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SUMMARY OF REPORT

Time Period
This is the final report of the Placement Component of the
Lincoln Career Education Project, covering the total time period of

its funding~~from March 1, 1973 through June 10, 1976.

Goals and Objectives

First Year Goal. The original goal of the Placement Component was to

establish‘placement services for youth of participating project schools
as a part of the overall Lincoln Career Education Project. At the
beginning of the projeét a broad definition was applied to "placement'.
This definition included not only helping exiting senior high youth

find employment, but alsc developing the knowledge, skills, and attitudes
which lead to location of and placement in an appropriate job. This
broad interpretation also iﬁcluded_placement‘in appropriate next steps

of an educational or vocational training pfpgram for junior high as

well as senior high students. And it assuméd that "placement" in short
term paid and non-paid work positions was an appropriate way to develop
skills, knowledges, and attitudes neceasary for eventual successful place-

ment in full-time employment.

Second Year Goal. Thé second year goal maintained the same Srpad
definition of élacement. The objectiveé called for continued progress
.in the development of programs which would result in a'"career plan"
for each student, which specified the placement goal of the #tudent and

the activities the student would undertake to reach that goal.




Third Year Goal. During the third year of the project the definition

of placeméht was narrowed to include placement for exiting seniors

only. EmphaéiS'was placed uéon the development of a model fér place-
ment services. The model, which incorporated available school services,
Nebraska 3ob Service, and a placement coordinator, was implemgnted in

one high school.

Procedures Followed

During the first two years the Placement Component employed Career
Education Coordinators who worked in the project schools to develop
program activities to meet the broadly ﬁefined placement goals. An
Exiting Placement committee developed procedures fér heiping graduating
" senlors find employment. The procedures were used in éli high schools,
but particularly at Lincoln High.' Placement activities were supported
Sy a Community Resource System which was established to i&@ntify,
analyze, and catalog community réséurces, and make the information
available to all school staff. The work of the Placement Component
and of the other components of the Lincoln Career Education Project:
were highly interwoven.

During the third year the Placement Componént focdsed on refining
the exiting placement program model at Lincoln High School. The shift
in activities was consistent with the‘narrower definition of pldcement -
and necessitated by a greatly reduced budget. This model was- adapted
for use at Northeast High School at the end of théﬂyear, #nd'wi1i‘be’

supported from local funds at Lincoln High School next year.

-




Results and Accomplishments

1. Established and refined the general concept of career educa-~
tioﬁ awong local school and central office staff: Project staff work-
ing the Placement Component provided formal and informal staff develop-
ment activities which contributed greatly to the understanding and
teaching of c#reer education concepts and activities. |
| 2. Established and operated a Community Resource System: The
Compminity Resource System provided a major support service for the
general career education effort as well as specific sites for general
Placement and exiting placement.

3. Developed and pilot tested a model placement service for
exiting seniors. )

4. Provided piacement service to several hundred exiting seniors

during the three year period.

Evaluation

Sixty-two percent of the students that left school after the
second and third quarters of the 1975-76 school year requested help
in lécating employment. All student.s that requested assistance were
eventually placed in jobs. The results of follow-up studies of the
employment status of students four to six weeks later indicated
that two-thirds of the students were stiil employed.

The-Placement Component also supported the &evelopmenf and oper~
ation éf the Commuaity Resource System. Dufing the first two years of
the Career Education Project more than 8,000 studeﬂts participated in

activities organized through the Community Resource System. Although

detailed records are mot available to estimate the extent of student

v
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participation, the Community Resource System was expanded during the

third year year of the project.

Conclusions and Recommendations

1. The Community Resources System helped teachers make use of
community resources, both in and out of school.

2. Most teachers need assistance in order to make use of community
resources, Particularly if community experiences are to be effective.

3. Evidence from the first year of use of the mudel Placement
Service indicates the service was effective in helping exiting students
obtain employment.

4. 1In order for placement services to be effective, students need a
well developed set of knowledgeé, skills, and attitudes. These should
be built up over a period of years through a comprehensive and continuing
career development program carried on in the guidance program and through

the regular instructional program.



BODY OF THE REPORT

Problem Area Addressed
;. The Placemént Component waS'qriginally conceived as one of séveral
camponénts of the Lincoln Career Education Project. In the original
proposal, placement was defined broadly Po include (1) placing students
in paid and un-paid work situations as a way to help them develop |
career concepts; (2) assisting students in taking the next step in
the implementatién of their career plan, whether it was further education
or training, or full-time employment.

In the application for funds for the third year of the project,
placement was mors n.:rvowly defined to include ogly services to exiting
students. Because i the change in definition and reduction in funds,
this report must deal with two phases---(1) the original plan as
implemented during the first two years, and (2) tﬂe wore NAarrow con-
ception of the third year.

In the original application, the Placement Compoment focused on
the need of students for (1) direct eip;fi;hces in thé world of work,
elther on a volqnteer or paid basis, (2) information_uaefnl in making
realistic career decisions and (35 opporfunities to develop skills and
attitudes necesaar& to get jobs and perform ‘'well in theen jobs.

In addition, the componént deslt with ;he schoqI‘q obligation to help
each student make the transition to the next step,of‘ﬁhe4ntnden£'s

career plan, whether it was placement in the vorldvbf work46r furtheff
training or edﬁcation. Asgistance to exiting seniof’high écudenfg was

conceived as the culmination of the larger task of>carger development.

9
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The application for the third year directed attention exclusively
on providing services for exiéing seniors. No specific data exists
regarding success of graduating seniors in finding Qﬁitable employment,
but £he results of surveys of seniors indicated a gignificant need for
agsistance in making‘ career pAlans apd finding employment. Owver one-third
of the seﬁ%bfs surveyed in 1973 iﬁdicaied they had no firm caréet plans,
and nearly two-thirds said th_ey could use help in deciding about and
findiﬁg work. Also in 1973, nearly one-third of the graduating seniors
at Lincolu High School requested assistance in finding a job and

indicated they needed help in making career decisionms.

Goals and Objeccives

First Year Goal. The original goal of the Placement Component wes to

establish placement services for youth of participating projec; schools
as a part of the overall Lincoin Career Educafion Project. At the
beginn{hg of the project a broad definition .was applied to "placement".
This definition included nct only assisting exiting senior high youth
find employment, but also developing_cﬁe knowledge, skills, and attitudes
which lead to the location of and placement in an appropriate jJob. This
broad interpretation also included ﬁlaéement in appropriate next steps
of an educational or vocational training prdgram for junior high as

well as senior high students. And it assumed that "placement" in short
‘term paid and non-paid work pbsitions was an appropriatehway to develop
skills, knowledges, and attitudes nécessary fo: eventual successful

placement in full-time employment.

~Second Year Goal. The second year goal maintained the same broad

definition of placement. The objectives called for continued progress

10
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in the development of programe which would result in a '"career plan"
for each student, which specified the placement goal of the student and
the activities the student would undertake to reach that goal.

Third Year Goal. During the third year of the project the definition

of placement was narrowed to include placement for exiting seniors
only. Emphasis was placed upon the development of a model for place-
ment services. The model, which incorporated available school services,

Nebraska Job Service, and a placement coordinator, was implemented in

one high school.

General Project Design and Procedures

Career Education Coordinators. In the first and second years of the

project, funds were used to employ coordinators who worked in assigned
schools to meet the goals of the project, including placement as défined
in the broad sense, as well as ﬁlacement gservices for exiting students.
The job description for the Coordinators follows:
Jobmbéscriptions for Coordinators of Qut-of-School Learning. Each
Coordinator fulfills three main functions: (1) to searve as a coordinator
for out—of-gchéol learning activities; (2) to serve as a coordinator of
efforts to improve career education in buildings assigned; and (3) to
manage or contribute to devglopmental efforts of the project as a whole
when assigned. |
(1) Coordinators are assigned approximately 40% of their time to serve
as facilitator and coordinator of local building efforts to improve
career education opportunities and services. Their primary
objective is to assist the principal and‘his staff in the con-

struction of a plan for improving career education through staff

development activities and through the implementation of career education

7
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program developed centrally. To carry out this objective they

must:

(a) gain supp;ft for career.education from tﬁe administrators

(b) increase the commitment to do career education among Building
staff by arréngiﬁguandlor conducting staff development
pfogfaﬁs. _

(c) increase the'understanding of career education by providing
modéls and suégestiéns for varioua‘aspects of careér edﬁca-
tion programming.

(d) coordinate the production of a plan iﬁ each building as
called for in the project document.

(e) assiat the administration in the implementation of that plan.

(f) whenever possible (without endangering credibility) attempt
to have others carry out the implementation of the activities
in order to establish the functiors ofvcareer education among

_existing structures and staff.
Coordinators are assigned approximately 40% of their time to
serve as coordinators of out-of-gchool leatniﬁg activities in their
buildings. Their primary objective isvto increase the nqmber of

curriculum related learning/working ezperiehces for students in

their buildings. To do this they must:

(a) work with the guidance programs to incorporate career education
more fully by acquainting them with pr;§;%m suggestions, |
by assisting them in doing needs assessment and locél program

planning, and by giving leadership to establish career plan-

ning, services such as cateér information centers, exiting

placement. services, etc.

IS
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to use it by making auggestiona for ita’uae,-by_trouhie*'

shooting when dif ~ue.f
,aerve temporarilg : “4pey. i80r8. of.atudents plac'dﬁon lon;
term- experiences ‘until. regular ataff can aasume that”

ponaibility.

in their curriculum by acquainting themfwith‘materiala through

| the materials resource center or. by taking,them directly to

Aruitoxt provided by Eic:

the teacher, by meeting with departments or other“organi—
zational structures and identifying ways of incorporating
career education concepta, and by working direct1y §ith
individual teachera when poaaible to enrich exiating curriculum.
(3) Coordinators are” aasigned by the Project Direc Tt seiat in the
deveiopment or implementation of centraiiproiect funct onsfaboutd;
,202 of their time.. Theae functions maysinclude construction of
:‘program piecea or Carrying out auch activi ie
‘;ublic re1ationa, etc.f Staff deVelop ent fo
"planning and management activities,~

alao are a part of thia time.




Exiting Placement Services

One of the major tasks of the Coordinators was to provide servic:3
to exiting atudents. A task force of school and community persons was
formed to develop these services. A short-range program waa established,

first at Lincoln High and then at other high schools.

Placement Model
Target: Career Job Placement Counseling and Referral Services for

seniors seeking full-time permanent enployment after graduation.

1. All seniors will complete an exiting interview to determine

their job plans after graduation. It is suggested that this interview

" be accomplished by the student's counselor and follow the format outlined
on the "Senior Job Placement Interview" form.

2. Completed "Senior Job Placement Interview" forms will be for-
warded to the Career Education Placement Representative for screening
to. identify those students who indicate that they need help in locating
and obtaining a joB they have already selected or thet they need
help in uaking a job choice and locating and obtaining the job they
choose.

3. Completed "Senior Job~Piacement Interview" forms will be
matched against the list of current graduates to insure that all
graduates are interviewed. The Career Education Placement Representative -
will be responsible for this task and will notify counselors and/ork
students who have not completed this exit interview prior to leaving
school.

4. The Cureer Education Placement Representative will screen and.

identify students who indicate they are interested in summer employment,

14
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part~time employment, or governmental work/training programs These
students will be interviewed and served as time permits. The first

. priority of service will be given to those students who are seeking
full-time career placement. The Career Education Placementmnepresentam
tive may wish to respond to other student requests which indicate needs
for occupational testing/counseling career information, etc.

'5.. Students vh; dicate that they want and need full-time.

employment place at sc ce (items #3 and #9 on the "Senior'Job Place—

ment Interview" form) will be called by the Career Education Placement

Representative for service asjfollUWs: (a) completion of the Career

Education Job Placement Registration Record. This registratiOn,includes

the basic stidént data necessary for job counseling, referrals, place—

ment and follow-up; (b) employment counseling and personal interview
to determine appropriate job referrals, and employability«services
necessary for the student to obtain employment; (c) special services .
such as the provision of career information, Job Bank information,

participation in the Vocational Exploration Group experience, and

aptitude and interest testing/counseling, (d) job referral appointments
for interested students. Students will be given referral cards indicating
the necessary appointment information,' (e) follow-up contacts with
students and employers as soon as possible after the interview date to
determine the need for additional service, whether the student was

“hired or not, why or why not, etc.; and (f) information on how to
conduct a job interview; how to complete employment applications, tips
on employment testing and review basic employment.procedures uith
students as needed. The information will be provided by Career Educa—

tion Placement Representatives.

15
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6. The Career Education Placement Representatiue will be respon-
sible for maintaining a local file of‘employment‘opportunities for .
graduates and for maintaining the services of the State Employment
Service Job Bank as a source of referral opportunities. The Career
Education Representative will be the individual responsible for all
transactions with the Job Bank; according to operating prccedures agreed

to with the Nebraska Division of Employment.

-

I Education Placement Repmesentative will promote

_the exiting placement services both in their aaeigned target school.e,_§»w~,____

and in their relationships with the community.

8. The Career Education ‘Placement Repreaentative will coordinate 'Vj"ﬁ

employment opportunities with the Support Systems Coordinator'in order
that opportunities may be made available to all schools. |

9. The Career Education Placement Representative will be respon-
sible for maintaining records concerned with student acreening inter-
views, registrations, referrals, placements follow-up contacts and
employment opportunities in the local file.

10. 1t is suggested that these services be made avalisble to
graduates until they have secured suitable full-time emplovment. It
may be that some graduates will not be in the active job market until
mid~summer or perhaps fall and this service should be made available
to them as needed.

11, The Career Education Placement Representatives will meet
periodically to review progress, share information and suggeat program
improvements. |

12. The éareer Education Project Evaluation Team will be provided

with all data relative to this short-term exiting placement service in

12
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order to formally evaluate this effort. Project staff, advisory

committees and school administrators will review this program and suggest

long range program objectives and procedures as appropriate.

For the third year of the project, the focus of the Placement

Component was narrowed to providing exiting placement services only,
rather than giviﬁg general support to the developméqt of career plans
and decision—waking skills. A more detailed plan fér deiivering place-~
ment servicés was constructed by staff of Lincoln High School; Project

staffj and centrai office staff gfﬂgbg Lincoln ééylic Schools. This

model was built upon materials and experiences of the preceding two

years. The overall description of the model, the conceptual model in

L L RTT ¢ e o

‘chart form, and the detailed steps describing the operation of the

model are included on the following pages. The forms and materials
developed and used can be found in Appendix A. The section is concluded

with a report from the Lincoln High Staff.

17
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DESCRIPTION OF THE PLACEMENT MODEL

Goals: The ultimate goal of the Placement Service 1s to assist those
students wanting help to find employment. In: order .to be mest
successful with this goal, work is dome on career exploration,
career plans, and job getting skills, depending on the needs of
the individual student.

Procedure. ‘ '

Group sessions are conducted for all students desiring help with
placement. These sessions are informational in nature, de- -
tailing what is available to the. students through thelPlacement C
Office. Students are given the. Personal Informatio P ‘n;to fill
out, are given the opportunity of- signing up. for“hpt . o
sessions of Vocational Exploration Group (VEG) r:administration o
of the California Occupationel Preference Survey“(COPS) SRR

Students are then seen individually for ‘a placement;conference.
For those students needing further help, times are set up for
remediation sessions. For those: ready for placement, jobs areﬁ
— sought_and the student sent out to apply.. ’

Follow-up to verify placement is conducted on each student,
by phone, at ten day and then six week intervals.

Evaluation of the placement program is done following the six
week follow-up, using data collected from that follow-up.

Major Thrusts:

1. Working with students on job-getting skills and placement.

2. Developing community placements through phone and personal

‘ interviews with potential employers.

3. Developing the model for implementation at Lincoln High
School, with possibility of use in all high schools in
Lincoln.

4. Development of a Career Center in the Lincoln High Media

Center where information on job-getting: skills and’ careers
will be located. .

Results:

By the end of the 1975~76 school year, the Placement Model will
be developed at Lincoln High School to a point where it could be
~easily adopted by the other high schools.

18
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CONCEPTUAL MODEL FOR PLACEMENT SERVICE
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STEPS IN THE IMPLEMENTATION OF THE
CONCEPTUAL MODEL FOR PLACEMENT SERVICES

~placement service for exiting students at Lincoln High School, 1975-76 (detailed
description of steps shown in Conceptual Model)

1. Identify students exiting'at mid-term

1.1 Placement office will prepare and daliver job placement interview forms
to counselors and answer counselors' questions.

1.2 Counselors will call slip seniors for individual exiting conferences.

1.3 Students will complete Job Placement Interview Forms dur1ng exiting
conference with assistance of counselor.

1.4 Counselor w111 deliver completed" forms to p1ac=ment off1ce.

2. Make pre11m1nary analysis of career plan from-1nformat1on on 1nterview forms. .

“-~-~—2’1?‘P1acement“counselor w11T~categor1ze"students*accordTng‘to*folIOW1ng
: ‘ categories:

2.1.1 Seeking full-time permanent job. Has sufficient direction to set. :
up- careerwcho1cew~wSearch~f14es~ﬂn~careerwoff1ce«for~30b~1n*area—-*~w-
of interest, if not successful, check Job Service for possible ‘
job; if still not successful, make contacts with potent1a1 e
employers for possible placement
2.1.2 Seeking full or part-time employment. Desire help in. choos1ng an -
. occupational area and eventually finding a specific job. Administer
COPS (or other interest test) to help determine area of interest .
and aptitude, if needed Interview may yield results without the
COPS, however. - ‘ '
2.1.3 Seek1ng assistance in determining career plan. Administration of
COPS - determine if occupational choice necessitates more tra1n1ng,
2.1.3.1 Part-time work and school
2.1.3.2 Vocational ‘school
2.1.3.3 College

- 3. Upgrade career plans and job getting'skills in group sessions.

. 3.1 Placement counselor will make written assignment of each student to
appropriate group session. Two group sessions will be held (no more “than
15-20 students per session). These sessions will be held:January 9, 1976
during 3rd and 5th periods. Students will be call slipped from class.
Tuesday, January 6, 1976 via the school bulletin, teachers will be informed

about these sessions so they will expect those seniors to be absent for
_that period.

3.2 The group sessions will cover:

3.2.1 Job. applications, their purpose, how to:fill them out best, etc.
The Personal Information Form.will beshanded out and explained.
Students will be asked to complete this: form:prior to the 1nd1v1dua1
conference with the placement counselor (the:next week). o

3.2.2 Resumes  willzbevexplained. ~Again, the Personal Information Forms - -
can be used tozwrite a resume.

3.2.3 Interviews: Whe:do's and don't's of imterviews.will be gone over
(dress, appeamance; punctuality, etc )s as wel] as the importance
of the 1nterv1ew

16




- 3.2.4 If time permits, a brief run-down of other Job placement avenues
will be given. -
3.2.5 Distribution of wallet-size j=' getting hints bookiet

4. Make specific - .. of career plan and “stting 5kiliz in individual
session.

4.1 Placement counselor will call slip each qualifying student for individual
. placement conference. (To qualify a student must have attended one of
group sessions, or have a good excuse for not haV1ng been there, i.e.,
sickness.)
4.2 Placement counselor will make further analysis of adequacy of career
plan. An adequate plan includes (not necessarily in writing):
4.2.1 Indication of readiness for employment
4.2.2 Interview with placement counselor ‘
4.2.3  Rationale stated for choosing among employment, further tra1n1ng,
or part-tim e work-and additional training or education.
. 4.3 Adequacy of career plan w1ll ‘be determ1ned by placement counselor by:
43T Fil N
‘ 4.3.2 Interview with placement counselor ‘
4.3.3 Information supplied to placement office by counselors
4.3.4 COPS (if necessary) :
- 8;4-1f-plan—is-adequates-placement- counselor»begqnseplacement act1v1t1e5~w1th»m«~
student (Box 6 with possible 12 and 13) :

5. Conduct remediation strategy. If plan is inadequate placement counselor and
student plan “crash program" to develop career plan using resources of career
1nformat1on, self assessment, and career planning services (see Box 9, 10, 11)

6. Place students who have adequate career plans.

6.1 Review student's career plan (what is student S tra1n1ng interest,
ability for job wanted).

6.2 Develop list of job opt1ons in area of interest. '

6.3 Search file for appropriate position to match with job opt1ons on l1st
(Tocal file of JObS provided by other agencies, e. g5 Job Service)

6.4

6.4.1 Develop an appropriate position in the commun1ty, or, .

6.4.2 Counsel student into related area, thus 1ncreas1ng Tist of job
options, or

6.4.3 Counsel student in d1fferent area, thus 1ncreas1ng list of Job
options, or

6.4.4 Counsel student into further Preparation.

6.5 If appropriate.job 7is found, check adequacy :of Job gett1ng skills.
6.5.1 If adequate, refer appropriately=-~to-employer or to agency.
6.5.2 If inadquate, continue remediation strategy.

