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This "Orlentatlon to Public S/;ilce” series is 6ne of a set of nine“student centered books de5|gned to acquaint high school ,
n

swdentswnh basnc information concerning careers in publlc serwce Each book adgresses itself to either a major occupational

- . group in public service or an important supplemental area of study necessary to the understandlng-of pubtic serwce In addition

to tthent‘ “entered‘materralrfoundTnThtsJoook a teacher s*gmde outllntng how this book can be used in a course settlng

, : has been developed for the potential uses. . i

~ ¢
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. ' The “Orientation to Public Serwce course is the first in a serlesof three coyrses developed as a comprehenswe approach to

»

..~ vocational skill development in Publlc Serv:ce for Ge(orgla ngh Schools Whlle materlals in this course are Valuable to the student .

w1thout beneflt of the remaining two courses in the serles ‘a student would normall\y enroll in ”Preparlng for Public Service” and

]
'

the ”Publlc Sel*vnce Community Skill Development Program"” subsequent to the Orlentatlon course.

’
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As-with all curriculum’ materials and guudes, the.information contained here is a beglnnlng ponnt tn order for this course
to effectlvely meet the needs of each individual student, the user'must adapt to local and individual student needs. As such, | make
- astrong recommendatlon that extensive use of thg currlculum guldes be used with the materials. Hfcluded in these guides is a
wude range of suggestlons for hélping these materials meet the local classroom teacher’s needs. . N ' .
Thts materlal was prepared by the ”Applled Prograrh of Public.Service’’ under a direct grant to Gwnnnett Cou nty Schools
< from the Georgla State Department Offlce for Adult and Vocational Educatlon (OAVE). OA.VE is presently under the dlrectlon

A of Dr; Russell Clark Assistant Superlnt’endent for Adult and’ Vocatlonal Educanon Programs. M -

Lt . these materlals'for their useability by the classroom student have been m.valuable o
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ntroduction . ;
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you will find your flrst road map that shows you the route ybu WI|| be foIIowmg for the next 12 weeks ’

Practice In

Introduction Tao 3../ Field Trip '
* Decision Making Public Service ’ Guest Speaker

[l

~ 3 weeks

- 1 week

" 1 week .

In Depth \ . In Depth. \ ,
Unit y [ Unit. . R

3 weeks _ Y S 3weeks /- T

»

- You probably now understa(rﬁ‘how the time will be divided, but.you may not be sure of what all the terms mean. \They

quI be explalned as each area is examined. Your first slgnpost along the way is practice in Decnsuon ‘Making. You W||| start your

exammatlon of demsnon making by playlng the follownng game When you bave completed the game, you and yqur teacher

< * .«

will discuss the results and relate them to decnsnon maklng : . .,

¢ ’
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Activity 1 ) . S .
Objective: The student wiil‘pl'ay‘a simulation.game in order tg disFover some things about décision maklng.'
« ‘ . ) T : . ) .
Materials: T‘his activity page. ' L . . . s
. 9‘ ~ . - . ’
* * ] ', . ~ LJ
. e - ACTIVITY . .
- - ud . . ' ‘ » - s ° . .
.+ You are a member of a committee. of people who have been selected to make a very important decision for
- mankipd. You are a member-of a tjroup of people who are the last survivors of the planet earth. All members of the \ C! 7 -
committee,héve terminal. iIIne§ses'and3re notexpected to live. At th'e.present,gime the entire group is @n an island where a . -
’ volcano is about to erupt. You have a plane and ehough gas to make one trip to a safe place. There are twelye placeson ¢ .
. the airplane. Sirice you cannot possibly be included on the trip because of your iliness,you,and your fellow members |- )
“(none will be included on the trip) must decide which of the people will be allowed on the plane, Those who stay behind .
L] will die. B ‘ e A /
. - .. ' Co o, \ 3 c
. »Although your decision will be final an<1wi|| not-be questioned, you also feel that you must be able to give a reasors ,
tgghose who will be left behind. Your task is t'o‘deziide who i§ to:go and who is to remain; Your other task is to give a .
reason for those you are leaving behind. ¥ = = - .~ ' ' ’ ) . ' )
.. . . . ¢ ' 2
o < 4 . N N M -
. 1. Pregnant woman who is a known prostitute (28 years old) : o .
2. A 40 year old Gatholic prigst, AN o
. . . N ~ -
+ 3. A 65 year old master machinist and blackemith . ’ .
4. "A-middle aged nuclear physicist (55 years old) ! '
) 5 A 10 year-old school girl ' } . / ) . "
6. A young male biologist (25 ‘years oldy~ - ’ o ,‘ , o . , l l i
N ) - . / ’ . .
7. A United States Senator (63 years old) L ) o )
8. A 40 year old movie actress L : P '
SRR} A."éoung womaqsqhdol teacher (21 years old). . & - T . A o 1 o Voo
. 10:  An 1-yedr-old boy with whooping codigh (son of school teacher) ¢ L . . B

4 - P .- - o) ———
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N ' . 9 -, t . '
’ R L - 11. Aretired doctor (73 years old) .~ e e,
12. A 27-year-old.civil engineer (Buulds bndges and the like)’, ) o o S .
\ " 13. A 28-year-old female associate professor of history - . ° ) . .
. ‘»

2 14. A 18-year-old boy who has been arrested for refusing to be drafted o N
15. A 55-year-old farmer 1 ‘ Y

o - 16. A 50-year-old male airline pilot - \
- —c - oo ) . £
My cheices - . Reasons . Group Choice Reasons .
y]
: '/ . v - - o _
AN - - -
, . /\’.‘3 ‘ -‘“
~ » ‘a : F ) - - N - ’ i@
. ' ’ ¢ ' ’ - ‘ ‘r Z : N )
Pl . : ) ' : ys ‘x, N

.

1Y
©ONDO L WN

\

4

* Y I (A ‘ v
- . 11. ‘ ) 5 . - N ‘. ‘
o o 12. . . .
v ., ) . . s
¥ < Agasleak develops and the piane can only accomodate six ‘people. Retink your choices of the 12 you have selected
and select six. . o R - ‘ - L
' , : S My choices . aea,on; e Group Choice , Reasons
~t ’ R ) DA -
M # , , 1. N ? - LA - ° " - o ) -
k3 - L - - te e . , ' .
: . 2. | B . - . . . ~ .
. 3 Iy . . * . - ¢ .
- e * 4. ‘ v . _:/
3 5 ( - ,
6: 3 ' . ‘ .
R ’ ( 3 4
o Y N
) ( - : t ‘ )
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). . The Venu’SIanshave just contacted Earth by way of alrplane radio. They are concerned about the'future of "Earth"

1

Venusran ngh Council that manklnd is worthy ohavnng The Venusnans will not harm any of the Earthllngs .

I they are—unfavorably lmpressed they will slmply return the Earthllngs to the island without giving any additional
help. If they are lmp(essed by the Earth’s eight person delegatlon they will glve all survivors valuable assistance. Your
tdsk is to select these elgﬁt peoplé. - ' ' ) -

a
\ ®

but are.not convinced the survivors of mankind should be spared. They want an elght person’ delegatlon tQ convince the

My choices . ~ - Reasons ) . eroup Choices - “  Reasons -
y * A ] .
v 1 * , . S et
. 2 .
P . - \
3. - . //
- N >
5. . ‘. =t v .
- 6' - d N . @ . 5 *
. N k] LY
¢ : ,
’ ' © -y
. . 1 . “ a\ ' 4 N
. L4 8 e
. <_ . \ L .
’ ’ ' ‘ - ' ‘a -
- k' ’ . N .
» - ’ e B - -
How will | know I've done it correctly? . Your job is to partrcnpatp and make the best decnslon you can. You will,
‘4 . beasked, at’ q later ‘tnme to drscuss the reasons for you? decrsuons ina class drsucssmn h
N S - . : '
. , R . . ? . ‘t:
’ ) ' : - i
‘ 'S .- ’
I . s
a - . P
- . y & g
o= © - . T . .
o .
M A4 = r * . - N
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. Activity-2 : '
— . \ ‘3'; . .
- ! [ . ! ~3 i 2
. . . <
. Objective: | wilf complete a test concerning the reading on the APPS Decision Making Model. . , *
. . . N o
Materials: A test sheet from your instructor. . ' | .
. N P . ,
: ~5. ‘ \ .
& . ¢
A Y
| N ACTIVITY . 4 "y -
e ') - ‘\".
. . . . ‘
.. . g . ‘
v . Y Ty ’?\ '
® ~_ |+ Instructions: . . .
- . N .
\ A - Y - % 4
o 1. Secure a test from your instructor. . i .. .
. ‘_, - N r . : Y - -
B N ¥, 24
+ 2. Complete the test. ' '
. s " . Lo~ . * k
. / : . \;; Y
'3 « 'N{: 4
. . * ” £ '
A g . ' :
- i .. ’ > ’
, .
N - . > B o
‘ . . s
. v&"’ﬁ- ' ..
~ N . e, . l ‘ . ' . " - &ﬁ; N
How will | know I've done it correctly? . . . | will turnin the completed test for my: instructor to'grede. - ‘
- . ‘g) \ ‘ i . . s 'q“ , ' . ~ -
A ., .. . '!“‘h . - - g - \
) ‘ -~ . ;‘ ‘¢ . , B "l
. . w:.d ) o ) . . .~ L]
. - »- e gRN d
N w\ - .
= . - .~ \ -i\'
- - -~ . . N = . . o -
. - ,
R ‘ 5. ’
. \.1 “ b © . . (]
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: - MODEL ANDSTEPSIN - "
DECISION MAKING PROCESS

