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An Investigation of Selective College ands,

University Libraries' Serial Arrangement

,. !

t Historically,'tierials in the University of Rhode Island have been
! sbelved in different locations determined hy whether.the serial'was bound,
, unbound, catalogued, upeatalogued, clasied, Or unclassified.. The alpha-

131

betical sequ nce for unbound curr nt serials:began on the first floor and
continued to the second. floor. , / ound seiials were classified in either the '
Dewey Decima or,Library Of Congress Classification system andIntershelved
with the mon graphs. Incomplete tolumes,Were stbred in anon-public erea '.

which had liiited access after Library office hours. Uncatalogued and, un-
classified b und titles were designated by "W" in.thepublic recor;ds, on the,I

spine, and s elved in another,alphabetical sequente. All of these Sparate
locatiOns we e inconvenient, inefficient, and confusing to the Library users.

In Spriig 1973, theiinitial prOposal for the Library's new addition indi-
.

cated to the Library FacUlty that the increase in floor spacewould allow all
bound and un ound serialS to be.shelved on one floor. This offered an opporr
tunity for a major chanO in serials arrangement and policy.. Iinnediately,

many questio s arose concerning the best way \to arrange the serials. Nest
prominent was.whether bound and UnboUnd serials, should be classified or
alphabetized.

The Dean University libraries appointed the Serials Arrangement Com-
mittee to inv stigate all aspeCts ofexisting problems, to study alternative
arrangements id policies, and to make recomi ndations for a Viable system
for the Unive sity of Rhode Island.Lihrary.

Introduction R alizing that tihe experienzes of ther academic libraries Would
be TiTg-E-Iy.relerant to their!work, the Committe made a searchcof theliterature
in the fall o 1973 and found still val'd Gloria "Whetstone's 1961 statement ...

'Literature pu)lished in the field of scrials.r-vealed little or no material

(

on procedures n, college and university ibrari s."1

the ;larine Bic) ogical Laboratory in Wood. HoleOlassachusetts,j'rovidence
College, and tl University of Connecticit andthe undergraduate 4ibraries at

Prelimina y on7sight investigations oF serial collections in libraries at:

the Universiti s of Tennessee, Iowa and Jichigan\gave evidence that these
academic libraries faced similar proble but that solutions were nbt consistent.
Some of the inc nsistencies in serial practices ,rb as follows:

.

$

1. Definitions were not consistent for a serial,' periodical, journal,'etc.
2. Main entry or serials published by an organi ation were.estabtished under

corporate b dy in some libraries arld under th title in others.
,

3. Title changes, mergers, splits, cesations, ware handled in a variety of ways:
a. Some libriries reIabelled the spines with lch title change. V
'h. Some libriries listed changes en.the-shelf\beneath the journal.

.4, -Various auth)rities for main entry ere used. \

,

5., . Current issu .s of.j9urnals were shelved ei ther\with bound serdals or in a
' separate collection:

. .

6. Unbound, inc mplete volumes were stored in open shelves, closed shelves,
,currentperiolicals room,.and with .bound serial

sr
1.'Whetstone (floria, "Serial's Pr-actices in Selected College and

University Librar es", Library ResourcA and Technical Services, V,S (4):
284-290, Fall 1961

a
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7. Different 1epartnts Awe respcole for servicing jpurnals after they
bad been pNcessed and placed'on t sFefves.

3. Listings of journals and holdins re,.:ords touls1 be-found in the,publit'

catalog computerprint-outs separattqserial catalogs, and in non-public

records.
9. When serials weee arranged alphaheticailly, various filing systems. were used. t

(Word by word wtith articles umitted; word by word Withantitlgs inclu6d.; by

title, letter by letter. , i/ -'

.
I

..

The on-sight inspections serVedTonly/ to add hore_questions rather than.to

provide solutions for the existing 'quesLions. The COmmittee deCided,to expand

the survey of atademic libraries, ,in hope- of finding a trend or'preference for .

: one mode of precedure. I
, .

,

, 4
Procedure A set of questionnaires2 Was :veloped and mailed to' the libraries in-

cluded in the Whetstone study,3 and' eignt additional libraries. 'The'additional

libraries selected had serial holdingsof approximately the same numbef'-of titles'

as the University. of Rhode Islapd Library,and a_similar user- .popUlatipn con-
6

sisting of undergraduptes, graduatefstLdents, faculty and researcher's.
.

In all bi:p two cases, the Serial_ Librarian or Head of the Serials Department

filled vut the questionnaire,' 4n the l,cther.two cases, the 'Head of Technical

Serv,ices and a librarian in technicalLservjceS completed the questionnaire.

