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5;1ve,eva1uat1on procédures.

. This curriculum guide is the result of a project

- . .

to "Develop a Health OccupEtions Cooperative.Program"

conducted during the academ1c year 1973-7/ by The Health

A
0ccupat10ns Teacher Education Program, Division of Voca-

tional Education, College of Education, The University

“

of Georgia, for The Georgia State Department of Educa-

" . Y . - “~

5jon. The purpose of the project was.to explore the

feasibiLity of ‘Cooperative -Bducation as a means of serv-

ing the needs of high school students who wish to enter

. t ) ‘ )
the health field. 'Health Careers Cooperative Education

4 o~ o _
is one cohmponent. of a three-year health careers cu££§§ﬁi

] ' S . - .
lum for secondary schools in Georgia.

-

‘Six schools were'selected to serve as pilot pro-
grams, as shown in Figure 1 on ‘the follow1ng page. - The

Teacher coord1nators of these programs participated in
a ser1es of workshops related to deve1§$¢ng.ahd imple-

mentzng cooperatlve educat1on programs. i
~+

8

v -

-~ o
The ProJect Qoord1hator a551sted'teachers as needed,

N

Vthrough'site visits,énd cooperative evaluation of proce-
"dures for conducting the program: Thé pilot programs

”Served‘as %ield fests'for'proposed policies, proceEEres,

and record systems. The content of this manual refleots,

'omany 1mprovements which are the direct result of forma-

v
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'Essentiallx, this-curriculdm ghide represents the
. ) J .

convictions of fthe si»'Tqachér-coﬁ%dinators regarding

‘the planning and!&mplementation.of effective courses in

"; ' xr Health Careers Coopera;iﬁe Educa;ion. Hopefully, tﬁis
| \ volum i11 serve a§ a“éuide tq.}eaList}c planning for
.t N . others who Ehept the éiallghge of s;rving as co-op
o~ * . Lt
’ “féacher-cobrdinators. "A Eomplementqry volume is in
. » Y. . '

préparatioanto serve as a curriculum guide for Health

.

Careers Education Programs. The two volumes together
, . . N\ .

. " will provide an overview of a three-year sequence, iden-

-

jt{fy opt;ons to be made ayailable to.é@roliees, ana pro- ‘

; vide selected lessons serve, as examples of relevant
A . ) e . . . ' . -~
- learning ‘activities for the youth of today. L
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* HEALTH CAREERS EDUCATION PROGRAMS -

N .
. GEORGIA HIGH SCHOOLS
& . : ’ ,
‘ APPLING COUNTY o CRISP -COUNTY . e
Appling Co. H.S. Crisp Co. H.S.
Baxley, GA 31513 '~ Cordele, GA 31015 °
ATLANTA CITY ' ' C DECATUR COUNTY
’ *Archer H.S. & Lo Bainbridge H,S.
Atlanta, GA -30318 _ Bainbridge, GA 31711
washington H.S. | DEKALB COUNTY
Atlanta, GA 30314 : .
. L Dekalb ‘Occup, Ed., Cntr,
*Frederick Douglass ‘H.S. Dunwood, GA 30338
Atlanta, GA 30318 ' . :
T o T DOUGHERTY* COUNTY
BACQN COUNTY — -
. L ' : Albany Voc. H.S.
’ ‘Bacon Co. Bd. of Ed. Albany, GA 31705
. "Alma,’ GA 31510 - L
"\ B . . . ,» FANNIN COUNTY
S BALDWIN COUNTY LT 7 ,
= . ' ' e - Fannin Co’, Voc. H.S.
Baldwin Arga Voc. H.S.. | . Blue. Ridge, GA 30513
‘Milledgeville, GA 31061 - s -
S FLOYD COUNTY
BURKE COUNTY x _ — |
e o ‘ Cooéa'Valley.Vob. H.S.
) Waynesboro ﬂES. , Rome, GA 30161
Waynesboro, GA 303§l T o ¢ -
o . ‘ ‘ FRANKLIN COUNTY
CAMDEN_COUNTY - — - |
o — o Franklin Co. H.S. .
p © Camden Co. H.S. _ Carnesville, GA 30501
St.‘Mary's,.GA 31558 . . ;
' _ CLAYTON -COUNTY - " GWINNETT COUNTY R O
= N | FPELE o :
_— "*Forest Park Sr.”H.S. '~ ~ Career Education Genter
Forest Park, GA 30050 Lawrenceville, GA 30245
. _COBR COUNTY - HALL COUNTY |
) 7
*South -Cobb H.S. * Gainesville H.S. = ' - .
Marietta, GA 3006Q . Gainesville, GA 30501

-

. * Health Careers Cbope;hti!; Education

N o . »
s : o , iii

L4 ° R a2 -
o b
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North Hall H.,S., - =~ ) RANDOLPH COUNTY
inesv111e, GA 30501 i L

: ‘Randblph Co. School - e
HANCOCK counry - ~ Cuthbert; GA 31740 . \
Hancock Central H.S. - ~ ROCKDALE COUNTY ; ‘

o, Sparta, GA 31087" I ,
'  ;}ockda1e Co. H.S.
HOUSTON COpNTY " “Conyers, GA 30207

Houston County Schools ) . /o STEPHENS COUNTY
o~ " Perry, GA 31069° ‘ ,
o c . Stephens Co. H.S. o
LIBERTY COUNTY L Eastanolle, GA 30538
o Bradwell. Institute .° " THOMASVILLE CITY . - —

", . Hinesville, 'GA 31313 - . .
. ‘ o . Thoma'sville. Voc., H.S.

LOWNDES COUNTY o ' Thomasville, GA 31792
kowndes' Co, H.S. S UNION COUNTY: ;
Valdosta, GA 31601 ‘ o - .

' : : o Union Co, H.S.
- =*LUMPKIN-WHITE COUNTIES e Blairsville, GA .

.. Lumpkin-White Voc. H.S. ~_WALKER COUNTY
Cleveland, GA 30528 e Yo

, -7 LaFayette H.S,
"MADISON COUNTY. - s ~, + LaFayette, GA 30728

Madison Co., H.S. '~ , . Rossville H.§.

. Daniglsvi 6A . % -Rossville, GA' , -
' ' MITCHELL COUNTY - LT WASHINGTON -COUNTY
. Mitchell Co. H.S: " Washington' Co. Career Cntr. -
e » Camilla, GA 31730 . Sandersville, GA 31082
o _:_MUSCOGEE COUNTY B . -

Muscogee Co. School Bistrict .
Columbus, GA 31904

MURRAY COYNTY ' ' WILKES COUNTY -
L \ Murray Co. H.S, e inetbn. | '
S e o : Washingtbn-Wilkes Comp.
- N%"t°“ C°’ H.S. - o o "Worth Co..H.S. _
- COVID_G‘OH- ‘GA 30209 | o B Sl'ylvest,er,_‘ GA 31791

o~

» . .
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- bute to individua

.career preparatio

health services .

:ing'c&pabilitie‘

ing goals by edch student.

2 L

*HEALTH CAREERS PROGRAM - SECONDARY LEVEL .

| PHILOSOPHY

The Health Cgreers Program is desi ne* to contri-
development - through exp%riences |

. i "
which foster care¢r awareness, career expljration, and
{ . o . ‘ B . N\

. The program contributels to readi- )

e

ness for tentative career decisions, thereby faciiitat-
A _ v

ing plamning related to postsecpndary edgcagion, obtain-

&

ing employment,
..

ystem." e T o N

-~

areers’ Program is designed for any ‘Stu=

-

The Health
¥
dent who is inte ested in the health fxeld No student

should be denied the opportunxty to partxcmpate in as-

‘pects’ of the pr‘gran because of $ex, race,,creed color,

or socioeconomx status,,q
| b

. Aptitudes,finterests,.feelings, attithdes, and val:

J

ues all influenge students' cafeer asp1rat10ns and learn-

approaches should be provxded to accomodate 1earn1ng needs
of dxfferent st dents, to perm1t each to progress ac;ord-

ing to individuyal ab111t1es, and to provide appropriate

1nformat10na1p‘eedback-to facxlxthte'achievement of learn-

.

nd/or becoming an informedi client of the

. Therefore, it is ev1dent that d1fferent-.

-




Instructional techhiques should bo flexible. kquip-

ment and nMedia of various\typcs.shOpid'%c available, to

provide fbr diffcrohccs in bercoptunl mode and learning_
* # P
style. The physxcnl appearanQo of thc room or lnhora-

tory sctt1ng should roflpct the types of employmcnt sct-

PS

tings in the health fielq, insofar as possible.

Individual dr’fercnces ® students and thc1r re-
spcctxvc needs not only require flcx1b111ty in the edu-

cational prqgram i1self.'bu\ also in the role and respon-
sibilities of thc ifstructot. The 1nstructov must bc
-‘ \ 4

knowledgeablc about roles and respon51b111t1es of vari-
ous hcalth workers, about health care fac111t1es~1n the.

area and views of adm1n1strat1ve personnel in thJse fa-

.

cilities, and about estab11shcd and emerglng JOb perfor-
mance requ1rements in thc varxoﬁs health dlsc1p11nes

In, add1t10n the 1nstructor must be able to plan and se-
3 :
lect appropr1ate 1earn1ng experxences monitor studcnt

By

progress, diagnose learnlng obstacles guide 5tudents
.1n developing tentat1ve Career goals and ‘collect infor-
,1mat10n regard1ng individuals and groups, employment

, heeds, and job performance requirements-.

"The Health Careers Program is responsxble to the.

- } -

'educat1ona1 cgmmun1fy fpr prov1d1ng 1earn1ng exper1énces

rele?ﬂnt to the needs and interests of student§'~1t is
[
respons1b1e to the total commun1ty for contr1buL1ng to
¢
the preparatxon of healxh workers who w111 functxdn

safely and’ effect1ve1y




HEALTH: CAREERS EDUCATION PROGRRM = .

OVERVIEW OF THREE-YEAR CURRICULUM
: . 4 Loy .

A

- . .
LN

~furriculum of the Health Carqers Educntion Program B ,
must be flexible, since the program is avnilqble to all_' o
students who are 1nterested in the health field , There-
fore; the curriculum should bp desxgned for students
who are exploring the health field as'a means of clariq

fying personal interests and making tcntative career ,
choices. In order to provxde for wxde dxversxty of in-

)

terests and to 1nclude,.1nsofag‘as possible, all career
options in health, a core curriculum* was designed”to . o
provxde a foundatxon for students with varxous ‘goals.,

The core currxculum assures that students thh varied

* -

1nterests will have an‘opportun1ty to interact and'to
~Iacqu1re broad perspectives of the health field as a
-group. Then. speclal or unxque interests of- each'stuﬂ
dent can be @yplored accordxng to personalxzed plannxng

for advanced portxons of the program. . ey . @; ,
[ J . - .
A . . L. ' ) ) ’

. . R ' ' ’ '
L OBUECTIVES : .g , v : o . e

- It is expected that each student upon complet1on of the

Y.

" Health Careers Educatxon-Program, will be able to-- Y - fh ¢

i

I D .o “a
. .

s 'Core curriculun, as used. here, refers to common-
alities of the various career choices on which units of
study ‘can. be based which are relevant to .all students'"

1eafn1ng goals. «

-

2

-
3. Ny



e . . 3 ' . ..
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Makeetent§t1ve deC1s_ens concernLng f-.r.k” S
SRE e, L/ Y * : o oL >
. a. ‘th;'he&lth flef%qas a personal caneen g,q.al-""vr C s
S .- sy
ui”yh$;%a health dxscrpllne as -an. area for fupfher edu-"
e ;oat1on or: employment ‘~-~'§’j" e
. | L . B S N - oi’. Sy '.‘. . ? - ,,l’ ) ;é .
R "'long range«goals for‘furthpr educat1ﬂn and ca- 2 .
co N réér\de@elopmert\ AP Y e o
N ':.o/ﬂ e 'M7 Tt ‘ ¥ . - \ ";‘ ) " - : ce T
NGRS IR .: ..'.'/ . 4y -
?':‘:%.gf _ 4_.;,App1y health conTefts, to da11y 11v1ng, pﬁrtlcularly*
CEL T e . ~_‘jp*1n regand to’health.ma1ntqnance in, personal famlly,
Lo s and conmﬁnlty f?v1ng, ¢ R : 3 Y
- . A I ¢ . L. . : . "
P"’. ” - . L ‘..,, i
S 3 Functlon aﬁ an: entr, -level WMrker in'one job. of the 3 .
'f.lp N ;g healbh freld e1th for” further career exploratlon' L.
'r;: . _ Low ore for empleyment Ber%se"~-*_*“' B R ' ‘
MRS '."-_ 5/’ - -
e \/i. "The follow1ng subobJectlves have been stated*‘to
o \"":'F’ providelafbasis fer designingpﬁhe three-year Curriculum;)"

jheseﬂsuhdhjectivesharefder;yed'from the broad objectives

.'ﬁ;, above. o - :.i"; . ‘.h.dr ..'_‘ 'jr_ './f

LM Flrst Year

R

ﬁga;h’ . ObJect1ves for the f1rst year of the Health Careers: Edu—
. o , cat1on Program can) be organ1zed into any of several '

‘fh20551b1e*sequenc 5. One sequence, organ1zed by quarters

- N

is shown below. If the,first year program has been irni-

-~

hd1V1dua11zed (or persona11zed) the management of the

: o ]program woq}d be . such that t1me constra1nts could be
“J var1ed to perm1t every 1earner to ach1eve ob)ect1ves
at a -rate apprOpr1ate to that learner asca gond1t1on

CRE B :Tof progressing to new units of study, performance at or

above the stated m1n1mum standard should be'requ1red

anrter One Upon eomplet1on of the act1V1t1es pro-
.- ,. . ’ . . . .- :
vided during this quarter, the student will be able ‘to

nime ten disciplines  in the health field and describe
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H
e,
-

.; N \_\__ : ' ‘ LT -.., = i - ’\ . ."‘_- ':,.'_ : o _... .
...'.h_ o ) R ,‘.-‘ L ’ 4 g ‘f? . ._ a . "., . .
e »-l. . i ‘ . - ‘a., ~._,- i v
st th@lr funct1ons, eduoat16na1 féqu1rements) re1a§10“3h195 A
. {B:to one another and the1n'd1ffereuces and.- s1m1}ar1t4es,.ﬁg A S
- - - .ur_"i -~r‘ e .t
D - 'the student wall be*ableJ&o d1scu5% thﬁ requ1remeﬁfs ef - .- -
LY ., et , - q . . .
AL e eaqh dusc1p1gpe ine re1at1on to. the rpsult ofuinventor1e¢ S 3
R ‘ e | - ' :" » e
. g » .
. g ' and tests‘wh1ch 1nd1cate the student*s,acaddm1c ach1eve- S
¢ 'ments levels and - wh1ch reflect ‘the- student's 1nterests '-;\ f%‘.
and’ apt1tudes ,W1th a551stance from the teacher and/or o L
P oo R ,
A gu1dance counselor the snudent w111 be able to make a - t";"“ <
s _ teal
' dec151on about h1s personal qua11f1cat1ons for each of . i
L - ) : . ) N ) . e .'k. B3
+ - »7 .. the ten d1sC1p11nes. S R o, 3
N - ‘a ' y i o \
Quarter Two. Upon complet1on of the act1£&t1es pro-‘?é ‘
j vided dur1np this quarter the sgm@ﬁnt w111 be able to--l {)/(
. 'VD1scuss health concepts wh1ch are rglated to . L
: © . health maintenance in pefsonal famxly, and ; : e R
E community 11V1ng, _. oL Lo :
. B . : u : . 3 '.-.
' Sélect and use appropraate procedures for .
dealing with ten common emergency situations; )
. -2 . v o !
~Se1ect the appropr1ate/6ommun1ty resource
and/or health service for fifteen problems o .
. related -to perSonal, family, or community - L T
' héalth; | | T
”s - . . . e 7 RN 5
. Identify four trends :in health and desykibe B
4 o . Wways that each’ trend’ is_likely to affect
R 1nd1v1ﬁuals fam111es and communities; .
.. Devel P sk1lls related to health maintenance
. for personal use and tegch such skifls to. , o
‘ - others, together with appropriate explana- S
. . tions to arouse the interests and. desires ’
. of others to establish habits related to
o :v;_healthtpa1ntenance as a-part of daily living.
A

anrter Three.‘ Upop %omplot1on of the adt1v1t1es pro-

vided. during this quarter the student W111 be‘hble to--

. . ' _N"."'ﬁ




T .
T, vor . ' ' ) . . ,;. : . N
;ﬁﬁfflé Perform selectéd sk&lls Wh1ch are commdn to NS
L several entry- IeVel pos1t1ons in the health o
e fleLd and S

e Y ..': Do / . . .. ’. . :.’ Y .' . . ) - Es
: i £ : . e e L v
'rUse verb 1 and honverbal communication -effec- '

. _in%éracting«ﬁithvé;heps. .
__‘meear‘curr1cu1um of the ﬁ%—lxh Careers:- Edu—
N DR .
";},"ﬁ‘f ‘Ncatlon Prsgram provade%h%'qumber of[opt1onsA'the Spe -
'"g% Y‘.‘. 'c1f1p'6b3ect1ves vd%y acg%rd1ng to thé option a stu-
’ . N A S e
B ;iij }iejﬁ;elecgg “Al;g, gpe second gea;‘studentg?hould par-

EX

,;.; ;£k1€ate 1n cboperat1ve plzpn1ngQW1¢h th

4 é%;ab11sh obJect1ves wﬂich are in- wcqo'd with th é;u-
oA Wy s 5 oy

LTS -t o T

- ‘jr ’ - . :
The student will: cdrf1nue eiforts td ach1eve
RS ST B “E’ £

ob)gctlves stated for the*f1rst year; AND/OR  #\ fffg

R K e Lo L i Ry

5 .
0pt1on Tw0.  1hetstudent w111 éxﬁlore one or mareﬁgealth

O AP P T

.

