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Thls booklet contains national apprentlceshlp .

stardards for use by Auﬂomotlve Service’.Councils in the training of
future automotive mechanics rbody repalrmen, painters, and other
specialized professional| technicians. it begins with a brief,

e

provisions of standapds dn the following: definitions, lpcal
apprenticeship a%d trainipg commltteeQ consultants to the committée,
equal employment jopportun ty in apprentlceshlp, qualifications for
apprenticeship, credit fo} previous €xperience, contlnulty of
employmant, apprenticeshi agreemeq& probationary period,

ices, safety, registration, related
pprentlce reports and. advancements,

ice, apprentice record. systen, enp}byeqf-
ponsibility, hours of employement,

f apprenticeship, adjustment of ) \)

1rstruct10n, ﬂxamlnatlon,'
instructions to the appren
particip#&tion, employer re
certificate of completion
differences, modification qf local programs, sample selectlon
procediures,-and sample workl processes (autonoblle nechanlc,
antomobile body repairer, atd automobile painter). Finally, there is
a brief presentation of federal laws and requlations affecting the
enplovn;n* of appre tices. The. appendlx includes forms for apprentice
monthly’ rsport, app icant rating, apprenticeship application,
apprentlce daily record, apprentice identification card, and
apprentlceshlp aqreenent' a list of state and.territorial
apprenticeship agencies arnd of the regional offices f the Bureau of
Apprenticeship ahd Tralnlng. and sample certificates of registration:
and completion. A(EM) - «
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; AN
APPRENTICESHIP POLICY ™ ,

v

All apprentices have an obligation to assure.their own .
success by applying themselves diligently in the shop,’doing’
good work, and learning thejr trade Itis their responsibility to
preserve their self-respect and maintain the respect of thbse
with whom they work, their employers, and the customers they
" serve They must makeevery effort to understand the appren-
ticeship program and abide by all rules and regulations estab-
lished by the apprentncesh;p committee

They are expected to purchase their own textbooks and any
other needgd items, which will become their personal property,
as well as compile a library for their personal-use They must
develop a proper senseof values

Apprentices are to submit alitepoerts required by the appren-
ticeship gcommittee and meet ‘with thre committee when
instructed to doso On their own initiative, they are expectedto
attend classes and/or complete home study assignments made
by the appregjceship committees or their instructors Timie
spent in such study 1S not considered as hours of work, arfy
they will receive no pay.for time so spent uniess they are
requited to perform such study during their regular hours of
work . .

"« This obligation is not easy for the apprentice Too aften, itis
_ not made clear Sometimes it 1S not given proper considera-
tion by the employer, the journeyman, or the immedi#te family
. oftheapprentice Itiswellfor each of ustoremember thatthere
" are not many things more important in this life than helping
young persons learn to make good honest fivings for them-

selves and their families .

The basic, training policy of the service shopowner s as

foliows

a Tostimulate more interest among shopowners in the
selection, employment, and training of all personnel

. eritering the automotive repair industry

b. To raise the entrance requirements of young people
entering the automotive 'fepay industry and to secure
and maintain high standards of conduct and work-
manship.’ ' .

¢ To encourage the shopowner te accept more of the
moral and f.pancnal responsibility of industrral

. training
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“To establish a permanent means whereby the shob
owner can work harmomously with present
employees, new employees, and governrﬂental and
educational institutions n the development of
improved programs of training.
To doour just part in the maintenanceof a competent
national work force in the automofive repair mdustry
that wull ‘be capable of competing in our free enter-
prise system and/or meeting any national emer-
gency that may arise
\ .

A
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January 3 1977
-
. .
Burcau nf Apprenticechip and Training -
t S Department of Labor *
va:Mington D 20210 (
v
. ‘ *
fent lemen . ~o

=~ ] mere than ever bsfore there 1 a definite mecd for sound

:Jruntxu‘h;n ~tandards for the trainiag of future automotive
m hany ~ body repairmen painter and other .pecialized pro-
fe -10nal technic tans .

(Pyr rurrent entrgy crisis and rising standards of ,mlluz?n o
contral deem 1t abSolufe iy arce sary that any individual charped
with the responaibility of servioan r repalring a motor vehicle
nust he a preale ,smnal The 1ndividuatl murt have rea.eived the best
possihie trainiag befare piven the rewpon: ibitity.of preparing a

cehiele which aull po out onto the triet and become an 1ategral

part’ f our cavironmen? How the car truck or bus is e rviced

will have®a great braring of the outrome of (urreat foonomic and

¢avironme ggal problem, and more 1mportantly - the safety af 1hn-‘
e driver and M- pacheagers \

. .
The niw National Standards of Apprenticeship fur ASC il be dis-
tributed to our affiliates Our bership which numbers more than
5 000 business aperations throughout the United States wili be
strongly urged to “stablish an apprentice ship and training progras
12 thesr hops

¥e hope that by cooperating |n\tﬁ\n way l:- cha profescaonalize .bg
automative Fepair 1aductry and iopruve tnddotry By r nt relatlons
14 » ’

s Sind rvs-ly

-
.