“

<

Now that you have completed the game, you are. ready for the next signpost. Below is the model you and your class des|gned

a~

\ during the simulation game. It is an rmportant signpost because you will be following thls same process |n thaking your decision

as to which two units (called MOGS for Major Occupational Groups) in Public Servnce to study more closely.

.

Decision making i is an abstract process {we can’t touch hear or smeII |t/$'o we have tr|ed to make it easier to understand by

ntlfymg and labeling the various stages of, thlS process A cIear understandlng of the decision maklng process is a necessary tool

1}
t
=

ing decisions about your career. . ’ .

iy

, ____NVALUES, 1> 5 CRITICAL FACTORS> WEIGHING ALTERNATN@ E DECISIONS >
: - ~ STEPS IN DECISION MAKING. \ , - ,
. , N : . '

\
. « ' ' " \
. . . . T
’ . :
N

1. .We begin withwalues. A personal value is an object, per'son or idea to which you tach importance or significance. N

/.

2. Next wg define tha decision. To do this you must decide exactIy what declslon 1§ to be made. In the simulation"game

- n
»

. 3~ Nowwe{move into cr|tlgal factors Cr|t|cal factors are the important elements or c:rcumstances that |anuence your

.

'

- to speak A eII and persuade people became the critical factors '\“'.,

-
e

4. Weareno ready to move on to the next step, weighing alternatives. In the game, when you were we|gh|ng the alter-

' ; . natives, yogr group dlscussed the critical factors surrounding each persbn’s selection, For exan pIe, when cons|der|ng

I

kn o ' 7~‘ - . " - 19




4y

‘exactly what the decision is and

S S
‘ . ».
. .

. - two survivors for the one airplane seat. You compared these factors with those of other passengers, and made a
-

selection. L - ' L

5. The decision comes next. You are now at the point at which you make a choice between two or more aIternatlves
or choices. A decision can only take place when there are two or more alternatives from which to choose. An example
\of decision making occurred when you reviewed the critical tactors and welghed the alternatives between the 55- yea;

old farmer and the 25-year-old biologist. You decided which one would best meet the needs of your. committee.

[y
?

A critical decision is one in which the outcome or consequences are important to the person making the decision. Often it

-~

is a decision which determines how many other things happen. When you selected the Venusian committee it was‘easier than *

ya

h/fe and death decisions. On the other hand if thé Venusian representatlve committee falled to convrnce tHe Venusians, the onIy

consequence was the lact of Venusian help. . ¢ . ° ~

<
'

O ¢

Values conflicts arise when you must make decisions between-two or more things that 'seem equally important, Itis

difficult to make a degisig

s _— . n
rmint Sthk ora plece o\gum . B -

wha'is torn between buying a pep

Let’s review some of,the things we.have beendlscussmg When you are confronted wlth.a declsmn you try to flgure out

atitis all about You must find all the chorces avallable and select the one Whlch is begt for-.
ined by your perso’nal values. A good knowledge of your Wasuc tool for

Se . -

you. What is best for you is ded

good decision making.

- * N . 4

Activity 1 . , : LI

" Instructions: Once you have completed the teading secure a test from yourteacher. Turn it in to your teacher onte you .

~

Objeétive: { wrlI revnewsthe reading material_ ’; taking a test
/ “+

have comp@ed it. Your teacher will evaluate it for your.

. .
L] - . -t

. ¢ . y ‘ . ’ 4 1 T
the pregnant prostitute, you considered her age, her ability to reproduce {obvious!), and the fact that.you were getting~

- selecting the ;lrplane».passengers because the consequences were different. In the case of the airplane passengers, yQu, were maklng

ause each a|ternat|ve i equally 3ttractive to you A value confllct is I|ke the child in a candy store ‘
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. DECISION MAKING . ks Y. . . N
e . . , .
a ‘ ~ Values - - ( .-
. N . 3\; v - . ‘ 3 . . ' ‘,
SDPunp 2D Bun SN Punp- /
) . . . I \ |
- . &l ,
> i ' . .
_ hd ’ t o .
t . . . .
WHERE AM | GOING? \ O . _ Va
a hath N (3] ) + .
By the time’l have completed the followiny actlvmes | will have gone through all the steps in declslon maklng - vaIues .
- crltlcal factors, weighing alternati es, decision —and will be ready to select two Major 0ccupat|ona| Groups (MOG'S) for'a closer i ,
exammatnon IR ¢ . . ‘ ‘ : . S -
- N \ . . A . [ ) . XY _‘
-\. . . ‘.‘ ] . - . - Kt 4 . £
3 N . ’ ’
HOW WILL'I GET THERE?- . . y ‘ HOWWILL | KNOW . . . , -
e > \ . L ‘,— . ) N o 3 o
L Make some statements about some values | may. ‘. ] | will write down things | want and might do in certain
have - > ’ o situations. . S : . .
2. - Learn tqeidentifi/ typical cluesin everyday decisions. ' N will explain the human values at work' in three life
- ., ! - situations and recognizing the importance of these values
- ' " . _/in declslon makings. = * . -
Make some current decisions about my values. . : J wnII cqmplete the Values Oplnlons dctivity, , ‘
b - o

3
4. Make'some decisions cbout jobs | might Nke. Lo l,wnl comp1ete an occupat'bnaﬁnventory and cbmparlson .
e , ’

| wnII complete a summary and comparison of two separate

. —\Compare the resultsof two different values
' .t . . '
- appraisal rating scale’ - o - inventories. .- )
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Activity 1 - o - ) . ‘ o Do not write.on this form.
» . - e ‘ ' ey 3 , o
o R ‘ / N \ ~ - -
- C ,
) ] o NI
. ,
Objective:. ' | will list some actions that might be taken in certain situations in order to discover some basic things about Jalues
. ~ .~ . d . o
: . R ‘ - ‘ i Lo
Materials: = This activity sheet. S <. - ¢
r - ) ' ,
: ( . ‘
Ty - [y .
ACTIVITY i ' , ’
' - M - . . A L J N

You have just made some decisions in the Survival game. You took what you knew and used itto make a decnsnon
which you wanted. When you make- decisions for yourself itis |mportaru thiat you know what ypu want. Thlnk about”
some things that you want. Write down thgee thlngs that youwant Bemde each thmg, wrltn,dép
doing rfow to get what you Want bo—

wn somethlng you are

|-

s N fe ' . ) . -: KY .' ”
. \ © . O L
. P < i < ) , ' } . v e , ,‘ )
. Three things | want o t I’m doing these-things to get what'l want  *
1. o 1. L i
= ) . . e B . A
2. = - . .- -2, - ° 2 /
B 3ot +# -, . 3. - - _
~a g - o . ; ’ b T
: Now, lets imagine that you are the principal of your schdol. What'three things will you do? / R ]
1. ‘ 2. ‘ 3. - ' e
- - ] . ~
{magine now that ypu have won $25,000 on a T.V. game show. What will you do with the money?
T N ) . «
1. _ . i 2. : .o 3. - ;
Suppose you are going on a long trip for a year. What aré the three most important thin%s you wil} take withiyou? «
» . : . - . R .
1. - 2. . ‘ : 3. - >
You have the chance to do anything yoi: w;tauring the next school yea/r. {Vhat will you do? - ' J
1, ' 2. . : 3. ' .
How will | know I've done it r;drrectly? . .. I 'will use this to participate in a class discussion. ’
e \ . . 1:0 . ) o R
, _—_ . . " . ~ . “‘

eLee




Activity 2

1}
s
. T

Objective: | will read four situations and make a decision based on the:information given.