A .d1sc1p11nes 1ndepth _1nc1ud1ng c11n1ca1 pract1ce 1n\per-»

/ . ' " .o 0 . A L uf.,‘.
v . . _.form1ng entry 1eve1 sk1115 of that*(those) d15c1pﬁ§nes,

AVD/OR L LR o _ . ST

, OptIOn Three. The stwdent w111 be employed pa;t ~time as

.
a paid, entry level workcr and part1c1pate in-a re-

. o lated class for one’ period .per day (Health Careers C00p-

erat1ve Educat1on.,~~

Thlrd Year : - :‘ :;..P-'Z . ;\ ) \

//"

-

*

o’




"

gram

-

at the tenth grade level or, possibly; a- student

g who entered at the eleventh grade levEx and prog;essed

at "an accelerated rate through the connent of_the frrst

S 4. v .
two year& ¢ It 1s expepted that enrollmént in the third
. '-\\' — = u‘o- N -~ ’ i

self- d1rect1on in ach1eV1ng the1r own obJect1ve

'oped

that

some

'tent

- N
o ear program would be small that studemts regiSterang :
;:l\ioj~17n13h1rd year would be capable of a high level of -

¥
AR ]

through cooperat1ve plann1ng w1th thp teacher, and
L g \"
most enrollees would be ready for and would de51ne

/.
work exper1enqe.1n comb1nat1on W1th thé course,con-

"of the third year. It is poSS1ble that enrollees

in the third year course: would represent Each of the

follow1ng four opt1ons

pr1on One+ The

\

nt w1ll he employed part t1m;”as

3y

a pa1d entry level-wo/;er and part1c1pajf‘1n related

P

1nstruct1on (one class per1od per day) relevant to his

work

exper1ence (co -op); ' . v

»

OEtlon Two. The student will enter a postsecondary

.

health occupat1ons educhtion program and upon comple-

e’
tion, rece1Ve a high school d1ploma as well as the certi-

(Ggorgia,Senior Plan):- ) s

y

;fh f1catego?\fhat spec1f1c‘health occupations program

*_E;ion'Three. The student w1l} develop advanced sk1lls

1n)a

perience in a health agéﬁcy;

4

>

-r

.
Vo

selected job' in health, W1th SuperV1sed'work ex- -

. . .

Option Fouf. The student will \become a full-time en-

P!

-



v
.

want to exploré the health f1eld the first quarter

ployee in a health ageafcy sett1ng, W1th prov&s1on for
¢ "(.r ~ . .

part-time study to compl&{e nequ1rements for a h1gh

-school diploma or’ to—cUnt1nueXschool1ng according’ to

- N e

'spec1f1c needs, 1nterests, etc. of theArnd1v1dual‘

: : N e : -
. . « P -A - L LT .
- RATIONALE oo - e
- . ] . ..o o~ ) . . . ”f:_» LT . ” . - e,
'The;gﬁree:xear(;unr1culqp for Health Caree‘s Fﬂuqat1o‘“

v e,

. .o T
Programs.

ous in sts, goals ab111ty levels, and other factors

2

_related to meet1ng the needs of sgec1f1c students

. -

Varzab1l1ty 1n commun1ty resOurces to wh1ch students in

a,g1ven program w111 have access requ1res extenslve

:
i S

“plann1ng at the local level

L The—ebre curr1culum of the first year has been

‘organ1zed ‘SO that each quarter can be offered in any

sequence, even- though each group has'been ass1gned a-’
title (e.g. quarter 1, guarter 2-,quarter 3) for'con-

ience. Thus, a student may complete one, two, or

. o

ven

,three quarters, accord1ng to’ 1nterests, goals, and(

ability to achi ve stated obJect1vesn ,For students\\ho

students may wish to- know about health concgg}g{ﬁhﬁ ‘to

- A

develop sk1lls related to health ma1ntenance and cop1ng

*a d

8. ) . ,--'-:;v -

s
,
!

P(exploration'of the health f1eld) 1sorecommended Other- ..

. )



P

‘n

» . e

_with.emergency situations; these could enroll in the N

—

',pulmo_ :-resusc1tat1on,.and appropr1ate responses to’

‘'

. . »
second q%arter.. This quarter emphas1zes personal £431*'
: e

ly and commun1ty 11v1ng, control and prevention of d57’
¢ . s 4 A

X,

ease, s1gns of 111ness, pr;nc1ples of nutr1t1on ‘etc. ,;

- N

Emergency sk1lls 1nclude f1rst a1d procedpres, card1o-

w
d1saster s;tuatﬂéns Such as flre and tornado. Trends| |
. C . : . :

in, the health f1ela-}nc1ude such area?,;§ 1ncreased

emphas1s on 1nvolvement oﬁ the "c11ent" in healthomaln---

"Tull prbgram before mak1n§ a. deffh1te, or even a. ten-‘ .

"entry-level

‘the health f'

tenance and health care, national health 1nsurance, and

Y
3

forms ‘for dq11Very of health serv1ces‘ In the thzrd _ ;,

e student 6%!1d develop sk1lls related to -
mployment appl1cab1e t%~sereral areas in

-

quarter,

d. 0T o

A stude t des1r1ng a career in the heaLth field

. ®

would be l1kely to enfoll for all three quarters' the .

v &

'opt1on of enroll1ng,1m selected quarters of part1cu1ar

1nterest or need should be avallable to a11 students,

¥
e o

however. : o w0 s
NOwW ‘ . o , o

It should be noted that the f1rst year const1tutes

" o

a core curr1cu1um, a foundat1on for more advanced stud-

"jes derived from the commonal1t1es of a/number of health

disciplines. All students with tentative career goals

2 in the health"f1e1d would be expected )o complete the

tat1ve‘dec;s1on.aboutxa»career path. The f1rst year.A.'

L

A



' program should provide two;hour _sqssions each day if pos-
' ~

A ,. 'sible; otherwise, at least two‘gays of the week should con-

-

.~ R , ,

ten, elevem, and-twelve._ Those students who enroll dur- J
. \'- ~re,

"ing the tenth or eleventh grade would be.able to advancew ’

Q

{into the second- or 1h1rd-year pr6gram, 1f th1s seems .-ap-
o Y U R f «,,'fw‘
AL proprrate on the bas1s of ach&evement dur1ng the f1rst-
- ~ L] -

r'y
year progqam ahd the1rt1nterests and goals]at the comp}e-r

N L]

sy tion of “the f1rst year program. e : N -

” _ The second year would be offered to students in

grades eleven and twelve w1th the ava1lab1e opt1ons de-

pendent upon school pol1cy and 1nd1v1dual needs and
. abilities. Prerequ1s1tes for adm1ss1on to the second-
year should be establ1shed at the local Ievel

The th1rd year would be ava1lable only to students ,
s e
in grade twelve, w1th the opt1ons dependent Upon 1nd1v1-h'

A 4

dual student mneeds, career. goals 1nterests,'and-upon

"f @j- local school~poliCy. 0bv1ously, Health Careers Edu-

e

'cat1on Program is des1gnty to ma m1ze flex1b1l1ty, 1n
order’ to per$onal1ze the program 1n§§£2:;dance with the
specific #eeds and 1nterests of students. Thrs mandates
that the teacher be 1nvolved in establ1sh1ng pol1c1es
and procedures for operat1on of the program, 1ncludrng
dec1s1ons about student enrollment and detent1on. ltlg

‘also mandates-that the teaphermbejable to 1nvolve.learn-"'

. R ST o

" ‘ers in .cooperative planning‘offlearning outc6mes which

B
.

- {
P
o

i

10

19




. I~ 7 .
are in accordance with-the career 1nterest of .students.

v
It is p0551b1e that the teacher w111 need to assist thes -

[N

students 1n-1earning to se€t gOals and. to bec;ﬁe’self-

.directing in trying to achieve those ~goals, ,
) . . . . . )
The remainder of th1£ manual is devoted to Health “

Careers Cooperatlve hducatlon From the above_overV1ew'

of the _three- year curr1cu1um it -can be noted that 'a ¢o-

L . -

view of the to- <

- - 0

op\approach is an optlon at the fEcond ear 1eve1 and
{;

4also at the th1rd year lpvel : ThlS ov

‘tal curr1cu1um has been pnoV1ded in. order/that the co'S

op program may be seen in. its proper perspectlve " This

.

overv{ew of ;he thre year program is pr0V1ded on the

three pages -following in chart form, ‘show1ng~maJor to-

.

pics of contenﬂlhygyear and by quarter.

. . : . K




@g o T | | "
‘ . A B o ‘ L oo ~ ’ K( ‘ I’ [
“ "v’, . ’ s ‘ v | . | . ! ) N ' - /
f\ \ _f.vv“‘{ .l L <\ ‘{ -. \;‘/r \ [l
I :.’..' . : i \ ‘ i ‘ ~ !
. "e;,e?f‘ o ) . ‘.\\/:/ TABLE “ ‘ o : . | .
o~ OVERVIEN CURRICUI.LN FOR HEALTH fAFhERS EMATI(N PROGRM |
L . " ERST rm* S ’
' . . g s \ ‘ ) ‘ ( vy, ./
! . . o o - N : o ) B
: : Ffrpt Quarter I Second Quarter Third Quarter - _
"a:I.‘Intrddﬁction'to‘HeeIthrCareers‘ Tu fHealthsEarg G-Services' 1. Basic Health Shili?
A, gr dzation of health n Personal health care, .| A Handwashing -
‘ - Teal - B T A
U - 41, Habits of‘dally 11V1ng LB 'Usingeseptrc:}§ch-
B.. General functlons ofif R . nique * -
: | team members s ‘. Safety and;first aid . S o\
| : - . oy C. Measur1ng v1ta1 srgns
DR Profe551ona1 relation- . 3.. Emergency procedures
o rshrps - , by D. @bservrng and record
] S _ C '_4}‘ Interpersonal relatron-h - ing
: D. Educat'qn and credential- sh1ps ; | [
ing requirements ' ~E. Communicating
SRR R B, Commun Y heaNh care o o
. " o L (O F. Using the metric * \
. : 1. Community agencies §~ hE sys%gm i
| ¢ ~ services, functions .
of each Wergh1ng -
, B SR Healthcare trends - | 2 Measurrhg volume
. R o o | .
| ) T Measuru’llength’ "

*Each quarter is 1ndependent of other quarters there are. no prereqursltes for any quarterJ‘
therefore they nay ‘be- provrded in"any sequence ;o

N

N

Com
'



TABLE #2 S

’ ' s
. » ‘ .

S ORI CURICUN FOR HEALT CHGERS EDCTIN RO
. -i S s Yegg#;

) . N . . N . 4
. "‘"'. N

' ‘ [ . . , ' ."‘”, S xi‘:‘ o le'p

¢
ra

T —
. L [
- s

I. Indepth CarééruExpioration_‘ ! . COop'?-‘ChOOSe one arealof o

C e . ~health field and be- ar.- S;I;C: from :ptlzns
{. Basic skills common to come employed for pay- 0L Iirst year.an

- < several disciplihes ) }<<:j'} AN ment, d{he Uhour of |+ further develop or

explore, '

J | . Telatedclassroom in- o : ;'fl‘~lgy
Sk1lls un1que to one' )f,' , J struction will: 57 Coe :
d15c1p1gne o :‘;/‘;j, ', | develop spec1f1c skills | | o f{'
S T relafﬁd to occupational | ¢
Add1t10na1 career infor- o areas | ‘
mat1on | Coe ‘ |
II. Core‘Elements IR [P | p \.
' . o \ X o ' . . ' - .
o A Drug,abuse D P ' " ¥
Bod? SYstems | L - IR .
“C{ Qbservatlon skills -~ | - & )

D. a¢9mP2"i°“‘i°"‘5ki115~-'"" *Each school should establish prerequ1sites for adm1551on
to the sgcond year, ‘

E. iniefﬁfrsonal-skills " ' |

(8)The second year of the Health Careers Education Program

g"\f: Obtaining, leaving 2 nay be provided through (1) an in-school program, coh-

Job | N 51st1ng of ‘one or two class.period(s) pez day, or (2)
¢ Wedical terminoloey | "c0- -oping" - one hour of related class and three hours i
+ Mecical TeTmIn0 gy in"a training station each day. U
K J .
N ‘




BN | |
o ; ",,_ . 7‘ B v 1, N \
| A | | l.
| ’ ¢c®
e TABLE 13 - | T
. \‘ " ] LY L,
‘OVERVIEW EURRICULUM FOR, HEALTH CAREERS gDUEATION PROGRAﬂ ok
(] Yoo ':'_. X
oo ,THIRDYEAR e f R
- | b - .‘\ )
Option'l/ .o Optim 2 . | - Option 3 " | Option 4 ;
I ‘C6¥op‘EdQCatio!' If., Senior Plan -- Enroll I11. Continue With | V. Fill tine en-
o ¥ ina Postsecondary .| study related ployment (for .
o Program to . = * to the health - students who, .
€ 0y ‘ - field, including cannot attend .
e (a) qualify for a hugh observation in . |- school full
b s school diploma - the field and [ time); should-
S = planned partici- | include guid-
(b) prepare~£or.employ- E pation in selected | - ance and, if -
| \ ment in:a spec1f1c activities, in 1 | possible, ar-
FI job in the health \  accordance with the| rangenents for .
| | s ] i f1e1d S ~ student's particu- |- part-time in-- -
oL | o o "t goals and objecs |  volvement in
e - | - o tives, - - educational
TRt opportunities,
| ¢
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s

'_role of a- fully respons1b1e worker. D - 537

'.employer des1g#;te who has worked w1th the teacher-

-4

-~ HEALTH CAREERS COOPERATIVE EDUCATION .»
PRO MDESCRIPT‘IOK A
0GRAM DES : .

Health Careers Cooperat1ve Educat1dn is de51gned

to . 1ntegrate employment exper1ences with related 1n-

‘ <

:structlon in the classroom, therefore assisting the

v

h1gh school student to make the trans1t1on from schooé’L LT

to work from the dependent role of a student to the

S

-Health Ca;eers Cooperat1ve Educat1on uses learn-

ing opportun1t1es in the health agency sett1ng in com-
4 . .

b1nat1on w1th learn1ngs prov1ded in the school environ=

ment to prepare students for entry level pos1t1ons
v R -"’ K o
in selectéed JObS of the health f1eld In the class-

- room, the teacher coord1nator provides related 1nstruc-
) %

, ~
thn based“on student exper1ences in the employment

W

sett1ng, but bu1ld1ng upon 1nformat1on, sk&fﬂs, and

att1tudes 1n1t1ally learnéd in the classroom. oﬁ the "

'job, the student . is Sugerv1sed by°the employer, or °

»* ) N
.‘.