. <
3
(norge ¥ Bud Merwin 111
Executive Vice President
°
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L /
PROVISIONS OF STANDARDS ¢

.
hd ’ . »
- s o N . *

\ T

1. Defnitioris : ' et TV .
a  Local committee shall mean the Automotive Seryite

‘Councils Apprenticeship and Training Committee f'
(city. and State) . ]
b . Apprgn#ceship agreement shall mean a written ,
) ) agreement Qetween -the employer and the person
s ,employed as an apprentice (or if the apprentice is a -
. mnor, the parert.or guardianf. The agreament shall
. ~pe approved and signed by the authorzed company -
officral or committee’ and then registered’ with the
~ registration agency,
- ¢ Apprenticé shall mean any person who has signed an

) < agreement to, learn a trade covered In -these
standards - . S . .

d  Employer shall mean any firm or establishment agree-
g to employ appfentices under a program of
apprenticeship established in ac¢qrdamce with.these
standards . ; X Tt s

e Standards shall mean this entire glocument "

A (owner, supervisor, or journeyman) selected by the

employer to, supervise and direct the training pf-,
appfentices on the job .
g- Registration agency shall-.mean the Bureau of
Apprenticeship and Training, U.S Department' of
"# ° Labor, or a State apprenticeship cObncilrecognized.’ - . J
by, and conforming to,.the standaras_éSl@blush'ed by
the-Bureau of Apprénticeship and Training, * _°° ‘-

3

- [ . ..
- )
v . .
a3
. .
~ N N - LY » -
. 3
“ ., - . * o_\
. . .

require adaptation 10 meet the sténdards of appranticeshig in such Stajes The statts of the Buredy of A
Appnm»o:o'up and Traiming U S Department of Labor .nd‘Suto apprenticeship agencies sbaydbia ., °
10 sdvise On such.starddards . - - ,.

- . ‘ . v
+ '(ocal lophcaﬁon of these standards in States’ having recegnized S!\dd apprenticeship -?cws may




2. Local Ap‘pumlcuhrp and. Tralnlng CO}nmlﬂee -
The committee sha‘\l tI)e composed of tivémembers who $hall - \‘
" be appointed by the president of the local unit of the Automo- CT
tive Service Councils, (ASC) Inc. If the ASC usithas abargain- -
3 ing agreement with a focal unior, fhe cornrﬂatte shall include
eqeal representation of the unron . ; g ’ L.
. A quorum of thré&e members must be. pr'esent t=o-rc‘arry onthe. e
- business of the commuttee Meeﬁngs of. thé* eommott&e shall'be
held periodically at a time*apd. ptaee desfgnated ba,c the |ocat
" committee R I : ]
. . This'comfuttee shall admmrster th’e agfzrénﬁcesh:p system -
< Ton accordance with these standatds, and its deciston inmatters
of apprentrceshrp shall be final Spécial attentioh is called to
the speémc duties of the commr}tee They are
’ To rntervuew select ‘and 1ndenture ati apprantices . NN /.
To suspend or cancel agreements whes mecessary,
~ To'maintain adequate apprentrceshrp records . "
To arrange fqr all-rQund expenence . LT
v TG provide for adequate related study. JE
To seleet, mstructors for classes
To prepare annual trainind® budget estimates and
. recommend means of.providing adequate hnanges
' h. To make proper fana’ncral accounting of all trarnrng
fumds . i N
To evaluate the ?ralnrng facrlmes of emplo’ ersdesir. . O
.Ing apprentices. ' . ’
} .. To arrdnge for-proger presentatron of certificates of o
~ completion o .
- k. To be"responsible for proper representatron of
hd *.variou$ appnentabeshrp functions .
| To promate good public relations « |
m To plan, ‘recommend, and encourage appropriate
trarnrng for ]ourneymen

*

car*«ra,o o

‘3. Consultants to the Oci;nmiNee -

The following may be requested te desrgnate a represer\ta-
tive to serve as consultant to the commuttee- ™

4L
N 4
.

* . a_  The Bureau of Apprenticeship and Train ng. U s ‘
. Department of Labor
‘p.  The local public school authorities responsrble for
trade industrial edugation : o
q&d 93 - < { "‘

o |




[3 . -
. . . R . N k
¢ Thelotal branch of the State employment service: i:
d The State apprgnticeship council (where such recog-

R nnzedﬂte ag¢ncy, exists) g .

1 3

/ . Consultants may be a§ked to participate, without vote in' » *

_~conférences on spec:al problems -rélated to apprenticeships

that affect the agency or organization they represent
L ST , . . o

- v - . L

. ~ o -~ . P .
4, Equal Erppy'yment Opportunity in Apprenticeship
. _ The recru?tment, selection, employn‘\ent, and training of,
' apprentices dunﬁg theirr apprenticeship shall be without
. . dlscrnm,matlon because of race, color, religion;natiohal origin,
‘sor, sex.'Local program sponsors will take affirhative action to .
provnde equal oppOrtunity wn apprenticeshup and will operate -
. the apprenticeship program as required undef title 29 of‘the

" Codeotf FedéralRegulatnons part30 as amendedAprulB 1971

-,

.; v ) S " . - A : :
A_Quallﬂcatlons for. Apprenticeship- . Y
LR ‘ '
To be ehgnble for apprentnceshup applicants must bé not less
than 18 years of age*and not over 30 years, of age and,physu- ;

cally fit for thé work of the trade.as evidenced by a doctor's -
. certmcate The expense of the physical exammatlon shall be
borre by the employer. ’ .
Any exceptions must be specific, clearly stated in the local
- program, and apply equally to all applicants. Exceptionsto the
maximum age limit (30 years) may be granted for honora Iy
Q-dlschargéd veterans orapplicants who have had previous wrk
experence at the trade or to meet minority employment goals
and tinfetables. vy ’ c(/ .
o Addifional quahfrcatlons such as those relatmg to edu
tion and aptitude tesfing, may be established. Nowever, such
‘qualmcatlons mus}- alsg be speeific, related to job per- . |
. formance,and clearly stated in the Yeak program .- g
In addition to tra}qqual opportunity pledge (statdlyin item 4), A
each local programi sponsor employing tive or more
" apprentices will be required'to addpt both an affirmative action
plan and apprentice selection procedure see item 24), if a
. Writteq analysis indicates _underutilifation of . minority
members, the affirmative action plan shall inciude goals and
timetables for the §Iectnon‘ and employment of minorities. A

Q /- 3 .