"7 - Material  The activity bslow.

<
H

e A
<
-

o ACTIVITY - * . ' o

t R . ‘
* ‘5«. . ‘ . . ’ 0 ’ . te ‘1 M ‘
Read each gjtuation below. Below each situation, write dowh the'decision you thjnk each person would mak?%

& . .
M -~

Situation | N '

1y \

Mr. Davis is the park hanag’er at Fall-Park State Park, He is making $16,500 a yedr. He and his family live in
a home in‘'the park for'which he pays no*rent. Mr. Davis enjoys-the outdoors and takes great pride in.keepirig up' the'
park for visitors. Mr. Davis has three children, one of whom will be"going to college next ’year to prepare for a career
with the United States Park Service. ‘Mr. Davis is'called into his su'ga_uiior's office an 9§f’ered a position as a regional
parks manager. vI n this po_sitiotn he wouIdeake $30,000 a year. He would oversee tIF activities of several park managers,
handle financiel records and budgets, and deal with personnel problems. There would be little time to spend in the

5

outdoors. ‘ .- N

a - A
v .
. -

What does Mr. Davis decide? '

¥

\ Why (What were the critical factors'ant alternatives)?

S . L

‘ \A?aat does hewalue?
k .

\: &)4 ¢ R N

. PR
‘ Situation 2%
f - . B P -~ ’ .~
Martha is a junior in High school and s a talented musician. Her family is nbt very well off and Martha works
. i LA 4 . L N «
weekends and some afternoon' after school to help out at home. She woujd like to study music in college. Martha
" wond the state music competition and has a chance to accompany the city orchestra on an expensatoaid summer tour

. . t
W .
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¢

S

' ’

of Europe She would'be allowed to play in some of the.performances. Martha’s school counselor has helped Martha
Iocate a summer job which would pay $3.50 per hour. Martha would accompany a family to the beach for the summer
and look after the family’s 3 children. Martha would have a day and one half free each week. .

What does Martha decide? < / ..

Y . . * Pa
) ‘ ) , .. L - ‘ —~t -
. > Why (What are the-critical factors and alternatives)? . . r
<
|
Y . . . ?
What does Martha value? , .
4 ) & > - . -
i

How will | know I've done it correcﬂy? . . . You will use this in a class or small group dlscusslon You should be

9t

prepared to give reasons for your answers.

* ' -
~
. i

- , . '

1
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“ . \

~ betertain that your ranking reflects the way you feel at the present tlme

. Objective: | will arrange a list of ten vaILfes according to thelr importance to fne. , h -
‘ . ’ T ' . ‘ ] i )
Materials:  The list included in this activity. : |
. . ’, , i L . ) ,'{’ )
ACTIVITY ., A N " -
. ) - . ‘ - ’ -~
Directions to Students: " . )

N

~ -

As part of discovering your vaiues/%( will now rank the ten values listed below on a scale from one’(most important).
to ten {lea$t important) according to their importance to you. There is’ no "right” or ”wrong answer, but please try t¢

. -~
- . .-

- <>

1. _freativity, Independence - T . 7. Esteem (job |mportance how others view

2. -Risk | , . _ «the job) .

3. Information, Knowledge ° - 8. Selfactualizatisn (dévelop yourself) -

4. - Belonging . ’ —— 9. Personal satisfaction . \:@

5. Security ' . —— 10. °Routine, Dependablllty '

6 Asbirat'ro'r; (moving up) . o \ N
.

- / - '
. \ . , N . L. Y
- .. ’ ’ . ’ ’ ’ ?
How will | know |'ve done it correctly? v . » 1 will complete the activity and save it for future referqn'oe. T e

. : 8 - . . s P
. A]
“ .
* > A - - v
. .
N
. .
.




Activity 4 Do not(write on this form.

. <
- A

Objective: = | will complete an occupational inventory in order to heI? me make some decisions about jobs | might like.
.‘ &

-
-~

Materials:  Hall Occupational Survey.

v

ACTIVITY
—=

4
. .

" Steps or Procedures:.

-

- .

1 - Your teacher will give you the Hall Oci:upational Survey.

s

a

. 2. Read the Instructions carefully.

>

3. If there z;re parts you do pot understand, ask your teacher for help.

g

. -

*
h
- LN

” . ” - L

How will | know I've completed it correctly?: . . . | will turnin the completed inventory to my instructor,

P

/

<

¢

»
.




Activity 5 2

@t .o

‘Objective: | will completé a values appraisal to better understand my personal values. ‘
. f _

* ’
e \
~

~N

-

»

' * Do not write on this form.

L . ) " ‘ -
Materials: A values inventory (from your teacher), ypur answers from Activity 3. _ -
f ‘ ' , , ) - -
T R [ A . s 3 / -
& - ACTIVITY ' - ‘
i ! [4 ;
Instructions: ~ - :
\' . . - .
* 1. Obtain a values appralsal lnvento,Ql\from your teacher.
2 .Complete the mventory following all mstructlor&‘ ‘
3. Check with your teacher to see that you have completed it correctly o . -
© 4, Refer to your answers in activity 3 and your values appraisal scale to complete the enclosed summary sheet,
- » . ,\
5 Llst your values as they occurred - List your values as they_occur on- .
in activity 4, ‘ + ~ your inventory from activity 5.
1 " / _1‘ T ) 3
2. 2.\ N o \
~ ) ""—’J : ‘ “ .
3. & 3 . ~ .
* 4, 4. 2 ¢
: ’ % { - . ) '
n » o ‘ S— : ‘
- . 6': \ 6 3 o )
v EY
. 7. g - 7 “ > .
- 8. : 8. . - - -
=~ 9. s, 9 \ ;‘ ~ _ . ‘ -
. 10. \ K 10 N . .l
. h\_jf I * yf.&‘t ® o
- o . - ( . . s
R » A » .
15 |
12 v .

rr
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.o L%
6. Circle any value that occurs in the TOP thre

* <

ef of both columns.

7. Put a square around any value which oceurs in the BOKTOM three lines. |f you should becorie confused about

-

e . -+

what to circle, see yoyr teacher. - ‘
- ° . , . . .- ' X
. . . \ .
N . . i . ) n& ) . “
’ s . . -
(Y . Y / v\A
N . N
N - - R .-
i & S . -, I .

. . . a
How will | know |'ve done it correctly? . . . | will show it to Y teacher. 1 will be prepared to comparg my values

with jobs in the Public Service jobs | am studying?

N

-
a
- . o .
. ’
LY < -
' [ 3
¢
- . |
' . '
. .
o
.
»
. i / :
4 . . - .
o
-~ <
. 4 -
-
1
« .
.
' " ' \
N ~ - . ’ . *
. .
- 1}
, .
. . ) t - -
. y
- ) AN
L]
.
- , .
- -
4 N
P . .
o .
B N - 4
. “
-
-~
' >
-~




4 . ’ " p: * - : % ) ;’."
_ DECISIONMAKING ' Lo
. ' /\ . " Critical,Ea ors . ¢ c B e

»e

2 ‘ . > ﬁICAL FACTO> y | > Z/\ >

- - . . . . C =
‘g “ - - . - »

\ Now that you have completed the vaIue; activities, you should pave a cIearer understandlng of what is |mportant tQ you. . P

You are ready for the second stage of decisibn making, Critical Fattors. In this case, you will fmd |mportant mformatlon about

Public Servite jobs. These facts are critical'because you will use them to make a decision about what you will study in this course. .
B S : a,
WHERE AM | GOING? oo / . : .