For purposes of consistenCy, in-arwei'ing the questionnaire, the definition

of 0 sert4.1,.as stated in the Anglo.-AhricanCataloging Rules, 1967,was used:

".a_publication.issued in successive parts b.earing numerical ar
chronOlogical designations and intended to be continued indefinitely.

Serials include periodicals, newswers, annuals, 4reports and year-

books,,etc.) the journals,- memoirs, proceedin0s, transactions, etc. of

Societies."

The above defjnition does not include cumbered monographic series.. The cover

letter accoripanying the questionnaire ..icluded the definition and other instruceions.

Six of the sixteen-originally suryed libraries4'..the University of Iowa

(Iowa) , Pennsylvania State University T'enn), Duke University (DUKE), North

Carolina State University at Raleigh (:,SU)., the Untversity of\Texas at Austin

(Texas), the Milton S. EiserMkwer Lillr3cy at Johns Hopkins University (Johns

Hopkins), and four of the additional 1raries, Dartmouth-College .(DartmouN,

the Jar;es Branch Cabell Library at VirOrrta Commonwealth University (Virg.)--,

rZockefeller Library at Brown Universitj (Brown)', and the tiniverlity pf Maine at

Orono (Maine) returned quostionnairps-.

7:See-ApPendix-A.
3-Whetstone p. 2C4.
4-See Appendix B!',

6

tr'



3 -

The questions ght to determine ';ow.thes selected Libraries arranged

'serials, handled ataloging and bindin:.; practices, kept in-house records, and

maintained s al collections. More s;:ecifically, they referrN to the Problems

listed in the introduction of this pape,, which had 'been identified by the

Committee.
- Tabulations of the responses to the questions are in the following tables_._

. The tables-follow the Sequence Apf the ciestio4s on the questionnaire, .
When a

question was not answered by a library, the njOneof the library is omitted from
the table. In an instance,where the qi.estion 040010 apply to the 'anwering library,

DAta,

NA h s.been used. .

swers to individual .qUeStions: General Sectipn

. HoW pre serials defihed.i ,your library?.

lack ,L.ACR 1964 . AA Rules Other

definition suitable .

Dartmouth
, Virginia , XX

Johns Hopkins XX.
Iowa XX

Maine XX

Penn --XXr -

Brown ) XX

Texas. ( XX

RCSU XX

Duke XX

URI XX

XX )

2. How, many serial titles does-your 1.-_Tary currently receive?

Dartmouth about 12000
VirgiQia 3500

Johns hopkins about 10000
Iowa about 20000_

:aive 4500

Penn

Lrown 13000 (cludes monographs in series)

Je>4s: 71000
NCS

. ,

13585 ( -ludes 7000 irregular serials)
-r

Duke 18298 .

URI
. 10000 Lstimate)

3. How many,neWserial titles did yoL; 7.,ubscribe to iri:

1970 1971 - 197,7 1973_ 1974 (estimate)

Dartmouth 1022 -871 136 ---119-3 1260
_.....

Virginia NA NA 70 1000 2000.

Johns Hopkin5 NA 50 ,. 500 500

Iowa 1462 1243 10-L 1174 NA

Maine .
few few fil., few few-

Penn NA .2.522 14::: 1103 only those matched by cancellation
- .____

... or cessation

Brown NA NA 346 300
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,

1.970 1971 1972

Texas 1250 2256 2297

NCSU NA 590 360

Duke 1129 1188 1170

URI NA NA NA

1973 1974_kestimate)
1609-1000
313 316'

1088 1115

NA NA

4. Indicate the following serials that are cataloged by your library:

Dartmouth
Virginia
Johns Hopkins
Iowa

'Maitre

"Penn

Texas
NCSU
Duke
URI

V,

(73r
s- i..)

(A
.-- v.

VI
1-
W
ta.

III

(13
U

.r.-
(1) (13 S.. rcs -0
lA (.0 0 .--, 0_ 0

n 5.- 0 in r-
,--- c = E 3:
r--. 0 0 C_. a..) ai
rt, rcf = C 0

X

x

0
C 0r ..)1

-0 IA l/k. 0
Cu S.- 1 .0%I 4-, 0
(J o ,-- L
0 0- - > 0:3
S. 0.) 0.) (1)
0. S.- S.- >1

X X X X X X X

x* x* x* x* x

X X X X X X

X 'X X x X X

X X x XX X X X X

X x XXXXXX
* indicates if- annual the item would.be cataloged

5. Does the cataloging include subject headings?'

.YES NO OTHP
.Dartmouth x

Virginia
Johns Hopkins
Iowa V

A

. Maine. select-rvely'

Penn X
Brown X

Texas X

.NCSU X

Duke X

URI. X

8



6. Does the cataloging iftclndo added entires?

\,, YES NO OTHER

Dartmouth X ,

Virginia X

Johhs Hopkins X

Iowa X

Maine. selectively

Penn X

Brown X

Texas
v X.

