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FOREWORD

The Program Budget Manual outlines an ,improved school budget and accounting

system develOped by the U.S. Office of Education. Instead of the usual lino

items, the new system lists accounts by program. This change will help the

citizen and:school administrator-see how mach progipms cost and where'the'

education dollar is being spent.

Oregon is among the first states to use this'systcm and anticipates more:ef-:

fici.ent schools and better understanding of the school budget. Your comments

or questions will help us refine the systqm.and revise the Manual. 'Call or

write the Department's School Business and Auxiliary Services. Section

(378-3582), or use the postage paid quest4onnaire which follows.-
*

/`
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Verhe A. Duncan
Sdperintendent of
Public Instruction
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PROGRAM BUDGE I MANUAL QUE!--dioNNAIRE

WUK VIEWS AR!' IMPORTANT! After you read'and examine this publication,
forward your ((laments to the publAcatiolis staff of die Oregon Departmcul'of
Education. It you woul1C prefer, call us at 378-076. Or use this re.sponse form.

RLEASE RESPOND so that your views can be considered as we plater- ..future publica-

tions, Simply Out out the form, fold and mail it back to us. We want to hear
from you

Did you read this publication?, DM you finethe content to be stated

J clearly and accurately?
Completely
More than half

*'Less than half
Just skimmed

Always yes
In general, yes
In general, no
Always no

Does this publication fulfill its Other.

purpose as stated in the preface r

or introduction? Were the,con,Lents presented in a conven-
:lent format?

Completely
Partly Very easy to use
Not at all Fairly easy

Fairly difficult

Did you Lind this publication Very difficult
useful in your work? Other

Often What is your iMpression of the overall'

Sometimes, ' appearance of the publication graphic
Seldom. i art, style, type, etc.)?
Never 411*- ,

Excellent

What type of work do you do?

Classroom teacher
Cpnsultant to classroom ;

teachers
School administra.or
Other

Would you recommend this publication
to a colleague?

Yes, without reservations
Yes, with reservations
No

Other

Good
.Fair

Popi-

When this publication is'revised, what changes would y like.to see made?

-Additional comments. (Attach a sheet if you wish.) /

4.
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The school budget document is probably the most important single ptqlication

which any school system presents to the local citizens. It is the/lnstru-

ment which expresses the s'ystem's 'plan for operating its schools. It is also

the expression in dollars and coots of the community's educational policy.,

45

B.0 D C E 'T -N G PROCESS'

.

The superintendent, as executive officer of tpedistriict school board, should

' furnish the leadership for the board in taking the budget thKoligh its several.

s'fages of development. GroWing_Out of the long-term plan and the budget file,

the preliminary budget document is compiled and presented to the budget com-

mittee. After final adoption by the levying, board, the document becomes the

official budgetas required by the Local Budget Law.

,Careful attention to the content,-organization,-and format of- the annual

school budget document will help guarantee that the community wisely decides

the financial level at which the public schools will be supported': These

ate the sugges,ted features of the budget document:
.

cover the d4e the budget document'will be

e Committee, fiscal period covered, name and

district, county, and state andithat thisis

Co've'r

Personnel

Budget

/4,. Message

Indicate on'th
presented to
number of th

a "proposed"

On the firs
dates that
budget co
budget de
office he

budget.

page list the school bodrd members with the

theiterms expire, appointed membeys of the -

ittee with the dates their terms expire, and the

elopment staff. (supervisors, directors,,, business

d, clerk, etc.).:
...;

The second page could contain the members of, Local budgets

committee, steering committees; advisory committees, and

the school' principals.
..

It issuggested that the budget message pe written into. the'

budget dOtument as a.letter of transmittal from the execu--'

tive officer of the district to the budget committee.

Accdrding to ORS 29,4.391, the budget message shall:

°Explain ehe budget document;,

- Contain an qutpme of the,proposed financial policies

for the ensuing year;

3. Describe in connection with the financial policy s of

the school district 'the Important features 9f thd

budget document;
4. ..Set forth the reason the salient changes in appropriL

.

ation and revenue items from the uevious years;

5. Explain the major changes infinaneial policy.

cS

-

4
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a.

Budget Put a calendar in -the budget 'document 'to outline OW
Calendar of budget development and the procedures for taking care of

legal steps of the Local Budget.Law.

Table of After your document is ready for publication, prfipare a well-.

'Coneents organized, detailed table of contents for ready reference
with page numbers and place it near the front of the document.

The The budget proper should contain:kethe Financial Summary (Form
Budget 3101); Department of Revenue's Summaries (Forms LB-1, LB-2,

and LB-3); Expenditures by. Function and Object for each Fund;
and. Revenue by Fund and Source as illustrated in Ihispubli-
Cation.. To help the budget committee with its work, expla-
nations of changes in expenditures should be included; these.
could `follow each summary of the General Fund areas such as:

Instruction, Supporting Services; and Community Services.

. 3-75'
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SUGGESTED AGENDA

FOR THE FIRST MEETING OF THE SCHOOL'BOARD
IN EACH SCHOOL YEAR

(Name of school District) 4

(Date - Time - Place)

1. Minutes of last meeting

2. District school board organization and annual procedural buLmess
a. Introduction and welcome of newly,elected directors. [New directors.

are presumed to have been sworn in within 30 days following their
election in accordance with ORS 332.005 (3).
-Oath of Office:

"I; being duly sworn, will supportthe Constitutions
band the laws of the United States and the State of Oregon, and will
discharge the duties of the school distriCt to the best of my ability,
so help m, GOd."1

b. Electioli of board chairman, vice ckfirman

c. Detv'tmine amounts- of the? fidelity bond of per'Sons who shall be bonded

d. Designate the following:
i) Chief administrative officer who thereby becoTes school district

clerk °,

10' Custodian ofefunds
iii) Budget officer
iv) Official auditors for the school 'year

) Regular monthly meeting day or days, time and place
*o

vi) -Asdepository for school funds
e. Appoint new budget committee members to fill vacancies and set their

erms'of office
f. Review and bring up to date boardPolicies that concern responsibility

6 for the budget
g. Disduss a suggested budget calendar,'

3. Old busines§.
a.; Determine that resolutions have been enacted adopting the budget, Se-

dating the tax levy and directing its certification to the assessor,
and making the appropriations

b. Bid openings

4 Reports

5. New business
a. Appoint members of standing committees
b. Personnelchanges

6. Review ofdistrict school board policies for new members

7. Other

8. Next meeting

9.: Adjournment''

,

a

la/

3-75
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A SUGGESTED BUDGET CALENDAR
FOR SCHOOL DISTRICTS

1974775

o

JULY AUGUST
-

gEPTEMBER- OCTOBER NOVEMBER DE 'EMBER
- ,

MTWTF MTWTF MTWTF MTWTF MTWTF M 1 WI 1-,
4 o

1 2 3 4 5 1 2 2 0 4 5 6 1 2 3 4 1

44
O2 4 5 6

8. 10 11 12 5 6 7 8 9 9 011 12 13' 7 a) 9 10 11 5 %6 7 , 8 9 10 11 12 13

1 5 16 1 7 1 8 1 9 1 2 (D14 15 16 16 1 7 18 1 9 20 14 1 5 16 17 18 1 1 12 13 14 15 1 6 17 18 1920

22 23.24 25 26 19 20 21 22 23 23 24 25 26.2, 21, 22 23 24 25 18 19 20 21 22 23 24 25 26 27.,
29 30 31 26 27 28 29 30 30 28 29 3-(11 31 25 26 27 28 29 30 31

JANUARY FEBRUARY MARCH ' APRIL MAY JUNE

M T WT F 1VIT WT F MT.WT F MT-WT F MT WT F MT WT F
1 2 3 1 2 3 4 1 2 2 3 4 5 6

6 7 8 9 1 0 3 4 5 6 7 3 4 5O 6 ,7 9 '10 11 7 8 9 9 011 1Z 13
13 15.16 17 10012 13 14 10 11 12 014 11116 16 6 18 12 O3 VII 15 16 16 17 18 19 20

20 21 22 23 24 '17 18 19 20 21 17 18 19 et) 21 21 22 23 24 25 19 20 21 22 23 23 24;25..26 27

27 28 29 30 31 24 25 26 27 28 424 25 26 27 28 28 29 3CT ;

glr'vist. 4

'26 27 28 29 30. 30,

The dates are selected for districts which use weekly newspapers.

Underlining indicates changes in the previous year's budget calendiar procedures.

ASSUMPTIONS: ,Monthly Board Meeting -- Second Tuesday;
/

WeeklyTewspaper Published -- Thursday; ,

First day of school is Tuesday following Labor Day;
Levy Election is held on first Tuesday in May.

Dates: Procedure:

July 9, 1974 BOARD MEETING. Organize the board; appoint new budget com-
mittee members and designate, the budget.officer.
(Alternate budget procedures that govern school districts1'
in Multnomah' County are listed on a page following this
calendar.)

Auguit 13, 1974 BOARD MEETING. Invite all budget committee members to at=
. tend board meetings and keep them informed in advance of

board meetings at which budget related matters will be
discussed. -

August activities: .

1. Plan a proposed budget calendar to negdtiate with
exclusive representatives; it Ahourd include an of -.
fective date, a reopening date, and an expiration
date. Assign confidential employees. Identify su-
pervisors that will be on the management team;

3-75'
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August 13, 1974 devise job descriptions, spelling but supervisory

(Continued) authority).

2*. Plan first fall colleetive bargaining meetings.

'3. Develop procedures to conduct elections, if needed,
of-the representatives for certificated and Classi-.
fled personnel. If a petition 'to challenge the

present' representation or to create a bargaining
unit ha been received, should be filed-with the

Public,Employe Relations Board (PERB)% 100

T- ower Building, Salem, OR 9./310 '038-180/).
!At

Septembe: 3, 1974 Fiist day of school.

September 10,

4

1914 BOARD'MEETING. Make any changes deethed advisabl,. in tlw

district's educational plan and project

October .8, 1974 BOARD MEETING.,,,Disseminate educational plan for the en-

suing school year to serve as a guideline for staff and
community involvement in budget preparation.

? December 2, 1974 A suggested target date for theemploye exclusive repre-
sentatives (certificated and voncertificated) and board
to reach agreements on'budget related issues. If impasse

isscalled for by either party, notify PERB of the 'status
of negotiations to select a, mediator. If agreement

through, mediation is not reached within 15 days,-both
parties may agree to.submit'the issues to fact finding.

ge

December 10,,1974 BOARD MEETING,. Review and discuss proposed budget esti-
,

mates and personnel assignment changes recommended by the

staff. Giant authorization fp r the,printing of the pro-

posed budget document._

Deember 20, 1974 A suggested target date for completion of mediation if

. needed. If an agreement has not been reached, lotify 111
PERK that fact-finding is to be initiatjd. The board and

the exclusive representative may select the(r own tact,

finder.

.January 14, 1975 BOARD, MEETING. Discuss budget-building progress..

January 30, 1975 .4 'Publish '"Notice of 1lUdget Committee Meetingurin a news-

paper of geneial circulation in the district. Noticeto
be published not more than f4 days nor_less than 8 days;

prior to date of the meeting.
. 0

.
.

3-75
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(`-NOTICE OF BUDGET COMMITTEE MEETING

NOTICE IS HEREBY GIVEN, pursuant to ORS 294.401, that a meeting of the Budget.

'Committee of School District 7:o. - of

.County, State of Oregon, will be held at (place of meeting) on the day

of , 19 . at o'clock for the purpose of receiving the budget

message and budget document of said district for the fiscal, ear 19 - 19

This isea public meeting where deliberations of the Budget ommittee will take

place, and any person may-appear and discuss Rroposed progra s with the Budgett

Committee at that time. A copy of the budgetocument will' e available at

(appropriate address) .
at the time of the meeting.

Name of the Budget Officer

February 4, 1975

Februas.y.p, 1975

.March 3, 1975

March', 1975

March 13, 1975

3-75

,
Suggested deadline for fact - finding, if required (30 days

for factfindet after hearings).

Initial meeting of the budget committee. Elect chairman

and secretary, Budget Committees may opt to elect a

vice chairman. Presentation of the budget message by the

'executive officer and the budget document by the budget
officer. Consider recommendations from citizens. An-

nounce the time of the next meeting, if any. The budget

coMmitlee shall' schedule meetings as required; it may de-
mand and receive any information it requests and compel
the'attendance of any employee at its meetings. All

meetingstshall be open to the public. The budget docu-

ment is filed in the dtStrict office as a publicrecord, ,

.and a copy of the document or part thereof is made avail-
able to airy person requesting it.

BOARWMEETING. Personnel files should be reviewed'by the
superintendent and the board in preparation for personnel
recommendations'in March. Certificated personnel not yet

elected to. tenure are to be notified by March 15 that they
are elected or nonreelected.

Deadlind for Basic School,Support Fund estimate from the
Superintendent of,Public Instruction.

st

Target date for approver of budget by budget committee.

NOTE: School districtsthi Wheeler, Grant, Harney, and
Wallowa counties are governed by additional budget pro-
cedures outlined on a page following this calendar.

First publication of the "Notice of School Budget Hearing"
and, the. summarized budget .(not more than 25 days nor less.

than 15 days prior to heariat). Spe pages 142-144 of ariN
manual for sample of .publication p?..ckec.

15
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March 13, L975
(Continued)

March 15, 1975

4t
March 20, 105

March 31, 1975-

April 1 -
May 1, 1975

April 1, 1975

'April 1, 1975

The Local Budget Law provides that municipal corporations

may publish the conventional budget summary as in previous

years, or a program/activity budget, summary accompanied by

narrative descriptive statements (ORS 294.416; 294.418).

NOTE: Alternate methods of publicizing budgets of certain
school districts are outlined immediately following this

cale.ndar.

Deadline for notification of contract renewal or nonrenewal
of probationary, certificated persOnnel (ORS 342.513), ,

Second publication of the "Notice of School Budget Hearing"
(not more than 14 days nor less than 8 days prior to hear-

( ing). The summarized budget is not required to accompany'
th4s published notice; however, the notice must state the
'nLffle and date of the newspaper which contained the

' lished budget summary. See page:10I Of this manual for

sample of notice.

Public hearing on the budget as approved by the bud

committee. It may be necessary that a brief board meet-

ing follow bile public hearing to determine whether the
amount to be voted upon, the first Tuesday dri May shall be
changd from that in the approved budget as a result of
testimony presented at the budget heaving,. The amount of

the talc levy in the published budget may not be increased
without a republication and another hearing.

The budget hearing shall be held prior to the date on
which the county clerk must be'given the 35-day advance ,

notification of the election. See April 1 below.

Petit ns will be accepted lor an election for exclusive
repres ntation of employees. When petition is received,

contact the PERB. -

Deadline for nontenured teachers to notify the board of
their acceptance or rejection of the position offered'

them.

Prior to April 1, 1975, not less than 35 days before the
date of election, the district shall:

1. Notify county clerk of the principal, county of the
election to be held. See ORS 259.010 (6), (8);
310.360; 310.330.

2. -Designate the newspaper for publication not less

than 30 ddys before the election ,(ORS 259.100).

Deadline f'Or school bogie candidates to file a certifica-
tion-df nomination, (35 Says before date of election;
ORS 29.070).

1J

375
7



April- 17, 1975

April 24, 1975

May 6, 1975

May 13, 1975

June 10, 1975

July-15, 1 75

First publication of election notice on"levy outside six

percent limitation (not more than 25 day; nor less than
.

15 days prior to election). Post the notice of 'electio

n at Aeast three conspicuous public'places and at eac

polling ,place ,in the district' (at leatt 10 days prior to

election date). , .

tr

Second publication of the election notice (not more than

14 days nor less than 8 dayi prior to election)..

4,
,.

Fi 'rst Tuesday in May, scnoo4l district election for new

board member(s),and for approval of the proposed tax levy

outside the six percent limitation. Poils'may be open

from 2 p.m. to 8 p.m. or from 8 alm. to 8 p.m. &ther

possible election dates: See ORS 259.260 as amended by

Chapter 45, Oregon Laws 1974.

BOARD MEETING. Obtain the canvassed election results
.trom the county clerk and record same. t

BOARD MEETING. Adbpt the budget,,make.the appropria-
tions., and declare the tax levy (resolutions s 13%

entered into the board minutes for each of these tions).

At the time the budget is.adopted, expenditures ineach
fundi the budget may be increased up to ten percent

= above that in the pUblished budget provided that the, tax
levy of the published budget is not increased. To exceed

either of these restrictions would require republication
of the budget and another public hearing. See page 15

for sample resolutions.

The tax levy shall be certified to the county assessor.

NOTE: Ille.foregoing calendar provides for: 1) the preparation of the budget;

2) the review and approval of'the budgeil 3) the budget hearing; and 4) the

levy election. This appears to be the logical and expedient sequence for

these events to occur.

However, Oregon law does not mandate that the levy election follOw the budget

preparation process. The levy elecilon may predede the preparation of the

budget, or it may occur at any poinj.during the budget developmentlrocess.

3-75-
-
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GUIDELINES FOR ELECTIONS 4

//
The general electi on laws of Oregon apply to election of school districts,
IEbs and community colleges. Districts are responsible for election expenses,

The regular and'special elections of school districts shall be held on the
days listed 5elow (except for recall elections). ORS 259.260.

'1. 'Fourth Tuesdayiri January January 28, 1975'
2. Third Tuesday in March March 18,-1975

first Tuesday-in May (Regular) May 6,.'1975

4. Third Tuesday in June June 17, 1975

5. ;Seclond Tuesday,in,July July 8, 1975

"6. ,First Tuesday in August August 5, 1975
ird Tuesday in September September 16., 1975

8. First Tuesday after the first November'4, 1975

/Monday in November

I
.

The county clerk shall be notifiedofa forthcoming school district election
not less/ than 35 days before the. date of the.election "(ORS 259.080; 310.360;

31b.330),

NoMination of Candidates (ORS 259.070);

Notice'of Election (ORS'259.0941,259.100).
.

;
DISTRIBUTION OF SCHOOL DISTRICT BUDGET

The udget and related documents are to be distributed as outlined below.
\The 0 S reference is the statutory authority for the distribution.

two copies each of the following documents to the county assessor
0

ORS 294.455.
'

310.060):
ff

.

.

.
.

Budget document as finally-adopted .

NOtice4of Property Tax Levy, (origindl and cdpy)
. Newspaper clipping of published notices per ORS 294.421 (1) and (2), or

Maili to voters per ORS 294.421 (4), if applicable, or 4

Posted he.tice per ORS 294.421 (5)i if applicable

, f

The county assessor will mail one copy of the above'materials to the
,

'pep rtment of Revenue.
,

1

'One copy each of Budget Document as finally adopted, and Notice 'of
Property, Tax Levy to.each of the follmak .

Coun y clerk (ORS 310.060)
Count treasurer (if bonded indebtedness exists) (ORS 328.265)
IED s perintendent (ORS 310.060) "

Super ntendent of Public Instruction (ORS 326.310)

/

"
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PROVISIONS FOR ALTER$ATE PbBLICATIONOF_THE BUDGET

If no newspaper is published within a municipal corporation, a district has

two alternatives: 1) publish the.budget summaries and notice of public hear-

ing in a newspaper of general circulation; 2) send, by regular mail, copies
of the budget summaries and a notice of the hearing. to the legal voters of
the district at least'20 days prior to the hearing. Only one copy of the
summaries.and notice need to be mailed to'a household in which there are two

or more legal voters. If distribution is made by mail, a noticp must be pub-

lished once in a newspaper of general.circulation in the district giving the
following information (ORS 294.421):

. The date, i-rae, and.place of the hearing by the governing body on the

budget.

2. The place and time-where a .copy.of the budget mAy be inspected or ob-

tained by.the.public.

_ -

3. The total Budget and taxes proposed "to be levied.

4. The change in the amount of'the proposed tax levy and preceding year's

proposed tax levy.

The publ 'ication shall be notiless than 8 nor more than 14 days prior to the

idget hearing: /

If no newspaper is published in a municipal corporation and if the total ea.
timated 6cpenditures.do not exceed $50,000, a municipal corporation may:
1) post, do three conspicuous places, copies of the budget summaries and
notice of the public'hearingror Z) publish them in a newspaper of_general
circula,tion in the district; or 3) mail the budget summary as described in

the preceding paragraphs. The posting must be done at least 20,days prior

to the'daee of the hearing on the budget. Ifithe summaries and notice are

posted instead of published, a notice must he. published in a newspaper of
general circulation a.s. in the first example above (ORS 294.421).

A

3-75 1-
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SPECIAL PROCEDURES FOR DISTRICTS IN
SPECIFIED COUNTIES'

:NJ

NOTE: Districts in Multnomah County which anticipate asking voter approval
of a special levy'shall so, notify the Tax Supervising and Conserver-
tion Commission at least 55 days prior to the date of the election

(ORS 294.655).
t

1. Procedures for Multnomah County school districts. not exceeding 100,000

population which elect to hold their own public hearing:

#

a. Following its review and revision, if any, of the budget document,
the.budget committee 'submits the document, before it is approved,

to the Tax Supervising and COnservation Commission at least 20

days before the budget summary is to be published.

b. Upon receiving the'budget document back from the Commission, the
4

budget comntittee acts upon the Commission's recommendations and

approves the baget document.

c. Theschool board sets the date for a public hearing and'publishes
'a notice of the hearlins together, yith a summary of the budget

doc went, as re'quired,,of%ther school distt'icts.

A ewspaper published within the boundaries of the district is, to

The used if there is such. If not, one of general circulation in
the district will be designated by the board.

e."

e. It the tax base is insufficient, the school board sets a hate for

an election to exceed the six percent limitation and publishes

twice in the newspaper a,notice of the election, the lirst publica-

tion not less than 15 days nor'more than 25 days,and the second
publication not less than 8 days nor more than 14 d4rspridr to

the election date.

f. The school board adopts the budget, makes the appropriations, and

declares the levy. Within limits stated in the law, the school

board may amend the budget prior to adopting it.

2. Procedures for the Multnomah County school districtt not exceeding
100,Q.00 population which'elect to have their budget-hearing condqsted

by-the Tax Supervising and Conservation Commission:

,

a. Following its review and revision, if any, of,the budget document,.

the budget committee' approves the budget.

b. The school board submits the approved budget to the Commission
which sets the date for and conducts a public hearing on the
budget with the school board or its representative& present at

the hearing.
a

c, The school district publishes its budget summary and notice of
school budget hearing as is required ofother districts.,

3-75
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d. Upoh receiving the,budgetdocument back from the Commission, the
school board takes action that is outlined in .le above, if

applicable, and lf.

3. Procedures for Multnomah County school districts that have a populotipe

over 100,000 but not exceeding 250,000 are the same as listed in

Section 2 above.

4. Procedures for the Multnomah County school- districts that have a popula-

tion over 250,000:

a. The school board approves the budget and submits it to the Tax 4PC

Supervising and Conseryation Commission at least 20 -days prior to

a public hearing-date set by the Commission.

b: The Commission sets the date for and conducts a public hearing on

the school district's budget. The school boardoor its representa-

tives are to be present at the hearing.

c. The school district publishes at least 8 and not more than 14 days

prior to the hearing a "Notice-of School Budget Hearing," the
total budget requirements and 'taxes proposed to be levied, and the
change in the amount of the proposed tax levy and"the last preced-

. ing proposed tax levy.
of

d. Upon receiving the budget document bask from the Commission., the
school- board takes,action outlined in le, above, if applicable,

and lf.

5.' Proced411s for school - districts of Wheeler;trant, Rarney and Wallowee.

counties:
40,

a. The schoOr board forwards the budget to the Intermediate Education
District (IED) ,board not later than March 15. -

b. The IED board examines the school. district budgets and by April 10

notifies district's of contemplated changes, if any, in the budget.

c. The IED board, upon request, meets with the local board fo. the

purpose of discusVig contemplated changes.
. . ,,

d. The IED board notifies districts by April 20 of final local budget

approved by the TED board.
.4 .

. .

e. ",. The lojal board dptertines the district special levy, if any, to

be tade to supplement the budget approved by the IED board.-

f...1 If a district specie% levy is necessary, the prodedure in other
counties is carried out to set a date for an election to exceed .

the %0Klpercent limitation. At this point the steps outlined on
. ,

' pages 6 and 7 will be followed, except the dates will be different.

3-75.
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BUDGET PLANNING CHAR-T ,

Date- Date Date Date Date Date Date Date Date Date Date Date
1st Pub.

8-14 days
ir

Appoint Publish Budget Budget
Budget Notice of Comm. Comm.
Officer Budget Public T Approves

Meeting Meetings Budget

1525 days.

Publish
Budget
Summary

Ailditional Budget Meetings Required

Publish
Notice of
Budget
Hearing

814 day;

Notify county clerk
at least 35 days prior,
to election.

?Of

Public
Hearing
on
Budget

4 1,

School
Board

*'.&"Deter-
mines -re
Esti Levy /

. Datetr
2nd Pith.

Date
(Post)

; 1st Publication (0-25 days)
2nd Publication 19.-14 days)

I

A

Post and
Publish Canviss
for Election Election
Election Results

/0
a

Board Levy
Adopts
Budget
Makes

Certified
to
AsseAor

/
/t1.1..side 6,

--../
e-

'Illustrated above is a suggested diagram th4t may be helpful for the budget officer to chart significant ates on which certain actions must 'occur in
connection with the development of the budget as set forth in the Local Budget Law.

The chart is a variation of one developed at the Multnomah Intermediate Education District.

4
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RESOLUTIONS ADOPTING BUDGET,. LEVYING TAXES, AND

MAKING APPROPRIATIONS

1.° BE IT RESOLVED that the Board of :Directors hereby adopts the budget

. , approved the budget committee of the (1) on'

(2) now on file in the office of (3) t

NOTE: In, the event the budget to be adopted differs from the

one approved by the budget committee, a suggested wording for
the resolution may .be:I,'4$E IT RESOLVED that, the Board of

Directors hereby adopts the budget for 19 -19 / in the

office of . (3)

2. BE IT RESOLVED that the Board of Directors levies the taxes-provided 0,,

for in the budget adopted in paragraph 1 of,4this resolution in the aggregate

amount of $ (6) - and that these taxes are hereby levied upon

all taxable property within ' (1)
,

as of 1 a.m.,

January 1, (4) ., ..:

3. BE IT RESOLVED that the amounts for the fiscal year beginning July 1,

(4) , and for the.purposes shown below are hereby appropriated as .

GENERAL FIND
0

InstrUticin $2,284,596

Supporting Services 1,746,889 . .

Community Services 4,480

Interagency/Fund Transactions '39,301

Operating Contingencies- 56,300

TotalGeneral Fund Appropriations $4,131,566

DEBT SERVICE FUND
1/4..

Debt Service $ 131,094

FOOD SERVICE FUND

Supporting Services $. 200,501

(1) Name .of school diStrict.

(2) Date on which budget was aOroved by'the budget committee. v.

(3) Title of the officer who will have custody of the budget document.

(4) The calendar year in thich the tax levy iscertified'to the county
assessor.

(5) Aggregate sum. of budget requirements of all funds.
(6) The total sum oftaxes to be levied for the ensuing year taken from

the Financial Summary f the Budget. .

ii NOTE: Your attention is invited'to the memprandum on the following page in

which the Department
,

of Revenue authorizes appropriations as'illus-
.

trated above. , ' , ,

3-75
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II

This memo is intended to make clear some of the poiRts we diseased at

our meeting Wednesday, December ,18, 1974, regarding how school districts

should make appropriations when they have a program budget.

I certainly applaud pour effort in giving the school districts of the

state some diiection on this matter. I have disctssed this issue with

both Ira Jones of the Attorney General's office and Bill Miles of the

Division of' Audits. ,We wanted to make it clear that wAhin.the.context

llik

of this memo, we are talking only about school d' lets, and not other

municipalities who may be considering program bud

.
.

We. feel that the broadest leveA of appropriations sho e at the Level

Itiv'
I Function within a fund. Tht is, within the General for-example,

the appropriations would be: Instruction, Supporting Se s.,Community

Services; and Inter-AgencyFund Transaction. Then 'the Special Revenue

Fund would have the same appropriations, if.aRplicable, and the Debt

Service Fund would be 4ppropriated.,to Debt Service. #

Irk, Bkfl, Don, and I all feel that the integrity of-,funds should be
maintained by making separa4e.appropritions for each fund. Ft seems

like it. would be easier to'account for and audit feder4lly and state
funded programs if the appropriationsof all funds were maintained,

individually.

It would ,be okay with us if a district wanted-to appropriate at Level

II, III, or IV, but we do not recommend it.

Following are some suggested appropriations for-a program budgel:'

3-75
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GENERAL FUND

c

Instruction
Supporting Seryices.
Community Services
Iler-Agency Fund Transaction

BOND RETIREMENT FUND

9
Debt Services

SERIAL CONSTRUCTION FUND

Supporting Services

1

ir



Guy Waldroop
Page .2

December 31, 1974

t

SPECIAL REVENUE FUND

1,-

Instrtiction

Supporting Services
Community Services
Inter-Agency Fund Transaction

WORKING CAPITAL FUND

Supporting Services

103

This obviOusly brings up the question of hpw budget information should

',be presented on tile publication Forms LB-2 and LB-3. Since the Level I

Function Ir6priations would do away with the titles of Pei'sonal Services,
Materials a d Services, Capital Outlay, and All Other Requirements, the

Level I Function titles of Instruction, Supporting Services, Community

Services, Inter-Agency Fund Transaction, and Debt Services should be
substituted on the 13-2 aid LB-3 forms for the present titles. However,

the she format should be used.
A

Another question that might arise would be which appropriation title

should include operating tontingency accounts. Rather than including

contingency accounts in any of the five titles listed above, a separate
appropriation with the title of Operating Contingency would be proper.
This appropriation would then be'listed withiki an fund that contains, an

operating contingency account.

I hope this will make,clear the Local Budget Unit's opinion on the

points we discussed the. other day. If you have questions on this material,

please do.not hesitate to give us a.call.

DDB:rd .

cc: Ira Jones /

Bill Miles. j
Girbert Gutjahr

0
"4 .

4 4

f
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A SUGGESTED BUDGET CRITERIA CHECKLIST

Check if

The School Budgetary Proc ss Used

I. Does the district have board policies to govern the
responsibility of the budget?

2. Does the budget show evidence of long-term planning?
a: Is there a projected enrollment schedule?
b. Is there a-construction plan?

' Is there a schedule for maintenance and remodeling?
. 3. Does the district develop an annual budget calendar to

guide the year's work?
4. Does the distrIllt develop a budget document that is

easily handled?
a. Is there a statement of the district's

educational philosophy in the document?
b. Is a list of the district's educational aims.

and objectives included in the document?
c. Is there a statement of justification for

expenditures included after each proposal.,?

5. Does the district budget avoid year-end surpluses
or deficits in school funds?

6. Does the district budget list all, estimated
receipts and all estimated expenditures?
a. Is there an adequate accounting system?
b. Are fixed,assets properly accounted for annually?

. 7. Does the platining for the budget.develop a well-

rounded pragfam?
a. Is there an 'established per pupil allotment for

the different areas?
b. Is the a well-planned review of all budget-

requests?

c. Is there a planned control of all appropriations?
8. Does the district plan t4 -budget with the coordination

'of all personnel?

School Budget Form
A

1. Doe§ the budget document have the- "following four
fundamental-considerations?
a. Is there an education Alan?
b. Is there a priority plan? *

c. Is there an expenditure prat
d, Is there an income plan?

2. Does the budget document have an adequate outline'
a. Is there.a cover.?

h. Is there a table of contents?-
)1-c.. Is there a budget message?

Does the district use a Standard and uniform accounting
-

system?

3-75
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4. Does the budget show the financial status of the .

district?
a. Is there a schedule of bonded indebtedness?

b. Is there a schedule for contracted salaries?

c. Is ere a schedule of contracted services?

5- e budget show an analysis of expenditures

with the supporting details?

a. Is there a list of expenditUres by buildings?

b. Is there a list of expenditures by department?

Is there a unit cost developed for expenditures?

A
Lay Advisory Committees

1. Does' the district have a planned program to,use

community groups in developing the budget?

2. Does the district make use of special committees to

assist in the educational planning?

3. Does the distfict have a definite method of appointing

members to the committees?

4. Does the district have a list of powers and duties for

the budget committee?
Do the levying board and

members .work together in

as expenditures, income,

6. Does the district have a

program for'the budget?

Preparing the Budget

appointed budget committee
planning the estimates such
and tax levy? ,

well-planned public relations

1. Does the district have a calendar scheduling all

necessary budget activities throughout the year?

2. Does the budget document have a detail of pupil

accounting?
a., Is-there a census report?

b. Is there an enrollment forecast?

c. Is there a class schedule?

3. Does the budget document have a summary of receipts?

4. Does the budget document have any comparisons to

study?
a. Is there any attendance comparison?

b. Is there a tax rate comparison? .

5. Does the budge1 have supporting material for the

estimated expenditures?
a. Is there an inventory of supplies?

b. Is there a list of needs for the next year?

c. Ii*there an organization plan for the school

with Unit costs?

d. Is there a schedule of Principal .and interest

payments for each bond issue?

O
3-75'
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Is

Advertising the Budget

1. Does the district distribute copies of the budget to

the. community?

2. Does the district publish the budget in the local

papers?

Adoption of the Budget

1. Do the district"board minutes show resolutions to

.
determine and declare the tax levy?

2. Do the responsible officials notify all departments

of the appropriations in the adopted budgets?

3. Does the distOpict distkibute the adopted -budget to

,all necessary' county and state officials?

Budget Limitations

.1._ Does the district follow the budget calendar,

abiding by all Legal requirements?

2. Does the budget classify all the special levies

and special funds?

Budget Controls in Operation

1. Dbes the district use an accepted work plan to

schedule the budget appropriations?

a. Is'there a notification to the staff members

on the allotment of funds?

b. Is there a schedule of payments developed, for

goods and services?

c. Is there a monthslibalance stateme of all

accounts given to the district boar

2. Does the district have provisions for emer ies?

a. Is there a provision fot borrowing?

b. Is there a provision for budget transfers?

3. Does the district have a year-end report of their

financial status?

The last step of budgetary procedure is that of appraisal,

which is an attempt to evaluate the effectivgness of the

budget plan. Have the budgetary procedures been evaluated

to make next year's plan more effectiye?

1

THIS IS A SUGGESTED BUDGET CHECKLIST. ADMINISTRATORS SHOULD AMEND OR
4

OTHERWISE ALTER THE CONTENTS TO MEET LOCAL ORGANIZATION AND CONDITIONS.

3.-75
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FUNDS, ACCOUNTS, AN.D FOR-Ft S

CLASSIFICATION OF REVENUES

Revenues are classified by type and source for the various funds of a Local

Education Agency (LEA). Revenues are defined as additions to assets which:

.

do. not increase any liability, do not represent the recovery of an ex7

penditure; 2) do not represent the cancellation of certain liabilities with-
out a corresponding increase in other liabilities or a decrease in assets;

and 3) do not represent contributions-of fund capital in food services and

pupil activity funds.

The diverse nature of school district operations and the necessity of deter-

mining legal complianc'q preclude a single set of accounts for recording and

summarizing all, the financial transactions of LEA. Instead, the required

accounts are organiked on the basis of funds, each of whici(is completely N.

independent of any other. Each fund must be so accounted for that the iden-

tity of its resources, obligations, revenues, expenditures,_ and fund equities

is continually maintained. These purposes are accomplished by providing a
*complete self-balancing set of accounts for each fund which shows its assets,

liabi Ities, reserves, fund balances or retained earnings, revenues, and ex-

pend tures. The types of funds are listed and defined in the chapter on

exp nditures.

illustrate the diverse nature of the financial transactions of a LEA, con-

s der the four sources of revenue and the objects of expenditure. Revenue

rom intermediate, state, and federal sources pose no great problems, as they

re used generally for the current year's operation. In other words, fiscal

year money is spent for the current fiscal year,

Revenue from local sources, on the other hand, is expended for two periods;

the current year only and the current year plus future.years (capital outlay).

Also local revenuecomesfiom several different local sources. It is gener-

ated from taxes, fees-from patrons (tuition and transportation), earnings on

investments, services to other LEAs, sales from school enterprises (food and

pupil activities), gifts, and interfUnd .transactions. These interfund trans-

actions result from 1) the sale of fixed assets; 2) the recovery of losses

on insured property; 3) the return Of prior year's expenditures; 4) the sale

of bonds; and 5) transfers of money from one fund to another.

-Each of these types of revenue increases the assets of a fund but does not'

necessarily increase the''assets of the LEA.. Revenue from other LEAs.is.rexe-

nue to the LEA but is not revenue to the state when the LEAreports'revenue
. to the state. Revenue for the enterprise funds (food services and pupil
activity) are revenues for the funds but are, not necessarily revenues for
the LEA.' The enterprise funds exist only. as businesses within the LEA; that

is, they are accounting entities for activities which are not for profit but

only to support the school activities.

3-75
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Revenue', resulting Irom the interfund transactions, even tnough the are reve-

nue,. Cor Iunds, are not revenues for the LEA. The sale of'fi.:'ed assets rarely

changes the forM of ,in asset from fixed to cash. Recoveries Irom insuran-e

adjm.tments are changes in the form of an asset from fixed to cash. The re-

turn of a prior year's expendtures is carried to the fund balance of the-ap-

propriate fund. Sales from bonds are transferred to the Capital Projects

fund as revenue, and the lia ility they incur is added to the Long Term Debt

group of accounts. A ra er of money from one fund to another'is considered

money collected by one fund as agent for another fund. It is revenuefor the

receiving fund only. (The interfund revenues aee starred in the list of
, 411P

'revenues.)

Tt is important to emphasize three points: 1) the listing of revenues in this

chapter does not dictate procedures for reporting LEA income to state,and fed-

eral education agencies; 2) identification of LEA income data needed for re-

porting purposes will require special instructions,;. and 3) income generated

from interfund transactions (listed above) is not income for a LEA and will *.

require separate identification to assure appropriate reporting. Moreover

the definition of revenue has not changed and current revenue categories can

be maintained.

Thus, just 4s it is essential to accpunt for LEA operations by funds, it, is

essential to report revenues by funds in a combined statement for all funds

rather than for,theLEA as an entity. Financial reports to school boards and

state agencies showing status of LEA revenues, expenditures, add balances are

of four types: 1) combined balance sheet statement showing LEA assets, lia-

bilitiesoarid fund balances for all funds; 2) combined income statement show-

ing revenues and expenditures for all funds; 3) changes in fund balances fo.

all funds; and 4) changes in financial positiOn for all funds. Full disclo-

,,ure of financial transactions is made from these reports.

The types of revenue from each source, 1) local, 2) intermediate, 3) state,

and 4) federal, are defined and listed below.

3-75
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(1) Revenue. from local sources is the amount of money produced within

the boundaries of the LEA and,avpailable to the LEA for 'its use.

Money collected in the same amount by another governmental unit as

an agent of the LEA (less collection costs), is recorded as revenue

from local sources. Shared revenue (revenue levied by another gov-

ernmental unit, but shared in proportion to the amount collected

within the LEA) is also recorded as revenue from local sources. -
Money transferred without having to be repaid, money received for

the recovery of an expenditure, And proceeds from the sale of bonds

are local revenue.

L

(2) Revenue from intermediate sources is revenue from funds collected
by an intermediate'administrative unit, or A political subdivision

between the LEA and the state, and distributed to LEAs in amounts
that differ in proportion to those which were collected within such

systems.

An illustration of revenue from intermediate sources is the case of

a county which levies and collects a sales tax in the county, and



'distributes the money thus collected to the various LEAs as .4 flat

grant or on an equalization-aid basis.

(3) Revenue from state sources is revenue from funds collectedby the
state and distributedAo LEAs iri amounts, different proportionately
from those which were collected within such LEAs.

(4) Revenue from federal sources is revenue from funds collected by
the Federal Government and distributed to LEAs in amounts that
differ in proportion from those which were collected within such

LEAs. It is unimportant whether the funds are distributed di-
rectly to the LEA by the Federal Government or through some inter-
vening agency such as'the state. When an LEA does not have a

",method for determining the pro rata share of federal, state and
other sources of revenue ih a commingled grant, it is recommended,
that the distributing agency, provide this information to the local

or intermediate agency.

, Within each source of revenue,,individual items of revenue are classified
into basic groupings of similar types of revenue such as taxes, or similar

purposes such as Student Activities. These group headings are not account

titles; they are, used only as a convenient means Of identifying specific

revenue ac&unts fior reporting purposes.

LiSting of Revenues

General types of revenue are -summarized below. Thellrevenues listed are de-
.

fined in the section following (pages 27 to 37).

1000

1100

1110

1111

1112

-1120

1130

ifitb

1180
1190

41200

,

, S '

-Page
Definition

No.

Revenue from Local SourCes .17 . 27

Ta s 27

A Valorem Taxes Levied by,,LEAs 27

Current Year
Prior Xgar °

Ad Valorem Taxes Levied by Another Government

Unit. ' ); 27

Sales and Use Tax 27

Income Tax 27

Other Taxes 28

Penalties and interest ,en Taxes 28

Revenue from Local Governmental Units Other
Than LEAs

1 c

s.

28
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14

Listing of Revenues (Continued)

1000

1300

Revenue. from Local Sources (Continued)

Tuition

Definition.

Page No.

28

1310 Regul9r Day School Tuition 28

1311 Tuition'from Pupils or Parents 28'

1312 Tuition from Other LEAs Within the State . . . 28 i

1311 Tuition from Other LEAs Outside the State . . 28

1320 Adult Continuing Education Tuition 28

1321 Tuitidn from Pupils or Parents 28

1322 Tuition from Other LEAs,Within the State .. . 29

1323 Tuition from Other LEAs Outside the. State '. . . 29

1330 SUymer School Tuition 29

1331 Tuition from Pupils or Parents 29

1332 Tuition from Other LEAs Within the State . 29

41333 ' Tuition from Other LEAs Outside the State . . . 29

-1400 Transportation Fees 29

1410 Regular Day School Transportation` 29

1411, Transportation Fees from Pupils or Parents 29

1412 Transportation Fees from Other LEAs Within
--29,

the State.

1413 Transportation-Fees from Other LEAs Outside

the State 29

1420 Summer School Transportation 29

1421 Transportation Fees from Pupils or Parents . . 29

1422 Transportation Fees from Other LEAs

Within the State , 30

1423 Transpo4ation'Fees from Oth'r LEAs

Outside the State , 30

1500 Earnings on Investments 30

1510 Interest on Investments 30

1520 Dividends on Investments 30.

1530 Gain or Loss on Sales of Investments ,
30

1600 Food Services 30

1610 Sales to Pupils 39

1611 Breakfast
" 30

1612 Lunch 30

1619 Other
Q 30

1620 Sales t Adults 31

1621 Break ast 31

1622 Lunch 31

1629 Other 31

3-75 '
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Listing of Revenues (Continued)

/Definition
Page No.

1000 ,Revenue from Local Sources (Continued)

4

1700 Pupil Activities . 31

1,710 - Admissions: 31

1720 Bookstore Sales . . .. 31

1730 Pupil Organization Membership 31

1790 Other Pupil Acti 'ty Income
-.

4

1900 Other Revenue om Local Source's 31

0
1910 Rentals 31

1920 Contributions and Donations from Private Sources 32

1930 *Sale and Loss of Fixed Assets 31

1931 Sale of Fixed Assets 32
..

1932 Compensation for Loss of FixedAssets 32

1940 Services and -Supplies Provided Other LEAs . . . 32

1941 Services Provided Other LEAs Within the State 32

42 Services Provided Other LEAs Outside the State 32

1950 *Refund of Prior Year's Expenditures 32 1r
1969 *Transfer From Other Funds 32

1970 *Sales of Bonds . 32

1980 'Premium on Bonds Sold 33'

1990 Miscellaneous - ......-33

2000 Revenue from Intermediate Sources 33

2100 Grant's-In-Aid 33

2110 Unrestricted Grants-In-Aid . ,..k 33'

2111 County School Fund Levy . .
14

33

'2112 Federal Forest Fees 33

2113 Intermediate Education District Current
Year Apportionment I 33

2114 Intermediate Education District Prior
Years Apportionment

i
p 33

2120 Restricted Grants-In-Aid . 34-

2200 Revenue in Lieu of Taxes

2300 Revenue for/on Behalf of the LEA

*Revenues which are not revenues to an LEA.

3-75,
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Listing of Revenues (Conti ed)

.
Z.

Definition
_ 4

Page No.

113000 Revenue from State Sources
/

34

3100= Grants-In-Aid .

-, ---....... I

It

3110 Unrestricted Grants-In-Aid 34

3111 Basic School Support Fund-General Support . . 34

3112 . Common School Fund 35
3119 Other -r 35

3120 Rest icted Grants-In-Aid 35

3121 Gifted ,bhildren Program 35

3122 Ha dicapped Children Program 35

3123 Educable Mentally Retarded Children Progra,m . 35

3124 Trainable Mentally Retarded Children Prggram , 35
\

3125 Driver Ed0eatiOn f' 35

3126 'Basic School Support Fund-

, 4 Schooj. Lunch Match 35

3127 Special Schools 35%,,.

3129 Other ' 35

3200 Revenue in Lieu of Taxes 4 35

\ 1

3300 Revenue for/on Behalf ,of.the'LEA

4000 Revenue from Federal SourCes
. (''''

4100 .Grants"-In-Aid . .

4110 'Unrestricted Grants-In-Aid Received Directly
. from Federal Gov,ernment

k

4120 Unrestricted 'Grants -In -Aid Received from 1>
Federal Government Through the State

4130 Restricted Grants-In-Aid Received Directly
from Federal Government -

4140 Restricted Grants-In-Aid Received from Federal
Government Through the State .,

.

. . .

4200 Revenue in Lieu of.Taxes

'4210 Operational Grants-In-Aid to Federally

Impacted1reas
4220 Capital Grants-In-Aid to Federally

Impacted Areas

416.

4300 Revenue for/on Behalf of the LEA

3-75.
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Code

DEFINITIONS OF REVENUE ACCOUNTS

Descriptor

1000 Revenue from Local Sources

1100 Taxe§. Compulsory charges levied by a.governmental_udiC for
the pqrpose'of financing services performed for the common
benefit:

1110

1120

Ad Valorem Taxes Levied by LEAs.. Taxes 1pviedby an LEA,on
the assessed valuation of real and personal property lo-
cated within .-the LEA which,,within legal limits,,is the
final authority in determining the amount to be raised,for
school-purposes.. Separate accounts may be maintained for
.current year'sevy (1111) and for prior years' levies
41112).

Revenues paid to LEAs pursuant to the'statutes listed below
_ are classified as current year's levy:.

ORS 310.605 Elementary Tax Relief

ORS 310.655 Senior Citizens Tax Relief

ORS 311.666 Deferred Homestead Taxes
ORS 481.480 Trailer House Taxes .

ORS Chapter 321 Timber Taxes'

Ad Valorem Taxes Levied by Another Government-Unit:- Taxes

levied for school purposes by a governmental unit_otlier
than the.LEA. The LEA is not the'final authority, within,
legal limits, in determining the amount 'to be raised. For

example, after an LEA has determined _that a certain amount .

of revenue is necessary, another governmental, unit may
exercise discretionary power in reducing or increasing the

amount. Separate accounts may be maintained for real prop-
erty and for perspnal property.

1130 Sales and, Use Tax. Taxes imposed upon the'sale and con-

sumption of goods..and services. It can be imposed upon the
sale and consumption either as a general tax ofithe retail

.price of an goods and/or services sold within.,the LEA ju-,
risdiction with few or limited exemptions, or.as a tax upon
the sale or'consumption of selected goods and services.
Separate accounts may be maintained for general safes tax
and for selective sales taxes.

1140 Income Tax.' Taxes measured.by net' income, that is .by gross
income less certain deductions permitted by law. These

taxes can be levied on individuals, corporations, or unin-

.
corpora busineSses where the income is taxed distinc-
tive from individual income. Separate accounts y be

maintained for individual, corporate, and uninco rated

business income taxes.

3b
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Code Descriptor

1180 Other Taxes. Other forms of taxes levied within the LEI

such as licenses and permits. Separate accounts may be

maintained for each specific type of tax.

1190 Penalties and Interest on Taxes. AMOdhts collected as

'Penalties for the payment of taxes pftar the_ due date or

"dates, and the interest charged on. delinquent taxes fromt

the due date to the date of actual payment. A separate

account for penalties and interest on_each type of tax ma

be maintained.
1

-

1200 Revenue from Local Governmental Units OtherThan LEAs, Rever

rue from the appropriations'of another local governMental

unit. The LEA is not the final adUoritY,Aithin legal lim-

its,'in oketermning the amount of, money to be received, and

the money is raised by taxes or other meatich are not
earmarked for school purposes. PaYments in lieu of taxes

from the_local governmental units are recorded here.

1 300

1310

311

Tuition. -Money received from pupils, their parents, welfare' .

agencies or other LEAs for education provided In the LEA.

(All money received for tuition from any 'source is income for

the LEA receiving it, but when tabulating total state ancome

fcrt tuition, items 1312, 1322, and 1332 are excluded. When

tabulating total income- at bhejederal level,

items 1311, 1321, 1331 are tabulated only.)

Regular Day School Tuition. Money received as tuition for

pupils attending the regular day schools in-the LEA.

Tuition from Pupils ibr Parents. Money received from pu-

pils, parents, or'welfare agencies as tuition in regular

day schools.

1312 Tuition from Other'LEAs Within t'he State. Money received

for regular day schools tuition from other LEAs within

the state.
. .

1313 Tuition from ether LEAs Outside the State. Money received

'\., for regular day schools tuition from LEAs outside the

state.
:'-'

1320 AdultiContinuing'Education Tuition. Money_received as tui-

tion for pupils attending adulticontIffilingeducation schools

in the LEA.

1321

3-75 ,
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Tuition from/Pupils or Parents. Money received from pu-

pils, parents, or welfare agencies as tuition in adult/

continuing edudation schools.

p
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Descriptor

4

.ti

Tuition from Other LEAs Within the State. Money received

for adult/continuing education schools tuition fr'om.other

LEAs within'the state.

Tuition from Other LEAs Outside the State. Money received

for adult/continuing-education schools tuition from other .

LEAs outside the state.

1330 Summer School Tuition. Money received as tuition for pupils

attending stammer school. '

Tuition from Pupils or Parents. Money received from pu-

pils, parents, or welfare agencies as tuition in summer

school.

1332 Tuition from Other LEAs Within theisipte, Money received

for summer school tuition from other LEAs within the state.

1331'

1

P333 Tuition from Other LEAs Outside the State. Money received

for summer school tuition from LEAs outside the state.

1400 Transportation Fees. Money _received for transporting pupils

to and. from school and school activities. (All money received

for transportation from any source is income for the LEA re-
ceiving it, but when tabulating total state income for trans-
portation items 1412 and 1422 are excluded. When tabulating
total income from transportation at the federal level, items

1411 and 1421 are tabulated only.)

1410 Regular Day School Transportation. Money received from'
pupils, parents, welfare'agencies, or...other LEAs for trans-

porting pupils to and from regular day schools.

1411 Transportation Feee-from_Pupils or Parents. Money re-

ceived from pupils or parents to 'transport pupil's to and

from regular day schools.

1412 Transportation Fees from Other LEAs Within the State.

Money received from LEAs within the state to transport

pupils to and from regular day schools.

1413 Transportation F s from Other LEAs Outside the State.
Money received from LEAs outside the state to transport
pupils to and from regular'day schools..

1420 Summer School Transportation, Money received from pupils,
parents, welfare agencies, or other LEAs to transport pu-

,pils to and from summer school.

1421 Transportation Fees from Pupils or Parents. Money re-
ceived from pupils or parents to transport pupils to and

from summer school.
3-75
29



Code Del-,criptor

1422 Transportation Fees from Other LEAs Within the State.

Money received from other LEAs within the state to trans-

port pupils to and fr9m summer school.

1423 Transportation Fees from Other LEAs Outsi de the State.

Money received from othdr LEAs outside the state to

transport pupils to and from summer school.

1500 Earnings on Investmenps. Money received as profit from hold7,

ings for Savings or speculatiOn.
".

1510 Interest on Investments. Inteiest received on temporary

or permanent investments in United States Treasury bills,

notes, bonds; - savings accounts;'time certificates of del

posits notes; mortgages; or other interest-bearing

obligations.

1520

1530

Dividends on Investments. DiVidends received on stocks. A
aL

min Or Loss on Sale of Investments. Gains or losses

realized from the sale of bonds or stocks. Gain§ repre-

sent the excess of the sales proceeds over cost or other

basis, at date of sale (cost less amortization of premium

fit the case of long-terM bonds purchased at a prdMium

over,par value or cost plus amortization of discount on

long-term bonds Tau-chased at a discount under par value).

Gains realized from sale Treasury bills reugzent

interest income and should be credited to account 1510

.above.

Losses represent the excess of the cost or other basis at

date of sale (as described above) over the sales proceeds:

1600 Food Services. Money received for dispensing food to pupils

and adults. -

'3 -75

30

1610 Sales to Pupils. Money received from pupils for sale of

food-products and services., Better financial control,

analysis, and reporting for federal and state reimburse-
,

ments cgn be obtainedtby maintaining separate accounts for'

type of sale, such as type of lunch sales, milk program

sales, and other sales. Use of this account is'required

for federal reimbursement purposes.

1611 . Breakfast

_lunch. (Type A)

1619 Other (Milk and a la carte)

ta
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O

tode .. Descriptor G

y .

1620 Sales to Adults. Money received from adults for Sale of

food product ana-services is recorded here. Regular meals

or food products sol-d to staff can be segregated from
special dinners and affairs for special purposes by main-

taining sepaftte accounts.

1621 Breakfast

.''1622 Lunch (Type A and a la carte)

1629 Other (Banquets, etc.)

1700 Pupil Activities. Money received .from school-sponsored ac-
,

tivitie-s: Taxes associated with- sale items which are re-
quired to be collected/may be recorded as a liability, not

as a revenue.

1710 Admissions. Money received from patrons of a school,-
sponsored activity such as a darice or a football game.

Admissions may be recorded in separate accounts according
to the type of activity.

1720 Bookstore Sales: Revenueg of sales resulting from the

operation of a bookstore. Bookstore sales can be part of
the distributive education courses offered, pupil organi-
zation sponsored, or a school or system enterprise. Sales

may be recorded in separate accounts according to the type

of product sold.

1730, Pupil Organization Membership. Money received from pupils

for membership in a school'S pupil organization or club.
Membership usually grants the pupil certain privileges
such as the right to be admitted to dances or'athletic con-,
tests without charge or at a reduced rate.

1790 Other Pupil Activity Income. Other income from pupil

10.4.; tiNities. Separate. accounts may be maintained for such
income as advertising income, confession income, guaran-

tees, and club dUes.

r.

1900 Other Revenue From Local iyources. Other income from local

sources which is not classified above.

1910 Rentals..
Money received from the rental of school prop-

erty, real or personal. It does not include rental from
real property held for income purposes; this revenue is
recorded under Account 1500, Earnings on Investments,
Separate accounts may be maintained for real property,
textbooks, equipment, lockers, towels, mid other.

N\ 3-75
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. Code Descriptor

1920 Contributions and Donations from Private Sources. Mogey

received from a.philanthropir! foundation, private indi-'

viduals, or private organizationS for which,no repaymgnt

or special service to the contributor is expected, Sepa-

rate accounts may be maintained for revenue unrestricted

and r venue which is rebtricted as to uses.

1930 Sa a nd Loss of Fixed, Assets. 'Revenue from the sale of

school property or realized from recoveries for loss of

school property. Separate accounts may be maintained for

various types of property, such, as buildings, land, or

equipment.

1931 Sale of Fixed Assets. Revenues from the-sale of school

property.

1932 Compensation for, Loss of Fixed Assets. Revenues realized

from recoveries for lass of school property.

1940 Services and'Supplies Provided Other Local. Education Agen-

cies. Revenue from services provided other LEAs, other

than for tuition and transportation services. These serv-

ices ia.ejude data processing, purchasing, maintenance,
o cleaning, consulting, guidance and supplies of every other

kind. Intermediate units will use this code in identifying

revenue for services and supplies provided 'to LEAs.

c/
1941 Services Provided Other LEAs Within the State. Revenue

.
from services to IEAs within the state,.

1942 _Services Provided Other LEAs Outside the State. Revenue

from ervices to LEAs outside the state.

1950' Refund of Prior Year's Expenditures. Money received in

refund of an expenditure charged to a prior fiscal year's

budget. A refund of an expenditure made in the same fis-

calyear's budget may be recorded in the appropriate ex-

.
penditure account. as a reduction of the expenditure.

1960 Transfer from Other Funds. Money received unconditionally

from another fund without expectation of r4payment. Such

monies are revenues of the receiving fund, but not of the

LEA ss a whole., Separate accounts may be maintained for

spec4fic funds.

1970 Sales of Bonds. This account appears in the Capital' Proj-

ects. Fund and includes proceeds from,the,sales of bonds,

except that if bonds are sold at a premium, only those

proceeds representing the par value of the bonds constitute

a revenue of the Capital Projects Fund. These proceeds are

not revenue'of the LTA as a whole.

