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1 Forewcird .

Within our educational system in California, we have developed certain attendance accounting
Procedures for keeping tratk of wheie our students are, and we use those procedures fol. several jeasons.
Firit, a student's being in clasi is an integral part of his or her education, and parents want assurance that
we require such attendance. Second; attendance accounting can be a valuable aid to counseling and school
planning and scheduling: A third reason is that the best interests of child welfare in general require us to
verify promptly the reasons for student absence. In addition;the number of students who participate in
public education and the grade level or type of program in which they participate determine how money is
apportioned for their education. Without good attendance accounting procedures, we would fmd making
such apportionments virtually impossible. .. . .Obviously, we should use an attendance accounting system that incorporates Common definitions and
procedures to cover in fair and consistent ways the many different aspects of operating California's
educational systemand Ave do have a system that is detailed and thorough. But as With so ,many other
matters, our attendance accounting methods have become rather complex. Since the first edition Of the Et.
attendance accounting manual was published in 1950, the population of the state has doubled, the number
of special state and federal programs bas increased in like manner, and the Department's instructions on
attendance accounting procedures have grown accordingly.

This growth in attendance accounting policies and procedures can be attributed in part to an increase in
the number of students in California schools and an increase in the number of programs. However, as our
educational system has extended more and more programs to more and more members of the community,
the citizens of the state as a whole have demanded, through their legislators, more detailed accounting of
the expenditure of -money on education. Out of the Serrano issue will most certainly emergb some for of
restructuring of the school financing system that will draw even more attention from members of the

. ,community.
Such accountability is necessary; and we should welcome it for several reasons. Through the accounting

of pupil attendance, we can show to the legislators and taxpayeA where their support is needed, and we can
jugtify our requests for adequate support for our schoOls and programs. .

`,

, .

This manual is designed to help you, the school administrator and teacher, maintain a sound and
consistent system for the accounting of student attendance. I am certain that you will find the =vial
useful in your quest for excellence in the education of California's children. And let us not forget as we deal
with the issues of attendance that our communities and the state.have entrusted us not only with the
education of children but also with their safety while they are under our care.. Without nod attendance
policies and procedures applied in consistent ways, We would surely have difficulty meeting our jmportant

,responsibilities in the education of Californi's children. . ' / 0 .
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. Preface ,... _. .... -,... ,California spends an average of $1,595 annually on each of 4.5 millionistudentsn its public schools
(kindergarten through grade twelve) at a cost of more than $6.4 billion7The state's r,042 school districts
employ 364,000 person; to staff 7,045 schools, making the districts thesingle largest employer in the state.
It should surprise no one, 'then, when Superintendent Riles refers to public schooling as ``California's ,

...,-,-biggest business."
The State Department of Education distributes more than $2 billion in state money each year to support

California's public schools. In turn, the Department relies on persons in scicool districts and offices of
county superintendents of schools to prepare and 'forward the attendance reports that, determine the
amounts of money to be distributed. Only by means of complete and accurate,rearding and reporting of
average daily attendance can school districts receive the amounts of money due to them. To help ensure

isfactory attendance accounting and reporting, the Department has revised this manual, last issued in
19 7 )

.

epartnient of Education field representatives ,in the Bureah of Management Services and editors m the
Bureau of Publications worked together to produce a mielual considerably different from its predecessors.
They based their efforts on the belief that sufficient instructions on attendance accounting already existed,
mostly in state law and regulations, and that attempts to restate the instructions in language other than the
original might mislead the reader as to the intent and meaning of the instructions. The-result is that the text
of the manual consists primarily of excerpts from codes governing attendance accounting an4 reporting
together with explanatory material.

To make best use of the manual, the reader should first study Chapter I-and then refer to the contents
and the idex. The manual should be used together with the most recent edition of the State School

'Register. It is hoped that the manual will aid public school administrators and supervisors of child welfare
and attendance to interpret, uniformly and objectively, the laws and regulations governing attendance
accounting and reporting in California public schools'and to improveit procedures, of accounting used
locally:.

This m ual was produced through the efforts of many persons. The Department is grateful for the
assistance of the California 'Association Of Supervisors of Child, Welfare and Attendance; the Southern-
Section Accounting Committee, California" Association of School Business Officials; Jack T. Erikson,,
Consultant; Attendance and Welfare Services, Office of the Los Angeles County Superintendent of Schools;
and Melvin W. Gipe, former Education Research and Evaluation' Consultant in the Departments's Bureau of
School Apportionments and Reports. The Department also recoinizel" the'efforts of Robert Bennett, Field
Representative, Bureau of Management Services, in directing and coordinating the entire effort.

WILLIAM D. WHITENE,CK" -

Deputy Superintendent
fgr Administration ...;
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JACK LIEBERMANN
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Useful References on Attendance Accou'nting Available .

from the State Department of Edueation-
. . 9dot

Persons ,responsible for attendance accounting should refer to certain useful publications available from
the State-Department of Education:'

/ ,
Administratkin ofthe SchooLDistrict Budget (1975), including 1977-supplement
Californ. School Accounting Manual (1976) . ...

-

Education he Visually Handicapped in California Public Schools (1970)'
.,1

Guide to the E cation of the Deaf in do Public Schools of California 7)
Handbook for Junior High Schodl Education in California (1969)

. Handbook for Teachers of Adults (1968)--
HandbOok on Adult Education (temporarily out of print)
Handbook on Continuation Education in California (1973)
Home and Hospital Instruction in California (1969)
State School Register (Form No. J -32) (1976)
State School Register: Remi.dial Education (1977)
Work Permit Handbook for California Public Schools (1976) , *
Work-Study Handbook fo cable Mentally Retarded Minors Enrollid in High School

. Programs in Calif°. is Pu is Schools (1971)
.

$1.75

,

Price-

1.65
.85
.65
.65
.65

.65

.65

1.50

.65

Note. The list prices clu e charges for mailing and handling. Purchasers in CallforniAould add 6
percent tp the price for les tax. Checks should be made payable to the California Slate Department of
Education. Only purchase order" from government agencies in California will be accepted without a
remittance, special agency invoices or vouch forms received withou. a rentittance will not be-accepted. All

. sales al.-el-mai.
Orders for publications should be 'sent lo:''

Publications Sales- -
'California State Department of Education .
P.O. Box 271

., .
Sacramento, CA 95802 ..,

Persons wanting to purchase Department of EduEon publications. in person in Sacramento may,d,o so
at the cashier's window, mezzanine, Doivntown Plaza Building, 515 L Street, weekdays between 7:30 a.m.
and 4:45.p.m. (Public parking is available beneath the building.)

.. . Telephone inquiries should be made to 916. 445-1261 or 916-445-3497. ,.. , .
A complete list of publications available fr3in the Department may be oblained by writing to the address

listed above.

The Education Code (Assembly Bill 31'00, Statutes of 1976) is distributed by the Legislative Bill Room, 1149 State
Capitol, Sacramento, CA 95814 (telephone 916-445-2323); the `California Administrative Code is distributed by lithe
Dovments Section, PepartInent of General Services, P.O. Box 20191, Sacramento, CA 95820 (telephone 916-445-1020).
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Chapterl. Intro uction to Attendance Accounting

a

II

1

')

So that the regular attendande of pupils and general '
compliance with California's compulsoryoulhool attendance,
law can be ensured, attendance and ,enroll ent records for
every pupil must be kepj in accordance with he provisions of
the California Education Code, the CalifOrni Administrative
Code, Title 5, Education, and the directives iof the Superinten-

i dent of Public Instruction.

Importance of Good Recd1s
State School Fund' apportionments and district prope1ty-

tax levies for school purposes are now based \ on formulas
-t prescribed by Senate Bill 90 (Chapter 1406, Statutes of 197,2)

and its amendments. C lornia school districts receive appor-
tionments from the Sta School NO on the basis of state
reports that indicate th number of unit's of 'average daffy
attendance (a.d.a.) each district has generated du4ng the year.
Equalization forrfiulas are applied to state' apportionmento so
that school districts with lower assessed valuations per pupil
receive larger state apportionments. per,unit of a.d.a. than do_
wealthier school districts Maintaining similar gade levels.
Additional apportionments based on a.d.a are 'granted for
programs such as those for the mentally gifted, foil individuals-
with exceptional needs, and for driver training. (See Chapter
VIII of this manual for a more complete discussion of the
relationship ola.d.a.,to school support.) .

" Because of the relationship of Atendarice to s to appor
tionments and property taxes, the school distric governing
board ,and administration should develop, maintain, and
supervise accurate and adequate records . for attendance

-accoun ng. These records are subject to audit by contract
accoun ants under the compulsory state audit program and to
review by field representatives of the State Department of
Educ. District- employees who have responsibility for
atten nce accounting fupctions^ should understand the impor-
tan of keepipg accurate, businesslike attendance records that
con rm to existing state regulations, board policies, and
a' nistr a tive procedures.

e legal provisions relating tosppbli.c school attendance
m st be interpreted objectively and applied uniformly. Subjec-
ti interpretation. and variable application would result in an

quitable distribution of state aid.

Purposes of AWndance Accounting
The major purpose of attendance accounting is the same at.

all levels of education: to provide an accounting of the
whereabouts of the pupil at all times when'he or she is under

school jurisdiction. The extent of the accounting is controlled
by legal requirements and school district policy.

The purpose of attendance accounting from a fiscal,
standpoint is to provide the basis on which apportionments of
state funds are made to school districts. For apportionment
purptoses school districts are requifed .to keep separatelthe
attendance of students at various grade levels and in different .

Programs. The Bufeau of School Apportionments and Reports
in the 'Department of Education provides,the forms needed for
reporting attenctance.for apportionment purposes.'

School District Rules and Regulations
The school district gOverning board should formulate and

- adopt rules and regulations relating to attendance accounting
in the district, including but not limited to the following
matters;

1. Assigning responsibilities for supervising attendance
accounting activities and for filing attendaqe reports

2. Determir4ng the attendance accounting system to be
used and obtaining approval from 'the State Department
of Education if the State School Register is not used for
attendance accounting purposes

3. Maintaining complete records relating to attendance
accounting in 'accordance with all legal requirements and
with the rules and regulations of the State Board of
Education or other governing agencies

4. Maintaining attendance accounting records On a basis
adequate to support all regular or special state and
federal subventions for which the 'district qualify

5. Assigning responsibilities' for verifying absenc,e due to
illness, quarantine, bereavement, or jury duty

. 6. Securing advance approval from the State Department of.
Education for certain special classes and programs, such
as classes for adults; continuation classes; classes for
individuals with exceptional'needs; programs for evening
high schools, adult schools, summer schools, and contin-
uation high schools; and regional occupational programs
(Advance approval must also be secured if classes for
physically handicapped or educationally handicapped
pupils will exceed prescribed class-size-requirements.)

Approval of Attendance Forms
The attendanCe of students must be accounted for in the

State School Register .(Department of, Education Form J-32)
unless the school district' as obtained approval from the State
Departnient of Education to ' maintain central, attendance

9



accounting records or to contract fpr attendance accounting
through a'regional data-proCessing center.

The Bureau of Management Services in the Department of
Education approves high school attendance accounting forms
in accordance with Section 401 of the California Administra:
tive Code, Title 5, Education. The bureau also approves central
attendance accounting in lieu of stater school registers for
elementary schools in accordance with Education Code Sec-
tion 13558.

District-supplied attendance accounting forms that are,
reviewed for approval must provide for the accumulation of
data necessary to- meet local, state, and federal requirements
for attendance reporting. The forms must:therefore, provide
for such dafa as daily records of absences (if the negative
method of attendance accounting is used) or of actual
attendance (if the positive method is used), summaries of
attendance by the school month, attendance totals for the first
reporting period, the second reporting period,, and the annual
state attendance reports. The forms must also contain clear
instructions for their use, including a formula for proving the
accuracy of the entries and procedures or instructions for
reporting less than full days of attendance.

Each y ear more school districts are submitting requests for
approval of attendancdoccou,nting by the use of data processing
machines for all levels of education. The forms used in data
processing are reviewe4 for approval in the same manner as
manually prepared forms, and they must provide for the
gathering out' the same data iyientified in the preceding
paragraph.

Types of Help Mailable
A variety of reference materials and consultant servicescis

available to persons charged with responsibility for attendance
accounting. A brief description. of the help that is available
follows:

Refererice Materials

School administrators and state and county personnel
responsible for attendance accounting should study and use
for reference the latest editions of relevant publications
available from skate, county, and other sources. State publipa-
tions of importance to attendance accounting inchide the
following:

Education Code. The Education Code, which contains
the laws passed° by the California Legislature and
approved by the Governor, is prepared by the Office,of
Legislative Counsel, State of California. It is available
from the Department of General Services, Documents
Section, P.O. Box 2011, Sacramento, CA 95820. The
newly revised Education Code, which was adopted in
1976, became effective on April 30, 1977.

California Administrative Code,. Title 5, Education: The
California Administrative Code is published by the
Office of Administrative Procedure, Department of
General Services. Title 5 of this code contains the

1

.
regulations adopted by the State Board of Education to
carry out the provisions of the. Education Code. It is
available from the same source as the Education Code.

State School Register and other' Department Publica-
tions. A' copy of the latest edition of the State School
Register (Department of Education Form J-32) should,
be obtained from the office of the county superinten-
dent of schools for each kindergarten and elementary
classroom teacher. Also, at least one copy should be
provided for each elementary school in districts that

-employ a central attendance acco\mting system.

Other State Department of Education publications contain
material relevant to attendance accounting m the specialized
areas of education for the deaf, educatitin for the visually
handicapped, adult education, continuation education, home
and hospital instruction, and so forth. Such publications are
listed in Selected Publications of the California State Depart,
nient of Education, which may be,obtained at no cost from
the California State Department of Education, P.O. Box 271;
Sacramento, CA 95802.

The State Departrilent of Education can provide inform.--
tion, assistance, and consultant services to educators and
school districts. A list of such services and applicable tele-
phone numbers is in the California Public School

Other Materials ,

From time to time throughout the year, the State Depart-
ment of Education and county superintendents of schools
provide revised and supplemental information on regulations
and legislation pertinent to school attendance accounting.
Typical materials supplied are periodic and annual attendance
and enrollment forms, county manuals or bulletins, digests of
laws relating to child welfare and attendance accounting, and
relevant bulletins and announcements of professional associa-
tions.

Responsibility for Attendance Accounting
School district revenue is in -large' part a product of

attendance and enrollment information submitted to, the
Bureau of School Apportionments and Reports in the Depart-
ment of Education. Because school districts vary in size and
administrative complexity, the staff rquirements for atten-
dance accounting will also vary to home extent among
district. Staff members rgpresenting several disciplines are
usually involved in meetja the school district's responsibility
for attendance accounting:

Business services personnel. , Business services persdnnel
typically provide for the following. attendance:
accounting system design and procedures; coordination
and .training, assistance in the gathering and summarizing
of attendance data; internal auditing; report preparation;
and the typing, signing, and filing of state reports by due
dates.

.

Attendance supervisors. Education Code Strctiorf 12351
gives to boards of education the authority to employ

100



attendance supervisors and assign duties in this.area of
responsibility' It is not uncommon for attendance
supervisors to provide training and service to school
personnel or to .supply necessary material and in4rma-
tion to standardize and summarize attendance and
enrollment data. (Education Code sections 888 and
888.1 allow a county superintaident of schools to
employ supervisors of attendance in school districts that
are not served by district supervisors Of attendance.)

A

Special education personnel. Speciil education persohnel
provide knowledge of attendance laws and regulations in
the area of special educatisin attendance. -

Teachers, and principals. Teachers and principals must
record attendance information, as prescribed in this
manual under the authority of Education Code Section
13558 and California --Admmistrativte Code, Title 5,
Education, Section 400.

Abbreviations of Publications Cited

Most of this publication consists of direct quotations of sections of state legal,documents governing
attendance accounting in the schools. The following abbreviations have been used throughout this
ptiblication to identify the docUment from which the material was taken:

SCAC California Administrative Code, Title 5, Education
CGC California Government Code
EC Education Code
WIC Welfare and Institutions Code

t
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Chapter II Admisgion of Students to School
With certain exceptions, as set forth in the Education Code,

full-time education is compulsory in California for persons
between six' and sixteen years of age. Also, continuation
education is compulsory for certain persons sixteen and
seventeen years of age. In addition* enrollment in corre-
spondence st,hool .,ourSes does not exempt minors from the
provisions of the compulsory education laws. The sections oT
the Edudation Code that, pertain to compulsory education are
as follows: i .

Children Between Ages of 6 arA16 [EC48200I 1
EC12101. Each person betwk' the ages of 6 and 16 years not

exempeed under the provisions of this chapter is subject to
compulsory lull-time education Each person subject to Impulsory
full-time education and each person subject to c mpulsory
continuation education not exempted under the provisions of
Chapter 7 (commencing at Section 12551; shall attend the public
full-tune day school or continuation school or classes foralie full time
designated as the length of the schoolday by the governing board of
the school district in which the residency of either the parent ur legal
guardian is located and each parent, guardian, or other person
haying control or charge of such pupil shall send- the pupil to the
public full-timeday school or continuation school or classes for the
full time designated as the length of the schoolday by the governing
board of the school district in which the residence of either the s

parent or legal guardian is located. 'Residency, for the purpose of
attendance in the public schools, shall be determiqed by Section 17.1
of The Welfare and institutions Code

Unless otherwise provided fur ,,tri this tilde, a pupil shall not be
enrolled for less than the minimum sc)luulday established by law

)
Pupils Deemed in Compliance
With Residency Requirements (EC482041

EC12101.1. Nutwithstanding Seaton 12101, a pupil shall be deemed
to. have comVied with the residency requirements for school
attendance in a school district, provided he or she is.

(a) A pupil placed within the boundaries of that school district in
a regularly established-licensed children s institution,-or a licensed
foster hum, or a faintly home pursuant to a commitment or
placement under Chapter 2 (commencing with Section 500) of Part
1 of Division 2 of the Welfare and Institutions Code.

An agency placing a pupil in such a home or institution shall
provide evidence to the school that the placement or commitment
is pursuant to-law.

(b) A pupil for whom interdistrict attendance has been approved
pursuant to the provisions of Article 7 kcomnterj clug with Section
10800) of Chapter 1 of Division 9.

tc) A pupil whose residence is located within the boundaries of
that school district and whose parent or legal guardian is relieved of
responsibility; control,,and authority through emancipation.

(d) A pupil whose parent or legal guardian has established the
residence of the pupil in a home located within the boundaries of
that school district, provided such home is,properly licensed as
requited by lacy. The person maintaining suaka home shall provide
evidence to the school that,a current license is in effect or that a
license is not required under the law. .

1The new (reorganized) Education Code is now in effect. Through
out this publication the new section number for each of the Education
Code sections presented is given in brackets at the beginning of the
section. For a complete listing of the old Education Code section
numbers citedan this publication, together with the corresponding new

'section numbers, the reader should refer to Appendix A.

4

Removal to Another Dist rid [EC48201 I

EC12102. Any parent, guardian, or other person having con-
trol or chlirge of any minor littween the ages of 6 and 16
years who removes the minor from any city, city and county,
or school district bofore the completion of the current school
term, shall enroll. the minor in a public full-time day school of
the city, city and county, or school district to which the minor
is removed.

Weekly Minimum Attendance Requirethent KC48400I
EC12551. All persons 16 years of ageor older and under 18

years of age, not otherwise exempted by this chapter, shall
attend upon special continuation education classes
maintained by the governing board of the high school distriot
in which they reside, or by the governing board of a
neighboring high school district, for not less than four
60-minute .1rours per week for the regularly established
annual school term Such minimum attendance requirement
of four 60-minute hours per week may be satisfied by any
combination of attendance upon special continuation
education classes and regional occupational centers or
programs.

School District Attendance Areas

The governing board of a school distridt has the authority .
to establish attendance areas within the school distridt and to
require the pugils living within the attendance area to.attend
the school designated for-that attendance area. The establish-
ment of attendance areas within a school district is the sole
responsibility of the governing board of the school district.
(Opinion of the . State Department of Education, July 22,
1947) .

The policy of the State Board of Education with regard to
prevention of racial and ethnic imbalant,e in st.hoOl attendaiice
areas, is set forth m Section 14020 of theCatifornia Adminis-
trative Code, Title 5, Education:

5CAC14020. Stite *Board Policy. It is the declared policy of thh"State
Board of Education that persons or agencies responsible for the estab-
lishment of school attendance centers or the avignment of pupils there-
to.shall exert all effort to prevent and eliminate racial Lind ethnic
imbalance in pupil enrollment The prevention and elimination of such '
imbalance shall be given high priority in all decisions relating to school
sites, school attendance areas and school attendance practices

Admis§io'n to Kindergarten

If a school district Maintains adelementary-school, it also
has.a responsibility to maintain a kindergarten and to admit all
those children who are eligible for admission. The laws
governing the establishment of kindergartens and the admis-
sion ofchildren appear in therEducation Code, and the major
code sections are cited here:

.



Establishment and Maintenance of Kindergartens tEC370401
EC5251. The governing board of any school district that

maintains one or more elementary schools shall establish and
maintain such number. of kindergartens as tire necessary for
children living ip the district who are eligible for admission
pursuant to Section 5254 but are not e igible for admission
pursuant to Section 5301 and whose paren ardWis pre
sent them for admission.

Combined Kindergarten and first Grade .[EC3i10411
EC5252. The kindergarten and t'he firif elide may be com-

bined in one class if the total class,enrollment does net exceed
the enrollment fixed by Section 17507 as permisiillle for grade
1 without redwition of average daily attendance. Th6rattend-,
ance of thelhildren enrolled in,the kindergarten in such e.
class shall be counted as attendance upon a.kindergarten.

Effect of Com6ining Kindergarten Wilh One or'More
Elementary Oracles 1E0370451'

gcs 258. The governing board may conduct the kinderga'tten
in the same room with and by the sathe teacher conducting
one or more elementary grades maintained by the district
The minimum schoolday for pupils of a kindergarten which
is so conducted is 180 minutes, inclusive of recesses, and e
attendance of the children enrolled in the kindergarten shall
be counted as attendance upon a kindergarten. The
minimum schooldays for pupils of the other grades so
conducted are those specified in Sections 11005 and 11006,
exclusive of noon intermissions and recesses, and the
attendance of the children enrolled in such other grades shall
be counted as attendance upon those grades.

No teacher shall teach more ,than one such class in any
single schootday.

Minimum Age of Admission

A child must be four years nine monthsof age on or before
'September 1 for admission to kindergarten in the fall semester.

In districts maintaining two terms during the school yetar, the
child, must bet four years nine months of age on or before
February 1 for admission in the second term. School aisfricts
may admit as late enrollees children who become five yeirs of
age during,the school year and whose parents'arents,present them for
admissions', according to this provision of the Education Code.

Minimum Ago of Admission 1 EC48000)
EC5254. (a) A child shall be addutted to a kindergarten in any term during the

first school month of the term, if he is of the age prescribed. For good cause the
governing board of a school district may permit a,cluld of proper age to be
admitted to a class after the first school month of the school term.

If there is but one term during the school year, the child shall be 4 years and
9 months of age on or before September 1st of the current school year. If there
are two terms maintained during the school year, the child shall be 4 years and
9 months of age on or before September 1st of the current school year, before he
may be admitted in the first term of the school year, or 4 years and 9 months of
age on or before February 1st of the current schqol year, before he may be
admitted to the second term in any school year.

A child who will be 4 years and 9 months of age on or before September 1st, may
be admitted to the prekindergarten summer program maintained by the school
district for pupils who will be enrolling in kindergarten in September

(b) The govern mg boird of any ,school district maintaining one or more
kindergartens may admit to a kuldergarten a child having attained the age of five
years"at any time during the school year with the approval of the parent or
guardian The governing board shall provide. the parent or guardian Ivith
information as to the advantages and disadvantages and any other expladatory
Information as to the effects of this early admittance,

A child who will be four years nine months of Age by
September 1 may be admitted to prekindergarten intersession
(year-round schools) or summer school, but not for apportion-
ment purposes. A child who is five years old may be admitted
to an approved kindergarten summer school or an approved

'kindergarten intersession (year-round schools) whether or not
I/ he or she has previously attended a regular day kindergarten,

S

and the district Wry claim such attendance for apportionment
purpoSes. (Department of Education bulletin,-Jack Lieber-
marip, Bureau of Management Services, February 5, 1975)

Proof of Age for Admission

Evidence of Minimum Age ?squired to Enter
Kindergarten or first Grade . ,

EC10504. ,The parent or guardian of a child shall, prior tb the
admission of the child to the kindergarten or first grade of a
'Scholl district, present proof to the authorities of the district
,pv,ideneing that such\child is of the minimum age fixed by law
for admission thereto. Such evidence shall be in the form of a
certified `copy of a birth record or a statement by the local

. registrar or 'a county recorder certifying the date of birth, or
baptism certificate.duly .attested, or a passport, or, when

none of the foregoing is'obtainable, an affiday.it of t'he parent,
guardian, or custodian of the minor.

Evidence of Mirtimum Age in ()Wilds Wills, ;
Average Daily Attendance 60,000 1E6480031

EC10505. Anything in Section 10504 to the oontrary notwith
standing, governing boards of school districts having =average
daily attendance of 60,000 or more pupils shall admit .
a child to the kindergarten or &at grade of the school district
upon presentation of such proof of age of the child as shall be
prescribed by the governing board of the district.

The Attorney General of California has held that authorities
of a school district are not reqdired to accept the
Notification of Birth Registration issued by the StatqDepart-
ment of Public Health (as distinguished from a Certificate. of
Birth) as proof of age for admisiion of children to kindergar-
ten or the first grade. (26 Ups'. Cal. AG 1 1955)

(Admission to Elementary School
(First Through Eighth Grades)

As in ttie case of admissions to kindergarten, the Education
Code specifies who may be enrolled in an elementary school,
and the code also outlines certain st-hool districtresponsi-
bilities in connec,t . tkon with the admissions to an elementary
school, which are id tifiecl in the paragraphs that follow.

Admission When School Near Is One or Two Terms

A child who has reached the age of five years nine months
on or before September 1 of the current school year shail be
admitted to a first grade during the, first month of the school
term. For good cause, the. governing board of the school
district may permit a child who has become five years nine
months of age on or before September 1 to be admitted after
the `Jst month of the school term

A child who has reached the age of_five years nine months
on or before September 1 of the aurent school year shall be

'admitted to a first grade during the first month of the first or
second term.]

A chilli who has reached the age of five years nine months
on or before February 1 of the current school year shall be
admitted to a first grade during the first month of the-second
term. Fof good causes the governing board ofa school district.
May permit a child who has become five years nine months of
age on or before February 1 of tit's current school year to
enter the first grade after the first month of the second term.

.1 3
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r Mini;num 'Age if Adman Ion (EC48010)
EC5301. .& child shall be admitted to the first grade of an

elementiry school during.the first month of any school term if
he is of the age prescribed in this section. For good cause, the
governing board of a school district may permit a child of
proper age to be admitted to a class after the first school month
of the school term./ .

If there is but one term during the school year, the ehild
shall be five years and nine months of age on dr before Septem-

slicr }st, of the current school yefir. If thereare two terms main-
tained duringthe school year, the child shall be five years and
nine months of age on or before September 1st, of the current
school year, before he may be admitted in the first term of the
school year, or-five years and nine months of age on ,or before
February lst, of the current school year, before he may be ad-
mitted in the second term of anyoehool year.-

Admission of Pupils fr2mKindergarten

Admission on Completing Kindergorten; grade
Plocement of PupilsComing from Qther Districts (EC48011 )

EC5302.' A child who has been lawfully admitted to the
kindergarten, as defined by the State of Califonia, maintained
by aprn ate or a public school in Caltornia or any other state,
and it ho has completed one y ear tiRrein shall be admitted to
the first grade of an elementary ,s(hool regaildless of age.

A child who has-been lawfully admitted to a public school'
kinde'rgarten or a private schodl kindergarten -in California
and IA ho,is judged by the administration of the school district,
in accordance with rules and regulations adopted by the State
Board of Education, to be ready for first grade work may be
admitted to the first grade at the discretion of the school ad-
ministration of the district and with the consent of the child's
parent or guardian regardless of age.

Where a child has been, legally 'enrolled in the public schools
of another district within or out of the state, he may be ad-

° mitted to school and placed in the grade of enrollment in the
district of former attendance, at the discretion of the school
administration of the district enters

I16 child shall be admitted to the $rst grade of an elemen-
tary sauol pursuant to this section unless the child is at least
five years of age.

Evidence of enrollment and grade placement for' pupils
admitted by transfer. Governing boards of receiving distriits
should require transferring pupils to present evidence 131.
enrollment and grade placement in the school of 'former
attendance.

Minimum criteria for placement of kindergarten pupils in
first grade. The minimun criteria for early advancement of a
kindergarten pupil to first grade are set forth in Section 200 of
the California Administrative Code,. Title 5, Education. _

5CAC200. Admittance to First Grade from Kindergarten. A child
who has been lawfully admitted to a public school kindergarten in Cali-
fornia may be placed in the first grade at the discretion of the admin-
istration of a school district if it determines that the child is ready for
first grade work.

(a) The governing board shall ,Adopt regulations setting forth the
procedures to be followed.

(b), The procedures adopted shall insure that a kindergarten pupil
placed in the first grade meets the following minimum criteria:

(I) The child is at least five years of age.
(2) The child has attended a public school kindergarten

for a long enough time to enable school persomiel to evaluate
his ability. .

(3) The child is in the upper five percent of his age
group in terms of general mental ability.

(4) The physical development_ and social maturity of the
child are consistent with Ins advanced mental ability.

(5) The parent or guardian of the child has filed with the
school district a writgn statement approving placement in the
first grade.

40r
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Other Age Requirements for Admission

Admission Of adults to day elementary schools. Education
Elide Section-5304 provides that the day,elementary, schools
&f each school district may be open for the admission of adults
if the governing body of the distnct deems the admission
advisable. Such admission includes persons eighteen or more
years of age.

Admission of physically handicapped pupils. Education
Code Section 6809 authorizes the admission of physically
handicapped minors at- the age of three years (or with prior
approval of the superintendent of Public Instruction, at the
age of eighteen months) to special schools or classetrestab-
fished for such pupils'.

Exclusion Because of Age

Education Code Section 10551 reads as follows. "Children
under six years of age are excluded from the public schools,
except as provided in this code." The exceptions apply to
kindergarten and first grade pupils who'have reached the ages
of four y ears, and nine months or five years and nine months,
respectively, on or before September I or February 1, children
legally adnutted by transfer; handicapped children, who niay
be admitted to special schools or classes at age three, or in
some instances at 18 months, and, in school districts haying
approvp,d2cartr childhood<-educatiun programs, children three
years nine months of age who are adimtted to'such piograrris.
All other children'under six years of age are excluded from the
public schools.

No minor who is six years of age or over niay be refused
admission to a public school by reason of age only.

Proof of Age for Admission

The reqthrements for proof of age four adimssion of a child
to kindergarten or the' first grade are set forth In Education
Code sections 10504 and 10505. (See page 5 of this manual.)

f

Admission to Junior High School
According to Education Gode Section 5604, "All minors

who have completed the work of the sixth grade ... may be
admitted to a junior high school." This code section also
specifies that certain other persons may be admitted to a
junior high school:

Admission of Eligible Minors (EC48020)
EC5604. All minors who have completed the work of the sixth

grade and such other minors an are, in the judgment of the
principal of the junior high school and of the superintendent
having .immediate jurisdiction thereof, capable of doing the
required work, may be admitted to a junior high school. ,

14
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Pupils in a District That Maintains ,a Junior High School

The Education Code section just cited provides foF the
admission of pupils to junior high school, whether or not they
are residing in an elementary, high school, or Unified school
district. However, in those instances in which pupils who have
completed the sixth grade, in an elementary school district'
attend a, junior high school in a high school district; certain
financial arrangements must be made to cover the costs

0 0



involved. Education Code sections 5605 5608 specify the
rocidures elementary sylool distrk,ts shall follow in making

tuition payments to the high school district:

Admission, of Elementary Pupils and Tuition Poyment by
Board; Computation 1EC370621

EC5605. (a) The governing board of any elementary school
district situated within a high school district maintaining a
junior high school shall permit pupils who have .c.ompleted
the sixth year of the elementary school to attene junior
hui,g h school and shall pay to the .high school district for the
education of the pupils a tuition charge determined pursuant
to this section.

(b) The amount of the tuition charge for the 1973-74 fiscal
year shall be computed by the county superintendent of
schools as follows:

(1) Divide the tuition paid to the hfgh school district in the
1972-73 fiscal year, exclusive of funds received pursuant to
Public Law 81-874, by the estimated average daily attendance
of <eventh- and eighth-grade pupils in the second principal
apportionment of that year attending junior high schools in
the' high school district.

(2) Divide the taxes raised from the assessed valuation of
the elementary district pursuant to Section 20808.5, in tho
1972-73 fiscal year, by the estirhated average daily attendance
of seventh- and eighth-grade pupils in the second principal
apportionment of that year attending junior high schools in
the high school district.

(3) Add the amounts computed per unit of average daily
attendance in paragraphs (1) and (2) and the estimated state
apporfionment per average daily attendance for seventh- and
eighthgrade pupils in the 1972 -73 fiscal year.

(4) The increased revenue per unit of average daily
attendance as computed in subdivision (f) of Section 20904
added to the amount establighed in paragraph (3) shall be the
tuition limit per unit of seventh- and eighth-grade average
daily attendance for tRe 1973-74 fiscal, year attending junior
high schools in the/high school district.

(c) An elementary district whose seventh- and.
eighth-grade pupils are entering junior high and for whichno
tuition limit can be determined pursuant to subdivision (b)
shall pay a tuition agreed upon between the high school
district and the elementary district, which shall be no less
than the revenue limit per unit of average daily attendance
of the elementary district for that year.

(d) For the 1974-75 fiscal year and fiscal years thereafter,
the tuition limit per unit of average daily attendance as
computed pursuant to subdivision (b) or (c) shall be adjusted
by the i,ncrease in the revenue limit per unit of average dally
attendaRce computed pursuant to subdivision (g) of Section
20905 for the current year.

(e) The tuition limit per unit of seventh- and eighth -glade
average dairy attendance determined pursuant to this section
less the state apportionment transferred pursuant to Section
17411 shall be the maximum amount that the elementary
district shall pay to the high schobl district.

Additionol Tuition Payments :
for Certain Elementoky Pupils [EC37063)

EC5605.1 In addition to the tuition limit computed in
.subdivision (c) of Section 5605, those elementary school
districts participating in a junior high school which receive
funds pursuant to Public Law 81-874 shall pay an amount
equal to 90 percent of the entitlement paid from fuilds
received pursuant to Public Law 81-874 for the pupils in
grades 7 and 8 attending junior high schools in the high school
district to .the high school district as a part of the tuition
charge pursuant to Section 5605.

Procedure for Payment of Tuitions by Portfdpating Elementory
School Districts [EC37064)

K5605.2 On or before January 1 of each fiscal year, the
--governing board'of the elementary school district shall draw

its warrant in favor of the high school district against
generaffund of the elementary school district in the amo
of 50 percent of the estimated tuition charge due to the
school district for the attendance of pupils at the junior
school during the current fiscal year, exclusive of s
`apportionments transferred pursuant to Section 17411,
amount of the warrant shall be credited to the general
of the high school district.

On or before May 1 of each fiscal year, the governing
of the elementary school istrict shall draw its warr
favor of the high school distn ainst the general fund
elementary district in the amount of 30 perccnt
estimated tuition charge due to the high school distr
the attendance of pupils at the junior high school dur
current fiscal year, exclusive of state apportio
transferred pursuant to Section 17411. The amount
warrant shall be credited to the general fund of t
school district.

On or before July 15 following the close of the fis al year,
the governirtg board of the elementary, school dist let shall
draw its warrant in favor of the high school district a amst the
general fund of the,elementary school district in the amount'
of ate difference between the final tuition as computed by
this section and the sum of the first end second'installmept.
paid to the high school district. The amount of the warrant
shall be credited to the general fund of the high school
district The revenues, although received after the close of
the fiscal year, shall be considered revenues of the preceding
fiscal year.
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Exceptions to Admission of Elementary Pupils at Junior High
School [EC37065)

EC5605.3. Notwithstanding Section 5605, the governing
board of an elementary school district situated within a high
school district maintaining a junior high school is not required
to permit its pupils who have completed the sixth year of the
elementary school to attend the junior high school
maintained by the high school district if the elementary
school district has, pursuant to the provisions of this article,
withdrawn from the junior high school system maintained by
the high school district.

Failure to Fix Tuition Amount [EC370661
EC5606. If the tuition is not fixed before the time fixed for

the county superintendent of schools to submit the budgets
of the district to the board of supervisors, the county super-
intendent having jurisdiction over the elementary school dis-
trict shall fix the amount of the tuition and shall incorporate
the amount in the budgets of the districts concerned,

Failure fo Draw Warrants for Tuition IEC37067)
EC5607. If the trustees in any school district fail to draw

warrants for tuition due to a high school district, the county
superintendent of schools shall draw his warrant therefor.

Cessation of Tuition Payments [EC37068)
EC5608. The tuition charge shall cease to be paid after the

pupil has satisfactorily completed 'the seventh and eighth
grades in the junior high school.

Pupils in a-District Not Maintaining a Junior High School

Elementary' school pupils who reside in a high school
district that does not maintain a junior high Khool and who
have completed-- ie siktli: grade may be pernlitted by their
elementary school district governing board to attend any
junior high school in any district. Tuition for such students
shall be paid by the :elementary school district in accordance
with ETucation Code sections 5610 and 6611:

iJ
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Permissiotn to Attend in Another Disk Id (EC37070)
EC5610. The governing board of any elementary school dis-
triet, not situated in a high school district maintaining a
junior nigh school may permit pupils of their district who
have completed the sixth year of the elementary school to
attend any junior high school in any district, and shell pay to
the district for the education of the pupils by order of the

. county superintendent of schools, a tuition charge which shall
be agreed upon by*the governing board of the elementary

`school district and the governing board of the district main-
taining- the junior high school.

Maximum Amount of Tuition and Cessation of Charge [EC370711
EC5611. 'the board of school trustees, under the arrangement
described in Section 5610 sball not pay a tuition charge
greater than the average net cost per pupil for educating
pupils in the junior high schools of the district of attendance,
as ascertained by the county superintendent of schools, less
the amount of any apportionments withheld from the elemen-
tary school district and added to the high school district pur-
suant to Section 17411 or Section 17411.1, whichever 'is in
effect. The tuition charge shall cease to-be paid after the pupil
ham completed .two years of work in the junior high school.

Attendance and Apportionment for Junior High Pupils

The attendance of seventh and eighth grade pupils. in a
junior high school shall be kept separately and credited to the
elementary school of iesidenk,e, but the state apportion lent
for such attendance goes to the high school district. -

Withholding Portion of Apportionments; Elementary School
Districts [EC41338I

ECI7411. The Superintendent of Public Instruction -shall
withhold from the apportionment to an elementary school
district, as a part of the first principal apportionment and
second principal apportionmegt, the amount allowed the
elementary school district for the average daily attendance4n
grades 7 and 8 in a junior high school by reason of the
operation of subdivisions (a) and of Section 17601. The
amount withheld shall be determined by mulnplying the
tu I amount of basic state aid And state equalization aid
co puled for the district by the low idaticni program for units
o ere daily attendance in gr;ides 7 and 8 and dividing the
product by the toted fOundation program of the district.

The Superintendent of Public Instruction shall add the
amount withheld to the apportionment required to be made
to the high school distract maintaining the junior high school.

Admission to High School
The California Administrative Code, Title 5, Education,

Section 201, and several Education Code provisionssovern the
admission pf individuals to the public high schools in the state:

Pirsons Eligible to Attend (EC48030)

EC5655. Any gradtate of the elementary schools cif this State
and any other person,who furnishes to the principal of the high
school and to the county or to the city superintendent of
schools having immediate jurisdiction over the high school,
satisfactory evidence of his fitness for high school work, may
attend high school in the district in which he resides under
suchcregulations as the high school board may prescribe.

5M)C201. Admission to -High Sena The school district maintain-
ing a high school shall admit pupils in accordance with the grade organ-
ization of the schools maintained and the maturity and achieve-m pt of
the pupils as folloWs:

0.) A pupil shall be admitttAl to the. high s, huul he ha&
completed at least the grade indicated

it.

Admitiene
Grade Completed 11 tch School

Grade 6 .Junior high school
Grade 8 Four year high school
Grade 0 ' Senior high school (having

grades 10, II, an 12)
Gradt 10 Seniorhigh school (having

grades 11 and 12')

(b) A pupil may' be admitted to a high school nini in the judg-
ment of personnel of the district described in Education Code Section
5604 'or 5655, as appropriate, is capable of prpfiting from the instruc-
tion offered, regardless of the grade he has completed.

# Admission of Nonrlsidents of Distrid (EC37104; 48031)
-'EC5656. Any person who iS eligible to attend high school and

wliq does not reside in a high school district or in a unified
school district may attend high school in any high school dis-

. trict or unified school district in the county in which he resides
or -in another county. .

Residents of Adjoining States [EC480501
EC10506. The governing board of any school district -may,
with the ,s,pproval,of the county superintendent of schools,
admit to the elementary and high schools of the district pupils
living in an awdjoiniiig state which is contiguous to the school
district. An agreemedlt shall be entered into between the gov-
erning board and the governing board or authority of the
school district in which the pupils reside providing for i.the
payment by the latter of an amount sufficient to reimburse the
district of-attendance for the total cost of educating the pupil,
including the total of the amounts expended per pupil for the
current expenses of education, the use of buildings and eqtdp-
ment, the repaiment Of local ponds and interest payments
and state building loan funds, capital outlay, and transporta-
tion to and from school. The amount of the tuition for the
current expenses of education per unit of average daily at
lendance of pupils from the adjoining state shall equal the
average current expenditure, exclusive of all transportation
expenditures, per unit gf average daily attendance in the dis-
trict of attendance. The per pupil cost attributable to capital
outlay shall be on the basis of an average expenditure f'or the
preceding five years. The cost of transportation shall not ex-
ceed ten dollars ($10) per month Tuition payments shall be
made during the school year with final payment at the end of
the school year after all costs have been determined. If the
amount paid is more or less than the total cost of education
and transportation, adjustment shall be made for thc follow-,
ing semester or school year. The attendance of the pupils shall
not be included in computing the average daily attendance of
the classor school for the purpose of obtaining apportionment
of state funds. In lieuof entering an agreement with the goy-
erning board or authority of the school district in which the
pupil from the adjoinidg state resides, the governing board of
the school district in this State may eater an agreement with
the parent or guardian of the pupil on the same terms u is
provided in this section.

Residents of Adjoining Foreign Country [EC48051; 76004)
ECI0507. Any person, otherwise 'eligible for admission to any

class or school of a school district of this state, whose parents
are or arc not citizens of the United States, whose actual
and legal residence is in a foreign country adjacent to this
state, and who regularly returns within a 24-hour period to
said foreign country may be admitted to the 'class or school of
the district by the governing board of the district.

Permissive Vocational Educatinpasses [EC488101
EC5656.5. The principal of any high school may, with the

approval of the governing board of the school distatet, permit
11th and 12th grade students to attend vocational -education
classes maintained by the community college district in which
the high school is located, in accordance with Section 25513.
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Tuition .(EC37105)
EC5657. No carge for tuition shall be' made in any high

sch I district' ol this State, except as provided in Sections
56 to 5664, inclusive.

onrosicienrs Tuition Certification (EC37106)
EC5.658. Whenever a person esiding in an elementary school
district but not in any high Ahool district or in any unified
school district attends a high school in any district within the
State, the governing board of the district maintaining the
high sctkpol shall on or before July 15thaof /be succeeding
school year certify, separately, to the county superintendent
of schools having jurisdiction over the elementary school dis-
trict the amount chargeable to the elementary school district
and the amount eh'argeable to the county school service fund
under the jurisdiction of the county superintendent of schools,
as tuition for the education of the person during the preceding
school .year.

,.S
Tuition (EC37)07)

EC5659. The tuitibn for the education of any person described
in Section 5658 shall be computed as follows:

From the total current expense'of education, exclusive of
the expense of transportatiott, of pupils in grades 9 through
I2,of the high school district or unified school district for the
preceding school year subtract state and federal apportion-
ment, recuisrd by the district exiept f drai
under the act of Congress entitled, "An act to provide, financial
assistance for lutal eilmational iii arias affected by
federal activities, and for other pub poses," apivroved Septem-
ber 30, 1930 (Public Lass i7-1 -81st ('om:01,$), or under any
similar provision of any other act of Congress received on
account of the attendance of pupils residing in the district:,
and divide the remainder by the total number of units of '\
average daily attendance in grades9 through 12 of the high
school district or unified school district during the preceding
school year.

The total tuition chargeable to any elementary school district
ss shill, be computed as follows:

(a) Multiply the resulting (loot-lint 1) the units of au 'raga
daily attendance during the preceding school year of pupils
in grades 9s through 12 residing in the elementary school dis-
trict, and not residing on a military reservation of the United
states, and attending the high schools of the high school dis-
trict or unified school district; subtract the amount of federal
apportionments under the act of Congress entitled, "An act
to provide financial assistance for local educational agencies
in areas affected by federzil activities and for other purposes,"
approved September 30, 1950 (Public Law 874--8Ist Con;
gress), or under any similar provision of any other act of
Congress received on account of ptiendande of pupils residing
in the elementary school districti, and not residing on a mili-
tary reservation of the United States, and attending the high
schools of the high school district or unified school district;
add two hundred dollars ($200) for each of such units of
average daily attendance for the use of buildings and equjp.
ment ; and add the actual expense of transportation provided
by the high school district to such pupils.

(b) Add to the total arrived at under subdivision (a) the
total current expense less federal and state apportionments to
the high school district or unified school district of education
of,puPils of the elementary school district as described in Sec-
tion 5658 in any classes whatever other than classes in grades
9 through 12 of the high school district or unified school dis-
trict.

The total amount chargeable against the county school serv.
ice fund of any county shall be determined by: (a) multi-
plying the quotient utilized under subdivision (a), above, by
the units of average daily attendance during the preceding
school year of pupils_in grades 9 through 12 residing in the
elementary school district, and on a military reservation of the
United States, and attending the high schools of the high
school district or unified school district; and (b) adding

42-83582
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therefo the total agent 'expense less federal and state appor-
tionments to the high school district or unified school district
of education of pupils df the elementary school district as
described in Section 5658 and residing on a military reserva-
tion tof the United States in any classes whatever other than
classes in grades 9 through 12 of the high 'school (rid or
unified school district.

For the purposes of this section, the Superiutend,ent- of
Public Instruction shall define the term "total current dxpense
of education" and the term "actual expense of transporta-
tion."

Transmittal of Certification Copy (5C37108)
EC56.60. The county superintendent of schools shall transmit
a copy ofohe certificate certifying the amount chargeable
against any elementary school district under his jurisdiction
not later than the succeeding July 20th to the board of super-
visors of each county within which any part of the elementary
school district is located.

Tuition Secured by Tax Levy / (EC371091
EC5661. If the elementary c;cAool)Iistrict is located .entirely

within one county, the boar o s ervisors shall at the time
and in the manner prescribed by Sections 20701 to 20704, in-
elusive, Sections 20751 to 20804, inclusive, and Sections 20901
and 21001 of this code levy a tax on all taxable property in the
elementary school district sufficient to raise the amount set
forth in the certificate. If the elementary. school district is
located in more than one coupty, the tax shall be determined,'
levied, and collected at the time and in the manner prescribed
by Sections 20701 to 20704, inclusive, Sections 20751 to 20857,
inclusive, and Sections 20901 and. 21001 of this code. The
maximum rate of school district tax which may be levied pur-
suant to this section for atiy high .school district or unified
school district in-any school year on eachoone hundreddollars

,($100) of assessed valuation within the elementary school dis-
trict shall be seventy -five cents ($0.75) if the average daily
attendance of high school pupils living within the elementary
school district and attending a high school in such high school
district or unified school district during the preceding school .
year did notcceecl 15. .

crediting of Tax Receipts . IEC371101
EC5662. The receipts of the tax shall be credited by the

county treasurer of each county to the high school distribt or
unified school district, except that if the county superintend-
ent of schools of another county has jurisdiction over the
high school district or unified school district, the county audi-
for of each county in which any portion of the tax is collected
shall determine the amount of the receipts of the tax pad
shall direct the county treasurer'of his county to transmit
the amount to the county treasurer of the county of which
the superintendent of schools has jurisdiction, who shall.credkt
the amount to the high school district or unified school dis-
trict. The county treasurer of any, county crediting the re-.
ceipts of the tax_to-a -high school district or unified school
district shall notify the county superintendent of schools
and county auditor of the county and the governing board
of the high school district or unified school district of the
fact, naming the amount credited.

Payment of Tuition to HighoSchool Districts IEC371111
EC5663. The county superintendent of schools shall wry to

each high school district and unified school district flora the
unapportioned county high school fund under his jurisdic-
tion, the amount chitgeable to the fund as shown by the cer-
tificate of the governing board of the high school district or
unified school district. , le

Tuition Charge for Use of Facilities; Assumption of
Liability for Outstanding Bonded Indebtedness IEC371121

gC5664. This section applies to any elementary school district
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who* included in a unified school district or a high school
district, including a union high school district, joint union
high school district, or county high school district, and which
inclusion is effective for all purposes on or after July 1, 1956,
and which elementary school district is required, pursuant to
this article (commencing at Section 5651), to pay, during the
first fiscal year commencing on the date inclusion is effective
for all purposes, to the unified district or high school district
in which it is included two hundred dollars ($200) .for each
unit of average daily attendance for use of buildings and
equipment as part of the tuition charge on account of perSoris
residing in the elementary district who, during the preceding

*fiscal year, attended high school in the high school district or
unified district in which such elementary, district is included.

Notwithstanding other provisions of Inw, such elemseptary
district shall not be liable for the payment of such two 'hun-
dred dollars ($200) a unit of average daily attendance \if,
prior to the rate the inclusion is effective for all purposes,
the elementary district assumes liability for the outstanding
bonded indebtedness of the high school district. if it is in-
cluded in a high school district. or for the ou standing bonded..
indebtedness of the unified district for high hool and corn-
=hay college purposes, if tgb elementary district is included'
in a unified district.

For the purposes of this section, the eounty sup intendent
of schools shall determine. pursuant to Section, "kR02 the
amount of outstanding indebtedness of aunified sellool\distriet
issued for higg school and community college purpbs.a.\_

Liability for such outstanding bonded indebtedness may be
assumed at any election held for such purpose in accordAce
with taw except that, if the elementary district is included in
a unified school district, at the request of the governieg boark.
of such elementary district, the ballot shall contain, in addi-
tion to other required provisions, the words "For assumption
of liability of o nding bonded indebtedness of
District issue for h' h school purposes and community -col-
lege purpose [if there-is-MS such indebtedness far community
college purp ses the 'reference to community college purposes
shall be &le IJYes" and "For assumption of liability for
outstanding bowled indektedness of District, issued
for high school purposes arid community_college purposes [if
there is no such indebtedness for community college purposes,
thelreference to community college ptirposes shall be deleted] 'No"

rf

Admission from Other High Schools

Pupils may also' be admitted to high schools by transfer.
The goVerning board of a California school district froin which
any pupil transfers shall send a statement of the pupil's record
to the receiving institution.

SCAC440. High School Transcript of Record. Subject to the pro-
visions of Educed-On Code Section 1037, the governing board pain-
taming a high school shall supply a statement of a pupil's record in the
school as follows: . .

, (a) The statement shall be either following:
(1) A t anscript of recd in the form prescribed and

furnished by the State Dcpartm nt of Education.
(2) A clearly legible pliotostatie copy of the pupil's

permanent record or cumulative record meeting the require-
ments of the State Department.of Education as to size, form,
and content.

41"

(b) The itatement shall be supplied in any of the following ways.
(1) Sent to,another high school to which the pupil ,is

transferring. a ,
(2) Given,ilmon his request, to a pupil who is gradu-

ating. w . .

(3) Sent to atrinstitution of higher learning in which the
. pupil seeks to entio47In this ease, the statement shall include

a recommendation as tathe pupil.

SCAC44 I. Withholding Prohibited. ,The transcript shall not be with-
held from the requesting pupil or institution because of any charges
or fees owed by the pupil or his parent other than the fees authorized
by Education Code Section 1037.

Pupils Transferring from Other States

,Pupils transferring from other states must present evidence
of grade placement as required by the receiving high school.

High School Postgraduate Courses

Reference is sometimes made to postgraduate t..ourses in
high schools, but no legal basis exists for establishment of such
courses. California Attorney General's Opinion 6904 (Novem-
ber 2Q, 102Q) states in part "I do not find any authority in
the law for postgraduate work in the regular four y ear high
school.... i do not believe that the law contemplates the
admission, as a matter of nght, of graduate students to take
special subjects in a regular foutte r high school. The trustees
might, in the ,exercise, of their retion, and if the school
facilities permit, allow such p, actuate work brit such
irregular attendance would not result in a5 increased allot-
ment of school money." Therefor& under no circumstances
may such attendance be credited for apportionment purposes.

Attendance in regular undergraduate high school courses by
high school graduates may be credited for apportionthent
purposes.

Admission to Classes for Adults

or adults are established primprily for adults a
attended by adults. Minors may be admitted

adults that are approved by the State Department
n, and a.d.a. in such classes' may be counted in

addition to the a.d.a. accrued in a regular day school.

Classes in an adult education program that are attended
primarily by high school students ale extended day classes,
regardless of the fitne of day the classes are offered. If the
students enrolled and in attendance in such classes have
already been in the regular day school for the minimum day;
they do not generateadditional a,.d.a. in the extended 'day
classes. (See Chapter of this manual for information on
attendance accounting tut, classes for adults and extended day
classes.)

Classes
are main
classd f 4

of ,Educa
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_Chapter*III Requirethents and Methods
for Maintaining Attendance
and Enrollment Records and Reportsar.

Information derived through the attendance accounting
process affects the computation of almost. all the ,money
schools and school districts receive. This is true whether the
money comes from local property taxes, state apportionments,
or federal projects. Attendance. reports ..are. also used for
edticational planning. i mt is, therefore, most essential that
attendance accounting procedures, systems, and forms provide
for the accurate ands timely reporting of attendance and
enrollment data.

Accuracy, neatness, and care in recording attendance data
are of the greatqt importance. All mimes Rust be in ink and
be legible. When it is necessary to make corrections to an
attendance record; they must be clearly indicated and made in
a manner that will'not be confusing or misunderstood.

The attendance and enrollment records must be available at
ally time for inspection by any authorized representative of
the State Dektment of Education or the State Department
of Finance or as part of the annual audit (see Education Code
Section 107511). Falsification of these records is punishable
under the provisions of sections 6200 and 6201 of the
California Governmenttode:

1

Theft, Destruction, Falsification, or herrkoval by Officer Custodian
CGC 6200. Every officer having the custody of any record, map, or book, or of any

paper or proceeding of any court, filed or depositedin any public office,or placedin his hands for any purpose, who is guilty of stealing, wilfully destroying,
mutilating, defacing, altenng or falsifyineremovinsgor secreting the whole or any
part of such record, map, book, paper, or proceeding, or who permits any other
person to do so, is punishable by imprisonment in the State prison not less thSn
one nor more than 14 years

Theft, Destruciion, Falsification, or Removal by Perslm Other Than
Officer CustOdian

CGC,6201.D7ery.person not an officer referred to in Section 6200, who is guilts of
any of the acts specified in that section, is punishable by unpnsonmentin the State
pnsganot exceeding five years, or in 'a county jail not exceeding onewear, or bs
a tine not exceeding one hundred dollars ,S100), or by both such fine and
imprisonment

The basic requirements for attendance accounting are
California Administrative Code, Title 5, Education, sections
40Q through 404:

5CAC400. Attendance Records. Records of attendance of every pupil in
the public schools shall be kept for the following purposes

1 a 1 For apportionment of State funds
f ho To insure general compliance with the compulsory education

Ian and performance by a pupil of his duty to attend school regularly
.is provide' in Section 300.

'The new (reorganizes) Education Code is now in effect. Throtigh-
ott thiti publication the new section number for each.,of the Education
Code sections presented is given in brackets at the 'beginning of the
section. For a complete listing of the old Education Code section
numbers cited in this publication, together with the corresponding new
section numbers, the reader should filler to Appendo(Ar
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5CAC401. Forms and Probedures for Recording Attendance. (co Ele-
rnentari, school attendance shall be kept in a state school register, as
required by Section 13558, except when a central file is maintained as
authorized by Education Code Section 13558

, High school attendance (including junior high school) shall be
kept on forms approved by the State Department of Education

c.) In all high schools, except thbse listed in (dl of this section, each
to icher shall 6e required to submit to the principal, at least once each
school day, a report of attendance for each period'of the day in which
he conducts classes, listing the names of all pupils absent in any period

(d) In all classes for adults, continuation schools and classes, and
regional occupational centers and programs, attendance shall be re-
ported to the principal at least once each week

5CAC402. Attendance That May Be Counted. For apportionment-pig-
poses, attendance of a pupil upon schools or classes maintained by-a
school district or a county superintendent may be counted when the
poPil is present during the time lawfully prescribed for the school or
class in which ha is enrolled and when such Attendance meets the
requirements prescribed by Education Code Section 11251 Irvaddition,
If the pupil is enrolled in summer school his attendance may be counted
only if the summer school meets the requirements of Education Code
Section 554

.

5CAC403. tupils Enrolled for the Minimup School Day. Subject to the
pros isions of Sections 402, 404, and 405, for apportionment purposes a
pupil enrolled in a regular day class or a special day class for the mini-
mum school day applicable to him (except pupds.whose attendance is
recorded by clock hour) is deemed present for the entire school day,
unless he,is absent for the entire school dayerescribed by the local
governing. boazdJa Mnder Education Code Sect 10952

r.es:

SCAC404. Pupils WItose Attendance Is Reported Clock Hour. Sub
ject to the provisions of Sections 402 and 405, a pupil enrolled in a class
described Sectiod4061s deemed present, Lid he shall not be counted
or recorded as absent for apportionment purposes, unless he is absent
the entire clock hour

Positive and Negative
Attendance Accounting

Positive attendance accounting is defined as the recording,
with the use of proper symbols, of actual attendance (number
of hours, minutes, or percent of the minimum day). Sections
405 through 408 of the CaliforniaAdministiative Code, Title
5, Education, identify programs and conditions in which
positive attendance accounting techniques are necessary:

5CAC405. Actual Atteridance Counted. For apportionment purposes, in
a situation described in (a), (b), or (c) of this section, only a pupil's
actual attendance upon regular day school or class shall be counted
Such attendance shall be recorded'in clock hours

(a) Admission Charge. For some period of time during his
regular programmed school day he attends or engages in a school
sponsored function or activity for which he pays a fee, an admission
or participation charge, except for fees authorized for adult education
(Education Code Sections 5757 and 5758).

(b) Woik Experience Class. He is enrolled in a work-experi-
ence elks. In this cue, his attendance is the sum of the hours of his
actual attendance upon the regular school or clam, plus the hours of
attendance in the work experiebice class which meet the requirements
of Section 11251 of the Educatibn Code.

(a) Excused from Regular Schools or Class. Whenever a pupil
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is excused from a school or class to attend or participate in a function
or activity which does not meet theequirementa of Section 11251 of the
Education Code,

SCAC406. Attendance RepOrted by Clock Hour. Attendance shall be
reported in clock hours for the following:

(a) Pupils enrolled for less than the minimum school day.
(b) Pupils in classes fOr adults wherever held pursuant to the

Edwation Code.:
(e) Pupils enrolled in work experience programs.
'(d) Pupils in Continuation education Ichools or classes.
(e) Pupils in regional occupational centers or regional occupa-

tional programs.
(f) Pupils-in summer schools.
(g) Physically handicapped pupils:

(1) Adults and minors receiving indmdual instruction
in home or hospital.

(2) Pupils sixteen years of age or over who are enrolled
in an occupational training program, i.e., sheltered workshop,
pursuant, to Education Code Section 11201.

(h) Educationally handicapped minors receiving individual in-
struction ig home or hospital or children's institution pursuant to
Education Code Section 11227.

SCAC407. Attendance Recorded in Minutes. Attendance shall be re.
corded in actual number of minutes for the following

(a) Remedial Glasses (Including Remedial Physical Education),
Physically Handicapped. (1) When one pupil only is in a
remedial etas and receives instruction for less than one clock
hour.

(2) When pupils receive instruction in a remedial class
of 1 to 4. the minutes of attendance are recorded fpthe group
(not for the individual pupils in the group).

(3) When a pupil receives instruction in a remedial class
of 5 or more, each pupil shall be credited with the number

- of minutes he attends.
(b) Learning Disability Groups, Educationally ECondicapped'

Minors. (1) When a pupil receives individu/Istruction
for leas than one clock hour.

(2) When pupils receive instruction in group of 1 to
4. tfie minutes of attendance are recorded, for the group (not
for the indmidual pupils in the group)

(3) When pupils receive instruction in a group of 5 or
more, each'pupil shall be credited with the number of min.
utes he attends.

SCAC408. Computation of Attendance for Classes Recorded in Min-
utes. (a) Remedial Classes, Physically Handicapped (Including
Remedial Physical Education), In remedial classes for physically
handicapped minors, the attendance shall be computed as follows

(1) When 1 to 4 sieally handicapped pupils are in-
structed at the same time b3 she same teacher in a remedial
class attendance is recorded pursuant to :kettoll 40701)t2)
Shall be computed b Using. the divisor 60

<2i Ina remedial (dash of 5 or more the total minutes
of attendance for each pupil shall be divided by 180, 200, 230
or 240, depending on thegrade_level of the pupil.

(b) Learning Disability Groups, Educationally dicapped
Minors. (1) In individual instruction, the t. minutes of
attendance shall be divided by 60.

t2r In groups of 2 to 4. mono te( the same time by
the same teacher pursuant to Sec 407 (b) (2), the total
minutes of attendance shall be d' NI by 60.

(3) In groups of 5 or , the total min,utes of attend.
ance shall be divided b :0, 200, or 240, depending un the
grade level of the

Negative atte ce accounting is defined as the recording
of only the exceptions to actual attendance. On the whole,
tAis is the most efficient method for keeping attendance for
regular classes. Only absences are recorded,,,with symbols and _

phcents (usually 100 percent) being used to indicate the kind
and degree of the absence, pfrticularly as it affects apportion-
ment attendance. Whole-day absences are recorded in negative
attendance accounting with the symbol 100. (See,Chapter IV

for a discussion of absences allowed for apportionnlent
attendance.)

State School Register
The State School Register (Departmencof Education Form

J32),is-a legal document furnished by the Superintendent of
Public Instruction, for the recording of daily attendance and
absence and other information *limed fbr the proper control
and operation of the public schools of the state. The State
School Register has proved to be one of the most accurate and
efficient means frit keeping attendance r co s, particularly at
the elern ntary school level and for speq'al e ucatiOn classes.
An espe ally valuable feature of the register, is its annually
updated compilatibn of attendance regulations, instructions
for rec.or nd reporting attendance, and pertinent sections
of the Education Code and the Cahfornia Administrative
Code, Title 5, Education.'

Vupil attendance must be accouitte-,il-for in the State'Schoof
Register unless the school district has obtained approval from
the State Department of Education to maintain central
attendance accounting records .or is contracting for attendance
accounting through a regional data procesfing center.
5 For those districts having approval to use another atten
dance system, thee State School Register should still be a
required reference document on file at every school. Famil-
iarity with the contents of the register, by the principal, staff,
and interested public can prevent a great deal of misunde4
standing about Jhe operation of a school and the keeping of
adequate attendance records, regardless of the method Or
system of attendance accounting used.

Maintaining Separate Registers

Instructions in the State School Register require separate
ggisters to be maintained for pupils' in the following
circumstances: A

1. Pupils in Kindergarten. A separate register shall be used for
each kindergarten class.

2. Physically Handi4pped Pupils Given Individual Instruc-
tion. A separate register shall be used for physically handi-
capped pupils given individual instruction at home or in an
institution, and for those pupils with speeCh disorders who
have been admitted to school for individual instruition at the
age of three 'years It shall be so labeled on the cover.
No pupil shall be given individual instruction for more than
three hours in any one day or credited with more days of
attendance during any fiscal year than the number_oLlegaL
calendar days schools of the district may be maintained during
such fiscal year.

Credit for absence due to illness or quarantine'of a
physically handicapped pupil given individual instruction, is
not authorized by the provisions of Education Code Section
10954.

3. Physically Handicapped Pupils in Special Day Classes. A
separate register, or other attendance forms j,learly, labeled
"Speual Day Class for PH Pupils," shall be used fur physically
handicapped pupils who attend special day das.tes

4



4. Physically Handicapped Pupils in Remedial Classed'. A
separate register shall be used for remedial classes for
physically handicap-en pupils, and it Shall beiso labeled on the
cover. The register used for these cl4sses shall be kept -in
Accordance with sections 407 and 408 of the California'.
Administrative Code, Title 5, E4ucapon, and Education Code
Section 11201. The State. School Register. Remedial Educa-
tion (Department of Education Form J-32R) may be used for
this purpose.

The daily record shall be in ,terms of- actual minutes of
enrollment. When one to four such pupils are instructed at
the same time by the same teacher, sixty' (60) minutes of
instruction constitute one unit of attendance and is usettas the
divisor to, compute the lalci of attendance regardless of.grade
level. The names should be entered in the register; a bracket
should be placed around the group, and the ndance should
be assigned to one member of the group.

Attendattee for fie or more pupiltin a group or remedial
class should e reported in the previotis manner of assigning
minutes/4:e h student'and then using the appropriate grade
level divisor 180, 200 ill grades one, two, and three when in
double session, 230, or 240) to compute the days of
attendance.

5. Ment.illy Retarded Pupils in Special Training Classes. A
separate tegthter shalt be used for mentally
each special training class, and it shall be
cover.

retarded minors in 'pupil is.assigned to a home room; and each home-roo

8. Pupils in ,Gi-ades Seven and Eight of Junior High Schools. If
this regfiter is used in Juni& high schools attendance of pupils
in grades seven and eight Shall be kepl.separatoly fOr each
elementary school district of residence.

Person& charged with keeping the State School Register
should consult the latest revision of the rertser for any change
in the instructions.

S

Keeping the Rigister

A question ,often asked about the State School Register is
whethk it may be removed from the school building. No law
or State Board 'of Education regulation forbids removal of the
register from a school building, but many school district
govelning.hoards do not permit removal of the'registers. This
control is recommended to prevent loss of the registers and the
audit inforniation and permanent record Material the,registers
contain.

Additional register-keeping requirements are described in
the paragraphs that follow.

In some elementary schools, pr vision is made for teachers
to teach classes of regular pupils- ift such subjects as music and
art. In Such cases, the regular teacher who first meets a class
each morning should keep the register.
iRegular teachers who first meet classes each morning are

often referred to as home -room teachers. In such cases, every

so labeled on the keeps a register containing the names of only t
6. dssigned to ate teacher's room. ,

,:z,,, ,

If a class is assigned to a different It gister-keeping teacher
during a second semester, the school register should follow the
class, and the fact-that a different teacher is responsible for the
class record should be noted in tke register. At the close of
each school month, each teacher who has, kept such a register
shall sign in the space provided on eaoh register{ page attesting
to that p rti on of the year for which each teacher has been
respo . In the event a teacher is -ill or is unavailable to
fulfill the attendance-keep ng responsibihties, the principal
assigned to-the.school-may as these duties for-as long as
n bessary.

