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© CHECKING ACCOUNTS—-THE INS AND OUTS

. .
. -
- . ”

> - . ' . 3 : 1 - .

s In socks, tin can¥, mattresses, buried boxes, v vides -the owner with easy aecess.
J s = . ~ ) ~ . -
beéhind loose bricks in walls--these ‘were places ‘- d * This Packet will discuss what a checking
, ' . o . - . « . . - e . v . \
whére people “kept their money in the *19th and eagly"" - account is, how to choose a bank, and how to open
. ’ E .
. 20th centuries.: At. the time, this wasn't_qz;gpl up an account.  After reading this Packet, you
N ’ - . . .« . s R .‘ y M 5 . . .
usual way to keep money. ‘By stashing it away, ity* ', should havesall the information you'll need to
‘ ! ' . ‘ LN L3

\ - ..
/ . -

*

’ was kept safe from robbers (hopefully), while re-

" open & checking accoynt. ‘ .

v

»~
N -

maining close at hang. R .
A
. . P )
Todai, however, only the foolish or eccentric.

hury. or hide their cash. Banks are the accept-

<
]

able place to keep one's money( And for thoée

N

who want ready access to their monéy-rchecking,
- A (

accounts are a great improvement over the ways
of old. A checking account keeps oﬂﬁ's money ¢

£

safe from burglarg and at the same time, pro-

4 ] —

-

.




Aruitoxt provided by Eic:

/ot y
used in place' of cash®
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STUDENT OBJECTIVES St S _ <
" l , ’ . . ‘, . ' ) “ '
- N - , " R (- .
. ¥ R \l‘ K ’ . .
‘after completing this section of the Learning ’ e~
~ . . - v B}
. ' /-
. ) ‘ Act1v1ty Packet, you should Be able to: . - < ,
' “ \ ‘Name the five things to consider before choos- . .
RN A ing a bank’ in which to open your checking .
. . ) ' ‘ account. , : A .
. . . . 4 : , ‘ i

" N ) \ l . . )

What is a’checking account? A bank account,. = |

L4

as You prdbably know, is made up of money that . .
has been deposited into a bank,_~ Witn a check1ng

account, money can be withdrawn from the account_ "

simply by writing archeck-ranc this check can be

Suppose, for example, that '
%od are in

you -have $50 in your g¢hecking account.
<

a shoe stofe and §ou want to buy a $15 pair of

shoesaby check. You can write the salesman 2

) ¢
check for $15, and the shoesxare yoursl Noteka
however,.that by writing the check, you have w1th—

draqn $15 from your accouht. So, you now have, a . -
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pair of shoes and $35 left in your checking .account.
N ? There are several things to consider before

g
ch0051ng a'bank in which . to open an accounts

1.

Locaﬂion.

Choose a bank that is’ close to where

/

x

Ve
you work or live..

you will need to v151t the bank in order to
&

>

Location is important since

If

make deposits‘and, possibly to 'cash checks:
possible, use a bank that has a number of ‘

.different offices.( You.may find a bank that

has an office close to your home and an officé

close to your place of work:

2. Hours. Another point to'consider is the hours

that the bank will be open. - Since you may be -
. i
. making dep051ts in your checking account after

_'_ working hours, you may.want to find.a bank that

Some, banks also have

is'open'in*$he eVenihgs{

hours on Satutdays.

-

?

-~

+

Banks often have features that alfﬁ? you '

r e

to .make deposits and. cash checks after normal

working hours. Drige-in and walk-up windows '

-have tellers who-wtll take your deposit or Jash

your check. Night depositories allow you to

.
Ve

make deposits in a cylindrical ‘tray outside the

8 o - * 4 s
¢ * .

bank.

used for cashiny checks.

These are open 24 hours a day but cannot .be

Some banks also have

aufomated tellet maéhines ‘which can be used to make ;.

deposits. You can also choose to do business with

. /
. some banks by mail. Most banks provide this service

L4
at littleé pr no additional charge.

'
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4.

“

f order.

- prghted on each check, it may cost extra.

Q
ERIC
ey

{

. before you can open your account.

'types of charges: . . ‘

*

‘Bank charges.

The_fhird thing you‘shoulgvccnsrder’is that

most banks require a mifiimum initial deposit

The initial

deposit is the-first one you midke when you open
> you you
an accouqt.

hank requires——may be from five dollars on up,.

depending on the bank-and the type of dccount

N - .

you want. S

.
-

A fourth'point td, consider is . -

3

how much the bank will cﬁarge'you to have a
¢’ .

checking accodﬁt. leferent banks have dlffer—'
ent charges.4‘Follow1ng is a rev1ew of several

. *

- ~
.