32
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Code Descriptor

1980 Premium on Bonds Sold. That portion of the sales price of

bonds in excess of their par value. The premium represents

an adjustment of the interest rate. In the absence ofa
legal requirement in this account, premium should,be cred-
ited to the Debt Service Fund.

1990 Miscellaneous. Revenue revived from fines, telephone coin
box commissions, and any otter revenue from local sources

-such as, purchase discounts not covered by Other Revenue

From LocalSources accounts.

200 Revenue from Intermediate Sources

2100

Pi

'6

2110

2111

Grants-In-Aid. Grants-in-aid are contributions made by an
intermediate unfcto an LEA and are not related to specific
revenue sources of the intermediate goVernmental unit, ,i.e.,
general sources, or if related -10 specific revenue sources
of the intermediate governmental unit, are distributed on
some flat grant or equalization basis.

Unrestrig,ted Grants-In-Aid. Revenue received as grants

by the LEA which can be used for any legal purpose desired

by the LEA without restriction. Separate accounts may be
maintained for general source grants-in-aid which are not
related to specific revenue sources of the intermediate
governmental unit, and'for those assigned to specific

sources o revenue as appropriate.

County School Fund Levy. ,'Revenue received from the Ap-
portionment of the resources of the County School Fund
except for Federal Forest Fees, which is receipted in a

separate account.

2112 Federal Forest Fees: Revenue received from the County

School Fund as the result of the apportionment of the
Federal Forest Fees.

2113 1ED Current Year Apportionment. Revenue received from

the apportionment by the Intermediate Education District
of the current year's equalization levy.

2114 IED Prior Years Apportionment. Revenue received from

the apportionment by the Intermediate Education District
of prior years' equalization levies collected in the
current year.

3-75-
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Code Descriptor

n.20 Restricted Grants -in -Aid. Revenues received as grants by

the LEA which must be,used for a categorical or.specific

purpose. If such money is not completely used by the LEA,

it must be returned, usually,'to the intermediate govern-

mental unit. Separate accounts may be maintained for

general source grants-in-aid which are not related to

specific revenue sources of the intermediate governmental,

. unit, and for those assigned to specific sources of revenue

as appropriate.

2200 Revenue in Lieu of Taxes. Payments made out of general.rev-

enues by an intermediate governmental unit to the LEA in lieu

of taxes it would have had to pay had its'Troperty or other

tax base been subject to taxation, by the LEA on the same

basis as privately-owned property or.other tax base. It

would include payments made for privately-owned property

which ie not subject to taxation on 'the same basis as other

privately-owned property due to action by the intermediate

governmental unit.

3000 1

3100

Revenue for/on Behalf of the LEA. Payments made by an inter-

mediate govepmental.jUrisdiction for the benefit of the LEA,

or ciontributions of equipment or supplies. It includes the

payment to a pension fund by the intermediate governmental

unit on behalf of,-AtEA employee for services rendered to

the LEA, and a contribution'of fixed assets by an intermediate'

governmental unitkto the LEA. Separate accounts should be

maintained to identify the specific nature of the revenue

item.

An offsetting tharge would be made to the appropriate expend-

iture account as if the LEA had expended the funds itself..

Revenue from State Sources.

Grants-in-Aid. Grants-in-aid are contributions made from

state funds to an LEA and are not related to 'specific reve- ,

nue sources of the'state, i.e., general source,>or if related /
to specific revenue sources of the state, are dist, ibuted on

some flat grant or qualization basis.

Unrestricted Grants-in-Aid. Revenues received as grants by

the LEA which can be used for any legal purpose desired by

the LEA without restriction. Separate accounts should be

maintained as listed below.

3111 Basic School Support Fund-General Support.. ORS 327.006

,
BSSF receipts used fon%School lunch match should be cred-

ited to Account 3126.--;-4

3-75
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Code

3112

Descriptor

Common School F
. 7

ORS 327.403

3119 Other. Un 'tricted grants-in-aid received from state

source no classified above. Revenue for children of
state employees living on state owned tax exempt property
(ORS 327.660) are cOisidered payments in lieu of taxes,

hence, should be recorded under Account 3200.

3120 Restricted Grants-in-Aid: Revenues received as grants,by

the LEA which must be used for a categorical or specific

purpose. Separate accounts Should be maintained as

listed below.

32Q0

3121

3122

3123 .

3124

3125

3126

Gifted Children Program. ORS 343.391,

Handicapped Children Program. ORS 343.2t2

Educable Mentally Retarded Children Program. ORS 343.410

Trainable Mentally Retarded Children Prram. ORS 430.760

Driver Education. ORS 343.710

Basic School Support Fund-School Lunch Match. Receiptq

from the Basic School Support Fund earmarked for matching
Set" on 4 federal school lunch moneys.

3127 S ecial Schools. ORS 343.960

31294 other. Restricted grants -in -aid from state sources not

classified above..

Revenue in Lieu of Taxes. Payments made out of general reve-

nues by a state to the LEA in lieu of taxes It would have had

to pay had its property or other tax base been subject to the
taxation by the LEA on the same basis as privately-owned
property or other-tax base. It would include payments made
fot privately-oWned property which is not subject to taxation

on the same basis as other privately-owned property due to

action by the state.

3300 Revenue for /"on Behalf of the LEA. Payment made by a state for
the benefit of the LEA, or contributions of equipment or sup-

plies. It includes the payment of a pension:fund by the state
on.behalf of a LEA employee for services rendered to .the LEA,
and a contribution of fixed assets by a state unit to the IfEA.
Separate accounts may be M4.1ntained to'identify the specific

.

nature of the revenue item.

An offsetting barge would be made to the appropriate expendi-
ture account, ah if the LEA had ex'ended the funds itself.

3-75
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Code

4000.

4100

4110

Descriptor
0

Revenue from Federal Sources.

Grants -in -Aid. Grants-in-aid are contribution's made by the

Federal Government to a LEA and are not related to specific

revenue sources of the Federal' Government, i.e., general, if

rebated to specific revenue sources of the Federal Govern-

ment, are distributed on someeflat grant or equalizatiofi

Unrestricted Grants-in-Aid Received Directly from Federal

Government. Revenues received directly from the Federal

sGovernment as grants by the LEA which can be used for any

legal purpose desired by the LEA-without restriction.

Separate subaccounts may be Taintained to segregate grant

for- different purposes.

Grant-in-aid authorized by P.L. 874 are considered in li u

of taxes, hence, are recorded under Account 4200.

4120 Unrestricted Grants-in-AidReceived from Federal Government

Through the State. Revenues received from the Federal

Government-through the state as grants which can'be used

for any legal purpose desired by the LEA without restriction.

Separate subaccounts may be maintained to segregate grants

fOr different purposes.

.4130 Restricted Grants-in-Aid Received Directly from Federal

Government. Revenues received directly from the Federal

Government as grants by the LEA which must be used for a

dategorical or specific purpose. If such money is not

completely used by the LEA, it usually is returned to the

governmental unit. Separate subaccounts may be maintained

to segregate grants for different purposes.

Grants-in-aid authorized by P.L. 815 are considered in lieu

of taxes, hence, are recorded under Account 4200.

.4140 Restricted Grants-in-Aid Received from Federal Government

Through the State. Revenues received from the Federal

Government through the state as grants by the LEA which

must be used for, a categorical or specific purpose. If

such money is not completely used by the LEA, it usually

is returned to the governmental unit. Separate subaccounts

may be maintained too segregate grants for different purposes.

3-75
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Code

4200,

Descriptor

Revenue in Lieu of Taxes. Payments made out of-general rev-

enues by the Federal Government unit to the LEA in lieu of

taxes it would have had to pay had its property or other. tax
base been subject to taxation by the LEA on the sape basis
as privately owned property or other tax base. It would in-

clude paymentmade for privately owned prbperty which is not
subject to taxation on the same basis as other privately
owned property due to action by the Federal Government unit.

4210 Operational Grants-in-Aid to Federally Impacted Areas

(PL 874).

4220 Capital Grants-in-Aid to Federally ImpactelpAreas (PL 815).

4300 Revenue for/on Behalf of the LEA. Payments made by the Fed-

eral Government for the benefit of the LEA, or contributions

of equipment or supplies. It includes a contribution of
fixed assets by a federal - governmental unit to the LEA and
foods donated by the Federal GoVernment to the LEA. Separate

accounts should be maintained A6 identify the specific nature

of the revenue item.

At-

An offsetting charge would be made to the appropriate expend-

. iture account as if the LEA had expended the funds itself.'N

Gs
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CLASSIFICATION OF-EXPENDITURES

The expanding budgeting demands on LEAs for more services in the nature of

special programs for exceptional pupils requires prudent budgetary control

to efficiently utilize available resources. The purpose of classifying ex-

penditures is to provide a basis for grouping the expenditures so that a

clear and accurate analysis can be made. Expenditures are classified by

function (why pur'hased), object (what,purchased), organization unit and

activity (for whom purchased), and fiscal year (when purchased).

The purposes and objects for which expenditures are,made are categorized

into types. These types are called dimensions, such as und, Fiscal Year,

0% Instructional Organization, Function; and Object. Thes group headings

are not account titles; they are used, only as convenie t means of grouping

specific expenditures accounts for definition - purposes. , LEAs may also

find, where they utilize the chart of accounts in an accounting system,
that. certaig dimensions, can be combined as the systel is developed. For

example the Activity Assignment dimension, useful in identifying cost by

staff activities, can be combined under an accounting system with the

Object classification, Salaries. Similarly, depending Upon the designed

system, Instructional Organization and Operational Unit can be combined.

No single expenditure classification grouping (referre0 'to in the Chart of

Accounts as dimension) used alone would provide enough informatiOn for

accountability ana responsive management. Objects of expenditures such as

salaries, purchased services, supplies, and materials will be meanin ess

g)unless they can,be related directly to the service areas and responsi ility

units for which they were purchased. Thus, by relating a.specific expendi-

ture to all dimensions, more complete accountability is realized and more

information is available to management.

Careful evaluation of the results of clasIsification of expenditures proves

it to be well orth the time and expense involved. By using preprinted

requisition forms for each unit or program area and having additional de-

scriptive information supplied by the person ordering the object, the pur-

chasing offIder for the.LEA can file a copy-of the form in each appropriate

file for future analysis. These forms can then be .consolidated on summary

forms on a quarterly, semiannual, or annual basis as' needed. The method

provides maximup utilization of accounting information for planning, budg-

eting, accounting, evaluating, reporting, and analysis procedures.

0
The amount of de ailed information needed is not the same for all LEAs. The ,

'extent to which'the chart of. accounts is implemented depends upon the degree
of detail necessary to meet the needs of all users of the financial informa-

tion of LEAs. The classification of expenditures listed in this handbook
had been developed as a guide for collecting and recording the financial in-
formation of a LEA in order to satisfy statutory requirements, provide pru-
dent stewardship of funds, and meet various management needs. In addition,

the records system developed enables LEAs to summarize data In usuable for-

mass for sate and federal reporn.

3-75
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lw ,in LEA to pi form all its various management functfOns, it needs to use '

All the dimensions set forth in the following classification of expenditures.

This classifi(ation has a built-in flexibility in that any account may have

additional subaecounts based on the need for more detailed information.
Also, .account:; may be combined for less detailed information. Small Ll;;As

may not need or desire to use all of the dimensions, either for economy or

other reasons; but any reduction in the, nu f accounts used should be

111011L. made only after local, state, and federal in tion needs have been

reviewed.

Summary of Expenditure Accounts

Related expenditure accounts and types of expenditures or dimensions are

summarized below. Definitions of dimensions and expenditure accounts are

listed on pages 49 to 87.'

(Use s'11-coding *here appropriate)
4

A. Funds

Definition
Page No.

49

100 General Fund 49

200 Special Revenue Fund 49

300 Debt Service Fund . 49

400 ° Capital Projects Fund 49

T9 500 Food Services Fund 496
600 Trust and Agency Fund .2 . . 49,

700 antra- governmental Service Fund (Working
'2

Capital,Fund) 50

800 General Fixed Assets . . , . . ,,, 50

900 General Long Term Debt 50

0

B. Objects
,

0 56

100 Salaries 50
.

.

110 Regular Salaries° 50,

111 Certificated Salaries , 50

112 Noncertificated Salaries 50

120 Temporary Salaries , . 51

121 Certificate Salaries 51

122 Noncertificated Sala0.es 51

130 , Overtime Salaries ,, 51

131 Certificated Salaries 51

13Z Noncertificated Salaries 51

4rf
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Summary of Expeciditure Accounts (Continued)

.

200- Employee )
4

,Benefits
. .

Definition
Page No.

210 =Public Employees Retirement System . . . ... , . 51

(220 Social Security; Administration ...... .. . 51

230. Employee Insurance 51

290 Other Employee Benefits 51

300 Purlsed Services 52

310 Professional an& Technical Services , 52

311 Instruction Services 52

,/ 312 Instructional Programs Improvement Services . . . 52

313 Pupil Services 52

314 Staff Services 52

315

316

Management Services
---,:,

Data-, rocessing Services ,

,.. .

,..,

52

52

317 Statists 1 Services
, 53,

318 -% Board of Education Services 53

319 Other Professional and Technical.Services . . . 53

320 Property Services, ' 53

321 Cleaning Service 53

322 Repairs and Main enance Services 53

323 Property Insure e 53 .

324 Rentals . . . . 53

/325 . Electricity 53

326 Fuel
54

327 Water and Sewage. l 54

328 Garbage . 54 '

329 .,..... Other;Property Services 547
.-4

330 Pupil Transportation Services
. 54

331 Pupil:Transportation Home to School Iv _4, 54

.332 Pupil Transportation Other than Home to School .. 54

333 Board and Room in Lieu of Transportation .,. . 54

340 Travel 54

341 Travel, Local in District
4 54

342 Travel, Out of District - 54

350 Communication
54

351 Telephone 55'

, 352 Teletype 55

353 Postage. 55,.

. 354 Advertising 55

360 Printing and Binding 55 '
...

370 Tuition 55

380 Freight and Drayage 55

390 Other Purchased Services ( 55

O
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Summary of Expenditure Accounts ontinued)

_

400 Supplies and Materials

Definition
Pa4 No

55 .

.

414 Supplies 56 `-

420 Textbooks 56

430 Library Books 56

440 Periodicals 56

450 Warehouse Inventory Adjustment ,,. 56

500 Capital Outlay . 5'7

at'

510 . Land_ ,

520 Buildings
530 Imprpvements Other Than Buildings

540 Equipment 58

541 Initial and Additional Equipment Purchase .

542 Replacement Equipment Purchaie . . .

550 Vehicles .. . ' ..

551 Initial and Additional Vehicle Purchase . .

552 _,Replacement Vehicle Purchase: '
.

560 Library2Books . . . . .

I
.., -Y . -

i
.

590 Other Capital Outlay .

6i0
620
630.
640
650

65.1

652

653

'659
690.

Other Objects

Redemption of Principal . . w ....... ..

57 -:

' 57

.' 57

. . 58
58

. 58

- . . 58

. .

58

58

58

"i .4

(

. . ., 58
*. ..1,.Interest

. ....t58

Housing Authority Obligations'
Dues and Fees . . . Alb . . . .

Insurance and Judgments .
Liability Insuranc6 .1* )
Fidelity'Bond Premiums . . . ,. . . . 1̀ . .

Judgments Against the LEA
Other Insurance and Judgments

.

-,

Miscellaneous Objects

700 Transfers .

710 Fund Modifications ...._

720 . Transits .
'160

790 Other Transfers 6Q

58
,.

59

59

. 59

.r. . . 5 959

59 '' . c.

:. '59 ;;I''

.

.:,

, :

,

0

59 r .4:s

...,

,'59

.
..,...

59 .

(
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Summary of Expenditure Accounts (Continued)

EXPLANATION Or CHANGE IN FUNCTION CODES

In the Training Package published in August 1973 and In all training workshops

to date, we have discussed a five digit function number. As yea' will'recall,

the breakdown 4rthe five digit code was as shown in this example:

Function
Sub-Function

Service Area
Area of Responsibility

X X X X X

1 0 0 0 0 was Instruction

1 1 0 0 0 was Instruction, Regular Programs

1 1 1 0 0 was Instruction, Regular Programs, Elementary

1 1 1 1 0 was Instruction, Regular Programs, Elementary

Language Arts

All Area of Responsibility codes were listed on page 33 of the Training Pack-

age and were restricted for use in the function of Instruction only.

It has been called to the Department's attention that it would be more effi-

cient to limit the function code to four digits and to use a separate two

digit code- for the Area of Responsibility. For example, the function illus-

trated above would become 1116'10. Further, it was pointed out that, in the

Training Package, the last digit of the five digit Function code in all func-

tions except Instruction was a meaningless zero.

This suggestion was discussed with the Business Systeffis Task Force and the

Oregon Association of School Business ()Modals; both groups approved the

suggestion. The Department has approved it, and the changes are reflected

in the following pages listing the Functions. The,Areas

(for use with function of Instruction only) are listed

C. Functions Ak

of Responsibility
on page 44.

1

Definition
Pa0 No.

60

1000 Jristruction - 6;

1100 Regular Programs .
62

1110 62Elementary Programs-
1120 Middle/Junior High Program's . 62,

1130 High School Programs . . . .

1140 Preformal Programs 62

1190" Other Regular Programs 62
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Summary of Expenditure Accounts (Continued)

1200 Special Programs

1210 Programs fOr the Gifted and Talented ,

1220 Programs for.the-/Vntally Retarded

1221 Programs for the Educable 'Mentally Retarded

1222 Programs for the Trainable Mentally Retarded

befinition
Page No.

63

63

63

63

63

1230 Programs for the Physically Handicapped . . . 63

1240 Programs for the Emotionally Disturbed . . . . 63

1250 Programs for the Culturally Different . . 63

1260 Programs for Pupils with Learning Disabilities 63

1290 Other Special Programs . A

1300 Adul,t/ContinuingEducation Programs 64

1310 Adult Basic Education Programs -64

1320 Advanced Adult Education Programs 64

1330 Occupational_ Programs 64

1340 Upgrading in Current Occupational Programs 64

1350
1360

Retraining for New Occupation Programs .

Special Interest Programs

4
65 4

1370 Life Enrichment Programs . . . ... , 65

1390 Other Adult/Continuing Education ProgrAs 65

1400 Summer School Programs 65,

4

-

I

c,
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D. Areas of Responsibility (Fpr Instruction Only)

Code

Note: This page replaces Areas of Responsibility on page 33 of the

original Training P4ckagy.
M
60 -I

>N ,-1 I0
0 q

60
M M M o
E 4.., Q 0
. c s.., . cn \ N
O W '-') L 'I
,4 E -, M ,-.4 z
W w clu ao z
x.. t:-4 N'-i '0 .,

a. a.) .Z. Z ',C
Pase No.

01

02

09

Home Instruction
Tutoring
Other Preformal Programs

X

X

X

.83

83
83

le Language Arts X X X X 83

11 Social Studies X X X X 83

12

13

Science
Art .

4 \xxxx
X X X X

84,

84

14 Craft's X X X 84
.P

15 Homemaking X X X 84

16 Industrial Arts X X X 84

17 Traffic Safety Education X X X X 84

18 Mathematics X X X X 84'

19 Health Education X X X X '''84

20 Physnitl Education X X.)''' X X 84

21 Foreign Language X X X X 84

22 Business Education X X X r 85'

23 Athletics X X X 85

24 Performing Arts. . X X X f-, 85

25 Other Student ctivities---_,_. . X X X 85

26 Music ,XXXX 85

27 Dramatics . X
i

85

28 Personal Finance X 85

49 % Other Basic Education Programs X X X X 85

50 V6cational Education X 85

51 :Career Awareness X 86

52 Career Exploration X X X 86

53'4. Agriculture Occupations X 86

54 Office Occupations
)

X 86

55 Construction Occupations X 86

56 Electrical-Electronics Occupations. X 4,
86

57 Fbod Service Occupations X 86

58. Forest Products Occupations . X 86

59 Health Occupations X 87

60 Marketing Occupations -,. X 817

61 Metals Occupations X 87

62 Service Occupations X 87

63 Indist.rial Mechanics Occupations X '87

.79 Other Vocational Programs X 87

80-99 Reserved for expansion X .--..
.

X Indicates Areas of Responsibility applicable to: elementary, Riddle/junior
high school, preformal, and adult/Continuing education programs

3.-75
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Summary of Expenditure Accounts (Continued)

Definition
Page No.

2000 Supporting Services 65

"

4,*

port Services-Pupils 65

2110 Attendance and Social Work Services' 65

2111 Service Area Direction - '65

2112 Attendance Services' 6

2113 Social Work Services . ,. 6

2114 Pupil' Accounting Services 6

2119. Other Attendance and Social Work Services 66

2120 Guidance Services 66

2121 Service Area Direction 66

2122 Counseling Services 66

2123 Appraisal Services
2124 Information Services N . 67

2125
i

Records Maintenance Services . 67

2126 Placement Services
_

67

2129 Other Guidance Services
.

67

2130 Health Services 67

2131 Service'Area Direction 67

2132 Medical'Services 67

2133 Dental Services 67

2134 Nursed Services 67

2139 Other Health Services 68

'2140 ( Psychological Services
.

68

2141 , Setvice Area Direction. 68

2142 Psychological Testing Services 68

42143 Psychological Counseling Services ' 68

2144 Psychotherapy Services . . . . N 68

2149 Other Psychologica). Services 68

2150 p c Patholbgy and Audiology Services . 68

2151 S vice Area Direction 68

2152 Speech Pathology Services 69

2153 Audiology Services 69

2159 . Other Speech Pathology and Audiology
Services' '' 69

2200 Support Services Instructional Staff ,,69

2210 Improvement of Instruction Services 69

2211 Service Area Direction , . 69

2212 Instruction and Curriculum Development
. gervices 6"

2213 Ins4uctional Staff TraiSing Services . . . 70

2219 Other Improvement of Instruction Services . 70

2220 . Educational Media Services ----. 70

2221 Service Area Direction 70

2222 School Library Services 70

223 . Audiovisual Services 70
*

' 2224 Educational Television Services .
70

2225 Computer-Assisted Instruction Services . 71

2229 Other Educational Media Services 71
.

3-75
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Summary of Expenditure Accounts (Continued)

Definition

t,

Page No.
,

2300 Support Services-General Administration . . . . 71

. 2310' Board of Education Services ..... , . . 71

2311 Service Area Direction 71

2312 Board.. Secretary Services - 71

2313 Board Treasurer Services . . - 71

2314 Election SerAces 71

'2315 Legal Services 71

,2316 Tax Assessment and Collection Services . . 71

2317 Audit Services 72 /
2319 - Other Board of Education Services 72

2320`- Executive Administration Services 72

2321 Office of the Superintendent ,Services 72 ...//

2322 Community Relations Services .. : ... , . . 72

2343 Staff Relations and Negotiations Services . 72

2324 State and Federal Relations Services . 72

2329 Other Executive Administration Services . 72

2400 Support Services-School Administratioh 72

2410 vOffice of the Prin al Services 73

2490' Other Support Sery s-School Administration 73

2500 . Support Services-Bus ness / 73

2510 Direction of Business Support Services . . . 73

2520 Fiscal Services 73

2521 Service Area Direction 73

2522 Budgeting Services . . . . 73

2523 Receiving and Disbursing Funds Se ices . -73

2524 Payroll Services 74

,-- 2525 Financial Accounting Services 74

2526 Internal Auaiting5ervices
.

74

3-75

46

2527

2529

"2530.

Property Accounting Services / 74

Other Fiscal Services . . . . .. .. 74

FacilitiesAcquisitiom and Construction

Services 74

2531 Service Area'Direction 74

2532 Land Acquisition and Development Services 74-'1

25'33 Architecture and Engineering Services . . . 74

2534 Educational Specifications Development -

-Services 75

2535 Building Acquisition, Construction, and
Improvement Services 75

2536 Classroom Furniture Services 75

2539 Other Facilities, Acquisition and `

Construction Services . 75

Operation and Maintenance of Plant Services . 75

Service Area Direction 75

Care and Upkeep of Buildings Services . .

- 2%3 - r5Care and Upkeep of Grounds Services' . . . .

2544 Care and Upkeep of Equipment Services . . . 75

2545 Vehicle'Purchasing, Servicing and Mainte-
.

.+ nance Services (nth than buses) . . . . 76

2540

25AJ,,p



Summary of Expenditure Accounts (Continued)

Definition
Page

2546 Security Services 76

2549 Other Operation and Maintenance of Plant
Services 76 ,

2550 Pupil Transportation Services 76

2551 Service Area Direction 4.76

2552 Vehicle Operation Services 76

2553 Monitoring Services
,

76

2554 Vehicle Purchasing, Servicing and
Maintenance Services 76.,.

2559 Other Pupil Transportation Services 77

2560 Food Services

.

77

2561 Service Area Direction 77

2562 Food Preparation and Dispensing Services . 77

2563 , Food Delivery Services 77

2569 Other Food Services 77

2570 Internal Services 77

2571 Service AP'ea Direction 77

2572 Purchasing Services 77

2573 Warehousing and Pistributing Services .. . 77

2574 Printing, Publishing, and Duplicating
Services 78:,

2579 Other Inteinal Servieis . . . . ,
78

2590 'Other Support Services-Business' 78

2600 Support ServiCes-Central .
78

2610 Direction 'of Central Support Services . . 78

2620 Planning, Research, Developpent, and
Evaluat129,-Atices . ..... , .

,
78

2621 Service Area Direction 78

2622 Development Services 78

2623 Evaluation Services 78

2624 Planning Services . 78

2625, Research Services 79

2629 Other Planning, Research, Development,
and Evaluation Services , - 79'- --...

2630 Information Services 79

2631 Service Area Direction 79

2632 Internal InforMation §erVites: . 79

*2633 Public Information'Seryices .... , .. . 79

-2634 Management Information Services '79

2639 Other Information Services 79

2640 Staff Services 79

2641 Service Area Direction 79

2642 ----Recruitment and Placement Services 79

2643 Staff-Accounting Services 79

2644 Inservice Training Services (for
noninstructional staff) 80'

2645 Health Services 80

2649 Other Staff Services 80

2
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Summary of Expenditure Accounts (Continued)

''

2650 Statistic '1Services, .

o

2.651 iervipe Area Direction
- N;

2652 tat4tical Antlysis-,Serviee-S

2653 ,
- - Statistical ,ROortirg; Services

2659 ether Statigtical SerVices

Definition
Page No.

80

80

80

80

80

2660 Dat Processing Services 80

, 2661 S rvice,Arela Direction 80

2662 S stems Analysis Services i

80

.2663' 8 P gramming Services 81

2664 Operations Services 81'

2669 .
Other Data.Processiqg Services ' 81

2670
.2690

2900

Records Management Services
Other Support Services - Central

Other Supporting Services .'..

.81 .

81

81

3000 Community Services 81

. a

3100 Direction of Community Services Activities . . 81

3200 Community Recreation Services' ' 81

3300 Civic Seryices, 81

3400 Public Library Services , 81

3500 Custody and Care of Children Services 82

3600 Welfare Activities Services 82

3700 Nonputtlic'Scto.ol Pppile-Services 82:

3900 Other Community Services . . %,
_

1 82

4000 Interagency/Fund Transactions 82 -

.4100 P.ayments to Other Goyernmental Units ,

(within 'the State) \/ 82
.

4200 Payments to Other Governmental Units , 4
(ou4side the State) 83

, .,

4390 Transfers of Funds
. 83

4400 Apportionment of Funds by IED 83

' '5000 Debt Services 83

I
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. DEFINLTIONS OF DIMENSIONS OF ACCOUNTS

A. FUNDS

A Fund is an independent fiscal and accounting entity, preferably with
a self- balancing set of accounts, with its own assets, liabilities,

. resources and fund balances which are segregated for the purpose of
carrying on specific activities of a LEA in accordance with special
regulations, restrictions, or limitations. All money expended by a LEA
is classified and defined in this dimension.

Code Descriptor

100 Ceneral.Fund. A set of accounts used to show all ordinary
operations of a LEA, generally all transactions which do
not have to be accounted for in another fund.

200 Spfcial Revenue Fund. Sets of accounts used to redesen,t
transactions of programs that are ofa special, nature.
Sometimes called designated purpose funds, their uses apd
limitations are specified by the legal authority establish-
ing the fund and,' generally, the resources of this fund /

cannorbe diverted to,other uses. Programs that are de-
signed for specific purposes, may be coded as subclasOfi-
catiods of the Special Revenue Fund.

300 Debt Srvice.Fund. Used to account for payment of interest
and principal on all general obligation debt. 'It does not

include money payable exclusitely from special assessments
or revenue debt idsued.for and'serviced by a government
enterprise.

400 Cateral Projects Fund. Used to account.J6r-all-resources
used for acquiring capitd1 facilitieSipcluding real
prOperty. _

.
,

500 Food Services Fund. Used-to record financial transactions
related to food service -6Prations.

600 Trust 'and Agency Fund. Funds used to account for money and
property_ held in trust by a LEA for individuals, government
entities, or nonpublic organizations., A Trust Fund is
usually in existence over a longer period of time than an---

AgenclyFund. Primarily, Agency Funds are used as a clearing 1
mechanism for cash.refturces collected by.the LEA, held for
a short period, and then disbursed to authorized reEipients.

4
Pupil Activity Fund is closely related to Trust and Agency
Fund, hence, is included in this group. It is used to re-
cord financial transactions related to school - sponsored

pupil and interscholastic .ctivities. These activities are
supported, generally by income from pupils, gate receipts,.
and other fund-raising activities.

3-75
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Code

/
70;,

Descriptor

intraTgovernmental Service Fun 'A tund established to fc-

nance and account for services and commodities fuhashed by
a designated department or unit to other departments or units

ewithin a- LEA. Amounts expended by the fund are restored
thereto either from operating earnings or by transfers from
other funds, so that the original fund capital is kept intact.

Formerly called a Working Capital Fund.

800 General Fixed Assets. A self-balancing group of accounts

used to provide a record of fixed assets owned by.the LEA.
Fixed assets purchased under lease - purchase agreements are

entered in this group after the last payment is made'.

1
900 General Long Term Debt. A self-balancing group of accounts

used to record general obligation bonds supported by general
revenues of a governmental unit. The proceeds of such deft

may be spent for facilities which may be utilized in the

operations of several funds.

B. OBJECTS

3-75
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object means the. service or commodity obtained as the result of a specific
expenditure., Seven major Object'categories are identified and described

in this handbook: 1) Salaries, 2) Employee Benefits, 3) Purchased Serv-
iLes, 4) Supplies and Materials, 5) Capital Outlay, 6) Other Objects, and

7) 'transfers. These broad-categories are subdivided to,obtain more de-

tailed information about objects of expenditures.. A three-digit code' num-

ber is used which makes tit possible to search out detailed information.
Following are definitions of the major categories and subcategories.

Code Descriptor

100' Salaries., Amounts paid to employees of the LEA who are cOn-

-sidered to be in positions of a permanent nature or'hired
temporarily, including personnel substituting fOr those in

permanent positions. This includes gross salary for personal

services rendered while ON THE PAYROLL of thdiPEAs. .4st

110 Regular, Salaries. Full-time, part -time, and pro ted por-

tions of-the costs for work performed by employees of the
LEA who dre considered to be in positions of a permanent'

nature.

111 Certificated Salaries. Costs for work performed by reg-
ular certificated employees of the LEA.

4

112 Nonrertificated Salaries. Costs for work performed by
regular noncertificated employees of the LEA.

L
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Code Descriptor
A

120 Temporary Salaries. .Full-time, part-time and prorated por-
tions of the costs for work performed by employees of the
LEA who are positions of either temporary or permanent
nature.

121 CertificatedsSalaries. Costs for work perfOrmed by tem-
porary or substitute certificated employees of the LEA.

k

122 Noncertificated.Salaries. Costs for the work performed
by temporary or substitute noncertificated employees of
the LEA.

130 Overtime Salaries,. Money paid to employees of the LEA in
positions of either a temporary or perpanent nature for
wdrk performed in addition to the normal work period for
which the employee is compensated under Regular Salaries
and Temporary Salaries above. The terms of such payment
for overtime is a matter of s.tate and local regulation and
interpretation.

4 a
131 Certificated Salaries. Costs for overtime work Psr-

formed by certificated employees of the LEA.

132 Noncertificated Salaries. Costs for overtime work per-
formed by noncertificated employees pf the LEA.

200 Employee Benefits. Amounts paid by'theLEA in behalf of .em-
4, ployees; these amounts are not included in the gross salary,

but are over and aboi/e. Such paymentsare fringe benefit
payments, and, while not paid directly to employees, never-
theless are part of the cost of salaries and,benefits.
Examples area, 1) group health or life insurance, 2) contri-
butions to employee retirement, 3) social security, 4).work-

,

men's compensation, and' 5). payments made to personnel on
sabbatipl leave.

210 Public Employees Retirement System. EMployer's contribu-
tion to the Public_Eaployees Retirement System.

220 Social Security Administration. Employer's contribution
to Social Security Administration for, employee retirement.

Employee Insurance. Premiums paid by employers for em-
ployee insurance. If districts prefer, suba9counts (231,
.232, etc.) may be used for specific kinds of insurance

. .

premiums.

\230

290 OtherEmployee Benefits. Expenditures PI employee bene-
fits other than those classified above.

t 4

t)
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Code

300

t) ripter

Pulhased Services. Amounts paid f r personal services ren-

dered by personnel who are not on the payroll of the LEA, and

other services which the LEA may purchase. While a product

may or may not result from the transaction,- the primary reason

for the purchase is the service provided.

:310 Professional and Technical Services. Sgrvices which by

their nature can be performed only by persons with special-

ized skills and knowledge. Included are the services of

architects, engineers, auditors, dentists, medical doctors,

lawyers, consultants, teachers, accountants, etc.

311 Instruction Services. Nonpayroll services performed by

qualified persons directly engaged in providing learning

experiences for pupils. Included are the services of

teachers, teaching assistants, and teacher aides and

"performance contract" activities.

Instruc)ibrial Programs Improvement Services. Services

performed by persons qualified to assist teachers and
superVisors enhance the quality of the teaching process.

This category includes curriculum consultants, insarvice
training specialists, etc., not on the payroll.

313- Pupil Services Nonpayroll services of qualified.per-
sonnel to assist pupils and their parents in solving

mental and physicaltproblems,to supplement the teaching

process.

314 Staff Services. Services performed by qualified person-

nelto assist in employing and°assigning staff. This .

category includes specialists in p'ersonnel counseling and

guidance.

315 Management Services. ervices performed by persons qual-
ified to assist management either in the broad policy area

or 'in the general operation of the LEA. This category in-

cludes consultants, 'individually or as a team, to assist

the chief executive in conference or through systematic

'studies,.

316 Data Processing Services. Services performed by persons,

organizations, or another agency qualified to process

data. This category includes'those data processing serv-
ices purchased from another agency or concernor special-
ists who are contracted to perform a specific task on a

short time basis. ittk
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Code Oescriptor

317 Statistical Services. Nonpayroll services performed by
persons or an organization qualified to assist in han-

.

dring statistics. This category includes special serv-
ices for analysis, tabulations, or similar work.

318 Board of Education Services. Services performed by.
qualified persons to assist the governing body of the
LEA in its particular activities. This category in-
cludes the specialized services of legal counsel, coun-
seling the body in employing a chief executive,officer,
counsel on tax policy, audit services and audit filing
fee, etc.

319 Other Professional and Technical Services. Services
which are professional and technical in nature 'which
have not been classified above.

320 Property Services. Services purchased to operate, repair,
maintain, insure, and rent property owned and/or used by
the LEA. These servicesare performed by persons other
than.LEA employees..

321 Cleaning Services. Services purChased to cleari.build-

ings other than those provided by LEA employees.

322 , Repairs and Maintenance Services. Expenditures for re-
pairs and maintenance services not provided directly 5y-
LEA personnel. This includes contracts and agreements
covering bhe upkeep of grounds, buildings, and equipment.
Costs for new construction, renovating, and-remodeling
are not included here, but are considered under Capital
Outlay.

323 Property Insurance. Expenditures for insurance on any
type property ownedor leased by the LEA,

324 .Rentals. Expenditures for leasing or renting land,
buildings, and equipment for both temporal-) and long-
range use of the LEA. This includes bus and other ve-
hicle rental when operated by LEA personnel and lease of
data processing equipment. Costs for single agreements
covering equipment as well as operators are not included
here, but are considered elsewhere under Purchased Serv-
ices (See Transportation, Printing, and Binding, Public
utility Services, Servicing and Maintenance Services).

_325 Electricity. -Expenditures for electrical energy.

3 -75
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Descriptor

Fuel. Expenditures for fuel used for heating and/or cool-

ing. Cost of electricity Used for heating or cooling may

be charged here or in Account 325 at the, preference of

the LEA.

327 Water and Sewage. Expenditures for water and sewage

, services.

'328 Garbage. Expenditures for garbage service.

329

330

Other Property Services. PToperty Services purchased

which are not classified
.

Pupil, Transportation Services. Expenditures to persons (riot

on the district payroll) or agencies for the purpose of

transporting children. These include those expenditures to
individuals who transport themselves or to parents who

transport their own children. Expenditures for the rental

of buses which are operated by personnel on the LEA'payroll_

are not recorded here; they are recorded under Purchased

Services--Rentals.

33r Pupil Transportation Home to School. Contract Payments

. for transporting pupils from ome to school and return.

332 Pupil Transportation Other than Home to School. Contract

payments.for transporting pupifs on student activity_

- trips, such as interscholastic ath -letic events.

333 Board and Room in Lieu of Transportation. Payments as

board and room.made Xp parents-or guardians to maintain

children near school% Expenditures for rental., of shelters

for children and for maintenance of district-owned

shelteis.

340 Travel. Costs for transportation, meals, hotel, 'and other

expenses associated with traveling on business fox the LEA.

Payments for per diem in lieu of meals and lodging and for

car allowance also are chaiged here. Travel costs may be

identified through use of, the following subaccounts at the

option of the LEA.

341 Travel, Local in District.

342 Travel, Out of District.

350
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Communication. Service's provided by persons or businesses

to assist in transmitting and receiving messages or infor-

mation. This category includes telephone and telegraph
services, postage machine rental and poge,arid advertis-
ing. Expenditures for these services may be identified

through the use of subac nis at the option of the LEA.

Vi
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Code',.1 Descriptor

351 Telephone. Expenditures for telephone services and-:toll
charges.

352 TeletYid-e. Expenditures for teletype equipment rental.

353 Postage. Expenditures for postage stamps.andpostage
machine rentals.

354 Advertising. Expenditures for printed announcements and
legal notices in professional periodicals. and newspapers
or announcements broadcast by radio and television net-
work's. These expenditures include advertising for such
purposes as personnel recruitment, bond sales, used
equipment sales, and other objects. Costs for profes-
sional fees for advertising or public relation services
are not recorded here but are charged to ProfessiOnal
Services.

360 Printing and Binding.- Expenditures for job printing and
binding usually according to specifications of the LEA.
This includes -the design and printing of forms and posters
as well as printing and binding of LEA publications. Pre-
printed standard forms are not charged here, but are re-
corded under Supplies'and Materials.

370 Tuition. Expenditures to reimburse other educational
agencies for services rendered to students Residing in'the
legal-boundaries described for the paying LEA.

, 11110,

v380 Freight and Drayage. Expenditures for the transportation
of materials, supplies ana equipment. This does not in-
,clude Freight-On. Board (FOB) charges related to the pur-
chase of materials, supplies and equipment. Such FOB
charges are considered part of the cost of items purchased.

390 Other Purchased Services. Expenditures for all other pur-
chased services not included above.

400 Sd"pplies and Materials. Amounts paid for material items of
an expend4ble nature that are consumed, worn out, or deteri-
orated by use; or, items th.4r....12Se their identity through

fabrication or incorporation I to different or more-oomplex---
units or substances. See Appendix A for the criteria fur
distinguishing between a supply and an equipment item and

.6 for a detailed list of supply and equipment items.

It should be noted that a more thorough classification of
expenditures swill be achieved by identifying the Object with
the Area of Responsibility (i.e., the type of supplies, such

k as audiovisual'supplies or classroom*teaching supplies).
Should greater detail be desired, the expenditure classifica-
tion may include program area (e.g., mathemAtics supplies).

(3 '
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(,)de Oescriptor

For evaluation of a Articular supply object, supplies can

be broken down into subdivisions such as food and other

supplies in the food service prograM. To determine the

merit of prepared food versus raw food, two further break-

downs could be used: 1) food prepared fog serving and-
.

2) unwepared food.

410 Supplies. Expenditures for ALL supplies for the opera-

tidal of a LEA, including freight and ca4age. Irsuch

supplies are handled for resale to pupils, only the net

cost of supplies is recorded here.

NOTE: Accounts 411 through 419 are available for fur-

ther identifying supplies,. for management purposes at the

option of-the LEA. t
I ,

420 Textbooks. Expenditures for prescribed books which are

purchased for pupils or groups of pupils,-and 'resold or

furnished ftee to them. This category includes the costs

of workbooks, textbook binding or,repairs, as well as the

net amount of tex'tboo'ks which are purchased to be resold

or-rented..

430 Library Books. Expenditures for regular or incidental

purchases of library books available for gttneral use by

students, including any reference books, even though such

reference books may be used solely in the classroom.

Also recorded here are costs of binding or othermrepairs

school library books. The initial purchase or-books.

for ew school library or any material accessions in-

volving a pansion of the libraiy are recorded under

Capital Outlay as 560.-7

440 Periodicals. Expenditures for periodicals and newspapers.

A periodical is any publication appearing at regular in-
.

,tervars of less titan a year and continuing for an indefi-

nite period.

450 Warehouse Inventory Adjustment. Expenditures which are

the result of A deficit usually.found in an audit ortcount

of items held in a store or warehouse inventory: Expendi-

tures for the purchase of 'these items are generally

o
debited to an Asset account, Inventory-of Supplies, and

afe'charged to the proper appropriation 9s they are. requi-

sitioned. Only a loss should be charged to this account.

Ifthe physical inventory reflects an overage in items,

the excess is debited to the Asset account,-Inventory of

Supplies.

1
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.ra

500 Capital Outl4y. Expgnditures for the acquisition of fixed
assets'or additions to fixed assets. They are expenditures

for land or existing buildings; improvements of rounds;
construction of buildings; additions to buildings; remodel-

:

ihg of bbildings; initial equipment; additional equipment;
and replacement of equipment.

In'the original Handbook II, Capital Outlay was treated
primarily as a service area, ,or function, rather than an

object: Hence, it was important to differentiate between
Capital Outlay and Maintenance of Plant. ,

In this version, Capital-Outlay is an object, or what is

purchased'. Using the multidimensional coding structure,
Capital Outlay may be related to all Funcsionsv Service
Areas, Areas'of Responsibility, -and Program Areas should

lit be desirable.

For clarification-of Maintenance Costs-and Improvement. Costs,
see Service Areas, Operation and Maintenance of Plant,
Account 2540, and Facilities Acquisition and Construction,
Account 2530.

510 Land. Expenditures for ti;h. purchase of land.

520 Buildcrigs. Expenditures for-acquiring buildings and addi-

tions, either existing or to be construcf&d. Included are

.expenditures for installment or lease payments (except
interest) which have a terminal date and result Aft the
acquisition of buildings, except payments to public school-

housing authorities or similar agencies. ExOnditures for
major permanent structural alterations and the initial or
additional installation of heating and ventilating systems,
electrical systems, plumbing systems, fire protectiou sy37-
tems, and other'seryice systems in existing buildings are
included, also,.

530 Improvements Other Than Buildings. Expenditures for ,the

initial and additional impingement of sites and adjacent
ways after acquisition by the LEA. Improvements consists

of such work as grading, landscaping, seeding, ark plant-

ing of shrubs and trees; constructing new sidewlsi s,
roadways, retaining walls, sewers and storm drains, in-
stalling hydrants; initial surfacing and soil trgatment
of athletic fields end tennis courts; furnishing and in-
stalling for the first. time, fixed playground apparatus,
flagpoles, gateways, fences, and underground storage
tanks which are not parts of building service systems;.
and demolition work. Special ase8smears---agatasz--rhe LEA

for capital improvement such as streets, curbs, and drains
are also recorded here.

'3-'75
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540 Equipmenk. Expeddaures for the initial? additional, and

r placement items oL,equipment, such as furniture and
a
mnchinery. In order to differentiate between initial or

additional equipment purchases and replacement equipment

purchase it is recommended that subaccounts be established

with those titles. See Appendix A for a detailed list, of

supply and equipment items.
0

54f- Initial and Additional Equipment Purchase..

4

Replacement Equipment urchase.

550 Vehicles: Expenditures for the purchase of conveyances to

transport persons or objects.

451. Initial and Additional Vehicle Purchase.

.

55'2 Replacement Vehicle Purchase.

560 Library Books. Expenditures for books which constitute

the initial furnishing of a newly constructed building.

These include books outside the,library if they are capi-

talized and any appreciable accession involvidg an ex-

pansion ofthe library.

590 Other Capital Outlay. Expenditures for all other Capi tal

Outlay not classified above..

600 Other Objects. Amounts paid fOr goods and services not

otherwise classified above. This includes expenditures for

the retirement of debt, the payment of interest on debt,

payments to a housing authority, and the payment of dues'

and fees.

610 Redemption of Princ4al. Expenditures which are'"frouiRcur-

rent fpndsrto retire seriarbonds and short term loans.
o

Subaccounts may be used to distinguish between principal

of bodds and of short term loans.

620 Interest. Expenditures from current funds for interest on

serial bonds, short term loans and interest in'cluded in

contractual payments for capital acquisitions. Subaccounts

may be used to record separately these different'kias of

interest.

630 Housing Authority Obligations.A public school-housing

authority is a public corporation or quasi public corpo-

ration having ppwer to perfd'rm one or more of tfie follqw-

ing functions: issue authority bonds for public School,

purposes,construct public scho buildings, lease public

school buildings- to local pa administrative units,

or transfer title to such units. All expenditures of this

nature are.classified in this category,

t
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Code Descriptor

640 Dues and Fees. Expenditures or assessments for membership
in professional or other organizations or associations or
payments to a paying agent for services rendered.

650 Insurance and Judgments. Insurance to protect school

board members and their employees against lass due to ac-
cident or neglect.

651 Liability Insurance. EXpenditures for insurance cover--

age of the LEA, or its officers, against losses result-
ing frqp judgments awarded against the LEA. Also

?recorded here are any expenditures (not judgments) made
in lieu of liability insurance. Payments of judgments

awarded against the LEA and not covered by insurance are
recorded under 653, Judgments Against the LEA.

.652 Fidelity Bond Premiums. Expenditures for bonds guaran-
teeing the LEA against losses resulting from the actions
4;the treasurer, employees, or other persons of the LEA.
Also recorded here are any expenditures (not judgments)
madein lieu of fidelity bonds.

'sN
653 Judgments Against the Local Education Agency. Expendi-

tures from current funds for all judgments (except as
indicated) against the LEA that are note covered by '

liability insurance, but are of a type'-that might have

401 been covered by insurance. Only amounts paid as the

result of court decisions are recorded here. Judgments
against the LEA resulting from failure to pay bills or-

'00 debt service are recorded under the appropriate expendi-
ture accounts as though the bills or debt service had
been paid when due.

-4

o

659 Other Insurance and Judgments. Payments. for insurance

and judgments not clissified elsewhere.

690 Miscellaneous Objects. IAmounts paid for all other ex-

o penses not claSssified above.

700 T a ers. This object category does not represent a pur=
ase; rather it is used as an accounting entity to show

that funds have been handled without having goods and serv-.,
ices rendered in return. Included here are transactions
for irtterchanging money from one-fund to the other and for
transmitting flows- through funds to the recipient (person or

agency)..

710 ° Fund"Mdifications. This category represents transactions
of conveying money from one fund to another. Generally
this takes the form of payments'from the General Fund to
some other and should be so recorded. They are not re-,

corded as expenditureg'.
3-75
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C-N

41,

720 Transits. This category'represents transactions which are

transit or flow7through means to convey, money to the

recipient (person or agency). This includes transactions

which place grants-in-aid, special grants (stipends)', and

tuition and transportation for other LEA use, in the hands

of the user.

790 Other Transfers. This category is to be used'for those

transfer transactions which-cannot be identified in the

abbve classifications.

C., FUNCTIONS

Function means the action a person takes or the purpose for Which a

thing exists or is used. Function includes the activities or actions

which are performed to accomplish the objectives of an enterprise. The

activities' of a LEA are classified into five broad areas or functions;

Instruction, Supporting Services, Community Services, Interagency/Fund

Transactions and,Debt Services. Functions are further broken down into

Subfunctions and Service Areas which are subsequently subdivided into

Areas ofsResponsibility. t-

each of these Program levels consists of activities which have somewhat

the same general operational objectives. Furthermore,, categories of

activities comprising each of these divisions and subdivisions are

grouped according td the principle that the activities can be combined,
I 4

compared related and be mutually exclusive. For example, subfunctions

under the funcpion of Instruction inMideltegutar-Programar-Speeiel----------
Programs,and hdult/Continuing Programs. Service Areas, under the sub-

function, Regular Programs, include Elementary Programs, giddje/Junior

' High Programs, and High School Programs.

it is not the purpose of this-manual to dictate an organizational

structure, i.e., how the administrative functions are organized. It

does, however, identin and define the elements (Area of Responsibility)

which can be arranged into any organizational structure according to

needs, philosophy, and tradition.of each individual LEA. For comparg-

-, bility and compatibility of information it is essential that certain

principles be followed in the arrangement qf the structure. These prin-

-- /
ciples are described below.

Principles of Cost Identification

1. Elements of cost which can be easily-identified with a specific ac-

tivity are considered Direct- Expenses (costs), for that activity.

Costs not readily identifiable with any specific activity are con-

sidered Indirect Expenses for that activity.

3-75
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2. In the same manner, costs easily identified with a program or Area-
of.Responsibility are considered Direct Expenses (costs) for the
program. Costs incurred for several different programs or costs
not'readily identifiable with any specific program are considered
Indirect Expenses for that program.

3. All those activities associated with teacher-pupil interactions
are considered to be "instruction" and are Direct Services; all
otter activities are considered Indirect Services of "Instruction."
Direct Expenses (costs) of Direct Services (Instruction) are re-
worded under "instruction" and Direct Expenses for Indirect Serv-
ices to "Instruction" are recorded under Supporting Services or
Community Services or transactions as applicable.

4 Direct costs of a progra'may or may not be recorded under "In-
struction." The determining factor is whether or not the programs
is part of or associated with the instructional process, i.e., the
staff involved are teaching pupils. If:the program is associated
with Instruction, the Direct Expenses are recorded 4ftder the pro-

gram, and then, under Instruction. If, however, the progNm is not
directly,associatee with ft6truction (School Lunch Program), birect
Expenses are recorded underthat program -- School Lunch; and Support-
ing Services and Indirect Expenses are reported under Supporting

Services.

'5. Each function under Instruction or Area of Responsibility under Sup-
porting Services can be a separate center for accumulating costs.
This indicates that objects of expenditures are made for each Area

,Fszk,e2samLe,_thephi,est Salaries would be made

for all functional activities in each Area of Responsibility.

6 Services or goods provided an LEA by other agencies oK persons at
no cost to,the LEA are not treated as receipts, as such. They are

sizeable in some LEAs, and a fair market value ATIZTJYrbe entered

into another noncash memorandum system to get at the total cost of

education. Examples of goods and services are: 'supplies donated
by the Parents-Teachers Association, or teachers themselves;
donated services of both professional and nonprofessional people
(student teachers, parents who have teaching certificates);
parents who monitor the playground or lunchroom; donated repairs
of equipment or building; and supplies and/or equipment donated by
service club's or individuals. The receipt account to be used i
1920 (contributions and donations), but object and function acc:1-'
in the honcash memorandum system should be the same as if they were

cash .transactions. these values tan
t
be distributed to programs just'

as if they were cash transactions.

A

3
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Code ,, Descriptor

1000 Instruction. Activities dealing directly with the teaching of

pupils, or the interaction between teacher andp4ils. Teach-

ing may be provided for pupils in a school classroom, in

another location such as a home or hospital, or in other

learning situations such as those involving cocurricular ac-

tivities., It may also be provided through some other approved
.

medium such as television, radio, telephone, and correspondence.

Included here are the activities of aides or assistants of any

type (clerk, graders, teaching machines, etc.) which assist in

the instructional process. Expenditures fp r teachers' travel

within the district in connection with-teching assignments are

considered cogts of instruction.

1100 Regular.Proerams. Instructional activities designed primarily

to prepare pupils for activities as citizens, family members,

and workers, as contrasted with programs designed to improve

or overcome physical, mental, social and/or emotional handi-

caps. Regular Progradis include elementary, middle /junior

high, high school, and preformal.

Elementary Programs. Learning experiences concerned with

knowledge, skills, appreciations, attitudes, and behavioral

characteristics considered to be needed by all pupils in

terms of their awareness of life within our culture and the

world of work and which normally may be achieved during the

elementary school years.

211 &lie gir-P- rograms. Le arnia .expezienaes ,catigggaq0 1+,(7.

with knowledge, skills, appreciations, attitudes, and be-

havioral characteristics considered to be needed by all

pupils in terms of understanding themselves and their re-

lationships with'society and var.Lous career clusters, and

'which normally may be achieved dUring the middle and/or

junior high school, years...

1130 High School Programs. Learning experiences concerned with

knowledge, skills, appreciations, attitudes, and behavioral

characteristics considered to be needed by all pupils in
terms, of understanding themselves and their relationships

with society and the various'ocCupations and/or professions

which normally may be achieved/in the high school years.

1140 Preformal Programs. Instruct one' prograffis, using an in-

formal teaching approach, for' children during the year or

yq,arfs preceding kindergarten/.

1190 Other Regular Programs. Aryl' Regular Program other than

those above.

3 -75
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Code Descriptor

1200- Special, Programs. Instructional activities designed primarily

La deal with pupil having, special needs. ,The Special Program

Service Area includes preprimary, elementary, and secondary

services for the 1) gifted and talented; 2) mentally retarded;

3) physically handicapped; 4) emotionally disturbed; 5) cul-

turall_y different; 6) pupils with learning disabilities; and

7) special programs for other types of pupils.

Programs for the Gifted and Talented. 'Special learning ex-

periences for pupils identified as being mentally gifted or

talented in,areas such as the following: general academic,

fine arts, and vocational and technical.

1220 Programs for the Mentally Retarded. Special learning ex-

periences for pupils identified as being mentally retarded,

according to the degree of retardation. Children in this

category are classified educationally as educable mentally

retarded, trainable mentally retarded, or severely mentally

,retarded.

, 1210

1221 ,Programs for the Educable Mentally Retarded. Special

learning experiences for pupils identified as being edu-

cable mentally retarded.

1222 Programs for the Trainable Mentally Retarded. Special

learning experiences for pupils identified as being A

trainable mentally retarded.

t
1230 Programs for the Physically Handicapped. Special learning

experiences for pupil identified as having one"or more

phySical handicaps (e ., blindness, deafness, speech iml

pairment or lameness).

Programs for the Emotionally Disturbed. Speciallhearning

experiences for pupils identified as having emotional

problefis,that require special services.

12-40

1250 Programs for the Culturally Different. Sp cial learning

experiences for pupils whose background is so different

from that of most pupils that they need a ditional educa-

tional opportunities beyond-those provide in the usual

_school program if they acre to be educat d tothe level of

their ability. Certain types of these programs are re-

ferred to asbiringual education, migrant education, an
compensatory education programs.

1266 ProgramS for Pupils wittpLearnihg Disabilities. Special

learning- experiences for pupils identified as having de-
ficiencies in one or more aspects \of the cognitivA process
and as being underachievers in relation to% the'genaral

level of their overall abilities.

3-75
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Code Descriptor

1290 Other Special Programs. Other special learning experi-
,.. ences for dropouts, migrants, delinquenks, and others

which cannot be classified in the preceding service

arw.

1300 Adult/Coniinuing Education Programs. Learning experiences.

designed to develop knowledge and skills to meet immediate
and long range educational objectives of adults who, having

completed or interrupted formal schooling, have accepted

adult roles and responsibilities. Programs include-activi-

ties to: foster the development of fundamental tools of
learning; prepare students for a postsecondary career;
prepare students for postsecondary education programs;
upgrade occupational competence; prepare students for a new

or different career; develop skills and appreciations for

special interest;,or enrich'the aesthetic qualities of life.

1310 Adult Basic Education Programs. Learning experiences'con-
cerned with the fundamental tools of learning for adults.
who have never attended school or who have interrupted
formal sckoling and need this knowledge and these skills
to raise their level of education, to increase self-
confidence and/or self-determination, to prepare for an
occupation, and to.function more responsibly as citizetv
in a'democracy.

%

1320 Advanced Adult Education Programs. Learning experiences

dtsigned to deVelop the knowledge, skills, °appreciations,
attitudes) and behavioral characteristics considered to
be needed by adultS who, having completed or interrupted
formal schooling, have accep\ted adult rolep and responsi-
bilities and are preparing for postsecondary careers and/or'
postsecondary education programs.

1330 , Occupational Programs. Learning experiences concerned with

the skills and knowledge required to prepare, learners for
immediate employment in an occupation or cluster of occupa-

tions. (This type of program is the same as that.for
secondary or junior college students but.differs ip that
adults are the students served).