Individual -pupils who may bAs.lieed to new classes in the
e schools during any semester- or at the beginning of a

cond semester are accounted_ for in the school register as
pupils transferted from within the district.

Exempting Teachersfrosm Keeping the Register

.. , a

6. Educationally Handicapped Pupils. Attendance for appor-
tionment 'pltrposes of a pupil enrolled in a special class
described in Education Code Section 6751(a) shall be on. a
daily -basis, according to instructions in this register The
minx un schobl' day' for. apportion nt attendance is 180,
200, or 240 minutes, depending on the cl -level (Education.
Code Section(' 1008).

Attendance of a pupil enrolled earning disability group
described in Education Cbde Section .6751.(b)shall_be_reported
in accordance with the instructions regarding physically
handicapped pupils in remedial classes. (See instruction
number 4; use a grade level divisor of 180, 200, or 24F.)

Attendance of a pupil receiving individual instruction
pursuant to Section 675.1(d) shall be credited in accordance
with Education Code Section 11227.

7. Students in Special Day and Evenhig,Classes and Summer
Schools. Special day and evening classes and summer schools
of the elementary schools shall be open for the adm4sion of
such: minors and adults as in the judgetnt of the' governing
board of the school district maintaining the classes may profit
from the instruction offered (Education Code ,sections
5723-25) The register used for these classes shall be clearly
labeled "Special Day and Evening Classes.' or "Summer- School
Classes" or "Intersession."

. In most situajions the positive method of accounting will
be desired because most pupils will be enrolled for less than
the minimum day. (See Administrative Code. Title Educa-.tion,Section 406.) s,

.

jfeacher
se pupils

f
d ucat ion Code Sect

i°r4i3554exempts
certain teachers

from keeping a State School RegisTer:`

1

School Register , . (EC44892)
EC13558. (a) A state school register shall belrept by every

teacher in the public elemertary schirols,"except a teacher in:

-(1) A school is which the,state school register of each
teacher is kept on behalf of till, teacher in a central office by
an employee of the school district.

(2) A schohl in which a central file of individual records
of Rupil enrollment, atsence, and. attendance if maintained On
forms containing at leastlehe minimum items of ipformation
prescribed by the State Departmnt of Education, and whose
_principal submits periodic reporta.of pupil personnel data to

-thy city or district superintendent of schools, or, if no super-
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intendent is employed in the district. to the pounty snprin-
tendent of schools op forms approve4 by the State Department
of Education.

(b) There 'shall be recorded in each state school register the
absence and attendance of each pupil enrolled in the classes
taught by the teacher keeping the register or on whose behalf
the register is kept and any additional information required
by the State Department of Education.`

This provision is not to be confused with the exemption
from filing elementary teacher's annual reports, as provided
Tor in Education Code S9ction 13562:

Annual Report of Teacher in Public Elementary School (EC448161
EC13562. Except in districts exernOted by the State Depart-

ment of Education and in which regu)ar tAriodie reports of
pupil and employee personnel data arc submitted by the prin-
cipal of each school to the city or district sttperintendent of
schools, or, if no superintendent is emploied in the district, to
the county superintendent of schools on forms approved by the
Stite Department of Education, every teacher in the public
elementary schools shall at the close of schdol during eacit
school )ear make an annual report to Jthe prinicipal of the
school iii which he is employed, or, in the case of one- teacher
schools, to the city or district superintendent of schools, or,
if no superintendent is employed, to the county superintendent
of schools on forms furnished by the Superintendent of Public
Instruction.

Any teacher wilo is teaching ininny school at the close of
school shall, in his-honual report,.include all statistics for they
entire school year.

Where one teacher is in charge of a class and keeps the rec'
ords tliereef assistant teachers or other teachers of the classr,
any of the pupils thereof %Nhu are required to keep po records
shall Aiot be required to render reports.

The city, district, or county superintendent 'of schools shall
in no ease draw a requisition for the salary of any teacher for
the last month of a school term; untiWthe report has been filed
by him and approved.

approval olOther Attendance Systems
The following procedure for obtaining appioval to use

alternative systems of attendance accounting applies to sum
mei schools and special education classes a well as to regular
classes:

1. All attendance and pupil-accounting records shall be
submitted to the State Department of Education, for
review so that the Department may determine whether

the forms contain the necessary minipium items of
informatiole Such minimum items are all the items of
attendance information contained in the State School
Register.

2. The regular eribdic report. form of 'student datay as
submitted by e principal of each school to the ;lay,
district,,or county superintendent of schools, all be
submitted to the State Department of Education for
approval.

3. A letter of transmittal shall accompany all submitted
forms. The letter shall explain the manner in which the
forms Will be used.

4. When a schoodistrict contracts with a regional educa-
tional data processing center for the purposes cif
attendance accounting, the school district should submit
to the State Department of Education a letter requesting

4
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approval touse the data processing center. The school
district may keep attendance records by using State
School Registers, previously established Nntral atten-
dance systems, or the Department-approved forms and
ppcedures of the regibnal educational data processing
kentef. .

5. A regional educational data processing center should
submit to ;the State beortment of Education the forms
and procedures the ceitafrintends to use for attendance
accounting purposes. Such centers should provide
instructions to contracting' school districts to ensure
accurate reporting of attendance to the center.

Central Attendance kccoAnting
A School districts employing a district suPerintendent may

4 Arse central attendance records in place of the State School
Register. However, elenientSry, higlbschool, and unified school
districts electing to do so must,have all, central attendance
accounting forms and procedures approved by. the State
Department of Education. Annual approval,for central atten-
dance.,,accounting is no longer required by .the State Depart-
ment of education (Department of Education Memorandum

40 County Superintendents of SchOols, February 20, 1961).
However, major chtiges in forms and procedures must be
approved by the Deptrtment.

Using a central attendance accounting system is more
practicil in most instances than using the State School
Register for recording attendance of'pupils who move from
class to -class each day. The central attendance accariting
system may also involve data processing equipment and forms
when these are available, feasible, and economical.

4

Maintenance of a General Record /
0

Space is plovided in the State School Register for entering
information concerning each pupil enrolled. If _the same
information is recorded on other permanent district records,,
completion of 'these pages in the State School Regi,ter is
optional.

CalifOrnia Administrative Code; Title 5, Education, s ctions
430-450, establish. generalrequirements for enrollm nt and
scholarship records. Five sectioqs are presented here:

r
,5CAC430. Definition.' (a) "Pups/ means a person who is or 1A- s enrolled

in a se I,
(b) "Adult Poe' means a person Who is or was enrollid in school

and who islat least 1.8 years of age
(c) "Eligible Pupil" meani a person.16 years or older or who 'has

completed Grade II)
(d) "Pupil Recd d" means information relative to n individual

pupil gathered within or withoit the school system an maintained
, within the schoolsystem. regardless of the physical for in which it is

maintained. Essential in this definition is the idea that a y information
which IS maintained for the.purpose of second party r levy, is consid-
ered a pupil record. .

a.

( 1) 'Mund.ttor% Permanent Pupil Records" ar those records
which arc inamitained in perpetuity and which sc ools have been ,..

directed to compile by California-statute, regulaili n, or authorized'
administrative directive. ., .

(2) "Mandatory Interim Putill Records" are th se re*ords which
the sch Is amdirected to compile and maintain r stipulated pert.
ods of t e and are then destiked as per Califor .ihstatute, regula-
tion, or thorized administrative directive.

kr .
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0) Permitted Pupil Becords are those records having dear im
portance only to the carrent educational process of the student. ,.

(e) "District" means a local school district or county or state oper-
ated special school or pros ate or out of-state school for which California
tax revenues pas all or d'art of the tuition'

5CAC431. Responsibilities of Local Goserning 'hoards. (a) Local gov-
erning boards shall designate .8 certificated employee, as custodian of
records Such eingiosee shall be charged la ith.chstrictsvide responsibiht
ty for implementing board policies relating to pupil records

(b) The principal of each school or aicertificated designee shall be
wspoqsible for thc implementation of board and district policies relat-
ing to the pupil records maintained in that school

(c) Each district shall establish written policies and procedures for
pupil records As Inch implement Education Code Section 10931. and
Title 5 regulations relating to pupil records Such procedpres and poli
cies shall

(1) Guarantee access to authorized persons within 5 days follow-
- ing the date of request."
." (2) Assure security of the records, and

(3) Enumerate and describe the pupil records collected and main-

r :,tallied by tie district
Ai(um Habil information and assessment reports maintained as
ret,orst 41.111 in d and Siglacd Ly thc inch% idual w ho originat

ed the data
(e) The district shall notify parents in laming at least annually of

their rights in regard to pupil records as per Education Code chon
10934.

If) When a parent s dominant language is not English. the irstnct
shall make an effort to

(1) Provide interpretation oflthe pupil record in the d inant
language of the parent. or

(2) Assist the parent (s) in securing an interpreter
(g) Neither the pupil record, nor any part thereof, shall be withheld

from the parent or eligible pupil requesting access

5CAC4 32. Varieties or`Piipit Records. (.1) The vIrti,ncip114bf each school
shall keep on record of c it and sc larship for each pupil
currenth enrolled in said school

(b) Local school districts shall not compile am other pupil records
except uidatun ur permitted rs cards as herein defined

(1) Xlandaturs Permandit Pupil Records' arc those records
which the school, has e been directed Co compile bs California statute
authorization or authorized administratise directise Each school dis-

, trio shall maintain indefinitel? all mandatory permanent pupil
records or an enact copy thereof for es cry pupil who was enrolled in
a school program within said district The mandatory permanent
pupil record or a copy thereof shall be forwarded by the sending
district upon request of the public or private school in which the
student has enrolled or intends to enroll. Such records shall include
the following.

(A) Legal name-of pupil
(B)aDate of birth.
(C). Method of verification of birth.

*it)) Sex of pupils, '
(E) Place of birth. t -

Nurne and address.of parent of minor pupil. ,

1. AddressOf mirror pupil if different than the allove.
2. An annualual verification of the name and address of.the par-

ent and the residence of thp pupil.
(C) Entering and leaving date of each school year and for any

summer session or other extra session.
(II) Subjects taken durihg each yearhalf year, summer session,

or quarter
l(I) If marks or credit are given, the mark or number of credits

toward graduation allo'ws for Wbrk taken. .

(j) Verification of or exemption from required immunizations
(K) Date of high sehool graduation or equivalent. -

(2) "Mandatory Interini Pupil Records" are those records which
schools, are requiredto compile and maintain for stipulated periods
oEtime and are then destroyed as per California statute or regulation:
Such records include.

(A) A kg or record, identifying those persons .(except -author-
ized school personnel) or organizations requesting or receiving
information from theteeord. The log or record shall be accessible
only to the legal parent or guardian br the eligible pupd,"or a
*pendent adult pupil, or an adult pupil, or the custodian of
records,

.
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(B) Ilcalth information. including Child Health Developmental
Disabilities Pres ention Program verificatiOn or waiver.

(C) Participation in special education programs including re-
°timed tests, case studies, authorizations, and actions necessary to
eitablish eligibility for admission or discharge.

(D) Language training records.
(E) Progress slips and/or notices as required by Education Code

Sections 10937 and 10938.
(F) Parental restrictions regarding access to directory informa-

tion or related stipulations.
(C) Parent or adult pupil rejOinders to challenged records and

to disciplinary action.
(H) Parental authorizations or prohibitions of pupil participa-

tion in specific programs.
(I) Results of standardized tests administered within the pre-

ceding three years.
(3) "Permitted Records" aretiose pupil records which dutnets

may maintain for appropriate educational purposes. Such records
may include: ti

(A) Objective counselor and/or teacher ratings.
(B) Standardized test results older than three years.
(C) Routine discipline data
(D) Verified reports orrelevant behavioral patterns.
(E) All disciplinary notices
(F) Attendance records not covered in the Administritise Code

Section 400.

5CAti 33. Maintenance and Security of Pupil Records. (a) The custo-
dian of records shall be responsible for the security of, pupil records
maintained by the district and shall des Ise procedures for assuring that
access to such records is limited to authorized persons.

(b) Records for caLb.indis 'dual pupal shall be maintained in a central
file at the school Mien-tied by the pupil, or when records are maintained
in different locations a 1101.111011 in the central file as to where such other
records may be foun7 d is required.

5CAC437. Retention and Destruction of Pupil Records. sass Niii adds
nuns except ruutint updating shall bi mad% to thl record aft..r high
school graduation ur permanent departure without the prior consent of
the parent or :Mull pupil

tbt Mandator permanent pupil records shall lx preset % i d in pc r
petuity by all California schools according to Chapter 2.'Dis 'mon 16,
Part 1, of this title

ic) Unless fui utirded to mica's, r district, mandatuts mit rim pupil
records may be adjuSged to be drspusabla ss hen the student k ass s the
district ur when their usefulness Lt. iist-S Destruction Shall La in accord
<ince with SeCrLion 16027 of this nthe during the third school scar follow
mg such claMigion I

id) Permitted pupil records units be destroyed si, hell their is fulness
ceases .They man be destrused aft% r six months following thc pupil's
cornplet4m of or withdrawal from the educational program

The method of destruction shall assure that records are niDt.aNailable
to possible public inspection in the process of destruction

Education Code sections 10939, 10940, and 10944 also
establish rules concerning access to and transfer of records:

Transfer of Permanent Record IEC460681

EC10939. Whenever a pupil trapsfert from onsiviehool district to
another or to a private school, di transfers from a private school to a
school district within the state, the pupil's permanent record or a
copy thereof shall be transferred by the former distna or private
school upon a request from the district or private school where the
pupil intends to enroll. Any school district requesting such a'
transfer of a record shall notify the parent of his right to receive a
copy of the record and a right to a hearing to challonge.the content
Of the record. The State Board of Education isereby authorized to
adopt rules and replations concerning the transferor records.

Absolute Right to Accept 1EC49069)

EC10940. Parents of currently enrolled or former pupils have an
absolute right to access to any and all pupil records related to their
children.which are maintained by school districts or private schools..
The editing ,or withholding Of any such records, except as proyided
for in this chapter, is prohibited.

.23.
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Rich. school district shall adopt procedures for the granting of
requests by parents to Inspect and review records during regular
school'hours, provided that access shall be granted no later than five
days following the date of the request. Procedures shall Include the
notification to the parent ul the location ut all official pupil records
if not 1. entrally located mitt the providing of qualified certify died
personnel to, interpret records%where appropriate.

Release of Directory Information (EC490731

Ef10944._ School districts 4hall adopt a polIC:y identifying those
categories of directory infortnation asidefined in subdivision (c) of
Section 10932 which may be released. The dtstrict shall determine
which uffi;..ials us organizations niay ieterve directory intormation,
provided, however, that no information may be released to a private
profitmaking entity other than employer?, prpspective'epployers
and represeinatives of tre noWs media, including, but not limited tP,

'newspapers, magazines, and radio arid television stations:, The names
and addresses of pupils enrollee in gra,del 2 or who have termmated
enrollment prior to graduation may be provided to d pnvate school.
or college operating under the provisions of Division 21, provided,
however, that no such private school or college shall use such.
information for other th3n purpo'ies directly related to the academic
ur professional goals ott the institution, ana provided further that
any violation ot this provision is d inistiemaner, punishable by a
fine of not to exceed two thousand five hundred dollars (52,500),
and, in addition, the pnvilege of the school or college to receive
sudlt information shall be suspended for a period of two yeais from
the time of discovery of the misuse of such Information. Any
distrak may, in its discretion, limit or deny the release ot specific
categories of directory information to any public or private
nonprofit organization based upon a determination of the best

.Interests of pirpils,
Directory information may be released according to loc41 policy

as to any pupil or former pupil, provided that notice is-given at least
on an annual basis of the categories of information which the school
plans to release and of the recipients. No directory information shall
be released regarding any pupil when a parent has notified the
school.district that such information shall not be released.

Reports Required for Attendance
and Enrollment Purposes

A variety of reports are required zo accomplishiettendance
and enrollment accounting. These reports are described in the
sections that follow.

Daily, Weekly, and Monthly Reports

Daily requirements. Every teacher shall record in the State.
School Register the daily attendance and absence of each pupil
enrolled in the classes taught by the teacher. If exempted from
keeping the State School Register, each teacher shall submit at
least once' each school day to the principal's office an
attendance report listing the names of all pupils absent each
penod dunng the day, except as noted below under "weekly
requirements. "" _

. Weekly requirements. In all classes for adults, continuation
schools and classes, and regional, oLLupational ,,enters and pro
grams, attendance shall be reported to the principal at least
once each week.

Monthly teacher register system reports. At the close of
each school month, and after no more than one ailditional
week for verification of absence diie to illness or other reasons,

t the tea er or authorized employee shall enter monthly
attend ce data. In those districtS where teachers are not
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exempt from prepanng the teacher's annual report, 'the
monthly totals are to be entered in the summary at the back
of the State School Register.

Monthly principal's central attendance system reports. Not
later than one week following the last day, of each school
month the principal should total, from the individual pupil
attendance cards, the days, not enrolled, days, of apportion-
ment attendance, which include absences due to Wiles"- for
each pupil, and absences for other causes. The sum of these
items for all pupils must equal the number of days school was
in session for any given school month times the total number
of different pupils enrolled dunng the month.

Monthly principal's reports to district? In most school
districts, forms should have beeirdeveloped for reporting each
school's attendance to the district attendance office and
adapted to..whatever attendanLe syakem is being used. State
SLhuol Register system, central atten&nce system, or local or
regional educationaldata processinvystem.

Monthly special education reports to district. The special
education department and teachers should submit registers or
§uminary reports of any special education program attendance
which has not been included in the principal's report to the
district attendance office.

Monthly reports to counties Many offices of county
superintendents of schools request that eaJi distriLt superin-
tendent submit, on forms which are provided, monthly
attendance repcyts for each educational level. This enables
such offices at the county level to provide an internal audit
function and assistance on a thnely basis so that the period
and annual reports may be filed more expeditiously and
accurately. .

Monthly summaries. The distnc? will want to summarize
the attendance on a monthly basis for subsequent recording on
the period and annual reports. The district will also want to
prepare its own monthly reports of attendance and enrollment
from these summaries as_an administrative tool to be used in
planning and projections.

Annual and Period Attendance Reports

The governing board of each school district shall report to
the Superintendent of Public Instruction during each fiscal
year the average daily attendance (a.d.a.) of the district on
period and annual (report forms that are furnished with
detailed instruCtionsloy the State Department of Education
an offices of county supenntendents of schools.

The following school attendance repgrts are to be com-
pleted according to instructions on the form and filed with the
county superintendent of schools for examiriaqon and
approval; the county superintendent of schools will send the
original report to the Supirintendent of Public Instruction not
later than the date indicated in the instructions on the form:

1. First period attendanLe repprts (Department of Educa-
tion forms J-18-P1, J-19E-PI , and J-22-P1) are
filed in January for the attendance accrued to the school
district from July 1 through the last school month
ending on or before December 31 of each school year. A
few reporting categones -Llasses for adults, continuation
schools, regional oi.4upatiunal centers and programs
(ROCS and ROPs), opportunity schools, and summer

11,
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schools-may also include some attendance of the prior
school year An apportionment is made by the State
Department of Education by February 20 in accordance
with Education Code Section 17402.

First Principal Apportionment lEC41332.843221
EC17402. ',he Superintendent of Public Instructem chat' on
or before February 20th of each year apportion to each
elemtutary skluul distria, high schuoLdistriLt, community
college district, county school service fun, and county school
tuition fund the total amounts allowed to them under
Sections 6426, 17751, 17801, 17851, 17901, 17902, 17904, 17951,
17952, 18060, 18062, 18102, 18102 2, 18102 4, 18102.6, 18102 9,
18332, 18355, 18358, 18401, and St.t.tiuns 18451 ,lo 18456,
inclusR.e, whidit_Aer are in aka. This ippurtionment shall
13, called the first Ptincipal apportionment.

2. Second period attendanCe reports (forms J-18-P2,/
J-19-P2, 1-19E-P2', and J-22-P2) are filed in April for/
attendance accrued to the school -district 'from July 1

through the last full school month ending on or before
April 15 of each school year. A few repo .rting categones-1
classes for adults, continuation schools and classes, ROCs
and ROPs, opportunity schools, and summer schools-
may also include some attendance of the prior school
year. An apportionment is made by the State Depart-
ment of Education by June 25 in accordance with Edu-
cation Code Section 17407.

Second Principal Apportionment (EC41335,843241
EC 17407. The Superintendent of Public Instruction shall on
or before June 25th of each year apportion to each elementary
school district, high School district, community college
distnct, county school service fund, and county school tustsun
fund the.total amounts allowed to them under Sections 6426,
17751, 17801, 17851, 17901, 17902, 17904, 17951, 17952, 18060,
18062,- 18102, 18102 2, 18102 4, 18102 6, 18102 9, 18352, 18355,
18358, 18401, and Sections 18451 to 18456, inclusive, whichever
are in effect Th+s apportionment shall be called the second
principal appdrtionment.

3. Annual attendance reports (forms J-18A, J-19A, J-
19E-A, and J-22A) are filed in July for attendance
accrued io the school district from July 1 through June
-30 If the a.d.a on the annual report is greater or _lesser
than the a.d.a. on the second period report, Education
Code Section 17601 1 provides for the computing of
appropriate-increases or decreases in the several cate-
gories of attendance for which separate foundation
program's are requited. Such computations shall be
adjusted for the regular a.d.a. corresponding categories
in the next year's first period and second period
apportionments. These computations will be made by
the Bureau of School Apportionments and Reports in
the Department orEducation. Final apportionments for
certain categories-classes for adults, continuation
classes, summer school, and so iorth7are based on the
second period reports, and no adjTstments are made.

Reijoits Average.Dally'Alfondance 1EC41601;847011
EC17601.1.For the purposes of this chapter, the governing board of each school

distnct and community college district shall report to the Superintendent of
Public Instruction dunng each fiscal year the average daily attendance of the
distnct for-all full school months during (1) the pehod between July 1st and
December 31st, inclusive, to be known as the first penod report for the first
pnncipal apportionment, and ,2, the period between July 1st and Apnl 15th,

1
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inclusisc, to be known as the second penod report fur the second pnncipal
apportionment The county superintendent of schools shall report the average
daily attendance for the schools and classeS inamtained by him and the average
daily attendance for the county school tuition filed If the average daily attendance
in the regular day schools of a district for the period of time between July I and
June 30 is greater or lesser than the average daily attendance in the regular day
schools reported for the second period report. the appropriate increases and
decreases in the several categories of attendance for which separate foundation
programs are requirtti to be computed'shall be recomputed on the basis of the
foundation program and assessed valuation of the district ofthe fiscal year in which .
such'increases and decreases in average daily attendance were applicable and the
appropnatc increases and decreases in apportionments shall beondOed ur withheld
in the next succeeding fiscal year pursuant to Section 17414 J

Each report shall be prepared in accordance with instructions on forms
prescribed and furnished by the Superintendent of Public Instruction and average
daily attendance shall be computed in the following manner

tat The average daily attendance in the regular elementary, Junior high, and
high schools maintained by the school distncts shall be determined by dividing the
total number of day s of attendance allowed in all full school months in each penod,
by the number of days such schools are actually taught in all fun school months
in each penod, exclusive of Saturdays or Sundays

If the average daily attendance in schools and classes maintained by school' 11,
distncts other than regular day schools and classes for the penod of time between
July 1 and June 30 is greater or lesser than the average daily attendance to such
schools and classes reported for thettecond-penod report, the separate state
support which is pros ided for attendance m such schools and classes shall be
recomputed on the basis of the fiscal year average daily attendance, and increases
and decreases in apportionments shall be added or withheld up the next
succeeding fiscal year putsuant to Section 17414

(by The average daily attendance in grades 13 and 14 of the regular day schools
of each community college Shall be determined pursuant to the provisions of
Article 5 (commencing with Section 11475) For -community colleges under the
provisions of this paragraph, the "first penod" shall be the summer session and the
fall semester for semester system colleges, the summer and fall quarter for colleges
on the three-quarter system, and the summer and fall quarters for colleges on the
four-quarter system The "second period" shall be the "academic year which is
the summer session °plus the first and second semester for semester system
colleges, the summer session plus the first and second quarters for
three.quarter-system colleges. and the summer, fall, and winter quarters for
four-quartersystem colleges

The "academic year for three or four-quarter system colleges is reported on
the annual report and adjustments shall be made as set forth in the first paragraph
of this section _

ct The average daily attendance in summer school and outdoor science and
conservation education classes maintained dunng the period between the last day
the regular day schools are in session during the preceding year and the first day
the regular day schools arc in session during the current year shall be reported on
both the first penod and second period reports Such average daily attendance
shall be computed by dividing 'the days of attendance allowed by 175 For
community colleges. the hours of attendance shall be divided by 525 for all classes
of less than four weeks duration For summer sessions or lour weeks or more,
average daily attendance shall be computed as provided in Section 11475

(d) The attendance for schooJs and classes maintained by the county
supenntendent of schools and for the county school tuition fund credited after the
last full school month of the second penod of the preceding year and pnor to the
end of each reporting period shall be reported on each report The average daily
attendance of the school, Blass, or fund shall be determined for the first penod by
dividing the days of attend

divided by 175
allowed by 100 and for the second penod, the days

of attendance allowed sh 4
(e) The days of attend ce in classes for adults continuation schools and classes.

regional occupation centers and opportunity schools and classes maintained after
the last full school month of the second penod of the preceding yeat.ind pnor to
the end of each reporting penod shall be reported on each report, The average
daily attendance us such schools and classes shall be determined for the first penod
,by dividing the days of attendance allowed by 100, for the second penal, the days
of attendance allowed shall be divided by 175 for kindergarten and grades Ito 12,
inclusive In community colleges, the divisor for contact hours of adult el s is
300 for the first period and 525 for the second penod

e

Elementary teacher reports. Unless exempted in accordance
with Education Code Section 13562 (see page 14 of this
manual), every elementary school teacher is required to
prepare the kindergarten and elementary annual and period
attendance repOrts (forms I-18 A, J- 18 -PI, and J-18-P2). This
is not to be confused as exemption from keeping the State
School Register However, if the register is kept on behalf of a
teacher in accordance with Education Code Section 13558,
the employee who keeps the register may also prepare the
annual attendance report on behalf of the teacher when such
reports are requited.

Applications to the State Department of Education for
exemption from filing kindergarten and elementary school

2J
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,Fi requtrenzents. The filing reqUirements for annual and
period attendance reports folloiv

Instructions Before filing period and annual repurts,
read carefully the instructions on the reverse side of each
form, plus any other applicable information and filing
dates furnished-by the State Department of Education

- and county attendance offices.
2. Copies and auditFile an appropriate. number

of the reports' with the office of county superintendent
of schools for review.and forwarding to the department
of Education. Retain ati exact duplicate of the original
filed, including any corrections that may have been
made at the county or state levels,. All basic data used in
preparing the reports must also be retained for later
review and audit by representatives of the state or an
independent auditing firm.,

3. PenaltiesLack of proper teacher certification, failure
to file the proper reports, or failure to maintain school
at least 175 days can all result in loss of revenue. The
salary due a certificated employee ,for his or her last
month of service in the fiscal year is not tb be apt:limed
by the county superintendent of schools until all reports
required from the employee have been filed, as specified
in the Education Code:

c

teacher's annual and period report's should be made through,
county supenntenderits of schools to the State Department of
Education. Each application should Include two copies of each
of the forms locally employed by elementary school principals
in subinittlit regular monthly reports of pupil attendance and
enrollment data to city, district, or county superintendents of
schools. Each application should be accompanied, by,
recommendation of the county superintendent of schoolS. .0o
formal application form is provided for this purpose-. a request
by le,tte is sufficient. Annual approval-for this exemption is
not required.

Fling Reports Before Salary Payment lEC45057, 878301
EC13529. The salary payment due, a certificated employee for

his last month of service in any district during airrftteal year
shall not be approved by the county superitftendent of schools
until all reports required from the employee have been Sled
with said superintendent,

4. CorrectionsThe Superintendent of Public Instruction
is authorized by Education Code Section 17414 to
make corrections of State School Fund Apportionments
of $100 or more up to three yeais after the original
apportionment. Districts are required to report errors
involving an increase Or decrease of $100 or more.

Adjustiva Apportionments; Regulations EC41341 ;843301
EC17414. If during any fiscal year there is apportioned to a

school district or to any fund from the State:School Fund at
least one hundred dollars 0,100) more or at least one hundred
dollars ($,100)' less than the aniount to which the district or
fund was entitled, the Superintendent pf Public Instruction,
in aeeordance'with regulations that he is herewith authorized

. to adopt not later than ,the third succeeding fiscal year shall
withhold from, or add to, the apportionment made durPtig
such fiscal year, the amount of such execs or defkiency, as

1.

the ease may be. Notwithstanding, any other prosision of this
Code. to tlic ecmtrar), exel sses witlil ihi ur dtficiincies added
by the Superintendent of Publx Instruction under this sec-
nen shall be added to or allowed from any portion of the State
SdhooliFund except that portion reserved as allowances for
basic state aid.

Special Education Program Reports

A school district makes application for'special apportion-
ments to cover the additional costs of special programs by
filings the first and second period and annual reports for
special,prqgmrns (Form J-22): At, the end of the sthool year,
the school district reports the actual cost of the programs-in
the Special Education Expense Report (Form J-214.,c03
should be taken in the preparation of these reports to erisur
that,the district reports accurately- the a.L. and actual cost of
the various special education programs.

The required special education 'reports are described here:

1. Forms J-22-P1, .P2 and -Afirst, second, and annual
reports for special programsare separate .reports of
a.d.a. by grade 'level and type of handicapped pupils;
these reports also require a reporting 4'-the number of
mentally gifted Illinois who are .pirticipating in pro-
grams and the number of children who have been
identified as gifted. The reports also require information
on thelumber of special classes, summer school a.d.a.,
and aggregate days aught in excess,of the regular schoql
year for certain programs:

2. Form J-22-P1, --P2, and -A, Supplementthe sup ple-
ments to the first, second, and annual reports for special
programs (for experimental programs)require a report-
ing of the a.d.a., number of classes, and certain other
data separately by grade level for experimental pro-
grams, classes exempted from maximum enrollment,
and Trainable Me.nially Retarded (TMR) classes of less
than 180 minutes. Districts must have prior al of
the State Department of ,Education to operate experi-
mental special educationClasses with enrollment maxi-
mums that are different from thpse prescObed in
Education Code sections 6751.1,- 6802.2', 6802.15, .

.6a12.5, 69023, and 6903.2.
3. Form J- 22.4 Application for Allowance for the cost of

Educating Exceptional Children Away from DistrIct of
Residenceis an 'annual report to be filed by the
student, and it requires information on the tuition
charged by a -private school or mstitption all the
amount paid by district and period of attendance.

4. Form J-26Special Education Expense Reportis an
annual report of the a.d.a. and 'applicable expenses for
each special education program. The apportionmeqt
revenue received oir .the basis of the Form J-22
information will be adjusted to the actual expenses, if
less, when the first_and second period apportionments
are received in the following year. This report will
usujilly be due in the office of the county superinten-
dent of schools by August 15 for review and in the State
Depatirpent of Education by September 1. A receivable
or payable account should be set up on the district's
books to reflect any material difference in apportion-
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ment revenue due or owing because of the adjustment
to the annual a.d.a. and expense reports.

5., Other applications and forms are required by the
Department of Education so that it can comply with the
provisions of Education Code sections 6870 6874.6,
which provide for the education of children with
exceptional needs when the services are not available
from their school &stria or county:

loglilativo Inlont IEC56030]
EC6170. It is the intent and purpose,of the Legislature in
enacting this chapter to provide special educational facilities
and services to exceptional children who, because the school
district or county superintendent of schools of the County in
which they reside has no appropriate special education
facilities and services or they cannot reasonably be provided
to fit their needs, or because the State of Califbrnia has no
facillOps to educate them, are unserved by this state's school
systci . or by state institutions or agencies. It is the further
intent and purpose of the Legislature to provide the
Department of Education with broad administrative
discretion, consistent with the needs of exceptional children
and the intent of this chapter, in carrying out its
responsibilities under this chapter. The Superintendent of
Public Instruction may adopt rules and regulations consistent
with this chapter which he deems necessary for the 'effective
administration thereof.

(a) As used in this chapter
(1) An educationally handicapped pupil means an

educationally handicapped pupil as defined by Chapter 7.1
(Commencing with Section 6750) of thisdivision.c

(2) A physically? handicapped pupil means a' physically
handicapped pupil as defined by Chapter 8 (commencing
with Section 6801) of this division.

(3) A mentally retarded pupil means a mentally retarded
pupil as defined by Sections 6901 and 6902.

(4) A severely mentally retardedpupil means a mentally
retarded pupil as defined by Sections 6901 and 6903.

(5) A mulbhandicapped pupil as determined by the
Superintendent of Public Instruction means a pupil with any
combination of handicaps described above in paragraphs (1),
(2), (3), and (4).

(6) Exceptipnal children includes all pupils defined in
paragraphs (1) to (5), inclusive, of this subdivision.

(b) "Special educational facilities and services" means:

special educational facilities and services ed in Chapter
(1) In the case of an educationally pupil, the

7.1 (commending with Section gm) of division.
(2) In the ease of a physically handicapped pupil, the

special educational facilities and services specified in Article
1 (commencing with Section 6801) of Chapter 8 of this
division and Article 9 (commencing with Section 894) of
Chapter 4 of Division 3.

(3) In the case of a mentally retarded pupil, other than a
severely mentally retarded laupil, the special educational
facilities and services specified in Sections 6902 and 895,
insofar as applicable.

(4) In the case of a severely mentally retarded pupil, the
special educational facilities and services specified in Sections
6903 and 895, insofar as applicable.

(5) In the case of a multihandicapped pupil, the special
educational facilities appropriate to the pupil s handicaps,as '
determined by the county superintendent of schools.

Tyllion Parnonls for Han.clicaped Pupils tEC56031 1
EC687 1. With the approval of the county superintendent of schools, any school

district having a physically handicapped pupil, mentally retarded pupil, severely
mentally retarded pupil, or multiply handicapped pupil for whom special
education facilities and services as prescribed by Section 6870 are not available or
cannot be reasonably provided, andYdr whom the State of California has no'\
appropriate special education facilthei and services, shall, and any school distkict
having an educationally handicapped pupil for whom special education facilities
and services as prescribed by Section 6870 are not available or cannot be

s

27

, 19

reasonably provided, and for whom the State of California has no appropriate
special education facilities and services, may, in lieu of establishing and
maintaining the needed special education facilities and services at an
unreasonable cost to the district, pay to the parent or guardian of such pupil
toward the tuition for such pupil, enrolled in a public or pnvate nonsectarian
school, anstitution,..or agency within or outside of California offering the special
education facilities and services made necessary by the pupil s disabilities, an
amount not to exceed the sum per urfit of average daily attendance of the regular
state apportionment to the district for the fiscal year in question, the amount
Allowable per unit of average duly attendance for the particular category under
Section 18102, 181022, 181024, or 181016. the amount allowable per unit of
average daily attendance for the particular category under Section.18060, and the
amount per unit of average daily attendance provided from revenue derived from
district taxation for the current expense of education of a normal child ihe
schools of the district For purposes of computing the amount per unit of average
daily attendance provided from revenue derived from district taxation, there shall
be excluded amounts produced by rates levied for special or restricted purposes,
such as the rates levied pursuant to Sections 1E22.2, 1825, 16633; 16635, 16645 9,
19443. 19619, 20801 to 208028, inclusive, 20806, and 20807, and there shall be
included amounts produced by rates levied for general distnetwide current
support purposes, including the rates levied pursuant to Sections 20808 And
MM 5 As used in this article "tuition" includes the cost tp the parent or guardian
of transporting a pupil enrolled in a public or private nonsectarian school,
institution, or agency under this section to and from school

The provisions of this section shall be applicable as well to situations where the
special educational facilities and services are available but are an unreasonable
distance away from the home of the pupil The Superintendent of Public
Instruction shall adopt rules and regulations to implement the determination of
the unreasonableness of such cost and distance, and any other rules and regulations
deemed necessary by him for the effective' administration of this chapter The
county superintendent of schools shall make a finding as to the unreasonableness
of such cost or &Tante for the school districts within his Jurisdiction and shall
report such findings to the Superintendent of Public Instruction, whb, he
approves such findings, shall authorize payments pursuant to this section and
Sections 6872 and 6373

The 'provisions of this section shall be applicable as well to situations where the
public special educaQonal facilities and services are available but the attending
physician of the ph wally handicapped, mentally retarded, severely mentally
retarded multiply handicapped, or educationally handicapped pupil or the
attending optometnst of the physically handicapped pupil who is blind or partially
seeing, or of the educationally handicapped pupa with a visual-perceptual
disorder, has recommended that it is in the best interests of the health and welfare
of such pupil that the pupil be enrolled in a private nonsectarian school, institution
of agency offering the special education facilities and services made necessary by
the pupil's disabilities, and such recommendation has been approved by the
county health officer and the county superintendent of schools on.formsjpecified
by the Superintendent of Public Instruction. *1"

Priority in providing special education facilities and semces shall be given to
public school, or state-operated, programs State and schoOl district support for an
exceptional child's education at a private nonsectarian school, institution, or
agency shall be approved pursuant to this chapter only if no publicly operated
programs are available to the pupil within a reasonable distance from his
residence, or if such programs do not meet the specialized needs of the pupil, as
determined wider the procedures established by this chapter Priority in
approving private nonsectarian schools, institutions, or agencies shall be given to
the nearest such school,Institution, or agency from where the parent or guardian
of the exceptional child resides and which provides training and education as
defined in Section 6870

In instances where public funds are paid to the parent or guardian of a pupil
pursuant to this section, toward the tuition of such pupil enrolled in a private
nonsectarian school, institution, or agency, the school, institution, or agency
enrolling such pupil shall at the end of each school year submit a written progress
report on each such pupil on forms provided by the Supenntendentof Public
Instruction, and shall forward such forms to the county superintendent of schools
of the county authorizing placement Such reports shall be used by the county
superintendents of schools to determine continued ehgibility for placement and
reimbursement under this chapter.

In no event shall the total of any allowances or apporhonments of state funds
be made to a school district in behalf Of a pupil receiving an allowance pursuant
to this section in excess of the total of such amounts which would have been
allowed or apportioned to the district if the pupil were in attendance at a schoolin the district

I

Application for Tuition' Payntont , EC56033)
EC6871.5. The parent or guardian of a pupil who has been
denied admission and who qualifies for tuition payment
pursuant to Section 6871 shall make written application to the
school district for the tuition payment prescribed in Section
6871. Within 30 days after receipt .of the application, the
school district shall in writing grant or deny the application,
with reasons stated in case of a denial. If the application is
denied, the parent or guardian may appeal to the county
superintendent of schools, who shall review abe decision of
the school district and shall within 30 days after receipt of the
appeal, either affirm or reverse the school district's decision.
If the county superintendent of schodls revers the school
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district's decision, a report and claim shall be made by the
school district in which the pupil resides, pursuant to Sections
6872 and 6873. Thereupon the county superintendent of
schools may -place and contraot for the placing of the
exceptional child in another school district within or without

e county, or county offering special educational services.
The superintendent may then transfer to the district or
county wherein the child is placed the.amount of state aid the
g873. district receives for that child pursuant to Section

the county superintendent of schools affirms the
se district's decision, the nt or guardian may, within
10 ys -following receipt of f-the

pare
county superintendent of

ach ls' decisiOti, er appeal to the Department of
Education for reration. Within 30 days following
receipt of the appeal, the departmentsball, in writing either
affirm or reverse the decision of the county superintendent
of schoolsrandin the case of an affirmation, shall append a
statement of reasons. If the department affirms the decision
of a county superintendent of schools that decision shall be
final. If the department reverses the decision of a county
superintendent of schools not to grant the application, a
report and claim shall be made by the school district in which
the pup,i1 resides, pursuant to Sections 6872 and 6873.

Ropy, of Allonsionat LEC560341
EC6872. A school district having any pupil receiving the

benefits of special education facilities and services under the
provisions of Section 6871 shall report the attendance of such
pupil and submit any claim the district may have for the
regular and special purpose apportionment to be used in
payment to the parent or guardian of such pupil toward any
tuition arising out of such attendance through the county
superintendent of schools to tiie Superintendent of Public
Instruction. The aforementioned report and claim shall be
submitted at the time and in' the manner prescribed by the
Superintendent of Public Instruction. The county
superintendent of schools shall verify the attendance
reported and claim submitted in the manner prescribed by
the Superintendent. of Public Instruction.

Appottionmont of Amount to COW, Tuition iEC56035I
EC6873. Upon verification of the attendance reported and '

the claim submitted:. the Superintendent of Public
Ihstniction shall apportion to the school district submitting
the report and the claim of the parent or guardian of such
pupil for the tuitioiin question an amount sufffcient to satisfy
the claim but not in excess of the sum per unit of average daily
attendance of the regular state apportionment the district
for the fiscal year in question and the amount alkwable per
unit of average daily attendance for the particular category
under Section 18102, 18102.2, 18102.4 or 18102.6, and the
amount allowable per unit of average daily attendance for the
particular category under Section 18060. In the case of a
multiply handicapped pupil the amountepportioned shall
not exceed the sum per unit of average daily attendance of
the regular state apportionment to the district for the fiscal

p year in question; the amount allowable per unit of average
daily attendance under Section 18102, and the amount
allowable per unit of average daily attendance for the
particular category under Section 18060. The apportionments
for physicpaellcr handicapped, mentally retarded and multiply
handicap shall be made from the funds reserved, under
the provisions of subdivision (c) of Section 17303.5. The
apportionment for educationally handicapped shall be made
from funds reserved under the provisions of subdivision (g)
of Section 17303.5. The apportionment shall be made for each
fi sacealnsaear immediately following the fiscal yeaf in which the
a nee occurs.

Clalsr iEC5803¢1
EC6874. No claim shall be satisfied by the Superintendent of

Public Instruction fOr the education of an exceptional child
under this chapter =lead the school,, inatituticah or agency
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which the child will attend meets minimum educational stand-
ards established by the State Board of Education pursuant
to Section 6874.5.

Minimum Educational Standards [EC560371
EC6874.5. Except as otherwise' provided in Section 6874.6, the

State Board of Education shall adopt, by rules and regulations,
minimum educational standards which shall be met by any
school, institution, or agency enrolling an exceptional child
under the provisions of this chapter. Such minimum standards
shall relate solely to the educational prograth to bif offered by
the school, institution, or 'agency.

0

Claim Where insufficient Credentialed Teachers LEC560381
EC6874.6. A. claim concerning the. attendance of an excep-

tional child at any school, institution, or agency in which there
are insufficient numbers of properly credentialed teachers but
which otherwise offers an acceptable educational program shall
nut be disallowed Rursuant to Section 6874, if :

(a) The Department of Education has determined that
there; is in the area served by the school, institution, or agency
a shortage of properly credentialed teachers, and

(b) The Department of Education determines that the
needs of the exceptional children to be servedSi the school,
institution, or agency will be more adequately served through
an education at the school, institution, or agency than they
would be if the children reniaili in their existing educational
environments.

At such time that the Department of Education determines
that there is in the area served by the school, institution,
or agency* a sufficient number of properly credentialed and
employable teachers, the department shall require that prop-
erly credentialed teachers be employed by the school, institu-
tion, or agency before a claim may be satisfied for the educa-
tion of an exceptional child at the school, institution, or
agency.

This section shall apply only to a school, institulion or
agency, enrolling an exceptional child under this Chapter, which
is situated in this state.

Enrollment Reports Required

Enrollment information must be reported in various
formats several times a year to 'the county for its use or review
and transmittal to the State Department of Education. The
data are used for several purposes: for statistical purposes, as a
basis for class size penalties, and as a basis for teacher salary
limitation exemption. As in the case of attendance reports, it
is important that enrollment procedures, forms, and sum-
maries provide accurate and timely information for the
reporting ;of these data. A description of the required
enrollment reports follows:

1. Form OSchOol District Report on Fall Active
Enrollment as of the First School Monthrequires that
enrollment data be collected as of the end of the first
school month, according to sex, grades, and special
classifications, including number of full -time teachers.
The R-30 form is due in the office of the county
supeirendent of schools for transmittal to the State
Department 'of Education by the middle of October.
The data from this form are used primarily for statistical
purpdses.

2. Form J-1 1 1AReport of Individual Class Sessions as
Required by Education Code Section 17505requires
that enrollment data be taken as of the last day of the



'second school month, by grade level and b) number of
pupils in a class session, with certain exceptions such as
special education, music, band, and so forth, and
exemptions under Education Code Section 17503 appli-
cable to teacher salary limitations. This report is due at
the county level for transmittal to the State Department
of Education by Deceryibbr 31, according to Ethication
Code Section 17505.

Apportionments for the Payment of Salaries of Classroom
Teachers; Definitions lEC41372;843631

ECI /503. For purposes of this section:
(a) "Salaries of classroom teachers" and "teacher" shall

have the same meanings as prescribed by Section 17200 of this
code provided,krever, that the cost of all health and
welfare benefits provided to the teachers by the school
district shall be included within the meaning of salaries of
classroom teachers.

(b) "Current expense of education" means the gross total
expended (not reduced by estimated income or estimated
federal and state apportionments) for the purposes classified
in the final budget of a school district (except one which,
during the preceding fiscal year, had less than 101 units of
average daily attendance) submitted to and approved by the
county superintendent of schools pursuant to Section 20607 of
this code for administration, instruction (including salanes
and other expense), health services, operation of plant,
maintenance of plant, and fixed charges. "Current expense of
education" shall not include those purposes classified as
transportation of pupils, food service, community service.,
capital outlay, state schopl building loan repayment, and shall
not include the amount expended pursuant to any lease

° agreement for plant and equipment or the amount expended_
from funds received from the federal government pursuant
to the "Economic Opportunity Act of 1964" or any extension
of such act of Congress or the -ainount expended by a
community college from state or federal funds received by
the community college for grants to community college
students or for the employment of community college
students.

There shall be expended during each fiscal year for
payment of salaries of clasvoorn teachers:

(a) By an elementary school districtl. sixty percent (60%)
of-the district's current expense of education.

(b) By a high school district, fifty percent (50%) of the
district s current expense of education.

(c) a community college district, fifty percent (50%) of
the distr s turent expense of education.

Id) By a nified school district, fifty -fie percent (55%) of
the district's current expense of education.

If the Superintendent of Public Instruction determines that
a school district has not expended the applicable percentage
of current expense of education for the payment of salaries of ,

classroom teachers during the preceding fiscal year, he shall,
in apportionments made to the school,district from the State
School Fund after April 15 of the current fiscal year, designate
an amount of such apportkonment or apportionments equal to
the apparent deficiency in district expenditures. Any amount
so designate&by the Superintendent of Public Instruction
shall be deposited in the county treasury, to the credit of the
school district, but shall be unavailable for expenditure by the
district pending the determination to be made by the
Superintendent of Public Intruction on any application for
exemption which may be submitted to the Superintendent of
Public Instruction In the event it appears to the governing
board of a school district that the application of the preceding
paragraphs of this section during a fiscal year results in serious
hardship to the district, or. in the payment of salaries of
classroom teachers in excess of the salaries of classroom
teachers paid by other districts of comparable type and
functioning under comparable conditions, the board may,
with the written approval of the county superintendent of
schools having jurisdiction over the district apply to the
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6. b 6.

Superintendent of Public Instruction in writing not later than
September 15th of the succeeding fiscal year for exemption
from the requirements of the preceding paragraphs of this
section for the fiscal year on account of which the application
is made. Upon receipt of such application, duly approved, the
Superintendent of Public Instruction shall grant the district
exemption for any amount that is less than one thousand
dollars ($1,000), and if the amount. is one thousand dollars
($1,000), or greater may grant the district exemption, to the
extent deemed necessary by him, from such requirements for
the fiscal year on account of which the application is made.
If such exemption is granted the designated moneys shall be
immediately available for expenditure by the school district
governing board. If no application for exemption is made or
exemption denied, the Superintendent of Public
Instruction shall order the designated amount or amount not
exempted to be added to the amounts to be expended for
salaries of classroom teachers during the next fiscal year.

The Superintendent of Public Instruction shall enforce the
requirements prescribed by this section, and may adopt
necessary rules and regulations to that end He may require
the submission to him, during the school year, by school
district governing boards and county superintendents of
schools, of such reports and information as may be necessary
to carry out the provisions of this section.

Cases Where Seetion 17503 Not Applicable [EC41374)
EC17505. Notwithstanding any other provision of law to the
contrary, Section 17503 shall not apply to any elementary
school district, high school district, or unified schooldistriet,
which maintains no inditidiud class session with nupils in
attendance exceeding the numbers, for the particular grade
levels, following:

(a) An eleniAlary school district twenty -eight (28) pu-
pils.

(b) A high school district twenty -five (25) pupils.
(e) A unified school district twenty -eight (28) pupils in

respect to grades kindergarten through 8, inclusive; and
twenty-five (25) pupils in respect to grades 9 through 12,
inclusive.

,Tlic provisions of this section shall in no way affect the
applicability of Section 17503 to districts with respect to
maintenance of community colleges, and individual class ses-
sions in grades 13 and 14 maintained by any school district
shall not be considered for purposes of this section.

As used in this section the phrase "individual class session''
shall not include any class session held in grades kindergarten
through 8, inclusive, in courses in art, instrumental and
vocal music; industrial arts, and physical education. The
phrase shall not include any class session held in grades 9
thropg,11 12, inclusive, in courses in commercial arts, instru-
mental and vocal music, industrial arts, vocational arts, and
physical education. The phrase " individual class session" shall
not include any class session held in grades 9 through 12, in-
chish e, for which two or more individual class gioups which
come within the descriptions specified by the first paragraph of
this section and subdivision (a) or (b), or both, arc assembled
together in the same room for joint lectures or demonstrations.

Notwithstandinr, the provisions of subdiN isions (b) and (c),
'grades 7, 8, and 9 of a junior high school Shall be deemed to
be high school grades for purposes of this section.

The _governing board of each school district shall, subject
to the rules and rel;tulations of -the Superintendent of Public
Instruction and in the manner and form he shall prescribe,
certify to that officer on or before December 31 of each year,
information concerning its "individual class sessions and the
numbers of pupils in attendance thereon, as of the last day
of the second school month of the same yeas which certification
shall constitute the basis for the applicability of the provisions
of this section to the school district.
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3. Form J-7Report or Regular Day Classes and Enroll-
ment for Kindergarten and Elementary Gradesrequires
that enrollment be taken as an avetage of active regular
day class enroljment on the last, day df each school
month ending prior to April 15 for kindergarten and
grades one through three; and as active- enrollment- at
the end of the sixth school month for grades tour
through eight, plus the number of full time equivalent
classroom teachers, as defined in the 'California Adminis-
trative Code, Title 5.

Form J-7 also calls for the computation of the
average class size of pupils in the regular school program
in kindergarten and grades one, two, and three and the
ratio of pupils to teaL.hers in the regular school program
in grades four through eight in elementary schools. The
data on Form J-rare used to determine whether,sclipol
apportionments should be decreased under the penalty
provisions of Education Code Section 17507.

5CAC15 103. Definitions. Fur the purposes of administering the pro -
i.1,413 of this chapter and the provisions of Education Code beetTons
17;:07 and 17507.5, the following definitions apply.

(a) "Class" means a group of pupils scheduled to report regu-
larly at a particular time to a particular teacher as opposed to a

Is a broader segment of the school organization
(1) Where the type of teaching in kindergarten and

grades 1, 2, and 3 is other than in self-contained classes, the
"class" is the basic homeroom where all of the following ap:
plies for a child

(A) Attendance is recorded and investigation of ab
sences is instigated

(B) The child has his desk, locker, or drawer
(C) The teacher handles the administrative routines

such as 'seeping cumulative records, collecting basic data
about the child, distributing items to gu home, collecting
lunch 'money, and distributing and collecting report
cards.

(D) The teacher is the usual contact with the child's
parents.

(E) Some planned instruction is given. ry

(2) For kindergarten and grades 1, 2, and 3: when it is
necessary for a specific group of pupils, consisting of a por-
tion or all of the pupils otherwise enrolled in a "class," to
meet together for a particular period or periods during the
regular school day for a particular phase of education for
which responsibility is assigned to two or more teachers, or
for an extracurricular school activity, such group shall not be
considered a "class" under the provisions of this section

(b) "Regular day class' ' means, a class maintained during the
regular school day as defined by the governing board. Classes in spe.
eial day and evening and summer schools, juvenile hall schools, and
classes for the physically handicapped, mentally retarded, seventy
mentally retarded, educationally handicapped, and mentally gifted
are not regular day classes for the purposes of this section.

(c) "Active enrollment" oil a day a count is taken means the
pupils in enrollment in the class on the first day of the school year -on
which the class was in session, plus all later enrollees, minus all with.
drawals-since that fit day.

(1) For kindergarten and Grades 1, 2,- and 3, a count
shall be made on the last teaching day of eaeh school month
that ends prior to April 15 of the school year.

(2) For Grades 4 to 8, inclusive, the count shall be made
at the end of the sixth school month. A count of full-time
equivalent classroom teachers-shall also be made at the e4d.of
the sixth school month.

(d) The "number of pupils enrolled" in,* class for kindergarten and
Grades 1,2, or 3 means the sum of the numbers determined by all the
active enrollment counts made for the classpursuant to (c), divided*
the number of such counts made for the class. 7

(e) The "average number' of pupds enrolled per class" for grades 1,
2, and 3 is the number obtained by dividing the sum of,the quotients
derived under subsection (d) for all classes in those grades, by the/

An

number of thosc quotients The "average number of pupils enrolled per
class" for kindergarten is the number so obtained for all classes in,
kindergarten.

(f) The "total number of pupils enrolled" for grades 4 to 8, inclusive,
means the active enrollment, as defined in subsection (c), in those
grades at the end 'of the sixth school month, exclusive of the active
enrellment of pupils in grades"4 to 8, inclusive, in classes considered to
be of grades 1, 2, or 3 under Section 15102

(g) "Classroom teacher" means an employee of the district in a
position requiring certification qualifications whose duties require him
to teach in regular day classes in any grade of Grades 4 to 8, inclusive,
during the regular school year.

(h) One "full-tune equivalent classroom teacher" means the period
of time the duties under subsection (g) are assigned a classroom teacher
equal to the total number of hours designated by a governing board as
a regular school day The period of time less than the regular school day
for which a classroom teacher is assigned such duties is that fraction of
a full -time equivalent classroom teacher which the period of time bears
to a full time equivalent classroom teacher expressed to the nearest
one-tenth (0.1).

Minimum Class Size Standards; Apportionments; Reports;
Rules and Regulations fEC41 376i

EC1 7507. The Supenntendent of Public Instruction, in computing
apportionments and allowances from the State School Fund for the second
principal apportionment, shall determine the following for the regular day classes
of the elementary schools maintained by each school district

(a) For grades 1 to 3, inclusive, he shall determine the number of classes, the
number of pupils enrolled in each class, the total enrollment in all such classes, the
average number of pupils enrolled per class, and the total of the numbers of pupils
which are in excess of thirty (30) in each class

For those districts which do not have any classes with an enrollment in excess
of 32 and w hose average size for all the classes is 30 0 or less, there shall be no excess
declared For those distncts which have one or more classes in excess of an
enrollment of 32 or whose average size for all the classes is more than 30, the excess
shall be the total of the number of pupils which are in excess of 30 in each class
having an enrollment of more than 30

(b) For grades 4 to 8, inclusive, he shall determine the total number of pupils
enrolled, the number of fultime equivalent classroom teachers, and the average
number of pupils per each fulhme equivalent classroom teacher He shall also
determine the excess if any, of pupils enrolled in such grades in the following

, manner
(1) Determine the number of pupils by which the average number of pupils per

each full time equiv alent classroom teacher for the current fiscal year exceeds the
greater of the average number of pupils per each full time equivalent classroom
teacher it all the appropnate districts of the state, as determined by the
Supenntendent of Public Instruction, for October 30,1964, or the average number
of pupils per each fultime equivalent classroom teacher which existed in the
district on either October 30,1964 or March O. 1964, as selected by the governing
board.

(2) Multiply the number determined in (1.) above by the number of fulttime
equivalent classroom teachers of the current/fiscal year

(3) Reduce the number determined in (2) above by the remainder which
results from dividing such number by the average number of pifpils per each
full-time equivalent teacher for October 30, 1964, as determined by the
Supenntendent of Public instruction in (1) above

(c) He shall compute the product obtained by multiplying_the excess number
of pupils, if any, under the provisions of subdivision (a) of this section by
nmetyseven hundredths (097), and shall multiply the product so obtained by the
ratio of statewide change in average daily attendance to district change in average
daily attendance Cllange in average daily attendance shall be determined by
dividing average daily attendance in grades 1, 2 and 3 reported for purposes of the

,the first principal apportionment of the preceding year
first principal apportionment of the current year by that reported for purposes of

(d) lithe school distnct reports that it has maintained, dung the current fiscal
year, any clasies m which there were enrolled pupils in excess Of thirty-(30) per
class pursuant to subdivision (a) of this section, and there a no excess number
pupils computed pursuant to subdivision (b) of this section, he shall decrease the
average daily attendance reported under the provisions of Section 17601.1 by the
product determined under subdivision (c) of thieseetion

(e) lithe school district reports that it has maintained, during the current fiscal
year, no classes in which there were enrolled pupils in excess of thirty (30) per class
determined pursuant to subdivision (a) of this section, and there is an excess
number of pupils computed pursuant to subdivision (b) of this section, he shall
make the following computation:

He shall compute the product obtameaby multiplying the excess number of
pupils computed pursuant to subdivision (b) of this sechon by ninetyseven
hundredths (097) and shall multiply the product so obtainec,by the ratio of

`statewide change in average daily attendance to the district change in average_
daily attendance He shall decrease the average daily attendance reported under
the provisions of Section 17601 1 by the resulting product.

(f) If the school district repotts that it has maintained, during the current fiscal
year, any classes in which there were enrolled pupils in excess of thirty (30) per
class determined pursuant to subdivision (a) of this section, and there is an excess
number of pupils computed pursuant to subdivision (b) of this section, he shall
make the following computation:
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Ire shall add to the product determined under subdivision ic) of this section,
the product determined under subdivision tel of this section and decrease the
ay erage daily attendance reported'under the provisions of Section 17601 1 by this
total amount

ThL gust-min g board of Lath st hoot distriut maintaining elementary sthools
shall report for Silo fiscal year 1964-65 and each Year thereafter the information
required for the determination to be made by the Superintendent of Public
Instruction under the provisions of this section in accordance with instructions
provided ,,n forms furn4hed and prescribed by the Superintendent of Pubhi
Instruction Such inform ion shall be reported bY the school distnct together
with, and at the same time as, the reports required to be filed for the second
principaloapportiunment of the State School Fund The forms on v. hich the data
and infurinatual is reported shall include a certification bs each school district
siiperiritc ndent ,Jr hief administratisc officer that tht data is torrect and act urate
for the period covered, according to his best information and belief

For purposes of this section, a "full -trine equivalent classroom teacher" mean's
an employee of an elementary, high school, or unified school district, employed
in a position requiring certification qualifications and whose duties require him to
teach pupils in the elementary, schools uf that distrnt in regular day Classes Jur the
hill,time for which he is employed during the regular schoolday In reporting tht
total number of full time equiy alent classroom teachers, there shall be included,
in addition to those employees defined above, the full-time eqvalent of all
fractional time for which employees in positions requiring certification
qbahfications are Eequired to devote to teaching pupils in the elementary schools
of the district in regular day classes during the regular schoolday

For purposes of this section, the number of pupils enrolled in each class means
average of the active enrollment in that class on the last teaching day of etch

sLhoul month which ends prim. to April 15th of each school year
The pros mons of this section are not applicable to school districts with less than

101 units of aY crags. daily attendance for the current fiscal year
Although no decreases in average daily attendance shall be made for the fiscal

year 1964-65, reports are required to be filed under the provisions of this section: -
and the Superintendent of Public Instruction shall notify each school district the
amount of the decrease in state allowances which would h&ye been effected had
such decrease in average daily attendance been applied

The Supenntendent uf Public Instruction shall adopt rules and regulations
which he may deem necessary for the effective admuntration of this section Such
rules and regulations may spetify that no decrease in ay erage daily attendance
reported under the provisions of Section 17601 1 shall be made for a school district
on account of large classes due to instructional television or team teaching, which
may necessanly involve class sizes at penods dunng the day larger than the
standard set forth in this section

4. 'Forms J-18, J-19, and J-19Ereports of attendance
require a reporting of the total enrollment for the
period covered by the report for related a.d.a. of iegular
day classes; the data for grades one through three and
grades four through eight are required on Form J-18,
and for grades nine through twelve on Form J-19. These
forms are due at the end of the first and second periods
and at year's end The supplemental reports for out -of-
district pupils also require, this information. This is
sometimes referred to as total enrollment. Pupils who
transfer between schools are to be counted each time
they transfer,. but pupils who transfer between classes in
the same school are to be counted only once.

Reports with a Close Relationship to
Attendance and Enrollment

The following reports have a dose relationship to atten-
, dance and enrollment; however, this is not necessarily an

inclusive list because of the continuous change in educational
programs and the accompanying requirements for those
programs:

1. Form J-13Request for Allowance of Attendance
Because of Emergency Conditionsis used to comply
with the provisions of Education Code sections
11651, 11652, 11653, 17553:

School Closed for Part of Term EC46390, 84570]
EC11651. Where a school in a district maintaining more than
one school is closed for a part of a term by order of a city or
county board of health or of the State Board of Health, or be-
cause of fire, flood, impassable roads, epidemic, or other emer-

1 EC13566. Each city or district superintendent of schools -shall
make an annual report of the schools under his jurisdiction
to the county superintendent of schools on forms furnished by
the Superintendent of Public Instruction, which report shall

gency, or by. an order provided for in Section 17553, the
average daily attendance of the school' shall be estimated
separately, as provided in Section 11653, and added to the

'average daily attendance of the other schools of the district.

Lost or Deltroyod Records iCC46391, 84571 ]
EC 1 1652. Whenever any attendance records of any district
have been lost or destroyed, making it impossible for an accu-
rate report on av4age daily attendance for the district for
any fiscal year to rented, whin fact shall be shown to
the satisfaction of the Sup rintendent of Public Instruction by
the affidesits of the members of the governing board of the
district and the county superintendent of schools, the Super.
intendent of Public Instruction kball estimate the average
daily'attendance of such district. The estimated average daily
attendance shall be deemed to be the actual average daily at-
tendance for that fiscal year for the making of apportionments
to the school district from the State School Fund.

Emergency Candillans a.d.a. Estimate [EC46392, 84572]
kC I 165 3.Wheneser tht average- daily attendance of any school divrict during

in fiscal year has been materially decreased during any fiscal year because of
pal Fire, °
rb) Flood,
(c) Impassable roads,
d An epidemic,

The imminence of a inaiur safety azard as determined by the local law
enforcement agency,

,f, A Aril,. int °king transportation strynes to pupils provided by a nonschuol
entity, or

,gi Au order pros ided fur in Section 17553, such fact shall be established to the
,atasfactiun uf the Superintendent uf Public Instruction by affidavits of the
members uf the goserning board of the school district and the county
,,uperintendcnt of schools The average.daily attendance of the district for the
fiscal year shall be estimated by the Superintendent of Public InstruCtion in such
manner as to credit to the school district for determining the apportionments to
be made to the district from the State School Fund approximately the total average
daily attendance which would have been credited to the school district had the
emergency not occurred or had the order not been issued

The provisions orthis section shall'apply to any average daily attendance which
occurs during any part of a school year

District Unable to Maintain Schools
for Prescribed Time (EC41 422 ; 84372]

EC17553. A district which is prevented from maintaining its
schools during a fiscal year for at least 175 days because of
fire, flood, or epidemic, or because of any order of any military
officer of the United'Statel or of the State to meet an emer-
gency created by war, or of any civil officer of the United
States, of the State, or of any county, city-and county, or city
authorized to issue such order to meet an emergency created by
war, or because of other extraordinary conditions, or because
of inability to secure or hold a teacher, or because of the ill-
ness of the teacher, which fact shall be shown to the satisfac-
tion of the Superintendent of Public Instruction by the affi-
davits of the members of the governing board of the school
district and of the county superintendent of schools, shall re-
ceive the same apportionment from the State School Fund 48,
it would have received had it not been so prevented from man
tanning school for at least 175 days.

2.. Form 1.14.1 'Affidavit of the. Proper Cdtification
for, Work Performed by Certificated Employeesis
required to be filed with the ampual attendance
reports., as specified in Education' Code Section
13566:

Annual Report of Superintendent of Schools (EC44819; 877141
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include an affidavit that all employees in positions requiring
certification qualifications were; properly certificated for the
work performed.

3. Form J-18.1Report of Small Elementary School

4. Form J-35 Report of Necessary Small 110,11 SL.hool

5. Form J-22-AAnnual Report for Special Programs

6. Form J-65Report of Attendance fu Development
Centers for Handicapped Minors

7. Form J-66Report of Expenditures for Develolitnent
Centers and.Transportation to Development Centers
for Handicapped Minors

8. Form J-67 -Certification of Total Income, Atten-
dance, and Transportation for Development Centers
for Handicapped Minors

9. Form CCertificate of Attendance and Tuition
Claimed for Education of Pupils Residing in Chil-
dren's Institutions and Foster Homes for the School
Yearis a separate claim to bZ filed by July 15th
with the county superintendent of schools with
Form B, a list of applicable pupils. These. forms show
apportionment attendance, a.d.a., current cost of
education per unit of a.d.'a., and total claim for
reimbursement.

10. Form ECertificate, of Attendance and Tuition
Claimed for Education of Nonimmigrant and Non-
citizen Children for the School Yearis a claim to be
filed by July 15th with the county superintendenrof
schools with a list of applicable pupils showing
apportionment attendance and so forth. The claim
requires a.d.a. information, current cost of education
per unit of a.d.a., rites for special education pro-
grams, and total claim for reimbursement.

11. Form RSF-1Applicatidn for School Assistance in
Federally Affected AreasTitle I of Public Law
81-874

12. Form RSF-3Report for Determining Final Payment
Pursuant to Thiel of Public Law?-814

Distribution of State Forms

All state attendance fOrms, 'including the State School
Register, are shipped from the State Department of Education
to the county superintendents of schools for distribution to
all school districts within their counties. Requisi-
tion forms are supplied by the State Department of Education
to county superintendents of schools for convenience in
ordering. School district officials obtain -the forms from their
respective county superintendents of schools rather than
direct from the Department. The only exception to this
practice is , that the State' School Register (Form J-32) is
shipped direct to those districts that have mid for 440 or
more copies. .
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Destruction of Record;

No record or document of a school district may be
destroyed, except as provided in Education Code Section
1034 and the California Administrative Code, Title 5, Edusa-
tion, sections 16020 -16030 (California Adtilinistratiye Code
sections 17401-17404, for county superintendents' records).
Every record for the prior school year (July 1June 30) shall
be classified by the superintendent (or a persontupervised
designee) before the next January 1.

Regulations to Destroy Records [EC35253; 726031
EC1034. Whenever the destruction of records of a district is

not otherwise authorized or provided for by law, the govern-
ing board of,the district may destroy such records of the dis- ,

trict in accordance with regulations pf the Superintendent of
Public Instruction which he is herewith authorized to adopt.