The bank may charge you for ‘the checks you
If~ycu want your name and full address
Al-
so, you may.want to hace a design, on your checks
rather than just Qeving them printed on plain

paper. This may also cost extra.

L

The number. and type of service charges .
you must pay for may depend on the type-checking
. ? «
agrount you have.” There are two basic kinds’
. hY _

' .

of checking-accounts. 1In -one type of account,

=

‘10

E

’

The minimum--the least, amount the ,

Y

.
. .

g . .

> % '

.sometimes known as a special accouht, you may

be charged for every check that you write
*In addi-

common Eee 1s ten cents per- check)
,tlan, you may have to pay -a monthly fee Just to

* keep the account’'going. In the other klnq of
I3 .

-
.

account, called e regular accopht, you are not

harged for the checks you write. This type of

account usually does not charge a montﬁly rate.

v

to keep the account going. most banks

L

However/

require a iargen minimum balance/ for this type

of account than they do for, the special type.

a

For-example, you might have to keep ax least

Vi

$200 in thé bank in,grder to have a regular

P . ’ * : .
Another fee that a bank may cﬁarge you -

account.

is a stop payment fee. Suppose ybu lose &

check or'yourjcheckbobk. .You may be worr1ed

that someone else will find ybur checks and
‘ try to cash them.. If you have lost a check or 1 )
, , .

your chéckbook, you should cdll the bank

L . . . &

immediately and tell them you want to stop pay-
. » ¢ ’ .

That way, the money.will

not be taken out of your account if the bogus

ment on the check(s).

@

A
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- . check does come into the bark. If you havg-the bank stop B - ~ ’
paym%%;t on the check, you may be charged a fee that could. 'L, - ' h - . Y ?
, . : - T | ost "your Checkbook!
range from two to five dollars. . .- o .
» { . - A]:xﬁ,ost every bank will charge you if you over- e—+ ‘n *OuCh -0
. draw on your acc -you overdraw when you write‘out' -

wdsh gour |
bank. 4

a check for more monéy than you actually have in your

\\ . cheoklng_aé:count. E.g., if you have $l“0""‘inr the'acconn;t
3 , . e or

and wr:.te 3 check for $15, you will overdraw your account.

-th:.s ha pens, your check is said to bounce. A bank /
P

w:.ll usualry\harge you from ‘Elve to seven-+ dollars if

you make such a ‘mistake. . - ) .
' $ 5
.%‘.‘5:"’ A final point- keep in mind 1s that some banks may re-

~
F

ga;re you to be 18" years old before they w1ll allow you

T~

p ‘to open a checking aécount. Other banks aemand that ’

'you be ne'ar'your eighteenth blrthday before théy ’wz.ll

o 4 L T =t ‘,';:. 4
allow you to open an account. If you are not .18°or ., ) i e Sndpt M‘i‘m

close to“it, some banks will allow you to open a J_\mt

a

account‘ with a parent.‘ (A joint account is an account

used by two people.)
< \Q\s
An easy way to/flndﬁf.{ght bank is ‘to look up some

M"*‘J“* ----- banks in the Yellow Rages. v{ﬁen you f:.nd a few that are o ~

I

5

located near your home or YOl!r place of work, call/t{lem i Ll vwme TR -
. x = * . -

wn

-4
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up and ask them how ¢ften they are open and how
much of an initial minimum deposit-is required.
You may also want to ask them what %kinds of

. accounts they offer and what service charges you

. - 4 N A

‘" must pay. If yod/;?e under 18, ask them if you .
‘ L]

have to be 18 in Qrder to open an account.

Below are Learning Activities dealiny with check-
ing accounts. Do both activities. Then, go 6n .

N to Check Your Knowledge. If you are interested,

d;\th Alternate Activity., . h
: .

LEARNING ACTIVITIES. , —

1. -‘Look through the Yellow Pages under "Bitkgc”
Make a list of banks which -are located near
yougt home or work.

2. Which of the following is the bank likely to
charge  you for?

a. .Your first dépo;it.
b.\ Overdrawing your'accouqf.

c. Writing a check, if you have a regular

+

account.
»

Keeping too much money in the account.

" a. Overdraw ~
) b. Initial deposit . ‘
c. Stop payment fez ° !

3.

1.
a

+
e. Writing a check if/you have a special *

- account.

fi Stopping payment on a check.

