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-~ v - - ° ~>
This ”Orlentatlon to Public Servnce” serres is one of a set of rine student centered books desagned to acquaint hlgh school

students wath basrc mformatron concbrmng careers in publlc serVice Each book addresses itself to e|ther a major occupational

. group in publnc service.or an important supplemental area of study necessary to the understanding of public service. lln addition

. ' . 'to the student centered materials found in th|s book a teacher’s guide outlmmg how this book can be used in a course settmg

»
~
.
- . h ? Lt . e .

has been developed for the potentlal user. . L , . ) o .

The “Orientation to Publlc Service” course Is the firstin a serres of three courss developed asa comprehenswe approach ta’

vocational skill development in Public Service for Georglva High Schools. While materials in this course are valuable to the student

- 3V

without benefit of the remaining two courses |n the serles a student wouldnormally enroll in “Preparmg for PUblIC Service” and’

NY

- the "PubIm‘Seere Community “skill Development Program’’ subsequent to the Orientation course;: . o <
- “

" As with all burrlculum materlals and guides, the information contalned here is a beginning pomt In order for this course.. - -
= to effectlvely meet the needs of each individual student the user must adapt to local and_lodwclual student needs. As such; | make
a strong recommendatlon that extensive use of the curnculum gundes be used with the materrals lncluded in these guides is a .
. < wide range of suggestlons for helpmg these materlals meet the local classroom teacher’s needs. . ° \ ) 4 ' - . N

*_This materlal was prepared by the “Applied Program of Pubhc Service’” under a direct g/a?tto Gwinnett County School

from the Georgla State Department Office for Aduit and Vocational Educatlon (OAVE) OAVE is present the direction

=
of Dr. Russell Clatk, Assistant Supetintendent for Adult and VocatrOnal Educatron;;gjzy - - ,

In the development of these materials special consideration should gﬂc:& inda Skiles. Her tireless efforts i evaluatmg ‘ ,
uable '

.

these materrals for their useablllty by the classroom student have been i

3 - <t B s .
L) . N A4 ’ ", 1 .
- ' ) . B / ] ' ” . T
6 . aniel L Cowart % o , . . N
) . . s R ‘A/. - ~ -~ L “

Project Coordmator and Operatrons Drrector ’ ’ 7 -
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*This booklet contains several unity- reading and related activities. Th# read1ng details = -~ ¢

v

upatidna groups. The activities have been des1gned to .

“ ’ -
e . " provu:je the student with opportun1t1es to. furt er exp]ore the objectives of the reaahg« Th% N

act1v1t1es vary in length and "complexity.

.
. '
v . - -~ . - -
. -

- -

T Before‘any.student begins work in a-booklet the teacher should become thoroughly familiar ' .
o

with the contents " Some activities may take severa1 days to”complete - The "teacher shou]d help I

the student budget h1s or her t1me acéond1ng1y Some act1V1t1es may call for a resource person,

:a field tr1p or an’ onds1te interview. The teacher W11] need to be ‘aware of these activitiés and
schedule for them ear]y engugh so tHat the student can complete the activities W1th1n the suggested

time frame as outlined in the Imp]ementat1on Guide. - . -

L 4 s . :" . . - . f-
.~ ' " \ . -

' The sect1on orientat?®n page (Where Am 1 Go1ng? How Will I Get There? How Will_] Fnow? .. f) .o
is intended to serve .as an organizer, for the student. It should help focus the student S th1nk1ng
and %‘epare h1m or her<for the read1ng and act1v1t1es to come An orientation ‘page appears for

’ - \ 2

Yy "each section for a1 booklets.in this series. ‘ ' ) ' . : - ’




[N

3

This booklet has been deSigned 50 that\Etudents can work on many of the-activities independent]y
with appropriate monitoring and guidance from the teacher It is most important to remember, hoWever

that these booklets are not w_rkbooks and_should not be passed out at the first of the period worked

[}

in, and then collected to be checked Tater. No material or set of activities can rep1ace the importance

*

of a creative enthusmastic and wei] prepared teadher Teacher preparation'is essentia] to. effective .

and successfol use of these book]ets Not on]y shou1d all materia]s and resour;es be organized but

the teacher shou]d be a1ert to‘suppiementai materia]s available through newspaper stories, carefu]]y
¢

o N -

chosen commerciai games and books. _ R ) : < ’ .

-
\» - . /
4 4

As a continuing activ1ty for, a11 M G s.‘itudents can deve]op bulletin boards and, othef pub1ic
re]ations type of displays for the c1assroom and the schoo] The classroom shou]d ref]ect fhe activ1ties
of the studehts. Make liberal use of s*udent photographs, brochures, and posters to dispiay various ‘
aspects of careers 1n,pub11c service. As students see the 1nvolvement of their .peers in these jobs,

. v ~ .

they wiillbe encouraged towparticipate in(the program. A useful technique borrowed from the elementary

school is to set up learning centers around the raom which give new students a chance to "sample" a

t >
MOG. through an entertaining activity, photographs, brochures or even a taped discu551on with a resource ’
.
. person: These 1earning cehters-should rotate and change as new inforwation is brought in dnd as student
? g . to ~ )
, Py ~
4 » -
. aQ } 1-1
' . B 9 L
o . h L) -

v
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1nv01vement in the careers change\ P]ann1ng, motivating, and .monitoring are the keys to suceess
A in the Applied Program of Public Service. 7 < )
-0 A . . .
' L} . x - )- d , .
<L -, For your infgrmaxion, answers th self-check activities ané%%ther activities which reguire ., -
- ‘spec1f1c answers have been provxded in the last section of this booklet. It will be necessary to
.
s deve]op answer sheéts’ for your f11e in order fgr sﬁudents to have access to them
" . . - * * > - - > ! ’
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- | L DECISION MAKING . - . : .
. . ) Introducticn '
« - s - ) l ) -
. ~
- ) . -
N e . “ " *

B ?
) \ S

Welcome to APPS, the Applxed Program o? PubllgSerwce When you travel to a new town you need to use a road map
and follow signs along the way. You have now eritered the lapd of Public Serv:ce and here, too, a road Qap is helpful

Below -
you will find your first road map that shows you the r0ute you w‘fl be folloWnng for the uei/t 12 weeks

- 8. .
- Practice’ln 2. /Introduction To 3. / Field Trip
Decision Making Public Service ) [ Guest Speaker )
3weeks ’ * . 1week J . . 1 week )
. . . \' . - .
, "- - hry . 4
Y - . , oo
: In Depth i 6. Goal Completion
Unit . © Unit . 3
R . 3weeks /- T~ 1 week
¢ . . M . ]

- .

You probably now understand how the fime:will be divided, but you'may not be sure of what all the terms [nean./They

—nm
”

will be explained as each area is examined. Your first signpoét along the way is practice in Decision Making You will start your

examlnatlon of demsbn making by playlng the followmg/ame When you have completed the’ .game, you and yoxg teacher
’ 4
wull discuss the results and relate them to dec15|on maklng . , )

»
. " cw N
. . . - ' S
. ) N , ' ¥ ?
. . PN . .
! ’f ‘A 1 M
la~ . : { ‘
v . . L ]
- . [ o * '(i. ’ \
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Activity 1~ d ' CT : ' N oL ‘

. ) . . -
‘ Ob>e '\iekzﬁa The student will play a simulation game in order to discover some things éb?ut decision making. __ .
e, ’ ) N .ﬁ' e rd
% ] Materials: \_This activity page. ’ . . ' ) e
L= . ., _ ~ . .
N - .
\ i . \ C? N
~ g - . - - ’
R . ' .ACTIVITY
- ° B « ' . ,
T _ You are a member of a committee of people who have been selected to make a very important decrsron for
- manklnd You are'a member of a group of people who are the last survivors of the planet earth. All members of the \ -
commlttee have terminal ilinesses and are not expected to live. At the present.time the eatire group is on an island where a . '
N _ . volcano is about to erupt You have a plane and enough gas to make one trip to a safe place. There are twelfe places on
the alrpibne Sirce you cannot possrbly be included on the trip because of your iliness,you and your fellow members ,
(none wil{ be included on the tnp) must decide which of the people Will be allowed on the plane. Those who stay behind
; R will die. "-._ \ oo L , 9 )
*\ Although your decrsron wull be final and will not be questloned you also feeI that you myst be able ta givea reasoﬁ ' '
v - p to those who will be left behind. Your tas}< is to decide who.i is to go and who IS to remain. Your other task is to give a L
v "~} reason for those, you are leaving behmd " . . T > . 1. .
. , &N 1. Pregnant woman who is a kqown pqutiture (28 years old) .
A , ‘”"fiﬁg :3 . . A B ) . . - . - \
, ¥ 4. A mlddle aged nuclear physlcrst (55 v\e‘ars old) - \ . 1
’ o N~ e N} -
5. A 10 year old school ir - ‘ c ,
; year o} g \ C N | ,
6. A young male blologlst (256 Vears old) : ' 34' . 0 C X
16 Lo 7. A United States Senator_ 163 years old) ’ . o o
' < . 1,_‘ - - . i , i ' Ly
- . N . 8. A 40year old movie actress . ‘ ' £ . o -
' , 9. A young woman school teacher (21 years old) o . . " ’ i
+ ' 10. An 1-year-old boy'w:th whooplng cough(son of school eaoher) - . - 17 .

\)“ ' ’ —_— . . . -“
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~ - "/ SUGGESTIONS FOR THE TEACHER ' .

‘5 Materials

_The simulation game is/in the stodents’
Decision Making booklet. Chalk and blackboard
.. are also needed. : /o

\ ) Gu?f@ ce

\ . . /

. This actiyity is/designed to be a creative
group, approach to learning the four parts of the
deciston making mod Divide “the -group into

¥ “several “small commi Ftees, and-then get the group

(decision #rom each./ After the~Students have made
their decision.as to who goes on the plane, -question
them as to how they decided. Age, skills most use-
ful in a non-deve¥qoped new society, and thelability.

Activity 1 p. 2

Purpose

)

The airplane simulation game is an,{ﬁductive
topl that results in a decision making model com-
posed of four parts -- VALUES, CRITICAL FACTORS,
WEIGHING ALTERNATIVES, and the DECISION. These
four parts are the organizational structure for
the remainder of this booklet, and. the activities
in this unit are organized under these four head-.
ings. These activities will help Students select
the two Major Occupational Groups they will study
for the remainder of the semester.

[N

e Yahesasual .items students mention
*:as.deciding factgrs. “The instructor-should label
these critical factors'and place them on the black-
board. As the other three parts of the ‘decision .
making model arise in the'course of the discussion,
-place them on the blackboarg. :
NeXt, a digcussion of the purposes of these -
critical factors should bringsout the underlying
value--survival/ of mankind. ~Be, sure the student
can 'differentidte between the” tagk-selecting -
passengers-and/#he.unqer1y1ng va]hgs-saming mankind.
Also, since’ the groups usually- have, some differences
of opinion in ihéirSCh ices of survivors, the
21d encourage them to di'scuss the pros

instructor she
- and cons of their choices 30 that- the students are

o Guidance -~ continyed .
actually engaging in weighing the alternatives.
- Formally identify the process--weighing -

alternatives. When all the groups have resolved
~their differences and the final passenger list is.

cemplete, therinstructor should identify this pro-
cess as the last step/+ the decision. ,

.. Furthermore, the ‘airp ane fuel leakage prob- °

lem tauses the students to re-evaluate their
critical factors and their choices become more
difficult, forcing them to decide which passengers

* could fulfill more than one role. / ’

‘The last alteration to the simulation game,
the Venusian contact, causes the -students to,

$

Y

R

¢

S

|
|
|
|

!

L tet 19



~ SUGGESTIONS FOR THE TEACHER

’

Activity 1 - p. 2

Materials : - Purpose

’
-
- -

Buidance - . : Modifications or Extensions’
continued -~ . s

-

L \ »

“ ~.. : . p
reverse their critical factors. The survival skillsT

" are now geared to an advanced technological society
and the ability to communicate well. The choices
are easier for the selection cqgmittee, since the_
elected- delegation will ,hot be placed in any
‘personal dander. TFhe Venusians will decide whether,
to offer aid, thus r iﬁisg‘hevmg the selection committee
of the u1t1mate outcome. The instructor should
bring out.the, point that the mdre-serious the con-
sequences, the more difficult- the decision.




-11. .A retired doctor (73 years.old) . - : o |

., ] 12 A27-yearold civil engineer (Builds bridges and the like) - ~ . 1. .
| 13. A 28-year-old female associate professor of history i - g _ P \ ) ’

‘ 14. A38-year‘;)l'd boy who has been arrested for }efﬁsing to befidrafted - , R e - \
' 16. A 55-year-old farmer . ) o . cL T g .ot }‘ ’

S 16. A50year-oldmaleairlinepilot - -~ . Sl : S , -
, . . . s o oy woeh :
- . ; My choices ‘

b

-y
\
o
1N
-
c

<
W N
rd

. v
. . .
. M -

. - .

. A . .
N . . n - " . .
. . * . ' R s,
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. » - -
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b
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v
ta
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h 8_. - > D E .
' - ) 9. v ‘ _O ) - . : . f|
» 10. : ' A - * ) .
i 51 1 : ' * ’ : - ) - ) -
A R - b ~ ) - e s 3 .