NCSU X

Duke .X

URI X

7. Do you recatalog when a change of title occurs?

YES NO OTHER
..

Dartmouth X

.Virginia X

Johns Hopkins X

Iowa X.

Maine X
Ny

Penn X .

Brown X a

Texas X

FICSU X
.

Duke-
\. Tot always

URI
.

.,-

8. How would a title change affect the public record?

NA successive catalog title . Referdce
.

catalogik: latest varies .to new title

w/ linkin:: title note

notes
;

DartmoUth

Virginia
.Johns Hopkins
Iowa

Maine
Penn
Brown
Texas
NCSU
Duke

URI

XX

XX



. 9. What au6ority do you use to establish a Serial main 6ntry?
. .

..,

, Library of New Serial Union list. other-,

Congress . Titles ofSerials

. Dartmouth
X.

X '6 X Behpley
'. BUCOP .:

Virg. X X X Va4Inion '

, List-ofSe'rials

. Johns Hopkins X j X .)

Iowa X X AA(R '

Maine , . X X X

Penn X X. X

Brown X )(' X vaf-ious biblio-.

graphies . ...:,

Texas ..
v X X °National

. Bibliographies

N.C.§.0'.. X X i X

Dae .X X.
....- X

URI X X X

10. Jo you attempt to replace missinor{s5ues before binding a volume?

YES -,NO OTHER

DartmoUth X

Virg. X

Johns Hopkins X

Iowa X

tine X

Penn X

Brown X

Texas X

N.C. Si-it X

Duke X

URI X

11. How long would you wait for a Miss;ng issue to be located?

Dartmouth
Virg.

Johns Ike(is
Iowa
Maine.

Penn Staft
Brown
Texas

Uki

one mor.th '3 to 6 -one

or les F. months year

X

1 0
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)2., Where aye the incomplae volumes. stored?

PUBLIC AREA Non-PubliC AREA.
(Regular stacks) (Technical. Services,

Bindary, So-ials)

OTHER

Dhrtmouth X

:yirg. Cq.n :' X

qofinls Hopkins X - X .

r5la ; . x

, Mail-16 ..- ' X ..

'.:- Penn State , X
. #1Brown . X (bound incomplete)

fexas "x..

N.crS.u. x ,

Duke. . .> X . X
. ,

URI'
;-'

X
,.

, .

.
13. If incom Tete volumes a're" noe)eft in.,the puplic stacks, is there a.

public\r cord of where they'may be located?'

i.ES NO , OTHER

Dartmouth
Ving. 'COMM
Johns Hook-ins

.Iowa X.

Maine X

Q

X "----'

Penn State
Brown
Texas_ ,

pOke
URI

X

X

Oa,

X

X

NA

14. 'Where would a patron find a listinj of the.serials your library owns? ,

Public .SerlalsiL Cox)Uter Lindex

by title Wheeldex
Catalog tat4104 Print7Out Vordex

Dartmduth X

Ifrginia X

John's Hopkins X

Iowa X

Maine
Penn X

Brown X
Texas X

NCSU X

Duke X

URI

X

X

X

X

Book' Mform Service

Cata.log Listing Desk

X

X

X

X
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,

r1/4`
. 4,. 15. Ithe;T would a record of serial holdings be found in your library?

Public Catalog Colkuter Lindex Book - Mform Service
Catalog Serials Print-Out Kardex Catalog Listing _. Desk

Vheeldex
Dartmouth X . X X
Virginia X *Vs
JoNtis Hopkins X

Iowa X X
Maine
Penn' X X
Brown

.
X X :X

Texas X
.' J

-NCSU X X X
DUKO X X

ft,

".

*magazines & newspapers
,

16. Do you have open stacks for bound serials?

YES, NO

I.

