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APPRENTICESHIP POLICY

All apprentices have an obligation to assure. their own
success by applying themselves diligently in the shop,oing'
good work, and learning their trade It is their responsibility to
preserve their self-respect and maintain the respect of thtse
with whom they work, their employers, and the customers they
serve They must makevery effort to understand the appren-
ticeship program and abide bt all rules and regulations estab-
lished by the apprenticeship Committee

They are expected to purchase theirown textbooks and any
other need id iternis, which will become their personal property,
as well as Eompile a library for their personal'use They Must
develop a proper senseof values

Apprentices are to submit all-reports required by the appren-
ticeship committee and meet with the committee when
instructed to do so On their own initiative, they are expected to
attend classes and/or complete home study assignments made
by the appreeVeship committees or their instructors Tirrie
spent in such Mudy is not considered as hours of work, art
they Will receive no pay, for time so spent unless they are
required to perform such study during their regular hoOrs of
work

this obligation is not easy for the apprentice Too often, it is
not made clear Sometimes it is not given proper considera-
tion by the employer, the Journeyman, or the imMedidte family
of the apprentice It is well for each of us to remember that ther,e
are not many things more important in this life than helping
young parions learn to make good honest livings for them-
selves and their families

The basic. training policy of the service shopowner is as
follows

a To stimulate more interest among shopowners in the
selection, employment, and training of all personnel
entering the automotive repair industry

b. To raise the entrance requirements of young people
entering the autorrlotiveltpar industry and to secure
and maintain high standards of conduct and work-
manship.'

c To encourage the shopowner to accept more of the
moral and financial responsibility of industrral
teaming

iii



Os

(

4 1

d To establish a permanent means whereby the shoti-
owner can work harmoniously, with present
employees, new employees,- and governmental and
educational institutions in the development of
improved'programs of training.

e To do our just part in the maintenance of a competent
national work force in the automotive repair industry
that will be capable of competing in our free enter -
prise system and/or meeting any national emer-
gency that may arise
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PROVISIONS OF,STANDAROS e

3

1. Delnitioris .
a Local committee shall mean. the Automotive Service

Councils Apprenticeship and Training Committee
(city. and State)

b Apprlditcceship agreement shall mean a written
agreement 4tetween _ttie employer and the person
employed as'"an apprentice (or if the apprentice is a
minor, the parertt. or guardranj% The agreement shall

---,be approved and signed by the authomedcom2any
officral or committed and then registered' wit the
registration agency,
Apprenticashall mean any person wtv has signed an
agreement to learn a trade covbred in these
standards

d Employer shall mean any firm or eitablishment agree-
ing to employ appeentices under a program of
apprenticeship established in aC ordartce with-these

.standards
e Standards shall mean this entire dbcrument
f Surrviscr ,;;! appre,--;t4; nall mean thel!ndividual

(owner, supervisor, or journeyman) selected by the
employer to supervise and direct the training 9f1
apprentices on the job

g. Registration agency shall mean the Bureau of
Apprenticeship and Training, U.S Department' oaf
Labor, or a State apprenticeship cCitincill'recodnized
by,:and conforming to,.the standards.etteblished by
thesBureau of Apprenticeship and Training,

. .
'Local sof:Ow-anon of thole standards In States .haying recognized StOtt) apprenticeship cies may

require adaptation to meet the stindertle Of aPPrenticeshig in such States The staffs of the urt of
OpprertticaMp and Training U S Department Of Labor indSlats apprenticeship agencies As ble
to advise on such.startdards

Rl1
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2. Local AliprentIceship and.TralnIng Corinttiee
. .

The committee shall be compOsed of five.members who Shall Ns:4

be appointed by the president of the local unit of the Automo-
tive Service 'Council's, (ASC) Inc. If the ASC uritkas a bargain-
ing agreement with a loca( union-, the can') Fri! ttegs hall include
eqi4a1 representation of the union 5-

A quorum of three Members must be,presertt toiclarry on the ,

business of the committee Adeetir;gs ofsthe'ComMittiie shallbe
held periodically at a time and. desrgnated,b4 the local
Committee

This"comPnittee shall admiAStertta'aut,r4nifteShip system' -
in accordance with these standards, and its decision inmatters
of apprenticeship Shall be final Special attention is called to
the spetific duties of the comingtea They are-

a To interview, select:and indenture all apprentices '
b To suspend Or cancel agreements when rrecessaty4
c. To:maintain adequate apprenticeship records. .

d To arrange fqr all-rqund experience. .

.Td provide Tor adequate _related Study. . .
f. To seleet,instruCtors for Classes
g To prepare annual training budget estimates and

recommend means. of,providing adequate finances
h. To make proper financial accountinie all training

funds '2
i To evaluate the training facilities of empldiersdesir, .

,ing apprentices.
j To arrange forproALE presentation of certificates of

completion
k

,To be- responsible for proper representation of
varioui apprentiteship functions ,

I To promote good public relations ,

m To plan, recommend, and encourage appropriate
'training for journeymen

3. ,Consultants. to the Ommittee

The folloWing may bereqUesied te designate a representa-
tive to serve as consultant to the committees--

a. The Bureau of Apprentice rip and Train ng,LIJ S
Department of Labor

'b. The local public school authorities responsible for
trade 44d industrial eduction .