’coord1nator in plann1ng on the JOb learn1ng experiences.

consistent with the student's career obJect1ves and
opportun1t1es available ih the health care fatility. "

PR .
’

o
S o

K

Pa. 's:::k— .



4 \
The student is also enrolled in other requ1red academ1é

or vocational courses ‘at the h1gh school\ cons1st1ng ‘in
< .

~.y+* most cases af three class per1ods petr day.

OBJECTIVES ' ~ | SN
y i - .
?zﬁ:-‘f._,'  Health Careers Cooperative Education is designed to:
T o <,
: 1. Enable the student to develop competency as an en-
L try-level practitioner in an area of 1nterest 1n
. the health field, L e t ’
2, Enable the student to relate classroom learn1ng o
- with actual exper1ences in the world of work in
the health f1eld o

3. Enable the student to develop economic competency
- - for self support1ng citizenship.

" for
ca-
the-

T e 4.z‘£nable the student to. make career dec151o

‘ ‘ . stabilization, adJustment 0T ‘Ted| rect1on )
. reeér goals as a result of exposur to work -in®
v health f1el:§\ ; S )

’
.

5. Assist students in develop1ng gnd establ1sh1ng
definite work habits and attitudes.

CHARACTERISTICS AND COHPONENTS OF HEALTH CAREERS CO-

‘_,6?\_ .

GPERATIVE EDUCATION

-wl, 7 Co-op Student A learner who has enrolled in Health
~ Co-op Education for the purpose of’

“ prepar1ng for entry-level employ-
“ ‘- N ment in some area ofgthe health f1eld
o ~ =71 or to .utilize.this e®perience as:a

basis for further educat1on o pre- )
pare -for a health career at some LR
higher level, / N SRR

o 2. Teacher- L '
A ‘Coozdinator A credent1aled hbalth p;act1t1oner,
o L ' . " certified by the State Department -
T '.f:?' S - -of Education to teach secondary:
ST I - -~ Health Careers, Educatlon, and em-
’ "~ ployed by a school district, The
. teacher-coordinator Ls‘responsible

P




= 2. . ' : ' for the daily reffated instruc-

‘ tion class for cYop students

. and for coordinating learning

> ) , . . ... experiences with personne} in
; S the health care - faC111ty ' .

"" . +3. Training Sta&joﬁ' A health care facility is se-
w0 lected as a site for a train-
ing station according to writ-
ten policies of the program. ' -
L Each training statigon should o S
' SR provide learnjng opportunities - . TR
e = o "% .. necessary to advance students,. TN
N e . - ! toward their career objectivgs; . A
R e SR P . adequate supervis1on must be o Y
B A - provided. = .- - oo L

N . - . ) . . ...
+ “ 0" ) . S

4~ On=the-Job ° Al RO
Supervision . ' A training dtation ‘sponsor (an
p . ' ] - experienced employee, supervi-
' sor, etc.) 'designated to be -

,;T~ - > ~ . directly responsible for job ~ ,
’ e ' . supervision and for providing

learning opportunities for the
. : : student-learner, to meet speci-
: . : C e ficat1ons of the training plan.' -

"+ 5, Training Plan A ﬁ%}tten plan, developed joint-- Sl
' S ‘ ly by the teacher coordinator St e
DRVITRU and training station.sponsor, .. - -
R T LR is’ coh 1stent with the student=i:." . . o
o “-‘g;//_f.'"'* #teatned's career objectives.
: " The plan specifies learnings |
the student is to achieve in
the classroom, and those to be
.«achieved in the training sta-
t1on. : . S

]

W
LN

-

6. Course of Instruction

Prepafatb.y

pTanned series of learnings . .
» ttd to occupational infor-. =~ .
mat1 and *those skills, ¢ony . .
cepts, 4dnd attitudes needed be-
fore placement of a student- MRS
learner in ‘a training station. e

: [
. i s .
: 8 .1

. - Related -~ : .
N ' Instruction , .. Those concepts

" kills, atti- o
47 tudes and work H' :

its necessary o
raer to ful- , S




Other Academfc
: or Vocational
" Courses

e T T
SRR R 't

7. % Kdvisory Ty
Committee

1

8. | Séhooi

// ‘Policies

(-
3 (I

PRER XTI . e .
[

%
»

10. Youth
Organization

<

! """"-tor. Iy / i )

. .._'.0". : - . . B
9. "Adequate and Spitable Classroom Facilities and:Ip- . v

v

-

£i1l duties and responsibilities -

. assigned -in the training station}

may also help prepare for advance-.
ment toward a career.objective.

, T
a. . e
., Y L4

. \

-

Those required by the local school .
system and/or State to_yd%tig;adu-ff,’ﬁk
dtion requirements, andqthox&ﬂnﬁe - o

" ed ftr entry into postsecondary

: meﬁt WE

'to°hea1th_careers.

program’for those Sstudents who.plan

B

H

.for firthed education before employ- .

Tege s ..
A.group of people representing the
health field, school, parents, com- . . .-
munity leaders, and students, who '

-serve as an advisory body for the

program. S

-A»13§§Ej;ian fﬁf?admiﬁiStration
and ©peration of any co-op pro-

gram, felated to such areas as stu- .
dent .recruitment, class scheduling),’
course credit, graduation, respon-_ . ¢
sibilities of the teacher-coordina- '

structional Materials . - « : @ S
' : B R - . . - - I e - o

LA
18

Facilities and instructienal ma-,

‘terial must be ;ﬁequate for .pro-

viding learning”experiences jrelated., -

’
. .-

. 4 A

Ve . oh

o . . f .. . R
R . . . . v,

An organized program .of student

activities which supplements and Z
enhances the instructional prograf;
occupationally oriented activities
contribute to a greater understand- ‘
ing of the health field, and the a

addition of<social activities may c
contribute to the development of o

- leadership-skills, interpersonal

skills, and other attributes de-
sirable’’in members of thg. Health
team, % B
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TR

"EDUCATION o o 4

ﬂputuaily.bene?¢c1al relat10nsh1p,-wh11e prov1d1ng a more

.t T 4 . . .
[ P EE o "

BENEFITS AND ADVANTAGES OF HEALTH CAREERS CBOPERATIVE

e

Health Careers'Cgoperatiye'ﬁducation brings together the !

m
i

heéltn care system and the educational community in a

-

e : *y

releyant approach to student needs.. Magor benef1ts to

students 1n3;ud€ft: flﬁdﬁ'f‘

y-A"

ent an Jopportu-
nity to test fhis/her interest
and aptitude§, and to appgeci-

. . dte the demands of a. g1ven o¢-
caieh cuPatlon' '
T " ¢
2. Economic®Awarene$s:! increasing the student 's undgr

_ ..,/ standing of our cconomy, and hisy

B .5 her place’in it as a_ wJ&ker- ‘

e Ty T , - consumer;. . T

1. Career-Orientation: g1V1ng the st

A A
Gl e "
K K [y

3. Work Rdjus¢ment: prOV1d1ng a(ropportunlfy for
-« .the student to adJust to a work
4 - -situation; :

_4:,.$ki1L,QppliEation?“ eas1ng the trans1t1on from t;a1n-

ifg o full-time employment byﬁj

e Ty prov1d1ng opportunity for - -
. /g/ B .the, student to apply and test .°
C e £ Yore acqu1red capabilities under o
~ ; S f'real cond1tLons, R o
S..:Skill-Deve}opment: _ preparing the student in those
- - '._\ " 'skills needed at- the entry-level-
vy e of a g1ven job; iﬁd,:‘ ’ i e

GQ' Joﬁ_Placement:ﬂ . he1p1ng the student find and hold
R - a job through initial placemene\/““

YUy

U W . and, guided adjustmeft to the
' e work situation.” 5 U 7 5w

MaJor benef1ts to the employer 1nc1ude

*

1, ;A source.of~§afe competent employees;
/

-2, Employees with a career interest, as opposed to those

with 1nterest only in hav1ng a part-time job; .

14
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N

3. . An opportunlty tO contr1bute to the training of ‘an
employee who will remain on the job for the entire,
school year, and possibly, Eont1nge as a. full- t1me.'

o , employee thereafter, and, o e

4, An opportun1ty to’ contr1bute to the needs of the . .
student,‘the schoof‘ and the community, i A

Ma)or beneflts to the commun1t¥ 1nc1uder_ . 0 ‘
,¢}§'f" @»means of dlsplaylng local employment opportunl- ﬂ_; o
. i b tles to student gnt1zens, ‘ . ‘.al, . A
2, A method of furthering school- commun1ty relat1ons, .
. and . o , v
L T 3. - A contribution to the health manpower needs of ‘the
Lo o community, by preparing workers for entry level |
o .. T pos1t1onsg » e . o e
A et M J T b ef1ts to the school 1nc1ude”'y R
., . ‘
1. Commun1ty resqurces. prov;de soph1st1cated equip-

ment which would be prohibitive. for the school to

purchase - u :

2 Resource personnel in the health care fac111ty ac- T
R “tually expand *the ichool staff, witheut 1ncrea51ngh ,
“~ . .. % -the budget;. thq/student rece1ves current, first-:" EREN

LI o hand information in his spec1f1c area of study; dnd

, R . o . P
bt v . f = . Lea¥ . . L. -

,€,-=j Health Careers Cooperafive Eaﬁ at1on ﬂntegﬁates/ T ,;

) ' classroom instruction with employment exper1ences for
. N

e, s c’preparat1on of students in entry 1eve1 pos1t1ons of

. M g atr
* v af

N fe/f’vgh.a selected Jobs 1n the health ﬂfeld Thbaco op appro hﬂ

] 3
T Cod e

' whrle des;gned ag;prOV1de a ean1ngful trans1t1on from

Lo ;.'._‘, . . ey
e classroom 1nstruct1on to' the" work\qsf?ing,fgrﬂ:;;«stup., .

5

dent, also benef1ts the health -care employer the school,

o «
and the communlty cowe L ‘
S e . ' - , B
& v ’ - e LT it BT '
A 4 . ’ . . » o . BN . " . ¢ .
.. 20. S S ag e e ¢ o b ! )
s l’f s ! N > - o ¥ .
’ s P i . v [y - - .
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.'PLANN~ING'AND ORGANIZING FOR -
HEALTH CAREERS. COOPERATIVE EDUCATION

RESPONSIBILITIES QF ADMJNISTRﬁTIQW

ZaCareful ﬂlann1ng is eSSent1a1 in ¢$t3bLiSh1n8 He?}th

"y
Sy o

-

Careers Cooperat1Vé Educatlon. In order to g1ve ade-'

.
5

quate attention to details, recruit .a qua11f1ed teach-

'-er,'dbtain'traihing stations, and orient students, par-

‘erits and’ potent1a1 employers to the program is to
\ .

-y,

§tart p1ann1ng for a Health Careeri/pgoperat1ve Program

”ateleast one yearlan.advmnge‘; Follow1ng are suggest1ons
D p ) " . BNt e . ,' 41_

to guide the‘Local school adm1n1stratqq through the pro'-

. .
(CeS§. . , ~

.o . N -
o, ' LI '

“DETERNINATION OF NEED® T i -

Determ1nat1on of need for fhe pragram should be estab-

3

. shed by survey1ng student 1nterests (1n health f1e1d —

»,

- A
} Egéian cq~0p plans}j local and re?hbn“{ emplayment needs

fand opportun1t1es,< nd‘react1ons of health agency adﬂ

m1nistrators to a co- -8p . program ThebGeorg1a State De-’

partment of Educat1on‘ D1v1s1on of Vocat1ona1 Educatlon,

ﬁshould be ebnsulted early 1n«the plann1ng for gu1dance

retated to procedures gor obta1n1ng program apprOVal
3 Lt l; T Yo 5. 5-‘ o -

R » .. RN . ' (\/ . : 2

atr
P
I
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fSELEQ%ION OF TEACHER COORDINATOR | e

.t1on of»the Teacher @oordxnatbr.

‘ -
LAY v’

The Teacher- coord1nator is vital to the succeés,of the

programf) Follow1ng are some gu1deL1nes for the selec-

LT f, o o

; i ."‘.ﬁ‘

]

]

'

The Teacher coord1nator must’ be credent1aled ;n one d1s»:;v'
7 I W ¢ ’ -f‘v "."'"

bcip]ﬁne of health and hold a va11d Ceorg1a Teach1ng Cer-

0o dr

“ i J‘ ' - e
.,Jt1f1cate. Recogn1z1ng fhat most healﬁh prat:t1txon7ers“‘ci?"‘r

ot

have not had formal preparat1on for teach1ng, prov1$1on .

.

has been made for issuing a permit, to allow such teach-

M

v "

.

% 4 <3 £}
N
~ .
. ¥
. |
L]
.’ © ‘) "
4 ‘: ._‘
2oty
L

.chataons of the teacher are stated 1m "th

‘degree or1ented study, InserV1ce educatlon ad profes—

/
;rs t1me to qua11fy foi -a teach1ng cert1fJ¥ate. Qua11-,

te’ Plan for

EEE N

nd policies ofﬁ

Vocat1ona1 Education and in regulations~

the Georgia State Department of Education.
S * '
Personal Qualifications

ThexTeacher coord1ﬂator should 1n add1t;on to 1ua11f1-

v ’ K ‘N . ""'

'cat1dﬁs of a: health:}rofess1onal .have personal attri-
¥

# uu) s it "L Y
e

’

‘butes related to rema1n1ng 1nformed about changes and'f

;

ey

the health f1e1d and in educaggon . This{ can be accomplrsh-"

ed through personal efforts, cont1nu1ng education courses, .

K]

‘ » i
sgonal act1v1t1es.r the Teachér coord1nato$ should be ec-
1] o
“ognlzed as a competent health care worker and should b
S » B 2y . ' , K
able to ma;nta1n.effect1ve work1ng relationships with per-
: . ¥ ' o ~ « : :
-‘ . : - . Y .- : ) " .: 14._'
22t T e
e ¢ f‘ ! ' ) l ., " . v \,'
M . \ . S * 34 Y s ,"Q
;‘ 5 K . - - 7 2

Educational anlif1cations R R EERNES a@ﬁ —

. o “ trends in’ éﬁlth freld- must..be willing ta cont1nue o
. ‘l:%':fﬂ. S e - o
. %o gpgra e’ (and/or update; skills and kn wledge in both v

-~
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- ORGANIZE AN ADWFSORY COMMETTEE # -

. o T
1 ‘ . o
‘s, AN "

. 7. 'i ot .
sonnel in‘the%lchools and in‘hEalthlagencies. . .
Teaching Contrf@ <

Salary 5cales are established by the State Department
I

o .

of Edueation and~negotiated, within‘lstabl1shed ranges,
at the local 1evel .The coordinator's Contract should
provid for an "extended day" and should be.on ten, ele-
ven or twelve.moﬁ‘hs employment to prov1de time for

'-op program wi;h community faéil1-‘.;w

coord1n3t1ng the'.c
,fnies LReimbu'-rsé nt fox travel expenses incurred by
'v),

' thﬁV&eachdr coord1nator in’ super¢1s1hg students, obtainﬂp

-

.

of the contract.

L“-

The advisory committee may be a temporary Committee, if
3 establ1shed prior to the program, or 1t may: be organized

;as a permanent group. erg1nally, the ddv1sory comm1t-

T tee wquldrbe organz&ed make recommendat1ons regard-

e p— 4
2 Lng pol1c1es of ghe program, cgurse aontpnt tra1mSQ\

R 4
v needs and employment opportun1t1es potent1al use of o

[

’ ‘0§~ways to ‘conduct" the puhl1c relat1ons pfogram, hbw to re-

A

i

cru1t and select students. Procedures for ef t1ve use

of an adv1soryﬂcomm1ttee are d1scussed in the Health

“h %Careers EduCat1on Vrogram--A Three-Year Curr1culum for*

H1gh‘Schools. ’ : e - o e
'.1']&_ X ) . g : . . ] ’ : e -
e , |
A . .
’ ‘. s . 23

ot
£
/
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] -
ing trarn1ng stations etc.,f1s provided as: a-cond1t1on A.'

health, card}fac1l1t1es 1n the commun1ty for tra1n1ng, P
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. i § T :
ESTABLISH: POLICIES | : .
Program policies should be in writing, copies shqpld be

[P

made available to students and parents, to potential ‘em-
!

