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- 4+ Foreword .- . -
Within our educational system in California, we have developed certain attendance accounting
procedures for keeping tratk of where our students are, and we use those procedures for several Jeasons.
First, a student’s being in class is an integral part of his or her education, and parents want assurance that
we require such attendance. Second, attendance accounting can be a valuable aid to counseling and school
planning and scheduling.”A third reason is that the best interests of child welfare in general require us to
verify promptly the reasons for student absence. In addition, the number of students who participate in
public education and the grade level or type of i;)rogram in which they participate determine how money 1s y
apportioned for their education. Without good attendance accountipg procedures, we would find making
such apportionments virtually impossible. . . ‘ c : ..
Obviously, we should use an attendance accounting system that incorporates common definitions and
procedures to cover in fair and consistent ways the many different aspects of operating California’s
. educational systemy’and we do have a system that is detailed and thorough. But as with so many other
matters, our attendance accounting methods have become rather complex. Since the first edition af the o
attendance accounting manual was published in 1950, the population of the state has doubled, the number
of special state and federal programs jas increased in like manper, and the Department’s instructions on
attendance accounting procédyres have grown accordingly.
This growth in attendance accounting policies and procedures can be attributed in part to an increase 1n
the number of students in California schools and an increase in the number of programs. However, as our
educational system has extended more and more programs to more and more members of the community,
the citizens of the state as a whole have demanded, through their legislators, more detailed accounting of
the expenditure of money on aducation. Out of the Serrano issue will most certainly emerg® some form of
restructuring of the school filancing system that will draw even more attention from members of the
community. - . o
Such accountability is necessary, and we should welcome it for several reasons. Through the accounting TN
of pupil attendance, wa can show to the legislators and taxpayer§ where their support is needed, and we can (
justify our requests for ddequate support for our schodls and programs. ¢ . b N\
This manual is designed to help you, the school administrator and teacher, maintain a sound and AT
consistent system for the accounting of stident attendance. I am certain that you will find the magual )
useful in your quest for excellence in'the education of California’s children. And let us not forget as we deal
with the issues of attendance that our communities and the state have entrusted us not only with the
education of children but also with their safety while they are under our care. Without good attendance
policies and procedures applied in consistent ways, we would surely have difficulty meeting our important
responsibilities in the education of California’s children. . - = ’
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Califorma spends an average of $1,595 annually on each of 4.5 milliongtudents jn its public schools - B
(kindergarten through grade twelve) at a cost of more than $6.4 billion. The state’s 1,042 school districts

. employ 364,000 persons to staff 7,045 schools, making the districts the single largest employer in the state.
It should surprise no one, ‘then, when Superintendent Riles refers to public schooling as *“California’s
biggest business.” = \

The State Department of Education distributes more than $2 billion in state money each year to support
California’s public schools. In turn, the Department relies on persons in school districts and offices of
county superintendents of schools to prepare and forward the attendance reports that determine the .
amounts of money to be distributed. Only by means of complete and accurate recSrding and reporting of
average daily attendance cah school districts receive the amounts of money due to them. To help ensure

isfactory attendance accounting and reporting, the Department has revised this manual, last 1ssued 1n

»

hd

1964. . . )
epartmient of Education field representatives in the Bureait of Management Services and editors 1n the
Bureau of Publications worked together to produce a rrgiual cohsiderably different from its predecessors.
They based their efforts on the belief that sufficient instfuctions on attendance accounting already existed, ~
, mostly in state law and regulations, and that attempts to restate the instruetions in language other than the
« original might mislead the reader as to the intent and meaning of the instructions. The-result 1s that the text
of the manual consists primarily of excerpts from codes governing attendance accounting ang reporting
t together with explanatory material. ’ . A : '
. To make best us¢ of the manual, the reader should first study Chapter Fand then refer to the contents
.<* and the index. The manual should be used together with the Lnos’t recent edition of the State School
. "Register. It is hoped that the manual will aid public school administrators and supervisors of child welfare
and attendance to interpret, uniformly and objectively, the laws and régulations goveming attendance
accounting and reporting in California public schools’and to improve &e procedures, of accounting used o
{ “>  locally.-. o , T T
This mayual was produced through the efforts of many persons. The Department is grateful for the
assistance of the California”Association of Supervisors of Child Welfare and Attendance; the Southern- .
Section Accounting Committee, California® Association of School Business Officials; Jack T. Erikson, .
" Consultant, Attendance and Welfare Services, Office of the Los Angeles County Superintendent of Schools; -
and Melvin W. Gipe, former Education Research and Evaluatior' Consultant in the Departments’s Bureau of
School Apportionments and Reports. The Department also recognizes theefforts of Robert Bennett, Field
4 < Representative, Bureau of Manage ment Service§, in directing and coordinating the entire effort.
WILLIAM D. WHITENECK - . . \ . . JACQUE T. ROSS =~ '
Deputy Superintendent .. . ! . ,  Chief, Division
fqrA\dministra,tioq ~ “ . ‘l of Admirgi.gtrativeServices
' SR ‘ ' © JACK LIEBERMANN .
. -t .o Chief, Bureau
' of: Management Services

v

- >~
’ . .




e

. ’ . - ’ »

’

Useful References on A‘ttendance'Accou’ntilng Available

T . _ from the Staté Department of Educatlon A
) Q . . e * ’
- Persons responsrble for attendance accounting should refer to certarn useful pubheatrons available from
ot the State Department of Education:’ . ., )
Administration 6f the School. District Budget (1 975) including 1977 supplement . . 8175
- California School Accounting Manual (1976) R ’ . 1.65 .
Education ofthe Vrsually Handicapped in California Public Schools (1970y 85
. Guide to the Education of the Deaf in the Public Schools of Calrforma'('&gﬂ . .65
. / Handbook for Junior High Schodl Education in Cal¥fornia (1969) ; .65
.Handbook for Teachers of Adults (1968)— . ) ) 65
, Handbook on Adult Education (temporarily out of print)
Handbook on Continuation Education in California (1973) . .65
Home and Hospital Instruction in Calrfomla (1969) . ' .. .65

“

State School Register (Form No. J-32) (1976) i .ot
State School Register: Remédial Education (1977) . .
Work Permit Handbook for California Public Schools (1976) - . - 1.50
Work-Study Handbook fo cable Mentally Retarded Minors Enrolled in High School »

Y .« Programs in Califorfta Pupflic Schools (1971) it 65
* Note. The list pnces \clu e charges for mailing and handlrng Purchasers in Callfornra%ould add 6
\ " percent to the prrce for sales tax. Checks should be made payable to the California State Department of

‘ Education. Only purchase order® from government agencies in California will be accepted without a
remittance, special agency invoices or voucheg forms received withou. a rer.ittance will not be-accepted. All
. %% sales are'final. ‘ . . & .
Orders for publications should be sent to;”

«  Publications Sales* - ‘ coe . “ v
‘California State Department of Educatron - . T
- P.O. Box 271 .- - . ’ <7 - e
’ Sacramento, CA 95802 7

Persons wanting to purchase Department of Education publications, in persen in Sacramento may do so
at the cashier’s window, mezzanine, Downtown Plaza Building, 515 L Street, weekdays between 7:30 a.m.
" and 4:45.p.m. (Public parking is availible beneath the building.) . :
“ % . Telephone inqujries should be made to 916-445-1261 or 916-445-3497. ~
A complete list of publications available frdm the Department may be obfained by writing to the address

listed above “ .

s

*  !The Education Code (Asscmbly Bill 3100, Statutes of 1976) is distributed by the Legrslatwe Bill Room 1149 State
Capitol, Sacramento, CA 95814 (telephone 916-445-2323); the ‘California Administrative Code is distributed by %he
.,/u\ Dogments Sectron, Depart}nent of General Servrces P.0. Box 20191, Sacramento, CA 95820 (telephone 916-445-1020).
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Chaptcr\l Introduction to At'tendancq Accounfing !

So that the reglilar attendance of pupils and ge;lergl' school jurisdiction. The extent of the accounting 1s controlled

, compliance with California’s compulsory,school attendance: by legal requirements and school district policy.
law can be ensured, attenvgance and enrollment records for The purpose of attendance accounting from a ﬁscal‘
every pupil must be kep} in accordance with the provisions of - standpoint is to provide the basis on which apportionments of
thé Califorma Educatipn’ Code, the Californid Administrative state funds are made to schoql districts. For apportionment
Code, Title 5, Education, agd the directives of the Supérinten- purppses school districts are required to keep separatel$ the
* _1dent of Public Instruction. . . ( attehdance of students at various grade levels and in different .
- ’ programs. The Bufeau of SchoolApportjonments and Reports

inthe Dgpartment of Education provides, the forms needed for
reportifig attendance_for apportionment purposes.

4

Importance'of Good Records

State School Fund'%ppor{ionmepts and district property-

tax levies for school purposes are now based\ on formulas School District .Ru]eg and 'Regulations"
-t prescribed by Senate Bill 90 (Chapter 1406, Statutes of 1972) ‘

and its amendments. California school districts receive appor- The school district governing board shouid formulate and
tionments from thé State School Fund on the f)asis of staté - adopt rules and regulations relating to attendance accounting
reports that indicate the) number of units of 'a‘verage dafly in the district, including but not hmited to the following
attendance (a.d.a.) each district has generated during the year, matters; . .
Equalization forffiulas are applied to state apportionmenté so - | Assigninig responsibilitles for supervising attendance
~ that school districts with lower assessed valuatiogs per pupil accounting activities and for filing attendance reports
receive larger state apportionments: per_unit of a. l.a. than do. 2. Determinjng the attendance accounting system to be
wealthier school districts fhaintaining similar g"ade levels. used and obtaining appraval from 'the State Department
Additional apportionments baséd on a.d.a are granted for of Education if the State School Register is not used for
programs such as those for the mentally gifted, forindividuals. attendance accounting purposes 0 .
with exceptional needs, and for driver training. (See Chapter 3. Maintaining comp]‘et‘é records relating to attendance
VIII of this manual for a more complete discussion of the accounting in ‘accordance with all legal requirements and
relationship of a.d.a. to school support,) R with the rules and regulations of the State Board of
# Because of the relationship of 4ffendarice to state appor-- " Education or other governing agéncies R
tionments and property taxes, the school district governing 4. Maintaining attendance accounting records on a basis
board ,and administration should develop, maintain, and adequate to support all regular or special state and
_supervis¢ accurate and adequate records. for attendance . federal subventions for which the district qualifigs
"-accounting. These records are subject to audit by contract 5. Assigning responsibilities' for verifying absence due to
accounfants under the compulsory state audit program and to illness, quarantine, bereavement, or jury duty
review/by field representatives of the State Department of ¢ ¢ Securing advance approval from the State Department of
Education. District-employees who have responsibility for ) Education for certain special classes and programs, such
attendance accounting fupctions'should understand theimpor-  * 30" (jascey for adults; continuation classes; classes fot
tancg of keepipg accurate, businesslike attendance records that individuals with exceptionalneeds; programs for evening
conform to existing state regulations, board policies, and Iigh sehools, adult schools, summer schools, and contin-
administrative procedures. . ! © < vation high schools; and regional occupationat programs

e legal provisions relating tospublic school!attefidance
muyst be interpreted objectively and applied uniformly. Subjec-
tive interpretation and variable application would result in an

" ingquitable distribution of state aid. .

(Advance approval must afso be secured if classes for-
physically handicapped or edueationally handicapped
pupils will exceed prescribed class-size requirements.)

M A,

' ..t " Approval of Attendance Forms
Purposes of Atténdance Accounting . P P . .
P . Fhe attendance of students must be accounted for in the

The major purpose of attendance accounting is the same at. State School Register (Department of Education Form J-32)
all levels of education: to provide an accounting of the unless the school districthas ob)tained approval from the State
whereabouts of the pupil at all times whenhe or she is under Department of Education to maintain central attendance

.
,
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aecountrng records or to contract for attendance accounting
through a'regional data-processing center.

: The Bureau of Management Services in the Department of
Education approves high school attendance accounting forms .
in accordance with Section 401 of the California Administra:
tive Code, Title 5, Education. The bureau also approves central
attendance accounting in heu of statg school registers for -
elementary s¢hools in accordance with Education Code Sec-
tion 13558. | - *

Dustrict-supplied attendance accounting forms that are
reviewed for approval must provide for the accumulation of
data necessary to' meet local, state, and federal requirements
for attendance reporting. The forms must, therefore, provide
for such dafa as daily records of absences (if the negative
method of attenddnce accounting is used) or of actual

- attendance (if the positive method is usgd), summanes of
attendance by the school morth, attendance totals for the first
reporting period, the second reporting peniod, and the annual
state attendance reports. The forms must also contain clear
wstructions for their use, including a formula “for proving the -
accuracy of the entnies and procedures or instructiohs for
reporting less than full days of attendance.

Each year more school dls.tl‘h,ts are submitting requests for
approval ofattendaneaaeeountrng by thie use of data processing
machines for all ‘levels of education. The forms used in data
processing are reviéwed for approval in the same manner as

.-+ manually prepared forms, and they must _provide for the
gathering ,of the same data identified in “the preceding
paragraph ) .

‘ Types of Help Available
~ A vanety of reference matenals and consultant servrées\rs “

available to persons charged with responsibility for attendance
accounting. A bnef descniption, of the help that 1s available
follows: - . , .

Reference Materials

School administrators and state and county personnel
responisible for attendance accounting should study and use .

. for reference the latest editions of relevant publications
available from sxate county, and other seurces. State publica-

‘tions of importance to attendance accountrng inclyde the

*

following: . .

® Fducation Code. The Education Cude, which contains
e laws passed” by the Califorma Legslature and
approved by the Governor, is prepared by the Office of
. Legislative Counsel, State of California. It is available
. from the Department of General Services, Documents
Section, P.O. Box 201Q1, Sacramento, CA 95820. The _
newly revised Education Code, which was adopted in
1976 became effective on Aprrl 30 1977.

L CaIxfomza Administrative Code,. Title 5, Education. The
California Administrative Code is published by the

Office of Administrative Procedure, Department of

*e General |Services. Title 5 of this code contains the

- .

va
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regulations adopt’ed by the State Bvard of Education to
carry out the provisions of the. Education Code. It is
available from the same source as the Education Code.

® State School Register and other' Department Publica-
tions. A" copy of the latest edition of the State School
Register (Department of Education Form J-32) should- -
be obtained from the office of the county superinten-
dent of schools for each kindergarten and elementary
classroom teacher. Also, at least one copy should be
provided for each elementary school in districts that
-employ a central attendance acc\mtmg system.

. Other State Department of Education publications contain

. matenal relevant to attendance accounting in the specialjzed

areas of education for the deaf, educatidn for the wvisually
handicapped, adult education, continuation education, home
and hospital mstruction, and so forth. Such publications are
listed in Selecred Publzcatzuns of the Califorma Sgate Depart-
ment of Education, which may b,e_obtarned at no cost from
the Cahiforma State Department of Education, P.O. Box 271,
Sacramento, CA 95802. .

The State Department of Education can provide informa-
tion, assistance, and consultant services to educators and
school districts. A list of such services and applicable tele-
phone numbers is in the California Public School Directory.

Other Materials _«° . N ‘ \

From ‘time to time throughout the year, the State Depart-
ment of Education and county ~superintendehts of schools
provide revised and' supplemental information on regulations
and legislation pertinent to school attendance accounting.
Typical materials supplied are periodic and annual attendance
and enrollment forms, county manuals or bulletins, digests of *
laws relating fo child welfare and attendance accounting, and

_ relevant bulletins ind annoiincements of professional associa-

tions. . ‘ -

-

Regponsibility for Attendance Aecounting

School district revenue is in-large’ part a product of
attendance and enrollment information submitted to, the
Bufeau of Sthool Apportionments and Reports in the Depart-

- ment of Education. Because school districts vary in size and

administrative complexity, the staff requirements for atten-
dance accounting will also vary to Some extent among
distrigts. Staff members rgpresenting several disciplines are
usually involved in meetjpg the school district’s responsibility
for attendance accounting: ‘ :

® Business services personnel, Business services persdnnel

« typically provide for the. following. attendance-

" accounting system design an}i procedures; coordination

and dtraining, assistance in the gathering and summanzing

of attendance data; internal auditing; repoft preparation;

and’ the typing, signing, and filing of state reports by due
dates.

¢ Attendance supervisors. Education Code Sectiod 12351
gives to boards of education the authority to employ

J
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atteridance supervisors and assign duties in this.area of
responsibility.” It is not uncommon for attendance
supervisors to provide training and service to school
personnel or to supply necessary material and in€prma-
tion’ to standardize and summarize attendance and
enroliment data. (Education Code sections 888 and
888.1 allow a county superintéhdent of schoals to

.

Special education personnel. Speciil education persohnel
provide knowledge of attendance laws and regulations in
the ared of special educatipn attendance. v
Teachers, and principals. Teachers and principals must
record attendance information, a§ prescnbed in this
manual under the authority of Education Code Section

employ supervisors of attendance in school districts that 13558 and California ~Admnustrativé Code, Tlt!e‘ 5,

are not served by district supervisors of attendance.)’ . Education, Section 400. ‘~
4 . - . . 1
— — ; -
. .Abbreviations of Publications Cjted ' S

’ .

Most of this publication consists of direct quotations of sections of state legal documents governing

attendance accounting (in the schools. The following abbreviations have been used throughout this
4

publication to identify the dociment from which the material was taken: -

. SCAC............... California Administrative Code, Title 5, Education
. CGC...ovvsvnvinnnn. California Government Code
’ . EC.......... e, Education Code ) '
~ WIC .....ccvvvin... Welfare and Institutions Code
’ AN
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'Chapterll Admission_of Students to School |

With certain exceptions, as set forth in the Education Code,
full-time education 1s compulsory in Califorua for persons
between six*and sixteen years of age. Also, continuation
education is compulsory for certain persons sixteen and
seventeen years of age. In addition, entollment in corre-
spondence school courses does not exempt minors from the
provisions of the compulsory education laws. The sections of
the Education Code that pertain to compulsory education are
as follows: - ’ )

‘Chitdren Between Ages of 6 ang 16 [EC48200} !
EC12101. Fach person betwedn the ages of 6 and 16 ycars not
excinpted under the provisions of this chapter s subject to
compulsary full-time education Each person subject to cgmpulsory
full-ime education and cach person subject to cdimpulsory
continuation education not exempted under the proviuons of
Chapter 7 (commencing at Seetion 12551) shall attend the pubhc
full-ume day school or continuation school or classes forghe full ume
designated as the length of the schoolday by the governing board of
the school district 1 which the residency of cither the parent or legal
guardian is located and cach parent, guardian, or other person
having control or charge of such pupil shall send: the pupil to the
public full-time:day school or continuation school or classes for the
full ime designated as the length of the schéolday by the governing
board of the school district in which the residence of either the
parent or legal guardian is located. Residency, for the purpose of
attendance in the public schools, shall be determined by Section 17.1
. of the Welfare and Institutions Code . .
Unless otherwise provided for gn thas cote, a pupil shall not be
enrolled foress thah the muumum schoolday established by law

Pupils Desmed in C;mplianeo
With Residency Requirements [EC48204]
EC12101.1, Notwithstanding Section 12101, a pupl shall be deemed

to have comhnlied with the residency requirements for school |

attendance in a school district, provided he or she is-
(a) A pupil placed within the boundanies of that school distnict in
a regularly established-icensed children s institutiun,~or a Licensed
foster home, or a family home pursuant to a commitment or
placement under Chapter 2 (commencing with Section 500) of Part

1 of Division 2 of the Welfare and Institutions Code.
An agency placing a pupil in sych a home or institution shall
® provide evidence to the school that the placement or cominitment

" is pursuant to”law. .

{(b) A pupil for whom interdistrict attendance has been approved’

pursuant to the provisiuns of Article 7 (commegaug with Section
10800) of Chapter 1 &f Divnion 9. \ .

(c) A pupil whose residence 1s lucated within the boundaries of
that school district and whose parent or legal guardian 1s rehieved of
résponsibility control, and authority through emancipation.

(d) A pupil whose parent or legal guargdian has established the
residence of the pupil in a home located within the boundaries of
that school district, provided such home is,properly licensed as
required by law. The person maintaining such; home shall provide
evidence to the school that,a current license is in effect or that a
license is not required under the law. . g

. - o
YThe new (reorganized) Education Code 1s now in effect. Through
out this publication the new section number for each of ‘the Education
Code sections presented is given in brackets at the beginning of the
section. For a complete listing of the old Education Code section

numbers citedsin this publication, together with the corresponding new

. ]

Removal to Another District A (EC48201)

EC12102. Any parent, guardian, or other person having con-
trol or chirge of any minor b®tween the ages of 6 and 16
years who removes the ‘minor from any city, city and county,
or school district bofore the completion of the current school
term, shall cnroll. the’ minor in a public full-time day school of
the city, city and county, or school district to which the minor
is removed.

. ¢
. Weekly Minimum Attendance Requiresent - FEC48400]
EC12551, All persons 16 years of age-or older and under 18
years of age, not otherwisg exempted by thjs chapter, shall
attend upon special continuation education classes
maintained by the governing board of the high school distriot
in which théy reside, or by the governing board' of a
neighboring high school district, for not less than four
60-minute . hours per week for the regularly established
annual school term Such minimum atteniance requirement
of four 60-minute hours per week may be satisfied by any
combination of attendance upon special continuation
education classes and regional occupational centers or
programs. : :

v

R4 o
¢

School District Attendance Areas

The governing board of a school district has the authority .
to establish attendance areas within the school district and to
require the pupils iving within the attendance area to.attend
the school designated for-that attendance area. The establish-
ment of attendance areas within a school district is the sole
responsibility of the govermng board of the school district.
(Opmion of the.State Department of Education, July 22,
1947) \( ~ -

The policy of the State Board of Education with regarti to
prevention of racial and gthnic imbalance in school attendarice
areas, is set forth i Section 14020 of thetCalifornia Adminis-

trative CBde,‘ Title 5, Education:

3

SCAC14020. Siate ‘Board Policy. It is the declared policy of the‘State
Board of Education that persons or agencies responsible for the estab-
hshment of school attendance centers or the agpgnment of pupils there-
to.shall exert all effort to prevent and eliminate racial and ethnic
imbalance in pupil enrollment The prevention and elimination of such *
imbalance shall be given high priority in all decisions relating to school
sites, school attendance 4reas and school attendange practices

Admisgion to Kindergarten .

If a school district maintains an elementary schéol, it also
has a responsibility to maintain a kjndergarten and to admit all
those children who are eligible for admission. The laws
governing the establishment of kindergartens and the admis-
sion ofechildren appear in the.Education nge, and the major

ssettion numbers, the reader should refer to Appendix A. ~ code sections are cited here:
* ’ * P »

P
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Establishment and Mainfenance of I(indw;arfom teC37040)

ECS5251.  The governing board of any school district that

maintains one or more elementary schools shall cstablish and °

maintain such number of kindergartens as wre necessary for
children living in the district who are eligible for admission
pursuant to Section 5254 but are not eligible for admission
pursuant to Section 5301 and whose parentsy-or-guardians pre-

sent them for admission. ° .

Combined Kindergarten and First Grade . . - . [Ecafosar)

EC5252. The kindergarten and the firdt’ grade may be com-
bihed in one eclass if the total class.enrollment dogs nat exceed

. the enrollment fixed by Section 17507 as permissible for. grade
1 without reduetion of average daily attendance. Théattend. -«

ance of the thildren enrdlled in- the kindergarten in such .
class shall be counted as attendance upon a kindergarten.

Effect of Combining Kindergarten With One orMore  *
Elementory Grades - T

in the same room with and by the same teacher conductihg
one or moré elementary grades maintained by the district,
The minimum schoolday for pupils of a kindergarten which

* [€G37045) -
" EC5258. The governing board may conduct the kiridergarten

o
w

. and the district /&y claim such attendance far apportionment
- purposes. (Department of Education bulletin,-Jack Lieber-

mang, Bureau of Management Services, February 5, 1975) ~
. >
Proof of Age for Admission ~ ’
Evidence of Minimum Ago Required fo Enfer  + N
Kindergarten or First Grade {EC48002] -

EC10504. The parent or guardian of & child shall, prior th the
admission of the child to the kindergarten or first grade of a
schoyl district, present proof to_the authorities of the district
gvidencing that such\child is of the minimum age fixed by law
for admission thereto. Such evidence shall be in the form of a ..
certifled copy of a birth record or a statement by the local ‘

. registrar or 'a county recorder certifying the date of birth, or

" a baptism certificate, duly attested, or a passport, or, when
none of the foregoing is’obtainable, an affidavit of the parent,
+, guardian, or custodian of the minor. ' .

Evidence of Mittmum Age in Disfiicts With, 3 .
Average Daily Attendance BF 60,000 . [EC48003)
EC10505. Anything in Section 10504 to the contrary notwith-
. standing, governipg Joards of school districts having an average

is so conducted is 180 minutes, inclusive of recesses, and the . daily attendance of 60,000 or more pupils shall admit .
attendance of the children enrolled in the kindergarten shall a child to the kindergarten or Srst grnhe of the gehool distriot
be &ounted as attendance upon a ki}tjcrganen. The , tpon presentation of such proof of age of the child as shall bs
minimum_ schooldays for pupils of the/other grades so preseribed by the governing board of the district.

conducted are those specified in Sections 11005 and 11006,

exclusive of noon intefmissions and recessés, and the The Attorney General of California has held that authorities
attendance of the children enrolled 1n such other grades shall . . - .
be counted as attendance upon those grades. of a school district are not required to accept the
No teacher shall teach more .than one such class in any - Notification of Birth Registration 1ssued by the Statq’ Depart-
single schoolday. . - ‘ ’ ment’ of Public Health (as distinguished from a Certificate_ of
. - o ) Birth) as proof of age for admission of children to kindergar-
Minimum Age of Admission . ten or the first grade. (26 Ops: Cal. AG 1;1955) Nl .
A child must be four years nine monthsof age on or befare o, . S
September 1 for adntission to kin8ergarten in the fall semester. ’ _ ’
, In districts maintaining two terms during the school yer, the Admission to E]ementary School
child must bet four years nine months of age on or before - . (First Through Eighth Grades) od Yo
February 1 for admission in the second term. School distficts . . . -
may admit as late enrollees children who become five yeqrs of As 1n the case of admussions to kindergarten, the Education
age during the school year and whose parénts present them for Code specifies who may be enrolled in an elementary school,
adm'is'sio'ns', according to this provision of the Fducation Code. and the code also outlines certain SLhOQl district - responsi-

bilities in connecléon with the admissjons to an elementary

. \
Minimum Age of Admissh . (EC48000] school, which are i

i i : llow.
EC5254. (2) A child shall be adrfutted to a kandergarten in anFy term dunng the ; tlﬁed‘ in the paragraphs that fo
. For ‘

first school gxog:‘tjh offthe }t]enlnaﬁ he 15 of the age pmcﬂﬂbgd ; r good cause tg: ,

governing ot a school district may permut a,c ol proper age to iS¢l

admitted to a class after the first school month of the school term, Admission When School \{.ear Is One or Two Terms
If there is but one term during the school year, the child shall be 4 years and

9 months of age on or before September Ist of the current school year. If there

A child who has reached the 'age of five years nine months

gre two terms mamtailr)\ee;‘l dunng th%;choolo%'et:r, the chuld shalll be 4 ears and on or before September 1 of the current school year shall be
months on or before September 1st e current school year, before he : ; . -
may be adm?geed 1 the it term of the school year, or 4 years and 9 monthe of admitted to a first grade during the first month of the school
age on or befhore Fenl:jruary 1st of the  current schyol year, before he may be term. For good cause, the. governing board of the school .
admitted i the second term n any s ear. . .. . _ . .
A chuld who wall be 4 emmd9momm°};8eonmbefm5eptembc, 1st, may district may permut a chijd )who has become five years nine
3»; admiftted‘to lgxe remudgésa‘rte?lm summer program mam;eained l&y"the school months of age on or before Septemtber 1 to be admutted after
utnict tor who will be enrolling 1n ergarten in tem < s 4
. (b) The %‘:)E/e board of any.school district mauntainng one or more the “rst month of the school term. ~ __ o~ -
* kindergartens may admit loahndeftimenachﬂd having attained the age of five A child who has reached the age of five years nine months
' years”at mﬁenme dunng the schog‘l{ear with the approval of the parent or . bef. fh S b
guardian govering 'board shall provide. the parent or guardian tath on or before Septembet 1 of the current school year shall be
information as to the advanhfﬂ and duadvantages and any other explariatory “admitfed to a first grade during the first month of the first or
information as to the effects of thus early admttance, - CHTE R
. $ § second term, o,

A child who will be four years nine months of age by A child who has reached the age of five years nine months
September 1 may be admitted to prekindergarten intersession » on or before February 1 of thie current school year shall be - _
(year-round schools) or summer school, but not for apportion- admitted to a figst grade during the first month of the second
ment purposes. A child who is five years old may be admitted term. For good cause; the governing board of+a school district.
to an approved kindergarten summer school or an approved may permit a child who has become five years nine months of
kindergarten intersession (year-round schools) whether or not age on or before February I of the current school year to

he or she has previously attended a regular day kindergarten, enter the first grade after the first month of the second term.

.
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¢ Minimum ‘Age of Admmlon
EC5301. A child shall be admitted to the first grade of an
, ¢lemen o;ary school during.the first month of any achool ferm if
he is of the age prescribed in this section. For good causs, the
governing board of a school district may permit a child of
proper age to be admitted to a class after the ﬁrst sehool month
cof the school term.< .
If there is but one term during the school year, the ehrld\
shall be five years and nine months of age on dr before Septem-
Sier 1st, of the current school year. If there'are two telms mdin-
tained during the school year, the child shall be five years and
" nine months of age on or before September 1st, of the current
school year, before he may be admitted in the first term of the
schoo] year, or five years and nine months of age on .or before
Febmury 1st, of the current school year, before he may be ad-
mitted in the second term of anyschool year.-

{EC48010]

Admission of Pupils frgm'Kindergarten .

.

Admission on Compleiin§ Kindergorten; Grade
Plocement of Pupils Coming from Qther Districls [ECA48011]}
EC5302. A child who has been lawfully admitted to the
- kindergarten, as defined by the State of California, maintained
by a_private or a public schoal 1n Calitornia oy any other state,
and who has completed vue year ticrein shall be admitted to
the first grade of an elementary school regardless of age.

" A child who has been lawfully mlmmcd to a publrc schoot '
kindergarten or a private schodl kindergarten .in Cahforniz
and who. s judged by the admuustration of the school distriet,
in accordance with rules aud regulations adopted by the State
Board of Education, to be rcady for first grade work may be
admitted to the first grade at the discretion of the school ad-
ministration of the district and with the consent of the ehild’s
parent or gnardian regardless of age.

Where a child has beerw legally enrolled in the public sehools
of another district within or gut of the state, he may be ad-
mitted to school and placed in the grade of enrvolhuent in the
district of former attendanee, at the discretion of the school
administration of tije district ontvrc%

N6 child shall be admitted ta the $irst grade of an elemen-
tary school pursuant to this sectioy unless the child is at least
five years of age.

Evidence of énrolI;nenr and grade placement for'pupils
admitted by transfer. Governing boards of réceiving distrigts
should require transferring pupils to present evidence of
enrollment and grade plar,ement in the school of former
attendance. -

Minimum criteria for placement of kinde-rgarten pupils in
first grade. The minimypm criteria for early advancement of a

& kindergarten pupil to first grade are set forth in Section 200 of
~ the California Administrative Code, Title 5, Education. . :

SCAC200. Admittance to Pirst Orade from Kindergarten. A child
who has been lawfully admitted 1o a publie school kindergarten in Cali-
fornia may be placed in the first grade at the diserction of the admin-
istration of a school distriet if it determines that the elnld is rtady for .
first grade work.

(a) The governing bmard shall adopt regulations setting forth the

procedures to be followed.
(b} The procedures adopted shall insure that a kindergarten pupll
placed in the first grade meets the following minimum criteria:

(1) The child is at least five y cars of age,

(2) The child has attended a public school kindergarten
for a long enough time to enable sclool personnel to evaluate
his ability. .

(3) The child is in the upper five perccnt of his age
group in terms of general mental ability.

(4) The phy sienl development and soeinl maturity of the
child are consistent with lus advanced mental ability,

. (5) The parent or guardian of the child has filed with the

school district a \vrltgn statement approving placeinent in the
first grade.

Aruitoxt provided by Eic:
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Other Age Requirements for Admrssron o

Admission of adults to day eIementary schools Eﬁucanon
€dde Section5304 provrdes that the day elementary schools
of each school district may be open for the admission of adults
if the govermng body of the distnct deems the admussion
advisable. Such admission includes persons eighteen or more
years of age. .

Admission of physically handicapped pupils. Education
Code Section 6809 authorizes the admussion of physrcally
handicapped minots at- the age of three years (or with prior
approval of the Supenntendent of Public Instruction, at the.
age of eighteen months) to special schools or classerestab
lished for such pupilst et

o

Exclusion Because of Age

Education Code Section 10551 reads as follows. “Children
under six years of age are excluded from the pubhc schools,
except as provided 1n this' code.” The exceptions apply to
kindergarten and first grade puptls whohave reached the ages
of four yéars' and nine months or five years and nine months,
respeutrvely, on or before September 1 or February 1, «,hrldren
legally adnutted by transfer; handicapped children, who nlay #
be admutted to special schools or classes at age three, or in
some instances at 18 monthsy and, in school districts haying
approvgd-earty childhoo®Neducation programs, cIildren three
years mne months of age who are adinitted to'such programs. -
All other chijdren’under six years of age are excluded from the

public schools. ¢ '
No minor who is six years of age or over may be refused
admssion to a public school by redson of age only. >

Proof of Age for Admission

2

The requirements fur proof of age for adrmssion of a chifd”
to kindergasten or the’ first grade are set forth in Education
Code sections 10504 and 10505. (See page S of this manual.)

-

Admission to Junior High School

. JAccording to Education Gode Section 5604, “All minors

who have completed the work of the sixth grade ... may be
admitted to a junior high school.” This code section also
specifies that certain other persons may be admitted to a
junior high school:

Admission of Eligible Minors [EC48020]

E£C5604. All minors who have completed the work of the sixth
grade and such other minors aa are, jn the judgment of the
principal of the junior high school and of the superintendent
baving immediate jurisdiction thereof, capable of doing the
reqmred work, may be ;dmrtted to a junior high school. .

Pupils in a District That Maintains.a .lunior High School

The Education Code section just cited provides for the
admission of pupils to junior high School, whether or not they
are residing in an elementary, high school, or unified school
district. However, in those instances in which pupils who have

" completed the sixth grade.in an elementary school district®
_attend a junior high school in a high school district, certain

financial arrangements must be made to cover the costs

%0
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involved. Education Code sections 56055608 specify the

procgdures elementary school distits shall follow in making

tuttion payments to the lugh school district:

Admlissiop of Elementary Pupils and Tuitlon Poyment by

Board; Computotion [EC37062]

EC5605. (a) The governing board of any elementary school
district situated within a high school district maintaining a

" junior high school shall permit pupils who hav completed

ALY

>

the sixth year of thes elementary school to attend™the Junior
tg;h school and shall pay to the.high school district for the

ucation of the pupils a tuition charge determined pursuant
to this section.

(b) The amount of the tuition charge for the 1973-74 fiscal
year shall be computed by the county supenntendent of
schools as follows: o,

(1) Divide the tuition paid to the hfgh school district in the
1972-73 fiscal year, exclusive of funds received pursuant to
Public Law 81874, by the estimated average daily attendance
of seventh- and eighth-grade pupils in the secgnd prinapal
apportionment of that year attending junior high schools 1n
the high school district.

(2) Divide thc taxes raised from the assessed valuatjon of
the elementary district pursuant to Section 20808.5, 1n the
1972-73 fiscal year, by the estithated average daily attendance
of seventh- and eighth-grade pupils in the second principal
z:gporh‘onmept of that year attending junior high schools in

e high school district.

(3) | Add the amounts computed per unit of average daily

attendance in paragraphs {1} and {9) and the estimated state
apg:) onment per average daily attendance for seventh- and
eig th:ﬁxl-ade pupils in the 1972-73 fiscal year.
(4) The increased revenue per unit of average daily
attendance as computed in subdivision (f) of Section 20904
added to the amount establithed in paragraph (3) shall be the
tuition limit per_unit of seventh- and eighth-grade average
daily attendance for the 1973-74 fiscal year attending junior
high schools in theshigh school district.

(c) An elementary district whose seventh- and,

eighth-grade pupils are enteringjum’or high and for which no

tuitian limit can be determined pursuant to subdivision (b)
shall pay a tuition agreed upon between the high school
district and the eélementary district, which shall be no less
than the revenue limit per unit of average daily attendance
of the elementary district for that year. .

(d) For the 1974-75 fiscal year and fiscal years thereafter,
the tuition limit per unit of average daily attendance as
computed pursuant to subdivision (b) or (c) shall be adjusted
by the increase in the revenue limit per unit of average daily
‘attendance computed pursuant to subdivision (g) of Section
20905 for the current year. :

(e} The tuition limit per unit of seventh- and eighth-gfade
average daily attendance determined pursuant to tghis section
less the state apportionment transferred pursuant to Section
17411 shall be the maximum amount that the elementary
district shall pay to the high school district.

Additionol Tultion Payments
for Certain Elementory Puplls [EC37063)

EC5605.1 In addition to the tuition limit computed in
subdivision (c) of Section 5605, those elementary schuol
districts participating in a junior high school whieh receive
funds pursuant to Public Law 81-874 shall pay an amount
equal to 90 percent of the entitlement paid from fudds
received pursuant to Public Law 81-874 for the pupils in
gmdes 7 and 8 attending junior high schools in the high school

istrict to_the high scgool district as a part of the tuition
charge pursuant to Section 5605.

Procedure for Payment of Tuitions by Participating Elementory
School Districts __ [EC37084)
EC5605.2  On or before January 1 of each fiscal year, the
~governing board of the elementary school district shall draw

ERI
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its warrant in favor of the high school district against the
general fund of the elementary school district in the amownt
of 50 percent of the estimated tuition charge due to the high
school district for the attendance of pupils at the jupior High
school duririg the “current fiscal year, exclusive of state
‘apportionments transferred pursuant to Section 17411,
amount of the warrant shall Ee credited to the general fund
of the high school district. . .

* Ot or before May 1 of each fiscal year, the governing Joard
of the elementary school_district shall draw its warr i
favor of the high school distrivemgainst the general fund bf the
elementary district in" the amount of 30 percent
*estimated tuition charge due to the high scﬁgol district for
the attendance of pupils at the junior high school durihg the
current fiscal year, exclusive of state apportionments
transferred h)ursuant to Section 17411. The amount|of the
warrant shall be credited to the general fund of t

school district. . :

On or before July 15 following the close of the fisgal year,

the governitg board of the elementary school distfict shall
draw its warrant in fayor of the high school district aganst the

general fund of the-elementary school district 1in thé amount: -

. of tife difference between the final tuition as computed by
this section and the sum of the first and second nstallmept,
paid to the high school district. The hmuunt of the warrant
shall be credited to the l%eneral fund of the high school
district The revenues, although received after the close of
the fiscal year, shall be considered revenues of the preceding
fiscal year. ’ .

Exceptions to Admission of Elementory Pupils at Junior High
School ) [EC37065]

. EC5605.3. Notwithstanding Section 5605, the governin
board of an elementary school district situated within a higﬁ
school district maintaining a junior high school 1 not required
to permit its pupils who have completed the sixth year of the
elementary scgool to attend the junior high school
maintained by the high school district if the elementary
schiool dustrict has, pursuant ta the provisions of this article,
withdrawn from the junior high school spstem maintained by
the high school district.

Failure to Fix Tuition Amount [EC37066)
EC5606. 1If the tuitiom is not fixed before the time fixed for

the county superintendent of schools to submit the budgets

of the district to the board of supervisors, the county super-

intendent having jurisdiction over the elementary school dis-

trict shall fix the amount of the tuition and sball incorporate

the amount in the budgets of the gdistricts concerned.

- 4

Failure to Drow Warranis for Tuition . [EC37067)
EC5607. If the trustees in any school district fail to draw

warrants for tuition due to a high school district, the county

superintendent of achools shall draw his warrant therefor.

Cessation of Tuition Payments [EC37968]

EC5608.  The tuition charge shall ceass to be paid after the
pupil has eatisfactorily completed the seventh and eighth
grades in the junior bigh school.

- Pupils in a District Not Mairitaining a Junior High School

- .

Elementary ' school pupils who reside in a high school
district that does not maintain a junior high school and who
have completed-the six{h: grade may be perniitted by their
elementary school district governing board to attend any
junior high school in any district. Tuition for such students
shall be paid by thejelementary school district in accordance
with Education Code sections 5610 and 5611:

1
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. Permissioh to Attend In Another District . (EC37070)
EC5610. The governing board of any elementary school dis-
.. triet not situated in a high echool distrist maintaining a
junior high school may permit pupils of their district who
have completed the sixth year of the elementary school to
attend any junior high school in any distriet, and shall pay to
the district for the education of the pupils by order of the
« county superintendent of schools, a tuition charge which shall
‘be agreed upon byathe governingz board of the elementary
*school district and-the governing board of the district main.
taining- the junior high school. , N

Maximum Amount of Tuition and Cessation of Charge [EC37071)
EC5611, ‘The board of school trustees, under the arrangement
. deseribed in Section 5610 sball not pay a tuition charge

greater than the average net cost per pupil for educating
pupils in the junior bigh schools of .the district of attendance,
as ascertained by the county superintendent of schools, less
the amount of any apportionments withheld from the elemen-
tary school district and added to the high school district pur-
suant to Section 17411 or Section 17411.]1, whichever 'is in
effect. The tuition charge shall cease to-be paid after the pupil
has completed .two years of work in the junior high school.

Attendance and Apportionment for Junior High Pupils

The attendance of seventh and eighth grade pupils.in a
junior hugh school shall be kept separately and credited to the
elementary school of residence; but the state apportioninent
for such attendance goes to the high school district. .

Withholding Portion of Apportionments; Elementary Schao!
Districts (EC41338]
EC17411. The Supenntendent of Public Instruction -shall
withhold from the apportionment to an elementary school
district, as a part of the first principal apportionment and
second prnncipal apportionment, the amount allowed the
elementary school district for the average daily attendancean
grades 7 and 8 1n a jumor high sehool by reason of the
operaton of subdivisions (a) and (b) of Section 17601, The
amount withheld shall be determined by mulyplying the
total amount of basic state md and state equalization ard
cofhpuled for the district by the foyndation program for units
ofWverage daily attendance in grades 7 und 8 and dividing the

product by the total foundation program of the district,
The Superintendent of Public Instriction shall add the
amount withheld to the appurtionnmient requured to be made
to the high school district maintaining the jumor high school.

Admission to High School -

The California Administrative éode, Title 5, Education,
Sectign 201, and sevezal Education Code provisions.govern the
admission of individuals to the public high schools in the sfate:

- - - i s

Parsons Eligible to Attend {EC48030]

EC5655. Any gradilate of the elementary schools of this Stats
and any other persori'who furnishes to the principal of the high
school and to the county or to the city superintendent of
schools having immediate jurisdiction over the high school,
eatisfactory evidence of his fitness for high school work, may
attend high school in the district in which he resides under
suchsregulations as the high school board may prescribe.

CAE201.  Admission™t5 , .

SCAC201. Admission ™t BHigh Bchool. The school district maintain-
ing & high school shall admit pupils in accordance with the grade organ-
ization of the schools ntaintained and the maturity and: achievemept of
the pupils as follows: ’ .

(&) A pupil shall be admutted to the-high school shuwn if he has.
completed at least the grade indicated "

ERI!

Aruitoxt provided by Eic:

Admitting -

Hgh School

Junior high school

Four year high school
Grade 9. __ PO Senior hizh school (having

grades 10, 11, angd 12)
Grade 10 Sentor-high school (having
- grades 11 and 12)

(b) A pupil maY be admfﬂcd tu a lugh school who n the Judg-
ment of personuel of the district deseribed in Education Cude Sectiun
5604 ‘or 5653, as appropriate, 1s eapable of profitng frum the instrue-
tion offered, regardless of the grade he has completed.

Admission of Nonrdsidents of District [EC37104; 48031)

" “EC5656. Any person who is eligible to attend high school and

who does not reside in a high school district or in a unified
schovol district may attend high school in any high school dis-
trict or unified school district in the'county in which he resides
or in another county. .

Residents of Adjoining States . (EC48050])

EC10506. The governing board of any school district -may,

with the approval of the county superintendent of schools,
admit to the elementary and high schools of the’ district pupils
living in an adjoining state which js contiguous to the school
district. An agreemem shall be entered into between the gov-
erning board and the governing board or authority of the
school district in which the pupils reside providing for £he
payment by the latter of an amount sufficient to reimburse the
district of attendancc for the total cost of cducating the pupil,
including the total of the amounts cxpended per pupil for the
current cxpenses of education, the use of buildings and equip-
ment, the repayment of local bonds and interest payments
and state building loan funds, capital outlay, and transporta.
tion to and from school. The amount of the tuition for the
current expenses of education per unit of average daily at:
“tendance of pupils from the adjoining state shall equal the
average current expenditure, exclusive of all trangportation

expenditures, per unit of average daily attendance in the dis.-
trict of attendance. The per pupil cost attributable to capital |

outlay shall be on the basis of an average expenditure for the
preceding five years. The cost of transportation shall not ex-
ceed ten dollars ($10) 'per month Tuition payments shall be
made during the school year with final payment at the cnd of
the school year after all costs have been determined. If the
amount paid is more or less than the total cost of eduecation

and transportation, adjustment shall be made for th; follow-

ing semester or school year. The attendance of the pupils shall
not be included in computing the average daily attendance of
the class.or schap] for the purpose of obtaining apportionment
of state funds. In liew of enteririg an agreement with the goy-
erning board or authority of the school district in which the
pupil from the adjoining state resides, the governing board of
the school district in this State may efiter an agreement with
the parent or guardian of the pupil on the same terms as is
provided in this section,

Residents of Adjoining Foreign Country (EC48051; 76004)

EC10507. Any person, otherwise eligible for admission to dny

class or school of a school district of this state, whose parents

are or arc not citizens of the United States, whose actual

and legal residence is in a foreign country adjacent to this
state, and who regularly returns within a 24-hour perfod to
said foreign country may be admitted to the ‘class or school of
the district by the governing board of the district.

¢

Permissive Vocational EducationClasses > (eEc4ssi0T
EC5656.5. The principal of any high school may, with the
approval of the governing board of the school distsjct, permit
11th and 12th grade students to attend vocgtional 2ducation
classes maintained by the community college district in which
the high school is located, in accordance with Section 25513.

Ny
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Tultion - +(EC37105)
EC5657. N¢ ckarge for tuition shall be’made in any high "

school district "ot this State, except as provided in Sections
i?y to 5664, inclusive. )

onresident’s Tuition Certification s ~ [EC37106]
EC5658. Whenever a person Lesiding in an elémentary school
district but not in any high s8hool district or in any unified
school district attends a high school in any distriet within the ,
State, the governing board of the district maintaining the
high schpol shall on or before July 15th.of e succeeding
school year certify, separately, to the county superintendent
of schools having jurisdiction over the elementary school dis-
trict the amount chargeable to the elementary school district
and the amount chargeable to the county school service fund
under the jurisdiction of the county superintendent of schools,
as tuition for the education of the person during the preced
school .year. ) .

Tultion
EC5659.  The tuitibn for the education of any person deseribed
in Section 5658 shall be computed as follows : .

From the total current expense of education, exclusive of
the expense of transportatiort of pupils jn grades 9 through
12,0f the Ligh school distriet or unified school district for the
preceding school year subtract state and federal apportion-
ments received by the district except fidipal apportivuments
under the act of Congress entitled, *“ An act to provide financial
assistunce for local educationsl amondies in arcas affected by
federal activitivs, and for other puiposes,” aphroved Septem-
ber 30, 1930 (Public Law 874--81st Congross ), or under any
similar provision of any ofher act of Congress received on
account of the attendance of pupils residing in the distriet;
and divide the remainder by the fotal number of units of,
average daily attendance in grades-9 through 12 of the high
school district or unified school district during the preceding
school yesr. i

The total tuition chargeable to any elementary school district
shal] be computed as follows:

(a) Multiply the resulting quoticut by the uuits of average
daily attendapce during the preceding school year of pupils
in grades 9:through 12 residing in the elementary school dis-
trict, and not residing on a military reservation of the United
States, and attending the high schools of the high'school dis-
trict or unified school district; subtract the amount of federal
apportionments under the act of Congress entitled, ““An act
to provide financial assistance for local educational agencies
in areas affected by federd) activities and for other purposes,”’
approved September 30, 1950 ‘éPublic Law 874—81st Con.
gress), or under any similar provision of any other act of
Congress received on account of{ﬂendnnc’e of pupils residing
in the elementary school distrietd, and not residing on a mili-
tary reservation of the United States, and attending the high
schools of the high school district or unified school district;
add two hundred dollars ($200) for each of such units of
average daily attendance for the use of buildings and equjp-
ment; and add the actual expense of transportation provided
by the high school district to such pupils.

(b) Add to the total arrived at under subdivision (a) the
total current expense less federal and state apportionments to
the high school district or unified school district of education
of pupils of the elementary school district as described in Sec-
tion 5658 in any classes whatever other than classes in grades
9 itln‘ough(12 of the high school district or unifled school dis-
triet,

The total amount chargeabls against the cou nty school serv.
fce fund of any county shall be determined by: (a) multi-
plying the quotient utilized under subdivision (a), above, by
. the units of average daily attendance during the preceding
school year of pupils_in grades 9 through 12 residing in the
elementary school district, and on a military reservation of the
United States, and attending the high schools of the high
school (listrict or unified school distriét; and (b) adding

Aruitoxt provided by Eic:

(EC37707) *

-

\ .

[ 3

-
.

therefo the total eyrrent ‘expense less federal and state appor-
tionments to the high school district or unified school distriet
of education of pupils 6f the elementary school district as
described in Scetion 5658 and residing on a military Teserva-
tiontof the United States in any classes whatever other than
classes in grades 9 through 12 of the high ‘school diftriet or
unified school distriet. . .
For the purposes of this section, the Superlutenjenb of
Public Instruction shall define the term *‘total current dxpense
- of education’’ and the term ‘‘actual expense of transporta-
tion.”’ '

N -~
Transmittal of Cerlification Copy . (EC37108)
"EC5660. The county superintendent of schools shall transmit

& copy of, the certificate certifying the amount chargeable
against any clementary school district- under his Jurisdiction
not later than the succeeding July 20th to the board of super.
visors of each county within which any part of the elementary
school district is located.
¥
Tuition Secured by Tax Levy \’,’ p [EC371091
ECS661. If the elementary school district is located .entirely
within one county, the bonrmpervisors shall at the time
and in the manner prescribed by Seetions 20701 to 20704, 1n-
clusive, Sectious 20751 to 20804, inclusyve, and Sections 20901
and 21001 of this code levy a tax on all taxable property in the
elementary school district sufficient to rmse the amount set
forth in the certificate. If the elementary. school distriet is
located in more than one coupty, the tax shall be determined, ¢
levied, and collected ai the time and in the msnner prescribed
by Sections 20701 to 20704, inclusive, Sections 20751 to 20857,
inclusive, and Scctions 20901 and. 21001 of this code. The
maximum rate of school distriet tax which may be levied pur-
suant to this section for ahy high school distriet or unified
school distriet in-any school year on each®one hundred.dollars
.($100) of assessed valuation within the elementary school dis-
trdet shall be seventy-five cents ($0.75) if the average daily
attendance of high school pupils living within the clementagy
school distriet and attending a high school in such high school

district or unified school district during the preceding school .

* year did not pxceeq 15.

* .

Gredifing of Tax Raecaipts [EC37110]

EC5662. The receipts of the tax shall be credited by the
county treasurer of each county to the high school district or
unified school district, except that if the county superintend.
ent of schools of another county has jurisliction over the
high schoo! district or unified school district, the county audi- |
tor of each county in which any portion of the tax i collected
shall determine the amount of the receipts of the tax and
shall direct the county treasurer®of his county to transmit
the amount to the county treasurer of the county of which
the superintendent of schools has jurisdiction, who shall credit
the amount to the high school district or unified school dis-
trict. The county treasurer of any county crediting the re..
ceipts of the tax to-a-high-school district or unified school
district shall notify the county superintendent of schools
and county auditor of the county and the poverning board
of the high school district or unified school district of the
fact, naming the amount credited. .

Pafmcn' of Tuition to HiglSchool Districls [EC37111]
EC5663. The county superintendent of schools shal] gAy to
each high school district and unified s¢hool district ffom the
unapportioned county high school fund under his jurisdic-
tion, the amount chdrgeable to the fund as shown by the cer-

* tificate of the governing board of the high school diatriet orb

unified school district.

Tuition Charge for Use of Facilitios; Assumption of

Liability for Outstanding Bonded Indebtedness [eCc37112)
EC5664. This section applies to any elementary school district

)
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- wholly included in a unified school distriet or a high school
district, ineluding a nnion high school district, joint union
high school distriet, or eounty high school distriet, and which
inelusion is effeetive for all purposes on or after July 1, 1956,
and which elementary school district is required, pursuant to
this article (commencing at Section 5651), to pay, durmg the
first fiscal year commeneing ‘on the date inclusion is effective |

for all purposes, to the unified distriet or high school distriet -

in which it is included two hundred dollars ($200) for each
unit of average daily attendance for use of buildings and
equlpmcnt as part of the tuition eharge on accoynt of persons
residing in the elementary distriet who, during the' preceding
fiseal year, attended high school in the high school distriet or
unified distriet in which such elcmentnry distriet is mcludcd
Notwithstanding other provisions of law, such elemeptary
district shall not be liable for the payment of such two hup-
dred dollarg ($200) a umt of average daily attendance .f,
prior to the*date the inclusion is effective for all purposes,
the clementary distriet assumes liability for the nutqtnndmg

bondéd indebtedness of the high school gistriet, if it is in- °

chuded in a high school district. or for the outstanding bonded.
md,cbtndnoss of the unified distriet for high School and com-

ity college purposes, if tHe elementary distriet is included
m a unified distriet.

For the purposes of this section, the eounty suprintendent
of schools shall determine. pursuant to Section, 21R02 the
amount of outstanding indebtedness of a unified school:district
issued for high school and community college purp

Liability for such outstanding bonded indebtedness may be

« assumed at any election held for such purpose in accordahce
with law except that, if the elementary distriet is included in
a umfled school district, at the request of the govermﬂ‘g boardy,.
of such elementary distriet, the ballot shall contain, in addi-
tien to other required provisions, the words ‘‘For assumption
i nding bonded indebtedness of
for high school purposes and eomx“umty “eol-
lege purpose¢ [1f thereNs-1io such indebtedness fof community
college purppses the ’rcferencc to community college purposes
shall be deletal ] —Yes” and ‘“ For assumption of liability for
outstanding bonded indehtedness of Distriet, issued
for hlgh sehool purposes and eommumtyveollege purposes {if
there is no such indebtedness for commumty college purposes,

.. thesreference to eommumty college purposes shall be deleted] *
—No”*

y
Admissign from Other High Schools

Pupils may also be admitted to high schools by transfer.
The governing board of a California school district from which
any pupil transfers shall send a statement of the pupll,’s record
to the receiving mstltutlon

'g

*  5CAC440. Righ School Transcript of Record. Subject to the pro-
visions of Bdueatfon Code Sectiwn 1037, the governing board juain-
taining a high achool shall supply a statement of a pupil s record in the
school as follows:

(a) The ntatzmqnt shall be cither of the following: * '
(1) A thanseript of recurt in the form prescribed and
furnished by the State Department of Education.
€2) A clearly legible Rhotostatic copy of the pupil’s
permanent record or cumulative record meeting the require-
ments of the State Department.of Educatnon as to aize, form,

and content.
. /
r
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» purposes.

, regardless of the fime of day the classes are offered. If the

4 ‘ R ¥ i
(b) The statement shall be supplied lrﬁly of the fullowing wiys.
(1) Semt to.nnuther hl(,h school to whicly the pupil ,is
transferring.
(2) Given, ghpon his requ:-,st, to a puml who is grndu
ating.
(3) Sernit to am)nsmutlon of higher lcnrmhg in_which the
. pupil seeks to em‘oi}: In this ease, the statement shall include
a recommendation as to.the pupil,

SCAC441. Withholding Prohibited. [he transcript shall not be with.
held from the requesting pupil or institution because of any charges
or fees owed by the pupil or his parent other than the fees authorized
by Education Code Section 1037. ND

Pupils Transferring from Other States \

Pupils transferring {rom other states must present evidence
of grade placement as required by the Teceiving high school.

. 3
High School Postgraduate Courses

Reference 15 sometimes made tu postgraduate courses in
high schools, but no legal basis exists for esfablishment of such
courses. Califorma Attorney General’s Opinion 6904 (Novem-
ber 20, 1929) states in part “l do not find any authority in
the law for postgraduate work in the regular four year high ~
school. ... I do not believe that the law contemplates the
admlssmn, as a matter of night, of graduate students to take

special subjects mna regular four%?e%r high school. The trustees

might, in the exercise of their %jS¢retion, and if the school
faclities” permut, allow such pSfgraduate work but such
urregular attendance would not result in ag increased allot-
ment of school money.” Thereforé, under no circumstances
may such attendance be credited for apportionment purposes.

Attendance in regular undergraduate high school courses by
high school graduates may be credited for apportionment

.- R a
"
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Admission to Classes for Adults
" Classes Yor adults are established primarily for adults a
are mainly attended by adults. Minors may be admitted
classes far adults that are approved by the State Department
of .Educa¥on, and a.d.a. in such classes may be counted in
addition to the a.d.a. accrued in a regular day school.

Classes in an adult education program that are attended
primarily by high school students age exrended day classes,

students enrolled ahd in attendance in such classes have
already been in the regular day school for the minimum day,
they do not generateadditional ad.a. in the extended day
classes. (See Chapter V. of this manual for information on
attendance accounting 1 classes for adults and extended day

classes.) .
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Information denved through .the attendance accounting
process affects the computation of almost. all the .money
schools and school districts receive. This 1s true whether the
money comes from local property taxes, state apportionments,
or federal projects. Attendance. reports are also used for
edticational planning. 1t 1s, therefore, most essential that
attendance accounting procedures, systems, and forms provide
for the accurate and, timely reporting of attendance and
enrollment data. . . -

Accuracy, neatness, and care in recording attendance data
are of the greatgst importance. All entnes must be in ik and
be legible. When 1t is necessary to make corrections to an
attendance recordy they must be clearly indicated and made in
a manner that will not be confusing or misunderstood, k

The attendancé and enrollment records must be available at
agy time for inspection by any authorized representative of
the State Depé;tment of Education or the State Department
of Finance or as part of the annual audit (see Education Code
Section 10751'). Falsification of these records is punushable
under the provisions of sections 6200 and 6201 of the
California Government*Code: .

- . ?
* Theft, Destruction, Falsification, or Remgval by Officer Custodian

CGC 6200. Every officer having the custody of any record, map, ot book, or of any
paper or proceeding of any court, filed or deposited-1n any public office, or placed
in huis hands for any purpose, who 1s guilty of stealing, wlfully datroymg,
mutiahing, defacm‘f, altening or falufyingremoving or secreting the whole or any
part of such record, map, book, paper, or proceeding, or who permuts any other
person to do so, 1s pumshable by imprisonment in the State prison not less than

one nor more than 14 years

«

Theft, Destruction, Falsification, or Removal by Persbn Other
Officer Custadian

-

CGC 6201, Every,person not an officer referred to in Section 6200, who 15 gulty ot
any of the dcts specrfied in that section, 1s purushable by impnsonment in the State
prisgr-not exceeding five years, or ina county Jal not exceeding one<vear. or b
4 hine not exceeding one hundred dollars ($100;. or by both such fine and
impnsonment

h

The basic requirements for attendance accounting are in
California Administrative Code, Title 5, Education, sections
4%0 through 404:

Than

. »

SCAC400. Attendance Records.
the public schools shall be kept for the following purposes
) For apportionment of &ale funds
b To 1nsure general comphance with the compulsory education
law and performance by a pupil of hus duty to attend school regularly
as providedin Section 300, )

\

&

l'I‘h_r: new (reorganizetl) Education Code is now 1n effect. Throﬁgh-
olit this’ publication the new section number for each.of the Edycation
Code sections presented 15 given in brackets at the ‘beginning of the
section. For a complete listing of the old Education Code section
numbers cited in this publication, together with the corresponding new
section numbers, the reader should rY:mfer to AppendiX A;

N .
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I‘ R'equirem’ents and Methods
for Maintaining Attendance - -
and Enrollment Recqrds and Reports

.,\' *
f

Records of attendance of every pupilin

11

. /
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SCAC40L. Forms and Protedures for Recording Attendance. (a) Ele-
mentary school attendance shall be kept in a state school register, as
: rt'q}l]llrod by Section 13558, except when a central file 1s mamntained as
authorized by Education Code Section 13558 .
‘hi High school attendance (including junior high schuol) shall be
- kept on forms approved by the State Department of Education |
t¢) In all high schools, except thdse hsted 1n (d) of this section, each
tescher shall Be required to submt to the principal, at least once each
school day. a report of attendance for each period of the day n which
he conducts classes, listing the names of all pupils absent in any period
fd) In all classes for adults, continuation schools and classes, and
regional occupational centers and programs, attendance shall be re.
ported to the principal at least once each week )

5CAC402. Attendance That May Be Counted. For apporlnohlnen\\l;u~
poses, attendance of a pupil upon schools or classes maintained y a
school district or a county superintendent may be counted when the
pupi 1s present during the time lawfully prescribed for the school or
class 1in which he 15 enrolled and when such Attendance meets the
Tequirements prescnbed by Education Code Section 11251 Irvaddition,
if the ?upll is enrolled in summer school his attendance may be counted
only if the summer school meets the requirements of Educatiof Code
Section 554 '

SCAC403. upils Enrolled for the Minimum School Day. Subject to the

" provisions of Sections 402, 404, and 405, tor apportionment purposgs a
pupil enrolled in a regular day class or a special day class for the mum-
mum school day applicable to him (except pupils whose attendance 1s
recorded by clock hour) 15 deemed present for the entire school day,
unless he.1s atsent for the entire school dayrescribed by the local
governing boq_rd@mder Education Code SectiSn 10952 <

* . ';‘f N
%

[, . N
SCACA04. Pupils Whose Attendance Is Reported .y Clock Hour. Syb-
ject to the provisions of Sections 402 and 405, a pupil enrolled in a class
describied in Secti017 406 1s deemed present, and he shall not be counted
oF recorded as absent for apportionment purposes, unless he 1s absent
~ the entire clock hour .

. .

Positive and Negative
Attendance Accounting

- Positive attendance accounting is defined as the recording,
with the usé of proper symbols, of actual attendance (number
of hours, minutes, or percent of the minimum day). Sections -

l

" 405 through 408 of the California-Admimstiative Code, Title

5, Education, identify programs and conditions in which
positive attendance accounting techniques are necessary:

SCAG40S. Actual Atteridance Counted. For apportionment purposes, in
a situation described in (a), (b), or (c) of this section, only a pupil's
actual attendance upon regular day school or class shall be counted
Such attendance shall be recorded’sn clock hours

(a) Admission Charge. For some period of time during his °
regularly- programmed school day he attends or engages in a school <
sponsored function® or activity for which he pays a fee, an admission,™ ~
or participation charge, except for fees anthorized for adult education
(Education Code Sections 5757 and 5768).

(b) Work Experionce Olass. He is enrolled in a work-experi-
ence class. In this case, his attendance is the sum of the hours of his
actual attendance upon the regular school or class, plus the hours of -
attendance in the work experiece class which meet the requirements
of Section 11251 of the Educatidn Code.

(¢) Excused from Regular Schools or Olass. Whenever a pupil

» /
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is exgused from a school or clm to a!tend or participate in a function
v " or activity which does not meét the.requirements of Sectxon 11251 of the
Edudation Code.

5CAC406 Attendance Bepdrtcd by Clock Hour. Attenda.nce shall be
reported in clock hours for the following:

(a) Pupils enrolled for less than the minimum school day.

~ ©

. (b) Pupils in classes for adults wherever held pursuant to the

Edgeation
(e) Pupils enrolled in work experience programs.
‘(d) Pupils in continuation education schools or classes.
(e) Pup !s 1n regiomal occupational centers or reglonal occupa.

tional 1p
) Pupils*in summer achools.
(g) Physically handicapped pupils——-—
(1) Aduits and minors recelving indnidual instruction
in home or hospital.
(2) Pupils sixteen years of age or over who are enrolled
in an occupational training p am, i.e,, sheltered workshop,
pursuant, to Edueation Code Section 11201

(h) Educatxonally bandicapped minors recenvmg individaal in.
struction home or hospital or children’s institution pursuant to
Edncatxonubode Section 11227.

SCAC407. Attendance Becorded in Minutes. Attendance shall be re.
corded in actual number of minutes for the following

+(a) Remedial Olﬁea (Including Remedial Physical Edneation),
Physically dicapped. (1) When one pupil only is in a
remedial class and receives mstruction for less than one clock

hour. N - 5 o
(2) When pupils receive instruetion in a remedial claas
of 1to 4, the minutes of attendance are recorded for‘the group

(not for the individual pupils in the group).

(3) When a pupil receives instruction in a remedml class )

. of 5 or more, each pupil ghall be credited with the number
- . -~ of minutes he attends.

Minors. (1) When a pupil receives mdxvtduil‘instructxon
for less than one clock hour.
(2) When pupils recenve nstruetion in.a group of 1 to
4. the nunutes pf attendance are recorded, for the group (not
. for the indmidual pupils in the group) -
(3) When pupils receive instruction in a group of 5 or

more, each'pupil shall be credited with the number of min. *

ntes he attenda.

.5CAC408. Computation of ‘Attendance for Classes Recorded in Min.
utes. (a) Remedial OClasses, Physically Handicapped (Including
Remedial Physical Edncation). In remedial classes for physically
handicapped minors, the attendance shall be computed as follows-

(1) When 1 to 4 physecally handicapped pupils are in.
structed at the same time by the same teacher m a remedial
class attendinee as recorded purcuant to Section 407 (a)(2)
shall be computed by usimg the divisor 60

{20 In a remedial class of 3 or more the total minutes
of attendance for each pupil shall be divided by 180, 200, 230
or 240, depending on the-grade_level of the pupil.

Learning Disability Groups, Educationally
Minors. (1) In individual insfruction, the t
attendance shall be divided by 60.

12y Tu groups of 2 to 4, instructeg
the same teacher pursuant to Sec
minutes of attendance shall be dj

(3) In groups of 5 or

dicapped
minutes of

the same time by
107(b) (2 ), the total
od by 60.

, the total minutes of attend-
0, 200, or 240, dependn:xg vn the

of only the exceptions to actual attendance On the whole,
. thus 1s the most efficient method for keeping attendance for

Learning Disability Groups, Educationally Hendicappedy

- regular classes. Only absences are recorded, with symbols and .

percents (usually 100 percent) being used to indicate the kind
and degree of the absence, particularly as it affects apportion-
ment attendance. Whole-day absefices are recorded 1n negative
attendance accounting with the symbol 100. (See Chapter IV

Q

Aruitoxt provided by Eic:

“20,-

3 ¢

for a discussion of absepces allowed for apportlonment
attendance.) :

-

- . State School Register

The State School Register (Department,of Education Fotm
J-32).is-a legal document furmished by the Superintendent of
Pubhc Instruction- for the recerding of daily attendance and
absence and other information r‘qunred for the proper control
and operation of the public schools of the state. The State
School Register has proved to be one of the most accurate and
efficient means for keeping attendance ri(':ﬁ}das particularly at
the elementary school level and for special education classes.
An espegially valuable feature of the register, is its annually
updated| compilation of attendance regulations, instructions
for recording-and reporting attendasce, and pertment sections
of the Education Code and the Cahfornla Admlmstratlve
Code, Title 5, Education.”

Pupﬂ attendance must be accounted for in the State ‘School’

Register unless the school district has obtained approval from
the State Pepartment of Education to mamntain central

attendance accounting records or is contracting for attendance

accounting through a regional data proces€ing center.

» For those districts having approval to use another atten-
dance system, the:State School Register should still be a
required reference document on file at every school.” Famil-
1anty with the contents of the register by the principal, staff,
and interested public can prevent a great deal of misunder;
standingabout she operation of a school and the keeping of
adequate attendance records, regardless of the method or
system of attendance accounting used.

- o

Maintaining Separate Registers D

Instructions in the State Shool Régister requirt separate
x’Egnsters to be maintained for pupils-in the following
circumstances: A

1. Pupils in Kindergarten. A scparate reguster shall be used for

each kindergarten cTass.

2. Physically Harndidapped Pupils Given Individual Instruc-
tion. A separate register shall be used for pliysically handi-
capped pupils given individual instruction at home or in an
institution, and for—those pupils with speeth disorders who
have been admitted to schoul for individual 1nstrustion at the
age of three “years It shall be so labeled on the cover.
No pupil shall be given individual instruction for more than
three hours in any one day or ¢redited with more days of
attendance during any fiscal year than the number of legal
calendar days schools of the district ‘may be maintained dunng
such fiscal year.

Credit for absence due to illness or quarannne “of a
physically handlcapped pupil given individual instruction is
not authonzed by the provisions of Education Code Section
10954.

\ 4

3. Physically Handicapped Pupils in Special Day Classes. A
separate register, or other attendance furms learly, labeled
“Speuial Day Class for PH Pupils,” shall be used fur physically
handiapped pupils who attend special day dlasses

.~ . i \ oo
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4. Physically Handimpped’ Pupﬁs in Remedial Classes. A .
separate register shall be used for remedial classes for
physically handicapped pupils, and it shall beeso labeled on the

“cover. The register used for these classes shall be kept in-

accordance with sections 407 and 408 of the .California*
Administrative Code, Title 5, Education, and Education Code
Section 11201. The State. School Register. Remedial Educa-
tion (Department of Education Form J-32R) may be used for
this purpose. X ‘

The daily record shall be in,tans of actual minntes of
enrollment. When one to four such pupils are instructed at
the same time by the same teacher, sixty' (60) minutes of
instruction constitute one unit of attendance and 1s used as the
divisor to compute the dayg of attendance regardless of grade
level. The names should be entered in the register; a bracket
should be placed around the group, and the @¢t€ndance should
be assigned to one member of the group.

Atteridanee for five or more pupil'iin a group or remedial

e reported n the previois manner of aSsigning
minutes ‘to:_'e%h student‘and then using the appropriate grade
level divisar {180, 200 14 grades one, two, and three wherf 1n
double session, 230, or 240) to compute the*days of
attendance. .ooe T ‘

¥ e

5. Mentlly Retarded Pupils in SpecTal'Training Classes. A
scparate tegifter shall be used for mentally retarded minors 1n
each special traming class, and 1t shall be so labeled on the

e - \ * .
6. Educatipnally Hatdicapped Pupils. Attendance for appor-
tionment ‘plrposes of a pupil enrolled in a special class

"described in Education_Gode ‘Section 6751(a) shall be on.
‘daily “basis. according to instructions in this register The

miniffuis schodl day*for. apportionme¢nt attendance 1s 180,
200, or 240 minutes, depending on the Jclass-level (Education,
Code Section, 11008). -

Attendance of a pupil enrolled 1n aféarning disability groiip
described in Education Cbde Section 6751 (b} shall be reported-
i accordance with the instructions regarding physically
handicapped ° pupils 1n remedial classes. (See instruction
number 4; use a grade level divisor of 18Q, 200, or 240.)

Attendanée of a pupil receving ndividual instruction
pursuant to Section 675“1€d) shall be credited in accordance
with Eduoation Code Section | 12%7.

7. Students in Special Day and Evenir!g\CIasses and Summer
Schools. Special day and evening classes and summer schools
of the elementary schools shall be open for the admusion of
such- minors and adults as in the judgnfnt of the*governing
board of the school district maintaining the classes may profit
from’ the instruction offered (Education Code .sections
5723-25) The register used for these classes shall be clearly
labeled “*Special Day and Evening Classes’ or **Summer. School
Classes” or “Intersession.” . ‘ .

. In most situgtions the positive .method of accountilg will
be desired because most pupils will be enrolled for less than
the minjmum day. (See Admmstrative Code. Title §, Educa-
tion, Section 406.) T ,

éu
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8. Pupils in Gfades Seven and Eight of Junior High Schools. i
this register is used 1n junidr high schools, attendance of pupals
in grades seven and eight shall be kepé‘separately for each
elementary schiool district of residenf:e.

