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Immaculate Heart College library, under a grant from the
Cffice of REducation, acting as a resource learning center
and coordinating agent nas set up a prototype tutorial DX O-
'ram to help aduits preparce for CLEP examinations
The major objective, to provide tutcrs for a minimum of 90
adults possessing the potential for a college degree but
either unaware of alternative routes 19 earning college
credits or airaid of failing as college students, was
achicved hy _ ‘
1. utilizing the resources of the library, individ-
ual faculty consulitants, and scudent tutors and
2. combining academic preparation with a focus on
the means of alleviating anxieties anu fears.
The project provided tutcorial assistance to about 150 in-
dividuals. ‘

Evaluation of tutorial techniques; preparaticn of s tutor
manual; divectives for interviews with prospective stu-
dents; and contacts with referral sources are included in
an analysis of the success factors in renllcatlng the pro-
gram on similar academic canpuses.
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INTRODUCTICN

It is imperative that colleges and universities take a
detailed look at their prospective student bodies. The
cceneonic plight of inatitutions of higher learning - a
product of decreased enrcllment, declining birthrate,
PaDFlLlO s inflation-reces SLOH cycles, and second thoug hts
on Acaddme's role as an entré to the "qood life* - has 1led
to a re-examination of educational goals by those both
within and without the educational establishment.

The proliferating supply of technological information; the
time-telescoped develomments in the professicons with which
practitioners must keep abreast; the recognition - often

belated - that edu~ation does not end bhut .begins at Tcom-
nencement” are also factors which have necessitated the rex

valuation of goals, and of the student body to which, tra-
ditionally, higher education has appealed.

"For grcater instructional diversity to exist...a holly
new concept of studentship needs to be conceived., It is
exitraordinary that so few institutions have made a sub-
stantial cowmitment to the education of adults...It is
time for many institutions, in both the public and the
private sectors, to conceive of their student bodies as
essentially adult, men and women of all ages who attend
for disparate reasons, but who understand that what the
college or university can offer them is not available
elsevhere.”

"It is time for such institut?! 1s to recognize that men and
women attend college for a variety of recasons and for vari-
able lengths of time. To survive, our schools - rather than
attempting reluctantly to fulfill a demand - should be about
the business of determining wvhat people in our society need
and want to Know. Colleges, having thus led the way, should
then proceed to maie that learning availeble at times and
places convenient o the learnecr.

Immaculate Heart Collcge, a small, non-sectarian liberal

art.s college for men and women, has always been receptive

to experiments in education. It was the success of an Ex-
plorations in ligher Learning program lsunched by the college
wvhich spariied the cffort to develop a program of independent
study for adults unawvare of non-traditional wvays to earn
college credits, The Life/Career Experience program which

-
S S Stephen Graubard, "Thoughts on Higher Educational

Purposes and Goals: A Mamoranduwn to Vol.l American Higher
Education: Toward an Uncertain Future,” Daedelus, Fall 1974,
poll .
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evolved from the Exploraticns and was incorporated into the

IHC curriculum, allows a student to earn up to 30 units of
credit for documentation of thet experience.

The library professiocnal staff has participated in the
snecial Uzoqr“ms to the extent of providing oricntation

- to.the use-of the library as well ag the usual roference

and bibliogravhic support to the needs of the mrograms!?
students,  Cur. pxplorations adults, however, hogan alertine
us to needs not wreviously recognized. Some of the students
wanted to take advantazge of CLIEP exams to qualify for regular
academic status and/or to pro ncrl" docunent the¢ir experience.

In the nrocess of finding out about CLEP and attempting to
Girect stufents tc material which would helw thom in their
independent stuly we realized that there wvere large numiers
of adults in our arca who did not know that there are alter-
native routes to college, Moreover, many of those who did
know wers afraid that LhLV would fail the exams, that they

werae too old to succeed on 2 modern campus, that they had
been out of an academic milieu. for so long that tbey had for-
gotten how to study. In any event, they felt they had little
to offer as individual students and certainly. could not hope
to commete with "regular" students

In preparation for proposed brainstorming sessions with IH

Special programs, faculty, administration, and library Staxl,

we resocarched the literature to find that, although wublic
libraries and colleges fiave on occasion ‘joined hands . CO-—
operative jacadco mic~curr1culum—acadcm1c likrary wventures did
not OXJSL”*’”. Nationwide surveys also shoved that of those
vwho took CLEZP exams, a large number were under the ace of 18
indicating good publicity and promotion via hig gh school coun~
sclors and armed forces personnel, but with less success in
reaching older adults®., As a result of these deliberations

<David L., Reich, "A Public Library Bccomes A CLEP

‘Learning_Center," Collece Board Review, Fall 1971, pp. 29-31

“Triton College, 3chool of Continuing Education, (River

Grove, Illinois: 'Iriton College), 1974 Fall Zched lule, v, 3

’ 4Jane Reilly, Chicoao's Study Unlimited: College Cour—~
ses_in the Library, (Chicago: AaAmerican Library Association,
1974), ldwpw,.

*The Dallas Fulklic Lio?ary/uuabugLn Metnodist Univer-
sity study is well known; Triton College, a mid western com-
munity college conducts a 16 week counselor directed orien-
tation. seminar; learning centers in community and junior col-
leges provide some guidance for matriculated students; the
Pblcago Public Library/City Colleges of Chicago joint venture

“urowo+ca 1nJe“ehdent study of the traditional core curriculwn. -

SeCLE News," College Eoard News, January 1976, p. 6
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inys we proposed the use of the IHC likr»ry as a

and coordinatingy agent for a prototype tutorial pro-

yoe

nrepare adulls for CLEY examinabtions.,

ﬁctivns, based on the “ssumption'that there were adults

omiunity unaware of the existence of alternative means
ng college credits, 1ncluded plans -
onrmaulate-a protetype medel, in a college-library

irg, of a new approach to indewendent study to pre~

for CLEPR o*amlnablonﬂ, via a free tutorial.
rovide individual and/os group tutoring and study
nicves for a mln1mUm of 30 students per cusrter or
tudents ver vear®,

cope vith and relieve the anxieties which confront

students and to lav the groundwork for entrance

the college of their choice

s

ng towards thesz2 goals, it was our hope, as well, to
a better understanding and use of library resources
¢ academic ani/or independent intellectual pursuits.
O of the obstacles to the sought after degree are
money, we sought to determine the effectiveness of
al in achieving this end. Financially, CLEP - at
test for a rnossible 4-6 uvnits.- is a prima facie

he savings in time of assisted independent study
teed there is such saving - and the role of group
ement would reguire documentation.
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and star
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Actually
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*5ince the first quarter of the grant was to be de-
the preparatory activities oL.purcha=1ng, publicity,
f zelection and training, it was ex peLLed that theare
no nore than QO studentsz involved in the program.
as shown in Pig. 1, werfoLmance far outstripped
Llon.
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METHODS. AND PROCEDURE,

Three hrcad actlvl“” arcas were considered in blocklng out -
initial, ongoing, and final procedures: staff sclection,
truininq,'and supervis¢on; selection and.acquisition of
matcr als, publicity and recruitment of students.

During the first qunrtcr full time pcrsonnel con91st1no of
the Project Director and the'Media Librarian werc aDﬁ01nted

“Tutors, and the Tutor COOfdlnator and Faculty Advisors vere

budgeted on an hourly basis.  The coordinator, a pivotal
role, was selected early in order to participate in the be-~

ginning yroolem—oolvinv sessions. These evolved into regu-:

lar evaluation and ﬁrogrcss reports of inestimable value.

It was during thesc sessions that the functions of the coor-
dinator and the tutors, in relation to the dircctional thrust
of adult education, were crystallized. During this period
also, prospective tutors were interviewed, tutor training
began, a tutor manual began to take shape* and a detailed
procedure of prospective student interview was devised.

We were certain that an important success factor of the pro-
gram was to be found in the ‘degree to which the student could-
achieve confidence: in his/her ability to study, to compete
with “normal” students, to take up or resume the respon-
sibilities of acadenmic life. . From the very beginning there-
fore, the progran diréector 1nt01v1ewed -~ 'in person or by
phone - each individual who inguired about the program.
Appointments were scheduled for at least % hour; less time
was required for some, many were extended beyond that time.
A 3x5 index card was made for each individual and included
in addition to the usuadl LdvhtlLylng 1nfornat10n, referral

"source, educational bgchqround, SUDJ@Ct interests, and pec*al

concerns Applications for tutor assistance wvere then given
to the tutor coordinator who assigned a tutor whose area of
competence and available time was compatible with that of
the prospective student. A separate file was kept of those
who completed apnplications and of those who met with a
Lutor at least once. o

At the initial 1ntcrv1ew, Uthh took place in the CLEP
office, we tried [or an atomcsphere of relaxed informality
em0h351z1n~ the friendly and helnrul ambience of the IHC
campus, our "open duor"bollcy, the convenience and access of
a small campus. An information packet containing CLEP Mav

be TFor You, the grant abstract, a CLQP‘reglstratlonvgulde,

n

12
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and an apoelication forimx, was the basis for an ‘explication

of the tutorial nroject and its relation to the: national

CLEP mrogram. At this time in addition to ansvering ques-
tions, we discusscd the imwortance of early determining

the CLAT accestanee naliclies of the individual's college
cholcee® and ve streossed the fnet that the erans, although
Falx, are pobt eany and are intended to docunent what the
student hos lesrned in muach the gsame way that 2 final examina-
tion tests vhab has peen learned in the traditional acadendic
sctting, ~

the wrogran continued, certain tendencies became apparent.

imost 172 ol the poople intervieved vwere interested in the
orials not because they wanted a deyree, but to prove to

thomselves that they could pagse the exanination. And, as once

student =ut 1t, 7' 1ikae to stretch my mind like Lady 2ird

Jgohnson saidir  lost requests were for tutoring assistance

in the goeneral examingtions and of thesc Enylish Composition

vas, by far, the most in demand (Fig., 2).