7. Follow-up of student on job

7.1 Verify placement (within 10 .days)
7.1.1" Self-addressed, stamped referral card sent with employee to be
returned by employer.
7.1.2 If card is not returned within 10 days, phone student for 1nformat1on
7.2 Follow-up six week check :
7.2.1 If.sgudent is not on job, locate student and offer to help find
a job.
7.2.2 If student is on job, note.
17




Evaluate service

8.1 Collect data from students after placement activities, during ver1f1cation,
and during six week check.

8.2 Collect data frem employer during verification and at six week check.
8.3 Collect other data from staff, etc.

8.4 Collect data and write report.

8.5 Collect data at 1, 3, and 6 month intervals

(Note: 9 thru 13 are part of 5 - the remediation strategy)

13.

9. Operate career information program.
| 9.1 Have available for students in placement off1ce career 1nformat1on,
e.g., Jjob in area ofinterest, including compan1es 1n Linco]n that have
, these types of jobs.
9.2 Refer students for further information to:
9.2.1 Media: Files on careers
9.2.2 _Counselors' office: to use the V1ew Deck on Careers
9.2.3 Teachers, especially co-op teachers
9.3  Help students understand and know what jobs are in the1r areas of
interest. Resources: Dept. of Labor, Occupational’ Outlook Handbook,
o Job Service.
10. Operate career se1f-ana1ysis,servicev
10.1 : ' A o
10.1 For those students not knowing what kind of career they want to get into--
placement counselor will administer the COPS, then with the student '
analyze the results.
10.2 View Deck Service in media center
10.3 VEG sessions.
-11. Operate career p1anning service
11.1 Along with knowledge of career interest gathered from COPS, review
student's preparation for job interest and determine, together, what
area of career interest is most feasible. :
11.2 Give student printed matter to 1ook over dea11ng with jobs, requirements, -
interests, etc.
12. Operate job information service.
12.1 Placement office will have some listings of jobs available.
12.2 Placement office has access to job service information and helps
“students use this information.
12.3 Placement office will seek out, by contacting employers of possible
jobs, if none are listed in area of interest of student.

Operate job getting skills training program -

13.1 For students for whom the one individual meeting with placement
counselors is not enough for them to know about application forms,
interviews, etc. (either in the op1n1on of the student or placement
councelor), further individual sessions will be schedu]ed to help
the student acquire job getting skills. ‘
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EXITING PLACEMENT
LINCOLN HIGH SCHOOL
SPRING 1976

Flowghart of Model

Counselor screening identities
students wiahing placement help

+

. Senior assembly held
e | ——t 0—g ive—info-about—-available—}—- —
' services and helps for placement

: T - y)

& RN v - %
Students referred Students referred to | ‘Students
for COPS, VEG, —) job finding, getting __"" ready for
career information '} and keeping seminars placement |
and counseling r"’ .

¥

1students select area
‘ldesired for employment

3 RS

Students with : ; '] Students with

interests and skills } ‘ npn-vocational il 1
in vocational areas | interests and skills | -
placed by vocational | placed by career’ ed.a
staff L ' - | 'placement staff .

< B

Placement codrdinator
‘conducts follow-up
study
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“-Individua] interv1ew/counse11ng sess1ons held w1th each'Student reque‘

ﬁ;ass1stance with JOb gett1ng Students in vocat1ona1;programs*of th

",;school were referred for individua] sessions“to‘approp jat

vg,teachers. Qtners were the respons1b111ty of the placemen

“‘.‘if{who worked ha]f—tme

:uub"servrce*~*$tudents*des1rTng*Jo,
d1rect1y to Job. Serv1ce.

(The

) Fo]low-up on students who were aSS1sted by placement serv1ce.}

June ex1t1ng student fo]low-up w11] be comp]eted,1n August,

......
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_JUnlversity or- other training
7.-uhave full-time jobs . -

want full t1me JObS

“want part-t1me Jobs

~think 'they'11 go on to school later
don't know

13 - have JObS now
1 -"is unemp]qyedr
5 - cannot be . contacted

Aruitoxt provided by Eic:



~ EXITING PLACEMENT - MARCH, 1976_A‘;~”;N:Amd; )

. STATISTICS: |
| Tota] ‘number of students' ,Zlu’mg
“"ff5fA; Students not need1ng he]p

has full time. job, then co]]ege

marriage, : then ful] t1me job
-go-into m111tany e :
smoving -s?? .
“have fu]] tlme JObS - :
.901ng to’ schoo] full time

C - G Ht 0—{0—"0—';

B. Students want1ng he]p

12 want full time jobs* : : s ‘ R
1 wants part time job and will attend schoo] latergjv*
2 w111 go to schoo] in the fa]] L IRTRT

(* some students W111 fall 1nto more than one categony)g;rzxd

.ﬁjﬁ,:;;»,FOLLow-UP:t.APRIL, 1076
| - Of those wanting help:

enow have fu]] t1me Jobs
is unemployed s
is unemployed but w111 attend UNL s

- is unemp]oyed and is con51der1ng the m111tary
have part time jobs - : ,

have not yet been contacted

NN =t ot = O
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EXITING PLACEMENT - JUNE, 1976

Aruitoxt provided by Eic:



The ‘Lincaln- Career Educatlon Prolect
owns ten Kits which may.be checked out
‘through the project ofhce in PSAB

arsons outslde of meoln may purchase
the kits, after completing training, from
Studles for Urban Man Inc.

Some matenals in the kit are
oonsumable Lincoln staff members may
r»gplacg,_ expendable . supplies  from
- supplies maintained at the project office.

- The Lincoln Career Education Project is
~an_ Exemplary Program in' Career
Education funded under Part D of the

- Vocational Amendments of 1968,

e i Tempe,Archna 85281“,_“

FURTHER-QUESTIONS?

Contact:

Dr. Alleh' Blezek, Trainer
Vocational Exploration Group

Lincoln Career Education Prject B

Lincoln Public Schools
P.0.Box 8288
Lincoln, Nebraska 68501

o
4475081

or,

StﬂdiéS'for Ut Man 23 .

P.0.Box 103

| CAREER'EDUCATION;PHI‘_‘

S Of The ..
meoln Pubhc Schools

| ,presents” -

* VOCATIONAL EXPLORATIN GROUP

.t product thtudles |
for Urban Man Inc



| j_‘j mornlannlna dacislons,
'Ilﬂg ﬂlﬁ pmws pamclpants

!llnfy interests and abllmas reltive
mm

vfhm' "the | mosl important V‘ factors

' THRCessary 1. nonnder when choosing a

o ﬂml'

ldentlfy the: necesary quallflcatlons
‘*tmmt and keep ajob ‘

xt,‘leam a proees for makmg career
| docmons

*o a’ppl‘y ‘thet process to their own
ntuatlon

' make a nentanve choice of career, and‘
:‘thmkmboutalumatwe choices

and plan to-take that step

, Glswoupprmtohelp persons

ﬂ’determme the:significant "next step"V

HOW . DOES THE VOCATIONAL-‘

EXPI.OHATION GROUP WOHK?

A tralned group Ieader conducts a group

of 5 partlclpants

- The woup proces follows P saﬂes of

welldnlmed,stops

- clanllcatnnn of interest: and lvalues‘

 through the MILLION - DOLLAR
STORYlwhatwouldyoudo"*)"‘ '

-ldentmcanon of mogu.ked and‘

Iaast llk«l jobs

~The COOL SEAT what the group- .
thinks you: would be good atdomg mg -

life

~ using waII plctures and posters and job_“‘ -
information books to ldannfy possuble :

career cholces

-.duscusmg |oh satlsflers such as l = "

mongy, Dfﬂm&ﬂlpemnon.... 8

~bos. trained - umber counelors
| -mchers and admmmumo bowoup«’-

: The l.mnol [‘Cnreer Educmon Pro;act
'bacomﬁroupLudor

’The Lnncoln Cmer Edmatuon'Projact'ﬁ
| provm training-on-a: no-emt

édmusmg infmests and SkI"S raqulred |

todowell lmpamcular 1obs

~ making tentative: career chonces and

|dent|fy|ng altematwes

- Educilo”’ri‘_ “Project

e

| To quallly  a:group. m o,,, m",ﬂ"
Undertake:two daya of lntonm training. -

Trainees are. awarded 5 urtlhm upon-
umesful completlon of ﬂn tmmng:. :

qualfied to-provide necetsary. tralnqng_}_tn 2

T
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‘school, (2) gemermi field trips, (3) field tripm with specific emphasis

" ghadowing experdences, etc., desimned for {radividden] students at the

Community Resource System

The Community Resource System designed and operated under the
auspice§ of the Placement Component was a major support component of the
entire Career Educatimn movement in the Lincoln schools. The rationale
for such a system li=s in the fact that only in the ém@ity are thelr
sufficient resources: for students to hecome aware - -of the many occupa-
tional opportunitim available, the characteristics of these various
occupations, and opportunities to become informesi about and to try out
various hypoth_eses zegarding the possible choice of this occupation as
a major career step. In some cases it is necessary fmr students to
actually visit:‘ the work site to achiesme the resuits.necessary; in other
cases the community resource may achizwe the wmbivectdives: lny coming into
the classroom. The usme of long-texmswoxk ‘sitmatdoms for high school

students comes out uf the same Tatsvre]

e~-~a rertain amount of work

experience is necessary for a:student to understand::the nature of work.

~ This experience.is hessr provided -dmrimg high-schwol:-when the opporrtunity

exists through the gufiience prmzramrto help therstuknts internalize

" this expérience and amailyze its career—signifirmice. —So-the-Community---—— -

Resource System was emtablished to provide expexriemmes in the following

areas: '(1) speakems to share imformation in clmsszoowm settings in the
upon career leamimgs, and {(4) wimervations, extidcmations, interviews,

work site.’

Placement Component staff :fidentified such=resources, iocated them,

interviewed them for analysis af-thedr possihlm:wees, and filed the

information for-omixk and effirfentrretrievai. The information was
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then made available to teachers, counselors and gtudents through a

catalog and a telephone info service. When information was.heeded

which was not in the catalog or in the file, the Community Resource

Coordinator operated a "hot line'" to locate the needed resource.

The "hot 1;ne" services were used by many teachers who needed a

speciality resource. Assistance was'given to teachers who vere

trying to locate short term work experiences for their program (e.g.,

coop business education course). Needs of students for part or full

time employment were also handled through the "hot 1ine" rather than

compiling and publishing a catalog. It was the policy of Lincoln Public

School not to duplicate or compete with the Nebraska Job Service, but

to make use of their services by referring appropriate students to them.
The Comunity Resource Catalog was first pyblished in late —

summer, 1974, This catalog contained more than 175 entriés on 120

pages, ﬁlus 50 pages of materials used during ipservice of teachers in

how to make good use of community resources. The catalog was published

in second edition in the summer of 1975'ﬁith additional entries and a

~-revised inservice -section. --A copy-of -the reviged catalog-is-included. ... ..

as Appendix-B. The catalogs were published as a "suppressed index".
That is, only the type of resource and the type of opportunities
available for s;udents were listed. Teachers were instructed to contact
-the Community Resource Office for further information when they located
a resource in the catalog which seemed aﬁpropr;ate.' In this manner
the Office of Community Resources was able to agsist teachers to makg

good use of resources, to monitor the use of each resource, and tec collect

information from the teachers later about the value of the experience

EES———

provided.
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In the meantime Cooidinators of Career Education‘in local schools
worked with gchool staff members to extablish procedures for ﬁsing
comunity resources and to incorporate their use as a part of prograns
to assist students in career development. That is, guidancé departments
and instructional departments made plans for using community resources
to Broaden studénts' knowledge of ca¥eer possibilities énq the nature
of the world of work, to give hands-gn.éxperiences t; students who had
well-developed ideas about their career which needed testing, and to
provide career information of many kinds to students in regular classes.
The project's objective was to assist students.to make informed career
plans based on these experiences and otﬁer experiences provided by the
guidance and instructional programs of the school, so they would be
well-prepared for placement in the next gtep of their Career plan

whether it be employment, or further training or education,

Placement of Students in Part—time Employment. As soon as students

became aware of placement services being offered under the adSpices of
the ptoject, they put considergb}e pressute upon local Coordinators for
assistance in finding part-time paid employment. The project took the
position that i1t had insufficient resources to make placement in part-
time employment a priority. However, it was decided that during the

third year attention would be given to developing a rationale for

including some paid employment to determine how such employment fit

with the development of career plans. When possible students were :efer;edm”:__;

to existing placement services, primarily the work-study counselor. oﬁ

numerous occasions, however, the Coordinator was able to suggest part-

time employment possibilities frbm the 1list of requests phoned in to
38
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them by employers who were aware of the placement services being per-

formed.

Placement of Students in Co-op Vocational Programs

Both the central office staff and the local Career Education
coordinators assisted in the establishments of seyeral new co-op
pfograms during the school year, namely Business Educétion programs
at Pius, Southeast and Lincoln'ﬁiéﬁ, a HERO program at Lincoln High,

and a Health Related Program at East High.

Inservice for Lincoln Teachers

Each teacher was presented a Community Resources catalog and was
given a 40-minute inservice session on the use of the catalog and the
resources in it. In addition, the project conducted a number Qf
district~wide inservice sessions on the use of community resources.
These workshops received some of the‘highegt ratings of all those

presented on those acasions.

Public Relations

Because of the experience of the Coordinator of Community Resources

with media, and because she was contacting a number of peopie in the
community, she was asked to supervise the produ ction of a tape/slide
presentation of the project for use with community groups. This tape/
slide was constructed under her supervision by the Office of Public
Relations of Lincoln Public Schools, and usea by her and other staff
members on numerous occasions. In her interviews with employers, the

Coordinator of Community Resources included information about the

Career Education Project as a whole and also about other programs of the

Lincoln Public Schools which involved the use of community resources, ¢
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such as co-op vocational programs, work-study programs, volunteer

learning/or service programs, etc.

Evaluatiox 2 the Project : e
Evaluatien of the Placement Component in and of itself has been
largely descrimptive. Specific services to exiting seniors using the
model progr=m-in 1976 were evaluated through follow-up studies. At
the end of the :second quarter 16 of 26 exitinév;tudents fequé;ted
assistance im Jocating employment. Six weeks-later 13 of the 16 students
were employed. At the end of the third quarter 13 of 21 exiting students
desired assistance. A check of these students in April indicated that
5 were employed on a full-time basis and 2 were employed on a part—
time basiis., Follow-up data on students who graduated a£ the end of
the yemr -will not be collected until September.
Bermuse placement was broadly defined during the first two years
of fheﬁproject, the contribution of project staff employed with
Placem=nt Component funds was included in the overall accomplishments

of the project as a whole. In brief the evaluation of the overall

“”pibﬁéc:,§B6wed“é”éfééd?”iﬁCiedéé"iﬁ"EﬁéWﬁﬁﬁﬁéi”éﬁd“ﬁﬁéliiﬁ*ﬁfﬁcaiéerww“
development experiences provided to students, but ao significant
change inm the student outcomes measured on standardized instrumeﬁts.
This lack of significant change may in part be explained by inadequacies 'fi;
in the s=mpling plan: all students were sampled regérdless of whéther»
they might have been directly involved in a career educafibn gctivity.
Therefor= the estimates of program effects may'bé‘conséfVati?émgiﬁééffWL;n#H“

not all tie=students in the career education samplé>actﬁa11y bat:iéiaﬁtgd‘

1in amcaxeezweducationuprogxam';w$he.pnoblem*wa3~eomplieated—byeeheaﬁact

that it was: impossible to identify participants unﬁil the end of the

school year. :
- 32
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Finally the Placement Component supported the development and
operation of the Community Resource System. Resources were located

‘ analyzed and'catalogued. The catalogs were distributed to teachers in .‘
project schools, who could contact the Community Resource Office to set -
up field trips, speakers, shadowing experiences, etc. ’If resources
’noeded by a teacher were not listed in the catalog, the Resource Office
searched the’ community to try to locate the resources.

During the first year of operation,_fortyvteachers‘uSed{the Communi:y.i;
Resource System to organize 81iactivities;lthat:reacheddapproaimately‘ R
2500 students. During the second year;the:numher or'activitiesliﬁ-
creased from 81 to 337 and theinumber ofiStudentslreached;increased,
from. 2500 to 5750. | | |

Because of changes in emphasis and funding for‘the third‘year,'
project staff was not available to operate the‘system as it had been
operated'during'the first two years or to keep'detailedvrecords.
However, the Community Resource Catalog was expanded and republished,
and copies'were distributed.to teachers in all high schools. - It is
estimated that the community resources was used even morelextensively

during the third year of the project than during the previous two years.

Conclusions and Recommendations
1. The Community Resources System helped teachers make use of

community resources, both in and;out of school. , ;

2. Most teachers need assistance in order tO‘makeluse of
community resources, and‘especiallynif community experiences are to be
effective. |

3. Evidence from the first year .of use offthe.model.Placement
Service indicates the service was effective in helping exiting students

obtain employment. 33
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Aruitoxt provided by Enic [ER SRS

4. 1In order for placement’services tb‘be'efféctivé,:stﬁdéﬁts need
a wellkdgveloped'set of knowledges, skills, and attitudes. These should

be built up over a period of years through a comprehensive andvgontihuing

 ¢areér development program carried on in the guidance progfam and through

the regular instructional program.
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- APPENDIX A -

FORMS AND MATERIALS DEVELOPED AND USED =

Placement Component
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W LINCOLN HIGH SCHOOL
‘CAREER  EDUCATION
" EXITING PLACEMENT SERVICES

Phone ____ . . Gounsaior

ulaas'Schadula' ~ foon # . | ‘;‘ - "rgqm;#
gi:lst period . ' : . 4th period
. 2nd period ‘ ' R ' Sth. period
3rd Period ' : Gth period

;Are you in a Co-op program? Yes_____ No ie yes, which one?.

i&e st for placement Services

;Instructions~ Pleaae eheck which aemxnar(s) ‘you would be. interested in L
”attending. They will be held 6th and 7th periods, You will rsceive. notifie
“cation from the Placement Office to let you know when the seminar that you ¢
~signed ‘up-for will be held. You will be. expected to attend- the seminar(s)

Qfor which you signed up unless we receive word from you. S .

1. Seainar 1:  Locating a Job -
“This seminar will expdors how to find a job on your own, throusb the -
: newspapers, employment agengies, etcC. :

Seminar 2: Appl in for the Job = »
This seminar Will cover how to best fill out spplicatinn forms, how to

~ write a resume, how to g0 through a successful interview, and other relate”
- skills, :

3. Seminar;} : Getting aloug on the Job - ‘ '
This semipar will cover how Ba keep your Job, get promottons, benefit ol
. _trom your job the most,. unions, insurance, soclal. sectraty, and other L
11 sattsflers. o ‘ RS

-«',4. VEG - Vocational Fxploranion Groug - s ’ ‘ - :

.- -This is a cemall sroup process. where careers are exnlored and some goals

... .set for each. parson. about their career: 1nterests. This ia . tool to.

.~ help you not only decids what career you are 1nterested 1n, but also a
o help in f*ndking out how to attain that SOalo ;.,.» : ,

5« COPS = Calj iforsds Occugational Preferance Survgx : ‘
" This ic a Self-administersd interest. survey which helps ln Job-choice
decislion makinge It ‘helps narrow down your feild of 1ntereet 80" that
you can better decide what career might be good for yous

6. personal Job Placement IntarV1ew -
- -Bach student who has filled out a Senior Job Placmment Interview form .
i that counsalovs: have,and indicated a desire for hslp in finding-a Job,
ORI S BB S .1 called-sltpped -and antarviewed end- helped by ‘the Job- placement
SEEA 'COunselor.
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CAREER EDUCATION = . H.S. Program
SENIOR JOB PLACEMENT INTERVIEW -

fVocational J
General
School
Name: Counselor:
Address: _ Telephone: Age:
MY JOB PLAN

INSTRUCTIONS: Please check the MOST APPROPRIATE BOXES and complete the blanks

1.

2.

I will have a full time permanent job as a

I want full time permanent job as a

where required. -

Will be werking for

(Employer)

or work in the field of

I do not need help in obtaining this job.

I need help in locating and getting the job described in question #2.

5.

k% 6,

7.

8.

*k 9,
*%10.

11.

- 12,

I am interested in temporary or summer work because:

I want a full-time permanent Jjob: - But I need help in making a job. choice v

and locating a job after choosing one.

I will attend school and I am not interested in eny work at this time,

I will attend school full~-time in Lincoln and would like help in obtaining

part-time employment.

I plan to stay at home and not seek a job.
I plan to enter military service.

I am interested in enrolling in a work program such as NYC or some other

government work/training program such as MDTA, JOB CORP, Etc.

I would like help in choosing an occupational training program.

I have other plans =-- Explain:

****************************************

*Students checking questions #3 and #4 are to be immediately referred to the
Career Placement office for assistance.

**Students checking Questions #6, #9, and #10 may be referred to the Career Place-
ment office for service; however, placement priority will be given students

o wanting permanent placement, 37
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CAREER EDUCATION

Job Application Data Sheet

%rébnal Information:

i Neme Age Date of Birth
Sex Height Weight

ffliAddress : - Telephone Soc. Security No. ..
3., Marital Status (check): Single Married Separated Divorced

If married, name of spouse b
cccupation of spouse

. Parents: Father Occupation
Mother Occupation

Do you live with your parents? Yes ( ) No ( ), 1If No, then where?