1340' f 'Upgrading in Cu'rrent Occupation Programs. Learning experi-

ences concerned with skills and knowledge designed primarily
% to extendofr update workers' competencies for occupations

in which eEey are directly employed.

1350 Retraining for New Occupation Programs. Learning experi-
ences concerned with the skills and knowledge required for
pteparation for employment in a new and different'

occupation.
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1360 Special Ifiterest.Programs. Learning experiences concerned

with skills and knowledge required to prepare adults for a

'subordinate occupation in addition to their vocation. Such

programs also may be called vocational programs. .

1370 Life Enrichment Programs. Learning experiences concerned

wit skills and knowledge designed. primarily for enjoy-
.

mota, without regard to a vocation.

1390 Other Adult/Continuing Education Programs. Otheradu.lt/

continuing education programs which cannot be clasSified

above.

1400 Summer School Programs ructio9g1 activities asdefined

under 1100 Regular Pro gicarried on during the period be-

tween the end of the reg lar school term and the beginning

of the next regular school term; this does not include the

summer term of a 12-month school Year. The account numbers,

and titles for Summer School Programs are 1110 (Elementary

Progirams), 1120 (Middle/Junior High Programs), 1130 (High

School Programs), 1140 (Preformal PrograMs) and 1190 (Other

Summer School Programs).

2000

2100

Supporting Services. Supporting services are those services

which provide administrative, technical, personal (such as

guidance and health), and logistical support to facilitate and

enhance instructfbn and, to a lesser degree, community serv-

ices. Supporting Services exist to sustain and enhance in-

struction, rather than'as entities within themselves.

Support Services-Pupils. ThoSe activities which are de-

signed to assess and improve the well-being of pupils and

to supplematt-he teaching process.

2110 Attendance and Social Work Services. ThOse activities

which are designed to improve pupil attendance at school

and which attempt to prevent or solve pupil-problems in-

volving the home, the school, and the community.

2111 Service Area Direction. Activities associated with

directing and. managingattendance and social work

services.

2.112 Attendance Services. Activities. such as prompt identi-

c fication of patterns of nonattendance, promotion of
positive attitudes toward attendance, analysis.of
causes of nonattendance, early action on'problems of

nonattendance, and enforcemel9of compulsory attendance,

4., laws.

L

1
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Code Descriptor

- 2113

2114

2119

2120

2121

2122

3-15
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.Sucial Work Services'. Activities such as investigating and'

diagnosing pupil problems arising out of the home, school,

or Community; casework and group work services or pupils

and parents; interpreting the, problems of pupils for other

staff members;, and promoting change in the ,circumstances 10.

surrounding the individual pupil which are related to his

problem insofar as effectively as the resources of the

family, school, and community can be brought to bear upon

the problem:

Pupil Accounting S'ervices. Activities of acquiring and

.maintaining records of school attendance, location of .home,

. family characteristics, and other 'census.data. Portions of

these'records becomepart'of the cumulative record which is

sorted for teacher-and guidance informattlon.

Other Attendance and Social Work Services., Attendance and

social work services other than those described above.

Guidance Services. Those activities of counseling pupiIs'and

parents; providing consultation with other staff members on

learning problems; assisting pupils in personal and social

development; assessing,,the abilities of pupils; assisting

pupils as they make their own educational and career plans

and choices; providing referral assistance; and working with

other staff members in planning and'conducting guidance pro-

grams for pupils.

Service Area' Direction. Activities associated with direct-

ing and managing guidance services. Expenditures for ac-

tivit.les related to the coordination of student activities

shall be classified under Account 2419,- Office of the

Principal Services.

Counseling Services. Activities concerned with the rela-

tionship between pupils and pupils, counselors and pupils

.as counselees, and relationships between counselors and

other staff members and parents all for the purpose of

.assisting pupils to undrstandOtheir educational, persona

and occupational strengths and limitations; relate their

abilities, emotions, and aptitudes to educational and

career opportunities; utilize their abilities in formulat-

ing realistic plans; and achieve satisfying personal and

social development.
7.

. 2123 Appraisal Services. Activities'having as their purpose an
assessment of pupil charadteristics, which are used in ad-

ministration, instruction, and guidance, and which assist
the, pupil in assessing his. purposes and progress in per-

sonality and career development. Test records and materials

used for pupil appraisal,ate usually included in each

pupil's cumulative record.

rU
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' Code Descriptor

2124 Information Services. Activities organized for the dis-

semination of educational, occupational, and personal-social

information to help acquaint pupils with the curriculum

and with educational and vocational opportunities ands .

requirements.

2125

2126

Records Maintenance Services. Activities organized for

the compilation, maintenance, and interpretation of cumu-

lative records of individual pupils, including systematic

- consideration of such factors as": home and family back7

ground, physical and medical status, standardized test

results, personal and social development, and school

I performance.

Placement Se(vices. Activities organized to: 1) help

place pupils in appropriate educational situations and/or

in appropriate part -time employment while they are in

school, and in appropriate educational and occupational

situations after they leave school, and 2) help pupils

make the transition from one educational or occupational

experience to another. This may include admissions

counseling, referral services, assistance with records,

and follow-up communications with employers.

2129 Other ,Guidance Services.. Other guidance services which

- cannot be classified above.

21-317-------timith Services. Physical and mental health services which'

are not direct instruction. Included are activities that

provide pupils with appropriate medical, dental and nursing

services.

2131 Service Area Direction. Activities associated with di-,

recting and managing-health services.

2132 Medical Services. *ActOities concerned with the physical

and mental health of pupils, such as health appraisal,

including screening for vision, communicable diseases,

and hearing deficienciesA,sereening for psychiatric serv-

,
ices; periodic health examinations; emergency injury and

illnesslareand communications with parents and medical

officials. Prethiums for student health insurance are re-

corded here.

2133 Dental Services. Those activities associated with dental

screening, dental care, and orthodontic activities.

2134 Nurse Services. Those nursing activities which are not

instruction,' such as health inspection, treatment of minor

injuries and referrals for other health services.

3-75
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21 39

2140

Other Health Services. Other health services not clgs-

sified above. -

Psychological Services. Activities concerned with admin-
istering psychological tests and interpreting the results,

gathering and interpreting information-about pupil'behavior,
working with other staff members in planning school pro-
grams to meet the special needs of pupils as indicated by
psychological tests, and behavioral evaluation and planning
and managing a program of psychological services, including
psychological counselingfor pupils, staff and parents.

2141 Service Area Direction. Activities associated with di-

,

resting and managing the psychological services.

A

3-75
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2142 Psythological Testing Services. Activities concerned with
administering psychological tests, standardized tests and

V idventory assessments of ability, aptitude, achievement,
interests and pergonality and the interpretationof these
'measures for pupils, school personnel and parents,

2141 Psychological Counseling Services. Activities which take

place between a school psychologist or counselor, and one
or more pupils as counselees and their parents in which

the pupils are helped to perceive, clarify, solve, and
resolve problems of adjustment and interpersonal
relat4onships.

.2144 Tsychotherapy Services. Activities which provide a theta-
_peutit-relationship betin a qualified mental health
-profesSional and one or-mOre'pupils in which the pupils
are helped, to perceive, clarify, solve, and resolve
'emotional problems or disorders.

2149- _.-

2150

Other Psychological Services. Other activities associated
`with psychological services not classified above. -

,Speech-Pathology and Audiology Services. Activities' which

have as their purpose the identification, assessment, and
treatment -of pupils with impairments in speech, hearing,
and language.

2151 vice Area Directi . Activities ass ciated with di-
cting and managing speech pathology d audiology

ervices.



Code Descriptor

2152 Speech Pathology Services. Activities organized for the

identification of pupils with speech and language dis-
orders; diagnosis and appraisal of specific speech and
language disorders;, referral for medical or other pro-
fessional attention necessary to the habilitation of

speech and language' disorders; provision of required
speech habilitation services; and counseling and guid-
ance of children, parents, and teachers, as appropriate.

2153 Audiology Services, Activities organized for the iden-

tification of children with hearing loss; determination
of the range, nature, and degree of hearing function;
referral for medical or other professional attention as
appropriateto the habilitation of hearing; language
habilitation; auditory training, speech reading (lip-
reading), and speech conservation as necessary; creation
and administration of programs of hearing-conservation;
and Counseling and guidance of children, parents, and
teachers as appropriate.

4

2159 Other Speech Pathology and Audiology Services. Other

activities associated with speech pathology-and audiology
services not classified above.

2200 /- SuppQrt Services-Instructional Staff. Activities associated
with assisting the instructional staff with the content and

process of providing learning experiences for pupils.

2210 Improvement of Instruction. Services. Those activities

which are designed primarily for assisting instructional
* staff in planning,,developing, and-evaluating the process

of providing learning experiences for pupils. These ac-

tivities include curriculum development, techniques of in-
struction, child developmeali and understanding, and staff

training.

2211

22l2

Service Area Direction. Activities associated with di-
recting and managing the improvement of instruction

services.

Instructtan_and Curriculum Development Services. .Activ7
itres designed to aid teachers in developing the curric-
ulum, prepariqg and utilizing special curriculum
materials-, and understanding and appreciating the various
techniques which stimulate and motivate pupils.

,_`
3-75
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2211

2219

2220'

2221

Descr ipto-r

instructional Staff Training Services. Act-ivities de-

to conCribute to the professional or occupational

irowth and competence of members of the instructional
staffAuring the time of their-service 'to the LEA Or

school. Among these activities are workshops, demon-
strations, school visits, courses for college'credft,

sabbatical leaves, and travel leaves.

Other Improvement' of Instruction Services: =Activities

for improving instrfuction other than those classified

above.

Educational Media Services. Activities concerted with the

use cPf all teaching and learning resources, including

hardware, and content materials, Educational media are

defined as Any device, content material, method, or ex-

perience used for teaching and learning pniposes.' These

include printed and nonprinted sensory materials.-

Service Area Direction. Activities concerned with di-

recting and managing educational media services.

2222 School Library Services.' Activities such as selecting,

acquiring, preparing, cataloging, and circulating books

and other printed materials; planninrthe use of the
'library by teachers and'other members of the' instruc-

tional staff; and guiding instructional staff members
--fry the use of library books and materials, whether

maintained separately or as a part of an instructional

materials center. Included here are activities -for

planning the use of the library by pupils and instruct-
ing pupils in the use of library books and materials,
whether maintained separately or as a part of an in-

structional materials centerjor related work-study areas.

.2223 Audiovisual Services. Activities such as selecting, pre-,

paring, caring for, and ?baking available to members of

the instructional staff the equipment, 'films, filmstrips,

transparencies, tapes, TV programs, and other similar

materials, whether maintained separately or as a part of

an instructional materials center. Included are activ-

ities in the audiovisual center, TV studio, and related

work-study areas,land the services provided by audio-

visual personnel.

I

2224 Educational Television -S
with planning, programmi
ucational programs or se

4 closed circuit or broadgas

I

ces., activities concerned
writing, and presenting ed-

OFprograms by way of
elevision.



Code Descriptor

2225 Computer-Assisted Instruction Services. Activities con-

cerned with planning, programming, writing, and present-

inging educational projects which have been especially

programed for a computer which is to be used as the

principal medium of instrgction.

2229 Other Educational Media Services. Educational media

services other than those classified above.

2300 Support Services-General Administration. Activities con-

cerned with establishing and administering policy in

connection with operating theLEA.

2310 Board of Education Services. Activities of the elected or

appointed body which has been created according to state

law and vested with responsibilities for educational plan-

ning and policy making for a governmental entity, usually

designated as an LEA. These bodies are sometimes called

school boards, governing bo'ards of directors, school cern-

mittees,, and school trustees. This service area includes

state boards, intermediate administrative unit boards, and

local adganistrative unit boards.

2311 Service Area Direction. Activities concerned with di-

recting and anaging the general operation of the board

of education': This inCludes the activities of an execu-

tive of the board of education," such as an executive

secretary, but does not include anjr special activities

defined\in the other Areas of Responsibility described

below.

2312 Board Secretary Services. Activities pertaining to the

duties of the secretary (not executive) of the board of

education,.

2313 - Board Treasurer Services. Activities pertaining to the

duties of treasurer of the board of education.

2)14 Election Services. Activities pertaining to-services

rendered in connection with any LEA election, including

elections of officers, bond elections, and budget and

appiopriation elections.

2315 Legal Services. Activities pertaining to counseling

services provided to the board of education in regard to

laws and statutes.

2316 Tax Assessment and Collection Services. Activities per;

taming to services rendered in connection with tax

assessment and collection.

3°-75
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2317 Audit Services. Activities pertaining to"independent
audit services provided to the board of education.

2319 Other Board of Education Services. Other seNrces Which

cannot lie classified under the preceding Areas of

Responsibility.

2320

2400
/

. 3 -75
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Executive Administration Services. Activities associated

with the overall general administrative or executive re-
sponsibility for the entire LEA.

2321 Office of...the Superintendent Services. Activities per-

formed by the superintendent and.such assistants as
deputy, associate, and assistant superintendents, in the

general direction and management of all affairs of the

LEA. This prOgram area includes all personnel and mate-

rials in the office of the chief executive officer.

Activities of the office of the deputy superintendent
and associate or assistant superintendents should be

entered here unless the activities can be placed prop-

erly into a service area. In this case, they would be

charged to Service Area Direction in that, service area.

When two or more service areas are directed by the same

individual, the services of that; individual's office

are charged to the Office of the Superintendent or pro-

rated between the service areas concerned.

2322 Community Relations Services. Activities and programs

developed and operated systemwide for betterment of

school/community relations.

2323 Staff Relations and-NegatiatiOns Services. Activities

concerned with staff relations systemwide and the re-

) sponsibilities for contractual-negotiations-with both
.instructional and noninstructional personnel. sr

2324 1.te-5-4d Federal Relations Services. Activities con-

cerned with developing and maintaining good relation

ships with state and federal tfficials.

2329 Other Executive Administration Services. Other general, 0

administrative SerNices which cannot be recorded under

the preceding Areag-of Responsibility.

.1

)11

Support"Services-,Vhool Administration.. Activities' gon-
cernedtwith overall administrativq responsibility fo4 a

single school or a group of schools.
-..0/

.

S4( ".
q i

1
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Code Descriptor

2410 Office of the Principal Services. . Activities c6ncerhed

with directing and managing the operation of a particular

4 school or schools. Included are the activities_performed

by the principal, assistant principals, and other assist-
ants in'gene'ral supervision of all operations of the

school; evaluation of the staff members of the school;

ass,ign I
Im

. of duties to staff members; supervision and

maint .n e of the school records; and coordination of

school instructional activities with instructional ac-

tivities of the .EA. Expenditures for activities related

to the coordination of student activities shall also be

classified under this account. .,Clerical staff for these

activities are included.

2490

2500

2510

Other Support Services-School Administration. Other

schiml administration services which cannot be recorded

,Q under the preceding Areas of Responsibility.

Support Services - Business. Activities, concerned with pur-

chasing, paying, transporting, exchanging, and maintaining

goods and services for the LEA. Included are the fiscal,

acquisition,of facilities, operation and maintenance, and

internal services for operating al; schools.

Direction of Business Support Services. Activities con-

cerne4 with directing and managing the business- support

services as a group.

2520) Fiscal Services. ,Activities concerned with the fiscal

operations of the LEA. This program area includes budg-

eting, receiving and disbursing, financidl accounting,

payroll, inventory control, and internal auditing.

N521Service Area Diection. Activities of directing and

managing fiscal services which includes the activities_

---,

. of the assistant superintendent, director, or business

. -----------) manager in directing and managing fiscal activities

including debt management (see 2321, Office of the

Superinten enY, for further clarification).

2522 Budgeting Services. Activities'concerned with super-

vising budget planning, .formulapion, control, and

analysis.

2523

40

1eceiving and Disbursing_Funds Services. Activities ,

c cerned with taking in 'money and paying it out which
include the current audit of receipts and the pre -

audit Of i&uisitions or purchase orders to determine

whether. the.anioints within tree budgetary allow-

ances, and whether such disbursements arelawf.ul'school

or LP expenditures.
0

Atik

. ti
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Descriptor

7524 Payroll Services. Activities concerned with making .peri-

,odic payments to'individuals entitled to remuneration for

services rendered. Payments are alsb made for such

payroll-associated costs as federal income tax withhold-

ing,-retirement, and social security.

2525 Financial Accounting Services. Activities concerned with

maintaining records of the financial operations and
transactions of.the LEA which include such activities as'

accounting and interpreting financial transactions and

account records:
e

2526 Internal Auditing Services. Activities concerned with

verifying the account records which include evaluating
the adequacy of the internal control system, verifying
and safeguarding assets, reviewing the reliability of the
accounting .and reporting systems, and ascertaining com-

pliance with established poj.iciesand procedures.

2527 .Property,Accounting Services. Activities concerned with

preparing and maintaining current inventory records of

land, buildings, and movable equipment. These records

are t be u'sed in.equipment control and facilities *

plann ng.

2529 Other Fiscal Services. .Fiscal services which cannot be

classified under the preceding Areas of Responsibility. ,

2530 Facilities Acquisition .and Construction Services. Activi-

ties concerned with the.acquisition of land and buildings;

the remodeling and construction of buildings and additions
to buildings; initial installation or extension of service

systems and other 'built-in'equipment; and improvements to-

sites. Costs of these.items'are charged here.

2531 Service Area Direction. Activities pertaining to di-

,recting and managing facilities, acquisition and con-,

struction services.
6

2532 Land Acquisition and Develbpment Services. Activities

pertaining to the initial acquisition of sites and im-
provements thereon.

Architecture and Engineering Services. Activities of -

architects and engineers related to land acquisition
and.improvement and to improvements to buildings.

2533

ti

4



Code Descriptor

2534 ,Educational Specifications Development Services. Activ=

ities concerned with preparing and interpreting' to

architects and engineers descriptions of specific space
requirements for the various learning experiences of
pupils to be accommodated in a building. ,These specifi-

cations are interpreted to the arch'itects/and engineers
in the early stages of blueprint development.

2535 Building Acquisition, Construction, and Improvement

Services. Activities concerned with building acquisi-
tion through purchase r construction and building im-
provements. rnitial installation or extension of
service systems, other built-in equipment and building
additions are included:

2536 Classroom Furniture Services. Activities c?ncerned with

the initial acquisition or replacement of classroom
furniture which can be moved and used in most classrooms,
such as desks, chairs, file cabinets, screens and maps.

2539 1 Other Facilities Acquisition and Constru'c'tion Services.
Facilities acqltsition and construction activities which
.cannot be classified above.

Operation and Maintenance of Plant Services. Activities

concerned with keeping the physical-plant open, cdmfortable,

and safe for use, and keeping the rounds, buildings, and
equipment in an effective working condition and state of

repair. Activities which maintain safety in buildings, on
the grounds,. and in the vicinity of schools are included.

4

2541 Service Area Direction. Activities of directing and
managiu the operation and maintenance of the school
plant facilities.

2540

2542 Care and Upkeep of Buildings Services. Activities con-
, cerne4 with keeping the physical plant clean and ready

for °daily use. Operating the heating, lighting, and
ventilating systems; rental and lease of bUildinis; re=
pair and replacement of facilities and built-in equip-

ment are included. Premiums for insurance coverage for

property damage are recorded here.

2543,

2544

c

M

Care and Upkeep of Grounds Services. A.ctivities con-

cerned with maintaining land and its improvements (other
than buildings) in good condition.

Care and Upkeep of Equipment Services.' Activities con-
cerned with maintaining in good condition, equipment
owned or used by the LEA. Activities such as servicing
and repairing furniture, machines, and movable equipment
are included. 3-75

75

e
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2545

Descriptor
/.

Vehicle Purchasing, Servicing and Maintenance Services

(other than buses). Activities ,concerned with maintain-

ing general purpose vehicles such as trucks, tractors, a

graders, and staff vehicles in good condition. Included

are such activitiesas purchasing vehicles, repairing

vehicles, replacing vehicle parts, cleaning, painting,
greasing, fueling, and inspecting vehicles for safety,

i.e., preventive maintenance. Liability insurance on

these vehicles is recorded here.

2546 Security Services. Activities concerned with maintain-
ing order and safety in school buildings, on the grounds

and in the vicinity of schools, at all times, and providing
traffic control on grounds and in the vicinity Of schools.

2549 Other Operation and Maintenance of Plant Services. Opera-

tion and maintenance. of plant activities which cannot be

classified under, the preceding Areas of Responsibility.

Pupil ';iansportation Services. Activities concerned with

the cogieyance of pupilsto and from school, as provided by

state law. Inlcuded are trips between home and school and

trips to school activities. (To separate trips for school

activities, a cost per mile could be charged in Memorandum

accounting.)

2550

3-75
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2551 Serv.ce Area Direction. Activities pertaining to direct-

-- ing and managing pupil transportation services.

2552 Vehicle Operation Services. Activities concerned with

operating-vehIcles for pupil transportation from the time
the vehicles leavethe.poOt of storage until they re-

. turn to that point. Driving buses or, other pupil trans- ,

portation vehicles are included-. Liability insurance on

pup iL-transportationvehicles is recorde0 here.'

2553 MonitoringServicesi. Activities concerned with,,super-
i visf4 pupils in the process ($fbeint transported between it

home end school and while being, transported for school

activities. These activities include'superVision while
in,transit and while being loaded and unloaded, and di-
recting traffic at the loading and unloading stations.

25'54 Vehicle, Purchasing, Servicing-,:and Maintenance Seiices..
Activities concerned with maintaining pupil transporta-
tion vehicles in goodcOndition, including purchasing
and repairing vehicles; replacing vehicle parts, and
cleaning, painting, greasing, fueling, and inspecting.,

vehicles for safety. Replacing vehicle chassis or
body individually is considered be equipment and is

1.harged to Capital Outlay.

- 4/-", "



Code

2559

2560.

, 2561,

2562

2563

2569-.

2570

Descriptor

Other Pupil Transportation Services. Pupil transporta-

tion services which cannot be classified under the

preceding Areas. of Responsibility.
4

Food Services. Activities concerned with providing food

. to pupils and staff in a school or LEA. This service area
includes the preparation and serving of regular and inci-
dental meals, lunches, or snacks in connection with school
activities, and, the delery Of food.

Service Area Direction. Activities of directing and

managing food services.

Food Preparation and Dispensing Services. Activ ies con-

cer d with preparing and serving regular and incident 1
'tea s, lunches, or snacks to pupils and staff in a sc of

or 1IEA which include operating kitchen equipment, pre'-
paring food, cooking, serving food, cleaning dishes, and

,toring dishes and kitchen equipment.
!ft

Food Delivery Services. Activities concerned with de*-

'4 livering food to the school or LEA.

Other Food Services. Food services activities which
cannot be classified under the, preceding Areas of'

,Responsibility.

Internal Services. Activities concerned with buying,
'storing, and distributing supplies, furniture, and equip-

ment; and those activities. concerned with duplicating and

printing for the LEA.
ti

Service Area Direction. Activities of directing and

imanaging internal services.

2572 Purchasing Services. Activities of puchasing supplies,

,f9rniture, equipment'; and materialS,.,usedjfi sdhOciltor

LEA operation.

.

2573 Warehougin and Distributin °Service operation of
the system-wide.actixities of recei ing, s ring, and

.distributing supplies,' furniture, eq ipment; materials,

16d mail. This program includes the jkup and trans-
. porting of cash from school facilities to the cen ral

administratiye,office, or bank, for con or

aepnsi t

L.

S

An.

""X`",""-
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2574

Descriptor

Printing, Publishing, and Duplicating Services. Activ-

ities of printing and publishing administrative publica-

tions such as annual reports, school directories, and

manuals. Providing centralized services for duplicating

school materials and i truments such as school bulle-

tins, newsletters, an notices are also included.
1

2579 Other Internal Services. Other internal services which

cannot be classified under the pieceding Areas of

Responsibility.

2590 Other Support Services-Business. Support services-business

other than those classified above.

. -

2600 Support Services-Central. Activities, other than general ad-

ministration, which support each oethe other instructional

and'supporting services programs. These activities include
planning,Ikesearch, development, evaluation, information,
staff, statistical; and data processing services.

2610

t'

Direction of Central Support, Services. Activities con-

cerned with directing and managing the central support

_services as a group.

2620 Planning, Research. Development, and Evaluation Services.

Activities, on a system-wide basis, associated with, con-

ducting and managIng'programs,of planning, research,

° development, and evaluation fOrl LEA:

'3-75
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)4'11 Service Area Direction. Activities associated with

directing and managing the planning, research, develop-

ment, and evaluation service `area.

&

26,22 Development Services. Activities concerned with the

evolving Espeess of utilizing the products of research
and/ ensideredijudgment for th'e-deliberate improvement

of auutpationaltprograms. I
)

2623 -_EvaluAtion sArvic s. Activities concerned with ascer-

tainina or judgin the value of an action or an outcome

of an action by careful appraisal of previously speci-,

fled data in light of the particult situation andstbe

goals and ob4ecti*ves previously establiShed.

2624 Planning Services. Activities cohcerned with the se-

lection or identification of. the overall,.long-range
goals, priorities, and-objectives of an,organization or

program, and the formulationtsfvarious courses of
action in termsof identific7ation of'rfeeds and relative
-costs a'nd benefits for Vie purpose of deciding which

courses of action are to be followed in striving to

achieve those goqls, priorities, and objectives.

A



Code Descriptor

2625 Research Services. Activities concerned with the system-

atic study and Investigation of the various'aspects of
education, undertaken to establish facts and principles.

2629 Other Planning, Research, Development, and Evaluation

Services. Other services of this nature not described

above:

2630 Information Services. Activities concerned with writing,

editing and other, preparation necessary to disseminate
educational, and administrative information to pupils,
staff, managers, or to the general public through direct
mailing, the various news media,cyr personal contact.

2631 Service Area Direction.- Activities of directing and man-
aging information services.

2632 Internal Information Services. Activities concerned with

writigg, editing, and prOviding administrative informa-
tion lo pupils and staff.

2633 Public Information Services. Activities concerned with

writing, editing, and other preparation necessary to dis-
seminate educational and administrative -information to
the public through various news media or personal contact.

41.

2634 Management Information Services. Activities concerned

with writing, editing, and other preparation necessary
to disseminate to management 'information about the op-
ertion'of the LEA, and"about the community, state lvand
nation, in odder to make Jogical decisions.

er

2639 Other Information Services. Activities concerned with
1 nformation services not classified above. -141

Staff Services. Activities concerned with maintaining an

(
t efficientstaff for the LEA including such activities as

recruiting and pl,acement, staff transfers, inservice train-
ing, health sevices, and staff accounting.

... , .
. .

. 2641 -' Service Area Difection.. Activities of directingtd man-
,

ling staff(servicesf

ia RecruitmentRecruitment and Placement Services. Activities concerned
with employing and assigning. personnel for the LEA.

2643 -4';Staff Accounting Services. Services rendered in'connec-

:tipn with the systematic recording andj'Summarizing of in-
l'QrmaTion vlating.to staff msmbers'employed by the LEA.

6

,

s

4
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2644 Insevice Training Services (for noninstructional staff).

Activities developed by the LEA_L.9.r training of nonin-

., structional personnel in all classifications.

2645 Health Services. Activities concerned with medical,

dental, and nurse services provided for LEA employees. t

Included are physical examinations, referrafS, and emer-

gency care.
, 2

2649 -Other Staff Services. Staff services which cannot be

classified under the preceding Areas of Resipnsibility.
la

2650 Statistical Services. Activities concerned with manipulat-

i,in , relating and describing statistical inflmation.

2651 Service Area Direction. Activities concerned with di-

recting and managing statistical services.

*4'

. 2652 Statistical Analysis Services. Activities concerned with

determining the nature and relationships of data elements

to arrive at conclusions and recommendations. This pro-

gram area includes institutional, management and program

studies, such as cost/effectiveness, space utilization,'

and teaching load.

2653 Statistical Reporting Ser\ces. Activities concerned

with assimilating,and writing statistical data into re-

ports for further use. This program area includes the

preparation of reports such as,quesaonnaires and data

collection forms for internal as well as external use.

2659 Other Statistical Services. Statistical services which

cannot be classified under the preceding Areas of

Responsibility.

2660 , Data Processing.oServices Activities concerned with pre-

sparing data for storage, storing data, and retrieving them

for- reproduction as information for Management and reporting.
,

.

.

2661 Service Area Direction. Activities concerned with di-

recting and managing data processing services. ,

2662 Systems Analysis Services. Activities concerned with the

search for and an .evaluation of alternatives which are

relevant to defined objectives, based .on judgment and, '

wherever possible, op...quantitative .methods% /ere appli-
cable? these activities pertain to the development of data

proceSsing procedures or application to.electronic data

processing equipment.

a

A



Cosie Descriptor

2663 Programming Services. Activities concerned with the prep

aration of alogical sequence of operations to be performed
either manually or electronically, in solving problems or
processing data And the preparation of coded instructions
and data for such -sequences.

).
2664

4
Operations Services. Activ tiles concerned with scheduling,
maintaining and producidg ata. These activities include
operating business machr es and data processing machines.

2669

.2670

Other Data Processing Services. Activities concerned'with
data processing which are not described above.

Records Management Services. Activities concerned with re-

tention and dispOsal of LEA records.

2690 Other Support Services-Central: Central Services not clas-

sified above.

2900 Ocher Supporting Services. Activities of any supporting serv-,

ice or classification of °services, general in nature, which
cannot be classified in the preceding service areas of Areas

of Responsibility.

30'00 Community Services. Activitiv which are not directly related
rto .the provision of education for pupils in a LEA. These in-

elude services such as community4recreation programs, civic
activities, public libraries, programs of custody'and_care of
children, and community welfare activities, provided by the LEA
for cite community ds a whole or in part.

.3100 Direction of Comounity Services Activities. Activities con-

cerned with dire Ling and managing community services .

activities.

,3200 ComMnity _Recreation Ser'mices. Aotivities concerned;with pry-

.
'viding recreation for, the'community as a whole, oriofOt some
segment of the community. Included are-such stafra,c.5vities
as organizing and supervising playgrounds, swimming pools, and

other, recreation programs for the community.

.3300 Civic Services. Activitie1cOncern0 With providing services
to rivi affairs or organizations. This program area includes

services to parent-teacher association meetings, public
forums, cctures, and.civilldefense planning.

3400 . Public Library Services. Activities per fining to the opera-

tion of public-libTaries by a LEA, or th provision of library *.

° services to the general public through the School librery.;---P
Tncluded are such activities as budgeting and planni6g the

, library's collection in relation to the commuiky; and inform-
ing the community of public library resources and services.

3-75
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'Code DescriptOr

3500 Custody and Care of Children Services. Activities pertaining

to the provision-of programs for the custodial are of chil-

dren in residential day 'schools, or.cilild carescenters which

are mit part of,,or directly-related to, the instructional

program, and where the attendance of the children-,is -not in-

cluded in the attendance-figures for the LEA-.

3600

-17GO.

1)

Welfare-Activities Services. 'Activities pertaining to the

provision of personal needs of indivfduAls who hay been

designated as needy by' n appropriate governmental en City.

These ne ds include stipends for school attendance, salaries

paid to upils for work performed whether for the LEA or for

an outside concern, and for clothing, food or other personal,

needs . '

Non blic SclOol Pupils Services. Sorvices to pupils.tten
,

1
ing a school established by an agenCy other than the.state,".

,

sub ivision of the state, or the,Federal Government, which

usully is supported primarily by loirie'r---th.in public fUnds. .-

The services consist of such activities as=i-hoinv'caved-in_.

providing instructional serv.ites-, attendance and:SOCial-work`

services, health services, and transportationservioes -for.----,

nonpublic school pupils. -Statutory,requirements-in individ-

ual states may require construction dif-sukfundfion's fer'IlieSe,

and other- functions and subfunotions related -to eXpenditures-

for nonpubtic'school pupils. -SRecial accountini-provision,,

may be required for triensfer.of these expeudiiures-from nor-

responding functional accounts for services provicied toliUbfic
----.. --

school pupils. ----
-.

,/.............

3900 Other Community Services. Services RrOadedthe compunity_

which cannot be classified cinder thepreceding Areas of -
-

Responsibility.

'

Interagency/Fund Transactions. ,ConduitLtype outgoing transfers):

payments to other I1EAs.or admidttrativeunits iri-thp- state or

inian6theristite, andansf4(4VfMmronejund-tdAanOthe-fund'Iln
.11, -,h ''''-- i'' -\\.,

the LEA.

. 4000

\-4100

. '
i --- '
.

.
. (72- .

Payments to Other Governmental Units (within the State).-

Conduit7typo.payments t6',LEAs, generaily'for tuition and

transportation, in the state,for services rendered to pils '

residing pr-the paying-LEA. Where a governMental unit ol-
a

,Sects money from anono6erating LEA for the education o
pupils frdm ehe.non6Perating LEA and pays, it to an oiler tin

LEA,-the nonoperatin$ LEA records- such pAyments:here.
_

'1"--,..Se are notIdounted j.n-state totals,oP'expenditure )

* " ,, ' .. - . _.

1..<4

10. '



. Code

4200

Descariptip-

Payments to Other GovernMental Units' (outside theState).
These are conduit-type payMents to LBAs. outside the state for

-- services rendered to pupils residing in the paying LEA. These

payments are generally for tuition and transportation. Where

a governmental unit in one state collects money froml,p. non-

operating LEK-Tor the education of pupils from'the nonoperating
LEA and paysit to an operating LEA in another state,-the non-
operating LEA rec ds such payments here.' (These are not

counted in nations totals of expenditures,)

4300, Transfere,of Funds. These are transactions which withdraw
money from one fund and place it in another without recourse.
Unless state law,prohibits, revenues should be allocated be-

,
tween funds when received/and recorded in the funds to which
they belong, rather than placing -them in the General Fund and
later transferring them. (These are not counted in local LEA

totals of expenditures.)

4400 Apportionment of Funds by IED. ,Ipportionment of equaliztion
fundsand distribution of other funds by the edu-

cation districts.

-5000 'Debt Services. The servicing ef the debt of a LEA. Categories

of debt services are listed under Objects.

Areas of Responsibility.

Code' Descriptor
r

01 Home Instruction. School-Dist
0

rict sponsored programs in which

a district employee goes to the.-home to instruct parents in how ,

to teach a specific lesson to a child, of teaches the child
,

directly. .
p

02( Tutoring. Direct instruction of a learner on a specific lesson
or skill in a home op in a school setting.

09. Other P eformal Programs. Any preformal programs not appropriate

for, Inc sion in above categories.

10 Language Arts. Coures an activities designed to enable stu-
dents to receive and send communication by,developing their
ability to listen, speak, t.5,a9,and write.

ri Social Studies. Courses
relationships wiNich draw

anthropblogy, economics,
ogy and psychology.

and activities dealing with man's social
their substance froM the disciplines of
geography, government, history, sqciol-

s

T3T-



Code ,Descriptor

12.

6

13

14

15

Science. Experiences which provide students the opportunity,
to develop concept understandings and process skills as thdy
rel#e to scientific literacy.

Art. Courses and activities designed to develop keener aes-
thetic awareness and increase sensitivity, skills and_knowledge,
in various two arid three-dimensional art media.

Crafts. Courses and actil4ties organized to,teach awareness
andappreoiation'of good desiguality craftsnanphip, safe
work habits, orderly procedure,:arid an understanding of common
tools, machines and devices though working with various mate-
rials such as plastics, ceramics, jewelry and art-metal, leather,
wood carving and textiles. .

Homemaking. Courses and activities in the areas of consumer
education, child care ''and development, clothing and textiles,

.foOds and nutrition, housing and, home furnishings and family
relationships.

16 Industrial Arts,_ Courses and activities involving planning,
designing and constructing through use of tools-, machines,
materials and processes carried out in the areas of graphic
communications, electricity/electronics, materials and proc-
esses (e.g.,wood, metal)), and mechadleal, power _i

.

-1 s-)

17 Traffic Safeq Education. Learning experiences concerned with
helping students participate safely, efficiently and effec-
tiveiy in traffic activities appropriate to each in tructional

e
ria t

level, including safety units for pedest , school
bus passenger, automobile passenger.; bicycle, recreational'
vehicles and pre-driver education; beginning and refresher-
courses in driver education; arid poSt-driver education'elec-

. -
tives in traffic safety education. . ::'. : .

, -

11%%bir
'

. l'

18 '-
c.1.' 17'i..0 t

Mathematics. Those courses, Units Or'IWtriu'ctfOn-, and-activi-
. tiPs designed to .develop theskills and,4ntcfrests of studeilits

.: ,1
in omputation apii.17-bbfem solving.

'I.'. '-f' .

. .

. .

4. .

Health Education. Experiences which providqstudents.;the op-, '
portunity to develop decisions making skills.'and formulae a.
value system,- as, they relate to healthfulgVing.

19

.

. .. .

20 Physical Education. Courses, special adapepd programs, and
Antraschool activities designed to enable, eae)4.siudent tq build
and maintain his physical powers, skills and understandilag
necessary. for his optimum deveypment,

v -.......

,..

21 Foreign Language. Courses and activities- designed to enable
students to receive and send-communication in a language other
than English .by developing their ability twifsten, speak,.read
and write in the target language.

---a-7 .

84 1
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Code

22 \

24

s

Descriptor

Business Education. Courses and activities in general tyus ess,

consumer economics, business law, typing, bookl ping, ort7

hand And office procedures.

Athletics. Activitics ,designed to provide competitive contests

for'selected groups or individuals who are trained and coached

to play games with similar teams or individuals from other

schools.

Performing Arts. Activities designed td proVide.opportunities

for students to participate in 'producing or performing capacities

in dramatics, music, televisionloriadio.

25 Other Student Activities. Co-curricular or extra-curricular ac-

tivities not already defined which are generally of a Vtluntary

nature and which. are designed to assist the student in developing

additional skills and/or refined attitudinal points of view re-
garding logical extensions of the school curriculum.

26 Music. Courses designed to develop aesthetic sensitivity, skill%

and' knowledge in relation to lis.tening, performing and creating

experiences in vocal or instrumental music.
4

Dramatics. Courses designed to teach the history and art of

roduc'ng On acting dramas.

28 Person Al Finance. Courses and instrUAional--ativities designed
to enable st dents to cope with financial conce s aS a consumer,y

including employment and income, money management:, credit, yur-

chase of goods and services and rights aid rem sibilities Itin

the marketplace. 0
'

..

,(Note: This description. relates only to tlrequirement at the

secondary school levelland not to the total facet of consumer .

education'. Consumer education is the preparation of Phe
vidual in theiskills, concepts, and understanding that are're-

quired for everyday living'to achieve,,w4thin,th framew 1.1 of

his own, values, maximum satisfaction and utilization his re-

sources? and as such-is a continuous process and an ntegral

part of the education ,program at all levels.)

49 Other Basic Education Programs. Courses and instructional ac-
tivities of basic education programs not classified above; an

example is Outdoor Education. 0

.50 Vocational Education. C'ourses "und.ts of instruction designed

to de.velop and/or extend competencies needed to function effec-

tively in an occupation other than professional..

31-175
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Code

51

52

Descriptor

Career Awareness. Units of instruction arts special instruc4

tional activities designed to develop the student-s7 understand-
ing of work, knowledge of potential occupational careers and
awareness of self in relation to potential careerrequireNits.

Grades 1-6. ,
(Most career awareness instruction is integrated into.the other
instructional areas and not readily identified as.separete

1

units.)

53

'54

Career Exploration. Courses, units of instruction and special
instructional activities designed to assist soeildents in explor-

ing kgy occupational career areas, in assessing their occupa-
tional interests and aptitudes and in developing tAtativeo.
career ,plans and choices. Grades 7-10.

444

Agriculture Occupations. Courses and instructional activities,
including approved work experience, desiggeti to develop in the`:

student- the occupational competencies needed to furiction effec'

tively in one or more agriculture,occupatiqns or occupational'

areas. Grades Jl an 12.

Office Occupations. Courses and instructional activities, in-
cluding approved work experience, designed to develop in the
student the occupatimialrcompetencies needed to function effec-
tively in one or more office occupations or occupational areas:

Grades 11 and 12./e.,..,

0
55 Construction Occupations. Courses and instructional activities,

incrOding approved work, experiende, designed to develop in the!

student the occupational competencies needed to function effec-
tively in one or more construction occupations or occupational
areas. : Grades 11 and 12.

56 Electrical,Electroriics Occupations. Courses and instructional
activijies, including approved work experience, designed to
develop in the student the occupational competencies needed to
function effectively in one or more electrical-electronics
occupations or occupAtional areas. Grades 11 and 12.

e

. 57 Food Service Occupations: Courses and instructional activities,
including approved work experience, designed to develop in the
stud.ent the occupational competencies'needed to functiOn effec-,
tively in one or more food service occupations or occup ional

areas. Grades 11 and 12..

58 Forest Products Occupations. Courses and instructional activi-
ties, including approved work experience, designed to develop
in the student the occupational competencies needed-to function
effectively fn one pr more forest product occupations or occupa-
tional areas. Grades 11 and 12,

3-75

86
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Code

59-

4

Descriptor

. .. ,

n-
I al,th Occupations. Courses and instructional activities, i-..:

t
,

luding apprgved work ,experience, designed to develop in the

student the oCcupational competencies needed to functiop efftc-

tively i one or more health occupations or occupational Areas.

'Grades 11 and 12. e'

1
Marketing Occilptions., Courses and instructional activities,

incluging approved work Txperience, designed todevelop in the

,stude,dt the occupational competencies'needeU to tunctioneffec-

tively in one or more marketing occupations or ocCupaponal .

areas. Grades 11 and 12.

( ,

bf' . Metals Occupationgeses and instructional activities, in- 2:,

eluding approved wcfkiexperience, designed to deyelop in the

studer0 tht, occupational competencies needed to-function effec-

tively in one or more metals occupations.dr occupational areas.

Grades 11 'and 12:
,

62 Service Occupations. Courses and instructional activities, in,-
cluding approved work experience,--designed to develop in the

'student the occupational cooetvicies needed to function effe-

tively in one or mare "servicd'.occupatidnS or occ*pational areas.

Grades 11 and 12.

63. Industrial MechanicsOcppations. Courses and instructional-

activities, including approved work'experience,desigped to 4-
velop in the.student the occupational competencies needed to

function effeceively in one or more mechahic occupations or

occupational areas. Grades 11 and 12.

i

79 Other Vocational Programs/ Courses and instructional acti4A-

tjes of occupational programs not classified above* Ilxamples,

are diversified occupations, cooperat e work experience pro--. ,:
, ,.

'grams and combinations of two or mor cupatfonal,groups .into

.a single,instructional program. Gra 11 and12.' ,

,.

A.

3-75
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PROGRAM STRUCTURE

°A program structure,represents an overall conceptual organizatioti ofthe

'school systems activities. It proldes the basis for generating', assembling,
.organizing, analyzing and displaying information about a1,1-0Agactivities of

a school district. It als6 provides for the grouping of activities for cost

assignment.t

The program structure developed for Oregon school districts consists of four

levels: 1) FUnction, 2) Sub-Function, 3) Service Area and 4) Area Of

Responsibility.

Function Sub-Function Service Area . Area of Re-

, sponsibility

Jhstruction Regular Programs Elementary Programs Language Arts

The complete program structure is displayed on the next page.

N

I

3-75
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DISTRICT
LEVEL I

FUNCTION

STATE DEPARTMENT OF EDUCATION
942 LANCASTER DRIVE NE
SALEM, OREGON 97310
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PROGR STRUCTURE FOR OREGON SCHOOL DISTRICTS ^
BUSINESS SYSTENS.AND AUXILIARY SERVICES

LEVEL rII
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BUDGET CROSSWALK

Before a school district prepares e'budget tader the new program budgeting'

system, it fs essential that th.;:..y de....7elup a crosswalk between the old and new

systems. A crosswalk ts the expression oir.the relationship between the pro-

gram budget and 4 traditional budget; it means for cross referencing

budgets from two lifferent account classification systems. The crosswalk

makes_it possible to translate data -from theltraditional budget format into

the forms of the new'program budget.
.

all 4

When a district makes a decision to convertto the new system Dor.the next

-year, it should crosswalk its current year's budget. In doing this it insures

that all the dollars in.the current year's budget in the old system are re-

flected in the budget under the new system. The crosswalk is a .tabular array

o witn the horizontal budget cost Categories (see.exadpleon following paae).

Once a district has converted the current year's budget into the new program

budget format, they can use this as the base from which to project the pro-'

posed budget for the next year.

crosswalk forms used in training workshops are attached for information' and

assistance.

A

r

Ii ;
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Current
Account Total

120

141

1143

144

. 145

2321'

0/

27 0000!_ 27,000
pi.o/

31pod 15,0oo, 8 000

600
41o/ 500.4fo/ oo(Tf

3,000 353/ 3001353/ 500

2510 2524

3,000

Loco
3h0/

6,000
4140/

190 2i000 64o/.

'TOTAL

,2525, 23114 2311 2315 2317

0/
8000

318/

2,000
100
600

1,000

440/ 100
640/ 4po

76,000_2 30,500 18,000

110 27,000' 110 15,006 755 110

.RECAP OBJECT: 340 2,000. 346' 1.2...0op4_

33 300 375 co° ;
iao , 50o 410 000
II ;o 7,0o 440 ibol
640 69k 6140 1400

600 1 .1.

353/ 2obi

354/ 200

4101,_ 200

8, O00

8,000

1

318 ,

354
1410

o/

11 3,0000

3 200
500

64o 800

EXPLANATION:

AccOuni'No.
I's

$18,000--
9,000

Note th4 accounts 120, 145 and 190

are'distributed among: ,

111 'SalariesLSuPerintepderkt
Secretary

7/12. Salaries -- Business Manager- 15,000 2321 SuperintenTientSermices

, Payroll dleri 8,000

Acconte Payable Cleric 8,000 2510 Bueines Support- Services

120 Office Supplie 2,000 2321 Board ,6f Educ:ation Serviceg

Postage /2,000

190 SubscriptiOng 200

MeMbershilieand Ales 1,800

0

10''
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44"
BUDGET-RESOURCES IN DETAIL "..thoul District No

CROSSWALK FROM -CURRENT CODES TO ACCOUNT CODES OF THE NEW ACCOUNTING SYSTri
4__ _ _ .._ FOND . Coontv

.a-
1
Year

I

i TORICAI
..

HIS
.

OA I' A .
,
f

-1.'

Es,rLI ereni.....
`s e.,

1

1
1

." '"1

IA ()GET
c.-.-.

Pnposed. 't

Jisil1 19_ to Jun% 30 19 _ _

1--

-..,
to Actual o'

71EN1
i

4

FOR ENSUING 1 EAR .-
Second

Preceding
._____ ______ _ _____ ___.___

Fist
Prreedma

'r ear

-

Appro.ed
161

AtITed

--
A. alla-i. C.i.h on Hand (Cash E1.4..a.1., or

r ,
...

..---.- ,

Net 't%ofktng Car,ital 4 A. crual ira,i-
1 I 2 Di.tri, t TaxPrior 1 ears Lev yes 1112 ,

/
,--- --44---

I1 4 From Local Gov t I nits Other Than School istricts 1200 '''' ..

1

.---40.4
11_9 Other Taxe.; and Appropria ons

.k---

,
13. 1 Tuition from Patron-- F or frt.:. Da v lichool Program 1311

.

J No 12 2 ' For Adult Education Program 1320

-- ....../ 139 Other Tuition from Patrons laA .

.

... .
. .

13 Tram.portation Fees from Patrons 141:1
.

. 14 1 Earning. of Permanerir Funds and EndowineTtst 1500 ..
, ,

14 2 Earnings f rpm Tempora5 Investments 1500
,1910

i------
h..- . ,..,7

t---.-''

14 3 Rent from School-Owned Facilities
..

14 4 Gifts nd Bequests 1920

r
..

14 5 Stud nt Bodv Fees 1730
.

14.6 Extracurricular Admis-gitins 1710

_ 514 8 Reimbursement of Expenditures 1950

' _..-
14 9 Miscellaneous Revenue from Local Sou'rces. 1990 . .

.
TOTAL. REVENUE FROM LOCAL SOURCES
Except Tax to Be Levied

- T

2 1 1 Countv School FundLey ' 2 1 1 1

21 2 County School-Fund Federal Forest Fees 1, 2112 '
x x x x x x 22 1 Interm4d Educ Dist Current Year s Apportionm't

.,2\11/xic. 41x.xxxxx xixx`xx,.
22 2 Prior Year's Apportionment 9 Illy__

21 1 1
,...

.
...._ _

22 3 DisiTessed District Grant
.

29 Other Rev %/ilkfrom Intermediate Sources . 2200 ' ,. -7
,...

, r
, - ,

TOTAL REVENUE FROM INTERMEDIATE
SOURCES

.

- `1

.

31 21 Basic SchorSupyort Fund - General .. 11 1 1

317b J
. . .

. , it .22 Basic Scho...)1 Support 'Fund - School 1 lincli Mitch

.

,....--
. 31.3 Special Programs .

..
.

-- 1 landicapped Children 3172
11 9 1 ;

-

-- \ lentally Retarded Children

4 .__-
. I

i
-...

O' .>
ki

32 Common School Fund 3U2 '

_ _ __ ___ P

- -
34 Driver Education -.... 1175__ _ __-
39 Other Revenue from State Sources 3129

.
. '..

. .

r
, ti

,

. . .
z

'POT/AL REVENUFNROM STATE SOU RCP.;

I 3102 (10-73) Rtvised

I IiM P 12 ( \ ED in `-.1. NTF Cif l'AP I \IF% 10.\
PAGE -



:'REGON BOARD OF EDUCATION

ISTort !CAI DATA

BUDGET RESOURCES -IN DETAIL

FUND

School District No

County

July 1 19 to June 30 19

. ACIU.111

., 41'1uurdr et

Y rft r

.

a ITEM

' BODGET FOR ENSUING YEAR

Second Near
Precedlni

I,

Font Year 4
' Precedinx

'2.

proposed
151

Approved
6,

Adopted-,

. 41 Public Law 874 Federal Assistanceforpperation 423 0

I

, 49 Pubin Law 8J5 Pederat Assistance for Construction. 4770
.

t

'
43 1 Vocational EducationHigli Sc hool Program

--1-
_ _ _ _

43 2 ' Adrilt Program
.

-7-- 1

4 5 I National Defense Education ActTitle III
I .

.
, ..

-.. 45 2 / Title V -
.

t r tfc. National School Lunch Reikribu;sement )

--1--._I
i-------- .;

H---

48 1 Elementar and Secondary Education ActTitle I . 4..

48 2 Title II ..

-t--
I

__ _

48 3 , Title III . .

._ -s---

.--6.- 1--,- 486 -Title VI
,-

49 ( ther Revenue from Federal Sources
.4110, 4120; 4130, 4140, .

1 d

. .

',.. . .:
'OTALREVENUE FROM FEDER AI SOURCES

/ 50 ale of Bonds 1970

L--

.
71 Sale of Real propert \ ,19,1_41 .

f 1 9 3 1 '
1 *

/ t-

72 Salebf Equipment
ta- t 7'3 InsuranceRecocen .1_

_.,

1932

I-
- -- -

74 Sale of Supplies t 1940 .

; ....

r
.

.._

77 Sale of Lunches '1 6 19 - 1620 .

1-- .
79 Other

. TOT .4L PROCE'EDSROM SALE OF PROPERTY
AND...INSURANCE ADJUSTMENTS

- (A CS 71 through 79)
.

,

-
. i 8 Ttlition from Other Districts in Oregon , 1312 .

1412
, .

! ,
:2 Pupil Transportation from Other Districts in Oregon

j1 i
3 Other Receipts from Other Districts in Oregon 1941. .

:1 Tuit ion.from Other Districts Outside Oregon . 131P
1413

' 1942

el

__:___ .
.2 Pupil Transportation from Districts Outside Oregon '

-1

i 93 Other Receipts from Districts Outside Oregon

'
TOTA1RECEIPTS FROM OTHER

. SCHO DISTRICTS

-
Li

) _
Transfer. from Other funds I Identify fund) * 1960 °

I
...4

____

,
:?

Ln I

. .e .
OTAL BUDGET RESOURCES'

F.:xce t Taxes' to Be Levied
A

r

x_ x x x x x 1 1 1 District Tit. Received in Year Levied x 11Yrxx xxxxxx ex xxxxx
xxxxx 4.../x x District Tax Required to Balance Blidget

. . . .

I
- .

TOTAL BUDGET RESOURCES
. .

8 jr 41101 iicv W.o9.
, ' %

APPROVED B1' STATE DEPARTMENT OFREVENUE I 69 . ) .
PAGE-- .

. . . .
. .

105



OREGON. BOARD OF EDIVTION

HISTORICAI DATA
, 4

Actual

.

BUDGET REQUIREMENTS IN DETAIL )k. School Distrik No

' .

/ FUND -
County

July 1 19_ _to June-30

BUDGET FOR ENSUING YEAR

f Apes
t 6 I

N.Second Year f
-, 7 F irst s ear Current

1 I II- V
Budget

L
Precedme 1

I I

Precedong
2 1

Y eel
I, i

-.-
110 Salaries and Wages for Administ ration

i
; I , Ill Superintendent's Office

-4.---

!:

(

±

1

, 1

r.

112 Office of Business Administration
113 School Elections.

. 11.4 Census Enumeration
t--- 7--- i ,

'
1

---4-
1

t

Proposed
t5)

Adopted

1

2321

2500*
2314

2114
119 Other Salaries for Administration

I 120 Suppliesand Related Office Expense

136 Ctintrasted Services p

, 141 t ions and Publicit

I Cerv:cis Enumeration

- , 143 Legal Servn e

.7-144. Audit
1 145 Tra el

1-904 Other Expense, for Administration

2600*,
2300; 2500*
2300; 2500; 2i100*

2314
2114

23 5

2317

2300- 2500. 2,00*

100 TOTAL ESTIMATE FOR AlThil.NISTRATION

3

2300; 500; 2 00*

_

_

I 210 Salaries and Wages for Instruction

. 211 rincipalP s --17-:- ..
_

212 Consultant, and Super \ isors-
es 21.3 Teachers

24
2210
1000

214 Other Instructional Staff . 2100*; 2210; 220

215 Se( retarial and Clerical Assistants 2100*; 2210; 220; 2410
919 Other Salaries for Instruction 1000*; 222,0

221) ..__Teat hi/1g Supplies.: . _. a000*--
...rm** ;1000*226 Textbook,

---4
227

227

227 .3

I Librar Book, and Supplies 2222

2 PeriodicaPPamphhts, and Nes.spapers 1000*; 2222

Audiovisual Materials . 2220

1-

2341 Contracted Services 1000; 2000

Travel 1000; 2000,245

2A Other Expenses for Instruction 1000; 2000

ii
200 TOTAL. ESTIMATE FOR INSTRUCTION

M-5$11-flwl q-0

JO 7
*In these instances the new code indicate'S the function (1eV1 I) and/or suhEunction (level Ti)

Amension only; the specific nature of the expenditure will determine its code for the service

area,.(level IJI) and area'of responsibility (level IV).

Fou APrItr)\, ED BY STATE DEP Nil I \ 1 Of R \ N,PE 12 6,
a

t,

P AG E



NI/

OREGON )30ARD OF EDUCATION. BUDGET REQUIREMENTS IN WAIL .

FUND

School District No

County

' HISTORICAL DATA .
'' July 1.

BUDGET. FOR

19 to June 10 19.4.:_____

YEAR ,Actual
.. Sadao[

Current
Year
01

. ' .
r i <

ITEtte1
t 141

ENSUING

Second Year
Preceding

CI)

First Year
Preceding

2)

Proposed
Si

Approved
6)

Adopted
17)

. 310 Salaries and Wages for Attendance Services
.

- 311 Attendance Personnel. .

- 312 Secretarial and Clerical Assistants 2110 '

320 SppgIlies .
345' Travel

-

-

_
390 Other Expenses for Attendance Services .

r.
300, TOTAL ESTIMATE FOR

ATTENDANCE SERVIrES
'-'

.

4,10 Salaries and Wages for Health Services
-

, 411 Professionl and Technical Health Personnel

. 0 -.1,412 Nonprofessional'& Nootechni.vil-Health Personnel
2130,

420 Supplies., * ,.

, Contracted Health Services fr_436
X445. Travel

---z--

.
490 Other Expenses for Health Services

I /
400 TOTAL ESTIMATE. FOR HEALTH SERVICES

l' 510 Salaries and Wages for Pupil Transportation Il
IIIIlc 511 School Bus Drivers

s

.
512 Mechanics & Other Bus Maintenance Employees
'513 Supervisors of Pupil Transb tion

514 Secretarial and Clerical Assistants .

521 Gasoline. Oil, and Lubricants -

' \--- 522 Tires, Tire Repair, and Batteries .

. 523 Vehtcre Repair. Parts, and Skippliei
524 of Vehicles by Other Than School District_Zepair
525 Garage Maintenance and Operation 1 2550 .
529 Other Vehicle Expense
535 Replacement of Vehicles

536 Contracted Tr3nsportation Services
,. 545 Travel

551 Retirement Expense for Pupil Transp Employees

e

---
552 Transportation Insurance .

sol i."
--..1 ,-..I

.i.rl

565 Payments In Lieu Of Transporidtion -

; 590 Other Expenses for Pupil Transportation Services
e

' .,

500 TOTAL ESTIMATE FOR PUPIL
TRANSPORTATION SERVICES

.
.