- ¢CHECK YOUR KNOWLEDGE -

Explain the.following teyms. N

d. Checking aceount .

List three things to consider before choosing

.

a bank.
What is the.difference between a regular de=

¢ count and a special.account? s

ALTERNATE ACTIVITIES

If you are intgrested in opening a checking
account, call or visit several banks and find

out the following information:

a. Hours the bank is opén.

- >

b. Minimum initial deposit required.
c. The tybeé of  checking accounts available.
,d. Whether people® under 18 can open a checking

.

account. ' N

A -
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¢ R , After reading this unif‘, you should be}; able to Yo
;¢ : _ - _ explain how to:

- @POpen a- checking acaount.
. . [}
. ;o .. +@Fill out deposit slips.

w .

. - . a
- .t

* -OPENING ACHECKING 'ACCOUNT ;

\ S .
) * Once you have s(ettled:’ on a bank,you, are ready

¢

H
}
LN =~ * ;-
~ to open youm checking gccount. There are several S
[ S N~ ~
things you must’'bring with you when you go to the
LI .

bank to ope‘r\‘f\ your account. Obvigusly, you will
need to bring your money. You w'ili also need proper
iden"cification. Proper i;ientifica‘tiOn' méans that
Y - you should have two kinds of ID with you. ID's may
. include a d-river;,'“s i;‘.cér;se,\a scho‘g]t card, a work
card or a non-giriv.er's li::ense (2 card, issued by X

’ G . , 2\ ) FORGE T YOUR
th_e Motor }Jeh{.cle Administration, that looks just . W, ; : L CACH DEPQS'.r;

like a driver's license): You should he;ve the
t
. following .information with you: your social securi-

“f£y number, your date of birth, your address, both

\ - . 9 ’ ‘ _
wWe o ' TN e
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~ »
your home and work phone numbersg and

o

your work address. s

Opening Your Checking Accdunt
‘ahen you enter the bank, you

will see a?main.counter where a

number of people have stations.

N

These pgople are the tellers. Off

to one side of the bank you will

" probably see some desks. App;oacr1‘

a person at one’'of the desks and

explain that you want tg.open a’
checking account. You wil% be di-
- X ~ %
rected to a new accounts person.
Probably the firqé thing .the -
new acéounts person will ask you

for is your identification. Once °

you have giveﬁ him that, he yill .

A C
ask you whether&you want to have an

individival aceount or a joint . .

account. If you-wish to have a

joint account, the person you -
"want to have the account with

should élso be pregént and have

- -

18

.

the same information that you do. . : g . .

The, new accounts person may then,descr}be the types of check~
ing accounts offered and say something about service .charges. Make ’

sure you understand what the bapk can charge you fo;,‘and‘get the

details. For example, if the bank és going to charge you for each -
\ . - - .

check you write, make sure that you know how much they are. going “

. ! v

. N < . ;
The new acedunts pex#ﬁh will then ask you how much money you

to charge you. .

IS/ . K] . <

N

k]

’*? N First il need your.
;. & identification...

Rl A LS

0 -

.
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want to open your account with. He
. [y

'will ugually take.the deposit him-

self, since it is the first .one.

Once you have opened your account, -

you will be doing all of your busi-

| hess with a bank teller. The bank’

teilek is responsible for the de-
posits you make (after the first

one),'and for the/checks you ecash.
N . R »
When you have made your in-

. . )
itial deposit, the new acdcounts

~

\person will then ask %opbﬁhat oo

color, design-and information you '
want on your checké. . He will tell .
you that some types cost more than
Sther types. It will'be up to you
to decide which ones you want. ’

You may also be given a
2hoice between the stub and
register type o{‘checkbook; Both
the stub and register provide a

piace for you- to record the check

number, date, who the check 'was

”

madgé out to, the amount, ahd.the current balance. With the stub type,

each check has 1ts own stub, and the check is’ separated from the stub

at time of payment.- - With the register type, a11’1nformatlon is re-

‘ l
- - A

.
' . - “ . . .
.

Oace you have declded on the type of checkbook you want, theggew .

corded in a register book.

acgonnts person ‘will give you. sOme temporary checks and deposit slips.

You @an use these untlL you get your printed- checks. Make sure that

' o ?

ybu keep your checks and depos;; ‘slips in a safe, place.

T vy A
A . t
o , .
¢ 4 - » .

o rMaklnng4p031ts

S
N ~

In order to put- money 1nto your accounb, you will have to £fill

-

out a -deposit slip. ‘ . -

-




your adé%ess, the date and your account number

(if one is not already coded ‘on’ your form).