5CAC16020. Definition of Records. (a) As used in this article, "rec-
ords" means all records, Mpg. books. papers% and documents of a
school district required by law to be prepared or retained.or which are
prepared' or retained as necessary or convenient to the discharge of
official duty.

(b) The following documents are not "records" and may be de-
stroyed at any time:

(1) Mimeographed, otherwiie duplicated, or carbon
copies, except the original or one copy. (A person receiving
a duplicated copy need not retain it.)

(2) Ain pupil pass. tarti slip. admit slip., verification
of illnrt, or other note from home relating to a pupil.

(3) An individual memorandum, other than oneuelating
to personnel matters, between one employee and another em-
ployee of the district.

(4) Notices of meetings.
(5) Advertisements and other sales material received.
(6) Library books, pamphleti, and magazines,
(7) Tetbooks. maps used for instruction, and other in-

structional materials

5CAC16021. Scope of Chapter, 11., orris shall be retaincd, transferred -
or destroyed only as provided in this chapter.

5CAC1602.2. Classification of Records. (a) Prior Year Records. Be-
fore January 1, the district superintendent (or a person designated in
the minutes of a district not einplu3ing, anuiperintendent) shall review
documents and papers originating during the prior school year and
classify them as Class 1-1'ertianent, Claus 2Optional, or Class 3
Disposable.. ,

''''(b) Records Not Classified Ilkfore July 1, 1969, All records not
classified prior to July 1, 1969, are subjett to the same review and
classification as in (a). If such records are three, or more years old and
classified as Class 3Disposable they may be destroyed without fur-
ther delay, but in accordance with Article 3.

(c) Current Year Records. Records originating during a cur-
ren school year shall not be classittd during that year./

(d) Continuing Records. Records of n continuing nature, i.e.,
active and useful for administrative, legal. fiscal, or other purposes
over a period of years, shall not be classified- until such usefulness has
ceased. A pupil's cumulative record, if not transferred, is a continujm
record until the pupil ceases to be enrolled in the district.

(e) Microfilm Copy. Whenever an original record is Photo-
graphed, microphotographpd. or otherwise reproduced on film. the copy
thus made is hereby classified as 'CiA133 1Permanent The original
record, unless classified as Class 2Optional, may be classified u
Clam 3Disposable and may then be destroyed in accordance with this
chapter if the following conditions have been met:

(1) The reproduction was accurate in detail and on film
of a _type approved for permanent, photographic records ty
the United States Bureau of Standards.

(2) The superintendent.has attached to or incorporated
in the microfilm copy his signed and dated certification of
compliance with the. provildurus of Section 1531 of the Evi
dence Code.

44,
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(3) The microfilm copy was placed in a cony entently ac-
cessible file, and provision was made for preserving perma-
nently, examining and using same.

5CAC16023. Class 1-Permanent Recdrds. The original of each_lif
the records listed in this section. or one exact copy thereof when the
original is required by law to be.-filed with another agency, is a Class 1
-Permanent record and shell be retained intlefinitulY, unless micro-
filmed in accordance with Section' 16022(e).

(a) Annual Reports.
(1) Official budget.
(2) Financial report of all fund?, including cafeteria and student

body funds.
(3) Audit of all funds
(4) Average daily attendance, including Period 1 and Period 2

reports
(5) Other major annual reports, including

(A) These containing information, relating to property, activi-
ties, financial condition, or transactions

(13) Those declared by board minutes to be permanent.
(b) Official Actions.

(I) Minutes of the Board or Committees There of, including the
text of a rule, regulation, policy, or resolution not set forth verbatim
in the minutes but included therein by reference only

(2) Elections, including the Gall, if any, for and the result but not
including detail documents, such as ballots) of an election called,
conducted or cans aced by the governing board for a board member,
his recall, issuance of bonds, incurring any long-term liability, change
in maximum tat rates, reorganization, or any other purpose

(3) Records transmitted by another agency that pertain to that
agency's action w ith respect to district reorganization
(c) Personnel Records.

(1) Employees. All detail records relating to employment, as-
signment, amounts and dates of service rendered, termination or
dismissal of an employee in any position, sick leave record, rate of
compensation, salaries of wages paid, deductions or withholdings
made and the person or agency to whom such amounts were paid In
lieu of the detail records, a complete proven summary payroll record
for every employee of the school district containing the same data
may be classified as Class 1-Permanent, and the detail records may
then be classified as Class 3-Disposable.

(2) Pupils.
(A)The records of enrollment and scholarship for each pupil

required-b!. Section 432
(II) All,records pertaining to any accident or Injury involving a

minor for which a claim for damages has been filed as required by
law, including any policy of liability insurance relating thereto,
except that these records ceAse to be Class 1,--Permanent records
one year after the claim has been settled or the statute of limita-
tions has run.

(d) Property Records. All detail records relating to land, buildings,
and equipment In lieu of such detail records, a complete property
ledger may be classified as Class 1-Permanent, and the detail records
may then be classified as Class 32-Disposable, if the property ledger
includes:

(1). All fixed assets
(2) An equipment inventory
(3) For each unit of property, the date of acquisition or augmenta-

tion, the person from whom acquired, an adequate description or
identification, and the amount paid, and comparable data if the unit
is disposed of by sale, loss, or othelwise

5CAC16024. Class 2-Optional Records. Any record worthy of further
preservation but not classified as Class 1-Permanent may be classified
as Class 2-Optional and shall then be retained until reclassified as Class
3-Disposable If the superintendent and governing board agree that
classification should not be made by the time specified in Section 16022,
all records of the prior year may be classified as Class 2-Optional
pending further review and classification within one year.

5CAC16025. Class 3-Disposable Records. All records not classified as
Class 1-Permanent or Class 2-Optional shall be classified as Class
3-Disposable. including but not limited to detail records relating to:

(a) Records Basic to Audit, including those relating to attendance,
average daily attendance, or a business or financial transaction (pur-
chase orders, invoices, warrants, ledger sheets, cancelled checks and
stubs, student body and cafeteria fund records; etc ), and detail records

3-83582

used in the preparation of any other report. Teachers registers may be
classified as Class 3-Disposable only if all information required in Sec-
tion 432 is retained-in other records or if the General Record pages are
removed from the register and are classified as Class 1-Permanent

(b) Periodic Reports, including daily, weekly, and monthly reports,
bulletins and instructions

5CACI6026. Retention Period. A Clasi 3-Disposable record -shall not
be destroyed until after the se.m4 July 1 succeeding the completion of
the audit required by Education Code Section 17206 or of any other'
legally required audit, or after the ending date of any retention period
required by any agency other than the State of California, whichever
date is later,

A continuing record shall not be destroyed until the third year after
it has beers classified as Class 31-Disposable:

5CAC16027. Destruction of Records. Unless otherwise specified in this
chapter, all Class 3-Disposable tecords shall be destroyed during the
third school year after the school year in which they originated (e g.,
1966-67 plus 3 = 1969-70).

ke

5CAC16028. Transfer of Records. The only records that may be trans-
ferred are:

(a) Cumulative Records. A pupil's cumulative record may be
transferred in accordance with Section 438 The items or information
required to be kept permanently by Section 432 shall be included, by
copy or otherwise, in the cumulative record when it is transferred, but
the record of such items shall also be retained in the district.

(b) Record of Enrollment and Scholarship. Records specified in
Section 432 may be transferred to the office of the principal of any new
school upon iliscontitmance of a school or to the central office of the
district - -

(c) Class 3-Disposable,Reeord. Ana ('lass 3-Disposable record
requested by the Historian of the State Archieves shall be yansferred
to him

v

5CAC16029. Superintendent Actions, (a) Classification, superin-
tendent shall personally supervise the classification of records He shall
be responsible for, but heirnay delegate to any person, any other duties
described in (b) -

(11) Listing.. The superintendent shall
(I) Classify each record
(2) Mark each file or other container as to class and the school year

in which the records originated If the records are classified as Class
3-Disposable, be shall also mark the school year in which they are
to be destroyed

(3) List for each class, by year the general description and approx-
imate number of items of each 'kind

a (4) Price a copy of the appropriate list in each container, as well
as in the current or continuing file.

(5) At least 60 days before the.date of proposed destruction, send
a copy of the list of Class 3-Disposable records to the Historian, State
Archives, Office of the Secfetary of State, Sacramento, California.

(6) At the same time, submit to the governing board one copy bf
the list for each class and certify that.no records are included n the
lists in conflict with these regulations.

(7) Recommend that listed records in each class be retained, rails-
ferred to the State Historian, if requested, or destroyed as pro ided
in this chapter .

(8) Retain, transfer to the State historian, or destroy tecordsThinly
as approved and orderedin the minutes of the governing board

41>KAC16030. Board Action. The governing board shall.
(a) App cove or disapprove the recommendation of the Superintend-

ent
(b) Order a reclassification when necessary or desirable
(c) Order by action recorded in theijmnutes (with lists attached),

the retention, transfer to the State Historian, or destruction of records
o in-accordance with these regulations.

5CAC17401. Definitions. (a) Records. "'Records," as used in this
article, mean all records, maps, books, papers, and documents of a
county superintendent that lie is requiled by lava to prepare or retain
or which lie prepares or retains as net:awry ur convenient to the die-

, charge of his official duty, except that..
(1) The record, mop, book, paper, or document shall

have ken- prepared, preserved, or maintained by the county
superintesulent with respeetto a matter of state concern, i.e.,
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a limiter dealing dneetly ulth the administration and govern-
ment of the public schook, including, but not being limited to:

(A) Records relating to the county school service
fund

03) Itei.urds rilttlnag to any activity financed by the
county school service fund.

(C) One exact copy of an original, made by carton
or dater duple Ming, proeess other than ±a photostatic or

copy, %dun the original is required by law
to be tiled u it la another agency.

(I)) other revolt's prepared, preserved, or main-
tained' fursuant to a state statute, except as specified in
sub tion (2) of this section

C 'file term does nut mein& the reeords, maps, books,
pa s ur doom'. Jai, J,,anutaus of ialutli ty provided for in
th Government Code, snch as thajollowing:

(A) Record, relating to county maters, such as
-expensos-anit_travel Lost, financed from the county gals.
emit tund and mail. IN ill1111),1 ti by coanty ordimune.

(101614/Ids 01 a ',wily Lodi d'uf education and of
a county toininitte, (in cshoul district organization

(b) Microfilm Copy. "Microfilm" copy means the same as in
Section 16022(d), except that the copy was prepared under the direc
tion of the county superintendent.

? 5CACI7403. Applicable Provisions of Elections 16020 through 16030.
Sections 1611.!iiibi, 16021' (except subsection (e) thereof relating to
minutes) and 1I.IJ through RAMO apply to the records of the county
superintendent, except that for the purposes of this chapter where the
expression "superintendent" ur "school district" is used it means the
county superintendent and where the term "gorerning board" is used
it means the county board of education.

5CAC17404. Classification of Records Filed by Districts. Tht county
superiiitualk nt shall classify as Class 3Disposable ur as Sloss 2

_Optional any record other than an original record required to be Sled
with him by a school district. Copies of district invoices, warrants,
ledger sheets, attenskime reports, and eurrespundeni,e are examples of
records that :nay be so classified.

Definitions show thatClass 1-Permanent records (retained
indefinitely) include (a) annual reports of attendance, budget
information, and other matters, (b) board minutes and
election results, and +(c) property, employee, and pupil ret.ords
(including enrollment and scholatthip). Class 3-Disposable
records (required to be destroyed after three years) include
records basic to audit and detail records such as (a) invoices,
(b) ledgers, and (c) teachers' registers and cumulative records,
but only when California Administrative Code,. Title 5,
Section 431 pupil data are retained as Class° 1-Permanent.
Class 2-Optional records include only those Class 3-Disposable
records ordered by the governing board to be worthy of
further preservation.

Any pupil "pass," "tardy," and _"admit" slip or any
verification of illness or other note -from home is not a_
"iecord" and may be destroyed at any time. Similarly,
mimeographed material, except the original or one copy,
carbon copies, and ordinary memos among employees are not
"records." No is required for Class 3-Disposable
records nor for Class 1 Permanent records to be retained.
Complete information and procedural steps on destruction of
records acre listed m the California Administrative Code, Title
5, Education, Section 16029, which was cited earlier.

3
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Privacy of Records

Although school district records are; generally
public documents, bath the permanent and disposable records
of a ,pupil are private. Since 1974, federal and state laws have
been enacted to govern the privacy of student records.
Education Code sections 10931-10949 contain regulations
governing the use of pupil records, including regulations on
notice to parents of their right of access Ai their children's
records; different kinds of permissible acce4 to records;
maintenance of a log containing the names of those using the
records, transfer of records; challenge procedures; and due
legafprocess.

Additional protection of the rights and privacy of parents
and students is stated in federal law (Public Law 93-380; 88
Si. 484, H.R. 69,'"Iducation Amend ents of 1974"). This
law declares that no federal funds shall be made available to
any school district "which has a policy of denying pr which
effectively prevents" any parent's "n to inspect and review
any and all official records, files, a data directly related to
their children, including all mate 'al that is incorporated into
each student's cup'iulative record folder, and intended for
school use." Parents may challenge the record as to accuracy
or appropriateness.

No federal funds shall be made available if the rict
'-- "has a ,policy of permitting the release of personally id ti-

'ria`brecords or files (or personal information cont ed
therein) of students without the 'written consent of their
parents" to any persons other'than (a) school officials irithe
district with legitimate educational interests; (b) officials of
other districts upon the transfer of a 'student, but only upon
condition that the parents be notified,,receive a copy of the
records if requested, and have opportunity to challenge the

. content of the record, (c) authorized federal and state
crepresentatives; and (d) persons involved m a student's

application for financial aid. Any person, having access, except
the personnesponsible for record maintenance shall be
required to sign a written form for inspection by the parent or
a student who is eighteen years old. Parents shall be informed,
of these nghts. Termination of federal funds may occur only)
after failure to comply voluntarily.
.' Those who may have access, to pupil records without

parental authonzation are (1) students sixteen xears of age or
older, (2) personnel in schoolsoschool districts, Or'-offices of
county superintendents of schools as well as members of
student attendance review' boards (SARBs); (3) agencies
investigating requests, for financial aid; (4) specified federal
and state education authorities; (5) accrediting organizations;
(6) appropriate persons when emergencies occur;, (7) persons
seeking data for educational research- studies; (8) school
districts or schools of intended enrollment; and (9) perions
authorized by a court to do so.

Title 20, United States Code, Chapter 1232g(a)(4)(A),
defines the "directory informqtion" that may be released to
the public and corresponds to Education Code Section '10944.
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TV Effect of-Absences' and Specialhapter v Observances on Attendance-Accounting
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Many pupile'will not be at school every day, and their
reasons for being absent will be as varied as the emergencies
and infirmities that beset the population at large. Because
many of these absences are not allowable as apportionment
attendance, this chapter is presented to clarify the accounting
necessary to claim or disclaim absences properly as they affect
the computation Of average daily attendance.

bsences allowable as
Ap ortionmeot At4ndance

Absences that Slie allowable. as attendance for apportion-
ment purposes are odhscussed in the followihg sections of Title
5 of the California Administrative Code and in the Education
Code, sections 10953 and 13651.4: 1

5CAC420. Absences Allowable as Attendance. Absence due to any one
or more of the following causes, when verified in accordance with this
snick, is allowable as attendance in a regular full tune day school as
defi ffed in Section 2(1) maintained by a district and in a school or class
maintained by a county superintendent of schools.

(a) Illness.
(b) Quarantine directed by a county or city health officer.
(c) Having medical, dental, or optometrical services rendered.
(d) Attending funeral-services of a member of the pupirsammediate

family to the extent of not more than one day if the service is conducted
in California and not more than three days if the service is,conducted
outsidlsof California Members of an immediate ily are, for purposes
of this subsection, those relationships set out in atio c Section
13651.4 except that references therein to "employee s al deemed
to be references to "pupil."

5CAC422. Recording of Absence e to Illness or Quarantine. (a) Ail-
'. vencedtie to illness or quarantin shall, in the first instance, be recorded

on attendance accounting fo and in state school registers in the
same manner as any other a nee is recorded.

(b) After a person autho to make verificaon has determine
that an absence is due to dines, or quarantine, such fact shall be recordd
ed as follows:

(1) If attendance records are kept manually and on the negative
basis, the absence entry shall be circled with blue or black ink. U
attendance records are kept manually and on the positive basis, an
attendance entry shall be made and circled with blue or black ink.
Circled entries may be recorded as attendance in the total attend-
ance column.

symbol
attendince records are made by machine, an appropriate

shall be used to identify verified absences due to illness or
quarantine on monthly attendance summary forms. Absences so
identified may be recorded as attendance in the total attendance
column.

,

5CAC423. Prolonged Illness. A pupil who contacts an illness of a
prolonged nature or who has been a victim of an accident wliic will
prevent attendance for a prolonged period slid! be counted as a
doe to illness only until such tie as be is able and starts to receive in-
struction in home, hospjtal, or sanatortum, or is given instruction by
other means. No absence due to illness shall be credited as attendaqe -
beyond the current school year. 4

5CAC4 24. Prior, Registration and Attendance Required: Absence due
to illness or cillarantine mall not be credited for a pupil prior to his
having been registere.d and in attendance upon a school or class.

Total Days of Attendance (EC46010; 763021
EC109 3. (a) The total days of attendance of a pupil
upp the schools and classes maintained. by a school
dis ict, or schools or classes maintained by the county

,superintendent of schools-during the fiscal year shall be
the number of days school was actually taught for not less
than the minimum schooldaysduiihg the fiscal year less
the sum of his absences.

(b) The absence of a pupil from school or class shall
not be deemed an absencr in comvuting the attendance

v of a pupil if such absence*as:
(1) Due to his illness, or
(2) Due to quarantine under the direction ofa county

or city health officer, or
r.(3) For the purpose of having medical, dental, or

optometrical Cervices rendered, or
(4) For the purpose of attending the funeral services

of a member of his immediate faiipily, so long as such
absence is not more. than one day if the. service is
conducted in California and not more th three days if

tfie service is conducted outsi Californ or
(5) For the purpose of ,jui duty n the manner

provided for by law. .
"Immediate family," as used in this subdivision, has the

same nitaning as that set forth in the last sentence of
Section 13651.4 except- that references thereiri to
"employee" shall be deemed to references to "pupil."

The previsions of this subdivision shall not apply in the
case of pupils attending summer school, adult schools,
and classes, or regional Occupational centers and
programs other than pupils concurrently enrolled in a
regular high school program and a regional occupational
center or program. --

(c) The total days of attendance of a student i a
regular full-time day community-college during the cal
year shall be the number of days actually taught for of
less than the minimum college days during the fiscal y ar:

Bereavementleave of Absence., jEcj5194;8819.41=
The new (reorganized) Education do (Ye is now in iffebt. Through-

out this publication the new section number for each of the Education
Code sections presented is given in brackets at the beginning of the
section. For a complete listing of the old Education Code section
numbers cited in this publication, together with the corresponding new
section numbers, the reader should refer to Appendix A.

eci

EQ0651.4. ... Members of the immediate family, as used in this
section, means the mother, father, grandmother, grandfather, or a
grandchild of the employee or of the spouse of the employee, and-
-the spouse, son, son-in-law, daughter,-daughter-in-law, brother, or
sister of the employee, or any relative living in the immediate
household of the employee.-- .
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Absence that is properly verified as being due to illness ur
other reasons stated in Education Code Sea iun 10953 may be
credited for the following pupils. -

1. Pupils enrolled in regular classes, eddcationally handicapped
dassets, and integrated programs-t-unnected theieto

2. Pupils m attendance in special day classes for physically
handicapped minors

3. Pupils in attendance in special training s..huols and classes
for mentally retarded minors

A. Pupils in attendance in continuation high schools
5. Pupils enrolled in emergency schools or enrolled in special

training schools or classes maintained by a county superin-
tendent of schobls

b. Pupils lean ROC;ROP tunt-urrently enrolled in a regular
public high school

Only those illness absences tit equal 100 percent of the
total school day or period orenrollinemt need be recorded. All
verification of absence due to illness, or other reasdni must b'e
completed before total attendance figures are entered on
monthly attendance records. This should not, howeVer,-delay
monthly attendance reports more than one week.

Any nonattendance for medical, dental, or optometrical
services is recorded in the same manner as other absences, and
the entries are circled with blue or black ink in the State
School Register. Such nonattendance need not be recorded if
it is less than 100 percent of the total school day or penodof
enrollment, and such nonattendance shall not be included in
the absence column when monthly or annual totals ale
prepared but shall be included in the apportionment atten-
dance column as if no absence had occurred./

Verification of Absences Allowable
as Apportionment Attendance

Education Code Section 10954 establishes the verification
requirements for absences due to illnesses or quarantines:

Absence Due to Illness or Quarantine (EC46011)
EC1095:1. Absences due to illness or quarantine shall be yen-

Sell by the district or the county superintendent of schools in
such manner as the Superintendent of Public Instruction may
provide.,

The California Administrative Code, Title 5, Education,
Section 421, sets forth the methods of verification.

5CAC421. Method of 1 enfication a 111% of thissfullo.. mg person,.
.erify an absence due to illness or- quarantine

A school or public health nurse
An attendance supervisor'
A physician -
A principal
A teacher
Any other qualified employee of a district or of a county super-
ent of schools assigned to make such . erification

cl)i The .erification shall be made in accordance v.ith anA reason-
Ale method %Inch establishes the fact that the pupil v.as actuUlly ill or
under quarantine if the method has 'been appro. ed

(1) In the case of a school district, by resolution of the governing
board entered in its minutes

(2) In the case of a school or class maintained by 'a county superin-
tendent of schools, by resolution of the county board of education
entered in its minutes

`When /totes from hpme are received, they need not be kept
after the venfying authority has entered the verified absence
od the attendance record unless the principal or superinten-
dent stS desires.

Illness is not definedin the Education Code, but in addition
to the disepes and conditions generally recognized ay'illnesses,
the State Department of Education has classified as illness' the
following impetigo, scabieS% ringworm, and pediculosis (head'
lice). .

A pupil who is permitted by a physician to attend school
only part of a day during-the period Of recuperation from an
illness such as rheumatic fever may be considered as absent
due to illness for the balance of each day, and no absence need
.be, recorded, provided verification is made in the regular
manner. In such cases one verification for each school month
may be sufficient.

A pupil who has been classified by a physician as a carrier
ofa contagious disease .,arid who is excluded from school for
sugh reason may not be counted as absent due to illness until
he or she is actually ill.

A pupil who contracts adillpesstof a prolonged nature or
who has been a victim otza accident that will prevent
attendance for a prolonged' genod should be counted as absent
due to illness until such time as he -or ais able to and starts
to, receive individual instruction in home, hospital, or sanal
torium or is given other means of instruction. However, no
absence ,due to illness may Be credited as attendance beyond
the current school year.

in some instances visits to apirwsical therapist or psycholo-
gist or other person, institution, or agency that provides health
care may be verified as absence due tdillness, the test being
whether the pupil was actually ill at the time of the visit.

4.A pupil who is excluded from /school because of exposure
, toa quarantinable disease may not be credited with absence

due to quarantine unless the pupil is quarantined according to
Section 10953 of the Education Cude (see page 27 of thus
,manual).

The verifi
age or older
Codig

on of absences by students eighteen years of
is covered `in Section 10954.5 of the Education

Verification of,Absences: *dents (EC460121
18 Years of Age or Or"

EC10954.5. For purposes of any procedure for verification of
°absences from school, a student 18 years of ige or over, with
respect to his own absences from school, shall have all of the
responsibilities and powers which, in the case of a minor,
would be charged to the parent, guardian, or other person
having charge or control of the minor.

to
AbsenceNot Allowed for Apportionment

Absences identified in Education Code Section 10953 (see
Apa 27 of this manual) ihAll not be crechted for any pupils

Any school that is not a regular full-tirAeday school, and
those absences shall not' be allowed as apportionment atten-
dance for the following types of pupils:

1. °A physically handicapped minor given individual instruc-
tion in the home or in an institution and who is not



enrolled 01 a regular full-timq day school maintained at such
an institution

2. Pupils in special day and evening classes (elementary
school) -

'3. Pupils in evening schools or schools for adults
4. Pupils in an ROC/ROP not concurrently enrolled in a

regular public high school
5. Pupils in classes for adults, as adults are defined according

to'the Educatiot Code:

Definition of "Adult" (EC5261 0,784601

EC5756. "Adult," for purposes of this section, means a person 18
years °cage and older or a person who is.not concurrently enrolled
in regular high school program. Iowever, persons .18 years Of age.
or older who are concurrently enrolled in a regular hip school
program are not adults for purposes of this section. Adults enrolled
in any classes maintained by high school or,unified school districts
or county superintendents of schools pursuant to Sections 7450
through 7466, 45040, 45041, 45042, and 45043 shall be reported
separately, and the adult foundation progrt shall be used in
computing district apportionments.

.0"
Attendance in Community Colleges. Computation 1EC78460.5)

EC5756.1. The attendance of adults in community college districts
shall be computed in Rle same manner as the attendance of any
other community college student. st

Partial-Day Absences
for Unauthorized Reasons

Thew-is often confusion in matters relating to unauthorized
partial-day absences The two categSries of such absences are
as follows:

1. Student-initiated absence. If a stutient, acting indepen-
dently, departs from school before completing a full
minimum day, after once having been under the .direct
superivision of a certificated employee, such absence may
be credited for full apportionment.

2. Certificated employee-initiated absence. If a student is
suspended or is officially released .hy an authoriP,c1 certifi-
cated school employee fore attending a full nummum
,day, that portion of the minimum day not attended may
not be credited for apportionment purposes. Only entire
clock hours missed need be subtracted in the attendance
accounting report.

Absences for Religious Purposes
°Absences due to religious instruction are.covered in Section

1086 of the Education Code:

Regulations Regarding Absences for Religious Purposes LEC460141
EC1086. Pupils, with the written consent of their parents or
guardians, may be excused from school in order to-participate
in religious exercises or to receive Moral and religious instruc
tion at their respective places of worship or at other suitable
place or places away from school property designated by the
religious group, church, or denomination, which shall be/in ad-
dition and supplementary to the instruction- in manners and
morals required elsewhere in this code. Such abseqce shell not
be deemed absence in computing average daily attendance, if
all of the following conditions are complied with!.
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(a) The governing board of the district of attendance, in its
discretion, shall first adapt a resolution perinitting'pupils to be.
absent from school for such exercises or instruction.
- (b) -The governing board shall adopt regulations governing
the attendance of pupils at such exercises or instruction and
the reporting thereof.

(e) Each pupil so excused shall attend school at West the
minimum school day for his grade for elementary schools, and
as provided by the relevant provisions of the rules and regula-
tions of the State Board of Education for secondary, schools.

(4) No pupil shall be excused from school for such purpose
on more than four days per school-month. .

It is hereby declared to be the intent,of the Legislature that
this section shall be permissive only.

Holidays and Special Obserirances
Tjie .following sections of the Education Code govern

absences on holidays and days 'of special observances that are
not holidays:

School Holidays MC37220: 790201
EC5 201. Except as otherwise provided the public schools shall continue in session

or close on specified holidays as follows
fal The public schools shall close on January 1st, February 12th known as

"Lincoln Day," the third Monday in February known as,"Washington Day," the
last Monday in May known as "Memorial Day," July 4Th, the first Monday in
September known as "Labor, Day," September 9th 'mown as "Adnussioh Day,"
November 11th known as "Veterans Day," that Thursday in Novem
proclaimed by the President as "ThardagivingeDay," and December 25th

(b) The Governor in appointing any other day for a public fast, thanksgi
or holiday may provide whether the public schools shall close on the day I
Governor does not provide whether the public schools shall close, they
continue in session on all special or limited holidays appointed by the Co rnor,
but shall close on all other days appointed by the Governor for a pu fast,
thanksgiving, or holiday

(c) The public schools shall close on every day appointed by the Pr 'dent as
a public fast, thanksgiving, or holiday, unless it is a special or limit obday.

(d) The public schools shall continue in 'session on all legal holiday her than
those designated by or pursuant to this section and shill hold prof r exercises
commelhorating the day

(e) When any of the holidays on which the schools would dosed fall on
Sunday, the public schools shall close on the Monday following

(f) When any of the holidays on which the schools would closed fall on
Saturday, the public schools shall close on the preceding Fn and such Friday
shall be declared a state holiday

(g) Nothing in this section is to be interpreted as authon ng a school district
governing board to maintain schools in its district for a 1 number of days
dunng the.school year than the minunum established by w

he

Wekond Class*,
EC5 207. The governing board of any elementary, higJi school, or unified school

district or any county superintendent of schools may tain classes on Saturday
or Sunday, or both -

Such classes may include, but are not limited tocontinuation classes, and the
programs of a regional occupational center or regional occupational program

Except as otherwise provided in this code, the attendance of any pupil in a class
or program held on a Saturday or Sunday shall not result in the crediting of more
than five days of attendance for such pupil per wek.

L"
Attendance at classes conducted on Saturday or'Sunday, or both, shall be at the

elechon of the pupil or, in the case of a minor pupil, the parent or guardian of the
pupil.

Except as otherwise provided in this code, any class which is offered on a
Saturday or Sunday shall be one offered during the regular
MondaythroughFriday school week.

The voluntary attendance of pupils in approved programs for mentally gifted
minors, as defined in Section 6421,1n special educational activities conducted on
Saturday or Sunday shall not be included in the computation of the average daily
attendance of the clistnct,

IEC372213)

Holidays Appointed by Gamier (EG37221 79021)
EC5201.1. (a) Notwithstanding any other provision of Sec-

tions 5201 to 5210, inclusive, whenever the Governor appoints
any other day as a holiday and does not provide for the closing
of the public schools, but such public schools do close, such
closing shall be deemed a closing for a holiday declared by the
governing board pursuant to the provisions of Section 5202.

(b) All certificated employees shall be deemed to have
served the public schools on holidam appointed by UV Gov-
ernor during the calendar year of 1969.

11.
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All payments to certificated employees of She public
schools for the holidays appointed by the governor hereto-
fore made during the calendar year 1969, shall be deemed to
have been earned and the payments therefore are validated,
and any certificated employee of the public schools shall be
granted and paid for such holidays appointed by the Governor
during the calendar year 1969 as provided for in Sectiod'
13520, if the appointed holiday occurred during the school
term In the event the noliday occurred during summer school,
the certificated employee shall be paid for the appointed holi-
day in an amount such certificated employee would have re-
ceived had he served on such holiday, which amount shall be
determined in accordance with the rate of pay he is receiving
pursuant to Section 13521.1.

(c) All classified employees shall be deemed to have served
the public schools on holidays appointed by the Governor dur-
ing the calendar year of 1969.

All payments to classified employ ees of the public schools for
the holidays appointed hythe Cusernor heretofore made dur-
ing the calendar year 1969, shall be deemed to have been
earned and the payments therefore are validated. Any WhOol
district which closed schools during calendar year 1969 for
holiday s appointed by the Cul ernur but did not pay classified
employ ees fur those huridajs shall du so, and employee entitle-
ment shall be established untkr Section 13656.

Declaration of Holiday by Governing Board [EC37222.79022]
EC5202. Notwithstanding any other provision of Sections

, 5201 to 5210, inclusive, and Section 5901, the governing board
of any school district may declare a, holiday in the public
schools under its jurisdiction when good reason exists.

Anniversary of Adoption of Constitution [EC37224. 79024]
EC5204. All public schools and educational institutions shitll

include in the school work on or near the anniversary of the
adoption of the Constitution of the United States exercises
and instruction for pupils suitable to their ages in the purpose,
meanipg, and importance of the Constitution of the United
Stet -is, including the Bill of Rights.

Conservation, Bird, and Arbor Day MC37225;790251
EC5205, March 7th of each year, the anniversary of the birth

day of Luther Burbank, is set apart and designated Conserva-
tion, Bird, and Arbor Day.

All public schools and educational institutions shall observe
Conservation, Bird, and Arbor Day not as a holiday, but by
including in the school work of the day, suitable exercises
having for their object instruction as to the economic value
of birds and trees, and the promotion of a spirit of protectjon
toward them, and as to the economic value of natural resources,
and the desirability of their conservation.

Susan 8. Anthony Day [EC37226, 790261
EC5 206. February 15th of each year: the anniversary of the
. birthday of Susan B. Anthony, is designated and set apart u
-Susan B. Anthony 'Day.

All public schools and educational institutions shall Obierve
this day with suitable,exerclses, directing attention to the
development of the political and economic status of women in
the United States, through the efforts of Susan B. Anthony.

slack American Day [EC37227; 790271
EC5206.1. March 5th of each year, the anniversary of the

death of Crispus Attucks, the first black American martyr of
the Boston Massacre, is designated and set a_part as Black
American Day to direct attention to the deyelaYment of black
people in the United States of America.

All public sefiools and educational institutions shall observe
this day with suitable exercises.

Saturday, Summer, Christmas, and Easter
Vacation Driver Training Classes [EC37229I

EC5208. The governing board of any school district main-
taining a high school or high schools, a county superintendent
of schools, the California Youth Authority, and the State
Department of Education authorized to maintain automobile
driver training classes may maintain such classes on Saturday,
and during summer, Christmas, and Easter vacations when
schools are notin session.

Holiday Maintenance During krergency Period; Ago
limitation on Harvesting and Equipment Use [EC37230; 790291

EC5209. During any national emergency declared by the
President of the United States of America, or during any war
in which the United States of America is engaged, upon a
finding by the Department of Employment Development
that spoilage of a perishable crop will result because of a
critical shortage of farm labor the gov erniug board of a school
district in which such crop-is located may maintain the schools
of the district on Saturdays, the first day of January, the 12th
day of February, the third Monday of February, the last
Monday of May, and the fourth Monday irilOctober, in order
to make pupils of the district available for the harvesting of
crops without undue reduction in the number of days the
schools of the district are maintained.

Nothing in this section shidl permit or allow any student
under the age of fourteen (14) to harvest such crops, nor shill
any student be permitted or allowed to use or to be in a
position to use any dangerous oquipment.

Maintenance of School on Holidays
Due to Climatic Conditions IEC37231, 790301

EC521,0. Whenever climatic conditions of a school district are
, such as to render it necessary that the schools be closed as

early in the year as possible or opened as late- in the year u
,possible, the-governing board of the school district may main-
tain schools and classes on any days other than Saturday,
Sunday, the twenty-fifth day of December, the first day of
January, the fourth day of Jrl1y, and any day appointed by
the President or the Governor for a public thanksgiving.

When classes are maintained on holidays pursuant to this
.___./section, proper exercises shall be held commemorating the day.

Outdoor Science and Education and Conservation Education
Classes on Jujy 4th [EC37232; 790321

EC5212. Notwithstanding any other provisions of this article,
the governingboard of any, school district providing, or any

-county superintendent of schools providing by agreement
with the governing board of one or more school districts,
programs and classes° outdoor science education and
conservation education pursuant to Article 6 (commencing
with Section 6011 of Chapter 6 of this division may maintai
the programs and classes in outdoor science education an
conservation education (a) on the fourth day of July when it
does not fall on either a Saturday or a Sunday or (b) when it
falls on either a Saturday or a Sunday, on the respective
Friday or Monday which would otherwise, pursuant to
subdivision (f) or (e), respectively, of Section 5201, be
holiday on which the public schools would be required to
closed.

Credit may be granted for attendance at programi
classes authorized by this section only for those pupils
attending the program.
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Attendance Accounting.
by Grade Level and Program

Attendance" accounting requirements, which are set forth in
regulations and instructions that are based on state laws, vary
with grade level and educational program. An understanding ofy,
the requirements and terminology appropriate to the different
grades and programs is necessary for the proper performance
of attendance accounting operations. This chapter defines
relevant terms and establishes the attendance accounting
requirements for these situations.

Definitions of Terms Used
in Attendance Accounting

Many terms used in attendance accounting pertain to the
length of school sessions and the computation of average daily
attendance.

School Year and Fiscal Year

The 'school year and th,e'fiscal year begin od the first day of
July and end on the last day of the net June. The terms
"school year" and "fissa1 year" are o en used interchangeably
in attendance accounting.

Academic Year

An academic year is the time-consumed during any fiscal
year in the maintenance of regular day elementary school or
high school classes. An academic year is not less than 175

Adays. An academic year usually begins in September and ends
in June of the same state fiscal year, although schools adopting
year-round school calendars would necessarily differ.

School Term

The length of the school term is established by "Education
Code sections 17551 and 5103 as follows,

Required Length of School Term [ EC41420A4370] I
EG17551. No school district, other than 'one newly formed,

shall, except as otherwise provided in this article (commencing
with Section, 17551), receive any apportionment from the
State School Fund unless it has maintained the regular day
schools of the district for at least 175 days during the next
preceding fiscal year.

For the purposes of this article, the Board of Governors of
De California Community Colleges shall establish standards
to detcrniine uhe tiler the districts u ;thin its jurisdiction have
maintained the regular day schools of the district for at least
175 days during the next preceding fiscal year.

The new (reorganized) Education Code is now in effect. Through-
.

qu't this,publication the new section number for each of the Education
Code sections presented is given in,brackets at the beginning of the
section. For a COmplete listing of the old Education Code section
numbers cited in this publication, togethet with the corresponding new
section numbers, the reader should refer to Appendix A.

1

Equality of Length of Term: Exceptions [EC37202, 37203, 79002]
ECS1e3. Except where a school has been closed by order of a
city or a county board ,pf health, or of the State Board of
Health, on account of contagious disease, or where the school
has been closed on account of fire, flood, 6r other public dis-
aster, the governing board of any school district shall maintain
all of the elementary day schools established by it for an equal
length of time during the school year, all of the day high
schools established by it for an equal length of time during the
school year and all of,the day community eollegei established
by it for an equaklcngth of time during the school year.

School Month s.

The definition of a school month appears in Education
Code Section 5102:

School Month [EC37201; 79001]
ECS 102. (a) A school montj is 20 days or four weeks of five
days each, including lagarholidays; provided, however, that
for the purposes of counting attendance only in providing for
a school calendar the Christmas vacation period, or any por-
don theryof, may be excluded by the school district in the defi-
nition--a a school month.

(b) The provisions of subdivision (a) of this section are
limited to defining a school month for attendance counting
purposes only. A school month for employee pay purposes may
be designated by the governing board to begin on any .day of
the week.

If-la school term is divided into-two semesters, the first day
of the second semester need not be the first day of the school
month. Also, school months necessarily overlap calendar
months`.

School Week

A school week is defined as seven consecutive days
beginning Monday and ending Sunday. This definition is
primarily. imp2rtant for those classes or programs using
Saturday schedules, as authorized in Education Code ,sections
5207 and 5208:

Weekend dosses s IIEC372181
EC5207. The gmeming board of any elementary. high school. or unified school

district or any county supenntendent of schools may .maintain dukes on Saturday
or Sunday, or both

Such classes may include, but:are net limited to, conhntution classes. and the
progranu of a regional occupahonal center or regional occupahonal program

Except as otherwise yroyided in this code, the attendance of any pupil in a class
or program held on a gturdav or Sunday shall not result in the credihng of more
than fie days of attendance for sucn Ruod per week

Attendance at classes conducted on Saturday or Sunday or both. shall be at the
election of the pupil or, in the case of a minor pupil, it* parent or guardian of the
pupil.

Except as otherwise provided in this csde. any class which is offered on a
Saturtay or Sunday shall be one offered, dunns? the regular
Monday-through.Fndav school week

The voluntary attendance of pupils in appoved programs for mentally gifted
minors, defined in Section F121. in special educational activities conducted on
Saturday or Sunday shall not be inciuded in the computation of the ayerage daily
attendance of the distnct.

31 3



32 -

. 7
Saturday, Summer, Christmas, and Easier
Yocotion Driver Training-Classes IEC372291

EC5208. The governing board of any school district main-
tamales high school or high schools, a county superintendent
of schools, the California Youth Authority, and- the State
Department ot Education authotized to maintain automobile
driver training classes may maintain such classes on Saturday,
and during summer, Christmas, and Easter vacations when
schoots are not in session.

However, a student may develop apportionment artendank,e
for a maximum of firdays within a calendar week..

School Day

Authority to establish the length, of the school day is
contained in Education Code Sealoir-t0952

Length of School Day (EC46100, 763011
EC10952. The governing board of each school district shall,
subject to, the provisions of this chapter (commencing at
Section 10951), fix the length of the school day for the several
grades and classes of the achoola maintained by the district.

(For- specific information on the required minimum day for
a particular grade level or program, see the pertinent seaturt uf
this'manual.)

Aferage Daily Attendance

Average.daily attendance is computed from the total days
or hours of attendance that may be counted by applying
divisors that are established by law. However, the uniform and
objective determination of average daily attendance (a.d.a.) in

schools involves more than merely the prtiper treatment
of numerical quantities. It also involves the proper understand-
ing of (1) the types of schools and classes, (2) the legal
requirements governing the adrrftssion of pupils to the several
types of schools and classes; and (3) the requirements govern-
ing procedures and forms for crediting, recording, computing,
and reporting pupil attendance. All of these inItters are
controlled by specific provisions of state law, by regulations of
the State Board 'of Education, or by regulations of the
Superintendent of Public Instruction.

The following ,sections of the Education Code contain
procedures for vanous aspects of. computing a.d.a. in most
situations:

'45
Method el CompuNnt chd.a. (EC46300; 845001

EC11251. sal In computing the average daily attendance of a school distnci.alk,
there shall be included ()ply the attendance of pupils while engaged in educationir
activities required of such pupils and under lhe immediate supervision andcontrol
of an employee of the distnct who possessed a valid certification document,
registered as required by law, authonzing him to render service in the capacity
and dunng the penod in which he served For purposes of computins the average
daily attendance of a community college distnct, attendance shall also include
student attendance and participation in approved coordinated instruction systems
programs of instruction using television, computer-assisted instruction, automated
audio-visual systems, programmed learning matenals, and other similar teaching
tecbruques, under the coordination and evaluation of an employee who possessed
an appropriate certification document, but not requmng ttit immediate
supervision of such employee Approved coordinated instruction systems
programs of instruction are those recommended by the g8verning board of the
distnct maintaining the community college and approved by the Board of
Governors of the California Community Colleges One student contact hour is to
be counted for.each unit of coordinated instruction systems credit in which A
student is enrolled dunng any census penod The state aid apportionment made
by the board of governors shall not be greater than one half the current costs of
conducting approved coordinated instruction systems programs of instruction*
Coordinated instruction systems programs of instruction shall be conducted by
employees of the district who.possess valid credentials or certification documents,
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a
who shall determiner the need for immediate supervision of the programs of
instruction Such employees shall evaluate individual student progress and assign
appropnate grades for students enrolled in classes taught by the coordinat
instruction systems programs of instruction

kb, For the purpose of work expenenve eduvatiun prugrairis in the secondary
schools meeting the standards of the California State Plan for Vocational
Education. "immediate supervision of off-campus work training statiqns means
pupil participation in on-the-Job jraming asoutlined under a training agreement,
cooglinated by the school distnct under A state approved plan, wherein the
enipluyel And certificated svhuol personnel share the responsibility fur un the iub
supervision The pupil-teacher ratio in any such work experience program shall
not exceed 125 students per full-time equivalent certificated coordinator A pupil
enrolled in such work experience program shall not be credited with more than
une dry of attendance m any calendar day, and shall be a full time student enrolled
in regular classes meeting the requirements set forth in Section 11052 or 11055

to For purposes of computing the average daily attendance of a community
college distnct, attendance shall also include student attendance and participation
in in-service training courses in the areas of police, fire, corrections, and other
criminal Justice system occupations that conform to all apportionment attendance
and course of study requirements otherwise imposed by law, provided that such
courses are4ully open to thb enrollment and participation of the public pursuant
to subdivision t2) of Section 5753, and provided fitrtlier, that prerequisites for such
courses shall not ,be established or construed so as to prevent academically
qualified persons not employed by agencies in the criminal Justice system from
enrolling in and attending such courses

rd/ In the event that certain in service training courses are restncted to
employees of police,, fire, corrections, and other cnminal Justice agencies,
attendance for such restricted courses shall not be reported for purposes either of
state apportionments on4distnct revenue limits computed pursuant to Sections
20935 and 20937 Notwithstanding the provisions of Section 5753, a community
college district which restncts enrollment in such in-service training courses may
contract with any public agency to provide compensation for the 'cost of
conducting such courses

ke, Positive records of student admissiuns and daily attendance in all in service
training courses in the areas of police, fire, corrections, and other criminal Justice
system occupations, as descnbed in subdivision (c }, shall be maintained by each
district and shall be separately reported Annually to the Chancellor's Office of the
California Community Colleges

Compute/en Whom No Other Method lorovld,rd (EC46301; 84501)
EC1 125 2.Whenever for the purposes of Sechoru 10951 to 11653, inclusive,

Sections 17151 to 18460.1, inclusive, Sections 18654 to 20251, inclusive, Sections
20501 to 21801, inclusive, and Sections 21803 to 22152, inclusive, whichever are in
effect, it'd necessary to compute the average daily attendance of a school of
district for any certain purpose and no provision is made for the computatio
thereof for such purpose, the average daily attendance of the school shall be
computed by tinneling the total number o(days of pupil attendance allowed by the
number of clays school was actually taught in the regular day schools of the distnct,
exclusive of Saturdays or Sundays

-

Computation In Schools With Four 12-Week Terms (EC46302)
EC11253. Where in a high school or elementary school four
terms of school of at least 12 weeks each are maintained dur-
ing a fiscal year, and where the course of instruction is so ar-
ranged that students may complete a full year's work in any
three terms, the total number of days of pupils attendance
shall be divided by the greatest number of days school was
actually taught in any three of the four terms, but in no-case
shall the divisor be less than 175.

Fractional Units . (EC46303, 84502)
EC11254. This section shall apply to all allowances, computa-
tions, and apportionments made pursuant to Sections 10951 to
11653, inclusive, Sections 17151 to 18460.1, inclusive, Sections
18654 to 20251, inclusive, Sections 20501 to 21801, inclusive,
aud Sections 21803 to 22152, inclusive, whichever are in effect.

(a) jf any computation of average daily attendance made
under, or necessitated by, any provision of Sections 10951 to
11653, inclusive, Sections 17151 to 18960.1, inclusive, Sections
18654 to 20251, Inclusive, Sections 20501 to 21801, inclusive,
and Sections 21803 to 22152, tnclusive,, whichever are in effect,
results in a fraction of less than one -hAlf of a unit, the average
daily atteStiance shalt be taken as the next lowest whole num-
ber, except that if such computation results in an average
daily attendance of less than one unit, the average daily at-
tendant* shalrbrdeemed to be one unit; but if the fraction is
one-half or more of a unit, the average daily attendance shall
be taken as, the next highest whole niegiber.

(b) Whenever any reference is made to a specific whol

O
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number of units of average daily attendance said number shall
include any fraction Above said number which is less than one-
half of a unit, and any fraction of one-half or more of a unit
above the next lowest whole number.

Attendance Accounting bey Grade Level

For apportionment purpOses all attendance for kinder-
garten and grades one through eight (inicluding Early Child-

,

hood Education programs where applicable) is reported on the
elementary level, and all attendance for grades nine through
twelve is reported on the highschool level.

When grades seven and eight are included in a junior high
school administrative organization, their attendance is
reported on'the elementary Jevel.

The attendance for grade nine or grades nine Ind ten in a
jUnior high school is reported on the high schgollevel.

In four-year. community colleges, the attendance for grades
eleven and twelve is reported on the high school level.

s,
Elementary SchoolAttendance Accounting,

The regulations pertaining to kindergarten through grade
eight are in the following sections of the California Adminis-
trative Code, Title 5, Education, and the Education Code:

= 5CACIO. Daily School Sessions. Unless other Ise provided by resolution
of the governing board, the daily school session in elementary schools
shall be as follows

oon
Gr.rdes Begin End Internnsnon Recesses
1,2,3 9 a m 210 p m 121 to p m 110 to 10 10 a m

(IIto1110am)
4-8 9 a m 4pm 121 to 1 p m A total of 20 min

,,5qAc11. ReCesss. iai In kindergarten and ever!. gradeand dais in the
s- elementary svhool., a total of at least 20 minutes daily shall be dewted

4ORtp recesses . .
(b) Unless otherwise provided by a regulation of the governing

board, a pu1311 in preschool, kindergarten, or grades 1, 2, or 3 shall not
be kept in school longer than one hour without a recess, except that at
the end of the day the period may be one hour and 10 minutes

(c) all pupils shall be required to leave the school rooms at recess
unless it would occasion an exposure of health

Combined Kindergarten and first Grade IEC370411
EC5252. The kindergarten and the first grade may be com-

bined in one class if the total class enrollment does not exceed
the enrollment fixed by Section 17507 as permissible for grade
1 without reduction of average daily attendance. The attend.
ance of the children enrolled in the kindergarten in such a
class shall be counted as attendance upon a kindergarten.

Prordtool Edutahronal Program Combined with a Kindergarten
Clots . fEC370421

EC5253, A preschool educational program established by a
school district or by a county superintendent of schools
pursuant to Section 16643 may be combined in one class with
a kindergarten in a school maintained by such district or
,within the Jurisdiction of such county superintendent of
schools, in any situation in which Section 5257 is applicable
with respect to the duty to establish a kindergarten. The
attendance of only those children enrolled in the
kindergarten in such a class shall be counted as attendance
upon a kindergarten.

r-
flied of Combining ignflofgarfon With One or Moro
k7emonfory Glades `"" IEC370451

ECS 258. The governing boag may conduct the kindergarten
in the same room with and by the same teacher conducting
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one or more elementary grades maintained bs the flistnct.
The mjpimum schoolday for pupils of a kindergarten which
is so conducted is 180 minutes, inclusive of recesses, and the
attendance of the children enrolled ih the kindergarten shall
be . counted as attendance upon a kindergarten. The
minimum schooldays for pupils of the other grades so
conducted are those specified in Sections 11005 and 11006,
exclusive of noon intermissions and recesses, and the
attendance of the children enrolled in such other grades shall
be counted as attendance upon those grades.

No teacher shall teach more than one such class In any
single schoolday.

Maximum Credit for Attendance fEC461101
EC11001. No pupil in a kindergarten or in any grade of an

elementary school shall be credited with more than one day of
attendance in any calendar day and nothing in this article
(commencing 4t Section 11001) .shall be construed to the .
contrary.

Single Session Kindergarten Claises LEC461181
EC11301.5. A single session kindergarten class shall meet all

of the following criteria:
. (a) The class is maintained for a minimum of 180 minutes
per schoolday.

(b) The kind e=tan class teacher is assigned to only one
session of kindert5rTelrefaily as a principal teacher.

(c) The kindergarten teacher is a full-time certificated em-
ployee.

(d) The full -time duties of the kindergarten teacher are
directly related to the kindergarten program

150-Minute Kindergarten Classes IEC461191
EC11301.6. The governing board of a school district which

has fewer than 40 pupils enrolled in kindergarten classes may
make application to the Superintendent of Public Instruction
requesting approval to maintain two kindergarten classes
150 minutes each inclusive of recesses on the same day which
are taught by the same teacher. The average daily attendance
for such classes shall be adjusted by a multiplication factor of
0.500.

Maximum Kindergarten School Day IEC46111)
EC11002. No pupil in a kindergarten shall be kept in school

in any day more than four hours exclusive of recesses.

Minimum School Day for Grades 1, 2 and 3 IEC461121
EC11005. The minimum schoolday in grades 1, 2, and 3 in ele-
mentary schools. except in opportunity schools, classes, or pro-
grams, is 230 minutes, except where the governing board of a
school district has prescribed a shorter length for the school-
day because of lack bf school facilities which requires double
sessions, in which case the minimum schoolday in such grades
shall be 200 minutes.

Minimum School Day for Grades Four Through Eight IEC461131
EC11006. The minimum schoolday in grades 4, 5, 6,4, and 8

in elementary schools and in special day and evening classed
of an elementary school district, except in opportunity schoola,
classes, or programs. is 240 minutes.

All motive Computation of Minimum Sehooklay for
Elementary Grades Ec461141

EC11006.5. a) The minimum schoolday in grades 1, 2, and
3 in elementary schools may be computed by determining the
number Of minutes of attendance in any 10 consecutive
schooldays and dividing that number by 10. If the resulting
quotient is 230 or more, the pupils,shalLbe, deerged3R,havel.,
complied with Section 110b5 even if the number of minutes
attended in any one scho(kiay is less than 230, but not less
than 170.
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(b) The minimum schoolday in grades 4, 5, 6, 7, and 8 in
elementary schools may be computed by determining the
number of minutes of attendance in any 10 consecutive
schooldays and dividing that. number by 10. If the resulting
quotient is 240 or more, the pupils shaU be deemed to have
complied with Section 11006, even if the number of minutes
attended in any one schoolday is less than 240, but not less
than 180.

No computation authorized by this section shall result In
any increase in state apportionments.

Noon Intermissions and Recesses (EC46115)
EC11697. The minimum school day in kindergartens and in

grades one to eight, inclusive, in elementary schools, is exclu-
sive of noon intermissions and except in kindergartens, exclu-
sive of recesses.

The computation of a.d.a. in the elementary grades is
discussed in Education Code Section 11301:

Compaction &nattily IEC46117, 46320)
EC11301. The units of 4,.. erage daily attendance in the etementary schools of a

distnct for a fiscal sear ;hall be cumputed bs dis iding the total number ut des s
of pupils attendance allowed in all kindergarten and elementary schools and
classes of the district during tin. fiscal sear by the number of class school was
actually taught in the regular day elementary school! of the aistrict during the

\ fiscal year, exclusKe of Saturdass or Sunda% s plus the units of a.erage dads
attendance credited to the district on accuunt of the education ses enth- and

' eighth-grade pupils in a junior high school pursuant to Section 11404
The muumum schoolday for pupils in kindergartens is 010 pansies- tneaeete of

recesses, and no units et average dads attendance shall tx credited for attendance
in kindergarten classes if the minimum schoolday of such classes is less than ItiO
minutes

For the purposes of this article. a day of attendance in special training schools
Or classes defined by Section 6903 is based on a 180-minute minimum day %% hen
the minimum day is less than 180 minutes, the average dally attendance shall be
adjusted by a multiplication factor of 0 417

Elementary school attendance will be reported to the
Department of Education on forms J-18-P1, J-18-P2, anti
J-18A.

Junior High School and High School
Attendance Accounting

In most cases the method of attendance accounting that
applies to junior high schools also applies to high sch9ols. The
following definitions may prove helpful:

Designation of High Schools (EC631
EC5553. The highschools of the State are designated u four-

year high schools, junior high schoolti, senior high schools, con-
tinuation high schools, and evening high schools. Evening high
schools may be designated as adult schools.

A four-year high school is a high school that maintains
grades nine through twelve.

A senior" high school maintains grades ten through twelve
or grades eleven and twelve.

A junior high school maintains grades seven and eight,
grades seven through nine, or grades seven through ten.

The term "junior-senior high school" isof en applied to
a junior high school and a senior high s ool that are
located o2 the same premises and administ red together
dy fie same principal. Legally, a junior-senior .high
school consists of two separate administrative unitsa,
junior high school and a senior high schooland ateen-
dance accounting is hanged Sella-lately for each adminis-
tritive,tinit.

Regulations pertaining to the conduct of junior and senior
high schools. are discussed in the following sections of the
Education Code:

Mandatety Schools f4-Day Pupils (EC371011
EC5652. Each high school district shall establish and maintain

for the convenience of the day pupils of the district- at least
one four-year high school, or in lieu thereof, at least one junior
high school, and one senior high school, or if the high school
district is situated within a community college district main-

--° taining a-four-year community college, at least one junior high
school providing for the education of pupils of grades 7 to 10,
inclusive.

A high school district which is coterminous with an eleri'nen-
tary school district and which is a part of a 'community college
district maintaining a community college offering four years
of work including the 11th, 12th, 13th, and 14th grades may,
at the option of the governing board, maintain only one or
more junior high schools.

No junior high school or system of junior high schools may
be established in a high school district under the provisions of
this section except as authorized by Sections 5601 to5613, in-
clusive, and Section 5624.

Minimum School Week: Junior High Schools
and High Schools (EC461601

EC11661. Notwithstanding any other provision of law, the
governing board of a school district which maintains a junior
high school or high school may schedule classes in such
schools so that each pupil attends classes for at least 1,200
minutes durtng any file- schoolday period.

Under such a schedule, any pupil may be authorized to
attend school for less than the total number of days in which
the school is in session during a week as long as he attends the
required number of minutes per five-schoolday period.

Computations authorized by this section shall not result in
an crease in state apportionments to a school district.

Compliance with Attendance Requirements LEC461611
EC11662. If a pupil attends classes pursuant to a schedule'

adopted under the authority of this chapter, he shall be'
deemed to have complied with all of the 'requirements of this
code relating to school attendance.

Maximum Credit for Attendance (EC46140)
EC11051. No pupil in a high school, other than a pupil in a
vocational education program occupationally organized and
conducted under federal approval, evening high.school, con-
tinuation high school, or continuation education class, shall
be credited with more than one day of attendance in any
calendar day and nothing in this article "(emulnetteing with
Section 110511 shall be construed to the contrary.

Minimum Schoolday EC48141)
EC11052. The minimum schoolday in any high school, except

in an evening high school, a regional occupational center, an
opportunity school and in opportunity classes, a continuation
high school, in continuation education classes, in late afternoon-

. or Saturday occupationally organized vocational training pro-
trams conducted under a federally approved plan for voca-
tional education, and for students enrolled in a work experience
education program approved under the provisions of Article
5.5 (commencing with'Seetion 5985) of Chapter 6 of Division
6, is 240 minutes.

AlhanatIvo ~hod
of Computing Minimum Schodiday [EC461421

EC11052.5. The minimum schoolday in any junior high
school or high schaal described in Section 11052 may be
computed by determining the number of minutes of
attendance, in any 10 consecutive schooldays and dividing



that number by 10. If the resulting,quotient is 240 or more, the
pupils shall be deemed to have complied with Section 11052,
even if the number of minutes attended in any one schoolday
is less than 24Q, but not less than 180.

No computation authorized by this section shall result in
any increase in state apportionments.

Minimum Schooldoy. Exception for Certain Pupils in Grade 12 (EC461 451
EC11056. Notx-ith.tancline Section 11052. the gut ern= board of a sc;ivol distnct

ma permit a 12th grade stuaenrus his last semester or (Wafter as ty. ca.,emat
be, before graduatior Vl no 4,oula complete All of the reauirements tOf Zraduaticti
by attending high school. except course, of on% sical eaucauon. :or iess :tun 240
minutes each da%, to attend high school for less than a minimum ca. vi 240
minutes, upon the %%-ntten request of a ru.rent or iegal itavOlanor upon his town
wntten request if he is 19 %ears of age or met \ttenaanee pursuant to this section
shall. for apportmment purposes arta for school district re% enue limitation
purposes, be deemed to be attendance tor a minimum say of 240 minutes

In no case shall the noon intermission or "brunchP penods
be included in the hours of a regular or a shorted daily
session. The time required for passing between' classes,
however, is part of the school day. The site of the campus
usually determines the amount of time between classes, but in
no event shall the passing time between each class exceed 10
minutes when the .40-minute minimum day is computed.

Evening high schools are authorized, and the following
sections of the Education Code describe procedures pertaining
to the establishment of such schdols and attendance account-
ing procedures therein:

Establishment and Maintenance EC51 720)
EC5670. The governing board of a school district which

maintains high schools and a continuation education program
may establish and maintain evening high school programs in
grades 9 to 12; inclusive, for minors subject to Section 12101.

Drays and Hours In ,itssirin (EC517211
EC5671. Notwithstanding any other provision of law, a

governing board to which this article applies may establish
the number of, and the specific days of the week on which
such a program shall.be in session. The governing board may
further prescribe the number of hours during which the
program shall be in session.

Attendance: Voluntary; Written Permission (EC51 723)
EC5673. The attendance of a minor at an evening high school

program shalrbe voluntary, but the written permission of the
minor's parent or guardian is required. .

Crediting of Attenckrnce (EC51 724)
EC5674. The attendance of a pupil in an evening high school

program shall not result in the crediting ,of, more than one
unit of average daily attendance during the regular school
year, even ifsthe pupil also attends one or more classes in the
regular high schools of the district.

In certain instances high school students may attend
community colleges, those instances are identified in the
following sections of the Education Code:

Attendance at Community College of Eleventh and
Twelfth Grade Students (EC48800)

EC6401. The governing board of any district maintaining a
high school may determine which of the students in the 11th
and 12th grade of the high school would benetli from advanced
scholastic .,or vocational work. The governing board may
authorize such students to attend a community college u

4 3
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especial part-time students and to undertake one or more
courses of instruction offered at the community college level.
The number of students so authorized shall not exceed 15 per-
cent of the number of students in the 11th and 12th grade at
the high school at any one time.

Attendance at High School for Minimum School Day (EC48801 )
EC6402. Any student authorized to attend a community col-
lege as a special part-time student pursuant to Section 6401
shall, nevertheless, be required to attend the high school for
the minimum schoolday and to undertake courses of instruc-
tion of a scope and duration sufficient to satisfy the require-
meats of law.

Crediting of Attendance; Apportionments from
State School Fund. (EC48802)

EC6403. For purposes of allowances and apportionments from
the State School Fund, a community college shall be credited
with additional units of average daily attendance attributable
to the attendance of high school students at the community
college as special part-time students pursuant to this article.

A district maintaining a .high school whose 11th and 12th
grade students attend a community college pursuant to this
article shall, for purposes of allowances and apportionments
from the State School Fund, continue to receive icredit for
attendance by such students computed in the manner pre-
scribe Ny law, and a student's attendance at the high school
for the nainimum schoolday shall be deemed a day of attend-
ance for purposes of making the computation.

Admission of 11th and 12th Grade High School Students (EC76001)
EC25503.5. The principal of any two-year community college

may admit to the community college as a special part-time
student any 11th or 12th grade high school student whose ad-
mission is recommended by his high school principal. A prin-
cipal of a high school may recommend a high school student as
a special part-time student pursuant to rules and regulations
which may be adopted by the governing board of the district
maintaining the high school. A principal of a high school shall
not recommend a number of high' school students in excess of
15 percent of the total number of 11th and 12th grade students
enrolled in the high school at the time of recommendation.

The attendance of a student at community college' as a
special part-time student pursuant to this section is author-
ized attendance and the student shall receive credit for com-
munity college courses which he completes in the same manner
as if he were a regularly enrolled community college student
unless, upon agreement between the two districts, the student
receives high school credit for the course completed.

Each special, part-time student shall attend high school
classes for at least khe minimum schoolday.

Admjitance of Pupil Who Has Completed 11th Grade to Summer
Session; Crediting Summer Session Attendance (EC76002)

EC25503.6. The principal of any two-year community
college may admit to the summer session of the commu-
nity college as a special student any high school student who
has completed the 11th grade and whose admission to sum-
mer session is recommended by the principal of the high school
in which thg student completed the 11th grade. A principal
of a high school may recommend such a student as a special
student pursuant to rules and regulations which may be
adopted by the governing board of the district maintaining the
high school. A principal of a high school shall not recommend
a number of students who have completed the 11th grade in
excess of 5 percent of,the total number of students in the high
school who have completed the 11th grade immediately prior
to the time of recommendation.

The attendance of it student at community college as a.spe-
cial summer session student pursuant to this section shall be

a
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credited to the district maintaining the community college for
the purposes of allomanees and apportionments from the State
School Fund, and the student shall receive credit for corn-
munit3 Lallege courses mint he completes, ill the same manner
as if he were a regularly enrolled community college student.

SeCtions 25503 5 and 6401" to 6403. inclusive, do not apply
to the special students authorized to be admitted to a com-
munity college summer session pursuant to this section.

Permissive Vocational Education Classes
Mi. [E C4881-0)

EC5656.5. The principal of any high school may, with die
approval of the governing board of the school district, permit
11th and 12th grade students to attend vocational education
classes maintained by the community college district in which
the high school is.locatcd, in accordance with Section 25513.

Admittance of 11th and 12th Graders to
Vocational Edutational Classes E C22009 I

EC25513. The principal of any two-year community colleke
may admit 11th and 12th grade students to vocational edu-
cation classes maintained for such pupils who may profit
from the instruction and are recommended by the high school
principal, provided.

(a) The high school students are enrolled in a high school
within the community college district.

(b) A contract is entered into between the governing board
of the district maintaining the high school and the district
maintaining the community college for the payment,of ?the
current expense to -the community college district incurred
on account of such attendance: -"

(e) Notwithstandlng, the provisions of Section 11251 of this
code, -the hours of -attendance of slid] students is credited to
the high school district of enrollment but in no case shall the
credited hours of attendance of a student in both 'attendance
centers exceed one day of attendance on anyone calendar day.

(d) Scholastic credit for courses completed is at the high
school level.

For the purposes of this section, such vocational education
classes may be considered to Ere classes maintained by the high
school within the boundaries of the district maintaining tke
high school.

Contract to Provide Vocational Education Classes (EC780103
EC25514. Notwithstanding any provision in this code to the

contrary, the governing board of any school district maintain:
ing a high school and the governing board of a com-
munity college district may enter into a contract, subject to
the approval of the Superintendent of Public Instruction, for
the education of community college students in vocational
education classes to be conducted for such students by
the district maintaining the high school. The average daily
attendance of community college students enrolled in such
classes, under the provisions of this section. shall be credited
to the community college district and college credit may be
granted students who satisfactorily' complete the course of
instruction in such classes.

The computation of average daily attendance in secondary
schools is discussed in the following sections of the Education.
Code:

Cemputatipn Generally IEC463301
EC11401. The average deal, Attendance in the high schools of a district other than*

evening high schools continuation high schoom and continuation eaucatton
classes, for a fiscal sear are the quotient arising from (11%1N:1g the total numnee of
days of pupils' attendance allow ed in the regular di% high schools summer schools:
special.logl) school classes and the part time socational courses ot the district.
exclusive of the numher of das s of ouoits attendance in the seventh and eighth
grades of junior high schools (luring the iscat scar os the number ot class school
was actually taught in the regular day schools ut the district during the fiscal year:
exclusue of Saturdass or Sundass

Computation for Evening High Schools
and Continuation Education (EC46331 I

EC11402. The unitlof average daily attendance in the evening
high schools, continuation high schools, and continuation edu-
cation classes of a district for a fiscal year are the quotient
arising from dividing the total number of days of pupils'
attendance in such high schools and classes by 175.

Total Computation (EC463321
EC11403. The total units of average daily attendance in the

high schools of a district shall be total units of average daily
attendance computed under Sections 11401 and 11402.

Computation for Seventh and Eighth Grades (EC-463331
EC11,40,4. The units of average daily attendance for a fiscal

year of pupils residing in any elementary school district and
attending the seventh and eighth grades of a junior high school
shall be determined separately and shall be computed by divid-
ing the total number of days of pupils attendance in said
grades by the number of days school was actually taught dur-
ing the fiscal year in the regular day high schools of the dis-
trict maintaining the junior high school the average daily
attendance so computed shall be credited .to the elementary
school district in which the pupils reside.