4
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c The '10Cal branch of the State employment service
d 'The State appVticeship couricil (where such recog-

nized: .

.
te ag#ncy, exists)

. ,

..04.
. ,

Consultants may be asked to participate, without vote in ,
-confrences on special aroblemsrglated to apprenticeships

that affect the agency or'organization they represent
. . . - .., .

. .. ..
.

4.. Equal Employment Opportunity in Apprenticeship

The recruitment, selection, employment, and training of,
apprentices during their apprenticeship shall be without
discrimination because of race; color, religion;- national origin,
or, sex. loCal- program sponsors will take affirmative action to .

provide equal opportunity in apprenticeship and will operat
the apprenticeship progrirn as required undeetale 29 of:the
Code of Federal Regulations, part 30, as amended April 8,1971

t.

Qu alifications tot Apprenticeship- ,
j

To be eligible for apprenticeship, applicants must be not less
than 18 years of age` and noover 30 years of age arictphysi-
Cally fit for the work of the trade_as evidenced by a doctor's

- certificate, The expense of the physical examination shall be
borne by the employer,

Any exceptions must be specific, clearly stated in the local
program, and apply equally to all applicants. Exceptions to the
maximum age limit (,30 yedrs) may be granted for honoriVly

tbdischarged veterans oraPplicants who have had previousArk
experience at the trade or to meetminority employment: goals
and timetables.

Additional qualificationA, such as those relating to eau
tion and aptitude tesfing, maiibe established. Itowever, such
qualifications 'musp also be specific, related to job. pert
formance, -and, clearly staled in theibeiti*dorkm.-:

In addition to theAqual opportUnjty pledge (statdikein item 4),
each local prograill sponsor employing five or more
apprentices will be required 't0 adiipt both in affirmative action
plan and apprentice selection procedurevlsee item 24). If a
*itten analysis indicates underutilition of , minority
members,-the affirmative action elan shall include goals and
timetables for the and employment of minorities. A

Nei"
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local prograritsponsor employing fewer than five apprentices
will be required only to include the equal opportunity pledgefn
the progr \

_ \

. credit for Previous Experience 1

Applicants accepted for 'apprenticeship" who have been
employed in the trade as apprentices, or in some 'other
capacity: shall be granted advanced standing as apprentices.
Immensurate with their past experience, after their records
have been checked and evaluated by the committee, The corn-
mrttee algo shall' require these applicants to take an examina-
tion that will cover practical experience and related instruc-
tion subjects,

Appeentices'admitted to advanced standing shall be paid
upcfn!entrance the wage rate of the pe'riod in which they are
placed

An apprentice claiming prerotis experience at the trade
'Wall be required to furnish the committee substantial evidence
of such employment, including.

M.

a A lettei from the firm(s) (on the firm(s) letterhead)
where, they were emplciyed stating the dates of
employment and type of work performed ,

43 A recprd of previous related instruction, subjects and
work experience at the trade

7. Continuity of Employment

Apprentices (Including those accepted with previous experi-
ence) shall be given continuous employment insofar as
possible. In the event of repuction in force, all furloughed
apprerlicpewill be given tife opportunity to 'return to their
apjSrenticeshlo before new apprentices are hired.

Apprenticeship Agreement

Each apprentice (and if Inminor, the parent or guardian) and
the employer shall sign Pr apprenticeship agreement. The

Some State allrenticeship agencies require thevaof their own apprentiCeship agreement forms In
such instances t if forms may be obtained from the stall ol the State apprenticeship agency or the
Bureau of Apprenticeship and Twining

14*



(
agreement shall be approved by thicommittee an registered
with the registration' agency Copies of the apprenticeship
agreement will be sent to thg apprentice, the committee, and
the registration agency and retained by them

'Each apprenticeship agreement shall contain a4statement
covering the terms and conditions of employment and training,
a description of the trade to be learned, a schedule of the work
processes and wage rates, and a requirement that the
appentice shall attend related theoretical instruction for the
time required by the tradeteing learned This agreement shall
make the lbc.al program a part of it
*Each apprenticeship agreement shall contain a clause
stating quit "there shall be no liabijity on the part of the
employer or agent for any injury ,,sListained by apprentices
engaged in related instruction at a tinie when their employ-
ment has !Dew temporarily or permanently terminated.

Employers will make every effort lo provide reasonably con-
tinuous employment for apprentices.

9. Probationary Peribd

. All apprentices shall serve a probationary period of not less t.

than 500 hours of reasonably continuous employment. During
the2robationary period,theapprenticeship agreementmay be
carrceled or terminated by the committee, or the Committee
may terminate the agprenticeship agreemeht upon the written
recommendation of the employer or. the apprentiCe; without
the formality of a hearing

After the probationary period, an apprenticeship agreement
shall not be terminated without the oppOrtunity fpr a hearingby
the committee. Thp employer and the apprentipe shall :be.
notified in writing and asked to appear at tlie hearing of the

. committee.
The registration agency shalt be advised by the committee of

all terminations, suspenSionS, and completions.

