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FOREWORD . . T

. .
The Program Budng Manual outlines an improved school budget and accounting
system developed by the U.S. Office of FEducation. Instead of the usual line
items, the new system lists accounts by program. This change will _help the

citizen and;échool administratgr-see how much progypms cost and where°th€
education dollar is being spent.

.

-

Oregon is among the first states to use this ‘system and anticipates moreﬁef:;
ficient schools and better understanding of the school budget. Your comments .
or questions will help us refine the system_and revise the Manual. * Call eor

write the Department's School Business-and Auxiliary Services, Section
(378-3582), or use the postage paid quest-ionnaire which follows. -
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NOTE: Although Balance Sheét Accounts are contained in the USOE Hand-

book' II, i¥x 4111 be noted that they have not been included in this budget
manual. However, there is no intent to minimize the importance of the

new Balanue'?ﬁzet Accouqks by their omission. It was considered that most
districts would concéntrate first on the new revenue and expenditure ac-
count structure. The Balance Sheet Accounts are listed in Table I of the

. revised Handbook 11, which was distributed to all school districts by the

USOE in August h973 Accordingly? dlStrlCtS have the structure of Balance *

Sheet Accounts in their hands as needed to expand their accounting system.

.

v

! =
‘.
.
300 . .
'
¥ .
REY ’ - L
7Y :
v . PN
4 I} -
:' . 1 ]
N “ - .
L e
9
. -~
- v
. . L4 .
‘ < ! i Y
4 +
k3
- n . < AY /
i .o . e
¢
N .
’
- [ - U ) N
° r .
¥ -
- A ~
~ - .
- y » . .
L
< °
. - -
. i
'
- - - A .
a
v > \ N Pl .
~
P -
0 . .
] .
. ~ 4
. *. .3 . LS v
‘. - . . .,
- % N -
-




ERIC

Aruitoxt provided by Eic:

PN

¢

: .. PROCRAM BUDGLI

MANUAL QUES T TONNA LRE <

- - * a Ed
YOUR VIEWS ARF lMPURThNTf After you read 'and examine this publication, please
forward your cemments to the publicatiois staff of the Oregon Departmenrt of

BEducation. 11 you woul

\

d prefer, call us at 378-@776. Or use this response form,

PLEASE RESPOND so that your views can be Lon51dered as we plap=futurc publlua-
tions. Simply ¢ut out the torm, fold and mdil it back to us. We want ta hear -

from you' .

© .
.

Dig you reéﬁ this publication?
J - .
_ Completely ’
Moré than half
*™Less than half
____ Just skimmed

Does this publication fulfill its

purpose as stated in the preface

or introductdon?
v

__~ Completely
Partly

::: Not at all

Did you find this publlcatlon

useful in your work?

’

___ bften
___ Sometimes _ .
__ Seldom., 7

_ Never

What ty;e of work do you do?

____ Classroom teacher )

_ Consultant to classrpom
teachers °

___ School administragor

___ Other . '

Would you recommend this puhlicatioﬁ

to a colleague?

Yes, without reservations
Yes, with, reservations
N A
o}
Other

When this publication is ‘revised,

PR .

#Additional comments. (Attach a sheet if you wish.y /

what changés would yol

- . I3

N ra

Did you find*the content to be stated
clearly and accurately?

Always yes
:::: In general, yes -
____ In general, no,
_, Always no .
~ __ Othex o

. I
Were the.congents presented in a conven-

~ient format?

____Very easy to use .

Fairly easy

Fairly difficult ' -
Very difficult

Other \

RN

What is your imMpression of the ¢gverall:
appearance of the publication
art, style, type, etc.)? :

“¢/
Excellent
____ Good
____.Fair - - . f

Popt ? -




- K .
>
]
. - ‘
;
v
‘ L
. ) Fold here and staple . . _
~ ’
P "
- \] .
[ .
v : BUSINESS REPLY MAIL —
. 3 -y e [rmem—
I] T FIRST GLASS PERMIT RO, 167, 6¥C, ¥10, # L & R, SALEM, OREOON - N =
Sewpmsann
, .’ N « A
- " Communications and Government Relations™ . . mo——
. . . Oregon Dep#rtment of Education—— a——
°, . 942 Lancaster Drive.NE - ——
- . Salem; Oregon 97310 ! e
N . » S
L
' * o
. - ‘ A
5 . . —————
% - L]
. N DAt
L
Ll 0
3 Susaman
L

ERICy - L —_ . .

Aruitoxt provided by Eic: .




. ’ L

»  ACKNOWLEDGMENTS , P
- ¢ N ' s . '
L , - . .-

B L ) ’ IR

+ | !

The following members of the School Business Systems Task Force were respop-

sible for development of th1s manual for us1ng the rewlsed USOE Handbodk 11:

* ~ e ~ - " . . L
. 2 o - - [y Ty P

, Robert Alexander Ralph W. 'Rlsley, Jr.

Y

- —_ . Business Manager g .
., Coos B School District

v

Ronald E. Babcock, C.P.A,
Rowan, Iskra & Babcock
Eugene, Oregon

Harry D. Cul}

Business Administrator -

Portland School” District
N 7 )

C. Edwir Ditto

Superintendent : . -

Oregon City School District

_§us1ness Manager

‘Corvallis School District

N\ - .
Wilson Slater
Business Manager
Medford School District

P . /“
Vernon W. Smith
Business Manager-
Eugene  School Digtrict

Eldon Utbigkeit
Business-Manager
. Salem, School District

Frank>D. Elljs s _Narshaii Watkins'
Superintendent Dlrector fAdmlnlstratlve
Gladstone School District - ) Serv1ces — .

. ) ‘. 'Clackamas Intermedlate
Vernon Gibbs Education District
Business ‘Managexr N '
David Douglas School .District N -

’
Ertol Haséel, Chairman
Deputy Supe;intengent
Beavertgn Sehool District
Archie McCrae
Business Manager .
Lebanon School District .

Raymond A. Mullen . . -
Superintendent

South Lane School District .
Howard Pidcock

. Business Manager

LaGrande School District o i »

.

v -
{

Edward A. Sanford, Jr.
Director, Business and
Auxiliary Services
Administrative Support

Oregon Department of .
.+ Education
* Guy E. Waldroop
Coordinator,. School N
Business Systems
Bus1ness and Auxlllary

~"Gervices, .

Oregon Department of
Education S




. . THE BUDGETING PROCESS '
’ < . .
" ' , o °, . ~

- . r “ ./r *
» The school budget document is probably the most important single pjgliCd(ioh a
o which any school system presents Lo the local citizens. 1t is theZinst ru- )

ment which expresses the system's plav for operaﬁing its schools. 1t is also .
- Lhe expression in dollars and cents of the community's egtcational policy..

o

, The supetrintendent, as executive officer of the district school boafd,‘should

' fgrnish thelleadership for the board in taking the budget Eh;oPgh its several
stages .of development. Growing out of the long-term plan and the budget file,

“5% thé preliminary budget document is compiled and presented to the budget com-
mittee. After final adoption by the levying, board, the docyment becomes the
official budget'as required by the Local Budget Law. . ' -

Ind

Careful attention to the content,-organization, and format of the annual
N _school budget. document will help guarantee that the community wisely decides .
- the financial level at which the public schools will be supporteds These
’ ate the suggested features of ﬁ?e budget document: : ' -
- ! . . s . . *
, Cover ) Indicate on'tii cover the dgpe the budget document ‘will be
~ presented to e committee, fiscal period covered, name and

number of the/ district, county, and state and fhat thiS’iS'./
a "proposed"/budget. : .

» » « - * - : . .- 0
Personnel ~ On the first page list the school board members with the

dates ‘that /their terms expire, appointed members of the - X
budget committee with the dates their terms expire, andktHe

budget de elopment staff- (supervisors, directors, business

-, ' office head, clerk, etc.). '
< “ . - -
' » N - i .
, . s
The secozi page could contain the members of, local budget
committee, steering committees, advisory committees, and
. the school® principals. ’
’ N - . - . ‘. Y
Budget ' It is-suggested that the budget message. be written 'into the-

Q,' Message budget document as a letter of transmittal from the execu--*
tive officer of the district to the budget committee.

. Accdrding to ORS 294.391, the budget message shall: ’ ’ ://,/fz ‘
. ‘el . ! . ’ / .
’ . /J 1., ® Explain the budget document;
N S l 2. - Contain an Qut}ine of the ,proposéd financial policies
S . : for the ensuing year; CT- .
. ’ 3. . Describe in connection with. the financial polici of
) the school district ‘the dmportant features of thjs -
. . . . .. budget document; ' A
o 4. .Set forth the reason the salient changes in appropri*
‘ = * ' 4dtion and revenue items from whe evious years; .

5. Explainm the major changes in- finantial policy.
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Put o calendar in ‘the budges ‘document ‘to outline the H(h((nﬂ(
of budget devclopment and the pFO((duer for taking carce ot
legal steps of the Local Budget lLaw.

After your document is reéady for publication, prgpare a well-
organized, detalled table of contents for ready reference N
with page numbers and place it near the front of the doeument.
The budget proper should contain: w the Financial Summary «(Form
3101); Department of Revenue's Summaries (Forms LB- 1, LB-2,
and LB-3); Expenditures by. Function and ObJect for each Fund
and. Revenue by Fund and Source as illustrated in this publi-
cat1on* To help the budget committee with its work, expla-
nations of changes in expenditures should be included; these.
could “follow each sunmary of the General Fund areas such as:
Instructlon,’Support1ng Services, and Community Servtges.

©




-

b.” Electiod of board chairman, vice B&irman - . -~
c. Determine amounts- of ths fidelity bond of persons who shall be bonded
d. Designate the following: )
i) Chief administrative officer who thereby beches school district
clerk ® . T g
- {i} Custodian ofsfunds : ‘ . '
iii) Budget officer . >
iv) Official auditors for the school” year
73 Regular monthly meeting day or days, time and place
- v1) * A*depository for school funds .
e. Appoint new budget committee members to f1lL vacancies and set the1r
terms 'of office *
f. Review and bring up to date board p011c1es that concern respons1b1115y
* for the budget ‘Y t s
g. Disduss a suggested budget calendar
0ld business. | ' : ' ’ ’ -

v ‘ ' '

. SUGGLSTED AGENBA
FOR THE FIRST MEETING OF THE SCHOOL "BOARD ,
) IN EACH SCHOOL YEAR ' »
) (Name of School District) « \\\
(Date - Time - Place) . e .
<] a - . 0y

Minutes of last meeting ‘ ’ g
District school board organization and annual brocedural business
a. Introduction and welcome of newly elécted directors. [New directors.

-are presumed to have been sworn in withi#n 30 days following’ thelr
election in accordance with ORS 332 005 (3)

Oath of Office: ‘ L ) :

g L}"I* i being duly sworn, will support-the Constitutions
and the laws of the United States and the State of Oregon, and will .
discharge the duties of the_school distric to the best of my ability,
so help e, God."] ) - .

e

a., Determine that resolutions have been enacted adopting the budget, de-
claring the tax levy. and directing its certification to the assessor,
and making the appr0pr1at10ns ’ N '

b. Bid openings

4

. ( ’

Reports . . . . ] o

. - . '
New business . . '
a. Appoint members of standing committees ’ .- ’ —
b. Personnel changes C e ,

, . ;
N ’ -~
- - - " y
Review of - district schoSl board policies for new members * ‘
Other . ', : ’ L
N ) : . Y

Next meeting . e /

> o N v ’ 1}
Adjournment ) . - |

T . N : - 3-75
. - b1 R 2212
T S S . ( 3
“ L
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The dates are selected for districts which use weekly newspapers.

a
a

\\;;

Underlining indicates changes in the previous year's budget calendgr procedures.

ASSUMPTIONS

Dates:
[-)

July 9, 1974 -

’

».%-

Monthly Board Meeting -- Second Tuesday; .

Weekly Newspaper Published -- Thursday;

First day of school is Tuesday following Labor Day, R
Levy Election is held on first Tuesday in May.

BOARD MEETING.

.

Procedure:'

[ v

/

Organize the board; appoint new budget com-
mittee members and desjgnate the budget .officer.

(Alternate budget procedures that govern school districtsL

in Multnomah’' County are listed on a page following this
calendar.) .

BOARD MEETING.

_ Invitgball budget committee members to at-
. * tend board meetings and keep them informed in advance of =

board meetings at which budget related matters will be
discussed. ~

August activities:
Plan a proposed budget calendar to negdtiate with

1.

exclusive representatives; it

v

»

$hould include an ef-

fective date, a reopening date, and an -expiration

date.

Al

13

”

‘Assign confidential employees.
pervisors that will be on the management team;

Identify su-

~

By




August 13, 1974
(Continhued)
- ® . .
N ’
. Septembe: 3, 1974
September 10, 1974
- s L
October -8, 1974
. December 2, 1974
S
- December 10,.1974

De¢ember 20, 1974
) 4

January 14,

1975

January 30, }975

\

.

revise job descriptipns
authority.
#. ‘Plan first fall colleet

3. Develop procedures to conduct elections,

. of the representatives
fied personnel. If a p
present ‘representation
unit ha3 been received,
Public Employe Relation

kel

Fll;? day of schoaol.

BOARD ‘MEETING.

Make any changes deewed advisabl.

, spelling but superviso}y

ive bargaining mectings.

if needed,
for certlflcated and classi-
etition to challenge the

or to create a bargalnlng
it sheuld be filed-with the

s”Board (PERBY, 00 Capit.l

Tower Bu1ld1ng, Salem, OR 97310 *(378-7807.

in the

district's educatlonal clan and project costs.

BOARD MEETING.h,Disseminate
suing school year to serve a
community involvement in bud

A suggested ‘target date for
sentatives (certificated and

»

educational plan for the cn-
s a guideline for staff and
get preparation.

the'employe é%glusive repre-
noncertificdted) and board

to reach agreements on' budge

t'relaQed issues.

is‘called for by either party, notify PERB of the status

of negotiations to select a mediator.

through mediation is not rea
parties may agree to.submit’

BOARD MEETING. Review and d

mates and personpel assignment changes recommended by the -

staff. Grant authorjzation
posed budget document. .

A suggested.target date for
needed. If an agreement has
PERB that fact-finding is to
the exclusive representatlve
finder. ;

’

BOARD MEETING. Discuss budg

@

paper of general circulation

If agreement
ched within 15 days, -both
the issues to fact=finding.

. < . d. ‘
iscuss proposed budget esti-

ifr the, printing of the pro-

completion of mediation 1f
not been reached,
be initiat‘d
may select thefr own tacL

etLbuilding progress.

 Pubiish "Notice of Budget Committee Meeting''vin a news-

in the distrfct. Notice-to

be published not more than T4 days nor.less than 8 days-

prior to date of the meeting.

- . A

. If impasse

sotify lhé
The board and

.
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N NOTICE OF BUDGET COMMITTEE MEETING

NOTICE 1S HEREBY GIVEN, pursuant to ORS’ 294.401, that a meeting of Lhu Budget

.

"Committee of School District 0. - of,
. .County, State of Oregon, will be held at (place of meeting) on the day
b of ., 19 ° at o'clock for the purpose of rece1v1ng the budget
» message amd budget document of said d1str1ct for the fiscal year 19___ - 19

.
-

; This is* a public meeting where deliberations of the Budget Qommittee will take
place, and any person may’ appear and discuss gﬁ_posed prograps with the Budget
Committee at that time. A copy of the budget document will' be available at,

. (appropriate address) . . _at the time of the meeting.

Name of the Budget QGfficer

~

!

February 4, 1975 , Suggested deadline for fact-fiﬁding, if required (30 days

for factfinder after hearings).
LJ . “

* Februar 1, 1975 Initial meeting of ‘the budget committee. Elect chairman

) . and secretary., Budget Committees may opt to elect a
: vice chairman. Presentation of the budget message by the
L3 . . .
e . executive officer and the budget document by the budget

officer. - Consider recommendations from citizens. An-
nounce the time of the next meeting, if any. The budget
. committee shall schedule meetings as required; it may de-
mand and receive any information it requests and compel
the-attendance of anyigmployee at its meetings. All
meetings shall be open to the public. The budget docu-
ment is filed in the disStrict office as a public-record,
and a copy of the document or part thereof is made avail-
" able to aﬁy person requesting it.

BOARD’ MEETING. Personnel files should be reviewed ‘by the
superintendent and the board in preparation for personnel

, recommendations’in March. Certificated personnel not yet
) elected to. tenuré are to be notified by March 15 that they

are elected or nonreelected.

Dﬁérch 3, 1975 - Deadline for Basic School ,Support Fund estimate from the
. , .. Superintendent of -Public Instruction. .
March' 5, 1973 "Target date for approval of budget by budget committee.

AY . 4 ~
-

o ) NOTE: School districts «in Wheeler, Grant, Harney, and
. ) Wallowa counties are governed by additional budget pro-

. . Ly cedures outlined on a page following this calendar.
, . . * . ! ' 3
March 13, 1975 First publication of the '"Notice of S€hool Budget Hearing"
. : ‘and. the' summarized budget (not more than 25 days nor less
R ' . than 15 days prior ‘to hearind). See pages 142-144 of thiy
375 manual for sample of .publication pockeL
6 ) : -
o - . R B




March 13, 1975

(Continued)

Ay

March 15, 1975

March Zd, 1975

" March 31, 1975+

s

.
KN

April 1 -
May 1, 1975

April 1, 1975

"April 1, 1975

. . .

The Local Budget lLaw prov1d&€ that munlclpal corporations
may publish the conventional budget summary as in previous
years, or a program/activity budget\summary accompanied by
parrative descriptive statements (ORS 294.416; 294.418).

NOTE: Alternate methods of publicizing budgets of certain
school districts are outlined immediately follewing this
calendar.

Deadline for notification of contract renewal or nOnreoewal
of probationary certificated personnel (ORS 342.513), 4

" ¢
Second publication of the "Notice of School Budget Hearing"
(not more than 14 .days nor lcss than 8 days prior to hear-
ing). The summarized budget is not required to accompany’
thds published notice; however, the notice must state the

“nume and date of the newspaper which contained. the pub= o

lished budget summary. See page,10l of this manual for

sample of notice.

Public hearing on, the budget as approved by the buc;.z}=7
committee.y It may be necessary that a brief board meet-
ing follo;NEhe public hearing to determine whether the
amount to be voted upon the first Tuesday in May shall be
chang®d from that in the approved budget ‘as a result of
testimony presented at the budget heaﬁlng. The amount of

" the tak% levy in the published budget may not be increased

without a republication and another hearing.
-

'The bwdget hearing shall be held prior to the date on

which the county clerk must be‘given the 35-day advance
notificat{on of the election. See Apfil 1 below.

+ Petitigns will be accepted for an election for exclusive

repre ntation of employees. When petition is received,
contact the PERB. to : Rl
Deadline for nontenured teachers to notify the board of
their acceptance or rejection of the position offered®
them. b -

Prior to Aﬁxil 1, 1975, not less than 35 days before the
date of election, the district shall: N\
r ¢
1. Notify county clerk of the principal county of the
election to be held.~ See ORS 259.010 (6), (8);
310.360; 310.330.

2. -Designate the newspaper for publ;catlon not lesq
than 30 days before the electlonf(ORS 259.100).
Deadline ﬁor school boa candidates to file a certifica-

tion-@f nomination (35 days before date of election;

a / 375
» 7

-

" ORS 259.070).




April- 17, 1975 First publication of election notice on’ievy outside six
. percent limitation (notsmore than 25 days nor less than
. 15 days prior to election). "Post the notice of electiop.
) n at jJeast three conspicuous public places and at each
5{/;olling place -in ‘the district (at 1ea§f 10 days prior to
, élection date). . . S . 9
April 24, 1975 ‘ Second publication of the election notiie'(not more than
‘ ~ - 14 days nor 1ess than 8 days Drior to election)

{

May 6, 1975 . First Tuesday in May, sdhool district elgction for new .

. board member(s) and for approval of the proposed tax 1evy
outside the six percent 1imi§ation. Polls 'may be open
from 2 p.m. to 8 p.m. ot from 8 a:m. to 8 p.m. Gther
possible election dates: See ORS 259.260 as amended by

B

. Chapter 45, Oregon Laws 1974,
May 13, 1975 BQA&D MEETING. Obtain the canvassed election résults
. //b ,from the courty clerk and record same. L 2
¢ * / «
June 10, 1975 BOARD MEETING. Adbpt the budget, make the appropria-

tions, and declare the tax levy (resolutions sl‘hﬁ e\
entered into the board minutes for each of these attions).
. At the time the budget is,adopted, expgnditures in: -each
d . fund of the budget may»be increased up to ten percent
S . above that in the published budget provided that the tax
- lewy of the published budget is not increased. To exceed
- either of these restrictions would require republication
: of the budget and another public hearing. See page 15
) for sample resolutions. o ’
July-~15, f§75 The tax levy shall be certified to the county assessor.
NOTE: 'The .foregoing calendar provides for: 1) thecpreparatlon of the budget;
2) the review and approval of' the budgety 3) the budget hearing;y and 4) the
levy election. This appears to be the logical and eipedient sequence for
these events to occur. . »

However, Oregon law does ndzﬂnandate'that the levy election follow the budget '
preparation process. The levy election may precede the preparation of the
3\ “budget, or it may occur at any poin; during the budget development process.

\

/ 4
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GUIDELINES FOR ELEFTIONS L%

B . A
N !
~ i

u . « [ 4 *
The general electid;/laws of Oregon apply to election of school districts,

1Ebs and community colleges. Districts are responsible for election expenses.

- The regular and spetial elections of school districts shall be held on the
days Iisted Eelow (except for recall elections) ORS 259. 260 ]

'l. Fourth Tuesday, in January January 28, l975
" 2. Third Tuesday in March ~ March 18, 1975
' -3,  First Tuesday <in May (Regular) May 6,'1975
+ 4.  _Third Tuesday in June June 17, 1975
~. 5.7 - Second Tuesday in,July - July 8, 1975
. 6. First Tuesday in August August 5, 1975
] 0 ird Tuesday in Septembér " . September 16, 1975
) 8. irst Tuesddy after the first - Noyeqber'4, 1975

/Monday in November
\ /’
The coun%y clerk shall be notifled of+a forthcoming school district election

‘,

not less/than 35 days before the. date of the .election (ORS 259, 080; 310.360;
3lp 330). .
Noﬁination of Candidates (ORS 259.070); .
Notdce of Election (0RS' 259, 090,,259 100). S /1
e o DISTRIﬁUTION OF SCHOOL PISTRICT BUDGET ’
The udget and related documents are to be ‘distributed as outlrned below.
The 0 S reference is the statutory authority for the distribution.
. Two copies each of the following deotuments to the county assessor
U (ORS 294.455; 310. 060)
Budget document as finally adopted . J\
Notice:of Property Tax Levy, (origindl and copy)
‘| Newspaper clipping of published notices per ORS 294.421 (1) and (2), or
Mailide to voters per ORS 294.421 (4), if applicable, or

Po%ted ice per ORS 294.421 (5); if applicable

M ' ra N . N N
s T:§Lcounty assessor will mail one copy of the above materials to the
'Dep rtment of Revenue. .
R . ) i : '
"One ‘copy each of  Budget Document as finglly adopted, and Notice of
“PropErty,Tax Levy to.each of the folloﬁgsg ,

2

County clerk (ORS 310. 060) .

Count treasurer (if anded indebEedneés exists) (ORS 328, 265)
IED superintendent (ORS 310.060) *

Superintendent of Public Instruction (ORS 326.310)

P
b—
Qo
e
e

v
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PROVISIONS FOR ALTERNATE PUBLICATIOﬁ\OF”THE BUDGET
|

If no newspaper is published within a municipal corporatlon a district has
two alternatives: 1) publish the.budget summaries and notice of public hear-

' 1ng in a newspaper .of general circulation; 2) send, by regular mail, cop1es

of the budget summaries and a notice of the hearing to the legal voters of

the district at least’20 daye prior to the hearing. Only one copy of the.

summaries.and notice need to be mailed to'a household in which there are two

or more legal voters. If distribution is made by mail, a noticeg must be pub-

lished once in a newspaper of general .circulation in the district giving the

following information (ORS 294. 421) oo -
The date, ;ime, and-place of the hearing by the goverﬁing body on the
budget. L R

[

°

The place and time* where a copy of the budget may be inspected or ob-

tained by-the .publitc. 4
X ® J

‘:e“ N

The total budget and taxes proposed to be lev1ed

The change in the amount of* the proposed tax levy and preceding year's
proposed tax levy.

The publication shall be not‘less than 8 nor more than 14 days prior to the
Buéget hearing. ” /. . »

\./' , ..

If no negspaper is published in a municipal corporatlon and if the total es=

timated expenditures do mot exceed $50,000, a municipal corporation may:

1) post, iin three conspicuous places, copies of the budget summaries and
notice of the public-hearing; or 2) publish them in a newspaper of .general
circulation in the district; or 3) mail the budget summary as described in
the preceding paragraphs. The posting must be done at least 20, days prior
to the date of the hearing on the budget. If fhe summaries and notice are
posted instead of published, a notice must be. published in a newspaper of.
general circulation as In the first example above (ORS 294.421).

-

-
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SPECIAL PROCEDURES FOR DISTRICTS IN e
N "+ SPECIFIED COUNTIES ’

€
v

NOTE: Districts in Multnamah County which anéicipate asking voter approval

2.

of a special Levy"shall so, notify the Tax Supervising and Conserva-

tion Commission at least 55 days prior to the date of the election

(ORS 294.655). . . )
. 4+ L *

Procedures for Multnomah County gchool‘di§tricta not exceeding 100,000

population which elect te hold their own public hearing:

e . ) : )

a. Following its reviéw and revisidn, if any, of the budget document,
the .budget committee submits the document, before it is appxoved,
to the Tax Supervising and Conservation Commission at least 20

p days before the budget summary is to be published.

b. Upon réceiging the' budget document back from the Commission, the
budget committee acts upon the Commission's recommendations and *
approves the bddget document.

-

c. The;school board sets the date for a public hearing and’ publishes
‘a notice of the hearing, together with a summary of the budget
document, as required-of.9ther school distficts. . -

_ df A newspaper pﬁblished within the boundaries of the district ig to
: !L 'be used if there is such. If not, one of general circulation in
% the district will be designated by the board. 3
: .
e. If the tax base is insufficient, the school board sets a date for

an elpction to exceéd the six percent limitation and publishes
twice in the newspaper a'notice of the electien, the ‘first publica-
tion not less than 15 days nor more than 25 days_ and the second
publication not less than 8 days nor more than 14 ddys(prid& to

the efection date. ,

f. The school board adopts the budget, makes the appropriations, and
degclares the levy. Within limits stated in the law, the school
board may amend the budget prior to adopting it.

Procedures for the Multnomah County schpol districtd not exceeding

100,000 population which elect to have their budget-hearing condsted

_by-the Tax Supervising and Conservation Commission:

a. Following its review and revision, if any, of -the budget document,.
o the budget committee’ approves the budget. ’
b. Ihé school board submits the approved budget to the Commission
which sets ‘the date for and conducts a public hearing on the
budget with the school board or its representatives. present at
the hearing. '

4 < Jt -

c, The school district publishes its budget summary and notice of
school budget ‘hearing as is required of. other districts.

R § 3-75
i : : \¥ 11
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Upoir receiving the budget.document back from the Commission, the
school board takes action that is outlined in le above, if
applicable, and 1f.

—_—
[

3. « Procedures for Multnomah County school districts that have a popu%atipa
over 100,000 but not exceéding 250,000 are the same as listed in
Section 2 above. .

Procedures for the Multnomah County school .districts that have a popula-

tion over 250,000: . ’
‘ . ' %, .

a. The school board approves the budget and submits it to the Tax »~

. " Supervising and Conseryation Commission at least 20 days prior to

a public hearing-date set by the Comm1551on . . .

The Commission sets the date for and conducts a public hearing on ,
the school district's budge®. The school boardeor its representa—
‘t1ves are to be present at the hearlng

The school district publishes at least 8 and not more than 14 days
prior to the hearing a "Notice of S&hool Budget Hearing," the
total budget requirements and taxes proposed to be levied, and the
change in the amount of the proposed tax levy and ‘the last preced—
1ng proposed tax levy .
. r s - ‘
Upon receiving the budget document baek from the Commlssxon the
school- board takes ,action outlined in le, above, if applicable,
.and,'1f.

: ‘e [

.5 Procedf‘s for sc‘.hoo1 -d1.str1cts of Wheeler, Grant,, Harney and Wallowwx

¢ counties: .

~
~

a. The school board forwards the budget to the Intermediate Educatlon
' Dlstrlct (IED) board not later than March 15 -

.
' '

The IED board examines the school.district budgets and by April 10
notifies dlstrlcts of contemplated changes, if any, in the budget

The IED board, upon request, meets with the local board fog~the
purpgse of discuséing contemplated changes. C‘Et

The IED board notifies dlstrlcts by April 20 of flnal local budget
approved by the IED board..

." » The local board determlnes the district special levy, if any, to
be made to supplement the budget approved by the IED bodard.

’ .

foo/ If a district specialy levy is necessary, the procedure ip other
v counties is carried out to set a date for an election to exceed
" the o wpercent limitation. At this polnt the steps outlined on -
pages 6 and 7 will be followed, except the dates will be different.
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- ' ‘ BUDGET PLANNING CHART coe 4 ¢ )
. ) ¢ e - ~N
\ ) . |
Date” " Date - Date Date * Date Date Date Date _ ~ Date _ Date'. . Date - Date ‘
R ~ R ist Pub. - |
» ., » \ - 3 v \
‘ T - 2nd Pub.
C i - Date ' J .
- o Ve
' ’ e 1 i . ’  + = 1st Publication (}§-25 days)
. . s . ©0 ’ * 4 2nd Pubheatlon (8-14 days)
[ . . '- ------------
o . . ] ’
- a |
h \ Notify . county’ : - ‘
otify . county clerk > . |Post and .. -
at least 35 days ] Prios ., [Publish |- Canvass |~
C : to election, . « Jdtor —{Election Elqct{on
. ’ - Results ‘
8-14 da 1525 d v . |Election ' .
U R _y;__: p :’ """"""" N ': "f . 4 / B r
' N ' - / . 2
. i H ) ‘: ™~ , : ) h /{6“0 . S : . )
‘|Appoint | |Publish |- (Budget | |Budget . | [Publish Publish Public School ° by : ,.  |Board Levy
:Budget Notice of Comm. Comm. Budget | |Notice of| |Hearing g:?g_’_ ‘g cr T gggp;st | | Certified N
Officer [ |Budget | |Pubhic  [T|Approves [ |Summary [ | Budget [ lon mines | %, . ' Makges to
- Meeting Meetings | ! { Budget Heanng Budget Estnt Levyl/ - : Approp. ASS'-’-SS".E,,
* R | . - . . \;
° ‘ : ] 1 . 4 Y
° ] ! ! . . N\ . . ) /
) CtwiEEsTT TN : A g
Additiortal Budget Meetings Required A v g \\- T , / 3
A - . ' ‘ Y~ Ing // N ° T
< ~Ing; . .
* T, B - N \ei o\ //
n =R -
¢ = - / Y / b‘ 3 - )
. o ¢ - | ) ) te
B K . o
Tlustrated above is & suggested diagram that may be helpful for the budget officer to chart significant dates on whxch certain actions must otcur in
connection with the devefopment of the budget as set forth in the Local Budget Law. L - : .
AN N . L
The chart is a variation of one developed at the Multnomah Intermedxate Education District. : . o . .
: )-‘!&ld ’ o . . “x ¢ .2 -
Ok 8 .

Aruitoxt provided by Eic: ~
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RESOLUTIONS ADOPTING BUDGET,- LEVYING TAXES, AND

Y . ] MAKING APPROPRIATIONS . .
* ) ] ‘ \ . . ¢
. 1, ® BE 1T- RESOLVED that the Board of Director$ hereby adopts the budget
. approved by the budget committee of the (1) # ont |
(2) . _ now on file in the office of ©3) .

) NOTE: In the event the.budget to be adopted differs from the
.one approved by the budget committee, a suggested wording for
the resolution may -be:_ , "BE IT RESOLVED that, the Board of
Directors hereby adopts the budget for 19 ‘ =19/ 1in the
office of . (3 . M

.

2. BE IT RESOLVED that the Board of Directors levies the taxes provided
for in the budget adopted in paragraph 1 of s«his resolution in the aggregate

amount of $ : (6) .. and that these taxes are hereby levied upon
all taxable property within \ ° (1) ' as of 1 a.m.,
" January 1, (4) . / J
3. BE IT RESOLVED that the amounts for the fiscal year beginning July 1,
(4) , and for the purposes shown below are hereby appropriated as -
- follows: . . . . N
’ - GENERAL FUND
' v . ¢ * . < ‘ . et )
' ; Instruction . $2,284,596 .
Supporting Services " 1,746,889 . . .
< Community Services . N 4,480
" Interagency/Fund Transactions - 39,301
Operating Contingencies 56,300

Total Genetal Fund Appropriations $4,131,566

DEBT SERVICE FUND ’ «\
* kN
; ‘ Debt Service . $ 131,094 ° .-
- - 1
. FOOD SERVICE FUND
. . Supporting Services ) ' $_ 200,501

(1) Name .of schoel district. . . ,

(2) Date on which budget was aﬁ?roved by the budget committee. v

(3) Title of the officer who will have custody of the budget document.

,, (4) The calendar year in Which the tax levy is'certified’to the county

assessor.

(5) Aggregate sum,of budget requirements of all funds.

(6) The total sum of taxes to be levied for the ensuing year taken from
the Financial Summary of the Budget. . . g

2

* . ’, . -

J" NOTE: Your attention is invited'to the memorandum on the following page in
which the Department, of Revenue authorizes appropriations as illus—

s

7,

trated above. \ P "

. : e , 3-75
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- DEPARTMENT OF REVENUE - .
* Assessment and Appraisal Division . . .
" . 1
R T Guy Waldroop, Coordinator uAaTE  December 31, 1974

School Budget Services
Department of Education”

B RO Dwight D. Butt, Manag Qnék /6/1

Local Budget Unit .

LuBIEeT Approprlatlons for Schooi DlStrlCt Program Budgets
] B N . ' :

This memo is intended to make clear some of the p01nts we digcuBsed at

our mecting Wednesday, December 18, 1974 regarding how school districts

should make approprlatlons when they have a program budget.

I certainly applaud your effort in giving the school districts of the

state some difection on this matter. I Have discissed this issue with

. both Ira Jones of the‘Attorney General's offfce and Bill Miles of the
Division of Audits. , We wanted to make it clear that within .the context
of this memo, we are talking only about school di icts and not other

' municipalities who may be con51der1ng program bud - ! :

\

’

- We.feel that the broadest leve ‘of appropriations sho
[ Function within a fund. Th is, within the General for“exapple,
the appropriatikns would be: Instruction, Supportlng Se Se,Community
Services, and Inter- Agéncy<Fund Transaction. Then the Special Revenu?

> Fund wouid have the same appropriations, if. agpllcable, and the Debt

- . Service Fund would be qpproprlated to Debt Service. ]

e at the Lével

~

ir), Bifl, Don, and I all feel that the integrity of:funds should be '

¢ maintained by making separage appropriations for each fund. -Ft seems
L. like it would be edfsier to account for and audit federglly and state
" —, : funded programs if the approprlatlons'of all funds were maintained
individually. ..

It would be okay with us if a district wantedeto-appropriate at Level
11, III, or IV, but we do not recommend it. ’

Yl [

/ Following are some suggested appropriations for-a program budget:*
, «
o GENERAL FUND
LN ¢ .
- . Instruction .
' Supporting Sqryices. .
' Community Services . o

. 1Q§QT—Agency Fund Transaction ’

\ 'BOND RETIREMENT FUND

N

o - 2 Debt Services
- ’ SERIAL CONSTRUCTIQN FUND o
Qo ' g
EHQJ!:“ Supporting Services - .




Guy Waldroop
Page .2 . - " .
December 31, 1974 . . '

SPECILAL REVENUE FUND N

, . Instruction
. : Supporting Services
L= Community Services
Inter-Agency Fund Transaction ' .

WORKING CAPITAL FUND ~ . L

‘ Supporting Services NEEE
& - ‘ pport ‘g ervice )
. . This obvidusly brings up the question of hew budget information should
' be presented on the publication Forms LB-2 and LB-3. Since the Level 1
Function pEOpriations would do away with the titles of Personal Services,
Materials aywd Services, Capital Outlay, and ‘All Other Requirements, the. ‘
- Level 1 bun(tlon titles of Instruction, Supporting Serv1ces, Community -
Services, Inter- Agency Fund Transactlon, and Debt Services should be '
substituted on the LB- 2 apd LB-3 fOrms for the present titles. However,
- the sgge format should be used. . ‘ ) .

° o’

.

a

Another question that might arise would be which appropriation title
should include operating ®rontingency accounts. Rather than including
contingency accounts in any of the five titles listed above, a separate
appropriation with the title of Operating Contingency would be proper,.
This appropriation would then be®listed withip any fund that contains. an
operating contingency ac¢count. ] € gJL\\

1 hope this will make clear "the Local Budget Unit' s oplnion on the
points we discussed the other day. If you have questions on this material
please do_ not hesitate to give us a ‘call, . T

;o - 3 !

DDB:rd . “ - 7 .;
/ L. s g

cc: Ira Jones
- Bill Miles. g e : -
-Gilbert Gutjahr % . ‘

N~—

. . )
- »’
- - ¢ o *
.ot 3-75
. ¢, ST17
. * D -
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A SUGGESTED BUDGET CRITERIA CHECKL1ST ‘
. . T e -
L . Check if =~
The School Budgetary Procdss - Used
1. Does the district have board policies to govern the
responsibility of the budget?
2., Does the budget show evidence of long-term planning?
a. Is there a projected enrollment schedule?
b. Is there a construttion plan7 .
I c. ' Is there a schedule for maint&nance and remodeling?

. 3. 'Does the distrlct develop an annual budget calendar to
guide the year's work?
4, Does the distr?ot develop a budget document that is
. easily handled? !

a. Is there a statement of the district's ’ o
educational philosophy in the document?

b. +Is a list of the district's educational aims .
and objectives included in the document?

c. Is there a statement of justification for
i expenditures included after each proposall? Lo ! H
5. ‘Does the district budget avoid year- end surpluses ,
or deficits in school funds? . !
6. Does the district budget list all estimated
receipts and all estimated expenditures? ) . . )
a. Is there an adequate accounting system?
.. b. Are fixed.assets properly accounted for.annually?
. 7. Does the planning for the budget develop a well- i
, ’ rounded progfam? ’
a. Is there an established per pupil allotment for .
" the different areas?
b. Is thete a well-planned review of all budget*
). . requests? . .
c. Is there a planned control of all appropriations?
8. Does the district plan thé budget with the coordination
"of all personnel? . .
) sl N -
School Budget Form ~ ' . g’
. <
1, Does the budget documeﬂt have the” following four
fundamental considérations? + ° -
a. Is there an education plan?
- . b. 1Is there a priority plan? '’
c. = Is there an expenditure plafg?
d.. Is there an income plan? L ' K - ' . .
2, Does the budget document have an adequate outlined -
a. Is there.a cover?
” b Is there a table of contents? .
. c.. [TIs there a budget message7 " . ~-
3.° Does the district use a Standard and uniform accounttng
system? ~
. ° 3 4 .
T 7315 ‘ .
18 - )
3 v .o - {,\
) ) v N v .
- ) , . )
< -
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4. Does the budget show the financial status of the

district? .
a. [s there a schedule of bonded indebtedness?
, b. Is there a schedule for contracted salaries?
c. Ishere a schedule of contracted services? -
5. e budget show an analysis of expenditures
with the supporting details?
a. 1Is there a list of expenditires by buildings?
. b. Is there a list of expenditures by deparctment?
c Is there a unit cost developed for expenditures?
NN . ! P Y .
Lay Advisory Committees
. 1. Does the district have a plannéd program to use

community groups in developing the budget?

2. Does the disttict make use of special committees to

. assist in the educational planning?

3. Dpoes the district have a definite method of appointing
members.to the committees? . .

4. Does the district have a list of powers and duties for
the budget committee? ot
Do the levying board and appointed budget committee
members work together in planning the estimates such
as expenditures, income, and tax levy? .

6. Does the district have a well-planned public relations
program for’ the budget? - ' .

.

Preparing the Budgét

1. Does the district have a calendar scheduling all
necessary budget activities throughout the year?
2. Does the budget document have ‘a detail of pupil
: accounting? - . .
a.  Is there a census report? .
b. .1Is there an enrollment forerast? ’ .

‘, ., c. . Is there a class schedule? y

3. Does the budget document have a summary of receipts?
4. Does the budget document have any comparisons to
. atudy? e ) ; 4
a. . Is thére any attéhdance comparison?
" b. 1Is there a tax rate comparison? . '
5. Does the budget have supporting material for the
* estimated expenditures?
P . a. Is there an inventory of supplies?
b. 1Is there a list of needs for the next year?
» C. Is“there an organization plan for the school ’
) , with uhit costs? , ' ,
d. Is there a schedule of principal -and interest
. payments for each bond isdue?
’
; -
- .

oo
e .

F2]
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Advcrtising the Budget . \

1. Does the district distribute copies of the budget to .
" the. community? ‘

2. Does the district publish the budget in the!local .
papers?

Adoption of the Butget .

1. Do the district board minutes show resolutions to
. determine and declare the tax levy?
2, Do the responsible officials notify all departments
of the appropriations in the "adopted budgets? \ ’
3.  Does the dist‘pct disttibute the adopted budget to * | S
-all necessary county and state offlcials’. :

Budget Limitations

- ' Nt

.1.. Does the district follow the budget calendar,

" abiding by all legal requirements?
2. Does the budget classify all the special levies

and special funds?

Budget Contfole in Operation

>

1. Does the district use an accepted work plan to B
schedule the budget appropriations?
' a. Is °there a notification to the staff members
. on the allotment of funds? - =
b. Is there a schedule of payments developed, for
goods and services? ¥ :
c. Is there a monthly balance statemengt of all
) accounts given to the district boar ‘
2. Does the district have provisions for emer
a. Is there a provision for borrowing? -~

b. Is there a provision for budget transfers? :
3. Does the district have a year-end report of their
financial status? .

The last step of budgetary procedure is that of appraisal,
which is an attempt to evaluate the effectiveness of the
budget plan. .Have the budgetary procedures been evaluated
to-make next year's plan-more effectiyve?

T

e
* 1

s ’ .
THIS IS A SUGGESTED BUDGET CHECKLIST. ADMINISTRATORS SHOULD AMEND OR
RECEN

OTHERWISE ALTER THE CONTEN?S TO MEET LOCAL ORGANIZATION AND CONDITIONS .

LN




F-UNDS, ACCOUNTS, A N-D FORMS

, CLASSIFICAT1ON OF REVENUES

- v

- “x o

Revenues are classified by type and source for the various funds of a Local
Education Agency (LEA). Revenues are defined as additions fo assets which:

. 1) do.not intrease any liability, do not represent the recovery of an ex-
penditure; 2) do not represent the cancellation of certain liabilities with- f
out a correspopding increase in other liabilities or a decrease in assets;
and 3) do not represent contributions-of fund capital in food services and ~ .
pupil activity funds. ’ . . }

‘ , ¢ ’ . |

The diverse, néturq of school district operations and the necessity of deter-
mining legal complianceg preclude a éingle set of accounts fotr recording and
summarizing all the financial transactions of & LEA. Instead, the required .
accounts are organized on the basis of funds, each of which is completely
independent of any other. Each fund must be so acetounted for that the iden-
tity of its resources, obligations, revenues, expenditures, and fund equities
is continually maintained. These purposes are accomplished by providing a

. ‘complete self-balancing set of accounts for each fund which shows its assets,
liabilities, reserves, fund balances or retained earnings, revenues, and ex~
penditures. The types of funds are listed and defined in the chapter on
expgnditures. ' )

Tqg illustrate the di;erse nature of the financial transactions of a LEA, con-
sider the four sources of revenue and the objects of expendigure. Revenue
rom intermediate, state, and federal sources pose no great problems, as they
re used generally for the current year's operation. In other words, fiscal
‘'yvear money is spent for the current fisca} year.. . ,
Revenue from local sources, on the other hand, is expended for two periods; ’
the current year only and the current year plus future .years (capital outlay).
Also local revenue: comes, from several different local sources. It is gener-
ated from taxes, fees- from patrons (tuitior and transportation), earnings on
investments, services to other LEAs, sales from school enterprises (food and
. pupil activities), gifts, and intérfund .transactions. These interfund trans-
actions result from 1) the sale of fixed assets; 2) the recovery of losses
on insured property; 3) the return of prior year's expgndithres; 4) the sale
of bonds; and 5) transfers of money from one fund to another.
. ! ’ . -
"Each of these types of revenue increases the assets of a fund but does not’
necessarily increasé the *assets of the LEA. Revenue from ofher LEAs'is.rexe—
nue to the LEA but is not revenue to the state when the LEA reports revenue
. to the state. Revenue for the enterprise funds (food services and pupil
activity) are revenues for the funds but are, not necessarily revenues for
' the LEA. The enterprise funds exist only as businesses within the LEA; that
is, they are accounting entities for activities which are not for profit but
only to support the school activities.

-




Revenues resulting trom the interfund transactions, even though the are reve-
nuew for lunds, are not revenues for the LEA. The sale of~fived asscets merely
changes the form of an asset from {ixed to cash. Recoverics Jronm insuran-c
adjustments are changes in the form of an asset from fixed to cash. The rer
turn of a prior year's cxpena'tures is carried to the fund balance of the-ap-
propriate fund. Sales from b¢nds are transferred to the Capital Projects
fund as revenuc, and the liapfility they incur is added to the Long Term Debt
group of accounts. ‘er of money from one fund to another 'is considered
money collected by one fund as agent for another fund. Tt is revenue for the
receiving fund only. (The interfund revenues are starred in the list of , W
revenues.) ! '
Tt is important to emphasize three points: 1) the listing of revenues in this
chapter does not dictate procedures for reporting LEA income to state ,and fed-
eral cducation agencies; 2) identification of LEA income data needed for re-
porting purposes will require special instructions; and 3) income generated
from interfund transactions (listed above) is not. income for a LEA and will % .
require separate identification to assure appropriate reporting. Moreover)
the definition of revenue has not changed and current revenue categories can
be maintained. '

s ~ - t
Thus, just as it is essential to accpunt for LEA operations by funds, it is
essential to report revenues by funds in a combiped statement for all funds
rather than for, the LEA as an entity. Financial reports to school boards and
state agencies showing status of LEA revenues, expenditures, ard balances are
of four types: 1) combined balance sheet statement showing LEA assets, lia-
bnlities,gpnh fund balances for all funds; 2) combined income statement show-
ing revenues and expenditures for all funds; 3) changes in fund balances fot
a1l funds; and 4) changes in financial position for all funds. Full disclo-
oure of financial transactions is made from these reports. ™~

The types of revenue from each source, ) local, 2) intermediate, 3) state,
and 4) federal, are defined and listed below.

(L) Re:énué'from local sources is the amount of money produced within
the boundaries of the LEA and.available to the LEA for its use.
Money collected in the same amount by another governmental unit as
an agent of the LEA (less collection costs), is recorded as revenue
from local sources. Shared revenue (revenue levied by another gov-
ernmental unit, but shared in proportion to the amount collected
within the LEA) is also recorded as revenue from local sources. -
Money transferred without having to be repaid, money received for
the recovery of an expenditure, 4nd ptoceeds from the sale of bonds -
axe local revenue. '

| e .
Revenue from intermediate sources is revenue from funds collected
by an intermediate ‘administrative unit, or 4 politjical subdivision
between the LEA and the state, and distributed to LEAs in amounts
that différ in proportion to those which were collected within such
systems. -

»

- .

An illustration. of revenue from intermediate sources is the case of
a county which .levies and collects a sales tax in the county, and

r

Q
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“distributes thé money thus collected to the various LEAs as a flat
grant or on an equal1zat10n -aid basis. ‘
W '
{3) Revenue from state hOUICCS is revenue from funds collected-by the
state and distributed to LEAs in amounts different proportlonately
from those which were collected within such LEAs.

LAY

"=

(4) Revenue from federal sources is revanue from funds collected by
» the Federal Government and distributed to LEAs in amounts that
L " differ in proportion from those which were collected within such
LEAs. It is unimportant whether the funds are distributed di-
rectly to the LEA by the Federal Government or through some inter-
vening agency such as’the state. When an LEA does not have a v
| |  “gethod for determining the pro rata share of federal, state and
dther sources of revenue in a commingled grant, it is recommended,
that the distributing agency provide thlS information to the local
or intermediate agency. ' ) . '

Within cach source of revenue,_individual items of revenue are classified
into basic groupings of similar types of revenue such as taxes, or similar
purposes such as Student Activities. These group headings are not acceunt
titles; they are used only as a convenient means of 1dentify1ng spe01f1c
revenue acéounts for reporting purposes.

N

Li%fing of Revenues

;General types of revehue are summarized below. ,.Thetrevenues listed aresde—
fined in the section following (pages 27 to 37).

. . ' \ .
| [N ' Definition
D . . ) ' - Page No.
1000 Revenue from Local SOUTCES .+ « « o« o« o« o o+ o o« & 4 & 27
1100 S 4 v e e e e et e e e e e e e e e e e e e .27
R T
1110 ° Ad Valorem Taxes Levied byaLEAs e e e e e e e 27
1111 Current Year -
1112 Prior Year . )
-3120 Ad Valorem Taxes Levied by Another Government
’ Unit e e e e e e e e e e e e e e e e e e e 27
1130 Sales and Use TaX + « ¢ « ¢ v ¢ o o o o o o o« o o 27
leb g Income TAaX « o ¢« o o o o 0 o o s o & o o o o 27
1180 Other TaXeS « « « v v & o o v o o o o o o o o o+ o 28
1190 Penalties and Interest on Taxes . . . . . . . . .° 28
11200 Revenue from Local Governmental Units Other
% | Than LEAs . . R RN 28
.,4ig \ )
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Listing wf Revenues (Cont inued)

»

* A ,
‘ - - Definition, '

| Page No. .
1000 *  Revenue. from Local Sources (Continued) :
‘1300 TULEION ov v o o 0 o o o o o o e e e e e e 28
1310 Regulgr Day School Tuition .« « « o « o o o o o« « ~ 28 .
1311 Tuition from Pupils or Parents . « .« « « « « 28
1312 Tuition from Other LEAs Within the State . . . 28
1313 Tuition from Other LEAs Outside the State . . . 28
1320 . Adult Continuing Education Tuition . . . « « ... 28
1321 ” Tuition from Pupils or Parents . + » » « « « « = 28
. 1322 Tuition from Other LEAs,Within the State . . . 29
- 1323 - Tuition from Other LEAs Outside the. State . . . 29
T 1330 - Sugumer School Tuition « « ¢« « o ¢ v o o o o v o o 29
o 1331 Tuition from Pupils or Parents . . . « « « .+ . 29
a9 1332 Tuition from Other LEAs Within.the State . . . 29
1333 . Tuition from Other LEAs Outside the State . . . 29
1400 - Transportation Fees « « « « « « v o o ¢« o o oo 29
. 1410 Regular Day School Tramsportation . . . « « « « 29
J 1411 Transportation Fees from Pupils or Parents . . 29
1412 . _ Transportation Fees from Other LEAs Within —
the SEALE « "o v v v o o v o o v e e e e e e 29 <.
- ) 1413 : Transportation-Fees from Other LEAs Outside ) : ‘
¢ the State « o« v v o ¢ ¢ o o o o o o e s 0 e .o 29 s
1420 Summer School Tramsportation . . . « « « « o o & 29
1421 Transportation Fees from Pupils or Parents . . 29
1422 . Transportation Fees from Other LEAs
. Within the State .« « « v v o o o ese o o o o 30
1423 Transporgation’Fees from Othler LEAs ‘ .
Outside the StAte + « « o « o o o o o o o o o o 30 -
. ' 1500 ~ Earnings on Investments . . « + « ¢ « ¢ o ¢ o o o 30 ’
1510 ‘ Interest on Investments . . . . . « . . C e e e e 30
1520 Dividends on Investments . .« « « + ¢ + o o o o o 30
1530 GCain ot Loss on Sales of Investments .. . . « + . 30
\
1600 FOOd SEIVICES + « o v v o o v o o o o' o 0 0 0w 30 '
1610 Sales tO PUPILS v v v v o o o o v v v e v v o o 30
. 1611 Breakfast o o o cio o o v 0 e e e e e e e e 30 ¢ |
. 1612 LURCh o/ e o o e e e e e e e e e e e e e 30T -,
1619 Other e e e e e e e e e e e e e e e e e W 30 5
1620 Sales td AULES + « v v o o o o o'e o o v e w031 )
. 1621 T Breakfast . . v e v e e e e e e e e e 31
1622 CLunch s v vt e e e e e e e e e e e e e e 31
1629 OLRHETL o + o o o o 0 b o o o o o o o o o o o o o 31 . ‘
3-75 . ° ) . .
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Liéting of Revenues (Continued)

i efinition

et , , ’ ) Page'No.
1000 ’ , Reveuue from Local Sources (Cont%nued) '
1700 Pupil ACEIivities .« « o + o v v v v e v v te . 31
¢ . -
1710 - AAmISSionS! .« ¢ v v v v 4 e e e e e e e e e e e 31
1720 Bookstore Sales . . .+ v « o o o . 00000 e e 31
1730 Pupil Organization Membership . . . . . . . . .. 31
‘ 1790 Other Pupil Actiyity Income . . . + « o« + + + 31
4
1900 Other Revenue from Local Sources . .« .« « « « « .« . 31
1910 Rentals . oo . . . e i e e e e : e 31 -
1920 . Contributions and Donations from Private Sources. 32
1930 *Sale and Loss of Fixed Assets . . « . « ¢« « « « & 3%
1931 Sale of Fixed Assets . . . ¢« v v o o o o o o 32
1932 Compensation for Loss of Fixed Assets . . . . . 32
1940 Services and -Supplies Provided Other LEAs . . . . 32
+ 1941 Services Provided Other LEAs Within the State . ~ 32
42 Services Provided Other LEAs Outside the State. 32
< - 1850 *Refund of Prior Year's Expenditures . . . . . . 32
1960 *Transfer From Other Funds . . . . . . . . « + « & 32
1970 * *Sales of Bonds . . . . . T e 0 e e e et W 32
1980 “Premium on Bonds Sold . « « v v v ¢ ¢ ¢ 4 4 4 aae 33
1990 Miscellaneous . « « « v « v o o o o 4 o o 0t v v emm=33
2000 Revenue from Intermediate Sources « . « » o v o o o o 33
2100 . Grants-In-Aid . . + 4 4 e 4 v 4 b e e e e e e .. 33
2110 . Unrestricted Grants-In-Aid . .\. ¢ e e e e e 33~
2111 County School Fund Levy . « « & ¢ o ¢« o o o 33
“2112 - Federal Forest Fees . . « « ¢« « « v « o &+ o o & 33
2113 Intermediate Education District Current
Year Apportionment . . . . « 4 ¢ o o o o ho. o 33 .
2114 Intermediate Education District Prior
o Years Apportionment . . . v .+ 4 ¢ 4 e 4 W e s I 33
o 2120 ° . Restricted Grants-In-Aid .. . . . . . . . o . _ 34
. 2200 Revenue in Lieu of Taxes . . . . . . . .. .. .. 34
2300 ~ Revenue for/on Behalf of the LEA . . . . . . . . . 34

*Revenues which are not revenues to an LEA.

o

:)k
bR




Listing of Revenues (Contidyed) S .
/ ) N Definition
X ) \ Page No. .
‘|3000 Revenue from State Sourceg e e e e e e e e e e 34
© 3100. Grants-Tn-Afd + + « o o v 0 o i e e e e e . 3G
N S
) 3110 Unrestricted Grants—In-Aid . « « « « o0 o o 0 & 34
. , 3111 Basic School Support Fund- General Support . . . 34
3112 . Common School Fund . . . « « % "¢ o o0 o 35.
3119 Other . . . . . .Y . .o o ooy 35
3120 "Restricted Grants-In-ATd . « + ¢ « ¢« o o 4 o . 35.
‘ 3121 - Glited Thitdren Program . . R ) .
3122 Handicapped Children Program . . . . . . . . . 35 ’
3123 Educable Mentally Retarded Children Program . . ° 35
. 3124 Trainable Mentally Retarded Children Prggram . 35
R ", 3125 ¢ Driver Edugation . . [> . « v « o o o 0 o 0 o 35 -
) 3126 ‘Basic School Support Fund- { )
‘ “ , School Lunch Match . . « « « « ¢« v o v o o o & 35
N 3127 Special Schools , « v v ¢ =0 v o o v 0 00 .o C35n
’ 3129 Other « « « v « v ¢« o ™0 070 o o v o o o v v 35
O 3200 Revenue in Lieu of TaXe€s . « v v o« 4 & o o o o o & 35
. ] \ !
, 3300 Revenue for/on Eehalf‘of,the\LEA N 5
:} * 4000 _ Revenue from Federél SOUTCES « v v ¢ o o o e o o 4 '3@
* 4100 .Grants=In-Aid . . .« . v o o . o 00 e e e e e e 36
/ 4110 \Unrestricted Grants-In-Aid Receivgd Directly .
. ' ‘from Federal Government . . .+ « « o o o S 36
4120 Unrestricted ‘Grants-In-Aid Received from Ve
ot Federal Government Through the State . . . . . .- 36
X 4130 Restricted Grants-In-Aid Received Directly
from Fedeéral Government . . « « « 4 o o o o o o 36
4140 Restricted Grants-In-Aid Received from Federal
/> Goverument Through the State . . . . . '~. e 36,
& 4200 Revenué in Lieu of .Taxes . . . . . . e e 37
e’ "4210 Operational Grants-In-Aid to Federally *
. Impacted‘ﬁ?eas T T S S coe 37
4220 Capital Grants- In—Ald to Federally
’ Impacted ATEAS . v « v o ¢ o 0 e e e e e e 37
. L
4300 Revenue for/on Behalf of the LEA . .. . . . . . .'. , 37
. f ¢ ‘R%v} P‘ [} '
- 3_75 . ) .
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4 . DEFINITLONS OF REVENUE ACCOUNTS .
. . . )
Code Descriptor . . -
L000 - Roveouobfrom Local Sources ' . '

1100 Taxes. C pulsory charges levied by a.governmental urdit for
the purpose’ of f1nanc1ng services performed for the common
benefit: . . . ’

\ ‘ - —_

1110 Ad Valorem Taxes Levied by LEAs., Taxes levied- by an LEA on

the assessed valuation of real and personal property lo- °
cated within .the LEA which, within 1ega1 limits,  is the
final authority in determlning the amount to be raised for-
school- purposes Separate accounts may be maintalned for
.current year's-levy (1111) and for prior years' 1ev1es
(1112). - .

Revenues paid to LEAs pursuant to the ‘statutes listed below
- are classified as current year's levy:: . ..
ORS 310.605 Elementary Tax Relief
ORS 310.655 ' Senior Citizens Tax Relief «
ORS 311.666 Deferred Homestead Taxes - v
. ' ORS 481.480 Trailer House Taxes ) e
. ORS Chapter 321 Timber Taxes' ‘

1120 —- Ad Valorem Taxes Levied by Another Government -Unit Taxes
levied for school purposes by a governmental unig .other
than the.LEA. The LEA is not thef final authority, within,

legal limits, in determining the amount to be raised. For '

L example, after an LEA has determined .that a certalﬁ amount
of revenue is necessary, another governmeﬁtal unit may
exercise discretionary power in reducing or increasing the
amount. Separdte accounts may be malntained for real prop-—
erty and for personal property

i

1130 . Sales and, Use Tax. Taxes imposed upOn the ‘sale and con-
sumption of goodsyand services. 1t can be imposed ‘upon the
sale and consumptlon either as a general tax o{'the retail

. . price of all goods and/or services sold within the LEA ju-
risdiction with few or limited exemptions, or.as a tax upon
the sale or consumptlon of selected goods and serviees.
Separate acc0unts may be maintained for general sales tax -

— and for selective sales taxes. ,

.
’

AN

1140 . Income Tax.' Taxes measured.by net income, that is by gross
income less certain deductions permitted by law. These

T taxes can be levied on individuals, corporations, or unin-

;  ,corporated businesses where the income is taxed distinc-

LiIE}y/%iim individual income. Separate accounts y be

tained for individual, corporate, and yninco rated

— business income taxes.
. c . o 3-75
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Descriptor N

. - ' |
. Other Taxes. Other forms of taxes levied within the LE
such as licenses and permits. Separate accounts may be |
. maintained for each specific type of tax.

Penalties and Interest on Taxes., Amounts collected as
L"'penalti(;s for the payment of taxes after the due date oryi-
"dates, and the interest charged om delinquent taxes from}
the due date'go the date of actual payment. A separate ’&
account for-penalties and intefest on_each type of tax ma
be maintained. " ‘ %

.
: <>

Revenue from Local Governmental Units Other-Than LEAs. ReveL
nue from the appropriations’of another local governmental
unit. » The LEA is not the final authority, within legal lim-'
its, ip QELermaning the amount of. money to be teceived, and
the money is raised by taxes or other means which are not
carmarked {or school purposes. Payments in lieu of taxes
from the .local governmental unit’s are recorded here.

» ¢ e
Tuition. "Money received from pupils, their parents, welfave®
agencies or other LEAs for education provided in the LEA. g
(A1l money receivad for tuition from any source is income for
the LEA receiving it, but when tabulating total state dncqme
for tuition, items 1312, 1322, and 1332 are excluded. When

tabulating total_1ncom€‘FrUm“tuition at the_federal level,
item§ 1311, 1321, 1331 are tabulated only.)

Regujar Day School Tuition. 'Money received as tuition for
///’ pupils attending the regular day schools in the LEA.
. <
311 * Tuition from Pupils ®r Parents. Money réceived from pu-
pils, parents, or welfare agencies as tuition in regular
day schools. ~

.

-~

1312 Tuition from Other 'LEAs Within the State. Money received

for regular day schools tuition from other LEAs within

the state. ha
/

Tuition from Pther LEAs Outside the State. Money received
for regular day schools tuition from LEAs outside the ~
state.

L

Adult/Continuing’Education Tuition. Money_received as tui-

tion for pupils attending adult/contimuing, education schools
in the LEA. 4 : : '

Tuition from’/Pupils or Parents. Money received from pu-
pils, parents, or welfare agencies as tuition in adult/
continuing education schools.

3




Descriptor ) - NS
. 1
Tuition from Other LEAs Within the State. Money received
for adult/continuing education schools tuition from. other //’

LEAs within "the state.

Tuition from Other LEAs Outside the State. Money received
for adult/continuing education schools tuition from other .
LEAs outside the state. '

<@

Summer School Tuition. Money received as tujtion for pupils
attending summer school. e '

Tuition from Pupils or Parents. Money received from ‘pu-
pils, parents, or welfare agencies as tuition in summer
school

~

Tuition from Other LEAs Within th ate. Money received
for summer school tuition from other LEAs within the state.,
* - AN & /

Tuition from Other LEAs Outside the State. Morey received
for summer school tuition from LEAs outside the state.

Transportation Fees. Money . received for transporting PUPllS
to and. from school and school activities. (All money recelved
for transportation from any source is income for the LEA re-
ceiving it, but when tabulating total state income for trans-
portation items 1412 and 1422 are excluded. When tabulating
total income from transportation at the féderal level, items
1411 and 1421 are tabulated only.) ’

Regular Day School Transportation. "Money received from -
pupils, parents, welfare'ageneies, or other LEAs for trans-
porting pupils to and from regular day schools. -

Transportatipn Fees From Pupils or Parents. Money re-
ceived from pupils or parents to “transport pupils to and
from regular day schools. » o

- ©N »
Traniportatlon Fees from Other LEAs Within the State.
Money received from LEAs within the state to transport
pupils to and from regular day schools.

~

Transportation Fées from Other LEAs OQutside the State.
Money received from LEAs outside the state to transpprt
pupils to and from regular "day schools.

4 ’ :
Summer School Transportation. Money received from pupils,
parents, welfare agencies, or other LEAs to transport pu-.
.pils to and from summer school. )

~

Transportation Fees from Pupils or Parents. Money re-
ceived from pupils or parents to transport Rupils to and
from summer school.

—




Aruitoxt provided by Eic:
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Descriptor \

«

Transportation Fees {rom Other LEAs Within tne State.
Money received from other LEAs within the state to trans-
port pupils to and from summer school.

i

Transportation Fees from Other LEAs Outside the State.
Money received from other LEAs outside the state to
transport pupils fo and from summer school.

» [

Earnings on Investmengs. Motey receiyéd as profit from hold-_
ings for savings or speculation. ”

Interest on Investmeénts. Interest received on temporary
or permanent investments in United States Treasury bills,
notes, bonds; .savings acgounts; time certificates of des
posit4 notés; mortgages; Or other interest-bearing
obligations. -

Dividends on Investments. Dividends received on stocks.
~
Gain or Loss on Sale of Investments. Gains or losses
“oalised from the sale of bonds or stocks. Gains repre-
sent the excess of the sales proceeds over cost or other
basis at date of sale (cost less amortization of premium
fQ the case of long-term bonds purchased at a premium
over ,par value or cost plus amortization of discount on
long-term bonds purchased at a ‘discount under par value).
Gains realized from sale Qf—ﬁ.s. Treasury bilxs repregent
interest income and should be credited to account 1510
.above. ' - '

—

-

Losses represent the excess of the cost or other basis at

date of sale (as described above) over the sales proceeds:
Food Services. Money received for dispensing food to pupils
and adults. - ) . R

a

Sales to Pupils. Money received from pupils for sale of
food -products and services:~ Better financial control,
analysis, and reporting for federal and state reimburse-
ments cgn be obtainedsby maintaining separate accounts for’
type of sale, such as type of lunch sales, milk program
sales, and other sales. -Use of this account is’required
for federal reimbursement purposes.

Breakfast

~Lunch- (Type A)

!

Other (Milk ahd a la carte)




v Code .. Descriptor . . ‘. P .
v . . . - Lo

1620 "~ Sales to Adults. Money received f{rom adults for sale of
-food product’ and~services is recorded here. ‘Regular meals
or food products seid to staff can ‘be segregated from o,
» - special dinners and affairs for special purposes by main- |
taining sepafbte accounts. »

. . -
. , . . ' + 14
A v

: 1621 Breakfast -

-

o’

> ~1622 Lunch (Type A and a la carte) ’ ; .

1629 Other (Banquets, etc.) '

s -
o

\
1700 . Pupil Activities. Money received from school-sponsored ac- e
tivities. Taxes associated with sale items which are re-
quired to be collected¥may be recorded as a liability, not
as a revenue.

.
.

