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PREFACE

This curriculum guide is the result of a project

to "Develop a Health Occupations Cooperative.Program"

conducted during the academic.year 1973-7j1l by The Health

OccUpations"Teacher Education Program, Division of Voca-

tional Edusation, College of Education, The University'

of Georgia, for The Georgia StaA te Department of Educa-

1,iom. The purpose of the project was to explore the

fea0bility of,Cooperative-Education as a means of serv-
.

ing the needs of high school students who wish to enter

the healtk .field. 'Health Careers Cooperative Education
1

is one coinponent, of a three-year health careers cux.2.15U-.1-

lum fol secondary sChools in Georgia.

Six schools were selected to serve as pilot pro-

grams, -as'shown in Figure 1 on the following page. .The

Teacher-coordinators of these programs particiiated in

a seriea of Workshops related to deve44ng.nd imple-

menting cooperatiye education programs.
4

The Project.Coordinator assisted teachers as needed,

through'site visits and cooperative evaluation of proce-

'dures for conducting the program: The.pilot prowams

served-as 'field tests for proposed policies, procee!..ires

-

and record systems. The content of this manual reflects,

many improvements which are the direct result of forma-

tive evalpation procedures.
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Essentially, this .curriculum guide represents the

convictions of the siy Tea cher-cogrdinators regarding

'the plannidg and_implementation.of effective coursei in

Health Careers Cooperative Education. Hopefully, this

volum 11 serve ag a-guide to realistic planning for

others who Iccept the challenge f serving as co-op
!-,
Teacher-coordinators. b, Complementary volume is in4

10_
11;`

preparatioNto serve as a curricuI:um guide for Health

The two volumes together
\4

of a three-year sequence, iden-

Careers Eaucati.on Programs.

will provide an overview

-tify optpms to be made a ilable to.elprollees, and pro-

serve, as examples Of relevantvide selected lessons

learning activities for the youth of today.

4.
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HEALTH CAREERS EDUCATION PROGRAMS

IN

GEORGIA HIGH SCHOOLS

APPLING COUNTY

Appling Co. H.S.
Baxley, GA 31513

ATLANTA. CITY

*Archer H.S.
Atlanta, GA.30318

Washington H.S.
Atlanta, GA 30314

*Frederick Douglass H.S.
Atlanta, GA 30318.

BACON COUNTY

Bacori Co. Bd. of Ed.
Alma, GA 31,510

BALDWIN COUNTY

Baldwin Ar9A Voc. H.S.
Milledgeville, GA 3106

BURKE COUNTY

Waynesboro d:s.
Waynesboio, GA 30341

CAMDEk COUNTY

Camden Co. H.S.
St.qMary's, GA 31558

CLAYTON:COUNTY

'*Forest Park Sr.'H.S..
Forest Park, GA 300S0

.tOBEk COUNTY

*South-Cobb H.S.
Wiarietta, GA 300,6%

tRISP.COUNTY

Crisp Co. H.S.
Cordele, GA 31015

DECATUR COUNTY,

Bainbridge
Bainbridge,, GA 31711

DEKALB COUNTY
%15

Dekalb\Occup. Ed. Cntr.
Dunwood, CA 30338

DOUGHERTYmCOUNTY

Albany Voc. H.S.
Albany GA 3170.5

FANNIN OUNTY

Fannin Co. Voc. H.S.
Blue.Riage, GA 30513

4

FLOYD tOUNTY

Cooia'Valley.Vob. H.S.
Rome, GA 30161

Health Careers Cooperativ

IP

FRANKLIN COUNTY

Franklin Co. M.S.
Carnesville, A '30501

CWrNNETT COUNTY

Career EduCatio.n Oemter
Lawrenceville, GA 30245

HALL COUNTY

Gainesville H.S.
Gainesville, GA 30501

Education

6,



North Hall H.S.
Otinesville, GA- 3Q501

°HANCOCK COUNTir

Hancock Central H.S.
Sparta, GA 31.087

HOUSTON COpNTY :

Houston County Schools
Perry-, dA 31069

LIB.ERTY COUNTY

Bradwell.Institute
Hinesvilke,'GA 31313

LOWNDES COUNTY

bowndes Co. H.S.
Valdosta, GA 31601

..*LUMPKIN-WHITE COUNTIES

Lumpkin-White Voc. H.S.
Cleveland, GA 30528

MADISON C6UNTY

Madison Co. .S.
Dani1Svifle, 1GA

RANDOLPH COUNTY

FansPolph Co% School
.Cuthbert; 'GA 31740

ROCKDALE COUNTY

*yockdale Co: H.S.
"Conyers, GA 30207

MITCHUL COUNTY

Mitchell Co. H.S.-
Camilla, GA 31730

MO5COGEE COUNTY

Muscogee CO. School District
Columbus, GA 319d4

MURRAY CO NTY

iv

Murray Co. H.S.
thatswerth, GA 313705

r NEWTON 'COUN'TY

Neetton Co. H.S.
Coviagion, GA 30209

STEPHENS COUNTY
1

Stepliens Co. H.S.
Eastanolle, GA 30538

THOMA,SVILLE CITY .

Thoweswirle Voc. H.S.
Thomasvflle, GA\31792

LINIox COUNTY

Union Co. H.S.
BrairsviIle, GA

ALKER COUNTY
1 ,

LaFayetta H.S.
LaFayette, GA 30728

Rossville H.S.
-Rossvilre, GA A--

WASHINGTON,COUNTY

Washington Co. Cereer Cntr.
Sandersville, GA 31082

0;4

WILKES COUNTY

Washingtbn-Wilkes Comp.
Washington, GA 30673

WORTH COUNTY.

-Worth Co.. H.S.'
Sylvester, GA 31791
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HEALTH CAREER PROGRAM SECONDARY L VEL

PHILOSOPHY

The Health C rears Program is designe to contri-
,

.

,

lute to individua development.through exp riences
'4

41 which foster care r awareness, career expllration, and

career preparatio . The program contributeis to readi-
.

)
ness for tentativ career decisions, thereb /acilitat-

,
ing planning rela ed to postsecondary education, obtain-

'

ing employment, nd/or becoming an infoimedl client of the

health services ystem. V
areers Program is designed for any.-stu-The Health

dent who is inte ested in the health field:" No stildent

should be 'denied the opportunity.to particjpate in as-
.. .

.pects of the pr gram because of Sex, race creed, color,

-'

or socioeconomi 'statui, , *

Aptitudes interests,.feelings, attitudes, and valr

ues all influen e students' cafeer
4
aspiraions and learn-

;

ing capahilitie . Therefore, it is evident that different

approaches should be provided to accomodate learning needs

of different st dents, to permit each to ;progress accord-
.

ing to individ al abilities, and to provide appropriate
,

informational eedback td facilitate achievement of /earn-
,

ing goals by echstucient.

10
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Irb

techiliques should be flexible.. Equip-

ment and eedia of vaeious,types should-be available, to

provide.ehr differences ih 'perceptual mode and learning.
c.

. 4.r
style. Thephysical'appearanqe of the room r labora-

.

tory setting' should refect the types of employment set-

tings in the health fiel4, insofar as possible.

Individual dilferences df students 'and Vheir re-

speetive needs not only require flexibility in the cdu-

cational program'i'lself,'.but also in the role and fespon-

sibilities of the instructoi. Tbs instructom, must be

knowledgeable aboui roles and responsibil,ities of vari-
.,

.

,

ous health workers, about health care facilities 4n the
.

.

area and views of administrative personnel in Ole fa-

cilities, and about establiShed and emerging job perfor-

mance requirements in the variets health disciplines..

In.addition, the instructor must be able to plan and se-

leet appropriate learning experiences, monitor student

progress,. diagnose learning obstacles, guide students

in develoxing tentative career goals, and 'collect infor-

mation regarding individuals and groups, employm'ent

;,..needs, and job performance requirements'.

The Health Careers Program Is responsible. to.the..

educational cgmmuniey for providing learning experdrices

rekehnt:tO the needs and interests of st.Udentl; it is
I

resPonSible to the toVal community for contributing to
.e

. .

-the, preparation-Of heVoth workers who will functiOn
4

safely and effeCtively.



HEALTWCAREEK EDUCATION PROGR*

OVERVJEW OF THREE-YEAR CURRICULUM.

-Curriculum of the Health Careirs Education Program

must be flexible, sinCe the program is availaOli to all

students who are intereste4 in the health field. 'There-

fore', the curriculum should b.edesigned for students

who are exploring the health field as.1 means of clari-,

fiing. personal interests and making tentat'ive career

choiCes. In order to proviae for wide diversity of i

terosts and to include,.insofar. as possible, all career

options in health, core curriculum* was designed to

provide a toundatibn for students with various goils.

The core curriculu4 assures that studenfs with varied

interests wijl have an opportunity to interact aneto

acquire broad pe4pecilves 'of tWe health ffeld as a

group. Then, specia'l or unique interests of-each staz

dent can be txplored According to personalized planning

for advanced portions of the program;

OBJECTIVES .S

It is expecteckthat each stuaent, upon completion of the

Health Careers Education- Program, will be able to--

! *Core curricUlum, as psed:here,'refers to comion-lities of the various career choices on which units ofstudy,can be based which are relevant to all students'learning goals.

12
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The following subobjectives have been stated,.tto

provide a:-basis for designing,ie three-year curriculum.

These suboljectives are derived from the broad objectives

above.

First. Yeai-

'Objectives for the first year of the Health Careers,E u-

)cation"IITOgram can be organized into any of several

-..aossible seque-nd W s. 'One'sequence, organized by qtlarters;

is shown below. If the, first year program has been in-

dividualized (or personalized) the management of the.'

..program:wo4a be,sUch that,time constraintscodld.b

varied, to permit,every learner to achieve objectives
,

!at a:rate appropriate, to that learner; asra condition

of prOgresing to new units of study, Terforthince at or

above. the 'stated minimum standard should .be;required.

Quaister One. Upon
.

completion of-the activities pro-
-r

vided during this quarter, the student will. be able to

nime ten disciplines, in the health field and describe

4
1 3



,

e %0

their functdons, eduaatiOnat idquifements,) relaOithips
- .,.

. .io one inother,'aniheii.:di'fferetces and. silid,J,irite, .

the,student wIll 6e-ableto discusi, ihi requiremenA.pf
.. A

4 ..
. . each 4sciplipe in.-relation-to the rpsalt ofeAnventorie*

.

, 4 ' o ,. . . '.-

and tests w-hich 'indicite the stildenty'Sfacadimic achieve-
.

'

9

Men'ts levei.s andwhick. reflect the'etudent's intervgls

and aptitudes; with assistance from the teacher and/or

counselor, the studdnt will,pe able to make a

decision about }Ids personal tiUalifications for each' f

the ten disciplines.

Quarter Two. Upon completion of the act4j. ies Rro-
%

vided during this quarter, tke stpnt will be able to--,
k

_

Discuss health concdpts which are rglated to ,

v. .hearth maintenance in personal, famxly, and
,community Hiring;

guidance

Sdlect and use,appropriate proceduees for .

dealing with ten common emergency sttuatibns;

'Select the appropriate/Community resource
anajor health service for fifteen ptoblems
related 'to per'ional, family,, or community,
hdalth;

Identify four trends dn health and es
ways that each.trend is.likely to affect
indiididuals,-families, and coMmunities;

c
Devel p skills related to health,maintenance
for personal use and teach such skills to
others, together with appropriale explana-
tions_ to arouse the interests and desires
of others to establish habits relarbd to
health maintenance as w-part of daily living.

Quarter _Three. Upon -ompl-otion of the acitivities

vided during this quarter, tAe student will b0ble

1 4

pro-

4
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40-Perform' seleotéd skil1s hich are CommAl td

Se'veral. entiry-leVel positions. in tile health
fieV; and/
U-Se veibil and nonverbal, codmunication -effec-
tively?" -en interacting-with 6therS..

-

secon -year curriculum of -the iitalth Careers Edu
,.catioh Pregram-prowide 4-1t.:.a nUmber of optionsi:, the .5.e-

, :yr_
ciftc/objectives-JvAy acgording to. the option a stu-

-
*4' *

den elec tp,e second :)oe_at'studentltihould Par-
.., . ,

ate in coOperative pltiming -4`wi.,,te th
...

z
to . ,

A tablish objectiVes 'ttlii-ch are in 'a.o
'lc,A'

- -....\--it-
dent't ,. Pnt nbeds.,ltd' goals. FOY t s reason', thes,..

.,.; ''.,-' -'` ,..h...:. ,options...will' be detlic'el,ked, -`rather thanIs'pAci.fic objec-
t

V,Aves st...,... it.,-

,i-- -
. ' \ .4 -'Opt on On The ',student will coirctinue- eXfort's

('...i.. .,'':-f"..,4- - '.- - - '. '
.

objectilies stat:ed-,for the-:.-first year; AND/OR
v-

,..
,;

O pt i O
.;--It--,.

il I WO. Thestudemt wijl. &xrflore one or' moye. ealth( :0. .. ,,

disciplines inde"Pfh, includkng cl-inical practics in Ter-
. -- 'i ,

forming entrylevel skills of 'thatk(those) disCiptiines;
AN.D/OR

Option Three. -The stti/dent will be Amployed Tra,rt-time .as

a paid, ent,ry-level wo rker, and participate in a re-
lated class for One period .per day (Health Careers Coop-
erative Education..

Third Year

, The third year cur culum would be open to twelfth grade
\\,udentS who entere the Health Careers Educational Pro-

f
6 7

1 5



gram at the.tenth grade level or, possibly, a..student

who entere'a'art the eleventh grade" 1ev4 and,progpssed

at'an accelerated rate through.the .gontient of the first

'..tWO years. It i.expexted.that enrollment in tbe third.

ear progra1 would be'gmall,.that 's.tudents regiSterieg

for hird year would be capable, of a h level of

-

sekf-direction in achieving their;own objective devel-
.

. /

oped threugh cooperative planning with thp' teacher.,/and

that most enrollees Would be ready for and would desirk

some

.tent of the third year. .1t

work experiencte.in combination with the course ton--
s

s.possible that enrollees

in thb third year course.would represent "each of the

following four optionsy

fipXion Qnë- the nt will be employ e'd part-timrls
to

a paid, entry-level t'ker and participa eLin related,

ihstruction (one class period per day) relevant-10 his

work experience (to-9p.);

ORtion Two. The student will enter a postsedondarY

4health occupations education program and, *upon comple-
,.

