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| Preface . . |
4‘ ) - ¢ ’ XY
- \I‘he Teachers Gmde to a Vocational qucatzon C0mmon Core Curriculum was
s dev:.loped by lnemb of the Western States,Cumculum Council, which mcludes vocagional .
K educators from Am%n Samoa Arizona, Calhorma G am, Hawaii, Nevada and the Trust .
* .Territories of the Pacific. Work on the Gocument was beg n in February, 1976, at a Western .
.States Curriculum Ceuncil confergnee, held ‘i San Diego. Subsequent work sessions were \ .
-held dunng the en§umg1nne months if Saeranento San Francrsco, Honolulu and agam in ¢ e
Sacrar‘acnto ‘ .- et . L
,. . Thenetg fora voeatlonal éducation common ore cumculum has never been. greater or Lo ]
- more evideht. An ifcreasing number of vocati mally tramed%'oung people ‘are finding .- L.
themselveg unable to maintan employment notfbecause they lack technical competencne’s,
ﬁlt becalis¥’ _they 14Ck the-bfoad\Qase of skllls aNjtudes, and values that are necessary m all
vocatignal areas. In short, thelr vocational training has been limited to experiences in a L
_single sdbject area; and this limited training has left them deﬁcrent in the required affectlve,
cogmtnve and psychomotor competencnes \ . / ,

- Tq help rieet the heeds of both students and- a highly techmcal and rapidly changing
*society, vocational edueators are currently engageds in efforts to revise, the vocational
education gurricula. This Teacher’s Guide to a Vocational l:ducatzon €ommon Core =~ .
¢ Curri¢ulum, represents _a fnajor part of that revision effort.. I‘ts contznt provides for a6 .
, comon core, mterdlsmplmary apprdach to vocatlanl training and for mcreased emphasrs T b
°, on the coheept yof career educatlon and the role of vocational ‘education within that s
. coneept y s . . . ‘ : ' .
A major problem in prevrous efforts to develop a common core curnculum was the'lack . o p
of agreement on a definition of the term common core. For purposes of thls document, tHe
term common core was defined t include the combmatlon of knowledge, attitudes, and S
sk’lls, exclusive of technical competencnes specifically identified with a particular occupa:
tlonal area or closely r}lqted occupatlonal areas, that an mdlvrdual must have to mamtarn
employment. / : '
. Users of the teacher’s gude should note that it is intended to be a working document,  *
. not a compieted work.. Further efforts by othe Western States Curriculum Countil will
+ involve the determination of specnﬁc objectlves for students, learmng activities, and

~

—+ _evaluation procedures. : - .o .
' The Westerm States Currnculum Council wishes to express its gratltudc to the magy
"persons who contr)lbuted time, effort, and m..cenals to the preparation of tlns document. ’
Special thanks and recognition are exten(led to the following 1ndlv1duals, who assqmed
. résponsibility fog compilation of the teachers,gulde Mary Cote, Linda Gillitand, Robert ¥ - =
. Kerizood,and Joh Komar, Arizona; Johh Boogaert, M. Frances Rosen, Tom Schrodl and
Patrick W. Wedgr.li,,Callfomla Peter Nelson, Guam; John' Rantala, Barbara White, and Fred' . ‘
Yarhamoto, Hawaii; Carol Chapm and BlIl Trabert, Nevada, and klenry Hoff and Greg L
Porter, Trust Territories of the Pacific. Vo 2t
Coordination of all developmental acfivities * was providg# by the Westem States -
Cumculum Cootmul Pro;ect of the California §tate'Departme|1t ot’Education. - : .
"~ WILLIAM E. WEBSTER =~ . . N RICHARD S. NELSON  * *+
. Deputy Supcrmlemfcnl - - . Administrater, Vocational and e
forl’rograms . © L. < Carcer l:‘ducaripn Services Scetion
REX C. FORTUNE , { K " JAMES W. BECKET °
* Associate Superintendent for - : . Dircetor, Western Curriculum o u

Secondary Education Progiams : Coordination Centcr -
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24. Self-asgessments )
25. Simau'lgsﬁons
. Student enterprises
27. Student-generated audipvisual
- activities
28. Tapes ¥ .
29. Tutoting

v . N, \ . 1 . ‘: © .® .
. . , . N
’ i . &, . t .
. . . _J ‘ . . ' . . . . ) *
-« - . . - Format of the Guide : - .
; A R . T .
Yo The,goals contained in the Teacher’s Guide to a.Voc:;ibnal Education Conufion Core.
. ’\ Curricyhim~focus on gsix basic areas,, or concepts, df student d_éveloph]ént': (1) self--
. . awhreness;"(?.) career developmént; (3) interpersdnal relations'hips: @4) job a.cqyisition,
* mairitenance, progression, and change; (5) personal money managemegnt; and (6) general | '
© 7 skills dev?lqphent.'Ml goals are purposely of a’general nature to allow for adoption or '
Coe ha‘daptatio_n on the, basis of local needs. | .. ) ’ A
"‘: Each of the six major sections includes a summary outline, primary goals, secondary . ’
’ . goals to “be achieved in -the .attainment of each primary goal, and some suggested L
' ipstructional techniques and activities. Primary goals-are designateéd by uppercase letters; ;
. . secondary goals are de_signategi by lowercase IWIQ the suggested techniques and\ S
. activities are desigpated‘by a cémbination of uppercase letters and arabic numerals, given in
' _o parenthieses at the conclusion of eaclsecondary goal. The letter designations (A, €, and P) _
ces . ‘i}}dicate}o the user the domain(s) involved il the accomplishment .of a goal: affective (A), “
) cogpitive (C), and/or psyckpmotor (P); and the numbers refer to the specific techniques or hd
» . activities *suggested |fof -use. ‘The letter-number combinations arcvliey’ed to the material .
v o ¢ below. For example, the entry (P-/3) would indicate that a 'suggested, activity is the ™ .
. thirteenth listing under the heading “Psychomotor.” The thirteenth entry in that column is . .
‘ “Slide presentations,” which 'me'z/ins that the-use of slides.is recommended for effecting .
’ s ~$tudent accomplishment of the sccondary goal under consideration.. . o LT
;ﬁ * g . . © o * LT st ) :
‘. ‘ Key to Instructional Techniques antl Activities for Accomplishing Secon}dary_Gozﬂs
: A:ffectil;e (A} Cognitive (C) _ Psychomotor (P)
' 1.*Brainstorming ~ » +1,. Brainstorming "4 “’l.Cataloging ) ‘
. 2:Casestudies . * 2. Cisestudies 2.Categorizing. - * . .
. 3. Consensug building ° 3. Comparatiye activitics 3. Demonstrations ¢ « .
4. Commitmept expression 4, Diagramming~  ° . 4, Explorations -
y 5.Compam’ti‘}sactivities 5. Discussions « ™. 5.Games . ) :
6: Demonstrati - . 6. Drills "~ ° * ~__% 6. Learning excursions. } )
7. Discussions ' 7. Explorations "~ 7.Loops (feedback)  ° ' T
N 8. Explorations 8. Filtnis and filmstrips " §8-Manipulative activities . P! .
. 9.Gampes 9. Games : 9. Peréeptions (prattice) et
++ 10. Group evaluations 10. Learning excursions 10. Reproductions SR
I'l. Group guidange activitics J1. Manipulative attivities 1. Role modaling’ ’
12. Interviews * ) » 12, Observations .- . 12, Simulations "% .
. 13, Learnjng excursions 13, Parent visitations I3-Slide presentatiods > .
14. Loops (feedtflick) 14. Problem solving ~ _14. Tutoring ‘ - . , *
’ 15. Manipulatiye activities -« 15. Readings ’ oo . T
16. Observations * 6. Research projects ) , L - L T ‘
b 17. Parent visitations 17. Resource spezkers s P N
. 18. Peer teaching’ 18. Role modeling .+ ° . JRR S
e 19. Problem folving 19. Student enterprises . L
20. Research projects 20. Studcnt-gcncr;ted audicgyisu?nl - ¢ < -,
21. Resource speakers materials . . . .
. 22. Role modeling 21. Tapes - © ERAERREN
: -23. Role playing . \ 22. Tutoring v “
23. Writing exercises ~~
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. Tl.- Self-Awareness " - - - - ..o . V.
A. Personality development . 3 " . PP a,