'n

By the time | complete these actlvmes I will have dlscovered som/lmportant information to consnder in selemng two Publlc

1. Complete reading about Public Service.

, /
) |
l
|

| will complete a self-check to be certain | will under-
stand the reading. o

-

2. Participate in two games designed to help . I will successfully construct and play "Public Service
Y . me learn more about facts in Public Se(\;ice. ‘ \ ¢ Squares’” and "“Kour of a Kind”, | . .
3. Develop a list of my interests to compare with * ‘ ° | will completg "Will | like it?"’ - C
what | might learn about Public Service jobs. ‘1 : i . o
’ .
4, Vnew a fllmstrlp ”Caree(s in Public Service”. ‘ \,\ .. Lwill answer a set of questi

b. §3|nd out what other jobs teachers in my L
school might have had. . - ' o report. -

.
e \ e @

Service Areas for in-depthstudy. ., =™ - - S * - - T
T ' - /s ) oy “ ' .
x Y S
HOW WILL | GET THERE?, * S / _ HOWWILLiKNOW . .. .

. g,#h

] #
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-

Researchh some basic information about pre-
paration and training for jobs in Public Service

. Identify some skills in which | am interested.

Go on a field trip to observe public service

workers at their jobs.

Prepére aq‘d participate in a guest speaker day.

- &

Compiete a unit test.

A .
*
- A4
.
A
. o .
' Y
J
. . A
. '
. . .
. .
v i .
" ! *

E]

-

J \-Nillncdmplete ;hé forms provided for researching jobs.
P :

v .

te

I will co?npléte, the ‘"Holland Self-directed Search”.

| will complete all preparation a,ugevaluatic?,n.

! \
. Lt {

| will-complete questions for speakers ang complete a

speaker evaluation. . . .
t

: | will tubn my test in to the speaker for grading.

- v e
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. . o INTRODUCTION TO ’ ‘ ' S
CAREERS IN PUBLIC SERVICE '

ot
N . - . " N L -
& . -
- . ¥ 4

i
-

A career in Public Service will be lessof a mystery and more of a reality when you finish this overwew on publlc servicejobs:
" This material introduces practical information to answer simple but important questions. It should help you explore the job

" ghoices of nearly 20% of our workers today. Asi in other career planning you will want to match your abilities, interests and: per-

-

[ 3

sonallty wuth dpportunmes in public service.

«

—

A

WHAT ARE THE REQUIREMENTS?’ ¢

P ~

»

.
, { -
. ’

-

"WHAT ARE THE QUESTIONS ANSWERED IN T_'HIS'READIN$2 "

Il

.~ WHATISPUBLIC SERVICE? .

HOWDO | GET AJoB? ~  ° :
HOW FAR CAN | BE PROMOTED WITH MY: BAGKGROUND? .
+ HOW MUCH CAN | MAKE? U

v

19 -
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(

MORE QUESTIONS:

r ' ,

s o ‘
Ask yourself a question. What do Gerald Ford, your teacher, your principal, and Jimmy Carter all have in common? Yes,

“they have all had puBIic service jobs during their careers. e

H

-

Gerald Ford worked __

8

. Jimmy Carter , in addition to his peanut business.

and . : in my commu nity have.

* These examples name people who have the better known k|nds of public service jobs. However, goverAament or publlc service em-

ploys more workers than anyone else.. About one of every flve job holders is in a public service job. You may also be interested

“ina ]Ob in publlc services. . e

-

If you don’t know what each of the two people named have done in public service see if you can find out Read i |n the news-
papers Ask questions. See if you can name at Jeast-two other people in your communlty whomryou thlnk may be in pubhc

semce jobs. Then, finish this preview lesson Yo see if public service jobs may be ‘what you want to investigate.
) ’ ; ) , ew

'WHAT IS PUBLIC SERVICE? : ' — .

) . . ’ l . . N . . *
A national groﬁof people who specialize in career development and occupational descriptions have shared their definition -
v . . ¥

“for public service occupations: ' .

. *Public service occupations are those civilian-occupations . . . necessary to accomplish the
mission (job) of local, county, state and federal government.”

-

These occupations afe usually supported by taxes and are in non-profit organizations.

T - . .

-




Jobs in the area of Public Service are just one bart of all'occupations. Just like your high school where you can study in

many different areas (s‘biﬁ , journalism, |ndustr|al arts) job opportunities are also divided into many different groups. The

United States Office of ENucation (USOE) has listed fifteen areas in which dll jobs are included. These areas are called CLUSTERS.

~

The Fifteen USOE Clusters

Construction .
Consumer and Homemaking
Marine Science
Business and Office
Personal Service
- Environment )
Communications and Media
PublicService
Health
10. Manufacturing
11. Transportation
12. Marketing and Distribution
13. Agribusiness and Natural Resources
14. Fine Arts and Humanities .
15. Hospitality and Recreation o

R SRS

A

® Moo

‘©

)

Many famous people fall into each group. HOWARD COSSELL broadcas?s in the field of COMMUNICATIONS Men and
women like BESS MYERSON‘and RALPH NADER try to help us as consumers They work in the CONSUMER AND HOME-
MAKING cluster. -{f you ve ever watched JACQUES COUSTEAU on television you've seen a man working in the MARINE - i
SCIENCES. One of the r|chest men in the world, J. PAUL GETTY made his fortune in the area of BUSINESS EUWELL
GIBBONS fo# many vears has worked in the ENVIRONMENT cluster. Truckers, with their CB radios, are tn the field of
TRANSPORTATION. The PITTSBURGH STEELERS are named after the mgny miners in Pennsylvania who are apart of the
AGRIBUSINESS ‘AN D NATURAL.RESOURCES cluster. If you'‘ve ever been to your county‘ recreation department and taken
lessons you have been invélved in the field of HOSPITALITY AND RECREATION. Have you ever helped build a hours or other

building? |f so, you have aIready been employed in the CONSTRUCTION field. A d‘octors, dentists, and medical technicians

RS




-] . . i . , -

e

belong to the HEAL‘:TH areé The paper yéu are reading was made by people in-the MANUFACTURING business.. Ever been °
involved in an oplnlon poll? The people who created and carried out that ppl! are in the MARKETING AND DISTRIBUTION

business. Many entertalners artlst and craftsmen work in the field of FINE ARTS AND HUMANITIES. Those people in .
PERSONAL SERVICES serve as coaches, counselors, and advisors.

* >
. \
3 : M . a =~ ¢
THE PUBLIC SERVICE CLUSTER ' . . ( .
! > . . . .
The eighth cluster — PublicService — is the concern of this material. Generally, We can desaribe Public Service Occupations . o
. N ’ : °
as civilian jobs nec?essary to the operation of local, state and federal governments. These ]on are e;tablished to provide services
to citizens and are supported by taxes. Your policemen, teacheré, county managers, Pecreation directors, and many more are all
public service workers. The water you drink, the 'roads you drive on, the schools.you attend, and the public bdildings and parks
in your community are all tax supported and are areas of.public service. Public Service is broken down into 8 Major OCCupational. .
Groups, better known as MOGS. Each MOG is subdivided iqio fob families. ’ . : ~
& ? i P ~ )
. Job Families in the Eight MOGS of_the ) .
. , Public Service.Cluster L ] ) . o, :
- Major Occupational Groups ) L Job Families N
Government Agency Management - , ) Fiscalyatgers) -
’ Contracts -
- . Perso’ . dx .
’ = {Public Info/Relations | .
r L_ ' ‘ - ) . N i :
. B . v -
” Social and Economic Services Counseling
2 . Assistance ]
’ Rehabilitation . )
Employment >
. B . '
) .k
S . . - ¢
- . = . 3 - -
22 : - -
. - - .
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°

Educational Services

P ¢

Resources Management

T,

Urban, Rural and Community Development

-

i’ublic Safety, Corrections and Judicial Services

’

Regulatory Services and Records

Transportation Management

~ B
s ;

- |Probation and Parole T

JAirways ’

I . -
Education . .

Libraries . p
Museums s ° {

Parks - :
JForests ’ :

Agriculture :
Coniservation

Fish and Game .

Pollution Control

Eommunity Action
Plan¥ing , . ..
Building'and Zéning - .
ﬁcquisgion (getting land)

-y

an Enforcement

Fire Protection

Courts ) ' .
Corrections - c

[T o

axatipn

Public Record ,
Inspection i\
Examination

Licensure

Census (counting peoplé and things.in our country)
Customs and Immigration .
—-—- ‘» . ’ .

o -

Highways

Public Systems




_ head of the MOG man since they are responsnble for seeing that all

(W

A
. , ot
I ¢ LS
. -

~
<

MAJOR OCCUPATIONAL GROUPS ‘ ( : ' . L

>

*'-—S-.me,e-this 1s @ time for renewed interest in King Konggnd Frankenstein, a MOG man has been chosedn to illustrate the//

’p'ositions available in PUBLIC SERVICE. These jobs will be discussed in greater detail later. .