In considering materinls selection and use, vwe found a close
tie Lo rogalar operations and holdings of the likrary - the
original inmcius for the nroject came from the library and

the grant named it as the learning resource center, CLEP
requirencnts necezsitated extensive cooperation of library
stalff to help assesze boolr, document, serial, and non-print
nctds for the »nroject. The strengths and weaknesses of the
regular callection and staff were considered in determining
the type of profescsional librarian needed by the project;
w.d., IUC's Media Center is in the incubation stage; hence
the dccision to appoint a media librarian.

Tt was exnected that library usage and circulation needs would
vary considerably from those of the regular student population.
conscquentiy it was dceccided that a core coliection ~ suggested
by the professional staff and the tutors, and either specially
ordered or cullced from IHC holdings - was to be kept in the
CLEP office.  HoOwever, shelf list and nain entry cards were
marked to indicate location, and a call nuaber list was kept
at the circulation desk so that the wmaterials would be avail-
able for use by regular patrons. Conversely, of course,CLEP
students had access to the regular collection, circulating

and vsing thoge materizls on the same basis as all students

*A similar packet was given to all tutors. Samples
are included at the end oif the Tutor ianuzl. ,
6Coilege Intrance Examination Board, College Placencnt

and Credit Iy Zxamination, (Ilev York: CEEB, 1975). A help-

ful tool in narrowing the range of selection possibilities...
with regard to exams accepted and passing grades.

13
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on campus. we did, however, outline special circulation ‘
policies for the use of the CLEP collection by CLEP students.*

'Early ordering procedures were d@layed because the THC

business office questioned our interpretation of grant bud-
get allocations. A cordial relationship with the business
office, eszential to the smooth operation of any program,
requires a definition of the’ marameters of action to avoid ,
frustrations, definc responsibilities, and promote cooreration.
In the light of our exnerience we think it extremely iiavor-
tant to include a representative of the business division in
prelininary discussion of program aims and methods.,

The third activity prong was centered about an intensive
publicity and recruitment campaign which continued for the
duration of the project. A logo was designed and inprinted

on letterheads and envelores, and we began an active program
of personalized recruitment. Letters, flyers, personal visits
were directed to community agencies or groups whose services
perticularly involve adults e.q., community centers, adult
cducation programs, coordinating councils, vocational schools,
clubs, chaurches, social service agencies, academic institutions,
libraries et al., FPress releases, resulting in a constant
Stream of televhone inquiries, were picked up by local radio
stations. An interview taved at 1:00 in the morning on a .
"tall" program resulted in over 50 calls and letters. (Fig. 3)

Cur most sustained and effecotive efforts were. perccnalized
letters and flyers. A sample flyer plus an abstract of the
grant vas encluze! in each letter;** requests for additional
copies led to mziliings of over 1000 flyers. Letters to agen-
cies also resulted in reguests to attend agency wplanning
sessions on staff Gevelopment and presentations at area Career
Day rrograms. One such presentation resulted in over 75 ap-
plications to the program. Cddly enough, a method of publicity
which we anticipated would be most effective - an experimental
slide program prepared by the media librarian - was least

‘productive. Presented at a home meeting of about.25 people,

it was applauded and politely questioned but did not result
in a single application. 1In analyzing the situation, we con-
cluded reluctantly that it was viewed as an "entertainment"
and then subsequently dismissed as 1light amusement.

*ie recoynized early that in order to reach our tar-
geted adult population, we would have to accomodate to time
limitations imposed by job, home, and comnunity responsibilities
of that ponulation. Consequently print materials, cassettes,
cassotte players were loaned as needed and the library kept
open after hours for tutoring. Other AV materials by their
nature had to"he used in the library.

**See samples at end of Tutor Manual, Appendix

8

16



17

RFIRRAL SOURCES

Prionds/Aelatives

Irracilate Hoap ¥ College
Specdnl ¥ ﬂ“obrcqs
01D Students
150 Students

Staft

5

11

“t"~"t of /ubllc Sociz)l Services
Univarsity of Southern California

4TS AV R, T
voLeEl S0n02.45

kS

20

8

Ckhors " 17
Mogda f
Totel 353

18



SYALUNTTCN

As we moved into the second quarter of the program with the
gathoring momentwn gencrated by the actual tutoring, coertain
thinygs became avearent.  As anticivated, the response by
prospagtive CLEF students was enthusiastic,  The importance

e of vorihng with conpus-related programs was immediately
apraraent, Although the grant to the I:H2 library aimed tc
help students earn credits for the college of their choice,
special vprogramns on caanmus referred students Lo us to make
un deficits in wraroquisites for their programs. Fresenta-
tions to students in the gpecial nrojrams alerted them to
the possibility of simultaneouvs CLEP study. In replicating
our wnrogram, wo wonld strongly suggest te other institutions
that coordination with other camdus programs bhe considercd
in the earliecst planning steges.

A5 the wrogran nroceded we found that expert and sufficieont
clerical help was essential. Cur criginal planning concen-
trated on »rofessional and tutorial personnel; our cierical
assistant was not appointed until the third month of the
prograin,  Je did net realize the potential of personal writ-
ten communication nor did we realistically calculate the

vast array of agencies to contact for prospective students.

@e could have used, in addition, a corps of workers to saturate
markets and otnhgr public places with flyers - one of cur best
sources oif student referral.®*

Institutions replicating the program would find it helprul

to consider the creation of a veluntcer force (students en-
rolled at . the institution, CLEF students - past and present -
community rce®idents, etc.,) and/or budgel for such workers

in the program.

Many of the procedural ideas with which wve started had to be
revised as we went along. »Menticn has already been made of
the gratifying response by prospective students to the prog-
ram. This meant that certain modifications with regard to
the number of tuter and tutor hours had to be made., Our
original plan called for 6 tutors to work 4 hours rer week.
By the end of the first month 12 tutors had worlzed 3 hours
per week; midway through the year 15 tutors were busy more

. than 30 hours. As the tutors became more adept and those
less committed were weeded out, fewer tutors were seeing
more students so that in the final guarter 10-11 tutors
were working almost 50 hours per week (Fig. 4), In short

*The day the grant terminated we received a telephone
information reguest from a woman vho had seen a flyer on the
bulletin beoard of a food market, The flyer had been placed
tnere fcour months previously.

10
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we had just established an efficient equilibrium when the
project ended.  I"luidity as far as these workers was con-
cerned vas esseplial since most of our' tutors, again as an-
ticipated, were senior or graduate students on cambpus,. ®

In our proposal we spoke of individual and group tutorials.:

As the progran developed it was aobvious that a one to one
student-tutor relationshin would prevail. Independent study
is wredicated on the ability to take advantage of different
knovledge stages and learning rates, and to eliwinate the
problem of adapting to the rhythm of the instructor and

other students. e found, for example, that hushands and
vives proparing for the same exam did so at differing naces
and-werce geen soparately by tutors even when scheduled to

meet tozother. (ne group of four wanting to mecet at the

sane time, guickly - after two sessions - requested individual
tutoring. Each student received individuval reinforcement from .
the tutor, from casy access to project staff, and informal
interaction with other students being tutored at the samc time.

There are, however, advantages to group reinforcement that
should bhe recognized despiice the difficulties inherent in
meshing varying time schedules and obligations of partici-
pants. Ve suggest, t‘erefOre,;student get-togethers, oc-~
casional newsletters or newsnotes, or other less formal group
meetings,  Decause ours is a small informal campus all students,

staif, and faculty meet and mingle freely so that we were able
to provide to some degree the recognition and worth of neer
status approval. ot all academic settings offer this.

Perhaws the most drastic reevaluation was directed at the
time saving concept. By mid December, almost thiree months
after tutoring had begun, it was apparent that most adults,
enployed full time, and with home and cormunity commitment,
would be spending at least the eguivalent of a scmester's
time in preparing for an exam. Hany students had to readjust
- their sights with regard to the speed with which they were
able to accomplish their objectives, and the degree of diffi-
culty involved, - -

e were careful in our preliminary interviews to caution pros-
pective students that the tests,while fair, were not easy and -
were intended to cover material similar to that given in the
conventional course curriculum. However, some students found
this difficult to accept. To combat the resulting discourage-
ment, tutors placed increased emphasis on the supportive as~

*The flexibility of the schedule is one of the impor-
tant points to consider in the preliminary business office
meetings. - Within the total budget, it is essential that there
be freedom to adjust the various categories to the developmen-'
tal needs of the program.
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pects of their tutoring function. This proved to be a wise

decision. Studoents, in evaluating the tutors, “Commented on
theilr perusistent efforts to combine the necessity for intoen-.
sive study with the reassurance that it could ke done. '

Prover library usage - the ability to take full advanta

of the information resources of an institution - is a ba51c
regquirement for any education project. Consequeatly, we had
envisioned a detailed orientation to our facility: an ex-
plication of subject areas in the stacks; location and use of
indexes; the use of the card catalog not only as a location
tool, but as a2 short cut via. tracings and collation to the

‘usefulness of materials.. We considered this a major objec-
tive in writing our proposal, and indeed, one scssion of the
tutor training was devoted to library orientation.® However,

certain Glf iculties soon became apparent. Use can be docu-
mented via circulation statistics and our students used
materials; but largely, these were materials intended for and
set aside for their particular use. Rarely did a student browse
or search in the stacls cor reference room unaccompanled by a’
tuLor. This could hardly be looked upon as independent us

of the library. Cur main objcctiv ~ to get people ready ror
exams - was limited by the Drev1ously mentioned strictures

of time and IOSDOHulblllLle These did not allow for mucn
‘library use apart from "cramm;nﬂ" for the exams.

. The .same argument - with perhaps more justification - ap-
plied to the concept of "urderstanding”. Understanding in
the contex t of library usaye imolies that given a problean
a SLl ent will
1, alte 1nde3endent action to search out appropriate resour-
. ccs- find them, and use thenm;

. 2. having used thew, will select the most approurlate resour-
ces;

3. be able to report back on what has bheen used; and

4. be able to explore options for getting missing materials.