81-581.3105 rRev 10-69

(
FORM APPROV1 11r-STATE DEPARTMENT .OF REVENUE 12 -60

1i u
PAGE_

a



,

.

tREGON B O or EDLTVTION 1. BUDGET REQUIREMENTS IN DETAIL School District No ' ..

I 1*

. FUND County_ ___
4 . .,

1/4,
. HISTORICAL. DATA ?I

July 1. 19_to.June 30 19
tit , CO .../

i,j, Actual
Budget

,
,

Second Year
Prendma

'I.
First Year
Prandial

,2i

BUDGET FOR ENSUING YEAR

.

4

'

.

Current
Year

1 s

1TF vl
1

45

Proposed
(5)

Approved
(6)

Adopted

610 Salaries and Wages for Operation of Plant
611 Custodial Services,

4

.612 Other Salaries for Operation of Prant
629 Supplies, Except Utilities r

..

44.,

628 Heat for Buildings
631 Water and Sewage '

632 Electricity
633 Telephskne and Telegraph
634 15-ther Utilities ..

. 636 Contracted Services for Operation of Plant

690 Other Expenses for Operition of Plant

' 600 TOTAL ESTIMATE FOR OPERATION
OF PLANT /7

..

710 Salaries and Wages for Maintenance of Plant
711 Upkeep of Grounds
712 Repair and Maintenance of Building

254Q

713 Repair of Equipment

__
721 Supplies and MaterialsUpkeep of Grounds

_.-722 ,Repair and Maintenance of 13uildinga

723 Repair of EqUipment
735 , Replacement of Equipme'ntInstructional
735.2 Non-instructional Equipment .

.

- 736 1 Contracted ServicesUpkeep of Grounds
736 2 Repair and Maintenance of Buildings

.
_____14.--

736.3 Repair of Equipment r

790 Other Expenses for Maintenance of Plant

- t 700 TOTAL ESTIMATE FOR
MAINTENANCE OF PLANT

81-5813106 lie,... I0.6o .

i
. .

-

.
. '

.
. .

.

1 1
.

0
.

In c . .

I .

. ...
1

.
.'S. .

.
.

FORM APPROVED BY STATE DEPARTMENT OF REVENUE 12-69 if ' PAGE !

, . t .

C

.
' . I ...m., , .



STATE BOARD OF EDUCATION BUDGET REQUIREMENTS IN DETAIL ,

.----,----- - -
HISTORICAL DATA

Acitial

Second Ye,- First Year Cu--e ,
13,1,1get

I,Prece,i.nq Preceding Year ITEM
61, , 12, ( -, _

, 4 i

e

FUND

* 836 contracted Data Processing Services

/ 851 1. Public Employees' Retirement System I
,

. ,

.4- . -
I.

11111,-

School District No

County

July 1, 19 to June 30, 19
BUDGETFOR ENSUING YEAR

Proposed Approve,: Adopted
(Si (6) (71

851 2 Social Socurit.;.
852 1 Employee Health Insurance

_
852 2 Workinen S Compensation

,
. . __:_.,..._

852 3 1Themplo,.rnent Insurance. . ..

, 852 4 Einprovee Annuity '._

82. 5 Pupa 4nSurance
-414 852 6 Fult1:0. Bond.

-. , 852 7 Propeit% Insurance
.- ._ ,

852 8 Liabait\ Insurance
A ,

, 852 9 0:`,t'l 1:1.! ance "
'c,:..-

_ _
8a3 Judgments Against the School,District

rorated acco ing to Salau__Classifis:atidl

2130
2520
2542

i 25201---,
. .

.----2520
-1--

. "7- 54-5 Rent foi Land Rt.EuachngsInstructional Purposes...
2542

854 2 ton - Instructional Purpo.;,-es 2543

855 fritpre,t on Short-, Tertn Loans ,
2520

.800 Other Fred Charges''4-:- Property App.- sisal Fee for Insurince - 2542 ;
Property Apiraisal Fe_ for Proper'ty Adcojunting - 12527 ;

.800 'TOTAL ESTIMATE FOR FIXED CHARGES Street Assessment - 2532

F-

Salarle, for Food Service;
7 921 Food.

,

Taxes 2540

922 . Supplies-
._

935 Relifacernent of Equipment for Food Servtces
990 Othej Expenses for Food Services

940 TOTAL ESTIMATE FOR FOOD SERVICES
1010 Salaries for Student Body Activities
1020 Supplies$for Student Body Activities
1036 Contracted Services
1090 Other Expenses for Student Body Activities ' -Ribo

1--
1000 TOTAL ESTIMATE-FOR STUDENT BODY
' ACTIVITIES

Form 3107 11143) Revised,
IW

0 .
;

113
FORM APPROVED BY STATE DEPARTMENT OF REVENUE 12;6pr



STATE DEPARTMENT OF ED:.:CATION

1.ISTOFilCAL I/ATA 1.,

kct al

Sgeorld Year Fint Year
PreceimsPrecesi

Itudiet
Curren,

Year

BUDGET REQUIREMENTS IN DETAIL

s

__FUND

1TF.M

School District tin

County

July 1. 1) ____toJue 10 lc)

BLDG,. T F

Proposed Appp.e.!. A

. 12, 11 i .. 1,1, . ,), 1 u, 1

1
1110 :"Nefli'Arte:-. and Wagu.s for Communio, Senices

t
I

3
1 1111 Re reational Actodties -

_

. --I
. 1112 Co.0 Actis,ties

li

1113 Other Communio Services - i 3000
______

-. --/

_ _____t ....
1121 ultpliesnipther ExpenseRecreational Activities i

1. - 1122 4---Co.u ActiNAties
, I'I ' .

. 112.1 Other Communio, Acto.ities .

11 )6 Textht,o11 for No Puhlic'School Pupils -

. i
.

1100 TOTAL ESTIMATE FOR
COMMI'NITV SERVICES i -

7
.

Ns, .

1271' Professiinal Servinsfol Sfees ., / ' ,2532
,

1272 Sites end ite Adclitions . f . $ 45321

' 2 1273 Improvemerftof 'Sites _$ '-',1 2532 .11
4-----,--.--

......----,--4_ 0
* 1

' 1275 Piofessionat Services forBuildings ''' 2533; 2534 '
In; New Building-41nd Additions 2535 1"

--i--- - - --...- 1

-1 1277 4 Remodeling * 4
2,535 - , -

---,---r --1-1-1-7741 Instructional Ecluipmegt 1000; 2536 ,_ t , Iv
12782 N(In Instructional Equipment . . ' , 200G i t.

. ...

.

.
.

1200 TOTAL CAPITAL OUTLAY -

I 1381 2 Principal Short-Term Loans 5000 _--,
1.461.1 Pa''ts to Other School Di'sts in OregonTuition - -I

1461 2 ' Transportatior)
..,.__. . .

1461 3 Other Payments I 4000
1

I

; _
. 14.62 I Pat ts to Schwa Dist,. Outside OregonL-Tuitson ,

'---T

. .
1 ,

v
1162 2 Transportation .

1

1462 3 Other PaNmetts °
../ .))

t

ii.as
,__ .._..._

" TOTAL ESTIMATE TO OTHER , ".,)
i

SCHOOL DISTRICTS , -

Operating Contingency
..

Transfer to Other Funds (Identify fund) 4000
, -i

.
.,,.

.
. ,-

. TOTAL ESTIMATED EXPENDITURES .

AND TRANSFER:I
Unapproprialcli Balance.

i

ii 'IOTA!: BUDGET REQUIRF.MENTS . '

Form 3108 (11-731 Revised

FORM APPROVED 1En STATE DERARTNIENi ()F REVENVE
P \I ;1' .

it)



NOTICE Or.SCHO0i, BUDGET HEARING ,

NOTICE IS HEREBY GIVEN that a meeting of the governjtig body of

School District No , County of , State of Onegon', will be held
0.e.

at .. on the day df 19

at o'clock<for the purpose of discussing with interested persons the budget for the fiscal

year beginning July 1, 19. and ending June 30, 194 ., The budget summary; was published in

(Name of Newspaper)
on . A copy of

'(Date of Publication)

the budget document Maybe inspected or obtained'at . ... between the hours

of and

ATTpsT:.

4 81-3115 (Rev 11.71)

Clerk

K

Chairman

ar 62253.581

The above NOTICE is designed for publishing in the newspaper at least 8.4d.us and

riot more than 14 dags prior to -the btud,get hearing. It follows the publishing.
of 'the budget summary ,(on LB--1, Form 3322 and Form 3323)-

- ,

r

3-75
1.01^

..

4
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I

State Department of Education
Salem, Oregon 97310

2

3

4

N.5

6

7

9

r 15

16

17

18

For the EttsuinQ Fiscal Year Be nninQ Jul 19

FINANCIAL SUMMARY'

TAX LEVY COMPUTATIO

(I)
GENERAL FUND

(2)

Debt Sery
Func13)

Food Serv.
4)

r
(5) (6) (7)

tfotal
(8)

11
(9 )Fun

Total Requirements - 4,131,566
2,272,369

05,560
25 560

200,521
200,521200,521

4,467,647
2,498,4502,498,450

Total Resources Except'Tax to belevied
Revenue Required to Balance Budget (Li e 1 - Line 2; .Revenue Required to Balance Budget (Li e 1 Line 2) . 1,859,1971, 859,197

206., 577
2,065,7'74

110':\560110o9
12,222

122,222

-
.

.11...........

,

.......0....................

, 1, 969,197,
218,799

2,187,99E1Estimated Tax Not to be Received . .

Tax to be Levied (Line 3 ihne 4)
.., A

The forms as is.Zlusrated On pages
109. through 110, inclusive, are
intended Ito represent a school
district --'budge.t prepared on Ole*
basis of level III cf.the prorczn?

,.A,

Analysis of Taxes to be Levied ,

, j

. r ' 6

354058
.710.916Within 674 Linlitat ion 1 ' 354,858

Outside 6% Limation 1 1710.916
Limitation- erial Levy

. 122,222 122,222
Not Subject' . ot u ject to 60Limitation

strUqure (see ::v. 89). Level
III is considered the minimal for
budget preparsation., A school dLs-
triot should list only those ac-
counts in which amounts are .b.z*el--..counts

Districts are recotested
to ,integrate the function and
object accounts in the manner
illustrated on Forms 3301, -

...-.

.
. .

For the Current Fiscal Year Beginning July 1,19
..

on'TAX LEVY CONIRUTATION -

(fl
GENERAL FUND

(2) (3)

.
(4I

3,874,305
'Totaltlequirements -" 3,546,327 _ 1,36004 191.174

1;914 .'441
1,960,064

217'. 784

Total Resources Except Tax to be Levied 1 698.067 25,000 191:17,4
Revenue Required to Balance Budget (Lind I Line 3) 1.8'48,260 111,804 - _.
Estimated Tax Not to be Received 205,362 12.422 2,177,848
Tax to be Levied (Li ie 3 + Line 4) 2,053,622 124,226
na ysis of axes to bed

Within 6% Limitation -
334,771.

.
Outside.6% Limitation - . .

i 85

Outside 6% Limitation Serial Levy
.

. .

Not Subject to 6% Limitation 124,226 124,226

approved by Budget Committee 19

a

0 -.4

a a

I ernli U!73) Ro :tea

Alpted by Districiiirol Board



State Department of Education
.Salern.Orepn'97310

414
6ENER.M. FUND

.

BUDGET DETAILED ESTIMATE SHEET

Requirements

July 1, 19

Resources

to June 30, 19

j School Distiict.No

County

o' . ,Aiiclit Data for Prior Two Years BUDGET BUDGET NEXT YEAR 19 19 ,

ACCOONTCODE AND DESCRIPTION ......< THIS YEAR
.

Second Y.ear First Year . .

19 19 19 19
19 -19 Proposed Approved Adopted

, -

) (1) (2) (3) (4) (5) (6) (7)

. .
,

1

1000 Revenue from Local Sources /
.. . ,

'1100 Taxes

1112 Ad Valorum.Taxes - Prior Year's
'Levies $ .225,100 225,100

1300 Tuition
.

.

.

1311 Tuition from Pupils /Parents '
.

.

Regular Program 1 . 1;425._ 1,680 .

'

s

c- 1312 Tuition from other District , . ...

Regular Program . 9,000 9,000 , . .
.r' .

1400 Transportation Fees .
.

:i
.

.

1411 Transportation fees' from Pupils/
. Parents Regular Program ' 150 150 --

1412 Transportation fees fLom other 0 .
.

.

.

Districts - Regular Progra.T . 6,400 6,400 .

1590 Earnings on Investments .

1510 Interest Earned 20,000 54,092
.

.

<

1900 Other Revenue from Local Sources >

1911 Rental I
.,

f Building 1'4,200 14,600

1912 Towell Flees 4,295 3,800

1931 Sale of Prollbrty 6,300 9,300

£ 19'90 MiscellIneous Revenue
L

, 600 . 700 .

I

Total from Local Sources --*" 287,470 324,822
. .

..
.

'
.200Q 'Revenue from Intermediate Sources

4

2110 Unfestriced Grants in Aid ,
4

2111 County School Fund , '41,680 35,000

2112 Federal Forest Fees 6,670_
35,000

7,000

2114 IED Prior Year's Appprtionment 35,000

/
.

Total from Intermediate Sources . 83,350 7.7,000

FORM 3301 (1.74)



State Department of Education
Salem, Oregon 97310

7111/

GENERAL FUND

BUDGET DETAILED ESTIMATE SHEET

F7Requirements T Resources

July 1, 19 to June 30, 19

School District No A

County

I

ACCOUNT CODE AND DESCRIPTION

s

-

,

'11)

Audit Data for Prior Two Years BUDGET
THIS YEAR

19 -19

(41

BUDGET NEXT YEAR 19 19

Second Year
19 - 19

121

First Year
19 - 19

(3)

.

Proposed

(5)

Approved

(6)

,

Adopted

(7)

. .

3000 'Revenue from State Sources -

3110, Untestricted Grants in Aid

3111 Basic School Support - General

Support
,*

7.'3112 Common School Fund

3120 Restricted Grants in Aid

3122 Handicapped Chi34ren Program '

3123 Educable Mentally Retarded Prog

3125- Driver Education Program (reim-

bursement)

3126 Basfc School Support - School

. Lunch match .

.

Total from State Sources

.

4000 Revenue from Federal Sources

4140 Restric.ted Grants in'Aid through

State
4141 Nations ; Defense Education Act

Titl III

4142 Vocational Education (reimburse
v

ment), r
Total -from Federal Sources

c.,

.

t..
4 81., - /a

.

12: . .

-

,,

.

,

,

.

1

-

.

.

-,

,

.

.

,

,

$ 1,019,,882

l'3,00

07,500

5,404

6,000

3,888

.

$ 1,327,568
14,500

.
'6,000

6,000
4(-

4,752

.

.

.

.

,

.
.

,

,

0

.

.

1,056,174 1,358,820

.4

-

1,850

5,00Y

'
.

5,0005I___

6,850 5,000

..

. .

FORM 330111 74/
2
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State Department of Education
Salem, 97310

,_,

,

l
GENERAL FUND"

BUDGET DETAILED ESTIMATE SHEET

PRequirements El Resources

July 1,119 to June 30, 19

AI.

SchOol District No

- Count.

. ACCOUNT CODE AND DESCRIPTION

(1)

Audit Data for Prior Two Years BUDGET
THIS YEAR

19 19
.

(4)

BUDGET NEXT YEAR 19 19

Second Year
19 - 19

(2)

.-

First Year -
19 - 19

(3)

Proposed

(5)

Approved

(6)

Adopted

(7)

-

Total Revenue except current

taxes
Beginning Cash Balance/Net working capital.

.

Total Budget Resources except
taxes to be levied

1111 Ad Valorum Taxes received in year

levied

Taxes Required po Balance Budget

TOTAL BUDGET RESOURCES

.

.
, . .

r

.

.
,--

.

- ,

. .

1 "/ --)
.. .

. .

$1,081,299

167,246

$1,083,739

1 194,719

$ 1,433,844

-. ,264,223

$ 1,765,642

506,727

,

.

,

.

.

x

.

.

)

.

.

1

)

'2

$1,248,545
.

1,953,788

, ,

$1,278,458

2,209,305

. -

1,698,067

-

"1,848,260

4272,369

-

1,859,197

l ,

$3,202,333

'

$3,487,763 $ 3,546,327 $ 4,131,566

,

.

,

.,

.

_

.

.

,

,

_

,

FORM 3301 (1.74). - t
1.1

.. \

i



' State Department of Education.
Salem, Oregon 97310

GENERAL FUND

BUDGET DETAILED ESTIMATE SHEET

Requirements Resources

to Jung 30, 19July1,19

School District No

County

ACCOUNT CODE AND DESCRIPTION

. /-- .
s (1)

Audit Data for Prioi Two Years BUDGET
THIS YEAR

19 -19
,,

- (4)

BUDGET NEXT YEAR 19 - 19

19
Year

- 19
(2)

First Year
'19 - t9

(3)

Proposed

(5)

Approved

, (6)

, Adopted

(7)

.

1110 Instruction - Regular Program
Elementary School

100 Salaries
I

t 560,435 636,231
'200 Employe Benefits - 85,063 108,290
300 Purchased' Services 4 ,205 4,828
400 Supplies .and Materials Z6,816 28,075
500' Capital Outlay 6,098 7,866
600 Other Objects 202 331

Total Elementary Schobl
.

682,909 - 785,621

1120 Instruction Regular Prpgram
. ,

.
.

Middle/Junior, ,High ,School
,.

All expenditures except Student . . ,
Body Activities

.

,

. .
.

. .

.

100 ,,Salaries 407,42- 466,585 .
200 Employe Benefits 62,015 ' 79,564 1 ..-

... 300 PurchaIed` Services . 3,640 5;193
.

400 Supplies and Materials 21,549 24,459
500 Capital Outlay .8,561 10,191 .

600 Other -Objects 162 690
s. . - ,

Sub Total , 503,769 586,682'

. . -
,5-' ,-.. Student Body Activities-

.

-

,(:,2 i.,1 100 Salaries / 10,681 14,843''
200 Employe Benefits 1,658 2,488

<Sub Total

.'\

12,339 17,331

oa e r. Hi c oo
ElF0 4301 (1 -7 4 )



State DepArtment of Education
Salem, Oreion 97310

GENERAL FUND

IO
BUD$ET DETAILED ESTIMATE SHEET

r.13 Requirements F7 Resources

July 1, 19 - to June 30, 19

I
School District No.

' County

, Audit Data for Prior Two Year BUDGET
THIS YEAR

19 -19

(4)

BUDGET NEXT YEAR ' 19 19

ACCOUNT CODE AND DE RIRTION
I

-

- 19
(2) '

First'Yebr v
19 - 19

(3)

Proposed

,(5)

Approved

(6)

Adopted

(7)
(1)

econd'Year
19

, .

1130 Instruction - Regular Program

High School .
'

All expenditures except Student '
Body Activities

100 Salaries
.

200 Employe Benefits
300 Purchased Services
400 Suppliesland Materials

. 500 Capital Oiltlay ,

600 Other Objects
4, s

Sub Total

Student BodyActivities
100 Salaries '

200 Employe Benefits
.

Sub Total

Total High School
,

(

.

.

.

.

1.0,..) .1

.

/

.

.

.

,

,

-,

.

.

-

.

.

e,..

I

i

.

.

/

/

/

553,783

"'83,479

.

622,301
105,521,

12,350
31,106
26:,286

T,950
2,

.

.

.

.

.

/

11

.

,

.

-4:

%

,

Y

,

- I ,)

.

9,786
26,021
10,809
1,596

685,474

(

13,055
2,'027,

800,514

18,142

. 3,040

15,082

700,556

.

.

.

.

21,182

821,696.

S..

.

.

- .

FORM 3301 (1-74)

r



..11111/

State Departmental Education
Salem, Oregon 97310

1000 Instruction

4

GNERAL FUND

BUDGET DETAILED ESTIMATE SHEET S
School District NA.

,Requirements Resources

July 1, 19 to'June 30, 19e 6-

NOV

a

County

,
.

ACCOUNT CODE AND DESCRIPTION
. .

" (1)'

Audit Data,ior Prior Two Years BUDGET
THIS YEAR

19 - 19

(4)

BUDGET'NEXT YEAR 19

Second Year
19 . 1,g\

(2)

First Year
........44 - 19.

(3)

t
Proposed

(5)

'Approved

(6)

AAPted

(7)

1140 PrOformal- .,-

100 'Salaries
200 Employe. Benefits

400 Supplies and Materials .

500 Capital Outlay

.
- -Toni .

_ .

1200 Special Education
1220 Mentally Retarded Program

0 Salaries
.

200 Employe Benefits'

400 Supplies and Materials

1230. Phyiically Handicappe'd-Program
. 100 Salaries

200 Emplbye Benefits
.

Supplies and
,
A00 S li d Materials

.

1260 Pupils withrlAgarning Disabili7
. ties ProgrdM

100 S'a'laries

200 Employe Benefits

.
400 Supplies and Materials,

500 Capital Outlay .
.

. ..,

.1
H,...)

I Total Special Programs

h-,i..n

Total Instruction

,

.

.

%

.

.

.

,

,

4.:

1

e
__

.

,

,

W

.

,

42,337
6,442
2,369

86

.

47,096
7,939
2,331

t,

.

-

-
.

...

..

.

.

.

.

.

.

,

'

. ,

.

.

.

.

"

/

...

.

.

.

"

4.

,

.

,

.

,

51,234 57,1°66

_1,014
146
15

.

2,280 .

330
30

,

- '-

9,378
1,356

-P .

.

990

154

.126'

2,180
330

275

9,050
1,380,

.1,140'4'1

275

14,604
. :.

15,900

$1;65,411 2,2,64596

FORM 1 44)
132
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State Department of,Education
Salem, Oregon 97310

2000#*Siipporting Services

2100 Support Services - Pupil

a

,

:11P.
GENERAL FUND

BUDGET DETAILED ESTIMATE SHEET

gRequirements 0 Resources

July 1, 19 to'June 30, 19

School District No.

County'

ACCOUNT CODE AND DESCRIPTION

Li .

(14

1_,',

Audit Data for Prior Two Years
. THIS

BUDGET
YEAR

19 19
(4)

BUDGET NEXT YEAR 19 19

Second Year
19 19,

(2)

First Year
19 19

(3)

.

Propos ed

(5)

Approved

(6)

Adopted

(7)

2120 Guidance Services
A 100

2 Employe090

300' Purch
400 Supp

500 Capi

2130,.. Health Services

100 Salaries
200 Employe
300 Purchased
400 Supplies

//

2140 Ps.ychoiogical

100 Salaries
200 Employe
400 Supplies

Capital

(

.1. 3
.

,

.

'Benefits

sed Services
ies and Materials
al Outlay

Totl. d

'

Benefits
Services

and Materials
Cl.

Total.

Services

Benefits
anch Materials

Outlay -

Total

.

I

.

,

.

-

.

.

.

.

.

.

.

.

.

,
,

-4,.....

.

.

.

..4.

-

,'

'S

-)

.

95,433
.13,839

15,668
784

380

'''

.

.

102,799

...1.3,133

11,095

565

. -

.

'

.

.

.

.

.

.

%

.

.

4

,

.

-..

.

.

,

.

126,104 131,592

8,635
1,327

, 25,275

1,197

9,3271

1,598
21,300

835

4 36 434
.

33 060

17,010
2,408
1,774

17,760
.,?,828

p99
'260

21 192 24'137

.

FORM 3301 11-741



O

State. Deoartrnent of E.Oucation,
Salem Orpgoo 97310

t

GE`;:. FUND
voi-

BUb.GET DETAILED ESTIMA`tE SHEET

Requirements Resources

July 1,19 to June 30, 19

School District No _

County

Audit Data for Prior Two Years BUDGET BUDGET NEXT YEAR 19 19

AC..OUNT CODE AND DESOUPYION THIS YEAR

Second.Year First Year
19 19 19 19

(11 d (2) (3)

' h-Pat.: -e ii e.44

S11,1:1

Empl,,ye Isenelits
1nr Purchase' Services

Supp 1 les and Materials

capit f 1 Outlay

Total

I,vtal Support Services
Pupil

FOr7r14 330' " 741

f 1

19 19 Proposed ; Approved . Adopted
1

e

14) 4), (6) 17)

,,-...

I

12,990 '141.400

1,694 I 2,313
t

20 ?s
2,47 300

109 125

15,060 17,163

3.

198,790 206,552

136

0

a



O

°

State Department of Eductuon
Salem, Oregon 97310

2000 Supporting Services

2200 Support Services Staff

GENERAL FUN1/14

BUDGET .DETAILED ESTIMATE SHEET

aRequirements Resources

July 1,19 to June 30, 19
p

A

' School District No

County

ACSIJAIT CODE AND DESCBIPTION

Audit Data for Prior Two Years

Second Year First Year

19 - 19 19 19

(2) (3)

BIDGET
THIS YEAR

19 -19

(4)

BUDGET NEXT YEAR 19 19

Proposed

(5)

Approved

(6)

Adopted

(7)

2210 Improvement of Instruction Services

100 Salaries

2b0 Employe Benefits

300 Purchased Services

400 Supplies and Materials

500' Capital Ou'tlay

600 Other Objects

'Total

2220 Educational Media Service

100 Salaries

200 Employe Benefits N

300 Purchased sServices

400 Supplies ana'Materials

500 Capital Outlay

Total

'Z.

IN

1:3

FORM 3301 (1.74)

$ 39,260
5,289

24,450
4,150

300

73,449

11,633
19,269

8,521
34,836
9,402

188.661

$ 57,383
5,811
34,983
8,671

' 1%497
470

108.815

137,186
24,168
15,530
38,584' ,

15,895

231,363

-soara''

Pi

'3o



State Department of Education
Salem, Oregon 97310

2000 Supporting Services

2300 -Supporting Services Genera

ACCOUNT CODE AND DESCRIPTION

(1)

2310 Board of Education Services
306 Purchased Services
400 Supplies and Materials
600 Other Objects'

Total

2320 Executive Admin. Services
100 Salaries
200 Employe Benefi.ts

300 Purchased Services
400 Supplies and Materials
500 Capital' Outlay

600 Other ,Objects

Total

I

13i
FORM 3301 (1.74)

GENERAL FUND

BUDGET DETAILED ESTIMATE SHEET

Requirements

July 1, 19

Resources

to June 30,)41)

School District No.

County.

1

,

Auait Data for Prior Two Years BUDGET
THIS YEAR

4
19 .19

(4)

BUDGET NEXT YEAR 19 :19

Second Year
19 . . 19
. (2)

First Year
19 - 19

(3)

Proposed Approved

(6)

Adopted

(7)

$ 5,450 $ 5,800
100 100

3,300 3,740

.

,t,

8,850 9,640

39,582 36,104
.

5,085 5,597
16,282 11,476 v

" 4,060 , 1,203
2,535 50

1,582

167,544 56,012
_

.

. ,
.

.

.

. .

'

. .

..

.

.
,

140

L



State Departnt of Education
Salem, Oregon 97310

l-
a% -4

1.ft

2000 Supporting Servrckg%

2400 Supporting Services School

Administration \d,

GENERAL FUND

BUDGET DETAILED ESTIMATE SHEET

EgRequirements Resources

July 1, 19 to June 30, 19

School District No

County

.
.. .

ACCOUNT CODE AND DESCRIPTION

2

(1)

Audit Data for Prior two Years
.

BUDGET
THIS YEAR

19 19
...

(4)

BUDGET NEXT YEAR 19 1;9 4

Second Year
19 19

(2)

First Year
19 19

(3)

proposed

(5)

Approved

(6)

Adopted

(7)

2410

.

Office of Principal

100 Solaria;
200 Employe Benefits .

3Q0, Purchased Services

400 Sdpplies and Materials

500 OapitaL Outlay .

.600 Other Objects

Total

.

.

, 4

.

.

. .

i .

..,

ti,

.......

'

.

-

.

.

.

$ 207,063
29,422

11,595

7,423

.

$ 211,6S1
36,987
20,751

5,500
2,600

60

,

.

.

.

t
-''''-A

.1

-

-

.

.

,

.1

2,57,688 277,579

.,
3

yi,

.

.

.

.

.

.

.

FORM 3301 (1.74)
1t



State Department of Education
Salem, Oregon/97310

2000 Supporting Services

2500 Support Services Business

15iA,R. FUND

BUDGET DETAILED ESTIMATE SHEET

Requirements

July 1, 19.

Resources

to June 30, 19

1

School District No.

CoUnty

ACCOUNT CODE AND DESCRIPTION
.

. ..
11)

.
Audit, 'Data for Prior Two Years BUDGET

THIS YEAR

19 19
14)

BUDGET NEXT YEAR 19 19

.

Second Ydar
-19 19

. (2)

First Year
19 19-

(3)

Proposed

15)

Approved

16)

. Adopted

., 17)

2510

2520
'

,.

.

2530

100
200

300
400

500
600

,

Facilities
tion

300
400
500

r-

.1

Service Area Direction
100 Salaries
200 Employe Benefits

Total

Fiscal Services
Salaries
Employe Benefits 0
Purchased Services
Supplies and raterials
Capital-Outlay
Other Objects ,

Total
.

,

Acquisition and Construc
Services
Purchased Services
Supplies and Materials
Capital. Outlay

Total

,

I

IJI . *.

.)1 A

i

\.-...4,,

\

..0

.

.

,..

.

$ 1-3-7.--3.

2,693

$ 18,845
3,170

6

,

,

0.

.

\\_

'7xl. Wt; .:

,.

0,,

,

.

-

.
°.

.

.

.

.

.

1

j

120,066 22 015

.\

, 15,967
2,557

4,110

25,000--

1,000

14,712
2,692

8

'5, 3

650
8, 22
1

,

48 6342

.

, 34,949--.
.

.-

1,300
(

61 4-125

1,300
2,166

119 452

62,425 122,918

'

. ;

,

e

FORM 3301 (1.74)
6



Salem, Oregon 97310

CO V

2000 Supporting Services

2500 Support Services - Business

-
GENERAL FUND

ca

. BUDGET DETAILED ESTIMATE SHEET

Requirements EJ Resources

July 1, 19e' to June 30, 19,

School District No

County

.. ) Audit Data for Prior Two Years BUDGET BUDGET NEXT YEAR 19 - 19

ACCOUNT CODE ANI26 DESCRIPTION-
THIS YEAR

..' Second Year First Year ,

19 19 19 19
19 -19 Proposed Approved Adopted

- -

(1) (2) (3) (4) '- (5) (6) / (7)

e

,

2540 dperation 'and Mainten'ance of-Plant

100 Salaries
... 154,79'5 175,504

200 Emplo e Benefits
, 32,478 40,104

300 Purc $e ervices
'-- . 175,716 '198,309

t

400 Supplies and Materials
,

37,769 - 38,030

500 Capital Outlay
._ 15,621 49,943

600 Other Objets .

. ' s' 2,723

, r

Total .
416,319 504,613

.

. .

.

2550 Pupil Transportation
100 Salaries .

50,869 53,867

' '200 Employe Benefits
g 6,665 8,038 411017 '

300 Purchased Services
10,850 9,320

400 Supplies and Materials
25,722 25,83b

50.0 Capital Outlay .

28,000 ;0,800

600 Other Objects -
3,474 3,580

.

Total
.

./

125,580 131,435

.

2560 Food Services
. .

.

100 Salaries
8,555 9,239 .

.

200. Employe Benefits
1,357 1,578

300 Purchased Services -
5,250 7,050

,

400 Supplies and Mat'erials
1,265 1,270

500 Capital Outlay
b,075 8,265

I-4
.. c

Total
22,502 ' 27,402 .

.

_

.

. a
.

_ A

FORM 3301 (1 74)

1 4 u



State Department of Education
Salem, Oregon 97310

2000 Supporting Services

2600. Support Services-Central

GENERAL FUND

BUDGET DETAILED ESTIMATE SHEET

Requirements

, July 1, 19

Resources

-to June 30,19

4

School District No

County

ACCOUNT CODE AND DESCRIPTION

.

(1) .

AuditDalmforPriorTwoYeam
43

BUDGET
THIS YEAR

19 .19

(4)

BUDGET NEXT YEAR 19 fig

Second Year
, 19 19

(2)

.
First Year

19 - 19
(3)

Proposed

(5)

Approved

(6)

Adopted

-(7)

2640

.

. .

.

Staff
.100

200

300

...

.

. a

:

r--0."

Nal ,.-;1

Service

Salaries
Employe Benefits
Purchased Services

,

Total

TotAl Supporting
Se'rvices

.

C

.

.

1

.

.

,

,

.

...

.

')

...-

$, 10,120
1,215

1 000

$ 10,927
1,669

1,000

1

.

0

.

1

.

'II

i .

(

,

.

.

-(`

,

.

N

.

1

12,335 13,596

1,502,903 1,746,889

,

,

1

.

-._

. /

i; f2

.

.

f

FORM 3301 (1.74)

4 t5



State Department of Education
. Salem, Oregon 97310-

3000 Community Services

GVERAL FUND

t '

BUDGET DETfLED ESTIMATE SHEET'

ReOuirements Resources

July 1. 19 to June 30, 19

- School District Nn

County

ACCOUNT CODE AND DESCRIPTION

(1)

Audit Data for Prior Two -Years

Second Year 'First Year
19 - 19 19 19

(2) (3)

BUDGET
THIS YEAR

19 -19

(4)

BUDGET NEXT YEAR 19 19

Proposed

(5)

Approved

(6)

Adopted

(7)

3200 Community Recreation Services
100 Salaries
200 Employe Benefits

300 Purchased Services

t'400 `Supplies and Materials

500 Capital Outlay

Totai

3300 Civic Services
300, Purchased Services

Total

3900 0 her Community Services

0 Salaries
00 Employe Benefits

Total

Total Community Services

14 :j

r,
FORM 3301 11-74)

Etv

$ 1,000 $

1,800.

2,800

1,000

1,000

3,800

4

1,070
185

520

225

625

2,625

600

600

1,070
185

1,255

4,480

;

r



State Department of Education
Salem. Oregon 97310

GENERAL FUND

BUDGET DETAILED ESTIMATE SHEET

if-iP Requirements Resources

ACCO'UNT CODE AND DESCRIPTION

(1)

4000 Inter Agency/Fund Transactions

4100 PaY.ments to Other"District in Stat

331 Pupii Transpottation
370 Tuition

Total,

. 4300 Transfer of Funds, /,

700 Transfer td Food Servile Fund

Total/Inter Agency/Fund
Transactions

,Operating Contingency'`.

. .

Total Expenditures & Trans
fers

Unappropriated Ending Fund Balance

Total Requirements

15 1

RM 3301(1-74)

July 1,119 to June 30, 19

School District No

County

Audit Data for Prior;_wo Years BUDGET
THIS YEAR

19 -19

(4)

BUDGET
,,

EXT YEAR 19 19'

Second Year
19 19' -

(2)

First Year

19 19
(3)

. . . , e
e.,-------..Proposed ,

(5) ' -4
Approved

(6)

Adopted

(7)

a

.

3,007)14

194
i
719

,

,,

.

.

..,7

3,018,297

469,466

-

1,000
1,325

;;a

1,900

1,324

,.

.

f

.

e

.

.

,s

...

.

152

;2,325 2,324

20,888

23,213....

51-.000

36,977

,
-

39,301

56,300

,.(

3,546,327 ,

.

4,131,566
.

,

$1,202,333' 3,487,763 3,546.,327 4,131,566

,

.

/

.

_

.,R

..

.
.



State Department of Education
Salem, Oregon 97310

r-.N
N

kJ,

GENERAL FUND

BUDGET SUMMARY WORKSHEET

Requirements

July 1, 19.

51 Resources

to June 3

ACCOUNT COE AMID DESCRIPTION It' °ACTUAL BUDGET

(11 LAST YEAR
19

(2)

THIS YEAR
19 -19

(3)Resources

1000 ,Revenue from Local Sources

2000 Revenue ,f,r9m Intermediate Sources

3000 Revenue from State Sources

4000 Revenue from'Federal Sources

$ 287,470

83,350

1,0$6,174

6,850

Beginning Cash Balance/Net Working Capital 264,223

Total Budget Resources except Taxes to be levied 1,698,067
6 0

Taxes Required to Barance Budget 1,848,260

TOTAL BUDGET RESOURCES $3,546:327

.Requirements

1000 rnstruction 1,965,411

.2000 Supporting Services 1;502003

30p0 Community S&rmices 3J00

4000 Interagency/Fund TransaCtions 23,213,

Operating Contingency 51,001

TOTA). BUDGET REQUIREMENTS $3,546,327

FORM 3302 (1.74)

School DIstuct No

County

BUDGET NEXT YEAR 19 -

Proposed
(4)

Approved
(5)

Adopted*
(6)

$ 324,822'

77,000

1,358,820

5,000

506,727 This page illustrates an
option available to schoo:

2 72,369 i districts for summarilinp

ithe
budget on the Form 3402,

1,859,197 BUDGET SUMMARY WORKSHEET.

,,,, Any other optional sunma*

$4,131;566 not illustrated in this

'manual that would fit dis-

trict needs ma:! be used.

2,284,596

1,746,889

4,480

. 39,30k

56,300

$4,131,566
5 .1



MI
Department Education

Salem, Oregon 97310

Summary by Sqbfunciion

IIIIII

GENERAL FUND i

BUDGET SUMMARY WORKSHEET

W7Requirements Resources

July1,19 tg,June 30, 19,

11

-a

,4.

School District No.

County 4%.,

ACCOUNT CODE AND DESCRIPTION .
(1) i

'
ACTUAL

LAST YEAR
19 19

(2)

BUDGET
THISWEAR

19 . 19

(3)

BUDGET NEXT YEAR 19 19

Proposed
(4.)'

Approved
(5)

Adopted
(6)

._
. ,

1000. Instruction
Regular Program: Elementary

Middle/Junior High
.

High
Preformal

Special Program: Mentally Retarted
.Physically Handicapped
Learning Disabilities

.

.
.^

Total Instruction

2000 Supporting Services
--Support Services: Pupils

.- Instructional Staff
General Administration
School AdminIstration'
Business Services
Central Services

.

Total Supporting Services .

.-N
3000 .Community Services

y

4000 Interagency/Fund Transactions .

, .

Operating Contingency
,

-t1)
'Total Budgeted Expenditures

....)...n

-

4

1:5 ).
411

.

1

.

'

-

,

.

.

-

.

.

-

0-

682,909

516,108
1 700,556

51,234
1,175

r
2,640
10,789

7135,621

604,013
821,696
57,366
1,270

',. 2,785

11,845

.
..

e
.

,

,

his page illustrates,This

available
districts for
the budget on
BUDGET SUMMARY
Any other optional
not illustrated
manual that would
trot needs may

.

4
an

to school,

summarizing
the Form 3302,
WORKSTiEET.

summary

in this
fit dis-

be used

,
1,965,411

198;790
262,110`

76,394
. 257,688

695,586
12,335

2,284,596

206,552

340,178
65,652

277;579
$43,332
13,596

_

1,502,903

3,800

23,213
,

51,000

1,746,889

--___,
.4,480

804301

56,300 .

: x.

.

.

*.

.

$3,54E1,327 $4,131,566

.

FORM 3302 11-74)

6
e



State Department of Education
Salem, Oregon 97310

NI I

lP

Summary by Object

ACCOUNT CODE AND DESCRIPTION
(1)

GENERAL FUND

BUDGET SUMMARY WORKSHEET-

F1 Requirements F7 Resources

Jury 1, 19 to June 30, 19

100 Salaries'

200 Employe Benefits

300 Purchased' Services

400 Supplies and Materials

500 Capl Outlay

600 ,Other Objects

700 ergs

Operating Contingency

Total, Budget Requirements

F ORM_3302(1 -74)

ACTUAL BUDGET
LAST YEAR THIS YEAR

19 19 19 . 19
(2) (3)

School District No

/""BUDGET EXT YEAR 19 - 19

Proposed
(4) '

Approved
(5)

Adopted
(6)

2,397,090° $2,689,292

367,814 462,762

322,509 368,2,1

199,116 218,676

177,786 282,142

10,124 17,126

20,888 36,977

51,000 56,300

3,546,327E 4,131,566

LI L

This page illustrte's an
option available to school
districts for surmarizing
the budget on the Form 33Ni,
BUDGET SUMMARY WORKSHEET.
Any other optional suprf,..ry

not illustrated in this
manual that would fit dis-
trict needs may be used.

1 5



State Department of Education
Salem, Oregon 97310

1110 Instrus4on
RegulYr;;Programs

Eleme;Aary

ACCOUNT CODE AND DESCRIPTION

(1)

GENERAL FUND

BUDGET" DETAILED ESTIMATE SHEET

Requirements Resources

July 1, 19 4 to June 30 19

Audit Data for Prior Two,Years

School District No

County

Second Year
19 19
. (2)

First Year
19 19

(3)

BUDGET
S YEAR

19

(4)

-BUDGETNEXT YEAR 19 19

Proposed

(5)

Approved

(6

Adopted

(7)

10 Language Arts
100 SalarieS
200 Employe Benefits

400 Supplies and Materials:

500 Capital Outlay

Total

11 Social Studies
100 Salaries
200 .Employe Benefits
400 Supplies'and Materials

Total

12 Science
100 Salaries

200 Employe Benefits.

400 Supplies and Materials

500 Capit41 Outlay

13 Art,

100
200
300
400
500
60Q

t.n

Total

Salaries
Employe Benefits
Purchased Services
Supplies and MOterialS

Capita' Outlay

Other .Objects

F 0111.351:3 .7 4)

Total

School'districts which elect

to prepare their budget by

detailing Instruction expen-

diture estimates Area of
Responsibility (level IV of

the program structure)'may
refer to pages 125 to 137

as a guide for listing such

expenditure estimates on the

budget form. This series of

pages wiZZ replace ?ages 109

(:nd 110 for those districts

that elect to budget expendi-

tures.at level IV. The op-

tion of preparing the budget

in this manner rests entirely

with the district.

195,605
29,858
9,8'62

235,325

74,000
11,181
4,524

89,705

61,247
9,153

1,3,114

-Ad 488

74 002

32,504
4,907

450

1,743
1,848

146

41,598

215,820
\ 36,863

9,588
1,000

263,271

79,635
13,400
4,270

96,705

67,992

11,325

3,231
345

82,893

40;814
7,011

670

2,485
2,104

165

53,249



State Department of Education
Salem, Oregon 97310

Z1`.14

1110 Instruction
Regular Programs

Elementary

GENERAL FUND

BUDGET DETAILED ESTIMATE SHEET, `

Requirements 0 Resources

:July 1, 19 to June 30, 19

School District No

County

ACCOUNT CODE AND DESCRIPTION

Audit Data for Prior Two Years BUDGET
THIS YEAR

19 -19

(4)

BUPGET NEXT YEAR 'I 9 19

Second Year
19 - 19

(2Y

First Year
19 - 19

(3)

Proposed

(5)

Approved

(6)

Adopted

(7)

.13 Mathematics
100 Salaries
200 Euiploye Benefits

300 Purchased Services

400 Supplies and Materials

500 Capital Outlay

$ 84,290 by

12,992
590,

4,154
926

$ 97,384
16,815
. 394

4,185
453

Total 102,952 119,231

19 Health Education
'100 Salaries 32,837 38,274

200 Employe Ben'efits 4,998 6,446

300 Purchased 1,320 600

Total 39.155 45.320

20 Physical Education

100 Salaries

200 Employe Benefits
or'

47,448
7,066

56,098

9,419

300 Purchased Services 1,395 2,494

400 Supplies and Materials 1,676- 1,831 .

500 Capital Outlay 988 1,860

, Total
58,573 71'702

tql

11

FORM 3301 (1.74) I
"e:



State Department of Education
Salem Oregon 97310

1110 Instruecion
Regular Prdgrams

Elementdry

76

4
GENERAL FUND

BUDGET DETAILED ESTIMATE SHEET

ERequirements Resources

July 1.19 to June 30, 19

/

School District No

County

ACCOUNT CODE ANISDESCRIPTION

(1) ' ,

Audit Data for Prior Two Years BUDGET
THIS YEAR

19 -19

(4)

BUDGET NEXT YEAR 1 - 19

Second Year
19 19

° (2)

* First Year
19 - 19

' (3)

Pm posed

(5)

Amuoved

(6)

Adopted

(7)

!.

26

.

a

'

.

7

.

Music .... "
100 Sal* 4

200 Employ fits
-

300 Purchase; Services.
400 SupplieS and Materials
500 Capi01 Qutlay
600 Ottly.k Objects

0

,t, .Totai. . 1

. .

, .
.

Total Elementary
_.

.6
Ad

-
.

-
.

-

e

1

..'l I
V .t
ln

-
1 il ,)

e

"
,

N

.

0

.

-

4

'

.

Il

,

S

l

.

.

z

,..

..

de

$ 32,504
4,908

450
1,743
1,848

146

4

4

40,814
.

7,011

. 670

2,485

2,104

166

,

,

.

--

.

.

.

i

..

.

.
.

"\

-

_

.

.

1.

-

6 ,

41,599 53,250
. e

p82,909 __-_-2.___
785 621

.

.

.
.

S

- .

\

7

o

.

FORM 3301 (1 -74)



StateNummeritofEdum5km
Salem, Oregon 97310

.1 (1-+
r=

1120 Instruction

Resul4r-Rrograms
iddle/Junior-High'

GENERAL FUND +P

13QDGET DETAILED ESTIMATE' SHEET

57 Requirements ',Resources

ACCOUNT CODE AND DESCRIPTION'

(1)

10 Language Arts
100 Salaries
200 Employe Benefits
400 Supplies And Materlals
500 Capital Outlay

, 600 Other Objects

Total

11 Social Studies
100 Salaries
200 Employe Benefits
400 Supplies and Materials

Total

12 Science
100 Salaries
200 Employe Benefits
300 Purehased Services
400 Supplies and Materials
500 Capital/Outlay

Total

13 Art
100 Salaries

,2u0 Employe Benefits

6.) 300 'Purchased Services
400 Supplies and Materials
500 Capital Outlay
600 Other 'Objects

FORM 3301117
Total

-J

July 1, 19 to June 30, 19

School District No.

County

Audit Data for Prior Two Years BUDGET
THIS YEAR

19 -19

(4)

BUDGET NEXT YEAR 19 19

Second Year
-19 19

(2)

First Year
19 19

(3)

Proposed

(5)

i
Approved,

(6)

Adopted

(If:

v.

.

p

,

. ../

.

.

$ 108,670
16,587

5,479
920

$ 119,900
20,480
5,326

.

506

.

_

.c

.

-

.

.r

-e

.

.
1-

,

.

.

a

.

\

131,656.

41,110
6,212
2,514

146,212

45,908
7,445
2,373

44,836

34,026
5,085

75

1,730

53,726

-

37,773
6,292

1,795
191

41,187

.

18,058
2,726

250

969

1,026
...

46,051

.

- 22,674

3,895
373

1,380

1,169
...,

23,110 29,583

4

4,

1 t)

ss.



mow

State Department of EduCation
Salem, Oregon 97310 .

1120 'instruction

Regular Programs
Middle/Junior High

GENERAL FUND

BUDGET DETAILED ESTIMATE SHEET

0 Requirements.

July 1, 19

Resources

to Juhe 3y0, 19

School District No

County

ACCOUNT C6DE AND DESCRIPTION.

(1) ..

AuditDataforPriorTwoYean BUDGET .

THIS YEAR

19 -19

(4)

BUDGETNEXTYEAR 19 - 19

Second Year
19 19

(2)

First Year j
19 - 19

(3)

Proposed

(5)

* Approved

(6)

Adopted

(7)

14

/

15

16

4 ,

18

w
,-_,'' .1,

° "'

Crafts
100 Salaries
200 Employe Benefits

300 Purchased Services

.40O Supplies & Materials

500 Capital Outlay

% .

,Total

.

Ho'emaking .

100 Salaries

'200 Employe Bettefits

300 Purchased Services
400 Supplies and Materials

500 Capital Outlay

Total

Industrial Arts

*100 Salaries .

200 Employe Benefits
300 Purchased ServiaeS

400 Supplies and Materials

500 Capital Outlay

.

'

Total

'
.

Mathematics
100 Salaries
200 Employe Benefits

300 Purchased 'Services

.

.

.

1

t

.

.

.

4

.

1

.

.

_

$ 10,339
1,675

7, 100

1,100
900

$ 12,6r5
2,222

75

1,186
719

.

.

/

.

..

.i.

.

a

.

.

.

.

.

.

14,114 16 ,S47

17,642

2,708
191

2,052

979

19,465

3,370
371

2,242
1 402

21/572 26,850

20,320
3,058

180
1,058'

265

,

19:276
3,182

'320

1,303
290

24,881

46,828
7,218

' 327

,

24,371

54,102
9,342

219

FORM (1-74)



State Department of Education
Salem, Oregon 97310

I0 ,4
,t./1

1120 _Instruction
Regular Programs
Middle/Junior High

I

GENERAL FUND

BUDGET DETAILED ESTIMATE SHEET

Ll Requirernents 0 Resources

July 1, 19 to June 30, 19'

.__ School District No

County

--..

ACCOUNT CODE AND DESCRIPTION
-

(1)

Audit Data for Prior Two Years BUDGET
THIS YEAR ,

19 -19

(4)

..-- BUDGET NEXT YEAR. 19 - 19

Second Year
-19 19

(2) '

First Year
-19 19

(a)

-i- 4

0 Proposed

(5)

Approved

(6)

.

Adopted

(7)

18

19

20

21

..- ,

Mathematics (continued)
40q_ Supplies and Materials
540 'Capital Outlay

. Total

Health Education
100 Salaries
200 Employe Benefits
300 Purchased Services,.

Total
,

Physical Educacion
100 Salaries. , .

200 Employe Benefits
300 Purchased Services
400 Supplies and MatIrial§
500 Capital Outlay

. Total

.
.

Foreign Language
100 ,Salaries .

200 Employe Benefits,
300 Purchased Services
400 Supplies and Materials

500 Capital Outlay

G.
Total ,

_ .

.

,

a

\

.

.

-

.

.

t

.

-

.

,

r

,

..

,

.

0

.

.

.

$ 27308
515

.

$ 2,325
251,

.

.,

.

.

.

.

. ,

-

.

.

.

1

.

.

.

i.

57,196 66,239

18,243

2,777
734

-

.

21,264
3,581

334

21,754
.

25,179 .

26,360
3 925T

./

775

. 931

' 549

31,166
5,232

1,385

1,018
1,033

32,540 . 39,834

,

15,659
2-,415

23

- 420

70

18,230
3,146

34

. 464

18,587 21,874

. ,

FORM 3301 11-741



State Department of Education
Salem, Oregon 97310

1120 Instruction
Regular Programs

Middlei,Juni'br High

GENE*AL FUND

BUDGET DETAILED ESTIMATE SHEET
School District No

;....X_i Requirements Resources 1

County
July 1, 19 to June 30, 19

Audit Data for Prior Two Years
ACCOUNT CODE -AND DESCRIPTION

(1)

Second Year
- 19

ce (2)

First Year
19 19

(3)

BUDGET
THIS YEAR

19 .19

(4)

BUDGET NEXT YEAR 19 19

22 Business Education
100 Salaries
200 Employe Benefits
300 Purchased-Services
400 Supplie.s and Materials

500 Capitil Outlay

Total

23 Athletics
100 Salaries
200 Employe Benefits

Total

26 Music
10 Salaries
200 Employe Benefits
300 Purchased Services
400 pplies and Materials
500 Ca ital Outlay
600 Oth r Objects

FORM 3301 (1.74)

Total

#

21,015

-3,155

585

319

1 365

26,439

10,681-

1 658

12,339

18,058
2,726

250

969
1,025

81

23,109

Proposed

4 (5)

21,128

3,527
645
405

2,405

28,110,

14,843
2,488

17,331

22,674
3,895

374

1,380
1,168

92

29,583

Approved

.(6)

ro

Adopted

(7)

1 I A.,

. 1.



State Department of education
Salem, Oregon 97310

wi

1120 Idstruction

Regular Programs
Middle/Junior High

GENERAL FUND

BUDGET DETAILED ESTIMATE SHEET

Requirements Resources

July 1, 19 to June 30, 19

School District No

County

ACCOUNT CODE AND DESCRIPTION

'
(1)

Audit Data for Prior Two Years flUDGET
THIS YEAR

19 -19

(4)

BUDGET NEXT YEAR 19 19

iS9econd Year

(2)

First Year
19 - 19

(3)
.....

Proposed

(5)

Approved

(6)

Adopted

(7)

52

.

_

_

Career Exploration
100 Salaries . . .

200 Employe Benefits
300 Purchased Services
400 Supplies and Materials .

5$15--6apital Outlay

.

. Tetal /

.

Tcttal Middle /Junior

High ..

.

.

.

.

_

.

..

,

J

.

.

.

_

.

.

11,514

.
,

$ 22,380

3,955
1,063

. 3,262

1,563

.

7

7
I

.

,

.

. .
.

,

.

.

.

1 7

,

1,748
150

1,700

676

_15,788 32,223

516,108 604,013

.

..
--

.

. -

.

..,

-

.
I

-:-

.

... .
,

-

_03 _

. ,

-

FORM 3301 1i:74)



State Department of Education
Salem, Oregon 97310

1130 Instruction
Regular Program

High School

ACCOUNT CODE AND DESCRIPTION

10 Language Arts

100 Salaries
200 ghiplDye Benefits

300 Purchased Services
400' Supplies and Materials
500 Capital Outlay*
600 Other Objects

Total

11 Social Studies
100 Salaries

200 Employe Benefits
400 Supplies and Materialsi

'Total

12 Science
100 Salaries
200 Em.pltye Benefits

300 Purchased Services
400 Supplies and Materijls
500 Capital Outlay

F.A.3.3.,.74,

Total

NM/

GENERAL FUND

BUDGET DETAILED ESTIMATE SHEET

L..i2 Requirements L...2 Resources

July 1, 19 to June 30, 19

w
c.

School District,No

County

7 ,----

Audit Data for Prior Two Years 1 BUDGET
THIS YEAR

19 -19

(4)

BUDGET NEXT YEAR 19 19

Second Year First Year
19 ,19 19 19

(2) (3)

Proposed

(5)

Approved

(6)

,Adopted
i

(7)

1$ 130,404 $ 143,880

19,905 24,575
,

412

6,57.5 6,392
,

746

500

156,884 176,505
,

49,332 52,690

7,454 8,933
.

.

,

3,016 1 2,847
,

_ .

59,802 64,470
.

. .

.
- .

.

.

40,831 45,328
.

i

6,102 7,5541

2,075 2,154

. 325 230 .

.
49,333 55,337

. .

, 044
.



State Department of Education

Salem. Oregon 97310

1130 Instruction

Regular Programs
High School

GENERAL FUND

BUDGET DETAILED ESTIMATE SHEET

It
Requirements LJ Resources

July 1, 19 o to June 30, 19

School District No

County

ACCOUNT CODE AND DESCRIPT)ON

(1)

13 Art
100 Salaries
200 Employe Benefits
300 Purchased Services
400 Supplies and Materials
500 Capital Outlay
'600 Other Objects

Total

15 HOmemaking

'100' Salaries
200 Employe Benefits
300 Rurchased Services
400 Supplies and Mateiials
500 Capital Outlay

Total

16 Industrial Arts
--,47".

200 Employe Benefits
300 Purchased Services
400 Supplies and ,Materials
500 Capital Outlay

Total

FORM 3301 (1 -74)

Audit Data for Prior Two Years \,...- BUDGET
THIS YEAR

19 -19

(4)

BUDGET NEXT YEAR 19 - 19

Second Year ,

19 2 19

(W.

First Year
19 9

(3)

Proposed

(5)

Approved

(6)

i ,

' Adopted

(7)

$ 21,670 27,209 .

3,272 4,674
4t, I.

300

1,162,

447

1,657
.

,
.

1,232 1,402

. 98 110

27,734 35,499

....
.

21,563 23,791 .

3,310 4,120 1../\

.

234 484
.

2,507 2,740

0 1,197 1,714
. .

28,811 32,819

24,835 23,560

.

.

3,737 X3,&89 .

220 3 2 .

1,292 1;59
,

324 35 ,

30,408 29,790
1 7:.

)
: .,

dif
i

-...

,

.

\

A

a

03.



State Department of Education
. Salem, Oregon 57310 .

1130 Instruction

Regular Programs
High School

GENERAL FUND

BUDGET DETAILED ESTIMATE SHEET

Requirements ri Resources

July 1, 19 to June 30, 19

School District No

County

.
ACCOUNT CODE AND DESCRIPTION

(1) .

'

i

Audit Data for Prior`Two Y BUDGET
THIS YEAR

19 19

(4)

BUDGET NEXT YEAR 11 - 19

Second Year i

19 19
(2) .

r
first Year

19 , 19
- (3)

Proposed \

(5)

Approved

(6)

' Adopted

(7)

17

18.

.

,

19

Traffic Safety Education
100 Salaries
200 Employe Benefits
400 Supplies and Materials
600 Other ObJect:s

Total

Mathematics
100 - Salaries
200 Employe Benefits
300 Purchased Services
400 Supplies and Materials' .

