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Th1s paper is the resu1t of a study/conducted by

L1brary It ‘explains the 1n1t1at1Ve for the study,

the proq dures fo11owed and the ecommendat1ons
‘. |
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1s'hoped that the statistical 1nformat]on will be
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Introduction R

! - o
" An Investigation of Selective College and
- University Libraries' Serial Arrangcment

A : . \~ o -

. ! '
Historically, scxldls in the Un1\01>1ty of Rhode Island have been
shelved in different locations determined by whether the serial was bound,
unbound catalogued, uncatalogued, classified, or unclassified. The a]phd-
betlcal sequence for unbound currént serials began on the first floor and
continued to| the second floor. ‘/Bound serials were classified in either the
Dewey Decimafl or.Library of Conﬁless (lasqrflcat1on system and ‘intershelved
with the monpgraphs, Incompléte tolumes were stored in a non-public -area .
~which had lipited aceess after Library office hours. Uncatalogued and un-
classifjced bpund titles were designated by "W" in the public records, on the
spine, and shelved in another.alphabetical sequence. Al1 of these spalate
locations were inconvenient, inefficient, and confusing to the Library users.

In Spriygg 1973, the; 1n1t1a1 propo~al for the Library's new addition indi-
cated to the lelar) chnlt) that the increcase in floor space would allow all
bound and unhound 5011313 to be. shelved on one floor. This offered an oppors
tunity for a fnajor change~1n serials arrangement and policy.. Imnediately,
many questions arose concprn1nﬁ the best way ito arrange the serials., Most
promincnt was| whether bound and unbound serials should be classified or
alphabetized. ) ' :

The Dean} University Ilbrallcq appo1ntcd thc Serials Arrangement Com- .
mittce to 1nvnst1gdtc all aspetts of :pxistingiproblems, to study alternative
arrangements gnd policies, and to make recomndndations for a viable system
- for the Univeygsity of Rhodc Island Library.

alizing that 7 experiences of other academic libraries would
be highly ‘relejvant to their work, the Committee made a search of the literature
" in the fall of] 1973 and found ﬁtlll valid Gloria Whetstone's 1961 statcment
"Literature published in th& ficld of sdrials rlevealed little or no material
on procedures §n college and university libraries.'l
Preliminaty on-sight investigations of scr%al collections in libraries at-
the Marine Biological Laboratory in Woodg lole,\Massachusetts, Providence
College, and tRe University of Connecticyt, and the undelgladuate-lnbldrlcﬁ at
the Universitids of Tenessce, Towa and lxchlgan\gavc cvidence that these
acadentic librarfies faced §1mlldl problems but that solutions werc not consistent.
Some of the incpnsistencies in serial practices are as follows:
, _ L
were not consistent for a serial,) periodical, journal,’ etc.
. Main entry flor serials puhlished by an organipation were estabIished under
corporate bddy in some librarics and under the title in others.
3. Title changes, mergers, splits, cessations, werc handled in a variety of ways:
a. Some librhries relabelled the spines with dach title change.
‘b. Some libraries listed changes onsthe-shelf] beneath the journal.
.4, Various auth¢rities for main gntry ‘erc used. . ’
5.0 Current issues of journals ucrc shelved 01thc1\u1th bound serials or in a
separate Lol]cgtlon -
6. Unbound, incomplete volumcs hcxé stored in open| shelves, closed shelves,
current. pCI)OlILi]S room,,and w1th hound serlali

1. Definitions
2

,‘\ .

%
1. Whetstone} Gloria, "Scriaks Practices in SC]E&TOJ College and
University Librarjes", leldr\ hcs0u1tn¥ and TCLhHIle 901\1@0\ Vs (4)-
©284-290, Fall 1901, , \ '

\ i
. \.



7. D1fferent departrwnts vore rospcn,|~]e fon sexv1c1ng Journa]s after they '; o
shelves . !

ds could be found in the pub]1c

ser1a] catalogs, and in non-public

had been processed and placed aon 1
3. Listings of journals and holdings re
* cataley, computer print- outsg sep a'ate

.’f‘ b . \ ‘ ) .

*\\

records. : :

9. When serials vere arranged a]phahet1caﬂ1y, warious filing systems were used. ¢
(Word by word whth art1c]e" amitted; word by word with: artlclgs inclyded; by
title, letter by ]ette _ . / _ L

The on-sight 1nspe(t1ons served only to add rore questlons rather than to
|v(/1de solutions for the existing questjons. The Comnittee decided to expand
_the survey of agademic libraries, }n hooe~ of finding a trend or’ preference for

- one wode of procedure . ) [, . '

Y

Proreduxe : h set of quest’1onnanes2 was developed and mailed to the libraries in-
cluded in the Whetstone study,3 and eignt additional libraries. The additional
libraries selected had serial holdingsiof approximately the same number’ of. titles
as the University of Rhode Island lerevy,éand a_similar user popu]at1on con-
sisting of undergraduates, graduate Students, facu]ty and researchers.

In all but two cases, the Ser1a1% Librarian or Head of the Serials Department
filled out the quest1onna1r In the/:ther two cases, the Head of Technical
Services and a librarian in techn1ca] sarvices completed the questionnaire.