This concept of understanding ruled out the valid ity of fos-

tering proper library usage as a realistic objective within

the confines of our program. W& concluded that it might he

a viable objective once a student is on campus or in a ren-

licated program which included counseling or a SLmlnar/work—

shop on metnodology in independent study.

*Sec Tutor Manual, Apprendix

ERIC

Aruitoxt provided by Eic:
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PROSDAN TMPACT S : 3 .

Throughout, the prog EJN q1roctor malntﬁlned conbact "1*h 111

facets of the project %y weans of regular conferences with
the tutor ooorolnator, monitoring the tut orlng schedules and

acting unon the responses to the students' evaluations of
their tutors and the wrogram. e feel that the success of
the program ig reflected Ly the reactions of the ‘participants
to the matcerials used, to the influence of the tutors,and to
the terminztion of the =rogram. In rcsponding,tO‘the ques~
tionaires students indicated that the opportunity to hecoime
familiar with and have accesz to audiovisual materials was
both stirwlating end imvortant in their successful prepata-
tion for tha tests., The influence of the tutors was great
and is epitoaized bv one student's comnent, "No Francie, no
testr =

The impact of the gro~r M was not restricted to its partici-
wants. Increasing inguiries about the programn, lnLG*“Cthﬂ
among IHC programs, o ommunity agencies, other academic ins-
tlcufions and likraries, concern about the project's continua-
tien refldot an awvarcness, prGJlO«%lj non-s“lchnL, of the iw-
mortance o non-traditional education.

such mcthods for granting college credit are to be con-
er@d 3y our colloges, then iu will follow that some of

se entering vill reguire assistance unique to their needs.
The College Lovel Examination Lvo~rum has proven its value
in bnhoura71n\ and assisting adults in furthering their col-
lege education. The director and staff are well-satisfied-
that the project at IHC library did demonstrate that in a
college library atmosphere, adults can prepare successfully
for the CLEP cxam. '

*" e

O I‘

It
S
tn

*Tig. 5 sho’s the status of nart1c1nanus as of the
date indicated.

¥ e



© PARTICIPANTS TN HE PROGRAY (%o hugust 1, 1976
Feeting with tutors | SR L T
| . B o e
Tergimed S o o ‘;@tf . ‘:{110*‘
Have: ke examinations . B R 2
hre studying indenendently R  “‘9_ |
Returned to or entered schoo] | K ‘ ‘ o z
Found the program too difficult 2 o ‘f‘ E
Will toke cxaminations in the future I 4 | }
 Potponed (T1ness, leck of timeso.) BT R T 7,n o
| | | R o
Credits not needed 6 ;"
Did not meet with futor at least once % o
”; PR Tntervieved bt did not make apnlicatighs o . f
oo T o R 1]
Total munber of persons contacted | b o . 362#: e

Does not include teleshone calls for which there vas no'follbw-up‘ i
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1.
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MANUAL FOR. TUTORS

I. First Session - Crientation for New Tutors

A,

ExXplanation of C.L.E.P.

1.

The initials stand fcr College Level Ixamina-
tion Program, a national vprogram bv means of
which college credit may be earned by examina-
tion. The library at Immaculate Heart College
has been awarded a grant by the Office of Edu-~
cation to set up a prototype tutorial program
to help adults prepare to take the examinations.

CLEP tests are given nationally at centers

around the United States, the third weclk of
every month.

Crecdits are granted by individual academic ins-
titutions (sce booklet Test Centears and Gther
Iarticivating Institutions® which lists institu-
tions granting credit for CLEP).

Lxams are not limited to people enrolled in ins-
titutions. The apwlication for examination®* re-
quires no age, education, or training pre-requis-
ites. ‘ ‘

Exams are general (cover large subject areas

-equivalent to a core .curriculum) -and specific

(comparable to a semester final in a lower divi-
gion course, €.g., in American History, Intro-
ductory Psychology, ctc.).

The brochure CLEP May Be For You* should answer
any questions you or your students may have
about the purpose or organization.

Explanation of the project at IHC library.

1.

Grant allows the library to open its resources

to people preparing for CLEP, and to offer tutor-
ial assistance at no charge to such students.- ‘
Credits earned in this manner may be submitted to
the college of the student's choice, and not

*Contzined in »Tutor Packet" (see below). Additional copies
available in CLEP office; may also be obtained (free) from

Box 1&24,

Collere Entrance Examination Board
Priniceton, ilew Jersey 08340

18
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necgssarily IHC. The grant is to the library
as a learning resource center and not to the
college.

The staff for the IHC project. 1nclude°-

as a Princimal anesuigator (+he Head Lib-
rarian who originated the grant proposal)

b. a Project Director

C. a Media Librarian

d. an Office Assistant

e, a Tutor Coordlnator

vf. the Tutors:

The,pro;ect has the'use of an office iocatéd in
the library. '

-

Tutorial Assistance Program
Responsibilities of the tutor coordinator

a, To help in the selection of tutors (Wlth
the assistance of the director and the 11b-

. rarian).

b. To schedule and conduct tutor training
sessions.

c. To assign students to tutors.

d. To monitor tutoring techniques. _

e, To act as liaison with broject staff.

Respensibilities of tutors

a. To meet with tutor coordinator for initial

training sessions, and uub;cqucntlv, for
progress and/or assistance ses51ons on a
regular hasis.

b. To set up regular sessions with CLEP stu-~
dents who need tutoring in the tutor's area
of competence.

C. To prepare materials for use in as 51st1ng
CLEP student (reading list, study guides,
etc.) and help student become acquainted
with major sources in tutorial area.

NQualifications of tutors

a. Competence in a given subject area.

b. Ability to communicate on a one-~-to-one, as
well as a group basis.

C. Sufficient time and sense of commitment to
meet with CLEP students on a regular basis.

19
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4.,

Hours and Salary

a. Paid for time with studenbs and with tutor

coordinator.
b. Hourly rate to increase each guarter.

D. Explanation of "Tutor Packet”. whose contents are to
be read before the next session with the tutor. coor-

dinator.

1. CLEP May Be For You'(DeSCribes‘the national pro-
gram) ’

2. CLEP Reqistrétion Cuide (the CLEP test applica—
tion form which includes a good exnlanatlon of
the CLIF program) : ,

3. Test Centers and Cther Particivating Institutions

4. rInterested in a College Degree?" (publicity
flyer) (1)*

5. "Abstract" (summary of IHC library project) (2)

6. CLEP Tutor Apvplication form(fill out before
leaving) (3)

7. Tutor Training Log - record to be kept by tutor

coordinator of earch meeting with tutor (4)

i

E. Set time for first individual. training session.

II. Second

Session - Preparing Subject Area Material

A. Prepare basic materials in your tutorial area.

1,

3.

Look over basic texts (select several with which
You are familiar). If you feel certain materials
are particularly good consult with the project
director about placing them in the office CLEP
collection. .

Prepare a basi.c. readlng list bGYOFd the text.

‘Consult Vlth the media- librarian about non-print
- materials in your field,

Prepare study helps which are‘Specific to your area.

*Numbers in ( ) refer to sample forms at the end of the

manual.

20
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B. Become fami 138F With the library (more than suffi-
ciently to a$51St someone else), _ ~

1. Know youy Subject area in the stacks (see 1ist-
ing o THC holdlngs in CLEP areas). (5)

2. Familiazri?® Yourself with your subject area in
the Ref ex@lce Roon, \ _

3. Familjari®® YOurself yith your subject area in
the pPerio®ical Room and become avare of which
journgls 27C available in the bound periodical
area (pstatrs. .

4, A 1ibraIY,t°9r of general reference helps wiil
be given ¢UBrlNg our fourth session, :

C. DBecome fapidi?l VWith materials in your area which
are availygbde 1t the cpep office.

1. Look over the bookiet put out by cEen: crnzp

Generyl and Sub ject Zxaminations, DeScription
and Samalf-JLBCstions .  Reaq the introduction .
and the sectons Pertaining to areas in which
you wiliR P€ tutoring. '

N

2. Be awyr® of the availapbility of CLEPpP prepara-
tion boakﬁ.(bY,Barron's, ARCO, Gruber, and
otherg) wh*Sh lnciuge sample tests.

3. Note tpa PSPKS Teserved in the CLEP office and
the Audio-Y1SUal msterials related to your sub-

ject area.

4., Go ovay shBEt Which gives procedures for check-
ing ouz maP®rials gfrom the CLEP off]ce. (6)

D. FKeep an apprinfent cajenqar.

1. Set un a c?lendar for yourself to keep your
appoinumemFs 8% vell ag yYour own class schedule
times gtraltdht. ‘ |

2. Use the vi9D UD ‘sheet posted in the CLEP office
to make appglntm?nts with the coordinator, then
vrite govn ‘he time in your calendar. Do not

*Available from Colded® Eftrance zxamination Boarg for $1
if students wish Lo purcha§e. There are 10 copjes in the
CLEP office which can b? Clrculated. Caution your students
not to write in the PFPJlect copjes, -

21
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break an appointment with a student or with the
coordinator without a day's notice.

3. Recommend to students that they also keep an
appointment calendar. If a student does not
appear for an appointment, call the same day;
be solicitous but firm, and set up a nev appoint-
ment.

4. Copy your appointment schedule onto the appoinkt-
ment calendar on the program director's desk. (7)

5. Fill out an appointment reminder for the stu-
dent's next meeting with you. (8) ‘

E. Check in and out for each session with a student or
with the coordinator. .

l. Sign in and out on the sign-in sheet posted in
the CLEP office. (9)
) [
2. Note time in and out on your payroll card in
the metal file in the CLEP office; set up a new
payroll card each week.

3. Read over the procedures for payroll cards and
pay periods. (10)

'« Go over "Tutor Packet” before next session.
1. 1IHC ILibrary booklist of CLEP bibliogravhy (5)
2. Listing of Audio-Visual materials (11)
U 4

3.  Procedures for checking out materials from tho
CLEP office (6) o

ITI. Third Session - Prevaring for the First Meeting [With
CLEI students ‘

Tutors should:

A. Explain the CLEP program and the IHC projeét to the
student.

B. Walk around the library to help the student become
familiar with the building, giving special attention
to: '

1. the reference room.