500 Capital Outlay
. - .

, Total

Health Education
100. Salaries
200 Employe Benefits
300 Purchased Seryices

.

f,---, Total .

,...., 'V 3
kJ1 l./1

l. 1

..

.

.

.

.

.

.

,

.

.

ii

'

-

V

.

.

i

,,.

.

,

1,8,944

2,738
1,000
1,400

$ 16,832
2,8.35

1,000
1,450

,

'

.

.

c`''''

.

.

0

.

,

.

.

'

24 082 22 117:____

56,193
8,662

393

2,770

618

64,923
11,210

262

. 2,791
- 302

.

68,636
A.- -

79,488

_

.

21 .,892

3,332
880

25,516
4,297

402'.

26,104 30. L215

,

.
.

'

'

FORM 33011174) 6



State Department of Education
Salem, Oregon 97310

,11

Y130 InstruCtion
Regular Programs

High School

GENERAL :FUND

BUDGET DETAILED ESTIMATE SHEET

Requffements,

July1,19

17 Resources/

to June 30, 19

School District No

, County

ACCOUNT CODE AND DESCRIPTION

.(1)

l- Audit Data for Prior Two Years BUDGET BUDGET NEXT YEAR 19 19

Second Year
19

(2)
19

Y First Yea!
1p - 19

(3)

THIS YEAR

19 '-19

(4)

Proposed

(5)

Approved

(6) -

Adopted

(7)

20

.

21

22

23

Physical Education
100 Salarires .

200 Employe Benefits
300 Purchased Services
400 Supplies and Materials
500 Capital Outlay

*
Total

.

Foreign Language
100 Salaries
200 Employe Benefits
300 Purchased Set ices''

400 .Supplies and Materials

Total

Business Education
100 Salaries
200 Employe Benefits, 2

300 Purchased Services !

400 Supplies and Ma,Verials

500 Capital Outlay

Total
.

Athletics
100 Salaries

P

200 Employe Benefits

C
.

Total' !

.. .)

-

.

.
.

.

.

,

.

.

.

.

.,

:

.

,

.

.

.

'

.

.

.

f

.

'

.

.

l

_.

'31,633
4,711

930

1,118
658

37,399
6,280

1,662'.

1,221

1,240

,

.

.

.

tr.

.

°

.

,

-

.

I (
;

,

(

39,050
.

47,802L

19,139
2,952

27

515

,

22,283

3446
i',',41

568

22 633 26,738

25,684
3,856

715

390

1,670

25,825
4,310

790

'495

2,940

32,315 34,360

.

13,055
2,027

.

18;142

3.040 .

i 15,082 . 21,1N

FORly1.3301(1-74)

I I i



State Department -of Education
Salem, Oregon 97310

1130' Instruction

Regular Pr,)grams

High Shool

ACCOUNT CODE AND DESCRIPTION

(1)

26 Music

100 Salaries
200 Employe Benefits
300 Purchased Services
400 Supplies and Materials
5t0 Capital Outlay °
SOO Other Objects

Total

it
53 Agriculture Occupations

100 Salaries
200 Employe Benefits
300 Purchased Services
400 Supplies and Materials
500 Capital Outlay
600 Other Objects

Total

Total.High School

VIVY

'cORMIX:M1(1-70

GENERAL FUND

BUDGET DETAILED ESTIMATE SHEET

La; Requirements L.._; Resources

July 1, 19 to June 30, 19

School District No

County

! Audit Data for Prior Two Years BUDGET BUDGET NEXT YEAR 19 19

47'

1

Second Year
1.9 .

119
(2)

First Year
19 19

(3)

THIS YEAR

19 -19

_ (4)

Proposed

(5)

Approved

(6)

Adopted

17)

.

---.

.

.

,

i

,...

...

,

1

.

,

.i.
.-

-..

.

.
.

..

21,670
-3,272

' 300 -
-1,162
1,232

98

./.

$ 27,208
4,674

447
1,657

_1,402
110

.

-.

,

.

.

.

,

.

..

.

.

...

.. .

".

a*

18 4

.
27,734

69,993
104176
5,787
2,439
3,553

35,4 8

'85,857
14,328

- 6,966
5,991

15,954
780

91,948 129,876

700,556 821'4696

-.

.

.

1



lr

State Defartment of Education
Salem, Oregon 97310

4-*
t

CO
\-rt

Summary by Area of-Responsibility

ACCOUNT CODE AND DESCRIPTION
(1) ,

GENERAL FUND,

BUDGET S MARY WORKSHEET

ERequirements

July 1, 19

1000 Instruction

10 Language Arts
11 Social Studies
12 Science
13 Art
14 Crafts
15 Homemaking
16 Industrial Arts
17 Traffic Safety Education
18 Mathematics
19 Health Education
20 Physical Education
21 Foreign Language
22 Business Education
23 Athletics
26 Music
52 Career Exploration
53 Agriculture Occupations

Sub Total

Preformal Program
- Special Education

Total Instruction

-to

giq

FORM 3302 (1 74)

I)

Li Resources

to June 30, 19

School District No.

County

ALIUAL
LAST YEAR

bULAJtI

THIS YEAR
I3UVUtINtX1 YtAil 1U 1U

Noici19 -19 19 - 19 Pro Approved Adopted
(2) _ (3) t (4) (5) (6)-----",'-i- .

$ 523,865 $ 5$5,988 i

199,343 214,90 -1

164,5942 184;281
al 92,442 118,331

i

'

14,114 i . 16,847

52,383 59,669
0-

(..,

55,289
' 24,082

54,161
22117

This page illustrates an
option available to sc72oo'

228,784 264,958 distri.its for summarizr:ng,

, 87,013 100,714 the budget on the Porgy~ 3102,

130,163 159,338 BUDGET SUMMARY WORKSHEET.

. , 41,220 48,612 Any other optional surmary

58,754 62,470 not.illustrated in this

0. 27,421 38,513 manual that would fit dis-

92,442
, 15,788

118,331
32,223

trict needs ma be used.

. 91,948 129,8.76A ,

1,899,573 2,211,330'

L

. 51,234 57,366 -

14).604 15,900
c..

1,965,411 2,284,596 1 ,

----4

.

,

.

.

a .
..

a
t .

, 1

I l' .
,

1 4
.

AS&
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State Department of Education
Salem, Oregon 97310

ACCOUNT CODE AND DESCRIPTRA

(1)

E:RVICE

BUDGET ,DETAILED ESTIMATE SHEET

7-7
Reowiements Resources

7"

1112 Ad Valorum :axes Brior Years
1510 -IntPrPst FArnpd

Beginning ...ash balince/net w--irking

capital

lotal Budge: r:spources ex,:ept. Taxes

to be ievtedl

1

111i Ad Valorum :a es received in year
levied

District tax required to balance
budget

Total Budget Resources

%.0

4

1 "
./.1. C.) /

FORM 3301 (1-74)

July 1, 19 to June 30, 19

School District No

'County

Audit Data for Prior Two Years BUDGET r BUDGET NEXT YEAR .19 19

Second Year First Year
19 19 19 - 19

(2) (3)

THIS YEAR

19 :19

(4)

t Proposed

' (5)

Approved

(6)

,

Adopted 4

, (7)

21,75a
845

10,934'

'S

.

, 23,140

1;04'

19,300

iS

,

.

--

--

.

.

....,.

- - .

Se."

10,500
500

14,000

".

_

I. .

1 .

$ 10,060

SOO

13-000
2

\

- s

.

.

.

I

..,

.

.

.

,

.
.

..

1

.

.

.

-

.

.

.

.

.

.

!

.

.

,

33,529

119 9
'

S '43,4'85

112,603

------..

_

25,000

.

4-

111,,804

.

25,560

. 110,000
.

;?..51 520 156,088 13. 7.t ' 13.5,560 -.

,
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_
.:.

1._
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State Department of. Education
Salem, Oregon 97310

c

DEBT SERVICE FUND

BUDGET DETAILED ESTIMATE SHEET

Requirements P7 Resources

. July 1, 19 to June 30. 19

t,

School District No.

County

;

ACCOUNT CODE AND DESCRIPTION

(1)

Audit Data for Prior Two Years

Second Year
19 - 19

(2)

First `liar
19 19

(3)

5000 Debt Service Fund
litt 610 Redemption of Principal

620

Issue dated 3/1(56 35,000
Issue dated 6/00 46,000
Issue dated 7/1/65 20000
Interest
.Issue dated 3/1/56 2,100
Issue dated 6/1/60, 19,513
Issue dated 7/1/65' 8,481

Total Expenditures

Unappropriated Ending Fund Balance for
Interest due in 2nd-enstking-year
Issue dated 3/1/56 525
IssUe dated 7/1/65 3,941

Total Budget Requirements

FORM 3,301 f 1.74)

/am

4

f

$ 94000
;

.er

40,220

$134'i.220

19,300'

$153,520

4:

$. 96,000

36,819 -

132,819

23,264-

$L56,088

. BUDGET
THIS YEAR

19 -19-

BUDGET NEXT YEAR 19 19

Proposed Approved Adopted

-(4) (5) - (6) (7)

$ 98,000 101,000

4)

33,514 30,094

131,514 131,094

-5-,290 ; 4,466 r

. .
l$ 136,804 $135,560

4. t.



w
State Department of Education
Salem, Oregon 97310

ACCOUNT CODE AND DEkRIPTION

RESOURCES 0)

Aw00.1610 Sales to Papil

1611 Lunches
1619 Milk

1620 Sales Lo Ad itis

4622

1960 TransfQr from General Fund

4141 'National School Lunch Reimbu ement

"Beginning Cash Balanced Net Working
Capta'

"'Fatal :Budget Resources

REQUIREMENTS
2560 Food Services

100 Salaries
200 Employe Benefits
400 Supplies and Materials

Total Expenditures

r

UnappAropriatedcEdimg Fund Balance

Total Budget Requirement's

"rah,
°P. °J

t.n

A., 4

FORM 3301 (f-741)
F.

yr.

FOoD SERV PCFS FUND

BUD,GEY DETAILED ESTIMATE SHEET
School District No

Requ,rements Resources
tottnty

July 1 19 tElJune 30, 19

Audit Datafpr Prior Two Years- 1. BUDGNSr BUDGET NEXT YEAR 19

s`r THIS YE R,
Second Year First Year ----

1 19' -19 PrORosed Approved
49 19 19 19 . al 1

(2) (3) .4 (4) 4 ' (5) (6)
_... .-,,

147,773

$ 147,753

20

$ 147,773

160,185

160,165

.20'

160,185

°

115,266 '$
5,000

id,ow

o, 888

40,000.

20

94,

5;000

10,500

-J

,3t(977

53:160

20

19,1,174 200,521

65,150
14,004
112,000

191,154

20

191,174

70,571

16,702

113,228

-200,501

20

0

200,521

19

Adopted

7).

1



17cirin LB 1

1 he budiv 'fur_

r

NOTICE OF BUDGET

for the fiscal year 19 -19_
'$'

beginning kilt' 1,19_ JS detailed and ,uma(ited below, v,as prkepared' by the 1.3 Cash, Accrtial, Nludified Accrual

accounting bash, and IN, is' nut consistent with the accotinting basis used during the `last two years Major changes,

if any, aluKtheir efte.ts on this budget are set forth in anaccompanying statement

A copy of the 'budget d.,.ument' may be inNpeoed or obtained between, the hours of and

at

(coeining Body )

A meeting of the

will be held 19_, et

m
at for the purpose of holding a public hearing on this

p

budget Any pc r s. :1-13> ippear budget, or any part of it

*(Chat man of Governtng Body)
..,

(County) (City)

(Date)

SUMMARY OF TAX LEVY AND OTHER BUDGET RESOURCES

iicrn Year This Year Next Year

Levy Within 1' I unitati, n 315,$82 334,771 354.858

Ojtj,IL i L
1,521,674 1,718,851 1.710,916

.L.pry .111.tatLoa

Levy Out.nrc A Semi Levy)
129,620 124,226 122,222Not Subje,t to LtnTaation ,

TOTAL PROPOSED LEVY f be ,ertificd tL) ,a Seaur) 1967,176 '1,177%848 2,187.996
165,500 191,174 200,521Total Budtie4fR,,,our, front LB 2

1,598,780 1,723,067,Total Resoui..-: I 1.1X to be Levied fiom LB 3 2,297.929
.

TOTAL. BLTDC11.A11._ FUNDS 3,532,661 3,74). 305 4.467.647 N.

.

-Type of Debt

Blinds
Inkre,:t Bearing .Warrants
Short Term NOICS \*:

142
TOTAI INDElt1 ONFSS,

, or on r nt 1 i nue ,

ror,n A A A--1 ti f iRev I 15)

SUN1MARY OF INDEBTEDNESS

Debt Outstanding Debt Authortzed, Not Incurred

Th.is,liscal Year Next Fiscal Yea
astir 35 of

July I 19_ July I, 19__
932,000 834,000

This Fiscal Year
as of

July 1; 19_

Nem Fiscal Year
as of

July 1. 19_

932,000 834,000



State Department of Education
r

Total Instruction ,

Total Supporting Services,
Total Community Services
Total all Other Requireinents
Total Budget Requirements
Total Budget Resources

ITotal I nitructiun
Total Suppprting`Sorvicts
Total Community Services

School Business Systems

PUBLISH ONLY COMPLETED PORTION OF THIS PAGE

FUNDS NOT REQUIRING AN AD VALOREM TAX TO BE LEVIED

r.

Total all Other Requirements
jl otal Budget Requirements"

I Budget Resources

1.

O

FOOD SERVICE FUN

Last Year .---- This Year Next Year

' 191,154 200,501

20 20

..... 10,185 ' 191,174 200,521
160,185 191,174 200,521 .

FUND

Last Year This, Year Next Year

_FUND
Last Year This Year Next Year

Total Instruction
Total Supporting Sefv'ces
Total Community Services
Total all OtherRequirements
Total Budget Requirements

Total Budget fit sources _ _FUND
Last Year This Year Next Year

Total Instruction
Total Supporting Services
Total Cornmuntty Serv.ces
Total alt Other Requirements
Total Budget Requirements

'Total Budget Resources .

Total Instruction
Tot,a1 Supporting Services
Total Community Services
Total all Other Requirements

Bpdgel Requirements
Total BOdgetesources .

Total Instruction
Total Supporting Services
Total Ccimmuriity -Services
Total all Other Requirements

`Total Budget Requirements
Total Budget Resources .

sc

/fr
FUN

Last Year This Year Next Year
I

-....
4. ,

,

. r

FUND

Last Year This Year Next Year

,4--

f

3775
..., 143

NOTE School districts with program budgets -will use this foirrairl lieu

Form 3322 (175) _L

of LB2

L.



State Departowit of Education
,

SchOol Business Systqins

1

.

PUBLISH ONLY COMPLETED PORTION OF THIS PAGE
FUNDS REQUIRING THE LEVY OF AN AD),,/t..OREM TAX TO BALANCE THE BUDGET ,

Total I nstruCtion .

Total Supporting Servic4s
Total Community Setviries r1-
Total Ail Other fitquiremAtw,
Total Requirements (including Transfers)
Total Resources EleRt Taxo be Levied
Ad Valorem Taxes;_fleceive8
Ad Valorem 1 ax4Tequired to Biciance
Eirnated Tax Not to he Received

VaJokerrT Fax lobe Levied
Levy Within 6"Percent Limitation ,
Levy Outside 6 Percent Limitation
1.4bvy Outside 6 Percent Limitation (Serial Levy)
Not Subject to Limitation

Total Ipsitruction
Total S:u1:;poitin-g Services

lTotal Community Services

TotalAli Other Rt-4111;ernpnzs

1 otal Reqttiniini, ocluding Transfers),
Toa'alReSQL1 COS ctpt Tax to be Levied
Ad Valorem t es Re"ceived

AOYalorem Tax Required to Balance
EAlmated Tax Not to be Received
T opt Ad Valororn Tax to be Levied

e4y Within 6 Percent I imitation .

i*.ty Outside 6 Percent L initiation
Letry C)tide 6 Percent Limitation erial Levy)

Not Subject tOluicridation

Total Instruction
Total Siwportin cervices

. otal Comon Se;"T rn vice5

Total All Oth :r Rtquirements
Total Reqt' ierriepts (Including Transfer's) .
Total Resources Except Tax to be Levied
Ad Va rem Taxes Received- ..
Bd alorern Tax Reuoired to Balance.
E. mated Tax Not to be Received-

otal Ad Valowm Tax to be Lowed

Percent Limitation
. Levy Outside 6 Percent Limitation

Levy Outside 6 Percent Limitation-(SeriarLevy)
AlOt Subject to Limitation

3-75
144

NOTE School districts
Form 3323 (1 75)

ft

1/4

GENERAL _FUND
Last Year This Year

1,965,411
Next Year

2,284,596--°: 1,502,903 ?,746,889
,. 3,800 4,480
74,21Y. . 95,601

' 3,546,327.
L691 067..._:.

4,131,5'66
2,272,369 -

, 209,305
1,848,260 1,859,197
'205,362 206,577-

2,053,622 '2,065,774
334.771 354..858

1,718,851 1,710;916

,

DEBT SERVICE FUND
Last Year Thi's Year A Next Year

, .

. . . ,

. .

1.56,088 136,804 135,560
156,088 136,804 .1. 135,560

43,485 25,000 25,460
112,603

111,804
..

110,000,

12,422 12,222
122:222

.

124,226

..

. . 124,226 122,222,

Last Year
_FUND

Tbis Year Next Year

k

.
with program" budgets will use this form in, lieu of4LB;3

1

I



FORM (R,. 1 74i

4. ,

of

11:)

Notice' of Property ax Levy
(Both sides must be completed)

.
The County. Assessor Cr other assessing officer

Department of Revenue, State of Oregon

The County Clerk, or other recording 'officer

On 19 the

/
Municipal CorporatIo^

County

County

(Gorey:du BodY) ' ,

County, Oregon, levied a tax as follows

Part I: To Be Completed By All.Murticipal Corpo'rations Authorised To Levy Taxes

1 The amount levied within ie tax base as provided by Article XL Section 11, Oregoh Cdnstitution is $ 354,858

Tax Sao Deteralatioa
f Check Oat)

of more than largest levvy of any of the last three levies withiti the tax base,
plus 6c-f
Not more than tax base approved by voters on ', is_

- t

2 Special levies outside the constitutional limitation approved by a majority of the voters voting in election's 1,710,916
held as Scheduled on the reverse of this Notice of Tax Levy is 2, $

. : .

3 The amount levied for tfie payment of bonded indebtedness principal, interest and other chargesThereon is $ 122,222

1 . . .

- .. . .

4 The -amount of muney tobe raised by tax*tion (total of Items 1%, 2,, 'and 3) is
',187 996

. Part II: Also To Be Completed By Those pistricts Which Are Subject, To Stitutory Limitations On Tax Levies

A The amount of Items land 2 levied,within the limitation of ORS is $

B The amount of Items 1 and 2 levie% outside the limitation of ItErn A, tut within the limitat ion of OAS and ap-

proved by a inajority of the voting in elections_held as scheduled on the reverse of this form is

*Two copies of the tomplete budget,document. as adopted by the governing body, oA 1, 19 _1, or the fiscal year

- 19, beginning July 1, 19_,are attached to this notice

By-
(Sicnal..dre of Authorized Official)

N/.

Title

g Date

I

,
*Plet'se review ORS 294 553 and.310.060 as amended in 1973 Reverse side must be completed

THIS NOTICE MUST BE FILED NOT LATER TITAN JULY 15.

196:

; 19

r)

J.
-197



Date Tax
Appii.Aed
By voters

May6 1.9;5
.7.,

Max:mum Levy
Annual Lei.) Rate Per $1 000 TCV

Rate (Approved (Approved After
Bef .ire TLC., Seri 13 1967

Pr 1 / k Jan 1 1972' 21 19531 .2

..
SPECIAL LEVIES..

4,
.

. . A
Continuing Tax .

First Year Fine. Year In . AuNdrized to . Total Tkx .
In Which Tax Which Tax To Be Levied - , Authorized , Tax Levied '.

Levied , ; 8e Levied Each Year To Be Levied This Year,,---

r

i rr,
.z.,

- T.' - --;
rd"

a a c

1,710,916 1710,916

,

0
-r;
0

r... J r: 4 r, - D '0 D T. -
-

1

,

,
tilt
ro
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1 m
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p
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Levy ,,with1n 6'i. Iniutation 7-1-19 .
.
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. .
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' .
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(State Department of Education `
Salere,'Oregon 97310 .

11

1

.
.FOOD SERVICES FUND

Supi4emental"Budget

BUDGET DETAILED ESTIMATE

Requirqnents Resources
.

July-1, 19 to June 30, 19 ' 'Fr

t

School District No

.County

I
,

ACCOUNT &ME
i
AND DESCRIPTtON

' .

. (1 ,

Audit Data for Prior Two Years BUDGET
THIS YEAR-

li - 19

14)

BUDGET NEXT YEAR 19' - 19

'ecosid Y:ar
19 . 19

(2)

First Year
19 - 19

(3)..

Proposed

(5)

_ _
ApApproved

(6)

Adopted.

. (7)

' ,
RESOURCES -

/

.... '

.

V

--/

,

.

.

l

.

.

.

p

- 4

-...--

.

---
1

=-1----

.
.

.

,

-----: \

,

. .,

1,000 -
4,000

800

,

.

-.

.

44

,

,

.

.

/1

1

k.'

1

*

,,
.

.

.

-.4

,

`*...

,

I

,

.

,

.

.

.

.

.

....

Cash onharid
1612 -Sale of Lunches s

4140 Grants-in- id (National School

- Lunch Re bursenent) V
. 0

Total Resources .

. , , .
REQUIREMENTS . -

5,800.--

.
1

5 800
2560

, -

.
-

_ .

I-1

C)

44

Food'Services .
..

4,00 Supplies and Materials
A .

. i
Total Requrements,

/ .

. .
4

. .. ,

r i
...1 . -.

,
. _

i1
tA1 0

I

.
, . 4 lik

.

ILA

''' .
2 0 L." 4

5' 800: k..

.
.

-

0 .4°

,

, .4o.

.

.
1

.

..

.

,....S

. ,

FORM 3301 (1-741

0-22



. -
Fort» LB 1

, /

Thes7014'ellere

t r

SUPPLEMENTAL
- NOTICE 01./BUDGET HEARING

4tir the fiscal yLr 19'

beginning July 1,19' as detailed and sumarired helot, was prepared by the Li Cash. AcCrtialji Modified Ae.rual
. V

a,-Lounting basis, is, , nut ,insistent vritli the a...ounting basis used, during the last two years Major changes,

if an and their el fe.ts on this budget are s'et torth'in an accompanying statement

. .

..opy ut the budget do.ument may he inspe.ted 6.1 obtained petween the floors of - '

at '

as

t.

will, e` held
'Governing 8,,(1s,.)

rti

and

A- irleting of the

19_, at

k.
tot the purpose or holding a pubhc hearing on

-1514,ct rim pet son appear tb dis.uss the budget, or ap r>arl 01 it

t

(Chairman of Governing Body)

(County) (City)
,.

(Date)

A 113c' thc 1(947,1r* I-fort inn* of this form.

I

levy 1'tthrr r, L11.1,11.11,44,

In), ,Okil,i1e
Levy Outside Limitation (Serial Levy 1
Not,Stibiect h, I mutation

SUMMARY OF TAX -LEVY AND OTHER RURGE RESOURCES

!tern f I St, Year

TOTAL PROPOSLD LEN Y ,
Tisrtl 151ilige t Resour. es from LB L.,

Total Rev ept Tax to he Levied from L -3

TOTAL ROUE T FUNDS

L

iThis'Year Next Year

Type of Debt

Bonds

Interest Bearing Warrants
Shot t Term Notes

'_3-75 _
150-

TAT Al INDEBTEDNESS

. .

SUMMARY OF INDEBTEDNESS'
.

I* j Debt Outstanding
t---

This F,tscal Year
as of

July 1,19_1_

Next Fiscal Year
as of

July 1 19

Debt Authorized, Not Incurred

This End! Year
as of

July 1, 19_

Next Fiscal/Year
as or .-

114 1,19_

/ Oregon Dept of Revenue .

form A & A-1.8.1 (Rev 1 75)

p.



/
' Stair Dival tpleot ot-Education

-1

(hal Instruction

SUPPLEMENTAL BUDGET-

, PUBLISH ONLY COMPLETED PORTION OF THIS PAGE
FUNDS NOT REQUIRING AN AD 'VALOREM TAX TO BE LEVIED

FOOD SER/ICES FUND

Total Supporting Services . On
Tostal Community Services .

Total all Other Requirements -"".'

Total Bpdget Requirements 4....... ,

Total Budget Resources

School Business Sytrr.

Last Year This Year Next Year
.

5,800

5,800
5,800

.

FUND

Total Instruction
Total Supporting Services
Total Community Services'
-Total all Other ReqTrements
Total Budget Reqi!rements
Total Budget Resources,.

t

et'

t
0

Total IrrStruCtiori
Total Supporting Services
Total Community'Services
Total all Other Requirements
Total Budget Requirements,
Total Budget Resources

.

Total Instruction.
Total Supporting ServICA
Total Community Seivrces
Total all Othei Requirements
Total Budget heqqtrements
Total Budget Resokirces'

T

Last Year This Year Next Year
Alt

V_ _FUND o

Last Year This Year Next Ye .ar

FUND

Last Year . This Year Next Year

i

'FUND

Total Instruction
Total Supporting Sep/ices
Total C'orpmunitervices
Total all Other Keqptrements
Total BudgetiRequirements

at51 kudgett ReSources

Total Instruction
Tot,i1Supporting Services
Total'Communjy Services
Total all Other equirements

Requirements
Trod Budget Resource(

tat Year - Thii Year Next Year °
i . '.

.
. .

.
. .

.
. .

FUND
Last Year

_
This Year Next Year _ .

. . .

. / 3-75
6. _

.
151) a

-.- .

. \ ,-
NOTE School districts w program '6 u d g e t ( will use this form in liey of LB2
Foto, 3322 (J 75) #'

A

sai
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EXCERPTS FROM

U. S. OFF'ICE OF EDUCATION'S HANDBOOK II REVISED -

a,
"FINANCIAL'ACCOUNTING"

Preface

Chapter 1
Introductipn

Chapter 5
Implication'of Financial
Accotinting in Using the Handbook

Chapter 6
Indirect Costs and Proration

32-7S .

153
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PREFACE

)

This handbook; Financial Accou nting Classifications and.Standard Terminology
for Local and State School Systems, replaces original Handbook Ii, published
in 1957 'as. part of the State EducatiOnal Records and Reports Serle? The

revision Was been cooperatiely developed, as was the original, and is de-
signed to serve the same users "more effectively as a vehicle for accumulating
data for management decisions, concerning educational programs and students.

, . 901-

uThe first draft of the revision was prepared under contract in coolaeration
with and under the guidance of a national steering committee. The committee,

consisted of a xepresentative froi each,of nine co=sponsoring- organizsations:,
Ameriean Association of Scho61 Administrators, Council of Chief State School
ufffLeis, American Econdmic Association, Associatipn for'Education Data Sys-

, .

terns, American Institute ofVertified.Publid Accountants, Research Division
of Cite National Education AssaiaTioh, Department of Rural Education of the
National -Education Association, National Association of School Boards,and
the_Association of School Business Offidials of the United States and Canada.

.41 -A.cond contract was negotiated to conduct IO regional review conferences,
and prepitre additional. drafts of the handbook.' After having been reviewed by
a representative'M each of these sponsoring associationssin each-State of

the regions of the Department of Health; Education, and Welfare; a second
draft was prepared-. . -

Ihe'se,orid draft was sent to all Stat14,education agencies, to about 2,000
large 10La1 education'agencieP, to the-National Steering,Committee and selec-
ted consultants for extensive review anS,testing. Suggestions for modifica-

tion and improvement were received from these tests and when feasible,
incorpprated,into the final publication. A copy of the transhittal memoran-

dum is included in Appendix D.
t

Exploratory and developmental resources drawn upon for this handbook have
been extensive. Inoluded are the efforts Qf the National Committee, inter-

ews with many ,pehool finance officers in the States,.and a special study.

made by persona repreaeriting academic research interests. Thestudy, con-,
trayted by Notre, Dame University, made recommendations concerning the struc-
tare and content of the handbook.:' Their recommendationsswere very useful.

lite Center for the Study of Evaluation of Instructional,irograms, University
of California4at Los Angeles, under financial arrangements with the U. S.
dffite,of Education, conducted a conference on "Program Accounting for Public
Schools" in 1968 to identify the common elements in prdgram accounting and
Pe commended those Tatich should be included in the handbook. .

The "Midwestern States Educational Inforibation ProjeCt," funded from 1966
throtigh 1970 by the Office of Education, was designed to develop an .inte-,
grated information system-for Staie education agencies. Produdts of the

t include program specifications, a users' manual, and documentationS
for implementing the system. 'The financial accounts specified in that pr6j-

,ect are,somewhat similar to those treated in this haddbook.

A
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Another projeet -funded by the Office of Eduatlon from 1968 ,t') 1971 was the

lievelopment of a program, planning, budgeting, and evalaation ebnctptual de-
.

sign under the spon:,orship of the Association of School Business, Officials'

.Research Corporation: The developers have chosen to call-the project the

Educational Resources Management Design. The emphasis inthis-project is

on the development of a goal-oriented system for evaluating deducatiorial pro-

grams.. Coordination between this project and .the Handbook II revision has

been assured by liaison activities of selected staff members.

the recommendation's of each of these Con4grences and the developments of the
related.projects.had impact on the nature, scope, and-content of this hand-
book. Almost all the suggestions have been incorproated.

Further acknowledgment of persons and erpanizations who have contributed to
the revision of the'handbook can be founa,in AppendiA.C.

Handbook II is subject to updating and revision at short intertals-, because
e&pctik,nt.t.t has shown that constant revision is not only degirable for manage-

-nicht purposes, but is paramount in the interest of education for coming

generations.

O

t
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CHAPTER 1

INTRODUCTION

O

Beginning with the nature and purpose of the handbook, the i troduction 'in-
cludes the reasons for its reviSior, its place'as one, in a eries, criteria
for including,items of information inthe manual, how it onforms with\

. accounting prinCiples, how it enhances an information stem, its signifi-
cante for a planning, programming, budgeting, and ev uation system, its
use for comparability, the sequential arrangement of its'contents,land the
various ways in whiCh it may be used. /

/
. /

1,, NATURE AND PU OSE OF THE HANDBOOK

This handbook is esigned to serve as a vehicle or mechanim for.prram
' cost accounting aCthe local and intermediate levels and,e;ientua/ly9glw,flen

programs are identified and benefits can be measued, a full program, budg-
eting and evaluating system can then be operated. The original'handbook

)

answered the need for a cost accounting system that satisfied the legal and
,

stewardship requirements connected with handling public funds, but thet'clas-
sification structure prphibi ed the ability'to accumulate costs of programs. 1

/
.

.
.

.
. . .

The developers of the first/ edidtion of Handbook II
1

foresaw that it would
not endure indefinitely: They observed, "Handbook II will need to be re-
vised from tim to time td meet changing financial accounting needs. 'Through ,

such action, 1 s effectiveness may by maintained."2 Those changing financial

needs have co

-A

Factors respo sible for these heeds are numerous and complex. They grew out

of concerns f certain publics about the cost and relevance of edUcation, and
enactment of legislation in response totAcognized-educhtional needs, and of
the resulting need for information to assist in planning and making decisions.
Essentially, thessafaCtors gave rise tb,a need for more detailed information
organized'differelAlthan it is in the hriginal manual. Detaildd deco have
meaning and value through systems Which make possible-combinations of data to
produce many kinds of ipformation.

New challenges and opportunities for the Nation's educational systems have.
caused researchers and educational. decision - makers to focus on new'questions

or at least look at old questions in different ways. The revised handbook
makes it 'possible to organize data ip a manner to permit the inter relating '
and combining.of data elements that results in wide ranges of information.
The goal of comparability is strengthened and achieved in theprocess.

1
Paul L. Reason and Alpheus L. White, Financial Accounting for LOcal and

State School Systems, Standard Receipt and Expenditure Accounts. Washington:
U.S. Government Printing Office, 1957. U.S. Department of Health, Education,
and Welfare, Office 'of-Education, State Educational Records and Reports
Series: HandbootJII, Bulletin 1957, No. 4, P.XVI.

2
Ibid. P. VIII. 3-75
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A. HANDBOOK SERIES

This revised.handbook takes its place in,a handbobk series developed and om-

piled cooperatively in'the Educational Data Standards Branch of the Divi ion

of inteTgovernmental'Slatistics, National Center for Educational Stati icS.

Other handbooks in the' series are':

a
Handbook I Th Common Core of State Educational Information -

195 °

a('

Handbook I1713 - Principles of Public School Acdounting - 1967 ,,,,.. (

% Handbook III - Property Accounting for Local and State School

4 Systems 1959 :,)

V :
.

LocalHandbook'IV - Staff Accounting for Local and State School Systems -

.; 1
1965 . 1 ,

.
,

. .

Handbook V -24Pupil Accounting for Local and State School Systems

1964 .
. ,

.

Handbook VI - Standard Terminology -for Curricu um and Instruction

in Local arid State School-Systems - 197A
, . .

.

.
o

HandboOkIti, - The State Education.Agency,Standard Te inology,and

, ,,/, ,,,..,i a Guide Tor Recording and Reporting Informatioh about
1!- .,- .

. . State Education Agencies - 1971
,

Two addqional handbooks containing standard terminology for recording and'

reportinginformation are in the exploration stages at this time. One is

concernedwitn the area'Of'adulticontinuing education, and the other will

defin and clabsify terms to describe community characteristics. i

B. CRITERIA FOAITEMS OF INFORMATION

Five basic criteria were'used in determining items and classifications fOr ..

inclusion in this handbook. These criteria are:
.stiA

i
.w . . ',4-

.

, a.,

-., 1. The items, accounts, and categories of information must provide . --...

. . the basic framework fundamen al to a comprehensive system of eau-.
...

.

. cational program infolmati .
.

,

2. The handbook' strategy must serve all sizes and types of.Local

Educational Agencies.

I

NOTE: The term Local Education Agency is used throughout this handbook

as synonymous with the terms school district, public school, in termediate

'education agency, and schbol system. It is used hereafter in its ab-

breviated form "LEA'

3.. The categories of accounts must be both contractible and expandable,

enabling all LEAs to adapt to and support.various planning, program-

ming, budgeting, and evaluation systems.

3-75
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I)
4'. Data elements must be additive into,broad categories for purposes

of reporting and comparing at'the local, State, and Federal leAls: '

5 The handbook chart of accounts must conform to generally accepted.
governmental accounting principles.

C. (CONFORMANCE WITH ACCOUNTING PRINCIPLES

This handbook is written to conform to the accounting principles described
and illustrated in Handbook.' II-B which adhered "to most of the criteria used
by a commercial enterprise in its accounting gystem.3 In keeping with these
principles' described in Handbook II-B, but in no way indicating that LEAs
must follow this procedure, balance 'sheet accounts and accrual based account-
ing,.mudified in some cases, are presented'. They exhibit the LEAs' resources
and the extent to which they have been assigned, mortgaged, or extended.

Whete comparatively large amounts of money are received and disbursed by a
LEA, essential control of funds'is enhanced through the use of balances pre-
pared periodically for each'established fund (such as the general fund, .debt
service fund, and capital projects fund). This handbook, at the outset, sets
forth.the most commonly used accounts to be included in a balance sheet.
During the preparation of the manual there was recognition of the fact that
many LEAs do not and probably, ,71.11nolt, use sheets. But the accounts

'hive byen includedas a. iuide to those LEAS which'donot.follow the practice
of pref)aring and for thowhich may.wish to improve their control of
funds by doping balance sheet:procedures. Their inclusion calls attention
to the growing iMportance in providing'botil management information and ft-

,-

nandial accountability. ,

4

The use of the accrual basis in accounting for ;revenues and7-expenditures is
recomilded to the extent applicable. Revenues4 partially offset by provi-
;Ions for estimated losses, should.be takenintin consideratiOn when earned,

even though not received in cagh. Expendituresl-should be recorded as soon

as liabilities are incurred. yle,Value of this manual is in no way reduced
for those LEAs which, for-any reason, continue their accounting on a cash

basis.
r

,

D. IMPLICATIONS FOR A COMPREHENSIVE SYSTEM OF EDUCATIONAL INFORMATION

...

In addition to having the data classifications arranged for fune.accounting
4nd fund reporting, the manual has as one of its components additional di--

--mensiong of classifications, not financial in nature and incorporated from
other

t
andbooks in the series,'which provide not only a means of'relating
,,

re'sour es and processes with cost, but, which also contain the-elements of
1

3
Bert K. Adams, Quentin*M. Hi11, Joseph, A. 'Perkins, Jr., and Philip S.4 Shaw,

Principaes'of Public School Accounting, Washington: "U.S. Government Printing
Office 1967. .U.S. Department of Health,'Educatidn, and Welfare, Office of
Education, State Educational Records.and Reports Se*vices; Handbook II-B,

- P.3.
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;

4Tdesign for a comprehensive

?

system of educational informaticn. Tbe f inan-

cial re rd made when acquiring resources can be duplicated aad
.
filed under'

each dimeNsion for future analysis manually or can contain a code for each

dimension and be filed electronically. In each case, the initiating atiqui-

sition request is used 'as the control for relating resources and processes'.

with -cost. . ,

.

6
-

Trese classificatinns
4,

as they are defined and coded,' do not constitute a

system. Their 'items are grouped into mutually exclusive categories; sets,

or dimensions. In system arrangements, some of the classifications are're-

. gated in such manner as to become sub-classifications of'othes. The pro-

cedure for filing ari'd retrieving these dimensions becomes the system.

E. SIGNIFICANCE FOR PLANNING, PROGRAMMING,-BUDGETA,
AND EVALUATION SYSTEMS (PPBES)

The thart oT accounts in this manual has been structured to enable planners

to budget, program, and evaluate thereSources, "processes, and effectiveness ".

of thk various objectives ofla LEA. The dimensions And mechanismpf,a PPBES

are ,R A dimension is provided for programs, and'a.program gtruc-

ture i in4;etted for ilfqstrative purposes only. Programs in the context, of

PPBE, may vary in different LEAs. Once designated, however' t<ir costs an

be identified and included in the evaluation process. This is discussed in

detail in chapter 5.

,

F.' COMPARABILITY

"1' General use-of the classifications and definitions in this handbook will en=

hance comparability of,rVcorded and reported information betweeki LEAs and

State. .

TI. ORGANIZATION OF4THE HANDBOOK

Th./ purposes, organization, and uses Of this handbook are described in this

chapter In chapter2, classifications and definitions of.funds and balanCe

sheet-acOantsare presented. Chapter 3 includes a list of revenueaccortnts,

defined, and chaptA 4 is a presentation of expenditure classification,

items, and definitions.

Along with descriptions of the classifications and definitions for program
accounting, some units of measure and implications for management-oriented

systeMs are described 'irrchapter 5. Chapter 6 Contains *Scriptiohs,of pro-.

-,wcedures for proration of costs, Lncludinecomputation of indirect costs.

The Appendixes.includa a set of criteria for identifying equipment as"dis-

(inguished from supplies, an alphabeticallist of:eqUipment and supplies, a

Glossary, Acknowledgments, a copy of the transmittal memorandum, examples of
.

financial reports, and an index. t

.* ot,
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III. HOW THE HANDBOOK MAY BE USED

This handbook has been cooperatiJely prepared guide'to standard school

finance terminology for use in all types of local and intermediate edudation

agencieS. The chart of accounts de4eribed in,this manual is applicable
in

almost irs cntirety.by Intermediate Education Agencie$. Local revenue items

will be used as applicable by an intermediate unit. Adherence to its terms

andeffnitions by personnel at State and national levels is as important as

it is in LEAs.

;The' manual may be applied in such manner; astState and local needs demand,

probably through the use of .State'preRared manuals based on this findbook.

Many kinds of approaches may be used to 'achieve the goal of 'comparability

of, school finance information as long as the same terms and definitibns are

used. State laws and regulations are not'to be superseded because of any

item or- ether gontbnt of this, manual.

0
The use of the clissifications and definitionsin this handbook by Federal'

program managers in designinginformation request documents would enhance

fhe,data-gethering process'substantially as well as hasten the standardiza-

tion of financial accounting terminology. In similar manner; all auditors

can promote comparability through reviews consistent with the handbook clas-

sifications and definition A, Utilization of tl3e-terms as defined inAis
handbook has potential for improving a communication regardineischbolfi-

nance whether in'connection with legislation, regulations, or ijaStiitT

counting procedures. ,

o

This document has been developed by'persons in and outside government, rep-

resiting many professions, to benefit etucation and related enterprises.
Within ,this concept, it should be'useful not only to school officials'in

public education but to those in private schools as well as others in the

Aticationai'community.

ce

7t,

3-75
161



A
a

4

)

CHAPTER 5
.

IMPLICATION OF FINANCIAL ACCOUNTING JN USING THE HANDBOOK N

- i
,

. -, I

Described in
.
the preeeding.chapters is the chart of accounts.which serves to

.1{nk school financial transactions with resource items concerning curriculum, 1

school staff,efacilities, and with types of pupils. Using the chart in this

manner pravides an opportunity to establish cost centers representing areas

of educational effort and to accouat for the costs of such entities or'pro-

grams. The group of accounts is presented as .a workable frame fox establish-
ing cost centers but is not to be, considered the ideal.

0
i

lids chapter contains the implications for the use of these clas'sifications

for program cost accounting, for information systems, for analysis, and for

. reporting, along with some suggRsted financial measures for the educaelonat

system and the rAtionale for the,expenditures classification.
.

1. RATIONALE FOR EXPENDITURES CLASSIFICATION

.
y'

4- [he expenditures classification (dimensions) described in this handbook are

presented in chatter 4. evenue and expenditure accounts together reflecp

tha changes in the fivancial.condition of a fund which occur during a given

peii6d'of time. Revenues, as described earl4er, consist of increasee.41

-ownership equity in a fund; that4is,they c sist primarily of additions to

the assets which do not decrease some other ssetpr increase any liabil-

ity, Expenditures consist of decreases n` '-esets dr increases in liabil-

ities which result in a decrease in fund balance:
h

Revenues are classified by fund and source. -Expendi tures, in addition to

classified by 'fund and source, may b cl aified by functidtn,%objet,
operational' unit, yrogramIspace, instruc ional organization; term, and-

staff assignment There are classifications or dimensions'useful for.local'
school officials' which are not,described here.. But those considered most '

relevant to the decision-making process e discussed 1n a preferentlal,at-

Crngement,/ie., the most relevant will be s-ted and defined first.
.

DIMENSIONS

4 4
the extent of dct:II in the outline of these imensions isn. to be taken

as Indicating that the Federa'1, State, or 1 al governMent wants all the

information in a statistical file. It is t. be used.,When needed. The.

elaborateness of the items serve three purposes: -(1) They for'
consistent array of data items for easein.use, (2) The large array pro-

vides flexibility in use and creates the possibilitY of aggregation, and

0), it allows for the unexpected or special case. Ilirt of the design
io be able to extract any or all details for regGrar or, apecial use.

lhe_following list is not meant to syggest that, these dimensions be placed
in thin particular order'when used A. an information system. They may be

/-
arranged in any order to facilitate use._ All dimensions need ndt be re-
corded at the, time of transaction but sold be recorded and filed at some

time during the year. Through methodical arrangement, discussed later in
.this chapter, two or mere dimensions may be combined into one code. -

3-/5'
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comply with legal requirements in many States and-taTexhibit good cus-
todial care 'of funds,,local oflicials, when keeping records about finIrces,

try. usually requifed to indicate at least from which fund an expense was
paid, what was pUrchased, and why it was purchased. By recording each fi-

uartt jai transaction in these. three dImenNons', -fund, object, and fUnetion,
Judi table -records are made to comply with legal and stewardship require--q,.

and, with a minimal amount of analyses, trend data can be,estab-
lished for future plannihg.

three,enlities, fund (1), object (2)', and function (3) constitAte,
k r OlCietore,. the three most important' dimensions for finance record kedpi4.

A fund is an iplependent-and fiscaI:accOunting set oraccountswhicti arA
se'gregated. Ror.speCific activities or fbr'obtaining certain objectives.

Funds are 'established by'constitutional provisions or special Ytatutes, in
many `fates, to help assure that' money is spent forpurposes specifled in
all topriations. Bonding and building statutes reflect this motive. Idan-

tifi,.ition of funds usually 'is made in terms of their legal basis; in terms
of oLjectives'to be served, and sometimes in terms of both the source of
kt-Ipts and typt of activities which they finance. ,Debt-Sec(iice Fund, Food't,
r.ikL Fund, .>tudot Activity Fund,_ and Special revenue PIA, are examples'

t t;u types of fund faritification.

t;1 ,,loitiance of separating expenditutes by object (2),- def±ripd aagoods
,,,!,,rviLk.s; is proved when the decision-maker can tompare, the cost effec-
:Peo.,, tyllos of two or more pieces of eqUipment or that of a puLhased

with the, same type of ser'ice provided in-house. Through analysi.s,

to,c,,, types of supplies and materials (textbooks or library books), can-be

0-iluated for a program if they are properly identified.

vuuction ,(3) is the broad area of programs, subprograms, andactivities into
al,tch Expend.i,tuil'es are classified to provide the capability opmparing
,,ts among communities and States and to assist local' managers in setting
1p ratios or measures for estimates in their demand for quick decisions.
oz ex-Lmple: the ratio of the n4riber of and ,cost of instructional `staff to
-,.;ii,portiug services staff is an Important measure in management. 'Again,

st,:t1,)of the number and cost of. staff ( Function 22000) who'su oct

Jtti,Alonal staff to those supporting pupils (Function 21000) ma
of value to persons who make decisions.

A

tlate !,road functions are: instruction, supporting services, and corn

StrVICeS. Instruction is .subdivided into instructional program§.
.uppurCing services is subdivided into supporting services programs, Fur-.

(laritication,af program is made the program.dimension ratiodale in
h. si.ktion "Implications of, Financial Accounting far Vrogram Accounting."

11A lwirth dimension is operational unit (4). This unit is the particular
it`t.ity or group of activities operated by a LEA. Individual schools,
Hal!,portiiion, or food services are exampleS a.unita. of specialized

list

4

optrati-onal unit, al a school, becomes important when decisions. are made

ling attraiall,_o (entels )r typCs of pi ograms to provide for the at-
'For example, remedial education may be beneficial in one attendance

rcea (operational unit), biiiess effective in others. Another example,

f.. r
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given funds for an experimental, program in drug abuse education for only one

attendancd area, the 'decision-maker must choose the school most apt to pro-

\duce the greatest achievement toward emotional development objectives. The

operational unit dimension provides cost centers (areas localizing costs)

-ri enabling the local administrator,to compare the resources providedsfor-Vari-

ous schools.

Theoperational unit dimension provides the link tc>facilities in system de-.

velopment. An operational unit such as a school, administration unit,. or a

transportation unit is housed in a building or buildings on a site. The-op

erational unit code and site codd may be.merged for this liniet

Program (5) is the fifth dimension in this arrangement. It is the dimen-,

sion in which goals;, objectiNies, subobjectives, and performance requireMent4

are analyzed and organized into protedurei, activities, programs; and

, courses. Instructionalprograms may be grouped into three major gfbups

regular, special,.and
aduA/cOntinging'-- or further divided into goals and

objectives and'into specific objectives, such as communication skills, de-

velopment, personal development, and environmental understanding, and still

further divided into More detailed skills development programsA Regardless

NA how programs are'defined, this dimension is useful in relating cost tg

effectiveness. Evaluation is accomplished only when educational results are

identified. This'is discussed in more'detail later in this chapter under

the sect on "Implications of Financial Accounting for Program Accounting."

This dime sion links costs to curriculum and program types which are defined

in Handboo VI-, Standard Terminology for Curriculum and Instruction irrLocal

State chool Systems.l

Source of Funds (6),- the sixth dimehsibn, is important to fund,providers at

all levels; local, State, and Federal. Appropriating bodies; school patrons-

and school boards at the local level-and legislators at the State and Fed-,

ral levels, have to make choices when channeling funds into broad public

service.areas:' education, health, personaland traffic safety, transporta-

tion, etc. Each service competes for the dollar and decisions have to he

made regarding allocations: The allOcations are made for specific-puLuSes.

Gdals and objectiyes for which the funds are provided need to be idenr,Tied

.with the corresponding purchased goods 9r services for proper evaluation.

Some states qpecifvuse of Special funds for specific purposes,such as

bon1 fund's, andfidebt funds. Special funds usually ,are identified as they

are placed in'theSpecial Revenue Funds, and expenditures from the-particu-

,lar special fund can be identifie4rby code as they are made.

The identification of'expenditures, with the fiscal year (7) they are pre-

sumed to benefit is important
in,properlyaccounting for the financial

affairs of a dAsitict. Expenditures are of three types:,'' (1) L6-clent ex-

penses, which Arepresumed ti benefit the current year; (2) capital outlays,.
.

1
-.

John F. Putman and W. Dale Chismore, Standard Terminology for,Curriculum

and Instructionin.State and Local School Systems, State Educational Re-

Cords and Reports Series, Handbook VI. U.S. Department of Health, Education,

and Welfare, Superintendent of Documents, U.S. GovernMent Printing Offhice,

Washinpon, D.C. 1970. $3.00.
..

3-75
_ -

.' 165



1

/

Y.

tar

which are presumed to benefit both-th present acid the future; and .(3) debt
redemptions, whi4h involve expenditures on account of beneCiis received, at
least in pail, in prior fiscal years as well as current and future periods.
Also, funds arathropriated in some cases for a program which-may extend
into ,another fiscal period which creates a treed for identifying money by
fiscal year, For example, if teachers are employed an a nine-month basis
but are paid,in twelve equal jnstaliments, one in July.and'one in August,
the payroll for'thdSe staff members should carry a, fiscal year code ofthe
,previous, fiscal year rather than the one in which they Were paid.' In
addition to, being important to the fiscal ags)nt, this dimension has value
for the program Manager as it provides insight into tie' amount of Money
'available. '

.

nit next dimension is instructional organization.(8). It differentiates
fwtween -the various organizational operations of theoLEA. When. linked with
operat.funal unit through syStems arrangements, local' officials may further.
identify and budget for levels of educetion stick a'§ elementary, middle/
kidiur high, high, and adultitUneinuing education which is also .essential
ii41.eporting o the Stite agency. This capabilfty assiststhe local'
lekision- ker also4.0 determine mepits of programs by: type of pupils, age,
grdtil , (+Os.

.
,

, -'

- . , .

i Uso4u4 in identifying staff activities is a dimensi n called'assignment
(9)(.0 This dimension has value principally fi.pr loc officials in personnel

.administfation, in staff-evaluation, assignment, and recruiting. It may be
nsi'Ll;a1.so in relatitcg cost of staff services to the activity or project to
41,44-they aly assigned and Cu the space in which the activity occurs. It .

his 'Jalue ip manpower supply/demand studies and reports. This classifica-
tion is adapted

2
from Handbook iy... Staff Accounting'fbr Local and State

School Systems.

. 'idence print s to a trend toward, an extended school year And school day

thin mghout the country' producing a- need to designate and code divisions of
To differentiate among these divisions, a'dimension called term (TO)

I hAluded. The various divisions needed may be quite dissiiiilar through-
out toe as voiational sAhools may change programs or pupils often,/

uyety tew weeks, whereas otheis
d

have need for only -two termq, day.
In J.ming r regular and summer'. 111Xicials opelating schools on a twelve
mouths bd-JS- may wish to designate divisions of four terms - fall, winter,
spring, and ,Iimmer. Fur comparable purposes, therefore, "it. is suggested
,tint, it possible, the following divisions be used: fall day, fall evening,
inter day,,winter evening, springday, spring evening, summer day, and sum-1

lier.e,ening., This dimension has significant value wheh programs or projects
differ somewhat from term to term,,,from day to evening, or when levels of
support, may vary.

2
:Allan R. lichCenberger and Richard r. eeVod, Staff Accountlng for Local

,vd State-School Systems. WSshington: U.S. Government Printing Office,
1966. U.S. DepartMent of Health, EdUcatiou, and Welfare, Office of Educa-

, :ion; State Educational Rtcords and RepoT' -t. Series: Handbopk IV, Bulletin
1965, No. 18.
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Another dimension, special cost center (11), is included for use as heeded.

In adaition.to being used as a cost center'fol special projects, it can be

used as a.dimension for trget'groulis, such as migrants, dropouts,'01-the

bItd, (if not 'recorded in the pfdgram dimension) and as a particular area

for cost c,pmulation, such as girls' b'asketball, golf, senior trip, and

field ay. A segment of an existing program_59st center may be separated.

into lwspecial cost center to be evaluated. .

.

it is not suggested or implied that LEAs must use all these'diMensions 4n

their accounting srg-eM, but they, are, defined and presented fOr use when'

practicable. Their importance varies frou1 district tp district, but Weir

use is essential far comparability.

Recognizing that the logical relationships of dimensions have been stated,

the following essential reasons for their inclusion are repeatedObr empha-

sis. 'the first three ttind, object, and function) are reqUired By law in

some States and by administrative decisions in others. They are needed,by

the fiscal agent for full disclosure and fair presentation of revenues and

expenditures. Ope ational unit, number four, is important to each level of

fund appropriations, in,that it permits differentiation of program cost's

.among indiyidual schools as well as individual operating units. It is 'of

considerable worth to those States administering prograMs fox building conL

struction. The program dimension,.number fibre, is to be used for programs °

as-determined locally. This dimension is'useful in accumulating costs'of

., and evaluating programs.
. ,1

The s1Ith.dimensionsource of funds, has considerable worth, that of iden- '

tifyingfund providers for all appropriating agencies. Fiscal_Year identi-

fication number seven, assists managers in keeping track of 'expendable funds

for programs which span pore than one fiscal year. Dimension 8, 9, 10, and

11 (instructional organization, assignment, term, and special cost center) .

have marked significance for local officials in accumulating costs by pro-

orams and subprograms by individual units..
.

,

9 .

Consequently, in keeping with the above, rationale and to promote compara-

bility throughout the educational community, it is imperative that officials

in each LEA record
financial transactions in at least each'of the first

seven-dimensions. These dimensions are:

1. Fund 4. Operational Unii\ 4 S., Source of Fur"tds

2. Object 5. PrograM 7. Fiscal Year

3. Function

The, remaining four dimensions are suggested principally for purposed of

more effective management of educational activities and will promote com-

parability in recording and reporting financial information. The four

dimensions are:

8. Instructional Organization

---- 9. Assignment

10. Term
'11. Special Cost Center

2 1 "s

\
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CHAPTER 6

INDIRECT COSTS AND PRORATION
.4C

The interest to prorating indirect costs or overhead to instructional pro-

grams has ino4eased significantly in the pa'st few years. The i'mpo'rtance of

these costa to education managers has been brought about chiefly by tha'need

to develop ,cost allocation ,plans on the part of local officials in order to

determine and recover the full cost of Federal Programs. Another important

rea0n for the recent interest £s the realization that budgeting for and

evaluation of programs and elements of programs in a SatisfadOry manner is

,
almost impossible without including overhead or indirect costs. For ex-

ample, direct costs alone, in some cases, fall short of_Mle proper base-for

program e%Yaluation. One program Could havehigh directexPense and low sup,

port.costs, while another could have costs of an opposite nature. A program'

usfhg computer assisted instruction, for example, would have higher indirect

costa, proportionately, than one in which individual teachers were involved,'

especially beginning teachers. et.

In the pubdication,A Guide for Local Government Agencies, Establishing Cost .

Allocation Plans and Indirect CostProposals for Grants and Contracts with

the"Federal Go'vernment,1 issued bythe U.S. bepartment 'io'f Health, Education

and Welfare, a p;actical apprbach to4computation of indirect costs is pre-

.sentAk This recognizes the principle that, as far as possible, all costs

of a program, both direct and indirect, need.to-be considered in some

instances.

The Guide is based on Circular No. A-87, issued in May of 1968, b 'the Bu-

reau of the Budget to meet an expres ed need on the part of State d local

governments for a more uniform apprb h to the problems ofcleterm g costs

of Federally aided programs.
.

The Circular provi des principles and standards foi determining costs appli-

cable to grants and- contracts with .State and, local governdenti. It points

out., also, that the Department of Health, Education, and Welfare has respon-

sibility for.the negotiation and approval of cost allocation plans for dis-

tribUting central support service costs to grantee deptments ac, the State

level, and, the audit -cif sun cost allocation plans.

State agencies receive Federal fun,s through a Letter of Credit system and

are.asked to submit a cost allocation plan for theentire State. LEAs re-

.ceiving Federal grants may be asked to submit a/plan at the beginning of

the year by the State as data input for its plan. Should this be done;

asi ance in establishing the plan may be available from the State agency.

Depending on the circumstances; certain specified costs, under established

regulation's are unallowable, that is, they cannot be taken into account in

determinineindirect costs relative to Federal grants and contracts.