) - .
local program, sponsor emﬁloymg fewer than five appreniicés
will be required only to include the equal opportunity plgdgefn

.merryog\rs;g\ \ ’

. . ) -
6. Creqit for Previous Experience K
_ Applicants accepted for '_hpprentuceshup’ who have been”
s emplqy'fed in the trade as apprentices, or in some ‘other
- capacity; shall be granted advanced standing as apprentices.
.)mmensurate with their past expernence, after their records
have been checked and evaluated by the committee, The com-
mittee aldo shall require these applicants to thke an examina-
. fign that will cover practicat experience and related instruc-
tion subjects. . -
Apprenticés’ agmitted to advaricéd standing shall be paid
-, updn:entrance the wage rate of the period in which they are
placed ¢ . -
_ ' Ar apprentice claiming preynoqés experience at the trade
. Sshiall be‘requgredtofurmshthgcommltteesubstantlal evidence
of such emplgygnent, including. )

a A lettef from the firm(s) (on the firm(s) letterhead)
where, they were employed stating the dates of
employment and type of work performed . .

« ~ "b Arecard of previous related instruction subjects and
work experience at the trade

. tinuity of . '
7 \Con' y o Employ'ment 1 .

Apprentices (lholudm.g those éccepted with previous e)iperi-
ence) shall be given continuous employment insofar as
possible. In the event of reduction tn force, all furloughed
apprentices.will be givén the opportunity to retirn to their

. ap;Srentic:% before riew apprentices are hired.

) 85 Apprenticeship Agreement ?
Each apprentice (and lfhmmor. tré parent or guardian) and
the employer shall sign apprenticeship agreement. The

'S‘ome State a!yenhcesmp agencies require meuﬂm their own apprenticeship agreement forms In
such instances the forms may be obtained from the sta!.v of the State apprentiCeship agency or the
Bureau of Apprenticeship and Training

., . 4




N S
agreement shall be approved by th€ committee and registergd
with the registration®agency Copues of the apprentlceshlp

. agreement will be sent to the apprentﬁ:e the committee, and
the registration agency and retaineq by them
Each apprenticeship agreement shall contain a'statement
covering the terms and conditions of employ ment and training,
a description of the trade to be learned, aschedule of the work .
processes and wage rates, and a requnrement that the
, appentice shall attend related théoretical instruction for the
. time required by the trade'being learned This agreement shall
“make the local program a part of it o
=Each apprentlceshnp agreement shall contain a_clause
» . stating that there shall be no liabijity on the part ot the
employer or agent for any injury -sustained by apprenfices
engaged In related instruction at a timle when their employ-
ment has begp temporarily or permanently terminated.
Employers will make every etfort {0 provide reaSOnab|y con-
tinuous emp|oyment for apprentices.

’

9. Probationary Period
All appreqtices shall servea probationary period of not less ¢
than 500 hours of reasonably continuous employment. During
th?robatlonary period,the apprenticgship agreementmay be
carceled or terminated by the committee, or the committee _
may terminate the agpremlceshup agreeméht upon the written
recommendation of the employer or. the apprentuce' wutheut
the formality of a hearing
Atter the probationary period, an apprenticeship agreement
shall not be terminated without the Oppo‘rtumty tor a hearingby
the committee. The employer and the apprentice shall be.
notified 1n wnting and asked to appear at trke hearing of the i
. committee,  * .
‘The registration agency sha|Tbe advused by the committee of
. ali tegminations, suspensions, and completions. .

’ )‘ , £y 7
10. Responaibilities of Apprentices / : .
The committge shall |mpre§s upon app{entices that, in

signing the apprenticeship agreement, they volurtarily agree
* to abide by the provisions of the apprenticeship program and

ps
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- assume the following responsubilities and ebligations imposéd o
upon them by the apprenticeship program- _

a. To'perform diligently an lalthlully the work: of the ~
trade and duties assignee by the employer,§u "
P | . visor, or journeyman In accordance with the provi-
sions of the local program.
b. To respect the property of the ‘&stomer employer
journeyman, and others and to abide by the working
- rules and regulations of - the employer and the
d commrttee N - ¢
o To attend regdlarly and conﬁlete satisfactorily the
required hours of instruction s subjects relate9,le—tﬁe
. trade. = ° ’
d. To maintain records of work gxperience and related
instruction as may be required by the committee. »
e. To develop safe working hdbits and conduct them-
selves In their workinsucha manner asto assuretherr
own safety as well as tha'\ol their fellow whrkers.
f To,work for the person to*whom assigned. Py
8. Yo conduct themselves’ at all timves in*a creditable, L
ethical, and moral manner, realizing thatsmuch time,
money, and effort are being spent.in affording them
an opportumty to become competent jowgneymen.