Persons charged with keeping the State School Register

should consult the latest revision of the re@er for any change .

in the instructions.  __ , . N
Keeping the Régister ’ - o
A question often asked about the State School Register is
wheth8r it may be removed from the school building. No law
- or State Board 'of Education regulation forbjds removal of the
register from a school building, but many school district
governing boards do not permit remaval of the registers. This
- coritrol is recommended to prevent loss of the registers and the
audit information and permarient record material the registers
contain. .

Additional register-keeping requirements are described in
the paragraphs that follow. e :

In some elementary schools, proyision is made for teachers
to teach classes of regular pupil&—it% such subjects as music and
art. In such cases, the regular teacher who first meets a class
each morhing should keep the register. -

+  /Regular teachers who first meet classes each morning are
‘often referred to as home-room teachers. In such cases every
“pupil is, assigned to a home roemrand each hbme-ro}?/(eacher
keeps a register containing the names of only tiBse pupils
«assigned to the teacher’s room. Ve

If a class is assigned to a different Egister-keeping teacher
during a second semester, the school register should follow the
class, and the fact-that a different teacher is responsible for the
class record should be noted n the register. At the close of
each school month, each-teacher who has. kept such a register
shall sign in the space provided on each reg,lste/s page attesting
to that portion of the year for which each teacher has been
respof . In the even'f a teacher is-ill or is unavailable to

—_—

fulfill the attendance-keeping responsibilities, the principat -
——assigned to-the,school-may assume these dutes for.as long as

necessary. . W

Individual -pupils who may be assigned to new classes in the

e schook during any semester ar at the beginning of a

cond semester are accounted for in the school register as
pupils transferted from within the district.

\ )
Exempting Teachers from Keeping the Register

>, . x
g.; Education Code Section 13558 exempts certain_teachers
> from keeping a State School Register:

" School Register , % .. [EC44809)
EC13558. (a)} A state school register shall be kept by every
* teacher in the public elementary schools,”except a teacher in:

“ (1) A school ih which the_ state school register of each
teacher is kept on behalf of the teacher in a central office by

! an employee of the schivol distriet. - 7 ’ :
. (2} A schod! in which a central file of individual records
of pupil enrollment, agsence, and attendanee is maintained ¢n
* forms containing at least3¢he minimum items of ipformation
preseribed by the State Departmbnt of Education, and whose
principal submits periodic reports.of pupil personnel data to
-th city or distriet superﬁntendgnt of schools, or, if no super-

L]
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xntendent is ¢mployed in the district. to the gounty supgrin-
tendent of schools on forms approveé by the State Department
of Education.

(b) There shall be recorded in each state school register the
absence and attendance of each pupil enrolled in the classes
taught by the teacher keeping the register or on whose behalf
the register is kept and any additional information requrred N
by the State Department of Education.*

"~ .
This provision is net to be confused with the exemption
from filing elementary teacher's annual (\eports, as provided

for in Education Code Section 13562:

.
]

-

Annual Report of Teacher in Public Elemenlary School  [ECA44816]

EC13562. Except in districts exe by the State Dcpart-
ment of Education and in which regu ar pbriodic reports of
pupil and employce personnel data are submitted by the prin-
cipal of each school to the city or district superintendent of
scliools, or, if no superintendent 1s employed in the district, to
the county superintendent of schools on forms approved by the
State Department of Educdtion, every teacher” in th.e public
elcmontnr) schools shall at the close of schfi)l during eaclf
school year make an annual report to the prinicipal of the
school i@ which he is empluyed, or, in the case of one-teacher
schools, to the city or distrirt superintendent of schools, or,
if no superintendent is employed, to the county superintendent
of schools on forms furnished by the Sufferintendent of Public
Instruction.

Any tcacher who s teaching inenny school at the close of
school shall, in his-inual report, include all statisties for the
entire school year.

Where one teacher is in charge of a class and keeps the rees
ords theregf, assistant teachers or other teachers of the class-or,
any of the pupils thereof who are required to keep o records
shall 1ot be required so render reports,

The eity, distrjet, or county superintendent "of schools shall
in no case draw a requisition for the salary of any teacher for
the last month of a school term, unti¥the report has been filed
by him and approved.

it

Approval of‘Other:AAttendanc@ Systems

Ihe following procedure for obtarmng apptoval to use
alternatrve systems of attendance accounting applies to- sum
mer schools and special education classes a3 well a5 to regular
classes:

1. All a'ttendance and {)upil-accounting rec‘ords shall be
submitted to the State Depattment-of Educatifma for
review so that the Departmen} may determune whether
-the forms contain the necessary minipum items of -
informatioge Such minimum items are ail the items of
attendance information contained in the State School
Register. T .

. The tegular éibdic report. form of student data.as
submitted by Yhe principal of each school to the Zity,
district, or county supgrintendent of schaols, shall be
submitted to the State Department of Educat n for
approval.

. A letter of transmittal shall accompany all subrmtted
forms. The letter shall explain the manner in which the
forms will be used.

. When a school.'district contracts w1th a regional educa~
tional data processing center for the purposes o
attendance accounting, the school district should submit
to the State Department of Education a letter requesting

~

Q
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approval tosuse the data processing center. The school

distnict may_ kegp attendance records by using State

School Regtsters previously established &ntral atten-

dance systems, or the Department-approved forms and ™

procedures of the regional educational data processing

éﬁter. .. .

. A regional educationl data processing center should
submit to the State Department of Educa}t.ion the forms
and procedures the cent€rintends to use for attendance
accounting purposes. Such centgrs should provide
instructions to contracting” school drstncts to ensure
accurat® reporting of attendance to the center

»
°

+ Centra} Attendance A'ccoq.ntingv

o

4 School districts employing a district su;ierintendf:nt may
. wse central attendance records in place of the State School
Register. However, elemenry, highschool, and unified school
districts electing to do so must, have all central attendance
accounting forms and pr0cedures approved by. the State
Department of Education. Annual approval for central atten-
dance Accounting 1s no longer required by .the State Depart-
ment of Edueatron (Department of Education Memorandum
-0 “County Supenntendents of Schools, February 20, 1961).
However, major chapges n forms and procedures must be
approved by the Depdrtment. -

Using a central attendance accountmg system is more
practicgl in most instances than usjng the State School
Register for recording attendance of ‘pupils who move from
class to -tlass each day. The central attendance accodnting

- system mgay algo involve data processing equipment and forms ’
when these are available, feasible, and economical.

>

‘
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Maintenance of a General Record /

Space 1 p}owded in the State Schpol Register for entermg
information concerning each pupil enrolled. If _the ;ame )
information 1s recorded on other permanent district re cords,
completion of ‘these- péges in the State School Reg1 er 1s
optional.

California Administrative Code; Title 5 E@catton séctions
430450, establish_general -requirements for enrollmént and
scholarship records Five sections are presented here:

5CAC430 Definition.” (a)* Pupd/ means a person who is or wis enrolled
serson who is or was enroll

in u sc
Page

. (b) ° Adull Popil” means a
and who istat least 18 years o
(c) "Eligible Pupl™ meait u peérson.16 years or older/or who Thas
completcd Grade |
I ‘Pupil Reco¥d™ ineans inforination relatine to yn mdmdual
pupil gathered within or without the school system angd mamtuined
within the school system. regardless of the physical formy in whichatis |
mamntained. Fssential it this definition is the idea that aly inforiation
which is maintained for thepurpose of second party roview, is consid-
ered a pupil reaord.

(3 “Mand. story Permanent Pupl Rccords ar thosc records
which are mantamed m crpetinty und which schools have been -
directed to comple by Califorma-statute, rcgul%ﬂ n, or authorized”
ndrmmstrm\c irectne.

2) " M.md.\lory Intenim Pupil Records™ are thgse redords which
the schools aredirected to compile urid maintain for stipulated peri-
ods of !%e und are then des(r?ycd as per Cahformagtatute, regula
tion, or thonzcd ndmrmstra ve dnecnve

in school

N
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3 Permitted Pupil Becords are those recmds having clear im
portance only to the carrent educational procgss of the sludent

(e) “District” tiveans a locat school district or county or sl.nlc oper-
ated special school or prav ate or out of-state school for which Cahiforma
tax revenues puas all or gart of the tution: ~ -\

.

5CAC431. Responsibilitics of Local Governmg Boards. (a) Local gov-
enmng boards shall designate o certificated cployee, as custodian of
records Such emgloy e shali be charged with.distnictwade responsibile
ty for xmplcmcmmyf board policies relating to pupil records

(b) The principal of each school or a-certificated designee shall be
gspoysible fur the implementation of board and distnict pohaies relat-
ing to the pupil records mamtained in that school

{c) Lach district shall gstublish written policies and procedures for
’l)' d records a hich implement Education Code Section 10931, and
ctes shall

(1} Guarantee access to authorized persons within 5 duys follow-
-.ing the date of request,”
(2) Assure security of the records, and
(3) Enumerate and descnibe the pupil records collected and main-
tmned by

:{.c distnict
s.w*v,\(d) g(\an cdotal information and assessment reports maintained as
eXu ol record shall e duted and signed by the mdmdu.‘l who uriginat
¢ data ~
{e) The district Jhall nunfi
their nghts in regard to pupr
10934,

parents in wntng at lc.nsts .mnually of

records as per F,duc.mon Codcgchon
{0 When a purent s dommant language 1s no\ hngllsh the district
shall make an effort to

(1) Prowide witerpretation of(lhc pupil rccord n thcyoznam

language of the parent, or
(2) Assist the parent{s} an seeuning an mtcrprclcr

(g) Neither the pupil record, nor any purt thereof, shall be w:lhheld
from the parent or ehgible pupil requesting uccess !

.

SCAC432. Vancties of Pupit Records. (w) The pruac
shalt kecp o file w record of curollient aind sc
currently enrolled in wud school
(b) Local school districts shall not compile .m\ other pupil records
except mandators or pernatted records as heresn defined
() Mandatory Permanent Pupit Records’ are those recurds
which the schools hayv e been chrected to compile by Califorma statiite
authorization or authonzed admaustratine directive kach school dis-
tnct shall mamtam mdefuntely all mandatory permanent pupil
records or . caact copy thereof for every pupil who was enrolled in
4 school program withmn sad district The mandatory ﬁermanenl
pupil record or a copy thereof shall be forwarded by the sending
district upon request of the public or private school mn which the
student has curolled or ntengs to enrolf Such records shall include
the followng.

.nl‘éf cach school
l.:rs?up for each pupil

’

(A) Legal nume-of l

(B)JDJI(‘ Olfdbll’l Pup

(C) - Method of \cnﬁc‘ahon o[ birth, date.
) Scx of pupik

?E) Place of birth, Ui ’
- F) Nume und uddress.of parent of minor pupil. .
. 1. Addrescf minof i pupil if &ifferent than the akove. ¥

2. An annual venfication of the name und address of,the par-
, ent and the residence of the pupil.
(G) Entening and leaving date of each school year and for any
summer session or other extra session.
(H) Subjects tuken durihg cach yc.u half ye.u summegr session,
uarter
?) 1 marks or credit are gwcn the mark or number of credns
toward graduiation allows for wbrk taken.
(J) Venfication of or exemption from required immumzations
(K) Date of ligh school graduation or equivalent.

(2) “Mundatory lntenrﬁ Pupil Records™ are those records which
schools are required to compile und muintain for stipulated periods
oLtime und arc then destroyed as pcr California statute or regulation!
Such records include.

(A) Alog or rccord |dcnhfymg those persons .(except author-

»

[

itle 5 regulations reluling to pupl records Such procedures and poli |

-~

ized school ?orsonne 1) or orgumizations requestmﬁ or receivmg
_ information trom theTecord. The log or record sha nccessnb e
. only to the legal parent or guardian or the chible pupil,’or a
Sependent adult pupnl, or 'an adult pupil, or the custodlan of
records .
P M . '
d .
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(B) Hculth ml'onmhon mcludmg Child Health Developmental
Disabilitics Prescntion Pro‘gram vernification or waiver.
(C) Puarticipation in special education programs including re-
qz.nrcd tests, case stuches, authorizations, and actions necessary to
tabhish chglblhly for admussion or dlscharge
(D) Language traning records.
(E) Progress slips und/or notices asrcqunrcd by Education Code
* Sections 10937 .mcr
(F) Parental rgslnchons regarding access lo directory informa-
tion or related stipulations.
(G) Parent or adult pupil rejomders to challenged records and
to disciplinary action. '
(H) Parental uuthonzahons or prohibitions of pup|| participa-
« tion in specific ‘progrnms
1) Results o stangardlzcd tests administered within the pre-
mg three years.
(3) “Permitted Records™ are*those pupil’records which districts
may maintain for appropriate educahonal purposes. Such recor
may include:

(A) Objecnvé counselor and/or teacher rnting;.

(B) Stundardized test results older th.m three years.

(C) Routine disciplhine data

(D) Venfied reports of relevant behaviorul patterns.

(E) All disciphinary notices *

(F) Attendance records not covered in the Admimistyfive Code
Section 400,

S

-

5CA€A33. Maintenance and Sceurity of Pupil Records. (a) The custo-
d..m of records shall be respousible for the secunty of, pupil records
maintamed by the district and shall devise procedures for assuring that
access to such records 1s himted to authonzed persons.

(b) Records for ¢y Ji.lndmdu.al puptl shall be maintained in a central
file at the school attended by the pupil. or when records are maintained
in dhiferent locations 4 notation 1 the central file as to where such bther
records may be fuup>d 1s requred.

)

.
SCAC437. Retention and Destruction of Pupil Records. () No adds
tions except routine updating shall by smade o thg record after high
school graduation ur permanent departure without ‘the prior consent of
the parent or adult pupil
by Mandatory permancat puptl records shall be presersod i per
Belunly by all Califursua schools' according to Chapter 2, Division 16,
art 1, of this title
) Unless forwarded to anuthor district, mandatory ot run pupil
records may be adjudiged to be dopusabla when the student leaves the
district ur when their usefulness coases Destruction shall be unaceord
ance with Sectiun 16027 of ths title dunug the third schoul v car follow
mg such cla on
1d) Permutted pupl recurds i bc destroyed when thair uscfulniess
ceases .They may be destruyed after six months folloming the pupils
cofpletipn of or withdrawal from the educational program
The method of destruction shall assure that records are not available
to possible public inspection in the progess of destruction

Education Code sections 10939, 10940, and 10944 also

" establish rules concerning access to and transfer of records:

Transfer of Permanent Record . [EC49068)

EC10939. Whenever a pupil tra/nsfex@ from onem®hool district to
angther or to a private school, Of transfers from a private school to a
school district within the state, the pupil’s permanent record or a _
wupy thereof shall be tmnsferred by the former distnet or private
school upon a request from the district or private school where the
pupil 1ntends to enroll. Any school district requesting such a*
transfer of a record shall notify the parent of his right to receive a
copy of the record and a right to a hearing to challenge.the content
of the’ record. The State Board of Education is’hereby authorized to
adopt rules and regylations concerning the transfer of records.

»
v

>

Absolute Right te Access {EC49069)

EC10940, Parents of currently enrolled or former pupils have an
absolute nght to access to any and all pupil records related to their
children.which are maintained by school districts or private schools.
The edmnggr mthholdmg of any such records, except as proylded
for in this Chaptef, is prohibited.

-
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Pache school distiict shall adopt procedures for the granting of
réquests by parents to inspect and review records durnng regular

school*hours, provided that access shall be granted no later than five |

days following the date of the rgquest. Procedures shall include the
notification to the parent of the lovation of all efficial pupil rct.ords
if not centrally lovated ahﬁ the providing of qualified certifiated
personnel to mtcrpret_records\wnere appropnate. |

(EC49073]

EE€10944. School distticts 4hall adopt a poh:'y identifying those
categones of directory inforination as’/defined 1n subdivision (c) of
Section 10932 which may be released. The district shall determune
which officials ar rgamizations may 1éceive directory information,
provided, howevet, that nu information may be released to a private
profitmaking entity other than employers, prpspective employers
and represeitatives of the Bews medn, including, but not limited to,
‘newspapers, magazines, ang radio ardd te!'evlsron stations, The nimes
and addresses of pupils enrolict in grade” 1 2 or who have termmated

Retease of Directory Information

enrollment pnior to graduation may be provided tv a pnvate school.

or college operating under the provisions of Diwvision 21, provided,
however, that no such pnwvate_school or college shall use such.
inforination for other than purposcs directly related to the academic
or professional goals ot the stitution, and provided turther that
any violation of this prJnsron 15 & masdeincaner, punishable by a
fine of not to exceed twu thuusand five hundred dollars ($2.500),

and, - addition, the privilege of the school or college to recewve - -

such information shall be suspended for a period of two yearts from
"the time of discovery of the mususe of such information. Any
distn@®, may. in ats discretion, lumat or deny the release of specitic
oategories  of “directory information tu any public or pnvate
nonprofit orgamization based upon a dctcrmmatton of the best
mterests of pupils,

Duectory mformation may be rcleased according to loczq policy
as to any pupit or former pupil, provided that notice 1s-gwven at least
on an annual basis ot the categunes of information whith the schoul
plans tu relcase and of the reupients. No directory information shall
be released regarding any pupid when a parent has notified the

. Schoot+district that such information shall not be released.

-~
N

Reports Required for Attendance
and Enrollment Purposes

A varjety of reports are required 1o accomphshgttendance

‘and enrollment accountrng These reports are described in the

sections that follow.

-
,

Daily, Weekly, and Monthly Reports r .

Daily requirements. Every teacher shall record in the State.

School Register the daily attendagpce and absence of each pupil
enrolled in the classes taught by the teacher. If exempted from
keeptng the State School Register, each teacher shall submut at
“least oncé” each school day to the pnncipal’s office an
attendance report listing the names of all pupils ubsent each
period dunng the day, except as noted below under “weekly
requirements.”” _
. Weekly requrrements. In all classes for adults, conttnuatton
"schools and classes, and regional oweupational centers and pro- *
grams, attendance shall be¢ reported to, the principal at least
once each week. .

Monthly teacher register system r.eports At the close of
each school month, and after ng more than one addmonal
week for verification of absence due to illness or other reasons,

¢ the teacher or authorized employee shall enter monthly

attendafgce data. In those districts where teachers are not

+ s

f

-
¢

4
- School Register systemn, centgal atten
~ fegional educational-data processing system,

-

exempt from prepanng the " teacher's annual report, ‘the
monthly totals are to be entered 1n the summary at the back
of the State School Register. - * .

Monthly principal’s cent'gal attendance system reports. Not
later than one week following the last day. of each school
month the principal should total, from the mdividual pupil
attendance carlls, the days, not enrolled days, of apportion-
ment attendance, which include absences due to 1llnesswfor
each pupil, and absences for other causes. The sum of these
items for all Puplls must equal the number of days schqol was
1 session for dny given school montR times the total number
of different pupils emolled dunng the month.

Monthly principal’s feports ,to distric® In most school

" distnicts, forms should have beern developed for reporting each
school’s attendance to the district attendance office and
adapted tu.whatever attendance sys{em is being used. State

nce system, or lpcal or

" Monthly special education reports to district. The special
education departiment and teachers should subnut registers or
summary reports of any special education program attendance
which has not been included in the principal’s report to the
district attendance office. ‘ .

Monthly reports to counties Man\y offices of county
supenintendents of schools request that eacli district superin-
tendent submut, on formns wluch are provided, monthly
attendance repo1rts for each educational level. This enables
such offices at the county level to provide an internal audit
function and assistance on a timely basis so that the period
and annual repurts may be filed mure expedtttously and
accurately. -

Monthly summaries. The distnct will want to summarize
the attendance on a monthly basis for subsequent recording on
the period and annual reports. The district will also want to
piepare its own monthly reports of attendance and enrollment
from these summaries as_an admtmstratrvc tool to be used in
planning and projectrons -

Annual and Period Attendance Reports

The governing board of each school district shall report to
the Superintendent of Public Instruction during each fiscal
year the average daily attendance (a.d.a.) of the district on
period and annual Kr;port forms that are furnished with

detalled 1nstructions hy the State Department of Education
.anq offices of county supenntendents of schools.

The following school attendance repgrts are to be com-
pleted according to instructions on the form and filed with the
county superintendent of schools for examination and
approval; the county superintendent of sghools will send the
Qriginal report to the Supetintendent of Public Instrugtion not
later than the date indicated in the instructions on the form:

A}

1. First period attendance reports (Department of Educa-

tion forms J-18-P1, J-19E.P1,.J-19-P1, and J.22-P1) are
filed in January for the attendance accrued to the school
district from July 1 through the last school month
ending on or before December 3! of each school year. A
few reporting categones - classes for adults, continuation
schools, regional ocqupational centgrs and programs
(ROCs and ROPs), opportunity schools, and summer
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schouls—may also include some attendance of the prior
school year An apportionment 15 made by the State
Department of Education by Februacy 20 1n accordance
with Education Code Section 17402.

First Principal Apportionment (EC41332.84322]
EC17402. F§he Superintendent of Public Instructidn shall on
or before February 20th of each year apportion to each
elemcntary school district, high schuolydistrict, comnmunity
college district, county sghool service fulfd, and county school
tuition fund the total amounts allowed to them under
Sections 6426, 17751, 17801, 17851, 17901, 17902, 17904, 17951,
17952, 18060, 18062, 18102, 18102 2, 18102 4, 18102.6, 181029,
18332, 18353, 18358, 18401, and Scctions 18451 fo 18436,
-mnclusive, whichey er are in €&ffect. This appurtionment shall
Re culled the first principal apportionmént. .

<

2. Second period attendance reports (forms J-18-P2,

J-19-P2, J-19E-P2, and J-22-P2) are filed in April fo
attendance accrued to the school distnict from July 1
through the last full school month énding on or before
April 15 of each school year. A few reporting catégones=>
classes for adults, continuation schools and classes, ROCs
and ROPs, opportunity schools, and summer schools—
may also include some attendance of the prior schoot
year. ‘An apportionment 1s made by the State Depart-
ment of Education by June 25 1n accordance with Edu-
cation Code Section 17407. w.

Secand Principal Apportianment [EC41335, 84324]

EC17407. The Superintcndent of Public Instruction shall on
or before June 25tg of each year appartion to each elementary
school district, high $chool district, community college
district, county school service fund, and county school twtion
fund the'total amounts allowed to them under Sections 6426,
17751, 17801, 17851, 17901, 17902, 17904, 17951, 17952, 18060,
18062, 18102, 18102 2, 18102 4, 18102 6, 181029, 18352, 18355,
18358, 18401, and Sections 18451 to 18436, inclusive, whichever
are in effect Thss appurtionment shall be called the second
principal appdrtionment.

3. Annual attendance reports (forms J-18A, J-19A, J-
19E-A, and J-22A) are filed 1n July for attendance
accrued to the school district from July 1 through June
230 If the a.d.a on the annual repoct 1s greater or lesser
than the a.d.a. on the second perfod report, Education
Code Section 17601 | provides for the computing of
appropriate-increases ur decreases in the several cate-
gories of attendance for which separate foundation
programs are required. Such computations shall be
adjusted for the regular a.d.a. corresponding categeries

. -an the next year's first period ‘and second penod

. apportionments. These computations will be made by
the Bureau of School Apportionments apd Reports 1n
the Department of'Education. Final apportionments for
certain categories—classes for adults, continuation
classes, summer school, and, so grth—‘are based on the
second period reports, and no adjostments are made.

-

Reports of Averaga Daily' Atfendance [EC41601,84701)
EC17601. 1. For the purposes of this chapter, the governing board of each school
distnct and community college distnict shall report to’ the Supennténdent of,
Public Instruction dunn eacﬁ fiscal year the average daly attendance of the
distnet for-all full school months duning (1) the pefiod between July Ist and
December 3ist, inclusive, to be known as the first peniod report for the first
principal apportionment, and 2, the period between July Ist and Apnl i5th,

3
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indusive, tu be knuwn as the secund peniod  report fur the secund principal
apportionment The count supcnntcn(s);nt of schools shall report the average
daily ajtendance for the schools und classe$ mamtained by him and the average
daily attendance for the county schuol tuition filnd If the average daily attendance
in the regular day schools of a district for the penod of time between July 1 and
June 30 15 greater or lesser than the average daily attendance in the regular dav
schools reported for the second penod report. the appropnate increases and
decreasgs in the several categones of attendance for which separate foundation

rograms are requirdt to be computed ‘shall be recomputed on the basis of the

oundation program and assessed v aluation of the distract of the fiscal year in which .

such’increases and decreases in average dailv attendance were applicable and the
appropridte increases and decreases in appurtivnments shall be@rdded ur withheld
in the next succeeding fiscal year pursuant to Section 17414
Each report shall %)c we) in accordance with instructions on forms
prescnbed and furmshed by the Supenntendent of Public Instruction and av erage
daily attendance shall be computed 1n the following manner s
¢ a) The average daily attendance in thé regular elementary, jumor high, and
high schools maintamed by the school distncts shall be determined by dividing the
tutal aumber of days of attendance allowed in all Tull school months 1n each penod.
by the number of days such schools are actually taught in all full school months
n each penod, exclusfve of Saturdays or Sundays

If the avetage daily attendance in schools and classes mantaned bgcschool- ‘

distnicts other than regular day schools and classes for the peniod of time between
July 1 and June 30 15 greater or lesser than the average daily attendance tn such
schools and classes reported for thegecond-period report, the separate state
support which 1s provided for attendance in such schools and classes shall be
mputed on the basis of the fiscal year average daily attendance, and increases
and decreases in apportionments shall be added or withheld ia the next
succeeding fiscal year putsuant to Section 17414 o
(b} The average dur attendance in grades 13 and 14 of the regular day schqols
of each community college shall be determuned pursuant to the provisions of
Article 5 (commenaing with Section 11475) For commumity colleges under the
Frovmons of ths paragraph, the “first period™ shall be the summer session and the
all semester for semester system colleges, the summer and falj quarter for colieges
on the three-quarter system, and the summer and fall quarters for colleges on the
four-quarter system -|th “secontd penod” shall be the “academic year” which 1s
the summer session ‘plus the first and second semester for semester system
colleges, the summer sesnon plus the first and second quarters for
threesquarter-system colleges. and the summer, fall, and winter quarters for
four-quarter-system colleges
The “academie year for three or fuur-yuarter system culleges ;s reported on
the annual report and adjustments shall be made as set forth in the first paragraph
of this section o
tc) The average daily attendance i summer school and outdoor science and
conservation education classes mamntained dunng the penod between the fast day
the regular day schuuls are in sessiun during the preceding year and the first day
the regular day schools are in session during the current year shall be reported on
both the first period and second period reports Such average daily attendance
shall be computed by dividing the days of attendance allowed by 175 For
community colleges. the hours of attendance shall be divided by 525 for ali classes
of less than four weeks duration For summer sessions of four weeks or more,
average daily attendance shall be computed as provided in Section 11475
(d) The attendance for schoq)s and classes mamntamed by the county
supenintendent of schools and for the county school tuttion fund credited after the
last full school month of the second peniod of the preceding year and pnor to the
end of each reporting period shall.be reparted on each report The average daily
attendance of the school, &lass, or fund shall be determined for the ﬁr:)tdpenod by

dividing the days of attendagce allowed by 100 and for the second penod, the days
of attendance allowed shﬁe divided*by 175 A
(e) The days of attendfnce in classes for adults continuation schools and classes,

regional occupation centers and opportunity schools and classes maintamned after
the last full school month of the second period of the preceding yeat.and prior to
the end of each reporting penod shall be reported on each re?on, The average
daly attendance in'such schools and classes shall be determined for the first penod
.bg ividing the days of attendance allowed by 100, for the second penod. the days
of attendance allowed shall be divided by 175 for kindergarten and grades | to 12,
inclusive In community colleges, the divisor for contact hours of adult classes 1s
300 for the first period and 525 for the second penod /u\e

t

Elementary teacher repofts. Unless exempted in accordance

with Education Code Section 13562 (see page 14 of this
manual), every elementary school teacher is required to
prepare the kindergarten and elementary annual and periad
attendance reports (forms J-18 A, J-18 P1, and J-18-P2). This
is not to be confused as exemption from keeping the State
School Register However, if the register is kept on behalf of a
teacher in accordance with Education Code Section 13558,
the employee who keeps the register may also prepare the
annual attendance report on behalf of the teacher when such
reports are requiged.

Applications to the State Department of Education for

exemption from filing kindergarten and elementary school

5
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teacher’s annual and penod reports should be made through, the ease may be. Notwithstunding, any other provision of this
l.,Oﬂll[) Supcnn[endcn'[s of schovls to the State Depdnment of cules to the cantrary, CXcosses withihld or diuficicneies added

by the Superintendent of Publie Instructinn under this see-

Education. Each application should include two copies ofeach t16n shall be added to or allowed from any portion of the State
of the forms locally employed by elementary schoel p{ul‘cnpajs Sc¢hool ,;Fund except that portion reserved as allowances for
i submittige regular monthly reports of pupil atteridange and basic state aid.

enrollment data to city, district, or county superintendents bf . ' ’ # .
schools. Each apphcation should be awcompaned, by, the Special Education Program Reports » .
recommendation of the county superintendent of schools{. No A scHool district makes application for spec4al apportien-
formal apphcation form 1s provided for thys purpose: a request ments o cover the additional costs of special programs by .
by lejtelyis sufficient. Annual approval+for this exemption 1s ﬁhng;,the first and second penod and annual reports for
not required. . ~ . specil ,prqgrams (Fotm J-22): At the end of the sthool year,

. the school district reports the actual cost of the programs-in
Fitrg requirements. The filing requirements for annudl and the Special Education Expense Report (Form J-20y.. Q‘gﬂ

. penod attendance reports follow ‘ should be taken in the preparation of these reports to ensur
i. Instructions Before filng peniod and annual reports, that the district reports accurately the a, &a. and actual wst of
: read carefully the mstructions on the reverse side of each the various special education programs. | .
form, plus any other applicable infformation and filing The required spéutal education reparts are descnbed herer
N dates furmshed by the State Department of Education 1. Forms J-22-P1. P2 and -A-first, second, and annual
R and county attendance offices. ‘ reports for special programs—are separate reports of

. Copies and audit—File an appropnate number m ada. by grade level and type of handicapped pupils;
e

011: “‘}e felpofns with the g‘pce ofdcounty ]s“pl;" ) these reports also require a reporting gf-the nuspiber of
0!.schools tor review.and forwarding to the Department mentally gfted minois who are participating in pro-

s gtl"egducailodn Retr:;m af exa[ct dup[llnczite of t]lle onfémal o grams and the number of children who have been
meuding any corrections that may have been wdentified as gifted. The reports also require information
« - made at the county or state levels: All basic data used in

e Colea b ained for lat on the humber of special classes, summer school a.d.a.,
?evi gd 1e drle[pgrlsrem;sse :t;zve: rt? [a;lnes[ [groa er: and aggregate days [/,augh[ in excess of the reguiar schogl
1ew and audit by rep ol the state or a year for certam programs;

independent auditing firm.,
L 2. Form J-22-P1, “P2, and -A, Supplement— “the supple-
3. Penalties—Lack of proper teacher certification, failure ments to the ﬁrst, second, and annual reports for special

::: ]ﬁles[thle_lgs)rgpers r?por;lsl, or fﬁnl}ﬂi to mfamtam SCIIT?;] programs (for expenmental programs)—require a geport.
ca dys can a'l result 1n loss of revenue. the ing of the a.d.a., number of classes, and certamn other

. ‘
salary due a f:emﬁcated employge,for hrs or her' last data separately by grade level for experimental pro-
month of service in the fiscal year is not o be approved grams, classes exempted from maximumn enroliment

' by the county superintendent of schools unul all reports and Tramnable Mentally Retarded (TMR) classes of less .

required from the employee have been filed, as specified than 180 minutes. Districts must have prior Mﬂl of

. i the Education Code: ' the State Department of Education to operate experi-

Filing Reports Before S;lary Payment {ECA45057, 87830) .* mental special educauon classes with enrollment maxi-
EC13529. The salary payment due a certificated employee for + mums that aré d)ffe'rent from those presc;xbed n

his last mouth of service in any distriet during any—f3cal year EdUCKUOT} Code sections 675 l-lh 6802.7, 6802-15, -
. shall not be approved by the county superirftendent of schools 6812.5, 6902.3, and 6903.2. .

unti! all reports required from the employee have been filed 3. Formn J-22.4—Apphcation for Allowance for the Cost of

with said superintendent. - Educating Exceptional Children Away from District of

Residence~is an ‘annual report to be filed by the
student, and it requires information on the tuition
charged by a «private school or mstitution ar‘ the
amount paid by district and period of atterddance.” |
4. Form J-26—Special Education Expense Report—is an
annual report of the a.d.a. and applicable expenses for
each special education program. The apportionment
revenue recerved: om .the basis of the Form J-22

4. Corrections—The Superintendent of Public Instruction
is authorized by Education Code Section 17414 to
< make corrections of State School Fund Apportionments
of $100 of more ,up to three years after the onginal
apportionment. Districts are Jequired to report errors

nvolving an increase 6r decrease of $100 or more.

. Adjustiva Apportionments; Regulations [£C41341; 84330 information will be adjusted to the actual expenses, if
- EC17414. If during any fiscal year there is nppcruoned toa less, wl the first and d iod t ent
school distriet or to any fund from the State”School Fund at w lejn “? Irst_an .SCCPH pen “990' lonm n‘s
least one hundred dollars ($100, more Or at least one Liundred are received in the following year. This report will
dollars (8100)" less than the amount to which the distriet or usually be due 1n the office of the county supennten-
{:nd w:tls enti_tle‘(tll,l the Slu?grintt;n(tielnt pfh{e’u:)li_cthlnstau;t}o;i dent of schools by August 15 for review and 1n the State
aceordance ‘with regulations that he is herewith authoriz
« to adopt not later than the third suceceding fiscal year shall ’ Depaﬁ‘rf\enl of Education by September I. A receivable
withliold from, or add to, the apportionment made durthg or payable account should be set up on the district’s
such fiscal year, the amount of such cxuss or deficiency, 8s books to reflect any matenal difference in apportion-
. x - . ; 'ﬁ - - , - <
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ment revenue due or owing because of the adjustment
to the annual a.d.a. and expense reports.
5. Other applications and forms are required by the
Department of Education so that 1t can comply with the
*  provisions of Education Code sections 6870-6874.6,
. which prowide for the education of chudren with
exceptional needs when the services are not available
from their school distriet or county:

—

Legiilative Intent’ . [EC56030]

EC6870. It 1s the intent and urpose of the Legislature in
enacting this chapter to provide special educational facilities
and services to exceptional children who, because the school
district or county superintendent of schools of the county in
which they reside has no appropnate special education
facilities and services or they cannot reasonably be provid
to fit their needs, or because the State of California has no
facilities to educate them, are unserved by this state’s school
syste: . or by state institutions or agencies. It is the further
intent and pu?pose of .the Legislature to provide the
Department of Education with broad admunistrative
discretion, consistent with the needs of exceptional children
and the intent of this chapter, in carrying out its
responsibilities under this chapter. The Superintendent of
Public Instruction may adopt rules and regulations consistent
with this chapter which he deems necessary for the effective
administration thereof, *

{a) As used in this chapter

{1) An educationally handicapped pupil means an
educationally handicapped pupil as defined by Chapter 7.1
{commencing with Section 6750) of this'division.

(2(1x A physically handica pupil means a physically
handicapped pupil as defined by Cﬁapter 8 (commencing
with Section 6801) of this division.

(3) A mentally retarded pupil means a mentally retarded
pupl as defined by Sections 6901 and 6902. ,

(4) A severely mentally retarded pupil means a mentilly
retarded pupil as defined by Sections 6901 and 6903.

(6) A multhandicapped pupil as determined by the
Superintendent of Public Instruction means a pupil with any
t(:g;nlig;atior:i o(f })mndicaps described above in paragraphs (1),

, , and (4).

(6) Exceptional children includes all pils defined in
paragraphs (1) to (5), inclusive, of this subdivision.

zb) *“Special educational facilities and services" means:

1) In the case of an educationally handicapped pupil, the

izl educaticnal facilities and services ified in Chapter
-1 (commenting with Section §750) of this divisjon.

(2) In the dase of a physically dicapped pupil, the
special educational facilities and services specified in Article
1 (commencing with Section 6801) of Chapter 8 of this
. division and Article 9 (commencing with Section 894) of

Chapter 4 of Division 3. .

(3) In the case of a mentally retarded.pupil, other than a
severely mentally retarded ;;tépil, the special educational
facilities and services specified in Sections 6902 and 895,
insofar as applicable. .

(4) In the case of a severely mentally retarded pupil, the
‘ssgggial educational facilities and services specified in Sections

and 895, insofar as applicable. .

(5) In the case of a mu tihandica%ped pupil, the special
educational facilities appropriate to t
determined by the county superintendent of schools.

Tyition Payments for I'Ian:lleap?od Pupils [EC56031]
EC687 1. With the approval of the county supenntendent of schools, any school

district having a physically handicapped pups), mentally retarded pupil, severely
mentally retarded pupil, or multiply handicapped pupil for whom special
education facthties and services as prescribed by Section 6870 are not available or

cannot be reasonably prowided, and¥or whom the State of Cahformia has no'\
appropnate special education facthhies and services, shall, and any school distgiet -

having an educationally hindicapped pupil for whom spectal education facihties

e pupil’s handicaps _as '
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reasonably provided, and for whom the State of California has no appropnate
special education faciities and services, may, i heu of estabhshing and
mantaining the needed special educ?tlon facihties and services at an
umeasonab%e cost to the distnct, pay to the parent or guardian of such pupil
toward the tuthon for such pupil, enrolled in a public or pnivate nonsectanan
school, institution, or a enty within or outside otp Cahforma offening the special
edueation facihties and services made necessary by the pupil s disabihities, an
amount not to exceed the sum per uriit of average daily attendance of the regular
state aplpomonment to the distnct for-the fiscal year in question, the amoung
allowable per umit of average daly attendance for the particular category under
Section 18102, 181022, 181024, or 181026, the amount allowable per umt of
average daily attendance for the particular category under Section18060, and the
amount per unit of average daily attendance provided from revenue denved from
district taxation for the current expense of education of a normal child n the.
schools of the distnct For purposes of computing the amount per umit of average
daily attendance prowvided from revenue denved from distrct taxaton, there shall
be excluded amounts produced by rates levied for special or restncted purposes,
such as the rates levied pursuant to Sections 1822.2, 1825, 16633, 16635, 16545 9,
19443, 19619, 20801 to 8, inclusive, 20806, and 20807, and there shall be
included amounts produced by rates levied for general distnctwide current
mn purposes, including the rates levied pursuant to Sections 20808 and
5 As used in this article “twtion ™ includes the cost tg the parent or guardian
of transporting a pupil enrolled tn a pubhic or prnvate nonsectanan school,
institution, or agency under this section to and from school *
The prowisions of ¢his section shall be applicable as well to situations where the
ls})ecxal educational facilies and services are available but are an unreasonable

istance away from the home of the pupil The Supenntendent of Publc
Instruction shall adopt rules and regulations to implement the determination of
the unreasonableness of such cost and distance, and any other rulesand regulations
deemed necessary by him for the effective admumistration of this chapter The
county superinteaden$ of schools shall make a finding as to the unreasonableness
~f such cost or distante for the schuol districts within hss junsdiction and shall
report such findings to the Supenntendent of Public Instruction, who, if he
approves such findings, shall authonize payments pursuant to this section and
Sections 6872 and 6873 ’

The ‘provisions of this section shall be apphicable as well to situations where the
public special educagonal facilities and serwices are available but the attending
physician of the Fh ically handicapped, mentally retarded, severely mentally
retarded multiply handicapped, or educational handicapped pupil or the
attending optometnst of the physically handica peJ pupil who is blind or partially
seeing, or of the educationally handica p,es pupil with a visual-perceptual
disorder, has recommended that it 15 1n the best interests of the health and welfate
of such puptl that the pupil be enrolled in a private nonsectanan school, nstitution
of agency offening the special education facilihes and services made necessary by
the pupil’s disabilities, and such recommendation has been approved by the
county health officer and the county superintendent of schools on ﬁ)rms;pecxﬁed
by the Supenntendent of Public Instruction. .‘

Pnontm provding special education facihties and services shall be given to
pubbic school, or state-operated, programs State and schoal district support for an
exceptional child's education at a private nonsectanan school, institution, or
agency shall be approved pursuant to this chapter only if no ublicly operated
programs are available to the pupl within a reasonable J:stance from his
residence, or 1f such programs do not meet the specialized needs of the pupil, as
determined urder the procedures established by this chapter Prionty n
aﬁprovmg private nonsectanan schools, institutions, or agencies shall be gven to
the nearest such school, institution, or agency from where the parent or guardian
of the exce&tclonal child resides and which provides traming and edacation as
defined in Section 6870

In instances where public funds are paid to the parent or guardian of a pupil
pursuant to this section, toward the tution of suc| puf)ll enrolled 1n a prvate
nonsectanan school, institution, or agehcy, the school, nstitution, or agency
enrolling such pupil shall at the end of each school year submit a wnitten progress
report on each such Fupll on forms provided by the Supenntendenteof Public
Instruction, and shall forward such forms to the county supenntendent of schools
of the county authonzing placement Such reports shall be used by the county
superintendents of schools to determine continued ehgbility for placement and
reimbursement under this chapter.

In no event shall the total of any allowances or apportionments of state funds

made to a school distnct in behalf of a pupil recemng an allowance pursuant
to this section in excess of the total of such amounts which would have been
allo\hweddlor apportioned to the distnct if the pupil were 1n attendance at a school
in the district .

“ e

Application for Tuition' Payment , [eC56033)

EC6871,5. The parent or Euardian of a pupil who has been
0

denied admission and who qualifies for tution payment
pursuant to Section 6871 shall make written application to the
school district for the tuition payment prescribed in Section
6871. Within 30 days after receipt .of the t;iplication, the
school district shall in writing grant or deny the application,
with reasons stated in case of a denial. If the application 1s
denied, the parent or guardfan may appeal to the county
superintendent of schools, who shall review ¢he decision of
the school district and shall within 30 days after receipt of the
?Fpeal, either affirm or reverse the school district's decision.

and services as prescribed by Section 6870 are not available or cannot be the county superintendent of schodls reverses the schaol
. / : * \ . ! .
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district’s decision, a report and claim shall be made by the
school district in which the pu&il resides, pursuant to Sections
6872 and 6873. Thereupon the county superintendent of
schools may -place and contract for the placing of the
* exceptional child in another school district within or without
%:: county or county offering special educational services.
The superintendent may then transfer to the district or
county wherein the child is placed the.amount of state aid the
ing district receives for that child pursuant to Section
. If the county superintendent of schools affirms the
district's decision, the nt or guardian may, within
:gh r‘s fgllov% receipt o t;}:;l cpunttyh superintendent o}'
* decisi er ap ‘to the Department o
Education for eration. Within 30 days following
_receipt of the appeal, the department-shall, in writing either
« affirm or reverse the decision of the county superintendent
of sch -in the case of an affirmation, shall append a
statemrent of reasons. If the de; ent affirms the decision
of a county superintendent of schools that decision shall be
final. If the. department reverses the decision of a county
superintendent of schools not to grant the application, a
report and claim shall be made by the school district in which
the pupil resides, pursuant to Sections 6872 and 6873.

Report of Attendance [EC56034)

EC6872. A school district having any supil receiving the
benefits of sFecial education facilities and services under the
provisions of Section 6871 shall report the attendance of such
pupil and submit any claim the district may have for the
regular and special purpose apportionment to be used in
payment to the parent or guardian of such pupil toward any
tuition arising out of such attendance throush the county
superintendent of schools to the Superintendent of Public
Instruction. The aforementioned report and claim shall be
submitted at the time and in* the mapner prescribed by the
Superintendent of Public Instructien. The county
superintendefit of schools shall verify the attendance
reported and claim submitted in the manner prescribed by
the Superintendent.of Public Instruction.

Apportionment of Amount to Cover Tuition [EC56035)
EC6873. Upon verification of the attendance reported and
the claim submitteds the Superintendent of Public
Thstruction shall apportion to the school district submittin
the report and the claim of the parent or guardian of suc
pupil for the tuition-in question an amount sufficiént to satisfy
the claim but nof in excess of the sun per unit of average daily
attendance of the regular state apportiofiment tggthe district
for the fiscal year in question and the amount allowable per
unit of aveérage daily attendance for the particular category
under Section 18102, 18102.2, 18102.4 or 18102.6, and the
amount allowable per unit of average daily attendance for the
particular category under Section 18060. In the case of a
multiply handicapped pupil the amounmportioned shall
not ex the sum per unit of average daily attendance of
the regular state apportionment to the district for the fiscal
yyear in question, the amount allowable per unit of average
daily attendance under Section 18102, and the amount
allowable per unit of average daily attendance for the
articular category under Section 18060, T gzgportionments
r gilys:eall dicapped, mentally retarded and multiply
, . han 'cappec{shall be made from the funds reserved under
the provisions of subdivision (c) of Section 17303.5. The
apportionment for educationally handicapped shall be made
from funds reserved under the provisions of subdivision (g&
of Settion 17303.5. The apportionment shall be made for eac
fiscal year immediately tollowing the fiscal yes? in which the
attenJa .

nee OCcurs.

Claims [EC56036)
EC6874. No eclaim shall be satisfled by the Superintendent of
Public Instruction for the education of an exceptional child
under this chapter unless the school, institution; or agency
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which the child will attend meets minimum educatjonal stand-
ards established by the State Board of Education pursuant
to Section 6874.5. : .

Minimum Educotjonal Standords [EC56037]
EC6874.5. Except as otherwise'provid@d in Section 6874.6, the
State Board of Education shall adopt, by rules and regulations,
minimum educational standards which shall be met by any
school, institution, or agency enrolling an exceptional child
under the provisions of this ehapter. Such minimum standards
shall relate solely to the educational prograth to bé offered by
the school, institution, or ‘agency. . -
M 9
. Claim Where Insufficient Credentioled Teachers (EC56038)
EC6874.6. A claim concerning the attendance of an excep-
tional child at any school, institution, or agency in which there
are insufficient numbers of properly credentialed teachers but
which otherwise offers an acteptable educational program shall
nat be disallowed Rursuant to Section 6874, if :

(a) The Department of Education has determined that
thereyis in the area served by the school, institution, or agency
a shortage of properly credentialed teachers, and

(b) The Départment of Education determines that the
needs of the exceptional children to be served:by the school,
institution, or agency will be more adequately served through
an education at the school, institution, or agency than they
would be if the children remaih in theéir existing educational
environments. :

At such time that the Department of Education determines
that there is in the area served by the school, institution,
or agency a sufficient number of properly credentialed and
employable teachers, the department shall require that prop-
erly credentialed teachers be employed by the school, institu-
tion, or agency before a claim may be satisfied for the educa-
tion of ‘an exceptional child at the school, institution, or
agency. ¢

This section shall apply only to a school, institution, or
agency, enrolling an exceptiona} child under this chapter, which
is situated in this state. \

Enrollment ileports Required

Enrollment information must be reported int various
formats several times a year to ‘the county for its use or review
and transmittal to the State Department of Education. The
data are used for several purposes: for statistical purposes,as a
basis for class size penalties, and as a basis for teacher salary
limitation exemption. As in the case of attendance reports, it
is important that enrollment procedures, forms, and sum-
maries provide accurate and timely information for the
reporting of these data. A description of the required
enrollment reports follows:

1. Form R-30-School District Report on Fall Active
Entollment as of the First School Month—requires that
enrollment data be collected as of the end of the first
school month, according to sex, gradés, and special
classifications, including number of full-time teachers.
The R-30 form is ‘due in the office of the county
supegintendent of schools for transmittal to the State
Department of Education by the middle of October.
The data from this form are used primarily for statistical .
purpdses.

. Form J-111A—Report of Individual Class Sessions as -
Required by Education Code Section 17505—requires
that enrollment data be taken as of the last day of the

N
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'second school month, by grade level and b)l number of
pupils in a class session, with certain exeeptions such as
special education, music, band, and so forth, and
exemptions under Education Code Section 17503 apph-
“cable to teacher salary limatations. This report is due at
the county level for transmittal to the State Department
of Education by December 31, according to Education
. Code Section 17505.

Appartionments far the Payment of Salaries of Classroam
Teachers; Definitions [EC41372:84363)
EC17503.  For purposes of this section: >

(a) “Salaries of classroom teachers” and “‘teacher” shall
have the same meanings as prescribed by Section 17200 of this
code providedNyowever, that the cost of all health and
welfare benefits provided to the teachers By the school
district shall be included within the meaning of salaries of
classroom teachers.

(b) "Current expense of education” means the gross tota]
exgended (not reduced by estimated income or estimated
federal and state apporhonments& for the purposes classified
in the final budget of a school district (except one which,
dunng the ‘precedmg fiscal year, had less than 101 units of
average daily attendance) submitted to and approved by the
county superintendent of schools pursuant to gech‘on 20607 of
this code for administration, instruction (including salanes
and other expense), health services, operation of plant,
maintenance of plant, and fixed charges. "gurrent expense of
education” shall not include those purposes classified as
transportation of pupils, food service, community service
capital outlay, state school building loan repayment, and shall
not include the amount expended pursuant to any Jease
agreement for plant and equpment or the amount expended.
from funds received from the federal government pursuant
to the "Economic Opportunity Act of 1964" or any extension
of such act of Congress or the -amount expended l(?' a
community college from state or federal funds recejve by
the community college for grants to community college
students or for the employment of commumity college
students. - .

There shall be' expended during' each fiscal year for
payment of salaries otp classroom teachers:

. {a) By’an elementary school district} sixty percent (60%)
of the district’s current expense of education. ,

(b) By a high school district, fifty percent (50%) of the
districtjs current expense ¢f education. i

(c) a cornmunty college district, fifty percent (50%) of
the distriey’s eurrent expense of education. .

“(d) By atnified school district, fifty-five percent (55%) of

the district’s current expense of education.
If the Superintendent of Public Instruction determines that
a school district has not expended the applicable percentage

of current expense of education for the payment of salaries of ,

classroom tegchers during the preceding fiscal year, he shall,
in apportionments made to the school,district from the State
School Fund after April 15 of the current fiscal year, designate
an amount of such apportionment or apportionments equal fo
the apparent deficiency in district expenditures. Any amount
so designated*by the Superintendent of Public Instruction
shall be deposited in the county treasury to the credit of the
school district, but shall be unavailable for expendituré by the
district pending the determination to be made by the
Superintendent of Pablic Instruction on any apphcahon for
exemption which may be submutted to the Superintendent of
Public Instruction In the event it appears to the governming
board of a school district that the appﬁcahon of the preceding
ragraphs of this section during a fiscal year results n serious
ardship to the district, or. in the payment of salaries of
classroom teachers in excess of the salaries of classroom
teachers paid by other districts of comparable type and
functioning under comparable conditions, the board may,
with the written approval of the county supenntendent of
schools having junsdiction over the district apply to the
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« Superintendent of Public Instruction in writing not later than
September 15th of the succeeding fiscal year for exemption
from the requirements of the precedin paragraphs of this
section for the fiscal year on account of which the apphcation
is made. Upon receipt of such application, duly approved, the
Superintendent of Pubhc Instruction shall grant the district
exemption for any amount that is less than one thousand
dollars ($1,000), and \f the amount is one thousand dollars
($1,000), or gréater may grant the district exemption, to the
extent deemed necessary by hum, from such requirements for

the fiscal year on account of which the apghcation is made. -
e

If such exemption is granted the designat moneys shall be
immediately available for expenditure by the school district
governing board. If no apphcation for exemption 1s made or
exemption is denied, the Supenntendent of Publc
Instruction shall order the designated amount or amount not
exempted to be added to the amounts to be expended for
salaries of classroom teachers during the next fiscal vear.

The Superintendent of Public Instruction shall enforce the
requirements prescribed by this section, and may adopt
necessary rules and regulations to that end He may require
the submission to him, during the school year, by school
district governing boards and county supenntendents of
schools, of such reports and information as may be necessary
to carry out the provisions of this section.

Cases Whero Siction 17503 Not Applicable [EC41374)
EC17505. Notwithstanding any other provision of law to the
contrary, Seetion 17503 shall not apply to any elementary
school district, high school district, or unified school, distriet,
which maintains no indijidual class session with pupils in
attendance exceeding the numbers, for the particular grade
levels, following :

(a)
pils.
(b) A high school district—twenty-five (25) pupils.

(¢) A unified school district—twenty-eight (28) pupils in
respect to grades kindergarten through 8, inclusive; and
twenty-five (25) pupils in respect to grades 9 through 12,
inclusive,

An clemdWtary school district—twenty-cight (28) pu-

Zhe provisions of this section shall in no way affect the
applicability of Section 17503 to districts with respeet to
maintenanee of eonmmunity colleges, and individual class ses-
sions in grades 13 and 14 maintained by any school distriet
shall not be eonsidered for purposes of this seetion.

As used in this seetion the phrase ‘‘individual class session'*
shall not include any class session held in grades kindergarten
through 8, inclusive, in courfses in art, instrumental and
voeal music, industrial arts, and plysical cducation. The
phrase shall not include .any elass session held in grades 9
thropgh 12, Mclusive, in courses in commercial arts, instru.
mental and vocal music, industrial arts, voeational arts, and
physical edueation. The phiraso “‘individual class session’’ shall
not include any class session held in grades 9 through 12, in-
clysive, for which two or more individual class groups whieh
come within the descriptions specified by the first paragraph of
this seetion aud subdivision (a) or (b), or hoth, are assembled
together jn the same room for joint lectures or demonstrations,

Notwithstanding the provisions of subdis isions {b) and (¢),
‘grades 7, 8, and 9 of a junior high school shall be deemed to
be high school grades for purposes of this section.

The governing board of each sehool distriet shall, subject
to the rules and regulations of .the Supcrintendent of Publie
Instruetion and in the manner and form he shall prescribe,
certify to that officer on or before December 31 of each year,
information eoncerning its “individual class sessions and the
numbers of pupils in attendance thercon, as of the last day
of the second school month of the same year Which certification
shall constitute the basis for the applicability of the provisions

of this section to the school district.
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3. Form J-7—Report of Regular Day Classes and Enroll-
ment for Kindergarten and Elementary Grades—requires
that enroliment be taken as an avetage of active regalar
day class enrollment on the last, day of each school
month ending prior to Apnl 15 for kindergarten and
grades one through three; and as active. enrollment at

* the end of the sixth school month for grades four

through eight, plus the number of full time equivalent

classroom teachers, as defined in the California Admunis-

trative Code, Title 5. , - .
Form J-7 also calls for the computation of the

average class size of pupils in the regular school program

in kindergarten and grades one, two, and three and the
ratio Of pupils to teachers 1n the regular school program
in grades four through eight in elementary schools. The
data on Form J-7'are used to determine whethenschpol

- apportionments should be decreased under the penaity

provisions of Education Code Section 17507. )

SCAC15103. Defimitions. For the purpuses of admimistering the pro-
visions of this chapter and the provisions of Educativn Colde Sectluns
17007 and 17507.5, the following definitions apply .

(a) ‘““Class’’ means a group of pupils scheduled to report regu-
larly ut & particular time to 8 particular teaclier as uppused to a grgde
whicli s 4 broader segment of the school urganization

(1) Where the type of teaching mn kindergarten and
grades 1, 2, and 3 1s other than 1n self-contaned classes, the
“*class’’ is the basic homeroom where all of the following ap:
N plies for a child -
(A) Attendance is recorded and investigation of ab
sences i3 instigated <
(B) The child has his desk, locker, or drawer
(C) The teacher handles the admimstrative routines
such as keeping cumulative records, wllecting basiec data
about the (uld, distributing itenis tv gu hume, collectiug
lunch muney, and distributing and collecting repurt

cards. - N
(D) The teacher 15 the usual contact with the child’s
parents. <
(E) Some planned instruction 1s given. kd

(2) For kindergarten and grades 1, 2, and 3, when it is
necessary for a specific group of pupils, consisting of a por-
tion or all of the pupils otherwise enrolled 1n a ''class,”’ to
meet together fur a particalar perind or periods during the
regular school day for a particular phase of education for
which responsibility is assigned to two or more teachers, or
for an extracurricular school activity, such group shall not be
considered a *‘class’’ under the provisions of this section _

(b) ‘‘Regular day class’’ means a class mantained during the
regular school day a8 defined by the governing board. Classes in speq
vial day and evening and summer schools, juvemie hall sehools, and
classes for the physically handicapped, mentally retarded, scvertly
mentally retarded, educationally handicapped, and mentally gifted
are not reghular day classes for the purposes of this section. .

(e) ‘‘Active enroliment’’ of a day a count is taken means the
jupils in enrollment in the class on the first day of the schuul year-on
which the class was in session, plus all later enrollees, minus all with-
drawals since that firit day. - . s

(1) For kindergarten and Grades 1, 2. and 3, a-count
shall be made on the last teaching day of eaeh school month
that ends prior to April 15 of the school year.

- {2) For Grades 4 to 8, iiclusive, the count shall be made
at the end of the sixth school month. A count of full-time
equivalent classroom teachers shall also be made at the end of
the gixth school month, - :

{d) The “number of pupils enrolled™ in a class for kinder, and
Grades 1, 2, or 3 means the sum of the numbers determined by all the
active enrollment counts made for the class lg”umunt to {c), divided by
the number of such counts made for the class. 7 °

(¢) The “average number of pupils enrolled per class” for grades 1,
2, and 3 15 the number obtained by dividing the sum of.the quotients

derived under subsection (d) for all clusses in those grades, by the/
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number of thosc quoticnts The “average numbér o:(sn:plls enrolled per
.. class” for kindergarten 15 the number so obtained for all classes in,
kindergarten, .

(f) The “total number of pupils enrolled” for grades 4 to 8, inclusive,
means the active enrollment, as defined in subsection (c), in those
grades at the end of the sixth school month, exclusive of the active
enrollment of pupils 1n grades 4 to 8, inclusive, 1n classes considered to
be of grades 1, 2, or 3 under Section 15102

(g) "Classroorn tcacher” means an employee of the district in a
position requinng certification qualifications whose duties require him
to teach in regular day classes in any grade of Grades 4 to 8, inclusive,
during the regular school year.

(h) One "full-tune equivalent classroofn teacher™ means the period
of time the duties under subsection (g) are assigned a classroom teacher
equal to the total number of hours designated by a governing board as
a regular schoolday The period of time less than the regular school day
for which a classroom teacher 1s assigned such duties is otjut fraction of
a full-ime equiv alent classroom teacher which the period of time bears
to a full ime equivalent elussroom teacher expressed to the nearest
one-tenth (0.1). . i

e Minimum Class Size Standards; Apportianménts; Reports;

EC17507. The

[EC41376]
Supénntendent of Public Instructon, n  computin
apportionments and allowances from the State School Fund for the secon
principal apportionment, shall determine the following for the regular day classes
of the elementary schools maintained by each school district

{a) For grades ! to 3, inclusive, he shall determine the number of classes. the
number of pupils enrolled 1n each class, the total enrollment in all such classes, the
average number of pupils enrolled per class, and the total of the numbers of pupils
which are 1n excess of thirty (30) in each class

Rules and Regulatians

’ For those districts which do not have any classes with an enrollment in excess

. ratio of statewide change in average daly atten

of 32 and whose a\craﬁe size for all the classes is 30 0 or less, there shall be no excess
declargd For those distncts which have one or more classes 1n excess of an
enrollment of 32 or whose average size for all the classes 1s more than 30, the excess
shall be the total of the number of pupils which are 1n excess of 30 1n each class
having an enrollment of more than 30p :
(b) For grades 4 to 8, inclusive, he shall deterrmine the total number of pupils
cnrolled, the number of full-time equivalent classroom teachers, and the average
number of pupils per each full-tyme equivalent classroom teacher He shall also
determine the cxcess if any, of pupis enrolled i such grades in the following
. manner 3
(1) Determune the number of pupils by which the average number of pupils per
each full ime equivalent classroom teacher for the current fiscal year exceeds the
greater of the average number of £supds per each full time equivalent classroom
teacher 1~ all the aglpropnate isticts of the state, as determined by the
Supenntendent of Public Instruction, for October 30, 1964, or the average number
of pupils per each fulltime equivalent classroom teacher which existed in the
distnict on @1ther October 30, 1964 or March 30, 1964, as selected by the governing

ard,
{2) Multiply the number determuned in (1} above by the number of full-time
equivalent classroom teachers of the currentfiscal year
(31 Reduce the number detérmned in (2) above by the remainder which
results from dividing such number by the average number of pupils per each
full-time equivalent teacher for October 30, 1964, as determined by the
Supenntendent of Public Instruction 1n (1) above
(¢) He shall compute the product obtained by multiplying,the excess number
of pupils, if any, under the provisions of subdivinon oéa) of this section by
ninety-seven hundredths (097}, and shall multiply the product so obtamned by the
ce to district change 1n average
daily attendance CHange in average daly attendance shall be defermined by
dividing average daily attendancé in grades 1, 2 and 3 reported for purposes of the
first principal apportionment of the current year by that reported for purposes of
~the first princiﬁ:io apportionment of the preceding year )
(d) Ifthe school district reports that it has mantained, duning the current fiscal
year, any classes tn whuch there were enrolled pupils 1n excess of thirty~(30) per
class pursuant to subdivision (a) of this section, and there 1s no excess number
average daily attendance reported under the provisions of Section 17601.1 by the
product determined under subdivision (c) of thi¢ section .
~ (e) Ifthe school district reports that it has mamtained, during the current fiscal
year, noclasses in which there were enrolled pupils in excessof lgnny (30) per class
determpned pursuant to subdivision (a) of this section, and there is an excess
number of pupils computed pursuant to subdivison (b) of thus section, he shall
make the following computation: N .
He shall compute the product obtamed,b{) mulhg,lnymg the excess number of
Kupils computed pursuant to subdivision (b) of this section by ninety-seven

undredths (097) and shall multiply the product so obtained, by the ratio of
‘statewide change in average daily attendance to the district change in average,
daily attendance He shall decrease the average dally attendance reported under
the provisions of Section 17601 1 by the resulting product.

(f) Ifthe school district repotts that it has maintained, duning the current fiscal
year, any classes in which there were enrolled pupils in excess of thirty (30) per
class determned pursuant to subdivision (a) of this section, and there 15 an excess
number of pupils computed pursuant to subdivision (b) of thus section, he shall
make the following computation:

pupils computed pursuant to subdivision (b of this seqtion, he shall decrease the\
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He shall add to the product determined under subdivision (c) of this section,
the product determned under subdivision (e) of this section and decrease the
average daily atténdance reported‘under the prowisions of Section 17601 | by this
total amount :

The guverming buard of each schuol distriet maintaiming clementary schools
shall report for tha fiscal year 1964-65 and each vear thereafter the information
required for the determmation to be made by the Supenntendent of Pubhe
Instraction under the provisions of this section in accordance with instructions

rovided on forms furnished and prescnbed by the Supenntendént of Public

nstruction Such informigion shall be reported by the school distnict together "

with, and at the same time as, the reports required to be filed for the second
principalpportionment of the State School Fund The forms on which the data
and wifurinatun s repurted shall inddude a certification by each school district

supenntendent ur chiel admuristrative ufficer that the data s correct and accurate |

for the penod covered, according to his best information and belef

For purposes of this section, a “full-tune equivalent classroom teacher” means
an employee of an elementary, high school, or unified school district, emploved
n 4 positivn requinng certification quahfications and whose duties require hum to
teach pupnls Ill\hﬁf clementary schools of that district in regular day classes jor the
full time for which he 1s employed during the regular schoolday In reporting the
total number of full tme equiv alent classroom teachers, there shall be included
in addition to those employees defined above, the full-time cqmyvak'm of al
fractional tme for which employees i positions requinng” certification
quabfications are required fo devote to teaching pupils in the elementary schools
of the distnct in regular dav classes during the refular schoolday

Fur purposes of this section, the number of pupils enrolled in each class means
the average of the active enrollment in that class on the last teaching dav of each
schoul munth which ends prvr to April 15th of eath school year

The provisions of this section are not apphcable to school districts wath less than
101 units of average daily attendance for the current fiscal year,

Although no decreases 1n average daily attendance shall be made for the fiscal

vear 1964-65, reports are required to be filed under the proyisions of this section”
P

and the Supenntendent of
amuount of the decrease 1n state allow ances which woul
such decrease in average daxlt; attendance been a{)phed
* The Supenntendent of Public Instruction shall adopt rules and regulations
which he may deem necessary for the effective admingtration of this section Such
rules and regulations may spebify that no decrease in average daily attendance
reported under the provisions of Sectiun 17601 1 shall be made for 4 school district
on account of large classes due to mstructional television of team teaching, which
may necessanly involve clasy sizes at periods durng the day larger than the
standard set forth in this section
4. Forms J-18, J-19, and J-19E—reports of attendance—
require a reporting of the total enrollment for the
period covered by the report for related a.d.a. of fegular
. day classes; the data for grades one through three and
grades four through eight are required on Form J-18,
and for grades nine through twelve on Form J-19. These
forms are due at the end of the first and second periods
and at year’s end The supplemental reports for out-of-
district pupils also require this information. This 1s
sometimes referred to as total enrollment. Pupils who
transfer between schools are to be counted eachtime
- they transfer, but pupils who transfer between classes in
the same school are to be counted only once.

ublic Instruction shall nong each school distnct the
hive been effected had

e

Reports with a Close Relationship to
Attendance and Enrollment -

The following reparts have a Jose relationshuip to atten-
, dance and enrollment; however, this 1s not necessarily an
inclusive list because of the continuous change in educational
programs and the accompanying requirements for those
programs:’

* 1. Form J-13—-Request for Allowance of Attendarﬁce
Because of Emergency Conditions—is used to comply
with the provisions of Education Code sections
11651, 11652, 11653, 17553:

School Closed for Part of Term (EC46390, 84570)
EC11651. 'Where a school in a district maintaining more than
one school is closed for a part of a term by order of a city or
county board of health or of the State Board of Health, or be-
cause of fire, flood, impassable roads, epidemic, or other emer-
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gency, or by, an order provided for in Section 17553, the
average daily attendance of the school’ shall be estimated
geparately, as provided in Section 11653, and added to the
“average daily attendance of the other schools of the district.

Lost or Dedroyed Records [£C46391, 84571)
EC11652. ‘Whenever any attendance records of any district
have been lost or destroyed, making it impossible for an accu-
rate report on avéfage daily attendance for the district for
any fiscal year to he ren d, whith fact shall be shown to
the satisfaction of the Supcfintendent of Public Instruction by
the affidasits of the members of the governing board of the
district and the county superintendent of schools, the Super-
intendent of Public Instruction gball estimate the average
daily”attendance of such district. 'ibe estymated average daily
attendance shall be deemed to be the actual average daily at-
tendance for that fiscal year for the making of apportionments
to the school district from the State School Fund.
N 9
Emergancy Conditions a.d.o. Estimate [EC46392, 84572] -«
BEC11653. Wheneer the average daily attendance of apy school digtrict durmg
aniy fiscal year has been materially decreased duning any fiscal year because of
(a) Fire, ~ ¢
(bj Flood, ‘ »
(¢} Impassable roads,
td} An epidemc,
¢t The imminence uf 4 major safetv®hazard as determined by the local law
enforcement agency,
L Astrike involang ranspurtation services Lo pupils provided by 4 nonsc huol
entity, or : [
18 Anurder provided fur in Sectiun 17553, such fact shall be established to the
satisflaction of the Supenintendent of Public Instruction by affidavits of the
members of the goverming buard of the school district and the county
superintendent of schools The average.datly attendance of the district for the
fiscal year shall be estimated by the Supenintendent of Public Instruction in such
manner as to credit to the school district for determiming the apportionments to
be made to the distnict from the State School Fund approximately the total average
daily attendance which would have been credited to the school district had (Ec
emergency not occurred or had the order not been issued
The provisions of this section shalltapply tu any average daily attendince which
occurs duning any part of a schoot year - .

District Unoble to Maintain Schools

for Prescribed Time [EC41422;84372]
EC17553. A district which is prevented from maintaining its

schools during a fiscal year for at least 175 days because of
fire, flood, or epidemic, or because of any order of any military
officer of the United' States or of the State to meet an emer-
gency created by war, or of any civil officer of the United
States, of the State, or of any county, city end county, or city
authorized to issue such order to meet an emergency created by
war, or because of other extraordinary conditions, or because
of inability to gecure or hold a teacher, or because of the ill.
ness of the teacher, which fact shall be shown to the satisfac:
tion of the Superintendent of Public Instruction by the affi-
davits of the members of the governing board of the school
district and of the county superintendent of schools, shall re-

ceive the same apportionment from the State School Fund a3

it would have received had it not been 80 prevented from maig.
taining school for at least 175 days. S

2. Form J-14.1—Affidavit_of the Propér -Ceftification .
for, Work Performed by Certificated Employees—is
required to be filed with the angual attendance
reports, as specified in Education Code Section
13566: - .

-

Annuol Report of Superintendent of Schools (EC44819;87714)
VEC13566. Each city or district supcrintendent of schools.shall
make an annual report of the schools under his jurisdiction
to the county superintendent of schools on forms furnished by
the Superintendent of Public Instruction, which report shall

- .
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include an affidavit that all employces in positions requiring
certification qualifications were; properly certificated for the
work performed.

B $
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3. Form J-18.1-Report of Small Elementary School
4. Form J~3§—Report of Necessary Small Hqgh Schoul
5. Form 3-22-A—Annual Report for Special Programs
1

6. Form J-65—Report of Attendance fu.{’Developm;nt
Centers for Handicapped Minors

. Form J-66—Report of Expenditures for Developtnent
Centers and.Transportation to Development Centers
for Handicapped Minors " ~

. Form J-67-Certification of Total Income, Atten-
dance, and Transportation for Development Centers
for Handicapped Minors

. Form C-Certificate of Attendance and Tuition
Claimed for Education of Pupils Residing in Chil-
dren’s Institutions and Foster Homes for the School
Year—is a separate claim to b filed by July 15th
with the county superintendent of schools with
Form B, a hist of applicable pupils. These. forms show
apportionment attendance, a.d.a., current cost of

education per unit of a.da., and total claim V
-

reimbursement.

. Form E-Certificate, of Attendance and Tuition
Claimed for Education of Nonimmigrant and Non-
citizen Children for the School Year—is a claim to be
filed by July 15th with the county superintendent of
schools with a list of applicable pupils showing
apportionment attendance and so forth. The claim

requires a.d.a. information, current cost of education

per unit of a.d.a., rates for special education pro-
grams, and total claim for reimbursement.

. Form RSF-1-Application for School Assistance tn
Federally Affected Areas—Title I of Pyblic Law
81.874 *#

12, Form RSF-3-Report for Determining Final Payment
Pursuant to Title'I of Public Lav;/8} -874

~ ’

Distribution of State Forms .

All state attendance forms, including the State School
Register, are shipped from the State Department of Education
to the county superintendents of schools for distribution to
all school districts within their ‘respective counties. Requisi-
tion forms are supplied by the State Department of Education
to county superintendents 'of schools for conyenience in
ordering. School district officials obtain_the forms from their
respective county superintendents of schools rather than
direct from the Department. The only exceptioh to this
praciice is that the State’School Register (Form 3-32) is
shipped direct to_those disthicts that have ne¥d for 440 or
more copies. . T

Aruitoxt provided by Eic:
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Destruction of Records

No record or document of a school district may be

destrdyed, except as provided in Education Code Section

1034 and the California Admmisirative Code, Title 5, Educia-
tion, sections 16020 -16030 (California Adniinistrative Code=
sections 17401—17404, for county superintendents’ records).
Every record for the prior school year (July 1—June 30) shall

be classified by the superintendent (or a personally supervised
designee) before the next January 1. H\A

Y

Regulations to Dastroy Records * [EC35253; 72603]

EC1034, Whenever the destruction of records of a district is
not otherwise authorized or provided for by law, the govern-
ing board of ,the district may destroy such records of the dis-
trict in accordance with regulations of the Superintendent of
Public Instruction whichk he is herewith authorized to adopt.

SCAC16020. Definition of Records. (a) As used in this article, “rec-
ords” means all recorde, maps, books. paperg, and documents of a
school district required by law to be prepared or retained.or which are
prepared’ or retained As necessary or convenient to the discharge of
official duty.

(b) The following documents are not *‘records’’ and may be de.
stroyed at any time: * .

(1) Mimcographed, otherwise duplicated, or carbon
copies. except the original or one copy. (A person receiving
& duplicated copy need not retain it.)

(2) Anv pupil pass, tardy <lip. admt slip. verification
of illness oF other note from home relatmg to a pupil.

(3) An individual memorandum, other than one\relating
to personnel matters, betwcen one employee and another em-
ployee of the district. . o "

(4) Notices of meetings. )

(5) Advertisements and other sales material received.