Maximum Credit for Attendance'
for Grades Thirteen and'fourteen IEC7631

EC11102. In am communttv Cotlege aistrit.t students in lath- and 14th-erade
courses shall not be credited one ch snot aseraa.. ssitn more than tti du. hours
of attendance during an% tie-d.tf 4ecoo, of each regular semester or quarter.
exclusive of attendance -at summer sch6ots

The chancellor s etiae shall adopt such regulations as may be pecessary to carry
out the prostsions of this section

Education Code sections 5614 through 5623 provide for
the discontinuance of junior high schools. The crediting of
a.d.a. in the case of such an event is covered in Education
Code Section 5622:

Crediting Average Doily Attendance I EC370821
EC5622. The _average daily attendance of all eighth grads

pupils educated by a high school district pursuant to Seetious
5614 to 5623, inclusive, shall be kept sepwate and credited to
the elementary school district in which the pupils reside.

High school attendance Will be repoAed.to the Department
of Education on forms J-19-P1, 1-19-P2, and J-19-A. Junior
high School attendance that is maintained by a high school
district will be reported on J-19E-P1, J-19E-P2, and J-19E-A, -

unless the junior high school is maintained by a unified school
district; in that case the attendance for seventh and eighth
grades will be reported on forms J-18-P1, an0-18-A,
and the attendance for the ninth grade or higher will be
reported on forms J-19-P1, J-19-P2, and J-19-A.

Attendance Accounting by Program
School diStricts' and offices of county superintendents of

schools are authorized to establish and maintain a wide,variety
of educ al programs that do not fit into a particular grade-

rutture. These programs are as follows:

Adult education

Community service classes

Continuation schools and classes



Opportunity schools and classes

Outdoor science, conservation, and forestry education
programs

Regional occupational centers (ROCs) or programs
(ROPs)

Summer schools

Technical, agricultural, and natural resource conserva-
tion schools

Work-experience programs

Year-round schools and intersessions

Attendance accounting procedures for these rograms are
discussed in the pages that follow.

Adult Education

Classes for adults are estabhshe primarily for adults, and at
least 51 percent of those enrolls in adult classes shall be
adults.

The definition of an adult for purposes of crediting
attendance is in Education Code Section 5756:

Definition of "Adult" IEC52610, 784601
EC5756. "Adult," for purposes of this section, means a person 18

years of age and older or a person who is not concurrently enrolled
nva regular high school program. However, perscins 18 years of age
or older who are concurrently enrolled in a regular high school
program are not adults for purposes of this section. Adults enrolled
in any classes maintamed.by high school or unified school districts
or county superintendents of schools pursuant to Sections 7450
through 7466, 45040, 45041, 45042, and 45043 shall be reported
separately, and the adult foundation program shall be used in
computing district apportionments.

Attendance in Community Colleges; Computation [EC78460.51
EC5756.1. The attendance of adults in community college districts

shall be computed in the same manner as the attendance of any
other community college student.

The provisions of the Californka Administrative Code, Title
5, Education, pertaining to classes for adults are as follows.

5CAC10500. Scope. (a) The provisions of this chapter apply to all
adulf schools and to all classes for adults maintained by high school
districts and unified school districts.

,(b) As used in this division:
(1) "Adult schools" includes evening high schools.
(2) "Bureau" means Bureau of Adult Education of the

State Department of Education or its successors.

KACI0507. Attendance and Enrollment. (a) General. The attend.
-° ance of persons not regularly enrolled in a class shall not be counted.

*A person is regularly enrolled in a class only when his enrollment has
been entered on forms which meet the requirements of the bureau or
Superintendent of Public Instruction. Signup sheets used at a clam
session for attendance-keeping purposes do not constitute regular en-.rollment.

(b) supplementary Lectures. In classes for adults in which
lectures are used to supplement the instructional work of the teacher
regularly employed to teach the class, only the attendance, of those
crsons regularly enrolled in the class and in attendance shall be

'tcd to the district for apportionment purposes.
(c) Classes in Physical Education and Crafts. Attendance in

physical education classes and classes in crafts shall not be counted
under the circumstances described in Sections 10540(i) and 10541(c)
respectively. (Sec also restrictions in Sections 10542 and 10543 con-
cerning attendance in forum series or lectures series.)
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5CAC10508. Records and Reports. (a) The authorities of each school
district maintaining adult schools and clams for adults shall keep such
records and shall make such reports relating to such schools and classes
u may be required by the bureau or Superintendent of Public In-
struction.

(b) Course outlines in all subjects shall be on file on forms pre-
scribed by the bureau and be subject to inspection.

5CAC10531. Duration. An adult school shall be conducted for not
less than two hours per day for, not less than four days each week
for not less than 128 days during a school year.

5CAC10540. Chelsea in Physical Education. (a) Classes for adults in
physical education shall include only those organised primarily for in-
struction to:

(1) Develop individual end public safety through swim-
ming and life saving.

(2)VDelelopq,eaders in ihriietil and recreational educe-
,tion.

( Provide education for improved posture, efficient
body movement, and physical conditioning,

' (b) For apportionment purposes, no classes for adults in dancing
or recreational physical education shall be approved.

(c Recreational physical educiition is defined as that phase of theactiv)tiity ogram organized primarily for adult participation as a rec-
reational tlet. Included in this definition arc all classes organized
primarily fur participation in sports and games. This does not apply
to classes organized under (a).

(d) Such facilities, equipment, and supplies shall be provided as
will insure an appropriate instructional program including laboratory
experience. Adequate dressing room; towels, and hot and cold showers
shall also be provided.

(e) The number in attimdarice in any one class shall be held to an
optimum student-teacher ratio according to the type of instruction.
The bureau shall publish to schools 'maintaining classes the maximum
limits prescribed for each type of instruction.

(f) All applications fur approval of physical education classes
shall be accompanied by evidence that the program is instructional.
Aequests for approval shall include the following information on forms
prescribed by the bureau:

(1) Purpose of course.
(2) Instructional units (in dbtail).
(3) Hours planned for each unit.
(4) Maximum student- teacher ratio permitted.
(5) Methods and procedures to be used.

(g) The instructional tutus fur each course shall be approved by
the bureau.

(h) The bureau shall prescribe the maximum number of hours
allowed for the completion of approved instructional units. The bureau
shall publish to all districts maintaining classes for adults in physical
education the limitations that.have been determined. .

(i) Attendance of persons who have completed the maximum num-
ber of hours allowed for an upproecd course in physical education shall
not thereafter be counted in such course.

5CAC10541. Crafts. (a) In any field of crafts, including leather, clay,
plastic, metalt, find needle craft, the course outlined qn file as required
in 121(h) shall include a statement stipulating the maximum number
of hours allowed for the course.

(b) The request for approval of each course must include a state-
mutt of the maximum number of hours allowed for its completion. The
maximum number of hours allowed for completion is subject to ajs-
provarof the bureau.

(o) Attendance of persons who have complet proved course
in a craft shall not thereafter be counted in such course.

5CAC10542. Forum Series. (a) A 'forum series" as used in this
section is a class for adults which provides for the free discussion of
public affairs under qualified leadership.

(b) A forum series shall be conducted in such a manner as to pro-
vide opportunity for active participation in discussion by the mem-
bers. Enrollment in a forum series shall be limited for the purpose of
insuring such participation.

(c) Each forum series must comprise at Igt four class sessions
relating to the wane general topic. Not more than one session in the
same forum series shall be held during the same day.

(d) The subject for discussion at any class session may be pre-
sented by the regular forum leader or by other qualified persons, but in
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either ease the forum leader shall be responsible for the leadership and
guidance of discussion.

(e) Each forum series shall( be submitted for approval to the
bureau and must be approved by the bureau prior to the first meeting
of the forum series in order for att&danee upon class sessions of the
foruhl series to be credited for purposes of the apportionment of school
funds. ,(f) Each class, session of a forum series shall be of evident educa-
tional value. Attadance upon any class session of a forum series which
is primarily for entertainment purposes os.which is conducted for the
general public rather than for' regularly enrolled members of the forum
series shall not be credited for apportionment purposes.

(g) Each forum series shall be conducted under the general super-.
vision and direction of an employee of the school district who is legally
certificated for suchl service.

(h) The number of persons attending each class session of t forum
series shall be limited to a number which will permit effective partici-
pation in discussion by the members of the forum series. Only the at-
tendance of those persons who are regularly enrolled in a forum series
aqdwho attend the sessions sball At) credited to, the,distriet for Appor-
tionment*. PUrposes.

(i) If the attendance at any two consecutive class sessions of a
forum series exceeds 400 persons, the principal of the school maintain.
ing the fortpn series. shall immediately notify the bureau, presenting
an estimate of the probable attendance at subsequent class sessions of
the forum series and such other information as the bureau shall re-
quire. The bureau shall thereupon review the evidence And determine
whether:

(1) The attendance shall be reduced.
(2) A second forum series shall be organized.
(3) The forum series shall be permitted to continue with

the attendance for apportionment purposes limited in accord-
ance with directions outlined by the bureau.

SCAC 10543. Lecture Series. (a) Lecture aeries on topics not related
to public affairs shall be reported to the bureau prior to the first meet-
ing of any series.

(b) All members of e group whose attendance is counted must
be regularly enrolled .

(f) No person shall be counted in attendance in a lecture aeries
who has not been in attendance for at least two sessions of the ap-
proved series.

Additional instructions for attendance accounting in classes
flir adults are contained in the following sections of the

'Education Code:

Adult Evening Classes: Admission of Minors [EC52500, 78400)
EC5701. Adult schools and evening high schools shall consist of
classes for adults. Minors may be admitted to such classes pursuant
to Section 5706.

Admission of Adults and Minors
EC5706. Adult schools and evening high schools shall be open for the

admission of adults and of such minors as in the judgment of the
governing board may be quglified for admission thereto.

Maintained in Conjunction
With Other Schools or Centers MC52512;78410]

EC5716. Classes for adults may be maintained in conjunction
with &Sy or evening high schools, day or evening community
colleges, day or, evening adult schools, or day or evening re-
gional occupational centers.

(EC48040, 78403]

Weekend Cla (EC525131
EC57I7. Ale governing board of any high school district or unified school chstnct

may provide for the maintenance on Saturday and Sunday of classethfor adults

nay of Attendance and Maximum Credit (EC46190; 76320)
EC11151. In classes for adults. a daA, ui attendance Is Id0 minutes of attendance

but no student shall be ciechteci with more than 13 clock hours of attendance
during any one school week unless he is enrolled in a class in elementary sublects,
a class for which hat V. h..,Acredit n auen. a ciss in English fur foreigners. a class

citizenship. or a class in a trade or industnai subicrt as trade or inciustnal ,ublect
is defined by the Stateofinaid of Education for grades 7 to 12. inclusive, or by the
chancellor's office for community colleges

4

Average daily attendance is computed and reported accord-
ing to the following guidelines:

Computation . [EC46350) 1111,

Eci 1501. The units of aserage daily attendance .n classes for adults fora fiscal year
maintained by a distntt, other than a community coin-4e distnct, shall be
computed by dis 'ding the total days of pupils attendance in such classes dunng
the fiscal year by 175 The units ..t average duly attencunce in classes tor adults
for a fiscal y car rbiuritaiiied hv el 4. cmmJnit cviie;e district shall be computed as

. set forth in Swum 114765

When computing from an hourly base, take the total hours
for all pupils (not to exceed 15 hours in any schbol week for
any one pupil, except as noted in Education Code Section
11151, which appears on this page) and divide by, 525.
Dividing by 525 will give the amount of annual a.d.a.
generated.

All attendance for approved ,clsses for adults reported
for appOrtionment purposes by the day'or evening highstint,'
principal on the high school principal's annual and period
reports, forms .1:19-P1, .1-19-P2, and J-19.-A.

Two adult pupil classifications are separated for apportion-
ment purposes on the J-19 series reports. These classifications
are (1) those students who are concurrently enrolled in a
regular public high school program; and (2) those students
who are not concurrently enrolled in such a program,.

Each pupil's attendance in approved classes for adults shall
be recorded in hours, and no absence less than a full clock
hour shall be charged. Absence due to illness or other reasons
stated in Education Code Section 10953 may not be credited
for apportionment purposes.

Classes in adult education programs which have more than
50. percent enrollment by high school students, regardless of
the time of day that the classes are offered, are extended day,
classes. If the pupils enrolled and in attendance in such classes
have already been in the regular day school for the minimum
day, they do not generate additional a.d.a. (Department of
Education memorandum, December 7, 1970, Department of
Education opinion, May 12, 1970)

Classes for adults maintained during the summer are not to
be reported as summer school classes.

Communityfervice Classes

The entire cost'of financing community service classes is
the respOnsibility of the schbol district conducting such
classes. Therefore, according to Education Code Section 6323,
the attendance in such classes is not reported to the
Department of Education for apportionment purposes:

No Apportionment from State Funds (EC51814; 783041
EC6323. Attendance or average daily attendance in commu-

nity service classes pursuant to this article shall not be re-
ported to the State Department of Education for ippOrtion-
ment. No apportionment from state funds shall be made to
establish or maintain Nadi classes.

Nevertheless, the Department of Education requires that,
attendan records be maintained and that at the end o ach
school y ar' a special report (Form J-2'1) be filed to summ ize
attend ce in community seirvice classes. The Form J-21 is
su tted as a supplement' to the annual report on Form
J-19-A. Essentially, attendance reporting for community ser-
vice classes is the same as at all levels of secondary eddcation.
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Continuation Schools and Classes

The following sections of the California' Administrative
Code, Title 5, Education, and the Education Code pertain to
the establishment and operation of continuation schools and
classes:

5CAC11001.Progranis of Guidance, Placement, and Follow-up. The
guidance, placement, and.follow-up services are to be provided on a
regular basis and shall include the following:

(a) Personal Guidance. All pupils shall be provided with individual
counsel in matters affecting their personal, social, and educational ad-
justment

(b) OccUpational Guidance. All pupils shall be provided with
necessary occupational information that individually and realistically
prepares them for future employment opportunities

(c). Placement. All pupils shall be assisted in securing suitable em-
ployment whenever the pupil can benefit from sin h employment

(d) Follow-tip. The district shall pros ide all pupils with follow-up
services as follows:

(1) Visitation of employed pup& at places of employment to de-
termine the effectiveness of the guidance and placement services.

(2) Regular home contacts and parent conferences in cases where
a student is not succeeding in a courtinuatIon program

(3) Regular contacts with all students enrolled only 4 hours per
week and all pupils suspended from continuation education, with
the intent of eventually returning them to the full-time continuation
education program,

5ck1I004-Separate Coiitinuation High hools.
(d) A continuation high school shill be conducted for not less than

175 days duriug, a school year.

5CAC11010. Exemption. An application for exemption from the re-.
quirement. of mami dining special continuation (ineation elasseq, ns
permitted by Education Code Section re.t52, shall describe the district's
plan to proilde instruction for pupils subject to continuation educa-
tion. The appbeation shall be submitted to the State Department of
Education; Bureau of Elementary and Secondary Education, State
Education Building, Sacramento, California, by June 30 for the follow-
ing school year. If granted, the exemption shall apply to that school
year only,

Establishment and Maintenance of Continuation Classes for
Minors (g C411432)

EC5952. The governing board of eaclthigh school district and
each unified school district shall establish and maintain within
its boundaries special continuation education classes and may
establish and maintain regional occupational- centers or
programs, in accordance with the provisions of Section 7451,
whenever there are any minors residing within the district
who are subject to compulsory .continuation education;
wovided, that if there are fewer than 100 students enrolled
in grade 12 in any school of the district maintaining that
grade, the governing board of the district may apply to the
State Department of Education for exemption of that school
from the requirements of this section and such exemption
'may be granted in accordance with rules and regulations that
shall be adopted by the State Board of Education to govern
the granting of the exemptions. An exemption may also be
granted to schools having an enrollment of more than 100
pupils in grade 12 if the district seeking the exemption has
entered into an agreement with another high school, district
or unified .school district to maintain special continuation
education classes fbr minors residing in either of the districts,
but shall not be granted if the agreement would make it
necessary for spch minors to travel an excessive distance from
their homes to the continuation education classes.

If there is a regional occuRational center or program as
provided in Chapter 14 (commencing with Section 7450) of
Division -6 within a county, the governing board of any school
district within that county may enroll minors, otherwissk
subject to, and in lieu of, continuation education, in the center
or program in accordance with the provisions of Section-7455.
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Minimum Weekly Hours of Instruction (EC48433)
EC5953. Special continuation education classes or classes con-
ducted by a regional occupational center or anr combination
thereof shall provide at-least four 60-minute hours of instruc-
tion per week for each minor within the high school district
who is subject to compulsory continuation education.

Hours When basses Are Maintained MC484341
EC5954. (a) Except as otherwise provided in subdivision (b),

such classes shall be maintained between the hours of 8 a.m.
and 5 p.m. If the governing board of the school district deter-
mines that the special needs of the community or pupils re-
quirelt, such classes may be'maintained until 6:30 p.m.

(b) If the school district maintains classes for adults, the
governing board of the school district may maintain continu-
ation education' classes during such hours and for such length
of time during the day or even, as the 'classes for adults
are maintained.

Minimum School Doy for Continuation Education EC46170)
EC11053. In continuation high schools and continuation edu-

cation classes, a day of attendance is 180 minutes of attend-
* anee but no pupil in any such school or class shall be credited

with more than 15 hours of attendance in any calendar week.

Computation for Evening High.Schools
and Continuation Edutation lEC46331)

EC11402. The units of average daily attendance in the evening
high schools, continuation high schools, and continuation edu-,,
cation classes of a district for a fiscal year are the quotient
arising from dividing the total number of days of pupils'
attendance in such high schools and classes by 176. °
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Weekly Minimum Attendance Requirement [EC4811001
EC) 2551. All p9rsons 16 years of age or older and under 18

years of age, not otherwise exempted by this chapter, shall
attend upon special continuation education classes
maintained by the govetning board of the high school district
in which they reside, or by the governing board of a
neighboring high school district, for not less than four
60-minute hours per week for the regularly established .
annual school term. Such minimum, attendancerequirement
of four 60-minute hours per week may be satisfied by any
combination of attendance upon special continuation
education classes and regional occupational centers or
programs.

Minors Not Regularly Employed lEC4§402).
EC12553. Whenever a minor subject to the provisions of this
chapter, who is not otherwise exempted by this chapter,
cannot gift satisfactory proof of regular employment he shall
attend, for not less than 15 hours per week, special
continuation education classes during the period of
unemployment The minimum attendance reci irement of 15
hours per week may be satisfied by any c bination of .,

attendance upon special continuation educat in classes and
regional occupational centers or programs.

Persons Exempted
From Continuation Classes (EC48410)

EC12601. There are exempted from compulsory attendance
in continuation education classes as otherwise required by
Sections 12551 and 12553, persons who:

(a) Have been graduateld from a high school maintaining,
four-year course above the eighth grade of the elementary

schools, or who have had an equal amount of education in a
priVate school or by private tuition.

(b) Are in attendance upon a public or private full-time
day school, or satisfactory part-time classes maintained by
other agencies.
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(c) Are disqualifi84 for attendance upon these classes
becau of their physical or mental condition, or because of
pers6nal services that must be rendered to pea dependents.

(d) Are satisfactorily attending a regional occupational
program or center as provided in Sq,ction 5952.

(e) Halve successfully demonstrated proficiency equal to
or greater than standards as established by the Departinent
of Education pursuant to Section 12603, aiidli-ave verified
approval submitted by their parent or guardian

(f) Are subject to Section 12551 but not Section 12553 and
are in attendance upon classes for adults for not less than four
clock hours per calendar week

The additional requirements for Continuation schools and
classes are discussed in the paragraphs that follow.

If a school district leas -Trot- established an opportunity
school or class, the district may legally transfer students under
age sixteen with disciplinary problems to a continuation
school or Mass (Attorney General Opinion CV 71-232).

Individual's will be accepted into the adult education
program only after certification by the school district official
who is responsible for the L.ontinuatiun education program
from which the student is prevented from participating in
because of his or her regular employment. "Regular employ-
ment," however, is not defined in law. In general, 30 hours per
week would be considered full-time employment. But a
distnct L.ould adopt its ow' n regulations as to what full-time
employment means if the employment prevents a student
from participating in the continuation education program.

Students should be exempted from compulsory continua-
tfon education through the district's regular exemption pro-
cedure. A work permit should be issued to the student, and
according to district policy either the person responsible for
the continuation education program the issuing authority who
signs the work permit, or other ,designated person should
follow up with the adult education administrator to see that
the student is attending the adult education classes to which
he or she is assigned. If the student fails to attend satisfactorily,
the four hours per week of adult education classes, his or her
work permit should be revoked or the hours worked per week
should be reduced. (State Department of Education memoran-
dum, November 30, 1973)

For apportionment purposes pupil attendance is recorded
inlours or in actual minutes attended, according to California
Administrative Code, Title 5, Education, sections 406 and 407
(see page 12 of this manual), Whenever a pupil is registered for
a full hour and' is in attendance for any portion of that hour,
the pupil is recorded as being in attendance for the full hour.
Absence is not recorded unless the pupil is absent for the Full
hour. Verified absence due to illness or other reasons stated in
Education Code Section 10953 may be allowed as attendance
in a continuation high school or in continuation classes:.

Ayerage daily-attendance for continuation high schools not
qualified as necessary small high schools is° reported on
Department of Education forms J-19-P1, J-19-P2, and J-19-A.

Whenever the a.d.a. is less than 301 in a separate continua-
. tion high school, thewneeessary small high school" formulas

prescribed .in Education Code Section 17664 apply-without
such school's having to meet the copditions of Education Code
Section 17663:

Necessary Small High School Defined (EC41707)

Ec17663. A necessary small high school for the purposes Of
Section 17664, is a high school with an average daily attend-
ance of less than 301, or a junior high school with an average
daily attendance of less than 75 in grade ine, which comes
within any of the following conditions (e cent that .a single
high school maintained by a unified distr. t formed under the
provisions of Sections 3100 to 3353, inclusiye, or formed under
Section 1976, or a high school maintained by any district for
the exclusive purpose of educating continuation, juvenile hall,
physically handicapped, or mentally retarded pupils shall be
considered a necessary small high school) :

(a) The projection of its future enrollment on the basis of
the enrollment of the elementary schools in the district shows
that within eight years the enrollment in high school in grades
9 through 12 will exceed 300 pupils.

(b) Any one of the following combinations of distance and
units of average daily attendance applies:

(1) The high school had an average daily attendance of
less than 100 in grades 9 th;ough-1.2: during the preceding
fiscal year and ,is more than 15 miles by well-traveled road
from the nearest other public high school and e per-
cent of the pupils would be required to tray z0 miles or 25
percent of.thf pupils would be require to t avel 30 miles one
way from a point on a well-traveled road nearest their homes
to the nearest other public high school.

(2) The high school had an average daily attendance of
100 or more and less.than 150 in grades 9 through 12 during
the preceding fiscal year and .is more than 10 miles by well-
trawled road from the nearest other public high school and
either 90 percent of the pupils would be required to travel 18
miles or 25 percent of the pupils would be required to travel
25 miles one way from a point on a well-traveled road nearest
their Jiomes to the nearest other public high school.

(3) The high schoql had an average daily attendance of 150
or more and less than 200 in grades 9' through 12 during the
preceding fiscal year and is more thane 7i miles by well-
traveled road from the nearest other public high school and
either 90 percent of the pu 'ils would be regaled to travel 15
miles or 25 percent of the upils would be required to travel
20 miles one way from-a point on a well-trIveled road nearest
their homes to the nearest other public high school.

(4) The highschool had an average daily attendance of 200
or more and less than 300 in grades 9 through 12 during the
preceding fiscal year and is more than five miles by well-
traveled road from the nearest other public high school and
either 90 percent of the pupils would be required to travel 10'
miles or 25 percent of the pupils would be required to travel
15 miles to the nearest other public high school.

(e) Topographical or other conditions exist iii the district
which would impose unusual hardships on the pupils if the
number of miles specified above were required to be traveled.
In these cases, the Superintendent of Public Instruotion may,
when requested, and after investigation, grant exceptions from
the distance requirements.

(d) The Superintendent df Public InstruCtion has ap-
proved the recommendation of a county committee on school
district organization designating one of two or more schools
as necessary isolated schools in a sanction where the schools
are operated by two or more districts and the average daily
attepdanee of each of the schools is less than 300 in grades 9
through 12.

Foundation Program for High School District -Wilk Small
. Schools' [EC41711),

EC17664. (a) Por each district on account of each necessary
small high school the Superintendent of Public Instruction
shall make one of the following computations seleCted with
regard only to the number of certificated employees
employed or average daily attendance, whichever provides
the lesser amount:



Ave le daily
atte dance s

Minimum number of
certificated employees

Amount to be
computed

1- 20 less than 3 $16,520
pet. teacher

1- 20 3 83,760
21- 40 4 100;280
41- 60 5 116,800
61- 75 6 133,320
76- 90 7 149,840
91-105 8 . 166,360

106-120 9 1'182,880
121-135 10 199,400
136-150 11 215,920
151-180 12 232,440
181-220 13 248,960
221-260 14 265,480
261-300 15 282,000

(b) For each district on account of each small high school
not determined to be a necessary small high school under

,Sections 17663; 17663.5, and 17663,7, he'shall make one of the
following computations, whichever applies:

(1) If the total- of the units of averagedaily attendance in
the district during the fiscal ycar is less than 301, he shall
multiply the units of average daily attendance during the
fiscal year in the school by nine hundred forty dollars kS940).

2) If the total of the units of average daily attendance in
the district during the fiscal y ear is more than 300, he shall
multiply the units of average daily attendance during the
fiscal year in the school by nine hundred fifty dollars $950).

For the purposes of th sectiona certificated employee"
is an equivalent full-titne position of an individual holding a
credential ,authorizing s nice, and performing service in
grades 9 through 12 in y secondary school. Any fraction of
an equivalent full-ti e position shall be deemed to be a
full-time position. 6 WV

The foundatton program established by this section for high
schools with an as crage daily attendance of less than 301 shall
not apply to any high school established after-July 1, 1961
unless the establishment of subh schools has been approved
by the Superintendent of PubliC Instruction.

The principal of each separate continuation high schOol
prepares and files the high school principal's annual and period
reports (Department of Education forms J-19-P1, J-19-P2, and
J-19.-A) in the manner prescribed in the instructions on the
forms. A separate J-form should be completed for each
necessary small continuation high school.

Average daily attendance for pupils enrolled in con tinua-
tion classes, as reported on Department of Education forms
J-19-P1, J-19-P2, and J-19-A, is computed by dividing the total
days of attendance in such classes by 175, regardless of the
number of days school is maintained in the full-time day
schools of the district.

The Department's Handbook on Continuation Education in
California ShoUld-be-reviewed for further inform4ion relating
to continuation education.

"_ g...roris

Ottportunity Schools and Classes
-

Education Code Section 11075 establishes the minimum
day and attendance crediting requirements for opportunity,
programs: ,

Minimum Day for Opportunity School) Attendance "'""" fEC461801
gclion. The minimum day in an opportunity school or

opportunity class is 180 minutes. A pupil may be enrolled in
an opportunity program for not less than a class period of the
school, nor more than 179 minutes per day. Attendance for a
pupil enrolled in an dpportunity program shalt be credited to
the regular Blass attendance.

4-83562
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A pupil whO is enrolled in both an opportunity program and
a regular school, shall attend school for a period of time not
less than the minimum schoolday required for the grade livel
in which he is enrolled.

Provisions are made to report the attendance in opportu-
nity schools and classes on- forms .1118-P1, J-18-P2, J-18-A,
J-19-P1, J-1-9-P20 and J-_19-A.-s-

.
Outdoor Science, Conservation, and Forestry
Education Programs

programs in outdoor science, conservation, and forestry
education are authorized by the following sections of the
Education Code:

Authorization of Outdoor-Sclentv
and Conservation Programs (EC8760)

EC6011. The governing board of any schooldistrict may:
(a) Conduct programs and_classes in outdoor science

feducation and conservation education within or without the
boundarips of the school district and for that purpose employ
instructors, supervisors, and other personnel and provide
necessary equipment and-supplies.

(b) Acquire and maintain real or personal property
needed for outdoor science education and conservation
education programs and classes either within or with= the
boundaries of the school district either by purchase, rental,
lease, gift, or other means in the same manner as if the
property were within the boundaries-of the school district.

(c) Contract with the United States, the State of California,
any city, county, city and county or school district therein, or
any combination thereof for the joint operation and
maintenance of such programs and classes in outdoor science

- education and conservation education qr for assistance in
their operation and maintenance.

(d) Transport or arrange transportation of pupils,
instructors, supervisors or other personnel to or from places
where such programs and classes are being conducted,
Whether within or without the district; provided, such
transportation is within thestate. _

Outdoor Science Program invtiving Marine Science (EC87e1)
EC6011.2. Notwithstanding any other provision of this code,
whenever an outdoor science program involves studies in
marine science, the governing board_d_any school district or
a county superintendent of schools may transport. or arrange
transportation of, pupils, instructors, supervisors, or other
personnel aboard U.S. Coast Guard_ approved vessels in the
waters of the acific Ocean 'for CO-tikes not to exceed five
miles westerly of any offshore island which is a part of the
State of California.

. 6146

Authorization ofrorestry Programs (EC87621
tC6012. The governing board of any school district may:

(a) Conduct courses in forestry, and for that purpose em-
ploy instructors and supervisors of classes, and acquire neces-
sary equipment.

(b) Acquire forest lauds outside the boundary of the district
by lease for a period not exceeding five years. or purchase or
sell such lands in the same manner as lands within the bound-
ary of the district'are purchasedoLsold.

(ol Afforest and reforest, and plant trees, shrubs, anff vines
'aeon such lands; or upon any public lands which may be placed
at its disposal, and enter into contracts and agreements with
the government of the United States, the state, or any politi-
eal supdivision thereof for such purpose.

(d) Transport pupils. instructors, or supervisors ,of classes
to or from classes or places where such work is being done,
whether within or without the district, in the same manner
and subject to the same limitationeis in transporting pupils
to and from'school.

4
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Agreements to Provide Forestry Programs (EC87631
EC6013. The county superintendent of schools may, with the

approval of thu county board of education, enter into agree-
ments with the governing board of one or more school districts
to provide programs and classes in outdoor science education
and conservation edueation for pupils in the district. Except
as otherwise provided in this article, the agreement shall pro-
-Tilde for the payment by the district of the actual cost of pro-
viding such programs or classes. The county superintendent .

of schools shall transfer from the funds of the district to the
county school service fund the amounts set forth in the agree-
ment

'It,s, It is suggested that attendance be recorded in field books
while outdoor classes are inIre--ftekrandthen translated to
the regular, permanent attendance records when pupils return
to regular classes,

Attendance is credited to the district, and it pays the actual
cost of training by transferring funds to the County School
Service Fund. .

Regional Occupational Centers or Piograms

The attendance accounting procedures specifically related
t6 regional occupational csnters,,,4nd programs (ROCsfROPs)
are discussed here in response to questions frequently asked. It
is assumed from the beguining of the discussion thlfstudents
must be enrolled in ROCs/ROPs pursuant to the regiona1
concept outlined in Education Vde Section, 7451 and
California Administrative Code, Title 5, Section 1\1104 (Olt

Minimum day. 13.0Ps were ,first established in segments of
full hours only. Mere rec-Critly, ROPs have been commonly
scheduled .acnrcling to regular high,school time schedules in
which class sessions are nod necessarily held in segments of a
full hour: -Laws and kegulations governing ROPs do trot equate
class sessions with hours urdess the class,sessions; ale actually
60 minutes in duration( Therefore, in an' ROP where only one
course, class, or section is being considered for the program,
the course, class, or section shall be scheduled for 60 minutes,.;
the minimum for an ROP. In an ROP in which multiple
courses are offered, any course, clas's, or section may be
scheduled for fewer than 60 minutes if the sum of the
scheduled instructional time equals or exceeds 60`minutes.

Education Code Section 7461 states:
I

Credit for Regional Occupational Program Attendance (EC52325t
EC746I. Any district or county superintendent who operates

a 60-minute regional occupational program shall be credited
with one-third of a unit of average daily attendance for each
student in a 60-minute regional occupational program and
two-thirds of a unit of average daily attendance in a 120-min-
ute program.

Education Code Section 7462 states:

Minimum Schooldays for Regional Occupational
Centers and Programs (EC523261

EC7462. Th'e minimum day in a regional occupational center
is 180 minutes and the minimum day in a regional occupational
program is 60 minutes.

Categories for reporting. There are two distinct categories
of regional occupationpl centers and programs, each bearing

different y equirementi for attendance accounting. The cate-
gories are (1) adults, and (2) LonLurrently enrolled students.

1. Adults (nonconcurrently enrolled students), Adults are
defined as all students not concurrently enrollean a
regular high school program: This classification includes
but is not ignited to itudents in private schools,
graduited students, exempted or expelled students, and
students enrolled exclusively in ROCs/ROPs. Education

-" Code Section 5756 states:

Efetinition of "Adult" (EC52610:784601

EC5756. "Adult, " ,for purposei of this section, means a person 18
years of -age ands:010,1_0r a person who is not concurrently enrolled
in a regular high school program. However, persons.I8 years of age
or older who are concurrently enrolled in a regular high school
program are not adults for purposes of this section. Adults enrolled

-in any classes maintained by high schclol or unified school distncts
or county superintendents of schools pursuant to Sections 7450

.through 7466, 45040,`45041, 45042, an 043.shall be reported
separately, and 'be ,adult foundation p m shall be used in
computing district apportionments.

2: Concurrently enrolled _students. Students in this cate-
gory include regular high school students, ,students
enrolled in Lontinualion edus,atiOn Masses, and physi-
Lally handicapped students who have graduated. .

a. Students enrolled in regular classes. These students
are defined as (1) students enrolled in a,regular public
high school for at least a 240- minute minimum day
(except seniors in their second semester, see Educa-
tion Code Section 11056); and,(2) students enrolled
in a regular public high schobl for at least 180
.minutes i transportaliOn to an ROP requires 30 or
more minus. Education Code Section 7455.5 states.

Excuse from Atten,chng Physical Education Classes (EC823161
EC7455.5. Any pupil enrolled in grad10, 11, or 12, and who

is also attending a regional occupational center or regional
occupational program Mil be cxt used front attending courses
in physical education by the governing board of the school

-xlistrict maiOtining grade I0, 11, or 12, and in which the
pupil is enrolled. IT.httendance upon such, classes results in
hardship bectuse of travel time`involved.

If 'a ptlpil ifi.excused from physical education classes pur-
, suant to this section. the minimum schOolday for him in his
.regular high schooljs 180 minutes.

',1). Students enrolled in a regular public school confirm-
ati9 education program. Thes& students may satisfy
km minimum week requirements in any .combi-
nation of 10C/ROP. However, there must be some
regularly eduled participation in the continuation

A
sZhodl m tructiOnal program to maintain the con-cur-
rent status: Education CodeSection 12551 states:

Neekly Minimum Attendance Requirement (EC484001
EC12351- All persons 16 years of age or older and under 18

years of age, not otherwise exerlr by this chapter, shall
attend upon special continuation education classes

°maintained by the governing board of the high school district
in 'hich they reside, or by the governing board of a
neighboring high school district, for not less than four
60-minute hours per week for the regularly established
annual school term. Such minimum attendance requirement

ur60-minute hours per week may be satisfied by any
combination of attendance upon special continuation
education. classes and regional occupational centers or
programs.



c. Graduated physically handicapped students. Educa-
tion Code Section 7455.3 states:

Admission of C.erfain Handicapped Persons (EC52315)
EC7455.3.Any visuall> handicapped, orthopedically handicapped, or deaf person

who has been graduated from high school may attend a regional occupational
center or regional occupational program on the same basis as a high school pupil
Additional special instruction and support services shall be provided to such
persons

If the Supenntendent of Public Instruction determines that there would be a
duplication of effort to such handicapped persons if a regional occupational center
or regional occupational program provided services to such persons, in that other
programs exist that are available to such persons. the superintendent may
disapprove of the curriculum to provide programs to such persons pursuant to
Section 7451 7 and of..any state funding made available pursuant to Section 18105
for such purposes

Creditable attendance. For the crediting of a.d.a., both
approval of courses and certain provisions regarding actual
instructional time are required.

1. Approval of courses. As stated in CalifomiaAdminis-
trative Code, Title 5, Education, sections 11502 and
11503, authorized approval of ROC/ROP courses is
required before a.d.a. can be credited. This requirement
is satisfied by means of Form No. VE-77, Application
for ROC/ROP Course Approval. This approval document

\ establishes the amount of course time at must be
o , offered to students. A.d.a. credit that not in agree-

ment with the approval is prohibited.

California Administrative Code," Title 5 Education,
Section 11552, states:

SCAC11502.Applications for Establishment of Regional Occupational
Centers or Regional Occupational Programs. County Superintend-
ents or cooperating school distracts desinng to establish a Regional
Occupational Center or a Regional Occupational Program shall submit
an application to the State Board of Education that includes such detail
as to both explain trid justify the intended operation, including compli-
ance, with all requirements in this Chapter and those delineated In
Chapter 14 of Division,6 of the .Education Code

California Administrative Code, Title 5, Education,
Section 11503, states:

5CAC11501 Course Approval. The curriculum provided by a Re-
gional Occupational Center or a Regional Occupational Program shall
be subject to the approval of the State Department of Education and
shall comply with all requirements and standards set forth in the Cali-
fornia State Plan for Vocational Education and this Chapter.

J 2. ActuaLinstructional time. California Administrative
Coderritle 5, Education,'Section 406, agrees with ..an
earlier concept of ROP attendance as credited only on
an hourly basis:

SCAC406. Attendance Reported by Clock Honr. :Attendance shall be
reported in clock hours for the following:

(a) Pnpils enrolled for less than the minimum school day.
(b) Pupils in classes for adults wherever held pursuant to the

Edncation Code.
(c) Pupils enrolled in work experience programs.
(d) Pupils in continuation education schools or classes.
(e) Pupils in regional occupational centers or regional occupa-

tional programs.
(f) Pupils, in summer schOols.
(g) Physically handicapped pupils.

(1) Adult., and minors resew ing nidiv idual instruction
in home or hospital.
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K(2)Pupils sixteen years of age or over who are enrolled
--ia.an occupational training program, i e.. sheltered workshop,

pursuant to Education Code Section 11201.

(h) Educationally handicapped minors receiving individual in-
struction in home or hospital or children's institution pursuant to
Education Code Section 11227.

The students registered' and M attendance in_ a certalie
clas may be credited with only the scheduled and
approved instructional time for the ROP classes. The
time must, in some cases, be reduced to fractional hours
acoording to a formula. instructional time divided by 60
equals whole or fractional hours.
Concurrently enrolled students may be credited with
actual attendance if they are absent because of reasons
specified in Education Code Section 10953., These
reasons include illness, quarantine, medical appoint-
ments, bereavement, and jury duty. On the other hand,
nonconcurrently enrolled students may be credited only
with actual attendance up to the, limit of the ROC/ROP
contract. Makeup attendance fOr absences may be
credited only to the limit given in the course approval.
The makeup work must be under the supervision of a
qualified teacher for the specific class or subject.

Passing time. A maximum of ten minutes of passing time
between ROC/ROP coupes or classes may be credited as
instructional time for the student. (For instance, a total of 15/6
hours (110 minutes) may be credited for two classes of 50
minutes each with 10 minutes passing time; or 25/6 hours may
be credited for three such consective classes.) Where a single
ROC/ROP course or class'is scheduled for a double period of
110 minutes (same bell schedule as two periods of 50 minutes
each plus 10 minutes of passing time), 15 /6 hours shall be
recorded. No instructional time may be recorded for any
period of time necessary to pass between a regular class and an
ROC/ROP class because the regular program and ROC/ROP
are separate entities.

Partial absence. If a concurrently enrolled or nonconcur-
rently enrolled student initiates a partial unauthorized day or
session absence, the time of absence for that instructional hour.
may be credited as attendance. California Administrative Code
Title 5, Education, Section 404, states:

5CAC404. Pi, s Whose Attendance Is Reported by Clock Hour. Sub.
Jed to the rovisions of Sections 402 and 405, a pupil enrolled In a class
described, in Section-406 is deemed present, and he shall not becounted
or recorded as absent for apportionment purposes, unless he Is absent
the entire clock hour

If, however, the student's day' is shortened because of an
administrative action, only the actual instructional time may
be reported as 'attendance.

Maximum number of hours per student. Students may
generate hours of apportionment attendance daily witbout,
limif, pursuant- to Education Code Section 11051, except
under the following conditions:

1. Students enrolled in cooperative vocational education.
California Administrative Code, Title 5, Education, 4

Section 10104, states:



44

SCAC10104. Student Qualifications. In order to qualify for partici ,

pation in Cooperative Vocational Education a student shall:
(a) Be at least 16 years of age.
(b) Be a (ull-time 4tildeni. For the purpose of this section, a

full-time student means one of the following:
(1) A student who is reqtgred to attend school pursuant to

Chapter 7 (commenting with Section 12551) of Division
9 of the Education Code.

(2)A student enrolled m a regional occupational center or
regional occupational program pursuant to Chapter 14,
(commencing with Section 7450) of Division 6 of the'
Education Code.

(c) Obtain parental or guardian, approval if,less than 18 years of
age. (.1(

(d) Obtain teacher-coordinator approval.

These students are limited to three hours of'attendance
per day regardless of other courses. (See Education Code
Section 11251 [b] .)

1 The attendance is within the scope and authorization
given with the course approval. If, for instance, the class
or session was authorized to offer two hours daily, the
student 4-nay not be given attendance credit exceeding
that specific ,amount. However, if a studeitt were
enrolled in several courses, each keeping within its
contract constraints, there is no maximum limitation
(except as in cooperative vocational education).

Attendance accounting responsibility. Persons in schools,
school districts, and offices of county superintendents of
schools are responsible for attendance accounting in
ROCs/ROPs:

1. Responsibilities of teachers. Teachers are responsible for
recording and reporting student attendance correctly in
ink. California Administriiive Code, Title 5, Section 400
(a) indicates that if the State School Ftrnd is fairly and

--equally apportioned, then the primary .source of the
atondancelecords must be an auditable record. Section
401 (d) states that "in all classes for adults, continuation
schools and classes, and, regional occupational centers
and programs, attendance shall be reported to the
principal at least once each week."

2. Responsibilities of program administrators. It is implied
in Section 401 that the principal or program admini;
strator must inspect or supervise the maintenance of the
attendance accounting records. Further, as in All State
School Fund categories, the reports are summarized at
the end of each established school month. The school
months are in turn summarized and reported pursuant to
Education Code Section 17601 (e)

The ajd.a. 4,-therefore, developed in the first report
period for all school months ending between April 15
and Deceniber3IT;TheYecond- report establishes- the
final a.d.a. for all school months ending between April
15 of one 'year and Aril 15 of the next. The annual
report, due at the end of -the fiscal year (June 30),
reports the ROC/ROP a.d.a. but for a different period of
time (July 1 through June 30). This a.d.a. is not directly
related,to the apportionment process; it establishes the
information needed for an adequate State School Fund
to be authorized.

3. Responsibilities of staff members at the county level. If
the office of a county superintendent of schools
administers an ROP, the office reports the program's
a.d.a. district by district on a supplemental form. Each
district must use the funds received only for the ROP in
accordance with Education Code Section 7459.

4. Responsibilities in joint power agreements.' In joint
power agreements established for ROCs/ROPs, a.d.a.
reports are made in the same manner as at the county'
level of administration except that the, school district
responsible for the administration of attendance
accounting develops and submits the supplemental atten-
dance reports on behalf of the other districts. When the
reports reach the Bump of School Apportionments and
Reports, State Deparnneitt-40f-,,Bilucation, they are pro-
ces d, and credit is given to each district.

'Annual Operating Funds fr6m Participating School Districts;
Reserves for Cash Flow Needs and Contingencies (5C52321)

EC7459. A regional ut.k.upational 1..en te r or, program established and
maintained by county supenntenclent of 'Ora% or pursuant to a
joint powers agreement pursuant to the provisions of Article 1

(commencing with Section 6500) of Chapter 5 of Division 7 of Title
1 of Ile Government Code shall receive in annual operating funds
from each of the participating school distncts an amount per unit of
average daily attendance equal to the revenue limit received by such
distncts for each unit of average daily attendance generated in the
regional occupational center or program... .

Interdistnct agreements. ROCs/ROPs have the authority to
enter into interdistrict agreements pursuant to the limitation
and governance issues described in Education Code sections
7455, 7464, 7465, and 7466. These sections establish the
practice and procedures with neighboring districts, counties,
states, or countries.

Summer Schodls

The following sections of the California Administrative
Code, Title 5, Education, and the Education Code pertain to

schools:

5CAC11470. Application of Chapter. Thishaptti applies to all sum-
mer schools, except chases adults, adult schools, and evening high
schools.

5CAC11474. Time and Duration. (a) Summer schools shall meet the
following time requirements: -

(1) Kindergarten - Not his than NM* ati,nates per day inclub
lag recesses for not less than 20 teaching
days

(2) Klanentary
(grades 1-81------- Not less than 200 minutes per day ((.-

eluding recesses and passing time but mind-
fag noon internitssions) for not lees than 20
teaching days

High school
Madre 7-12)------ Not less than 240 minutes per day (includ-

ing passing time bet excluding noon inter-
seboalons) for sot lees than 80 teaddareass--

Exemptions from the requirements of this section may be made by the
Superintendent of Public Instruction upon petition submitted to him
by the district. The basis for the exemption shall be agricultural labor
factors, elimatie auditions, specialised educational programs, and other
conditions appearing to the Superintendent of Public Instruction to
warrant exemption.

(b) For the purposes of this section, holidays designated in Edu-
cation Code Section 5201 other,than Saturday and Sunday may be de-
ducted from the required number of teaching days.



5CAC11475. Work Experience Education. (a) Summer schools offer-
ing work experience education shall:

(1) Comply with the provisions of Article 5 (commenc-
ing with Section 10070) of Chapter 1 of Division 10 of this
code.

(2) Conduct the program concurrently with the rest of
thiodistriet's approved summer school program.

(3) Maintain a student-certificated coordinator ratio of
not more than 25 students per certificated coordinator hour

(4) Provide for a minimum of 180 minutes of group and
individualized related instruction each week in work experi-
ence education.

(5) Grant a maximum of ten units of credit.'
(b) No pupil, including those also enrolled in other summer school

classes, in a summer school work experience education program or class
shall be credited with more than one day of itendance in any cal dar
day.

Summer School; "Academic Year" Defined EC37250)
EC5554. The governing board of a district maintaining one

or more high schools may maintain a summer school at any
of such high schools during the period between the close of
one academic year and the beginning of the succeeding aca-
demic year in accordance with rules and regulations. of the
State Board of Education and with the prior written approval
of the Superintendent of Public Instruction.

The term "academic year" as used in this section means
that portion of the school year during which the regular day
high school is maintained, which period must include not' less
than tfie number of days of teaching required to entitle the
district to apportionments of state funds.

Powers of Governing Board; Branches of Study
Authorized for Elementary Schools (EC51730)

EC5723. The governing body of any elementary school district
may establish and maintain, in connection with any school
under its jufisdiction, special day and evening classes and
summer schools, consisting of special day classes or special
evening classes or both, for the purpose of giving instruction
in any of the branches of study prescribed and authorized for
the elementary schools.

Sch.dufing of Classes i (EC51731)
EC5724. These classes may be convened at such hours and for

such length of time during the school day or evening, and at
such period and for such length of time during the school
year as may be 'determined by the governitig authority in
accordance with rules and regulations of the State Board of
Education and with the prior written approval of the State
Superintendent of Public Instruction.

Only pupils who are otherwise eligible for regular elemen-
tary or high school admission may be admitte'd to a summer
school.

Attendance accounting procedures for summer schools are
presented in the paragraphs that follow.

*1k

Summer schools may begin in June of one fiscal year and
end in July or August of the succeeding fiscal year. Thej
-18

a endance for ths...complete summer session is reported on the
and J-19 series forms.

Kindergarten summer school classes may be held for as
little as 180 minutes per day, and grades one through three of
summer ,ichool classes may be held for as little as 200 minutes
per day.' The actual time accrued for apportionment purposes
is deriv Id by dividing the instructional minutes by 24(7 to
determi ie apportionment attendance.
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The days that a summer school is operated are not counted
as days maintained in the computation of a.d.a. for regular day
schools. Attendance is usually recorded in the same way as for
regular day schools, but it may be recorded on the positive
basis. The positive method may be desired when numbers of
pupils are enrolled for less than the minimum day.

Absence due to illness or quarantine may not be credited
for appottipnment purposes.

Classes for adults maintained during the summer are not to
be reported as summer-school classel.

Special classes for physically handicapped pupils, mentally
retarded pupils, and educationally handicapped 'pupils main-
tained during the summer are not to be reprd as summer-
school classes, they are extended-year classes and are to be
included in the computation of the a.d.a. of the school year in
which the summer session ends.

The a.d.a. in summer school and outdoor science and
conservation education classes maintained during the period
between the last day the regular day schools are in session
during the preceding year and the first day the regular day
schools are in session during fgrcurrent year shall be reported
Qfl both the first-period and the second-period reports. Such
a.d.a. shall be computed by diviW days of attendance by

2175 (Education Code Section' 101.1(c), page 17 of this
manual).

Provision is made in the period report forms (J-18-P1,
J-18-P2, J-19-P1, and J-19-P2) for repqrting days of atten-
dance for special day and eMiTtrreciesses and for summer
schools:However, for the purposes of the annual attendance
report (forms J-18-A and J-19-A), the attendance is computed
by dividing the total number of days of attendance in special
day and evening' ois 'or summer schools by the total days
that school is maintIrd during the academic year.

Some school districts' offer educational opportunity to.
prekindergarten children. A pupil may be enrolled to partici-
pate in a precession activity if he or she will be eligible for
admission to kindergarten on September 1, however, atten-
dance prior to September 1 for pupils under the age of five
years may not be counted for apportionment purposes.

A yearly information packet prepared by the Office of
Curricultim Services, Instructional Services unit, of the Slate
Department of Education sets .ftfilli....the requirements for
establishing a summer school and gives current information
and guidelines for matters pertinent to this subject.

Technical, Agricultural, and Natural Resource
Conservation Schools

Technical agricultural, and natural resource conservation
schools are authorized under the provisions of Education Code
sections 6720 through 6742. Attendance f& such schools is
kept on an hourly basis and credited to the County School
Service Fund of the county maintaining the schools. More
specific instructions are contained in Education Code sections
6740 and -6741:
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Credit of School Attendonc for Stole School Fund
Apportionments (EC18071

EC6740. The school attendance of such studerits shall be
credited to the county school service fund of the county
superintendent of schools prqviding the eduction for the
students, and State School Fund apportionments on account
of such attendance shall be made to the fund in the amount,
per unit of average daily attendance, as would be computed
for the foundation program of a high school under Section
17665.

Contribution by District of Residence to Cover Excess Cost;
Computation of Average Daily Attendance (EC18081

EC6741. A student shall be deemed to be a resident of the
high school district in which he lived at the time of his admis-
sion to the program and the excess cost for a school yeas of
educating such student shall be paid by the high school district
of which he is a'resident to the county superintendent who is
providing education for the students. The excess cost shall be
determined by dividing the total current expense of education
as defined in Section 17503 and also excluding expense of
boarding and lodging during such school year by the total
number of units of average daily attendance in such school Qr
classes during such school year, less state and federal appor-
tionments on account of such average daily attendance.

Average daily attendance of students shall be computed, for
purposes of this article, by divining the number of days such
student attended t4 schools or classes by the number of days
that the schools or classes were taught, except that with respect
to a student attending such schools or classes for more than
175 days in a school' year, the average daily attendance shall
be computed by using the divisor of 175.

For purposes of computing average daily attendance 180
minutes of class attendance shall be deemed to constitute a
achoolday, and no more than 15 hours of class time per week
shall be considered.

Not later than July 15th of each year, the superintendent of
schools of the county protiding education for shall,studenta
forward his claim for thg excess expense reimbursement to the
high school district of residence of each student during the pre-

g school year, and the governing board of such high
school district shall upon receipt thereof pay such claims.

The governing board of the high school district to which the
claim is presented may include in its budget.the amount neces-
sary to pay the claim, and, if the amount is included in the
budget, the hoard of supervisors shall levy a school district
tax to raise the amount. The school district tax shall be in
addition to any other school district tax authorized by law to
be levied. All amounts raised by such a tax shall be expended
only for the purposes of this article.

Work -̀ Experience Programs

Work-experience education progrims are part of regular
high school or continuation education programming. Provi-
sions for attendance accounting in work-experience education
are discussed in Education Code Section 11251(0 (see page
32 of this' manual).

Education Code Section 11251(b) provides the authority
for students partipating in an approved work experience
program to qualify for a.d.a. because immediate supervision of
the pupils is shared by school personnel and the employer. The
California Adininistrative
10074(b)(1) provi
education to participate in

vde, Title 5, Education, Section
pupils enrolled in continuation
work-experience education. E0u-

a.

cation Code Section 1 255 3 (see page 39 of this manual) allows
for 15 hours of attendance per week to a dited for
continuation education. Education Code Section 1 551 pro-
vides that if a pupil works full time, he or she ust attend
continuation education 511.601 for four 'hours per week.
Therefore, a pupil attending four hours in a continuation
school and working full time at a work station approved as
part of the work-experience program, as part of the State Plan
for Vocational Education, would qualify for up to ten hours
of additional apportionment attendance per week. It also.'
should be noted that work experience is not allowed as part of
Regional Occupational Centers or rogranis. r .

Instructions on computing average attendance for
work-experience programs are in Edui.ation Code Section
11484:

Computation of a.d.a. for Work Exporionco
and Cooporativo Education lEc845301

EC11484. For the purposes of computing average daily attendance of community
college students in cooperative education or work expenence education programs,
the following provisions shall apply.

(a) One student contact hour is to be counted for each unit of cooperative
education or work experience credit in which a student is enrolled during any
census ponud In no case shall duplicate student contact hours be counted for
classruum study and couperAti.e education ui work experience The maximum
contact hours counted for a student shall not exceed the maximum number of
cooperative education or work expenence units for which the student maybe
granted credit under the rules and regulations of the chancellor's office of the
California Community Colleges

(61, "Immediate supervision" of off-campus work stations shall be defined
student participation in on the-job training as outlined under a training
Agreement, coordinated by the school district under a state-approved plan,
wherein the employer and the certificated community college coordinator share
responsibility for on-the-job supervision

Year-round-Schools and Intersessions

A year-round plan commonly employs intersessions, and
attendance accounting techniques for these intersessions are
the same as for the 'simmer school programs that follOw the
regular school year.

Verified illness absence and other authorized absences
(Education Code Section 10958, page 27 of this manual) in a
year-round program are deemed days of attendance during
the regular session but notate intersessions cif summer schools.
If a district employs a 45-15 plan, verified illness absence
during the 45.day segment is allowable as attendance (Cali-,
fornia Administrative Code, Title 5, Education, Section 420,
page 27 of this manual).

The minimum day standards fore regular and year-round
programs are also comparable. Regular.year standards apply to
the 45-day segment of the year-round program, and summer
school standards apply to the intersessions. During interses-
mons and summer schools, attendance is reported by clock
hours (California Administrative Clyde, Title 5, Education,
Section 40,6, page 12 of this manual): Therefore, a pupil who
is enrolled and present for only one hour per day during an
nitersession earns only one;quarter of a day of attendance.
During the regular-year segnynt, however, a pupil enrolled for
the minimum day is deemed present for the entire school day
unless tie or she is absent for the entire school day, except
when he or she is, excused to participate in an activity not
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under the supervision of a certificated employee (California
Administrative Code, Title 5, Education, sections 403 and
405c, pages 11 and 12 of this manual). .

-.,

The amount of support from the State School Fund for a
year-round program is the subject of Education Code Section
32130:

t.
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Support from State School fund 1EC376401
EC32130. Each school district maintaining a continuous school
psogramI. in any school within the district pursuant to this
chapter shall be entitled to receive the same support, but not
more support, from the State School Fund due to the average
daily attendance at such school that it would have received if
the seho-ol had been operating under the provisions of law
relating to the regular school year, including summer school.
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Chapter VI Attendance Accounting for
Individuals with Exceptional Needs

Elementary and secondary school students with special
abilities or handicaps are eligible to enroll in educational
programs for pupils with exceptional needs. These programs
have their own admission requirements and attendance
accounting procedures. The definitions, admission regulations,
and attendance accounting procedures pertaining to pupils in
the following categories are presented in this chapter:

Educationally handicapped
Learning handicapped
Physically handicapped
Mentally gifted

Pi'bvisions foi- the .

Educationally Handicapped-
The definition of an educationally handicapped pupil and

the descriptipn of the requirements for classes for the
educationally handicapped are contained in the following
sections of The Education Code:

Definition (EC56600;78600) 1
EC6750. As used in this chapter, "educationally handicapped pupils" are pupils

under the age of 21 years who, by reason of [parked learning or behavior disorders,
or both, cannot benefit from the regular educationalprogram, and who, as a result
thereof, require the special education programs authorized by this chapter Such
learning-or behavior disorders shall be associated with a neurological handicap or
emotional disturbance and shall not be attributable to mental retardation.

Programs for Autistic Pupils - [EC56601; 78601)
EC675 0.1 (a) The education of educationally handicapped pupils who are

diagnosed as being autistic shall be provided all ehgible pupils in the manner set
forth in this chapter.

(b) The governing board of any elementary or unified school district which his
an average daily attendance of 8,000 or more in the elementary schools of the
district, or any high school district which has an average daily attendance of 8,000
or more shall provide for the education, in special education classes or programs,
of autuhc pupils residing in the district who are not in a)tendance upon other
special education classes or programs. -

(c) The county superintendent of schools shall estabgh and maintain special
education classes or programs for autistic pupils who reside in the county and in
elemeneY or unified school districts which have an average daily attendance of
less than001 in the elementary schools of the chstnotor who1eside in the county
and m a high school dutnct which has an average daily attendance of less than
8,001 The ckua. and programs shall be established at centrally located places, and
the county superintendent of schools shall provide transportation to the pupils
attending them.

(d) The State Board of Education shall adopt rules and regulations which shall
prescnbe standards for special education programs for autistic pupils. Such rules
and regulations shall ensure that no county has more than four autistic pupils
enrolled in special education classes or program for autistic pupils per 10,000
average daily attendance. The Superintendent of Public Instruction may waive
the number of autistic pupils allowed to be served within each county if he
determines that such waiver is necessary to meet the exceptional needs of autistic
pupils

'The new (reorganized) Education Code is now in effiit. Through-
out this publication the new section number for each of the Educatidn
Code sections presented is given in brackets at the beginning of the
section. For a complete listing of the old Education 'Code section
numbers cited in this publication, together with the corresponding new
section numbers, the reader should refer to Appendix A.

Special Educational Programs; Application of foundation
Program (E C5 6602;78602

EC6751. The go'verning board of any school district or a
county superintendent of schools with the approval of the
county board of education, maintaining schools in juvenile
halls or juvenile homes, ranches, or campsias.authorized by
the Welfare and Institutions Code, may provide for any one
or more of the special educational programs for educationally
handicapped pupils authorized in this section. A county
superintendent of schools may enter into an agreement
pursuant to Section 6753 with the governing.board of a school
district having less than 901 average daily attendance in the
elementary schools or less than 901 in the high schools of the
district to prqvide any one or more of such special educational,
programs for the district, or the county superintendent
schools may enter into an agreement pursuant to Section 6753
with the governing bond of a school district having an
average daily attendance of 901 or more in the elementary
schools of the distfict or 901 or more in the high schools of the
distriettd provide only those special educational *grams for
the district which are set forth in subdivision (a), (c), or (d),
or any combination thereof. Whenever a special educational
program for educationally handicapped pupils set forth in
subdivision (a) or (d) of this secrion is provided by a county
superintendent of schools for a district with an average daily
attendance of 901 or more in the elementary. .schools of the
district or 901 or more in the high schools of the district,
pursuant to .in agreement entewd into pursuant to Section
6753, the foundation program prescribed in Section 17656 for
an elementary district with an average daily attendance of
901 or more shall apply to educationally handicapped pupils
of the elementairtchools of the district who are in, such a
special education program and the foundation program
prescribed in Section 17068 shall apply to educationally
handicapped pupils of-the high schools of the district who are

'in such a special educational program.
Stich special eclu&itional programs shall be prbvided in

accordance with standards for each approved by the State
Board of Education. Such standards shall emphasize
fundamental school subjects with the aim of returning the
pupils to the regular school program at *0 earliest possible
date consistent with the interest of the pupil.

The special educational programs for educationally
handicaPpell pupils are:

(a) Specs l day clisseq (elementary and
secondary). Under this program, educationally!
handicapped pupils unable to function in a regular class are
assigned to a special day class. The special day &ass shall be
maintained for not less than the minimum schoolday. In this
program, fundamental school ubjects shall be emphasized as
prescribed by the State Board of Education.

(b) Learning disability groups (elementar and
secondary). In this program, the pupil remains in his
regular class but is scheduled for individual or small group
instruction given by a special teacher. Whenever one_to_four
educationally handicapped pupils are instructed at the same
time by the same teacher in a learning disability .group
conducted by a school district or county superintendent of
schools, the total attendance credited for such pupils shall
equal one unit of attendance for each 60 minutes of
instruction.

(c) Specialized consultation to teachers, counselors, and
supervisors (elementary and secondary). Under this
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program, specialised consultation is provided teachers,
counselors, and supers isors relatiN e to the learning disabilities
of indnidual pupils and special education services requiredo
by such pupils.

(d) Home and hospital instruction (elementary and
secondary). Under this program, a pupil Who is unable to
function in a school setting and who does not attend school
receives instruction at the appropriate grade level at home or
in a hospital.

(e) Regular class instruction. Under' this prog ram,
whenever the dumber of educationally handicapped pupils is
less than six in each of one or more schools of a district or
schools served by a county superintendent and the distance
between any school also having educationally handicapped
pupils is excessive, prohibiting the reasonable transportation
of pupils, such pupils may be instructed in the regular classes
of the district of county with prior approval of the
Superintendent of Public Instruction, providing an
instructional aide is employed in each such regular class for
the', regular schoolday, and that supervision Of the
instructional program for educationally handicapped pupils is
provided by a credentialed person having expertise and
experience in teaching the educationally .handicapped.
Scool districts providing regular class instruction for
educationally handicapped pupils under this subdivision shall
be qualified for the individual apportionment under
subdivision (i) of Section 18102.9. .

Maximum Cleo Sir* EC56603, 786031
EC6751.1.The mann-rum size for the special educational programs for

educationally handicapped pupils defined in Sechom.6750 1 and 6751 shall be as
follows

For special day classes the maximum enrollment shalLbe 12 pupils per class
If after the beginning of the school year it is determined that classes are at

maximum size, that additional pupils will be without schooling unless additional
classes are tstablished. and that additional qualified teachers are not available for
employ ment, a school district or a county superintendent of schools may, on forms
provided for this purpose by the Department of Education, request permission of
the Superintendent of Public Instruction to exceed-the maximum class size for all
or a part of the remainder of the school year The Superintendent of Public
Instruction may approve such request for all or a part of the remainder of the
school year, provided the maximum size is not increased by more than two pupils
above the maximum enrollment specified

Ibl For classes for autistic pupils, as defined by the Superintendent of-Public
Instruction, conducted by a school district or county superintendent of schools, the
maximum class size shalLbe six pupils The maximum class size prescribed herein
may be exceeded upon a determination by the Superintendent of Public
Instructiod that to do so is i the best interests of the the pupils and of the school
district or county superintendent of schools maintaining such classes

(c) For learning disability groups the maximum enrollment shall be 32,
hoivei er, participation in any green learning disability group shall be for at least
30 minutes and shall not exceed eight pupils at any brae time

The instruction provided by a full time teacher, whether offered by a single
teacher or two or more art -time teachers, shall result in not more than eight units
Of ayerage daily attendance being credited as the result of such' instruction

Educationally Handicapped Pupils [EC56604,78604]
EC675 1.5. The governing board. of =-each school district' may

provide for instruction of educationally handicapped pupils
who reside in all regularly established nonprofit, tax-exempt,
licensed children's institutions within the district. Under such

'a program, ft pupil who is unable to function in a school set-
ting and who does not attend school receives instruction at the
appropriate grade level in the institution, or a pupil who re-
sides in the institution and who is able tq function in a school
setting receiies instruction at the appropriate grade level in
the public school facilities.

The gnIerniag board may contract with the county superin-
tendent of sehoois for the provision of such programs.

kro

limitation on krollment (EC56605; 786051
EC675 2. A schIol district maintaining special educational
programs for educationally handicapped pupils shall not
enroll at any given We more than 2 percent of total district
enrollment in such programs except as permitted by special
authorization of the Superintendent of Public Instruction. As
used in thig section, total district enrollment means the
average number of' pupils, exclusive of pupils for vOhbm a
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tuition payment is charged pursuant to Chapter 10
commencing with Section 6950) of Division 6, enrolled at

tI end of the first school month .end the sixth school month
of the school year. .

The superintendent shall report to each regular session of
the Legislature (1) the school districts, and county
superintendents of schools permitted to exceed the 2 percent
during the preceding school year, (2), the number of
additional pupils involved, and (3) the reasons existing that
resulted in granting the permission requested. .

A county superintendent of schools maintaining schools in
juvenile halls or juvenile homes, ranches, or camps as
authorized by the Welfare and Institutions Code shall not
enroll at any given time more than 2 percent of the juvenile
population thereof in programs . for educationally
handicapped pupils except as permitted by the
Stiperintendent of +Public Instruction. .

The 2-percent Iiinitation prescribed by this section does not
include pupils participating in .a program for educationally
handicapped pupils pursuant to Section 6751.5.,
Prior Approval for Extension of Program (EC56606;.786061

EC6752.1. In any fispil year,: extension of an existing pro-
gram by a school di(rict or county superintendent of schools
which exceeds 120 percent of the enrollment at the end of the
sixth school month of the prior year shall receive the prior
approval of the Superintendent of Public Instruction before
any allowance or apportionment is made therefor for the pur-
poses of this article.

Bases for Approval , . (EC5 7; 786071
EC6752.2. Approval of the Superintendent of Public

Instruction pursuant to Section 6752.1 shall be based on but
not limited to the following:

0) Actual demand for the program as demonstrated by
the recommendations for placement by the local admission
committee authorized'in Section 6755.

(b) District experience in the operation of programs for
educationally handicapped pupils.

(c) The demonitrated ability of the district to return
educationally handicapped pulls, who can participate
effectively, to the regular school program: .

Airwomen? With County Superintendent to _Proyide
Special Educational Programs (K566081

EC6753. The governing board of a school district which has
an average daily attendance of less than 901 irkthe elementary
schools of the district or less than 901 in the high schools of the
district may enter into. agreement with the -county
superintendent of schools lo provide special educational
programs for educationally handicapped pupils. The
governing board of a school district may enter into
agreements with the governing boards of other school
districts for _the education of educationally handicapped
pupils. The district of residence having pupils receiving
special education under the provisions of this section shall pay
all current ex.penses entailed in providing such special
education whibh are over and above all state apportionments
made to the county superintendent or school district'
providing the program.

(See Chapter VII, pages 70 7 3, for additional information
on interdistrict attendance accounting methods.)

Forapportionmentpurposes, classes for edueaHflnally
handicapped pupils must be maintained -for the minimum
schoolday, as described below:

Minimum Schoolday for Certain Educationally Handicapped
Minors (E C461161

EC11008. With respect to educationally handicapped pupils
provided instruction pursuant to Chapter 7.1 (commencing
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with Section 6750), Division 6 of this code, the minimum
schoolday in kindergarten is 180 minutes; in grades one, two
and three in elementary schools, is 200 minutes; and in grades
four, five, six, seven and eight in elementary schools, is 240
minutes.