2. the periodical room.

22
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H.

3. the stacks, especially in the relevant area of

study.

Cive the student a cony of the library schedule (12)
and an application for a library card. A temporary
library. card marked PROJECT CLEP will be issued to
each student and must be shown at the circdulation
desk whenever material is borrowed from the regular
collection. CLEP students must adhere, as do all"’
IHC students, to the regulations governing the use
of such material.

Show the student where the CLEP office is located;
explain the procedure for using. cassettes, V1ewefs,
and other Audio-Visual eculpment.

Help student locate an approprlate basic text 'in the
card catalog and then assist the student to find it
in the stacks.

Discuss with the student his/her plan for studying.

1. Where and when she/he plans to study; help with
a realistic plan for her/his use of time.

2. Talk about the layout of the text and have stu-
dent estimate how much can be read before the
next meeting.

3. 3Set time and place for the next meetlng, talk
about an appointment calendar to write down hours
set aside for study and times to meet with tutor.

Each tutor will contact the students assvgned to
him/her.

1. The student's PROJECT CLEP application (13)
will be on file in the CLEP office; the tutor
will receive a xeroxed copy for each student
he/she is tutoring.

2. The tutor is to telephone the student as soon
as possikle to set up the first tutorial session;
rom there on the tutor is the chief contact for
the CLEP student in the program.
The tutor is to set up a Tutorial Log (4) sheet for
each student and keep notes on each meeting.

Fourth Session -~ Library Tour for Tutors

The purpose of the library tour - it is assumed that a



C. Focusing on the CLEP exam

tutor is famlllar with- and has used 11brar1es - 1s to']
make sure that zll are acquainted with the IHC collec-:

‘tion.,. It is in ‘the ‘nature of a reminder of the major .

resources in the library so that the tutor will be able
to be of greater assistance to the peoole b01ng helped.

nuosequont Sessions: meetlngs of CL P tutors and the
tutor coordinator will be for general ass1sLance to the
tutor. ‘

A. "Teaching" aspects: tutor should unaerstand he/sbe
is not a lecturer but one who is ready to as=1st
when nceded. : ‘

B. Counseling aspects

1. Students sometimes regard the tutor as the 'ex-
pert" in the field capable of answering gues-
tions frequently unrelated to subject matter;
the tutor can often direct the student to some-
one vwho can help if he/she cannot. Do not hcsl—
tate to. call on any staff member for ass1stance.

2. Students on occasion need to be encouraged when
their motivation to continue to study lags. '

x‘;"..« i

1. S3tudent is often helped by having a tentatlve
~ date set -for taking the exam, o
2. When the time draws near the tutor can herp by
a. discussing test~taking hints.
b. giving the student a simulated test in cir-
cunmstances as close as poss1ble\to the ac-
tual test s1tuatlon.

D. Tutor should be encouraged to:

1. help the student in any way poss1ble to prepare
for the CLEP test. ‘

2. not take the attltudo that the tutorlar role is
restricted to assignments; but rather that he/she
is there to exmnlain, to answer questions, to clar-
ify relationships, to amplify the basic textual
material with supplementary readlng, v1eW1ng or
exolanatlons. : .

3. not require anything that is not necessary.

4. encourage, commend.
24,
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Terminating the student

10'

Indicate on the tutorial log the reason for
leaving the program, i.e., took test (give
date), returned to school, enrolled in school,
lacked time, found it too difficult, et-~.

Ask each student to complete an evaluation of
the program (14) and of the tutor (15).

Comwlete student evaluvation form (16) and return
file to CLZP ofifice.

N
[$1]



in tere:ted in o
°|996 degree7

If you never made it to college, or had to 1eave in the El‘

"middle, and’ you'd 1ike that degree..‘SAVE TIME AND MONEY
“through the COLLEGE LEVEL EXAMINATION PROGRAM giving you
up to two years cc]lege cred1t The IMMACULATE HEART

COLLEGE LIBRARY has a free tutor1a1 to he]p you prepare

to take these CLEP exams Call Mrs. He]en Gott]ober
at 462—1301, ‘ext. 279 for further 1nformation and to |

‘ arrange your 1nd1v1dua1 tutor1ng program i

- Tezephone 462- 1301, ext.
«)] '
37

2027 Nonth weéte4n Auenue
Los Angeles, Ca£&5okn¢a 90027
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. Broject clep

'ABSTRACT

Immaculate Heart College Library has been awaroéd a‘grant:b& the‘

Office of Education to'act as a center and coordinating_agent for a
prototype‘tutorial program to prepare adults for CLEP examinatiohs.to'
Qur maJor obJectlve is to reach adults with1n-the Los Angeles commun-- -
ity who possess the potentlal for a college degree but who are either
unaware of the alternative avenues for entering college, or are afraid
of faillng as college students. An experlmental adult education program

launched last year by - Immaculate Heart College clearly 1nd1cated an.

untapped adult potential in  the Los’ Angeles‘area, large numbers unawafé T

'.of CLEP, fearful of taklng tests and of the academlc world itself, and
uneasy even about study habits. Our CLEP preparatory program would
utilize the resources of the library, individual faculty consultants,
and student tutors, combihing academic prepaiation and ekplicit focus
on such fears, to encourage that adult populatioﬁ:toﬁard degree orienta-

tion in any college of their choice.

IMMACULATE HEART COLLEGE 8 : 2021 Noath Wesitenn Avenue
1BR AR y ‘ Los Angeles, California 90027
. ‘ @) Telephone 462-1301, ext. 279




IMMACULATE HEART COLLEGE LIERARY o
| CLEP FROJECT

Appllcation for CLEP tutors

NAME . , .
Flirst Middle Last
Address____
Street City - Zip
Telephone:

Educational Background:

College(s) attended:

—

Major field v Minor

Other fields of competence:

Days and times you have available for tutoring and for tutorial

training: . R
SUNDAY _____________ THURSDAY _____ | o
MONDAY | o FRIDAY |
‘ TUESDAY B 'SATURDAY
WEDNESDAY

39
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Tutor Training Log

IMMACULATE ﬁEART COLLEGE LIBRARY

CLEP

PROGRAM

CLEP Tutor Trainer

CL EP Tutor

Date

Time

Material covered

H)




Q) IMMACULATE HEART COLLEGE

IBRHR'-‘e- project clep

}EI&t:dductory texts for the general examinati ms - CLf2.in the THC _ibrary:

A‘BJGLISH
call nunber. Author Title
§‘Pb 1111 567885 Strang Modern English Sti wcture
" PE 1460 C66 REF Copperud A Dictionafy of uSage & style
 ,““ 1056 BS6x Blumenthal nglish 3200, a prcirammed course in
. graner % usage

Px 1375 R 56 Rogovin Modern English sentence structure
lzPﬁ 1408 8599 1961 Brooks, Modern rhetoric
7 Fh 1haS kb3 197é Elsbree ileath's handtook of éomposition
 €§ 127 W8S Wintcréwd Rhetoric and writing
.. 1808 69 Guth fiand'scoks of composition

Lot
N Ty

LTI (Art, Music, Literature)

5561 HAL3 REF
i (i“,o 313 REF
z :..;35‘_0 11813 REF
L 210 Lh53 1959 REF

ocn order

Q

Larousse encyclopzdia of Byzantine &% medieval art

"

n

Grout

"

tr

11
&

"

it

AL

roGern

art

Renaissance & baroque art

mythology

History of western music

cab b Bl 1965 REF Benét The reader's encyclonedla - literature, art,
L ' music.
LB 19 CTh 1960 Cross The <2arch for personil freedom;

‘ n text ior & unificd -—ourse in humanities.
- 3&5 Nt 196) Dudiey The hunanitiés; aprlied gzesthetics
M6 B53101 1972 dernsteia An introduction to music

#0170 T35 Janseca A history of art end music
Pd Lk “29 REF Mapill | Masterpieces of world literature in digest form
IS 55 083 Ostransky The world of music

i3 111h Rb Read The world of sculpture

4 5391 R6 1970 Roos An illustrsted handbook of art history



MATHEMATICS

Call number

Title

T.. QA 37 A366

B
QA 135.

. -HA

39 A73
5 C6 1972

29 F685

TYPPY QA 157 D6

QA

QA

453 J85

453 5646

CTPP) QA 474 JB

QA

QA
QA
QA

QA

QA

QA

TPP

455 198

453 L6
463 L62

154 T237
37 G8
39 H64

145 L27

- Author

Allendorfer &

Oakley

Armstrong

Copeland

Freund

Dolcianti

Jurgensen,
nelly & Dolciani

Smart

Jurgensen

Hyatt

L.A. City Schools

L.A. City Schools

Taylor

Greenberg'

Holt

Lay

Don-

Fundamentals of freshman mathematics

Elements of mathematics

HathematiCS & the elamentary teacher 
Modern elementary statistics .
Algebra I |

Modern geometry; structure &
method el

Introductory geometry; an informal"
‘approach

Modern basic geometry

Modern plane geometry for college
students ‘ : ' :

Geometry I - an instructional guide
Geometry II ~ an instructional.guidé

University freshman mathematics;
with algebra & trigonometry

Mathematics for introductory science
courses -

The scope of mathematics (for the
non~-specialist)

Arithmetic: an introduction to
mathematics

= Teacher Preparation Program - books shelved iu spacial location.
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1SRATURAL SCInNCEo (History & Philosophy of Science, Astronomy, Geology & Earth Science,

h“gg;l Number

Life Science, Physicel Science)

AC 212 H35 1970
2156 AB 1967
. Q.158 N2 1926

Halliday & Resnick

Ashford

Newman

Author Title

| Q 162 A3 Asimov The intelligent man's guide toﬂscieacc L
3 125 pa7 1948 Dampier A history of science & its relation with
‘ ' philosophy & religion
- OB 981 G3 1661 Gamow" The creation of the universe
Q4 SBL G5x fillie The living cell

Qﬁisoo KSx Kilmister Hature of the universe

?D 33 H45 Hein Foundations of ccllegefchemistrY“”””“*m”*”c”“”

Fundamentals of physics

The physical sciences from atoms tclstars

The nature of world & of man .