)

10. liespOnsibillties of Apprentices

the committee shall impress upon appontices that, in
signing the apprenticeship agreement, they voluntarily agree
to abide by the provisions of the apprenticeship program and

( 15



C.

assume the following responsibilities andobligations imposOd
upon them by the apprenticeship program'

a. To
.
perform diligently ens! faithfully. the workof the

trade and duties assigneili,py the employer,4uper-
A visor, or journeyman in accordance with the 0 7ovi-

wins of the local program.
b. To respect the property of the tJstomer, employer,

journeyman, and others and to abide by the working
rules and regulations of -the employer and the
committee. u.

o To attend readarly and conliplete satisfactorily the
required hours of instruction m subjects rela45,1e-the
trade. ,

d. To maintain records- of work txperrence and related
.

instruction as may be required by the committee. ,.

e. To -develop safe working habits and conduct them-
selves in their work in suc a manner isto assure their
Own safety as well as that of their fellow Arkers.

f To.work for the person towhOm assigned.
`,.g.' ' to conduct themselves at all tirrtes in' a, creditable,

ethical, and moral manner, realizing ttafimuch time,
money, and effort are being spent in affording them
an opportunity to become competist4ouveymen.

/ h. To be neat in appearande at all times
i. To furnish the required hand/ tools netessary to

perform the work of an apprentice.
-11 To purchase their own textbooks or any othec items

which will become their own personal property ,,,
.

11. Safety.

The apprentice all be instructed-inafand healthful work
practices and the e loyer shall insure that the apprentice is
trained in 'facilities a other environment that are in compli-
ance with either the cciipational safety a health standards
promulgated by e Secretary of Labor nder Public,Law
910596, dated December 29, 1970, or State tandards that have
been found to be at least as effective as th Federal standards

12. Registration

All local apprenticeship programsdeVeloped must have the
official approval of the employer. (and the union where

6 16



applicable) and be registered with the appropriate regotration
agency Thele national standards of apprenticeship i7ay be'

. used as a guide 'The name, address, socialsecurity number,
veteran or nonveteran status, of all apprenticed, and\ all _
apprentice Cancellations, terminations, suspensions, arid
completions shall be reported to the appropriate registratio,
agency

13. Related Instruction

a
p

Apprentices shall enroll in and attend related theoreti-
cal instruction classes fo,r not fewer than the dumber
of hours stipulated for the trade they are learning A
minimum of 144 hours of related instruction eacti year
of the apprenticeship is no,irrially considered
necessary-

b It is recommended that related instruction be limited
to apprentices who have executed an apprenticeship
agreement and are actually employed as indentured

pprenrerces in the trade
c tpprentices shall be expected to exercise the same-

iligence in their related instruction as they do in their
'work on the,job The determihation by the committee
of an apprehtiCburogress and fitness for the trade
s all be based, in wart, on the Rroliciency shown in the
s lects covered in the related instruction courses as
we as the performance on the job,

d In c ses of faHure on the part of apprentices to fulfill
their obligationdAvith respect to related instruction
attendance or deportment, the co mittee may with-
ty)ld their periodic wagaf ents, suspend
thbir employment, or terminate f eir apprentice-
ships

e Time spent in relattruction classes shall not be
considered as hours of work and the apprentice shall
not be paid for time so spent' unless related study is
required daring regular hours-of work
All excuses for having missed related, instruction
classes shall be' made to the committee in writing.
Th9 employer agrees to abide by the decision of the
committee when requesting that an apprentice be laid
off or that an apprentice's pay raise be withheld.

'In Wisconsin State law provides that the employer shall pay the apprentice at the regular hourly nHb

for thsiiime spent receiving related instruction It also provides trial, If the 111>idkntleeshiP h4 'OM longer
period than 2 yawn the total amount of instruction shall not be teas than 400 noun

.
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;;,
h Th9 apprentice will be required to attend additional

specialized related instruction classes or supple-
mental training as may be specified by the committee

14. Examination'
.

Before each 1,000-hour period of advancement or at any
time that is determiped by the committee, apprentices will be
required to appear before the committee with work progress
records. The examination will cover the work of apprentices on
the job and in related instruction stibjects. If .apprentices fail to
show in the examination that they are qualified fot advahce-
ment, they may A required to repeat.a specfied process,or
series of proces,ses, and if they show that they do,not rive the
ability to become competent craft workers, their apprentice-
ship mentemay tie terminated

111

,*
.15' Apprentice Reports anct'Advencenen,ts

.
Each apprentice.-Mall submit a, monthly report of work

expenente to

a Thesupervisor of. apprentice.e, who shall certify the
correctnes§!Vof the, report and t valuate the

aprgentice's work as being excellent, gOod, fair, or
spoor (See the sample report form on page 23' )

b"The. instructor, who spail fecordthe apprentice's
grade for the period, the number of classes missed,
and any approKtate feltiarks (Where formal classes
are not provi'deit 'Nime study assignments *from
reliable textboOks shiltild be made b4the-tommtttee
The apprentice should report the number of hours
,speht in such sttitly, make appropriate remarks, and
be subrett to. written reports, and written or oral
exarynations ) .

c The, committee, jas quested (*brie committees
require that the reports be submittetl dach month,'

4

while others r
. pleted mont
-periedic adva

4.4.

squire the apprentice to submit six corn-
y work reports when requesting
ement )

8 .
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.;
16., instructions to the Apprentice

Daily' redordings of work experience are to be made.by,the
apprentice in accordance with Jobs assigned If, ftIr example,
on the 16th day of the month an automobile mechanic appren-
tice was assigned and did Work.on brakes for 2 hours, trans-
missions for 5 hours, an ?tar axlea)sembly for 1 hour, it would

pie recorded on line 16 afthekivrentice Daily R,ecord form 2
under J3, 5 under D, and 1 "Under E (PrOper identification of
items B., D. and E is given in S4mple Work Proce (see item
25) under Automotive Mechani )

The same method ofrdcotZding can be used by the eutomo-
bile, body repairer apprentice,Ihe automabileopainter appren--
tire, and apprentices in other trades-that may be added tothese
standards.