"~ For purposes of cons1stenCy, in arswering the questionnaire, the definition
of a serrg1, as stated 1n the Anglo-Amcrican’ Cata]og1ng Rules, 1967, was used:

’ N

~

1o V
3

"a.publication. 1§>ued in successive parts bearing numer1ca] or
chrondlogical designations and irténded to be continued indefinitely-

e - Serials include periodicals, newsnapers, annuals, [reports and year-
' ’ books,. etc.) the Journa]s, memoirs, proceed1ngs, transactions, etc. of
. Societies."
' »

The above defdnition does not include fxmbered monograph1c series.. The cover

letter accompanying the questionnaire included the definition and other instructions.
Six of the sixteen originally sur\"yed libraries,. .the Un1vers1ty pf lowa

(Towa), Pennsylvania State University 2enn), Duke University (DUKE), North

Carolina Statc University at Raleigh (42SU), the University of\Texas at Austin

(Texas), the iiilton S. Eisen®ower l1hr-vy at Johns Hopkins University (Johns | ,
Hopkins). and four of the additional Jibraries, Dartmouth College (Bartmouth),
- the Jares Branch Cabell Library at V1r'1nfa Conmonwealth University (Virg. )
« . Rockefeller Library at Brown University (Brown], and the Ynivergity of Ma1ne at
'Orono ((taine) returncd quéstionnaires- ; ‘
e 1 } : ;o :
s T 2.6 Appendix KT T f
: 3.\lhetstone p. 284. : / . .
4.See Anpendix Br, , - ‘ i L.
| 6
/ p (




- P\ The questions ght to determine “ow these selected Libraries arranged
T 'serials, handled cataloging and bindin; practices, kept in-house records, and
. maintained serfal collections. More scacifically, they referred to the problems
' Tisted in the introduction of this pap2-, which had ‘been identified by the
Conmittee. - .~
. Tabulations of the responses to th2 questions are in the fellowing tables. ’
The tables ~follow the sequence of the cuestioRks on the questionnaire. . kWhen a
question was not answered by a library. the nafte.of the library is omitted from
the table.  In an instance .where the guastion didiot apply to the anwering library,
NA hds been used. . . T . '

N

)

_ _ : L .
Data, swers to individual questions: Ganeral Sectipn ‘ .
1. How are serials defined in.your litrary?
. . Tack FAER 1967 . AA Rules  Other
o S ' o definition . suitable
4 Dartrmouth - : . XX )
. Virginia . ~ = XX -
,. Johns Hopkins XX
- Towa i XX .
Maine XX
. Penn - (—-XX -
. Brown ! XX o
Texas ., XX
+  HCSU XX
Duke 37 XX
URI : XX -
' 2. How many serial titles does your lizrary currently receive?
Dartmouth about 12000 ’/ﬂ
Virgipia ' 3500
Johns lopkins about 10000
Towa about 20000
caipe 4500
Penn 2653 ' .
Lrown 13000 {i~cludes monographs in series)
Texas . 21000 - . .
NCS 13585 {<~zludes 7000 irregular serialg)
Duke 18298 . o )
URI . 10000z 2timate)
3. How many,new serial titles did you subscribe to in:
1970 1971 - 197z 1973 1974 [estimate)
Dartmouth 1022 87 1361193 1200 -
Virginia MA HA 707 1000 2000 . o
Johns Hophins NA 50 I8 500 500
Towa 1462 1243 1082 1174 NA
Maine few fow Fe o fow fow -, :
Penn NA ©2he? 147 - 1102  only those matched by cancellation
' - - S o T or cessation
Brown iA LA 37! 346 300 ' .
Q e 7 ‘ .

[}



. T ’ .
‘. . ' e I - 4 - ]
‘ 1970 1971 1972 1973 1974 (estimate)
Texas 12507 2756 2297 1009 ~ 71000
NCSU ) NA 590 360 313 © 316
Duke 1129 1186 1170 1088 1115

URT ~  NA NA NA . NA NA

4. Indicate the following serials that are cataloged by your library:

) wn
wn (%) wn j
; "o £ = & 2
- (7, [ (8] - + B4
S~ (7, — (O [o - © (%) wn, (& (@]
(V] — © | S o © Q& + = © o
wn © [ e [o N o} [V <) 724 0
3 ~ (o] %) Nl Q (@ o = —
— [ > = = W (o] o, > © (5]
g . — € O < o v L O @ =
) ] © ©o = c o o @ - ¥ >
. - Dartmouth - X X X X X X X X
‘ Virginia X ) TOX% X* O OX*oX* X
Johns Hopkins X
Towa X _
‘Maing X X D ¢ X & X X X
‘Penn X X X X X X X X X
. Broun X
Texas : X, .
NCSU . X . o
Duke : X X X X X X X X X

URT ) NOoXN X X X X X X

* indicates if annual the item would be cataloged

5. Does the cataloging include subject headings?

. YES NO  OTHER ‘

Dartinouth X

Virginia X

Johns Hopkins X- ‘

Towa X
. Maine, . : selectively

Penn X

Brown X . -

Texas ' X

.NCSU X : ’

Duke X At

URI. y X N e

g




T

6. Does the cataloging inglude added entires?

v . \. YES NO OTHER
Dartmouth ' X :
Virginia
Johns Hopkins
Towa . : o
Maine : selectively
J— Penn . : i
Brown '
Texas
NCSU
Duke
URI

> > >

> D€ > > > >

7. Do you recatalog when a change of title occurs? .
] ' .

; YES NO OTHER : *

Dartmouth

Virginia

Johns Hopkins

Iowa

Maine

Penn

Brown

Texas

HCSU :

Duke- " ~ .ot always

URI X ) ' -

><

DK D > > > > X X
4

8. How would a title change affect the public record?

NA " succesSive catalog titie . Refereﬁce

catalogin: latest varies . .to new title -

g . w/ linkin: title note
T notes '

Dartmouth XX ’ N

Virginia ' ' XX TXX
Johns Hoplins ‘ ’ XX XX
“Iowa - XX XX
Maine , XX ]