SO A gas leak developsand the plane can only accomodate six people. Retink your choices of the.12 you have selected i B

. and select six. . T . ° . ‘ ~
\: ’ . . ' - ’ e ~

N e Myghofees T oo Roaom a Gfoﬁp,Chbico
‘ ’ ity . . : ¢
) ' ’ - ' . ‘ , ' \ ’ ’ - '}/\ \ '. . . - ,

%

Reasons
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The Venusians have just contacted Earth by way of airplané radio. They' are concerned about the future,of “’Earth”’-
but are not convinced the survivors of mankind should be spared. They want an eight person delegation to convince the

Venusian High Council that mankind is worthy of saving. The Venusians will not harm any of the Earthlmgs

If they are unfavorably lmpnessed they will simply return the Earthtings to the island without’ giving any addmonal_"

help. If they are impressed by the Earth’s eig taperson delegation, they will give all survavors valuable assastance Your

task is to select these eight people.

\

\ 3
My choices

How will | krfow 1“ve done it correctly?
be asked ata Iater time, to discuss the re'asons for your dacisions in a class disucssio

.

>

.

3

\

F

,Reasons |

.

Al

8

Group Choices .

e v

-‘},4'

AS

- Reasons

. Your job is tQ_partlclpate and make ths:ast decision you can. You wull




- Activity2 . aee o .. Donotwritsonthisform. -
. S - . .
b . “5 T . ' : *
v . f ) » - . 2 “ - , -
) Qg'gctive:l | will complete a test concerning the reading on the APPS.Decision Making Model. v

»

B . 'y ' * ,/’ ' .
Materials: A test sheet from your instructor. + /

. £ ]
< s . v A T ‘ ' ;
* N .t . . * ’ ’ -
' . - . ~ .
[} * i ’
) ACTIVITY | '
< £3 . - ’
» R * . ; . *
. , - . - . R
€ ~ & v s * T )

Instructions: + - i [ -,

. " K Coa * . R o

- b . . ~ ~ . . . . - . ‘

.} - 1. Secure from your instrugtor. .o :
P ) :
( I ST ' )
2. Complete the test. N . A ) 0 e~ . _/ )
' . ‘ : A bl ¢ '
@ . N . ;
. Q
, . &
° ’ ~ * il

v L Y
.
o ~

. 1 will turn in the completad test for my instructor to grade.
, P . .t . .

L]
- <
S h .
e - a .
% g . , L} , s 1
% » & ¢ > é
.
\ - » . * P
- — ., . /: .
1 ~ o . ’
< - . - .
.
1 b4 5 . ‘,ﬁ . . [ &
LS [ N . N ’
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— . . . - ~ ("~ v .
’ MODEL AND STEPSIN ' . o - -
s : DECISION MAKING PROCESS ™ '
.. -~ . & 4 . -
~ \r& -" - - ) . . rd
Now that you'have completed the game you are ready for the next signpost. Below is the model you and your class designed B
. during the simulation game. It-is an important signpost because you will be foIIownng th1$ same process in making your decrslon "
’ : as to which two un|ts (called MOGS for Major Occupational Groups) in Public Service to study more closely. . -3 ) .
Decision making is an abstract process {we cag ‘t touch, hear, or smell it} so we have tried to make it easler to understand by
' ’ |dent|fy|ng andtabeling the various stages of this process A clear understandmg of the decision making process isa necessary tool .
{ " - m making decnsrons about your career. ’ ‘ - )
ﬁ' E -7 VALUES > E?CQTICAL FACTOR> EWE GHING ALTERNATIV@ g DECISIONS >
g . . STEPS IN DECISION MAKING .
] , . . . ~ . ’& !
- . . ‘ -
1. We begin with valles. A per@nal value is an object person or idea to which you attach importance or significance,
) _;@,
) ‘ ’, 2. Next we define the decnslon Todo thls you must declde exactly what decision is to be made. In the simulation game*
v . .~ your task (job) was to select people The real decnsnon was how best to help the human face survive.
* . - .
’ 3. Now we move into critical factors. Cntrcal factors are the |mportant elements-or circumstances that mfluence your ‘
- decrsuon In the simulation’  game, some crmcal factors were age, physical health, ability to reproduce and survival
skills. (i.e., ability to produce shelter and food) When the Venusransfarrlved the cr|t|cal factors changed and the ablllty '
to speak well and persuade people became the cr|t|cal factors . ¢ \ !
N : '
. 4. Weare now ready to move on to the next step, weighi ng aIternatlves ln the game, when you were welghmg the alter- '\
‘ natives, your group di scussed the critical factors surroundmg each person’s selection. For example, when consudermg S
- - : - . :)*“‘#

3 ' 7




-

3 of de ;rs on making occurred when you reviewed the critical .factors and weighed the alternatives between the 55-year-
)

‘ - . \ i e ~ S,
. the pregnant prostitute, you considered her age, her ability to reproduce (obvious!), and the fact that you were getting

two survivors for the one airplane seat. You cornpared these factors with those of other passengers, and made a

selection. r : 7

RN '

6.  The decision comes next. Y.ou are now at the pomt at which you make a choice between two or more alternatives

or chorces. A decrsron can only take place when there are two or more alternatives from which Q choose. An example

el

old farmer and the 25—year-old biologigt: You decided which o[_&would best meet the needs of your committee.
b ' b Pl

L3

2 ]

" A critical decision is one in which the outcome or consequences are important to the person making.the decision. Often it

-
-

is a decision which determines how many otheZb%'happen.' When yoo selected the Venusian‘committee it was easier than

. - - LS
, selecting the airplane passengers, because the cdpsequences were different. In the case of the airplane passengers, you were making

¢

i

AY

I|fe and death. decisions. On the other hand, if the Venusran representatlve committee failed to convince the Venusians, the onIy
t -

_consequence was the lact of Venusian help

. - < ' N .
>~ . "/ s > ) . c T *

Values conflicts arise when you must make decisions \between’two or moré things that seem eqpally important. Itis

dlffrcult to make a decrsuon because each alternatrve is equally attractive to you. A value conflict is Ilke the chrld in a candy store

L}

who ls torn between buymg a peppermlnt stick ora p|ece of gum. -

.

. ' S ' ’

Let s reviey some of the things we have been discussing. When you'are confronted with a decision, you try to frgure out
exactly what the dECISICN and what it is all about. You must find all the chorces available and select the Eie which is best for
I

you What is best for you is determlned by your personal vaIues A good knowledge of your personal va sisa basic tool for

good decision making._ i . T o ‘

5

 Activity.1 .. - : - - ~ N

Objective: | will review the readingynaterial by .taking a test.

N -
% VR L

.

~ - e [ -

Instructions: Once you have completed.the reading secure a test from your teacher. Turn*tt in to yourteacher once you .
. have completed it. Your teacher will, evaluate it for your. : -

A r”. -

"»ﬁ*’sluj' ey
9\% 3 \

\

“

k]
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E R . ... . DECISION MAKING, * . ‘

" Values

.
b v . ‘ . f
s . . . o
. ~ - o 1 |
. L -
4 v )
Y . . -
N . - . . -* “ . M
) . . .

- ' - . ' ° -4 4 - 4. s .
s WHERE AMIGOING? ! : ' _ - : N

', . By the timel have completed the followmg actlvmes | vmll have gone through | the steps in declslon makmg —values,

critical factors, weighing alternatlves decmon — and will be ready to select two Ma]or Occupatlonal Groups (MOG’S) for a closer

4

examination. " ) ) T ' L. )
: ¢ [} * ' N -t . .
HOW WILL I'GET THERE? e - HOW. WILL | KNOW ® .
o , 1. ;Make some statements about some values I may . . | will whte down things | 'want and‘ might do in certain i
have. -- . . / sltuatlons . e ‘ )
. {
2 , Learn to identify typical cluesj! everyday decisions. B w;ll explain the human values at Bt work in three life
. ) - . situations and recogmzmg the importan wgf,ﬁ,these values
3\ D . M"W .
N in,decision makmgs LT - -
. Make some current decisions about my values. . | will complete the Values Oplmons activity. )
1 4. Make some decisions chout jobs | Might.like. - v | will complete an occupatlonal lnventory and com;farlson
. . Compare the results of two different values . .1 Wil complete a summary and comparlson of two separate
/ appraisal rating scale. K . ’ o a%:entones oo -
. . , ’ ./

v ‘ ., N . ©




1 - - - ' ) . ’ " . '\
-, ’ . . ‘ -
o \ Three things | want . . I'm doing these things to gét what | want
- 1 I 1. * ‘ . ‘ . ‘
’ N 'S
2 B 2 S ‘1
3 - 3. ’ SN
' Now, lets imagine that you are the principal of your school. What three thing will you do? ] ' |
: A . -2 ] © 3. ' \
» % . : : PR - — -
Imagine now that you have won $25,000 on a T.V. game show. What will you do with the money? -~ -
1. : 2. . __ 3™ '
. Suppose you are going on a long trip for a year.\What are the_three'r:nost import;nt things‘you will take gfrvith you?
* -» £ . '
1. . M 2, 3.

. .-
. - o~ ' . - . ’
“ . . H

. . ) b . . .
* Activi 1 . . . o ! .Do not write on this form.

wl gefye
. 4
A ] v 1 v
- ‘.
. . :
~ = . . - . .
.

Objective: | will-list-serre-actions-that-might be taken in-certain situations-in ordento discover some basic things about values.

.
'y Ld

— — . P - . ’ ~——
Materials: This activity sheet. : - : = N

- . ,6
& N R - . . t. B v
. v 3 .

\ ACTIVITY ) ' :

»

Yoh have just made some decisions in the survival game. You took what you knew and used it to make a decnsnon
whlch you wanted. When you make decisions for yourself it is important that you know what you want. Think about

some things that you want. Wnte down three thmgs that you want. Beside gach thing, write down som‘ethmg you are
doing now to get what you want -

- 1.  - 2. . ' 3,
¥ ‘ » '

] How will | know |‘ve done it correctly? . . . | will use this to participate in a class discussion. . !

.
, “ 0

N\

\ o

-~ ¢



‘ L SUGGESTIONS FOR

THE TEACHER

]

.- Activity 1 - p. 10 " : . -
Materials . | . Purp o
terials ! f/ .. urp?se . .WK ~
This actipity in this'bookletw . B . This act1v1ty he]ps the .students recognize
' - i their own values. It also begins the process of |- .
- self-conceptualization and seTf-awareness, as well -
N as illustrating the important part that values ~t 2
- ) o ptay in making a decision. .. |
’ . ) ’ ) . .
N S t - , ‘,s S
\ " . - »
{ i ]
| . )
¢ .
. - '
L i . _ = . ‘ :Sw
i Guidance ? o T Modifications or‘Extenswons g
e » '.

When the students are disg uss:nq their -answers,,

Divide the c1ass into sma11 groups to

help them to see their under1y1ng “values by asking promote a free discussion of Students. values.
them why they made a particular choice. Remember, . »
" -in dealing:with values be sure to -emphasize there T
are no wrong answers and don't pass moral judge- -
ments ) - » gl
/4 ) [ . "
-~ ) \ s
- . , 4 . ? !
b " ¢ "
4 T, o ]
Y -
. % < (\_/"‘( ¢
7/ . e . - o%
36 ) o N
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SUGGESTIONS FOR THE TEACHER ‘ :

Activity 2 -.p. 11

Materials j’
The activity in this book.

&

“r
€

. - Purpose

These two simulated decision making
exercises are designed tc give the students
an opportunity to demonstrate their knowledge |
of the decision making process. The specific

* Sy questions after the exercises help. them analyze

\the parts of the decision mak1ng ‘model. .

' . . A
e 'y 1Y v"
. ) ' .
< e 7 he
1 .
Y At
o) . ‘
Guidance - Modifications or Extehsions

The instructor should bring to the JStudents'
-attention the fact that the critical factors remain
, the same in this exercise. This, the differences
" in students' answers are directly tied to their .
differences “in values. - -

.

in_the two™actfivities and act out the var1ous
processeﬁ of degision making. . o

. N\ .
.

Stddents coh]d assume thg\~1fferent roles .

N

39
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* 4

Activity 2 . .- - ‘ Do not write on this form.

4 . N . - . | . »
M ®

Objective: | will read four situations and make a decision based on the information given.

. . .
b .

. . [ - ' N .
BN : [} ' . A\l

Materials: The activity below.

°

N ' CACTIVITY - E - -

L 4 BT

- Read each situation below. Below each situation, write down the decision you think each person would make. ]

d [ . . . * : . * - - —
ﬂ' ‘ . . Situation |

. . .

L}

‘Mr. Dayis is the park manager at Fall Park State Park. He'is making $16, 500 a year. He and his famlly live in i .
[ a home in the park for which he pays no rent, Mr. DaV|s enjoys the outdoors and takes great pride in keeping up the o
park for visitors. Mr. Davis has three chlldren one of whom will be gomg to collége next year to prepare for a career
with  the United States Park Service. Mr, Davis is called into his supervisor's office and offered a position as a regional
parks‘manager In this pos|t|on he would make $30, 000 a year. He would oversee the activities of several park managers,

handle fmancnal records and budgets, and deal with personnel problems. There would be little time to spend in the
outdoors VRS - ' . : . - _

What does Mr Davns decg,de? . . ' © _

; ";5_ -

¢,

<

-~ ) . \ v ) " “
o Why_ (What were the critical factors and alternatives)? ' - : < -
- o . . N . ‘
2 o What does he value? __" . .. °

s ' : T S’ﬁlatlorp 2 ‘ ' . .
iR Martha isa Jumor in high school and |s=a*talented mus;clan Her family js.nat very well off and Martha works ]
. weekends and some afternoons after school to help out at home. She would like to study music in college. Martha : ’ ‘

wond the staté musnc competition and has a chance to accompany the caty orchestra on an expense paid summer tour o
. . R . . % . )

\

: . ) C
> - . . *
. B _
. - " ,
1 O . 4 M RN N v ’ § g
s . .. . . f
o . « . -
.