B. .Development of self-Concept 8 T ST

R cXE «Development of sell'-management skrlls . R T ) ° "

O

"Self-awareness is deﬁned as the,_knowledge of and attitudes abdut oneself mcludmg
knowledge of what kind of person one is and what | one hopes to become.
.1t is important that learners come to ‘accept and reSpeét their unrquenetss in terms of
past development and in terms of future development, as they learn, grow and mature.

AT

he students will explore’ thé person'illty-development process which is gradual and

mdrvndual and- which can be mﬁpenCed ' C e R

T

1.

ve

oo

.

4. Understand their uniqffeness in thelr.famtly gA-7 ‘A-16). -

o} facnhtate accomphshment of’ the goal stated abo\é the teacher will provnde

/

. instruction .deslgned to-enable the students to: . ,

' Recogmze their own personality traits, and det/ rmine the relatronshrp of these tralts
to known expectations.of employers (1?.5,/ C-14). . . - .
Identify personal characteristics of/“ hole»person”—(A-l AC18).

Recognize that individuals are ‘ynique, and 1dentrfy eharacterlstrcs that differentiate’
one person from: dnother’ (A-54A-22, §- -1):

-

4

’

Be gwaré of their relatlonshrp to othe r«eommumty members outside therr family

© (AT, A16). s Lo

Be aware of changes that occut as they devetop and begin ‘to mature (A-a A- 16

A-18)y ) - .

‘Be awdre of personal physnologrcal ehanges capabllltles characterlstlcs apd
limitations (A-5). : . e

Be a'ware of thelr ability to perform psychomotor “’lSkS (l"- P-6) : T
Be aware of 1mportant values and the sourcrg of these values partrcularly as they
relate to career decisions (C-18). . a p .

N
B The studerits will identify those areas’ of self—coneept that are vanable/b’ut cruual to
career selection. . . . .

%

-

« To: fac*htate aceo,mphskment of the goal. sta(ed dbove, the teacher wrll provlde .

. instruction designed to e

"l

l\)

,'3.

\\\ 4

able the students to:

Learn that personal hlstory and envrronment afe erucnl aspects of self-evaluatlon

"(A20,A-24) 4, . i \

. - Develop msnght into their philosophy as it relates to personal hfe and work (;\-19

A-22, A-23, A-2‘) e -4 {

Rec‘ognlq; the, relatronshrp of their interests, aptitudes, and acluevements to the
‘xeahzatlon of carees and ather aSprratrons (A-5, A-24). . g . -

LY

.

-

C? l‘he students,wnll develop the self-management skills that are rmportant m problem
solvmg, the use of leisure time, and the selectlon of a career.

“ "To facthtate aecomphshment of the goal stated above, the teacl‘er wlll provnde
X mstructrpn des gned {o enable the studt,nts to:

17 Accept, that decision mzking is a process that all people are involved in’ on &'
_ continuing basis in both their personal and work lives (A-9, A-ll A- 23 c-16, C-22,
P—3) - . » X i

=

~

,-\

oy
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4 - .

. mﬂuenc{es on decisions (A-2, A-19). :
. .6 Regcognize types of gratification and reward as they relote to decjsion makmg and «

» problem solving (A-2,A-19). . . . -

. 7. Be aware fl,mt manhy kinds of decisions cgn be tentafive and reVerS|ble (A-2,A-19). |,

8. Recognize thd( their decisions wﬂl)be based upon their values and emptions and i

upon the- information that they Lave at the moment of decision makmg (A-2, A19). © 7

. 9. Recogmze that pru/ious deusmns will affect present and future decns:ons (A-2,
T A-19)Y * . . X .

10. Realize that decisions mvo'IVe risk (A-2, A-l9) o S

Acqmre skills in recognizing problems, forming solutions (hypo {e.smy‘ng), ldentlfy—
.ing logical -implications, aid testing the solutions by /‘neans of \reSearch gnd
application (A-2,°A-19). . - . .
o +3. Recognize that they, are rewons:ble for the outcome of thelﬁdeclsmns and that \t.heu‘- "
Jecidions may alteet\others (A-2, A-19). - . e ‘.
* 4. Recoguize that others may or may not accept their decisions (A-2, A-l 9)
5.Be aware of the relative importance, among decisions, and have knowledgé of

11.Be aware’ that their skill .in decision making and problem solving affects their -
psycholo,g,ml well-being (eg self-concept, life goals, antl mental health) (A2, -
T4 A-19) .o ' . -
12 Recogn,xzc that compromise of pcrsqmi decisions is often necessary (AN, A-l9)
13. Recognize the negd for constant evalua'tlon zyld possxble rwlslon o" dec:sw( 1s (A-2,

A-19). .o a
l4  [velop eompcteney in llLLlSlon makmg through a logicgl process of problem solvmg .
< (A2,A-19). ¢+ ¢ ¢ c . . . -

15 Utilize a° logn.al dcusnon-makmg process for effecting social mtcractlon an(. making
short’-mnge angl lo% range plans (A=2, A-19)., ' . -
16. Have knowledgg.of work or jobs performed in the home by mdnvndual members of
their .anhly and themselves (A-;?., A-19).- - .. .
17. Have somg knowledge of worh performed by pcoplc in their immediate neighbor-
. hoad (A-_, A-19). } - .
18. Have somé knowledge of both the service-oriented and product-orlented o'cumatlons
that people engage in within the cSmmunity+(A-2, A-19).
-19. Conduct- gn, mqtury on worker fungtions, woikLr traits, typcs of work experience,
and attitudes toward work (A-2, A-19).
20. Identify and obtain mformatlon about oca?atlons that are of interest to thcm and

for whijcle they appear-to have dn aptltude (A2, A—l9) e
21, Recvmze that hdalth, safety, and leisyre are factors m the concept of a whole
sel9(A-2, A-l6, A-23,C-2,C9,C-22, P-1). . . v
. ' ; ~ ' . . i
. ° f
- . P . ¥ "
e . *
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\ ‘\\‘ . e -
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". Career Development =~ .- = . - .~
‘ ) A. Careerawarendss ) o - ~
3 * B. Cooperatiye vocational education . .
: C. -Career planning ¥ P T .