Penn : XX XX

Brown - : XX ) XX
Texss - XX - - a
NCSU _ XX o XX
Duke ' XX " o \ :
URI v , XX © XX XX




» . - ‘ . ) . -
-6 - c . o . . k)
. 9. Mhat authority do you use to establish a Serial main éntry? -
~ . ' : . ) RS
\ Library of “New Serial Unioen list. other
: Congress . Titles of Serials O
. Dartmouth y X ' _ .- X . ¢ X - E Beékg]eya
Virg. ‘ X : X X Va. Union
_ o ' - B . List of Serials .
Johns Hopkins X X y X0 o o
fowa A X X AACR *
Maine .. X X X . o
Penn X X . X . - .
Brown X _ X X various biblio-,
» , , ‘ graphies .. o
Texas Y COX X + National
L . : , o Bibliographies
N.C.S.15. X X ' X X -
Dike _ X -+ - X -
URT | X X X

10. Do you attempt to replace missiM* issues before binding a volume?
e LYES NO 07HER

Dartmouth
Virg.

Johns Hopkins

Iowa -
, Maine

Penn

Brown -
Texas

N.C. S.U:

Duke

URI

T4

> D D DK DK > > > > < >}

11, How long would you wait for a missing issue to be located?

VARIES one morth ‘3 to 6 .one '
: or less months year

-

-

Dartmouth - X "
Virg. H/’ _ : o X
Johns Hophins . X T,

Towa X
Maine '
Penn Statc .
Brown - X
¢ Texas o . ; -X.
LGy, ‘e |
abe X

Ll 4 | 10 X

> >
¢
N

\




C e

~: Brown

~ 12..- Where are the incomplete volumes stored? -

“\Dartmoutﬁ. }';. oL X
“Vireg. Comn

" Towa - . .
. Maine - : :

-7 - .

9
« -

-

PUBLIC AREA Non-Publit AREA’
(Regular stacks) = (Technical Services,
- = " Bindary, Serials)

ohns Hopkins . - . - X S

> > > DX ><

Penn State

Texas "- L R
N C K .l’_ - * o
Duke. v T

> > >< >
- .

v N Y ) ) ’ X
WRLT e DO e X

- X . 2. . -
[

_OTHER

Py

(bound incomplete)

-
.

13. If 1ncomglete vo]umes are not” ]eft in’ the pub]1c stacks, is there a-

cord of where they may be 1ocated7

»

."“ pubhc \r

. « 0 VES 3 NO
Dartmouth SRR S ‘ ’
Virg. Comm:, « _ o+ i X o
Johns Hopkins o T w T T X
-Towa. ' . X \/)/////

Maine : X 2

Penn State Y. . - X

Brown - . S '

Texas ., - .

N.C.S.U-. A S

Duke " - L S S B

URT X )
. >

-~

14. "uhere would a patron fina a listiry

Sem ]s‘ C:)gnp‘uter 'Lindexi“

Public

Catalog Catalog Frint-Out Kardex

by title : s Wheeldex
Dartmouth < X ‘ ’ X

rginia X . X

Johns Hopkins T X X X .
Tova X X X ~
Maine - % X X,
Penn X X
Brown X X X
Texas X S
NCSU X X <X .
Duke X ’ .
URT © X

) ]

b

/
O

. pueh
et

. OTHER

NA

of the serials your library owns? .

;)
Mform  Service
Catalog Listing  Desk
X .
. X
&
X
X
. X
[



-3 Lo ' -8 - °

v

19
=« 15, tUhere would a record of serial holdings be fggnd in your library? /A'
Public Catalog Coﬁgiter ~ Lindex Book . Mform Servige
Catalog Serials Print-Out  Kardex Catalog Listing _ Desk
o R Yheeldex . ‘
Dartmouth X . , X
Virginia . X _ ‘ : *
Jofhs Hopkins . > X v
Iova . o : X
Maine g . - X . X
X ’
X
X

X

’

Penn X .

Brown " - X 7

Texas ' X

NCSU

- Duke . 't . :
URT - - . X -

" . : *magazines & newspapers

>< >
P4

-

s

16. Do you have open stacks for bound'serials? o -~

L . YES NO
.Dartmouth I )
Wirginia X

. Johns Hopkins X

lowa . X
Maine X
Penn X .t ’ I :
Brown - - : X )

Texas oa. T X .

NCSU : X T o

Duke “ X _

URL X, , - '

17. Do you haV@ opensstacks for unbound serials?.

) - -

e YES - o WO - OTHER

><
.

- Dartmouth
. Virginia , ’ X
. . Jonns Hopkins
Iowa -~
Maine

Penn

Brown

Texas

HCSU

Buke

UR]

D DK DC D D D D, D D<




N R . . .
’ . .
- IS -9- . . -
°

A

18. VWhich of_the\foi]owing serials circulate?

. 4 ) s \ - " \‘ R
) "4 > .
. : . . * w
- 72} w w ! o
— N — o oFf
(1o} e o 5 (1o} o . “or wv
' - K7, [} Q. - + 74
N - [ [7,) — [7,) o [nd O wv) (7] (8} (@}
‘ a — o - < O a & = o o
by < c - a o Q@ [ a =
" 3 &« . O N - O [e] — = ~ t
- * ~ —— o ) & 2 ~ o [ > o} o =
! — = (@) a ol Q | S <5 (5} | a o
' - © o oy e = .-D. o “ [ '4_-’ > =
' Dartmguth X. X X X XY X X X X x.
- Virginia o X* : K oo
Jgpns Hopkins ' ’ o, &
Towa - X# -
Maine ) X ) ST , X X
Penn. X X . X X X X X
Brown XX X X X X X X X
Texas e X ' .
NCSU o X- .+ X ) X X X X X .
Duke ' X
URI . Xt
- _
*only bounZ periodicals’ .
#most current do not
P .
]giﬁ-whiﬁgl departiment servfcvs unbound s2rials?