5. Do you have any physical limitations? Yes ( ) Nm ( ) If yes, whmt are they?

5. Do you heve axar? Yes ( ) No ( ) A Driver's License? Ye= ( ) No ( )

If No - how wmmld you get to and from the Job?

Work Experience (Begin with your present or last job.)

- Employer Job Duties | Dates | Salary |Reason for Leaving
"~ (or Company) . Employed :

L. .V

List any other experience (including Volunteer work):

Edﬁcation:

1. List any Job related subjects you have completéd (such as courses ih typing,
Journalism, electronics, health occupations, etc.)

46
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)

s&-your current class scheaule-"b

‘-Room~Number LAb ‘ ',Téacher@a-Naﬁevj 

=t
|
13

Year in school"i36ph 3 Junior o Senibf e

What are your plans after graduation from hlsh school? v

fWhét,high school activities are you'inv91Ved in?

" Wim are= your special iniemesfs, hbﬁﬁies, etc.7

- Job- Obgertives:

]l. List three kinds of jobs that you would like to have-

a.
b.
c.

jf2. Can you work: Afternoons "Evenings Week-endsjr»h

3. How meny hours would you like to work per veek? 10. 15 20 25 __

“N

: h., Do your parents (or guardians) approve of your working pert time while in
' -high school?

%**************************m********%t-********************’********H***********
- For office use Do not writte below this line

. Referral Record

Date Sent To Type of Job Sent By Results

4.

iwédmmEnts:

ERIC’
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Aruitoxt provided by Eic:

r 'Petséi#lsi?até 5

“Last — First _ »Miiale;‘ Rt

Bresent Mbiress

;aae;au.nnmaaresa ' — — SRS
v Number Street = . City = Sta.te o eip s

: ;r.BoWSecurity Number g Dr:l.ver's L:I.cense No. N

Lchges Date of Birth ____ Place of Birth

ﬁm“&atus s;tngle larr:l.ed ‘ W:Ldowed Dimced Separated

Ifannrried, is apouseaamployed? Yes “"No R U ‘_” A
“Position . - Companv . - ».~..:;;~1nqw>1ong?

Dgéendents; No. of Ch:l.ldren ' Ages,
o Other Dependents

Family: Father's Chief Occupation . . M,ﬂfm.! Compa¢yfn_;;f;ﬂuLl,

Mother's Chief Occupation | . Company -

;VIn Case of Buergency Notify R L
‘ Address ‘ i cTe;ephone, R

‘?Tb vhat organizations do you belong?

Officee Held?

.;'

B II EDUCATION

i

Last Grade in School completod-“

Mz

- Name of School
'/Month ‘and Year Started _-Month and Yeer Left .- .- --.- o o

’*;sPecial Training Type of Training

?Nama of. School or Business
: Addrees ‘ . . T
Month and Year Started " Month and Year Left _

Special License or Certificate Held

Q
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III EMPLOYMENT RECORD

(Begin with the job you had last, then the job before that, and work back to the
- earliest job)

_»P&esent‘Jbb (or job yoa had last)

. Name. of Company

" Address .

Immediate Supervisor

Yoﬁr Position

Month and Year Started
Reason for Leaving

Month and Year Left

Other Jobs you have had:

1.

Name of Company

Address

Immediate Supervisor

Your Position .

Month and Year Started
Reason for Leaving

Month and Year Left’

Name of Company

Address

' Immediate Supervisor

Your Position-

Month and Year Started
Reason for Leaving

Month and Year Left

'Name of Company

Address

Tmmediate Super#isor

Your Position

Month and Year Started
Reason for Lesving

Morith and Year Left

IV REFERENCEZS

(List four people, not related to you, who know you well, think highly of you,

and have good Jobs themselves.

Your minister, former teachers or school

counselor, local businessmen, your doctor, etc., make good references.)

1.

2.

3.

Name Occupation
Address Phone

Name Occupation
Address Phone

Name ‘Occupaxion
Address Phone

Nane Occupation
Address Phone
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V HEALTH RECORD -

1;(Beraure to imrlude everything that czmld affect your perfisrmance on & Job)

55L15£ any physical defects or major health problems

7Whét'éer16us accidents, opérations, or illnesses have you kad?

9?‘ ﬂow much time have you lost from school or work because .of*illness in the past

5 - two years?

Height Weight Eyesight (good, average,:poor)

Wear glasses or contact lenses?

VI MILITARY RECORD

‘Were you ever in the military? Branch

' 'Beginning Rank . Highest Rank

Length of Service ' Type of Release

Any experience or training in the service which might be helpful on a job?

VII SKILLS AND APTITUDES

v*2What is your regular line of work?

VWhat‘tools, machines, and equipment do you operate?

-fﬁpat kinds- of work do you have the ability to learn if employer would provide

’?traininG?

iTWhat:kind of work do you want?

VIII WORKING CONDITIONS

- Will you work any shift, day or night?

4 #Are you & union member? If so, give name and number of local

" 'Would you accept work outside your regular line and preference?
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ERIC.

A ruiToxt provided by EAl

IX OTHER PERSONAL INFORMATION

In the space below write any other information about yourself which would be

‘helpful to a proapective employer ~ including any V01unteer work not covered
kelaewhere.)

l}Daﬁe Form Completed : ; S

-

'A@plicant’éfSisyatu?§ 




DRAFT
CEP (Follow~up)

FOLLOW-UP REPORT
EXITING PLACEMENT PROGRAM
CAREER EDUCATION PROJECT, LINCOLN PUBLIC SCHOOLS

STUDENT IDENTIFICATION

Name:

Address:

Graduation Date:

Date

DATA

Current Labor Force Status: Check only one of the three catagories.

( ) Employed (If yes, then record additional data)
) Part time ( )

Full time (
Where:

Temporary ( )

Telephone:

Type of job:

How obtained

Friends

. through school ( )
State employment service ( )
& Relatives (

)

Direct application ( )

Worked there part time before leaving school ( ) ’
Is this job related to your high school training? Yes ( 7)~ No ( )

( ) Unemployed (But looking for work)

How long unemployed:
Type of job wanted:

() Not in labor force (If checked, then record reason)

less than 1 month (

) 1-3 monfhs ( ) over3 mO-( ‘);

Other;

Private employment agency (
Want-ad (

) Attending school ~- full time ( ) part time ( )
() Illness T Rl
( ) Housewife i

( ) In military K

( ) Other - explain

Career Planning and Preparation

Do you plan further education to prepare you for a job?

If yes, where?

Do you feel that you were prepared for most beginning jobs?

1

2. < .

3. Have you received any training or assistance on career
4

planning?

. Which of the following people probably helped you the-
- most in making career decisions? Friends (

Parents (" )

Comments:

Interviewer:

Counselor (

)

Employer (

52
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Teacher (

Other (

)_

)
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CAREER DEVELOPMENT
Exiting placement mode1 —'Lincoln High School
AGENCY INTERVIEW FORM
| CONTACT PERSON_

"fiHow many employees do you have?

-~j;Do you h1re ngh Schoo] Graduates without - add1t1ona1 tralning?

"'Do you have an on-the-job training program? - .

. What qualifications are yogvlooking_foh‘in éhh1byéé§?5:*5!JEk"ﬁ" ’;*"

R - T Nhat kinds of jobs do you have7
o Clerical?
Custodial?
Skilled?
Unskilled?

H

6. Do you have an Employee's handbook? May we have oné foh‘ourﬂfi]eé?;i_\:i

7. Do you have any problems with young employees?
Absenteeism?
Respect for rules?
Other?

8. What is your'appiication procedure?'

Fi1l out applications first? - Does student need an appOintmént for that?f’[.‘

PR |
H

Interviews? How do the students set them up?

9. Referral system - Do our referral cards work for you?
(Importance of sending our cards back to us.)

' 10. Transportation: Is there a way for students (emp]oyees) to get to your
L agency if they don't have a car?

- 11, May we list you as a firm that will place High Schoo] Graduates’

| T“How many students would you want referred?

‘Do you ever have part time openings?

53
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ERIC:

Aruntoxt provided by Eric:
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INTRODUCTION

Of all the many instructional aids available, community resources
represents one of the most important. Our community has hundreds of business,
industries and offices from which students can gain unlimited. knowledge, skills
and experiences. Workers in various careers are willing to share their under-
standing of their jobs, values and lifestyles with students. Bringing these
people and p]aces together with our students in more planned and var1ed educa-
tional experiences is now possible.

The recent emphasis on career education has heightened interest in the
resources available in the community. Face-to-face meetings with a wide-range
~of workers and direct observations of work processes in various-industries,
businesses and offices are now a major part of the career education. program.
These kinds of direct contacts prov1de students with worker models for identi-
fication, with opportunities for inquiries, and with an expanded awareness of
occupations and the community.

I. RESOURCE SPEAKERS

One of the simplest methods of exposing students to careers is to
invite workers to class to speak about their jobs. These resources can
enrich lessons in many ways; for instance, at the elementary level, an
airline ticket agent can reinforce a math lesson by having the students
figure mileage and fares for their families' trips. At the secondary
level, an interior designer can show the math classes how to measure a
window for draperies. Both of these resources would be speaking about
their jobs, yet, letting the students get to know them, their work and
its effect on the community.

Sometimes classroom visits are not as successful as all concerned
would desire. Many guest resource speakers may not be certain of what
they are to share with the students or unsure of returning to the
school atmosphere as an "authority” on a given topic. Here are some
suggestions to help make this a positive experience for both the students
and the guest:

A. Tell the speaker the purpose of the visit. If possible, give the
speaker a list of topics to cover and questions you want answered.
Mention unit or mini-course in which speaker will be included.

B. Give the speaker a time 1imit, for example 15 to 30 minutes depending
upon ages of students. Tell the speaker if there will be discussion
afterwards. Ask if the speaker will give a formal or 1nforma1
presentation (sitting or standing.)

59
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C. Advise speakers as to number of students who will be listening and
type of room (classroom, auditorium, cafeteria, etc.)

D. Ask the speaker to bring tools used in occupation, if possible. This
increases the reality of the presentation.

E. Inform the speaker of the students' learning level.

F. Let a student or group of students act as hosts/ﬁostesses for the
speaker, meeting the speaker in the office and escorting to the room.

G. If the age of your students is appropriate, have them make large name
cards to be displayed on their desks. When a question and answer session
is held, the speaker can refer to each student by name.

H. Have a student write a thank you letter to the speaker outlining the
highlights of the speaker's presentation. The speaker will then have
the opportunity to evaluate the effectiveness of his presentation and
the student will gain additional experience with using writing skills.

FIELD TRIPS

Field trips allow a large or small group of students to visit a coﬁmunity
organization. These visits can not only answer many questions a student
might have about a subject but can reinforce the in-school instructional
program.

There are two kinds of field trips avai]ab]e‘in'this,cata1og, the general. . -

tour and the occupational field trip. The general tour gives the ‘students
knowledge of the product or service and processes of the company. It can’
also focus on people pointing out the job responsibilities of certain workers.
The occupational field trip is a shorter tour with the added emphasis of a
question and answer session. Before the trip, students should be aware of
the kinds of occupations they will observe. This will allow students to pre-
pare the questions they would like answered. Here are some ideas on how to-
get maximum benefits from field trips.

A. Have the trip bé related to something the student is studying in school.

B. Tell the business the purposes of your field trip so that the business
might better plan what you will see.

C. If you want a question and answer sesSion, ask thefbusiness ahead of time
if this is possible. (If they have no room big enough for your group,

you might accomplish much the same purpose by having students ask the tour

guide about workers' jobs as you are moving through the business--
providing the questions add to the tour and don't disrupt the business.)

D. A recommended tour group size is 15 students. If your class consists of
30 students, ask the business if it is possible to divide the class into
two groups.

E. Plan a classroom activity as follow-up to the trip, for example, a
writing or art assignment on a job viewed at the business, or a class
discussion on what students thought the business would be like and what
in reality it looked like. .
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F. Have a student write a thank you letter to the business outlining
the highlights of the field trip. The business tour guide will then
have the opportunity to evaluate the effectiveness of the field trip,
and the student will gain additional experience with using writing skills.

PLAGEMENT EXPERIENCES
OBSERVATION/EXPLORATION

For the junior/senior high student, individual experiences are possible
in the form of observation and exploration. This is an extension of an
occupational field trip and allows one student to visit in a one-to-one
situation with a worker.

An observation experience is one in which a student shadows a worker
for one day or a part of a day. If an observation is not possible, perhaps
because of the confidentiality of that occupation, an interview can be
substituted.

An exploration experience includes an observation as well as an
opportunity to perform at least one task related to that occupation. This
hands-on experience enables the student to develop an awareness of what
working in that occupation might be 1ike. Here are some suggestions for
making an observation o exploration experience more meaningful: '

A. Plan with the student to be sure that the student has a genuine interest
in thai &ccupation and that his day will be well spent. Employers will
continue to work with schools if they feel the time they spend with
students has been of educational value to the students.

B. The students should be prepared to learn about the occupations they
are visiting. Some things which might facilitate learning are:

1. Have the students prepare a list of questions to ask

2. Assist the students in developing a plan for taking notes during
the experience

3. Make it possible for the student to share the experiences with you
and/or others upor returning.

C. Be sure to comply with school policies on taking out-of-school trips.
D. Have the student write a thank you letter to the worker outlining the
highlights of the experience. The worker will then have the opportunity

to evaluate the effectiveness of the experience, and the student will
gain additional practice with using writing skills.
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HOW TO USE THE CATALOG
I. Cataos FormaT ' .
| There are three general categories of community ekperiences included

in this catalog. Each of the three categories is divided into a color-
coded section: - :

Section I Resource Speakers
Section 11 Field Trips
Section III Placement Experiences

A11 community resources experiences are categorized by the fifteen job
clusters identified by the United States Office of Education. These clust
provide a way to relate careers in the community to courses taught in scho
The fifteen clusters are: o

Agri-Business and Natural Resources
Business and Office Occupations
Communications and Media
Construction . -

Consumer ‘and Homemaking--Related Occupations
Environment

Fine Arts and Humanities

Health Occupations -
Hospitality and Recreation
Manufacturing

Marine Science
Marketing and Distribution

Personal Service

Public Service

Transportation

The fifteen clusters are further classified as to type of resource(s):

S - Speaker ., -
F - Field Trip :
Occupational Field Trip (0)
-~ Tour (T) ,
P - Placement Experiences
Observation (0 -
Exploration (E) E
Volunteer Services (V)
Each community experience has an identification code in the left hand ‘marg1
to be used when requesting information about an experience. The code iden-
tifies the type of experience, USOE cluster(s), and the experience number.
Identification Code:

Type of Resource (Cluster) , Number

S N (Comm. ) 22

I-4
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1 The following key is available on every other page to assist you in
-selecting a community experience: S

. *HOW TO USE THIS SECTION

R ,'Each experience listed in this section is coded. In using the material,
... the following key will be important.’ ‘

7 Identification Code - Type: " Type of business
B - ‘ Time: Time experience, visit can be held
Length: Length of experience
Nature: Nature of experience
Size: Group size ,
Interest: Of interest to --
Remarks:

*Call 475-7478 and give experience Identificatfén Code.

I1. SuscesTep STeps For Making A Reauest

1. Check catalog for desired experience.

2. Call 475-7478 .
and give experience identification
code. {f a particular experience is needed in
an area not included in this catalog, you may make a
request by supplying the following information:

L __ J

ype of experience
Date(s) preferred
Time of day

Length of experience
Group size

v informatioh S3ouin
" 1ot dov ":;\Ve the g‘t t person
3 you w'\\‘ of ¢
' _pddresS e :
. Telepho® <~Q\
T ——

1a. 'Comp1y with school policies
on use of community resources.

15. Give feed-back on experience.
A form will be available in your school
for you to comment on the experience.
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AGRI-BUSINESS AND NATURAL RESOURCES

CODE
S (Ag) 1 Type:
' Mature:
Interest:
S (Ag-Pub. Type:
Serv .) 2 Nature:
Interest:
S (Ag-Const.- Typé:
Envir,) 3 Nature:
Interest:
Remarks:
S (Ag-Envir.- Type:
Mar. Sci.-~ Nature:
Hosp. Rec.) 4
Interest:
Remarks:
S (Ag- 5 Type:
Mkt.) Nature:
Interest:

Remarks:

S (Ag-Envir) 6 Type:
. Nature:

Interest:

Cultural center
Speaker tells about his culture - Nigeria
kK-12

High schooil equivalency program
Migrant and seasonal farm workers
Jr./Sr. high

Land surveying

Establishing/re-establishing property lines
K-~12 ‘
Clients: home owners, construction companies

Game and Parks Commission

Environmental sciences, fisheries, recreation,
parks, hunting, boating, camping, hunting
and boating safety

k-12

Some careers would be: conservation officer,
fisheries biologist, outdoor maintenance
person.

Nursery and garden center
Plants, nursery business
K-12

Available January only

Soil conservation service

Soil, crops, engineering, agronomy, wild life,
forestry

K-12

*HOW TO USE THIS SECTION

Each experience listed in this section is coded. In using the material, the

following key will be important.

Identification Code Type: Type of business
Nature: Nature of presentation
Interest: 0Of interest to --
Remarks: .

*Call 475-7478 and give experience

fﬁNCode.
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Business aND Orrice OcCUPATIONS

CODE

S (Bus) 1 Type: Accounting firm
Nature: Accounting and statistical figures
Interest: Sr. high

S (Bus- 2 Type: Computer facility

Pub.Serv.) Nature: Computer use and management

Interest: Sr. high

S (Bus) 3 Type: Data processing department
Nature: Computers
Interest: Sr. high
Remarks: Not available until second semester - 1975

S 2

v

*HOW TO USE THIS SECTION

Each experience 1isted in this section is coded. In using the material, the

following key will be important.

Identification Code Type: Type of business
Nature: Nature of presentation
Interest: O0f interest to --
Remarks:

*Call 475-7478 and give experience ID Code.

S (Bus) 4 Type: Insurance firm ‘
Nature: Economics and insurance
Interest: Sr. high
S (Bus) s - Type: Insurance company
Nature: Actuarial science
Interest: Sr. high
S (Bus) 6 Type: Insurance company
Nature: Perscnnel and insurance, making application
for employment
Interest: Jr./Sr. high
S {Bus) 7 Type: Insurance company
Nature: Accounting as a profession
Interest: Sr. high
- 66
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CoOMMUNICATION AND MEDIA
CODE

*HOW TO USE THIS SECTICN

Each experience listed in this section is coded. In using the material,
the following key will be important.

‘Identification Code Type: Type of business

Nature: Nature of presentation
Interest: Of interest to -~
Remarks:

*Call 475-7478 and give experience 1D Code.

S (Comm- 1 Type: Broadcasting equipment company
Mkt) Nature: Broadcasting equipment -~ for schools,
business, homes, hospitals, etc./sales
Interest: Jr./Sr. high
S (Comm) 2 Type: Printing company
Nature: , Publishing/occupations within
Interest: Jr./Sr. high
S (Comm) 3 - Type: Publishing company
Nature: Proof reading braille
Interest: K-12
Remarks: Transportation must be provided as speaker
is blind
S (Com) 4 Type:. Radio station
Nature: On-air personality
Interest: K-12
Remarks: Will speak after 10:00 a.m.
S (Comm) 5 Type: Television station
Nature: Cinematography, still photography
Interest: Jr./Sr. high
S (Comm-Manf) 6 Type: Communications manufacturing company
Nature: Electronics communications - amateur and
citizens' band radio/careers within
Interest: Sr. high
Remarks: Jr. high only if a career unit
67 |
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S (Comm-Pub, Type: Publishing company

Serv.) 7 Nature: Proof reading braille
Interest: K-12
Remarks: Transportation must be provided as speaker
is blind

*HOW TO USE THIS SECTION

Each experience listed in this section is coded. In using the materiaf,wthé
following key will be important.

Identi*=cation Code Type: Type of business
Nature: Nature of presentation
Interest: Of interest to --
Remarks:

*Call 475-7478 and give experience ID Code
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. S (Const) 3

S (Const}

P51

S (Const-Ag-
Envir.) 5

Type:

Nature:
Interest:

Type:
Nature: .
Interest:

Type:
Nature:
Interest:
Remarks:

Type:
Nature:
Interest:

Type:
Nature:

Interest:. ..

. Remarks:

CONSTRUCTION

Architectural firm ERR
‘Architecture/occupations involvnd
Architecture and drafting classes only

vArchitectural firm B
.Architecture
K-]Z ‘

-Architectura] firm :
-Architecture/occupations involved
- K-12 :

One week notice minimum

Construction
Building construction
K-12

Land surveying '
Establishing/re-estublishing property lines
K=12

.- Clients: vhome~owners,-constructwonvcompanJeswmwﬁwwz

69
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CONSUMER AND HOMEMAKING--RELATED OCCUPATIONS

CODE
S (Con-Home) 1 Type: Interior design firm
Nature: Interior design '
Interest: Sr. high
S (Con-Home)‘ 2 Type: Modeling program
Nature: Nutrition, modeling, exercise, make-up
and fashion
- Interest: “Intermediate/Jr./Sr. high
S (Con-liome) 3 Type: Restaurant
' Nature: Relates spelling to holding a job; may
: demenstrate how to make pizza
Interest: K-12

*HOW TO USE THIS SECTION

Each experience listed in this section is coded. In using the material, the
following key will be important. =

s A & oS Ty i i e A g i s

~ Identification Code Type: - Type of business

: Natura: Nature of presentation
~Interest: Of interest to --
Remarks:.