Nt

- GOCIAL SCIENCLS { Economics, Sociology, European History, American Hiatory, Eastern '

Zconomi cs
HB 171 Bl13 1966

'HB 171.5 ¥86

‘uc 106.5 G63

‘HB 171.5 HTh

B 171.5 K48 1946
‘Hé 171.5 825 1970
-Sociology

HM 51 BLS2

lﬂﬁ'SI B4T 1970
M 51 B86 1963

104 51 Fu8 1971‘

KM 66 IS

Bach
Fusfeld
Gordon
Howard‘
Kiekhofer

Sarmuelson

Berger

Bierstadt

Broom
Fichter

Inkeles

43

Hisuory, Psychology, Political Science ‘Geography)

An 1ntroduct10n to,analysis & policy

Economics

An‘ihtrbduction to the American ccoaomy,

Contemporary economics
Economic principles, problems & policies

Economics

Sociology: a blographical approach
The social order

Sociology; a text with adapted reaainés o
Sociology

What is sociology?



- 'SOCIAL SCIENCES (con't)

cB
D

D

CB
CB
CB

DS

BF
‘BF
BF

BF

JA
JA
JA
JK
JA

JA

Eurcpean History
53 B754 1967
209 P26 1971

55 88 1961

American History
174 A45 REF

178 B39 1944a
178 B39 1968
178 H7282 1970
178.1 L74

178 M855
178.25 A33
Eastern History
53 D85

S3 p28

57 w34

35.6 C3 REF
Psychology

121 A46

IZI.AiS

131 H43 1966
121 H5 1967
Political science
66 C3 1965

71 545:

66 D5

274 E12

61 D8 1970 REF
84 U5S6

274 J17 1975

Brinton
Palmer

Stearns

Adams

 Beard

- Beard

Hofgstader

Link

Morison

Anderson

Durant

Parkinson

Wallbank

Holt (ed.)

Aiken

Hartley

‘Hebb

Hilgard

Carter
Deutsch
Dillon
Qacker
Dunner
Somif
Jacob

14

A history of civilization

A history of the médern world

Pageant of Europe;‘soﬁrces‘and ééiecﬁiéﬂs
from Renaissance to present day

Concise dictiounary offAmerican‘historyjﬂ
A basic history of the United Staféﬁ‘\‘

New basic h;sto:y of the‘ﬁni;ed Sfétes‘ T
The American fepubiic' S |
The democratic he?itgge‘
The 6xfo;d history of the Amgficah pébél@

Selected test items in American history

‘The'story of civilization ; :\

East and West' S s Ry
Civilization, past and present

The Cambridge.history of Islam

General Psychology
Readings in psychology

A textbook of genexal psychology

Introduction to psychology

Government & politics in the 20th Centu;y
Pclitics & governrment | .
. Introduction to political gcience

The study»of poliéics

Dictionary of p;litical science
American political sbience

Elementary political analysis



' SOCIAL SCIENCE (con't)

Geography

"G 72 B8B83 Broek Geography; its scopa and spirit
G l03'$6 REF | Monkhouse A dictionary of googruphy '

G 115 G5535 REP Larousse enoyolopedia o#ywo:ld googrgphy

Anthropology (Sociology aaotion of questionl)

- GN B C6 Coon A gonaral reader 1n anthropoloqy
GN 24 H23 o Harris Culture, man and naturo; an intro-’
duotion to anthropology
GN 24 M 58 1969 Montagu Manj; his lst two million yoars‘_
 GN 4 H58 1966 Hoebel Readingn in anthropoloqy |

Philosophy  (Psvchology section of queations) ‘ ‘
BD 21 Cé64 . Coleburt An introduotion to Wontern philosophy‘

B.29 B52 Bierman '~ Philosophy for a new generation
“B 21 853 | Singer Introduotion readings of philoiophy
B 791 €582 -~ Collins Interpreting oodorn ohfloaopherl

B 804 AlB87 Burr - fhilosophy.and‘oontémporary issues

.B 41 B3 1940 REF Baldwln Dictionary o! philosophy & psyoholoqy

HB 76 H41961 " Heilbroner The worldly philo:ophors
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B :‘BIBLIOGRAPHY - BOOKLIST ADDITIONS' June 15, 1976.
 ENGLISH.
" Call number Aughox ‘ Title, ' .
'PE 1066 B56x 1972. Blurenthal English 3200
'PE 1111 P553 1963. Pepce | | B Grammar of present English.
"PE 1111 wW36858 Wayr in€% . English grammar and composi-
_ tion.
PE 1122 F38 1973m Ferrel1 Strategies in prose.
PE 1408 K5x Kinsella | The techniques of Writing -
‘Form C.
PE 1408 K57 1965 Kierzek | The Macmillan handbook of
Suppl. ' English.
PE 1429 Z5 Zinsser on writing well.
PE 1519 W62 1971 Wood 's Wood's New World Unabridged -
Ref. Rhyming DictiOnary.
2 2011 K35 1972 Kepnedy . B concise bibliography for
Ref. students of English.
HUMANITIES.
ML 160 G872 1973. Grouk B History of Western Music.
LITERATURE.
PS 323.5 M3 Malxogf Crowell's handbook of contem-
Porary American poetry.
PR 89 C5 Ref. Clire An index to criticisms of
: British and American poetry.
IBRARY Los Angeles, Califonnia 90027
S &a) Tefephone 462-1301, ext. 279
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MATHEMA&ICS.
call numbér Author Title
QA 107 G4 Gechtman Arithmetic; concepts and skills
QA 152 R35 1967 Reigh Algebra reQiew manual.
QA 157 G3 Gager Contemporary college algebra
and trigonometry.
NATURAL SCIEﬁCES.
Q 160 P48 v.1l Parsegian Natural science - Part 1.
Physical sciences.
 QD 33 H45 1973 Hein Foundations of college chemis-

try.

'SOCIAL SCIENCES. (Business and Economics, Sociology, American History,

science, Geography.)

Business and Economics
HG 221 M376

HF 1237 K8x 1961

HF 1213 Héx

HD 38 G47 1972

"History
D 11 G7x. 1975
Ref.

Masten

Andexrson

Houghteling

George

Grun

IMMACULATE HEART COLLEGE

IBRARY

47

European History, Eastern History, Psychology,Political.

Programmed text in money and.-
banking.

Business law.

The legal environment of- -+
business.

The history of management

" thought.

Timetables of history.

2021 Nonth Westean Avenue
Los Angeles, California 90027
Telephone 462-1301, ext. 279
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o History cont'q.

D 209 _S75 | Snyder : The making of modern man.
E 178 L97 Lycan Turning points in American
’ history.
G 1030 K552x 1974 Kinder The Anchor atlas of world
v.l Ref. - history.
Philosophy.
B 21 A2 Abernethy History of philosophy.
B 51.8 R8 Ref. Runes Pictorial history of philo-
sophy.

Political Science.

E 178 H727 1974 Hofstdter . The American political
. tradition.
JK 274 S645 Sohner American government and politic:
a today. ‘

- Related resource texts:

AUDIO-VISUAL TEXTS.

LB 1043 A817 1976 Audio-visual Market- Audio-visual Marketplace 1976.
Ref. : place. - ' ‘
LB 1043 K4 1975. Kemp Planning and producing Audio-
: ~ visual materials.
LB 1043 29152 Ref. ' Index to Instructional media
‘ . catalogs.

TK 6655 V5H37 Harwood Everything you always wanted

' to know about videotape rec-

ording.
TMHACULATE HEART COLLEGE 2021 Nonth Westeam Avenue

IBRARY | " Los Angeles, Califonnia 90027
. ' Telephone 462-1301, ext. 279
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" AUDIO-VISUAL TEXTS cont'd.

Title

Call number

Z 5784 M9M852x
1974/75 Pt.1 Ref.

Z 5784 M9M852x
1974/75 Pt.1 Suppl.l
Ref.

Z 5784 M9M852x

1974/75 Pt.1l Index
Ref.

CLEP-REIATED TEXTS (Sample tests etc.)

‘LB 2353 B33 1975 Barron's

IB 2353 C84 1975
Ref.

- LB 2353 G79 1975 Gruber

- Ref.
Z 695.1 E3E34 1975
‘ Ref.
RESOURCES .
HD 2767 C3R6x
1974/75 Ref.
HV 89 N5x Ref.

Z 1035.1 D68 1975 Downs
Ref,

TMMACULATE HEART COLLEGE

IBRARY
49

Media Review Digest 1974/75
Part 1.

Media Review Digest 1974/75
Part 1. Suppl.

Media Review Digest 1974/75
Part 1 Index.

Barron's CLEP Exams.

College placement and credit by
examination.

College Level Examination
Program.

Thesaurus of ERIC Descriptors
: 6th ed.

Public Service Guide to Los
Angeles; City, County, State
and Federal offices.

INFO guide 1975. .

How to do library research.

2021 Nonth Westenn Avenue
Los Angeles, California 90027
Telephone 462-1301, ext. 279



‘October 23, 1975

FROM: The CLEP Office

TO:. Tutors and CLEP students

1.

PROCEDURE FOR CHECKING OUT MATERIALS (Print and non-Print):

Print Materials - books, periodicals, etc., ai-e available for use by
the tutors and the CLEP students. There is a blue card for each title.

~ When borrowing, please sign your name on the appropnate card and write

the current date under ''date due'’ heading. There is a one-week circula-
tion period for these materials,

Please do not mark in the examination subject books - use a separate
piece of paper to write answers to the test questions.