-~

S EXAMPLE 1

;‘ ‘To fill out a deposit slip, write your- name,

SeLLANS

cOnYS

CHECKING DEPOSIT

CURRENCY '

——r
‘

com ! ’

- CHEEXS

o - - fromar LN

CHEVY CHASE BANK AND TRUST COMPANY 4 .
CHEVY CHASE. MARY LAND
»

20 L23mL 56710 (890m L 23 L0

ORIGINAL

-~
- . -
-~

L In .Example 'One, the account number has already

‘been’coded on the form. It is the number circled in \\;\

f " '

L the lower.left-hand corner. If it were not coded,
AY
i , there yould be a place where you could write your
\ .
number in.

The new accounts person will give you
your new account number. .
’g' « John had a¢twenty dollar bill and a flve

-dollar b111 that he wanted to deposxt in his new

. ~

.

mic %% . 7, .
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-~

/ FO . -

>

‘account, -so he filled out the dollars and cents ‘

. -

box with fZSﬂ under dollars and "00" under cents.

e John also had a chéck, number 36028, that -
. .
' 4
he wanted to put into his account.

o

for $66 33, so he filled this in the appropriate

*

Theé check gas

boxes. ‘E he had had other checks, he would have

< N

Tisted them beldw the firét orie. At the bottom

of the Hlock, John wrote in the total of his in-'

: - ~ & Q2 . ¥ .
1&!!i_deposit. John got the total by adding the

cash and check(s) that were-listsd for deppsit.

Below are two Learning Activities. Do both

activities. Then, go on'to Check Your Knowledge.|

) - —r

LEARNING ACTIVITIES

1. Make a llst of the information you need to

-

kake w1th you to open a checking account.
. ‘ .
*Write-out the<1nformation on a card. .When
L] “
you go to open your accountG take this cand

with yéu. , ,

2, Mary went to a local bank and opened a check-

~
»ing accqunt. While in the bank, she askKed no
questiong--she just handEd over her money and

= 10

'. v * ) . 23




Aruitoxt provided by Eic:

signed on the dotted line. At the end of the

menth, ehe got a notice from the bank. On
the notice were listed several'banb/charges:
Mary’hed no idee(what they’were: What could
these charges have been? * What could Maty

have done to avoid tHis "surprise?"
py ! "

v'CHECK .YOUR" KNOWLEDGE: -

w
F111 out the dep051t 511p (get a c;by fqom ypur

teacher) with the follow1ng informmtion: your - -

hY .
name, the date,.account number 012345\ The
L
amounts to be deposited are $15 im cash and

one check for $30 (check #12589).

What is the differehce between a stub and a“’

register type of checkbook?

What do you preed to bring with y&u to the
) .

bank in_order to open an accountf

\Check your anSWers with your teacher. fk you

need more’ practlce, do the Alternate Activity.

-

CHECKING DEPOSIT

CURRENCY

19 ‘ com

LGN CHECKS
NAME - B

POR DRPOMYT TO THE CREDHY OF THME ACCOUNT SHOWN ON
THIS TICKKT, SUSMCT TO THE COLLECTION AULES OF TS
BANS, tTRMS OKLIVEARD AND/OR RECEIVED AFTER WK

NEUNAR APTEANOON CLOSING HOUR OR I P.M, WHICH
EVER 18 EARURR, SHALL BK AKCRIVED FOR DEPOMIT ON

THE POLLOWING BANKING BAY, EXCLUGIVE OF SATURDAY,

ACCOUNT NUMBER] "
.

~

CHEVY CHASE IA’NK AND TRUST COMPANY
- CHEVY CHASE, MARYLAND

Yo - -
120550=0 4330

ORIGINAL

'ALTERNATE, ACTIVITIES -

Alfréd went to the bank to open 'an account.