*Call 475-7478 and give experience ID Code.

70
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" CODE

S (Envir.) 1 Type: Environmental improvement
' Nature: Recycling in Linco]n
Interest: - K-12

NH"*HOthO USE THIS SECTION

B Each experience listed in th1s sect1on is coded. Ih~usiﬁg fhé ﬁatérfa], fhé‘r7“j
following key will be important. L S

Identification Code “Type: o Typ.: of business

Nature: ~ Nature of presentation
Interest: Of interest to --
Remarks:

*Call 475-7478 and give experience ID Code.

. S-(Envir.-Ag- ~ Type: =~ lLand survey1n9 R
Const ) 2 Nature: Establishing/re-establishing property Jines E
Interest: K-12 . s
Remarks: Clients: home owners, construction compan1es
S (Envir.~ Type: Meteorology
Trans.) 3 Nature: Weather as it relates to av1at1on severe
‘ weather
Interest: = Jr./Sr. high
S (Envir.-Ag- Type: Game and Parks Commission
Mar. Sci.- Nature: Environmental sciences, fisheries, recreation,
Hosp.-Rec.) 4 parks, hunting, boating, camping, hunt1ng
and boating safety
* Interest: - K-12 ‘
Remarks: Some careers would be: conservation officer,
‘ fisheries biologist, outdoor maintenance
person .
S (Envir.-Ag) 5 Type: Soil conservation service
o Nature: Soil, crops, engineering, agronomy, wild
; life, forestry
\\\ Interest: K-12
71\




FINE ARTS AND HUMANITIES .

CODE

S (FA) 1 Type: Theater
Nature: Drama, play production, direction, community

theater director, etc.

Interest: K-12

S (FA-Publ. Type: - Travelogue ,

Serv.) 2 Nature: Slide presentation on Johnny Tremain's Boston

Interest: Jr. high

S (FA) 3 Type: Writer

‘ Nature: "Ghost stories”. Author is writing a book

on stories that seem untrue but are
believed to be true by reputable people.
Interest: Sr. high ‘

*HOW TO USE THIS SECTION

, Egch,experience_listed in this section is coded. In using the material, the
following key will be important. :

Identification Code Type: Type of business
Nature: Nature of presentation
Interest: Of interest to --
Remarks:

*Call 475-7478 and give experience ID Code.

T2
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CODE

S

w

w

(Health)

(Health) 2

(Health)

(Health)

w

w

w

(Health)

(Health)

(Health)

(Health)

1

3

4

(Health) 5 ‘

[=,}

~

oo

\O

(Health) 10

Type:
Nature:

Interest:

Type:‘
Nature:

Interest:

Remarks:

Type:
Nature:

Interest:

Type:
Nature:

Interest:

Type: -
Nature:

Interest:

Type:

Nature:
Interest:

Type:
Nature:

Interest:

Type:
Nature:

Interest:

Type:
Nature:

Interest:

Type:
Nature:

Interest:

Accoustically handicapped unit
Accoustically handicapped
K-12 -

" Audiology department

Audiology or people having problems with
hearing ‘

K-12 -

Prefers to speak to Home Ec. classes,
Speech, or to a class where a child with
an aid needs support from other children,

Dental office

‘Dentistry as a career

Jr./Sr. high

Pnysician's office
Adolescent - youth medicine
Jr./Sr. high .

Physician's office

P N N

General practice
Sr. high

Physician's office
General praciice
Sr. high

Physician's office
Neurology, electroencephalography

Physician's office
Obstetrics and Gynecology
Jr./Sr. high

Physician's office
Pathology

Jr./Sr. high

Physician's office
Ophthalmology
Sr. high

73
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S (Health) 1 Type: Physician's office

Nature: Ophthalmology
Interest: Sr. high
Remarks: - Need several weeks notice

S (Health) 12 ~ Type: Physician's office

‘ Nature: . Pediatrics and adolescent medicine
Interest: Jr./Sr. high

S (Health) 13 Type: Physician's office
Nature: Surgery
Interest: K-12

S (Kealth) 14 Type: Physical therapy clinic
Nature: Physical therapy
Interest: Sr. high

S (Health) 15 Type: Psychology department

: Nature: School psychology
Interest: Sr. high

*HOW TO USE THIS SECTION

Each experience listed in this section is coded. In using the material, the
following key will be important. :

Identification Code Type: Type of business ,
Nature: Nature of presentation
Interest: - Of intercst to -~
s} 5 b 8 o o1 g ......w,.,.,_..%._d.-m,.Rema‘rk-s»:u..,_, [ e e et b i 1 e e

*Call 475-7478 and give experience ID Code. .
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MANUFACTURING

CODE
S (Comm.- Type: Communications manufacturing company
Manf.) 1 Nature: Electronics communications -- amateur and
_ ~citizens' band radio/careers within
Interest: Sr. high
Remarks: Jr. high only if a career unit

*HOW TO USE THIS SECTION ‘ ) ‘ .

Each experience listed in this section is coded. In using the material, the
following key will be important. : ‘

Identification Code Type: Type of business
: Nature: Nature of presentation
‘Interest: Of interest to --
Remarks:

*Call 475-7478 and give experience ID Code.

i i 44 et o R s
bt N e i 5 iy b = o D ben

S (Hosp.Rec.- Type: Game and Parks Commissinn
Ag.-Envir.) 2 Nature: Environmental sciences, fisheries, recreation,
L : parks, hunting, boating, camping, hunting
aand boating safety

Interest: K-12
Remarks: Some careers would be: conservation officer,
fisheries biologist, outdoor mainter:ance
person
75




MARINE SCIENCE OCCUPATIONS

CODE -
S (Mar. Sci.- Type: - Game and Parks Commission
Ag.-Envir,.- Nature: \ Environmental sciences, fisheries, recreation,
Hosp. Rec.) 1 parks, ‘hunting, boating, camping. hunting T
o ' | and boating safety , o
Interest: K-12 s e
Remarks: Some careers would be: conservation officer,
"~ fisheries biologist, outdoor maintenance
- person’

*HOW TO USE. THIS SECTION

Each experience listed in this section is coded. In using the material, the
following key will be important. o

Identification Code Type: - Type of business
S Nature: . Nature of presentation
- - Interest: Of 1nterest to -- - .
s s e e e . Bl e e S e o S e st i Rf-ma rkS e et o

PO

*Cai] 475 7478 and give experience ID Code.

76
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MARKETING AND DISTRIBUTION OCCUPATIONS

CODE
S (Mkt.-Comm.) 1 Type:
Nature:
» Interest:
S (Mkt.) 2 Type:
' Nature:
Interest:
S (Mkt.) 3 Type:
Nature:
Interest:
Remarks :

Broadcasting equipment company
Broadcasting equipment - for schools,

- business, homes, hospitals, etc./sales
Jr./Sr. high

Department store
How to apply for a job
Sr. high

~ Department store

Retailing
Jr./Sr. high
30 days in advance

*
HOW TO USE THIS SECTION

‘Each experience listed in this section is coded In using the material, the

*wvum,~wfollow1ng key w111 be-- 1mportant

Identi fication Code

T o iR e ot 2 s 1o b o 0t e o e s ne e N 1 e -F 3 16 e 5 o g A e

Iype. TVpe of business

“Nature: Nature of presentat1on
Interest: Of interest %

Remarks:

*Call 475-7478 and give experience ID Code.

S (Ag.-ikt.) 4  Type:
Nature:
Interest:
Remarks:

Nursery and garden center
Plants, nurcery business
K-12

Available January only

7

S-21



PersonaL SErRVICES OcCUPATIONS

CODE _
S (Per. Serv.) 1 Type: Mortician
Nature: Funeral customs
~ Interest: Sr. high
S (Per. Serv.) 2 Type: Veterinary clinic
Nature: Veterinarian
. Interest: Sr. high

*HOW TO USE THIS SECTION

Each experience listed in this section is coded. In using the material,
the following key will be important.

Identification Code Type: Type of business
: Nature: Nature of presentation
Interest: 0f interest to -~

Remarks:

*Call 475-7478 and give experience 1D Code.




. cobE

s;(Pub. Serv.) 1 Type:

Nature:

Interest:

Type:
Nature:
Interest:

s (Pub.Serv.

2
Bus.) ‘

Type:
Nature:
Interest:

S (Pub.Serv.) 3

ot

S (Pub.Serv.-

Type:
Ag.) 4

Nature:
Interest:
S (Pub. Serv.) 5  Type:
Nature:

T InteresteT
Remarks:

S (Pub.Serv.) 6 Type:

' Nature:
Interest:
Remarks:

S (Pub.Serv.) 7  Type:
Nature:
Interest:

Remarks:

~Computer use and management

o F1re department
- Fire" prevention
*K-12 :

Elem:/dr:"high™
”Contact resource officer “for” speaker/

PusL1c Service

Bank I
Checking accounts, savings accounts drive-in =
?anking, loans ' C

K— 2 ~

Computer fac111ty
Sr. high vfg,.w

High schoo] equiva1ency program
Migrant and seasonal farm workers
Jr./Sr. high ‘

Po11ce department
Law enforcement,.criminal justvce (wide
variety of subjects)

_experience.’ (at least 75 students) - =
police dog demonstrations (at least 150 -
1200 students) helicopter. demonstrations :
available.. He1icopter may not always be
available - must have adequate landing
space at school. .

Po11ce department

Law enforcement - criminal justice -
(Wide varietv of subjects)

Sr. high

(at least 75 students) - pilice dog demon-
strations (at least 150-200 students)
helicopter demonstrations available.
Helicopter may not always be available -
must have adequate landing space at school.

Post Office ,

Post office, occupations within
Intermediate/Jdr./Sr. high

A short film can be shown

5-25
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- *HOW TO USE THIS SECTION

Each experience listed in this section is coded. In using the material, the
following key will be important.
. Identification Code v Type: Type of business
Nature: Nature of presentation
Interest: Of interest to --
Remarks:
*Call 475-7478 and give experience ID Code.
S (Pub.Serv, - 8 Type: Publishing company
Comm. ) Nature: Proof reading braille
Interest: K-12 '
Remarks: Transportation must be provided as speaker
is blind
S (Pub.Serv.) 9  Type: : State employment office
Nature: Careers in Nebraska
Interest: Jr./Sr. high
S (Pub.Serv.) 10 Type: State patrol
Nature: Career of state trooper motor vehicle laws,

highway safety, bicycle safety, drug edu-
cation (slide presentations available)

*~aw~~;w~~*«~—«~-~~'~~w~*History~of the-patrol— -

‘Interest: K<12 -
S (Pub.Serv.- Type: ‘ Travelogue
FA) 11 - Nature: Slide presentation on Johnny Tremain's Boston
Interest: Jr. high

80
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CODE
S (Trans) 1
S (Trans) 2
S (Trans -
Envir.) 3
S (Trans) 4
S (Trans) 5
S (Trans) 6

Type:
Nature:

Inter-st:

Type:
Nature:

Interest:

Type:
Nature:

Interest:

Type:
Nature:

Interest:

Type:
Nature:

Interest:

Type:
Nature:

Interest:

Remarks:

TRANSPORTATION

Air craft supply parts company and airlines
Pilot, general aviation, aviation mechanics
K-12

Bus company
Ci%y bus lines/occupations within
K-12

Meteorology

Weather as it relates to aviation, severe
weather

Jdr./Sr. high

Railroad

Trades: mechanic, pipefitter, electrician,
painter, carpenter, carman, welder, sheet
metal worker, blacksmith

Operations: switchman, brakeman, conductor,
locomctive engineer, laborer

~Clerical-(general):—messenger,—file-clerky— -

mail desk clerk, receptionist, typist,
yard clerk, teletype operator, accounting,
computer operator, office mai:hine operator,
key punch, stenographer, switchboard
operator

Technical: draftsman, press operator,
cgmmunications worker

K-1

Trucking company
Transportation, trucking, diesel driver
K-12

Trucking company

Diesel dispatcher, diesel driver
Jr./Sr. high .

Available Tuesday through Friday

81
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.. CODE -

- FT:(Ag) 1 Type:
Co Time:
‘Length:
Nature:
Size:
Interest:

FT (Ag) 2 ~ Type:

Time:

~ Length:

Nature:
. ~3,
Size:
Interest:
|

Type:
Time:
Length:
Nature:
Size:
Interest:
Remarks :

- FT (Ag-Pub.
Serv.,) 3

Acr1-BusINESS 4D NaTURAL ResouRces

Grain eléVator

Morrings
60 minutes

View grain handling at ‘terminal elevator |

10-20

K-12

Hatchery

. Betw. on 8:30 a.m. - 3 30 p.m. Monday,

Tuesday; T ursday

'45 60 minuteS
“View egg. processing, incubation - chicken

growing
Any size.
K-12

Hatcheny . e

Between 1-5 p.m.

30-45 minutes o

View the hatching of chickens and turkeys

Open - ,

Elementary B

Not always hatching but can tour comp]ex
view new research. Afternoons on]y

. *HOW TO USE THIS SECTION

EaCh‘experience listed in this section is coded.

following. key will be important.

In using,the}materia],'the

Type of'business' : o i

Identification Code Type: i
Time: Time- experience can be held s
T Length: ‘Length of experience |
' T “"Nature: T Nature of “exparience S —
Size: Group size - = 4
Interest: of interest to - - i
Remarks-

ID Code.

_i*Ca]] 475-7478 and qive experience




“{Ag- . Type:
Const ) 4  Time:
Lengzh:
Nature:
Sizn:

S ~Typei
‘ ; Pub Serv ) 5 ~ Time:

- Nature:
Size:

"FT0.(Ag) 6 . Type:
R - Time:
‘Length:
Nature:

Size:
‘Interest:

Envir )7 Time:

' *k*Size. :

Nature:

Interest:
‘Remarks:

View office or jub site withinjcity:cr‘countj3:
~-Open :: AR DR A

Interest Jr. /Sr. high

ime:  Between 1-5. p.m.ewm_‘;ni;i
Length:

- Open:
Sr. high
',_Afternoons only

Interest:
Remarks: -

'_Nursery and garden center L

- Open

A.Remarks-‘

Length: - o
Nature' i*'“

'1<Interest.7'“’

-Time."[’,‘
- Length:

"7f0pen R ‘
“Jr./Sr. high ‘ :
fGivrn ample: notice, can dogdemonstration.

‘size:

Land surveyor
Open .
Open .

Meat laboratory

30-45 minutes '
View meat processing and evaluation -

Open

K?afting,_,
seeding‘and

Tour of: garden center - see‘
- potting, taking: cuttingsﬂ
transplanting at.certain:t

d-by whic ,ali tractors comingi
k ~are”tested -

Afternoons only




Business AND OFFICE CCCUPATIONS
CODE ‘

FHOW T USE THIS SECTTON

Each experience 1isted in this section is coded. In USing‘the material, the
following key will be important. : : '

Identification Code Type: Type of business
Time: ~ Time experience can be held
Length: Length of “experience
Nature: - Nature of: eXperience
Size: Group size
Interest: ~—-0f-interest to E
Remarks:

*Call 475-72472 and give experience ID Code.

FT (Bus.~ Type: Clothing Store
Mkt.) 2 . -Time: Open ,
Length: 30 minutes

Nature: Entire tour of store and opera;jpns is given;
: student: watch the preparation of the items
to be rit on merchandise floor as weli as
store services

Size: - 20 or less

Interest: K-12
Remarks: - Schedule tour at least one week in advance
FT2 (Bus.- Type: Computing center
Pub.Serv.} 3 Time: Between 8:00 a.m. - 5:00 p m.
— S _Length: - 30 - 60 minutes
Nature: *  Tour and/or discussion of computer facility
Size: 12 or Tess : .
Interest: Jr./Sr. high L
Remarks: Can tailor to interests of group This is a

~.large computer facility which provides an’ - -~
opportunity for direct access from 60 remote
points. This facility completes up to =~
200,000 ‘computer tesks daily. It has the

‘ capacity to. do- as much. computation in 5 min,

- .asa man could perform with paper. and . pencil
in’ 50 years.: Not availabie last 3 weeks}of
:'semester .. . L 5

F-3



) 4 Type: Computer'institute

Length: 60 - 90 minutes

Nature: See demonstration of Univac 9200 computer
Size: 15 or less.

Interest: K-12

Remarks: Information buIIetin availab]e Will code -

punch - run computer ~ run program through '
machine in some situations Prefer high -
school students o

FT (Bus.) 5 Type: ‘ Data processing department
- Time: ’ - Open

Nature: Tour data processing- center

Interest: ~ Jdr./Sr. high

Remarks: Not to be used until 2nd semester - '75
FT (Bus.) 6 Type: Insurance company
- Time: - By appnintment

Length: Varies - ’ B

Nature: Tour. of. insurance company——frer Iunch in

L cafeteria . ‘ ‘ .

Size: - 20 vr less

Interest: Sr. high (11 12)
FT (Bus.) 7 Type: Insurance company ET

Time: Between: 8: 30 a, m - 4 00 p.m. -

Length: 60 -mirites S

“Nature: View office work in genera] - computer

Size: ' 5- 20 -
k Interest: :
FT (Bus.) 8 Type: D ERI

' : - Time: ot 10 30 a m 3 12 30 p m.‘—;,,'é

Lengii: ‘60 minutes

Nature: View insurance company

Size: 15 or: Iess S L o

Interest: Sr. high " o ljfj B S

Remarks: - Photo of the individuaa«or,group is taken and o

a copy of the employeeapublicationwin rhich;-ii
the group photo -appears s given. mPiease .
notify at Ieast one week in advance

e AR T e e e P i o R i AT Y T e 58 e o s e,

Typs - ‘ Insurance company

Tiiez. _Schedule in advance:

Length: 60 ‘minttes or more. . Lo '
Nature: - View data. processing, word processing or.
o ’ personnel department. = Brief*report on -

o : R h:story. phiIosophy of company
Size: 15.or 1 o A

Interest: Jr. /Sr high AR

. Remarks: ' ,Free brochures, pens. etc avai]abie
S depending on group size. ‘

86 R




-V~Hature-' 

Size:
~Interest:
*Tjﬁ]Remarks.%”:;

'Typeffg

Time *’ ,\: . RO
'fLength:,“ '
- Nature: .
HInterest

 5.FT (Comm. - "~v, ,,“Type'v o
' Pub Serv, )“‘ 'Time""

Length‘
Nature:

- ’the.de - Pre
: ‘magaz nes, talking.r
-a bra111e 1ending; 1brary aped material
¥ ,par1ng for other

Size: ,
- Interest:
Remarks :

FT (Comm.) &  Type: -
Lo Time: o
Length:

~Nature: -

;f:Size~ o
s;Remarks




f‘Identifmcat1on Code

*Howao USE THIS SECTION

Each experience listed in this section is coded.
,fb11ow1ng key will be important. :

Type:
Time:
Length:
MNature:
Size:

Interest:
Remarks:

In using the material, the

Type of bus1ness

Time experience can be held
Length of experience

Nature of experience

Group size

Of interest to --

*Call 475-7478 and give experience ID Code.

FTO (Comm.-
Mkt.) 5

FTO (Comm, -

Manf.) 6

FT (Comm.) 7

R Ay 18405 1Al 8 A2 i 8 i ey £ g b e s

"fFT:(Comm;) 8

Type: Broadcasting equipment company -
Time: As available
Length: Open
Nature: View broadcasting equipment such as TV
cameras, menitors, video cassette players
Size: Open
~ Interest: Jr./Sr. high
Type: Commun1cations manufacturing plant
Time: . 3:15 p.m. or later
Length: 45 minutes
Nature: View commun1cat1ons manufacturing plant.
: Maker of amateur and citizens band radio
equ1pment
Size: 15 or less
Interest: Sr high
Type: Newspaper pub11sh1ng company
Time: 2:00 p.m., tour only
Nature: Tour of the plant showing complete process
of .news gathering to final press run and
d1str1bution., See editorial rooms, photo-
graphy, department; press. room, majority of
newspaper operations, N
Size: Multiples of 8.to 12.
Interest: 10 years ‘and older
Remarks ;. __Arrange. tounmbywnot1fying off1ce at least... st
10. days in advance BT S
Type: Outdoor advertis1ng companf
Time: Arranged 'n advance :
Length: 30 minutes .G ‘ :
Nature: View sign p“inting of some type go1ng on a]l
the t1me. Will be able to see how pa1nters
"Hlow up" . small picture or drawing, b111- ~
: board paint1ng, eac.,_“ o Lo
?ize: 301or less . . -
nterest: K-12
S 5323
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T (com,)

FT0 (Comm. )

. FTO (Co'mm.')'

s e g

Type:

Time:

Length:

- Nature:
Size:
Interest:

Typé:
Time:

- Length: .
; ‘Nature: .
ugilnterest;u

“Type

Time:

Length:
Nature:

Size:

 Interest:
nype
,;Time
'Length
Nature

~Interest:
~Remarks-

)
T .
yhe:
Time:
Length:
Nature:

N
%
Size;

Remarks

A

| ~—Between 9:00 a. h --[11:odfa:m;;*2§qo‘pim} -;}f

| T. v station

Interest_m

Printing company ' :
Between 8:00 a.m. - 4 00 p.m,‘
60 minutes

View the printing plant

20 or less

Jr. /Sr.,h1gh

Pub1ish1ng company
Open

30 - 60 minutes . .., -
View publishing company
K—12

Radio station

4: 00-p.m. -
20 - 30 minutes =
Show various studwos anjle uiy

size of gro**f'5 ik
n operatiqn. d1rec;“

By appointment
30 - 60-minutes - e L
Tour of. telecommunications ce er‘unclud1ng
te1eV1sion studios, contrg ms, a f11m

assigned '“ery*ZO persc
_Intermediate/dr./Sr. high. (5
A11 chderen}orfyoun “people




FT (Comm.) 14 Type: T.V. station -
: Time: Between 8:00 a.m., - 12:00 a.m,, 1:00 p.m. -

5:00 p.m.
Length: -~ 30 minutes
Nature: View two studios, control room and newsroom;

can watch live broadcast of local shows
9:00 - 9:30 a.m., 9:30-10:00-a.m.,-12:00-
12:30 p.m., 3:30-4:00 p.m. Take tours
between broadcasts :

Size: Any size group
Interest: Primary/Intermediate/Jdr./Sr. high
Remarks: " Souvenir or momento of the visit is given

to each guest at the end of the tour

*HOW TO USE THIS SECTION

Each experience listed in this section is coded. In using the material, the
f011OW1ng key will be important.