* 'h Tobe neat in appearance at all times .
. To furnish the requrred hand, tools nebessary to
_ perform the work of an apprenfice. .
-] To purchase their own textbooks or any otrex items
which will become therr own personal’ property .2
. L .
T 11, Satety., ‘L :

"The apprentice 8qall be Instructed-insaferdnd healthful w& )
practices and the employer shall insufe that the apprentice 1s. * « -
trained in facilities anjd other environmenty that are in compli-
ance with either the gccupationa) safety ard health standards
promulgated by tire Secretary of Labor Linder Publjc. Law
910596, dated December 29, 1970, or Stateftandards that have-
been found to be at leastas effective as thg Federal standards

-

.9

12. Regiatration .
- , - . . -
All local apprenticeship programs developed must have the
official approval of the employer' (and rthe union whete

61'_6‘ o
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- applicable) and be reglstered wnh the appropriate reb{stratlon

agency Thede national standards of apprenticeshjp ay be’

. used as a guide *The name, addréss, social-security nurber,

veteran or nonveteran status of- all apprentices, and all -

,apprentuce cancellations, termmatlons suspensions, aNd

completions shall be reported to the approprlate reglstratlo}x

agency

13. _Related Instruction

a

v

-

§

. . g )
Apprentices shall enroll inand attend related theoreti-
cal instruction classes for not fewer than the number
of hours stipulated for the trade they are learning A
minimum of 144 hours of related instructioneach year
of the apprentnceshnp 1S novmally consndered
necessary”
It is recommended that related instruction be limited
to apprentices who have executed an apprenticeship
agreement and are actually e{nplOyed as indentured
pprerdices in the trade
3 pprentices shall be expected to exercise the samer
ihgence in therr related instruction as they do in thefr

‘work on the job The determihation by the committee

of an apprentice’ g_progress and fitness for the trade
shall be based, in part, on the proficiency shown in the
subjects covered in the related mstructnon courses as
wel as the performance ‘on the job.
In cases of farure on the part of apprentices to fulfill
their obligations\with respect to related instruction
attendance or deportment, the committee may with-
hold their periodic wagg\a rgiﬂents suspend .
their employment, or terminate therr apprentice-
ships
Time spentn rela‘@tructmn classes shall not be
corsidered as hours of work and the apprentice shall
noj be paid for ime so spent® unless related study IS
required daring regular h0urs of work
All excuses for havihg missed related- instruction
classes shall be’'made to the committee in writing.
The employer agrees to abide by the decision of the
committee when requesting that an apprentice be laid
off or that an apprentnce‘s pay raise be withheld.

A Wisconsin State law provides thet the emplayer shall pay the apprentice at the mgular houny rafe
tor the e spent recering related instruction 1t also provides tfiat, if the apprdnticéship 18 fora longer
poﬂod than 2 yoars the tota! amount of instruction shall not be less then 400 hours

A
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h  The apprentice will be required to attend additional
specialized related instruction cliasses or' supple-
mental training as may be specified by the committee

14. Examination’

A »

Before edich 1,000-hour period of advancement or at any
- time that 1s determined by the committee, apprentices will be
. required to appear before the committee with work progress
records. The examination willcover the work of apprenticeson
the job and in related instruction slibjects. if apprentices fail to
show 1n the examination that they are qualified for advance-
ment, they may b% required to repeat.a spectfied process,or @,
series of procesges, and if they show that they domnot have the

ability to become competent craft wf)rkers their apprq,ntlce- :

ship ments may be termlnated . 9

157 Apprentice Reports and’ Advanceméenys
Each apprentcce‘sﬁall submit a.monthly report of work

* experience to . . .

a  The‘supervisor of.apprentices, who shall certify the'
.correctnesdNof the, report and &valuate the
‘apprentice’s work as bemg excellent, good fair, or
\WJpoor_ (See the sample report form on page 23- )

b' “The instructor, whq shall fecord ‘the apprentice’s

" » * grade for the period, the number of classes missed,
and any appfoagigte refparks (Where formal classes

are not provudeﬁ ‘hgme study assignments Trom

. " reliable textbopks shotild be made by the.committee
~ The apprentice should report the number Ot hours
speht in such stady, make “4ppropriate remarks, and
.be subfect to. written reports and wntten or oral
. ' examindtions ) ‘ s . st
¢ " The committee, as fequested (8ome committees
. require that the reports be submitted €ach month,
v . while others g quuetheapprentucetosubmltSIxcom-
* . pleted montkyy worg reports when requestm/g
‘perledlc adva ement) . v

3

f
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. Eden appréhtice Eomrmttee should purchase aetal fiie L

16.. Instructions to the Apprentice

Daily' re€ordings of work experience are to be made.bythe L
apprentice 1n accordance with jobs asSigned If, for example,
on the 16th day of the month an automobile mechanic appren-
tice was assigned and did work.on brakes for 2 hours, trans- 1
missions for 5 hours, and rear axle aysembly for 1 hour, itwould

e recorded on line 160‘ftheApprdnt/ce Daily Rgcord form —2
under B. 5 under D, and 1*under E (Proper identification of
items B, D.and E s given in Sample Work Proce {see item
25) under Automotive Mechamg ) ) ’

" The same method of.réconrding can be used by the automo-
bile,body repatrer apprentice,‘the automobllq.pamter appren-' -
tige, and apprentices in other tradesthat may be addéd tothese
standards. ° ¢ - - . . N

Each'apprentice should complete ‘evéry item requited on the |

~Apprennce Menthly Report form _peatly, accuratefy and
orderty, except for tHose spaces reserved for the superwsor or T

. ’ .. employer and the ipstructor of ap;?rentlces Jif formal classes’ -

- are provided It i1s also ;mport@nt that eac?}capprennce know -
that this-is the oﬁ:mal permanent record , /., - )
1

L ‘ -t . N !\ 4
‘e S % N . 1‘- - o ', A
17. Apprennce Reé‘ord System <o Yoo Co
- N \ . ah >

.cabinet for* keepmg g’ apprermces mohthly repqets Index , .
cards should ‘also be purcn ed op which'the na ot eaqh |

épprentrcé will appear ‘As cards; are bmitted t0 fhé com-*
mittee, they can be’ permanéntly and properly, filed sIn this