& - " ¥ -
When the new acceunts person asked him for
‘

identification, Alfrea\handed over his

~

.libJary card. This was not accepted. What

forms of identification would have been

\
acceptable? ’




.t STUDENT OBJECTIVES

—— . P

s ' -*  Once y6u have opened your checking accounty=e

= you have a right to.feel more secure. After all,

- .your money is in the bank and you can still buy
. . "", " .
- 7t:he things you want to. You can still buy them,
that is, if you can make out a check. *‘After com-

- : ) 4 < pleting this unit, you shouid be able tg@:

’ ) @ Make out a check. : . ) T N
' @ Compute your balance. v .
- ‘4 ' )
CHECKS AND .BALANCES |
Basically, writing a check is like filling ) . :
‘out a form--a very short form. There are only ) JOHN A, SMITH ‘ ' @232
seven "blanks" to f£ill ‘in, and your check is "made ~ $§ﬁ£$§?,u?k,§x,§yu~n @ ) 6%%2
& " 5 $ ) ‘ : MMM 27
out. . , . , , . —
At t:.hl right is a sample check which has SQEE;GOEHEC@ ’$@£2-QQ
‘ . been completely made out. The seven pieces of in- @W angd. Yoy IO/I;QDOLLARS
! - - 1 :
‘form_gtion have been numbered. They are explained ANYTOWN BANK

® ANYTORN, USA  * @ LA ﬁ&/;m#\:

= -7 -
_ , PR Mnan Bhoto O1Z3wLEE7 890w L 23Le -
* 1. Check number. When your. personalized checks

“r ¢ 4
U N

belovg.

¢ " . A,/: _ﬁ,’ -
arrive, they will be numbered consecutively. -- F, .
V7

26 .. | ' -
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:

Your temporary checks (the ones the bank gives-
you when 'you first open the account) will not
be numbered. ' So, when using a temporary check, .,

v .
you will need to fill in a number, It's a

good ided‘to/ﬁumber your checks as soon as you -

get them. This will make them easier-to keep

track'of. . . .
- . r i 0
Date. It's. important that the date be filled.

in. If the date is wrong, the -bank might not

honor the check. -
Payee. Next to "Pay to the order of" goes the

name of the peison or company that is receiving C

“the money. . o y
$. Next to the dollar sign, fill in the amount
in numbers. - -

On this line, starting at the far left, write

out the amount of ‘dollars in words. This amount '
. o

~

should match the amount written by #41
In the blank by #6, you can record what the

check was written for. (John Smith's check

was used to buy tennis shoes.)

optional--it is for your records only. .
In order for the check to be valid, you must
{ -

28 B

This blank is T

you-have in your account.

9 * .

sign your name in space 7. If youy name-is
printed at the top’of the check, make sure

the name you 'sign in this;space matches the
printed name at the top.' E.g.,-if John A. -

smith is printed at the top, the ‘check must
. 3 '

be'signed "John A. Smith." . i

. Y
.

Recording thé Check

-When you have, finished writing out a check, -
”

make sure that yoi record it on your stub or in
. .

your register. This is very important. This.

record allows you to keep track of all the checks

you write. The record also tells you how much

A

1

Example Two shows part of John Smith's
b
register. The "balance forward" in the upper right
hand corner is the amouht of money John had in his

t

account before he wrote his third check--the one

EXAMPLE2 = ‘S.S

f 8¢ sure 10 DEDUCT ANy PER CHECK OR MAINTENANCE CHARGES

[

CHECKS DRANX OR DEPOSITS PADE ?3«‘3'55 - { /651ed ?’.‘ﬁ‘:..ﬁ‘
LA 1N Haa u",'o Shae Steg] B5besitsl-| sol72
7] " Tonsiun et = | | /54123 :
tuEcK wo. 1 10 . R veovert etec 41 57 lodd
. 7

meoo/‘gs f"oi e scknce —e | 0] g

ceck oy | ™7 ) ttrio Thowtho | w5Lemnl -] 22009
bue\5'130 FOR 7’) ) ”; BALANCE ~rmto /{é . i

A WA +

-~
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R
» ; )

* listed }n Example Two. For each check, there.is space

to record the check number, the date, whom the check

was written to, and what the check was. written for., -

John's check #3'was written on 5/17 to Harvey's Shoe

‘Store. The check was used to buy tennis shoes. The
amount of the ctheck was $10.72. This amount was

entered in-the boxes on the right,.and was subtracted
@
from. the balance of $165.00. The new balance was

\

sisq.28. ‘

on 5/23 John $eposited $50.00. This was recorded
as an’ addition, and was added to the balance of $154.28.
The new balance was $204.28. On 5/30 John'Q&ogé check

#4 to Wilton's Flowers for $22.08. He subtracted $22.08
from the of4d balance of $204.28 and has a new balance Bf

$182.20%

How to dsg/&our Checks :.
¥

-~ N L

ecks can be used in different ways: Checks

-l .
can be traded in for cash. For example, you can write

<

‘a check for $10 and "cash it," which means that }&u‘

can trade it for $10 in cash. The bank where you have

your’ account will cash checks for you. Sometimes stores
wirl cash checks, but this varies from store to store.