4
tion, receiVe A high school diploma as well as the cerfi-

ficate that specific' health occupations prog ram

(Georgia.Senior Plan)';

-Option Three. The student will develop advanced skills

in'a selected job'in health, ith aupervisedvork ex- .

i.erience in.a health agStcy;

()Won Foo-t. The student wilI betome a full-time ein-

7



ployee-ip a health ag0Cy setting, with provision for

tlart-time study to compleçle requirements for a high
-

s'phoot diploMi or.to-vontinue sckoolirig accoriding'to
'

'specific heeds, interest's, ett. of the indiiridual.

RCTIONALE
V .

Thp(ilsree-year urifcuUkr,gor Health çaree s teu.satio

'Peogi"ams been des gned to p'rciide a foundation of)-

common eai11ngs durin tire first:year and to all'ow for'

flex biliiy in subsequent years, according to the vari-
,

st,s, goals, ability levels, and &tiler 'tactors.
ous in ,

0

related to meeting the needs of specific students.

Variability.in community res6urces't6 wkich students in

a; given program will' have apcess requires extensiVe.-,.f
'planning at the local'level..:,

Theebre curriculum of' the firs.t year haS been

org'anited so that each quarter can be offered in any

sequente, even-theugh each group h4,:been assigned a:

title (e.g.. quarter 1, Auarter 2, Audrter 3) fdrConn..

venience. Thus, a student may complete one, two, or

three qdarters, according to 'interests, goals, and(

ability to ach.Øie stated objectives-. ,For studentAx:ho

want to explor the health field, the first quarter

(exploration of the heajth field) is0recommended. OthAr

students may wish to-know about health conc4?!Itrel to

develop skills, related to health maintenance and coping

8.
.4
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,.,

with eiergenoy situations; thst coUld enroll in the \s

.4 .

. o

second qUarterThis quarter emphasizes per&onal,' f.L4
r is

.

.

ly and community living, control and prevention of dile-.
e Ai /._

ease, signs of illness, principles of nutrition, etc.-

EmergenCy skills include first aid procedures, cardia-
/

pülmonyf resuscitation, And appropriate response& to

disaster .situations uch as fire and tornado. Trends,
-

in the health fleld.intlude such a'reail, :ncreasec;

emphasis on involVement (34 the "client in health' main=..

tenance and heaith care, national health insurance, and

't foritts''f r delivery of health services,. In the third

quarter, student cdgel d deVelop skillS related to

entry-level mployMent applicable tveveral areas in

the health field.

A studejrtsiring a-career ip the healoth field

would be likely to enroll for all three quarters; the
k

option of,enrolling-,in selected cidarters of particular
4

-

interest or need,should be available to,all students,

however.

It should be noted that' the first year constitutes

a core curricu1um,á foundation for wore advanced stud-

ies derived from the commonalities of a)number of health

disciplines. All students with tentative career goals

.'in the healtrfield would-be expected o complete the

full:program before makini a 'defi'hite, or even a ten-
.

tatiVe decision about*a-career path. ,The first year

I.



program should provide two-hour_sOsions each day if pos-
A r-

othtrwise, at Least.twodayi of the week s.hould con-,
4

sist of two-hour sessions j,or,,laborat activitie-The.N

til:s[-yeaNprogram'shoUld be oVItn to st dentin grates
1

tens eleyen,aud twellie. Those stuaeniswhO enroll dur-
%

. $ ,

sing the teirth or eleventh grade walla he able to advance .

, .

*into the second- or Ihird-year prtigrallt, if this' seems ap-... -, ,.....1
. lipalli

.41 .progriate on the basis of:actfieviment during the first-
,

,--
. .

411
f -,.4 ,.r

.

-"n year-progcam 'aka their-interests and goal.s.ta the
400 - -1 4 . d N

tion of'tbe first-year program.

r.

. . --- 's%

. ,

. The secoh0 Year would be offered, fp students irt

- grade s eleven and twelve with the available options d .
,

pendent upon school policy and.individual needs and

. abilities. -.Prerequisites for a.dmission to the second-

year should beestablished at the local level.

The'third year would be available only to students

in grade twelve, with the options Oependent uPon indivi-
.

dual student .needs, career goals, interests; and-upon

lOcal school-polity. _ObviouSly, jlealth 'Careers Eau-
- s,

cation Program is designe to ma mize flexibility, in
4

order to-pers'onalize the program i ccordance with the

specific needs and interests of,students. This mandates

that the teacher be involved in eitablishing policies

and proceduret for Operation of the program, including

-
decisions ahout student enrollment and detention. It

4

also mandates tht the teacher be able to involve learn-
-

trs in cooperative planning of learning outcomes which

19



are in accordance with-the career interest of students.
r

It is possible that the teacher will need to assist the.r

students in learning to set goals and.to beco

directing in trying to achieve those goals.
4

The remainder of thik manual is"devoted.:to. HeaIth oft

Careers Cooperative Education. From the above overview

of the.three-year curriculum, it can be 'noted that a co-

oNapproach is an option at
r

the ecohd year level and

also at the.third year JOe1. This ov rview of.the to-

.tal curriculum has been.pilovided in. orderfthat the C-CA
,

op program may be se n in its proper perspective. This

overview of Ijx.e thre -year program is pravided-on the

three pages.f011owing in chart form, showizig majat to-

pics of content by year and by quarter.

0

4.
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TABLE #1

136IEW: ECU FOR HEAL111 CAKERS 011A1O PROM'

FIRST YEAR:

4r-

Quarter Second Quarter Third Quarter

IntrodOction to Health.Careers

r

'rzation bf health

,General,functions of

team members

C. Professional relation-

,shtPs

D. Educat'on and credential-

ing re direments/ .,

Health Carl, & Services'

r

A. Persontl tealth care,

1 Habiti Of'daily living

a

AVA4

2 Safety and,first aid

3. Emergency procedures

Basic Itealth

A. Handwashing
,

B Using asept h-

nique P

C. Measuring vital signs

4 Interpersonal relation-,

ships
,

Commun y ea h care

1. Community agenc* &

services, functions

of each

pserving and:record-.

ing

4

Communicating

F. Using the metric

system

l' Weighing
,

2., MeasUr4i Yolume

, 3. Measurilplenith'

Healtt.care trends

*Each quarter is independent of other 'quarters; there are

therefore, they,may be.provided in'any ,sequence.

4

no prerewistes for any quarter.
.

22
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TABLE #2

OVERVIEW: CURRICULUM FOP HEALTH CAREERS EDUCATION, PROGRAM

SECOND YE9,15a)

Option Option 2

Inhpth Career Exploration

1. Basic skills common to

several disciplfnes

Skills 'unique t

'discip4n1e

,

one

Additional career infor-
.

mation,

II. Core ,Elements

DrOg, abuse

B. BodY systems

. C. Observation skills

Communication skills

Interpersonal skills(

Obtaining Leaving a

Medical terminologr

23

II, Coop -- Choose one area/of

health field and be,

come employed for pay-

ment, Ite 1 hour of

relateklassroom in-

; struction will hIllp

developspscific'skilfs

relaNd to occupational

areas,
1

III. Select from options

of first year and

further develop or

explore,'

*Each school should establish prerequisites for admission

to the sicond year.
,

(h)The second year of the Health Careers Education Program

may be provided through (1) an in-school pro/ram, ceft-

sisting of one or two class.period(s) per day, or (2)

"6o.Oping" . one hour of related class and three hoiirs

traini,ng station each day.

24



TABLE #3

c

TVJEW: CURRICULUM WEALTH WEERS EDUCATION PROGRAM

THIRD'YEAR f

,Option 2 Option 3 Option 4

C6-op Educatio* Senior Plan -- Enroll

in a Postsecondary

Program to

(a) qualify for a hiigh'

school diploma

(b) prepare for.employ-

ment in' a specific

job in the health

field,

III, Continue with

study related

to the health

field, including

observation in

the field and

planned partici-

pation in selected

aCtivities, in 1

accordance with the

student's particu-

goals and objec,

tives,

IV. FUll time em-

ployment (for ,

stuc4nts who,

cannot attend .

school full

time); should

include guld-

ance and, if .

possible,,ar-

rangements for .

part-time in-.

volvement in

,educational

opportunities,

26



HEALTH CAREERS tOOPERATIVE EDUCATION

,
e

PROiRAM DESCRIPtIO.

Health Careers Cooperative Educatidn is designed

to integrate epployment experiences with,related in-

struction in, the cla.psroom,, therefore assisting the

high school student to make the transition from schoo

to work from fhe dependent role of a student to the

role of a fully responsible worker.

Health Careers Cooperative Education uses learn-

ing opportunities in the health agency setting in com-

bination with!learnings provided in the school environ-

ment to prepare students for entry-levelspositions,

in selected jobs of the health field. In the class-

room, the teacher-coordinator.provides related instruc-
alb Co

tion based on student experiences in the employment
.

setting, but building upon information, , and

attitudes-initially, leated in the classroom. On the

job, the student is:supervised by?.the employ'er, or

"

employer-designate, who 'has worked with the teachek-
'

coordinator in planning on-the-job learning experiences

consistent with the studenf"s career objectives and

opportunities available ill the health care fa'cility.

0



The student'is also :errolled in other: k-eqUired aCadcmid*...,
-

or vocational. courses at the hish schools, COnsisting in

most cases of three class periods pek day.

OBJECTIVES

He'alth Careers Cooperative Education is designed to:

1. Enable the student to devejop competency as an en-
try-level practitioner, in an area of interest in
the health field. V

2. Enable the student to relate Classroom learning
with actual experiences in the world of work in
the health fief&

3. Enable the student to develop economic competency
for self supporting citizenship.

4. Enable the student to_ make career deciSio for. ,

stabilization, adjustment,ok 'redprection o ca-
reer goals a a result of exposurb to work 4n the
health field.

S. Assist students in developing and establishing
definite work habits and attitudes.

CHARACTERISTICS AND COMPONENTS:OF HEALTH CAREERS CO-

OPERATIVE EDUCATION

:Id.- Co-Op Student

.

2. Teacher-
Coordinator -A credentialed Ntaltk practitioner,

e-certified by the staie Department
of-Education to teach secondary
Health Careers Education,_ard em-
ployed by a school district. The
teacher-toorlinator is responsible

A learner who, has enrolled in Health
Co-op Education for the purpose ofP
preparing for entry-level employ-
Ment in some area ofehe health field,
or to utilize,this,e2perience as:a
basis for further education to' prp-
pare -for a health Career at some
higher level.

16
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.3. Training Staioi i

for the daily re ated instruc-'
tion class for c op students
and for coordinating learning
experiences with personnok,in
the health care.fitility.

A health care facility is se-
lected as i site for a train-
ing station according to writ-
ten policies of the program.
Each training stati9n shOuld
provide learning opportunities
necessary to advince students,
toward their career objectivis;
adequate supervision must be
provided.

4-:"fe2Job .
. .r,

Supervision

S. Training Plan
1 I

6.. Course of Instruction
. .-

preparatb
Course(s)

Related -

Instruction

A training itation -sponsor (an
experienced employee, pupervi-
sor, etc.) 'designated to be
directly responsible for job' ,
supervision and for proViding
learning opportunities for the
student-learner, to meet speci-
fications of the training plan.

A w tten plap, developed joint-
ly b the teacher-coordinator
and training station. sponsor,
is'.cohsistent with the student-.
41-earndi's career objectives.
The plan specifies learniIngs
the student is to achieve in
the classroom, and those to be
.achieved in the training sta-
tion.

:A anned series of learnings
1atod to occupational i'nfor-.

matiah, and'bthose skills, Con7
cepts, and attitudes needed be-
fore placement of a student-
learner in 'a training station.

Those concepts,
tudes and work W
for the student4

kills, atti-
its necessary

et o ful-
.

2 9
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,

fill d.uties and responsibilities
. assigned,-in the training statioe; .

may also help prepare tor advance-
ment toward 'a career.objectiVe.

Other Academfc
or Vocational
Courses Those required by the local school

system and/or State to mdit; 44.4.

ation requirements, and thokt need-
ed fpr entry into postsecondary
program'for thoile tudent2 who.plan
for fdfthexv education before employ:.

7 ; AdiiiOpt
CoMtittee

8. School
Policies

..

:A,group of people representing the
-health field, school, parents, com-
munity leaders, and students, who
serve as an advisory body for the

1
program.

-

As 1 plan fnr adMinistration
and peration of any co-op pro-
gram, related to such areas as stu-..

* dent.recruitment, class schedulingy
course credit, graduation, respon-
sibilities of the teacher-coordina-
tor.

9. 'Adequafe and Spitable Classroom Facilities and:,In.7
structionAl Materials

Facilities and instructional
terial must be Adequate for.pro-

, viding learning7experiencesrelate
to'health careers.

10. Youth
Organization

18

.1

An organized program .of student

i
activities which sdpplements and
enhances the instructional progra ;

occdpationally oriented activities
con;ribute to a greater understand-
ing of the health fjoeld, and the
addition of.social activities may
contribute to the development of !,

,
leadership'skills, interpersonal
skills, and other attributes de-.
sirableTinmembers of til*Health'
team. 44P,

.

;4- 441i
- i
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"

BENEFITS AND ADVANTAGES OF HEALTH CAREERS etOPERATI'VE

tDUCATION

Health Careers Cooperati?re Education brings together the
P

health care system and the educational community,in a

,putualiy.1yene4c.ial relationship, while providing a mote

releyatt approach to Student needS".flajor:benefits to

students inc

1. Career-Orientation: giving:the st
nity to test
and aptitude
4te the deman
cupation;

ent an opportu-
is/her'Pnterest
an& to app4eti-

s of a.given ot-

( .

2. Economic6AwareneSsi increasing the student's undOrix,
standing of our economyoand hqs/
her place'in it as a wcrrker-

.

con&umer; _

3. Work AdjusAment:

4. Skill Applicatiowe

.