(6) Library books, pamphlets, and magazines. \

(7) Textbooks, maps used for instruction, and other in-
structional materials

& S5SCAC16021. Bcope of Chapter. Ri:ords ahall be retaincd, transferred
s~

or destroyed only as provided in this chapter. o

. -
SCAC16022, Classification of Records. (#) Prior Year Records. Be-
fore January 1, the distnict superintendent (or a person designated in
the minutes of a district not employing amuperintendent) shall review
documents and papers originating durifg the prior school year and
classify them as Class 1—crmanent, Class 2—Optional, or Class 3—
Disposable. . .

*{b) Records Not Classified Before July 1, 1969. All records not
classified prior to July 1, 1969, are subject to the same review and
classifieation as in (a). If such records are three or more years old apd
classified as Class 3—Disposuble they may be destroyed without fur.
ther delay, but in accordnnce with Article 3. ' .

(c) Current Year Records. Records oniginating during a cur-
‘rep} school year shall not be classified during that year.

(d) Continuing Records. Rcvords of a contmuing nature, i.e.,
_active and useful for administrative, legal. fiseul, or other purposes
over a period of years, shall not be classified until such usefulness has
ceased. A pupil’s cumulative record, if not transferred, is a continujpg

. record until the pupil ceases to be enrolled in the district.

(e) Microfilm Copy. Whencver an origimmal record 18 photo-
graphed, microphotographed. or otherwise repruduced on film, the copy
thus made is hereby classificd as Class 1—I’¢rmanent The original
record, unless classified as Class 2—Optional, may be classified as
Class 3—Disposable and may then be destroyed in accordance with this
chapter if the following conditions have been met: -

(1) The reprodiiction was accurate in detail and on film
-~ of a type approved for permanent, photographic records by
the United States Burean of Standurds.

(2) The superintendent.has attached to or incorporated
in the microfilm copy his signed and dated certification of
complinnce with the provisions of Section 1531 of the Evi.
dence Code.




(3) The microfilm copy was placed in a comveniently ac.
cessible file, and provision was made for preserving perma-
nently, examining and using same,

SCAC16023. Class 1—Permanent Records. The ongnal of each_bf
the records histed n this segtion. or one exact copy thereof when the
original is required by law to be.filed with another agency, is a Class 1
—Permanent record and shall be retamed indefinitgly, unless micro-
filmed in sccordance with Section’ 16022(e).

(a) Annual Reports. .
(1) Official budget.
(2) Fiancial report of all funds, including cafeteria and
body funds. . 4
(3) Audit of all funds
(4) Average daly attendance, mcluding Period 1 und Period 2
reports : .
(5) Other mwyor annual reports, including
(A) These contuming information relating to property, activi-
ties, financial condition, or transactions
(B) Those declared by board minutes to be permanent.

(b) Official Actions. N

(1) Minutes of the Board or Committees Thereof, mncluding the
text of a rule, regulation, policy, or resolution not set forth verbatim
in the minutes but mclucﬁd theremn by reference only

{2) Elcctions, including the dall, if any, for and the result (but not
including Jectul documents, such as ballots) of an election called,
conducted ur cans assed by the governing board for a bourd member,
his recall, 1ssuance of bonds, mcurning any long-term habihity, change
i maximum tax rates, reorganization, or any other purpose

(3) Records transnutted by another agency that pertain to that
agency's actiun swith respect to district reorgantzation

(c) Personnel Records.

(1) Employces. All detail records relating to employment, as-
signment, amounts and dates of service rendered, termination or
dismussal of an employee in any position, sick leave record, rate of
compensation, salaries of wages paid, deductions or withholdings
made und the person or agency to whom such amounts were paid In
lie of the dctadl records, a complete proven summary payrol‘precord
for every employce of the school district contaiming the same data
may, be cl.mn}m as Class 1—Permanent, and the detail records may
then be clussified as Class 3—Disposable. .

(2) Pupils. .

(A)* The records of enrollment and sch

required by Section 432

{B) Allgecords pertaining to any aceident or injury lmolvm%a
munor for which a claim for damuges has been filed as required by
law, including any policy of liabihty insurance relating thereto,
except that these records cease to be Class 1—Permanent records
one year after the claim has been settled or the statute of hmata-
tions has run.

(d) Property Records. All detail records relating to land.i)uildings,

student

larship for each pupil

5

.
used in the preparation of any other report. Teachgrs registers may be
classified as Class 3—Dis os.xgle only if all nformation required in Sec-
tion 432 1s retained in olger records or if the General Record pages are
removed from the register and are classified as Class 1—Permanent

(b} Periodic Repotts, including daily, weekly, and monthly reports,
bulletins and instructions

CAC16026. Retention Period. A Clas§ 3—Disposable record shall not
be destroyed until after the se éul 1 succeeding the completion of
the audit required by Educefion e Section 17206 or of any other®

. legally required audit, or after the endmg date of any retention period
t

required by any agency other than the State of Califorma, whichever
date 1s later. .
A continuing record shall not be destroyed vintil the third year after

it has beert"classified as Class d—Disposable.

SCAC16027, Destruction of Records. Unless otherwise specified in this

chapter, all Class 3—Disposable records shall be destroyed during the
third school year after the school year in which they onginated (e g.,
966-67 plus 3 = 1969-70). .

SCAC16028. Transfer of Records. The only records that may be trans.

5CAC16029. Superintendent Actions, (a) Classification,,

ferred are:

(a) Cumulative Records. A pupil's cumulative record may b€
transferred in accordance with Secrfc,)n 438 The items of informétion
required to be kept permanently by Section 432 shall be included, by
copy or otherwise, inthe cumulative record when it is transferred, but
the record of such items shall also be retained in the distnct.

(b) Record of Enrollment und Scholarship. Records specified m
Section 432 may be transferred tu the office ulPlhe prv]mnpal of any new
[sichool upon discontifiance of a schuol or to the central office of the

1stnict ~

(¢) Class 3—Disposable~Record. Anw Class 3—Disposable record
uested by the Histornian of the State Archieves shall be Sransferred
to him Vo

\

e supenin-
tendent shall personally supervise the classification of records He shall
be resg:nslble for, but {le,may delegate to any person, any other duties

. descnbed i (b) . -

(b) Listing.. Fhe superintendent shall
+ (1) Classify each record N
(2) Mark each file or other contuainer as to class and the school year
in which the records originated If the records are classified as Class
3—Disposable, be shall also mark the school year in which they are
to estroyed Lo Y -
(3) List for each class, by year, the general description and approx--
imate number of items of each kind
‘ (4) Plice a copy of the appropriate list in each contamer, as well
as in the current or continuin Ele.
(5) At least 60 dgs before (ﬁedate of proposed destruction, send
a copy of the hist of Class 3—Disposable records to the Historian, State

.

Archives, Office of the Secfetary of State, Sacramento, Californa.
(6) At the same time, submt to the governing board one copy bf
the list for each class and CCl’tlf{ that no records are included

and equipment In lieu of such dgtail records, a complete rropert
ledger may be classified us Class 1—~Permanent, and the detail recor
may then be classified us Class 3~Disposable, if the property ledger

n the

includes: lists in conflict with these regulations.
(1). All fixed N ' (1) Recommend that hsted records in each class be retaned, rans-
() An e;éﬁip:seits inventory . ferred to the State Historian, if requested, or destroyed as provided

in this chapter .
{8) Retain, transfer to the State Historian, or destroy secords only
as approved and ordered-in the minutes of the governing board

(3) For each unit of property, the date of acquisition or augmenta-
tion, the person from whom acquired, an adequate descnption or
identfication, and the amount paid, and comparable data sf the unit
is disposed of by sale, loss, or othegwise

®

SCAC16030. Board Action. The goverming board shall. .

(@) Appgove or disappros e the recommendation of the Supenintend.
ent

(b) Order 2 reclassification when necessary or desirable

(c) Order by action recorded in the mmutes (with lists attached),
the retention, transfer to the State Histdrian, or destruction of records
o  imaccordance with these regulations.

SCAC16024. Class 2—Optional Records. Any record worthy.of further
preservation but not classified as Class 1—Permanent may be classyfied -
as Class 2——Optional and shall then be retained until reclassified as Class .
3—Disposable If the sugenntendent and governing board agree that
classification should not be made by the time specified in Section 16022
all records of the prior year may be classified as Class Z—Optionai
pending further review and classificatién within one year.

E .

s

SCAC17401.  Definitions. (1) Records. “ficcords,” as used in this
article, nican all records, maps, books, pupers, and documents of a
county superintendent that he is requued by law to prepare or retain
or which he prepares or retuns us necessury or convenient to the dis-
charge of his ofticinl duty, except that: *

, (1) The record, map, book, puper, or document shall
have beawr prepured, presersed, or muintained by the county
supcrmtenident with respect®to a matter of state concern, ie,

SCAC16025. Class 3—Disposable Records. All records not classified as
Class 1—Permanent or Class 2—Optional shall be classified as Class
3—Disposable, including but not limited to detail records relating to:

(a) Records Basic to Audit, including those relating to attendance, .
average daily attendance, or a business or financial transaction (pur-
chase orders, invoices, warrants, ledger sheets, cancelled checks and
stubs, student hody and cafeteria fund records;etc ), and detail records

L]

N

*

383562 | 33 - ' . ’
ERIC - oo

PAruntext provided by exic JIRY . .
.




a mutter dealing dueetly with the admnistration and govern-
ment of the publie schooly, metuding, but not being lnuted to:

(A) Records relating to the county school service
fund .

‘e
(13, Records ruitiing to any activity financed by the
county school serviee fund.

(C) One exact copy of an originul, made by carbon
or Jther duptnatihg_ process other than a photostatic or
microfillued copy, whon the orginal g nqmrcd by law
to be filed with another agency.

(l)) fl uther reconds prepured, preserved, or main-
ursuant to a state stutute, except as sp«-crﬂed in

tion (2) nl this section

The term dou not e shiele the recorgs, maps, buoks,
s or doucume nts, disioun ton of wlach is provided for in
Qovernment Code, sueh ag thofotlowing: 4

(A) Weeords relatmg to county matters, such as
expanses_and_travel Losts fmanced from the county geds
ceal fund and wialloes wiposod by ottty vrdinance.

(B) “Records ol 4 county boand“f educatn and of
a county comitter on slioul district organization

(b) Microfilm Oopy. “Microfilm” copy means the mame as in
Section 16022(d), except that the copy was prcpnred under the drrec
tion of the county superintendent.

? 5CAC17403. Applicable Provisions of Bections 16020 through 18030.

Sections 100204b), 100217 (eacept subseetion (e) thercof relating to
minutes) and 10022 Uhrough 10030 apply to the records of the county
supertatendent, except that for the purposes of this chapter where the
expression supermtendent’’ or **school district’ as used it means the
county superintendent and where the term ‘‘goyerning board”’ is used
it means the county baard of educution.

SCAC17404. Classification of Records Filed by Districts. The county
superiitundont shall elisify gy Class 3—Disposable or as Lluss 2—
__Optional any record othier than an vrygmal record roqurrcd to be filed
with hun by a school district. Copies of district nvoices, warrants,
ledgue sheets, attenglance repurts, and eorrespundence are exaumples of

* ruurds that nay be so classified.

L

Deﬁnitions show that Class l-lgermaneht records (retained
indefinitely) include (a) annual reports of attendance, budget
information, and other matters, (b) board minutes and
election results, and ¥c) property, employee, and pupil records
(including enrollment and scholaship). Class 3- Disposable
records (required to be destroyed after three years) include
regords basic to audit and detail® records such as (a) invoices,
(b) ledgers, and () teachers’ registers_and cumulative records
but only when California Administrative Code,. Title 5,
Section 431 pupil data are retained as Class’ 1-Permanent.
£lass 2-Optional records include only those Class 3- Dlsposable

" records ordered by the governing board to be worthy of

further preservation. - .

”

*

Any pupil “pass,” “tardy,” and *‘admit”
verificationt of illness or other note-from home is notr a.
“tecord” and may be destroyed at any time. Simularly,
mrmeographed material, except the original or one copy,
carbon copres and ordinary memos among employees are not
“records.” No microfilmung 1s required for Class 3-Disposable
records nor for Class I\Permanent records to be retained.
Complete information and procedural steps on destruction of

records ake listed 1n the Cahfornia Admunistrative Code, Thtle .

5, Education, Section 16029, which was cited earlier.

)

ERI!

Aruitoxt provided by Eic:

slip or any ’

4

« Privacy of Records

Although school district records arey geierally svakmg,
public documents, b6th the permanent and disposable records
of a,pupil are private. Since 1974, federal and state laws have
been enacted to govern the privacy of student records.
Educatien Code sections 10931—10949 ‘contain regulations
governing the use of pupil records, including regulations on
notice to parents of their right of access b thelr children’s
records; different kinds of permissible accegs' to records,
maintenance of a log containing the names of those using the
records, transfer of records; challenge procedures; and due
legal process. \ v

Additional protection of the rights and privacy of parerts
and students is stated in federal law (Public Law 93-380; 88
Stat. 484, H.R. 69, “Education Amendknents of 1974”). This
law declares that no federal funds shall\be made available to
any school district “which has a policy Jof denying or which

. effectively prevents” any parent's “nght to inspect and review
any and all official records, files, apd”data directly related to
their children, including all material that is incorporated into
each students cupulative record folder, and intended for
school use.” Parents may challenge the record as to accuraey
or appropriateness.

No federal funds shall be made available if the rict

» “has a policy of permitting the release of personally iddnti-

i3 Ble records or files (or personal information contgfed
therem) of students without the ‘written consent of thelr
parents” to any persons other ‘than (a) school officials inl the
district with legitimate educational interests; (b) officials of
other districts upon the transfer ofa'student, but only upon
condition that the parents be notified,.receive a copy of the
records if requested, and have opportunity to challenge the

. content of the record, (¢) authorized federal and state

(representatives; and (d) persons mvolved in a student’s
appheatron for financial aid. Any persont having access, except
the person"@sponsrble for record maintenancegshall be
required to sign a written form for inspection by the’parent or _
a student who is erghteen years old. Parents shall be informed
of these nghts. Termination of federal funds may ow,ur only /
after failure to comply voluntarﬂy

* Those who may have access. to pupil récords without
parental authonzation are (1) students sixteen years of age or
older, (2) personnel in schools, sschool districts, ffices of
county superintendents of schools as well as members of
student attendance review” boards (SARBs); (3) agencies
investigating requests, for financial aid; (4) specified federal
and state education authorities; (5) accrediting organizations;
(6) appropriate persons when emergencies occur; (7) persons
. seeking data for educational research studies; (8) school
districts or schools of intended enrolfment and (9) persons

. authorized by a court to do so.

Title 20, United States Code, Chapter 1"32g(a)(§)(A)
defines the “directory ‘information” that may be released to
the public and corresponds to Education Code Section 10944,

v
-




« and infirmities that beset the population at large. Because*

~

“

. -

Observances
S .

Many pupile’Will not be at school every day, and their
reasons for being absént will be as vatied as the emergencies

haptér' I

many of these absences are not allowable as apportionment

. attendance, this chapter is presented to clarify the accounting

cessary to claim or disclaim absences properly as they affect
the computation 6f 4verage daily attendance. .

{

4

bsences Allowable as
. -Ap ortignme'pt Attendance

Absences that allowaBle as attendance for apportion-
ment purposes are ‘discussed in the following sections of Tatle
5 of the California Administrative Code and n the Education
Code, sections 10953 and 13651.4: ! b

© .

SCAC420. Absences Allowable as Attendance. Absence due to any one
or more of the following causes, when venfied in accordance wnt{: this
- article, is allowable as attendance 1n a regular full-timge day school as
defified in Section 2(1) maintumed by u district and in 4 school or class
maintained by a county supcrintendent of schools: -
(a) Iliness. .
(b) Quarantine dirceted by u county or city health officer.
_{c) Having mcdical, dental, or optometrical services rendered.
(d{ Attending funeralservices of a nember of the pupid'ssmmediate
Jamily to the extent of not more than one day if the service is conducted
in Califorma and not more than three days if the service 15 conducted

outsid®of California Membeys of an immediate faly are, for purposes
of this subsection, those relationships set out in atio e Section
13651.4 except that rcferen_c:es therein to “employeé ™ shal degmed

to be references to “pupil.

~

L

“

SCAC422. Recording of Absence Drfé to Blness or Quarantine. (a) Ab-

% wencedge toillness or quaranting shall, in the first instance, be recorded
on ce accounting fors and in state school registers in the
same manner as any other atence is recorded. .
(b) After a person authorizhd to make verification has determined
that an absence is due toallness or quarantine, such fact shall be record-

ed a3 follows:

(1) If attendance records are kept manually and on the negative
basls, the absence entry shall be circled with blue or bisck ink. If
records are kept manually and on the Ton'tive basis, an

attendance entry shall be made and circled with blue or black ink.
Grdo&enmamaybergcordedummdmceintheto attend-
ance column. .
(2) If attendance records are made by machine, an“appropriste
shall be used to identify verified absences due to illness or
tine on monthly attendance summary forms. Absences so
tifled may be recorded as attendance in the total attendance

-

.

o TR

¥ The new'(reoréanhed) Education
out this publication the new section number for each of the Education
Code sections presented is given in brackets at the beginning of, the
section. For a complete listing of the old Education Code section
numbers cited in this publication, together with the corresponding new
section numbers, the reader should refer to Appendix A.

. ~

s
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V Effect of Absences and Special

¢.

4;% (b mmt e ] e L
Colle is now in &fett. Through-

3

on Attendance-

SCAC423. Prolonged Illness. A pupil who conitacts an illness of a

. prolonged nature or who has been a victim of an gccident which will
prevent attendance for a prolonged period shhll be counted as ab .
&ue to illness only until such %c as he is able and starts to receive in-

struction in home, hospjtul, of sanatorsum, or is given instruction by
other means. No absence due to illness shall be credited as attendange * -+
beyond the current school year. ) '

Accoﬁn’ting

SCAC424. Pprio Registration and Attendance Required. Abscnce due
to illness or qlarantinc ghall not be credited for a pupil prior to his
having been registered and in attendance upon a school oz class.

Total Days of Attendance (EC46010; 76302}

EC10953.  (a) The total days of attendance of a pupil
upory the schools and classes maintained by a school
distfict, or schools or classes maintained by the county
«superintendent of schools during the fiscal year shall be
the number of days school was actually taught for not less
than the minimum schooldaysddui:iflg the fisca] year less
the sum of his absences. - -’

(b) The absence of a pupil from scheol or class shall
not be deemed an absencg in computing the attendance
of a pupil if such ab§enc?was 4

(1) Due to his illness, or

(2) Due to quarantine under the direction of a county
or city health officer, or a

(3) For the purpose of havir
optomietrical fervices rendered, or

(4) For the purpose of attending the funeral services

. & of a member of his immediate fagpily, so long as such
absence is not more.thah one day if the. service is
conducted in California and not more xhq@ghree days if*

———the service is conducted outsi Californig;vor

(5) For the purpose of,jufy dutygin fhp manner
provided for by law. T 0

“Immediate family,” as used in this subdivision, has the .

* same meaning as that set forth in the last sentence of
Section 13651.4 except that references therein to
“employee” shall be deemed to be references to “pupil.”

‘ The provisions of this subdivision shall not apply in the

j case of pupils attending summer school, adult schools,
and classes, or regional ‘dccupational centers and
programs other than pupils concurrently enrolléd in a
regular high school program and a regional occupational
center or program. . ‘

(c) The total days of attendance of a student in a
regular full-time day commupity-college during the fical
year shall be the number of days actually taught for'yiot
less than the minimum collegé days during the fiscal yéar!

-

medicaf, dental, or

»

.

I3

[Bereavement Leava gf\QWnpeﬁ\' . ¢ [EC45194;88194}

EC13651.4. ... Members of the immiediate family, as used 1n this
section, means the mother, father, grandmother, grandfather, or a
grandchild of the employee or of the spouse of the employee, and-
“the spouse, son, son-n-law, daughter,<daughter-in-law, brother, or
sister of the employee, or any relative living 1n the immediate
household of the employee.- . .

.
»

et




Absence that 1 properly venfied as being due to lllness' or

other reasons stated in Education Code Section 1€953 may be
credited for the Tollowing pupils. -
. Pupils enrolled in regular classes, edféationally handicapped
classes, and integrated programs-connected thereto
. Pupils m attendance m special day dlasses for physrt.ally
handicapped minors . : 5
. Pupils 1 attendance in speual training schools and classes
for méntally retarded minors*
. Pupils 1n attendance in continuation high schools
. Pupils enrolled 1n emergency schools or enrolled 1n speoral
training schools or classes maintaned by a county superin-
tendent of schools .
. Pupils 1n*an ROC/ROP concurrently enrolled m a regular

public high school

Only thosg iliness absences tlﬁt equal 100 percent of the
total school day or penod of enroltment need be recorded. All
verification of absence due to illnéss.or other reasdné must bie
completed before total attendance figures are ehtered on
monthly aftendance records. This should not, howewer, delay
mofithly attendance reports more than one week.

Any nonattendance for medical, dental, or optometncal
services 1s recorded 1n the same manner as other absences, and
the entnes are circled with’ blue or black ink in the State

School Register. Such nonattendance need not be recorded if -

1t 1s less than 100 percent of the total school day or period-of
enrollment, and suck nonattendance shall not be included in
the absence column when monthly or annual  totals are
prepared but shall be included in the apportionment atten-
danee column as 1if no absence had occurred”

Verification of Absences Allowable
as Apportionment Attendance

Education Code Section 10954 establishes the verification
requirements for absences due to illnesses or quarantines:

Absence*Due to Iliness or Quurunhno "{ECA6011)
EC10954. Absences due to illness or quarantine shall be ven
© fied by the district or the county superintendent of schools in
+ such manner as the Superintendent of Public Instruction may
provide. _

The California Administrative Code, Title 5, liducation,

Section 421, sets forth the methods of veriﬁcation. /
. [S

SCAC421. Method of Venfication .41 Ans of thefullowing personsmas
verify an absence due to illness oryuaantine
t1) A school or public health nurse
(2) An attendance supervisor’
(3) A physician - -
(4) A pnincipal
* (5) A teacher
{6) Any other quahfied emplovee of a distnict or of a county super-
. 1t ent of schools ussigried tu make such +erification
- tby- The venfication shail be made 1n accordance with'angt reason-
Jble method which establishes the fact that the pupil was actulilly lll or
under quarantine 1f the method has been approved
(1) In the case of a school district, by resolution of the goverming ;
board entered 1n 1ts minutes

(2) In the case of a school or class maintained by ‘a county superin-
tendent of schools, by resolution of the county board of éducation
entered n its minutes

~
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“When A6tes frum hpme are receryed, they need not be kept |
after the venfying authority has eptered the verified absence
on"the attendance record uniess the principal or superinten-
denp sO desires. N

Tliness is not defined.in the Education Code, but in addrtron
to the diseases and conditions generally recognized ayillnesses,
the State Department of Education has classified as illness the
following impetigo, s«,abres nngWorm and pedrculosrs (head”
lice). 2 -
~ A pupil who is pe[mltted by a physician to attend school
only part of a day during ‘the period of recuperation from an
“illness such as rheumatic fever may be considered as absent
due to illness for the balance of each day, and no absence need
.be. recorded, provided verification 1s made in the regular \
manner. In such cases ofie verification for each school month
may be sufficient. ® .

A pupil who has been classified by aphysrcran as a carrier
of*a contagious disease artd who is excluded from school for
such reason may not be counted as absent due to illness until
he or she is actually ill.

A pupil who contracts an"illness of a prolonged nature or
who has been a victim* OU accident that will prevent
attendance for a prolonged'penod should be counted as absent
due to illness until such time as he-or shd"is able to and starts
to‘recéive individual instruction in home, hospital, or sana”
tonum or is given other msans of instruction. However, no
absence due to illness may Be credited as attendance beyond
thé current school year.

« In some instances visits tg a pﬁysrcal therapist or psycholo-
gist or other person, rnstrtutron or agency that provides health
care may be verjfied as absence due td"Tliness, the test being
whether the pupil was actually ill at the time of the visit.

«A pupil who' is excluded from school because of exposure

, to,a quarantinable disease may not be credited with absence
due to quarantine unless the pupil 1s quarantined according to
Settion 10953 of she Education Cude (see page 47 of this
manual)

The verificaffon of absences by students eighteen years of
age or olderfis covered “in Section 10954.5 of the Education
Cod¥ ’ - . .

) Vcnl‘ cation of, Absences: Sudents . (EC46012)

18 Years of Age or Ovar

EC10954.5. For purposes S of any prqcedure fot verification of
oabsences from school, a student 18 years of 4ge or over, with
respect to his own absences frgm school, shall have all of the
responsibilities and powers which, in the case of a minor,
‘wauld be charged to the parent, guardran or other person
havrng charge or eontrol of the minor.

~

Absenceg‘Not Allowed for Apportionment\'

‘Absences identified 1n Education Code Section 10953 (see
page 27-of this manual) shall not be credited for any pupils

any school that 1s not a regular full- trr#e day school, and
those absences shall not be allowed as apportionment atteri-
dance for the followrng types of pur}rls

1. 'A physically handicapped minor given individual instruc-
tion in-the home or in an institution and who is not
3




enrolled i a regular fulltime, day school maintained at such
an institution

. Pupils in special day and 'evening classes (elementary
school) SN

3. Pupils in evening schools or schools for adults .

. Pupils in an ROC/ROP not concurrently enrolled 1n a
regular public high school . ’ '

. Pupils in classes for adults, as adults are defined according

to'the Educatioff Code: 7

Definition of “*Adult” * [EC52610,78460)

EC5756. “Adult,” for purposes of this scction, means a person 18
years of,age and older or a person_who 1s'not concurrently enrolled

1n 3 regular high school program, However, persons 18 years of age.

or older who are concurrently enrolled 1n a régular hig_h school
program are not adults for purposes of this section. Adults enrolled
In any classes maintained by high school orwunified school districts
or county supenntendents of schools pursuant to Sections 7450
through 7466, 45040, 45041, 45042, and 45643 shall be reported
separately, and the adult foundation progr$ shall be used in
computing district apportionments, ]

L

Attendance ;n Community Colleges, Computation |EC78460.5]

" EC5756.1.  The attendance of adults in community college districts
shall be computed in We same manner as the attendance of any
other commumnity college student. ™

Partial-Day Absences
for Unauthorized Reasons

Therg is often confusion in matters relating to unauthonzed
partial-day absences The two categﬂries of such absences are
as follows: .

1. Student-initiated absence. If a stullent, acting indepen-

" dently, departs from school before completing a full
minimum day, after once having been under the .direct
superivision of a certificated emiployee, such absence may
be credited for full apportionment. ,

. Certificated employee~initiated absence. If a student is
suspended or is officially released by an authoriXd certifi-
cated school employee Refore attending a full ftnimum
day, that portion of the minimum day not attended may
not be credited for apportionment purposés. Only entire
clock hours missed need be subtracted in the attendance
accounting report. '

Absences for Religious Purposes

Absences due to rehgious instruction are'covered in Section
1086 of the Education €ode: s . s

Regulotions Regording Absences for Religious Purposes [EC46014})

EC1086. Pupils, with the written consent of their parents or
guardians, may be excused from school in order to-participate
in religious exercises or to receive moral and religious instrue-
tion at their respective places of worship or at other suitable
place or places away from school property designated by the
religious group, church, or denomination, which shall bein ad-
dition and supplementary to the instruction in manners and
morals required elsewhere in this code. Such absence shall not
be deemed absence in computing average daily attendance, if
‘all of the following conditions are complied with i

ERIC
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(a) The governing board of the distriet of attendancs, in its
discretion, shall first adopt a resolution permitting pupils to be.
absent from school for such exercises or instruction.

- (b) “Fhe governing board shall adopt regulations governin
the attendance of pupils at such exercises or instruction an
the reporting thereof.

(¢) Each pupil so excused shall attend school at léast the
minimum school day for his grade for elementary scheols, and
as provided by the relevant provisions of the rules and regula-
tions of the State Board of Education for secondary,schools.

(d) No pupil shall be excused from school for such purpose
on more than four days per school-month. .

It is hereby declared to be the intentsof the Legislature that
this section shall be permissive only.

Holidays and Special Observances

The following sections of the Education Code govern

absences on holidays and days of special observances that are
not holidays: .

School Hoiidoys [EC37220; 79020}
ECS5201. Except as otherwise provided the public schools shall contind® in session
or close on specified holidays as follows
(a) The public schools close on January Ist, February 12th known as
“Lancoln Day,” the third Monday 1n February known a}l‘l"Washmgton Day,” the v
last Monday in May known as “Memonal Day,” July 4th, the first Mom{a)' n J
September known as “Labor. D{\ly September 9th known as “Admussioh Day,’/
November Ilth known as “Veterans Day,” that Thursday in Novemb 3
proclamed by the President as ‘ThanksgwmyDa{," and December 25th o/ |
b) The Governorin a poinnniany other day for a public fast, thanksgi g.
or holiday may provide whether the public schools close on the day Ifthe
Governor does not provide whether the public schools shall close, they/Zhs
continue 1n session on all special or himited holidays appointed by the Goy’rnor,
but shall close on all other days appointed by the Governor for a pulyfc fast,
thanksgiving, or holiday g
(CL e public schools shall close on every day apponted by the Pr/fident as
a public fast, thanksgving, or holday, unless it 15 a special or [imited/roliday.
(d) The public schools shall continue in session on all leg]:l holidayg/other than
«those designated by or pursuant to this sechon and old pro I exercises
cpommefhorating the day /7
(? When any of the holidays on which the schools would beclosed fall on
Sunday, the public schools shall close on the Monday following 4/ v
(f) n any of the holidays on which the schools would ffe closed fall on
Saturday, the public schools shall close on the preceding Fridaf{ and such Fnday
shall be declared a state holiday ¥ .
(8) Nothing in this section 1s to be interpreted as authon: 7ing a school district
govermng board to maintain schools 1n its district for a lgfser number of days
unng the schoo} year than the minimum established by faw
~ Weekend Classes & [EC37228]
EC5207. The govermng board of any elementary, higl/ school, or unified school
district or any county supenntendent of schools may tain classes on Saturda)'
or Sunday, or both - :
Such ¢ may nclude, but are not hmited to, fontinuation classes, and the
programs of a regional occupational center or regional ocpupational program
Except as otherwise provided in this code, the attendance of an);glupd i aclass
or program held on & Saturday or Sunday shall not result in the cr ting of more
than five days of attendance for such pupi per wgek.‘
Attendance at classes conducted op Saturday orSunday, or both, shall be at the
election of the pupil or, in the case of a munor pupil, the parent or guardian of the

pupil. .

Ekcept as otherwrse provided in this code, any class which 15 offered on a
Saturday or Sunday shall be one offered during . the _ regular
Monday-through-Friday school week.

The voluntary attendance of pupils 1n approved programs for mentally gifted
munors, as defined in Sectign 6421, 1n specur educational activities conducted on
Saturday or Sunday shall not be included in the computation of the average daly
attendance of the distnct. -

Holidays Appointed by Goverrior [ECG7221; 79021}
EC5201.1. (a) Notwithstanding any other provision of Sec-
tions 5201 to 5210, inclusive, whenever the Governor appointa
any other day as a holiday and does not provide for the closing
of the public schools, but such public schools do close, such
closing shall be deemed a closing for a holiday declared by the
governing board pursuant to the provisions of Section 5202,
(b) All certificated employees shall be deemed to have
served the public schools on holidays appointed by the Gov-
ernor during the calendar year of 1969. ,

- -
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All payments to certificated employees of the public
schools for the holidays appointed by the Governor hercto-
fore made during the calendar year 1969, shall be deemed to
have been earned apd the payments therefore are validated,
and any certificated employee of the public schools shall be
granted and paid for such holidays appointed by the Governor

during the calendar year 1969 as provided for in Sectiod

13520, if the appointed holiday occurred during the school
term In the event the Koliday occurred during summer school,
the certifieated employee shall be paid for the appointed holi-
day in an amount such certificated employee would have re-
ceived had he served on such holiday, which amount ‘shall be
determined in accordance with the rate of pay he is receiving
pursuant to Seetion 13521.1. ’

(c) All classified employees shall be deemed to have served
the public schouls un holiduys appointed by the Governor dur-
ing the ealendar year of 1969,

All pay nients to classificd employ ees of the public schools for

the holidays appointcd by the Guvernor herctofore made dur- ~

ing the calendar ycar 1969, shall be Jecmed to have been
earned and the paymcnts therefore are validated. Any school
district whicli clused schuels during ealendar year 1969 for
holidays appuinted by the Guvernor but did not pay classified
empluy ees fur thosc holidays shall du so, and empluyee enttle-
ment shall be established under Seetion 13656.

i

Daclaration of Holidoy by Governing Boord [EC37222.79022)
EC5202.. Notwithstanding any other provision of Sections

5201 to 5210, inclusive, and Section 5901, the governing board
school district may declare a, holiday in the public
under its jurisdiction vhen good reason exists.

[EC37224, 79024]

EC5204. All public schools and educational fhstitutions shall
include in the school work on or near the anniversary of the
adoption of the Constitution of the United States exercises
and instruction for pupils suitable to their ages in the purpose,
meanipg, and importance of the Constitution of the United
Btetrs, including the Bill of Rights.

Conservation, Bird, and Arbor Day
EC5205,
day of Luther Burbank, is set apart and designated Conserva-
tion, Bird, and_Arbor Duy. ~
All public schools and educational institutions shall observe
Conservation, Bird, and Arbor Day not as a holiday, but by
in¢luding in the school work of the day, suitable exercises
baving for their object instruction as to the economic value
‘of birds and trees, and the promotion of a spirit of protectjon
toward them, and as to the economic value of natural resources,
and the desirability of their conservation.

[EC37225;79025)

v

[y

Susan B. Anthony Day (EC37226, 79026]
EC5206. February 15th of each year, the anniversary of the
.birthday of Susan B. Anthony, is designated and set apart as
-Susan B. Anthony Day. 5, o
*  All public schools and educational institutions shall observe
this day with suitable,exercises, directing attention to the
development of the political and economis status of women in
the United States, through the efforts of Susan B, Anthony.
? o

Black American Day [EC37227; 79027}

EC5206.1. March 5th of each year, the anniversary of the
death of Crispus Attucks, the first black American martyr of
the Boston Massacre, is designated and set apart as Black
American Day to direct attention to the develdpment of black
people in the United States of America.

RIC
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Mareh Tth of cach year, the anniversary of the birthy
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“All publie se(ols and educational institutions shall observe
this day with suitable exercises.

Scturday, Summer, Christmas, and Easter
Vacation Driver Tralning Classes [EC37229]

EC5208, The governing board of any school distriet main.
taining a high school or high schools, & county superintendent
of schools, the California Youth Authority, and the State
Department of Edueation authorized to maintain automobile
driver training classes may maintain such classes on Saturday,

. and during summer, Christmas, and Easter vacations when
schools are not in session.

Holidoy Mointenonce During Emergency Period; Age
Limitotion on Horvesting ond E,"Zuipmonf Use [EC37230; 79029]

EC5209, Dunng any national emergency declared by the
President of the Umited States of America, or dunng any war
in which the United States of America is engaged, upon a
finding by the Department of Employment Development
that spoilage of a perishable crop wilf result because of a
critical shortage of farm labor the govermng board of a school
district in which such cropus located may maintain the schools
of the district on Saturdays, the first day of January, the 12th
day of February, the third Monday of February, the last
Monday of May, and the fourth Monday in®ctober, in order
to make pupils of the distnict available for the harvesting of
crops without undue reduction in the number of days the
schools of the district gre maintained. b

Nothing in this section shall permit or allow apy student

under the age of fourteen (14) to harvest such crops nor shall
any student be permitted or allowed to use or to be in a
position to use any dangerous gquipment.

Maintenance of School on Holidays
Due to Climatic Conditions (EC37231, 79030]

EC5210. Whenever climatic conditions of a school district are
such as to rendgr it necessary that the schools be closed as
early in the year as possible or opened as late in the year as
_possible, the governing board of the school district may main-
tain schools and classes on any days other than Saturday, -
Sunday, the twenty-fifth day of December, the first day of
January, the fourth day of July, and any day appointed by
the President or the Governor for a public thanksgiving.
When classes are maintained on holidaya pursuant to this

~——"8ection, proper exercises shall be held commemorating the day.

. a

“

Outdoor Science ond Education ond Conservotion Education
Closses on Juyly 4th [EC37232; 79032]
EC5212. Notwithstanding any other provisions of this article,
the governing-board of any school district providing, or any
“county superintendent of schools providing by agreement
with the governing board of one or more school districts
programs and classes® ih outdoor science education and
conservation education pursuant to Article 6 (commencing
with Section 6011) of Chapter 6 of this division mdy maintai
the programs and classes in outdoor science education an
conservation education (a) on the fourth day of July when it
doés not fall on either a Saturday or a Sunday or (b) when it
falls on either a Saturday or a Sunday, on the respective
Friday or Monday which would otherwise, pursuant to
subdivision &f) or (e), respectively, of Section 5201, be
hlolidsy on which the public schools would be required to
closed.

Credit may be gran’ted for attendance at programs gnd
classes authorized by this ;ection only f0rpl;:hose pupils
attending the program.
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: . Attendance Accounting: -
Chapter v by Grade Ife?fel and Plgogram 3

Equality of Length of Term: Exceptions  [EC37202, 37203, 79002]
EC5193. Except where a school has been closed by order of a

Attendance”accounting requirements, which are set forth in
regulations and instructions that are based on state laws, vary

with grade level and educational program. An understanding of ,
the requirements and terminology appropnate to the different
grades and programs is necessary for the proper performance
of attendance accounting operations. This chapter defines
relevant terms and establishes the attendance accounting
> requirements for these situations.

city or a county board of health, or of the State Board of
Health, on account of contagious discase, or where the school
has been closed on account of fire, flood, ér other public dis-
aster, the governing board of any school district shall maintain
all of the elementary day schools established by it for an eqnal
length of time during the school year, all of the day high
schools established by it for an equal length of time during the .

school year and all of the day community colleges established
by it for an equaklcngth of time during the school year. .

o~ Definitions of Terms Used A , ’

in Attendance Accountin Sehool Month *
g The definition of a school month appears in Education

Many terms used in attendancé accounting pertain to the Code Section 5102:
length of school sessions and the computation of average daily
attendance_ . SChOO’ Monih [EC37201 M 79001 ] »
' ' . . EC5102, (a) A sachool month is 20 days or four weeks of five
School Year and Fiscal Year - - days each, including lsgal"holidays; provided, however, that

for the purposes of counting attendance only in providing for °
& school calendar the Christmas vacation period, or any por.
tion ;ll?of, may be excluded by the school district in the defl-
nitior6f a school month. - .

(b) The provisions of snbdivision (a) of this section are
limited to defining a school month for attendance counting
puarposes only. A school month for employes pay purposes may
?; dweieg:lwd by the governing board to begin on any day of

e w .

The school year and thg'fiscal year begin orf the first day of
July and end on the last day of the next June., The terms
“school year” and “fisgal year” are offen used interchangeably
in attendance accounting. [ o :

Academic Year -

An academjc year is the time consumed during any fiscal
year in the maintenance of regular day elementary school or
high school classes. An academic year 1s not Iéss than 175
days. An academic year usually begins 1n September and ends
in June of the same state fiscal year, although schools adopting
year-round school calendars would necessarily differ,

Ifa school term is divided inte-two semesters, the first day  *
of the second semester need not be the first day of the school
month. Also, school months necessarily overlap calendar
months. : '

. ’

School Week

School Term

The fength of the school term 1s established by'Bduc‘atlon
Code sections 17551 and 5103 as follows,

A school week 1s defined as seven consecutive days

- beginning Monday and ending Sunday, This definition is

primarily. impgrtant for those classes or prégrams using

Saturday schedules, as authorized in Education Code sections
5207 and 5?08:

. Required Length of School Term [EC4142084370) !
EC17551. No school district, other than ‘one newly formed,

shall, except as otherwise provide{in this article (commencing
with Sectiop 17551), receive any apportionment from the
State School Fund unless it has maintained the regular day
schools of the district for at least 175 days during the next
preceding fiscal year. —_—

For the purposes of this article, the Board of Governors of
the California Community C8llegzes shall establish standards
to determific whether the districts within jts jurisdiction have
maidfained the regular day schools of the district for at least

~ 175 days during the next preceding fiscal year.

v The ECW (reorganized) Education Code is now in effect. Through-

qut this publication the new section number for each of the Education
Code section¢ presented is given in_ brackets at the beginning of thé -
section. For a ¢Omplete listing of the old Education Code section
numbers cited iri this publication, togethet with the cones’ponding new
section numbers, the reader should refer to Appendix A,

s
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* Weekend Classes . ' {EC3722%]
EC5207. The goverming board of any elementary. high school. or unified school

distnict or any county supenntendent of schools may maintain classes on Saturday

or Sunda(, or both . ' '

Such classes may include, but:are nct Lmited to. continuation classes. and the
programs of a regional occupational center or regional occupational program

Except as otherwise yrovided i this code. the atfendance of anv pupil in a class s
or program held on a Saturday ur Sundav shail not resust in the crediting of more
than fige days of attendance for sucn puoi oer week

Attendance at classes conducied on Saturdav or Sundav or beth. shall be at the
elec_tlion of the pupii or, in the case of a rhunor pupd, tk parent or fuardian of the

pupil. .

gcepl as otherwise provided in this cade. anv class which 15 offeted on a
Saturlays or  Sunday shull be one offered, dunnd the regular
Monday-through-Frnday school week

The voluntary attendance ot pupils in appsoved programs for mentally mited
munors, a5 defined 1n Section A42L. 1n special educational activities conducted on
Saturddy or Sunday shall not be inciuded in the computation of the average daly
attendance of the distnct. .

N
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Saturdoy, Summer, Chrisimos, and Eoster
Yacotion Driver TraininfiClasses LEC37229]}

EC5208. The governing board of any school district main-
tasninga high sthool or high schools, a county superintendent
of schools, the California Youth Authority, and- the State
Department of Education authotized to maintain automobile
driver training classes may maintain such classes on Saturday,
and during summer, Christmas, and Easter vacations when
schools are not in session. .

. s
However, a student may develop appurtioniment attendance
. 1
for a maximum of ﬁf'days within a calendar week.

School Day ,

Authonty to establish the length of the school day 1s
contained in Education Code Section-10952

Length of Schaol Day [EC46100, 76301]

EC10952. The governing board of each school district shall,
subject to the provisions of this chapter (commencing at
Section 10951), fix the length of the school day for the several
grades and classes of the achools maintained by the district.

(For. specific information on the requiréd mmimum day for
a particular grade level or prugram, see the pertinent sectivn of
this'manual.) :

Average Daily Attendance

Average,daily attendance js computed from the total days
or hours of attendance that may be counted by applying
dvisors that are established by law. However, the uniform and
objective determination of average daily attendance (a.d.a.) in
publiv schools involves more than merely the proper treatment
of numerical quantities. It also involves the proper understand-
ing of (1)the types of schools and classes, (2) the legal
requirements governing the admission of pupils to the several
types of schools and classes; and (3) the requirements govern-
g procedures and forms for crediting, recording, computing,
and reporting pupil attendance. All of these matters are
controlled by specific provisions of state law, by regulations of
the State Board ‘of Education, or by regulations of the
Superintendent of Public Instruction.

The following sections of the Education Code confaifi
procedures for vanous aspects of computing a.d.a. in most
situations: '

Method of Computing o.d.o. s {EC46300; 84500])

EC11251. @ In computing the average daily attendance of a school distne;
there shall Le includ ggly the attendance of pupils while engaged in education
actwities required of such pupils and underthe immediate supervision and rontrol
of an employee of the distnct who a valid certification documént,
registered as spquired by law, authonzing hum to render service in the capacity
and dunng the penod in whuch he served For purposes of mmputmt; the awergge
daily attendance of a commumty college distnct, attendance shall also include
student attendance and participation in approved coordinated instruction systems
programs of instruction using television, computer-assisted instruttion, automated
audio-vasual systems, programmed learning matenals, and other ssmilar teachmﬁ
techmiqQues, under the coordination and evaluahen of an employee who possesse:
an approprate certification document, but not requmng the immediate
supervision of such employee Approved coordinated instruction systems

programs of mnstruction are those recommended by the géverning board of the -

distnet mantaining the communmity college and approved by the Board of
Governors of the Califfornia Community Colleges One student contact hour is to
be counted for.each umt of coordinated instruction systems credit in which a
student 15 enrolled dunng any census penod The state aid apﬁortionmenl made
by the board of governors shall not be greater than one half the current costs of
conducting approved coordinated instruchop systems programs of instructions
Coordinated struction systems programs of instruchon shall be conducted by
employees of the distnet who possess valid credentials or certification documents,

&
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who shall determind the need for immediate supervision of the programs of
instruction Such employees shall evaluate individual student progress and asaign
appropnate grades for students enrolled in classes taught by the coordinat
instruction systems programs of instruction N

\by For the purpuse of work experienve education prugrams . the secondary
schools meeting the standards of the Cahforma galc Plan for Vocational
Education, “ymmedsate supervision” of off-campus work training statigns means
pupil participation 1n on-the-job training as outlined under a training agreement,
voosdinated by the school distnct under 4 state approvet plan, wherein the
empluyer and certifivated schoul persunnel share the responsibility fur un the jub
supervision The pupil-teacher rahio tn any such work experience program shall
not exgeed 125 students per full-ime equivalent certificated coordinator A pupi
enrolled 1n such work experience (ﬁro am shall not be credited with more than
une day of attendance in any calendar g:y. and shall be a full ime student enrolled
n regular classes meeting the requirements set forth 1n Section 11052 or 11055

f, For purposes of computing the average daily attendance of a commumty
college distnet, attendance shall also include student attendance and participation
1N In-service training courses 1n the areas of pohce, fire, corrections, and other
cniminal justice system occupations that conform to all apportionment attendance
and course of study requirements otherwise imposed by law, provided that such
courses are-fully open to the enrollment and participation of the pubhc pursuant
to skbdivision (2) of Section 5753, and prowvided further, that prerequisites for such
courses shall not .be established or construed so as to prevent academically
Quabfied persons not employed by agencies 1n the criminal justice system from
enrolling 1n and attending such courses

«d; In the event that certan in-service traiung courses are restncted to
empfoyecs of police, fire, corrections, and other cnminal justice agencies,
attendance for such restncted courses shall not be reported for purposes either of
state apportionments o!ﬁutnct revenue hmits computed pursuant to Sections
20935 and 20937 Notwithstanding the provisions of Section 5753, a commumty
college district which restnets enrollment tn such in-service training courses may
contract with any public agericy to provide compensation for the ‘cost of
conducting such courses

&) Positive records of student admissiuns and daily attendance in all in service
training courses in the areas of police, fire, corrections, and other criminal justice
?'stem occus;tlions. as descnbed in subdivinon (¢), shall be maintained by each

istrict and shall be separately reported annually to the Chancellor’s Office of the

Califorma Commumty Cglleges

S

c

Computation Where No Other Mefhod Provided (EC46301; 84501)

EC11252.Whenever for the purposes of Sections 10951 to 11653, inclusive,
Sections 17151 to 18460.1, inclusive, Sections 18654 to 20251, inclusive, Sections
20501 to 21801, inclusive, and Sections 21803 to 22152, iiclusive, whichever are 1n
effect, it*16 necessary to compute the average daily attendance of a school of
distnict for any certain pu and no govmon ts made for the computatio
thereof for such (gurposc, the average daly attendance of the school shall be
computed by Yiniding the total number of days of pupil attendance allowed by the
number of days school was actually taught'in the regular day schools of the distnct,
exclusive of Saturdays or Sundays

- /

o

a

°

Computatian In Schaals With Four 12-Week Terms {EC46302)

EC11253. Where in a high school or elementery school four
terms of school of at least 12 weeks each are maintained dur-
ing a fiscal year, and where the course of instruction is so ar-
ranged that students may complete a full year’s work in any
three terms, the total number of days of pupils attendance
shall be divided by the greatest number of days school was
actually taught in any three of the four terms, but in no-case
shall the divisor be less than 175.

'Y
™ Fractional Units .[EC46303, 84502]
EC11254. This section shall apply to all allowances, computa-
tions, and apportionments made pursuant to Sections 10951 to
11653, inclusive, Sections 17151 to 18460.1, inclusive, Sections
18654 to 20251, inclusive, Sections 20501 to 21801, inclusive,
ard Sections 21803 to 22152, inclusive, whichever are in effect.
(a) If any computation of average daily attendance made
under, or necessitated by, any provision of Sections 10951 to
11653, inclusive, Sections 17161 to 18460.1, inclusive, Sections
18654 to 20251, Inclusive, Sections 20501 to 21801, inclusive,
and Sections 21803 to 22152, inclusive, whichever are in effect,
results in a fraction of less than one-hélf of a unif, the average”
daily attefdance shall be taken as the next lowest whole num-
_ber, except that if such computation results in an average
dajly attendance of less than one unit, the average daily at-
tendanga shall berdeemed to be one unit; but if the fraction is
one-half or more of a unit, the average daily attendance shall
be taken as the next highest whole nynber, . .
(b) Whenever any reference is made to a specific whol

13
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number of units of average daily attendance said number shall

include any fraction.above said number which is less than one-

half of a unit, and any fraction of one-half or more of a unit
- above the next lowest whole number.

Attendance Accountirig by Grade Level

For apportionment purposes all attendance for kinder-
‘garten and grades one through eight (including Early Child-
hood Education programs where applicable) is reported on the
elementary level, and all atténdance for grades nine through
twelve is reported on the high-school level.

When grades seven and eight are included in a junior high
sschool administrative organization, - their attendance is
reported on‘the elementary Jevel.

The attendance for grade nine or. grades nine-and ten in a
junior high school is reported on the high schqol level.

In four-year. community colleges, the attendance for grades
eleven and twelve is reported on the high school level.

°

. Eleméntary School,Attendance Accounting

The regulations pertaining to kindergarten thrbixgh grade
eight are in the following sections of the California Admunis-
trative Code, Title 5, Education, and the Education Code:

.
= SCAC10. Daily School Sessions. Unless otherwise provided by resolution

shall be as follows
\oon

Grades Begin End Internussion Recesses
1,23 9am 210pm 12 to l pm (10to 010 am

‘ (1 tot1 10am)
w8 9am 4pm 12V tol pm A total of 20 min

,beACl L. Recesses. (a) Inkindergarten and every grade and class in the

elementary schuuls, a total of at least 20 minutes daily shall be devoted

K to recesses -

(b) Unless otherwise provided by a regulation of the governing

be kept in school longer than one hour without a recess, except that at
the end of the day the peri6d may be one heur and 10 minutes
(c) All pupils sg]all be required to leave the school rooms at recess
unless 1t would occasion an exposure of health h
- 2 *
Combined Kindergarten and Eirst Grode [EC37041)
EC5252. The kindergarten and the first grade may be com-
bined in one class if the total class enrollment does not exceed
the enrollment fixed by Section 17507 as permissible for grade
1 without reduction of average daily attendance. The attend.
ance of the children enrolled in the kindergarten in such a
class shall be counted as attendance upon a kindergarten.

Preschool Educational Program Combined with a Kindergorten
Closs - . [EC37042)
EC5253, A preschool educational program established by a
school district or by a county superintendent of schools
pursuant to Section 16643 may be combined in one class with

.within the jurisdiction of such county superintendent of
schools, in any situation in which Section 5257 is applicable
with respect to the duty to establish a kindergarten. The
attendance of only those children enrolled in the
kindergarten in such a class shall be counted as attendance
upon a kindergarten. :
-4 , =
" Effect of Combining Kindergorten With One or More
./ _Elemenfory Grades " LA [EC37045)
EC5258. The governing boafd may conduct the kindergarten
in the same room with and by the sgme teacher conducting

‘ -

Q '

l: MC >
. "

+

of the governing board, the daily school session 1n elementary schools _

board, a pupil 1n preschool, kindergarten, or grades 1, 2, or gshall not |

a kindergarten in a school maintained by such district or "

EC11001.

EC11301.5.

E

EC11002.

EC11005.

- 3}

? ‘ .

one or more elementary grades maintained by the district.
The mjpimum schoolday for pupils of a kindergarten which
is so cohducted is 180 minutes, inclusive of recesses, and the
attendance of the children enrolled ih the kindergarten shall
be . counted as attendance upon a kindergarten. The
minimum_schooldays for pupils of the other grades so
conducted are those specified in Sections 11005 and 11006,
exclusive of noon intermissions and recesses, and the
attendance of the children enrolled in such other grades shall
be counted as attendance upon those grades. .

No teacher shall teach more than one such class in’ any
single schoolday.

«

[EC46110])
No pupil in a kindergarten or in any grade of an
elementary school shall bs credited with more than one day of
attendance in any calendar day and nothing in this article
(commencing at Section 11001) .ahall be construed to the
contrary.

0

Maximum Credit for Attendance

Single Sessic;'n Kindergarien Classes " (EC46118)

A single session kindergarten class shall meet all
of the following criteria: ]
. {(a) The class is maintained for a minimum of 180 minutes
per schoolday.

(b) The kind class teacher is assigned to only one
session of kinde%aily as a principal teacher.

(¢) The kindergarten teacher is a full-time certificated em-

loyee.

P (d) The full-time duties of the kindergarten teacher are
directly related to the kindergarten prograr, :

150-Minute Kindergarten Classes [EC46119)
C11301.6. The governing board of a school distriet which ,
has fewer than 40 pupils enrolled in kindergarten classes may
make application to the Superintendent of Public Instruction
requesting approval to maintain two kindergarten classes of,
150 minutes each inclusive of recesses on the same day which
are taught by the same tcacher. The average daily attendance
for such classes shall be adjusted by a multiplication factor of
0.500. -

Maximum Kindergarten School Day [EC46111)
No pupil in a kindergarten shall be kept in school
in any day more than four hours exclusive of recesses.

13

[EC46112)
The minimum schoolday in grades 1, 2, and 3 in ele-
mentary schools. except in opportunity schools, classes, or pro-
grams, is 230 minutes, except where the governing board of a
school district has prescribed a shorter length for the school-
day because of lack of school facilities which requires double
sessions, in which case the minimum schoolday in such grades
shall be 200 minutes.

Minimum School Day for Grades 1,2 and 3.

4

Minimum School Day for Grades Four Through Eight [EC46113)

EC11006, The minimum schoolday in grades 4, 5, 6,-7, and 8

EC11006.5.

, attended in any one sch

15

in elementary schools and in special day and evening classes
of an elementary school district, except in opportunity schools,
classes, or programs. is 240 minutes.

Alternative Computation of Minimum Schooldoy for
Elementary Grades [EC46114)
{a) The minimum schooldac{ in grades 1, 2, and
3in elementary schools may be computed by determining the
number of minutes of attendance in any 10 consecutive
schooldays ggg dividing t}l:at nun;be}:ali ble?d If the S{est:ging
quotient is 230 or more, the pupils shall.be deem, avelqy -
c’dl%;i’:lied with Se'ctign 1005 e\gn if the number %f lénqmu"tes °
cfay is less than 230, but not less

than 170. v 1

2.
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(b) The minimum schoolday in grades 4, 5, 6, 7, and 8 in
elementary schools may be computed by determining the
number of minutes of attendance in any 10 consecutive

schopldays and dividing that.number by 10. If the resulting

_quotient is 240 or more, the pupils shall be deemed to have
. complied with Section 11006, even if the number of minutes
mﬁgg in any one schoolday is less than 240, but not less

No cm'npubation suthorized by this section shall result in
any increase in state apportionments.
L]

Noon Intermissions and Recesses . {EC46115)

. ,EC11007. The minimum gchool day in kindergartens and in
T grades one to eight, inclusive, in elementary s¢hools, is exclu-
sive of noon intermissions and, except in kindergartens, exclu-

< sive of recesses.

~

The computation of a.d.a. in the elementary gtades 1s
discussed in Education Code Section 11301:

. %

Computation Genergjly [EC46117, 46320]

EC11301. The units of ayerage daily attendance in the etementary schools of a

- dustnict for a fiscal vear‘;}mll cumputed by dividing the total number ot davs

of pupils attendance ullowed in all kinderearten and elementarv schools and

classes of the distnet dunng_the. fiscal vear bv the number of davs school was

, actually taught in the requiar day elementarv schoolt of the anstrict during the

ear, exclusine of Saturdavs or Sundavs plus the units of average daih

attendance credited to the district on accuunt of the education pt seventh- and

' eng{:h-grade pupils in 2 junior high school pursuant to Sertion 11404

(he mumimum schoolday for pupils in kindergartens 15 15 n.indtes-incluseve-of

recesses, and no imts ot average daiby attendance shail be aredited for attendance

wn kindergarten classes if the mumimum schooiday ot such classes 15 less than 180

minutes

For thecrurposes of this article. a day of attendance in special traming schools

or classes defined by Section 6903 1s based on 2 180-minute muumum day W hen

the mimmum day 15 less than 180 minutes, the average daily attendance shal} be
adjusted by a multiphication factor of 0 417

Elementary school attendance will be reported to the
Department of Education on forms J-18-P1, J-18-P2, and
J-18A. < e

Junior High School and High Schoo! ~
Attendance Accounting

In most cases the method of attendance accounting that
applies to junior high schools also appifes to high schgols. The
following definitions may prove helpful:

Designation of High Schools [EC63]

EC5553. The high-schopls of the State are designated as four-
year high schools, junior high schoold, senior high schools, con.
tinuation high schools, and evening high gchools. Evening high
schools may be designated as adult schools.

® A four-year high school is a high school that maintains
grades nine through twelve.

_ ® A senior high school maintains grades ten through twelve
or grades eleven and twelve.

® A junior high school maintains grades seven and eight,
grades seven through nine, or grades seven through ten.

® The term “junior-senior high school” is-often applied to

a junior high scheol and a senior high school that are
located op the same premises and administéred together

. ‘Hy the samg principal. Legally, a junior-senior high

school consists of two separate administrative units—a.

junior_high school and a senior high school-and atten-

dance accounting is handled separately for each adminis-
. .

trative unit.

ERIC 4 | -
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Regulations pertaining to the conduct of junior and senior .’

high schools, are discussed in the following sections of the

_ECl1661.

* T EC11662.

42.

Egucation Code:

EC5652.

EC11051.

EC11052.

EC11052.5.

{EC37101]
Each high school distriet shall establish and maintain
for the convenience of the day pupils of the district at least
one four-year high school, or in lieu thercof, at least one junior
high school, and one senjor high school, or if the high school
district is situated within a community college district main-
taining a-four-year community college, at least one junior high
school providing for the education of pupils of grades 7 to 10,
Inclusive, -t .

A high school district which is coterminous with an elefen-
tary school distriet and which is a part of a’community college
distriet maintaining a community college offering four years
of work including the 11th, 12th, 13th, and 14th grades may,
at the option of the governing board, maintain only one or
more junior high schools.

No junior high school or system of junior high schools may
be established in a high school district under the provisions of
this section except as authorized by Sections 5601 to.5613, in.
clusive, and Section 5624. * .

Moandotety Schools fo’-Day Pupils

Minimum School Week: Junior High Schools

and High Schools . {EC46160]

Notwithstanding any other provision of law, the
overmng board of a school district which maintains a junior
igh school or high school may schedule classes in such

schools so that each pupil attends classes for at least 1,200

minutes durtng any five-schoolday period.

Under such a schedule, any pupil may be authonzed to
attend school for less than the totuf)number of days in which
the school is 1n session during a week aslong as he attends the
required number of minutes per five-schoolday period.

somputations authonzed by this section shall not result in
an jncrease in state apportionments to a school district.

Compliance with Attendance Requirements . [ECA616T]

If a pupil attends classes pursuant to a schedule
adopted under the authority of this chapter, he shall be™*
deemed to have comphed with all of the requirements of this

. code relating to school attendance.

Maximum Credit for Attendance [EC46140)
No pupil in a high school, other than a pupil in a
vocational education program occupationallv organized and
conducted under federal approval, evening high, school, con-
tinuation high school, or continuation education class, shall
bé credited with more than onc day of attendance in any
calendar dav and nothing in this article {commeiteing with
Sectisn 11051} <hall be construed to the contrary.

Minimum Schléolday [ECWT ]
The minimum schoolday in any high school, except
in an evening high school, a regional occupational center, an

opportunity sehool and in opportunity classes, a continuation

high school, in continuation education classes, in late afternoon

. or Saturday occupationally organized voeational training pro-
“grams conducted under a federally approved plan for voca-

tional education, afd for students enrolled in a work experience
education program approved under the provisions of Article
5.5 (commencing ywvith”Seetion 5985) of Chapter 6 of Division
6, is 240 minutes. .

Alternative Method

of Computing Minimum Schodiday [EC46142]
The minimum schoolday in any junior higl;

school or_high schopl described in Section 11052 may

computed by determining the number of minutes of

attendance, in any 10 consecutive schooldays and dividing

-~
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mpecial part-time students and to undertake one or more

courses of instruction offered at the community college level. |
The number of students so authorized shall not exceed 15 per- |
cent of the number of students in the 11th and 12th grade at |
the high school at any one time.

that number by 10. If the resulting quotient is 240 or more, the
pupils shall be deemed to have comghed with Section 11052,
even if the number of minutes attended in any one schoolday
is less than 240, but not less than 180.

No computation authorized by this section shall result in
any increase in state apportionments.

Aftendance at High School for Minimum School Day [EC48801]
Minimum Schooldoy. Exception for Certon Pupils in Grode 12 [§C46145] EC6402. Any student authorized to attend a community col-
EC11056. Notwith tanding Section 11132, the 207 erming board ot 4 sciwol distnet lege as a special part-time student pursuant to Section 6401
{)nea p’gmut adeth grade sxuaer;t"m hus last selmesrer or Quarter 4s the ca.e mas shall, nevertheless, be required to attend the high school for
, before graduatior wno youla compiete 4l 0t the requirements tor graduaticn [ 2
by attending high school. excent courses ot Dnvsic eQUCtION, 0F (eSS than 24 t!!e minimum school_day a!.ld to “nfiem“ coprses of mm:ne-
minutes each dav, to attend high school for iess than 4 minimunt cav w1 24 tion of a scope and duration sufficient to satisfy the require-
minutes, upon the wntten request of a parent or tegal ugrawn o upon his vwn . ments of law.
wntten request if he 1s 13 vears of age or over Attenaance pursuant to this sectiorn =4

shall, for apportionment purposes ana for school district revenue hmitation e . ”
purposes, be deemied to be attendance tor ¢ minimum aay cf 240 munutes Crediting of Attendance; Apportionmenis from
e { State School Fund. [EC48802]

EC6403. For purposcs of allowances and apportionments from
the State School Fund, a community college shall be credited
with additional units of average daily attendance attributable

classes, to the attendance of high school students at the community

college as special part-time students pursuant to this article.

A district maintaining a high school whose 11th and 12th
grade students attend a community college pursuant to this
article shall, for purposes of allowances and apportionments
from the State School Fund, continue to receive credit for
attendance by such students computed in the manner pre-
seribe law, and a student’s attendance at the high school .
for the minimum schoolday shall be deemed a day of attend-
ance for purposes of making the computation.

In no case shall the noon intermission or “brunch’’ pertods
be included in the hours of a regular or a short@Ted daily
session. The time required for passing between
however, is part of the school day. The size of the campus
usually determuines the amount of time between classes, but 1n
no event shall the passing time between each class exceed 10
minutes whien the 240-minute minimum day is computed.

Evening high schools are authorized, and the following
sections of the Education Code describe procedures pertaining
to the establishment of such schools and attendance account-
ing procedures therein:

. Admission of 11th and 12th Grade High School Students [EC76001)

(EC51720) ? EC25503.5. The principal of any two-year community college
may admit to the community college as a special part:time .
student any 11th or 12th grade high school student whose ad-
mission is recommended by his high school principal. A prin-
cipal of a high school may recommend a high school student as |
a special part.time student pursuant to rules and regulations
which may be adopted by the governing board of the district
maintaining the high sehool. A prineipal of a high school shall
not recommend a number of high sehiool students in excess of
15 pereent of the total number of 11th and 12th grade students
enrolled in the high sehool at the time of recommendation.

The attendance of a student at community* college®as a
special part-time student pursuant to this section is author-
ized attenlance and the student shall reccive eredit for com-
munity college courses which he completes in the same manner

S Establishment end Maintenance .
EC5670. The governing board of a school district which
maintains high schools and a continuation education program
may establish and matntain evening high school programs in
grades 9 to 12, inclusive, for minors subject to Section 12101.

Doys and Hours In .}'puidn [EC51721)
EC5671. Notwithstanding any other provision of law, a
overning board to which this article applies may establish
the number of, and the specific days ofptgle week on which
such a program shall:be in session. The governing board may
further prescribe the number of hours during which the
program shall be in session.

Attendance: Valuntary; Written Permission [EC51723) as if he were a regularly enrolled community college student
EC5673. The attendance of a minor at an evening high school ' un]e§s, upon agrecment bgtwccn the two districts, the student
program shallbe voluntary, but the written permission of the receives hlgh‘ school eredit for the course completed.
minor’s parent or guardian is required. v ) Each speeial part-time student shall attend high school
. - classes for at least the minimum schoolday.
Crediting of Attendance [EC51724)

Admittance of Pupil Who Has Compleled 11th Grade to Summer
Session; Crediting Summer Session Atlendance [EC76002)

EC25503.6. The principal of any two.year community

EC5674. The attendance of a pupil in an evening high school
program shall not result in the crediting of more than one
unit' of average “daily attendance during the reqular school

year, even if the pupil also attends one or more classes in the college may admit to the summer session of the commu-
regular high schoals of the district. ~ nity college as a special student any high school student who
. has completed the 11th grade and whose admission to sum-

In certain instances high school students may attend
cornmunity colleges, those instances are identified 1n the
following sections of the Education Code: o

’ +

mer session is recommended by the principal of the high sthool
in which the student completed the 11th grade. A principal
of a high school may rccommend such a student as a special
student pursuant to rules and regulations which may be
adopted by the governing board of the district maintaining the
high school. A principal of a high school shall not recommend
a number of students who have completed the 11th grade in
excess of § percent of .the total number of students in the high

" AHendance at Communily College of Eleventh and
Twelfth Grade Students ' [EC8800) °

EC6401. The governing board of any district maintaining a

high school may determine which of the students in the 11th
and 12th grade of the high school would benefif from advanced
scholastic .or vocational work. The governing board may
authorize such students to attend a community college as

4

sehool who have completed the 11th grade immediately prior
to the time of recommendation.

The attendance of a student at community college as a.spe-
cial summer session student pursuant to this scetion shall be

-

. . -4
Q - . !
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credited to the distriet maintaining the community college for - Computation f.m Evamng‘ High Scheols
the parposes of allowances and apportionments from the State ond Continuation Educotion (EC46331)

EC11402. The unitg of average daily attendance in the evening
high schools, continuation high schools, and eontinunation edu-
cation classes of a district for a fiscal year are the quotient

Sedtions 23503 5 and 640} to 6403. inclusive. do not apply arising from dividing the total number of days of pupils’

to the special students authorized to be admitted to a com- gttendance in such high schools and classes by 175.

munity college summer session pursuant to this section. . . '

Totol Computotion [EC46332}

EC11403. The total units of average daily attendance in the
high schools of a district shall be total units of average daily
attendance computed ugder Sections 11401 and 11402,

Sehonl Fund, and the studcnt shall receive credit for com-
munity cullege enurses which he completes, i the same manner
as if he were a regularly enrolled community college student.

Permissive Vocotional Educalion Classes - [EC48810]
EC5656.5. The principal of any high school may, with the
approval of the governing board of the school distriet, permit
11th and 12th grade students to attend vocational education
classes maintained by the community college district in which
the high school is_located, in accordance with Section 25513.

Computation for Seventh ond Eighth Grodes (EC46333}
EC11404. The units of average daily attendance for a fiscal
year of pupils residing in"any clementary school distriet and
attending the seventh and cighth grades of a junior high school
shall be determined separately and shall be computed by divid-
ing the total number of days of pupils attendance in said

Admitiance of 11th and 12th Graders to .
Yocational Edutational Classes [ECZ8009] *

EC25513. The principal of any two-year community collefre

.

may admit 11th and 12th grade students to 1ocational edu-
cation classes muaintained for such pupils who may profit
from the instruction and are recommended by the high school
principal, provided.

grades by the number of days school was actually taught dur-
ing the fiscal year in the regular day high schools of the dis-
trict maintaining the junior high school the average daily
attendance so computed shall be credited,to the elementary

(a) The high school students are enrolled in a high school “ school district in which the pupils reside.
within the community college distriet. .
(b) A contract is entered into between the governing board
of the district maintaining the high school and the district
maintaining the community college for the payment of Ahe
current expense to_the community colicge district incurred
on account of such attendancer ~<*
(e) Notwithstanding the provisions of Section 11251 of tlis The chancellor s oriice shall adopt such requiations as mav be pecessary to carry
¢ode,-the hours of attendance of such students is credited to out the provisions of this secnon
> the high school district of énrollinent but in no case shall the .o .

credited hours of attendance of a student in both ‘attendance : - .
centers excced one day of attendance on any.one calendar day. Ed}xcatlop Code sect'loqs S6l4 through 5623 melde for
. (d) Scholastic eredit for courses completed 15 at the Ligh the discontinuance of junior high schools. The erediting of
ad.a. in the case of such an event is covered 1n Education

Maximum Credit for Attendonce”
for Grodes Thirteen ond ‘Fourteen . [EC76310]

EC11102. In anv community cotlege antrict siudents 1 13th- and l4th-erade
courses shall not be credited on ¢ distnict aversZe, with more than 18 clas. hours
of attendance durninz any tve-au§ umm eich regular semnester or quarter.
exclusive of attendance -at summer sc A

7’

school level.

For the purposes of this section, such vocational education i 2.

- classes may be considered to be classes maintained by the high Code Sectlon.5624. ! .
school within the boundaries of the distriet maintaining the Crediting Average Darly Attendance . lEC37082]
. high sehool. . EC5622. The .average daily attendance of all eighth grade
. pupils educated by a high school district pursuant to Sections
- . 5614 to 5623, inclusive, shall be kept sepggate and credited to

. Contracl to Provide Yocational Education Closses (EC78010] the elementary school district in which the pupils reside.
EC25514. Notwithstanding any provision in this code to the

High school attendance wnll be repoRed-&o the Department
of Education on forms J-19-P1, J-19-P2, and J-19-A. Junior
high school attendance that-1s maintained by a high school
district will be reported on J-19E-P1, J-19E-P2, and J-19E-A, .
unless the junior high ‘school is maintained by a umfied school
district; in that case the attendance for seventh ang eighth
grades will be reported on forms J-18-P1, J-18-P2, and J-18-A,
and the attendance for the ninth grade or higher will be
reported on forms J-19-P1, J-19-P2, and J-19-A. :

[y

contrary, the governing board of any school distriet maintain:
ing a high school and the governing board of a com.
munity college district may enter into a contract, subject to
the approval of the Superintendent of Public Instruction, for
the education of community college students in voecational
education classes to be conducted for such students by
the distriet maintaining the high school. The average daily
attendance of community college students enrolled in such
classcs, under the provisions of this section. shall be eredited
to the community college district and college credit may be
granted students who satisfactorily complete the course of
= 7 instruction in such classes. .

The computation of average daily atténdance in secondary' Attendance Accounting by Program

schools is discussed in the following sections of the Education, ,
Cade: + . School districts’ and offices of county superintendents of
schools are authorized to establfsh and maintain a wide variety
of educatiertal programs that do not fit into a particular grade-

ructure. These programs are as follows:

Computation Generally . [EC46330]
EC11401. The averaze daily attendance in the high schools of a district other thafyt
evening high schools contnuation high schoois. and continuation education
classes, for a fiscal vear are the quohent ansing trom divithag the total numbes of
days of pupils attendunce aliow ed 1n the requiar day tugh schools summer schoots,
speculgug? school classes and the part tune vocanonal courses ot the distoct.
exclusive of the numher of days of ouniis attendance in the seventh and eighth
. grades of jumor high schools dunng the Ascat vear by the number ot days schoot
was acmafly taught in the reular day schools ot the distnct dunng the fiscal year .
exclusne of Saturdavs or Sundavs

: L3
® Adult education

® Community service classes _
® Continuation schools and classes
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® QOpportunity school§ and classes

Outdoor science, conservation, and forestry education
programs : .

Regional occupati‘onal centers (ROCs) :or programs
(ROPs)

® Summer schools .

e.

® Technical, agricultural, and natural resource conserva-
tion schools :
P

® Work-experience programs
® Year-round schools and intersessions ”

Attendance accounting procedures for these

programs are
discussed in the pages that follow. -

-

Adult Education

“ Classes for adults are estabhshg%grimarily for adults, and at
least 51 percent of those enrolled"in adult classes shall be
adults,

The definition of an adylt for purposes of crediting
attendance is in Education Code Section 5756:

Definition of " Adult” [EC52610, 784601

EC5756. “Adult,” for purposes of this section, means a person 18
years of age and older or a person who 1s not voncurrently enrolled
1n.2 regular high school program. However, persons 18 years of age
or older who are concurrently enrotled n a regular high' school
program are not adults for purposes of this section. Adults enrolled

! in any classes maimntained.by high school or unified school districts
or county supenntendents of schools pursuant to Sections 7450
through 7466, 45040, 45041, 45042, and 45043 shall be reported
separately, and. the adult foundation program shall be used in
computing district apportionments. -

Attendance in Community Colleges; Computation {EC78460.5]

EC5756.1. The attendance of adults in community college districts
shall be computed mn the same manner as the attendance of any
other community college student.