.

* Cireer (r'vdop }nt‘ is defined as a llfe-long seql cs of expcnences du,lsnons, and
interactions that  result in the formation of a sclf-nmagu rélated to an occupational rofe. -
lndlvnduals must complete sﬂuessfully the séqumcc of vocational tleve'lopmcntal tasks to

function a(lt.(]ll’ltt.ly as consume;s oroducers within thc}; envgronmen? v '
2 . ’ ’ .\ . RN ’ |
. . i . e, g . .
_A The stud«.nts will z,am knowlc(lz,u oI ct!reers and develop attltudqs about ahd mterest in_
« them. | ", . N A ‘

PR -

To facilitate accomplxslum.nt of the goal stated above, tln, teacher will provnde
instruction designed to enahle ‘the students to: ' - . . .t

{. Develop ar undcrstaudlnz, of the variety and complexity’ of odcupations and

. occupatio topportun{ltlcs in thé world of work (A-7, A-8, A-11, A-l.") .
Be familiar with the rlm.d for specialization in the world gf work as Eeﬂectcd- in
current occupational opportumtus (A-S, A-G, A13, A24). N e
3.' Determine the basic p eparation necessary for the performance of the major tasks‘
associated with varlous(occupatlons (C-12, C-J»S C-16, C-73) e :
4, .)evelop an understanding of the relationships between edugatlonal experlcnces .md
career selection and tevelopment (A-2, A-3,°A-5, A-24). . . :
. 3. Understanid that, careers involve progression through stages of preparation ‘and
performance and that they may mvolvea chan&,c in baslc car®r direction (A-6, A-7,
- A-19, A-25). R U
6. Be aware of c/arccr stagds within a chosen ﬁeld (C-l2, C-15, C-16). S
» L%

B. The studmts /Wlll progrtss‘ througl an organized occupational explcyatlon and cdre
planumg prog.r.lm to choose an appropriate. ou,u;ptlon and \Jnll -obtain onzthe-job
o) trdmmz,)u that oqup'ltlonlllmrt.a : yn . N § .

.. To facilitate .accomphslu{lent of the "goal stated abow, thc tcacher \Vlll provnde

msfructnon designed to en'ible the studc.nts to, t, \ .

l Be aware of the faut’ that present school “experiences are related tofuture work
experlences (A-1, A4 A-24), PR ' o~ o

. 2. Acqunrc the knowle lgc and skills that will prepare thcm for wark -and that will

facilitate entry-lcvd cmploymcnt mdspﬂmﬁc ob area (C—S C-15, C-73)

C. The .students will undu‘stand the dwsnon/-makmg proccss, acquire decnsnon-makmg,

“skills, and reach c'areex dccnsxons early/cnou;,h to allow for the 'deyelopment of

. entry-level skllls , ,' . T " -

To facilitate .u.compllshment of, the goal stated abovc fhe teacher Jill provndc
instruction.designed to enablc the students to: .o

1. Utilize resource mformdtlon to fuake dec1sx‘ons about 2n educational and dccdpa-
- tional plan to follmyn pursuit of a eareer cholce (C-15,C-23). _ S

A Be proficient in the process of identifying, gathering, and using resource lnformatlon ™~
Jas part of tTie process of making decisions relatcd to careet planning (A-3;.A-22, C—l
C-l4 C-lS) s 2 'y .
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' 3. Understand the steps neces y o complete preparatlon for or gain entry mto the
L career of their choic ,C-5,C-15).

SN S Continue ¢ ional agd occupational assessment utlhzmg a loglcal decxsxon—
. makipg®racess (A-1, A-19, C9, C-lS) oo

¢ntify “personal values and charactenstxcs, uch\as mterests, aptltudes, skills,
physical characteristics, and eduacational achnevement that influence decisions (A=S,

- AT, A-17, A-24). .
. 0. Develop an understanding of the concept of hfe-style, agd reahze the effects of a )
- . life-style on career selectipn (A-19, A-24,P4,P-12). | oL, N
- 7. Recognize that a-career choice that mvol\res,moblhfy to meet ]Ob responsxblhtnes can
case chafiges in life-style (A5, A7, #419, A20). NP




l" “l lnterpersonal Relatlons

S
A. Attitude . . o
* ’ B. Sensitivity/empathy . .. T \ . .
C‘..' Social ‘skills development - T e
s - .ot D. Groups and organjizations > . ot . °
P - , E Employee ande ployer relations e . Y
faed "3
) Interpersonal relatlon‘s are defingd as combinations of mteraetrons that can contribute
to or detract from effective Working relationships invelving two or more people . -
* ) Godd interpersonal relations are necessary gor success m most careers Mani' workers R
. “+ lose their jobs beeause of poor interpersonal relations. -_ _l . , -,
" A The students will develop posr,tlye attitudes. I .- e .
To, chnhtate accomphshment of the goal stated above, the teacher wijl provide
. instruction designed to enable the students to: , )
' ) 1. Identify the.need for a posrtlve attitude, and relate the need to posrtlve 1nterpersonal '
‘ i " relationships (A-7, A-9, C¥, C-2). Y ' ..
. ) 2. Develop and discuss positive attitudes in a group setting (A-?l A-23, C-§ C-14). ) .
- N 2 The,students will develop sensitivity and empathy. o : , ) *
' : . To, facilitate accomplishment of the g6al stated ‘above, the “teacher will provide ; )
vt mstructron desrgned to enable the ssudents tot -~ B .
" 1. ldentlfv the needs and feelings of other people (A-24, C:2, C-4'C12) . ~ ’,‘..
oL T2 Develop [the ability to understand wllat*other pgople are feeling and trying to ¢ . .
* . - communicate (A-3,A-11, A-12, A-19). .3 | i AR
: o 3. Identify the needs and positive aspects of. “partrcrpatmg m another person’s * ",
- feehng (A-1, A-2, A-7,/A-10). .. . . .
I : ., 4 Develop the ability to understand how to : partlcrpate in" another person~s feelings
v o (A-14, A-19,A-20, A-29). e R . * T e
A o . . s )
; C. The stidents will devélop relevant socfal skllls, which include those slulls related to .
\ g communlcatlon COopera,tron, autlrorrtylresponsrblhty,and ﬂexrblhty .o K . R
. ) To facrhtate accomphshment of the goal stated above, the teacher w1ll~rovrde ‘ .
instruction ‘designed to enable the students to: ™" : « .. -
* , 1. Develop_an awareness of the vanous types “of communication, and chdese’ the LT
o approprlate method for specific situations (A9, A- lO A-16). . e N
. L 2. Identify the need for and the usefulness of cooperatlon in interpersonal relatlonshrps' ..
» (A-19, A=25, A-26, C-2). B - -k
. " 3. Develop the ability to assume authorlty and responsibility (A-l?., A-25, A-76 A-2.
‘ - 4, Pl)evelop the ability to be l‘lexrble in adaptmg knowledge, skrlls, and aftitudes to T
L S varlous experlences (A-12, A-l4 A-25, A-26) " . .