13

"~ manner, they Wil be readnly. ,avan”ab!e wheneveria complete

" 18, ¥ EmpIOyer Parthlpation o~ “"r . f\ RO § .

reviewof therecdrd 1s necessary andf;an easuIYbe forv‘araeduf T

" an appfent:ce?nove?to anothercomrrwmty_{Thecardscanbe s

ordeged from the Natnonat Office of the Autdmotive Semwice -

- Cour),crfs inc No commvttee should ﬁunctton without a prober

apprentnce record system ) oot e LT e ..
‘- , L - »

1] a! ) . - N . . e

+ - ’ ’ v N f " ‘e

LA ]

.,
L00al~programs of apprentuceshna g%abhs‘hed by a unn of .
the Automotive Servige Councils {ASC); Inc., will entitle its e

me.mbershlp 1o pammpatem the tralhhg of apprentuce$ Under
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-
N & . . .

t

~ .. ) "
the: program provided the establlshment can meet the mmu-
mum requirements establlshed hereun «

a. ..An employer who is not a‘member of the ASC but
desires’ te participate in a local apprentlceshlp
program shall - address a letter to the commtttee
requesting its approval-and expressing a desire to “a
.carry out the intent and purpose of the local Qpren-
tlceshlp program.

b. “An employer"who ig not a mémber of apd does not
~ § contribute to the I'\%C _shall pay the same pro rata
NN ' " share of training costs asother employers paﬂncnpat-
mg in the local apprenticeship program

2
v ) 1 &

4

- c. . [ - [

. 19. Employer Responsibility . -
L '
a. Each employer shall designate a |ourne{/man or -
supemsor to act as the supervisor of apprentices on °
]Ob and be responsuble for seeing that every
ap;&rentoce has executed ah appréntlceship agree-
ment
b. The supervisor of apprentlces shall make certain that
apprentices are being given the variety of work
- : experlence on'the job requrredtomakethem skilled i |n
. . “all aspects of their trade; )
) c., The employer or designated suZ)ervis'or shall see that‘
e " the apprenticés attend related in$truction classes for
- a mjnimum of 144 hours per year, or as otherwrse
established by the lacal committee. T
The employer or designated supervusor shall notify
Jthe committee when apprentices are deficient in thelr
work, interests, and attitudes. | -
¢. The employer may be-required to appear before, the
committee at . intervals |, to keep the committee
informed as to an apprentlces progress conduct, .
interest, and attitude. “oeo- .
" f. > The employer will be reuired to carry out the intent .
et and purpose of the locat apprentlceshlp pr‘ograrh
" . - g ,The committee May reject the requestfor an appren- .
) tice from an employer who the committee finds is not
cornplymg with the app[enticeshrp programor paying ¢
‘ mto the‘trammg fund where established. - ..

o .

"

’ v
-’

\




A 20. Hours ot Employment .
’ Th’% workday and workweek for apprentices shall be the
ﬂ same as that for jourheymen and shall be subject to the same
: cohditions. In no case shall overtime br out-of-town work that
’ will interfere with related lnstrqct|0n ‘be permitted. The .
. apprentige Shall work undef the immediate supervision of the
employer supervisor, journeyman, or desrgnatedsupervrsor
+  apprentices af all times .At no time shall an apprentice be «
permitted to work ‘overtime without being under the imme- °
- diate supervision of a journéyman. :

“

51 Certltlcite ol Completion of ApprentlceshlpA o ¢

\;w. .

Certmcates of complet|0n "of apprentrceshrp -shell be-
secured from the apmopriate registration ageney for presen-
tation to apprentices who satisfactorily complete all the
’reqhirementsl of the local apprenticeship program.
o . ’ ‘ LT
22. ', Adjustment ol Ditferences . : . L

3
' The employer and the appfentice shall.
appeal to the local apprenticeship committee ¥
disputes or controversies arising over any previst
., 7/ apprenticeship- programthatcamotbesatrsfactonly. ptitests
them The local committee shall hear all parties and make #pch
adjustments as # may consrder necessary. - ) s

>

N
: +

. 23 'Modlllcatson ot Local Programs
Local progiams may be modified at any time by the apprenl
7, ticeship and trarmng committee, but no modifications or
V-, changes shall affect apprentrceshrp agreements n ‘effect
without the censém of the apprentrce All amendments to the -
« & .local prograj‘h, shail l‘reglstered with the*appropriate regis-
' tration agency . :

1 .
LR 4 .

o

, 24. Samble Selection Procedures Lo *
. ;' SR
¥ . : .
a ¥ information 'regardmg apprenticeship opportunities
o shall be publicly disseminated. Ag'a minimum, local

\) 4 - .

TRIC ..~ 2k =
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.

State employment service offices and local schdols »
shall be,uytized to effect this dissemination
"D As ‘apprentice epenings occur, responding candi-
: ’ dates who meet-the minimum quahfications shall be

recorded and referred to the local employméng,
. service office for aptitude testing )
Cc Applicants aghieving passing scores on the aptltude
tests shall be interviewed by the employer The inter-
.+ -view 'shall encompass educational Baekground,
) attitude toward work and apprenticeship, sense of
. responsibility, and other factors
. d Ouahfsed applicants shall be rated on.the basis of
. thelrJnterwewS The hlghest rated applicant shall be
selected for the opening
e Records of the selection pr cess shali be kept for 5
years (see page 24) e

25. " Sample Work Processes  -* ' .