Identificat1on Code Type: Type of business
Time: Time experience can be held
Length: . -Length of experience
Nature: .~ Nature of experience
Size: ~ Group size
Interest: of interest to --
Remarks

,*Call 475 7478 and give experience ID Code.




CODE
FT0 (Comst.) 1

FTO (Const.) 2

FT (Const.~
Envir.~
Pub.Serv.) 3

FT (Const.) 4

e - Nw'.:,]:oms(c...otnsmt;-) 5. L

Type:
Time:
Length:
Nature:
Size:

Interest:

Type:
Time:
Lencth:

. Nature:.
- Size:
Interest: .

Type:
Time:
Length:
Neture:
Size:

Interest:

Remarks:

Type:
Time:
Length:
Nature:
Size:

~ Interest:

Remarks:
f?ﬁé‘
Time:
Length:

Nature:

'Size.'

Interest:

Remarks:

Construction department
'Be*ween 8 00 a. m, =" 5 00 p. m
- Open:- :

“View: univer51ty construct*on proJects such ..

- Open
N :.‘ K-] 2 L S : ‘1:‘ ‘ . ‘ o ‘_ - o I,’l
Students w111 view the project from a safe “§j~“”

FS

CoNSTRUCTION

“Architectural firm

Between 8:00 a.m. - 5:00 p.m.

Open

See firm and occupations within

Open

Architecture and drafting classes only

Architectural firm

Between 8:00 a.m. - 5:00 p. m.
Open S
View firm and occupations within
ls]gr 1ess ‘ ,

Sch001 of environmenta] deve10pment

By . arrangement L

60 minutes . -

Tour-and- discussion of student proaects

Open . .

12 . -

Since students exhibitions. form the basis of
tours in architecture, it is suggested i
that . groups plan tours between November :
and May ,

Architectural and engineering firm
Between 8:00 a.m, - 5:00 p.m,

30 - 60 minutes

See architectura1 engineering Firm

15

K-12 ‘
One week notice minimum

- as’ the. field housefor law co]]ege ;ei;ﬁ

distance L



~FT (Const.- Type: Engineering
Pyb.Serv.) 6  Time: 1:00 _p.f. - 10:00 p.m. Friday and 10:00 a.m.
- 5:00 pam. Saturday during the Annual
£ng1neer s Week Open Hovse (in April)

Length: 90 minutes or more

Nature: Open house with wany exhibits

Size: Any size group

Interest: K-12 V

Remarks : Annual event (Engineer's Week) is planned

and conducted by engineering students. It
attracts several thousands of people of all
ages each year

FT (Const.) 7 Type: Furniture manufacturing company
Time: Open
Length: 30 - 60 minutes
Nature: - aw furniture being made
Interest: x-12

*HOW TO USE THIS SECTION

Each experience Tisted in this section is coded. In using the material, the
following key will be important.

Identification Code Type: ' Type of business
Time: Time experience can be he’d
Length: Length of ev:erience
Nature: Nature of experience
Size: Group size
Interest: Of interest to --
Remarks:

*Call 475-7478 and give experience ID Code.

FTO (Const.- - Type: Land surveyor
- Ag.) 8 Time: Op2n
Length: Open ’
Nature: View office or job site within c1ty or county
Size: Open
Interest: Jr./Sr. h1gh
FT (Const.- Type: Lumber company
R ) Tia ~Opén ‘ »
N " Length: 20 - 30 minutes
Nature: - Tour of lumbey yard, watch production of
S Tumber and various. steps 1nvo1ved
Size: Any size o o
Interest: K-12 : ‘ -
Remarks: . Schedule tour at least one week in advance.

Free samples ‘given that vary from
pencils to rulers

92
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CODE

FTO (Con~Home)

CostMER AND HoMerAkING - RELATED OcCUPATIONS

1

FT (Con-Home) 2

. FT (Con-Home-
- Manf.)

3

Type:
Time:
Length:
Nature:

Interest:

Remarks:

Type:
Time:
Length:
Nature:

Size:

Interest:

Remarks:

Type:
Time:
Length:
Nature:

Size:

Interest:
_Remarks:

Interior design shop

Cpen

Open -

Tour either storz or interior designer work-
rooms

Sr. high

Tour itself only a few minutes, then questions.
Limited number of students to _tour work
rooms

Preparation kitchen for restaurants

Between 9:00 and 10:30 a.m.

30 - 45 minutes :

The faC111ty is the main comm1ssary where
food, such as hamburgers, cole slaw,
onion rings and soups are‘made for all
company-owned stores in Nebraska. Many
of these items are sent to the two branch
commissaries in Des Moines and Kansas City
for d1str1but1on in Iowa, Kansas, and
Missouri

10 - 12 is the ideal size but 1arger groups
may be divided and two gu1des would be used
if notified far enough in advance

Intermediate/Jr./Sr. high

Morning tour runs between 30 and 45 minutes
depending on the age group and what is being
‘made in the commissary on that day. After-
- noon tours average about 20 minutes. A

* coupon is given to each person on the tour.
YUsually. these coupons are for a free hamburger

_..but_may_vary. .

Testing kitchen for food manufacturing company
Between 9:00 - 10:00 a. m. and 1:00 - 3:00 p.m.
60 minutes
Tour of test kitchen where cookies and
coffee are served. Free sample dinner is
given
15 - 20
Jr./Sr. high

Need seVeral weeks advance not1ce

F- 1
93




*HOW TO USE THIS SECTION

Each experience iisted in this section is coded. In using the material, the

following key will be important.

Identification Code Tvpe: Type of business ‘
Time: Time experience can be held
Length: Length of experience
Nature: Nature of experience
Size: Group size
Interest: 0f interest to -~
Remarks :

*Call 475-7478 and give experienze ID Code.

FT (Con-Home) 4 Type: Bakery
‘ Time: Open
Lengt! : 30 - 45 minutes
Nature: View bakery
Interest: K-12
Remarks: Tours Monday through Thursday
FT (Con-Home) 5 Type: Day care nursery school '
Time: Between 10:00 - 91:30 a.m., 1:00-3:15 p.m.
Length: 30 - 45 minutes '
Nature: View day care and nursery school
Interest: Sr. high
FTG (Con-Home- Type: Department, store
Mkt.) 6 Time: Open
Length: Open
Nature: Will tailor to suit age group and interests -
bakery, cafeteria, kitchen, marking room,
packaging, display, electronic data
processing, advertising, and personnel.
Will aiso furnish a six month's agenda of
imprending promotions upon request. These
mzy tie in with social studies such as their
"Hail, Britannica," "Import Bazaar,"
"Hawaiian Holiday," etc.
Interest: K-12
Remarks: One weeks notice. Largest food service ‘ ‘
et et e e s ~0perﬂt'i on in-Great Pl QI NG e e e
FT (Con-Home) 7 Type: Department store
Time: Between 9:30 a.m. and 3:30 p.m., Monday
- through Friday
Length: 30 - 45 minutes
.. Nature: View candy factory, work rooms, etc.
Size: 25 or less
Interest: K-7 .
Remarks: Free candy samples. Give number of students

so guides. may be provided. Mornings are =
the best time for the candy kitchen activity.
Exhibits and/or shows in auditorium may. prove
of interest from time to time also.
oFe120 0 SR
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" FT fCon-Home) 8  Type:
: Time:
Length:
Nature:
Size:
Interes::
Remarks

(X3

FT (Con-Home) @ Type:
o ' : Time:
Length:
Nature:

Size:
Interest:
Remarks:

Department store :
Between 9:00 a.m, - 4:00 p.m.

Open

View modeling program and classroom
Open

Intermediat .r./Sr,~h1gh

One week notice minimum

Furnlture store

Open

Depends cn interest, usual!y 45 minutes
Receive lecture on types of. furniture,

color. arrangements, que<t1ans answered S
" 25 or less R

Sr. high -

Schedule tour at least a week ln advance R

e b e e bt s



ﬂ’.€ODE

CFT (Envir.
Const.-

Pub.Serv.) 1

FTO (Envir,
| Ag)

2

Type:
" Time:

Length:
Nature:
Size:

Interest:

Remarks:

Type:
Time:

. Length:

Nature:

Size:

Interest:

wam

-bchool of emnronmental development

Open ;1,. : . ~
- Soil, crops. enqineer1ng, agronomy, w11d-

15 - 20

By arrangement.

60 minutes ‘ ‘

Tour and discussion of student progects

Open

K-12

Since students exhibitions ferm.the basis.’ -
of tours in architecture, it is suggested
that grours p]an .ours between November ‘
and May._, : : '

5011 conservation sarvice
Open .

Tife,. ferestry

K-12

PS— U S

96




“. CODE

FIne ARTs AND HUMANITIES

FT (FA) 1 Type: Art ga]]ery and sculpture garden
_ Time: Closed Mondays, Tuesday  from 10:00 a.m. to
10:00 p.m., Wednesday through Saturday
from 10:00 a.m. to 5:00 p.m,

Length: 30 minutes minimum

Mature: Tour and discussion of art*works v

Size:. 25 - with 1 adulc sponsor for each 25 students
Interest: K-12

Remarks: - The co]]ection of paint1ngs is va]ued at

~ over $3,000,000.. The Gallery is regarded :
as having one of the finest art collections
on any university campus. The exh1b1tions ‘
change cont1nuous1y

. *HON TO USE THIS SECTION

. Each experience listed in this section is coded InvuSing thelmaterial. the
~ following key will be important. : T

Identification Code - Type: Type of bus1ness '

: Time: ‘ Time experience can: be he]d
Length: ~ Length-of exper1ence > -
Nature: - Nature of: exper1ence
Size: - Group size
Interest: 0f interest to --
Remarks: o,

~ *Call 475-7478 and give experience ID Code.

Type: F]ora] company
Time: - Open: . - -
Length: - 60 m1nutes ' . o ‘ o
Nature: : View operations and see deta1ls of flora] -
ST - company v :
Size: - 6 -8
Interest: ~  Sr. high

aToat




© FTO (FA) 4
. FT (FA-

Pub.SerJ.) 5

CFT (FA-
~_ Pub.Serv.) 6

Type:
Time:
Length:

‘Nature:

Size:

Interest: -

Type:
Time:
Length:

. Nature:

- Sizer -
 Interest: =
. Remarks:. ..

" Type:

Time:
Length:
Nature:

© Sfze:
‘Interest:
‘Remarks:

Wi‘Type:
Time:

Length:
Nature:
Size:

Interest:

S K=12 r ‘ T
One.. week notice minimum

“i30 or less - , N
e /Sr.ehigh art clas‘es on]y o
}nSufficient advance notice PR

Motion picture theaters ,
Mornings (some afternoons)
As desired . -

Theater P o
Between" 9 00 a m, - 9 00 p.m,
Open - - o

- View theater backstage, makeup, etc.3

Open

University Department of Art
By arrangement o

- 60 minutes

Tour of . art classroomspto view work in
progress . and completed. works.;;‘

‘University Department of Speech and Drama%“
- By arrangement -

30 --45" minutes

“,TOUF and discussion of speech and drama p"-”"
15 .-.30. |

Students interested in drama




CODE _

FT (Health) 1

FT  (Health-

Mkt.) 2

FTO (Health) 3

Type:
Time:

Length
Nature:

Size:

HeALTH

Between 8:00 a.m.

Interest:

Remarks:

Type:
Time:
Length:
Nature:
Size:

Interest:

Type:
Time:
Length:
Nature:
Size:

Interest:

OccurATIONS

Consumer products testing laboratory

~ 5:00 p.m. Evening
tours can be arranged-

30 minutes to 120 minutes, dependxng on
group interest

Independent research, development and
safety testing of consumer products

30 or less ‘

K-12

Tours can be adJusted for a]] age. groups,
but we suggest at least Jr. high school
oy“o]der. Have handled groups of 4 year
olds ‘ : ‘

Dental supply company
Between 8:00 a.m. - 5‘00 p.m.
Open

View denta1 supply company
15 or less .

Jr./Sr. high

Physician's office

Open '

Open

View otolaryngology office
2

Sr. high

- *HOW TO USE THIS SECTION

. - Each exper1ence listed in this sectlon is coded.
*"5.f0110w1ng key will be important.

"a’xqent1f1cat1on Code

Type: - Type of business.. -

Time: - Time experience can be held
Length: " Length. of ‘experience ’fj, %
.Nature: Nature of-. experience L v
Size: G?oup'%lze S -
Interest: Of interest to -- .
Remarks: SR .

”:*Ca]] 475 7478 and nge experwence ID Code

In using the materia], the

92)




tﬁ]hi FTO (Health) 10

FT0 (Health) @

_FTO (Health) 5

CRT (Health) 6

FT (Health) 7

FT (Health) 8

FTO (Health) 9

0 Time:
~ Length:
“Nature:

Type:
Time:
Length:
Nature:

Size:

Interest:

Type:
Time:
Length:

-~ Nature:
~ Size:
Interest:

uType

Time:
Length:
Nature:
Size:

Interest:

Type
Time:
Length:
Nature:

Size:

- Interest:

Type:
Time:
Length:
Nature:
Size:

" Interest:

Type:
Time:

Length:
Mature:

Interest:

Remarks:

Type:

Size:

Interest:
_lfRemarks

,Health center 4

- LHosp1tal
;;Open '

Physician's office

Open

Open .

Tour. office.- pediatrics and adolescent
medicine " .

15 or less

K-12 ‘

Physician's office

Saturday morning

Open ‘ ‘
Tour office - ophtha1mo1ogy

12 or less :
Sr. high

Physic1an S off1ce

Open - ‘

Open

Tour office - ophthalmology
1

Sr. high

Goodwill Industries, Inc. -
Monday-Friday 8:00 a.m. - 3:00 p.m.
30 - 45 minutes

Learn how the work potent1a1 or work skills

of - handicapped ind1v1duals are - evaluated f&a"
1mproved and taught C :

‘Any- s1ze :

K-12

Monday ‘or Friday norn1ngs ,ffff

 Open ’ s
Tour office - ado]escent and youth med1c1ne’ S

20 or-less.

K-12 = -

Hosp1ta1

Thursdays only - any time of day except
during visiting hours

30 - 120 minutes -

Tour hospital fac111ties

Age 14 and over - .-

‘Preferably" only for h1gh school students

interested 1n pursuing a med1ca1 career

-Tour data process1ng, wor proceSsing,,:ﬁf7




FTO (Health) 11

FTO (Health) 12

Type:
Time:
Length:
Nature:

Size:
Remarks:

Type:
Time:
Length:
Nature:
Size:

Interest:

Hospital

Thursday only

Open -

View nursing areas, supplies,
therapy

Open

Tour varies depending upon interest of group

lab, physical

Physician's office
Open

Open

Tour pathology lab
10 or less

Jr./Sr. high

*HOW TO USE THIS SECTION

In using the material,

Each experience listed in this section is coded the
following key will be important.
Identification Code Type: Type of business
Time: Time experience can be held
Length:  Length of experience
Nature: Nature of experience
- Size: Group size :
‘Interest: Of interest to --
Remarks:
~ *Call 475-7478 and give experience ID Code.
FT (Health) 13 Type: Medical clinic
Time: Open
Length: Open ' '
Nature: Tour physician's office - obstetrics and
gynecology -
Size: 10 or less
Interest: Sr. high
FT (Health- Type: Pharmaceutical laboratory
Manf.) 14 Time: Between 8:00 a.m. and 2:00 p.m.
Length: 60 minutes
Nature: Tour of pharmaceutica] manufactur1ng p]ant
Size: 50 or less -
Interest: Sr. high (15 years or o!der) -
Remarks: Can provide lunch or refreshments. samp]es
o ' ~available N
_~ FO (Health) 15 Type: Pharmacy"
' Time: Open
Length: Open
Nature: See pharmacy
Interest: Sr. high
101
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FT (Health-
Pub.Serv.) 16

FT (Health-
Pub.Serv.) 17

Type:
Time:
Length:
Nature:

Size:

Interest:

Type:
Time:

Length:
Nature:

Size:

Interest:

Remarks:

University Behlen Laboratory of Physics

Open v

120 minutes

Tour of Behlen lab with short stops at
current experiments

10 or lass

Sr. high {for students interested in Physics;
will accept general science classes)

University Department of Chemistry
Between 9:00 a.m. - 5:00 p.m. Monday through
Friday L ‘ o

30 - 60 minutes

Visits to research and teaching laboratories
and facilities in the new Hamilton Hall

- of Chemistry -

Open v . '

Any with interests in Chemistry

The facilities are comparable to most

Universities in the U.S.
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i e

e CODE L e L m;niso;h;w,awwﬁ,hﬂsww

" FT (Hosp.-Rec.) 1  Type: Fairview “W.J. Bryan snﬂo B
g o Time: - Thursday, Saturday and- Sunday 1 00 p.m -
o 4:00.p. m.‘through Fair week .
Length: 30 - 45 minutes - o
Nature: Home of " Nebraska s famed "Golden Orator,“ B
’ 'william Jennings Bryan, has” een‘restored

September. Detailedhphotographsiof ‘the }
home taken 1n 1908 e efurnish

Size: ,

Interest: 9 years and o]der g e i

Remarks: Group tours of 20 adu]ts and~m e'are 20 cents
_25 cents SR

" *HOW 70 USE THIS. sscnon

* Each experience 1isted in this section s coded "In using ‘the materials the -
 following key will be important i R Y

'TyPe -of bustness ’*;':

‘Identif1cat1on Code | ~Type:
7 Times:
" ‘Length:
: Nature'-”
j:vSize'**""
- Interest: ,
f Rﬂmarks'w *-"

;*Call 475 7478 and give experience IDACode

T ';";‘('Ho's‘p‘-.‘ -Rec .~.)‘ 2 Type L
olmL - Time: -

Length:
- Nature:
‘S1ze& o
'Interest L



~ FT (Hosp.-Rec.) 3

: ph FT'(Hosp;-Rec.)}4

FT (Hosp.-Rec.) 5

FT (Hosp.-Rec.) 6

~ FT (Hosp.-Rec.) 7

Type:
Time:

Length:
Nature:

Interest:
~Remarks: —~ -

Type:
Time:

Length:
Nature:

Size:

Interest:
" Remarks:

Type:

Time:

Length:
Nature:
Size:

Interest:

Remarks:

Type:
Time:

Length:
Nature:

Size:

Interest:

Remarks:

Type:
Time:
Length:
Nature:
Size:

Interest:

Home for childrern : :

Between 1:00 p.m. - 4:00 p.m., no tours
during. morning hours

30 minutes.

During: schoo] hours, children might see. the
housing situation and hear of the organiza-
- tionand plan for the ‘children. -Tour of
the home would show the bedroom dorms,-, .
the dining hall, the kitchen etc.

Elementary ,

-Scheduie tour in advance

Hote] ” i B
Between 9: 30 a.m. - 11: 00 a m., 2 00 p m.
<"4:00. p.m., Monday through Friday .

60 minutes ,
'See a complete "behind the scenes" tour of

“the hotel, including the main kitchen,
laundry. ‘and offices ,1 :

;Any size

K-12

rArrange tours one week in advance

Thomas P Kennard Home

~ Sunday: 2:00 pum. ~ 5: 00 p m. . Tuesday through

Saturday 9: 00 a.m. to 4: 00 p m.