- - ployers, to employers who prov1de train1ng stations and

to superv1sors of areas used as training stations An ?jh?
.Y. [ R

.example of,a-set of powicues-is‘shown in Appendix A.

@ - N ,Jt
. PBOVISION. OF FACILLY, A G o
'L'.'L,'I_'.r" .f'.,' . ” K ’_. ; . IR -,1 "v‘ .
R Since Health Care%rs Gooperat1ve Educat1on must-be adapta-”‘ L
S e ble" to var1ous°si ations, equipnent in: the clay¥srgom .
A L o should q' bas1c. In post §1tuﬁt1ons, '&rn1ngs which.re-, .
R TR 1'1re complex equ1pment can be planned for the tra1ning
.li - stationy rather‘than for the classroom.. Basic equipment
af SCE ."and facilities includes the £ollowing* =
= . " . 1. 'The instructional area should be: large enough®
’ - for both group and individual instruction; there
. should be a sink.and work, are&s, storage fac1li- , .
ties, and 4 means to darken. she’ room. for V1ew- ' ,
v , ing proJected v1suals, . W ,
. (:-..;“ S 8 ‘ e oAy 'y " R . L ‘-
2. Equ1pment and supplies for demonstrat1ng and prac-
. “‘tic1ng sk1lls ‘and techn1ques,‘
watte By 3. -Audidvisual equipment and—a wide var1ety of re- -
source materials;
_ .4, A conference area.,adjdcent to the classroom‘ th1s :
. - office .shoufd ohta1n ‘a typewriter; an unendum- * : :
L bered phone, add. filing cab1net (W1th lock) for ¢ .
N e ~records and reports; . . . . ‘S\S
, 5, \\iler1ca1 assistance should be available as needed;
’
' 6. dﬁquate texts and resource mater1als pert1nent , '
} o to,.the:pgogram. should be.tofted within the in- . .
T . structional area. ;
":;f?”&' ".RgcopmendEd te;ms.and references'for tHe'&osop Program are
24 - .
36




shown.in Appendix, E. ‘A detailed list .of recommended
texts, refergnces} audiovisuals, eqnipmeﬂ\, and facili-
ties are.shown in'ihe lHHealth Careers Educatian Program?-
:NrA Three-Year Curri;higm.for High Scnools‘

vantto ¢

PUBLICIZE»THE PROGRAM
Adm1n1strat1on must take Lhe in1tiat1ve in making the
program known to others in the school and in the commun1-'

K ~by, to pdtential employers, and to potent1a1 students.

‘vRESPONSIBILIT?ES-OF‘TEACHEREdOORbJNA OR

1 \*

_The Teacher- ogord1nator is the key pJ son“sin Health Ca-
reers Cooperatlve Educat1onl The manner in whigh-thev"

«f ) ;
respon31ba11t1es'of'this position are fulfilled.deter-.

‘mine, tona great extent, ‘the success and’failure of the -
brogram. The Teach;f coord1nator has many roles and re—
f“ spons1b111t1es.‘ﬂ- | | ‘

A teacherlln the classroom,

A public relat1ons person who explains and fosters

" support for Héalth Careers Coop@rative Education.
. from school personpel, students, parents, business

and commun1ty leaders, and Key personnel in health’
,agenc1es,

! T CTA succeSSful heafth practit1oner ‘who* knows communi--
- e ~ ty r@sources related tq heafth and is respected as
. & health pract1t1oner, . s

A counselor who deals with educat1ona1 occupat1om[¥
and personal problems of students; ’

An a1p1n1strator who maintains records and'files;

‘« b’y 4
.- _An evaluator of student progress and program effec-

"t1veness’ -and '

N -A-planner, organizen/ and coordinator of instruc-
a e tignal content, ' C ‘

! "o . . :
- . N s . . . _ o ] . . ~ . v '] . . ’
L )r

‘ | 37 b2s5 .
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Thesé duties fand responsibilities of the Teacher-coordi-

v .
- \

T nator are described in further detail in the foll;;yﬁg
i " ! . ’

chapter. ‘ :
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THE TEACHER-COORDINATOR

It is the reSponsibiliﬁyfbf the Teacher-coordina-

' 8 S :
tor to plap, imﬁﬁd@enr, evaluate, and modify the Coop-

that a yvide range of activi€§fs be spearheaded by the

4

, o

The succeiss of Health Carcers Cooperative Education pro-

of the program and the unique aspects ofeHealth Qarééfsf
Coopeéativc Education need to Pé emphasized. While Ad -
ministration is initially respon;ibleffor establishing
._..v.interest and supporf for the program, the'?eacher-codrz/

-~ dinator must actively implemenf a sound Public Relations

Program. The means for disseminating information to
\ . . X ' ' '
. various groups is discussed below, to clarify differing

.. . areas of emphasis.

27




Aomimistration ‘ .
:"1 Administrative qupport of the. progrnm is assured only if

- A}
adminiatration is properly informed and made aware of

v

the program, its objectives. and desired outcomes.l Even-
N

tually, this information can»be in the form of statisti-

i

¢cal and narrative reports of student achievements, pro-

' v ’ \
gramr;etivities, employer evalhations. In early stagos
of setting up the program, administrative persOnnel should
have .an active part in plqnning,the program, through par-m.ﬁ;
- ticipation on the Adv1sor¥%Committeeh¥Visits to the class- ...W«_
viroom: and“perhaps personaJ‘Visits to "the work sfation_ K *:ﬁh )
¢ .while th:,student is presene. “An informed admln}stratorv,
. is more.sensdtive to the needs and problen; of the pro- n
) grai: an inioﬁved administrator helps.resolve the needs fi .~
* - . ' T . _ _ S e

* and problems,

.\ - - : : . ) ’ . 'a, LA
. - . : o e "M v,

. Faculty . . . . ‘ L

’ ' * ’ T S gt

Faculty influence on’student attitudes and .interes'ts can =~ .« !k”'

. g

. * be quite dramatic. All instructors,'no matten what sheir’ . e

‘areaswof instréiction, should be made aware of Health Ca- # ~‘.“;g
L3 reers Coopendtive Education and its. relationship to the ST
total school program. Guidance counselors also should . "p,.‘fﬁ
. be 1nfqrmed about the, obJectives of the program, the 0p-;v~ifﬁi;f;
portunities available for students, and ways the program " :Ltﬁ;

.can serve all types of students. - Cooperation among all_?‘ \}en

' Teacherlcoordinators,*ra}her than competition, iﬂ impera-

.
- v

-r

AT _ tive, so‘that-the benefits of co-op'education may bq,m&xi;f

. L o o v . ] . - .
mized. - . . . . ' ¢ T
° - ‘ -
28 ’ 3 : N
o 40, ' i




Students'

jhll students in the school should have an opportunity

‘plays., However, peer group opani

f*Barehts . o SN

¢

r

'obJect1vé!'of the program and\yho can benef1t frqn it

to learn about the Health Careers Program and Health

Careers e/operat1ve Educat19n . Publlcqtylin‘the school

gan1zat1on, presentat1ons at assemb11es or claSsroom

’ a‘

meet1n@sy d1str1but10n af 1nformat1ve brochures, d1s-

K]

,é‘y

“of the ptogram by students.; ' {}_ 56'

P . Cos H
iy »

Parents w1ll support a program ‘more: when they are “in-

-

forme> and 1nvolved in the pquram. ;Pirents need to knou

how the co-op program fits 1nto the total educat1onal

. 2
e

plan of the school They need 1nformat1on aBQ@tqthe

This information can reach parents through‘PTA meetings,

busigess'and'social contacts,,publicity in the local
med1a (pr1nted rad1o, telev1s1on) Also, involvement
f -

of 1n?erested parents 1n varLous ways, such as. serv1ng

& -

on . the Advisory Comm1ttee may also prove advantageous.

B 3
'R

Hea]th Care Facilities and Emp]qyers

“Employéfs and personnel in” the health care agency must

be 1nformed about the- program and how it can. benef1t

Y

all 1nvolved @ Personal contacts by the Teacher coord1-

' .
nator are the most effect1ve means of commun1cat1ng‘

with employers. A brochure and calling cards should

system has ‘many facets N the.school paper, student‘or- .

is a cr1t1cal fac-

ence on perceptionsiﬂ,‘

!




., ..

:Lg“, ' . be obtained, to leave W1th appropr1ate persons dur1ng

o :; vyeach visit. Involvement of employers on the Adv1sory
Committee is 1mperat1ve. -Activities g/ch as an Apprec1a-

tion Banquet also help to keep employers dinvolved and 1n-‘
formed\ahout the program: : -
',‘V"' Professionelfand Commun1ty Groups 'f;‘rl‘\h, 5 .

Members of profess1onal organizations, service clubs,

‘

commun1ty agenc1es*(off1c1al and volunteer) welcome in-

format1on about the educat1ona1 opportun1t1es offered in .

the schools. Representat1vés“of these organ1zations may

[y

be helpful in pr0v1d1ng sunport for the grogram.

Other Educat1ona] Fac1]1t1es

'

Facult1es and adm1n1strat1on of other eduoat1ona} fac1l1-

t1es espec1ally postsecondary 1nst1tut1ons in the area,

Y~

_ should be 1nformed about Health Careems Cooperat1vedeu-.
i_cat1on. The1r informed support can be-a bas1s for plan-

n1ng and 1mplement1ng procedures to’ fac1l1tate upward mo -
"

A b1l1ty through advanced stand1ng and/or continuous pro-
. . ‘ .

/‘\.—'-

: gress curr1cu1um design. -

e’ N'.'_-(". L S A } : " : -“ /
RECRUITMENT OF STUDENTS | o
“Each student and parent should havé the opportunlty to be-

1nformed about the Health Careers Cooperat1ve Education.

A systemat1c approach .in present1ng the program s’ ‘eéssen-
4 ' ~
" tial, and mandates careful plann1ng The sect1on on PUB-

N

~LIC RELATIONS 1n the preced1ng pages is rélevant to Stu-

. . . (
- ’ ~ N ' . .
. .

T 30
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T.Ydént Recruitment and is sugges}eﬁgfor reference.

*

7 "¢ SELECTIQN -OF STUDENTS - .
INEEE Ch T ' (.. ;L~ B
Health Careers Cooperati Lducat1on ys des1gned go4‘ e

all students 1nterested in a health career. The pur-

pose of the program for a g1ven student may be (1) a<///'

. +means_ of employment ‘or (2) a stepp1n‘ stone for ad-

\
- vanced education. ‘The Teacher- coord1nator has a re-,v raéjﬁy-”

A sponsibility to Select co-op students ‘who have the pq-f'
o
tent1al to funct10n sat1sfactor11y in training. stat1ons

~ located in health'agencles. These agenc1es are char- Ty o

acter1zed by the m1ss1on of proV1d1ng serv1ces fo per-_‘, <

' ' Lo
~chologic d1stress, accesslof personnel ‘to information -

!

ly conf1dentlal na ure@ the ever-present risk- -

By

P of 1rrevers1ble errors (1n terms of permanent 1n3ury

Clen t ’
T L -

o or death) by personn&l\\and the constant threatibf l1t1-

'J' » gat1on.” A s1ng1e poorly selected student who commits .
. &rrors or dges not demonstrate personal respons1b111ty
for fulf1111ng ass1gned respons1b1l1t1es and fbr per-

~, \. * .

form1ng dUt1es accord1ng ) h1gh standards may cause
r .

the program to lose needed tra1n1ng stat1ons. The

health agency cannot take the r1sks wh1ch an in- school

(3

. program could take._ For these reasons, the Teacher-
coordinator must be,awaremof program responsibl%ities

. to the community, to cooperating heaith institut ons,
T v ‘ ‘ . ’ . ~ o . .
to the health grofessions, gnd tq the students of the-

-
*

“h




program. g - |
. 'Squrce; of Information . ) D .
| ;, s Teecherfg?q?dinaters use various érecedures fo selecting
*m.. ' 'stuAentey Some pfelimiﬁ§IY'pr?cedures‘iﬁciudgfthe follow-

» ¢ ..,
hoA
a

Ly . o %n%"‘- o I ¢ o : o\t
PR . o ,= . :
N a.

Review app11cat10n forms of 1nterested

R

students' ’ ' s .
:..h.l ,fJ. b, . Intezv1ew each app11cant personally, .
.€22;} N . ‘ c. 'Hold conferences ‘with other teaehers ‘(es- '
R N - pec1a11y thre: teacher who taught the stu- » LA
' dent in the first-year. Health Careers - ~ _ .

Ed c§t1on course), guidancé counselors,
pri nc1pa1 pafents, or prev1ous employer§; 

e - d. Review the cumulative record -of each ap- -
; S ‘ .pl;cant giving particular.attention to
previous attendance,\1nterest6prof11es

*
, and other pert1nent information|
r '
» Criteria for Se]ec;lon.;‘_g_ - .

n reviewing the above sources of information, the' Teach-

T- coord1nator should espec1a11y be alert for eV1dence

ff the follow1ng character1st1cs in a prospect1ve stu-

3
S

%ent R | o o

.o ' H;s interest in the health field'
' 3
N Can be responsible for own transportat1on to and
“ from work; ° _ . : \\)
f"e Is phys1ca11y, emot1ona11y, and mentally capable of
' ' " assuming respons1b111¢y in a job- sett1ng,
) .

Possesses or has the potent;al to develop a’ salable“A

- sk111 c L .
3 Meets prerequléftes estab11shed for Health Careers
- - - Co-op Edugation; - .- ?;‘ ) . )
: Accepts spons1b111ty for ogn decisions aphd actions;
32 ' .
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’ . ‘-4 .4 ) . .‘; ) ) ) '
o - Has parental approval and consent for part1c1pat1ng
in a' co- -op program . .

Can “work well w1th otﬁers'

0. « -

Has an acceptaple atten(ince record; R

Ry
GF o

' Has an acceptable scholast1c reqprd _ ; A

Demonstrates personal attr1butes acceptable to the_
career ob3ect1fe with a potent1a1 for further de-

velopment
R

Can-.be in- the\tra1n1ng station !uff1cient hours to

make the exper1ence mean;ngful and realﬂ§t1c, :
Possesses aptltude for the tra1n1ng and p051t1on de-

e : .sired; o

’

Hlas a desife to part1c1pate ‘in the program

Invo]vement of. the Emp]oyer

-
,‘ ERR A

Although.the Teachér- oordihator selects students for

-the program, the employer shohld/be‘enc°urageﬁ_to_ioter-
view the.student and make the final qecisioﬁ oh‘eccept-

ance for employment in hi's particular fadility. Usually,

-however when a Teacher-coordinator recommends-a student

W
-

i for employment to a partlcdﬁar employer ‘the recommenda- )

.

t1on is honored. Because ‘of thls respons1b111ty to po-

tential‘employers, the Teacbpr-coordinatdr should have

™ 3

L . #.the final decrsicﬁ iQ¥§eiect;dn of s‘tudents for Healtm
. - Careers Cooperative Education..
* SELECTION -OF TRAINING ‘STRTIONS e

The Teacher-coordiné’or must Know '511' health care'“fa'(':ili.-

ties in the commundity and myst know the functions (d1fect

.
‘\\‘1

.

. . S| ry ¢

'patlengkﬁare,'support1vé’ﬁht1ent care, etc ) of each;

. S 45
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: also, she maSt know the~specific jobs in each setting and
. o * -
be a@%fe of ther job t1t1es used in the health f1e1d

‘ _ The D1ct1onary of Occupat1ona1 T1t1es (DOT) lists over. 300

' . .- JOb c;a551f1cat1ons in Health Related Occupat1ons. Not

.

Tl 4

o g &
! R a11 of these, of course, ;¥e used in staff1ngﬁ§é“ﬂth fa-

“cilities of an average communlty, nor are all apprOprlate

¢ : B .
' © for placement of a high gchool co-op student. “Yhe DOT

.
3 e . . a

does provide a source fqr 1dent1fy1ng JObS wh1ch ex1stj1n
the health ffeld and f&r plann1ng approﬂr1ate erper1ences,
1nformat1ona1 or1entat1on, explorat1on,’etc.
- 2ol After survey1ng health facilities to 1dent1fy a11
S -y
pess1b1e tra1n1ng"stat1ons, the_Teacher-coord1nator must,
' select certain facilities or.areas within ahgivea'faciii-'
ty thchﬂean be used as trainihg statiens to'provide on;
the - JOb 1earn1ngs for the co op student - The: tra1n1ng sta-
tion must not be 51mp1y a "Job for the student"' jt must
prov1de superv1sed learning exper1pnces and allow for in-
'teg}ation qf"elassroom related instructioh with actual

v - <

. 'work experience. - -

.