3
4

Each apprentice shoUld complete evd-ry item requied on the ,
Apprentice Mont* RePort form featly, accurStery, and
orderly, except for those spaces reserved for the supervisor or
employer- and the insfructorofapilrenticesiV forrial classes'
are provided It is also important that e,aetJtapprentice know
that thisis the official peFManent record l..., .

$
i '",

. .6
4 a

I,

T7. Apirentice Record System
,

.
_

# '..'\
4 . - - i ,

Each apprAtice Itmmittee should peachase a crietal file . v.
..cabinet for keeping its apprentices' mohthly repotts Index ,
cards should 'also be purctiased On ,which-the ripc* N ear
&pprentidb .Will appear ;As eard,s ;:ar4uomitted tO ft4 com-
mittee, they, can be' permanently an7 profretly., Wed sln this !
manner, they' Will ibe readily. $availablewheneveri.a complete
review,of thV'record is neceisarciSnd Fan easily be forwargled if

. .

.., t
an a pp fenticetnoveito anoth'e'r COMMA.Jelity,;,4Thecardscanbe
orderied from the tlationattOffice N the Automotive Sgityice

., Councils, Inc No committee shoUld functibn Witholit a prober
opprentice.record.system ) t .

Employer Participation 4' 4

LOoal4programs of apprer.iticeshiri. bhsRed try a spit of. -.

the Automotive Service CoUncils :(A ) Inc, will entitle its
membership to participate in the traitirng of apprentices Under

- . ',

ir,



the program provided the establishmentcan meet the mini-
mum requirements established herein.

a. ,.An employer w.tio is not amember of the ASC but
desires' to participate in a local ,apprenticeship.
program shall address a letter' to the committee
requesting its approval Sand expressing a desire to

-cant' out the intent and purpose of the local eippren-
ticeship program.

b. 'An employer'who ig not a mdmber of apd does*not
contribute to the ACshall pay the same'pro rata
share of training costs asother employers participat-

- ing in the local apprenticeship program.

19. Empibyer Responsibility
P

Each employer shall designate a journeyman or
siwervisor to act as the supervisor of apprentices on
the/job and be responsible for seeing that every
apPrentice has executed ati apprenticeship agree-
meet. w

b. The supervisor of apprentices shall make certain that
apprentices are being given the variety ,cif work
experience on'the job required to make them skilled in

t. all aspects of their trade: '
c., The employer or designated supervisor shall see that

the apprentices attend related initrUction classes for
. a minimum of 144 hours per year, or as otherwise

established by the [Mal committee.

''4'd
The employer or designated supervisor shall notify

->°-trie committee when apprentices are deficient in their
work, interests, and attitudes. ,

0. The employer may be required to appear beforethe
committee at ,intervals to .keep the ,committee
informed as to an apprentice's progress, conduct:
interest, and attitude. . -

"; f. .The emplicyer will be required to cerry out the intent ,

and purpose of the local apprenticeship prograth.
- g. The committee May reject the request for an appren-

tice from an employer who the committee finds is not
coMplying with the apprenticeship program or paying
into the'training fund where established,.

to
, n
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20. Hours of Employment

Thy workday and workweek for apprentices shall be the
same as that for joutheymen and shell be subject to the same
cohditions. In no case shall overtimebr out-Of-town work that
will interfere with ,related instryction 'be permitted. The
apptentiee work under the immediate supervision of the
employer, supervisor, journeyman, or designated supervisoret
apprentices. at' all times ..At no time shall an apprentice be
permitted tb work 'overtime without being under the imme-
diate. superviSion of a journeyman.

,

21. Certificate of Completion of ApprenticesVp

Certificates of completidn of apprenticeship be
Secured froM the apoopriate registration agency for presen-
tation to apprentices who satisfactorili .complete all the

"reqbirements of the lOcal, apprenticeship program.

$
22. Adjustment of Differences

The employer,end the arVentiee shalt
appeal to the local appienticeship committee
disputes or controversies arising over' any preys

/ apprenticeshipprogram that cannot be satiSfactbrifiy.
them The local committee shall hear all parties and make
adjustments as rt may _consider necessary.

23. -ModIflratiotiof Local Programs

Lbcal programs may be modified at any time by the appren41
ticeship and training committee, but no modifications or
changes shall affect .apprenticeship agreeMents in effect
without the consent &life Sppre ?dice . All 'amendments to the
.local prograrn, *registered with the-appropriate regis-
tration agency

. .