7

a U.S. Government Printing Office, k970, Washington, OASC-8

C' 21J
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purpose of Circular A-87, and its application in this context, accord -
iut established regulations, is one.of assisting education agencies to

,rc,oor, as far as possible, costs incurred in operatjol114 relating to Fed-
1.0 grants and cpntracts. Well maintained school finance records ,enhance
,:ch applications. Basically, the cost'rates established are ratios of
Allwable indirect services costs to costs of direct services.

It h, not the purpose of this,handbook to establish any criteria concern-
ing. the application of Circular-A -87, or to supersede in any way the es-
LAbli lird regulations and procedures involved in the development and
appr.va of allocation plans concernigTindirect costs incurred in the
pe,t1)11 of federally supported grants and 'contracts. The principle of

allocations, however, can be applied in sithilar manner, for manage-
,,.rposes, to determine substantially the costratios of indirect cost

to L.:-cs of instructdonal programs in a LEA, irrespective _L the sources
t

Ay, in indirect cost computatio s concerning any instructional pro-
.stde from those in which Circular A-87 specifically applies, all
`..ould be allowable unless choices are exercised to exclude them.

-,es on which to prorate costs, in some cases, become a problei.
, .

-
tor Allocation,,,proration or allocation can occur when the trans- A

i's- made, periodically during the fiscal year; or at the end Of the

For example, the salary of a person serving half time in two sepa-
irogrps cah'be prorated at the time paid, while a thOugand reams of

.
sting paper would heed to be charged t6 an account, say, stores, and

`hdrged to programs as distributed.

y. ,r

ire many methods used for prorating expenditures. The most common
,e have for a basis either:. (1) time; (2) average daily membership

lurdLs enrolled; (3) time-space; (4) timer/consumption; (5) number of
4,11...; (6) mileage; (7) units consumed; (8)-4.emploSrees; (9) number of
<,- :,,actions; or (10) dollars.

.iLtedly, there will be expenditures at times to which these methods
aot ,Ipply. In such cases, some method adjusted-6 particular local

L,Ailluns, or modifications in the methods presented here, Aay be

It t i,.ing are suggested bases for distributing joint costs of certain'
, , )11--t,pc services to LEAs units or. programs utilizing these services.

;.t thud of distribution cane used which will produce an equitable
ttlutc..of cast. In selecting one method over another, consideration

sholld be given to.the additional effort required to achieve a greater.
degiee of accuracy.



TYPE OF SERVICE BASES FOR ALLOCATION
2

(

Accounting '
Total dollar volume dr number of

transactions processed
1

Auditing.
Direct audit hours

.

Budgeting
Direct identifiable houreZegioloyees

of Central budget'

Data Erocessing Machine and labor,hourt

Disbursing services

Employee benpfits administration

Insurance management service

Legal services

Mail and messenger service

Motor pool costs

Equipment repairs

Space use (operation, maint-,
nance, and depreciation) tion: Sq. Ft. per pupil per hour)

Number of chews or warrants issued-

Number of employees contributing

Dollar value of insurance premiums

Direct labor hours

Number of documents or employees

served

Miles driven/days used

Direct hours
.

(

Squate feetof space used (For ihstruc-

Utilities and fuel Time-Consumption

Management services Direct hours

Payroll services
Number of, employees

Personnel administration
Number of employees

fiA ,

I

Printing.and reproduction
Direct hours, job basis, pages, etc.

procurement' services
Number of transactions

Cocal telephone service

Health services

Fidelity bonding program

C

.).

or

Number of telephone.instruments

Number of employeed or pUpils

Employees subject to bond or penalty

amounts

2
Ibid., p. 21
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TYPE OF SERVICE

Transportation

S"chool administration

Movable equipbelat

Pupil services

,Instructional Services

a

172

r

2`'I

BASES FOR ALLOCATION

of pupils enrolled
.

Number .of employees supervised

Hours used

Average daily membership

Le6ners served (average daily
membership
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THE BALLOT MEASURE

The ,information on the ballot given the voters by which they express their

preference for or against, a tax levy outside the constitutional limitation

should he. stated clearl$' and Concisely. The explicit question. on the bal-

lot identifies (1) .the school district, (2) the'fiscal year of the proposed

sand (3) the sum, stated in dollars and' cents, outside the 6 percent,

limioation. It is normally phrased in the form of a, question and IolloWed

by labeled boxes:

0 Yes, I vote in favor of the levy.

ONo, 1 vote a6inst the levy.

The. law authofizes a statement not to 'weed 150 words' in length-to.be

printed on theballot explaining the qu.eStion. The explanation is to be

worded plainly and factually, avoiding the Use of technical language in-

sofar as is practicable. No statement may be included that can be c6n-

struet as advocating 4 yes or no vote upon the question. The purpose of

the e planatory'statement is to,provide the voter with pertinent informa-

tion concerning the levy on which he is voting. The statement may make

observations concerning any of the following:

:1. The district's tax base (or the lack of a tax base).

2. The effect ofthe.intermediete education district offset

on the levy.

3. The prograins which the levy Proposes to finance, etc.

By carefully selecting the words, he explanation can do muchto.infOrm

the voter of the reasons why the levy is needed ,

The ballot shall also contain a statement Comparing the school district's

current operating.levy with the proposed operating levy,,in substantially

the form as'set forth below. Do not count these words as a part of the

150-word explanatory statement referred to above.

Af this measuseib'approved, the operating budget to be-

financed by local; taxes for the year 19 -19 will be

$ greater (or less) than the operating budget

financed by local taxes for the preceding year."

)

The county clerk has responsibility for school district elections includ-

ing ballot format. The school election ballot should be cleared with that

official.
L

The, w rding orthe,ballot on the following page suggestive only. 'It

should e changed to fit the particular circumstances of the
'

school dis-

trict concerned.

. 223
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StUb TO PE TORN,OFFBY THE CLERK
_

OFFICIAL 13ALLOT'

, SCHOOL ELECTION
de.

School District No. County, Oregon
4:1

*41k,
To'belleld Monday, May , 19 .

7
1/ TAX LEVY OUTSIDE THE CONSTITUTIONAL LIMITATION

°PROPOSAL

Shall the Board of Directors of School Distritt No. , be author-

ized to levy for the fiscal year 19 -19 , the sum of.$ ' outside the'

limitation set forth in Section II, Artlicle XI of the Oregon Constitution?
..t.

EXPLANATION OF LOT QUESTION

2 / (Without the approval of the voters the school board has authority to lgyy

only the tax base of the districts which'is $ . Thi6 sum, together

with available non-tax revenue, is insufficieht to provide an education °

program adequate to meet the needs of the children of this district: .

.?/t

0

3/ If this measure is approved, the operating budget to be financed-by local-41

taxes for the year 19 -19 will be $ greater (or less) than

the operating bqdget'finanCed bylocal taxes for the preceding year.

. NOTE: A total of 150 words may be used in explanation of the ballot

,question in addition toa'statemewt-comparing curtint And prOposed,oper,..

ating budgets substantially a,sleioressea in the second paragraph above.

Otherwise, the district may phrase the explanation to sait.the:ldcal

uation within the constraints imposed ORS/310.385 (as'discussed on We

preceding of ,this guide):.

Mark (X) or () in the square befog the answer oifyour choice..

Oyes, I vote in favor of the levy/

.C3No, I'vOteagainst the leyy.

1/ ORS 254:070 restricts this.cdPtion'to six words.,

2/ Distiicts-with no tax b#se, nay consider substituting' the following as

the first paragraph of the EXPLANATION: "The,district'has no tax base;
therefore, any tax.t,o.,belevied. by thy' school board must be approved by

the voters. The available non-tax revenue is insufficient to provide
an education program adequate to meet the needs .of the children of this Al

district'
r

3/ The atfi6unts to be compared are the tax levies for operating purpose of

the respective years..

3-75
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DETERMINING THE ESTIMATED RATE OF LEVY

The tax rate is frequently the topic. of inquiry and discussion during thg de-

velopment of the budget and the period immediately'preceding" the levy election.

.41;,-
The rate of levy wy be determined through use-of the formula:'

R = T , where

.001V
I

R = the rate of.levY stated in doll rs and cents per $1,000 of true cash

value of taxable property in district

T = the proposed tax levy in eXces of the constitutional limitation

VP= the true cash value of taxable property in the school district

Estimate.the true cash value of the school district for-the

coming fiscal year.
Step one

Step two

Step three

In a hypothetical school district,'iet us assume that the

cuuent year's (1971-72) true cash value is $35,662,710.

Let us also assume that factors prevalent at the time the

estimate Is 'made point toward a drop of an estimated one

millibn dollars, which would reduce the. true cash value f9r.

1972-73 to $34,662,710.

Convert the estimated true cash vafue to one-thousand-dollar

units of valuation.' 1

Thismay be done .by multiplying the valuation times .001, or

by simply moving thedecimal point to the left three places

and dropping the fractional portion.

The assumed valuation for 1972-73 of step4one is thereby

converted to $34,662, which becomes the denominatoi of, the

fraction in the formula (.001V).

Divide the tax levy,14, the true cash value expressed in terms,

of one-thousand-dollar units (the sum arrived, at in step two).
6

Le,t us assume that this levy in our hypothetical district ig,

estimated for 1972-73 to be $404,691:
4

By--substituting the assumed factors into the formula, we have:.

R = 404,691 or 11.68
34,662

225
P.

4

, 6
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Revotin& i'roceddre

IF THE LEVY DOES NOT PASS

1. 5chool board determines where budget'adjustments, if any, are to be

made. Reconvening of budget committee,is not legally required, al-
-7-though it may bo expedient to do so.

2. Recompute estimated levy, and develop ballot.

NOTE: Bddget should t be republiShed unless levy is increased over,

that previou y published.

Another p blic hearing i5 not necessary.

3. Set the'date of election and appoint election boards.

4. /Publish NOTICE OF SCHQOL ELECTION (Form 3117) twice in the,newspaper:
first publication not more than 25 days nor less than 15 days before
election; second publication not more than 14 nor less than eight days
before the election - and post notice at least 15 days before election .
in three conspicuous places in.the district and one at eaCh'polling
place.

5. The tax levy shall he certified to the assessor on or before July 15.
If approval of the voters cannot be obtained by this date, a request
should be made to the assessor for an extension ofytime

Procedure When Appropriations Are Required To Commence Operation On July 1

Before a 'Levy is Voted

-44.
1. If necessary, request an extension,of time from4N county assessor to

file the levy.

2. Formally adopt-the district school budget as mbst recently revised.
L.

3. Enact' an' appropriation resolution for the 0:eat year just Commencing
similar to the sample on page 16 of this manual, but limit the total
appropriations to the sum of available estimated receipts included in
the following budget resource accounts`:

Beginning Cash Balance 3000 State Sources

1000 'Local Sources except taxes
to be' levied

2000 Intermediate Sources
County Schbol Fund
IED Apportionment*

4000 Federal Sources

* If district leVy within the 6%.1imitation exceeds the 1E0 Apportionment,
include such excess.

3-75
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QUESTIONS AN NG EFFECTS OF LEVY DEFEATS

ON SCHOOL AND OMNUNITY COLLEGE FUNDS AND OBLIGATIONS

Question 1: Now much Basic School Support will a school district receive'
if the adopted budget fails to fund a standard school?

We believe that theidistrict would receive Its apportionmen.
We reason this, way &cause the distribution from the Basic 4,

School Support Fund is essentiallya reimbursement program
based upon the expenditures of a district for the prior year.
We are assuming, therefore, that a district would be entitled 4.'144

to money from the Basic on a reimbursement basis. The prob-
lem of the district in regard to Basic Funds would be fen
.during the following year,at which timethe'reimbursement
would be based on the expenditures daring the year in which
their levy had failed. The State Board does have some op.:-

Lions in this latter regard, but they have not developed a v

policy statement on the subject.

Question 2: Would a Community College receive state operating funds even
though unable to secure approval of a local operating fund.

tax levy?

110estion,3:

Yes. Commtnity colleges are reimbursed on a current full-

time equivalent student basis. Thus, state funds are issued
b4sed Upon student enrollment during each of the lour

. 6ktarters. .

-

If a levy jnot approved at the firstlelection, what pro-

icedure should theschool board follow?

A. Sahoot board determines where- budgeVadjustments, if
any; are to be made. RecOftening of the budget commit-
tee is not legally required, although it may le-expe-7
dient to-do so.

B. Recompute estimated levy and devllop the

NOTE: Budget should not be_republished'unless levy is .

increased over that previously published.

Auther public hearing is not nressary.unless-prppOsed
`levy.4.s increased. ,

.
C.). Set the bate of election and'notify county clerk.

D. PublishNOTICE1F SCHOOL ELECTION (Form 3117)-twice in
the newspaper; first publication not more than 25 days

1 -nor.less than 15 days before the election; second pub*.

t liCation not if 14'nor,lesa thanietght-days be- ,
tore the election., Post notite at least 10,days.before
election in three conspicuous places in the district
and oneat each polling place. ....,

e
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E. The tax levy shall be certified to the.assessoron Oc)

before July 15. If approval of the voters Cannot_lie

obtained by this date, a request shoulehe made tothe

assessor for an extension of:time.

gpestion 4: . If a levy has not passed by July 1, maua 'district make ex-

penditures for required operation?
.

.
Yes, busing, the prodedures outlined on a preceding'page

entitled, -IF 'THE LEVY DOES NOT PASS. '

Question 5: Would ;$n elementary or secondary district,receiVesthe full
.

, .

IED equalization funds?

Yes. 4 believe that the district wouid6be entitled to its
entim:apportionment from the IED equalization fund. There,

are differing interpretations as to whether this would, happen.

The law Seems unclearin that it does not specifically pro -

vide -for such situations, and-to the best of our knowledge,

there are no Attorney General',s opinions-clarifying itat.

this time. If we understand the-intent brthe IED egualiza-r,

tion-fund,,however, our legal advice indicates that the dis-

trict would receive its apportionment even though no local

levy was extended.'
6

1

Question 6:

, .

Are any other state funds available to help district's that

continue to vote down their tax levies1
,-\

. A
. 1 .

' No. This'is a pOpular misconception that prevails around

the state. There are norisuch state funds available. The"
.

only way more state funds would become available isiby a ....

special session of the legislature making-this possible:
44

Question 7: What happens financially diStrict that fails to oper-

ate school for at least 175 classroom days and also fails-
,
'to meet other state standards?

3-75
180

We foresee that two conditions might result:

1. With reference to the -County Sc116611Fund, the law,

.states that a district is entitled apportionment

from the County-Schoolund if it conducts school-fdi

175 jays during thel:reE

Fund
year. Should your leVy

-fail and, as A sult, you were not able to-conduct s

175 days of school, we believe you wouldlose your
apportionment from the County School Fund during the

following school year.

With reference to the Basic School Support Fund, if

you fail to conduct sthool for 175 days of to meet :

other state standards and are thus 4pcla'red a non-

sqadard district, the nonstandard-condition would

become subject, to action by the State Board of Educa-

tion. The application of standards as they relate to



1:

Basic distribution is governed by administrative law._
and the State Board's policy, rather than statute.
Present State Board policy,requires 175 classrdom ,

days.

Question 81 What is the school board's responsibility when tax levies
continue to be defeated? ,

.
a

It is the respon sibility of the local board to cont -inure to

` try to pals a tax levy to balance the-budget., the event

of repeated defeats of a wasure to allow the district to
'levy a tax in excess of the, six percent limitation, the
district would, by no later than October;\have no alterna-r,
tive but to fbrmulate a budget for the then current yiar
utilizing such revenues as are aND,able to it. Certainly

the budget might be totally inadequate; nevertheless, the
law requires that the district operate its school program
within the budgetary prOvisions. There is no possibility
of a deficit financing program, and I would see-no-alterna-
tive but for you to operate your schools as long as the
nei lasts and.clase the, thereafter.

It is possible for a Board to ask the assessor and/or tax
collector twxtend a special' levy after 0A-Ober,!_loutithat-

is entirely a local option matter. It' is'ourr'opinion that

theme local assessor and collector can be required to levy-a-
legal tax, even in December, but let's hope we don't have
to push that far into the year.

Vknow of no available- state funds that 'could be-used to
pick up a local school or community college operation in
such a situation. That would take special legislation

action. L

I
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I 46.F. INT,ERMEDIATE ENU C.ATI 0 N

DISTRICT TAX,- LEC.TY

The intermediate Education District is a 'tax equalization unit composed of
all districts of all types reporting in each of the state's IEDs. There-are
29 intermediate districts operating in the 'State - 25 operate under ORS
334.250 to,314.290'nnd the remainibg four under ORS 334.350 to 334.400. The
method oCachieving the tax equalization. under each differs considerably. ,

IEDs OPERATING UNDER ORS 334.250

. .

Establishing_the Levy

To estabsh lev that Will.be extended durin4p enving year, the fol-
lowing steps are t cessary:

1. Determine total estimated local school levies for operating purposes in
the IED during the current ;year. This is the sum of the levies extended
by the assessor for the current year for all school districts within the
IED plus the IED total levy extelmlied:

Amounts included for payment of bends and interest
Amounts for the acqyisition of school sites
Amountsfor constructing and equipping new school facilities
and major addition's to existing schoOl facilities

2. 4"-Estimate pupil increase or den-ease be een the current and ensuing year.
This figureis obtained In the followi g way:

ADM of IED as ofDecember 31 duting current school year
minus

Number of childien.completing 12th grade during current school year
plus

Number of five-year olds estimated,to enroll in lowest grade during
ensuing year

equals
Estimated ADM of IED for ensuing year

Er`

3. Determine the amount necessary foi the Intermediate Education District
c."' board's own budget.

4, Using the foregoing computations, the,JED levy as extended, subject to
the six percent limitation, equals:

Total applicable Estimated ADM
4

Local district X ensuing year X 50% + IED board
Levies for December 3I ADM ., -budget
Current year current year

3r75

183

2:)0

a



. "-I

Disvibuting the Levy

1. The amount set aside for distribution as ta?!'offs. determined as

follows:

The amount of the levy
41.

minus
1ED adMinistrative budget

minus
Amount set aside for .9idstressed districts (if any)

equals
Amount available for equalization distribution

far

.

2. Tte amount of the distressed district fund, if such.is
7

established, is

determined by the IED board. Funds from the account can only/be dis-
bdrsed to:

a. Districts maintaining an elementary school with less than 6,000
total days membership, or high school with less than 13,500 tots L
days membership, the continued existence of such schools being
necassary because of their isolation.

b.
A

'Districts in which the true cash value per pupil in average daily
membership of the ditrict is less' than 50 percent of the true
cash value per pupil in ADM off the IED.

7 7

The_district's entitlement, whether etermined by step "e" or step "b"
above, cannot exceed the corresp ng entitlement from the-distribu-

tion-of the IED' equalization fund.

3-75
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District allocation fromithe IED equAlization fund is deteriiiined as

follows:

Resident ADM of the IED as of December 31, current year
minus

Number of children completing highbit grade taught .fl each othe
districts

,plus
Number of children enrolling fn lowest grade taught in each of the

districts- °

equals

Estimated adjusted resident ADM of IED for ensuing,year

A ratio is established for each district- The ratio represents the
following:

District District's estimated resident ADM
.ratio Total IED estimated resident ADM

This ratio, applied to the equalization funds available, determines
theNportion that each district will receive.

-
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IEbs OPERATING UNDER ORS'334.350 TO n4.400.
4

(Grant, Harney, Wallowa, and Wheeler)

E!.t.1bItshithe Levy

I. Each component dist4ict the IED submits its budget to the 'ED board.

the IO.,1Ioard, may approve or reject, increase or reduce, any item or
amount iii\any such,bu&get, but shall not reduce the total budgeted cur-
tent operating expenditures below the foundation program level 'provided
for in the BSSF.

he districts are notified of any action taken and, a budget'hearing held-
o which time the districts have to be . heard. Subsequent to the hearing,
tau IED board determines the final amount of each district's budget that
is to be included in the TED levy and each district is so notified.

4. in addielo to the amount levied forthe component districts' approved
budgets, the TED board adds an amount sufficient for the expenditure of

Q the lED board and the lED superintendent. At its discretion chWp
board may add to its own budget an amount, not to exceed five740ent of
thr combined budgets of all districts in The IED, 'to be placed in an
Emergency Aid Fund. Example:

' Total of approved district budgets plus the IED budget

minus
Estimated receipts and available cash balances (at bu dget time)

(\W.us
Estimate of-taxes levied but not received in ensuing year

equals

TED county-wide levy

Distributing the Levy
4

1. the estimated operating 'expenses of the IED are deducted from the levy
proceeds.

From the remainder each district receives that percentage of the total
levy proceeds available as its approved levy bears to the total approved
levies iRf local districts in the IED.

(

'0I., ,0

!
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APPEN 1) I X A

SUPPLIES AND E QUIPMENT
-

In this section some guides are provided for distinguishing between supplies
and equipment. These guides consist ofcriteria for classifying an item as
either supply (an ever-present 'Problem irk financial accounting) or equipment,

and a list of supplies, and a list of equipment. Equipment built-in or fixed
to the building or grounds are considered apart of the building or land im-

provement, and are to be charged to those respective accounts.

When dive is doubt as to-the nature, of an item (supply or equipment)., search
on an alphabetical basis the list-in which it probably would be. found. If

it is not in that list, search thb other. If it is not in either list, the

question should be resolved by lading a simil r item and applying the neces-

sary criteria.

CRITEJ A FOR SUPPLY ITEMS

A supply item is any article or material which meets any one or more of the

tollowing,conditions:

1. It is consumed in use.

2. It loses its original shape or appearance with use.

3. It is expendable, that is, if the article is damaged or some of its
..parts are lost or worn out, it is usually more feasible to replace it
with an entirely new unit rather than repair it (which is not true of

qquipment)..

4. It is an inexpensive item, having characteristics of equipment, whose
small unit cost (makes it inadvisable' to' capitalize the item. 44*,

5. It loses its identity through incorporation into a different or more

complex unit .or .substance.
.

LIST OF SUPPLIES

The following list of supplie s not intended to be complete. While the

list is extensive,dt is not practical, nor possihle:, to make it complete.
In looking for a supply item with a descriptiva7wOrd or modifier glass wool)

in the nomenclature, search first under the first letter of the first word
and then under the first letter of the second word. The multiple- worded
nomenclatures arenot cross-referenced in every instance.

23.3
3-75
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A

Abrasives
\bsorbent Cotton
Account Books
Ac-counting Forms

Acetylene
Achievement Tests
Acids 4

Adding Machine Ribbons
Adding Machine Tapes,
Addressing Machine Plates
Addressing Machine Ribbons
Addressing Machine Stencils
Adhesive Tape
Adzes
Air, Compressed
Air Gauges, Tire
Albums
Alcohol
Ammonia
Ampules
Anatomical Charts
Anesthetics
Aniline Dyes
Animal.Boxes
Antifreeze
Antiseptic Gauze
Antiseptics -\1(

Antitoxins
Applicators, Throat
Aprons
Arch SUpports
Archeri'Sets
Architect'sScales;'). in. meas.
Arrows
ArtCanvases
Art rayons

Art Erasers
Art Paints
Art Paper
Asbestos
Ashcans
Asphalt
Asphalt Roofing and Siding
Astringents
Athletic Uniforms
Atlases
Atomi5rs

-Auger.Bits

4

Augers

3-.75
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Automotive Regulating Valves
'Automobil2 Accessories

Automobile Controls, i,)r

Handicapped Persons
Automobile Defrosters
Automobile Fuel Tanks
Automobile Heaters
Automobile Signals
Automobile Tires and Tubes
Awls

Axes

B.

Babbit Metal
Badges

Badminton Rackets
Bags, Laundry
Baking Pans
Baking Powder
'taking Soda
Balances, Small Spring
Ball Beariiigs

Ball Peen Hammers
,Balloons

Ballot Boxes
Balls
Band Saw Blades
Bandages
Bands, Rubber
Banners

,

Barber Shop Tools, Hand
Barre }s

Baseballs
Base's, Baseball

Bases, Electric Lamp
Basins, Portable
Basketball Shoes
Basketballs
Bdskets,FGontainer
Bath curtains
Bathmats '

Bathrobe8
Bathtub Fittings'
Batons

Bats
Batteries, Electric
Battery Alements
Batting, Cotton

IC/



O

LIST OF SUPPLIES (Continued)

Beads,. Arts. and Crafts

Beaker:

Bearings, Ball
Bearings, Roller
Beaters, Fgg, Hand
Bedpans
Bedspreads
Bedsprings
Bedding

Beef Extract
Beeswax
Bellows, Hans
Bells, Small Hand or Desk
Belt Dressings
Bench Stops
Beniene
Bevels
Billheads
Binders, Looseleaf
Binding Cloth
Binding Cord
Biolopiical Charts

Biology Specimens
Bie, Braces

Bit Tools,
Bits
Blackboard Pointers
Blackboards, Small Slate

Bladders
Blades, Saw
Blankets
Blankg, Printed'
Bleaches

Blocks, Hat
Blocks, Kindergarten
Blocks, Surface Hardened
Blocks, Terminal
Blotter Holders

oloBlotter Pads

Blotters
liowpipes
frueprint Paper
Bluing
Boards, Bread
Boards, Carrom
Boards, Checker
Boards, Drawing
Boards, Emery
hoards, Ironing

235

4

Boa'rds, Lumber .

Boards, Mounting.
Boards, Sandwich
Boards, Wash

Bobbins
Bodkins
Boiler' Cleaners

Boiler Compounds
Boiler Firing Tools
Bolt Cutters
Bolts

Bond Paper
Book Cards
Book Ends
BOok Jackets
Bookplates
Book Pockets
Book Records
Bookcloth
Bookcovers
Bookkeeping Forms
Books, Cash
Books, Composition
Books, Looseleaf Note
Books, Recopi
Books, Text

_Bottle Syphons
B6ttles
Bowling Alley Pins
Bowls

0
Bowls, Water Closet
Bows, Archery
Box Files, Cardboard
Boxes, Electrical

Boxing Gloves
Brake Lining
Brakes,.Complete
Brass Polishes
Brass Rods
Brass s4qoto

Breadboards
Bread Knives
Bread Pans
Breakers, Circuit
Bricks

Bridles
Briefcases
.13ron've, Casting

Bronzing Liquid
Brooms, Hand

Replacement Units

4
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LIST OF SUPPLIES (Continued)

BrupheS
Bucksaws
Buckets

Bug Sprays
Bulbs, Electric Light
Bulbs, Flower
Bunting.

Burettes
Burlap

Burners, Bunsen
Bus Accessories
Bus Repair Parts*
Bus Tickets
Bus Tires and Tubes
Bus Tokens
Bushings
Butter` Spreaders
Buttons
Buttons, Push
Buzzers

Cable

Cake Knives
Cakepans
Cake Soaps
Calcimine
Calendar Pads
Calendar Stands
Calendars
Calico
Calipers

Call- Bells

Can Covers
Can Openers
Candles
Candlesticks
Canes
Cans, Ash
Canvas
Caps, Metal
Carbide

Carbon Dioxide
Carbon Paper
Carbon Ribbons
carborundum
Carburetors
Cardholders,'
Cardboards

3-75.
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Cardboard BoY,ps
Cards

Carpenters' Squares
Carpet Beaters
Carrom Boards,
Carrom Cues
Carrom Rings
Carving Knives
Casel, Brief
Cases, Cardboard
Cash Boxes

Casting BroRze .

Catalogue Cards
Catches
Caulking Compounds
Caulking Irons, AllsSizts
Caustics
Cellophane
Celfuloid
Cement,"Construction
Cement Liquid
Certificates,
Chafing DiSheg
Chains

Chains, Tire
Chair Pads
Chalks

Chamois
Change Hold s4
Charcoal
Charge Slips
Charts -3--

Checkbooks
Checkerboards
CheFkers
Cheeks, Brass
Cheeseclo
Chemicals

r-

Chemistry G1 gsware
Chemistry ber'.'Goods

Chinaware

Chisels, Not in Sets.
Choppers, Food, Hand-Operated
Circuit Breakers
Clamps
Clay
Clay Modeling Tools
Cleaners, Flue
Cleaning Compodnds
Clippers, Hair, Hand



LIST OF SUPPLIES (Continued)

Clips

Clocks, Desk
Cloth
Cloth Nets.
Clotbesbasket
Clothesbrushes
Clothes Hooks,
Clotheslines,

.Clothespins

Coal

Coalbags
,Coal Hods
Coal Scueen
Coal Scuttles .

Coal Shovels
Coathangers.
Coat Hooks
Cocoa Mats
Coffee Cans
Coffeepots.
Coke

Colanders
Colored Pencils
Coloring Dyes
Combs

Compasses, Blackboard
Compasses; Drawing
Compasses, Magnetic, Pocket
Compounds, Chemical
Compounds,. Cleaning,
Compounds, Grinding
Compounds, Patching

4ft

Compressed Air
Condensers, Electronic
Condensers, Ignition Distribution
Condiments
Condtit Boxes
Conduits and Fittings
Connectors, Wire
ConstrUCti& Paper
Containers
Cooking Utensils
Coping Saw Blades
Copper , . 4
Coppers, Soldering
'COpyholders

1

Cord

Cords, Electric
Cores, Valve
Cork

S

2 3 t

/4,f..

*-4

Corkscrews 4

Cornices Metal
Correction Fluid, Stencil
Corrosives
Corrugated Paper
CostUmes, Theatrical
Cotter Pins
Cotton, Absorbent.
Cotton Gauze
Counters, Revolution and Stroke
Countersinks
Couplings
Coveralls
Covers
Crayons
Crockery
Crocks

c
Cross Section Paper
Crucibles
Crude Oil
Crushed Rock
Crystals, Watch
Cues, Carrom
Culverts, Sheet Metal
Cup. Awards

Cup Grease
Cup Hooks
Cups
Curling Irons
Curtain Rods
Curtains, Shower and Window
Cuticle Pushers
Cutlery -
Cutters, Glass
Cutters, Pastry
Cutters, Plane
Cylinder Oils
Cylinders, Dictating Mac
Cylinders, Hydrometer Jar
Cylinders, Mailing

Dampers
Date Stamps
Daters
Decorations

Dental Abrasive Points
Dental Charts
Dental Drills

ft.

D
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I 1ST OF SUPPLIES (Continued)

al Instruments, Small

-4K0vodarizers
Desk Blotters
Desk Lamps
Desk Letter Baskets
Des Pads
Developqrs, Photographic
Developing Tanks.
Dextrin
Dextrose
Diaries

Dictating Makine Cylinders
Dictiomaries, Abridged
Dies,,Not in Sets
Diesel Engines, Integral Parts
of Larger Units

Diploma Covers
Diploma Ribbons
Diploma Seals
Diplomas

Discs, Phonograph
Dish Brushes
Dishcloths'
Dishpans.

Dishes
Disinfectants
,Display Mounts
Dissecting Sets
Dil`ffitilled Water

Distributor Boxes
Distributors
Dividers
Doilies
Dolls
Doormats'
Doors
DoWels
Drafting Instruments

Dragiines
Drain Cleaners
Drain Pans
Drainplugs
'Drain Plungers

DrainMle
Drainpipe Flushers
Drapery Cloth
Drapes
Drawing Boards
Drawing Compasses
Drawing Instruments

4

Drawing Pape!
Drs./jug Pens

Dtessers,'Emery
Dressings, Belt

Drier, Ink
Drier, Paint

*-
Drier, Varnish
Driftpins, All Sizes -

Drill Bits
Drill Points
Drills, Hand
Drugs'

Drums, Fiber
Drums, Metal
Dry Cells
Dry Measures
Drygoods
Dumbbells
Duplicating
Duplicating
Duplicating
Duplicating
Duplicating
Dustcloths,

Dusters .
'Dustpans
Dyes

Machine Btushes
Machine Ink
Machine Paper
Machine. Parts

Machine bolls

E

Earthenware
'.Edge Tools, Except Cutting Dies
Educational Tests
Eggbeaters, Hand
elastic
Electric Batterils
Electric Cords
Electric Fuses
Electric Lamp Bases
Electric Light Bulbs
Electric Switches
Electric Wires
ElectFical Boxes
Electrodes
Electromagnets, Laboratory
Electronic Components
Electronic Tubes
Elements, ,Battery

Embossing Fluid.
Embossing Pans



$

'41

LIST OF SUPPLIES (('ontinued)

Emery. Boards

Emery-Cloth
Emery Powder
Emery. Wheel Dressers

Emery. Wheels

Enamel
+Enameled Ware
Engineer's Scales, Measure

~Engines, Integral Parts of
Lar4r Units

Envelopes
Epsom Salts
Eradicator, Ink
Erasers, Hand
Essences
Extracts
Eye Charts
Eyelets

I

F

Fabrics-

Face and_Eye Shields
Faces, Archery
Fasteners
'Fasteners, Apparel
Faucets, Combination or Single
Feldspar
Felt
Fencing Foils',

Ferrules
Fertilisers
Fiber Rod
Fiber Sheets
Fibe Tubes
Fiberboard

' File Boxes

Filecards
File olders
Files, Wood and Metal Working
Filings
Fillers, .Battery
Fillers, Ipk
Fillers,4Paint
Fillers, Wood
Film Cement '

Films

/

11,

Filter Paper
Filters, Small
Fingers, Rubber

Fire Axes
Fire Extinguisher Refills
Fire Hooks

A. Fire Shovels
Fire Ttngs
Fittings, Ldbrication
First Aid Kits
Flags

Flashlights
Flasks

Flavorings
Flaxseed
Flexible Cord Sets
Flexible Metal Hose
Flexible Metal Tubing
Floats, Hydrometer
Floats, Plumbing
Floor Oil
Floor Waxes
Flour
Flower Bulbs
Flowerpots,
Flowers
Flue Cleaners
Fluorescent Lamps
Fluorescent Starters
Flushers, Drainpipe

4 Flush Valves
Flux
Flypaper

Fly Sprays
Folders
Food
Football Dummies, Tackling
Football Shoes
Football Uniforms
Footballs
Forceps
Forks, Silverware
Forks, Spading
Forks, Tuning
Formaldehyde
Forms, Printed
Frames, Door
Frames, Mirror.
Frames, Ophthalmic
Frames, Picture
Frames, Saw'
Frames, Window
Friction Tape,

0

O

3-75

193



War

LIST of SUPPLIES ((.onLinned)

''rnitss

!fuels

Fumigants

Fumigators
Fungicides
Funnels
Furoniture"Polish

Fuses

Gages, ;Tire

Games
Garbage Cans
Garden Ase
Garden Tools
Garments
Garnet Paper
Geis Mantels

Gases
Gaskets
GasoVint
Casoline DispensinePumps,

Hand Operated
Gauges, Tire.
Gauze.
Gears
Gelatin
Gelatin Pads
GeneratOrs,'Integral Parts

of Larger Units
Geographic Globes, Small

Desk Type
Glass
Glass, Watch
Glasscutters
Glass Wool
Glasses, Drinking
Glasses, Magnifying
Glasses,, Ophthalmic
Glassware
Glaze
Glides
Globes, Electric Light
Globes, Geographic, Small

Desk Type
Gloves, Rubber
Glue,

Glycerin,
Goggles

3-75
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Gradua.ed Me;- su 's

Graph Paper
Graphite
Grass Seed.
Grasssaears, Hand Operated
Grates, Stove
Gravel
Grgase
Grease Guns, Air, Gun Only
Grease Guns, Hand
Grinders, Hand Operated
Grinding Compounds
Grinding Wheels
Groceries
Guards, Arm
Guards, Lamp
Guards, Shin
Gummed Cloth
Gummed Figures
:Gummed Labels
Gummed Seals
Gummed Tape
Gym Shoes
Gypsum

H 1

Hacksaws
Hair Clippera, Hand
Hairpins
Hammers, Ball-Peen
Hammers, Light Farged

Q451kmmers, Sledge

4 Hampers
Handbags
Handballs
Handbooks
Handsaws
Hand-Stamps
.Handtools, Not in Sets
Handles
Handscrews, Wood and Iron
Hangers, Clothing
Hangers, Hardware
Hardware
Hot Blocks,.

Hatchets
Headlights.
Heating Pads
Hemp Fibre

s
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LIST OF SUPPLIES (Continued)

Henna

hinges
Hods, Coal
Hoes, 'Garden

HolderS, Blotter
Holders, Change
Holders, Copy
Hooks

Horns; Motor Vehicles
Horseshoes
Hoge, Apparel
Hose, Flexible Metal
Hose, Gardeh
Hose Clamps
Hose Nozzles
Hot Water 'Bottles

Hydrometer Floats
Hydrometers
Hygrompters
Hypodermic Needles
Hypodermic Syringes

'I

Ice

Ice Bags
Ignitidn Coils
Incandescent Lamps, Bulbs
Index Cards
Index Labels
InAex Tabs
Indian Clubs
Ink

Ink Drier-
Ink Eradioptor
Ink Pads
Inkwells and Parts
Inner Tubes, Auto
Insect Nets
insect Screening
Insecticides
Insignia
Instruments, Dental, Small
Instruments, Drafting
Instruments, Medical, Small.
Instruments, Surgical, Small

a

Insulators
Intelligence 'Tests

Interval--Timers

Iodin

2 41

Iodoform
Iron Filings
Iron Gauze
Iron Sheet

Iron Wedges
Ironing Boards

Jackets, Book
Jacks, Mechanical
Jars
Joints, Plumbing

K

Kerosene
Kettles
Keyrings
Keys
Keyboards, Piano, Paper
Keyhole Saws
Kitchen Utensils
Kits, First Aid
Kneepads
Knives

Labels
Laboratory Fittings, Plumbing
Laboratory Glassyart
Laboratory Moutitt
Laboratory Tools, Small Hand

Lacing
Lacquers
Lactose
Ladles
Lagscrewd
Lamp Bases
Lamp Bulbs
Lamps, Desk
Lamps, Drafting, Table

Lantern Slides
Lanterds
Laths .

Lawn Sprinklers, Movable,
Lead
Lead Pencils

'Lead, Red ,

L
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LIST OF SUPPLIES (Continued).

leather

Leather Briefcases
Leatherworking Tools, Hand
ledgers

Lenses

Letter Baskets
Letter., Files

Letter Openers
Letter Scales
Leeterheads,
Let tering' Pens

Levels, Precisionachinists'
. Levels, Small or Carpenters'
Light Bulbs
Lfght Globes
Lime

Line Markers, Small
Linens

Liners, Staff, Music
Liners, Type
Lining,'Srake

,Ani.ng, Cloth
Linoieum
Lino'typ'e Metals

'. Linseed Oil

Liquid Bronzing
Liquid Polishes
Liquid Soaps
Litmus Paper 4-
Loam
Locknuts
Locks,Small, not Spilt-in
Loosq,leaf Notebooks

Lubricants
Lubricating Oil
Lubrication Fittings
Lugs, Soldering
Lumber' .

Machines, Dating, Small Hand
Machines, Numbering, Small Han
Machines, Stamping, Small Hand
Magazine Covers
Magnets, Laboratory
Magnifyin Glasses
Mailboxes

. Mallets

Manicur,ag Tools
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Manila Files"
flan= la Folders

Manija Rore
Map Tracks
Maps

Markers, Line, Small
Matches

Matrix, Type
Mats, Door and Bath.

,

Oats, Gymnasium, TuMblfng,
Wrestling

Mattocks
Mattresses
Mauls
Meal
Meats

Mechanical,Drawing Instruments
,Mechanical Pencils
:Medals

Medical Instruments, Small
'"Medicine Balls

Mediinds , .

Megaphones,,,
1

Memo Books ;%

Mending Materials
Mesh, Steel Wire,:

& Metal Polishes
Mkalworking .Tobis,

Hand Operiaied

tietalst.,,Dfe;,'Csting

Metals, Laboratory
Metals,;LiZtype
Meter Sticks
Micrometers, Not in
Milk Cans
Mimeograph Parer
Mineral Wool
Minerals, Laboratory
Minute Books
Mir.ror Frames

Mirrors, Small
Modeling Clay

,:Modeling Tools

Molding, Metal
Mop Pails
Mop_ Wringers

Mops .

Mortar
Moss
Motor Vehicle Pafts

zr
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LIST OF SPPPLIES (Continued).

Motors, Integral Parts of
Larger Units

`Mounting Boa

Mousetraps
Mucilage

Music, Sheet
Muslin
Mustard

N

Nail Polishes
Nails

Napkins

Napkins, Sanitary
oot 01 1

Needle,.

Needles, Hypodermic

ranks

Nots;, CI Iii s

1( t,1 P.)1 ishe

%0Lehoor kover:,

\10(..4mok

Number in Machines, Small Hand

Nuts

"Oakum

OdIs

Oil

Oilcans

oilcloth
Ointments
Oleomargarine
Openers, Letter

:Ophthalmic Frames
Outlets, Electrical
Outline Maps
Ovenwar4eDishes
Oxygen

Packing
,Padding
Padlocks

P.

243

Pack., Chair

Pads, Desk
Pads, ink
PaCIST-StprilT--

Pads, Typewriter
Pads, Writing
Pails
Paintbrushes
Paint Drier.
Paint Remover
Paints
Palettes
Pamphlets
Pans
-Pant()graphs

Pape,.

Pape Clips
Paper Cups
Paper

Napkins
Paper Punches
Paper ;Fowels

Paraffin
Pares, Radio, Resistoxs, Tubes

Transformers, etc.
PatIts, Repair

Paste
Paste Brushes
Pasteboard
Pasteboard Boxes
Pastries
PaQtry Cutters
Patching Compound's

Patterns,
Peat MosS' A

Peelers, Ha
Pen POints
Pencil Sharpe ers
Pencils .

Pencils, Mechan cal
Penholders
Penknives
Pennants
Pens

Periodicals
Pestles
Phonograph Needles
Phpndgraph Record Albums`,
Phonograph ReCords
PhOtoelectric'Cells

4
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1 ISi 01 MIPPLIFS (Continued)

Photograph Mouit .

Ihotog.raphic LeuSes

Photographs
Piano Parts
Picks

Picture Frames
Picture Wire
Pigments
Pillows
Ping Pong Sets
Pinking Shears
Pins'

Pipe

Pipe Dies, not in Sets
Pipe Fittings

Pipe, Steel
Mpettes
Piston Rings
Pistons'
Pitchers
Pitch Pipes
Pitchforks
Plane Cutters
Planes, Hand
Plaster
Plaster, Adhesive
Plastic Wood
Plate Glass
Plates
Plates, Addressing Machine
Plates, Battery
Plates, 'Book

Plates, Lantern Slide
Plates, PhotographieW
Pliers
Plugs, Drain
Plugs, Spark
Plumbing and Heating Valves
Pluthbing Fixture Fittings and Trim

Plumbs
PlungersDrain,
Pockets, Book
Pointers 4

Points, Drill
Poles,'
Poles, Climbing
Polishes
Portfolios, Leather,
Posters.

Posts

alb
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''Pot Cleaners

Pots

Pot-ery

Powders
Preservative's

Printed Materials
Printing Ink
Printing Materials
Printing Sets,, Rubber
Printing T57pep
Prisms
Protractors
Pruners; Hai d

PSychrometers
Pulleys

Pumice
',cinches

Pushbuttons
Putty

Quinine
Quivers, Arrow

Q

Badminton

Racketsi Tennis
Radio' Tubes

Raffia
Rags'.

Rakes, Garden
Rasps
Rattan
Reamers
Receptacles -1
Record Books
Record Forms,.

Recording'Tape and Wire
Records,Phonograph
Reeds

Reels, Hose
Reels, Sotion Picture Film
Reflectors,_ Parabolic
RegistErs, Printed
Regulating Valves
Regulators, Voltage
Relief Maps
Repair Parts

J.
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LIST OF SUPPLIES (Continued)

Report Form's

Resistors'

Respirators
Retorts, Glass Laboratory
Ribbons, Adding Machine
Ribbons, Addressing. Machine

--,,Ribbons, Cloth

Ribbons, Typewriter
,Ringtoss, Game
Rings, Carrom
Rings, Key
Rivets
Rock,. Crushed

Roller Bearings
Rollers, Ink
Roofing Materials
Rope
RosinL
Rotten Stone
Rouge
Rubber Goods

,..Rubbish Cans

.Rugs, Scatter
Rulers
Rules, Shrink and Circumference

Safety Glass'

Safetreins
Salts

Sand

Sandpaper
Sandwich Boards
Sanitary Napkins
Sash, Combination Screen and

Storm
Sash .Cords

Sash, Screen
Sash, Storm
Saucers
Saw Blades
Saw Frames
Sawdust
Saws, Hand,
Scales, Draftsmen's
Scales, Spring
Scalpels

rssorscoop Shovels, Hand

'St),

Scouring Powders
Scrapers, Hand
Screen Doors
Screens, Window
Screw'Extractors
Screw Eyes
Screw Hooks
Screwdrivers
Screws
Scrubbing-tompounds
Scythes
Seasonings
Sedatives,,'

Seed, Grass
Separators, Battery
Serums

Serving Trays
Shampoo
Sharpeners, Pencil
Shears, Hand - operated

Sheaves
Sheet Meal
Sheet M'sic
Sheeting
-Shellac

(

Shelving.Materials
Shingles
Shock Absorbers
Shoes and Boots
Shopcoats
Shovels, Hand
Shower, Fittings-

.

Shrubs
Shuffleboard Sets'
Shuttlecocks
'Siding; Sfieet Metal

Sifters
Signs,

Silk Screen Printing Apparatus,
Complete Units

Silver Polishes
Silverware
Sink Fittings
Skillets
Skis

Slats
Sledge Hammers

,Slide Rules
Slides, Lantern
Slides, Microscope

2415
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LIST OF MITI II S (('ontinued)

Projektot

Snaps
i;aeakers

O Snow Shovels, Hand
Soap Dispensvrs
Soaps
Soi7V?
Soccer Shoes
Sockets, Wrench
Socks, Pairs
Soda, Baking
Sodding
Softballs'
Softeners, Water, Chemical

Soldering Coppers
Soldering Materials
Solvents
Spades
Spading Forks
Spark Plugs -

Spatula.,
Specimens, Laboratory
Spilees

Spirits
"Splints
Spokes,
Spokeshaves
Sponges
-Spoons

Spotlights
Spray Mixtures
Sprayers, Hand
Spreads, Bed-
Springs
Springs, Furniture
Sprinklers, Lawn, Movable

Sprockets
Squares
SquevogeRS

Staff Liners,lMusic
Stain Removers
Stains
Stakes

~Stamp

Pads
Stamping Machines, Small 'Hand

Stamps, ?tubber
Stands, Calendar
Staplers, Small Hand-

17.75
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le Staples
Starch

or

Starters, Electric
Stationery
Steam Packing
Steel,. Measuring Tapes

Steel, Sheet
Steel Wool

O Stencil Correction Fluid
Stencils
Stenographers' Notebooks
Sterile Gauze
Sticks, Composing
Saks, Hockey
Stilts, Sport
Stock Records
Stockings
Stopwatches
Stoppers
Stops, Bench
Storage Batteries
Straight Edges
Strainers-

Straws, Drinking
Stretchers
Strings
Stylus
Sunglass Frames
Sunglasses
Supporters, Athletic
Surface-Hardened Blocks
Surgical Instrumentk, Small
Surgical Powders
Swages
Switch131xes

1 Switches, Electric
Synchronizers, Camera
Syringes
Syrup

Ale Protectors
Table Tennis, Balls

Table Tennis Rackets
Tablecloths
Table, Compu,ting
Tablet?, Medicinal
Tablets,-Writing
Tabs, Index

.6
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LESS' OF SUPPLIES (Continued)

Tack Hammers
Tacks

Tags,,

Talcum Powder
Tape

Tape Measures
Tape, Measuring

A Taps
,Tar Roofing and Siding
Targets, Archery
Team Uniforms
Televisfon Tubes.
Tennis Balls .

Tennis Court Nets, Cord
Tennis Rackets
Tents, Shelter
Terminals, Battery
.Test Tube Brushes
Test Tube Racks
Test Tubes
Tests, Achievement
Textbooks
Theatrical Costumes
Thermometers
Thermostat,
Thimbles
Thinners
Threads
'Throat Applicators

Thumbtacks
Tickets
Tile, Drain

« Timers
Tin "Cans

Tin Cutters
Tinware
Tire Chains
Tires and Tubes
Tissues, Cleansing
Toggle Bolts
Toilet Paper' .

Tokens
Tongs
Tongue Depressors

Ny
Tools, Hand, Not in Sets
Topsoil
Tow Bars
Towels
T

Tracing Papei"'...***-^

Trammels
Transformers, Laboratory
Transmissions, Integral Parts

of Larger Units
, Triangles, Drafting

Trimmers, Hedge, Hand
Trophies
Trowels.

Tubes, Inner'

Tubes, Radio
Tubes, Television
Tubing Materials
Tumblers, Glass
Tuning Forks
Turpentine
Tweezers
Twine
TypeCleaner
Type Liners
Type; Matrix
Type,/Frinting
Typewriter Brushe,s

Typewriter Covers
Typewriter Ribbons

.,./".

.0

Unguents
Uniforms
Upholstering Materials
Urns, Flower
Utensils

Vacuum Bottles
Valve Parts .

Valves

Vaporizers, Electric
Varnish Driers
Varnig,4 Removers

Varnishes
Vases
Vaulting Poles
Vegetables
Vines

Vises;'Small Hand

V

Tracing Cloth

2 4
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LIST oF SUPPLIES (Continued)

Wall Brushes
Wallboard
Wallpaper
Washbasins
Washcloths
Washers, Rubbe and Leafier
Washing POwders
Washtubs
.Waste,'Machinists, etc.
Wastebaskets.

Watch Crystals
Watches, Stop
Watercolor Brushes
Water Classes
Water Softeners r

Wax Crayons
Waxes, Liquid
Waxes:, Paste

Walts,,,Seaking
,,,,Wefghing Scales, Small Spring

Weights
Welding Rods'

Wheels; Automobile
.Wheels, Emery

Whetstones

ghiskbrooms

'Window Glass
Window Screens
Window Shades,

Window-Working Safety Belts
Wipers
wira

'Wood, Plas is
Woods Fillers
Wood Preservatives
Wood Stains
Wool
Wool, Glass
Wool, Steel
Wrapping Paper
WrenChes, Not in Sets
Writing Paper

Yard BroomA
Yardsticks
Yard

Zinc

CRITERIA FOR EQUIPMENT ITEMS

Y

An equipment stet is a material unit which meets all of the followlng

conditipns:

. . Ti retains its original shape and appearance with use.

2. It is nonexpendable, that is, if the article is damaged or some of .4ts

parts are lost or worn out, it is -usually more feasible to repair it
rather than replace it with an entirely new Unit (which is not true of

supplies).

3. It repreg nts an investment of money which makes it feasible and advis-
able to capitalize the item.

4. Tt does not lose its identity through incorgo

3-75.
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more complex unit or substance.
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Criterion number 4 is very important, especially if capital outlay expendi-
_Lures are to be depreciated, in memorandum accounting, to arrive at equipment

use cost.

LIST OF EQUIPMENT

,

The following'list of equipMent is not all inclusive but does represent many.

of the.comm equipment items. Tgtems of built-in or fixed equipment are not
included in. t list,because expenditures for them are recorded undervdif-
ferentoaccount from those for other equipment.

,

A

Accounting Machines
,Adding Machines
Addressing Machines
Air Compressqs

' Air Conditioning Units,

Casement
Air Hoists
Alidades, Telescopic.
Alignment Gauges, Chamber,

Toe-in, etc.,
Anatomical Mode4
Andirons
Anemometers
Anvils
ApparatusCabinets
Aquariums
Arc Welding Apparatus

. Armature Growlers
Astzographs, Wall
Audiometers
autoclaves
Automobile Lifts
Automobiles

B

4.w

Balances, Beam
Baling PreSses, Compression
Moulding 4

'Band Instruments
Band Saws

. Barbershop Tools, Electrical
Barber-Type FurAiture.\
Barographs

c

-Battery Chargers :

Beaters, Egg, Electric
Beauty Class Furniture
Beds

Bellows, Power
Benches ,

Bicycle Racks,, Port able

Bicycles
Billing, Machines

Binders,-Agricultural
Biological Models
Bla boards, Portable
Bleachers, Portable -

Blood Analysis Apparatus,
Complete

Blood Plasma Cabinets
Blood Pressure Apparatus
Blueprint Machines 4
Boards, Bulletin, Portable
Boats or Canoes
Bodies, Bus
Bodigs, Truck
Book Stacks
nook Trucks
Bookbinding Machinery
Bookcases,' Sectional

Bookkeeping Machines
Books, Library
Bdring Machines, Precision'
Table or. Vertical Types

Boxing Rings, Complete
Boyle's Law Apparatus,
Complete Unit

' Brake Lining Machines
Barometers
Bars, Horizontal, Portable

.
4

Brakes and Folders, Hand or.
Power

/
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tIST OF NUIPMEN1 (Continued)

Iread Slicers, Me(haol;.al
L' -cad Toasters, hlo-tric

1', rid Wheatstone and Simi
'toilers, ElecktriC.-

Brooms, Polder Driven

Buffers, Electric
,Bulletin Boards, Portable

Bys Wagons
Bu*es

C

Cabinets, Apparatus
Cabinets, Beverage Cooling, Ice

or Electric
Ca.binets, Filing
Cabinets, Frozen Food Storage
Cabinets, tee Cream, rce or

Electric
Cabinets, Laboratory
Cabinets, Lantern Slide
Cabinets, Print:Drafting
Cabinets, Printers, Galley
Cabinets., Printers, Type.

Cabinets, Supply
Calculating Machines
Calorimeters, Continuous Flow
Calorimeters, Electric '

Cameras, Motion Picture
Cam6ras, Still
Canners ,

Canoes
Card Punching and,Sorting Devices
Card Racks
Card Tables
Carpets
Cases, Display
Cases, File
Cases, Laborator'y
Cases, Supply
Cases, Type
Cattle
Centering S'iachilnes'

Centrifuges
Chain Hoists
Chairs
Chairs, Folding
Chargers, 'Battery
Chart Stands
Chassis, Bus

3-75
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4..

Chassis., Truc`c

Me(k Handling Mac, .11.
CheckWritcrs
Chisels, in Sets
Choppers, Food, Power
Cleaners, Steam Vapor
Cleaners, Vacuum
Clinometers, ,Photoelectric
Clippers, Hair, Electric
Clocks, Wall

ti

Cloth Cutting-Machines
Clothes Dryers
Clutch Rebuilding Apparatus
Coffee Gririders

Coffee'Percolators, Electric
Coffee Urns
Coin, Currency, and Check
Handling Machines

Collapsible Tables
Colorimeters
Combines
Combustion Analyzers
Comparators
°Compasses, Magnetic.
Compressors, Air

. .

Computing Machines
Connecting Rod Aligners
ConnectineRod Boring Machines
Connecting Rod Rebabbiting Jogs
COnveyors
Cookers, Pressure
Cooking Stoves
Coolers, Water
Costumers
Cots
Couches
Counter Freezers
Cultivators
Cupboards
Cylipder Boring Machines.
Cylinders, Gas'

Dating Machines
Deep Fat Fryers
Deep Freezers
Dental Benches'
Dental Cabinets'
Dental Chafrs

D

I



LIST OF EQUWMENT (Continued)

Dental Drilling Apparatus
Desks

Dictatiig Machines
Dictionaries, Large Unabridged
Dictionary Standss
Dies, in Sets
Diesel Engines for use in
Classrooms

Discsc Optical
Dish 'Trucks

Dishwashing Machines
Display Cases
DisCillineApgaratus -

Ditto Machines
Drafting Machines
Drawing Tables
Drift Meters
Drill Presses, Bench, Floor or

Drills, Power
Diinking Wager Coolers, Electric-
'or Ice
Drums, Bass, kettle:Snare
Dryers, Clothes
Dryers, Hair
*ing Units, Infrared -

Iplicating Machines
41*

IE

Easels.?

Eaters, Electric
Electric Clippers, Sheep, Horse
Electric Dishwashers
Electric Floc'r Scrubbers

ti Electric Hot Plates
Electric Irons
Electric, Mixers
Electric Sanding Machines
Electric Toasters

. Electric Tube Testers
Electric Vacuum Cleaners
Electric Welding Apparatus
Electrolyds Apparatus
Electropic Dviation Meters
Electlrnic Frequency Meters
Electronic Power Supply and Voltage
Electronic Recording Devices,

fi

-41v

Embossers
,End Tables .

Engine Flushing Machines
Engines, for Use in Classrooms
Enlargers

Envelope Sealers
Erasers, Electric
Exhibit Cases
Exposure Meters, Camera
Extensometers
Extinguishers, Fire
Exttactors

Graphical and Visual
Electronic Volt-Ohmmeters

L

2J)

F

-Falling Weight Remmers
Fans, Electric, Pontable
Figures, Geometrical; Models,

in Sets
.\

Filing Cabinets
-) Filing Machines
/ Fire Extinguishers

Fireplacp Fixtures
Flatirons, Electric
Floor Scrubbers, Electric.'
Fluoroscopes
Folding Chairs
Folding Tables
Forges
Forms, Dress
Forms, Geometrical, Model,
in Sets

Foundry Machinery
Frames, Blueprint
Freeiers
Freezers,'IA.Cream
Frequency Meters
Furnaces, Laboratory

__Furnaces, Remelting, Type Metal
Furniture

Galvanometers
Galvanoscopes
Gas Compressors
Gas Cylinders
Gas Meters, Laboratory
Gas Plates

*Gas Stoves

A
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'1:,IST,'OF EQUIPMENT (Continued)

'-rgisoline Dispensing Pumps,

Electric
Gear Cutting Machines
Gelatin Duplicators
Generators, Not Integral carts
of Larger Units

Geographic Globes, Large Stand
Type

Globes, Geographic, Large Stand
Type

Grass Shears, Power Operated
Grinders, Power Operated
.Guns, Starting

H'

Hair Clippers,' Electric

jir Dryers
Hall Trees
Hammers, Adtobody, Pneumatic,

etc.