L . +

GOVERNMENT
" AGENCY
MANAGEMENT

The MOG man'’s head consists of GOVERNMENT AGENCY
MANAGEMENT positions. The jobs are in the area-of general, fiscal

(money), personnel and publlc |nformat|on There positions are the

-9 -

organizations run smoothly.

A

The man'’s neck shows the SOCIAL AND ECONOMIC SERV]CE.S
needed in our lives: Job counseh_ng, assistance, rg'habllta/tl/qh and em-

o +

ployment. v

™ ’ . M . L2 o
The left arm is the helping hand of EDUCATIONAL
SERVICES: Government education prograrﬁs, libraries and |

—

museums are all included. . ’

’

»

~ RESOURCES MANAGEMENT POSITIONS are raised high
with the right arm. Government employees worl{ing in the areas
of parks, forests, agrlculture conservat:on fish and game, and -

pollution coﬁtrol aré held up by the muscular left arm.

. ‘
s

24
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Our man's chest bulges with positions deallng with RURAL,
e URBAN AND COMMUNITY DEVELOPMENT Men and women

Com MUNITY
Dave LOPME

who work in commumty action posltlons community planning,
.building and zonlngznd acquisition of property rest on MOG man's
torsa. ' .
. L /
- Supportmg the.laws of the Iand MOG man’s right leg in- \
‘ cIudes PUB LIC SAFETY, CORRECTIONS and JUDICIAL SER-

VICES. ‘Law enforcement employees, as weII as those in fire

protection, courts, correction, and probation, and parole, cling

» A .-to MOG man’s pants leg. ! ) - -

Y
. . ~

The man’s.stiff left leg is thé_leg of the REGULATORY
SERVICES AND RECORDS. Included in this job f?an;\ily z.a'ré@e

VICES ¥

rgg;

QULATORY

areas of taxatlon p“ubllc records, inspection, exammatlon e
Itcenses census customs and |mmtgrat|0n ’ .
P . Our ofié.footed monster is held up by the TRANSPORTATION

MANAGEMENT grgup. If you worked in'thisfield you might work T”"‘"

annaemwf

‘s . o - . . “
on.the highways, airways, public systems or waterways.

-

A
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Y SR S :
Rugrat, UrBan :

;* ,
o Lommumty
Deverorment(. .

% ¢

_ : £

EmecorMeEnT

OrricE




SeRvices +
Recorps
-

N° | TransPoRTATION

o ~ . ANAGEMENT ‘ v :

.
AN - . >
[
- a .
. n - he]
. ’ . ) ‘
. Now that the MOG man is completed you can see the Major Occupational Groups (MOG's) of the Public Service-Area.
. / R . -
) ) - 2/ . = !
e . 3 C ’ T &
13 ) / L 4
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. . _ ' . Career Ladde? :

.
¢ - M

N Itis rmportant to remember that most government posmons are awarded on the basns of experiefice and educational require-
ments. Because of these requnrements people who are often qualified through experuence couId be disqualified because they lack the re

quired e_ducatron. Don’t let this happen to you! If you are interested in a position, become aware of requirementsand go get them.

A “‘career ladder”’ will be shown for positions within special MOGS throughout the pamphlets. Basi.caIIy, a career ladder
shows what you must do to obtain positions with higher pay and more responsibility in your particular field. A career ladder is

A
Q’;;o a heirarchy, which is @ systém of cIassifying people with regard to economic or social status. .

. 3
’

- Your career ladder is similar to a I|ttIe boy playing baseball. He starts out pIaying in the neighborhood, then must ‘‘try-
out" to play Little League. His batting and fielding ability continue to |mprove and he advances to Pony League, Colt League,
and Amerrcan League or high school teams. |f his skills continue to |mprove he might be drafted and then go to professnonal base-
ball in the Minor Leagues. Competition 1s tough but if he contrnues to work he might make the Major Leagues Is he now finished
— on his "Career Ladder”? Not necessarily. |f he can teach,Me might become a manager or coach. If he studred business, he might

become a team administrator. What happens to this boy’s baseball career depends on his abnlrty, training and the skills he develops.

N Slmrlarly, where you want to gﬂiepends on you.
- . ‘ - ~ Job Mobility -
S '3 ~ e . P VI YT B - YR [ ] o . o8y 30 - S I v . s
- « o, . . . . . T \ . . . .
. .. “Job Mobility” ifi the Public Service Cluster is dependent upon training, experience, and education. The jobs in the Public

Service Cluster generally require@ college degree, often in business, architectUre management, or mathematics. Public Service

workers also need to be able to communncate well with the pubI|c Thenr job is to serve thg public by providing the services a com-

a -

e .

p mumty needs in order for its peopIe to I|ve and work.

Job Mobrhty 1s the name attached to the steps an employee travels up the career ladder. Many factors affect job mobrlnty If
_you are nnterested in a particular job, find out about the career ladder and the entry IeveI requirements, A typical career Iadder in the

. busrness world looks like this. The squares show dlfferent positions and the circles show what you must do to get to the next step.

o " A ' 28 Bl
ERICH ~ ‘ ! o L g ‘zf

Aruitoxt provided by Eic: y -~ s - —
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9 TOP MANAGEMENT

. TOP MANAGEMENT

8 PH.D.

Specialization .
. PH.D.

7 MANAGER
b (Decision Making)’

. MANAGER

° ) 6 MASTERS or ’ . e
POST-GRADCERT./ ¢ . MASTERS or POST-G

5 TECHNOLOGIST . .
(Decision Making) . TECHNOLOGIST

4 COLLEGE or
+TECH SCHOOL

. COLLEGE or TECH §

3 SEMI-SKILLED _ . SEMI-SKILLED

.
¢

. TECHNICALED. ]

14

7 ENTRY LEVEL ) .
(H.S. Diploma)_ o ' . ENTRY LEVEL
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Activity 1.

Obijective: ‘

Materials:

- Law Enforamex is an example of a
./ %’%V

£y

 will check my understanding of the read°ing about Public Service by completing this self check.

LI

/ This form. .

" Directions: Use bIank sheet of paper for your answers. For the first seven statements,
fill in the blanks with the best word or phrase to complete thé thought A list of terms
is included in this box in case your memory needs a little reminder. Job Mobility, Career
Ladder, Cluster, E‘ry Level Job, Major Occupational éroup, Career Lattice, Public

~-Service, Job Family.

g .
= 7
N

: . g
The United States Office of Education has organized a classification system to categorize all jobs into fifteen

Most définitions of show that government jobs at Iocal state and federal levels are held by people perform-
ing services'to accomplish the missions of government.’ . ’

’N@Iic Safety, Corrections and Judicial Services. -

s

/ )
C , ] . )
The seriesfo%hich a person-might hold as he/she advances to better and more responsible jobs each time is kngwr{ as a
. b - e ! .
4 V\

/

G °
- ’

When a high school graduate qualifies for a job without any further training or education that job is considered to be -,

—

A term used to describe the steps an employee travels up the career ladder is

Educational Services is an example of a in the Public Service Clustet. ' \
- . i
Directions: Following is a list of ten items. Place a "Y'’ next to those items that are -
Major Occupational Groups i in the Public Service Cluster. Place an "N’ by those that
are not included. . .
) ? .- - . -

. . 30 . - ; SN e
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' T ey . - S -

b o 3 e ‘ . .
* 8. Transportation Management b » ' 13, Persopnsl Services
L ‘- ’ o . ! . <
’ . —~ 9. .Hospitality and Reer@gtion‘ 7 & - = 140 .Educational Services
e - . “
10. Social and Economic Services : — 15, Manufacturing
® fﬂ. Resources Management ' ' -l 16. Communications and Media
. 12. "Health » _ « ____17. Regulatory Services and Records. -
—_%— . . L N
- ’ \ .
, Part 11 ° AN .
BT aw-  IDgtructions: ° N\ .‘ : - e
. . ”~
. Match the terms found in the column on the teft-with the definitions by placing the correct letter in the space provided.
¢ <3 v ! - TS
N °‘j’; __ 1. PublicService . a)  name used by USOE“to gl’oup occupations and jobs into
5o . ’ o . 15 categorie
7 . 2. Cluster S . gories. . .
", . A . ) b) the term used for groups that are in a major occu at|onal
§ 3. Major Occupational Groups v ) group. - . g P j . P
R | . :
. ' 4. Job Family c) -ajob which can be held without'any further education or™
. _ 5. Career Ladder ' ) training beyond high.school.
= L T . .
e ' 6 Entry Level Job . ’ - d) the sequence of steps or promotions an employee ean travel
A — - . . ’ up the]ob Iadder S
=l 7 ob Mobility o .. .
e) occupatiénsin government positions that accomplish the
N - _ missions of government at local, state and federal levels. .
' N .- fI'  the term for the eight categories for subdivisions of public
- ' - . . service, .. -
M . C g) the series of jobs, each one higher than the prewous which
"y 4 : , s . a person might hoId in advanc ng within an organization.
< Part IV ' : o
. Instructions: . S .« o .
e o .
‘Write a short paragraph to answer-the question below. - ' RSN R =
4 ) ) ’ . -
In your own words, write out what you believe to be a complete definition of Publai eryice. -
— ‘ . . o / 14

. o ~ ﬁ . . - . ‘01;, ) - . . t - -~
EMC 66 )‘ o y e 31 . ( . 6‘{‘
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4
. " Activity 2 Do not write on this form.