A chegk can also be used to make pﬁrchases.

2

2

. .
3

30 .

14
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. g&at is, you can .go into a .store and pay for you?

ERIC

PR A 1 7ex providea by exic

-;és lost, you're out f,luck. . ' !

pﬁrchases Qlth a check instead of cash. Agaig, this

is a mattér of store pollcy - Some’ stereséwill‘ac- R N
cept checks and others won €. ,&' 7 *

. Another gooé thing.ageut having a checking

account is that you can pay bills through the mail

with checks. Have you ever been told: "Never

send cash through the ma11°“ Well, it's true. In-

ste!h always send a check. If the check is lost

in the mail,’ ypu can stop payment on it.
5

Balanc1ng Your Checkbook - 2,

Each' month the bank will send you a statement. .  —~
At that time, your checkboek balance should” be 4 N
"reeahoiled; with the bank statement. That is, you .,
must make sure that your ;ecords and‘the bank's

records match. .

-

*The bank statément has instructions
on the back which will explaiﬁ how to compare your
record with the bank's record. If your record dif-

call the bank immedi- '

- v

fers from the bank's, record,

ately and explain the problem.

Below are two Learning Activities. Do both activ-

T

ities, then Yo on to Check Your Knowledge.

'ff cash R . .

B -
LEARNING ACTIVITIES
The check below has 4 errors. Find tPem.
) .
(/Ms S.DoE 232
S N
CRseRoF =_Ghoed // Grket  $ 78p

. ¢4mg,4¢d MQQS%OLLARS

ANYTOWN BANK Coy
ANYTOWN, USA

-NR_QA_D_CJAA-‘M_ ]

N0L23=4L 5670 B90=123Le

A3

.
- -
N

Below is a cherk register The balance was

$200. Fill 1n the reglster with the informa-
*
tion on page 16 and update the Palance. *
, , [ 3 ., .
e
BE SURE m IIDUU ANY_PER CHECK OR MAINTENANCE CHARGES MLAKCE e | |3 :nscérst
CHECKS DRAWN OR DEPOSITS MADE- FORMARD T 2¢clopftrr v
CHECK MO, 10 DEDUCT CHECK-
| R0 berosts t
DATE 3 ALaCE e [ E
CHECK MO, ) DEOUCT CHECK-
P ADD DEPOSLY ¢
DATE FoR ‘o BALANCE 0>
CHECK WO, 10 * DEDUCT CHECK-
. ADD DEPOSIT ¢
DATE For BALANCE —p= —
. .
' : f—Q e
N -
-
- *
* L3
_—

&
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Use the. following information to update the

register, on page 15.

a)

b)

c)

Check no.
for $10 to Bobls Grocery.

food.

A deposit of $50 was made on April 3.

Check no.
7

>

¢ A Y
2, written on April 1, was made out

The check was for

B

3, written on April 10, was made out

for $20ﬁtq\thi Jones Company to pay for weed.
VCHECK YOUR KNOWLEDGE

List 3 different ways that a check can be used.

v

Find the mistakes made in the following register:

3¢ suRe 10 DEDUCT axy pem CHECK OR MAINTENANCE CHARGES | paiance_ o | e rie
CHECKS DRAWH OR DEFOSIT5 e P FORWARD 1} /< (0F

L1 Pob's Market | dmmeemtel-l Kl

DATE 7/jL FoR ICDDCL | e — 14

G 1P Deposi o T 1 B

DATE 7/7 FoR SALANCE —un arlsx

< Yy | Cemmuni by (Chagel] | sinsfitl=| ol <

“"’7//0 FOR GFFGEILG BALANCE —atp < X K

:3. What”does it. mean to reconcile your balance

with your bank statement?

'

3

any problems, review the unit.

do the Alternate Activities:

Check your answers,with your teacher.

Then,

If you. had

b
if you choose,

v

RIC

Aruitoxt provided by Eic:

' p

-~
ALTERNATE ACTIVITIES .

1. Nextetime you are in some local stores, ask

.
-

whether they accept checkg. -,

-

2. On‘a separate sheet of paper, draw & check

~

'=51m11ar to the oné on gage 12, but do not £ill

2.in any of the 1nformat10n thut John Smlth diq.

. \

Think of something you bought at‘a store re-

P cently Fill in the check as though youjwere

gozneﬁb‘ use it to pay for that itenm.