~




L

[ - -
- R . ’ ~
.

of Europe. She would be allowed to play in some of the performances. Martha's school counselor has helped Martha
locate a summer job which would pay $3.50 per hour.” Martha would accompany a family to the beach for the summer
and look after the family’s 3 children. Martha would have a day and one half free each week.

Y

WHhat does Martha decide?

P

" Why (What are thecritical factors and alternatives)?

B —
-~ N

What does Martha value? -

- T - ‘

-

How will | know I've done it correctly? . . . You will use this in a class or small group discussion. You should be

prepared to give reasons for your answers, : : . ¥

\ . v 1 2+ ~




SUGGESTIONS FOR THE TEACHER

Ed

,

- / ~
. N 7

¥

L ‘ S - Activity 3 - p7 13

" Materials

The exercise on.page 13.

Purpose

This activity is designed to be a "before"
measurement of ten values the students self
ranked according to interest. The student will
then be tested on these same ten values in
the following activity, the. Hall Ttest.

w\:- "
o

-

Guidance

The instructor should Tead a ¢lass discussion
that includes an explanation of the ten terms the

students are-ranking according to theif own values:’

©

Modifications or Extensiohs

Students could form small groups. The §
instructor could then hand out dictionaries .
and assign a word to ,each group. Each group
could explain and g1ve examples of -their

assigned- terms. e.g. factors, basic, security,
creativity, aspiration.

"

L)

134
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A‘cﬁvity3 ) _):- . e g '» _‘.%

v . L - . » N .. R s
. ’ . , / ‘ .
Objective: | will arrange a list of ten values according to their importance to me. | ‘ ’ ' A
. P . 3 . . - * Py
Materials:” The list included in this activity. - ) ~ N
v - . had -
. S S . -
- ACTIVITY \ ~
¢ . ® ' ) . o
Directions to Students: O ' ” - ; g
%eae:"ﬁ“’ v . / ¢ - .\” ST < ‘: ‘
«. Aspart of discovering your values, you will now rank the ten values listed below on a seale from one (most important)
to ten (least important)-according to their importance to you. There is no “right”’ or “wrong’’ answer, but please try to
be certain that your ranking reflects the way you feel at the present time: : ‘
N ’ . . a .o T .
— 1. * Creativity, Independence 7. - Esteem (job importance, how others view i
_____ 2. Risk - = - — the job) : ‘ . : .
. 3. Information, Knowledge - 8. Self actualization (develop yourseif) ~ ° o
4. Belonging . *° ——__ 9 Personal stisfaction - . v T
3 Secnﬁgty , - \/ 10., Routiné,‘Dependability " s . .
‘ : ' 6. Aspiration (moving up) - . ‘ o ' ~ - . R
oo, ra ) . . § 3,. . . . - . , ,,a ) N 4 )
I.‘ o . *
. o b 4 < . . e . . : ' °
. ’ - : LY ¢ : » ° s
' a X e 4 -
. 2 !~ >
~ . T . c lZid . . .
How will | know I've done it correctly? . .., | will complete the activity and save it for futu? reference.’
. ) . . . ~ - ‘ ® 3 - -
: * : ' . \" . ? - “’.(
. ¥ “ o )
PN . — ’
. N . . > Rk *
% ) 13 .7 . . l -

/A T ) ’ - ‘
40 K] .

vy . . R
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t Do not write on this form.
$ o

T, L3 N <
-

Activity 4 - ’ .

R N r
¢
¢ . . * .

’ " N ‘ . ‘ 3 . .
Objective: | will complet® an occupational inventory in order to help me make some decisions about jobs | might like.

~* Materials:  Hall Occupational Survey. ’ _
‘ ° * w
- ACTIVITY - -
W ! J! - .
Steps or Procedures: ) . . Cl
1. Your teacher will give Xyou the Hall Occupational Survey. - B ' o ’
' 2. Read the Instructions carefully. -~ w
# 3. {f there are parts you do not understand, ask your teacher for help. . o H
/1 ) L bl ° a - .
Y 2,
R )
) How will § know I've completed it correctly?. . . . | will tufn in the completed inventory to my ipstr
. [> . . ) . . .
¢ . . C * . _ i . .
L ’ - ’ ,
. - ~ ) »
Y v ;‘ . . -
. " . L 49
- » 4
? < . " ~
- - e o
wf« - <3
. 14 !
~ [ > o




. N E .0
> * SUGGESTIONS FOR THE TEACHER ‘ ie
. N
4 ' S,
’ ' .
[ - . Activity 4 - p. 14 )
Materials . Purpose
The teacher will supply students with a test, The Hall,Occupational Invéﬁtory allows .
Iﬁnggoring, and the interpretation packet fors the student to measure his or her values and
th 11 Dccupational Inventory. , ‘ attitudes toward work (i.e., the degree c¢*
. creativity, risk, security, or belongingress
- . a person feels is important in his or her Rk
_ . R . work). As part of a values self-realization .
= ‘actiyity, this tést alsoShows a students
. ' . preference in working with things, data, or -
R | i people. :
. ~
| ‘ . \- | ) /\
Guidance - B Modifications(?<\fxtensions
The instructors should familiarize themselves ® - The APPS staff selected the Hall test as .
with the test before adminstering it. Although - “the standardized test which best fitted the
the test gives thorough directions on all phases; needs of the program. There are other tests
the teacher should read to the class the instructions| - wMich can be equally useful. A Jist of
for testing and scoring, and give individualized . standardized tests has been intluded in the
help in interpreting the me&hing of the students = Implementation Guide.
test’ results. * | ' » O O
) Be sure you help the student see how the - ’ ‘ )
different work attitudes are related to various - *
careers in public services. ' )
‘ / . . oo ) . A
. ~ ’
- ’
, ' -9
i \ ~ L . A .




: Activity 5 - p.

SUGGESTIONS FPR THE TEACHER

15 _
‘ Purpose, * .

Materia]s

The activities in sectio thrge and four
and thds page's act1v1t1e§/are needed since they
are related. -

-

cohpar1son activity. Students will compare
their self-ranked values with their Ha]]
Occupational Survey resu]ts )

\ o

e > — .
Mog1f125t30ns or Extensions '

This is the section following the values

. The instructor should check to see that
students correctly copied activities:

five. Instruct the students to circle th
ides. Be sure

that. correspond in rank on both sides
to point out consisteficies and inconsistencie

in their se]f-evaluatiﬂq and test results

-

e, v -

Guidance ’

Rl

- Sthdents whose areas of interest are
Similar could be grouped for a discussibn
of their values. Students with d1ss1m11ar

values could debate them.

-
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- Actiity 5 - - % S L -

. .
. 8 T - .- -
° *

[

Objective: Lv;ill complete a values,éppraisal to better understand my persona'I. values.

A . 5

-Materials: A values iriventory (from your teacher), your answers from Activity 3.
. o , [J
- - ' ACTIVITY ]
) : (nstructions: - . :
. . ) . , . 0 w
1. Obtain a values appraisal invgn}cry from your teacher. . .
N . o —J
> 2. Complete the invenfory follgwmg all instructions. ’ ‘
- - 3. Check with your teacher to see that you have completed it correctly.’ e’ !
. 4. Refer to'your answers in activity 3 and your values appraisal scale to complete the enclosed summary sheet, ~ ._
5. List your values as they occurred * ’ \ List your values as they occur on ’
i in activity 4. : oy your inventory from activity 5. ; ' Phe
;% : . R } :; . " ! > . '
e 1. ‘ 1. - "
“ - . . r
- 4 /f'\%. - ' 2.,) e ,'. .
3 \ 3. - K
s . M e
s 4, 4, } ¢ 4
* - _ 3
4 .5~,‘ ~f . ¢ 5. \
: Tk - . ) L )
f L - S L 6.\ . o -
o ‘ g ; it ‘7 / by .
! : = - * s - ' ' : < "3 - Y .- N ] :
N 8. ! ’ 8'? - - . } i -~
‘ ' L ‘ b . \ iy ‘
. . 9; ‘ : 9 [~ ] :
- ) - ~ — _ . 1 v - T o - Ny
‘ © 10, T ‘ : )? e 710 e
.o R . ’ , - U > - h 7 -~ 3 v »
. ) - ' A\ \\/' "‘ S } N
- 'S - . . ¢ . . 1 L ¢ e N
’ . : . . e 16 - ! s . b =
o 54 . ' o0 ] ' i Vo
- . - ‘ ] ] o - . . , . ’ o %
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Aruitoxt provided by Eic:

.

LY

6. Circle any value that occurs in the TOP three of both columns.
7. Put a square around any value which @Jrs in the BOTTOM three lines.. |f yau should become confused abaut .

-

what to circle, see your.teacher.
%

» ~

.

How will | know |'ve done it correctly? . . . | will show it to my teach’er. | will be prepared to compare my values

wnth jobs in the Public Service jobs | am studymg?

0

.
\
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‘ L : v ; B
‘ DECISION MAKING ‘ -
~ . - '_{ - *
. Critical Ractors = - ! N g . o

§ : > E‘CRL'IJCALFACTO}> § * [;,5 > -

Now that you have completed the values activities, you should have a clearer understanding of what is important to you

You are ready for the second stage of decision ”33@;9' Crmcal Factors. In th|s case, you will find |mportant mformation about

Public Service jobs. These{cts are critical because you |II use them to make a decision about what you wnII study m this course. . .
‘ . .. BN
. A , .
WHERE AM | GOING? "f”‘ T - T
. - - i) ’:?:’
By the t|me l, complete these activities I’ﬂ.have discovered some |mportant mformatlon to conslder in selecting two Public
Service Areas for in-depth study. ) : Co . )
< - . - T : ; ‘ : ! '
HOW WILL | GET THERE? .. " . HOWWILLIKNOW . . .~
« N . [ .
1. Complete reading about Public Sewice. | will complete.a self—checfto be certam I will under-
" . < . o -
.. - . - stand the'reading. - . . . . PR
2. Participate in two garr{es'designed toh help I will successfully construct and play “Public Servuce ‘
me Iearn more about facts in Public Service. o Squares” and “Four of a Kind". \ . -,
3. Developa Ilst of my interests to compare with T , | will complete “Will | like it?" :
what | might learn about Public Service jobs. . ’ ..
, ’
4, Vlew a filmstrip ”Careers in Public Servnce I wilh'énswér a set of qu_,stio%ion the filmstrip. - .

Find out what other 1obs teachers in my - | will interview three teachers and complete an mtervtew

school mlght have had. - - . : T report ' ‘ » ‘ . . o

| ,
PR . . - -

“'
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Aruitoxt provided by Eic:

4
K

.

6. Research some basic information about pre-

——-——’/ N
Identify some skills in which | am interested.y
8. Goon afield trip to observe public service
workers at their jobs.
9. Prepare and participate in a guest speaker day.
N N ] -
10. Complete a unit test.
- n
A
R ~
- ¢
%
' oy
3 E ! ;
¢ * v N v
- \

paration and training for jobs in Public Service.

| will complete questions for speakers and-complete a )
speaker evaluation. . '
. r . d & °
-1 will turn-my test in“to the speaker for grading.
. ( S
. - .
. 4 s '
e . .
3 ?\ \ * N
\ .
‘ ’ el
. '! ' .
LYY 3 > ‘e o - I + + " e
A
P [
— * .
ol ’ o
2 b -
* ¢ ( 61
[ ‘ ]
- N — )
I8 i
. ' .{ . ;l
LIS "'. X *
il : hd
. N A -

| will complete the forms provided for researching jobs. . |

pomarn

| will complete the “Holland Self-directed Search’".’ .

R
| will complete all preparation and evaluation.

el

9('
g
e
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- INTRODUCTION TO ‘
CAREERS IN PUBLICSERVICE , o ‘

~
e

~
-

A career in Public Service will be less of a mystery-and more of a reality when you finish this-overview on public service jobs.

This material introduces practical information to answer simple but important questions. It should help you explore the job

L.
choices of nearly 20% of our workers today. As in other career planning you will want to match your apiliti'es,' interests and per-
sonality with opportunities jn public service. . °
, : | . {
\ L
- \\ v v
' . WHAT ARE THE QUESTIONS ANSWERED IN THiS READING? g
5 . v ° - ’ *g'%: . B : . H - .
S S o ¢ : :
: WHAT IS.PUBLIC SERVICE? . o LT
. WHAT ARE THE REQUIREMENTS? * HOWDOIGETAJOB? . - t
' HOW FAR CAN | BE PROMOTED WITH MY BACKGROUND? o
T . ' , %
. HOW MUCH CAN IMAKE? * ! '

4 .. b 2 . N ¢ . N
. E
[y Te . d
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MORE QUESTIONS: .