'providing a(opportupity for
the student to adjust to a work
.situatic0;

easing the transition:from, tTaln
iffg tab fu,11-time employment ,by..,
groviding ak opportunity for
the,student to apply wild test
,acquired capabilities under
,resl condition;

S. .Skill evelopmr: preparing the student in ti;ose
skills needed at-thr entry-level
of a given job; lzd.

6% Job' Placemeni: helping the student find aii.d hold
a job through initial placemenk_,
and guided adipstme to the
work Situ'ation:

Major beriefits to the employer include:.

1. :A'source'pf gafe, competent employees;

2. Employees with a career interest, as opposed to those
with interest only in having a part-time job;

31
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I

3. An opportunity to contribute to the training of an
employee who will remain on the job for the entire,
school year, and possibly, sontinue as a full-time
employee thereafteris and,

4. An opportunity to'contribute to the needs of the
student,:the schoor;%and the community.

Major benefits to the .communit include;

I. ',4,peans of disilaying local employment opportuni-
,ties to/student cAtizen6;

2. A method of furthering school-coMmunity relations;
and,

3. A contribution to the health manpower needs of the
community, by preparlhg workers for entry-level
position's*

Major t:.enefits to the school inCluae

1. Community resources provideSophisticated equip-
ment which would'be prohibitiire.for the school to
purchase;

,Resource personnel in the health care faciitk ac-
^.tually expand'the lchocq staff, without increasing

the/stUdent receives current, first-
hahd inforMation'in his specific.area of studz; mnd

-

3. Accountabil y wethe prograi' is'dedonstrated by,
the produtt. tte program working,in the cimmunite.

'Health *Careers ettoperailire Eiliteation 2'ntekrates2-
.

0,10D,

classroom instruction with employment experiences for

tc-preparation df students, in entry-level-positions of
AS

'selected jobs in the-health fireid.- Theco-opelappro

while desidned to proiride a
,

'clas;room instrüctio to'the work

eaningful 'transition fKom

or the-stu-

dent, also benefits the health-care employer, the school,

and the community.

20 43
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PLANNING AND ORGANIZING FOR

HEALTH CAREERS COOPERATIVE EDUCATION

RESpPMSIBILITIE QFfnpiPMISTRPkW

'Caieful liaanning is essential in *ItOshing Health

Careers COdperatiNfe Education. artier to give ade.-

quate attention to details, recruit a qualified teach-

er, obtain training stations, and orient students, par-

ents and'potential.employers to the program, is to
:

tt art p 1 ann ing for 4 Health Careers>eoperative Program

tclea$t one. year In advaApe*..-Following are suggestions

to guide the Local school administrator through the pro-
.

f 1,
VUETEOINATION XV NEED:

Determination of:need Tor the pxd.gram sh,ould

4 .c
be estab- ,

liished by surveying student interests (in health'Tieid

nin cq-opkplans), focal and kiN,bnaVempl4yniient needs:::

.and opportunitiesand reaCtions of health agency ad-

ministrators to a-co-vp program. ThedGeorgia State De-

partment of Education: Division of Vocational Education,
,

shbuld,be vensulted,ear,ly inithe planning for guidance
F

retated to,procedures.tor obtaining program approval.s 4

6

4,

I. ;

I
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3f

SELE.CqpN OFTgACHER.-WORDINATOR

The Teaaher-coordinator is v,ita.l

4

to the succ4ris. of the

program. Following are some guidelines for

.tion,of the Te.wcher-eoordinatOr.

Educational Qu'allficationi

The Teacher-coordinator must be credentialed An or disL
0

. ciolfte :44 health amq;fiOld a.valid Georgia Tea6hing Cer:'

the '.selec-

- . .

tificate. Recognizing that most 'healtil IS.ractitiOne.rr. .

have not had formal preparation for teaching, proviSion

has been made for issuing a permit,'to allow, such teach

$rs time to qualify fla teaching certifitate. Quali-
,

ficat4ons ,gf the teacher dre state& e'l/Jan for.-

Vocational Education and in regulations nd policies. of

the Georgia State Department of Education.

Personal Qualifications

,Tho,Teacher-000rdiflator shDuld, in-a4dition to sualifi-
.

catio*dg of a 'heaittl,,,)orofe-ssionat, ,have jlersonal attri-

buts related to remaining informed about changes and

trends in fie1A-,,must,be Willing to continue

to.v.pgra (anV.or update4 skilPs and kn wledge itvboih
;

the health field and in educa'irlon. .Thi can be accomplish-

ed through personal efforts, continuing education courses,

Aegree-oriented study, InseiviCe eduOat.on,, a 4 profes-
.

;
es.4 sipnal artiviti.:T Teachdr-coordinato should b

,

ognized as a competent health care Worker and shoUld b
11_

able to maintain effective wOrking relationships with per-

ec-

22
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sonnel in.the-ichools and in4re..alth agencies.
,

Teaching Centric

Salary scales are established by tpe State Department
1 .

of Educatien an& 'negoti.ated, within -established ranges,
at the locel.leyel. ..The coprdi.nator.'s Contract should
provid for an "extended day" and should be on ten, ele-.
von ortwelve. mon' 'hk employment, to provide time for

4.

. .

. ' too.rdin tIng the .c -Tp progi,am community fadili-
...Reimburs4 nt ..fox travel.'expense's incUrred 'by

tlreachcoo`rd:inatIltit 'sui3Dervitsini stugeri'is, 'obtain**
ing tiaining tis provided as a -condiiion.,
of the contract.

ORGANIZE AN AD4SORY COMMTTEE *

The advisory committee may be a temporary committee, if

established pfior to the program, or it may be organi4ed
as a' permanent grogp. oginally; the anivisory couimit-
tee wojild, be organited make .recgmmendations ,regard-

i.ng policies of %he program, ceurse;iontent,
needs and employment opportunitieg, potential use of

N

SA.

A,

health car0 facilities in Ole community for training,
ways to condUct the pub.lic relations piogram, heal to re-.

cruit and select students. Procedures for ef tiv'e use
of an advisory 'committee .are discussed 'in the Health

t. Careers EduCation Frogfam--A Three-Year Curriculum ford'a

High' Schools.

Ai, 4.
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EgIABLISH. POLICIES

Program policies should be in writing; copies shipld be

made avaiiable to students and parents, to potential em:

ployers, to employers who provide training stOions, and

to supervisors of areas useA as training stations. An

example of a set of p ities 'is shown in Appendix A.

PROVISION OF FACILUT, ES,,

*inCe Health CareArs Cooperative EduCation Must be adapta-
.

hle'to equilimgrit in'tha .clasrcitbm

.shotad ta basic. In moht ,situntioes, lArnings which..re-At
e '

vire complex equipment can be.planmed for the training

-.station; rather than for the classroom.. Basic equipment

and facilities includes the following:

1: 'The instructional area should be, large enought
for both group and individual instruction;,there
should be a sink,and work.areis,'storage facili-
ties, and h means to darken she Doom for vioW,,,
ing projected Visuals;

2.

-

Equipment and supplies for demonstrating and prae-
,0.*ticing skills 4nd techniques.'

3. AudieVisuil equipmftt and-a wide *ariety of re-
source matarials;

4. A conference area,adjacent to the classroom: this
o#fice.shoufd IOntain a typewriter; an unendum- 4
bered pOone, a d,filing.cabinet-(with lock) for
jecords\and reports;

. Clerical assistance should be available as needed;
/

,

6.' dtquate texts and resource materials pertinent
. to,the,pxogram should,. be.lodifted,withdin the in-

structional area.

4

Recommended *exts..and references'for the o op Program are

e:de.

24
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. .

shown,in Appendix.E. 'A detailed list of recommended

texts, referen.ces, audiovisuals, equipmea, and facili-

ties ate shown in ihe Health Careers Education Program--

A Three-Year Curriculp for High Schools,

. .

PUBLICLUATHI 'PROGRAM'

Administration mult take Tolle initiative in making the

program knowm.to others in the schOol and in the communi-

ty, tO Otential employers., and to potential students.

RESPONSIBILITIES -OF TEACHER.-e0OROINA OR

The TeaCher-cOordinitor iS the key p son'dn Health Ca-

reers Cooperative Education; The'manner in which the
441

responsibilities of this position are fulfilled.deter-
r.

'mine, to a great extent,.!the success and failure of ihe

program. The Teach-coOrdinator has.Many roles'ad4 re-
,

sponsibilities.

ihr

A teacher in the classroam;

A public relations person who explains and fosters
support ror Health Careers CoopOrative Education.
from school personRel, students, parents, business
and comMunity leaders, and Yey personnel ih health
agencies;

A sucCessful health'practitioner who'knows communi:-
ty iOsotirces'related tq. hea th and is respected as
a health practitioner;

4 counselor who deals with educational, occupatio
and personal problems of students;

An administrator who maintains records and'files;
etr

.

An evaluator of student progress and program effec-
tiveness! and

-4-planner, organize and coordinator of instruc-
tional content,

3 7 25
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Thesi AutieSland responsibilities of the Teacher-coordi-
,

%

nator are described in further detail in the follow

141

g

/
.00.

.chaptei.

26
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THE TEACHER-COORDINATOR

It is the responsibility of the Teacher-coordina-

16-

tor play, implciment, eValuate, and modify fhe Coop-

crati e Program, with the support and,advice of admimi-

strati e personnel and an Advisory Committee, so that

the pr gram fulfills its stated purpos7c. This, requires

that a ide range of activit es be spearheaded by the

Teacher coordinator'.

PUBLIC R LATIM

The succe s of Health Careers Cooperative Education pro-
,

gram is d pendent upon the support and interest of groups

and indivi o4ls in the comMunkty. The Purposes, objec-

tives, pol cs, procedures, and other information aboutit

the program should be made available to many people. E-

ven though she co-op concept is not new, basic components

of 'the program and the unique aspects ofHealth Careers

Cooperative Education need to be emphasized. While Ad-
.

ministration is initially responsible for establishing

A nterest and support for the program, the Teacher-coor-

dinator must actively implement a sound Public Relations

Program. The means for disseminating information to

various groups is discussed below, to clarify differing

areas of emphasis.

3 9
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AdmiAistration

Administrative suppeit of the program is assured only if

administrat4on is properly inforMed and made aware of

"the program, itt oljectives, and desired outcemes. Even-

tually, this information can .be in the form of statisti-

Cal And narrative reports of student achievements, pro-
t

8

gram Activities, employer evaluations. In early stages

of setting up the program, admihistritive personnel should

have an active part in plAhninglthe Program, through. par-

- ticipation on the Advisory iCommitteevilits to the clas..s.7. . .*
...

-room, and perhaps personia.r Visits to 'the'Work sfatlon

while the.student is preient. 'An infoimed admiitor

is more sensdtive to the needs and problems of tfie pro-

graM; an imictived administratOr helps, resolve the needs
,

and problems.

F,3cuTty

Faculty influence.oa'student attitudes and..interests
4.

be quite dramatic, All instructors, rib matter what their'.
. 7

areas,of invtifiction, should be made aware of Health Ca7:.7f

;eers Cooperitive Education and its.relationsfilp to the

total school program. Guidance'co unselors .also should

,obe ,i.nformed about the objectives of the program, the op-
.

portunities available for students, and ways the program
.,. .=

.

,Fan serve al4 type.s of students.. Cooperation among All -

Teicher=coordinatots,-rahef than competition, iV Imptra-

0,ve, sO that the benefits of co-op education may be. mgxi-.

mdied. ,

28.
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- Students4

/All students in the school should have an opportunity

. to learn about the Health Careers Program and Health

Careers :eloperative Educatiln. Public4ty in the school

system Ias many facets: the school paper, student or-
..

ganization, presentations at assemblies or classroom

meetix4s-, distribution Of inforMatilre brochures, dis-

plays. However, peer group opinY is a critical fac

i

-

t
stor and will exert a powerful nf ence on perceptions

.of the program by students.:
.

rARareh'ts

Parents will support a program more'when they arein-

'I

forme and involved in the pregram. Parents need to kr/low
\--1

hovi_the co-op program fits into the total- educational *-

plan of the school. They need inforwation ab44t,the,

objective of the yorogram an.4..,,who can benefit.fraThr t.

This'information can reach parents through PTA meetings,

busidess and social contacts, .publicity in the local
-u

media (printed,-radio, television); Also, involvement

of inFerested parents variOus ways, such,as serving

on the Advisory commiftee, may also prove advantageou's.

-Health Care Facilities and Employers

-''Employers and personnel id'the health,care agency must

be informed about the.program and how c-an.ben0-fit

all involved.q' Personal contacts by the Teacher-coor.di-

nator are the most effective means of communicating

with employers. A brochure and calling cards should.

29
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yr,

be obtained, to leave with appropriate persons dUring

eabh visit. Involvement of employers, an the Advisory

/-Committee is imperative. Activities 16ch as an Apprecia;-

tion Banquet also help o keep employers dnvolved And in-

for6ed about the program.

Professional'and Community Groups

Members of professional organizations, service clubs,
1

.tomrininity agencies-(official and, vol.unteer) welcomejn-

formation about the educational opportUnities offered in

the schools. Representativbs-of these organizations May

be helpfUi in prOading s.uppa'rt fox...the: ProgTam.
-

Other Educati °nal Faci i ti es

Faculties and administration of other'eduaationaol facili-

ties, especially postsecondary institutions in the area,

should be informed about Health Careerr CoaperativecEdu-

. cation. Their informed support can be-a basls for plan-

ning and implementing procedures to facilitate upward mo-.

bility through advanbed standing and/or continuous pro-

gress curriculum design.

'

gECRUITMENT OF STUDENTS

Each student and parent should have the opportunity to be

informed about the Health Careers Cooperative Education.

A systematic approach.in presenting, the program.is'essen-
':,

Vial, and mandates careful planning, The section on PUB-

-LIC RELATIONS in the preceding pages is relevant to Stu-

3 0
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. dent Recruitment and is sugges3.elf for reference.

SELECTION OF STUDENTS

blealth.Careers Cooperati Education ii designed iof/
if

all students interested in a health career. The pur-

pose Of the program for a given student may be (1) a

.means,of employment or (2) a steppin4 stone for ad- ,

k :
, 4 ...