. “
% ., N -
. .

b WORDS TO KNOW -

Check reglster-—a small recor@ book in whlch you
fecord information about each check. you write,

3

Checklng account--a bank account from which money
can, be withdrawn by wrltlng a check. - -

nght de9051to:x——a tray outside the bank which
can be used to make deposits at night .

te verdrag—-to write but a check for more money than
you have" in your account

Personallzegichecks——checks on wh;ch your ‘name and
" address are prlntea . ™

- - )
—t

You have now completed Packet 1l.

It would be a

-

good idéa to review the-entire Packet before tak-

ing the final exam.- .~ 3 A

£
-

<

35
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. Answers to ¢

LEARNING ACTIVITIES

2. b, e, £

1. =2 kinds of ID (driver's liceuEe; school

card, work card or non-driver's license).

-Social security number.

~Date of birth. -
-Home address and phone number.

-Work address and ghone number.

/!T‘\<She could have been charged for: checks
ordered, checks written, stopping pay-
ment, overdrawing, or simply for main-
taining the ,account.

-At the time she opened her account,
Mary should have found out exactly what
service chargés she might have to pay.

1., ~no date

-the dollar ampunt does not start at
the far left

-the two amounts don't match

-the name signed at the bottom does not

. match the printed name at the ‘top.

2. Check register and answers can be found
on page 11cC.

‘% ,-

Answers to .
v.CHECK YOUR KNOWLEDGE
1: a. Overdraw: to write a check for more

money than is actually in your check-
ing account,

e

Bl

b. Initial deposit:

0y
L

the first deposit
you make when you open an account. -~

4
c. Stop payment fee: a fee charged to
yow if the bank must stop payment on
your check(s).

d. : Checking accountt a bank account from
» which you can withdraw money‘by wrig-
ing{ checks. -
Can be any 3 of the following:

-location

-hours

-amount of minimum initial deposit
~-bank charges '
-4ge limitation

With a special account, you may be charged
for every check that you write and you
may have to>pay a monthly fee to keep the
account going. With a regular account,
you. are not charged for the checks you
wriée and there is no monthly fee,-but a
larger minimum balance is often required.

Deposit slip ditto and answers can be
found on page 11D.

Jith the stub type, each. check has its own
““Stub and the check is separated from the
stub at time of payment. With the register
type, @1l information is recordedl in a ——

reg:.ster book-. #ﬁm

-money et -

-proper identification L

-social security number

-date of birth

-home address and phone number

-work address and phone number
, .

. . 11a

* 41
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Answers to

/CHECK YOUR KNOWLEDGE

1. =-can be traded in for cash.
-can be used to make ‘purchases.
-can be used to pay bills through
the mail.

2. -there are two checks entered hav1ng
number "115."
-the $50.00 deposit was ‘subtracted--
it should have been added.
-there was a mistake made when $8.42
was subtracted from $150.00--the

"7 balance should have been $141.58. . _ -
-3. -To make sure that your che¢king account
- records match bank's fecords.
__/fﬁnswérs to

ALTERNA]'E ACTIVITIES

1. -driver's license,
-school card
-work card
" -non-driver's license >

L 4
v

Final examlnatlon and answers ,can be found

»<
. -w._..—m o

on pages 1l1lE and l1F.

.y

nMmM-—-i0=2
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A Answers to :
- Learning Activity: §2

Pages 15-16, Packet 11

"
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Aruitoxt provided by Eic:
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L -
\ -
Ditto for staent use o
) 11¢
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. Learning Activity #2 o
. & . - - Check Register -
g . \ _ Pages-15-16, Packet 11
Lo “ . » . .
] { '\ s . > . -~
1. Below is a check regist®€r. The balance was $200.00.
Fill i_n' the information givén on page 16 of the Packet,
- . . T e
and update the balance sp the register. ’
¥ <
<]
. . 7 - .
¢ ¢ A
o . .,
BE SURE TO DEDUCT ANY PER CHECK OR MAINTENANCE CHARGES | wyance /7 | PN P
o CHECKS DRAWN OR DEPOSITS MADE FORM, 1 20000} MY
CHECK NO. T0 BE CHECR- T T
b App JEPOSIT 4
DATE FOR :«}lm:s .
CHECK NO. T0 DUCT CHECK-
DD DEPOSIT +
DATE FOR . /( BALANCE
CHECK NO. T0 . / DEDUCT CHECK-
L ADD DEPOSIT +
DATE FOR f— ] Bauance ’ .
= o
. .
- A |
w /