Hammer's, Electric, Hand

Handtools, in Sets
Handtoolv, Power-Driven,
Pneumatic and Electric

Handtrucks
Harnesses
Harrows
Heaters, Portable
Hectographs
Hoists, Electric or Pnetlatie.

Holders, Dictionary
Horses
Horses, Gym Equipment
Hotplates
Hurdles
Hydraulic Jacks, Garage Type

I

Ice Cream Freezers
Inductance Standards
Instruments, Band and Musical
Instruments, Musical
Instruments, Reqording,
Electrical .

Interferometers
Ironers

A

J

Jacks, Garage Type, Hydraulic
Jointers
Juice ExtractouPElectric
"Jump Standards

Key Racks
Kilns
Kitchen Tables

I L

Laboratory Balances, 'Bealii

,,Laboratory Furniture
Laboratory Models
Lamps, Electric Floor
Lantern Slide Cabine
Lathes; Brake Drum
Lathes, Engine
Lathes, Turret, or Automatic

Screw Machines
Lathes, Wood - Turning

Lawnmowers 4

Lawn Rollers
;

Lead, Slug-and Rule Casting
Mathines, Elrod

Lecterns
Letter Presses
Library Books
Library Furniture
Library Trucks
Lifts; Vehicle
Lighting Units, Blueprinting
Line Markers, Large Push Type
Lino types

Lives ock
Lockers, Not Built-in
Looms

4

M

MacHine'Tools
Machinery,' Canning
Machinery, Cement Making
Machines, Adding

Irons, Electric Machines, Addressing

3-75
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LIST OF EQUIPMENT (Continued)

Machines4 , Billing
Machines,. Bookkeeping
Machines, Brake Lining
Machines, Calculating
Machines, Check Handling
Machines, Coin Handlini
Machines, Coin Operated
Machillest Dating, Power

Machines, Dictating
Machines, Dishwashing
Machines, Drafting
Machines, Drycleaning
Machines, Duplicating
Machines, Laundry
Machines, Mimeograph
Machines; Mixing
Machines, Numbering, Power
Machines, Polishingt
Machines, Pressing
Machines, Sanding
Machines, Scrubbing
Machines, Sewing
Machines, Stamping, Power
MachineS, Tabulating
Machines, Washing
Machines, Waxing
Magazine Racks, Large Stand
Markers, Line, Large Push

Type

Medicine eases
Metabolism Apparatus
Metalworking Machinery
Meters, Watt, Laboratory Type
'Microfilm Readers and Viewers

for Office Use
Micrometers, in Sets
Microprojectors
Microscopes
Milking Machines
Millameters
Milling Machines, Bench or Floor

Milaivditmeters
Mimeograph Machines
Mirrors, Large Wall
Mitre Boxes
Mixers, Electric
Mbdels, Shop and Laboratory
Mop Trucks
M6rtisers
Motion Picture Projectors

Motor Analyzers
'Mo'tor Generator Sets

Motor Vehicles
Motorcycles
Motors, Not Integral Parts of

Larger Units
Mowers
Music Stands
Musical Instruments

N

'Nets, Steel
Nibbling Machines

114\ Noise and Field Strength Meters
Numbering Machines, Power

4., i

0

Office Composing Machines,
Varitypes, etc.

Office Furniture
Ohmmeters
Optical Discs(
Organs
OscillograWs
Output Meters
Ovens

P

11

Paint Spraying Outfits
Paper Cutters
Peelers; Electrical
Percolators, Coffee, Electric
Permanent Waving Machines/
Ph no graphs

Ph tocoPying. Apparatus

P otoengraving Apparatus
Photometers
Pianos
Pictures, Large Wall
Pipe Dies, in Sets ,

Planers, Power .

, PlaningMachines,photoengravers
Plaques, Permanent
Plates, Bench Aliok

Plates, Hot
-----Fatonfa-----fr----

2 5 3-

Plows, Field
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10,'1,S'1 OF EN4PMENT (Continued)

Plows, Snow
Polarimeters
Polariscopes
Postal Meters
Potato Peelers, Large', Machine
Power Sprayers and Dusters
Presses, Arbor
Presses, Book, Bookbinders
Presses, Cylinder, Flat Bed,
,Printing

'Presses, Engraving
Presses, Letter
Pr6sses, Lithographic or
Offset Printing

Preses, Power
Presses, Punch, Foot Power
Printing CaSes 4:1>

Printing Frames
Printing Presses
Projectors, Motion Picture
Projectors, Still
Yruners, Power
Public Address Systems,

Portable
Pubh Carts
Pyrometers

R

Radio' Receiving Sets

Radio Transmitters
Rakes, Window
Ranges, Cooking
Record Players
Recorders, Sound
Reference'Books
Refracting.Apppratus
Refrigerators,'Electric or

Ice, Not Built-4n
Registers, Cash
Rings, Flying
Rollers, Lawn
Routers, Plate, Photoengraving
Rowboats
Rugs, Room Size

r

ir

S

41

tt.

Safes
Sanding Machined
Saws, Band
Saws, Circular
Saws, Power Hack
Scales; Beam Balance
Screens, Projection, Portable
Scrubbing Machines
Sealers, Envelope
Seats
Sectional Bookcases
Settees
Sewing Machines
Shakers,,Laboratory
Shapers, Bench and Floor
Shears, Poweroperated
Shears, Power-operated

"Shorthand Writing Machines
Slicers, Bread, Mechanical
Socket Wrench Sets
Soil Penetrometers
Soil Test Molds
Sound Recorders
Spatk Plug Cleaning Machines
Spectroscopes'
SphygmbmanoMeters
Spirometers
Sprayers, Power
Spreaders, Manure
Spreaders, Tire
Sticks, Tire
Stacks, Book
Stadia Rods
Stadiometers
Stamping Machines, Power
Standards, Jump
Stands, Chart
Stands, Engine Repair
Stands, Umbrella
Staplers, Foot or Power Operated
Statuary
Stereoscopes'

Sterilizers
Stitchers
Stones, Printers
Stools,

Stoves
_J

Saccharimeters .

3-75
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LIST OF EQUIPMENT (Continued)

T

Tables
Tabulating Machines
Tanks, Bulk Storage, not Integral

Parts of Buildings or Building
Services

Television Sets
Tennis Court Nets,iSteel
Tents, Wall
Theodolites and Tripods'
Thermographs
Toasters, Electric
Tool Sets, Hand
Tractors 1

Transmissions, not
of Larger Units

Trimmers, Hendge,
Tripods, Camera
Trucks, Hgnd
Trucks, Motor
Tunnels, Models,
Typeca es
Typecast Machines

Typewriter Desks
Typewriters

Integral Parts

Power

Wind

U

'Umbrella Stands
lirns, Coffee

V

Vacuum Cleaners
acuum Type Voltmeters
ending Machines

Vihrographs
Vises, Bench
Voltmeters.

W

Wagons
Washers ana Dryers, Photographi c

Washing Machines
Watchmen's Timeclocks
Water Coolera

Wave Meters and Wave Analyzers
Waking Machines
Weaving,Machines
Weighing Scales, Beam
Welding Apparatus
Wheel Straightening Apparatus
Wheelbarrows
Wheels, Pottery
Workbenches
Worktables
Wrenches, in Sets

X-ray Machines

Yard Benches

t.

X

Y

a

4.

Water Meters, Laboratory Type
Watt Meters, Laboratory Type'

255
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APPENDIX B

GLOSSARY

A

Abatement
A complete or partial cancellation of a levy.

5'

Account
icdescriptive heading under which are recorded financial transactions
that are similar in terms of a given frame of reference,, such as pur-

pose, object, or source. 'N

Accountability .

The capability a d the responsibility to account for the expenditure of

,money and the c itment of other resources in terms of the results

achieved. Thiy involves both the stewardship of money and other re-

sources and th evaluation of achievement in relation td specified, goals.

/

Accounting ,

1

,

The procedure of maintaining systematic records of happenings, occur-

rences, and 'events relating to persons, obj4tcts, or mony and summatiz-

ing, analyzing, and interpreting the results of such records.

Accounting Clerk jt
/

A staff member assigned to %perform the activities designing and main-
,

taining financial, staff,, pupil, program, oil:prop y records; summariz-

ingioanalyzing, or verifying such records; or-controlling and certifying

expenditures and receipts. The staff handbook, when revised, will re=
y

flect this information.-.

Accounting Ledgers
See Ledger.

Accounting Period
A period at end of which and for which financial
pared; for example, July 1 to Jiune 30.

. ,-

)
Accounting System ,-

, .
The tqtal mechanism of records and procedures of rec rding, retrieving,

,
and reporting information on teTNnancial position nd operations of a

governmental unit or any classifying of its funds, b lanced account

groups, and organizational components.
,

1 .

Accounts Receivable

(
Amounts owing an open ,account from private persons, firms, or corpora-
tionsofor goods and services furnished by a school system (but not in-

v----- cluding amounts due from other funds or trdm other governmental units).

tatements are pre-

Although taxes receivable are covered bythis term they should be re-

'corded and reported separately in the Taxes Receiv ble account.

3-75
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Accrual Basis -.

The basis of accountinLunder which revenues are recorded 'then earned or
when levies are made., and expenditures are recorded as soon as they e- -,

#suit in liabilities, regardless of when the revenue is actdalry rec ved
or the payment is actually made. See also Current Expense, Estimated
Revenue, and Expenditured. .

ti

Accrue
To record

400*,

revenues, when earned or,when levies are ma., and to record
expenditUres as soon as they result in liabilities, regardless of when
the revenue is actually received or the payment is actually made. awSome-
dies, the term is used in a restricted sense to denote the recording of
revenues earned but not yet due, such as accrued interest on investments
and the recording of expenditures which result in liabilities that are
payable in another accounting period, such as accrued interest op bonds.
See also Accrual Basis, Atrued Expen6es, Accrued Liabilities,- and
Accrued Revenue.

Accrued_ Expenses

Expenses which have been incurred and have not been paid as of a given_
date. See also Accrual Basis and Accrue.

Accrued Interest .1

Interest accumulated-between interest
e
datesbut not yet due.

Accrued Liabilities,

Amounts owed but not zgt due; for example, accrued interest on bonds or
notes. See also Accrued Expenses.

AN
Accrued Revenue

Levies made or other revenue earned and.not collected regardless of
whether. due or not.

Achievement Level
An established range or accomplishment or of performance in
a given skill of body of knowledge.

I
Activity

A major group of related tasks. The largest unit of work into which-a --
function or sub-function dAyk-be divided.

1'

.

,.'ACtivity Assignment .

A classification of activities performed by a staff mem
cates what a staff member does.

Administration
Those activities which have as their purp ose the general regulation,
direction, and control of the affairs of the school system that are ...1"

systemwide and not confined to one school, subject, or narrow phase of
school activity. (NOTE: This definition is a modification of that in

3 -75
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Handbook I, The Common Core of_,State Educational'Information.}
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Administrative Action
Any action which 'results in the regulation, direCtion, or control of the

affairs of the organizational unit.

Administrative Assistant
An assignment to a'staff member.to pe forM professional activities as-

sis(ing an administrative officer, in developing program plans and per-

forming other management. activities of the school system.

.Administrative Unit, Intermediate
A unit smaller than the State which exists primarily to provide con-

sultative, advisory, or statistical services to local basic administra-

tive units; or to exercise certain regulatory and inspectoral functions

over local basic administrative units. An intermediate unit may oper-

ate schools and contract for school services, but A does not exist

primarily to render such services. Such units may or may not have tax-.

ing and bonding authority..,Where there is a supervisory union board,

the union is includedas an intermediate unit:

Administrative 'Unit, Local Basic

.

An administrative unit, at the local 'eV/el which exists primarily to op-

erate schools or to contract for school services. Normally, taxes can

be levied against such units for sdhobl purpose's. These units may or

may not be coterminous with county, cityl or town boundaries. (This

term is used synonymously with the term "school system.")

Admissions
Money recei ed from patrons for a school-sponsored activity such a's a

dance or-a ootball game. Admissions may be recorded in s9parate ac-

counts according to the type of activity.

Adult Basic Education
Consist of learning experiences concerned with the/fundamental tools

of learning fot adults. These are adults whohave never attended

school or have interrupted formal schooling and need this knowledge

and these skills to raise their level of education for self-confidence,

self-determination,for preparation for an occupation, and for fUnc-

tioningmore responsibly as citizens in a democracy.

Adult/Continuing Education
Consists of learning experiences designed to develop knowledge and

skills to meet immediate and long-range educational objectives for

adults4ho, having completedr interrupted formal sch oling, have ac-

cepted adult .roles and responsibilities. Programs incl de activities

to foster the development of, fundamental tools of learni g to prepare

fora post-secondary career, to prepare for post-secondary education

proguems, to upgrade occu2ational competencies, to prepare for a new

:or different career, to develop skills and appreciations for spedial

interests, orenrich the aesthetic qualities of life.
r-

Adultfecintinuing Education Tuition
Money received as tuition for pupils attending adult continuing edu-

cation classes. Separate accounts may be maintained for tuition re-
ceived for residents and for tuition received for nonresidents.

25cb

r.
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Ad Valorem Taxes Levied By Another Government Unit
Taxes lOvied for school purposes by a government unit other than the

schodPsyste

Ad Valorem Taxes Levied By School System
Taxes levied by a school system on the assessed vahrtion of real and

personal property locatedwithin the school system which, within legal

limits, is the ffital authOrity in°determining the amount to be raised

for school purposes. Separate accounts may be maintained for real

rty and for personal property.

Advance fromig, " Fund
A liability account used to record a debit owed by one fund to another

b

fund:lin the same governmental unit. It is recommended that separate
*-

aeounts be maintained for each interfund receivable loan.

ikcivanceto."A" Fund
An asset account used to record a loan bj one fund "to another fiund'in

thsame governmental unit. It is recommended that separate accounts

be maintained for each interfund receivable loan.
*

" Advertising
Expenditures for advertising in professional periodicals and newspapers c.

for such purposes as personnel recruitment, bond and used equipment

and objects wanted. Costs for professional fees for advertising'

or public r3lation servides are not recorded here but are charged to ""

professional services.

Agency Fund
See Trust an Agency Fund.

Agent .

.

One who represents, acts for, and accounts to another. The powers of

a general agent are broad. He initiates transactions in the name of

hfs principal and carries on operations within a large,discrefkonary

area. His function's often resemble those of a general manager. A

special agent,on the other hand, is restricted-to the performance of

...
a single att or the conduct of a single transaction, such as an agent

of record in insurance.
2

Allocations
To divide an appropriation into amounts for certain pqriods qx for

specific purposes. . .1)

Allotment
The amount allotted for a certain perideor purpose.

Allotment Ledger T

A subsidiary ledger which contains an account for each allotment show-

a
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,ing the amount allotted, expenditures, Encumbrances, the net balance,'
and other related information. Sep also Appropriation Ledger.
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Alternhtives
r

Possible o jectives and/or means of achieving objectives. Alternatives

are evalua ed in terms of costs as related to outputs. Additional con-

sideration includes the time required for implementing each altternative

and the uncertainties inherent in selecting any one alternative.
.

or

:7

Amortization of Debt.
Gradual payment of
times and amounts.

amount owed according to a specified sched'le of

Amount to Be Provided for Payment of Bonds

An account in 4he General Long-Term Debt Group. of Accounts which vpre-

sent§ the amount to be provided from taxes or other eneral revenue to

retire outstanding general obligation, term bonds.

Appontionment
See Allotment.

Appraisal
The act of making an estimate of value, particularly of the value of

property, by systematic procedures that include physical examinatAon,

pricing, and often engineering estimates. Also, the value established

by estimating.

Appraised Value-
The value established by appraisal. See also Appraisal., '

AppropOttion .

An-authofization granted by a legislative body

to incur obligations for specific purposes.
. $

e4enditures and

Appropriation, Schoo).
...

Money received out of funds set aside periodically by the appropriating

body. o
. ,

-,..-k

. )?--

0 .----t:
it

,

Appropriation Valance a
;

...

. .

'See'llhencumbered Balance of Appropriation or Allotment, and Unexpended

Balance of. Appropriation or1Allotment.

Approptiation Expendittire

5
An txpetiliture chargeable to an approptAation.

,

Appropriation Ledger
A ledger-containing an account.with each appropriation. Each account

usually shows the amount origihally appropriated; transfers to or from

the appropriation; amount charged against the appropriation, the encum-

brances, the net balance, and other related information. If allotments

are made and a separate le4ger is maintained for them, each account dsu-

ally shows the amount, ppropriated, transfers to or from the appropria-

tion, the amount allotted, and the unalluited balance. Sec a4so

Allotment Ledger.

C
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Appropriatiodn ,

- The account records authorizations granted by the legislatie body to

make expenditures and to in6br a balance sheet prepared during the

Q fiscal period. At the end of the fiscal wriod, the Appropriations,

acOvitItis closed out and doesnot appear in tha balance iteet.pre-

pare the close of the fiscal period.

Appropriations Received fora Local Governmental Units Other Than School

System
Money received from the appropriations of another local governmental

unit.

Approved L)uche?
A vowher which has been examined and approved fax payment.

.Archite(t or Engineer
A, 'taff member assigned full' or part-time to perform professional ac-

tivities such as designing and preparing plans and specifications for

\ the construction, remodeling,-or repair of buildings and facilities

and overseeing construction to insure compliance with plans and

specifications.

Area of Responsibility
A subdivision of a Service Area consisting. of activities which, regard-

less of their nature, have a. common purpose directly related to the -

operational objective of the Service Area.

Assessaent
-

. The procps`'of detel.mining thecurrent-status of-the-educational-systemi-

usually involved periodic reporting to the public and/or appropriate

policymakers.

Assessment, Special
A compulsory levy made by a local government against certain properties

o
to defray part or all of the cost of a specific improvement or service

which is presuMed to be of general benefit to the public and of special

benefit to the owners ofs2ch propefties.

, Assets
The entire prgerty owned by a school system. See also Fixed Assets.

Assistant Direetor or Manager
An assignment.to a staff member to perform tne professional activities

of assisting in directing.and managing an operation of the school

system /school for which policy and program plans have been broadly

established.

Attendance
Pertains to promoting and improving school attendance of-'pupils. It

includes early identificat n of patterns of nonattendance, promoting

positive pupil and parent ttitudes toward attendance, analysis of

causes of nonattendance, a d enforcement of compulsory attendance laws.

a
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I "

ttendance, Total Days
See Totalyys Attendance.

Attendance Clerk .

An assignment to a staff member to perform activities which prom to bet-

ter attendance, such as, analyzing causes_ofponattendance, ideri ifying

patterns of nonattendance and providing incentives for good atte dance.

Visiting teachers may or may not be included under thig term. See also

° Visiting Teacher.

a
Attorney

,

An assignmAit to a staff member qualified to practice law to perform the

activities of an attorney for the school system.

Audiovisual Aids
Optical, electronic, and other devices--and related supplies-'-which are

designed to enhance-learning through the combined senses of hearing and

sight, e.g., sound, motion pictures, printed meiterials, and television.

Frequently, two or more of these components are cora:4V into electronic

distribution usteMS,vome of which incorporate remote or dial access

taabilties. See also,Educational Media. a

t

Audit
The examination of records and documents and the securing of other evi-

Hence for one or more of the following purposes: (a) determining the

propriety of proposed or completed transactions, (b) ascertaining whether

all transactions haveibeen recorded, ('c) determining whether transactions

are dccurately recorded in the accounts and in the statements drawn from

the accounts.
. ,

A/:(Lr---1-anceADA
In a given Achool year, the average daily attendrice for a given school

is the total days attendance of the school d-1,71-thed by the number of days

school was actually in session. Only days on which the pupils were under

the guidance and direction of teachers in the teaching pfocess should be

considered as-days in session. The average daily attendance for groups

of schools having varying lengths of terms is the sum of, the average

daily attendances pbtained.for the individual schoOls. See also Total

Days Attendance, Day in Session, and Day of Attendance.

B

Balance Sheet
ksummarized statement, as of aigiven date, of the financial condition of

a school system (or a fund) Allowing assets, liabilities, and fund balance.

'Basic Education
The education of the most general utility and. need for maintenance and

.

improvement of society based upon the values of a specific Troup. (Cur-
.

rently used ?n the Oregon Legislature to define educational Privities.)

mt-

\

26i?
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Board Clerk
Statutorily designated officer on behalf of the Board of Education.

Board of Education
Consists of the activities of the el ted or appointed body which has
been created according to State law and vested with responsibilities
for educational activities.in a given geographical area. These bodies
are sometimes calleu school. boards, governing boards, boards of direc-
tors, school committees, school trustees; etc. This Service Area
relates

/
to a general term and covers State boards, intermediate admin-

istrative unit boards, and local basic admilistrative unit boards.

Bond

A written promise, generally under seal, to pay for a specified sum of
money, called the face value, at a fixed time in the future, called the
datt of maturity, and&carrying interest at a fixed rate, usually pay-
able periodically. fhe difference between a note 'and a,bohd is that the
latter usually runs for a longer period of time and requires greater
legal formality. See also Refunding Bonds, Serial Bonds, Surety Bond.

Bond Attorney
The attorney who approves the legality of a bond issue.

Bond Discount
The excess of the face value of a bond over the price for which it is,
acquired or sold. The price does not include accrued interest at the

) date of acquisition or sale.

Bond Premium
The excess of the price at which a-bond is acquired or sold, .over its
face value. The price does not include accrued interest at the date of
acquisition or sale.

Bonded Debt
The part of the school system debt which is covered by outstanding bonds
'of the system.

Bond Proceeds Receivable
An account used to designate.the amount receivable upon sale of bonds.

Bonds Authorized-Unissued
Bonds which the school system can issue without further proceedings
other than to direct their sale. The account is:included among the re-
sources of the Capital Projects Fund Offset by a credit to Appropriations.
When the bonds are sold, the actount would be credited and ash debited.
An alternative approach is not to show the Bonds Auttioriz -Unissued
account in the balance sheet but merely to call attention to the
of bcuds that have been authorized and not issued in a f otnote
appropriate balance sheet. In this case, the journal'entry at the time
bonds are sold would be a debit to Cash for the proceeds and a credAt to
the revenue ,account, Sales of'Bonds.

o
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Bonds Payable
Tile face value of bonds issued and outstanding.

Bookstore Sales
Revenues of sales resulting from the operation of a bookstore% Book-

_

store sales can be part of the distributive education tourses offered,

pupil organization sponsored or a school system enterprise. Sales may

be recorded int separate accounts according to the typesof product sold.

Budget
A plan If financial operation embodying an estimate of proposed expen-

ditures for a given period or purpose and the propdsed means of fi-

ndncing them. The budget.usually consists of three parts. The first

part contains a message from the budget-making authority together with

a summary of the proposed expenditures and the means of financing"them.

The second part consists of schedules supporting .plie summary. These

schedules show in detail,the proposed year's expenditures and means of

financing them together with information as to past year's actual rev-

enues and expenditures and other data used in'making the estimates.

The third part is composed of;,drafts of the appropriation.revenue, and

borrowing measures necessary io,put the budget into effect.

Budget' Analyst
An assignment to a staff member consisting principally of activities re-

lating to budget formulation, operatiod, and analysis.

Budgetary Accounts
Those accounts necessary to reflect budget operations and conditions

such as estimated) revenues, appropriations, and encumbrances, as distin-

guished from proprietary accounts. See also Proprietary Accounts.
-'t

Budgetary Control --

The control or management of the business affairs of the school system

in accordance with an approved budget with a view toward keeping expen:-

diitures within the authorized amounts.

114
Budget Document

The instrument used by the budget-making authority to present a compre-

hensive financial Program to the. appropriating body. The budget docu-

ment usually consists of two major parts. The first part contains a

message from the budget-making authority, together with a summary of

the proposed expenditures and tha.means of finabcing them. The second

consists of schedules supporting the summary. These schedules show in

detail the'information as to past year's actual revenues, expendi-tures,

and other data used in making'the estimates. See Local Budget Law.

Budgeting
Continuous activity comprised of planning, formulation of a budget doc-,

J> adoption, fiscal administration, and appraisal.

ument,'interpretation, presentation to the approving authority,. formal

Bu4. Replacement Fund
See Rind Bus Replacement.
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Capital Outlay
Amounts paid for the acquisition of fixed assets or additions to fixed
assets which are presumed to have benefits for more than one year.
Amounts-aapended for lam, or existing buildings, improvements, or
grounds, constructiln of buildings, additions to buildings, remodeling
of buildings, or initial,'additional and replacement of equipment. It

includes initial installation or extension 3f service systems and other
'built-in equipment, as well as building additions. _ -

Capital Project Fund'
Used to account for all resources used for acquisition of capital fa-
cilities including real property. (Serial Levy)

Care aad'Upkeep of Buildings
Pertains to cleaning the buildings of,school plants or supporting ser-
vice facilities;.operating such equipment as heating and ventilating
systems; keeping the school plant safe ft:5r occupancy and use; and keep-
ing fhe buildings and built-in equipment of the school system at their
original condition of completeness' and efficiency.

Care and Upkeep .of Grounds
Pertains to maintaining the grounds and the equipment on the grounds
(other than buildings) owned or used by the school or school system in

a State OE good condition and repair.

Care and Upkeep of Equipment w'

Pertains to maintaining equipment owned or-used -brtherscoal-or-school-----w--
system. It includes such .ctivities as servicing and repairing

,
furni-

`lure, ,machines, other equipment that is not built-in.

/

Cash
Currency, checks, postal and express money orders, and bankers'odrafts
on hAnd or on deposit with an official or agent.designated as,custodian
of cash; and bank deposits. Any restriction or limitations as to its
availability should be indicated.

Cash Basis
The basis of accounting under which revenues are recorded tnly when
aztually'received, and only cash disbursements are recorded as
expenditures.

Cash Change Fund
. isum of money set aside for the purpose of providing cash register

'change.

Cash°Discounts
An allowance received or given if payment is completed within a stated
period. The term is noNo be confused with "trade discount."

3-75
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Cash With Fis al Agent'
Deposits with fiscal agenta, such as commercial banks, for the payment

of matured bonds. and intere t.

. Categorical, Aid

Educational' support funds rovided from,a,higher governmental level and
specifically limited to (e rmarked for) a given purpose, e.g., special
education,-transportation, or vocational education.

Central-AdmintAtrative Office
,A building used primarily r housing personnel and equipment engaged
in activities which have e their purpose the general regulation, di-

.

rection, and control of t e affairs of the school-system that Are
systemwide and not confin d to one school, subject, ar narrow phase of
school activity.

Chart of Accounts
A list of accounts sys atically arranged, applicable to a specific

Loneern, giv t names and numbers, if any. A chart of accounts,

accompanie by descriptions of their use and of the general operation
of the books of account, becomes a classification or manual of accounts:

a leading feature of a system of accounts.'

Check
,A bill of exchange drawn on a bank payable on demand; a written order, on

d bank to pay on demand a specified sum of money to a named person, to

hig order, or to bearer out,of money on deposit to the credit of the

maker. A check differs from a warrant in that the latter is not neces-
sarily payable on demand and may not be negotiable; and it differs from
a voucher in that the.latter is not an order to pay. vouc er-c edk
(omblnes the distinguishing marks of a voucher and a check; it shows the

propriety of a payment and is an order to pay.

Chief Executive
An individual asigned to, perform the head executive management activi-

ties of a schodl system. '(See Superintendent)

Civic Activities
Pertains to providing services in connection, with such school related
attivitiesas.pareht-teacher association-meetings, and such nonschool
related civie.ACtildties as public forums, lectures, and civil defense

planning.

Classification, Function
As applied to expenditures, this term has reference to a group of ser-
vices aimed at accomplishing a certain purpose or end.

Classification, Object
As applied to expenditures, this term has reference to an Article or
service purchased.

79
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Clearing Accounts
Accounts used to accumulate total receipts or expenditures either for
later distribution among the accounts to which such receipts or expen-
ditures ate properly allc,abie, or for recording the net differenceS

under the proper account. See also Revolving,Fund, Prepaid Expenses,

and Petty Cash.

Clerk
A staff member assigned to perform clerical and kinclied services con-
sisting of such activities as preparing, transferring', transcribing,
systematizing, or preserving.written,communications and records, or
operating such mechanical` equipment as bookkeeping machines, keypunch
machines, duplicating machines,'and tabulating maclIthes. See Per-

s)nr,Q1, Clerical.

Coturricular Activities A.

rocurricukar, activities (experielees)'are comprised of the group of

school-sponsored activities, under the buidance or'Supervision of
qualified adults, designed to provide opportunities-for-pupils to
participate in such experiences on an'individual basis, in small
groups, or in large groups--at school events, public events br a

\ combination of these--for purposes such as motivation, enjoyment,
and improvement of skills-. In praCtice, participation usually is
not required and credit usuallyPis not given. When participation

requiredequdred or credit is given, the activity generally is consid-
ered to be a course.

A system of numbering, or, otherwise designating, accounts, entries,
invoices, vouchers, etc., in such,a manner that the symbol used re-

veals quickly certain required information.

t

Communication o
Expenditure for telephone and telegraph Vervices as well as postage
machine rental and postage. Costs for communications are differen-
tiated from cost for public utility-services even though telephone
service may be provided by a public utility. .

'Community College (Junior College, Technical Institute, Etc.)
.

A public school usually beginning wittegrade 13 which, offers at
least one but less than four years of work, academic, vocational or
high,school completion, and does not grant the baccalaureate degree.
See also Adult/Continuing Education.

Community Recreation
Pertains to providing' recreation programs for the Community as a
whole, or for some segment of the community. It includes such staff
activities as organizing and supervising playgrounds, swiMming.pools,
and other recreation programs for the community.
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Community Relations .

.

Pdrtains to.conducting 'community relations activities. It includes

maintaining liaison with local civic groups, serving as the central

point for ail.requests for public speaking engaggMents, responses to

public inquiry, arranging for tours of, and visitations to, the school

! system.

Community Services
Community Services is comprised of those activities that are not di-

rectly relatable to providing education for.pupils in a public school.

Specifically, it is an additional\responsibility delegated to the

school beyond its primary function of providing education. It also

consists of those services, other than public school and adult ethics-

tion functions, provided by the school or school system for purposes

relating to the community as a whole or some segment of the community.

These include suc ervices as community recreation programs, civic

activities,, publ c tibraries, programs of custody and care of chil-

dren, and community welfaxe activities.I

Comparability .

The characteristic of commonality among or between selected eleMents

measured in terms of identical constants. The accuracy of the measure-

ment of the degree of comparability is usually dependent on the number .

of constants applied.

CompenSation for Loss of Assets
Compensation or insurance recoveries for loss of school'property.

-Gross expenditures from.the proceeds should be charged to*the property

expenditure account. Separate a-delliffiniridSrlie"fifdintattfed-tatbuild--------------

ings, contents, and other.

4

Computer Assisted Instruction V

Consists of those activities concerned with planning, programming,

'writifig, and presenting educational programs or segments of programs

which have been especially programmed for a computer to be used as

the principal medium of instruction.

Constraints
Conditions which exist within and outside of a system which limit the

range, level, or method of operations.

Consultant ' Ac

A person who gates processional or technical advice and assistance. A

consultant may perform his services under contract (purchased services)

or he may be an employee on the payrolZ of a State agency.

Contingent Fund
Assets or other resources set aside to provide for unforeseen expendi-.

tures,or for anticipated expenditures.of uncertain amount.

2`o
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Contingent Liabilities
;Items which may become liabilities as a result of conditions undeter-

'Mined at a given 'date, such as guarantees, pending lawsuits, judgments
under appeal, and unsettled disputed claims.

?3'

Contracted Services
Services rendered by,nersonnel who are not on the payroll of the school
system including all related expense covered by the contract.

Contracts Payable)
Omotnts due on contracts for assets, goods, and services received by a

school syStem.,

Construction Contracts Payable
Amounts due by a school systeM on contracts for construction of build-
ings, stmIctures, and other improvements.

Construction Contracts Payable -- Retained Percentage
on account of construction contracts for that portion of

the work which has been completed but on which part of'the liability
has not been paid pending final inspection, or the lapse of a specified

time period, or both. The unpaid amount is usually a stated percentage

of, the contract prie.

Construction Work In Progress
The cost of construction work ur*rtken but not yet completed.

- Continuing Education

Contributions and.-Donations from Private Sources

Money received from a philanthlticsfoundation, private individuals,.
or p_riVate organizations for which no repayment or special service to

th4contractor isexpeceed. Separate accounts may be maintained for
revenue.unrestricted as to use, and revenue which is restricted as to

use.

'Controlling Account
An account usually 'kept in'the general ledger in which the postings to

a number of identical, similar, or related accounts,are summarized.so

that the balance in the controlling account equals the sum of the bal-

ances of the de-tailed accounts. The controlling account serves as a
check on the accuracy of the aetailq account pintings,...and summarizes
the expenditures in relation to the 'budget estimates.

Cookin or S= vin Worker
An as gnment to a staff member to perform the activities of preparing
or ne ving food.

. 3 -75
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Cost'
The amount of money or money's worth.given for property or servikes.

Costs may be incurred even before money isoaid, that is, as soon as a

liability is incurred: Ultimately, howev i, money or money's worth

must be given in exchange.. Again, the co t of some property or ser-
vice,may in turn become a part of the cos of another property or ser-

vice. For example, the cost of hart or 11 of the materials purchased

at A certain time will be reflected in t e cost of articles made ftom
such materials or in the cost ofithose ervices in the rendering Of -

which the'materials were used.

Cost Accounting
That method of accounting which provides
ing of all the elements of cost incur/red
carry on an activity or operation, or to
specific job.

for the assembling and record-
to accomplish a pur ose, to
coMpleta unit o ork or a

Cost-Benefit Analysis I
A process which provides the means for comparing the resources to be
allocated to a specific program with the results likely to be obtained
from it; or, a process which provides the means for comparing the re-
sults likely to be obtained from the allocation of certain resources
toward the achievement of altern tive or competing objectives.

Cost Center O

The smallest segment of a prOgram that is separately recognized in the

f- agency's' records, accounts, anti reports. Progran2 -oriented budgeting,

accounting, and reporting aspects of an information system are usually

Cost-Effectiveness Analysis
A process designed to measure the extent to which resources allocated

* to a specific objective under each of several alternatives actually.

eontiibute to accomplishing that objective,. so that different ways of

gaining the objectiv' may be compared.

Cost Ledger
A subsidiary record wherein each project, job, product -ion center, pro-
cess, operation, product, or service is given a separate account under \.

* which all items of its cost are posted in the required detail.

Cost Per Pupil
'See Curient_Expenditures Per Pupil.

Cost Uni
Th unit or product or/service-whose cost is.complited.

Counselor
An assignment to a -staff member. to perform the'professional activities
of assisting, pupils or other persons in-making plans and choices LQ
relation to edbcation, vocation, or personal development.
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Crieeria
,Statements of preferred outcomes that are used to test the relatiVe
degrees of desirability among alternatives; standards by which a course

of art' on is evaluated. :;tatements of criteria.include time, condi-.

tions, and specific resuP-s expected.

Crosswalk
The expression of the relationship between the program structure-and_

the appropriation/budget structure. It may be viewed as a table with

the rows of the table listing the program categories and the columns
showing the appropriations and the budget activities.

Current
As 'used in the handbook, the term has reference to the fiscal year in

progress.0

Current Assets
Those assets which are available or can be made readily available to

meet the cost of operations or to pay current liabilities. Some ex-

amples are cash, temporary investments, and receivables which will be
collected within a year from the balance sheet date.

Current Expenditures -it,

See Current-Expen-se

Current Expenditures Per Pupil
Current expenditures for a given period of time divided by a pupil unitr;i,

of measure.
313,,..,,,,,71.,:» >, X` ry: o,..

Current Expense
Any expendittlp except for capital outlay and debt service If any ac-

counts are kept on the accrual basis, current expense includtts total

charges incurred, whether paid or unpaid. If accounts are kept bn-a

cash basis, it includes only actual disbursement.

Current Expense, Total
The total of all expenditures made during a given period of time exceiA
for capital outlay and debt service.

Current Funds
Yoney received during the current fiscal year from revenue receipts
which can be used to-pali-gatIona-eu-rrent-ly-dueand surplusei7re-
appropriated for the current fiscal year.

-
Current Liabilities

s Liabilities which are PItable wi hin a relatively short period of _time,
, -

usually no longer than a year.. .. , 0 ---""
_ .

..-

Current Year's Tax Levy ,

Taxes levied for the current fi period.
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Custodian
An assignment to a staff member to perform school plant housekeeping

and servicing activities consisting of such services as cleaning; oper- '

ating heating, ventilating, and air-conditioning systems; caring for

school property; and servicing building equipment.

Custody and Care of Children (:

Pertains to providing custodial care of children in residential day

schools, or child care centers which are not part of, or directly re-

lated to, the instructional program, and where the - attendance- of the

children is not included in the attendance figures for the school"

system.

Da,ta

Any facts, figures, letters, words, charts, or symbols that represent

an idea, condition, situation.

Data Bank
A comprehensive,collection of data usually in machine-usable form

(sIth as_punch cards, Capes, and discs), which can be used for such

pu6oses as drawing subsamples for special studies, checking hypoth-

eses not formulated or tested previously, facilitating historical

studies, and deriving summations and correlations. Typically, an

educational data bank.is comprised of Component files relating to

-specific-areas of information such as_pupils_s,tafft_prourty, finance,

instructional programs, and the community.

Data Processing
Consistsef conducting and managing data processing services for the

school system. It may include such activities as collecting and or-

ganizing data, converting data to machine-Usableform, and preparing'

finanEial, property, pupil, personnel, progkam, community and statis-

tical reports with.a.utomatic data processing equipment.

Day In Session
A day on which the school is open and the pupils are under the guid-

ance and direction of teachers in the teaching process. On some days

the school plant itself may be closed and the student body as a.whole

engaged in school activities outside the school plant under the guid-

ance and direction of teachers. Such days should be cdhsidered as

days in session. Days on which school is closed fbr such reasons as

holidays, teachers' institutes, and inclement weather should not be

considered as days in session.

4
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Day of Attendance \t'

A day of attendance is one in which a pupil is present for the full day
wider the. guidance and direction of a teacher while school is in,ses-

?'

sion. When a student is present for or'r i

t
y parr of the ay; it should ,be

considerecras a partial. (:;y of attendance in the same °portion that,

I-

his time present ,t scho i bears to the total length of the school day.
If overcrowded conditions make it necessary to hold two separate ses;,-
sions with a different group of pgpils in each session; a pupil attend-
ing for all of (Atter session should be -considered as having attended

for the full day. An excused absence during examination periods or be-
cause of sickness or for any other reason should not be counted as a
day of attendance. See also Day In Session.

Debt Serxice
Expenditures for the retirement of debt and expenditures for interest
on-debt, except principal and interest of'current loans. (Note: This
definition is a modification of that in Handbook I, The Common Core of

__State Educational Information.)

DebtService Fund
Used to finance and account for payment of interest and principal on
all general obligation debt.

Deferred Charges
Expenditures which are not chargeable to the fiscal period in which
made but are carried on the asset side of the balance sheet pending
amortization or other disposition. Deferred char es differ from pre-

Paid expenses in that.,0CY-IPAllY-MqPd Mgl-A-1111Z-Pqr19491-0-Te.- -----.
and may or may not be regularly recurring costs of operation. See
also Prepaid Expenses. 4*

Deficit
The excess of the obligations of a fund over the fund's resources.

/-
Delinquent Taxes

Taxes remaining unpaid on and after the date on which-they become de-
linquont by statute, if

e-
Dental HygilllW-

An assignment to a staff member who is a qualified dental hygienist to 1
perf9rm technicalcdental hygiene activities for the school(sysAm.

Dentist -

An assignment to a` staff member who is a qualified dentist to perform
.

professional dentistry activities for ,the school system.

,DepOsLts Payable
Liability forjt,eposits received ag a prerequisite' to provkng or re-

iceiving services and/or goods.
41!

...Depreciation/
.

, Loss in value or service life of fixed assets because of wear and tear
0 through used' e'la'pse of time, inadequacy, or obsolescgrice.

/
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Development t
A process of systematically experimenting with new approaches to ir-
structional..or management programs -to insure gradual and continuous

expansion and /or improvement.

Direct Costs
Those elements of cost which can be easily, obviously, andrconven-

iently identified with specific activities or programs, as distin-

guished fr. those costs incurred for several different activities

or proqra
if nd. whose elements are not rea identifiable with

sweciftc a' tivities. See also lIndirect

Direct Services
Activities dentifiable witha specific
services f r a particular program. Thos

teaching lear ers are considered, to be

Director or Mdnager,
`114 s.taff member assigned to perform the activities of directing and

managi g an operation of the school system/ hool for which policy and

progra plans have been-broadly established.
a a

Disbursemen §

ram. These are direct
activities concerned with

rect services for instruction.

Payments_in Cash.' See also_Cash.

Distributive Education
Distributive Education includes various combinations_ of subject matter
and learning experiences related to the performance of activities that
direct the flow of goods and services, including their appropriate
utilization, from the producer to the consumer or user.

Double Entry
tA system of bookkeeping which requires for every entry made to the
debit side of an account or accounts an entry for the corresponding
amount or amounts to the credit side of another account or accounts.

Due Xrom "A" Fund
An asset rcount used to 'indicate amounts owed to a particular fund

'--11,7'71nother fund i the 'same school system for goods sold or services

"rendered. It is r commended that separate accounts be maintained- for

each interfund rec Ivble.

Due From."A" Government
Amounts due to the reporting govbrnmntat wilt from another govern-

mental unit. These amounts may represent grants-in-aid, shared taxes,

taxes ollected for the reporting unit by another unit, loans, and
cha for services rendered by the reporting unit for.anothergov-
ernm nt. It is recommended that separate accounts be maintained for

each interfund receivable .

Due to Fiscal Agent
Amounts duefto fiscal agents, such as commercial banks, for servicing

a school system's maturing indebtedriess.

3.2-729.
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Due to "A" Fund
A liability ,Iccount used to indicate amounts owed by a particular fund
to another fund in the same school system for goods and services ren-

dered. It is recOmmendt. that separate accounts be maintained for each .

ipterfund receivable.

e to "A" Government
Amounts owed by the reporting school system to the named governmental
unit system. It recommended that separate accounts be maintained

for each interfund receivable.

Dues and Fees
Expcnditures for dues and fees. This includes dues in professional or-

gan:_zations.as determined by local education ageLcy policy and proce-

dures. Fee paid to paying agents are also recorded here.

E

Earned Interest
Interest collected.or due.

Educational TV
Pertains to providing educational televlsicn programs as a part of the

instructional program of the school or school system. It includes.

writing, programming, and directing educational television programs.

Educational Media .

Any devices, content materials, methods, 0) experiences used for teach-

ing and learning purposes. ,These include printed and nonprinted

1c-§-ensory materials'. See also Audiovisual Aids..

Educational Outcome .

?
.

A statement of desireddearn.ing or behavior change resulting from

schooling.
. .

Educational Resources Management System (ERNS)
The title of the conceptual design which describes, the application of
the planning - programming- budgeting- evaluating system concept to

education. 6
...,

-Effectiveness'
The degree to,which a given set of activities achieves the stated goals

and objectives of a program.

\ Efficiency _ 't

A measurement of effort4 expense, or waste, which was incurred, in khe
'procluf:tion of qeslred outcomes.

. %.

.ElectiO&
. ee.4

.
,

4 Pertains to services rendered in connection with any school system
election, including elections of officers, bond elections (regardless
of whether 6r.not tie bond issues pass)', and.budget and appropriation

'

ections.
3-750.
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Elementary '

Used. for.instructional organization proYiding instruction for pupils

through grade 8. (Kindergarten or preprimary, is included only if it

is an integ/al part of the established school.)

Elementary School
See School, Elementary.

Employee Benefits
Amounts paid by the school system in behalf of employees; these'

amounts ire not included in the gross salary, but are over and above.

Such payments are, in a sense,, overhead payments. They are fringe

benefit payments, and, while not paid directly to employees,' neverthe-

less are'part of the cost of salaries and'benefits. Examples are:

l(a) Group Health or Life isurance, (b) Contributions to Employee-Re-

tirement, (c) Social Security, (d) Workmen's Compensation, and (t) PaY

ments made to personnel on sabbatical leave.

rncumbrance's
Obligations in the form of purchase orders, contracts, salaries, or

other ommitments which are chargeable to an appropriation and for

which A part of the appropriation is reserved. .encumbrances are liqui-

dated when the obligatitn is 'paid or when the actual liability is set

up.

Endowment Fund
See Tund, Endowment.

Entry
_

The record of a financial transaction in its appropriate book of

accdunts. Also the act of recording a transaction in the books of
/

.

accounts.
6.

....

,-.:

Equipment .

Any-instrument; machi- ne, apparatus, or set of articles which (a) re- _

tains its original shape and appearance with use and (b) is nonexpend-

able; i.e. ,° if the article is damaged or some of its pants are lost or

worn4out,iit is-* ustially more to repair/it thanoto replace.it'
-_-

with an entirely new unit.
.

Equity . .

Equity is the mathematical excess of assets ovex liabilities. Gener-

ally this excess is called Fund Balance.

Estimated Revenue
If the accounts are kept on an accrual basis, this ter sinates the

amount of revenue estimated to accrue during a given p iod regardless

of whether or not it is all to beCcoilected during the period; if the

accounts are kept on a cash basis, the term designates the amount of

revenues estimated to be collected during a given period.

t)
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231



Estimated Uncollectible Taxes
A provision of tax revenues for that portion of taxes tecEivable which
it is estimated will not be collected in the current year. The ac-
count is shown on the bal ince sheet as a deduction from the Taxes
Receivable account" ord-ar to arrive at the Let taxes roc ble.

Evaluation-
Evalua ion is thd irocess. of securing and Rfocessing.information abou

,

t.

/t
the tent that-'7-plzas have been followed, objectives met and goals

reached for. an identified endeavor.

Expenditures - . -

Amotnts paid or liabilities incurred for all purposes. Accdunts kept
on an'accrual basis will inch+ all charges whether paid or not. Ac-
counts kept on a cash basis will include'only actual cash dilbursements.

- -. ,

F

Face Value
9

As applied b securities, this term designates .the amount of theelia-
bility stated in the security document.

Facility
Refers to a physical place or operational unit, most generally being a
building designation or number. This is a particular locatiOn of an
activity-or group cf activities operated by a school system. ,Individ-
ual schools, transportation orfood services are units of specialized
activities anl(are located t anaddreSs..

. .

Fact ,

,
An event, feat, qr a piece of information presented as having objective
reality.

Federal Revenue -. ' .

Revenuesprovided by the Federal Government. Expenditures made with this

i

revenue should be _identifiable as
i

Federally-supported'expenditures.

i .
: . 1± k

. 1 .
.

.

: .--
Federal Aid fOr4,ducation .

-

Any grant made by the FederalGovernment for the support of. education.
See also Grant, Public. .

, ,

Fidelity Bond
A bond guaranteeing the school system against losses relting from the
actions of the clerk, amployees, cr other persons of the system. See
also Surety Bond.

. Fidelity 3ond Premiums
"'Expenditures for any,bonds guaranteeing the school system against
losses resulting from the actions of the clefk, employees, or othei
persorisiof the gystem. Also recorded' here are any expenditures (not
judgment s) made in lieu of fidelity bonds.

v.
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Financial A«ountihg.
The recording ,uid reporting of activities and events&affecting the money
of an administrative unit and its program. Specifically, it is eon-
erned (1) with detJormining what accounting records are to be maintained,

how they will bemaintained, and the procedures, methods, and forms to be
nsud, (2)4with-recording, classifying, and suMmarizing activities or
events, (3) with analyzing and interpreting recorded data, and (4) with
preparing and initialing rqports and statements which reflect conditions
as of a given date, the results of operations for a specific period,, and
the eIalnation of status and results of operation in terms of established
objectives. OP

414

Fiscal Period
Any period at the end of which a school system determines itSefinancial
condition and the results of its operations anti closes its books. It

is usually a-year, though not necessarily a calendar'year. The most
,ommon fiscal period for school systgms,is July 1 through June' 30.

Fiscal sutvices
Consists of activities involved with managing and conducting the fiscal
operations of the school system. The Service Area includes budgeting,
receiving and disbursing, financial accounting, payroll, internal audit-
ing, and purchasing.

Fixed Assets
- 0

.
Land, buildings, Machinery, furniture, and otheiglequipment which the
school system intends to hold or continue in use over a long period of
time. "Fixed" denotes probability or intent to continue use or posses-
sion, .and does not indicate immobility of an asset.

Fixed Assets Group of Accounts
This self-balancing group of accounts is used to account .for fixed as-

sets owned by the school system. Fixed assets purchased under Lease-
Purchase agreements are entered in this group after the lastpayment is
made.

Fi.eeCharges,
Such charges as: School board contributions to

.
employee retirement, in-

surance and judgments, rental of Band buil4ings, and interest on
current loans'.

Floor Area
The sum of.the areas at c;Lic floor leN)el included within the principal
outside faces of exterior walls, neglecting architectural setbacks or
projections. This includes all stories or areas which have floor 'surf
faces with clear standing head room (fi'6" minimum) regardless of their
use.

.

. )..../
I' .

Fpod Delivery.

...
Pertains to operating pr &pared food dlivery vehicles within the school
systelM.

P,

(
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Food Sales to Adults
. Money receiveefrom adults for sale of food products and services.

,Regular meals or food products sold to staff can be segregated from
special dinners and affaics for special purposes by maintaining tep-
arate accounts.

Food Sales to Pupils

Money received fron. pupi s for salelof food products and services.
Better financial control,iand analysis and reporting for Federal and
State reimbursements can be obtained by maintaining separate ac-
courts by Type of Sales, such as Type of lunch sales, milk program
sales,.and other sales.

Food S.er-vices

Consists of those activities involved with the management of food
services program of the school or _school sy em. TMs Service Area
includes the preparation and serving of regular a incidental meals,
lunches, or Snacks in-connectionyitb school activi ies, and the e-
livery ofiood.

Food Services Fund
Used to record financial transactions related to food service
operations.

Full-Time Equivalence,

The amount of employed., time required in a part-time position ex-
pressed in proportion'to that required in a full.-time position, with
"1" representing one full-time position. It may be expressed as a --..
percentage or as,a fraction. It is deriyed by dividing the amount
of employed time required in the part-time position by the amount of
employee time required in a corresponding full-time position. When
expressed as a percentage; it should be-to the nearest tenth.

Full-Time Personnel
-4See Personnel, Full-Time.

Function
, A majcir group of related activities; The largeit unit of work i to

which a system or subsystem iriaY, be iiivf;ded.)

Fund

An independent accounting entity with its own assets, liabi1,ities, .°
and fund balances. Generally,' funds a established to account for
financing of specific, activities of anIggenty's operatibns,

Fund Account ,
. .

An account necessary to set forth the financial operations and finan-
cial conditions of a fund.

3-75

234

,



Fund Balance
The excess of the assets.oT a fund over its "iiabilities; or if'the Luna

has also other resources, and obligations, the excess of resources over .

obligations. The term should not be used without,a properly descrip-

t.ive tdjective unless its meaning is apparent from the context. See

als9 Unappropriated Fund Balance.

Fund, Bus Replacement

.
A special authorization fund by the Board of Education fdr the purpose'

of accumulating,monies to purchase pupil transportation vehicles.

Fund Endowment
A fund from which the income may be expended, _but whose principal must

remain intact.

Fund, General
The fund used to finance the ordinary operations of the schol system.

It is available for any legally authorized purpose and consists of all

school money not specifically designated for some particulat"purpose.

Fund, Revolyinig,

A fund provided to carry out a cycle of operations. The amounts ex--

pended from the fund.are restored from earnings from operations of by

transfers from other funds so that it remains intact, either in the

form of cash, receivables, inventory, or other assets. These funds

are also knoWn as reimbursable funds-. (These funds are becoming known

as intragovernmental service funds.)

Fuad, Sinking
Money which has been set aside or invested for the definite purpose of.

meeting payments.on debt at somefuture,time. It is usually a fund

set' up for the purpose of accumulating money over a period ce years in

order to haye money available for the redemption of long-term obliga-

tions at the date of maturity.

1

Fund, Special Revenue .

Used to account -for special programs. Uses and lithitations are speci-

fied by the 1,egal'authory establishing the. Fund and, generally, tjhe

'resources:of this Fund cannot bediyerted,to other uses.
----.---

--,

e -
G.

'----, 't. V '.
I.

, =.,

. -.

It
,.aill'-or loss Saleale of sets. .. ...:

--..

...,

Gain oi J. s§es rea,.i.27.ed from -thc sale of bonds or Stocks (gains real-

.ized 1 om ,4,44da of' U.S. Treasury bills represent interest _income).

Lomses representihe excess of the cost or other basis at date of sale"
'ewer the sale yroceeds,

''' :
*

General, Adminitration
ai)

.-Cf.Asi,5-ts-of thoee a4tivities involved -1,n the _overall general aaminis-
.

.
.'t -rti've responsibility for ,the entire school system.

It p . 0
e ,

.
'

.. .

,

*
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General Fund
Used to-acount for all transactions which do not.have to be ac-

counted for in another fund. Used to account for all ordinary

operations of a school s} .tem.

General Ledger a

A book, file or other levice in which accounts are kept to ttle de-

gree of detail nece-isary, that summarizes-the financial transactions

of the school system. Generyl ledger acc.oults maybe kept for any

group of items of receipts or expenditures which an administrative

olfizer wishes to maintain a close check.

\J 4
GI-EX or Private Grant .

Money received frorPa..philanthropic foundation, private)*ndividual%

o- private organization for which no repayment or special service to

tie contributor is expected.
C..

Goal
A ,:tatement of desired outcome of educational, support, or management

programs. A goal is timeless and is not concerned with a particular

achi,vement within a specified time period.

(:oal, .System

A goal statement that r fleets the expectations of th community re-

garding the learning that should result from school e erience.

Goal P.ducational Program
A general statement of what is to be learned as a result of partici-

pating in an educational prograw or broad area of instruction such as
_

mathema:ics, .English, etc. -

Goal, Course .

A specific statement of .what is to be learned as a tesult of partici-

pating in an ideatified course (high school or departmental elementary

school) or an identified area oT instruction fnondepartmentalized or

nongraded elementaryschool).

GOal, Suppbrt Program) 4° I t

An outcome that exists in a school system to ,support the

entire system or one or more of the systdm's components, Usually

s-ated in. terms of a service to be performed. Examples of support: ,

programs are planning, evaluation, data processing, fiscal services,

etc.

Grant, Puolic
A. contribution, either money or material goods, madd by one govern- .

'mental unit to another uni;and for which the contr puting unit ex-

pect, no repaymen,t. Granls may be for specific or general purposes.

3-75._
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Grants-In-Aid
Grants-ln-aid are contributions made by a governn ntat unit to a school

tsystem and ire not related to specific revenue so rces of the resAec7

Nye governmental unit, i.e., general,a1:1Af related to specific reve-
the sources of the govetnmental unit,t distributed on some flat '4r.

grant or equalization basis, Grants-in-aid are made by intermeaJate

governments. State governments and the Federal Go ernment.

.

Cross Income I ...
,

.

Revenues before deducting any ex enses.
a

Guidance Personnel
See Personnel, Guidance.

H

Health Service
Perthins to physical and mental heal * services which are n ot direct

instruction. It includes activities involved with providing the pupil -

with appropriate medical,..dental, psychiatric, and nurse' services.

Health Personnel
t See Personnel, Health.

----N,Home-School Counselors
See Visiting Teacher.

4

O

imprest System . ,

A system for handli g disbursements whereby a fixed amount'of money is

4'" spt aside for a_gar ic tar purpose. Disbursements are made from time

to time as needed. At! certain intervals, a report is rendered of the

amount disbursed, nd the cashlis replenished for the amount of the
disbursements ordinarily by check...drawn on the fund or funds from which

the items are payable. The total of.cash plus unreplenished disburse -;

r_ Ments must always equal the'fixed sum of idcashcas s \t aside. ,

I

. .

Improvements Other T.....hhn Buildings

A fixed asset ccount which reflects the acquisition value of perMa-

nent improvements, other than buildings, which add value to land.
.
Exatpples of such improvements are fences, retaining walls, sidewalks,

.

pavemnts, gutter, tunnels, a 1:1 bridges. If the improvements

purchased or constructed, thi account contains the purchase or con-

tract price. I improvements are obtained by gift', it reflects the

appraised val at time of acquisitions,

O

ris

41$

1$

3-75
237



1

Income Tax
A Taxes measured by --net'income, that is, by gross income less certain

deductions permitted by law. These taxes can be levied on individual,
corporation or unincorporated businesses where the income is taxed
distinctively from ind1V] lual income. Separate accounts may be main-
_tained for individual, c poration and unincorporated business income
tax.