) circlation ' serials ~reference " other
“Dartmdgph : . X C X
“Virginia A X . '

Johns Itopkins ‘ X
lowa X

Main . X

Penn™ . ‘ X

Browg/. X

Texas . X X X

HCSU X .

Duke L X ' X

URI X X X

13




: ~0 - |

20. Which department services bound scrials?

circulatimn serials’ referehce, " other

Dartnouth . X , . X
Virginia ° X y :
Johns Hopkins - - . : ~NA
Towa ‘ C : B
Maine
Penn
Brown
- Texas
Ncsu
Duke . . .
URI v ‘ N

S DC DC-DC Bl DX
L
><
><

The remaining questions were-divided into two sections.  If the responding
library's bound serials were classified, Section A:'was answered. If Bound-
serials were alphdbetically arranged, Section'B. was answered.~ For those
libraries in which both methods were used, both sections were answered.

Answers to Questions in Section A (BoundsSerials Classified)

A.1.+ Which serials are classified?

’
wy wy 2
C P 2 "8,
- 7 [ o — o
& v - v o o wv v '8 [+
8 38 f 28 gL s o3 o2
= - c wn. '~ O O o+~ £ C
- £ 23 £ 5§52 8 3% EE
s © - & c O a S = 2 >
\
Dartmouth X X X X X X X X X
Virginid X : X
Johns Hopkins X -
~ lowa S oL X 94 X X X . X X
Maine : X ;) X XX X,
Penn : X X X X X X X X
Brown X ' ‘
Texas X
NCSY X - | ' -
Duke X * ) XX XX
URI - X X o * X X X X X X
P ‘ * selectively




’ . . x _l

. .,
. A
- 11 - 4 L
@ ' ’

L TR - ; -
A.2. Mhich Classification systemn do you.use?

Darthmouth
Virg. Comm.
Johns Hopkins -
Iova .
Maine
Penn *,
Brown
Texas.

N ¢SU .
Duke : X
URT : S X

o

Dewey - Other
. 1

. . - . .
DC D D DK D D D>C DK - T

_ * Before May l; 1972
A.3. Is the same c]assif1g¢bion system.used for monographs?

LYES HO- OTHER

‘Dartmouth |-

Virg.

Johns Hopking

Towa

- Maine

Penn .
Browvn ‘
Texas -

N.C.S.U.

Duke

URI

D B D D DC G DC D DK D XX
~ -l

A4, Are your classified bound serials

Intershelved ~ Shelved in ‘ “other
w/ monographs. | area,of own
s
Dartinuth
Virg. .
Johns Hopkins
lowa =~
Maine
Penn
Brown
Texas
NCSU
Duke
URI

DX D DK DK D DK D D D> >}

4



,'12 -

A.5. Are unbound serials: ' ' e,

_classified, shelved classified. alphabetically

t separately from shelved . &rranged , :
SR b6uad ' ‘with bound . el
Dartmouth > X " X . X .
Virginia ' - X el ' .
% Johns Hopkins R ¢ X X
Igwa. . oL ¥ - X :
Mgine ' ‘ . . - X A
Penn ' . X
Brown X ’ ' B ~
Texas X
NCSU x < X
Duke N | X
URT o S X .

- - . ¥

*journals and.periodicals'

A.p. 1f at any time in the past, your serials were arranged alphabetically,
why was a switch to a classified-arrangement made? ‘

e
never switched switched to NA
‘ classified ‘ '
Dartuouth :
Johns Hopkins
“ Towa
"Maine
Penn
Brown ™
Texas ' : ‘ :
NCSU : X
Duk.e ' :
~"URIT

e DE D DL D DC D<.

> >

A7, Hhat advantagés do-you see in a classified arrangement?

Subject successive " one shelving title change eliminates
brovising - title ~ or filigy shelved near  shelving
catalogir.. sysﬁﬁz old . questions

I Dartmouth NA
Virginia NA
-Johins Hopkins X :
fowa - . ~ X
Maine
Penn 4
Jrovin.
Texas
NCSU

Duke )
URL 16 K <

T DC > D DK DK
3




[y

T | e C)
‘ _ . :

A.8. what advantage do you see for sw1_ch1ng to an alphdbetical arrangement¢¢,;, )
in your 11brary7 . T

\ : . NA No advantage More economical Eliminates classifying
+ .
Dartmouth - X ~ : -
Virginia X. . _ o N
Johns Hopkins X ' o
- lowa . CX . : .
Penn 7 . X - ' ' 1
Brown X : . . _ T . -
exas - ; X ' v
NCSU _ X
. Duke . X o L,
- Maine1 . . S . X T X
URT* X ' T S S

'A.9. How would you accomodate a title change in your public listing?

NA close added successive reference = reference

entry entry entry  to both from old
: oldar ° . to new.
S tizle ' ) -
Dartmouth . X . :
Virginia . X P ¢
Johns Hopklns : n '
Towa . X X//f~
Maine . S 4 P S X
Penn o ) ‘ _
Brown : . X
‘Texas - : X CX '
NCSU X X -
Duke X
URI ' X

A.10. How would a title change effect the shelving of a classified serial?