. D. The students will partrcrpate in groups and orgamzatrons that provide expenences in
¢ leadership development and style, group dynamrcs and processes, personal develcpment
. ‘ within the group process, different styles of o’rganrzatlon and intergfoup relations. 6

. To facilitate accomphshmcnt ol"‘the goal stated above the teacher will provide.
., lnstructron designed to enable the students to: \f\ . g y
> . A BN .

*Tape recording of “The Strangest Secret}” by Earl Niglrtlngale.
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1. bewlop the ability to lead' others effectively toward common goals {A-10, A-23,
N . A-24, A-25). . . .

- . 2. Describe existing group dynamics, and identify-appropriate group structures and
) processes for achieving an organization’s goals (A9, A-11, A-26, C2). | . A
+ 3. ldehﬁt‘y the role of the individual in groups and organizatiorts and the individual’y “\, .;
- personal development ’wiﬁhin the gwoup process (A-2, A-10, A-11, A-14). ‘ v -
4. Ideqptify and assess the advantages and- disadvantages of different organizdtional )
. .. structures-for attainment of various group godl§ (A-13, A-16, A-27, C-15). * v
o '5. Identify and experience the interactions and’communications between groups with '
s different structures, styles, and goals (A-5, A-16, A-25, A26). 7, "
« E. The students will develop .an, undegstanding and/or awareness "of labor organizations, - * .

- marfagement styles, negotiation processes, and employee rights. . . -

To facilitate ac_co,mja_lishment of the goal stated above, the teacher wili provide
dnstruction designed to enable the students to: -

- 1. ‘Develop ah understar'lding of labor or'ganizatic')hs", including closed shops: (u;lién) anﬂ_ .
open shops @onpnion) (A-13, A-25,C-7,C-17). :

.- 2. Develop an ‘awareness of management §tyles that<affect employee and emp‘loycr
relationships (A-2, A-12, A-15, A-22, C-15).- [ A ) -7
, ~ - 3. ldentify varioys types of negotiation processes (A-12, A-25, C-14, C-17). ' )
,..' ) .4. Develop an understanding of equal opportunity laws’ and employee. rights as they e
) relate tc employee and employer relations (A-14, A-19, A-25,C-2). . . o
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: lv Job Acquusntlon, Malntéhance, Prqogression,
L] * . [ * e .
and Chahge wr S , .
V4 v e -‘/ : . ’4 < 7 ° . ' 9\ .
' © A, Job npphca'len«proce / ) R ) ; ¢ N
.« B. 'Job'sunival ol : . ! CR , ;
R . C. Job progression and change = . .
- - * .\ Fl -
Job acquisition, maintenai{cc} progression, and change involyg the processes of sec'.g_ripg .
) and keeping desired employihent within a changing socfoeconomic environment' - _ .
. To meet the duuan‘ds of a changing job market, ‘the individual fhust gain competincfes ' ’
that fagilitate the transition from school to work, $uccess within an acquired position,” - -
. advancement \Vltlun,an oculpatlonal area, and adaptablllty to d:fferent occupational areas.” . ‘
.+ A. Thestudents wnll acqunru the sKiljs™ associated with applymg for4 job. .
To facmtate accoiirplishment of thc gaal stated above, the teauher will provide
mstruutlonrdesmned to enable the students to? - . . - . oot o
! ldmtnf‘y work” V'xlues and goals, aml use these in selechng a career (A-7, C-15 C-17, Y-
: - P-12). . : - -
% -
2., Know how to Qbtain 4nformatjon about jobs for.wluch they have aptltude and _in
. which they are mieres}ed (A-l” A-24, C-7, C-16): . -
. 3.& Know the use and function of a resume/personal data sheet (A-6, C-17, G123, P-l")
. 4 (Jnderstand job classifi cations dnd descnptlons, and be able to dutemunc \\.hether or
.o not they are qualified for a specific job<A-13, C-5, C-16, P-2). il .
ot 5. Develop the skills needed to~comph.tc, a job, appllcatxon form (A-l4 C-18 C-73
. P‘l‘}) 0 - ’
ife a .
6. Write a letter of application wnhm ucccptable _)Ob -related standards (A-10, C6, ©
: C-22,C-23). - <. . .
s Develop the skills and dttltums nccessary for.succcssful interaction in a job’ *
interview (A-23, C-18 1"3 P-12). . . >
L 8. . Realize the nex.essny for following up on applications and,,mtewnu\rs (A-7, A-ld o
N * A-2], C-73) : . ) s —_— s o
- B., The students wnll acquire tie basic knowledge traits. and’ uompgtcnues nece;sary to
) ; maintain a job. : N.
. To facilitate aucomphshment of the ;,oal st/ated am ‘ieauher \Vlll provu}c : .
instruction designéd 'to enable the stt:;lwo
i. Know what is necessary- for jabsufvival (e.g., wprk-rdate(l duties wntlun the scope of
. occup.!tlonal organizati ns)(; C-10, C-16, C-IZ) " s ", .
. 2. Be aware gf t e’problems that a new, employee faces during the training and
probatlmaryperlods (A-7T%,A-12.C2). . *, " ‘.
3. ,dn’derstand ‘the Job-rplated et’hlcs of several occupanonal areas (A—"3 A-"S A-26, . y
LP12). o . . ’

4., Understand:the purpose and importame of bath posit'rvc and pegafite aspects of job ..
performance evaluations (A-2,"’A-22, A-73 c-5). - -

5. ‘Develop the necessary technical skills and attltudus fof success in an occupatlonal :

° ’srea (A-ll ART, cs P-8). |

*World of Work tapes,

-y
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6 Acquxre knowledge of the varidbus tethods and levels of compensatlon for several BRI
. occupations (C-3, C-S C-17, C-19). . . . :
7. Understand the productlve value of pr related interpersonal , relat:onslups (A-5, .o
A-ll, A-26,C-5). . : A oLt

C. The students will understand the concept and importance of self-direction in job
: progressxon and change . . e ey

To facilitate student.accomphshment,of the goal statéd abOVe the teacher wxll provide .
' mstructlon designed to enable the students to:

+ 1. Be aware.of _]Ob x\noblhty optlohs in the face of a changmg technology (A-2, A- 71 e

Y C:5,C-16). . , S .
‘2. Be a\y’are of the 'vzmous methods of, preservxce and inservice trammg necessary for .
occupational upgrvdmg or fetrdining (C-10, C-15,€-16,C-17), = -, L
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| V. Pers‘onal Money Management S

A

e .