!

The provisions of the California Administrative Code, Title
5, Education, pertaining to classes for adults are as follows.

SCAC10500. Bcope. (a) The provisions of this chapter apply to all
adulf schools and to all clnsses for adults maintained by high school
districts and unified school districts, ‘

.(b) As used in thia division: «
(1) ‘*Aduilt schools’’ includes evening high schools.

State Department of Education or its successors.

SCAC10507. Attendance gnd Enrollment. (a) General. The attend.
-" ance of persons not regularly enrolled in & class shall not be counted.
A person is regularly enrolled in a class only when his enroliment has
been entered on forms which meet the requirements of the bureau or
Superintendent of Public Instruction. Sign-up sheets used at a class
session for attendance-keeping purposes do not constitute regular en-

rollment. * s
(b) Bupplementary Lectures. In classes for adults in which

lectures are used to supplement the instructional work of the teacher
regularly employed to tcuch the class, only the attendance,of those

ses in Physical Education and Orafts. Attendance in
physical education classes and elasses in crafts shall not be counted
under the circumstances described in Scetions 10540(i) and 10541(c)
respectively. (Sce also restrictions in Scctions 10542 and 10543 con.
cerning attendance in forum serics or lecturcs series.)
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(2) ““Burean’ means Bureau of Adult Education of the

. craons regularly enrolled in the class and in attendance shall be
) Cﬂﬂ'@l\t&:nc district for apportionment purposes. N
(e)

~

SCAC10508. Records and Reports. (a) The nuthorities of each school
district maintaining adult schouls nnd classes for adults shall keep such
yecords and shall make such reports relatimg to such schools and classes
as may be required hy the bureau or Superintendent of Public In.
struction.

(b) Course ontlines in all subjects shall be on file on forms pre-
scribed by the bureau and be subject to inspection.

"SCAC10531. Duration. An adult school shall be conducted for not
less than two hours per day for, not less than four days each week
for not less than 128 days during a school year. ‘/

N 3 . N
SCAC10540. Classes in Physical Education. (a) Classes for aduylts in
physical education shell include only those organized primarily for in-
struction to:
(1) Develop individual and publie safety through swim.
ming( ka;!ld life suving.

tion.
(3) Provide education for improved posture, efficient
body movement, and physical conditioning.

(b) For apportionment purposes, no classes for adults in dancing
or recreational physical education shall be approved.

. (eRecreational physical education is defined as that phasc of the
activity Peogram organized primarily for adult purticipation as a ree-
reational Outlet. Included in this definition arc all classes organized
primarily for participation in sports and games. This does not apply
to classes organized under (a). v

.. (d) Such facilities, cquipment, and supplies shiall be provided as
will insure an appropriate instructional program including laboratory
expericnee. Adequate dressing rooms, towels, and hot and cold showers
ghall also be provided. .

~ (e) The number in attendardce in any one class shall be held to an
optimum student-teacher ratio according to the type of instruction.
The bureau shall pubhsh to schools maintaining clusses the muximum
limits preseribed for cach type of instruction.

(f) Al applications fur approval of physical education classes
shall be accompanied by evidence that the program is instructional.
Requests for approval shall include the following information on forms
prescribed by the bureau:

(1) Purpose of course.

(2) Instructional units (in ddtail).

(3) lours plnnned for each unit.

(4) Masimum student-teacher rafio permitted.
+  (8) Mcthods and procedures to be used.

(g) The instructional umits for ench course shall be approved by
the bureau. - .

(h) The bureau shall preseribe the maximum number of honrs
allowed for the completion of approved instructional units. The burean
shal} publish to all districts maintaining classes for adults in physical
education the limitations that have been determined. .

(i) Attendunce of persons who have completed the maximum num-
ber of hours allowed for an upproved course in physical education shall
not thereafter be counted in such course.

SCAC10541. Orafts. (a) Inany ficld of crafts, including leather, clay,
plastic, metal®, #nd necdle craft, the course outlined ¢n file as required
in 121(h) shall include a statement stipulating the maximum number
of hours allowed for the course. . :

(b) The request for approval of cach course must include a state.
ment of the maxunum number of hours allowed for its completion. The
maximum number of hours allowed for completion is subject to ap-
proval of the bureau. . .

. (¢) Attendancs of persons who have complet: proved course
in a craft shall not thereafter be counted in such course.

SCAC10542. Forum Berles. (a) A “forum serics” as used in this
section i3 a class for adults which provides for tHe free discussion of
public affairs under qualified lcadership.

(b) A forum series shall be conducted in such a manner as to pro-
vide opportunity for active participation in discussion by the mem-
bers. Enrollment in a forum series shall be limited for the purpose of
insuring such participation. DS

(¢) Each forum scries must comprise at lﬁi four class sessions
relating to the smne general fopie. Not morc than one scssion in the
same forum scries shall be held during the same day.

(d) The subject for discussion at any class scssion may be pre-
sented by the regular forum leader or by pther qualificd persons, hut in

J .
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either ease the forum leader shall be respunsnble for the lcadershlp and
guidunce of discussion.

(e) Each forum serics shall be submmed for approval to the
burcau and must be approved by the bureau prior to the first meeting
of the forum scries in order for atténdance upon class sessions of the
gorufn series to be eredited for purposes of the apportionment of school

ands,

(f) Each clm session of a forum series shall be of cv:dent educa-
tional value. Atteifdance upon any class session of a forum serics which
is primarily for entertainment purposes ox which is conducted for the
general public rather than for regularly enrolicd members of the forum
serics shall not be credited for apportionment purposes.

(g) Each forum serics shall be conducted under the general super-
vision and direction of an employee of the school district who is legally
certificated for such) service. ‘

(h) The number of persons nttendmg each class session of & forum
series shall be limited to a number which will permit effective partici.
pation in discussion by the members of the forum serics. Only the at-
tendance of those persons who are regularly enrolled in a forum series
and who attend the scssions shall be credited to the, district for. appor-
tionment purposes

(i) If the attendance at any two consccutive class sessions of a
forum series excecds 400 persons, the prineipal of the school maintain-
ing the forymn scries shall immediately notify the bureau, presenting
an estimate of the probable attendance at subsequent class sessions of
the forum serics and such other information as the bureau shall re-
quire. The bureat shall thereupon review the cvidence .and determine
whether: .

(1) The attendance shall be reduced.

(2) A sccond forum series shall be organized.

(3) The forum series shall be permitted to continue with
the attendance for apportionment purposes limitéd in accord-
ance with directions outlined by the bureau.

SCAC10543. ° Leoture Serfes. (a) Lecture series on toples not related
to public affairs ghall be reflorted to the burean prior to the first meet-
ing of any series, !

(b) All members of
be regularly cnrolled .
(f) No person shall be counted in attendance in a lecture gerics
who has not been in attcndance for at least two scssions of the ap-
proved series. -

e group whose attendance is counted must

Additional instructions for attendance accounting in classes -

for adults are contained in the following sections of the
*Education Code: :

Adult Evening Classes: Admission of Minors [ECS2500 78400}

EC5701. Adult schools and evening high schools shall consist of
classes for adults. Minors may be admitted to such classes pursuant
to Section 5706. - .

Admission of Adulls and Minors . [EC48040, 78403)

EC5706. Adult schools and evening high schools shall be open for the
admission of adults and of such minors as in the judgment of the
governing board may be quglified for admission thereto.

Muaintained in Conjunction ‘
With Other Schools or Centers ¥ {EC52512; 7841 0]

EC5716. Classes for adults may be maintained in conjunction
with day or evening high schools, day or evening community

colleges, day or, evening adult schools or day or evening re-

- gional occupational centers.

Weekend Closses » - [EC52513]

ECS5717. fthe ?oxermng board of any hgh school district or unsfied school district
my provide for the maintenance on Saturday and Sunday of classeqfor aduits

Dey of Attendence ond Maximum Credit [EC46190; 76320)

EC11151. In classes f6r adults. a dav ot attendance 15 180 minutes of attendance
but no student shail be credited with more than 13 clock hours of attendance
dunng any one schoni wevk unless he 18 enrolied in a class in ele/nentarsy subtects.
a class for which hizh schoolereditis @nven. u tass ain Enzish tor toveigners. a class
wn citizenship. or a class 1n a trade orincdustnal subiect as trade or inaustnal sutiect
15 defined by the StateBoard of Education for erades 7 to 12. :nclusive, or by the
chancellor’s office for community collezes

ERI
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. Average daily attendance 1s computed and reported accord-
ing to the following guxdelmes

Computation ' » {EC46350]

EC11501. The units of average dailv attendance .n ciasses for adults for a fiscal roar
mantaned by 4 distndt, cther than a coaununity cotiere distnct. shall be
com uled by dividing the total davs of pupils attendance 1n such classes dunng
the ear by 1753 The unils ot average dady 4tt2ndance 1n ciasses tor adults
for a ﬁsca{yur heditaed By 4 cemmanity culege distniet shall be computed as

. set forth 1n Section 114765
'

When computing from an hourly base, take the total hours
for all pupils (not to exceed 15 hours 1n any schbol week for
any one- pupil, except as noted in Education Code Section

11151, which a g)pears on this page) and divide by 525.
Dmdmg by 525 will give the amount of annual ‘a.d.a.
generated.

All altendanee for approved gldsses for adults js reported
for apportionment purposes by the day ‘er evening high sefréol
principal on the high school principal’s annual and period
reports, forms J-19-P1, J-19-P2, and J-19-A. .

Two adult pupil classifications are separated for apportion-
ment purposes on the J-19 series reports. These classifications
are (1) those students who are concurrently enrolled in a
regular public high school program; and (2) those students
who are not concurrently enrolled in such a program, ..

Each pupil's attendance 1n approved classes for adults shall
be recorded in hours, and no absence less than a full clock
hour shall be charged. Absence due to illness or other reasons
stated 1n Education Code Section 10953 may not be credited
for apportionment purposes.

Classes in adult education programs which have more than
50, percent enrollment by high school students, regardless of
the time of day that the classes are offered, are extended day
classes. If the pupils enrolled and in attendance in such classes’
have already been in the regular day school for the minimum
day, they do not generate additional a.d.a. (Department of
Education memorandum, December 7, 1970, Department of
Education opinion, May 12, 1970)

Classes for adults maintained during the summer are not to
be reported as summer school classes.

Communitypervice Classes

;The entire cost*of financing community service classes is
the responsibility of the school distnict conducting such
classes. Therefore, according to Edugation Code Section 6323,
the attendance in such classes is not reported to the
Department of Education for’ appomonment purposes

No Appodionmonf from State Funds [EC51814; 78304]

EC6323. Attendance or average daily attendance in commu-
nity service classes pursuant to this article shall not be re-
ported to the State Department of Education for apportion.
ment. No apportionment from state funds shall be made to
estahlish or maintain sach classes,

Nevertheless, the Department of Education requires _that,
records be maintained and that at the end 0f§[a0h

school ygar' a special report (Form J-21) be filed to summarize
attendsfice in community ?'vice classes. The Form J-21 1s

tted as a supplement to the annual report on Form
J-19-A. Essentially, attendance reporting for community ser-
vice classes is the same as at all levels of secondary education.

°
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Continuation Schools and Classes . Minimum Weekly Hours of Instruction . (EC48433)

. . . . . . . EC5953. Special continuation education elasses or classes eon.
The followmg sections of the Cahfo'rma' Admms“?“"" ducted by a regional occupational center or any’ combination
Code, Title 5, Education, and the Education Code pertain to thereof shall provide at.least four 60-minute hours of instrue-
the establishment and operation of continuation schools and tion per week for each minor within the high school district
classes: - / who is subject to compulsory continuation education. ~

SéACIIOOI.Prograllls of Guidance, Placcment, und Follow-up. The Hours When Closses Are Mointoined . [EC48434)

guidance, placement, andJfollow-up services are to be provided on a
regular basis and shall include the following: '

(a) Personal Guidance.  All pupils shall be provided with individual
counsel 1n matters affeeting their personal, social, and educational ad-
justment

(b) Occlpational Guidance. Al pupils shall be prowvided with
necessary occupational information that incividually and realistically
prepares them for future employment opportumties

(), Placgment.  All pupils shall be asusted in securing surtable em-

ployment whenever the pupil can benefit from such emplovinent
(d) Follow-up. The district shall provide all pupils wath follow-up
services as follows: -
(1) Visitation of employed pupils at places of cmplovment to de-
termine the effecuveness of the gwdance and placement services,
(2) Regular home contucts and p.?wnl conferences in cases where
a student 15 not succeeding in & corftinuation program .

(3) Regular contacts with All students enrolled only 4 hours per
week and all pupils suspended from (ontinuation education, with
the intent of eveptually returning them to the full-time continuation
education program, .

* -
SCAC11004.8eparate Continuation High Schools. -

(d) A continuation high sehool siall be condueted for not less than
175 days durjug a school ycar.

SCAC11010. Exemption. An application for excinption from the re-
* quitement. of maintaining peeral eontinuation edueation classes, s
permitted by Edueation Code Scetion 6152, shall deseribe the district’s
plan to proilde instruetion for pupils wubjeet to continnation educa-
tion. The appheation shall be submitted to the State Department of
Education, Bureau of Elementary and Sceeondary Edueation, State
Education Building, Sacramento, California, by June 30 for the follow-
. ing school year. If granted, the exemption shall apply to that school
year only. . .

-

Establishment and Malntenonce of Continvetlon Classes for
Minors (EC48432]

EC5952. The governing board of eackthigh school district and
each unified school district shall establish and maintain within
its boundaties special continuation education classes and may
establish and maintain regional occupational “centers or
programs, in accordance with the provisions of Section 7451,
whenever there are any minors residing within the district
who are subject to compulsory .continuation education;

ovided, that if there are fewer than 100 students enrolled
in grade 12 in any school of the district maintaining that
gra e, the governing board of the district may apﬁly to the
tate Department of Education for exemption of that school
from the requirements of this section and such exemption
‘may be granted in accordance with rulesand regulations that
shall be adopted by the State Board of Education to govern
the granting of the exemptions. An exemption may also be
granted to schools havingi an enrollment of more than 100
pupils in grade 12 if the district seeking the exemption has
entered into an agreement with another high school district
or unified .school district to maintain special continuation
education classes for minors residing in either of the districts,
but shall not be granted if the agreement would make it
necessary for suchminors td travel an excessive distance from
their homes to the continuation education classes.
If there is a regional occupational center or program as
Brovided in Chapter 14 (commencing with Section 7450) of
ivision'6 within a county, the governing board of any school
district within that county may enrol minors, otherwises,
subject to, and inlieu of, continuation education, in the center
or program in accordance with the provisions of Section 7455.

A

EC5954. (a) Except as otherwise provided in subdivision (b),
such classes shall be maintained between the hours of 8 am.
and 5 p.m. If the governing board of the school district deter-
mines that the special nceds of the conununity or pupils re-
quire.it, such classes may be' maintained until 6:30 p.m.

(b) If the school district maintains classes for adults, the
governing board of the school district may maintain continu-
ation education® classes during such hours and for such length
of time during the day or evenig as the ‘classes for adults
are maintained. p /i!g : ‘

1 ~
Minimum School Doy for Continuotion Education [EC46170) !

EC11053. In continuation high schools and continuation edu-
cation classes, a day of attendance is 180 minutes of attend.
ance but no pupil in any such school or class ghall be credited
with more than 15 hours of attendance in any calendar week.

Computolion for Evening High Schools N
ond Continvation Edutotion ‘% [EC46331)

EC11402. The units of average daily attendance in the gevening
high schools, continuation high schools, and continuation edu-,
cation. classes of a district for a fiscal year are the quotient
arising from dividing the total number of days of pupils’
attendance in such high schools and classes by 176. °

.

Weekly Minimum Attendance Requirement (EC48400])
EC12551.  All pgrsons 16 years of age or older and under 18
years of age, not otherwise exempted by this chapter, shall
attend upon special continuation ~education classes
maintained by the govetning board of the high school district
in which they reside, or by the governing b%zrd of a
neighboring high school district, for not less than four
60-minute iours per week for the regularly established .
annual school term. Such minimum attendance requirement
. “of four 60-minute hours per week may be satisfied by any
combination of attendance upon special eontinuation
education classes and regional occupational ¢énters o
programs. .

Minors Not Regularly Employed [EC48402) _

EC12553. Whenever a minor subject to the provisions of this *
chapter, who is not otherwise exempted gy this chapter
cannot give satisfactory proof of regular employment he shall
attend, for not less than 15 hours per week, special
continuation education classes during the period of °.
unemployment The minimum attendance redyirement of 15
hours per week may be satisfied by any combination of .
attendance upon special continuation educatign classes and
regional occupational centers or programs.

Persons Exempted -
From Continvation Classes ) [EC48410])
" EC12601. There are exempted from compulsory attendance
in continuation education classes as otherwise required by
Sections 12551 and 12553, persons who:
(a) Have been graduated from a high school maintaining,
a four-year course above the eighth grade of the elementary
schools, or who have had an equal amount of edueation in a
private school or by private tuition. -
(b) Are in attendance upon a public or private full-time
ddy school, or satisfactory part-time classes maintained by

other agencies.
]
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(c) Are disqualifidd for attendance upon these classes
beca;l/m[of their physical or mental condition, or because of
personal services that must be rendered to their depenczents.

(d) Are satisfactorily attending a régional occupational
program or center as provided in Section 5952. .

(e) Have successfully demonstrated proficiency equal to
or greater than standards as established by the Departient
of Education pursuant to Section 12603, and Rave verified
approval submitted by their parent or guardian

() Are subject to Section 12351 but not Section 12553 and
are in attendance upon classes for adults for not less than four
clock hours per calendar week .

The adJitipn?l requirements for rontinuation schools and
asses are discussed in the paragraphs that follow. .

If a school district—tras—mot—established an opportunity
school or class, the district may legally transfer students under
age sixteen with disciphnary problems to a continuation
school or Jlass (Attorney General Opinion CV 71-232).

Individuals will be accepted into the adult education
program only after certification by the school district official
who 15 responsible for the continuation education program
from which the student 1s prevented from participating 1n
because of his or her regular employment. “Regular employ-
ment,” however, 1s not defined 1n law. In general, 30 hours per
week would be considered full-time employment. But a
district would adopt its own regulations as to what full-time

. employment means 1f the emplayment prevents a student

from participating 1n the continuation education program.

Students should be exempted from compulsory continua-
tfon education through the distnct’s regylar exemption pro-
cedure. A work permut shoulc(i) be issued to the student, and
according to district policy either the person responsible for
the continuation education program pthe issuing authonty who
signs the work permit, or other designated person should
follow up with the adult education administrator to see that
the student is attending the adult education classes to which
he or she is assigned. If the student fails to attend satisfactorily
the four hours per week of adult education classes, his or her
work permit should be revoked or the hours worked per week
should be reduced. (State Department of Education memoran-
dum, November 30, 1973) .

For apportionment purposes pupil attendance is recorded
i hours or in actual minutes attended, according to Cahfornia
Administrative Code, Tgtle 5, Education, sec¢tions 406 and 407
(see page 12 of this manual), Whenever a pupil is registered for
a full hour and is in attendance for any portion of that hour,

" the pupil is recorded as being in attendance for the full hour.

Absence is not recorded unless the pupil is absent for the fun
hour. Verified absence due to illness or other reasons stated in
Education Code Section 10953 may be allowed as attendance
in a-continuation high school or in continuation cla§sesf .

Ayerage daily-attendance for continuation high schools not
qualified as necessary small high schools is’reported on
Department of Education forms J-19-P1, J-19-P2, and J-19-A.

Whenever the a.d.a. is less than 301 1n a separate continua-
tion high school, the™‘necessary small high schqol” formulas
prescribed jn Education Code Section 17664 apply ~without
such school’s having to meet the copditions of Education Code
Section 17663: |

EC17664.

¢

Necessary Small High School Defined [EC41707)

EC17663. A necessary small high school for the purposes of
Section 17664, is a high school with an average dajly attend-
ance of less than 301, or a junior high school with an average
daily attendance of less than 75 in grade pine, which comes
within any of the following conditions (eycept that.a single
high school maintained by a unified distrift formed under the
provisions of Sections 3100 to 3353, inclusiye, or formed under
Section 1976, or a high schiool maintained by any district for
the exclusive purpose of educating continuation, juvenile hall,
physically handicapped, or mentally retarded pupils shall be
considered a necessary small high school) : '

(a) The projection of its future enrollment on the basis of *
the enrollment of the elementary schools in the district shows
that within eight ycars the enrollment in high school in grades
9 through_12 will exceed 300 pupils. .

(b) Any one of the following combinations of distance and
units of average daily attendance applics: <

(1) The high school had an average daily attendance of
less than 100 in grades 9 through 12 during the preceding
fiscal ycar and,is morc than 15 miles by well-traveled road
from the nearest other public high school and e} per-
cent of the pupils would be required to travgl”€0 miles or 25
percent of.thg pupils would be required to tyavel 30 miles one
way from a point on a well-travéled road ncarest their homes
to the nearest other public high school.

(2) The high school had an average daily attendance of
100 or morc and less.than 150 in grades 9 through 12 during
the preceding fiscal year and.is more than 10 miles by well-
trayeled road from the nearest other publie high school and
either 90 percent of the pupils would be required to travel 18
miles or 25 percent of the pupils would be required to travel
25 miles one way from a point on a well-traveled road nearest

_ their homes to the nearest other public high school.

(3) The high schoql had an average daily attendance of 150 «
or morc and less than 200 in grades 9°through 12 during the
preceding fiscal year and is more thamns 74 miles by well-
traveled road from the nearest other public high school and
either 90 percent of the puPils would be requiwed to travel 15 -
miles or 25 percent of the Pupils would be required to travel
20 miles one way from-a point op a well-traveled road nearest
their homes to the nearest other public high school.

{4) The highschool had an average daily attendance of 200
or more ard less than 300 in grades 9 through 12 during the
preceding fiscal year and is more than five miles by well-
traveled road from the ncarest other public high school and
either 90 percent of the pupils would bé required to travel 10
miles or 25 percent of the pupils would be required to travel
15 miles to the nearest other public high school. .

(c¢) Topographical or other conditioms exist i the district
which would impose unusual hardships on the pupils if the
number of miles specified above Wwere required to be traveled.
In these cases, the Supcrintendent of Public Instruotion may,
when requested, and after investigation, grant exceptions from
the distance requiréments. .

(d) The Superintendent ¢f Public Instruction has. ap-
proved the recommendation of a county committée on school
district organization designating one of two or morc schools
as necessary isolated schools in & situation where thé schools
are opcrated by two or more districts and the average daily
attepdance of cach of the schools is Jess than 300 in grades 9
through 12. s

. Foundation Program for High School District With Small +

[EC41711],

(a) For each district on account of each necessary °
small high school the Surcrintendcnt of Public Instruction
shall maKe one of the following computations selected with
regard only to the number of certificated employees
employed or average daily attendance, whichever provides .

Schools

°

_ the lesser amount: .




Aver.%c daly Minimum number of Amount to be
attepdance 2 " certuficated cimployees computed
=20 e, less than 3 $16,520
. per teacher
1- 20 . 83,760
21- 40 4 100,280
41- 60 .. S 116,800
61- 75 6 133,320
76=- 90 Ny 149,840
91-105 8 .. 166,360
. 106-120 9 182,880
. 121-135 10 199,400
136-150 . 11 215,920
151-180 12 232,440
181-220 " .13 /248,960
221-260 tereroserennite 14 . 265,480
261-300 “ . 15 282,000

(b) For each district on account of each small high school

not determined to be a necessary small high school under

.Sections 17663, 17663.5, and 17683,7, he'shall make one of the
following cornputations, whichever applies: -

(1) If the total of the units of average daily attendance in
the district during the fiscal ycar is less than 301, he shall
multiply the units of average daily attendance during the
fiscal y ear in the school by nine hundred forty dollars ($940).

(2) If the total of the units of average daily attendance in
the district during the fiscal y ear 1s more than 300, he shall
multiply the units of werage daly attendance duning the
fiscal year in the school by nine hundted fifty dollars (5950).

For the purposes of this section.a “'certificated emp&oyee’\'
is an equivalent full-time]position of an individual holding a
credential authorizing sgrvice, and performing serviee 1n
grades 9 through 12 1n ofiy secondary school. Any fraction of
an equivalent full-tisfe position shall be decmed to be a
full-time position. - . '

The foundation program established by this section for high
schools with an average daily attendance of less than 301 shall
not apply to any high school established after-July 1, 1961
unless the establishment of such schools has been approved
by the Superintendent of Publi¢ Instruction.

. The principal of &ach separate continuation high school
prepares and files the high school principal’s annual and period
reports (Department ‘of'Education forms J-19-P1, J-19-P2, and
J-19-A) in the manner prescribed in the instructions on the
forms. A separate J-form should be completed for each
necessary small continuation high school. ’ -

Average daily attendance for pupils enrolled in continua-
tion classes, as reported on Department of Education forms

J-19-P1, J-19P2, and J-19-A, is computed by dividing the total

days of attendance in such classes by 175, regardless of the
number of days school is maintained in the full-time day
schools of the district.

The Department’s Handbook on Continyation Education in:

_ Califomia should be teviewed for further information relating

to continuation education. . .
ot pr—
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Education Code Section 11075 establishes the minimum
" day and attendance crediting requirements for opportunity.
programs: o o

Opportunity Schools and Classes .

Minimum Doy for Opportunity School; Attendance ™ [EC46180)

EC11075. The minimum day in an opportunity school or
opportunity class is 180 minutes. A pupil may be enrolled in
an opportunity program for not less than a class period of the
school, nor more than 179 minutes per day. Attendance for a
pupil enrolled in an Spportunity program shalt be credited to
the regular ¢lass attendance. ~/ - P

.
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A pupil who is enrolled in both an opportunity program and
a regular school, shall attend school for a period of time not
less than the minimum schoolday required for the grade level
in which he is enrolled.

. 4
* !

lsrovisioqs are made to report the attendance in opportu-

nity schools and classes on forms J518-P1, J-18-P2, J-18:A,”

J-19-P1, J-19-P2, and J-19-A.« .

Outdoor Science, Conservation, and Forestry
Education Programs

Programs in outdoor science, conservation, and forestry

education are authorized by the following sections of the -

Educa}ion Code: .

L
" Authorlzotion of Outdoor Science
and Conservation Programs [EC8760)
EC6011. The governing board of any school,district may:
2 (a) Conduct programs and_classes in outdoor science
“education and conservation education within or without the
. boundarigs of the school district and for that purpose employ
instructors, supervisors, and other personnel and provide
necessary equipment pplies.

(b) Acquire and maintain real ‘or personal property
needed for outdoor science edacation and conservation
education programs and classes either within or without the
boundaries of the school district either by purchase, rental,
lease, gift, or other means in the same manner as if the
property were within the boundaries of the school district.

(c)_ Contract with the United States, the State of California,
any city, county, city and cdunty or_scfmool district therein, or
any combination thereof for the joint operation and
maintenance of such programs and classes in outdoor science

- education and conservation education or for assistance in
their operation and maintenance. o
(d) Transport or arrange transportation of “pupils,
instructors, supervisors or other personnel to or from places
where such programs and classes are-being conducted,
‘Whether within or without the district; provided, such
transportation is within the‘stdte. -

o, .
Outdoor Sgtnco Program Invéiving Marine Science (ecs7&]
EC6011.2. Notwithstanding any other provision of this code,
whenever an outdoor science program invelves studies in
marine science, the governing board of any school district or
a county superintengent of schools may transport. or arrange
transpertation of, pupils, instructors, supervisors, or other
personnel aboard U.S. Coast Guard approved vessels in the
waters of the Racific Ocean’for distances not to exceed five
miles westerly of any offshore island which is a part of the
State of California. .

[

. Mhorlxafion of Forestry Programs - [EC8762])
EC6012.  The governing board of any school district may:
(a) Conduct courses in foréstry, and for that purpose em-
ploy ifistructors and supervisors of classes, and acquire neces-
sary equipment. ” — =
{b) Acquire forest lands outside the boundary of the district
by lease for a period not exteeding five years. or purchase or
sell such lands in the same manner as lands within the bound-
. aryof the district'are purchased or sold.
¢(c] Afforest and reforest, and plant trees, shrubs, an® vines
fon such lands; or upon any public lands which may be placed
at its disposal, and enter into contracts and agreements with
the government of the United States, the state, or any politi-
eal supdivision thereof for such purpose. i
(d) Transport pupils. instructors, or supervisors:of classes
to or from classes or places where such work is being done,
whether within or without the district, in the same manner
and subject to the same limitations™as in transporting pupils
to and from’school.
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Agreements to Provide Forestry Programs (EC8763] different requirements’ for attendance accounting. The cate-

EC6013. The county superintendent of schools may, with the gortes are (1) adults, and (2) concurrently enrolled students.
approval of the county board of education, enter into agree- 1 Adults (nonconcurrently enrolled students), Adults are

ments with the governing board of ore or more school districts
to provide programs and classes in outdoor science education defined as all students not concurrently enrolled.in a

and conservation edueation for pupils in the district. Except regular high school program. This classification includes
as otherwise provided in this article, the agreement shall pro- but is not lqnited to Students in private schools,
¥ide for the payment by the dxstnct of the actual cost of pro- graduated students, exempted or expelled students, and

viding such programs or classes. The county superintendent .
of schools shall transfer from the funds of the district to the students enrolled excluswely n ROCS/ROPS Education

county school service fund the amounts set forth in the agree- *  Code Section 5756 states:
ment. , - Definition of ‘Aq\ult : {EC52610:78460!}

# It 1s suggested that attendance be' recorded 1n field books EC5756. “Adult,” for purposes of this section, means a person 18

] {.age and olderor a person who 1s not concurrently enrolled

5 are TiFthie fietd amd ¢ U ( i Ay
while outdoor classes ar Irentransfert 4n a regular high school program. However, persons.18 years of age
the regular, permanent attendance records when pupils return . or older who are concurrently enrotled 1n a regular high school

to regular classes. . program are not adults for purposes of this section. Adults enrolled

. -1n any classes mamtained by high schéol or unified school districts
Attendance 1s credited to the district, and it pays the actual ‘or courity superintendents of schools pursuant to Sections 7450

cost of training by transfemng funds to the County School ,through 7466, 45040, 45041, 45042, andg#5043,shall be reported
Service Fund. . - . . separately, and the adult foundation p m shall be used in
- computing district apportionments, ’ ’

Regional Occupatlonal Cent‘ers or Programs 2. Concurrently enrolled _students. Students 1n this cate-

The attendanee au.ountlng proeedures speuﬁeally related ’ gory inddude regular hjgh school students, students
t6 regional occupational centers nd ptograms(ROCs/’ROPs) enrolled m continuation education Classes, and physt-
are discussed here in response to duestions frequently asked. It cally handuapped students who have graduated.

15 assumed from the beguining of the discussion thafstudents =~ . a. Students enrolled in regular classes. These students
must be enrolled in ROCs/ROPs pursuant to the regional . ™ are defined as (1) students enrolled in a regular public

concept outlined in Education (Eﬁ)de Section, 7451 and ” ' high school for at least a 240-minute minimum day

California Admmlstratlve Code, Tlt] , Section l\_04 (1)% (except seniors in their second semester, see Educa-

tion Code Section 11056); and,(2) students enrolled

memum day. ROPs were f irst es@bhshedm segments of . in a regylar public high school for at least 180
full hours 0}1’}' More recently, ROPs have heen commonly % .minutes if transportation to an ROP requires 30 or
scheduled acTording to regular high school time schedules in =~ more minufes. Education Code Section 7455.5 states.

_which class sessions are not necessanly held in segments of a - Excuse from Altanding Physicdl Education Classes (EC52316)
ihiy hour Laws and regulations governmg ROPs do get equate e, . :

l all EC7455.5. Any pupil enrolled in grade10, 11, or 12, and who
class séssions with hous unless’ the class sessiof§ ate actu y is also attentdhing a regional occupational center or regional
60 minutes in duratiorf, Therefore, in an' ROP where only one , occupational program may be cxcused from, attending courses
course, class, or section is being consxdered for the program, in physical education by the governing board of the school

=district mxu;immmg grade 10, 11, or 12, and in which the
the course, class, or sectlonPshall be scheduled for 60 mmutes a2 ~papil is entolied. if “httendance upon suchv classes results in
the minimum for an ROP. In an ROP in which muluple o . Thardship beeduse of travel time'involved.

courses are offered, any course, class, or section may be . If ‘a_pAipil iS.excused from physical education classes pur-
scheduled for fewer than 60 minutes if the sum of the . suant to this section. the minimum schoolday for him in his
scheduled instructional time equals or exceeds 60 minutes. regular high school és 180 minutes. .
. . ) ‘ ' *b. Students enrolled in a regular public school continu-
Education Code Section 7461 states: . %" anoy education program. Thesé. students may satisfy

Credil for Regional Occupational Program Attendance (EC52325T" . eir minimum week l‘equl'ementS in any «combi-
EC7461. Any district or county superintendent who operates Jration of ROC/ROP However, there must be some
a 60-minute regional occupational program shall be credited regularly scheduled partn,lpatlon m the continyation
with one-third of a unit of average daily attendance for each é sthod! mgtructional program to maintain the concur-

student in a 60-minute regional occupational program and
two-thirds of a unit of average daily attendance in a 120-min- rent status” Education CodeSectlon 12551 states:

ute program. i . . Weekly Minimum Atiendonce Regquirement {EC48400)
. . EC1¥551. All’persons 16 years of age or older and under 18
Education Code Section 7462 states: ' - years of age, Sot otherwn)s'e exeﬁ\p%ed by this chapter, shall
attend u special continuation education classes
~maintaine by the governmg board of the high school district
in which they reside, or by the governing board of a
EC7462. The minimum day ina regnonal occupational center + neighboring high school district, for not less than four
is 180 minutes and the minimum day in a regional occupational 60-minute iours per week for the regularly established
program is 60 minutes. . annual school term. Such minimum attenﬁance requirement

: K‘UN'% r-60-minute hours per week may be satisfied by any

. combination of attendance upon special continuation

Categories for reporting. There are two distinct categories - education. classes and regional occupational centers or
of regional occupational centers and programs, each beanng programs.

Minimum Schooldays for Regional Occupahonul
Centers and Programs ' (EC52326)

1"
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¢. Graduated physically handicappéd students. Educa-
tion Code Section 7455.3 states:

Admission of Certoin Hondicapped Persons [EC52315)
EC7455.3.Any visually handicapped, orthopedically handicapped, or deaf person
who has been graduated from high school may attend a regional occupational
center or regional occupational program on the same basis as a tugh school pupil
Additional special instruction and support services shall be provided to such
rsons
If the Supenntendent of Public Instruction determines that there would be a
duplication of effort to such handicapped persons if a regional occupational center
or regional occupational program lpmvu‘led services to such persons, in that other
programs exst that are avalable to such persons. the supenntendent may
disapprove of the curriculum to provide programs to such peryons pursuant to
Section 745! 7 and of\any state funding made available pursuant'to Section 18105
for such purposes

Creditable attendance. For the crediting of a.d.a., both
approval of courses and, certain provisions regarding actual
instructional time are required. :

1. Approval of courses. As stated in California* Adminis-
trative Code, Title 5, Education, sections 11502 and
11503, authorized approval of ROC/ROP courses is
required before a.d.a. can be credited. This requirement
is satisfied by means of Form No. VE-77, Application
for ROC/ROP Cousse Approval. This approval document

\ establishes the amount of course time that must be

. offered to students. A.d.a. credit that if not in agree-

+ ment with the approval is prohibited.

California Administrative Code, " Title 5, Education,
Section 11502, states: .

SCAC11502.Applications for Establishment of Regional Occupational
Centers or Regional Occupational Programs. ount( Superintend-
ents or cooperating school districts desinng to establish a Regional
Occupational Center or a Regional Occupational Program shall submat
an apphcation to the State Board of Education that includes such detail
as to both eleam and justify the intended operation, including comph-
ance with all requirements in this Chapter and those dehneated 1n
Chapter 14 of Division 6 of the Education Code

.

Califomia Administrative Code, Title 5,

Education,

Section 11503, states: X

SCAC11503.Course Approval. The curriculum provided by a Re-

gional Occupational Center or 2 Regional Occupational Program shall

subject to the agrroval of the Statc Department of Education and

shall comply wath all requirements and standards set forth in the Cah-
fornia State Plan for Vocational Education and this Chapter.

# 2. Actual Jinstructional time. Califomia Administrative
" CodefTitle 5, Education,Section 406, agrees with.an
_earlier concept of ROP attendance as credited only on
an l}ourly basis:

- .
-

SCAC406. Attendance Reported by Clock Honr. ~Attendance shall be
reported in clock hours for the following: ]
(a) Pnpils enrolled for less than the minimum school day.
- (b) Pupils in classes for adults wherever held pursuant to the
Edncation Code. ! : '
(c) Pupils enrolled in work experience programs.
(d) Pupils in continuation education schools or classes.
(e) Pupils in regional occupational centers or regional occupa-
tional programs. .
(£) Pupils in summer schools.
(g) Physically handicapped pnpils.
(1) Adults and munors receiving individual instruction
in home or lipspital. °
P .

Q
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(2) Pupils sixteen years of age or over who are enrolled
—in.an occupational training program, i e.. sheltered workshop,
pursuant to Education Code Section 11201.

(b) 'Educationally handicapped minors receiving individual in-
struction in home or hospital or children’s institution pursuant to
;}ducation Code Section 11227. .

The students registered” and in attendance in_a certaig
clfds may be credited with only the scheduled and
approved instructional time for the ROP classes. The
time must, in some cases, be reduced to fractional hours
acoording to a formula. instructional time divided by 60
equals whole or fractional hours. -

Concurrently enrolled students may be credited with
actual attendance if they are absent because of reasons
specified in Education Code Section 10953. These
reasons include illness, quarantine, medical appoint-
ments, bereavement, and juty duty. On the Sther hand,
nonconcurrently enrolled students may be credited only
with actual attendance up to the, limit of the ROC/ROP
contract. Makeup attendance for absences may be
credited only to the limit given in the course approval.
The makeup work must be ynder the supervision of a
qualified teacher for the specific class 'or subject.

&

Passing time. A maximum of ten minutes of passing time
between ROC/ROP cougses or classes may be credited as
instructional time for the student. (For instance, a total of 15
hours (110 minutes) may be credited for two classes of 50
minutes each with 10 minutes passing time; or 2% hours may

. be credited for three such consective classes.) Where a single
ROC/ROP course or class'is scheduled for a double period of
110 minutes (same bell schedule as two periods of 50 minutes
each_plus 10 minutes ‘of passing time), 1% hours shall be
recorded. No instructional time may be recorded for any
period of time necessary to pass between a regular class and an
ROC/ROP class because the regular program and ROC/ROP
are separate entities. ‘

Fartial absence, If a concurrently enrolled or nonconcur-
rently enrolled student initiates a partial unauthorized day or
session absence, the time of absence for that instructional hour_
may be credited as attendance. California Administrative Code
Title 5, Education, Section 404, states:

SCAC404. Pug?s Whose Attendance Is Reported by Clock Hour. Sub.
Ject to the provisions of Sections 402 and 405, a pupil enrollgd 10 a cluss
described in Section-406 15 deemed present, and he shall not be.counted
or recorded as absent for apportionment purposes, unless he 1s absent
the entire clock hour . ’

If, however, the student’s day*is shortened because of an
administrative action, only the actual indtructional time may
be reported asattendance. b

Maximum number of hours per student. Students may
generate hours of apportionment attendance daily without,
limif, pursuant-to Education Code Section 11051, except
under the following conditions:

-1

.

Students enrolled in cooperative vocational education.
California Administrative - Code, Title 5, Education,
Section 10104, states: . :

AN
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SCAC10104. Student Qualifications. In order to qualify for partica
pation in Cooperative Vocational Education a student shall
(a) Be at least 16 years of age,
(b) Be a full-tine .gtudent. For the purpose of this section, a
' full-time student means one of the following:
(1) A student who 1s requed to attend school pursuant to
Chapter 7 (commenting with Section 12351) of Division
9 of the Education Code,
(2) A student enrolled 1n a regional occupational center or
regional occupational program pursuant to Chapter 14
' (commencing with Section 7450) of Dwision 6 of they\
Education Code.
© Obtam parental or guardiav: appro+al if less than 18 years of

- -

7 ) Obtam teacher-coordinator approval. .

These students are limited to three hours of “atteéndance
per day regardless of other courses. (See Ed'ucation Code
Sction 11251 [b].)

2. The attendance is within the scope and authonzatlon
given with the course approval If, for instance, the class
or session was authorized to offer two hours daily, the
student.may not be given attendance credit exceeding
that specific ,amount. However, if a studert were*
enrolled in several courses, each keeping within its
‘contract tonstraints, there is no maximum limitation
(except as in cooperative vocational education).

Attendance accounting responsibility. Persons in schools,
school districts, and offices of courity superintendents of
schools are reSponsible for attendance accounting in
ROCs/ROPs: -

1. Responsibilities of teachers. Teachers are i%’sponsible for
recording and reporting student attendance correctly in
ink. California Administrative Code, Title 5, Section 400
(a) indicates that if the State School Fund is faitly and

—equally apportioned, then the primary .source of the
dance -records must be an auditable record. Section

401 (d) states that “in all classes for adults, continuation
schools and classes, and regional occupational cénters
and programs, attendance shall be reported to the
principal at least once each week.” (

2. Responsibilities of program administrators. It is irnplied
in Section 401 that the principal or program admini-’
strator must inspect or supervise the maintenance of the

' attendance accounting records. Further, as in all State
- School Fund categories, the reports are summarized at
the end of each established school month. The school
months are in turn summarized and reported pursuant to
Education Code Section 17601 (e)... . :

The a.d.a. ig, therefore, developed in the first report
period for all school months ending between April 15
and December 317~ The Second report establishes: the
final a.d.a. for all school months eriding between April
15 of oneyear and April 15 of the next. The annual
report, due at the end of -the fiscal year (June 30),
reports the ROC/ROP a.d.a. but for a different pefiod of
time (July 1 through June 30). This a.d.a. is not directly
related to the apportionment process; it establishes the
information needed for an adequate State School Fund
to be authorized.

El{llc - ; N ~ , 5
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3. Responsibilities of staff members at the county level. If
the office of a county superintendent of schools
administers an ROP, the office reports the program’s
a.d.a. district by district on a supplemental form. Each

v district must use the funds received only for the ROP in
accordance with Educdtion Code Section 7459.
4, Responsibilities in .joint power agreements.” In joint
. power agreements established for ROCs/ROPs, a.d.a.
reports are made in the same manner as at the county*
level of administration except that the.school district
-responsible for the administration of attendance
accounting develops and submits the supplemental atten-
dance reports on behalf of the other districts. When the
reports reach the Bureay of Schopl Apportionments and
Reports, State Depart'ment‘oifﬁﬁucatlon they are pro-
cessed, and credit i is given to each district.

gAnnual Operating Funds erm _Participating School Districts
Reserves for Cash Flow Needs and Contingencies E"C52321]

EC7459. A regional uecupational center or program established and
maintaned by county supenntendent of %c1i58ls or pursuanttoa
joint powers agreement pursuant to the provisions of Article 1
(commencing with Section 6500) of Chapter 5 of Division 7 of Title
1 of the Gov;mment Code shall receive 1n anfual operating funds
from each of the participating schogl districts an amount per unit of
average daily attendance equal to the revenue limit received by such
distnicts for each unit of average daily attendance generated in the
regional occupational center or program. .

4

Interdistnict agreements. ROCs/ ROPs have the authonty to
enter into interdistrict ‘agreements pursuant to the limitation
and governance issues described in Education Code sections
7455, 7464, 7465, and 7466. These sections establish the
practice and procedures with neighboring districts, counties,
states, or countries. . :

Summer Schodls

The following sections of the California Administrative
Code, Title 5, Education, and the Education Codeé pertain to
/summer schools:

SCAC11470. Application of Chapter. Thischapté? applies to all sum.
xn;x;o schools, except oln-a for adults, adult achaols, and evening high
schools,

SCAC11474. Tn'ne and Daration. (a) Summer schools shall meet the

following time req\nremenu . ;e
(1) Klndomrun —eeeee-Not Jesw than 180 ¢ minates per day includ-
?mlﬂnotlﬂ%” teaching
ye
(2) Mementa k
(grades 1-8) voe..... Not less than 200° minates per day (ls-

cluding recesses and passing time but ezelud-
ing noon intermissions) for not less than 20

teacking days
(3) High school .
i(n-ldu_'l-u) ...... Not less than 240 minutes per day (includ-
ing passing time but excludiog moon Inter
misslons) for s0t lews than 30 teaching?deys—- —

Exemptions frof the requirements of this section may be made by the
Superintendent of Public Instruction upon petition submitted to him
mdma. The baéxomtion ahall be agricuttural h&:ﬁ
tional programs, and o
_ eonditions appearing to the Superintendsnt of Publis Instruetion to
warrant exemption,
(b) For the purposes of this section, holidays designated in Bdu.
eation Code Beetion 5201 other.than Saturday and Sunday may be de-
dusted from the required number of teaching days.

4 N
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SCAC11475. Work Experience Education. (a) Summer :choo]l offer.
ing work experience education shall:

. (1) Comply with the provisions of Article 5 (commene-

il;g with Section 10070) of Chapter 1 of Division 10 of this

e
. (2) Conduect the program concurrently with the rest of
thecdistrict’s approved summer school program, ,
- (3) Maintain a student-certificated coordinator ratio of
not more than 25 students per certificated coordinator hour,

(4) Provide for a minimum of 180 minutes of group and
individualized reluted instruction cuch week in work experi-
ence education.

(5) Grant a maximum of ten units of credit.’

(b) No pupil, including those also enrolled in other summer school
v inr:daummer school work experienc: education program 0{ clda:;
be credited with more than one day of attendance in any ca
d"' > l\ Q\
4 .

Summer School; “Acodemic Year” Defined [EC37250)

ECS554. The governing board of a district maintaining one
or more high schools may maintain a summer school at any
of such high schools during the period between the close of
one academic year and the beginning of the succeeding aca-
demic year in accordance with rules and regulations of the
State Board of Education and with the prior written approval
of the Superintendent of Public Instruction.

The term ‘‘academic year’' as used in this section means
that portion of the school year during which the regular day
bigh school is maintained, which period must include not:less
than the number of days of teaching required to entitle' the
"district to apportionments of state funds.

Ll B
Powaers of Governing Board; Branches of Study .
Avthorized for Elementory Schaols . (EC51730}
EC5723. The governing body of any elementary school district
may establish and maintain, in connection with any school
under its jufisdiction, special day and evening classes and
aummer schools, consisting of special day classes or special
evening classes or both, for the purpose of giving instruction
in any of the branches of study prescribed and authorized for

the elementary schools.
1
Scheduling of Classes (EC51731)
- EC5724. These classes may be convened at such hours and for

such length of time during the school day or evening, and at
such period and for such length ‘of time during the school
year as may be'determined by the governing authority in
“accordance with rules and regulations of the State Board of
Education and with the prior written approval of the State
Superintendent of Public Instruction.

Only pupils who are otherwise eligible for regular elemen- -
tary or high school admission may be admitted to a summer
school. '

Attendance accounting procedures for summer schools are
presented in the paragraphs that follow.

b
Suminer schools may begin in June of one fiscal year and
end in July or August of the succeeding fiscal year. The
agtendance for the.complete summer session is reported on the %
-18 and J-19 series forms. .
Kindergarten summer school classes may be held for as
‘little as 180 minutes per day, and grades one through three of
summer 7’:_;1001 classes may be held for as little as 200 minutes
per day.-The actual time accrued for apportionment purposes
is derived by dividing the instructional minutes by 240 to
determine apportionment attendance.
4
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The days that a summer school is operated are not counted
as days maintained in the computation of a.d.a. for regular day
schools. Attendance is usually recorded in the same way as for
regular day schools, but it may be recorded on the positive
basis. The positive method may be desired when numbers of
Eupﬂs are enrolled for less than the minimum day.

Absence due to illness or quaranfine may not be credited
for apportipnment purposes.

Classes for adults maintained during the summer are not to
be reported as summer-school classes.

’

Special classes for physically handicapped pupils, mentally
retarded pupils, and educationally handicapped.pupils nain-
tained during the summer are not to be repogted as'summer-
school classes, they are extended-year classes and are to be
included in the computation of the a.d.a. of the school year in
which the summer session ends. )

The a.d.a. in summer school and outdoor science and
conservation education classes maintamed during the period
between the last day the regular day schools are 1n session
during the preceding year and the first day the regular day
schools are in session during the current year shall be reported
on both the first-period and the second-period reports. Such
a.d.a. shall be computed by divids g days of attendance by
A75 (Education Code Section' 1 01.1(c), page 17 of ‘this
manual). | . .

Provision is made in the penod report forms (J-18-P1,
3-18-P2, J-19-P1, and J-19P2) for repqrting days of atten-
dance for special day and evemingZclasses and for summer
schools. However, for the purposes of the annual attendance
report (forms J-18-A and J-19-A), the attendance is computed
by dividing the total number of days of attendance in special
day and evening‘ oggss or summer schools by the total days

that school is mainta®ed during the academic year.

Some school districts’ offer educational opportunity to.
prekindergarten children. A pupil may be enrolled to partici-
pate in a presession activity if he or she will be eligible for *
admission to kindergarten on September 1, however, atten-
dance prior to September 1 for pupils under the age of five
years may not be counted for apportionmént purposes.

A yearly information packet prepared by the Office of
Curriculdm Services, Instructional Services unit, of the State
Department of Education sets \fdrth-the requirements for
establishing a summer school and gives current information
and guidelines for matters pertinent to this subject.

@
-

Technical, Agricultyral, and Natural Resource -
Conservation Schools 5
Technical, agricultural, and natural resource consefvation

scheols are authorized under the provisions of Education Code
sections 6720 through 6742. Attendance fér such schools 1s
kept on ag; hourly basis and credited to the County School
Service Fund of the county maintaining the schools. More
specific instructions are contained in Education Code sections *
6740 and6741: - )
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Credit of School Attendonca for State School Fund
Apportionments {EC1807]

EC6740. The school attendance of such students shall be
credited to the county school service fund of the county
supenintendent of schools providing the education for the
students, and State School I'P und apportionments on account
of such attendance shall be made to the fund in the amount
Fer unit of average daily attendance, as would be computed

or the foundation program of a high school under Section
17665. .
\ -}

Contribution by District of Rasidence to Cover Excess Costy
Computation of Average Daily Attendance {EC1808)

EC6741. A student shall be deemed to be a resident of the
high school district in which he lived at the time of his admis-
sion to the program and the excess cost for a school yean of
educating such student shall be paid by the high school dstrict
of which he is a"resident to the county superintendent who is
providing education for the students. The excess cost shall be
determined by dividing the total current expense of education
as defined in Scction 17503 and also excluding expense of,
boarding and lodging during such school year by the total
number of units of average daily attendance in guch sthool or
classes during such school year, less state and federal appor-
tionments on account of such average daily attendance.

Average daily attendance of students shall be computed, for
purposes of this article, by dividing the number of days such
student attended the schools or classes by the number of days
that the schools or classes were taught, except that with respect
to a student attending such schools or classes for more than
175 days in a school year, the average daily attendance shall
be computed by using the divisor of 175.

For purposes of computing average daily attendance 180
minutes of class attendance shall be deemed to constitute a
schoolday, and no more than 15 hours of class time per week

+  shall be considered. .

Not later than July 15th of each year, the superintendent of
schools of the county pro¥iding education for students shall
forward his claim for the excess expense reimbursement to the
high school district of residence of each student during the pre.

“eeding school year, and the governing board of such high
sthool district shall upon receipt thereof pay such elaims.

The governing board of the high school distriet to which the
claim is presented may include in its budget. the amount neces-
sary to pay the claim, and, if the amount is included in the
budget, the board of supervisors shall levy a school district
tax to raise the amount. The school district tax shall be in

. addition to any other school district tax authorized by law to
be levied. All amounts raised by such a tax shall be expended
only for the purposes of this article.

Work'-Experience Programs

Work-expenience education programs are part of regular
high school or continuation edu&catlon programmng. Prowvi-
sions for attendance accounting 1n work-expenence education
are discussed in Education Code Section 11251(b) (see page
32 of this manual). .

Education Code Section 11251(b) provn&:s the authority
for students partigipating in an approved work-expenence
program to qualify for a.d.a. because 1mmediate supervision of

the pupils 1s shared by school personnel and the employer. The

Califorma Administrative Cpde, Title 5, Education, Section
10074(b)(1) provi pupils enrolled in continuation
it

education fo participate in' work-experience education. Edu-

Q :
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vides that 1f a pupil works full time, he or she
continuation education sufool for four ‘hours per week.
Therefore, a pupil attending four hours 1n a continuation
school and working full time at a work station approved as
part of the work-expenience program, as part of the State Plan
for Vocational Education, would qualify for up to ten hours
of additional apportionment attendance per week. It also.y J
should be noted that work expernence 1s not allowed as part of

Regional Occupational Centers or Rrograms. .
Instructions on computing average attendance for

work-experience programs are in Education Code Section
11484: ' )

L

Compvutation of o.d.a. for Work Experience '
ond Cooperative Education [EC84530]

EC11484, For the purposes of computing average daily attendance of commumify
college students in cooperative education or work expenence educatiorf programs,
the following prowvisions shall apply. -

(a) One student contact hour 15 to be counted for each unit of cooperative
education or work experience credit n which a student 1s enrolled duning any
census partod In no case shall duplicate student contact hours be counted for
assroum study and couperalive education vt wurk expenence The maumum
cuntact hours counted for 4 student shall not exceed the maximum number of
cooperative education of work expenience units for which the student may be

ranted credit under the rules and regulations of the chancellor's office of the ,
hiforma Commumty Colleges

(b) "Immediate supervision” of off-campus work stations shall be defined ’
student participation in_on the-job traiming as outhined under a traming
a%:eemenl. coordinated by the school distnct under a state-approved plan,
wherein the empluyer and thé certificated cummunity college cvordinator share
responsiility for on-the-job supervision

L

Year-round-Schools and Intersessions

A year-round plan commonly employs intersessions, and
attendance accounting techniques for these intersessions are
the same as for the Yimmer school programs that follow the
regular school year. -

-,

Venfied illness absence and other authorized absences
(Education Code Section 10958, page 27 of this manual) in a
year-round program are deemed days of attendance during
the regular session bt no#1n ntersessions ar summer schools.
If a district employs a 45-15 plan, verified illness absence
during the 45.day segment is allowable as attendance (Cali-,
fornia Administrative Code, Title 5, Education, Section 420,
page 27 of this manual). : '

The minimum day standards for, regular and year-round
programs are also comparable. Regular-year standards apply to
the 45-day segment of the year-round program, and summer
school standards apply -to the intersessions. During interses-
sions and summer schools, /a;tendance is reported by clock
hours (California Administrative Ggde, Title 5, Education,
Section 406, page 12 of this manual). Therefore, a pupil who
is enrolled and present for only one hour per day during an
xﬁfe(sessxon earns only onequarter of a day of attendance.
During the regular-year segment, however, a pupil enrolled for
the minimum day 1s deemed present for the entire school day
unless he or she 1s absent for the entire school day, except
when he or she s, excused to participate in an activity not

- . [ 4

é .




under the supervision of a certificated employee (California
f Administrative Code, Title S, Education, sections 403 and
405c, pages 11 and 12 of this manual).

The amount of support from the State School Fund for a
year-round program 1s the subject of Education Code Section
32130:

A

'

N o

A

Support from State School Fund [EC37640}
EC32130. Each school district maintaining a continuous school
psogram®in any school within the district pursuant to this
chapter shall be entitled to receive the same support, but not
more support, from the State School Fund due to the average
daily attendance at such school that it would have received if
the school had been operating under the provisions of law
relating to the regular school year, including summer school.
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VT Attendance Accounting for ;
. Chapter_VI Individuals with Exceptional Needs

Elementary and secondary school students with special
abilities or handicaps are eligible to enroll -in educational
programs for pupils with exceptional needs. These programs
have their own admission requirements and attendance
accounting procedures. The definitions, admission regulations,
and attendance accounting procedures pertamning to pupids in
the following categories are presented in this chapter:

Special Educational Programs; 4ppll¢af/’on of Foundation
Program (EC56602;78602]
EC6751. The governing board of any school district or a
county superintendent of schools witﬁ the approval of the
county board of education, maintaining schools in juvenile
halls or juvenile homes, ranches, or campss.authorized by
the Welfare and Institutions Code, may provide for any one
or more 0f the special educational programs for educationally
handicapped pupils authorized in this section. A county
superintendent of schools may enter into an agreement
.- pursuant to Section 6753 with the governing.board of a school
district having less than 901 average daily attendance in the
elementary schools or less than 901 in the high schools of the
district to provide any ane or more of such special educational-
programs for the district, or the county superintendent of -
schools may enter into an agreerment pursuant to Section 6753
with the governing boged of a school district having an
average daily attendance of 901 or more in the elementary
schools of the district or 901 or more in the high schoals of the
districbto provide only those special educational programs for
the district which are set forth in subdivision (a), (c), or (d)
or any combination thereof. Whenever a special educational
program for educationally handicapped pupils set forth in
subdivision (a) or (d) of this sccéon 1s provided by a county
superintendent of schools for a district with an average éuily
attendance of 901 or more in the elementary schools of the
district or 901 or more in the high schools of the district,

Educationally handicapped
Learning handicapped
Physically handicapped
Mentally gifed

Provisions for the .
Educationally Handicapped-

The definition of an educationally handicapped pupil and
the description of the requirements for classes for the
educationally handicapped are contained mn the following
sections of the Education Code:

Definiton (EC56600:78600) !
EC6750, As used in this chapter, “educationally handicapped pupils” are pupils

under the age of 21 years who, by reason of marked learning or behavior disorders,
or both, cannot benefit from the regular educational program, and who, as a result
thereof, require the sgglal education programs authonzed by this chapter Such
learmng-or behavior disorders shall be associated with a neurological handicap or
emotional disturbance and shall not be attnibutable to mental retardation.

Programs for Autistic Puplis -[EC56601; 78601)

EC6750.1 (a) The education of educationally handicapped pupis who are
dlﬁ\osed as being autishic shall be pronided all eligible pupils in the manner set
forth in ths chapter.

{b) The governing board of any elementary or unified school dustrict which has
an average daily attendance of 8,000 or more in the elementary schools of the
dustnct, or any high school distnet which has an average daily attendance of 8,000
or more shall provide for the educaton, in education classes or programs,
of autishe pupils residing in the distnct who,are not 1n attendance upon other
special education classes or programs, - “

{c) The county superintendent of schools shall estabhsh and maintain special
education classes or programs for autishic pugi:s who reside in the county and in
eleme:m or unified school districts which have an average daily attendance of
less thai?8,001 in the elementary schools of the distnctor who feside in the county
and 1 a high school dxstncta;{uch has an average daily attendance of less
8,001 Thec and programs shall be established at centrally located places, and
the county superintendent of schools shall provide transportation to the pupils
attending them.

(d) The State Board of Education shall adopt rules and regulations which shall
prescribe standards for special education proﬁms for autistic pupils. Such rules
and regulations shall ensure that no county has more than four autistic Yu
enrolled in special education classes or program for autistic pupils per 10,
average daily attendance. The Superintendent of Public Instruction may waive
the number of autistic pupils allowed to be served within each county if he
dete;mmes that such waiver 1s necessary to meet the excephonal needs of autistic
pupils * \

'The new (reorganized) Education Code is now in efféct. Through-

pursuant to an agreciment entefed into pursuant to Section
6753, the foundation prograin prescribed in Scction 17656 for
an elementary district with an average daily attendance of
901 or more shall apply to educationally handicapped pupils
of the €lementarl®chools of the district who are in_sucg a
special education program,and the foundation program
Erescriqu in Section 17665 shall apply to educationally

andicapped pupils ofthe high schools of the district who are
*in such a special educational program. g « ‘

Spch special educational 'programs shall be provided in
accordance with standards fer each approved by the State
Board  of Education. Such standards shall ;emphasize
fundamental school subjects with the aim of re{urm'ng the
pupils to the regular school program at W earliest possible
date consistent with the interest of the pupil. o

The special educational programs ‘for educationally
handicug d pupils are:

(a) Special. day classes (elementary and
secondary). Under this program, educationallyf
handicapped pupils unable to function in a reglgar class are
assigned to a special day class. The special day lass shall be
maintained for not less than the minimuin schoolday. In this
program, fundamental school $ubjects shall be ernphasized as
prescribed by the State Board of Education. .

. (b) Learning disability groups - (elementary and
sccondary). In this program, the pupil remains in his
regular class but is scheduled for individual or small group
instruction given by a special teacher. Whenever one_to_fou

educationally handicapped pupils are instructed at the same
time by the same teacher in a learning disability .group
conducted by a school district or county superintendent of

out this publication the new section number for each of the Education
Code sections presented is given in brackets at the beginning of the
section. For a complgte listing of the old Education “Code section
numbers cited in this publication, together with the corresponding new
section numbers, the reader Shol:lld refer to Appendix A.

schools, the total attendance credited for such pupils shall
eyual one unit of attendance-for each 60 minutes qof
instruction. -

(c) Specialized consultation to teachers, counselors, and
supervisors  (clementary and secondary). Ungder this

3 -
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program, specialized consultation is provided teachers,
counselors, and superv isors relativ e to the learning disabilities

of individual pupils and special education services required,

by such pupils. .

(d) Home and hospital instruction (elementary and
secondary).” Under this pregram, a pupil who is unable to
function in a school setting and who does not attend school
receivesinstruction at the appropriate grade level at home or
in a hospital. ’ . A

(e) Regular class instruction. Under this program,
whenever the number of educationally handicapped pupils is
less than six in each of one or more schools of a district or
schools served by a county superintendent and the distance
between any school also avin%leducatjonally handicapped
pupils is excessive, prohibiting the reasonable transportation
of pupils, such pupils may be ipstructed in the regular classes
of the district of county with prior approval of the
Superintendent of Public Instruction, providing an
instructional aide is employed in each such regular class for
the* regular schoolday, and that supervision of the
instructional program for educationally handicapped pupils is
provided by a credentisled person having expertise and
experience in teaching the educationally .handicapped.
School districts providing regular class instruction for
educationally handicapped pupils under this subdivasion shall
be quahfied for the individual apportionment under
subdivision (i) of Section 18102.9.

p .

P

Moximum Class Size L. 1EC56603, 78603)
EC6751.1.The maxium size for the spectal educatonal programs for

?dlixcanonallv handicapped pupils defined in Sections 6750 1 and 6751 shall be as

ollows N .
{a)- For sﬁecual day classes the maximum enrollment shall be 12 pupils per class
If after the beginming of the school year 1t 1s determined that classes are at
maximum sze, that additional pupils will be without schooling uniess additional
classes are®stablished, and that additional qualified teachers are not available for
employ ment, a school district or a county supenntendent of schools may, on forms
provided for this purpose by the Department of Education, request petmission of
the Supenintendent of Public Instruction to exceed the maximum class size for all
or a part of the remainder of the school year The Supenntendent of Public
Instruction may approve such request for all or a part of the remainder of the
school year, provided the maxamum size 1s not increased by more than two pupils
above the maxxmum enrollment specified K

{b) For clagses for autistic pupils, as defined by the Supenntendent of Public
Instructien, conducted by a school distnet or county superintendent of schools, the
maxtmum class s1ze shallk be six pupils The maximum class size prescnibed heremn
may be exceeded upon aj determination by the Superintendent of Publc
Instructiorf that to do so s i the best interests of the the pupils and of the school
district or county superfntendent of schools mantainihg such classes

(c) For learming disability groups the maximum enrollment shall be 32.
howes er, participation 1n any gnenqeamm disability group shall be for at least
30 minutes and shall not exceed eight pupils at any Hhe time

The 1nstfuction provided by a full time teacher, whether offered by a single
teachet or two or more part-time teachers, shall result in not more than eight umits
of ayerage daily attendance being credited as the result of such’ instruction

) ' . :

Educationally Handicapped Pupils [EC56604, 78604)

EC6751.5.
provide for instruction of educationally handicapped pupils
who reside in all regularly established nonprofit, tax-exempt,
lieensed children’s institutions within the distriet. Under such
‘a program, § pupil who is unable to function in a school set-
ting and who does not attend school reccives instruetion at the
appropriate grade level in the institution, or a pupil who re-
sifles in the institution and who is able tq function in a school
setting reeeives instruetion at the appropriate grade Jevel in
the publie sehool facilities. ,
The gnverning board may eontract with the county superin-
tcndcu{zof schools for the provision of such programs.

.

o

»

The governing board ofesch school distriet' may .

{
@mition payment is charged pursuant to Chapter 10

- EC6752.1.

A

of the school year. .

The superintendent shall report to each regular session of
the Legislature (1) the school districts, and county
superintendents of schools permitted to exceed the 2 percent
during the preceding school year, (2} the number of
additional pupils involved, and (3) the reasons existing that
resulted in granting the permission requested. .o

A county superintendent of schools maintaining schools in
juvenile halls or juvenile homes, ranches, or camps as
authorized by the Welfare and Institutions Code shall not
enrol] at apy given time more than 2 percent of the juvenile

pulation thereof in programs , for educationally

andicapped pupils except as permitted by the
Sli?erintendent of Public Instruction. o
he 2-percent liputation prescribed by this section does not
include pupils participating in.a pregram for educationally
handicapped pupils pursuant to Section 6751.5.
%

<

commencing with Section 6950) of Division 6, enrolled at
the end of the first school month and the sixth school month

-

B
.,

Prior Approval for Extension of Program {EC56606,78606])
In any fisgal year, extension of an existing pro-
gram by a school disfrict or county superintendent of schools
which exceeds 120 percent of the enrollment at the end of thé
sixth school month of the prior year shall receive the prior
apptoval of tke Superintendent of Public Instruction before
any allowance or apportionment i3 made therefor for the pur-
poses of this article. . 64

Bases for Approval . . [EC56607; 78607}
EC6752.2i Approval of the Superintendent of Public
Instruction pursuant to Section 6752.1 shall be based on but
not limitéd to the following:
) Actual demand for &e program as demonstrated by
‘the recommendations for placement by the local admission
con&mxttee authorized'in Sectign 6755. ]
(b) District experience in the operaticn of programs for
educlationall ha’r‘l%"i:capped ﬂup' 3 pe
{c) The demonstrated ability of the district to return
educationally handicafped pypils, who can participate
effectively, to the regular school programs .

Agreement With Com;f)'; Superintendent to ‘Pmyrldo‘ L
Special Educational Programs ‘s {EC56608])
EC6753. The governing beard of a school district which has

* anaverage daily attendance of less than 901 inythe elementary

schools of the district or less than 901 in the high schools of the
district may enter into agreemept with the -county
superintendent of schools Yo provide special educational
programs for educationally handicapped pupils. The
governing board of a school district may enter into
agreements with the governing boards of other scliool
districts for _the education of educationally handicapped
pupils. The district of residence havinﬁ pupils receiving

ecial education under the provisions of this section shall pay
all current ezﬁenses entailed in providing such special
education which are over and above all state apportionments
made to the county superintendent or school distnict
providing the program.

.

- (See Chapter VII, pages 70— 73, for additional information
on interdistrict attendance accounting methods.)

Umitation on %r:llmonf
EC6752. A schéol district maintaining special educational
programs for educationally handicapped pupils shall not
enroll at any given tin\e more than 2 percent of total district
enrollment in such programs except as permitted by special
authorization of the Superintendent of Public Instruction. As
used in this section, total district enrollment means the
averag¢ number of pupils, exclusive of pupils for whom a

»
o
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" [EC56605; 78605]
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" For aypwﬁuux;lcui purposes; dasses—for—cduwtionally—
handicapped pupils must be maintained -for the minimum
schoolday, as described below:

Minimum Schooldoy for Certain Educationally Handicopped
Minors [EC46116]
EC11008. With respect to educationally handicapped pupils
provided instruction pursuant to Chapter 7.1 (commencing
;«
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with Section 6750), Division 6 of this code, the minimum
schoolday in kindergarten is 180 minutes; in grades one, two
and three in elementary schools, is 200 minutes; and in gradés
four, five, six, seven and eight in ¢lementary schools, is 240
minutes. . ‘o

Minimum Schoolday In High [chqol for Certain Educationally
Hondicopped Pupils (EC46143; 76312}

EC11054.  With respect to educationally handicapped pupils

provided instruction lgursuant to Chapter 7.1 (c6mmencing
with Section 6750), Division 6 of this code, the minimum
schoolday in any high school is 240 minutes. .

Admission to Programs for the Educationally Handicapped

The Education Code sections that govern admission to

programs for the educationally handicapped are as follows?

.

>~

-
Admission; Individual Evelvotion; Llocal Admission’ Committes;
Interim Placement [EC56610, 78609)

EC6755. (a{ Admission of minors to programs for the ’

educatighally handicapped established unden the provisions
of this chapter shall be made only on the basis of an individual
evaluation according to standards established by the State
Board of Education and upon ndiv:dual recommendation of
awdadmission cornmittee which shall include an admunistrator
in charge of special education prograrmns in the school district
or county or admunistrator designated by the school district
or county superintendent of schools, an experienced special
reducation teacher, a school nurse, and a school psychologist
who™ has examined the child under consideration for
eli%i]bility and placement. The admission committee shall use
such health reports as are needed to properly evaluate the
child. The admission committee shall have the services or
presence of other pupil personnel workers, educational
specialists, school nurses, social workers, optometnists, or
physicians as the committee may require and request.

The recommendation shall include a statement, that in the
professional judgment of the members of the admission
committee the minor is recommended for placement in a
program for educationally handicapped minors to ameliorate
a marked learning disability or behavior disorder, or both,
associatéd with a neurological handicap or emotional
disturbance, or both. Any mem?r ‘P the admussion
corhmittece  dissenting from  the - final committee
recommendation shall attach to the final recommendation a
. statement of reasons for such objection and alternative
recommendations. . .

(b) The administrative head of a school district or office of
the county superintendent of schools may make an interim
,Elacement of a pupil in a program for the educationally

andicapped for a period not to exceed 90 days whenever a
gupxl transfers into the school district from another school
istrict in which his last enrollment was 1n a program for
educationally handicapped® minors, such *an interim

~

glacement may be made without the complete -

ocumentation specified in subdivision (a). Before the
expiration of the 90-day period such interim placement shall
reviewed by -the admission committee and a final
recommendation shall be made by the admission committee
in aceord with the requirements of this chapter. The
committee may utilize fhformation, records, and reports from
the admission committee proceedings of the school district or
county program from which the pupil transferred.

. ® ¢

. ’.
Evoluation of Pupil for Plocemant: Right to Selected
Representotive . (EC56612; 78611)
EC6755.2. Whenever any. pupil is being evaluated for
lacement in a program for the educationally handicapped
y an admission committee pursgant to Section 6755 or a
'review and recommendation procedure is being conducted
by an admission committee pursuant to Section 6755.1, the
parent or guardian of the pupil shall have the right to have
a physician, optometrist, psychologist, social worker, or
teacher, whether certificated or not, represent the pupil and
present additional material, if any, to assist the admission
committee in its determination with respect to the pupil.
The representative so selected shall have no
decisionmaking power with respect to any deternrination to
be made by the admission committee. The representative so
selected m& be an employee of the school (Estn'ct.

. (R ~ ‘e -
Parlicipation; Consultotion With Parent; ) '
Porent’s Consent [EC56613; 78612}

EC6755.3: No pupil shall be required to participate in

+ program for educationally handicapped pupils unless th
admission committee or a member of the admissiofis
committee appointed by such committee has personally
consulted witﬁ the parent or guardian of the pupil regarding
the learning disorders of the pupil and the objectives of the
program, and the parent or guardian has subsequent toi/uch
counseling and prior to participation in a special educatjonal
program, filed written consent to such participation with the
goverming board of the school district or with the offite of the
county superiiitendent of schools. ’

Standords for Individual Identification and Evaluation;
* Advisory Committee [EC56614, 78613}
*EC6756. The State Board of Education shall adopt rules and
regulations which shall pregcnb tandards for the individual
identification and e»aluation_a?‘;:ducationall) handicapped
pupils and their admission to special education programs for
educationally handicapped pupils. In arriving at such
' standards tg;e State %o.ard Education shall reeeive
assistance from an advisory committee consisting of one
member from the State Department of Education and one
member from the State Department of Health, such
members to be apgointed by the heads of the respective
departments named In addition, such advisory committee
may consist of such additional members as are appointed by
the $tate Board of Education.