24. Sam* Selection Procedures

a information egarding apprentic rp opportunities
shall be publicly disseminated. A a minimum, local

- 11
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State employment service offices and local schdols
shall be, uVlized to effect this'disseminatIon
As 'apprentice openings occur, responding candi-
dates who m4et.the minimum qualifications shall be
recorded and referred" to the local employmeri
se,rvice office for aptitude testing .

c Applicants achieving passing scores on the aptitude
tests shall be interviewed.by the employer The inter-
view 'shall encompass eddcation'al INPkgrou,nd,
attitude toward work "and apprenticeship, sense of
responsibility, and other factors

d Qualified applicants shall b,e rated on .the basis of
thsor4nterview3 The highest rated applicant shall be
selected for the opening

e Records of the selection pr cess shall be kept for 5
years (see page 24) j -.

25. Sample Work Processes

The followinrecommendations are designed as guides and
should be followed as closely as conditions permit

Automobile Mechanic
(4-year apprehttceship)

1 Recommended work-experience schedule

Approximati
hours

A Shop routine (new vehicle service, body k

service, installing accessories, and keeping
shop clean and orderly). 500

.

./". B Brakes (adiusting, reliving, and repairing
hydraulic systems, power-operated, air,
and vacuum brakes) ........ ... .. . 500

i,,

C Chassis (frames, steering units, front
suspensions systems, shock absorbers,
spring) .

D Clutches and transmissions (standard)
and automatic transmissiorls,..overdrives
and shift controls, power takeoff) . :

12

22 ' \

. 750

.

1

.

1,250



E Rear axlCassembly (differential,
universal joints, drive lines,
rear axle) ..

F Power plants (ialves, timing gears and
chains, piston and ring assembly,
bearing and crankshaft, cylinder.

a recortiditioning) .

G Electric system (wire .nd light system
alternator, generator nd regula-
tor, starting motors, windshield .

wipers, etc instruments and gages,
ignition and battery, transmission
controls) . .

H M 'r analyzing (carburetors, fuel sys-
tem distributors, etc , trouble
shooting, fuel injectors, tuneup)

750

1,500

1,000

1, 0Q0

I Exhaust emission controls (exhaust
analyzers, catalytic ,converters, con-

, trols. pumps) " 300

J Mistellaneous (exhaust s'stems. weldin9,
auxiliary devices, etc , shop'opera-
ticIns, service, selling,-and super-
vision review) . . 450

Total . 8,000

2 Recommendedecommended apprenticeshiniage schedule:.

First 6 months
(1,000 hoursr 55 percent of journeyman% scale

Second 6 months, '

t 1,000 hours)- 60 percent pt journeyman's scale
Third 6 months

(1,000 hours) 65 Ar-Cent of journeyman's Scale
Fourth 6 months

(1,000 .hours) 70.perc'ent of journeyman's scale
Fifth.6 mbnths.

(1,000 hours) 75 percent of journeyman's scale
Sixth 6 months

(1,000 hours) . 80 percent of journeyman's scale

13

23

a
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Sev nth6 months
(1 00 hours)- 81011percene journeyman's scale

Eigh h 6 months -

(1, 00 hours 90 percent of iourneyman s scale
Average percentage 7.2 5

3 RecorriMended ratio of

In order to secure maximum production and to make
adeq.vate provisions for apprentices to learn this tradec it is

reconmended that the following ratios of apprentices to
jotimeymen be observed

1 to 3 journeyrrien 1 apprentice'
- of I to 6 journeymen . 2 apprentices

1 to 9 jeturnaymen , 3 apprentices
(For lamer shops, a continuation of these ratios 14sug-
gested )'

01.

4
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.- Automobile Body Repairer
(4-year apprenticeship) Approximate

hours

1 Recommended work-experience schedule

4 Shop routine ,..

Objective To learn the basic procedures
and routine used in the day-to-day operation
of an auto body, repair shop

500

Content Using and mainlarning typical shop
tools and ettuipment, shop safety practices.
and exposure to basic mechanical concepts
and pl'ocedures

Basic metal work 1 1,500

ObierfiveTO develop skills in assembling,
straightening, and aligning various body
components of a passenger car, arid to fully
understand the strains and stresses of
damaged body panels

Content Disassembling, assembling. and
aligning, roughing small dents with a hpm-
mer and dolly, dinging Small dents with a pick
and file, metal shrinking:welding and brazing,
-soldering, plastic filling, and repairing large
dents using all of the above procedures

G Advanced metal work .

.
responsible level in hinge adjustments. door,
trunk lid, and hood openings, handling obstruc-
lions in the process of met& ikorking7 including
trim, door handles, locks, and window regulators

Objective' To perform metal work on a more

1,500

Content Repairing door panelt, rocker panels,
quarter panels, trunk lids, and hoods, installing
doOr5, trunk lids, and hoods, and transfering
all necessary p.341.s.