»

. $ . ' ‘ N -~ .
,*Objective: ":ifwill idemi'fy'job families and their appropriate occupational groups. _/ - ¥
Materials: Game board, deck of cards, instructions and answer sheeS\ 7 o .
v . L. e . . N
v L 4 L &2 ¥ A ¢ g ¥ ’
. j o T LACTIVITY b '
I?structlons . , . . - . .
\ (4 You have a chorce of pIayrng one of ttwo board games to accompllsh your objectlve ) . )
2 Select the game in which you would I|ke to partlcrpate and read the appropriate directions below .
-3 Secure gameboard and other materials from your teacher. |f none are available, construct a board and game from ' .
instructions provided by your teacher. . i , ’
~ ’ ‘
. 4. Instructions for “Public Service Squares”. ‘ o - ) A
! ) I a)‘ The teacher will select a number from 1-10. The player that guesses the number or is closest will serve as
, the Game Leader. (3 8 players, may participate). . ' K4 -
) . b) . The Game Leader will have the answer ;heet and notlfy players that they are right or wrong and keep the '
R ' - game moving by lnterpretlng ruIes when'necessary. . . . .,
- : c) The Game Leader will shuffle the deck of cards and place them on the table. Each player then is grven an
‘ T e ] . indjvidual record sheet. . E : s, . .
' d) The player to the right of the. Game Leader draws the first card and places it on one of the eight squares. ‘ .
Ifitis placéd on'the wrong square, the Game Leader returns the card to the deck. If it is placed on the 5 -
correct square, the player marks it on the record sheet. ther pJayers then take their turn, until one player . s
. ' ; has correctly placed ‘éﬁree cards on the boa d.. . T ) . . v
5 ' 1 <) “The winner erI be tbe Game Lsader for the next game L, © L5
© ‘ ‘
n ). - ’ . P - ’
‘ s
’ . ~ <y N f‘ N~ Y (; \_}
3 - " 32 ,
- . ' £




-

g) Foradded interest, add\ZAP cards which make you take one card off the board, and ZING cards which "
woo allow you, to take another turn. . ’ )

’

- "h) In preparing the gameboard be sué’the squares are large enouth for the player cards to be stacked.
5

.

5: Instructions for “"Four ofva Kind". - .

+

-a) To start the game each person spins'the.spinner and the one with the smallest number serves as the first
? dealer? ('3~5 players ma{rrpal‘ticipate). N FAE -; ’ X f -
b) The dealer shuffles the cards and deals 5 Wayer ‘and placed the remalning “cards on- the table.
+ Edch set of occupations has been asslgned a ftumber,-1- L
@) The object is for the players to get all four cards with job. families from the same occupatlonal group. As
each set is corhpleted it is laid bn the table. (Much like the Authors Old Maids and Fishing card" games)
. Players arrange cards in hand so that those from the same oocupatlons are together. The first pIayer (oneon’
right of dealer) now asks any one pIayer=for all tHe cards of an_occupational group Ilke the one he has in his

hand. {Ex.in your hand you have th oIIowrng,cards -——:Personnel (1 - o<
_ e o n ounseling {2) . -

’ . \ Libraries.(3)

Co : . ‘ . Planning (4)

. . e, s

. . e . . \Communlty Actlon‘(5)
therefore you can call for any of these but |t)s often better to call for &ards that you have 2 or more of).
The player you asked USNhen give any. qand,s ‘of the set that you called. *{f yQu do not receive any cards of
the set you called, you then draw from the decks Sfould you draw one ln the set that you called, you may
continue your play through the same steps until you neither receive or draw cards you called.
Contlnue pIay unti} all eards are drawn The wrnner ns the player who has the most sets “The winner is then
. the dealer of-the next'garne oot . * )

" g Usethe sample,onothe~followmg ‘paée terh.elp you 'm!ke the cards. f.gok' on pages 10-21 to find the job

* familiestligted for each vOG i L ‘ : e
.




GAME BOARD FOR *FOBLIC SERVICE SQUARES

-~

. RURAL, URBAN AND

COMMUNITY

CORRECTIONS AND " AND RECORDS - ‘MANAGEMENT
DEVELOPMENT JUDICIAL SERVICES
o -

o Gmam  GEp Weey TS ww q ————“—-- '.——L-‘-———- —————-d»

| . l | N R Pl - b} I
“' l I ) -l a:l----—-------.‘-—-n.-—---!", l————————!

. > L ~ |

- - &~

PUBLIC SAFETY, _

REGULATORY SERVICES | _

CN
" MAJOR OCCUPATIONAL GROUPS S
” -~
1 Va 2 3 3 !
GOVERNMENT SOCIAL AND EDUCATIONAL RESOURCES
" AGENCY ECONOMIC SERVICES SERVICES . MANAGEMENT
' ‘ ~ - . ¢ . ‘e
MOVEMENT h ’
l \ \} 4 ; J
- * . .
—————— -——-:—-.-l - o ——-o—-—..——- mp el et e e cuw  wand
| | | /RTT0 |l
| l | ° by by )
. ’ ) e \ '
| s 6
Wf

TRANSPORTATION

In order to-make a-set of cards, locate a list of the job families in your reading and write the name of, the job family .

each card.

. 34

»
.




R .

- The SETS in Four of a Kind
EXAMPLE:

%

"Social and
Economic
Services

é‘ounse//ny,\

w9




5 .

"’ Activity 3 E . o el e ‘ DO)_éf write on this form.
/ e
te . ' . .
L Objective: | will identify my own interests and valuei and compare them with parts df careerssin public service.
NP , 'Materials: This introductory MOG and your own ideas and feelings. "
!3 < * . IS
¥ " / . . [ , N
i VR . ', o -
L :
; . ACTIVITY ) /
£ ”
Z 3 . ’,
) - 1. List the 10 things you like to do most.
; 2. List the 20 things you like to do least. y
3. Star the five (5)out of ten (10) that you like most of.all. )
. . 4. Puta ($) sign next to each one that costs more than $3.00-each time you do it.
) 5. Puta“p’ next to each one that includes other people. . -
. - 6. Putan "“a" next to those things.you do alone.
7. Beside each thing that you like to do, wrlte the name of a public service occupatlon |n Whlch this thing would be
. useful. w . '
- 8.¥ Beside each thing that you do not like to-do write the name of a public service occupatlon inw lCh thls thing
e
- would not be helpful. o
h | | - z
. i ~ . . , . , ¥
-3 How will L know I've done it corrdctly? . . . ask yourself these questions!

1
2.
3:
4

’

Dol like donng thlngs with others nglfalone? ) .
Which public service caréer do you feel would interest you the most. Why?
Whlch public service career do you feel would interest you the least? Why?

N 1 Yqu»had to decide today whether or not to enter this occupation, what wov.y{i yol decide and why?

/




Activity 4

©

[ 4
5%
<

-

Do not write on this form.

2

)

Objective: | will view a filmstrip on “’Careers in Public Service’’ in order to discover more facts about Public Service.

Materials:  Filmstrip and viewer, questions from filmstrip.

\

-~

14

1

?

ACTIVITY

1,
2,
3,

Instru ctions:

»

Secure the materials listed above
Review the questions
View the filmstrips .

Complete the questions

LY
.

v

%

How will | know |‘ve completed the activity correctly? . . . | will turn in the questions for my teacher to grade.