‘i - ' -

A. Planmng and budgetmg . 5,. . R
B. Financial institutions. T ’

‘ / C. Credit . >

¢ ' "D. _Consumer practices .
s E. Insutance . *

F. Payrbll records e o
G. Tades - . '

" ~ H.” Social security .o . T
I Personal data records | .

*

Personal money management is defined as the allocation and use of fmanc1a1 resources '

to shape a hfe-style that contributes to the well being of mdmduals their famlhes and their
communities. - ’ ‘ T *

Wise management of financial resources contnbutes to personal satlsfactlon consumer
competence and social responsnblhty .

.

A The students W|ll develop an awareness of the 1mpoftance of plannmg and decnslo
makmg ih preparing ﬁnanc{aglyplans . : .

To facilitate accomphshment of the goal stated above, the t@ﬁcher Wlll provnde\
i

instruction designed’to enable the students to: I St . : “

l. Develop an understanding of the economic ma‘rketplace and the factors th
mﬂuencé‘ spendlpg patterns, such as personal values, cultural influences, and wants
versus needs” (A-7, A-24 C-15,C- 16) . . 3 e
Estimate income and plan e‘(pendltures in the proc,ess of developmg a systematic
plan }budget) for the inanagement of pe{sonal t'mances {A-10, C-20 C23), °

o

[ o

}
\
B. The students will be surt}xcnently knowledgea'Ble about the vanous typesq_of financia

. mstltuflons and the servic es\he institutions otfer SO that they will be able to makew:se )

decisions concemmg personal Tm,ance’s

To facnhtate accomphshment of the goal stated above, the teac”t':r w111 provnde
_ instruction designed to enable the students to: S

1. Be aware of the services offered by bankmg instntutnons, mclbdmg checking
accounts, money subshtutes, savings accounts, loans, and safe depostt boxes (C-5,
g? C-lO) o ¢ \: -

s 4

[§9)

Identify the services of savmgs and loan institutions; and be familiar w:th the varlous
types of sayings accounts, loans, and so forth available from such institutions (A-2,
G5, C-17) ' \

- [}

"3. Be famlha% with various types 6f brokerage house mvestments including real estate

and stocks and bonds (A-7,C-9, C-10).

“C. The stud/ents will be familiar Wwith aspects of consumer credit and borrowing to the
extent that thsy will be able to use credit as a usefuleconomlc resource. ..

" To facilitate
mstructlon des

accomphshment of the goaT stated above, the teacher Wﬂl prbvnde
ed to endble the students to:

'

Identify thela dvantages dlSﬁdvantages and respy 1S :blhtles associated with-the use of”
credit cards (A-17 cs, Cc-17n., .

‘2. Be aware of the variety of charge accounts

-

'vailable and the advantages and

—— e




o 3. flve some understandmg of the: responsnbllltles and legalltles :&volved in the proper 3

- ~ useof m§tallmentloans (A-2,CS, C717) ’ ' ;- o
. . D.~The students wnll develop thd/ablllty to evaluate mformation regar(_l"ng consumer rlghts
and'respons1blllties und buying and spendmg ) R ) ) . /

‘To facilitate ~accqmphshment of the goal stated above, the tgacher wdl provide
instruction dc,SIgned tb enable the students to: ° . -

PP

i - 1. Evaluate alten_atwbs in the_marketplace, and get “the best buy’ fo‘l' thelr money

(A-10, C-10, C-l4;P 13). - ‘. ;
2. Develop competénties in effective financial manageme tto facllltate the satrsfactlon '

of needs and wants through ‘the use of available res rces (A-7, A/’16 C-11, C-16)

3. Use catalogs, consumer guides, and otherrcfere documents n) selecting goods and

< " services (A-20, C-16, C-23, P-13).

.o 4. "Protect themselves as Consumers through aWareness of co&gmer rights (A-7, A-20

N ‘C-2). . / . ———
S~ 5. Understan(l their l‘Olv .as consumers and thelr responsnblllty;‘m the preventlon of =
T .. theftand the reportlng of complalnts (A-1, A 23, C-s, P—l3)

; .

- E. The students will develop an understandlng of the various types of insurance coverage
D ) and the factors relevant to planmng an insurance program to cover lhelr needs.
. : L,

To facilitate accompllshn}ent of the goal stated above, tlle teacher Will provide '

. 1ns\uctron desngned to enable ‘the students to: ‘ . ":' . R
. 1 l Deﬁne common lnsurance terms (C .5, C-23). :
ARt oo . Identify the relevant factors in qualifying for insurance coverage, such as age and

geograplucal location (A-24, C-2, C-5). .
3. Be'aware of the types of antomobile i 1nsurance coverage and select the afpropnate
o ap Coverage to meet mdmdual needs(A-7, C-2 C-l7)

' X Understand the-need for health and disability insurance, andnldentlfy the basic types
Y - of such insurance (A-1,C2, C19).
. 5 Understand the importance of life insurance as a protectlon for dependents and.be
familiar w1th the basic typestof life insurance (A-7, C-2, J) T
* 6. Identify a reason for obtaining persorfdl‘pmperty msurance Aj C-2, C—l7)
° F. The sgl(lents will understand basic information concernmg ‘
deductlons and payments. f

-7 ,‘ Torlacllrtate accomplishment of the goal stated above, thef teacher will prov1de
instruction designed to enable the students to: ,

. . " 1. Havesome understandlng of current lederal and state lncome tax procedures (,A -6,
C-7,P-13). . ‘
T _ 2. Complete and file current tax forms for 1nd1v1du’al or jomt tax retums (C 7, C-17,
- p-11). ot C
3 Define current excise taxes (C-7, C-17, P-ll) T
4. ldentify current sales( tax rates, and point out the percentage”’dlflercncés between
-, e rates in various states (A-21, C-2,P-3).

5. E numerate the various property ‘taxes, and identify those properties on which the '
v taxes are levned (A-1,C-17, P-6).

G. The students will compute pdyroll deductions and develop and ma1nta1n personal

payroll records. o ‘ \ ) :
Vo . To facllltate accomplishment of the goal stated above thc teacher will provnde v
ot instruction designéd to enable the students to L : . . S
% -, Y

4
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1. Define and“compute payroll deductions, such as insurance premiums, union dugs,
loan payments, charity contributions, and retirément, to the degree that they will be
ablé to maintain accurate records (A-21, C-2 P-11). .

~ 2. Define and compute payrall time and garnings, using approprlate techniques and
procedures (A—19)

»
» )

_ H. The students will have some knowledge of the federal soctal secunty system. " Lo
To facilitate' accomphshment of the goal stated above, the* teacher will provnde
’ mstructl designed to enable the students to: - .. d
1. Define the purposes of social security and the procedures for quahfymg for soclal - .
. security payments (A-21, C-14,P-11). - St < P Lo :
.—- . 2. Identify general socj curity benefits. (A-21, C:14, P-11).
- . 3. Be aware of the ical and medicare- beneﬁts avallable through social security . “
(A-21, C-5,C-15, P-6. S
< I The students will develop the basic sl{hls needed to mamtam adequate records of L

* , personal finance and other pérsonal data.-

- To facilitate accomplishment” of the goal stated above, the teaeher w111 provnde"
instruction desigried to enable the students to:, -

- - t

1. Define.the purpose of and procedures_for establishing essential personar financial Coe
_* records needed to complete a personal, monthly budget, a persohal property
statement, and a net worth staterent (A-21,C-23,P-12). °
2. Identlfy, the - records ‘needed to mamta'n personal data pertaining to ‘credit and, ’
‘ ownershrp» ,barrkmg, an automoblle taxes, health, msurance, wrlls, edu*'atron and .