. ,

vanced education. The Teacher-coordinator has a fe-

sponsibility to Select co-op students'who have the po,-*
l

tential ti) function'satisfactorily in training,stationi

, located in healthsagencies. These agenci,es are char-.

'actericed by the mission of providing services to Per-

.

o are in varying states of physical and/or psy-

information

ever-present risk-

sons

chologic

of a hi

c.

distress, access of'personnel'to

1y,cenfident4a1 na ure the

of irreversible errOrs (in terms of permanent injury

Or death).by personn and the constant threatbf liti-

gation. A single poorly sele-cted student who'commits

errors or dies not demonstrate personal responsibility

7for fulfilling assigned responsibilities and fof per-

.torming duties accerding Vi6 high standards may causer .

the program to lose needed
)
training stations. The

, health agency cannot take, the risks which an in-school
--.

,program could take. For ithese reasons, the Teacher-

t

)k

coordinator must be aware-of program responsibd'ities

.to the community, to cooperating health institut ons,

to the gealth proffssiOns, and tq -the stlierentS of the-

,
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progiam.

Sources of Information

Teacher-coordinators use various procedures for selecting
A

Some prelimiaarr procedures 'include the follow-
!

a. Review application forms of interested
students;

b. IntervieW each aphicant personally;

Hold conferences with other teachersjes-
peci4lly tkezteacher who taught the stu-
dent in the first-40ar4-lealth Careers_ ,-

EdIcation course), guidancE counselors,co
pr ncipal, patents, or previous employers;

d. Revi'ew the cumulative record of eachap-
', ,pLicant, giving particular.attention to

previous attendande,,intexest4profiles,
and,other pertinent Information::

, Criteria for Selection.

studentsp

reviewing the above gources of information, the Teach-

r-coorainator should especially be alert for evidence

pf the following characteristics in, a prospective stu-
.

kdent:

a

\
Hs interest in the health field;

Can be responsible for ovn transportation to and
from work;

0

IsPhysicallY, emotionally; and mentally capable of
assuming responsibility in a job setting;

,.Possesses or has the potential to develop a'salable
skill;

Meets prerequiJttes,estalqished fo Health Careers
Co-op Edu ation:

Accepts sponsibility fbr torn decisions a

_
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1
Has parental approval and consent for participating
in a co-op program;

..',

Can.Work well with, others;

Has an acceptable attentnce record;.

Has an acceptable scholastic rec,ord;

Demonstrates personal attributes,acceptable to the
career ohjectiii'e with a potential for further de-
velopment;

Can ,be inthetraining station fufficient hoursrto
make the experience meaningful and realAtic;

aPossesses aptitude for the training and position de-
sired;

Has a desife to partici/Pate in the program.

Involvement of the Employer

Although the Teac oordiAator selects studepts for

tile program, the emplo.yer should/be' encouraged to ioter-

view the student and make the final decision oh accept-

-ance for employment in hi s.particular fadiIity. Usually,

-however, when a Teacher-coordinator recommends a student

for employment to a particdlar employer, ,the recommenda-.

tion is honord. Because of this responsibility to po-
,

tential'employers, the Teac/ her-coordinator should have
.0

#,the final decksion in oelection of s.tudents for Health,

Careers Cooperative Education.

SELECTION OF TRAINING vi-TroNs
.

The Teacher-coordinapor must know all health care facili-

'ties in the commumity and muost know the functions (difect

pitien&care, supPOrtiVeVatierit care, etc.) of each;
1

45
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also, she mu
-

know t e specific jobs in each setting and
1 1

be aftre of cther job titles used in the health field.

The Dictionary of Occupational Titles (DOT)' lists ovtr ,300
.

- job cyassifications in Health-Rel4ted Occupations. Not

all Of.these4- of ceurse,
2

used in staffing_k a th

cilities of an average community, nor are all appropriate

for placement of a highlochool co,op student. 'The DOT

does provide a source for identifying jobs which exist in

the health fteld and for planning appro late experiences,
1

informational orientation, exploration,'et*c.

After surveying health facilitie4 to identify all

possible training-stations, thejeacher-coordinator must,

select certain facilities or areas within a given facili-'

Ay which,can be used as training stations to provide on-

the-job learnings for the, eo%-oP student. The training sta-

tion'muit not be simply a "job for thp student"; it must

provide supervised learning experiAnces and alrOw for in-

tegration of classroom related instrucion with actual

:work experience.

Criteria for SeVection

An appropriate training stathIn would-be rated in the af-
. 0

firmative on each of the following, criteria:

Working Conditio)is. 1. .4/Is it a safe and benefical phy-
sical environment?

34

.2. Will the student be-working a
moderate number of hours within
'the frimework of acceptable hours
established by the local prcqram?.

46



; :.

,Is thl training station accessi-
.

ble to Atudent-learners?

4. Ybes the eemplo ng ageincy have
an accepta reputation in the
cOmmunity

5. Will the student be receiving
,wages minimal or above and com-
parable to other part-time em--

. ployees doing similar work? ,

6. Does, the employer observe ihe
laws regarding employment of
minors?

Interest Atti udes
Of Personnel. 1. Does administration and the

jbb supervisor understand,
show interest in, and cooper-,
ate with the school program
end its objeceives?

lc;

2. /Is the receptien and,accept-
'ance.of t1ie Tea-cher-coordina-
tor professionally soUnd?

Learning Experi-
..ences Available.

Supe vision.

Is there willingness to set
up regular and/or special
conferences wrth the Teacher-
coordirlator?

. Does the training station 'spon-
sor develop, pr,help develop
with the 'Teacher-Coordinator
-a train. g plan and put the "
plan in o use for providing
.learni g experiences for-the
student?

.2. Does the training station spon-
sor work closely and .effe YFtivel
with the student, matching
learning experiences with stub
dent needs and capabilities?

Is a supervisor or sponsor
appointed for each stddent?

-2. Does the sponsor review the

4 7
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Career Pot*ntial..

progress and performance with
the student?

desIthe spqnsor contact the
cher-coordinator concerning

questidns or pYoUlems as they
arise, before action is taleen?

I. Doe§ this area offer opportuni-
ity for fulI iime employment
4fter graduation?

. Does this 4raining station give
added yes sibility to a gtfi-
dent rs abi ity andreadiness\
is demonstrated?

op$ortunity exist for id-
vanc ment in this field?

".t'

Trai-nins Agreement

The training agreeMent is. a Aitten statement of the re-
_ ,

sponsibilities of each.ot the signing parties: the school
. .

representative, the eMilloyer., the student, 4nd the sii-

dent's pare ts. TWe training agreement specifies the coin-

'lament of e arty to the co-op progr owhile

forcifg the cooperative relationship of all part

Trai n f lan
iv

.Thq training plan describes learning'experiences to pro

vided for the .student, in accordance with the student's

career. objectives. It, should be prepared by the.Teacher-

coordinator and student cooperatively, with involvement

of the emplOyer if ppssible

Importanqe.o,f the Trainirig Plan.' The training plan guides

the Te cher-coordinator in planning learning activities

ummgpr the related class; kt specifies training responsibili-
,

ties of the employer, thereby aiding the training-station

36
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supervisor in planning on-the:job experiences. The

training'plan 'helps the stuaent plan career objectives.
4

. .

Patents are encouraged' tdwreview the traij1;4.g plan for

.:
#better understandi g of,:the inse

,

ruction and.job exiteri-

*ences planned for the student. :

The training plan is not a. final statement of the

means for achiev-student's career objective nor of,the

ing this bbjettive. It should be flexible and sabject
*

to modification, accerdi ng to changing needs and inter-.
-

ests of the student or'ehanging circumstances of the
.;

';itrAAning StaVion.

Developing a Tta.ining Plan. A-training plan should be-
y

developeci-lor-eliery-co7ovstudent, withYrespect to the'-

peeds and unique.characteristies, ofeach learner and

the training Station in which fhe learner is"placed.

The training pLan is developed after the Student

.has.been accepted.for employment in a particular train-
.

ing station, according to the,following steps:

1. The Teachg-coordinator asiesses the student's
-

carewr objectives through interviews, inter-
est 'inventories:, and_student efforts to state
tentative career objectiVes.

.'%

2. The Teacher--coordinao.ri usesvast experience'
as a, health GprofessiOnal and resource person
to collect information about the occupation
specified as the student'scareer goal, then
visits potential' trainivp. stations.

3.. .Atilthe training station, the.TeacKer-coordina-.
tdrobtains the assistanv of the employer or
training station supervisor in develOping a
training Plan. Personnel at the training Sta-

-4 9
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tion explain the types Of job experiences availa-
ble to an entry-level employer; learnings are
specified for the related class and.for the job
setting.

4 The Teacher-toOrdinator develytips the training
plan in accordance-:with the student's objectives
and:reiourtes in..the training station. The'em-:'
plOyer or job suPerVisor.reviews. the tentative

then a final plan:is deireloped,.which de-
scribes learning activities planned and criteria
to be used to evaluate achievement. 'A copy of
the training'pLan shpuld be 'given to the employ-
er and to the.s4tudent; the original is kept in
the Teacher-coordinator's files.

5 TgetTaining plan should be flexible, subject to
modification,according tochanging needt of the
student and the Situation.

PLAN gELATED INSTRUCTION

The organization of classroom instruction and'employment:'

experiences should be geared to the needs Of students anild

to reqdirements of the job in which students have been

placed. Traditionally, the design of the co-op program
'4

arranged for the student to .come to school for academic

or vocational courses for the first 3 periodi,of the schoo'

day; the fourthperiod was Related Instruction, with the

student going to tbe lob after.the Related Instruction

class.

However, morning hours.are more condutive to "learn-
e

ing experiences" in health agency settings; therefore,

the traditional arra4gement may be inappropriate for

Health Careers CoOperative Education. A preferable_ar-

-)rangement is for the student to work, then to sc ool for

/

K->

related instruction, then attend classes in other sub-

jects. Other possibilities for scheduling include:

38
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One week of employment, one week of class;

Employment 4 days, related class on the 4,
day.

c. Option of 1-3 hours of related class per week
at the sch6ol, with provision that the student
attend daily clinical conference and/or in-
service programs in the'bealth ctare facility.

..X11,e scheduling procedure which best meets he.needs of

employers, students, and the School should tre used. it

must be emphasized, however, RELATED INSTRUCTION i5 an

integral part,of the co-op plan; if the reliated instruc-
,-

tion is neglected, the result is NOT a co-op programyk.

and the student cannot-receive credit for it. .Following

-the.core Concept, the class may be divided into two seg-
.

ments:

The commonalities, where all students'share ei

1411111NOres encountered on-the-job'and study areas of
common interest sucti as communicablU>sease, dru :

---\ abuse, current events, keaith trends;

2,, The unique.features of each job, whev individuals
or small groups exploe and work on areas related to
a specific job.

It is recommended that a.student receive 5 hours of

credit per quarter for the hour of relatdd instruction.

CONDUCTION OF THE HEALTH CAREERS COOPERATIVE EDUCATION

'PROGRAM

Due he natuTe of the health field, the coordinator

should ot be responsible for motre than 20-25 students.

The Teacher-coordinator will teach the related instruc-

tion class for co-op students, then provide supervision

p.
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of each in various job setti4s Ihroughout the commun,ity.

.The Teacher-coordinator may be eXpectePto teich.first-

year and/or second-yer class, but adequate supervision

of the co-op program Mandates that no 'more than two hours

per day should be given to Other classroom teaching.

Related Classroom Instruction '

See previous section for guidelines regarding The Rela-

-ted Class.
A

Job Placement and Supervision

A systematic approach to job supervision, includi,ng the

followin
F

areas, is suggested:
ot

1. Select training stations -- this may have been.ini-
tiated while surveying the community.

2. Match students with training stations where'they are
likely.to meet career objectives.

3. Arrange for a job interview between the student and
employer.

7.r

4. .Prepare students for interview.

S. Check with employers on 'decisions and follow-up with
students.

4
6. Continue arranging interview until all students are

placed. 4

7. Obtain training Agreements. See Appendix C for sam-ple. .00

8. Identify training sponsor.

9. Develop training plans. ".See Appendix C for sample.

10. Make supervisory visits to the student's work sta-tion to evaluate progress.

11. Hold employer conferences. Confer with student's

40
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he Teacher:Icoordinator must insure that emploY-

ent for each student is legal and educationally sound

and does..mot jeoPardize the student's health pr well-be-

cng. The following are-Of par\Iicular importance:

'1: Compliance with Federal and StaNte Lat)or Regulatiobs
0

All persons involved in Health Careers Cooperative
,Fducatiom must be aware of current federal, state,
and locd1 lawsf.pertaining to the employment of mi7
nors: The-legal. restrictions of the highest gov-
ernmental level take precedence. Labor Laws are
shown iri Appendix 0.

2.
A

Work Week

a. A minimum of 15 hours per week shall be worked
, %by the health co-op student (hours may be aver-

agedY;

,

-b. A maximum of 5 hours per day when in scpool, and
8 hours per day when not in SChool, shall be
observed;

c. No more than 32 hours per week shall be worked;

d. Work on week=ends and holidays may be ceuMted
as part of file, colop hours in order to meet
minimum number of hours for work;

e. Students ar esponsible for their owntrans-
portationftoand.fromwork.

3. Insurance

Students should carry Liability Imsurahce as a
health co-op requirement; also, they should have
a 24-'llour accident insurance poldcy.

,.EVALUATION OF STUDENT PROGRESS

The continuous process of gathering information for de-

- cfsiom-making regarding the progress of a learner should

be systematic'and purposeful, based on-relevant objec-'

41



tives, or goals for the content area, and which ard known

to both the learner and the instructor.

Learners vary in their rate of learning and in their'

method of learning. Hence, i'he learning activities, re-

souiltes"practice seSsionS, 'and time restraints designaied

for meering the objectives, must be varied and flexible '

to meet individual;néedS. Likewise, methods bf gathering

information should be varied, flexible, and relevant;_tak-

'ing,into 'consideration the situ the type of infor-v
,k

mation desired, and tKe individua" c aracteristics of the
V

learner.

During the prOcess of gathering informatarn, it is

the learnet's.,right t6 have informational'feedback re-

_garding his progress in order-to know whether the minimum

standard of performanCe was net, or how, to raise the level

4f performance if the, minimum standardKas not met.