Criteria for Selection . : - ) .
An appropriate training-statfﬂn wbuld be rated in the af-

s \

A
f1rmat1ve on each of the fOllOWlng cr1ter1a'

Iy

s " “Working Cond1t1o%s.'“ . /Is it a safe and Henef1ca1 phy-
sical env1ronment7 .

-

-2,  Will the student be working a
. * . moderate number of hours within
A I ety “*he framework of acceptable hours
' estab11shed by the local program?

| |

- .
20 i Lo .
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DI » . . 3.7 Is tmé training station accessi-
s - . : ~ ble to student-léearners?
' - . 4 . o

. N L :
, 4. Does the vemploying agency -have
/ S . an acceptabpfe reputation in the

: .o B ; a
e e 4 )
B v

5, Wil tﬁg‘student be receiving

.« .wages minimal or above and com-
parable to other part-timc em-
'ployees doing similar work’ .

";} 5 ‘ 6. Does, the employer observe the‘
ot T . laws regarding employment of
' ' m1nors°' .

T .
N bl .

.« =~ Interest Attifgdes B : RO
- - of Personnel. ~ > 1. Doés adm1n1strat1on and the
‘ R L job supervisor understand,
.. o o show interest in, and cooper-
' e ate with the school program
/ ' . v end its obJect1ves° Lo ¥

R - 2. /Is the reception and accept-

r o - . "ance. of the Teacher-coordina-
) ' tor profess1ona11y_sound’

. . s - .
j ¢ . g ] ' . . : .
y ‘ 3. 1Is there willingness to set

DU o ' o : up regular and/or special
' conferences with the Teacher-
- 9 PRI 1

o /_ coord1nator‘ o "—1
~ Learning Experi- . : R ’ .
..ences. AvailabTe. - /1. .Does the training station Spon-
' . Lo B i‘sor develop, pr, help .develop
L o / with the Teacher-coordinator

: / ] I
. N “a train -plan and put the °¢
v plan in§o use for providing ;
' < - learning experiences for -the
student?

/- 2. Does the training station spon-
, .. sor work closely and effe t1ve1y
L ’ : with the student, matching

/ ' © learning. eXper1ences with stua

ot

1 . . , dent needs and capabilities?
""'SuDEfvision.// 1. -Is a superv1sor or sponsor
i é‘ / ~ .. appointed for each stddent’
/ ’ 2 .

Does the sponsor review the
. ¢

’

R "L[
S~

&y



"y . " ) . .
i
B

progress and performance w1th
the student? R

oes® the sponsor contact the

cher-coordinator concerning
questions or pY¥oblems as they

- arise, before action is taken?

Career Potential. -~ 1. }ooég this area offer opportuni—
‘ . - ity for full time employment
s - : after graduatioh’

- ;2. Does th1s raining statiomw give
L T T .added: d;€51b111ty to a $t
*ﬁhﬁﬁ o : dent &s ab1 ity and readinesg\
) - o v is demonstrated?
e : A . : <" 3. Qoesbopﬁortunity,gxist for ad-
: ' ' Vancement in this field? . :

e N - I o S e \,
] . v . +9- ' C

& Twarn1ng,Agreement

o RN The training agreemeht is. a wkitten statement of the re-

\ -

% . sponsibilities of each a% the signing parties: the school
. B . . )

representative,‘the employer; the’Studen?,'and the stu—
.'1 o Iy

DT dent‘s pare ts. The training agreement specifies the com-

. -\r&

m1tment of ea h

arty to the co- -op prog?7m «while rein—

forciﬁg the cooperative relationship of 11 part es, :

v " Training.plan ", o . 2;;4// ‘ ll
S Ieteing PR

.The training plan describes learning experiences toﬁ
L PR

vided for the .student, in accordance w1th the student‘
. e
career.ohjectives. Itlshould be prepared by the-Teacher—
- . . i . ] _ . ; )
coordinator and student cooperatively, with involvement

of the employer if possible, ) g ' PR

Lt

“Importanqe of the Tra1ning Plan. The trdining plan guides

the Te}chEr-coordinator in planning learning activities

K -.ﬁpr the re1ated c1ass, ft specifies training responsibili-

ties of the employer, thereby aiding the training .station

' : - 48 |
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supervisor in planning on-the- JOb cxper1ences. The

tra1n1ng plan helps the student plan career obJect1ves.
Parents are encouraged td”rev1ew the tra;nnng plan for {
better understand1 g of: the 1nst¥uct1on and Job eﬁger1;”

v

ences planned for jthe student. '

‘The tra1n1ng plan 1s not a f1nal statement of the

student's career obJect1ve nor of the means for ach1ev-‘

1ng this bbJe¢t1ve. It should_be*flexible and subject

¢ - .
to mod1f1cat1on, accord1ng to chang1ng needs and 1nter- - T

ests of the student or chang1ng c1rcumstances of the

A A trmn1ng sta‘mon. c .

Develop1ng a Tra1n1ng Plan, A*tra1n1ng plan should be‘T. o

N ' developed~for every co- op -student, w1th respect to the L
needs and ‘unique - character1st1cs of each learner and
the tra1n1ng stat1on in which the learner is placed

The tra1n1ng pLan is developed after the student

“has. béen accepted for employment in a part1cular train-

.

. ing stat1on, according to ‘the, following steps' .

e

' :- 1, The Teachgz-coord1nator assesses the student's

Cen . ., % career objectives through interviews, inter-
. " "est ‘inventories, and student efforts to state :
: : tentative fareer objectives. B
! . ¢
2. The Teacher coord1na jor uses*past exper1ence "'Q\
as a health professianal and resource person

» " to collect information about the occupation
- spec1f1ed as the student's' career goal, then
visits potent1al tra1n1ng_stat1ons. '
3. .At, the tra1n1ng station, the TeacHer- coord1na-
: tor obtains the assistance of the employer or
tra1n1ng station supervisor in develdping a
tra1n1ng plan. - Personnel at the training sta-

37
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tion explain the types of job experiences availa-
ble to an entry-level employer; learnings are
specified for the related class and for the job
setting, . :

4. The Teacher- coord1nator develgps the training
plan in accordance with the student's objectives
and. resources in- the training station. The em-"
'ployer or job superV1sor reviews the tentative
plan, then a final planis developed, which de-

_scribes learning activities planned and criteria
to be used to evaluate ach1evement ‘A copy of
the training plan shpuld be given to the employ-
er and to the saudent; the original is kept in
the Teacher-coordinator's files. "

¢ R L

S. The. training plan should be flexible, subject to
modification. according to chang1ng needs of the
student and the situation.

PLAN RELATED INSTRUCTION -

The organization of classroom instruction and employment -

experiences should be geared to the neceds of students an&»

to requirements of the job in which students have been
placed.’ Traditionally, the design of the co-op program
arranged for the student te-qpme to school for academic

or vocational courses for the first 3 periods of the schoo’

day; the fourthaperiod was Related Instruction, with the

student going to the }ob after-the Related Instruction

class. .a‘;

However, morning hours are more conducive to 'learn-
‘ E . . ;o '
ing experiences'" in health agency settings; therefore,

the traditional arranement may be inappropriate for

Health Careers Codperative Education. A preferable.ar-

rengement is for the student to work, then to s;%ool fot
related instruction, then attend classes in'pthe; sub-
jects. Other possihilities for .scheduling include:

- P
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One week of employment one week of class;

Employment 4 days reIated class on the gﬁﬁ’

day; A.}' A : : - 1
Optxon of 1-3 hours of related class per week
at the schdol, with provision that the student
attend daily clinical conferencef] and/or in-

service programs in the health ¢ \r facility.

/

.Ihé schedul1ng procedure wh1ch best meets he;needs.of-'

"h employers, students, and the school should e used. ft
‘must be emphasized, however, RELATED'INSTRUCTION is an
integral part;of the co-op plan; if the relfted instruc- .
tion is meglected,'the result is Nof a co-op orogram\w
and the student cannot:receive credit for it; ‘Following
. _. .the.core concept, the class may be diyided into two seg-
ments: . e : . | o e
.\\g: commonal'1.t1es where all students share exw
es encountered on~the-job “and study areas of
- common interest such as co?mun1cabl§_‘)sease, dru

Y abuse, current events, Kealth trends

.-

2..» The unique. features of .each job, whege individuals
or small groups explogre and work on areas related to
a spec1f1c job. , .

It is recommended that a.student receive 5 hours of

credit per quarter for the hour of relatédginstruction,
) . :

CONDUCTION OF THE HEALTH CAREERS COOPERATIVE EDUCATION =~

~ a0

| PROGRAM ; L SN
Due. t4 he nature of‘the health field, the coordinator
should ot be responsible for mere than 20-25 students.
The Teacher coordinator will teach the related instruc-

tion class for co-op students, then prov1de supervision

» ' x L)
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[N '

of each in various job settin%s ‘throughout the community.
o 3 N ‘ . ) . 1."‘ . [

.The Teacher-coordinator may be expected®to tedch first-

year and/or second-yed% class, but adequate superviSion

of the co-op program mandates that no more than two hours

. . per day should be. g1ven to other classroom teach1ng
Related Classroom Instructwn‘ ) o : - \
s See previous section for guidelines regarding The Rela-
. ‘ -ted Class,. ' . . X L |
L3 . . . 4
Job Placement and Supervision ‘ g
T _. ‘ A systematic approach'to job supervision, including the
. followizglareas, is suggested:b . ! .
7__l“ 1. Select training stations -- this may have been. 1n1-"

tiated while surveying the commun1ty !

2. Match students with training stations where they are

) likely to meet career objectives. -

R o

3. Arrange for a job interview between the student and
employer . -

4. .Prepare students for interview.
5. Check with employers on ‘decisions and follow-up with

students. .
B N

4 : )
6. Continue arranging. 1nterv1ew until all students are
placed a :

"7. Obtain tra1n1ng Agrcements. See Appendix C for sam-
ple. . : . T~ : ‘

8. Identify training sponsor. . .

9. Develop training plans. ° Sce Appcnd1x C for sample.
) ’ 10. Hake supervisory visits to the student's work sta-
‘tion to eValuate progress.
11. Hold employer conferences. Confer with student's
on-the-job supervisor at ‘regular intervals to check
- student's progress and make adjustments in program,
40 ' '
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\ R _ ., , - \i,
f . The Teachef:coordinatbr must insure thq; employ-
ment for each student is legal and educat1onally sound

Cde
and does not Jeopardxze the student's health or well be-

ing. The following are -0f parwicular 1mporténce:
‘1. Compliance with Federal and State Lab0r4Regulatioﬁs

N - » .
‘All persons involved in liealth Careers Cooperative
‘Fducation must be aware of current federal, state,
3 _ and locdl laws:pertaining to the cmployment of mi-
nors. The ' legal restrictions of the highest gov-
- .\ ernmental level take precedence. Labor Laws are
. . . shown in Appendix D, : '

1 MY
by

2. Work Week e \

a. A minimum of 15 hours per week shall be worked
by the health co-op student (hours may be aver-

aged),
. "b. A maximum of 5 hours per day when in schooi and °
8 hours per day when not in school, sha'll be
_observed ’ : 3
r . ) g
c. No more than 32 hours per week shall be worked;
d. Work on week- ends and nol1days may be ¢ounted

as part of fhe colop hours in order to meet:
minimum number of hours for work;

i

_ e. Students ar esponsible for their own. trans-
i © 7 'portation fto_and from work,
3. Insurance

Students should carry L1ab111ty Insurance as a =~ .
’ health co-op requirement; also, they should have
a 24-hour accident insurance poldcy.

. EVALUATION OF STUDENT PROGRESS
The‘continubus process of gatheriné information for de-
- cfsiqn-making rqgarding the progress of a learner should

be systematic rand purposeful, based on-relevant objec-:

"
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ce

tives or goals for the contcnt area, and which ard known *

to both the ledrner and-the instructor.

Learners vary in their rate of learning and in their"
. . - [
. X [ Y : : . . .
method of learning. Hence, the learnlng activities, re-
. - 1!(
souses,, practice se$sions,’and time restralnts designated

for meeting the objectives, must be varied and flexible
. | R ’ /

. L 4 - . y

to meet individual n¢eds. Likewise, methods of Ea}hering"}

W

-
e N

information should be'veried, flexible, and relevant; tak-

\ “

‘ . - . qr.,,. .
"ing into 'consideration the situ}&ijj;:;he type of infor-..
N ) ) N . . .“ > . Q
mation desired, and the individuaT characteristics of the

. ° ) &}»
learner. . ) : ' . .

o

= . ' 5, : _
* During the process of gathering informatjign, it is

the learner's right to have informational feedback re-

_garding his progress in order :to know whether the minimum
standard of performance was met, or how to raise the level
df performance if the. m1n1mum standard \as not met.

Qe]ated C]assroon Eva]uat1on

In school evaluatlons are the respons1b111ty of the Teach-

er-coord1nator and are to be based on the 1ndividua1 ob-

)

jectives derived for each student. These objectives may

A

be measured by written. examinations, performance tests,
: t .
or observations of the student in the clinichl setting.
A separate grade for the Related Instruction Class is re-

commended.

On-the-job Eva]uati%ﬁ
. »

An ‘evaluation form‘ie usually provided by the school, for

¢
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the-job eupervisor to use in assessing the“student's
progress at the work stat1on. It is recommended that
%he job superv;sorJynd Teacher coord1nator reV1ew the

- progress of the student at least, once dur1ng each grad-
1ng per;od The dec1s1on of g1V1ng the job superV1sor
the responsmb111ty of a551gn1ng a "grade" for the stu-
dent's progress in the job setting, or in hav1ng this
‘be-a joint respons1b111ty of the job supervisor and
tee?%er-coordinator should be established by school pol-
i&y;_ -ft is recomnended, however, that this grade re-
main separate from the grade assigned for the Related
Instruction Class. A Clinical Evaluation Form is'pro-;
-vided in Appendix .C as an example ef.one'means fer de-
termining the training station grade.

Recognition of Achievement

Graduates of the program are often tequested to exp1a1n
" the type of training they have had. It is récbmmended |
> . ’that the school develop a Certificate whrch prOV1des in-
| t formation regarding’tne number of honrs oé instrnétien
g 7' the student has rece1vedqﬂgpthe'total program, w1th a
‘break dewn of the hours in the classroom, and the numj

ber of hours on “the job. See -Appendix for sample of

Certrflcate.