Minimum Schee Ida), In High /Moot for Certain Educationally
Handicapped Pupils (EC46143; 76312)

Ed11054. With respect to educationally handicapped pipits
provided instruction pursuant to Chapter 7.1 (commencing
with Section 6750), "Division 6 of this code, the minimum
schoolday in any high school is 240 minutes.

Admission to Programs for the Educationally Handicapped

The Education Code sections that govern admissioq to
programs for the educationally handicapped are as follows!

Admission; Individual Evaluation; Local Admission'CommIttee;
Interim Placement [EC56610,, 786091

EC6755. (a) Admission of minors to programs for the
educatigbally handicapped established under\ the provisions
of this chapter shall be made only on the basis of an individual
evaluation according to standards established by the State
Board of Education and upon individual recommendation of
ameadmission committee which shall include an administrator
in charge of special education programs in the school district
or county or administrator designated by the school district
or county superintendent of schools, an experienced special

,education teacher, a school nurse, and a school psychologist
who. has examined the child under consideration for
eligibility and placement:The admission committee shall use
such health reports as are needed to properly evaluate the
child. The admission committee shall have the services or
pres.ence of other pupil personnel workers, educational
specialists, school nurses, social workers, optometrists, or
physicians as the committee may require and request.

The recommendation shall include a statement, that in the
professional judgment of the members of the admission
committee the minor is recommended for placement in a
program for educationally handicapped minors to ameliorate
a marked learning disability or behavior disorder, or both,
associated with a neurological handicap or emotional
disturbance, or both. Any memr qf the admission
committee dissenting from the - final committee
recommendation shall attach to the final recommendation a
statement of reasons for such objection and alternative
recommendations.

(b) The administrative head of a school district or office of
the county superintendent of schools may make an interim
,placement of a pupil in a program for the educationally
handicapped for a period not to exceed 90 days whenever a
pupil transfers into the school district from another school
district in which his last enrollment was in a program for
educationally handicapped' minors, such an interim
placement may be made without the complete
documentation specified in subdivision (a). Before the
expiration of the 90day period such interim placement shall
be reviewed by the admission committee and a final
recommendation shall be made by the admission committee
in accord with the requirements of this chapter. The
committee may utilize fiNformation, records, and reports from
the admission committee proceedings of the school clistrict or
county program from which the pupil transferred.
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.Evaluolicin of Pupil for Placement: Right to Seleded
Representative (EC56612; 78611)

EC6755.2. Whenever any. pupil is being evaluated for
placement in a program for the educationally hIndicapped
by an admission committee pursuant to Section 6755 or a
review and recommendation procedure is being conducted
by an admission committee pursuant to Section 6755.1, the
parent or guardian of the pupil shall have the right to have
a physician, optometrist, psychologist, social worker, or
teacher, whether certificated or not, represent the pupil and
present additional material, if any, to assist the admission
committee in its determination with respect to the pupil.

The representative so selected shall have no
decisionmaking power with respect to any determination to
be made by the admission committee. The representative so
selected ma' be an employee of the school district.

Participation; Consultation With Porent;
Parents Consent (EC56613; 7861,2)

EC6755.3. No pupil shall be required to participate in
program for educationally handicapped pupils unless th
admission committee or a member of the admissio
committee appointed by such committee has Rersona y
consulted with the parent or guardian of the pupil regard ng
the learning disorders of the pupil and the objectives of he
program, and the parent or guardian has subsequent tol'uch
counseling and prior to participation in a special educational
program, filed written consent to such participation with the
governing board of the school district or with the office of the
county superihtendent of schools.

Standards for Individual Identification and Evaluotiow
Advisory Committee (EC56614, 78613)

EC6756. The State Board 9f Education shall adopt rules and
regulations which shall preiscrik,standards for the individual
identification and evaluation_of educationally handicapped
pupils and their admission to special education programs for
educationally handicapped pupils. In arriving at such
standards the State Board of Education shall reeeive
assistance from an advisory committee consisting of one
member from the State Department of Education and one
member from the State Department of Health, such
members to be appointed by the heads of She respective
departments named In addition, such advisory committee
may consist of such additional members as are appointed by
the State Board of Education.

t.
Attendance Accounting Requirements in Programs,
for the Educationally Handicapped

Some educationally handicapped pupils are given instruc-
tion by offices of cpuqty superintendents of schools, and the
average daily attendance (a.d.a.) of these pupil's is credited to
the County School Service Fund. Education Code sections
11553 and 1195:6 pertain to the computation of a.d.a. in such
instances.

Review and Recommendations (EC56611;.78610)
EC6755.I. The admission committee shall annually -(1)
review the appropriateness of the placement of pupils in
special educational programs under the provisions of this
chapter and (2) submit recommendations as to the return of
such pupils to theregular school piogram, continuance in the
program for the educationally handicapped, transfer to other
spacial educational programs, or referrato other agencies.

Computation of Educationally Handicapped
,'Elementary Pupils (EC46365)
'EC11555. The average daily attendance of educationally

handicapped elementary pupils given instruction by a county
superintendent of schools and whose attendance is credited
to the county school service fund, shall be computed by
dividing the total days of attendance of such pupils during the
fiscal year by 175.

Computation of Educationally Handicapped Pupils'of
Secondary Grade (EC463661

ECI1556. The average daily attendance of educationally
handicapped pupils of: secondary grade given instruction by
a count superintendent of schools and whose attendance is
creditedio the county school service fund, shall be computed
by dividing the total days of attendance*of such pupils during
the fiscal year by 175.
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Additional instructions for computing the a.d.a. of educa-
tionally handicapped pupils are in the following sections of the
Education Code:

Average Daily Afiendtince of Educationally Handicapped
Pupils 1E046510;76340]

ECI 1226. Attendance of educationally handicapped pupils,
as identified pursuant to Chapter 7.1 (commencing with

, Section 6750) of Division 6, enrolled in a special day class, who
vattend school for the same number of minutes as constitute

a minimum schoolday prescribed in Sections 11008 and 11054,
shall constitute a day of attendance. Each clock hour of
teaching time devoted to individual instruction of
educationally handicapped pupils shall count as one day of
attendance. Thy average daily attendance of all educationally
handicapped pupils shall be computed by dividing the total
number of days of attendance of the pupils by the number of
days taught in the regular schools of the district.

Attendance Credit for Home, Hospital
and licensed Children's Institution Instrudion
of Educationally Handicapped Pupils 1E046511, 763411

ECI1227. With respect to educationally handicapped pupils
given instruction at home, in a hospital, or in a regularly,
established nonprofit, tax-exempt, licensed children's

' institution, each clock hour of teaching time devoted to the
individual instruction of such pupils shall count as one day of
attendance. No provisiorf of this chapter (commencing at
Section 10951) limiting the number of days of attendance
with which a pupil may be credited in any one calendar day
is applicable to such pupils, but no such pupil shall be given
individtial instruction for more than three hours in any one
day or credited with more days of attendance for individual
instruction during any fis than the number of legal
calendar days school may be ma, ained during such fiscal
year..

. .
Report to'Counly Superintendent of Schoo 1E046512, 76342]

EC11228. The attendance of all educationally handicapped
*pupils ggi,ven instruction by a school district shall be reported

annally to the...cQunty superintendentuf schools together
with a 1 other attendance on forms provided by the
Superintendent of Public Instruction.

*editing Attendance
of Educationally Handicapped Pupils (E01871, 46513]

EC11229. The attendance' of educationally handicapped
pupils instructed by the county superintendent of schools
pursuant to Section 6751 shall be credited as follows:

(a) The attendance of elementary pupils taught in special
classes maintained for educationally handicapped pupils shall
be credited to the county sthool service fund as attendance
upon a single emergency elementary school for special class
instruction of such pupils. The attendance of pupils of
secondary grade in special classes maintained for
educationally handicapped upils shall be credited to the
county school service fu as attendance upon a single

such pupils.
(b) The attendance of elementary pupils in learning

disability groups maintained for educationally handicapped
pupils shall be credited to the county school service fund as
attendance upon a single emergency elementary school for
learning disability roup instruction of educationally

teaPPetl pupils. The attendance o
grade in learning disability groups maintained' for
educationally handicapped pupils shill be credited to the
county school service fund as attendance upon a single
emergency seeondary school for learning disability group
instruction of educationally handicapped pupils.

(c) The attendance of elementary pupils given instruction
in the home, hospital, or a regularly established licensed
children's institution shall be credited to the county school"

emergenc secondary sch of for special class instruction or
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service fund as attendance upon a. single emergency
elementary school for home, hosital, or a regularly
established licensed children's institution instruction of
educationally handicapped pupils. The attendance of pupils
of secondary grade given instruction in the home, hospital, or
a regularly established licensed children's institution shall be
credited to the county school service fund as attendance upon:
a single emergency secondary school foi home, hospital, or a
regularly established" licensed children's institution
instruction of educationally handicapped pupils.

Attendance for educationally handicapped pupils who
attend special day 'classes is recorded in the State School
Register or on other approved attendance forms that are
clearly labeled "Special Day apses for EH Pupils." Atten-
dance is recorded in the same manner as in regular day classes, 4
Average daily attendance is computed by dividing the total
days of attendance by the number of days school is main-
tained in the regular day, schools of the district. For
apportionment, purposes the attendance is credited to the
district in NOhich the classes are maintained.

For instruction provided by offices of county superinten-
dents of schools, attendance at the elementary 5,110 level is
reported on Form J -27 period and ra6nual reports, and
attendance at the secondary level is reported on the Form J -28
period and annual reports. School districts summarize all
special education attendance on forms J -18 and J-19 and
report on individual programs on Form J-22.

Special day classes may be maintained during the summer
in the same manner as during the regular school year. They are
not summer schools but extended-year clasies; therefore, they
need not be approved as summer school classes. (To compute
a,d.a. for extended-year classes, use a divisor of 1 7 5.)

Educationally handicapped pupils enrolled in learning
disability groups will be credited with the actual number of
minutes of instructional time in the group. The State School
Register: Remedial Education may be used in recording the
attendance of educationally handicapped pupils in learning
disability groups. Such registers are labeled "Learning Dis-

4/ability EH Pupils." The special education teacher records
actual minutes of attendance on the positive basis.

If one to, four pupils are enrolled in a group, the instruction
shall be deemed to be individual instruction. The total number
of minutes of attendance is assigned to one member, of the
group. To compute 'the actual, days of attendance, divide
the total number of minutes of attendance by 60.
Average daily attendance is computed by dividing the days of
attendance by ' days taught in the regular schools of the
district. When five or more pupils, but not more than eight, are
given instruction in a group, the minutes of attendance are
assigned to each member of the group. The total number of
minutes of each member of the group shall be divided by the
appropnate grade level minimum day divisor to compute the
actual.days of attendance. Average daily attendance. is com-
puted by dividing days of attendance by days taught in the
regular day schools of the district.

The attendance of pupils discussed in Education Code
Section 1 1 2 29(c) may be recorded in the State School
Register or on other approved forms. For instruction provided

mg,
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by offices of county super,intendents of schools, attendance at
the elementary level is reported on Form J-27-1 for period and
annual reports, and attendance at the secondary level is
reported on Form J-28 penod and annual reports. School
districts summarize all special education attendance on forms
J-18 and J-19 and report on individual programs on Form
J-22.

Additional Special Allowance

Attendance for each category must be kept separately for
reporting a.d.a. for the additional allowance on Form 1.22.
The Form J-22 period and annual reports are used to claim the
additional special allowance that is authorized by Education
Code sections 18102.6 and 18102.9:

Computation of Allowances
for Educatipnally Handicapped Pupils [EC41886; 84836]

EC18102.6 The.Superintendent of Pubgtifstruction shall allow to
each school district or county superintendent of schools for the
education of edticationally handicapped pupils in special classes
during the current fiscal year an amount computed as follows.

(a) He shall divide the average daily attendance in each
particular class size category by the maximum class size established
for each particular class size category, and increase the quotient to
the next highest integer where a fractional amountos produced.

(b) He shall .then determine for each particular class size
category the product of the amount computed under subdivision (a)
multiplied by the maximum class size established by law for special
day classes for the particular category.

(c) He shall then multiply the amount computed under subdivi-
sion (b) by' the following amount of the particularly level and
category.

High
Elementary school

grades grades
Category (K-8) (9-12)

Educationally handicapped
Class-size maximum of 12 $1,000 $870 $710

Autistic
Class-size maximum of 6 .. ** $4,500 ** *$4,315 * * *54,245

Community
college
grades

(13-14)

Additional Special Education Allowances [EC41888; 843381

EC18102.9. (1) In addition to the allowances provided under
Sections 18102 to 18102.6, inclusive, the Superintendent of Public
Instruction shall allow to school districts and county superinten-
dents of schools for each unit of average daily attendance an
amount as follows:

(a) for instruction of educationally handicapped pupils in,
learning disability groups, one thousand eight hundred eighty dollars
451,880).

(b) For instruction oft educationally handicapped pupils in'
homes or in hospitals, one thousand three hundred dollars ($1,300).

(c) For instruction of physically handicapped pupils in remedial
'physical education, seven hundred seventy-five dollars ($775).

(d) For remedial instruction of physically handicapped pupils in
other than physical education, two thousand dollars ($2,000).

(e) For instruction of blind pupils when 'a, reader has actually
been provided to assist the pupil with his studies, or for individual
instruction in mobility provided blind pupils under regulations
prescriped by the State Board of Education, or when braille books
are puhased, ink print materials are transcribed into braille, or
sound recordings and other special supplies 2nd equipment are
purchased for blind pupils, or for individual supplemental instruc-
tion in vocational arts, business arts, or homemaking for blind
pupils, nine hundred ten dollars ($910).

(01

Braille books purchased, braille materials transcribed from ink
print, sound recordings purchased or made, and special supplies an
equipment purchased for blind pupils for which state or federal
funds were allowed are property of the state and shall be available
for use by blind pupils throughout the state as the State Board of
Education shall provide. -

(f) For other individual instruction of physically handicapped
pupils, one thousand three hundred dollars ($1,300).

(g) Tor the instruction of physically handicapped pupils in
regular'egular day classes, one thousand eighteen dollars ($1,018).

(h) For the instruction of mentally retardyd pupils in regular
day classes, one thousand eighteen dollars ($1,01'8).

(i) For the instruction of educationally handicapped pupils in
regular day classes, one thousand eighteen dollars ($1,018).

(j) In lieu of benefits provided under subdivision (d) of Section
18102.9, there shall be allowed for the individualized remedial
instruction of speech handicapped pupils. by specially trained
noncredentialed teaclung_assistarits under the direct guidance of a
speech therapist, one thousand eighteen dollars ($1,018).

(2)(a)- The allowances provided under Sections 18102 to
18102.6, inclusive, may be increased proportionately on account of
special day classes convened, or other instruction provided a pupil,
for days inv.' school yearthich are in excess of the number of days
in the school year on wWi the regular day schools of a district .q.e
convened. The average daily attendance of pupils enrolled for sei
6cess days shall be credited to the school district in the fiscal year
in winch the last day of such excess days falls.

(b) The Superintendent of Public Instruction shall compute for
each applicant school district and county superintendent of schools
in providing in such year a program of specialized consultation to
teachers, counselors and supervisors for educationally handicapped
pupils, an.amount equal tp the product of ten dollars ($10) and the
average daily attendance or pupils enrolled in special day classes,
learning disability groups, and home and hospital instruction for
educationally handicapped pupils.

For special day awes and home and Hospital instruction,
the basic data reported on forms 1.18, J-19 (school districts),
127, and J-28 (offices of county superintendents-of schools)
will be used to, complete Form J-22.

Data for learning disability groups the district level are
not reported- on forms J-18 o -19. Such attendance is
reported. on Form J-22 for the a ditional allowance only. If
the county superintendent of schools maintains the learning
disability progr. am, the basic data are reported on forms J-27.1
sand J-22. 4

For each special class or program for which additional
allowanceis provided, each school district and each office of
county superintendent of schools maintaining such special
programs shdll report annually to the Superintendent of Public
instruction on Form 126 or Form J-73C. All expenditures and
income related to each special class or program are reported on
this form. ; ,

-Provisions for the
Learning Handicapped

The definition of a learning handicapped pupil (previously
refroged to as mentally retarded) and the description of
requirements for classes for the learning handicapped are

. contained in the following sections of the Education Code:

Deallion tEC56500; 78800)
EC6901. "Mentally retarded pupils" means all pupils under theage of 21 years

who because of retarded intellectual de%elopment as determined by indniclual
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psychological examination are incapable of being educated efficiently and
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profitably through ordinary classroom instruction.
of schools to the Department of Education indicating the numer of eligible pupils-
for whom no such special education is provided and the reason theretor

Required Education of :fain Mentally Retarded Pupils;
Annual Report (EC56501; 78801)

EC69 02. The education of mentally retarded pupils who are of compulsory school
age and who may be expected to benefit from special educational facilities
designed to make them economically useful and socially adjusted shall be provided
all eligible pupils in the manner set forth inlections 6901 to 6913, inclusive, and
in Sections 895 to 895 10, inclusive. Such special education may be provided to
mentally retarded pupils who are between five years nine months and six years
of age and those above compulsory school age and less than 21 years of age

An annual report shall be made by each school distnct or county supenntendent
of schools to the Department of Education indicating the numer of eligible pupils
for whom no such special education is provided and the reason therefor

a

A minimum day for apportionment purposes in special
schools and classes for pupils defined in Education Code
Section 6902 is the same as in corresponding grade levels for
regular classes, that is, 230 minutes for grades one through,
three and 240 minutes for grades four through twelve:

Enrollment of Mentally Retarded Pupils (EC56510, 784:07)
EC6902.1. Mentally retarded pupils who come within the
provisions of Section 6902 may be enrolled in integrated
programs of instruction conducted by a school district or a
county superintendent of schools.

(a) An integrated program of.instruction for mentally
retarded pupils shall be defined as a program in which
mentally retarded pupils, who are enrolled in a special day
class taught by a teacher holding a valid credential to teach
exceptional children shall be so designated when they are
integrated in regular classesin which the content and method
of instruction modified to theletxtent that mentally
retarded pupils can benefit from such integration.

The school district or county superintendent of schools
conducting the integrated program of instruction shall be'
entitled to an apportionment equal to the amount which
would have been credited to them had these pupils been
enrolled full time in a special day class for the mentally
retarded.

(b) ,Whenever the number of mentally retarded pupils is
less than six in each of one or more schools of a district or
schools served by a county superintendent and the distance
between any school also having mentally retarded pupils is
excessive, prohibiting the reasonable transportation of pupils,
such pupils may be instructed in the regular classes of the
district or county with prior approval of the Superintendent
of Public Instruction, providing an instructional aide is
employed in each such regular class for the regular schoolday
and that supervision of the instructional re ram for mentally
retarded pupils is provided by a person holding credentials to
teach the mentally retarded. School districts providing
integrated programs under this subdivision shall be qualified
for the individual apportionment under subdivision (h) of
Section 18102.9.

(c) Such programs shall be conducted in accordance with
rules and regulations established by the State Board of
Education.

Programs for Mentally Retarded Pupils EC 56511 ; 78808)
EC6902.2. Programs for mentally retarded pupils identifiable

pursuant to Section 6902.05 are:
(a) Special day classes (elementary and secondary). A_

class established for mentally retarded pupils (as defined by
Section 6902.05). The class shall be maintained.for at least the
minimum schoolday. The class,shall be taught by a full-time
teacher whose responsibility is to teach pupils enrolled in the

'class for the schoolday as established by the governing board
for regular classes for pupils who are at the highest grade level
in the special class.

(b) An integrated program of instruction. A program for
mentally retarded pupils in which mentally retarded pupils,
who are enrolled in a special day class taught by a teacher

Ye
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holding a valid credential to teach exceptional children, are
integrated in regular classes in which the content and method
of instruction has been modified to the'extent that mentally
retarded pupils can benefit from such integration. Such
programs shall be conducted in accordance with rules and
regulations established by the Sta.: Board of Education.

Maximum Enrollment for Special Day Classes as Defined In Sod/on 6902.
Waiver [EC56512; 78809)

EC6902.3.The maximum enrollment of pupils enrolled m special day classes as
defined by subdivision (a) of Section 6902.2 shall be 18 pupils except that when
the chronological age span is more than four years the appropnattmaxunum
enrollment shall be 15 pupils. t

The Superintendent of Public Instruction may waive the maxunum class size
standards prescribed by this section,whenever it approves a project submitted by
a school district or county superintendent of schools to conduct experimental
studies to determine the proper class size standards.

If after the beginning of the school year it is determined that classes are at
maximum size, that additional pupils will be without schooling unless additional
classes are established, and that additional qualified teachers are not available for
employment, or additional classroom space is noLavadable, a school district or a
county superintendent of schools may, on forms Provided for this purpose by the
Department of Education, request permission of the Supenntendent of Public
Instruction to exceed the maximum class size for all or a part of the remainder of
the school' rear. The Superintendent of Public Instruction may approve such
request for all or a part of the remainder of the school year, provided the maximum
size is not increased by ntore than two pupils above the maximum enrollment
specified, and the requesting district has consulted with the specific teacher
involved Such approval, when based on a lack of additional classroom space, shall,
not be given for any school year commencing July 1, 1977, or thereafter

Required Edutotion of Mentally Retarded Pupils Not within Provisions of ,

Sod/on 6902 (EC56515)
EC69,03. Th'e education of mentally retarded pupils who do not come within the

provisions of Section 6902, who are six or more, and less than 18 years of age and
who may be expected to benefit from special educational facthhes designed to
educate and train them to further their individual acceptance, social adjustment,
and eco nuc usefulness in their homes and within a sheltered environment, shall
be proven for in the manner set forthsirSechons6901 to 6913, tncluflve, and in
Sections to 895.10,Mclusive The education of such mentally retarded pupils
who are th or more and less than six years of age may be provided for in the,.
Planner set forth in Sections 6901 to 6913, inclusive, and in Sections 895 to 89510,
inclusive.

Any such pupil who becomes 18 years of age while in attendance upon a special
trammg school pr class shall be permitted to continue to attend thereon for the
remainder of the time such school or class is maintained dunng the then current
schOol year c ,

Notwithstanding other .provisions of this section any such pupil who is
participating regularly in an approved occupational training program in the
manner set forth in Sections 6931 and 6932 may be permitted by the governing
board of the district or county superintendent of schools, as the case may
maintaining such training program to continue thereon until his 21st birthday

The reference to "21st birthday" in this section is not affected by Chapter 1748
of the Statutes of 1971.

A minimum- school day for pupils defined by Education
Code Section 6903 is 180 minutes. (See also Education Code
Section 11301.)

For purposes of reporting attendance on the period and
annual reports, the attendance of pupils defined by Education
Code Section 6903 is reported separately from those pupils
defined by Education Code Section 6902:

Participation of NIontally Retarded Pupils Not Within Provisioni
of Section 6902; Special Day Class Prram* [EC56516)

EC6903.1. Mentally retarded pupils identified pursuant to
Section 6903 shall participate in a special day class program
for mentally retarded pupils. The class shall be maintained fo
at least the minimum schoolday. The class shall be taught
a full-time ,teacher whose responsibility is to teach pupi
enrolled in Tie class for the schoolday established by the
governing board for regular classes for pupils who are at tje
highest grade leveriithe specs c ass.
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Maximum Enrollment of Pupils In Spedal Day posses as Defined In
Seam 6,021 Waiver (EC56517)

EC6903.2.The maximum enrollment of pupils in a special day class (as defined by
. Section 6903.1) shall be 12 pupils.

The Superintendent of Public Instruction may waive the maximum class size
standards prescnbed by this section whenever he approves a project submitted by
a school district or county supenntendent of schools to conduct expenmental
studies,to determine the proper class size standards.
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If after the beginning of the school year it is determined that classes are at
maximum size, that additional pupils will be without schooling unless additional
classes are established, and that additional qualified teachers are not available for
employment, or additional classroom space is not available, a school district or a
county supenntendent of schools may, on forms provided for this purpose by the
Department of Education, request permission of the Superintendent of Public
Instruction to exceed the maximum class size for all or a part of the remainder of
the school year The Supenntendent of Public Instruction may approve such
request for all or a part of the remainder of the school year, provided the maximum
size is not increased by more than two pupils above the maximum enrollment
specified, and the requesting distnct has consulted with the specific teacher
involved Such approval, when based on a lack of additional classroom space, shall
nqt be given for any school year commencing July 1, 1977, or thereafter

Annual &pert MC565181
EC6903.3. An annual report shall be made by each school

district or county superintendent of schools' to the
Department of.Education indicating the number of eligible
pupils under Section 6903 for whom no such education is
provided and the reason therefor.

Special Training Schools or Classes, in Elementary, High
School, or Unified School Distrid [EC565191

, EC6904. The governing board of any elementary or unified
school dFstrict which has an average daily attendance of 900
or more in the elementary schools of the district, or anyt,high
school district which has an average daily attendance of 900
or more shall provide for the education in special training
schools or-classes of mentally retarded pupils residing in the
district who come within the provisions of Section 6902 and
who are not in attendance upon other special training schools
or classes maintained under the provisions of Sections 6901 to
6913, inclusive.

The governing board of any elementary or unified school
,district which has an average daily attendance of 8,000 or
More in the elementary schools of the district, and any unified
orNg4,,Nettool dis,trict which has an average daily attendance'
of 8,000 or more in the high schools of the district shall provide
for the education in,speciat. training schools or classes of
mentally retarded pupils residing in the district who come
within the provisions of Section 6903 and who are not in

Intendnce upon other special training schools or classes
maintained under the provisions of Sections 6901 to 6913,
inclusive.

With the approval of the county superintendent of schools,
the governing board of any elementary or unified school
district which has an average daily attendance of less than
8,000 in the elementary schools of the district, and any unified
or high school district which has an average daily attendance
of less than 8,000 in the high schools of the district may
provide for the education in special training schools of classes
of Mentally retarded pupils residing in the distr. t'.t who come
within the provisions of Section 6903 as may be admitted to
such schools or classes.

,The governing board of any elementary, unified or high
school district, required to provide for the education in
special training schools or classes of mentally retarded minors
residing in the district who come within the provisions of
Section 6903, may with the approval of the Superintendent of
Public Instruction, enter Into an agreement with a county
superintendent of schools for the latter to provide for the
education of such mentally retarded pupils.

The governing boards of elementary, unified, and high
school districts may enter into agreements for the education
in special training schools or classes of mentally retarded
pupils residing in the districts parties to such agreements
providing such agreements are reported through the county

su rintendent of schools to the Superintendent of Public
nstruction.

No community college shall initiate new programs relating
to mentally retarded pupils after, May 1, 1973, except
programs planned'before July 1, 1972, or programs which are
not solely or partially financed by state funds.

Four-year Secondary School Program
In Certain Districts [EC565221

EC6904.5. The governing board of a unified or high school
district with an average daily attendance of 900 or more shall

provide a (our-year secondary school program for each
mentally retarded pupil residing in the district who comes
within the provisions of Section 6902 and forrwhom the
district is required to pros ide an education in special training
schools or classes pursuant to Section 6904. '"

Special Training Classes
in Certain High School Distrids [EC565231

EC6905. The governing board of any high school district
which has an average daily attendance of less than 900 may
establish and maintain special training schools or classes for
the education of such mentally retarded pupils as may be
admitted to such schools or classes by the governing board of
the district.
Interdistdd Agreements for Education
and ,Transportation [EC56529)

EC6910. The governing board of any school district
otherwise re,guired or authorized to maintain special training
schools and Aeses under Sections 6904 and 6905 for mentally
retard#d pupils may provide for the education of such pupils
in and for the transportation of such pupils to, special training
schools or classes maintained by another school district under
Sections 6901 to 6913, ft:crush e, or by a county superintendent
of schools under Sections 895 to 895 10, Inclusive, subject to
such terms and conditions as rritiy be agreed upon

(Additional information on interdetrkt attendance aLLuunting
requirements is in Chapter VII of this manual.)

Apportionment to School Dishfcts for Mentally Retarded
Pupils and Physically Handicapped Pupils [EC56536, 788211

EC6914. VVhefiever any school district maintains special
training schools or classes for the education' of mentally
ret r ed pupils who come within the provisions of Section
6 , or special schools, classes or integrated programs ypthere
a qualified special teacher is pros ided for the education of
physically handicapped pupils who come within the
prop isions 9f Sections 6801 and the governing board of
the school district may apply to the Superintendent of Public
Instruction for an apportionment pursuant to Sections6914 to
6919, inclusive.

Applkation for Apportionment to School Distrids
for Mentally Retarded Pupils
and Physically Handicapped Pupils [EC56537, 788221

EC6915. The application shall be made prior to September
1st of each school year in the fofm and manner prescribed by
the Superintendent of Public Instruction and shall includdan
estimate of the average daily attendance that will be credited
to such schools, classes or integrated programs during the
school year for which an advance apportionment is
requested. Such estimate shall be based upon the number of
pupils residing in the district or in an adjacent district that
come within the provisions of Sections k801, 6802, and 6903
and who will attend such schools, classes or integrated
programs, and shall be subject to the approval of the
Superintendent of Public Instruction.

__-
Amount of Apportionment for Mentally Retarded Pupils and
Physically Handicapped Pupils LEC56538, 788231

EC6916. Not later than 30 days after such application, the
Superintendent of Public Instruction, if he approves, shall.
apportion to each applicant school district from the State
General Fund, as an advance against future apportionments
from the State School Fund to such district, an amount equal
to the maximum amount allowable for each type of program
included in the request per unit of average daily attendance
to school districts for the excess expense of educating
mentally retarded pupils who come within the provisions of
Section 6903, and physically handicapped. pupils who come
within the provisions of Sections 6801 and 6802 multiplied by
eight and the product thereof multiplied by the number of
special classes or Integrated programs maintained by the
applicant school district for such pupils.

6 9



16

Abstract of Apportionments to Be Furnished (EC56539; 78824]
-EC6917. The Superintendent of Public Instruction shalisfur-
siah an abstract of all apportionments made to school' districts
of any county under Sections 6914 to 6919, inclusive, to the
State Controller, the Department of Finance and to the county
auditor, county treasurer and county superintendent of schools
of the county and shall certify such apportionments to the
State Controller who shall thereupon draw his warrants on
the State General Fund in favor of the county treasurer of
each county for the amounts apportioned to the districts of
the county,

Crediting of Funds £EC56540; 78825)
EC6918. All moneys received by the treasurer of a county

under Sections 6914 to 6919, inclusive, shall be credited by the
treasurer to the general fund of the school district of the
county exactly as apportioned by the Superintendent of Pub-lic Instruction.

Deductions From Apportionments (EC56541; 788261
EC6919. During the next two fiscal years after the fiscal year

in which such apportionment is advanced to a school district
under Sections 6914 to 6919, inclusive, the State Controller
shall deduct,, from apportionments made to each such School
district from .the State School Fund an amount equal to the
amount apportioned to such district under Sections 6914 to
6919, inclusive, and pay the same into the State General Fund.

Entitlement to Free Education lEC56542,78827]
EC6920. Every mentally retarded, physically handicapped,

or multiply handicapped pupil, as defined in Section 6870, is
entitled to training or an education free of charge in the
public schools of this state.

Responsibilities of the County Superintendent of Schools
In certain instances the county superintendent of schools is

authorized to establish schools for the learning handicapped.
Guidelines for maintaining such schools appear in the follow-
ing sections of the Education Code:

Provisions for Schools or Classes for Mentally Retarded
Pupils (EMS())

EC895. (a) The county superintendent of schools shall
establish and maintain special training schools or classes for
mentally retarded pupils who reside in the county and in
elementary or unified school districts which have an average
daily attendance of less than 901 in the elementary schools of
the district and who come within the provisions of Section
6902. The schools and classes shall be established at centrally
located places, and the county superinteirdent ofichools shall
provide transportation to the pupils attending them.

Any elementary or unified school district which has an
average daily attendance of less than 901 in elethentary

. schools of the district, with the approval of the county
superintendent of schools, may establish and maintain special
training schools or classes for mentally retarded pupils Who
come within the provisions of Section 6902.

A county superintendent og schools may enter into an
agreement by which a public school in a state adjacent to the
county will provide the education required under this
subdivision. Attendance resulting from such an agreement
shall be reported by the county superintendent of schools to

*ntendent-of Public -Instruction-who- -shall-allow-the
county superintendent the same amount per unit ofaverage
daily attendance as set forth in Section 17656 or Section 17665
and in Section 18102.2. The school district in which a pupil
being educated pursuant to such agreement resides shall

-make the payments required Section 885,5. Any costs of
the agreement in excess of t computed allowances and the
payments made by the school district shall be included in the
amount to be raised by a county tax pursuant to Section 895:6.

6 ,
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-..\--(b) The county superintendent of schools may, with the
approval of the county board of education, establish and
maintain special training schools or classes for mentally
retarded pupils who reside in the county and who come
Within the provisions of Section 6902 and contract with an
elementary or unified school district' with an average daily ...
attendance of 901 or more in the elementary schools of the
district, or with a high school district with an average daily
attendance of less than 901, subject to such terms and
conditions as may be agreed upon. The contract shall be
approved by the county board of education and shall require
the district to pay to the county school service fund of the
county in which the district is located all costs of, the
education of the pupils which are in excess of the amounts
apportioned from the State School Fund for the average daily
attendance of such pupils. _

Whenever a special training school or class is established
under the provisions of this subdivision, the computations
prescribed by Sections 17655.5 and 17664 shall not apply.(c) The county superintendent f schools shall establish

jn th county and in elementary
and maintain special training sch Is or classes for mentally
retarded pupils who reside
or unified school districts which have an average daily
attendance of less than 8,000 in the elementasry schools of the
district and in unified or high school districts which have an
average daily attendance of less than 8,000 in the high schools
of the district ant who come within the provisions of Section
6903 Such schools and classes shall be established at centrally

4, located places, and the county superintendent of schools shall
provide transportation to the pupils attending them. In an
instance where it would be impracticable because of the
transportation distances existing to bring a sufficient number
of mentally retarded pupils, within the meaning of Section
6903, together in one plact to form a special training class, the
county superintendent of schdols upon the annual approval ofthe Superintendent of Public Instruction may defer
compliance with the provisions of this section for the year inquestion

Any elementary or unified school district which has an
,naverage daily att dance of less than 6,000 ,in elementary

schools of the distric nd any unified or high school district
which has an average daily attendance of less than 8,000 in
high schools of the di trict, with the approval of the county
superintendent of schools, may establish and maintain special
training schools or classes for mentally retarded pupils who
come within the provisions of Section 6903.

A county superintendent of schools, required to provide for
'the education in special training schools or classes of mentally
'retarded pupils residing in the district who come within the
provisions of Section 6903, may with_the approval of the
Superintendent of Public Instruction enter into agreement
with an elementary, unified or high school district for the
latter provide for the education of such mentally retarded
Pupil&

(d) N e county superintendent of schools may, with the
approval- 1-the-connty -board °Leduc:mon, establish and
maintain special training-schools or_liasso for mentally
retarded pupils who result in th counts and who come
within the provisions of Section 6903 and agree with an
elementary or unified school distil( t with 'aim as craw. daily
attendance of 8,00 or more in the elementary m honbeof the
district and in unified or high si hod districts ss ith as erage
daily attendant c of 8,00 or inure in the 110,1r st hoids of the
district for the education by the count superintendent off
schools of such pupils rusidm in such districts Whenever a
special training school or li)ist under thet:tzn,iTrl ir

program
prescribed in Section 17656 for an elementary district with an
average daily attendance of 901 or more shall apply for
elementary schools, and the foundation program prescribed
in Section 17665 shall apply for high schools.

limit on Admissions (EC18831
EC895.3. Each county supeOntendent of schools maintaining
special training schools oil claws for mentally retarded
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miriors pursuant to subdivision (c) of Section4895 may limit
the number of minors to be admitted to such schools or
classes. Any minor who becomes 18 yearsof age while in
attendance upon a special training school or class shall be
permitted to continue to attend thereon for the remainder of
the time the school or class is maintained during the then
current school year.

Certification of Funds Required for Education of Pupils Specified In SoMion
6902 [EC18861

liEC895.6.Te county supenntendent of schools shall. with the approsal of the
' county board of education certify to the counts auditor and the count'. board of

supervisors, on or before August 15th of each sear the amour,t ot money reautrea
to be raised bs a county tax for the eaucation ot mentally retarded pupas no
come within the provisions ot Section 6902 and for the rental of property and the
purchase of equipment bs the county supen.ntundent of schools for special
trairung schools and cla."es fur such pupils The amount shall be determined Ls/
subtracting from the total costs ot the education of such pupils. inLiaLtuig
transportation, to the county supenntendent of scnoots (11 the 'utal of anv
balances remaining to be expended for this purpose and (2) the total amount to
be apportioned by the Superintendent of Public Instruction to the county school
service fund fur the edutation of mentally retarded pupas whp come within me
provisions of Section 6902 and by adding to the result the amount required for
rental of property and purchase of equipment

The county auditor and the county board ot supenosors shall determine the tax
necessary to produce the amount certified when levied uoon the taxable property
of all the distncts under the iunscliction ot the county s-upermtendent ot schools
which have not been approved by the counts superintendent of schuois to
maintain such schools or classes The board ot suoemsors shall At the time of
levying other county taxes levy the tax so determined in each school distfict which
had dunng the preceding fiscal year not been approved by the counts/
superintendent of schools to maintain such schools or classes. except that the tax
levied shall not exceed ten cents iSO I0) for each one hundred dollars iSlOal of
assessed valuation and shell be leased notwithstanding the provisions ot section
20751 or 20903

The amount received from the tax shall be deposited in the county school
service. fund

In the event the amount received from the tax levied ts less than the amount
certified by the county supenntendent of schools the difference shall, with the
approsal of...the Superintendent of Public Instruction. be paid the Lowly,
superintendent of schools from the county school service fund, contingency
account pursuant to Section 18353

When 6.lasses foi, the learning handicapped are maintained
by an office of the county superintendent of schools,
attendance should be reported on forms J-27-PI and J-27-P2.

School district,,sumniarizes attendance on forms J4 8 and
149 and reports on individual programs on Form 122.

'Payments to Parents. of the Learning Handicapped

In some cases payments may be made directly to the
parents of pupils who are learning handicapped.

Payments to Parents fol. Food and Lodging in Lieu
of Providing Transportation [EC1882)

EC6r95.2. In lieu of prgoding transportation to special
training schools or classes \maintained by a county
superintendent of schools for mentally retarded pupils who
come within the pro% isions of Section 6903 and who reside in
elementary or unified school districts which have an average
daily attendance ofless than 8,000, the county superintendent
of schools may, with the approval of the county board of
education, pay to the parents or guardians of any such
mentally retarded pupil the cost of food and lodging for the
minor at a place convenient to a special training school or.
etas& -Maintained- by the county superintendent; by the
governing board of a school district within theMounty, or by
a county superintendent of another county.

Admission to Programs for the Learnihg Handicapped

The Education Code sections that govern a child's admis-
sion to programs for the learning handicapped are as follows.I

.

Admission; Individual Evaluation; Interim Placement of Pupil;
Local Admission Committee . ° [EC56502,

EC6902,05. (a) Admission of a minor to a special educat nal
program for the mentally retarded established under
provisions of Sections 6901 to 6913, inclusive, and in Section*

to 895.7, inclusive, shall be made only on the basis of an
-individual evaluation according to standards established by
the State Board of Education and upon individual
recommendation of a local admission committee which shall
include an' administrator in charge of ',special. education
programs in the district or county or other administrator
designated by the school district or county superintendent of
schools, an experienced special education teacher, a school
nurse, and a school psychologist who has examined the child
under consideration for eligibility and placement.

Whenever possible, the person serving on the admission
committee for mentally retarded minors may also serve on
the admission committee for educationally handicapped
minors.

The admission corpmittee shall use such medical reports as
are needed to properly evaluate the child. The admission
committee shall have the services or presence of other pupil
personnel worker-s, bducational specialists, school nurses,
social workers, or physicians as the committee may require
and request. Such recommendation shall include a statement
that in the professional judgment of the members of the
admission committee the mina recommended for
placement ,in any program for the mentally retarded can
reasonably be expected to benefit from such placement Any
member of the local admission committee dissenting from
the final committee recommendation shall attach to the final
recommendation a statement of reasons for such objection.

(b) The administrative head of a school district or office of
the county superintendent of schools may make an interim
placement of a pupil in a program for the mentally retarded
for a eriod not to exceed 30 schooldays whenever a pupil
transfe_prs into the school district from another. school district
in which his last enrollment was in a program for mentally
retarded minors. Such an interim placement mgy be made

it) out the complete documentation specified in subdivision
(a). Before the expiration of the 30-day period such interim
placement shall be reviewed by the admission committee and
a final recommendation shall be made by the committee, in
accord with the requirements of this,chapter. The committee
may utilize information, records, and reports from the
admission committee proceedings, of the school district or
county program from which the pupil transferred. -

Representative of Pupil [EC56503; 78803)
EC6902.055. Whenever any pupil is being evaluated for

placement in a program for mentally retarded pupils by an
admission committee pursuant to Section 6902.05, the parent
or guardian of the pupil may have a physician, optometrist,
psychologist, social worker, or teacher, whether certificated
or not, represent the pupil and present additional material, if
any, to assist the admission committee in its determination
with respect to the pupil.

The representative so selected shall have no
decisionmaking power with respect to any determination to
be made by the admission committee. The representative so
selected may be an employee of the school district.

Individual Examination of Child by Psychologist EC 56527, 78813)
EC6908. Before any child is placed in a school or class fur 'mentally retarded

children, he shall be given a careful individual exarmbation by a credenhaled
school psychologist, or by a person serving under the supervision of such a school
psychologist and holding a credential for that purpose issued by the State Board
of : trdjeTition and a consultation with Ms parents or guardian held A psychiatrist
ur psychologist may be consulted in any specific Lase when the governing board
of the district deems it necessary

Objection to Examination by Parent or Guardian (EC56528; 78814).
EC6909. No examination as specified in Sections 6901 to 6913,

inclusive, shall be given if the parent or' guardian objects on
the ground that such examination is contrary to the religions
beliefs of such parent or guardian.



ttendance Accounting Requirements in Programs
or the Learning Handicapped

Attendance accounting requirements for programi for the
learning handicapped are as follows:

4111* Computation for Mentally Retarded Pupils [EC46362J
EC 1 1553. The average daily attendance of mentally retarded

pupils given instruction by a county superintendent of schools
shall be computed by dividing the total days of attendance of
such pupils during the fiscal year by 175 and the average daily
attendance so computed shall be credited to the county
school service fund, provided, however, that the average
daily attendance of mentally retarded pupils coming within
the provisions of Section 6903 for the purpose of computation
of transportation allowances under Section 18060;subdivision
(b), shall be computediby dividing the total number of days
of attendance of such plipils during the fiscal year, including
the days of attendance at an authorized summer session, by
175.

Computation of Average Daily Attendance for Mentally
Retarded Pupils ,,MC46363;845601

EC11553.I., Mentally retarded pupils who come within the
proyisions of Section 6902 and who are enrolled in a
work-study program approved by the Department of
Education shall be credited, for apportioninent purposes, one
full day of attendance for each day of attendance in the
approved program. The average daily attendance of mentally
retarded pupils enrolled in approved programs shall lte
computed by dividing the total number of days of attendance
of the pupils by the number of days taught in the regular
schools of the district. No such pupils shall be credited with
more than five days of attendance per calendar week or more
than the number of calendar days such special school or class
is maintained by the district in each fiscal year.

Computation of Average Daily Attendance [EC1881
EC895.1. For purposes of Section 895 the average daily at-

tendance of the elementary schools of the district shall be
computed by excluding the average daily attendance of pupils
attending the seventh and eighth grades of a junior high school
maintained by a high,school district.

Attendance and abOnce for pupils enrolled in special
training schools and clisses on the elementary level are to be
recorded in the State School Register in thc same manner as
attendance and absence are recorded in. regular 'elementary
school classes. If a State School Register is kept for each class,
each register shall be clearly labeled "Learning Handicapped
Class EMR Pupils" or "Learning Handicapped Class TO
Pupils."

Teachers in special training schools and classes are required
to prepare the teacher's annual and period attendance report
forms. Data for these reports are taken from the State School ,
Register the approved central accounting forms.

Leirning handicapped schools or classes may be conducted
during the summer in the same manner as they are conducted
(hiring the academic year, but such classes are not to be

portedas summer schoolclasses.,, They-are referred to as
atended-yeaf programs, and a divisor of 175 is used when
computink the a.d.a.

Integrated Programs for the Learning Handicapped

An integrated program for a learning handicapped pupil
(previously referred to as educable mentally retarded) is

AS
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authorized by California Administrative Code, Title 5, Section
3413: /

5CAC3413. Integrated Programs of Instruction. An integrated pro-
gram of instruction, shall meet the following st.indards:

(a) The minor's placement in such an integrated program has
been recommended by the local admission committee.

(b) A regular class or classes in which he has ability to succeed
is available and his attendance therein arranged in cooperationoith his
special class teacher.

(c) A pupil .ith'the elementary.le%el (comparable in chronological
age to pupilsieurolled iu kindergarten thrbugh grade six of the regular
class program) who participates in the program shall.

(1) Receive a minimum of 120 -minutes of instruction
under the innucili.ite super ision of the special class teacher,
with the remainder of the program day under the general
supervision of the special class teacher.

(2) Be pros ided with instructional material at his com-
prehension and computational level appropriate to the courses
of instruction undertaken.

(3) Be assigned an evaluation for each regular class
attended, such evaluation to be determined. after consultation
with the special class teacher.

(4) Receive, as a part of his annual case review, a report
on his adjustment and achievement in the integrated program
of instruction.

(5) Be referred to the local admission committee for its
reconsideration of his placement in the integrated program of
instruction in case of his repeated failure to adjust and suc-
ceed.

(d) A pupil at the secondary level (comparable in chronological
age to pupils enrolled in tfrades seven through twelve of-the regular
class program) participating in the program shall :

° (1) Receive ii minimum of two class periods of forty
minutes each under the immediate supervision of the special
class tee Cher, with the remainder of the program day under
the gWrat supervision of the special class teacher.

(2) Have the bentfit of the provisions of subsections
(a)(2) through (a)(5).

The pupils who are involved in an integrated program are
enrolled in a ptogram for the learning handicapped. The
attendance for the special support allowance described in
Education Code sections 18102.2 and 48102.4 will be
maintained- by the special class teacher. When the pupil leaves
the special class to participate in a regular class, the regular
class teacher does not-claim any attendance for apportionment
of state funds while the pupil is in the regular class. All
attendance for apportionment of state funds in this instancis
developed in the specil education class. The attendance is
reported with the rest of the attendance on forms J-18-P1,
J-I J -18 -A; J-I9-P I ; J-19-P2; J -19 -A, and forms J-22-PI ;
J-22-P2; and J-22-A..
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Provisions for the
Physicrilly Handicapped

\ The definitions and receirements pertinent to programs for
the physically handicapped are contained/ in theetollowing
sections-of the Education Code:

* Ailtfiadly_to_Moke_Spodal:Powlslons; TisiskellyilativIkeppa Pope
Defined IEC56700; 787011

EC6801. Subject to the provisions of this article and Section 894, the governing
board of any school district may make such special provisions as in its judgment
may be necessary for the education of physically handicapped pupils. "Phnically
handicapped pupil," as used in this article means a physically defeefive or
handicapped person under the age of 21 years who is in need of education.

Pupils ConsIdered Physically Handicapped [EC56701; 787021
EC6802. Any pupil who, by reason of a physical impairment,

cannot receive the full benefit of ordinary education facilities,

41e
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shall be considered a physically handicappedindividual for
the purposes of this chapter. Such pupili include the
following, as defined by the State Board of Education: ^

(a) The deaf or hard of hearing.
(b) The blind or partially seeing.
(c) Orthopedic or health impaired.
(d) The aphasic.
(e) The speech handicapped.
(f) Other pupils with physical illnesses_ or physical

conditions which make attendance in regular .day classes
impossible or inadvisable

(g) Pupils with physical impairments so severe as to
require instruction in remedial physical education.

h) Multihandicapped.
. .

Programs for Physically Handicapped Pupils 1EC56702, 78703)
EC6802.1. Programs for physically handicapped pupils are:

(a) Special Ay classes (elementary and seconclary). A
class established for a group, of pupils with a similar
handicapping condition defined in Section 6802. The special
day class shall be maintained - fOr at least the Minimum
schoolday. The class shall be taught by a fulime teacher
whose reponsibility is to teach pupils enrolled in the lass for
the schoolday establighed by the governing board for egular
classes at the grade level of the pupils in the special d y class
who are at the highest grade level in the class. ,

(b) Regular day class Program. A program of assistance
. . to physically handicapped pupils enrolled in regular day

classes who require special services and equipment beyond
the services provided to pupils not determined to be
physically handicapped to benefit' fully from the regular
classroom instruction Such services may include, but are not
limited to, supplemental teaching, transportation, teaching
aides and specialized equipment. ,

(c) Integrated inst uctional programs. A program, in
which physically ham 'capped pupils who receive their
education in regular cl ooms from regular teachers, but
receive, in addition, sppp mentary teaching services la
full-time special teacher credentialed to teach physi y
handicapped pupils of the type enrolled in the program. Suet'

al
being served, such physically handicap pupils for
teacher shall serve within the emplop or other,

ct
the full schoolday established by the governing board for
regular pupils in the public school or public schools enrolling
such physically handicapped pupils.

(d) Remedial instruction. A remedial' class p- roviding
physically handicapped pupils who are excused in small
numbers, for not to exceed one class period or one hour frorn
their regular or special program, remedial instruction oft
remedial physical education,

(e) Individual instruction. A program of individual,
instruction to physically handicapped pupils in hospitals,
sanitariums, preventoiiums, in the home, or under othe
circumstances as defined by the State Board of Education.

(0 Special speech instruction through speech aides. In
counties having a total average daily attendance of less than
30,000 or defined as class five through class eight counties,
inclusive, by Section 756, a program of remediation for
speech-handicapped pupils may be conducted through the
Else of specially trained instructional aides in structured
programs of language and articulation under the direction
and guidance of a credentialed speech therapist.
Reimbursement for such speech instruction shall be as
provided by subdivision (j) of Section 18102.9. No more than
two speech aides may be supervised by one speech therapist.
The therapist shall be responsible for establishing goals and
objectives and evaluating,the aide's performance.

Max /mum Class Sine for Spacial Day Classes; Waiver (EC56703;78704)
EC6802.2.The MAXIMUM size for any special day rlass autho7id by subdivision

(a) of Section 68021 is as follows.

Types of pupils in class

Ages 3
through
8 years

Ages 9

through
20 ye-an 1

Deaf 6 8
Severely hard of hearing 8 10

Combination of deaf and severely
hard of hearing 6 8

Blind 8 10

Partially seeing 10 12

Combination of blind and
partially seeing 8 10

Orthopedic or other health impaired 12 16
Aphasic 6 8
Other physically handicapped ............. ........... . .

Deaf-bhn4 mulquanchcapped...... ........ ........ ........ 3 5
Othei multihandicapped 6 8

The State- Board of Education may waive the maximum class size standards
prescribed by this section whenever it approves a privet submitted by a school
district or county superintendent of schools to conduct experimental studies to
determine the proper maximum class size standards.

If, after the beginning of the school year, it is determined that classes for a given
category of ph ally handicapped pupils are tit maximum size, that additional
such pupils will be without schooling unless additional classes ale established, and
that additional qualified teachers are not available for employment, or additional
classroom spate is not available, a school district or a county superintendent of
schools may request permission of the Superintendent of Public Instruction to
exceed the maurnikm class size for the remainder of the schopl year, using the form
provided for this purpose by the Department of Education The supengtendent
may approve such request for the remainder of the school year providing the
maximum size is not increased by more than two pupils of that provided herein,
and the requesting district has consulted with the specific teacher involved. Such
approval, when based on a lack of additional classroom space, shall not be given;
for any school year commencing July 1, 1977, or thereafter.

Contrads with Other Districts or County Superintendent
of Schools for Education (EC567091 78710)

EC6806. Subject to the provisions of Section 894, any school
district, other than a community college district, which does
not maintain facilities for, the education of physically
handicapped pupils shall enter into a contract with a school
district in the same county, or a county superintendent of
schools maintaining such facilities. A &mmunity college
district may enter into such a contract. If there is no district
in the same county or county superintendent of schools
maintaining such facilities, the governing board of the school
district shall enter into a contract with a school district
maintaining such facilities in any other county. 'If Ahe
governing board of the district should determine the same to
be more econorl and practiCal, it may enter into a
contract with a School district situated in another county, in
lieu of entering into a contract with the county
superintendent of schools or a school district in the county in
which such'district is situated. >4.

If any question arises concerning the adequacy of the
facilities provided for the education of physically
handicapped pupils by the school district in which the child
is actually living, the parent or guardian of such child may
appeal to, the county superintendent of schools, and if the
county superintendent, of schools determines that the
facilities offered are inadequate, he shall order the school
district in which the child is actually living either to provide
the facilities or enter into a contract with a school digtrict
maintaining adequate facilities.

Such contract shall provide for the payment of the cost of
tuition by the district in which the physically handicapped
pupilactually lives and may provide for payment of the cost

- of the use of the buildings andequipment. The cosof tuition
shall not be greater than the difference between current

_ expenditures per unit of average, daily attendance, including
. transportation, for the education, of a pupil in the particular

category of physically handicapped pupils to which the pupil
belongs and the apportionment of state funds 'for the
education of physically handicapped pupils in that category.

The amount shall be determined not later than the last
Monday in December and the last Monday in May of each
year by the county superintendent of schools of the county in

. _

which the child attends schools and certified' to the
superintendent of schools having jurisdiction over the schools
of the school district in which the child actually lives. The



amount shall be forthwith paid from any funds of the school
district available for that purpose.

The attendance records of Such pupils must be kept
separate from the attendance records of the. district in which
the pupil attends class. The ,a.d.g. is credited back to the
district of residence for the purposes of establishing the base
revenue 4i it. The district of attendance reports the atten-
dance for the guaranteed additional allowance through supple-
mental reports and on Form J-22 period and annual reports.

e additional allowance is computed according to Education
Code Section 18102:

CoMputation of Allowances
for Physically Handicapped Pupils (EC41882, 84832)

EC18102, The Superintendent of Public Instruction shall allow to
each school district or county superintendent of schools for the
education of physically handicapped pupils in special-classes during
the current fiscal years t amount computed as follows:

(a) He shall divide the average daily attendance in each
particular class size category by the maiyimum class size established.
for each particular class size category, and increase the quotient 'to
the next highest integer where a fractional amount is produced.

(b) He shall then determine for each particular class size
category the product of the amount computed under subdivision (a)
multiplied by the maximum class size established by law for special
day classes for the particulaicategory.

(c) He shall then multiply the amount computed under sub-
division (b) by the following amount of the particular level and
category:

Category

Physically handicapped
Class-size maximum of 3
Class-size maximum of
Class-size maximum of 6
Class-size maximum of 8
Clastsize afaximum of 10
Class-size maximum o112
Class-size maximum of 16
Class-size maximum of 20

4

Elementary
grades
(K-8)

High
school
grades
(9-12)

Cominunity
college
grades

A13-14)

$5,400
3,100
2,520
1,80d,
1,370
1,085

725

$2,965

1,670
1 ,24 0

950
590
375

$2,8- 10

1,5- 10
1,080

800
435
220

Regulations to Categorize Pupils Into Elementary and
Secondary Grades ( EC 567101

EC6806.1. The `Superintendent of Public Instruction shall
adopt regulations (a) to prescribe the conditions under which
the education of physically handicapped pupils shall be the
responsibility of either the elementary schools or the high
schools maintained by school districts, and (b) to determine
when such pupils who are in classes maintained by a school
district, or a county superintendent of schools, shall be
designated in elementary flr secondary grades for attendance
and state apportionment purposes.

Minimum Age (EC56713r
EC6809. Physically handicapped pupils y be admitted at
the 'age of three years, or upon the prior approval of the
Superintendent of Public Instruction, may be adrnitte4 at the
age of 18 months, to special schools or classes establishql for
such pupils.

When the school district of residence of a 14upil between
the ages of three and six years who is deaf, blind, orthopedic
or other health impaired, aphasic, of multihandicapped does
not maintain a special class in the category of the pupil's

V
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r.

handicapping condition, but such a special class or special
school is maintained by the county superintendent of schools
or by another school district, such a pupil shall be admitted
to a special school or special class so maintained when all of
the following circumstances exist:

(a). The pupil is eligible for enrollment under the
regulations of the county superintendent sir the governing
body of the district maintaining such, special class, as
applicable.

(b) The governing board of the district or the county
superintendent maintaining the tpecial day class is willing to
admit the pupil.

(c) The parents of the pupil file a written requeit that the
pupil be so admitted and a physician's statement that the
pupil is physically able to attend sucha class. Such request and
statement shall be filed with the district superintendent of
schools when the class is maintained by a school district or
with the county superintendent of schools when the class is

,maintained by. tbe latter.
If a pppil it admitted pursuant to this section, the district

of th,e pupil's residence shall enter into a contract as provided
by Section 6806, and the provisions of Section 6806 with
respect, to payment of cost of tuition and the cost of buildings
and equip:bent shall apply.

Places of Instrudion:
Speech and Hearing Disorders (EC56716;7871P)

EC6812. Subjett to the provisions of tion 894 physically
handicapped pupils may be instruct in special schools or
special classes, in hospitals, sanatoriums, or preventoriums, in
the home through the employment of home instructors, by
cooperative arrangement with the Department of
Rehabilitation, or by any other means approved by the State
Department of Education.
4 Pupils with speech ditorderseedefects may be admitted at
school for individual instruction, or smallAirow instruction of
four pupils or less, for the purpose of remedying such speech
disorders or defects. With the prior approval of the
Superintendent of Piiblic Instruction, such pupils may be
Admitted at the age of 18 months for such instruction..

Pupils who are deaf or hard of hearing, as determined by
the State Board of Education, and between the ages of three
years srid six years may be admitted at school for individual
instruction or be instructed in the h6me through the
ethployment of a home ingtructur, provided there are fewer
than five such educable pupils in the community making the
establishment of p special day class impracticable, or the
establishment of a special dpy class for such pupils is
impracticable because there are fewer than five such pupils
in the community within reasonable travel distance of a
school suitable for the establishment of such a special day
class, and provided, futher, that such instruction is afforded
by a teacher or home instructor possessing it'll qualifications
for thg credential to teach deaf pupils as prescribed by the

°regulations of the State Board of Education. With the prior
approval of tire Superintehdent of Public Instruction such
pupils may be admitted at. the age of 18 months for such

-instruction. 6

Special Day Classes for Multihandicapped Pupils (Et56717)
° EC6812.1. e-Pupils between the ages of 3 and 21 and who are

multihandicapped, as determined by the State Board of
Education, may be enrolled in special day classes for the
multihandicapped conducted by a school district of county
superintendent of schools. Special Any classes for
Multihandicapped pupils shall be approved in advance by the
Superintend;nt of Public Instruction.

The Superintendent of Public Instruction shall approve not
more than 100 classesduring the 1970-1971 fiscal year and not
more than 50 additional classes each fiscal year thereafter, not
to exceed a total of 400 classes.

The Sdperintendent of Public Instruction shall report
annually to the Legislature the progress being made in the

k
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educati n of multihandicapped pupils including but not
limited the number of aclihonzed classes, the numbers of
pupils en lled, the nature of handicapping conditions of
pupils enr led in classes, a description of the instruction
being provided, objectives of the program, achievement
outcomes, and recommendations for further program
development.

Experimental Programs [EC561601
,BC6812.5. ,Pupils who are deaf, severely hard of hearing,

blind, deaf-blind, or other multihandicapped pupils as
a. determined by the State Board of Education, and who are

between the ages of 18 months and 3 gay be enrolled
in experimental programs conducted by a school district or
county superintendent 6f schools. Experimental programs for
such minors shall be approved in advance by the
Superintendent of Public Instruction and shall be conducted
in accordance with rules and regulations established by him.
Instruction in such experimental programs shall be afforded
by a teacher possessing full qualificatidns to teach deaf,
severely hard-of-hearffig, blind, deaf-blind, or other
multihandicapped pupils as prescribed by rules and
regulations of the Commission for Teacher Preparation and
Licensing:

Notwithstanding any provision of this code to the contrary,
attendance of deaf, severely hard-of-hearing, blind,
deaf-blind, 'or other multihandicapped pupils enrolled in
experimental programs authorized by this section shall be
credited to the school district or county superintendent of
schools, providing such instruction in' the same manner as
authorized for minors receiving special schooling pursuant to
this chapter and Article 9 (commencing with Section 8§4) of
Chapter 4 of Division 3.

Notwithstanding any provision of this-code to the contrary,
computations of allowances and apportionments from the
State School Fund for deaf, severely, hard-of-hearing, blind,
deaf-blind, or other multihandicapped pupils enrolled in
experimental programs authorized.- by this pection shall be
credited to the district or county superintendent of schools
providing such instruction in the same manner as authorized
for pupils receivingspecial schooling pursuant to this chapter
and Article 9 (commencing with Section 894) of Chapter 4 of
Division 3.

Notwithstanding any prAsion of this code to the contrary,
physically handicapped pupils as described in SeCtion 895.8
shall include deaf, severely hard-of-hearing, blind, deaf-blind,
or ()Sher multihandicapped pupils enrolled in experimental
programs authorized by this section.

Programs for Chlldhon Ago! IS Months to J Yeats (EC56161)
EC6812.6.Physically handicapped pupils who come within any one or more of

subdivisions (a), (b), (c), (d), (e), and (h) of Section 6802 art who are between
the ages of 18 months and 3 years, may be enrolled in experimental programs
conducted by a county suxnntendent of schools upon the prior approval of the
Superintendent of PubhCinstruetion pursuant to this section. Experimental
programs for Such pupils shall be conducted m accordance with rules and
regulations established by the Superintendent of Public Instructibn.

In no case shall the Superintendent of public Instruction authorize pore than
one such experimental class in a county, and no more than five county
superintendents of schools may conduct programs pursuant to this section.

pis and computations of allowances and apportionmentsallotwithstanding any ro
and

of this code to, the contrary, transportation
llowances for such

from the State Schoo Fund for such pupils shall be credited to county
superintendents of schools providing instruction pursuant to this section, in the

.same manner as authorized for pupils receiving special schooling pursuant to this
chapter and Article 9 (comsenctig with Section 894) of Chapter 4 of Division 3;
provided, that the total of all such allowances and apportionments made for each
fiscal year pursuant to this section shall not exceed on hundred twenty fie
thousand dollars ($123,000)

This section shall remain in effect only for a period of two years following the
effective date of its enactment and shall have no force or effect on or after such
date

The Superintendent of Public Instruction shall, not later than January 1, 1976,
report to the Xegislature with recommendations regarding the extension of this
section

o
Experimental Program for Deaf or Severely Hard-of-Hearing.

-Children (,J:C56161.5)
EC6812.7. The _governing boaard a any school district or a
county superintendent of schools, with the approval of the

o

4 ,

coun,?....16 of education and the Superintendent of Public
Instruc ion, may establish and maintain an experimental
program for deaf_or severely hard-of-hearing children who
are at least six months of age. Not more than two such
experiment41 programs shall be establish'ed pursuant to this
section. Program approval shall be given to such school
district or county superintendent of schools which is
presently operating such a program or which is otherwise
prepared to undertake the type of program authorized by this
section.

With the- approval of the' Superintendent of Public'
Instrustion, these experimental programs shall be permitted
to operate' differently from regular class poirarns. The
Superintendent of Public Instruction may, upo application
of the governing board or county superintendent of schools,
as the case may be,, waive such provisions of the Education
Code as he deems necessary in order to provide the,necessary
flexibility for these experimental programs.

It is the intent of the Legislature that, in connection with
these experimental programs, proper recognition be liven to
the needs of parents, through provision of parents home
training and parent counseling, the audiological needs of the
child, and the purchase of necessary supplies and equipment.
The Legislature also intends that proper recognition be given
to the:,, need for the promotion and initiation of early
identilitation activities. However, for the purposes of these
experimental programs, it is not intended that actual
identification activities be undelaken of the infant
population at large.

The Superintendent of Public Instruction shall prepaKe and
submit to the Legislature 24 months after initiation of such
program, but no later than July 1, 1974, an interim evaluation
report of the results of the programs, and no later than June
30, 1975, a final evaluation report of the results of the
programs Authorization to conduct such experimental
programs shall expire on July 30, 1975.

Credit for Attendance for Classes In Hospitals, Sanatoriums,
and Preventoriunts (EC56718; 78717)

EC6813. Subject to the provisions of Section 894 special
classes or individual instruction provided for pretuberculous,
tuberculous, convalescent, or other physically handicapped
pupils in hospitals, satoriums, and preventoriurns, may be
maintained in the institutions within or without the school
district, and the attendance of pupils in the institutions shall
be credited to the district providing the instruction. The
minimum schoolday for such classes is 180 minutes.

Expenditures for Pupils With Cerebral Palsy [EC567201
EC6815. Subject to the provisions of Section 894 a pupil with

Cerebral palsy may attend a special school or class maintained
by any school district for minors with cerebral palsy. The
governing board Of the district of residence shall pay to the
district of attendance at the close of each school year the total
current expenditures of-the district of attendance, for the
education of such pupil during such school year, less all
apportionments of state and federal funds made on account
of the attendance of such pupils. The governing board of the
district of residence may agree to reimburse the district of
attendance for use of buildings and equipment. If the district
of residence has insufficient funds to make such payment, the
county superintendent of schools having jurisdiction over the
ndistriceof residence shall apportion to the district from the
county school service fund such sum as may be necessary to
permit the district to meet its obligation under this section.

Determination of Allowances (EC56721, 78718)
EC6816. The Superintendent of Publ.; Instruction shall

0 prescribe the procedures for, qualifying for,, and shall
determine the amount of the llowances for special regular
day classes and for the authVizecl instructiorf in other than
special regular day clasSes of physically handicapped pupils.

0.



Education of Pupils in Hospitals or &motor/no Minimum
Schoo/ Day EC56750; 791301

EC6851. Whenever a school district maintains a school or
classes at a tuberculosis or polio ward, hospital or sanatorium
established and maintained by a county or group of counties,
any person who has been admitted to such ward, hospital or
sanatorium is, if otherwise qualified, eligible to attend such
school or classes but shall be deemed to be, for the purposes
of this code, a resident of the school district in whi1,
resided prior to his admission to such tuberculosis or polio
ward, hospital or sanatorium.

The minimum schoolday for such classes is 180 minutes.
Whenever two or more districts are authorized and operate
such schools or classes the governing boards of the districts
may jointly employ personnel to administer and conduct the
programs.

The school district maintaining the school shall, no later
than 30 days following the date of enrollment of a student who
resides in another school district under this section, notify the
district of residence of the student's enrollment.