&
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) Answers to . - l Check Your Knowledge #1 o
" Check Your Knowledge #1 N . . Page 11, Packet 11
{ Page 11, Packet 11l | . . i .
’ . | 1. Fill out the deposit slié with the following information:'
' I your name, the date, accouht number 0123, The amounts,.
- l to be deposékt:;ed.'are $15 in cash and one check for $30
* . . ] (check #1258%), . >
- = l / .
. / - - ~ L
- I N - - .
CHECKING DEPOSIT e e Stwrans leanve
{ , .— ::.:.m 1500 . I CHECKING DEP,OSIT T eummEncy
as 13884 3ojo ol 1 T cowm ,
H l cHacus X
| - © AME N z »
° | o T o, T ot Sss o7 o
SANK. ITEMS DEL Y. ™E &
REGULAR APTEANOON CLOSING MOUR OR 3 P.0.. WANCH- | ' > [+
SVER 16 SAAURR, SMALL SE RECEIVED POR DEFOST BN
— TOTAL 4.5 00 l e ma‘-ln BANGHS BAY, EXCLUNVE OF SATURDAY.
*+ CHEVY CHASE BANK AND TRUST COMPANY N N\ ACCOUNT [ ’ R
A CHEVY ENASE, MARYLANG - - I S I,—[ ..
. . TOTAL
. 1055003332 , i a
- 4 ¢ CHEVY GHASK BANK AND m&w COMPANY'
- I CHEVY CHASE, MARYLAND N
N | 110550=03331 )
‘ [ . L
\ @ ’ v - - *
- ﬁ [ . 3 I > ' 1y
’ Cupn, I ) ‘
. / ] i
; [Ditto for student use %} .
/ . »
/ 11p

' : ) 11p




Answers to,
Final Exam
Packet 11 h

, Can be any 3 of the following:

-location S .

~hours

-minimum initial deposit required
-bank charges
-gﬁe limitatiops
. e . .
regular

.'

Can be any 3,0f the foylowinéz

-the actual checks

-each check cashed

-overdraws ‘ . .
-stopping payment

-monthly service charge

The check register allows you to .
keep track of the checks yod write.

Make sure that -your records and
the bank's records match,

.
'

’
. R / N

—

J

Ditto for student use—i—p

G e AEE—NE T G  GEmEn  Gm—— GEUSTTD GNP  CEma GRS  SEd  EAegE  GwEmemst S ST S—
.
.

[

Final Exam
’ Packet 11

List 3 things to consider before choosing a bank in .

which to open an accounb.

’

1f you planned on maintaining a'minimum balance of $400,
which type of account would be best for you--regular or

special? : o )
\/-/, . E ¢ . .
] o | \\ ,

List 3 things (related to a checking account) that a bank

- . . .

might chargé you for. ° .

. 4

wWhat is the purpose of the check register?

’

What, does it mean to reconcile your balénge with the

bank. statement? - S .
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< Answers to l L. Final Exam .
\' s Final Exam . Packet 11
Packet 11 | . '
l_ circle the ‘best answer ) .
6. 4 I ; 6. ‘Checks can be used ) ‘ . ‘ -
. - . l a. To make purchases in a store. ’
. a .
g - b . b. To pay bills by mail. ——— <
) . c. To trade fér cash.. ’
9! cCan be any)one of the followin l . \ .t _ _ . .
’ : ‘d. All of the above. , .- ’ . .
-money is safe in a bank. l ) ‘ L. T ‘
-checking account allows easy . .o? " ) ‘. - f
access to money. . ' l - 7. When filling out a ¢heck, make sure you include ¢
* -checks provide a record of ) : : v _, *
purchases. ] a. The date. A
R . g \ J
. I ° b. Your Social Security number. -
- . o 1 . .
. . c. Your parent's. work phone. - ” X
' IR - v
. ’ ¢ d. All of.the above. . N .
A _ | . | . N : d o
L . ©® 8. when opening a checking a}:coan‘és you must bring to the
N < L l . o L, . . . -t ¢
s bank W Ve e ., .« %
- I ; ! : - /'—\
: ) a. Your marriage lxcense. : . S
. N .
. “ l b. Your Social Sedurlty nutbeg. > .
- ‘ . ' c. Your birth certifu:ate. £ 7 3 - s
[} N - o . ;
S .. ’];, . d.. None of theJaboxe., - _— )
S 4 & ot
W o L% ".T 9. Give oné

-

Iv

- '

:g«

JSL ’.
) [Dltto for -student use-—-—m—g—&q&% !

7y n

[N

11F ;" 3'".»‘“‘“:

reason for openin?checking account.,

- S