EVALUATION OF PROGRAM
' The health care deljivery system is cont1nuously chang-

ing. A program des1gned to prepare entry 1eve1 pract1-

\ A
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. )

‘tioners for the health system must be responsive to change,
N : . A ——

in order to~prepare practitioners whb can’ function safe-
.' 4
- :

ly and effect1ve1y and whp can adapt to changes of the fu-

ture. Evaluat1on of the program, thercfore,-mu;‘ g1ve due
. ‘weTght to‘flexibility'and evidence of learning experiences ..
'.' ) . ’ ) 1 . . . -
which are in accord with current practices and‘emergxng

R g . . . » -
) -

.. trends in the employment sett1ng » ’; ‘/\l

The evaluat1on procedure 1nvolvesyc1aY1fy1ng program
goals and obJect1ves, develop1ng and u51ng‘a variety of
:techn1ques for securing information, and then ut11121ng
the results tqimprove the program; 911 persons involved

w1th the program should be utilized in gather1ng ‘this in-

o1

formation: school personncl employcrs, students fnd
graduates. Howeveér, reSpons1b111ty for planning and carry-
ing out these procedures belongs w1th the Teacher-coora1-

nator. Though form of the evaluation will vary, certain

Lt - ) ‘? R

]
y . 1mportant questiaqns musf be 1nc§rporated

F‘: L x‘

1. Are the objectives and ph1losophy of. the program con-
51stent with:
-~what is required,of the student? =" .
--the. resources ava11ab1e’
--the recommendations of the adv1sory committee,

-employers, etc.? ‘ ~
--the student character1st1cs°

2. " Has the a110cat1on of the resources been suf£1c1ent
to meet the needs of the:
T
p“Staff
fmater1als
equlpment
--1aborator1es

44




. & } e
3.. How did the student learn best? Did he learn from:

--staff ‘
. .--Materials =~ ' Ao .
o e'th_OdS, ) ] . o ;
 --equipment

4. What change was ev1denced Ln the student with re-
' *spect to: , s . .

--knowledge T
: "+ ~-skills ' '
- --att(rtdel/"\
L --employability

--earning capgpity . -
--value of the* community '

et

5. Did the program accomprish'its objectives:
--were the graduates employabie? ‘
--how well cqﬁld they perform on the Job°
" -voum ORGArMZA{BN
There fs al national trend which is gaining momentum to

,{proviée stu?ents in'Health'Careers Educatipn‘with a

- yépth organization, or Health Careers Club (HCC) ‘The

Y S R

' HCCfcan;complement, supplement and strengthen the
':Hgalth Careers CUrriculum while involving community
;leadersyin the”program.‘ Although the responsibility'for
organizing and-advising the HCC ds that.of the'Health
Careers Instructor or Teacher coordinator, the success.
of the. club‘is dependent on administrative recognition
and support. (The Health Careers Curriculum»Guide fur-
'thek Bescribes'the HCC'organiZationaI information).
'The roles and respons1b111t1es of the Teacher-co-

ordinator prov1de the foundation of the Health Careers~f



“

Cooperative Education Progrhm while dependent ﬁpon support

and intercst of the Local Administration and The Advispry'
: p , .
Committee. In o;der for the program to fulfill its‘statedg

objectives, all must continuously, assist the Teacher-coor:-

- " . . : [l ' Ve Al . . ll
dinator in making the program relevant/to the needs of the
4 . .. v . B A\. . v )
student, school, employer, and community. - :%,

*

<.
./ +
. ‘ - .
\_ . ' 4 ) e
‘ .
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A. Example: Local Policies

, LR

‘B, -Forms Required by Georgia State Department of
"~ Education

C. Other Forms A

&

Application for Admission

'*Teacher-Recomhehdatidn

.,_

Training Agrebment

- . ’. " "y P o : 'sl.. T | |
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3Job Performance quluatlon . o

s Cergifipate "-: .

&
Work Réport: ., . - ay s
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[ e capers COOPERATIVE EDUCATION .
EXAMPLE: LOCAL POLICIES

[ 1 The student must meet the following prerequisites: = .
8, 16 years of age ‘ ' o
b. - ‘ . v

c.

d.

e.

2. The student must obtain (a) a social‘security card
and if under eighteen years of age (b) a,wo;k’permit‘,f-
-(3 copies) o C I d

3. The sfudept must obtain written permission from the
parent or guardian to enter the program,

4. _When placed in a health agency training station, the

student myst sign the check-out sheet 'in school of-

fice before,leaving'school each day... . o

» -

Y
- ' . N

5. A student who is absent from school due to illness
- and is scheduled to work must notify the training
v agency employer at least. two hours before the sche-
duled work starting time:. Also, the student must
notify the employer when he/she will bé late due to
Some unusual circumstance. . N

6., A student who must be absent from school and/or work
- for reasons other than illness must obtain permission ,
from the coordinator and the employer before the date
T of absence, except for unexpected emergency situa- e
tions. If an emergency occurs, notify the employer T,
as soon as possible.. . - :
o i . -
7. If the student. is scheduled to work and does not re-
- port on duty (unexcused absence), a.zero is received
for the day, If 3 unexcused absences occur, the stu-
dent will be dismissed from the Health Careers Co-op
Program, Ty o

.

A 3 )

8. A student who loses his/her job through negligence or
misdemeanor will be dismissed from the program and re-
ceive no course credit, A student may resign a job
only through the coordinator and with a two-week writ-
ten notice to thewgmployer'propgrly executed.

Yyl

9. The student will keep an accdtate;weekiy worksheet
for use in computing: the quargenly activity report.
Absence from work -must be reported weekly,

53
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~10.

11,

12,7

‘13,

14.

15,

16.

17.

54

18.

19.

.clean clo

A student who fails a school subjecf or does not main-
tain an overall C average must withdraw from the Co-
op pro;ram. _ .

Students employed in a Health ‘Agency will be expect-
ed to comply with dress regulations a$ related
his/her .job description, Generally, it is exp ed
that eachystudent will be well-groomed at all times: -

’%h1ng, daily bathing and dependable deodor-
ant, clean teeth and hair, fresh breath, clean, short
nails, a minimum of make-up.

Smoking at school is not permitted. Smoking at work
will be.at the discretion of the employer. Gum-chew-
ing in class or at work is not allowed. Grooming
(combing hair, repairing make-up) should be done
only in des1gnated areas. A , '

Students should be courteous, friendly, and respect-
ful to other persons in. all tra1n1ng stat1on situa- -
tions.

Placing or receiving personal telephone calls is not
allowed, except in an emergency and these with per-
mission o( the employer. Likewise, personal use of

"health agency equipment is not perm1tted

Students should advise friends not to visit them dur-
ing hours on..duty in tz% health agency; if the stu-

dent is being picked up after work, the person wait-
ing for the student should remain outs1de the health

agency until the student reports off duty.

Students will be evaluated for their work performance

jointly by the employer and the coordinator Related
instruction will be evaluated by the coordinBtor.

The student will be granted time off whenever the
health agency closes or excuses the student for holi-
days or.other reasons during assigned work time. o
The student will be allowed to work all day when
school is not in session or he/she has no scheduled
classes to meet (i.e.  examination week).

A student who works extra hours on Saturdays, holi-
days, etc., must continue to be employed during thes
academic year (Sept - May).

Each student is expected to keep his/her work area
clean at school and in the health agency, to care
for equipment, to minimize waste, and to use supplies
with care,. : o : T oL

s “ta

e
*
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20. The student is required to have full insurance

coverage, either an independent.policy or one ob-
" tained through the school insurance program.

21, The student must review the above policies careful-
ly and discuss them with,parent or .guardian. before
enrolling in the Health Careers Cooperative Educa-
tion, T

We have read the above policies and understand them;
We accept these as written and agree to abide by
‘ * them, ' ' ‘

Parent's Signature Student Sigdature

Date * - . , ‘Date

55
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FORMS REQUIRED BY BEORGIA STATE DEPARTMENT OF EDUCATION
. ’ * b “ ’ ‘

For Teucher-CoordinAtor§~on Extended Contract

Quarterly Report Form

57




FOR TEACHER-COORDINATORS ON EXTENDED CONTRACT -
* GEORGIA DEPARTMENT -OF EDUCATION

Division of Vocational Education

Jack P. Nix
State Superintendent of Schools

SECONDAR;/VOCATIONAL EDUCATION REPORT

" Record of Instruction
and Activities in

School System

School
Teacher Month 19
~ Submit one copy to the State
Office by the 10th of each month
4
T
DATE | PLACE AND PERSON PURPOSE HOURS WK
I i VISITED, OTHER : - BEYOND REG.
. : {VOCATIONAL ACTIVITIES . SCHOOL DAY
'-
H \
'
0‘ ‘
l
.! ‘
g .
~ ! # N
1 . C
65

59




I PLACE AND PERSON PURPOSE - HRS. WORK
DATE | \ISITED, OTHER BEY.ND ‘REG.
’ . VOCATIONAL ACTIVITIES SCHOOL DAY
La “ .
b 4 L - :
ﬁ

PROGRAM INFORMATION AND SUMMARY

Q/i. Vocational students enrolled
~/ Total to date - L
Active this month
If coop program, number
placed on job

2, Classes taught daily

' Number vogat al classes- : . -
taught -

* Number othe

(specify)

sses

3. Youth group activities
Number of club meetings .

%held

4, Coordination activity visits
Number supervisdry visits
Number placement and pro-
motion visits
Other visits

! 5. Number individual instructional,
counseling\§nd guidance con-
ferences - ™

6. Number advisory group meetings
60 4

66




L

7. Names of adult classes taught,

Number of meetings Enrollment

Special activities this month: ' ' :
.1'
TEACHER'S SIGNATURE DATE PRINCIPAL'S SIGNATURE
DATE .
\
Vs -
4
¥
)
‘ ~
P
‘v
i
' 61
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e -
. s, . ‘ ‘ ’ .
.Quarterly Proqram'Report ' HEALTH CAREERS  PERIODFROM . T0
L July i et : e " Me) Bayl Y (Mo (Day) (Yr)
. —_Mar, _ June  Seot,  Dec.” COOP ERATIV{EDUCATION '. SIGNED
| EARN_EDS - | L e L Gm‘e‘ i -‘.& | (Tegcher-CoorQinatwl
9 ) > Total Hours ay
FA R F ] S el 2:
} | Total Entereg to Date , %g Stdy [ Work 5,--
TotalDropped 1o Dae ) Somis | To To | g8
: | Active to Date ‘ “-Quar. Date Date. z2a .
NAME OF STYDENT o .
' lNo'. lLi.ilUFirs!H'ai el __ Trafnxng Agen)cy Ot CODE ~ Training Objective
g L |
C 2
iR
X
g .
8|
11 ‘
g o
ol
0
S w Ed
11 /-/' ,
\ \ 3
121 - ‘
13




 to jncorporate recommendations of the Teacher-coordina-

tors in ”Project to DeVélop a Health Op%upafioné Coop-

L]

¢

OTHER FORMS ,
The forms, in the following section have been déveloped

.

‘erative Program '4a p1lot pro;ect supported by the Ceor-

‘

gia Staie Department of Educat1on

.Aﬁplicafibhhfor Admission -
Teacher Recémmendaggoﬁ
Traiping Agréement
Training Plan

Job Performance Evaluation

w5

€

Ceréif@cate _ B ‘ S
Work Report | '

Guidelines for Program Evaluation . .

4 .’g‘y

[ AN

an.
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fa
M e

APPLICATION FOR ADMIES¥ON

- | SO
-l ,"ﬂ)I
Name ‘ L s .
Last R - First . ~ Middle &
Home Address
. *, . . .:p..: - . . .

- Soc, Sec. No._ _ _ -_'_'=-__ _ _ Phone (

Age ‘Date of Birth . Sex ..Ht. .

Grade in Schooi Physical Copditioﬂ

Limitations L _»
Do you live with your parents? .Yes___ No_. If you answered '"No", .
fill\in the blanks b&low: v :
~ Name ‘ﬁ S :
~ (ot pe with whom you live) v o
Address , ' ‘ ' '
Employer ' ' ] _ C - -
////i Home Phone ~Business Phone _
7/ Name of the person who is,!egally responsible for you: | . ~
Name . ' :
. (Parent, Guardian) o -
Address : . ) . : L ;
Telephone ) ' . iﬁ

Name of the person to notify in case of emerééncy:

Name
Address— - ’ - _
Telephone B “
Your prévious vork experience:
Job Title . Employer Dates Hours ;
¥
-~ \_P i '%’ _ ( .4
Are you available for summer fgpﬁoyment?_ Yes . No * )
Are you willing to work weekends? Yes No ‘ . ,
. /) & 67 .
. ® .

71 S -



. . RO
C L

4 ] im0
. v )

2

- Do you have transportation to and from work? Yes_ No __ e
' "NOTE: If you are accepted into the co-op. program, you wi%iﬁ:,
- be responsible for your owh transportation., . - . Sk

4

Lisi'three teachers you plan to ask to recommend you for ‘this S 4
‘. program: _ ‘ : . : L
' NAME SUBJECT_TAUGHT, YEAR -
\c . %

’ - " -
LY . b
- .

What type of job would you like to have? List three choices in
order of preference,
. '1.. .
2,
3.

T,

What do you p®an to do after graduation from high school?

" What are your future educational plans?
If your applicatidn is approved, do'you'agree to -
1. Attend school and work regularly? .

2, Abide by all rules and reguiaéions of Health Careers. Co-
operative Education? '

3. Complete the training program arranged for you by the
school and your employer?

Student signature

Date _ : .

Parent's signature
.

: Date
) 7
-
4 .

| @

L 68




>

o FOR HEALT 1 CAREERS tOQ%E’RAT_INE EDUCATION .
' (C'ONFIDE;NT]: '

'@5 257t ‘a oy TSACHBR

AR 357 W
SUBJECT TAUGHT - 5%2“4h.‘? . YEAR

f; The above nam stujent ha$ applxed for admxssxon to

J.Z@L v.

Hoalth Careers Cooperatxve ﬁﬂucatxon. Please help to .
determxne this student's readxness for the responsxbxlx-
ties of a co- -op program by ratxng the student accordxng

.to the following:

Fair Average Gg%d Superior
RELIABILITY ;
LEADERSHIP ‘ ,
|zNpUSTRIOUSNESS I
POISE o '
GROOMING ‘

USE, OF GOooD
JUDGMENT

GETTING ALONG
WITH OTHERS

¥
Would you h1re this student if you were an employer?
Yes_~ No__ B -
COMMENTS: - \1 '
w .
DATE SIGNATURE
| _ POSITION RN
e ‘ 69
- 73 - !
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HEALTH CAREERS 'COOPERATIVE EDUCATION
TRAINING AGREEMENT

~A. EMPLOYER'S RESPONSIBILITY’

1. : " consents to employ
on a part-time basis for the pur-
pose offtran1ng in the occupation of .
On-the-job supervzslon and instruction 1s the responsi-
"Bility of, cY . The trainjing period
will beg1n 5 - , and will end .
: £
‘2, The student learner wzll‘hazn job experlence from
' to on schoel days, and from
to op Saturdays and Sundays as

scheduled: - The job instruction and related instruction
units shall constitute the learner's planp of tralnlng.
A minimum of 15 hours per week shall be assigned for
Job tranzng, ;

3. The studdntm earner will be. pald abeginning wage of
pgr hour durlgg a probationary period of
‘ .. Thereaftgr, the wages will be subject
' To periodic review; increments will be earned in accdrd-
ance with employer's personnel p011c1€s and the student's
performance.'

. ’ ;‘ "..

Y 4. Student-learner employment will be within the prévisionsE
E of (1) all state and-federal labor laws and (2).exist-,l
. ing labor-management agreements. .

. .

S. The superv1sor will part1c1pate in perlodlc evaluatlon

(//Bf the co-op student. : - . . "'i

. " The job supervisor will provide time for consultation
?W1th the Teacher-coordlnator concernlng the student learn-

er.

B. SCHﬁGLJS RﬁSPONSIBILITY )
1. The school will provide the student-learner with
" hours of supplemental instruction each week, in general
and specific related 'study class. The schodl, related
instrgagtion will be orfganized and supervised by
. . !g » Teacher-coordinator, Health Careers
t  Co rative Educatlon. .

2., The Teacher-coordinator will visit the’ traznzng station
at-intervals to discuss the student-learner's progress
with the employer and/or job supervisor,

. - R S . &
. | . 74 .

-
v

- . .




-
o

- ' . ’ - L ) ’ ‘ -~
3. The Teacher- coord1nq.orQW1ll assist’in the evaluation -
of the student's work performaﬂte. ' ' :

c. STUDENT'StRESPONSIBILITY: !

1. The student-learner will be regular in attewdenee in
school and on-the-<¥ob.

2. In case of illness,'it willeelthe student-learner's re-
- sponsbility to notify the (1) employ and (2) Teacher-
‘coordinator of,h's absence,. .

: : : Lo " . |
3. The student will fespect the rules of the school, Health
Careers Coop@rat1ve ‘Education, and the trainin tation.-

. AUD' PARENT'S RESPONSIBILITY' . \\\b o
oy -1, The parents»will encourage the student-learner td carry

VR out duties and responsibilities effectively.

B GENERAL REMARKS )

‘,v o C/\% 1
l." Any comp1a1nt (from parents, student- learner, or employ-
: ing agency) shall.be made to theyTeacher- coord1nator,

e who will be respons1b1e for- stud§1ng the problem and

' seeking ways to resolve the d;ff1cu1ty. '

m< VY

2, The training relation may be %iszy&ved by any of the

1 parties directly involved, but must be preceded by -con-
sultation with the Coord1nator and ample notice given.