45 minutes -
Entire restored house is open to the pubiic

Open . _
K-12 except very young chi1dren ;
Reservations not required ’

Lincoln City Libraries

* Main library hours 9:00 a.m. ~l9'00 p.m.,

Monday through Friday, 9:00 a M. - 6:00 p.m.
Saturday, 1:30 p.m. - 5:30. p.m Sunday or
branch hours '
30 - 60 minutes
Tour of library fac11ity and talk on library
~ service program and activities. (Main
library and branches)
Main library - 20, 25 or more..
iibraries 20 25 EREE
K-12
Distribution materia]s 1nc1uding bookiists. .
descriptive brochures on iibrary service,i
programs,. etc ‘

Branch

Parks and. recreation department

Between: 8: 00 a. m - 4: 30 p.m.
60 minutes- o
Tour facilities and activities
10 - 15
K-12
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*HOW TO USE THIS SECTION

Each experience listed in this section is coded. In using the material, the
following key will be important.

Identification Code Type: Type of business
Time: Time experience can be held
Length: Length of experience
Nature: Nature of experience
Size:- . Group size .. ..... .
Interest: 0f interest to --
Remarks:

*Call 475-7478 and give experience ID Code.

FT {(Hosp.-Rec.) 8 Type: University of Nebraska State Museum/
Planetarium -
Time: S1ide orientation - 9:00 a.m. ~ 4:00 p.m.

Plastic Woman - 9:00 a.m. - 3:00 p.m.
Planetarium - make arrangements 2 weeks
~in advance for sky show
Length: Slide orientation: 25 minutes
Ceres, the Plastic Woman: 25 minutes
Planetarium: 40 minutes 4
Nature: We suggest that your visit begin with a
: 25 minute orientation which is an introductory
slide tour designed to familiarize your
group with the variety of displays and the
general natural history theme of the
Museum. Many actual specimens are brought
out during the orientation to increase
student's interest and understanding.
We recommend that the orientation be
followed by a teacher-guided Audio-Tour
of the exhibits of special intereit to
the group. Each teacher is provided with
two portable loudspeakers for $1.50 which
allows a class to be divided into smaller
groups enabling everyone to easily hear
the "talking labels." A demonstration in
the Health Gallery of Ceres is.also available.
Size: The Planetarium will hold-about 100 persons.
More than 100 may tour the Museum at once
It is desirable to inform the Museum when
you plan to visit, regardless.of size.
Interest: K-12 - P - o
Remarks: The Museum is known for its Hall of Elephants, =
the natural habitat groups, animals-of - =~
ages in the past, animals of the current
age, animals from this and other parts of
the world, two health galleries, human
development and a display of. the human
. body, early man displays, and rocks and
minerals. Specific planetarium-programs
have been designéd for grades 1-12 or a o
school group may choose to-see-the -current.. ...
public planetarium program. ‘ R
F=25 S ’ :




~CODE... - ...
FT (Manf.) 1

FT (Manf.) 2

FT (Manf.) 3

Type:
Time:
Length:
Nature:
Size:

Interest:

Remarks:

Type:
Time:
Length:
Nature:

Interest:

Type:

. Time:

Length:

Nature:

Size:

Interest:
Remarks:

MANUFACTURING

Brick manufacturing company

Open

Depends-on interest

View mining operations and manufacturing
Open

Sr. high

Arrange in advance

Business férm manufacturing company
Afternoons

60 - 90 minutes

See the manufacture of various business forms
Sr. high :

Clock company

Advance notice

30 minutes

View clock repair and making of parts, also
watch repair

15 or less

10 years and over

An advertising gift is glvnn to guests, if
possible

*HOW TO USE THIS SECTION

Each experience listed in this section is coded.

following key will be important.

Identification Code

- *Call 475-7478 and give experience ID Code.

Remarks :

In using the material, the

Type: - Type of business

Time: Time experience can be held
Length: Length of experience
Nature: Nature of experience

Size: Group size

Interest: of interest to -~ =
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FT (Manfr) 5

FT (Manf.) 6

FT (Manf.) 7

FT (Manf.-
.- Health) 8

P (Manf.) 9

Type:

Time:
Length:
Nature:

Size:
Interest:

Type:
Time:
Length:
Nature:

Size:
Interest:

Type:
Time:
Length:
Nature:
Interest:

Type:
Time:
Length:

Nature:

- Size:

Interest:

Type: .
- Time: -

Length:

‘Nature:

Size: .

Interest:

Remarks:

Tyhéf,uJ
Time:

?ﬂLength
fNature

Size:
Interest:
Remarks :

- View pharmaceutical’ manufacturing
-Up-to::50 at one time - N
15 years and older.
e T

"7Free samples to guests. Noftoursffriday‘

Communications manufacturing plant

3:15 p.m, or later -

45 minutes :

View communications manufacturing plant.
Maker of amateur and citizens ‘band radio
equipment

15 or less

Sr. high

Concrete pipe manufacturing company.

Between 10:00 a.m. - 3:30 p.m.

45 - 60 minutes '

View reinforcing fabrication and concrete
pipe manufacture

15 or less

Jr./Sr. high

Furniture manufacturing coinpany

Open

30 - 60‘minutes ,

“View furniture being made
K-12

Meat'packing piant o
Between 8:00 a.m. - 11:00 a.m,
60 minutes -

‘View meat siaughter and processing piant

“The k311 area might well be avoided but

- the, refrigeration. cutting, marking, whoie-.,~

_ sale areas would: be" most interesting. - ‘Also,.
the- specialiy processed.meats ‘such as’ weiners@

"wand the sausage wouid show many and varied

methods

’~5~- 45

Jr /Sr. high

}} Pharmaceuticai manufacturing company
. Betyeen 8:00 a.m., - 2: 00 p.m,.;,,

60 minutes-




- *HOW T0 USE THIS SECTION

Each experience listed in this section is coded. In using the material, the
v_fo1lowing key will be important.

Identification Code Type: Type of business
Time: Time experience can be held
Length: Length of experience
Nature: Nature of experience
Size: Group size
Interest: Of interest to --
Remarks:

*Call 475-7478 and give experience ID Code.

FT (Manf.) 10 Type: Rubber products manufacturing company
Time: Morning tours start no later than 9:00 a.m.
afternoon no later than 1:00 p.m.
Length: 90 minutes
Nature: View manufacture of rubber products
Size: Open
Interest: Jr./Sr. high (under 12 not perm1tted in
factory)
Remarks: Arrange for tour in advance
FT (Manf.) N Type: Sc1ent1f1c instruments manufacturing company
Time: Between 8:00 a.m. - 3:00 p.m.
Length: 60 minutes
Nature: View manufacture of scientific instruments
for research
Size: 10 - 60
Interest: K-12
FT (Manf.) 12 Type: Sheet steel manufacturing company
Time: Between 9:00 a.m. - 4:00 p.m.
Length: 30 - 60. minutes
Nature: View sheet steel manufactur1ng
Size: 12 or less -
Interest: Jr./Sr. high (must be 14 years o]d)
FT (Manf.- Type: . Testing kitchen for food manufacturing
Con-Home) 13 - company
Time: Between 9:00 a.m. - 10:00 a.m. and 1:00 p.m.
3:00 p.m.
. Length: 60 minutes '
o « Nature: Tour of test kitchen where cookies and
P - . coffee are served. Free sample d1nner
is given
Size: 15 - 20
Interest: Jr./Sr. high
: Remarks: Need several weeks notice
| 108




;Qcooe

ZFTO (Mkt.
o Tomm.) 1.

‘; Nature°f.

‘ﬁSize.,

.Typef‘fi“““’-‘
t,Time' :
~Length: . -

;Nature':“ ‘

Interest:
‘Remarks°j

FTO (Mkt ) 2

”HON TO USE THIS SECTION

dentification Code

FTK (MKt - "Type"-' |
4 Bus.) 3 -‘Time‘

given, wafchithe preparatien':f items to
_beput.on’ merchandise loor see’ all the
store services RESAS 5

Size: 120 v

Interest: K-12
Remarks : ‘Schedu1e tour one week in advance
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FO (Mkt.-
;;';Healtﬁ) 9

Open. . . ’ L

PharmaCy AR o
Open. 3 - .

‘ ure.. See pharmacy . o - T
, - Interest: Srihigh - o e

ERI!




'Interest
Remarks:




Ag53coos

'k

Type:

PuBLIC SERVICE

COFT (Pub Serv ) 1 Bank L
’ Time: Between 9: 30 a.m, - 10 30 a m s 1 30 p m.
2 30 p.m. : : }f‘
Length ,,Open n ‘ o
Nature: “View operations of the bank, see the works,
: ' ‘of art SRS SO
Size:- — w,30Aor_]es= S S f . ;-‘”
R Interest: Jr. /Sr-ahigh TR ER TR
...FT_(Pub.Serv.) 2 Type: Bank: n
, Time: - Between. 9 00 a.m. - 3 00 p.m.,
Length 30 - 60 minutes = - - o ’ e
Nature: View the bank:'and re]ated financia] serv1ces
, for: the community ' . .
Size: 25 or-less -
Interest: Jr./Sr. -high . :
Remarks: Limited "give away" 1tems.ava11ab1e.{;$ee
comp]ete ‘banking ‘oper: clud1ng main
- vault,: computer room; ti \
wrapping,: ‘photographing
_ opportunity to hold. and xa
o . -‘$1000 bills sy
FO (Pub.Serv.) 3 Type: T,~Bank
: . Time: - .- Open .
Length: . ~Open- . ‘ - N
‘Nature: 'gTopic drive 1n bankingfand loans
- Size: . .To-be: arranged
) . Interest: = 'Sr. high
b FT (Pub Serv.- - Type:
3 Comm ) 4 Time:
Length:
~ Nature:
. aille: 7Y ar dfmateria]
~ Children" ‘would:-be" ‘there -preparing for - i
"*other schooling situations such as Nebraska
‘ . City ‘ \
Size: " Any size
Interest: K-12 ;
Remarks : Samples: of materials and descript1ve

brochures upon request




" Type:
~ Time:
jLengthf

ATO-(Pub Serv ) 6 Type.
"~ Time: o
Length: .
‘Nature:

Size:
Interest:
“Remarks:

FT (de Serv.,, u .TybEé
Const.) = 7 - Time:

Length:
Nature:
Size:
Interest:
Remarks :

ERI

Aruitoxt provided by Eic:




‘Fire departme
 Between-10:00"a. m.
30 - 45 m1nutes

 ;Remarks.,w

AKS1ze
Interestf¢

?.Type-
1~T1me'

:Length;
Kature:

, siZe“
;Interest
.Remarks.v.:

Size'

“Interest:
Remarks.

ERIC

Aruitoxt provided by Eic:




;

7‘1'.’:‘)%

o




FT (Pub Serv,-
: Ag ) 17

" FT (Pub.Serv.-
" Health) 18

FT (Pub.Serv.-

" FT (Pub.Serv.-
' Health) 20

‘Tractor testinq laboratory

e FA Y19

Type:
Time: Between 1:00 p.m. -.5: 00 p.m.
. Length: . 30 - 45 minutes et
‘Nature: View the method by which an tractors coming o
o into Nebraska are tested: R
Size: 'Open ;
_Interest: Jr. /Sr hig; .
Remarks: Given ample notire, can = ‘smonsgration
Type: ,University Behlen Laboratory‘of Physics
Time: Open },
‘Length:- 120 minutes . R L
Nature: Tour of Behlen Lab with short stops at currentg
S . experiments S Lo L
Size: 10 or- less
Interest: ~Sr. high-. e B R SR
. Remarks: " For students interested in’ Physics "0 I
‘ accept general science classes R
Type: : University Department 0 Art
- Time: . By arrangementf : -
Length: 60 ‘minutes : L
Nature: Tour of art'classrooms to view work in
o progress and completed works
Size: . 30 - ,
- Interest: Jr. /Sr high art classes only :
‘Remarks: Must have adequate advance notice
Type: ~‘University Depar
Time: - - - Between-9:00 a:m
Length: .30 - 60 minute
Nature: -
. Size:
- Interest:
: Remarks o
‘Type:;“_,_ o
Time:e‘ o
Length: .
~ “Nature: o
Size: 30 or Jess - T R
Interest: 'Students interested in drama
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FT (Pub.Serv.) 22 Type: Nebraska WeSIeyan University - SR
SR Time: Between 8:00 4.m. - 5:00 p. m.vMonday through.
R ) : Friday,.8:00-a.m. - 12: 00 a M. Saturday
PR Length: Arranged in:advance -

Natyre: Ge al ‘tour.of gampus. " Specia]s. Elder
¢ Tevy0Tir Hall of ‘Science 1nc]ud1ng L
carium, Enid Mf]]er Theatre and Loft,e

- art, etc. S :

Size:
Interest:
Remarks:

How 0 uss THI}S sscnow

‘xperience 11sted 1n th1s sect1o
ing key - wil’ be 1mportant

iIdentification Code ‘ Type o
mrmaerim o AU L.,...:,.fTiﬁme .
‘ o Length AR
“Nature: "~ “'Natur

~Size: - - Group:

Interest: COf 1nterest&to -

"Remarks' L D

_.«

'7;*Ca11 475 7478 and g1ve exper1ence ID Code.‘ :




TRANSPORTATION

“FT (Trans.) 1 - Type: : Airport L
R Time: . Between- 8 00 a.m, - 5 00 p m.; S
Length: ~ Depends’ on_involvement b
- Nature: ‘View the hangers’, weather bureau f11ght
. - serV1ce station air traffin on ro] i
R tower RENCRE R
Size: viAny size
Interest: ‘~p'K—12

_FTO (Trans.) 2  Type: . -~ Bus system

R .. Time: c Openmi it e

‘Length: . . _.QOpen. O TR P RNt BT

Nature: View city bus: garage and off1ces. : D1scuss;
‘ : - ‘careers. w1th1n ' :

Size: Open -

Interest: K-12

-~ 'FTO (Trans.) 3 Type: Bus terminal
- Time: ‘ Open -

Length: - Open - SRR R R
~ Nature: |~ View bus: term1na1 Discus§“career5fwithjn“i
Interest: "~K-12

**How k0 USE THIS SECTION

4. In using.

Each experience listed in th1s sect1on is coded *?théiﬁ

material
fol}owing key will be: 1mportant. ar

Identification_Code' S ‘Type'“
DA o ~ Time: -
Length:
“Nature: -
Size:' - Group. size e
~Interest: of 1nterest to -—~yf* .
fv'Remarks-~ R

“*Ca]] 475 7478 and give experience ID Code.




FT0 (Trans.) 4 Type: Railroad
Time: Schedule in advance
"Length: Schedule in advance
Nature: View. various details of the railroad and
its operations. - Careers in trades: -
mechanic, pipefitter, electrician,’ painter, ,
carpenter, carman, we]der, sheet metai
- worker, . b]acksmith
Operations' sw1tchman, brakeman, con-
~ ductor, locomotive engineer, Jaborer. -
Clerical and technical: ..draftsman, press
operator communications worker.
Interest: K-12. : T .
FTO (Trans.) 5 Type: fTrucking company
Time: ~ Open - ‘ _ ,
Length: - Open.-
Nature: CView dock loading and unloading. See .
handling of" freight ‘such" as‘tires fire
vextinguishers-man hoTe-cov ~carpets
books, farm machinery, cab],,‘;ﬂ"i’“”
Size: 10 or:less ' Bk ~V{‘ , ,
Interest: K-12 . - ..¢ L
Remarks: Must schedu]e trip before 9 00 FY e More“'”“fff?
' to- see on evening sh1ft at 5 00 p. m. IR
FTO (Trans.) 6 Type: Trucking f1rm
, Time: Open
Nature: Trucking
Size: ‘Large groups
Interest: K-12 -
Remarks: Wants to know the goal of teacher ahead of
~time
FTO (Trans.) 7 Type: Trucking firm
' Time: Open
Nature: View trucking 1 firm. See- careers of diesel
; : driver and dispatcher
‘Interest: K-12 ‘
Remarks: " No tours on Mondays

120
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‘ Placem ent !
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AGRI-BUSINESS AND MNATURAL RESOURCES

CODE
PO (Ag) 1 Type: Agronomy
Time: Open
Length: 4 hours
Nature: Observe a geneticist
Size: 1
Interest: Sr. high
POE (Ag.- Type: Game and Parks Commission
e —— Y P T me Open —
Mar.Sci.- Length: 4 - 8 hours :
. Hosp-Rec.) 2 Nature: Observe a conservation officer, wild life
: biologist, fisheries biologist, outdoor:
B - -maintenance-man;-photographer (still and/
or cinematography). Exploration pessible
only in photography area .
Size:
- Interest: Jdr./Sr. high
POE (Ag) 3 Type: Nursery and garden center
Time: Open
Length: 2 hours . :
Nature: ~ Observe nursery person grafting, potting, - _
taking cuttings, seeding and transplanting.
Exploration possible
Size: 1
Interest: Jr./Sr. high '
Remarks: Available January to March only

*HOW TO USE THIS SECTION

Each experience listed in this section is coded. In using the material, the
following key will be important. R

Identification Code Type: Type of business
Time: Time experience can be held
Length: Length of experience
Nature: Nature of experience
Size: Group size
Interest: Of interest to --
Remarks:

*Call 475-7478 and give experience ID Code.

p-1




.POE... (Ag--
- Const.) 4

Type:
Time:
Length:
Nature:

Size:

Interest:

Remarks:

Land surveying company

Open -

1 - 8 hours

Observe a land surveyor. Exploration
includes measuring, giving line through a
transit :

1
Jr./Sr. high
Exploration 1imited to 18 year olds

123
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Business AND FFICE OCCUPATIONS

CODE

PO (Bus.) 1 Type: Accounting firm
Time: Open
Length: 60 minutes
Nature: - Interview an accountant
Size: 1 -
Interest: Jr./Sr. high

*HOW TO USE THIS SECTION

Each experience listed in this section is coded. In using the material, the
following key will be important.

Identification Code ‘Type: Type of business
“Time: Time experience can be hela
Length: Length of experinece
Nature: Nature of experience
Sjze: Group size
- Interest: Of interest to --
Romarks: .

*Call 475-7478 and give experience ID Code.

e PE o (Bus;) 2 -----Typei- - --CoOmputer- ins tj AU - e et e s e e e
- Time: Open :

Length: 90 minutes

Nature: Students have opportunity to run computer,

run program, code and punch

Size: Open .

Interest: Jr./Sr. high in business education

Remarks: Prefer high school students

PO (Bus.) 3 Type: . Data processing

Time: . Open
Length: 60 minutes
Nature: Interview a data processing supervisor
Size: 1 o
~“Interest: Jr./Sr. high
Remarks: Possible 2nd scmester '74-75
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)

ComMNICATION AND MEDIA

CODE

PO (Comm.- Type:
FA) 1 Time:
“Length:
Nature:

Size:
Interest:
Remarks:

PO (Comm.) 2 Type:
Time:
Length:
Nature:
Size:
Interest:
Remarks:

Advertising agency

Open

2-4 hours

Observe an account executive, copy writer,
or commercial artist

1

Jr./Sr. high

Prefers high school age, but will take Jr.

. high

Radio announcer

Open

2-4 hours

Observe a disc jockey

1

Jr./Sr. high

No observations during December

Each experience listed in this section is coded. In using the material, the

following key will be important.

Identification Code Type: Type of business
Time: Time experience can be held
Length: Length of experience
Nature: Nature of experience
Size: Group size
Interest: Of interest to --
-Remarks:
*Call 475-7478 and give experience ID Code.
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POE (Comm.- Type: Art gallery
FA) 3 Time: Open
Length: Open
Nature: Observe an art gallery director, a curator,
art education director, film director,
art shop supervisor. Exploration exper-
jences available in cataloging, setting
up an exhibition, assisting with tours
Size: Open
Interest: Sr. high
Remarks: Students interested in art
POE (Comm.) 4 Type: Printing company
Time: Open
Length: 1-8 hours )
Nature: Observe occupations within printing company
Exploration possible.
Size:
Interest: Sr. high
Remarks: Must be student with a definite interest in
printing
POE (Comm.- Type: Communications electronics manufacturing firm,
Manf.) Time: Open
Length: 1-8 hours
Nature: Observe in the plant, tool and dye area,
machine shop. Exploration possible such
as handing a tool to someone
Size: Open
Interest: Sr. high (16 and older)

*HOW TO USE THIS SECTION

Each experience listed in this section is coded. In using the material, the
.‘following,key“will be important. . = o

Identification Code Type: Type of business
Time: Time experience can be held
Length: Length of experience
Nature: Nature of experience

Size: Group size
Interest: 0f interest to --
Remarks:

*Call 475-7478 and give experience ID Code.

e
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*HOW TO USE THIS SECTION

Each experience listed in this section is coded.

In using the material, the
following key will be important. i

Identification Code Type: Type of business.
Time: Time experience can be held
Length: Length of exper1ence ‘
Nature: Nature of experience
Size: Group size
Interest: O0f interest to --
Remarks:

*Call 475-7478 and give experience ID Code.