NA - Mo If class. - Retains same If content remains
Affect number chinged,- .class. number ‘the same, class.
shelved az newy - o, number stays the same
nuimber S e o :
Dartmouth X . :
Virginia . X : _
Johns Hopking - : X
~Towa X :
Maine _ X ,
Penn ' X
Brown X ) ‘ B . :
Texas ' - - X
HCSU ' X : ‘
Duke ' ' - ’ X
URI tx ' '

_.1.7
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'Ag§yg£s To Individual Que§tions in Sectton B - Bound Serials A]phabefica]ly Arranéed
. . ! . I

~0f the respond1ng ]1brar1es only four arrange any, bound serlals in an a pha-
betical sequence, and in all four cases, these serials were journals or
periodicals. All other serials are c]ass1f1ed and questions about the%

are ansyered in section A. . j

B.] Br1ef]y e§p1a1n the f1]1nq rules ug@d in your a]phabet1ca] arranqement
. . of ser1a13 ‘ .

/
o . /

Answereb only by Maine. -

~ _ ’ / e

B.2. Mould a serial with a corperate author be shelved:

- By corporate By title ' Other  « /
[ - duthor L
' i ’ : | ) J"‘
- Virg. X I
Maine X /
.. . Duke X .o ‘ ¥ /‘
L Iowa o X , /
B.3 Which of the follewing are interfiled in one-é}phabet?
¢ : B . }’ . . ' ’Y’,
~ journals and¢ . separate - R L
periodicals newspaper sequence o N ' ! -
. Y . . ~ ) . . 'LN
Virg. X X :
Maine X . X ,
Duke X - >
 Iowa X

B.4 If there is more than one glphabetical. sequence in shelving your serials,
’ please describe thp.d1V1s1on°- ~ ,

ﬁourna]s one new%pdeFS one
alphabet: . alphabet
‘Virg. X X :
"Towa X, ’ X ' -
Duke a ‘ T
Maine X , - X

|
B.5 Does the a]phahot1(a] arrangoment used for ]1st1ng serials differ from the
sequence i which the ser1a]s are shelved? . /

. | . /
. YES : NO - 4 | .
Virg. - R X '
Towa - X. ‘
Maine : j S S i
Duke . .
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B:6 If-at any, \time in the past your serials were classified, why was ‘a

switch to‘an alphabetical arrangL ient made? |
. T i

N A Browsing More Economical , ' \ |
Virg. X: f
" Towa X . !
Maine X ’ '
Duke X . ’

B.7 How would title'Ehahgeieffect tre shelving of a serial?

Virg. - ) alphabetically’ arranged.fJo rna]s are she]ved by the title under
which/iit- was published; ~
12) title! change is. 1nd1cated or the spine of the 1ast volume of the
former|title : :
\ |
Iowa - 1) retit]es spines Z)freshe7ues S , L
Maine - she]veF under new title
i o |
W Duke - NA ‘ '

B.3 lhat are the| advantages for havinc an alphabetical arrangemeﬁt?

/

Virg., - 1) directiprocess of going fro: bibliographic citation toflhé she]f.'

Towa - 1) not many

>

iMaine - 1) cheaper, 2) ecasier casual use 3) eliminates search step for class no.

, Duke " NA
| . - : .
B.9 Do you see any advantage for.chansing to a classified system in your library?

“Virg. . ‘aﬂgw((co1 ection is small, priizrily for undergvaduates use) /

/

»

Towa ~:Yes'(t1t]o¥cﬁanqex edsier to e.comodate, fau]ty c1tat1ons eliminated,
prgﬁ1€n|t1tlos climinatec. eliminates separate shelving for serials)
! i N v . [4 ] ;
Duke HA A
LA . )
e .

Eond
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f The following is a summary of the answers given on the questionhairos:
Ser1a]s Classified VS/Ulﬂumot1zed_ . A -, - : \ )
(" The size of the current sorlals collection appeared to be-a determining factor
. in p{1951fy1ng or alphabetizing seridls. Comparing Lhe'size of the libraries
seriat collection (Table 2) with the categories of serials classified (Table A.1)

© + shaws thgt. four out of the eight libraries with over 10,000 current subscriptiods
classify”all Serials. MNewspapers are.nat classified in the remaining foyr 1i-
braries with large collections. Iowa does not classify and Duke classifies selec-
ted journals and periodicals. R o -
. A11 reporting libraries classify sonme ser1a]s In particular, annua]szhnd '
_ yearbooks are classified without exception. V]rg1n11 Conmonwealth Universily
classifies memoirs, proceed1ngs rpports reviews and transactwnsﬁ if the titde’
- is received annually. \
Thes two. 1ibraries ‘with. the 1oast ,number of current subscrg,uhon> also-
'c]dss1fy the least nurber of serials. -Virginia‘and Maine, eTgss1£M,two and six -
cate90r1es respectively. Both lfibraries arrange bound” journalss.and-periodicals’
anhabot1cq]Ty, and noted that their collections are eas1]y contro]Ted Maine
c1ted economic advantdgos for, a]phabet1z1ng
r - Among the many advantages given for maintaining bound ser1a]s in a c1a551-
‘f1ed system are that this approach places all materials relating to one subject -
in one place; requires one filing systeqfor serials and monographs, shelves
new titles near older, more familiar titles;-and provides ease in hand]1ng title
changes, mﬂrgers, cessatigns, and titles in foreign langyuages. Sucg essive title
cataloying is also possible.. None of the reporling libraries cited lany advantage
for arranging serials ip alphabetical order. One library representdt1ve states ..
that there are “not 3Ry advantages in their practice of a]phabet1z1ng Journals - <«
. and perlod1ca1s, and would undertgke th project of c]ass1fy1ng ‘these ser1als,
as well, if funding were available.
' There is a greater variation in thz shelving methods for*%nbound issues of
classified, serials than there is ‘for shalving the bound volumes. Dartmouth and '
Johns Hopkins use a combination of all three methods - unbound issues ‘classi-
fied: and shelved separately from the tound, classified and shelved with the beund,
and arranged alphabetically. Of the three libraries that classify all unbound .
issues, ore shelve, them'with the bound issues, one shelved them with theghound
issues and the other two libraries shel.e then separately. Maine and V1r‘1n1a
do not C]d‘%lr Journals, periodicals and nevispapers and do shelve "them a]phabet1ca]]y
The llhrar of Congress Classification_ Systelm is used by all‘reporting
libraries for c]a531fy|nq serials with <he one exception ef Duke, whith uses the
Dewey Decimal System. In-all cases where bound serials are classified, these
© serials are intershelved with the monographs.
N