’ o SIGNATURES:
Student
Training Agency Representative _,/
Parent
Teacher-coordinator - o K
-’\/’
L .
. - N
. -"er :
Lo ‘
72 . h ' ;
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e

4

TRAINING PLAN

This Training Plan is for . % , a student en-

'rolled in Health Careers Cooperative Education for the school

year 19 __ - 19 . -Employment will be b;ovided by

H on-the-job supervision will be the responsibility

of ’ > ; whose title is | ' :

"related classroom instruction and coordination of the training

‘_ -

WONOUV SN~
® o o o o o o o o

. ’ 7

* F . ‘.
, TeacH®r-coordi-
Q‘ i
nator, . - A e

Ay

plan .will be provided by

General Related Instruction_

‘Introduction to Cooperative Occupations.

Job Application and Interview,

Legal Regulations concerning Youth Employment,
Understanding Human Behavior

‘Ethical and Legal Responsibilities }

Job' Opportunities in Health Careers ' .
Medical termidlogy :

Introduction to Body System § Disorders. ' -
Safety Practices in Health Occupatiows, ’

Career Objective

Specific Related Instruction
insschool

-Con't on back

73
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-

. Job Title:

Caree

Objectiye:

}

}
s }
)
"& H
»
* . »
o
—
On-the-job Supervisor
. .
‘ Student
»
Teacher-coordinator
_“74 o P - ™
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JOB PERFORMANCE EVALUATION

, §tqaént ' School . 'Phone

L d

Training Agency . Job Supervisor Phone
Rating Code:

1.(F)Very Poor 2,(D)Poor 3.(C)Aver. 4, (B)Good 5. (A)Superior

. Grading Periods
Characteristics !

1st ahd 3rd
Quarter Quarter |[Quarter

T

1. ATTENDANCE: Hrs/Days Ab- ' | -
) sent; Hrs/Days Total )

. PUNCTUALITYN:: Times Late—|
\‘ Excused/Unex used -

3. GENERAL ATTITUDE: Con-
sider attitude toward
job, supervisors, and
other employees. ; : : g

L

k. QUALITY OF WORK: Com-
pare with others o

equal age and experi-

ence.

. QUANTITY OF WORK: Com- ,
: pare with' others of equal] N
. age and experience. A

-

6. ATTITUDE TOWARD SUPER-
VISION: Accepts criti- :
cism, L

7. APPEARANCE: Compare with
standards set by other
employees in the occupa-
tion. ‘ :

75




: \

; B . Grading Periods
b Characteristics TSt Znd 3rd

Quarter Quarter Quarter

8. DEPENDABILITY: Follows '
instruction :

_ INITIATIVE: Sees what }-
needs to be done and
‘proceeds without wait-
125420 be told. . v

10. SAFETY PRACTICES: o-
beys safety rules?

Oa

..

OVERALL GRADE:

» COMMENTS:

-

“1st Quarter:

RN |
t .
Supervisor Student Date B
» \ -
2nd Quarter: A
. ngpervisor * Student Date
ﬂ' v, - c. RIS . . ) N
. “:e3rd Quarter: ’ '
i . ' Supervisor Student ¥ Date
76
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LOCALH 16H SCHO 0L
A .

City, Georgia

CERTIFICATE

(] o
000“”90

4776 4

LTRSS

AWARDED TO

\
\
(N

IN RECOGNITION OF<THE SUCCESSFUL COMPLETION OF A COURSE OF STUDY fN
. HEALTH CAREE?S COOPERATIbE EDUCATION

. v Date

Hours Relited Instrugtion .

Teacher-cgordinator

Hours Emﬁloyment-in the . E.’
area of : Ce

~ Vocational Supervisor

o A~

81



P - WORK REPORT | ST
- o o f'f' ‘;i@ ' - " S _ I

- NAME -~

o

HOME ROOM SECTION | e

HEALTH AGENCY . ____ TEJEPHONE \ A

t R

¥ ' ADDRESS ' A - :

DEPARTMENT ' NAME OF SUPERVISOR %' .. BN

B
] .
Y

e

., . ; L
JOB TITLE EMPLOYMENT DATE L
“' ' { A Sy v"' '

QUARTER - SN | AN =

4, ' 1 . ‘ . .
e WK DAYS :NQ. OF HRS;'PRESENT . |~ ,

AB- : SCHOUL [JON TRATRING ). RATE OF | WEEKLY| =~ =~ v
SENT{, © - - | STATION 9Ff. PAY PER[ WAGES | - ~ Cal
B e e — P T i
. MIT|WIT{FIS|S{ WORK: | HOUR : :

= |"HOURLY | Gross | . = * N

»

. .
.
. R L i
. 'y
s e
v . - -
. :

B S 1 e e T

T- T—TT™ . — . . i DN e
?«{f g e 3 ; . o ‘ AE IR I O ‘$. Y
T ' . TOTAL FOR . [ >~ |~ - T R o ay




i o AenT i oo T
;f;ﬁ&%;& }& N .J.
Coe eyl RN o
W.w ; IR
The gu1de1;:§s of th1s self evalﬁat1on.are 1ntended . -
For -glr”g_ those who are cox%uct-‘,r; i
iati#é Program in determining (
(e pfﬁgram, and the weaknesses. o ¥1
rea11st1c pféns can be . -

‘oped for contxmt-ed unprovgmgnt of the pxgogram a_c7




B _ ‘ ‘@,‘an_§w}

GUWINES FOR PROéﬁM EVA

‘V:T?ON HEALTH CAREERS COOPERATIVE EDUCA

«S .*p  *y_  *COMMENTS

W ALY A :
}{ : PHILOSOPHYIANH 08JEC?§VES

1, The phraﬁsophy of the
prograﬂk?as been. for-.
mulatedi*and is acqept-

able £

osophg incor nra- ’
the féllowin :

- careers cooperativ
: pr@g@am
. i j it - -»al“, m:: -
a; The oppoitunity to

. preparesfor a health
vcare is ayaai‘abla.j;~
to agy person, re- %@

o1 - gardless of . sex,

- ‘geasonable prgmise
hie of being able to

.“ ‘o
- 3@ . :‘w gram. . .

S o »
- b. The 1mmed1at goal
S . oF the. progr is

A , e Students, although
R ‘the welfare _of the

o the health fig id,
if is“essential for
e student to havd

: %Y Unsg igfdetory -

il R -'-tcommante ‘W Na@rriha waalinaosa.

dsthe faculty in
for t emdevel-

. L ” 11e£s about the hei/zé.if

s Cs Bce, creed, or col-
or, who demonstrates .

T:\-:' benefit from the pro-

the edutation of the

_.patxentS“mu also «

‘ 5 . be taken into\ consi-
e gem . .
- | "~ ¢.”To learn h‘ to pe*‘

form specific duties

‘hiiyéfulfiiléd&?;

7

T n

AN . .
3 - . -
‘ v . oy

e ma ol le AN

4

TION

o .
Rty
" "
'
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éRITEﬁIA A s P U, COMMENTS: #

o ' Jﬁ‘learning eier1egces in | : o
k . f @ap ppriate health ca‘ S . ' L A -
o : ag n¢1es. : i A '

jectives of the ., R R ;
- n have been formu- g 2o 0 - o
# lated and are accep table ‘ » SRR S . 1 Lo ’ -.
4 to the facylty in"® * ' ' . puE. :
- ing for the 'developm& _
of the program._. ‘ : &

a. The obJect1ves are
. stated in terms of ex-

ected ehanges in stu-
ent behavior, stress& R -
g the development, ;

3 o knowledge, technical
b ’ skills, attitudes and
' , + abilities essent1a1

. — Practice. o et
- -.fr‘.l' : '.' o

.v

ioNTRACTUAL AGREEMENTS
N 1. There ig a signe¢ agree-‘
g » ~ment hetween the er R s

ing institutioh’ o8 2
stugent, and pa_v t whicgh
specifies: gy * “
By : . \‘ ' ‘ .
‘a. The ‘effective datae
‘the ag?@ement..

r .
‘b. The lengvh of ti
N ~agreeme ; 1-‘,n

‘ The sala_v

d‘!nt

d. 'ILhe: ',Spoﬁsibi;it_ié's:'
of ii-‘«.;‘sig-g-ing‘ par- .

%

@ - l The faculty menbers * gi-
L :»ven and assumg respon51b11-;_.;i

. iy fon.& L. S ; CI
T e SRR
S "Q‘ ’ <0 mﬂ-:' N _ h "'”"‘ , re N B

ERIC

Aruitoxt provided by Eic:



e o 1
A " ‘,_u'v‘ '_
ok ;
C cnrmmu

Formudatihg the objec ﬁ_.f
tives ‘of the program.

b.’ Plamﬁng and- e{m
T e curr1cu1ﬂm
S (;-. Selecti“'g CIil‘iICﬂli ex-,
. % peri@hces and éduca-- .
'« tional materzals util-
ized: 1n the program. -, - v _ .
. d. Teaching stq:en“ in & e ‘ .
the cl csroo " ‘
el Eva,luatzng, dent's 4 ™~
‘achievement throughout ‘ ”w o
' . the progranm, 'c.nsel- .
. % @, ' ing students oWPthe . % . o ’
B ' ‘basis’ ofthe evalua- ... =~ s # .
Ch A - S & . ) !,,. . . n&), . . B
T tions, d recgpmend- . - , . Ty,
Yoy . . Lo - . .
SR - ing when a,stul®nt : i L i m s
ﬁ““jf_”?f”““?;”shoﬁld”hof’be#permit- LT ‘ ?3_ . \
.t ted-to contznue 1;1 r.he . ' N
¥ RS _program,
» F R f. Furt rzng thexr °“”
T ., ‘ profe s1ona1 devvtbp-
. . o ; . mz"%\ Q. A
% & The faculny *’embers hold ke
o ¢urrent te aching certifi- -
ERI - and~are enrolled 'in
S a ccupations Teach-

¢ - er Educatzon Cm’ses.

. &
. The fagulty members area‘
/currently licensed in

‘their. health wcaulty.

The rfo of facu .
. students id within 1 ty .

25, - P ;{w@ £
-Pro%si i’s méde for Jall"ﬁ”

Yo" par;1c1pat%c-
',wa.m ‘the rerw of '
the progrh n's phi sophy,_

obJect1ves, and’ pdlicies"y
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w0 ongoing ‘developme t _and e- N
MR ’ valuation of the gram. .

6. Faculty members hold mem- ' A ‘ \/ 7
bersgh1p iny att,entmeet-. B : e "N
¢ :
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.. 2, Cfiteria for adnussio,a
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# < _ -
CRITE?IA §° P U. COMMENTS :,'1 o 4f
“ .. ‘ .‘ﬂ 4 N m.‘ﬂ- ‘ o : . ‘G
b. attendance o e . . ,

’grading system

& d. ﬁogres&ion wighin\the }
. & progr and-g duat on.,
. , (credif)s & 3

. e.. dismissa
W - . al
" STUDE?T p

and "‘vg ithd raw-

~

1 (Student achzevement is e-
_ " valuated ‘stematically

thrqugh s means as .
c lists, written tgsts,
obgigvation. ¥ g

he student particxpat’bs
i h?/ evalugtion. =

: b. The results of phe per1-~_;_,~;....~ :
» odic evaluati R

X . ) used in gl D g
7 " dent, aﬁ’é‘f&, de‘termxning
progress ‘in the &rugru.

'2, For each curreﬁtly ’ﬂrolled

. - 7 student” and. former sksﬂent
1 AU records are kept inck d1ni§%
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% CURRICULUM AND INSTRUCTION |

\ .
1. The faculty.has deyelopeds _ \ \ »
. and ‘utilizes a plan of in- X J .
v struction for the related ' ' ’ fi
, : class which is-flexible i -
e e and meety each 1ndiv1dual's . o
needs. -+ - " - et .
20 . . , "o '
2. The curriculum- *!‘ orgaruzed , .
—so—th : : v %T
Ex .+ common elements applicable : . -
to all job sett’{n—gs and . L _—
~ uniquefjelengpts of instruce o
- , . tion peculiar to their par- . .
Yo t:.cular job sett1ng and g v : : B .
. 5% needs. : v . t

The cou&‘e and less h,plans v ' . . o
g1ve ev1dende"that
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cons1stent ‘ .
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b. Equipment, supplies, ‘ A &
audiovisual material N < S
and other educational R B L

. materials inciuding )

s . library holdings. , 5o

i

r . 2. The instructors have suit- *
L -~ ably efquipped office spge ’ ‘\ . 4‘
€y tirat - 1% easily accessib R ! e
e . to students and provides . " T
' L privaey for-individual-con= : t—
ferenges. A telephone is . ‘
, Javailable .in-the instruc- '
*® stor's off{co‘

3. The agencies ut1lized ﬁqr
student learning experi-'

ences providé‘ _
* a. A suf ieqt nunber and

‘variety of” learmng
situati®ns perinent to
the ocgupation.to er-

b

-, mit the .provision’ é }

. ' reasonalbe. breadth “&n —_
g ‘ variety. of experi*

A fof the s'dent ’ I"'k'“

. il.q L s *op“ﬂ o

m, O " %uskﬁwt\no
: ’ ’.‘1. An up-to-date aes‘cript on

E! ' of+igffe program is available .

, for Mstribution. is dnv
T\ cription is so presimied -
K _ thas it can be used pas$ a.
: ). blfe relationfihtool” fufpro~»
&i‘ .- viding informftion to the -
o e studént, employer,—and com- ,
» v B a

J; Hf' "&i uniﬁ!-
The Prog nc udad in its
ganizat indan . advi
. com ' g Tepyrew. . .
sengi 3 : “_-&oopewf' P G
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" - f “with health and health - ' S "
care, and/or ether inter- '

M ested pirlonsgrom the S
C community. , ' ' I

T . a. The cé‘.:ltte meets at ' .
‘ stated. intervals and % s '
_ the teacher coordimtor ' '
£ = - ' attends all meetings to ; =

' interpret the program ' ‘

and—its—noeds, | . LT
N b. Minutes are on file =
¥ . : ! .which record the acti-
L Co . .- vities ‘of the co mittee _
df:: any of the wofking e ,

,_.subconlittees. , : ' .

c. ,Recounendanons of the .2 e L " o
~  committee are p g ey T R
5 - Z;in wrinng, :
TR = :W, N
‘( R FOLLOVHUP g
$ p ,

1. S¥udenfidi artxcipat*n o- 4
T vajuat f.;hnr »

.‘pefit. and Tn wﬂéa(ion ' T -
. 3& the. educa®ional progranm. ‘ . Y
- ¢-These recbl-end;t:h ns are 8y . I
e given. consideration by ‘the
faculty. : ,{ "3 ¥

There is a period:.c Eollow-

B ,%': up, Wraduates. IV

B
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[ ]

) £ » .4
- follow-up of thelfindPHid: i ®
and recon‘datm%;@ﬁ;this o ‘

self- eval tion, .
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2, Weaknesses of Program

3. Plan for Improvement of Program.
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o ~ THE FAIR LABOR STANDARDS ACT

' - P ‘
. Y h
o ' ‘\_
. ’rhe Fpir Labor Standardl Act provxdes minimum wage
and .overt me standars, rq&é’ es equal pay for equal”
"‘».,“ Lo ' et @ -___'. .-.-a' -m -
;g'iﬁ’ﬁhq i reg dlees bf -sex, and contains child labor stans
*4-“'«“ oo
{g;‘&: iifﬂs. The Wage and Hour and Publxc Contracts vaxsxons,
u.Ss. Department of Labor.*adnanxster and enforee the Act. "
‘ It is very f;portant that all parties 1nvolved in Ll
b :% " the Heal;h areers Cooperatxve ‘Education Programs have
It somé*knowledge of the Child Labor Provisions. Since | .
. . g " e 3
, these provxsxons are already in. pr1nt and do change peri-
odxcally, 1t 1s suggested that any éhestxons concernxn;, i ‘ vﬁ
the sxgnxfxcance of the Child Labor Provisibns be d1rected
. P ~ . . . . .
SRR t_o‘ ' I". _ _
j * The U st Department of Labor . T ' _ 24
ii . EN loynent Standards Administration ' , 4

Nage'and Hour D¥vision = . i
‘eachtree Street, N.E.. Room 331 - i o Coa
: : rgia 30309 ‘.* -
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oo REGULATIONS—PART 530 Coa

4 Section 520.1
Applicability of the reguhm}ma contained in
. this part. ' :

l‘hc regulations contained in this part are is-

. sued in accordance With section 14 of the Fair
Labor Standards Act of 1038, ns a.rrlomled to

s _provide for the unpln)nwnt ider spcinl cer-
tificates of student-learners at wages lowe er than

the minimum wage applicable under section 6

of the act. Such cértificates shall be subject to-

. the terms and conditiens hereinafter set forth.

nsrnmJummmmr" N
L - Je LN
0

i _-&bg_régulatlbﬂiqntainod in this

a bewe fide vooa-

iy

2 basis, pursus
rammg program. .
)) A “bona fide v nal traininf§ pro-
gram” 48 one authorized and npproved by a
Stn board of vocational edu Cor other
recogmzad educational body and provxdes for
_* _ part-time employment training which may be
-scheduled for a part of the work ddy -or work
- wqgl(, for ulterna.tmg weeks or for othér limited
.’periodsg during the year, supplemented by and-
)ntegmted with a definitely organized plan of
instruction designed to teach technical knowl-
edge and related industrial infprmation given
* as a regular,part of the student-learner’s course
by an accredited echoo'l college or university.