\ 2

1710 ) Admlssions Money received from patrons of a school-
. sponsored activity such as a darce or a football game. .
Admissions may be recorded in separate accounts according
» _to the type of activity. '

1720 Bookstore Sales: Revenues of sales resulting from the
» - operation of a bookstore. Bookstore sales can be part of
the distributive education courses offered, pupil organi-
zation sponsored, or a school or gystem enterprise. Sales
- N . may be recorded in separate accounts according to the type
“ ' ». of product sold. )

“

e \
1730 . Pupil Organization Membcrsh1pr Money received from pupils
for membership in a school's pupil organization or club.
Membership usually grants the pupil certain priv11eges
. such as the right to be admitted to dances or athletlc con-
- tests w1thout charge or at a reduced rate.

A

. 1790 Other Pupil Activity Income. Other income from pupil ac=
a tivities. Separate-accounts may be maintained for such
income as advertising income, conlession income, guatran-
tees, and club dues. y . .
. X ' :;&r
* . 1900 Other Revenue From Local §purces. Other income from local
soGrces which is not classified above. " .
. D
1910 Rentals, Money received from the rental of school prop-

, erty, real or personal. Tt does not include rental from
real property held for income purposes; this revenue is
recorded under Accoynt 1500, Earnings on Investments:
Separate accounts may be maintained for real property,

. textbooks, equipment, lockers, towels, and other.

- L
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. Code

1920

1931
1932

1940

o, . -

1942

« 1950

1960 *

1970

Descriptor .o A .

!
Contributions and Donations from Private Sources. Mm?ey ‘
received from a philanthropic foundation, private indi- - |
viduals, or private organizations for which no repaymgnt
or special service to the contributor is expected, Sepa-,
rate accounts may be maintained for revehue unrestricted
anje}rvenue which 1s reétricted as to uses.

Sale and Loss of Fixed Assets. Revenue from the sale of
school property or realized from recoveries for loss of
school property. Separate accounts may be maintained for
various types of property, such, as buildings, land, or
equipment. .

~

Sale of Fixed Assets. Revenues from the -sale of school

property. .

Compensation for Loss of Fixed Assets. Revenues realized l
f&rom recoveries for loss of school property. £ 1

Services andASupplies Provided Other Local (Education Agen-
cies. Revenue from services provided other LEAs, other
than for tuition and transportation services. These serv=
ices inelude data processing, purchasing, maintenance,
cleaning, consulting, guidance and supplies of every other
kind. TIntermediate units will use this code in identifying
revenue for services and supplies provided ‘to LEAs.

Id
Services Provided Other LEAs Within the State. Revenug
from services to LEAs within the state.

_Services Provided Other LFAs Qutside the State. Revenue
from services to LEAs outside the state.

|
: |
Refund of Prior Year's Expénditures. Money received id , |
refund of an expenditure charged to a prior fiscal year's m

budget. A refund of an expenditure made in the same fis-
cal-year's budget may be recorded in the appropriate ex-—
penditure account. as a reduction of the expenditure.

Transfer from Other Funds. Mongy received unconditionally
from another fund without expectation of répayment. Such
monies are revenues of the receiving fund, but not of the
LEA us a whole.. Separate accounts may be maintained for
spe%%fic funds. . ' -

\

Sales of Bonds. This account appears in the Capital Proj-
ects. Fund and includes proceeds from, the sales of bonds,
except that if bonds are sold at a premium, only those
proceeds fepyesenting the par value of the bonds constitute
a revenue of the Capital Projects Fund. These proceeds are

N

not revenue‘of the LEA as a whole. .

o

<
.
a4
s




Code " Descriptor .

- ‘ 1980 Premium on Bonds Sold. That portion of the sales price of
bonds in excess of their par value. The premium represents
an adjustment of the interest rate. In the absence of-a
legal requirement in this account, premium should.be cred-

, ited to the Debt Service Fund.

1990 Miscellaneous. Revenue reﬁﬁived from fines, telephone coin
. box commissions, and any other revenue from local sources
) - such as purchase discounts not covered by Other Revenue
+ From Local Sources accounts.
!’ . .
. 2066 * Revenue from Intermediate Sources ]
, 2100 ° Grants-In-Aid. Grants-in-aid are contributions made by an
- % . . intermediate unit to an LEA and are not related to specific

revenue sources of the intermediate governmental unit, .i.e.,
- general sources, or if related-to specific revenue sources

of the intermediate governmental unit, are distributed on *
. ., some flat grant or equalization basis.

Al

. 2110 Unrestriq;éd Grants-In-Aid. Revenue recei&ed as'grants

by the LEA which can be used for any legal purpose desired

by the LEA without restriction. Separate accounts may be .
. ’ . maintained for general source grants-in-aid which are not
related to specific revenue sources of the intermediate
. governmental unit, and for those assigned to specific
'sources revenue as appropriate. 7y

.

~ 2111 County School Fund Levy.-'Revenue received from the ap-
i . portionment of the resources of the County School Fund
T - except for Federal Forest Fees, which is receipted in a
. ' separate account.

¥

2112 ° Federal Forest Fees. Revenue received from the County
School Fund as the result of the apportionment of the
Federal Forest Fees.

. 2113 1ED Current Year Apportionment. Revenue received from
. the apportionment by the Intermediate Education District

s ’ of the current year's equallzation levy. < !

¢ A . . .

2114 ’ IED Prior Years Apportionment. Revenue received from

. the apportionment by the Intermediate Education District

of prior years' equalization levies collected in the
current year. . no

?

.

l e . | =
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Code

| 2120

- 2200

-

. 3000 |

3100

- 3111

Aruntoxt provided by Eic

Descriptor “ -

~

Restricted Grants-in-Aid. Revenues received as grants by
the LEA which must besused for a categorical orsspecific
purpose. [f such money is not completely used by the LEA,
it must be returned, usually, to the intermediate govern-
mental unit. Separate accounts may be maintained for
general source grants-in-aid which are not related to
specific revenue sources of the intermediate governmental
. Unit, and for those assigned to specific sources of revenue

as appropriate. "
L 4

Revenué in Lieu of Taxes. Payments made out of general rev-
enues by an intermediate governmental unit to the LEA in ljeu
of taxes it would have had to pay had its .property or other
tax base been subject to taxation by the LEA on the same
basis as privately-owned property or other tax basé. It
would include payments made for privately-owned property
which i# not subject to taxation on thé same basis as other
privately-owned property due to action by the intermediate

.governmental unit.

Revenue for/on Behalf of the LEA. Payments made by an inter-
mediate governmental. jurisdiction for the benefit of the LEA,
or conlributions of equipment or supplies. It includes the
payment to a pensiop fund by the intermediate governmental
unit on behalf o F-APEA employee for services rendered to

the LEA, and a cantribution-of fixed assets by an intermediate*

governmental unitgto the LEA. Separate accounts should be
maintained to ideatify the specific nature of the revenue

item.

An offsetting tharge would be made to the appropriate expend-
iture account as if the LEA had expended the funds itselfx

»

Revenue from State Sources. . .

N

Crants-in-Aid. Grants-in-aid are contributions made from

otate funds to an LEA and are not related to specific reve-

nue sources of the state, i.e., general source:>Q; if related’
to specific revenue sources of the state, are distributed on
some flat grant or qualization basis. .

Unrestricted Grants-in-Aid. Revenues received as grants by
the LEA which can be used for any legal purpose desired by
the LEA without restriction. Separate accounts should be
maintained as listed below. o

Basic School Support Fund-General Support.. ORS 327.006
BSSF receipts used for-school lunch match should be cred-
ited to Account 3126.~—%

e s ,

-
Al




v

Descriptor

’ .
Common School Fuwmd. ORS 327.403

-]

Other. UnpéStricted grants-in-aid recelved from state
sourceg”not/ classified above. Revenue for children of
state employees - 11v1ng on state owned tax exempt property
(ORS 327.660) are cﬁ“bldered payments in lieu of taxes,
hence, should be recorded under Account 3200.

Restricted Grants-in-Aid: Révenues received as grgnts:by
the LEA which must be used for a categorical or specific
purpose. Separate accounts Should be maintained as
listed below.

>
~

Gifted Children Program. ORS 343.391

Handicapped Children Program. ORS 343.2%2

4

Educable Mentally Retarded Children Program. ORS 343.410

[y

Trainable Mentally Retarded Children Program. ORS 430,760

Driver Education. ORS 343.710 .

. ?

Basic Schooi Support Fund-School Lunch Match. Receiptg
from the Basic School Support Fund earmarked for matching

~

Szfﬁﬁon 4 federal school lunch moneys. < :

5 .
- Special Schools. ORS 343.960 ’ ’

ther. Restrictedigrants—in;aid‘from state sources not
classified above. e

Revenue in Lieu of Taxes.  Payments made out of general reve-
nues by a state to the LEA in lieu of taxes It would have had °
to pay had its property or other tax base been subject to the
taxation by the LEA on the same basis as privately—owned
property or other “tax base. It would include payments made
for privately-owned property which is not subJect to taxation
on the same basis as other prlvately—owned pFoperty due to
action by the state.

s

1

Revenue for/on Behalf of the LEA. Payment mdde by a state for
the benefit of the LEA, or contributions of equipment or sup-
plies. It includes the payment of a pension.fund by the state \
on.behalf of a LEA employee for services rendered to .the LEA,
and a contribution of fixed assets by a stateé unit to the LEA.
Separate accounts may be %Hintained to identify the specific
nature of the revenue item.- . o

An offsetting gharge would be made to the aparopriate expendi-
ture account. a8 if the LEA had exPended the funds itself.

44
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- Code
4000

4100

. 4140

3-75 .

Descriptor <

Revenue from Federal Sources.

Grants-in-Aid. grants-in-aid are contributions made by ‘the
Federal Government to a LEA and are not related to specific
revenue sources of the Federal Government, i.e., general, if ~
related to specific revenue sources of the Federal Govern-:
ment, are distributed on some flat grant or equalization |
basis. ' ’

" Unrestricted Grants-in-Aid Received Directly: from Federal
Government. Revenues received directly from the Federal
Government as grants by the LEA which can be used for any
legal purpose desired by the LEA-without réstriction.
Separate subaccounts may be maintained.to segregate grant
for dif ferent purposes. .

Granté-in-aid authorized by P.L. 874 are -considered in-lieu
of taxes, hence, are recorded under Account 4290.
Unrestricted Grants-in-Aid -Received from Federal Government
Through the State. Revenues received from the Federal
Government through the state as grants which can be used

for any legal purpose desired by the LEA without restriction.
Separate subaccounts may be majntained to segregate grants °
for different purposes. /f

=

Restricted Grants-in-Aid Received Directly from Federal
Government. Revenues received directly from the Federal
Government as grants by the LEA which must be used for a
éategoricél or specific purpose. If such money is not
completely used by the LEA, it usually is returned to the
governmental unit. Separate subaccounts may be maintained
to segregate grants for different purposes.

Grants-in-aid authorized by P.L. 815 are considered in lieu
of taxes, hence, are recorded under Account 4200.
Restriéted Grants-in-Aid Received from Federal Government
Through the State, Revenues received from the Federal
Government through the state as grants by the LEA which
must be used for.a categorical or specific purpose. If
such money is not completely used by the LEA, it usually
.is returned to the governmental unit. Separate subaccounts

may be maintained to segregate grants for different purposes.
'S .

\‘ .

-
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Code

4200

Descriptor

{

Revenue in Lieu of Taxes.
enues by the Federal Government unit to the LEA
taxes it would have had to pay had its property
base been subject to taxation by the LEA on the
as privateiy owned property or other tax base.

t
Payments made out of~

general rev-
in lieu of

or other. tax
sagge basis —
It would in-

clude payment -made for privately owned property which is not
. subject to taxation on the same basis as other privatgly
owned property due to action by the Federal Government unit.

4210

Operational Grants-in-Aid to Federally Impactea Areas

(PL 874).

4220 Capital Grants—in-Aid to Federally Impacted, Areas (PL 815) .

r h !
Revenue for/on Behalf of tHE LEA. Payments made by the Fed-
eral Government for the benefit of the LEA, or contributions
of equipment or supplies. It includes a contribution of

. fixed assets by a federal-governmental unit to the LEA and
foods donated by the Federal Government to the LEA. Separate
. accounts should be maintained t6 identify the specific nature
of the revenue item. ) N

4300

An offsetting charge would be made to the appropriate expend-
. iture account as if the LEA Had expended the funds itself.

) ’
’ .
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CLASSIFICATION OF EXPENDITURES -

.

N A3
.

The expanding budgeting demands on LEAs for more services in the nature of
special programs for exceptional pupils requires prudent budgetary control
to efficiently utilize available resources. The purpose of classifying ex-
penditurey is to provide a basis for grouping the expenditures so that a
clear and accurate analysis can be made. Expenditures are classified by
function (why purc¢hased), object (what purchaséd), organization unit and
activity (for whom purchased), and fiscal year (when purchased).

The purposes and objects for which expenditures are made are categorized
into types. These types are called dimensiows, such as und, Fiscal Year,
Instructional Organization, Function; and Object. Thesg’ group headings
are not account titles; they are used only as convenierft means of grouping
specific expenditures accounts for definitionpurposes. . LEAs may also
find, where they utilize the chart of accounts in an accounting system,
that’ certain dimensions<can be combined as the systent is developed. For
cxample the Activity Assignment dimension, useful in identifying cost by
staff activities, can be combined under an accounting system with the
Object c¢lasgification, Salaries. Similarly, depending dpon the designed
system, Instructional Organization and Operational Unit can be combined.

No single cxpenditure classification grouping (referreg to in the Chart of
Accounts as dimension) Ysed alone would provide enough information for
accountability andf responsive management. Objects of expenditures such as
salaries, purchased services, supplies, and materials will be meaningless
unless they cansbe related directly to the service areas and responsgyility
units for which they were purchased. Thus, by relating a specific expendi-
ture to all dimensions, more complete accountability is realized and more
information is available to management.

Careful evaluation of the results of clasgification of expenditures proves

it to be well ﬁorth the time and expense involved. By using preprinted
requisition forms for each unit or program area and having additional de-
scriptive information supplied by the person ordering the object, the pur-
chasing officer for the LEA can file a copy -of the form in each appropriate
file for future analysis. These forms can then be consolidated on summary
forms on a quarterly, semianaual, or annual basis as needed. The method j
provides maximgn utilization of accounting information for planning, budg-
eting, accounting, evaluating, reporting, and analysis procedures.

‘ , ¢ .
The amount of gé\ailed information needed is not the same for all LEAs. The .

‘extent to which the chart of accounts is implemented depends upon the degree
of detail necessary to meet the needs of all users of the financial informa-
tion of LEAs. The classification of expenditures listed in this handbook
hag been developed as a guide for collecting and recording the financial in-
formation of a2 LEA in order to satisfy statutory requirements, provide pru-
dént stewardship of funds, and meet various management needs. In addition,
the records system developed enables LEAs to summarize data in usuable for-

mats for sfate and federal reports. "
3-75 4 g
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. . o . N
For an LEA to pd%form all its various management funcL{-ﬁs it néeds to use °
all the dimensions set forth in the follow1ng c]dSslflcatlon of expenditures.

J This classification has a built-in flexibility in that any account may have
additional subaccounts based on the need for more detailed information.

Also, accounts may be combined for less detailed information. Small LEAs
may not need or desire to use all of the dimensions, either for economy or
other reasons; but any reduction in ther numi accounts used should be
. made only after local, state, and federal i tion needs have been
reviewed.
v N s

summary of Experntditure Accounts = ’ ’
Related expenditure accounts and types of expenditures or dimensions are

summarized below. Definitions of dimensions and expenditure accounts are
listed on pages 49 to 87.

(Use S¥Q:p631ng4§hepggapprqpriate) .

" Definition
. Page No.
A, Funds . . v v v v e e e e e e e e e e e e e e e e e e e e e e s 49
100 General Fund . « . .« « « « o v 4 e v e e e e e e 49
200 Special Revenue Fund . . . . . « . o .« o o000 49
300 . Deébt Service Fund . « « .+ v v 4 e e etre o0 e e e s 49
400 ° Capital Projects Fund . . . . . . « « « ¢« « ¢ o o . . 49
: ® 500 Food Services Fund . . . . . o « 1 o o ¢ oo o0 49
600 .~ Trust and Agency Fund . . . . e e . 49 -
700 Intra—-governmental Service Fund (Worklng
. Capital,Fund) . B T T S 50
> 800 General Fixed Assets . . o . . . .f? C e e e e e 50
900 Genéral Long Term Debt . . « + & v o & o o« s o o« o 50

B. ObJeCUS + v & v v v v v v o 4 e e e e e e e e e e e e e e e 50

’ 100 |  Salaries . . .T. . v 4 o e+ e e e s o0 e 030
110 Regular Salaries” . . . . v . e e e e e e e 50,
Ce 111 Certificated Salaries . . . . . . . . « . . . . . 50
112 Noncertificated Salaries . . « . « « ¢« « « « ¢ .. 50
° _ 120 Temporary Salaries .. . . . . . . fevoLeie oo 51
o 121 .Certificated Salaries . . . . . « « . & o e o . 51
122 Noncertificated Salaries . . 51
130 . Overtime Salaries . .« ."c e « v v « o « « « « « « « > 51
131 Certificated Salaries . . « + « « & ¢ & v e © o 51
B 132 ) Noncertlflcated Salaries . . « ¢« 4 4 4 e . e . . 51
. ‘\ .
/ -
}‘45\\\\\~f
. Vs ’ 39
Q . 4') .
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Summary of Expenditure Accounts (Continued)

- 200 -

210
220
230.
N 290

300

310
311

. 312

313
314
315
316
v 317
318
319
- . 320
321
322
323
324
325
326
. 327
328
329
330
331
.332
333
340

341

342
350
351
352
353
.. 354
360
370
380
390

.

Employee genefiEs S TS

.

" Public Employees Retirement System .

Social Security:; Administration . . « o ¢ e.e ¢ 4

Employee Insurance . « « « ¢ o ¢« o o 0 o 0 ece e
Other Employee Benefits . . « « « o« « o ¢« ¢ o v

‘Punc)ased Seryices e e e e e e e e e e e e e ;'.

Professional an® Technical Services . . ¢ « « « »
Instruction Services . . .« « w0 o o o 0 e
Instructional Programs Improvement Services . .
Pupil Services . . « « ¢« v o e e e e e
Staff Services . « « .+ 4« o o o e e e e
Management Services . . . . . 4 0 e e e e e
Data~Processing Services . .« ¢ < « o oo o
Statistieal Services . « ¢ ¢ ¢ o o 0 e e e

~  Board of Education Services . . . « « ¢ « .+
Other Professional and Technical. Services . . .
»Property Services-. . .« o ¢ o 00 e e S e .
Cleaning Serviceg . « « ¢ v o ¢ ¢ o o 0 0w e
Repairs and Mainfenance Services . . ¢ .+ .
Property Insura € h e e e e e e e e e e e e
Rentals % + o v v v v v e o e e e e e e e
Electricity « o ¢ ¢ o ¢ o o o o ¢« v o o v e e
Fuel & v v v v o o o o v e e el e e e e e
Water and Sewage:' . . « « o o & o e e e 00 e
Carbage + % + v v e e e w e e e e e e e e e
. Other;'Property Services . . . . « « ¢ « o o o -
Pupil Transportation Services . . % . . « « ...

Pupil Transportation Home to School . . . . ¢

Pupil Transportation Other than Home to School

'Boarq and Room in Lieu of Transportation .-. .

Travel . o o o o o o o 4 o o s 4 s s e s e e e
Travel, Local in District . . . 7. o ¢ v o«
Travel, Out of District . . v « « ¢« w0 o o o o

COMMUOICALION « v o o o o o & o o o o o s e o o o

Telephone . . ' « v ¢ o o o 0 0w T C e e e

Teletype « o« o ¢ o o o o o o 0 e s e e e w e

POSEAZe v v o o« o 4 o e 0 o 4 e e 4 e 0 e epe o

Advertising . .« « v o 0 e e o e e e e e e

Sl

Printing and Binding . . . ¢ .« . . . 0 .00

Tuition « « o« o« o o o o ¢ o 4 4 e 4 e e e s e 2
Freight and Drayage .+ « « « « « « ¢« o« o 0 o o o
Other PurchaSed_Services O

.
,
. ' #

49

pefinition

‘Page No.
. 51

. 51

. 51

. 51

. 51

. 52

. 52

. 52

. 52
.52 .
. . 52

. 52

. 52

. 53.
. 53

. 53
.. 53

. 53.

. 53

. 53 .
. 53

. 53

. 54

. 54
.. 54 -
. 54"
. 54

- 34

:§ 54

. 54

. 54

. .54

o 54

B 54

. 55"

.> 55

. 55~

. .55
. 55 °
. 55

. 55

. 55
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T Summar& of Expenditure Accounts (Tontinued) - -
. e, L Definition
: . ’ . Page No>
» 400 Supplies and Materials . . .« « o o v o 0 0 e e e 55 .
. s FE \
410 SUPPLIES v e v 4w e e e e e e e e e e e e e e .. 236 ~
420 TeXtbooKS v v ¢ « % o o'4 o o o 0 4 e 4 e e e e 56
430 Library BookS « « « v ¢ ¢ o o 0 e 0 e a e e e e e 56
440 Periodicals . v o o o v se o o v e e oo ooa 0w 56
450 Warehouse Inventory Adjustment . . . v v « « o« waee 36
500 Capital OUEIay « + « ¢ v+ v emv oo e e e s s 57
. -+ 510 B 17 < V- B L S 57 ~
520 BUuildings « « o « v v o v 0 o e w00 e e e e e e 57
- 530 Improvements Other Than Buildings . . . . . . . .. 57
540 Equipment . + « v v ¢ o o v w0 0 e e e e e e e e e 58
541 Initial and Additional Equipment Purchase . . . . - 58 -
542 Replacement Equipment Purchase . . . . . . . . . = 58
550 VehicleS v v « o o v wme o™ 4 o 0 e e e o 0 e 387
) 551 Initial and Additional Vehicle Purchase 1
552 Replacement Vehicle Purchasé U 58
- : . 560 Librarnyooks e e e e s 2 S N S 58 (
S SdO . Other Capital Outlay ... « & . ¢ o & o wge o o ¢ ¢ 58
R . : ¥
. . 4 ' ..
600" Other ObJECES %4 v « ¢ v o o o o o o o o Se o % D S%C
: ) \v X . ¢ ‘r
640 Redemption of Prineipai . T e e e e e v oW 58
620 Interest e e 4 e s e e s o wo' f{' o o e e o o?‘ . o »‘5“58
630 - Housing AutHority Obligatons 3 S 1
. . 640 Dues and Fees » « . M . « « o i em o o o o o o« 59
y 650 Insurance and Judgments .-. . « « W . w0 0 . o s 59 :
‘ 651 Liability Insuranck ... .. « « « « o &7 o o ¢ 59
* 5 - 652 _ Fidelity ‘Bond Premiums . . . ... . TS0 0 e e 0059
. 653 : Judgments Against the LEA . .“. . « .o o v v ov’ . 59 T
//// T ® 659 . Other Tnsurance and Judgments . . . . . « + 5 @ . 59 )
690 Miscellaneous ObJECtS + o « o v ovv o v o o o 0 v on : 39 °
. . . s, o
700 © TIANSEELS « v + o oo cte v e e e e e e ._; 759
- 710 Fund Modifications . « « « ¢« ¢ ¢ ¢ ¢ ¢ e e e e 59 -
720 S Transits oo oo e e e e e e e e e e e 160
. 790 Other Transfers . o« « « « « « o o o o o s o o o o o« 60
. * 2. A
o - r
. ‘ e &
. - A
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Summary of Expenditure Accounts (Continued)
EXPLANATION OF CHANGE IN FUNCTION CODES _—
S~ -

In the Tralning Package published in August 1973 andfin all training workshops
to date, we have discussed a five digit function number. As ydh willk ‘recall,
the breakdown Qf:the five digit code was as shown in this example:

AT
Function ; “\\\ . . . ,_

i
Sub-Function

Service Area

. . Area of Responsibility
' X X X X X .

-

A 1 0 0 0 0 ;as Instruction - -
' 1 1 0 ( O 0 was Instruction, Regular Programs
: "1 1 1 0 0 was'Inétruction, Regular Programs, ElemeAtary
1 1 1 1 0 was Instruction, Regylar Programs, Eiementary

Language Arts
All Area of Responsibility codes were listed on page 33 of the Training Pack-
age and were réstricted for use in the function of Instruction only.

It has been called to the Department's attention that it would be more effi- ’
cient to limit the function code to four digits and to use a separate two

digit code for the Area of Responsibility. For example, the function illus-
trated above would become 1110°10. Further, it was pointed out that, in the -
Training Package, the last digit of the five digit Function code in all func-
tions except Instruction was a meaningless zero. “

4

This suggestion was discussed with the Business Systems Task Force and the
Oregon Association of School Busines§s Offigials; both groups approved the

suggestion. The Department has approved it, and the changes are reflected
in the following pages listing the Functions. The Areas of Responsibility
(for use with function of Instruction only) are listed on page 44.

. N

‘

R . .
. N A \-
o ’ — -Definition
) : . - Pagé No. v
. . (. FUNCLIONS . « .+ «_ o ame o o = o o + o o o o o o o o o 0 o o o 60
. ‘ . -
- ~ 1000 . IASETUCEION & ¢ v v e e e e e e e e e e e ere s 62
1100 Regular Programs . . . « « « 4 o o o o o v e o o 62
1110 Elementary Proframs="v o 1 . + < +_ e + o s o ¢ 62
. 1120 Middle/Junior High Programs . . A O Y A
1130 High School Programs . . . P o L L .. 62

: 1140 Preformal Programs . . « « « o . Gljo o o o« o o 62
) 1190 Other Regular Programs . . . . . .d. e e v e e 62 .

-
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Summary of‘ﬁxpenditure Accounts (Continued) ' ’ »
4 . ‘ - - Definition
- Page No.
1200 Special Programs e . e e e e 63
. 1210 Programs fdr the Gifted and Talented o ee 63
1220 Programs for, the“Mentally Retarded . . . 63
. 1221 Programs for the Educable Mentally Retarded 63
1222 Programs for the Trainable Mentally Retarded 63
1230 Programs for the Physically Handicapped 63
1240 Programs for the Emotionally Disturbed . 63
1250 Programs for the Culturally Different . . .~ 63
1260 Programs for Pupils with Learnlng D1sabilit1es 63
1290 Other Special Programs . . . . e e e 64
1300 Adult/Continuing Education Programs. . « . « o . 64
1310 Adult Basic Education Programs . . . . . . 64
1320 Advanced Adult Education Programs e e . 64
1330 Occupational, Programs . . . 64
1340 Upgrading in Current 0ccupat10nal Programs 64
1350 Retraining for New Occupation Programs . . . $h N\
1360 Special Interest Programs . . . « . o ¢ . = 65 4
. 1370 Life Enrichment Programs . . . &« « ¢ « o o & 65
1390 Other Adult/Continuing Education Prograhs 65
1400 Summer School Programs . . . « . 4 o« e e et 65,
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‘Arcas of Responsibility (Fpr Instruction Only)

Note: This page replaces Areas of Responsibility on page 33 of thc
original Training Package.

—
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Code Q

01 Home Instruction
02 .Tutoring, .o .
09 Other Preformal Programs

10° Language Arts .

11 Social Studies

12 Science .

13 Art

14 Craft’s

) Homemaking .

16 Industrial Arts . .

17 Traffic Safety Educat1on

18 " Mathematics . .

19 Health Education

20 Physical Education

21 Foreign Language

22 Business Education

23 Athletics . .&; RS
S

¥

gl ]
g M SR o B o

24 Performing Ar
25 Other Student ctivitles

26 Music « « « N v o .. .

27 Dramatics . e e

28 Personal Finance . . . . .
49 \Other Basic Education Programs

X
X
X
X
X
X
X
X
X
X
)
X
X
X
X
X

e XX
R - R S B o R o R o R R

50 V6cational Education .

51 Career Awareness ‘

52 Career Exploration

53« Agriculture Occupations . |
54 Office Occupations )
55 Construction Occupations ..
56 Electrical-Electronics Occupations.
.57 ° Food, Service Occupations

58. Forest Products Occupations

59 Health Occupations ’ .

60 Marketing Occupations . =%
<61 Metals Occupations

62 Servicé Occupations . .
63 Industrial Mechanics Occupat1ons v

79 Other Vocational Programs . . . . .
80-99 Reserved for expansion . . . . . .

- .
»

87

DG DA DADE DA DA DA DA D D B N X

X Indlcatuq Areas of Respons1b111ty applicable to: elementary, middle/judior
hlgh high school, preformal, and adult/continuing education programs.
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summary of Expenditure Accounts (Continued)

2000

: 2100

2110
2111
2112

+ 2113
2114

2119,

2120
2121
’ 2122
2123

2124 -

2125
2126
2129
" 2130
2131
2132
2133
2134
21139
-2140
~ 2141
¢ - 2142
: ~9143
2144
2149
2150
2151
2152
2153
2159

- 2200
2210 -
2211
- 2212

2213
2219
2220
. 2221
- 2222

2223 .

' 2224
2225

2229

-

Supporting Services . . . . . . o0 . .

Support Services-Pupils . . . « « &+ . .
Attendance and Social Work Services .
Service Area Pirection . . /. . . .
Attendance Services . I . .+ .« « .
Social Work Services . o « « « .+ &
Pupil’ Accounting Services . . . . .
Other Attendance and Social Work

Guidance Services . . . « o &
Service Area Direction . . .
Counseling Services . . . .
Appraisal Services . . . . .

Information Services . . . .

{ Records Maintenance SerV1ces

Placement Services . . . . .
Other Guidance Services . . . . . .
Health Services .+ . « ¢ ¢ ¢« + o o o+ &
Service 'Area Direction . . +« + « .+ .
Medical-Services . . . « « « « o .
) Dental Services . . . « «"¢ ¢ . v
" Nurse! Services . . . . . . 1. . .o
Other Health Services . . . . . . .
¢ Psychological Services . . . . . . . .
, Setvice Area Direction. . . .« . + . .

Psychological Testing Services . . .
Psychological Counseling Services .
Psychotherapy Services . . . . »n . .

Other Psychological Services . . . .
/’\Jgﬁégﬁk_PathOIOgy and Audiology Services

S¥fVice Area Direction . . . . . . .

Speech Pathology Services . . . . .

Audiology Services . . .+ . .« o .« . .

Other Speech Pathology and Audlology

“Serviced . .« v v v 4 e e e e e e e

Support Services-Instructional Staff . .
- Improvement of Instruction Services .
" Service Area Direction . . . . . . .

Instruction and Curriculum Development

N - dervices . . e e e e e e e e

Insttuctional Staff Traifing Services
Other Improvement of Instruction Serv1ces
Educational Media Services . . . . & »
Service Area Direction . . . . « % .
School Library Services ... . . . .
Audiovisual Services . . . . w ' .
Educational Television Services . .

Computer-Assisted Instruction Sérvices

Other Educational Media Services . .
a A

.
\__,ﬂ . .
— . v
o D i ,

65

Definition

__ii_lﬁl;__

65
65
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Summary of Expenditure Accounts (Continued) ) . -
Definition
x, ’ : Page No.
2300 ‘support Services-General Administration . . . . 71
2310 Board of Education Services . « « +« « o o o oo 11
2311 Service Area Direction . . « « "0 o o 0 . 71
2312 Board. Secretary Services . . « ¢ ¢ ¢ o o o 0 71
. 2313 ‘ Board Treasurer Services v . o . « ¢ « « « . 71
2314 Flection Servces . « o v v ¢ v o 00 oo oo 71
" 2315 _ Legal Services . « « ¢ o 0 o o e e 71
. .2316 Tax Assessment and Collection Services . . . 71
too2317 Audit SETVICES & « « v v 4 0 4 e e e e e e 72 -
~ 2319 - Other Board of Education Services . . . . . 712
2320 . Executive Administration Services . . . .« .+ & 72
2321 Office of the Superintendent Services . . . " 72
2322 Community Relations Services . . & « .« « « & 72
2323 . Staff Relations and Negotiations Services . 72
2324 _ State and Federal Relations Services . . . . 72
2329 Other Executive Admigistration Services L 72 _
2400 Support Services-School Administration . . . . . 72
2410 vOffice of the Pringipal Services . . . . « .« . 73
2490 Other Support Serv%}gs—Scﬁbol Administration . 73
N 2500 . Support Services-BusIness . . . . . S oo 73 »
2510 Direction of Business Support Services . . . . 73 )
2520 Fiscal Services « « « o ¢ o o o o s 0 e e e 73
i 2521 Service Area Direction . ¢ ¢ ¢ o o o o o 73 .
. 2522 Budgeting Services . « « o« ¢« ¢ ¢ o o 0 0 o 73
2523 Receiving and Disbursing Funds Seryices . . -73
2524 _Payroll Services , . . . . .+ . . ?Xs\. e 74
=~ 2525 Financial Accounting Services . . . . « « . 74
2526 Internal Auditing Services . + « « + « o o . _1b
N 2527 - Property Accounting Seryices . . . { v o o s 74
2529 ¢ Other Fiscal Services . « o« « s o o 0 o o & 74 :
“2530 . FacilitiestAcquisition and Construction o .
. SETVICES « « o o o ¢ ST 4 e e e e e e e 74
2531 Service Area'Direction . . . . . . e e e e e 74 , ,
2532 Land Acqu151t10n and Development Services . 74 -°
2533 Architecture and Engineering Services . . . 74
2534 _Educational Specifications Development - . .
SSerVICES cvh v v eiie e e e e e e e e e e 75
2535 ' Building Acquisition, Construction, and’
. Improvement Services . . ¢ « « « o« o« e o 75
2536 Classroom Furniture Services . . . . . « « . 75 A
2539 Other Facilities, Acquisition and * = 4
v . Construction Services .« « + « « ¢ o o o . 75 JU
2540 Operation and Maintenance of Plant Services . 75
254 L - Service Area Direction . . .« ¢« « « o o o o 75
;“Zgﬁzw Care and Upkeep of Buildings Services . . . 95 ‘
-~ 2543 . Care and Upkeep of Grounds Services® . . . . 5 ‘
2544 GCare and Upkeep of Equipment Services . . . 75 .
2545 Vehicle Purchasing, Servicing and Mainte- ' ‘
~ nance Services (other thap buses) . . . . 76 ‘
3-75 : ' : /
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summary of Expenditure Acdounts (Continued)

2546

2549 |

2550
2551
2552
2553
2554

2559
2560

2561

2562

2563 -

2569
2570
2571
2572
2573

2574 -

2579
2590
2600-
. 2610
2620

2621
2622
2623
2624

2625 .

2629

2630 -
2631
2632
2633
2634
2639

- 2640
2641
2642
2643
2644

2645
2649

.

Security Services e - e
Other Operation and MalntenanCL of Plant
Services . « . . o o e 0 . e
Pupil Transportation Services . . . . . .
Service Area Direction . . . . . . .
Vehicle Operation Services.. . . . .

Monitoring Services . .+ « « .+ « .+ % . .
Vehicle Purchasing, Serv1c1ng and

S Maintenance Services . . . . . .+ « .+ &
Other Pupil Transportation Services . .

Food SEFVICES v & + v o o o o o o o o o s
Service Area Direction . .-. . . .« ..
Food Preparation and Dispensing Services
Food Delivery Services . « . « « « « + &
Other Food Services .+ « « F « « o« « v

Internal Sexvices . . . . . . « . .
Service Atea Direction . . . . . . .

r Purchasing Services . . « « « « « « « .
Warehousing and Distributing Services ‘.
Printing, Publlshing, and Dupl1ca91ng

Services . « ¢« ¢ v . e e e e e 0 e e

Other Internal Services . . + +.v + +
‘Other Support Services-Business' . . . .

Suppont Services-Central . . ... . . . o

Direction of Central Support SerV1ces ..

Plannlng, Research, Developpent and
Evaluatio vices .. . . 0 0 o s
Service Area Direction . . % o « « 4 4 &

. Development Serviceés . . . . « . . . . .
Evaluation Services .-. . « . « « « v
Planning Services .« . .+ . acu o ¢ o a o7
Research Services . . . « . ¢ ¢« « o o

+ Other Planning, Research, Development,

. and Evaluation Services . . . . « . .

Information Services . . . « « . . . . . . .
Service Area Direction . . . . « ¢ + .+ o
Internal Information Services . . . . .
Public Information' Set¥vices . . . ... .
Management Information Services . . .
Other Information Services . . . + . . .

Staff Services . « v . . ¢ v 0 e e 0 e g e
Service Area Direction . . . .« + « o . .

~—Reeruitment and Placement Services . . .
Staf f-Accounting Services . . o o .
Inservice Tralnlng Services (for

. noninstructional staff) . . . . . .

. Health Services . . . . . . . % . . ..

Other Staff Services . +« . « « § . . -
D

>

Definition

17

78,
78
78 .
78
78

78
78
78
78
78
79

79>
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Summary of Expenditure Accounts (Continued) e .
”/ ' 3
o Deflnltlon
. 03
: 2] ¥ Page No.
2650 Statistica;‘Serv1ces‘.,. e e el C et v 80
2651 ierv1pe Afea Direction . . « « v ¢ o oo . s 80
2652 tatigtical alnys Services . S 80
2653 . » Statistical Re ortirg; ‘Services . e e e e 80
. 2659 Other Stat1§b1ca1 SerV1ces . o e e e 80
2660 Data Processing Services . . . « « « o o v . . 80
2661 . Sgrvice Area Direction . . . . e e e e eie 80
2662 Ststems Analysis Services . . « « ¢ o o . o] 80
. 2663 ¢ plogramming Services . . . o o . e e o e e 81
2664 Operations Services . . o'« o o o o o o o 81
. . 2669 . Other Data. Processing Services . . . . . . ., °~ 81
2670 Records Management Services . . .« « « o o o .81 .
.2690 Other Support Services-Central . . . . . . J.o 81
2900 Other Supporting Services . u ¢« o « ¢ o o o o 81
3000 Community Services . « « « o o ¢ ¢ o o 0 e 00 e 81
s ,
3100 Direction’ of Community Services Activities . . . 81
. 3200 Community Recreation Services’ . . . « « ¢ « o« 7 81
& 3300 Civic Seryices; . . o'+ « ¢ « . . CEREREPE . 81
. 3400 Public Library Services . . « « o o & o ¢ o 0 o 81
3500 - Custody and Care of Children Services =+ . . . . . 82
3600 . Welfare Activities Services . . « « « o o« o o 82
) 3700 Nonpuﬁlic'Scﬁqol Pupile Services . . .+, « o« ¢ 82’
. 3900 Other Community Services . . « « o+ o ¢ o o o o o Y82
i , 4000 - Interagency/Fund Tramsactions . « . « « « + «'¢ o« ©82 -
+ 4100 Payments to Other Goyernmental Units '
T (within the State) S 82
4200 Payments to Other Governuental Units L : - A
) , (ougside the SEALE) v v e e e a e e e e e e 83
43008 Transfers of Funds . . . . e e e e e e e 83
P . 4400 Apportionment of Funds by IED e e e e e 83
’ ‘5000 ) Deﬁt'Serv%ces A e e A e e e e e et 83
¢
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. DEFINLTIONS OF DIMENSIONS OF ACCOUNTS ) ' N

- , L3
A. FUNDS f ’

A Fund .is an independent fiscal and accounting entity, preferably with
a self=balancing set of accounts, with its own asséts, liabilities,
resources and fund balances which are segregated for the purpose of

. carrying on specific activities of a LEA in accordance with special

regulations, restrictions, or limitations. All money expended by a LEA

is.classified and defined in this dimension.

. * /
. Code Descriptor
4 .
. 100 General Fund. A set of accounts used to show all ordinary
operations of a LEA, generally all ¥ransactions which deo
. not have to be accounted for in another fund.
200 Special Revenue Fund. Sets of accounts used to rep?esen;

transactiong of programs that are of\ a special, nature.
Sometimes called designated purpose funds, their uses apd
limitations are speciffied by the legal authority establish-
ing ‘the fund and, generally, the resources of this fund /
cannot’ be diverted to,other uses. Programs that are ‘de-
signed for specific purposes, may be coded as subclasglfl—
catiorfs of the Special Revenue Fund.
1300 Debt Service. Fund. Used to account for payment of interest
and principal on all general obligation debt. ‘It does not
. include money payable exclusively from special assessments
or revenue debt i§sued.for and'serviged by a government
enterprise. R - -
400 Caﬁf?él Projects Fund. Used to account.for éll resources
used for acquiring capitdl facillfies\in_ludlng real

property o e
"’«.r*f" - ) .‘~ s L]

500 Food Services Fund. Used-to record financial tran§actions
related to food servicé”GpErations.

— - = -

> . 600 Trust 'and Ageg;z}Fund Funds used to account for money and
property held in trust by a LEA for individuals, government
entities, or nonpublic organizations., A Trust Fund is -~
usually in existence over a longer period of time than an-’
Agency Fund. Primarily, Agency Funds are used as a clearing
mechanism for cash. resources collected by .the LEA, held for
a short period, and then disbursed to authorized rec¢ipients.
. - &
Pupil Activity Fund is closely related to Trust and Agency
Fund, hence, is included in this group. It is used to_re-
cord financial transactions related to school-sponsored

. pupil and interscholastic @ctivities. These activities are

supported, generally, by income from pupils, gate receipts,.

. (and’othQ{ fund-raising activities. 3.75 *
v © . x

=
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Cade Descriptor
-/ ) e A W s
ALY Intra-governmental Service Fund. ‘A tund cstaleshed to f1—
nance and account for séervices and commodities 1urp1shed by
a designated department or unit to other departments or units
within & LEA. Amounts expénded by the fund are restored
. thereto either from operating earnings or by transfers from
other funds, so that the original fund capital is kept intact.
* Formerly called a Working Capital Fund.

General Fixed Assets. A self-balancing group of accounts

used to provide a record of fixed assets owned by.the LEA.
Fixed assets purchased under lease-purchase agreements are
entered in this group after the last payment is made:

General Long Term Debt. A self-balancing group of act¢ounts
used to record general obligation bonds supported by general
revenues of a governmental unit. The proceeds of such deht
may be spent for facilities which may be utilized in the
operatlons of several funds.

N

OBJECTS -

Ubject means thes service or commodity obtained as the ‘result of a specific
expenditure., Seven major Object'categories are identified and described
in this handbook: 1) Salaries, 2) Employee Benefits, ,) Purchased Serv-
ices, 4) Supplies and Materials, 5) Capital Outlay, 6) Other Objects, and:
7) 1ransfers. These broad ‘categories are subdivided to obtain more de-
tailed information about objects of expenditures. A three-digit code num-
ber is used which makes 'it possible to search out detailed information.
Following are definitions of the major categories and subcategories.

- /

<, ' re
Code De§gr{ptor

100 - Salaries. . Amounts paid to employees of thé LEA who are con-

- -sidered to bé in positions of a permanent nature or hired
-temporarily, including personnel substituting for those in
permanent positions. -This includes gross salary for personal
services rendered while ON THE PAYROLL of thé #MEAs. .

Regular Salaries. Full-time, part- time, and prggeted por-
tions of the costs for work performed by employees of the

LEA who dre considered to be in positions of a permanent *

nature. . - ’

Certificated Salaries. Costs for work performed by reg-
ular certificated employees of the LEA.

a

Noneertificated Salaries. Costs for work performed by
regular noncertificated employees of the LEA.

o

-
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Code Descriptor

"N
' ) 120 Temporary Salaries. . Full-time, part-time and prorated por-
' tions of the costs for work performad by employees of the .
- e LEA who are posit1ons of either temporary or permanent
_nature, .
J ) 121 Certificateds Salaries. Costs for work performed by tem-

porary or substitute certificated ‘employees of the LEA.

~—

) 122 Noncertificated.Salaries. Costs for the work pe¢rformed

g by temporary or substitute noncertificated employees of
C the LEA. v

130 . Overtime Salaries, Money paid to employees of the‘LEA in

positions of either a temporary or permanent nature for
.. wogrk performed in addition to the normal work period for
, . which the employee is compensated under Regular Salaries
and Temporary Salaries above. The terms of such payment
for overtime is a matter of s@ate and local regulation, and

» ) interpretation. -
. <
131 Certificated Salaries. Costs for overtime work peg—
formed by certificated employees of the LEA. ‘
. :
. 132 Noncertificated Salaries. Costs for overtime work per—
) - - . formed by noncertificated employees of the LEA,
& ' ) - ~ . N -
L 1
200 Employee Benefits. Amounts paid by 'the 'LEA in behalf of -em-
¢ ployees, these amounts are not included in the gross salary,

-

"but are over and above. Such payments -are fringe benefit
payments, and, while not paid directly to employees, never-
theless are part of the cost of salaries and .benefits. ‘

. . Examples are: 1) group health 'or life ingurance, 2) contri-
butlons to employee retirement, 3) soeial security, 4) .work-
men ' s compensation, and 5). payments made to personnel on )
sabbatlcal leagve. P . -

210 ‘Public Empl%yees Retirement System. Eniployer's contribu-

tion to the Publi¢ Ewployees Retirement System.

220 Social Secdrity Admiqistratién. Empioyer's contribution
) to Social Security Administration for employee retirement.

\\230 Employee Insurance: Premiums paid by employers Tor em-
. . ployee insurance. If districts prefer, subagcounts (231,
232, etc.) may be used for speciflc kinds of insurance
premiums.

290 ’ Other, Employee Benefits. Expenditures employee bene-
fits other than those classified above. - .

)

- . O g
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Desvraptor

Purchased Services. Amcunts paid fe'r personal services ren-
dered by personnel who are not on the payroll of the LEA, and
other services which the LEA may purchase. While a product
may or may not result from the transaction,  the primary reason
for the purchase is the service provided.

Professional and Technical Services. Segrvices which by

- their nature can be performed only by persons with special-
ized skills and krowledge. Included are the services of
architects, engineers, auditors, dentists, medical doctors,

lawyers, consultants, teachers, accountants, etc. ,
\

instruceion Services. Nonpayroll services performed by
qualified persons directly engaged in providihg learning
experiences for pupils. 1Included are the services of
teachers, teaching assistants, and teacher aides and
"performance contract' activities.

TN -
1nstrug}fbnal Programs Improvement Services. Services
performed by persons qualified to assist teachers and
supervisors enhance the quality of the teaching process.
This category includes curriculum consultants, inssrvice
training-specialists, etc., not on the payroll.

Pupil Services. --Nonpayroll .services of qualified. per-
sonnel to assist pupilg and their parents in solving
mental and physical¥problems_to supplement the teaching
process. '

»

Staff Services. Services performed by qualified person-
nelgto assist in employing and’assigning staff. This
category includes specialists in personnel counseling and
guidance. ' ’

Managemént Services.\\SE?Vices performed by persons qual-
ified to assist management either in the broad policy area
or 'in the general operation of the LEA. This category in-
cludes consultants,'individuq;ly or as a team, to assist
the chief executive in conference or through systematic
‘studies~ ‘

.

Data Processing Services. Services performed by persons,
organizations, or another agency qualified to process
data. This category includes’ those data processing serv-
ices purchased from another agency or concern or special-
ists who are contracted to perform a specific task on a
short time basis. e

ERI

Aruitoxt provided by Eic:




Code Bescriptor ,

317 Statistical Services. Nonpayroll secrvices performed by
Jpersons or an organization qualified to assist in han-
dl'ing statistics. This category includés special sery-
ices for analysis, tabulations, or similar work.

s

.

318 Board of Education Services. Sercﬁces performed by. -
qualified persons to assist the governing body of the
LEA in its particular activities. This category in-
cludes the specialized services of legal counsel, coun;
seling the body in employing a chief executive officer, >
counsel on tax policy, aud1t services and aud1t filing .
fee, etc.

319 Other Professional and Technical Services. Services
: which are professional and technical in nature Wwhich
: have not been class1f1ed above. ) a .
- - .
320 Property Services. Services purchased to operate, repair,
“maintain, insure, and rent property owned and/or used by’
the LEA. These services :are performed by persons other

. than LEA employees.

321 Cleéning,Services. Services purchased to clean. build-
ings other than those provided by LEA employees.
- , L e . - . - . R
- 322 . Repairs and Maintenance Services. Expenditures ‘for re-
pairs and maintenance services not provided directly By — - ¥
LEA personnel. This includes contracts and agreements
covering bhe upkeep of grounds, buildings, and equipment.
’ Costs for new construction, renovating, and *remodeling
¢ are not included here, but are coPsidered under Capital
Outlay.

»
¢

\’ 323 PrGhe;ty Insurance. Expenditures for insurance on any
type property owned™or leased by the LEA,

- - Y .

' v 324 .Rentals. Expenditures for leasing or renting land, ‘

buildings, and equipment for both temporary and long-

range use of the LEA. This includes bus and other ve-

hicle rental when operated by LEA personiiel and lease of

. data processing equipment. Costs for single agreements

[ covering equipment as well as operators are not included
here, but are considered elsewhere under Purchased Serv-
ices (See Transportation, Printing, and Binding, Publlc

- - . Utility Services, Seryicing and Maintenance Serv1ceq)
. 325 Electricity. —Expenditures for electrical energy.
IS 375
4 . 53

. \ (o :
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1,

Lode

328

329

330

331

332

"333

340

341

342

- mation.

5 ﬁ?%

Descraptor e
o

-

. Expenditures for fuecl used for heating and/or cool-
inéj Cost of electricity used for heating or cooling m3y
be charged here or in Account 325 at the preference. of
the LEA. . S -

’ ‘ "
Watcer and Sewage. Expenditures forswater and sewage
~ services. ‘

’ ﬁﬂpl

[y -
e

f -

Garbage. Expenditures for garbage service.

Other Property Services. P}operty Services purchased

which are not classified above.

3

Pupil Tramsportation Services. Expenditures to peérsons (not
on the district payroll) or agencies for the purpose of
transporting children. These include those expenditures to
individuals who transport themselves or to parents who
transport their own children. Expenditures for the rental
of buses which are operated by personnel on the LEA ‘payroll.
are not recorded here; they are recorded under Purchased .
Services--Rentals.

Pupil Transportation Home to |School. Contract bayments ;
for transporting pupils from Yome to school and return.

Pupil Transportation Other than Home to School. ‘Contract -

payments. for transporting pupils on student activity.
- trips, such as interscholastic athletic events.

. hd ¢ . ~ -
Board and Room in Lieu of Transportation. Payments as
board and room'made .to parents -or guardians to maintain
children near school. Expenditures for rental of shelters
for children and for maintenance of district-owned
shelters.

rd ’ .

Travel. Costs for transportation, meals, hotel, ‘and other -

expenses associated with traveling on business for the LEA.
Payments for per diem in lieu of meals and lodging and for
car allowance also are chafged herz. Travel costs may be
identified through use of the following subaccounts at the
option of the LEA. )

Travel, lotal in District. ) '

Travel, Out of District. 7

Communication. Services provided by persons or businesses
to assist in transmitting and receiving messages or infor-
This category includes telephone and telegraph

Q

Aruitoxt provided by Eic

‘RiC’

services, postage machine rental and postage, and advertis—
ing. Expenditures for these services may be identified
through the use of subigpeﬁﬁks at the option of the LEA. .
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(ode - 3

351

352

353

354

Descriptor - ) ' .

.

Telephone,

Expenditures for telephone services and-toll
charges. -

Teletype. Expenditures for teletype equipment rental.

Postage. Expendltures for postage stamps . and- postage

machine rentals., - ¢ . % )
: s

Advertising. ExpeﬁHitures for printed announcements and

legal notices in professional periodicals. and newspapers

or announcements broadcast by radio and television net-

works. These expenditures include advertising for such -

purposes as personnel recruitment, bond sales, used N

equipment sales, and other objects. Costs for profes-—

sional fees for advertising or public relation services '

are not recorded here but are charged to Professional -

360

Services.

Printing and Bindiﬂng Expenditures for joB printing and
binding usually according to specifications of the LEA.
This includes~ the design and printing of forms and posters

" as well as printing and binding of LEA publications.
*printed standard forms are not charged here, but are

Pre-
e-—

-

\

|

370

380’

corded under Supplies‘’and Materials.

Tuition. Ei%enditureslto reimburse other educational .
agencies for services rendered to students residing inthe ® - % . -,
. legal boundaries dascribed for the paying LEA. X
- Freight and Drayage. Expendltures for the transportation
of materials, supplies and equipment. This does not in-
.clude Freight--On- Board (FOB) charges related to the pur-
chase of materials, supplies and equipment. Such FOB Co- )

charges are considered part of the cost of items purchased.
-chat - >

%«

/

Other Purchased Sérvices.

Expenditu1e“'f“?‘§11 other pyr-

chased services not included above.

——

Stpplies and Materiale.

Amounts ‘paid for material items of

an expendgble nature that are consumed, worn out, or deteri-

orated by use; or, items th

ose their identity through

¢

fabrication ‘or incorporation into different or more complex  _
units or substances. See Appendix A for the criteria fur
distinguishing between a supply and an equipment item and .
for a detailed list of supply and equipment items.

It should be noted that a more thorough classification of
expenditures ‘will be achieved by identifying the Object with ’ 4
the Area of Responsibility (i.e., the type of supplies, such
as audiovisual 'supplies or classroom teaching supplies).
Should greater detail be desired, the egpenditure elassifica-
tion may include program area (e.g., mathematics supplies).

&
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For evaluation of a ﬁ%rticular supply object, supplies can
N o be broken down into subdivisions such as food and other
<L - supplies in the food service prograﬁ. To determine the

= < merit of prepared food versus raw food, two further break-
downs could be used: 1) food prepared foy serving and ’

2) unprepared food. ’

Y

410 * Supplies. Expenditures for ALL supplies for the opera-=
tion of a LEA, including freight and cartage. 1f “such
supplies are Handled for resale to pupils, only the net

' cost of supplies is recorded here. :
NOTE: Accounts 411 through 419 are available for fur-
ther identifying supplies, for managemenE—purposes at the
option of -the LEA. (

420 Textbooks. Expenditures for prescribed books which are
' , purchased for pupils or-groups of pupils,y and resold or '
' .. furnished free to them. This category includes the costs
of workbodks, textbook binding or-repalrs, as well as the
net amount of textbooks which are purchased to be resold
“"or rented. ‘ e . .

. v -t
\\\\\\ ) 430 Library Books. Expenditures for regular or incidental
~ ~. purchases of library books available for general use by
students, including any reference books, even though suth
reference books may be used solely in the classroom.
“ ‘ Also recorded here are costs of binding or other jrepairs - ,
school library books. The initial purchase o “books’
‘ ?ﬁ;\a\Qgghi:iool library or any material accessions in- =
velving a ;pggﬁipn‘of the library are recorded under
Capital Outlay as 560.7 ~

440 Periodicals. Expenditures for periodicals and newspapers.
A periodical is any publication appearing at regular in-
‘tervals of less than a year and continuing for an indefi-  ~—
nite period. ' B
, - ‘ o
450 Warehouse Inventory Adjustment. Expenditures‘Vhich are
the result of 2 deficit usually .found in an audit or count
* of items held in a store or warehouse inventory. Expendi-
’ tures for the purchase of ‘these items are generally
® debited to an Asset account, Inventory -of Supplies, and
ate charged to the proper appropriation gs they are requi-
sitioned. Only a loss should be charged to_ this account.
I~ the physical inventory reflects an overage in items, i
Lthe excess is debited to the Asset account,- Inventory of
Supplies. .

.
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Code '  Descriptor - .
500 Capital Outlay. Exp&ndityres for the acquisition of fixed

assets or additions to fixed assets. They are expenditures
for land or xibting buildings; improvements of $rounds;
construction of buildings; additions to buildings; remodel-
ing of buildings; initial equipment; additional equ1pme/;
and replacement of equipment.

In the original Handbook 11, Capital Outlay was treate;\
primarily as a service area, .or function, rather than an
object. Hence, it was important to differentiate between
Capital Outlay and Maintenance of Plant. .
. R N
<. " In this version, Capital-Outlay is an object, or what is
purchased. Using the multidimensional coding structure,
Capital Outlay may be related to all Funct1on% Service
Areas, Areas ‘of Responsibility, ‘and Program Areas should

At be'des1rab1e. . .

For clarification-of Maintenance Costs-and Imérovemenb Costs,
see Service Areas, Operation and Maintenance of Plant, g
Account 2540, and Facilities Acquisition and Construction,
Account 2530. '

510 Land. ’Expenditures for tgé purchase of land.

520 Build{;gs. Expenditures for- acquiring buildings and add1—
tions, either existing or to be constructéd. Included are’
.expenditures for installment or lease payments (except
interest) which have a terminal date and result .ifi the
acquisition of buildings, except payments to blic school-
housing authorities or similar agencies. E enditures for
major permanent structural alterations and the initial or
additional installation of heating and ventiliting systems,

‘ ) electrical systéms, plumbing systems, fire protectlou sys-
tems, and other 'service systems in existing bu1ld1ngs are

. lncluded also.

v ) ~ ’ - -
530 Improvements Other Than Buildings Expend1tures for the
initial and additional improvement of sites and adJacent
ways after acquisition by the LEA. Improvements consist

of such work as grading, landscaping, seeding, aﬁz\planﬁ—

ing of shrubs and trees; constructing new sidewalks, \
roadways, retaining walls, sewers and storm draips} in-
stalling hydrants; initial surfacing and soil trgatment

P ®of athletic fields =nd tennis courts; furnishing and in- .

o]

. stalling for the first. time, fixed playground appargtus, ™
flagpoles, gateways, fences, and underground storage
tanks which are not parts of building service systems;. ' v
and demolition waork. ~Special assessments agalnst the LEA
for capital improvement such as streets, curbs, and dra1ns

are also recorded- here.

.
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540 -, EBquipment. Expenditures for_the initial, 'additioaal, and
‘r+ placement items of.cquipment, such as furniture and
— *machinery. In order to differentiate between initial or
additional equipment purchases and replacement equipment ‘
purchase it is recommended that subaccounts be éstablished
with those titles. See Appendix A for- a detailed list of
. supply and equipmént items.
o

541- Tnitial and Additional Equipment Purchase..

. % .
Sﬁﬁ? - Replacement Equipment Purchase.

.

550 ﬁ“ Vehicles. Expenditures for the purchase of conveyances to
‘ﬁﬁ " transport persons or objects.
S f

,
o >

&5y - Initial and Additional Vehicle Purchase.

-

1y . - - N R
© 552 Replacement Vehicle Purchase.

. 20
Library Books. Expenditures for bqoks which constitute

the initial furnishing of a ‘newly constructed building.
These “include books outside the library if they are capi-
talized and any appreciable accession involving an ex-
pansion of - the library. )

AS

~

_Gther Capital Outlay. Expenditures for all other Capital

Outlay not classified above. .
\

Other Objects. Amounts paid for goods and services not
otherwise classified above. This includes expenditures for
the fetirement of debt, the payment of interest on debt,
payments tq a housing authority, and the payment of dues.™ .
and fees. ’ . t

Redemption of Princ;Lal. Expenditures which qre’fromncur— Y
rent funds~to retire serial® bends and short term loans.
Subaccounts may be used to distinguish between principal

of bonds and of short term loans. .

Interest. Efpenditures from current funds for interest on
serial bonds, short term loans and.interest included in
contractual payments for capital acquisitions. Subaccounts
may be used to récord separately these differént kinds of N

iﬂﬁpmest.

Housing Authority Obligations.™#A public school-housing
authority is a public corporation or quasi;public corpo-
ration having pewer to perform one or more of the follay- _,
ing functions: 1issue authority bonds for public School, &
purposes,-construct public schogl buildings, lease public _ .
schopl bui tdings—to—tlocal—pu chool administrative units,\
or transfer title to such units. All expenditurés of this
nature are.classified in this category. N

\
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Code Descriptor,
‘ r
. 640 7 Dues and Fees. FExpenditures or assessments for membership
. in professional or other organizations or associations or
payments to a paying agent for services rendered. L
e - .
650 Insutrance and .ludgments. Insurance to protect school
¢ board members and their employees against loss 'due to ac-
cident or neglect. -3
- o

651 l.iability Insurance. Expenditures for insurance cover-
age of the LEA, or its officers, against losses result-
ing frqm judgments awarded against the LEA. Also ~

?recorded here are any expenditures (not judgments) made
" "in lieu of liability insurance. Payments of judgments
awarded against the LEA and not covered by insurance are
- ’ recorded under 653, Judgments Against the LEA.

652 Fidelity Bond Premiums. Expenditures for bonds\guaran—
- téeing the LEA against losses resulting from the actions
oéfthe treasurer, employees, or other persons of the LEA.
Also recorded here are any expenditures (not judgments)
. made-in lieu of fidelity bonds. -

653 Judgments Against the Local Education égézéy. Expendi- -
tures from current funds for all judgments (except as *
indicated) against the LEA that are not’" covered by
liability insurance, but are of a type'-that might have

“' been covered by insurance. Only amounts paid as the
result of court decisions are recorded here. Judgments
against the LEA resulting from failure to pay bills or-

-~ debt service are recorded under the dppropriate expendi-
ture accounts as though the bills or debt service had
been paid when due.

. . , 3
659 Other Insurance and Judgments. Payments, for insurance®
- and judgments not classified elsewhere.

-
o .

690 Miscellaneous Objects. ‘Amounts paid for all 6ther ex- .
- ) penses not classified above.

° 700 T%ag§f§£§,‘ This object category does not represent a pur-~
ase; rather it is used as an accounting entity to show
o that funds have been handled without having goods and serv-s,
s 5 . - ices rendered in return. Ingluded here are tfansactions
- for interchanging money from one -fund to the other and for
o i transmitting flow-through funds to the recipient (person or
o agency)k : )

710 - Fund *Modifications. T&is category represents transactions
' of conveying money from one fund to another. Generally
, this takes the form of payments’from the General Fund to
N - some other and should be so recorded. They are not re-.

s corded as expenditures,
. pene 3-75
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- Code Descriptor
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720 Transits. This category ‘represents transactions which are
transit or flow-through means to convey money to the
recipient (person or agency). This includes transactions
which place grants-in-aid, special grants (stipends), and
tuition and transportation for other LEA use, in the hands
of the user. ‘

Other Transfers. This category is to be used for those
transfer transactions whiclr cannot be identified in the
above classifications.

I

. p .

C.. EUNCTIGNS =

- . “» .

) Function means the action a pérson takes or the purpose for which a
thing exists or is used. Function includes the activities or actioms
which are performed to accomplish the objectives of an enterprise. The
wotivities of a LEA are classified into five broad areas or functions;
lnstruction, Supporting Services, Community Services, Interagency/Fund
Iransactions and+Debt Services. Functions are further broken down into
Subfunctions and Service Areas which are subsequently subdivided into
Arcas of*Responsibility. O

Y »
. -

tach of these Program levels consists of activities which have somewhat
the same general operational objectives. Furthermore, categories of
activities comprising each of these divisions and subdivisions are
grouped according to the principlé that the activities can be combined,
compared, related and be mutually exclusive. For example, subfunctions

A e T

under the func Ton T oF TnstEuction iHeTUds "REBULar ~Programs;Speetalorsrur covmmmmns o sroo

4

Programs, -and Adult/Continuing Programs. Service Areas, under the sub-
function, Régular Programs, include Elementary Programs, Mid@}e/Junior
High Pragrams, and High School Programs. ) ’

it is not the purpose of this manual to dictate an organizational

sgructure, i.e., how the administrative functions are organized. 1t

does, however, identify and define the elements (Area of Responsibility)

which can be arranged into any organizational structure according to

needs, phjlosophy, and tragitiOn,dY each individual LEA. For compara-

bility and compatibility of information it is essential that certain
~principles be followed in the arrangement gf_ the structure. These prin- %

ciples are described below. 4

Principles of Cost Identification
1. Elements of cost which can be eagily-identified witﬁ a specific ac-
tivity are considered Direct- Expenses (costs) for that activity.
Costs not readily identifiable with any specific activity are con-

sidered Indirect Expenses for that activity. .

e}




2. In the same manner, costs easily identified with a program or Area-
( of.Responsibility are considered Direct Expenses (costs) for the
program. Costs incurred for several different programs or costs
not' readily identifiable with any specific program are considered
Indirect Expenses for that program. o
: \ 3. All those activities associated with teacher-pupil interactiens
are considered to be "Instruction" and are Direct Services; all )
other activities are considered Indirect Services of "Instruction."
Direct Fxpenses (costs) of Direct Services (Instruction) are re-
eorded under "Instruction'" and Direct Expenses for Indirect Serv-
ices to "Instruction" are recorded under Supporting Services or
Community Services or transactions as applicable. ~ ‘

Ly ' . ‘ o -
: 4. VDirect costs of a program may or may not be recorded under "In-

struction." The determining facter is whether or not the programy
is part of or associated with the instructional process, i.e., the
staff involved are teaching pupils. If ‘the program is associated
with Instruction, the Direct Expenses are recorded ®wder the pro-
gram, and then, under Instruction. If, however, the progfam is not ’
direq}ly,aséociateﬂ with I¥Struction (School Lunch Program), Birect

4 Expenses are recorded under' that program--School Lunchj; and Support- 24 §
’ ing Services and Indirect Expenses are reported under Supporting
Services. . . ’ :

s —
.

"5, Each function under Instruction or Area of Responsibility under Sup-
porting Services can be a separate center for accumulating costs.
*This indicates that object$ of expenditures are made for each Area

WA I T I I

wdumes st mens s o OF , RESPONSIDALICY. . For.example,. the object Salaries would be made
- for all functional activities in each Area of Responsibility, s

6. Services or goods provided an LEA by other agencies or. persons at ¢

4 no cost to.the LEA are not treated as receipts, as such. They are
sizeable in some LEAs, and a fair market value should®’be entered
into another noncash memorandum system to get at the total cost of
education. Examples of goods and services are: " supplies donated
by the Parents-Teachers Association, or teachers themselves; -
donated services of both professional and nonprofessional people
(student teachers, parents who have teaching certificates);
parents who monitor the playground or lunchroom; donated repairs
of equipment or building; and supplies and/or equipment donated by -
- service clubs. or individuals. The receipt account to be used i :
‘ 1920 (contributions and donations), but object and fuanctien accihﬁts/
+ in the honcash memorandum system should be the same as if they were

cash transactions. These values can be distributed to programs just

as if they were cash transactions. ‘ -

i
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Code J .Descripter

1000 Instruction. Activities dealing directly with the teaching of &
pupils, or the interaction between teacher and pupils. Teach-
ing may be provided for pupils in a school classroom, in N
another, location such as a home or hospital, or in other |
learning situations such as those involving cocurricular ae-
tivities.. It may also be provided through some other approved
medium such as televisibﬁ, radio, telephone, and_correspondence.
Included here are the activities of aides ot assistants of any
type (clerk, graders, teaching machines, etc.) which assist in , -~
the instructional process. Expenditures for teachers' travel
within the district in connection with teAching assignmente are
considered coSts of instruction.

1100 Regular .Programs. * Instructional activities designed primarily
- to prépare pupils for activities as c@tizens, family members,
and workers, as contrasted with programs designed to improve
{ or overcome physical, mental, social and/or emotional handi-
caps. Regular Programs include elementary, widdle/junior
high, high school, and preformal.