Related Classrooth Evaluation

In-school eValuations are the responsibility of the Teach-

er-coordinator and are to be basea on the individual Ob-

jectives deriVed for each student. These objecti-ves may
.,;

be measured by written.examinations, performance tests,

or observations of the student in,thg clinictl setting.

A separate grade for the Related Instruction Class is re-

commended.

On-the-job Eva1uat4hs

An.evaluation form is usually provided by the school, for
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the job supervisor to use in assessing the student's

progress at the 'Work station. It is recommended that

the job supervlsor,nd Teachtr-coordinator review the

pi.ogress of the student at least,once during each grad-

ing 'period. The decision of giving the j b supervisor

the.responsibility of assigning a "grade" tor tht stu-

dent's progress in the job setting, or in having this

be,a joint'responsibiliiy of the job supervisor and

teaAer-coordinator should be established by schooI pol-

It is recomMended, however,, that this grade re-

.

main separate froM the grade,assigned for the Related

Instruction Class. A ,Clinical Evaluation ForM is pro-

ided in Appendix,c as an example of one" means for de-

termining the training station grade.

Recognition of Achievement

Graduates Of the program are.often requested to explain

the type of training they have had. It is relc.immended

that the school devtlop a Certificate which provides in-

10
formation regarding the number of hours of instruction

the student ha's received the,total program, with a

4,break-ddwn of the hours in the classroom, and the nuM-
,

ber of hours on the job. See Appendix for sample of

Certificate.

EVALUATION OF PROGRAM

The health care delivery system is continuously chang-
.

ing. A program designed to prepare entry-,level practi-
.
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tioners for the health system must be responsive to change,

in order to prepare practitioners who, can-function safe-
,

,

Ly and effectively and whe can adapt to changes of the fu-

ture. Evaluation of ihe program, therefore,-ma give due

..weTtht to flelibility and evidence of learning experiences

which are in accord with current practicesS.
trends in th,e employment setting.

i;

The eValuation procedure involves/C1aYifying pr9gram

and eperging

goals and objectives, developing and usin&a variety of

techniques for securing information, and then utilizing

the resulti tchoimprove the program. 01 persons involved

With the program shoula be utilized in gathering this in-

formation: school personnel,_ employers, students, Jand

graduates. However, responsibility for planning and carry-

ing out these procedures belongs with the Teacher-coorai-

nator. Though form of the evalu_ation will vary, certain

important questi;qns mu.si be inct..porated:

1. Are the objectives and philosophy of the program con-
sistent with:

,--what is required of the student?
--the resources available?
--the recommendations of the advisory comm tee,

employers, etc.?
.

--the student characteristics?

Has the allocation of the resources bepn sufficient
to meet the needs of the:

p)-staff

4 materials
-4equipment
--laboratories

44
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3, How did the student learn bast? Did he learn from:.

--staff
aterials
ethods

--equipment

4. What change was evidenced in the student with re.-
speet ta:

L--knowledge
- -skills
--att udes
- -employability
- -earning capvity
- -value of the'comMunity

5. Did the program accomprish its objectives:

- -were the,Araduates employapie?
--how well cfald'they perform on the job?'.

YOUIH ORGANIZAIION

There fs a°national trend which is gaining momentum to

provide students in Health dareers Education with a
,

yquth organization, or Heafth Careers Club (HCC). The

HCC' can,complement, supplement, and strengthen the

Health Careers Curriculum while involving community

leaders in the'program. Although the responsibility for

organizing and-advising the HCC ,is that of the Health

Careeri Instructor or TeiC-her=coordinator, the success

of the. club'is dependent on administrative recognition

and support. (The Health Careers Curriculum Guide fur-

th0.describesthe HCC organizational information).

The roles and responsibilities of the_Teachei-co-

ordinator provide the foundation of the Health Careers.-

5 7
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Cooperative Educationirrogram while dependent upon support

and interest of the Local Administration and The Advisory

Committee. In order for the program to fulfil,1 its,stated.

objectives, all must continuouslt aTsist the Teacher-coor;

dina'iOr in Making the program relevan/to the needs of the
4,

student, school, employer, and community.
71's
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A. Example: Local Policies

B. .Forms Required by Georgia State Depa.rtmeInt of
Education

C. Other forms

,Application fol.. Admission

' 'Teacher RecoMmendation

Training AgretOnt.*

Trainiftg
;

Job.Performance EvatLuation .

4 .

Certificate

Work Report

;%- ' s + .

Guidelies tor Prograt EvaluationN'
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.E. Recommended Tqxts anRe.fbkences
A
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(HEALTH CAREERS COOPERATIVE EDUCATION

EXAMPLE: LOCAL.POLICIES

1. The student must meet the following prerequisites:

a. 16 years of age

C.
d.
e.

2. The student must obtain (a) a social security cardand if under eighteen years of age (b) a work permit
-(3 copies)

3. The student must obtain written permission from theparent or guardian to enter the program.

4. Nhen placed in a health agency training station, thestudent met sign the check-out sheet in school of-fice before leaving school each day.
.

5. A student who is absent from school due to illnessand is scheduled to work must notify the training
agency employer at least two hours before the sche-
duled work starting time. Also, the student must,notify the employer when he/she will be late due to
some unusual circumstance.

6.

x(

&student who must be absent from school and/or workfor reasons other than illness must obtain permissionfrom, the coordinator and the employer before the dateof absence, except for unexpected emergency situa-tions. If an emergency occurs, notify the employer
as soon as possible.
4

7. If the student.is scheduled to work and does not re-port on duty (unexcused absence), aizero is receivedfor the day. If. 3 unexcused absences occur, the stu-dent will be dismissed from fhe ,liealth Careers Co-opProgram.
v

t
8. A student who loses histber job through negligence ormisdemeanor will be dismissed from the program and re-ceive no course credit. A student may resign a jobonly through the coordinator and with a two-week writ-

ten notice to theV employer properly executed.

9. The student will keep an accdtete..weekly worksheet
for use in computing,the quar0'41y activity report.Absence from work must be reported weekly.

,

6 1
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10. A student who fails a school subject or does not main-
tain an,overall C average, must witikdraw from the Co-
crp:pr*am.

11. Students employed in a Health Agency will be expect-
ed to compin with dress regulations ai related tt'e
his/her ,job description. Generally, it is expeVted
that eachtstudent will be well-groomed at all times:
clean Cldthing, daily bathing and dependable deodor-

.

ant, clean teeth and hair, fresh breath, clean, short
nails, a minimum of make-Up.

12. Smokini at school is "no't permitted. Smoking at work
will be.at the discretion of the employer. Gum-chew-
iñg in class or at work isnot allowed. Grooming
(combing hair, repairing make-up) should be done
only in designated areas.

13. Svudents stiould be courteous, friendly, and respect-
ful to other persons in..all training station situa-
tion$.

14. Placing or receiving persbnal telephone calls is not
allowed, except in an emergency and these with per-
missipn of' the employer. Likewise, personal use of
health agency equipment is not permitted.

15. Students should advise friends not to visit them dur-
ing hofts om duty in gob health gency; if,xthe stu-
slent is being picked uici after work, the peilson wait-
ing for the student should remain outside the health
agency until the,student reports off duty.

16. Students will be evaluated for their work performance
jointly by the employer and the coordinator.im Related
instruction *ill be evaluated by the.coordiator.

17. The student will be granted time off whenever the
health agency closes or excuses the student for holi-
days or,other reasons during assigned work time.
The student will be allowed to work all day when
school is hot in session or he/she has no scheduled
classes to meet (i.e.'examination week).

54

18. A student who works extra ours on Saturdays, holi-
days, etc., must continue to be employed during thet .

academic year (Sept. - May).

19. Each student is expected to keep his/her work area
clean at school and in the health agency, to care
-for equilintent, to minimize waste, and to use supplies
with care..

6 2



20. The student is required to have full insurance
coverage, either an independentpolicy or one ob-
tained through the school insurance program.

21. The student must review the above policies careful-
ly and Aiscuss-them with,parent or.guardian. before
enrolling in the Health Careers Cooperative Educe-

We have read the above policies and unde*rstand them;
We accept these as written and agree to abide by
them.

PAyent's Signature Student Siçfrcfature

bate .Date

SS



FORMS REd6IRED BYtEORGIA STATE DEPARTMENT OF EDUCATION

For Teacher-Coordinatora,on Extended Contract

Quarterly Report Form

6 4
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FOR TEACHER-COORDINATOS ON EXTENDED .CONTRACT.

°GEORGIA DEPARTMENT.OF EDUCATION

Division of Vocational Education

Jpek P. Nix

State Superintendent of Schools
OS

EDUCATION REPORT

Record of Instruction
rnd Activities in

School System

School

Teacher Month

Submit one copy to the State
Office by the 10th of each month

19

DATE i PLACE AND PERSON
i VISITED, OTHER
'VOCATIONAL ACTIVITIES

PURPOSE
r.

HOURS WK
BEYOND RE
SCHOOL DA

,

,
1

.

F

,

. ,

-

.

s

4

6 5
59



DATE
L PLACE AND PERSON

kISITED, OTHER
VOCATIONAL ACTIVITIES

PURPOSE I HRS. WORK
BEYLJND 'RE
SCHOOL DA

,

4

"..-1

-NJ

PROGRAM INFORMATION AND SUMMARY

Vocational students enrolled
Total to date
Active this month
If coop program, number

placed on job

2. Classes taught daily
Number vo t al classes.

taught
4 Number othe sses

(specify)

3. Youth group activities
Number of club meetings
Iteld

4. Coordination activity visits
Number supervisory visits
Number placement and pro-

motion visits
Other visits

5. Numbey individual instructional,
counseling\and guiClance con-
ferencés

6. Number advisory group meetings

60

6 6



7. Names of adult classes taught,

Number.of meetings Enrollment

Special activities this mOnth:

TEACHER'S SIGNATURE UAW- PRINCIPAL'S SIGNATURE

DATE

6 7

r"-*-
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.Quarterly Program Report

jan. Apx. July .; dct..

Feb. ; May Aug.
. Nov.

Mar. _ June Sento Dec.

EARNED $ 1.

HEALTH CAREERS

COOPERATIVE EDUCATION

Grade

PERIODTFIOM TO

Mel (Mo,1 IDayl iYr.)

SIGNED

(TeachertkordinatOr)

. #

10 11 .12 Total ., Total Hours Al 4

-) ....

i >

6 g

2'11)
,

.,.

1 '5

,4
> 6
< &

---
Related

Study Work

F en F UM F,
.

,. Total Entered to Date 111111111111111 NM
This

Quar.
To

Date

This

Nal

To

Date

,

,

Total Dropped to Date M MINIM
Acthe to Date SRN ,

No.
NAME oe STUDENT

llist11First) (midgiL
Sex Grade Training AgenCy OE CODE Training Oblective

, 0

3

,

,
.

.
.

, ....
, ..,

o

ol k
,,,

,1 ,..
4

...

1Y

. ,

,

10
,

11
!v

,

12
1

a

13

1

......

cr,

ttr

68
6



OTHER FORMS

The forms in the following section have been developed

to incorporate recommendations of the Te4cher-coordina-
,

/ !tors in "Project to Develop a Health Occupations Coop-
.

erative Program," a pileot :61-oject supported by the Geor-
P-

ila State Department of Education.

Application, for Admission

Teacher Recommendaon

Training Agreement

Training Plan

Job Performance Evaluation

Certif4cate

Work Report

Guidelines for Program Evaluation

70

65



Name
Last

*-

Home Address

1:4
. .

APPLICATION FOR Appi TON

T.
First Middle

:oz.,

Soc. Sec. No._ - Phone (_

Age Date of rairth Sex ..Ht. Wt.

I
MIMI, OM/. =o =1.

Grade in School Physical Condition

Limitations

Do you live with you parents? _Yes No If you answered "No",
fill in the blanks bblow:

Name
(cif pe with whom you live)

Address
Employer
Home Phone Business Phone

Name of the person who is legally responsible for you:

Name
(Parent, Guardian)

Address
Telephone

Name of the person to notify in case of emergency:

Name
Address--
Telephone 40.

Your previous Nork experience:

Job Title

(

\

Employer Dates Hours

Are you available for summer eyloyment? Yes

Are you willing to work weekends? Yes No

71

67



F.4
cr.

Do you have transportation to and from work? Yes No
'NOTE: If you are accepted into the co-op program, you wi4

be responsible for your own transportation.
, '

List three teachers you plan to ask to recommend you for this
program:

NAME SUBJECT TAUGHI YEAR

11

,

Whit typo Of job would you like to have? List three choices in
order of preference.

1.

2.

3.

What do you pftn to do after graduation from high school?

What are your future educational plans?

If your application is approved, do you agree to -
I. Attend school and work regularly?

2. Abide by all rules and regulations of Health Careers Co-
operative Education?

3. Complete, the training program arranged for you by the
school and your employer?

Student signature

Date.

Parent's signature

Date

68



. . :

guommoat .

'I ,

,CAAE k to 1ATJNE
e "lb

(CONhIlENTr

-

_

,tve TliCHER !. ,

.t . 7
.

YEAR

'EDUCATION

S. / +

The above-namr'''Sit;
A

ent.has applied for admission to$

Health Careers Coop'eTative education. Please help to

determine this student's readiness for the responsibili-

ties of a co-op program by rating the student according

to the following:

1

RELIABILITY

LEADERSHIP

. _

Fair verage Good
.n

Superior

INDUSTRIOUSNESS
I

POISE

GROOMII4G

USE,OF GOOD
JUDGMENT V

'----".

',-.

GEfTING ALONG .,.?

WITH OTHERS

Would you hire this student if you were
Yes No

COMMENTS:

DATE 'SIGNATURE

POSITION

an employer?