.Dartmouth 'X

\Virginia X

Johns Hopkins X

Iowa. X

Maine X

Penn X

Brown X

Texa's

NCSU X

Duke X

URI X,

17. Do you have open.stacks for unhourld serials?.

YES , NO .0THER

Dartmouth. X

Virginia
Johns Hopkins X

Iowa X

Maine X

Penn X

Brown X

TexaS X

NCSU
Duke X

URI X

X

12
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20. Which department services bound serials?

circulatin serials' 'reference, other

Dartmouth X X

Virginia X

Johns Hopkins NA

Iowa X

Maine 0 X

Penn X

Brown X
Texas X X X

hcsu x

Duke X.-

URI X X

\_
The remaining questions werg-diVided into two sections. If the responding
library's bound serials were class-4-ied, Section A:--was answered. If Bound-

serials were alphabetically arranged, S'ection.B. wa's answered. For those

libraries in which both methodsowere used, both sections were answered. .

Answers to Questions in Section A (Round.Serials Classified)

A.1.4 Which serials are classif-ied?

o
tn tn o c

(A r-
m s... m c

.,.. 0 w L.) , ' .4.3 _Ne

s... 0 cr 0- r-- 10 (1) VI ILI 0
w ,__ , m s... M ID V 4-.) r0 0
tr) ro c . _ o.. o . w 1.- w 0 .0

n s... c 0 . ,-- LI . 0 ''' C S..

r.-- = E 3 s..-
o cl > m m

c 0 C. w w S.. V CU S.- W
ftl M E c o.. o_ s S-- -I, >,

°Dartmouth X X X

Virginq X

Johns Hopkins X ..

Iowa X .X X

Maine X , X X

Penn X X X X X

Brown X

Texas X

NCSU X

Duke X * * X

URI X X * X X

XXXXXX
X

x .X . X X

X .X X

X X X X

X X,. X *

X X X X

* selectively
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A.2. Which Classification srtem.do you use?

L.C. Dewey Other

Darthmouth
Vitg. Comm.
Johns Hopkins
Iowa

Maine
Penh
Brown '

Texas.

N CSU
Duke
URI X

X

* Before May.1; 1972
A.3. Is the same classifiWion system.used for monographs?

:YES

Dartmouth , X,

Virg. X .

Johns Hopkin X

Iowa X

Maine X

Peon -X

Brown X

Texas , X

N.C.S.0 - X )

Duke X

URI X

A.4. Are your classified bound se'ri5jc

Intersheived
w/ monographs,

Dartiluth X

X

Johns Hopkins X

loWd X

Mdine X

Penn. X

Brown X

Texas X

NCSU X

Duke X

URI X

NO OTHER

Shelved in
area,of own

other
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iLS. Are unbound serials: ()

,

.classified, shelved classi'fied, alphabetically

separately from sheivcd , arranged

bbuod with bound
,

Dartmouth X

,Viirginia

' Johns Hopkins .X

Idwa . 4s.-:

Maine
Penn
Brown X

Teias X

NCSU. *

Duke
X

*journals and periodicals

If at any time in the past, your serials were arranged,alphabetically,

why was a switch to a classified-arrangement made?

neVer switched

Dartmouth X,

Johns Hopkins X

Iowa X

Maine X

Penn X

Brown
Texas X

NCSU X

Duke X

'URI X

a.*

switched to NA

classified

A.7% What advantages do you see in a classified arrangement?

.5,ubjqt,

browting

Dartmouth NA

Virginia NA

'Johns Hopkins X

Iowa

-Maine X

Penn df X

Brown- X

Texas X

NCSU X

Duke X

:URI

,successive one shelving title change

title or fili g shelved near

catalogi.r systei old .

16

X

eliminates
shelving
questions

X
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A.8: What advantage do you see for switching to an alphabetical arrangement
in your library?

NA No advantage Hare economical Eliminates classifying.

Dartmouth X

Virginia X.

Johns Hopkins X

Iowa X

Penn X

Brown
.1exas X

NCSU X

Duke
Maine/
URI X

s'..

X-

.A.9. How would you accomodate a title change in youi-' public listing?

NA close added successive reference reference

entry entry entry to bath from old

bl:.'er -to new.

_title

Dartmouth . X

Virginia
Johns Hopkins X'

Iowa X

Maine X

Penn
Brown
'Texas X

NCSU X

Duke X

URI ,

.
A.10. How would a title change effect the shelving of a classified serial?

Dartmouth
Virginia
Johns Hopkins
Iowa

Maine
Penn
Brown
Texas
NCSU
Duke
URI

X

X

NA No If class. .Retciins same If content remains

Affect number Chf:nged,, _class. number 'the same, class.

shelved.at nee; '--. 'number stays the same

number

X

17

X

X
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Answers To Individual Questions i Sectfon B - Bound SerialS Alphabetically Arranged

'Of the responding libraries only four arrange any,bound serials in an a pha-

betical sequence, and in all four cases, these serials were jou'rnals or

periodicals. All other serials are classified and questions about the e

are ansWered in section A. .