<«

Attendance Accounting Requirements"in Programs,
for the Educationglly Handicapped

Some educationally handic3pped pupils’ are given instruc-
tion by offices of county superintendents of schools, and the
average daily atténdance (a.d.a.) of these pupils 1s credited to
the County School Service Fund. Education Code sections
11555 and 11556 pertain to the computation of a.d.a. 1n such
instances.

Computotion of Educotionolly Handkappgd
,'Elementary Pupils (EC46365)
'EC11555. The average daly attendance of educationally
handicapped elementary pupils given instruction by a county
superintendent of schools and whose attendance 1s credited
to the county school service fund, shall be computed by
dividing the total days of attendance of such pupils during the

Q

Review and Recommendotions  * [EC56611;.78610]

EC6755.1. The admission committee shall annually -(1)

review the appropriateness of the placement of pupils in
Sﬁecial educational programs under the provisions of this
chapter and (2) submit recommendations as to the return of
such pupils to the‘regular school program, continuance in the
program for the educationally handicapped, transfer to other
spacial educational programs, or réferral‘to other agencies.

7
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fiscal year by 175. ——

Camputotion of Educotionolly Handicapped Pupils of
Secondory Grade (EC46366] -

EC11556. The average daily attendance of educationally
handicapped pupils of. secondary grade given instruction by
a county superintcndent of schools and whose attendance is
credited tu the county school service fund, shall be comJ)uted

! uring

by dividing the total days of attendance’ of such pupils
the fiscal year by 175.

A
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Additional instructions for computing the a.d.a. of educa-
tionally handicapped pupils are in the following sections of the
Education Code: - .

Average Daily Attendonce of Educationally Hondicapped
Pupils (EC46510;76340]
EC11226. Attendance of educationally handicapped pupils,
as identified, pursuant to Chapter 7.1 (commencing with
Section 6750) of Division 6, enrolled in a special day class, who
Msttend school for the same number of minutes as constitute
a minimum schoolday prescribed in Sections 11008 and 11054,
shall constitute a day of attendance. Each clock hour of
teaching time devoted to ~individual instfuction of
educationally handicapped pupils shall count as one day of
attendance. Th@ average daily attendance of all educationally
handicapped pupils shall be computed by dividing the total
nurfiber of days of attendance of the pupils by the number of
days taught in the regular schools otP the district. .

Attendance Credit for Home, Hospital, “
and Licensed Children's Institution Instruction
of Educationally Handicapped Pupils [EC46511, 76341]

EC11227. With respect to educationally handicapped pupils
. given instruction at home, in a hospital, or in a regularl g
established nonprofit, tax-exempt, licensed children’s

* institution, each clock hour of teacﬁing time devoted to the
individual instruction of such pupils shall count as one day of
attendance, No provisior of this chapter (commencing at
Section 10951) limiting the number of days of attendance
with which a pupil may be credited in any one calendar day
is applicable to such pupils, but no such pupil shall be giveh
individtial instruction for more than three Eours in any one
day or credited with more days of attendance for individual

* instruction during any fis éar than the number of legal
calendar days school may be matained during such fiscal
year.

Report 1o County Superintendent of Schools [EC46512, 76342)
EC11228. The attendance of all educationally handicapped
- «pupils given instruction by a school district shall be reported
ann'qalix" to the county superintendent of schools together
with™ all éther attendance on forms provided by the
Superintendent of Public Instruction.
Craditing Attendance
of Educationally Handicopped Puplls [EC1871, 46513)

EC11229. The attendance’ of educationally handicapped
pupils instructed by the county superintendent of scgools
pursuant to Section 6751 shall be credited as follows:

{a) The attendance of elementary pupils taught in special
classes maintained for educationally handicapped pupils shall
be credited to the county sthool service fund as attendance
upon a single emérgency elementary school for special class
instruction of such pupils. The attendance of pupils of
secondary grade in special classes maintained for
educationally handicapped pupils shall be credited to the
county school service fund as attendance upon a single
emergencg secondary schgol for special class instruction for
such pupils. .

(b) The attendance of elementary puﬁﬁls in learnin
disabilit ﬁroups maintairied for educationally handicapge
pupils sKa be credited to the county school service fund as
attendance upon a single emergency elementary school for

*
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service fund as attendance upon a.single emergency
elementary school for home, hospital, or a regularly
established licensed children’s insfitution instruction of
educationally handicapped pupils, The atteridance of pupils
of secondary grade given instruction in the home, hospital, or
a regularly established licensed children’s institution shall be
credited to the county school service fund as attendance uggn;
a si Fle emergency secondary school fof hoe, hospital, or a
reg arly established” licensed cHildren’s institution
instruction of educationally handicapped pupils.

Attendanc/e for educationally handicapped pupils who
attend special day ‘classes is recorded i the State School
Register or on other approved attendance forms that are
clearly labeled “Special Day Clgsses for EH Pupils.” Atten-
dance is recorded in the same manner as in regular day classes,
Average daily attendance is computed by dividing the total
days of attendance by the number of days school is main-
tained in the regular day.schools of the district. For
apportionment , purposes the attendance is credited to the
district in which the classes are maintained. '

For imstruction provided by offices of county superinten-
dents of schools, attendance at the elementary schopl level 1s
reported on Form J-27 period and rafinual reports, and
attendance at the secondary level 1s reported on the Form J-28
period and annual reports. School districts . summarize all
special education attendance on forms J-18 and J-19 and
report on individual programs on Form J-22.

Special day classes may be mantained during the summer
in the same manner as.during the regular school year. They are
not summer schools but extended-year classes; therefore, they
need not be approved as summer school classes. (To compute
a.d.a. for extended-year classes, use a divisor of 175.)

Educationally handicapped pupils enrolled in leaming
disability groups will be credited with the actual number of
minutes of instructional time in the group. The State School
Register: Remedial Education may be used in recording the
attendance of educationally handicapped pupils in learning
disability groups. Such registers are labeled *“Learning Dis-

" @ability EH Pupils.” The special education teacher records

actual minutes of gttendance on the positive basis.

If one to four pupils are enrolled 1n a group, the instruction
shall be deemed to be individual instruction. The total number
of minutes of attendance is assigned to one member of the
group. To compute ‘the actual days of attendance, divide
the total number of minutes of attendance by 60.
Average daily attendance is computed by dividing the days of
attendance by days taught in the regular schools of the
district. When five or more pupils, but not more than eight, are
given instruction in a group, the minutes of attendance are
assigned to each member of the group. The total number of
minutes of each member of the group shall be divided by the

-

learning disability group instruchion of educationally
l‘cap‘md’pﬂpiéfghe atteridance of pupils of secondary
grade ' in learning disability groups maintained® for
educationally handicapped pupils shall be credited to the
county school service fund as attendance upon a single
emergency secondary school for learning disability group
instruction of educationally handicapped pupils.
{c) "The attendance of eiementary pupils given instruction
‘in the home, hospital, or a regular
children’s institution shall be crediteg

—

to the county s'chool
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appropnate grade level mimmum day divisor to compute the
actual.days of attendance. Average daily attendance. is com-
puted by dividing days of attendance by days taught in the
regular day schools of the district.

The attendance of pupils discussed in Education Code

Section 11229(c) may be recorded in the State School .

Register or on other approved forms. For instruction provided

~ .
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by officés of county superintendents of schools, attendance at
the elementary level is reported on Form J-27-1 for period and
annual reports, and attendance at the secondary level 1s
reported on Form J-28 pertod and annual reports. School
districts summarize all special education attendance on forms
J-18 and J-19 and report on individual programs on Form
322, '

Additipnal Special Allowance

Attendance for each category must be kept separately for

rgporting a.d.a. for the additional allowance on Form J-22.
The Form J-22 period and annual reports are used to claim the
additional special allowance that is authorized by Education

Code sections 18102.6 and 18102.9; f

’

Computation of Allowances o
for Educati,gnally Handicapped Pupits [EC41886;84836)

EC18102,6 The,Supenntendent of Publi§ifitruction shall allow o
each school district or county supenntendent of schools for the
education of eddcationglly handicapped pupils in special classes
dunng the current fiscal year an amount computed as follows.

(a) He shall divide the average daily attendance in each
particular class size category by the maximum class size established
for each particular class size category, and increase the quotient to
the next highest integer where a fractional amount,is produced.

(b) He shall .then determine for each particular class size
category the product of the amount computed under subdwision (a)
multiplied by the maximum class size established by law for special
day classes for the particular category.

(c) He shall then multiply the amount computed under subdivi-
sion (b) by the following amount of the particularly level and

tegory"
category High  Commumty

Elementary  school - college
grades grades . grades
Category (K-8) 9-12) (13-14)
Educationally handicapped ! ’ *
Class-size maxmmum of 12 . $1,000 $870 ° $710

Autistic
Class-size maximum of 6 .. % 254,500 » » «$4,315 = « 3.84,245

Additional Special Education Allowances [EC41888;84838]

EC18102.9. (1) In addition to the allowances provided under
Sections 18102 to 18102.6, inclusive, the Superintendent of Public
Instruction shall allow to school districts and county superinten.
dents of schools for each umt of average daily attendance an
amount as follows: ’

(a) For instruction of educationally handicapped pupis in.
learning disability groups, one thousand eight hundred eighty doliars
.($1,880). )

(b) For instruction of; educationally handicapped pupils 1n’
homes or 1n hospitals, one thousand three hundred dollars ¢$1,300).

(c) For instruction of physically handicapped pupils 1n remedial
‘physical education, seven hundred seventy-five dollars ($7785).

(d) For remedial instruction of physically handicapped pupils in
other than physical education, two thousand dollars ($2,000).

)

Braille books pfirchased, braille matenals transcribed from nk
print, sound recordings purchased or made, and spectal supplies an
equipment purchased for blind pupils for which state or federal
funds were allowed are property of the state and shall be available
for use by blind pupils throughout the state as the State Board of
Education shall provide. -

+5

(f) For other individual instruction of physically handicapped .

pupils, one thousand three hundred dollars ($1,300).
. (g) For the instruction of physically handicapped pupils in
regular day classes, one thousand eighteen dollars ($1,018).

(h) For the instruction of mentally retarded pupils in regular
day classes, one thousand eighteen dollars ($1,0178).

(i) Tor the instruction of educationally handicapped pupils 1n
regular day classes, one thousand eighteen doltars ($1,018).

() In lieu of benefits provided under subdivision (d) of Section
18102.9, there shall be allowed for the individualized remedial
instruction of speech handicapped pupils. by specially traned
noncredentialed teaching.assistants under the direct guidance of a
speech therapist, one thousand eighteen dollars ($1,018).

(2)(a) The allowances provided under Sections 18102 to
18102.6, inclusive, may be increased proportionately on account of
special day classes convened, or other instruction provided a pupil,
for days ine school yeagmyhich are 1n excess of the number of days
in the school year on the regular day schools of a district qre
convened. The average daily attendance of pupils enrolled for stﬁl
é\cess days shall be credited to the school district in the fiscal year
in which the last day of such excess days falls.

(b) The Supenntendent of Public Instruction shall compute for
each applicant school district and county superintendent of schools
in providing 1n such year a program of spectalized consultation to
teachers, counselors and supervisors for gducationally handicapped
pupils, an.amount equal to_the product of ten dollass ($10) and the
average daily attendance o? pupils enrolled in special day classes,
learning disability groups, and home and hospital instruction for
educationally handicapped pupils.

For special day clagses and home and hospital instruction,
the basic data reported on forms J-18, J-19 (school districts),
J-27, and J-28 (offices of county superintendents”of schools)
will be used to complete Form J-22.

Data for learning disability groups a¥'the district level are
not reported” on forms J-18 gr~3-19. Such' attendance is
reported on Form J-22 for the additional allowance only. If
the county supgrintendent Qf schools maintains the learning
disability program, the basic data are reported on forms J-27.1

‘and J-22. <

For each special class or program for which additional
allewance.is provided, each school district and each office of
county superintendent of schools maintaining such $pecial
programs shdll report annually to the Superintendent of Public
Iristruction on Form J-26 or Form J-73C. All expenditures and
income refated to each special class or program are reported on
this form. = ) : -

-

-Provisions for the

Learning Handicapped

E

Q

(e) For instruction of blind pupils wWhen a, reader has actually
been provided to assist the pupil with his studies, or for individual

instruction in mobulity provided blind pupils under regulations _

prescriped by the State Board of Education, or when braille books

are purthased, ink drint materials are transcribed into braille, or

sound recordings and other special supplies and equipment are

purch?‘xsed for blind pupils, or for individual supplemental instruc-

tion in vocational arts, business arts, or homemaking for blind
. pupils, nine hundred ten dollars ($910).

B4
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The definition of a learning handicapped pupil’(previously
Ie d to as mentally retarded) and the description of
requirements for classes for the learning handicapped are
contained in the following sections of the Education Code:

Definition o X [EC56500;78800)

EC6901. “Mentallv retarded pupils” means il pupils under the age of 21 vears
who because of reterded infeilectual development as determined by mdividual

A

~
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psycholugical ewumination are incapable of being educated efficiently and
profitably thrcugh ordinary classroom instruction.

of schools to the Department of Education indicating’the numer of ehgible pupils
for whom no such special education 1s provided and the reason therefor

Required Education of Certaln Mentally Retarded Pupils;
Annval Report {EC56501; 78801)
EC6902. The education of mentally retarded pupils who are of compulsory school
age and who may be expected to benefit from aﬂx:«:ml educational facihties
designed to make them economically useful and socially adyusted shall be provided
all eligible %tsxgls n the manner set forth in*Sechons 690f to 6913, inclusive, and
n Sections 895 to 895 10, inclusive. Such spectal education may be provided to
mentally retarded pupils who are between five years nine months and six years
of age and those above compulsory school age.and less than 21 years of age
An annual report shall be made by each school district or county supenintendent
of scheals to the Department of Education indicating the numer of ehigible pupils
for whom no such special educahon 1s provided and the reason therefor

A minimum day for apportionment purposes in special
schools and classes for pupils defined in Education Code
Section 6902 is the same as in corresponding grade levels for
regular classes, that is, 230 minutes for grades one through,
three and 240 minutes for grades four through twelve:

£nrollmént of Mentolly Retarded Pupils [EC56510, 78807]

EC6902.1. Mentally retarded pupils who come within the
provisions of Section 6902 may be enrolled in integrated
programs of instruction conducted by a school district or a
county superintendent of schools.

(a) An integrated program of.instruction for mentall
retarded pupils shall be defined as a program in whic
mentally retarded pupils, who are enrolled in a special da
class taught by a teacher holding a valid credential to teac
exceptional children shall be so designated when they are
integrated in regular clasges in which tﬁe content and method
of instruction Par&?n modified to thelextent that mentally
retarded pupils cant benefit from such integration.

The school district or county superintendent of schools

conducting the integrated program of instruction shall ber

entitled to an apportionment equal to the gmount which
would have been credited to them had these pupils been
enrolled full time in a special day class for the mentally
retarded. ,

(b) ‘Whenever the number of mentally retarded pupils is
less than six in_each of one or more schools of a district or
schools served by a county superintendent and the distance
between any school also having mentally retarded pupils is
excessive, Frohibiting the reasonable transportation of pupils,
such pupils may be instructed in the regular classes of the
district or county with prior approval of the Superintendent
of Public Instruction, providing an instructional aide is
employed in each such regular class for the regular schoolday
ancf) that supervision of the instructional program for mentally
retarded pupils is provided by a person ﬁolcﬁng credentials to

“teach the mentally retarded. School districts providin

integrated programs under this subdivision shall be qualifie
for the individual apportionment under subdivision (h) of
Section 18102.9.

(c) Such programs shall be conducted in accordance with
rules and regulations established by the State Board of
Education. -

Programs for Mentally Retarded Pupils [EC56511; 78808)
EC6902.2. Programs for mentally retarded pupils identifiable
pursuant to Section 6902.05 are: .
(a) Special day classes (elementary and secondary). A
class established for mental

lly retarded pupils (as defined by overning board for regular classes for pupils who are at tEe
ction . 1he ciass shall be maintained-tor at Ieast the highest grade Tevel in the special class. K

minimum schoolday. The class,shall be taught by a full-time
teacher whose responsibility is to teach pupils enrolled in the
*class Tor the schoolday as established by the governing board
for regular classes for pupils who are at the highest grade level
in the special class. | .
(b) An integrated program of instruction. A program for
mentally retar%ed pupils in which mentally retarded pu%ils,
who are enrolled in a special day class taught by a teacher

ERIC ¢
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holding a valid credential to teach exceptional children, are
integrated in regular classes in which the content and method
of instsuction has been modified to the*extent that mentall
retarded pupils can benefit from such integration. Suc
programs shall be conducted in accordance with rules and
regulations established by the State Board of Education. |

Maximum Enroliment for Special Day Classes os Defined In Section 6902.2;
Woiver [EC56512; 78809)

£C6902.3.The maamum enrollment of puptls enrolled in s day classes as
defined by subdivision (a) of Section 6902.2 shall be 18 pupils except that when
the chronological age span 1s more than four years the appropnati.manmum
enrollment be 15 pugx'lls. v . .

The Supenntendent of Pubhc Instruchon may waive the maxuimum class size
standards prescribed by this section, whenever it approves a project submutted by
a school district or county supenntendent of schools to conduct experimental
studies to determine the pro!ger class size standards.

If after the beginning of the school year 1t is determined that classes are at
maxmum s1ze, that additional pupils wall be without schoohng unless additional
classes are established, and that addihonal qualified teachers are not avalable for
employment, or add:tional classroom space is not available, a school district or a
county supenntendent of schools may, on forms provided for this purpose by the
Department of Educahon, request permussion of the Supenntendent of Public
Instruction to ex: the maximum class size for all or a part of the remainder of
the schoql’ year. The Supenntendent of Pubhc Instruction may approve such
request for all or a part of the remainder of the school year, provided the maximum

4 Size is not increased by more than two pupils above the mamum enrollment
specified, and the requesting district has consulted with the specific teacher
involved Such approval, when based on a lack of additiona! classroom space, shall.
not be given for any school year commencing July 1, 1977, or thereafter

Required Education of Mentolly Retorded Pupiis Not within Provisions of
Section 6902 . {EC56515)
EC6903. The education of mentally retarded pupils who do not come within the
provisions of Section 6902, who are six or more. and less than 18 years of age and
who may be expected to benefit from special educahonal faciihes designed to
educate,and train them to further their individual acceptance, social adjustment,
and econpmc usefulness in their homes and within a sheltered environment, shall

be providyd for 1n the magmer set forth.in-Sechons 6301 to 6913, incluive, and 1in
Sections to 895.10, inclusive The education of such mentally retarded pupxls
who are thrte or more and less than six years of age may be provided for in the ..

. manner set foith in Sections 6901 to 6913, inclusive, and in Sections 895 to 895 10,
incfusive. .

Any such puf)xl who becomes 18 years of age while in attendance upon a special
trainmg school or class shall be permitted to continue to attend thereon for the
remainder of the time such school or class 1s mantained dunng the then current
school year < . -

Notwithstanding other provisions of this section any such pupil who is -
participahng regularly in an approved occupational traming program in the
manner set forth in Sechions 6931 and 6532 may be pen'mltedg by the géverning
board of the district or county supemntendent of schools, as the case may be, ..
maintaiming such tramun, prosnm to continue thereon until his 21st birthday

The reference to “2)st birthday™ in this section is not affected by Chapter 1748

~of the Statutes of 1971,

A minimum " school day for pupils defined i)y Education

Code Section 6903 is 180 minutes. (See also Education Code
Section 11301.) .

For purposes of reporting attendance on the period and
annual reports, the attendance of pupils defined by Education
Code Section 6903 is reported separately from those pupils
defined by Education Code Section 6902: -

Participation of Mentally Retarded Pupils Not Within Provisions
of Section 6902; Special Day Class ram’ [EC56516)

EC6903.1. Mentally retarded pupils identified pursuant to
Section 6903 shalldparticipate in a special day class program
for mentally retar
at least the minimum schoolday. The class shall be taught
a full-time teacher whose responsibility is to teach pupi
enrolled in"the class for the schoolday established by the

. Maximum Enroliment of Pupils in Special Day Classes as Defined In
Sectien 6903.1; Woalver [EC56517)

EC6903.2. The maximum enrollment of pupils 1n a special day class (as defined by
Section 6903.1) shall be l%ﬁuiﬁh : *
The Superintendent of Public Instruction may waive the maximum class size
standards prescribed by this section whenever he approves a project submitted by
a school district or county supenntendent of schools to conduct expenimental
studies.to determine the proper class size standards.

;

ed pupils. The class shall be myintained f{:{-' -




If after the beginning of the school year it i1s determined that classes are at
maximum size, that additional pupils will be wathout schooling unless additional
classes are established, and that additional qualified teachers are not available for
employment, or additional classroom space 1s not available, a school district or a
county supenntendent of schools may, on forms provided for this purpose by the
Department of Education, request permission of the Supenintendent of Public
Instruction to exceed the maximum class size for all or a part of the remainder of
the school year The Supenntendent of Public Instruction may approve such
request for all or a part of the remainder of the school year, provided the maximum
size s not increased by more than two pupils above the maximum enrollment
specified, and the requesting distnct has consulted with the specific teacher

. nvolved Such approval, when based on a lack of addstional classroom space, shall
nagt be given for any school year commencing July 1, 1977, or thereafter

Annval Report (EC56518)

~EC6903.3. An annual report shall be made by each school
district or county superintendent of schools’ to the
Department of Education indicating the number of eligible
pupils under Section 6903 for whom no such education is
provided and the reason therefor. .

#
Special Troining Schools or Closses in Elomanfary,'ﬂlgh
School, or Unified School District (EC56519])

. EC6904. The governing board of any elementary or unified
school dRtrict which has an average daily attendance of 900
or more in the elementary schools of the district, or any-high
school district which has an average daily attendance of 900
or more shall provide for the education 1n spécial training
schools or-classes of mentally retarded pupils residing in the
district who come within the provisions of Section 6902 and
who are not in attendance upon other spécial training schools
or classes maintairted under the provisions of Sections 6901 to
6913, inclusive. g

The governing board of any elementary or unified school
district which has an average daily attendance of 8,000 or
more in the clementary schools of the district, and any umﬁed‘
or 0ol district which has an average daily attendance
of 8,000 or more 1n the high schools of the district shall provide
for the education in}slihecjal,. traiming schools or glasses of
mentally retarded pupils residing in the district who come
within_the prowisions of Section 6903 and who are not in
“xttendlince upon other special tramming schools or classes
maintained under the provisions of Sections 6901 to 6913,
inclusive. .

. With the approval'of the county superintendent of schools,
the governing board of any elementary or unified school
district which has an average daily attendance of less than
8,000 in the elementary schools of the district, and any unified
or high school district which has an average daily attendance
of less than 8,000 in the high schools of the district may
provide for the education in special training schools of classess,
of mentally retarded pupils residing in the distr'st who come
within the provisions of Section 6903 as may be admitted to
such schools or classes. '

.The governing board of any elementary, unified or high
school district, required .to provide for the education in
special traming schools or classes of mentally retarded minors
residing in the district who come within the provisions of
Section 6303, may with the approval of the Superintendent of
Public Instruction, enter into an agreement with a county
superintendent of schools for the latter to provide for the
education of such mentally retarded pupils.

The governing boards of elementary, unified, and high
school districts may enter into agreements for the education
in special training schools or classes of mentally retarded
pupils residing in the districts parties to such agreements
providing such agreements are reported through the county

superintendent of schools to the Supérintendent of Public

provide a four-year secondary school program for each
mentally retarded pupil residing in the district who comes
within the provisions of Section 6302 and forgwhom th
district is required to provide an education in special training
schools or classes pursuant to Section 6904.  *

Speciol Training Closses
in Certoin High School Districts [EC56523])

EC6905. The goverming board of any high school district
which has an average daily attendance of less than 900 may
establish and maintain special training schools or classes for
the education of such mentally retarded pupils as may be
admitted to such schools or classes by the governing board of
the district.

Interdistrict Agreements for Education «
and Fransportotion . {EC56529)
EC6910. The governing board of any school district
otherwise "“]’"ed or authorized to maintain special training
schools and chisses under Sections 6904 and 6905 for mentall
retard®d pupils may provide for the education of such pupils
in,and for the transportation of such pupils to, special training
schools or classes maigtaiped by another school district under
Sections 6901 to 6913, usiv €, or by a county superintendent
of schools under Sections 895 to 895 10, inclusive, subject to
such terms and conditions as mity be agreed upon

»

{Additional information en interdistrict attendance accounting
requirements 1s in Chapter VIl of this manual.)

-

"
Apportionment to School Districts for Mentolly Retarded
Puplils and Physically Handicopped Puplls  [EC56536, 78821)
EC6914. Whefiever any school district maintains special
training schools or classes for the educationr of mentally
rg(%ﬁ@upils who come within the provisions of Section
6903, or special schools, classes or integrated programs yhere
a qualified special teacher is provided for the education of
physically handicapped pupils who come within the
provisions of Sections 6801 and , the governing board of
the school district may apply to the Superintendent of Public
Instruction for an apportionment pursuant to Sections. 6914 to
6919, inclusive.
Applicotion for Apportionment to School Districts
for Mentally Retorded Pupils
and Physicolly Handicapped Pupils (EC56537, 78822)

EC6915. The application shall be made prior to September
1st of each schooryear in the fofm and manner prescribed by
the Superintendent of Public Instruction and shall includédan
estimate of the average daily attendance that will be credited
to such schools, classes or integrated programs during the
school year for which an advance apportionment is
requested. Such estimate shall be Based upon the number of
pupils resxdin%]m the district or in an adjacent district that
come within the provisions of Sections £801, 6802, and 6903
and who will attend such schools, classes or integrated
grograms, and shall be subject to the approval of the

uperintendent of Public Instraction.
Amount of Apportionment for Mentolly Retorded Puplls and
Physicolly Hondicopped Pupils [EC56538, 78823)

EC6916. Not later than 30 days after such application, the
Supernintendent of Public Instruction, if he approves, shall™~
apportion to each applicant school district from the State

eneral Fund, as an advance against future apgertionments

Instruction. )
No community college shall initiate new programs relating

to mentall{ retarded pupils after May 1, 1973, except
programs plannedbefore July 1, 1972, or Frograms which are
not solely or partially financed by state tunds
Four-year Saco;!dor}' School Program ‘ '

In Certain Districts ] [EC56522)
EC6904.5. The governing board of a unified or }n'gh school

district with an average daily attendance of 900 or more shall

\ -

from the State School Fund to such district, an amount equal
to the maximum amount allowable for each type of program
included in the request per unit of average daily attendance
to school districts for the excess expense of educating
mentally retarded pupils who come within the 'provisions‘of
Section 6903, and physically handicapped. pupils who come
within the provisions of Sections 6801 and 6802 multiplied by
eight and the product thereof multiplied by the number of
special classes or integrated programs maintained by the
applicant school district for such pupils.

S
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Abstract of Apporfionmenis 1o Be Furnished [EC56539; 78824)

-EC6917. The Superintendent of Public Instruetion shall fur-
nish an abstract of all apportionments made to school districts
of any county under Sections 6914 to 6919, inclusive, to the
State Controller, the Department of Finance and to the county
auditor, county treasurer and county superintendent of schools
of the county and shall certify such apportionments to the
State Controller who shall thereupon draw his warrants on
the State General Fund in favor of the county treasurer of
each county for the amounts apportioned to the districts of
the county, ,

Crediting of Funds ’ .[EC§6540; 78825)

EC6918.  All moneys received by the treasurer of a county
under Sections §914 to 6919, inclusive, shall be eredited by the
treasurer to the general fund of the school district of the
county exactly as apportioned by the Superintendent of Puab-
lic Instruction.

Deductions From Apportionments . [EC56541; 78826)

EC6919.  During the next two fiscal years after the fiscal year
in which such apportionment is advanced to a school distriet
under Sections 6914 to 6919, inclusive, the State Controller
shall deduct from apportionments made to each such school
district from the State School Fund an amount equal to the
amount apportioned to suck district under Sections 6914 to

*6919, inclusive, and pay the same into the State General Fund.

J;

Entitlement to Free Education (EC56542, 78827)

EC6920. Every mentally retarded, physically handicapped,
or multiply handicapped pupil, as (’ieﬁned in Section 6870, is
entitled to training or an education free of charge in the
public schools of this state.

Responsibilities of the County Superintendent of Schools

In certain instances the county superintendent of schoots 1
authorized to establish schools for the learning handicapped.
Guidelines for maintamning such schools appear 1n the follow-
ing sections of the Education Code:

Provisions for Schools or Closses for Mentally Retorded
Pupils o [EC1880]
EC895. (a) The county superintendent of schools shall
establish and maintain special training schools or classes for
mentally retarded pupils who reside in the county and in
elementary or unified school districts which have an average
daily attendance of less than 901 in the elementary schools of
the district and who come within the provisions of Section
6902. The schools and classes shall be estghlished at centrall
located places, and the county superinteident of schools sh
provide transportation to the pupils attending them.

Any elementary or unified school district which has an
averaFe daily attendance of less than 901 in elethentary
schools of the district, -with the approval of the county
superintendent of schools, may establish and maintain special
training schools or classes for mentally retarded pupils who
come within the provisions of Section 6902. o

A county superintendent of, schools may enter into an
agreement by which a public school in a state adjacent to the
county will provide the education required under this
subdivision. Attendance resulting from such an agreement
shall be reported by the county superintendent of schools to

i £ PublicIn ion-who-shal
county superintendent the same amount &r unit of average
daily attendance as set forth in Section 17656 or Sectjon 17665
and in Section 18102.2. The school district in which a pupil
being educated pursuant to such sragreement resides shall
“make the payments required by Section 885.5. Any costs of
the agreement in excess of th€ computed allowances and the
payments made by the school district shall be included in the
amount to be raised by a county tax pursuant to Section 8956,
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\(b) The county superintendent of schools may, with the

approval of the county board of education, establish and
maintain special training schools or classes for mentally
retarded pupils who reside in the county and who come
within the provisions of Section 6902 and’ contract with an
elementary or unified school district' with an average daily -
attendance of 901 or more in the _elementary schools of the
district, or with a high school district with an average daily
attendance of less than 901, subject to such terms and
conditions as may be agreed uf)on. The contract shall be
approved by the counti oard of education and shall require

e district to pay to the county school service fund of the
county in which the district is located all costs of, the
education of the pupils which are in excess of the amounts
apportioned from the State School Fund for the average daily
attendance of such pupils. S —
° Whenever a special training school or class is established
under the provisions of this subdivision, the computations
prescribed gy Sections 17655.5 and 17664 shall not apply.

¢) The county superintendent of schools shall establish

and maintain special training schoéls or classes for mentally
retarded gupils who reside_in thé county and in elementary
or unified school districts which have an average daily
attendance of less than 8,000 in the elementary. schools of the
district and in unified or high school district's which have an
average daily attendance of less than 8,000 in the high schools
of the district ard who come within the provisions of Section
6903 Such schools and classes shall be established at centrall
located places, and the county superintendent of schools shaﬂ
provide transportatiog to the pupils attending them. In an
instance where it would be impracticable bevause of the
transportation distances éxisting to bring a sufficient number
of mentallﬁ retarded pupils, within the meaning of Section
6903, together in one place to form a special traming class, the -
co‘untg superintendent of schdols upon the annual approval of

e oSuperintendent of Public Instruction may defer
compliance with the provisions of this section for the year in

questiog’.' .

Any elementary or unified school district which has an
average daily attégdance of less than 8,000 in elementary
schools of the districtand any unified or high school district
which has an averase daily attendance of [ess than 8,000 in

high schools of the di trict, with the approval of the county
superintendent of schools, may establisﬁ and maintain special
training schools or classes for mentally retarded pupils who
come within the provisions of Section 6903.

A county superintendent of schools, required to provide for
‘the education in special training schools or classes of mentally

™ “retarded pupils residing in the district who come within the

provisions of Section 6903, may with_the approval of the
uperintendent of Public Instruction enter into agreement
with an elementary, unified or high school district for the
latteii's‘ provide for the education of such mentally retarded
pupiis\ . .

(d) Ne county superintendent of schools inay, with the
approvalN\of-the-county -board of _cducation, establish and
maintain special training-schaools ortlaes for mentally
retarded pupils who reade in the counts and who come *

within the provisions of Section '}»()()3 and agree with an
elementary or umified school district with an as erage daily
attendance of 8,00 or-ttrore in the. clementary schoolwof the
district and in unificd or lugh school districts with AN iy crage
daily attendance of 8000 or more m the hithr schools of the
district for the cducation by the county supenntendent of s
schools of such pupils residing in such distnicts Whenever a
special traimng school or cti.m s vx}:bhslwd under the
_ isions—of —thirsubdivisionm the—foumdation
presenbed in Soction 17656 for an glementary district wath an
average daily attendance of 901 or more shall apply for
- elementary schools, and the foundation program presen
in Section 17665 shall apply for high schools,

Limit on Admisslons [EC1883)
EC895.3. Each county supegintendent of schools maintainin
special training schools of clagges for mentally retarde

N -
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minors pursuant to subdivision (c) of Sechon‘895 may hmit
the number of minors to be admitted to such schools or
classes. Any minor who becomes 18 yearseof age while in
attendance upon a special training school or class shall be
permitted to continue to attend thereon for the remainder of
the time the school or class is maintained during the then
current school year. . .

*
~

Certification of Funds Required for Education of Pupils Specified in Section
4902 . . (EC1886)
EC895.6. The county supenntendent of schools shall. with the appreval of the
' county board of educabhion certify to the county suditor and the counts board of
supervisors, on or before August 15th ot each vear the amount of money reaurea
ta be rased bv a county tax tor the eaucation ot mentallv retarded pupus who
come within the provisions of Section 6402 and tor the rental of property ana the
purchase of equipment bv the countv supenntendent of schools for specia
tranung schools and classes fur such pupils The amount shall be determinea oy
subtracting from the total ‘costs of the education of such pupus. incliding
transportation. to the countv supenntendent of scnoois (1; the *utal of anv
balances remaining to be expenaed for this purpose and (2) the total amount to
be apportioned by the Supenntendent of Public instruction to the county scnool
service fund fur the educatin ut mentaliv retaraed pudus whp come witoun ine
provasions of Section 6902 and bv adding to the result the amount required jur
rental of property and purchase of equipment
. The county auditor and the rountv board ot supensors shall determine the tax
necessary to produce the amount certified when ievied upon the taxable propertv
of all the distncts under the junisdiction ot the countv supenntendent ot scheois
which haie not been approved by the counn supenntendent of schoois o
mantan such schools or classes The board of supervisors shall at the tume uf
le other county taxes levy the tax 5o determuned in each school disthet which
ha Unng the preceding fiscal vear not been approved by the countv
. supennterdent of schools to maintan such schools or ciasses. except that the tax
levied shall not exceed ten cents (80 10) tor each one hundred dollars «$100; of

ssed valuation and shall be levied notwithstanding the provisions ot Sectivn ;

asse:
20751 or 20303 .
The amount received from the tax shall be deposited in the county school
service, fun .
In the event the amount received from the tax levied is less than the amount
certified by the countv supenntendent ot schools the difference shall, wath the
approval of .the Supenntendent of Public Instruction. be pad the county
superintendent of schools from the countv school service fund contungency
account pursuant to Section 18353 )

3
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When lasses fog the learning handicapped are maintained

by an office of the coudty supenntendent of schools,
attendance should be reported on forms J-27-P1 and J-27-P2.

schuol distrietssummiarizes attendance on forms J-18 and

J-19 and reports on individual programs on Form J-22.

N

*Payments to Parents.of the Learning Handicapped

‘In some cases payments may be made directly to the

parents of pupils who gre learning handicapped.

Payments to Parents foir Food and Lodging In Llev
of Providing Transporiation }

EC895.2. In lieu of pr i transportation to special
training schools or classes aintained by a county
superintendent of schools for mentally retarded pupils who
come within the provisions of Section 6903 and who reside in
elementary or unified school districts which have an average
ddily attendance of less than 8,000, the county superintendent
of schools may, with the approval of the county board of
education, pay to the parents or guardians of any such
mentally retarded pupil the cost of food and lodging for the
mindr at a place convenient to a special training school or.

* class maintained- by the county superinten%enn by the
governing board of a school district within the ®ounty, or by
a county superintendent of another county.

- [EC1882)

Admission to Programs for the Learnihg Handicapped

The Education Code sections that govern a child’s admis-

sion'to programs for the learning handicapped are as follows.

-
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Admission; Individual Evaluation; Interim Plocement of Pupll;
Local Admission Committee . . °* [EC56502, 78802)
EC6902,05. (a) Admission ofa minor to a special educatipnal
program for the mentally retarded established under
rovisions of Sections 6901 to 6913, inclusive, and in Sections
5 to 895.7, inclusive, shall be made only on the basis of an
-individual evaluation according to standards established by
the State Board of Education and upon individual
recommendation of a local admission committee which shall
include an" administrator in charge of “special’ education
programs in the*district or county or other admimstrator
designated by the school district or county superintendent of
schools, an experienced special educatidn teacher, a school
nurse, and a school psychologist who has examined the child
under consideration for eligibility and placement.
Whenever possible, the person serving on the admission
commuttee for mentally retarded minors may also serve on
the admission committee for educationally handicapped
minors, v
The admission committee shall use such medical reports as
are needed to properly evaluate the child. The admission

- committee shall have the services or presence of other pupil

personnel workess, tducational specialists, school nurses,
social workers, or physicians as the committee may require
and request. Such recommendation shall include a statement
- that in the professional judgment of the members of the
admission ' commttee the minof recommended for
placement in any program for the mentally retarded can
reasonably be expected to benefit from such glacement Any
member of the local admission commuttee dissenting from
the final committee recoinmendation shall attach to the final
recommendatign a statement of reasons for such objection.
{b) The administrative head of a school district or office of
the county superintendent of schools may make an interim
lacement of a pup! in a program for the mentally retarded
or a#)enod not to exceed 30 schooldays whenever a pupil
transfers into the school district from another.school dftrict
in which his last enrollment was in a program for mentally
retarded minors. Such_an interim placement may be made
wit} out the complete documentation specified in subdivision
(a). Before the expiration of the 30-day period such interim
placement shall be reviewed by the admission committee and
a final recommendation shall be made by the commuttee, in
accord with the requirements of this.chapter. The committee
may utilize information, records, and reports from the
admission committee proceedings, of the school district or
county program from which the pupil transferred. -

Reprasentative of Pupil [EC56503; 78803)

EC6902.055. Whenever any pupil is being evaluated for
placement in a program for mentally retarded pupils by an
admission commuttee pursuant to Section 6902.05, the parent
or guardian of the pupil may have a physician, optometrist,
psychologist, social worker, or teacher, whether certificated
or not, represent the pupil and present additional material, if
any, to assist the admission committee in its determination
with respect to the pupil. o ot

The representative so selected shall have no
decisionmaking power with respect to any determination to
be made by the admission committee. The representative so
selected may be an employee of the school district.

Individval Examination of Child by Psychologist [EC56527, 78813)

EC6908. Before any child i placed in s school or class fur mentally retarded
children, he shall be given 4 careful individual examihation by a4 credentialed
school psychologist. or by a person serving under the supervision of such a school
pS)’ChOﬂ)ng( and holding a credential for that purpose issued by the State Board
of Education amd a comsultation with His parents or guardian held A-psychratrst
ut psycholugist may be onsulted in any spedific case when the governing board
of the district deems 1t necessary

Objection to Examination by Parent or Guardian [EC56528; 78814},
EC6909. No examination as specified in Sections 6901 to 6918,
inclusive, shall be given if the parent or guardian objects on

the ground that such examination is contrary to the religious
r\beliefs of such parent or guardian. .

e
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ttendance Accounting Requirements in Programs
or the Learning Handicapped

Attendance accounting requirements for programg for the
learning handicapped are as foltows:

Ko Co:rzpufafion for Mentally Retarded Pupils — [EC46362)
EC11553. The average daily attendance of mentally retarded
pupils giveninstruction by a county superintendent of schools
shall be computed by dividing the total days of attendance of
such pupils during the fiscal year by 175 and the average daily
attendance so computed sﬁall be credited to the county
school service fund, provided, however, that the average
daily attendance of mentally retarded pupils comng within
the provisions of Section 6903 for the purpose of computation
of transportation allowances under Section 18060, subdivision
(b), shall be computedgby dividing the total number of days
of attendance of such phpils during the fiscal year, including
tll_;g days of attendance at an authorized summer session, by

Computation of Average Daily Attendance for Mentally
ReYarded Pupils _[EC46363:84560]
EC11553.1. Mentally retarded pupils who come within the
proyisions of Section 6302 and who are enrolled in a
work-study program apgroved by the Department of
Education shall be credited, for apportiongent purposes, one
full day of attendance for each day of attendance in the
approved program. The average daily attendance of mentally

retarded pupils enrolled in approved programs shall je
computed rydividing the total number of days of attendance -
of the pupils

l(){ the number of days taught in the regular

schools of the district. No such pupils shall be credited with
more than five days of attendance per calendar week or more

> than the number of calendar days such special school or class
is maintained by the district in each ﬁsg:al year.

Computotion of Averoge Doily Attendonce [EC1881]

EC895.1. For purposes of Seetion 895 the average daily at-
tendance of the elementary schools of -the district shall be
computed by excluding the average daily attendance of pupils
attending the seventh and eighth grades of a junior high school
maintained by a high,school district.

Attendance and ablence for pupils enrolled in special
training schools and cla{ses on the elementary level are to be
recorded in the State School Register in same manner as
attendance and absence are recorded in. regular 'eleme(ltary
school classes. If a State School Register is kept for each class,
each register shall be clearly labeled “Learning Handicapped
Class EMR Pupils” or “Learning Handicapped Class Tg&‘
Pupils.” B

Teachers in special training schools and classes are required
to prepare the teacher’s annual and period attendance report
forms. Data for these reports are taken from the State School ,
Register or the approved central accounting forms.

Learning handicapped schools or classes may be conducted
during the summer in the same manner as they are conducted
diring the academic year, but such classes are not to be

orted—as summer school classes.. They are referred toas - *f,,"z:,",’f,”“’”’n”“{’m’""’"’"
efgended- ear’ prograins, and a divisor_of 175 is used when

computing the a.d.a.

'
N

, Integrated Programs for the Learning Handicapped

" An integrated program for a learning handicapped pupil
(p,reviouslyjreferre’d to as educable mentally retarded) is

5—8358’
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SCAC3413. Integrated Programs of Instruction. An integrated pro-

<
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gram of instrnction shall meet the following st.indards:

(a) The minor’s placement in such an integrated program has
been recommended by the local admission committee.

(b) A regular class or classes in wlich he has ability to succeed
i8 available ani his attendance therein arianged in cooperation with his
special class teacher.

(c) A pupil «®he elementary level (comparable in chronological
age to pupils eurulled in hindergarten thrdugh grade six of the regular
class program) who participates in the program shall.

' (1) Heceive a minimum of 120 .minutes of instruction
under the inumuediate supertision of the special class teacher,
with the remainder of the progrum day under the gencral
supckrvision of the special class teacher.

(2) Be provided with instructional material at his com-
prehension and computational level appropriate to the courses
of instruction undertaken.

(3) Be assigned an evaluation for each regular class

> attended, such evaluation to be determined after consultation
with the special elass teacher.

(4) Reccive, as a part of his annual ecase review, a report
on his adjustment and achievement in the integrated program
of instruction.

(5) Be referred to the local admission committee for jts
reconsideration of his placement in the integrated program of
instruction in case of his repenteﬁi failure to adjust and suc-
ceed. LI

(d) A pupil at the secondary level (comparable in chronological

authorized by California Administrative Code, Title 5, Section _

age to pupils enrolled in crades seven through twelve of-the regular

class program) participating mn the program shall:
® (1) Reecive 4 minimum of two elass periods of forty
minutes each under the immediate supervision of the special
class
the gd&ral superyision of the speeial class teacher.
. (2) Have the bendfit of the provisions of subsections
(a)(2) throngh (a)(5). - R

-
The pupils who are involved in an integrated program are

tﬂcher, with the remainder of the program day under -

enrolled in a program for the learning handicapped. The _

attendance for the special support allowance described in
Education Code sections 18102.2 and 181024 will be
maintained by the special class teacher. When the pupil leaves
the special class to participate in a regular class, the regular
class teacher does not-claim any attendance for apportionment
of state funds while the pupil is in the regular class. All
attendance for appertionment of state funds in this instance-is
developed in the special education class. The attendance is
reported with the rest of the attendance on forms J-18-P1,
J-18-P2% J-18.A; J-19-P1; J-19-P2; J-19-A, and forms J-22-P1;
J-22-P2; and J-22-A; : .

Provisions for the

Physically Handicapped . -
|

\\ The definitions and requirements pertinent to prograts for
the physically handicapped are containe} in thesfollowing
sections-of the Education Code: s

“Physicelly Handicepped Pupil”

: [EC56700; 78701)

EC6801. Subject to the provisions of this article and Section 894, the governing
board of any school district may make such special provisions as in its i‘}udgment
may be necessary for the education of physicﬁ]‘:yc‘ handicap, ils. “Physically
handicapped pupil,” as used in this article means a physically defective or
bandicapped person under the age of 21 years who 1s in need of education.

Puplls Considered Physically Handicapped _|EC56701; 78702)

EC6802. Any pupil who, by reason of a physical impairment,
cannot receive the full benefit of ordinary education facilities,

»

~
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) _ shall be considered a physically handicapped, individual for  ° Ages 3 Ages9
the- purposcs of this chapter. Such dpu‘plﬂ include the. ‘ through through
followinﬁ, as defined by the State Board ot Education: * - Types of pupnls 1 class 8yess Myan

(a) The deaf or hard of hearing. : - Severely hard of b e g 10
(b) The blind or partially seeing. i coébxﬁon of de:f mg severely ;
(c) Orthopedic or health impaired. hard of hEArNg. ... o e s s s s e rims 6 . 8 ,
(d) The aphasic. . BURA .. eveopnes s e . 8 10
{e) The speech handicapped. ) Partiglly SEEINE ..ovucectn sose st o meoe o sebrin 10 12
. () Other pupils with physical ilinesses. or physical Combination of blind an )
conditions which make attendance in regular day classes partially seeing ..., o . . s e s 8 10
imposslble or inadvisables 'y Orthopedl.c or other health impa - 12 - 16
(g) Pupils with physical impairments so severe as to APhWCg---» s - 6 8
- re(hllxi:e instruction in remedial physical education. g‘;?_’bﬁn"“m m%&fggxg '; ”5’
) Multihandicapped. ~ L, Othef multihandicapped 6 8

Q
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. The State’ Board of Education may waive the maximum class size standards
Programs for Physically Homdicapped Pupils [EC56702, 78703) SLescnbed by ths section whenever ¥t approves a project submtted eby a school

. i i i s trict or county superintendent of schools to conduct experimental studies to
EC6802.1. Programs for physically handicapped pupils are e o e o ot

a) Special ddy classes (elementary and secon . A If, after the beginng of the school year, it 1s detetmined that classes for a given
cla(ss) ¢.eslt"ablishedy for a g(roup of p):xpils with (aiigrsyiznilar ’ category &f ph beﬂu?’mﬁmtd;ccgpl;ed lill:seﬂ; are &t maamum nzeegl;:l: lﬁ%deﬁx:onﬂ
handicapping condition defined in Section 6802. The special that Sbnonal thwéeé’i'each:?;'ffé hot svadable for :mployg;m. ¥ e
day class shall be maintained-fér at least the minimum classroom spabe 15 not available,  school district or a county supenntendent of
schoolday. The class shall be taught by a full-time teacher schools may request permussion of the Supenntendent of Public Instructon to
whose responsibility is to teach pupils enrolled in the ¢lass for exceed the maxmum class size for the rémainder of the schopl year, using the form
the schoolday established by the governing board for regular ﬁ::;'g;grf:’v'e’hn‘fcgm,eqp°u°m“’ ¥o‘,h§h‘3°,‘emm§';‘,‘iff?§2°;'y‘,‘£| ye:rs%preb&.dﬁ?;dg;
classes at the gracjg level of the pu i.ls in the special ddy class maamum size 15 not increased by more than two pupils of that‘p;'owded heremn,
who are at the highest grade level in the class. \ and the Jeq%&mng dhstnet hl:s lfor;suété:d w'nﬁ’ tll:;rspecﬁc teacmMongg. Such_

(b) Regular day class program. A program of assistance approval, when based on a lack of additional classroom space, shall not be given,

to pgxysically handicapped pupils enrolled in regular day for any school year commencing July 1, 1977, or thereaftey.

classes who require special services and equipment beyond Contracts with Other Districts or County Superintendent
the services provided to pupils not determined to be of Schools for Educotion [EC56709; 78710)
physically handicapped to benefit fully from the regular EC6806. .. Subject to the provisions of Section 894, any school
classroom instruction Such services may include, but are not district, other than a community college district, which does
l'!("i“ted :f' SUPpllgmgntal }eaChl?& transportation, teaching ﬁotdmaint:én faclilitihes" for, the education of ghysiiallyl'
aides and specialized equipment. = Vo : andicapped pupils shall enter into a contract with a school
: : b district in the same county, or a county superintendent of
wh(icc)h Igﬁi‘;ﬁ;‘fﬂ, '{:::l u-gggggli pr:gﬁ?n;hoA}e‘zzs?Th;ﬁ schools maintaining such_facilities. A ¢dmmunity college
s district may enter into such a contract. If there is no district
education in regular clastooms from regulsr teachers, but in the same county or county superintendent of schools
}ﬁﬁi’i}'ﬁg ?ﬁ&"ﬁcﬁﬂpc,ﬁgﬁﬁe&“& tg,:ﬁr;'ﬁ;:i 4 mairtaining such facilities, the governing board of the school
handicapped pupils of the type emolledintheprogram.SuéK disi.rict. shall ent}t:r f;n;l(? a contract wiih a school gifstr' t
teacher shall serve within the emplo or other, maintaining suc cilities in any other county. e
ct being served, such physically handi&p{)*:(f&xpih for ggvcmlng board of the district should determine the same to
the full schoolday established by the governing board for more econo; and practical, it may enter into a
regular pupils in the public school or public schools enrolling contract with a &chool district situated in another county, in
ical di i « v lieu of entering into a contract with the county
such physically handicapped pupils > | rintendent of schools or a school district in the county in

(d) Remedial instruction. A remedial’ class providin i\lfﬁech s::h‘gistrict is situated. e
physically handicapped gupils who are excused in sma If any question arises concerning the adequacy of the
numbers, for not to exceed one class period or one hour f"°"3 facilities provided for the education of physically
:2;"‘; d".‘;f‘gg's%'lsggg::‘;lﬁg;°g'am' remedial instruction o handiea p%d pupili by the school dis:irict inf whigh %\hﬁi child

! ysical ecy - is actually %iving, the parent or guardian of such child may

(e) Individual instruction. A program of individual appeal tg: the county superintendent of schools, and if the
instruction to physically handicapped pupils in hospitals,, county superintendent.of schools determines that the
sanitariums, preventoriums, in the home, or under othe facilities offered are inadequate, he ;hall order the school
circumstances as defined by the State Board of Education. district in which the child is actually livin either to pr_ovxde

(f) Special speech instruction through speech aides. In the facilities or enter into a contract with a school diStrict
counties having a total average daily attendance of less than maintaining adequate faCl!ltleS. £ th f
30,000 or defined as class five through class eight countigs, Such contract shall provide for the payment of the cost o
inclusive, by Section 756, a program of remediation for tuition by the district in which the p ysically handicapped
speech-handicapped pupils may be conducted through the pupikactually lives and may provide for payment of }he‘c_ost
fise of specially traineg instructional aides in structured « of the use of the byildings and-equipment. The cost-of tuition
programs of language and articulation under the direction shall not be greater than the difterence between current
and. guidance of a credentialed speech therapist. . expenditures per unit of average, daily attendance, including
Reimbursement for such speech instruction shall be as . transportation, for the education, of a pupil in the Pal’tlfilllﬂ_l'll
provided by subdivision (j) of Section 18102.9. No more than category of ghysncally handicapped pupils to which the pug
two speech aides may be supervised by one speech therapist. | belongs and the apportionment of state funds “for the
The therapist shall be responsible for establishing goals and —_ education of physically handicapped pupils in that category.
objectives dnd evaluating'the aide’s performance. The amount shall be determined not later than the last

__Monday in December and the last Monday in May of each
T ' + " year by the coung' superintendent of schools of the county in
Moximum Class Size for Special Day Classes: Waiver [EC56703;78704) which the child attends schools and certified to the

superintendent of schools having jurisdiction over the schools
of the school district in which the child actqal_%yﬁ}mes. The

\

EC6802.2 The maximum size for anv special day class authonzg by subdivision
(a) of Section 6802 1 is as follows. (

oy—
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'
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amount shall be forthwith paid from any funds of the school
district available for that purpose.

- .

The attendance records of Such pupils must be kept
separate from the attendance records of the,_district in which
the pupil attends class. The ‘a.d.4. is credited back to the
district of residence for the purposes of establishing the base
revenue ﬁTL The district of attendance reports the atten-
dance for the guaranteed additional allowange through supple-
mental reports and on Form J-22 period and annual reports.

e additional allowance is computed according to Education
Code Section 18102:

.

. .
Cofnputation of Allowances
for Physically Handicapped Pupils [EC41882, 84832)

EC18102. The Stiperintendent of Public Instruction shall allow to

, each schoo} district or county superintendent of schools for the
education of physically handicapped pupils in speciabclasses dunng
the current fiscal year am amount computed as follows:

(a) He shall dwvide the average daily attendance in each
particular class size category by the magimum class size established.
for each particular class size category, and increase the quotient to
the next highest integer where a fractional amount is produced,

(b) He shall then determine for each particular class size
category the product of the amount computed under subdivision (a)
multiplied by the maximum class size established by law for spectal
day classes for the particular category.

(c) He shall then multiply the amount computed under sub-
division (b) by the following amount of the particular level and
category: ’

?| High |Community

L Elementary | school college

+ grades grades grades

¢ Category (K-8) 9-12) r/(l3-l4)

Physically handicapped T .

Class-size maximum of 3 ..| $5,400 - -

Class-size maximumof 5 .. 3,100 {$2,965 $2,810
Class-size maximum of 6 .. 2,520 - -

. Class-size maximum of 8 .. 1,800, 1,670 1,510
Clasg-size rfaximum of 10 .. 1,370 | 1,240 1,080
Class-size maximum of 12 ..| 1,085 950 800
Class-size maximum of 16 .. 725 590 435
Class-size maximum of 20 .. - 375 220

. o \
Regulations to Categorize Pupils Into Elementary and
Secondory Grades - ° [EC56710)

EC6806.1. The Superintendent of Public Instruction shall
adopt regulations (a) to prescribe the conditions under which
the education of physically handicapped pupils shall be the
responsibility of either the elementary schools or the high
schools maintained by school districts, and (b) to determine
when such pupils who are in classes maintained by a schoo!
district, or a county superintendent of schools, shall be

. designated in elementary gr secondary grades for attendance
and state apportionment purposes. ~ ©

]

Minimum Age m/ (Ec56713]
EC6809. Physically handicapped pupils mify be admitted at
the ‘age of three years, or upon the prior approval of the
Superintendent of Public Instruction, may be a mittezat the
age of 18 months, to special schools or classes establisheg for
such pupils. .
When the school district of residence of a Axpil between
the ages of three and six years who is deaf, blind, orthopedic
or other health impaired, aphasic, of multihandicaﬁpe does
not maintain a special class in the category of the pupil’s

- : 6
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handicapping condition, but such a special class or special
school is maintained by the county sugerintendent of schools
or by another school district, such a pupil shall be admitted
to a special school or special class so maintained when all of
the following circumstances exist:

(a). The pupil is eligible for enrollment undes the
regulations of the county superintendent or the governing
bod{ of the district maintaining such _special “class, as
applicable. .

(b) The governing board of the district or the county
superintendent maintaining the special day class is willing to
admit the pupil.

(c) The parents of the pupil file a written request that the
pupil be so admitted ami> 4 physician's statement that the
pupil is physically able to attend sucha class. Such request and
statement shall be filed with the district superintendent of
schools when the class is maintained by a school district or
with the county superintendent of schools when the class is
.maintained by the latter. e

If a pppil is admitted pursuant to this section, the district
of the pupil's residence shall enter into a contract as provided
by Section 6806, and the provisions of Section with
respect to payment of cost o? tuition and the cost of buildings
and equiprhent shall apply.
- $

Places of Instruction: .
Speech and Hearing Disorders
EC6812. Subjett to the provisions of Settion 894 physically
handicapped pupils may be instructed in special schools or
special classes, in hospitals, sanatoriums, or preventoriums, in
the home through the employment of home instructors, by
cooperative arrangement with the Department of
Rehabilitation, or by any other means approved by the State
Department of Education. ~ .
#+ & Pupilswith speech disorders‘or'defects may be admitted at
school for individual instruction, or small instruction of
four pupils or less, for the purpose of remedying such speech
disorders or defects. With the prior approval of the
Superintendent of Public Instruction, such pupils may be
ddmitted at the age of 18 months for such instruction.
Pupils who are deaf or hard of hearing, as determinéd by
the State Board of Education, ahd between the ages of three
yearsuand six years may be admitted at school for individual
instriCtion or_be instructed in the héme through the
eiiploymrent of a home instructor, provided there are fewer
than five such educable pupils in the community making the
establishment of a special day class impracticable, or the
- establishment of 'a special J;Ay class for such pupils is
impracticable because there are fewer than five such pupils
, in the community within reasonable travel djstance of a
school suitable for the establishment of such a special day
class, and provided, futther, that such instruction is afforded
by a teacher or home instructor possessing full qudlifications
for the credential to teach deaf pupils as prescribed by the
°regulations of the State Board of Education. With the prior
approval of the Superintendent of Public Instruction such
'Fupils may be admitted at. the age of 18 months for such

(EC56716; 78715

nstruction. -

i -
« Speciol Day Classes for Multihandicopped Pupils  (EC56717)

® EC6812.1. ¢-Pupjls between the ages of 3 and 21 and who are

multihandicapped, as determined by the State Board of

Education, may be enrolled in
multihandicapped
superintendent of schools. “Special . for
‘multihandicapped pupils shall be approved in advance by the
Superintendgnt of Public Instruction.

e Superintendent of Public Instruction shall approve not
more than 100 classes-during the 1970-1971 fiscal year and not
morg than 50 additional classes each fiscal year thereafter, not
to exceed a total of 400 classes. .

The Superintendent of Public Instruction shall report

° . annually to the Legislature the progress being made «in the
~ .’

ddy classes for the _
conducted by a school J;strict of county
60ls day classes

°
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» determined by the State Board of Education,

EC6812.5.

educatign of multihandicapped pupils including but not
limited , the number of adthorized classes, the numbers of
pupils endplled, the nature of handicapping conditions of
gupils enrdlled in classes, a description of the instruction
eing provided, objectives of the program, achievement
outcomes, and recommendations for further program
de\{,elopment. )

[EC56160]

.Pui)ils who are deaf, severely hard of hearing,

blind, deaf-blind, or other multihandicapped pupils as

and who are
between the ages of 18 mozgllhs and 3 may be enrolled
n experimental programs cohducted by a school district or
county supenntendent &f schools. Experimental programs for
such minors shall be approved in advance the
Supernintendent of Public Instruction and shall be conducted
in accordance with rules and regulations established by him.
Instruction 1n such expenmental programs shall be aftorded
y a teacher possessing full quahficatiéns to teach deaf,
severely hard-of-hearihg, blind, deaf-blind, or other
multihandicapped pupfs as prescnbed by rples and
regulations oF the Commussion for Teacher Preparation and
Licensing.

Notwithstanding an{ provision of this code to the contrary,
attendance of deaf, severely hard-of-heaning, bhnd,
deaf-blind, -or other multihandicapped pupils enrolled n
expeximental programs authorize(f) gy this section shall be
credited to the school district or county superintendent of
schools- providing such instruction 1in' the same manner as
authorized for minors receiving special schooling pursuant to
this chapter and Article 9 (commencing with Section 834) of
Chapter 4 of Division 3.

.« Notwithstanding any provision of this code to the contrary,
computations of allowances and apportionments from the
State School Fund for deaf, severely hard-of-hearing, blind,
deaf-blind, or other multihandica ged pupils enrolled in’
experimental programs authorizedp y this gection shall be
credited to the district or county superintendent of schools

roviding such instruction in the same manner as authorized
or pupils receiving special schooling pursuant to this chapter
and Article 9 (commencing with Section 894) of Chapter 4 of
Division™ 3. \ .

Notwithstanding any provision of this code to the contrary,
physically handica&ped i)u ils as described in Seétion 895.8
shall include deaf, séverely hard-of-hearing, blind, deaf-blind,
or other multihandicapped pupils enrolled in experimental
programs authorized by this section.

Experimental Progroms

Programs for Children Ages 18 Months to 3 Yeers [EC56161)

EC6812.6. Physically hand:eap;()e)d pugil.s who come wathun any one or more of
, {e),an

«

RIC o

(h) of
enrolled in experimental ams
rosarfgf the

subdivisions (a), (b), (cmdg jon 6802 and who are between
the ages of 18 months ng may
conducted by a county supenntendent of schools upon the pror ap
Supenntendent of Public ttion pursuant to sechon. nmental
programs for such pupils shall be conducted in accordance with rules and
r tions estabhshed by the Supenntendent of Public Instructidn.
no case shall the Superintendent of Pyblic Instruction authorizegnore than
one such experimental class in a county, and no more. five county
superintendents of schools may conduct programs pursuant to this section.
otwr! any provisions of this code to.the contrary, tion
allowances for such puptls and computations of allowances and apportionments
from the State School Fund for such pupils shall be credited to county
superintendents of schools providing instruction pursuant to this section, in the
.same manner as authorized for pupils receiving special schooling pursuant to this
chapter and Article QuS encng with Sechion 894) of Chapter 4 of Division 3;
Frovxded.tlmtheto ofmmchlllowanceundappo:ﬁonmenumldeforelch
iscal year pursuant to this section shall not exceed ofe hundred twenty five
thousand dollars ($325,000) B
This section shall remain in effect only for a period of two years following the
3ffechve date of its enactment and shall have no force or effect on or after such
ate .
The Superintendent of Public Instruction shall, not later than January 1, 1976,
report to the Leégislature with recommendations regarding the extension of this
section

. Experimental Progrem for Deaf or Severely Hard-of-Hearing "

- Children - <. (£C56161.5)
EC6812.7. The governing board &F any school district or a
county supenintendent of schools, with the approv%l of the

° . -
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EC6813.

EC6815.

EC6816.

e -

county, d of education and the Supenntendent of Public
Instruction, may establish apnd maintain an experimental
program for deaf or severely hard-of-hearing children who
are at least six months of age. Not more than two such
experimental programs shall be established pursuant to this
section. Program approval shall be given to such school
district or county superintendent of schools which is
presently operating such a program or which is otherwise
prepared to undertake the type of program authorized by this
section.

With the- approval of the’ Superintendent of Public*
Instrugtion, these experimental programs shall be permitted
to operate” differently from regular class pnflyrams. The
Superintendent of Pu[‘;lic Instruction may, upor? apphcation

_of the governing board or county superinténdent ot schools,

as the case may be, waive such provisions of the Education
Code as he deems nedessary in order to provide the nec@ssary
flexibility for these experimental programs.

It is the intent of the Legislature that, in connection with
these expérimental programs, proper recognition be given to
the needs of parents, through provision of parents home
training and parent counseling, the audiological needs of the
child, and the purchase of necessary supplies and equipment..
The Legislature also intends that proper recognition be given
to theé, need for the promotion and initiation of early
identifitation actiyities. However, for the purposes of these
experimental programs, it is not intended that actual
identification activities be underfaken of the infant
m¥ulation at large.

he Superintendent of Public Instruction shall prepare and
submt to the Legislature 24 months after initiation of such g
program, but no later than July 1, 1974, an interim evaluation
report of the results of the programs, and no later than June
30, 1975, a final evaluation report of the results of the
programs Authorization to conduct such experimental
programs shall éxpire on July 30, 1975. -

Credit for Attendante for Classes in Hospitals, Sanatoriums,
and Preventoriums [EC56718; 78717}
Subject to the provisions of Section 894 special
classes or individual instruction provided for pretuberculous
tuberculous, convalescent, or other physically handicapped
pupils in hospitals, sagatoriums, and preventoriums, may be
maintained in the institutions within or without the sc{nool
district, and the attendance of pupils in the institutions shall
be credited to the district providing the instruction. The -
minimum schoolday for such classes is 180 minutes.
. ¢ v

Expenditures for Pupils With Cerebral Palsy (EC56720] ,

Subject to the provisions of Section 894 a pupil with
¢erebral palsy may attend a special school or class maintained
by any school district for minors with cerebral palsy. The
ﬁovemin board of the district of residence shall pay to the

istrict of attendance at the close of each school year the total
current expenditures of%he district of attendance, for the
education of such pupil during such school year, less all
a?portionments of state and federal funds made on account
of the attendance of such pupils. The governing board of the
district of residence may agree to reimburse the district of
attendance for use of buildings and equipment. If the district

of residence has insufficient funds to make such payment, the ~

county superintendent of schools having jurisdiction over the

Jdistrict’of residence shall apportion to the district from the

county school service fund such sum as may be necessary to

permit the district to meet its obligation under this segtion. _
. L

-

Determination of Allowances [EC56721,78718)
The Superintendent of Publis Instruction shall
grescribe the procedures for, qualifyin‘g for,. and shall

etermine the amount of the allowances tor special regular
day classes and for the auth§rized instructiorf in other than
special regular day classes of physically handicapped pupils.

AX-2
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Education of Pupils in Hospltals or Sanaftorlypy Minimum
Schoaol Day [EC56750; 79130)
EC6851. Whenever a school district maintains a school or
classes at a tuberculosis or J)olio ward, hospital or sanatorium
established and maintained by a county or group of counties,
any person who has been admitted to such ward, hospital or
sanatorium is, if otherwise qualified, eligible to attend such -
school or classes but shall be deemed to be, for the pu
of this code, a resident of the school district in which he
resided prior to his admission to such tuberculosis or polio
ward, hospital or sanatorium.

The minimum schoolday for such classes is 180 minutes,
Whenever two or more districts are authorized and operate
such schoels or classes the governing boards of the districts

“~ may jointly employ personnel to administer and conduct the
programs. - '

* ‘The school district maintaining the school shall, no later
than 30 days following the date of enroliment of a student who
resides in another school district under this section, notify the
district of residence of the student’s enrollment.

Determination and Payment of Cost of Edvcation [EC56751, 79131}
EC6852. The cost for a school year of educating any person who attends such a
school or class and who 15 deemed to be a resident of the district 1n which he
, resided prior to his admission to such tuberculosss or goho ward, hospital, or
sanatorium shall be paid by the school district of which any such person 15 a
resident to the distnict maintaining a school or class in which such person 15
enrolled pursuant to this article
Pupils 1n such schools or classes shall be apportioned excess cost apportionments
for handicapped pupils as stated elsewhere 1n this code
The Superintendent of Public Instruction shall adopt standards and regulations
relating to administration, attendance, accounting and counseling m hospital
schools and classes !
o interdistrict attendance agreement 1s required for the attendance described
by this section but the provisions of Article 7 (commencing with Section 10800}
of Chapter | of Division 9, relating to crediting aserage daily attendance and
tuttion, shall apply to sucl:: attendance

.

B~ “Forwarding and Payment of Claim~ " " [EC86752, 79132

<

EC5853. Not later than July 15th of each year, the distric
maintaining such school or classes shall forward its claim to
the district of residence, for the cost of educating persons who
are residents of such district dun'n§1 the preceding $chool
year, and the governing board of such district shall upon the
receipt-thereof pay such claim.

When'a pupil is given instruction in a hospital or sanjtorum
outside his or her district of residence, the district of
attendance may (1) take the a.d.a. for 1ts revenue limit and
foundation program and not charge a tuition; or (2) charge a
tuition and havethe a.d.a. credited to the district of residence.

The amount omqn is determined in the same manner as for
interdistrict attendance agreements, and, the adjustment of
tuition to the revenue limit af the district of residence is the
same as required for interdistrict attendance agregments.

Responsibilities of the County Superintendent of Schools

Classes for the physically handicapped may be conducted
by the county superintendent of schools, according to the
following sections of the Education Code:

Establishment of Progroms for Physically Handicapped Pupils  [EC1850]

EC894.- The county.supenntendent of schools shall. under the dizection of the _
county board of education. establish and mantan programs for phyvsiculy”
handicapped pupils who come within the proswsions of Section 601 or SoUZ
including orthopedic or other health-impared. ssudly fandicapped. aurady
handicapped or mulbhandicaoped. and who reside tn the county 4na jn
elementary or unified school distncts » hich have an average aally atieddence of
less than 800010 the etenfntary, schools of the disincts or 1n ururied or kigh schoot
distncts which have an average,dails atterdance of less than 8UW 1n the high
schools of the districts, whenes er sken district, have not provyded nor entered tnto
contract with oth8r distncts to provide such programs

A

. -

Q : 6&
'.

* provided 1n one or more of the fo
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Such grogram shall, wath the agl)!proul of tne county board of education, be
owing ways

{a) In 1al schools or classes ot elementarv and secondary grade and wn

- remedial classes of elementary and seconJary grade 0

(b) By the employment of emerzency teachess to providef speciat wnstruction
in the regular schools of the districts ot the countv T,

(¢} By the mantenance of speciat crasses of secondarv srade

(d) Bv the empioyment of home instructors to @ive indivicual wisiruction in the
home or at the bedside in tnstitutions, and by the empiovment oi instructors to
S:cvide remedial struction for phyvsically handicapped pupiis in reguiar special

y. and special training schools or classes whuch ne may be authonzea to conduct,
and by the emplovment of mstructors to provide indidual instructzon tor pupils
with speech disérders or defects who are at least tnree Years ot age fur the purpose
of remedying such speech disorders or gctects

‘Le) By cooperation with the Lepartment of Rehabilitation in the provision of
indindual instruction and ccordtnation services :

(f) By contract wath the countv supenntendent of schools of another county or
with the governing boara of any senooi astrict

(g) In integrated programs of instruction of elementarv or secondary grade,

(b) By the emplovment of instructcss to pro.1de inavidual mstruction, subject -
to the proviston of Section 6812, in schools or in the homes of pupis w 10 are deat |
ge}nrg f heanng, as determuned by the State Board of Education, and between

ag ’

of three and six years of age.
The county supenntendent of schools may establish and maintain rograms for
the physically handicapped pupils who come wathin the provasions o(p Section 6501
or and who reside tn anv aistrict within the countv wath the approval of the
coun?' board of education and the agreement of the local Zoverning board of the
schoo! distriet Such programs may be carnea out tn accordance with subdiasions
*{a), (c), (f), (8),and (h)

Such schools and classes shall be established at centrally located places. and the
counzmsupennlendenl of schools shall provide transgortation to the fupiis
attending them In an instance where 1t would be un&icncal becausé ot the
transportation distances existng to bnng a sutficient humber of physically
handicapped pupils within the meaning ot Section 6501 or 6502 together in one
place to form a school or specias class. the countv supenntendent of schools. upon
the annua! approval of the Supénntendent of Public- Instruction. mav defer
compliance wath the provinons'ot this section for the vear tn queston

Any elementary or unified school district which has an average dailv attendance
of less than 8,000 tn the elementary schools of the distnct and anv unified or high
school district which has an average dauy attendance of 1ess than 8.000 1n *he high
schools of the distnct. with the approval of the countv su nntendent of schoots

ng establish and maintan programs tor the physically handicapped who come

the-provisions of-Section 6801 or 6802.

The county supenntendent ot schools reauired to prowvide for the educaticn of -
physically Rindicapoed pupils residing in the cournty who come within the
provisions of Section 6501 or 6502 mav wath the approval of the Supenntendent
of Public Instruchion_enter into agreements with an elementary, unified. or h.gn
school dustnet for the latter to provide for the education of such physicatly
handicapped pupis

¢
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Agreements for Provision of Remedial Classes [EC1852)

EC894.1. The cougty superintendent of schools may, with the
approval of the county board of education, enter into an agree-
ment with the governing board of any school district under his
jurisdiction for the education in remedial classes of physically
handicapped pupils who are excused from regular tlasses for
a portion of a class period. The cost of the education to the
“school district shall not exceed the actual cost thereof to the
county superintendent of schools.

Reporls on Education of Physically Handicapped [EC1883) -

EC894.2. Each county superintendent of schools providing for
the education of physically handicapped children pursuant to
this article shall report annually to the Superintendent of
Public Instruction on forms provided by him the total average
daily attendance of physically handicapped pupils by types of
instruction provided, the cost of educating the pupils, and such

« other information as may be required, for each glementary and

Jigh school district in which the education is provided.