73. 69



HEALTH CAREERS COOPERATIVE EDUCATION

TRAINING AGREEMENT

A. EMPLOYER'S RESPONSIBILITY:

1. consents to employ
# on a part-time basis for the pur-

pose of traning in the occupation of
04-the-job supervision and instruction is the responsi-
bility of, 4 The traD4ng period
will begin and will end

2. The student-learner willitain job experience from
to on school days, and from
td oo.Saturdays and Sundays as

scheduled: The job instruction and related instruction
units shall constitute the learner's nlao of training.
4 minimum of 15 hours per week shall be assigned for
job traning,

3 The studeint earner will bepaid alpeginning wage of
p r hour during a probationary period of

Thereaftir, the wages will be subject
to periodic review; increiionts will be earned in accord-
mIcewithemployer'spersonnelpoliciesandthestudenx
performance.

4. Student-learner employment will be within the provisions
of (1) all state ahd..federal labOr laws and (2) exist-
ing labor-management agreements.

S. The superVisor will participate in periodic evaluation
,

of the co-op siudent. _

The job supervisor will provide time for consultation
with the Teacher-coordinator concerning the student-learn-

. .

er.

S R SPONSIBILITY:

16 The school will provide the student-learner with
hours of supplemental instruction each week,tin general
and specific related.study clas,s. The schodl, related
instr tion will be ofganized and supervised by

Air
* , Teacher-coordinator, Health Careers

Coo rative Education.
t

2. The Teacher-coordinator will visit the training station
at-intervals to discuss the student...learner's progress
with the employer and/or job supervisor.

71
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3, The Teacher-coordinAloAill assi
of the student's work performairtee.

C. STUDENT'S RESPONSIBILITY:

n, t e &valuation

1. The student-learner 'will be regular in atteridance in
school and on-the=fob. i

2. In case of illness, it willic the svdent-learner's re-
sponsbility to notify the (1) emploirr and (2) Teacher-
coordinator of.h's absence.

3. The student will respect the rules of the school, Health
Careeri,Coop,rative -Education, and the trainingitation.

. PARENT'S RESPONSIBILITY:

1. The parents.pwill encourage the student-learner t carry
out duties and responsibilities effectively.

GENERAL REMARKS:
cm

1.. Any complaint (from Parents, student-learner, or employ-
ing agency) shall.,be made to thekTeacher-coordinAtor,
who will be responsible foristudking the problem and
seeking ways to reso-Ive ihe

2. The training relation may be 'Jlved by any of the
pwrties_directly involved, but m st be preceded by -con-
sultation with the Coordinator and ample notice given.

SIGNATURES:

72

Student

Training Agency Representative

Parent

Teacher-coordinator

7 5
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This Training Plan is for

TRAINING PLAN

, a student en-
6

rolled in Health Careers Cooperative Educat_ion for the school

year 19 - 19 . Employment will be provided by

; on-the-job supervision will be the responsibility

of ; whose title is

'related classroom instruction and coordination of the training

TeiclAircoordiplan.will be provided by

\. nator.

General Related Instruction

4, 1. Introduction to Cooperativ'e Occupations.
2. Job Application and Interview.

4 3. Legal Regulations concerning Youth Employment.
4. Understanding Human Behavior
S. Ethictl and Legal Responsibilities
6. Job'Opportunities in Health Careers
7. Medical termiAblogy -

8. Introduction to Body System & Disorders.
9. Safety Practices in Health OccupatiOls.

Career Objective

Specific Related Instruction
inochool

-Con't ori back

76
73
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Job Title: Caree Objective:

On-the-job Supervisor

Student

Teacher-coordinator

0



JOB PERFORMANCE EVALUATION ,

Student School Phone
#

A
Training Agency Scib Supervisor Phone

Rating Code:

1.(F)Very Poor 2.(D)Poor 3.(C)Aver. 4.(B)Good 5.(A)Superior

Characteristics
Grading Periods

1st Shd 3rd
Quarter Quarter Quarter

1. ATTENDANCE: Hrs/Days Ab- too-

sent; Hrs/Days Total

2. PUNCTUALITYVTimes Late--
Excused/UneAused t.

[. GENERAL ATTITUDE: Con-
sider attitude toward
job, supervisors, and
other em lo ees.

4. QUALITY OF WORK:. Com-
pare with others ot
equal age and.experi-
ence.

5. QUANTITY OF WORK: CoM-
pare with'others of equal
age and experience.

r----\

,

. ATTITUDE TOWARD SUPER-
VISION: Accepts criti-
cism.

,

7. APPEARANCE: Compare with
standards set by other
employees in the occupa-
tion. ,

_

75
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Characteristics
Grading Periods

1st Znd 3rd
Quarter Quarter Quarter

8. DtPENDABILITY: Follows
instruction

9. INITIATIVE: Sees whitt
needs to be done and
°proceeds without wait-
ing to be told.

10. SAFETY PRACTICE: 0-
A4ys safety rules?

OVERALL GRADE:

COMMENTS:

1st Quarter:

Supervisor

2nd Quarter:

Sup.ervisor
-

,b3rd Q ter:

Student Date

Student Date

Supervisor

76

Student

7 9

Date



LOCAL"'HIGH SCHOOL

City, Georgia

C E.RTIFICAT E'

AWARDED 30

IN RECOGNITION WIRE SUCCESSFUL COMPLETION OF A COURSE OF STUDY IN

HEALTH CAREERS COOPERATIVE EDUCATION

Hours Related Instruction'

Hours Employment in the
area of

Date

Ark

TeacIler-coordinator

ur

Vocational Supervisor

81



WORK REPORT

,

NAME HOME ROOM SECTION

HEALTH AGENCY TEkEPVONE

ADDRESS

DEPARTMENT NAME OF SUPERVJSOR
.41,01-

JOB TITLE° EMPLOYMENT DATE.1

AQUARTER

I T
A i

WKDAYS3NO. OF HRS,; PRESENT:
AB4 SCHOOL JOB TRA1NIWG,
SENT-

, PATION
S:S' WOW

v.

'HOURLY GROSS
;RATE OF' WEEKLY
PAY 'PER fr,WAGES
HOUR

44.

,

TOTAL FOR.
QUARTE12

d



'?!
t.

GUI
,

FOR PROGRAM EVALUAtION

The guidelines of this self-eyaluation are intended

Av
. to be used as ,a tool orhelqg those who are conduct-,,

iga Health Careerq atiVe Program in determining

the overall strengt+ e pAgram, and the weaknesses.

en these dieas are realizeU, realistic plans can be

oped for centilmed improVtfent of the pl'ogram, act-

ng to the arising needs.

.. a...1.r voq.



GUiWINES FOR PROG

k,

CRI1E04:".:"
11, .

HEALTH CAREERS COPERATIVE EDUCATFON

*S .*P *COMMENTS

PHILOSOPNY.,.ANIY. OBJECAVES

1. Th
A:: ,e .phiVsophy of the

prgraVtias been, for-.
mul,atedNtnd, is acippt-
able Itrthe faculty in
spry .for tke, devel-
414 'of. the7program.

2. The tement of the
philosopkx incorpetra-
te the E 6 1 low irilAe -
1 ie f,s about the heil
careers cooperativ
Pr/Pg*Ituk '.-

,-., I; if..
a. The oppoitunity to

prepare for a healtfi
care iIllFs aya).1Fable
to ip person., re-
iirdless of sex,
ce, creed, or col-

or, who demonstrates
ireasonable prititmise
of being able to
benefit from the pro-
gram.

s, ,
w4 4, b. The immediatilLgoal

I. .s. ot thei prograr is
.the ethitation of the

,. .itudents, although
the welfar of the
patients mu alsobe taJp int consi-, ferbt * .

Atc. To learn hf, to pe-
form 'specific duties
i the health fitild,

is"essentiel for
e student to havd/

1

*S .Sa actory
, *P Pair ally Fulfilled

*U Uns, itiftetory ,

*Commentq mhUvih. ...w.



4114

CRITERIA .

41earning elt
,J11k

ap ppriate
*g n4ies.

S P .COMMENTS'

erie ces in
health ca

The jectives of the ,

progrn have been formu-
lated and are acceptable
to the faculty inAlarimh
ing for the developmilff
of the program.

a. The objectives are
stated in trms of ex-
ected changes in stu-

6

ent behavior, stres0;
g the development,

knowledge; technical
skills, attitudes and,

k abilities 'essential
practice%

0/P

"
OONTRACTUAL'AGREEMENT'S,

l. There i# a signedt agree-
ment between rhe e lo
ing institutiar
stueent, and pa
specifies:el

4. The 'effective dat
'the adbement.:.

-b. The length of ti
agreemeas i$jn.

The sale.
dent.

,

( "

. The sponsibilities p.,

of sigaing.iar ,

ties. '

i

e.

'.. The. faculty members gi-
'ven and assum responsibil-
ity fo

FACIOt



01)1thring and ,eatLn.
Afie cuvriculUm:

Selecting cliiical eX-
peri*ces avd educa-
tional materials Utia-
ized intlie -program.

Teaching st44enis in
the clAlserodk.

e. Evaluating saimdent's
achievement rhroughout
the proiram,

AP s- ing students oWthe
basis of,aphe evalua-
tions, Oa recamend-
ing when etstunnt
shotild norheopermit-
ted to continuek the
program.

111

f. Furthairing their o
profilsional
men*

The-facuLty embers bold
current elsiching certifi-
iatilt an a e enrolled'in
Healfh ccupations 'reach-
er Education Cowes. .

'3. The faculty members are
/currently licensed 4n
'their. health eollilty,

,4. The riliAo of factii0
studdit's within. i t
23.

Oro 4 mide for,e l;
.facdo arXic ipat c-.
tive 4n, the revIrs of
the progxlm's philSeePhY,..
ohj,ectives, and pdilciesf,

#



S Fg . U COMMENTS

, f

and the ev on. of hese
when ne ssary, and in the
ongOing developme t ind e-
valuatiOn

A
of the gram.

6. Faculty. members hold mem
bersihip in4 atteni meet-
in s of, ihd partikOate
i th their profession-

ganizitions and eiu-
ca nal organizations.

.

Provi ns areibade to
insure that apbstitute
instruction rs given by -

. qualified faculty.

8. Evil .faculty member is
eftluated periodically in

40
terns of ac4ievement and
development 1r' , . --

..
. ,

STUDENT ADMISSION

'el

ttiat,

Students are admi
stated times':

2. Cr teria for admission .

ire 'established by faa-
ulty with assAttance Of
suitable per ons.

3. Oglitgles ?te. arding re
missi to e program-

y and a ss of .transfer
studen : e lititten and
clearly s ate

. ELFARE
)

, There ere sir de state-
meats of pe given .
toikall iftwien s;4- which
cVearlyllefine mbles and
regulativk the
gram rehati

a. eonddet



CRITE7IA

'7

U. COMMENTS ,

fr

b. atteridance.

Agrading system
lir 1d. progression wilhithe4fr prograk,a diliduat on.

(crediThs
e.. dismiss

al
and withdraw-

STUDEKT P SS

l.f)Student achievement is e-
valuated systematically
thr ugh sun means as
ch lists, written tt
ob atioR .

ot, .

a. e student participates-
het evaluation. _ .....

b. The results 'of ,phe pen-H.
evaluatiOns are

used in,,guignkthe stu-
dent, ariak4i. ife:terminilig

"progreiein
the Rorogripa..

.2 For each curreftly.,inirolled
:.- student and,forier stdent,

records are ept incl. dint4

,

Admission

is -of iciatid ins truc- -

qn awl' clinical work"
totitrifince. ,r

c. 64ades and ot4i.e,
"atiVe data,.

. a l sim tut r y
diif pi-ogress-4

e.s.rslaare prorect4
destruk-

on, or unauthoe at, use.



."1"1":4041(7

t;$

CRITERIA

-

U COMMoNTS

4474

CURRICULUM AND INSTRUCTION
40

1. The faculty has deyeloped.i.
and ,utilizes a plan of in-
strpction for the related
class which is,-flexible
and meet*, each individual's
needs. IA

1

2. The curriculum400organized
so that students receive
common elements)applicabla
to all job sett-Lags and
uniquelOelemets,of instruc .
tion peculiar tb their par-

/
ticular job setting and
needs.

3. The couoife and less h,plans
give eyidenee-that.

1%-lhte,Alectives --r the4'
ubourse or les
"c-onsistent
.contiitidte he
achievem the,:10--
objecttvesi .the Stu-
dentApro, am, and -.cur-

. The.Content agh,
eethocrereflailk
co4cefts*Iiii*p

t eaft
educ ie

to/tailing

Obrxent?...
dt0i$
04 and

41. Su eWen ided byj
the nher

,- 1!

Job. supeffrg;Id,
nator. a ,ms:kg--4,

s etatri.
ed' Ni..tschool icy.

,

FACILITW AN tRGES

teducatio

w.st.a M. 1.

-A8 ,



CRITERIA

b. Equipment, supplies,
audiovituil material
and other educational
materials inOuding
library holdings.

2. The instructors have suit-
. ably elluipped 9ffice spire

thiat it easily,accessiblt
to students lnd provides
privacy for-Individual tun
ferences. /C telephone is

Javailabl 4n.the instruc-
ftor's offVes

3. The agencies utilized for
student learning experi-
ences prov de:

)

for. stribation. This deo
cription is so pres4a4gd ;

tit it can be usedaat a pa-)
bl relationatoorfurpro-
viding information to the '

. studirnt, eaployer nd tom-
1 ,aulli Y. 4-,,f--0.,

a. A suffTiet number and
variety oelearning
s1tuattfts porineht tb
the ocaupation.to per-
mit the ,proVisionl
reak.onilbe breadth,
varlety of experialte
fot the mgdent.

-4
90

ATIONS

J. An up-to- ate aes,criplion
of111; program is avaiiable

's\ u CfMMENTS .

,

.---144111

2 . h e r
Maganizat
comaittee,
tenStivea

instft
stints, 4

oC,Aidoctioits

141ns-reps:
e I.toopeaa,

esentatives
ions concernich< ,

. ,



CRITERIA
. .

with health and health -
care, and/or other inter-
ested perionsigrom the
community.

a. The cdPkitte meets at
stated.lntervals an4
the teacher coordiAtor
attends all meetings.to
interpret the program
and its needs.

b. Minutes are on file 0
which record the acti-
vAxies'of the coRmittee

,any of the wqfking
subcommittees.

c..Recommendations,of the.
committee are matzo
:in writings '1440471---

4
FOLLOM,UP

I.