/
. ,

,
.

B.1 Briefly explain the filing rules uwd ifi your alphabetical arran, gement

, of serial.

Answereld only.by Maine.

B.2. Would a serial-c/ith a corpirate author be shelved:

By corporate By title Other

author

Virg. X
/

Maine X /

. Duke
Iowa X I

(.-

B.3. Which ,of the following are interfiled in one alphabet?
,

.:,.r.

journals and . separate ..

periodicals newspaper seqUence
..

'
.

Virg. X X

Maine X , X

Duke X

Iowa X

B.4 If there is more than one Ophabetical,Sqquence in she ving your serials,

please describe the. divisions: .

ournals one
alphabet'

newspapers one
alphabet'

.Virg. X

Iowa X, X

Duke

Maine X X

B.5 Does the alphabetical arrangement used for listing serials.differ from the

equence in which the serials are shelved? .

. YES NO.

Virg. X

Iowa X.

Maine X

Duke

18.



8:6 If-at anytime in the past your serials were classified, why was'a
switch to 'an alphabetical arrange-;ent made?

Virg.

Iowa

Maine
Duke

NA Browsing More Economical

X

?.

B.7 How would title arnricieYeffect te shelving of a serial?

X

Virg. - l).alpha
which,

,2) title
former

Iowa - 1) retitl

etically arranged,jo,rnals are shelved by the title under
it.was publjshed..;.

change is indiCated'on the spine of the last volume of the
title

Maine -

Duke NA

shelve

B.8 What are the

es 5pi9e5 2) resheLes

d under new title

advantages for havins:4an alphabetical arrangement?

Virg. - 1) direct process of going fro bibliographic citation toAhe shelf

Iowa - 1) not many

Maine - 1) cheaper, 2) easier casual,us=2. 3 eliminates search step for class no.

Duke NA

8.9 Do you see ahy advalitEige for.chaning to a classified system in your library?
-

Virg. ection is small, pri2rily for undergraduates''use)

Iowa Yes .(titieldfianges easier to acomodate, faulty citations eliminated,
prlim titles eliminated. eliminates separate shelving for serials)

Duke NA
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The following is a sum qumary of the answers given on the estionnaires:

Serials Classified VS Alishabeti zed

CnI

\

Ihe size orthe current serials collection appeared to be-a determining factor
in Jassfying or alphabetizimg seriAls. COmparing ,the'size of the libraries
seria collection (Table 2) with the categories of serials classified (Table A.1)
stows th t. four out of the eiglit libraries with pver 10,000 current subscriptioas
classif all erials. Newspapers are-not classified in the remainitig foyr li-
braries with.lasge collections. Iowa Ao,2s not classify and Duke classffies:selec-
tedjournals and periodicals.

All -reporting libraries classify some serials. In particulae, annuals ;end
yearbooks are classified witithoutexception.. Virginia Cowonwealth Universify
classifies,memoirs-, proceedings, reports, reviews and transactions; if the titile'

- is received annually. 1

The'two.librariesvith.the least,n'Jmber of current supsui1,6oqs also-
.

classtfy the least numlAr ,of.. serials. Virginia'and Maine, elass.4y1 fwo and six
categOriOS reSpec:tivelY. Bdth-libraries arrange bound-journals,,anCperiodiCals'
alpfiab'et)cally.,-and noted that their cOlections are easilycontr011ed: Maine
cited economic advantages .for a4habetizing. .

....".2Among the many advantages given for maintaining :Ciound ser461s,in a classi-
fled system are that this approach places all materials relating to one subject'.
in one place; requires one filing syste'for serials and monographs shelves 1

new titles- near older, more familiar titles;,and provides ease in handling title
changes, mergers, cessatiQns, and titles in foreign. languages. SucCessive title
cataloging 'is also.possible.. None of the reportingLlibraries eittd\any advantage
for arranging serials in alphabetical order. One library repreentative states
that there are "not 44.2.' adva,ntages in their practice of alphabetizing journals

. and periodicals, and would undertake the project of classifying'these serfals
as well, if funding were available.