[18 F.B. 3290, June 10. 19531

© Section 5203 o ) <’ q.
Application for a apecml atudent learner cer-
ttﬁoate

enever the employment of a student- -
er than the minifmim wage .

ion 8 of the Fair Labor
Standards Act of TY38, as amended is believed
necessary to prevent curjailip _t of opportum-
ties f ploymept, an ap| ion for a specinl
cértiéc’i::\uthorimg the emplagdhent of sich
" - studen@*arner a submini wages shall be
. filed in duplicate by the emiioyer with the au-

mg. {s
“learnef at wanges
applicable under

»

; lining the school instruction directly related to

A “student- loamer”g«is a stydent who is-
ving instruction in gn acc school,
: “university nndwdlo is emp i on a

- ¢

thorized representative of the Administrator .

at the appropriate Regional or ( ‘aribbean Office
of the Wage and llmn l)nlsmn U.S. Depart-

ment of Labor.
(b) Application ﬁ‘mqt be nmde on the ofticial

“form furnished by the Division and must be

sigmed by the employer, the appropriate school

- vofticial and the student-lenrner. The applieation

must contain all information required by such
form, 4ncluding among other things, n statenent.
clearly outlining‘ the vocational training pro-
gram and showing, particularly, the processes | m
which the student- l
_in training on the job; a statement Jearly out-

)Jﬂ‘ job; the total number of workers employed ;
in_the establishment; the nminber sind murl)
wage rute of experlomed workers employed in
the occupation in which the student- leggner is
to be trained ; theshourly wage rate or progros-
sive wagf schcdulc which the ‘emt<loycr proposes
“to pay student- learner data regarding th
age of tia astudent-leuhler; the period of emi-
ployment training at subminimum wages; the
hours of employment tminind a
mbler of hours of school instruction

WRber
¢ 5
"Wreek ; and a ce?atlon by the appropriate

school official that th stpdent named therein
will be receiving instru
“school, college or unive and will be em-
ployed pursuang to « bana fide vocational train- -
ing program, a¥ defined in § 520.2(b). .
(c) The certification™ by the appropriate
school official must satlsfy the following condl

“tions:

(2) The employment training must conform -
with_the provisions of §§520.5 (a), (¢}, (d),
“and (g) and paragraphs (a) and (c) of § 520.6.
(3) The occgpation must lfot be one for
which & studentYearner spphcatlon Was previ-
onsly submitted by the employer and a speeial*
certificate was denied by the’ Aﬂ'mlmstmtor or
Qlusanthonzed representative. : .
[35 F.R. 11884, Set. 2, 1970] N )

Section 5204 S e

Procedure for action upon ap at:;n e
(a) The certification by the npproprm.te
school official on an up%lcatmn for a specm.l
Yoo |

-, . .

" H . &

S 97

n in an nccredlted‘ -

- (})-The applxcntlon must be properlyt :
cuted in conformance with §520.3 N ”-’-f.

earner will be engaged whedy - - ?‘

*

‘e
e
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Aruitoxt provided by Eic:
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Aruitoxt provided by Eic:

' A.v_,propnate school official, the e»rrlp]c.)‘)g_x_',_wz_xﬂ(_i thf‘--———employed«mtl tablishment; N

T REGULATIONS—PART 520

"‘]l.t-]m.' thelit)‘dn:ys_' following the d'\t(’ such ap-© ¢ nT:qunmg manutl dexterity and high produc-
plication was forwarded.to the Division, unless _ tion speed in repetitiyc operations;

, additional time for review is considered neees- (g) Tlie" employment of u-‘student learnex

sary, or appropriate, and in which case the ap- - must not have the effeft of dlsp]acmw aw 0|ker

stlz’d:a;: i’;}rl"t:;ss&?&tll?ldh::::::ﬁ;f;i‘:lt r{f;::_ (h) The’ employ ment of Axe student-learners

s&nt&ttne shall’ provide an opportunity tq other at snbnummum wages must not tend to impair

interested persons to present dafa and views on or deptess the wage ratesior working St‘mq\?rdi

the application before denying a spccm] stus established for e'{perler)ced w mkm for wor
ofa like or comparable dltaracter;

,dent-1 f rtifi

el(]c)e“l:}:i;:ferl :at:ot(ﬁcntm denial is .(i) The occupation 1 1teeds of the(ommumtv

mm]ed to the em lofe-l‘ such ﬁ'em'tl shall be . ©F ‘industry warrant the training of student-
p ? learners;”  * / ,

without prejudice to,any subsequent applica-
tion, e‘(cgpt under the clrcumstancos referred
to in §520.3(c) (3). Two copies of the notifica-
" tion of q enial shall be mailed to thogpproprlate
school official, one of which shall be retained ,
for ]llNBCOI‘dS and the other shnll be presented

tions of the provisions of a student-learner cer-
tificate. previofigly issued to the employer, or
serions \lolntlyms of any other provisions of
the Fair Ln})or Standards Act of 1938, as
amended, by’ the emploger which provide rea:

to e studert- learner. - SRS : f
(35 F.R. 13884, Sept. 2, 1970] — . sonable mmds to conctude that the terms o
, . I - ‘the lt ﬁﬁate wonld not be comphed \\‘lth if
. Sectlon 5205 Lo ' fl‘gg :
: (’on(htwns" necessary for favorable reyiew. (k) The issuance of snch a (‘e!‘tlﬁC'lte w ould

' nl]m\ ing conditions’ inust Q)e sntlsﬁed
hofme a sp¥ cmtlﬁcnte may be issued author-
izing the employment of a student learner at .

’ tlcoshlp in accordance with- the Tregulatiens
.npph( able thereto (Part 521 of this chapter) qr

sibmininium svages : ’ . . \\guld Jiot uupau* estnbhshed upprentlceshlp
~ (a) Any training program under which the  standards in the occn[mtlon or industry- in-.
. #atndent-leirnér will be employed must bea bona  Aolv ed ' .
. N . K , / . . - » N £
. Af .
v 2
. e ' ’ . ,/ ) 9 b 0. '
;*‘ ¥ o - ' \'/ , N v ~~

student-learner certificate authorizing the em- | fide vocitional training ])I()"‘I am as defined in .
ployment of a student-lenrner at subminiifum,  section 5202; v
wages (see'§ 5203(18) ) shall cohstitute a tenpo- (b) The employment of thv\(mlvnt-lunrm-r.
rary authorization for the employment of a stu- wt subminimum wages authorized by the special
(lvnt learner afswages lowerthan the minimum — -certifieate must be nécessary o prevent curtail-
wagre npphcuh]e under section 6 of thenet, effée-  ment of opportunities for employvment:
tive h()nuhe&].ltv such applicationis foiw arded- . (¢) The studenklearner must he at least 16 .7
to the Division in confornuinee with § 520.3 and. vears of age (or older ':'ls‘nm_\' be required -pur-
at the end of 30 days, sh: l“ become the perim-  “guant to paragraph (d) of this seetion):

. nent, spm il student- ]v.nm-l certificate unless, (d) The student-learner must be at. least’ 18
after revieg, the \dunmatlutm or his author- vears of age if he is to be (‘m])h)wd in “),‘.

. ized “‘l’“‘qN‘“‘e denics thesapplication, is- Cactivity prohibited by virtue' of a hazardous

- suesa certificate with modified ters and condi- -occupytfon order of the!Secretary of Labor.
tions, ‘or expregsly extends the period of review. %See@9 CFR Part 4, Subpart K, but note the

(b) Tpon ree eipt of an application for the specific exenyjkions for student-learners in sev-

-employnient-of a student-learner, the Adminis- ~ o) (,ft],‘(y]:,g) -t £ .
trator or his .luthon/ed representative shall 1'he 0(.“””‘“0" for which the student:
review the applicatio %; compliance \\’It]l thnq ’ J(.““,c, is Laceiving preparatory training must
part. If an applicifon is to be denied, no require u@ment degrred of skill to necessitate
tion of denial sh ldhe madefo thé applopn.lt( 2 \ubst.m inl learning period ; R
school official. the omplovel and the student Tho tlamlngumst, not be for the pnrpose

not terfd to prevent the develépment ‘of appmn/

.

(])» There are 1o serious outstanding v LQ]a- i
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(1) The nymber of studemeldmrners t»olbe em-, .

ployed in one establishment must not be more
than a small proportion of its workihg force. .

(18 F.R. 3200. June 10, 1953, as amended 'at 21 l"l%
1349, Mar. 1, 1956. 26 F.R. 5009, Aug. 26, 1061 35 F.R
13884, Sept 2, 1970] , ) .

Segtlon 520,6 °

Terms and (‘ondztmnso employm ntunde? e s
Y e

cial Rtudent-learner cen ificates.

(a) The specml mininuun soage rate shall be
‘not less than 75 percent of the applicable mini-
inum upder section 6 of the act." .

(b) No special student-learnen ce?tiﬁcat‘e'
may be issned retroactively. : . .

{c) (1) The number of hours of mploymen&
trammg each \\;guj subminimum wages pus-
snant to a gertifi¢ite, when added to the hours:-
~-of school mstructlon, shall not exceefl 40 howrs,
- except that authorization may be granted by thp
Administrator or his authorized represéntative
for a greate'mmber of hours if found to be

justified by ordmmy circumistances. .
: 'When s¢hool is not in, session on any
hool’ _duy, - the ‘student- learner may work a

L . nurﬂbe f hours in addition £6 the wee ly hours

/‘

-

R

\2

of empl yment training authorized by the cer- ]
- tificate: Provided, howerer,.That -

e total

* hours worked shall not exceed 8 hou
such day. A notation shall be made in|the em-
p]oyers records toythe effect that sc ool not

being in session Was the reason additional hgurs' :

were worked on such day.

(3) Durmg the school term, when
not in session for the entlre week, the
ing a
number of hours in the \\eek in ad(ﬁt on to

school not bemc in sessnon was the reason
tlonal hours \\ere worked in such week

mum wage rate to g student learne1 in any week
_in which he ls;flplbyed for a number of hojrs
“in adc;htlon to.the number authorized in:the ¢
t.lﬁcate except as provided in paragraphs (¢
(l) (2),and*(3) of this sectlon ’ ‘:
[35 F. n 13884 s‘ept_ 2, 1970]

4.

on anyf

: eﬂ'ectlve fgr a-pesiod not to ex
of 1 schogl year unless a longer penod is fonnd

any other Federal |
" ipal ordinance or trade union agreement

Section 520.7 :
Emplo ymm;t records to 8 kept. -

In addition to any other records required
under the record-keeping regulations (Part.516

of this chapter), the employer shall kéep the
" following records specifically relating to. stu-::-' ;
dent-learners ®mployed at subminimum w :xge

~

rates:

records, with each student-learngr's: occupation
. and rate of pay being shown; ,
{%)"The ¢mployer’s copy of the apphcat:on,

filed in accordance with § 520.4 (a) and .any cer- .

tificate issued by the Adminidtrator or | his au-
-thorized representative must.be avitHable at all
times for inspection for a perlod?;_é) years
~from the last date of employment f the stu-
dent-learner. ,

(c) Notations should be, mz;de m the em-

|
\

"ﬂployers records when addmon 1* hours are .

worked by teason of school not be ng*m session
as pmvnded ini §§ 520.6(c)g(2) ¢ and’ (3)

[1R FR. um Juyne 10. 1933, as amended at 25 FR.‘

1384, Sept. 2, 1970 . Lo
Section 520.8 '
D'urateon,o cert:ﬁca!’es L

A speci

ed the length

to be justified by extraordinary. circumstances.
No cerﬁﬁcate shall authorize e p‘oyment tram-
ing beyond the date of grnduatl n. ST

[%5 F'R. 13885, Sept, 2, 1970) .

Sectlon 5209 : . ,' R »"- o
(‘'ompliance with estaﬁz-za d stayldards..

No provision of the regitfationg eontamed in
this part,.or of any certificate or temporary

nuthorlfy thereunder, shall excuse ‘noncompli- -,
‘ance. with higher standards applicable to stu/

nt-learners whith may be established undel
or any State law, mum.c-

(43 F.R. 13885, Sept. 2, 1970)
Sectlon 52010 * ‘
I’ecomulerahma and reme'w

;97 | 5 v

: (a) Any \\01ker employod as a student-v.f'
. learner shall be identified as such on the paymll .

student-learner cer lﬁcate shall be - -

e
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- o

. v  trator in denying or <nnntmg a special student,
denrner cevtiticate gy, \\itlnn 15 days after such

. actioft, (1) file a written loqflest for: n*conslderv'
ation thereof by the anthorized le[)l(‘bcll(ll(l\ e

A of the Adininistrator who mude the decision in
~ the first instance, or (2) file a written- request
. * for réview of the decision by the Administratox

T : or an anthorized representiitiv qlm hai taken

: . ho p:n°t in_the action which j£¥heé subject of

o - review: C :
) a (b) .\ request for lou)nstdelutmn slmll be

accompanied by a statenient of the additional:

evidence which the applicant believes may ma-

terially affect the decision and a showing that,

there were reasonable gloundb for failure to
present such evidence in the original, proceed-
o mgs
(c) Any person aggrieved by the reconsnd
orod determination of an authorized representa-

tive of the Administrator may, within 15days..

-~ after such determmwtlon, file a written reqnest
. ; _+, for review. ' .
/ (d) "\ request. for review shall be "mnted

“where reasahnble nrolmds for the review are
sat forthin the request. .
- (e) Ifa request for reconsideration or review

\' . is granted, the \dmmlst{aton or his anthorized

" representative muy,to the extent he deems it ap-

. propriate;afford other mte;‘ested persous.an op-
portunity topresent data and views.

[18 F.R. 32091, June 10. 1953, us ameénded at 21 F.R.

L LY. Mar. 1, 1956, 22 F.R. 5683, July 18, 1057, 24 KR
T ’04 Jan. 8, 1959} e ]
. " » ’
.I'_
\
S
. .

Aruitoxt provided by Eic:

_ Section 520.11 ~ ' .

' IS F.R. 3202 Jupe 10, 19531
'Section 520.1

520 X

Amendment to the re ml/utiouv ‘I.Hu'.s part.

The Administrator may at any time upon his
own motion or upon written request of yny in-
terested person setting forth rensonnble gropinds
therefor, and after apportunity has been. gzlvcn
to interested persons to present their views,
amendsor revoke uny of the terms of the regu-
lations contained in this part. _

)

Work ‘expgrience’ and  career exploration

programs.
(a) Notwnthstandmg

the ' provisions of‘

-§520.2 and paragraphs (a), (c), (d), and (e) | ;

of § 520. 5 applications for student-leamer cer-
tificates may be made and temporary submini-
mum Mge authority provided and certificates
1ssue pursuant to §§ 520.3 and 520.4 and para-
hs (b) and (f) through (1) of § 520.5, for '
inars who are 14 or 15 years of age who dre -
en/rolled in and employed pursuant to angxperi- + /
mental school supervised .and school adminis-
work experience and career exp]ora,tlon
rogram which meets the reqmrements of
-8 1500.35a of this title. .

(b) This section shall termmate and have no
force and-effect after August 31, 1973.

(368 F.R. 22976, Dec. 2, 1971, as amerded at 37 FR. '
16177, Aug. 11, 1972] :
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The Texts and References
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the :-Teacher-codrdinator in "Project to -Develop a Health

]

Occupations Cooperative Program," a pilot project support-

ed by the Georgia State Department nf Education. AR
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