» work: trammgtand e‘(penence (A-21,C-23,P-12). . @
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3
V' General Skllls Development : ,
®
. « A General commumcatron skills W ) ’
. B. Oral skills ) . T : —
- C. Writing skills' « ) ) . - .
©  D. Computation Lo . J
p E. Compréhension o . ‘
N . F. Reading skills . ,
G. Refeﬁnce material§ ) ! . i -
General common cofe skills are defined as those competencies that gre required in all E

occupations andjor careers .and that reflect basic skills in communications, computation§
comprehension, and the use of reference materials. ! - : . ‘
The ability to survivg in today’s society requires certain basic competencres Everyday
activities necessitate the use of comraunication and computational skills, such as reading,
<wsiting, listening, assessing, and, evaluating. Such processes may mvolve the functional *
utilization of t.ommumcatnon, computatlon and reference devices or services. AN

‘O-

LA Tie students will acquire’ the necessary communication SklllS or lcnowledge‘to be able to ~
perlorm effectively in everyday situations and occupatlonal settlngs

To facilitate accomphshment of the goal stated above, the teacher wnll provnde

instruction deslgned to enable the students to: , 5
’ 1. velop those input skills that promote effectlve communlcatlon, mcludmg skills
) and techmques of observatlon listening, and research (A-6 C-12,C- 16 ‘P-3). , ¥
2. Demon’strate the use o‘l’ qutput skills, such as organizing, “writing, and speakmg, asa *
i means of colnmumcatlng,effectlvely (A-6 C-6,P-2, P-3).. ' o

- B: \The students will nnprove therr commumcatlon skills through the development of oral
. communlcatr(m techmques/ e o . LT
To. acnhtate acwmpllshment of the goal stated above the teacher will p;ovxde

(Y}

mstructlon desngnqd to enable the students to: Con .

l Dexponstrate competence 1§llyémdwndua‘l techniques of oral: commumcatlon,
mcludm;, voice control, articufation, pronuncnatlon body language, and expressive:
z,estures (A-16, C-6, P-3,P-‘l) ‘ : )

. 2. Determine the reason c . reasons that a given oral commumcatlon ‘wag or was not

e

) . effective (A-10,A-2T, C-6 pP-3). .~ . . . .
. 3. Demonstrate effective oral ‘communication in - pmctlcal “applications, such as a
. telephone conversation, a voice recordmg, or a vrdeo tape production (A-7 A-lO
. A-25, C-3) : . w7

s .
.

C. The students wnll develop the ablhty to communicate effectively in wntmg

To facilitate accomphshment of the .goal stated above, the teacliex;wrll provide
instruction designed to enable the students to: - , : ,q

< 1. ldentlfy proper sentence structure in written communlcatlon (C-3'“ C-6, C-9 C- 23)

. 2. Utilize correct grammar, punctugtion, capltahzatlon, spellmg, and form in wrltten
matenals (C-6, C-9, C-73 P-3). : .

3. Be proficient in handwrrtmg techniques and typewntmg skills (C-S C-6, C-23 P-3)

. 4. Construct effective written communications, such as simple reports, letters, memos,
et notes, summaries, and resuines (C-6 P-3, P-l7)

'~12
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D. The students will show improvement in the general cotputational skills essential to .
funetronmg effectﬁely in everyday social activities, occupational activities, and personal .
achvxtles . : -

* To facilitate accomphshment +of the*goal stated above, the teacher Wlll provrde *
_ instruction desrgned to enable the.students to: .

_l_ Solve whole number addmon and subtraction problems, includiny problems that -

‘involvg the operations of bprrowmg and carrying (C-6, C-8, C-9, C-1 1) : -

1

Solve whole number multlphCa'tron and division problems, including long division
problems and division problems With a remainder ¢C-6, C-8, C-9, C-11). "; .

. 3. Solve addrtxon, subtraction, multlpheatron and division problems contamlng like

fractions, unjike fractlons, and/or mixed numbers (C-6 C-8, C-9,C-11).

4. Solve addltlon, subtractlon multxphcatron, and drvrsron problems contammg
decimal fractlons (€6, C-8,C-9,C-11). MR . ..
" 5. Solve problems involving percent, mcludmg ehanglng decrmals afd fractions to

percents, changing percents to decrmals and fractions, fi ndmg a ercent of a number,

c-e l'mdmg what péicent ope number lS of another, and finding™ number when a

percent of that nuniber is known (C-6, C-8,C:9,C-11) N
6. Solve problems in which a common unlt of a linegr, welght volume, or temperature
measurement ' is usell; and canvert Sne uhnt of measurement-to another..by usmg Cs
simple-measufing devrce,s (C-5,C9, C-11, C- 12). W\ C .
", \ 7. Determme the best combmatlon of blllS and coms in the ‘making o?%hang,e {C-3, C-6, _k i

9, C11). ~ o 3 |
8. Find the average of up tg five ‘nimbers (C5; C-6, C-8, C-9).. .'" v g

A 3 - RSN

I ‘-v'&

PR A Construet read, and 1nterpret hne, bar, and circle graphs (C-6, C-8 C-9 C-11).. ) oo
10. Solve problems in wluch metric unlts of linear, weight volume and temperature are
! -yised; convert from &ne unlt of measurement to another;-and, when ‘approprlate,
.. . ™ cogvert from one scile (e.g., metnc) to another (e. g., English) and vrce versa (C-5, -
' . C8,C9CI). - En » o~ . et
' I1. Solve addition, subtraction, multiplication, and division problems in wlucl etters
are_used’ for nurherals; and use simple t"ormulas to 'solve problem!'(C-S -8, C-9
/mn S e :

. :
-
- " > hd . . h

\ »
L I'he students will i unprove tllelt readmg ¢omprehension skxlls e

o To facxhtate accomphshment of thw goal stated above, the teacher, Wlll provide
1) tructxon desngned to enable the students to: * .

I N

Deve‘lop their skllls in-such areas as identification of mtroductory and concludm;p -
) sentences; use of* table of contents; use of key terms; anajysis of éo}'\l{cept use of =
. e questions at the end of chapters and notetaklng (C-6, P-7, P-9). , *

Increase the speed wrth whleh they‘read through, the use of the center page .