- 1110 ﬁlementary Programs. Learning experiences concerned with
) t knowledge, skills, appreciations, attitudes, and behavioral
characteristics considered to be needed by all pupils in’
terms of their awareness of life within our culture and the
world of work and which normally may be achieved during the
) . elementary school years.

B T

‘MiddtefFunser High- Prograns. - Learning .experiences. concerned

with knowledge, skills, appreciations, attitudes, and be-

havioral characteristics considered to be needed by all

pupils in terms of understandingfthemselves and their re-

¢ lationships with‘society and varfous career clusters, and
‘which normally may be achieved dPring the middle and/or .

junior Wigh school years.. =~ |

t

.

1130 High School Programs. Learning experiences concerned with

knowledge, skills, appreciations, attitudes, and behavioral

characteristics considered to bg needed by all pupils in

, terms, of understanding themselves and their relationships
with society and the various‘o?fupations and/or professions
which normally may be achieved /in the high school years.

1140 Preformal Programs. Instructional programs, using an in- -
formal teaching approach, fo7 children during the year or
lﬁ: ygaws preceding kindergarten.
.- /

» those above.

1190 Other Reguiar Programs. A74 Regular Program other than




Descriptor

Spe%ial\Programs. Instructional activities designed primarily

to deal with pupil having special needs. .The, Special Program

Service Area includes preprimary, elementary, and sccondary

services for the 1) gifted and talented; 2) mentally retarded;

3) physically handicapped; 4) emotionally disturbed; 5) cul-

turally different; 6) pupils with learning disabilities; and

7) special programs for other types of pupils.

> ,

, Programs for the Gifted and Talented. ‘Special learning ex-—
periences for pupils identified as being mentally gifted or
talented in areas such as the following: general academic,
fine arts, and vocational and techngcal. -

Programs for the Mentally Retarded. Special learning ex-
periences for pupils identified as being mentally retarded,
according to the degree of retardation. Children in this
category are classified educationally as educable mentally
retarded, trainable mentally retarded, or severely mentally
.retarded. :

N

. Programs for the Educable Mentally Retarded. Special
learning experiences for pupils identified as being edu-
cable mentally retarded.

Programs for the Trainable Mentally Reta;ded. Special
learning experiences for pupils identified as being
&¢rdinable mentally retarded. ’ N

Programs for the Physically Handicapped. SpeciélFlearning .
experiences for pupils identified as having one ‘or more
physical handicaps (el\g., blindness, deafness, speech im=
pairment,, or lameness).’

. -
[ 7

Programs for the Emotionally Disturbed. uSpecia!..earning\.
experiences faor pupils identified as having emotional “ b
problems, that require special services.

Programs for the Culturally Different. Spécial learning
experiences for pupils whose background isfso different
from that of most pupils that they need a ditional educa-
tional opportunities beyond- those provided in the usual
school program if they are to be educat d to the level of
" their ability. Certain types of these programs are re-
ferrgd to as'bilingual education,. migrant education, and
' compensatory education programs. )

.
-

Progréms for Pupils with Learning Disabjlities. ' Special .
learning experiences for pupils jdentified as havjing de-
ficiencies in one or more aspects of the cognitivg process
and as being underachievers in relation to the ‘general

level of their overall abilities.

-
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1290

1300

1310

1320

1330 .

Descriptor

.0 ‘ ¢

Other Special Programs. Other special learning experi-
ences for dropouts, migrants, delinquen{s, and others
which cannot be classified in the preceding service

afqgﬁ.

Adult/Continuing Education Programs. Learning experiences,
designed to develop knowledge and skills to meet immediate
and long range educational objectives of adults who, havigg
completed or interrupted formal schooling, have accepted
adult roles and responsibilities. Programs include activi-
ties to: foster the development of fundamental tools of
learning; prepare students for a postsecondary career;
prepare students for postsecondary education programs;
upgrade occupational competence; prepare students for a new
or different career; develop skills and appreciations for
special interest;.or enrich 'the aesthetic qualities of life.

Adult Basic Education Programs. Learning experiences ‘con-—
cerned with the fundamental todls of learning for adults.
who have never attended school or who have interrupted
formal scﬁqblihg and need this knowledge and these skills
to raise their level of education, to increase self- .
‘confidence and/or self-determination, to prepare for an
occup{tiqp, ahd to.function more responsibly as citizeng
in a'democracy.

Advanced Adult Education Programs. Leaﬁniné experiences
designed to develop the knowledge, skills, appreciations,:-
attitudes, and behavforal characteristics considered to

‘be needed by adults who, having completed or interrupted
formal schooling, have accepted adult roles and responsi-
bilities and are preparing for postsecondary careers and/or °
postsecondary education programs. \ ¢

Occupational Programs. Learning experiences concerned with
the skills and knowledge required to preparelearners for
immediate employment in an occupation or cluster of occupa-
tions. (This type of program is the same as that .for
secondary or junior college students but differs in that
adults are the students served). )

2

¢é bpgrading in Current Occupation Programs. Learning experi-

ences concerned with skills and knowledge designed primarily
to extendwpr update workers' competencies for occupations,
in which tYey are directly employed.

Retraining for New Occupation Programs. Learning experi-
ences concerned with the skills and knowledge required for
preparation for employment in a new and different * {
ocgupation. ‘

) i - . ‘;l «‘j /



Code

1360

1370

1390

2000

2100

2110

-/

Descriptor .

Special Interest Programs. Learning experiences concerned

with skills and knowledge required 'to prepare adults for a

‘'subordinate occupation in addition to their vocation. Such
programs also may be called vocational programs. )

Life Enrichment Programs. Learning experiences concerned
wiép skills and knowledge designed primarily for enjoy-
mefft, without regard to a vocation. .

Other Adult/Continuing Education Programs. Other, adudt/
continuing education programs which cannot be classified
above. )

Summer School Programs ructiongl activities as-defined
under 1100 Regular Pro ® carried on during the period be-
tween the énd of the regular sthool term and the beginning
of the next regular school term; this does not include the
summer term of a l2-month school year. The account numbers
and titles for Summer School Programs are 1110 (Elementary
Programs), 1120 (Middle/Junior High Programs), 1130 (High
School Programs), 1140 (Preformal Programs) and 1190 (Other
Summer School Programs). - .

¢
Supporting Services. Supporting services are those services
which provide administrative, technical, pérsonal (such as
guidance and health), and logistical support to facilitate and
enhance instructibn and, to a lesser degree, community serv-
ices. Supporting Services exist to sustain and enhance in-
struction, rather than'as-entities within themselves.

-

Support Services—Pupiis. Those activities which are de-
signed to assess and improve the well-being of pupils and

to suppleq;at—ehe teaching process.

Attendance and Social Work Services. Those activities

* which are designed to improve pupil attendance at school
and which attempt to prevent or solve pupil‘grpblems in-
volving the home, the school, and the community. )

N Service Area Direction. Activities associated with
directing and-managing-qttendance-and social work
services. :

Attendance Services. Activities-such as prompt identi-
. % fication of patterns of nonattendance, promotion of
positive attitudes toward attendance, analysis.of
causes of nonattendance, early action on’problems of
nonattendance, and enforcemeng of compulsory attendance
& laws. ?

. = S
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2113

2123

Dascriptoi )

social Work Service§. Activities such as investigating and’

diagnosing pupil problems arising out of the home, school,

or community; casework and group work services for pupils

‘ and parents; interpteting the problems of pupils for other
staff members;, and promoting change in the circumstances
surrounding the individual pupil which are related to his
problem insofar as effectively as the resources of the
family, school, and community can be brought to bear upon -
the problem. ‘

-

Pupil Accounting Services. Activities of acquiring and .

. maintaining records of sc¢hool attendance, location of home,

. family characteristics, and other census . data. Portions of
‘ these’ records become: part ‘'of the cumulative record which 1is
sorted for teacher and guigﬁnce informat$on. )

Other Attendance and .Social Work Services. 'Attendance and
sogial work services other than those described above.
4 a ’

.Guidance Services. Those activities of counseling pupils and
parents; providing consultation with other staff members on .
learning problems; assisting pupils in personal and social
development; assessing,the abilities df pupils; assistigg
pupils as they make their own educat%pnal and career plans
and choices; providing referral assistance; and working with
other staff members in planning and conducting guidance pro-
grams for pupils.

B S
- e

-

Service Area 'Direction. Activities associated with direct-

/ ing and managing guidance services. Expenditures for ac-
tivitdes related to the coordination of student activities
shall be classified under Account 241Q, Office of the
Principal Services. e

Counseling Services. Activities concerned with the rela-
tionship between pupils and pupils, counselors and pupils

.as counselees, and relationships between counselors and _
other staff members and parents all for the purpose of
_assisting pupils to undgrstandstheir educational, personqég
and occupational strengths and limitations; relate their ' ™.
abilities, emotions, and aptitudes to educational and °

career opportunities; utilize their abilities in formulat-

ing realistic plans; and achieve satisfying personal and
social development. : .

Appraisal Services. Activities-having as their purpose an
ascessment of pupil characteristics, which are used in ad-
ministration, instruction, and guidance, and which assist
the pupil in assessing his. purposes and progress in per-

« sonality and career _evg;opmenf. Test records and materiale
used for pupil appraiséi,afg dsually included in each .
pupil's cummulative record.

?

)
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Descriptor . .

-

Information Services. Activities organized for the dis-
semination ot educational, occupational, and personal-social
information to help acquaint pupils with the curriculum

and with educatrioual and vocational opportunities and; .
requirements. . . . . =

Records Maintenance Services. Activities organized for
the compilation, maintenance, and interpretation of chmur
lative records of individual pupils, ‘including systematic
consideration of such factors as®: home and family back-
ground, physical and medical status, standardized test
results, personal and social development, and school
pérformance. :

il

Placement Sefvices. Activities organized to: 1) help
place pupils in appropriate educational situations and/or
in appropriate part-time employment while they are in
school, and in appropriate educational and occupational
situations aftér they leave school, and 2) hélp pupils
make the transition from one educational or occupational
experience to another. This may: include admissions
counseling, referral services, assistance with records,
and follow-up communications with employers. '

2129 Other ‘Guidance Services. Other guidance services which
- - cannot be classified above-. .
213> >~ =-fiwalth Services. Physical and mental health services which®
are not direct instruction. Included are activities that
provide pupils yith appropriate medical, dental and nursing
services., , . C hd

& o, vice Area Direction. Activities associated with di-

recting and managing health services.

Medical Services. Activities concerned with the physical
and mental health of puptls, such as health appraisal,
including screening for vision, communicable diseases,
and hearing deficiencies;fscreening for psychiatric serv-
ices; periodic health examinations; emergency injury and
illnesscgare; -and comniunications with parents and medical
officials. Premiums for student health insurance are re-
corded here.

-

AN

Dental Services. Those activities associated with dental
screening, dental care, and orthodontic activities.

'

Nurse Services. Those nursing activities which are not
in§truction,'such as health inspection, treatment of minor
injuries and refexrals for other health services.

P
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21139

2140

o

Descriptor

-

Other Health Services.
sified above.

Psychological Services.

Other health services not clids-

®

=

Activities concerned with adnin-

T

2144

2149 -

SAP Fem BB ey 2o D ~m

istering psychological tests and interpreting the results,

gathering and interpreting information about pupil ‘behavior

working with-other staff members in planning scho6l pro-

grams to meet the special needs of puplls as indicated by

psychological tests, and behavioral evaluation and plann1ng

and managing a program of psychological services, including
' psychological counseling-for pupils, staff and parents.

Service Area Directfion. Activities associated with di-

recting and managing the psychological services.
T

Psy!hological Testing Services.

administering psychological tests, standardized tests and

idventory assessments of ability, aptitude, achievement,

Activities concerned with

interests and persornality and the interpretation’ of these

‘measures- for pupils, school personnel and parents. .

v .
’

Psychological Counseling Services. Activities which take
place between a school psychologist or counselor, and one
or more pupils as counselees and their parents in which
. the pupils are helped to perceive, cla¥ify, solve, and
- - " resolve problems of adjustment and interpersonal
~ relandonships. .

- oy 2 RN A S Y S

szphotherapy Services,
. peutic relationship betw B0 a qua11f1ed mental health
—professional and one or more pupils in which the pupils
«, are helped to perceive, clarify, solve, and resolve
. ‘emotional problems or disorders.

-

Other Psychological Services.
‘with—psychologicai services not classified above.
. . )

. \Speech‘Pathology and Audiology Servites. Acfiyities;which
have as their purpose the 1dentification, assessment, and
treatment -of pupils with 1mpa1rments in speech, hearing,

3

Activities which provide a thera-

Other activities associated

and language.

<

Service Area Directlﬁn

£

Activities asspciated with di-

kdcting and managing speech pathology

d audiology

7
ervices.




Descriptor
2152 Speech Pathology Services. Activities organized for the
B . . identification of pupils with speech and language dis-
orders; diagnosis and appraisal of specific speech and .
! 1 language disorders; referral for medical or other pro-
fessional attention necessary to the habilitation of
° speech and language disorders; provision of required
N - . speech habilitation services; and counseling and guid-
.. , " ance of children, parents, and teachers, as appropriate.

2153 Audiology Services. Activities organlzed for the 1den—
; tification of children with hearing loss; determination
d of the range, nature, and degree of hearlng function;
referral for medical or other professional attention as
Gt appropriate -to the habilitation of hearing; language
- - habilitation; audltory training, speech reading (lip-
reading), and speech conservation as necessary; creation
and administration of programs of hearing -conservation;
' . and counseling and guidance of children, parents, and .5
teachers as appropriate.

L4 [
2159 Other Speech Pathology and Audiology Services. Other
’ ’ activities associated with speech pathology and audipology
- services not classified above: ‘

2200° ﬂ- “Suppert Services-Instructional Staff. Activities associated
with assisting the instructional staff with the content and
process of providing learning experiences for pupils. X

’

2210 R Improvement of Instruction.Services. Thoge activities
- . which are-designed primarily for assisting instructional ~
- staff in planning, developing, and evaluating the process .

. . . of providing learning experiences for pupils. These ac-
tivities include curriculum development, techniques of in-
struction, child developmen¥ and understanding, and staff

. training. o

. 2211 Service Area Direction. Activities associated with di- \
- recting and managing the improvement of instruction ‘ .
: services. . ‘ I / ’
2212 . Instruction_and Curriculum Development Services. .Activ-
iti'es dedigned to aid teachers in developimg the curric- .
ulum, preparing and utilizing special curriculum
h . d{ materials; and understanding and appreciating the various

i techniques which stimulate and motivate pupils.
- 4 T— —— .

o N - .

-
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2219

2220°

2221

2222
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instructional Staff Training Services. Activities de-
signed to ¢ontribute to the professional or occupational
growth and competence of members of the instructlonal
staff during the time of their service 'to the LEA or
school. Among these activities are workshops, demon-
strations, school visits, courses for college credit,
sabbatical leaves, and travel leaves.

0

Other Improvement of Instruction Services. ——Activ1t1es
for inproving instruction other than those classified
above. —

-

Educational Media Services. Activities con€ermed with the
use Jf all teaching and learning resources, including
hardware, and content materials. Educational media are
defined as Any device, content material, method, or ex-
perience used for teaching and 1earn1ng purposes.  These
include printed and nonprinted sensory mater15T§T‘

Service Area Direction. Activities concerned with di-
recting and managing educational media services.

s . - - -
School Library Services.: Activities such as selecting, .
acquiring, preparing, cataloglng, and clrculating books
and other printed materials; plannlngNthe use of the
‘library py teachers ‘and ‘other members of the instruc-
tional staff; and guiding instructional staff members

~->irr the use of library books and materials, whether

maintained separately or as a part of an instructional
materia¥s center. Included here are activities for
planning the use of the library by pupils and instruct-
ing pupils in the use of library books and materials,
whether maihtained separately or as a part of an in-
structional materials centervor related work-study areas.

Audiovisual Services. Activitiks such as selecting, pre-
paring, caring for, and haking available to members of .
the instructional staff the equipment, films, filmstrips,
transparencies, tapes, TV programs, and other similar
materials, whether maintained separately or as a part of
an instructional materials center. Included are activ-
ities in the aud10v1sua1 center, TV studio, and related
work-study areas, Yand the services provided by audio-
visual personnel. - ) _~ . .

~

ces .~ Act1v1tfé§‘concerned
writing, and presentlng ed-
of programs by way of
elevision.

Educational Television 5
* with planning, programmji
ucational programs or seg
closed circuit or broadcas

* .

ay
(S
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Code Descriptor
i p . ' A
2225 Computer-Assisted Instruction Services. Activities con-

cerned with planning, programming, writing, and present-—
"ing educational projects which have been especially
) programed for a computer which is to be used as the
principal medium of inst;»ctioh.
. h
2229 Other Educational Media Services. Educational media
services other than those classified above.

-~

- 2300 Support Servictes-General Administration. Activities con-
. cerned with establishing and administering policy in . N
‘ connection with operating the "LEA.

2310 Board of Education Services. Activities of the elected or
appointed body which has been greated according to state
. ’ law and vested with responsibilities for educational plan-
ning and policy making for a governmental entity, usually
designated as an LEA. \These bodies are sometimes called
. school boards, governing boards of directors, school com-
mittees, aud school trustees. This service area includes
’ \ state boards, intermediate administrative unit boards, and
local administrative unit boards.

2311 Service Area Direction. Activities concerned with di-
' v recting and managing the general operation of the board
) . of education: This includes the activities of an execu-
P Es ey . tive of the board of educatioq{ such as an executive
. secretary, but does not include any special activities
. ] . defined\ in the other Areas of Responsibility described

ebelow.

2312 Board Secretary Services. Activities pertaining to the :
. duties of the secretary (not executive) of the board of
: education.

. » ’ P )

2313 . Board Treasurer Services. Activities pertaining to the -
duties of treasurer of the board of education.

.

2314 Election Sewvices. Activities pertaining to~services .
rendered in connection with any LEA election, including
elections of officers, bond elections, and budget and

- ’ appropriation elections. -

s

C)

G

2315 Legal Services. Activities pertaining to counseling N
services provided to the board of education in regard to
laws and statutes.

»

2316 Tax Assessment and Collection Services. Activities perj
i taining to services rendered in connection with tax o
. asséssment and collection.
) , 3-75
‘ - ) - 71
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Descriptor

Audit Services. Activities pertaining to “independent
audit services provided to the board of education.

Other Board of Education Services. Other segsfces which
cannot be classified under the preceding Areas of
Responsib111ty. \ .

&

Executive Administration Services. Activities associated
with the overall general administrative or executive re-
sponsibility for the entire LEA. , ’

Office of.the Superintendent Services. Activities per-
formed by the superintendent and such assistants as ’
deputy, associate, and assistant superintendents, in the
general direction and management of all affairs of the
LEA. This program area includes all personnel and mate-
rials in the office of the chief executive officer. .

-~

Activities of the office of the deputy superintendent
and associate or assistant superintendents should be
entered hére unless the activities can be placed prop-
erly into a service area. In this case, they would be
charged to Service Area Direction in that service area.
When two or mote service areas are directed by the same
individual, the services of that;individual s office
are charged to the Office of the SuperiQtendent or pro-
rated between the service areas concerned. )
Community Relations Services. Activities and programs
developed and operated systemwide for betterment of
school/community relations. .
Staff Relations and"Negofiatidns Services. Activities
concerned with staff relations systemwide and the re-
sponsibilities forx contractual‘negotlations-w1th both
. instructienal and nonlnstructional personnel -

7
’ H;\&\éfste’aﬂd Federal Relations Services. Activities con-
cerned with developing and maintaining good relation-
. ships wfth state and federal %fficials. ( ..

-

.

4 .
Other Execu¥ive Administration Services. Other general,
, administrative sexvices which cannot be recorded under
the preceding Areas of Responsibility.

“

Support, Services-Sghool Admimistration. Activ1t;e§’ on-
cernedywith overall administrative respon51bility foj
single school or a group of schools.




R L

Code ' Descriptor

®
2410 Office of the Principal Services. .Activities céncerned ~
with directing and managing the operation of a particular - - o
y % school or schools. Included are the activities performed
¢ N by the pr1nc1pal assistant principals, and other assist- .,
ce Ty . ants in general supervision of all operations of the ’ .
. school; evaluation of the staff members of the school; .
asasign of duties to staff members; supervision and
A maint ice of the school records; and coordination of
' school instructional activities with 1nstruct10nal ac-
tivities of the LEA. Expenditures for activities related
to the coordination of student activities shall also be
- classified under this account. .Clerical staff for these
activities are included.
2490 Othgr Support Services-School Administration. Other '
school admlnlstratlon services which cannot be recorded
v @ under the preceding Areas of Responsibility. -

’

2500 - Support Services-Business. Activities .concerned with pur-
chasing, paying, trapsporting, exchanging, and maintaining N '
goods and services for the LEA., Included are the fiscak, 2 3 Y

acqu1s1t10n,of facilities, operation and maintenarce, and v
internal services for operating all, schools.

2510 Direction of Business Support Services. Activities con-
cérned, with directing and managing the business. support
services as a group. . - -

.

oy

B
‘e P

S 2520> . Fiscal Services. Activities concerned with the fiscal
operations of the LEA. This program area includes budg- .

eting, receiving and d1sburs1ng, financial accounting,

. payroll, invenptory control and internal audltlng. .

>

\gSZl Service Area Dixection. Activities of directing and
managing fiscal aervxces which ‘includes the activities g
~ of. the assistant §uper1ntendent director, or business

4/¢/? —— manager in directing and managing fiscal activities
including \{lebt management (see 2321, Office of the
‘ Superinten en?, for further clarificdtlong -

¢

4 L.

2522 Budgeting Services. Activities¥concerned w1th super- f\\
- vising budget plannlng,«formula;lon, control and < '
analysis. ’

2523 . eceiving and Disbursing Funds Services. Activitfes a .
Cencerned with taking in money and paying 1t out which ¢ |
include the curr(nt audit of receipts and the pre- ‘

. audit of requ1¢1t10ns or purchase orders to determine o "

- »
’ whether. the, amounts are within the budgetary allow—
ances, and wpether such disbursements are 1awfu1 school

‘ or LEA expenditures. , A . ' . .
. @; v 3 N
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- Code Descriptor s .
¢ -
Payroll Services. Activities concerned with making peri-

codic payments to “individuals entitled to remuneration for
services rendered. Payments are also made for such
payroll-associated costs as federal income tax withhold-

ing, retirement, and social security.

2%}
(U]
o
&

2525 " Financial Accounting Services. Activities concerned with
maintaining records of the financial operations and
transactions of. the LEA which include such activities as’

. accounting and interpreting financial transactions and

. ' account records< ’ ' ’ ‘

. . L. .
. 2526 i Internal Auditing Services. Activities concerned with
verifying the account records which include evaluating
. ) the adequacy of the internal control system, verifying
. and safeguarding assets, reviewing the reliability of the
accounting and reporting systems, and ascertaining com-:
) pliance with established policies:and procedures.
2527 .Property .Accounting Services. Activities concerned with
preparing and maintaining current inventory records of
° land, buildings, and movable equipment. These records
. are tg be used in- equipment control and facilities * -
plannyng.

2529 - Other Fiscal Services. .Fiscal services which cannot 5@
N . classified under the preceding Areas of Responsibility. .

2530 Facilities Acquisition and Construction Services. Activi-
£ ties concerned with the.acquisition of land and buildings;
s the remodellng and construction of bu1ld1ngs and additions
' to buildings; imitjal installation or extension of serv1ce
e systems and other éuxlt in'equipment; and improvements to-
g sites., Costs of these.itemS’are'charged here.

- 2531 oo service Area Diréction. " Activities pertaining to di-
| -recting and managing facilities acquasltlon and comn-—,
toe ' struction services. .
& . - .

2532 Land Acquisition and Develvpment Services. Activities
. T ‘pértaining to the initial dcquisition of sites and im-
: ) ptovements thereon. .

. s - ’

2533 Architecture and Engineering Servites. Activities of .
architects and engineers related to land acquisition
and . improvement and to improvements to buildings.

. v \ .‘ N , . - -
Jo
4 . '
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Code Descripter

~ N

2534 ) Educational Specifications Development Services. Activ+
N itios concerned with preparing and idterpreting’ to .
. architects and engineers descriptions of specific space
requirements for the vdrious learning experiences of "
pupils to be accommodated in a building. hese specifi-
~ cations are interpreted to the architects/and engineers
in the early stages of blueprint development.

o 2535 Building Acquisition, Construction, and Improvement
' ' Services. Activities concerned with building ‘acquisi-
tion through purchase ©or construction and building im- . -
' provements. Initial insftallation or extension of )
o service systems, other built-in equipment and building

additions are included:

@
.

2536 Classroom Furniture Services. Activities c)ncerned with
‘the initial acquisjition or replacement of classroom
furniture which can be moved and used in most classrooms,
such as desks, chairs, file cabinets, screens and maps.

} ) ' )
2539 Other Facilities Acqiisition and ConstruTtion Services.
Facilities acq¥sition and constructiom activities which
. .cannot be classified above. P
2540 Operation and Maintenance of Plant Services. Activities

concerned with keeping the physical-plant open, ‘cdmfortable, °
and safe for use, and keeping the gr0unds, buildings, and .
equipment in an effective working condition and state of —
repair. Activities which maintain safety in buildings, on o
the grounds, and in the vicinity of schools are included.
- 2541 - - Service Area Direction. Activities of directing and
’ managing the operation and maintenance of the school
plant facilities. ' -

2542 Care and Upkeep of Buildings Services. Activitifes con- .
' cerntd gith keeping the physical plant c¢lean an& ready C
. . ) for daily use. Operating the heating, lighting, and
- ventilating systems; rental and lease of bu1ld1ngs, te-
- . pair and replacement of facilities and built-in equip-
ment are included. Premiums for insurance coverage for
property damage are recorded here. . .

2543 . Care and Upkeep of Grounds Services. ‘Activities con- .
. . cerned with maintaining land and its improvements (other
than buildings) in good condition.

2544 Care and Upkeep of Equipment Services.” Activities con-
cerned with maintaining in good condition, equipment
owned or used by the LEA. Activities such as servicing
. - and repairing furniture, machines, and movable equipment
. R are included. - 3-75 ‘ -
- . 22712

D) : . % TS - 75 .

ERIC | . ode

[AFo e rovded o v . >




: v
Code

2545

2546

2549

v

.t

2551

2552

]

Descriptor ‘

s
Vehicle Purcha31ng, Servicing and Maintenance Secrvices

{other than buses). Activities concerned with maintain-
ing geheral purpose vehicles such as trucks, tractors, a
graders, and staff vehicles in good condition. Included
are such activities®as purchasing vehicles, repairing ?
vehicles, replacing vehicle parts, cleaning, painting,
gfeasing, fueling, and inspecting vehicles for safety,
i.e., preventive maintenance. Liability insurance on

these vehicles is recorded here. '

v
. Security Services. Activities concerned with maintain-

ing order and safety in school buildings, on the grounds
»and in the vicinity of schools at all times, and providing
traffic control on grounds and in the vicinity of schools. .

Other Operation and Maintenance of Plant Services. Opera-
tion and maintenance of plant activities which cannot be
classified under the preceding Areas of Responsibility.

Pupil nsportation Services. Act1v1t1es concernéﬁ with Y
the cordveyance of pupils‘to and from school, as provided by '
state law. Inlcuded are trips between home and school and .

trips to school activities. (To separate trips for school

activities, a cost per mile could be charged in memorandum

accounting.)
-~ 1)

< Service Area Direction. Activities pertaining to direct-
‘% ing and managing pupil transportétion services.

Vehicle Operation Services. " Activitiés concerﬁed with <7
operating -vehicles for pupil transportation from the time
the vehicles leave the point of storage until they re- )
. turn to that p01nt Dr1v1ng buses or other pup;l trans-
portation vehicles are included- Liability insurance on

- .- —puplL transportation vehicles is recorde@ here.

Moniporlng Services. Activities concerned w1th super-— .
! vislb pupils in thé process qf-belng transportgd between . |
hOme‘Qnd school and while being transported for scnool '
activities. These act1v1ties 1nclude superv131on while
in,transit and while being loaded and unloaded, apd di-

- " recting traffic at the loading and unloading staticms.

Vehicle, Purchasing, Servicing, and Maintenance Se®ices..

v Activities concerned w1th maintaining pupil transporta-

tion vehicles in good, condition, including purchasing
and repairing vehicles; replacing vchicle parts, and
cleaning, painting, greasing, fueling, and inspecting -
vehicles for safety. Replacing vehicle chassis or ¢
body individually is considered’go be equipmént and is
harged to Capital Outlay.

. K
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Codé Descriptor ,_ ’ . . .
~ N . N v * )
: 2559 Other Pupil Transportation Services. Pupil transporta-
tion servites which cannot be classified under the s
™™ preceding Areas of Responsibility.
. & i - - }
2560 ) Food Services. Activities concerned with providing food

. to pupils and staff in a school or LEA. This service .area
includes the preparation and serving of regular and inci- ’
o dental meals, lunches, or snacks in connection with school -
activities, and, the delWery of food.
+ 2561, . Service Area Direction. Activities of directing and
- N managing food services. ‘ . ¢

2562 Food Preparation and Dispensing Services. Aétivi2{2§\cdn—
ceiged with preparing and serving regular and incidentpl

mealls, lunches, or snacks to pupils and staff in a school
. or LEA which include operating kitchen equipment, pre~
‘\\*, ) paring food, cooking, serving food, cleaning dishes, .and
gtoring dishes and kitchen equipment. .
-~
2563 Food Delivery Services. Activities concerned with de-
= 3 _ livering food to the school or LEA. ‘

. o .
- 2569 . Other Food Services. Food services ac®ivities which
cannot be classified under the, preceding Areas of’
Responsibility.

T 2570 . Internal Services. Activities concerned with buying,
. /// ‘storing, and distributing supplies, furniture, and equip-
ment; and those activities. concerned with duplicatipg and
printing for the LEA. .

A

' 51 Service Area Direction. Activities of directing and
* . managing internal services. .

, 2572 PﬁrchasingﬁServiées. Activities of pu;chas%ng supplies,
[ . : fyrniture, equipment; and mater;als,gusgd‘;ﬁ séﬁabl,or.
' LEA operation. ‘ .
2573 : Warehouging and Distributing“Servicqgfz\Thgooperation of
’ the system-wide .2ctivities ol receiying, storikg, and
,distributing supplies, furniture, equipment, materials,
%nd mail. . This program includes the ’igkup and trans-
porting of cash from school facilitieg to the cengral
- administrative, cffice, or bank, for con virgnu or

. ) \
depasit. . j\./
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- fode =~ Descriptor
P

2574 ‘ Printing, Publishing, and Duplicating Services. Activ- '
ities of printing and publishing administrative publica- ~

tions such as annual raports, ‘school directories, and

manuals. Providing centralized services for duplicating

school materials and instruments such as school bulle- .

tins, newslétters, an (nqtices %re also included.

-
/

2579 ~  Other Internal Services. Other internal services- thch
’ cannot be classified under the preced1ng Areas of
Responsibility.

2590 ) Other Support Services-Business. Support services-business

’

‘ - . ' other Lhan those classified above. - .
- L
., 2600 support Serv1ces -Central. Activities, other than general ad-
ministration, which support each of the other instructional .
and "supporting services programs. These activities include
plann1ng,‘%esearch development, evaluation, information, k\
staff, statistical, and data processing services.

2610 | Direction of Central Support, Services. Activities con-
cerned with directing and managing the central support
‘ e .services as a group. | .

< .

™~
O\
1o
(o}

pPlanning, Research, Development, and Evaluation Services.

o Activities, on a system -wide basis, assoc1ated with con- ' .
- ducting and managing ‘programs of plann1ng, research,

! dev“loyment, and °"a1uat10n for & LEA.

- .

ce Area | J’rprrlon Activities associated with )
t1ng and managing the plann1ng, research, develop-
1)

'
!
Tt
[«
o

e
¢
¢
(SN ol

k] ¥

and aluation service ‘area. - .

’ . & .

2622 Deveiopment Services. Activities concerned with the .ot
evolving prpcess of utilizing the products of research
and dh51aereo 1udgment for tﬁergellberate improvement .

7./ ‘ . ; ,
/ | ; ; ! of GUbat'lOua g\plog;ams. ' | o v (! . . {

v~

. 2527 - _Evalufition Servicgs. Activities conéerned with ascer- //—~—
taining or "Judgin'g the value of an action or am outcome /
. of an actiom by careful appraisal of previously speci-+ . .
' figd data in l'ght of the partlcuul% situation and the ¢ ‘
goals and obdectives previously establlshed
4 .
Planning Services. Activities cohcerned with the se- to
l
|

[}
foal
&)
o

lection or identification of.the overall,’ long-range : .
KON ) . goals, priorities, and-objectives of an,organization or °
. program, and the fornulatlonﬁﬁfvarmous courses of

action in terms of identification of deeds and relative X

—- - /, -costs and benefits for the pprpose of deciding which . ° 4
courses cf action are to be followed in striving tg
3275 achieve those goals, priorlties, and objectives. B ‘ hi
.
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2630

2631

2632

2613

2634

Descriptor

Il
.

' aging staff services?
+

-

Research Services. Activities concerngd with the system-
atic study and investigation of the various 'aspects of
education, ugdertéken to establish facts and principles.

Other Planning, Research, Development, and Evaluation
Services. Other services of this nature not described
above.

Information Services. Activities concerned with writing,

editing and other preparation necessary to disseminate
educational. and administrative information to pupils,
staff, managers, or to the general guglic through direct
mailing, the various news media,C?r personal contact.

. .

i

Service Area Direction.  Activities of directing and man-
aging information services.

Internal Information Services.  Activities concerned with
writigg, editing, and providing administrative informa-
tion to pupils amnd staff. Y

—— . A

. . !
Public Information Services. Activit{es concerned with *
writing, editing, and other preparation necessary to dis-
seminate educational and administrative ‘information to

the public through various news media of personal coutact.

° ¢

Management Information Services. XZtivities concerned
with writing, editing, and other preparation necessary

to disseminate to management informatiom about the op-

grahionyof the LEA, and’about the community, stateigand
natfon, in order to make logical decisions.

Other Information Services. Activities concerned with
'ipfopmation services not classified above.
—

T

Staff Services. Activities concerned with maintaining an

efficient- staff for the LEA including such agtivitigs as -
reCruiting and placement, staff transfers, inservice train-

. v . :
ing, health services, and staff accounting.

‘.

. . . E B @
Service Area Direction., Actjvities of directing ¥nd man-

. -

‘.

ESQ Rectuitment and Placement Services. Activities concerned

with.employing and assigning .personnel for the LEA.
T Al

v A R
=2’ Staff AccéuntiqgﬁServi@és. Services rendered in conneg-

;}ph~With the systematic‘recording andJéummariziﬁg of in-

f9rmation relating. to stakf mgmbers-employed by the LEA.

~

: ~ ' : o 3-75
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‘Code
2644
2645
. 2649
v
’ 2650
2651
i > . 2652
-t 2653
. 2659
i 2660
| -
2661
) 2662
‘ ‘ -
‘
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Descriptor

{nservice Training Services (for noninstructional staff).
Activities developed by the LEA for training of nonin-
structional personnel in all classifications. .

Health Services. Actiyities concerned with medical,
dental, and nurse services provided for LEA employees. \
Included are physical examinations, referrals, and emer-
gency care. ] J )

-Other Staff Services. Staff services which cannot be
classified under the preceding Areas of Reigfnsibility.
(=) . .
Sgapistical SeréﬁceS. ‘Activities concerned with manipulat-
ing, relating and describing statistical ianfmation.

.

Service Area Direction. Activities congerned with di-
recting and managing statistical services.

Statistical Analysis Services. Activities concerned with
determining the nature and relationships of data elements
to arrive at conclusions and recommendations. This pro-
gram area includes institutional, management and program
studies, such as cost/effectiveness, space utilization,
and teaching load. - . :

o

Statistical Reporting Serfices. Activities concerned
with assimilating .and writidg statistical data into re-
ports for further use. TIi¥%s program area includes the
-preparation of reports such as-questionnaires and data .
collection forms for internal as weﬁl\as external use.

@

Other Statistical Services. Statistical services wh}ch
cannot be classified under the preceding Areas of . LY
Responsibility. ' ’

« . 3

Data Processing Services. Activities cdncerned with pre-
paring data for storage, storing data, and rgtrieving them | ‘
for- reproduction as information for,managemeﬁt and repprting.

Service Area Direction. Activitieq concerned with di- .
recting and managing data processing services. )
. Systems_Analysis Services. Activities concetned with the °

search for and an ‘evaluation of alternatives which are

relevant to defined objectives, based .on judgmént and, '

whereyer possible,fgn«qgantitétive.methodsk ere appli- ¢ >

cable? these activities pertain to the development of data

o »

o processing procedurés or application to.electronic data .
.. processing equipment. . : -
M ¢ ' - 4 . . . f
L N ’ ' 1 .
) ¢ '( ! . L4 0
. .
- - &\ji - ¢ AN (7 -
-~ *
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‘ 2664
L

2669
.2670
2690

2900

30G0

L3100 «

,3200
H

3300

4 [
Descriptor
Proggamming Services. Activities concerned with the prep-=
aration of a'logical sequence of operations to be performed
‘either manually or electronically, in solving problems or
processing data dnd the preparation of coded instructions
and data for such sequences. ’

Operations Services. Activftjes concerned w1th scheduling,
maintaining and producing flata. These activities include
operating business machirfes and data proce581ng machines.

Other Data Processing Services. Activities concerned w1th
data processing whi¢h are net described above.
[ )
Records Management Services. Activities concerned with re- .
tention and disposal of LEA records. ~ .

~

v [

Other Support Services-Central’ &pentral Servites not clas-
sified above. '

Other sqpport1ngﬁServ1ces Activities of any supporting serv-,
ice or classification of services, general in nature, which
cannot be classified in the preceding seryice areas of Areas
of Responsibility. o

<

Community Services. Activitigs which are not directly related

- ¢ to the -provision of education for pupils in a LEA. These in-
clude services such as community recreation programs, civic .
activities, public iibraries, programs of custody and _care of
children, and community welfare activities, provided by the LEA
for the community 4s a whole or in part.

Direction of ConJ;1it Services Activities. Activities con-
cerned with dlreftlng and managlng communlty services
activities. )

.

Connhnlty Recreation Servlces T Activities concerned’ w1th pro—

segment of the community. Included are “such staf agE/vltles,”
das vrganizing and gggbrv151ng playgrounds, swimming pools, and
other_ recreation programs for the communlty
Civic Services. Activitieﬁ\;bncerne@ with providing services
to civic Affairs or organizations. This program area includes -
services tg parent-teacher association meetings, public
forums, wlciures, and c1v11 defense planning.

. , p

Public Library Services. Activities perteining to the opera-

services to the general public through the school library & —S&dd

- Included are such activities as budgeting and plannitig the ¢ 7
. library's collectien in relation té the communi‘y; and inform-

ing the commynity of public library resources and aﬁsvices.
- . 3-75

¢ '
hd .

B . . " ~ 8 1

viding recreation {ox the’ community as a whole, o fgr somle §,o b

tion of public librarieg by a LEA, or thesprovision gf 1ibrary o




Coder . Descriptor ) .
: o - _
3500 - €ustody and Care of Children Services. Activities pertaining
l ) to the provision-of programs for the custodial care of chil- e

dren in residential day 'schools, or-child care centers which

. are nUt part of,’or directly related to, the instructional
. i - " program, and where the attendance of the children-is not in-
- cluded in the attendance figures for the LEA. ib Sy

3600 Welfare-Activities Services. ‘Activities pertainin;lto the

provision of personal needs of individuals who havg been
. designated as needy by an appropriate governmehtal entity.
\ These nest include stipends for school attendance, salaries
: paid to pupils for work performed whether for the LEA or for
an outside concern, and for clothing, food or other personal

\

needs -
- ’_ ‘N

3700 Nonpﬁ;lic scflool Pupils Services. Services to pupils attend=

) ' ingéa school established by an agenfy other than the state,

sub{ivision of the state, or the.Federal Governmeat, which |
- usually is supported primarily by bfﬁéruﬁhép public funds. - .

The services consist of such dctivities as” those-involved-in

providing instructional servites, attendance and:gbéiéi\wggk\ "
services, health services, and transportatfon\se;vices-Ea?f:?;;"
nonpublic school pupils. “Statutory requirements-in individ-" Tz
ual states may require construction 6f -subfunctions fot ™ these :
e c “and other- functions and subfunctions related. to eg§Endituies7‘“‘~‘ .
, for nonpublic’ school pupils. Special accounting provision. ) =
) . may be required for tr nsfer of these expgn@iiugés-fiomiggxf T -
responding functional accounts for services provided to public Pl
. ‘ schpol pupils. - ' CThel héi - F ST

- [ . y ’ N .g-,

ST

which cannot be classified under £he preceding Areas of -~ =
Responsibility. - _ D

: A - - . ~ -
- > 1 + & - { \ %

3900 Other ®ommunity Services® Services provided -the compunity. = -. -

- 4000 : Interagency/Fund Transactions; ‘Coqduit=£ype (outgoing transfers)
b f*  payments to other LEAs, or admig#strative units id-thHg state or . ;

i

i

in lanpther’ staté, én&%é%énsfgﬁé&ftﬁm 'one;,{,ggnglvtcgégno{%@gundi’in};«g; .
/ the LEA. ) R ! i R S P
. v ; N . -9 S \ R \ N . L

Payments teo Other Governme;E;X Upits (within-the Siﬁfé).‘
Conduit-type.payments to LEAs, generally ‘for tuition and
. transportation, in the state.for s rvices rendered to pppils -
. residing jn-the paying LEA. Where a governmental unit pol- T -
. JTects money from a nonoperating LEA for the education o L
.pupils Frdm the nondperating LEA and pays it to an operpting -
LEA, " the nonoperating LEA records such payments here. SEEE I
‘"~\nge§e are not-counted in-state totals-of’expendifure‘.) <
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Aruitoxt provided by Eic:

Areas of Responsibility

Code’

01

<

—_—

Desc;iptbr : oo

dyments to Other Governmental Units (outside the State).
These are conduit- type payments to LEAs, outside the staté for
scrvices rehdered to pupils residing in the paying LEA. These
payments are generally for tuition and transportatien. Where =
a governmental unit in one state ‘collects money from}g non-
operating LEA Tfor the education of pupils from the nonoperatlng
LEA and pays‘ it to an opérating LEA in another state, “the non-
operating LEA recofds such payments here.' (These are not
counted in national~totals of éxpenditures.) '

D :
Transfers of Funds. These are transactions which withdraw
money from one fund and place it in another without receurse.
Unless state law,prohibits, revenues should be allocated be-
tween funds when recelvedland recorded in the funds to which

. they belong, rather than placing-them in the General Fund and
later transierring them. (These are not counted in local LEA
totals of expemnditures.)

1 . @®- »

Appartionment of Funds by IED. pportionment of equalizption
funds .and dlstrlbutlon of other funds by the 1ntermed1at edu-
cation districts. .

\
|

a

“Debt Services. The servicing of the debt of a LEA. Categories

of debt services are listed under Objects. o~

L)

Descriptor

Home Instruction. School-District sponsgred programs in which
a district employee goes to the home to instruct parernts in how
to teach a specific lesson to a child; or teaches the chi%d
directly. v L
Tutoring. Direct instruction 'of a leayner on a spec1f1c lesson
or skill in a home op in a school setting. )

| N

Other R{eformal Programs. Any preformal programs not appyopriate
for incﬁsion in above categories. '
- [y N i"—k

Language Arts. Cour§es and activities designed to enable stu-
dents to receive and send communication by .developing their
ability to listen, speak, t&agmand write, )

Zee <

Social Studies. Courses and activities dedling with man's social
relationships ywich draw theitr substance from the disciplines of

anthropology, economics, geography, government ~history, sgciol-
ogy and psychology.

»




Code - .. Descriptor . ' . .
T o, . 'y N )
12, - Science. Experiences wHich provide students the bpportunityl
, < to develop concept understandings and process skills as théy

relate to scientific literacy.

- N ! . < —
13 - Art.* Courses and activities designed to develop keener aes-
thetic awareness angd ificrease sensitivity, skikls andiknowledge
in various two afid three- d1men81onal art media.

i - -.“

14 ' Crafts. Courses and actiyities organlzed to\teach awareness
¢ + and appreciation ‘of good design,: quality craftsmanshlp, safe
work habits, orderly procedure, afd an understanding of common
tools, machines and devices thfbugh working with various mate-
rials such as plastics, ceramics, jewelry and art metal leather,
wood carving and textiles. ' - AN

. . -~

S

- .-

. _Homemaking. Courses apd activities in the areas of consumer .
education, child care 4nd development, clothing and textiles,
.foods and nutrition, housing and home furnishings and family
relationships.

- 16 Industrial Arts,_ Courses and activities involving planning,

designing and constructing through use of tools, machines,

materials and processes carried out in the areas of graphic

communications electricity/electronlcs, materlals and proc-

esses (e.g., wood, metag), and mechadical power. -

17 Traffic SaFety Educatlon. Learning experiences concerned with
- helping studeuts partic1pate safely, efficiently and effec-
tiveiy 1n traffic activities appropriate to each inﬁtructlonal

level, 1nclud1ng traffic safety units for pedestriah, school

; . . bus passenger, automobile passengexr,’ b1cycle, recreational
vehicles and pre-driver education; beginning and refresher -
courses in driver education; ‘and gost—drlver educatloﬂ elec—

'\Q.Jr ) tives in traffic safeéty education. j-‘;‘,~ . 'y

. - ~ ‘ . "_'“.; W <
18 ™ Mathematics. Thoge courses, lnits Q1 &nggggctlon3 and actLv1—
. , ies designed to develop the ‘skills andwdnﬁerests of studeﬂts

X MAOmputation agé’ﬁ\oblem solvipg. ‘gn g_ St

Fa E .
""‘.'f'.\. * .

19 "Health Education. Experiences which prov1dé‘students the op-+ "
portunity to develop decisions maklng skills* and formulate a. Lo -
) * value system,-as, they relate to healthful 1fving a ) .

20 Plysical Educatijon. Courses, special adapted programs, and
. . -ivtraschool activities designed to enable ead™_ student tg build
e _ ard maintain his physical powers, skills and understanding
< necessary‘for his op#imum deve%apment

s
’ .»l i

. T ' -
) :‘.

21 o Foreign Language. Courses and act1v1t1es deslgned to enable
students to receive and send communication in a language other

7 S than English .by developing their ability to listen, speak, .read
and write in the target language ) . -

I>/J . :
84 ‘\ .;' g L .
‘ ! s - =" . ~

AR N ’

™.




Code Descriptor . .

& ) 22 ‘\ Business Education. Courses and activities in general sipess,
\ consumer economics, business law, typing, book ping, short-
hand and office procedures.

v ) Athletics. Activities designed tb‘provide comp titive contests
for selected groups or individuals who are trained and coached
to play games with similar teams or individuals from other
schools. . -

-~

24 Performing Arts. Activities designed té provide. opportunities
‘ for students to participate in producing or performing capacities
in dramatics, musit, televisionfor radio. » ’

25 Other Student Activities. Co-curricular or extra-curricular ac-
tivities not already defined which are generally of a v8luntary
nature and which, are designed to dssist the student in developing
additional skills and/or reffned attitudinal points of view re-
garding logical extensions of the school curriculum. L

- 4
26 Music. Courses designed to develop aesthetic senmsitivity, skil™®
s e and’ knowledge in relation to listening, performlng and creating
: experiences in vocal or 1nstrumental mus1c . -
® . N \ \
.« &7 Dramatics. Courses designed to teach the history and art of
-producing'op acting dramas. .
. . .

/ - 28 } Persondl Finance. Courses and instrﬁé%iunal~a§t1v1ties de51gned
. to enable students to cope with financial concergs as a consumer,
N including employment and income, money managemeizy credit, pur-
chase of goods and services and rights apd respg sibiiities Y
R the marketplace \

+ ' . - P
.

(Note: This description relates only to the. requirement at the .  ~
- secondary school level'and not to the total facet of consumer .
L. | education. Consumer education is the preparation of the if&i-
, . . ; vidual in the, skills, concepts, and understanding that are‘'re- *
‘ ' quired for everyday living' to achieve, within,the, framewpr¥ of
his own values, maximum satgsfaction and utiilzat1on{9ffﬁ;s re-
sources, and as such'is a continucus process and an Integral
: ) , part of the education program at all levels.) . p

49 Okher Bas1c _Educatign Programs. Courses and instructional ac-

t1v1t1es ; of basic education programs not classified above; an

vxample is Qutdoor Education. 3 ’
!

L J

.50 Vocat ional Education. Courses 8™ undts of instruction designed
to develop and/or extend competencies needed to function effec-
tively in an occupation other than profess1onal

(A

ERIC |

Aruitoxt provided by Eic:
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Code . Descriptor v - - e
’ . )
51 .* , Career Awareness. Units of instruction ard special instruck
& tional activities designed to develop vhe students' understand-

ing of work, knowledge of potential occupat1onal careers and
. ’ awareness of self in relat1on to potential careererequ1reﬁgpts.

. + Grades 1- 6 : ‘ . . ~, *

(Most career awareness instruction is integrated into. the other
instructional areas and not readily identlfled as»sepanate

a4

units.) ) . . . ‘
; ! ~ . R . .
. 52 ‘ Career Exploration. Courses, units of instrugtion and special

‘ instructional activities designed to assist qﬂhdentstin explor-
ing key occupational career areas, in assessing their occupa-
tional interests and aptitudes and in developing téhtatlv@u
career plans and choices. Grades 7-10. — ’ -

- ’ P \ v \
53 . Agriculture Occupations. Courses and instructional activities,
including approved work experience, designed to develop in the®
' student: the occupational competencies needed to function effec+
tively in one or more agriculture.occupatiqns or occupational *

: . .‘ et e rareas. Grades 11 and\l2Z. .

<o Office00ccupations. Courses and instructional activities, in-
cluding approved work experience, designed to develop in the
student the occupatiofals competencies needed to function effec-
tively in one or more office occupatigns or occupational areass
\ . Grades 11 and 12. P >

55 (onstruction Occupations. Courses and instructional ad?ivities,
inc N ing approved work experience, d951gned to develop in the 7=
. . A student the occupational competencies needed to function effec-
tively in one or more construction occupations cr occupational
areas. ~ Grades 11 and 12.

56 Electrical-Electronics Occupations. Coursés and instructional
' . o activifies, including approvéd work experience, designed to
. \' " develop in the student the oqeupational competencies needed tg
’ function effectively in one or more electflcal electronics

occupations or occupational areas. Grades 11 and 12.
N b ’ ’ -

P

.57 Food Service. Occugations Courses and instructional activities,
1nclud)ng approved work experience, designed to develop in the
student the occupational competencies *needed to functién gffec-,
\ X tivelj in one or more food service occupations or occupgfional

- areas. Grades 11 and 12.- &

58 Fores;gg;oddcts Occupations. Coprses and instfuctional activi-
. . ties, including approved work experience, designed to develop
.- . in the student the occupational competencies needed -to function
. effectively tn one or more forest product occupatlons or occupa-
* _— : tional areas. Grades ll and lZ".

Z) ‘ h B |
EMC . ,. e ~v‘ ) N ‘

2 \/l.) - .
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Descriptor . SR

Health Occupations. Courses and instructional activities, in- <
luding apprqved yprg experience, designed to develop in th

student the occupational cqmpetencies needed to function effec-

tively in one or more health oeccupations oy occupational .areas.

‘Grades 11 and 12. d

P . o L

L]
Marketing Occupations.,, Courses and instructional activities,
inclféing approved work rexperience, designed tordevelop inh the

studeyt the ogcupational gompetencies' needed to fqnctiOn;effec— .

. velop in the .student the occupational competencies needed to

sa gingle ,instructional program. Gra

tively in one or more marketing occgpafions or océupafional .

areas. Grades 11 and "12. ' s
[

Metals Occupation$. . Coufses and insgyuctionglwacgiéitiés, in- -
ctuding approved wark/experience, designéd to deyelop in 'the
student tht occupational competencies needed to- function effec-
tively in one or more metals occupations.dr occupational areas.
Grades 1k and 13: * . ) T . , .
: S ° .o . .
Service Occupatfions. Courses and instructional activities, in=
cluding approved work expeyiencq,mdésigned to develop in the
student the occupational cgppetencies needed to function effeg-
tively in one or more éérviceﬁoccupatidﬁé or occwpational areas.
Grades 11 and 12. ) .

8

<

Industrial Mechanics Occupations. Courses and instructional-
— - ; . - v L4 .
activities, including approved work ‘experience, designed to dg;

Pl «

function effectively in one or more mechanic occupations or -
occupational areas. Grades 11 and 12, -0

{ ’ . . : - .
Other Vocational Programs, Courses and instructional activi- -
ties of occupational programs not classified abgve:’ Examples .
a}e_diversified occupations, cooperati e work experience pro-- ;..
grqmé and combinations of two or mor ' r N

11 and-12." -
e

cupatfonal groups dnto © g

»
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PROGRAM STRUCTURE '

-

. A program structure, represents an overall conceptual organizatioh of- the
sschool systems activities It provides the basis for generating, assembling, «
urganiz1ng, analyzing and dlsplaylng information about all—the activities of
a school district It alsé provides for the grouping of activities for cost .
ass1gnment.‘ . . : . .

»

The program structure developed for Oregon school districts consists of four
levels: 1) Function, 2) Sub- Functlon, 3) Service Area and 4) Area of

\\ -~ Responsibility, - . *
) . Function * , .Sub-Functien Service Area ." Area of Re-
runctlon Sub-runctlon S€rvice Area
¢ . . sponsibilit

-~

_Instruction Regular Programs Elementary Programs -Language Arts ’

I

- The complete program structure is displayed on the néxt page.

.“ * ¢
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Y . ) BUDGET CROSSWALK

' \
- N .

.
.

Before a ééhool'diéfrictlpreparcs 2 budget urtder the new program budgeting’

system, it ff essential that they-develop 2 crosswalk between the old and new

systems. A crosswalk Is the expression of -the relationship between the pro-

gram budget and thg traditional budget; it is'a means for cross referencing

) budgets from two different account g}assification sysgems.’ The, crosswalk

. makee. it possible to tyanslate data -{rom theftraditional budget quqat into
the forms of the new program budget. . .

.
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. When a district makes a decision to convert to the new system for the next

3

e

year, it should crosswalk its current year's budget. In doing this it insures -

_that all the dollars insthe current year's budget in the old system are re-
flected in the budget under the new system. The crosswalk is a .tabular array
- witn the horizoneal budget cost Categories (see:example .on following page).
., \ ’ . . N
Once -a district has converted the current year's budget into the new program
budget format, they can use this as the base from which to project the pro-
posed budget for the next year. ¢
drosswalk forms used in training workshops are attached for information and
assistance, ) <
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Current i : . f . - . :
+ Account - Total' _ ‘2321' 3 i. 2510 252L b 25258, ‘ 231‘1; r 2311 231 - - 2317
S S - e — L L : i
. v }{O/ ' . —,—I . . T = 3 ‘.; . .
_..m e 27,0000 27,000, L — - e
‘ : o o/ P.lo/ po/ ‘ , - . | "
127 1 31,008 o ¢, 000 000! ' 8,000 . !
<. ~ . ' & - 318/ M )
113 | 600 I . 600 . o) o
\ 010/ 500L10/ 73,000 , . L10/ 500 T
120 | 3,000 {353/ 300353/ _ 500 ‘ a» 353/ 208 - L
' N -{. . . ‘ ‘ > 4 354/ 200 ‘ ‘
m hOO . ] ! , ! . ) s~ h.loL_ 200 o v — .
v ) I . , r . 318
13 3,000 ¢ L + , N I . ' / 3.000(1 - ]
V . ' . : 1318/ ]
Lk 3,000 — - /~ - . \ : et 1,000
0 . Blo ‘ ' T . o/ - .
ws | 6,000 | 2,00 1,000 . & - - 3 ;000 ]
. N LLO/, 100 LLOZ 100 ' S 640/ | o
190 a 5:000 |60/~ 600 BLO/ _ LpO M R . 8o .
‘TOTAL_ | 76,000 " _ 30,500 18,000 . 48,0000 8,000 I 1,080 L4500 3,000 3,000
‘} , . . . '- . - o 5 '__'je :r :id'
- -"‘mmm 00010 E,000(316 600 L0 5,000 :
R 7,000 3187 318 3,000 | 32€ 3
RECAP Bﬂ OBJECT: 340 _ 2,000 340 " 1,009, _ _ -7 3 200 353 ’ggg T {° }__’
353 . 300 353 500 < L10 200 110 sod ;
B ~_|k1o, 50010 . 1,000 ‘ \ .| 6ko s I P WA
. . 7 [Gho T I00 LLO 100 - ; NN T
6bo L 6golebo  hoof | . o aaR R . - ' 38
. _ S ., . l// 1 3 = ’ i\
E&(PLANATIO}\ : o ‘
e ] Account® No. : ) G . oL .
111 -Salaries--Superinterdent . §18,000— Note that accounts 120, 145 and 190
——F—— Secretary . 9,000 - are ‘distributed among: . .
. e } e, Salaries--Busmess Manager- « 15,000 2321 Superiﬁterxi’ent-Semtises
: . . Payroll Clerk - - " 8,000 L o
b . ) Accoints Payable Clerk 8 000 : 2510 Business Support-Services '
TN < ) .
S ' 120 Office Supphes . T4 2,000 . 2711 Board 6f Education Services
g Postage 1,000 . ‘
T . R A .. ' '
(€] + 190 Subscmptiona T T 200 A ’ : ; o

:E]QC-i - Memberships®and Dues . 1,800
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BUDGET RESOURCES IN DETAIL

v

CROSSWALK FROM CURRENT CODES IC ACCOUNT CODES OF THE NEW ACCOUNTING SYSTHEM
P R L FU

e

ND

« County

‘o' school District No

Aruitoxt provided by Eic:

; -~ ——_ » i ':‘ 4 R . |
e ﬁli T HISTORICAT rf{r:\“»i_‘f——"—__"hﬂ‘f:' " o e YL '& Ju'l\l 19 _to Jung 30 19 . - . .. }
v v Actal . -] Bodget ¢ T . P OGET FOR ExSUING YEAR . |
Second Y ear Fiost Year b Cuerenie TIEM — — = ps —
L Prval“imx Prrf?xmx Y eur ‘ ‘ Projosed ‘~ Ap;::;o:zd ) Adopted
- ;‘Mwwr—‘——‘*“_ 7 | AL ailable Cash on Hami ((‘ash Bagi~i or -w—:_jpv o - I:: . AV "_ ‘
B T 0 7 Net *\vurkmg ( apiatal -\urqal ig:‘vw ; . i . “T 7 {"‘ .
o - o p A2 Dastrit Tax—Prior Years Levies N y 1112 . . Lo .
. o L N ll 4 Erom Loca) Gost Units ﬂ'hyr “"han School Dnstncts . 1200 R Y
’ , f _ ‘T__ 11 19’ Other Taxes and Apprepria gns -~ '7 . '
o lﬁ | 121 Twtion from Patron Zhoe e Dav School Progra’n 1311 ] * :‘_ 1 -
J “ . . ‘5__LJL'L_- ot —l-t-r Adult qu«.atlon Program 1320 ’ K f . 3
' P g N 1129 Other Turtion from Patrons o 1330 y o ¥ o
L e . ) R I _Trancportation  Fees irom Patrons l{;l.l . B ,A
N T I 141 Earnings < of Pormaneni P‘unds and Lndowm?ts 1500° . Y < te
‘ - 142 P.arnmgs from Temporary, Investments 1500 ;- e
T _ 143 Rent from School-Owned Facilifies 1910 -, v
E» . i 144 Gifts)and Bequests 1920 - R T ’ ) ol '
L . ' 145 Studknt Bods Fees . . 1730 . |« .
; o ) 146 Extracurricular Admissions - 1710 ’ -
L o *¥7_/' h148 Reimbursement of Expénditures ) * 1950 }
St . N 149 Miscellanedus Revenue from Loz}al SouTces 1990 ‘
. TOTAL REVENUE FROM LOCAL SOU RCES ~ ¥ ‘
B Except Tax to Be I.evied -
. ___: ! 21! County School Fund—Leyy % . ) 2111 e = .
L R 212 County School Fund—Federal Forest Fees N '2112' - —
v x x x x x x (221 Interméd Educ Dlst\—Current Year s Apportionm't 2 2713 X % R X X X X X X x X x X x| ’
T | ‘ 222 . Enor Year's Apportionment 2114 v . s
I o tle2s —l‘-Dlszessed District Grant 2113 K . o
_____ _ B B 29 Other Rugmcfmm Intermediate Sources . * \2200 e . & . L .
‘ o TOTAL REVENUE FROM IN TERMEDIATE - . .
A SOURCES . .
. o 31 21 Basic Schodl'Support Fund - General - 3111 . - .
. R N 31.22 Basic School Support Fund - School Lunch Match 2124 R
L L R 31, 3 SpCClal Programs . S i _‘l |
. * L i ‘--H:mdlc.tppcd Chitdren 1122 . o ‘
Y . --\fentally Retarded Children 1121 ) I 4 C
) v (4 .- [ I ‘
— (R BV — [ P S — e = - - 1 ‘
N . 7 w. 132 Common gchool Fund _ 1119 ¢ ~ o
L Y o : . |31 Drver Educauon _ 1125 » ,,1 ) ,..\J
N - - - ' ?9 ] Other Rt\enue from State \bources - 1129 . B \ :
‘ ! _ i t ' + FOTAL REVEN('P,Q‘FROM STATE SOURCES ‘ l U 1 ‘
Q@ 3102 (10-73y Rovised ' ’ ST . ’ T . . -
- EMC A\PPROVED BY S ATE DEPARTMFN T OF KEL p\:& TET " - v PAGE . , /
1 K. ¢ N . ,
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**REGON BOARD OF EDUCATION T, BUDGET RESOURCES IN DETAIL o . " School District No._ : A\
. ‘ N . B v
oo o . . ’..._. . FUND - County -
i - HISTORICAL DATA - 1 o /_ e o b July 1 19 to June 30. 19
N : Actusl s ¢ Hudes . L. 'v " BUDGET FOR ENSUING YEAR S O
Prvc:dln'gr N A . g s ITEM ' Proposed : Approved Adopted . .
L ' o e » } 5 6 T A
L5 T —— o~ - B o — = ———— 1
I T & 41 Puhhc Law 874 Ft-deral Ascptancwforpperatlon 4210 =
) I | -4g‘j’ubht Law 81 5 Pederal Assistance for Construction 4220 Ct ) .
‘o fﬂ,_ o b 431 Vodational Edmatmn—ngh School Program NN ) TV 4 - . ' |
4 T . F“ ’ - —Adalt Program [ e | I
ctTT T T T ‘ e T m s A T ~ T
! 45 l N'qnonal Defense qucatlon A5.<t——’l‘|t|¢:* 11 [ ‘ , ~ - .
~ ——— = b = — +. 1
— b _._4.47__ e ﬂ*_._“f:{_ /  —TitleV \ . - ; o
o o R o \dnonal School Lunch Reifnbursement J N 4140 i - e
N "5 ISV T s RS ;*»48_1 Etementary and Secondary Education Act—Thtle 1 / ) L : I
;b.— e ’ [ L ‘T" o B _‘_—'_ 18 2_ o o :» S — . ——1!('0 11 l\ N N . : N
AU U ORI ... SR - . . —htelll ‘ LS A
R A‘i_ o v_d' P 86 [ N S = Title VI ? I S S
e “;_ o - B 49 Qther Revenue from Federal Sources . ‘ 4110, 4120; 4130; 4}40 2 ‘ c - -
! JE . { . S
. | < s | . OTAL'REV F\l F. FRO\‘I PEDER-\I '\OUR(E\ ¥ L .
L ! / ‘ - 50 /bale‘of Bonds* 1970 . .-
P b e 1 P R ) _/Salc of Real Propert\ |7 1931 . - .
b lT ., -7 [saledf Equpment . /1931" * - .
N PR oI | InsuranceRecovenn - 1932 T . ®
0 S 1NN AU 74 | Sale of Supphies . N 7 1940 . ‘. . )
U R o 77 | Saleof Lunches . 11619 - 1620 . - .
R DRI S SRV -: »’__ 79/ Othor __”L I o ——— * L i . R
‘1" - ' * R .
| SN R , 1 TOTAL PROCIEDS FROM SALE OF PROPERTY !
. - ANDLINSURANCE ADJUSTMENTS .
' : = . (A CS 71 through 79) . . ., o
: . . . ,A_“- Bfl - Tdttion from Other Districts in Oregon | ’ 1312 Ct L .
___Lr ‘ R . o ‘ 2 Pupil Transportation from Other Districts in Orégon 1412 R o
; f(‘ Ly - '2#3 Other Receipts from Other Districts in Oregon 1941. ‘ L.
- il L B él Tuition.from Other Districts Outside Oregon - 1313 ‘
__4'4‘_‘* D D b }92 Pupil Transportation from Districts Outside Oregon "~ 1413
F'I’ 4}_*__ e R o #/93 _ Other Receipts from Districts Outside Oregon ¢ 1942 _ “J - ‘3‘“‘ 2
‘ | , TOTARRECEIPTS FROM OTHER _ ot
| B N PR T M. SCHOQL DISTRICTS .
ﬂ [ w s T R Transfors from Olhtr “Funds_(Identifv fund) o 1960 ! s ol
i | ' \D‘ ! . ’ “i d ) ’ - f. } ¢ ¢
- wi~g — - - d n ! t
w i 5
= T . N * TOTAL BUDGET RESOURCES A ¥ t
i . - : Except Taxesto Be Levied ,
ik N L N X X_X X.X X __Ll_l___"DlstrlL‘t Tax Received in Year Levied x 11T x x X x X X X X X X X X X X
I x x x x x| #/x x x X X | I Dlstmt Tax quum‘d to @ylamo dego s A . > o <
l ) . . . 4 (o :
E - : L TOTAL BUDGET RESOURCES - : ’
l C ilﬂ- tRev [-690 v, ~ v -
PAPPROVED BY STATE DEPARTMENT OF'REVENUE 12.6) . - .. ' PAGE_— | 1 0 6
I . . . - , . . P
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OREGON_BOARD OF Ep‘hxou . BUDGET REQUIREMENTS IN DETAIL’ i . School Distr® No -
» R o ‘ . » » .
R ) ' ‘ o c / FUND -County :
. . ©

! g!z . HISTORICAI f)A’T_A_—“_j—:-—T 1 L o - Juy119. . toJune30 1P . o S
et v:" Acpust TN Budgt l S BUDGET EOR ENSUING vhﬁa S .

Pr«'«hng / Pm:dmg ( Yesr N ”1:' A Proposed Approv«L Adopted .