S

lin

-

-

/

4

~
A
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Activity 5 *

°

\

' Objective: | will find out what other jobs teachers in my school have held to show me the variety of jobs available.

° - x

.

Materials: Notebook and pencil or pen. g : ‘

» 2

. ° . & Do not write on this form.

»

/

% " ACTIVITY

1. Find at lgast 3 teachers who have held jobs other than teaching.

oo :
2.  Make an appointment. .

L4

<o——-—" . .
3. You might ask the following questions:

What other job have you held? .
What did you do on that job? N

anooTo

Did you enjoy the job? — ’

4, \Into which of the SOE clusters do these jobs fall? Beside the name of each job held by a teacher, write °

the name of the USOE cluster into-which the job falls. See pagé 21 of this Introductory MOG.

5. Record the answers of each teachef to the questions in number 3.

e

.
1

— ]
-

How will | know |'ve done it correctly? . . . | will have my teacker check my notebook.

r

What training or experience was required? ’ .

38
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Activity 6 B ’ Do not write on this form,
‘\? ) “a - . ' . ® -« % 0 » _
[l g ’ / ’ - B
Objective: | will dngbover some thlngs about the amount of preparatlon and tralnmg for some, jObS in publlc service so that |
¢ can consnder how much time | am ‘willing to glve to career tralnlng ) :
Materials: (1) The chtionary of Occupatlonal T|tIes whlch is mhke any, dlctlonary, with jObs Ilsted |nstead of words.

(2) W:tlonal Outlook Handbook which arranges jobs alphabetlcally (3) The Introductlon to Careers in . \
Public S S

ice whlch contains the list of job famalles you will be researching. -
S e . = [
ACTIVITY ° - - ,

‘ ? S . . ". 2o ‘
Steps or Procedures:\ : : ¢ 5 L

N Chooe s A LN T v
1. Choose 3 MOG’s — look up 2 job tltles from each MOG. \ : - oo 2

i B ' » * ! ° "‘ ? >’ . l . .
2. Go to the dictionary of Occupatlonal Titles and the Occupational Outlook Handbook and look up each job e

tltle . ” - ) . 4

. H ~ N . - Ad

3. +" Fill in the @amount of education and/or training for each job title,
' * - . - > ’ ’ - ) . ‘:
\ 4. Use the form from your workbook and do’ not write in this booklet. ‘ ‘5 -
k] . ~ O’ ' ~
5. qurgt you have fiuz:n the mformatnoq for 6 job tltles (2 for each of 3MOG’s). Get toge-lZer with 3 other students

" anq exchange information.. Collect information on’ at least 12 job titles, e,

\ . ¢ \ .
How.will I-know 1've done it correctly? .. " | will share my information with students in‘my class. | will show them . s
to my teacher for evaluation. . Py - '

i . - . i F . - ¥
s 4 2 ; "
i . ) s > >~ LA [
» * N s v . ¢ ; - .
- ‘ ’ 7 ! L N )
% M v u ; ‘ ' f ’ -,
- *.}F - \ .:- ¢ -~ o . . - -
AR T ( Ty
, e, - ’ . ’ \} o ’
- i ’ re - ’ ’ - 'e‘ ) ; - * ) *
8 N o T .39 '- S 843
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PREFARATION AND TRAINING FORM

4 or more
years of college

2 years of

- college

¢

°

define
apprenticeship

vocational/tech
training-




r - . . N . / » . // \ ]
. 5 Y ' . . .
H ctivity 7 : - ) . . < : Do not write on this-form. -
- . ’ . \ ) j 3 , ) - ,/,
. : ‘. S ' N - (3N .
. , )

. N * Al
- . ® . »,

dtijective" I will complete the Holland Self Directed Search in order to dlscoverbme specific Skl“S in which I am interested

. V{ and show ability. . ’ . . \

[ » -
< v . % - -

Materials:” TheHolland Self-Directive Test and the Holland Occupational Finder. « o X €,

ACTIVITY y ~ , o

Ve Steps or Procedures: ? o s

- ) 1. Your teacher will hand out.the H'blland Self-Directed Search.’ / ) o N e e
< . ‘\ + ,‘
- R R Read over gach step of the Self Dlrected Search Make sure that you understand what to do. Ask if you do n{ )
; understand, and your teacher will help you if you have difficulty.’ " R
. ¢ . .
R . B [N ~ ) & . . '
. . . 3.. After you have completed the test, score: itand _obtain a letter code- ratlng accordmg to the tests scorlng [\
S dlrectlons 4 . s . . .
; . i . . ¢ f. o Y N . . T , . e_.
- ' - 4. Using your letter scoririg-research the job areas your test irtterests indicate in the Holland Occupational Finder.

- s : coen e, e Lt .
I (28 R . \ .
~ .
,-.\ . . . . _ . . ) )
C Vo s . B * - RN y, .
.. N . . N .« . . . , .
. . . : . . R - .

P - : ¢y . . ot .
- N »
. ) ’ . ) - 7
» . , ~ * . - v,

no “right” or "wrong” answers.

\

v

.

. . d . . e .
—— How will | know {’ve done it correctly\? . . . lwill follow the instructions given in the mgnual, | realize thgre aress - S
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Activity 8

De not write on this form. 2

< v

*NOTE: This will probably be a froup

[

A o , ! will field b bi ‘ he b( activity which will be scheduled
jective: ill participate in a field trip to observe public service workers on the job.
bjective will participate P p 58 } * by your teacher. -
-’ ¢ ' * ©
s, ' ¢
' * . s
! ACTIVITY ! .
;A ~ 2 - ¢
\) *
tnstructions:  + ‘ : ’
“ . ; ‘o @ . . v
5 ‘ - A \
91.. Your teacher will provide information about this activity. . \ \ )
' ‘o , o -
]
- . * - < i - ‘ - -
. ~ »{ . ) ‘ ‘l I L. . Kd ‘ , ) .
. S oo i *>_/ . oy . : J
How will I'know I've-done it corfectly? .- . . | will go on the field trip. " , :
i . ~ ‘ PN hd -
. 3 -x .f. " . -
- . o ..‘* S ) ) e .. (’!) \ . - / » . ’ .
: g ) ‘/ \‘ e ‘ﬁ ' : ’ :
4 .g;ﬂf - . K X , > .
- ) : . - . N v,
s - o = AN .
s R ' - “ 00
. . 7 X ;. ) )
¢ R ’ ~ /
. " t R ®
. * R . . "l :'o ‘ - 7 : -~ “r \ \
. . = p ] . ) . ’
. ' N A, - ¥
» . ‘ 42 12 /’ " ' , L
’ ! , "G //‘I‘: ! { = ) T D
’ T VA J DI N -




ofivity 9 .- - S

[ Obijgétive:

e T2

Materials: ~-Resoyfrce Speakers (one from edch MOG) Interview Guide.

i N .
| will participate in a “MOG Fair”

" things | learned in the Introducto

-

Do not write on this form.

&

that | can get a closer look at careers in publlc service and to review’ the

MOG,

ACTIVITY!

-~

1.

* Steps or Procedures:

-

Your teacher will select
guid& )

.

ose people who will
E -

P

4

LN

attend the MOG Fair and will send each guest a copy of the interview™

N




- -

-
SAMPLE INTERVIEW GUIDE _ , ¢

FTUDENT' NAME - \
NAME OF PERSON INTERVIEWED

POSITION

MAJOR OCCU ATIONAL GROUP ‘

S

LOCATION - PHONE -

DATE OF INTERVIEW

A ' ... . _ - . GENERAL QUESTIONS : v
" A R . ~ P ; * i N N
1. What does ypur publicservice agency do? ~ *+ 5. Whatdo you like most about what you do?
2. What are yolr specific dutles? {What do- ‘you do7) " 6. What advice would you give to high school
] 3. What kinds of educatlon and tfaining did you have . students about choosing public service careers
. : ) to qualify fo ‘thi¢ job? R v s in your occupational area? /
4. What,other jobs are ava|IabIe in your agency7 A - : o
. - C o, ' ‘ N
. / N | Pl .\% Md Fai |
_/\\\ . e / - 4t . .2 Planfor MC G Fair __ ; e e
I hd . . 1 .
x/ ’ \\\ L Speak?/glve a brief lntreductlon 30 t;o 40 minutes. N . /

2 ~Studeént leader from each Ieay;nmg commu nlty will ask questlons Some of the questions on the interview guide
may be answered in the speakﬁ |ntroduct|on Listen carefully and write down the answers. 30 minutes.