Determination and Payment of Cost of Education [Ec56751, 791311
EC6852. The cost for a school year of educating any person uho attends such a

school or class and who is deemed to be a resident of the district in which he
resided prior to his admission to such tuberculosis or polio card, hospital, or
sanatorium shall be paid by the school district of which any such person is a
resident to the district maintaining a school or class in which such person is
enrolled pursuant to this article

Pupils in such schools or classes shalt be apportioned excess cost apportionments
for handiCapped pupils as stated elsewhere in this code

The Superintendent of Public Instruction shall adopt standards and regulations
relating to administration, attendance, accounting and counseling in hospital
schools and classes

interdistrict attendance agreement is required for the attendance described
by this section but the provisions of Article 7 (commencing with Section 10800i
of Chapter 1 of Division 9, relating to crediting .1% erage daily attendance and
tuitictn, shall apply to such attendance

A-44,;47d
EC6 85 3. Not later than July 15th of each year, the district`

maintaining such school or classes shall forward its claim to \
the district of residence, for the cost of educating persons who
are residents of such district during the preceding school
year, and the governing board of such district shall upon the
receipt-thereof pay such claim.

Wheda pupil is given instruction in a hospital or sanitonum
outside his or her district of residence, the district of
attendance may (1) take the a.d.a. for its revenue limit and
foundation program and not charge a tuition; or (2) charge a
tuition and havelhe a.d.a. credited to the district of residence.
The amount of titian is determined in the same manner as for
interdistrict attendance agreements, and, the adjustment of
tuition to the revenue limit qf the district of residence is the
same as required for interdistrict attendance' agreements.

Responsibilities of the County Superintendent of Schools

Classes for the physically handicapped may be conducted
by the county superintendent of schools, according to the
following sections of the Education ,Code

Establishment of Programs for Physically Handicapped Pupils [EC1850]
EC894.The county .supenntendent of schools shall. under the direction of the

county board of education. establish did maintain programs for plmiculy--
handicapped pupils uho come within the provisions of Section 6361/1 or bola
including orthopedic or other health-impaired. %,sually har.cficapped. wrath,
handicapped or mulhhanalcaoped. and v.ho reside in the County ana lit
elementary or unified school dismcts %%Merl have an average only .itiertclance of
less than 8.000 in the eterrientan, schools ot the Ms:nets or in unified or high school
districts which have an as erage,daM attendance of les; than 8 Mt in the high
schools of the districts, uhene% er sticn dotncb have not proyided nor entered into
contract with other districb to provide such programs

6(0
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Such grogram shall. with the approval of the county board of education. be
provided in one or more of the followmg ways

4a) In special schools or classes A elementary and secondary grade and in
remedial claws or elementary and secomlan grade

(b) By the employment of.emergency teache-s to provicidspecistl instruction
in the regular schools of the districts or the county ,

(c) By the maintenance of special classes of !econdary grade
(d) By the employment of home Instructors to al% e inchvii;ti.. no:ruction in the

home or at the bedside in institutions, and by the employment of instructors to
provide remedial instruction for physically handicapped pumis in regular special
day, and special tr idling schools or classes which ;le may be au thonzeo to conduct,
and by the employment of instructors to provide individual Instruct:on for pupils
with speech disorders or defects who are at least twee years or age for the purpose
of remedying such speech disorders or detects

(e) By cooperation with the bcpartmeni of Rehabilitation in the provision of
individual Instruction and coordination services

(4) By contract with the county superintendent of schools of another county or
with the governing boara of any school district

(g) In integrated programs of instruction of elementary or secondary grade.
(h) By the employment of instructors to pro.ide individual instruchon.subtect

to the p °vision of Sechon 6812, in schools or in the homes ofpupils u ho are deaf ,

orilard f hearing, as determined by the State Board of Education, and between
the ag of three and su years of age. ,

The county superintendent of schools may estabbsh and maintain programs for
the physically handicapped pupils who come within the provisions of Section 6801
or 6802 and uho reside in any autrict within the county with the approval ot the
county board of education and the agreement of the local governtng board of the
school district Such programs may be carnets out in accordance with subdavnions
(a), (c), (f), (g), and (h)

Such schools and classes shall be established at centrally located places, and the
county supenntendent of schools shall orovide to theAmis
attending them In an instance where it would be imp chcal because ot the
transportation distances existing to bring a sutfinent umber of physically
handicapped pupils within the meaning ot Section 6801 or 6602 together in one
place to form a school or special class. the county superintendent of schools. upon
the annual approval of the Supenntendent of Public Instruction. may deter
compliance with the provisions of this section for the year in question

Any elementary or unified school district which has an average daily attendance
of less than 8,000 in the elementary schools of the district and any unified or high
school district u tuch has an average duty attendance of less than 8.000 in the high
schools of the dstnct. with the approval of the county supenntendent of schools
may establish and maintain programs for the physically handicapped v.ho come
within-the-prmissons-M'Secoon 6501 or 6802.

The count,: supenntendent ot schools reamed to provide for the education of -
physically Randicapoed pupils residing in the county uho come within the
provisions of Section bCCil or 8502 may with the approval of the Suoenntendent
of Public Instruction enter Into agreements with an eiementan, unified, or hill
school Muria for the latter to provide for the education of such (*swath
handicapped pupils

Agreements for Provision of Remedial Classes [EC1852]

EC894.1. The county superintendent of schools may, with the
approval of the county board of education, enter into an agree-
ment with the governing board of any school district under his
jurisdiction for the education in remedial classes of physically
handicapped pupils who are excused from regular classes for
a portion of a class period. The cost of the education to the
"school district shall not exceed the actual cost thereof to the
county superintendent of schools.

Reports on Education of Physically Handicapped [EC 1853]
EC894.2. Each county superintendent of schools providing for

the education of physically handicapped children pursuant to
this article shall report annually to the Superintendent of
Public Instruction on forms provided by him the total average
daily attendance of physically handicapped pupils by types of
instruction provided, the cost of educating the pupils, and such
other information as may be required, for each Elementary and
high school district in which the education is provided.

Computation of Average Daily Attendance
at Elementary Schools IEC18551

EC894.4. For purposes of Section 894, the average daily
attendance of the elementary schools of the distriqt shall be
computed by excluding the average daily attendance of pupils
attending the seventh and eighth grades of a for big
school maintained by a high school district.
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Separate report forms (J-27-P1 and J-27-P2) must be filed
for each school program or class that is conducted for
physically handicapped pupils at the elementary school level
for which the county superintendent of schools believes a,

small school foundation program allowance is appropriate.

Admission to Programs for the Physically Handicapped

Admission to programs for the physically handicapped is
discussed in the following sections of the Education Code.

Pupil Representative
on. Admission Committee (EC56706, 78707)

EC6803.3. Whenever any pupil is being evaluated for
placement in a program conducted pursuant to this chapter
by an admission committee established by a school district or
county superintendent of schools, the parent or guardian of
the pupil may have a physician, optometrist, psychologist,
social worker, or teacher, whether certificated or not,
represent the pupil and present additional material, deny, to
assist the admission committee in its determination with
respect to the pupil. Sas*

The representative so selected shall have no
decisionmaking power with respect to any determination to
be made 4 the admission committee. The representative so
selected may be an ,employee of the school district.

Exemption From instruction
Upon Statement by Parent [EC56719)

EC6814. No pupil shall be required to take advantage of the
special provisions for the education of physically handicapped
pupils if the parent or guardian of the pupil files a statement
with the gbverning board of the school district showing that
the pupil is receiving adequate educational advantages.

Attendance Accounting Procedures in Programs
for the Physically Handicapped

Procedures for attendance accounting in programs for the
physically handicapped are as follows: 0

5CAC409. Deduction of Attendance of Pupils in Remedial Classes
Maintained by a County Superintendent. (a) In the case of a school
district pupil who is also enrolled in a remedial class for physically
handicapped minors maintained by the county superintendent of schools
pursua to Eilueation3Code Section 891 or Section 894,1, the attend-
afi credited for such pupil in the remedial class Shall be deducted

om the apportionment attendance of the school district class from
which he was excused to attend tlic remedial class The amount of at-
tendance so deducted shall be credited to the county school service fund.

(b) In the case of a pupil enrolled in a remedial class for physically
handicapped minors maintained by the school district, no deduction on
account of his attendance in the reniedial 'class shall be made from the
attendance in the class from which he was excused to attend the reme-
dial class.

Computation for Physically Handicapped
Elementary Pupils f [EC46360)

EC11551. The average daily attendance of physically handl,-
capped elementary pupils given instruction by a county super-
intendent of schools and whose attendance is credited to the
county school service fund, shall be computed by dividing the
total days of attendance of such pupils during the fiscal year
by 175.

Computation for Physically Handicapped
Secondary Pupils . (EC46361)

EC11552. The average daily attendance of physically handi-
capped pupils of secondary grade given instruction by a county
superintendent of schools and whose' attendance is credited to
the county school service fund, shall be computed by dividing
the total days of attendance, of such pupils, during the fiscal
year by 175.

.a
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Day of Attendance and Computation
of Average Daily Attendance (EC46500, 76330

EC11201., Attendance of physically handicapped pupils in a
graded special class for the same number of minutes as consti-
tute a day of attendance in the same grade of regular classes'
hall constitute a day of attendance, except for such minors 16

years of age and over who are enrolled in an approved wen-
pational,training program or work experience education pro-
gran3,Zach clock hour of teaching time tlevoted to individual
instruction of physically handicapped pupils shall count as
one day of attendance. Whene%er one to four physically handi-
capped pupils arc instructed at the smile time by the same
teacher in a remedial class conducted by`a school district or
the county superintendent of schools, the total attendance
credited for such pupils shall equal one unit of attendance for
each 60 minutes of instruction The average daily attendance
of all physically handicapped pupils shall be computed by
dividing the total number of days of attendance of the pupils
by the number of days taught in the regular schools of the
district.

Notwithstanding any provision of this code to the contrary,
however, when a physically linudicapped minor 16 years of age
or over is enrolled in an approved occupational training pro-' gram pursuant to Sections 6931 and 6932 of this code, two
clock hours of attendance in a special day school or class in
combination with,twb clock hours of attendance in such an
occupational training progrtim shall count as one day of at-
tendance.

Notwithstanding any provision of this code to, the contrary,
however, when a physically handicapped minor 16 years of age
or over is enrolled in an apprcned MI-campus work experience-
education or work study program, one day of attendance may
consist of either. (a) to class hours of attendance in a spe-
cial or regular day class and two clock hours of attendance in
such a program ; or, (b) three class hours of attendance in a
special or regular day class and one clock hour of attendance
in such ii program.

No such pupil shall be credited with more than five days of
attendance per ,calendar week or more than the number of
calendar days such special day school or Op is maintained in
such fiscal year.

Individual Instruction:
Minors with Speech Defects [EC46501, 76331)

EC11202. With respect to physically handicapped pupils given
instruction at home or in a hospital or in the case of minors
with -speech disorders or defects 'who may be admitted at the
age Of three years for individual or small group instruction of
four pupils or less at the school, each clock hour of teaching
time devoted to the instruction of such pupils shall count as
one day of attendance. No provision of this obuipter (commenc-
ing at Section 1001) of this code limiting the number of days
of attendancefwith which a pupil may be credited in any one
calendar day is applicable to such pupils but no such pupil
shall be given individual instruction for more than three hours
in any one day or credited with more days of attendance for
individual instruction during any fiscal year than the number
of legal calendar days school may be maintained during such
fiscal, year.

Annual Report of Attendance (EC46502; 76332)
EC I 1203. The attendance of all physically handicapped pdpils
given instruction by a school district, including those in-
structed under co-operative arrangements with the Vureau of
Vocational Rehabilitation of the State Department of Educa-
tion, *hall be reported annually to the county superintendent
of schools together with all other attendance on forms pro-
vided by the Superintendent of Public Instruction.

,Credit for Attendance When Instructed
by County Superintendent (EC1870)

EC11204. The attendance of physically handicapped pupils



instructed by the county superintendent of schools pursuant>
to Section 894 shall be credited as follows:

(a) The attendance of elementary school pupils taught in
emergency elementary schools and in special classes shall be
credited to the emergency schools.

(b) The attendance of .elementary school pupils given in-
dividual instruction in the home or at the bedside in institu-
tions and of minors with speech disorders or defects who are
at least three years of age and of minors who are deaf or hard-
of-hearing and between the ages of three and six years and
given individual instruction, subject to the provisions of Sec-
tion 6812, in school or in the home or by eooperativp arrange-
ments with the Division of Vocational Rehabilitation of the
State Department of Rehabilitation or in remedial classes or
in integrated programs of instruction shall be credited to an
emergency elementary school maintained for physically handi-
capped pupils, if such a school is maintained in the county,
or if no such school is maintained in the county the attendance
shall be credited to an emergency elementary school main-
tained in the county, but not to more than one emergency
elementary school. If no emergency school is maintained in the
county, the total number of days of attendance of pupils shall
be divided by 175 to compute average daily attendance, and
the average daily attendance so computed shall be credited to
the county school service fund as attendance upon a 'single
emergency elementary school for individual. instruction bf
physically handicapped children.

(c) The attendance of pupils of secondary grade given in-
dividual instruction in the home or in institutions or by co-
operative, arrangement with the Division of Vocational Re-
habilitation of the State Department of Rehabilitation, or
instructed in special classes of secondary grade or in remedial
classes or in integrated programs of instruction of secondary
grade pursuant to Section 894, shall be credited to the county

_ _ 14119.61-seX,XlC,elltrtd.-

(d) The attendance of pupils taught by emergency teachers
in the regttlar schools of the districts of any county shall be
credited to the districts, except that the attendance of pupils
taught by emergency teachers pursuant to Section 891.1 in the
regular elementary schools of the district of any county and
the attendance of elementary pupils in remedial classes pur-
suant to Section 894 shall be credited to the countty school
service- fund in accordance with subdivision (b) of this section.

(e) The attendance of pupils residing in one
this

and
educated under contract with the county superintendent of
schools or governing board of a school district of another
county, shall be credited to the county school service fund
of the county, or district, in which the pupils are educated.

(f) If the county superintendent of schools maintains an
integrated program of instruction as defined in Section 18060.2
and contracts with a sehodl district to provide instruction _for
pall of the day in the regular classes of the district, the t6tal
attendance of pupils in such program shall be credited to the
county school service fund at both the elementary and second-.

Additional attendance accounting procedures-for classes for
the physically handicapped are as follows:

* Kindergarten Classes. Attendance accounting procedures
for physically-handicapped kindergarten pupils are the same as
for elementary school 'pupils, except that 180 minutes
constitute the statutory apportionment day. Attendance for
pupils in kindergarten and elementary school grades is re-
ported with elementary school attendance for physically
handicapped pupils on the annual and period state attendance
forms.

Regular Day Classes in Elementary and Secondary Schools.
Attendance of physically handicapped pupils enrolled in
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regular day classes established for physically nonhandicapped
pupils is recorded in the same manner as for physically
nonhandicapped pupils on the same level of education except
that each such pupil is identified with the initials PH after his
or her name wherever it appears in the Stale School Register
or on other approved attendance forms. A special summary of
attendance data musl, be prepared for such pupils so that all
annual and period 'reports may show the attendance of
physically handicapped pupils seliarately from the totals of
attendance of pupils in regular day classes. A minimum day
and regular apportionment day for physically handicapped
pupils is the same as for physically nonhandicapped pupils
enrolled in the same regular day classes.

Remedial Classes for Pupils Enrolled in Regular Day
Classes. The State School Register: Remedial Education may
be used in recording the attendance of physically handicapped
pupils in remedial classes. Such registers are labeled "Remedial
Class for Physically Handicapped Pupils." The special teachers
record actual minutes of attendance, and no absence except
verified absence due to illness or quarantine may be shown in
the register. Attendance may be kept either on the positive or
negative basis. The monthly column totals on such registers are
in terms of minutes but must be converted into days of atten-
dance by dividing by 60, 180, 200, 230, or 240, according to
grade level and type of instruction. Each physically handi-
capped pupil who is excused from his or her regular. class to
attend remedial classes is also carried on the State School
Register, or its approved substitute, for the regular class.

-- In-their annu'atattept-fidd'Ydliattgri8TTP7Taitil'AliiiV
J-19-P1, -P2, and -A), elementary school principals, district
superintendents, and city and county superintendents do not
iclude the total attendance of physically handicapped pupils
6ccumulated while ,attending remedial classes as taken from
the separate registers. Th, apportionment a ttendan e fot,
remedial class attendance is reported only on Form

It is suggested that the school prepare and keep in the
office separate school registers, or individual cards if approved
for central attendance accounting, for remedial classes. If this
is done, the procedure for assembling remedial classes on the
call of the special education teacher is simplified, and the
special teacher can give more time to the children.

An apportionMent day for physically handicapped pupils
who are assigned to remedial instruction is the same as that for
physically nonhandicapped pupils on the same grade level of
education except as follows:

1. When a remedial class consists of one to four pupils, the
class is considered to be indiyidual instruction, and the
mirlutes of attendance are assigned to one pupil in the
grohp. The minutes of attendance are converted to days
of attendance by using a divisor' of 60.

2. When a remedial class consistuf five or more pupils, the
minutes of attendance are assigned to each member of
the group. Thorsappropriate grade level divisor is used to
convert the minutes of attendance tq days of atten-
dance. .

,in order to establish remedial classes, especially classes for
those with speech deviations, it is -necessary for the special
teacher to survey all or part of the pupils in the school. When

I.
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such surveys are made, the time spent by the special education
teacher during the survey with the pupils who are selected to
attend such a, class is credited to a remedial class for those
-pupils who qualify as physically handicapped. The entire
salary of the special teacher and other costs are included in
reports to request additional allowances (Form J-26).

Average daily attendance for time spent in remedial classes
is computed by dividing the total days of attendance in such
classes by the number of days school was maintained by the
regular school in which the classes were taught.

Remedial Classes for Pupils Enrolled in Special Education
Classes. When pupils who are enrolled in special classes for the
physically handicapped are removed from such classes for
remedial instruction because of physical handicIps, such as
that to correct speech deviations, their attendance shall be
recorded as follows:

1. The time in minutes spent in the remedial class shall be
accounted for on a daily basis by the remedial class'
teacher.

2. The days of apportionment attendance accrued in the
remedial class shall be reported on the Form J-22 annual
and period reports only. Do not include any remedial
attendance on forms J-18 or J-19 or period reports.

3. When remedial classes are provided by the office of the
county superintendent of schools, the district reports
shall be reduced by the amount of a.d.a. generated in the
county remedial classes. Such a.d.a. will be reported to

---eachsdistricts,bysthe-offiee-of-the-county-stipenntendent--
of schools so that the reports are correct.

Provisions for Individual Instruction for Physically Handi-
capped Pupils. The governing board of any school distract may
provide individual instruction for physically handicapped
pupils in the home or at the bedside in institutions. A county
superintendent of schools may -provide individual
for those pupils who are deaf or hard of heanng and pupil
with speech deviations who are at least three years 6f age who
otherwise would be denied proper educational advantages.

Attendance for physically handicapped pupils given
vidual instruction is recorded in a separate State School
Register: Remedial Education or on other attendance forms
that are clearly labeled "PH Pupils Given Individual Instruc-
tion." Such attendance is shown in terms of actual minutes of
enrollment, and no absence is charged except when such
absence equals the full enrollment period.

Sixty minutes of instruction. constitute a day of attendance
for excess expense purposes for physically handicapped pupils
given individual instruction. Attendance of physically handi-
capped pppils given individual instruction is reported, on the
elementary teacher's annual and period reports, on the annual
reports of the elementary and high school principal, and on
the superintendent's annual and period attendance reports.

Average daily attendance is computed by dividing the total
number of days of attendance by the number of days school
was taught in the regular day schools of the distnct. For
apportionment purposes such 1.d.a. is credited to the district
furnishing the instruction. In the event instruction is furnished
by a county superintendent of schools, the divisor for the

I

annual report is 175. If the instruction is furnished by a
ounty superintendent of schools, the average daily

is credited to an emergency school in the county. If there is no
emergency school in the county, such attendance is credited to
the County Schodl Service Fund, and the apportionment of
funds is made in the same manner in which apportionments
ars made for emergency schools.

Special Day Schools or Spdcial Day Classes for Physically
Handicapped Pupils. Special day schools or special day classes
for physically handicapped pupils are those schools or classes
maintained only for physically handicapped pupils who are
no nrolled in any other schools or classes. Special day classes

be maintained for physically handicapped pupils by the
governing board of a school district either separately or as part
of a regular day school.

Attendance for physically handicapped pupils who attend
special day classes is recorded in a State School Register or on
other attendance forms which are clearly labeled "Special Day
Class for PH Pupils." Such attendance may be kept either on
the positive or negative basis but in a manner that is consistent
with the technique used in other special education classes in
the distnct. If the attendance is accounted for on the negative
basis, the method is the same as the maintenance of
attendance data for pupils who attend regular classes.

Attendance of physically handicapped 4pils in special day
classes is reported on the elementary teacher's annual and
period reports; on the annual and period reports of the

'aent-s annual and period attendance reports.
Any period of teaching time is counted for only the one'

pupil who is receiving the instruction, regardless of the
piesence of any other pupil during any part or all of any
period.' is

Transportation. In addition to the regular special education
allowances provided,, an amount per unit of atita. may be
allowed for transportation costs to school districts or county
superintendents of schools for some types of physically
handicapped pupils attending special day classes and integrated
programs of instruction (Education Code sections 18060
through 18062). Such cost of transportation is reported on
forms J-22 and J-26.

Integrated Programs of Instruction

Section 18060.2 of the Education Code autho ices inte-
grated programs of instruction focsluldren handicapped in
vision or hearing as well as the physically

Definitions ^ (EC41864: 848111
EC18060.2. As used in Section 18060, "blind" includes

tially seeing, "deaf" includes hard of hearing, and "special
day classes" includes integrated programs of instruction for
physically handicapped' children including those handicapped
in-vision or hearing where the services of- a qualified special
teacher are provided.

An integrated program of instruction for physically handi-
capped children including those handicapped in vision or hear>\._
ing shall be defined as any program in which such physically
handicapped children receive their education in regular class-
rooms from regular classroom teachers, but receive, in addi-
tion, supplementary tchching services of a fulbtime special
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teacher, possessing a valid credential to teach exception chil-
dren of the type enrolled in the program. Such supplem tary
teaching services may include instruction in the riatc
tool skills, the provision of special materials and use of
appropriate special equipment, and counseling and guidance
necessary to enable physically handicapped children and those
handicapped in vision and hearing to benefit fully from their
instruction.

As used in this section, physicalLy handicapped children
means those physically handicapped thildren who are deemed
eligible for special class placement as defined by the State
Board of Education.

The Departnient of Education interprets Section 18060.2
follows:

1. Integrated programs, as defined in Education Code -

Section 18060.2, are limited to children with physical
handicaps.

1 Such.children, although attending regular classes, must
have the full-time teaching services of a supplementary
teacher who possesses a valid credential to teach the
type of e:iceptional child enrolled in the program.

3. "Full-tim X'-. means supplementary teaching services of
the special teacher available to visually handicapped,
aurally handicapped, and physically impaired pupils for
at least a minimum school day.

4. Maximum enrollments in the integrated programs are the
same as the limits on enrollments in special day classes
for the blind, deaf, and physically handicapped.

'""--571`fira'vailibility of a resource room with the provision of
special materials and `Use of, appropriate special equip-
ment is essential in meeting the criteria for an integrated
program.

6. For purposes of special transportation,'itinerant teaching
services to children handicapped in vision or hearing are
not included in the definition of the integrated program.

It will be necessary to identify the attendance of children
enrolled in integrated programs apart from that for other
children who are physically handicapped and enrolled in
regular classes. For this purpose the regular classroom teat..her
will use the initials PHT following each integrated pupil's name
as recorded in the State School Register.

The foregoing references, to the State School Register are
intended to direst procedure-. However, in elementary schools
in which central 'attendance accounting is practiced, the
individual attendance cards of the integrated pupils will be
flagged so that the e information can be sorted for
summarization and eporting on forms J-18-A, J-22, J-26-;and

Jam

J-73C.
hi high schools that provide integrated programs, the

attendance cards of the integrated pupils will be flagged so
,that the same reporting procedure as used in elementary
schools will provide the breakdown of data required for
completion of the "High School Princi ,pal's Annual Report"
(Form J-194) and the "Special Education Cost Data Report"
(Form J -26 and Form J-73C).

Children may be admitted to integrated programs from
other school districts under interdistrict atten rice agree-. ,

7 r)tJ
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meats. Interdistrict attendance agreements are discussed in
Chapter VII of this manual.

Provisions for the Mentally Gifted
The requirements for programs for mentally gifted minors

are described in the following sections of the Education Code:

"Mentally Gifted Minor," "Program",ond
"Participating Pupil" Defined- (Et52200)

EC6421 (a) "Mentally gifted minor," as used in this article,
means a minor enrolled in a public primary or secondary
school of this state who demonstrates such general intellectual
capacity- as to place him within the top 2 percent of all stu-
dents having achieved his school grade throughout the state
or who is otherwise identified as having such general intellec-
tual capacity but for reasons associated with culWral disadvan-
tages has underachieved scholastically.

(b) "Program" means a special educational program for
mentally gifted childrei, including the identification of such
children, which meets the standards established pursuant to
this article and which is approved by the Superintendent of
Public Instruction.

(c) "Participating pupil" means a pupil identified as
mentally gifted minor who for a school semester or a school

- year takes part in a program.

;Arogrates for Mentally Gifted Minors;
Approval (EC62202 )

EC6423. The governing board of any school district may
provide programs for mentally gifted minors living in the
district who are enrolled in kindergarten or grades 1 through
1241n the schools of the district and who may be expected to
benefit from a' program suited to their abilities. The
governing board, subject to such terms and conditions as may
be agreed upon, may contract with another school district for
furnishing programs for such minors or may so contract for.
the education of such minors including the furnishing of such
programs.

The county superintendent may, with the approval of the
county board of education and the governing board of the
school district, provide programs under the provisions of this
article, and transportation therefor, for mentally gifted
minors who reside in any school district. For such purposes
the terms "school district" and "governing board of a school
district," as used in this article, shall be deemed to include the
county superintendent, of schools.

"Programs," as used in this article, shall consist of a special
day class, or special services or activities which are provided
each participating pupil for an known of time each week

' which shall average a minimum of one class period per day.
A program may qualify for one semester of pupil
participation if it consists of special services or activities
which are provided each participating pupil for 200 minutes
per week for 17 weeks through two semesters (to be reported
at the end of the second semester) or -for 60 hours per
semester during eight or more weeks of a given semester or
for 120 minutes per day for 20 days during a summer session.
The State Board of Education shall define a special day class
and the special services or activities which may be provided.

Beginning July 1, 1970, any proposed program for mentally
gifted minors shall receive prior approval of the
Superintendent of Public Instruction before any

'apportionment is made under this article.

Nature of Program I EC522031
EC6423.1. The governing board of any school district which
,provides a program for mentally gifted minors in accordance
with Section 6423,' may:

(a) Conduct programs, seminars and. classes for mentally
gifted minors, as defined in Section 6421, within or without



66

the boundaries of the school district and for that purpose em-
ploy instructors, supervisors, and other personnel and provide
necessary equipment and supplies.

(b) Transport or arrange transportation of pupils, instruc-
tors, supervisors or other personnel to or from such places
where such programs and classes are being conducted, whether
within or without the district, but such transportation shall
be within the state.

(c) For such purposes use such district facilities as are
authorized under Article 6(commeocing with Section 6011)
of this chapter for outdoor science and conservation education.
eAttendance of pupils at such,- programs, seminars, and

classes shall be included in computing attendance and average
daily attendance of the district for the purposes of apportion-
ments from the State School Fund.

Authority to Enter Into Agreements for Conducting
Services and Programs (EC522041

EC6424. The governing board of a school district, in provid-
ing programs under this article, may enter into agreements
with a county superintendent of schools for those appropriate
services to districts authorized in Chapter 4 (commencing with
Section 885) of Division 3 and for conducting programs for
gifted minors enrolled in the schools of the district.

Apportionment of Allowances;
limitations; Reports (EC522051

EC6426. The Superintendent of Public instruction, if he
approves, shall apportion to each applicant school district or
county superintendent of schools an amount 'equal to the
following:

Amount per'pupil participating
Fiscal year in program for one school yew

1972-1973

1973-1974 80

1974-1975 , 90

1975-1976 and fiscal years thereafter 100

The amount per pupil participating for one semester is
one-half of the amount prescribed above for one year's
participation.

Thif" 11Terintendent of Public Instruction, if he approves,
shall also apportion to each applicant school district or county
superintendent of schools an amount equal/to fifty dollars
($50) for each pupil identified as a mentally gifted minor.

Apportionments made during a fiscal year pursuant to this
section shall not be made on account of more than 3 percent

I

,.

of the unitsof average ,daily attendance of pupil@ during the
preceding fiscal year credited to all kindergartens and grades
1 through 12 in all of the schools and classes maintained by
school districts and county superintendents of schools.

Each applicant school district or county superintendent of
schools shall report to the Superintendent of Public
Instruction as a part of the annual financial report the total
income, including the amount apportioned for. special
pipgrjuns and services for mentally gifted pupils during the
year, the total number of such pupils participating in special

programs or services, and the amount per speciaLprogram or
service expended for them. If the Superintendent of Public
Instruction finds that the amount of state funds allocated are
in excess 'of the expenditures, such excess shall be withheld
pursuant to the provisions of Section 17414.

Because expenditures niay fluctuate from year to year, it is
appropriate, for those offering a program for mentally gifted
minors to request current funding information from the

,Department of Education.

Master Plan for Special Education
California public schools employ two distinct service

delive systems in caring for individuals with exceptional
need The first system is described throughout this Chapter.
The ther system, commonly known as the Master Plan for
Special Education, is now very limited in use. Until July 1,
1978 , only ten, responsible local agencies (RLAs) are autho-
rised to use the Master Plan. It is now anticipated, however,
that (1) other RLAs will be using the Master Plan beginning
with the 1978-79 school year; and (2) all RLAs will be using
the Master Plan in the 1981-82 school year.

The Master Plan for Special Education requires :that data
for funding be presented in a 'different way. Therefore, RLAs
should be careful to separate instructions on enrollment and
attendance for the two systems. Instructions on reporting
enrollment and attendance. under the Master Plan will be
developed during the 1977-78 school year and will be dis-
tributed to all RLAs as supplement to this publication...

O

..



Chaptel; v11 Attendance.Accounting
in Special Situations

Previous chapters in this manual contain instructions on the
attendance accounting prbcedures to be used in the situations
that are most commonly encountefed on a routine, day-to-day
basis. Material in this chapter is concerned with attendance
accounting in instances that rarely occur or in situations that
exist in relatively few school districts. These special conditions
are as follows:

Addlts in institutions,
Children in special situations

,...,,Emergency attendance accounting'
Emergency elementary schools
Interdistrict attendance
Interstate attendance
Juvenile hall schools and schools in juvenile homes and

;camps
Residents of Mexico

Adults in Institutions
The law authorizes the Department of Corrections to

conduct classes for adults in certain institutions. This authori-
zation is contained in Section 819 of the Education Code.

Agreements for Education of Inmates of Institution.% Under
Jurisdiction of Department of Corrections (ECi25911

ECM. The Director of Corrections may establish Ind maintain
classes for inmates of institutions or facilities under the jurisdiction
of the Department of Corrections by entering into an agreement
with the county superintendent of schbols of a county in which the
institution or facility is located, or of a county contiguous to such
county, with the approval of the county board of education, under
which the county shall maintain classes for such inmates.

Any agreement entered into between the coughy superintendent
of schoRls and the Director of Corrections, pursuant to this section
shall require the Department of Corrections to reimburse the county
for the cost to the county of maintaining such classes. "Cost" as
used herein includes contributions required to be made by the
county superintendent to the State Teachers' Retirement System,
but such cost shall not include an amount in excess of the amount
expended by the superintendent for salaries of the teachers for such
classes, increased by one-fifth. Salaries of such teachers for the
purposes of this section shall not exceed the salaries as set by the
county superintendent for teachers in other classes for adults
maintained by the county.

Attendance or average daily attendance in classes established
pqrsuant to this section shall not be reported to the State

1The.new (reorganized) Education Code is now in effect. Through-
out this publication the new section number for each of the Education
Code sections presented is given in brackets at the beginning of the
section. For a complete listing of the old Education Code section

.nu mbers cited in this publication, together with the corresponding new
section numbersNhe reader should-refer to Appendix A.
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Department of Educationjor apportionment and no apportionment
from the State School Fund shall be made on account of average
daily attendance in such classes.

No county superintendent of, schools shall provide for the
academic education of adult inmates of state institutions or facilities
under the jurisdiction of t& Department of Corrections except in
accordance with this section.

The law recognizes two adult 'pupil classifications. These
classifications are (1) students who are concurrently enrolled
in a regular high school program and (2) students who are not
concurrently enrolled in such a program.

The California Administrative Code, Title 5, Education,
gives further instructions for the conduct of classes for adults
in certain types of institutions:

5CAC10580. Scope. The- provisions of this Chapter apply to all adult
schools and to all classes for adults maintained by high school districts
and unifieil school districts maintaining classes for inmates of any
county jail, county industrial farm or county or joint countz road camp.

SCAC10583. Attendance and gnrollments. The attendance of only those
persons regularly enrolled in a class shall be counted. A person is regu-
larly enrolled in a class only when his enrollment has been entered on
forms which meet the requirements of the Bureau. Sign-up sheets used
at a class session for attendance keeping purposes shall not be consid-
ered sufficient evidence to constinile regular enrollment. No adult shall
be enrolled in a class when the anticipated period of his attendance will
be less than 60 hours.

SCAC10587. Records and Reports. The authorities of each schooldistrict
maintaining classes fer adults shall keep recordsand make reports to
the Bureau or Superintendent of Public lnstrucfion on the following
items:

(a) Total number of enrollees during the reporting period specillcd.
(b) Total number of hours of adult attendance for the reporting

periods specified.
(c) Current expense for the vocational training and rehabilitation of

inmates confined to the county Jail or road camp shall be direct current
general fund eiiisenditures for the program excluding expenditures for
upd transportatiorservices, food services, community services, and

ect classifications 5000 (except contracts for instruction, personal
serve s, or travel and conferences); 6000, and 7000, as defined in the
California School Accounting Manual. The expenses shall be incurred
solely for such classes and shall be readily identifiable in the records of
the district. The expenses used as basis for computing the allowances
shall be reported in compliance with instructions on forms prescribed
and furnished by the Superintendent of Public Instruction.

5CAt10588. AdMinistrative Services. Average daily attendance in
classes for adults for prisoners shall be added to average daily attend-
ancein all classes for adults maintained by the school district in meeting
the computation requirements of Article 5 of Chapter 1 of this Division.

Childreri in Special Situations

The law provides for.a school district to be reimbursed fcr
the education of children who are3,nonimrnigrants or non-
citizens or who reside in licensed children's institutions or
family foster homes:

0
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Reimbursement for Educating Nonimmigrant Child;
"Nonimmigrant Child" Defined ' (EC42900)

EC6950. Whenever a school district provides education in
kindergarten or grades 1 through 12 for nonimmigrant chil-
dren or noncitizen children without immigration status, the
district shall be reimbursed for the actual cost'of educating
each such nonimmigrant child or noneitizen child without im-
migration status by the county or city and county in Which the
school district is located. For the purposes-of this chapter, such
nonimmigrant child or noncitizen child without immigration
status shall be deemed to be a resident' of such county or city
and county.

For the pqrpose of this section a "nonimmigrant child" is
defined as an alien having a residence in a foreign country
which he has no intention of abandoning, who is legally ad-
mitted to the United States as a nonimmigrant student on-
visitor, end who seeks to pursue a course of study in the pub-
lic schools of this state. For the purpose of thil section a "non -
citizen ehild without immigration status" is dfined as a child
living in the United States who is not a citizen of the United
States, who is without documentary evidence, of United States
immigration status, and who seeks to pursue or is pursuing a
course of study in the public schools of this state.

For the purpose of educating children in these special
situations, a minor is defined as a persbn under twenty-one
years of age, according to Education C14&Section 6950.5.

"Minor" [EC42901)
EC6950.5. Notwithstanding Section 25 of the Civil Code or

any other provision of law, for the purposes of this chapter,
"minor" means a person under 21 years of age.

Reimbursement far Education of Child?en Residing
in Certain Institutions (EC42902)

EC6951. Whenever a school district provides education in kinder-
gartenor grades f through 12 for children who reside in a regularly
established licensed children's institution, or m a hospital operated
by a county, located either within or without the boundaries of the
district, the district shall be reimbursed for the actual cost of
educating each such child by the county or city and csunty in
which the child resided prior to his admission to the children's
institution or the hospital. Whenever a school district provides
education in kindergarten or grades 1 through 12 for childrrn who
reside in an institution or in a family home, pursuant to a
commitment or placement under Chapter 2 (commencing with
Section 500) of Part 1 of Division 2 of the Welfare and Institutions
Code, located either within or without the boundaries of the
district, or whenever a school district provides education in special
schools or classes for mentally retarded pupils coming within the
provisions of Section 6902 or 6903; physically handicapped pupils
coming within the provisions of Section 6801, or educationally
hat icapped pupils educated pursuant to Section 6751.5, who
reside in a licensed children's institution, or a family home, or a
hospital operated by a county, located either within or without the
boundaries of the district, the district shall be reimbursed for the
actual cost of educating each such child by the county or city and
county in which the child resided prior to his admission t6 the
institution, or the home, or the hospital. If the child's prior
residence cannot be ascertained or if his residence was outside the
State of California, the district shall be reimbursed for the actual
cost of educating such child by the county or city and county in
which the inst. tion, or family home; or hospital is located.
The pupil esiding in an institution, or e family home, or the
hospita under this section does not a ire residence in the district
wherein the institution, or the f ily home, or the hospital is
located during the peso stdence in the institution, or the
family home, or ospital.

The method of determining the costs of educating children
in special situations is based on units of average daily

4

attendance (a.d.a.) and is delbribed in Education Code Sec'fion
6952:

Payment and Determination of Cost
of Educating Pupil (EC42904)

EC6952. The county or city and county of which any pupil
described in Section 6950 or Section 6951 is a resident shall at
the close of each school year pay to the district or county
superintendent of schools educating such pupil the cost of
educating such pupil during the school year. The cost shall be
determined by dividing the total current expenses of- the
school district or county superintendent of schools during
such school year less all apportionments from the state or
allocations from the rederal government received by the
district or county superintendent of schools during such
school year, by the total number of units of average daily
attendance in such school district or in programs maintained
by the county superintendent of schools during such school
year.

.The county or city and county of which any such pupil s
a resident shall at the close of each school year also pay to the
district or county superintendent of schools educating such
pupil the excess expenditures of educating such pupil during
the school year. The excess expenditures shall be determined
by dividing the total excess expenditures of the school district
or county superintendent of schools during such school year
on account of educating such pupils less all special purpose
apportionments from the state or allocations from the fedefal
government on account of the excess costs of educating such
pupils by the total number of units of average daily
attendance of such pupils in such school, classes, facilities, or
programs during such school year.

The average daily attendance for all such pupils who attend
a junior high school in accordance with Sections 5601 to 5612,
inclusive, shall be credited to the elementary district in which
the institution is located for apportionment purposes.

For the purpose of this section "excess expenditures" shall
mean the additional expenditures made by the district or
county superintendent during the school year for education
ofsuch pupils described in this chapter. Excess expenditures
shall also include any tuition payments required to be paid by
a distriCt pursuant to Section 885.5 for education of any pupil
described in this chapter.

The payment for the use of buildings, equipment, and
facilities that are used for the education of children in special
situations is based on units of a.d.a., as explained in Education
Code Section 6952.5:

Payment for Use of Buildings and facilities (EC42905)
EC6952.5. In addition to any other payments required by

this chapter, where the tducation of children and minors de-
scribed in Section 6951 okBection 6950 is provided in build-
ings or facilities owned-by the school district or count super-i
intendent of schools, the county or city and county of the
minor's residence shall pay to the school district or county
superintendent of schools, for the minor's use of the buildings
and facilities and appurtenant equipment, an amount per unit
of average daily attendance of such children during the school
year prescribed by whichever.of the following subdivisions is
applicable:

(a) Thirty-five dollars ($35) if an elementary school di'.
triet.

(b) Fifty-five dollars ($55) if a high school district.
(c) Forty-two dollars ($42) if a unified school district.
(d) Forty,four dollars ($41) if a county superintendent of

schools.
The moneys.so received by the school district shall be de-

posited to the credit of its bond iff&rest and redemption fund
or its building fund. The moneys so received by the county
superintendent of schools shall be deposited to the credit of

7



the, county school service fund,of the county for use in pro-
viding school buildings and facilities for the use of the county
superintendent of schools in educating mentally retarded
minors, physically handicapped minors, and nonimmigrant
children, as the case may be.

Except for mentally retarded minors and physically handi-
capped minors, no paym t shall be made to a district under
this section for children described in Section -6951 unless the
district eduCates in kin ergarten or grades 1 through 12 at
least 30 children descri cd in Section. 6951 in buildings or
facilities owned by the district. No payment shall be made to
a district under this section for children described in Section
6950 unless the distr?et educatt in kindergarten or grades 1
through 12 at least 30 children described in Section 6950 in
buildingh or facilities owned by the district.

The instructions for processing claims for payment for the
.use orracilities'are contained in the following sections of the
Education Code:

Fortiarding of Claimfor Cost (EC429071
EC6953. The distrlet ma intaining such school or classes hall

forward its claim on forms prescribed by the Superintendent
of Public Instruction,iaot later than the 15th day of July of
each .year to the county superintendent of schools of the
county, or eitaltd,County, wherein the district is located, who
shall certify and present the claim to the county superin-
tendent of the county, or city and county, of the pupil's resi-
dence.

-

Annuot Request for Funds (EC42908)
EC6954.. The county superintendent of schools in each county,
And city and county, shall file with the gOard of supervisors
not later than the eighth day of August of each year a re-
queSt for sufficient funds to pay the total amount of claims
predented to him in accordance with this chapter.

If -duriqr any fiscal year the county superintendent of
schools-determines that an amp of at least one hundred
dollars ($100) more or an amp` t+ of at least one hundred

-dollars ($100).less than was required for the claim of any
individual district under Section 6953 included in a request
filed by him with the county board -of supervisors during a
prior_ year, such amount shall, not later than the third

_ succeeding fiscal year,,,be added to or'deducted from the re-
quest for funds for the then current fiscal year.

-Forms staff Procedures / (EC42911)
EC6957. The State Superintendent of Public Instruction may

furnish the forms and shall prescribe the procedures required
of school districts and county superintendents of schools utter
this chapter, and shall adopt all rules and regulations neces-
sary for carrying out its provisions.

Such rules and regulations shall require the county superin-
tendent of schools to list the nonimmigrant children and non-
itizen children without immigration status by name and

address and submit such list to the board of supervisors. The
board of supervisorsoihall forward a copy of such list to the
appropriate regional office of the 'United States Immigration
and Naturalization Service.

Emergency Attendance Accounting

The law provides that the case of certain emergencies,.
school districts shall be credited with the same amount of

k attendance for apportionment purposes as if no emergency
had occurred:

7
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District Unoble to Maintain Schools
for Prescribed Time (EC41422;843721

EC17553. A district which is prevented from maintaining its
schools during a fiscal year for at least 175 days because of
fire, flood, or epidemic, or because of any order of any military
officer of the Vnited States or of the-Slate to meet an emer-
gency created by war, or of any civil officer of the United
States, of the State, or of any county, city and county, or city
authprized to issue such order to,meet-an emergency created by
war, or because of other extraordinary conditions, or because
of inability to secure or hold a teacher, or -because of the ill-
ness of the teacher, Which fact shall be shown to the satisfac-
tion of the Superintendent of Public Instruction by the affi-
davits of the members a the governing board of the school
district and of the county superintendent of school shall re-
ceive the same apportionment from the StateAchool Fund as
it would have received had it not been so prevented from main-
taining school for at least 175 days.

The law also permits the estimating of a.d.a. in the case of
early closure of a scho,p1: .

School Closed for Port of Term (EC46390,845701
EC11651. Where a school in a district maintaining more than

one school is closed for a part of a term -by, order of a city or
county board of health or df-theatate Board of Health, or be-
cause of fire, flood, impassable roads, epidemic, or other emer-
gency, or by an order 'provided ter- in Section 17553, the
average daily attendance of the school shall be estimated
separately, as provided in Section 11653, and added to the
average daily attendance of the other schools of the district.

Provisions exist for -estimating -a,d,a, in-the-ease of- per -fain
defined-emergencies:

Emergency Conditions: e.d.o. Estimate (EC46392;845721
EC11653. Wheneser the average dulls attendant73f any school divtnct dunng

any fiscal year has been materially decreased during any fiscal year because of
(a) Fire, -
(b) Flood; -
(c) Impassable roads.
(d) An epidemic.
(e) The imminence of a major safety hazard-as etemuned by the local law

enforcement agency.
(f) A strike LIU olting transportation services to pupils provided by a nonschool

enlitY, or
.

(g) An order provided for in Section 17553. such fact shall be established to the
satisfaction of the Supenntendent of Public Instruction by affidavits of the
members of the goseminiz board of the school district and the county
superintendent of schools The aserage daily attendance of the district for the
fiscal year shall be estimated by the 4upenraendent of Pubuc Instruction inIsucti
manner as to credit to the school district for determining the apportionments to
be made to the cLstrict from the State school Fund anprstimatels the total a , crage
daily attendance %Judi would hase been credited to the school tenet had the
emergency not oecurred or had the order not been Issued

The provisions of this section shall apply to any p-erage dads attendance which
occurs during any part of a school sear

The following section. of the California Administrative
Code, Title 5, Education, offers guidance for the administra-
tion of Education Code Section 11653.:,`;

gAC428. Material Decrease. When school is kept open but there is a
decrease in the awrage daily uttcmI.ince of sl school district resulting
from condition, described in Education Code Section 11653, such a
decrease is material for purposes of that section us follows.

(a) Attendance at a necessam-small school as defined in Education
Code Section 17655-fany decrease -

(b) Attendance at a necessary small high school as defined in Educa
tion Code Section I7663any decrease.

(c) In any other case. when the period of emergency and the aver
age decrease of potential days-orattendunre of u school in the district
are as shown in the following table: -
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Average decrease
Period of einergenci of at least

1 day..
2 consecutive days 17 5%
3 consecutive days . ........ ....... ........ 1167%
4 consecutive days 8.75%
5 or more consecutive days . ......... .... 7%

Average daily attendance may be estimated if records are
lost or destroyed:

Lost or Destroyed Records (EC46391;845711
EC11652. Whenever any attendance 'records of any district

have been lost or destroyed, making it impossible for an accu-
rate report on average daily attendance for the district for
any fiscal year to be rendered, which fact shall be shown to
the satisfaction of the Superintendent of 'Public Instruction by
the affidavits of the members of the governing board of the
district and the county superintendent of schools, the Super-
intendent of Public Instruction shall estimate the average
daily attendance of such district. The estimated average daily
attendance shall be deemed to be the actual average,daily at-
tendance for that fiscal year for the making of.apportio
to the school district from the State School Fund.

A school district that is requesting credit for ad.k under
emergency situations should make application on Department
of Education Form J-13 to the Superintendent of Public
Instruction. This form may be obtained from the office of the
county superintendent of schools and should be submitted by

a school district through the office of the county superinten-
dent of schools to the Superintendent of Public Instruction

xnrrs., ron

An employee strike or a student strike is not the type of
. emergency that would allow the Superintendent of Public
Instruction to credit a school district with state apportion-
ments based on a.dla. lost by virtue of such a strike (53 Ops.
Cal. AG 256, [1970] ). .

Emergency Elementary Schools

-Emergency elementary schools may be established for the
children of migratory laborers. Autho ?ization for such schools
is in Education Cade Section 896:

Provision for Emergency Education (EC19201

EC896. In order to provide elementary education for children
residing in the eounty, or in order to provide elementary edu-
cation for chtildren of migratory laborers engaged in seasonal
industries within the county, the county superintendent of
schools may, with the approval of the county board of educa-
tion, when funds are not available from other sources and in
his judgment it is necessary, do any one or more of the follow.
ing acts:

'(a). Establish and maintain one or more emergency ele-
mentary schools for children. -

(b) Provide one ol- more emergehey teachers for the regu-
Tir elementary schools of the districts in the county for the
pupils.

(c) Provide transportation for the children to an elemen-
tary school. ,

In lieu of providing transportation of any pupil, the coun- ty
superintendent of schools may, with the proval of the county
board of education, pay to the par'en or guardian of the
pupil the cost of food ancrlodging f the pupil at a place
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convenient to an elementary school. The amount so paid shall
not exceed the cbst of providing for the transportation of the
pupil to and from his home and the school.

The county superintendentof schools n1ay, with the apAk....
proval of the county board of education, pay the expenses in-
curred in providing all the facilities and services authorized
in this section, including necessary capital outlays, from the
county school service fund.

All emergency schools shall be maintained in accordance
with standards prescribed by the Superintendent of Public,
Instruction.

The computation and reporting of a.d.a. in emergency
elementary sdhools is described below:

Computation IEC19241
EC11351. The units of average daily attendance for a fiscal
year in an emergency school maintained by the county super-
intendent of schools shall be computed by dividing the total
number of days of pupils' attendance in the emergency school
during the fiscal year by 175.

When the office of the county superintendpm of schools
'maintains an emergency elementary school, pupil'attelidance is
recorded in a State School Register, and the register is kept in
the same manner as it is kept in a regular elementary school.

Pupil attendance is reported by the county superintendent
on forms J-27-P1 and J-27-P2 (first and second period reports)
and J-27-A (annual report).

flier istrict Attendance
At times pupils from one school district may attend classes

and receive services in another school district. These situations
necessitate attendance accounting methods over and above the
procedures that have already been discussed. This section
covers the, laws and instructions thai pertain to interdistrict
attendance agreements and attendance) accounting.

Pupil-Initiated InterdistrictiAttendance

A pupil may request
made

attend school in another district.
mProvisions for this are ade in the ,following sections of the

Education Code:

Agreements for Admission of Pupil Desiring interdistrid
Attendance (EC466001. .

EC10801. The goverhing board f any school district may
admit to the schools or classes m ntained in the district any
pupil it who lives in another scho 1 district which maintains
schoolsols or classes of the grade levels which the pupil desirps
to tend. An agreement providing for such attendance shall
be entered into between the governing board and the
governing board of the district in whin the pupil lives. The
agreement shall stipulate the terms upon which -the
interdistrict attendance shall be permitted. The terms of the
agreement shall require the payment to be determined in the
manner provided by Section 10805. .

Appellate Previsions Upon Board's Negled or Refusal to Enter Into an
interdistrid Agreement (EC466031

EC 10803. if the gos er rung board of eithey district neglects or refries to enter into
such an agreement ywithin 30 da% s Atter the person havuttcustodv of any pupil'has
requested the board so to do

la) The person ma% appeal to the counts board of education havolgjunsdiction
over the district in ahtch the' pupil Ines



(b) The count) bxdrd of Pdu, n in.!! 11 Ain dass after the tiling of the
appeal, detei mine whether oup,1 shodld be us rmitlesi to attend in tik dot
m which he desires to attend and for chat period of time

(c) If the counts board of education determines that the pupa mould
permitted to attend in the distnct in ss hich he desires to attend, the counts, bo
of education shall determine shat the tuition pasment shall be Such pa
shall not exceed that alloyed in Section lOoui

Admission fo School Without Delay
Upon floord Approval (EC46604)

EC10804. If the county board of education determines that .
the pupil should be permitted to attend in the district in which
he desires to'attend, the pupil shall be admitted to school in
the district without delay.

be

n

Maximum Duration of Provisional Admission
Pending Board Decision (EC46607)

EC10806. A pupil may be admitted provisional! y to the schools
of a district, other than thali in which -Ake lives, by the gov-
erning board-of the district for a period of not exceeding two
school months, pending decision by the governing boards of
the school districts concerned, or by the county board of edu-
cation relative to his admittance.

Exclusion of Certain Seventh
and Eight Grade Pupils

EC10807. The provisions of Sections 1
do not apply to the attendance of pu
eighth grades of a junior high schoo
a high school district.

EC46608)
0801 to 10806, inclusive,
pits in the seventh and

I which is maintained by

Basis of Admission (EC46609)
EC10808. *here the county boards of education of the two

-- counties concerned-agree that it is for the best educational
and health interest o the child, a school district located in one
county shall admit (to the schools or classes maintained by it
any nnpil who resides in a school district located in another
counTy.

Interdistrict Attendance Agreements Initiated
by Persons Other Than Pupils

--,Interdistrict attendance agreement may be initiated by
persons other than pupils, and information on such agreements
can be found in the following sections of the Education Code.

Education Code Section 10809 gives to the electorate the
right to petition for an interdistrict attendance agreement.

Pit/I/617 10 Educate Pupils in Anotha District EC4661 01
EC 10809. Whenes er three fourths of the electors resichne in an eteMentars school

district and haying children attending in the schools of the district petition the
goserrung board of the district so to do the go% ernunt board of such district vi ith
the appros al of all the members of the counts board ut education mds pros idi lei
the education of all elementary school pupils in the district os mother elementary
or unified school district subject to such terms and cc/millions as the gust ruing
boards of the two districts may agree upon The attendance of the pupils shall he
credited to the distract m which the pup I es tor res enue and cute
apportionment purposes On me next succe ups tne aistrict in %% men the
pupil hires shall be subject to the pros Mons ions 2701 to 27c6 Inchhhe

One sch
district, as

ool district may perfor
authorized by Education

Performance of Services for Another
School District (EC11001 I

EC1062. One school district may perform school services for
another school district, and receive pay from the other school
district for the performance of the school service, whenever a

, contract covering the performance of and the palsent for
school service has been entered into by and between the goy;

es for'another school
Section 1062.

or
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erning boards of the sawl districts concerned. Nothing con-
tained in this section shah be construed to authorize the estab-
lishment of separate schools for pupils for any reason other
than those set forth in this code.

The Superintendent of Public Instruction may direct one
School district to perform services for another school districl:

Contract for Education of Pupils in Another District Where Acquiring
District Lacks Suitable Quarters (EC46304: 84503)

EC11256. Notwithstanding anything in this code to the.con-
trary when as a result of the unification or other reorganization
of school districts, or the chanke. of schoolfdistriet bound-
aries, and if the Superintendent of Public Instruction de-
termines that a school district in which pupils reside does not
have suitable quarters in which to maintain school for all the
day pupils of the district, or that for other good and sufficient
reasons the education of pupils in the district in which they
reside is not practical or in the best interests of such pupils,
the governing board q[ the district of residence shall contract
with the governing lArd of another uchool district for the
education of those -pupils for whom suitable quarters are not
available, or who should be educated in another district, as
determined by the Superintendent of Public Trrstruction. No
contract for the education of pupils under ,this paragraph
shall he authorized subsequent to the close of the third fiscal
year following that in which the district of residence is formed
or reorganized, or the boundaries of the district changed, for
all purposes.

Such contract shall provide for the payment of tuition in
such amount and in the manner as may be agreed upon by the
governing board of the district of attendance and the govern-
ing board of the district of residence. The tuiti n agreed upon

-shalLanthe .an.ammult in excess.otthe.acttd_ .t.0,. tbe>diec---
trict of attendance for the t43ucati9n of such pu s, less federal
funds apportioned or allocated to the district of attendan'ce on
account of such pupils, and shall be payable during the current
school year of attendance.

Any contract for the education of pupils residing in a school
district made by the governing board of the district in accord-
ance with the provisions of this section shall be deemed for all
purposes to be or have been the maintenance tf..a school within
the boundaries of the district. The average daily attendance
of all pupils attending jsehool in a district other than the dis-
trict in which they reskde. pursuant to such contract. shall be
credited to the district' of residence for apportionment pur-
poses.

The provisions of thOlhection shall apply to any contract
made by governing hoards of school distriets pursUant to this
section during the fiscal year 1953-54, and thereafter, and at-
tendance of pupils under such a contract shall be credited in
theinarfner prescribed by this section.

Computation of Average Daily Attendance

The computation and crediting of a.d.a. in interdistrict
attendance agreements are discussed in the following sections
of the Education Code:

Caditing o.d.a. from lagrdistrict Attondoncg A-vestment; Computation of
(EC466011Revenue limit

EC10801.1.Effectise Juls 1. 1973 the as enure dads attendance resulting from an
interdistrict attendance agreement shall be creaited to the district in which the
pupa in es for purposes ot omen-lining a res enue hind except as otherwise
allowed in Sections 10813 2 and 109133 Idcomuaring the 1972-73 base resenue
pursuant to Article 6 ucummencing with Sectiuri2U902i ot Chapter 3 of Division
16;311 amounts recen ed in fiscal sear 1972-75 bs the school distnct of attendanre
pursuant to an interdistrict attendance azreement executed pursuant to Section
10801 may be included

Average Dolly AtIondonco ( C46614)
EC10813. Except as may otherwise be specially pro ed, the
average daily attendance of all pupils who live in one school
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district and attend school in another school distnct shall be
credited to the district in which the pupil lives for foundation
program apportionment purposes.

The district of attendance shall record and report
separately' for foundation 'program purposes the attendance
of pupils who he in anothe school district. When such
average daily,attend4nce is credited to a district in which the
pupil [ids the average daily attendance so credited shall be
used to determine additional district foundation program
based on the appropriate unit foundation program and such
average daily attendance shall not be added to the average
daily attendance used in determining any necessary small
schooyfIlowance for the district in which the pupil lives.

.

Crediting of a.da. to District of Attendance
of C.orteln Special Pupils [EC466151

EC10813.1,F or the purposes of apportionment pursuant to Sections 6426,18102 to
18102 9, inclusive, and 18102 11, the average daily attendance of those special
pupils who live in one school district and attend school in another distnct wider
an interdistrict attendance agreement shall be credited to the district of
attendance, and the Superintendent of Palk Instruction shall pay the allowances
under those sections to the distnct ohattendance

For the purposes of apportionment pursuant to Section 18060, the district
providing the transportation shallieport the average daily attendance used to
determine the .special transportation allowance

Crediting of a.d.a. to Distrid of Attendance of Handicapped and Retarded
Is (EC4661 71

EC 108 1 3.3.The attendance for a physically hen capped or mentally retarded
pupil residing in one district and attendin another district pursuant to a
contract with the county supenntendent ools, as authonzed in Sections 894
and 895, shall be credited to the district of attendance for purposes of state
apportionment and revenue limit computations Any tuition shall be paid by the
contracting county supenniendent of schools

The computation of interdistrict attendance may be
a fie c t eTETtliFiffelid iiFe- ofworts in'ac7nf eaucatfOriCra-s

Interdistrict Attendance Agreements: Computation (EC46351 1

EC1 1501.1. Whenever two or more school districts have
entered into an interdistrict attendance agreement whereby one
of the districts shall provide for the adult education classes
for all districts included in the agreement, the average daily
attendance of adults ittending such classes shall, for appor-
ttonment purposes, be reported by and credited to the district
in which such adult resides. This section shall only apply to
those cases in which the school district providing adult educa-
tion is a unified school district situated in a county of the sixth
elas4 and having, for the 1961-1970 school year, a high school
average daily attendance of 9,600 or more.

Revenue limo lecludion. Adult o do. Excluded (EC466061
EC10805.5.Attendance credited to a scnooi district pursuant to Section 11501 I

shall not be included in the computation of the reduction of the revenue limit of
the distnct prescribed by the first parazraph of Nubian-mon idi o( Section 10805

Thition

Provisions for the payment of tuition in interdistrict
attendance situations are discussed in the following sections of
the Education Code:

Payment of Tuition to District of Attendance `s.ce EC46605 I
EC10805. If attendance in a distnct is pursuant to an interdistnZt attendance

agreement, or if the county board of education determines that the pupil should
be permitted to attend in the district iii which he desires to attend, the governing
board of the distnct in which the pupil lives shall, pay a tuition to the distnct of
attendance no later than the next August 31, after the close of the fiscal year as
follows

(a) For attendance in regular day schools, summer schools, and adult schools
and classes, the tuition per average daily attendance, if any, shall not exceed the
actual cost per unit of average daily attendance for the grade lestl or program less
Any income, other than tuition, received by the distnct of attendance on account
of such attendance

k b) For_attemlanaip program. for toe physically handicapped as defined m
Section 6801, the mentally retarded as defined in Section 6902 or 6903, the
educationally handicapped as defined in Section 6750, or the mentally gifted as
defined in Section 6421, the tuition per unit of average daily attendance shall be

(no greater than the expenditures per unit of average daily attendance as
authonzed by statute for that special program less any state and federal allowance

r unit of average daily attendance for the program but no less than the
pprupnate unit foundation program pursuant to Section 17656 or 17664, as

modified by subdivision (e) of Section 17301
(c) For attendance in any other school or class not mentioned in subdivision (a)

or (b) and for which an interdistnct attendance agreement pursuant to this article
has been executed, the tuition, if any, shall be no greater than the actual cost per
unit of average daily attendance for the grade level or program less any income,
uther than tuitiun, received by the district of attendance on account of such
attendance

(d) The district in which the pupil Ines shall reduce its total revenue limit
pursuant to Section 20904 or 20905 by the total excess, if any, of its revenue limit
per average daily attendance multiplied by the total interchstnct attendance over
the total tuition to be paid to districts of attendance

The distnct in which the pupil In es may increase its total revenue limit pursuant
to Section 20904 or 20905 by the totaLexcess, if any, of the total tuition to be paid
to distnct of attendance over the distnct of residence's revenue limit per average
daily attendance multiplied by the total I nterdistrkt average daily attendance

Tuition: District of Attendance (EC4661 6)
EC 1081 3.2.iai If a distnct of attendance charges a luiti,ii for attendance of

pupils from another district in its schools and classes it c pros !nuns of Sections
10801 1 and 10813 shall apply

(b) If a distnct of attendance does not charge a tuition for attendance of pupils
from another distnct in its schools and clisses, the average daily attendance for
such attendance shall be credited to the district of attendance for purposes of
determining state apportionments and the revenue limit pursuant to Section 20904
ur 20905 In such case the distnct of attendance shall, pnor to the budget heanng
required by Section 20504, include as a part of the budget process a public heanng
on the estimated costs to its taxpayers for the attendance of pupils from other
districts This public heanng shall include a statement concerning the estimated
average daily attendance invoked, the estimated cost to the datnct of such
attendance, with such cost also expressed as an estimated tax rate equivalent
Notice of the heanng shall be posted in a public place and furnished to the news
media at least five days pnor to the date of the public heanng

Failure by District of Residence to Pay Tuition Charges EC4661 21 A
EC 1081 1.- If the governing board of a school district ill which

pupils reside who are lawfully attending in another district
fails or refuses to pay, when due, the amount required to be
paid the district of attendance for the education of such
pupils under any provision of this code, the county superin-
tendent of schOols having jurisdiction over the district of resi-
dence shall draw a requisition against the funds of the district
of residence in favor of the district of attendance in payment
of such amount,and transmit the requisition to the governing
board of the district of attendance.

Miscellaneous Provisions
k

The following sections of the Education Code also apply to
interdistrict attendance agreements:

' Terms of Interdistricl Attendance Agreements EC466021
EC10802. An interdistrict attendance agreement shall be for a
term of not to exceed five consecutive school years.

Interdistrid Kindergarten AHendbnce tEC46611)
EC10810. . The governing board of a school district maintain-

ing one or more elementary schools may admit to the kinder-
gartens maintained by the district children eligible for admis-
sion to kindergarten classes who live in another district
whenever an agreement is entered into between the governing
board of each of such districts stipulating the terms upon
which the interdistrict attendance shall bKnermitted.

Newly Formed Districts (EC46613)
EC10812. The governing board of any school district may
, admit to the schools or classes maintained in the district

any pupils who reside in another school district during any
of the first three fiscal years of existence for_al) purposes of
the district of residence, whenever an agreement is entered into

C.) tj

1



between the governing boards stipulating the terms upon
which the interdistrict attendance shall be permitted.

Interstate Attendamee
California has approximately 1,000 miles of state boundary

that is common to Arizona, Nevada, and Oregon. Therefore, it
is entirely possible that California pupils will attend s.,hool in
one of these states, and pupils who are residents of these
neighboring states may be attending school in California. The

law provides fol such situations.

California Pupils in Adjoining States

Attendance accounting procedures for pupils from Cali-
fornia who attend school in an adjoining state are discussed in
the following sections.of the Education Code:

Education of Pupils in an Adjoining State [EC466181
EC10815. The governing board of a unified school district,

whose boundaries are coterminous with the boundaries of a
county, and which is contiguous to an adjoining state, may
provide for the education of all or any number of the high
school pupils of the district who reside in the district by the
attendance of such pupils at the schools of a school district of
an adjoining state. The governing board of the unified school
district may enter an agreement with the school district of
an adjoining state for the education of such pupils, subject to
the terms and conditions agreed upon. The provisions of Sec-
tions 20151 to 20162, inclusive, 'do not apply to pupils edu-

__Wed P
The average daily attendance of pupils educated pursuant to
such an agreement shall be credited to the district of residence
for apportionment purposes. The superintendent of schools of
the district, or the principal of the school, in the adjoining.
state attended by the pupils under such an agreement shall,
not later than July 2 of each year, certify, to the county su-
perintendent of schools having jurisdiction over the school
district of residence of the pupils, the average daily attend-
ance of the pupils of the district attending the schools of the
school district in the adjoining state. Certification shall be
made on forms furnished by the Superintendent of Public
.Instruction. The county superintendent of schools shall report

eh average daily attendance to the Superintendent of Public
instruction, who shall include such average daily attendance
in his report of average daily attendance in all of the duly
established schools of the State for the last preceding school
year certiOed by him to the State Controller.

Power to Perreit Attendance and Provide Transportation for Pupils
Attending Ssfus+1 in an Adjoining State lEC2000)

, EC20151. The county superintendent of schools of any county
contiguous to an adjoining state may grant permission to
pupils residing ixf the county to attend elementary school or
high school in a school district of the adjoining state and may
provide for th'e tranvortation of the pupils VS the school./-
Average Daily Attendance Credited to County School
Tuition Fund [EC20011

EC20152. Yhe-averake daily attendance of pupils residing in
any county of this State and attending an elementary school
or high school in an adjoining state shall be credited to the
cou;ty school tuition fund of said county and reported by the
county superintendent of schools in his annual report to
the Superintendent of Public 1,Vruction, wh'o shall ihelude
such averagedaily attendan in is report of average daily
attendance in all;he duly established schools of the State for
the last precedlig school year'certified by him to the State
Controller.

4
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Payment of union (EC2002)
EC20153. county superintendent of schools shall pay for
the tuition o pupils residing in his county and attending
school in an adjoining state from the county school tuition'
fund of his county pursuant to this article (commencing at
Section 20151).

Duty to Certify Attendance (EC20051
EC20156. The superintendent of schools of any school district,

or the principal of ant tchool, in an adjoining state attended
by pupils residing in an adjoining county in this State shall
certify to the county superintendent of schools of the county
not later than July 2d of each year the average daily nd-
ance of pupils from the county attending the scho and the
currdbt expenditure, including transportation, i urred for\
the education of the pupils. Certification shall be made on
forms furnished by the Superintendent of Public Instruction.

Compvtation (EC463801
EC11601. The average daily attendance for the fiscal year of

pupils residing in any county of this State and attending a
school in an adjoining state under Sections 20101 to 20251,
inclusive, shall be computed by dividing the total number of
days of attendance of such pupils ii1-/be vhool by the number
of days the school was maintained during said fiscal year
but by,not less than 175, and the average daily attendance so
computed shall be credited to the county school tuition land.