Ask%urself aquestion. What do Gerald Ford, your teacher, your principal, and Jimmy Carter all have in common? Yes,

S they have all had public service jobs d¥fring their careers. - ' -
. ¥ . - o . .
. s - 3'; :&:\‘ e 1 e .
Gerald Ford worked
- Jimmy:Carter.. ' : - ,in addition to rﬁ; peanut business. - .
T and in my community have
NN . '
‘ ‘ Théi‘éxéxamples name people who have the better known kinds of public service jobs. Hqwever, government or public service em-

Do ploys more workers than anyone else. About one of every five job holders i |s in a public service job. You may also be mterested

in §' ob in public services. ‘ ~ : : .
- . - / : -
, If you don‘t know what each of the two people named have done in'public service see if you can find out. Re d in the news- -

papers. Ask questlons. See if you can name at |east two other people in your commumty whom you think may be in publlc

service jobs.” Then, fmlsh this prevnew Iesson to see if public service jobs may bewhat you want to- mvestigate r
. R ‘ ! . N -
. . . - STy~ ’ T . AL
WHAT IS PUBLIC SERVICE? . A i : . B
N 5 - ' . / ' . e . ~
A national groub of people who, specialize in career development and occupational descriptions have shared their definition —
" . . . . . . . ‘, i - ; A
; for public service occupations: . . ’ o ] ] -
. X == Ny ’ [
- “Public service occupations are those civilian occupations . . . necessary | to acqomphsh the - " o e
L mission (job) of lgcal, county, state.and federal government.” . , .
These occupations are usually;)supported by taxes and are in‘n'on-brofi»t organizations. | e T . .
- s ’ ‘ .«‘ e ‘ £ ’ = . 65
N . . f . ’ P ¢ - x
€4 . ’ ; »
’ * 20




Jobs in the area of Public Service afe just one part of all occupaﬁons Just like your high school where you can study in
'o many dlfferen{ areas (scnq)be joprnalrsm industrial arts),job opportunities are also divided into many different groups The R i
. . United States Office of Educatlon (USOE) has listed fnfteen areas in which aII jobs are mcluded These areas are called CLUSTERS. ) 1
N . :f._ ‘\ . owoo, . ) * ‘ . i:;}
' The Fifteen USOE Clusters _ .
. . ) 1 Construction\ . .
o . 2. Consumer and Homemaking e
. o ¢ 3. Marine Science o
4. Business and Office - .
. 5. Personal Service ' . N
6. Environment N
7. Communications and Media~ .,
_ _ . 8. PubticService .
. ~ 9. Health . ) , X
§ . - . 10. Manufacturing : ’ < . >
s : 11. Transportation - _ ‘ P
i 12. Marketing and Distribution . -
’ , " 13. Agribusiness and N’atural Resources ‘ .
EY 14. Fine Arts and Humanities - - ' i .
15. Hospitality and Recreation «° ° ' -
' ° ° . o ( '
- ) ' . v
) Many famous people fall into each group;, HOWARD COSSELL broadcasts in the field of COMMUNICATIONS. Men and
. women like BESS MYERSON and 'RALEH%NADER tryoto help us as consumers. They work in the CO_NSU_MER AND HOME-
MAKING cluster. If you'ye ever watched JACQUES COUSTEAU on television you've seen a man working in the MARINE
N SCIENCES. One of the richest meri in the world ‘J PAUL GETTY made his fortune in the area of BUSINESS. EUWELL
GIBBONS for many vears has worked in the ENVIRONMENT Cluster. Truckers with their CB radios, are in the field of
. ’ TRANSPORTATION The PITTSBURGH STEELERS are named ‘after the many mmers mPennsylvama who are a part of the Lo )
L AGRIBUSINESS AND NATURAL RESOU RCES cluster. {f you ‘ve ever bgen to your county recreation department and taken < €
*  lessohs you have been mvolved m the fneld of HOSPiTALITYAND RECREATION Have you ever helped build a hours or. other . '
oo busldmg? If 5o, y6u have already been em"1oved m the CONSTRUCTIO eld All doctors denttsts ‘and medrcal techmcnans
. ( VLT Coe T of § 21 ! } }i "o . gf fw .:
\)4 : : °c ' ’ ., ° ° . €°¢-€ - r' . ;’ / ’ i ) QL Q/ *
. . 6 ) ' ‘: ) . . 3 o ., ; , . ° o . . ‘?_.w (
” — - - F 43 = 5 . . ’ - ‘: ® * -
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belong to the HEALTH area. The paper\/ou are readlng was made&ny ‘people in the MANUFACTURING business. Ever been
|nvolved in an opinion poll? The people who created and carrled out that poll are in the MARKETING AND DISTRIBUTION
‘ business. Many entertalners artist and craftsmen work in the field of FINE ARTS AND HUNANITIES Those people in

) ‘PERSONAL SERVICES serve as coaches counselors and advrsors L

THE PUBLIC SERVICE CLUSTER

Id

| O

o

The eighth cluster — Publlc Service — is the concern of this material. Generally, we can desr'nbe Public Service Occupations

d/ as civilian jobs necessary to the operation of local, state and federal governments. These jObS are established to provide services

10 citizens and are supported'by taxes. Your policemen, teachers, county managers, recreation directors, and many more are all

public service workers The water you drink, the roads you drive on, the schools you attend and the public buildings and parks

' - .
-

Groups better known as MOGS. Each MOG is subdlvrded into job famalles .
- ? ' '
' ' Job Families in the Eight MOGS of the
« ‘ ) . o Public Service Cluster_

' . [
VT e ‘ 5 . o »

.

... Major Occupational Groups . ' ) ) Job Families

Government Agency Management

. Contracts

L4 -

Social and Economic Services - N — — Counseling -

- ' Co ‘ . |Assistance
L) ' - : . | Rehabilitation. -
‘ ) g ’ - F - MEmployment

- . ‘ -~
< . 'ﬂﬂﬁ ' . . 7«&

.-

-

; Personnel .. |
. o L_P;u,blic Info/Relations

]

Fiscal " (money matters)

-

|n your communlty are all tax supported and are areas of public service, Publlc Service is broken down into'8 Major Occupatronal .




» \ e
.

Education

Educatjonal Services

. 5 = L.

O

3 G .

‘Libraries oo ' .o
Museums

S

Earks '

Resources Management

Forests
.* |Agriculture . «
. Conservation
Fish and Game
Pollution Control

- b A S

Eommunity Action

e . ¢ -

T~ .. |Building and Zoning
;-va ’

Planning

.

Acquisition (getting land)

Law Enforcement”

i

Fire Protection- D
Courts

. -, |Qorrections ' N A
- Pr ion and Parole

ot

-

e b

3 . ..

Taxation i .
Public Records , .
) Inspection | | ) )
R ‘Exar%ination' :
|Licensure .
Census (counting people and things in our country)
RIS Eustomsgnd I!'nmigration

L « v s
'

o — .
- . . .

LY

A -

v

Q -
. ERIC : oL

‘nghwayfs )
_s |Alrways
N " |Public Systems -
s . . aand - ’ . ’ \.‘




MAJOR OCCUPATIONAL GROUPS . . e : . .

- . 0
> : L ! L \ C o8
Since th|s is a time for regewed interest in Klng Konwenstern aMOG man has been chosedn to illustrate ,the
- positions av,allable in PUBLIC SERVICE These jobs erI be dlscussed in greater detall later. ' ’

Jonv
P

/

)

The MOG man;head consists of GOVERNMENT AGENCY . [ ‘%Oxggﬁjg$NT . Lo
) MANAG EMENT positions. The jobs are in the area of general, fiscal MANA.GEMENT * , L :
- (money) personnel and public information. There posrtlons are the .
- " head of the MOG man since they are responslble for see|ng that all » . ‘
organlzatlon_srun smoothly. - 4 . - - 3 ‘ |
e | )

(R

C “The man’s neck shows the SOCIAL AND-ECONOMIC SERVICES

- L4
needed in our lives: Job counseling, assistance, rehab|I|tat|on and em .

e

ployment. .~ _ | .
",Qw! - ) g ‘ . - ‘ L o . -
B . é 4 p vt . i ‘e -
¢ The left arm is the heIp|ng hand of EDUCATIONAL . s -
U SERVICES: Government education Rrograms, libraries and /. *
_,;\ . museums are all included. \ - v
- S
. s . .
’\ " 4. RESOURCESMANAGEMENT POSITIONS are raised high
< 7.« withthe rrght arm. Government employees working in the areas _*. :
| / »

of parks, forests, agriculture, conservatwn flsh and game and . --

| 5 - o “ ~- /.
- - 5 @  pollution control are held up by the muscula_r left armp . . NN }
. | ’ ' . ' ’ .’ ! - - B . .,
Q . . ' ( . , . - ) . . L ,




~

Ruraw, Uesax!
Com MUNITY

: Our man's chest bulges wnth positions dealmg with RURAL

‘5' | C URBAN AND COMMUNITY DEVELOPMENT. Men and women
B who work in community’ action positions, community glannmg,_
building and zoning and acquisition of property rest on MOG man's

v * torso. - 4 ' Y b

’ . oL

Supportmg the laws of the land, MOG man’ s nght leg in-
cludes PUBLIC SAFETY, CORRECTIONS, and JUDICT#I‘. SER-

M-

VICES. Law enforcement employees, as well as those in fire

proteétioﬁ\';’co'u rts, correction, and probation, and parole, cling

- N “. ?

to MOG man’'s pantsleg. . . T B AR

: »
. « = < - » 1

9 : - - .
‘ The man's stiff left leg is the Ieg of the REGULATORY. .

SERVICES AND RECORDS Included in thns job famlly are the

ULRYORY

areas of taxatnon public records, inspection, examination,

RVICES ¥
Reco

Ree
Se

licerles, census, customs, and immigration.

.
. ‘ - - ) N PR
, ‘ * ° . - B
: . = g aF

. .
s B > - ar - A
. .
,

L S . -
. . Our one-footed monster is geld up by the TRANSPORTATION
o - NSPORTATI

* MANAGEMENT grodp. If you worked in tHi_sfield you might work - 'TRA YA “

S Mnune.emm
o * on the highways, airways, public systems or waterways.

.
. [

L)
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Ml}lo'w-that the-MOG man is completed you can see the Major Occupational Groups:(MOG's) of the Public Service Area.
. ‘ b -

g%, )

L 4 A ‘ | . ) ’ . .- : N




. . : ¥ . , . / >
- Career Ladder -~ ’ . . =

» * -

> Iti |s |mportant to remember that rr;ost governme{nt positions are awgarded on the basis of expenence and educational require-
1 3 v

" ments. Because of these requnrements people who are often qualified through experlence could be dusquallfled because they lack the re- *

£
quired education. Don't let this happen to you!"If you are interested in a position, become aware of requirements and go get them

o

A,"career ladder” will be shown for posmons W|thm specnal MOGS throughout the pamphlets. Basmally, a career ladder s
shows what you must do to obtain positions with higher pay and more responsnblllty in your part:cular field. A career ladder is

~also a heirarchy, which is a system of classifying people wnth regard to economlc,gr social status.
[ . N
- Your career ladder is similar to a little boy playing baseball. He starts out playing in the neighborhood, then must “try-

out” to play Little League. His batting and fielding ability continue to improve and he advaht:es to Pony League, (iolt Léague,
and American L€ague or high school teams. |f his skills contjnue to improve he might be drafted’ and then go to professional base-
ball in the Minor\agagues. Competition is tough, but if he continues to work he might make the Major Leagues. |s he now finished
. on his ""Career L:dger”? Not hecessarily Ifhhe can teach, he Fnight bef:dme a manager or coach. If he studied business, he might
became a team administrator. What happens to this boy’s baseball career depends on his ability, training and the skills he develops
Similarly, where you want ta go depends on you

v .
4 .

Job Mobility

""Job Mobility” in the Public Service Cluster is dependent upon training, experience, and education. The jobs Ifi the Pubtic
Service Cluster generally require a college degree, often inﬁ‘isiness, architecture,ﬁmanagement, or mathe'rﬁatics. Public Service

workers aiso need to be able to communicate well with the public. Their job is to serve the public by providing the serv’ices'a com-
. ~

-

munity needs in order for its geoplg to Iive"and work. ' : IR C A é

Job Mobility is the name attaghed to the steps an employee/ravels up the career Iadde;, Many factors affect job mobtlnty If
you are intérested in a particular job, find out about the career ladder and the emry level requ:rements A typlcal career ladder in the

business world looks like this. The squares show different positions and the mrcles jow what you must do to get to the next step.

NS
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~ Activity 1 P -
. ) ( L 3 .
Objective: | will check my understénding'of the reading about Public Service by completing this self check.
’ Materials:  This form.* ' ;
. o)
. < Directions: Use bl‘ank sheet of paper for your answers. For the first'seven statements,
5 fill in the blanks with the best word or phrase to complete the thought. A list of terms.
isincluded in this box in case your memory needs a little reminder. Job Mobility, Gareer
o , Ladder, Cluster, Entry Level Job, Major Occupatlonal Gmup, Career Lattlce Public
r " Service, Job Family. = - -
. . , -
H . R . e .
SRS ,The‘United States Office of Education has organized a classification system to categorize all jobs into fifteen
I - . .

. S

"2, Most defnitions of 4 show that governmént jobs at local, state and federal Ievels are held by people perform-
. Jing services to accompllsh the missions of government. .
/ N. L] ) . ) - < ¢ . ‘ ] Q i a
¢ . 3. “Law Enforcement is an exa?nple of a _in Public Safety, Corrections and Jydicial Services.

»

b

~ ) N

o
- 1

[ 4

\ N . . ) .
6.  Alterm used to'describe the steps an employee trdvels up the career ladder is
3 - f s

7.  Educational Servigss is an example ofa>_*

-

-«

Y

-~ . °

in the Pub!ic Service Cluster.

-

- !