There is a greater variation in the shelving meelOds forGbnbound.issuesof
classified,serials than there is 'for shelving the bound volumes. Dartmouth and'

Johns Hopkins.use a combioation of all three methods unbound issues tlassi7
fie& and shelved sepa'rately from the 1.3und, classified and shelved With the bcund,
and arranged alphabetically. Of the three libraries-that clas,,sify all unbound
issues, ;Lc2 shelve', theullidth the bound'issues, one shelved them wjth theAbound
issues and the other two libraries -shel.o them separately. Maine and Virginia
do not classif.;, journals, periodicals ar.d newspapers and do shelve'them alphabetically.

The Libraq of Congress Classification,SystM is used hy.aWreporting
libraries for tlasSifying serials with the one exception uf-Duke, whith uses the
Dewey Decimal System. In-all cases wOcre bound serials are classified; these
serials are intarshelved with the monographs.

Mis.singjssuestIncompTetp. yol.ums:

All libraries reported that they 1,?.de an attempt to replace the missing
issues'of a volume before a is bound.'. lhe length of time that a- library waits
for these isues to be located varies from two weeks (iow0 to one year (Virginia)...
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Four libraries leave the incomplete volume in the public stacks until the
issues are secured or the decision is made to bind without the missing issue.
Of She six libraries reporting that iricoiTlete volumes are not left in the.pubtic
Stacks, onl.,} two, Johns Hopkins and Duke, do not maintain a public record of
where the volumes are stáred.

Cataloging Practices

The prevailing practice among the reporking libraries i-s to cat'Alog seriels.!"

Half oftht j'ibraries catalog-all seriats aneltwe.additional libraries catelog
all Ser'ials except newspapers. .Reports are not cataloged by Maine, and Penn will

, catalog a n*paper. if it is retained on mfcroform. Virginia does not cata-loq

journals, neOspapers, and periodicals, and will catelog,memaii-s, proceedings,
reports, reviews, and transac'tions if it is published annually. .

Maine iS the only library which selectively 'provides subject headings and
added entries.. Cataloging in all other libraries included subject headings and
added entries...

The Union Li'stof Serials, New Serials Titles, and Library of Congress
..,Cataloging are used to.establish mainentries,'by all'reporting libraries.
*Additional sources c4ted are national bibliographies, the Virginia Union L,ist of
'Serials, the Berkeley .List of'Serials, BUCEP, and Half Century of Soviet Serials.

,

,A

Title Cliabges

1 .

Nine out of ten of -the repOrting libraries always recatalog a serial when the
title changes. The tenth library, Duke, .selectivelyrecatalogsy. Libraries were

led to describe how the public records would be affected by a title. change. Two

actices are most predominent. F,ive livaries catalog the new title and add a
ieference to the old titie thSt notes the newer. title. Four libraries follow.rules
for successive cataloging thqt provide linking notes between titles andthe
library catalogs the newest title and adds a.title varies note.

Recowendations For University of Rhode Island
, _-

With the questionnaires of the responding libraries analyzed and studied
carefully, and with the existing pract)ces and community input taken into occount,.
the Committee madr! the following recommendations to tihe administration of the URI .

Library.

Arinual Publications

Serials published.on an annual schedule will go directly to the bound
serial stacks pith LC or Dewey Classification when available. An annual title,

which lacks cataloging and/or classification will be assigned "W" and an accessien

number. Each subsequent issue will be Oven the same "W" accession number as,

the first issue. With this "W" number.it will be shelved in the bound serials

stacks. No ininual serial will be sent to the unbound current serial stacks.

2 1
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Bound Serials

1. Will be removed from monograph stadks and placed on one level.

2. Shelving sequence will be: (a) Library of Congress
(b) Dewey Decimal

(c) "W" accession number

3. Government Publication,. Iptei2nationat Publieations and'State Publications
.
'whioh currently are assigned LC or Dewey class numbers will remain in the bound
sectipn for the appropriate system. Those
Documents number, an Internatiohal number or a State umber Will be locat4n i

with a Superintendept of

the Government publications collect-Ws.

Unbound Serials

1. Will be placed dn the same level with the bound serials, but in a separate
current periodical room.

2. Will be arranged by classificatiOn number or

4

3, Shelving sequence will be LC, Dewey, "W".

"W" Accession Collection

Existing bound "W's" will be given an accession number prefixed by the "W".

2. A .copy of the new form (to fit Kardex and route serials) with holdings infor-
mation will be sent to the-person responsible forthe computer printout.

3. Existing current unbound issues in the present "W" Collection will xecefve
the same "W" accession number as the bound, and will be shelved in the-current
periodical room.

4.. Shelving sequence will be tC, Dewey and "W".

Newspapers

1. Will not be included with the other serial arrangements. They will continue

to be shelved in alphabetical order by title.