Missing Issues/Incomplete Volumes-

A1l Tibraries reported that they l*dC an attempt to replace the m1§§1ng
issues of a volwie before it is bound.' The length of time that a- library waits
for these dssues to be located varies f;om two weeks (iowa) to one year (Virginia).

20
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- . Four libraries leave the incomplete volune in the public stacks until the
issues are secured or the decision is made to bind without the missing issue.

Of @he six libraries reporting that incorplete volumes are not left in the public
stacks, only two, Johns Hopkins and DuPe do not maintain a public record of
where the volumes are stored. o ' .

-

R e ‘ -
Cataloging Practices -_ f R \ .
The prevailing practice among the reporting libraries is to catalog serials.
Half of tht Jibraries catalog all serials and”tfree additional libraries catalog
all serials except newspapers. Reports are not cataloged by Maine, and Penn will
catalog a ne% paper. if it is retained on microform. V1rg1n1a does not cata]oq
journals, newspapers, and per1od1ca]s, and will catalog memo1rs, proceedings,
reports, reviews, and transactions ,if it is published annually.
Maine is the only 11brary which selectively provides subject head1ngs and
, added entries.. Cataloging in all other ]1brar1es 1nc1uded subject head1ngs and
s added entries. £ .
The Union List. of Ser1a]s, New Serials Titles, and Library of Congress
,Cataloging are used to establish main entries, by all reporting libraries.
"Add1t1onaT sources c#ted are national bibliographies, the Virginia Union List of
‘Serials, the Berkeley List of Serials, BUCOP, and Half Century of Soviet er1a]s

-

T

s T1tle Changes ’ ‘ SR

-

. N1n9 out of ten of the report1ng ibraries a]ways recatalog a ‘serial when the i
title changes. The tenth library, Duke, selectively recatalogs.. Libraries were
i% ked to describe how the public records would be affected by a title change. Two
";’ﬁ%fﬁiéct1ced are most predopinent. Five lipraries catalog the new title and add a
:&? reference to the old title that notes the newer title. Four libraries follow ru]es
- for successive cataloging that provide linking notes between titles and -the last:
library catalogs the newest title and adds a-title varies note.

’
) ‘ : : , v

Recomgiendations For Un1ver§1ty of Rhode. IeTand

With the questionnaires of the responding ]1brdr1@§ ana]yzed and studied
carefully, and with the oY1<t1ng practjces and community input taken into .account,
the Committee made the followinog recommendations Lo %be administration of the URI

L1brary o -
. ' . S

AY
Annua] Publications

, Serials published on an annual schedule will go directly to the bound

ser1a] stacks yith LC or Dewey Classification when available. An annual title.

which Jlacks CdtleQ]HQ and/or classification will be ass1gned a "W" and an accession
number, Each subscquent issuc will be given the same "W" accession number as,

the first insue. With this "W" number it will be shelved in the bound serials

stacks. No annual serial will be sent to the unbound current serial stacks.

21" R
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Bound Seriais‘ s
1. Will be removed from monograph stacks and p]aced on one level.

(a) Library of Congress . /
(b) Dewéy Decimal '
(c) "W" accession number

2. Shelving sequence will be:

1

3. Government Publicationg,. Internat1ona? Publications and State Publications
“whigh currently are assigned LC or Dewey class numbers will remain in the bound
section for the appropriate system. Those publicatiops with a Super1ntendent of
Documents nunber, an Internatiohal number or a State gumber w1]1 be 1ocated in
the Government publications collectiodns. _ ‘ ‘ LA

Unbound Serials
1. W1]] be placed dn the same level with the bound ser1a1s, but in a separate
current per1od1ca] room

N
a

2" Wil be anranged by classification number or "W". '

3., Shelving sequence will be LC, Dewey, "W". o
S Accession Collection |

{. Existing bound "W's" will be given an accession number prefixed by the "W".

2. A copy of the new form (to fit Kardex and route serials) with ho]dings infor-
nat1on will be sent to the’ person responsible for the computer pr1ntout

J
3. EX]SL]HQ current unbound issues in the present "W" collection will receive
the same "W" accession number as the bound, and will be shelved 1n thewcurrent
per1od1ca] room. .

4. Shelving sequence will be‘tC Dewey and "W,

Newspapers _
1. Will not be 1nc]uded with the other serial arrangements They will continue
to be she]ved in a]phabet1ca] order by title. .