<

i ) te -~
iy )

Directions: Following is a list of tén itegs. che a"Y" next to those’items that are
Major Occupatxonal Groups in the Public Service CIUSter. Place an*’N" by those that
are not included. . ‘ . } s Lo )

Iy 2 L. had
>

4 ‘Thé series of jobs which a person might hold as he/she advances to.better and more responsible jobs each time is knoxv,n asa

4

) ] ' . / .
5.- When a high school graduate qualifies fora job without any further training? or edycation that job is congidered to be
: - K . ' ;f . . H




. 5 o R g , A
e
1 : o . »,
“y . SUGGESTIONS FOR THE TEACHWR ‘
< . . v —&
/o ¢ e Activity 1-p. 30 *
- Materials T~ Purpose ' N S 1
h P . .

You will need to have copies of the self-
check available for student use. The answer
sheet should be kept in a readily accessible
place so that students can chegk their answers.

L3
.

]

Students complete ! sg?f check in
order to demonistrate their ability o identify
public service terms, ‘MOGs, and a definition
of public service.

. Y . 7
) .
v ® 5
I Q ! i
¢ P X " J . . > / ]
< < ’ ..j o ." - .
‘ ' Guidance - ~ Modifications or Extensions
This-is an easily completed activity. Students Part IV can be given as a “dis ion
fill in the missing tefms on questions 1- 7. Dlest itten qne.

tions 8-17 identify the major occypational groupsf
Part 11l questions 1-7, matchestub11c service

terms with definitions. Part I requfres students

to, define public ser¢ice in-a short,paragraph answer.:

quest1on in add1t10n to belng a

N ‘q ¢ b ~
v ! i N\
: ’t. YR
’ .
' e - ' v !’ d 1
4 o
v . - . i
A Y 3 -t /
3 A - t ’
LN A . M } N 4 1N Q '
. . N N 3
% - -) "5‘ .y o~ b
\-, 4 . RN . ,- p
¢ : . \ " : — 7
/ X , . - N i “ -.‘ , .,
~ ,‘ ‘ ?I « % n .
' N 3 { . - e ’87' -
o .
% " . * ~') T -
4 ~ -~ o/ - . .
: e
3 . v A s N -
-] ' 4 "’.




)

, 13.

v
\

°

W . 8. Transportation Management Personnel Services '
§r o . ) . .
9. Hospitality and Recreation 14. Educational Services
10. Social'and Economic Services : 15. Manufacturing -~
. 1. Résources’Management ) 16. Communications and Media
L 12§\He,alth * ) ; 17. Regulatory Services and Records.
[N .. / ' ! A ’ ;« ) . , y
Parttll , | L LT
Instructions:’
' . .
Match the terms found in the column on th%ft with the defmltrons by placing the ‘correct letter in the space prowded
; ) ‘ 1. Public Service a) name used by USOE to group ¢ occupatlons and jobs into \
. * 15 categories.
2. Cluster P g V . r
. . v ] b) the term used for groups that are in a major occupational
s . 3. Major Occupational Groups ) group ’\ P
t \ ) group., . »
. ‘4. Job Family o c) ajob which can be held witheut any further education or
5. Career Ladder s i>_/ training beyond high school.
6. Entry Level Job : ' d) the sequence of steps pr promotlons an employee can travel .
) ( P Cw up the job ladder. .
7. dob Mobility - y g ’ -
< ‘- P L. e) occupations in government positions that accompllsh the. .
? ¢ missions of gevernment at local, state and federal Ievels v
' ) . f)  the term for the eight categories for subdrvrsrons of publrc
’ , - . servige.*
. ﬁe g) * thaseries of jobs, each one hlgher than the previous, .WhICh
Wy . - . . . a person mrght hold in advancmg withit an orgamzatlon ,
\ , ® i > ) L q. , ) Ao ) (
Part IV L oo Coe T ' al
~ InstructionS' B ‘ ‘ : t P , 4
. . " o 3 - « f
erte a short paragrapT'u to answer the questton below. ﬁ ,,,{ - . \ L ¥
In your own words, write outwhat you\believe to béa completﬁdeflmtlon of Public Seryrcé ‘ -
LA o e . ' U 0y
R N ; t = : © e ’ LI r
L 1 § oL~ : . e t
‘ ! . L (; '¢ . ) , c & - Ll i ..
ke . K ’ . - \m

.
e s

(e




> ‘- . _.'. -_'..“, 5 . . o / v ¢ " "
- ol A ! » < . ’

. - A . L @ . ‘ -

- . ' e e ’ Do not write op this form. *
’ . . B S ' f . »
B . .. s ~ ’ '
L&b’je’ctive: | will identify job families and their appropriate occu'pational groups.» _ N ‘ /
" ¢ o ) . - o
Materials: Game board, deck of cards, instructions arfd,answer sheet. . - ) \
" _ . , . . 3 '
‘ : . Wt e CACTIMITY ' R .
. B - : T
lnstmctions' - ®- [ S . , ' !
. M ’ '
- 1.” You have a choice of playmg one of ttwo board games to ,accomplrsh your objectlve
2. Select the game'in whlch you would like to partlcrpate and read the approprlate directions below. .
, (- LA B. Secure gameboard and other mater%s from. your teacher: 1f none are avallable construct a board and game from ' Q '
. instructions provrded by your teache ‘ -f'r SRR L X : .
4. Instructions for “Publlc Service Squares T ,' C ' ‘ @ .
. ot C e e et -
. a) The teacher will seéct 3 number from 1. 10 The playel; that guesses thenumber or is closest wrl%serve as g
i . ‘the Game Leader. "(3 8 playersmay partlclpate) e e K . .
. b) The Game Leader:will havé the. answer sheet and notrfy }}a{/é:fs_ that,'they are right or wrong and keep the .
. "game moving by mterpretlrlg {ules when necessary., o L ) \ ;
¢} The Game Leader will shuffle the deck of*“a'rds.arfd place them on the table. Each player then is grven an -
- ) . o L lndIVIdual record sheet— - L fg R ¥ I y X :
- ' N d) The player to the rldht'&f the Game Leader draws the frrst card and places lt on one of the elght squares, /
o . l Cf itis placed on the wrong square the 'GamefLeader retums the ¢ard to the deck. If-it is placed on the .
. . correct square, »the player marks'&t on the recqrd sheet Other players then také therr tyrn, until one player
o - . has correctly’ placed three cards on t,he boar‘d ;',_ o }:ﬁj < | ,: R ‘_.;;, , L l :
S k' I .. e} Thewinger vwllbe the, Game l,eader for the next game: il L S E ] .
: o - . . f) Whenyou makwour cards make one fOr each 3ob famdy 05 pages 20‘21 - ‘_‘;_._. oL \ Co L
. o o , S _:’-‘, '_’.;-' ’) ’_":‘ “.;;';. ] 2 __ e . ! : . 9
L T ’ t S I J‘ ,
SRR SR S SR R




SUGGESTIONS FOR THE TEACHER

- Activity 2 - p. 32

Materials
e . -

A large piece of cardboard 21" x 27", a
packet of 3 x 5 note cardss a yardstick or{a
ruler, a pen; and the list of the job fami*iq\¥
found on pages 22-23*4in this booklet.

L4

Purpose

~ ®

* This game activity helps the students
sidentify job families with their MaJor
0ccupat1ona1 Group.

4 . :’ .
g - .
. - ) '
¥ - .
. N \ N .
[ 4 .
___..;_ Jyap— . * - e — — )', et e e v _ —:_t__. ,
Gu1dance B o . Gutidance - continued .
Directions for construct1ng "the board: Assign * Directions for playing the game: Divide

tseveral studen+s the task. of cdhstruct1ng ‘the game
hoard with 8 MOGs on it. “Be sure each of the
e1ght squares are large enough for*the note cards
to be stacked. "There will be 36 note cards with -
the name of a.job family on each card, plus th2
zap and zing cards suggesfed in the, student manual.
The instructions for piay1ng'are se1f~exp1anator%;

1

the class into several teams and play until all °
cards have been played. "The team who gets

all their cards in p]ace first is the winner.

You can é]so take ‘the, winners from each team

and p]ay a chaMb1onshnp match.

Stédents who need spec1a1 help in learning
the Job families can play so11tare w1th the

. <. b .
. ~ N bR . b
. ' . ’ . . L .
. ¢ - K L ) .
B LN . (3 )
. - . .
. - PRI ERINAN
. A e,
et provass v enc (R [N Y , o,
. e Nt .
. . 4
! .

in the student book]et 4 C
. ] ,;‘Lt;‘ nf o job Fay 11y cards. -
- , . -'-:,‘?'[ .,:"; : ., - ~\‘ "("— - _r\’ / -
. . AP R : A » ,
. ‘ LS gk ' .8 o \ N . '
. a ' . 3 ?3?‘:‘. b,;;’\:} ¢ . - i
. qikj‘?i‘-‘ 4 & ] . h
LI PR B
. ™y - R T ,
Fe A Y * . - ¢
. - ' kY .
92 - ) .« oL 93




P . SUGGESTIONS FOR THE TEACHER '
. : - | | ) . 1> . .
e - ‘ . Activity 2b - p. 32 . I “N\\
- “Materials ‘ ’ ‘

A spinner, note card, a pen, and the }ésf of <. h Ajentj job family .
job families in this booklet. . in the various-M0Gs thwough a card e.

H . t .
' ‘ " -~ . £

. 1og
= \\<::j/’ g " . - -
* LY
.. [ “
. . . —
< , 7 i .. v ‘ .
' ’ Guidance : ~ Modifications or Extensions
. Students are bas%ca][y matching all of their
' o cards with job titles within one job family or

Major Occupational Group. They do this by drawing
a card from their neighbor or the deck. Be sure , .
to make some zing and zap cards like the ones in : ‘ .
the preceding board and card game. ? ;

, « ' %
There are self-explanatory instructions and )
pictures of the game in the student's packet. o - '

[ ]




3

,I./., 5\

\j

>

X

5.

g

allow you,tq take another tu

Al

)

) Lln preparing the gameboard, bg sure the squares are Iarge enough for the player cards to be stacked
TNStructrons for “Four of a K|nd"
- ’ a)

b)

dealer. (3- -5'players may participate).

~
. L

c)

d

-

each set is completed it'is Ia|d on the table. (Much like the Authors Old Maids angd F|sh|ng ‘card games).”

%rsonnel {1)
N - C i
> ' - 13
. e v ‘

unseling (2) \
“ . Libraries (3)
o)

Planning (.4) _ ‘ *
Community Action (5)
therefore you can call for'any of these but it is often better to call for cards that you fgve 2 or more of)..

o

g .
THe player you asked must then give any cards of the set that you called. ltyou do not receive any cards of
g)

~the set you called, you then draw from the deck. Should you draw one in the set that you called, you-may
continue’ your play through the same steps until you | neither recejve or draw cards you called.
Continue play until all cards‘are drawn. The wrnner is the player Wwho has the most sets. The winner is then
" the dealer of the next game.

Use the sample on the.following page to help you make the cards. Look on pages 10-21 to fmd theqob
‘famllles listed for each MOG .

’

To start the game each person spins the sprnner and the one with e smallest number serves as the first
: The dealer shuffles the cards and deaIs 5 cards to each pIayer and placed the remalr\lng cards on the table.
Each st of occupations has been assrgned a number 1-8.

" The object is forthe players to get all four cards with job families from the same occupational group. As

For added interest, add ZAP ards which.make you take one card off the board, and Z!NG cards whlch

Players arrange cards in hand so that*those from the same occupations are together. The first player (one on
right of dealer) now asks any one.player for all the cards of an occupational group like the ong he has in his
hand. (Ex.in your hand you-have the followrng cards ——

\




- * ) GAME BOARD FOR PUBLIC SERVICE s{QUARES ' " ) .
- MAJOR OCCUPATIONAL GROUPS ST
1 ) T 2 : 3 , 4 .
N : ’ . - o, i i .
. . GOVERNMENT " SOCIAL AND [EDUCATIONAL R . RESOURCES
. ) Py
- ' : - AGENCY .1 _ECONOMICSERVICES -} . -~ SERVICES - | —— MANAGEMENT- - | —
S 'MOVEMENT - - g B :
. . . “© . ' _ N
" « ' ! ) : ’ ’ ‘ "’ ¢ i . B ’ P ) \/
7\.’. P
- l_._—.J- -, e - ———-— - ow r——;———tl l—--/:i—o—-—-l
(Tol l N l M s -
. 7 . :
I ! bl | ‘ |
samy - . —— ——— -uy e Sy oy oy Ger AES wes a0 N ’—- - e e Emn e o — o e ey e el o
5 6 7 8 )
i '\ T RURAL, Uf!éAN AND' ° PUBHC SAFETY, - REGULATORY SERVICES{ . TRANSPORTATION
": . \ . ! , T . . R . y . . ’ an
e ’ ~* YCOMMUNITY, CORRE(;TIONS AND AND RECORDS - ‘MANAGEMENT
W’ } b i . “ . . . L4 L —
. DEVELOPMENT \ JUDICIAL SERVICES \? v
,’ ' oy o— :—'—-- - —-—‘—.-—'-— crus Gt @Es e Gtup S s .———‘-d-ﬁ—h—.-o
, l. 2 ’l. . ] ' l . ' | l l l
. | ] 3 | | N B |
. o— —_\—T- . ——d-.~-—i Lo B —o—-:—— L A ’-A-——f--.
_ . IR S ,
) In order to make a set of cards, locate a list o’f the job ‘families'ﬁy\our reading and write the name of the job family
o . on each card. . L oo _ ‘ . o
o7 N . - . “ . 3




/ . The SETS ‘i Four of a Kind
( ) - i § )

- f ’ ’: l SOCIa] and t
o ' . _ .__|_ Economic:
. Services
"/ uC‘aun.ve//'ny. K
Ruraj, Urbar{
" and
. | Community
Development
P/ann/'ng
R
[ - 7 2 , o L.
‘ ~a \, . o . i
~ _ ~ - TPrepare cards by referring'to youXMOG.
. S TOYENT

. ‘a

S (1T S
ERIC: - g . ST -

. .
|
{ ,
B L
o ‘. .. ‘ =~ o = e T 2 ! ,
romaints " v - 0 -
K T R ’ o T )
5
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~ Activity 3' Do not \knu on ﬂm form

. . ) ~
. B R
v ‘ N « ’ ¢
. . . L . t . - f .
. .
L} ‘ -
’ . . / . [

Objectwe. I will |dent|fy my own mteres%and values and compare t};em with pa}ts of careers ih: publlc service.