CODE -
PO (Const.) 1 Type: Architecture
Time: Open
Length: 1-2 hours
Nature: Interview an architect
Size: 1
Interest: Jr./Sr. high
—m - POE--(Const .- - - Type: " Land surveying ‘company
Ag.) 2 Time: Cpen
Length: 1-8 hours
Nature: Observe a land surveyor. Exploration
includes measuring, ng1ng line through
a transit
Size: 1
Interest: Jr./Sr. high
Remarks:. Exploration 1imited to 18 year o]ds
POE (Const.~ Type: Interior decorating firm
Con-Heme 7 3 Time: Open -
Length: 1-4 hours
Nature: Observe an interior designer-at work. In
: exploration, perform one task in interior
design studio
Size: :
Interest: Sr. high
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ConSUMER AND HoMeMAKING —- RELATED (CCUPATIONS

CODE

PO (Coh -Home-
Mkt.) = 1

POE (Con-Home-
Const.) 2

PO (Con-Home) 3

PO (Con-Home) 4

Type:
Time:
Length:
Nature:

Size:

Interest:

Type:
Time:
Length:
Nature:

Size:

Interest:

Type:
Time:
Length:
Nature:

Size:

Interest:

Type:
Time:
Length:
Nature:
Size:

Interest:

Department store

Open

Open

Teacher/school staff needs to 1dent1fy area
that student wants to observe in. Buyer
not possible.

1

Jr./Sr. high

Interior decorating firm

Open

1-4 hours

Observe an interior designer at work. In
exploration, perform one task in interior
design studio

1

Sr. high

Modeling--department store

Between 9:30 a.m. and 4:00 p.m.

1-4 hours

Interview or observe a modeling director
: of a department store

Jdr./Sr. high

"Nursery school/day care center

Between 8:00 a.m. and 5:00 p.m.

Ogserve a day ca== center or nursery school
Open
Jr./Sr. high

*HOW TO USE THIS SECTION

Each experience listed in this section is coded.
foll.owing key will be important.

Idemtification Code

im msing the material, the

Type<nw'hus1ness

Time ewsperismce can be held
Length of experience

Nature of axperience

LCrnaun—cia

Interest:
Remarks:

UTOoMp—ITrees

0f interest to --

*Call 475-7478 and give experience ID Code.
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Erev IRONMENT

CODE
POE (Envir.- Type: Game and Parks Commission
Ag.- Time: Open
Mar.Sci.- Length: 4-8 hours
Hosp.Rec.) 1 Nature: Observe a conservation officer, wild 1ife

biologist, fisheries biologist, outdoor
maintenance man, photographer (still
and/or cinematography). Exploration
possible only in photography area

Size: 1 .

Interest: Jr./Sr. high

*HW TO USE THIS SECTION

fach experience listed in this section is coded. In using the material, the
following key will be important.

Identification Code Type: Type of business
- Time: Time experience can be held
Length: Length of experience
Nature: Nature of experience
Size: Group size
Interest: 0f interest to --

Remarks:

*Call 475-7478 and give experizmce ID Code.
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FINE ARTS

CODE
PO (FA-Comm.) 1 Type: Advertising
Time: Open
Length: 2-4 hours
Nature: Observe an account executive, a copy writer,
or a commercial artist
Size: 1
Interest: Jr./Sr. high
Remarks: Prefers high school age, but will ‘take
Jr. high
POE (FA) 2 Type: Commumity theatre :
Time: Morning-~ even1ng, Afternoon-evening
Length: Open
Nature: Might observe play practice, help hang lights,
etc.
Size: Open
Interest: Jr./Sr. high
Remarks : Jr. high students would observe/explore

chi¥dren's theater. If student could
come morning and evening or afternoon
ana evening, it would be best.

*HOW TO USE THIS SECTION

Each experience “irsmmd in this section is codmd. In using the material, the
following -key will be important. . e

Jdentifization Code Type: Type of business
Time: Time experience can be held
Length: - Length of experience
Nature: Nature of experience
Size: Gromp size
Interest: 0Of imterest to -~
Remarks:

*Call 475-7478 and give experience ID Code.
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POE (FA-Comm.) 3  Type: Art gallery

Time: Open
Length: Open ‘
Nature: Observe an art gallery director, a curator,

art education director, film director,
art shop ‘supervisor. Exploration
experiences available in cataloging,
setting up an exhibition, assisting with

tours
Size: Open
Interest: Sr. high
Remarks : Students interested in art
— 3B




*HOW TO USE THIS SETTION

Each experience li=ied in this section is coded.

following key will me important.

Identification Cod=

In using the mat rial, the

Type: Type of business

Time: Time experience can be held
Length; Length of experience
Nature: Nature of experience

Size: Group size

Interest: 0f interest to --

Rewarss : "

*Call 475-7478 and give experience ID Code.

CODE

PO (Health-
Pub.Serv.) 1

PO (Health) 2

PO (Health) 3

Interest:

Remarks:

Type:

Time:
Length:
Nature:
Size:
Interest:

Chemistry department

Gpen

Open

Observe amy tyme of chemist available
1

Sr. high

Dentist 'y office

--Bpen -

439

2-8 hours

Observe a dentz=st

1

Jdr./Sr. high

When a pat¥ent prefers confidentiality,
the studemt will wait in another room

Dentist's e« Fi=
Open

4-8 hours

?bserve a meaxtist

Jdr./Sr. himh
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PO (Health) 4 Type: Dentist's office
Time: Open
Length: 4 hours
Nature: ?bserve a dentist or a dental hygienist
Size:
Interest: Jr./Sr. high
PO (Health) 5 Type: Hospital
Time: To be arranged
Length: 1 hour
Nature: Interview a2 hospital employee
Size: 1
Interest: Sr. high
PO (Health) 6 Type: Hospital
Time: Open
Length: 4-8 hours
Nature: Interview or observe operating room
trainee, physical therapy unit personnel,
S surgi-center personnel, other if possible
ize:
Interest: Sr. high - 14 and up
Remarks: Whether an interview or observation depends
upon occupation and hospital rules
PO (Health) 7 Type: School of nursing
Time: Mornings
Length: 1-4 hours
Nature: Sit in on regular classes
Size: Open
Interest: Jr./Sr. high
Remarks: Length depends on age of student
PO (Health) 8 Type: Orthopedic c¢linic
Time: Open
Length: 4 hours
Nature: Observe a physical therapist
Interest: Sr. high

*HOW TO USE THIS SECTION

Each experience listed in t is section is coded.

In using the material, the

~ following key will be important.

. .I1dentification Code Type: Type of business
. Time: Time experience can be held
Length: Length of experience
Nature: Nature of experience
Size: Group size
Interest: O0f interest to -~
Remarks:

*Call 475-7478 and give experience ID Code.
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PO (Health) 9

POE (Health) 10

POE (Health) 11

PO (Health) 12

PO (Health) 13

PO (Health) 14

PO (Health) 15

Type:
Time:
Length:

~“"Nature:

Size:

Interest:

Type:
Time:
Length:
Nature:

Size:

Interest:

Type:
Time:
Length:
Nature:
Size:

Interest:

Remarks:

Type:
Time:
Length:
Nature:
Size:

Interest:

Type:
Time:
Length:
Nature:

Size:

__Interest: =

Type:
Time:
Length:
Mature:

Size:

Interest:

Remarks:

Type:
Time:
Length:
Mature:
Size:

Pharmacy

Open

Open

Observe a pharmacist
'l .

Sr. high

Pharmacy

Open

4-6 hours

Observe a pharmacist. Explore how to work
with patient in front of store, fill a
prescription, mark merchandise.

1
Sr. high

Pharmacy

Open

Open

Observe a pharmacist; exploration possible.
'| . .
Jr./Sr. high

Might stay 1-2 days, if exploration

Physicians' Clinic
Open

Open

Observe a pediatrician
1

Sr. high

Physician's office

Open

4-8 hours

Observe a physician specializing in
internal medicine

1

_Sr. high

Physician's office

Monday and Tuesday, Thursday and Friday

2 days -- 8:00 a.m. until 5:00 p.m, :

Observe opthalmalogist, nurse, optometrist,
optician, contact lens assistant.
Exploration possible

1

Sr. high

Physician recommends a 2-day experience

Physician's office
Open -

Open

Interview a surgeon
1 _

Interest———dr</Sr+—tigh
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PO (Health) 16 ‘ Type: Physician's office

Time: Open
Length: One hour
MNature: Interview a thoracic/cardivascular surgeon
Size: 1
Interest: Sr. high

PO (Health) 17 Type: Physician's office

' Time: Open
Length: One hour
Nature: Interview a specialist in pediatrics and
adolescent medicine

Size: 1 it
Interest: Sr. high

PO (Health) 18 Type: Physician's office
Time: Open
Length: One hour
Nature: Interview an Ophthalmologist
Size: ’
Interest: Sr. high

POE (Health) 19 Type: Physician's office
Time: Open :
Length: 1-8 hours
Nature: Interview/observe an Ophtalmologist
Size: 1
Interest: Sr. high

PE (Health) 20 Type: Physician's office
Time: Open
Length: 4-8 hours
Nature: Orthepedic surgeon
Size: 1
Interest: Sr. high
Remarks : Crippled Children's Clinics only -

Thursdays. Mature students requested

g e s o A 48

. *HOW TO USE THIS SECTION

Each experience listed in this section is coded. In using the material, the
following key will be important.

Identification Code | Type: . Type of business

Time: Time experience can be held
Length: Length of experience
Nature: Mature of experience

Size:. - Group size . .

Interest: Of interest to --

Remarks:

"1"*Ca11 475-7478 and give experience ID Code.
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PO (Health) 21 Type: Physician's office

Time: Open
Length: One hour
Nature: Interview a pathologist
Size: 1
Interest: Jr./Sr. high
PO (Health; 22 Type: Psychologist
Time: Open
Length: One hour
Nature: Interview a school psychologist
Size: 1
Interest: Sr. high
PE (Healtn 23 Type: School for acoustically handicapped
Pub. Ser.. ) Time: Open
Length: ~ Open
Nature: Explore working with acoustically handi-
capped children
Size:
Interest: Sr. high
Remarks: Juniors and seniors in high school only
POE (Health 24 Type: School for retarded children !
Pub.. Serv.) Time: Open
Length: Open
Nature: Observe retarded children in an educational
setting. ‘Exploration possible
Size:
Interest: Jr./Sr. high
Remarks: Student might be able to assist teacher

136




HoSPITALITY AND RECREATION

CODE

POE (Hosp-Rec.- Type: Game and Parks Commission
Ag.~Envir.- Time: Open v
Mar.Sci.) 1 Length: 4-8 hours

Nature: Observe a conservation officer, wild 1ife
biologist, fisheries biologist, outdoor
maintenance man, photographer (still and/
or cinematography). . Exploration possible

f only in photography area

Size:

Interest: Jr./Sr. high

*HOW TO USE THIS SECTION

Each experience listed im this section is coded. In using the material, the
following key will be important.

Identification Code Type: Type of business
Time: Time experience can be held
Length: Length of experience
. Nature: Nature of experience
Size: Group size
Interest: 0f interest to --
Remarks :

~ *Call 475-7478 and give experience ID Code.
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"ARINE Sc1encE OCCUPATIONS

CODE

POE (Mar.-Sci.- Type: Game and Parks Commission
Ag.-Envir.- Time: Open
Hosp.Rec.) 1 Length: 4-8 hours

Nature: Observe a conservation officer, wild life
biologist, fisheries biologist, outdoor
maintenance man, photographer (still and/
or cinematography). Exploration possible
only in photography area

Size:

Interest: Jr./Sr. high

*HOY TO USE THIS SECTION

Each experience listed in this section is coded. In using the material, the

following key will be important.

Identification Code Type:
Time:
Length:
Nature:
Size:
Interest:
Remarks:

*Call 475-7478 and give experience ID Code.

Type of business

Time experience can be held
Length of experience

Mature of experience

Group size :

Of interest to --
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MANUFACTURING

*HOW TO USE THIS SECTION

Each experience listed in this séction'is-codedi" In using the material, the
following key will be important.

Identification Code

Type: Type of business

Time: Time experience can be held
Length: Length of experience
Nature: Nature of experience

Size: Group size

Interest: 0f interest to --

Remarks: ' ‘

*Call 475-7478 and give experience ID Code.

CODE
POE (Comm.-Manf.) 1 Type:

Time:

Length: -

Nature:

Size:

Interest:

Communications electronics manufacturing
firm

Open

1-8 hours

Observe in the plant, tool and dye area,
machine shop. Exploration possible
such as handing a tool to someone

Open ' :

Sr. high (16 and older)
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VARKETING AMD DISTRIBUTION: (CCUPATIONS

CODE
PO (Mkt.) 1 Type: New car dealer
Time: Arranged
Length: Arranged
Nature: Observe sales person
Size: 1
Interest: Sr. high
Remarks: Arrange well in advance
PO (Mkt.- Type: Pharmacy T
Health) 2 Time: Open L
' Length: Open " ST
Nature: Observe a pharmacist .
Size: 1
Interest: Sr. high

*HOW TO USE THIS SECTION

Each experience listed in this section is coded. In using the material, the
following key will be important.

Identification Code Type: Type of business
: Time: Time experience can be held
Length: Length of experience
Hature: Nature of experience
Size: Group size
Interest: Of interest to --

Remarks:

*Call 475-7478 and give experience ID Code.

PO (Mkt.- Type: Department store
Con-Home) 3 Time: Open
Length: Open
Nature: Teacher/school staff needs to identify

area that student wants to observe in.
Buyer - not possible

Size:

Interest: Jr./Sr. high
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CODE

POE (Per.Serv.)

1

PersoNAL SErvICES OCCUPATIONS

Type:
Time:
Length:
Nature:

Size:
Interest:
Remarks:

1

Veterinarian

Open

2-8 hours -

Observe a veterinarian. Exploration
possible

Jr./Sr. high
High school students participating in

exploration may be allowed to assist
in operation, perfqrming one task

141

P-29




PueLic ServicE -

CODE

POE (Pub.Serv.) 1  Type: Bank
Time: Open
Length: Open :
Nature: Observe banker. Exploration possible
Size: 1 .
Interest: ~ Sr. high-
Remarks: Must visit extensively with teacher or

school staff regarding this experience

*HOW TO USE THIS SECTION

Each experience listed in this section is coded. In using the material, the
following key will be important.

Idemtiification Code Type: Type @™ “husiness
Time: Time =xm=rience can be held
Length: Lengtiraf experience
- Nature: Nature™ experience
Size: Group size
Interest: =~ Of interest to -~
Remarks:

*Call 475-7478 and give experience ID Code.

PO (Health- Type: Chemistry department

Pub.Serv.) 2 Time: Open
Length: Open
Nature: Observe any type of chemist available
Size: 1
Interest: Sr. high

PO (Pub.Serv.) 3 Type: Electric company

Time: Open
Length: Open
Nature: Observe meter shop employees repairing

meters. May be a possibility of other
observations such as linemen
Size: 1
’  Interest: Jr./Sr. high
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PE (Pub.Serv.-

Health)

PO (Pub.Serv.) 4

PO (Pub.Serv.) 5

POE (Pub.Serv.) 6

{

POE (Pub.Serv.-

Health)

PO (Pub.Serv.) 9

8

 Type:

Time:
Length:
Nature:
Size:

Interest:

Type:
Time:
Length:
Nature:

Size:

Interest:

Type:
Time:
Length:
Nature:

Size:

Interest:

Type:
Time:
Length:
Nature:

Size:

Interest:

Remarks:

Type:
Time:
Length:
Nature:

Size:

Interest:

Remarks:

Type:
Time:
Length:
Nature:
Size:

Interest:

Fire department

Only available during trainimg sessions
4-8 hours

Observe training facilities

1 M

Sr. high

Law firm

Open

One hour

Interview a lawyer. Introduction to trial
law and corporation law. Will give

schedules of upcoming trials to students.

211 tell them the type of trial and
Jints to watch for. Would attend trial
by themselves

Open

Jr./Sr. high

Post office

Open

Open

Obsmrve a postal worker. =xploration
: pmssibl= : :

Jr./Sr. high

School for acoustically handicapped

Open ' ‘

Open

Explore working with acoustically handi-
capped children

1

Sr. high
Juniors and seniors in high school only

School for retarded children

Open

Open S

Observe retarded children in an educational
setting. Exploration possible

Jr./Sr. high
Student might be able to assist teacher

State patrol

Open '

1-2 hours

?bserve training center

~Jr./Sr. high
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CODE
PO (Trans.)

POE (Trans.) 2

PO (Trans.) 3

Type:
Time:
Length:
Nature:
Size:

Interest:

Remarks:

Type:
Time:
Length:
Nature:

Size:

Interest:

Type:
Time:
Length:
Nature:

Size:

Interest:

TRANSPORTATION

Aviation
Open
Open

Interview/observe a pilot

1

Jr./Sr. high
Ground observation only

Bus terminal

Open

1-8 hours _ .
Observe ‘personnel working in bus terminal
Exploration possible

1

Jr./Sr. high

City bus
Open

garage and offices

1-8 hours
Observe city bus personnel working in

garage

and offices

Jr./Sr. high

*HOW TO USE THIS SECTION

Each experience listed in this section is coded. In using the material, the
following key will be important.

Identification Code

Type:
Time:

‘Length:

Nature:
Size:
Interest:
Remarks:

*Call 475-7478 and give experience ID Code.

- —— - --

Type of business ,

Time experience can be held
Length of experience
Nature of experience

Group size

O0f interest to --
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PO (Trans.) 4 |

POE (Trans.) &

POE (Trans) 6

Type:
Time:
Length:
Nature:

Size:

Interest:

Type:
Time:
Length:
Hature:

Size:

Interest:

Type:
Time:
Length:
Nature:
Size:

Interest:

Remarks:

Railroad

Open

4-8 hours

Observe trades: mechanic, pipefitter,
electrician, painter, carpenter, carman,
welder, sheet metal worker, blacksmith.
Operations: switchman, brakeman, con-
ductor, locomotive engineer, laborer.
Clerical: (general) messenger, file clerk,
mail desk clerk, receptionist, typist,
yard clerk, teletype operator, accounting,
computer operator, clerical specialist,
office machine operator, keypunch, general
clerk, stenographer, switchboard operator."
Technical: draftsman, press operator,
communications worker.,

1

Sr. high

Trucking

. Open

Open
Observe occupations in a trucking company
Exploration possible

Jr./Sr, hiah

Trucking

Open - Tuesday through Friday

4-8 hours

Observe a diesel driver or dispatcher

'I .

Jdr./Sr. high

No rides allowed in trucks - individual
observer can sit in a cab. Exploration
only with dispatcher
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VOLUNTEER SERVICES
CODE

PV 1 Type: Juvenile detinquency prevention center
' Nature: (1) Limited casework, (2) organize/
plan leawming center, (3) statistical,
analysis.essistant, (4) group partici-
(]gation witth youth

Skills: Knowledtze of community agencies and
interest—im social services, (7) ability
to plan:educationally-related activities
and seek donations on needed books,
materials, (3) knowledge of statistical
record keepina, (4) ability to plan and
participate in group activities.

Time: 4 - 8 hours per week

Number: 8 _

Age: Sr. high -- 15 years minimum

Remarks : ¥i1l provide further training

—~ et e ety e e — -

*HOW TO USE THIS SECTION

Each experience listed in this section is coded. In using the material, the
following key will be important.

Identification Code Type: Type of agency
Nature: Nature of placement
Skill: Skills required for placement
Time: Length and time of placement
Number: Number of students needed
Age: ‘ Age of student for placement
Remarks:

*Call 475-7478 and give experience ID .Code.

pv ? Type: Senior diners program
Mature: Clerical, serving meals, programs and
—-— activity

Skills: Ability to follow instructions, relate to
older people

Time: 1 - 2 hours per day, Monday through Friday
between 9:30 a.m. and 1:30 p.m,

Mumber: 7

Age: Jr./Sr. high

Remarks: Will provide training
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PV 4

PV b

Type:

Nature:

Skills:

Time:
Humber:
Age:

Remarks:

Type:
Nature:

Skills:

Time:

Number:
Age:

Remarks ;

Type:
Nature:

Skills:
Tine:

Number:
Age:

Type:
Nature:

Mental health therapy and related services
aaency :

(1) Client contact, (2) client analysis,
(3) business management, (4) office
procedures

(1,2,3,4) Self-awareness, warmth, willing-
ness to learn, (3,4) ability to conceptualize,
plan and manage, (4) typing, general office
skills -7

2 - 4 hours weekly

Varies

(1,2,4) Sr. high, appropriate maturity
level, (3) 17

Will provide further training

Birth control services

(1) Taking medical and social histories,
(2) filing, addressing envelopes, etc.

(1) Ability to listen, to be non-judge-
mental, aware of. culture influences,
(2) ability to write neatly, accuracy

(1) 2 - 3 hours per session, (2) 4 - 8
hours per week; between 9:00 a.m. and
9:00 p.m. _

1 -2 :

(1) Mature 16, 17-18, (2) 17

Will provide further training

Health agency

(1) Present anti-smoking program to 4th
qraders, (2) pack kits, (3) staff con-
vention booths, (4) staff fund raising
displays, (5) serve on committee to
evaluate educational programs

Will train e -

(1) Varies, (2) one Saturday in April,
(3) October 23, 1974, 3:00 p.m. -to 8:00 ,

- p.m.; October 24, 1974, 8:00 a.m. to 5:00
p.m., (4) varies, (5) 4 meetings per year

1 - 2 from each high school

(1) Seniors -recruited through physioloqy
teachers at each high school, (2,3,4,5)
sr. high

American Red Cross '

(1) Visit elderly or handicapped in homes ,
(2) water safety aide, (3) water safety
instructor, (4) sewing, (5) assist a
nurse in instructing classes in baby
sitting and good grooming, (6) teach
first aid to young children, (7) disaster
preparadness, (8) make posters, displays,
(9) work with junior high volunteers,
(10) receptionist-secretary
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PV 6 (cont'd) Skills:

Time:

Number:
Age:
Remarks:

Py 7 Type:
Nature:

Skills:
Time:

Number:
Age:

(1) Friendly, ability to make conversation
easily, (2) ability to assist in swimming
lessons, (3) same as 2, (4) ability to
use sewing machine, follow simple patterns,

- (5) ability to speak to small group,
follow directions, (€) same as 5,
(7) none, (8) artistic, neat, able to
letter, (9) have driver's license,
(10) ability to type, be friendly.