2. They will be cataloged and ]1sted in the pub]1c catalog as we]] as in the

computer pr1ntout . .oon Ve 7w

- 3. The Serials Department will be respons1b1e for the paper and microform
holdings of newspapers. _ ’ _ e

HEE
R

4. Newspapers will be retained accord1ng to 'the criteria ass1gned by the Serials
Advisory Committee.b

N {
TTT57Serials Advisory Committee was appo1nted by the Dean, University L1brar$£
- 4in 1972 and charged with reviewing new serial requests, cance]]at1ons, serial policy

and determination of format.
“ B ’

Q ' ) 22 °
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Public Cata]og Entries °

1. Will follow LC practices in effect at time of cataloging.

2. "Serial" will be noted by a shield. C T
d . 1 .

Compufer,Printout . o . R (- . -

1. Will follow LC practices in effect at tﬂne of’cafe]ogibg.
‘?. Appropr1ate cross referenCes w111 be mdde -

3: Wi serve as publlc ho]d1ngs record
Incomp]ete Vo]umes

1. Will be 1e¥t on the unbound'curreht shelves.

2. 1f attempts to acquire missing issues have ngf been fruitfil within a 6 month
"time period, the volume will be bound, citing the lack of " issues on the spine or
on -a page 1nserted before the f1rst page when spine mark1ng is not possible.”

'3. When it becomes apparent . to the Ser1a1s Department or other 11brary personnel
that a particular title is frequently being bound with missing issues, the tit]e
will be sent to the Serials Advisory Comnittee for microform coasideration.

4. If additional issues are missing at. b1nd1ng time (at the end of 6 months) a
search will not be made for these additional issues, but the volume will be bound
viith the same instructions given in (2) above

5. When an incomplete volume has 50% or more of its issues missing it w111 be
replaced on microfilm. :

Change OF.Iit[e (Merger, cessations) - )
Cataloging procedures will follow LC practices in effect ag‘pime of change of title.

J

5 submitted by Elizabeth Gates Kesler
' Gay Teborek
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¢ | UNIVERSITY OF RHODE ISLAND SEKIALS MALPHARETIZING COMMITTER
o T 3 o _ \
. . ' S " QUESTIONNAIRE. g N )
. : ' ] . a ' ' ‘ ‘s L~ . .
NAME OF LIBRARY S~ .oare . ® L
. LIER —— \ D - .
: ' ' ) . . . .

ANSWERED BY - . .. POSITION; . o
PR R T - . . ]
4 L L . R - : B L -
o . . - - " - EY

GENERAL 'QUESTIONS * . .
- PR O L

’

1. How.are.serials defined by- you Adibrary? -°.
o B L . ..

) . i 'v.' ) -~ T
( . oL ) . . . o . ) . « 4 . i ) “ -
’ S .
> e R

. How many scrial-tﬂh}es does your library curréntly receive?
s ) . | ~ . g

-3. How many new, sefrial titles did you subscribe to in:

*© a, 1970 2 c. 1972 - . e. estimate for 1974 ,
. b, 1971 - .- d. 1973 o
: d e — ) L ———— .
» “ . \ ‘ ’, A -
+ 4. & Indicate the followipg. serials that are catalogued by your library:
' a. all serials - ‘ - €. newspapers i. reviews .
. //[ b. annuals . f. periodicals _ - j. transactions
C. Jjournals R g.. proceedings® k. yearbooks .
d. memoirs o h, reports R 1. other .
5. Does the cataloginé include subject’headings? yes__ no__ other
: . . - )
6. Does the cataloging include added -entries? .yes__ no . .other _
7.. Do you recatalog when a change of title occurs? yes_ nd__ other ..

.

8+ How would a title change affect the public record?

E N .

= 9. What authority do you use to cstablish a serial main entry? Check all that apply:

\3 a. Library of Conqgress

: - d. other: L
b New Scridl Titles . .
> Uﬁion List of Serials . €@, none - . j

10. Do_you attempt to replace missing issues beforo binding a volume?

yes no - other . '

11. How long would you wait for a missing issue to be located?

12, Where are incomplete.volumes storod? f

13. If incomplete volumes are. not lTeft in the public stacks, is there a ﬁhblic
rccqrd of where they may be located? Jyes no other. 3 '

. 14, where would a patron find a listing of the serials your library owns? Check all
o ~ that apply: i
' a. public cataloyg under a gencric term such as PHRIODICALS

" %. public catalog under teh title'of the serial- ‘ »p;; ’
C. computer printout of the serials titles A
d. line~-dex ’ ' . .

€. a separdate public catalég for serialg only
f. kardex ’ o
" g. book catalog . , . )
« h, other / 25 .
. ) Y s
O .. . )

ERIC R : " 20 -
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L, Ly %y} QUESTIONKAIRE PAGE 2
, ‘JL . tal oL B - '
. GENERAL- QUESTIONS CONTINUED . - T ' S

. : ) . . " - .
_ . . i . . - b\ oo o,
.- ) P ~ - oo .
L .. N . ol .