AV Equipment - Filmstrip projectors, film loop projectors, cassette
tape players, etc., are available for use by the tutors and the CLEP
students. There is a yellow card in the box for each piece of equipment -
when using a piece of equipment, please write your name and date of use
on the appropriate card, AV MATERIALS DO NOT CIRCULATE - THEY
ARE FOR LIBRARY USE ONLY IN THE CARRELS LOCATED IN THE
PERIODICALS ROOM,

AV "Software' - filmstrip kits, loops, audio cassette tapes, etc.,, each

have a green card per title in the box - please . sign your name & write
date of use in the appropriate spaces on the card, PLEASE DO NOT TAKE
ANYTHING FROM THE CLEP OFFICE WITHOUT SIGNING THESE CARDS!!

INSTRUCTIONS regarding the use of this equipment - will be given by
Jeremy Schwartz (or Betty Knapp). Please let us show you how to operate
any of the AV equipment the first time that you are going to use it and help
you set it up.in the carrels.

The cards (yellow, blue, green) are kept in a YELLOW Box, in the CLEP
office - the box is situated on the shelf below the Subject Examination Books.
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APPONTMENT SCHEDULE OF

" Formonth of  ?

| SuNDAY

MONDAY

TUESDAY

WEDNESDAY

THURSDAY

- FRIDAY

SATURDAY

Oy
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To: CLEP Tutors.
Frem: Kethleen Lucitt.
Regarding: CLZP Payroll.

T. We've been asked to fill cut both the weekly tire card AXD the
sign-in sheet in the CLEP office.

2. Pey nerlods will cover from the Ist to the I5th of the month,
and from the I6th to the ena of the month.

3. Fill out the 2 cards during those weeks when the I5th comes
mid-week.

4. Plezse record the hours you spend with students and the hours
you spend with Kathleen. Preparation time is not counted.

5. Round out the hours to the half-hour (don't put in all the IO
* or IS5 minutes). But round it off in an UPWARD direction; this
will teke care of some of your preparation time.

56 2021 Nonth Western Avenue
Los Angeles, California 90027

h 2-1301, ext. 27
“10) Telephone 46 e 9




**#*****#******************J‘******#*****#*************:.‘:

Audiovisual materials available in the CLEP office, Mar.,

**********#***#***************************************#*
Divided by Hardware, Software, by Subject Headings
and by Format (Cassettes, Filmstrips, Slides)

HARDWARE

4 Voice of Music Cassette Tape Decks
(Library use only, with earphones)

4 Superscope Cassette Tape Recorders
(Circulate - CLEP Students & Tutors)

2 Texas Instruments Electronic Calculators
(Library use only)

4 Singer AutoVance Filmstrip Projectors
(Library use only, with ea.rphones)

1 Caramate Slide Projector
(Library use only, with earphones)

S OF TW ARE (by Subject Headings)

Cassettes :

- BIOLOGY
Basic Concepts of Biology - Cassette, Study Aid & Booklet

BUSINESS
Accounting - 2 cassettes, Study Aid & Booklet

ECONOMICS
- Introductory Economic Analysis - Cassette, Study Aid & Booklet

ENGLISH
Elements of English Grammar - Cassette, Study Aid & Boo&let

AU e Al

Principles of General Sema.nt1cs by S.I. Hayakawa
#400 - Why General Semantics?

#401 - What do you know & How do you know?
#402 - The Self Concept

#403 - Semantics and Social Thought

#404 - Semantics and Sexuality

Vocabulary for College and Adults
12 Casseties (see Cards for material covered)
12 Workbooks with Exercises,
Tapes #131601-131612 - 15 minutes per lesson

)
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Cassettes, con't.

HISTORY ‘
' . The Heritage of American Ideas .
“#I00] - The History of American Puritanism

#1002 - The American Enlightenmert : Franklin

#1003 - The American Enlightenment : Jefferson

#1004 - The Legacy of Transcendentalism: Thoreau, FEmerson, Parker
#1005 - The Legend of Lincoln and Lee

#1006 - The Reform Tradition in American Thought: The

Progressive Era
#1007 - The Reform Tradition in Amerlcan Thought: The

New Deal

LITERATURE
Elements of Literature - Cassette, Study Aid & Booklet

Great American Writers:
#135 - The Republic 1783-1840: Franklin, Irving, Cooper, Poe
#136 - Renaissance 1840-1860: Emerson, Thoreau, Hawthorne, Melville
#137 - The Nation 1860-1910: Whitman, Twain, James, Dickinson
#138 - The Second Renaissance 1910-1945: Dreiser, Frost, Q 'Neill,
Eliot, Faulkner

#139 - Prospects 1945 - ? .
Literaquiz - 1 cassette and answer sheet

Poetry Quiz - 1 cassette and answer sheet

The Relevance of Poetry

NATURAL SCIENCE
Ecology: Environment and Man - Cassette, Study Aid & Booklet

SOCIAI. SCIENCE

Basic Concepts in Philosophy - K. Lucitt, 3/7/76
Tapes 1 and 2. ‘
Cultural Anthropology -~ Cassette, Study Aid & Booklet

Psychology Series:
Tape #] - Psychology Defined .
Tape #2 - Psycho-Social Development
Tape #3 - Classical Conditioning
Tape #4 - Instrumental Learning
Tape #5 - Psychological Tests
Tape #6 - Intelligence Tests
Tape #7 - Theories of Personality
Tape #8 - Defense Mechanisms
Tape #9 - Psychotic Reactions
Tape #10- Techniques in Psychotherapy
Tape #11- Pseudo-Psychology
Tape #12- Humanistic Psychology
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FILMSTRIPS ONLY
desdesloldollolalolaolololslol dololokdokadolok sk

BIOLOGY

Human Physiology Series (7 Filmstrips)
570-1 - Digestive System
570-2 - Respiratory System
570-3 - Circulatory System
570-4 - Glandular System
570-5 - Nervous Systam
570-6 - Body Framework
570-7 - Sense Organs

Microscopic Specimens: A Resource Unit (4 filmstrips)

X336 - D - Roots, Stems and Leaves: Monocots
X336 - E - Roots, Stems and Leaves: Dicots

X336 - J - Human Histology: Tissue
X336 - K - Human Histology: Systems

MATHEMATICS
Modern Elementary Algebra, Box 1 (8 filmstrips)
A557 -1 - The Language of Sets

A557 - 2 - Open Sentences

A557 - 3 - The Line Number

A557 - 4 - Negative Numbers

A557 - 5 - The Closure, Commutative & Associative Pr0pert1es

Modern Elementary Algebra, Box 2 (5 filmstrips)
A557 - 6 - The Distributive Property
A557 - 7 - Identity & Inverse Properties
AS557 - 8 - Subtraction & Division
A557 - 9 -~ Order Properties
A557 - 10- Equivalent Open Sentences.

SOCIAL SCIENCE - American Government ‘
Our National Government - How It Functions {4 filmstrips)

366 - 5 - The Presidency

366 - 6 - Political Parties

366 - 7 - The Congress

366 - 8 - The Federal J'ud1c1ary

GLOBE : National Geographic Physical 16" + Guide (Located on file cabinet)
MAPS: . National Geographic Map of the World - Side 1: Physical,

(2 copies) Side 2: Political.
(Located above fss. projectors)
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FILMSTRIP 4.
AWM - H3 KPE SUARARA

Filmstrips with cassettes:
BIOLOGY

Animal Classification (2 filmstrips, 1 cassette)
X327 E/F - Animals with Jointed Parts
Animals with Backbones .
An Introduction to Genetics ( 6 filmstrips, 3 casseties)
X236A/B - What is Genetics ?
Mitosis and Meiosis.

X236 C/I>- DNA, RNA and Mutation
Mendelian Genetics.
X236 E/F - Sex Determination, Linkage and Influences
Populzation Genetics . ‘
The Living Cell (6 filmstrips, 3 cassettes)
2-4 A/B - The Generalized Cell
Cell Genetics.

2-4 C/D - Cell Protein Synthesis .
Cell Nutrition.

Modern Biology: Environment & Survival, Group 1 (4 filmstrips, 2 éassettes) ‘

469 - 1 - Environment

469 - 2 -_l.ife in the Forests

469 - 3 - Life in Two Subtropical Communities
469 - 4 - Life on Grasslands and Prairies

Modern Biclogv: Environment and Survival, Group 2 {4 filmstrips, 2 cassettes)

469 - 5 - Life in a Sand Dune Succession

469 - 6 - Life in a Bog ‘

469 - 7 - Life in an Evaluation

469 - 8 - Life in a Fallen Lcg Microcommunity

Plant Classification (2 filmstrips, 1 cassette)

X326 E/F - Cone Bearing Plants ‘ '
Flowering Plants.

BUSINESS

The Accounting Cycle (4 filmstrips, 2 cassettes)

606 - 1 - Starting an Accounting System

606 - 2 - Debit & Credit of Business Transactions

606 - 3 - Journalizing & Posting Business fransactions
606 - 4 ~ End of Period Accounting Activity

HISTORY

Tke American Experience in Der;i'aacracy(6 fiimstrips, 3 cassettés)

368 - 1 - Give Us Independence '
368 - 2- Working Together: The U.S. Constitution

368 - 3 - The Living Constitution
368 - 4 - The Chief Executive
368 - 5 - Profile of the Congress

368 - 6 - The Supreme Court
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" Filmstrip Kitg - - -
HISTORY, con't.

) Civilizafion, Ancient
Ancient Greece: Cradle of Western Thought (6‘ filmstrips, 3 cassettes)
385 - 1 - The Aegean Era
. 385 - 2 - The Age of Migration & Early Settlement (1200 BC - 750 BC)

385 - 3 - The Rise of the City States (750 BC - 480 BC)
385 - 4 - The Goldarn Age: The Ascendancy of Athens {480 BC - 448 BC)
385 - 5 - The Golden Age: The Greek Wars and Decline of Athens
(448 BC - 362 BC) '
385 - 6 -

The Rise of Macedonian Power and the Hellenistic Age
(362 BC - 146 BC) .