15

25
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1

D Refinishing 1,000 4,

Objective. To appreciate the irriptortance of
a quality metal finish for a quality paint
'application and its endurance, to prepare a
surface of any panel using all normal shop
equipment,lncluding spray guns, filters,"
compressors, and other such equipment; arid to
perform spot-refinishing

Content Compounding, polishing, and waxing
automotive finishes, feather-edging 'metal fin-
ished areas, properly using masking tape, apply-
ing primer-surfacer, glazing putty', and sanding
these materials, refinishing body panels with
enamel-type paint, tow-phase painting (color
and clear), refinishing ponsteel body panels,
including polyuretharre,'iluminum, and fiberglass

E Basic auto body rebuilding 1,500

Objective: To finalize all phases of auto
body damage eepair and installation skills

Content Repairing top cowl Onels, cowl posts,
and firewalls, repairing body and trunk floors
and-seats, repairing turret tops, including
rear glass and windshield open gs, installing
quarter panels-. door panels, a rocker pan,els

F Major auto body rebuilding . 2,000

Objective To develop complete and:well-rounded
skills-in-total auto body repair and frame atinement

Coptent Repairing frame horns, repalpng frames
from under rear seat to rear cross member on
unibody structures and conventional frames, re-
pairing frame from. cowl forward to frame horns,
repairing bumpers and.mounting structures, trans
fering and being responsible for major com-
ponent and subassemblies, such as.tut pensions,
engines, and relpled parts, drive trai ear

16
2 6
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'axle, and braking, air-conditioning, and cooling
systems'

, Total

2. Rqcommended amentice wage

Firtt e. months
0,000 hours) . 55 percorit

Second 6 months
(1,000 hours) 60 percent

Third 6 months
(1,000 hours) '65 pOrcent

Fourth 6 months
(1,000 houri) - 70 percent

Fifth 6 months
(1,000hotig) - 75 percent

Sixth '6 montps
(1,000 hours) .. 80 percent

Seventh 6 months
(1,000 hours) ... 85 percent

Erghth 6 months
a. (1,000 hours) . 90 percent of Journeyman's scale

Average percentage .. .72 5

3 Recommended ratio of apprentices

In order' to secure maximum production and tCr make
adequate provisions for apprentices to learn this trade, it is
recommended that the following ratios of -apprentices to

on

Ichedule

8,000

of icuarneyman's scale

of iourneyrnan's scale

of ioprneyman's scale

of Journeyman's scale

of iourneym.s scale

of ii5urneyman's scale

of Journeyman's scale

Journeymen be observed . .
' 1 to 3 ioUrneymen . ..... 1 apprentice

4 to 6 ioulneymen 2 apprentices
7 to 9 Journeymen .. -3 apprentices
(For larger shops, a continuation of these,ratios is sug-
gested) -

%..-

ti
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AutdmobilekPainter .
apprenticeship) Approximate

flours

work-experience schedule

Miscellaneous 400
Cleaning equipment and metal surfaces to

3 -year

1 Recommended

A
B

be painted ...... 600

C Rough sanding of repair or,rust spots .. 500

D Masking around panels to be painted 500

E Removing Paint 500

F Sanding,intermediate,coats 500

G Rubbing and/polishing tnished coat 500

H Adjusting spray gunand Oraying

I

ihtermediate coats
Adjusting spray gun andIpraying .

81)0,

finished coat .. . ..1 . 400

J
K

Brush touchdping
t pot or patch repairing and mixing

300

paints 1,000

Total .. 6,000

2, recommended apprentice wage schedule
.

First 6 months
(1,000 hours) ... . 55 percent of journeyman's scale

Second 6 months ""
(1,000 hours) . . 60 percent of journeyman's scale

Third 6months
(1.000 hours) ..-165 oercent,of journeyman's scale'

Fourth 6 months'
(1,000 hours) 70 percent of journeyman's scale

Fifth 6 months
y (1,000 hours) . . 40 percent of journeyman's scale

Sixth 6 months
.(,1,000 hours) 9.0 percent of journeyman's. scale

Average percentage 70 ,

.
3 Reco,rnma rp, j_cfed ratio of apprentices

Air

In order to secure maximum production and to mike
adequate provisions for apprentices to learn thi's trade, it is

,

A



recommended that the following ,ratios of apprentices to
journeymen be observed

1 to 3 journeymen r 1 apprentice
4 to 6 journeymen 2 apprentices
7 to 9 journ,eymen . 3 apprentices
(For larger shops, a continuation of these ratios is
suggested )

-



FEDERAL LAWS AND REGULATIONS
AFFECTING ;THE EMPLOYMENT OF
APPRENTICES .

1. Wage and Hour Regulations [ruling concerning payment for
time spent by apprentices in related instruction]

Tht Fair La- andardS,..Act reqUires that each employee,
not specifically exempted,. who is engaged in interstate com-
merce or in the production of

wage
such commerce

w. receive the statutory minimum age end that no employee
(including an apprentice) may be employed for more than 40

,hours a week without receiving at least time and one half -of the
(employee'syregular rate of pay for the overtime hours.

As an enforcement policy, time spent in an organized pro-
gram of related supplemental instruction by apprentices work-

, ing under bona fide apprenticeship programs may be excluded
from working time if the following criteria are net (1) The
apprentice is employed ufider a written apprenticeship agree-
ment or program which substantially meets the basic
standards of the Bureau of Apprenticeship and Training, U S
Department of Cabbr, and (2) such time does not involve pro-
duction work or perforfnanc* of tl-1 apprentice's regular
duties If the above criteria are met, the time spent° in such
related supplemental training shall not be counted as hours
worked unless the written agreement specifically provide4that
it is hours worked The mere payment &agreementto pay for
time spent in related instruction does not constitute an.agree-
ment that such-tirrie is hours worked

2. Veterans Readjustment Legiilation [Public Law 90-74,
90th Congress]

A veteran of at least 181 days of continuous active duty, any
pSrt of which occurred after January 31, 1955, or a veteran who
was released from active duty after January 31, 1955, for a
seryicelonnected disability elicible to pursue ort a full-time
basis. afi approved. program of apprenticeship and receiveta
monthly training assistance allowance