2. They will be cataloged and listed in the public catalog as well as in the
computer printout. J .

3. The Serials Department will be responsible for the paper and microform
holdings of newspapers.

4. Newspapers will be retained according to the criteria assigned by the Serials

Advisory Committee.5'

5:Serials AdviSory Committee was appointed by the Dean, University Librari s
in 1972 and charged with reviewing new serial requests: cancellations, serial policy

and determination of format.

22
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Public Catalog Entries

1. Will follow LC practices in effeCt at time of cataloging.

2. "Serial" will'be noted by a shield.

Couiputer,Printout . C

1. Will follow practices in effect at time ofcataloging.

2. Appropr),ate.cros:references will be made.

,

3. :Will serve as'public holdings record.

Incomplete Volumes

1: Will be left on the unbound current shelve's.

2. If attempts to acquire missing issues have nvf been fruitf61 within-a 6 month
time period, the volume will be bound, citing the ack orissues on the spine or
on a page inserted before the first page when spine marking is not possible.-

;

3. When it becomes apparent to the Serials Department or other library Personnel
that a particular title is frequently being bound.with missing issues, the title
will be sent to the Serials Advisory Comlittee for icroform consideration.

4. If additional issues are missing atbinding time (at the end of 6 months) a
search will not be made for these additional issues, but :the volume will be bound
With the same instructions given in (2) above.

5. When an incomplete volume has 50% or more of its issues missing it will be
replaced on microfilm.

Change Of title (Merger, cessations)

Cataloging procedures will follow LC.practices in effect a/ time of change of titl .

submitted by Elizabeth Gates Kesler
Gay Teborek
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UNIVERSITY OF RHODE ISLAND SRIALS .ALPHABETIZING CQMMITTEE

NAME OF.LIBRABY

ANS'WERED BY

QUESTIONNAIRE.
4

DATE

. POSITION:

GENERAh'QUESTIONS'

Pow'are'serialS defined bY-you

r.
,libraryr

a
'
it4. How many serial tiIVes does your.library currently receive?'

3. How many new,setial titles did you subseribe to in:
a.. 1970

b, 1971

c. 1972.

d. 1973

e, estimate for 1914

4...Indicate the followipg,serials that are catalogued by your library:
a. all serials
b. annuals

. e. newspapers
f. periodicals

i. reviews
j. transactions

c, journals g, proceedings' k, yearbooks
memoirs h, reports 1. other

5. Does the cataloging include subject headings? yes no other_ _
6. Does the cataloging include added.entries?. yes no ,other

,

DO you recatalog when a change of -title occurs? yes no other,
8: How would.a title change affect the public record?

^

9. What authority do you use to establish a serial main entry? Chock all that apply:
a. Library of Congress

So)b. New Seridl Titles other

Union List of Serials e. none

JO. Do,you attempt to replace missing a.Sues before binding a volume?

l'(=s no other

11. HOw long Would you wait for a missing issue to be located?

12, Whore are incomplete-volumes stored?

13. If incomplete valumesare.nbt Iekt.in the publi. c stacks, is there a public
recOr(1 Of where they may be located? 'yes no other.

14, Where would a patron find a listing of the serials your library owns? Check allthat apply:

public catalog under a generic term such as PERIODICALS., b. public catalog under teh title of the serial .
c. computer printout of the serials titles
d.

e. a separate public, catal6g fur serials only
f. kardex
g. bool: cat;ilog

,

h. other
2 5

- 20 -



"

'

GEIIER140-QUE$TIONS CONTINUED

?1

a

QUESTIONNAI.RE PAGE 2

;,,

;:\

15. Where could a necord of serial holdings be oiind in your library'? Check all
.

.

that apply:
414

.

1
a.. liublic catalog '

b. computer printout ..,

c. line-dex
._,...__

d. separate,catalog for 'Serial titles and holdings only
e. public kardex
f. book catalog
g. othbr r

Do you have open stacks for bound serials?

Do you have open stacks for unbound serials?

Whieh of tht) following serials circula'te?

a'. all serials e. newspapers

b. annuals f. . neriodioals
c0 journals g. proceedings

d. memoirs h. Jreports

19. Which.departmenaet4vices'unbound serials?

20. Whi&I department services bound serials?

yes no other

}res no other

^

i. reviews
j. transaCtions
k. yearbooks
1. other -

The remaining questions are diVided into two sections:
c

a. If BOUND serials in your library areoClassified, please-apswer the
qubstions in SECTION A.

b. If BOUND serials in ,your library are alphabetically arranged, please
answer the questions iR SECTION B. 6

c. If both methods 'are used, please-answer the appropriate questions
,ip both SECTIONS A and B.