2 L l 5 4 16) ] . .

' ; A - - no- %alanos and Wages for »’\dmmmrauon ) . - /
i . '. ..t Supenntendent’s Office 2321 ; '
" T - L . 112 Office of Business Administrgtion 2500% T N .
{ . . 77113 _School Elections. ‘ 2314 -
"r___ SR ; . _i o 114 Census Enumeration : v 2114 N v }

o . ; __‘;__L*L__ e 119 Other Salaries for Administration y 2600%* ; - -
N I S ' 120 Supmphes and Related Office Fxpemo ) 2300 2500% 3 R
!r__ S S H’i B ”___l._l% Cantrag tvd Services » - 2300 2500: 2600%* B -

"y o I , , 141 Elections and Pubhiaity? - 2314 . .
e "___"_ . > I 142 Census F.num_g_ra”fign_ - 2114 . 4 . )
N - o M3 Legal¥ervie. T 2315 _ .
7 . . _ 144 Audht - 2317 . o I R

S . I N STCA = T T 12300; 2500; 2k00% _* ! +

/L”__ e . I B : 19& Other Expenses for Admmhtratlon 2300; ?SOO; 2600%* _L_‘__ ]

/ i ’ ’ ‘ | '
1 , { 100 TOTAL ESTIMATE FOR ADMINISTRATION ) ’

. o ‘,, T Ef_”‘_'- o i20 '_“salanes and Wages for Instruction . ’ .
L S - T A ____A_i‘_ 211 Prnapals v 2410 . -
» . l R o L2212 ((:nsultanu and Superyvisors ! 2210 v ._].._;, ]

. o o 1 1 2 _'_I‘gaih( | I S 1000 - _
_ . b 2H Other lnstru(tlonal Staff . 2100*; 2210; 2220 ) o ]
C ) — ) ~L L _':"_ B 215 Secretarial and Clerical Asqistants ) 2100%; 2210; 2220; 2410 | ey C e

t f . B ) 7L I 219 Qt_h:‘rr Salaries for Instruction o 100D0*; 2220 - + C e ] s

.} _ . ‘r . B ! o ‘.,«?-,QOWI“ aching Supphes N ;1000* ’ - ! ) o .
= . B L w1226 Textbooks . - f T1000* : —
. N . ., 2271 Labrary Bouks and Supphies : 2_222 o : o I o
R o o . I 2272 Pe rlodlvall\ Pamphl¥ts, and Newspapers 1000%; 2222 it : i -
L . o . L 227 SAudmvuual Maternals . 2220 ) B N
Yy e _ T R S S .0 (ontragt;d Services o 41000; 2000 _ _ ! —
—— R SV S T d4d Trayel ~ - . 1000; 2000. -
. — - I 20 _Other Expenses-for Instruction ) 1000; ZOOQ . i |

5 * ’ w 1 LY \ *
h i . 200 TOTALESTIMATE FORINSTRUCTION
81-581- - Rev 169 o

a7

Q
‘ERIC.,.. arhTE DEP AR LS

*In these instances the new code indicates the function (level I) and/or subfunction (level T1)
dimension only; the speciflc nature of the expenditure will determine its code f_or the service
areaa(level II1) and area’pf responsx.b,ili_x (level 1IV).
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OREGON BOARD OF EDUCATION : . BUDGET REQUIREMENTS IN DETAIL . - Schodl District No
s B ’ . ’ . ' " - ¢, n ’ \
¥ . ' ) ; d FUND . ~ County 7
- ! HISTORICAL DATA o e ’ . tTS . July i.19 s toJune 30,192
Actual . Budget . L. - . BUDGET FOR ENSUING YEAR .
Second Year Furst Year . Current - 4 ' ¢ .
Preceding Preceding . Year 1ITEM I Proposed ‘ Approved Adopted
23 2 &1 143 ¢ R 6 : ki
i 310 Salaries and Wages for Attendance Services . ' : .
- ‘.v . . 311 Attendance Personnel ” i .
‘ + ) 31 2 Secrftanal and Clencal Assistants . 2110' . o
4 ) " 320 "Sepplies N \ 2 -
] ) 345 Travel N ) ’ . . ]
. - . 390’ Other Expenses for Attendance Services A / \ N ot
- . [ERd A
i ' 300 TOTAL ESTIM TE FOR : e ) ) .
. * «' ATTENDANCE SERVICES \ ! , -
K . .. 410 Salanes and Wages for Health Services . ' - ! . .
N i ) 411 Professvu_)pgll and Technical Health Personnel i \ - T,
s b c . N . w112 Nonprofessional' & NontechnlgaLHealth‘ E’ersonnel . . . ’ -
. ! K - [ 420 Supphes . . * - ', - 2130 ) s
- . * N » | 436 (‘nntracted Health Se:vices ' v ¢ v . P '
445, Travel T / -t , . ]
: n s [ 490 Other Expenses for Health Services ’
< " , * ) .
400 TOTAL ESTIMATE.-FOR HEALTH SERVICES _ .
. 3 % 510 Salaries and Wages for Pupil Transportatlon i ' o7 N
511 School Bus Drivers ~ . L "
et ' ) 512 Mechanics & Other Bus ‘\flamtenance Employees
5 513 Supervlsors of Pupil Trawon
, 514 Secretarial and Clencal Assistants
) 521 Gasoline. Oil, and Lubticants . . .
: N_- 1’522 Tires. Tire Repair, and Batteries N i
L - 523 Vehjcle Repair. Parts, and Supplies ' .
) 524 Repair of Vehicles by Ofher Than School District - \
525 Garage Mairitenance and Operation s ) 2550 »
. Lt , | 529 Other Vehicle Expense - . ’
: 535 Replacement of Vehicles / - ‘¢
. ’ 3 536 Contracted Trgnsportation Servnces.é ' )
. . K ' 545 Travel . 7 N ’
551 Retirement Expense for Pupl! Transp Employvees )
[ [ . 552 Transportation Insurance . B
: V) gf) " : \ =" | 585 Paymerits In Lieu Of Transportation ’ T - ’ ’
: :L\‘n K . , 590 Othér Expenses for Pupil Transporta(non Services - .
- H 500 TOTAL ESTIMATE FOR PUPIL ’ . .
N : R - . o TRANSPORTATION SERVICES

. :,m .3105 (Rev 10-89)

El - o SRS 3 S 119

YID(K , , :
APPROV “ATATE DEPARTMENT OF REVENUE 12-60 ‘ v+ PAGE—
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JREGOX BOASD OF EDUCATION

-

w ,
Wl 1 HISTORICAL DATA

BUDGET REQUIREMENTS IN DETAIL -

: _FUND

A

School District No

1

*  County

July 1. 19

. .
to.June 30, 19

i~
W Actual

Second‘an
Preceding
1

First Yeur
Preceding
2

ITF ¥
i4)

,BUDGET FOR'ENSUING YEAR

Proposed
(5)

Approved
{6}

Admu-d

O

610  Salaries and Wages for Operation of Plant
611 Custodial Services, * “

612 Other Salanes for Operation of Plant

620  Supphes. Except Utilities

7

628 Heat for Buildings

631 - Water and S’:zwage

632 Electricity

633 Telephgne and Telegraph

631 Other Utihties -

636 Contracted Services for Operation of Plant

630  Other Expenses for Operation of Plant

00 TOTAL ESTIMATE FOR OPERATION
OF PLANT

R

710 Salaries and Wages for Mamtenance of Plant

711 Upkeep of Grounds

712 Repair and Maintenance of Building

713 Repair of Equipment

721 Supplies and Matenals—Upkeep of Grounds

722

{

—Repair and Maintenance of éulldingé
723 " —Repair of Equipment 5

735}, Replacement of Equipmént—Instructional

735.2 ~Non-instructional Equipment

736 1 Contracted Serviges—Upkeep of Grounds

736 2 —Repair and Maintenance of Buildings

736.3 —Repair of Eguipment

790 Other Expenses for Maintenance of Plant

700 TOTAL ESTIMATE FOR
MAINTENANCE OF PLANT

81-581-3106

ERIC:

Aruitoxt provided by Eric

Rev, 10.69

11i

[

s .
APPROVED BY STATE D_EPARTMENT OF REVENUE 12-69
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) , - N ) 7'7,,,
STATE BOARD OF EDUCATION N e : : ‘ . School District No.
L . t BUDGET ‘REQUIREMENTS IN DETAIL ) E VR
v 7 N . y
. vt : > Lot County ' N,
. : .. _._ " __FUND , )
. - - . _ —_— e e —- ¢ t
"HISTORICAL DATA _ _ _ . . o . ., July 1, 19 to June 30, 19
Jodewal T L . ' BUDGET-FOR ENSUING YEAR ~
Second Ye ¢ o First Year LB“_‘.'S“, \ ’ . - R __ :
Preced.ng Precedu’;g Year ’ : ITEM N .'-"Prop'osed L Approveu Ado’?lfed i
) ot T L ; .. e ‘ /o8 ® ! -
B _.7_“%_#_’______‘_7' Ly e o 836 C‘omracted Data Procpssmg Services  ° ' 2660 - B
- '_‘_ —_— /e __..‘,’,_ 7 851 1 " Public Embloxees_ﬂ_R_etlrgn_lent §)_st_em_ e o e . :
‘.‘._“_,A_, o . i‘ - ) ’ 8512 Social Sacum.\ . o L o e
o e " 8521 Employee Health Insurance Prorated accordlng to Salary Classifigcatid:
- e . B IR L€
- o ' 8522 W orkmon s Conlpensatxon .
R - T =TT = T "7‘_' - A S ’f“‘ e e e e - i - — -0 T T
. B ~ ’ R 8523 L'mmple),\mmt Insurance . * i .
. - e e B R ST e e B o —s e - 1
e s e e e 85~2 4 Emplovee Annwty "° —— : S “—"_ﬁ
e a LY o . , 8525 Pupd S$nsurance L 2130 e
- . - 2o p 1. i, 5 |
—— . B N . . T 87,!: Fideity Bond e o S 2520 ] e e e
i - . par - 8527 Propertv Insurance N ' 2542 o .
= - S - nee e B e
o - X 2, 8528 Liabihity Insurance I 2520 S A
—_—— ~ L : ,*832 5 Owver Insarance oot - o e o . s
R ~ . : /» ’-, g 53 Jud“monh Agaipst the éuhool ,sttrxct o h, 375?;0_ [ O M T -
ey _“ . o 5"854 % Rent for Land &.Buudmg<——1mtrucuonal Purposes 2542 . e o
R N e . . 8342 - Non- Imtruetlonal PL.rpouj e 22&2 o et e
oo ' 855  Interest on Sbort 'I‘erm Loang 2520 S N <
Lo - ¢ 800  Other Fined Charges &~ Property Appra_xsg} Ffae fq; }}}_sumx:ancga - 2542 Taxes 25140
! ’ . (‘« Ptroperty Aprraisal Fee. for Property Accounting. - 2527 . ]
‘ ) ) 4800 'TOTAL ESTIMATE FOR FIXED CHARGES Street Assessment.; - 2532 N ;
—_— L ' : . 91y Salanies for Food Services . )- - B i e e
AT L 7 oS © 921 Food: . . . . N . e ’
. . N v - e Sy H U SN ; .
- . . . 51.22 Supplies L PR __,2560., P S A v N
— T . 935 chfacemert of Lqumment for Food Servxces o | L \ . oo
. y . ) : A 990  Othet Expenses for Food Services : JE B R ..
R , ) oo v o = T e - . N - . . N
LI " “Ref . .
: . . 960 TOTAL ESTIMATE FOR FOOD SERVICES ! .
A~ . ’ o ' 1010 _ Salaries for Student Body Actjvities - N T | e
- %‘Q‘R R 7_*%19”0 Supphes’for ‘Student Bo_czy Activities o L [ N SO ‘
- L X B _ 1036 Contracted Services = - I T S . I
s . 109 _ Other Expenses for ‘Student Body Activities |, ‘ 1000 R S
I . : ' 1000 TOTAL ESTIMATE.-FOR STUDENT BODY ) : ' V , '
{ | 3 | ACTIVITIES : S ‘ . s . .
Form 3107 (11-73) Revised, ) . L . : . ' . !
| * : " . .
ol ' : ‘ \
. O~y . . 4
. ¢ L4 N ) » - . . 1
. \ . '
) . . .
. » . . o
oo 114 . L
E MC PPROVED BY STATE DEPARTMENT OF REVENUE 12 egj .7 : * - 1‘ 1.1 ;
i . . \ . .

- - ‘.
¥ . A M .
. ; . ’ " ’
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.o
STATE DEPART'ENT OF EDUCATION

v
BUDGET REQUIREMENTS IN DETAIL

.

School District No 1

- NN
l . , ~, - _FUND County — v, }
s s i
f—' - :g ! "):l_s_“‘r:()lu_('x—L;lh\TA ’ : 1 " ' ° July 1.19 ""—M_‘J,u"ﬁ_“o___li_—::_:'; ) . ‘}
rﬁ v :<\." Actyal N ! * ,. . ) an - s ! }
(2% S Hudget ) ’ . BUDGLT FOR ENSUING Y B ) |
Year ¢ Firnt Y Currenr . _ ' 3
s, Preceding ‘ Year ‘ et . ITEM T Proposed Appmect ! oo o
: . 2 L D i 2 v . 5 6! P /
! | 1110 Soarnes and Wages for Communits Services ™ R — l' ’ |
t e Een ot - e e T T - e " - - - 1
! ' j ' 1111 _Recreational Activities 1 } .
S SRR . | - - t - ; s .,
. . ' N o o4 2 Lnu Activities } . . | R
—— - I I It LQ‘“_“L Communits Services -, 3000 ! . L X
112} Supplies and Other Expense—Rec reational Actlvmes B ! . )
lod - = N N na2= __+—Civia Actinities s » L ~
I— o 2y h_—(_)_rh.(l( ommunity Activities . ) 4 ' N
t N ¥ 1126 Tvnhooi\\ for Non Public*School Pupils L7 o ’ N
‘ ! - ' 1100 TOTAL ESTIMATE FOR -~ - . \ ) |
. . COMMUNITY SERVICES ' - - N ‘
Yy . NG
Pk Profess;gnal Servidbs-Toy Sfees » T : 12532 ; ) ‘
: L J 1272 Sites and §ite Additionsy v, \ P 2532 . ! X |
. ' ¢ %~ 11973 Improvemertof Sites - ! ?J 2532 . i 1
. | [ - Y7375 Professionat Services for, Buildings o 2533; 2534 ' N
' . S X 1276 , New Buildinggand 5 ¢ I °
276, ghand Additions . i 2535
T o Remdeling o \ 2535 ST -
B - N e . 127 ! Rem(:de g . N . . - : |
L v ) ‘2278'1 Instructional Equipment y4 - 11000; 2536 . f ‘
B ! e f“l?TS? Nén Instructional Equipment ., ° v v 2000 ) 'L J _' {
= . . | 1200 TOTAL CAPITAL OUTLAY - , |
1381 Z.Prmmpal Short-"T'erm Loans ~ 5000 .. » ! . . ‘
. ’ 1461 1 Pav'ts to Other School Dists 1n Oregon—Tuition - ~ ] e }
S * ey 1461 2 __"” M—_—'_Fr_a_m_pnrtatlon [ s { e __4 : Yoo
N . .o ‘1‘-3_(21} o =Other Payments * ) 4000 L R 1
te - C/ ; Hb’ 1 P‘(& l\ to Schoal Dists Outsld( ()ri nn—-— Tuition  « ) | ’ , i
‘ ~ BEG T 146 32 2 —Transportation . i ! ! |
o Mh” 3 —Other Pay me‘te ’ - . & &3 !
. ]’0 - M :-5 1
. . . / 1 . FOTAL ESTIMATE TO OTHEH .. o |
) N SCHOOL DISTRICTS v B |
; 5 il Operating Contingency . N . . o b }
~ i Transfer to Other Funds (Identify fund) 4000 ) 1 1
’ . . * * * . ’ v/ - “’ N
. TOTAL ESTIMATED EXPENDITURES SN ‘ |
. . . AND TRANSFERS .
Unappropriated Balance . - -
, , | | , , o E— Y
ll 3 ) ' ,J TOTAL BUDGET REQUIREMENTS R - . j
~S . ’ 5 =
Q 08 «11-73) Revised ' . - ( v-_hgw_ -
: PaGr °

AIEREEED \PPROVED BY STATE DEP.ART\!F\[ Ol* REVENUE 12.64
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; . NOTICE OF SCHOOL BUDGET HEARING -
NOTICE 1S HEREBY GIVEN that a meeting of the governjpg body of s
School sttrict/No , County of C o , Sta{e of 'Oregon’, wiill be held

at .. ) - on the’ ., day" df . ’.9.' ,.i .. S 19
. .
at:‘ o'clock{for the purpose o'f dlscussi»né w;t.h.interested persoris the budget for the fiscal

ye.ar beginning July 1, 19 and ending June 30, 19. . The budget surhmary’ was published in
g 4 :

»

B )

s Lt . I on P

(Name of Newspaper) - (Date of, Publication)

the budget document thay be inspected or obtainedat
~ n -

s

L
. - . —-
of . . and . . ) \
. » N .
¥ P * - .
. _ \
ATTEST: . .. '
¢ ¥ . s . - o - .
.
° X -t
.. - - < . .- PERE (e oo o me¥
- ot Clerk , Chalrman
?'4 ’ ; ‘ . ) : .
- 1-581-3118 (Rev 11.7D) T . Qi 62253-581
N - e :
& 14 ..
4 A -
< b ) )

¢

.

The above NOTICE.is desiéne_:d for publishing in the n,ewspape;i: at least 8_days and

fiot more than 14 da¥s prdor to the hudget hearing. It follows the publisHing
of ‘the budget summary (on LB-1, Form 3322 and Form 33233

L J

a '.. P . \ 4.-_ . ,
-?; ; ~ .

z -
*

| R ~_" V“gi.:;]-
L =
: e
s’ - N . .
<’/\ ’ — : P
S, r
R ‘ P - .
) - s/ ' .
; . ’ - 3-75
. R . "v N . 101’
C o 11, . .
. < “ N AN .

... . A copy of ’

. .. ...between th.e hours
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¢ State Department ot Educauon : v . - . ' '
Salem, Orezon 97310 4

o " y":,'( . - - e ’ . / .
! ‘ , FINANCIAL SUMMARY" o

o

For the Ensuing Fiscal Year Beginning July I, 19

LY A 0
e % TA( LEVY COMPUTATION GENERAL FUND |Debt ServiFood Serv|. o . Total All
; (1) : @) Fund?® Foad?) { ) (6) ) 8 _ (9JFunds
1" | Total Requirements - ° T 4,131,566 135,560 | 200,521 . ) b 4,467,647
*»2 " Total Resources Except'Tax to be.Levied | 2,272,369 25,560 | 200,521 L , 2,498,450
3 - Reévenue Required to Baldnce Budget (Line 1 - Lme . 1,859,197 110,\{)09 - -, R . ;1,969,192
4 Esumated Tax Not to be Received i 206,577 12,222 . - - 218,799
5| Tax 10 be Levied (Lme 3 £ Line ) | . 2,065,774 122,222 ' ~ - - e ,187,994
‘s Analysis of Taxes to be Levied o . PR & - " . :
‘i - o .. ,’ The forms as @Zluszrated on pages :
6 | Withip 6% Lymutation # M 1 154,858 109. through 110, “inclusive, are 354,858
7 [Outside 6% Limwation | 1,710,916 intended to represent a schoOZ .710,9
2 | Oulside 67 Linutation-Senal Levy ', . district xbudget prepared on the' ’
-..9 | Not Subject YA lenauon . - 122,222 ' ~ basis of 'Levez IIT of ‘the progz*aml 122,222 %
, . : , : , strﬁc‘;ure (see vage 32). Level T
. . o - » : - i IIT is considered the minimal for . .
For the Current Fiscal Year Beginning July 1, 19 . Lo . budge't preparation. 4 school dis- .. ;
_ TAX LEVY COMRUTATION - GENERAL FUND |° - Jd . Y triot should list only those ag- ( . & ‘
1o () @) .3 (4) _counts in which amounts are bud- la @
10 | TotaL,Requirements o T 3,546,327 . | 136,804 | 191,174 geted. ~Districts are reguested . 3,874,305
11+ | Total Respurces Except Tax to be Levied | 1.698,067 25,000 | 191,174 | -to integrate the funetion and ' 2914,%41 | .
12- [ Revenue Required to Balance Budget (Lint 1 - Line _,) 1.848,260 111,804 - - object accounts in the manner 1,960,064 .
13 | Estimated Tax Not to be Received ¥ 205 . 362 12.422 <llustrated on Forms 3301, - 217,784 e
~ 14 | Tax to be Levied (Lige 3 + Line 4) 2 053,622 124,226 : $177,848 "
- Analysis of Taxes to he\Levied ) . . . — . .
o 15 [Within 6% Limitation ] . - 334,771 - ’ _ 334, H71
16 | Qutside 6% Limytation ' ) . 1.718,851 . . - ) ,718,851
17 | Outside 6% Limstation—-Senal Levy - ) ’ \ . o < . S . T -
18 | Not Subject tg 6% Limitation Y 124,226 ' | 124,226
!
». ; ] . ' < L. - ..
*+ . Approved by Budget Comnuttee : - : .19 A'éopled by Distric{ School Board : : REA
a2 W : : : )
S ‘
v 2 i . .
- 8 ‘% o A . . .
- : ‘ 1%




. State Department of Education . .

,[}{v RM 3301 (1.74) | ,

wll Toxt Provided by ERIC

Salem, Ore3on’97310 - . = NE4 ;o ‘ . °
- - . ' GENERAL FUND ' - -
r—*u , - . o BUDGET DETAILED ESTIMATE SHEET ‘
R ) . School District.No - o
[o 2SN 4 oy
. J’V' v . D Requirements \_/Eﬂ AResources \ . '
_ : ) : County
- 3 | \ July 1,19 to June 30, 19 .
byt ,Audit Data for Prior Two Years BUDGET BUDGET NEXT YEAR 19 - 19
ACCOUNT CODE AND DESCRIPTION < . THIS YEAR .
. : ) ) Second Y.ear First Year - <o
K R Ad
. . 19 .19 19 <19, '19 19 } Proposed Approved opted
b (1) (2) 3 - ’ (4) ts) - ° n
. - - N \ AN M - . .
4 1000 Revenue from Local Sources ' f ‘
1100 Taxes .
1112 Ad Valorum Ta‘ces - Prior Year's
‘Levies $ 225,100 {5 225,100
9 1300 Tuition ! ) ‘ A
1311 Tuition from Pupils/Parénts ’ . :
! Regular Program ~ 1 . 1;425. | 1,680
& 1312 Tuition from other District - ! v S oL e ‘
f Regular Program . 9,000 9,000 .
1400 Transportation Fees - . o : L
1411 Transportation fees from Pupils 1 ‘
- Parents - Regular Program ’ . 150« |. 150 .
1412 Transportation feeg from other # f -
Districts - Regular Program 6,400 6,400 ‘
. 1500 Earnings on Investments . . .
1510 Interest Earned Y 20,000 54,092 ) .
1900 Other Revenue from Local Sources N , ) ¥ - .
. 1911 Rental &f Building 14,200 . 14,600
RS L°) ¥/ Towell Fees 4,295 3,800
1931  Sale of Proferty . ‘ 6,300 9,300
£ 1990 Miscellaneous Reven(ue ~ 600 . 700
" . Total from Local Sources ~t 287,470 324,822
) - )
2000 ‘Revenue from Intermediate Sowrces . ° .
2110 Un\reStrlcted Grants in Aid » * .
2111 County School Fund . “41,680 _35,000 -,
' 2112 Federal Forest Fees N 6,670 __ 7,000 }:?
2*14 IED Prior Year's Appprtlonment 35,000(» 35,000 ~,
/ . Total from Intermed1ate Sources ‘83,350 %7,000 °




Stat'e Department of Education
Salem, Oregon 97310 )

\GENERAL FUND \ -

BUDGET DETAILED ESTIMATE SHEET

Resources

School District No. _2

D Requirements
\

~

a

July 1,19

E

to June 30, 19

_County _

v

{
ACCOUNT CODE AND DESCRIPTION
N

(N

Audit Data for Prior Two Years

Second Year
19 - 19

-First Year
19 - 19
3)

\

BUDGET
THIS YEAR

19 -19
(@

BUDGET NEXT YEAR 19

- 19

1]

"’ Proposed

Approved
6

Adqpted
{7n°

< .
3000 Revenue from State Sources .
3110 Unrestricted Grants in Aid
3111 Basic School Support - General
Support | )
3112 Common School Fund
3120 Restricted Grants in Aid
3122 Handicapped Children Program °
3123 - Educable Mentally Retarded Prog
3125 Driver Education Program (reim-
g bursement)
Basic¢ School Support - School
Lunch ma}ch

3126

4
——

* Total from State Sources

4000 Revenue from Federal Sources '
4140 Restricted Grants in‘Aid through
State
4141 National Defense Education Act
TitPe 111
4142 Vocational Education (reimburse

ment)
v

5.

N

Total from Federal Sources

/

123

IToxt Provided by ERI

Q
. -E MC;M 3301 (174)

»

(2)

$ 1,019,883
13,500

7,500
5,404

6,000

3,888

5

$ 1,327,568
14,500

" 6,000

6,000
*

4,752

1,056,174

1,358,820

)
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State Department of Education

Salem, 'Oregll 97310 )

GENERAL FUND " ~ .
H{&..: BUDGET DETAILED ESTIMATE SHEET '
24! : School District No.
&
G D Requirements Resources
] . . 'County.
. July 1}19 to June 30, 19 .
o Audit Data for Prior Two Years ] BUDGET BUDGET NEXT YEAR 19 - 19
ACCOUNT CODF AND DESCRIPTION ' - .THIS YEAR
. « Second Year First Year -
19 19 19 19 19 .19 ' Proposed Approved Adopted
n (2) (3) (4) (5) (6 (n
Total Revenue except current |$1,081,299 51,083,739  |$ 1,433,844 I$ 1,765,642
taxes . : ’ ’ ° '
\;— Beginning Cash Balancg/Net working capital _ 167,246 v 194,719 - ‘261{,223 506,727
) Total Budget Resources except '
.’ . taxes to be levied $1,248,545 $1,278,458 1,698,067 2,272,369
1111 Ad Valorum Taxes - received in year : . ’ I
levied - : 1,953,788 | 2,209,305 - - \
. . 7
Taxes Required o Balance Budget - b - " 1,848,260 1,859,197 N
TOTAL BUDGET RESQURCES $3,202,333 [$3,487,763 $_ 3,546,327 $ 4,131,566
o 7 o
g }
. ~
- R \ . .
. . )
3 l ‘). .
LU
N\
175 - : . . lagl
3 -
0 SRR -
™ 3301 (1.74) -

IToxt Provided by ERI

Y]




State Department of Education_ . -~

Salem, Oregon 97310 vo.

GENERAL FUND
"‘\

-

D Resources

E Requirements

v

£
‘ * BUDGET DETAILED ESTIMATE SHEET

School District No.

IToxt Provided by ERI

O
]:MC@ 3301 (1:74)

’

. - County
) \ July 1,19 to Jund 30, 19 " ‘
. ' : . T‘m;l;dltDatafor Prior Two Years BUDGET BUDGET NEXT YEAR 19 - - 19
ACCOUNT CODE AND DESCRIPTION THIS YEAR - ) -
s’ - . Second Year First Year .19 P d Approved Adopted
? . ~ 19 - 19 19 .19 19 . ropose ) ppro '
. ¢ n -’ (2) (3) ¢ {4 {5) . (6) (7)
- . * v Y 4
1110 Imstruction - Regudar Program . «
* Elementary School ik .
100 Salaries ‘ L 560,435 636,231 : » i
200 Employe Benefits + 85,063 108,290 . - .
300 Purchased Services . 4,205 ° 4,828 - (/
400 Supplies.and Materials 26,816 28,075
500 Capital Outlay . : 6,098 7,866
600 Other Objects , 292 331
Total Ele'inentary School 682,909 . 785,621
1120 Instruction - Regular Program ) ' ' ) .
Middle/Junior High .School .
All expenditures except Student ,
Body Activitdes
? 100 Salariés . 407,842 466,585 , | .
' 200 Employe Benefits 62,015 - 79,564 . .
~ 300 Purchaled' Services L 3, 640 5,193 |- .
400 Supplies and Materials 21,549 24,459
- 500 Capital Outlay 8,561 10,191 :
600 Other Objects . 162 690 )
e ¢ . 4
Sub Total, . 503,769 586,682
éf’v’l‘ SIT) Student® Body Activities’ ’
- /9| 100 Salaries i 10, 681 14,843 "
. . 200 Employe Benefits 1. 1,658 2,488
o . Sub Total - \ ‘P 12,339 17,331
Total Middle/Jr. High School - 516,108 604,013 .




State Department of Education
Salem, Oregon 97310 . .

0Tt
SL-¢

| B

A\ o

. GENERAL FUND

/ BUDGET DETAILED ESTIMATE SHEET

E,g Re.quxrement:" D Resomc;s

o

[ S

Schoo! District No.

-

' County

Full Tt Provided by ERIC.

! S duly 1,19 to June 30, 19 .
" Audit Data for Prior Two Years BUDGET ' BUDGET NEXT YEAR ‘19 - 19
ACCOUNT CODE AND DESCRIPTION / : . vy THIS YEAR
e ' ‘ ﬂ “SecondYear - First:Year v 19 -1/9 Proposed Approvéd <«  Adopted
| 19 .19 19 -19 : . A ! .
. M, R 20 ¢ (3) (4) s (6) n
-~ . | /
1130 ' Instruction - Regular Program | N \ . '
Hfgh School » I N . .
All expenditures except Student ' g
. Body Activities P / §
. 100 Salaries ‘ , ©/ 553,783 . 622,301 T
200 Employe Benefits " 83,479 105,52}, -
300 Purchased Services 1 / 9,786 12,350
, 400 Suppliesiand Materials 2 ) ) 26,021 31,106 )
. . 500 Capital Outlay . . . 10,809 . 26,286 .
L 600 Other Objects K‘ iy i 1,596‘ 5,950 ‘ -
- N Al ’
Sub Total - v 685,474 800,514
Student Body .Activities ) < ;
- 100 Salaries °* . 13,055 18,142
J 200 Employe Benefits { 2,027 . . 3,040 N
Sub Total ’ . 15,082 721,182
. . Total High School 700,556 821,696. -
. .
( L : ¢
* . ’ ~ - T lJU
:L 1: J .I * - T ’ ~ t ’ . .
9 .«
Q ) y
‘,EMC),RM 3301 (1-74) ‘ T .



State Depanmer_\t.o.f Education . 4
~ Salem, Oregon 97310

GENERAL EUND -°

s
¥
i
}

.
- - x
. 'BUC ' HEET 2 ‘ .
1000 Instruction BUDGET, DETAILED ESTIMATE_S EET Sehool District Neg
- 'Requirements D Resources ’
) .5 R County .
/ July 1,19 to'June 30, 19¢ _ 6" s .
’ ‘ : - Audit Data.for Prior Two Years BUDGET BUDGET'NEXT YEAR 19 - 19
» ~AECOUNT CODE AND DESCRIPTION ,  THIS YEAR : .
s - Second Year First Year— “ . Addpted
. o 19 C1ovk—3a - 10 19 19 Proposed App‘roved ddpte
< : (1’ Lid (2) 3) (@) (5) (6) (7 ‘
1140 Préformal- . .
100 ' Salaries ’ I 42,337 $ 47,096 .
200 Employe Benefits ) 6,442 7,939 \ . !
| . 400 Supplies and Materials - - 2,369 2,331 .
i 500 Capital Outlay . b ‘_ 86 s ‘.
: ~ Total '. © 51,234 57,36 "
L P - * & N - >
1200 Special Education § ) N
= 1220 Mentally Retarded Program t . .
0 Salaries E - 1,014 - 990
‘ 200 Emplgye Benefits’ ' 146 154
| 400 Supplies and Materials ", - 15 J126°
1‘ : _ ~
‘ . " 1230, Physically HandicappedTrogram - _ :
| 100 Satlaries 2,280 2,180 ., .
200 Employe Benefits e 330 330° ' . » )
| ’AOO Supplies and Materials oo 30 275 . 7
] - . . v - .
1260 Pupils with Jearning Disabili< , - ,’ -
+ ties Progrdm . — ‘ -
100 Safdaries P 9,378 9,050 ‘o
200 _Employe Benefits 1,356 1,380q,
, 400 Supplies and Materials s -3 .1,140™ .
p 500 Capital Outiay - ' 275 -
’ ., \ ’ . ¢ ' / 7 ‘
1 Total Special Programs
1~
o N .
Total Instruction , ) .

)[KQMMM e

wll Toxt Provided by ERIC

132




. " 4
* State Department ofEducation

Salem, Oregon 97310 + ’ ‘.
N ST
- .
el . GENERAL FUND - , :
2000 "Supporting Services BUDGET DETAILED ESTIMATE SHEET \
3 - ’ School District No.
. 2100 Support Services - Pupil g Requirements D Resources N
. . . . v County
July 1,19 to June 30, 19 ) . l
v . Audit Data for Prior Two Years BUDGET BUDGET NEXT YEAR 19 - 19
ACCOUNT CODE AND DESCRIPTION THIS YEAR A )
{ S Second Year First Year . : d d
’ 19 .19 19 19 19 19 Propased Approved Adopte
‘ (v . (2) (3 () (s) . (6} {7)
2120 Guidange Services 2o . -
4 100 Salaries 18 95,433 {$ 102,799 )
- ‘ 2%0 Employe Benefits * . 13,839 ~Ld,133
300 Purchased Services 15,668 * 11,095
400 Suppliies and Materials . 784 565 T
. 300 Capigal Outlay R . 380 o - 4 NN .
\ ‘ . 5
. . Total. 4 . 126,104 131,592
2 N v
2?30,., Health Services :
100 Salaries : ® - 8,635 9,327
200 Employe Benefits i . 1,327 1,598 .
- 300 Purchased Services . 25,275 21,300
.. 400 Supplies and Materials 1,197 835 < -
o g | N 4
- ) i 7 -/Tota‘. y 436,434 33,060 °
2140 ‘Psychological Services .
100 Salaries . 17,010 17,760 . x
200 Employe Benefits 2,408 %,828 o
400 Supplies ang, Materials 1,774 '899
)OO Capital Outlay - __ 250 .
< - .
’ Total - A 21,192 24,737 - ) i
. { ‘ . ‘ 134
' - : .
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State Department of Egucation,

Satem Oregor 97310 . too <, . -
. : ‘ - GENERAL FUND b -
a ~ . % ¥ C
. ~ x
BUDGET DETAILED ESTIMATE SHEET L %
v 1 R SN .. . — . Schoot DistnigtNo .- e e e ‘.
) . ..¥ Requirements . —— Resources -
ST serLloes - o County e S
July 1,19 to June 30, 19
. . —f»— = e e e e R e i - > - -~y
’ . __Audctit Data for Prior Two Years BUDGET BUDGEY NEXT YEAR 19 19
ACLOUNT CODE AND DESCRIPTION ‘ N ) THIS YEAR 1& o
) ) ’ Second & First Yea . 1
y - - 1; of ?8;9 ‘ 19'” 1'9 19 19 | Proporsed ‘, Approv_ed ’Adopted “
. Y * (2) (3) 4) | i5), {6} (7) |
« - . = e . PR —— i [ |
N o hTPatr oo v A il servi ol ’ t | - * ~ |
S, Salanes ’ : S 12,990 LTS T 143400 ‘
- 20 Emploeve Benetits ; | 1,694 7313
T Pyrehased Services . e it <7 N
irchased Services 2 ‘ 20 25
+J7 Supplies and Materials : l A, . 247 | 300
i Capit il Qutlay ! : ‘ - ! 1 :
P 3 . | | 109 125 : | .
. Total . ) . 15,060 . 17,163 ! !
v - N ; ;
Co . . ) s A . i
. [etal Support Services 198,790 206,552 ﬁb
Pup1l “
/ - v
. I ) . i ' ) )
R =
s : / .
, i \’ N ! - »
. b . e i - )
c . ;”J — : ‘
- / ' < os N
. .
. i ’
11 t :
|
. . ’
[ . - ’
K ! < . '
| , \ = N\
ce ¢ )
O 1 N = . .
: M 3300 ¢ 78 - -
. ? . o4
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- State Department of Educduon . - . \
“*  Salem, Oregon 97310 g

ot GENE%?L Fuuq‘ , .

Hiu
1 ’
£
IU‘ E ) @ < e
2000 Supporting Services BUDGET ‘DETAILED ESTIMATE SHEET . -
. .. ‘ D + 8chool District No.
2200 Support Services - Staff [E Requirements . Resources LIS
/A'&- , " P County
July 1,19 to June 30, 19 s '
) zdﬁ S ' Audit Data for Prior Two Years BYDGET, BUDGET NEXT YEAR 19 19
. AC NT CODE AND DESCRIPTION THIS YEAR . .
N Second Year First Year .
4 . . A Adopted
}/ 19 - 19 19 .19 19 19 Proposed pproved op
(1 ‘o (2 (3} (4) (5) - (6) (7
2210 Improvement of Instruction Serviées
100 Salaries 4 4 $ 39,260 57,383
2b0 Employe Benefits . s - 5,289 5,811
* 300 Purchased Services 24,450 34,983 *
¢ 400 Supplies and Materials - * 4,150 8,671 -
500 ' Capital Outlay - © 1,497 B .
600 Other Objects 300 470
- ) ‘Total 73,449 108, 815
2220 Educational Media Services I -
100 Salaries e, . 1% 633 137,186 ?
200 Employe Benefits & 19,269 24,168 ‘
300 Purchased Services . 8,521 15,530 '
400 Supplies and Materials 34,836 38,584 .
500 Cépital Outla—);) 9,402 15,895
' ° . v
' Total 188,661 231,363
/\/ - , -
s i N
. R
! Al
1 L) had
2 - .
] ! *
l\S 1 ‘ = ! - 9'
¢ T
. = oaaa
‘ \‘1 " . N s
C :ORM 3301 (178) o ’
e . ) ; ] . . ~ -
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State Department of Edc;canon
Salem, Oregon 97310

\

GE-NERAL FUND

BUDGET DETAILED ESTIMATE SHEET

2000 S i i ‘
upporting Services ~ School District No.
" . . .g Requirements D Resources
2300 ~ Supporting Services - Genera c
, [ ounty
1;./ ¢ July 1,19 to June 30,8 , : ,
e J Audit Data for Prior Two Years } BUDGET BUDGET NEXT YEAR 19 ° 19
ACCOUNT CODE AND DESCRIPTION THIS YEAR
- - Second Year First Year .
. o 19 . 19 19 .19 o 19 19 P.roposed Approved Adopted
m = . (2) {3) (4} ‘(s) {6) (7
R ’ 7
2310 Boqrd of Education Services
300 Purchased Services $ 5,450 $ . 5,800
400 Supplies and Materials 100 100
- 600 Other Objects’ 3,300 3,740
: Total . 8,850 9,640
23éO Executive Admin. Services 4
‘ 100 Salaries ’ 39,582 36,104
200 Employe Benefiss © 5,085 5,597 :
300 Purchased Services 16,282 11,476 ©
400 Supplies and Materials A 4,060 1,203
500 Capital Outlay 2,535 50
600 Other Objects 1,582 ‘
A
, Total ~ j;'267,saa 56,012
: ,, )
v » b L)
» ' )
N . . ¢
T ' ,
!—‘l ]
|l B Y
Wil
’ . .
: \ 14y
13y . ‘ ,
W

“3IM 3301 (1.74)
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State Depan;km of Education

Salem, Oregon 97310 ) % ’ !
W
=~ GENERAL FUND . {
o BUDGET DETAILED ESTIMATE SHEET ! ' .
2000 Supporting SETV i C O . School District No i
y * @ Requirements D Resources .
2400 Suppqrting Services - School - County
) Administration ) A= July 1,19 to June 30, 19 .
’ . s ' : . Audit Data for Prior Two Years BUDGET BUDGET NEXT YEAR 19 - 19 - ’&
B ACCOUNT CODE AND DESCRIPTION THIS YEAR T v
' Second Year First Year °
. A d
; 19 - .19 19 .19 19 19‘ Proposed Approved dopte
(1 (2) (3) (4) (5) (6) (7
"2410 Office of Principal S
100 Salaries $ 207,063 |$ 211,68T |«
200 Employe Benefits 29,422 36,987 T
300, Purchased: Services . 11,595 20,751 |- i
400 Supplies and Materials o 7,423 5,500 e »
'500 Gapital Outlay 2,185 2,600 -
— 600 Other Objects . - ‘ 60 . 2 —
-
Total % 257,688 277,579
. " - 3 ) K\l’ ’ - N
» 4
- % .
: : 100
~_/ .
. . . .
Y ' \\ ) B . )
3 . »” * » ! -
. R 7 — -«
5 hd : ,
L9 - ’ ' . 142
./ T
{ ° * - ,%’2 -
T s

IToxt Provided by ERI

O
MCORM 3301 (1.74)




' 2500 Support Services - Business . County
' July 1,18. to June 30, 19 .
: Audlt\)ata'for Prior Two Years BUDGET BUDGET NEXT YEAR 19 - 19
+ ACCOUNT CODE AND DESCRIPTION . THIS YEAR '
" Second Y éar First Year - . A d Adonted
o 19 .19 19 - .19 19 19 Proposed pprove op
. (1 (2) (3) (a) (5) (6) «{7)
2510 Service Area Direction " ‘ w .
; 100 Salaries . R - 175 5 18,845
200 Employe Benefits 2,693 ’ 3,170
, J . ° e :
Total ) v ~ 20,066 22,015 ‘
A\
2520 Fiscal Services _
) .« 100 Salaries + 15,967 14,712
200 Employe Benefits & . 2,557 2,692
, -300 Purchased Services \H‘\ 4,110 *5,873 =
¢ 400 Supplies and ¥aterials ™ o, 650
500 Capital Outlay ) 25,000— 8,922
, 600 Other Objects “ - 1,000 1, °
( ’ Total 48,634 L 34,949 xS
2530 Facilities Acquisition and ConstrucH . ~ o .
tion Services b - v . :
300 Purchased Services K 1,300 1,300 .
400 Supplies and Materials : f 2,166 .
500 Capital.Qutlay 612125 119,452 .
* - Total N 62,425 122,918
lid
© - . :
l: <
[t - K ’
w v . A ™~ -
~J \\\ B .
145, e
T . Lot
) —— o Soai
"ERIC o | g
EIEIEEE, A 3301 (1.74) . G -~
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State bepanment of Edueation - ‘ .

Salem, Oregon 97310 ! v .

BUDGET DETAILED ESTIMATE SHEET

2000 Supporting Services

[g Requirements D Resources

’

School District No.




SEEEEEEEEEEA A,  clANAEEEEEEEEEEEEEEEE e SS’SB
Ty Sdlem, Oregon 97310 ‘ pp—— R .

oy . .
- C o : \ - GENERAL FUND :
* ) .o ° . .
Sl . / ~ . o -
) ] . BUDGET DETAILED ESTIMATE SHEET .
2000 Supporting Serviges , <. - . ' School District No. s
e ) @ Requirements D Resources o . ! ) .
2500 Support Services - Business ) County : i .
July 1,19 to June 30, 19 ; ‘ g :
. J : Audit‘Datafor Prior Two Years BUDGET BUDGET NEXT YEAR 19’ - 19
/ ACCOUNT CODE ANP DESCRIPTION- - THIS YEAR ]
. Second Year First Year, a . :
) . 19 . 19 19 19 19 19\ Propqsed :Approved Adopted
) (1 . , (2) (3 4 - () (6) /N
2540 Operation ‘and Maintenance of-.Plant .
© 100 Salaries - $ 154,795 B~ 175,504
200 Employe Benefits 32,478 40,104
300 Purchdsed Bervices - 175,716 198,309 *
v 400 Supplies and Materials -~ 37,769 | - 38,030
500 Capital Outlay s 15,621 49,943
600 Other Objects - _ G 2,723
N - . r -
. Total . 416,379 504,613 * ‘
2550 Pupil Tran\sport'ation ) (
100 Salaries . , o 50,869 53,867 . :
v 200 Employe Benefits 4 6,665 8,038 | ke
300 Pyrchased Services ot 10,850 9,320 .
400 Supplies and Materials - 25,722 25,830
; _ 500 Capital Outlay . i 28,000 }0,800
' 600 Other Objects T, 3,474 3,580 '
" Total . 125, 580 131,435 b
2560  Food Services - . ’
. ~ 100 salaries ' ) ) 8,555 9,239
200  Employe Benefits - 1,357 1,578
" - 300 Purchased Services 5,250 7,050
s -~ 400 Supplies’ and Materials 1,265 1,270
500 Capital Outlay 6,075 8,265
. “ ~> 0
. ) e z
Total S ba 22,502 27,402
- » - e i
‘o - E
., . / 2 o a
/ ’ h Sl .
FORM 330111 74) .
o ' - .
14‘0 a : . - ?\ % 140
o,




State Department of Education
Salem, Oregon 97310

-~ 2000 Supportirg Services

2600 Support Services-Central

B

GENERAL FUND

BUDGET DETAILED ESTIMATE SHEET

B, Requirements

D Resoureés

+

" School District No.

g

. County
- July 1,19 -to June 30, 19 )
) Audit Data for Prior Two Years BUDGET BUDGET NEXT YEAR 19 ‘Tg
ACCOUNT CODE AND DESCRIPTION - & THIS YEAR
. Second Year First Year ’
o 19 .19 19 .19 19 19 Proposed Approved Adopted
( 1 (2) (3) (4) {8) (6) {7}
2640 Staff Service : )
.100 Salaries S 10,120 1§ 10,927 o
- 200 Employe Benefits 1,215 1,669
300 Purchased Services b 1,000 1,000 o -
Total 12,335 13,596 ’
Total Supporting © - 1,502,903 1,746,889
Services "
\ ] . v
oo
o
. e
. .
. AN
- -~ f
. . - . s
. )
. /
w -
o
1~
, olu ‘
: =
14, 14y

Q
me 3301 (124)

IText Provided by ERIC
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State Department of Education
« Salem, Oregon 97310-/_\

3000 Community Services '

B

[ﬂ Requirements

G@ERAL FUND

"

t\t

BUDGET DET’AILED ESTIMATE SHEET:

D Reso;irees

- Schoo! District Nos.—
—

. N County
July 1,19 to June 30, 19
- Audit Data for Prior Twg Years BUDGET BUDGET NEXT YEAR 19 - 19
ACCOUNT CODE AND DESCRIPTION THIS YEAR
Second Year *First Year X
. 4 A d
- 19 19 19 19 19 19 roposed Approved dopte
{1 (2) (3 (4) (5) (6) (7
3200 Community Recreation Services
100- Salaries s 1,000 11,070
200 Employe Benefits 185
300 Y_Purchased Services 520 .
®%00 ~ Supplies and Materials - 225
500 :Capital Outlay 1,800. 625 ,
Total 2,800 2,625
3300 Civic Services ,
300, Purchased Services ' 600 .
/ v . . ‘
’ Total 600 o
3900 Other Community Services
0 Salarges . b 1,000 1,070
00 Employe Bengfits ) 185 )
Total s 1,000 1,255
Total Community Services 3,800 4,480 .
4

]: KC AM 3301 (1:74)

wll Toxt Provided by ERIC
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State Department bf Education

Salem, Oregon 97310 * <
» GENERAL FUND
BUDGET DETAILED ESTIMATE SHEET y
. / . School District No. _
@ Requirements D Resources s
s : . County &
July 1,,19 to June 30, 19
' . . Audit Data for Prior Two Years BUDGET BUDGETﬂEXT YEAR 19 . 19¢
ACCOUNT CODE AND DESCRIPTION 1 , THIS YEAR 7 ?a/ - T
. Second Year First Year 19 -19 P?%ﬁ\oseé ) Approved " Adopted
> 19 .19 19 -19 .
o -t 7 - {2 {3) (4) , {s) o _ (6} (7
4000 Inter Agency/Fund Ttansactions ¥ . . *
: 4100 Payments to Other District in Stat ] i
331 Pupil Transportation 1,000 1,000 -
370 Tuition 1,325 1,324
= Total, . 2,325 2,324
4300 Transfer of Funds ' . ! “~
N . £ 700 Transfer to Food Serv1gle Fund 20,888 36,977
5
R Total7Inter Agency/Fund -
’ ’ . Twansactions . 23,213, .1 ¢ 39,301
» . ’ )
’ .Operating Contingency" N 51x,.000 56,300
N Total Expenditures "& Trans / .
: fers 3,007,b14 |* 3,018,297 3,546,327 .| 4,131,566 -
‘ ¢
Unapproprlated Ending Fund Balance 194,719 469,466 ‘
R . B " Total Requirements $3,202,333° 3,487,763 3,546,327 i} 4,131,§66
\ . . : )
’ \o 4 . . - - ' / b »
= ' By ’ ) ) .’
> :i? . HEE S . N
mla" ~ S N
- ‘ »
. oy .
B4 ‘1 3 L .
" . » 152
EKC . N N s ™~
e M 3301 (174) . ) ' .
. \"V- N ‘ - "
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State Department of Education
, Salem, Oregon 97310

.

J

_GENERAL FUND .
- ' BUDGEYT SUMMARY WORKSHEET e
E.z ot School Dsstract No
i J . @ Requirements @ Resources
. Tk County
July 1,19, to June g&{}-
ACCOUNT CODE AND pESCRIPTION " ¢ACTUAL BUDGET BUDGET NEXT YEAR 19 - 19 \
(1) - LAST YEAFS THIS YEAR
- -—— 19 -19 19 -19 Proposed Approved Adopted
Resources N (2) 3) (4) (s) - (6]
. . e — N . h
1000 _Revenue from Local Sources . $ 287,470 |$ 324,827
. : . (N ¥ .
2000 Revenue from Intermediate Sources . ) 1 83,350 77,000
3000 Revenue from State Sources - | 1,056,174 | 1,358,820
4000 Revenue from Federal Sources . 6,850 - 5,000 8 -
. | . N
Beginning Cash Balance/Net Working Capital 264,223 » 506,727 | This page illustrates ar
. -t - . option available to sCho0.
Total Budget Resources except Taxes to be levied 1,698,067 2\,/272,369 districts for swmmarizing .
s, . - ) the budget on the Form 3302,
Taxes Required to Balance Budget 1,848,260 1,859,197 § BUDGET SUMMARY WORKSHEET.
R . } - S other optwnql swmary
TOTAL BUDGET RESOURCES . . L ) 1$3,546,327 (84,131,566 | not illustrated in this
! o ‘ ; ‘manual that would fit drs-
Requirements ’ t trict needs may be used.
1000 Instruction , e - ] 1,965,411 | 2,284,596 —
“ ~ [ . - . . 3 . .
.2000 Supporting Services Lo 14,502,903 1,746,889
. L . . 1,
3000 Community Sérvices, ’ 3,800 4,480 .
. e B R ow N . . .. -
4000 Interagency/Fund TransaEt:.Lorfs ) ! - 123,213 . 39,301 ‘ .
Operating €ontingency ) . " 51,000 56,300 . ; l
. o
) A Ok
TOTAL BUDGET REQUIREMENTS .o 1 $3,546,327  [$4,131,566
~ . -
15 T , .
. - ) .

IToxt Provided by ERI

QO .
’13302(1-74) R T




Department.of Education
Salem, Oregon 97310

Summary by qufuncéion
- / «

@ Requirements

Juiy 1,19

GENERAL FUND -

BUDGET SUMMARY WORKSHEET

A D Resources

-

" Schoo! District No. : =

» . County \ ~

ACCOUNT CODE AND DESCRIPTION .
’ (1) ‘ !

-

~

1000_ Instruction

Regular Program: Elementary
. Middle/Junior High
. . High *
Preformal

Special Program:

/ Mentally Retarted

.Physically Handicappéd
Learning Disabilities

Total Instruction

2000 Supporting Services
- ~Suppdrt Services: Pupils
' Instructional Staff
General Administration
School Adminjistration ’
* ‘ Business Services
Central Services

Total Supporting Services
.-\ -

-3000  Community Services !

4000 ’interagency/Fund Transactions

’- < N 5"&;
Operating Contingency

I ‘Total Budgeted Expenditures
| 1S~ .
W e ¢
v
. ,
. v
5, =
) 9} = \ .
. ’ J
~1M 3302 (1-74)

-

tg.June 30, 19 ,
’ - 5
ACTUAL BUDGET v BUDGET NEXT YEAR 19 -‘19~
LAST YEAR THISIYEAR n
19 -19 19 . -19 Proposed Approved Adopted
(2) (3)- (4)’ (5) (6)
$ 682,909 {$ 785,621 f " .
g 516,108 604,013
700,556 821,696 o by
51,234 . 57,366 )
1,175 1;270 \ : .
2,640 ~ 2,785 >
- 10,789 11,845
a
This page illustrates an .
' 1,965,411 2,284,596 option available to school,
) districts for summarizing
the budget on the Form 3302,
N
198,790 206,552 | pyncEr SUMMARY WORKSHEET.
» 262,110 340,178 .
~ : Any other optional swummary
76,394 65,652 5 X .
- ‘ . not illustrated in this
. 257,688 277,579 s
manual that would fit dis-
695,586 843,332 tuict needs may be used:
, 12,335 13,596 | "7, Y ,
.1 1,502,903 1,746,889 .
3,800 . 4,480
" - 23,213 0%, 301
51,000 56,300 .
- . PIRA _
. 83,546,327 154,131,566 (N - o
L 4
‘@




[Kc :

e 1.3302 (1-74)

State Department of Education 7 A : . .
Salem, Oregon 97310 3 _
- P GENERAL FUND L ) ‘
X 1> . BUDGET SUMMARY WORKSHEET” 7
/ Summary by Object A School District No —
E] Requirements D Resources © ( ;
N County \
9 N
) N ~ Juty 1,1 to June 30, 19 L /} \ i
ACCOUNT CODE AND DESCRIPTION ) ACTUAL ~ BUDGET | BUDGET NEXT YEAR 19 .19
1) LAST YEAR THIS YEAR -
§ 19 19 19 <19 Praposed Approved I Adopted
) ’ \ (2) 3) - @4 - , 8 (6)
100 Salaries’ ¢ ' 5 2,397,090- ($2,689,292
200 Employe Benefigs i 367,814 462,762 ~_1°
300 Purchased Services A 322,509 368,291 This page illustrates an
400 ' Supplies and Materials — , 199,116 218,676 Zfziizci:a;i‘;bs;wgrizzf
' -/ ’ *th ¢ he Form 3305, .
500 Cap}ml Outlay . 177,786 282,142 Bugc?;d%mﬁgytwgms%sf ’
\ - ' t ary
600 OtHer Objects - N . 10,124 17,126 f;ﬁ f%fgtiﬁtzgnﬁ ‘iz;’:;
, _ ) . _
700" Transfers 50,888 36,977 | mamal thal ;’Z’;def L ds
- ] - . . .
Operating Cortingency ‘ - 51,000 56,300
v -
Totai"Budget Requirements . 3,546,327 % | 4,131,566
. 1 N '\
% - 4 [ . LA R ~, ~ . - , < L . ' . .
& \ .
» .o
-3 .
- ; ' ! -
15 15%
Ot -
‘M,/gy o ot
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State Department of Education
Salem, Oregon 97310

¢ ) )
1110 Insnrug$;on 5"
" Reg ulia"‘r"ﬁrq grams

&] Requirements

. GENERAL FUND
BUDGET DETAILED ESTIMATE SHEET

- - '
D Resources

School District No

L

v —— County h
?IT,?E;ary July 1,19 ¢ to June 30,.19 ,
L & Audit Data for Prior Twa.Years . [N BUDGET -, BUDGET NEXT YEAR 19 - 19
ACCOUNT CODE AND DESCRIPTION . ) S YEAR ’
- 1Sgecopd Y?a;g '1':9"“ Y'ea;g . 19 Proposed Approved - Adopted
(1 - {2 3 — |- (4} (5) (6) - {7
10 Language Arts S ' . \
100 Salaries . $ 195,605 $\ 215,820
200 Employe Benefits * . 29,858 \ 36,863 -
400 Supplies and Materials: . 9,862 9,588
500 Capital OQutlay - 1,000
- School 'districts which elect .
Total to prepare their-budget by 235,325 263,271
. detailing Instruction éxpen-
11 Social Studies diture estimates by Area of .
100 Salaries i Responsibility (level IV of’ © 74,000 79,035
200 . Employe Benefits the program structure) may 11,181 13,400 .
400 Supplies and Materials refer to pages 125 to 137 - 4,524 4,270
) > : as a guide for listing such —
Total expenditure estimates on the 89,705 96,705
‘- . budget form. This series of - 2
12 Science pages will replace puges 109 .
- 100 Salaries and 110 for those districts 61,247 67,992 *
200 Employe Benefits. that elect to budget expendi- - 9,153 11,325 . ,e"
400 Supplies and Materials _| tures.at level IV. The op- - | - 3,114 3,231
500 Capital Outlay tion of preparing the budget AJ 488 - 345
A in this manner rests entirely
Total with the district. 74‘;902 . 82,893
L . 3 .
. . -
13 Art. 0 ’ ) ,
100 Salaries -4 4 32,504 40,814
*'t 200 Employe Benefits ) 4,907 7,011
H‘? 300 Purchased Services 450 670 -
SIS 400 Supplies and Materials . 1,743 . 2,485 , ~
. 500 Capital:Outlay T ] 1,848 2,104
60Q Other Objects vl 146 . 165
- . M e - A * ,y‘
Total $ 41,598 '§ 53,249
é/ +

Full Tt Provided by ERIC.

I{I(jiﬁ3f9J4) 5

-
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- State Department of Education . '

IToxt Provided by ERI
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EMCiRM 3301 (1.:74) -~
oo a .,

|

-

Salem, Oregon 97310 - ) ) !
. . S“T’ ’ ) GENERAL FUND .
afvs .o ’ \
BUDGET DETAILED ESTIMATE SHEET,
1110 Instruction . ’ - Schoo! District No.
Regular Programs E Requirements D Resources >
Elementary County '
; July 1,19 to June 30, 19 )
- ’ Audit Data for Prior Two Years BUDGET BUDGET NEXT YEAR 19 - 19
™~ ACCOUNT CODE AND DESCRIPTION _THIS YEAR- -
N ‘ . Second Year First Year y ) Adopted
) .. : 19 - 19 019 .19 19 19 Proposed ‘ Approved opte!
(81 2 (3) {4) (5) (6) (7
. 18 Mathematics .
100 Salaries ) $ 84,2904 | $ 97,384
200 Enploye Benefits | . 12,992 16,815
¢ 300 Purchased Services 590. . 394 ‘
., 400 Supplies and Materials 4,154 4,185 *
500 Capital Qutlay ¢ 926 453
Total "102,952 119,231 \
{ e
5
19 Health Education ) . . -
100 Salaries 32,837 38,274
200 Empléye Benefits . , 4,998 6,446 .
300 Purchased , 1,320 600 =~
s Total - g . 39,155 45,320
—— 20 Physical Education ) oo .
100 Salaries * < 47,448 56,098 . ,
— 200 Employe Benefits - v . 7,066 9,419 s v ' .
300 Purchased Services 1,395 2,494 g}
I— " 400 Supplies and Materials 1,676 1,831 . .
500 Capital Outlay 988 1,860
— . * . 2
.Total . 58,573 71,702 {&°
e —~ ——’_‘ -—J—— “




State Department of Education
Salem,) Oregon 97310

- E
- GENERAL FUND -

i D
| <,
l
| o BUDGET DETAILED ESTIMATE SHEET . .
M 1110 Instrud\ion ; - - School District No.
Regulgr Programs [g Requirements D Resources - b
Elementiry R ’ ’ County .
- . July 1,19 to June 30, 19 .’ .
Audit Data for Prior Two Years BUDGET - BUdGET NEXT YEAR 19 - 19
ACCOUNT CODE AND RESCRIPTION . THIS YEAR ' . B
. - Second Year > First Year
. . p ¢ Ad
) 19 19 19 19 19 19 roposed ) Approved opted
! (1) ' : ' 2 (2) - (3) (4) (5) (6} (7
26 Music ,&/’" Y ° ,—r‘ -
100 Salw ) $ 32,504 | $ 40,814
- 200 Employ efits . 4,908 7,011 ] )
300 Purchase#¥ Services . - -, 450 © 670 -,
400 Supplie$ and Materials 4 1,743 2,485
500 Capigeh Qutlay . . 1,848 2,104 .
690 Ot&ai: Objécts 146 166 o
g+ .Total . X ’ 41,599 53,250
EYY . hd - ] v
. ® . .
- - Total Elementary 682,909 785621 )
N -t B ’ . u’ 2, &
o/ . - ' R b §
2R i ° N e ’ ’
./
® ~ ° p-— = .
. < \ °
) . i ) N % A .
b} !
* ‘ ‘ )
. . .
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State Degartment of Education

’....A

Salem, re;g?n97310 <
ol / GENERAL FUND & '
0N S bl
. ®1 3 - < -~ ~
BUDGET DETAILED ESTIMATE SHEET .
1120 Instruction M . School District No.
Reéﬂla‘r‘?rogfams Requirements D Resources ] :
Middle/Junior High’ County : .
c o . July 1,19 to June 30, 19 )
? ot ‘ Audit Data for Prior Two Years - | . BUDGET BUDGET NEXT YEAR 19 - 19
ACCOUNT CODE AND DESCRIPTION' THIS YEAR , . ] . .
) Second Year Firsg Year 19 -19 Proposed Approved, Adopted
19 19 19 19 N
(1 (2 (3) (@) (5) (6) (7.
10 Language Arts
100 Salaries 108,670 $ 119,900 a
200 Employe Benefits . 16,387 - 20,480
400 Supplies and Materials 5,479 5,326
500 Capital OQutlay 920 * .
- - 600 Other Objects ' 506 rF
Total 131, 656. 146,212 R N
117 Social Studies e -
* 100 Salaries . 41,110 48,908
200 Employe Benefits . 6,212 7,445
400 . Supplies and Materials 2,514 2,373
. y 7
5 <
_ Total \ . 49,836 53,726 )
. . <
' ” 4 - N
12 Scfence . . . ‘
100 Salaries . 34,026 " 37,773
200 Employe Benefdits 5,085 ‘6,292
300 Purchased Services 75 _— ‘ )
400 Supplies and Materials 1,730 1,795 e
500 CapitalyOutlay JUE JUNUI AV DRI ST 22 S 191
) Total * oo 41,187 46,051 ’ ‘
= r ) a ~.0
13 Art i . ! ’ '
S . ‘\lQO Salaries . 18,058 22,674
. 200 Employe Benefits 2,726 3,895
14.; 300 - Purchased Services 250 373 -~
400 Supplies and Materials 969 1,380 ° N\
7 . 500 Capital Outlay 1,026 1,169
El{lC 600  Other Ubjects _ 81 92
s M 3T Total S 23,110 29,583

Lﬁ———"‘/

Lo

-
-
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State Departm‘ent of Education
Salem, Oregon 97310

1120 Tmstruction
Regular Programs

GENERAL FUND

BUDGET DETAILED ESTIMATE SHEET

@ Regquirements

D Resources’

S

Schoot Distnict No.