. technique, word recogmtxon skllls “material preview, and readmg of concludmg ©
- - sentences and paragraphs (C-6, P-7, P-9). .- N
Learn to use readmg review techniques, such as the study of the “title " page, )
) ‘lds.ntll' ca)lon of key information, and reading qf the preface and selected parts of '

: the materlal (G6, C-12,.P-7, P-9) M ) s

A

[S]

F The students wrll develop eommunlcati‘on and readmg skills and i mcrease thexr mterest in’
reading. I LT . : .

0

To facilitate accomphshment of the goal stated above, the teacher will provrde
.3 ’ ! instruction designed to enable the students to - ' ’

* . 0? B " ::‘—f ‘ . ’
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d . 1. Become -acquainted  with a" wide variety of reading materials tiat will stimulate

.growth'and interest in reading (C-2). - ) . ., o
- 2. Improve_their "wgrd._attacfc skills;, and incpgase their basic vocabulary throug

knowledge of roots, prefixes, and siftﬁxes,( 7, A-‘19, A-20). °

* O 3. Read sipplementary materials that pertairy'to vocations and that will help-them gain
& ... insightsinto universal human endeavors agld problems (A-4, A-23, A-24). - ( St
: * 4, Evaluate botli the form and content of liprary materials (A-5, A-20, P-2). \
. 5. Use reference matérials to find data (A6,C-5). " + - -, : - - -
. ; . 6. Use a tdble of contents, an ig’dex, a glossd‘fy,‘and-footnptes (A-7, A-24,P-3).°,°

R * 7. Incréase usable vocabulary (A-24, A-25, C-1T, C-23). ‘ ) )

. * 8. Develop. pfﬁcient'study habits through increased proficiency in rea'ding (A?4, A-25,
o CI1,C23). - L ' ' N

. _ . 9.Find main ideas_in paragcaphs; and determine relationships between main,and
subordinate ideas (A-19, A-24, C-6, C-14). . _ . . . ]
10. Understand the author’s purpdse, judge the validity. of various statements, and -

+¢ ©° understand-the meaning-of the material they réad (A-6, A-9, A+23, A24).

11. Read their own writings with sufficient skill'to recognize errors attd to improve upon
s+ structure (A-14, A-24,P-9,P-10). < ) N S

<  G. The students will know the value and use oi?general }ng\ specific'reference matefials. "~ -
’ ¢ To. facilitate aqcon'iplishment of- the g alﬁsta}ed above, the teachek will provide .
instruction designéd to enable the students to: oL e s .

- : o - . / v ] & N M

1. Identifysqnd utilizz the various services of a library (A-6, C-14, P-12). . R

2. Identify the-purpose and use of géneral reference books, such as dictionaries,

eficyclopedias, almanaqs,,pflase§$ gazettegrs, and directories (A-6, C-14, P-12).

-, 3. Identify the purpose of, and use, career-oriented books (AH, C-14,P-12). ° oo

4. . Identify specific-language that is’ associated with libraries and that is needed ﬁ)r -

. % weading refgrence works (A-7, C-6,P-1, P-7). .- ! '

e -, .t s .
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Detalled 0ut|me 6f Voca fonal Educatmn
Common Core Cu itulum - - - .. -

O

Selfavareness ® . . . 3. Educafional information - , T
_— L o, 4. Educational trends_ ° . e
A l?erspnalny development ~ . 5. Variety of occupational experiences & T -
" - 1. Personality traits , ’ ', 6. Expansion of knbwledge about jobs
-~ ) ) ‘ r 1 H * . - N . .
3. .Eer_sonnl characteristics +B.  Cooperative vocational'education
3. Uniqueness of individual .
4. Uniqueness of*family, 1. Related educational exp;nence - ]
' 5. Relationship withco@nﬁnit‘y' . 2. Deyelopment ofskllls N -
6. Sclf-change because of growth e G CnreE‘r planm‘rlg/ N ’ -
= 7. Psychological factors L i /L,Dccmon making in the career plgn, 7 -
8. Assessment{of psychomotor skills T lnformntlon-ga\hermg process X |
9. Val-acs related to career dCClSIO’lS/ " 3. Entry o,
B. DcchOpmcnt of sclf ~concept '« * 4. Evalygtionofplan . . ’ 3
- . [} . :
- . 1. Personal history and enwironment . - 2 it_:il‘fvzssclssmen't e . 4
) 2. Insights into personal life and work life = . 7' MI f'_l!y ¢ * i 1
3. Relationship of interest and aptitude: o ovility. . T ‘
o ‘to carcer™ - -~ . . AL Interpersonal relations ) ‘
€. Development of self-ma eme tskills . C e LT
P nagemen® skITS - .A. Attitude o
l: Decnsnon making e .o -
.+ 2, Recognition of problems and solutions - L Nee.d_s Y b .
<o ‘3 Dccnsnonout\,omcs- . +» " 24Positive attitudes
? T e ' v
vt 4F Dcusnon JCCLplﬂnCC. N T B Scnsmvnyicmpathy <
v 5. lmportnnce and influence of dccnsnons . . Need for scnsmvlty i
, 6. RCWﬂTdS - ¢ ) ” Ability t6 be sensitive N
PRI RBVC’TSlblllly of decisions o . 3 Need for empathy
' 8..Emotiopal-and value bases | - . 4. Ability to empathize "
3 9. Time ; ) -, Cgmocial skills develo ment
T 0REE A Sosini S
11: Psychological wcll being " {. Comniunication oo
12. Decision apd compromise : . 2. Cooperation
wr . 13. Evaluation 2 .3 AuthontylreSponsnblllty
~14. Logic in problem solving . ' . "4, Flexipility
I5. Social aspects MR b. Groups and organizations
~16: Family influence :
TR Nclghborhood influence (, Lcadcrshlp dcvclopmen& and stylcs
° 18. Commumty influence \ ’ . ‘2 Group dynamics and processes
19, Rescarch and experience ‘ s * 3. Personal development wlthm the .
20. Occupational information 7 ) 4 (g)ml:lr:‘ 5:?‘::::1 s;r.uctures
21. Health, safet$, and leisure s Jrganizationat Siuc i )
. . : 5. Intergroup-relationships
1L Care'er dc'vclopmcnt " E. Einployee and employer rc\l_ati'ons
~ *A., Carcer awareness 1., Labor organizations )
I Occupnupndl opportunmcs and ) a. Closed shop'(union)
. > mformé‘tmn . ‘ - b. Open shop (nonunion) .
__,__-_._2 Occupnﬁonal tr‘unds . 2 Managomcnt styles - ;-
[ - e L} 15 “ ’ N
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v N . 2 0‘ -
o e ’ L N : B . s /

- e - N J




3. Ncgotlat\\l; processes ~
el 4 .~ Equal opp {tumty laws and employee

. ngh N
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»- IV. Job acqunsmon mainterfance, progrcss:on, and
changc . ~