» . R K -
. . ., T ' -
°

Materials: This'ihtroductory NOG and ygur own-ideas and feelings.
‘ : - - 't‘ 2 b

ACTIVITY

‘ ' -

. . A

List the 10 things you like to do most-—5 -
List the 20 things you like to do least. ST .
Star the fwe (5) out of ten {10) that you like most of all. -

[N

Puta “p’’ next to each one d'gst includes other people .

’

Putan fa" next to those things.you do None, - - - Y

Beside each thing that you like to do, write the name of a publlc service occupatron in whlch th|s thl\rg would be
useful.s MR * :

'8., Beside each.thmg that you do not hke to do wnte the name of a public service occugatron in, wh ICh this thing

woul ot be hel ful . .
. P o . « T & %.,
& “r ’

Tl ™~

1
2,
3
4. wPuta ($) srgn next to each one that costs more than $3.00 each trme you do it.
. B,
6
1.

-

»
— SR gy

How will 1 know 1've @Bhe.it Qorrectly? ... ak yoursalf time questrons!

PR

€

1. Dol I|ke doing thmg§ wrth others or alone? S
2. Whrch public service career'do you feel would mterest you tﬁ most. Why?
. 3 .- Which public service careér do you feel would mterest you the Ieast? Why?
4 Ifyou had to decrde today whether or not to’ enter this occupatron what would you decide and why?




* SUGGESTIONS FOR THE TEACHER .

bd 4
N~ . . . ¢

Activity 3 - p. 36

-

C.

Mateérials ; S E -y Purpose - /']

[2N * y -

, his activity and a piace of paper and To identify the s%ddent's?interest and °
. pencily - .- oo . ) values and combare these with careers .in .
Y public service.

Lo 0o

4
o
r

-

L4

1 kY
/ - Guidance

. ,
First, the instructor needs to review the
directions. Re}ating the activities topublic
service is the,area where Students will require
‘individual counseling. * ) .
, * The- setond guidance approach is to show rela- ) . .
tionship betweén the activity and pubtic service. . : : >
The following is an example. Students whe select . L Modificatiorns-or Extensions
activities such as walking or horseback riding in ‘ : ‘o Q@ . :
“the woods show an interest in nature'and physical* . "The.evaluation guestions on tﬂg'bqttom of.
" activities which correlates with conservation and 4 this activity could be used.as the basis of a
.. resource management. If all of a_student's.answers class discussion, or written and handed . into
’ indicate great interest in money, remind them that: the teacher. . ’ . ‘o ‘
public service witl earn them an adequate living " ’ :
but will not make them rich. ' ' .
Not all activities will relate. Analyzing . }
thea?e]ationship between the students' choices :
and public:service-will' require some creative . .
thinkirig. - The suggested guidance approaches _are
|- meant.as tools not answers. Encourage students
-to see these relationships rather than telling
thim,the answers. . ) .

’ -

|l -

~
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O > . SUGGESTIONS FOR THE TEACHER
' co -~ . . . "
- ) . b\
' ! « v . c
Activity 4 - p. 37 . . _ »
) ’ v k4 (24
Materials . ,Purpose '
' ) ’ . M '« b . ) S~ i ,. * . ™
1. Pathescope film-"Careers in Public Service" The purpoge of- hav1ng the student view
o . ! o - available. information in public service is to
2.. Sound filmstrip viewer « give genera] information about this cluster to
. . . i help the student decide which MOG to study.
- 3. Copy of rewiew qugstions must be on file for -
[ the student. s . .o . y

, Guidance

Teachers need to review this film and write
appropriate questions.’ Students readily View
filmstrips so they-are generally well received. ™
At times, however, the written question section is ~
not as welcome. Thé students should be given
immediaté feedback concerniny their answers.
Grading, and returning the papers are simple pro-
cedures and should be.augmented by some type of <
follow-up activ1ty

o

Modificatigns or Extensions ~-

1.. The teacher can_have the guestiens taped

for the disadvantaged students (or simply

"as a change of pace).. Disadvantaged

and hand1capped children may also- tape

- thegx answers -,

2. Where pOSS1b1e the teacher shou]d allow
students to deve]op answers to questions

- in a group. At times the teacher should -
forego entirely written or individua] «
responses and elicit answers from.a group

LR




. ‘Activity 4

.
\

N

~

K3

.

W

.

%
<

Do notwéite' on this form.-

3
-

Objective:

I will view a filmstrip on “Careers in'Public Service’’ in 6rder to discover more facts about Public Se'rv_i&.‘
o

[N

<

. ' ? : \ . .
o Materials:  Filmstrip and viewer, questions from filmstrip. )
N ’ . ‘ . . ) : ‘ . ) r
. A . N \ « . .
s . 3 ‘ e . J
S - T = :
) N TN s ACTIVITY to
- - 0 . ~ »
.! . : ’ 4 - A\ . (} -
' i ' . z -
. Instrugtions:’ : L , - -
. . ; R . e ) . ' . '
R ! c o, i . - -
N ° 1. Secure the materials listed-above - * Ve : - - _ .
. . . H [US - e .- e ‘ » -
’ 2. Review the questions = © " * ' e . ‘
- . . . N -
) 3. View the filmstrips R ’ Wt .
.. 4. -Complete the questions W % .
. . . - ) N ..Or . . N L »
H < "~ . “
hd J . R e . «
t 2 . ‘ . fé ’ — 1
0 \ - o, ’ # ‘e .
. }33« > i~ Y ¢
. g D Ve e NS - . .
K - , . ‘ . ' “ 4 N ) . ) i , ) S .
o ’ , How wilf | knbw 1've completed the activity correctly? . . . | will turn in"the questions for my teacher to yrade. ,
' ) . - . .
- - ' . . . M- :
‘ :/A a4 [ . - . "‘-»x. ¢
B " ’ . P
‘ a « -4 . . ’
. - N \ - sos
. ) fg} . - -« vy '
’ o« <
- o '~ o l'.
S - . Ae : A , - J~
- ' . . ‘ - _ i3 ,_
¢ y - LY - . £

S s -8 I
ERIC "+ TS n oo

. .
Aruitoxt provided by Eic: ¥




- o . Y T
Activity 5 . - ‘ . - ‘ ‘ Do not write on this form.
. v . o . ) .
«Objective: | will jincf'out what other jdbs teachers in my school have held to show me the variety of jobs available.
Materials:  Notgbook and pencil or pen. . - .
! Y
ACTIVITY R
- \\ ! . - . ’ ~ '\ N
+ 1. Find at least 3 teachers who have held jobs other than teaching. p )
) . ’ o - - N a ’
2. Make an appointment.. TN , ’ ‘o ,

3. *You mlght ask the following questlons

. . What other job have.you held? T
What did you "do on that job? - v '

What training or experle?\ce was requnred?

'Did you enjoy thg;ob?

o._o oo

I

Howmll | know I've done it correctly? .

»
,

.5, Record the answers of each teacher to the questions in number 3,

~

N

/ 1 will have my teacher check my notebook

4. Into which of the 15 USOE clusters do these jobs fall? Beside the name of each job held by a teacher, write ~
the name of the USOE cluster into which the job falls. See page 21 of this Introductory MOG. '
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. SUGGESTIONS FOR THE TEACHER &

»

.34
.
-
» . IS

o

<

T ' Activity 5, p. 38 . . / ’

i
1

1]

‘Q

A . - . ¥

{
Matérials

v

Notebook, Pencil or pen

.

Purpose

Thiseactivity is designed to show the
various backgrounds and experiences people ,
have had before entering public service. Thus,
helping the student to see both the wide range
and related backgrounds that people can have
before entering’nub]ic service.

‘Guidance

.” The instructor should explain to the students
the importance of making an appointment with the
three teachers.

,. & should inform the designated teachers of the -
i upcomiing interview.

Furthermore, the instructor

Modifications or Extensions - A

Some’ students cpu]d be assigned tape

" recorders and share their interviews with i
. the class.
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2 - SUGGESTIONS FOR THE TEACHER

L

Activity 6 - p. 39

Materials

.

Dictionary of Occupational Titles, Occupa-
tional Qutlook Handbook; The. Introduction to
Careers 1n.Pub11c Service, which is the f1rst
critical factor 1n the packet Coe

-Other materials needed are: two or four-year
college catalogs, secondary career center qr voca-
tional school brochures, -postsecondary vocational
school catalogs, and some apprent1ce descriptjons '
collected from tocal trade unions.

Purpose i

The amount of time and money 1nvo]ved
in training for various public serv1ce jobs

are important factors for the student to take

under consideration. This activity requ1res

the students to research this information
and discuss it.

.

1

_ two ‘reference books. Encourage students to examine

\from a postsécondary voc

!ﬁ
Guidance

. The student.directions are self-explanatory.
The instructor should explain the organization of the

the various school catalogs and apprenticeship
programs. Stress the fact_that throughout Georgia

» there are numerous postsecondany vocational schools
that offer inexpensive-vocational training. Aléo,
. be ‘su¥e students. know what\is avaiiable at the

two and';our year college pr gram. ~ As a follow-up
. activity, "invite to theNglaésroom representatives ,
onal school; a two

Guidance - continued

and a four‘year col]ege, and_an/apprentice-
ship program. /, .

gt

.’]',5,

.

RN

0
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Activity 6 .

Objective:

Materials:

. Do not writs on this form
’ ' ) :
K _ N . N Y [
. - * ¢ . N - ¥
. ) . ‘ ;e . A
| will discover some things about the amount of preparatlon and training for some jobs in public service so that |
‘ can consider how much time | am wnlhng to give to career training. ‘ ,“ . U
’ ¥ L J

(1) The Dictionary of Occupational Titles whlch is set up like any dictionary, with jobs listed instead of words.
(2) The Occupational Outlook Handbook which arranges jobs alphabetically. (3).The Introduction to Careers in
Public Service which contains the list of job families you will be researching.

e aan ~

ACTIVITY . L e .
o o } 07
. StepsorProcedures: .- . . - . T ’
1.7 Choose 3MOG’s — look up 2 job titles from each MOG. | . ° E"‘ . T? R s
2. Gotothe dictionary, of Occupatlonal Tltles and the Occupattonal Outlook Handbook and Ioo\k up each job
title. - L . . R
. * , * ‘ .
* . ‘o‘ - ) e ' . . ) N )
3.  Fill-in the amount of equcatlonand/or training for each job title, * - St o
4. . Use the form from your workbook and do not write in thij booklet. el RS -
’ ~ ot ’ ‘ ' . : - 2
, © - . . l' . . ~ o / e
5. When you have filled in the information for 6 job. titles (2-4or.each of 3 MOG’s). Get together with 3 other students
and ex‘chenge infarmation. Collect information on at-least 12 job titles. - - ‘ '
How will | know |'ve done it correctly? . « o | will share my mformatlon Mth students in my class ) wnll show them
_tomy y teacher for evaluatlon ‘ . - e . cow
e N < [ e ) i . .
; ‘.‘ . o . Vel _
. i . A A
- g~ - . '.g _ ) .
:r‘ . - h - Y ) * . .' - . L3 e ) ' 3
i - ’ ] i - « o :
." 4 ,
A ﬂ , v & .. . 7 * r
1 1 () - g\ ?9 . . #'.g. o

) !
- L
.

. %

\n



» - .. ? o 3 ;T ' Ry . ;
f . N , I3 . % -

FORM . - ) o,

MOG . | - JoB 4 or moré 2 years define vocational/tach_ high .

yearsof college |  coll _apprenticeship training school - .
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4 B

rd “"
. At this point, the 0ccupat1ona1 Finder should
be utilized and~the instructor should rev:ey it.
with the students. “"Since all students are required
to Took up not only their own letter codes but

be given orally to the class

The APPS staff,found "the Holland Self -
Directive test to be most effective in meetinb
.the needs of the program. A Tist of other inven-
tories 'and tests are 1nc1uded in Implementation

120 ;

.similar letter codes as well,

»

the instructdr -should

€ -

121

) R
Vo » .o . g < o :. ] 4 -
) ’ SUGGESTIONS FOR THE TEACHER ~-:_ .- . ~ " 1 Hp. .
f / - s « o ” : o . , LY
. ' . Activiti T - p. 41 | .o
., N N ! N N y
Materia]sw’- b . e Purpose
e 3 ‘ J .
The Ho]]and Self D1rect1ve Test and thq by ' R This self. d1rected test measures both
Holland Occupat1ona1 FindeY. ~ .r Py 1nterest and abidity, in spec1f1c job skills.
) Lt T ’ \ ‘L. The results_of this test are Placed into a 4
. formula tga% translates them-intd a three .
- PO * Jetter edde that designates the students.major
. - - i; . area of interest and ab111ty :
" ; ’;*T%’ 4
- % \;:-\‘ ) "
- . ¢ . ‘ : °
7. : - -
s & - ‘ : ! . '\/
. , B L R '
Guidance : \ . Modifications of Extensions ° D I
The instructor should read over the test be- .. As_a gPoup, do the Occupational Daydream . ‘
fore admipistering it, and answer all questions exercise in ,the beg1nn1ng of the book]et By .
concernifg -it. The students have little difificulty doing this, the instructor will acquaint. every-
indicating their interests and~abilities, However, one with Holland's Tetter code concept and the
. they will need help i e mathematical interpre- 0ccupat1ona1 Finder book]et '
tation. Adlow everyéne the opportunity to complete ' N
the graph and the 1nterpret§t1ve section of their - The SeTf Directive Test includes an y
test, but assist those, whp have. ‘difficulty. -Check excellent Tist of career books. The instructor
to see that all students have three letter codes. could assign these as extra credit reports to — *



b s r\:. -
. - S SUGGESTIONS FOR THE TEACHER .
. ’ ;\.h‘ \ 5 A\ -
-~ A .‘ A
- Activity 7 - p. 41 .
‘ -
¥ Materials g Purpose ' *
- ¢ I
o - ’ * N - v t . g
< ~° -
;’ o la . ¥
1, ’ é, . .
—_ ./
. © 0y ‘\‘ N
. ’ - . o
o,
’—~7“\». ‘ ' : > . .
'{S(; : Ghidance - Modifications or Extensions
ass1st the student in see1ng the d1fferent letter Manual.
arrangemants Urge your students to read over - .
the last Section of" the test ent1t1ed ome ' ‘.
Next Steps" . <. ) 8
1Y




» -~

Do not write on this form.