Middle/Junior High ¢ County
. ' July 1,19 to Juhe 30, 19
‘ _ Audit Data for Prior Two Years BUDGET BUDGET NEXT YEAR 19 - 19
ACCOUNT CODE AND DESCRIPTION : THIS YEAR, . .
. Second Year First Year - iy
19 | 19 19 19 19 ) 19 Proposed /Approved Adopted
(n (2) + (3) {4) (s) (6) {7
14 Crafts .
100 Salaries $ 10,339 12,685
200 Employe Benefits / 1,675 2,222 s
300 Purchased Services — *. 100 75 -\
"400 Supplies & Materials * ‘ 1,100 1,186
560 Capital Outlay 900 719 :
'+ - ,Total . , 14,114 16,847 | ° ‘
15 Horg/émaking . ™ d 1
100 Salaries . 17,642 19,465
‘200 Employe Benefits / 2,708 3,370 Vs
300 Purchased Services . 191 371
400 Supplies and Materials \ - 2,052 2,242
500 Capital Outlay _979 1,402
Total 237572 26,850
16 Industrial Arts N )
%100 Salaries . . 20,320 19,276
200 Employe Benefits 3,058 3,182
300 Purchased Services . 180 320
400 Supplies and Materials [ l,0§8° 1,303 ; -
500 Capital Outlay 265 290
. . V] -
ce . Total - 24,881 24,371
18 Mathematics .
¢, 100 *Salaries 46,828 54,102
,':,"l, 200 Employe Benefits 7,218 9,342
Wj» 300 Purchased Services ' ’ 327 219 n
o , ’ - 1()8

dzay . 5,
-




State Department of Education . . e /

Salem, Oregon 97310 - o ? A
' mlw . , GENERAL FUND . ' - .
o 3 ' R - ‘. . ! . /
‘ BUDGET DETAILED ESTIMATE SHEET 'S
1120 .Instruction . __ School District No.
Regular Programs @ Regquirements D Resources - ‘

Middle/Junior High

Cou'r)ty

M 3301 (1-74)

July 1,19 to June 30, 19 ) '
T Audit Data for Prior Two Years BUDGET ke BUDGET NEXT YEAR, 19 .19
ACCOUNT CODE AND DESCRIPTION THISYEAR . RS . .
- Second Year First Year i M
19 .49 19 19 19 19 Proposed Approved . Adopted .
{1) (2) * )] {4) {5) (6) (7
~ 18 Mathematics (continued) ’ ' , -
400 Supplies apd Materials - $ 308 |8 2,325 . O
506 " Capital Outlay ' 515 251. R
- Total 57,196 66,239 _
19 Health ‘Education . . i .
100 Salaries ¥ , ’ . . 18,243 21,264 )
200 Employe Benefits , ] . 2,777 3,581
300 Purchased Services.. ) “ . 734 334 -
Total ° . 21,754 25,179 ,
20 Physical Educacion . ‘ . ) . N ,
. 100 Salaries, L - 26,360 31,166 °
200 Employe Benefits * ’ 3,925 5,232
300 Purchased Services 775 1,385 .
400 Supplies and Mat%)'ialé ' 931 1,018 .
., 500 Capital Outlay * 549 1,033 . '
. \ Total v 32,540 39,834
A ‘ H \ . a2 T in sl eimiran s e v v re s n $r 3R B P PP B YR PPIIONS Y TR S PP 3
21 Foreign Language . .
100 , Salarieg “ . 15,659 18,230 . N
200 Employe Benefits, 2,415 3,146.
300 Purchased Services \ - 23 34 - l y
400 Supplies and Materials - 420 . 464 {
500 Capital Outlay . \ 70 N
16, Total 18,587 21,874
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State Department of Education T

Salem, Oregon 97310 . .
’ __§ENEle FUND B -
h . BUDGET DETAILED ES;I'IMATE SHEET - .
1120 Instruction ’ . ’ School District No.
/"@ Requirements D Resources , - i

Regular Programs

RIC

T Vi

3301(1.74) _

- B} . . County
Mid
! c‘llefJunl‘or High Juiy 1, 19 . toJune30, 19 .
, . ) ¢ Audit Data for Prior Two Years BUDGET BUDGET NEXT YEAR 19 - 19
ACCOUNT CODE-AND DESCRIPTION X . ’ . THIS YEAR .
: . . T ———1—. Second Year First Year ) :
, 19@ 19 19 19 19 19 lt"roposed Approved Adopted
(M £ 3 (@) i® ® g7
22 Business Education Coe h ’ .
: 100 salaries 4 21,015 21,128
200 Employe Benefits . . "3,155 - © 3,527
300 Purchased- Services ° + 585 645 .
400 Supplies and Materials . 319 405 .
500 Capital Outlay 1,365 2,405 -
. ” 0
Total yd 26,439 . 28,110,
23 Athletics . - _
+ 100 Salaries~~s 10,681 14,843 ”
200 Employe Benefits 1,658 2,488
Total ’ 12,339 17,331
26 ) ' g
Salaries " 18,058 22,674 s
Employe Benefits \ 2,726 3,895 - ,
300 | Purchased Services - L 250 374 .
400 pplies and Materials 1 969. 1,380 .
500 Cay ital Outlay 1,025 1,168
600 Other Objects N 81 92
Total 23,109 29,583
“,. g Q
% +
=T
- Wiy
=
. . ¢
o M17i. '




State Department of Education . ' T s . p
Salem, Oregon 97310

' . s
o iy GENERAL FUND
~ .'c N d ‘ *r
. 1120 Idstruction BUDGET DETAILED ESTIMATE SHEE:T ‘ Sehool Dstrict N
Regular Programs Eg D < ool Dstricd NO. —
Regutirements Resources
giddle/Junior High o County .
, - ) July 1,19 to June 30, 19
‘ . # Audit Data for Prior Two Years - BUDGET BUDGET NEXT YEAR 19 - 19
ACCOUNT CODE AND DESCRIPTION . THIS YEAR ' . -
. Second Year , First Year 1 Adopted
S— - , e 19 .19 19 J19 19 19 Proposed Approved opte
(n ] (2) (3) " @) (5) (6 n
52 Career Exploration . . : . .
100 Salaries . * -8 11,514 |$ 22,380
200 Employe Beneflts : . 1,748 | 3,955 B
300 Purchased Services - . -t 150 1,063
400 Supplies and Materdials . 1,700 . 3,262 ,
596—€apital Outlay ¢ 676 1,563 e
/. - Total ) ’ 15,788 32,223 oo i
. Tgtal ‘{iddle/Junior S , 516,108 604,013
. ] High . . "L ) ¢ .
P - 3 L. _ ¢
i - R -
\. . S o
J) - ) .
. s - ©
) ‘ - 1 .
) o ) [
- P ‘_ ‘ . o | . ' .wt R R UM - .
. - | 17s
e LT = . ' % .
. . ~, s * ‘ 7 ‘
< -'_ B - c m . . | -
) o ’ - h v < - '
. . ’ B v




State Department of Education
Salem, Oregon 97310

Insfruction
Regular Program
High School

N

1130

ACCOUNT CODE AND DESCRIPTION

10 Language Arts
100 Salarles
200 Employe Benefits
300 Purchased Services
\" %00 ° Supplies and Materials
500 Capital Outlav®
600 oOther Objects

Totd l
11 Social Studtes
100 Salaries
200 Employe Benefits
400 Supplies and MaterialsT,

“Total

12 Science .
100 Salaries . -
200 Employe Benefits
300 Purchased Services
400 Suppties and Materials
500 Capital Outlay

Total

-

. Q
E!§g£;|xm1(r7ﬂ
~

GENERAL FUND

£,

BUDGET DETAILED ESTIMATE SHEET

— I
X Requirements L Resources

July 1,19 to June 30, 19

Schoal District No

County

‘_Audit Data for Prior Two Years

Second Y ear . First Year
19 19 19 - 19
12) 1 {3)

BUDGET
THIS YEAR

19 -19
(4)

BUDGET NEXT YEAR 19

- 19

Proposed
(5}

Approved
(6)

.Adopted
(7}

B T P T S LT PR S R R S S T 1

R R e D IR

EVEN

130,404
19,905

$

143,880
24,575
412
6,392
746

500

156,884

-

176,505

49,332
7.454
3,016

52,690
8,933
2,847

59,802

64,470

40,831

T

45,328
7,559

6,102
2,075
325

243

rex

IR &
2,154
230

49,333

55,337

Baom s B3m3 Aud Basud LN M IIIIICINIvE S 3 BRI IA A S,

~

2




State Department of Education

Salem, Oregon 97310

. g (] - - . [ 3
2l Lk GENERAL FUND
7 BUDGET DETAILED ESTIMATE SHEET
1130 Instruction - . School District No _Y
Regular Programs - '[ﬂ Requirements D Resources /
High School County
! July 1,19 _  to June 30,19
t ‘ ’ Audit Data for Prior Two Years |\ BUDGET - BUDGET NEXT YEAR 19 .19 s
. . ACCOUNT CODE AND DESCRIPT)ON THIS YEAR ' ) i
159°°°"d Y‘ea;é;. 12"" Ye?;g 19 ° .19 Proposed * Approved > - Adopted -
(1) (2) ", L (a) _(s) (6) a -
13 Art . - °
100 Salaries - - $ 21,670 $ 27,209 ~
. 200 Employe Benefits 3,272 4,674 }
300 Purchased Services . 300 447 -
400 Supplies and Materials 1,162, 1,657
500 Capital Outlay I, 232 1,402 )
600 Other Objects 98 110
Total 27,734 35,499
15 Homemaking . -
‘100 Salaries 21,563 23,791, . ‘
N 200 Employe Benefits 3,310 4,120 ..
300 Purchased Services 234 454
“ 400 Supplies and Materials 2,507 2,740
500 Gapital Outlay . 1,197 1,714 -
Total 28,811 32,819 .

16 Industrial Arts . ' }
,,‘,.,,,.mwm‘,,wo»,seﬂl.aﬂgs.m,mwﬁm‘%,,m;‘-mw 24,835 23,560 v orer -
. 200 Employe Benefits 3,737 “3,8'89 .

300 Purchased Services 220 392 ) )
400 Supplies and Materials ' 1,292 1;59%, ,
500 Capital Outlay 2 ~ 324 35 . e,
L~ . -
. fotal . ‘ 30,408 29,790 - lis,
: - /. N
-1 o v . 8
s ° L. /., - U &
, .
\ o —
Q . ’ N . - . e /
m 3301 (174) , - L ‘ . 4 i

.




L

State Department of Education

. Salem, Oregon 97310 . .
T ’ . GENERAL FUND °© .
1130 Instruction . BUDGET DETAILED ESTIMATE SHEET . -
Regular Progranms N g D : sfhoo' Distriet No.
High School X7 Requirements Resources . ,
’ i County .
! July 1, 19 to June 30, 19 . A \ N
. " Audit Data for Prior' Two Years BUDGET BUDGET NEXT YEAR 19 19 .
ACCOUNT CODE AND DESCRIPTION : 4%’/ THIS YEAR |
' . *  Second Year 1est Year .19 .19 Proposed Approved + Adopted
;19 ©19 19 - 19 : . \
(" | (20 . o (3) ! (4) GIR (6) (7)
] v T N
17 Traffic Safety Education i i
100 Salaries N S 18,944 16,832 °
200 Employe Benefits b 2,738 2,835
. 400 Supplies and Materials ; . 1,000 1,000 °
600 Other Objects ) | 1,400 1,450
. Total . ' 24,082 22,117 °
. 18 Mathematics
100 - Salaries . . 56,193 64,923 K
200 Employe Benefits . 8,662 11,210
, 300 Purchased Services 393 262
400 Supplies and Materials 2,770 . 2,791 o
500 Capital Outlay ) 618 - 302 ' ‘
Total . * 68,636 79,488 ,
Y ]
19  Health Education . ) ’
100 Salaries , 21,892 25,516 - . ‘
200 Employe Benefits ° . 3,332 4,297
300 Purchased Services B 880 402 .
) < Total . ‘. ) 26,104 304215
b-: &;) L; ] .
} t’;"{a‘ : v ’ . ,
= L . v v !
- ‘ / ‘ S é }“ [ : 4 i :
( j \:‘j f ‘ N 4 N S | '{ l 6 U

- ERIC,

Full Tt Provided by ERIC.

»
3301 {1-74) - 4




“
State Department of Education
Salem, Oregon 97310 i

~lw GENERAL FUND

; ) l ) ¢
| NG
i ", ¥130 Instructien BUDGET DETAILED ESTIMATE SHEET
Regular Programs C— : . . School District No.
High Schocl . LX. Requirements, D Resources” )
- . . County
. . July 1,19 to June 30, 19 -
: - ! Audit Data for Prior Two Years BUDGET‘r BUDGET NEXT YEAR 19 - 19
ACCOUNT CODE AND DESCRIPTION . y THIS YEAR ’
Second Year " First Yeab . Adonted
o o _ . 19 .19 19 19 19 19 Proposed Approved opte
‘ ) . ) (2) I <) {4) - {5) {6) - {7)
20 Physical Education e
100 Salartes - , - $. 731,633 i$ 37,399 )
200 Employe Benefits ) . . 4,711 6,280 .
3C0 Purchased Services . 930 1,662 7
400 Supplies and Materials 1,118 1,221 .
500 Capital Outlay ° ' s 658 1,240
+ ‘ v o , . N ) » , ~ .
' : Totakl I R 39,050 47,802 -~
.21 Foréign Language - . . :
100 Salaries C. - ) - 19,139 22,283 .
200 Emplove Benefits ) - 4 2,952 3,846 .
300 Purchased Sergiced i . ) 27 %41 |
400 -Supplies and Materials ) : - 515 568
Total . 22,633 26,738 ’ , .
22  Business Education . ’ ! T
100 Ssalaries \ ' , 25,684 25,825
, 200 Employe Benefits . > ’ 3,856 4,310
.+~ + 300 Purchased Services : s . 715 . 790 .
400 Supplies and Magfrials - . 390 495 ‘ .o
( 500 Capital Outlay * . ‘ ' l,§70 | 2,9?0 .
. ¢
Total 1. 32,3]:5 34,360
23 Athletics o ’ - ' o ’ . l
, , 100 Salaries ' - 7 : . . 13,055 18,142 | .
, 200 Employe Benefits ' . . 2,027 3.040 . . .
‘ N &:’ ) . ‘ . - i‘ .
f " 1 o “Total! .- o 2 s {15,082 ., 21,182 E
o I » 1 S T | s S I B

IToxt Provided by ERI

{ [€) : . !
EMCM:’:’B’ (1.724) . ' L . .




Smebepartmentof Education ’
Salem, Oregon 97310

11307 Instruction
Regular Prog
High Schoo

als

-
b
i

GENERAL , FUND

BUDGET DETAILED ESTIMATE SHEET

LX) Requirements

JJuly 1,18

—
L/ Resources

to June 30, 19

1

School Distnict No.

County !

A : Audit Data for Prior Two Yeafs T‘, BUDGET BUDGET NEXT YEAR 19 - 19
ACCOUNT CODE AND DESCRIPTION ' | THIS YEAR ‘
1 * ' " Second Year First Year : . ) p R Ad d
. /T/ 29 he 19 19 1 19 19 rogosed Approved opte
(1 L (2) , (3) - (4) (5) (6) it
- i &
26 Music . 1 . :
100 Salaries | 21,670 27,208
200 Emplioye Benefits ; ~3,272 , 4,674
300 Purchased Services ; . 300 - 447
. 400 Supplies and Materials | ' 1,162 1,657 !
500 Capital Outlay °. : 1,232 1,402
800 Other Objects 98 110
? P .
Total 27,734 35,4&2
53  Agriculture Occupations
100 Salaries . 69,993 85,857 °
. 200 Employe Benéfits 104176 14,328
| 300 . Purchased Services ’ 5,787 -~ 6,966 °
400 Supplies and Materials _ 2,439 5,991 -
+ 7 500 Capital* Outlay : 3,553 15,954
606 Other Objects T 780
. Total 91,948 129,876 ‘
Total High School ' 700,556 821,696 .
' . .. <
s . @ & " ' . ‘
v - - -t ’
oo (\ ‘ ;\‘ { ! E\* T\\ < , Tk .ib
v v . . .

e



_ State Department of Education
Salem, Oregon 97310
—

W
oo

W
1
~
[V, ]

)

Summary by Area of -Responsibility

GENERAL FUND

BUDGET SUMMARY WORKSHEET )

1

;i] Requirements

L_J' Resources

School Distnict No." ____ .

County .
July 1, 18 to June 30, 19

. —— C t

- .~ -ACCOUNT CODE AND DESCRIPTION ACTUAL BUDGET BUDGET NEXT YEAR 19 19
m oL LAST YEAR THIS YEAR — — -
— - 19 19 19 .19 Propid Approved _ Adopted
/S 2 @ "{4) © T s) (6)

1000 Instruction 7 g ]

10 Language Arts J $ 523,865 585,988 i s

11 Social Studies 199,343 214,901 .

12 Science - - 164,52 184,281 |

L 13 are ¥ BTN 118,331 | (.

14 Crafts . 14,114 s 16,847 =t

15 Homemaking ° f: 52,383 59,669 e :
. 16 Industrial Arts ) . ¢ 55,289 54,161 | This page illustyates an
. " 17 TTraffic Safety Education ' 24,082 . 22,117 | option available to $croo

18 Mathematics 228,784 264,958 | disirizrs for swmarizing.

~ 19 Health Education ‘ . 87,013 100,714 | the budget on the Form 3302,

20 Physical Education ’ 130,163 159,338 BUDGET SUMMARY WORKSHEEZ.

21 Foreign Language ' . 41,220 48,612 | Any other optional swmmary
‘ 22 Business Education 58,754 62,470 not.illustrated <in f_ms_

23 Athletics b 27,421 38,513 | manual that would fit dis-

26 Music . 92,442 118,331 trict needs may be used.
52 Career Exploration , 15,788 32,223 p ‘ .
{ 53, Agriculture Occupations - . 91,948 129,876 4 , , .

: . Sub Total 1,899,573 2,211,330 & —— —J%
J Preformal Program 51,234 ‘57,366 .
Special Education 14,604 15,908 .
’ . * . , - . )
- Total Instruction - . 1,965,411 | 2,284,596 . .
.3 . * . .
Co- ' . i
. 3 .,
187, . : N
LI . ' 1 N hed
‘ b . —_—
i - A‘ | - > i v ‘
> - . . s i h e ) . 4 , }
| S TR o o | : * . !

Q -
1302(1 74) b

IToxt Provided by ERI
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State Department of Education

Salem, Oregon 97310

’ DEST SERVICE FUND 7

’

BUDGET DETAILED ESTIMATE SHEET

e

4 School District No.

,

- 1
o —. Reauirements L. Resources o
- — ) . “County
B July 1,18 toJune 30,19 ’ -
- - . ‘; _Audit Data for Prior Two Years ‘i.\fBUDGET BUDGET NEXT YEAR 19 - 19
-" ACCOUNT CODE AND DESCRIPTION t ] : ' THIS YEAR i . -
o N ' -
5 Second Year First Year ‘ -
: A
. .19 19 19 19 9{ 1‘9 19; ’ Proposed Approved dopted
{1 ; (2} ; (3) o (8} * {5) (6) - (7)
— e e e * * 1y R 3 -
t ‘ ' s ,
1112 Ad Valorum [axes - Brior VYears : 21,75C o 23,140 KS 10,500 $ 10,060
1818 -Interest Farned ) 845 1,065 ¢ = 500 500 ‘
Beginning .ash bal/mcefnet woreing | . ; )
t . capital 10,934~ { 19,300 i 14,000 13,000 -
) i N - R
Total Budge: Resourcas except Taxes:;® ’ : - : N g
e be 1evi:.={~ y iS 33,529 S 43,485 . 25,000 - 47 25,560 )
. ¢ y: J N . Ed . . P
111l - Ad Valorum lafes received in year / ) - = b
levied ’ 1119.99_ | 112,603 _ -t " : .
District tax/required tn balance e . - ,‘_;-7 . .
budget . : . -.110,000
R T + -7 f
Total Budget Resources $ 353,520 °© -
) [ . R
- ’ - ! = ( : )
* _’“ - .:‘ ) : . :_ ‘
w a . - Y ~ ~ -
15 : - 3 3 -
Wi . ' ’ r - / !
O ' ' * o= -~ T ¢
R " . A T N ER I S R
A R I AR T Ny b O B AN A
) ! ~ ’ 1. b - = -
c . Ao o Tl R N
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. State Department of. Education 2
_ Salem, Oregon 97310 : ¢

DEBT SERVICE FUND

BUDGET DETAILED ESTIMATE SHEET

’ ST ) ¢ s
oy s . . chool District No -
P A ,,@ Requirements D Resources . "
. ) . . , County
< . July 1,19 to June 30, 19 ! .
W ! Audit Data for Prior Two Years . BUDGET BUDGET NEXT YEAR 19 - 18
ACCOUNT CODE AND DESCRIPTION . h THIS YEAR’ . . - ’ '
) , Second Year Fiest Year 1. S p A Adopted
19 19 19 5.9 19 18- roposed pproved t'Jpe ‘
I (1) - (2) (3) 1) (5) (6) - 7 X
5000 Debt Service Fund § 3 |
® 610 Redemption of Principal ) $ . 945,000 $. 96,000 $ 98,000 |$ 101,000 ,
. Issue dated 3/1/56 35,000 s o S :
Issue dated 6/1/60 46,000 - l . :
Issue dated 7/1/65 20,000 ( s ' o
620 Interest 40,220 | 36,819 - 33,514 30,094 -
’ .Issue dated 3/1/56 2,100 . T - - *
Issue dated 6/1/6Q 19,513 e N . .
. * Issue datéd 7/1/65¢ 8,481 . 1
Total Expenditures $134 1220 132,819 131,514 131,094 ’
Unappropriated Ending Fund Balance for 1 . S .
Interest due in 2nd- emswing-year 19,300 ©. 23,269 5,290 7| 7 ; 4,466 T P
Issue dated 3/1/56 525 -y . . . )
3 Issue dated 7/1/65 3,941 . . )
. . . . ...: . N n ' e
o Total Budget Requirements $153,5209; $156,088 s 136,804 | $135,560
."‘ . : ’ ‘ / s ‘
. . x . n [ C : 5 ‘
) I‘ M ’ a
ta, . ;
) :i.: . 1 AN
‘ , J ; : ) "f!"’ A ‘ | -
i . . . .
B , ‘ ' . 1 \ ‘
| / L i 5 a Ny - |

o |
[MC IM 3301 (1.74)

IToxt Provided by ERI

e e

+ l(
/A




’ ";-! 4 . . > v . 7 . .
State Department of Education ) 5 . . . 4 il
Salem, Oregon 87310 ~ ' ,“ FOOD SERVICFS FUND
- - e < s .
- . * \ FY ' . 5
. ‘BUDGEY DETAILED ESTIMATE SHEET : oL
(‘ - . e School District No ™~
~, .. Requirements % Resources : ) .
o - - , -t Couynty -
- July 119 6 June 30, 19 . N s
. . Audi Data-for Prior Two Years: |- suocﬁsg | BUDGET NEXT YEAR 19 - 19
ACCOUNT CODE AND DENCRIPTION ’ . <, THISYEAR ' ’ ‘ .
. P ) ' i;cond Yea;g" 1‘;"“ Yea;g. ’13 -19 ! F"ronosed ’ Appm\!e‘d7 ' Adopted
ESOURCES o . R R R N R 4
N ¥ - —v'. oo ) R 3 ——”-T-‘ Aa ® T, i ni
1610 Sates to Pupil J i S l ‘ M/ .
“ 1611 Lunches : ‘s 115,266 7S . 94, . :
1619 Milxk 3 | % } lb | 5,000 5,00‘0 {‘ ? » '(
1520 Sales tu Adults : - ! L. 4 ,\',
’ 1622 ' . % 10,000 ° 10,500 Yoo JE T ‘
. , i e E v L J .
. 1960 Transfer from General Fund D 420,888 | 7 .386,977 |
) ; \ pa i { d .. t . |
¢ ’ ‘ R | }
4141 “National School Lunch Reimbursement R 40,000 |« 5},160-*“ ). ‘
'?Beginn:{ng, Cash Balariced Net Working 20 . 0'7 . 20 4 .
Ny : Capital- N t. . i .
- —e-iTotal Budget Resoyrces ©© ) /|S__147,773 | 160,185 194,174 200,521 ‘
- . v > ) ————— o SE— i w
. REQUIREMENTS i , K
2560 ' Food Services 7 e . . . .
100 salaries ' R 65,150 70,571
, 200 Employe Benefits I ) 14,004 16,702 s .
K 1:00 Supplies and Materials /,'\ - 112,000 113,228 *
’ Total Expenditures ' $ 147,753 160,165 191,154 200,501 -
- ; Unapgropriat.ed Edin.g FundQBélance 20 20 20 - 20 ) .
- , L ‘ L 1 t .
!, Total Budget Requirements $ 147,773 160,185 191,174 200,521 B
[ < P —_—— '
ey ! N |
— ' ‘
e .
i: j . . g ' . . § . /_’\ »
are 19%, C ‘ : { : "‘ (1 L J e
ERIC, o o LR S 192
- < ’.‘ . ~ ° ‘
| 1 o . -
e M 3301 (174) P Y ) . .



"Fonn LB 1 . N . d . .
o oL NOTICE OF BUDGET HEARIWNG N
) L S ' - A S ’ v
The bud},@ for : . . L . - " for the fiscal year ! 19. ~19__
: ; &

beginnuy Fily 119 as dgmlgd and suinapieed beluw Was pr\npand b) thc (3 L.xsh [:] Accriial, [:] Modlﬁed Accival

L3
\

. /
accounting basis, and (2 6 {2 s not consistent with the acoun(ing basts used during tlw last two years Major changes,

~
i

«1f any, apdrtheu eftects on s budgct are set forth 1 an accompanymg “statement
¢ 4 - » .

.-
\ .
. ) * ) - 5
+. A copy of the 'budgel dweument may be inspected or obtained between, the hours of _ and
—at_ . _ S : A mecting of the
“ : . . . -
g N will be held . . : , 19, at
¢ (Governing Body) | - ’ X
;:: at __ ! ' \ ‘for the purpose of holdmg 1 public hearing on this
* budget Any person may appedr to dm.us» “the budge. or any part of it : \' - - .
. o4 el
- o | tL, «
’ . N . *(Chaifman_of Governing Body)
. . / ‘ _ oot . . . ~ ‘.
. .- R R . . " (County) | Co (City)
1 . N .. . s
~ ” [
«r (Date)

4 -
. - B
4

’ ) SUMMARY OF TAX LEVY AND O{HER BUDGET RESOURC'ES
0 N ‘__ _ . Hem : S , Year : This.Ycar Next Year
Levy Withu ¢ Limutation ’ - 315,882 334,771 354,858
LCVy OU(»T«IL oo Lanitation . 4 11521’?674 l,Ll8¢8SL 1.710.916
Levy Outaide 7 Linntatiin £Sernal Lc\q) o ‘ .
Not Subje\ w0 Lammitation . . - 129,620 124,226 122,222
TOTAL PROPOSED LEVY (Tu be certificd tu Asscssor) . . p1.967,176 72,177,848 2,187,996 3.
Total BudsielrRosources frome LB 2 R 165,500 191,174 200,521
Total Resoutes Fooopt Tux to be Levied fiom LB 3 . | 1,598,780 1,723,067 2,297,929
TOTAL BUDGY £ ALL FUNDS 3,532,661 3,874,305 4,667,667 N
) 7 . ; T . -
f i ’ N ) . 4 : ' . i v -
) . ' SUMMARY OF INDEBTEDNESS
' , T LV Debt Qutstanding 7 . Dcbt Authorized, Not Incurred
T ’ . T ThasJasal Year . Next Fscal Year This Fiscal Year Nent Fiscal Year
b ~Type of Debt * asof " as of ] as of . s of
' . ' July 1,19__ July 1,19__ July 119 __ _ July 819
Bands PR 932,000 8,000 | v
Intuieyt Bearmg Warrants . -
Short Term Notes . i ' — ¥
|~ 3-75 = —— : -
. 142 . 5 ‘
| TOTAL INDERTEDNESS, 932,000 834,000
e e = —
gqon € pt &t § enue ., . . ’
‘nAl. A-18 1 (Rev 1 15) T ) l( - " N
- " i . L . , Cg
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State Department of Education
l .

B

To(gl'!ns!ructnon
T ots! Supporting Services,
T otal Community Services
t Totalall Other Requirefnents \
Total Budget Requirements
- Total Budget Resources

"\/7

AY

~ 2
Total Instruction
Total Supporhng Servicts
Total Community Servces .
& Total all Other Requirements
* “Total Budget Requirements”
» . . '
» | Budget Resources

Totat Instruction
* Total Suppgrting Sefvices
Total Community Services
Totat alt OthenRequirements
Total Budget Requirements
Total Bu:’fget Resources

'

Total Instruction
Total Supporting Services
Total Community Servces
Total 3t Other Requirements
Total Budget Requirements
‘T otal Budget Resources . -

Total Instruction

Totyl Supporting Services
Total Community Services
T-otal all Other Requirements
TSl Budgel Requirements
T-otal BGidget Resources .

Total Instruction

Totsl Supporting Services

Total Cdmmunity Services

Total alt O'thér Requirements

~ 7T otal Bugget Requirements

Tot‘al‘Budge( Resources .,

<.
ERIC

A}

-

3322 (175)

L}
¢

»

.
.

<

PUBLISH ONLY COMPLETED PORTION OF vTHlS PAGE

——— e e o i e 2 e el

' ‘ FUNDS NOT REQUIRING AN AD VALOREM TAX TO BE LEVlED

L4

__ FUND,

School Business Systems

-

-~ This Year

Next Year ‘.

b

~

)

191,154

200,501

a4

20 |

20

160,185

i

191,174

200,521

. .

.,

"

160,185

191,174

200,521 .

FUND

This, Year

Next Yedr -

Next Year

s ¥

This Year

Last Year

Last Year

Next Year'

?

&
<

Last Year

This Year

.

-

-

Y

School districts with program budgets - wull use (h:s f(I in heu

of LB-2
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Ty
NOTE
" Form 3323

]

-

¥

e ;
State Department of Education

-
~ . A

. Total Instrucgon NS

- Total Supporting Servicds
Totat Community Servnc;es £y
Totel AH Other Rynremedse i
+ Total Requirements {Including Transfers)
Total Resources Except Tax-30 be Levied
Ad Valorem Taxes;.ﬂecc:vea
Ad Vaiorem Jax-flequired to BRance
Exlimated Tax bt 10 be Received

Tot

Levy Within § Percent Limitation
Levy Outside 6 Percent Limitation

1®vy Outs.de G Percent Litmitatign (Senial Lgyy) <

No( Subect to Limitation

g \

Total Ipstrurtion

.

Total S‘u'p'pm tng Services

Total Qomm sty Seryices

Total-Al Other Reguitements
Jotat &vm.f‘« ments Hncluding Transfers)
Toal\Resourens £xcept Tax to be Levied
Ad Vaiorem T‘n& Récewed
Ad*\lalorcm Tax Requuod 10 Batance
£ tmated Tax Not to be Re(_ewed

Yp‘tat Ad Valorem Tax to b{* Levied

y .

I'Ad Valog;:m Tax to be Levied

..

4 Le(ay Within 6 Percent Limitation .
L P\Ly Outside 6 Percent Limuafion

“Levy Qu

ide 6 Percont Limitation

* NotSubject 1 gmitation
L4

L

[ 4

.
Y

Total Instruction
" Total SUpporting

Fervices

« Total Communyly Servines
Total At Ouh, ‘s Requirements .

[y

[N

PUBLISH ONLY COMPLETED PORTION OF THIS PAGE
FUNDS REQUIRING THE LEVY OF AN AD/§LOREM TAX TO BALANCE THE BUDGET - .

N

erial Levy)

To(‘a1 Reqidereats (tncluding Transfers) .

Total Raegources Except Tax to be Levied .
Ad VajGrem Taxes Recewvrd. .. )

&g

. BEgtimated Tax Not to be Recewved-
?tal Ad Valogem Tax to be Levied
Lévy W»thnh 6 P\ercz.nt Lirutation
. Leyy 0U(S|dl‘ 6 Percent Lymitation .

s

’

(4

ERIC

Aruitoxt provided by Eic:

\

L]

3-75
144

(175}

’

Alarern Tax Regorred to Bafance,

Levy Outside 6 Percent Limitation-{Seral’ Levy)
Not Subject to Limitadion |

3

k)

o

.

1

'

P}

School Business Systeins

’

4

_ _____GCENERAL " ‘ _ FUND
Last Year This Year - Next Year . |,
o _ 1,965,411 2,284,596 1) -
) 1,502,903 ¥»,746,889 |
i ' '___ - 3,800, 4,480 B
74,21¥. < 95,601 )
. . 3,546,327 4,131,566 .
. ) ..1,698,067 | -2,272,369 -]
2,209,305 | . . - . e ¢
" 1,848,260 1,859,197
| #205,362 206,577 .
2,053,622 + 2,065,774 i
334.771 © 354,858 °
R : 1,718,851 1,710,916
x A
S ’
_ . _ _ _DEBT SERVICE __ _ _FUND '
Last Year This Year =2} Next Year
J 156,088 136,804 135,560
1 156,088 - 136,804 7 135,560
, 43,485 ’- 25,000 25,560
112,603 R . .
111,804 ' 110,000 .
. 12,422 12,222
. 124,226 | 1221222 R
. ’ - * -
~ — -
' 124,226 122,222 < |
l( ‘ M r
. FUND ‘
" Last Year This YJea? Next Year
{ i LY
. b . N
k 3
. il <
K]

S}aﬁ .

School districts with program® budgets wili use this form in, heu of \LB3

s

L.




- . . : H > . ’ S
FORM LB-50 (Rev, 174) , » Notice'of Property Tax Levy .
. . < . i (Both side$ must be timpleted) -t t .
) = The County, Assessor ¢r other assessing officers : __.. County ' : .
b . s 4 . W ¢
~ Department of Revenue, State ot Oregon . B S / * .
L i o . ., v . .
¢ ) + T The County Clerk, or other recording ‘ofticer i \' Gounty . .
., / . - , . .:' ’ . ' . - '
. S s on o .19 . the o - i . . g
z N . (Goverping Body) S, - .
. . N . - . .
' : of - - L P Py - b 3 County, Oregdn, levied a tax as follows
. (Municipal Corporation 1 N o . . .
- ’ . " ” 3 . H
_’, ? e . Part I: To Be Completed By All.Municipal Corporations Authorite:! To Levy Taxes . ..
.1 The amount levied withinaghe tax base as provided by Article Xi. Section 11, Oregoh Consutution 1s ~ $___354,898 ‘ . i
- = ot more than largest levy of any of the last three levies within the tax base, ‘ T T, . \
[ . Tax Base Determinatioa o plus 6 - Te
° ) , 4 ¢ (Check Ome) / ¢ . < S
- " Not more than tax base approved, by voters on _ . 18 : ' ’
1 . . LN .ot . . .o .
. : . . 2 Special levies putside the cohstltutlonal limitation approved by a majority of the voters votmg in eLect;ons 1.710.916 . ‘\ ,
. held as scheduled on the reverse of this Notice of Tax Levy s e PO N Sk Ao L :
Coar : 3 The amount levied for the payment of bonded indebtedness principal, interest and other charges'fhereo.n 15 s_iﬁ’ﬁz__ .
R . . . . R ) ) - .. N ) /"/
: . ‘ N C U "2,18799  / (
‘ v 4 The amount of muney to-Be raised by tax#tion (total of Items N 2 *and 3) 1s - - $_2» ot // ..
v L . Part II: Also To Be Completed By Those PDistricts Whlch Are Subject, To Stqtutory leltatlons On Tax Levies .
v », ~ » ) ) R .
- A The amount of Items I'and 2 levied,within the limitation of ORS . __is $ > —_— ¥ . AV
14 - - - . : . :
. B The amount of Items l and 2 1evxe§ outsxde the hmltatxon of Item A, -but w1thm the lxmxtatlon of ORS ____;_ and ap- .
. praoved by a 'majority of the voters voting 1n electmns)z.eld as scheduled on the reversé of this form is $
! /
*Two copies of thv Lomplete budget document. as adopted by the govermng body, o — s v 19,
, 190 -19. . begmmng July 1,19___,are attached to this notide
— - LT i Y
|1 . . . LRV R - -
i : A , ) < . N " .
By- . - . _ Titl : ! *
» y_ ‘ (Signatare of Authorized f)(ﬂclan . i \l ? . . R /
S review ORS 294 553 and.310.060 as amended 1n 1973 : ) *Date . - L. .
EIK\[C i ”n; . . Reverse side must he completed g . T 1 ()’;’ -
AT 19 v THIS NOTICE MUST BE FILED NOT LATER THAN JULY 50 L dOovn S
bs . . . f . A 4
. . % - B - «,7 , R .- L rd X .
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/State Depanment ofEdumuon -~ \_j '_ " * \ . ) * < .
Salegn, "Oregon 97310 o d . . FOOD $ERVICES FUND. "~ - . :
- N . N Supplemental Budget oo ,
2 . * . ~ .
. . o BUDGET DETAILED ESTIMATE S g/ ’ ) .
. T g - , School District No. ki
) : ‘ k] Requu-qmonts {x] Resources . — L - . L
' : R - .County .
.o ‘e ) v Jaly1,19 , tolune30,19 e, . ; +
T e v . Audit Data for Prior Two Years BUDGET BUDGET NEXT YEAR 19 - 19
©* . ACCOUNT CQDE AND DESCRIPTION . : THIS YEAR - R
P . ' . . '1§9ecoﬁd Y“;g L 1ngrst Yna;g - 15 , Proposed Approved / Adopted ‘
. . ; . .- ] . . ‘
N { (1 CN L @ @, " . @ (s) (6) oo /
) ' » » \ ‘\1 RN ‘ [ ’
'RESOURCES C J - - T 0 / ' ‘
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" . Lunch Reinbupsen;‘ent) (e P . / ‘
Total Resources . ' ‘ | ’ -~ 5,800 A /,
. — 5! e’ .
: b T = -4 , ’ | ,
REQUIREMENTS ' . : : . , .
2560 Food ‘Services - < ) oF , - | S
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. . The /‘i get tor _ ot L | for thé fiscal yéar 19__—19__
- . . ~- L ) . ¢ .-
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accounting basis, and-" . s, 1 b onot consistent with the accounting basty used. duning the last two years Major changes, .
; if any, and thew effects on thy b'udgct are set forth“in an accompanying statement . . - .
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, \ : = )2 - e
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'UfftLL;S, American Econdmic Association, Associatipn for 'Education Data Sys-
*'tems, American Institute of'tertifled ‘Public Accountants, Researc¢h Division

fiucorporated into the final publication. A copy of ‘the transfittal memoran—

PREFACE N - .
-ty " . ~ ) ‘
L * . .

This handbook, Financial Accounting Classifications and.Standard Terminology
for Lgcal and State School Systems, replaces original Handbook 11, published
in 1957 ‘as'part of the State Educatippal Records and Reports Serieg. The
revision has been cooperatiiely developed, as was the original, and is de- '
signed to serve the same users/more effectively as a vehjicle for accumulating
data for management decisions concerning educational programs and students.

'The first draft 3; the -revision was prepared under contract in cooperation .
with and under the guidance of a national steering committee. The committee
congisted of a .representative froq each of nine co-sponsoring organizations

Ameritxn Assoeiation of Schobl Administrators, Council of Chief State School

‘of the National ‘Education Assaéiation Department of Rural Education of ‘the
National ‘Education Association' National Association of School Boards, and
the Assuciation of School Business Officials of the United States and Canada. , .
A swcond contract was negOCLated to conduct 10 regional review conferences coe
and prepare additional draf%s of the handbook.” After having been reviewed by

a representative '6f each of these sponsoring associations -in each- State of

e reyions of the Department of Health, Education, and Welfare, a second
.draft was prepared. .= , . . N
. . , - ‘

e ‘se.ond draft was sent to all Stasd, education agencies, to about 2,000

large lucal education “agencies, to the Vational Steering.Committee and selec- )

ted consultants for extensive review and*testing Suggestions for madifica- L
tion and improvement were received from” these tests and when feasible’,

dum is included in Appendix D.‘ L -
. . .1

Eaploratory and developmental resources drawn upon for this handbook have -
been extensive. Included are the efforts Qf the National Committee, inter-
vicws with many ~thool finance officers in the States, and a spec1a1 study.,
made by persons represerting academic research 1nterests. The.study, con-
trayted by Notre Dame University, made recommendations concerning the struc—
ture and content of the handbooki- Their recommendations were very useful.

'3

The Center for the Studyiof Evaluation of Instructional, &rograms, University .
of California at Los Angeles, under financial arrangements with the U. S.

Jffice of Lducation conducted a conference on "Pnogram Accounting for Public
Sthools' in 1968 to identify the commoh elements in prdgram aCCpunting and )
fecommended those which should be ircluded in the handbook. - & "’//

" The “"Midwestern States Educational Information Project," funded from 1966

throtigh 1970 by the Office of Educatjon, was designed to develop an.inte-, i
grated information system -for State education agenc1es. Products of the

Toject include program specifications, a users' manual, and documentations

for implementing the system. "The financial accounts specified in that préj-

_ect are .somewhat similar to those treated in this hardbook.

. L . .
A Y
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Anothvr pJB]Let “funded by Lhe Offlee of Educration from 196% Jto 1971 was tHe

development of a program, planning, budgeting, and evalJatlon concéptual de-
sign under the spon,orship of the Associution of School Bus1ness Officials'

.Research Lurpbratlon The developérs have chosen to call.the prOJect the
Educational Resources Management Design. The emphasis in, this-project is

" on the development of a goal -oriented system for evaluating educational pro-
bramb Coordination between this project and -the Handbook II reyision has
been assured by liaison attivities of selected staff members.

.

-
.

The recommendations of each of these confgrences and the developments of the
related projects, had impact on the nature, scope, and- content of this hand—

book. Almost all the suggestions have been incorproated..
7

v - . Y . . ’
Further achnowledgment of.persons and erganizations who have contributed to
the revision of the 'handbook can be founﬁ\in Appendix, C.

Handbook IT is subject to updating and revision at short intervals; because

eXputivice haa shown that constant revision is not only desirable for manage-
p y g

«medt purposes, but is paramount in the interest of education for coming

generations. . . ) :
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CHAPTER 1

. INTRODUCTION

’ . ] N .7 .

Beginning with the natu;e and purpose of the handbook the iptroduction 'in-
cludes the reasons for its revision, its place as one in a Series, criteria
for including .items of information in‘ the manual, how it

. accounting principles, how it enhances an 1nformation

¢

. various ways in wh%éh it may be used.

1, NATURE AND PUﬁéOSE OF THE HANDBOOK

/

. . . - i .
This hando%ok isZ;signed to serve as a vehicle or mechanisém for. prggram
cost accounting at’ the local and intermediate levels and¢eventually whien ~“.
programs are idg¢ntified and benefits can be measured, a full program, budg-
eting and evaluating system can then he operated. The original "handbook i
answered the need for a cost accounting system that satisfied the legal and
stewardship requirements connected with handling public funds, but the’clas-
sification,structure pnphib?;ed the ability'to accumulate costs pf programs.

/ .

The developers of the first/edidrion of Handbook II ‘foresaw that it wpuld
not endure indefinitely: fhey observed, "Handbook II will need to be re-

_ vised from time to time' td meet changing financial aCcounting needs. Through .
such action, 1ts effectiveness may bg maintained "2 Those changing financial
,needs have come. ‘ ‘

-

1
.Factors responsible for these needsjare numerous and complex. They grew out
of concerns of certain publics about the cost and relevance of education and
enactment of [legislation in responpse to,f%cognized educationa1~needs, dnd of
the resulting weed foz information to assist in planning and making decisions. <
Essentially, these tors gave rise to a need for more detailed information
organized differegily than it is in the ﬁriglnal manual. Detailed data have
meaning and value through systems ‘which make possible. combinations of data to
produce many kinds of %pformation. . . '
New challenges and opportunities for the Nation's educational systems have.
caused researchers and educationals decision-makers to focus on new questions
or at least look at old questions in different ways. The revised handbook
makes it possible to organize data in a manner to permit the inter—relating
and combining 'of data élements that results in wide ranges of 1nformation. - (

»

The goal of comparability is strengthened and achieved in the process.

Y M L S N
.

- 4 —

A d

1 Paul L. Reason and Alpheus L. White, Financial Accounting for Local and
State School Systems, Standard Receipt and Expenditure Accounts. Washington:
U.S. Government Printing Office, 1957. U.S. Department of Health, Educatior,
and Welfare, Office "of- Education State Educational Recqrds and Reports
Series: Handbook JII, Bulletin 1957, No.m4 P.XVI.

2 Ibid. P. VIII.
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A.  HANDBOOK SERTES ) o - |

This sevised, handbook takes its place 1n a handbook series deve]opcd and ¢om-
piled cooperatively in the Educational Data Standards Branch of the Divigion®
of Intergovernmental’Statistics, National Center for Edugational Stati ics.

Other handbooﬁ;/in the seriés are: :

-1

Handbook I - Th Common "Core of State Educational Information -
ot 19%? 2 . :
Handbook IItB - Principles of Bublici?chqol Accounting - 1967 str
Handbook III - Property Accounting for Local and State School )
) ) Systems - 1959 . ) ‘Y
hd V'. ~ - B i‘
Handbook IV - Staff Accounting for Local and State School Systems -
P 1965 . .. 3 ", - .
Handbook V 1_Pupil Accpunting for Local and State School Systems -
- ' ., 19614 * L - )

- ‘ -
.

Handbook Vi

) \ , " J
Standard Terminology -for Curricuylum and Instruction
in Local and State School» Systems - 1970
h 5 [ ) »
Eandbook VII w_ - The State Education Agency, Standard Te inology and
&6_ Vi B Guide ‘for Recording and Reporting Information about
- . State Education Agedcies - 1971 . |

’

- ;

’ -
Two addit@onal handbooks containing standard terminology for recording and ’
reporting .information &re in the exploration stages at this time. One is
concerned -with the area 'of ‘adult/continuing education artd the other.will
efing\and classify terms to describe community characteristics. /
. :5;/" . .
B. . CRITERIA FORYITEMS OF INFORMATION o -,

v

Five basic criteria were'used in determining items and classifications for .-

inclusion in this handbook These criteria are: L ‘ <3y

1. The items, accounts, and categories of information must provide
" the basic framework fundamzﬁyal to a comprehensive, system of edu-
cational program infoymati

2. The handbook ‘strategy must serve all sizes and types of .Local
Educational Agencies. ’ ) il
’ ;/ ! !
NOTE: The term Local ‘Eddcation Agency, 1s used throughout this\handbook
‘ as synonymous with the terms school district, public school, intermediate

‘education agency, and school system. It is used hereafter in its ab-
breviated form "LEA." .

“ ), L]
3.. The categories of accounts must be both contractible and expandable

-~

AN /—

e

enabling all LEAs to adapt to and supportavarious planning, program- .

*ming, budgeting, and evaluation systems.

S
t

-

[
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Data elements must be additive into-broad categories for purposes
of reporting and (omparing at the local, State, and Federal lewels:

5. The handbook chart Jf accounts must conform to generally accepted
- governmental accounting printiples

- C. CCONFDRMANCE WITH ACCOUNTING PR[NCIPLES
This handbook is written to conform to the accounting principles described-
and illustrated in Handbook’ T1-B which adhered "to most of the criteria used
by a commercial enterprise in its accounting stem.3 ' In keeping with these
principles déscribed in Handbook II-B, but im no way indicating that LEAs
must follow this procedure, balance 'sheet accounts and accrual based accouht-
ing, modified in some cases, are presented. They exhibit the LEAs' resources
-and‘tho extent to which they have been assigned, mortgaged, or extended.
! .‘ / M N ”
Where comparatively large amounts of money are received and disbursed by a
LEA, ussential control of funds'is enhanced through the use of balances pre-
“pared periodically for cach’estgblished fund (such as the general fund, debt
service fund, and capital projects fund). This handbook, at the outset, sets
furth.the most commonly used accounts to he included in a balance sheet,
During the preparation of the manual there was recognition of the fact that
marly LEAs do not and probably will not use balance sheets, But the accounts
lwve been included as a Buide to those LE@S which”do. not.follow the practice
ol prtPnring hem, and for those”which may wish to improve their control of
funds by adopling balance sheet’ procedures. Their inclusion calls attention
to thed¥ growing iiportance in providing bo‘p management information and fi-

nancial aocountability , L, . . ‘ h
RO » : .

-

The use of the accrual ba51s in accounting for revenues and;expenditures is
. recommended to the vxtent appllcable Revenuesy partially offset by provi-
sluns for estimated losses, should . be taken intp consideration when earmed,
even though not received in cash. Expenditureg ‘should be recotded as soon
as liabilities are incurred. The value of this manual is in no way reduced
for those LEAs which, forv.any ‘reason, continue ‘their accounting on a cash

bd% is. v v : ( . ] i .
j '
D. TWPLICAFIONS FOR A COMPREHFNSIVE SYQTEM OF EDUCATIONAL INFORMATION

. .
In addition to having the data classifications arranged for fund-accounting
and fund reporting, the manual has as one of its components additional di-

“"mensionsg of classifications, not financ1al in nature and incorporated from
other xanﬂbooks in the series, "which prov1de not only a means of ‘relating

rdsourtes and processes with ¢ost, but, which also contain the-elements of
- . ) . ‘

. .
— . . - .
sy N ) . to )
T SO ~ . v ) . '

) Bert K. Adams, Quentin ‘M. Hill Joseph A. ?prkins, Jr., and Philip S ‘Shaw,

Principles ‘uf Public School Accounting, Washington "U.S. Government Printing
0ffice 1967. .¥.S. Department of Health, “Education, and Welfare, Office of
Fducation, State Ldutational Records. and Reports Services; Handbook II- B
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3 design for a comprehensive systém of educational informaticn. Tre finan-
cial recard made when acquiring resources can be duplicated aad filed under
-each dicaksion for future analysis manually or can contain a coce for each
dimension and be filed electronically In each case, the initiating aqqui—
sition request is used 'as the control for relating resources and prOcesses.
with . -cost, . . e ¢ .
. - 4

These classificatians as they are defined and coded, ‘do not constitute a
"gystem. Their items are grouped into mutuélly exclusive categories, sets,
or dimensions. In system arrangements, some of the classifications are 're-
lated in such manner as to become sub-classificatiouns of’ others. The pro-
‘cedure for filing“anh retrieving these dimensions becomes the system.

E.  SIGNIFICANCE FOR PLANNING, PROGRAMMING, BUDGETIMY,
AND_EVALUATTON SYSTEMS (PPBES) ..

The chart ot accounts in this manual has been structured to enable planmers )
to budyet, ntogram,. and evaluate the resources, ‘processes, and effectiveness
of the various objectives of *a LEA. The dimensions and mechanism of a PPBES
are .lescribed, A dimension is provided for programs, and'a.program struc- )

ture v insctted for fltystrative purposes only. Programs in the context, of
PPBLS may vary in different LEAs. Once de51gnated howevery tHeir costs Ean
be identified and included in the evaluation process. This is discussed in

. detaxl in chapter 5. LA

’

F. COMPARABILITY

;- C . ' -

o §.‘" N 4.‘ -
General use of the classifications and definitions in this handbook will ent
hance comparability of.rgcorded and reported 1nformat10n betweep LEAs and
State. | -

N - B ' N 0
. ot ‘

TI. ORGANIZATION OFTHE HANDBOOK ‘ , ,
- T

.

The purposes, orguni?ation, and uses Of th1s handbpok dre described in this
chapte In chapter' 2, classifications and definitions of. funds and balance
sheet-accdunts are prbenCEd Chapter 3 includes a list of revenue. accounts,
defined, and chaptcr 4 is a presentation of expenditure classification,
items, and definitions.

Along with descriptions of the classifications and definitions for program
account inyg, some unlts of measure and implications for magagement- ~oriented
systeims are described ‘in-chapter 5. Chapter 6 Contains thcriptions -of pro+
cedures for proration of costs, Lntluding*compugation of indirect costs.,
. i —r N

The Appendixes includa a set of criteria for 1dentifying equipment as*dfs—
tinguished from supplies, an alphabetical list of/ Jequipment and supplies, a
Glossary, Acknowledgments, a copy of the transmittal memorandum, examples of
financial reports, and an index. ) L
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IIT1. HOW THE HANDBOOK MAY BE USED : .

- . \ R [

This handbook has been rooperatiJely prepared ds“a guide to standard school
finance terminology for use iu all types of local and intermediate education
agencies. The chart of accounts deqzrzbed in  this manual is applicable‘ﬁn
almost its entirety.by Intermediate Education Agenc1es. Local revenue items
will be used as applicable by an intermediate unit. Adherence to its terns
and definitiens by personnel at State and national levels is as important as
it is in LEAs. . oo T : -

-

> L] -

JThe’ manual may be applied in such manner,’ as State and local needs demand,
probably through the use of 'State’ pregared manuals based on this handbook.
Many kinds of approachés may be used to Achieve the goal of comparability
of, school finance information as long as the same terms and definititns are
used State laws and regulations are not' to be superseded beeause of any
Iitem or otner content of this, manual, , e

The U%ﬁ of the tlassfiications and definitions-in this handbook by Federal'
program mdnagers in deslgning information request documents would enhance
the data”gathering process’ substantially as well as hasten the standardiza-
tion of financial accounting tetminelogy. ~In similar marner, all auditors
can promote comparability through reviews consistent with the handbook clas-
sifications and def1n1tion§ Utilization of the- terms as defined in, thls
handbook has potential for improving alg communication regarding\school fi-
nance whether in’'connection with 1egis1ation, regulations, or ip*sti <t ac~

countihg procedures. M . o

2

.

This document has been developed by persons in and outside éovernmenr, rep-
reséhting many professions, to benefit é%ugation and related enterprises.
Within ,this comcept, it should be.*useful not only to school officials‘in
public education ‘but to those in private schools as well as others in the
educational’ community. " ' ’

l'r %
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. . , CRAPTER 5

y . o . ‘
v IMPLICATION OF FINANCTAL ACCOUNTING JIN USING THE HANDBOOK «

o ¢ “ * )‘
Described in the przceding chapters is the chart of accounts which serves to
_link school financial transactions with resource items eoncerning curriculum,
3 > *  school staff, Hfacilities, and with types of pupils. Using the chart in this
manner provides an opportunity to establish cost centers representing areas
- of educagional cffort and to accoumt for the costs of such entities or” pro-
grams. The group uf dccounts is presented as a workable frame for establish-

9 ing cost centers but is not to be, considered the ideal. ' .

!

¢ ) Ihis chapter contains the impllcatlons for the use of these class1f1cations
for program cost accounting, for information systems, for analysis, and for
# reporting, along with somé suggrsted financial measures for the educat®lonal
syqtem and the rationale for the expendltures classification, ~
( — v »
1. RATIONALE FOR EXEENDITURES CLASSIFICATION
. - - y e -
/ ¢ lhe «Apendi;ures classification (dimensions) described in this handbook are
) presented in chapter &. Revenue and expenditure accounts together, reflecg
~ the changes in the fipancialvcondition of a fund which occur during a glvén
~ périfod’'of time. Revenues, as described earljer, consist of increases* )
“ownership equity in a fund; that is, they cg_.sist primarily of additions to
© the assets which do not decrease some other@¥sset por increase any liabil- N 3
‘ fey. Expenditures consist of decreases gjrézésets dr increases le liabil— . \\\
ities which result in a decrease in fund balance.

* ¥

! Revenugs are classified by fund and source. Expenditures, in add1tion'to o

twing (lassified by ‘fund and source, may b sified by functidn,>objegt,

‘operational unit, progrannvspace, instruc ional'organization, term, and- .

staff assignmen!‘ There are classificatjons or dimensionsuseful for.local’ =
school officials wh1ch are not,described{here, . But those considered most ' 15
televant to the decision-making process age discussed in a preferent}al ar-

) rﬁngement,/gie., the most relevant will be X{sted and defined first. X ‘

. QIMENSIOﬁé; : C R ' .
' imensions is ngét.o be taken .

The extent of detall ;n the outline of these

4s indicating that the Federal, State, or lgtal government wants all the
information in a statistical file., It is td*be usgd.when needed. The.
elaborateness uof the items serve three purposes. (1) They forQ ‘@ logicaly;
consistent array of data items for ease, in use, (2) The large array pro-
vides flexlibility in use and creates the possibility of aggregation, and
(?) 1t allows for the unexpected or special case. ie*art of the design
{\/pu be able to extract any or all details for regﬁlar or special use.

The.following 1ist is not meant to s ggest that_these dimensions be placed'
) in this particular order:when used 12 an information system. ey may be
¢ - arranged in any ordegy to facilitate use. . All dimensions need not be, re-
corded at the, time of transaction but shoyld be recorded and filed at some . !
time during the year. Through methodicafyarrangement discussed later 1n
-this chapter, two or mdre dimensions may be combined into one code. | 3_/5.

.- . oo -« 163
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Tu tUmPlY with legal requlrements in many States and’td*exhiblt gocd cus-~
todial care of funds, local ofticials, when keeping Yecords about fln%ﬂCcs,
rc-usu&lly requirtd to indicate at least frqm which fund an expense was

ple, what was purchased, and why it was purchaséd. By recording each fi-

iu\ntldl transaction in these. three dimenQions fund, object, anfl function,

~ auditable records are made to comply with legal and stewardship require- "% .

mnts, and, with a minimd# amount of analyses, trend data can be. estab—

tished for future planning. ‘

. 4 o
.

These three .entities, fund 1), object (2),, and function (3) constitdte,
- theretore,” the three most important' dimensiomns for finance record keépi
fund.is an inﬁgpendent and f1scal'accounting set .of accounts, which arég
seyiegated forspecific activities or for® obtaining certain objectives.,
funds are established by ‘constitutional provisions or special #tatutes, in
many States, to help assure that'money is spent for ,purposes spegified in
appropriations. Bonding and building statutes reflect this motive. Iden-
tifivation of funds usually is made in tetms of their legal basisy in terms
of UbjLLtiV@S)tO be served, and sometimes in terms of both the source of
ipts aud type of activities which they finance. . Debt Serbice Fund, Food’
~tee Fond, studgnt Activity Fund, and §pec1al Revenue Fudﬁ are examples |
ot these types of fund identification ‘ - .

.

e

. ¢ ' o 2.
th ~ oigaiticance of separating expenditures by object (2), deftngd as®goods
w ! . rvices; is proved when the decision-maker can compare the cost effec-
Ll eilvs, fatios of two or more pieces of equipment or that of a purchased
wivice with the, same type of service provided in-house. Through analysis,
~u1\uxht"pes of supplies and materials (textbooks or library books) can‘be

“iiuated for a program if they are properly identified .

~
- >

»

rauction (3) is the broad area of programs, subprograms, and-activities into
whiclr (erndltu#es are clasgsified to provide the capability oﬁ:cbmparing ™
coals among communjties and States and to assist local managers "in setting
ip rtalios or measures for estimates in their ‘demand for quick decisions.
for eaample, the ratio of the nmeLr of and .cost of instructional ‘staff to
_syupporting services staff is an kmportant meggure in management. Again,_
the atio of the number and cost of. staff (Fynction 22000) who su oL T in-
, tluttiunal staff to those supporting pupils (Function 21000) ma ey%n
belicditor ot value to persons who make decisjons. :

Y ~ .o N
the taee broad functxons are: 1instruction, supporting services, and com—'
ALty services. Instruction is )Ublelde into Instructional programs
upwurling services is subdivided “into supporting services programs. Fur—
*he «larixi«ation gf program is made Pn the program.dimension ratiofale in
he section [mpllcatlons of. Financial Accounting for Rrogram Accgunting.

i

v - 5

fre fourth dimension is operational unit (4), This unit.is the particular
ity or group of activities opexated by a LEA. Individual schools, = .,

S pnrtx(inn, or food services are examp]es of uni%s of specialized, '

tetivities . - .

4 . . RN N

e operational unit, as a school, becomes important when decisions. are made
toves Hing attendance centers ot types of programs to provide for the at-
Tenlees. For example, remedial education may be‘beneficial in oné attendance
irea (uperational unit), buf.less «ffective in others. Another example

Voo oo N !

N / ’ . ’
- - .
“ N v . . * - : . .7
. .
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. . vli . S P
) . : . §




-

given funds for an experimental program in drug akuse education for only one

attendance area, the decision-maker musg choose the school most apt to pro- _
duce the greatest achievement toward emotional development objectives. The

operational unit dimension provides cost centers (areas localizing costs) '

.

enabling the local administrator to compare the resqurces provided' for-vari- -

ous schools. N . ~

The- operational unit dimensjion provides the link te\fdcilities in s?SQem de-

. velopment. An operational unit such as a school, administration unit, or a

transportation unit is houged in a building or buildings on a site. The-op~

a8 erational unit code and site code may be.merged for this 1ink .

.

4 . ——

? . . .
Program () is the fifth dimension in this arrangement. It is the dimen~.
sion in which goals, 9bjecti§es, subobjectives, and performarce requireﬁenté
are analyzed and organized into protedureg, activities, programs, and
courses. ‘Instructional-programs may be grouped into three major groups ==
regular, special,.and adult/continying -- or furtheg divided into goals ‘and
objectives and into specific objectives, such as communication skills, de-
velopment, personal development, and-environmental understanding, and still

further divided into more detailef skills development programsa Regardless
f how programs are ‘defined, this dimension is useful in'relating cost tQ
bffectiveness. Evaluation is accomplished only when educational results are
identified. This’is discussed in more’ detail later in this chapter under
the section "Implications of Financial Accounting for Program Accounting."

This dimeksion links costs to curriculum and program types which are defined

in Handbook VI, S$tandard Terminology for Curriculum and Instruction in' Local |
* -and State Bchool Systems.l S , S

Source of Funds (6), the sixth dimension, i@ important to-fund,providers at
all levels, local, State, and Federal. Appropriating bodies; school patrons -
and school boards at the local level-and legislators at the State and Fed-,
‘eral levels, have to make choices when-channeling fundg into broad public
service .areas:’ education, health, personal .and traffic safety, transporta-
tion, etc. €Each service competes for the 'dollar and decisions have to be
made regarding allocatiofis. The allocations are made for specific pugposes.
Géals and ohjectives for which the funds are ,provided need to be identtried
.with the corres qnding purchased goods §r services for proper eyaluation.
Some states specify’use of 'special funds for. specific purposes, such as

bond fun§s, ands debt funds. Special funds usually are identified as they

are placed in ‘the~Special Revenue Funds, and expenditures from the particu-

.lar special fund can be identifieg¢ by code as they are made.

The identification of-exéenditures, with the fiscal year (7) they are pre-
sumed to benefit i's important in.properly -accounting for the financial

. affairs of a djstyjct. Expenditures are of three types:” (1) current_ex-

penses, which ﬁréiéresumed tQ benefit the current year; (2) caéitél outlays;,
W . :

-
E

Ty

1 John F. Putman and W. Dale éhismore, Standard Terminology for+ Curriculum
and Instruction+in.State and Local School Systems, State Educational Re-
¢ords and Reports Series, Handbook VI. U.S. Department of Health, Educatien,

and Welfare, Superintendent of Documents, U.S. Government Printing Offdce,

-

Washinggon, D.C. 1970. $3.00. ) ‘ 3-75
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which are presumed to beneflt both-the present and’ the futur ; and (3) debt
redemptluns, whiAh involve expenditures ofi account of bSenefits received, at
least in part in prior fiscal years as well as current and future periods.
Alsu, funds are @ybropriated in some eases for a program which“may extend
Into wnother fiscal period which creates a need for identifying money by
fiscal year, For example, if teachers are employed on a nine-month basis
but are paid, in twelve equal xnstallments, one in July and'one in August,
the payroll for “thése staff members should carry a, fiscal year code of- the
previous. fiscal year rather than the one in which they were paid. In_, -
, addition to being important to the fiscal agént this dimension has value

for the program manager as it prov1des insight into tbe apount of money
available . . b

he next dimension is instructional organization. (8). It differehtiates
between the variovus organizational operations of thesLEA. When.linked with
vperational unit through systems arrdngements, cal officials may further_
idmntily and budget for levels of education such erementary, middley
janior high, high, and adult/tuntxnuing education which is a%ise.essential
ildleportng/xo the Stgte agency. This capabilfty assists”the local
leuision-meker also to determine mepits of programs by: type of pupils, age,
’ gnu7 , etcn. ‘ =
’

. ,
Uuétlﬁ [in Jdentifying staff activities is a dimensipn called® assignment
(9)% This dimension has value principally for locgl officials, in personnel
_ddmxnjstratlon, in staff evaluation, assignment, and recruiting. It may be
usvd Lalgo in relati® cost of staff services to the agtivity or project to
s i “they ai1e assigned and to the space in which the activity occurs. It
las walue fn manpuwer supply/demand studies and reports. This classifica-

~ tlon is adapted, from Handboek IV, Staff Accounting’ for Local and State

School Systems. ‘ . §k
« t idence pwdnts to a trend toward, an extended school year and school day

JJhoughout the country’ producing a need to designate and code divisions of

T ime. - To differentiate amon, these divisions, a ‘dimension called term (10)

i. fidcluded.  The various divisions needed may be quite dissimilar through-

cut tue voaniry, as vocatfonal schools may change programs or pupils often,,

W1y every tew weeks, whercvas others m?y have need for only .two terms, day

C

ind + sening or reguldar and summer. 0 ficials opesating schools on a twelve
wonthes \basis may wish to designate dlvlsluns of four terms - fall, winter,
spxnng, and ummer Fur comparable purposes, therefore, it, is suggested
JLhat, it possible, the following divisions be used: fall day, fall evening,

<Intetr day, winter evening, spring day, spring evening, summer day, and sum-#¢
ey twening, This dimension has significant value wheh programs or projevés
Jdlffer somewhat from term to term,.f{rom day to evening, or when levels of
support may vary.
. L4

.

- ° . <

PRGN WU |

‘fAllan R. lichtenberger and Kichard 1. geRrod, Staff Accounting for Local
and State -School Systems. Wdshington: U.S. Government Printing Office,

}966 U.S. Department of Health, Edication, and Welfare, ‘Office of Educa- ..
tiong state Fducational Records and Repprb~ Series: Handbopk IV, Bulletin
1965, No. 18. o . . ; '
. , N
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. Another dimension, special cost center (11), is ihcludgd for use as heeded.

s In addition.to being used as a cost center ‘fo1 special projécts, it can be .
used as a_dimension for tdrget groups, such as migramts, dropouts, ‘or the
erhd, (if not recorded in the program dimension) and as a particular area
y for cost™alcumulation, such as girls' pasketball, golf, senior trip, and
f{eid day. A segment of an existing prqogram cgst center may be separéted' \ ,
into iwfpecial cost center to be evaluatéd. . . . N

/

v v

- It is not suggested or implied that LEAs must use all tﬁesé’diﬁens;ons'in .
_their accounting stem, but they are defined and presented for use when
practicable. Their importance varies from district to district, but their
use is essential far comparability. .. , o,

\_"/

R 4

’

gecogniz;ng that the logical relationships of dimensions have been stated,~
the following essential reasons for-their inclbsion are repeated+for empha-
sis. fhg first three und, object, and function) are required by law in .
some States and by administrative decisions in others. Theyx are needed by
the fiscal agent for full disclosure and fair presentation of revenue§ and
expenditures. Ope ational unit, number fogf, is important to each level of
fund appropylationg, in .that it permits differeﬁtiation of program costs
_among individual schools as well as individual operating units, It is of

. considerable worth to those States administering programs for building con=
struction. The program dimension, .number five, is to be used for.programs -~
as—determined 10éa11y. This dimension is" useful in accumulating costs’ of

. and evaluating programs, - ‘ N

<

r

“The sixth.dimension,. source of funds, Has considerable worth, that of iden-
tifying fund providers for all appropriating agencies. Fiscal Year identi- '
fication number seven, assists managers in keeping track of ‘expendable funds
for programs which span gore than one fiscal year. Dimension 8, 9, 10, and
11 (instructional organization, assignment, term, and special cost center)
have marked significance for local officials in accumulating costs by pro-
grams and subprograms by individual upits.. ’ :

-t
L

Conse&uently, in keeping yfth the aboye‘rationa{é and to promote compara-

bility throughout the educational community, it is imperative that officials
~ in each LEA record financial transactions in at least each of the first
. seven-dimensions. These dimensions are: .

.

.,

t

1. - Fund T4, Operat;onai vnit\, ' . 6., Source of Funds -
2. Object 5, Program S 7. Fiscal Year
) : 3. Function '

F—
- .

The,fbﬁaining four dimensions are suggested principally for purpose§ of

more effective management of educational activities and will promote com-
parability in recording and reporting financial information. The four
dimensions are:’ ' ' g .

N

[ d

8. Instructionél organization o . '
JUN— 9. Assignment A
10, Term \ . S .
11. Special Cost Center - ce o L
- ‘
L 3-75
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CHAPTER 6 C

INDIRECT COSTS AND PRORATION

®

7. ’ - A

. The. interest in prorating indirect costs or overhead to instructional pro-

grams has inofeased significantly in the past few years. The importance of
these costs to education managers has been breught about chiefly by the’ need
to develop cost allocation plans on the part of local officials in order to s
determine and recover the full cost of Federal Programs. Another important
rea§bn for the recent interest fs the realization that budgeting for and
! evaluation of programs and elements of programs in a satisfactory manner is.
almost impossible without including overhead or indirect costs. For ex-
ample, direct costs alone, in some cases, fall short of. the proper base- for
prograp eVdluation. One program could have' high direct&expepse and low sup-
port .costs, while another could have costs of an opposite nature. A program'
usihg computer assisted instruction, for example, would have higher indirect

., costs, proportionately, than one in which individual tegachers were involwved,

especially beginning teachers. * %

s

.

. In the puBlication,:A Guide for Local Government Agencies, Establishing Cost . i

Allocation Plans and Indirect Cost® Proposals for Grants and Contracts with

. the Federal Government,l issued by the U.S. Department of Health, Educationm,

and Welfare, a pgactical approach to.computation of indirect costs is pre~-
.sente¥. This recognizes the principle that, as far as possible, all costs
of a program, both direct and indirect, need: to be considered in some
instances. -~ '

>

M .