T4

A, Job apphcatlon proc&ss

l Workvalucs amd o:;ls

':‘.‘ . - .
3&“" . ) hi. Community education’ . -
‘ no- g,, “Souial sccunity number . i Uﬁof catalogs and registration process
b= Forins - .- \ C v P " o " . .
. [, Personal money mana ement )
, 6. Lei(cr of apphcauon‘ Tyranas y nandg o
: 7. lntcry\lc\vs L . A.. Plannmgand budgeting ' .
. . . C8 F°“° -up on job appllcauons °, L Personal fi narice planning
ﬁ Job snrvwa > . poe & / 3. ‘The marketplace S
s o l .anntau _— . v ay b. -Analysis of personal values and®
. v : v . spendlng patterns -
coe v . Job descnpuon and duties - (1) Cultural influence s T
‘ w . b Employcc landbook | @) W“:l r l’use . ds .
¢. Company orgamzatlon and . ) ants:versus needs R
S i . -operationy W 2. Preparation of personal buggets © - -
RN d Company ucctory - ’ a. +Income, estir;lating . o
( ‘ A ’ f limpl(l)lycclorgamzatwns . b. Espenditure planning *,
- - : lay(o calculations - c. 'Systemaucplan for persomi F nances ® -
R - . 2. Initial jOb identifi canon v - B Fmanclal institutions  ° “
. ) a. 'lrammg . ,.‘x < e 1. Banks$ @ oo,
b 2, ; . . , . t A
b !S’rc;batlog K Saf & a. Checking atcounts h
- ~\ " l la itt{ Ef\ ccupntlondl a ety an “ b. Money substitutes .
. . calth Act) N A Savmgs accpunts and leans .
3. Job-related ethics y , ,d. “Other $ervices o
- - L L - ‘ » 4 N
N 4. Lva;uatlon v . 2 Savmgs and loan institutions - 4
. . L f;‘ntflusm ) a. avmgs accounts’ .
‘ . - B. Performance reviews . . b. Loan regulations \
. . . . Y
5. 'I‘cchmcal sklll dcvclopmcm «' . 3. Biokerage houses \-
s a. ‘Use of tools and equipmefit ' a. Stocks and bonds .
' *+* b. Speed and accuracy i b. Real estate .
‘ ©o+, 7 e Pridein workmanshlp - 7 ¢ Other'services . '
1 . ! . 3 . - )
o 6. Compcnsalwn . -C. Credit ° . t
¢ a., Wages N T, I" Credit cards ' .
b. Salary- ’ 2. Charge accounts - T //
) - Piccc,v#sork 3. Installment loans *
iy d. Commision - . :(D. Consumer pragtices . -
i e. Fringe benefits = ! ) - &
N . .« 1. Buying :
. 7. Sensé of “teamwork” . 2. § feding
‘ '<." “/' °
» - P .
> . * 1%1 L D)
Q . 24 . R, .
. A v - 4 »
(o : gt
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A G

C. Job prog'ressic;ﬁman'a'cﬁange -

‘1. «Rationale

a. Job _mobility
b. Changmg)te(hnology e

~ A ..

2. Conunfung education
a. Trade school
"« .b. .Technicalschool = ».;
.On-the Job‘trammg
. d Community college  _
* Company training classes
Seminars and conferénces

.

[N

.

f.
. g. College.and- university °

*
®
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. 3’ Orchng through catalogs . . - ¢. JAutomobile R
/4. Consumer protection , : d. Tax L
_5 Consumer résponsibilities - . « * ¢ "Health - ]
a. ~ The t prevention " : I In'surance - T . 5
b. - Complaints w R 4 Wills o .
] . ‘;{;ﬂ o h. Records of education, experience,
Insurance " i e* _andtnining | /
1. Definitions d i ’\‘ o "~ . I
- Coverage factyrs AR -Vl»G&:neral skills dcvclopment i > { -
Automobile 4 - ST
4. Health and disa lllty Y : A. General commumcatlon skl!l/s’ . P
ife - - - * 1. Input skills YT
op‘erty (Personal) : T ) P / /3 IR
- . a. Observ/xpg/ ‘., s
B, Taxes \\\ . ‘. ¢ ° b, Listening S T
\ 1. Federal and state income taxes % . . c.f search T ;
: 2. Tax\retumns \\ . o 2. Otput skills: - .z
ise taxes \ v vl .O . o
| 4. Sales axes -, ’ ; w’%‘{“"‘"g . ‘;l
5. Propefty taxes b, e -‘ntm'g,., ) T e
N el . s c. Spealing e S
,G. "Payroll records” - ¢ 2 pd : T pn ot .
; | T d . {‘\ ~ ral skins . <.
- 1. Time and earnings o i et
2. Payroll dedbctions - |  Physical /«;chvcry oL
. " a. Jnsurance * R *.* -\a, Voice Ny
v > b. Union, dtfbs ” / . e « b, Body - “.e
3c Loan paymentst U v o~ Gestures ,
. (}ihantdb fgammuons o o 2 Verbaldelibry .
. cfiemént v ! o ) .

| C S L ac\Style
H. Social sccuﬁg o ol zjection
. l/lﬁnnatmn about social secu:’ty “o3. Appll auon.s -

’ N Bchcﬁts of soual scaﬁniy ) i
/

[

’ , . . - Ta cph
e A Relmbilltahon e - b crccon;dlng
) , b. Students eighteen to twenty-two V«dc tapc
- _yearsofage- - | . -
c.“ﬁictircmcnt O . . - Wr tmg skllls ,’ )
N . e pd . . ,’ N
d. Disability, < L P 1. Qentcnc rycture
¢. Cl.nms AR ( // . 2, Gramm?j ’ / ' .
. 3. Mcdlcalﬂnd medicare bc?ef it - "3. Reada lllty \
Medlcal msurﬁc/ ¢ payment o4 Apphcauons )
procfdfrcs ; p 5 D. Compl /tlon - - !
- b.  Medicare benefi tnl a nursing : ' :
home . ! ) 1. /\ddltlon and subtractlon of wl\olc

¢. Home health care—, x . + nunibrs .
e : Mu tiplication and division of “ﬂgjef

.

Y 4

. - . 'numbcrs & -
Fnancnal records : }\l / 3. l’rqctlons ) “‘/ \
l‘ Monthly budget, cxpcnscs, and - 7 4 Decimals - ’
cash flow . LT, S. Percents v e o
ersonal property schedule , ‘ - 6. Mcas?un?mcm
rsonal finances and net worth | 7. Making change. .
X . 3 8. Averages , ° i
~ 2..Other ﬁ:ords ] " 9. Graphs ,
o a. Credit and ownership . - 's10. Metric units .
by Banking - | A ' 1. Formukis .
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.E, Comprehension

1. Reading fof cuinprehension
2. Speed ttading”
3. Reading for review

F.. Rea(ling skills :

1. Reading mate;ials‘
2. Word seudy/Vocabulary
3.-Supplernentary materials *

4. EvaluaCon'of library materials
+§. Reférence material
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6. Table of contents ; ‘
7. Vocabulary devélopment
8. Reading\efficiency .
9, Primary and subordinate concepts
10. Purpose ofguthor .~
11. Self-appraisal in'reading skill
G.' Reference materials”
. 1. Thélibrary} .

2. Generql reference bo'oks’
3. Careet-orientgd books

: &
4. Specialized lapguage ., :
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