Civilization, Modern ‘
Milestones tc Modern Civilization, Group 1 (6 filmsirips, 3 castettes)
379 - 1 - Medieval Prelude

379 - 2 - Europe's Awakening
379 - 3 - The Renaissance in Italy

379 - 4 - Age of Reform & Discovery
379 - 5 - Rise of Spain and England
379 - 6 - Rise of France and Germany,

Milestones to Modern Civilization,. Group 2 (4 filmstrips, 2 cassettes)
379 - 7 - Age of Enlightenment
379 - 8 - Age of Revolutions

379 - 9@ - The Napoleons and Modern Imperialism‘ (Imperial Germany)
379-10 - The Modern Era.

HUMANITIES
. Painting, Music o ‘ o ' : o
Impressionism in Music and Art (2 filmstrips, 2 cassettes).
Debussy and Monet
The Influence of Impressionism.

Theater ‘
Origin of the Drama and Theater (2 filmstrips, 2 cassettes)
Tke origin of the drama
The origin of the theater,

LITERATURE
‘ American :
. Development of the American Short Story @ filmstrips, 2 cassettes)
146 - T - Early Development
146 - 2 - Late 19th, Early 20th Century Development
146 - 3 - Modern Development
146 - 4 - Interpretation & Evaluation of the Short Story.
English |

A Survey of English Literature (3 filmstrips, 3 cassettes)
Old English Period ’

Renaissance and Refor\mation
Romantic Period. 6 1




Filmstrip Kits - - -
LITERATURE, con't.

English - Shakespeai‘e
Selected Shakespearean Tragedies (Plots & Analyses) (6 ﬁlmstgg%%étées)

147 - 1 - Macbeth: The Plot
147 - 2 - Macbeth: Analysis & Interpretation

147 - 3 - Julius Caesar: The Plot :
147 - 4 - Julius Caesar: Analysis & Interpretation
147 - 5 - Hamlet: The Plot '

- 6 - Hamlet: Analysis & Interpretation ,

147

French . ‘
Eleven Centuries of French Literature (6 filmstrips, 6 cassettes)

The Middle Ages

The Renaissance

Classicism

The Enlightenment

From Romanticismto Symbolism
Contemporary Age.

MATHEMATICS -
Topics in Algebra (10 filmstrips, 5 cassettes)

5-6 A/B - Open Sentences
Linear Equations.
5-6 C/D - Linear Equalities -
Graphic Solution of Linear Equations and Inequalities.
5-6 E/F - Quadratic Equations ‘
- Quadratic Inequalities.

X328 C/D - Positive Integral Exponents
Multiplying Polynomials

X328 E/F - Radicals: Simplifying Product
Radicals: Simplifying Quotient.

NATURAL SCIENCES ‘
Earth Science (8 filmsirips, 4 cassettes

2-2 A/B - Rocks and Minerals, Part 1l
Rocks and Minerals, Part 2.
2-2 C/D - Weathering and Erosion
Glaciation.
2-2 E/F - Mountain Building
Earthquakes and Volcanoes
202 G/H - Ocean Currents
Atmospheric Currents

Laws of Science {0 filmstirips, 5 cassettes)
X 200 A - Boyle's Law

X 200 B - Charles' Law

X 200 C - Definite Composiion

X 200 D - Conservation of Matter

X 200 E - Inverse Square Law

X 200 F - Newton's 2nd Law of Motion
¥ 200 G - Newton's 3rd Law of Motion

X 200 H - Ohm!s Law
X 200 I - Joule's Law
X 200 J -Reflection 62
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Cassette tapes and slides:

HISTORY -
Amgrican Studies

American Civilization: The First Hundred Years
Program One: American Civilization, 1783-1840
Young America Admires the Ancients

Program Two: Ameri ican C1v111zat1on, 1840-1876
The Arts Reflect Daily Life
Bridges to the 20th Century.

Americans on America: Our Identity and Self-Image
Part One: Freedom and Equality
Part Two: Conflicting Images

The American Dream: Myth or Reality? Part I and Part II

HUMANITIES v
The Humanities: An Approach to Living in the Modern World

Art
Paintings About America: 1650 - 1969.
" Part Iand Part I

Art Appreciation

The Metrogohtan Museum Seminars in Art
Technique: Fresco; Tempera and Oi1l; Watercolor, Pastel

and Prints
The Artist as Social Cr1t1c and as Visgionary -

Art, Literature & Music

~ Why Man Creates: Man - The Measure of All Things
Man Creates: In His Own Image - Part 1
Man Creates: For God and Country —Part II
Man Creates: For Love or Money - Part III

LITERATURE
American
The Origins of Anerican Values: The Puritan Ethic
to the Jesus Freaks, Part I and Part 1I

World
The Bible as Literature : In the Beginning Was the Word
Part I and Part II - .

Myths and Legends: Mirrors of Mankind
Part I, II and IIT-

| 63



Slide/Sound Programs, con't.

SOCIAL SCIENCES

Law ‘
Law and Justice: Man's Search for Social Order

Part I and Part Il

Plﬁlosophy
Philosopher's Ideas that Changed the World: Christ, Marx, Darwin
Part I and Part II

Psychology 5
The Psychology of Man: An Inquiry into Human Behavior
Part I and Part 1I

CASSETTE TAPES TO BE ADDED TO REGULAR IHC COLLECTION PURCHASED .

BY CLEP - Ask Mrs. Knapp for tape - she may know where it is! ‘
. History .

E 176 V6036 X195 Voices of the Past

E 185.61 E2 X199 Early Protests, Early Progress

E 209 1304 X202 Ideological Issues of the American Revolutlon

E 215 14 X203 Let Freedom Ring :

‘E381 P604 X204 Policy and Administration Derived

Economics
HD 4802 R508 X215 Rise of Labor
) ( Finance
HG 289 H5 X218 The History of Gold

Political Science

JK 34 C604 X236 Colonial Roots of the Constitution

JK 51 P705 X238 Primary End of American Government

JK 51 P3085 X239 Patterns & Prospects of Federalism

JK 119 R4 X241 Representative Democracy in America -

JK 216 T6 X242 The Young Republic

JK 331 F403 X244 The Federal System & The Centralization of Power
JK 1846 B706 X245 Broadening the Base

JK 2261 G703 X246 '"Grand Alliances"

Law
KF6289 P705 X250 Principle of Taxation
Fine Arts
NA 705 H508 X264 History of American Architecture
NA 1088 G8 M6 X265 A Modern Architectural Innovator
Science

QC 32 A803 X280 Astronomical Dimensions

S
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IMMACULATE HEART COLLEGE LIBRARY
REPORT ON PROJECT CLEP

The foLlowing scnipt accompanies a sound gilmstrip prepared fon
the United States Cffice of Education, under the. Highen Education Aot
Titte 11-B, Library Resednrch and Develpment by Immaculate Heaxt College
Library. 1t contains a naration of the audio pontion on the night
d4de of the page and a number on the. Laft nepresents 2he dmage. appearn~
4ng on the screen. o . S

College Library‘Pfototype Tutorial Program to

1., Title frame

Prepare Adults for CLEP Examinations.

2. Title frame

Immaculate Heart College Libiary Report on
" 'Project CLEP . ~

3. | Title frame

Prepared for the United States Office of Education

Under the Higher Eduation Act Title II-B, Library
Research and Development.

4, .Title frame

5. Narrator's - : . o :
voice ~ CLEP??? What is CLEP? The letters are for
College i%v«l Examination Program which was
establisib« in 1965 as an activity of the College
Entrance Exumination Board. o

6. Over ISOOwinstitutionsgoffermcollpge credit on the
basis of this examination program. :

7. Each of these institutions determines acceptable
passing scores and : T

8. L the total amount of credit allowed for each test.

9. -There are two types of CLEP‘eiaminations - Genéfal

and Subject, At the present time, .

10. there are five general and forty-four speciai sub-
ject exams - these tests are based on typical courses
in a variety of colleges throughout the United
States. ‘ ‘ ‘

11, : Many businesses, industries, government agencies
and other groups .accept these test scores to meet

12, , educétional requirements for advanéement,‘licensing,
admission to further‘training and other benefits.



13,
14,

15,
16.

17.

18,

19,
20.

21,

22.

23,

24,
25.

26.

27.

Imnaculate Heart College is one of the pany four-
year colleges which accepts CLEP scores. '

IHC is an independent, liberal arts college for
men and women in the ‘ a

Los Angeles commtnity of Hollywood. In 1974,

Harriett Covey,‘then College Libxarian, became

interested in applying for a grant from the Office
of Education to set up a library-centered tutorial

‘program to prepare adults for CLEP tests.

A majbr objective was to reach adults who were
unaware of alternative avenues to earning college
credit and who were afraid of failing as college

students. .

A study made previously by Immaculate Heart Colliege
determined many adults did not know about CLEP,

. were fearful of taking tests and of the academic

world itself, and uneasy about their study habits
yet desirous of a college degree. -

The CLEP project was planned to utilize the resources
of the IHC library, ‘

faculty consultants and to provide tutors to

. encourage and givp support to the adult learners.

Most of the tutors were graduating seniors who were
recomnended by faculty as outstanding studenmts;
these tutors attracted ' o

peer group members with like academic strengths.
The proposal received funding through the Office
of Education and in July, 1975, a staff was -

aSsembled. Helen‘Gottlober, refbrénce 1ibraiian
at IHC was named project director; . ‘

Betty Knapp, media librarian, and

Jeremy Schwartz, project aide, began work soon

thereafter.

Alfred Gonsalves a member of the IHC iibrary staff,
began to order materials selected by the librarians
for CLEP., ‘ o :

Kathleen'Lucitt, former prinéipallof the Immaculaté,
Heart High School, was added to the staff in. August

as coordinator of the tutors.
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28.

29.

30.

31.

32.

33.

34.

35.

37.
38,
39.
%0.
41.
2.
43.

44,
'45.

The first group of tutors was hired by late

September..

Art Laing, publicist for the college, sent news
Treleases to newspapters, radio and telev1sion

‘stations.

Flyers sent to libraries and other agenc1es brought
many responses. An unusual number of inquiries,
about the tutorial service, resulted from an inter-
view with the project director on a late night -
radio 'talk show'.