26
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SECTION A

,A.1. Which, serials are Classified?

a. all serials
b. annuals

. .

4 .. 01, jouinals .

d. memoirS' .

.A.2. ,WhichOclassification systpm do

a. Library of Congress
b. Dewey Decimal

other, please 'specify

QUESTIONNAIRE.PAGE 3

_

e newspapers
f. periodicals
g. pro.opedings
h. reports

you use?

i. reviews

j. transactions'
k, yearbooks
1. other

A.3. Is thiS the same classification system used for monographs?'

yes . no other

A.4. Are yobr\=sified serials -
a.-int elved with_monographs
b. shelvq0'in a distinct area of their own i

c. other., pleasespecify
, -

A.5. Are unbourld serials-

Olassified, but shelved separately from the bound serials

b. classified and'shelved,with the bound issues
c. alphatically arranged'in a separate wllectionp plese explain

briefly on the reverse of this sheet-:the alphabet used
d. other, please specify

If at any time in the past, your serials were arranyd alphabetically, why
was a switch to a classified arrangement made?

A.7. What are the.advantages in a classified arrangement?

A.8. What advantages do you see in switching to analphabetical grrangement
in YOUR library? 1

A09. How would you accomodate a title change in your public listihg?

A.10. How would a title change affect the. shelving of a Serial?

11
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OUESTIONNAIRE PAGE' 4

4;IF

'SECTION B

B01 Briefili explain the filing rules used in your alphabetical arrangement of

serials, Please be as specific as possible, indicating exceptions.

B.2. Would a serial with a corporate author e.g. Journal oT the American

Medical Association) be shelved:

a0 by the corporate author (e.g. American Medical Arr.lction. Journal)

b. by the title (e.g. Journal of the Alterifvm Modical Association).

c. other, please explain

B.3. If.serials aril in ong alphabetical sequence, which of the following are

interfiled one alphabet?
. .

a. all serials e. newspapers i. reviews

b. annauls f. periodicals j. transactions

c.. journals g. proceedings, k. yearbooks

d. memoirs h. reports .1. other

B.4. If there is mor'e than one alphabetical sequence used in shelving your seri,als,

please describe the divisions.

B.5. Does the alphabetical arrangement used for LISTING serials differ from the

sequence in which the serials are shelved? -

yes, please explain no other

B.6. If at any time in the past your serials were classified, why was a

switch to an alphabetical arrangenent made?

B.7, How would a title change affect the shelving Of a serial?

B.8. What are the advantages fOr having an alphabetical arrangement?

B.9. Do you see any advantages for changing to a classified systeM in YOUR library?

28

If the abouve questions do not accurately describe your serials arrangement, please

specify your serial.situatiOn on the reverse of this sheet.
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AJNIvERSITY OF RHODE ISLAND
KINGSTON R. I. 02881

Universit y Libra ry

July 30, 1974

Dear EJerial Librarian

The University of Rho e Island Library will .solton break ground for an
addition to the preselt 'building. With the increase in floor space,,
the Tossibility of hcusing all serials, .bound And unbound, on one floor
has become a possibility. A special committee, the Serials Arrangement
CoMmittee, has been appointed by the Dean, Uniyersity.Libraries, to
study the arrangement Of seYials, in academic libraries.

Attached is a set of qUestionnaires concerned with various aspectSof
serials arrangement. The first section.contains general question4.
The next section, SECTION A, contains questions about' alphabetically
arranged collectionS of. bound.serials. The last section, SECTION B,
contains questions about bound serials in a classified arrangement.
Depending on how yOur- library arranges serials, would you please
-answer the questionS in either SECTION A or SECTION B or both?

In preparing the questionnaires, the following definitdon of a serial
as stated in the AngloAmerican Cataloging Rules, 1967, has, been used:.

Ma, publication iSsued in successive parts bearing numerical or
chronological designation and intended to be continued indefinitely.
Serials include'yeriodicals, newspapers, annuals, (reports and
yearbooks, ect.), the journals, memoirs, -proceedings, transaction's,
etc. of societieS."

The definition does nOt.include numberea mnographic series.

Your cooperation in th's study will be greatly appreciated. Please

return the questionnaire by August 21, 1974. If you would like to
know the results of this survey, pleaselieel free to nontact the
Committee.

Sincerely,

Serials Arrangement Comm.

Elizabeth Gaies
Amar Lahiri
Gay Teborek