The followtngrecommendations are designed as guides and-
should be followed as closely as conditions permit

Automobile Mechanic .
(4-year apprenticeship) . Approxlmate
.. L ) haurs

1 Recommended work-experience schedule

A Shop routine (new vehicle service ' body * .
. service, installing accessaries, and keeping '
shop clean and orderlly) A . * 500

~~ . B Brakes (adjusting, r.elming. and repairing’
hydraulic systemis, power—‘operated. air.
and vacuum brakes) ........ ... .. .. . 500

C Chassis (frames, steering units, front

" suspensions systems, shock absorbers.
spring) . e . ' .. 750

D Cilutches and transmissions (standard).
and automatic transmissions, overdrives
and shift controls, power takeoff) .. . * 1,250

2
, 122 |\




E 'Rear axlﬁ‘assembly (dlfferenllal
universal joints, drivé lines,
., reafr axle)

F - Power plants (V}alves, timing gears and

750

chains, piston and'ring assembly,
bearing and crankshaft, cytinder

- recohditioning)

-

1.500

r

. G Electric system (wire gﬁhd hight system

alternator, generator

nd regula-

tor, starting motors, wmdshleid

wipers, etc,

instruments and gages.

ignition and battery, transmission

controls)

1,000

H Maglir analyzing (carburetors, fuel sys-
tems, distributors, etc , trouble- ‘
shootmg,gfuel mjectors, tuneup) 1.0Q0

‘ I Exhaust emission controls (exhaust
&:- analyzers, catalytic converters, con-

. ' . trols. pumps)

300

. J  Misteilaneous (exhaust systems. weiding.
’ ..7. auxiliary devices, etc . shop opera-

tidns, service, selling.-and super-
VISION review) . .

’

. 450

Total o .. . . 8,000

2 Recommended apprenticesh wage schedule -.

=~ First 6 montits
(1.000 hoursf™

Second 6 months, °

11.000 hours)-
Third 6 months

(1,000 hours)
Fourth 6 months

(1,000 houyrs) .

Fifth.6 months

. {1,000 hours) .

Sixth 6 months
(1,000 hours)

/o

55 pe?cent of journeyman’s scale

P v

/
60 percent ot journeyman’s scale

65 pg‘rCent of journeyman's scale °

. . v N
70_percent of journeyman’s scale

v

75 percent of journeyman's scale

. 80 percent of journeyman's scale

13 .

23 . |



LA

- Sev nth6 months . t‘ .
(1,000 hours): 8®percen®8f journeyman'’s scale

[

90 percent of journeyman's scale

~ Eighth 6 months
"¢ (1,000 hours) -
ﬁverage percentage .. ... . ..... 7.2'5
- ] : X

prentlces .

oy

3 Recormfmended ratlo of<3
In ordef to secure maximum productuon and to make
,itis

adeqyate provxsmns for apprentices tQ learn this trad
recommended that the foHowmg ratios of apprentnces to
;oumeymen be observed
1 to 3 journeymen . ... .. 1apprentice®
; to 6 journeymen 2 apprentices

to 9 yurneymen , ... ... 3 apprentices
(For larger shops, acontinuation of these ratios issug-

gested y

-
v

.
»




.- Automobile Body Repairer B .
(3-year apprenticeship) Approximate
5 . hours \ °
. - - ’ .
1 Recommended work-experience schedule

+

i

.
o ~

A Shoproutine .. . . 500
: L
Objective TO learn the basic procedures
and routine used in the day-to-day operation
of an auto body, repair sho{:

Content Using and maintaming typical shop
tools and e§uipment, shop safety practices.
and exposure to basic mechanical COncepts
and phocedures

C'

"

B Basi® metal work . I 1500 )

Obyettive To develop skills in assembling,
straightening, and aligning various body

. components of a passenger car. and to fully «
understand the strains and stresses of

. damaged body panels .

-

Content Disdssembling, assembling, and L .
aligning, roughing small dents with a ham- -
mer and dolly, dinging small dents with a pick
and file, metal shrinking,'welding and brazing,
soldering. plastic flllqu and repairing Iarge
dents using all of the above proceduresh .

G Advapced metal work . : .. 15800
_Objective’ To perform metal work on a more
responsible level in hinge adjustments, door,
. trunk hd, and heod openings. handling obstruc-
tions In the process of metal working: including
inm, door handies, locks, and window regulators

. Content Repairing door panels, rocker panels,
\ quarter panels, trunk lids, and hoods, nstalting
doors, trunk hds, and hoods, and transfermg

all ne¢essary pa\




{ . ~ . F . ‘ .
. . . D Reﬁmshmg S RRRTERS R e e 1:000 b
Obyective. To appreciate the importance of
a quality metal finish for a quality paint
. " application and its endurante, to prepare a
surface of any panel using all no;mal,shop
equipment, including spray guns, filters,’
a . comptessors, and other such equ»pment and to '
. perform spot-refinishing
Content Compounding, polishing, and waxing
automotive finishes, feather-edging metal fin-
iIshed areas, properly ustng masking tape, apply- 4
ing primer-surfacer, dlazing putty, and sanding
. these materials, refinishing body panels with
-enamel-type paint, tow-phase painting (color
and clear), refinishing ponsteel body panels,
including polyurethane, aluminum, and fiberglass

0

<. - E Basicauto body rebullding .. .......... . 1500

Obyegtive: To finalize all phases of auto -
body damage repair and ihstallation skills >
. - Centent Repairing top cowl pdnels, cowl posts,
) C and firewalls, repairing body and trunk floors
' and-seats, repairing turret tops, including
‘ rear glass and windshield openjfigs, instalitng :
quarter panels: door pdnels, at rocker pangls

’ _ F  Major auto body rebuilding .. . . .. 2.000

- . Objective To develop complete and'wen-rounded
skilis in-total autp body repair and frame atinement

T Cogtent Repaurmg frame horns, repaiung frames
- from under rear seat to rear cross member on
unibody st‘ructures and conventronal frames, re-
. pairing framé from.cow! forward to frame-horns,

repairing bumpers and-mounting structures, trans-

. fering and being responsible for major com-

v ponent and subassemblies, such asgugpensions,
engines, and related parts, drive tratw-tear .