3

d lotal

‘reau of the Budget to meet an expresged need on the part of State:
ig costs ’

governments for a more ,uniform appro h u;the problems of-determ
of Federally aided programs. : :

The Guide is based on Circular No. A;87, issued in May of 1968, b;;%he Bu-

-t

A “ ~ - . ’

The Circular proQﬁdes principles and standards for determining costs appli-
cable to grants and-contracts with.State and, local governments. It points
outs, also, that the Department of Health, Education, and Welfare has respon-
sibility for the negbtiation and approval of cost allocation plans for dis-
tribiting central support service costs to grantee deeg;tments at the State
level, and.the audit of sucH cost allocation plans. ’

s R e e o
State agencies receive Federal fun through a Letter of Credit system and
are asked to submit a cost allocafion plan for the entdre State. LEAs re-

.,ceivfng Federal grants may be asked to submit a’plan at the beginning of

N

the year by the State ag data input for its plan. Should this be done, »
aiﬁ}gﬁ%nce in establishing the plan may be available from the State agency.
Depending on the circumstances, certain specified costs, under estdblished
regulations are unallowable, that is, they cannot be taken into acecount in
detepmining‘indirect.costs relative to Federal grants and contracts. ¢

P
A

?

-1 U.S. Government Printing Office, 1970, Washington, OASC-8
é . - .
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~

214




v

oS

@

Jng the application of Circular- A~87, or to supersede in any way the es- .

vapita; (6) mileage; (7) units consumed; (8§;emb10§ees; (9) number of

3 s

. ¢ "y
; .

ER pglposeéof Circular A-87, and its application in this context, accord-

1 to- established regulations, is one.of assisting. edacation agencies to
Teconver, as far as possible, costs incurred in operagio!Q relating to Fed-
141 grants and cpntracts. Well maintained school finance records .enhance
weh applications. Basically, the cost ‘rates established are ratios of ’
alluwable indirect services costs to costs of direct services.

~

It is not the purpose of this handbook to establish any criteria concern~

(abli hed regulations and procedures involved in the development and
appryval of allocation plans conCernfEE'ipdiréct costs incurred in the
pevatlhon of Bederally supported grants and contracts. The principle of
'+1 4llocations, however, can be applied in similar manner, for manage-—
weat purpuses, to determine substéntially the cost .ratios of indirect cost ¢
to ¢~18 of instructional programs in a LEA, irrespective of .the sources :
vl iundg., ‘
N .y, in Indirect cost computatigks concerning any instrxuctiondl pro- ;
., .slde from those in which Circular A-87 specifiically applies, all .
would be’allowdble unless choices are exercised to exclude them.
!
‘' ,es on which to prorate costs, in some cases, become a problem.

- =
3

Tlor Allocatioq,,froration or allocadtion can occur when the trgns- .
1s made, periodically during the fiscal year, or at the end of the
For example, the salary of a person serving half time in two sepa-
; rogrgms can be prorated at the ‘time paid, while a thousand reams of
!.. 11 ating paper would need to be charged td an account, say, stores, and
watyed to programs as distributed. ) ) '

¥ ’ T
ire many methods used for prorating expenditures. The most common
i e have for a basis either: (1) time; (2) average daily membership .

v jupils enrolled; (3) time-space; (4) timerconsumption; (5) number of

“ramuactions; or (10) dollars.’ ’zﬁﬂ%& : i
.1 abtedly, there will be expenditures at times to which these methods ¢

11 aot spply. In such cases, some ‘method adjusted 6 particular local
wditfons, or modifications in the methods presented here, ﬁay be
L H3ary. § .

L - -
e Yiov1uy are suggested bases for distributing joint costs of certain’- /
toopal-t,pe services to LEAs units or- programs utilizing these services.
ati, i thod of distribution cad be usé&d which will produce an equitable
dliccatiowrof cost. In selecting one method over another, consideration ’
should be given to.the additional effort required to achieve a greater:
S

degree of accuracy. . - ...




TYPE OF SERVICE

-

Accounting
Auditing -
Budgeting
{ . \
Data Processing ‘ . -
14 #

Disbursing sefviqgs

Emplo&ee-bengfits adm{nistration
Insuranée mandgement service
Legal services

Mail and messenger service

-

’

Motor pool costs

¥

Equipment repairs

Space use (operation, mainte- .
nance, and depreciation)

Utilities and fuel
‘Management se;viCes
anrbll services
Personne;‘administigtion
Priﬁting-aﬁd'reproducé?on

#rocurement “services

Iocal telephone service

~
.

. Health §erv§ces

~ -~

Fidelity bonding program -

BASES FOR ALLOCATION® |
) Total dollar volume or number of
;> transact%ods processed LN

Direct audit hours
® s

Direct identifiabie hourS:Zédtﬁgléyees
of tentral budget’ ' .

.

Machine and labor. houts cE .

Number of checks or warrants issued

‘ , -
‘Number of employees contributihg

> ~
, Dollar value of insurance premiums

Direct labor hours

Number of documents or employees
served d

wﬁiles driven/days used
x
Direct Houfs )
Square feet-of space u;ed (Fo£ ;hstruc—
tion: Sq. Ft. per pugil per hour)
Time-Consumption B .

e /
Direct hours

Number of employees

F

Number of@Fmployees
Direct hours, job basis, pages, etc.

Number of transactions ~

o

Number of telephone.instruments

\ .
Number of employeeé or pupils

Employees subject to bond or penalty

amoun;s
’? .
: @
2 .
Ibid., p. 21 -
. 3-75
i71 -
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TYPE OF SERVICE

Transportation

N [l

School administration K

<

Movable equipment
Pupil services

. Instructional Services

-

o’

.

BASES FOR ALLOCAT iON

&
%ggﬁégsgf pupils enrolled
“ v

[3

£ : :
Number .of employees supervised
. Hours used -
. Average daily membership

o

Learners served (average daily
membership
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' - THE BALLOT MEASURE

The information on the ballot given the voters by w ich they express their
-preforehcc for or against a tax levy outside the constitutional limitation '
should be.stated clearly and ¢oncisely. The explicit questiod-on the bal-
4ot identifies (1) the school district, (2) the‘fiscal year of the proposed
evy, and (3) the sum, stated in dollars and cents, outside the & percent.
limivation. It is normally phrased in the form of a question and ;?LIQWed
by labeled boxes: . ' T
. [ , . P ,.@P.
(0 Yes, I vote in favor of the levy.

S

— [(INo, 1 vote against the lev};

'

»

The- law authofizes a statement not to'h§ceed 150 words in length -to-be
printed on the'ballot explaining the quéstion. The explanation is to be
worded plainly and factually, avoiding the use of technical language in-
sofar as is practicable. No statement may be included that can be cbn-
struez as advoeating 3 yes or no vote upon the questiGn. The purpose of
the ekplanatory statement is to-provide the voter with pertinent informa-
tion concerning the levy on which he is voting. The statement may make

observations concerning any of the following: .

. . [

f L 4 ’ ‘ "
The Qistrict's tax base (or the lack of a tax base). . ~

. 4

The effect of'the*intermediate education district offset
on the levy.

.

The p{ogra&s which the levy proposes to finance, etc.

v
~

By carefully selecting the words, the eéxplanation can do much “to. inform
the voter of tfie reasons why the levy is needed. AL :

The ballot shall also contain a statement ¢omparing the school district's
current operating.levy with the proposed gperating levy, .in substant#ally
the form as set forth below. Do ngt count these words as a part of the
150-word explanatory statement referred .to above. * . ’ )

'&f this measqye.is‘approved, the opefating budget to be-
financed by local taxes for the year 19 -19  will be
. $ greater (or less) than the operating budget
* financed by local taxes for the preceding year." :',
The county clerk has responsibility for school district elections includ-
_ ing ballot format. The school election ballot should be cleared with that
official. ! : '
‘ L

The, wording of’the:baLlot on the following page ig suggestive only. T It
should e changed to fit the particular circumstances of the school dis-
trict concermed. ! *

4

§
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Stub TO BE TORN.OFF -BY THE CLERK
Ll
O e i U et B S PR Y
' S OFFICIAL BALLOT - L
‘ o /T . SCHOOL ELECTION ) ‘ '
Vd . . ) ' . '/\,‘ .
, - School District' No. R "~ ._County, Oregon . ‘
- o X O o
.t L To be’ held Monday, May , 19 v

. :7‘ \’
i - r‘\cfr 3

1/ TAX LEVY OUTSIDE THE CONSTITUTIONAL LIMIJATION C.

- s - 'S

.. .T .. +PROPOSAL

~

+ Shall the Board of Directors. of School Distric¢t No. -, R be; author=-
ized to levy for the fiscal year 19 - -19 . the sum of.$ outside the:*

* limitation set, forth in Section II, Article Je XI of the Oregon Const;itution9

- - 1

EXPLANATION OF THEﬁQ?LLOT QUESTION

v n g

2/ Without the approval of the voters the school board has authority to levy

N . only the tax base of the d1str1ct‘ which is § . This sum, together
with available non-tax revenue, is insufficieht to provide an education - -
+ program adequate to meet the needs of the childr;g of this d1strict. . ~j:

<

i}

3/ 1if this measure is approved the operafing budget to be financed‘by local-
taxes for the year 19 -19  will be $ greater (or léss) than
the operating budget financed by-local taxes for the preceding year.

NOTE: A total of 150 words may be used in explanation of the ballot
question in addition to_a stateme comparing curzént and proposed oper=
K ating budgets substansially as ?g:*esse'd if the second paragraph above, ~
Otherwise, the district may phrase the explanation to suit the local sit-
. o vation within the constraints imposed by ORS;310.385 (as d1scussed on the
S . precedingﬁpage of this guide) A,//
. . D R - (" e N

- . Mark (X) or (¥) 1n the square befo‘é‘the answer of your choice.

¥

[]Yes I vote in favor of the levy:

} E]No, I vote "against the levy.“*

~ ' . . -

A

Ce 1/ ORS 3542070 restricts this, cdption to six words A
<l N S ‘ x ) '
‘ ; 2/ Districts -with no tax base may consider substituting ‘the follow1ng as .‘;
. , the first paragraph of the EXPLANATION' "The.district has no tax base; ‘
. § ) therefore fany tax to. be levied by th€ school board rwust be approved by
: " the voters. . The available non~tax revenue is insufficient to provide '
an education program adeqUate to meet the needs of thesichildren of this

e .

district; ‘ ,
"r, "+ ' 3/ "The affunts to be compared are the tax 1evies for operating purpose%‘of g
: " the respective years. ‘ . . ' .
3"75 0w o . . " ‘ , ? . . o
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o DE?ERMlN[NG THE ESTIMATED RATE OF LEVY -

- . . . R . )

. * 4
The tax rate is frequently the topic. of 1nqu1ry and discussion during the de-

k4

ve10pment of the budget and the period immediately’ precedlng the levy election.

The rate of Jevy wmay be determined through use.of the formula: '’
- R=_T where : Ct
7 ? .
# ' .OO}V /

= the rate of -levy “stated in dollprs and cents per $1,000 of true cash
value of taxable property in t distr1ct .

A

of the constitutional limitation

-

T = the proposéd tax levy in excess’

V- = the true cash value of taxablenproperty in the school district

Step one Estimate the true cash value of the school district for- _the
' coming fiscal year. . . {

o

In a hypothetical school district, iet us assume that the
curgﬁnt year s (1971- 272) true cash value is $35,662,710.

Let us also assume that factors prevalent at the time the
estimate is ‘made point toward a drop of an estimated one
million dollars which would reduce the. true cash: value for ,
1972-73 to $34 662 710. ‘ ' 4 :

’ t

e t (o] - -
Step two Convert the es 1mated true cash vaYue to one thousand dollar .

By
d
-

wnits of valuation.’ . , .

.

This' may be done by multiplying the valuation times .001l, or
by simply moving the decimal point to the left three places
and dropping the fractional portion. 7

The assumed valuation for 1972-73 of step;one is thereby

. ~ converted to $34,662, which becomes the denominator of the
. fraction in the formula (.001V). . ‘.
« Step three Divide the tax levy by the true cash value expressed in terms

of one~thousand-dollar units (the sum arrived at in step two):

Let us assume that this levy in our hypothetical district is
estimated for 1972~ 73 tg be $404,691.
W

- )

*

By substituting the assumed factors into the formula, we have:.

R = 404,691 or 11.68 . . . .
| .~ 34,662 o
Aullé"'p }_ . . L]
= =
~ c 3-75
L 22;) - 177
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" ™ m : IF THE LEVY DOES NOT PASS
0 ) A R . . ' .
Revoting Procedure | R P s/ ~

“l‘

. 1. Schoal board determines where budget ‘adjustments, if any, are to be
- made. Reconvening of budget committee ,s not legally required, al-
. . though it may be expedient to do so. ;

-
L]

2. §ccompute estimated levy.and develop ballot.

™ . M

..

- . NOTE: Budget shouli{gég be republished unless levy is increased over ’

T, that previou published. '_

> . )

Another pdblic hearing is not necessary. . S
Q
3.  Set the ‘date of election and appoint election boards. ‘

4 /pPublish NOTICE OF SCHbOL ELECTION (Form 3117) twice in the&newspaper.'

. first publication not more than 25 days nor less than 15 days before ‘
election; second publication not more than 14 nor less than eight days
before the election - and post notice at least 15 days before electjion -

) in three conspicuous places in .the district and one at each- polling
{F‘ -+ place. - : . e
5. The tak‘levy shall Ye certified to the assessor on or before‘July 15.
. 1f approval of the voters cannot be obtained by this date, a request
- . should be made to the assessor for an extension ofi:timee~ = - ‘

]
..

Proccdure When Appropriations Are Required To Commence Qperation on July 1 d
Before_a Levy is Voted

- , P w

‘0;

1Y

1, If necessary, request an extens1on of time from3ﬁ§%5county assessor to/,f
‘file the levy.

. ak" .
o2, Formally adopt ‘the district school budget as ;%st Tecently revised. i
. N4 (.
T3, Fnact ‘an appropriation resolution for the ﬁfscal year just commencing
s similar to the sample on page 16 of this manual but limit the total N

appropriations to the sum of available estimated receipts included in .

v"c-
' the following budget resource accounﬁ§*~~ .
- :
. Beginping Cash Balance . 3000 State Sources )
a 1000 * Local Sources except anes 4000 Federal Sources

to be' levied - : PN ‘

2000 Intermediate Sources ) -
County School Fund . ) . . . -
. . IED Apportionment#* .

.

”
Y

¢ ’ . S
~

* If district levy within the 6% .limitation exceeds the IEﬁ-Apportionmenl,
include sucy excess. _ . X o N .
8 : N G -
3-75 i . -» * > .
178 . ’
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‘QUESTIONS AN

Question 1:

Quegtion 2:

-

-

Question 3:

NG EFFECTS OF LEVY DEFEATS
OMMUNITY COLLEGE FUNDS AND OBLIGATIONS

ON SCHOOL AND
: ® ¢ 0

> . *
How much Basic School Support will a school district receive‘
if the adopted budget fails to fund a standard school?

i S . -

We believe that thegﬁistrict would receive its apportlonment.
We reason this way because the distribution from the Basic

. School Support Fund is essentially-.a reimbursement program
based upon the expenditures of a district for the prior year.
We are assuming, therefore, that a district would be entitled
to monéy from the Basic on a reimbursement basis. The prob— .
lem of the-district in regard to Basic Funds would be felt
during the folléwing year,  at which time ‘the reimbursement
would be based on the expenditures daring the year in which
their levy had failed. " The State Board does have some ops
tions in this latter regard, but they have not developed a
policy statement on the subject
Would a Community College receive state operating funds even
though‘unéble to secure approval of a lécal Operating fund.
tax levy? . .

A Yes. Couminity colleges are reimbursed on a current full-
i " time equivalent student basis. Thus, state funds are issued
.‘Bgsed upon student enrollment during each of the four
- (Qu

-

arters. .
.If a levy lis not approved at the first“election, what pro-
“cedure should the school board. follow? -

A. Séhool board determines where budgev/adjustments, if
any, are to be made. Recdrivening of the budget commit—
tee is not legdlly reQuired although it may .be expe~-
dient to do s0. ¢
" .
Recompute estimated levy and devdlop the ballot.
, NOTE: Budget should not be_republished unless levy is
increased over that previously published.

. ‘ . .
Angther public hearing is not nrcessary unless p:oposed
'levy\is increased .

~

AY

Set the~date of election and‘notify county clerk.

Publlsh NOTICE ¥F SCHOOL ELECTION (Form '3117) - twidce in

, the newspaper; first publlcation not more than 25 days

. ‘nor.less than 15 days before the election; second pubs -
licatian not‘ﬁézg than 14 nor less than eight ‘days be-
fore the election.  Post notite at least 10, days.before

. - - election in three conspicuous, places in the dlstrict
and one at each polling place. 3 -

227 )

-

e
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nestion 4:

\

Questién 6:

Question_lz

“vide' for such situations, and-to the best of our knowledge,.

“to meet other state standards?

. . 7

The tax levy shall be certified to the-assessor on g?
before July 15.- If approval of the {oters cannot.be .
obtained by this date, a request shouldfﬁe wade to’ the
assessor for an extension ofstime. | - :

<

If a levy has not passed by July 1, mayza district make ex~
penditures for required operation?: . - - -
y . \ . K o .

Yes, by~using the proéedurés outlined on a precedingfpgge
entitled,-IF THE LEVY DOES NOT PASS. ° ~ :

« v - . *
-
+

Would an elementary or secondary distfict)receiﬁqf;hé gﬁlf 7

.

I
-

IED equalization funds?

Yes. fie believe that the district would bé entitled to its:
entire’apportionment from the IED equalization fund. There,
are differing interpretations as’ to whether this would_ happen.
The law seems unclear- in that it does not specifically pro-

there are no Attorney Generalﬂgxopiﬁioqs“clarifying it at .’
this time. If we understand the-intent of"the IED equaliza~,
tion.fund, however, our legal advice indicates that the dis-

trict would receive its apportionment evenqthough,no\local “u

levy 'was extended.’ . . . s
Are any other state funds available to help districts that
continue to vote down their tax leviesb// N

-

) 4 .-

No. This is a popular misconception th3t prevails around-
the state.\ There are no/such state funds\availéble.lkae” B
only way more state funds would become available is by a
special sesslon of the legislature maki?g:this possible:

What happens fipancially to a district that fajls to oper-
ate school for at least »5 classroom days and also fails’

We foresee that two conditiéns might resut: - R

rd
Al L4

With reference to the County Schb6olxFund, the law ~ N

states that g district is entitled % apportiopment ‘

from the County-School, Fund if it conduc;é school f0f
175 days during the»piévious year. Should your 1evy'

. .fail and, as a sesult, you were not able to -conduct y
175 days of school, we believe you would lose your

, apportionment from the County School Fund during the

following school year. s ’

1..

2. With reference to the Basic School Support Fund, if’
you fail to conduct school for 175 days or to meet ;
other state standards and are thu:Jgpclated a non-
standard district, the nonstandard“condition would
becdme subject.to action by the State Board of Educa- 7
tion. The applicatien of standards as theymrelate to

228, ¢ . . .
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_ Basic distribution is governed by administrative la#_
. ) ; , and the State Board's policy, rather than statute.
Present State Board policy, requires 175 classroom .
- . days.

guestioqégg What is the school board's respon51b111ty when tax levies '’
) continue to be defeated’ L . .
Ry " . * . -
-, . It is the respon51b111ty of the local board to continue to
. ) Y try to pags a tax levy to balance the budget.  In the event
IO of repeated defeats of a measure to allow the district to
] . ‘levy a tax in excess of the six percent limitation the ,
P ‘ . district would, by’ no later than October\\have no alterna—rv
tive but to fbrmulate a budget for the then current year
. : utilizing such revenues as are ayailable to it. Certainly
. ' the budget might be totally inadequate' nevertheless, the
\. 1aw requires that the district operate its school program
: within tMe budgetary provisions. There is no possibility
> of a deficit financing program, and I would see no -alterna-
tive but for you to operate your schools as long as the_ -

“4-——~L————~———money lasts and close the§ thereafter. —

N
[

It is possible for a Board to ask the assessor and/or tax
- collector tq.extend a special levy after Oc%bber,*but‘thati
T > is entirely a local option matter. It'is our opinion4£hat
— . the. local assessor and collector can be required to levy™a
legal tax, even in December, but let's hOpe e don't have

to push that far into the year. , .
. . . lkknow of no available- state funds that could be used to
: ;/4/ pick up a local school or community college operation in
such a situation. That would take special legislation
by action. I : :
( « -
l(' ~ -;
U4 . % - -
» v — -
! ’ .. -~
(\ﬂ. ) / \
“ Non
-’ N ’ —_—
- ¢ -
. " v - - ‘
\ ! P .
. ' 3-75
. . 181




o : . S INTERMEDTI ATE EDwWCATI1ON . g;
. - N .\t -

DISTRICT TAX. LETY !

“ LY ; - //’

B ad
a

“The intermedjate Education District is atax cqualization unit COﬁposed of
afl districts of all types reporting in each of the state's IEDs. There are
29 intermediate districts operating in the 'state - 25 operate under ORS

® 334,250 to.334.290° ‘and the remainihg four under ORS 334.350 to 334.400. The
method of.l dchlev1ng the tax equalization. under each differs considerably.

L ’

., Fo .- ) ‘ .-
- IEDs OPERATING UNﬁER ORS 334.250 “
Esiablishing the Levy N . . ;
To estab)Lsh‘ lev that wi?l be extended durlng'ap eesu1;g year the fol-
- lowing steps are 1 cessary
£
1. Determine total estimated local school levies for operating purposes in

the I1ED durlng the curreat year. This is the sum of the levies extended
by the assessor for the current year for all school districts within the
IED plus the IED total levy extepded: ) - :
Amounts included for payment of bdnds and interest
’{ Amounts for the acqplsltlon of school sites
Amounts for constructing and equipping new school facilities
. and major additions to existing school fac1lit1es B >

e

o

“£stimate pupil increase or decrease between the current and ensulng year.
Thiq figire'is obtained ‘in the followipg way:

ro
.

-

ADM of IED as of December 31 duting current school year

minus
Number of chlldren.completlng 12th grade during current school year
‘ plus
- Number of five-year olds estimated.to enroll in lowest_ grade during
. ensuing year . \
o . -*
. equals . ) 4
Estimated ADM of IED for ensuing year . .
3. Determine the amount necessary for the Intermediate Education Dlstrlct
““ board's own’ budget.
\&, Using the foregoing computations, the, IED levy as extended, subject to
the six percent limitation, equals: .
Total applicable Estimated ADM . ) .
. Local district X ensuing year X 50%. + IED board
Levies for ) December 31, ADM . ~ budget
Cerrent year current year
. C. " ' - 3~75
. : oL T 183
- ‘ ' ’
o -
25U '




Disfributing the Levy

1. The amount set aside for distribution as ta% offsc¢t is determined as

follows: J A -

»

The amount of the levy *

minus
1ED administrative budget
) minus
Amount set aside for gistressed districts (if any)

equals

Amount available for equalization distribution

.

. £y . .
2.~ The amount of the distressed district fund, if such.is/esﬁablighed, is

determined by the I1ED board. Funds f£rom the accdunq can only,be dis-
bidrsed to: ¢

Districts maintaining an elementary school with less than 6,000
total days membership, or high school with less than 13,500 tétala
days membership, the continued existence of such schools being '
necgssary because of their isola;ion.

’
: -

‘Districts in which the true cash value per pupil in average déily
membership of the df§tricg is, less’ than 50 percent of the true
* cash value per pupil in ADM d% the IED,

The. district's entitlemerdt, whether geEermined by step "a" or step "b"

above, cannot exceed the corresp ng entitlement from the—distribu-

tion"of the IED equalization fund.

”

District allocation from the IED equdlization fund is determiined as
follows: .
Resident ADM of the IED as of December 31, current year
minus .
Number of children completing highest grade taught in each of the
districts .
_ .plus
Number of children enrolling fn lowest grade taught in each of theé
districts. : i
equals -
Estimated adjusted resident ADM of IED for ensuing year

LY

-

_A ratio is éstablished for each district. The ratio represents the
following: : . " "

. >

-~ »

District - District's éstimated resident ADM
ratio -< Total IED estimated resident ADM

¢ . 3
This ratio, applied to the equalization funds available, determines
tbe\portion that each district will receive.

-«
-

«




. : 1EDs OPERATING UNDER ORS 334.350 TO 334.400.
(Grant, Harney, Wallowa, q@nd Wheeler)

I3

!ﬁﬁ:dﬂiﬁhigg“the Levy

% o
. Each component dist$ict of the 1ED submits its budget to the JED board.
2. fhe TEDB Board, may approve or reject, ingrease or reduce, any item or
amount inNany such budget, but shall not reduce the total budgeted cur-
C~ tent operdating expenditures below the foundatlon program levél -provided
for in the BSSF, « . ©

> i ihe districts are notified of any action taken and a budget”hearing held-
tt which time the districts have to be heard. Subsequent to the hearing,
the IED board determines the final amount of each district's budget that
is to be included in the TED levy and each district is so notified. ,

* 4. 1n ldditiog to the amodnt levied for*the cdmponent districts' approved
budgets, the [ED board adds an amount sufficient for the expenditure of
{ * the 1ED board and the IED superintendefit. At its discretion theid .
board may add to its own budget an amount, not to excéed five‘%%%@eht of
the combined budgets of all districts in the IED, ‘to be placed ia an ;
. tmergency Aid Fund. Example: e

. -
. ’ .

v /
"Total of approved district budgets plus the IED budget
- minus
Estimated receipts ard available cash balances (at budget time)
|} lus ’
Estimate of -taxes levied but not received in ensuing year

equals
TED county-wide levy ' ' N

“3

Distributing the Levy
Id

4 r

l. e estimated operating expenses of the IED are_deducted from the levy
proceeds. ‘ i

From the remainder each district receives that percentage of the total
levy proceeds available as its approved levy bears to the total approved
.- levies Qf local districts in the IED. = J o

t . . i i _Jé",

* ) e

N

o
.

] .
<
: o L
7 ' - .
i N : ] .
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APPENDIX. A
/

SUPPLIES AND _ EQUIPMENT
Tt

—

’ M ,Q
* - ‘

In this section some guides are provided for distinguishing between supplles
and equipment. These guides consist of criteria for classifying an item as
either supply (an ever-present problem it financ1a1 accounting) or equipment,
and a list of supplxgs, and a list of equipment.- Equipment built-in or fixed
.to the building or grounds are considered a_part of the building or land im-
provement, and are to be charged to those respective accounts.

. a

When tﬁere is doubt as to.the nature of an item (supply or equipment), search
on an alphabetical basis the list.in which it probably would be found. If

it is not in that list, search the other. If it is not in either list, the
quest1on should be resolved by indlng a similhr item and applying the neces-
sary criteria. : /k .

CRITERTA FOR SUPPLY ITEMS %

’ s ;\ [y

A supply item is any article or material which meets any one or more of the
following .conditions: ‘

'
«
- - L] -

')‘4. ’
1. It is cbnsumed in 'use.
2. Tt loses its original shape or appearance with use.
3. Tt iS»expendable, that is, if the article is damaged or some of 1ts
.. parté are lost or worn out, it is wsually more feasible to replace it
with ai entirely new unit rather than repair it (which is not true of
equipment) ., - ) .

. < . . . . ‘ .
It is an inexpensive item, having characteristics of equipment, whose
small unit cost {makes it ihadvisable' to capitalize the item. L

It loses its identity through incorporation into a different or more
complex unit .or .Substance.
- -

LIST OF SUPPLIES

The folfowmg list of SUpplleI; not intended to be complete. While the

. list is extensive,.it is not practlcal, nor possxble, ‘to make it complete.
In 1ooking for a supply item with a descriptiver word or modifler‘fglass wool)
in the nomenclature, search first under the first letter of the first word
and then under the first letter of the second word. The multiple-worded
nomenclatures are- not cross-referenced in every instance.

»
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Abrasives

\bsorbent Cotton

Account Books ¢ T
Acvounting Forms

Acetylene

Achicvement Tests

Acids [

Adding Machine Ribbons
Adding Machine Tapes
Addressing Machine Plates
Addressing Machine Ribbons
Addressing Machine Stencils
Adhesive Tape b
Adzes

Air, Compressed

Afr Gauges,
Albums
Alcohol
Ammonia .
Ampules -
Anatomical Charts !
Anesthetics -
Aniline Dyes

Animal ,Boxes -
Ant1ifreeze

Antiseptic Gauze N

Antiseptics \V
Antitoxins
Applicators, Throat

+ - Aprons <

Arch Supports o .
Archery Sets

Architect s- Scales 1 in. meas.
Arrows - - ~
Art-Canvases

Art-brayons <

Art Erasers

Art Paints

" Art Paper

Asbestos

. Ashcans

Asphalt . N
Asphalt Roofing and Siding
Astringents

Athletic Uniforms .
_Atlases )

Atomizers - ~ &
“Auger Bits
Augers {

Tire N .

\

L

A

+ Ballot Boxes

Automotive Regulating Valves .
‘Automobil: Accessories
Automobile Controls 1or
Handicapped Persons ' .
Automobile Defrosters o,
Automobile Fuel Tangs
Automobile Heaters -
Automobile Signals
Automobile Tires and Tubes
Awls .
Axes

Babbit Metal
Badges
Badminton Rackets .
Bags, Laundry

Baking Pans

Baking Powder

“Baking Soda .

Balances, Small Spring . -
Ball Bearings, ..

Ball Peen Hammers oY
.Balloons ’

. Balls

, Bases, Electric Lamp

Band Saw Blades N
Bandages

Bands, Rubber

Banners

Barber Shop Tools, Hand
Barreks

Baseballs

Bases, Baseball ' o

-

Basins, Portable L
Basketball Shoes PRI
Basketballs .
Béskets¢=GOHCainer
Bath Curtains
Bathmats ' i
Bathrobes ..
Bathtub Fittings’ oo

Batons .
I'd »-

. Bats

Batteries, Electric
Battery Rlements
Batting, Cotton -

- 1




LIST OF SUPPLEES (Continued)

\

anﬁé, Arts and Crafts
Beakers -
Beanbags : . s
Bearings, Ball
Bearings, Roller
Beaters, Egg, Hand
Bedpans

‘Bedspreads

‘ Bedsprings
Bedding
Beef Extract -
Beeswax
Bellows, Hana .
Bells, Small Hand or Desk
Belt Dressings .
Bench Stops

Benzene ’
Bevels
Billheads
Binders, Looseleaf
Binding Cloth
Binding Cord

Biological Charts
Biology Specimens
Bi& Braces . ,
Bit Toods”. . . .
Bits r .
Blackboard Pointers .
Blackboards, Small Slate
Bladders
Blades, Saw . v
Blankets ,
Blank$, Ptrinted
Bleaches .
Blocks, Hat ’
Blocks, Kindergarten
Blocks, Surface Hardened
Blocks, Terminal
Blotter Holders

" eBlotter Pads

Blotters

jowpipes :
ueprint Paper .

Bluing
Boards, Bread

Boards, Carrom - §f¢.
Boards, Checker

* Boards, Drawing
Boards, Emery
Boards, Ironing

‘BSttle Syphons

v

Bo&rds, Lumber -

Boards, Mountingy

Boards, Sandwich

Boards, Wash &

Bobbins -

Bodkins

Boiler Cleaners

Boiler Compounds

Boiler Firing Tools

Bolt Cutters

Bolts

Bond Paper

Book Cards -
Book Ends

Book Jackets

Bookplates

Book Pockets

Book Records

Bookcloth .
Bookcovers
Bookkeeping Forms
Books, Cash

Books, Composition
Books, Looseleaf Note
Books, Recorgd . ﬁ
Books, Text . \

Bottles

Bowling Alley Pins

Bowls

Bowls, Water Closet -
Bows, Archery

Box Files, Cardboard
Boxes, Electrical |,
Boxing Gloves -
Brake Lining .
Brakes,:.Complete Replacement Units
Brass Polishes - )
Brass Rods .
Brass Shep# >
Breadboards ) ’

Bread Knives

Bread Pans

Breakers, Circuit - ‘
Bricks : .
Bridles ’ N

Briefcases - / .

«Bronze, Casting

Bronzing Liquid Q
Brooms, Hand

‘
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18T OF SUPPLIES (Continued)
) L 4

&

Brughes

Bucksaws

Buckets

Bug Sprays - ' .
Bulbs, Electric Light
Bulbs, Flower
Bunting.

Burettes

Burlap

Burners, Bunsen

Bus Accessories

Bus Repair Partg

Bus Tickets

Bus Tires and Tubes
Bus Tokens

Bushings

Butter Spreaders
Buttons

But tons, Push -
Buzzers

Cable .
* Cake Knives _
Cakepans '

Cake Soaps »

Calcimine

Calendar Pads N
Calendar Stands
Calendars -
Calico A
Calipers

Call Bells

‘Can Covers

Can Openers

Candles
Candlesticks

Canes

Cans, Ash

Canvas ’
Caps, Metal
Carbide

Carbon Dioxide
Carbon Paper
Carbon Ribbons
Carborundum Stopes.
Carburetors
Cardholders .-
Cardboards '

Cardboard BO);S
Ccards

Carpenters' Squares
Carpet Beaters '
Cdrrom Boards.

Carrom Cues

Carrom Rings
€arving Knives
Casés, Brief > .
Cases, Cardboatrd )
Cash Boxes -
Casting Bronze .

- Catalogue Cards

Catches

Caulking Compounds
Caulking Irons, All'Sizes -
Caustics

Cellophane

Celluloid ;
Cement,”Constfuction
Cement Liquid
Certificates.,
Chafing Dishes
Chains

Chains, Tire .
Chair Pads ’
Chalks -
Chamois

Change Hold

Charcoal QEQ“
Charge Slips

Charts Fem
Checkbooks
Checkerboards -
Checkers -
Checks, Brass
Cheeseclo R
Chemicals . \-_ .
Chemistry Gl J;ware
Chemistry Rulbér“Goods
Chinaware .
Chisels, Not in Sets,
Choppers, Food, Hand—Operated
Circuit Breakers

Clamps

Clay

Clay Modeling Tools
Cleaners, Flue

Cleaning Compotnds
Clippers, Hair, Hand

[N



.Clothespins

LIST OF SUPPLIES (Continued)

Clips - \\/_
Clocks, Desk . :
Cloth , . '
Cloth Nets:
Clouhesbaskets
Clothesbrushes e
Clothes Hooks

Clotheslines

Coal ¢ 5

Coalbags ,

Coal Hods °

Coal Sczeens ) &

*Coal Scuttles .

Coal Shovels
Coathangers.

Coat Haoks .

Cocoa Mats

Coffee Cans -
Coffeepots.

Coke

Colanders

Colored Pencils

Coloring Dyes

Combs
Compasses, Blackboard
Compasses; Drawing .

Compasses, Magnetic, Pocket -
Compounds, Chemical

Compounds,. Cleaning -2

€ompoiinds, Grinding

Compounds, Patching

Compressed Air

Condensers, Electronic
Condensers, IgnltiOn Distribution
Condiments

Condéit Boxes - )

Conduits and Fittings

Connectors, Wire

Constructi&n Paper

Containers

Cooking Utensils .
Coping Saw Blades -
Copper .o : +
Coppers, Soldering v
Copyholders :

-Cord

-~

Cordis, Elecgric
Cores, Valve . -
Cork ) - e,

..
3 -

. Date Stamps

o &
B R ]

‘ﬁ

. Y
g
J -
Corkscrews 4
Cornices, Metal to
Correction Fluid, Stencil
Corrosives

Corrugated Paﬁer -
Costumes, Theatrical
Cotter Pins

Cotton, Absorbent.
Cotton Gauze

Counters, Revolution and Stroke

e ~

. Countersinks

.

Couplings

. Coveralls

Covers ' ‘
Crayons A . f
Crockery >

Crocks o

Cross Segtion Paper

Crucibles ’

Crude 0il

Crushed Rock

Crystals, Watch

Cues, Carrom

Culverts, Sheet Metal . o
Cup. Awards ' )
Cup Grease

. Cup Hooks .

Cups

Curling Irons “e
Curtain Rods . A
Curtains, Shower and Window «
Cuticle Pushers .

Cutlery

Cutters, Gléss

* Cutters, Pastry

Cutters, Plane -
Cylinder 0Oils 5
Cylinders, Dictating Mac e -
Cylinders, Hydrometer Jar
Cylinders, Mailing

Dampers

Daters '
De¢orations - If"”’—
Dental Abrasive PoInts

Dental Charts
Dental Drills

he 3
-
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ES \gyntal ns
S Hhcoderizers

”» .,

Desk

1LIST OF SUPPLILS (Continued)

Instruments, Small
Desk Blotters

Desk lLamps

Letter Baskets |~
Desh Pads ,
Developers, Photographic
Deve loping Tanks - '
Dextrln

Dextrosc

Diaries

Dictating MaLhine Cylinders

Dictionaries, Abridged

Dies, .Not in Sets

Diesel Kngines, Integral Parts -
of Larger Units

Diploma Covers R

Diploma Ribbons
Diploma Seals

"Diplomas

Discs, Phonograph
Dish Brushes
Dishcloths

. Dishpans.

Dishes
Disinfectants

Display Mounts

Dissecting Sets

Di¥tilled Water .
Distributor Boxes c
Distributors !
Pividers .
Doilies

Dolls

Doormats ¢’ N

Doors

Dowels

Drafting Instruments
Dragiings

-Drain Cleaners . .

Drain Pans
Drainplugs LS

‘Drain Plungers

Draintile
Drainpipe Flushers
Drapery Cloth
Drapes .
Drawing Boardq

Drawing Compasses.

Drawing Instruments

-

(VAR
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\Drugs

‘Dry Measures |

X
Drawing Pape: .
Drawing Pens -
Dressers, *Emery Wh(é%
Dressings, Belt
Drier, Ink )
Drier, Paint
Dr;er, Varnish
Driftpips, All Sizes -  +,
Drill Bits
Drill Points ) .
Drills, Hand

Drums, Fiber - i
Drums, Metal '
Dry Cells i

Drygoods .

Dumbbells i
Duplicating Machine Brushes
Duplicating Machine ka

Duplicating Machine Paper .
Duplicating Machlne.Parts " Y
Duplicating Machine Rolls
Dustcloths. ‘
Dusters .
‘Dustpans T
Dyes - '

E

N'b
Earthenware

‘Edge Tools, Except Cutting Dies

Educational’ Tests
Eggbeaters, Hand : .

‘Elastic

Elgctrlc Batteriqs
Electric Cords

Electric Fuses .
Electric Lamp Bases
Electric nght Bulbs
Electric Switches

Electric Wires .
Electrical Boxes
Electrodes °
Electromagnets, Laboratory
Electrgonic Components
Electroni¢ Tubes

Elements, Battery
Embossing Fluid .
Embossing-Pans

¢




‘Engines,

u
SUPPLIES (Continued)

LIST OF
Emery.
Emery
Eme;y

Boards
-Cloth
Powder
Emery. Wheel Dressers
Emery Wheels
Enamel . v
:Enameled Ware
¢

Engineer's Scales, Measure
Integral Parts of

Larggr Units '
Envelopes .
Epsom Salts .
Eradicator, Ink .
Erasers, Hand )
Essences ‘
Extracts
Eye Charts B/
Eyelets '

Fabrics

Face and Eye §h1e1ds
Faces, Archery ~
Fasteners

‘Fasteners, Apparel

Faucets, Combination or Single

Feldspar X &

Felt
Fencing Foils ) ~
Ferrules
Fertlllers
Fiber Rod
Fiber Sheets . A
Fiber Tubes
Fiberboard
File Boxes
Filecards
File Folders .
Files, Wood and Metal Working
Filings -

Fillers, :Battery

Fillers, Ink ‘
Fillers,%Paint °~ .

Fillers« Wood
Film Cement ’
Films . +

" Filter Paper

Filters, Small
Fingers, Rubber

-

Axes

hxt1ngu1sher Refills
Hooks
Fire Shovels
Fire Tsngs
Fittings, Lubrication
First Aid Kits

Flags

Fire
Fire
Fire

-

“}Flashllghts ' .0

Flasks

Flavorings
Flaxseed
Flexible Cord Sets

. Flexible Metal Hose

Flexible Metal Tubing
Floats, Hydrometer <
Floats, Plumbing

Floor 0il

Floor Waxes

Flour

Flower Bulbs

Flowerpots .

Flowers -

Flue Cleaners
Fluorescent Lamps
Fluorescent Starters
Flushers, Drainpipe
Flush Valves

Flux

Flypaper ) .
Fly Sprays

Folders

Food !
Football Dummies, Tackling
Football Shoes -

Football Uniforms

Footballs

Forceps

Forks, Sllyerware

Forks, Spading . ;
Forks, Tuning

Formaldehyde

Forms, Printed

Frames, Door

Frames, Mirror.

Frames, Ophthalmic

Frames, Picture 0 L
Frames, Saw =~ . . N S
Frames, Window

Friction Tape

-



LIST OF

“ruits
Fuels
Yumigants
Fumigators
Fungic ides

, Funnels

L4

Furniture Polish
Fuses

«

~Gages.
GCames
Garbage Cans .

Garden Hfse | -
Garden Tools
Garments
Garnet Paper
Gas Mantels
Gases '
Gaskets
Gasoltineé

Tire

()

SUPPLIES (Gont.inued)

Casoline DispensinghPumps, )

_Hand Operated
Cauges, Tire-
Gauze *
Gears ;
Gelatin
Gelatin Pads
Géneratbrs,’lntegral Parts
of Larger Units
beographic Globes, Small
* Desk Type
Glass
Glass, Watch
Glasscutters
Glass Wool
Glasses, Drinking
Glasses, Magnify{ng
Glasses, -Ophthalmic
Glassware
Glaze
Glides

Globes, Electric Light
Globes, Geographic, Small

-

Desk Type ]

Gloves, Rubber

Glue

Glycerin 7 . o
Goggles '

3-75 ’ Y
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L4

Gradua‘ed Me:su s
Graoh Paper

Graphite . , '
Grass Seed
Grass “Shedrs,
Grates, Stove
Gravel

Grease

N

Grease Guns, Air, Gun Only

Grease Guns, Hand
Grinders, Hand Operated
Grinding -Compounds
Grinding Wheels
Groceries

Guards, Arm
Guards, Lamp
Guards, Shin
Gummed Cloth
Gummed Figures
'Gummed Labels ’
Gummed Seals
Gummed Tape

Gym Shoes

Gypsum

Hacksaws .
Hair Clippers, Hand
Hairpins
Hammers, Ball-Peen
Hammers, Light Fdrged
«figmmers, Sledge - !
Hampers
Hanpdbags
Handballs .
Handbooks |
Handsaws
Hand-Stamps
.Handtools, Not in Sets
Handles o
Handscrews, Wood and Iron
Hangers, Clothing
Hangers, Hardware
Hardware
Hot Blocks. : .
Hatchets \ °
Headlights* ’
Heating Pads '
Hemp Fibre ' -

Hand Operated

-

P
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LIST OF SUPPLIES {Continued) ) - ) — e
. Henra . Iodoform
flinges / i Iron Filings
Hods, Coal . . * Iron Gauze .
. Hoes, “Garden ' . Iron Sheet .
Holders, Blotter ) Iron Wedges
Holders, Change . . ' Ironing Boards” -
. Holders, Copy L ) . . - .
B - Hooks ) o . N |
Horns', Motor Vehicles ’ . [///A
Horseshpess h Jackets, Book .
Hose, Apparel —_ . Jacks, Mechanical
Hose, Flexible Metal . _Jars =
; Hose, Gardeh ° Joints, Plumbing .
N Hose Clamps - , - ¢ ’ .
‘Hose Nozzles . , K
Hot Water Bottles ‘
Hydrometer Floats ’ ' Kerosene o
‘Hydrometers ‘ . Kettles > . i
‘ . . Hygromgters : Keyrings : . AR
- Hypodermic Needles . Keys
, Hypodermic Syringes L ‘ Keyboards, Piano, Paper
. . Keyhole Saws )
. S Kitchen Utensils
’ : . Kits, First Aid
Ice N ’ . ) Y '  Kneepads .
Ice Bags \ Knives
o <. Ignitidn C01ls
: . Incandescent Lamps, Bulbs * o . L
° Index Cards - . ‘ ' '
Index Labels Labels oo
Index Tabs . Laboratory Fittings, Plumbing o«
g Indian Clubs . . Laboratory Glasgwarg ?
Ink , . Laboratory Moufit
Ink Drier * = ' ' * Laboratory Tools, Small Hand
Ink Eradicator . Lacing . )
Ink Pads . _ Lacquers .
- Inkwells and Parts . . Lactose :
Inner Tubes, Auto : Ladles
Insect Nets o Lagscrews - ’ L.
y ‘ ~ lnsect Screening . ‘Lamp Bases . .
Insecticides . Lamp Bulbs - -
Insignia . Lamps, Desk ' T
: Instrumerit:sz Dental, Small Lamps, Drafting Table ’
~ Instruments, Drafting Lantern Slides
Instruments,. Medical, Small, ‘ Lanterrs °
Instruments, Surgical, Small Laths -
_Insulators o - ® rLawn Sprinklers, Movable,
‘ Intelligence ‘Tests . Lead . ,
Interval~Timers CC ) Lead Pencils
Todine / . : “™Lead, Red .-
. ~ ' . - ' : 3-75
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=’ ' _VIST OF SUPPLLES (Continucd) : ' :

-

feather Manila Files’

. "+ Leather Briefcases Man®la Folders : >

. Leatherworking Tools, Hand ' Manila Roge .

/ Ledgers Map Tracks ‘ \
l.enses ‘ Maps Do ~

. Letter Baskets . . Markers, Line, Small
Letter [Files " Matches '
Letter Openers Matrix, Type .

Letter Scales ’ Mats, Door and Bath o -
Letterheads . Mats, Gymnasium, Tdmblfhg,

) lLettering' Pens Wrestling )
Levels, Precision®Machinists' = - Mattocks -7 ' ‘ .

. . Levels, Small or Carpenters' > Mattresses : .
Light Bulbs . Mauls - o ot

. Light Giobes : - Meal
Lime Meats - .

Line Markers, Small . Mechanical.Drawing Instruments
Linens . - "Mechanlcal Pencils j )
Liners, Staff,. Music . Y Medals ;@
Liners, Type ; R Medical Instruments, Small
) Lining, Brake . ~ ¥Medicine Balls , ’ i
yLining, Cloth \( - 3 Médicing&s - - . ‘{' R

2 Linoleum. ‘ . * Megaphones:,. N

Linotype Metals Memo Books 4+ " 4 v
". Lingeed 0il ’ Mendlng Materiaks * )

T , Liquid Bronzing ) .+ ¥esh, steel Wire 0
Liguid Polishes . \ ¢ 5 Metal Polishes ! .
Liquid Soaps . M@taIWorking Tools, Sbafl to
Litmus Paper - _ a4 1 * Hand Operatred b 4
Loam ' “ Metalsy,. Dia~Cast1ng
Locknuts ’ P Metals, Lgboratory )

. Locks, Small, not Built-im v Metals,,Lmnotype

"~ Looseleaf Notebooks ' . Meter Sticks

N Lubricants ! ‘ Micrometers, Not in Sets
LuBricating 0il ' Milk Cans -’ . % o
Lubrication Fittings Mimeograph Pafer © g
Lugs, Soldering ) A Mineral Wool < e i
Lumber: . | ’ . Minerals, Laboratory, - °
’ . Minute Books ) )

- Mo Mirror Frames L oo

) o Mirrors, Small ¢ % &

. Machinés, Dating, Small Hand : Modeling Clay e,
Machines, Numbering, Small Hand . Modeling Tools s T
Machines, Stamping, Small Hand * % Molding, Metal . ) -t
MagazZine Covers . G _Mop Pails . k;)
Magnets, Laboratory v - Mop Wringers p
Magnifying Glasses . .o Mops . .

. , Mailboxess . Mortar .

/ . Mallets | Moss Y
Manicur.ag Tools . - Motor Vehicle Parts o
$-75 ' ‘
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LIST OF SUPPLIES (Continued)

Motors, Integral Parts of © Pads. Chair
Larger Units j . Pads, Desk
‘Mounting Boa Y . ' Pads, Tnk
Mousetraps ‘ Padsy " Stamp -
Mucilage Pads, Typewri€er
Music, Shect Pads, Writing
Muslin - ) : . Pails
Mustard Paintbrushes
Paint Drier.
Paint Remover
. . Paints
Nail Polishes Palettes
Nails . . amphlets
" Napkins . Pans
Napkins, Sanitary ) . *Pantographs
Noatstoot 01l Papes
Noedles ’ Pape - Clips
Needles, Hypodermic : Papcr Cups
Cesative Kacke : Papcr Fasteners-
Segative Panks Paper Napkins
Nets, Cloth 4 Paper Punches
N w s PP ‘ Paper Towels .
Sichel Polishessg . " Paraffin . : -
“oteboof Covers ' ' Parts, Radio, Resistogs, Tubes
Notebouk . Yransformers, etc.
No.zles. Hose Parts, Repair
Numberion:g, Machines, Small Hand ’ Paste
Nut > : Paste Brushes
s Pasteboard .
"O Pasteboard Boxes
" o Pastries . .
"Oakum ; “Pagtry Cutters —
VAT s . ) Patching Compourids -
0il Patterns.
Vilcans
O1lc¢loth
intments
Olvomargarine ) ) . Pencil Sharpe
Openers, Letter _ Pencils .
: Ophthalmic Frames
Outlets, Electrical . " Penholders
Outline Maps _ . ' Penknives
ovenward®Dishes . Pennants
Oxygen Pens
» Periodicals
Pestles .
Phonograph Needles .
Packing . Phgnograph Record Albums:
,Padding Phonograph Records
Padlocks ’ : - Photoelectric’ Cells

-

.
e
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IS OF SUPPLEFS (Continued)
Photopraph Mouats . *
Vhotopraphic Le NSES .
"hotographs
Piano Parts
Picks - . -
Picture Frames .
Picture Wire ’
Pigments

Pillows

Ping Pong Sets »

Pinking Sheats

’

" Pins’

Pipe o

Pipe Dies, not in Sets
Pipe Fittings

Pipe, Steel

Pipettes

Piston Rings

Pistons "’

Pitchers

Pitch Pipes

Pitchforks

Plgne Cutters ,
Planes, Hand

Plagter

Plaster, Adhesive
Plastic Wood

Pfate Glass : -

Plates ’

Plates, Addressing Machine

PlaCes, Battery

Plates, Book ! .
Plates, Lantérn Slide 1

Plates, Photographlc"

Pliers ]

Plugs, Drain ] - v
Plugs, Spark ~

" "Plumbing and Heating Valves

Plumbing Fixture Fittlngs and Trim
Plumbs

Plungers, Drain,
Pockets, Book
Pointers b
Points, Drill
Poles . - -
Poles, Climbing
Polishes
ﬁortfolios,'Leather‘
Posters:

Posts

5:» 7_5 ’
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“Pot Cleaners

Pots
Pot.ery
Powders
Preservatives
Printed Materials
Printing Ink ’
Printing Materialg
Printing Sets,.Rubber
Printing Type o )

Prisms . *
Protractors ' .
Pruners, Haiid
Psychrometers
" Pulleys
Pumice
Panches .
Pushbuttons - s
Putty .
N Q
Quinine

Quivers, Arrow.

Rgéker, Badminton
Ragkeﬁg, Tennis
Radio’ Tubes

Raffia "
Rags™ '
Rakes, Garden

. Rasps -
Rattan

Reamers
Receptacles "’
Record Books

By
Record Forms.

Recording' Tape and Wire
Records, Phonograph
Reeds
Reels, Hose

Reels, Motion Picture Film

Reflectors, Parabolic
Registers, Printed
Regulating Valves
Regulators, Voltage
Relief Maps

Repair Parts

~




LIST OF SUPPLIES (Continued)

Scouring Powders

Report Forms
. - Resistors’ ) - Scrapers, Hand
Respirators N Screen Doors
Retorts, Glass Laboratory . Screens, Window -
Ribbons, Adding Machine Screw Extractors d
. Ribbons, Addressing Machine . Screw Eyes
__ — Ribbons, Cloth . . Screw Hooks ,
_ Ribbons, Typewriter Screwdrivers . ~
T . Ringtoss, Game T : Screws . .
Rings, Carrom . " Scrubbing Compounds . ' t
Rings, Key ’ ' Scythes
v © ° Rivets ' . Seasonings
. Rock, . Crushed ’ Sedativess'
- . Roller Bearings ' . Seed, Grass . —
) Rollers, Ink ' Separators, Battery
Roofing Materials Serums
Rope ‘ Serving Trays
. Rosinb Shampoo
. ~ Rotten Stone . Sharpeners, Pencil
Rouge ) Shears, Hand-operated
Rubber Goods ‘ " Sheaves "’
. =.Rubbish Cans . Sheet Metal ,T
sRugs, Scatter . Sheet Music
Rulérs Sheeting ¢ :
Rules, Shrink and Cimcumference . “Shellac =~ , ~
' ' Shelving Materlals
. Sty . Shingles
- ‘ Shock Absorbers
Safety Glass' . : , Shoes and Boots # ¢
Safetqulns Shopcoats -
: Salts - "> . Shovels, Hand
.. ~f Sand , ' L, = Shower Fittings-
2 Sandpaper ’ . Shrubs __ )
. Sandwich Boards | ° o Shuffleboard Sets:
Sanitary Napkins Co Shuttlecocks - ) .
" Sash, Combination Screen and - ‘Siding,; Sheet Metal
Storm Sifters )
Sash .Cords Signs, . ’
. Sash, Screen ‘ Silk Screen Printing Apparatus,
, Sash, Storm ‘ . ’ ) Complete Units
Saucers ' Silver Polishes
- - B _ Saw Blades . Silverware
Saw Frames . — Sink Fittings .
4 Sawdust o Skillets . ,
" Saws, Hand Skis
Scales, Draftsmen s - Slats ’
Scales, Sprlng . . , Sledge Hammers .
. Scalpels ' .Slide Rules -
- §F4350r5 ‘ . Slides, Lantern ¢
: scoop Shovels, Hand Slides, Microscope - |
- - ‘- L ‘
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= Soccer Shoes

_ ®splints

- ¥

LIST OF SUPPLItS (Continued)

Slides, Projector
Snaps )
Sacakers

nips .
Snow Shovels, Hand
Soap Dispensers

Soaps
SovTO? Balls ) ) L

Cole ﬁfﬂ
Sockets, Wrench
Socks, Pairs

. Soda, Baking ¢
Sodding
Softballs’
Softeners, Water, Chemical
So il
Soldering Coppers
Soldering Materials
Solvents
Spades
Spading Forks
Spark Plugs

Spatulag‘, :
Specimens, Laboratory

Spikes
Spirits

_ Spokes,

Spokeshaves . »
Sponges -
-Spoons

Spotlights /f\’/—“§b£~
Spray Mixtures T
Sprayers, Hand

« Spreads, Bed — .
Springé . .
Springs, Furniture ’
Sprinklers, Lawn, Movable
Sprockets
Squares
Squeggees v
staff Liners, 1Music ,

. Stain Removers - : z
Stains . .
Stakes
Stamp Pads
Stamping Machines, Small -Hand
Stamps, Rubber
Stands, Calendar
Staplers, Small Hand-

3-75
200

Staples \
Starch
Starters, Electric
Statiaonery - ‘
Steam Packing
Steel Measuring Tapes
Steel, Sheet
Steel Wool
Stencil Correction Flu1d
Stencils . .
Stenographers' Notebooks
Sterile Gauze
Sticks, Composing

ks, Hockey .
Stilts, Sport . s
Stock Records
Stockings
Stopwatches €
Stoppers
Stops, Bench”
Storage Batteries
Straight Edges . .
Strainers . . E
Straws, Drinking ) .
Stretchers ) ; g
Strings ~
Stylus -
Sunglass Frames ‘ ’
Sunglasses . e ‘e .
Supporters, Athletic : |
Surface-Hardened Blocks .
Surgical Instruments, Small S |
Surgical Powders ’
Swages
SwitchBaxes (
Switches, Electric A
Synchronizers, Camera ) |

\

soba

Syringes . .
Syrup .

Téble Protectors

Table Tennis Balls

Table Tennis Rackets
Tablecloths

Table, Computing
Tabletéﬁ Medicinal
Tablets, *Writing

Tabs, Index ~




LIST OF SUPPLIES (Continued)

e
Tack Hammers
Tacks
Tags e
TaLpdm Powder
Tape
Tape Measures i
Tape, Measuring -
Taps .

Tar Roofing and Siding
.Targets, Atchery

" Team Uniforms
Television Tubes:
Tennis Balls .

Tennis Court Nets, Cord
‘Tennis Rackets

Tents, Shelter
Terminals, Battery
.Test Tube Brushes

Test Tube Racks

Test Tubes ’

Tests, Achievement
Textbooks

Theatrical Costumes
Thermometers
Thermostats.

Thimbles ¢
Thinners )
Threads .

. Throat Applicators .
_ Thumbtacks

Tickets @
Tile, Drain

Timers "t
- Tin "Cans

. Tin Cutters

Tinware

Tire Chains

Tires and Tubes
Tissues, Cleansing
Toggle Bolts ’

Toilet Paper ™ .

. Transformers, Laboratory

°

Tracing Papef =
Trammels

Transmissions, Integral Parts

of Larger Units .
Triangles, Drafting ! v
Trimmers, Hedge, Hand
frophies R :
Trowels ,
Tubes, Inne# ~ ) .
Tubes, Radio -
"Tubes, Television
Tubing Materials
Tumblers, Glass
Tuning Forks ~
Turpentine
Tweezers
Twine
Type -Claaner
Type Liners
Type, Matrix -
Type, Frinting -
Typewriter Brushes T :
Typewriter Covers
Typewriter Ribbons ¢

Unguents

Uniforms

Upholstering Materials '
Urnps, Flower

)

Utensils -

Vacuum Bottles
Valve Parts .

Valves ) . >
Vaporizers, Electric

_*Varnish Driers

Tokens Varnish Removers

Tongs Varnishes - )

Tongue Depressors Vases ,

Tools, Hand, Not in Sets Vaulting Poles L

Topseil Vegetables

Tow Bars Vines

Towels Vises,” Small Hand

Toys . Vision €harts AR

Tracing Cloth Volleyball Nets ¢
. 3-75
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LIST OF SUPPLLES ((I()niinued)

- A Al
\ollvyhall; ., whiskbrooms .

g ) - Whistles . -

E W Window Glass

.ot ‘ Window Screens
Wall Brushes . Window Shades, "
Wallboard { T Window-Working Safety Belts
Wallpaper . -f: Wipers
Washbasins Wire (}

Washcloths ' ) * Wood, Plasfic
Washers, Rubber ‘and Leafﬁer Wood; Fillers
Washing Powders . ‘ Wood Preservatives
Washtubs . v+ Wood Stains
Waste, Machinists, etc. ’ - . Wool .
Wastebaskets. L Wool Glass
Watch Crystals ‘ ) Wool, Steel
Watches, Stop J‘ Wrapping Paper )
Watercolor Brushes Wrenthes, Not in Sets ,
Water Glasses '\ Writing Pdper
Water softeners ‘ .
Wax Crayons iy ] Y
Waxes, Liquid ’ : —
Waxes, Paste Yard Brooms R
Wakes,, Sealing ", Yardsticks . >
Wefghing Scales, Small Spring " Yard .
Weights
Welding Rods’ - Z ,:;

Wheels, Automobile

Wheels, Emery ) . Zinc
Whetstones N,/éféfi - .

CRITERIA FOR EQUIPMENT iTEMS

<
.
-

‘An equipment item is a materlal unit which meefs all of the followmng

conditipns‘ ‘

1. . Tt retains its orlglnal shape and appearance with use. '

2. It is nonexpendable, that is, if the artlcle is damaged or some of'dts
parts are lost or worn out, it is -usually more ‘feasible to repair it
rather than replace it with an entirely new unit (which is pot true of

- supplies). N ' Lt .

3. It repreSents an investment of money which makes it fea51ble and advis-
able to capitalize the item. - -

4. 1t does not lose its identity through 1ncorUQration into agdlfferent or_
more complex unit or substance. Ly . .

N ‘ KN ~
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Criterion
dures are
use cost.

-

to be depreciated,

L -
-

number 4 is very important,'especially if capital outlay expendi-
in memorandum accounting, to arrive at equipment

.
v o o 7 ‘

LIST OF EQUIPMENT .

.
-
\ N
) .
. - * = - ~
. -

The folldwing‘fist of equipment is not all inclusive but does represent many

of thé.commdg equipment items. Items of built-in or fixed equipment are not

included in t list, because expendltures for them are recorded under d1f- -
, ferent;accounts from those for ether- equlpment -

M -

7

Aécounting Machines

,Adding Machines

Addressing Machines

Air Compressé%s

Air Conditioning Units,
Casement v

Air Hoists

Alidades, Telescopic.

Alignment Gauges, Chamber,’
Toe-in, etc..

Anatomical Modelg t

Andirons o :

Anemometers

Anvils .

Apparatus -Cabinets

Aquariums |

Arc Welding Apparatus

. Armature Growlers : .

-

’

.

Asnzographs, Wall -
Audiometers M.
, futoclaves P

Automobile Lifts
Automobiles\ . .

3

B ~
Balances, Beam .
Baling Presses, Compression
Moulding ‘
“Band Instruments
Band Saws

Barbershop Tools, Elgctrical
Bq;ber—Type Furﬂiture.\
Barographs

.

-Battery Chargers |
Beaters, Egg, Electric
< . Beauty Class Furniture
Beds
Bellows, Power
Benches :

- Bjcycle Racks,,Portable v
Bicycles
Billing,KMachines
Binders, -Agricultural
Biological Models :
Blatkboards, Portahle
Bleachérs, Portable , -
Blood Analysis Apparatus,

’ Complete

Ve

Blood Plasma Cablnets o s

Blood Pressure Apparatus
Blueprint Machines :
. Boards, Bulletin, Portable
Boats or Canoes -
v Bodies, Bus .
Bodies, Truck , ,
. Book Stacks :
Book Trucks '
. - Bookbinding Machiinery
Bookcases," Sectional ¢
. Bookkeeping Machines -
Books, Library
Boring Machines, Precision’
‘Table or. Vertical Types
Boxing Rings, Gomplete
Y Boyle's Law Apparatus,
Complete Unit
. Brake Lining Machines

Barometers

Bars, Horizontal, Portable ...
N .

& . \

v

Brakes and Folaers, Hadafor

Power
. 3-15
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LIST OF EQUIPMENT (Continued)

I read Slicers, Medhianical
Vread Toasters, hklevtric
hridges, Wheatstone and Simi
noilers, Eledtric.

Brooms, Power Driven
Buffers, Electric

Bulletin Boards, Portable
Bys Wagous

Buges

7

Cabiuets, Apparatus

Cabinets, Beverage Cooling, Ice
or Electrie

Cabinets, Filing

Cabinets, Frozen Tood Storage

Cabinets, lee Cream, Ice or
Electric .

Cabinets, Laboratory

Cabinets, Lantern Slide

Cabinets, Print, Drafting

Cabinets, Printers, Galley

Cabinets, Printérs, Type

Cabinets, Supply

Calculating Machines

Calorimeters, Continuous Flow

Calorimeters, Electtic *

Cameras, Motion Picture

Caméras, Still

Canners . e

Canoes

Card Puanching and, Sorting Devices

Card Racks_

Gard Tableq , *
Carpets :
Cases, Display
Cases, File

Cases, Laboratofy
Cases, Supply
Cases, Type

Cattle

Centering Machiaes:
Centrifuges .
Chain Hoists o
Chalrs )

Chairs, Folding

Chargers, Battery

Thart Stands
Chassis, Bus

3=-75 ‘ o
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S

N . . - I
Chassi:., Truc'c . v,

Check Handling Mac. .n.-
Checkwritcrs »
Chisels, in Sets
Choppets, Food, Power
Cleaners, Steam Vapor
Cleaners, Vacuum
Clinometers, Photoelectrlc
Clippers, Hair, Electric
Clocks, Wall -
Cloth Cutting: Machines
Clothes Dryers ‘
Clutch Rebu1ld1ng Apparatus
Coffee Grinders
Coffee‘Percolators, Electric
Coffee Urns -
Coin, Currency, and Cheek
Handling Machines
Collapsible Tables o
Colorimeters
Combines .
Combustion Analyzers
Comparators
‘Compasses, Magnetic~
- Compressors, Air
Computing Machines
Connecting Rod Aligners ’
Connecting 'Rod Boring Machines

Connecting Rod Rebabbiting Jogs

Conveyors
Cookers, Pressure
Cooking Stoves

. Coolers, Water .°
& Cdstumers

Cots - ;
Couches “ o

&

.Counter Freezers

“Cultivators .
Cupboards St
“ Cylipder Boring Machines

Cylinders, Gas’ - tast

Dating Machines .
Deep Fat Fryers

" Deep Freezers

Dental Benches -
Dental Cabinets® .
Dental Chairs




»
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- ; LIST OF EQUIPMENT «(Continued)

Dental Drilling Apparatus —
Desks .
Dictating Machines
Divtionaries, Large Unabridged
Dictionary Stand§
Dies, in Sets K

" Diesel Engines for use in

Classrooms ) ¢
Discs§ Optical
Dish ‘Trucks
.-~ Dishwashing Machines

Display Cases .

- Dist'illing* Apparatus )
Ditto Machines e

Drafting Machines
Drawing Tables
Drift Meters
Drill Presses, Bench, Floor or
Rddiale
Drills, Power "
Drinking Water Coolers, Electric -
*or Ice
Drums, Bass, Kettle,'Snare
Dryers, Clothes °
Dryers, Hair ’ : ¢
' Dhging Units, Infrated - ‘
Diplicating Machines
-y ‘ ;

.

0

, . E
e

» A 4

Easels ,

E haters, Electric

Electric Clippers, Shecp, Horse
. Electric Dishwdshers '

Electric Flocr Scrubbers
$ Electric Hot Plates

Electric Irons

Electric Mixers )

Electric Sanding Machines

Electric Toasters
.Electric Tube Testers

Electric Vacuum Cleaners .
"Electric Welding Apparatus

Electrolysis Apparatus

Electropic Déviation Meters

Electrﬁic Frequency Meters

Elgctfonic Power Supply and Voltage
Electronic Recording Devices,

/

Embossers ¢ \

LEnd Tables

Engine Flushing Machines
Engines, for Use in Classrooms
Enlargers
Envelope Sealers
Erasers, Electric
Exhibit Cases
Exposure Meters, Camera
Extensometers ’
Extinguishers, Fire
Extractors

v

X F
Falling Weight Rammers
Fans, Electric, Portable
Figures, Ceometrical, Models,
in Sets o
Filing Cabinets
Filing Machines
Fire Extinguishers
Fireplace Fixtures
Flatirons, Electric -
‘Floor Scrubbers, Electric '~
_ Fluoroscopes '
Folding Chairs
Folding Tables

~_/

Forges

Forms, Dress »

Forms, Gegmetrical, Model,
in Sets

Foundry "Machinery
Frames, Bluéprint
Freezers
Freezers, 148 Cream . .
Frequency Meters
Furnaces, Laboratory .
urnaces, Remelting, Type Metal
< Furniture * an

3 A . /G\ .

Galvanometers
Galvanoscopes

Gas Compressors

Gas Cylinders

Gas Meters, Laboratory

Graphical and Visual .. ‘
Electronic Volt-Ohmmeters

Yo

<

Gas Plates .
'Ga; Stoves
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,ﬁz‘ “pasoline Dlspens1ng Pumps, . . : J L.