The a.d.a. of pupils attending school in an adjoining state is
reported by the principal of the school that the pupils attend.
The report is made on Department of Education Form J 2.3-A
and sent to the offs of the 1,ounty superintendent of schools

Attendance of Pupils from Adjoining States

Attendance accounting procedures. for qupils from adjoin
ing states who attend s.,hool in California are discussed in
Education Code Section 10506:

-.,

Residents Adjoining States 'ft-4' (Ed480501
EC105Q6. The governing board of any school district-may,

with the approval of the county superintendent of school's',
admit to the elementary and high schools of the district pupils
living in an adjoining state which-is contiguous to the school
district. An agreement shall be entered into between the gov-
erni g.board anCthe go erring hoard or anti' city of the
sc16ol district in which the pupils reside provt ng for the
payment by the latter of an amount sufficient to re bursa the
district of attendlince for the total cost .of educating. upil,
including the total of the =bunts expended per pupil for the
current expenses of education the use of buildings and equip-
ment, the repayment of local bonds and interest payments,
and state building lban funds, capital outlay, and transporta-
tion to anti from school. Tke-ftraount of the tuition for the
current expenses of education per unit of average daily at-
tendance of pupils from the adjoini g state shall equal the
average current expenditure, exclusi of all transportation
expenditures, per unit of average daily attendance in the dis-
trict of attendance. The pe cost attributable to capital
outlay shall be on the basis 'erage expenditure for the
preceding .five years. The ansportation shall not ex-
ceed ten dollars ($10) per Tuition payments shall be
made during the school ye nth final payment at the end of
the school year after a osts have been determined. If the
amount paid is more less than the total cost of educatioq
and transportation, djustment shall be made for the follow-
ing semester or se ol year. The attendance of the pupils shall

e included i computing the average daily attendance of

a
J
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the class or school for the purpose of obtaining apportionment
of state funds. In lieu of entering an agreement with the goy.
erning board or authority of the school district in which the
pupil from the adjoining state resides, the governing board of
the school district in this State may enter an agreement with
the parent or guardian of the pupil on the same terms as is
provided in this section.

Juvenile Hall Schools and Schools
in Juvenile Homes and Camps

The establishment, conduct, and attendance accounting
procedures of schools maintained in juvenile halls are discussed
in the following sections of the Welfare and Institutions Code.

Establishment and Maintenance: Designation: Effect of
Reference to Detention Homes

WIC850. The board of supervisors in every county shall provide
and maintain, itt the expense of the county, in 'a location ap-
proved by the judge of the juvenile court or in counties having
more than one judge of the juvenile court, by the presiding
judge, of the juvenile court, a suitable house or place for the
detention of wards and dependent children of the juvenile

of the juvenile court Such house.or place shall be hnown as the
court and of persons alleged to come within the jurisdiction

"juvenile hall" of the county. Wherever, in ally provision of
law, reference is made to detention homes for juveniles, such
reference shall be deemed and construed to refer to the juve-
nile halls provided for in this article.

Schools: Establishment and Maintenance

WIC856. The board of supervisors may provide for the esta
lishment and maintenance of an elementary public school and
of a secondary public school in connection with the juvenile
hall for the education of the children in the juvenile hall. The
board, by ordinance, may provide for the establishment and
maintenance of school facilities in the juvenile hall, and such
schools shall be maintained by the respective governing boards
of the elementary school district and of the high school district
in which the juvenile hall is situated.

Same: Maintenance by County Superintendent: Powers and
Duties: Budget

WIC857. The board of supervisors may, by ordinance, provide
that schools established and maintained pursuant to Section
856 shall be maintained by the county superintendent of
schools in which case the county board of education shall have
the same powers and duties with respectato such schools a the
governing board of a school distriEt would have were said
schools maintained by the school district under the provisions.
of this article. The board of supervisors shall have the power
to review and approve iiny budget proposing expenditures for
the operation of such schools and may re-vise it to the extent
deemed necessary.

Sa : Conduct of Institution: Days Closed
VfIC858. Such schools shall be conducted in the same manner

and under,the same conditions, as nearly' as possible, as are "
other° elementary and secondary schools of the school districts,
except that they shall note be closed on Monday, Tuesday,
Wednesday, Thursday and Friday of any week during the
calendar year, except on school holidays, the day or days in
which the teachers' institute is in ses.sion, and the week in
which Christmas Day occults. Each school board, however, may
close its Nike of when it deem' such closing necessary.

8

Welfare and Institutions Code sections 889 and 890
authorize the board of supervisors of a., countyto provide.fo

, public schools at juvenile how's and camps:

Establishment and Maintenance of Schools in Summer Camp:
Ordinance:, Provision for Building and Equipment: Applicability
of Laws Relating to Schools Maintained by County Superintendent
of Schools at

W1C889. The board of supervisors may, by ordinanolif direct
the county superintendent of schools to establish and maintain
public schools in any juvenile borne or camp establislied in the
county under this article of such grade or grades as may be,
in the judgment of the county superintendent of schools, neces-
sary. The board of supervisors shall provide suitable buildings
and equipment for such schools.

Such school or schools when established shall be maintained,
subject to and in accordance with all laws relating to st.hools
maintained by a county' superintendent of schools, in a juve-
nile hall under Article 14 (commencing with Section 850).

Same: Alternative Power to Establish School in Connection with
Home, Ranch, or Camp. Ordinance: Maintenance by School Boards:
Applicable Statute

WIC890 The board of supervisors, in lieu of proceeding under
Section 889, May provide for the establishment of an eleme
tary public school and of a secondary, public' school in con-
nection with a juvenile home, ranch or camp. for thelenca
tion of children in the juvenile home, ranch or camp. The
board, by ordinance, may provide for the establishment and
maintenance of school facilities in the juvenile home, ranch,
or camp, and such schools shall be maintained 4y the respective
governing boards of the elementary school district and of the
high school district in whicb the juvenile home, ranch, or
camp is located. .

Such school when established shall be maintained, subjec
to and in accordance with all laws relating to schools main
tarred by a school district, in a juvenile hall under Article 14
(commencing witection 850).

A letter dated August 31, 1950, from the Attorney General
to the Director df the California Yoth Authority states in
part:

... a juvenile tamp maintained' by a county under Welfare
and Institutions 'Code sections 880 et seq. may be con-
sidered a state institution, and a school district may
maintain classes for the inmates thereof on request of the
birector of the California Youth Authority, and the
administrative head of the camp.

The. computation of a.d.a. of pupils in juvenile homes qr
camps is discussed in Education Code Section 11554:

41 Computation for Pupils in Juvenile Hall, Home or Coma [EC46364)
...! EC11654. The Average daily- attendance of pupils attending

an clementarj, school or secondar!, school tained by a
county superintendent of schools for the educati of persons
in a juvenile hnW or in a juvenile home or camp, s II be com-
puted by dividing the total days of pupils attendance in the
school during the fiscal.- year by 175 and the average daily
attendance so computed shall by credited to the county school
service fund. -

4
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Such attendance is .computed on forms ..1.27.1-P2 and
J-27.1-A (elementary level) and J -28 -P2 and J-28-A (secondary
level). -

The a.d.a. earned in juvenile hall schools that are main-
tained by school distracts is computed in 14 same mariner as



n the regular schools of the districts and is credited to the
'strict maintaining the juvenile hall school.
'Attendance is reported in the 'same manner as for the same

levels of education 6r the same types of classes in regular
schools. The State School Register and other daily and
monthly attendance forms must be clearly labeled or marked
"Juvenile Hall Schools."

When pupils attend classes for less than a minimum day, it
is suggested that the attendance be kept on the positive
accounting basis (see Chapter HI for a definition). Absences
are not charged when a pupil is present for any part of the
period for which he or she is enrolled.

In a program maintained by an office of a county
superintendent of schools, a.d.a must be reported as elemen-
tary attendance on either Form No. J-27 or Form No. J-27.1 if
more than half of the a.d.a. in the class is at the elementary
level. If more than half of the a.d.a. in die class is at the high
school level, theli the a.d.a. must be reported as high school
attendance on Form No. J-28. If thea.cl.a. is divided equally
between the elementary and high school levels, the a.d.a. must
be reported at the level for which the class was scheduled.

Residents of Mexico
A resident of Mexico may attend school in California, as

permitted by Education Code Section 10507

Residents of Adjoining Foreign Country (EC48051,76004]
EC10507. Any person, otherwise eligible for admission to any

class or school of a school district of this state, whose parents

6
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are or arc not citizens of the United States, whose actual
and legal residence is in a foreign country adjacent to this
state, and who regularly returns within a 24-hour period to
said foreign country may be admitted to the class or school of
the district by the governing board of the district.

The tuition' a school district may charge a resident of
Mexico is based on the requirements of Education Code
Section 10508:

Q()

Tuition, TrOnsportation, and Average Daily
Attendance of Foreign Residents (EC48052, 76005)

EC10508. The governing board of the district shall, as a
condition precedent to the admission of any person, under Sec-
tion 10507, require the pare,nt or guardian of such person to
pay to the district an amount not more than sufficient to reim-
burse the district for the total cost of educating the person,
including the total of the.amounts expended per pupil for the

"current expenses of education, the use of buildings and equip-
ment, the repayment df local bonds and interest payments and
state building loan funds, capital outlay, and transportation
to and from school. The per pupil cost attributable to capital

, outlay shall be on the basis of an average expenditure for
the preceaing five years. The cost of transportation shall not
exceed ten dollars ($10) per month. Tuition payments shall be
made in advance for each month or semester during the period
of attendance. If the'amo4ft paid is more or less than the total
cost of education and transportation, adjustment shall be made
for the following semester or school year. The attendance of
the pupils shall not be included- in computing the average daily
attendance ofgthe class or school for the purpose of obtaining
apportionment of state funds. The school district shall not be
eligible for nonimmigrant or noncitizen reimbursement under
the provisions ,of Chapter 10 (commencing with Secf ion 6950)
of Division 6 of this code for these students.

A
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Chapter VIII
Relationship of Attendance
Accounting to Public School Finance

This manual continually stresses the importance of accurate
and complete recording in a very complex pupil accounting
system. Therefore, it may be helpful to outline the manner in
which the reported units of average daily attendance (a.d.a.)
are used at the state level to provide and distribute money to
individual school districts and to determine other aspects of
public/school finance.

A Monetary System for Education
9

When a new nation comes into being, one of the first tasks
is to establish some sort of a mqpiltary system. Typically, suet'
a nation would (1) create a national bank or treasury to
receive and-disbu* money, (2) specify the unit of exchange-
dollar, mark, or drachma, as examples; (3) define the values of
various coins and currencies; (4) schedule the flow of cash into
and out of the bank to ensure that obligations can be met in a
timely fashion; and (5) set several accounting, checkpoints
tlitoughout the year to be sure that the money available is
adequate fo cover all of the claims for payment filed during
that year. ; '

In essence, California has established a separate monetary
system for public education. The state Constitution has
created the State School Fund (community colleges have their
own fund) to serve: as a'bank- for education, and the
Legislature has prescribed how much money annually will be
transferred from the State General Fund to the State School
Fund. The Constitution has specified the unit of exchange as a
unit of a.d.a., and the Legislature has defined the various units'
iof a.d.a. ands has settheir relative yalues, The Legislature has

t ischedulPfd tide flow or'cash from the State choof-fitn1:1 to the
county treasurers and, hence, to individu'il school districts in
accordance with their claims or entitlements. Further, 'the
Legislature has set several accounting checkpoints throughout
the year to ensure the solvency of the State School Fund.

The State School Fund-

, Statewide fiscal a.d.a...for......the prior year is. the prime
determiner of the amount of money that will be in the bane
for education during the current year Fiscal a.d.a, is the sum
of all the units of a.d.a. generated by the attendance of pupils
In educational programs offered by school districts and Offices
of county superintendents of schools. The type of a.d.a.-
regular class, summer ,school, adult-is ncrt important at this

' point when the vaults of the bank for education figuratively
are being stocked with money transferred from the State
Giieral Fund. The word vaults is used advisedly because the_
money is transferred to the State School Fund for specific

purposes as detailed below in Table- VIII-1. The clainis for
funds by school districts or offices ofcqunty superintendents
of schools, as represented by their a.d.a. reports, may exceed
the amount of money pliced in a particular vault, and this
yioty occasion the use of a deficit factor in these particular
appdrtionments. Ijowever, as the year, progresses, surpluses
may delielop in some of the vaults reserved for other plograms.
In some instances, but not all, the Legislature has sanctioned
the transfer of such surpluses to the programs where there are
impending deficits, and all the district claims can be honored.

The amount of money transferred is different each year and
is based on a.d.a. reported for the previous school year,
requirements established in the Ethication Code, and annual
budget acts passed by the state Legislature and approved ik
the Governor. Data in Table VIII-1 are representative of
the amount of money transferred from the State General Fund
to the State School fund for a typical (1974-75) school year.

Table VIII-1

Derivation (if Monies Transferred
to State School Fund (1974 -75)

Purpose of funds ,.

Dollar value per
uqt of a.d.a.
in 19,73-74*

Education
Code

Section

Basic and equalization aid
Basic and equalization aid
County School Service Fund
County School Service Fund

,Pupil transnattation
Special eduliation

and transportation
Mentally gifted minors
Educationally handicappli
State Teachers' Retirembl
System

Total per unit of a.d.a.

.ki193.75
177.74

'4 .79

7.18

24.68
2.73

13.75

+4.64
$435:70

17301 (a)
17303.5 (f)
17303.5 (a)
17303.5 (d)
7303:5 (b)

17303.5 (c) -
1:1303.5 e)
17303.5 )

17301.2 (a)

*Auy differerices between amounts listed in the tab e and amounts
specified in the Education Code are due to legislative actions that have
occurred since the Education Code was published.

0

Inasmuch as the 1973:74 fiscal a.d.a. was 4,647,128 and
the several unit rates fotaled $435.70, a total of
$2,024,753,669 was transferred' from the State General Fund
to the various vdlts within the State School Fund.

Adjustments are now applied to this amount. Any balances
in the State School Fund at the end of a fiscal year revert to
the state's General Fund. This means that corrections for
_previous years (due to errors in attendance reports, assessed

/ 7.6
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valuations, tax rates, and so forth) must be made from the
urrent year's appropriations. Also, legislation authorizes the

Department of Education to use a certain amouni_pf the
money for research in special education programi. The
corrections for previous years and the money set .aside for
research totaled almost $500,000 and reduced the money
available for apportionments to $2,024,255,719' in 1974-75.
Also, from time to time the Legislature appropriates specific
amounts of money for specific educational purposes. This
money is transferred from the State General Fund to the State
School Fund without any relationship to units of a.d.a. In
1974.75 about $100 million was appropriated to be used in
the programs for educationally disadvantaged youth and for
driver training. As a result of these adjustments, the bank for
education had $2,123,659,687 in the vaults on July f, 1974,
and was open for business.

The State Controller, who administers the State School
Funti, will not issue any warrants to pay the claims of school
districts and offices of the county superintendents of schools
until the Superintendent of Public Instrut.tion certifies that
the chits arelegitimate and accurate. The Superintendent of
Public Instruction must rely upon personnel in the Bureau, of
School Apportionments and Reports to review, correct, and
certify all of the various claims as valid. The bureau personnel,
in turn, must rely upon the perlonnel m'the school districts
and offices of county supenntendents of schools who prepare
and forward the attendance reports. And, of course, the whole
operation depends upon all of the classroom teachers who take
the roll each day and can make the fine distinction between
upils who are absent because they are ill and those who are

absent because they decided to skip a day. This distinction
does make a difference when reporting a.d.a.

Apportionment of Funds .

Although the bank for education opens for bus4ss early
the morning of July 1 each year, a lot of people have spent a
lot of time getting ready fot the moment. The first order of
business is to advise each of the customers how much ntonw
they he on deposit and tbsend them enough money ta.htlp
them mitt their July obligations. This phase of the operation
is known as the advance apportionment.

The Advance Apportionment

Up to this pbint an attempt has been made to show that
a d.4-is very important in determining how much money goes
into the State School Fund. A.d.a. is equally as important in
determining how much money will be transferred from the
Stale School Fund to 'a particular school district or office of a
county superintendent of schools.

It is assumed that, at in the,beginning of the newiIscal
operating costs for the schools in a school district are

going to be pretty much the same as they were late in the
preceding year The advance apportionment 'uses second a
period foundation program a d a., excluding penalties, second Ti
period special education a.d.a., and other data from the prior
year to apportion to a school -district or office of a county
skerintendent of schools enough money to operate at least
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through Januaryof the current fiscal year. Most of the new
legislation becomes effective July 1 of each fiscal year, and if
any legislation affects school apportionments, these changes
usually are reflected in the advance apportionment.

Money on deposit in a bank earns interest, and the State
School Fund is no different. The Legislature has decided that
it is better for money to, remain in the State Schobl Fund
drawing interest for the siesta than to be sent prematurely to
the country treasuries. In addition; there is the added problem
of smoothing out the flow of money ipto and out of the state
coffers. Therefore, the school district entitlements are paid on
the following schedule: July, 6 percent; August, 12 percent;
and 8 percent each following month through January. The
schedule for offices of county supenntendents of schools is a
little different, but by the end of January, school districts will
hate received 58 percent of their entitlements as calculated for
the advance apportionment, and offices of county superinten-
dents of schools will have receiveq 60 percent. This is the point
of the correction, thebfirst princtal apportionment. °

The First Principal Apportionment

The advance apportionment had to be made on basis of
the prior year's data that included the second period a.d.a. By
February district tax rates and assessed valuation for the
current year ,are available, and school districts and offices of
county superintendents of schools have reported the a.d.a.
generated by pupils in attendance during the period from July
1 through December 31. (Summer school attendance is
reported for the fiscal year in which the sessions end, and the
a.d.a. in classes for adults or in programs operated by county
superintendents Of schools is accumulated from, ipnl 16
through _December 31.) Now entitlements must be recom-
puted. Special education allowances are determined, and if it
appears that insufficient funds have been placed in the various
special education vaults in the State School Fund, deficit
factors are applied to the allowances. However, a major
activity that affects the amount of state aid that school
districts and offices of county superintendents of schools
receive also occurs at this timenamely, prior-year corrections.

The 'Education Code requires that apportionments be
corrected for- the first, second, and third prior fiscal years as
needed. Corrections typically involve such things as changes to
miscellaneous funds, assessed valuations, a.d.a., or class-size,
penalties. Any increase or decrease in the regular class a.d.a.
occulting between the second report period (ending April 15)
and the annual report period (ending June 30) also is taken
into account. Wherever the errors originate, all must be
corrected, and any such corrections must be carried through
any Subsequent apportionments influenced .by the errors.

After all of the corredions are made and the new data are
in place, the entitlements for school, distnits and offices of
county superintendents of schools are computed again. The
,amount of money districts already have received for July
through. January is subtracted from this new entitlement, to
establish the amount of state aid due for the remainder
fiscal year. Once the amount due individual school districts'
and offices of county superintendents of schdols is established,
a different schedule of payments begins. In February districts

a , 8 J
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receive dne-third of the money due and one-sixth in March,
April, and May. The remainder of the money is distributed in
June and is based on data obtained in April at ,part of the
second principal apportionment.

The Second Principal Apportionment

The second period attendance reiurts are statements of the
units of a.d.a. generated ft tween July 1 and April 15 and not
merely an indidation of the number of units generated since
the first period attendance reports. In addition, the second
period attendance reports are the final reports for other than
regular class a.d.a. because the report year for these prograiiis
is from April. 16 through April 15 of the following year.
(Regular class a.d.a. from April 16 through June 30 is
incorporated in the first principal apportionment calculations.)

Prior years' correciKins and adjustments similar to those
associated with the first principal apportionment occur at this
time, but a new element is added in the form of financial
penalties. The Education Code requires that a district's
apportionment be reduced if the district exceeds stipulated
class-sizes in kindergarten or grades one, two, and three or the
established pupil-teacher ratios in grades four through eight.
(There are no similar limitations at the high school level.) The
class-size penalty is particularly severe because iifakes the
form of an actual reduction in a district's a.d.a. This means the
loss of at least $125 in basic aid for each unit of a.d.a.
and a district receiving equalization aid loses the full founda-
tion program for each unit of a.d.a. lost. Further, the penalty
extends into the following year because the reduced a.d.a is
reflected in the district's revenue limit and the assessed
valuation per unit of a.d.a. Penalties also are incurred when a
district exceeds a stipulated ratio fot adminiStrative and
teaching personnel. However, the loss of a.d.a. is not a factor
in the administrative-teacher ratio penalties.

After the final district entitlements are established, they are
compared with the money already apportioned for July
through May, and any entitlement remaining is apportioned at
this time. This final accounting also reveals surpluses and

_deficits within the Several vaults in the bank for education, and
deficit factors are applied to certain apportionments only if
the surpluses cannot cover the deficits. Any surplus remaining
in the. State School Fund reverts to the State General Fund.

Although the second period attendance reports are used
primarily to tie* together some of the loose ends in the
apportionment of state aid, these reports also Seve several,
other important purposes. Initially, .the second periodsa.da.
(without, class-size penalties) becomes the basis for the advance
apportionment for the following year. Next, the second period
a.d.a. (including class-size penalties) becomes an .important
ingredient in determining a district's revenue limits for the
following year. 'Third, the seconit period a.d.a.-.(including
class-size pdalties) is divided info the modified assessed
valuation of a district to establish a convenient measure of
district's assessed wealth. The assessed valuation per unit of
a.d1. is important for district planning purposes because. it
indicates the extent to which a district may receive additional

estate money as equalization did beyond the $125 per unit of -

a.d.a. in basic aid that is every district's entitlement.

Annual Attendance Reports
After the close of the school year, school districts an'

offices of county superintendents of schools prepare the final
attendance reports that summarize the pertinent a.d.a. that
was generated during the fiscal yeardflulyl through June.30.
No money IS apportioned directly on the basis of these annual
reports, exCept that the law dictates that this a.d.a. shall be the
basis for apportioning state aid the following year to the
so-called basic aid districts. The primary purpose of the final
attendance reports is to determine an accurate state a.d.a. total
that is utilized to establish iito amount of money the stay willf
put into the State School Fund for the following school year.
A secondary purpose is to establish the per pupil eipenditure
amount for individual school districts and for the state as a
whole. This is achieved by the simplc 1-iriolion of the amount
of federal, state, and local funds spent during the fiscal year by
the number of units of a.d.a. accumulated during the fiscal
year. A third and extremely important purpose of tile annual
Attendance reports is related to recalculating the previous
year's apportionments and determining any increases or
decreases, because of changes in a.d.a., to bg added or
withheld in the succeeding fiscal year.

Foundation Program
The Legislature has established a foundation program level

of funding per unit of a.d.a. to determine the amount of state
aid for every student in Califposaniublic schools in kinder-
garten through grade twelve. Toward a foundation progra
the school district contributes h amount known as district
aid, district aid is determined in accordance with the wealth of
the district by computing an a5iount that a computational tax
would raise on the modified assessed valuation of the district.
Toward a foundation program the state contributes basic aid
of $125 per unit of a.d.a. If the sum of the district aid as
computed and the base aid provided by the state does not
equal the foUndation program, the state provides sufficiept
additional funds to make up the difference. These additional
funds are identified as equalisation aid. The general formula
could be stated in'this way. The foundation program equals
the computed distriti aid plus the state basic aid and
additional state equalization aid, if needed.

In Table VIII-2 are displayed some of_the foundation
program amounts per unit of a.d.a. for a recent typical school
year (1975-76)!
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Table VIII-2

Fundati,ori Programs for California Public Elementary"
and Secondary ools (f975 -76)

Necessaiy small. el entary schools

Number of teachers
per school

2
3

4

Units of
a.d.a.

Foundation
program

01-25 $22,475
44,950

51-75 67,425
76-100 89,900



Unnecessary small elementary schools

District size
a.d.a.

Foundation program
per unit of a.d.a.

101-900 '
901 or more

$ti99
909

Other elementary schools

District size
a.d.a.

Foundation program
per unit of a.d.a.

101900
po 1 or more

$899-
909

Necessary small high schools

Number of teachers
per school

Units of
a.d.a.

Foundation
program

1 1-10 $ 19,000
1- 20 38,000

3 1- 20 97,200
4 21- 40 116,200
5 41- 60 135,200
6 61- 75 154,200
7 76- 90 173,200
8 91-105 .192,200
9 106=120 211,200

10 121-135 230,200
11 136-150 249,200
12 151-180 ( 269,200
13 181-220 287,200
14 221-260 306,200
15 261-300 325,200

Unnecessary small high sclols

District size
a.d.a.

Foundation program
per unit of a.d.a.

Less than 301
301 or more`

S104
1 4

xi

O

ti Other high schools

District size ,

in a.d.a
Foundation program

per unit of a.d,a.

301 or more $1,094

Districts that have unified get an additional $20 per unit of
a.d.a. as a bolus for unification. Under certain conditions
districts that voted for unification but did not unify also get
the additional $20 per unit of a.d.a. 4r-

01010 r" 1
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A Major Responsibility
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Program managers delight in expounding the "big picture,"
and it may be appropriate to end this manual in such a vein.

Most teachers enjoy contributing to the intellectual and
personal growth of young people. In fact, a personal credo for
a teacher might besomething to the effect that "each young
persOn shall benefit from having been with me this day." (This
may sound grandiose, but it is devastating to accept the
alternative that it really makes no difference.) Thus, a teacher
who is interested in influencing young people must be more
than casually concerned about who shows up and who stays
away.

Parents, too, are concerned about who shows up and who
stays away. This concern may stem from. a belief in the
promise of eddcation, from respect for the compulsory
attendance laws, or from some combination of both. Regatkl-
less, parents surrender the custody of their children to the
public schools for a few hours a day, and tlus responsibility
makes it prudent for school administrators to know who
shows up and who stays away.

Thus, the teachers' concerns, the parents' concerns, and the
administrators' concerts, though different in some aspects, do
coincide, and some sort of a system is created for recording
the attendance and nonattendance of individual pupils. ,

While all enterprises must plan ahead-to ensure the efficient
use of staff and facilities, planning is particularly important in
service enterprises such as education. For pfaimilig purposes it
is frequently desirable to consider the average number of
persons served throughout the year rather _than to be con-
cerned with the variations from month to month. In education
the average number of persons -served translates into the
average nufnber of pupils enrolled or the average-number of
pupils attending. This concept emerged very early in the
development of public education, and as state governments
began to help finance education, units pf average daily
enrollment (or rnemberViip) or average daily attenda,nce made
a lOgical basis upon which to allocate state funds to individual
school districts. These units also Were a convenient means to
express the per pupil cost of education. Many states use
average daily memberspif (a.d.m.) as their school finance
.support unit; ,Californra has used average daily attendance.
(a.d.a.) almost from the beginning. ,

An individual who is assigned responsibilities' for attendance
and enrollment accounting mutt occasionally wonder why.the.
system must be. so complicated, why thereare o many bits
and pieces, why the seeming redundancy of t e reports a
year. The bits and pios are, of prim,ary iniportan because' of
the various foundation programs, but almost ecluallyimpor-
tant is the need to assemble or disassemble xarious types of
a.d.a. to serve various aspects:: of our current school finance"
program. The simplest %planation of the three Jeport periods
during the school year-first period, second period,' and
annual - -is that several accounting checks are needed to ensure
a fair distribution of more than 4Uillion of state fpnclg.

But: to tie it all together, any particular aspect of the
.attendance accounting and recording process is a part of what,

6.
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,-
can be figuratively described as a complete circle. In the
simplest, form of this figurative circle, a student shows up for
class, and the teacher marks the student present;'the student's
attendance is reported through administrative channels to the
Bureau of School Apportionments and Reports in the Depart-.
ment of Education; bureau personnel, acting according to
legislatively mandated budgets, apportion money for the

;.
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student's education, the money is sent to the school where the
student attends class.

Admittedly, the above is an oversimplification, but it does
point to one essential concept that must be kept in mind at
the close of this manual or by anybody in the circle. over $2
billion is involved, and with that amount of money at stake,
even the smallest of errors can be extremely cosy.

41.
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Appendix A.

Old and New Education Code Section Numbers
Appendix A contains a mplete listing of the old EduLation Cude sealork numbers .ited in this publication together with the

corresponding section numb rs contained in the new (reorganized) Education Code now in effect (as of April 30, 1977).,

Old Education

Code section

' number

NeurEducado
Code section

number
_

Old Education

Code section

number

AreurEduildon

Code section

number
.

Old Education

Code section

number

Netividucadon

Code section

number

554 12400 5251. It 37040 5706 48040 ,

802.1
ea

1242, ..- 5252 3i-041 78403
819 1259 -5253 37042 5708 52506

894 1850 5258 37045 78405 ,

894.1 1852 5301 48010 5716 52512
894.2 1853 5302-- 48011 78410
894.4

895
.

895.1

895.2

895.3

1855

1880

1881

1882

1883

S 5304

5553

5554

5602

5604

48013

53

37250

37061

48020

5717

5723

5724

5756

52513

51730

51731

52610

78460
895.6

896

1886

1920

5605

5605.1

37062

37063
5756.1 78460.5

1003.5 35167 5605.2 37064
5757 52612

1034 6 ' 35253 ' 5605.3 37065 78462

72603 5606 37066 5950 48430

1062 11001 5607 37067 5951 48431,

1086 46014 5608 37068 5952 48432

2701 35720 5610 37070 5953 48433

74570 5611 37071 5954 48434-

2702 35721 ----- 5614' 37074 6011 8760

2703 35722 . 5615 37075 6011.2 8761

. 74671 5616 37076 6012 8762

2704 .35723 5617 17077 4013 8763

74672 5618 37078 P21 51810

2705 35724 5619 37079 78300

74673 5620 37080 6321.5 51811

5102 37201 5621 37081 7§301

79001 5622 37082 6322 51812

5103 1 37202 45623 37083 78302

37203 5652 37101 6322.5 51813

79062 5654 37(103 78303

5201 ,37220 5655. 48030 6323 51814

1 79020 5656 37104 78304

5201.1 37221 48031 6324 '51815

79021 5656.5 48810 78305

5202 37222 5657 37105 6401 48800

790,22 ! 5658 37100 `6402 48801
5204 7224 5659 37107 6403 48802

70024 s 5660 37108 6421 52200
5205 37225

,

5661 37109 6422 52201

.79025
, 4

c
i

5662 37110 6423 52202

5206 3722 ,..- cr 5663 A '37111 -6423.1 52203
7902 _

:

. ' 5664 Lur 37112 6424 52204
5206.1 . 37227, 5670 N4I. 51720 6426, 52205

79027 5671 51721 _ 6432 52206
5207 37228

.

5673 51723 6433 52207
5208 37229' .5674 51724' 6434 52208
5209 ,37230 5701 52500 -. 6 J 48630

79029 . 78400 6 1 48631
5210 37231 5702 52501 '6 1,1 48632

79030 .78401 65Q2 .'. 48633

'5212 37232 . 6503. 0 48634

. * 79032 6504 48635

4
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0 Old Education
Code section

number

6505
6506
6507
6508
6508.5
6509
6740 1

6741
6750

-
6750.1

4
6751

67.51.1

6751.5

6752

6752.1

6752.2

6753
6755

6755.1

6755.2

6755.3

6756

6757

6801

. 6802

6802.1

6802.2

6863.3

§806

6806.1
6807

1,
6808

6809i 6812

6812.1
6812.5
6812.6
6812.7

s.

( New
Code

'

A.

'

:.-.2

-

-

Education
section

number

48636
48637
48638
48639
48640
48641

1807
1808

56600
28600
56601
78601
56602
78602
56603 .

78603
56604
78604
56605
78605
56606
786b6 '

.56607
78607
56608
56610
78609 i
56611
78610
5661V
78611
56613-

i

.

..

4

4 v

'

.

6

.

1

Old Education
Code section

number

6813

6814
6815

p 6 16 '

6851

6852

6853
s

6870
6871
6871.5
6872
6873
6874 -
6874.5
6874.6
6901

6902 '

6902.05-

6902.055

6902.06

6902.07
6902.085

6902.09

6902.095
6902.10

-6902.1

6902.2!
t "'

6902.3

6902.4

6902.5
6903
6903.1

,6903 2,.

69033'
6904 ,

69,04.1;
6904.2
6904.5
6905 )

6906
6906.5
69

6908

6909

New Education
Code section

number

.5671$
78717

456719
56720
56721
78718
56750

79130
561751

79131
56752
79132
56030
56031
56033
56034
-56035
56036'
56037
56038
56500
78800
56501
78801
56502
78802
56503
78803
56504
78804

.56505
56506
78805
56507
78806
56508
56509

'5768580107.

S 56511
',. 78808

...,.......56512
78809
56513
78810
56514
56515
56516
56517
56518
56519

1 56520
' 56521

1 56522
56523
56524
56525

, .56526It 78812
56527

'-'\
78813

*

.,

..,

ti

'lir

.

Old Educ rid??
Code c on

num

6910
6911

6912

6912.3

6912.5

6913

6914

6915

L"}6917

6918

6919

6920

6950
6950.5
6951
6952
6952.5
6953
6954
6957

, 7455.3
7455.5
7459 -1
7461
7462
8056

) 4 8 5 7 1 1;

V8572
10503

1050611005504

10507

10508..

10551
10801
10801.1
10802
10803
10804
10805
10805.5
10806

....,11°088°078

10110 9

4

78612
56614
78613
56615
78614
56700
78701
56701
78702
56702
78703
56703
78704
56706
78707 J
56709
78710
56710
56711 %

78711
56712
78712
.56713
56716 ---.

78715 ,

56717
56160
56161
56'161.5

.

.
..

56528
A78814

A

New Education
Code section

number

565/9
56530
78816

7

56531

56532
78818
56533
78819
56534-
78820

7
56536

56537
78822

7

56538

56539
78824
56540'

78825

56541
78826
56542
78827
42900
42901
42902
42904
42905
42907
42908
42911
52315
523115

52321
52325
52326
51055

222
220'

5

37046.
48002
48050
48051

76004
48052
76005
48210
46600
4601
46602
46603
46104
466055

46607.

46609
46608

. 46610
. 46611 -



- OklEducation- New Education
10 Code Iectien Code section

number' number

10811
10812
10813
10813.1
10813.2
10813.3
10815
10939
1094 0
10944

10952

10953
AP

10954
10954,6
11001
1,1002
11005
14006
11006.5 .

11007
11008

11052

11053
1105,4

11055

11056
11075
11102
11151

.1115L5

11152

11201 ' 4900 -
763.-

11202 3 46501
- -* f

-76331 .._

4

2
4661.
466 4.
46615

,46616
46617
46618
49068
49069
49073
46100
76301
46010
76302
46011
46012
46110.
46111
46112
46113
46114
46115
46116
46140
46141
46142
46170
.4143
76312

.46144
-76313

,

46180
76310 .-
46190
76320 - t
46191
76321
46192
76322%.

- .

11203.

11264.
.11226 .-

=

11227 -
.

11-129

11251,
. .

. 1125-3
-

46S02 _
76332

18-70
-- 465-10

;76340

.

46511 /
-1634r-
46512;
76342

46513
'46300. -,-

.84500

845 1
463 2 -_

Old Education
Code section

number

11254

11256

11301

*

New Education
Code section .

number

463034
84502
46304

-84503
46117
4

11301.5 - 46118
11301,6 46119
11351 1924
11401 .46330'
11402 46331
11403 4632
11404 46333
11420- 46340 -L

11484 84530
11501 - 46350
11501.1 4635L -

11551 - 46360
46361

- 11553 _46362
.11553.1:

84560
11554 46304
11535 -

-2 11556 ' 46366
11601_7-._ 46380

11651 -4 46390:-.

-

84570.--
11652 -

y" 84571'
11653 46392

. 8457-2
11661 ' 46166
11662 - 4616-1
11703 - 49042

76402
11821 49450

76450 '/ .

11822, 1.49451 i.
r

11823

-11823,1,_ -
11824

11.825
11826

11827

12101 r:
12101.1
1210

. 1:2154

.42155
12156
1255.1-
12552.

- , 49457
7 6456
4820V
48204
48201
48222
48224
48226-
48400.
48401'

49452_
76452

76453
49454
76454 '
49455
4 9456
76455

I

Old Education
Code section

number'

12553
12601
12603
1280
13529

13555

13558
13562
13566

13651.4

17402

1+407

17414

17503

- 17505
17507
17507.5
17551

17553

17601

17601.1

-14055
r. 17663_

17664
1'8060.2,

,lgjA2 t

83

New Education
Code section

number

48402
48410
48412
48310
45057
87830
44804
87703
44809
44816
44819
87714
45194
882'94
41332

-84332
41335
84324
41338
41341
84330
41372
84363
41374
41376
41378
41420
843701

,;41422
84372
41600',
84700
41601
84701
41702
41707
41711
41864 r

i 84818 -/
418821
84831,
41885
84333
41886
84836*
41888
84838
41889
84839
2000
2001
2002
2003 ,

2004
2005
2006

76001
, 76002

78009
78010
3764 0

18102.10

20151
20152
20153
20154

,,__20155
.20156
20157

, 25503.5
45503.6
25513-
25514' .

32130



A
Appendix B

Applirlation of Laws Governing Access jo and Removal
of Information in Student Records

Scholastic records,
counseling records, teacher
observations, test results,
health records, and so on

a

V

( Student - Providing
\\... records information

Removing
information.,

See California ti
'Administritive Code.
Title 5, Education,
Section 16020
et sett. and -

Section 437.

Routine procedure

School year 1976-77
documents

Parental authorization not reqtlired
(EC 10947 [490761)
Access to be noted in file for all but II'
specified persOns (EC 10 935 [491641)

Parental authorization not required;
Parent/adult student to be notified
(forms neces(ary)

By written permission only
(EC10946 [490751)

From personal knowledge

Including parental statement
134

4

' Amending or removing infdrmation
by parent/adult
student request

Classify 1, Permanent
(by Jan. 1 .197 to- &a: 2. Optional

3, Disposable

Disposable records
to be destroyed during190

41',"

'

1. Parent/guardian of minor
2; Student, age sixteen or older
3. Local/county school, district

personnel and SARBs
4. Agency providing financial aid,
5. Specified federal/state education

authorities
6. State/local officials in required reports
7. Accrediting organizations
8. Appropriate perionsemergency
9. Edt;cational studies

0
10. District or priva,te school of intended

enrollment (EC 10939 [490681)
11. Colltorder/subpeona

(EC10948 [490771)

12 . All otherltrEnturnr-pergons (including
parents of eighteen-year-old, all law
enforcement, probation, and so on)

13. May be provided without restriction
as long as records are not consulted or used

1. Upon parental guardian request
(EC10941 14901101)

Q. As response concerning record of
disciplinary action (EC 105943 [490721)

410

C

a

Request submitted

I

Superintendent
(or designee) .

Decision

Information amended or
removed and destroyed
EC 1094 [490701)

1

\ I

Decision

Appeal

)
Governing board'

Request approved

InformatiOn amended or
removed and destroyed

(0
9_Educat49070

ion Code Section
141 [ I) a

Request denied

'-'"Pairienf allowed to
attach rejoiner to
driputed material
(C 10941 [490701)

NOTE The new section number for each of the Education Code sections cited is given in brickets after the old section number.
NOTE: Adapted from a chart prepared by the Office of the Los Angelespotinty Superintendent Of Schools.

I
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Appendix C

Attendance Accounting Internal Control Worksheet
Yes (met

consistently)

t: Have the forms and procedures used in the district's attendancettendance accounting system
been approved by the State Department of Education (Education Code Section
13558)9

2. Is a satisfactory method used rqr'filing individual pupita ttendance records?

Are uniform symbols used consistently in attendance records Maintained throughout
the district?

.4. Has a satisfactory procedure been developed for verifying absences due to illness or
othef reasons (California Administrative Code, Title 5, Education, sections
420-424)?

5. Are absences due to illness or 'other reasons verified by the school employee(s)
designated by the distnct governing board (California Administrative Code, Title 5,
Education, sections 420-421)?

6. Are the entries made in the pupil accounting records periodically aecked for clerical
ac.ouracy2-

7: Are worksheets relating to monthly or annual reports of attendance filed; .

permanently with the district's copies of these attendance reports?

8. Ik an adequate record maintained .01: enrolled pupils? Is t1ie record reconciled
monthly with the Orurol and checked against the attendance reports?'

9. Are 44 classes taught by teachers who have proper credentials (Education Code
sections, 11251, 13566)?

10. Is the legally required minimum school day maintained for each applicable grade
level as follows:

Kindergarten (Education Cdde Section 1.1301)?
Grades one, two, three (Education Code Section,11005)?
Grades four, five, six, seven, eight .EcIncatiOn Code Section 11006)?
High school, except evening high school (Education Code SectiOn'-11052)?
Confirm40o high school or binitifuagon,olasses (Education Code Section
11053)? " i.

f. Spcial day on Saturday vcibiltron ti'airli$ ., ,Afograms (Education Code 4tion
1105pc"...,

'3.

a.
b.
C.

d.
e.

.,, '.
.1.,. 4; .

. ,.

. ..

g. Opportunity school or opportunity classest04,4pation Code Section .11075)9
h. Regional occupational centers and prograins?%:. ..

- :.,... .1

1,1. Are the accounting procedures satisfacto6, for' 1'ecording the
;

various attendance-
categories in special -programs, such as progprits for the phyiically handicapped,,.
educationally handicapped, and mentally retarded.?

'
12. Has attendance not applicable for state apportionments been segregated and properly

e..excluded from state reports, including:-
a. Classes whose total cost is paid from federal funds (Education Code Section

. 5901)? .
b. Community services classes Education Code.sections 6321-6524)?

Comments:

Yes (met
partially) No (not met)

Recommendations.

85
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California State Depaitment
of Education
form No 17 (Rev 2-77)

COunty_.

REPORT OF EGULAR DAY CLASSES AND ENROLLMENT FOR KINDERGARTEN

AND ELEMENtARY GRADES, 1916-11

o a' FOR STATE USE ONLY
1

astnM CODE I

(Not required of &struts havingfewer thar0101 units of averags dally attendance)

SECTION-4s Kindergarten
(I) (21 (3) l (4) 15)

Numb.
of owls
eorul/ed
so each
deo

Number
01

classes
o each

SIM

Number
of pupils

turolled 4n
such elesses

Imo of
trorollineor

tr, ens.
rollso:Urt

x 2 33 4

....../ ..4',....

/-

---.-

...-

21

22

23
24

25

26

27
.22

' 29
30
31

32
33

--34 .......

35

36 '
37 r
38

39
40

Class Enroll:4ms Subject to Alodifitation

(61 (7i (8) (91 (10) (Il)
aso
enroll
ment

Number of
elassec
of each

size

Approved
limit of
enroll
ment

Excess
enroll
ment

Fraction
- of ,
period

counted

Modified
excess

enrollment

s 33

33
33
33 'c,

33

33

Total
classes

i

Total pupils
enrolled

o

Total vi
number 5 a

ltuons
SandAveragend II

of pupils pet
h t. sclass

Total excess enrollment .

SECTION B: C;ades One Two, and Three
( I ) (21 . (31 (4) (51

Number

°eforOlfede
Meech

CLISS

Number
of

classes
of each

sae

. Number
of pupds

,5doliFd .
such classes

Approved

'en:Zit:clot enirta1511
onfikvialciatno[C,.:. _

_.,--.' -'''

//-c......./
,--""

..,..-

-,'''...-

,
21 .
22
23
M . ,

25' .
213

27

29

31

32 --,

33 .

34
35 ,

36r
0 38

3s
40

t : ...

Class Enrollments Sidneet to 111odi cation i
113 / (71

-....-=-
191 1101 1 1111

Om
enroll
ment

Number of
clay.,
of-each

size

Approved
lima of
enroll
ment

f i
1.Y.$1
enroll.
ment

"Ion
o

1.5 d
counted

Modified
excess

enrollment
30

30
30
30
30
30

Total
classe

TOtal pupils
enrolled

Total of
Average number columns

5 and 11
Of pupils per

_L._class

Total excess enrollment

SECTION C: Grades FourIltrAugh Ekght

I. Total number of pupils enrolled

2. A. Total number of fulltime equivalent classroom teachers . . LA . . ..............
B. Average number orpupsis'iluolled perefull-time equivalent classroom leather (Item 1 divided by Item 2A) .

tf

9
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. , a

CERTIFICATION

I hereby certify that this report has been prepared in accordance with applicable laws and regulattons and, to the best of thy
knowledge and belief, is true and accurate

,Signed

Date

Dottier Superintendent

Examined and Approved (See Instruction 3 )

Signed Ofe

County Supenntendegt of Schools

, Date_ 19

GENERAL INSTRUCTIONS

;. 1 Responsibility for fling Each school chstrictlwith prom than
100 units of average daily attendance, maintaining regular day
classes di the elementary grades. shall,file this report of
enrollments, exclychng the following -
a "Necessary Small Schools" having fewer than. 101 units of

average daily attendance
b Grades seven and eight of sry*Jrtor high school nanitained

by a high school or unified school district

2 Time of filing This report shall be filed with, and at the same
time as, "Second PeriodReport of Attendance for Elementary
and Kiddergarten,"'immediately after the last full school
month egdyigeon or before April

3 Number and digposition of copies. An original and two copies
`

shall be prepared One copy shall be retained in the district
files The original and one copy shall be transmitted to the
county superintendent of schools After examination and
approval, the county superintendent shall forward the onginal
tqw Wilson Riles, Superintendent of Public Instruction,
attention BUM= of Scliod Apportionments add Reports.

- California State Department of Education, 721 Capital Mall,
Sacramento, CA 95814, not later than May 3,1977

4 Selection and determination of information The information
reported shall be in accordance with Education Code sections
17507 1413761 and 17107 5 (413781 and with California
Administrative Code, Title 5, sections 15100 to 15112

e

7-83t62

a *

.11

017

st

aP

5 Combined grades Any class combining pupils in kindergarten
or in any grade or grades four through eight with one or more
of grades one, two, and three shall, be considered a cldss of,
grades one, two, aftthree

6 Active enrollment (See California Administrative Code. Title
5. Sectson 15103(c))
a Kindergarten and grades one, two, and three Average the

counts made on the last teaching day of each school month
that ends priortto April 15 of the school year

b Grades four through eight A count shall-be made at the
end of the 14k1h school month

c Class enrollments shall be rounded off to the nearest whale
number

7 Rounding off detunals for averages. The average number of
pupils per class reported in sections A and B and in items 2A
and 2B in Section e shall be rounded Tone decimal place

4

'1

89

A

SuPertntrodent of Public Instruction

a

a

ea.
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California State Department
of Education
Form No .118.A (Rev S77)

Annual Report of Attendance for Kindergarten and Elementary
Pupils Residing in the District

'For the period commencing July 1. 1976. and ending June 30. 1977

(Report only full school months, the last of which ends on or before April 15.)

Before making any entree! on this form, please read carefully the directions in the Spioal instructions foe Ripens
of Attendance for the fiscal year 1976-77 and the General Instructions be the reverse of this form

(Name of school if necessary small school)

County

(Legal name of school district)

FOR STATE USE ONLY

1._4umber of days taught in regular day classes

i itendance data to be employed in the principal apportionment of the State SchooLFund

Decimal points to be omitted from numerical chines us thu report since the decimal line
has been pros to represent them No decimal entries shall be corned beyond two places
If there is no alJractson, two zeros shalllbe shown.

Total days of
apportsonment

attendance

Aware daily
attendant

itoi I my ded bv
$1,14.trd draw.,

Foe state
use only

0
Type of class

*bur.
number

to..
jnel

sstiuie
number

Dec.
mat

wsoi.
number

Deci
nu]

(For items 11 -A, 11-B, 11 C, and 11 -D. use number of dayutaught as divisor I

A. KINDERGARTEN t

.1. Attendance in classes of 180 minutes
2 Adjusted attendance in classes of ISO minutes

(Refer to Special Instruction Sheet)
B. ELEMENTARY .

1. Regular day classesattendance in grades one through
. .

2. Regular day crassesattendance in grades four through
eight or four through six, whichever is applicable .. .

3. Attendance in special education ¢rograms ..
4. Adjusted attendance. of trainable mentally retarded

minors in classes of less than 180 minutes \ '
. ,

C. SUMMER SCHOOLS (Refer to Special Instruction Sheet.)
D SPECIAL CLASSES MAINTAINED DURING SUMMER

MONTHS . .

(For item II-E, use 175 days as divisor I .

E. OPPORTUNITY SCHOOLS .. . .

F. TOTAL A.D A

A-1

-

A-2
,

13 -I

B-2

B3

.

g '

A
G. Total annual enrollment related to the a.d a. reported on line

11B1. ts

H. Total annual enrollment related to the a d a eported on line
IIB2 ..

A,
'',."

F.' . ../ ./.."; 4
III YEAR ROUND SCHOOLS ONLY Complete this section if more th n one Form 1-18 A must be submitted because

of differing days taught.
I. Number of days of regular school calend . -

,

'2. Number of days of school calendar to bl completed in the next fis.al year ..

CERTIFICATION
I hereby
true and rarest

Examined a approved (See instructions IA and 2 )certify that, to the best-of my knowledze and belief this report
I

1 AO attendance in remedfal,classes and classes provided by the county
superintendent of schools has been excluded in item II of this report,

2. AU attendance data have been compiled and reported in accordance
with the provisions of the Education Code and the rules and regulationr

i of the State Board of Education as contained in the California
Administrative Code, 77tk 3 Educatbn, and the tAstructkou for this
report form.

3 No attendance In summer schools or unersessions has been included '
herein, units; such classes were approved by the Office of Curriculum
Services. P %

(Signed)
Prindpal.

Date

Date

Examined a

City/District Superintendent

ailpioved (See instruction 3 )

County Superintendent of Schools

Any inqui es concerning this report should be directed
to the atte ion of-

NAME:

TELEPHON NO.:



.1.113-A

-GENERA/ INSTRUCTIONS

1. PRINCIPAL'S RESPONSIBILITY

a. The principal of each elementary school shall prepare this annual report, filing the original and two
copies with the city or district superintendent of schools, if no such superintendent of schools is
employed in the district, the original and one copy shall be filed with the county superintendent of
schools immediately after June 30, andone copy shall be retained for the elementary school files.

b. If no city or district supennten'dent of schools is emploYed, the principal shall indicate "No
Superintendent Employed' in the space provided for the superintendent's approval, and he Thal!
assume the responsibilities indicated in instruction number 2. .

c. If a central attendance accounting systern has been approved by the State. Department of Education, it
is not necessfry for the principal to prepare this report.

d. If tuition is charged, report the attendance of pupils residing out de the re-pdrting distnct on Form
No. J-18 Supplement! If tuition is not charged for pupils residing tside the reporting,district, Include
the attendance for these pupils on Form No. J-18 together wit the attendance of p4pils residing In
the district.

e. Chapter, 470, Statutes of. 1973 {Assembly Bill 1021), amended Education Code Sectio'n 46608,
changing the method of reporting attendance for pupils in grades seven and eight Please see the
Special Instructions for Reports of Attendance:

2. CITY OR DISTRICT SUPERINTEND,ENTS RESPONSIBILITY

The city or district superintendent shall examine and approve this report and shall prepare a composite
report in ,triplicate of the reports received froni all the schools in the district, he shall transmit the
original and one copy to the county superintendent of schools arid retain one copy for his files.

3 COUNTY SUPERINTENDENT'S RESPONSIBILITY
6

The county superintendent of schools shall examine and approve this report and shall ssnd the original
report, not later than July 15, to WILSON 'RILES, Superintendent of Public Instruction, attention of
the Bureau of School Apportionments and Reports, State Department of Education, Sacramento,
California 95814. This copstitutes his report to the Superintendent of Public Instruction. One copy shall
be retained for the county files.

t

98
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California State Deputrnent
of Education
Form 118-A (Rev. 5-77)
SUPPLEMENT

ANNUAL REPORT OF ATTENDANCE FOR KINDERGARTEN AND ELEMENTARY PUPIL

RESIDING OUTSIDt THE REPORTING DISTRICT IF TUITION IS CHARGED

For the Period Commencing July 1, 1976, and Ending June 30,1977

8000 making any entries on this form, please read carefully the dinectIons on the separate Specie
Instructions for Rayons of Attendance for the fiscal year 1976.77, and the instructions on the reverse

of this form.

School district of attendance County FOR STATE USE ONLY

Credit attendance to the following:
School district of residence

I

County FOR STATE USE ONLY

I. Number of days taught in regujar day classes ,r

II. Attendance data to be employed in the principal apportionment of the State School Fund

Decirnal points met° be omitted from numerical onyx-, in this report since the decimal line
has been provided to represent them. No decimal entries shall be earned beyond two places. If
these IS no decimal (tulip& two reins shag be shown. -,1

Total days of
app011rOnMenl

attendance

Average daffy

,c, d,a,d by
de,ored dot 041

kFor stair
MSC only

e`l TyPe Of class.
W)w.io Pet 1 0 6 sle net I V.64e

her
Deco.
mai

(For items 11,4. ri-p, 11.C, and 11-D,,use number ofdays taught as divisor )

A. kINDERGATEN .

I. Attendance in classes of 180 minutes
2. Adjusted attendance in classes of 150 minutes .

(Refer to Special Instruction Sheet)
B. ELEMENTARY

1. Regular day classesattendance in grades one through three .

2. Regular-day classesattendance in grades four through eight or
four through six, whichever u applicable ,, I

3. Attepdance in special education program;

-

A-I

A-2 .

B-I

B-2

B-3 4
..,'

4. Adjusted attendance of trainable mentally retarded minors' in
classes of less than 180 minutes 13-4

C. SUMMER SCHOOLS ,
D. SPECIAL CLASSES MAINTAINED DURING SUMMER

MONTHS . ,

C

D
(For item 11.E, use 175 days as divisor.) . -
E. OPPORTUNITY SCHOOLS E

.7

F
,

F. TOTAL A.D.A. i e.-

G. Total annual enrollment related to the a.d.a. reported on line
11BI

H. Total annual enrollment related to the a.d.a. reported on line
, Ar A,

t 99 ,

-1
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J-18-A SUPPLEMENT

CERTIFICATION
.

Examined and approvediSee general instructions 1 and 2 1I hereby certify that, to the best of my knowledge and belief, this
report is true and correct.

I All attendance in remedial classes and classesqlovided by tge
county superintendent of schools has been exclided in Item II
of this report

2. All attendance data have been compiled and reported
accordance with the provisions of the Education Cock and the
rubs and regulations of the State Board of Education as
contained in the California Administrative Cock. Title 5,
Education, and the instructions for this report form.

3 No' attendance in summer' schools or intercessions has been
included herein, unless such classes were approved by the
Offictrof Curriculum Services.

SIGNED

Date

Principal

.

Date Citv/District SupeArnendoni

Examined and approved (See General Instruction 3 I

Date County Superintendent of Schools

Any inquiries concerning this report should be
directed to the attention of

NAME.

TELEPHONE NO..

i ,
.

GENERAL INSTRUCTIONS

Please read all instructions before making any entries.

' 1 PRINCIPAL'S RESPONSIBILITY The principal of each ele-
mentary school shall prepare this annual report of attendance
of pupils residing outside the district forge/ham tuition is
charged. The report shall be prepared in- triplicate plus
sufficient copies to furnish a copy to each district of residence.
if no city or district superintendent`of schools is employed,
the principal shall indicate "No supelAtendent employed" in
the space provided for the superintendent's approval and shall
assume the responsibilities indicated in General Instruction 2.
If a central attendance accounting system has been approved
by the State Department of Education. it is not necessary for
the principal to prepare this report.

2 CITY OR DISTRICT SIfPERINTENDENT'S RESPONSI-
BILITY- The city or district superintendent shall examine and'

approve this report and shall prepare a composite report in
.triphcate of the reports received from all the schools in the
district. He shall transmit the original and one copy to the /
county superintendent of schools anchretath one cosy for his
files.

3 COUNTY SUPERINTENDENT'S RESPONSIBILITY. The
county superintandent,of schools shall examine and approve
this report arid shall send the original report, not later than
July 15, to WILSON RILES, Superintendent of Public
Instruction, attention of the Bureau of School Apportion-
ments and Reports, California State Department of Education.
Sacramento, California 95814. This reporeconstitutes the
county superintendent's report to the Superintendent of
Public Instruction. One copy shall be retained for the county
files.

SPECIAL INSTRUCTIONS

1 On separate forms for each distrikt. report the attendance of
pupils residing outside the reporting district if tuition is
charged. If tuition is not charged for pupils residthg outside
the district. include the attendan6e for these pupils on Form
No. .1.184. together with the attendance of pupils residing in
the district.

2 See instruction 13 of the Special Instrulipns for Reports of
Attendance to determine when attendance for seventh and
eighth grade students shall be reported on this supplemental
form. Attendance of seventh and eighth grades must not be
reported as attendance of a high school district on this form.

a

3 Do not report the attendance of students residing outside
California on this elementary supplemeral attendance report.

4. This supplemental report is to be used by school distrect:gonly,
not by the offices of county tuperiplaarents of schools.

S. All of the special instructions for Form No. J-18, "Report of
. Attendance for Kindergarten and Elementary," also apply to

the Form No. J.18 SUPPLEMENT.

6. Please note that the introllments on lines G and H are for the
pupils in regular classes reported on fines 11 -B-1 and 1113-2. The
average daily attendance may not exceed the enrollment.

i C

s

Super:nkedent M AllIsIneeruction

v

Aari '0

93 .
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RNIA STATE DEPARTMENT
CATIDN

Foe 19 A (Rey 6471

School

I

.

Annual 'Report of attendance for
High School Studeqs Residing in. the Distrierb

For the period commencing July 1, 1976, and ntling June)°, 1977

ol strict

County if2

Before making any entries on this form, please read carefully the directions on the separate (white)
Special Instructions for Reports of Attendance for the fiscal year 1976 77,

Typo of 'school
A Necessary small high school
B Necessary approved separate continuation

high school

C Other high schools

II. Number of days taught

FOR STATE USE ONLY

Countyounty and
district codes

School code

III Type of class

A. REGULAR CLASSES, INCLUDING SPECIAL SCHOOLS AND
CLASSES AND INDIVIDUAL INSTRUCTION (Use as divisor the
number entered in 11.)
1. Regular classes

2. Special schools and classes and individual instruction ............
3. Attendance of trainable mentally retarded minors in classes of

less than 180 minutes

8. SUMMER SCHOOL / INTERSESSION (Use as divisor the number
entered in II,)

C. SPECIAL CLASSES MAINTAINED DURING THE SUMMER
MONTHS (Use as revisor the number entered in II) .

D. CLASSES FOR ADULTS ,(Use as divisor 176
1. Concurrently enrolled in regular program ......... .

2. Not concurrently enrolled in nobler program .......
E. COMPULSORY CONTINUATION EDUCATION (Use as divisor

176.)

Total days of
tionmant

eridanw
1

Average daily
attendance

2

, For state
use only

3

whole nerc.t
Dee.
mai rebel* number

Doe.

Al
A2

A3

B

die

C

01

02

E

F. OPPORTUNITY SCHOOLS (Use as dirisor 176

o
G. REGIONAL'OCCUPATIONAL CENTERS AND P ROGRAMS (Use

as dtvisor'176.)
1. COncurrently enrolled in'reptlar program
2. Not concurrently enrolled in regular program

H. APPORTIONMENT A.D.A. TOTALS
7. sumofrinesmA2+A34.134-c+o1 E+F+G1
2. Sum of lines 02+ G2
3. Slim of Wks + ,

F

GI .
G2

,H1

H2
H3

IV. Total annual enrollment related to the a d a reported on line Al

4
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J 19-A

V. Construction (does not apply to continuadon high schools)

A- 'Has the school district undertaken building construction during this fiscal year in respect to a small high school?
B. Has the governing board provided'

(1) Separate facilities? Yes No (2) Separate administrative head? Yes No

CERTIFICATION
' .

I hereby certify that, to the best of my knowledge and belief, this
report is true and correct,

I. All attendance in remedial classes and daises provided by Ma
' county superintendent of schools has been excluded in Item

III of this report.

2. All attendance data have been compiled and reported in
accordance with the provisions of the Education Code, the
rules and regulations of the State Board of Education as
contained in the California Administrative Cock), Tide 5,
Education, and the instructions for this report

3 No attendance in an evening nigh school of in class", for
adults, summer schools, or, intersessions has deer, included
herein, unless such classes were approved by the Office of
Curriculum Services, State Department of Education.

Examined and approval

Oat.

asmined and approved

Cityfrastnet Suannwriem

Date County Sumontimomt or ieWis

Any inquiries concerning this report should be directed to
the Mention of:

. .

Dote

INSTRUCTIONS
1. PRINCIPAL'S RESPONSIBILITY

a The principal of each high school shall prepare this annual
report, filing the original and one copy with the city or
district superintendent of schools If no such superinten
dent of schools is employed in the district, the original and
one copy shall be filed wit, the county superintendent of
schools immediately after the close of school, and one copy
shall be retained for Pie high schoo files.

b If no city or district superintendent of schools is employed,
the principal shanundicate "No Supers) tendent Employed"
in the space provided for the t'uperint'endent's approval, and
he shall assume the responsibilities indicated in instruct)on
Number 2

c If a central. attendance accounting system has been
approved by the State Department of Education, the
principal is not required to complete this form, but, the
district reports may be completed at the central office

2. CITY OR DISTRICT SUPERINTENDENT'S
RESPONSIBILITY
The crfy or district superintendent shall examine Ind approve
this report and shall prepare a composite,report, in triplicate,
of the reports received from all the schools in the district, he
shall transmit he original and one copy to the coVrity

s, superintendent of schools and retain one copy for hist/es

3. COUNTY SUPERINTENDENT'S RESPONSIBILITY
The county superintendent shall examine and approve this
report and shall send theNoriginal report not later than July 15,
1977 to WILSON RILES, Superintendent of Public Instruc
Eon, attention of the Bureau of School Apportionments and
Reports, State Department of Education, Sacrimento,, Cali.
forma 95814. This constitutes the county superintendent's

`report to the Superintendent of Public Instruction One copy
shall be retained for county files :

4, SEPARATE REPORTS
a Separate reports shall be made for-each approved separate

continuation high school' and for each school wench is
repo tinit% than 301 a.dia, and which has been declared
fleets ry

b. With the exception of the necessary small and separate
continuation high schools under 301 a d a, high 'school

,

DO NNT REPORT ATTENDANCE ,oF ROC /ROP STUDENTS EDUCATED BY1THE COUNTY SUPERINTENDENT. THIS ATTEN.
DANCrWILL BE REPCIRTED BY THE COUNTY SUPERINTENDENT OF SCHOOLS QN 'FORM NO J.19.A SUPPLEMENT, COUNTY

districts shall make a composite report for all attendance
for grades nine through twelve, including summer school

5. REPORTS FOR JUNIOR HIGH SCHOOLS
Attendance data for grades seven and eight shall be reported
on form .1.19E ,A. Attendance,data for grade nine shit beL

reported in Item III of this J19.A.

6. EXCLUSIONS
Attendance, of the following shall not be included in,this
report'
a Pupils living in an adjoining state which is contiguous to the

school district (Education Code Section 48050) ,

b Any pupil whose parents' actual and legal residence it in an
adjacent foreign country, when such parents are 'Mqiiired to
reimburse the district for the total cost (Education Code
Section 48052)

c Classes, the total cost of which is Pala from federal funds
(Education Code Section 523701

d Community service -classes (Education Code Sections
51816-518151

e The attendance for schools and classet maintained by the
county superintendent of schools (Report on Form

SPECIAL INSTRUCTION

,When tuition is charged, report attendance of pupils residing
the district on Fong J-19-A Supplement, Do not report

such attendance qn this form. When tuition is not charged for
pupils residing outside the district, report the attendance on this
Form J-19A with the attendance of pupils residing in the district.

41, '51

Classes for adults maintained in any county jail, county inch:strial
farm, county or joint county road amp should be reported on
.119.A even thoash they ivere excluded from .1.19-F1 and
.1.19-P2

Superintendent of Public Instrpction
S

as*

0

1 0 0
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at California
Davartmiint o Education
ForrnJ 19 A Rd, 0-77)

SUPPLEMENT
DISTRICT

ANNUAL REPORT OF ATTENDANCE FOR HIGH SCHOOL STUDENTS

RESIDING OUTSIDE THE REPORTING DISTRICT 1' TUITION IS CHARGED,.

For the Period Commencing July 1,1976, and End! g June 30,1977

Before making any entries on this form, please read carefully theidir lions on the separate 1whitel
Special Instructions for Reports of Attendance for the fiscal year 1976-

School district of attendance

I

Credit attendance to, the following:

County

School district of residence County

FOR STATE USE ONLY

FOR STATE USE ONLY

I Number of days taught

'4
IV

III. Type of class 0-

Total
apport

atte

Vs ofl
nment
nod

Average daily
attendance

2

for
use

re

state
only

r3 - 1..
, ..

A. REGULAR CLASSES, INCLUDING SPECIAL SCHOOLS AND
CLASSES AND INDIVIDUAL INV-AUCTION (Use as divisor the
number entered in li ) . -eliti
1. Regular classes . . .... .

- 2. Special schools and closes and individual snstruction .. .

3 Attendance of trainable mentally retarded minors in clases of less
tkan 180 minutes

B. SUMMER SCHOOL /INTERSESSION (Use as divisor the number
entered in II )

C. SPECIAL CLASSES MAINTAINED DURING THE, SUMMER
MONTHS (Use as divisor the number entered in II ) -.

. .
D. CLASSES FOR ADULTS' (Use as divisor 175.) e

1 Concurrently enrolled in regular program ... . , . . ,

2. Not concurrently enrolled in regular program, . ... . . ..
-'

E. COMPULSORY CONTINUATION EDUCATION (Use as divisor 175.1
. ,

F OPPORTUNITY SCHOOLS (Use as divisor 175.1 .

G. REGIONAL OCCUPATIONAL CENTERS AND PROGRAMS (Use
as divisor 175.) .
1. Concuirently enrolled in regular Program
2. Not concurrently enrolled in regular program'

...-

H. APPORTIONMENT A.D.A. TOTALS
1.S,um °times Al + A2 + A3 ye+ CI + D1 + E + F -1-G1
2. Sum of lines D2 + G2. t !.
3. Sum of lines Hl + H2 ,

Al

Whoa nu r
Den
.mal Whole rrnberriu

Den
"nal

-I

I
i ,411

A2

A3
elf

-...

13

.

.

--
.

_
--....,

C I

.

-...

DI I

. y
-...

D2

E r -' -...

F

GI

`

V

%

. ,p

-...

G2 (' t

H1
,

-,-,
''' /II
-4,:-..111M1111.6fr

1 r
dv..0

H2 A '

H3 / r" r4, - A
IV. Total annual enrollment related to the a d a. reported on line Al

1 0 .q

rr

.0"

N
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J 19 A SUPPLEMENT, DISTRICT

CERTIFICATION
I hereby certify that, to the best of my knowledge and belief, this Examined and approved 1;
report is true and correct
1. All attend;nce in remedial classes and claws provided by the

county superintendent of schools has been excluded from this
report.

2 All attendance data have been compiled and reported in
accordance with provisions of the Education Code, the
rules and regulations of the State Board of Education as
contained in the California Admuustrative Code, Title 5,
Education, and the instructions for this report. ..,

3 No avendance in an evening high school or in classes for
adults, summer schools, or intersessions has been included
herein, unless such classes were approved by the Office of
Curriculum Services, State' Depgrtment of Education

(Signedl

Date '

Prinapal

.

the p incipal shall assume the responsibilities indicated in
in-81 space provided for the superintendent's approval, and

s '

2
e If antral attendance accounting system has beeq ap-

prove '3y the State Department of Education, the principal
is not required to complete this form, but the district
reportt ay be completed at the central office.