L 3 A’ﬁer the questions have been answered the students and guest speak{:rs will*have an informal social gathering.
. i T Students can ask questtons of 2any.guest at this time, 20-30 miputes. Y

7 v B °
C How will 1 know |'ve done it corrpctlyz? 4| will attend the MOG Fair and my Interview Guide will be completed
and checked by my teacher. . f, w0 : - : .

9:) ) - - P ’.\\;' ".‘ . .:.F‘. e B "'é,“ L . ' - t
) SPECIAL NOTE: This MOG F%\‘r de& fake 90m1nutes so student schedules will have to be arranged {ccordlngly N
il \ “in advance. Send out the questlonnatre,td s“neakers at least one week before the Fair. Contact speakers early in the
Q + _quarter! . < E x‘.‘: e P j ]
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Activity 10 .. . -~ | ~ Do not write on this form.
/ ‘
o 3 .
Objective: | will have my performance evaluated by completing a unit test.
) b -
- -
Materials: Test AN
. N c e Y -
b T
¢ ' - ACTIVITY e
N ,
Instructions: . . ] , .
S e
1. Secure test from your teacher,.”
' c & e i . : .
“ 2. Complete all items the jpest of your ability. i % . o
: I /‘ﬁ; -
3 o . i :
. /' “ . \ ' )
* I’ v .
e rd _ ¢ , s .
4 - . ey
r L 3 @
pad -
‘o J R 7.
‘ .
How will | know |'ve completed the activity correctly?
. o~
. ‘ -
>
, . —
¥ : ,
. b
’ - - N o~
Y ,
p g ) L, ) - ‘

Vo)

4

.-
)
.
.
-
.
.
‘q v
.
f
®
R
.
a
R
.
5)




. . W
Weighing Alternatives

! -

4

3 t -

. : ) s ] . - .
> §WEIGHIENG ALTERNATIVES g '
vl ce ‘ , 5’( Lo ) \ “ .

°

: e R
s you fourid out abput’your personal values and about critical fact
” ’ ) . - P Q

v

) Y -
ors

This sectiorr will help you pull together the thing

v+  affecting y)our decision, . . .
‘.’.-. N L o * ‘\ ) ’.( , - ; . - . :\\" . .
‘ ) - - / ‘ -
- . —_(, ' \)) ;\ e . .
"~ WHERE AM | GOING? * ™ , s o A
! l‘ ° . v - . . ‘ '
* By thé time you complete this aetivity, you have combined your jnteresf£ abilities, values and other eriticalfactors to
8oy ) [ : 1S, é ict
select twd MOGS for in depth study. ' o .y .
o y s v " .
<. 'y _\ - .
. 2 . 3
\ "HOW WILL | GET THERE? HOW WILL | KNOW . . .'BY :
1. List results of values and critical factors activities v ! 1'will complete the Alwernative Form ’
N ’ " & - ¢ NS
\ * .

-

/

*

-

~

., ’ A .
ot in order to effectively weigh alternatives.
. - !




‘Activity T o a

[

‘Do not write or‘\'fthis form.~ |}

Y : - ’ ) . ¢ ! ‘.
' . N See : .y L o
Objgctive: Thls exercvse is deslgned to help you thmk about the |mportant or crmcaL factors you Have been examining in . w7 )
: . selectlng a career to Study in publnc servuce You wulI be’ gonng back to all the fm}sheﬂ activities that are mertioned . ‘
in the Ilst below and recording 1he results of those actlvmes 1f y'ou have aIready decided the MOG area studied in N
this exercise may support your idea or suggést other possnbmtle*s For thdse unsure, it is a practice in (Welghlng
. 4 the Alternatlves) or deciding-between the choices we've aIready gndlcated in past activities. . . ¢ .
» ‘1, A . .
\ Tooe . \ . - A} -
| 1 ) ACTIVITY -, ] ,
- '."'t’"‘ Y T " - T - - T Tt T vy T T s - J '
FIRST: List the three ! chouces of persongl ! values you. Ilsted~ on the flnal step of the codmparison chart. (Values . -
. .. Actnvuty No. 3) : . '_. . . . \ . ~
\; 1. a ) . ! 1 ! ¢ T v é s ‘ ) N - { [ "
\b - . L -’
c . . ., )
. \ - -
SECOND: List the three MOG areas you were most lnterested in when you completed the introductory readlng ;i
. 27 a L ) o ) . (Refer to your test) ' 2Py
;i b : ) - SR
‘et M . -\ R 3
vy . - ] .o <. : ¥ : 3-:%
THIRD:  ‘List the three MOG areas'you were most interested, in when the MOG Fair was completed. N 3
.3 a ' - W . ) - . A :
. b . : h . . y
Cc ' \ " :;(- 2 - ) 1 7 " - - ~.’ ] . 1 -’ . -3
N v * v \ .' . . ) . : .
+ EOURTH: .List the three areas in public seryice thrat your Holland Self-Qirectedy est results best related to. Check this, P
; . . ke * - , - . ” O ~ N
4 a - Y - ‘® ‘ . '
’ 3 b o= o > ¢ ’ o # ) ’,
c . .

FIFTH: » .Now that ygu have puIIed out theabove four activities, you are now ready to examlne wh ich MOG's you have
. shown the greatest interest in. “Combiné your own personal interest and ablllty wnth your test results-in,

-

* this decnsuon when help is needed

o

-

. selecting two MOGS you would like to study in publlc service. Your teacher wnII counsel you in maklng

s

. , ' N . C ,
How will 1 know I/ve done it correctly? -. . . When l've completed the form, and can give the information to the teacher.
- . ' ) . . .

/ ' 13 . .
7 - T
. " 48 )




S T T e
. . v . s - v
B > o R ¢ ~ R R
- T ' .
’
. * . N v) .
L Py .
b 3

8 \,"~\ . l';a -(. "‘ ‘—'!‘. - ., . ‘
Lo 4. - DECISION MAKING - - .

. SR . : , .
4 LN ‘ - N ® 1 ’
. vt ) The Decision . . . . , .
. N . - ) - ) ' * ie : P i * ¥ :
3 - N « ! AN " ' . ‘ ° o
‘ ’ . » .
. - - . . . ” R . g{
[——— — e e e R T -v ,A‘ - - - . , * g o
' F) I .
You are now ready to review all the alternatives and make a decision about ﬁA{O MOG’s to study-in-depth. ‘ ¢ a \ .
N -, . 3 . - . . B

Q 2 ’ A . . —
- - W '

- ( v ,

v : . . . ‘ y
HOW WILL@I GET THERE? ‘ . ’ HOW W‘IL.LJVKN’OW_'. .
. 1.* Choose two MOG's for in-depth study.
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Activity 1 . - 7 o~ .. ‘ . P - - . Do not write'on this fon’m“.. .

. . . . y R - . . [y . i . -~
- - tor 4 E e -
L

A Yo * . . . - - ! - ;
.- ‘ Obijective: After. the teacher has counseléd withr me, | will list the'two MOGS | have stlected. = * -~ > - i
— « 7o ot ' . N - . ) ©o ) . ; ' )

. ‘

', Materials:  The form listed below and gte gntife Décision Making packet. ._) .~ < '

«
d - ‘ - N - - y v : : . .
. ¢ v » " ‘ . o * ° ’ " - " i <
. .. - . .
. , .

4, - = . . ‘ ? ' . '\ A 4 ’ . *
. . : | ‘ " ACTIVITY : ) ‘ =
. ‘1 - 1 ’ . A v - .
L4 . . rd ¢
' ., N o ¢ . ‘ f \
o, . Write our your choices . . ‘ ’ ' 2 i ’ /
3 - . ) . " . . ." . , ' B . : 1, / , .
s - 1. e . . v ’ /

. . 9 .. . . ‘ ‘ : : ‘ _ -
y S . , — - . L .

«

.t L
. . .

< - * - Write at least 3 sentences telling why you chose these two MOG's. ' ) N .

MQG one ) ¢ : i ° — 4 ' ‘

G . s ' . T '
4 .
o

L ‘Y i . . . ,"' .. ) "‘ . . . i . N . . . ’ ‘/ ,\
) How will | know |’ve déne it correctly? . . . | will turn this activity in to my teacher. )

yE==l02. . -