Activity 7 AR - . . .
. . . »
& ! . r y . -
SR Objéctive: 1 will complete the Holland Self-Directed Search in order to discover sormé specific skills in which | am interested | | -
I and show ability. ' : . co '
T . ~ T - .
“. . - Materials: The Holland Self-Directive Test-and the Holland Occupatjonal Finder.
- - ¥ S -
e iy - -ACTIVITY .
‘Steps or Procedures:
, - . . + . | P . . \ . J .
. 1. Your teacher will hand out the Hglland Self-DirectedSearch. -
’ . ' B 4 .
2. Read over each step of the Self Dirfected Search. Make sure that you understand what to do. Ask if yoﬁ do not .
' . understand, and.ydur'\teacher will help you if you have difficulty. i ' .
. ’ i o . . . o
3.  After you have completed the test, score it and obtain a letter code rating according to ‘the tests sc:)ring ’
> b _ directions. ’ ‘ .
ot ’ 4 ) . - ,
, 4.  Using your |etter scoring-research thegob areas your test interests indicate in the !lolland Occupational Finder.
- ' .V N ”»
] / & .
'n ‘/ P * . ’
. ) . N ‘e r
. How will | know 1've done it correctly? . . . | will follow the instructions given in the manual. | realize there are
Lo no “right” or “"wrong"’ answers. ‘ ¥
Er ey N s L4
€ [
Iy -~ . .
. ¢ / .ﬁ *
‘ DA
. e ” .
o
. a \
] - N - o . N
- ¢ ..
. ' .. 1358 .
Q 1 2 ‘i 41 , ) ’ -
-~ . ’ ’ B -




A . Yol
. » ; . ~ r ) ) 2, ‘- e e
S Activity 8 - : . . ' Do not writs on this form.
. \ . ~ . e : *NOTE: This will probably be a group
. - . . o . , ' - activity which will be scheduled
. Objective: | will participate in a field trip to observe public service workers on the job. -
. . . ' by your teacher. .
- | r Co . . \ - o, o . <L
- . " ‘ N . . o
) - ACTIVITY - . ¥
. * - . ) o o ) B * . - . P ’ .
¢ - . \ ) T .- . > . .-
[ N . , ) N\ . . » K
., ] Instructigns: \ ' . - ‘ ’ ‘
. ‘. (s v~ R R . . - ¢ . »
. . 1. Your teacher will provide information about this activity. ' ) <
N - ’ . - . N . ‘-‘ "5 - . ! 1Y l,~
;- \ . 4 .- . ‘
- / | ‘\‘( ’ .t
« . \\‘ 1 Y
. R B ¢ '\, N (
b ' ~ _ . oS
- f !.How will jcnow 1ve done it correctly? . . , | will go on the field trip. . . . Pt
AY ’ ' -
~ - \ s
. ,A' * . . ¥ -
~ . ) ' s @ : - L -~
| .
| s ' ‘ I § , 27 ¥
i 1 2_% %—— Lo ‘\

Aruitoxt provided by Eic:
-

1 Q < ’ ' ‘ I . ) ) 4
- ERIC - w7 _ 2 - L - | -
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1 SUGGESTIONS FOR THE TEACHER.

“
A
.:h

Tl

e

' 7
,Activit%/e -.p. 42

EARAY)

CINE)

1 -,&;:‘
Ao

. 'v%

;~'f'Materials

_Y6&fwi]1 need enough copies of each §et,of
field, trip questions for éach student participati

in a field trip.

~

\ 5

Purpose

The field trip_questions are included to

help the teacher select -field trips which will

best meet the needs of the student participating.

" The questions also help the student, organize
his own thoughts concerning thines he would like
*tc seefon a Derticular field trip. The field
trip Tuation questions provide the teacher
with feed-back concerning the students' view.
of the vilue of a trip. . Additionally, the
evaluation questions enable the student to

correlate work, work-site and worker observation.

%

- . — auidance /
Enccurage the students to answer all questions

as opehly as possible. Explain the purposes of —
these questions. to the students. v

The instructor should confer with the students
for suggestions about the field trip. Plan well
in advance. The studenits will complete the "Field
Trip Question" before the field trip. Thest
‘questions can beused as a planning document for
the field trip, so alll the students can see some-
thing df interest. - - - :

-t

On. the trip, you cgn either observe several
job families in different Major Occupational Groups

(B

Modifications or Extensions

or visit several offices on job sites
*within one.M0G. '
After the field trip the students com-
“plete the "Field Trip-Evaluation Form".
This form then serves as a basis for class .
discussion concerning the field-trip.

»

4

bare




‘ FIELD TRIP QUESTIONS - L. > R
- » . . ) R ‘., .
) Part I . -
> © - * 4
: &
%‘; .« 1. Placé to be visited . . —~ g < C
4 2. 1 would like to see the fo]1dWing jobs: . ‘ T D . S
ra—
t - - a~
* 3. I would like to ‘tatk “to the'fo11owing workers: ,
. ‘ - , = [y ‘\ . -
4.- 1 would- like to Know about the following:.
R
Salary: ) '’ ‘ .
. l \
Working Conditions (Where workers work): N o L . o
( Hours: ‘ . ~ -
» . EducatioﬁaT‘Requiremenfé: L e T . A[ $
Skills needed:. - * ‘ ' a -
) R RN \
Equipment used (if any): : . -
\ . . ‘g'. R - / 3
. .~ Job Mobility (advancement): .
‘Things.I can do now to prep:{e for this job: » ‘
" What the workers actually do: | , . | -
. " ’ : ¥ >
| _ ’ . ’ AN ._ B 31
’ . . " —




ST . ‘ / y | ' ¢ R N . "L ’ ' ’ ’
' Y FIELD TRIP EVALUATION \ - _ :

" ) ) ’ / ) ' ) ° .
Part I1 » ' e
* ’ . . 4 ' T Co
Name: : : . . . Y
. . . S / . . AN i
. Date of Trip: P Places T ) -
Special job observed: . i - ’ ' s . s
: ] Lot .. B
MOG being studied: . - , ' I .
A In gggeral,.did you enjoy the visit? Yes NO/ ) N '«‘j .
Y If no, explain briefly: ’ N ‘ Lt » (
: : ' ’ . Z . ) AN
h 2. Did the trip help you better understand the Major Occupational Gr up which-you are studying?
—~ Yes N4 Why? - L . ' ' -

~ “

H Y

/ ° . - . - \
R 4 '. .

- 3. A. What jobs in the Major- Occupational®Group did you see being pgrformed? : .
" B Which of these jobs, if any, would you 1ike to have?
\' - B
. C. -What did you find ‘out about the requirements for jobs in the MOG?
: D. What did you find out about the_kind' f work (duties and tyﬁe of work) done by peop]e%?n this MOG? .
R . : -~ x oL < . . .
T o T — P )
' . 32;'\)‘ . ) . 4 l ’) o
132 . T~ .
i > e : . R : -
- ) _ . 4 .
- o+




£ ‘ t - 7 - ’
‘ - . g . $ . »
- . {v . -
” ¢ N . - - "
S o FIELD TRIP EVALUATION’ ) . .
: ’ ~Part Il -, continued oL ‘
‘4. Additionel comments about this trip: ) < i ) N
: | & T
. " PR z ..._-..-.L.l / - e
.« . . . ) ) - ) ] . ‘ - /_
5. Writea two paragraph description of a t{pma] day of a worker in the MOG-vou Qgservad.
~ ] ] i - \ < L
. A,
e 1 ' T
. . R ‘ ' .
. * L] ' * 7 - -
’ ) ' ¢ . * 'w *
. ‘“!,y -
( - , * . T rad
. . o - . ‘ , ) j}

o

) EMC ¢ . ’ - . 'Y o ' . '; -,,

Aruitoxt provided by Eic: . .
[N »
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SUGGESTIbNS.FOR HE’TEACHER

~

L1

- * P
s ©Materials

" The enclosed “'Sample Interview Guide", genefﬂ]
~questions, eight resource speakers, a telephone
book, and a letter 111ustrat1ng the proper thank—
You note farm. . - -

[ !

4~

Acﬁ}vity 9\- p. 43 L .

Purpose *

The MOG Fair offers the student the
opportunity to question and listen to a speaker
'from each Major Occupational Group. This -fair .

w————

' . is an 1mportant factor in deciding which MOG

to study, since the student can consjder and
evaluate.all the MOGs at the same time. .The
MOG Fair also offers an excellent opportunity
to acquaint members of the commun1ty w1th APPS.

- . . Guidance ’

~ The studen; man}al expfains 271 the necessary

'
R

Modifications of Extensions-

1. If space permits, invite other classes %o

preparation” steps, The following are a few he]pfu] i the MOG Fair and advert1se the event 1n
.| tips: :An agenda’/f the ‘MO8 Fair should be made school.
: arly so it can-be included ;in the information . . -
\/Ea11ed’to the speakers. Check to see each learning 2. Invite the local 'news media to the faiv.. ~
commitiee is prepargd and go oves the' agenda with This will help you.inform the commun1ty
them ) ) ) about your program. . .
Ass1gn the refreshment respons1b111t1es to ! 3. If the news media cannot attend write a -
the ‘students and review social amenities. * news release.
R phone cal1 followed by a confirmation letter’
is the most efiective way to contact anc.serure 5
speakers. Remember’ to send thank you note- l. s

.
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Activity 9 . - . -

-

Objective:

Ma.terials):;

Do not write on this form. "

- . - -

-~ N . v

| will participate in a “MOG Fair”’ so that | can get a closer look at careers in public s2rvice and to review the
things | learned in the Introductory MOG, )

Resource Speakers (one from each MOG) Interviey Guide.

ACTIVITY ; . ‘

N

{

1.

2.

Steps or P°rocedures:

) Your teacher will select those people who will attend the MOG Falr and will send each guest a copy of the i interview

* community will select a Ieader to keep them on task and help in making decusuons

. Sample Interview Guide on following page. ’ ’ !

gunde i
Groups of 3 to 7 students are selected by the teacher to be in learning communities. The members of each learning

Members of eath learning commumty select the MOG they will interview and record on the Guide.

¢

?
The-members of the learning cbmmumty will attend the MOG Fair and ask questions from the Guide.

The teacher and leaders of each learning commumty will arrange for the informal social hour after the questlomng
perlod . ¥ .

Afte_r the MOG Fair, each student is to write a Thank You note to the speaker which his or her learning community
interviewed. ‘Go to the file and locate the folder labeled ‘‘Thank You Note”’. This guide will help you write your
note. ' . “ .

~ ©
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- SAMPLE INTERVIEW GUIDE_ o ~

-
STUI)ENT'S N A | : ‘ - i
NAME OF PERSON INTERVIEWED - N -
POSITION ___ \ ‘ ' ‘ ‘ i
MAJOR OCCUPATIONAL GROUP " / -

IXOCATION ' — _ ‘ PHIONE
DATE OF INTER\{IEW
GENERAL QUESTIONS ’

{1. What does your. publrc service agenc: do? . b What‘ do you like most about what you do? ‘

2. What are your specific duties? (What do you do?) 6. - What-advice would you give to high school

3" What kinds of education and training did you have
. to qualify for this job? ) R
4. What other jobs are available in 1 your agency?

students about chdosing publig service careers
in your occupational area?

~

Plan for MOG Fair

). " Speakers give a.brief Introduction. 30 to 40 minutes. L § .

2. Student Ieader from each learning community will ask questions. Some df the questl'ons og the interview guide
may be answered in the speakers introduction. Listen carefully and write down the answers 30 minutes.

.3.  After the questlons have been answered, the students and guest speakers wrll have an mformal social gathering.
Students can ask questrons of any guest at” th;s time. 20-30 minutes. ) :

How wiII | know 1’ve done it correctly? .

.. I will atténd the MOG Fair and my Interview Guide will be completed
and checked by my teacher. " o

. . , ’ * oL
SPECIAL NOTE: This MOG, Fair will take 9 inutes, so student schedules will have to be arranged accordmgly

in advance. Send out the quesi’ ionnaire to speakers at |least one week before the Fair. Cdntact speakers early in the
quarter! y -

-
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SUGGESTIONS FOR THE TEACHER

!