2 CITY OR bISTRICT SUPERINTENDENT'S RESPONSI-
. BI LITY° k

.
The city or'clistrict superintendent shall examine and approve
this report aid shall prepare a composite report, in triplicate,

Date

xammed and Approved

City /Distrait Superintendent

Ode County Superintend* t of Schools

A\ey inquiries concerning this report should be directed to
the attention of:

Narhe

Telephone

GENERAL

1 PRINCIPAL'S RESPONSIBILITY

a The principal of each high school shall prepare th4 annual
report of attendance of pupils residing outside the district
for whom juition is charged, filing the original and two
copies with the city or district superintendent of schools, if
no such superintendent is employed in the dittrict, the
origihal and one copy shall be filed with the county
Superintengent of schools immediately after the close of
the school. year, and one copy shall be retained for the high
scho4 files When tuition is not charged for pupils residing
outside the district, report the attendance on Form J-19-A
with the attendance of pupils residing in the district;

b Seventh and eighth grade pupils should not be reported as
residents of e high school district even if thinterdistrict
attendance agreement is with a high school district that
maintains a junior high school!the district of attendance
should report such attendance for seventh and eighth grade
pupils in the elementary district in which the pupils live.

c Do not report the attendance of students residing outside
California on this high school supplemental attendance
report /

d. If no city or district superintendent of schools is employed.
the principal shall indicate "No Superintendent Employed"

of the report
shall transms
superuntenClen

from all theschools in the district, he or she
the original and one copy to the county

Of schools and retain one file copy.

3 COUNTY SUPERINTEVENT'S RESPONSIBILITY
The county sugenntendent shall examine and approve this
report and sha\I send the original report, not later than
July 15, 1977,v to WILSON RILES, Superintendent of
Public Instruction, attention of the Bureau of School Appor-
tionments and Reports,-State Department of Education. 721
Capitol Mall, Sac)amento, California 95814 This constitutes
the county superintendent's report to the Superintendent of
Public Instruction.lOne copy shall be retained for the county
files.

SPECIAL INSTRUCTIONS

When the reporting district charges tuition, It shall report be reported on Form .1-19-A together with the attendance of
attendance of pupils residing outside the district on Form J19-A pupils residing in the district.
Supplement but not on Form .1-19-A itself When tuition. is not A district paying tumors\ for pupils attending outside the district
charged for pupils residing outside the district, attendance shall shall not report such attendance on Form J -19-A.

DO NOT REPORT ATTENDANCE OF ROC/ROP STUDENTS EDUCATED BY THE COUNTY SUPERINTENDENT. THIS
ATTENDANCE WILL BE REPORTED BY THE COUNTY SUPERINTENDENT OF SCHOOLS ON FORM NO, J-19-A SUPPLEMENT
COUNTY.

.10 4

Suponnronclonr of Publoc Intrnicoon

6

7
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4

California State .

Department of Education
f

Form No. J-19-A Supplement

County(New 5-77) -

'ANNUAL kEPORT OF ATTENDANCE FOR COUNTY

`SUPERINTENDENT OF SCHOOLS FOR EDUCATION OF
STUDENTS IN COUNTY-OPERATED

REGIONAL OCCUPATIONAL CENTERS OR PROGRAMS

For the period commencing July 1, 1976, and ending June 30, 1977

Please read instructions on back before making any entries on this form.

I. tounty of attendance
FOR STATE USE ONLY[II

II. Credit attendance to the following:

School districtof residence

County

FOR STATE USE ONLY I

I I I

III. 'umber of days taught 175

IV. Type of clas

A. REGIONAL
GRAMS (U

I. Conc
scho

2 Not
high

B. APPORTIO

A-1

A-12

To

r

Total days of
apportionment
attendance

1

Average daily
attendance

2

For state
use only

3

1

OCCUPATIONAL CENTERS AND'PRO-
le as divisor 175.)

.,

trrentlyenroiled in regular high
11 program

.

=currently enrolled in regular
school program ..

.

NENT A.D.A. TOTALS
. .

-') ''
.

al A-14-A-2'

,

.

'''

.

.

,

'

\

./
.

r /
.

A

V

v

A gr 7 i rf
CERTIFICATION

2

I hereby certify that to thebest of my knowledge and belief:

1. This report is true'and Correct.

2. All attendance data have been compiled and reported in accordance with the provisions
of the Education Code And the regulations of tje State Board of Education as contained
in the California Adminiitrative Code, Title 5, and the instructions in this forth,

Date (Signed)

(County superintendent otsnhools)

105



J-19-A SUPPLEMENT, couNTy.
;

GENERAL

. RESPONSIBILITY FOR FILING
This form is to be completed by the county

supetiniendent of schools for those sec-
ondary grades in schools and classes main7
.tained.by the county superintendent of
schools. The county superintendent of
schools shall certify and approve this re-
port. This constitutes his report to the
Superintendent of Public Instruction. .

The original copy of each form shall be
sent to WILSON RILES, Superintendent of
Public Instruction, attention Bureau of
School Apportionments and Reports Cali-
fornra'State Department of Education,
721 Capitol Mall; Sacramento, CA 95814,
on or before July 15, 1977. A duplicate
copy shall be retained for the county
files. ,

INSTRUCTIONS

99

2. DIVISOR FOR COMPUTING AVERAGE DAILY. ATTENDANCE
The average daily attendance shall be deter-
mined by dividing the'days of attendance by
175 (Education Code Section 41601).

3.. ATTENDANCE PERIOD

The attendance reported by the county superin-
tendent af schools shall be credited from
July 1, 1976 to June 30, 1977 for this annual
report.

.0

4. A separate report shall be completed for each
separate district served by the county suPer-
intendent of schools.

SPECIAL INSTRUCTIONS

Enter on Line I the county of attendance.

/

nter on Line II the district Of residence and county An which thedistrict of residence is
located.

Enter on LAne IV-A-1 the attendance of those studentkattending ROC/ROP classes and who are con-
currently enrolled in a regular high scho61 program.

Enter on Line IV-A-2 the attendanteof.those students attending.ROC/ROP classes and who are not,
Iconcurientlyenrolled in a regular higfi school program.

To be considered as a student enrolled in azegular High School Program, a student must be enrolled
In a regular high school for not less than 240 minutes, in a continuation program for not less
than 180 minutes, or in an opportunity school for not less than 180 minutes.
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1

Ca lames State Department
of Eder:awn
Form149E-A (Rev. 5-77)

a 0

ANNUAL REPORT OF ATTENDANCE ,FOR ELEMENTARY PUPILS ATTENDING

A JUNIOR HIGH SCHOOL MAINTAINED BY A HIGH SCHOOLDISTRICI
GRADES SEVEN AND EIGHT ONLY"

For the Period Commencing July.1, 1976, and Ending June 30,1977

Before making lily entries on this form, please mad caret ally the directions on the separate Special
linstAKtIons for Reports of Attendance for the finest year 197677 and the instructions on the
reverse of this form

Junior high school

School district of attendance County

FOR STATE USE ONLY

Credit attendance to the following

School district of residence County

i.

FOR STATE USE ONLY

I. Number of days taught in regular day classes

II. Attendance data to be employed on the principal apportionment of the Stat.;

Decimal ptrintS are to be ormtted frOrrl numerical entries in tarn report st01 the deemel hre has

. A

t)

been worded to represent them,. Decimal @nuns shall be rounded to lwp places If Morels no
deCimel fraction, Iwo reros shall be shown

Typo of Oafs

(For items 11A, 11.6, and II C, use number of days4taught as divisor I

A.1. ATTENDANCE IN JUNIOR HIGH SCHOQL (TRADES SEVEN
AND EIGHT (Total of regular classes)

2. ATTENDANCE IN SPECIAL EDUCATION PROGRAMS' .

3. ADJUSTED ATTENDANCE OF TRAINABLE MENTALLY
RETARDED MINORS IN CLASSES OF LESS THAN
180 MINUTES

` SUMMER SCHOOLS (See Specipl Instruction sheet.) -
C. SPECIAL CLASSES MAINTAINE6bURINGTHE SUMMER

MONTHS *
IFor item 11 use 17S deist as divisor.)

.D.OPPORTUNITY SCHOOLS

E. TOTAL A D A

A-1

A-2

A3

B

C

D

E

F. TOTAL ANNUAL ENROLLMENT RELATED TO
THE A.D.A. REPORTED ON LINE IIA1

10

Tors/ days of
appOrtronermat

atteIrCiivraf

A Fpe deify
attrndenns

(Column t diriedby
dislinersd divisor)

Few
m

steal
u only

Whole
number

Dec,
mat

Mole
umber

Dee-
mer

Whole
number

Dec.
mat

ts

0
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J-19-E-A

CERTIFICATION

I hereby certify that, to she best of my knowledge and belief, this Examined and approved (See instructions lb and 2 /
regor1 rs true and cornict

1. All attendance in remedial classes and.classes provided by the
county superintendent of schools has been excluded in Item II
of this wort

f
Dale Cde/Orurict Supennienbem

2 Al! attehdance data have been compiled and re red in Examined and approved (See instruction 3 /
accokance with the provisions of the Education C and the
rules and regulations of the State Board of E ucation as
contained in the California Administrative C Title 5,
Education, and the instructions for this report

a No attendance in summ schods or inters's= has been
included herein, unless s h classes were appro the
Office of Curriculum Services.

4 This report credits attendance to the actual district of
residence of the seventh and eighth grade pupils.

SIGNED
efinaptli

Date

Date Cbintv Suc,IntenOtnt 01 Ski obls

Any inquiries concerning this report should be
directed to the attention of.°

NAME

TELEPHONE NO .

GENERAL INSTRUCTIONS '
Please read all instructions before making any entries

. 1. PRINCIPAL'S RESPONSIBILITY FOR FILING THIS REPORT

Please see the special ,idsiructions to detuniine the correct forni to use for reporting seventh and eighth grade
alsendance

b The principal of each junior high school shall prepare this annual report, filing the original and;wo copies with the
city or district superintendent of schools, if no such superintendent of schools is employed in the district, the
original and one copy a4e filed with the county superintendent of schoojs immediately after June j() and one is
retained for the junior 4-ligh school files

c If no city or district superintendent of schools is employed, the principal shall indicate No Superintendent
Em'royed" in the space provided for the superintendent's approval, and he shall assume the responsibilities
indicated in instruction 2

2. CITY OR DISTRICT SUPERINTENDENT'S RESPONSIBILITY

The city or district 'superintendent shall examine and approve this report, shall prepare in triplicate for each district of
residence one composite report of reports received from all the schools in the district, shall transmit the original and
one copse to the county superintendent of schools, and shalt retain une copy for his Tiles

3. COUNTY SUPERINTENDENT'S RESPONSIBILITY '

The county s4,erintendent of schools chall exathine and approve this report and shall transmit it, not later than
July 15, to WILSON RILES, Superintendent Public Iristruction, attention of the Bureau of School
Apportionments and 9eports, State Department of Education, Sacramento, California 95814 This constitutes his
report.to the Superintendent of Public Instruction One copy shall be retained for the county files

108
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CALIFORNIA STATE
DEPARTMENT OF EDUCATION
Form No 3-22A (Rev 5.77)

0

_ - ANNUAL REPORT FOR SPECIAL PROGRAMS
(For sa-Wdisiticeastly. County superintendents do not file an annual report.)

For that Period Beginning July 1,1976, and Ending June 30,1977

° . School District County

4
See separate form (white) for Instruction

Grad E span through
(lowest) x (Naha)

For State Use Only

CODE

FOR STATE USE ONLY
Code Grade

A . IC, 1-8

B 7.12

-C 9.12

. SECTION I. Number of days used to compute a.d.a. for extended sessions 175

a

SECTION II Attendance for phys
sexily handicapped. (Enter totals
in columns 2 through 5 for
classes in cateiories listed
below )

Specul day classes

A Pt AI
I Age range 3 through 8 years

2. Age range 9 through 20 years

B SEVERELY HARD OF HEARING
1 Age range 3 through 8 years

2 Age range 9 through 20 years

C BOTH DIAL AND SEVERELY
HARD OF HEARING

1 Age range 3 through 8 years

2. Age range 9 through 20 years

D BLIND
I Age range 3 through 8 years

2 Age urge 9 through 20 ;ears

E. PARTIALLY SEEING
I Age range 3 through t years

2 Age range 9 through 20 years

F. COMBINATION OF BLIND '
o AND PARTIALLY SEEING

1 Age range 3 throughil years

2 Age,range 9 through 20 year%

G ORTHOPEDIC OR OTHER
HEALTN IMPAIRED

1 Age rang. 3 through 8 rears

2 Age eange-4 through 20 years

3 Drug dependent !TIMMS..

fl APHASIC
1 Age range ?through 8 years

Z Age range 9 through 20 Mean

L- DEAF-BLIND MULTIHANDI
CAPPED

1. Age range 3 through 8 years

- 2 Age range 9 through20 years

.0*

0

=
0
..

1

* t:: 7

E ..1
E A
- .o.

a B.

Col I

i
s3 -

13 *
S. Ei
is g Y.

,.. s

g
° 3 ...'s c
4: 4 g
Cot 2

An rage daily attendance ....,-

I I:
i ;5 j0 ,''1 .

11
- . o.
2'. i
,,,, so.,
G s
Col si

,t
=
cs

11 =
ill Tia 2
< :2

co/ i

f, -
a a
8 i

,..-.

'3 i
t I' '..0o :1 0

'' i t
Col .la

g*
-, 0 .
c 13
3 <

1..

=
2 ,. -

E <o 2
8 v<x

Col 36

"" z
-5 '^

, :.: ?..,

i ;1- a.
CIA. 3r:

.

.Breakdown of Col.
3crfada. ,

Includes more .I.
than one level

0

K and
g,rades' I -8,

i i high
grades 7 -8

Cot jdllr

(illteS
9- 2

Col 3d12)

c

6

Whole
number

Dea
mal

Whole
number

Dees
mal

Whole
number

Den
mat

Whole
number

Deem

mai
Whole
number

flea
Mal7
/'/I;

y ia....
.

.

to
.1

6 s

ti ' -

. 41 - .

8 -
,

10
' 1 '' *

10

12

1

...

8
. ,

10

.

.

12

16

.
. . c.

10
.. 4

1

6 0
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/A
8

' 3
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//I

5
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SECTION IV. Transportation of Certain Handicapped Pupils. Enter average daily attendance r unded off to
nearest whole number

A PHYSICALLY HANDICAPPED AND TRAINABLE MENTALLY RETARDED TRANSPORT D TO SPE-
CIAL DAY CLASSES (Education Code sections 41863 and 41864)

Physically handicapped
2. Trainable mentally retarded
3 Autistic . , , ..... . .

4 Total average daily attendance (line I plus line 2 plus line 3) . i .

5 A d.a. of pupils reported in Item A4 for whom vehicles age used ex.ilusively for such transportation
6 Total cost for trai(sportation of pupils reported in Item AS (actual cos; between July I and Juni 30,

rounded off to nearest dollar)

B. PHYSICALLY HANDICAPPED IMPAIRED IN VISION OR HEARING TRANSNRTED TO CALIFORNIA
SCHOOL FOR BLIND OR DEAF OR TO SOME LOCATION IN ANZ)THBR SCHOOL DISTRICT FOR
SPECIALIZED INSTRUCTION (Education Code Section 41866) (Only districts:pap clam this allowance )

1 Average daily attendance .

2 A.d.a. of pupils reported to El for whom vehicles are used exclusively for suehlitifpose
3. Total cost for transportation of pupdsreported in 82 (actual Lost betweeck)uly i aftdJune 30, rounded off

to nearest dollar)

SECTION V. Attendance data for
educationally handicapped

A. SPY rim. DAY CLASS/ S

I Educationally hands,
,,capped .

2. Altistic

3.
f
Total classes

B 0 It Fal'iSTIONALLY
A IplcAEE

I. 1 c.rning Jivbddy groups

2, Home and hospital instruction

1 Instruc non in regular classes by
an in.tructiorwi aide

Total other

T01 01. All RAUL DAILY
ATTENDANCE (A3 plus B4)

Avenge FOR
daily STATE

attendance USE ONLY

Whole No,

1

a'..

g

I.
....1

=
..

1

.,,

Loo'..
LE
E Aa7 I
i. i
Coil

-
t 1Z =... , k
§E.9. ; .
7. E E
4 2 g
Col 2

Average they ailendance Z
T -
lt '
oE u
I: ;9,

3
o.3
1 t
2. 2

V2;
G A
Cte 4

?: co -
o. ..t.

; -g. .
I : 2 i
2 ;

Is' .,.,
u`' ll
1f = ... E

Col

.

.c

..4 -5

- If.2 -
"g. t- - 2;it:.
E . -
3 1
4 i
Col Ja

2
s, 8

' 7,
si 7; i

8 f,

1 !
5.2
g Va 2

il

Col 3b

, _
.a'

coy-t
T! ?
13

Col Je

Breakdown of Col.
3cifada

mantes more
than one level

,
K and

grades 1-8
fk, ingh

grades 7-8

Col, 3411

Grad,
9-12

i.
Col 3,101

Whole
number

Dee,
mar

Whole
number

Dett
mar

Whole
number

sine,
mat

Whole
number

Deco
mg

Whole
number

Deco
mat

»V
,

1
\

//,*,,-;

, 9
,

9 9

A /
r ir

4 /

r/v
A" /11.111111W/ A .

D SPECIAL CONSULTAT1ON.ALLOWANCE
''

,

.
.

le a program being con4ucte,d to provide speail consultation to teachers, counselors, and supervisors of educationally handicapped
pupils by specialists not regularly employed by the district or the county superintendent of Schools' (See Specul Instruction 2(d),
page 3. for amount allowed ) . . . . . . . , . ,

E Enter prior year enrollmgnt In programs for the educationally handicapped as of sixth school month (Unified districts, include
enrollments at both levels ) . .

F. Enter the current year average enrollment in programs for educationally handicapped for the first and sixth school months.
. . . ....,

(A. First month. B. Slash month
i

)
(Average)

0. Enter current year average enrollment of all pupils. (Unified districts. include enrollments at both levels.)
(A. First month B Sixth month )

H. if Item, Fi is I treater I than , 120 percent I of E, I has prior approval for extension of the program beenrecured from the(Average--....
Superintendent of Public Instruction? . . . . . No

I. If Item F is greater than 2 percent of G, has prior approval been secured from the Superintendent of Public Initruction to exceed 2
percent of the district enrollment? ..... Yes No

.1, If at any time during the year more than 2 percent of the juvenile hall_population was enrolled m programs for the educationally
N handicapped. ha/prior approval been secured from the Superintendent of Public Instruction to exceed 2 percent of the enrollment' Yes.--. No

K. Pupils who reside m a nonprofit, tuexempt, licensed children's institution pursuant to Education Code Section 56604 are
excluded from the 2 percent enroll:nen} limitation The enrollment reporteil above excludes of these pupils we

Yes No

NOTE Distitcts that provide an educationally handicapped program for other dutncts by contract should re Item 10 on the
'General Instruction Sheet" for directions for repenting enrollments

Page

11i
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SECTION' VI. Mentally Gifted Minors

NOTE Pupils ale to be counted in either item A or Item B but cannot be counted in both items.
.:'

A. NUMBER OF PUPILS PARTICIPATING FOR ONE SEMESTER.

1. In special day classes
,.,1

2. In other specttprogrants averaguig at least 200 minutes per week

3. Total (Al plus A2)
t

B NUMBER OF PUPILS PARTICIPATING FOR ONE SCHOOL YEAR

I. In special day classes

2. In other special programs averaging at least 200 minutes week

3 Total (B1 plus 82)

i -a

C. NUMBER OF PUPILS IDENTIFIED IN TliE CURRENT FISCAL YEAR .

Number of
partiapat.
Jag PuPaS

FOR,
STATE

USE ONLY ,

#

SECTION VII. Attendance Data for Pupils Not Concurrently Enrolled
in a Regular High Ichool Program Who Are Physically Handicapped
Attending 1 Regional Occupational Center/Program

A VISUALLY HANDICAPBED PERSONS
B DEAF PERSONS

C ORTHOPEDICALLY HANDICAPPED PERSONS
O TOTAL

Average dotty attendance

Accumulated
in regular

school year
Cot t

Accumulated
in extended

minions
Col 1

Total
(Col 1 plus

Col 2)
Col 3

Whole
number

Deci.
mat

Whole
number

Dec.
mal

Whole
number

MCI-
mal

XXXXXXX XXXX
XXXXXXX XXXX
XXXXXXX XXXX
XXXXXXX XXXX .

*
CERTIFICATIONS

The deletion of or failure to complete the follocetng certifications as required will cause this rhport to be returned or disallowed

TO THE SUPERINTENDENT OF PUBLIC INSTRUCTION

I HEREBY CERTIFY that, to the best of my knowledge and
belief, the special programs herein reported met the standarls
prescnbed by the Educatibn Code and the rules and regulations
of the State Board of Education, as contained in the California
Administrative Code, Title 5, Education, and that this report is
true and correct and compiled in accordance with all instructions.

s

!Signed i

County Superintendent of Sehoels

County

.

Date

,I.

Any Inquiries concerning this report should be
directed to the attention of district employee'

NAME'

TELEPHONE NO

q

..

8-;-:-83932

C

TO. THE COUNTY SUPERINTENDENT OF SCHOOLS

.., I HE EBY CERTIFY that, to the best of my knowledge and
belt f, the special programs herein reported met the .tenderds
pre lib by the Education Code and the rules and mutations
of the St to Board of Education, as contained in the California
Administ we Code, Title 5, Education, and that this report is
true a correct and compiled in accordance withiall instructions.

[Signed/

Title

Distnct Date

ii, .

Page'4
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.Galltornia State Department
of Education
Form No. J 22 A (Elev. 5-77)

SUPPLEMENT

SUPPLEMENT TO

ANNUAL REPORT FOR SPECIAL PROGRAMS
- For tile Period BeguirMig July I, 1976 and Ending June 30,1977

School district County

Grade Span (check Misreport includes (check )

1:-6 or K-8 6 fxpenmental programs

0,7-12 Clasles exempted from prescribed enrollment requirements

4u 12 Cl Computation of a d a for trainable mentally retarded classes of less than 180 minutes

Physically Handwapped .41,

Enter type of class on lines I. 2,

and 3 Indicate age range by use of
appropriate line Enter other than
classes on lines 4 and 5

r -0

<!,
z'll
17,

.-r
ca. 1

Av rage d y attendance

'2

k
0

1"
1 '7.0

-L-l
Cot 4

0
4 Ei,' - .o i `i
Et LA
j1E'.3.7

.i e ,, i
< 3 c =
Col. .5

:-.3-.`o -g.,

F,,
-..0 II F..;

,-,--,,T,
cds. 2

. -

ag't''5t.
37.' 8
. x-=
g4 3l;
?Ji.a
< - 1".

Cot 34

E.,"71.git'
<7,

_

li'11:4
Col. 38

.,,,,,
F-10
C.e.-6

-1
i:°-c-,.

Cot. _lc

Breakdown of Col 3c
if a d a Inc odes more

than onelevel

K and

firsindio"r li i-g8b.

grades -8
Cot. 34(1)

Grades
9-12

4.'.4. 34(2)

/ 4 111M
Whole

number
Dec-
mar

I
Whole
number

/' 7
Ilea-
mar

4/
Whole Dm- Whole Dec..

number mat number mar

0/swirl/IT,
Whole
number

Mo.
oral

Age range 3 through 8 yrs

'77;le-z

111
Age range 9 through 20 yrs

Age range birth throughi yrs // ' "/// ( e4:44Ar dr iffiriAnil/ff'i2 .

Age range 1 through 8 yrs

Age range 9 through 20 yrs **.
.

Age range birth through 3 yrs

3
. ,,f4al d'

1SWAMa
IMMI

. r S.077
Age range 3 through 8 yrs

Age range 9 through,20 yrs

Age range birth through 3 yrs

4. . I5.

Educable Mentally Retarded

Indicate age span by use of appro
poste Mica,.

e P .

I. Age span 4 yrs. or less

IAAge span more than 4 yrs . .
2. Age sp-an 4,yrr.& less

.

Age span more than 4 yrs.
.

Trainable Mentally Retarded

I. ./
I U *

Educationally Handicapped
Enter other than classes on Imes 3
and 4,

, .

..-

.

I. SpeCtal day class
.

2. Autistic .

3.. -

4 ,

Page 1

- 113
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1.22-A SUPPLEMENT

COMPUTATION OF AVERAGE DAILY ATTENDANCE FOR TRAINABLE
MENTALLY RETARDED WHEN CLASSES ARE OPERATED FOR LESS
THAN 180 MINUTES

Days of apportionment attendances for classes for trainable mentally retarded operated
, less than 180 minutes are to be adjusted by application of a factor of minutes taught

over 180 Furthermore, adjustment of a d a for such classes is required by application of
0 417 to a d a computed (Education Code Section 11301 1461171).

, Number of days taught In regular classes for period of this report

I Adjusted attendance in classes of less than 180 minutes

2 Attendance in classes of at least 180 minutes

3 Total a d a (line I plus line 2) (Data entered in Section,1118,
Column 3)a), borm I.22-A)

Total days of appob
tionment attendance
(Adjust classes of less
than I80 minutes by

factqr of minutes
/taught over 180)
. ca. 1

Average daily
attendance

(Col I divided by
days taught, In
regular classes)

Col. 2

Adjusted average daily
attendance (Enter BA 4
from Cot 2 x 0 117 for
classes of less than ISO

IIIMUte enter a d a.
from CM 2 for classel
(slat least Iao minutes.)

Cot. 3

Whole
number

Deer
mil

' Whole
number

Decs
nut

%musk
number

Tied
mai

INSTRUCTIONS
The city or district superintendent shall prepare this report in triplicate Attach one copy to each Form 1-22 (Report for

Special Programs) prepared

This supplement is to be used by districts for the following

I EXPERIMENTAL SPECIL EDUCATION CLASSES APPROVED BY THE STATE DEPARTMENT OF EDUCATION
FOR A DIFFF RFNT EKROLLMENT MAXIMUM THAN THAT PRESCRIBED BY EDUCATION CODE SECTIONS
56603. 56703. 56160, 5651-2, AND 56517

A Physically Handicapped To report physically handicapped classes. enter the type of handicap on line I and the class
sin approved by the State Department of Education in Column I on the appropnate tin for the age range involved
( omplete all other columns with respect to a d a If the instruction is other than in a class, indicate category such as
"Individual Instrpction"' in items 4 or 5

B Educable Mentally Retarded Report data for classes for te educable mentally retarded on the lines corresponding
with the age span to be repoited Env in column I the class enrollment approved by the State Department of
Education, Complete-all columhs with respect to a d a

Trainable Mentally Retarded Report classes Or the trainable mentally retarded Complete all columns including the
class enrollment approved by the State Depariinent otiglucation )f1- Column I

D Educationally Handicapped Report educationally handicapped clatsts the same as other exempt classes Complete
all columns as applicable It instruction is other than in a class, indicate category such as "learning disability group"
in items 3 or 4

II CLASSI S EXEMPTED FROM THE PRESCRIBED CLASSROOM ENROLLMENT REQUIREMENTS FOR APPOR-
TIONMENT PURPOSES

Report these classes'in the same mannei as experimental classes that the actual enrollment for the class will be
shown in column I instead of approved total

III SPECIAL CLASSLS FOR' THE TRAINABLE MLNTALLY RETARDED FOR LESS THAN 180 MINUTES PER DAY

Adjust the days of apportionment Ittendancet by multiplying such days of attendance by the ratio of the number of
=lutes the class was held to 180 Divide the days a-apportionment attendance by the actual days taught to determine
a d a , then adjuet such a d a by multiplying by a factor of 0 417

PLEASE NOTE

If any approval for an experimental program or a class exemptedSfrom maximum enrollment was attached to Form 1-22
SUPPLEMENT for the second report period, it is not necessary to attach a'copy to this annual report If the approval has
been granted since the second report, please attach a copy to the Form 1.22 SUPPLEMENT submitted.

Complete a supplement for each grade span Do not file one supplement for K-I2 If thete.tx not sufficient space to roport all
the approved expenmental programs and exemptions on one form, use additional forms

DO NOT ENTER A D A FOR EXPERIMENTAL PROGRAMS OR CLASSES EXEMPTED FROM PRESCRIBED
CLASSROOM ENROLLMENT REQUIREMENTS ON FORM 1-22 THE. SATE WILL TRANSFER THE A.D A. FROM
THE .I.22 FORM SUPPLEMENT TO FORM .I.22 I REPORT FOR'iPECIAL P °GRAMS)

Pagt 2

114

5
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Cabfornu State Department
of Education
Poem .127, (Rev S77)

County Superintendent's Report of Schools and Classes
Maintained in a Specific District

ANNUAL REPORT FOR ELEMENTARY SCHOOL ATTENDANCE

For the Period Commencing July 1, 1976, and Ending June 30, 1977
Please read carefully all the instructions on the realirse of this form

County

School district where daisies) are located

Code No,

FOR STATE USE ONLY

I. ATTENDANCE DATA

Decimal points ace to be omitted from numerical entries in thn report since the decimal
brie has been provided to represent them Decimal antra, shall be rounded to two places
If them is no decimal fraction. two reros shall be shown

Attendance 411,90,V

A EMERGENCY SCHOL'faj
1 Normal Pupils ,

2. Physically Handicapped, Special Day
Classes

B SPECIAL TRAINING SCHOOLS AND CLASSES FOR MENTALLY
RETARDED
1 Educable Mentally Retarded

a From districts under 901 a d a
b. From districts over 909 a d a..

2, Trainable Meptally Retarded
a From districts under 8,000 a.d a
b From districts over 7.999 a.d a

C. EDUCATIONALLY HANDICAPPED
1. Special Day Classes

a From districts under 901 a.d.a
b From districts over 900 a.d.a

Total days
of

apportionment
attendance

I

4

Ayerace daily
attendance

(Cot, f divided
by t751

2

For state
use on y

3

Whole No Dec Whole No Dec. Whole No. Dec.

h

f
r 'fl

. .

I -

.
I

.-

II. SPECIAL EDUCATION A.D.A. DETAIL

V

(NOT REQUIRED FOR ANNUAL REpORTI

C

er



J27-A CERTIFICATION BY COUNTY SUPERINTENDENT OF SCHOOLS

I hereby certify that the data contained 1;7 the foregoing report of attendance are true and correct and in exact
conformity with any available records or reports filed in my office, to the best of my knowledge and belief.

Date (Signed)
County Sopenricaridont of Schools

GENERAL INSTRUCTIONS
1 RESPONSIBILITY FOR 'FILING

This form is to be completed by the coiinty superintendent of
schools for the purpose of claiming al5portionment from the
Stare- School Fund for those schools and classes conducted by
the county superintendent of schools office The county
superintendent of schools shall certify and approve this report
This constitutes his report to the Superintendent of Public
Instruction

The original copy of each form shall be sent to WILSON RILES,
Superintendent of Public Instruction, attention Bureau of
School Apportionments and Reports, California State Depart-
ment of IEducation, 721 Capitol Mall, Sacramento, CA 95814,
on or before July 15, 1977. A duplicate copy shall be retained
?kik the county files

2 NUMBER OF REPORTS
A separate form shall be completed in duplicate for each district
where special schools and classes are maintained by the county
superintendent Submit only one report for each such district,

'even though there may be different types of instruction given

3 DIVISOR FOR COMPUTING AVERAGE DAILY ATTEN
DANCE
The average daily attendance 3of the school, class, or fund shall
be determined by dividing fhe days of attendance by 175

4. SIZE OF DISTRICTS OF RESIDENCE
The size of the elementary districts of residence listed in the
detail of Item II determines whether the attendance for
educable and trainable retarded and educationally handicapped
is reported as attendance from districts ,under 901 or 8,000
a d a or over 900 or 7,999 a.d.a Extreme are should be taken
to determine the size of the districts of residence and to enter
the attendance on the correct lines

Mentally retarded If the total of the attendance in Item
I B 1 a plus 1 B 2-a is greater than the total in Item I B l b plus
113 2-b, the apportionment is computed using the small school
allowance If the attendance is greater in Item 1-13 1 b plus
I B 2 b, the apportionnient is computed using a unit rate

Educationally handicapped If the attendance reported in Item
C-1 a is greater than that in Item C-1 b. the apportionment is
computed using a small school allowance If C-1 b is greater
than C 1-a, Ore apportionment is computed using a unit rate.

5. MAXIMUM ATTENDANCE CREDIT FOR EACH PUPIL
The actual attendance included in Column 2 in any one or
several categories shall not exceed one day for any pupil in any
calendar day, in accordance with Education Code Section
11001 (46110)

6. COMBINED CLASSES IN
s. SCHOOL ATTENDANCE

If the attendance in any class provided by the cou
superintendent of schools consists of both elementary a igh
school pupils, the attendance for the foundation rogram

, allowance shall be repotted as attendance at the el of the
majority of pupils. Do not Me separate repor each level

ELEMENTARY AND HIGH

Any inquiries cerning this report should be
directed a attention of:

NAME:

TELEPHONE NO..

116

7. ATTENDANCE PERIOD

The attendance for schools and classes maintained by the
county superintendent of schools between July 1, 1$76, and
June 30, 1977, shall be reported.

INSTRUCTIONS FOR SPECIFIC ITEMS

I. SPECIAL EDUCATION ATTENDANCE
A. Emergency Schools

1. Education Code Section 896 (1920) states that the county
superintendents of schools may, when necessary or in order
to ensure elementary education for/children of migratory

workers residing in his county and engaged in seasonal
industries in his county and when funds are not available
from other sources, provide any one or more of the
follbwing services (11 estabitigi and maintain one or more
elementary schools, (2) provide one or more elementary
teachers for regular elementary schools, and (31 provide
transportation to an elementary school Enter such
att*ndance on line A-1'

2 Enter on Line A-2 the attendance of physically handicapped
minors in special day classes maintained by the county
wpisrintendent of schools under Education Code SeZtion
'89443) (1850(4).

B. Spool TrIsming Schools and Classes for Mentally Retarded
Report the attendance for educable and trainable mentally
retarded minors a) schools and classes maintained by the
county superintendent of schools in accordant* with the sip .

'of the district of residence, pir General Instruction Number 4
(Education Code Section 895 (1880) ).

C. Educationally Handicapped
Report the attendance of educationally handicapped minors
including autistic in lasses maintained by the county
superintendent of sch sin accordance'with the size of the
district of residence per General Instruction No 4 (Education
Code Section 6751(a) (56602(a1)).

II. SPECIAL EDUCATION A.D.A. DETAIL (NOT
' REQUIRED FOR ANNUAL REPORT.)

9

Sudenntendent of Public Instruction

1

109

11,
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Cabfonua State Department
of Educator'
Form No. J-27.I-A (Rev. 5-77) s

County Superintendent's Report of Schools and Clcsses_
,

Maintained on a Countywide Basis
ANNUAL REPORT'FOR ELEMENTARY SCHOOL_ATTENDANCE

--4---

FOr the Period Commencing July 1, 1976, and Ending June 30, 1977
Please read carefully all the instructions on the reverse of this form.

County

I. ATTENDANCE DATA

a

FOR STATE USE ONLY

Cote No

.

Decimal Pants are to be omitted from numerical entries in this report since the decimal
kne h. been provided to represent them Dectrnal entries shall be rounded to two places

11 there is no Stung traCtion, two zeros shall be shown
re

\
. AtAdance category

A
Toro days

or apportionment
attendance

1

.

Aver:idea),
attendance

(Col 1 rhyrded
by 1251 ,

a
,

r

Fat
... °"1,

A PHYSICALLY HANDICAPPED
1 IndivIdual Instruction, Vorne or hospital
2 Remedial Instruction
3 Integrated Programs . .

B EDUCAtIONALLY HANDICAPPED
1 Learning DItibility Groups
2'. Home and Hospital Instruction

a FrOm districts under 901 a d a
b From districts over 900 a d a

C COUNTY SCHOOL TUITIgN4IND---"'s--"'"-

D. OPPORTUNITY SCHOOLS AND CLASSES

E. JUVENILE HALL SCHOOLS

1 Schools with less than 101 a d a
a Schools from 1 to 25 a d a. . .

12 Schools from 26 to 50 ad a
c Schools from 51 to 75 a d a
d Schools from 76 to 100 a dice.

2. Schools with over 100 a d a. .

3. :fetal average daily attendance

F SPECIAL EDUCATION MASTER PLAN

,

y.

.
. .

.

. .

.

i

.

. .

.

.

.

t',

. . . .

.

.

i

Whole No Dec Whole No Dec Whole No Dec

...
J

-
1

,

Aveetige daily
attendance

4 ...4

Numb. of
sehoots of
each tire

5
.

.

5, , 3.
'/ 4 , /,

,.
44" 'r ,

II. SPECIAL EDUCATION A.D.A. DETAIL

rt.

(NOT REQUIRED. FOR AN UAL REPORT)

a

-5

414

10'

II es

O

"14

;
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CERTIF4CATION BY COUNTY. SUPERINTENDENT OV:SCHOO S-

I hereby certify that the 'lata contained in the foregoing report of attendance are true d correct and in exact
conformity with any available records or reports filed in my office to the best of my know edge and belief.

Date '(Signed)

sr,

1 1=1 ESPONSIBIL(TY01PFILING
This form is to be completed by the county superintendent of
schools for the. purpose of claiming apportionment from the State
School Fugd for those schools and classes conducted by the county
superintendent of schools' office. The county superintendent of
schools shall certify and approve this report This constitutes his
report to the Superintendent of Puglit Instruction,

few The original copyhall be sent to WILSON RILES. Superintendent
of Public Instruction. attention Bureau of School Apportionments
and Reports, California State Depagtment of Education. 721 Capitol
Mall, Sacramento, CA 95814, or or before July 15, 1977 A
duplicate copy shall be retained for the county Ides

2 NUMBER OF REPORTS
Only one report IS feel...MK/ for all attendance in ten county for the
V1100L4 Programs Wend ird on this form.

3 DIVISOR FOR COMPUTING AVERAGE DAILY ATTENDANCE
The average daily attendance of the school, class, or fund sail be
determined by dividing the days of attendance by 175

4 SIZE OF DISTRICTS OF RESIDENCE
The size of the elementary districts of resipeng ided in the detail
of Item II determines whether the &Haldane* for educationally
handicapped (home and awridal instruction) is reported a Mtn,-

GENERAL INSTRUCTIONS

dance from districts Under 901a.dia
are should be taken to determine
residence and to enter the attendance
majority of attendance es from dist
apportionment Is complited using a s
majority of ads a from district
apportionment is computed using a Usti

5 MAXIMUM ATTENDANCE CREDIT
The actual attended? lacIAJded in Col
categoric( shin not Famseone day f
day. m accordance with Education

6 COMBINED'CLIASSES OF t LEMEN
ATTENDANCE
If the attendance in any Ness prow
dent of saisfols consists of both *lime
the attending fors, the foundation
redIxtedles attendance at the level of t
file separate reports for each /ire/

7 ATTENDANCE PERIOD '
The attendance for schools and a
superintendent Aschools and for the

July 1, 19/6.4nd Jun! 30; 19

dif
4. -

INSTRUCTIONS FOR SPECIFIC ITEMS

I SPECIAL EDUCATION ATTENDANCE

Phystrally landicapped
If pupils are attending special day classes conducted by the county
superintendent of schools and also attend aernedial elms or are
Shen individual instruction, repors the a d.a in only the special day
Clots to'avgiel a duplication of attendance
1 Enter on One At the attendance of pupils (own indondual,

instruction in she home or at bedside in institutions and of
mars with speech defects who are at lent three years of eV'
to ight by teachers furnished by the county superintendent of
schools tinder Education Code Section894(d) (1850Id)

2 Enter on line A.2 the attendance of Physically handicapped
excused from regular clues to sand remedial classes

.withsacial teachers furnished by the county superintendentof
schools in the regular schools of the dome* of any county

"um* Education Cod...Section 894 1 (1852)
3 Enter on Ione A-3 the attendance of pupils sartielgting m

integrated programs under Education Code Section 89Mg)
/1850(g))

. B. Educationally Handicapped '
Enter on lioql.)13-1 the attendance of pupils given insyuction
learning disability groups by teachers hlonshed by de aunty
superintendent of schools under Education Cade §eOVOR
6751(b) (566021lak

instruction for Educatronally HanchcaPPad Mincer In
Juvenile NallThe county superintendent reports the a.d.a.fot
edocatiorallY handicedied classes and Pagan's end hada
disability grouPs n juvenile all attendance. The county superin-
tendent receives tat foundatag program allowance horn the
educationally handicapped reported in jugend* Wad and
the special allowance from the attendance re Id on Fdm
J-22 as educationally handl:20171d

2. Enter online B-21 gr line 132-b the attendance of pupils given
instruction in ta ffol me or at bedside in Institutions by teachers
furnished by thJ county superintendents of sthools under
Education Code Section 6751(d) (56602(d)) See Genera
Instruction &ander 4 . .

Any inquiries concerning this report should
directeqto the attention of.

'`NAME:

TELEPHONE NO.:

C. County SCho ld'...ntion Fund
The superintendent of schools of y county adjacent to an
'adjoining state ma grant perrmiston t pug's residing in the county
to attend elernenirysachool in a dist a of the adjoining state The
average day attendance ar suds pqp.is shall be credited to the
County School Tuition Fund in bearded:a with Education Code
sections 20151 12000) Intl 20152 !poll, Enter such attendance
on line..0 '

c ND. Opportunity &dais
6

and Claims I tion Code Section 183661C1"
(14057(c)))
Enter on line D the attendance in all bpponun oty schools and classes
conducted by the Cdlinty supefintin rat of schools

V
E. Juvenile Hall Schools, Hama, end ...pis (Education Code Section

18356(c) (14057(c))) .-

Item 5-1 Enter in Column A ttw dm/ cottage dilly attendance of
all scads ,n each size lista( in 1 items E-14 la, c, and d, sia 4
spoilable. Enter in Cold& 5 the gumber of Wads In each use as
applicable
Han E-2 Enter in Cowan A the tot/ image daily attendencein
Ch005 with over 100 average daily attendance Enter In Column 5
the number of schools witILOver 100 a d.a j, .
Item 5,7 Enter 114ColdrA 4;ahe saa average dilly attendang for
all Ian 01 mend* hall schools
(See special instructiogs for educationally hendiaPped minor
under B-1.1 .

F. Special Education Mester Pta'n (Education Code section; 7001 and
, 70011 (56301 and 561,131)

Report the attendance in all schools 9r claws conducted by the .

educahon master plan The aPportihnment h computed ling a unit
county superintendent in accordance with the sp...,

rate foundation progam)Ilowance
.

0

over 900 sa de Eldora,
M sae of the aildkicts of
on the correct linR:31 the
Cu of less than 901, the

&school allowance H the
of more than 900, ethe

me

FOR EACH PUPIL
min 2 m any one of several
r my pupl in any slender
Section 1 toot 146110)

RY AND HIGH SCHOOL

by the county superinta-
tary and high idled pup,,
ogram allowang shall be

a moray of pupils Do not

maintsined by the cOuoty
°tidy School Tuition FLAW
7, shall be reported

IL §PECIAL EDUCATION A.D.A. DETAIL (NOT REQUIRED FOR
HE ANNUAL REPORTI,. a

O
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(ALII ORNIA STATI
DEPAR 1411.1111 01 I DUE ANON
Form,No J-2R A (Rev 5-771

COUNTY. SUPERINTENDENT'S REPORT OF,S,CHOOLS

AND CLASSES MAINTAINED

Annuallielioil for litgb School Attendance

L-

For the Period Commencing July 1, 1176, and Ending June 30, 1974

o f

Please read carefully all instructions before making any entries on this formf
COMPOSITE REPORT

Attendaike data to be employed in the principal apportionment of the State Si.hool Oul!

;
County

Type 0(.14.,

Total days of
apportionment

attrodarnx

2

Average daily
attendance
ot I 1151 FOR STATE USE ONt V

A PHYSICALLY HANDICAPPED MINORS

B MENTALLY'RETARDED MINORS

C EDUCATIONALLY HANDICAPPED MINORS

JUVENILE A LLS. HOMES, AND CAMPS

E COUNTVSLISOOL TUITION FUND

F REGIONAL OCCUPATIONAL CENTERS

AND PROGRAMS

G TECHNICAL SCHOOLS (Education Code Section 1790)

H OPPORTUNITY SCHOOLS OR CIIASSgS (Education

Code Section 14058) .

1.
I ',HANDICAPPED ADULTS (Education Code Section 52570)

SPECIAtaDUCATION MASTER PLAN

/a/bole No Dec Whok No

we

SEE .119A SUPPLEMENT COUNTY

t,

..,

I hereby certify that to the best of my knowledge and belief

,
1. This report is true and correct.

. 4
,,'1'.- ..

2 All'attendance data have beentrompil4Ptoteported in accordance with the provisions of the Education Code and the rules and
. regulations of the Slate Ijoard of Edurtion, as contained in the California Administrative Cod/. Title 5. Education, and the

--instructions in this form I=
< '

.
a ,

.'". . a -
)

..* Date I Signed j

. .T #

CERTIFICATION

.

ti

e AE

r

1. 19e
.

(Diunty Superintendent of Settoote

4

e"

.4
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GENERAL INSTRUCTIONS

1 RESPONSIBILITY FOR FILING
This form is to be completed by the county superin
tendent of schools for the purpose of claiming
apportionment from the State School .FundFund for those

,secoVary grades in schools and classes"maintained by
the county sueerintendents of schools The county
superintendent of schools shall certify and approve this
report This constitutes his report to the Superintendent
of Public Instruction.

The original copy of each form shall be sent to WILSON
RILES, Superintendent of Public,In3lruction. attention
Bureau of School Apportionments and Reports. Cali.
forma State Department of Education. 721 Capitol Mall,
Sacramento, CA 95814, on or before July 15.1977 A
duplicate copy shall be retained for the county files

2 COMPOSITE REPORT
Do not math( separate. reports for schools and classes
malerained ry the county superintendent of schools at
the secondary level

3 DIVISOR FOR COMPUTING AVERAGE DAILY
ATTENEANCE
The asAige daily attendance `of the school, class, or
fund shall be determined by dividing the days of
attcndance by 175

4, MAXIMUM ATTENDANCE CREDIT FOR
EACH PUPIL
No pupil in a high school, other than a pupil in a
vocational education program occupationally,orgamzed
and conducted under federal approval, evening high
school, continuation high schdifil, or continuanoniduca
don class, shall Ite credited with more than one day of
attendance in any calendar dly (Education Cods Section
46140) r

5 ATTENDANCE PERIOD
The attendance for schools and classes maintained by
the county supenntendent of schools and for Mir
County School Tuition Fund is reported for the fiscal
year commencing July 1, 1976, and ending June 30,
1977

6 COMBINED PROGRAMS OF ELEMENTARY AND
HIGH SCHOOL ATTENDANCE

' If the attendance in any school: class, or program
prodded by the county superintendent of schools
consists of both elementary and high school pupils, the
attendance shall be reported as attendance at the level of ,
the majority of pupils Do not file separate reports for
each level.

SPECIFIC INSTRUCTIONS

F REGIONAL OCCUPATIONAL ('ENTLRS AND
PROGRAMS
Commencing July I, 1976, and thereafter the Wen
dance of pupils in regional occupational centersend
programs maintained by the county superintendent
of schools shall be credited to the district of
residence.

G TECHNICAL, AGRICULTURAL, AND NATURAL
RESOURCE CONSERVATION SCHOOLS
The attendance for technical, Jgr!<ulturJ1, and,natural
resource conservation si.hools or classes Shall be

reported on line G (Education Code Section 1790)

11,OPPORTUNITY SCHOOLS OR CLASSES
The attendance for classes in opportunity Schools or
classes shall be retorted in the space provided
(Eductt!on Code Section 14058).

I .HANDICAPPED ADULTS
The attendance for classes for handicapped adults
shall be reported in the space provided All classes for
handicapped adults shall be approved by the General
Education Support Unit, State Department ot Educa
two. (Education ('ode Section 52570),

SPE( IAL E DU( ATION MASTER PI AN
Report the attendance for the approved Special
Education Master Plan

I SPECIFIC EDUCATION ATTENDANCE
A PHYSICALLY HANDICAPPED MINIAS

Include special classes, remedial instruction, And
individual instruction (Education Code Section
1850)

All programs for physically handicapped minors shall
be entered in the space provided.

B MENTALLY RETARDED MINORS
Include schools and classes for educable and trainable
mentally retarded minors (Education Code Section
1880;

The attendance ot educable and trainable mentally
retarded minors shall be entered in the space Mo.
tided

C EDUCATIONALLY HANDICAPPED MINORS
Include special 'education programs authorized (Edu
cation Code Section 46602)
The attendance of all pupils in programs for all
educationally handicappeel minors shall be entered in

, rp. the space provided

D JUVLNILE HALLS, HOMES. AND CAMPS
The attendance for pupils in classes maintained by
the county superintendent of schools in juvenile halls,
homes. And camps shall be entered in the space
provided.

SPECIAL INSTRUCTIONS FOR EDUCATIONAL.
LY HANDJCAPPED MINORS IN JUVENILE HALL
The county supeirtendeni reports the a d't.:,fOr

.eduintionally handicapped classes and prograna 'as
juvenile hall attendance. The county supirintendent
receives the Foundation Program allowance from the
educationally handicapped attendance reported in a
juvenile hall school And the special allowance for
educationally handicapped attendance reported on
Form No.9.22P2

L- COUNTY SCHOOL. TUITION FUND
The county superintendent of %hoots of any county
adjacent to an adhiming state may grant permission
to pupils residing in the county to attend secondary
school in a district of the aifjcnntng state, The average
daily attendance of sued pupils shall be credited to
the County School Tuition Fund (Education Code
Sections 2000-2(X1)

120

SPECIAL INSTRUCTION 1/4

EDUCATIONALLY HANDICAPPED IN JUVENILE HALL

All attendance for educationally handicapped children
instructed in juveiule hall shall be reported on line C
of learning disability gropps in juvenile hall shall be
deducted from the total juvenile hall a d a, and reported as
educationally handicapped.

Superintendent of Public Instruction

"Pm
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"Index
Absence

allowable as attendance, 27
*. because of bereavement leave, 27

certificated employeeinitatod, 29,
due to illness Or other reasons, verification requirements
orfor, 28

for physically -handicapped pupils at home or in
institution, 28-29

for pupils in daises for adults, ..29
for pupils in g schools or schools for adults, 29
for pupils in special day and evening classes,-,29--
for religious purposes, 29
not allowed for apportionment, 28-29
on holidays and days of special observance, 29-30
partial-day, unauthorized, ,29
pupil-initiated; 29
record of, 27

Academic year, definition of, 31, 45
Admission, charge, effect of, 11
Adult, definition of

for adult education classes, 37
for regional occupational centers and programs, 42 ,

Adults
concurrently enrolled, 67
in certain institutions, 67
ironconcurrenpr enrolled, 67

Adults, classes f9r
absences not allowed m, 29
admission of adults to, 38
admission of minors to, 38
authorization for, 37
computation of average daily attendance for, 37-38
day of attendance for, 38,
duration of, 37
during the stunmer,
forms for reporting average daily attendance for, 38
in community colleges, 37
involving a forum or lecture series, 37
involving physical education and crafts, 37
Maximum credit, of attendance for, 38
on weekends, 38'
record and reports for, 37
required enrollment to constitute, 37
supplementary lectures in, 37

Annual attendance reports, purposes of, 78
Apportionments

advance, 77
corrections and adjustments to, 18, 77, 78
first principal, 17, 77-78

115

12-1

second principal, 17, 77-78
Attendance accounting

central: 1-2, 14
Department of Education services for, 2
public.ations on:

California Administrative Code, Title 5, Education, 2
Education Code, 2
miscellaneous, 2
State Schdol Register, 2

purposes of, 1 1
responsibility for, by:

. attendance supervisors, 2-3
business services personnel, 2
principals, 3
special education personnel, 3
teachers,

*rules and regulations on, 1
state approval of other systems of, 14
through regional data-processing center, 1-2, 14

Attendance accounting, central
and use oldata ,processing, 14
approval of forms and procedures for, 14

Attendance area, school
governing board to establish, 4
prevention of racial and ethnic imbalance in, ti

Attendance' supervisor
authorization fbr, 2-3
role of, 2.-3

Average daily attendance
elements affecting, 32
method of computing, 32-34

Bjeavement leave of absence, 27
Birth Registration, Notification of, 5
Bureau of School Apportionments and Reports, informa-

tion sent to, 2 .

Business services personnel, role of, in1ttendance account-
ing, 2

4

ef

California Public School Directory, list of services in 2
Central attendance accounting

and use of data processing, .14
approval of form.s and procedures for,. 14

Cerebral palsy, children with, 60
Clock hour, report of attendance by, 11, 12
Community college, high school students in

admission requirements for, 35
apportionments for, 35
authorization for attendance of, 35
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maximum credit for attendance of, 36
permissive vocational education classes for, 36

Community service classes
maintenance of attendance records for, 38
responsibety for cost of, 38
special re ort of attendance for, 38 -

Compulsory education -t
age limits, 4
and enrollment in correspondence school courses, 4
relate to continuation education, 4

Concurre tly enrolled students, 42
'Conserve on program, 41
Contagious disease, carrier of, 28
Continuation education schools, classes

and the necessary small high school, 40
compulsory, 4
computation of average daily attendance for, 40
districts exempt from conducting, 39
establishment and operation of, 39-41 J.

for minors not regularly employed, 39
forms used for reporting average daily attendance in, 40
hours of instruction in, '3i)
information on, contained in Handbook on Continua-
,- tion Education in California, 41

minimum school day for, 39
minimum weekly attendance requirement for, 39
persons exempted from attending, 39-40
principhfsannual and period reports on, 41
-record and report of attendance in, 40
required attendance in, 39
separate, 39
transfer to, for disciplinary reasons 40 .

Correspondence school courses, 4

Day, school, authority to establish length of, 32
Deaf or severely hard of hearing, experimental program

`60
Driver training classes on holidays, 30, 32
Destruction of pupil records, 11, 23-25

Educationally handicapped pupils
additional special allowance for, 52
admission to programs for, 50
application of foundation program for, 48
attendance accounting requirements in programs for,

50-52
authorization of instruction for, 49

° autistic, 48
computation bf average daily attendance for, 50-52
credit of attendance for, 51
credit to County School Service Fund, for instruction

- of, 50
definition of, 48
extension of program for, prior approval of, 49
forms used in reporting attendance for,151-52
home and hospital instruction for, 51
instruction of, in licensed children's institution, 49.

learning disability groups for, 52
limitation on enrollment of, 49
maximum class size for, 49
minimum school day for, 50
record of attendance for, 51-52
report of attendance for, 51'
special day classes for, 51
special register for, 13

Elementary school
admission of adults to, 6
admision of physically handicapped pupils to, 6
admission o! pupils from kindergarten to, 6
admission of transferred enrollees to, 6
attendance accounting, 33 -34
computation of average daily attendance* 34
daily sessions in, 33
early advancement to, from landergaiien, 6
exclusion from, because of age, 6
forms for reporting averae daily attendance in,34
kindergarten combined with One or more_grattes in, '33
maximum credit for attendance in, 33
maximum school day'for kindergarten pupils in 33
minimum age of acfrnission to, 6
minimum school day, alternative computation of, 33-34
minimum schoyl dad* for grades four through eight in, 33
minimum school day for grades one; two, and three in,

33 1

150-minute kindergarten classes in, 33
preschool combined with kindergarten in', 33
proof of age for admission to; 6 '
recesses in, 34
single-session kindergarten classes in, 33

Emergency attendance accounting
description of conditions ,requiring, 69-70
forms required for, 70

Emergendy elementary schools
authorization for, 70
I'

computation of averagedaily atte ance for, 70
fonts required in reporting attendan for, 70
record of attendance in, 70
report ofattendance for, 70

Epidemic requiring emergency attendance accounting,
69-70

Evening high schools
absences not allowed for attendance in, 29
computation of average daily attendance for, 35
credit for attendance in, 35
days and houpf, 35 ..
establishment and maintenance of, 35
permission required for attendance in, 35

ExcusM from sehooror class,,effect of, 11-12
Exposure to.quarantinable disease, 28
Extended day classes, 10 -

Family foiter homes, children residing in
claims foicolzbf educating, 69 -

methefd of litermining cost Of educating, 68
reimbursement for cost of educating, 68-69;

9 ')hed Iv/



Fire, result of, requiring emergency attendance accounting,
69-70

Fiscal year, definition of, 31
FloOd, result of, requiring emergency attendance account-

* ing, 69-70
Forestry program

agreement to provide, 42
authorization for, 41

Forms,, uendance accounting
approval of,,by Bureau of Management Services, 2
data required on, 2
provided by Bureau of School Apportionments Sand

Reports, 1
state distribution of, 23

Foundation program
district aid toward, 78
level of funding, 78-79
statg basic aid toward, 78
state equalization aid toward, 78

Four -year high school, definition of, 34
Funeral services, absence to attend, 27

Grade level
attendance accounting by, 33-36
definition of, for attendance accounting, 33

Handicapped pupils
absence not allowed for, under certain conditions,

e- 28-29
definition of, 19

, special educational facilities and services for, 19,20
tuition payments for, 19-20

Health care, visits for, related to illness, 28
High school

admission of non residents of district to, 8
admission to adult classes in, 10
admission to, eligibility requirements for, 8
admission to, from other high schools, 10
admission to, from other states, '8
admission to grade level of, 8
attendance accounting, 34-36
computation of average daily attendance in, 36
extended day 'classes, 10
forms for reporting average daily attendance in, 36
mandatory provision of, by school district, 34
maximum credit for attendance in, 34
minimum school day in, 34
minimum school day in, alternative computation of,

34-35
minimum school day in, exceptions to, 35
minimum school week in, 34
noon intermission in, 35,
passing time allowed in, 35
postgraduate courses, 10
tax receipts,--crediting of, 9 's
transcripts, charge for, 10
tuition payments-for pupils in, 9-10

117

Holidays
absence from school on, 29
appointed by Governor, 29-30
declaration of, by governing board, 30
driver training classes on, 30
maintenance of school on, because of climate, 30
maintenance of school on, because of emergency, 30

Hospitals, children residing in
claims for cost of educating, 69
method of determining cost of educating, 68
reimbursement of cost of educating, 68-69

Illness
absence because of, 27,28
impetigo as, 28
pediculosis (head lice) as, 28
prolonged, 28
recuperation from, 28
related to carrier ga Fontagious diseas e, 28
related to visits for health care, 28 .
ringworm as, 28
scabies as, 28
verification of absenv because of, 28

Immediate family, definition of, 27
Impassaple roads requiring emergency attendance

accounting, 69-70
Impetigo as illness, 28
Institutions, adults in certain

approval of classes for, 67
attendance and enrollment of, 67
classes for, authorization for Department of Corre'ction's

-to conduct, 67
records and reports used in attendance accounting for,

67
Institutions, children in licensed

claims for cost of educating, 69
method of determining cost of educating, 68
'reimbursement for educating, 68-69

Interdistrict attendance
agreements governing, 71
computation oaverage daily attendance for, 72-73
credit of average daily attendance for, 72-73
electorate-initiated, 72
for adults, 71
for handicapped and retarded pupils, 71
miscellaneous provisions affecting, 71-72
payment of tuition for,
pupil-initiated, 70-71

interstate attendance
authorization for, _73,74
certification of attendance for, 73
computation of average daily attendance for, 73
credit of average daily attendance for, 73
forms used in reporting attendance for, 73
payment of tuition for, 73
powel to grant permission for, 73
report of average daily attendance for, 73 a

123
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Junior high school
admission to, requirements for, 6
attendance and apportionment fof pupils in, 8, 34-36
definition of, 34
permission to attend, in another district, 8
pupils in grades seven an eight of, separate register for,

13
tuition ayments for students in, 6-8

Juvenile lls, homey ranches, and camps
authonzation for, 74
computation of average daily attendance for, 74-75
conduct of classes in,' 74
establishmentararnaintenance of schools in, 74
forms used in reporting attendance for, 74, 75

Kindergarten
admission from, tolementary school, 6
classes in summer school, 45
establishment and maintenance of, 5
first grade combined with, 5
minimum.age for admission to, 5
minimum school day in, 5
one or more elementary grades combined with, 5
proof of age for admission to, 5
separate register for pupils in, 12
single-session class in, 33

Learning handicapped pupils
admission to programs for, 56
annual repOrt on, 53, 54
apportionments to school districts for, 54-55
attendince accounting requirements for, 57
computation of average daily attendance for, 57
defihition of, 52753
enrollment of, 53
examination of, by psychologist, 56
examination of, objection to, 56
forms used in reporting attendance for, 56,-57
four-year secondary school program for, 54
integrated programs for, 57
interdistrict agreements affecting, 54
maximum enrollment for, 53, 54
minimum school d for, 53
payments to parents f, 56
p?ograms for, 53
record of attendance of, 57
requirement to educate, .53
schools for, maintained by county superintendent of

' schools, 55-56
waivgr of maximum enrollment requirement for, 53

Marine science, in outdoor science program, 41
Master Plan for Special Education, 66
Medical, dental, or optometrical services,

receive, 27
Mentally gifted minors
. definition of, 65

absence to

education of, allowances for, 66
nature of programs for, 66
programs for, approval of, 65-66
services for, provided by count sumintendent of

schools, 66
Mexico, residents of, 75 -

Minor, definition of,'in special situation, 68
Minutes, report of attendance by, 12
Month, school, definition of, 31

Negative attendance acebunting
definition of, 12
uses of, 12

Noncitizen children
claims for cost of educating, 69
definition of, 68
method of determining cost of educating, 68
reimbursement for educating, 68-69

Nonconcurrently enrolled students, 42
Nonimmigrant children

claims for cost of educating, 69
definition of, 68
list of, to be submitted to board of Supervisors, 69
method of determining cost of educating, 68
reimbursement for educating, 68

'Noon intermission
in elementary school, 33
in high school, 35
in kindergarten, 33

Notes from home, retention of, 28

Outdoor science, conservation, and
authorization for, 41-42
crediting of attendance for, 42
involving marine science, 41
record of attendance for, 42
transfer of funds to pay cost of training in, 42
use of field books for recording attendance in, 42

Opportunit9 schools, classes
computation of average daily attendance for, 41
forms for reporting average daily attendance for,41
minimum day for, 41

forestry education

Pediculosis (head lice) as illness, 28 A

Physically handicapped pupils
admission to programs for, 6, 62
annual report of attendance for, 63
attendance accounting procedures for, 62-64
attendance records for, 59
classes for, provided by county superintendent of ,

schools, 61762 -
computationV allowances for, 59
computation of average daily attendance for, 62
definition of, 'r56-57
experimental programs for, 60

.
forms used in reporting attendance of, 59
given individual instruction, special register for, 12



individual instruction for, 64
in hospitals, sanatoriums, and preventoriums, attendance

credit for, 61
in remedial classes, 13
in special day - classes, separate register for, 12
integrated programs of instruction for, 64-65
kindergarten classes for, 63
maximum class size for, 58
minimum age of admission for, 59
places of instruction for, 59
programs for) 58
regular day classes for, 63
remedial classes for, 63-64
responsibilities of county superintendents for, 61
special day schools or classes for, 64
transportation of, 64
waiver (4 maximum class size for, 58
who are, multihandicapped, special day classes for,

59-60
who are deaf or severely hard of hearing, 60
with cerebral palsy, 60-61

Positive attendance accounting
definition of, 11
pupils involved in,,, 12
uses of, 11-12

Postgraduate courses in high school, 10
Prekindergarten program in summer school, 45
Program, attendance accounting by, 36-47

Quarantine, absence because of, 27, 28

Recesses
in elementary school, 33
in kindergarten, 33

Records, pupil
au t of, 1

clas 'cation of, 25
defmi 'of, 14-15, 24
destruction of, 23-25
falsification of, 11 -
importance of, 1
limitations on access to, 15-16
lost or destroyed, 11, 69-70
maintenance of, 14, 15
privacy of, 25-26
reason for.keeping, 11
regulations governing use of, 14-16
removal of, 11
security of, 14;15
theft of, 1
transfer of, 15.
withholding of, 15

Regional occupational centers and, programs
attendance requirement for, 42-44
cooperative vocational education classes in, 43 -44
creditable attendance in, 43
interdistrict agreements affecting, 44
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minimum day for, 42
partial absence in, 43
passingti me in, 43
report of average daily attendance for, 44

Removal of minor from school, 4
Reports, attendance and enrollment

annual,, 16-17
by elementary teachers, 17
daily, 16
filing of, 18
for special ethication programs, 18-19
monthly, 16
other,reports related to, 22-2s
period, 16-17
required, description of, 20-22
weekly, 16

Resident of Mexico
admission to California schools of, 75
credit of average daily attendance for, 75
payment tuition for, 75
transport n of, 75'

Ringworm as illness, 28

Safety hazard, imminent, requiring emergency attendance
accounting, 69-70

Saturday and Sunday classes
authorization fob, 29, 31
limitations governing, for attendance credit, 29, 31

Scabies as illness, 28
School

day, authority to establish length of, 32
month, definition of, 31
term, required length of, 31
week, definition of, 31
year, definition of, 31

Selected Publications of the California State Department of
Education, 2

Senior high school, definition of, 34'
Special day and evening classes

absence not allowed for, 29
separate register for, 13

Special' education personnel, role of, in attendance
accounting, 3

Special observances, list of, 30
Speech defectswhildren with, 62-63
State school fund

adjustments to, 76-77
effect of fiscal a.d.a. on, 76
payments from, 77.78
,transfer of monies to, from State General Fund, 76

State School Register -
and use of other attendance accounting systems, 12, 14
annually updated compilation in, 12
description of, 12
distribution of, 23
exemption from keeping, 12, 13-14
,maintenance of, 12, 13.

119'
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requirement to keep, 12
substitution for 1-2
use of separate, under certain conditions; 12 -13
uses of, 12

Summer schobl
absence from, 45
and classes for adults, 45
and classes for exceptional students, 45
attendance accounting procedures Tor, 45
authorization for, 45
beginning and end of, 45
classes, separate register for, 13
exemptions from time requirements for, 44
forms used in reporting attendance in, 45
kindergarten classes, 45
prekindergarten program, 45
schedule of classes for, 45
time requirements for, 44, 45
work-experience education in, 45
yearly state information packet on, 45

Technical, agricultural, and natural resource conservation
schools

authorization for, 45
computation of average daily attendance for, 46
contribution for excess cost of, 46
credit to County School Service Fund for attendance at,

46
. .

Term, school, required length of, 31

Theft of pupil records, 11
Transcripts, charge for, 10
Transportation strike requiring emergency attendance

accounting, 69-70

Verfication of absence
for students eighteen years of age and older, 28
method of, 28
requirements for, 28

Week, school, definition of, 31
Weekends, classes on

authorization.for, 29, 31
kinds of, 29, 31
limitations governing,'for a tendance credit, 29

Work-experience programs
authorization for, 46
computation of average daily attendance for, 46
not allowed as part of ROCs/ROPs, 46

Year
academic, definition of, 31
fiscal, definition of; 31
school, definition of, 31

Year-round schools
absence from, because of fitness or other reasons, 46
minimum day, standards for, 46-47

'support for, from State School Fund, 47
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