"axle, and braking, air- condmomng and cooling

systems™ ", .
o . -Total ... . .. ... -8.000
b »~ .
2 _Recgmmended apprentice wage schedule .
First 6 months ]
(1 000 hours) ....... 55 percgn't of jaurneyman'’s scale
- Second 6 months S . .- .
(1.000 hours) ....... 60 percent of journéyman’s scale
_Third 6 months ~ . . : ’ ’
(1,000 hours) . ..... ‘65 percent of ]ourneyman‘s scale
Fourth 6 months " ' -
(1,000 hours) ...... - 70 percent of ]ourneyman s scale

Fifth 6 mpnths

(1,000 hof®) ...~ 75 pescent of ]ourneym.s scale %'

Sixth & months

(1.000 hours) ...". ..80 percent ot ]ourneyman s scale
Seventh 6 months . -

(1,000 hours) ... ..85 percent of journeyman’s scale
Erghth 6 months s ,
= (1,000 hours) ". .. .90 percent of journeyman’s scale

Average percentage ... ..* ........ .725

3 - Recommended ratio of apprentices
N .

In order to secure maximum productloﬁ and te make "
adequate provisions for apprentices to learn this trade, it is
recommended that the following ratios of 'apprent:ces to
Jourmeymen be ebserved

‘1to3 )journeymen. .. . ... ... 1 apprent'ce
4to6journeymen . . ........... "...2 apprentices -
. * 7to9journeymen . Coe e "3 apprentices

(Forlargershops, a contmuatuon of theseratios Is sug-
gested ) !

[

.o

-
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- Automobile Painter .

<Ff3-year apprenticeship) Approximate
hours

- by

1~ Recommended work-expenence schedule

L . . »

”»

A Mlscellaneous Y . 400
" B Cleaning equipment and metal surfaces to R
bepainted .. .. ... .. i 600 |
C ' Rough sanding of repair or,rust spots ... 500 - v
D Masking around panel’s to be pamted ..... 500
E Removing Paint " . ... e ..+.. 500
F ° Sanding intermediate.coats .. .. ..... 500
G Rubbing and‘polushmg jrushed coat ...... 500
H* Adjusting spray gun “and spraying
ihtermediate coats ;... ...... -.... 80 .
| Adjusting spray gun and'spraying . _~ ° (
° finished coat .. .. .4.... . ..y, 400 ~
' * J° Brushtouchuping ......... . .. .. 300 )
. K Spot or patch repairmg and, mlxnng .
paints G e . . .... 1000
Total .. 1. .. .. . 6,000

g
by
»

Y )
2. ™ecommended apprentice wage sched}ule

First 6 months

(1,000 hours) ... ..55 percent of journeyman’s scale
Second 6 months ™~ oo ,

(1,000 hours) .- . . 60 percent of journeyman's scale
Third 6-months )

(1.000 hours) - .:. 85 percent,of journeyman’s scale’
Fourth 6 months’ - <

(1,000 hours) ..... 70 percent of 1o‘urneyman's scale
Fifth 6 months . e '

y (1,000 hours) . . .80 percent of journeyman's scale .
Sixth & months ‘ t R ‘ .
..(1.000 hours) ... .. 90 percent of journeyman's.scale

» _ Averagepercentage.... . ......... 70 S

3 Reco,med_eg ratio of apprentnces . ’ . A

In ordegto secure maxnmum production and to make
adequate provisions for apprentices to learn this trade, 1t 18

.

ALY TR




-

recommended that the following ,ratios of apprentices to
journeymen be observed
1 to 3 journeymen . ‘¢ 1 apprentice
4 to 6 journeymen . o ° 2 apprentices
7 to 9 journgymen .+ 3 apprentices
(For larger shops, a contmuatlon of these ratios 1Is
suggested ) .
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FEB’ENL LAWS AND REGULATIONS
AFFECTING THE EMPLOYMENT OF -
- APPRENTICES .

-

1. Wage and Hour Regulations [ruling concerning payment for
time spent by apprentices in related instructiorf]

-The Fair Lat’tandards\_.Act requires that each employee,
not specifically exempted, whio s engaged in interstate com-
merce or in the production of goods or such commerce
- receive the statutory minimum wage and that no empioyee
(including an appreéntice) may be empldyed for more than 40

~hours a week without receiving at least time and one-haltof the
(employee’syregular rate of pay for the overtime hours.
As an enforcement policy, tme spent In an organized pro-
= gram of related supplemental instruction by apprentices work-
ing under bona fide apprenticeship programs may be excluded
feom working time if the following criteria are met (1) The
apprentice 1s empioyed uhder a written apprenticeship agree-
ment or program which substantially meets the basic
standards of the Bureau of Apprenticeship and Training, U S
Department of £abor. and (2) such time does not involve pro-
duction work or pen‘orfhancg of thg apprentice’s regular
duties If the above criteria are met, the time spent’in such
related supplemental training shall not be counted as hours
worked unless the written agreement specmcally prov;deéthat
it1s hours worked The mere payment or agreement to pay for
time spent in reiated instruction does not constitute an,agree-
ment that such-time i1s hours worked :

» -

2. Veterans Read;uslmenl Legnslatnon [Public Law 90- 74
90th Congress] _

”