Computation of Average Daily Attendance
aof Elementary Schools [EC1855)

EC894.4. For purposes of Section 894, the a‘verage daily

attendance of the elementary schools of the district shall be
computed by excluding the average daily attendance of pupils
attending the seventh and eighth grades of a
school maintained by a high school district.
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Sei)arate report forms (J-27-Pt and J-27-P2) must be filed
each school program or class that is conducted for

physically handicapped pupils at the elementary school level

for

which the county superntendent of schools beheves a,

small school foundation program allowance is appropnate.

Ad

missiont to Programs for the Physically Handicapped ]
Admission to programs for the physically handicapped is

discussed in the following sections of the Education Code.

EC6803.3.

. E

. with the gbverning board of the schoo

Pupil Representative -

on. Admissian Cammiltee [EC56706, 78707]

lacement in a program conducted pursuant to this chapter
y an admission commattee established by a school district or
county superintendent of schools, the parent or guardian of
the qupil may have a physigian, optometrist, psychologst,
social worker, or teacher, whether certificated or not,
represent the pupil and present additional matenal, if any, to
assist the admission committee in its determination with
respect to the pupil. . =
The representative so selected shall have no
decisionmaking power with respect to any determination to
be made by the admission committee. The representative so
selected may be an employee of the school district.

Exemption From Instruction ~
Upon Statement By Parent X [EC56719)
C6814.  No pupil shall be required to take advantage of the
special provisions for the education of physically handicapped
pupils i?the parent or guardian of the F:lipd files a statement
istrict showing that
the pupil is receiving adequate educational advantages.

Attendance Accounting Procedures in Programs

for

the Physically Handicapped
Procedures for attendance accounting 1n programs for the

physically handicapped are as follows: '

SCAC409. Deduction of Attendance of Pupils in Remedial Classes .

Maintained by a County Superiztendent. (a) In the case of a school
district pupil who is alwo enrolled in a remedial class for physically
handicapped minors mamtained by the county superintendent of schools

pursuapt to Education> Code Section 894 or Seetion §94.1, the attend-
;ﬁébc/r:ditcd for such pup:! in the remedial class shall be deducted

om the apportionment attendaneé of the school district elass from

Whenever any pupil 1s being evaluated for™

Day of Attendance and Computation
of Average Daily Atfendance [EC46500, 76330

EC11201, Attendance of physically handicapped pupils in a
graded special class for the same numbér of minutes as consti-
tute a day of attendance in the same grade of regular classes’
hall constitute a day of attendance, except for such minors 16
years of age and over who are eurolled in an approved oceu-
pational_training program or work cxperience cducation pro-
grang.Fach clock hour of teaching time devoted to individual
instruction of physically handicapped pupils shall count as
onc day of attendance. Whencyer oue to four physieally handi.
capped pupils arc instructed at the saric time by the same
teacher in a remedial class conducted by'a school district or
the county superintendent of schools, the total attendance
eredited for such pupils shall equal one unit of attendance for
each 60 minutes of instruction The average daily attendance
of all physically handieapped pupils shall be computed by
dividing the total number of days of attendance of the pupils
by the number of days taught in the regular schools of the
district. -

Notwithstanding any provision of this code to the contrary,
however, wlhen a physically handicapped minor 16 years of age
or over is enrolled in an approved oceupational training pro-
gram pursuant to Sections 6931 and 6932 of this code, two
clock hours of attendance in n special day school or class in
combination with,twd clock hours of attendancc in such an
occupational training program shall count as one day of at-
tendance. '

Notwithstanding any provision of this code to, the contrary,

owever, when a physically handicapped minor 16 years of age
or over is enrolled in an approved off-campus work cxperience
education or work study programn, one day of attendanee may
consist of either. (a) two class hoyrs of attendance in a spe-
cial or regular day class and two clock liours of attendanee in
such a program; or, (b) threc class hours of attendance in a
speeial or regular day class and onc elock honr of attendance
in such a program. ‘

No such pupil shall be eredited with more than five days of
attendance per.calendar week or more than the number of
calendar days such special day school or class is maintained in
such fiscal year. .

Individual Instruction: -

Minors with Speech Defects _ . [EC46501, 76331}
EC11202. With respect to physically handicapped pupils given

instruction at home or in a hospital or in the case of minors

with speech disorders or defects who may be admitted at the

age of three years for individual or small group instruetion of

four pupils or less at the school, each clock hour of teaching

e which he was excused to attend the remedial class The amount of at
tendance so deducted shall be credited to the county school serviee fund.
(b) In the case of a pupil enrolled in a remedial elass for physically
bandirapped minors maintained by the school distriet, no deduction on
account of his attendance in the rentedial elass shall be made from the
attendance in the elass from which he was excused to attend the reme-

di_al class. -

time devoted to the instruetion of such pupils shall count as
one day of attendance. No provision of this ohapter (commenc.
ing at Section 10951) of this code limiting the number of days
of attendance with which a pupil may be credited in any one
calendar day is applicable to such pupils but no such pupil
shall be given individual instruetion for more than three hours
in any one day or credited with more days of attendance for
individual instruction during any fiscal year than the number
of legal calendar days school may be maintained during such
* fiscal. year.

Computation for Physically Handicapped
Elementary Pupils ¢ [EC46360]

EC11551. The average daily attendance of physically handi.
capped elementary pupils given instruction by a county super.
intendent of schools and whose attendance is credited to the
county school service fund, shall be computed by dividing the
total days of attendance of such pupils during the fiscal year
by 175. . . .

Annual Report of Atfendance [EC46502; 76332}

EC11203. The attendance of all physically handicapped pdpils
given instruction by a sehool disirict, including these in-
structed under co-operative arrangements with the Bureau of
Vocational Rehabilitation of the State Department of Bduea-
tion, shall be reported annually to the county superintendent
of schools together with all other attendance on forms pro-
vided by the Superintendent of Public Instruction.

Computation for Physicolly Handicapped

Secondary Pupils . [EC46361)
EC11552. The average daily atfendance of physically handi.

capped pupils of secondary grade given instruction by a county

superintendent of schools and whose attendance is eredited to

the county school service fund, shall be computed by dividing -

the total days of attendance of such pupils during the fiseal

° year by 175. .

\

.Credit for Attenddnce When Instructed
by County Superintendent {EC1870])

EC11204. The attendancg of physically handicapped pupils

o °
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instructed by the county superintendent of schools pursuant’ regular day classes established for physically nonhandicapped
to Section 894 shall be eredited as follows: pupils is recorded in the same manner as for physically
(a) The attendance of elementary school pupils taught in nonhandicapped pupils on the same level of education except
emergency clementary schools and 'in special classes shall be that each such pupil is 1dentified with the imtials PH after his

credited to the emergency schools.

(b} The attendance of .clementary school pupils given in-
dividual instruection jn the liome or at the bedside in institu-

or her name wherever it appears in the Stafe School Register
or on other approved attendance forms. A special summary of

tions and of minors with speech disorders or defects who are attendance data 'mu% be prepared for such pupils so that all
at least three years of age and of minors who are deaf or hard- annual and period "reports may show the attendance of .
of-hearing and between the ages of three and six years and physically handicapped pupils séparately from the totals of
given individual instruction, subjeet to the provisions of See- attendance of pupils in regular day classes. A mimmum day
tion 6812, in school or in the home or by cogperatiy, . arrange. . puplis i 3
ments with the Division of Vocational Rehabiljtsfion of the and. regular apportionment day for physically handluapp?d .
State Department of Rehabilitation or in remedial classes or pupils is the same as for physically nonhandicapped pupils
in integrated programs af instruction shall be eredited to an enrolled in the same regular day classes. - :
emergeney elementary school maintained for physically handi. . . ) ©
capped pupils, if sueh a school is maintnined in the county, « Remedial Classes for Pupils Enrolled i Regular Day
_or if no such school is maintained in the eounty the attendaqce +Classes. The State School Register: Remedial Education may
shall be credited to an emergency clementary school main- be used in recording the attendance of physically handicapped
tained in the eounty, but not to more than one emergency o dial c -h resi  labeled “Remed
elementary school. If no emergency school is maintained 1n the pupils in remedial classes. Such registers are labele emedal
county, the total number of days of attendance of pupils shall Class for Physically Handicapped Pupils.” The special teachers
b;]a divided bgr %75 tt;) cgmpute averaget%gllly]' ﬁtgmdan;}?t- gntd record actual minutes of attendance, and no absence except
the average daily attendanee so computed shall be credited to :
the county school service fund as attendance upon a 'single verlﬁeq absence due t? illness or quarantine may be shown n .
emergency elementary school for individual. instruction bf the register. Attendance may be kept either on the positive or
physically handicapped children. - negative basis. The monthly column totals on such registers are
(¢) The attendance of pupils of sccondary grade given in- in terms of munutes but must be converted into days of atten-
dividual instruetion in the home or in institutions or by co- dance by dividing by 60, 180, 200, 230, or 240, according to
gpgx;la_tti\;gi “"“f"g”elmegt tWit;]) the tDi"ifim} ‘;g }V‘;)e.']“,ttht’!a] Re- grade level and type of instruction. Each physically handi-
aopilifation o [ ate epartoment o ehaoiitation, or . . .
instrueted in special classes of secordary grade or in remedial capped pupil .who is excused from his or her regular tlass to
classes or in integrated programs of instruction of secondary attend remedial classes 15 also carried on the State School
grade pursuant to Seetion 894, shall be eredited to the county Register, or its approved substitute, for the regular class.
~.sehodlservige fund. ... ... ht by omorerenen tonshore 7~ i their annpal-and “petiod” reports (I8 PT, P2 and AT and
_ ) The attendance of pupils taught by emergency teachers J-19-P1, -P2, and -A), elementary school principals, district
in the regalar schools of the distriets of any county shall be R ’ N
credited to the districts, except that the attendance of pupils superintendents, and city and county supenntendents do not

taught by emergeney teachers pursuant to Seetion 891.1 in the . ?clude the total attendance of physically handicapped pupils

regular elementary schools of the district of any county and ccumulated while .attending remedial classes as taken from
the attendance of elementary pupils in remedial classes pur-

suant to Section 894 shall be credited to the county school . the separate reglsters: 'I:hé_!‘ appo(;tlonment atter}%;je for,
- service fund in accordance with subdivision (b) of tgfs section. remedial class attendance is reported only on Form J? .

(e) The attendance of pupils residing in onc cdunty and It is suggested that the school prepare and keep in the
educated under contract with the county superintendent of office separate school registers, or individual cards if approved
schools or poverning board of a_school district of another for central attendance accounting, for remedial classes. If this

couniy, shall be credited to the county school service fund

of the county, or district, in which the pupils are cducated. is done, the P'°Fed‘"e for.assembling. r.emedial.classes on the
(£) If the county superintendent of schools maintains an call of the special education teacher is simplified, and the
integrated program of instruetion as defined in Section 18060.2 special teacher can give more time to the children. . .

. and contraets with a school distriet to provide_ instruction for An apportionment day for physically handicapped pupils
part of the day in the regular classes of the district, the tdtal who are assigned to remedial instruction is the same as that for
attendance of pupils in such program shall be eredited to the R . X )
county school service fund at both the clementary and second. physically nonhandicapped pupils on the same grade level of

" education except as follows:
. Additional attendance accounting procedures’for classes for 1. When a remedial class consists of one to four pupls, the
the physically handicapped are as follows: , class is considered to be indiyidual instruction, and the
’ minutes of attendance are assigned to one pupil in the
* Kindergarten Classes. Attendance accounting procedures group. The minutes of attendance are converted to days
for plysically-handicapped kindergarten pupils are the same as of attendance by using a divisor of 60.
for elementary school pupils, except that 180 minutes 2. When a remedial class consists,of five or more pupils, the
constitute the statutory apportionment day. Attendance for ; minutes of attendance are assigned to each member of
pupils in kindergarten and elementary school grades is re- the group. Thekappropriate grade level divisor is used to
ported with elementary school attendance for physically ) convert the minutes of attendance tq days of atten-
handicapped pupils on the annual and period state attendance - dance. A -
forms. An order to establish remedial classes, especially classes for
Regular Day Classes in Elementary and Secondary Schools. those with speech deviations, it is.necessary for the special
Attendance of physically handicapped pupils enrolled in teacher to survey all or part of the pupils in the school. When |
. . - hed
- )7 ‘;! ' " , N .
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such surveys are made, the time spent by the special education
teacher duning the survey with the pupils who are selected to
attend such a class is credited to a remedial class for those
.pupils whq qualify as physically handicap?ed. The entire
salary of the special teacher and other costs are included in
reports to request additienal aJlowances (Form J-26). .
Average daily attendance for time spent in remedial classes
is computed by diyiding the total days of attendance in such
classes by the number of days school was maintained by the
regular school in which the classes were taught.

Remedial Classes for Pupils Fnrolled in Special Education
Classes. When pupils who are enrolled in special classgs for the
physically handicapped are removed from such classes for
remedial instruction because of physical handicdps, such as
that to correct speech deviations, their attendatce shall be
recorded as follows: -

-

1. The time in minutes spent in the remedial class shall be
accounted for on a daly basis by the remedial class’
teacher.

. Thg days of apportionment attendance accrued in the
remedial class shall be reported on the Form J-22 annual
and period reports only. Do not include any remedial
attendance on forms J-18 or J.19 or period reports.

3. When remedial classes are provided by the office of the
county superintendent of schools, the district reports
shall be reduced by the amount of a.d.a. generated in the
county remedial classes. Such a.d.a. will be reported to

(3]

»mmmrrmn i 026 R- distitot-by~the- office-of-the-county-supermtendent -~

of schools so that the reports are correct.

Provisions for Individual Instruction for Physically Hand-
capped Pupils. The governing board of any school distsict may
provide individual instruction for physically handicapped
pupils in the home or at the bedside in institutions. A county

superintendent of schools may “provide individual mstructlor‘

* for those pupils who are deaf or hard of hearing and pupils
with speech deviations who are at least three years 6f age who
otherwise would be denied proper educational advantages.

Attendance for physically handicapped pupils given indi-,.

vidual instruction is recorded in a separate State School’
Register: Remedial Education or on other attendance forms
that are clearly labeled “PH Pupils Given Individual Instruc-
tion.” Such attendance is shown i terms of actual minutes of
enrollment, and no absence is charged except when such
absence equals the full enroliment period.
Sxxty minutes of instruction. constitute a day of attendance
for excess expense purposes for physically handicapped pupils
» given individual instruction. Attendance of physically handi-
capped pupils given individual instruction is reported on the
elementary teacher’s annual and period reports, on the annual
reports of the elementary and high school principal, and on
the superintendent’s annial and penod attendance reports.

Average daily attendance is computed by dividing the total '

number of days of attendance by the number of days school
was taught in the regular day schools of the distnct. For
apportionment purposes such 2.d.a. 1s credited to the district
furnishing the instruction. In the event instruction is furnished
by a county superintendent of schools, the divisor for the

' N 4
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annual report 1s 175. If the instruction is fugmished by a

ounty superintendent of schools, the average daily attendance
is credited to an emergency school 1n the county. If there 15 no
emergency school in the county, such attendance 1s credited to
the County Schodl Service Fund, and the apportronment of
funds is made in the same manner in which apportionments
are made for emergency schools. - .

Special Day Schools or Spécial Day Classes for Physically
Handicapped Pupils. Special day schools or special day classes
for physically handicapped pupils are those schools or classes
maintained only for physically handicapped pupils who are
notenrolled in any other schools or classes. Speaial day classes

be maintained for physically handicapped pupils by the
governing baard of a school district either separately or as part
of a regular day school.

Attendance for physically handicapped puprls who attend
special day classes is recorded in a State School Register or on
other attendance forms which are clearly labeled “Specal Day
Class for PH Pupils.” Such attendance may be kept either on
the positive or negative basis but in a manner that is consistent
with the technique used in other special education classes in
the distnict. If the attendance is accounted for on the negative
basis, the method 1s the same as the mamntenance of
attendance data for pupils who attend regular classes.

Attendance of physically handicapped ngplls in special day
classes is reported on the elementary teacher s annual and

----------------

Any period of teachmg time is counted for only the one
pupil who is receiving the instruction, regardless of the
presence of any other pupil during any part or all of any
period.” . -

Transportation. In addition to the regular special education
allowances provided, an amount per umt of ag.a. may be
allowed for transportation costs to school districts or county
superintendents of schools for “some types of physically
handicapped pupils attending special day classes and integrated
programs of mstruction (Education Code sections 18060
through 18062). Such cost of transportation 1s reported on

forms J-22 and J-26. -
Integrated Programs of Instruction ‘
Section 18060.2 of the Educatiorl Code authgtizes inte-

grated programs of insfruction {Jé childre han 1capped n
s

vision or hearing as well as the physidally impa

Definitions - [EC41864:84818]

EC18060.2. As used i Section 18060 “‘blind”’ ihcludes p:
tially seemg, ‘““deaf’’ includes hard of hearing, and “specral
day classes’’ includes, integrated programs of instruction for
physically bandicapped' children mcludmg those handicapped
in~vision or hearing where the servrccs of-a qualified special
teacher are provided.

An integrated program of mstructron for physrcally handi-
capped children including those haudrcnpped in vision or hear-
ing shall be defined as any program in which such physically
handicapped children receive their education in regular class-

* rooms from regular clfssroom tcachers, but reccive, in addi-
tion, supplementary tcéchmg services of a Iullktrme special

! »
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teacher, possessing a valid ercdential to teach exceptiondl chil- ments. Interdistrict attendance agreements a}e discussed in *+ .
dren of the type enrclled in the program. Such suppleméntary Chapter VII of this manual. : .
teaching services may include instruction in thé riate . P ¢
tool skills, the provision of special mbaterials and use of - !
appropriate special equipment, and counseling and guidance . e . .
necessary to enable physically handicapped ehildren and those Provisions for the Menta“y Gifted
handicapped in vision and hearing to benefit fully from their .. . R
instruction. The réquirements for programs for mentally gifted minors
As used in this scction, physically handicapped children - are described in the following sections of the Education Code: ,
means those physically hand:capped Bhildren who are ‘deemed b . ’ .
eligible for special class placement as defined by the State “Mentally Gifted Minor,” "Program”,and
Board of Education. © "Péficipating Pupil” Defined" (E€52200)
: ) pa
. EC6421. (a) ‘‘Mentally gifted minor,’’ as used in this article,
The Department of Education interprets Section 18060.2 means a minor enrolled in a public primary or secondary
“as follows: . school of this state who demonstrates such general intellectual

capacity as to place him within the top 2 percent of all stu-

A i catl ' dents having achieved his school grade throughout the state
. Integrated programs, as defined in Education Code . or who is otherwise identified as having such general intellec-

) Sec'tif)n‘ 18060.2, are limited to children with physical tual capacity but for reasons associated with eultiral disadvan-
handicaps. . tages has underachieved scholastica]ly. )
2., Such.children, although attending regular classes, must (b) “*Program’’ means a special educational program for

. . . mentally gifted children, including the identification of such
have the full-time teaching services of a supplementary children, Shich meets the standafﬂs established pursuant to

teacher who possesses a valid credential to teach the this article and which is approsed by the Superintendent of
type of exceptional child enrolled in the program. Pu(bl;c ‘ngtruction. . ! idedtified
G s N . . c) ‘‘Participating pupil’’ means & pupil idedtified as a
3. “Full $ime means supgdlementary teaching services of mentally gifted minor who for a school semester or & school ¢
» . the special teacher available to wisually handicapped, - - year takes part in a program.
aurally handicapped, and physically impaired pupils for : ’
.at least a minimum school day. . f’:::v’:; for Montally Gifted Minors; (EC52202)
4. Maximum enrollments in the integragted programs are the EC6423, The governing board of any school district may
same as the limits on enrollments in special day classes rovide programs for mentally gifted minors living in the
for the blind, deaf, and physically handicapped. - istrict who are enrolled in kindergarten or grades 1 through
I v i U POV 0 33 it B 2k 3 e - s 12'in the schools.of the district and who may be expected to
5."The availability of a resource room with the provision of benefit from a program suited to their abilities. The
special materials and %ise of, appropriate special equip- g:verning’board,subject to such terms and conditions as may
ment is essential in meeting the criteria for an integrated agreed upon, may contract with another school district for
furnishing programs for such minors or may so contract for.
program. . L the education of such minors including the furnishing of such
6. For purposes of special transportation, ‘itinerant teaching programs. -
services to children handicapped in vision or hearing are T ;3 g&l)mtg st;p%rinte:ydent (rjmtl , with the ap rovsl off g:e
i ; ; g coun ard of education an e governing board of the
not included in the definition of the integrated program. . school district, provide programs under the provisions of this
. article, and transportation 'therefor, for mentally gifted

minors who reside in any school district. For such purposes

It will be necessary to identify the attendance of children the terms “school district” and “governing board of a school

enrolled in integrated programs apart from that for other - district,” as used.in this article, shall be deemed to include the
+ children who are physically handicapped and enrolled in county superinfendent: of schools. » ¢ ) ,
regular classes. For this purpose the regular classroom teacher Programs,” as used in this article, shall consist of a special -
il the initials PHT foll h d I day class, or special services or activities which are provided
Wwill use the initials ollowing each integrated pupil’s name each participating pupil for an hmount of time éach week
.as recorded 1n the State School Register. *which shall average a minimum of one class period per day.
- The foregoing references to the State School Register are A tl;r%gft%m 'Ifm?ty qUa_‘ith ffor o_mle semester o t_P_lépll
« L . ; N participation if it consists of special services or activities
mtend?d to dlregt procedure. However,'m eiementary schools which are provided each participating pupil for 200 minutes
in which central ~attendance accounting is practiced, the per week for 17 weeks through two semesters (to be reported
individual attendance cards of the integrated pupils will be at the end of the second semester) or-for 60 hours per
flagged so that the e information can be sorted for semester during eiggt or more weeks of a given semester or
summarization and(te/ps;lt?ng on forms J-18-A, J-22, J-267and -fﬁiel%?ar:g%lg:: ofr Egrxcf::fgg gﬁﬁ ggg:g : :g?m";fﬁgs?ﬁ:s
J-73C. : and the special services or activities which may be provided.

In high schools that provide integrated programs, the . ‘f}zeginningjulyl 1970, any proposed program for mentally
e

attendance cards of the integrated pupils will be flagged so 'giuperintr:rl;ggl:t so?u P‘:gﬁ?e !xl:srtix?t:c tiggpw;:lfor:f 33

that the same reporting procedure as used in elementary -apportionment is made under this article. i

schools will provide the breakdown of” data required for - .

£ompletion of the “High School Principal’s Annual Report”’ Nature of Program [EC52203)

(Form J-19-A) and the “Special Education Cost Data Report” EC6423.1. The governing board of any school district which

(Form J-26 and Form J-73C). . . ,al;:;lgzzt?ogrso%;rp ’::; .mentnlly gifted minors in accordance
Children may -be admitted to integrated programs from . (a) Conduct pr,ogram.s, seminars and. classes for mentally

other school districts under interdistrict a%ce agree-

» . . .
- . . =

gi&e\d minord, as defined in Section 6421, within or without

§ ) . '
Q. o . ' 73 ' .
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the boundaries of the school district and for that purpose cm-
ploy instructors, supervisors, and other personnel and provide
necessary equipment and supplies,

(b) Transport or arrange transportation of pupils, instruec-
tors, supervisors or other personnel to or from such places
where such programs and classes are being conducted, whether
within or without the district, but such transportation shall
be within the state. . *

(¢) For such purposes use such district facilities as are
authorized under Article 6-(commencing with Section 6011)
of this chapter for outdoor science ang conservation education.

®sttendance of pupils at sucht programs, seminars, and .

classes shall be included in computing attendance and average
daily attendance of the district for the purposes of apportion-
ments from the State School Fund. ’

b

Avuthority to Enter Into Agresments for Conducting
Servicss and Programs " (EC52204)
EC6424. The governing board of a school district, in provid.
ing programs under this article, may enter into agreements
with a county superintendent of schools for those appropriate
services to districts authorized in Chapter 4 (commencing with
Section 885) of Division 3 and for conducting programs for
gifted minors enrolled in the schools of the distriet.

.

Apportionment of Allowances;
LUimitations; Reports (EC52205]

EC6426. The Superintendent of Public Instruction, if he
approves, shall apportion to each applicant school district or
county superintendent of schools an amount ‘equal to the
following: .

o

Amount per'pupjl participating

Fiscal year R . in program for one school year
1972-1973 - $70- o e
1973-1974 o . , 80

1974-1975 90

1975-1976 and fiscal years thereafter.................. 100 . -

The amount per pupil partici'gating'for one semester is -
one-half of the amount prescribed above for one year's

participation. N
Hmerintendent of Public Instruction, if he approves,
shall also apportion to each applicant school district or county
superintendent of schools an amount equalzto fifty dollars
($50) for each pupil identified as a mentally gifted minc;.

Apportionments made during a fiscal year pursuant to this
section shall not be made on account of more than 3 percent .

~
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of the units-of average daily attendance of pupg; during the
preceding fiscal year credited to ali kindergartens and grades
1 through 12 in all of the schools and classes maintained by
school districts and county superintendents of schools.

Each applicant school district or county superintehdent of
schools shall report to the Superintendent of Public
Instruction as a part of the annual finaneial report the total
income, including the amount apportioned for. special
programs and services for mentally gifted pupils during the

- year, the total number of such pupils participating in special

programs or services, and the amount per special.program or
service expended for them. If the Superintendent of Public
Instruction finds that the amount of state funds allocated are
in excess'of the expenditures, such excess shall be withheld
pursuant to the provisions of Section 17414.

A

N a

Becausé expeﬁditures may fluctuate from year to year, it is
appropriate for those offering a program for mentally gifted
_minors to request current funding information from the

,Department of Education. .

)

Master Plan for Special Education

California public schools employ two distinct service
delivepy” systems 1n canng for individuals with exceptional
needsy The first system is described throughout this ¢hapter.
The other system, commonly known as the Master Plan for
Special Education, is now very limited in use. Until July 1,

‘»_ 1978, only ten responsible local agencies (RLAs) are autho-

LN o m e e > e mach 72w o e g

rized to use the Master Plan. it is now anticipated, however,
that (1) other RLAs will be using the Master Plan beginning
with the 1978-79 school year; and (2) all RLAs will be using
the Master Plan in the 1981-82 school year.

The Master Plan for Special Education requires :that data
for funding be presented in a different way. Therefore, RLAs
should be careful to separate instructions on enrollment and
attendance for the two systems. Instructions on reporting
enrollment and attendancesunder the Master Plan will be
developed during the 1977-78 school year and will be dis-
tributed to all RLAs as supplement to this publication., .
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"Previous chapters in this manual ¢ontain instructions on the
attendance accounting procedures to be used in the situations

basis. Material in this chapter is concerned with attendance
accounting in instances that rarely occur or in situations that
exist in relatively few school districts. These special conditions

are as follows: /

e Adiltsin institutions . .

® Children in special situations’

~~8_-Bmergency attendance acgounting® .

® Emergency elemensary schools

® Interdistrict attendance -

® Interstate attendance

*® Juvenie hall schools and schools 1 juvenile homes and
-camps R N T -

® Residents of Mexico

*

- Adults in Institutions

* The law authorizes the Department of Corrections to
conduct classes for adults in certain institutions. This authori-
zation is contained in Section 819 of the Education Code.

Agreements for Education of Inmates of Institutions Under * 1
Jurisdiction of Department of Corrections -+ [EC%259)

EC819. The Director of Corrections may establish gnd maintain
classes for inmates of institutions or facilities under the jurisdiction
of the Department of Corrections by entering into an agreement
with: the county superintendent of schools of a county in which the
institution or facility is located, or of a county contiguous to such
county, with the approval of the county board of education, under
which the county shall maintain classes for such inmates.

Any agreement entered into between the cou superintendent
of scl]ggls and the Director of Corrections, pursuant to this section
shall require the Department of Corrections to reimburse the county
for the cost to .the county of maintaining such classes. “Cost” as
used herein includes contributions required to be made by the
county superintendent to the State Teachers’ Retirement System,
but such cost shall not include an amount 1n excess of the amount
expended by the superinténdent for salaries of the teachers for such
classes, increased by one-fifth. Salaries of such teachers for the
purposes of this section shall not exceed the salaries as set by the
county superintendent for teachers in other cldsses for adults
maintained by the county. :

Attendance or average daiy attendance in classes estabhshed
pursuant to "this section shal not be reported to the State

The.new (reorganized) Education Code is now in effect. Through-
out this publication the new section number for each of the Education
Code sections presented 1s given in brackets at the beginning of the
section. For a complete listing of the old Education Code section

-numbers cited in this publication, together with the corresponding new
section numberspthe reader shouldrefer to Appendix A.

—
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that are most commonly encountered on a routine, day-to-day
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Department of Education,for apportignment and no apportionment
from the State School Fund shall be made on account of average
daily attendance in such classes. J

No county superintendent of- schools shall provide for the
academic education of adult inmates of state institutions or facilities
under the jurisdiction of the Department of Corrections except in
accordance with this section.

’ R

The law recognizes two adult yupil classifications. These

.

~_classifications are (1) students who are concurrently enrolled

in a regular high school program and (2) students who are not
concurrently enrolled in such a program.

The California Administrative Code, Title 5, Education,
gives further instructions for the conduct of classes for adults
in certain types of institutions: *.

SCAC10580. Scope. The- provisions of this Chapter apply to all adulkt
schools and to all Clﬂ&&l‘iprof adults maintained by higg school districts
umificd school districts mantaining ¢ for inmates of any
county jail, county industrial farm or county or joing coumz read camp.

SCAC10583. Attendance and Enrollments. The attendance of only those
- mmm re ly enrolled in a class shall be counted. A person is regu-
ly enrolled in'a class only when his enrollment has been entered on
forms which meet the requirements of the Bureau. Sign-up sheets used
at a class session for attendance keeping purposes shall not be consid-
“ered sufficient evidence to constitute regular enroliment. No udult shall
be enrolled in a class when the anticipated period of his attendance will
be less than 60 hours. .

SCAC10587. Records and Reports. The autharities of euch school district
maintaining classes for adults shall keep tecords?nnd make reports to
:he Bureuu or Superintendent of Public Instruclion on the fo lowing
tems:

a) Total number of enrollees during the reporting period specificd.
b) Total number of hours of ndalt attendance for the reporting
periods specified. - . . .
(c) Current expense for the vocational ttaininﬁd rehabilitation of
inmates confined to the county fail or road camp shall be direct current
general fund expenditures for the program excluding expenditures for
upil transportatiori*segyices, !‘oodP services, community services, and
Ject classifications 5000 (except contracts for instruction, personal
servites, or travel and conferences)F6000, and 7000, as defined in the
California School Accounting Manual. The expenses shall be incurred
solel&c for such classes and shall be readily identifiable in the records of
the district. The expenses used as basis for computing the allowances
shall be reported in compliance with instructions on forms prescribed
and furnished by the Supenintendent of Public [nstruction.
ey -

SCAC10588, Administrative Services, Average daily attendance in
classes for adults for prisoners shall be added to average daily attend-
ance’in all classes for adults maintained by the school district in meeting
the computation requirements of Article 5 of Chapter 1 of this Division.

Children in Special S'itua't’sons

The law provides for-a school district to be reimbursed for
the education of children who afeynonimmigrants or non-
citizens or who teside in licensed children’s institutions or
family foster homes:




. Reimbursement for Educaling Nonimmigrant Child; ’
“Nonimmigrant Child” Defined {EC42500)

EC6950. Whenever n school district provides education in

kindergarten or grades 1 through 12 for nonimmigrant chil-

dren or noncitizen children without immigration status, the
district shall be reimbursed for the actual cost’of educating
each such nonimmigrant child or noncitizen child without im-
migration status by the county or city and county in which the
school district is located. For the purposes-of this chapter, such
nonimmigrant child or noncitizen child without immigration
status shall be deemed to be a resident  of such county or city
and county. .

For the pyrpose of this section a ‘‘nonimmigrant child’’ is
defined as an alien having a residence in a foreign country
which he has no inténtion of abandoning, who is legally ad-
mitted to the United States as a nonimmigrant student or-
visitor, and who seeks to pursue a course of study in the pub-
lic schools of this state. For the purpose of thly section a ‘“non-
citizen child without immigration status’® is d8fined as a child
living in the United States who is not a citizen of the United

ates, who is without documentary evidence of United States
immigration status, and who seeks to pursue or is pursuing a

course of study in the public schools of this state. “

For the purpose of educating children 1n these special
* situations, a minor is defined as a person under twenty-one
years of age, according to Education C?QéwSectjon 6950.5.

“Minor” v [EC42901)

EC6950.5. Notwithstanding Section 25 of the Civil Code or
any other provision of law, for the purposes of this chapter,
“minor” means a person under 21 years of age.

Reimbursament far Education af ChildPen Residing
in Certain Institutians [EC42902)

EC6951. Whenever a school district provides education 1n kinder-
garten or grades ! through 12 for children who reside 1n a regularly
established Licensed children 1nstitution, or mn a hospital operated
by a county, located either within or without the boundares of the
district, the district shall be reimbursed for the actual cost of

..educating each such child by the county or aty and cqunty in
which the child resided pnor to his admission to the children’s
institution or the hospital. Whenever a school distnict provides
education in kindergarten or grades 1 through 12 for childrgn who
reside i an institution or in a family home, pursuant to a
commitment or placement under Chapter 2 (commencing with
Section 500) of Part 1 of Division 2 of the Welfare and Institutions
Code, located either within or without the boundaries of the
district, or whenever a school district provides education in special
schools or classes for mentally retarded pupils coming within the
provisions of Section 6902 or 6903,°physically handicapped pupils
coming within the provisions of Section 6801, or educationally
haillicapped pupils educated pursuant to Section 6751.5, who
reside in a licensed children’s institution, or a family home, or a
hospital operated by a county, located either within or without the
boundaries of the district, the district shall be reimbursed for the
actual cost of educating each such child by the county or city and
county in which the child resided prior to _his admission té6 the
institution, or the home, or the hospital. If the child’s prior
residenc® cannot be ascertained or if his residence was outside the
State of California, the district shall be reimbursed for the actual
cost of educating such child by the county or city and county in
which the instjtution, or family home, or hospital is located.
The pulxye/siﬁ;g n an institution, or/he family home, or the
hospitalunder this section does not acginre residence 1n the district
wherein the institution, or the faafily home, or the hospital 1s
located during the perniog- sidence in the 1stitution, or the
family home, or ospital.

The method of determining the costs of educating children
_in special situations is based on units of average daily

-
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attendance (a.d.a.) and is déstribed in Education Code Secfio
6952: :
: }
Paymerft and Determination. of Cost
of Educeting Pupll - ’ [EC42904)
EC6952. The county or city and county of which any pupil
described in Section 6950 or Section 6951 is a resident shall at
the close of each school year pay to the district or county
superintendent of schools educating such pupil the cost of
educating suchpu_pildurin the school year. The cost shall be
determined by dividing tﬁe total current expenses of-the
school district or count‘{ superintendent of schools during
such school year less all apportionments from the state or
allocations from the f’edera?ogovemment received by the
district or county superintendent of schools during such
school year, by ti;e total number of units of average daily
attendance insuch school district or in programs maintained
by the county superintendent of schools during such school
year.
‘The county or city and county of which any such pupil &
a resident shall at the close of each school year also pay to the
district or county superintendent of schools educating such
pupil the excess expenditures of educating such pupil durin
the school year. The excess expenditures shall be determine
by dividing the total excess expenditures of the school district
or county superintendent of schools during such school year
on account of educating such pupils less all special purpose
apportionments from the state or allocations from the fedetal
government on account of the excess costs of educating such
pupils by the total number of units of average daily
attendance of such pupils in such school, classes, facilities, or
pro%‘mms during such school year. . .
‘The average daily attendance for all such pupils who attend
a junior hiih school in accordance with Sections 5601 to 5612,
inclusive, shall be credited to the elementary district in which
the institution is located for apportionment purposes. -
For the purpose of this section “excess expenditures” shall
mean the additional expenditures made by the district or
county superintendent during the school year for edication
of such pupils described in this chapter. Excess expenditures
shall also include any tuition payments required to be paid b,
a district J)ursuant to Section 885.5 for education of any pup
described in this chapter. ‘ -

The payment for the use of buildings, equipment, and -
facilities that are used for the education of children in special
situations is based on units of a.d.a., as explained in Education

- Code Section 6952.5:

Payment for Use of Buildings and Facilities {EC42905)
EC6952.5. In addition to any other payments required by
this chapter, where the education of children and minors de-
scribed in Section 6951 om™\Section 6950 is provided in builg-
ings or facilities owned-by the school district or count} super- ~
intendent of schools, the county .or city and county of the
minor’s residence shall pay to the school district or county
superintendent of schools, for the minor’s use of the buildings
and facilities and appurtenant equipment, an amount per unit
of average daily attendance of such children during the sehool
year prescribed by whicheversof the following subdivisions is
applicable :
(a) Thirty-five dollars ($35) if an elementary school dis-s
triet. . .

(b) Fifty-five dollrs ($55) if a high school diatrict.

(¢) Forty-two dollars ($42) if a unified school district.
_ (@) Forty-four dollars ($44) if a county superintendent of
schools. N

The moneys.so received by the school district shall be de.
posited to the credit of its bond irfferest and redemption fund
or its building fund. The moneys so’received by the county
superintendent of schools shall be depoaited‘ to the credit of
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the, county school service fund of the county for use in pro- - District Unoble to Maintoin Schools —
'\ viding school buildings and facilities for the use of the county for Prescribed Time (EC41422;84372]
superintendent of schools in educating mentally retarded EC17553. A district which is prevented from maintaining its
‘ minors, physically handicappéd minors, and nonimmigrant ° schools during a fiscal year for at least 175 days because of
children, as the case may be. ’ ) . fire, flood, or epidemic, or because of any order of any military
Except for mentally retarded minors and physically handi- officer of the Vnited States or of the-Siate to meet an emer-
capped minors, no paymgnt shall be made to a district under gency created by war, or of any civil officer of the United
this ‘section for children/described in Section 6951 unless the States, of the State, or of any county, city and county, or city
district educates in kinlergarten or grades 1 through 12 at authorized to issue such order to.meet-an emerpeney created by
least 30 children described in Scetion. 6951 in buildings or war, or because of other extraordinary conditions, or becausa
facilities owned by the district. No payment shall be made to of inability to secure or hold a teacher, or because of the ill-
a district under this scetion for children described in Secction ness of the teacher, which fact shall be shown to the satisfac-
6950 unless the distriet educatds in kindergarten or grades 1 tion of the Superintendent of Public Instruction by the aff-
through 12 at least 30 children described in Section 6950 in davits of the members of the goverhing board of the school "
building3 or faecilitics owned by the district. district and of the county superintendent of schoold® shall re-
ceive t]l:ie same apportionment from the SmtexSc%ool Fund as
: . ST N i have h i 8 in-
The instructions for processing claims for payment for the tzi‘; ;):g ey wl’:g:’::‘?l:;‘: '{7?3:;::“ 0 prevented from main
.use of Tacilities‘are contained in the following sections of the
Education Code: The law also permits the estimating of a.d.a. in the case of
Forl;rding of Cloim for Cost  * (EC42907) early closure of a schogl: . \
EC6953. The district 'maintaining such school or classes shall . ,
forward its claim on fgrms prescribed by the Superintendent School Closed for Port of Term (EC46390,84570}
of Public Instruction not later than the 15th day of July of EC11651. Where a school in a district maintaining more than
each .year to the county superintendent of schools of the one school is closed for a part of a term-by order of a city or
county, or city ahd, ounty, wherein the distriet is located, who county board of health or of-the State Board of Health, or be-
&hag cert;fy and present the clénm to th°f cgunty at}pem}- cause of fire, flood, impassable roads, epidemic, or other emer-
7 ge.:i ‘.Ent o Athe cr/:,unty, or city and county, of the pupil’s resi- gency, or by an order provided for-in Section 17553, the
A oLt average daily attendance of the school shall be estimated °
A‘nn'uol Request for Funds (EC42908) separately, as provided infSection 11653, and fadgedd to ;h:
EC6954.. The county superintendent of schools in each county, average daily atten'd ance of the other SChOOL? of the distrle
~. - and city and county, shall file with the Board of supervisors T
not later than the eighth day of August of each year a re- Provisions exist for -estimating a.d.a. in-the -case of certain - ...
_ quest for -sufficient funds to pay the total amount of claims defined-emergencies: - _
predented to him in accordance with this chapter. ' —_—

o »f‘If_‘Qnring any fiscal year u“e county superintendent of Emergency Conditions: a.d.c. Estimete (ECA46392:84572)
schools -determines that an amogﬁbf at least one hundred EC11653. Whenever the average dash attendance of anv school distnet dunng
dollars ($100) more or an amonfit of at least one hundred any fiscal year has been matenaily decreased dunng any fiscal year because of

-dollars ($100) less than was required for the claim of any (a) Fire, - ’

individual district under Section 6953 included in a request o) Flood, vle roud -

_ - < flled by him with the county board of supervisors during a (@) An epidemic,
prior fiscal year, such amount shall, not later than the third ¢) The immmnence of a major safetv hazard-as determined by the local law
succeeding fiscal year,.be added to or"deducted from the re- orcement agency. . ! . ‘
quest for funds for the then current fiscal year. en(th A stnike 10\ ohang transportation sepvices to pupils provided by a nonschool
* y OF “ .- —_—
T * ' (8) An order provided for 1n Section 17553. such fact shall be established to the
~Forms and Procedures -7 (EC42911]) sahsftcetion ?f ltfxe Supennteng:n of Pu:llc lrl\‘str;lc:jmn by aﬂid‘_ni:ts of the
E : H H of the goveming of ct and the coun

EC6957. The State Superintendent of Public Instruction may ~ sT:;Icnnn{:n Sent of sihook The .“;? t e “w‘r’&mc‘i";f the district for (ht:

furnish the forms and shall prescribe the procedures fequired

of school districts and county superintendents of schools unger

this chapter, and shall adopt all tules and regulations neces-
sary for carrying out its provisions.

Such rules and regulations shall require the county superin-

tendent of schools to list the nonimmigrant children and non-

itizen children without immigration status by name and

address and submit such list to the board of supervisors. The

57/ board of supervisors,shall forward a copy of such list to the

appropriate regional office of the United States Immigration

% and Naturalization Service. .

¢ -

Emergegcy Attendance Accounting

The law provides° that ig the case of certain emergencies, .
school districts shall be credited with the same amount of
attendance for apportionments purposes as if no emergency

w had occurred:

e ' *
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fiscal year shall be estimated by the Yuperintendent ot Pubuc Instruction in'such
manner as to credit to the school district tor determumng the apportionments to
be made to the district from the State School Fund 4BPronmatels the total ascrage
daly attendance which wouid have been credited to the school gyrict had the
emergency not g€curred or had the order not been issued R

= The provisions of this section shall apiv to any average dails attendance which
occurs dunng any part of a school vear N

vt

The fc:Howing section. of the Califomia Administrative
Code, Title 5, Education, offers guidance for the admimstra--
tion of Education Code Section 11653 - '

5!AC428. Materinl Decrease. When school 1s kept open but there is a
deerease m the wwgerage dailyv atteimdance of a school district resulting
from conditions desenibed m Education Code Section 11653, such a
detreasc is materl for purposes of that sccon as follows'

(a) Attendance at a necessapy-small school as defined in Education
Code Section 17655—gny decrcase . _

(b) Attendance ata nccessary small hugh school as defined in Educa-
tion Code Section 17663—any decrease.

(c) In any other casc. when the period of emergency und the aver-
age degrease of potential days of attendanve of u school in the district
are as shown in the following table: . . »
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Average decrease

Period of emergency of at least

day.. e

2 consccutnne days ... e
3 consecutive days. ... e

4 consecutive days ... e cereenirien senveenenns

5 or more consecutive days. ... ...l L.

Average daily attendance may be estimated if records are

° lost or destroyed: .

" Lost or Destroyed Racords (EC46391:84571]

EC11652. Whenever any attendance yecords of any distriet .
have been lost or destroyed, making it impossible for an accu.
rate report on average daily attendance for the district for
any fiscal year to be rendered, which fact shall be shown to
the satisfaction of the Superintendent of Public Instruction by
the affidavits of the members of the governing board of the
district and the county superintendent of schools, the Super-
intendent of Public Instruction shall estimate the average \
daily attendance of such district. The estimated average daily
attendance shall be deemed to be the actual average,daily at-
tendance for that fiscal year for the making of apportionménjs )
to the school district from the State School Fund.

~

A school district that is requesting credit for a.d.a, under
‘emergency situations should make application on Department
of Education Form J-13 to the Superintendent of Public
Instruction. This form may be obtained from the office of the
county superintendent of schools and should be submitted by

. ~a school district through the office of the county superinten-
dent qQf schools to the Superintendent.of Public Instruction

-

\

convenient to an elementary school. The amount 8o paid shall
not exceed the cbst of providing for the transportation of the
pupil to and from his home and the school. ' ;

The county superintendent-of schools may, with the ap-s..
proval of the county board of education, pay the expenses in-
curred in providing all the facilities and services authorized
in this section, ineluding necessary capital outlays, from the
county school service fund.

All emergency schools shall be maintained in accordance
with standards preseribed by the Superintendent of Publie
Instruction. o

The computation and reporting of a.d.a. in emergency

elementary s¢hools is described below: .
Computation . [EC1924)
EC11351, The units of averige daily attendance for a fiscal

year in an emergency school maintained by the county snper-
intendent of schools shall be computed by dividing the total
number of days of pupils' attendance in the emergency school
during the fiscal ycar by 175.

. @

When the office of the county superintendent of schools
‘maintains an emergency elementary school, pupilattepdance is
recorded 1n a State School Register, and the register 1s kept n
the same manner as it 1s kept 1n a regular elementary school.

Pupil attendance 1s reported by the county supenntendent
on forms J-27-P1 and J-27-P2 (first and second penod reports)
and J-27-A (annual report). ’

'

TTTTTTWIthID two weeks Tollowing the emergency. ¢ e
An employee strike or a student strike is not the type of
. emergency that would allow the Superintendent of Public
Instruction to credit a school district with state apportion-
ments based on a.d:a. lost by virtue of such a strike (53 Ops.
o Cal. AG 256, [1970]). ) .

. ™

Emergency Elementary Schools

“Emergency elementary schools may be established for the
children of migratory laborers. Authohization for such schoois
is in Education Code Section 896:

. Provision for Emergency Education (EC1920]

" EC896. In order to provide elemenfary education for children
residing in the eounty, or in order to provide elementary edu-
cation for children of migratory laborers engaged in seasonal
industries within the county, the county superintendent of
schools may, with the approval of the county board of educa-
tion, when funds are not available from other sources and in
his judgment it is necessary, do any one or more of the follow-
ing acts: . o .

. {a). Establish and maintain one or more emergency ele-

mentary schools for children. -
(b) Provide one of more emergency teachers for the regu.
far gllementary schools of the districts in the county for the

« pupils.

(c) Provide transportation for the children to an elemen.
tary school. . ) -

In lieu of providing transportation of any pupil, the county
superintendent of schools may, with th:?;proval of the county

-

board of education, pay to the parents or guardian of the
pupi} the cost of food and lodging fof the pup)l at a place

Q '
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Interdistrict Attendance +

At times pupils-from one school district may attend classes
and receive services 1n another school district. These situations
necessitate attendance accounting methods over and above the
procedures that have already been discussed. This section
covers the, laws and instructions that pertain to interdistrict
attendance agreements and attendanc ac\couni.ing.

Pupil-Initiated Interdistrict Attendancre

A pupil may request 'tL attend school 1n another district.
Provisions for this are made 1n the following sections of the
_Education Code: ;

Agreements for Admission of Pupiis Desiring Interdistrict
Attendance . [EC46600]

EC10801. The governing board of any school district may
admit to the schools or classes maintained in the district any
il who lives in another school district which maintains
ools or classes of the grade levels which the pupil desires
tend. An agreement providing for such attendance shall
be entered into between the governing board and the
governing board of the district in which the pupil lives. The
+ agreement shall stipulate the terms upon which ‘the
interdistrict attendance shall be permitted. The terms of the
agreement shall require the payment to be determined in the
manner provided by Section 10805. . '

pu
sC
to

Appellote Provisions Upon Boord's Neglect or Retusal to Enter Into an
Jnterdistrict Agreement [EC46603])
EC10803. If the governunz board of eithey distnict negiects or refuses to enter into
such an agreement within 30 davs after the person havingreustody of any pupilhas
requested the board so to do
(a) The petson mas «ppeal to the county board of education having junsdiction
over the distnct 1 which the pupil lives

CM

P
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>> eounties concerne

(b) The county beard of education Jhall withun 40 davs after the thing of (he
appeal, deteinune whether the oupl should be vermutied to attend 1a tic distnct
w which he desires (o attend and tor what penod of ime

(c) If the county board of education deterinines that the pupt snou!d be
permitted to attend in the distnict in which he desites to attend. the countv bo
of education shall determine what the tuition pavment shali be Such p/((
shall not exceed that allo“ ed 1n Section 100U3

Admission to School Without Delay

Upon Boord Approval [EC46604]
EC10804. If the county board of educatxon determines that

the pupil should be permitted to attend in the distriet in which

he desires to'attend, the pupil shall be admitted to school in

the district without delay.

Maximum Duration of Provisional Admission
Pending Board Decision [EC46607)
EC10806. A pupil may be admitted provisionally to the schools
of a district, other than thap in which~Re lives, by the gov-
erning board -of the distriet for a period of no} exceeding two
school months, pending decision by the governing boards of
the school districts concerned, or by the county board of edu-
cation relative to his admittance.

Exclusion of Gertain Seventh
and Eighth, Grade Puplls [EC46608]
EC10807. The provisions of Sections 10801 to 10806, inclusive
do not apply to the attendance of pupils in the seventh and
eighth grades of a junior high school which is maintained by
a high school district.

Basis of Admission ) .
EC10808.

(EC46609]
Where the county boards of education of the two

and health interest o the child, a school district located in one
county shall admit to the schools or classes maintained by it
any papil who resides in a school district located in another
coun'

»
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erning boards of the s hool districts concerned. Nothing con-
tained in this section shali be construed to authorize the estab-
lishment of separate schools for pupils for aqy reason other
than those set forth in this code.

{

~

The Superintendent of Public Instruction may direct one

school district to perform services for another school district:

[y

gree that it is for the -best educational- - — — -sball.not be an amannt. in excess, of.the.actual

Contract for Education of Pupils in Another District Where Acquiring
District Lacks Suitable Quarters [EC46304: 84503]

EC11256. Notwithstanding anything in this code to the.con-
trary when as a result of the unification or other reorganization
of school districts, or the change of school¥district bound-
aries, and if the Supermtendent of Public Tnstruction de-
termines that a school distriet in which pupils reside does not
have suitable quarters in which to maintain school for all the
day pupils of the district, or that for other good and sufficient
reasons the cducation of puplls in the district in which they
reside is not practical or in the best interests of such pupils,
the governing board gf the district of residence shall contract
with the governing d of another uchool district for the
education of those pupils for whom suitable quarters are not
available, or who should be educated in another district, as
determined by the Superintendent of Public Instruction. No
contract for the education of pupils under this paragraph
shall he authorized qubseqnent to the clgse of the third fiscal
year following that in which the district of residence is formed
or reorpanized, or the boundaries of the district changed, for
all purposes.

Such contract shall provide for the payment of tuition in
such amount and in the manner as may be agreed upon by the
governing board of the district of attendance and the govern-
ing board of the district of residence. The tum‘gﬂazreed upon

triet of attendance for the #ducation of such pupMs, less federal
funds apportioned or allocated to the district of attendante on
account of such pupils, and shall be payable during the current
school year of attendance.

Any contract for the education of puplls residing in a school
distriet madé by the governing board of the distriet in accord-

‘ Interdistrict Atteridance Agreements Initiated - ance with the provisions of this section shall bfe deemed for all
.. purposes to be or have been the mrintenancedf_ a school within
by Persons Other Than Pupils the bonndaries of the district. The average daily attendance
_interdistnct  ttendance agreement may be imitiated by of all P“P}'ll“haﬁe"dl"ﬂ school in a district }?th”‘ than the"d;:x-
Is, trict in which they reside. pursuant to such contract. shall be
persons other than pup: a.nd mmformation on such agreements credited to the dxstnct\ of residence for apportlonment pur-
can be found 1n the following sections of the Education Code. poses.
Education Code Section 10809 gives to the electorate the The provisions of thi®ection shall apply ta any contract
p
right to petition for an interdistrict attendance agreement. . made by governing hoards of schaol distriets pursuant to this
: . section during the fiseal yvear 1953.54, and thereafter. and at-
I . tendance of pupils under such a contract shall be credited in
Petition to Educate Pupils in Another District [EC46610]
EC10809. Whene er three-fourths of the electofs reading 1n an elementars school theymnnor preseribed by this section.
distnet and having children attending in the scheols of the district petition the
g};nermng board of the district so to do the goverming hoard of such district with - R R
the sppros al of all the members of the counts board ot education may provid o Computation of Average Daily Attendance
the education of all elementarv school pupis in the district oy another elemnentars . . L. L.
ot unified school district subject to such terms and conditions 45 the guscrung The «,omputatlon and crediting of a.d.a. in interdistrict
boards of the two districts mas agree upon The attendance of the pupils shall Le attendance agreements aré discussed 1n the following sectlons
credited to the distnct in wiuch the puplolies tor revenue hmit ana state -
apportionment purposes On tne next succes ups, It tne aistnet n wien the . of the Edpcation Code: °

E
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district, as authornzed by Education (

Tdus 2701 te 2705 inclushe
»

pupil hves shall be subject to the prouﬁnns

es for'another school
Section 1062.

One school district may perfor

Performance of Services for Another

School District [EC11001]
EC1062. One school district may perform schaol services for

another school district, and receive pay from the other school

district for the performance of the school service, whenever a
, tontract covermg the performance of and the paypeent for

school service has been entered into hy and between the gov-

(

o

Q -
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Crediting a.d.a. from lnhr" 1 Attend. Agt #; Computation of
Rovenve Limit [EC46601)

EC10801,1.Effective Jols 1. 1973 the average d.uh attendance resulting from an
interdistrict attcndance agreement shall be credited to the district in which the
pupy mves for purposes of cetermiming & revenue hmit except as otherwise
allowed in Sections 108132 und 108133 In'compunng the 1972-73 base revenue
pursuant to Article & wornmencing with Sectiun Jw02; ot Chapter 3 of Division
16,11l amounts recen ed in fiscal vear 1972-73 by the schiool distnct of attendanre
pursuant to an interdistnct attendance adreement executed pursuant to becuon
10801 may be included

Average Doily Attendonce (BC46614)

EC10813. Except as may otherwise be specially provided, the
average daily attendance of all pupils who live in one school

.30 the dis. ... .....|
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district and attend school in another school disinict shall be
credited to the distnict in which the pupil hives for foundation
program apportionment purposes. . .

The district of attendance shall record and report
separately for foundation Program purposes the attendance
of pupils who hve in anothet school distnict. When such
average daily, attendgnce 1s credited to a distnict in which the
pupil livés the average daily attendance so credited shall be
used to determine additional district foundation program
based on the appropriate unit foundation program and such
average daily attendance shall not be added to the average
daily attendance used in deterimming any necessary small
school(ﬂlowance for the district in which the pupil lives.

‘Y .
Crediting of o.d.o. to District of Attendance
of Certain Special Puplls [EC46615)

EC10813.1.For the purposes of apporhonment pursuant to Sections 6426, 18102 to
181029, inclusive, and 1810211, the average daly attendance of those special
pupls who Live in one school district and attend school in another distnct under
an nterdistrict attendance agreement shall be credited to the district of
attendance, and the Superuitendent of Public [nstruction shall pay the allowances
under those, sections to the distnct of.attendance

For the purposes of apportionment pursuant to Sechion 18060, the distnct
roviding the transportation st report the average daily attendance used lo
Setermme the special transportation allowance

Cnd/lflu of o0.d.0. fo District of Attendance of Handicopped ond Retarded
Puplis

- (EC46617)

EC10813.3.The attendance for a physically handapped or mentally retarded
puptl residing in one distnet and attendn, another distnct pursuant to «
contract with the county supenntendent 00ls, as authorized in Sections 894
and 895, shall be credited to the distnct of attendance for purposes of state
apportionment and revenue limut computations Any tustion shall be paid by the

contracting county suge)nn‘tendent of schools

The computation of interdistrict attendance may be

by Fau(tendanc*u\ jrogrmn. for tie physically l'.andnca% as defined in
Sectin 6801, the .aentally retarded as defined in Sechon or 6903, the
educationally handicapped as defined in Section 6750, or the mentally gifted as
defined 1n Section 6421, the twtion per umt of average daily attendance shall be
no greater than the expenditures per umt of average daly attendance as
authonzed by statute for that special program less any state and federal allowance

r umt of average daily attendance for the program but no less than the

pprupnate unit foundation program pursuant to Section 17656 or 17664, as

modified by subdivision (e) of Section 17301

(¢} “For attendance in any other schoot or class not mentioned in subdivision (a)
or (b) and for which an interdistnct attendance agreement pursuant to this article
has been executed, the tuition, if any, shall be no greater than the actual cost per
unit uf average dady attendance for the grade level or program less any income,
uther than tuitiun, received by the distnct of attendance on account of such
attendance

{d) The distnict in which the pupil Ines shall reduce 1ts total revenue hmit
pursuant to Section 20904 or 20905 by the total excess, 1f any, of its revenue himit
per average daily attendance multiphied by the total interdistnict attendance over
the total tustion to be paid to districts of attendance

The distnict in which the pupil hi es may increase tts total revenue hmit pursuant
to Section 20904 or 20905 by the total.excess, if any, of the total tustion to be paid
to distnct of attendance over the distnct of residence’s revenue hmst per average
daly attendance multiplied by the total interdistrict average daily attendance

* Tultion: District of Atendance [EC46616)

EC10813.2.(4; If a distnct of attendance charges a tuitin for attendance of

pupils from another district i ats schouls and Uasses i provisions of Sections
10&1 1 and 10813 shall apply >

(b) If a distnct of attengance does not charge a tuttion for attendance of pupls
from another distnict 1n ats schools and cldsses, the average daily attendance for
such attendance shall be credited to the district of attendance for purposes of
determining state apportionments and the revenue hmit pursuant to Section 20904
ur 20905 In such case the distnct of attendance shail, prior to the budget heanng
required by Sectiun 20504, include as 4 part uf the budget process 4 public heaning
on the estimated custs tu its taxpayers for the attengance of pupils from other
dustricts This public heanng shall inciude a statement concerning the estimated
average daly attendance involved, the estumated cost to the distnct of such
attendance, with such cost also expressed as an eshmated tax rate equivalent
Notice of the heanng shall be posted in 2 public place and furnished to the news
medsa at least five days prior to the date of the public hearng

N
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affected by theatténdance of adults in adalfeducation classes™

[

Interdistrict Aendance Agreements: Computation [EC46351]

EC11501.1. Whenever two or more school districts have
entered into an interdistriet attendance agreement whereby one
of the districts shall provide for the adult edueation classes
for all distriets cluded in the agreement, the average daily
attendanee of adults sttending such elasses shall, for appor-
tionment purposes, be reported by and eredited to the district
in which such adult resides. This section shall only apply to
those cases in which the school district providing adult educa-
tion is a unified school district situated in a county of the sixth
class and having, for the 1969-1970 school year, a high school
average daily attendance of 9,600 or more.

Revenve Limit Beduction- Adult o d.a. Excluded [EC46606}

EC10805.5.Attendance credited to a school district pursuant to Section 11501 1
shall not be included 1n the compiitation ot the reduction of the res enye limit of
the distnct prescnibed by the first paragraph ot subavision 1ds of Section 10305

" Tuition

Provisions for the payment of tuition in interdistrict

attendance situations are discussed in the following sections of
the Education Code:

Poyment of Tuition to District of Attendance (EC46605]
EC10805.1f attendance in a distnict 1s pursuant to an interdistnct attendance
agreement, or if the countt board of education determnes that the pupil should
be permitted toattend in the district in which he desires to attend, the govermn,
board of the district tn which the pupil lives shall pay a twtion to the distnct o
?t;lendance no later than the next August 31, after the close of the fiscal year as

ollows

(a) For attemdance in regular day schools, summer schools, and adult schools
and classes, the tuition per averaFe daily attendance, if anJ', shall not exceed the
actual cost per.umt of average daily attendance for the grade leve! or program less
any ncome, other than tuttion, received by the distnict of attendance on account
of such attendance

Q -
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Aruitoxt provided by Eic:

* Terms of Interdjsirict Aftendance Agreements

Failure by District of Residence to Pay Tuition Charges  |EC46612)

EC10811." If the governing board of a school district in which
pupils reside who are lawfully attending in another district
fails or refuses to pay, when due, the amount required to be
paid the district of attendance for the education of such
pupils under any provision of this code, the county superin-
tendent of schools having jurisdiction over the district of resi-
dence shall draw a requisition against the funds of the district

. of residence in favor of the district of attendance in payment
of such amount.and trangmit the requisition to the governing
board of the district of attendance.

Miscellaneous Provisions

<
The following sections of the Edpcation Code also.apply to

interdistrict attendance agreements:

»

[EC46602)

EC10802. An interdistrict attendance agreement shall be for a
term of not to exceed five consecutive school years.

Interdistric? Kindergarten AHendance [EC86611)

EC10810. . The governing board of a school district maintain-
ing one or more clementary schools may admit to the kinder-
gartens maintained by the district childrepn eligible for admis-
sion to kindergarten classes who live in another district
whenever an agrecment is entered into betwecen the governing
board of each of such districts stipulating the terms upon
which the interdistrict attendance shall by permitted.

Newly Formed Districls . (EC46613)
EC10812. The governing board of any’ school district may
, admit to the schools or classes maintained in the district

any pupils who reside in another school district during any

of the first three fiscal years of existence for alb purposes of
the district of residence, whenever an agreement is entered into




between the governing boards stipulating the terms upon
° which the interdistrict mttendince shall be permitted.

Interstate Attend%mce

?

California has approximately 1,000 miles of state boundary
that 1s common to Arizona, Nevada, and Oregon. Therefore, it
is entirely possible that California‘pupils will attend school in
one -of these states, and pupils who are residents of these
neighboring states may be attending school in Califorma. The
*law provides for such situations.

California Fupils in Adjoining States

Attendance accounting procedures for pupils from Cali-
fornia who attend school in an adjoining state are discussed 1n
the following sections«f the Education Code:

Educotion of Pupils in on Adjoining Stote [EC46618]
EC10815. The governing board of a unified school distriet,
whose boundaries are coterminous with the boundaries of a
county, and which is contiguous to an adjoining state, may
provide for the education of all or any number of the high
school pupils of the district who reside in the district by the
attendance of such pupils at the schools of a school district of”
an adjoining state. The governing board of the unified school
district may enter an agreement with the school district of
an adjoining state for the education of such pupils, subject to
the terms and conditions agreed upon, The provisions of Seg-
tions 20151 to 20162, inclusive, do not apply to pupils edu-

_.cated pursuant to_an_agreement, authorized b¥ this_section. ... . where-the pupils-seside

The average daily attendance of pupils educated pursuant to
such an agreement shall be credited to the district of residence
. for apportionment purposes. The superintendent of schools of
the district, or the principal of the school, in the adjoining .
state attended by the pupils under such an agreement shall,
not later than July 2 of each year, certify, to the connty su-
perintendent of &chools having jurisdiction over the school
district of residence of the pupils, the average daily attend-
ance of the pupils of the district attending the schools of the
school district in the adjoining state. Certification shall be
made on forms furnished by the Superintend®nt of Public
* .Instruction. The county superintendent of schools shall report
such average daily attendance to the Supcrintendent of Public
9nstruction, who shall include such average daily attendance
in his report of average daily attendance in all of the duly
established schools of the State for the last preceding school
year certiffed by him to the State Controller.

= Power fo Pernfit Attendonce ond Provide Tronsportotion for Pupils
Attonding Schedl in on Adjoining Stote (EC2000)
, EC20151. The county superintendent of schools of any county
contignous to an adjoining state may grant permission to
pupils residing in the county to attend elementary school or
high school in a school district of the adjoining state and may
pro;ide for the trnmg)ortation of the pupils ¢ the school.

, | /
+ Averoge Daily Altendonce Credited fo County School
Tuition Fuod : (EC2001)
EC20152. The average daily attendance of pupils residing in
any county of this State and attending an elementary school
or high school in an adjoining state shall be creditcd to the
county &chool tuition fund of said county and reported hy the
- county superintendent of schools in his anpmual report to
the Superintendeut of Public Jagtruction, who shall include
guch averagdaily aftendan®in his report of average daily
attendance in all fhe duly established schools of the State for
the last precedifg school yesr'certifled by him to the State

S}Ontrolle‘r. 4 ) .
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Poyment of Juition - (EC2002) |
EC20153. &%county superintendent of schools shall pay for |
the tnition of pupils residing in his county and attending |
school in an adjoining state from the county school tuitipn’
fund of his county pursuant to this article (commencing at
Section 20151).

Duty 1o Certify Attendoncé (EC2005)
EC20156. The superintendent of schools of any school district,
or the principal of any %chool, in an adjoining stat attended
by pupils residing in an adjoining county in this State shall
certify to the county superintendent of schools of the county
pot later than July 2d of cach year the average daily nd-
ance of pupils from the county attendjng the schlgzl/aazt‘iit
currént expenditure, including transportation, inturred for\
the educationn of the pupils. Certification shall be made on "\
forms furnished by the Superintendent of Public Instruction.
f{
Compuytotion [ECA46380)
EC11601. The average daily attendance for the fiscal year of
pupils residing in any county of this State and attending a g
school in an adjoining state under Sections 20101 to 20251,
inclusive, shall be computed by dividing the total number of
days of attendance of such pupils in~the gehool by the number
of days the school was maintained during said fiscal year)
but by not less than 175, and the average daily attendance so
computed shall be credited to the county school tuition fund.
¢ \ -

The a.d.a. of pupils attending school 1n an adjoining state 1s
reported by the principal of the school that the pupils attend.
The report 1s made on Departmeny of Education Form J-23-A
and sent to the o(ﬁb@ of the county superintendent of schools

N B
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Attendance of Papils from Adjoining States

Attendance accounting procedures, for pupils from adjoin
ing states who attend school in Califormia are discussed in
Education Code Section 10506:

. -~

-~

Residents gf Adjoining States ~~ [Ed4_8050]

EC10506. The governing board of any school district- may, .
with the approval of the county superintendent of schools;
admit to the elementary and high schools of the district pupils
living in an adjoining state which-is contiguous to the school
distriet. An agreement shall be entered into between the gov-
ernipg.board and the governing hoard or authqrity of the
school district in which the pupils reside providing for the .
payment by the latter of an amount sufficient to relmburse the .
district of attendhnce for the totgl cost ‘of educating upil,
ineluding the total of the amounts expended per pupil for the '
current expenses of education, the yse of buildings and equip-
ment, the repayment of local bonds and interest payments
and state building loan funds, capital outlay, and transporta-
tion to antl from school. The—amount of the tuition for the
current expensgs of education per unit of average daily at-
tendance of pupils from the adjoinifig state shall equal the
average current expenditure, exclusi§e of all transportation
expenditures, per unit of average daily attendance in the dis- , S
triet of attendance. The per/pupilcost attributable to capital /
outlay shall be on the basis{of an ayerage expenditure for the
preceding five years. The ¢pst of tfansportation shall not ex-
ceed ten dollars ($10) per jonth’ Tuition payments shall be
made during the school yeap-with final payment at the end of
the school year after all/fosts have been determined. If the
afhount paid is more oF less than the total cost of education
and transportation, Adjustment shall be made for the follow-

ing semester or schpol year. The attendance of the pupils shall
o be included iy computing the average daily attendance of

't
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the class or school for the purpose of obtaining appo tionment

of stite funds. In lieu of entering an agreement with the gov-

4 erning board or authority of the school district in which the

" pupil from the adJommg state resides, the governing board of

the sohool district in this State may enter an agreement with

the parent or guardian of the pupil on the same terms as is
provided in this section. .

.

»

‘Juvenile Hall Schools and Schools
in Juvenile Homes and Camps

The establishment, conduct, and attendance accounting
procedures of schools maintained in juvenile halls are discussed
1n the following sections of the Welfare and Institutions Code.

Establishment and Maintenance: Designation: Etfect of
Reference td Detention Homes

WIC850. The board of supervisors in every county shall provide
and maintain, dt the expense of the county, in“a location ap-
proved by the yudge of the juvenile court or in counties having
more than one judge of the juvenile court, by the presiding
judge of the juvenile court, a suitable house or place for the
detention of wards and dependent children of the juvemile

of the juvenile court Such house.or place shall be known as the
‘‘juvenile hall’’ of the connty. Wherever, in any provision of
law, reference is wade to detention homes for juveniles, such
reference shall be deemed and construed to refer to the juve-
nile halls provided for in this article.

P

Schools: Establishment and Maintenance

WIC856. The board of supervisors may provide for the estab
lishment and maintenance of an elementary public school and
of a secondary public schopl in qonnectlon with the juvenile
hall for the education of the children in the juvenile hall, The
board, by ordinance, may provide for the establishment and
maintenance of school facilities 1n the juvemle hdll, and such
schools shall be maintained by the respective governing boards
.of the elementary school district and of the high school district
in which the juvenile hall is situated.

3
Same: Maintenance by County Superintendent: Powers and
Duties: Budget

" WIC857. The board of supervisors may, by ordmance, provide
that schools established and maintained pursuant to Section
856 shall be maintained by the county superintendent of
schools in which case the county board of education shall bave
the same powers and duties with respect, to such schools a$ the
governing board of a school distrit would have were said

of tlus article. The board of supervisors shall bave the power
to review and approve any budget proposing expenditures for
the operation of such schools and may revise it to the extent
deemed necessary.

d . ‘S/am(a)ﬁmt of Institution: Days Closed

. ° WIC858. Such schools shall be conducted in the same manner
and under, the same conditions, as nearly as possible, as are

exce%that they shall not*be closedl on Monday, Tuesday,
. - Wednesday, Thursday and Friday of any week durmg the
calendar year, except on school holidays, the day or days in
* _ which the teachers’ institute is in session, and the week in
whicli Christmas Day occurs. Each schoul board, however, may

cluse its WOI when it deemg sjch cl'os%ng necessary.

Aruitoxt provided by Eic:

. public schools at juvenile honf?

4 tary pubhc school and of a secondary public’ school 1n con-

/ court and of persons alleged to come within the jurisdiction
~ board, by ordinance, may provide for the establishinent and

camps is discussed in Education Code Section 11554:

schools maintained by the school district under the provisions,
aﬁ’} Compu!ah‘on for Puplls in Juvenile Hall, Home or Camﬁ , [EC46364]

- EC11554.

other elementary and secondary schools of thé school districts, *

1

Weifare and Institutions Code sections 889 jmd 820

authofize the board of supervisors of 4_county.to provide.fo
and camps:

Establishment and Maintenance of Schools in Summer Camp:
Ordinance: Provision for Building and Equipment: Applicability
of Laws Relating to Schools Maintained by County Superintendent
of Schools '
WIC889. The board of supervisors may, by ordmano@ﬁdu‘ect
the county qupermtendeut of sehools to establish and naintaip
public sehools in any juvenile bomie or camp estabhshed in the
county under this article of such grade or grades as may be,
in the judgment of the county superintendent of schools, neces-
" sary. The board of supervisors shall provide suitable buildings
and equipment for such schools. ‘o
Such school or schouls when establishied shall be mamtamed
subject to and in accordance with all luws relating to schouls
maintained by a county* superintendent of schouls, in a juve-
ni‘l‘e hall under Article 14 (commencing with Section 850).

Same: Alternative Power to Establish School in Connection with
Home, Ranch, or Camp. Ordinance: Maintenance by Schoo! Boards'
Applicable Statute

WIC890,, The board of supervisors, in lieu of proceedmn under
Sectnon 889, may provide for the e<tabhshmcnt of an elemen.

nection with a Ju\emle home, ranch or camp. for the'ggma
tion of children in the Ju\emlc home. ranch or camp.” The

maintenance of school facilities in the juvemle home, raneh,
or camp, and such schools shall be maintaine the respective
governing boards of the elementary school district and of the
high school district #in whicb the juvenile home, ranch, ot
cagp is located. . ~

uch school when established shall be maintained, subjec
to and in accordance with all laws relating to sehools main
tained by a school district, in a juvenile Liall under Article 14
(commencing \vitKSection 830). °

L1

A letter dated August'31, 1950, from the Attorney General
to the Director of the Califorma Yotith Authority states in
part .