Electric

Gear Cutting Machines

Gelatin Duplicators

Generators, Not Integral Barts
of Larger Units

Gebgraphic Globes, Ldrge Stand
Type

Globes, Geographlc Large Stand

“

Type °
Grass Shears, quer Operated
Grinders, Power Operated

. Guns, Starting

) ‘ H*
Hair Clippers, ‘Electric _
asir Dryers
Hall Trees
Hammers, Adtobody, Pneumatic,

Jacks, Garage Type, Hydraulic
Jointers
Juice Extractorﬁ,VEleccrlc

'Jump Standards

K

—

“»

Key Racks
Kilns
Kitchen Tables

f L

Laboratory Balances, Beal

,wkaboratory Furniture

* {aboratory Models
Lamps, Electric Floor <
Lantern Slide Cabiqus

etg. 7 Lathes; Brake Drum
Hammer's, Electric, Hand |, Lathes, Engine
Handtools, in Sets . Lathes, Turret, or Automatic

Handtoolg, Power Driven,
- Pneumégic and Electric
Handtrucks .

Screw Machines S
Lathes, Wood—Turnlng .

Lawnmowers . <

Harnesses ) - Lawn Rollers .
. Harrows . . Lead, Slugr-and Rule Casting
Heaters, Portable Mathines, Elrod
. Hectographs Lecterns
. Hoists, Electric or Pneuﬁgtia ’ Letter Presses
Holders, Dictionary Library Books -

Horses Library Furniture ¢ .
Horses, Gym Equipment _ Library Trucks
Hotplates N Lifts; Vehicle
Hurdles ) Lighting Units, Blueprinting
Hydraulic Jacks, Carage Type Line Markers, Large Push Tyne
* . Linotypes
. I Livesgock
Lockers, Not Bullt—in
. 1ce Cream Freezers . Looms: .

Inductance Standards

Instruments, Band and Musical

Lnstruments, Musical

Instruments, Regording,,
Electrical .

Interferometers

Ironers .

MacHine'Tools
Machinery,’ Canning
Machinery, Cement Making
Machines, Adding

I8

Irons, Electric

Machines, Addressing -

, \ ! » .
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-Machines, Waxing

LIST OF EQUIPMENT (Continued)

MachineS, Billing
Machines, . Bookkeeping
Machines, Brake Lining
Machines, Calculating
Machines, Check Handling
Machines, Coin Handling
Machines, Coin Operated
Machines, Dating, Power
Machines, Dictating
Machines, Dishwashing
Machines, Drafting
Machines, Drycleaning AN .
Machines, Duplicating

Machines, Laundry

Machines

, Mimeograph ) 'i‘
Machines, Mixing

Machines, Numbering, Power

Machines, Polishin ?

Machines, Pressing

Machines, Sanding

Machines, Scrubbing ’
Machines, Sewing ) "
Machines, Stamping, Power
Machines, Tabulating
Machines, Washing

Mdgazine Racks, Large Stand 4%
Markers, Line, Large Push

Type :
Medicine Gases ’ ) Y
Metabolism Apparatus
Metalworking Machinery
Meters, Watt,

k4

Laboratory Type .

Microfilm Readers and Viewers

for Office Use
Micrometers, in Sets
Microprojectors
Microscopes .
Milking Machines .
Millameters / ) .
Milling Machines, Bench or Floor
Mildivdltmeters
Mimeograph Machines
Mirrors, Large Wall
Mitre Boxes

Motor Analyzers

.Motor Cenerator Sets

Motor Vehicles

Motorcycles

Motors, Not Integral Parts of
Larger Units '

Mowers

Music Stands

Musical Instruments

»

-

‘Nets, Steel

Nibbling Machines
Noise and Field Strength Meters
Numbering Machines, Power

0
\ -

Office Composing Machines,

Varitypes, etc.
Office Furniture
Ohmmeters
Optical Discs</—
Organs
Oscillographs "y
Output Meters
Ovens

-

> 4

»

P

>

Paint Sprayfag Qutfits "
Paper Cutters ..
Peelers, Electrical
Percolators, Coffee, Electric
Permanent Waving Machines '

Phqnographs .
P;;tocopying,Apparatus
PHotoengraving Apparatus
Photometers

Pianos .

Pictures, Large Wall

Pipe Dies, in Sets . ' -
Planers, Power

i

/

g

Planing\Machines,éPhotoengravers
Mixers, Electric Plaques, Permanen
Médels, Shop and Laboratory Plates, Bench. & ™ .
Mop Trucks Plates, Hot
Mortisers - Platforms .
Motion Picture Rrojectors Plows, Field \ 3\
. . . : 3-75
. 1 207
‘(.'D
L9 Tl t
- - 4 0
- d




4

~

1 4

IS

,

$IST OF EQUJ PMENT (Continued)

Plows, Snow
Polarimeters _ =
Polariscopes
Postal Meters
Potato Peelers, Large’, Machine
Power Sprayers and Dusters
Presses, Arbor
Presses, Book, Bookbinders
Presses, Cylinder, Flat Bed,
 Printing ~

‘PFesseé,
Presses,
Présses,

Of fset
Presses,
Presses,
Printing
Printing
Printing

Engraving
Letter
Lithograpkic or
Printing

Power

A

Punch, Foot Poweér

Cases A
Frames \u
Presses

Projectors, Motion Picture

Projectors, Still 'oe

Pruners, Power

Public Address Systems,
Portable

‘ Push Carts v v

Pyrometers .
v ’ R
R
M v
Radio ‘Receiving Sets
Radio Transmitters .
Rakes, Window
Ranges, Cooking
* Record Players
Recorders, Sound .
Refqrence°Books
Refracting "Apparatus
Refrigerators,'ELgctric or

Safes

Sanding Machines

Saws, Band

Saws, Circular

Saws, Power Hack

Scales,” Beam Balance °
Screens, Projection, Portable
Scrubbing Machines .
Sealers, Envelope

Seats o
Sectional Bookcases “*
Settees

Sewing Machines
Shakers, . Laboratory
Shapers, Bench and Floor
Shears, Poweroperated
Shéars, Power-operated
&Shorthand Writing Machines
Slicers, Bread, Mechanical
Socket Wrench Sets
Soil Penetrometers
Soil Test Molds ,
Sound Recorders -
Spark Plug Cleaning Machlnes
Spectroscopes
Sphygmomanometers
Spirometers
Sprayers, Power
Spreaders, Manure
Spreaders, Tire
Stacks, Tire
Ctacks, Book
Stadia Rods
Stadiometers '
Stamping Machines, Power :
Standards, Jump '
Stands, Chart :
Stands, Engine Repai;

o

Tce, Not Built—in ST Stands, Umbrella
Registers, Cash ' Staplers, Foot or Power Operated
Rings, Flying - Statuary g .
¢ Rollers, Lawn t Stereoscopes’
Routers, Flate, Photoengraving Sterilizers
Rowboats Stitchers
- Rugs, Room Size , A Stones, Printers
. Stools, .
. - )\ S Stoves
- - Striking—B
Saccharimeters . . Supply Cases
N 4 4
3-75 . .
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LLST OF EQUIPMENT (Continued)
A

T ) Wave Meters and Wave Analyzers
. Waxing Machines o
Tables ) Weaving-Machines '
A , Tabulating Machines . Weighing Scales, Beam
Tanks, Bulk Storage, not Integral _Welding Apparatus
Parts of -Buildings or Building Wheel Straightening Apparatus
Services - Wheelbarrows
Television Sets : ; Wheels, Pottery
Tennis Court Nets,,Steel ¢ Workbenches g
Tents, Wall Worktables )
- Theodolites and Tripods’ . Wrenches, in Sets T
Thermographs .
Toasters, Electrie ’ s X
Tool Sets, Hand : ’
Tractors . X-ray Machines
Transmissioﬁs, not Integral Parts .
of Larger Units |, ' Y
Trimmers, Hendge, Power o ,
Tripods, Camera . ‘ Yard Benches
Trucks, Hand <o
. Trucks, Motor - . -
Tunnels, Models, Wind ' A
Typecages .
Typecast Machines
Typewriter Desks il : LT . .
Typewriters ' ' co

.

4‘ U
- : » . hd
‘'Umbrella Stands . . .
Iirns, Coffee . )

. Vdcuua Cleaners ' ‘ ’ ,
facuum Type Voltmeters )
: &ending Machines : )
' Vibrographs
Vises, Bench , .
Voltmeters o

~ . -

.
W i s
.

Wagons o .

Washers and Dryers, Photographic

Washing Machines *

Watchmen's Timeclocks .
« ' Water Coolers

(* Water Meters, Laboratory Type

Watt Meters, Laboratory Type®

.
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GLOSSARY ‘ -
A .
~l!’ A} - (‘
Abatement . 4 ) : e A

. A complete or partial cancellation of a levy. . ' -
Account . ' ‘ CN Togy w

A descriptive heading under which are recorded financial transactions
that are similar in terms of a given frame of reference, such as pur-
pose, object, or source.

N\

Accountability . ¢ T~ ,
The capability agd the responsibility to account for the expenditure of

_money and the cgmmitment of other resources in terms of |the results
achieved. Thi¢ involves both the stewafdship of money and other re- :
sources and thé evaluation of achievement in relation ta specified goals.

y | - | v
Accounting N R ‘ t
The procedure of maintaining systematic records of happenings,(occu%—
rences, and 'events relating to persons, objicts, or money and summatiz-
ing, analyzing, and interpreting the results of such refords.

Accounting Clerk i !

{
A staff member assigned to perform the activities degigning and main-
taining financial, staff, pupil, program, or prop y‘fécordsi‘summariz-
R ing, analyzing, or verifying such records; or controlling and certifying
expenditures and receipts. The staff handbook, when revised, will re~
flect this information. . . . |

~

e

(- Accounting Ledgers ' .
See Ledger. - i .-

. -

Accounting Period _l ,
A period at the end of which and for which financial /tatements are pre-
I

pared; for example, July 1 to June 30.°
Accounting System . ' -

The tg¢tal mechanism of records and procedures of rec9grding, retrieving,

and reporting information on tM€ T{nancial position and operations of &

governmental unit or any classifying of its funds, balanced account

groups, and organizational components. ’ '

.

’
-

Accouﬁ%s Receivable .o -
Amounts owing an open account from private persons,/ firms, or corpora-
tions for goods and services furnished by a school [system (but not in-

Although taxes receivable are covered bysthis term; they should be re-

> cluding amounts due from other funds or iIrém other [governmental unitsj.
‘corded and reported separately in the Taxes Receivable account.
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. 7 L
Accrual Basis o ’ .

The basis of accounting under which revenues are recorded vhen earned or
" when levies are made, and expenditures are recorded as soon as they }

sult in 1iabil1ties, regardless of when the revenue ig actually recéfved

or the payment is actually mape. See also Curvent Expense, Estimated _

Revenue, and Expenditures. - . . -7

R : . ) ! . —
Accrue - - ) ) ' -
To record revenue$, when earned or-when levies are mad and to record’
expeuditures as soon as they result in liabilities, Tegardless of when
the revenue is actually received or the payment is actually made. *®Some-
times, the term is used in a restricted sense to denote the recording of
revenues earned but not yet due, such as accrued interest on investments’
and the recording of expenditures which result in liabilities that are -
payable in another accounting period, such as accrued interest on bonds. -

See also Accrual Basis, Aifrued Expenses, Accrued Liabilities, and
- Accrued Revenye. ‘ . . . -

¢
. = .

Accrued Expenses

Expenses which have been incurred and have ngt been paid as of a given_
date. See also Accrual Basis and Accrué.

*

Accrued Interest . ‘e ( *
Interest accumulated‘between‘interest’dates'but_not yet due. | h
Accrued Liabilities. - * o = -
Amounts owed but not get due; for example, accrued interest on bonds or
notes. See alsq Accrued Expenses. < =
- . ‘ . X . ‘ T
Accrued Revenue : e "y
Levies made or other revenue earned and jnot collected regardless of R
whether. due or not. . ~ - .f: "///
Achievement Level ‘ »
* An established range or accomplishment or proficiency of performance in
a given skill of body of knowledge. 7 ' __
H Iy . ~ / -
Activity : ’ » ’
& major group of related tasks. The ﬁ%rgest unit of work into which~ a’
function or sub~function nfay'be divided. :

‘(/ - L
-

-

'AE%ivicg_Assigpment . -~

A classification of activities performed by a staff member which indi-
cates what a staff member does.

LA

Administration . —

Those actidvities which have as their purpose the general regulation,
direction, and control of the affairs of the school system that are _#*
systemwide and not confined to one school, subject, or narrow phase of
school activity, (NOTE: This cefinition is a modification of that in

Handbook I, The Common Core of State Educational Information. )

. ) - B

hY
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Administrative Action
Any action which results in the regulation, direction, or control of the
affairs of the organizational unit. - -

Administrative Assistant .
An assignment to a” staff member to ;%Fform professional activities as-
sisfing an administrative officer, in ‘developing program plans and per-
forming other management. activities of the school system.
. Administrative Unit, Intermediate ‘\

A unit smaller than the State which exists primarily to provide con-
sultative, advisory, or statistical services to local basic administra-
tive units; or to exercise certain regulatory and inspectoral functions
over local basic administrative units. An 1nfermediate unit may opér—
ate schools and contract for schogl services, but {'t ‘does not exist
primarily to render such services. 'Such units may or may not have tax-—.
ing and bonding authority.: Where there is a supervisory union board,

the union is included "as an intermediate unit’

Administrative Unit, Local Basic

An administrative unit, at the local level which exists primparily to op-

erate schools or to eontract for school services.
be levied against such units for school purposes.

may not be coterminous with county, C1ty, or town boundaries.

R

t

Normally, taxes can
These ‘units may or
(This

term is used synonymously with the term

Admissions
Money recelggd from patrons for a school-
-dance or~a football game.
counts according to .the type of activity.

"school system.')

sponsored activity such ds a

Admissions may be recorded in sgparate “ac-

RIC

Adult Basic Education
Consistg of learning experiences concerned with the/fundamental tools
of learning for adults. These are adults who.have never attended
school or have interrupted formal schooling and need this knowledge
. and these skills to raise their levei of education for self-confidence, -
self- determination, ‘for preparatlon for an occupation, and for func-
tioning more resp0051bly as citizens in a democracy.

Y

-

Adult/Continuing Educatlon
Consists of learning sxperiences designed to develcp knowledge and
skills to meet immediate and long-range educational objectives for

* adults yho, having completed ‘or interrupted formal schagling, have ac-
cepted adult roles and responsibilities. Programs incldde activities
to foster the development of fundamental tools of learniyg to prepare

N for -a post-secondary career, to prepare for post-— -secondary education

progmams, to upgrade occggational competencies, to prebare for a new

Jor different career, to develop Skills and appreciations for special
interests, or enrich the aesthetic qualities of ldfe.

¢ 7.

Adult/EdntinuxquEducatlon Tuition .
Money received as tuition for pupils attending adult continuing edu-
cation classes. Separate accounts may be maintained for tuition re-
ceived for residents and for tuition received for nonresidents.
’ ) v 373
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Ad Valorem Taxes Levied ByfAnother Government Unit .
Taxes lgvied for school purpeses by a government unit other than the ’

schoUT\sys\G? . .

" Ad Valorem Taxes Levied By Schcol System
Taxes levied by a school system on the assessed valwation of real and
personal property located within the school system which, within legal
limits, is the fifal authority in°determining the amount to be raised

for school purposes.

Separate accounts may be maintained for real

. P rty and for personal property.
§%a§ . .
Advance fromg A" Fund ‘

A 1iability account used to record a debit owed by oné fund to another
fun $in the same governmental unit. It is recommended that separate
aéfounts be miintained for each interfund recéivable loan.

°Advanc0§;o Y'A" Fund
* An asset account used to record a loan by one fund to another, fund’in
tlie, same governmental unit. It is recomnended that separate accounts

be maintained for each interfund receivable loan.
o . .

-

~ Advertising
Expenditures for advertising in professional periodicals and newspapers
for such purposes as personnel recruitment, bond and uged equipment
° sales, and objects wanted.
or public rslation servides are not recorded here but are charged to
professional services.
NS

Y . N . ’

Agency Fund .
See Trust and Agency Fund.

Agent . . .
One who represents, acts for, and accounts to another. The powers of -
a general agent are broad. He initjates transactions in the name of
hi's pr1ncipa1 and carries on operations within a 1arge.discref&onary

areg. His functiods oftep resemble those of a general manager. A
special agent, on the other hand, is restricted-to the performance of
a single atc or the conduct of a single transaction, such as an agent

_of record in insurance. ; . . .
’ " ¢
Allocatiors : o o
To divide an appropriation into amounts for certain periods ox for
specific purposes. S

Allotment “///

¢ . The amount allotted for a certain perioﬂ‘or.purpoqe. ‘ :

Costs for professional fees for advertising’
T~

1

.

' L
o fand

Allotment Leager , \ o _ ° T o
A subsidiary ledger which contains an acgount for each allotment show-

~

+

¢

ing the amount allotted, expenditures, gncumbrances, the net balance,” -
and other related informdtion. Ség also Appropriation Ledger.

°g
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Alternatives ’

Possiblle obsjectives and/or meand of gchieving objectives. Alternatives .
are evaluated in terms of costs as related to outputs. Additional con-

sideration includes the time required for implementing each al®rnative
.and the uncertainties inherent inf%electing any one alternative.

4 - f —_—

Amortization of Debt’ ?

Cradual paymegt of_an amgrnt owed according to a specified scheddle of -
times and amounts. - -

Amount to Be Providéd for Payment of Bonds '
An account in «he General Long-Term Debt Group.of Accounts which xepre-
sents the amount to be prévided from taxes or other sgeneral revenue to
§ retire outstanding general obligation term bonds. .

*
.

Apponﬁionment . e
See Allotment. ) '

- ~A

Apprafsal . )
The act of making an estimate of value, particularly of the value of
property, by systematic procedures that include physical examimatjon,
pricing, and often engineering estimates. Also, the value estabféshed
by estimating. ‘ L

1 4

-

Appraised Value - ,
The value established by appraisal. See also Appraisal.. ° .

Apﬂropﬁt ion s )
An- authorization granted by a legislative body toake gffenditures and
to incur obligations for specific pﬁrposes.‘

Appropriation, School T - . .
Money received out of funds' set aside periodically by the appropriating

body. ° o 0 . . ¢

e .
Qo

Apprépria;ion Balance a L o
‘See ' Unencumbered Balance of Appropriation or Allotment, and Unexpended
Balance of* Appropriation orYAllotment. '

Vv

5
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! .
¢

Appropriation Expenditure ‘ .

An dxpedditure chargeable to an approprdation. ) .
Appropriation Ledger ' ‘ . '

A ledger containing an account «with each appropriafion. Eachjgccount
usually shows the amount originally appropriated; transfers to or from
the appropriation; dmount charged against the a ropriation, the encum-
brances, the net balance, and other related information. If allotments
are made and a separate 1e4£er is maintained for them, each account usu-
- ally shows the amount appropriated, transfers to or from the appropria-

° prmee

-

i
;
¥y 7

. tion, the amount allotted, and the umatlotted balanece—F ee—also.
) Allotment Ledger. . .
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Appropriations \ A
- The account revords authorizations granted by the legislative body to
make expenditures and to incur a balance sheet prepared during the
fiscal period. At the end of the fiscal period, the AppropriafionS<
accdunt is closed out and does not appear in the balance sheet pre-
pare the close of the iiscal period.

Appropriations Received fcom Local Governmental Units Other Than School
System ] DLt

Money received, from the appropriations of another local governmental
unit. )

Y
Vi

e .

Approved Voucher

v

A voucher which has begn.examined and approved for payment.

»
-
-

. JArchitect or Engineer .
A, <dtaff member assigned full or part-time to perform professional ac-
tivities such as designing and preparing plans and specifications for

\ the construction, remodeling, or repair of buildings and facilities'
and overseeing construction to insure compliance with plans and
gpecifications. ‘

' -
Area of Responsibility . ,
A subdivision of a Service Area consisting of activities which, regard-
less of their nature, have a, common purpose directly related to the -
operational objective of the Service Area.

-

4 -

’

’

Assessmcnt .

7T The process of determining the ~current-status of*thexedgcationa%wéystemg~
usually involved periodic reporting to the public and/or appropriate
policymakers. . . . - J

Assessment, Special . . .
A compulsory levy made by a local government against certain properties
to defray part or all of the cost of a specific improvement or service
which is presumed to be of general benefit to the public and of special
benefit to the owners oﬁaggch properties. :

¢
Assets .

The entire prQ?erty owned by a schog} system. See alsb Fixed Assets.

[}

Assistant Direetor or Manager k . )
An assignment.to a staff member to perfor% tne profeséional activities
of assisting in directing.and managing an operation of the 3chool
sy stem/school for which policy and program plans have heen broadly
established. ' ) .

)

-

Attendance
Pertains to promoting and improving school attendance of pupils. It
includes early identificatian of patterns of nonattendance, promoting
positive pupil and parent Jttitudes toward attendance, analysis of
causes of nonattendance, and enforcement of ‘compulsory attendance laws.

. .

el
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* Basic Education
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ttendance, Total Days . .
Sec Totalays Attendance.

-~ ’

_Athndance Clerk

An assignment to a staff member to perform activities which prom te bet-
ter attendance, such as, analyzing causes_of nonattendance, identifying
patterns of nonattendance and providing incentives for good atte dance.

Visiting teachers may or may not be included under this term. ' See also
&

Visiting Teacher. ) . .
=3 - »
Attorney ' { .
An assignmtﬁ% 0 a staff member qualified to practice law to perform the J

. activities of an attorney for the school system.

Audiovisual Aids . : . ’
Optical, electronic, and other devices-—and related supplies—-which are
designed to enhance “learning through the combined senses of hearing and
sight, e.g., sound, motion pictures, printed erials, and television.
Frequently, two or more of these components are combjged into electronic
distribution gystetis,ysome of which incorporate remote o¥ dial access

tapabilties. See also,Educational Media. R
- ol .
t ¥ ” ,
Audit : * : . .
The examination of records and documents and the securing of other evi- \~}-

dence for one or more of the following purposes: (a) determining the
propriety of proposed or completed transactions, (b) ascertaining whether

. all transactions have (been recorded, (c) determining whether transactions .
are éggprately recorded in the accounts and in the statements drawn from

2 AR IINIRE B IRAG BB P PR DD X o
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‘the accounts., R .

N

A?crage Daily . Attendance, ADA ’ . Y

In a given School year, the average daily attendance for a given school
- jig the total days attendance of the school 4tvided by the number of days .

school was actually in session. Only days on which the pupils were under -

the guidance and direction of teachers in the teaching process should be

consigered as-days in session. The average daily attendance for groups -

of schools having varying lengths of terms is the sum of the average

daily attendances obtained -for the individual schools. See also Totak

Days Attendance, Day im Session, and Day of- Attendance. . ‘ .

s

.
0
. -

- ’_ N .
B NN
. 3 . .
Balanceé Sheet T .

A summarized statement, as of afgiven date, of the financial condition of-
.@_school system (or a fund) showing assets, liabilities, and fund balance. .

The education of the most general utility and need for maintenance and T
improvement of society based upon the values of a specific Eroup. (Cur-
rently used Fn the Oregon Legislature to define educational prigrities.) -

K : , . 4 N
-4 _ : . : 3-75
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Board Clerk ' Y
Statutordly designated officer on behalf of the Board of Ecucation.

L] ‘\ '

Board of Education . .
Considts of the activities of the elécted or appointed hody which has
been created according to state law and vested with responsibilities
.for educational activities,kin a given geographical area. There bodtes
are sometimes calleu school. boards, governing boards, boards of direc-
tors, school committees, school trustees, etc. This Service Lrea
relates,to a general term and covers State boards, intermediate admin-
istrative unit boards, and local basic a%giyistrative unit bgards.

>

Bond .

~—""A written promise, generally under seal, to pay for a specified sum of

~ money, called the face value, at a fixed time in the fufure, called the
date of maturity, and; carrying interest at a fixed rate, usually pay-
able periodically. The difference between a note ‘and a, bord is that the
latter usually runs for a longer period of time and requires greater
legal formality. Sce also ReYunding Bonds, Serial Bonds, Surety Bond.

Bond Attorney
The attorney who approves the legality of a bond issue.
) - ’

-

Bond Discount
The excess of the face value of a bond over the price for which it is,
acquired or sold. The price does not include accrued interest at the
v date of acquisition or sale.

»

Bond Premjium

The excess of the price at which a-bond is acquired or sold, over its
face value. The price does not include accrued 1nterest at the date of
acquisition or sale. . ' s

Bonded Debt )
The pa. part of the sthool system debt wh1ch is covered by outstanding bonds

o of the system.

.

Bond Proceeds Receivable
An aceount used to designate the amount receivable upon sale of bonds.

.

Bonds Authorized Unissued
Bonds which the school system can issue without further proceedings .
other than to direct their sale. The account is] included among the re-
sources of the Capital Projects Fund Offset by a credit to Approprlatlons
When the bonds-are sold, the ac®ount would be credited and gash debited.
An altarnaflve approach is not to show the Bonds Authorizefi-Unissued
account in the balance sheet but merely to call attentioz to themt
e

of bcuds that have been authorized and not issued in a fgotnote
appropriate balance sheet. In this case, the journal entry at the¥time
bonds are sold would be a deblt to Cash for the proceeds and a creqlt to
the revenue account, Sales of Bonds.

v
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* Bonds Payable . * oo
The face value of bonds issued and outstanding. .

Bookstore Sales
“Revenues of sales resulting from the operation of a bookstore. 'Bogk-
store sales can be part of the Qistributive education courses offeéred,
pupil organization sponsored or a school system enterprise. Sales may
be pecor%ed in separate accounts according to the type,of pFoduct sold.

-

Bu{fget 3
s . A plgn df financial operation embodying an estimate of proposed expen-
ditures for a given period or purppse and the proposed means of fi-
nancing them. The budget.usually consists of three parts. The first

part contains a message from the budget-making authority together with

4 summary of the proposed expenditures and the means of financing’ them.
The second part consists of schedules supporting &he summary. These
schedules show in detail .the proposed year's expenditures and means of
financing them together with information as to past year's actual rev-
enuecs and expenditures and other data used in'making the estimates.

The third part is composed ofidrafts of the appropriation,. revenue, and '
borrowing measures necessary to .put the budget into effect.

‘
[}

. Budget* Analyst . : '
An assignment to a st3Tf member consisting principally of activities re-
lating to budget formulation, operatior, and analysis. - - \

“

Budgetary Accounts
Those accounts necessary to reflect budget operations and conditiqns °
such as estimated revenues, appropriatiops, and encumbrances, as distin-
guished from proprietary accounts. See also Rroprietqiy Accounts. )

Budgetary Control — .
The control or management of the business affairs of the school'éystem
in accordance with an approved budget with a view toward keeping expen-—

» - ditures within the authorized amqunts. N ‘ o

- ]
’

- Budget Document -
The instrument used by the budget-making authority to present a compre-
hensive financial program to the appropriating body. The budget docu-
ment usually consists of two major parts.' The first part contains a
message from the budget-making authority, togquer with a summary of
the proposed expenditures and the means of fina cing them. The second
consists of schedules supporting the summary. These schedules show in
detail the“information as to past year's actual revenues, expenditures,
dnd other data used in making the estimates. See Local Budget Law.

N . . : ’ - . .
Budgeting ) ~ .
. Continuous activity comprised of planning, formulation of a budget doc-,
ument,’ interpretation, presentation to the approving duthority, formal
J )’ adoption, fiscal administration, and appraisal. . \'
’ Buy Replacement Fund . L, ~
See Fund Bus Replacement. R
. ' L . 219
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uapital Qutlay
- Amounts paid for the acquisition of fixed assets or additions to fixed
assets which are presumed to have benefits for more than one year..
Amounts~&pended for lanu or existing buildings, improvements, or
grounds, construction of buildings, additions to buildings, remodeling
. « of buildings, or initial, additional and replacement of equipment. It

includes initial installation or extension >f service systems and other £

‘ built- in equipment, as well as building additions. . b

’

Capital Prqlect Fund ~
Used to account for all resources used for acquiSition of capital fa-
cilities including real property. (Serial Levy)

-

Care aad Upke‘p of Buildings :
Pertains to cleaning the buildings of .school plants pr supporting ser—
vice facilities; operating such equipmerit as heating and ventilating
systems; keeping the school plant safe for occupancy and use; and keep- .
‘ing the buildings and built-in equipment of the school system at their
. original condition of completeness and efficiency.

*

Care and Upkeegp of Grounds L.
Pertains to maintaining the grounds and the equipment on the grounds
- (other th?n buildings) owned or used by the school or school system in

a state pt good condition and repair. -
. ., Care and Upkeep of Equipment Vv
' Pertains to maintaining equipment owned or:used by the-school- or—sehoelaw*»- w

system. It includes such activities as servicing and repairing furni-
ture,.machines,Aq\d other equipment that is not built-in.

. I~

-

Cash : N\
Currency, checks, postal and express money orders, and bankers'.drafts
on hind or on deposit with an official or agent.designated a@rcustodian
of cash; and bank deposits. Any restriction or limitations as to its
availability should be indicated. ‘ \gfﬂr '

.
.

Cash Basis ) ) R
The basis of accounting under which revenues gre recorded %nly when
a:tually’ received, and only cash disbursements are recorded as
expenditures. )
L : :
Cash Cfange Fund ) ’ '
dﬁsum of money set aside for the purpose of providing cash register
‘change.

Cash' Discounts . ' Y
An allowance received or given if payment is completed within a stated
period. The term is no®~o be confused with '"trade discount."

.
+
4
i
\,’/
2




Cash With FIStAl Agent .
- . Dep051ts with fiscal agents, such as commerc1a1 banks, for the payment

. Categorical Aid a C o
Educational® support funds frovided from a _higher governmental level and ,
. 9pcc1f1cally limited to (e rmarked for) a given purpose, e.g., special

educatlon, transportation, lor vocational education. . .

. AR
.
] H 4 . * 4

B Central-Adminjdtrative Office .
. A building used primarily fAr housing personnel and equipment engaged
in activities which have g® their purpose the general regulation, di-
rection, and control of the affairs of the school system that are
systemwide and not confindd to one school, subject, or narrow phase of
school acg}vity. > . ’
»- .
A list of accounts sys atically arranged, applicable to a specific .
concern, giyd t names and numbers, if any. A chart qf accounts, *
accompanied by descriptions of their use and of the general operation
of the books of account, becomes a classification or manual of accounts:

’

a leading feature of a system of accounts.’ .
. .
“Check ) . .
T UA bill of exchange drawn on a bank payable on demand; a written order, on
°'a bank to pay on demand a specified sum of money to a named person, to
his order, or to bearer out .of money on deposit to the credit of the .
maker. A check differs from a warrant in that the latter is not néces-
. sarily payable on demand and may not be negot1able° and it differs from
T A Voucher in that the.latter is not an order to pay. A voucher—check ~ T
combines the distinguishing marks of a voucher and a check; it shows the

propriety of a payment and is an order to pay.

P . Chart of Accounts N

Chief Executive ' . .
An individual 2§§1gged to- perform the head executive management activi-
ties of a scho system. '(See Superintendent) .

’ o

Civic Activities
Pertains to providing services in connection with such school related

) activities as- pareht -teacher association meetings, and such nonschool .
. 7 related c1v1c-act1u1t1es as public forums, lectures, and civil defense
’ planping. ) -
€lassification, Function . .

As applied to expenditures, this term has reference to a group of ser-
vices aimed at accomplishing a certain purpose or end.

Flaqeiflcatlon Object ' ) ' - .
- " As applied to expenditures, this term has reference to an article or
service purchased. .
7 “ .
“ . . .
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Clearlng Accounts '

. Accounts used to accumulate total redeipts or expenditures either for
later disfribution among the accounts to which such receipts or expen-
ditures atre properly allc .able, or for retording the net differences
under the proper account. See also Revolving, Fund, Prepaid Expenses, ‘

‘\\_/% ‘and Petty Cash. . _ . . . ; .
Clerk - ‘ \ -7
A staff member assigned to perform clerical and kindred services con-
sisting of such activities as preparing, transferring, transcribing,
systemat121ng, or preserving.written communications and records, or

operatxng such mechanlcal equipment as bookkeeping machines, keypunch
mact ines, duplicating machines, and tabulating mach®nes. See Per-

. sonr.gl, Clerical.

8 v ‘ “

Cocurricular Activities ’ - 4 i
Cocurricular activities (experleleés)'are comprised of the group of o
school—sponsored activities, under the guidance or supervision of S
qualifigg—adults, designed to provide opportunities “for-pupils to ..

participdte in such experiences on an 'individual basis, in small
, groups, or in large groups--at school events, public events or a
comblnatlon of these--for purposes such as motivation, enjoyment, -
and improvement of skills: In practlce participation usually is
not required and credit usually®is not given. When participation
is required or credit is given, the activ1ty generally is cons1d~
ered to be a course.

~ .

s oo Q8 e COQINE s mssrons s om0 S0ttt 55 . 8 5705 P P 0 573 8 P S8 P IR
' A system of numbering, or otherwise designating, accounts, entries,

\-" . .
invoices, vouchers, etc., in such a manner that the symbol used re-
veals quickly certain required information.

‘ T

4

-

. "ommunication
Expenditure for telephone-and telegraph %erv1ces as well as postage
. machine rental and postage. Costs for communications are differen- -
tiated from cost for public utility ‘services even though telephone
service may be provided by a public utility. . -
. . -, ’ . @
(%ommuni;y College (Junior College, Technical Institute, Etc.) .
" A public school usually beginning wit¥ grade 13 which offers at:
léast one but less than four years of work, academic, yocational or
X high school completion, and does not grant the baccalaureate degree. u
See also Adult/Continu1ng Education. . ) .

Commurity Recreation
Pertains to providing recreation programs for the community as a e .
whole, or for some segment of the community. It includes such staff

. act vities as organizing and supervising playgrounds, swimming. pools,
and other recreation programs for the c0mmunity.

E ~

»

222 ' ‘ 26
\‘lh . " ' ’ 4 ‘ )
ERIC - - | | g

T | 3




-t

.Community Relations . o : N

- Pértains to.conducting community relations activities. 1Ib includes
mnintaigingxliaisog‘with local civic groups, serving as the central
point for all.requests for public speaking engagfments, responses to

publi¢ inquiry, arranging for tours of, and visitations to, the school
, . ? .
’ system.

.

[
. e, v [

.Community Services .

fommunity Services is comprised of those activitied that are not di-
rectly relatable to providing education for.pupils in a public school.
Specifically, it is an additional| respansibility delegated to the
school beyond its primary function of providing education. It also
consists of those services, other than public school and adult educa-
tion fungtions, provided by the school or school system for purposes
rolafing to the community as a whole or some segment of the community.
These include suc rvices as community recreation programs, civic
activities,. publ{c g?braries, programs of custody and care of chil-
dren, and community welfare activities. ’

.

i ' '
Comparabilfty . .
The characteristic of commonality among or between seleeted elements
measured in terms of identical constants. The accuracy of the measure-

ment, of the degree of comparability is @sually dependent on the number .
of constants applied. ’ :

v »
~

Compensation for Loss of Assets
Compensation or insurance recoﬁenies for loss of school'property.
f _— “Gross expenditures from.the proceeds should be charged to the prbdperty
T e xpenditure account. Separate ACCOUNTtS “Hay” b& matnta et for ~butdw oo rroes
ings, contents, and other. ~ )

S

.. . \ ‘
Computer Assisted Instructjon v

Consists of those activities concerned with planning, programming,
‘writiﬁg, and presenting educational programs or segments of programs
which have been especially programmed for a computer to be used as

the principal medium of instruction, : :

Consﬁraints - . .
Conditions which exist within and outside of a system which limit the
range, level, or method of‘opera&iqns. ’

’

Consultant * . !
A person who gf&es professional or technical advice and assistance. A
consultant may perform his services under contract (purchased services)
or he may be an employee on the payroll of a State agency.

Contingent Fund ) ’

Assets or other resources set aside to provide for unforeseen expendi- .
tures, .0r for anticipated expenditures of uncertain amount.

LI
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Contingent Liabilities
¢ Lltems which may become liabilities as a result of - condltlons undeter-—
mined at 2 given 'date, such as guarantees, pending lawsults, judgments

) s under appeal, and unsettl-d d1§puted claims. °
su Z " Contracted Services
Services rendered bysnersonnel who are not on the payroll of the school
. system including all related expense covered by the contract.
: ) .
Contracts Payableb . . ‘ -
sAmoints due on contracts for assets, goods, and serv1ces received by a
schaool system.. . . .
) Construction Contracts-Payable . *
Amounts due by a school system on contracts for construction of build-
1 ings, structures, and other improvements.
s ’
Construction Contracts Payable--Retained Percentage .
//( . l.iabilities oneaccount of construction contracts for that portion of
. the work which has been completed but on which part of the llabllltw
- . has not been paid pending final inspection, or the lapse of a specified
) time period, or both. The unpaid amount is usually a stated percentage
. of, the contract price. )
s . , ¢
Construction Work In Progress ) - b
. The cost of -construction work quert%ken but not yet completed
_ Contiauing Education : .= , T
e S m"?\’au'ft /' Cont{r“ﬁil’h g “Edacat ‘ﬁ’ S e e B . i R R R Y R
Contributioﬁs ahd;Donations from Private Sources ~ T
) Money received from a philanthilpic. foundation, private individuals,.
) © or private organizations for which no repayment or special service to ____
. : thé.contractor is.expected. Separate accounts may be maintained for
revenue, untestricted as to use, and revenue which is restricted as to
- use. i - . : .
Controtllng Account 9’““ - : -
i el An account usually kept in ‘the general ledger in which the postings to |
. T a number of identical, similar, or related accounts are summarlzed SO
that the balance in the controlling account equals the sum of the bal-
. ances of the d&tailed accounts. The controlling account serves as a
e A . check on the accuracy of the detalleg account postings and summarizes .
the expenditures in relation to the udget estimates. w )

Cooking or Se{;ing Worker -

gnment to a staff member to perform the activities of preparing
ving food. .

r
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Cost ' N
The amount of money or money's worth.given/éor property or serviies.
Costs may be incurred even before money is /paid, that is, as soon as a
liability is incurred. Ultimately, however, money or money's worth
mast be given in exchange.. Agaih, the cost of some property or ser— °
vice may in turn become a parg of the cost of another property or ser-
vice. For example, the cost of part or all of the materials purchased
at & certain time will be reflected in the cost of articles made f¥om
such materials or in the cost of those services in the rendering of -

.. which the materials were used. ' :

’ o

Cost Accounting .
That method of accounting wh1ch provides for the assembling and record-
ing of all the elements of cost incurred to accomplish a purpose, to
garry on an act1v1ty or operation, o# to complei\\a unit o ork or a
specific job.

13 - .
Cost-Benefit Analysis i 7
A process which provides the means; for comparing the resources to be
allocated to a specific program w1th the results likely to be obtafhed
from it; or, a process which pro ﬂdes the means for comparing the re-
sults likely to be obtained from/the allocation of certain resources
towayd the achievement of alternative or competing objectives.
\ , y
Cost Center ¢ )
The smallest segment of a program that is separately recognlzed in the
ﬁ agency'swrecords, accounts, and réports. Program-oriented budgeting,
accounting, and reporting aspects of an information system are usually
ormscnns rins s rmnrnrr s it ik b upoa~-the~identification. and. use.of,.a-set. of .LOSE CENLELSA . ... ¢

s

Cost-Effectiveness Analysis . .
A process designed to measure the extent to which resources allocated

e to a specific objective under. each of several alternatives actuallye
eontribute to accomplishing that objective, so that different ways of
gaining the ob;ect1v@~may be comgi;ed

" Cost Ledger | ' .

A subsidiary record wherein each pro;ect job, production center, pro-
‘cess, operation, product, or service is given a separate account under \.
~ which all items of its cost are posted in the required detail.

»

Cost Per Pupil

‘See Current, Expendltures Per Pupil. N s -
v - \ . ' .
Cost Uni? - & , )
- ) Thékunit or product or,service®whose cost is, computed.
‘ Ay "
Counsklor ) - .
. An assignment to a staff member to perform %he professional activities

of assisting, pupils or other persons in "making plans and choices ig
relation to edfication, vocation, or personal development.

1 . . .

Y ' -
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Lrlterla
. Statements of preferred outcomes that are used to test the relatlve

AN

degrees of desirability among alternatives; standards by which a course

of att™on is evaluated.

Statements of criteriavinclude time, condi-.

tions, and specific resulrs expected.

Crosswalk
The expression of the relationship hetween the program structure—and._
the appropriaticn/budget structure. It may be viewed as a teble with
the rows of the table listing the program categories and the coluins
showing the appropriations and the budget activities.

4

. —_
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Current

. As ‘used in the handbook, the term has reference to the fiscal year in

progress.,

Y

Current Assets

. \

*

Those assets which are available or can bé made readily available to

meet the cost of operations or to pay current liabilities.

Some ex-

amples are cash,

temporary investments, and receivables which will be

collected within a year from the balarice sheet date. -

Y
ﬁv

+

Current Expenditures 7,

See Current—Expenses - N -

.

Current Expenditures Per Pupil : . —

Current expendltures for a given period of time divided by a pupil unrgl

of measure.

-

ERIC
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Current prense
“Any expendityye except for capital outlay and debt services, If any ac
counts are kept on the accrual basis, current expense includgs +total
charges incurred, whether paid or unpaid. If accounts are kept on a
cash basis, it 1ncludes only attual disbursement.

. [

: =
Current Expense, Total
The total of all expenditures made during a given period of time excep
for capital outlay and debt service. * -

N
. \

Current Funds ' ; ,
Yoney received during the current fiscal year from revenue receipts

which can be used to—pay—ﬁb%tgafienséeuf;ently_due;_andwsurpluses%re—

appropriated for the current fiscal year.

.

-Cdrrent Liabilities .
I.iabilities which are

d

¢- <

usually no longer than a'year. =

Current Year's Tax Levy

;Zabble within a relatively short

>

period of_;ime,
. é — N

Taxes levied for the current fi period. N
3-72( . [
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Custodian

An assignment to a stafl{ member to perform school plant housekeeping

and servicing activities consisting of such services as cleaning; oper-
ating heating, ventilating, and air-conditioning systems; caring\gpr
school property; and servicing building equipment.

Custody and Care of Children X .

Pertains to providing custodial care of children in residentjial day
schools, or child care centers which are not part of, or directly re-
lated to, the instructional program, and where the -attendance: of the
&hildren‘is not included in the attendance figures for the school”’

system.

v, 2'
Dﬂ; 3]

Lo

14

[y

an idea, condition, situation. .
\‘\—

-

/

Any facts, figures, letters, words, charts, or symbols that represent

l

[N

Data Bank . .
A comprehensive,callection of data, usually in machine-usable form
(sjfh as . punch cards, tapes, and discs), which can be used for such -
pu poses as drawing subsamples for special studies, checking hypoth-
gses not formulated or tested previously, facilitating historical
studies, and deriving summations and correlations. Typically, an
' educational data bank-is comprised of component files relating to

o

A fhabr it P S et gt 2 Trime> o

.specific..areas of information such_as_pupils, staff, property, finance,
instructional programs, and the community. .
0
Processing \\ ’ |
. Consistsgof conducting and managing data processing services for the
school system. It may include such activities as collecting and or-
ganizing data, converting data to machine-usable form, and preparing
financial, property, pupil, personnel, progkam, community and statis-
. tical reports with.automatic data processing equipment.

¢ -
@ ~

. Data

Day In Session " *
A day on which the school is open and the pupils dre under the guid- ‘
ance and direction of teachers ‘in the teaching process. On some days
. ,- the school plant itself may be closed and the student “body as a _whole
engaged in school activitiés outside the school plant under the guid-
ance and direction of teachers. Such days'should be congidered as’ ’
days in seseion. Days on which school is closed for such reasons as
: holidays, teachers' institutes, and inclement weather should not be
: considered as days in session.

[

ot
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- Day of Attendance . \E ’ |
A day of attendance is one in which a pupil is present for the ful} day
udder the guidance and direction of a teacher while school is in ses-

- sion. When a student is present for onﬁy part of the §E?3'it should .be
considered as a partial €y of attendance in the same proportion that,
Tr- his time present At scho ( bears to the total length of the school day.
If overcrowded conditions make it neces¥ary to hold two separate ses*
sions with a different group of pypils in each session; a pupil attend-
- ing for all of citter session should be considered as having attended
. for the full day. An excused absence during examination periods or be-
cause of sickness or for any other reason should not be counted as a
day of attendance. See also Day In Session. ,

Ay

an— .
Debt ber\Lce N '

Fxpcndlturcs for the retirement of debt and expenditures for interest

on- debt, except principal and interest of current loans. (Note This

definition is a mpdificatiop of that in Handbook I, The Common Core of
_..State Educational Information.) .

L‘\\l _

-3

Debt.- Service Fund

Used to finance and account for payment of interest and principal on " -
all general obligation debt.

o

Deferred Charges
Expenditures which are not chargeable to the fiscal period in whicws \\
made but are carried on the asset side of the balance sheet pending
amortization or other dispasition. Deferred charges differ from pre-

- paid expenges in that they usually extend over . a long per] iod of time s
—_and may or may not be regularly recurring costs of 0peration. See
also Prepaid Expenses. ) o«
Deficit - ' : ' -
The excess of the obligations of a fund over the fund's resources.
/‘ < N '
Delinquent Taxes . ' ~
Taxes yemaining unpaid on and after the date on which-they become de- >
R limquent by statuteg, ’ -
S
Dental ien

An assignment to a staff member who is a.qualified dental hygienlst to )
peerrm technical dental hyg1ene activigies for the school(sysﬂgﬁ.
Dentist - - " ' ) ' s ‘ ,
An assignment to 2’ staff meqmber who is a qualified dentist to perform
professional dentlstry act1vities for ,the school system.

. Depésits Payable
* ¢+ Liatility fory deposits rgcelved ad a prerequ1site to proviéing or re-
/ ceiving services and/or goods.
7 " : ..
:De reciation/ ' -
Loss in value or service life of fixed assetq because of wear and tear

# througﬁ use“e&&pse‘of t1me, inadequacy, or obsolescénce. -
-3 3-75. ’ ’ '
v - » .
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Wovolugment
A process of systematladlly experimenting with new approachess to in-

structional-or management programs -to insure gradual and continuous
expansion and/o¢ improvement.

= i —

Direct Costs
Those clements of cost which can be easily, obviously, anﬂ conven-
kently Jddentified with specific actividies or programs, as distin-
guished fr those costs incurred for several different activities
or pragr%d whose elements are not readily identifiable with
specific attivities. See also Mdirect * ’ )

’
~

Direct Services ) . ' y
Activities Qidentifiable with.a specific prgfram. These are direct
services fdr a particular program. Thosefactivities concerned with
teaching leathers are considered. to b€ dyrect services for instruction.

(e ) . i
Director or Mdnager, ‘
staff member assigned to perform the activities of diregcting and
. managipng an operation of the school system/gghool for which policy and

prograh plans have been -broadly established!
>

»

Disbursement$

Payments)in Cash. ' See also.Cash.

Dlstr1but1ve Education N\ :
Dlstrlbutlve Education includes various combinations of subject matter
and learnlng experiences related to the performance of activities that
direct the flow of goods and services, 1nc1ud1ng their approprlate
] utiLizatlon, from the producer to the consumer or user,
e, D) g . _ +
Double Entry ~
{ A system of bookkeeping which requires for every entry made to the
debrit side of an account or accounts an entry for the correspondlng
\; amount or amounts to the credit side of another account or accounts.
Due From "A" Fund : T
J//f An asset count used to ‘indicate amounts owed to a partlcular fund

I R AT - 3 AT BT 2NN =

”‘/gy\zﬁother fund in the 'same school system for goods sold or services
Yendered. It is rgcommended that separate acgounts be maintained- for
each interfund recé¢ivéble. » |

P -
ue From-"A" Government wr ! -
Amounts due to the reportlng governmental ugit from another govern—
men;al unit. Thes¢ amounts may represent grants—in-aid, shared taxes,
ollected for the reporting unit by another unit, loans, and
for sérvices renderéd by the reporting unit for.anothet .gov-
It i{s recommended that separate accounts be maintained for
each interfugd;receivable./ L *
BN . - , E Q . T
Due to Fiscal Agent ; - ¢ N T
Amounts due tQ flscal agents, such as commerc1a1 banks, for serv1cing
a school sys&em i“?aturlng 1ndebtedness
* N

-

R
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- Due to "A" Fund : ’
A liability account used o 1nd1cate amounts owed by a partlcular fund
to another fund in the same school system for goods and skrvices ren-
dered. It is recommende that separate accounts be maintained for each .
v interfund repeivable. -
4
e to "A" Government
Amourits owed by thde reporting school system to the named governmental
uwnit system. It i: recommended that separate accounts be ma’ nta1ned
for each interfund receivable. :
- "
Dues and Fees '
Expenditures for duss and fees. This includes dues in professional or-
--gan.zations .as determined by local education ageuncy policy arnd proce-
dures. Fee paid to paylng agents are also recorded here. -
X : E
Earned Interest * ,
Interest collected or due.
: Educational TV . . ;
Pertains to providing educational télev.sicn programs as & part of the
-~ instructional program of the school or school system. It includes.
) writing, programming, and directing educational television programs.
Educational Med1a 5
Any devices, content natetlals, methods, oj experiences used for teach-
. ing and learning purposes. ,These include printed and nonprinted
rSénsory materialg. See alsq Audiovisual Aids..
- Educational Outcome 2 . "y
A statement of des1red\iearning or behavior change resulting from
schooling. , . , .
»
- Educational Resources Management System (ERMS) ) ' '
* Thé title of the conceptual design whickt descrlbes the appiicatlon of
i +, the planning- programmlng budgeting-evaluating system concept to
- education. & ' . .. .
N -
- Effectiveness® . )
The degree to .,which a given set of activities achieves the stated goals
+
and objectives of a program. - Y
] . =
. .. K
\ Efficiency , -
A measurement of e,fforti expense, or waste, which was incurred, in &ne
: . production of desired outcomes. :
. " . .
{ Elect1dﬂs a0
*. Pertains to services rendered in connection with any school s stem
electlon, 1nc1ud1ng elections of offigers, bond electjons (regardless
. of whether br ,not tae bond issdves pass), and budget and appropriation
- . ;lections . ' .
I4 ~ 3 R . . .
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Elementary : L ’
Used, for instructional organization providing instruction for pupils
N through gra?F 8. (Kindergarten or preprimary is included only if it
is an jntegfal part of the established sc¢hool.) - &
Elementhry School .
. See SCh291’ Elementary. ' //
) ) ’ .
. Employee Benefits v

Amounts paid by the school system in. behalf of employeés; these”

. amounts are not included in the gross salary, but are over and above.
Such payments are, in a sense,, overhead payments. They are ffingq
benefit paymgnts, and, while not paid directly ta employeés,' neverthe-

. less are part of the cost of salaries and benefits. Examples are: ,
“{a) Group Health or Life tnsurance, (b) Contributions to Employee- Re-
tirement, (c¢) Social Security, (d) Workmen's Compensation, and (&) pay-

\ . . )
ments made to personnel on sabbatical leave.
\\\/-—'\ . o - ) {

Tncumbrances "~
Obtigations in the form of purchase orders, contracts, salaries, or

~ other commitments which are chargeable to an dppropriation and for
which part of the appropriation is reserved. .Encumbrances are liqui-
dated when the obligat@pn i§ paid or when the actual liability is set

up. Y -

o . . . —

Endowment Fund ) ‘
See:Fund,,Endowment. R

Entry - v —
The record of a finmancial transaction in its appropriate book of
accdunts. Also the act of recording a transaction in the books of

»

afpount$f .
Equipment .
: Any- instrument; machine, apparatus, or set of articles which (a) re- -’
’ tains its original shape and appearance with use and (b) is nonexpend-
i X able; i.e., if the article is damaged or some of its parts are lost or
L worntout, it is&usuhlly more feasible to repair| it tha%,to’replace-it‘
- . with an entirely new unit. . e T
. C. : ) s . . - -
s Equity ‘ - . . .

Equity "is the mathematical excess of assets over liabilities. Gener-
ally this excess is called Fund Balance. )

e

. Estjimated Revenue . - ’ ' . .
1f the accounts are kept on an accrual basis, this ter signates the’
amount of revenue estimafed to aagrué during a given peffiod regardless
. of whether or not it is all to be‘collected during the period; if thg‘
* 3 accounts are kept on a cash basis, the term desigmates the amount of
" revenues estimated to be collected 'during a given period.

JERiC‘ o e - 270 o
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Estimated Uncollectible Taxes , s’
A provision cof tax revenues for that portlon of taxes 1eceivable whlch
« it is estimated will not be collected in the current year. The ac-
count is shown on the bal inhce sheet as a deduction from the Taxes

Receivable account in ord2r to arrive at the r.et taxes reg ble.
T L% - N

.

Evaluation - | N
Evalua ion is the jrocess of securing and proce551ng information about,
the ‘extent that“plzns have been followed, cbjectives met and goals
reached for an identified endeavor.

4
>
% >

Expenditures N e A v S
Amounts paid or liabilities incurred for all purposes. Accounts kept
on an’' accrual basis will incluge all charges whether®paid or not. Ac-
counts kept on a cash basis will include-only actual cesh diiPursements.

.
. -

. F
—_ 4
. N\
Face Value ] o= »
As applied gp s€curities, this term designates .the amount of thes lia-
- bility stated in the security document.
Facility ’ . ‘ . -

Refers to a physical place or operational unit, most generally being a
building designation or number. This is a partigular locatior of an
activity. or group cf activities operated by a school system. Individ-
ual schools, transportation,.or-food services are units of speciallzed
activities an\{\are located?t an address
Fact . C ) . v
) An event, feat, or a piece of information presented as having objective
reality. .o e i ) o -
Federal Revenue -. 7 -
Revenue .provided by the Federal Government. Expenditures made w1th thls
revenue should be idﬁnniflable as Federally—supported expenditures
‘ s’ b 7 e : B U
Federal Aid férﬂﬂducatlon . . ‘ : .
Any grant made by the Federal -Govetnmeat for the support of. education.

See also Grant, Public. . - . ) ’

‘e
r

‘Fidelity Bond
A bond guaranteeing the school system, against losses regyglting from the

2ctions of the clerk, :2mployees, cr other persons of the system. See
also Surety Bond.

A2

. Fidelity 3ond Premiums . T
""Expenditures for any bonds guaranteelng the school system against
losses resulting from the actions of the clerk, employees, or other

persor? of the System. Also recorded here are any expenditures (not
jud%ge zg) made in lieu of fidelity bonds. .

" L]
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llndnLLdl 11 Accounting e
The recording and reporting of activities and events®affecting the money
of an administrative unit and its program. Specifically, it is con-
cerned (1) with determining what accounting records are to be maintained,
how they will be maintained, and the procedures, methods, and forms to be
uscd, (’)AwiLh'rLcordinb, cid%sxfying, and sunimarizing activities or
cveuts, (3) with analyzing and interpreting recorded data, and (4) with
preparing and initialing rgports and statements which reflect conditiors
as of a given date, the results of operatlons for a specific period, and
the evaluation of status and results of operation in terms of established
objectives. 4

. “

Fiscal Period
Any period at the end of which a school system determ}nes 1ts,f1nanc1al
condition and the results of its operations and closes its books. It
is usually a’year, though not necessarily a catendar year. The most

. .ommon fiscal period for school systems,is July 1 through June' 30
*

FlSCJl Serviges

‘\\\¢ Consists of activities involved with managing and conducting the fiscal

upcratxonb of the school system. The Service Area includes budgeting,
rgceivlng and disbursing, financial accounting, payroll internal audit-
ing, and purchasing.

Fixed Assets . ) S .
Land, buildings, machinery, furniture, and othe® equipment which the
school system intends to hold or continpe in use over a long period of
time. '"Fixed" denotes probability or intent to continue use or posses-
sion, :and does not indicate immobility of an asset.

Fixed Assets Croup of Accounts
This self-balancing group of accounts is used to account for fixed as-
sets owned by the school system. Fixed assets erchased under Leage~-
Purchase agreements are entered in this group after ‘the last .payment is

made.
: _.(%$ I
MR FiXed”Charges

O

ERIC. -
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z
Such chargés as: School buard LontrlbUclons to‘employee retlrement in-

, surance and judgments, rental of ‘1and aqd Dull§1ngs, and 1nterest on
current loans . .. \

-
A -

rloor Area- . ' =~
The sum of.the areas at eadh floor level included within the princgipal
outside faces of exterior walls, neglecting architectural setbacks or
projectioRs. This includes all stories or areas_which have floor ‘sur
faces with clear otandlus head room (q 6" minimum) regardless of their

use. .
< . ) : 78 [

fpod Delivery,

- Pertains to operating prepared food dgllvery vehlcles withln the School
systén )

- L e
. e | .- - - 23
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Food

Sales to Adults

Food

Money received from adults for sale of food products and cervices.

 Regular meals or food products sold to staff can be segregated from

special dinners and affaicg for special purposes by maintaining sep-
arate accounts. )

Sales to Pupils

Food

Money received fror. pupils fer salejof food products and services.
Better financial control_and analysis and reporting for Federal and
State reimbursements can be obtained by maintaining separate ac-
courts by Type of Sales, such as Type of lunch sales, milk program
sales, and other sales. ‘

~

S=rvices e . .

“Consists f those activities involved with the managemedt of food

Food

cervices program of the school or .school sy,
includes the preparation and serving of regular a incidental meals,
lunches, or snacks in connection with school activi ies, and the de-
livery of‘food )

Services Fund

Full~

‘Used to record financial transactlons related to food service
operations. .

N N -

T.tme Eg uivalence )

R

Full

The amount of employed stime requlred -in a part-time positlon ex-
pressed in proportion to that required in a full-time position, with

"1" representing one full-time position. It may be expressed as a -.

“percentage or as,a fraction. It is deriyed by dividing the amount
of employed time required in the part-time position by the amount of
employee time required in a corresponding full-time position. When
expressed as a percentagey it should be-to the nearest tenth.

bt e,

~-Time Pérysonnel . » .
" #See Personnel, Full-Time. . !
Function — >

v

Fond

Fund

A maJor group of relatéd actLV1tiesT> The largest unit of work igto

- - |

which»a system or subsystem may be divided . . F¥
. | i

- . : : : /V

An independent accounting entity with its own assets liabilities
and fund balances. Generally, “funds aig established to account for
financing of specific activities of an %gency's operativbns.

P . . .

- .

Account >

An account necessary to set forth the financial ~operations and finan- .

cial coaditions of a fund,

» >

3.
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Fund Balance |
The excess of the asscts.of a fund over its 1iabilrtiesg or if "'the fund
has also other resources, and obligations, the eXcess of resources over
obligj£ipns. The term should not be used without a properly descrip-
tive Adjective unless.its meaning is apparent from the context. Sece
alsg'Unappropriatod Fund Qalance. ! )

Fund, Bus Replacement ) . N )

A special authorization fund by the Board of Education for the purpose’
of accumulating monies to purchase pupil transportation vehicles.

‘und Endowment ~

A fund from which the 1ncome may be expended,, " but whose principal must
remain intact.

. \ N . Ll

Fund, General - s .

\ The fund used to finance the ordinary operations of the schogi system.
It is aviailable for any legally authorized purpose and consists of all
school money not specifically designated for somé particular purpose.

.
3

Fund, Revolving *
A fund provided to carry out a cycle of operations. The amounts ex-~
pended from the fundrare réstored from earnings from operatlons or by
transfers from other funds so that it remains intact, either in the
form of cash, receivables, inventory, or other assets. These funds
are 1lso known as reimbursable funds. (These funds are becoming known
as intragovernmegtal service funds.) . :
. ,ﬂ,’ ’
Fund. Sinking . ‘
Money which has been set aside or invested for the definite purpose of
meetl ing payments. on debt at some, future time. It is usually a fund
- sebt*up for Lhc purpose of accumulatlng money over a period & years in
~  order to have money available for the redemption of long-term obliga-
.tions at the date of maturity.

)

3 [ . . ~ .
‘ t . : .
Fyand, Special Revenue . ‘ o .
Lh ~ . Used to account for special programs. Uses and 1lﬁitations are spe01-

.
5

o © ., fied by the legal’authornty establishing the Fund and, genérally, he
> . resgources; of this Fund cannot be miverted to other uses. %'?‘

AN . - . Sem—eml b
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n cait b Loss ong Sale cof As sets RN
.. . Udlni Ut LDsses raa ized chw .the sale of bonds or stocks (galns real-
c Y L0 cized TYom «gdk of U.S. Treasury bills represent intetest . income).
f LOSSLS represent»the excess of the cost or other basis at date of sale’
o bver the sale proceeds o ¢ )
R ?' [ ' . J <
) Leneral Administration .- ’ .
) 'LqﬁSLSts of those aetivities involved #n the’ overall general adminis-
. . ~trative résponsibility for .the entire school system.
AR ’ ‘il' . .. . o .
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General Fund
Used to dccount for all transactions which do not ‘have to be ac-
counted for in another fund. Used to account for all ordinary

- operations of a school sy .tem. . .

.

General Ledger ) 0 e
A book, file or oth r levick in which accounts are kept to the de-~
gree of detail necessary, that summarizes -the financial Frhnsaqtions
of the school systea. GCener3l ledger actouats may be kept for any
group of items of receipts or expendicures which an administrative
ot fiier wishes to maintain a close check.

Gift or Private Grant L. ‘4& ,
Monev redeived from¥a.philanthropic foundation, privateX{ndividual,
o- private orszanization for wnich no repayment %{ special service to

s,

t 1e rontributor is expected. .

v

Goal .
A statement of desired outcome of educational, support, or management
programs. A goal is timeless and is not concerned with a particular
- achi >vement within a specified time periog.
- Goal, System ’
A goal statement that réflects the expectations of thg community re-
_garding the learning that should result from school experience.

°

) . Goal, ®ducational Program ! '

A general statement of what is to be learned as a result of partici-
pating in an educational prograg or broad area of instruction such as
. mathema:ics, .English, etc. - - a4, L - .
s | B , ‘

(ﬁg}z Course . ) * )

A specific statement of what is to be learned as a tesult of partici-

pating in an ideatified course (high school or departmentdl elementary

school) or an identified area of instruction tnondepartmentalized or

nongraded elementary, school). .
- \

\:Jﬁbal,'Supgbré Programﬁ - : . A , ] .

An outcdme‘pf“a,progpgm that exists in a sghobl systém to support the
entire system or one or more of the systém's components, usually
s.ated in, terms of a service to be performed, Exafiples of support:

pregrams are planning, evaluation, data processing, fiscal serviées,

etc. . - . - LN '
] : .
Grant, Puolic - . ‘
( A.contribution, either money or material goods, madé by one govern-

mental unit to another u;};,aﬁd for which the contributing unit ex-
pect< no repayment. Grafits may be for specific or Beneral purpgses.

)

o s . .
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(ragifn[n—Ald <
Grants—=in-aid are contributions made by a govornantal unit to a scliool
system and Hre not velated to specific revenue sources of the resfecs .

ive governmental unit, i.e., general, or if related to specific reve- 3
;Lc sources of the goveynmental unit,\ distributed on some flat .
grant or equalization basis. ‘Grants-in-aid are made by intermﬁﬁ?ﬁte
governments. State governments and the Federal Gojernment;

* Gross Income '
Revenues before deduct1ng any ex nses.

[ 4
Guidance Personnel c— ’ ,

See ‘Personnel, Guidance. B . . e
' . .
o~ 4 .

]

Health Service '
Pertains to physical and mental heal:p'serv1ces which are not direct

. instruction. It includes activities involved with providing the pupil - @
with appropriate medical, dental, psychiatric, and nursé& services. T

Health Personnel ) .
v Sce Personnel, Health. . - ‘

. Home-School Counselors ’ - ‘ c .

) See Visiting Teacher. n ) v 4
) B . . ' ’ - .
' lv < ¢ \\a‘ "A
g ' - I b %"
AN . . - . . 14
Imprest System h Y t

A system fobr handlifgg disbursements whereby a flxed amount ‘of money 1s
#.  gpt aside for a.par iiﬁlar purpése. Disbursements are made from time
to time as needed. [AU certain 1ntervals, a report is rendered of the ,
amount disbursed, dnd the cashnyis replenlshed for the amount of the ' ‘\
. disbursements ordinarily by check drawn on the fund or funds from which S
' the items are payable. The total of ‘cash plus unreplenished dlsburse~' C 2
, ments must always equal the fixed sum of cash séy aside. \ ‘
St ' B h
Improvements Other Than Buildings o ’
" A fixed asset ficcount which reflect's the acquisition value of perma- ,
nent improvements, other than buildings, which add value to land.
‘Exagples of gsuch improvements are fences, retaining walls, sidewalks,
pavements, gutter, tunnels, and bridges. If the improvements N »
purchased or constructed, this/ account contain$ the purchase or con-
tract price. 1 1mprovements gre obtained by glft it reflects the
appraised val at time of acquisitiom. -

.

" . . . ’
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Income 1ax . ) ) .

- 8 Taxes measured by net'income, that is, by gross income less certain
deductions permitted by law. These taxes can be levied on 1ndividua1
corporation or unincorpor .ted businesses where the income is caxed

) distingtively from indivi tual income. ' Separate accounts may be main-
. - . -tained for individual, ¢ poration and unincorporated business income .
s - 07 tax., , .

v

Indicator ’ :
R L " An expression in quantifiable>terms of a condjtion, variable, or be-
havi»or at a point in time,

N\ - . toward a ?oal
“3 \\ndireut losts <o "
Sze Overhead, Indirect Expenses. . .