. B :
* A veteran.of at least 181 days pf continuous active duty, any

pdrt of which occurred after January 31,1955, or aveteran who

was released from active duty after January 31, 1955, for a

+ seryice-gonnected dlsabuhty 1S eligible to pursue o a fuli-time

basis, a‘Zappmved. program of apprenticeship and receive a
mOntth training assistance allowance

The apprenticeship program must meet the standards of the

' Bureau of Apprenticeship and Training, U S Department! of

Labor, and -bé approved by the appropriate State veterans

appraving agency
30

C
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Under the provisions of the veterans rgadjdstment tegis-
iation, joint apprenticeship committeeg may be recognized as

; traming establishments - ,
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’

T Signed and dated this™ ~3rd . day of January 7«
- 71977 at Elmhurst, liinois'for the AOTOMOTIVE SERVICE
+COUNCILS, IN oo ’ ) . . T )
. . ™~ : . N “a
B | . . George’'W Werwin Il
‘ . R Executive Vice President o
4 » ' = " - Ll '
. - P ‘ N
.« Regrstered as JQc'orporatmg the basic’ standards recom- i
mended by the Bureau of Appre‘ntlceshvp‘and Training, .
Employment and Training Administration, U S Departr‘nentofj
. NS $. . . <. N
Labor . . 5 . : , '
: . . »‘ . - , \ 4 P % ‘ ‘__ )
‘ ; ¢ HUGHC, MURPHY '
’ o - Administrator
’ -
) 84165 , 1-19-77
Registration*Number ' \\ .Date
- ‘, P ’ -
» ° \ ‘ ’
. . R _ -
-
’ . . L) .
- ) - v ¢
- 3 -
. : »
r. . N '
- -,
. - : ' ~
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APPENDIX

.+ APPRENTICE MQNTHLY REPORT

s N .

(Fi name of apprentice)

N 14 4 ) ' . 19
(Name of trade) . (Month) ..
Number of . Hourly Total
. S
‘ months at . wage wages e ;
s trade " rate__ recewved,. .-
- f
. . .

vew . ’

+ [Signature of apprentice)

LI ¥
Apprentice Progress o
* Excellent __~ Good Fair Poor
(Supervnsqr or employer must checg one)
{Signature of supervisor or employer)
- ! \ ¢
" ' RELATED INSTRUCTION
‘ Number of hours Number of
® ofhomestudy  classes missed ——
) Rémarks
5, -
. . __ {Signature of instructor)
. ’ '
. e, tne undersigned, certify that this apprentice’s montnly
R report is true and correct . j
» .
- - -— ¥
* b ey

ERIC : © 33
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Aruitoxt provided by Eic:

AUTOMOTIVE SERVICE COUNCILS, INC
APPLICANT RATING, FORM

.
-

Sogal Avrea code :
~ security and
Name _ _ — No . phone'No
Street _ ___ _ R
City. State Zip Code _» -

Instructions Evaluate quahtfied applicants on each of the
c;\aractenstncs-lnst'ed using the folowing point system i

. dJ ‘ b R

Excellent ) / 3 Points

Above average ) ' 2 Points

Average ) . 1 Point

Below average L -0 Points
) Ma)slmum . ) 24' Pennts
Education

“1) High school regord shows interest
and achievement in subjects
pertirtent to the trade ’ L

(2) Successtully completed courses

‘s ornstructions {other than high
school). which will be helptul

# 1n the trade B

Experience

(1) WNhiscellaneous part- or full-
time jobs not related to
the trade i -

(2) Miscellaneous part or full-time
jobss in or related to the trade
~

Interview v .

(1) Sincere interest in learning
the trade

(2) Attitdde towarrj)ward work and
deguire to lear

‘s
* (3) Attitude toward attending
Classes’ —_ ‘

(4) Personal charactengtics

Total ¢

26 34

L J
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AUTOMOTIVE SERVICE COUNCILS, INC
. APPLICATION FOR APPRENTICESHIP

.

v

. Socrl . Area codé
. secunty = and
' ‘Namg_- 00 No —— phoneNo___
City, State, zip code
Street __ e : . .
. »
. No of - ~#

Date of birth

Marrfed ___ Single __ dependents ____

. ) *~
4t you have‘had previsus$ experience in the trade please state
where and give date(s)

e ——

ment | understand that my employ ment and responsibilities

! ) will }be in comphance with the apprenticeship program

,” formulated by* the apprenticeship committee which 1s

registered with the US Departrrent of Labor Bureao of

Apprenticeship and Training, or the'recognized State appren-

tigeship agency | further understand that | must work,dili-

géntly to learn my trade, attend classes and/or campiete home

. sfudy assignments with creditable ratings, and submit reports

. as the apprenticeship committee directs | furtherunderstand

- - that my continued success in the automotive repair industry Is
dependént upon the reputation | build for myselt ¢

If"\l am accepted for apprenticeship and receive employ-

.o * v N

(Signature of applicant)

ERIC | .35 .

Aruitoxt provided by Eic:

High schoal graduate Yes No
i
. Where __* . Year
- Other schools attended Al ?
. .
L I S —
s Name address (including Zip code) ‘and phone number .
* of presgnt or last employer L
R N —— Y —L
T i




Hours worked on each class‘of work
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Automotive Service Councils, Inc *
‘APPRENTICE IDENTIFICATION CARD

/ » (Trade)

- 3

(Name of app?éntxce) . ~

Social security No

.

Appre}‘ace classification Period
From”Z__ _ to__ .
- Hourly wade rate $ L Age
JIssued by~ !
T - T hd [
I'd
i &> *
v ¥ .
) -~ '
"
v
C s
, . )

AN
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