Otude Articipat e-
yappa ,ol_their
',lent and .460146ggionWf

ilrthe eduietional program.
UThese recbmmendatipna are
giveliconsiderati'on by-the
faculty.

k' r
mU

. There is a periodic follow-
, up *graduates.

. There iCk plan for
follow-up of thoogi
and tecommliodationv
sAlf-evaluoiXion.

if

suw#Y

all-Strengths



e

SUMMARY OF FINDINGS (continued)

:44V.

2. Weaknesses of Program

S.. elan lei Improvement of Program.

-

1415-7.1

'

411

7
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THE FAIR LABOR STANDARDS ACT

The Fiit Labor Standards Act provides minimum wage
j. _

and,overt me standirs rqsuivie? pqUal .pay ftr equal

rega.Il4sfsex, ind contains child labor stan2,
6'444-t"

rds. The Wage and Hour and Public Contracts Divisions,

U.S. Department of Labor,deadisinister and enforq, the Act.

It'is ve;),Aportant'that ali parties involved

'the Heatthigtreerv Cooperative Education Programs Wive

.A .

in

someiknoWledge of the ghild iabor Provisions. Since

these provisions are already in print and do change peri-

odically, it is suggested that any gestions concerning

the significance of the Child Libor Orovisiims be directedL

Tip U,S: Department of Labor
, EtploysmenT Standirds:Administration
Wagelame Hour Dkvision

eachtree Street, N.E. Room 331
54409

. glrim ' .0 goo.

4



REGULATIONS

a.

'fic4 .

gre

4H Publication 1343

4.;

4itle1#4.
P A R :-

of -,he Code of Federal RegulatiOna

w

Employment of
Student-Learners

PURSUANT 19 SECTION 14 OF THE
FAIR LABOR STANDAR& ACT OF
1938, AS AMENDED

[This publication conforms to the Code of Federal Regulationsin
of November 3;1972, the date this reprint was authorised.] ir

tivr

4t

, UNITED 4STATES DEP4Ti1ENi OF f.ittliORff
StandartiU;inirttkar--Em

- t
War and .4r Digision
WASIIINGTOM D41111210 ,

^"'''''
.

tit.. 95';



REGULATIONSPART 520

Section 5201

Applicability of the regulatArns contained in
this part.

The regulations contained in this part iire is-
sued in accordance With section 14 of the Fair
Labor standards Act of 1938, as ardended, to
provide for t he employment'vder sleinl cer-
tificates of student-learners at Wages loWer than
the minimum wage'applicable under section 6
.of the act. Such certificates shall .be subject te
the terms and .onditiens hereinafter set forth':
.115 Y.R. 5296, Junrilth .

4 .

the regulaticiationtained in this

A "student-learnerl.mis a st nt who is
ing instruction 'in an ace school,

university and.who is em on a
is,. pursurgOo a bow fide roes-

.

%ruining PrOgrain. Air
I -A "ona fide v rial trainint pro-le:1k_ .ny'llt one authorizeTand approved by a

Sta6r board of vocational edirm0110.' or other
recognized educational body and provides for
part-time employment trainiai whirlMay be

scheduled for Jr part of the work drityor work
weeic, for alternating *leeks or for other limited

.-periiidk during the year, supplemented by and.
)ntegrated with a definitely organized plan of
instruction designed to teach technical knowl-
edge aud related industrial ilifprmation given
as a regular:part of the student-learner's course
by im accredited:School, college or university.
118 FA. =10, June '1049531

Section 520.3 9
Application far a special student-learner cer-

tificate.

enever the employment of a student-
4t, learne at wages

applicable under
Standards Act of

er than the ininifinim wage
ion 6 of the Fair Labor
8, as amended. is believed

necessary to, prevent cu t of opportuni-
ties f ploymemt,-an aation for a dpecial
certific author&ing the empkwirent of such
studen rner ta. submini

n
wages.shaH be

filed in duplicate by the emigrer with the au-
.

.: , ;5 4 1 4- :.,

thorized representative of the Administrator
at the appropriate Regional or Caribbean Office
of the Wage and flour Divisiono 11.5. Depart-
ment of Labor.

( h) A pplicatimi Gist be made on the official
form furnished by the Division and must be

signed by the employer, the appropriate school
lofficial and tile student-learner. The application

twist contain all inforuuition required by such
form, iriel udiag among other things, a statement
clearly. outlinink the vocational .t raining pro-
gram and showi ng, particularly, the processes*.
which the stirdent-learnen will be engaged
in traiMng on the job; a statement dearly out-

Aininwthe seliOol instruction directly-related to
;IA-job; the total number of workers employed
in, the establishment; the number and hourly
wage rate of experienced workers emplojed in
the occupation in which the student-levner is
to be trained; thaltourly wagectte or progres-
sive wae schedule which thetmilloyer proposes

..to pay futte student-learner; data regarding tho
age .of. ).ft'.,.atudent-leafuer; the period of erd-..
ployment training at subminimum wageS; the

berlithoUrS of elnployment traininii a
; tl mbar of hours of school instruction
k ;And a .cittiOn by the appropriate

school Official than* stpdent named therein
will be receiving instructlip in an accredited
school, college or univeral, and will be em-
ployed pursuant to d Ixsaa fide voCational train- ,

ing program, ag defined in §520.2(b).
(c) The certification '. by the appropriate

school official must satisfy the following condi-
tions :

oy.The application Must be properlytexe-tcuted in conforinance with §520.3. .

(2) The employment training must conforrn
with. the .provisiods of §§520.5 (a), (c), (d),
and (g) and paragraphs (a) and (c) of § 520.6.

($) The ocompation Must itot, be one for
which a studenelearner application .was pre0-
onsly submitted 14 the employer Xnd a sPeeial
tertificate was denied by thr Atninistrator 'or

'41115 authorized representatii7e. !
(33 P.R. 1:1884,Sept. 2, 19701

Seetion 520.4'

Procedure for action upon apfeation.
(a) The certification .by the appropriate

..schoot official 'on an application for a special. Ullr

1
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studeat-learner certificate authorizing the ern-
: \ploynient of, a 'Student-learner at subminiiman,

wages (see§ 520:3 (le) ) shall cohst it ute a tempo-
niry nut Iuoriz t tile employment of a st a-
gent-learner lit.-wages lower:than the minimum
wage applicable under section (4'4 tlieact, eflec-
tiVe ii.orapt he date such a pplieatioa;iis forwarded.:
to the Division in confornurace with § 520.3 and.
at the end of 30 days, shall become the perilla-
neat. sp'ecia.1 student-learner eertificate unless,
after yevie theAfilninistrator or his authoi.;
ized represe tative derrir:s theapplication, is-
sires. yertifica e with modified' terms and
tionS, or expre§sly eXtends the period of review.

XI)) 'Upon receipt Of an application for the-
. "emploYnientof a,student-learner, the Adminis-
trator or his aithorized representative shall
review the a ppliCatio 'rot compliance wlth this
part. Ii an applicA on is to be denied, no .

t ion of denial sh Id be made,,to theappropriate
school official. the employer, -and the student

:within the 30 days following the date such hrf-
plicat ion was 'forwarded ,to the Division, unless

. additional time for -review is considered neees-
sary. or 'appropriate, and in which case the ap-

otial,.the employer, and the
- 'student shall be so notified. To the extent feasi-

ye,.111t,Administrator or his authorized repre-
4pteive shall 'provide an opportunity tq other
intereSted persons to present data dna views on
the-application before denying a Rpecial .stuf
dent-learner Certificate.

(c) Whenever a notacatimc of denial is
mailed to the emplo34 such at nial shall be
without prejudice to,any 'subsequent applica-
tion, ,exc,ept under the cirsnmstances referred
to in §1120.3(c) (3). Two Copies of the notifica-
t ion of 1.enial shall be mailed to the4lpproprike
school official, one of which shall be retained
for his-ricords and the other shall be presented
to Ike student-learner. -
(35 F.R. 13884. Sept. 2, 1970] A

Section 520.5

'Conditionfr'veessary for favorable re<ew..
°Hawing conditions' must Yle'. satisfied

certificate may be issued author--before a st
izing tte employment of a student-learner at .

suubmininium twaaes:
(h) Any titining program under which 'the

iktngent-leti.rner will be employed Mnst be a bona

,.fide vocational training program as defined in
section 520.'2 , 4

(b) The employment of theNudent-learner.
submininuun wages authorized by the special

cert ificate must. be necessary to prevent curtail-
. tmem ppportanities for employmera:

(c) Th student-learner must be at least 10 .

'ears of age (or older'as, may be required-pur-
Sunlit to paragraph (d) of this section) :

(d) The Student-learner roust be at, lmst° 1,8
.years of age if he is to be employed in-any

;activity prohibited by virtue' of a haza etlous
OC(.11 PI on order of the:Secretary of Labor.

. See 29 (FR Part :I, Sabpart If., but, note the
,specific eeiuiZqoiis for sta,ilent-lea niers in sev-
era l of the (yrs.)

(e). Xhe oecupation for which the student:
. learner is r plying preparatory training must

cient degreZ of skill to mcessitate
-

require. a
substan 'al learning period ;
(f ) The'training mustnot be fqrthe purpose

-of Aquiringinanualdexterity ang high produc-
. t ion speed in repetitiieoperations;

(g) The'- employment of a..dstuderit-learnei:
must:not have the ettert of displacing a worker_
employed-in the-establishmer ;

_

The:einployment of die- student-learners
at sulaninimuta wages. musi not tend to impair
or depress the wage.ratesiOr working standards
.establiShed .for experieticed workers for Work
of a like or cc,mparable,eltaracter;

(i) The occupatioaal rfeeds'olthe coinmunit v
or 'industry warrant/ the training of student-

/learners;: i
(j? There are a'a serious outstanding viola-

tions Of the.'provisions of a strident-learner cer-
tificate pre:ibfkly issued to the employer, o'r
serious violatiOns of any other proVisions of
the Fair Lahor Standards Act of 1938, as
amended, by' the empl .er which provide rea!

te rt eate would not be comped with, if
ri

ti
sonable, :Funds to cone de that the terms of
h

1 ued;* .

(k) 'fie issuance of such a certificate would
not tend to prevent the devd6pment 'of appreny

, ticeship in accordance with the regulations '.

applicable thereto (Part 521 of thiS chapter) or ,

wOild not iapair establiShed pprenticeship
standards in the occuPatiori or' indit4r3,.- in-. .

/olved.
.
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(I) The number of student-lehrners to be em-,
ployed in one establishment, must. not be more
than a small proportion Of its vi-orkihg foree. .

(18 F.R. 3290. June 11). 1953, as amended 'at '21 FA
1349, Mar. 1. 1956. 26 F.R. 8009, Ang. 26, 1961 ; 35 y.R.
13884, Sept. 2, 19701

SeRtion"520,6

Terms and conflitions of emeloymInt under spe
rid: ude»t-learner ceAifiratim.

(a)- The special Minimum iwage rate shall be
'not less than 75 percent of the app/icable
mum tiOder section 6 of the act.'

b) No special student-learne.
may.be issued retroactively.

(c) (1) The number of hours of
training each .nr.....at subminhoinn

ceftificate
,

mp 14loyme.

wages put, .
inant to a ,certi ate, when added t the hours..
of sclwol instruction, shall :tot excee 40 hourS,
exCept tht.authorizat ion ntay be gra ted by the

dministrator or his authoriged rep sentatiVe
r a greatnumber of hours if f nd to be
tified by artraordinary circuinsta ces. ,

When sdhool is not in, sessio on any
hoot day, the student-learner ma wOrk a

. nurAbeiiif hours in addition td the wee ly hours
of empllyment training authorized b The
tificate: Provided, however, , That e total
hours worked shall not exceed 8 hou oit any,
such day. A notation shall be made in the em-

Sloyer's records tot the effect that sc Rol not
being ih session Vt-as`the reason. addition I hems'
were worked on such day.

(3) During-the school term, when hool is
not in session for the entire week, the udent-

. learner may .werk at his4employhlent tra mg it
number of hours in the week in adcht on to
.those authoriZed by the certificate: Pro ded,
:a4c. ever, That theltotal hours shall not cm'
40'hours in any such week. A neaation sh II be
Made in the emploier's records to the eirec i that
school not being in session wasthe reakm ddi-
tional hours *ere worked in s.uch week.

(d) A sPecial student-learner certificate
norecinstittite authorization to, pay a sub I-
mum Wage rate to a student-learner in any eek

, in wlich isfflployed tor a number of he rs'
..in ad4ition tolhe number authorized in the e
tificate,' except as provided in paragraphs ('
( (2), and(3) of this section.
(35 FA,p884, Sept. 2, 1970]

Section 520.7

Employment records to tht kept.
In addition to any other records required

under the record-keeping regulations (Part.516
of tliib chapter), the employer shall keep the /
following records specifically relating to
dent-leainers tmployed at submininium wage'

, .rates:
(a) Any worker employed as a student-,.

lwirner shall be identified as such Mt payr011 -

records, with. each student-learner's occiiPation
, and rate of pay being shown;

(ItrThe employer's copy a the application,
filed in accordance with § 520.4 (a) andany ter-
.tificate issued by the Adminidtrator pr 4is
.thorized representative must.be avetable at 'all
times for inspection for a. period f :8.. years

..frorn the last date of employment the stu-
dent-learher.

(c) Notations should be, made in .the 'em-
4.fployer's . records when addition I ' hou-rs are .

worked by reason Of school not be ng,th session
'as provided in §§ 520.6(c)0(2). and.(3)::
[18 10.R. 3291. Jtine 10. 1953. an amendett at 25 F.R.
13:4'4, Sept. 2. 19701 ..

Section 520.8
D'u rat ion oj certificares.

A speciuf student-learner cer ificate,shall be
effective f r a peraod not to ex d. the .length
of 1 schotid year unless a longer Jperiod is found
to be justified by extraordinar ircumstances.
No certificate shall authorize e PloYment train-
ingbeyond the date of graduati n.

F.R. 1388.1, Sept,2, 1970]

Section 520.9

Compliance With Maris d sta dards. .