.a juvenle tamp maintained by a county under Welfare
and Institutions “Code sections 880 et seq. may be con-
sidered a state institution, and a school - district may
maintain classes for the inmates thereof on requgst of the
Director of the California Youth Authority. and the
administrative head of the camp.

«

The. computation of a.d.a. of pupils in juvenile homes qr

The #verage daily attendance of pupils attending
an «Jementary sghivol or sccondary school mux;;ned by a

county supnrmtendent of schools for the educatioh, of persqns
in a juvenile hall or in a juvenile home or camp, shill be com-
puted by dividing the total days of pupils attendagee in the
school during the fisea¥ year by 175 and the average daily
attendance so computed shall bg credited to the county school
sernce fund Ce . . N

4

" Such attendance 15 computed on forms J.27.1-P2 and
J-27.1-A (elementary level) and - 28 P2 and J-28-A (sewndary
level). _ -

The a.d.a. eamed in juvenile hall schools that are main-
tained by school distnicts is wm{puted 1n the same manner as




2

in the regular schools of the districts and is credited to the

istrict maintaining the juvenile hall school.
*Attendance 1s reported in the same manner as for the same
levels of education 6r the same types of classes in regular

schools. The State School Register and other daily and

monthly attendance forms must be clearly labeled or marked
“Juvenile Halt Schools.” .-

When pupils attend classes for less than a minimum day, it
is ‘suggested that the attendance be kept on the positive
accounting basis (see Chapter III for a definition). Absences
are not charged when a pupil is present for any part of the
period for which he or she is enrolled. .

In a program maintained by an office of a county
superintendent of schools, a.d.a must be reported as elemen-
tary attendance on either Form No, J-27 or Form No. J-27.1 1f
more than half of the a.d.a. in the class is ai the elementary
level. If more than half of the a.d.a. in the class is at the high
school level, thep the a.d.a. must, be reported as hxgh school
attendance on Form No. J- 28. If the a.d.a. 15 divided equally
between the elementary and high school levels, the a.d.a. must
be reported at the leyel for which the class was scheduled.

. Residents of México

-

. A res;dent of Mexico may attend school 1n Cahforma as
permltted by Education Code Section 10507

Residents of Adjoining Foreign Country {EC48051,76004]

EC10507. Any person, otherwise eligible for admission to any
class or school of a school district of this state, whose parents

.
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are or are not citizens of the United States, whose actual -

and legal residence is in a foreign country adjacent to this
state, and who regularly returns within a 24-hour period to
said foreign country may be admitted to the elass or school of
the distriet by the governing board of the district. -

~

v

The tuition” a school district may charge a resident%f
,Mexico is based on the.requirements of Education Code
Sectlon 10508: °

-
> o

Tumon, Transportation, and Average Daily :
Attendance of Foreign Residenis - [EC48052, 76005)

EC10508. The governing board of the distriet shall, as a
condition precedent to the admission of any person, under Sec-
tion 10507, requu‘e the parent or guardlan of such person to
pay to the distriet an amount not moge than sufficient to reim-
burse the district for the total cost of educating the person,
including the total of the,amounts expended per pupil for the
"current expenses of education, the use of bulldmgs and equip-
ment, the repayment 6f local bonds and interest payments and
state building loan funds, capital outlay, and transportation
to and from school. The per pupil cost attributable to capital
.outlay shall be on the basis of an average expenditure for
the preceding five years. The cost of transportation shall not
exceed ten dollars ($10) per month. Tuition payments shall be
made in advance for each month or semester during the period
of attendance. If the'amownt paid is more or less than the total
cost of education and transportation, adjustment shall be made
for the following semester or school year. The attendance of
the pupils shall not be ineluded- in eomputing the average daily
attendance of the class or school for the purpose of obtaining
apportionment of state funds. The sehool district shall not be
eligible for nonimmigrant or noncitizen reimbursement under
the provisions of Chapter 10 (commencing with Section 6350)
of Division 6 of this code for these students.
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Chapter VHI

Thls manual continually stresses the importance of au.urate
and . complete recording 1n a very complex pupil accounting
system. Therefore, it may be helpful to outline the manner in
which the reported units of average daily attendance (a.d.a.)
are used at the state level to provide and distribute money to
mdividual school districts and to determme other aspects of
public school finance. ’ '

A Monetary System for Education

9
When a new nation comes into being, one of the first tasks
is to establish some sort of a monggary system. Typically, suctt
a nation would () creafe a national bank or treasury to
receive and disbuM® money, (2) specify the unit of exchange -

" dollar, mark, or drachma, as examples; (3) define the values of

various coins and currencies; (4) schedule the flow of cash into
and out of the bank to ensure that obligations can be met ind
'timely fashion; and (5) set several accounting. checkpoints
thioughout the year to be sure that the money avajlable is
adequate fo cover all of the claims for payment filed durmg
that year.

In essence, California has established a separate monetary

.

. system for public education. The state Constitution has
" created the State School Fund (community colleges hive their

own fund) to serve.as a%bank for- education, and the
Leglslature has prescribed how much money annually will be
transfetred from the State General Fund to the State School
Fund The Constitution has specified the unit of exchange asa
unit.of a.d.a., and the Legislature fias defined the various units
of a.d.a. an whas set. thelr relauve galues The Legislature has

Jschedul® the flow of ash from fhe State School Fiinf to the

county treasurers and, hence, to individual school districts in
accordance with their claims or entitlements. Further, ‘the
Legislature has set several accounting checkpaints throughout
the year to ensure the solvency of the State School Fund.

" The State School Fund

Statew1de fiscal a.d.a. for_the pnorm year 15 the prime
determmer of the amount of money that will be in the bank®
for education during the current year. Fiscal a.d.a. is the sum
of all the units of a.d.a. generated by the attendance of pupils
in educational programs offered by school districts and offices
of .county superintendents of schools. The type of a.d.a.-
regular class, summer school, adult-is not important at this

* point when the vaults of the bank for education figuratively

are being stocked with money transferred from the State
General Fund. The word vaults is used advisedly because the,
fne_y 1s transferred to the State School Fund for specific

@ .

Relatlonshlp of Attendance .
Aeeountmg to Pubhc School Finance
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purposes as detailed below 1n Table- VIIII The t.laJms for
funds by school districts or offices of’ cqunty superintendents
of schools,, as represented by their a. da. reports, may exceed
the amount of money placed in a par{luular vault, and this
would occasion the use of a deficit factor in these particular
appdrtlonments I;jowever as the year progresses, surpluses
may deyelop in some Of the vaults reserved for other programs.
In some instances, but not all, the Legislature has s;*ctioned
the transfer of such surpluses to the programs where there are
impending deficits, and all the district claims can be honored.
The amount of money transferred 1s different each year and
1s based on ada. reported for the previous school year,
requirements established 1n the Edycation Code, and annyal
budget acts passed by the state Legislature and approved
the Governor. Data in Table VIII-1 .are representative of
the amount of money transferred from the State Gengral Fund
to the State School fund for a typical (1974-75) school year.

.7 TableviLl -

Derivation of Monies Transferred

-

— to State School Fund (1974-75)

-

[2

Lo - /76 - : '

Dollar value per | Education
- unit of a.d.a. Code
. Purpose of funds . in 1973-74* Section
Basic and equalization aid §193 75 17301 (a)
Basic and équalization aid 177.74 17303.5 (f)
County School Service Fund Y79 | 173035 (a)
" LCounty School Service Fun N‘}N‘ﬁﬂb\ 17303.5 (d)
.Pupil transpbrtation ) 5, 718 1730335 (b)
Special edugation " g | . o .
and transportation : "24.68 17303.5 (¢)
Mentally gifted minors 2.73 ¥7303.5 (e)
Educationally handicapp 13.75 17303.5 %g) ‘
State Teachers’ Retirem .
System . t1.64 17301.2 €a)
Total per unit of a.d.a. $435770 -

*Any differences between amounts listed in the table and amounts
specified in the Education Code are due to legislative actions that have
occurred since the Educatlon Code was pubhshed

-

Inasmuch as the 1973-74 fiscal a.d.a. was 4 ,647 1"8 and
the several unit rates fotaled $435. 70, a total of
" $2,024,753,669 was transferred from the State Géeneral Fund

« to the various vflilts within the State School Fund.
Adjustments are now applied to this amount. Any balances
in the State School Fund at the end of a fiscal year revert to
the state’s General Fund. This means that correctjons for
. previous years (due to errors in attendance reports, assessed

~y
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valuations, tax rates, and so forth) must be made from the
urrent year’s appropnations. Also, legislation authorizes the
Department of Education to use a certain amount_gf the
money for research in Special education programs. The
corrections for previous years and the money set .aside for

research totaled almost $500,000 and reduced the money °

available for apportionments to $2,024,255,719 in 1974-75.
Also, from time to time the Legislature appropnates specific
amounts of money for specfic educational purposes. This
money is transferred from the State General Fund to the State
School Fund without any relationship to units of a.d.a. In
1974.75 about $100 million was appropnated to be used in
the programs for educationally disadvantaged youth and for
driver training. As a result of these adjustments, the bank for
education had $2,123,659,687 in the vatlts on July I, 1974,
and was open for business., .

The State Controller, who administers the State School
Fund, will not issue any warrants to pay the claims of school
districts and offices of the county superintendents of schools
until the Superintendent of Public Instruction certifies that
the clagps are’legitimate and accyrate. The Superintendent of
Public Instruction must rely upon personnel in the Bureau of
School Apportionments and Reports to review, correct, and
certify all of the varous claims as valid. The bureau personnel,
In turn, must rely upon the personnel in'thé school districts
and offices of county supenntendents of schools who prepare
and forward the attendance reports. And, of course, the whole
op€ratjon depends upon all of the classroom teachers who take
the roll each day and can make the fine distinction between

upils who are absent because they are ill and those who are
absent because they decided to skip a day. This distinction
does make a difference when reporting a.d.a.

)A'pportionm'e'nt of Funds . -

Although the bank for education opens for bus&ss early
the morning of July 1 each year, a lot of peaple have spent a
lot of tirne getting ready for the moment. The first order of
business is to advise each of;'the customers how much mon
they haye on'deposit and to'send them enough money t p
them mé%t their July obligations. This phase of the operation
is known as the advance apportionment.

The Advance Apportionment

Up to thus point an attempt has been made to show that
a d a¥is very important in determining how much meney goes
into the State School Fund. A.d.a. is equally s important mn
determining how much money will be transferred from the
State School Fund toa particular school district or office of a
county superintendent of schools. .
It isassumed that, at"least in the beginning of the new._fiscal
‘ar’,’ operating costs for the schools in a school district are

going to be pretty much the same as they were late in the

preceding year The advance apportionment uses second
period foundation program a d a., excluding penalties, second
period special education a.d.a., and otHer data from the prior
ygar to apportion to a school ‘district or office of a ceunty
shgerintendent of schools enough money to operate at least

-

-

through Januaryaof the current fiscal year. Most of the new _

legislation becomes effective July 1 of each fiscal year, and if
any legislation affects school apportionments, these changes
usually are reflected in the advance apportionment.

Money on deposit in a bank eams interest, and the State
School Fund is no different. The Legisiature has decided that
it is better for money to.remain in the State Schod! Fund
drawing interest for the state than to be sent prematurely to’
the country treasunes. In addition; there 1s the added problem
of smoothing ot the flow of money 1nto and out of the state
coffers. Therefore, the school district entitlements are paid on
the following schedule: July, 6 percent; August, 12 percent;
and 8 percent each following month through January. The
schedole for offices of county supenntendents of schools 1s a
little different, but by the end of January, school distriets will
have received 58 percent of their entitlements as calculated for
the advance apportionment, and offices of county superinten-
dents of schools will have received 60 percent. This is the point

of the correction, the®first princfpal apportionment. °

’

The First Principal Apportionment

The advance apportionment had to be made on’the basis of
the prior year’s data that included the second period a.d.a. By
February district tax rates and assessed valuation for the
current year are available, and school districts and offices of
county superintendents of schools have reported the a.d.a.
generated by pupils in attendance during the period from July
1 through December 31. (Summer school _attendance is
reported for the fiscal year in which' the sessions end, and the
a.d.a. in classes for adults or in programs operated by county
superintendents of schools is accumulated from #pnl 16
through December 31.) Now entitlements must be.recom-
puted. Special education allowances are determined, and if it
appears that insufficient funds have been placed in the various
special education vaults in the State School Fund, deficit
factors are applied to the allowances. However, a major
activity that affects the amount of state aid.that sthoel
districts and offices of county supenntendents of schools
receive also occurs at this time—namely, prior-year corrections.

The "Education Code requires that apportionments be
corrected for- the first, second, and third prior fiscal years as
needed. Corrections typically involve such things as changes to

miscellaneous funds, assessed valuations, a.d.a., or class-size .

penalties. Any increase or decrease in the regular class ada.
occulng between the second report period (ending Apnl 15)

, and the annual report period (ending June 30) also 1s taken

into account. Wherever the errors originate, all must be
corrected, and any such corrections must be carried through

any Subsequent apportionments influenced.by the errors. -

After all of the corrections are made and the hew data are
in place, the entitlements for school, distnqts and offices of
county superintendents 6f schools are computed again. The

.amount of money districts already have received for Jyly

through January is subtracted from this new entitlement_to
establish the amount of state aid due for the remainder

fiscal year. Once the amount due individual school districts~
and offjces of county supenntendents of schdols 1s established,
a different schedule of payments begins. In February districts

~

0
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receive dne-third of the money due and one-sixth in March,
April, and May. The remainder of the money is distributed 1n
June and 15 based on data obtained in Apnl as part of the
second principal apportionment, (

The Second Principal Apportionment

The second penod attendance reports are statements of the
units of a.d.a. generated Ftween July 1 and April 15 and not

"merely an indication of the number of units generated sincé

-

the first period attendance reports. In addition, the second

‘period attendance reports are the final reports for other than
regular class a.d.a. because the report year for these programs *

1s from Apnl 16 through April 15 of the following year.
(Regular class’ ad.a. from April 16 through June 30 is
incorporated in the first principal apportionment calculations.)

Prior years’ correcgpns and adjustments similar to those
associated with the first principal apportionment occur at this
time, but a new element is added in the form of financial
penalties. The Education Code requires that a district’s
apportionment be reduced if the district exceeds stipulated
class-sizes in kindergarten or grades one, two, and three or the
established pupil-teacher ratios in grades four through eight.
(There are no similar limitations at the high school level.) The
class-size penalty is particularly severe because if fakes the
form of an actual reduction 1n a district’s a.d.a. This means the
loss of at least $125 in basic aid for each unit of a.d.a. lft,
and a district receiving equalization aid loses the full founda-
tion program for each unit of a.d.a. lost. Further, the penalty
extends into the following year because the reduced a.d.a is
reflected in the district’s revenue limit and the assessed
valuation per unit of a.d.a. Penalties also are incurred when a
district exceeds a stipulated ratio for administrative and

teaching personnel. However, the loss of a.d.a. is not a factor ’

in the administrative-teacher ratio penalties.
After the final dxstnct entitlements are established, they are
compared with the mone) already appomoned for July

_through May, and any entitlement remaining is apportioned at

this time. This final dccounting also reveals surpluses and

deficits within the several vaults in the bank for education, and

deficit factors are applied to Certain apportionments only if
the surpluses cannat cover the deficits. Any surplus remaining

_in the.State School Fund reverts to the State General Fund.

Although the sgcond period attendance reports are used

. primarily to tie* together some of the loose ends in the

apportionment of state aid, these reports also sEtve several,
other important purposes. Initially, the second period*a.d.a.
(without, class-size penalties) becomes the basis for the advance
apportionment for the following year. Next, the second period
ad.a. (including class-size penalties) becomes an important
ingredient in determining a district’s revenue limits for the
following year. Thard, the secon? period a.d.a. (mgludmg
class-size pesalties) is divided into the modified assessed
valuation of a district to establish a convenient measure of
district’s assessed wealth. The assessed valuation per unit o

ad’a. is important for district planning purposes because: it
mdlcates the extent to which a district may receive additional
%state money as equalization did beyongd the $125 pe: unit of
ad.a. in basic aid that is every district’ s entitlement.

}

£

Annual Attendance Reports

After the close of the school year, school districts and
offices of county superintendents of schools prepare the final
attendance reports that summarize the pertinent a.d.a. that
was generated during the fiscal year of*July 1 through June 30.
No money 15 apportioned directly on the basis of these annual
reports, extept that the law dictates that this a.d.a. shall be the
basis for apportroning state aid the following year to the
so-called basic aid districts. The pnmary purpose of the final
attendance reports 1s to determine an accurate state a.d.a. total
that 15 utilized to establish ghe amount of money the state will
put into the State Sghool Fund for the following school'year.
A secondary purpose is to establish the per pupil eypenditure
amount for individual school districts and for the state as a
whole. Thus is achieved by the simplc diviacn of the amount
of federadl, state, and local funds spent during the fiscal year by
the number of umts of a.d.a. accumulated during the fiscal
year. A third and extremely important purpose of the annual

endance reports 1s related to recalculating the previous
year's apportionments and determining any increases or
decreases, because of changes in a.d.a., to bg added or
withheld in the succeeding fiscal year. ot

Foundation Program

The Legslature has established a foundation program level
of funding per unit of a.d.a. to determune the amount of state
aid for every student in Califgogma®public schools in kinder;
garten through grade twelve. Toward a foundatien progra
the school dxstmt contributes amount known as district
aid, distnict aid 1s determined in accordance with the wealth of

" the district by computing an amount that a computational tax
. would raise on the modified assessed valuation of the district.

Toward a foundation program the state coritributes basic aid
of 3125 per umt of a.d.a. If the sum of the district aid as
computed and the basic aid provided by the state does not
equal the foundation program, the state provides sufficient
additional funds to make up the difference. These additional

“funds are Adentxﬁed as equalization aid. The general formula

could be stated in”this way. The foundation program equals
the computed distri®t aid plus the state basic aid and

. additional state equalization aid, if needed.

EL\

In Table VIII-2 are displayed some of_the foundation
program amounts per unit of a.d.a. for a re»ent typual school
year (1975 -76).

o r

- Table VIII-2 ¢ -
F@datio-n Programs for Calffornia Public Elementary

and Secondary Sghools (1975-76)-_
“ Necessaty smalb elémentary schodls
Number of teachers Units of - Foundation

per school a.d.a. program
- 0225 $22,475
2 26-50 44950
. <3 51-75 67,425
4 76—100 4° 89,900

;\)- “
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Unnecessary small elementary schools

District size Foundation program
n a.da. per unit of a.d.a.
101-900 * . s 8899
901 or more T 909

.. Other elementary schools

District s1ze Foundation program *
n a.da. per unit of a.d.a.
101,900 ,$899
901 or more 909
T . .
Necessary small high schools .
. ry gh
Number of teachers Units of Fowndation
per school ad.a. program
1 . 1-20 $ 19,000
2 1- 20 38,000
3 1- 20 97,200
4 21- 40 116,200
5 41- 60 135,200
6 - i 61- 75 154,200
7 . 76— 90 173,200
8 91-105 192,200
9 1062-120 211,200
. 10 121-135 230,200
. 11 136-150 249,200
12 151-180 269,200
13 181-220" Z{ 287,200
14 221-260 306,200
. 15/ 261—3QO 325,200
77 P
x

Y Unnecessary small high schbls .

District size -~ Foundation program
* , mada. per unit of a.d.a.
Less than 301 ) 1&?4
301 or more™ ‘ S104
A% ’ -
.~ Other high schools ,

"Foundation program
per umt of a.d.a.
—t

District size
in a.d.a\ .

301 or more $1.094

LS )

]

Districts that have unified get an additional $20 per unit of .
a.d.a. as a bous for umfication. Under certain conditions _

| districts that voted for unification but did not umfy also get
the additional $20 per unit of a.d.a. ,
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\ A MaJor Responsibility

¥

Program managers delight in expounding the “big picture,”
and it may be appropriate to end this manual in such a vein.

Most teachers enjoy contributing to the infellectual and,

personal growth of young people. In fact, a personal credo for
a teacher might be“something to the effect that “‘each young
persén shall benefit from hav1ng been with me this day.” (This
may sound grandiose, but it is devastating to accept the
alternative that 1t really makes no difference.) Thus, a teacher
who is interested in influencing young people must be more
than’ casually concerned about who shows up and who stays
away. :

Parents, too, are concerned about who shows up and who
stays away. This concern may stem from: a belief in the
promise of edacation, from respect for the compulsory
attendance laws, or from some combination of both. Regafd-
less, parents surrender the custody of their children to the
public schools for a few hours a day, and ¢s responsibility
makes it prudent for school admimstratots .to know who
shows up and who stays away.

Thus, the teachers’ concerns, the parents’ concerns, and the
administrators’ concergs, though diffefent in some aspects, do
concide, and some sort of a system is created for recording
the attendance and nonattendance of individual pupils. .,

While all enterprises must plan ahead-to ensure the efficient
use of staff and facilities, planning is particularly important 1n
service enterprises such as education. For plafiming purposes it
is frequently desirablé to consider the average number of
persons served throughout the year rather than to be con-
cernell with the variations from month to menth. In education
the average number of persons served translates irito the
average nulnber of pupils enrolled or the averagestumber of
pupils attending. This concept emerged very early in the

development of public edugation, and as state governments '

began to help finance education, units of average daily
enrollment (or membership) or average daily attendance made

a logical basis upon which to allocate state funds to ihdividual »

school districts. These units also were a_convenient means to
express the per pupll cost of educatlon Many states use
average daily member})de) as their school finance
support unit; Californ

(a.d.a.) almost from the beginning.

An individual who is assigned responsibilities‘ for atteydance

and enrollment accounting must occasionally wonder why the.

system must be so comphcated why "there’ are fo many bits
and pieces, why the seeming redundan«.y of thiee reports a
year. The bits and s are.of primary imiportance because' of
the various foundatjon programs, but almost eclually\xmpor-
tant is the need to assemble ‘or disassemble Xarious types of

ad.a. to serve various aspects? of our current school finance

program. The sxmplest explanatidn of the three Teport penods
during the school yeaf first period, second’ pemod and
annual» is that several accountmg checks are needed to ensure
a fair dlstnbutlon of more than illion of state funds :

But to tie it all together, any partlcular aspeet of the

-attendance accounting and recording progess is a part of what,

-

has uged average daily attendance” -



can be figuratively described as a complete circle. Ih the
simplest form of thus figurative circle, a student shows up for
class, and the teacher marks the student present; the student’s
attendance is reported through admunistrative channels to the
- Bureau of School Apportionments and Reports in the Depart-
ment of Education; bureau personnel, acting according to
legislatively mandated budgets, apportion money for the
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student’s education, the money 1s sent to the school where the
student attends class. . .

Admittedly, the above 1s an oversimphification, but 1t does
point to one essential concept that must be kept in mind at
the close of this manual or by anybody in the circle. over $2
billion is involved, and with that amount of money at stake,
even the smallest of errors can be extremely coggy.

s




Appendlx £

Old Education

Code section

‘' number

554
802.1
819
894
894.1
894.2
894.4
895
895.1
895.2

. '895.3

. 895.6

896

‘ 1062

5205
5206
5206.1
5207
5208
5209
5210

~ 5212

O

- ERIC”

v
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‘ Appendix A
Old and New Eﬂucatlon Code Sectlon Numbers

-

«

contdins 4 domplete listing of the old Education Code section, numbers wted in thus publlcatlon together with the
corresponding section numbgrs contained in the new (reorganized) Education Code now 1n effect (as of April 30, 1977).,

New Educatio
Code section

~N

a

-

L4

~

“

number

12400
1242, -
1259
1850 -

1852
1853 ‘
1855 A
1880
1881
1882
1883
1886
1920

35167

35253

72603

11001

46014 -

35720

74570 ° :
35721 —
35722

74671 )

. 35723

74672
35724
74673
37201 )
79001

t371200 o .

37203
79002
.37220
79020
37221 .
79021

37222

79022 |,

37224 e
%9024 ' N
37228 - '
79025 R
37226 '
7902 -
37227, i
79027 :
37228 .o
37229

. 37230

79029
37231
79030 N
37232
79032

-

[

Old Education New Edulation . Old Education
Code section Code section Code section
number number number
5251, éi 37040 5706
5252 37041 .
.5253 37042 - 5708
5258 37045 _
5301 48010 ¢ . 5716
5302-- 48011
5304 48013
5553 53 2;;; .
5554 37250 4
5602 37061 756
5604 48020
5605 37062
5605.1 37063 g;ng
5605,2 37064 ~
< 5605.3 37065
5606 37066 5950
5607 37067 5951
5608 37068 5952
5610 . 37070 5953
5611 37071 . 594
5614' 37074 - 6011
.. 5615 37075 - . 6011.2
© R 5616 37076 6012
5617 37077 g?
5618 37078 1
5619 - 37079 .
5620 37080 . . 6321.5
5621 37081 .
5622 37082 : 6322
5623 ' 37083 -
5652 37101 6322.5
5654 37403 g W :
5655 48030 L 6323
5656 37104- ' T '
" 48031 6324
5656.5 48810 . s,
5657 37105 - . 6401
+ 5658 37108 .. * 6402
5659 37107 - 6403
« 5660 37108 ‘ 6421
661 37109 6422
5662 37110 6423
5663 P 37111 ! o "6423.1
. 5664 Q 37112 * 6424
5670 5170 - 6426,
5671 s1721 ., 6432
5673 51723 6433 -
. 5674 51724~ ‘/////‘ Y6434 .-
5701 52500 . T 65 /
: 78400 i “ 6@
5702 52501 . ‘65811
S 78401 ... 65Q2
6503. .
’ . 6504
¢ ..
v >
* S
?J' P‘ - A ' ,/,\\ Y P
’-., ¢ R - 4
(ST 4 : -

)

New Educatipn

Code section
number

48040
78403
52506
7840
52512
78410
52513
51730
51731
52610
78460
78460.5
52612
78462
48430
48431
48432
48433
48433
8760
8761
8762
8763
51810
78300
51811
78301
' §$312
78302 -
51813
78303 |
51814
78304
51815 -
78305
48800
48801
48802
52200 °
52201 -
52202
52203
52204 .
52205
52206
52207
52208
48630
48631
48632

-~ 48633

48634

~ 48635




© 0ld Education

+ Code section *

number

6505
6506
6507
6508
. 6508.5
6509
6740
6741
6750

Aruitoxt provided by Eic:

New Education

Code section
number

48636
48637
48638
48639
48640
48641
1807
1808
56600
78600
56601
78601
56602
78602
56603
78603
56604
78604
56605
78605
56606
78606
.56607
78607
56608
56610
78609
56611
78610
56612°
78611
56613
78612
56614
78613
56615
78614
56700
78701
56701
78702
56702
78703
56703
78704
56706
78707
56709
78710
56710
56711
78711
56712
78712
56713
56716
78715
56717
56160
56161 _
56161.5

L4

°

Old Education
Code section
* " number

6813

6814
6815
- 6816 -

6851
6852
6853

6870
6871
6871.5
6872~
6873
6874 -
6874.5
6874.6
6901

6902

6902.05~

6902.055
6902.06

6902.07
6902.085

6902.09

6902.095

6902.10
S= 69021

H

69029

6902.3

6902.4

6902.5
6903 °
6903.1
,6903.2/
6903.3'
6904 |
6904.1
6904.2
6904.5
6905 |
6906
6906.5
s

6908

-
6909 .

New Education
Code section
number

56718
78717
*56719
56720
56721
78718
56750
79130
56751
79131
56752
79132
56030 =
56031
56033
56034
56035
56036"
56037
56038
56500
78800
56501
78801
56502
78802
56503
78803
56504
78804
.56505
56506
78805
. 56507
78806
56508
56509
, .56510°
| 78807
. 5 56511
+ 78808 *
~__ 56512
78809
56513
* 78810
56514
56515
56516
56517
56518
. 56519
{ 56520
56521
J/ 56522
56523
56524
56525
« 456526
4§K 78812
N 56527
78813
56528

6914
. 6915
6916
©6917
6918
6919
6920

6950
6950.5
6951
6952
6952.5
6953
6954
6957
7455.3
7455.5

7459

7461
.~ 7462
| 8056
/ +8571°
\'8572
10503
10504
10506
16507 -

10508 _

10551
10801

10801.1
10802
10803
10804
10805

10805.5
10806
¥-10807
10808
10809

10810 .

New EQu cation
Code section
nuthber

56539
56530

78816
56531

78817
56532
78818

56533 -\
78819  \
56534.

78820
56536
78821
56537
78822 -
56538
78823
56539
78824
56540 °
78825
56541
78826
56542
“ 78827
42900
42901
42902
42904
42905
42907 .
42908
42911
52315
5231k
§2321-
52325
52326
, 51055
h 512207
‘- 51222
- 37046,
48002
48050
48051
76004~
48052
76005
48210
46600 -
46601
46602
46603
46604
46605
46606 -
. 46607
46608
“ 46609
46610

Y

¢ - ;f6_§l_{—-1\3 .
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-Old Educanon " New Education Old Education New Education o Old E. idca\tion New Education
Codesection - ° Code section . Code section Code section , -~ ' Code section Code section
© number- number number number number’ number

10811 2 ) 11254 46303 : 12553 48402
10812 T - 4661 ) 84502 . ) 12601 48410
10813 466:4. - 11256 W 46304 12603 48412
10813.1 46615- . 84503 . s 1280 48310
108132 - 146616 11301 46117 - 1352 . 45057
108133 46617 . 46320. . - Tt 87830
10815 46618 ‘ 11301.5 - 46118 - - , 13555 L 44804
10939 49068 11301,6 46119 © . 87703
10940 T 49069 . 11351 " 1924 . - 13558 44809
10944 49073 o : 11401 '46330° - “13562 44816
10952 . 46100 . 11402 . . 46331 T 13566 . 44819
76301 ° 11403 . -~ 46332 . - 7 . - 87714
10953 - 46010 11404 . 46333 13651.4 . 45194
g . 76302 i - 114200 - 1 46340 - : : 88194
10954 i 46011 .- 11484 - . 84530 % i 17402 41332
10954.6 - 46012 - 11501 . 46350 ° L R L, -84332
11001 46110 : . SJusoLy s .463_5L-,: 17407 41335
11002 46111 T 11851 - 463607 T .= 84324
11005 46112 . L TAT3S2—.. . 46361 o 1741 41338
14006 © 46113 g’ - 11553 7 -7 -—46362 < - S 17414 41341
110065 . 46114 . .11553.1:‘ ?63\1\ T ; 84330
11007 46115 . T T T gasko It 13503 R k)
1 11008 46116 . . . 1iss4 T v 46364 : el _ « 84363
So.-l1051, - 46140 T 11555 - " 6365 __ C- ., 11508 47394
- 11052 46141 ot 11556 Tt 46366 ¢ T~ ;17507 , - 41376
1t 110528 46142 - ., ST 11601~ 46380 © T 175075 e 41378
11053 Tl 46170 - \1_1651 - 46390~ __ T . 17551 ’ 41420,
11054 ©.4qias S T ey 84570 R T 84370,
76312 . s 11652 < -~ " ' 46391 R 17553 © - - 41422
11055 .46134 . T L ) S 84372
: +76313 g - 11653 "7} 46392 17601 .~ &g 41600"
e 11056 46145 ™ . - T S - 84572 _ - : 84700 .
11075 46180 : =0T 11661 46160 -~ - T~ - . =i76011 . " 41601,
11102 76310 d T11662 - .- - 46161 e - 84701
11151 46190 - 1~ ¢+ 11703 " 49042 - T 19855 41702
' 76320 Y oL . ; 76402 ] © - 17663 --< 41707
1115L.5 46191 B 3 :73 B . 49450 17664 ) 41711 .
76321 ‘ i Sony o )76450 ) 18D60.2¢ 41864 1 .' '
 1us2 ) 46192 , (11822, ¢ - TiTagasy 84818 ; -/
[ g ! d6322_ _ \ - : T oA S e 76451 f 418825 |
N 1201 46500- ° ) - 11823 - 449452 _ 84832, «

- V76452 . - - . :

. . 763 . - 7176452 ,,}.81024v 41885
' 11202 = ¢ ‘4'350?(1)\ 118231, _C-.J-4245.3 L ) 84333
et 1633 R S . 76453 - i : 026 41886

Tc- 11208 - 46502 .- .77 : 11824 - 49454 - J . 84836
T 76332 - - . S 76454 * ./\,— 18%0da ., - 41888

1204~ - 1870 - 11825 T 49455 : _ ) 84838
JM226 0 - 46510 - - 11826, 49456 - -~ 18102.10 41889

cos T 16340 - - . - 76455 T . 84839
- 11227 ~ciT 4eSlLy T o Ti827 T, 49457 - N 20151 . 2000

-—~11228»—~» T he3ar- ] . - 76456 - 20152 - 2001

--76342 . C .. o.el210L1 . 48204 . . 20154 2003
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Apphi ‘L“ ti
Scholastic records,
counseling records, teacher
observations, test results,
health records, and so on

<
) >
A .
. »
" Y
’
{ Student - *  Providing
\ records - information
’ ., Removing o
information,, v
4
<
.
’ >
. .
~ >
L
] H
. A/
See California L}
*Administrative Code. .
Title 5 , Education,
Section 16020
et seq, and . .
Section 437. .
1

e
(Routﬁne procedure )

i
School year 1976717
documents .

Y

Classity .
(by Jan. 11,1978y 3%

Disposable records
to be destroyed during
;191 9-80 .

1, Permanent
2. Optional
= 8. Disposable

v

NOTE The new section number

g .
.

!

]
I
!\)

.
.

*  Amending or removing infétmation

*

for each of the Education C

- Appendix B

o
on of Laws Governing Access to and Removal
of Information in Student Records

[

-

B N

Parental authorization not required
(EC 10947 [49076])
[ Access to be noted in file for all but >
specified persons (EC 109385 [49064])

v

Parental authorization not required;
| parent/adult student to be notified ___,
& (forms necesdary)
4

L
I

-
By written permission only
— (EC"10946 [49075])

)
[y

—— From personal knowledge

Y V<

Y

Including parental statement
k-

Y

r

10, District or private school of intended

12. All other ageneies vr persons (including

i

AY

-«
I

1. Parent/guardian of minor
2 : Student, age sixteen or older

3. Local/county school, district
personnel and SARBs

4. Agency providing financial aid,

6. Specified federal/state education
authorities

6. State/local o!ﬂcials in required reports
7. Accrediting organizations
8. Appropriate persons—emergency

9. Educational studies
]

enroliment (EC 10939 [49068 ])

11.Co order/subpeona
(EC 10948 [49077])

.

parents of eighteen-year-old, all law
enforcement, probation, and so on)

18. May be provided without restriction
as long as records are not consulted or used
1. Upon parental 9{ guardian request
(EC 10941 [490%0]) . ;

« . As response concerning record of
disciplinary action (EC 10943 [49072])

by parent/adult
student request

)/‘;

.

! >

. A} . - 13
{ Request submitted »
L )

' .

. ' C
/

Superintendent
(or designee) «

Hearing

< — = (Oplpnal) '~ - — — '3 panel /,

! T
y! ‘g i R

( Request apprdved )
*

- 1
Information amended or
removed and destroyed

(EC 10941 [49070])

.~
[
.

K { Wt
y B?ecision ‘r; y

-3 .
); \

.

( Request denied )
T

k.

- Y !

Appeal 2
il - .
N YOptional) Hearing
. ptio
) Goveming board" ol g panel
3 . .
/\ Decision .. .
l -
I : ] Ny
N
Request approved . . Request denfed
Information amended or & . . : «iBarpnt allowed to |
removed and destroyed ' ~ - N attach rejoiner to '
(Educatioi Code Section |, e e 1)
. , v

10941 [49070])
[ 3

ode sections cited is given t{n brackets after the old section fAumber, f
NOTE: Adapted from a chart prepared by the Office of the Los Anzelespoumy Superinten-dent of Schools.

v . .
‘
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- o ' Appendlx C

>

Attendance Accountlng Internal Control Worksheet

-

, ) Yes {met Yes (met
. s consistently) partially) No (not met)

I: Have the forms and procedures used in the district’s gt-tendance accounting systern
* been approved by the State Depm'tment of -Education (Education Code Section . .
13558)7 - 1 _ ~.

4 . .
2. Is a satisfactory method used Ifor"ﬁling individual pupil attendance records?

3, Are uniform symbols used co&slstently in attendance records maintained throughout
the district? —

-4, Has a satisfactory procedure been developed for venf'ymg absences due to illness or .
othef reasons (California ‘Administrative Code, Title 5, Education, sections . .
420~ 424)" A A L - -

5. Are absences due to illness or other reasons verified by the school employee(s) k
designated by the distnct govermng board (California Administrative Code, Title 5, . v
Education, sections 420-421)? - . M :

6. Are the entries made in the pupil accounting records penodlcally checked for clencal .
- - aceuracyl Lo « = - : indeli s Jislien

T

7. Are worksheets relating to monthly or annual reports of attendance’ filed;
permanently with the district’s copies of these attendance reports? - : .

8. Is, an adequate record maintained -of] enrolled puplls" Is the record reconciled
monthly with the control and checked dgainst ‘the attendance reports¥

9. Are all classes taught by teachers who have proper credentials (Education Code
sectlons 11251, 13566)? - - A

10. Is the legally required minimum school day mamtamed for edch applicable grade .
level as foMows: . : :
Kindergarten (Education Code Sectlon 1 1301)"
Grades one, two, three (Educatlon Code Section 11005)? \
Grades four, ﬁve six, seven, eight (Ed:ucatxon Code Section_| 1096)‘7 ‘ !
High school, except evening high schodl (Education Code Section*1 1052)? —
Contmua{on high school or (amtmuahon-classes (Education Code Section .
11053)? W, | . 2
s f. Splzcral day or Saturday vocatxonal‘ t{atﬁmgp;ograms (Educatlon Code Sectlon | : s
1105
g Opportumty school or opportinity classes(hdr(catron Code Sectlon 11075)?
h. Regional occupational centers and prograr‘ns"‘ . . .

fapoR

11. Are the accounting procédures sansfactory for -tecordmg thé various attendance- \
) categories in special programs, such as progxam‘s for the physrcally handlcapped

.

educatlonally handlcapped and mentally retar'de

12. Has attendance not applicable for state apportlonmgnts been segregated and properly .

excluded from state reports, including: . . o

a. Classes wh‘ose total cost is paid from federal funds (Educatloh Code S,ect‘lon
5901)? » ' o

b, Community-Services classes gEducatlon Code sections 6321 ¢63-24)"

Comments:
A

Recommendations-




‘ ‘Appendix D, -~
> 7 -

., \ . s -
State Department of Education . _
. Report Forms Relating . . .
to Att‘en%hce ccount‘iilg L |

) .

»

- AN | TN
i .~

< . A
\ - .o P |
LR ;o i ‘
L] - -
2 N . v, - * ?-
{ Y < ; Lo o 1
- gl * 3 b !
! (‘ ! ¢ LA ! N 5 } {
W\ : - ‘
4 9 A T . /
& .
3\ v
.
- . e S
£ »t




LR

88 d Voe s

| .
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S AN : . 1

. . P R .
Cabiforna State Department v ° -~ [t VIR
of Education o f TN R R
F3mNo J 7 (Rev 277) <t ‘ . ) -
L. ‘ -REPORT OF KEGULAR DAY CLA&SES AND ENROLLMENT FOR KINDERGARTEN \
~ 2
. © " AND ELEMENTARY GRADES, 1976-77 /
) : - \-__°° FOR STATE USE ONLY *
Count’); T . ~D|stnd PR 2 CODE( l (’[ ‘| k . . ] . )
4 / {Not required of distnets havingdewer tha01 umits of average daly attendance) N -
‘-‘, ! .
~ SECTION-&: Kindergarten +  SECTION B: Grades One, Two, and Three ‘ .
1) (2) (3) {4) i5) 1) - (2) « {3 (4) (5) .
" Numbe — ’
T | | g | | e, R R I o R '
e dun such claves | Sarolment R R RS Sasses | emolledin | ~cnrgiiment | enrBiiment . .
class nre 11 X (2)a %) x 33 3 — (4 Ve class size _{(x(2) (2 3) - (4
& c - ' g
/ ' = / -~
L - 3 e b
/ __ —
-, 21 21 S !
. \ 2 ) 22 ;
. 3 . 23 o *
% 24 1. - =
35 v 25 | - '
% ” 26 2 K
27 . 27
o / % ¥
- +29 29 .
. 30 30 . v
- 30 _ 31 ) B
2 / 32 \ .
- . 33 N _ 3 ‘
< 34 s 31 !
. 35 35 X / .
36 ¢ \ N 36
N 377V 7 Rl ! '
38 o B > 0 N
39 i 39
40 40 ‘ ,
t
« < M J «
- it
AN l(. N ¥ { ~
Class Enrollments Subject to Modification - Class Earollments Sybrect to M@ca(ion h - N
(6) (7h (8) (9) * (10) (11) 161 1 (1 | (&=t (%) | (1) T
Qass | VURSELOT MARC] Ereess | TIHO" Modified Gags | Numberof Wpptovedt | [od | Fraggon Modified
enroll of each: enrol enrolt period * excess enroll oleach enroll enzolk period £xcess .
ment size ment ment counted enrollment ment 2¢ ment meni cournted entollment O
-1 33 : 30 : : ‘ -
, V33 : . 4 30 ) ! L
\ 33 i i e g & 30 ¥ /
‘ N J 7] T s 5 A 30 ' T
3 30
7 33 30
14 ' . ‘ .
Total Total
classeh ——— , classes | e \/\'
1 L4
Total pupils ° Total pupils
enrolled enrollec . _—
Totsl of . Total of
Average number : 3and 11 Average numher Solumne
f pumls pet f ls
dass T ¢ . dass i
Total excess enrollment . e Total excess enroliment T———
- —
SECTION C: Grades Four thiqugh Eight )
1. Total number of pupils enrolled G e e e e e e e e e e e e e e e e . .. *
- ' »
N . A
2. A. Total number of full-time equivalent classroom teachers . . . &ﬁ . g‘} ........... .
ot 3. :1‘ n, B . ! < ?j K
N B. Average number ofpupilS eprolled per(full-ume equivalent classroom leacher (Iterh | divided by Hem 2A) . . .
.
- 3 -
< - ) - - =
- * ,~ - A ’ ) .
0 M h
. . . . . -
- T - . Q r- - ’ ' .-
. Q [\ - A v ¢ .
- k 4
ERIC < - - e
TR )
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) f Q - . N . °
B ~ e CERTIFICATION o .
r
. 1 hereby cernfy that this repor{ has been prepared 1 accordance with applicable laws and regulations and, 1o the best of my hid ’
knowledge and belef, ts true and accurate - \ ’ *
~» s '
(Sigped bl . Ex d and Approved (See Instruction 3) B
. » , s
# : . Signed L - L < -
M * Distnict Superintendent . County Superintendent of Schools
. »
Date__» ~ | u— { Date . 3 9
5 S
e k 9. |
. - GENERAL INSTRUCTIONS ¢ |
R -0 ‘ |
-, . . 3
A #, 1 Responsibility for filing Each school distactywith more than 5 Combined grades Any class combining pupils in kindergarten 4
. 100 units of average daily attendance, maintaining regular day or in any grade or grades four through eight with one or more '
4 ’ classes the elementary grades. shall‘.ﬁlc thys report of of grades one. two. and three shall, be consideted a cldss of, »
enrollm®ts, exclyding the following - - grades one, two, arffRthree > A o
. a *Necessary Smatl Schools” having fewer than, 101 units of . - .
. . average daily attendance s 6 Active enrollment (See Cahifornia AdminStrative Code. Title ~ L.
\b Grades seven and eight of grigpior high school mantained 5. Secuon 15103(c) ) ° . e s
%, by a high school or unified school district s a Kiwndergarten and grades oné, two, and three Averagé the . .
counts made on the last teaching day of each schoo} nionth . Y
. 2 Time of filing This report shall be filed with, and at the sanie that ends prio@o Apnl 15 of the school year ®
. time as. “Second Pertod-Report of Attendance for Elementary b Grades four through eight A count shallbe made at the - . '
and Kifdergarten,”“immediately after the last full school end of the yieth school month
onth eggngton or before Apni I5,. ¢ Class enroliments shall be rounded off to the nearest whole
L S » ‘ v
* 3 Number and diﬁ;osmon_of copies. An onginal and two}oples number PN y g
shall be prepared One copy shall be retained 1n the district 7 Rounding off detimals for averages. Thé average number of . . . ¥
files The ongimnal and one copy shall be transmtted to the pupils per class reported m sections A and B and in items 2.A .
county supenintendent of schools After examination and and 2:B 1n Section C shall be rounded t9 one decimal place e ’
o approval, the county supenintendent shall forward the onginal i >~ . \ . o
tqy Wilson Rules, Supenntendent of Public Instpuction,
attention Bureau of School Apportionments add Reports, . o * v
+ Calforma State Department of Education, 721 Capttal Mall, ’ ! < 4y
Sacramento, CA 95814, not later than May 3,1977 ® . *y
- ] .
4 Selection and determination of information The 1nformation . i
reported shall be in accordance with Education Code sections d . e
17507 [41376} and 173075 [41378] and with Califgrma . ) -,
° Admunistrative Code, Title S, sections 15100 to 15112 ’ ! " ’
. . FEEEN s °
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! * Californm State Department ’ (
- . of Education .
Form No J-18A (Rev $:17) ’ ) )
S Annual Report of Attendance for Kindergarten and Elementary , s
. . Pupils Residing in the District - -
'For the peniad commencing July 1. 1976, and ending June 30, 1977
N ’ tReport only full school months, the last of which ends on or before April 15.)
. Before making any entries on this form, please read carsfully the dirsctions 1n the Speciai instructions for Fvports .
- of Attendsnce for the fiscal year 1976-77 and the General instructions 0 the reverse of this form
Y . . “
. -
» g . ’ ’ . v N , \
N L3 ’l 1
(Name of schoot iIf necessary small schoot) . (Lep! name of school district) N
i . A3 .
FOR STATE USE ONLY -
. oy [ JETTTTILTITTTITLT] -
I. Number of days taught inregulardayclasses . . ... ... ........ ._"t Y e e
> §I XKttendance data to be employed m the pnncipal apportionment of the State School Fund
’
Dectmal potnts afe to be omitted from numencal enum 10 this report suke the decimal line Total days of A:f,':‘,,;,ﬁdy N
has been prov to represent them No decimal entnes shall be carned beyond two places | ™ apportionment ot 1 e by For state N
If there 1s no al fraction, two zeros shau\be shown. attendance desrgnated diasor. use only
T kY v T Whole Beci | Whote Decr | Wnole Decr
Type of class Aumber gl aamber _|mal romber  |mal
. ' {For wems 11-A, 11-B, 11 C. and II-D. use number of day'slmughr as dwisor ) < .
A. KINDERGARTEN ' ,
.1. Attendance in classes of 180 minutes ... ......... . P .
2 Adjusted attendance In classes of 150 minutes NE
(Refer to Special Instruction Sheet) ... . .... A-2
B. ELEMENTA RY
Regular day classes—attendance in grades one through . .
three .. B-1 _ ~ - .
2. Regular day classes— anendance in grades four through -
eight or four through six, whichever is applicable .. . |B-2 _
a . N
. 3. Attendance in special education frograms ..  ..... B3 ] .
4. Adjusted attendance. of trainable mentally retarded .
e . munors in classes of less than 180 minutes N "........ B4 . .
v s, f
C..SUMMER SCHOOLS (Refer to Special Instruction Sheet.) . | € M) .
D SPECIAL CLASSES MA[NTA[NED DURING SUMMER . . . ,
MONTHS ...covvnnn.l. e . .. D :
{For wem IE. use 175 days a&dmsor} - ‘ ,
E. OPPORTUNITY SCHOOLS .......... TR 1 . f' N
- v L 4 .
F. TOTALADA. ..%...oon ..., T e F : '
1 s G. Total annual enrollment related tothe a.d 3. rcported on lme L. . M
L ) IIBl. &
. 2
. H. Total annual enrollment related to&he ada eponed on line ‘
’ B2, T .
N III YEAR ROUND SCHOOLS ONLY Complete this section if more than one Form J-18-A must be submitted because !
. ’. - . of diffening days taught. . ’
- . I Number of days of regular school calendgf . .. ... S e e —_— :
I 3 ot . Number of days of school calendar to b completed n the next ﬁs‘xal year .. .
. . 1 L B
’ . = Y
’ . CERTIFICATION T
1 hereby certify that, to the best Of my knowledge and belief, this report is . Examined and apptoved (See instrictions thand 2)
true and correct . . ' ‘
“1 ARl attendance in remedial classes and classes pronded by the county 3 R
. supenintendent of schools has been excluded n ltem 1l of this report, f . :
2. All gttendance data have been compied and reported in accordance . Date (‘unyulml Supcrintendent
.o with the providons of the Education Code and the rules and regulations . . ’
¢ of the State Board of Education as contained in “the Cilifornia Examined 2 approved (See nsiruction 3 ) .
R Administrative Code, Title 3, £di and the i, lons for this . .
L’ P report form. . . , -
[ . "3 No attendance in summer schools ot ntersessions has been Included ' 2 . '
herein, unless such dau: were appmnd by the Office of Curriculum «Date 't County Supetintendent of Schools
Setvices. I
R . ‘| Any inquikes concerning this report should be directed
v ) L | tothe attenfion of-
) ] [Signed} ey — " . NAME: L
Date L TELEPHONE NO.: . '
1 ) ! - . N " ) ;
[ . ’ . '
£ - 5,
. q
\)4 .t N S ’ ’ ~ :\ ! . ~ .
ERIC A - 9y ‘
, . . ~ S .

~ . »
» - hd » a4
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J-18.A ‘

-GENERAL INSTRUCTIONS

1. PRINCIPAL'S RESPONSIBILITY . ! -

a. The pnancipal of each elementary school shall prepare this annual r@pon, filing the ongmnal and two
copies with the city or distnict supenntendent of schools, 1if no such supenntendent of schools is
employed 1n the district, the oniginal and one copy shall be t'led with the county supenntendent of
schools immediately after June 30, and one copy shall be retamed for the elementary school files.

b. If no city or district supenntendent of schools is employed, the prinapal shall indicate “No
Superintendent Employed” in the space provided for the superintendent’s approval, and he Shall
assume the responsibilities indicated in instruction number 2.

. If a central attendance accounting system has been approved by the State Department of Education, it.
is not necessdry for the principal to prepart this report.

d. If tuition is charged, report the attendance of pupils residing outsjde the reportmg district on Form
No. J-18 Supplement: If tuition 1s not charged for pupils residing edtside the reportingdistrict, include
the attendance for these pupils on Form No. J-18 together with the attendance of i‘tpxls residing in
the district. + '
. Chapter, 470, Statutes of. 1973 (Assembly Bill 1021), amended Education Code Sectioh 46608,
changing the method of reporting attendance for pupils in grades seven and eight Please sce the
Special Instructions for Reports of Attendance- - ~ -

[e]

o

»

. CITY OR DISTRICT SUPERINTENDENT'S RESPONSIBILITY %

The city or district supenntendent shall ¢xamine and approve this report and shall prepare a composite
report 1n triplicate of the reports received fromg all the schools 1n the distnict. he shall transmit the
onginal and one copy to the county supenntendent of schools and retain one copy for his files.

w

COUNTY SUPERINTENDENTS RESPONSIBILITY

The county supenintendent of schools shall gxamine and approve this report and shall csnd the ongnal
report, not fater than July 15, to WILSON RILES, Supenntendent of Public Instruction, attention f
the Bureau of School Apportionments and Reports, State Department of Education, Sacramento,
California 95814. This copstitutes fus report to the Superintendent “of Public Instruction. One copy shall

. be retained for the county files.
\ L]
. .

- Supenntendent of Public Instruction

. . .

3
4
.
-
A
| -
. Y .
\ ¢ . <
] 5‘ . \
! . . .
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California State Dépastment . -

of Education 2
Form J-18-A (Rev. 5-77) .
. SUPPLEMENT .
»

- *

. - .

-, ANNUAL REPORT OF ATTENDANCE FOR KINDERGARTEN AND ELEMENTARY PUPILS<
) . RESIDING OUTSIDE THE REPORTING DISTRICT IF TUITION IS CHARSED

For the Period Col’nmendng July 1, 1976, and Ending June 30, 1977

Before making any intries on this form, please read carsfully the directions on the separste Specual
Instructions for Reports of Attendance for the fiscal yesr 1976-77. and the instructions on the reverss
of this form, &

i %
School district of attendance County \ FOR STATE USE ONLY

S ElEEEEE

. ‘ »

Credit attendance to the following: . . ' .
4 School district of residence County FOR STATE USE ONLY 5
: J
y - Nl EEENE

R Numberofdaystaughtmregu}ardayclasses‘ R T TN .

il. Attendance data to be en:'ployed in the principal apportionment of the State Schoo! Fund

<
1)ecimal pomnts are’to be omitted from aumencal entncs in this repott since the decimal line Totat days of '""""!L:"’V .
has bevn provided to represent them. No decimal entries shall be carrned bgyond two phcex if apporironment ("4:-:'!'4-- ;:d by For statc K
there 18 no deaimal fraction, two 7eros shall be thown. /‘ attendance devgnated i) use onty
[ Whde der [, Whae e Whle Decre
. o, Type of class v e fmal |7 meder wal | mmber mal

{For items I1-4, II-‘B, II-C, and 11-D,,us@ number of days tqught as divisor )

A. KINDERGARTEN,

1. Attendance in classesof 180 minutes . .. ....... LAt
2. Adjusted attendance in classes of 150 mmutes .
(Refer to Specia} Instruction Sheetd . . .. ... ... ... . A-2 !

B. ELEMENTABY
Regular day classes—attendanice 1n grades one through three . [B-1

’ 2. Regular-day classes—attendance in grades four through eight or
. ., four through six, whichever isapplicable . . . .. e e o .| B2 _
P ' N
3. Attepdance in special education programs . i .. . . ... . B-3 «
B L+ 4. Adjusted attendance of ttainable mentally retarded minors'in B4 .
’ classesof lessthan 180 minutes . . . ... ..........

C. SUMMER SCHOOLS ............. | C
D. SPECIAL CLASSES MAINTAINED DURING SUMMER

{For item II-E, use 175 days as divisor. ) .- . .
. E.-OPPORTUNITY SCHOOLS . ......... f e e e s E - -
F. TOTALADA. ...y oo v, ey | ///// .
G. Total annual enrol}ment related to the a.d.a. reported on line} - .
HBI . . o e e e e e ‘..
H. Total annual enrollment related to the 2.d.2. reported on line

MmB2 . . ........0... . e e
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AN
J-18-A SUPPLEMENT

CERTIFICATION

! hereby certify that, to the best of my knowledgé and belrel, this
report is true and correct,

All attendance in remedial classes and classes: deed by the
counly superintendent of u:hools has been exci¥ded in Item 11
of ttus report

~

2 AII attendance data have been ¢ompilad snd veported in
accordance with the prowisions of the Education Code and the
ruips and regulations of the State Board of Education as
contained in the Californa Admimistrative Code. Title 5, ®
Education, and the instructions for this report form,

3 No' dance in P schools or inter has been
included herein, unless such classes were approved by thé 7
Office’of Curriculum Services.

e s
Examined and approved {See general instructions 1 gnd 2

o °

Date , Cuv/Ominct Supedimiendent O

Examined and approved (See General instruction 3 }

. L 4

Date Couanty Supenatendeni of Schoots

Any inquiries concerming this report should be
directed to the attention of

- /
. _ ‘ .| NAME. )
\ - nocipal 3 TELEPHONE NO..
Date : - :
- - *
. 4 o~ . ¢ ‘ o
. GENERAL INSTRUCTIONS *

Please read all instructions before making any entries. !

‘ 1 PRINCIPAL'S RESPONSIBILITY The principal of each ele-
mentary school shall prepare thus annual report of attendance
of pupils residing outside the distnct forfvhom turtion 1s
charged. The report shall be prepared in-tnplicate plus
sufficient copres to furnish a copy to each district of residence.
1f no city or district supenntenden® of *schools is employed,
the principat shall indicate “No supeniftendent employed” in
the space provided for the superintendent’s approval ant shalt
assume the responsibilities indicated in General Instruction 2.

. if a central attendance accounting system has been approved
by the State Department of Education, it 1s not necessary for
the principal to prepare this report.

2 CITY OR DISTRICT SUPERINTENDENT'S RESPONSI-
BILITY. The city or district suPenintendent shall examing and *
.

-

*

1 On separate forms for each dmn%t report the mmdance of
pupils residing outside the reporting distnct if tuition 13
charged. If tuition 15 not charged for pupils resiching outside
the distnict. include the attendande for these pupils on Form
No. J-18-A together with the attendancs of pupils residing in
the district. |

2 See instruction 13 of the Special Instruc,’:ns for Reports of
Attendance to detsrmine when attendance for seventh and
eighth grade students shall be reposted on this supplemental
form. Attendance of seventh and eighth grades must not be .
reported as attendance of a high schodl distnict on this form.

4

approve this report and shall prepare a composite report in

Jsniphicate of the reports received from all the schools tn the

distnct. He shall transmit the oniginai’and one copy to the

county supfytendom of schools and;retain one copy for his
files.

3 COUNTY SUPERINTENDENT'S RESPONSIBILITY The
county sugerintendent,of schools shall examine and approve
this report apd shall send the original report, not later than

, July 15, to WILSON RILES, Superintendent of Public
Instruction, attention of the Bureau of School Apportion.

o Mments and Reports, Galifornia State Department of Educstion,
Sacramento, Cahforma 95814. This report 'constituges the
county supenntendent’s report to the Superintsndent of
Public Instruction. One copy shall be retained for the county
files. )

SPECIAL INSTRUCTIONS ' ‘ *

3 Do not report the attendance of studonu residing outsigde
Calif on this el ry supp X I attend report.
4, This xupplmnnl report 1s to be used by school districtsyonly,
not by the offices ofoounty superi nts of schools.
5. All of the specil \nstructions far Foim No. J-18, "Report of
» Attendance for Kindergarten and Elomonury,” also apply to
the Form No. J-18 SUPPLEMENT.

6. Please nota that the tnroliments on tines G and H are for the

pupils 1n reguler classes reported on fines i1-B-1 and II-B-2.Jht

average daily attgndance may not exceed the enroliment.

)
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Aruitoxt provided by Eic

b ICAT
(BRI A (Rev 677 -

Annual ‘Repoﬁ of Kttendank:e for

For the period commencing July 1, 1976, anfndmg June 30 1977

.

High School Students Residing in the Dlstné’f%

8
- . . & JCounty I o
- .
; PR
: . .
Before making any entries on s form, please read carefully the directions on the separate (white) | o
Special Instructions for Reports of Attendance £or the fiscal year 1976 77, .
) [ N . -
- Type of school . ! . , EOR STATE USE ONLY . }
A Neoessary smatl hagh school - - )
B Necessary appeoved separate continuation County and
h-gh sehool . \» district codes
C  Other high schools . School code I .
e R )
NI Number of days uught@ M ’ &
e .
! Totsl days of
* apportionment Average daily 3
. . = " attendancs attendence
1l Type of class’ 1 ' 2
A.REGULAR CLASSES, INCLUDING SPECIAL SCHOOLS AND| | wiote nomber | 2ocr | mote mamber | 25
CLASSES AND INDIVIDUAL INSTRUCTION (Use as disor the \
number entered in1l,)
1. Regular classes ......., [ e Al
2. Special schools and classes and mduv-dual wtrucuon .|a2 ' -

nd

3. Attend of trai Ily retarded minors in classes of

less than 180 minutes ............ i i ereeieeees A3 .

B. SUMMER SCHOOL / INTERSESSION (Use as divisor the

entered inll) . et ieiiaesege 0 waeaasa.
C. SPECIAL CLASSES MA|NTA!NED DUR!NG THE SUMMER
MONTHS(Useasd"vnwrthenumberenteredln W) . »...

D. CLASSES FOR ADULTS {Use as divisor 1757 ‘
1. Concurrently enrolled in rewlar Program .......oove o.. . s .| D1 ; 3
2. Not conwrnn!ly enrolled in regular pvog'am .............. D2 [ ]

E. COMPULSORY CONTINUATION EDUCATION (Use as diisor
L .

F. OPPORTUNITY SCHOOLS (Use as divisor 1751

]

~ .
G. REGIONAL‘O&CUPATIONAL CENTERS AND PROGRAMS (Use
] dlvlwr'175 )

1. Concutrently enrolled in regulay yrowam ............ . G1

2. Notconcurrently enrolled in regular program

H. APPORTIONMENT A.D.A. TOTALS
J. Sumofhines A1+ A2+ A3+B+C+DI+E+F+G1

2. Sumofliries D2+G2 ..l .o ...t oiel LalL..
3.ﬁ.|mofhricsHI+H%.. Tige teeinn [
M <
: ‘ ’
IV. Total annual enroliment related to the ada reported 0N line AT .ot iiriviens ineene crneens

[




Aruntoxt provided by Eic:

N . Y Co
o - - . - ’
‘ . - ) .
. ' . ’ EY
. * [ v
J18:A - - © :
V. Construction {Does not apply to co fon high schools) '
A_ "Has the school dutrict undertaken building construction durme this fiscal year in mpect to a small high school? o ¥
. B. Has the governing board provided* R
(1) Separate faciities? Yes No {2} Sep administrative head? Yes No—
t _ CERTIFICATION . =
. . 3
! hersby certify that, to tha best of my knawladw and belisf, this Examined and approvad . *
report is true and correct, ’ . : A
1. All attendance in remedial classes and classes prowdvd by thd | .
* county superntendent of schools has been fuded in Item Date - City /Owstrict Supsnntendent
111 of this report. N ) ' - *
2. All attendance data have been comp/led and reported in . ’
accordance with the pi of the £ Code, the Edamined and approved . .
rules and regulallons oI the State Board of Education ss* - . ‘
io:mmed ' the California Administrative Cod& Title 8, T Oee County Sepemtencent of Schaots
. and the il 3ir for this report. ! ‘ .
2 No e mn '” h'g" school of in classgg for Any inquiries concerning this report should be directsd to
adults, hools, or, mm has baen ded the sttention of:
herein, unless such classes were approved by the Office of » .
Curriculum Services, State Department of Education. -
L]
. *
. . ¥ ’
(Signea} .
’ Principe) Date
«
INSTRUCTIONS .
. B
1. PRINCIPAL'S RESPONSIBILITY . districts shall make a composite report for ali attendance -

2.

a The principal of each high school shall prepare this annual
report, fihng the original and one copy with the city or
district superintendent of schools If no such superinten
dent of schools 1s employed in the district, the original and
one copy shall be filed with the county superintendent of
schools immediately after the close of school, and one copy
shall be retained for tie high schogl files.
If no city or district supenintendent of schools is employed,
the principal shaltandicate “*No Superthtendent Employed”
n the space provided for the superinfendent’s approvals and
he shall assume the respons.bulmes indicated in ms(rulmon
Number 2
c If 3 central. attendance accounllng system has been
approved by the State Department of Education, the
principal 1s not requifed to complete this form, but, the
district reports may be compleled at the central office N
CITY OR DISTRICT SUPERINTENDENT $ )
RESPONSIBILITY
The cy or district superintendent shall examine 3nd approve
this report and shall prepare a composite,report, 1y triphcate,

<

" of the reports received from all the schools in the district, he

shall transmit the original and one copy to the county

< superintendent of schools and retain one copy for his fijes
3. COUNTY SUPERINTENDENT"S RESPONSIBILITY

The county superintendent shall examine and approve this
report and shall send theyoriginal report not fater than July 15,
1977 to WILSON RILES, Superintendent of Public Instruc-
fion, attention of the Bureay of School Apportionments and
Reports, State Department of Education, Sacramento,, Cali-
fornta 95814, This constitutes the county supennlendenls
“report to the Superintendent of Pubhc Instruction One copy
shall be retaified for county files

4, SEPARATE REPORTS ’ .

a Sep3rate reports shall be made foreach approved separate
continuation high school' and for each schooi which 1s
repogting less than 301 a.dia, and which has beer declared

. # necestyry

b. With the exception of the nécessary small and sepame
continuation high schools under 301 a d @, high schoo!

-

) . . '
\
DANCg
- Y r ‘ B
L3 ’ ) 2,
* . Qe

o

.

for grades nine through twelve, (ncluding summer school
5. REPORTS FOR JUNIOR HIGH SCHQOLS
Attendance data for grades seven and dight shall be reported
on LForm J-19EA, Attendance data for grade nine shl be
reported in ltem Hl of this J-19- A

6, EXCLUSIONS
Attendance, of the followmg shall not be included ingthis
report’
a Pupils Iiving in 30 adjorrfing state which 1s contiguous to the
school district (Education Code Section 48050)
Any pupit whose parents’ ac(ual and legal residence EILED
adjacent foreign country, when such parents are reqlired to

.

>

o

reimburse the district for the total cost {(Education Code .

Section 48052) . |

c Clasges, the total cost of which 1s gaid from federal funds
{Education Code Section 52370) -

d Community service -classes (Educanon Code Secnons
51810-61815)

e The attendance for schools and classes maintained by the
county supenintendent of schobls (Report on Form
J 28-A.)

SPECIAL INSTRUCTION .
When tuition s eharged, repor( anandance of pupils resudmg

%utsude the district on Form J-19-A Supplement, Do not report

such attendance on this form. When tuition is not charged for

puplls residing outside the district, report the attendance on this

Form J-19-A with the attendance of pupils residing in the district.
3, , @

Classes for adults maintained in any county juit, county industnat

farm, county or joint county r0ad camp should be reported on

< J18-A even tholgh they Wwere excluded from J-19-P1 md

319P2,

‘

< :

s Supefintendant of Public Instrpction
. b

. : ’

REPORT ATTENDANCE ,OF ROC/ROP STUDENTS EDUCATED BWTHE COUNTY SUPERINTENDENT. PHIS ATTEN-
WILL BE REPORTED BY THE COUNTY SUPERINTENDENT OF SCHOOLS ONFORM NO J-19-A SUPPLEMENT, COUNTY

-

: 95
.
,
‘ :
:
;
,
K]
- ®
’
:
.
A
. \
:
Rl
p
.
/
.
.
:
4
L 4
:
' |
il
.
e
.\
- .
.
.
.
a



96

ERIC
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/

. . ;; >
13 A}
0 A . ’
’ Y . .
» ¢ :
’ . ~
 Calitorala State > . “ -
D'DIIIMHIB Education - .
Form J 19 A{Rev. 6-77} ) N . -
SUPPLEMENT = . )
DISTRICT »
- (4]
s . —
ANNUAL REPORT OF ATTENDANCE FOR H|GH SCHOOL STUDENTS . ., -
RESIDING OUTS(DE THE REPORTING DISTRICT IF TUITION IS CHARGED\_
For the Period Commencing July 1, 1976, and Endig June 30, 1877 - =
Before making any entries on this form, please read carefully theldirequions on the separate (white) - *
Svecial Instructions for Reports of Attendance for the fiscal year 197&77 — —
s v R = 3 "~ ~ ~
R ’ . » . - h .
School district of attendance . ’ County FOR STATE USE ONQLY . . "
' HEEEERE
> 7 N = - )
Credit attendance to, the following: - N
Sehoo] drstretof resdence L County . . FOR STATE USE ONLY
. HEEERER
. \ N ]
1t Number of days taught .s v - .
* Mg \0‘ Total Bays of,
. - apports "":Jn‘ Average daify - For state
i3 atten{ian . mmdance . use only
Hi. Type of class L2 ; 0’3 <@ -
, ) Dect I Dect -
- . ' Whole number !
A.REGULAR CLASSES, INCLUDING' SPECIAL SCHOOLS AND S S B e a -
5 CLASSES AND INDIVIDUAL INWUCTION {Use as dwisor the * |
nimber emered it ), . M I —
1. Regular classes Al I ’ l N -
- 2. Specual schools and cligses and lnd|vtdual.|ns(rucuon .. A2 | 1 s
3* Attendance of trainable mentally retarded minors in clases of Iess I (Y74
1an 180 minutes C e A3 | = ~—
B. SUMMER SCHOOL/INTERSESSION (Use as diisor the number \ oo \ [ .
entered in Il ) .- B . _le
' v . L]
C. SPECIAL CLASSES MAINTAINED DURING THE SUMMER ) I‘ I - X
MONTHS (Use as divisor the number entered in 11} c l‘ , I —
D. CLASSES FOR ADULTS' (Use a5 divisor 175.) . '| . \ —1 ‘
* 1 Concurrently enrolfed in regular program e D1 ! —
“~ 2. Not concurrently enrolled tn regutar program_. .. . . .. D2 | / L 3
. . J
. - [ » B -
E. COMPULSORY CONTINUATION EDUCATION {Use as divisor 175.) - | E IR ,I -
. . . R 3 | _ ,
F OPPORTUNITY SCHOOLS (Useasdivisor 176 ,...,........ .. F . \ i -
. \ |
G. REGIONAL OCCUPATIONAL CENTERS AND PROGRAMS {Use ' L _ v £
as divisor 175 } . i A ’
1. Coneu;hnﬂy enrolled in regular program et eeeeeaes G1 ! - (. - -
2. Not concurrently enrolled tn regular program? . ......... .... . G2 s RS Y v
H. APPORTIONMENT A.D.A. TOTALS .
1. SumofjmesAl *A?*M*8+C+DI+E*F+GI ........
2. Sum of lines D2+ G2. . 7////////’///; Y
I r y
3. Sum of fines H1+ H2 .. H3 R




residents of @' high school district even if the*interdistrict ™

attendance agreement 15 with a high school district that
maintains a Jjunior high school®the district of attendance
- . shoutd report such attendance for seventh and eighth grade
pupils in the elementary district in which the pupils lwe‘

¢ Do not report the altendance of students residing outside
Califormia on this high school supplemenlal attendance
réport -

d. If no city or district superintendant of schools 1s employed,
the principal shall indicate “No Superintendent Employed'”

. .
1

When the reporting district charges tuition, it shall report
attendance of pupils residing outside the distnict on Form J-19-A
Supplement but not on Form J-19-A itself When tuition-is not
charged for pupils residing outside the district, attendance shall

. . v . .
- . * . N i
. B * . [y 4 97
’
. ) v '
. . - / { [
. . .
' a
o , v .
. P “ - * .
. . . ,
- . " ,
. - N . .
. . * [ \
* © 119 ASUPPLEMENT, DISTRICT .
. CERTIFICATION
. . | hereby certify that, to the best of my knowledge and belief, this Examined and approved % .
. report is true ,md corract
- 1. All attendance in remedial classes and classes provided by the 6
- county superintendent of schools has been excluded from this ; Date City/Disteigt Superintendent /
v " e report. ) -
N 2 All attengance data have been compl/ed and reported in xamimed and Approved ° .
accordance with_the provisions of the Education Code, the , ' . -
rules and regulations of the State Board of Educayon as -\ - :
. contamned in the Califorma Admunstrative Code, Title 5, Date . County Superintendeit of Schools .
. Educatron, and the instructions for this report. I
3 No astendance in an eveming high school or in classes for A\\v inquinies concerning this report should be directed to . 4
adults, summer schools, or intersessions has been included sttention of: .
v herein, unless such classes were approved by rhe Office of ' N
. Curniculum Services, State Dep.mment of Education N B
. v
. " [Signed] . -
¢ o . Principal Tel ‘L <
-~ E
i ~
. Date___~ - ' B .
. . " GENERAL INSTRUCTIONS g -
1 s -
1 PRINCIPAL’S RESPONSIBILITY . 1in iht space provided for the superintendent’s approval, and
. the ppincipal shall assume the responsibilities indicated in
; a The principal of each high school shall prepare the annual Instruttion 2 , .
“ report of attendance of pupils residing outsidé the district e f a‘}mral anendanoe accounting system has beerd ap- .
A for whom tuition s charged, filing the oniginal and two provediby the State Department of Education, the principal .
N copies with the city or district superintendent of schools, 1f 15 not \required to complete this form, but the district
no such superintendent is employed in the dittnct, the reporté may be completed at the central office. . .
ornigihal and one copy shall be filed with the county v
, , supenintengent of schools immediately after the close of 2 CITY OR}DISTRICT SUPERINTENDENT'S RESPONSI- ,
. the schoot year, and one copy shall be retained for the high LBILITY® » \ . ‘
scho® files When tuition 15 not charged for pupils residing The city or district superintendent shall examine and approve
outside the district, report the attendance on Form J-19-A this report and shall prepare a composits report, in triphcate,
' with the attendance of pupils residing in the district, of the reparty from all the*schools in the district, he or she
the original and one copy to ° coun '
- ] b Seventh and eighth grade pupils should not be reported as shall transmy * @ oy the v

supcnmen&eq ot schools and retain one file copy.