The apprenticeship program must meet the standards- of the
Bureau of Apprenticeship and Training, U S Department of
Labor, and be approved by the appropriate State Veterans
approving agency

23013
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Udder the provisions of the veterans readjustment legis-
lation, joint apprenticeship cpmmitteel may be recognized as .

training establishments

.9
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Signed and dated this '3rd clay of January
1977; at Elmhurst, Illinois:for the AUTOMOTIVE SERVICE
COUNCILS. INQ

k George W Werwin
Executive Vice President

Registered as incorporating the basic' standards recom-
mended 'by the Bureau Of Apprenticeship' and Training,
Employment and Training

s,
aining Administration, U S Departrhent of

Labcir .

p

84165

RegistrationNumber

A ,

HUGH'C MUR
Administrator

1-19-77

Date

A
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APPENDIX

APPRENTICE MQNTHLY REPORT

,

(FIJI name of apprentice)
. .

. ,19
(Name of trade) (Month) ..

Number of Hourly Tot-al
months at . wage

rate
wages" '1'.%;,,"..

trade received.
/ .

(SignIture of apprentice)

Apprentice Progress

Excellent
.,

Good Fair Poor
(Supervisor or employer must check one)

(Signature of supervisor or employer)

Number of hours
19 of home study

a

RELATED INSTRUCTION
1

Number of
classes missed

Remarks

(Signature of instructor)

,Wt, the undersigned. certify that this apprentices Monthly
report is true and correct

9

, ',..,,

1 .

1

... 411,._.

23 -t
33
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AUTOIMOTIVE SERVICE COUNCILS, INC
APPLICANT RATING, FORM

Social hrea code
security and

Name_ No .phone'No

Street

City. State Zip Code _

Instructions Evaluate qualified applicants on each of the
charactenstics.listed using the tot-lowing point system

Excellent 3 Points

Above average 2 Points

Average 1 Point

Below average -0 Points

Maximum 24 Points

Education

'11) High school record shows interest
and achievement in subjects,
pertirtent to the trade

(2) Successfully completed courses
or instructions (other than high
school)-which will be helpful
in the trade

Experience

(1) Miscellaneous part- or full-
time jobs not related to
the trade

(2) Miscellaneous part- or full-time
jobs in or related to the trade

Interview

(1) Sincere interest in learning
the trade

(2) Attitude toward...hard work and
desWe to learr)!

Attitude toward attending
classes'

(4) Personal characteristics

Total

(3)

24 3 4



AUTOYOTtVE SERVICE COUNCILS, INC
, APPLICATION FOR APPRENTICESHIP

Social Area code
security - and

t Name No phone No

City, State, zip code

Street

h.

if

Date of birth
No of

Married_ Single dependents

High school gradtaate _Yes No

Where Year

Other schools attended

Name address (Including Zip code) and phone number .
' of presOnt or last employer

4, /-
if you have had previeuS experience in the trade please state
where and 'give datels)

If I am accepted for apprenticeship and receive employ-
me I understand that my employment and responsibilities
will be in compliance with the apprenticeship program
formulated by the apprenticeship committee which is

registered with the U S Department of Labor Burea0 of
Appienticeship and Training, or therqcognized State appren-
ticeship agency I further understand that I must work,dili-
gently to learn my trade, attend classes and/or complete home
stbdy assignments With creditable ratings, and submit reports
as the apprenticeship committee directs I further,understand

.. thai my continued success in the automotive repair industry is
dependent upon the reputation I build for myself

.. \

(Signature of applicant)

25
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N APPRENTICE 13144.Y RECORD

1, Hours worked on each class of work Total
hoursDays lABCDEFGHI

4

t

1
LJKLMNOPO

f

I

_ _1_

2. .

t
..

3 1

.,
4 ,

.
5

-

6

7

8

9

10

11

'12

13

14

15

16

17

I18 .

19

20 1

21 . .

22

23

24

25 :

26 ;

27 ,

g
29

30

31

Total

,.e

26 36

it
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Automotive Service Councils, Inc
'APPRENTICE IDENTIFICATION CARD

... (Trade)
...

(Name of apprentice)

Social security No

Apprence classification Period

r-

1

From to i
Hourly Wade rate Age

.Issbed liy ill

o

T
(1

"..'
.1

'V-

. 27'
37

$ /
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STATE AND TERRITORIAL
APPRENTICESHIP AGENCIES

Appmfeweanto Senecas
CaKentwatt W Econon SecerA,
P 0 Bo. 6173
Petoeroo. Ant 161135

Canson ot AppranocesnM
Standasds

Depanmant ol Industrup Arabont
455 °Mae, Cate Avenue
P 0 80.903
San Francisco Car, 94102

CKNorado APontnncea00 Coon,
Ste* Conformal- Bued159
1113 Shamir Skeet Room 423
Darn* Coto SOX°

!Iowa/Inca tranymp 01.,Pon
L aby Daparknant
200 Folly Elmo. Boulevard
Welhawf wed Conn 06109

eartntram State app,entom,,.p and
Tramong Council

°Markman' of Lab.: and Indostoat
Ferlanons

611 North Union Se ea,
Watempton D4 11005

Ctranc. Of CotombM
ApprentwIltansp COlir.s1

G Sheaf 6W
10th Floor
WasnentIon DC 20:05

B ureau of AppoormOWn10
Ftonte °apartment 01 Comma,.
1321 Exacutwo Cantor Dnw
Tadanateee Eta 32301

Apprentsceslep °warm
Depanment of Lab. and Indtotrtat

144o1atoon;
ta.