'15. Where could a record of serial holdings be f,ouﬁdli.n.your library? Check all

: that apply: & .
i v %., public catalog - : . LT
*  b.  computer printout ot o .
c. _ line-dex St : .
d. scparate catalog for serial titles and holdings only : ~
L e.  public kardex
f.  book catalog . B ;
g. other ‘. . ) : X d L
. _ — et . ,
. - 16. Do you have open stacks for bound serials? yes __ no - __
17. Do you have open stacks for unbound serials? -, |YES ~ _ no
18. Which. of thq following serials circuléte? ‘- 4
. . < ., ‘.
a, all serials =__ e. newspapers __ . i. reviews
« b. annuals . ) f. . periodicals ___ " Jj. transactions ___
c, Jjournals - g. proceedings k. yearbooks
d. menmoirs . h, .!reports o . 1. other
19, - WhichTdcpartmenaggégvices'unbouﬁd serials? . A N
. &-T _ -
20. Which department services bound serials? ‘
. - * . ‘ N ‘ . e A . +
N ' ™

»
-

o d

The remaining questions are divided into two sections:

a. If BOUND serials in your library are,classified, please;qpswer the
qubkstions in SECTION A. ‘ s B
: ) ° ) N Y

b. - If BOUND serials in wyour 1library are alphabetiéally arranged, please
answer the questions in SECTION B. 4

c. If both metheds are used,‘plpase;answer the appropriate questions
«in both SECTIONS A and B, -

- 5,

ERIC - P
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QUESTIONNAIRE PAGE 3

e ’

SECTION A _ & - o
*A.l. Which serials are classified?" '
a. all serials '___ "e. newspapors. . 4 i. reviews .
b. annuals I f. periodicals ___ j. transactions' __
< g N joufnals . g. progeedings k, yearbooks
- i %. memoirs o h° reports L 1. other L

A.2, ,Whichdclassification system do you use?

a. Library of Congress ’ N
b. Dewey Decimal
.c. other, please ‘specify

A.3. 1Is this the same classification system used for,monographs?‘

. yes . no __ -  other
. A.4. Are your, classified serials - .
A a,- iﬁ%érshelyed with monographs _ N o .
b. shelved in a distinct area of their own o 1. o

c. other, please, specify

x - +*
A.5. Are unbound serials-

"a. classified, but shelved separately from the bound serlals .

-

b, classified and shelved with the bound issues :

C. alphabetlcally arranged 'in ‘a separate collectlon, plese explain
briefty on the reverseé of this sheet- the alphabet used

d. other, please specify . . . - )

A6 If at any time in the past, your serials were arraand alphabetically, why
was a switch to a classnfled arrangoment made?

. : . -

A.7. What are the advantages in a classified arrangement? U

A.8. What advantages do you see in switching to’ an alphabetlcal arrangement
1n ‘YOUR library?

~

tel

A.9., How would you accomodate a title change in your public listing?
. r )
\ .

. -

A.10, How would a title change affect‘fhd shelving of é serial?
. )

-5
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I o QUESTIONNAIRE PAGE 4

L
'SECTION B ’ i
B.1 Brlefly explain the f111ng rules used in your alphabetical arrangcment of
serials. Please be as sp001flc as possible, indicating exceptlonqo
u‘-*
. AN
-
B.2. Would a scrial with a corporate author (e.g. Journal of the American
Medical Association) be shelved:
Fd . . .
a. by the corporate author (e.g. American Medical arenciction. Jowrnal)
I. by the title (e.g. Journal of the American ¥adical association)
c. other, please explain A . |
B.3. If serials ard in ong alphabetlcal sequence, which of the following are .
1nterf11ed in one alphabet’>
a.” all serials e. newspapers i. reviews
b. annauls f. periodicals j. transactions
c.- journals g. proceedings. k. yearbooks
d. memoirs h. reports 1. _other
B.4. If there is more than one alphabetical sequence used in Shelvlng your serlals,
please describe the divisions. e - : ’
B.5. Does the alphabetical arrangemeht’used for LISTING serials differ from the
sequence in which the serials are shelved? .
yes, please explain no other )
B.6. If at any tlme in the past your serials were classified, why was a
switch to-an alphabetical arrangefient made?
. .-
B.7. How would a title change affect the shelving of a serial? .
B.8. What are the advantages for having an alphabetical arrangement? x»l
~

. S i

B.9. Do you sece any advantages for changing to avclassified‘systéh in YO?R library?

28

1f the abouve questipns do not accurately describe your serlals arrangement, please

. specify your seriad. sltuatlon on the reverse of this shect _ . e
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L /UNIVLRSITY OF RHODE ISLAND

/ | KINGbTON R 1.-02881

University Library

July 30, 197h

’

Dear Serial Librarian, s
The University of Rhode Island Library will sQon break ground for an
addition to the present building. With the increase in floor space,
the ‘possibility of housing all serials, bound and unbound, on one floor
has become a possibility. A special committee, the Serials Arrangement
Committee, has been ?ppointed by the Dean, University Libraries, to
study the arrangement bf scrials in academic libraries.

Attached is a set oquUestionnalres concerned with various aspects of .
serials arrangcmnnt.‘ The first section contains general questlons.

The next section, SECTION A, contains questions about alphabetically
arranged collection§ of bound serials. The last section, SECTION B,
contains questions gbout bound serials in a classified arrangement.
Depending on how your library arranges serials, would you please &
“answer the questlons in either SECTION A or SECTION B or both? -

In preparing the quest1onna1reo, the follow1ng def1n1t10n of a serial
as stated in the Anglo-American Cataloging Rules, 1967, has, been used:

“a publication ibtsued in successive parts bearing numerical or

: chrouological deSIgnatlon and intended to be continued indefinitely.
Serials include periodicals, newspapers, annuals, (reports and
yearbooks, ect.), the journals, memoirs, -proceedings, transactions,
etc., of societiﬁs.' ~

«. "

The definition does not -include numbered mnographic series. ,

Your cooperation in téﬁs siudy will be greatly appreciated. Please
return the questionnaire by August 21, 1974. If you would 1like to
know the results of thip survey, please‘ieel free to contact the
Commlttee. . o

\

Sincerely,

’ Serials Arrangement Comm,
° . . ] . v ./l ‘ .L :‘ -
Elizabeth Gadtes
Amar Lahiri
Gay Teborek