_

Indicator
An expression in quantifiable,terms o2 a coed
havi,r at apoint in time, hat can be Used
toward a

\ndirect costs
Se?e Overhead, Indirect Expenses.

0

ion, variable, Or be-
o xlet rmine progress

I

[ndirect enses
Those elements of cost necessary in/the provision of ,a servial.which
are f such nature Lhat they cannot be readily or acciarately identi-'
fied, with the specific service. Pat-example, the custodiar:staffmay
clean corridors in a school building -which is-used jointly-by_admin-:
-istrative; instructional, maintenance,, and attehdance:pergolinel. In

this ease, a part of custodial salaries is an indirect .-645-en§e off, , ' ---,-
each serliice-using the corridors. However, it -is impossible to 427-=
termine readily or accurately the amount orthe salary to-charge each,
of these_services.

Indirect Services
Services for programs 'which

gram. All support services
tion'programs.

- e

cannot' be i tifled-with a -SPCific pro-i
programs are ndirect-serviCds. instruc-_-_-_,

.

Insrvice Training _

_ - -
Pertains to the systematized activities directed by the school syStem, ,- -...,

that contribute to4the professtonal ot-Occupational.growth and compe-
tende

sr '`,
-of staff members during the time.of th0r Service to the school

.

2system.
fig

-..... \Instruction
1_

-,
. t-- .

. Instruction includips the -activities dealing direct i".ill the teaching_ .

of_ pupils. Teaillpg may be:g1=oyided-for pupilSjn a-gchool classroom,
in another location such as:in a-ji6me arho'Spital,.and other learning
situations such as_those involving cocurricular activities; Lt may 1 A.

g i
.

also be provAd-ed through some other approved medium such as tele ision,
hri0i), telephone, and rorrespondence. .

Instional*Media.
I

CO sistS of those activities volve- 'd withbproviding resouret$,to sup-
. II( p .t:InstruCtionHfor either a school or 4-school system.

. .

-.
i

In. s t rUZliOnal aaiza tign
,

. .

AA iso or,other 1ganizatlonar arrangement ..which pTovides instruc7
tam of!a=givee.typQ on -types._

345
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,Instructional Personnel
See Personnel, Instructional.

insurance and Fidelity Bond Premiums
ExpenditureS for all type of insurance coverage such as ptoper.ty, lia-

biiity, fidelity bond premiums: Insurance for group health, workmen's

compensation, etc., are not charged here, but are recorded under

Personal Services7-Emplo e'Benefits. ) '

i

/

interest
A fee chaxged a borrower for the use of money. 'See also Debt Service.

Interest and Rec6iAkables -

.
Interest received'on temporary or permanent investments in United

'itates Treasury bills, notes, bonds, savings accounts, time'certifi-

c.ates of deposit, notes, mortrges, or other interest-bearing

'obligations.

Interest Receivable on investme-nts
2

the amount of interest receivable on 'nvestments, exclusive of interest

`purchased:° interest purc,haS'edmay bq shown in 'arsep\ arate account.

.

interfund Transfers '
.

,

Money Which is taken frA one fund under the control of the board of

education and added to anothet fund under the board's control. Inter-

fund transfers are ri:111. receipts or expenditures of the school system.

lute
''1P

iatb Sourc s of R enue

Ar intermediate administrszive'unit or a pofitical subdivisiOnbetween

sclool systems and tre7Cpte that colleAssrvenue and distributes it

to sendol systems in amNnts different.from these which were collected

within such systemt. r

!

-..., ,

. , -, .

Internal Anditing .

-- '

.
Pertains to activities involved with internal audf. It in'ludes eval-

uating thv adequacy of the internal control S'i's'4m; verifying and safe-
l

wrding assets; reviewing the reliability of the accounting and.

t
rOporing.systamsi. and ascertaining compliance withNstablished policies /

and- procedures. t
*

InCernal Cbntrol
L ,

A plan, of ganization under which employees' duties are so 4rrangV el-

. and ric:cor . and procedures so designed as to make it possible to'exer-
eise/efrective accounting control over assets, liabilities, revenues;

and expenditures. Under such a system, the employees' work is sub-
diviOedso that no one employee performs a complete cycle of opera-

tions. For instance, an employee handling cash would not po&t the . %

accounts receivable records. Again, under s,11 a system, the pro%.e-
dureli to be followed are definitely laid ddwn, and such procedures call

T

or proper authorizations by-designated officials for all actions to be .

takein.

-c

2 .1
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Internal information C

Information prep red foea nd dist ibuted to ldarners and/or staff of_
..,....4

a lotal school ystem. it consists of such activities as neps-

c gathering', writ ng, edit' :g; photography, and newspaper reproduction,

trafisMitting vo lly ill 1 t..,son or by way ;of electronic equipment._
. .

Intragovernmental Service: Ind

A fund established to finance and account for services and commodi-

. ties furnished 1.y c designated department or agency to other_depart-
mouts and agencies within a singlegcveinmental chit. Amounts

expanded by the fund are restored thereto either from operating_
eirnings or by transfers ffom othefunds SO that the original fund

, -

capital is kept intact. See alto Working Capital Fund,.

Inventory
K detailed list or record showing qualitittes, descriptions, values, _
and frequently, units of measure and unit pi-ices.of property on hand

dt a given time. Aiso, the cost of supplies and equipilent on hand
notyet distributed to requisitioning units.

'inventory of Stores for Resale
The value of goods held by a school system for resale rather than

_ .

for use ini-ESoWn-operations.

4,

investment in General Fixed Assets
An account in the General Fixed Asseti...Group of Accounts which repre- - _ .

setts the school system's equity in geperar.fixed assets. The-balance

of this account is subdivided according to the source of 'funds- which
financed the asset acquisition, such as General Fund Revenues, Special
Revenue Fund Revenues, Gifts.

investments
Securities and real estate held for the production 4f income in the
form of interest, dividends, rentals; or lease.payments. Tlie.accounti-

does not include fixed assets usedin,s.Lhooi system operations.

. ,

Invoice
f. 0,

An itemized statement of merchandise shiTpe4vor sent to a purchaser,

: conSignee etc.,' 1..i,.t.4.4he qivantity,-valtiqii!ces, charges .

annexed.

}

.
A .
.0J

Journal .

,_ .

. -
Any form it which the financial transactions it the school system-are
formally recorded for the first time, such as the cash receipts book,

4check register--; and 4urnal voucher. ..

c
. . ,.........

,

Journal Entry
See Entry.

3-75
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Journal Voucher
A paper or form'on which the financial transactions of thersl.z.bool system

are authorized and from which any or all transact s may 'be entered in

the books. By means of the journal voucher, the budget maybe put into

operation and expenditures made to meet authorize obligations. Journal

vouchers are also used to. set up revolving funds nd petty cash funds,

and for authorizing all entries in the bookkeeping system for which no

other authorizations, such as deposit slips,, invoices, etc., are avail-

able. A form of journal voucher memorandum in- the school board

minutes.

ment
An amount to be collected by the *hill system as tie result of a Court

decision.

.Judgments Against the School System 4'
Expenditures frog current funds for 'all judgments (except as indicated) .

.

against the school system that'are not covered by liability insurance.

Only amounts paid as the result of court decisions are recorded ;here.

Judgments against the school system resulting from failure to pay bills
, l'''

or debt service, are recorded under the appropriate expenditure ate-

counts as though the bills or debt seksgice had been paid when due.

Judgments Pay4le k .

.

Amounts due to be paid by a school system as the result of court deci-

Sioas, including condemnation awards in Rayment for priNte property.

taken for public-use.

Junior College
See Community dollege.

1

Junior High School
See School, Junior High.

Junior-Senior High Scholl)].

See School, Junior-Senior High.

Kindergarten
A group or class that is organized to provide educational experiences

for children for the.year immediately preceding the first grade and

ccinducted during the regular school year.

Laborer
An assignment to a staff member to,perform manual labor not classified

in another assignment activity classification.

2 8()
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Land Acquisition and Improvement .

.A fixed asset account which reflects the acquisition value of land

0 owned by a school system. If land is purchased, this account in-

,
cludes the purchase price and costa such as legal fees, filling and'

excavation costs., and other associated improvement costs ch are

incurred -tor-put thb land in condition for its intended use. If

land is acquired by gift, the account reflects its appraised value
at time of acquisition. ..

-

.. e

,,,eder I .°, '

A group of accounts in which tre recorded the finavial transactions
of a governmental unit or other organization. Apo see General
Ledger, Appropriation Ledger, Allotment Ledger. I e

Legal Services . ___

lingCounse.services of a legal naturel the School Dis
I

(trict%

F N Vi .

14 ,

(Verb) To impose taxes or special assessments,' (Noun) The total, of

.ft
taxes or special assessments imposed by a governmental'unit.

1,

/
s

_ .

V

,...,.....___. Liabilities k- . .

Debt or other legal obligations arising out of transactions in the.

, past which are payable but; not necessarily due. Encumbrances are

not liabilities; they become liabilities when the services or mate-
rials for which the encumbrance was established have been rendered
or received. ,

Liability Insurance - .
Expenditures for insurance coverage of the school system, or its
officerK" against losses resulting from judgments awarded against

i the system. Also recorded. here are any expenditures (not judgments)

made in lieu of liability insurance.
.

..0.brarY 'Books

Expenditur for'regular or, incidental purchages of school library
books avai, able for general use by students, including any reference
books, even though such reference books may be used solely inn the

classroom. Also recorded here are costs of binding or other repairs

. to schodl library books.

Loans
See Bond, and Short-Term Loan.

, iti

Maintenance of Plant (Plant Re' airs and Repair and Repircemetit`ofAuipment)
Those activities which are.concerned with keeping the grounds, build-

___.

- ings, and equipment at a condition of completeness or efficiency,
either .through repairs,pro,by replacements of property (anything less

I
3-75 ) 1:-..

than replacement of a total buildinzl.
,.c
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Maintenance Warehouse
A building used primai-ily for housing personnel andOuipment-enxaged
1 activities concerned With the repair, upkeep of grounds, pmi/dings,

nd equipment,.orAital'the manufacture of equipment. This includes

uilding facilities or carpenters, cabinet makers, machinists, me-
anics, painters, plumbers; electricians;and groundskeepers.

Maintenagce'Perso4nel
An assignment to a staff member to perform the activities

plastering,
of a.recog

nizedrafort or trade such as carpentlty,- masonry, plastering, painting,.
plumbi-fig, steamfitting, sh'eetilletal work', glazing, and mechanical .*

repairing. ?

Management .
,

Those activities whi lave as theiF purpose the general direction,

' execution; and contro of the affairs of an agency oe an organiza-'

t,ional*Unie'within,the agency.

Management Informatio 'System 0

b
A network of co unicaLon channels (vo,lice, digital, etc.) th4t ac-

quires, retriev -, and redistributes, data used'in managing the gallica-

tional process and in,supporting.tfie individual and collective
decisionmaking process..

Maria er

See D4wector.

Matured Bonds Payable
'Bonds which have reached or passed their maturity date but whieh re-\

main unpaid.
4

Maturedlinterest Payable
Interest on bonds which has reached the maturity dates but which re-
mains unpaid.

Measurement ; A 0"

An act or process to determine the deg of quality or'quantity by

comparison to a standard or norm... '

(

Meeership-
_

'11

A pupil,is a' membei of a class or school -from the, date he presents.-
himself at the school and- is placed on the,clitent roll until he
perlymnently leaves the class or school for one of the causes recog-

nized as sufficient by the State. The date of permanen't withdrawal
should'be the date on which it is officially known that the pupil
has left school, and not necessrily bile first day after the date of
last attehdance. Membership istained by adding the-total original
entries and the total reentries mad subtracting the total withdrawals;
it may also be obtained by adding the total number present and the
total number absent. -

'

Membership, Averageil.Daily

See Average Daily Membership:

2
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yemoran#6 Accounting . ... ,

r'

An, informal record.of a school.system transaction that ,cannot be re-
,

corded undertheiregular financial accounts but for which a record

, is desired.
,

: . . '

Middle/Junior High School i

See School-Middle/Junioi High.

Migrant,education . .

A program of instruction and services for those children Who move

periodically with their families from lone school district:to an)other

in order that a parent or other member of the immediate family may'

secure seasonal employment.

Miscellaneous Expense -

Expenditures for expenses not classified in other accounts. Systems

are cautioned to use the account title only after all other attempts

to classify have been exhausted.
1

Model
As used in this handbook, a representatiOn made to be copied., 'fol-

A
lowed, or imitated because of its feasibility, excellence, or worth.

Multi-Year Financial Plan (MYFP)
The MYFP presents in tabularform and, for a period of years, finan-

cial estimates of programS'. These estimates should reflect:the

ture financial impact of current decisions. The data in MYFP should

be organized along.tpe lines of theprogram structure:,

N

Needs Assessment
The process of determining the discrep ncies which exidt-between

goals and current status and may determine p ioritvies for their

alleviation.

Net Expenditure
The actual outlay of money by. the school system for some service

or oblect after the deduction of any discounts, rebatee, .reim7

bursements, or revenue produced by the service or activity.

1, Net Income
, In an enterprise fun he balance remaining.after deducting from

'. the ,gross revenue for a given period all operating expenses and

income deductions during the same period, See Revenue. °

Noncategorical Aid
This is revenue from any or all sources which is not'identifiable
'with specific'expenditures, i.e., it is general fund revenue which

loses its identity as it is expended for Objectsretatitgto many.,

service areas.

3-75
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Nonpublic Scho41 , .

.

A school established by an individuar, institutiv, or agency other

than the State, subdivisions of the State, or the Federal Government,
which usually is supported priniarily by other than public fundS, and ,

the operation of whose program rests with other than publicly elected

or appointed officials. #

Non - Resident Student.

See Pupil, Non-Resident.

Object
An object pf expenditure refers to the commodity or service obtained

from a specific.expenditure..,.

Object of Expenditure
As Used in expenditure classification, "object" applies to the arti-

cle purchased or the services obtained.

'Objective'
A desired outcome or process which can be identified with a performer
and which can be measured within a given time,frameand under speci-'
flable,conditions at a stated criterion level.

Objective, Product
One of the two major classifications of objectives. The outcome may

be the production of a product (reporti film, learning package, etc.)

borr-a behavioral change (see behavioral objective).

Objective, Process
. One of the two major, classifications of objectives. The outcome is

the performance of a process such as conduct a workshop, write a re-

. Port, survey the public. '(An instructional objective is in the

_process classification.)

Objective, System
An objective that reflects-the, expectations of the community regard7
:ing the learning-that should result from school experience.

.
Objective, Educational Program

An objective stating what is to be'learned as a result of participat-'
ing in an educational program in broad areas of instruction such as

mathematics, English, etc.

Objective, Course
An objectiVe stating what is to be learned as a result of parti ipat-
ing in an identified course (high school or departmental eleme tary
school) or an identified area of instruction (noridepartmenta zed or

nongraded elementary school).

4

245



fi

10
/ .

Objecti,NeProrartajqglane
'..0v.,

A statement of the intent to change a program,for the purpose of im:
I . proving its effectiveness or efficiency. This statement includes a

rationale, an explanation'of the change to be made, the methods and
procedures to be used, the program ou -comes that will be affected,
(tie methods and procedures to be used in evaluating the effect of
the change on program outcomes, the resources required to accomplish

N the change, and, the time it is to become oper tional.

b.s- . '

. Objective, Behaviot11, .- ,

. An objective that relates to a change in iearnet behavior. The be-
.havior may.be

.
covert, overt or attitudinal..

, .

t ...

Objective, Performance
\.Same as Objective, Behavioral.

' Objective, Instructional
Same as Objective, Behavioral.

Obligatibns
Amounts which the school system will be.equired to meet out of its
regources, q.nclucting both liabilities and encumbrances.

Office of the Principal
Pertains to directing and,managing)pa school adininistration service
area. It includes the, activities Or#ormed by 'the Principal,
Assistant Principals, and other a/ssis ants, in general superyision,
of All operations of the school, eval ation of the staff,,members of
the achool, assignment of duties to taff members, supervision and
maintenance of the records of the sc (Nil, and coordination of school
instructional activities with instru tional activities of the school
system. t

_JOffice of the
:Pertains to the activities performed by the superintendent and such
assistants as deputy, associate and assistant superintendents, in
general directioh and management of all affairs of the school sysL
tem. It includes evaluation of, and assignment of duties to all'
staff members reporting to those in the General Administration Serv-
ice Area. .A

Operation avid Maintenance of Plant
Consists of activities irivolved with keeping the physical plant open
and ready for and keeping the grounds, buildings, and, equipment
in an effective working conditiO and state of repair. -This Service
Area is applicable tO individual schools as well as to aachpol
system.

3-75
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Overhead .-
,

Those elements_of cost necessary in the prOductiou of an article or
the performance. of a service which.are,of such a nature that the

,. amount applicable to, the product or service cannot, be detefmined ac-

curately or readily. Usually they relate to those objects of expen- '

ditures which Sid not become an integral part of the finished product
orservice, such as 'rent,'heat, light, supplies, management, super-

3

vision; and other similarcitemS.

, .

Overtime Salaries
Gross salary paid to employees for work perfo:rmed in addition to the '.

normal work period. The terms of such payment for overtime are a
matter of State and local regulation and interpretation..

0 P

Payments in Lieu 'of Taxes

Payments' made out'of genera l revenues by a governmental unit to the .

school system in lieu of takes it.-would have had to pay had its prop-

erty or other tax 'base been subject to taxatioh by the local School

system on the same basis as other privately owned property or other
tax base. It would include paymept made for privately owned.property
which is not,subject to taxation on the same basis as other' privately
owned property due to action by .the governmental unit ownin? or re-

sponsible for the property.

Payments to Other Governmental Units
Pertains tonduit-type payments to school systems, municipalities,
the State government, and the Federal government. This is to be

. distinguished from payments to another governmental unit forserv-
ices, materials or other charges, the benefit of which accrues to the
system or its4enrolled pupils and should be recorded under the area

of responsibility to which they relate. Examples of conduit -type

payments are (1) tuition paid to another,_ school system fo'r special
educatioo classes, and (2) where a system serves as a,distritiuting

agency of funds belonging to another governmental unit. Examples of

nonconduit payments would be (1),payment forcomputer servikes to a

' cooperative school agency', a municipality, or the State, which would
be recorded under the Data Processing service area, and (2) payments .

'to a municipality for seryice to its buildings and grounds depart-
ment's trucks would be recorded in the school systems service area
Care and Upkeep of Vehicles.

Payroll
A list of individual employees entitled to pay; with-the amounts due
to each for personal services rendered. Payments are also made 'for
such payroll-associated costs as Federal income tax withholdings,
retirement and social security.

Payroll'Deductions and Withholding
Amounts deducted from employees' salaries for taxes 'required to be
withheld and other purposes. Separate liability accounts should be
used for each type of deduction.

3-75
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Penalties. and. Interest 'on Taxes -

Amount collected as penalties for the payment of taxes after the due
clste or dates, and the interest charged on delinquent taxes from the
due date to the date of actual payment. A separate account for pen-
alties and interest, on each type of tax may be maintained.,

Pension System, . .

A retirement plan whereby persona leaving service in the educational
system.because of age, disability, Dr length of service receive pay-
ments from funds to which they have not contributed. See also,

'Retirement FundSystem.

Personnel, Administrative
cPersonnelpn the school payr611 who are primarily engaged in activi-
ties.which have as:their purpose the regulation, direction, and con- 9

rol of the affairs of a school, or system-wide responsibility. .

Personnel; Clerical
Personnel occupaying positions which have as their major responsibil-
ities ,the preparing, transferring, transcribing, systematizing, or
preserving of written communications andrecordS. This'also includes
stock clerks and shipping clerks.

Personnel, Full-Time
School, employees who occupy positions the duties of which require
them to be on, the job on schdol days, 4thrOughout, the school year, at

least the number of hours the schools in the'system are in session.

Personnel, Guidance
Persons who have been assigned specific duties and school time to
carry on recognized fUnctions of the guidance programs in whole or
in part. ,Classify here: counselors, deans, placement counselors,
guidance specialists, and similart personnel. This refers to both
certificated and noncertificated'personnel.

. .

Personnel, Health
Persons in the field of physical and mental health such as physi-
cians, psychiatrists, school nurses, dentists, dental hygienista,
psychiatric, social workers, and therapists, whose services are
directed primarily at individuals, although sometimes used for
group activities.

,

. Personnel,'InstrUctional. ,
Those who render direct and pei'alonal services which are in the na-
ture of teaching. Intluded here are:, teachers (including teachers
of homebound), teacher aides, secretaries for teachers, special ,

graders, substitute teachers and clerks serving teachers only..
Attendance personnel, health personnel and clerical personnel should
not be included as instructional personnel.

Tj

Personnel, Maintenance
. .

k
Personnel on the sche4 payroll who are primarily engaged in the re-
pairing,and upkeep of grounds, buildings, and equipment.

. .

'3-75 .
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Personnel, Operational
Personnel on the school payr 1 who are primarily engaged.in keeping

the physical plant on and ready for use. Included are persOnnel en-

gaged in cleaning, disinfecting, 'heating, moving furniture, caring for

grounds, operating telephone switchboards, and other such work except

repairing, which is repeated somewhat regularly: daily, weekly ,'.e

monthly, or Seasonally: ,

4 4

Personnel, Part-Time
Personnel, who occupy positions the duties of,which require less than

full-time service. This includes those employed full-time for part of
i

,

the school-year, part -time for all of the school, and part-time for

part of the school year. See also Personnel, fill -Time. .

. ..

Personnel, Psychological,'
This term applies to psychologists and psychometrists. It does not

.
apply to psyciatrists and psyciatric.social workers, they are treated

as health 'personnel.

Petty Cash
A sum of m oney set aside for the purpose of paying, small obligations

for which the issuance of a formal voucher and 'check would be too ex-

pensive and time consuming. Also, a sUm'of money, either-in the form

o currency or a special bank deposit, set aside'for ,the purpose of

making change or immediate payments of, comparatively-small amounts.

See'also Imprest System.

Physician
An assignment to a staff member who is 1qualified medical doctor to

perform medical or psychiatric service activities for the school.

system.

Planning
The selection or identif ication of the overall goals, priorities, and

objectives and the formulation of.variqus courses of action-in terms

of identification of-needs and relative ctsts or benefits for the pur-

pose of deciding on courses of action to be followed in working to-

ward achieving these goals, priorities, and objectives..

Planning- Programming=Budgeting-EvaluationSysstem
A structured procedure for determining policy in the allocation of
resources for accomplishment-of priority programs; it emphasizes long-

range planning, analytic evaluative, tools, and ecopodic rationality in

the,setting Of goals and objectives in the determination of programs.

Posting
The act
marized

- journal

oftransferring to. an account in a ledger the detailed or sumr
data contained in the cash receipts book, check register
voucher, or slmilar books or documents of original entry.

Premium, Bond:,

. .See Bond Premium.
. .

-.,
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Premium on Bonds Sold 1 F. r

,

That portion of the sales price of bonds in excess of their par value.
The premium represents an adjustment of the interest rate.

i

.

Prepaid Expenses .

Expenses entered in the accounts for benefits not yet receiveare-
vpaid'expenses differ from deferred charges in that they are spit6d--
over a shorter period of time than deferred chaiges and are regularly
recurging costs of operatiop. Examples of'Orepaid expenses are pre -

paid rent, prepaid4interest,.and unexpired insurance-premiums. An

example of a deferred charge is unamortized discounts on bor0s sold.

Primary' Level . . . ,

A distinct organization within an elementary'schObl for pupils in the
primary grades or years, usually grade 1

.

through grade 3 or the

equivalent. , 4.
,

.
.......

Principal of a School .

t

. ,

The administrative head Of a school (not School system) to whom has
been delegated the major responsibility for the coordination audSu.- .

pervision of the activities of the school. , ,
.

Principal of Bonds ,P

The face value of b6nds. See also Face Value. \\'

Printing and Binding
Amounts paid for job printing and binding, usually following the-
specifidations,of. the local education agency'. This includes the de-
Sign and printing of forms and posters As well Ab printing and bind-

ing local-education agency publications. Preprinted standard forms

. purchased are not charged here,, but are recorded under Supplies and

Materials. %4

.- Trinting, Publication, and buplicating Services
Pertains td printing and publishing administrative publications,Such
as annual reports, school directory, and manuals. It also includes
providing centralized services for duplicating school'materi.ils and
inStruments.such as school bulletins,,pew,pletters, ana notices.

,_,

. ..

Productivity ,

A measurement of the degree to which an organization has produced
(educational) goods or services of a'specifiable'quahtity and/or-
quality efficiently and effectively.

Professional .
.

%,

A term denoting the level of perSonnel who have had extensive train-
ing in a particular line of work (usually a.minimuM of a bachelor'S ,

..,degree) and who perform activities regarded as'prolessionl by the
laws and regulations established, by the State or other professiOnal'
requirements recognized by.rhe State,

. . .

.
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Professional and TechOcal Services ' --, _
. >

. .

Services (C. indrviduals having excessive training in a.particularline

,
of work; pffsons with a' high degree of skills acquire,} through Special. .

preparation. ITIlis includes'suih services as those prdvided by archi-

tects, ,auditOrs,dntists and doctors, consultantg, lawyers, tax col-

; lectors, data processing service bureaus, and others:,

t

v

i .

A. Program ' 4 ,- ..

. 4 Series of interdependent,. closely related-servicV's and/or activities
. .

progressing toward or contributing to a common objective or set of

allied objectives.

4rOgram Budget
The program budget in a PpBSib a statement Of policy that relates

costs, to goals,.objectives, and,progremS based'upon a program struc-

ture classification. When the goals and objectives-of 'a school dis-

c
trict have been defined and the Rrdgrams to_meet these objectives ,

have been documented, the estimated costs of these programs must be
7 reported,in the Program Budget.

Orogram Change Proposal
A proposal for additions, deletions or modifications to an approved

budget change at times other tharrthe preparation of the annual

budget.

; tf-

Program Costs,' $,

Costs which are incurred and allocated-by programs rather than by

organizations. Program costs'should be those direct.costg that are

essential to maintain the prograM., See also Direct Costs.

Program Element
Each part of the operating pr6gram identified by a discrete program

classificdtion. thepurl:it:Ise fof identifying a program element'is to

.facil'tate, tho ocess of quantifying the 'several characteristics

(proper es) 'of he element.

Program Structu
The hierarchial arrangement of programs, and programs and elements

which represent the interrelationship of activities to goals and, ob-

jectives. The'program structure contains categoriAssof activities

with common outputs and-Wbjectives. It facilitates analytic compare.

J.sons of the Costs'and effectiveness'of alternative programs; pro-
.
grams may cut across existing departments and agencies.

. Progenmming ,

. The development of programs to meet specified objectives,' the-analy-

sis df alternative usages to accomplish'the objective, and the iden-

tification of organizational units to carry out the.program. ,

...

0 Property Insusance
*

, f

\
.

.

, All forms of Insurance,covering the loss of, or damage to, properP ty
\ 0

of the local education agency from fire, theft, stem, or any other 1

- .

A

cause.

29i3
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Proprietary Accounts

. T4oSe accounts which show.actual financial conditions and operations''
such'as actual assets, liabilities,freserve, surplus, revenues and
expenditureS,,as distinguished from budgetary accounts. See also
-Budgetary Accopnts.

/Proposed Accomplishment

A statement of a desired outcome within a specified period of time.
,

Prorating t

The allocation of parts of a single expenditute to twcyor more dif-
ferent accounts in proportion to the benefits which the expendittAre
provides for the purpose or program area for which the accounts were",
established.

c>/Psychologist , ,
An assignment to a staff member to performthe professional/activi-

i ties of a psychologist in the service'of the school system.

Public Information
if

Pertains to disseminating information for bublic consumption thrqugh.
news media abodt the condition and progress of education in the school
system. It consists of such activities as making news releases,
speaking to civic groups or other assemblies., and appearing on loaf
radio and television programs.to discuss school system programs. ,

Public Library

A library operated by publicly elected or appointed= officials and
open to the-public. When the library is supported wholly or partially
by a public school, the expense ip charged to Ommunity Services.

Public Relations
See Community Relations.

Public §chool.
A _school' operated by publicly eledted orrappointed 'school officials

in which the-program-and, activities are under the control of these,
officials amend which is supported primarily by public funds

Public Utility 'Services , ,

Expenditures for services usually provided by publiC utilities such'
as Water, Sewerage, Electricity, Gas, and Garbage. This includes
those same services whether the utilitycompany_be_public_Or private.
Costs for telephone and telegraph are not charged here, but are re=_
corded under COMmUnication.. . : _

pupil- Accounting -1,
.

1...,
.

1

Pertains to collecting and organizing pupil data fob' the school sys - --

tem, maintaining continuing census, and preparing statistical reports.

3-75 -
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Pupil Activity *Fund .

.

Used to record financial transactions relatedto school-sponsored pu-
.

p:il activities and in5Arscholastic aivities\.These activities are

supportecrin whole or in part by income froM pupils, gate receipts,

and other fund-raising activities. Support ma)) be provicfed by Focal-
\. .

taxation.
.

,
...... \ . -se

Pupil, Homebound,
'A pupil wha is unable to attend classes-and for tom instruction is

provided at home by'a teacher. '` ,

.

.,

Pupil, Nonresident, of School System
A pupil who resides. outside the school systeM. ,,

Pupil,\Nonregident; of Attendance Area
A 'pupil who resides outside the geographic area normally served by'the

. school he attends.

Nontuition
A pupil, usually a resident of the school system, for whom no tuition

is, paid.

Pupil Orkanization Membership (Student Body)
A school organization'for pupil, which they may join.. Membeuhip usu- -

ally grants thespupil certain privileges such as-the. right to be ad-

mitted to dancesgor athletic contests,without charge or at a reduced

rate.

Pupil, Partial-Tuition ,
A pupil for whom tuitionjs paid, but less than the usual amount.

1

Pupil-, Part,,-

.

Time . .

.... A idupilwho'is carrying less than a full course load as determined by,,,
the State or the local school system.,

..

.

?.,,, .;,.
..,,. .

Pupil Services 1-' ..
.

,

.
.

1:4 Cprisists of those activities other than 'teaching which assist pupils

in their leatiling experiences. This Service Area it applicable'to '

-, both indivicitial "Schools and school syst&s."

Pupill,'Resident., of School District -

A pupil who resides within the school district.

Pupil, Resident, o an Institution
A pupil who, while school is in session, resides in an institution

-(such as a residentialschool or aresidential child-caring institu- C
tion) rathet than ina private home.

Pupil, Resident, of Attendance Area
A pupil who resides within'the,geographic area normally 'served by the

school he attends'. ,

e
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Pupil, Transfer
A pupil who severs his connectioks with a class, grade,'or school in
order/to transfertd another class, grade, or tChooli.. This includes
puptils who transfer or are pronioted from an elementary school to a
secondary school or froma junior high school to a senior high school. 41!

Pupil Transportation Services
Consists ,of those activitie involved with_the conveyance of pupils
to and from school activiti i, as provided by State law. Includes
trips between home and school, or trips to school activities. This

Service Area is applicable-to both school and school syStems.

f
Pupil, Transported 400,

lks used_in this Handbook, a pupil is transported to and from school
_at public expense.

Pupil, Tuition
AJpupil for whom tuition is paid.

Pupil, Unclassified Elementary
An elementary school pupil who is not classified according to grade.

er

. Purchase Order .

A document which authorizes the delivery of specified merchandise or.
___. the rendering 9f certain services and the making of a charge for them.

, -

Purchased Services
See Contracted Services. ,.

:

. ,

Purchasing . q -
7

.

Acquiring-aupplies,equipment, materials, and services used in school

or schoplosystem operation.
'.,

'purchasing Clerk
A staff memberoassigned to perform activities in .connection With ac-
quiring property supplies, and materials for the school system.

Ri

Real Property ,

Land improvements to site, and buildings.
1

Rebates
See Refund'.

Receipts, Nonrevenue
Amounts received which either incur in obligation that,must be met at

. some futute datear change the.forin of an asset from property to cash
_and'therefore decrease the amount 'and value of`school property. Money
received from loans, sale of bonds, sale of property purchased froth
_capital funds, and proceeds from insurance adjustments constitute most
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.
Receipts, 'Revenue,

Additions .eo assets dhich do not incur a n obligation that must be net at

some future date and do not represent exch6ges of property for money.

4 Record Management, Pupils
Maintaining records and files'on pupi10. It includes file updating and

_record retention.
_

Records
Written statements of information which are made by a person, unit or

organization for the use of that...person, unit, dr organization.
. ,

Recruitment and Placement
Employing and assigning, personnel for the school system.

Redemption of principal
Upenditures from current funds to retire serial bonds, long-term loans
of more than five years, and short-term loans of less than five years.

Refund ."-

Amount_ paid back or Credit allowed because of an over-Collection oi' on

account of the return of an object sold to pay baCk or allow credit for

an amount because-of an over-collection or because of ,t e return of an

. , object sold; 66,provide for the payment of aloan throu h cash or credit

) secured a new loan.
.

.

:.,

,.r 4.,

....,,

4/ ..

Refunding Bonds- ' t
1- -

Bpnds igsued to pay off'bonds already'outstanding. , --'.

. .

Refynd of Prior Year's Expenditures
Money. received in refund Of an expenditure made to a prior fiscal year',..

budget. &refund of an expenditure made in' the same fiscal year's
budget may be recordedin the appropriate expenditure account as a re-

dwction'of'the expenditure. .

Register
A record for the consecutive entry of a certain class of events, docu-

ments, or trensactions,with a proper notation of all of the required

pAiiculars. Tip form of register for` accounting purpoges varies from

a one column to a multi-columnar sheet of special design whereon the
.entries are distributed, summarized, and aggregated usually or conven-,-

ient posting to the accounts. .

Regtilar School Transportation
Transportation of.pupils attending regular school.. Separate accounts

may be maintained for transportation fees received. from patrons, and

for, transportation fees received from other school systems.'.

Regular School Tuition
Tuition for resident and nonresident pupils attending the regular
schools in the system. Separate accounts,may be maintained for tui-
tlron received from patrons, and for tuition reoeivedfrom other school
'systems. ,.

..
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. ,.

Regular Salaries 3 ,

Full-time,,part-time, and prorated Portions of.the gross salary costs

.." for worktperforMedby'employees of the school system who are collid-

ered,to'be in positions of A permanent nature.
A

... .

'Reimbursement . .

/

. .

.

Cash or other assets received as a repayment of. the cost of .work or

. services performed, orof'other expenditures made for or on behalf of
another governmental unit, -or ciparlment, orfor on individual, firm,

or corporation. ,
N ..

Remodeling
Any major permanent''structuYaL improvement to a building. It in-"'

cludes changes'of partitions, roof,structure, or.walls. Repairs are,

not included. here taut are included under maintenance.

Rentals Received
400, Money received from the rental of School property, real or peronal.

Rentals Expended
Expenditures for the lease or rentals of land,, buildings, and equip-,

ment for the temporary oY- use of. the local education

agency. This includes bus, and other vehicle rental when .operated by

.
local education agency personnel, lease of data processing equipment.,

' lease7purchase arrangements; and similar rental agreements. 41

Repairs
.

The restoration of a given piece of equpment, of a given building,
or of grounds. -bee alg&vMaintenance- of Plant.

RaairS and Mdintenanse:Service
_Repairs and maintenance service n
Zion agency pertonnel. This inc

ing the upkeep of grounds,
construction, renovating and"remo
recorded under Capital Outlay.'

.
.

, .

Replacement of Equipment . I

A complete unit of equipment purchased to take the place of another
complete unit of ecidipmentiahich-ts to, be sold, scrapped, or written
off the records, and serving the same purpose as the replaced unit

in the same way. - .

t ,
.

Reports
.

. . , ,

.

Written statements of information which'are made by a person, unit, or
:.organiiption for the use of.:some other person, unit, or organization.

,

provided directly by focal educa-
s contracts and agreements cover- ,-

nd equipment. Coati for new
ing gre not charged here, but are

. Requisition
'')-

A 'written demand or_request, usually from one department to the pur-
chasing officer or another department, for specified articles or
services.

t3-751°
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Research,
Systematic'studx an d.investigition in some field of knowledge, under

taken to establish faots or principles.

,
e! Research, Plhnning, Development,_ and Evaluation .'

ConsfSt of the activities involved with conducting anti managing rer'

:, seareh,01anning, development:and evaluation functions for the school

system. ;.

' , .

.

.

Reserve for Encumbranti*s_ ) .
-

.The segregation a portion of a fund balance to provide for unli9ui-
dated encu des.

Reserve for lnventbry . .

The segregation of a portion of a,lundbeiance.to indicate tho'sq,assets
'equal to the amount of inventories of suppliei and'inventorift on hand.

,11"?

/ReserVe 'for "A" (Special Purposes) .. . ..
. .

A portion of a fund balance to indicate that assets equal to. the amount
of the reserve'are segregatedifar the named, special purpose.

.

Resident Student,
A student'whose4legal residence is within the geographic area served bY

a. specified school, EA, or institution. `

Restricted Grants -In -A, d
Revenues received as grants by the school System which must t6e used for

a categorical or specific purpose. If such money is not completely, 't

dsed:by the, school syteth, it usually must be returned_to the gevern--

ment unit. Separate accounts may ,p, maintained for general source

grant -in -aid which is not related, to specifc revenue sources of the
governmental unit, and fof those assigned to specific source .of reve-

nues as appropriate. - ,

Retirement Fund,,.System
Ai

A plan whereby a fund of money, built sup through Conteibutiont..from
participants and other sources, is used to make regular payments to
those who retire from service in'the educational system by reason of
age, disability, or-length tof service. See also Pension'Sysetms.

o

Revenues s.
.

. For thoSe revenues which are recorded on the accrual baqis
0

this term designates additions to assets which: (a) do not increase
any liability; (b) do not represent the recovery pf an expenditure;
(c) do not represent the cancellatiOn of certain liabilities wiVioht.,a
corresponding increase in other liabilities pr a decrease in assets;
and (d) do dot represent contributions of fund capital in Enterprise
and Intragovernmental Service Funds. The same definition.applies to.
.those cases where revenues arp recorded on tRe modified-accrual or
cash basis,'except.that additions would be partially or entiiely.to
Cash.
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Revenues Collected in Advance
I .

j. Apliability account which represents revenues collected .before they
become due. R.

Revenue Receipts
See Receipts, Revenue.

3

Revolving Fund
See Fund, Revolving.

e

\,

S

Salary

The total amount reglparly paid or stipulated to be paid to an'indi-
vidual,'before deductions, for personal services rendered while on
the'payroll of the school system. Payments for sabbatical leave are
also considered as salary.

Sale of Fixed Assets
-ProCeeds'from the sale of school property. Separate accOuntg_may be
,merinOind for sale of real property and for sale of equ pment.

Sales and Use Tax
Taxes imposed upon the sale And consumption of goods and services.

'It cgn be imposed upon the sale and consumption either as a general
tax on the retail .price of all( goods and/or services geld within the
'school system jurisdiction with few or limited exemptions., or a's a
'.tax upon the sale or consumption of selected goods and services:
Separate accounts maybe maintained for general sales tax and for se=
lective salep taxes.

. V .I
. Ia p

Sales ,of 4onds f

Proceeds *from the sales of bonds, eXcept'that if borid6 are'sold at a

premium, only those proceeds representing the A'ar value of the bonds
imuld be included. The proceeds from the sale of bonds constitute a
revenue of theapital Projects Fund but not of the school system as
a whole, . .

. ,
School -

#

A diviSio of the schodk system consisting of a group of,pUpils com-
posed of dne or more Bade groups, organized As one unit with one or
more teachers togive instruction of a defined type, and housed in a
school plant'of one or more buildings. More than one school .may be
llougedih one school plant, as is the case when the elementary and

, secondary prograths are housed in the same school plant.
.

School Adminisekon ,
..

. .

Consists 'those activities which have overall administrative respon-
sibility for,a single schools

3-75,
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School Bus
A .vehicle used for the transportation o

established by the State.

School District
This'term is used synonymously with the term "administrative unit, local

bas,ic." See also Administrative Unit, LocalBaSic; School; and School

System.'

,School, Elementary
A school classified as elementary by State and1ocal practice and cop-

posed'of Any sp<11 of grades not abo e grade eight. 'In this handbook .

this term incb es kindergartens and nurseryschools if they are under

the control of the local board of education.
/

SthoolL Junior High
A separately organized and administered secondary school intermediate-

between the elementary and senior high schools,.naually including grades

78, and 9 (in a 6-3-3 plan) or grades 7 and 8 ah a 6-2-4 plan).

tudents. meeting the standards

School, Junior - Senior High

A secondary school organized on a juniOr-seniOr basis and administered

Under one head as one nit% "This',4ncludes secondary school organized on'

a two -year junior and a four'ear senior high school plan, a three -year

junior, and,a three-year senior high'school plan, and any other plan based

on a junior-senior organization.

School,\iddle/Junior High
A separately organized'and adtinistered school usually beginning with

grade 6 or 7 or its equivalent and inclYding at least two gradesor

years. Most middle schools presume, in ultimate plan if' not in present

reality, a four-year high school for ,,,the gradeS or years which follow,

as in a 4-4-4plan or a 5-3-4 plan.
A

School, Nursery
rA beginning group or class that isorganized, to provide educational ex-

periences for children for the year immediately precedingthe kinder-

garten and.conducted during the regular school year. These groups are

sometimes called "preschool groups," "child care centers," or "coopera-

tive nursery schools."

School Plant
The site, buildings, and fixed equipment constituting the physidal fa-

cilities used by a single school or by two or more schools sharing the

use of common fracilities.

School, Nonpublic
-A school established by an agency other than the Stateor,its subdivi-

sions which is primarily supported by-other than publicfunds, and the,

operation of whose program rests with other than publicly elected or

appointed. officials.'

School Public
See Public School. .
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School, Regular 4-Year High
,A 4-year high-school immediately following elementary school /n an'8-4'

plan or, in some instances, 7-4 plan. This does not include vocational

:or trade high school'S.4,See also School; Vocational.,

School, Secondary f
Inthis handbook a secondary school comprises any span of grades begin-

ning with the next grade following the elementary school and ending

with or below grade 12, including juniorhigh schodls, the different

types of high schools, and vocational or'trade high schools.
4

School, Senior High
A school offering the final years of high school work necessary for

grdcluation; invariably preceded by a junior high school in the same

system.
$

School Site
The land and all improvements to the site, other 'than structures, such

as grading,. drainage, drives,. parking areas, walks, plantings, play

courts, and playfields.

School, Summer , . 1
, ...,

The name usually applied tb the school session earried on during the-

) . period between the end Of the regular-schpol term and the beginning of

the, next regular school term.

School 'System -,

See Adminietrative Unit,'Local Basic.

, .

School Term .

... ""'f1<

,

A prevribed span of time when school is open and the pupils/are under

the gut:tante and direction .of teachers. ..See,a1s6 Term.

School' 'Twelve Months
A year -round School program estabrished in a school district whereby
,all or part of the students are in attendance..

Securities
Bonds, notes, mortgages, or other forms of negotiable or non-negotiable

instruthents.
<4

Serial Bonds
Issues redeemable by installments.

, Shared Revenue
Revenue which is levied by one*goxernmental unit but shared, usually in
proportion to the amount collected, with another unit of government or
class of governments.

Short-Term Loan )

A loan payable in the same fiscal year in which the money was borrowed.

3 -75
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Sinking Fund
See Fund, Sinking.

ci
Social Work

Pertains to the preventionor solution of the personal, social, and

emotional problems of pupils which involve family, school, and com-

munity relationships and which have a bearing upon the quality of the

school work of pupils. It includes diagnosing the problems of pupils

arisi,ng out. of.the home, school, or community; casework services for

the child, parent, or both; interpreting problems of pupils for other

staff members; and promoting modification of the circumstances sur-

rounding the individual pupil.

Social Worker
A,staff member assigned to perform the professional activities of AS-

slating in the prevention of or solution to the personal, social: and

emotional problems of individuals which involve such relationships as

those of the family, school, and community.

Source of Funds
This dimension identifies the expenditure with the source of revenue,,

ire., Local, Intermediate, State Federal, and Pttler to differentiate

categorical aid expenditures froi noncategorical expenditures.

Special Assessments ,

. See Assessments, Special. .

7

Special Cost Centers -.

A dimension for accumulating additional.details on costs of a segment

of an existing cost care center or for accumulating 'costs of a tempo-

rary program, or project for evaluative%purposes. See also Cost Center.

Spacial Education
-)Con;ists of direct instructional activities designed primarily to deal

with the following pupil exceEtionalities: (1) Physically handicapped;'

Z2) Emotionallyrand/or socially handicapped; (3) Culturally handicapped

including-compensatory' education; (4) MentAlly'Retarded;'(5) Mentally

gifted and talented; and, (6) With learning disabilities. The Special

Education Services Area ingpdes Preprimary,, Elementary, Secondary, or

Adult/Continuing Edncation.,
- e

Special. Revenue Fund

, See Fund, Special Revenue:

Staff, AAccounting,
.

unting. . -

Pertains to, services rendered in connection with the systeMatic record-
,--.4,:

- ing, filing, and storing, of information related 'to staff members em,,,,

ployed by the school system:
.

V '
,

Staff Services. ,

,

The activities concerned with recruiting, accounting, placing, trans-
ferring, and training staffemployed by a, school system.

.

. 30b
r
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Standard
A criterion'establishing a, level of achievement.

,State Aid for Education
Any grant made by a State government for the support"of education. See

also Grant, Public.

Statistical Services
Services concerned with collecting, organizing, summarizing, analyzing,

nsi disseminating educational data pertinent to various educational

interests, including. pupils, staff,instruation, facilities, and

finance.

Stores .

-Supplies, materials and equipment in store rooms subject to requisition.

Stores Handler .

4

An assignment toa staff member to perform the activities of receiving,

storing, and dispensing school supplies, materials, and equipment.

Student-Body Activities .

Direct and personal services for public school pupils, such as inter-

scholastic athletics, entertainments, publications, clubs, band; and

Orchestra, that are,managed or operated by the student body under the

guidance and direcq95 of,adults, and are not part of the regglar in-

structional program. See Cocurricular Ativitiea.
..,

Subject Matter Area
.A Subjett Matter Area is a grouping of
subject matter under i heading such as

foreign languages,iart, music, natural

home economics, agriculture, business,
and industrial occupations.

Subsidiary Accounts
.

Related accounts which support in detail the summaries recorded n a

controlling accounty
e

SumMer School
' See School, Summer.:

related subjects or units of

language arts (English);-,
stiencls,' industrial arts,
physical education, and trades

n'

SUMMer School Tuition
Moneyreceived as tuition for pupils.attending summer school classes.

Separate accounts may be maintained for tuition received for residents,

and for tuition received for Aonresidents:-

Supervisor of Instruction
- An individual assigned to guide the instructional processes in a gen-

era]: way.

3-75
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Supply
Consumablo material used in the operation.of-a local. education agency,.
including freight and cartage. See listof supplies and criteria for.
determining whether or not an item is supply or equipment in Appendix

. A. ,_
,

'Support Services ,
,

,..

A program that eXistairia school system to support.,the entire system
or one or more of. the systems' couporients. Examples are planning,

evaluation, data processingc,figcal services, etc.
,,

. ,,.

Surety Bond
A written promise to pay damages or to indemnify against losses caused,
by the part.or parties named in the doCuient, through nonperformande or
hough defalcation; for example, a surety bond given by a contractor
Or by an official handling cash or securities.

System
A system is the product or result of the application of a system'
approach--the operating vehicle which "works the plan," implements the,
management plan and produces the product. The systemit the sum total'
of the parts (functions) working independently and together to achieve
the specified objectives._

System Analysis 3 /,

A process involving the search for alternatives dpd.an evaluation of
alternatives which are relevdnt to defined oNectives, basedon judg-
ment, and wherever possible, on quantitative methods. ,f

-..,
.

.,
System Approach .

A formal, logical process or method, for planning, designing, producing
and implementing,and'esialuating a system.; a problem-solving,procesS
through which feasible management and curriculum plans are developed.

'Systemwide .

Activities which extend or apply to all of the schools in the school
system orto all of the schools in the school system where theactivi-:'

ties apply.

T 1.

Tangible Property
(1), The worth of tangible assets such as plant and equipment, and of
current assets: going-concern value of assets other than, intangible.
(2) That-part of the value of a business enterprise which can'be im=1-
puted to its tangible as.

Task
The smallest unit o
objective.

L

ork to be undertaken in pursuit of a \pal or

308
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Tax Assessment and Collection .-

1

Activities connected with assigning and recording equitable values to

real and-personal property, assigning a dollars yield per thousand

dollars.

Tax Liens Receivable
Legal clatms against property which have, been exercised because of
nonpayment of,delinquentctaxes, interest, and penalties.. The account
includes-delinquent)tiaces, interest andpenalties receivable up to
the date the lien becomes effective plus the cost of holding the sale.

Taxes
CoMpulsou charges levied by a governmental unit for the purpose .of
financing services performed for the common benefit.

Taxes Levied,for Other Governmental Uq,its
Taxes.levied, by a governmental unit as agent for another governmental
unit, and' which are to becollected, held in.trust, and disbursed to
the proper. unit. They consilstof,hoth current and delinquent taxes

and may also include tax liens. No..allowance 'for estimated uncollec-

r tible taxes is det=tup against these taxes because the.school system is
usually liable onlY'for,the.amount actually collected. ,It is,recom-
mended that separate accounts be maintained for each receivable.

11.

of
Taxes-Receivable

The uncolletted pprtion of taxes which a school System or governmental

Unit has levied and which has become due, including any interest or
"penalties which may be accrued., Separate accounts may be' ma/ntained

. on the basis of tax roll year and/or current and delinquent taxes.

Teacher , ,
,

.
.v

An assignment,tto a staff imeRber to instruct pupils. The assignment May

be in course 'or noneoUrse instructional situations.
. . ,

.

Teaching Aide
A person who performs, activities of a nature which are not classified
...as professional education, but which assist-a staff member to perform

. professional educational teaching,assignments.

Teaching Assistant
A person who peiforms'activities auxiliary to classroom instruction
under the'direction of a teacher. The person hay be ,a student-teacher,

parent, or pupil. .

Technical Education 41

TechniCal Education is-concerned with that body of knowledge organized

in,,,a,,,planned sequence of classroom and/or laboratory experiences to,
prepare pupils for a cluster of job opportunities in a specialized :

field of technology.

Temporary Salaries
Full-time, part-time and prorated portionspf the gross. salary costs
for work by employees of the school system,who are hired on a tempo-
rary or substitute basis'
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Term

A

et,

A prescribed span of time when school 1.6 ,open_and the pupils ate under

the gUidance and direction of teachers. A term may be described as a

'

semester, quarter, etc. . .
. \ . i

Testing Technician ,
.

,

.

An assignment to a staff member consisting principally of the activities

of administering educational and psychological tests.
. c

1.

Therapist ': J
0 t I

Air assignment to a staff-member to perform activities involving Occupas- LS

tional or phySical methods of treatment add rehabilitation other than

th9, use of drugs or surgery.
.

. ,

Total Days Attendance
_

,

't, .,,

y

The sum of,the days present (acttally'ateended) of all pupils when , .

school was act lly in session duijng the year. Only days on whiCh the

pupils were undrr the'guidance and direction of teachers in theitiaching

process should b considered as days in session. See also Dhyloin

Session and Day of Attendance. ,

,. .

A Total Days Membership -
:...,..'

The sum ofilhe'days present and absent of all p pils when school was ,

=,, actually,irrisessionOluring the year Only days n which the pupils were

under.the ,guidanco"and direetionol teachers in't estfeaching process

should be considered as days in session.' See also_Day in Session and

Day of Attendance.

Ita

Trade Discount
, . ,,,

An allowance usually varying in percentage with volume of transactions, ..h.

-madc to .' blose engaged in certain businesses and allowable irresPeaive

of the time whed the account is id._ The term should not be confused

with "cash discount:"

Transfer from Other Funds
Money received unconditionally imp another fund without expectatio0on

repayment. Such monies are revenues of_the receiving fund, but not of

the school system as a whole. Separate accounts may be maintained for-

specific funds.

Transfers Between Funds
See Interfund Transfers.

Transportation Fees
Money received for transportation of pupils.

V

4

4
Travel Expenses --0

Costs for transportation, meals, hotel, and other expenses associated
with traveling on business for the ,local educatiop agency. Payments

for Per Diemin lieu Of reimbursements for subsistence (room_and board)
also are charged here.

310
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Trial Balance
A list of the balances of the accounts in.a ledger kept by double entry,
:with the debit and credit balances shown in separate columns'.. If the

totals of the debitarld credit columns are equal or their net balance
agrees with a controlling account,the-ledger: from which the figures

are taken is said-to be "in balance."

Trust and Agency Funds
Used to account for money and property held in trust by a school system--
for individuals, government'entities or nonpublic organizations. A

Trust Fund is usually in existence over a longer period of time than.an
Agency Funk. Primarily, Agency Funds function as a cleartq mechanism
for cash resources-collected by the school system, held for aishort

PV period, and then disbursed,to authorized recipients.

Tuition Expended
Expenditures to `reimburse other educational agencies for services ten-
dered to studen s residing in thb legal boundaries described for-the_
paying local e cation agencies, both within and outside the State of

the paying loc 1 educatiqft agency. -

Tuition Received
Money received frOM pupils, their parents, welfare agencies orlsother
school system for education provided in the schools of the system'.

Unamortized Discou is on Investments
The excess of the face value of securities over the amount paid for

them which has\net yet been written off.
e-

UnamOrtized Premiums on Bonds Sold
An account which represents that portion of the excess of bond proceeds

& over par value and which remains to be amortized over the remaining__num
of such bonds.

Unamortized Premiums on I vestments-
The excess of the a unt paid for securities over the face value w hich

has not yet been smortized. Use of this account is normally restricted-

to long-term investments.

-Unappropriated Fund Balance --

That portion of the'Fund Balance which is not segregated for specific
purposes.

Unencumbered Balance of.Appropriation-
.

That portion of an appropriation not yet expended or encumbered; the
balance emaining after deducting from the appropriation the accumu-
lated expenditures and outstandingencumbranCes.
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Unexpended Balance of Appropriation
That portion of an appropriation which has not betn,expended; the bal-

ance remaining Afeer deducting from the appropriation the accumulated

expenditres.

Unit Cost
Expenditures for a function, a
number of units foe -which the f

provided.

tivity, br service divided by the total
nction, activity, or service was .

Unliquidated Encumbrances,
Encumbrances outstanding. . SeeTalsb Encumbrances. *

. , ,

.

Unrestricted Grants-In-Aid ,, ' e
.

Revenues.receivedas grants by the school system which can be used for

any legal'purpose desired by the school system without eestiiction.

V.

Vehicle Operator . \I

A person bo drives a vehicle such as a bug, truck, or automobile used

in the-se vice of the school system.

Wehicle,,Privately Owned
A vehicle not owned byoa public' body,.

.

V ehicle Servicing and Maintenance..
Pertain5"to maintaining vehicles in as nearly new condition and original

efficiency as possible. Itincludes repairing vehicles, replacing

vehicle parts, cleaning, painting, greasing, fueling, preventive main-

tenance, and inspection of.vehicles for safety.

Visiting Teacher (Home-School Counselor)
A person who visits pupils and parents in the home assisting the' school

and the home in solving the personal adjustment problems of pupils.

Vocational and/or Technical School *,

A school which is separately organized under the direction and manage-

ment of,an adMinistrator (such as a principal) for the priMarylpurpose

of,offering education and training inone or more semiskilled, skilled,

or technical occupations.

. Voucher
A Aocumint Which authorizes the. payment of money and usually indicates

the accounts to -be charged. s

Voucher System
A system which calls for the preparation of vouchers for_transattions
involving,payments- and for the recording of such vouaersin a special
book of original entry known as a voucher register in the order in
w0.ch payment is approved.
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/c3uthers Payable .

Liabilities for
plhifh have been

no beem4ard._

goods and services ieceived as evidenced
pre-audited and approyed for paYment but

.0.-- t

01

11by vouchers
which have,

Warehouse Inventdisy Adjustment
.

. .
.

Amounts reflected as a result of.an audit or count of items held in a
\..

store or warehouse inventory. t

4

LWaretwusILAILDtz111
Pertains to the operation of the activities ofreceiving, storing, and
distributing supplies, equipment, materials, and mail.

'
.

..*

Warrant
A written order-drawn byithe school board or its, authorized officer di-
recting the appropriate governmental treasurer to pay a specified amount
to a designated payee.

Warrant Interest *

Interest paid on warrants.

Warrants Payable
-The total amount of unpaid warratits.'

0 Welfare Activities

Peifains to providing fort personal needs of indigent persons, when such
aid is restricted to indigent persons, and for providing services in.
connection with disaster relief.

!

Withholding '

An amount deducted froma_salary or wage payment speelfied-by law 9r
regulation.

Work Order
A written order authorizing and directing the performance of a certain
task, issued to the person who is to direct. the work. Among the in-
formation shown on the order are the nature and location of the job,
-specifications of the work to be performed, and'a job number which is
referred to in reporting tire amount of labor, materials; and equipment
used..

Working Capital Fund
See Intragovernmental Service Fund.
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