1125 4.4.1olano Strew

elonotitto Novas 96a17

&went... 1' tatntnta Denton'
Kansas apprateocesmp Carr..
Oepanmani of Labor
401 Topata Boulevard
Topeka Kara 03603

Kentucky State ApprwrocasKrp
Counc.

Capri°, Plaza Toe& 1216 ttoor
Frankton ky 44801

Cameo. of Appnawberanro
Department of Labe,
1001 Land and Natural Ammer'.

Illtradonp

D elon &toga La Med

Mao,. Aptorent.,eanto Counri
Dapartr.ro Labor and
Slat. O Once Burtd.nd

4,,dtsata Ma, -te 3.330

Mary,an0 aporenttrosh.p 400
traorond Counct.

Departmen. d Lab& thd
KG East lita.tornore Street Poem,

Badarnote NW 21702

.t0
01 &overdo,. ,tenond

D.parlrnant d LabOr and 'ndustoes
State Ofloc Boad.rfd
Gveltrrtmonl
100 Carnbodg. Stael
Boston Mats 02202

OneSmr, d vcountary &OVenfoCe41-4
Deoanovent of Labor and Ind,rstry
Space Coml. Building 516 Floor
444 Latayanto Road

St Pert 44,nn 55101

Montana State AppranbcasnopIt Count.
anion Of Labor Standards.
tZII .41o71a Avant..
...ens Mont 59601

Nt,adi &oVentoOnno0 COuncrl
0.partrnont of LaVor
Cadlo, Compass
Carson Otty Nay 89701

Hew tarnpsettr, ApventocHeap
COunce

Deoffifetent of Lab.
1 Pillsbury Slone/
Concord N-11 0001

Nam Menco Apr...Mash* Council
abut and Industrial Cornontaaton

Sotto 212
7340 Mae.. NE
Mt/km..0w N Mar 11101

K.... a 400tanowteTfammil
Daparknont of Labe.
Teo Campus (ifortdmp No 12
Alban. NY 1277(

p.hp trarmng
Ceparknant 01 Labor
%Mph N C 77607

Otto Slate &arenitcestotp Cot,
Department of indus.4, %Wan,
7121 West G,ftn Avenue Room 250

Columbus Onon 43216,,
r-alr

aopr'entoce,nop and t r a ninq

State Office Build nq Bourn 446,
1400 SW 11tH Street

Portland peg 91701

Pennsylvania apprenttoLNetop and
eta nonq Coun,

Department of Labor and Indt.tatry
Lior and IfOwlry Bldg Roory,

154,

O-tatosburg Pa 1L120
so.

ROW enit,eshop Cono,ton

Department of Lab°,
414 Barbosa /ame*
nalo Rey P R 03941

Rbode Wand Aporantterinto
COunctl

Clettarrrn1 of Labor
235 Promenade Stoat
Ptondenc. R 1 02901

Oar, Aporonlodesnop Council
0213 EMI 2103 SoutheSulto 104
Sad Lip,Cr1y Leon 64115
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REGIONAL OFFICES, BUREAU OF

APPRENTICESHIP AND TRAINING

Lochner%

Region I .,
JF Pedeial Bldg Room 1001
Government Center
Boston, Mass 02203j
Region II
1515 Broadway Room 3731
New York, N Y 10036.,

Region III
P Os Box 8796
Philadelphia, Pa 19101

I
.

Legion IV
1371 Peachtree Street NE tom 700

Atlanta Ga 30309 -

Regiony
i,.. . Federal flifig Room 1 Fourth Floor

' 230South Dearborn Street
Chicago III 80604',

ri.

.

e Region VI , . i
555 Griffin Square Bldg
Griffirlond Young Streets Room 858
Dallatr Tex 75202

Region VII
Federal ()Vide Bldg Roorry1100

911-Walnut Street
Kansas City Mo 841061

Region VIII
New Custom House Room 476
721-19th Street '
Denver. Colo 80294 .

Reg idle IX

450 Golden Avenue,

PO Box 36M7
San Francisco, f 94

Region X
Federal Office Bldg Room 80f4
009 First Avenue
Seattle, Wash 98174

' 7'
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States Serve
New Hampshire
Rhode Island
Vermont ,

Conrtecticut
Mane
Massachusetts

New Jersey
New York

a Delaware
Maryland
Pennsylvania-

Alabam a

Florida
Georgia
Kentucky

Illinois
.1rearia

tchigan

Arkfisas
Louisiana

, New Mexico
,

Iowa
Kansas

Puerto Rico.
Virgin Islands

Virginia
West Virginia

Mississippi
North Carolina
South Carolina
Tennessee .

Minnesota
Ohio
Wisconsin

Oklahoma
Texas

-.4

,

Colorado 'South Dakota
!Montana je'Utah

- North Dakota ., Wyoming

Arizona
Room 9008 California

Alaska
,Idaho

or

:

Hawaii
Nevada'

Oregon
-Washing

s
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