’ * " Activity 10 - p. 45

J'Mater'ia]s

The test, magazines, sc1ssors, g]ue note
cards, and poster board.

\

~ Q

Purpose

This unit test measures: the students'
abilities to idéentify public service terms,
the MOGs within public service, and the
ab111ty to d1st1ngu1sh public service from
other work clusters..

o & e
.

. Guidance _
The test and accompanying ansgwer sheet are self-

.|  explanatory, with the exception of the first eight

questions on the test. The instructor needs to
des1gn a chart that illustrates each of the eight
MOGs in public serV1ce To accomp11sh this, cut out
pictures from magazines that typify ‘the nature and
type-ef work done within a particular-MOG. In
addition, print appropridte ctues as a caption for
each picture. Example: A small picture of a tree
and a small p1cture of a fish: The caption under-

| neath reads--This is the environment and the nature
of things I work with. .

Modifications or Extensions
Divide the class into several small work

groups, and provide them with old magazines, -’
scissors, poster board, glue, and note cards."

Assign the students the ‘task of making the
chart. Select the best pictures and captions
for the test or place’ them on, the bu]]et1n
board. .

- i .
) ' d

For the artistically gifted, encourage

~ them to draw pictures or caricatures of the

eight different MOGs:

>
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Activity 10 ~

- L ) . . ) - macy ! o
: Objective: | will have my performance evaluated by completing a unit test. "
’ . I
C | - | : //
Materials:  Test T J
] {
L = - [} w v
’ . -ACTIVITY ., :
3 e |
' — i
’ Instructions: . --— . e ., ' |
- T . ’ . A_ - ‘
o - |
1. Secure test from your teacher. . . ' » |
2. Complete all items to the best of your ability. ° ~ 1
a . . y _; . ) J
. ‘
4 o T ’ 1{
* . , B \ d . ‘
. * g N
- ¢ ’ : N .
’j M . - ‘ 3 e N ,
. . ) W, [ .
. N e » .
“ . . - - 4
~ ) \’ ¥
"“;:_ - 5 5
How will | know |’ve completed the activity correctly? . . . | will give my answers to: '
JE. « ) ’
- * - SC - ’
° 7
. > - ” Lo
‘ ) / o
| R - V {“rj»
| : . ' ‘ b
\ , b
\d : - s -
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; 144 U 5 45 N . T . '45
: \.1 - v N;:- : N ! ‘ - " W‘ ’ -~ ’
FRIC .. 7 .. " oS
™ . - . Lt = , :
- _ PR ’ R : ) \ i ,




s -
- e . DECISION MA,&% ) B o
> Weighing Alternatives - . .
4>“ é > Ewslsmne ALTERNATI\/@' E Y/
* ' » " ] ryd “
' «~ - - L. ) . f /. &

This section will help you pull together the things you found out about your personal values and about critical factors

affecting your decision. - S
v , > ' ' . ~ ¢

L2

WHERE AM | GOING? . | . ' .

-

By the time you complete this activity, you have combined your.interests, abilities,'values and pmerlcrit:fial factors to
select two MOGS for in depth study. : T

N ' ) , R
HOW WILL | GET THERE? ' T -  HOWWILL IKNOW . . . BY

1. List results of values and critical factors activities ‘ | will complete the A!terr)ative'F rm. .

4

. . / s . . " .
in grder to effectively weigh alternatives. - ¢
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Activity 1 .- : "" Do not write on this form.

Objective:  This exercise is designed to help you think-abgut the important or critical factors you have been examinidg in

¥

.

- seleéting a career to study in public service. You will be going back to all the finished activities that.are mentioned
in the list below, and recording the results of those activities. |f you have already decided the MOG area studied in
this exercise may support your idea or suggest other possibilities. For those unsure, it'is a practice in (Weighing
the Alternatives) or deciding between the choices we've already indicated in past activities.

*

ACTIVITY

»

FIRST: List the three choices of personatvalues you Ilsted on the final step of the comparlson chart. (Values
Activity No. 3)

1. a. . ' &
b . )
c

&

SECOND: List the three MOG areas you were most interested in ‘when you completed the introductory reading.
2 a v , ) . (Refer to your test.)

b
c

4

- THIRD:  List the three MOG areas you were most interested in wheﬁ the MOG Fair was completed.

3 a _ : : . o
b ) N
c '4 -

-

»

FOURTH: List the three areas in public service that your Holland Self-Directed 1;est results best related to. Check this.
4. aﬁ I 3 ' . . - . .
b - \/\ ' ! ;
. c = . A * R " . \ ‘

.

FIFTH: Now thatVou have pulled out the above four activities; you are now ready tagxamine which| MOG's you have
shown the greatest interest in. Combine your own personal interest and ability with your test results in
‘Sélécting two MOGS you would like to study in publlc servnce Your teacher will counsel you in making
this decision when help is needed

-
<

- How will | know 1've done it correctly? . . . When I've completed the form, and can give the information to the teacher.

»

48.
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) SUGGESTIONS FOR .THE TEACHER S

et s R} PN N - ReTRESC:
. . .

. : ' Activity"1 - p. 48

- Materials p

-This aétivity and a pen or pencil.

-

» «
l‘ . 4

RN

- - . < M

Purpose

N ‘

This exercise is designed to helpt‘the
student coordinate the activity results from
the different séctors of the decision making
mode]. Step one calls for the "value" activity
results, and steps 'two thru four call for -
activitiqi_}hatAmegsure important “critical
factors". '

- Viewed as 'toolST Aot answers.

i

. Guidance

The Thdtructor should check to see that every-

one has found the required activities requested.
Since- this activity is a vital-one, the instructor
should carefully budget class time, so he or she
can individually assist students. The four
activity resul@e that are called. for should be

The instructor should
assist students in.analyzing these and other ac—~
tivity results, but encourage the studerit to weigh
the alternatives and make their own decisions.
Guard against students trying to get you to make
the decision for them.

‘" . ] o
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& '\_ . e ’ -
N @ _ DECISION MAKING .
. The Decision -
. ' . i
’ . N . - - . ) -
- + Yol are now ready to review all the alternatives and make a decision about two MOG's to study in-depth.
. < i . / -
\ , - 4 . . — . o . .
‘ . M . . i + !
. v HOW WILL | GET THERE? . . HOW WILL | KNOW . . . .,
4 i : - - ) '
. 1. Choose two MOG's for in-depth study. | will complete the “What Ihave Chosen’’ sheet. . o
- - * . - e . . . \ -
. 7 L4 " ; ; - ‘ ;’ . -
- . > ‘ . f ‘ L4 -~
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Activity 1 . , '
', ) .
< > h : . G .,
Objective:  After the teacher hascounseled with me, | ‘will list the two MOGS | have Zglected.
Materials: The form listed below and the entire Decision Making packet. . [
’ » s
ACTIVITY - .
- i T '
‘Write our your cl\gices‘ ' ' '
1. . . . .
2 - —7 i
: Write at least 3 sentences telling why you chose these two MOG's. - ,1”
'MOG one - : !
~ \».A » . . ) .
-
‘, !
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SUGGESTIONS "FOR THE TEACHER

-

Activity 1 - p. 50

Materials -

This activity and the entire Decision
Mak1ng booklet.

£

- 4

Purpose

To finalize the student's choice of two
Major Occupational Groups by helping.them-
think through their decision by-requiring
.in writing the rational for their decision.

-

Guidance

The 1nstructor may, need to _give additiona
help to students who are still uncertain about
the1r deciSion.

Modifications or Extensions
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UNIT TEST - .

Introduction: Orientation to Piblic Service

N v

A chart representing the eight (8) Major Occupational Groups will be presented to you. Each picture
will be numbered and it corresponds with the numbered blanks below. You are to select the best
answer from the MOG 1ist below and fill in the corvect letter.

)

1. 5
2. e 6 \

T o . . |
4. 8 o

b4

a. Social and.Economic Services o h. Transportation Management

b. Hospitality and Recreation i. Business and Office

c. Public Safety, Corrections and Jud1c1a1 Services j. Government Agency Management

d. Construction k. Educational Services .
e. Health ® 1. Rural, Urban, and Community Development
f. Manufacturing m. Resource Management

g. Regulatory Services and Records

-

I work at the courthouse. Whenever you buy a piece 0f property you come to see me, and we record this’

.. transaction in the deed book. Down the haH you can purchase a marriage license? What Major Occu-

pational Group are we employed with? =

: 3 ‘ =
. In the space provided after each item, 1nd1cate w1th a "Y" (yes) if the 1tangﬁf1nc1uded in pub11c

service, or "N" (no) if the item is not 1nc1uded in one of the eight subdivisions of the pub11c
servide;c]hster. . y
h ; Enfer Y or N -
Transportation Management X ;
Hospitality and Recreation ( 4
Social and Economic Services .
Résources Management .
Health - , ;

. ¢

<

.- Personal Services
Educational {Services
Manufacturing

. Communications and Med1a
Regulatory Services and

i Records [ e 159
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I have a difficult job that affects many government agencies. I plan the budgets, sa1ar1es, and
other fiscal matters Which major occupational group do I represent?

e
haanad p
R \ . (Tr—— -
. . ) ;.
.
.

. .

the item which is not in the public seryice cluster.

1. (a) educational services, (b) marine science, (c} public safety
2. (a) transportation managementi//ébT‘ regulatory services and records, (c) health.
3. (a) per%nal services, (b) Trban, rural and commufTty development, (c) resources
' ‘management. TN - . ) )
- 4. (a) social and conomic services, (b) government agency management, (c) communi-
cations anhd media. ,
a
Most public service jobs are funded by : ] -

<X

Below some family jobs are listed, identiﬁy the MOG they belong to and write in the MOG name.

A. parks, forests, fish and game
¢ B. census, licensure, inspection ;
C. 1libraries and museums . :
j D. employment, counseling, ass1stance,

o

Se]ect the correct adjective from the 1list below and insert 1t in the space prov ded next to each
item.

ra

educat1on

- More . ’ I
! . . Less ——
, ‘ The Same . . .
" A. A semi-skilled technician has ' education compared to one in the manggeriaﬂ~§§Vel~<x
B. When one assumes the respons1B111ty oferindependent decision mak1ng, he/she nee .

Fill in the missing term( ) on the b1anks fo1low1ng quest1ons 9-17:

/ ' -

The series of jobs through wh1ch a person might ‘pass in "work1ng his way to the top" 1s ca11ed
a . .

. In this MOG, a person could investigate._the causes of an airplane crash or-function as an air

traffic contnaIler Which MOG do' these two jobs represent?

Ea
L 4
Tv <
-
\
1
ha s Y
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14. The pollution of

v . ' -
@ Lo~

n. Nhen a high school graduate tares a job without further education, the job is ca}ied,

-

in"the career ladder. . -

We inspect existing restaurants ‘for cleanliness,
opening. Which MOG do I represent? ~

and issue licenses to new restaurants that are

T -~

13. into whigh MOG wou d you place the guidance counselor and principal of your school?’

very closely with [people in the fish and game division. What MOG do we represent?

e river near Rome, Georgia was discovered by my co-workers and myself. We work

15. If you were laid off from your ‘job, needed éounse]ing for your mental problems, and eventually

needed food Stamp+

4 .

16. When you visit a kourt room and watch a trial beiné conducted, what MOG are you observing?

]

when you couldn't finda job;.under which MOG would you find all these seryvices?

17. - The expansion of jthe city, its planning, and zoning will be guided by this MOG.

~
°
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9.

O~NAOAD D WM —
. ] . . o« % o . .

QO x—3F W S0
'

[ \
Government Agengy Management
o, -

v AN

city (local), state
and federal taxes .

Career ladder

10. Transportation Management*

11.

Entrance level

.
L 1%

- 12.~Regulatory Services and Records
13. Educational Services. -

v

ANSWER SHEET

UNIT- TEQT

2

Regulatory Services’%ﬁ

Récords

’\ Services

Resource Management
Regulatory Services and

‘Educat1ona1 Services
Social and. Econom1c

1.
15.
6.

17,

g

- - IAQhD OO TR
»>
<~<TEZ<ZZ<<=Z<

A"
Bwr—
O 0o

Tess
. more

oo

]
Resource Management - -
Social and Economic Services,
Public Safety, Corrections'and
Judicial Services

Qura]

Urban and Community De"e1upment
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INTRODUCTION TO DECISION MAKING ,

f

Answer Key

Self Check = Activity 1 <= p. 30-31 v\ L ]

'

I. 1.7 Cllsters . ~5. Entry LevVel . .
2. Public Service, 6. Job Mobility ,
3. Job Family ' 7. Major Occupational Group
4. Career l:adder ; ﬁ . ey .
1 ‘ .‘ ,ctl 5 ‘. .: a -~
II. 8. ¥ co T =8N T E 6
T el N 4. Y — L ' - A 2. " C
. . ’ ‘g.\,/ ’..’Og [ . '
10,y \ N e ' \L 3, 0. D
;Y . o 16.. N - B4
12. N s a7 \ i
: oy, P -t - ' X
4 . ~ 1 /'. > M
) . B . ! i . tw i ‘H . . . .
IV. Concepts “to be coverled in, defnmtwn of pubhc service' , ,
1. The1r JObS are supporj.ed 'by fédera], state and 1oca1 taxes ” E '
. ~L e,
2. Public serv1ce jobs serve the- pub]&and accomphshes the mission of govefrnment at Tocal,
" state and federal 1ever . ’ o