NO provision of the regn tions' contained in
this part,, or ef any certificate or temporary
authority fhereunder, shali excuse' noncompli-
anee. with higher standards apPlicable to stit/

\izi.nt-learners whi h May be established under
any other Federld l or any State law, manic-
ipal ordinance or trade union agreement.
[35 P.R. 13885, Sept. ?, 1970]

Section 520.10

0.1

Reconifideration and review.
(a) Any person aggrieved .by th'e ctiOn cif

an authorized rePresentative of th

9 7

'It
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,. ,.

7. tnitor in deny ina. Or 611041k a special student,-
. ,

learner cert iticate may,At ii in 1 5 days after sucli

. action', ( 1 ) file a written reqiieSt for reconsider,
at ion thereof by the antlioriied representative.
of the Adthinistrtitor wfio made the .decision in
the first instance, Or (2) Ale a written,- request
for rev iew,p f the decision by the Administyat 0/1_
or an authorized represent:ilk. io Iiiiii. taken
no intik in the action which ..i;. RI subject .of

4.c-t

review:
(h) A request for reconsideration shall be

accompanied by a statentent of tlie additional.
evidence which the applicant believes may ma-
terially affect the decision and a .showing OM,
there were reascinable grounds for failnre to
present such evidence in the original, proceed-
ings, . ,

(c) Any person aggrieved by the reconsid-
ered determination of an authorized representa-
fly-le/of the AdministratOr may, within 15 4ays.
after such determination, file a written request
for review. : ..

(d)' A request. for review shall be granted
where reasonable grounds for the review are. .

set forth in the request: .

(e) If a request for reconsideration or review
is granted, the Administfator or his authorized
representative maY,:to t lie extent he deems it ap-
propriate;-afford other interested persons.an op-
portunity to'present data and views.
[1s., KR. :11. Jane 10. um, as amended at 21 F.R.
1149. Mar. 1, ma, 22 F.R. :;683, July 18, 1957, 24 10,11.
.404. pit. S.1959]

of

Section 520.11
#111 .mendnfrnt to Me royolatioos in this port.

The Administrator may' at any time upon his
own motion or upon written request of any in-
terested person setting forth reasonable groptufs
therefori and after opportunity has been.given
to interested persons to present their views,
aniendor revoke any of the terms of the regu-
lations contained in this part.

KR. 3292. .1.aue 10, 19531

Section 520.2

Work .eixprience and career expjoratiOn
prograw.

(a) Notwithstanding the provisions of
§ 520.2 and paragraphs (a), (C), (d), and (e) 1
of § 520.5, applications for student-learner cer-
tificates may be made and tempOrary submini-
mum *lige authority provided and certificates
issuefl pursuant to §§'520.3.and 520.4 and para-
grtphs (b) and (f) through (1) of § 520.5; for
mitiqrs who are 14 or 15 yearg of age wh'o ire
enrolled in and employed pursuant to anixperi-
mental school supervised ..and school adminig-

work experience and career exploratiOn
rogram whick meets the requirementS of .

.§ 1500.35a of this title.

(b) This section shall tenninate ind have no
force and-effect aftet. August 31, 1973.

_

[36 RR. 22976, Dec. 2, 1971, ati ameirded at 37 F.R.
16177, Aug. 11, 1972)



RECOMMENDED TEXTS AND.REFERACES

The Texts and References in the f,ollowing section
A

have been compiled 'to incorporate the recommendati.ons of

the ,Teacher-cocirdinatUr in "Proj.ect toDevelop a Healkh

Occu:pations Cooperative Program,' a pilot project support-

ed by the Georgia State Department nf Education.

9 9
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RECOMMENDED TEXTS AO REFERENCES

American Hospital Associatton, Hospital Research (ind Edu=
cationa Trust. Being a Nursing Aide. Chicago: Hos-
pital Research and,Edu'cational Trust,' 1969.

American Hospit41 Associatipn, Hosreithl Research and Educa-_.

tional Trust. Being a Ward Clerk. Chicago: Hosp.ital
Wesearch'and Edtcationil Trust,:j1967.

. American National Red.Cross. 'Adyanced First A'id and Lmer-
gency Care; Doubleddy,.1973'.

American Nationa 'Red Cross. St,Andard t Aid and Per-
soial7Safety; Doubletlay, 1973:

e , Louise' Bates. Child Care and Del/ oment. Phila-
delphin J. B. LTFTincott, 1970.

.

-

..?
.

Anderson, Barbara .c). ObStetrics for- the Nurse. Albany: .

'Delmar Publ'shers., 1972.,

I

4.-Anderson, M. Basic Patient Care: A Programmed Jp.,tro-
Zustion to Nursing Fundamentuls. -PhiladelghiU, PA:

Saunders Co.

Anthony, .Catherine Parker. Sucture and Function of the
Body. 4th ed. St..Louis: The C. V. Mosby,Co., 1972.

Belinko, StantOn, Introduction to Inhalation'Therapy.
,Boston! Lictie, rowni 1969;

Birdhenall, Joan and Streight, Mary E. .Care of .the older
Adult. Philadelphia.. J. 'B. Lkppincott,A973.

. 4

Blak,e,Jorence G., Wrighti F.. Howell, and Waechter, Eu-
genia H. . Nunsins Care of Children. .8th ed. 'Phila-
.delphia: J. B. Lippincott; 1970.

. .

Bredow; Miriam and Marian..C. Cooper., The Medical.Assis-.
ean't 3rd ed. New.York McGraw-Hilj, 1970.

Th

Brigley, Catherine M. PediatriFSfor ihe,.Practical Nurse
Albany: Delmar Publishers, 197,3.,

0
Brown, E. L. New Dimensions in Patient Care. New York:

Iliissell"Sage Foundation, 1965.%

4 .
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Brody, Leon. Accidents arid Attitudes. New. York: New',

Yo.rk PniVer,s-ity:Press, 195,9.
,

Brunner, Lillian Sholtis.and others. Textbool of Medi-
eal-SurOcal Nursbing 2d ed. Philadelophia: J.
B. .ippincott 1970. -

liBurke, I ct- sy, an4 Pradis! Adrian.. -The Life voU Save:
Your-Career inkHealth. New Yor77--Tra-viorMcKay ,

Co. 1962.

-Caldwell, Esther ad.Hegner, Barbara R. Geriatric Nurs:.
ing: A Study of Maturity. Albany: De'lmar Pub-.
lisllers, 1.9724- ,

Caldwell, Esthor and Hegner, .Barbara.R. Health As.sis-
tant. Albany: DeJmar Publ.ishers, 1969.

Caring for Children in the Hosritai. Chicago: Ho sni-
talAesearch and Eduejitional Trust,.1973.

,

oisk,

k
' Cherestavich, G. D. A Textbook.for Nursing A ssistants.

St. Louis, Mo.: C. V. Mosby Co., 1964.

dierescaviCh. Gertrude D. A' TextboOk 'for Nursing AssiS-
'tants. St. Loui , Mo.: C. V. Mosby Co., 1968.

Clarke, Theodore H. _The Professional Podiatric Asis-
tant.. Indianapolis#. The. Professional Podiatry
Pjinting Co.., 1968.

Diehl, Harold. S., et al. Health and Safety for You,
2d ed. St. Louis: McGAlw-Hill Book. Co., 1964.

irectory of Vocatio'nal Training Sources. Compiled by
James Mi Murphy.. -Chicago,: Science Rosearch Asso-..'-
ciates, 1964.

Department o4 Industri5aL Education. Medical Record
Technology. Columbia, Missouri: University of
Missouri, 1967.

. $
Egan, D. F. Fundamentals of Inhalation Therapy. t.

, Louis. Missouri: C.,V..MOsby,.
,

Perr/i,s, E lvira B. -Nticr obiology ror the Nurse. Albany:
Delmar 'Publishers, 1967.

Fidler, nail S. and Fidl&r, Jay W. 'Occup'ational Thera
2y.. New Yorl: Macmillan, 1963.. ,
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Fitzpatrick, Elise, Redder, Sharon R.:, and Mast.rOanni,
, Luigi. 'Maternity 'Nursing. 12th ed. Philadelphia:

J. B. Lippincott; 1971.

Elemingp. M. 0. erBenson,,M. C. !Lome NUrsing Handbook.
Boston, Mass..: D. C. Hea.th. and Co., 1966..

'Francis, C- D; Francis, A. B. Introduction to Human
- . Anatomy. St. Louis, Mo.: C. V. Mosby,.1964.

.Franzblau, 'Rose, he Way It, is Under Twenty.- New Yor4,:.
Avon Books Hearst Co.,. 1964.

:FredetitIl 1:ortia M.', and Kinn, Mary,E. The .Office.,Assis-
tant in qedieal.'Practice. 3rd .6(1.
W. B. Saunders.Ca.,1968."

Frenajr.Sister Agnes' Clare. Understanding Medical
no1Og4,. :Sth ed, ,St, Louis: ,The Catholic Hospital.

'.AssocintiOny 1973.

,Gal)her J.Roswoil, ct al... Health or_Life. Boston:.
. "Ginn &

Gregg, J. R. & others. Applied'Secretarial racticp. StH
ed. New York: Gregg DiVision McG aw-HilI,,

°Gross,Verlee E. Mastering Me4ical/Termino1ogy, Halls of
.Iyy' Prefss, 1052).3 Burbank Blyd., North Hollywood, Cali-
fornia: .91601.

_

Handbook of Job Fac.ts......3rd ed. Compiled by James
. .

1963. ,(SecOndarySchool Level).

Heiges, P. M. & others. General Recordkeeping. NeW York:
McGraw-Hill. 1965.

'Hirsch, Monroe J., and.Wick, Ralph E. The Optometric Pro-
fession. PhiladelOhia: Chilton Book Co., 1968.s,

Hirs0aberg, Gerald G., et al. Rehabilitation Manual for
care of disabled and elderly. . Phrladelphia: J. .a.
LippincOtt Co., 1964.

Hoffman, Claire P., Lipkin, Gladys B., and Thompson, Ella
Sinpjified Nursing. &th ed. Philadelphia J. B.Lippincott, 1968.

. .

U4limited. :9th ed.r 'Chicago:. American Medical
. Assockation, .1970.

0
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Howe, Phyllis S. Basic Nutrition in Health and Disec;e.
5th ed. Philadelphia: W. B. Saunders, 1971.

Hoyman, Howard S. Functional Health Teaching.
ed. Chicago: A. W. NyStru & Cp.,

Sth

Hurlock, ilizaheth B. Child Grpwth and Development.
4th ed. St. Louis: McGraw-Hill, Webster Division,
1970.

Ingalls, A. Joy and Salerno, M. Constance. r Maternal, .

and.Child.Health Nursing. rev. 2d ed. t. Louis
The C. V. Mosby Co., .1971. i.

-7
Keane, Claire B. Essentials of' Nirsing. :ird ed. Phila-
.. delphia: W. B. Saun.ders, 19 Lt.

.4

Kimhrell, 'Gradt,11%4 Vineyeard, Ben 4-;. Succeeding in the
World of Work. 1st ed. lifoomington,..II-linols.:

.
McKnight and McKnight Puhli/shing Co:.1970:*

Kirk, Wei'r Richard. Aim foria Job in a Hospital... New
York:. Richard Rosen :Press, Lnc., 1568.

Lawton, M. Murray and Foy, Donald,T. A Textbook for
Medical Assistants. 2d ed. St. Louis: The C. V.
Mosby Co.., 1971.

Lifton, Walter M. k-e17). Keys to Vocational Decisions.
. Chicago.: Science Research Associales,J964...(Sec-

ondary School level)..

Mac,Fate, Robert P. IntYdNluction.tothe Clinicl Labnra-.
tory'. 3d, pd. .Chicau: Year Book Medlcal Pilblish-
ers, 1972.

Marlow,'Dorothy R. Textbook of, Pediatric Niirsin. 4th
ed. Philadelphia: W. B. Saunders Co., 197

4

.Mason,. Ralph E., and Ha'ines, Peter C. Cooperati accu-
pational Education. Dairville, All.: Inters ,te
Printer§ & Publisher's InC 1965.

-Matheney, R. V. & others. Fundamentals of Patient-Cen
A

tered Nursing. St Louis, V. Mosby, 1964,

Mayes, Mary E: Abdullahr.s Nurse's Aide Study-ManuaL
2d .ed,. PhMadelphia: W. B. Saunders Co 1970.

Medical SelfHelp Course.: 'St,iident Manual. DePt.
of.Health, Education and Wei-rare.
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Memmler,

e
R th Lundeen. The Human,. Bad? in Disease and

' 4ftalt 1. 2.(1 ed. PhinOtlphia.:-, J. B.' Lippincott

MilLar, M. D., 'Millor;,Bcnjamin f., and Keane, Claire
Brackwan. . Emciclopiedia and.Dictionary of Medicine
and Nursing.. Yhiladelphin: W. B. Saundcrs, 1972.

Miller, Willian C., and West, Jeffery. Encyclppedi of
Animal Care. ,St4 cd. Baltimore: .WilliaMs & Wilkim
Co.,, 1967.

:

Milliken, Miry Elizabeth. Undcfstahding 'Human Behavior.
Albahy, N. Y.: Delmar Publish.ers, Inc., 1974.

Morrison. In the,Dentist's Offi,ce. lippincott,
. -

.. '.

-. .Moilry,.. tilliam and Williams, 5ue. R. Basic Nutrition and
Diet Therapy for Nurses. 4th'ed. St. Loui.s: The
C. V. Mbsby,Co.., 1969.

Oppenheim, Irwin A. TeXtbOok for Laboratory AS-Sis'tants.
St. Louis: The C. V. Mosby Co., 1972.

.#

Park,. Vir&inia R., and Ashman, Joseph R. A Textbook for
Dental Assistants. 'Philadelphia: W. B.Saunder5 Co.,
1969.

Pierce, Jacobi: Lab ratorv.Manual and
logic'Technology.. osby..

N's

Workbook in Radio_

Read. The Nursury School -- A Human'Relationship Labora-
"tory. .Saunders. .

. .

Reinecke, Ste-in, and Slatt.. Introductory Manual for theOphthalmic Assistant; MosIy:-

Reese, D. E. E. Burgess, Marguerite. How to be a Nurse's ,Aide.in a' Nursing Home. .Washington, D. C. The Ameri-
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