. N L . . B - ’_'4:
Indirect ‘Eﬁ;enses > - C i .-

Thosd elements of cost necessary in the provision of a serv1cefwh1ch
- are pf such nature chat they cannot be rzadily or accurately “identi--
~ e fied/with the specific service. For—- examgle the custodial ‘staff _may,
*j§\ clean corridors in a school building which is- used jointly-by admin- :
‘is\rative* instructional, maintenance, and attendance perggpnel In
this case, a part of custodial salaries is an indirect Eiﬁen§e oi - 4
each serv using the corridors. HoWever, it is: imp9551ble to dé——
termine readily or accurately the amount_ of ‘the salary torcharge each
- of these services. S o S 2 ~ .

o T T T TRl
Indirect Services “\\\1\: : T L z . .
Services for progtams - wﬁich cannot be i tified with a sﬁzcific pron
gram. All support servides programs are ndirect services of instruc-

. L. tion’ programs. < : o ;?\\\\\\ - “y‘:

i *

. _’N - - . \:\\_

. Inservice Trainiag ‘ ' I ) - ‘-‘~\;\<
Pertairs to the ,ystematized activities directed by the school system,

. that contribute to*the professional or occupational ‘growth and compe-

[ tence of staff members during the time.of th?ir seﬁvice to the school

system. . , A T S -

i’ \‘ < - . ) ; . L » e o~ . ‘}I‘ . !‘l"\ . - T .
. v ' Instruction . ‘ E e r-zfi‘%”' .-l“ : E“ﬂ’ ol
- / . lnstruction includ@s the -activities dealing directly Wwith the teaching
BN . of. pupils. ing may be\grhyided for pupils in a -school classroom,.
* . in another Toca ion such as.,in a_home or hospital,  and other learning
' situations such as.those involving cocurricular activities it may
‘also be provided threugh some other approved medium such as tele ision

ra@1>, teléphone, and :orrespondenre. ~

- . -t ¢
- Tl T r e T ) . o N P
\\\\. Instgyctional Media g Y o - - i

» gn;g;:sists of those activities volved w1*hsprov1ding resources,to sup-

t Instruction:—for either ‘a school or 3 school system. .
L]

. - - - <. -€~ A . ./
— Instruktional ngauization a - .- - g .
1h A ﬁdhﬁp&’Br other organizatxonal arrangement which prov;des instruc— )
T. . tidn of! & givea type or- types.
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Justructional Pergsonnel

Sce Persornel, Instructional.

-

lnsuranec and lidLll#X Bond Premiums -
lxpondxturcs for all type of insurance coverage such as proper@y, lia-

bility, fldblxty bond premiums. Insurance for group health, workmen's
compensation, ctc arenot charged here, but are recorded under
Personal 5erv1ces——me1;>QE Benefits. > ¢
! ) ‘ - -
interest : ) . ..

‘Intercst and Recéluables - :
Interest received ‘on temporary or permanent investments in Unlted -~
States Treasury bills, notes, bonds, savings accounts, time’ certifi-
cates of deposit, notes, mort%ages, or other interest-bearing //(
“obligations. , i

’

-

Interest Recdivable on LHVthments -
he amount of 1nterost receivable on jinvestments, exclusive of interest

A Y

’purchasedf interest purchasad may begshown in e'sepirate account.
interfund Transfers . . '

ﬂonvy dhlth is taken from one fund under the control of the board of
educat ibn and added to anothet fund under the board's control. Inter-
fund Lransferb arc n receipts or expenditures of the school system

'

Integgy(iatv Sources of Rewenue
Aﬁjlntermedxate administrativé  unit or a pofit1cal subd1vision between

A fee char%ed a borrower for the use of money. <See also Debt Service. =

00l systems and the Stpte that collec®s revenue and distributes it -

to scddol systems in amd¥nts different .from those whlch‘bere collected
within such systems. . r (
i (_’ e ¢ . . )
lnternal Aditing T ‘ :
Pertajns to activities involved with xnternal audi't. It ingludes eval-
udLlng the adequacy of the internal control e\éﬁ\m, verifylng and safe-
L irding assets; reviewing thé reliability of the accounting and
4 gxxnixng systems; and ascertaining compliance with establishéd policies
and- prooedures P i . VoL [ Lo
J . . ' -
[ % ) - ¢
Internal (ontrol - . . . -
A plan of§prganization under which employees' duties are so arrangel™
and decord® and procedures so designed as to make 1t possible to"exer-
(JGO'efréCtlve accounting control over assets, 11ab111ties, revenues,
and egpendlture Under such a system, the employees' work is sub-
dlvxded .50 that no one employee performs a colplete cycle of opera-
1uns For instance, an employee handling cash would not post the
ACLOhntS receivable records. Again, under such a system, the pro.e-
dure} to be folivwed are definitely laid dowﬁi and such procdedures rall

1or proper authorizations by-designated officials for all actions to be

\
o
t

take?. . . : . . P
; » .
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internal [nformat1on o :

- Information prepdred £g*,and disttibuted to learners and/cr staff of
¢ a local school dystem. it consists of such activities as neps-

gatbering, writ|ng, edit’ g; photography, and newspaper reproduction,

Lrahsmitting vodally 1n | ‘rgon or by way | of electronic equipment._<r

4

lntragovernmental Servic Jnd 4
A Tund established to r[inance and account for sgrvices and commodi-
. . ties furnished ty ¢ designated department cor agency to other_depart-
ments and agencies within a single. gcvernmental uhit. Amouhts i
-3 v xpended by the fund are restored thereto either from operating
e1rnings or by transfers from othep funds so6 that the original fund
capital is kept intact. Se€ algo Working Capital Fund

[nvpnto_) : ’ -
A detailed list or record show1ng quantities descriptions, values, _
and frequently, units of measure and unit ptices .of preperty on hand
At a given time. Also, the cost of supplies and equip\ent on hand
not .yet distributed to requ1sition1ng units. -

"Inventory of Stores for Resale
The value of goods held by a school system for resale 1ather than
_; for ‘use in {ts own operations. -

-

«9

2

. Investment in General Fixed Assets K : . -
An account in the General Fixed Asset Group of Accouqts which repre— -~ .
sents the school system's equity in geperal fixed assets. The“balance

of this account is sublelded according to the source of ‘funds which
financed the asset acquisitibn, such as General Fund Revenues, Special

- Revenue Fund Revenues, Gifts. .. - " .
- ! . ~ A AT g
-~ Investments - : : : ) - oo
. Securities and real estate neld for the production @f income in the-
form of interest, dividends, rentals; or lease.payments. The accoun
' _does not include f1xed assets used- in sehool System operatlons. i
Inv01ce- . &5 ﬁt_e . - :
... .1 An itemide statement of merchandise shfyped\or sent to a purchaser, .
! ‘ congignee!, etc., z};h\the qhantlty,-valhe‘or\prices, and charges .
. annexed. .o . ;M¢:\ < . - s
m’, ’ . . . ‘ ) - ‘?’“ - S ot K
. . - . o J :‘ “ ~~'-‘ . ’
- Journal B e ; ' .

N Any form in which the financial transactidns gf the school systemare
formally recorded for the first time, such as the cash receipts book

check registe:; and jgurmal voucher. A -7 %
- < . N » ¥ e : -
v, o . :‘. . *
Journal Entry . R L .
[ e :
See Entry. e o . ' . B —_
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Journal Voucher

A paper or form‘on which the financial t ransactions of thegschgol system -

are authorized and from which any or all transactions may be entered in
the books. By means of the journal voucher, the budget may be put into

operation and expenditures made to meet authorizelyl obligations. Journal

vouchers are also used to.set up revolving funds and pgtty caskh funds,
and for authorizing all entries in the bookkeeping system for which no
other authorizations, such as deposit slips, invoices, etc., are avail-
able. A form of journal voucher is-a memorandum in the school board
minutes.,
Judgment . . o .
An amount to be collected by the schogl system as the result of a court
decision. ' . ) .
Judgments Against the School System S -,
Expenditures from current funds for ‘all judgments (except as indicated)
against the school system that "are not covered by liability insurance.
Only amounts paid as the result of court decisiops are recorded here.
Judgments against the school system resulting from faifpre to pay bills
or debt service, are recorded under the appropriate expenditure %
counts as though the bills or debt sétxice had been paid when due.

. - -

> .
Judgments Payaple . ‘ »e : Va1 o
Amounts due to be paid by a school system as the result of court deci-

~—~ éions, including condemnation awards in payment for priJhte property.
taken for puPliC'use. 3

\ -
RN ~

Vanior College "““”““"\\~‘ -

See Community éollege. ) .
' ! - . F4 \// ) L *

junior High School . .
See School, Junior High.

Juniog-éenior High Schdﬁi : \ .
See School, Junior-Senior High. S Y ~

voo , 1

~ : - 5 ‘ - '/.-i. ' U
. ® K ~ ’ ) ;

Kindergarten Lo o
’, A group or class that is organized to provide educational experiences‘/

for children for the year immediately preceding the first grade and
conducted during the regular school yeart. . L -

A . r*

g

Laborer - -

An assignment to a staff member Eo\perform manual labor not classified
in another assignment activity classification.

. e

S

P




l.and Acqolsition and [mprovement

i A fixed asset account which reflects the acquisition value of land
owned by a school system. If land 1is purqﬁased this ‘account in-
cludes the purchase price and costd such as legal fees, filling and =~
excavation costs,, and other assoc1ateq 1mprovement costs wh\sh are
incurred -topput the land in condition for its intendegd use.

land is acquired by gift, the account réflects its appraised value

at time of acquisition. . ' - R S
.~ . . .
Ledger ) cte ’ ' >

A group of accounts in which are recorded the finapcial transactions
of a governmental unit or other organization. Algso see General
Lédger, Appropriation Ledger, Allotment Ledger. 4* b

lLegal Services > — > ’ »
Counseling services of a legal nature tﬁ’the School District. _
L T s v - M ) ;‘
Eevx N \hr | .
(Verb) To impose taxes or special assessments, (Noun) The total, of
+taxes or special assessments imposed by a governmental ‘unit. .o
P ) . . t
,udbulties .
Debt or other legal obligations arising out of transactions in the, R

past which are payable but not necessarily due. Encumbrances are
not liabilities; they become liabilities when the services or mate-
rials for which the encunbrgnce was established have been rendered
or received. . ’ ’

Liability Insurance .
Expenditures for insurance coverage of the school system, or its
officerSy” against losses resulting from Jjudgments, awarded against

4 the system. Also recorded here are any expend1tures (not judgments)
made in lieu of liebility insurance.

4

{ibrary Books ; .
ExpenditurF for regular or, incidental purchases of school library )
. books available for general use by students, including any reference
# books, even though such r@ference books may be used solely in the :
classroom. Also recorded here are costs of binding or other repairs

¢«  to schoal library books.

Loans
See Bond, and Short-Term Loan. ’

.

. M

Maintenance of Plant (Plant Repairs and Repair and Repl3cemert ‘of ,Equipment)
_Those activities which are.concerned with keeping the grounds, build-
ings, and equipment at a eondition of completeness or efficiency,
either .through repairs .or, by replacements af property (anything less
than replacement of a totdl bu1ld1ng2

. . ‘ R N s
3-75 7 CaN
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Maintenande Warechouse ' : ‘

. . ~ !

A building used prlmarlly for housing personnel and equipment—engaged
h activities cencerned with the repair, upkeep of grounds, bu1Id1ngs,

, ?nd equipment, or.yith®the manufacture of equ1pment, This rncludes )
. ;;ilding facilities or carpenters, cabinet makers, machinists, me- -

anics, painters, plumbers, electricians,-and groundskeepers. T

. Maintenahce Persofnel ) s o T

L3

. Mapagement Inférmation’ System / " )

Matured Bonds Payable . . ) K

An asSLgnant to a staff member to perform the act1v1t1es of a.recog- N
nized  ¢raft or trade such as carpentyy,’ masany, plastering, pa1nt1ng,_
plumbihg, steamfitting, shieetmetal work’, glazing, and mechanlcal .
repairing. . » {

N
o > b - . - @ J .

B L

. Management . . SRR

Those activities wnit?/ﬁzve .as their purpose the general 41rect10n,
eXecution, and control of the affairs of an agency or an organiza-'
tlonal\unlt within, the agengy. ) . .

£ . R
otn -
. ; N

A network of cojtunlcatlon channels (vglce, digital, etc.) tﬁzt ac-
quires, rétrievels, and redistributes data used’in managing the gduca-
tional process and in supporting.tfie individual and collective

decisronmaklng process., wr® o . .; W

-

v Manager . o ’ .
See Dicector . . a

w ¥

.
4 ¢

-

MaturedLIncerest Pazable

‘Bonds which have reached or passed their maturlty date but whleh reﬂv i
main unpaid. . ) ; ‘ .

A
-
) "
. H
’ °

.
'y ﬁ

Membership, AveragewDaily , 4

Interest on bonds which has reached the maturity date hut which re— ,
mains uppaid. ? Lo . :
. N ) ) . N é,ﬁe .
‘Measuremen't / ’ ; 4 : ‘ A, Q.
An act or process to determine the deg of quality or’ quantity by T
) . ‘

comparison to a standard or norm. o o ° - ® o "

-

i 4 . . ‘i‘ o
, . . : e, . :
. » a‘; a

Me bership: - ’ . 20 N
A pupil,is a member of a class or school -from the date he present&"
himself at the school ‘and- is placed on the cukfent roll until he ta
permaneéntly leaves the class or school for ome of the causes recog-
nized as sufficient by the State. The date of permanent withdrawal *
should' be the date on which it is officially known that the pupil
has left school, and not necessarily the first day after the date of
last attehdance. Membership is_gbtained by adding the/total original
entries and the total reentries and subtracting the total withdrawals;
it may also be obtained by ad 1ng the tDtal number p?%sent and the
total number absent. ’ .

nd o &

» \ (/._& sy
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See Average Daily Membershipz o . L .
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Memorandbm Accounting - ‘ - )
An informal record.of a school. system transaction that cannot be re-
N *  corded under‘tHe“regular financial accounts but for which a record

V', is desired. > R N
3 \ .

t e Middle/Junior Higﬁ School .
‘ See School-Middle/Junior High.

v - . = ‘

'
-

Migrant Education ‘ - - .
‘. ’ A program of -instruction and services \for those children who move

in order that a parent or other member of the immediate family may °
secure seasonal emplaoyment. . '

.

z

« [y

Miscellaneous Expense -
Expenditures for expenses not classified in other accounts. Systems

' are cautioned to use the account title only after all other attempts
1 to classify haveé been exhausted. - .

<

v o Model ' V- )
' As used in this handbook, a representation made to be copied, fol-

., lowed, or imitated because of its feasibi%ity, excellence, or worth.

\

Multi-Year Financial Plan (MYFP)

The MYFP presepts in tabular form and, for -a period of years, finan-

~ cial estimates of programs. These estimates should reflect the fu-

== - ture financial impact of current decisions. The data in MYFP should
be organized along the lines of the.program structure, .

.\ ' . x . : - ’
14 ) '\ - By . .
] Needs Assessment o - .
— The process of determining the discrepégzzzgywhi;h exiéf‘between
gpals and current status and may determine pFioriq}es for their
alleviation. ' - . ‘ i T

< -

w

+  Net Expenditure, N . ,
The actual outlay of money by. the school system for sbme service

or object after the deduction of any discounts, rebateé}_reim;
" . bursements, or revenue produced by the service or actiyity.

o . -~ . . - . \

B . Net- Income “ : ~ g
\ T In an enterprise fun he balance remaining.after deducting from
' the .gross revenue for a given period all operating expenses and

income deductions during the same period, See Revenue. ®

2

-~

. Noncategbrical Aid

‘ B . This is revenue from any or all sources which 1is not”identifiable
N tsith specific'expenditures, i.e., it is general fund revenue which

loses its identity as it is expended for bbje&tssreIatinghto manw

service areas. . . . ;.

5 ’ - .
'

periodically with their families from bné school district‘co.aﬂbther,

.
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'Ob]ective

i . . «
Nonpublic Schoal . . ’
A school established by an 1nd1vldual '1nst1tut1qn, or agency other
than the State, subdivisions of the State, or the Federal Covernment
‘which ‘usually is supported prlmarlly by other than public funds, and
the operation of whose program résts with other than publicly elected -
or appointed officials. ¢ . .

- * “

\

Non-Resident Student . . ' -
See Pupil, Non-Resident. ' . . .
b e \ 7 “‘° '., .
RS -l _ .
Lo 0 ,
Object ' ' - a

An object of expenditure refers to the commodity or service obtalned
from a spec1f1c expendlturee\ . -

‘
r. .

ObJect of Expendlture . -
As used in expenditure classification, "object” applies to the arti-

cle purchased or the services obtained.

= ¥
_A desired outcome or process which can be 1dént1f1ed with a performer
and which can be measured within a given time. frame* and under speci-’
fiable. conditions at a stated criterion level.

2z

.

Objective, Product
One of the two major classifications of objectives. The outcome may
be the production of a product (reports film, learning package, etc. )

‘or a behav1ora1 change (see behavioral objective).

.

Objective, Process .
. One of the two major, clas$ifications of objectives. The outcome is
the performance of a process such as conduct a workshop, write a re=
. port, survey the public. (An instructional objective iskin the
f _proeess claseification.) ’

¥

OtgjectiveJ System . - ‘ //ﬂ
An objectivé ‘that reflects -the expectatlons of the community regard;

ing the learning that should result from school experience.
N . B . /,’

Objective, Educational Program
An objective stating what is to be'learned as a result of part1c1pat—
ing in an educational program in broad areas of ingtruction such as

» .

mathematics, English, etc. t . .

ObjectlveJ Course
An obJectlve stating what is to be learned as a result of partigipat~
ing in an identified course (high school or departmental elemerdtary
school) or an identlfled area of 1nstruct10n (nondepartmenta zed or
nongraded elementary School) .

, -
. A




. . N

Objective, Program Change A
A statement of the intent to change a program_ for/the purpose of im™-
proving its effectiveness or efficiency. This statement includes a
rationale, an explanation’ bf the change to be made, the methods and
procedures to be used, the program outcomes that will be affected,
he methods' and procedures to be used in evaluating the effect of
thie change on program outcomes, the resources equlred to accomplish
tHe change, and the time it is to become oper7Z1onal

-

H

ObJective Behavio ik . ]

An objective that relates to a change in fearner behavior. The be-
havior may.be covert, ‘overt or attitudinal- S ’. \’

—

»

Objective, Performance ///
\\ Same as ObJecti/eg Behav1oral

! Ogﬁective, Instructional
Same as OQbjective, Behavioral.
. ' . 4 . .
Obligati'ons
Amounts which the school system will be,tequired to meet out of its
resources, *including both liabilities and encumbrances.

- 5 /
Qoffice of the Prinéipal - K /
Pertains to directing and. managing he school administration service
area. It includes the activities p rﬁormed by ‘the Pr1ncipal
. . Asslstant Principals, and other aSssis ants, in general superyision/
of all operations of the school, evalﬁation of the staff members of
the schgol assignment of duties to staff members, supervision and
maintenance of the records of the sc ool and coordination of schaol
instructional activities with instructional activities of the school
system. . - '

~ .

-
e —/
Office of the Superlntendent :
:Pertains to the activities pergorme by the superintendent and such
assistants as deputy, associate and assistant superintendents, in
general directionh and management of all affairs of the school sys+
tem. It includes evaluation 6%, and assignment of duties to all’

staff members reporting to those in the General Administration Serv—
ice Area

° . e
-y .
Qperation and Maintenance of Plant ' ' o
L Consists of activities involved with keeping the physical plant open
T and ready for yse, and keeping the grounds, buildings, and equipment
"in an effective working conditidn and state of repair. -This Service

Area is applicable to individual schools as well as to a school
system. .

.-

o
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Overhead ) . . -

‘Overtime Salaries

-

. %,~- Those elements_of cost necessary in the productlou of an article or

the performancer of a service which.are of such a nature that the -
amount applicable to, the product or service cannot be determined ac-
curately or readlly. Usually they relate to those objects of expen-

ditures which dd nét become an integral part of the finished product :

or service, such as ‘rent, heat, light, supplies, management, super-
vision; and other similar items. P 1 o

L] [

Payments in Lieu of Taxes

.

Gross salary paid to employees for work performed in add1t1on to the
normal worK period. The terms of such payment for overtime are a-
matter of State and local regulation and interpretation.,

¢

N
. - P
C s

.

Payments made
school system
erty or other
systém ‘on the

out ‘'of general revenues by a governmental un1t to the
in lieu of takes it-would have had to pay .had its prop-
tax base been subjegt to taxatioh by the local school
same basig as other privately owned property or other

tax base. It would 1nclude payment made for privately owned.prgperty

which is not subject to taxat1on on the same basis as other* pr1vately
N owned property due to action by .the governmental unit own1ng or re-

'sponsible for the property. ' ) ' \

-

.
.

Payments to Other Governmental Units
Pertains to.¢onduit-type payments to scheol systems, municipalities,
the State government and the Federal govirnment. This is to be
distinguished from payments to another governmental unit for ‘serv-
ices, materials or other charges, the benefit of which accrues to the
system or its? enrolled pupils and should be recorded under the area
of respons1b1l1ty to whfch 'they relate. Examples of conduit-type
payments are- (1) tuition paid to another school system for ‘special
education classes, and (2) where a system serves as a d1str1but1ng -
agency of funds belonging to another governmental unit. Examples of '
nonconduit payments would be (1) -payment for-computer servites to a °
* cooperative school agency, a municipality, or the State, which would *
be recorded under the Data Procassing service area, and (2) payments
‘Lo a munic1pa11ty for seryice to its buildings and grounds depart-" ~
ment's trucks would be recorded in the school system's .service area
Care and Upkeep of Vehicles.

€

N
Payroll ) ) . ‘
A list of individual employees entitled to pay; with the amounts due °
to each for personal services rendered. Paymen'ts are also made for
such payroll-associated costs as Federal income t@x withholdlngs,
retirement and social security. , o
Payroll'Deductions and Withholding S K . “

Amounts deducted from employees' salaries for taxes Yequired to be
withheld and other purposés. Separate liab111ty accounts should be
used for each type of deductlon. 3 75
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Penaltles and. Interest ‘on Taxes

Amount collected as penalties for the payment of taxes after the due

date or dates, and the interest charged on delinquent Taxes from the

% due date to the date of actual payment. A separate account for pen-

’ " alties and iAterest om each type of tax may be maintained.

s ~- Pension System, Lo ; :

A retirement plan whereby persons leaving service 1n the educational

. system because of age, disability, or length of service receive pay-
ments from funds to which they have not contributed. See also,

'Retirement Fund:System. ‘ 3 ‘

LS - N [l
‘2

o " |

~ -~
N

-

o4

Personnel, Adminfstrative ' ’ : e 4 @ -

) ’ «Personnel on the SLhOOl payroll who are primarily engaged in activi-
\

N * ties.which have as ‘their purpose the regulation, direction, and con-
trol of the affairs of a school, or system-wide responsibility.
Personnel; Clerical - ’ , . .
. - Personnel occéupaying positions which have as their major responsibll—
ities the preparing, transferring, transcribing, systematizing, or
preserving of written communications and.records. This ‘also includes

stock clerks and shipping clerks.
, . ) ) ¢

. |
Personnel, Full-Time ) ) - : )

School .employees who Qccupy positions the dutiés of which require

them to be on the job on schdol days, throughout the school year, at
.. . least the number of hours the schools in the: ‘system are in session. ‘
e ’ Personnel, Guidance ' b
Persons who have been assigned speciflc duties and school time to
carry on recognized functions of the guidance programs in whole or
in part.  Classify here: counselors, deans, placemént counselors,
guidance specialists, and s1mila§ personnel. This refers to both
certificated and noncertiflcated personnel.

N

|

|

Personnel, Health . - ’ K ’ . .

. . . Persons in the field of physical and mental health such ‘as physi- :

cians, psychiatrists, school nurses, dentists, dental hygienists,
psychiatric .social borkers, and therapists, whose servites are, *
directed primarily at indiwiduals, although sometimes used for
. - \ Broup activities. . ;
Personnel - Instructional RN ' ' .
Those who render direct and personal services which are in the na-

- . - ture of teaching. Iptluded here are: teachers (including teachers N
) of homeBound), teacher aides, secretaries for teachers, speécial
graders, substitute teachers and clerks serving teachers only.

Attendance personnel, health personnel and clerical personnel should
not be included as 1nstruct10nal personnel.

. -, ‘
W e !

.

-

¢ ’

s Personnel Malntenance ot
\ Personnel on the schASl payroll who are‘primarlly engaged in the re-
oo, pairing, and upkeep of grounds, buildings, and equipment.
3-75 :
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Pérsonnel Operatlonal

Pérsonnel on the school payrg!ﬁ who are prlmarlly engaged in keeping
the physical plant open and ngady for use. Included are persdnnel en-

gaged in cleanlng, d1sinftcting, tieating, moving furniture, caring for ™

grounds, operating telephone switchboards, and other such work except

repairing, which is repeated somewhat regularly daily, weekly,

monthly, or seasonally: .. . ¢ . ‘ ]
Personnel, Part-Time ¢ !

Personnel, who occupy pos1t10ns the duties of ;-which require less than

full-timé service. This includes those employed full-time for part of

‘the school’ year, part-time for all of the school, and part- t1me for ‘

part of the school‘year See also Personnel, Full\Time.

t »

Personnel Psychological ~ P . )

This term applies to psychologists and psychometrists., It does not

apply to psyciatrists and psyciatric.social workersr they are treated

as health personnel . N

’ * .

. . R A .

Petty Cash . ' .,
A sum of money set aside for the purpose of paying small obllgatlons
. for which the issuance of a formal voucher and ‘check would be too ex-
pensive and time consuming. Also, a sum ‘of money, either- in the form
of currency or a special bank deposit, set aside for the purpose of
making change or immediate payments of comparatively ‘small amounts.
See ‘also Imprest System. S

.ot

.
v ~

ths1cian © o . . ,
. An assignment to a staff member who is g qualified medical doctor to
perform medical or psych1atr1c service act1v1ties for the school.
system. . . . ©e
Planning ’ : .
The selection or 1dent1f1cat10n of the overall goals, priorities, &nd
objectives and the formulation of .various courses of action-in terms
of identlficatlon of needs and relat1ye costs or benefits for the pur-
pose of deciding on courses of action to be followed in working to-
ward achieving these goals, pr10r1t1es, and objeetives.,
Plannlng7Programm1ng~Budget1ng-Evaluatlon System . ®
A structured procedure for ‘determining pollcy in the allocation of
> resources for dccomplishment- of priority programs; it emphasizes long-
range plannlng, analytic evaluative tools, and economic ratipmality in
the settipg of goals and objectives in the determinatipn of yrograms.

-

Posting ) : ) o ) )
The act of. ttansferring to an account in a 1edger the detailed or sumr
v marized data contained in the cash receipts book, check register,,
- journal voucher, or similar: books or documents qf original entry.

'-’ ’ « Ve L v

/PremiumlgBondb . ¢ ) .o .
.See Bond Premium. o o oo . ' «
. NN . S . s 8 .
. . n B
. 3 N <«
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Premium on Bonds Sold ‘ . ry C v P '
That portion of the 'sales price of bonds in excess of their par value.
The premium represents an ad30stment of the jnterest rate. :

PR , C,

Prepaid Expenses . . ; )
Expenses entered in the accounts for benefits not yet received ,~Pre-
paid expenses differ from deferred charges in that ‘they are spgégd“

X\over a shorter period of time than deferred charges and are regularly
recurying costs of operation Examples of ‘prepaid expenses are ptre-
paid rent, prepaid *interest,.and unexpired insurance- premiums. An

example of a deferred charge is unamortized discounts on honds sold

&
- L4

Primary Level - : . - *
A distinct organization within an elementary school for pupils in the
primary grades or years, usually grade 1 through grade 3 or the
equivalent. . .

i
4

S ’ . . -

Principal of a School .
The administrative head of a school (not sqhool System) to whom has
been delegated the major responsibility for the coordination and: su- .

pervision of the activities of the schqol. .o
Printipal of Bonds . . v - "
The face value of bonds. See also Face Value. \ )
\d. ¢

v Pr1nt1ng,and Binding : .

‘ Amounts. paid for job printing and bindlng, usually following the
specifiJations of- the local education agency. This includes the de-
sign and printing of forms and posters as well @8 printing and bind-
ing local”education agency publications. Preprinted standard foims

. purchased are not charged here, but are recorded under Supplies and
+ Materials, s . .. o -

[ [ W

A ’ \‘ "-
- Printing, Publication, and Duplicating Services )
Pertains to printing and pubXishing administrative publications such
as annual reports, school directory, and manuals. It also includés
providing centralized services for duplicating schogl materials and

inStruments. such as school bulletins .newsletters, and notices.

¢
4

Productivity | : ’ .
A measurement of the degree to which an organization has produced
(educational) goods or services of a-°specifiable-quantity and/or -
quality efficiéntly and effectively. . B

-
¢ .

Professional
A term denoting the level of personnel who have had extensive train-

ing in a particular 1line of work (usually a. minimum of a bachelor' s -

. .degree) and who perform activities regarded as professional by the
laws and regulations established by the State or ather professional
. requirements recognized by ‘the States

g -

¢

L




-t

]

* L] ' ‘ .
1 . ' '
(R'Program ’ ; L ) ) oy
<o 4 serics of interdependent,.closely related "services and/or actiyities
§ progréssing toward or contributing to a common objective or set of
¢ .. allied objectives. ’ T ' .
.\\‘% N L. . - -
N, . - , .
Program Budpet . . . . -
0 ot e . ° ’ .
od The program budget- in a PPBS.i5 a statement of policy that relates

Y

.
.

\
<

./

ERIC

Aruitoxt provided by Eic:

-

" . have been dogumentea, the estimated costs of these programs must be

. Progfnmming . . .

4 . [ . " N 4
.Rgg}gﬁﬂopayiggt1bchqudASg;y1Ce§ ' SN - o
Services ol individuals having extensive training in a.particular. line
ef work; persons with a-high degree of skills agquirqﬁ through special
preparatidn. This includes sugh services as those provided by archi- _
tects,_audithfs;ndantists and doctors, consultants, lgwyers, tax col-

A N

lecfors, data processing service bureaus, and others.-
- -\ ——

v S ~

; . costs, to goals,-objectives, and_programs based upon a program struc-
ture classification. When the goals-and objectives of 'a school dis-
i trict have been defined and the programs to.meet these objectives -.°

Ny

! reported ,in the Program Budget. , .. s
. S

lirogram Change Proposal -

3% A proposal for additionms, deletions or modifications to an approved
i budget change at times other than® the preparation_of the annual
_‘. ., budget. . . i * :

T I : . : '

" Program Costs: ¢ J / ' -

Costs which are incurred and allocated by programs rather than By
organizations. Program costs should be thoge -direct:costs that are ~
esséntial to maintain the program., See also Diregt Costs. )

Program Element ' ’ '

Bach part of the operating prégram identified by a discrete program
classificatjon. The.purpose for identifying a program element “is to
ofaciljtate the pgocess of quantifying the several characteristics:

(properTyes ) he element. . . ) .

-

a \
r
] »

A

<

(T

Program Structu . i o .o . -
The hierarchial arrangement of programs, and programs and elements
which represent the interrelationship of aq%ivities to goals anq ob- -
jectives. The’ program structure contains categori€s, of activities '
with common output,s and wbjectives. It facilitates analytic, compar*~-

\ isons of the costs and effectiveness 'of alternative programs; pro-
grams may cut across existing departments and agencies.

. '
. .

The development of, programs to ﬁeet‘specified objectives, the-analy-
,. sis of alternatjve usages to accomplish’ the objective, and the iden-
, tification of q;ganizational units to carry out the.program. »
. . ¢ "\«
- L
All forms of -insurance. covering the loss of, 6( damage to, ﬂropé;ty
. of the local educat&oﬁ agency from fire, theft, storm, or any other }
cause. 7 .~ N o

. " o . 3-75
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Pr_prietary AccOunts ¢

- / - ’ - -

'Proposed AccOmplishmgnt . ‘ S .

Those accounts wh1ch show actual financial conditlons and operations ot : ‘ ‘
such’'as actual assets, 11ab111t1es[ reserves, surplus, revenyes, and
expenditures, ,as d1st1ngu1shed from budgetary accounts. See also

,Budgetary Accopnts. N ‘ ‘ . |

- %

1

x

/ ties of a psychologist in the serv1ce of the school system. L.

A statement of a desired/outcome within a specified period of time.™” .
N v .

v

Rgnadng o \ ‘ B

The allocation of parts of a single expenditute to two or more d1f— _
ferent accounts in proportion to the benefits which the expenditure -
provides for the purpose or program area for which the accounts were N
establisghed.

f

- . \ ‘,. . . N * / N . ¥y 1
sychologist L ‘ . ‘ - . Q/‘/ )

An assignment to a staff member to perform'the professional jactivi= ~~— = -~

- PR

Public Informatlon . & -

-

Public Relations ' I - .

Pertains to d1ssem1nat1ng information for public consumption through .
news media about the condition and progress of education in the school

’

. system. It consists of such activities as making mews releases,

speaking to civic groups or other assembliea, and appearing on loca
radio and televislon programs ‘to discuss school system programs.

—m

Public ﬁibrary . . o | ‘

A library operated by publicly elected or appointed.officials and
open to the public. When the library is supported wholly or partially
by a pub11c school, the expense ig charged to Community Services. ¢

.o

See Community Relationms. ) : — .

AN

Public $chool = ' : C

in which the program and’ activities are under the -control of these .
officials apd which is supported primarily by publlc funds.. 0N

\ - — e

Public Utility ‘Services

"“pupil-Accounting - - T v > ~

Expénditures for services usually provided by public utllities such .
as Water, Sewerage, Electricity, Gas, and Garbage. Thisg includes -

those same services whether the utility company be public or pr¥ivate.

Costs for telephone and telegraph are not charged here, but are re=

corded under Communication.‘ . >0 T

I
|
A school” operated by publicly eledted on’appointed school offic1als -

. . — .

1 . - °

) .

Pertains to colleccing and orginizing pupil data for the school sys—~~
tem, maintaining continuing census, and preparing statistical reports. .

s - L a
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\ Pupil Activity Fund - V. , .
4 ‘\ . Used to record financial transactions relate&\to schopl-sponsored pu-
Co» o pil activities and inggrscholastic agtivitiesx These activities are_

supported’in whole or in part by income from ﬂ pils, gate receipts,
< and other fund-raising activities,® Support ma \be provided by local:
~ \ taxation. ' ~ .

Pl

‘ . . * ' - ¥
© Pupil, Homebound * : \ T~
"A pupil who is unable to -attend classes and for whom instruction is
provided at home by“a teacher. o A ! . "

Pupil, Nonresidént, of School System

. A pupil who resides.outside the school system. o -
Pupil,\Nonre§ident; of Attendance Area . . toe
A pupil who resides outside 'the geographic area normally served by the
X . . school he attends. o S ! -
Pupil, Nontuition N : ' )
. A pupil, usually a resident of the schbol system, for whom no tuition
s paid. v . . * '

] . ' w . e 2
Pupil Organization Membership (Studgnt Body)
s A school organization’ for pupilg which they may join.. Membership usu- -
“ally grahts the-pupil certain privileges such as’ the right to be ad-
mitted to dances or athletic contests.without charge or at a reduced
. - !  rate. . ’ o v ?

F

- .

Pupil, Partial-Tuition N . £, L ) .
A pupil for whom tuitdon is paid, but less than the usual amount.

. v

- “ypupil, Part-Time ' C. . .
r - N

o o A ﬂhpiL,ﬁho'is carrying 1ess'uhép a full course load as determined by
) the State or the local school.systqm., ) . *

3
~

> :,". -.-‘ LIS . B B .. '
] " pupil Servicess ¥ y R Lo . L
’ . Wierﬁsith of those activities other than ‘teaching which assist pupils . x
! _in their leaxping experiences. This Service Area is applicable to © s
"o both indivigual 5chools and school systéms.’ N
‘5.4“ g PuPiIL’Resideht, of School District - . -
o 7" A pupil who resides within the school district. e
: pupil, Resident, of an Institution ) , Co .
", A pupil who, while school is in session, resides in an imstitution
. . -(such as a residential .school or a-residential child-caring institu- .+ ~
) tion) rather than in’a private home. * ; . ~ .

, Pupil, Resident, of Attendance Area ' )
A pupil who resides within the .géographic area normally Served by the
school he attends. . ¥

'

4
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Pupil, Transfer . .
A pupil who severs his connectiofs with a class, grade, or sehool in
.. order to transfer. td another class, grade, or tchoola This includes
pupdls who transfeéf or are promoted from an elementary school to a-
‘ secondary school or from'a junior hlgh school to a senior high school.

Pupil Transportation Services A ’ h
. + Consists .of those activitiei involved with_the conveyance of pupils
, to and from school activities, as provided by State law. Includes  °

trips between home and school or trips to school activities. This
9erv1ce Area is applicable -to beth school and school systems.
g . . ~ . -
Pupil, Transported " ' w
. «s used. in this Handbook, a pup11 is transported to and from school

’ _at public expense. a

Pupil, Tuition .,
Aspupil for whom tuition is paid. )
Pupil, Unclassified Elementary / . v o

An eiementary school: pupll who 1s ot classified according to grade.

o

Purchase Order ,
. A document which authorizes the delivery of specified merchandlse or .
. the rendering of certain services and the making of a charge for thEm.

Purchased Services = ) : B
See Contracted Services. - , R
. - " ' 2 « ‘
Purchasing . ' @. ) . ,
, Acquiring- pplies,. equipment, materials, and services used in school
or scthIlsystem operation. . P . os X

o .
-~

‘PurchasingiClerk S o
" A staff member~assigned to perform activ1ties in connection with ac-
quiring property supplies, and materials ‘for the school system.

~

- -

Real Property ., ~ . . ‘ R o
Land improvements to gite, and buildings. . : -
) . ) . -
Rebates ‘ ) .o .
SeeReﬁmd. . ‘ T
S - , . .
&gceiptsl‘Nonrevenue :

3

Amounts received which either incur n obligation that.must be met at
some futute date -or change the: form of an asset from property to cash
~and 'therefore decrease the amount “and value of “school property. Money

' ™ received from loans, sale of bonds, sale of property purchased from

.capital funds, .and proceeds from insurance adjustments constitute most
k! of the nonrevenpe receipts.

254 g ] . o
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~ a .
v : . . \
o s \ t * .. -
. Receipts ‘Revenue '
Additions to .assets which do not ingur an obllgation that must be met at
- L . some future date and do not represent exchanges of property for money.
. ' .+ Record Management, Pupils C ) . .
' Maintaining records and files-on pupils’. It includes file updating and
. xecord retention. ) e e
¢ ’ .
L 4 -
Records
3o, Written statements of information which are made by a person, unit or

- . organization for the us¢ of thatiperson, unit, or organizatdon.
- : Recruitment and Placement X t R
. Employing and assigning personnel for the school system.

+

Redemption of Princ1pa1 . , . I
EXpenditures from current funds to retire sertal bonds, long-term loans
of more than five years, and short-term loans of less than five years.

o Refund ' - 1\

. Amount pdid back or credlt allowed because of an over-collection of on

account of the return of an obJect sold to pay back or allow ¢redit for -
. an amount becguse-of an over-collection Or because of the return of an

. object sold; %&

provide for the payment of a loan through cash or credit
3 secured by a new 1oan. Y
L i . ) ., : ‘ ~ ) ‘ * (/‘g‘,:&‘\
Refunding Bonds*E “ : o oA ;®~ :
Bonds igsued to pay off'bonds already‘outstanding. R T

Refund of ‘Prior Year's Expenditures
. Money received in refund of an expenditure made to a prior f1sca1 year's
budget. A refund of an expend1ture"ﬁmde in' the same fiscal year's
. budget may be recorded-1p the appropriate expenditure account as a re-

duction’of the éxpenditure.

Y

-

. .
ey .

Register S
A record for the consecutive entry of a certain class, of events, docu-
me ts, or transactions, .with a proper notation of all of the required

. pa ticulars. Tﬁe form of register for*accounting purposes varies from
. a one column to a multi-columnat sheet of special design whereon the
.. .eatries are distributed, summarized, and aggregated usually .for conven- .

ient posting to the accounts. .

- Regylar School Transpprtation ' .
/?P " Transportation of .pupils attending regular school Separate accounts
L. may be maintgined for transportation fees received from patrons, and

for, trqnsportatlon fees received from other schgol systems.'

- r

.

14

R Regular SchooI Tuition
- Tuition for resident ‘and nonres1dent pupils attending the regular
schools tn the system. Separate accoynts may be nmaintained for tui- ~

3 ' t}on received from patrons, and for tu1tion réceived from other school

’ systems. ) v ‘ -
s . " ' ‘ - < ‘ - 3-75
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“ lease—purchase arrangements, and similar rental agreements. 8!
Repairs ' :
The restoraﬁiog%of a given piece of equipment, of a given building,
' or of grounds. See alsdeaintenance of Plant.
' S_‘ R \ / »
Repairs and Mdintenance Service . ‘ :

v - Y * Y]
K > 1 * \ ‘4 -
- ' ) “ K
Regular salaries = § . ! : - ’ -
Full-time, part-time, and prorated portions of the gross salary costs .
for work,performed by ‘'employees of the school system who are cogbid—

ered_to’'be in positions of a permanent nature. . M
\ - - ¥ LS
Reimbursement - : - a ’ ) .
Cash or othqr assets recelved as a repaxment of. the cost of work or .
s services performed, or of ather expenditures made for or on behalf of
another governmental un1t,.or department, or for gn individual, firm,

. or corporation. - o . ) ' N //

-

. [N

Remodeling v 4 .

Any major permanent structural improvement to a bpilding. It in-""". |
cludes changes’ of partitions, roof structure, or: walls, Repairs are ,
not included here But are included under maintenanee. -

-

! Rentals Received . i ‘ ' JE‘ " T
Money received from the rental of school roperty, real or personal. .
&g property

.

- ° -

REntals Expended
Expenditures for the lease or rental of land buildings, and equip—
ment for the temporary 8r~ long-range use of. the local education
agency, This includes bus, and other vehicle rental when operated by
local education agency personnel lease of data processing equipment,

'prgyided directly hy local educa-
“tion agency personnel. This includgs contractg and agreements covers .
ing the upkeep of grounds, nd gquipment. Costs for new
construction, renovating and‘‘remodeling 4re not charged here, but are

- fecorded under Capital Outlay.- . ) S :

Repairs and maintenance e service n

.

Replacement of Eq;ipment {
A complete unit of equipment purchased to take the place of another )
complete unit of equipment which Is to. be sold, scrapped, or written
off the records, and serving the same purpose as the replaced unit

"in the same way. : . L
* ) B . . l‘.‘.d - ) R _r. |
Reports - ) ! - :’ . )
Written statements of 1nformation which’ are made by a person, unit, or :
organiﬁgtion for the use of.some other person, unit, or organizatjon. -

. . ]

-

» Requisition ’ - BN 4
A'written demand or_request, usually from one department to the pur- . “] |
chasing officer or ﬁg.another department for specified articles or -
services. ~

v ) i - o : (




Research, ’ - 2N ) -
‘ sttematic'stud and investigatiopn in some field of knowledge, under-
taken to establxsh faots or principles. ) P
4
e Research, Planning, Devclopment, and Evaluation . 7 .

Consist of the activities ipvolved wlth conducting and managing reg¢ |
- = search, plannlng, development .,.and evaluation functions for the schoel

A *  system. : R . » :
' h ) ti . . . ‘) «
* Resgexve for Encumbrannes : . - . .
The segregation a port10n of a fund balance to provide ‘for unl¥qui-
" dated encumbrdiices. ’ .

L3 . . . ’ .
. . PN -~ \
.

Resetrve for 1nventbry . e
The segregatioh of a portionh of a -fund balance.to indicate those assets

‘equal to the amount of inventories of sup911e£ and inventoriés on hand.

L3

R a /1; . -
i ,/ReserVC ‘For "A" (Special Purposes) ° - - ’
. “ .. A portion of a fund balance to indicate that assets equal to the amount
- . of the reserve are segregated; for the named spetial purpose. )
K - ' I . _ 3 N
, Resident Student ’ ‘ .
. . A student’ whosetlegal residence is w1th1n the geographic area served by
a spec1f1ed school, AEA, or 1nst1tut10n o ' v
",.. Restricted Grants In-Afd ' < - f

Revenues rece1veﬁ as grants by the school ‘system which must be used for
—- a categorical or specific™purpose. If such money 1s not completely"

: . ised, by the school sygteri, it uwsually must "be returned_to the govern--
. . ment unit. Separate accounts may pe maintained for general gource -
* . " grant-in-aid which is not related to speciffic revenue sources of the
. . governmental unit, and for'those assighed to specific source of reve- .
’ . nues as appropriate. - o ’ - ' : :
’ ! - " v
) g. . Retirement Fund System ’

A plan whereby a fund of money, built ‘up through éontébutiorﬁs from
participants and other sources, 1s used to make regular payments to
those who retire from service in’ the educational system by reason of
age, disability, or- length of service. See also Pension *Systems. L

' : .,

|

. \

< . |
|

|

4
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. ‘Revénues o . : . .

. ' For these revenues which are recorded on the accrual bagis (q ), ’
.this term designates add1t10ns to assets which: «(a) doinot 1n£rease

any liability; (b) do not represent the recovery of an expendlture'

(c) do not represent the cancellation of certain liabilities without .a
corresponding increase in other liab111t1es or a decrease in assets;
. and (d) do dot represent contribqtlons of fund capital in Enterprise -

. . and Intragovernmental Service Funds. The same definition-applies to- ' ..
‘ .those cases where revenues arg recorded on tfe modified- accrual or )

. cash basis, except, that add1t10ns would be partially or entirely to
cash. ¢ .
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Revenues Collected in Advance )
+ A liability Bccount which: represents revenues collected before they
become due. . T, . ‘

Revenue Receipts
See Receipts, Revenue.

-~

. RevolvingﬁFund :
' » See Fund, Revolving

F RN

Salary . . . )
The total amount regglarly paid or stipulated to be paid té an “indi-
vidual "béfore deductions, for personal services rendered while en
the “payroll of the school system. Payments for sabbatical leavg are
also considered as salaty. ‘ : :

Sale of Fixed Assets .
.‘Proceeds from'the sale of school property. Separate accounts .may be
1mein@eined for sale of real property and for sale of eiggpment.

»

. .

Salés and Use Tax .o ) o .
Taxes imposed upen the sale 3nd consupption of goods and services.
"It can be imposed upon the sale and consumption either as a general
tax on the retail pprice of all goods and/or services seld within the
school system jurisdiction with few or limitéd exemptions, or as a
.tax upon the sale or consumption of selected goods and services:
Separate accounts may'be maintalned for general sales tax and for se-
lective sales taxes.

IS
ry : e

Sales=of Eonds ' . Pt ’ '
Proceeds'from the gales of bonds, eXcept that if boﬁds are’sold at a.
premium, only those proceeds representing the par value of the bonds
would be included * The proceeds from the sale of bonds constitute a
revenue of the gapital Projects Fund but not of the school system as

) a whole, . ) ¢ . -

i » 0'\ . ‘ DY . ¢ . .

. School @ ' ’
A divisioﬁ of the schodi system consisting of a group of'pupils com- -
posed of one or more g#ade groups, organized as one unit.with one or
more teachhrs to. give instruction of a defined type, and housed in a

* schoql plant of one or more buildings. -Morg than one schogl may be
‘housed in one school plant, as id the case when the elementary and
secondary programs art housed in the same school plant.

School Adminisigiifion . - .
- Consists Of those activities which have overall administrative respon-
sibility for a single schools .




‘School Bus ' v . .
2CN00_  bus _ R
A wohicle used for the transportation ef gtudents meetin} the standards
_established by the State. o . '
S¢hool District ~ , .
This term is used synonymously with the term "administrative unit, local »

basic." See also Administrative Unit, fLocal ‘Basic; School; and School

System.: . N o // . . \
~School, Elementary : . / . , )
‘ A school classified as elementary by/Stdte and local practige amd cop~ -

posed of any span of grades not aboye grade eight. ‘In this h%ndbook
this term incMulles kindergartens and nursery»schoolg if they are under
. the control of the local board of education. /
. Y ‘ N] .
séhool, Jumior High - . T
A separately organized and administered secondary school intermediate °
between the elementary-and seqiqr‘high schpols,-dsually including grades

© 7,78, and 9 (in a 6-3-3 plan) or grades 7 and 8 (ih a 6-2-4 plan).

-

+

i School, Junior-Senior High . ,
- A secondary school organized on a junior-senipr basis and administered
. under one head as one unit’. " This.includes secondary school orghnized on’
* a two-year junior and a four-Year senior high school plan, 4 three-year
junior, and a three-year senior high school plan, and any other plan based
on a junior-senior organization. - - . Lo ;
T v \ .
$chool,~Middle/Junior High . ) '
A Separately organized ‘and adhinistered school usually beginping with
grade 6 or 7 or its equivglent and incﬁﬁding at least two grades-or

. years. Most middle schools presume, in ultimate plan if not in present °

- reality, a four—year high school fog,;he grades or years which follow,
* as in a 4-4-4 -plan or a 5-3-4 plan. C s i X
3 -~
- School, Nursery ‘ @ v - !

,

A beginning group or class that is-organized, to provide educational ex-
. " periences for children for the year immediately preceding -the kinder-
garten and -‘conducted during the regular school year. These groups are
' . sometimes calléd "preschool groups," 'child care centers," or "coopera-
S " tive nursery schools." T
. School Plant . Y : , .
The site, buildings, and fixed equipment constituting the physiéal fa-
cilities used by a single school or by two or more scheols sharing the
' . use of common facilities. ’

~
.

‘. School, Nonpublic : . ~
; “A school established by an agency other than the State or .its subdivi-
' sions which is primarily supported by -other than public funds, and the,
operation of whose program rests with other than publicly elected or '’
. éppointed-ofﬁ}gials.“ . .

School, Public
See Public School. . -» - 7 > ) 3-75
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School, Regular 4-Year High

A b4-year high school immediately following elementary échool ¥n an ‘8-4°
plan or, in some instances, 7-4 plan. This does not. inc¢lude vocational
<or trade high schools.i See also School Vocational . -

School, Secondary : . | .
In ‘this handbook a secondary school comprises any span of grades begin-
ning with the next grade following the é&ementary Schodl and ending

" with or below grade 12, including junior. high schools, the different
' types of high schools, and vocational or' tﬁade high schools.

School, Senior Hig; .

A school offering the final years of high school work necessary for
grddvation; invatiably preceded by a junior high school in the séme
system. . .

N

School Site. ' .

The land and all improvements to the site, other ‘than structures, such
as grading, drainage, drives, parking areas, walks, plantings, play
courts, and playfields. A “ -

t

School, Summer - . ! . >
The name usually applied tb the school sessiom earried on during the -
period between the end of the regular- schpol term and the beginning of
the next regular school term.

/

-

ay

School'System
See Administrative Unit,

"Local Basic.

. ‘ . o .
School Term . . - .

A pregcribed span of time when schooél is open and the pupils’are under
. the guldante and -direction of teachers. "‘See -also Term. i
Schoel, ‘Twelve Months
A year-round 8chool program established in a school district whereby
all or part of the students are in attendance.

-w ) ' )

Securities
Bonds, notes, mortgages, oOr other forms of negatiable or non-negotiable
. instruments. <j P

had . . . L]

Serial Bonds
Issues redeemable by installments.

S
Shared Revenue ’ .
+ Revenue which is levied by one goyernmental unit but shared, usually in
proportion to the amount collected with another unit of government or,

class of govéernments.

e

Short-Term Loan ‘ . ) -
A loan payable in the same fiscal year in which the money was borrowed.

» \ “ .
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! Sinking Fund
~ See Fund, Sinking.

Sociﬁl Work g‘ ' -

Pertains to the prevention.or solution of the personal, social, and ,
emotional problems of pupils which involve family, school, and com- °
munity relationships and which have a bearing upon the quality of the
. schovl work of pupils. It includes diagnosing the problems of pupils
" arising out of «the toome, school, or community; casework services for
v the 3hild, parent, or both; interpreting problems of pupils 'for other

. ' staff members; and promoting modification of the circumstances sur-

rounding the individual pupil.

° - Social Worker ) : . i . )
b, A,staff member assigned to perform the professional activities of as-
" sisting in the prevention of or salution to the personal, social, and
emotional problems of individuals whichiinvolve such relationships as %

those of the family, school, and community. s

1 Source of Funds
oL This dimension identifies the expenditure with the source of revenue,.
¢ . i:e., Local, Intermediate, State Federal, and Other to differentiate
categorical aid expenditures froé noncategorical expenditures.
- ~ -3

¢

Special Assessments , Tty .
. . See Assessments, Special. . ¥

. ¥ .

Special Cost Centers . . ,
A dimension for accumulating additional *details on costs of a segment
of an existing cost care center or for accumilating costs of a tempo-

. - rary program, or project for evaluative?burposes; See also Cost Center;

Special Education ‘ . ‘e
“Consists of direct instructional activities designed primarily to deal
with the following pupil exceptiomalities: (1) Physically handicapped;
. {2) Emotionallyrand/or socialgy handicapped; (3) Culturally handicapped
_ including: compensatory education; (4) Ment3lly Retarded;’ (5) Mentally
. gifted and talented; and, (6) With*learning disabilities. The Special

Education Services Area ing&udes Preprimary, Elementary, Secondary, or
Adult/Continuing Eddcatioth.™, ) C- o '

) - L = @ . ‘ ‘ ' -J . . - .
" Special Revenue Fund W '
. See Fund, Special Revenue. ? S
Staff, Acdounting ~ L o ;

. Sy | i
Pertains to, services rendered in _connection with the systematic record-

:‘c ’ - ing, filing, and storing of info%ﬁation relgted to staff members ems,
. ployed by the school system.. .
. . S

S
’

LI

Staff Services. ’ _—

The activities concerned with recruitidg, accounting, placing, trans-
o ferring, and training staff*employed by a.school syatem.

NI h TSI
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S . \ '
Standard ' . .

‘Snafe Aid'for Educatidﬁ

‘Stimmer $chool Tuition .

o
-y o~

-

A criterion establishing a. level of achievement.

Any grant made by a Staté government for the §upport'of education. See

also Grant, Public. .
L4 N ~—

Statistical Services ." - ' ’ L
~ Services concerned with collecting, organizing, summarizing, ahalyzing,
and disseminating educational data pertinent to various educational
interests, including pupils, staff,-gnstruétion, facilities, and

finance. . .

.
- . . ~
Stores " . ! N °

.Suppliés, materials and equipment in store rooms subject'to requisition.
- ~ ¢ N
Stores Handler R " . -
An assignment to .a staff member to perform the activitigs of receiving,
storing, and dispensing school supplies, materials, and equipment.

Student-Body Activities . . . T
Direct and personal services for public school pupils, such as inter-
scholastic athletics, entértainments, publicationms, clubs, band, and °
érchestra, that are, managed or operated by the student body under the
guidance and directggg,ofladults, and are not part of the'regqlar in-
structional program.” See Cocurricular Activities.

Subject Matter Area y . ..

A Subject Matter Area is a grouping of related subjects or units of
subject matter under a heading such as language arts (English); - ‘
foreign ladguages,‘art, music, natural sciencés, industrial arts,
home economics, agriculture, business, physical education, and trades
and industrial occupations. . } s ’

.
'

Subsidiary Accouhts S . . 3 T . 0
Related accounts which support in detail the summaries recorded in a '

controlling accoungy B ;

. - v
P B . . :

Summet School . )
See School, Summer.. - SR ‘,‘_ . L ;

Money' received as tuition for pupils .attending summer school classes.

Separate accdunts miy be maintained for tuition received for residents, .
and for tuition received for nonresidents’

: o ‘ . '
Supervisor of Imstruction | v

~ An individual assigned to guidé the instructional processés in a gen-
, eral way. . \ . ‘
» i ’ .

3-75 s ' .
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gUEElz 1 o ‘ . . )
Consumable material used in the operation, of "a lo<al education agency,.
1ncluding freight and cartage. See list.qQf supplies and ‘criteria for.
) determinnng whether or not an item is supply or equipment in Appendix
A, . ,.

’
“

Bupport Services ", . .
A program that exists. 1n a school system to support. the entire System
or one or more of. the systems components. Examples are planning,

evaluation, data processingy fiscal services, etc. .o

N vt . . .",: . ) ) . .

Surety Bond ) :
A written promise to pay damages or to indemnify against losses caused.,
by the part.or parties named in the document, through nonperformance or
ljtough defalcation; for example, a surety bond given by a cortractor

or by an official handling cash or securities. \/*\

System l :
A system is the ‘product or result of the application of a system
. approach——the operating vehicle which "works the plan,' implements the,
management plan and produces the product. The system iz the sum total’
of the parts (functioms) working 1ndependently and together to achieve
the spec1f1ed objectives. _ . /

System Analysis . /
A process involving the search for alternatjves dnd an evaluation of
alternatives which are relevant to defined Jectives, based/on judg-
ment, and wherever possible, on quantitative methods. <
Ny .

~

’

)
f -’ [y
2 . . !

System Appgoach ’
A formal lagical process or method for plann1ng, des1gning, producing
and implementing, and evaluating a system; a problem-solving process
through which feasible management and curriculum plans are developed.

-

*Systemwide
Activities which extend or apply to all of the schools in the school
system or -to all of the schools 1n the school system where the act1v1—
ties apply.

¢

, . ' ’
“ . » . ‘
- \,.
.
.
.

-Tangible Property
' (1), The worth of tangible assets such as plant and equipment, and of
current assets: goihg-concern value of assets other than intang1ble.
(2) That-part of the value of a business enterprise which can be im-
- puted to its tangible a;ge;s. : ‘

N

Task )
The smdllest unit of :
objective. : »
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o ) Tax Assessment and Collection - .
Activities connected with assigning and recording equitable values to
\ ‘ real and -personal property, assigning a dollars yield per thousand \
ol dollars. ' .

: ol . ) - e
Tax Liens Réceivable ' T
. * Legal claims against property which have, been exerc1sed because of )

nonpayment of- delinqu nt, taxes, interest, and penalties.g The account
includes-delinquent\t s, interest and-penalties receivable up to ~
the date the lien becomes effective plus the cost of holding the sale.
. . . N : . N - / . .
Taxes . S
N Compulsory charges levied by a governmental unit for the purpose of
' f inancing services performed for the common benefit. h

.

Taxes Lev1ed for Other Governmental Ugits
- Taxes, levied by a governmental unit as agent for another governmental
- unit, and which are to be' collected .held in trust and disbursed to
the propér.unit. Theéy consiist.of both cyrrent and delinquent taxes
. and may also include tax lieds. No.,allowance for estimated uncollec~
* ’ ¢ tible taxes is setuup against these taxes because the.school system is’
usually liable only for .the amount actually collected. . It is.recom-
mended that separate accounts be maintained for each receivable.
- Taxes-Receivable ’ o
' . The uncollected portion of taxes which a school Bystem or .governmental
unit has levied and which has become due, including any interest or
. /penalties which mdy be accrued. . Separate accounts may be maintained
. ‘ { on the basis of tax roll year and/or current and delinquent taxes. ‘~‘~\

Teacher - . < , .
An assignment.to a staff7§m ber to instruct pupils ‘The assignment may
be in course ‘or noneourse instructional situations. o

. ~-
. -

Teaching Aide . -

* ' A person who performs activities of a nature whieh are not classified
-as professional educatjon, but which assist -a staff member to perform
professional educatlonal teaching. assignments. ' cg-

Teaching Assistant
A person who petforms activities auxiliary to classroom instructlon
~ under the'direction of a teacher. The person‘hay be 'a student-teacher,
U parent, or pupil.

"Technical Education’ ) &
Technical Fducatiorf is concerned with that body of knowledge organized
in a planned sequence of classroom and/or laboratory experiences to.
prepare pupils for a cluster of job opportunities in a specialized
field of technology. * ’

Temporary Salaries g ,
‘ Full-time, part-time and prorated portionsjpf the gross, salary costs '
. for work by employees of the school system who are hired on a tempo-

rary or substitute basis®
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Term
*

- T A prescrlbed spah of time when’ school i4. open -and the pupils are under
the guidance and‘directlon of teachers. A term may be described as a

semester, quarter, etc. . . o N . R o .
v P S ' A .' L )
Testlng Fechnlclan ‘. : -

An assignment to a staff member cons1st1ng princlpally of ‘the activities
of administerlng educational and psychological tests. - “

1‘ - [\
. 1

heragist ‘ Y g

: An‘assignment to a staff-member to perform activities involv1ng occupa~
tional or physical methods of treatment arid rehabllitation other than
the use of drugs or surgery. ’ .

LN -

. . 'S s

Total Days Attendance
The sum of the days present (actually attended) of all pupils when .
school wds actuiily in session during the year. Only days on which the

b

pupils were undar the guldance and direction of teachers in the stedaching
process should considered as days in session. See also Daywin
Session and Day of Attendahce. . '

.
4

- <

Total Ddys Membershlp ' . N .3

actually -in’ sessionﬁﬂuring the year, Only days §n which the pupils were
under. the guldance and direction of teachers in ‘the tleaching process
should be considered as days in séssion.* See also, Day in Session and
Day of Attendance. . v

. (O .

The sum of\the days present and absent of all pu§:1s when school was

Trade: Discount 1
“ An allowance usually varying in percentage with volume of transactlons,
-made to ‘those engaged in certain businesses and allowable irrespective
of the“trme when the account is pa1d The term should not be confused

-

":/;/ with “cash discount." . } L N

° - -
! . S

Transfer from Other Funds
Money received unconditionally from another fund without expectatloigof\
repayment. Such monjes are revenues of the receiwing fund, but not of

- the school system as a whole. Separate accounts may be maintained for -

» specific funds. : o,

i M . t . "
s .

Transfers Between Funds : ’ o

See Interfund Transfers. i - ’ .
Transportation Fees : S ' 4
Money recelved for transportatlon of pupils.
i—, Trayel Expenses a ) .=
¥
Costs for transportation, meals, hotel, and other expenses associated
with traveling on business for the local education agenc Payments
‘ for Per Diem 'in lieu of reimbursements for subsistence (room,and board)

s -

also are charged here.

P ' R ‘. 3275
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Trial Balance ’
A list of the balances of the accounts in a ledger kept by double entry, -
.with the debit and credit balances shown in separate columns.. If the

. _ totals of the debit and credit columns are equal or their net balance
' agrees with a controlling account, fhe ledger: from which the figures-
are taken is said‘to be "in balance. .. .
Trust and Agency Funds - ot . ;\ B ; o

Used to account for money and property held in trust by a school system—
for individuals, government*entities or nonpublic organiizations. A
Trust Fund is usually in existence over a longer period of time than .an .
Agency Fung. - Primarily, Agency Funds function as -a clear1ﬂ§ mechanism
for cash resources -collected by the school system, held for a sshort

l Unencumbered Balance of, Appropriation=

. , . )
period, and then disbursed.to authorized recipients. )
N ) - *
] Tuition Expended P * K
e Expenditures to relmburse other educational agencies for services ren-
dered to students residing in the legal bolindaries described for "the.
paying. local e cation agencies, both within and outside the State of
the paying locdl education agency. ‘ . -
- - i N 3 ., L] . -
“Tuition Received ,- . ) ~
. Money received|from pupils, their parerts; welfare agencies orfother
- school systems for education provided. in the schools of the system'.

-
.

', : v , . a
[ g Y -
. ‘a -
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Unamortized Discourts on Investments

+  The excess of YBe face value of securities o%er the amount paid for

them which hasinot yet been written off.

¢

é

N .

_ Unamortized Premiums on Bonds Sold

An account which represents that portion of the excess of bond proceeds
__a_ over par value and which remains to be amortized over the remaining 1ija

of such bonds. . ’ .
.‘; 3 . e e
Unamortized Premiums “on Ifivestments -—— » . -

The excess of the amount paid for securities over the face value which

has not yet been 3mortized. Use of this account is normally restricted-
to long-term investsents. ’ .

e

Unappropriated Fund Balance .- N . —
That portion of the’Fund Balance which is not segregated for gpe cific.~
purposes.

1

That portion of an appropriation not yet expemded or encumbered; the
balance remaining after deductipg from the appropriatign the accumu-
lated expenditures and outstanding, encumbrances.

.




Unexpgnded Balance of Appropriation - .
That portion of an appropriation which has not been expénded the bal-
ance rémaining dfter deducting from the appropriation the accumulated
expenditures.

-
-

<
. i 4
. [ .
Unit Cost \

. Expenditures for a functlon, activity, or service divided by the total
. number of units for-which the function, activity, or service was °
provided. .- e S ’

v
’

. . ‘
Unliquidated Encumbrances. , o~

Encumbrances outstanding.f See alsb Encumbrances. 8

.

. IR s .

Unrestricted Grants—In—Aid ‘ ) d -

4

Revenues 'received as grants by the school system which can be used for
any 1egal purpose ‘desired by the school system without festriction. .

~

D.v-.
Vehicle Operator ‘ s e \f ) S
A person 250 drives a vehjcle such as a busg, truck, or automobile used
?) in theé-sefvice of the school system.

*

-~ Vehicle, .Privately Oumed -
A venicle not owned by% public‘body.

1
2 -

.
”

Vehicle Servicing and Maintenance
Pertaing to maintaining vehicles in as nearly new condftion and original
efficiency as possible. Tt .includes sepairing vehicles, replacing
vehdcle parts, cleaning, painting, greasing, fueling, preventive main-
tenance, and inspection of vehicles for safety.

’

Visiting Teacher (Home School Counselor) ' *
_ A person who visits pupils and parents in the home assisting the* school
and the home in solv1ng the personal adJustment problems of pupils.
~
Vocational and/or Technical School : %
. A school which is separately organized under the direction and manage-
ment of an administrator (such as a principal) for the primary‘purpose
of, offering education and training in ‘one or more semiskilled, skilled,

or technical occupations. ,‘ »

~

. Voucher
A document which authorizes the payment of money and usually 1n¢}cates

{the accounts to ‘be chargéd. N B

-

Voucher System ST
A system which calls for the preparation of vouchers for _transaltions
involving payments and for the recording of such vouchers -in a special
book of original entry known ‘as a voucher register in the order in
which payment is approved. . woors

—_
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Vouthers Payable N
Liabilities for goods and serV1ces received as evidenced by vouchers

‘ph h have been pre-~audited and approved for paymeut but which have
been§paid._ . e

) ’

Vool .
Warehouse Inventoky Adjustment
Amounts reflected as a result of .an audit or count of items held in a
store or warehduse 1nventory. ! .
‘ ' . )
WarehOuszng ‘and Distribution \
Pertains to the operation of the activities of .receiving, storing, and
distributing supplies, ?guipment materials, and mail

-
A

Warrant . g
A written order~drawn by the school board or its authorized officer di-
recting the appropriate governmental treasurer to pay a specified amount
to a designated payee.
v ——lp
Warrant Interest - . v
" Interest paid on warrants.
&‘ .
Warrants Payable
~“The total amount of unpaid warrants.

- 0

v Welfare Activities

Pertains to providing for personal needs of indigent persons, when sich
aid is restricted to indigent persons, and for providing services in,
coanection with disaster relief. T
. \ * - . -
Withholding
An amoont deducted from_a salary or wage payment specified by law or
regulation. -

’ . “lc'

Work Order ,

A written order authorizing and directing the perfbrmance of ‘a’certain

task, issyied to the person who is to direct. the work. Among the in-

, . formation shown on the order are the nature and location of the job,
specifications of the work to be performed, and‘a job number which is
‘referred to in reporting the amount of labor, materials, and equipment
uged. . N .

~

-

Working Capital Fund
-See Intragovernmental Service Fund.

@
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