3 COUNTY SUPERINTENDENT'S RESPONSIBILITY
The county supenntendent shall examine and approve this
report and sha\l send the original report, not later than

July 15, 1977, 4 to WILSON RILES, Superintsndent of - . .
Public Ins(rucho? attention of the Bureau of School Appor- M
tionments and Reports,”State Department of Education, 721 -

Capitol Mall, Sachmemo California 95814 This constitutes 2
the county supem\mndem s report to ths Superintendent of

Publi¢ Instruction.\One copy shall be retaingd for the county

fites.

. \ :

SPECIAL INSTRUCTIONS . .

> be reported on Form J-19-A together with the attendance of

pupils residing 1n the district. | .
A district paying tuition for pupils attending outside the district
shall not repor( such amvdanm on Form J-19-A,

L4 DO NOT REPORT ATTENDANCE OF ROC/ROP STUDENTS EDUCATED BY THE COUNTY SUBERINTENDENT THIS
ATTENDANCE wiLL BE REPORTED BY THE COUNTY SUPERINTENDENT OF SCHOOLS ON FORM NO, J-19-A SUPPLEMENT

COUNTY. - [
] k4
v . ,
. * .
~ +
y
~ . *
. - .
. , dent of Pubic
. ”
' !
[ 4 .
. !
-
. - . . \ .
» .
’ N
\‘ - M N A - v N N
.
1 . - -
: 106 . - o
N4 ' ", ) . L ¥
I3 Q - i , :
. J ..
Emc Lot . ) .
' ' A . & .
R v B S oot A ‘ ARy 5 2 ; B
( . . > . < - wr o
: : . . : « il




Form No., J-19-A Supplement

County (New 3-77)

"ANNUAL REPORT OF ATTENDANCE FOR COUNTY

\0

‘SUPERINTENDENT OF SCHOOLS FOR EDUCATION OF

y oo '

STUDENTS IN COUNTY-OPERATED

REGIONAL OCCUPATIONAL CENTERS OR PROGRAMS

P

ve

’98, ‘l_f.- _ . ) . / D~\) N
’ * ¢ . ' . ) ’ /7
\ . . ’A Pt -
California State - . . . .
Department of Education . p , . ’

For the period commencing July 1, 1976, and ending June 30 1977 y -
' Please read instructions on back before making any entries on this form;
F BJ ‘ -
' nl L2
7 FOR STATE USE ONLY
I. Tounty of attendance : »I I I l I I l 1
II. Credit attendance to the following: . " : i
. . . ' FOR STATE USE ONLY J
School district -of residence
g — : I
) County. - C C
N > - P ] \‘,‘. .
III. Number of days taught.......eeeeeseesses 175 v *
' - ]
. i X Total days of .
s apportiomment |Average daily | For state
. . C oy attendance attendance use only
IV. Type of class - . 1 Yo 3
*  A. REGIONAL OCCUPATIONAL CENTERS AND‘PRO- . ! Lo
GRAMS (Use as divisor 175.) 1 - F . -
“ l. Concurrently enrclled in regular high Do . R
. school program......coveeesvcacanans - : - - . ’
. © o .
2. Not concurrently enrolled in regular
- ‘ high schoél program................ﬂ.

B. APPORTIONMENT A.D.A. TOTALS

- - .

-

%%/é%%?lllllz/,
Total A-I#A=20uu.vuinsedinnnnsnns] /////////// ///

- -

GER!’IFICATION * e

.

A_l..'...".....T.:.J..""..........:....'.....

A2, ittt ttameccsccscsccccsssastrnsssans

_x

~ ‘Y

I hereby certify that to the best of my knowledge and belief:

1. This report is true'and torrect.

2. All attendance data have been compiled and reported in aecordance with the provisions
of the Education Code and the regulations of the State Board of Education as contained
in the California Administrative Code, Title 5, and the instructions in this form,

J (Signed) -
- ) " (County superintendent of. schools)

4

- -0

. - [

g
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J-19-A SUPPLEMENT, COUNTY. . . ] : .
. ; . - ‘
’ ' .- i - . |
. ' » GENERAL INSTRUCTIONS ,

. KESPONSIBPLITY FOR FILING , 2. DIVISOR FOR COMPUTING AVERAGE DAILY ‘ATTENDANCE
This form is to be completed by the county * The average daily attendance shall be deter-
superintendent of schools for those sec- mined by dividing the'days of attendance by
ondary grades in schools and classes main- 175 (Education Code Section 41601). *

.tained by the county superintendent of ' :
schools., Thé county superintendent of ° 3. ATTENDANCE PERIOD ¢
schools shall certify and approve this re- The attendance reported by the county superin-

v port. This coustitutes his report to the tendent of schools shall be credited from
Superintendent of Public Instruction. N July 1, 1976 to June 30, 1977 for this annual -
. o ) report. - . ' .

- The original copy of each form shall be . L .
sent Yo WILSON RILES, Superfintendent of 4. A separate report shall be completed for each
Public Instruction, attention Bureau of - separate district served by the county super-

. School Apportionments and Reports} Cali- . intendent of schpols. : -
fornia'State Department of Education, ‘ A . Y
721 Capitol Mall, Sacramento, CA 95814, , . ) ' . 4
on or before July 15, 1977. A duplicate . )
Copy shall be retained for, the county ~ . )
files. ., . )

’ ' - SPECIAL INSTRUCTIONS . )
Enter on Line I the county of attendance. ’ ' ) v
. : . . / . y

nter on Line II the district Sf residence and county in which the district of residence is S

located. ) ' . )

»
-

Enter on Line IV-A-1 the attendance of those studenté\attending ROC/ROP classes and who are con-
currently enrolled 4n a regular high school program. . ) ‘ ’

.

Enter on Line IV-A-2 the attendante_ of ‘those students attending .ROC/ROP classes and who are not,
.coneurrently -enrolled in a régular high school program. « # '

.To be considered as a student enrolled in ajregﬁlar Bigh School Program, a student must be enrolled
in a regular high school for not less than 240 minutes, in a continuation program for not less
than 180 minutes, or in an oppqrtunity school for not‘lggs than 180 minutes. '

- .
.
va v
1 - .

’\l




- -i/ 4
C L Qe '
* Form J-19E-A (Rev, 5:77) . N 5
‘ . . « - S ‘ ) -4
. ANNUAL REPORT OF ATTENDANCE FOR ELEMENTARY PUPILS ATTENDING
. A JUNIOR HIGH SCHOOL MAINTAINED BY A HIGH SCHOOL.DISTRICT
, . ' GRADES SEVEN AND EIGHT ONLY -
* "o : For the Period Commendnqllilv.l 1976, and Endir;gJuM 30,1977 . - . '
. 2 %":“;3’3;?:.9;“7",\"...;.& Tor e il veur 199673 ang 1o ‘“’“Z"mi‘i‘“:'
. ~ N N (s V
. & | Junior high schoo! ‘ FOR STATE USE ONLY
: School district of a(\tendance . | County L l [ I

[N

Credit attendance to the following , ) FOR STATE USE ONLY

* | School district of residence . County I | I r I ] l ] ] ‘

. . .
I. Number of days taught in regular day classes . . . . . . . . e e e e —
3 0 -
Il. Attendance data to be employed in the pruncipal'appomonment'of the Staté S\::tibbT:Fd'ﬁd o
; , Avélope duuty
oot i itbiot skt ol DR R R s
decrmat fraction, two 2eros shalt be shown snportronment MM‘*‘P‘D" ::;:r
Oocy Dec wh Dec
rm of Clas ~5t nv\:“‘ob‘:l mal ‘m' IM"- mm‘:; IM"
. (For stems t1'A, 11-B, and 11 C, me\ number of days taught as dwisor ) ¢ =
A.1, ATTENDANCE N JUNIOR HIGH SCHOQL bRADES SEVEN .
AND EIGHT (Total of regular classes) . . .. ... ., Al :
2. ATTENDANCE IN SPECIAL EDUCATION PROGRAMS . . Ja:2{- .
3. ADJUSTED ATTENDANCE OF TRAINABLE ME‘NTALLY ' !
. RETARDED MINORS IN CLASSES OF LESS THAN -
1BOMINUTES . . . . .. .. N I ’
. . © "N SUMMER SCHOOLS (See Specisl Ipstruction shest.) .. . . .| g s .
. ]f * L ‘ C. SPECIAL CLASSES MAINTA|NED DURING -THE SUMMER 1 '
. MONTHS . . ....::... Er sy Ne o
{For rtem 11D, use 175 dayt as diwsor.) i '
-D.OPPORTUNITYSCHOOLS ~. . .= ... .. .., .. .. | D
. - o . T
E.TOTALADA. . . . . . . .. e Tl oL
?‘ Ly P
F. TOTAL ANNUAL ENROLLMENT RELATED TO %//
THE A.D.A. REPORTEDON LINE AT . . . . . . . . . .. .
> o \
€ s [ ]
- ‘ 4 - 4
3 . !

2

N ,
LY ' ., . . 5 { ‘




N

O

.ERIC

Aruitoxt provided by Eric
. - .

N .
° -
) [N . '
. »
- ' G
™~ . .
! .
t - .
T .
.
J9E-A , . :
= A d
. CERTIFICATION *
’ N
] herapy certify that, to ehe best of my knowledge and belsef, this Examined and approved (See instructions 1b and 2}
1eport 13 true and corract . . : ’ PO
. . .
1. All attendance in remedial classes and.classes provided by the Date Crtv/Omtnct Superintendent
county supenntendent of schools has boon excluched i Item 11 % -
. of this report. - - > .o
‘X 2 AN, ateehdance data have been compied and regerieq m Examiged and approved (See instruction 3 ) )
accorance with the provisions of the Education € and the . B
rules and regulations of the State Bosrd of tion a5’ i
contained in the Califormie AdMumistrative Cofe. Title 5, Oate | Countv SuP*intendent of SChoots
Education, and the instructions for this report 1. t
]
% ot o " %ﬂ Is or intersessionk has been R R B K
included herein, unless suth classes were appro the Any ingquiries concerning this report shoutd be
' Office of Curriculum Services. > directed to the attention gf®
4 This report credits atterdance to the actual district of . - /
- residence of the seventh and eighth grade pupils. NAME ’
* . . ~
SIGNED - TELEPHONE NO . -
. © Ponapat
» N .
. Date }

GENERAL INSTRUCIIONS ¢

' Please read all instructions before making any entries -
. L PRINCIPAL'S\RESPON'SIBILITY FOR FILING THIS REPORT T
’ 3 Please see the special, nourucnons 10 deternune the correct form 1o use for reporting wven(h and eghth grade
. awendance . . \

b The principal of each junior high school shall prepare this annual report filing the Orlgmdl and jwo copies with the
City or district superintendent of schools, 1f no such superintendent of schools is employed in the dlSll‘ICl the

. original and ane copy ace filed with the county superntendent of schogjs .mmedualely after June 30 and one s
, retained for the junior high school files «
c If no city or district supenmendem of su\ools 15 employed the pnncmal shall indicate ‘No Superintendent
. Employed” in the space provided for the superintendent’s approval, and he shall assume the responsibilities
indicated in instruction 2 .
2.GITY OR DISTRICT SUPERINTENDENT'S RESPONSIBILITY ' . o

"The city or districtsuperintendent shall examine and approve this report, shall prepare in triplicate for each district of
residence one composite report of reports recewed from all the schools in the district, shall transmit the onginal and
. one copy to the county superintendent of schools, and shall retain une Copy for his Tites , .

3. COUNTY SUPERINTENDENT'S RESPONSIBILITY ! N
.

The county su%enmendem of schools shall exdrhine and appr0ve this report and shall transmit 11, not iater than
July 15, to WILSON RILES. Superintendent (pf Public Instruction, attention of the Bureau of School
Apportionments and Beports, State Oepartment of Education, Sacramento, California 95814 This conshlules s
reporno the Superml°nden( of Pubhic Instruction One cupy shall be retained for the coumy files
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CALIFORNIA STATE
DEPARTMENT OF EDUCATION
Form No J-22-A (Rev §-17)

-

' -~ AN“UAL REPORT FOR SPECIAL PROGRAMS -
_ (

For schaoT districtonly. County superintendents do not file an annual npoﬁ.)
For the Period Beginning July 1, 1976, snd Ending June 30, 1977

L0 -
Schoot District b County
a - kY
¢ See separate form (white) foantru.cnons FOR STATE USE ONLY
R\ — .
» . . A K, 18
- R ’ . , B 7:12
v N For State Use Only -, ’ .C 9.12
/
Gradg span through o CODE . '
(Mowest) ® (highest) :
. SECTION 1. Number of day’s used to compute a.d.a. for e)‘(tended sessions - e ;. 178
* -
SECTION 1l Attendance for phys- 3 . Avensge daily attendance . =
wally handicapped. (Enter totals c 1 — . |83
1 2 th 5 f 3 2 A
i columns through or - 9. _Breakdown of Col. 2vl3ce
s classes in categonies hsted gg g ;’5 . _._:g . Y 3cifada, o § E b 5 =
below SR . includes more PR
) 2 32‘ ‘555 38 g: - than one level £E3fZ33 .
LRERY B S ] » z 521z 2
: PR IS 33 2z £2|2853
-] 1 N ~ 4 PR 2
s Y 5 ’-‘é’ EEE 3%8 5% 1 EE ‘"l‘:e;ulﬂ—ts' Gnades 33 ‘i?;‘;?
. . ) S 5
Wnld\“m;m' £ |3g|edd| <38 | 2% La gades7-8 | 9-12 |CA|€33s
iCol 1} Col. 2 Col. Ja Col 35 L 3¢ Col 3d(1) | Col 3412) {Cot 3] Col 3
. Whole | Decy | Whote | Decs | Whole ] Dect | Whote | Decr | Whate | Dear |- .
., . : < number| mat mat_|nuinber] mal [number] mal inumberi mat
A DA . - .
1 Agc tange 3 through 8 vears : 6
.
2. Age range 9 through 20 years R . 3N A .
N
B SEVERELY HARD OF HEARING ' R + 1 .
1 Age range 3 through 8 years 8
2 . «
2 Age ange 9 through 20 years 10 N 7! v .
C BOTH DFA§ AND SFVERCLY ’ v
HARD OF HEARING * . - -
1 Age ringe 3 through 8 ycars 6 . N
2. Age range 9 thrqugh 20 years .8 * R te NS
D BLIND 1 -
1 Agernange 3 through 8 yeas =~ ° 8 . ~ . .
[ " )
2 Age rapge 9 through 20 years 10
' .
E. PARTIALLY SEEING N .
1 Ageranged Q\rou;h% yars 10 N .
.2 Age range 9 through 20 years 12 l‘
F. COMBINATION OF BLIND ° 4
AND PARTIALLY SEEING us . R N
1 Agerange 3 lhrou;h.s years 8 " ' . " .
. ~ Ld
2 Agejange 9 through 20 yearspn 10 . v .
G ORTHOPEDIC OR OTHER - ” . . -
HEALTH IMPA|RFD * ’ . -
I Agerange 3 through 8 vears 12 . * o . ’
N . i e - 03
2 Age mnge-d through 20 years 16 - .
3 Drug dependent minors | 10 ] ] hd
H APHASIC ’ ) 7\
1 Age range dthrough 8 yeats | 6 5 . - I
2. Age range 9 through 20 years 8 L { .
’ 4 . £
i DEAF-BLIND MULTIHANDI- ’ .
CAPPED , R
1. Age range 3 through 8 years “{ 3 . ~ N
. . - L
1 Agenange 9 lhloud\?p years s ~ . . ¢ [ A
. N 3 G
. ' Page 1 ,
v . P
- . ~ e ) » ~
- . : 'y ‘ . ,
-~ ~ ’ .
@ -




3224

Average daily attendance
- 7

SECTION H. Attendance, for
physically handicapped. (Enter
totals in columns 2 through §

~for classes 1 categomies listed
below.} (Congluded)

Accumulaled tor extended

A  Breakdown of Cok
Jeifada
wncludes more

»  thanonc level

2551003 {01 such classes

4

.
12

K and
grades 1-8,

32 drvided by class sure, Col. 1)

“'4

Specaal day \Ian;s {vontinued)

e high Grades
grades 7-8 9-12
Col 3dfl) | Col 3d(2)
Whoje | Dees Whole Dedy
fumber| mal number{ mal

Fot state use only

Classes to be considered 4Col
Apgregate number of days
lagzhtansuch classes in
ercews of days taughi

o0 repabar claswes

Maximum class size
established by law
Accumulated for sixh
classes during regular

« Total number of special classes
plus Col, 3b)

& maintained, by district or

* counly superintendent

E Totat (Col 3a
¥

2

2
? ¥ school year

2
B

.~
N

) OTHER MULTIHANDICAPPED
1 Age range 3 through 8 years

2 Agerange 9 through 20 years

K PREGNANT MINORS
.. 4
L. TOTALS FOR SPECIALY
DAY CLASSRS

M. OTHER PHYSICALLY
HANDICAPPED

1. Inregukir day classes

‘Z, In remedsal phynical education

3. Other remedaal instrtictson

4. Indmdual instruction
.
S Special speech instruction by
speech ades
. TOTAL OTHER PHYSICALLY
HANDICAPPI D

. TOTAL AVERAGE DAILY
ATTENDANCE 10OR PHYSH
CALLY HANDICAPPED (total of
unes Land N)

. BLIND PUPILS

SECTION 111, Attendance for
mentally retarded, (Enter totals
mn columns ‘2 through § for
classes in  categories hsted
betow.)

A. LDUCABLE MENTALLY
RFTARDED H

Classes with chronological age span
of

1. Fourycars or less

2, More than four years

3 Total special classes

4 I‘d‘uc:bge tetarded in regular
uaswes

5. Total educable retarded

B. TRAINABLY MENTALLY RE
TARDED, (Show computationpof
a.d.2, on supplemental report, Form
3-22-A, for classei operated for less
than l&Ommulc?.)




N

-
J-22-A

+ ,nearest whole number

° APHYSICALLY HANDICAPPED AND TRAINABLE MENTALLY RETA!KDED TRANSPORTED TO SPE-

SECTION IV. Transportation of Certain Handicapped Pupils. Enter average daily attendance raunded off to

Aversge

daily

FOR
STATE

attendance | USE ONLY

- CIAL DAY CLASSES (Education Code secuons 41863 and 41864) Whole No.

o Physically handicapped . LA N .

\ 2. Trainable mentally retarded N e ey . '

< 3 Autisuc .. . oL A e e |
) 4 Total average daily mcndance (line 1 plus hine 2 plus hnc 3) _‘
R 5 A d.a. of puptls reported 1n Ttem A4 for whom vehsiles ae€ used exdlus:vely for such xransponalmn PR
6 Total cost for tramsportation of pupils reported 1n ltem A5 (actual cosy between July 1 and June 30,
B . rounded off to nearest dollar) - - - e o, —

1 Average daily attendance .

2 A.d.a. of pupils reported in Bl for WhOm vehicles a are used cxcluswcfy for such‘
. 3. Total cost for Hansponanon of pupdsreported in B2 (actual cost bclwtenduly ) aﬁdJune 30 munded off

to nearest dollar)

. B. PHYSICALLY HANDICAPPED IMPAIRED IN VISION OR HEARING TRANSPORTED TO CALIFORNIA
‘ SCHOOL FOR BLIND OR DEAF OR TO SOME LOCATION IN ANQTHER SCHOOL DISTRICT FOR
. SPECIALIZED INSTRUCTION (Eduuanon Code Section 41866) (Only dxslncls )my clan thys allowance )

it

S 'v-- 5
..; .

- ¢ o . A
) SECTION V. Attendance data for $ Average daly aeddance <=
N 2 . . =
. . educationslly handicapped 3 B’ ¢8 s
-~ - P =3 LI - Brukdown of Col. e
’ F I T TelsE
" S5 S5 -83 K 3cifada £3]3.z2
. Sy gig EE] 73 inclades more 3s:%%
'g‘i: 3¢ :_5? 3= than one fevel §3 g::;
. . g |33535| 2y g2 Y| Az 5512955
3 . 3 Pl ex i SE% LS. 2 ' €337
ot . EC|Ega as5¢ 52 ] X and 2B jeco =
N L |sgr €7 20 » Ed (Y3 2 22z
2 |EZ| 252 E.‘-s- € =2 grades 1-8, §= HERE
. s |z51355| 232 H 33 Iz, high Gads | 3312328
. & |=¢|FfES <3 % < & grades 7-8 9-|\2 Al<2ls
cot 1| Cor 2 Col Ja Col 3b Col. 3¢ Col, 3d(1) | Cot 342 {Cqt 4} Col »
. Whole | Dect | Whole | Dect | Whole | Dect | Whote | Dect | Whate | Deu
. A SPRCIAL DAY €LASSES number| mal [number] mal |number| mal |number} mal {nymber} mal
1 Educationally hand)-
capped A -
4
. » 12
R X . ” :
2 AYusue o
6

.

3. ‘Toh! classes
. st .
B OTH:R EDBCATIONALLY
* HANDIGAPPED
- 1. Liarung dilabuity groups

1, Home and hospital instruction
o
1 instruc tion in regular dasses by
an instructional aide
. 4 Total other N
. - -

€ TOTAL AVIRAGL DAILY |
ATTENDANCE (A3 plus B4) .

D SPTCIAL CONSULTATION ALLOWANCE
I 2 program being conducted to provide speaial

7

7

\

\

////

7/

/
%/%////
.

V/

@ -
to h lors, and supervisors of educationally handicapped

pupils by specialists not regularly employed by the district or the county supenmendem of schools? (See Specuai Instruction 2(d),

A page 3, for amount allowed) .. .
E Enter pnor year gnt 1n progr I‘or the ed fly hand d as of suuh whool month (Unlﬁed dustricts, include
L . enrollments at both levels) . G e e e e
. F, Enter the curtent year average | for ed 11 d

(A, Fisst month,

__B. Sixth month

d for the ﬁm and nxlh school momhx

Q. Enter current year average enrollment of all pupils. (Unified districts. include ensollments at both levels.)
)

(A. First month B Sixth month . P
H. lf Item F! h|num {than ‘IZOIpemml of E,!has ppor approval for of the program been _secured irom the
of Publc Instruction® .. ... ‘..... L., PR ®
LIt ltem F is gm(er than 2 percent orG has prior approvalbem secured rmm the S dent of Public Ing to exceed 2
percent of the district enrollment? . . e e e e PR
. 1. II‘ at any time during the year more lhan 2 percent of (he juvcm)e hau was tied in p for me d Uy
Ay d. hag prior appy been secured I‘rom the § o(h\bbc 10 exceed 2 percent of the earollment”?
K. Pupils who rende m a nonprofit, t np nildren's P to E4 Code Section $6604 are
exchuded from the 2 percent Umeny limitati The_ )] ported above exclud of these pupils
. ’ N .
. . NOTE Distrxcts that provide an educationally hmdxcappcd program for other districts by contract should b Item 10 on the
“General Instruction Sheet™ for directions for rep
. . .

Aruitoxt provided by Eic:

Page 3=

N

Yes——

Yes

Yesoo

No —

(Average)
{Average)
No —.
No_.

Noo—
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Aruitoxt provided by Eic:

J-22-A

SECTION V1. Mentally Gifted Minors

FOR.

NOTE Pupils age to be counted n eather stem A of stem B but cannot be counted tn both items. STATE

)
<

-

A. NUMBER OF PUPILS PARTICIFATING FOR ONE SEMESTER.
1. Inspecial day classes

B NUMBER OF PUPILS PARTICIPATING FOR ONE SCHOOL YEAR-

.
. 1. tnspecial day classes

3 Toul (Bl phisB2), . . .

C. NUMBER OF PUPILS IDENTIFIED IN THE CURRENT FISCAL YEAR
Al

USE ONLY

’

SECTION VIl. Attendance Data for Pupils Not Concurrently Enrolled
in a Regular High §choo! Program Who Are Physically Handicapped
Attending 4 Regional Occupational Center/Program

\
.

A VISUALLY HANDICAPBED PERSONS

8 DEAF PERSONS

C ORTHOPEDICALLY HANDICAPPED PERSONS
D TOTAL

Average daily attendance

‘ n

in regular n extendeg
school year sessions
Cot t Cot 2

Whole Decr Whole Decr
number ] mal number mal

XXXXXXX] XXXX
XXXXXXX] XXXX
XXXXXXX] XXXX |
XXXXXXXTXXXX

»

<
CERTIFICATIONS .

The deletton of or failure to complete the followng certifications as required wil cause this ttport to be returned or disallowed +

~ TO THE SUPERINTENDENT OF PUBLIC INSTRUCTION

I HEREBY CERTIFY that, to the best of my knowledge and .

beltef, the special programs heretn reported met the standarlls

prescnbed by the Educatida Code and the rules gnd regulayons

of the State Board of Education, as contained in the Califorma

Adrninstrative Code, Tutle S, Education, and that this report s
1@ true and corvect and compuled in accordance with all instructions,

. . s
2

, [Signed)

County S;npeﬁnlendenl of Schoels

«

County Date

Any inquiies concerning this report should be
disected o the attention of district employee’

NAME: :
TELEPHONE NO.:

TO. THE COUNTY SUPERINTENDENT OF SCHOOLS

| HEREBY CERTIFY that, to the best of my knowledge and
belidf Xthe special programs herein reported met the ttandards
preschbdd by the Education Code and the rules and regulations

’ of the Styte Board of Education, as contained in the California

Administyative Code, Title 5, Education, and that this report s
correct and compiled In accordance withall instructions.

—

{Signed]

Title

Distniet
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a '] U
v ,Cauk;vma State Department . ' ’ : AN
:0 Education ’ SUPPLEMENT TO ‘
’
Fomie 224 R, 577 ANNUAL REPORT FOR SPECIAL PROGRAMS
» For the Period Beginning July 1, 1976 and Ending June 30, 1977
School district [y M ~ County

@&

.

Grade Span (check V')
.
\ 0O K-60rk-§ .
0,7-12
v Ogen2

.
This report includes (check V')

é a \?xpcnmenlzl programs
O Clasges exemp

|3

d from p

nts

a Computation of ad a for trainable mentally retarded classes of less than 180 minutes

\ v
\

Physically Handigapped . %

Enter type of class on lines 1. 2,
and 3 Indicate age range by use of
appropriate line Enter other than
classes on lines 4 and 5 »

Average dfly attendance
e

npted classes,approsed
w [or expenmental classes)
Total number of special
classes maintained by
distict or county

supenintendent

Q Larollment (Actual for ex-
Accumulated for

o
& such classes duning
% tegular school year .

~ en

Q
N
L2
o
=)

.
Accumulated for
extended sessions
{for such classes

»

2
~
w
23

Total (Col 3a
plus Col 3b)

Bteakdawn of Col 3¢
fada includes more
than one level

K and
grades 1 -8,
Junior high
grades 7-8

Col. 34(1).

Classes to be considered
(1 ot state use only)

g

Aggregate number days

2

classes

&~

taught tn such classes in
excess of days taught

DY

in regular

Whote
number

. -
! :
L3 _*

NS
N

ek 5
Y, /: N AR 7%

Deci-
mal

Whole
number

0

Decr-
mal

27
vk

Age range 3 through 8 yrs

Age.range 9 through 20 yrs

Age range birth throughs3 yi§

(¥}

V07

. D

Age range 3 through 8 yrs

0

7

7

Age range 9 through 20 yrs ~N

Age range birth through 3 yrs
3

—_

.

D

Age range 3 through 8 yrs

\

N

Age range 9 through20 yrs

Age range burth through 3 yrs ,

4, .

——t—

S,

Educable Mentally Retarded

Indicate age span by use of appro
priate lme“'

i'. ®

1. Age span 4 yrs, or less

ex

Age span more than 4 yrs

2, Age span 4yrs.~3r less

Age span more than 4 yrs,

Trainable Mentally Retarded
1 o

2!

Educationally Handicapped
Enter other than classes on lines 3
and 4.

1. Special day class

2. Autistic

3.°

v

4




J22-A SUPPLEMENT ’ - - -

< ‘
1

¥ B

COMPUTATION OF AVERAGE DAILY ATTENDANCE FOR TRAINABLE " | Adpusted average daiy
MENTALLY RETARDED WHEN CLASSES ARE OPERATED FOR LESS attendance (Enterfhd a

THAN 180 MINUTES Total days of appor ) ] .
’ tionment attendance Average daily from Col 2x 0417 for

’
le classes of less than 180
Days of apportionment attendances for classes fof trainable mentally retarded operated ﬁ:ﬂul"sglﬁ:;:’c‘; b;‘ ‘ (COT“I"d“]jval'dlged by | muntes enter 8.

s less than 180 minutes are 10 be adjusted by application of a factor of minutes taught factqr of minutes days aught, n from Cd 2 for classos
over 180 Furthermore, adjustment of ad a for such classes is required by apphicationof |- staught over 180) regular classes) of atleast 180 muinutes)
0417 toada computed (Education Code Section 11301 (46117)). . Col. 1 Col. 2 Col.3

Whole Deci-| * Whole Decr Whole ,Deci- . .
aumber mal number mal number mal

> Number of days taught in regular classes for pernod of this report .

t
1 Adjusted attendance in classes of less than 180 minutes

¥ 2 Anendance in classes of 4t least 180 minutes

. 3 Totatada (hine 1 plushine 2) (Data entered in Section IIIB, - .
Column 3(a), Form J-22-A) . \
. . S E—

INSTRUCTIONS
. The aity or distnict supenintendent shall prepare this report 1n tuplicate Attach one copy to each Form J-22 (Report for '
Special Programs) prepared
: . This supplement 15 to be used by districts for the following ' ¢

LXPLRIMENTAL SPECIAL EDUCATION CLASSES APPROVED BY THE STATE DEPARTMENT OF EDUCATION
FOR A DIFFf RENT ENROLLMENT MAXIMUM THAN THAT PRESCRIBED BY EDUCATION CODE SECTIONS
- 56603, 56703, 56160, 5651-2, AND 56517 > -

. A Physically Handicapped To report physically handicapped classes, enter the type of handicap on line | and the class
size approsed by the State Department of Education 1n Columsi 1 on the appropnate hine for the age range tnvolved

t - Complete all other columns with respect to a d a If the instruction is other than in a class. indicate category such as .
“Indwidual Instruction™ in items 4 or § - #

' B Educable Mentally Retarded Report data for classes for the educable mc'nlally retarded on the hnes corresponding
‘- with the age span to be reported hmgr 1n column 1 the class enrollment appraved by the State Department of r
) Education. Completeall columis with respect toa d a

Trainable Mentally Retarded Report \.Iasscs%or the trainable mentally retarded Complctc afl columns including the
class enrolliment gpproved by the State Department ofsEducation ki Column 1 . -
D Educationally Handicapped Report educationally handicapped cladses the same as other exempl classes Complete

all coluinns as apphicable 1t instruction 1s other than 1n 2 glass, indicate category such as “learning disability group™

in items 3 or 4

h

I CLASSES EXEMPTED FROM THE PRESCRIBED CLASSROOM ENROLLMENT REQUIREMENTS FOR APPOR.
. TIOVML\JT PURPOSLES ' - .

. '
L}
chon these classerin the same manner as cxpcnmcmal classc ccpl that the actual enrollment for the class will be .
I'% shown 1n column 1 mnstead of approved total

SPECIAL CLASSLS FOR' THE TRAINABLE M[NT‘ALLY RETARDED FOR LESS THAN 180 MINUTES PER DAY

Adjust the days of apportionment uttendancg by multiplying such days of attendance by the ratio of the number of
minutes the Jlass was held to 180 Divide the days 6Tappomonmcm attendance by the actual days taugh{ to determine .
ad a then adjust sucht a d a by multiplying by a factor of 0 417 -

-4 - -
PLEASE NOTE i .
) If any approval for an cxper;mcmal program or a class exempted¥rom maximum enrollment was attached to Form J-22 d
SUPPLEMENT for the second report penod, 1t 1s not necgssary to attach a’copy to this annual report If the approval itas [
been granted since the second report, please attach a copy to the Form J-22 SUPPLEMENT submutted. o e

Complet¢ a supplement for each grade span Do not file one sipplement for K-12 If there.s not sufficient space to iportall s,
the approved experimental programs and exemptions on one form, use additional forms '

- DO NOT ENTER ADA FOR EXPERIMENTAL PROGRAMS OR CLASSES EXEMPTED FROM PRESCRIBED
CLASSROOM ENROLLMENT REQUIREMENTS ON FORM J-22 THE STATE WILL TRANSFER THE A.D A. FROM . .
THE J-22 FORM SUPPLEMENT TO FORM J-22 (R[:PORTFOR?PECIAL PRQGRAMS) ’ T "

Q _ ) . )
ERIC T e ,

[ provisey e
Fulloxt Providsd by ERIC
e . -
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Aruitoxt provided by Eic:

Cahfornu State Depattment
R of Education
Fofm J-27-A (Rev 5-77)

-

w Maintained in a Specific District
‘ ANNUAL REPORT FOR ELEMENTARY SCHOOL ATTENDANCE

For the Period Commencing July 1, 1976, and Ending June 30, 1977
Please read carefully all the instructions on the reWrse of this form

County Superintendent’s Report of Schools and Classes

School distnict where classles) are located

‘

FOR STATE USE ONLY

. ATTENDANCE DATA

Oecimsl points ae to be omitted from numernical entries in this rePoft since the decimat
hine has been Prowded 1o represent them Decimal entries shall be rounded to two Places
It there 15 no decimal fraction. two zeros shall be shown

Attendance Category

Total days
ot
apportionment
attendance

Average dady
attendance
(Cob t dinided
by 175}

2

For state
use Only

3

A EMERGENCY s.cuoéts\J

1 Normal Pupils
2. Physically Handicapped. Speciat Day
Classes B
B SPECIAL TRAINING SCHOOLS AND CLASSES FOR MENTALLY
RETARDED )
1 Educable Mentally Retarded
a  From districts under 901 ad a
b. From districts over 90Qad . .
2, Trainable Meptally Retarded
a From districts under 8,000 a.d a
b From districts over 2,999 a.d a
C. EDUCATIONALLY HANDICAPPED
1. Special Day Classes
a From districts under 801 a.d.a
b From districts over 900 a.d.a*

)

Whnole No Dec

Whole No

Whole No.

ll. SPECIAL EDUCATION A.D.A. DETAIL

¢

<
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J27-A

’

(:,ER‘TIFICéTION BY COUNTY SUPERINTENDENT OF SCHOOLS

-

.

1 hereby certify that the data contained in the foregoing report of attendance are true and correct and in exact

coriformity with any available records or reports filed in my office, to the best of my knowledge and belief,
(Signed]

Date

County Supenrfatdent of Schools .

/. GENEHRAL INSTRUCTIONS,

1 RESPONSIBILITY FOR FILING '
This form 15 to be completed by the copnty superintendent of

" schools for the Jpurpose of claiming apportionment from the
Staté School Fund for those schools and classes conducted by
the county superintendent of schoois’ office The county
superintendent of schools shall certity and approve this report
This constitutes his report to the Supenintendent of Public
tnstruction
The onginal copy of each form shall be sent to WILSON RILES,
Superintendent of Public #nstruction, attention Bureau of
School Apportionments and Reports, California State Depart-
ment of ‘Education, 721 Capitol Mall, Sacramento, CA 95814,
on or before July 15, 1977. A duplicate copy shall be retained

the county files

NUMBER OF REPORTS

A separate form shall be completed in duplicate tor each district
where special schools and classes are maintained by the county
supenntendent Submit only one report for each such district,
“even though there may be different types of instructibn given

(8]

w

DIVISOR FOR COMPUTING AVERAGE DAILY ATTEN
DANCE .

The average daily attendance of the school, class, or fungd shalt
be determined by dwviding the days of attendance by 175

. SIZE OF DISTRICTS OF RESIDENCE
The size of the elementary districts of residence hsted in the
detail of fitem ) determines whether the attendance for
educable and trainable retarded and educationally handicapped
1s reported as attendance from distnicts under 901 or 8,000
ada or over 900 or 7,999 a.d.a Extreme care should be taken

to ’determme the size of the districts of residence and to enter

the attendance on the correct fines

Mentally retarded If the total of the attendance in Item
1 B1a plus | B2-a1s greater than the total in ltem | B 1b plus
1-B8 2-b, the apportionment 1s computed using the small school
allowance If the attendance is greater in ttem |-B 1b plus
I B 2 b, the apportionment i1s corputed using a unit rate

Educationally handicapped If the attendance reported in Item
C-1a s greater than that in ftem C-1b, the apportionment is
computed using a small school allowance If C-1b s greater
than C 1-a, tite apportionment 1s computed using 3 unit rate.
. MAXIMUM ATTENDANCE CREDIT FOR EACH PUPIL
The actual attendance included in Column 2 ¢ any one or
several categories shall not exceed one day for any pupit in any
calendar day, in accordance with Education Code Section
11001 (46110} . .
6. COMBINED CLASSES IN ELEMENTARY AND HIGH
SCHOOL ATTENDANCE
If the attendance tn any class provided by the coul
superintendent of schools consists of both elementary a
school pupils, the attendance for the foundation

o

Any inquiries cerning this report should be
directed e attention of: . .

NAME: *

TELEPHONE NO..

>

7. ATTENDANCE PERIOD Y.

The attendance for schaols and classes maintained by the
county superintendent of schools between July 1, 1976, and
June 30, 1977, shall be reported.

’ INSTRUCTIONS FOR SPECIFIC ITEMS

I. SPECIAL EDUCATION ATTENDANCE B

A. Emergency Schools

1. Education Code Section 896 {1920} states that the county
superintendents of schools may, when necessary or sn order
to ensure elementary education for, children of migratory
workers residing in his county aﬁd engaged tn seasonal
industries in his county and when funds are not available
from other sources, prowde any one or more of the
follbwing services {1} estabiT¥h and maintain one or more
elementary schools, {2) provide one or more elementary
teachers for regular eiementary schools, and (3} provide
transportaton to an elementary school Enter such
attendance on line A-1*

2 Enteron Line A-2 the attendance of physically handicapped
minors in special day classes maintained by’ the county
sugerintendent of schools under Education Code Sedtion

'894(y) [1850(a)].

8. Spncu; Tuning Schools and Classes for Mentally Retarded
Report the attendance for educable and tranable mentally

retarded minors i schools and classes maintaned by the .
county .superintendent of schools an accordante with the size .

‘of the district of residence, pér General Instruction Number 4
(Education Code Section 895 (1880]). ‘

C. Educationally Handicappeq
Report the attendance of eduicationally handicapped minors
including autistic i @flasses  maintained by the county
superintendent of schoBlts in accordance’with the size of the
district of residence per General Instruction No 4 (Educatidn
Code Section 6751(a)} {56602(a)] ).

1. SPECIAL EDUCATION A.D.A. DETAIL (NOT
' REQUIRED FOR ANNUA¥ REPORT.}
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oS 2 Remedial Instruction » ya .
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» ¢ Schools fromS11075ada .
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report 10 Ue SuPetintendent of Publid instruction apPportionment is eor:w:cd using a Unif rate e
-~ T:" anginal copy, shall be sent 1o WILSON RILES, Supsrintendent 5 yaAxIMUM ATTENDANCE CREDIT [FOR EACH PUPIL ,
. of Public Instruction, sttention Buresu of School Apporonmenss The actual attendsn e w0 Collima 2 1n sny one of ceveral \ .
and Reports, Califorais State Depagiment of Educatien. 721 Capitol ol ?
1, Sac 958 categoriet shall not one day fdr eny pupil in any cal "
Mal ramento, CA 14, v or before July 15, 1977 A day. in accordance with Education Cod} Section 11007 [46110) .
duplicate copy shall be retained for the county hles . . -
6 COMBINED ‘CLASSES OF ELEMENTIARY AND HIGH SCHOOL v
2 NUMBER OF REPORTS ATTENDANCE . L -
Only one repory is required for all sttendance in the county for the If the attendance 10 any cisss provider] by the county superinten-
varous programs -donuh:d on this form, ' dnnl of schgols consists of both elemefitary and high schoot pupls, '
. 3 DIVISOR FOR COMPUTING AVERAGE DAILY ATTENDANCE i foro the founde qrogram ailp shatl be
The average daily attendsnce of the school, class, or fund shail be udbm«ﬁ attendance a1 the fevel of tha mejorgy of pupils Do not
determined by dmiding the days of sttendance by 175 f1la separate reports for each leve! . X 5
4 SIZE OF DISTRICYS OF RESIDENCE 7 ATTENDANCE PERIOD * ,
The size of the eiementary dmncu ol m}!um u:(ed 0 the dnwl The nn.ndanot 1or $chools and classe} maintsined by the couaty .
o Of ttem Il determines h and for the County School Tuition Fund
- h {home snd h \ mchnon) ) nDOmd [ mm- b*:julv 1, laJs‘hnd JuM30' 1977, shall be repocted
C Nt B
o | '
’ o P . .
\l = -
- . - .
* . - ¥y oo N P
. oo INSTRUCTIONS FOR SPECIFIC ITEMS - ® o .
~. - - Y - 1 .- N
- I' SPECIAL EDUCATION ATTENDANCE C. County Yuition Fund i e
° Al .+ The supsrmtendent of 3chools of pny county adjscent to #n ,
A Phyucally Hindicapped “3j01n1ng state may grant DermMISSOn 1 puPlls residing in the county ,
1f pupts are attending special day classes conducted by the county ,

10 sttend elemendiryschool 1n a district of the adjoining state The LY
wporunendem of 1¢hools and 130 attend aJdsmedist clas or are average dady attendance & such pt]pcl! shall be credited 1o the ’
""“"::"ql:“:' d":';:;':'l';"‘e;’::’::;h:;d‘ in only the special d'v County School Tuitign Fund 10 rdance with Educstion Code .

N 1 Edter on line A1 the attendsnce of Pupils given mdw-duﬂ ?"ci':'o‘;ucmﬁl ! 1 #hg 20152 10011 Enter ’u.d' stendsfor .
INSTeUCtion In ¢he home or at bednide In institutions and of ! .
munors with speech defects who are at |€ast three vears of age N .
1alight by teachers furnished by the county supenntendent of D. mmlt,y sa-ooh nndCluu‘( tion Code Section 18355(c) -

. CERTIF|CATION BY COUNTY. SUPERINTENDENT OF“SCHOQ

! hereby certify that the data contained in the forsgomg report of attendance are true
conformity with any available records or reports filed in my officé to the best of my know

.

Date

“He,

o <

d} . ”

LS . '

d correct and in exsct .
edge and belief. .

[ i -

N . Com)fSupmmmdom’o

" % A\
1 RESPONSIBILITY FOR FILING
This form 13 10 b8 completed by the COunty supenntendent of
3chools for the. purPose of claiming apportionment from the State
School Fund for thote schools and classes conducted by the county
supsrintendent of schools’ office. The county supenintendent of
1chools shatl certify snd spprove this report This constitutes his

* GENERAL INSTRUCTIONS

dance from districts under 901-2.d8
care should be taken to deterrmne
residence and to enter the attendance!

Schoon .

LR

AY Ar
v over 500 ada Extrems

he uze of the difiyicts of [}
on the correct 1ined.} the ~
of lass than 901, the >

jority of d " from
apportionment i3 oonvﬁlod using a 1]
magority of pda u from distncts

hell schoal allowsnce if the
of more than 900, sthe

schools under Education Code Section 8941(d) [1850(d))

~

Enter on hine A-2 the attendance of physcally hand

Enter on line D the attendance 1n all opportunity schoots and classes

‘pupils excused from regular classes 1o atiend remedisl classes

with.special teachers furnished by the county superintendentof . .

1¢hools in the regular 3¢hools of the dutrcl® of any county
“unglér Educstion Code Section 894 1 (1852}

3 Enter on line A-3 the attendsnce of PUPIls participating in
integrated programs under Education Code Section 834{g)
. lissolgl.

E. Juvenite

d by the owmv superintendent of schools.

Hall Sehoots, Hom-, m‘d'
18355(c) [14057(c)) }

Item E-1 Enter in Column 4.3u tal aveiage daily attendance of
sl schdols in each mize Iisted injtems E-14, b, c. and d, 8
applicdble. Enter in Colurfin 5 ﬂn Jwrb« of schoots in pach uze 5:

ps (Education Code s«:m_m

%5 . applicable
. B. Educationally Handluppod N N ltem E-2 Emu in Cotumn 1Y the tots! ‘sversge dallv attendance-in
1 Enter on ing’B-1 the attendsnce of nuod- gven 1nsgruction in schogls with over 100 average daily .nmpmet Enter in Column 5
/ ‘ bility groups by tesch by the county the number of schools with over 100 ad.a 3 ., -
superiotendent of schools under Education Cde Section item E-3 Enter irf Columd 4 ghe toral avmw dally attandence for
6751{b) (56602(bik - N all fizes of juvenile hatl schools
' Speciat " for Ed Ity Hand, d Minors in (See special snstructiogs for educatipnally hendiciboed minory
° Juverls I-Iol/—Tm county superintendent reports the uu.,'ot. . " under 8-1) e -
classes and o
disability groupt a3 jUvenile hall attendance. The county wporin- F. Special Education Mester pu,, {Educstion Code m,“ m1 »nd
tendent receives the foundatio program aliowsnce from the 7008 (56301 pnd 56313))
N sducstionally handicapped reported 1n juenile hatl schoot and RéPOrt the attendsnce .n all schoou 91 classes conducted by the
the special aliowance from the attendahce repérted on Fdrm county super with the specisl
J-22 a3 educationally handicapped od master plan Thn nppombnmtm i1 coMputed uimg » umit
2. Enter onlina B-2-9 or ine B-2b the attendance of Pupils given * rate found: progrem gl
nstruction in ¢ me or at bedside in nstitutions by teschers ] h .
R * turnished by, thd county superintendent® of schools under A -
Education Code Section 6751 () (566021611 See General %PECIAL EDUCATION A.D.A. DE'[ML {NOT REQUIRED FOR
¢ . lnstruction Number 4 . ATEM ‘\’ HE ANNUAL REPORTH
. < L -
. .
\ L]
b . g - ~
3 f - . »
.l .~ 3. =Y. - .
Any mnquiries conccmmg this report should L .
dll’ECtC%tO the attention of, -
5 -~
-1 NAME: . ‘
« TELEPHONE NO.: . L‘ s
) .
L .7 N ¥
' . .
N *
A - . . '
r F £ . o~ - " ’

o
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CALN ORNIA STAT! .
DEPARIMENT O] 1 DUCANON
FormNo 428 A {Rev 577} .

¢ COUNTY. SUPERINT

v
'

vt
Please read carefully alf iistructions before making any entries on this form

>

RO

TENDENT’S REPORT OF .SCHOOLS
o AND CLASSES MAINTAINED
Annual ‘Repoit for High Sctool Attendance

For the Penod Commencing July 1, 1476, and Ending June 30, 1977

N

reguiations of the State Board of deganon as contaned in :Iw California Admunustrative Code, Title 5, Education, and the

wnstrugtions in th:s form % a ! 4
. <! . . “,»e: . . . r b
* ' .o »
Date {Signed} R
— v . . {Cgunty Superintendent of Scifools}
T . ] : N , [
. - _ N .
. B - R .
' . \ . . - N
N - ', v . ~ .,
e « ) - - .
T e * v .
. ¢ ‘ PR - [ *
ve T B . . -
¢ * L* PR
* . .
—— * . ¢ . .
.
> ~
T
L
’ ’ ' r ! - > #
-
- - ~ L] .
\ - -
- , .
. i
-~ 3 ’
RS ‘ ) ‘e 4 -
. K4 . 1 ) *
. d = N
. R & . -
/ . - 3 .
. ~ Pl . > .
. . -

. . [
N > v ?
COMPOSITE REPORT ° County
Attendaifce data to be employed in the punapal apportionment of the State S¢ hool l-‘und 5 .
1 ‘ 2 ,
* Total days of Average datly D
‘ apportionment attendance
- Type of day alteadance Wol 1 175 FOR STATE USt OM Y
, AWhole No Dec Whole Nu D N
A PHYSICALLY HANDICAPPED MINORS . » *
B MENTALLY'RETARDED MINORS ~ ‘
C EDUCATIONALLY HANDICAPPED MINORS " . . .
N
D JUVENILEﬂALLS. HOMES, AND CAMPS -
E COUNTY SCHOOL TUITION FUND . . - 2
\d —
F REGIONAL OCCUPATIONAL CENTERS . ; -
AND PROGRAMS " SEE J.19.A SUPPLEMENT COUNTY )
. v )
G TECHNICAL SCHOOLS (Education Code Section 1790) « '
H OPPORTUNITY SCHOOLS OR CVASSES (Education
Code Sccuon 14058)
A
1, HANDICAPPED ADULTS (Education Code Sccuon 52570)
J SPEC IAAXEI)U(‘ATION MASTER PLAN
.- o 4
\ 7
I CERTIFICATION o
‘ mf; . R
1 hereby certify that to the best of my knowledge and behef ., ‘ ) A
' . -~
1. This report is true and correct. ®os ’ toN- ’ e
o C .
2. All'sttendance dam have been@bmp:lod‘g reported in accordance with the pr of the Ed Code and the rules and




. s N .
J-28-A ) , :
N ' » ' v
. v + GENERAL INSTRUCTIONS )

1 RESPONSIBILITY FOR FILING
This furnt 1s to be completed by the county supenn.
) tendent of schoals for the purpose of claiming
— dpportionment from the State SchoolFund for those
. .secondary grades n schools and classes Taintained by
the County supenntendents of schools The county
" supenhtendent of schogls shall cerufy and approve this
s report This constitutes hus report to the Supenntendent .
of Public Instruction. .

. The onginal copy of each form shall be sent to WILSON

o RILES, Superintendent of Pubhc, Inffruction. attention

Bureau of School Apportionments and Reports. Cal-

. / fornia State Department of Education. 721 Capitol Mall,

- - Sacramento, CA 95814, on or before July 15. 1977 A
duphicate copy shall be retained for the county files

2 COMPOSITE REPORT ?' A 1977 .
. . Do not mak€ separates réports for schools and classes

maitained By the counlypsoupennlendenl of schwols at - 6 COMBINED PROGRAMS OF ELEMENTARY AND

the secondary level #*+ , HIGH SCHOOL ATTENDANEE
' *WIf the attendance n any school; class. or program
' . 3 DIVISOR FOR COMPUTING AVERAGE DAILY provded by the county supendtendent of schools
ATTENDANCE consists of both elementary and high school pupils, the

, The avéfege daily attendance*of the school. class. or ' " attendance shall be reported as attendance at the level of P
. tund shall be determmed by dividing the days of the majority of puplls Do nor file separate reports for
Jttendance by 175 each level
' / v
o SPECIFIC INSTRUCTIONS .
N * 1 SPECIFIC EDUCATION ATTENDANCE F REGIONAL OCCUPATIONAL CENTLRS AND
’ A PHYSICALLY HANDICAPPLED MINORS PROGRAMS -
a Include special classes, remedial nstruction, and Commencing July 1, 1976, and thereafter the atten-
* . ndividual nstruction  (Education  Code  Section « dance of pupils in regional occupational centers-and
. 1850) programs maintained by the county supenntéendent
All programs for physically handicapped munors shal} of schools shall be credited to the distnct of
. . be entered in the space provided. M » re}ldence‘ *
‘ - # B MENTALLY RETARDED MINORS - h G TECHNICAL, AGRICULTURAL, AND NATURAL

Inctude schools and classes for educable and tramnable
mcnlglly retarded minors (Education (ode Section
1880) ) .

The attendance of educable and trainable mentally
retarded minors shall be entercd m the space pro-
’ vided

¢ LDUCATIONALLY HANDICAPPED MINORS
Include special ‘education programs authorized (Edu-
wation Code Section 46602)
The attendance of all pupils tn programs for all
e . eduaatonally handicapped minors shail be entered 1n
¢ = the space prvided .

D JUVLNILY HALLS, HOMES. AND CAMPS
, Thé attentdance for pupils in classes maintained by
r the county supeniniendent ot schools in puvenile halls,
t homes. and camps shall be entered in the space

.

. . SPFCIAL INSTRUCTIONS FOR EDUCATIONAL-

' " LY HANDICAPPED MINORS IN JUVENILE HALL
‘ The county superjntendent reparts the ad'gﬁ for
*educenonally handicapped classes and prograins as

~ - juversle hall attgndance. The county supénntendent
. . receives the Foundation Program allowance from the
. educationally handicapped attendance reported 1n a
. " juvenile hall school and the special allowance for
v A “ eduwationally handicapped attendance reported on
i Form No.N-22.P2

'
.

. T COUNTY SCHOOL. TUITION FUND '

4 The county supenntendent of schools of any county
adjacent to an adjpinipg Stale may gran( permission «
to pupils resnding In the county to attend secondary
schiy) 10 a distnet of the uf]mmng state; The average

- - daily attendante of such pupils shall be credited to

the County School Tuhon Fund (Education Codg&
Secuions  2000-2001) ~

1y .

L I .

proyided. - ¢

4. MAXIMUM ATTENDANCE CREDIT FOR -
EACH PUPIL
No pupil 1n a high school. other than a pupl in a
vocational education program occupatronally. organized

and conducted under federal approval, evening high ~
school, continuation high schdbt, or continvation gducs-

tfon class. shall be credited with more than one day of
attendance in any calendar d}y (Edecation Codg Section
46140)

v

5 ATTENDANCE PERIOD
The attendance for schools and classes mamntaned by

the county supenntendent of schools and for thif <

County School Tuition Fund 15 reported for the fiscal
year commencing July 1, 1976, and ending June 30,

RESOURCE CONSERVATION SCHOOLS

* The attendance for technical, sgncultursl, and paturat
resource conservation schools “or clases shall be
reported on hine G (Educauon Code Section 1790)

H,OPPORTUNITY SCHOOLS OR CLASSES
The attendance for classes 1n opportunsty Shools or
- classes shall be reported 1n the space provided
. (Educg}on Code Section 14058). .

1 “HANDICAPPED ADULTS
The attendance for classes for handicapped adults

shall be reported in the space provided Al ¢lasses for *

handicapped adults shall be approved by the General
Education Support Unit, State Department ot Educa
tion, (Education Code Section 52570).

J SPECIAL DUCATION MASTER PLAN
Report the sutendance tor the spproved Special
Educatitn Master Plan

~

K SPECIAL INSTRUCTION \
EDUCATIONALLY HANDICAPPED IN JUVENILE HALL
All auend for ed fly handicapped children

nstructed 1n Juvegile hall shall be reported on hine C ‘Ada.
of learntng disability gropps in juvende hall shall be
deducted from the total juversle hall 2d a. and reported as
educauonally handicapped.

7

-




. Absence s
allowable as attendance, 27
& because of bereavement leave, 27

certificated employeeqmtated 29..

' 1ndex

due to illness or other reasons, venﬁcauon requxrements ‘

#for, 28

institution, 28—29 -

for physxcally -handicapped ’ Pupﬂs at- home or in <n\

for pupilsin classes for aduks, ,29.
for pupils 'in?\Té’n‘ing schools or schools for adults, 29
for pupils in special day and evening classes,729~ '
for religious parposes, 29
not allowed for apportionment, 28—29
on holidays and days of special observance, 29—30
partial- -day, unauthorized, 29 }
pupil-initiated, 29 s
record of, 27
. Academic year, , definition of, 31 45
Admission charge, effect of, 11
Adult, definition of
for adult education classes, 37
for regional occupational centers and programs, 42,
Adults
concusrently enrolled, 67
in certain institutions, 67 K) .
nbnconcurrentlyenrolled 67
Adults, classes ft;r - . -
" absences not allowed in, 29
admission of adults to, 38
admission of miinors to, 38
aythorization for, 37
computation of average daily atte ndance for, 3738
day of attendance for, 38(
duration of, 37
during the sammer, 45 s
forms for reporting average daily attendance for, 38
in community colleges, 37
involving a forum or lecture series, 37
tnvolving physical education and crafts, 37 ¢
maximum credit, of attendance for, 38
on weekends, 38’
record$ and reports for, 37
required enrollment to constitute, 37
. supplementary lectures in, 37
Annual attendance reports, purposes of, 78
Apportionments B
advance, 77
corrections and adjustments to, 18, 77 78
first principal, 17, 77—78

<

A}

v

second principal, 17,77-78 D,
Attendance accounting .
central, 1-2, 14 —_
Department of Education services for, 2
publications on: .
California Administrative Code, Title 5, Educauon, 2
Education Code, 2
miscellaneous, 2 Ny -
. State School Register, 2
purposes of, 1 e - e
responsibility for, by* ‘
" attendance supervisots, 2—3
business service§ personnel, 2

R

principals, 3
special educatlon personnel 3
teachers, 3 a

‘rules and regulations on, 1

state approval of other systems of, 14 -

through regional data-processing center, 1-2, 14
Attendance accounting, central
.” and use of data processing, 14 ° -

approval of forms and procedures for, 14
Attendance area, school

governing board to establish, 4

prevention of racial and ethnie imbalance in, %

~

- Attendance supervisor .

115

121

authorization for, 2—3
role of, 2:-3

Average da11y attendance
elements affecting, 32
method of computing, 32—-34

BJ;avemént leave of absence, 27 ”

Birth Registration, Notification of, 5

Bureau of School Apportionments and Réports, informa-
tion sent to, 2

Business services personnel role of, in attendance account-

ing, 2 N
California Public School Directory, list of services in, 2
Central attendance accounting

and use of data processing, .14
approval of forms and procedures for,. 14
Cerebral palsy, children with, 60
Clock heur,; report of attendance by, 11,12
Community college, high school students in
admission requirements for, 35
apportionments for, 35-
authorization for attendance of, 35 <

-




116 ' N

- N » - .
. 3
[ .
maximum credit for attendance of, 36
permissive vocational education classes for, 36
Community service classes ]
maintenance of attendance records for, 38 ..
responsrb}ty for cost of, 38
. T
special report of attendance for, 38 - -
Compulsory education <
age limits, 4

. and enrollment in correspondence school courses, 4
related\to continuation education, 4
Congurrerjtly en,‘rolled students, 42 “~

“Conservagion program, 41
Contaglous disease, carrier of, 28
Contiguation education schools, classes

and the necessary small high school 40

compulsory, 4

computation of average dally attendancé for, 40

districts exempt from conductmg, 39

establishment and operation of, 39—41 .

for minors not’ regularly employed, 39

2

-

forms used for reporting average daily attendance 1m

_hours of instruction in, -39

+ information on, contained in Handbook on Continua-
* tion Educatxon in California, 41 )
.minimum school day for, 39 ‘
minimum weekly attendance requirement for, 39
persons exempted from attending, 3940
‘principal’s annual and period reports on, 4l
tecord and report of attendance in, 40
required attendance in, 39 :
separate, 39
transfer to, for disciplinary reasons,, 40 .
Correspondence school courses, 4
Day, school, authonty to establish length of, 32
Deaf or severely hard of hearing, experimental program {0 f‘r, .
“60

Driver training classes on holidays, 30, 32
Destruction of-pupil records, 11, 23-25
Educationally handicapped pupils

additional special allpwance for, 52

admission to programs for, 50

--application of foundation program for, 48
attendance accounting requirements in programs for,

50-52 ’ .
authorization of instruction for, 49
* autistic, 48 .

computation of average daily attendance for, 50-52
credit of attendance for, 51
credit to County School Service Fund, for mstructron
\Of 50° f .
definition of, 48 .
extension of program for, pnor approval of, 49
. forms used in reporting attendance for,'51-52

. home and hospital instruction for, 51 ) methdd of determining cost of educating, 68
instruction of, in licensed children’s institution, 49 d reimbursement for cost of educating, 68—69
, SN S s
L - o :
) . ~ e . o,
- 1 2 2 - (S
A - ,

-

learning disability groups for, 52 °
limitation on enrollment of, 49
maximum class size for, 49
minimum school day for, 50 -
record of attendance for, 51-52

report of attendance for, 51° f ]

special day classes for, 51 e . .

special regfster for, l3 . . ’ N
Elementary schoot T

admission of adults to, 6 X
admission of phymcally handicapped pupils to, 6
admissiof of pupils from kindergarten to, 6 -
admission of transferred enrollees to, 6
attendance accounting, 33-34
computation of average daily attendancef, 34 . s
daily sessions in, 33 .. .
early advancement to, from kindergaiten, 6
exclusion from, because of age, 6
forms for reporting avergge datly attendance in,.34
kindergarten combined with 6ne or more grades in, 33
maximum ctedit for attendance in, 33 *
maximum school day for kmdergarten pupils in, 33
mimmum age of admission to, 6
minimum school day, alternative computation of, 33— 34
minimum schagl day- for grades four through eight in, 33
minimum school day for grades one, two, and three in,
33 7 - -
150-minute kindergarten classes in, 33
preschool combined with kindergarten in, 33
proof of age for admission to, 6
recesses in, 34 .
single-session kindergarten classes in, 33
Emergency attendance accounting )
description of conditions ,requmng, 69-70
forms required for, 70
Emergency elementary schools
authorization for, 70
computation of average daily atte
forths required in reporting attendan
record of attendance in, 70
report 6f=attendance for, 70 - -
Epidemic requiring emergency attemdance accounting,
69-70
Evening high schools ’
absences not ‘allowed for attendance in, 29 .
computation of average daily attendance for, 35+
" credit for attendance in, 35
days and houf§of, 35
establishment and maintenance of, 35
permission required for attendance in, 35
Excusil from sghool or class, effect of, 11—12
Exposure to.quarantinable disease, 28
Extended day classes, 10 -
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Famtly fo§ter homes, children resrdmg in
claims for cogf of educating, 69




Fire, result of, requmng emergency attendance accounting,
69-70 . . .

Flscal year, deﬁnmon of, 31

Flood result of, requiring emergency attendance account-
* ing,69-70

Forestry program
agreement to provide, 42
authorization for, 41

Forms, attendance accounting .
approval of, by Bureau of Management Services, 2
data required on, 2
provided by Bureau of School Apportionments -and

Reports, 1 ~

state distribution of, 23

Foundation program
district aid toward, 78

-. level of funding, 78—79
state basic aid toward, 78 y
state equalization aid toward, 78

. -‘Four-year high school, definition of, 34

Funeral services, absence to attend, 27

-

Grade level .
attendance accounting by, 33-36
definition of, for attendance accounting, 33

L d

Handicapped pupils
absénce not allowed for, under certain condmons,
v 28-29
definition of, 19 .
special educational facilities and services for, 19, 20
tuition payments for, 19-20

Health care, visits for, related to illness, 28

. High school
admission of nonresidents of district to, 8
admission to adult classes in, 10
admission to, eligibility requirements for, 8
admission to, fromn other high schools, 10
admission to, from other states, 8
admission to grade level of, 8
attendance accounting, 34—36 ]
computation of average daily attendance in, 36
extended day ‘classes, 10
forms for reporting average daily attendance in, 36
mandatory provision of, by school district, 34
maximum credit for attendance in, 34
minimum sclool day in, 34 -
minimum school day in, alternative computatlon of,

34-35

- minimum school day in, exceptions to, 35
minimum school week in, 34
noon intermission in, 35«
passing time allowed in, 35
postgraduate courses, 10
tax receipts,-crediting of, 9 3
transcripts, charge for, 10

, tuition payments for pupils in, 9—10

&

Holidays . :
absence from school on, 29
appointed by Governor, 29-30 N
declaration of, by governing board, 30
driver training classes on, 30
maintenance of school on, because of climate, 30
maintenance of school on, because of emergency, 30
Hospitals, children residing in
claims for cost of educating, 69
method of determining cost of educating, 68
reimbursement of cost of educating, 68—69

o

Y

Iliness
absence because of, 27, 28
impetigo as, 28
pediculosis (head lice) as, 28
prolonged, 28 o
recuperation from, 28
related to carrier of a pontagious disease, 28
related to visits for health care, 28
ringworm as, 28
scabies as, 28
verification ofabsense because of, 28

Immediate family, definition of, 27

Impassable roads requiring emergency attendance

*  accounting, 69—70

Impetigo as illness, 28

Institutions, adults in certain
approval of classes for, 67 ' v
attendance and enrollment of, 67 *
classes for, authorization for Department of Corrections

-to conduct, 67 ¢
records and reports used in attendance accounfing for,
67 .

Institutions, children in licensed i
claims for cost of educating, 69 5
method of determining cost of educating, 68
‘reimbursement for educating, 68—69

Interdistrict attendance
agreements governing, 71
computation of.average daily attendance for, 72—73

. credit of average daily attendance for, 72—73
electorate-initiated, 72 i
for adults, 71 . “
for handicapped and retarded pupils, 71
miscellaneous provisions affecting, 71-72 -
payment of tuition for, 71
pupildnitiated, 70—71 .

~

. Interstate attendance

authorization fpor, 73,74 .

certification of attendance for, 73
computation of average daily attendance for, 73
credit of average daily attendance for, 73

forms used in reporting attendancé for, 73
payment of tuition for, 73

powef to grant permission for, 73

report of average daily attendance for, 73 o
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Junior high school ’ f education of, allowances for, 66
admission to, requirements for, 6 nature of programs for, 66
attendance and apportionment for puplls in, 8, 34—36 programs for, approval of 65-66
deﬁnmon of, 34 - ) * services for provided by count}l supggintendent of
permlssnon to attend, in another district, 8 schools, 66
pupils in grades seven and eight of, separate register for, Mexico, residents of, 75 K
13 " Minor, definition of,'in special situation, 68 '
tuition payments for students in, 6--8 Minutes, report of attendance by, 12 .
Juvenile Halls, homeggranches, and camps ‘ Month, school, definjtion of, 31
authorization for, 74 . s wQ
computation of average daily attendance for, 7475 Negative attendance acéounting
conduct of classes in,” 74 - definition of, 12
establishment-and faintenance of schools in, 74 , usesof, 12 '
! forms used in reporting attendance for, 74, 75 Noncitizen children
- claims for cost of educating, 69
Kmdergarten : .. «  definition of, 68 . ' ‘
admission from, to glementary school 6 ’ method of determining cost of educating, 68
classes in summer school, 45 . reimbursement for educating, 68--69 .
establishment and maintenance of, 5 Nonconcurrently enrolled students, 42
first grade combined with, 5 Nonimmigrant children
minimum.age for admission to, 5 - claims for cost of educating, 69
minimum school day in, 5 definition of, 68
one or more elementary grades combined with, 5 list of, to be submitted to board of supervisors, 69
proof of age for admission to, 5 : B method of determining cost of educating, 68
separate register for pupils in, 12 ' reimbursement for educating, 68
single-session class 1n, 33 - "Noonintermission - -
' in elementary school, 33
Learning handicapped pupils A . inhigh school, 35 o '
admission to programs for, 56 inkindergarten, 33 .
annual report on, 53, 54 Notes from home, retention of, 28,
apportionments to school districts for, 54—55
attendance accounting requirements for, 57 . Outdoor science, conservation, and forestry eddcation
computation of average daily attendance for, 57 * authorization for, 41—42
definition of, 52—53  ° . crediting of attendance for, 42
enrollment of, 53 involving marine science, 41
examination of, by psychologist, 56 . - record of attendance for, 42
examination of, objection to, 56 ** . . transfer of funds to pay cost of training in, 42
forms used in reporting attendance for, 56,57 & use of field books for recording attendance in, 42
four-year secondary school program for, 54 ' - Opportunity schools, classes
integrated programs for, 57 . . computation of average daily attendance for, 41
.interdistrict agreements affecting, 54 forms for reporting average daily attendance for, 41
maximum enrollment for, 53, 54 . minimum day for, 41
minimum school daf} for, 53 - K .
payments to parents bf, 56 . Pediculosis (head lice) as illness, 28 ’ Y
- plograms for, 53 Physieally handicapped pupils
record of attendance of, 57 . admission to programs for, 6, 62
requirement to educate, .53 . annual report of attendance for, 63
schools for, maintained by county superintendent of attendance accounting procedures for, 62— 64
' " schools, 5556 . ' attendance records for, 59
waiver of maximum enrollment requlrement for, 53 classes for, prov1ded by county supermtendent of .
schools, 6 —62 -
Marine sciencé, in outdoor science program, 41 . computation f allowances for, 59
Master Plan for Special Education, 66 computation of average daily attendance for, 62
Medical, dental, or optometrical services, absence to definition of, 5657 -
receive, 27 . experimental programs for, 60 -
Mentally gifted minors forms used in reporting attendance of, 59
. definition of, 65 . . given individual instructior, special register for, 12
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individual instruction for, 64 /
in hospitals, sanatoriums, and preventoriums, atteridance
. credit for, 61 .
in remedial classes, 13
in special day -classes, separate register for, 12
integrated programs of instruction for, 64—65
. kindergarten classes for, 63
maximum class size for, 58
minimum age of admxss:on for 59
places of instruction for, 59
programs for) 58
regular day olasses for, 63
remedial classes for, 63—64
responsibilities of county superintendents for, 61
special day schools or classes for, 64
transportation of, 64
waiver of maximum class size for, 58
who are. multihandicapped, special day classes for
59-60
who are deaf or severely hard of hearing, 60
with cerebral palsy, 60-61

Positive attendance accounting

definition of, 11 ‘

pupils involved in,. 12

uses of, 11—-12
Postgraduate courses in high school, 10
Prekindergarten program in summer school, 45
Program, attendance accounting by, 36—47

— »
Quarantine, absence because of, 27, 28

Recesses
in elementary school, 33
in kindergarten, 33
Records, pupil

audjt of, 1 .
classification of, 25
" definitten’of, 14—15, 24

destruction of, 23—25
falsification of, 11 -
importance of, 1
limitations on access to, 15—16
lost or destroyed, 11, 69-70
maintenance of, 14, 15 .
privacy of, 25—-26

- reason forkeeping, 11
regulations governing use of, 14—16
removal of, 11
security of, 14,15
theft of, 11
transfer of, 15-
withholding of, 15

»

Regional occupational centers and programs

attendance requirement for, 42—-44

cooperative vocational education classes in, 4344
creditable attendance in, 43 ..
interdistrict agreements affecting, 44

- 125
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minimum day for, 42

partial absence in, 43

passing 'time in, 43

report of average daily attendance for, 44

Removal of minor from school, 4

Reports, attendance and enrollment
annual, 16-17 \
by elementary teachers, 17
daily, 16 )
filing of, 18 g )
for special education programs, 18—19 ’
monthly, 16
other reports related to, 22— 23 .
period, 16—17 ¢
required, description of, 20 22
weekly, 16

Resident of Mexico
admission to California schools of, 75
credit of average daily attendance for, 75
paymenggf tuition for, 75 .
transpgrt‘)n of, 75

Ringworm as illness, 28

.

Safety hazard, imminent, requiring emergency attendance
accounting, 69—-70
Saturday and Sunday classes
authorization fo¥, 29, 31
limitations governing, for attendance credit, 29, 31
Scabies as illness, 28
School '
day, authority to establish length of, 32 -
month, definition of, 31
term, required length of, 31
week, definition of, 31
year, definition of, 31
Selected Publications of the California State Department of
Education, 2
Senior high school, definition of, 34" .
Special day and evening classes °
absence not allowed for, 29
separate register for, 13
Special’ education personnel, role of, in attendance
accounting, 3 , .
Special observances, list of, 30 P
Speech defects,,children with, 62—63
State school fund
adjustments to, 76-77
- effect of fiscal a.d.a. on, 76
‘payments from, 77-78
.transfer of monies to, from State General Fund, 76
State School Register -
and use of other attendance accounting systems, 12, 14
annually updated compilation in, 12
_ description of, 12
" distribution of, 23
exemption from keeping, 12,13—14 - \
»naintenance of, 12, 13.

-
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requirement to keep, 12 * -
substitution for,, 12
use of separate, under certain conditions; 12 -
uses of, 12

Summer school
absence from, 45
and classes for adults, 45 * -
and classes for exceptional students, 45
attendance accounting procedures for, 45 . -
authorization for, 45 g
beginning and end of, 45
classes, separate register for, 13
exemptions from time requirements for, 44
forms used in reporting attendance in, 45

= kindergarten classes, 45
prekindergarten program, 45

_ schedule of classes for, 45

time requirements for, 44, 45
work-experience education in, 45
yearly state information packet on, 45

Technical, agricultural, and natural resource conservation

schools

authorization for, 45 -
computation ofaverage daily attendance for, 46
contribution for excess cost of, 46
credit to County School Service Fund for attendance at,
~ 46 .

Term, school, required length of, 31

13 :

L1}
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Theft of pupil records, 11

Transcripts, charge for, 10 .

Transportation strike requiring emergency attendance
accounting, 69—-70

Verfication of absence
for students eighteen years of age and older, 28
method of, 28
requirements for, 28

<

Week, school, definition of, 31 .
Weekends, classes on .

authorization-for, 29, 31

kinds of, 29, 31

“limitations governing, for a tendance credit, 29
Work-experience programs ‘

authorization for, 46

computation of average daily attendance for, 46

not allowed as part of ROCs/ROPs, 46

Year
academic, definition of, 31
fiscal, definition of; 31
school, definition of, 31
Year-round schools
absénce from, because of iliness or other reasons 46
minimum day, standards for, 46—47
‘support for, from State School Fund, 47
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