‘As applicants contacted the CLEP office, appointments

were made with Mrs. Gottlober. She saw ¢ach applicant

and discussed the opportunity to earn college credit
through CLEP, the tutorial service provided by the”
grant, and made each one aware of the library resources

in a general manner.

After an application from the potent1al learner was
submitted, Miss Lucitt assigned a tutor to that person.
based on his/her choice of subJect area.

In the first period of tutorlng, torr tutors worked

with more than forty students. Tutors encouraged their
students to utilize the’ full resources of the library

which included a regular book colliection of nearly
120,000 volumes, .

over 350 periodicals, microfilm and

microfiche holdings as well as

physieal materials, over

600 aﬁdiooassette titles, and new audioslide

and filmstrip programs. |

Tutors usually met with their students once a week;

the average perlod of preparation for taking
examinations was almost six months.

In some instances, two students would work with a
tutor at the same tine but :

in most cases, there was the 'one-to-one' relationship

" as anticipated in the proposal.

68



46.

47.

48.

49.

50.

51.

52.

53.

54.

The progress of each 'learner' was recorded by the
tutors on log sheets and when anyone ended a relation-
ship with a tutor, appropriate forms were completed
by each one. Some preferred to study on their own,
others found the program to be too time-consuming,

or too difficult.

Project CLEP attracted more women than men. The men,
hcwever, were younger and had previously earned more
college credit. It was of interest to note 57% of the
total enrollment had previous college credit; 43% did

not. During the second period of tutoring, there was

a large influx of women as a result of Mrs. Gottlober's
participation in g 'Career Day' program sponsored by
the Department o Public Social Service Nffice for its

employees. '

. 55% of the total Project enrollment were in the 30 ~ 49

age bracket supporting the proposal hypothesis that
the adult population is interested in independent
learner programs.

Most of those enrolled in the IHC Library program

wanted to prepare.to take English, mathematics or ‘
natural science examinations. Only a few were interested
in any of the forty-four special subject examinations.
The students were asked to notify the CLEP office at IHC
when they had taken examinations and the test results
became part of the students' files.

To help work out some of the problems encountered in
administenng the program and to consider.:how to report
on it, Paul Janaske of the Office of Education and

Jose Orlando Toro of the College Entrance Examination
Board visited IHC.

Dr. Gary Riley, a specialist in Adult Education at
UCLA discussed with the project director the goal of
Project CLEP. The propssal stated if thirty people
were atracted to Prpici¢ CLEP at IHC each tutoring
pericd, the program would be viable.

There were, in fact, . fifty-four involved the second
quarter of the Project, sixty-nine the third quarter,
and twenty-one the fourth quarter bringing the ‘
enrollment to one hundred forty-four, thus exceeding
the anticipated enrollment by 63%. :

Dr. Riley was also interested in the relationship
of the adult learner and tutor - accordingly, each
program participant was asked to evaluate the tutor
and the CLEP project at IHC.
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59.
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62.

63.

65.

- 66,

67.

Credits
frame -

Many students indicated that they felt they
would not have made enough progress on their own
to prepare adequately for the exams

and were very appreciative of the tutor's efforts
on their behalf, -

They also indicated that the opportunities to
become familiar with :

and have access to audiovisual materials, which
provided a non-traditional method of learning

were considered important in their successful
preparation for the tests.

(No —axrration.)
(No narration.)

If non-traditional methods for granting college
credit are to be considered by colleges,

then it will follow that some of those entering
the programs will require assistance unique to
their needs, S ‘

The College Level Examination Program has proven
its value irn encouraging and assisting adults in
furthering their college education,

The director and staff are well-satisfied the
prcject at Immaculate Heart College Library

indeed demonstrated successful preparation of
adults for the College Level Examination Program.

(No narration.)

70



I e

Ry ~zrsove-

I

N,

S T ot

w WO

E &S5

- -

- IR T I SV

W o
S &

Q

Aruitoxt provided by Eic:

E



9
LR
o
X
g
ffﬂg&

146.0ULATF, EZART COLLEGE LIBRARY
| -0
 Extension 271

gy LIBRARY HARS

REGULAR SEMESTER ‘
Monday through Thursday 9:00 a m.=7 00 p.m,
- Friday 800 2.0,-5:00 .1
Sunday - 100pm4009m

Closed Saturday

BETHEEN SEESTERS

- Honday through Friday  10:00 aum.-4:00 p.m.

 Closed Saturday and Sunday

| COWOVING PROCEDNRES

BOOKS - There is no 1imit‘to the mumber

Q

~which may be borzoved from the
library for a 2-week period,

" although no more than two should
‘be on the szze subject. One re-
neval is allowed, either by tele-
phone or in persen. Cverdue fiug is
5¢ per day.

'PERICDICALS - oound volures and microfilumsd

‘ragaz1nos may not be checked out.
Cther mavazires clrcnlate overnight.
Cae reneual 15 rermitted, No meme

‘than three mogezines may e bornoved

at one time, Oveedue fing is 10¢
per day per- journal.

jljRESERVE MATERIAL— Please inquire at: tum

main desk. Circulation peried is .

T3 deternined by instructor who placad
material on reserve, Cverdue fine

is 50¢ per day

- «£;‘USIC SCGRES Circulate a8 books. BT

‘chssenes cisit ) i PLAYERS [Linit 1)

| Hicroforms and mioroform veaders are avall-
Th\ wh.Phwem@keatMmﬂn

Please, no four-lecged animals except

'FEach studont must present hw/h?)t I

© ciroulate three days. Cassettesmay
- be renewed once, Players may not beﬂj'r
renevied, Overdue fine for cassettes
15 5¢ per day and for playars 50¢
per day,

SERVICES

®ede s

b

3

desk.

Non-copyrighted cassettes may be duplica- ‘
“ted at 50¢ per cassette, Pleage -
- supply your owm propermlength
cassette.. - :

- Interllbrary loans can’ be obtained for

- gtudents;~ Please allowtwo'weeks = v
- for'this service, Books cost
 approximately 50¢ per iten and
~ phiotoprints of articles cost
 approximately 25¢ per page.

| | aXerox copy machine is available in the

- reading room, The charge per page .
is 5¢.

Referehce service is available during
all llbrarv hours

AD“ITIONAL INFORMAII&\

-Sorxy, smoklng and eaolng axe not permit-

- ted in any section of the library.

seeing eve' degs.

CH R
- ddentification cand each Lime - “
Librany matwdu t_o‘&a TR
ohaohod owt!'!! \ LRy




o broject clep

Name
Address '
| (Street) (City) . Zip Code
Telephone ~ o Social Security #
Employer ‘ Telephone
Educational Background: High School 1 2 3 4
‘ - College Credits Earned -
Age: Under 21 ‘ ) : 50.+ 59
30 - 49
21 - 29 | 60 + ___
Tests you -plan to take: ~ - English Composition
Natural Sciences
Mathematics
- Humanities

Social Sciences - History -

Subject Examinations
(See CLEP foider)

7 will need tutoring in the following areas:

Times available for tutoring:

Where did you learn of IHC's CLEP project:

Sigﬁature: ' _Date

D2 2 =2 = T S =2 =2 s T o= ST =T =T =DT==ZDT=ZTzz====ZT=S==============-=2=

To be completed in the office:

Target date Actual date
TMMACULATE HEART COLLEGE | 2021 North Westean Avenue
IBRARY 75 ' Los Angeles, California 90027
- | Tefephone 462-1301, ext. 279

a2



'STUDENT EVALUATION OF PARTICIPATION -

IN PROJECT C L E P,

1. How long‘did you prepare for the exams?

2. How many exams did you take at one time ?

3, Did you have a target date at the beginning? Yes = No.
4, Did you meet that date? . If not, . wﬁy not ?
Did you find it helpful to have a target date at the beginning of your Btucﬁe )
sometime durmg the study perlod" at no t1me" ,

5. How much prevmus knowledge of the subject did you have prior to reparing
- for a particular examination? None; Directed Rea ng; ,

Self-directed reading.

. 6, How did you feel about taking the exam at exam ‘ti.m‘e‘? ‘
Emotionally ?

Academically?

7. How did you feel about taking exa m s wheh you first started in the progfam?

a. : : b. Were you apprehensive?

8. Please rate the tutor's contribution to your preparation for the examination:
‘Considerable Moderate " Nothing

Comment if you wish

9. Did you use an resources apart from print materials?
".Cassette tapes Filmstrips Slide-sound programs
10, Did you find any approach more useful than another ? _

s
If yes, Which?

Explain:

S

i For purposes of statistical analysis, the following information is highly' desirable:

Racial identity | Sex
Age: Under 21 21 - 29 ) 30 - 49
50 - 59 60 +

L4>
76




CLEP TUTOR EVALUATION
(by C L E P Student)

CLEP Tutor:

S T D S s Setin Vi w——— — D

Area of study:

s s -— . — —

Please evaluate the tutor's performance in the following areas:
Keeping appointments and using time profitably:

Good : : Faiir .Poor
Helping you to select materials for study:

Good Fair ____ Poor

Helpmg you to interpret and understand matenals (through.
explanat:ons questzons d1rectmg you to further readmg)

Good . = Fair Poor
Helping to enrich your knowledge (by addmg to wha.t you've

read, by makmg relationships, by pointing out interesting
related ideas) .

Good Fair ' Poor

Name

(Optional - but please complete form and return to
~C L E P office in the IHC Library.) -

Date




- CLEP Student Evaluation »
(by Tutor)

Student:

Tutor:

Which CLEP cxam(s) is this student preparing for:

General Special .

What is the nature of the work this student is do1ng to prepare
for the CLEP exam? :

- Kinds of materials used: Books Tapes

Slide-sound programs ° ' FllmStrlpS ,

‘Frequency ¢f tutorial sessions:

Hours of study per week:

Please evaluate student's progress:

Has a target date been set: Is it realistic?

‘Explain

What do you think about the studen't attitude about preparing fu the
exams ?
Keeps appointments

Does own work Relys on tutor fo explain

Concern::d about ability to: Study for the exam

Take the exam

Did you discern any change in the emotional climate as tutoring
progressed? :

Explain

(jb)
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