(1) daytime, as available, {2) evenings,
(3) 4-6 hours per week, (4) 4-8 hours
per week, (5) 4 hours per week, (6)-

4 hours per week, (7) open, (8) varies,
(9) 4-6 hours weekly, (10) 4-6 hours per
week

Open

(1,3) 17 years; (2) 14 years; (5,6,9) 16 years
or older; all others open

Amount of training would depend upon
assignment

Community cultural center

(1) Receptionist and filing clerk,
(2) working with children, (3) working
with senior citizens, (4) coaching basket-
ball, softball, modern dance, gymnastics

(1) Experience necessary, (2) none,
(3) knowledge of arts and crafts, (4)
knowledge of coaching area

(1) 2:00 p.m. to 5:00 p.m., Monday
through Friday, (2-4) weekends 4-6
hours, possible evenings

Open

14 years minimum

—— —

*HOW TO USE THIS SECTION

Each experience listed in this section is coded. In using the material, the

following key will be important.

Identification Code : Type: Type of agency
Nature: Nature of placement
Skill: Skills required for placement
Time: Length and time of placement
Number : Number of students needed
Age: Age of student for placement
Remarks:

*Call 475-7478 and give experience ID Code.

iy - - -
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Type: Veteran's hospital

Nature: (1) Ward assistants, (2) lab assistants,
(3) recreation aides .
Skills: (1) Interest in nursing, (2) background in

chemistry, (3) physical education, recrea-
tion, social activities
Time: Minimum of 2 hours at a time, Monday
through Friday (1, 3) between 8:00 a.m.
to 9:00 p.m., (2) between 8:00 a.m. and

4:30 p.m.
Number: Open
Age: 15 vears minimum
PV 9 Type: In-home assistance
Nature: Visiting
Skills: Ability to communicate ,
Time: Amount varies, between 8:00 a.m. and 5:00
p.m.
Number: 6
Age: 14 years minimum
PV 10 - Type: - Community center ;
Nature: (1) Office work (answer phone, check out
' equipment, keep attendance records),
(2) youth workers (work with small
gro?ps,of youngsters in game room and
gym) o S L o
Skills: (1,2) Be neat, get along with others - L
Time: - 3:00 p.m, to 5:00 p.m., 7:00 p.m. to 10:30 p.m.
Monday through Friday; 11:00 a.m. to 6:00 p.m
Saturdays. Minimum of 2 hours
Number: . 2 per time slot
Age: 16 and above

- e e . . ———

*HOW TO USE THIS SECTION

Each experience listed in this section is coded. In using the material, the
following key will be important. :

Identification Code Type: - Type of agency
e , Nature: Nature of placement
Skill: Skills required for placement
Time: Length and time of placement
Number: Number of students needed
Age: . Age of student for placement -
Remarks :

*Call 475-7478 and give experience ID Code.

N et e e e St —
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PV 11

PV 12

PV 13

PV 14

Type:
MNature:

Skills:

Time:

- Humber:

Age:

Remarks:

Type:
Mature:

Skills:
Time:

Number:
Age:

Remarks:

Type:
Nature:

Skills:

Time:

Humber:

Age:

Remarks:

Type:
Mature:
Skills:
Time:
Number:

Age:

Equal opportunity agency

Assist in filling out discrimination
complaint forms and in publishing a
news letter

Composition, ability to communicate,
both orally and in writing

Varies

1

17

Thursday or Friday, either 2:00 p.m.,
3:00 p.m., or 4:00 p.m,

Young peoples' clubs administrative agency

Clerical (typing, filing, operating ditto
and mimeo, answering phone, filing orders)

General office skills, typing helpful but
not required

2 hours per day, preferably 10:00 a.m. to
12:00 a.m. : '

1

Could arrange afternoon placement

Community center

(1) Coachina, (2) crafts, (3) supervision,
(4) labor, (5) clerical

(1) Knowledge of sports, (2) imagination,
ability to work with hands, (3) ability
to get along with people, (4) desire to
work, (5) typing, etc.

2-5 hours per day, Monday through Friday
(11:00 a.m. to 4:00 p.m.)

2 each day

Jr./Sr. high

Some evening placement; 6:00 p.m. to 9:00 p.m.

Telephone service

(1) Telephone volunteer, (2) evaluation
committee, (3) publicity committee,
(4) newsletter committee

(1,2) Will train, (3,4) knowledge of
Jjournalism or related fields - ..

(1) 4-6 hours weekly, (2,3,4) to be
arranaed

1-2 students every hour, between 8:00 a.m.
and 10:00 p.m.

Jr./Sr. high
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*HOW TO USE THIS SECTION

Each experience listed in this section is coded. In using the material, the
following key will be important.

Identification Code Type: Type of agency
‘ Nature: Nature of placement
Skill: Skills required for placement
Time: Length and time of placement
Humber: Number of students needed
Age: Age of students for placement
Remarks : :

*Call 475-7478 and give experience ID Code.

PV 15 Type: Mental retardation agency .

Nature: (1) Teacher aide - help one child with gross
motor control, communication skills, crea-
tive interest center and music, (2) lunch
program - help a child learn to feed him-
self as well as manners and coordination,
(3) swimming helper - assist with swimming
program focusing on one child with special
needs, (4) cooking class - work with home
economist in an adult cooking class helping
clients learn to cook, measure, follow
a recipe, etc., (5) art workshop - work
with youth and adults in all areas of
art helping clients with materials, etc.,
(6) recreation - help mentally retarded
adolescents and adults learn to play soft-
ball, basketball, etc. and/or keep score
or referee games.

Skills: (1) Interest in the mentally retarded, ability
to work under supervision of a teacher,

(2) ability to work with children, patience
and willingness to learn. Food handler's
permit and ability to handle food, (3) pro-
ficient swimmer interested in helping
mentally retarded children. Ability to
remove and put on braces, (4) desire to
work with mentally retarded adults and
ability-to follow directions from instructor.
Basic knowledge of cooking helpful,. (5)
interest in art and desire to work with
the mentally retarded, (6) interest in
working with the mentally retarded and

_ enjoyment of sports

Time: ' (1) 2 hours per day, morning or afternoon,
(2) 1 1/2 hours per day, 11:30 a.m. to
1:00 p.m., (3) 2 hours per week, (4)

2 hours per week on Wednesday evenings,
(5) 2 hours per week Saturday afternoon,
(6) 1 1/2 hours per week on Tuesday even-
ings




PV 15 (cont'd)

PV 16

Number:

Age:

Remarks:

Type:
Nature:

Skills:

Time:

Total of 12 for teacher aides, lunch
program and swimming helper, 5-6 for
art workshop, 2-3 for recreation, 6-7
for cookina class '

(1,2,3) Sr. high, (4,5,6) seniors or
mature lookina 10th or 11th araders

A11 volunteers will be given approximately
20% regqular educational component to
their 80% practical experience. An
individual project will be required.

Mental health center

(1) Recreation aides for adult day center
-help plan field trips, picnics, etc.
as well as lead indoor/outdoor aames,
sports, recreational activities for
clients 18 and over, (2) current events
discussion leaders for adult day center
serving clients 12 and over, (3)
recreation assistants for social get-
toaether club servina former mental
hospital patients livina in board and
room homes, (4) big brother proaram
for boys under 12

(1) Interest in therapeutic recreation,
knowledge of sports and games and
ability to teach others (softball,
volley-ball, badmitton, dancing,
possibly guitar and giano). Knowledae
of community recreation facilities,

(2) qood knowledae of current events
and backaround information in govern-
ment and history. Non-judaemental.
Must know how to lead discussions, (3)
recreation skills - games, sports,
music, dancing. Ability to facilitate
the involvement of clients in recrea-
tional activities. Conversational
skills. Interest in community mental
health programs. Ability to work with
people 18 and over, (4) dependable,
aood male model, should enjoy

younaer boys and helpina them develop
their skills, ability to work under
supervision of client's therapist.

(1) 2 hours once or twice a week 1:00 p.m.
to 3:0n p.m., Tuesday or Thursdayv for
one semester, (2) 1 hour, once or more
morninas per week between 9:30 a.m. and
11:00 a.m. for one semester, (3) 2-3
hours per week Wednesday eveninas for
one semester, (4) 2-3 hours per week.
Time to be arranged. Could be after
school or weekends. Must be available
for entire school year.
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PV 16 (cont'd) Number: (1) 16 students, (2) 16 students, (3)
16 students, (4) 16 male students

Age: 16 years minimum
Remarks: In 1-3, students would be asked to work
in pairs

*HOW TO USE THIS SECTION

Each experience listed in this section is coded. In using the material, the
following key will be important.

Identification Code Type: Type of agency
" Nature: Nature of placement
Skill: Skills required for placement
Time: Length and time of placement
Number: Number of students needed
Aae: Age of students for placement
Remarks :

*Call 475-7478 and give experience ID Code.

PV 17 Type: Rehabilitation treatment center
Nature: Be a friend; take residents for walks or

rides; play games with residents; care
for residents in lounge or in their
rooms; escort residents in walkina or
qoing by wheelchair to and from dining
room; help residents to eat at meal
time; escort residents to chapel;
write letters for residents; escort res-
idents to activities such as crafts,
ceramics, cards, and games; fill water
pitchers and replace linens; shop for a
resident; provide evenina entertainment
such as piano music, bands, singina and
instrumental music; plan parties such
as binao, special holiday parties,
homemade ice cream gatherinas, picnics,
etc.; assist in crafts, share a hobby;
assist at parties and picnics.

Skills: Qualities needed: happy, alert, well-
’ groomed, a desire to please others
Time: 3-6 hours per week, between 8:00 a.m. and
8:00 p.m., seven days a week
Number: 10
Age: 12 years minimum
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PV 18

PV 19

PV 20

PV 21

Type:
Mature:
Skills:
Time:
Number:
Aqe:

Remarks :

Type:
Mature:

Skills:

Time:
Number:

Age:

Remarks:

Type:
Mature:

Skills:

Time:.

Number:
Age:

Type:
Nature:
Skills:
Time:

Number:
Age:

Diabetic childrens' summer camp

Jr. counselors

Empathy and ability to work with children

2 weeks each summer

2 boys and 2 girls

16 or older

Need full time durina 2 week summer
session

Developmental child care centers

(1) child care assistant, (2) recreation
assistant, (3) careciver assistant

(1) Like and knowledge of children,
maturity and patience, (2) knowledge
of aames of different age aroups,
(3) ability to work with special age
groups or one-to-one

Minimum of 2 hours a week between 8:00 a.m.
and 12:00 noon; 3:30 p.m. and 5:30 p.m.

2 volunteers at each location at any
one time

16 or older

Would be best if could come every day
for 2-4 hours. Will accept as 1ittle
as 1 day a week. We have 44 homes.

Nursing services to families -
(1) Nurse assistant at nursing stations
(2) baby clinics, (3) school nurse

assistant

(1) Ability to aet alona with people,
confidentiality, (2) will train,
(3) must have completed first aid
course, confidentiality, willingness
to learn

Between 9:00 a.m. and 4:00 p.m. (1,3)
2-4 hours per week, (2) 4 hours

Up to 30 students

16 and older

Educational institution

Typina, filina, answer telephone

Typing

4-8 hours per day, between 8:00 a.m.
and 4:00 p.m.

Open .

16 or older
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Py 22 Type: Health aaency
Nature: (1) Office work, (2) public relations,
(3) publicity, (4) telephone work,
(5) patient services

Skills: (1) Typina, filing, codina, (2) typing
contracts, (3) speakina, showina films,
contacts

Time: ~ (1) 4 hours, (2) open, (3) 4 hours,

(4,5) open
Number: Up to 8
Age: 15 years minimum
PV 23 Type: Health agency
Nature: (1) Office duties, telephonina, etc., (2)

help oraanize local chapter teen
activities such as walkathon, teen

dances
Skills: Typina helpful
Time: (1) Could use 4 hours per day, (2)
seasonal
Number: . Open
Age: Jr./Sr. high
Remarks: On a year round basis, could use volunteers

with office work. Hours are 9:10 a.m.
to 12:00 noon and 1:00 p.m. to 5:00 p.m.
Monday throuah Friday

PV 24 Type: Alternative to abortion aaency
Nature: (1) Provide information abnut agency to
pregnant airls, (2) to be aaency
representative to classes discussing
problem pregnancies

Skills: Compassion, understanding, pro-1ife
ghi]osophy
Time: (1) Any time a girl is in need of

agencies services, (2) set according to
school curriculum

Number: Open
Age: Jr./Sr. high
PV 25 Type: Health agency
Nature: (1) Day camp counselors - working with

handicapped children in arts and crafts,
swimming and other activities, (2)
residential camp - working with camp
staff caring for handicapped campers,
{3) fund raising activities in office

Skills: (1,2) Training provided
Time: (1) One week in summer, (2) June -
August, (3) mid-February - mid-April
Number: Open
Age: Jr./Sr. high
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PV 26 -~ ~ Type: Mental health agency

Nature: (1) To assist in the conceptualization
and development of a youth for mental
health program, (2) to provide recrea-
tional and social experiences for
members of the social ¢lub

Skills: (1) Expressina ideas, communicating with
peers and adults, pinpointing and
identifying descriptively skills youth
would need to participate in this pro-

~ gram, talkina formally and informally

to youth to communicate about the pro-
aram, writing skills as needed to
effectively express the program on
paper, (2) recreation ckills-games,
sports, music, dancina, Ability to
facilitate the involvement of clients
in recreational activities. Conver-
sational skills, interest in community
mental health programs, ability to work
with people 18 and over

Time: (1) Until project is completed, (2) 2-3
hours per week on Wednesday eveninas for
1 semester

Mumber: Open

Age: (1) Sr. hiah, (2) 16 and over

*HOW TO USE THIS SECTION

Each experience listed in this section is coded. In using the material, the
following key will be important.

Identification Code Type: Type of agency
Nature: Nature of placement
Skill: Skills required for placement
Time: Lenath and time of placement
-Number: Number of students needed
Aqge: pce of students for placement
Remarks :

*Call 475-7478 and give experience ID Code.

PV 27 Type: Recreation agency
Nature: = (1) Mentally retarded swim program,
(2) recreation development proaram for
mentally retarded, (3) mentally re-
tarded bowling.program, (4) mentally
retarded fun club, (5) symmer play-
ground work
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Pv 27 (cont'd)

PV 28

PV 29

Skills:

Time:

Number:
Age:

Remarks:

Type:
Nature:

Skills:

Time:

Number:
Age:
Type:
Nature:
Skills:

Time:

Number:
Age:

(1) 20, (2) 15, (3) &, (4) 5(555? 20

(1) dr. 1ife saving certificate, (2)
interest in physical education, (3)
know how to keep bowling score, (4)
interest in peuple, (5) interest in
children o

(1) 2 hours per week on Saturday morn-
ings, (2) 2 hours per week on Tuesday
evenings, (3) 2 hours per week on
Friday afternoons, (4) 2 hours per week
on Thursday evenings, (5) varies

(1,2,3,4) 14 years minimum, 6 years and o’
Summer playground hours are 10:00 a.m. to
3:00 p.m. and 6:00 p.m. to 8:00 p.m,

Health agency
(1) Aid at day services center.assisting
nurse, speech and physical therapists or
learning readiness instructor, (2)
assistant in recreational activities and
1ife enrichment project for teen handi-
capped, (3) campaign and committee
organization experience, (4) publicity
and public relations as pertaining to the
health services field, planning, writing
and executing projects
(1,2,3,4) interest in children, ability to
take direction, dependability and some
dearee of maturity, (4) journalism
experience helpful
(1) At least 2-4 hours at each session
between 10:00 a.m. and 2:00 p.m., (2)
2-3 hours in the afternoon or 2-4 hours
at night once a month, (3) can be ,
scheduled almost any weekday, (4) week-
- days
10-15 for recreational aides, 1-4 .for
office work
(1,2,3) 13 yrs. and older (4) 14 yrs and older

Youth agency

Office procedures, phoning, personnel work

Typing, get along with people, willing to
work, plesant phone voice

Any amount of hours between 3:30 p.m. and
5:30 p.m. Monday to Friday, Saturday
8:30 a.m. to 12:30 p.m. Summer hours
9:00 a.m. to 5:00 p.m. Monday to
Friday, Saturday 8:30 a.m. to 12:30 p.m.

1

Sr. high
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*HOW TO USE THIS SECTION

Each experience listed in this section is coded. In using the material, the
following key will be important.

Identification Code

Type: Type of agency

Mature: Nature of placement

Skill: Ski1ls required for nlacement
Time: Lenath and time of placement
Number: Number of students needed
Age: Age of students for placement
Remarks :

*Call 475-7478 and give experience 1D Code.

PV 30 - Type:
Nature:

Skills:
Time:

Number:
Age:

Remarks:

PV 31 Type:
Na ure:

Skills:

Time:

Number:
Age:

PY 32 . Type:
Nature:

Skills:
Time:

Mumber:
- Age:

Rental home agency

Conduct visits to elderly tenants in
elderly adoption program

Interest in working with people,
social services oriented

gng to two days per week

Jr./Sr. high

Tuesday to Thursday, 2:00 p.m. to
5:00 p.m.; Wednesday to Friday,
10:00 a.m. to 12:00 noon

..Residential institution

(1) Arts and crafts, (2) men's shop,
(3) cookina class, (4) sewing class,
(5) physical therapy department, (6)
musical program, (7{ drama, literature

(1) Artistic talent, (2) shop kriowledae,
(3) home economics, (4) home economics,
(5) physical education, (6) musical
talents, (7) dramatic talents

2 hours per session except physical
therapy which requires more time

Npen

14 years and older

Nutrition program

Assist a nutrition aide at a mini-camp
for children 4-9

Like children

3 hours for each mini-camp, Monday to
Wednesday mornings in summer

Open

13 years minimum

158

VS-13




PV 33 Type:

Nature:

Skills:

Time:

Number:

Age:

Poverty elimination agency

(1) File clerk, (2) recreation, (3)
switchboard operator, (4) typing

(1) Filina, (2) oraanizina youna pecple
(3) pleasant voice, alterness,
(4) typina and qeneral office procedures

(1) 1 hour per day, (2,3,4) 2 hours per
day

9 in morninas, 2 in afternoons

(1) 14 and older, (2) 17 and older, (3.4)
16 and older

™~

*HOW TO USE THIS SECTION

Each experience listed in this section is coded. In using the material, the
followina key will be important.

Identification Code

Type:

Nature:
Skills:

Time:

Number:

Age:

Tvne of aaency

Nature -of placement

Skills required for placement
Lenath and time of placement
Number of students needed

Age of students for placement

Remarks:

*Call 475-7478 and give experience ID Code.

=
Pv 38 _ Type:

Skills:

Time:

Numbér:

Age:

Nature:

Child care project

(1) Infant care center worker, (2) child
care center worker, (3) summer learnina
proaram worker, (4) special project
worker, (5) fund raiser

(1) patience, interest in children 6 months
to 3 years old, (2) patience, tolerance
of noise, interest in 3-5 year old
children, (3) patience and interest in
elementary aae children, (4) interest
you wish to share with the children such
as music, photography, animals, cooking,
chess or any game, sports, etc., (5) work
with parents on fund raising nrojects

- such as bake sales, car washes, stamp
drives, etc,

(1,2,3) 2-5 hours per week, (4,5)
individually arranged. Between 9:N0 a.m.
and 3:30 p.m, :

(1,2,3) 2-6, (4,5) Open

(1,2,3) 16 or older, (4,5) Jr./Sr. high
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PV 35

PV 36

PV 37

Type:
Nature:

Skills:

Time:

‘Numbef:

Age:

Type:
Nature:
Skills:
Time:
Number:
Age:

Type:
Nature:

Skills:

Time:

Number:
Age:

Remarks:

Girls' organization

(1) Ascistant troop leader, (2) program
consultant, (3) committee member,

(4) assistant day camp leader

(1) Leadership skills, program skills,
(2) program skills in a specific area,
(3) conmittee work with ability to
communicate the youth viewpoint to adults,
(4) same as assistant troop leader, but
in an outdoor setting ‘

(1) 1-2 hours weekly meeting time plus
preparation, (2) as requested, (3) 2-3
hours per month at a meeting, (4)
one week of day camp in June

Open

(1,4) High school juniors, (2,3) Sr. high

Volunteers agency
Student committee
Planning recruitment
2 hours per month
Open

14 and older

Hospital

(1) Gift cart, (2) nourishment cart,
(3) admittina, (4) flowers, (5)
medical records, (6) central service,
(7) physical therapy, (8) nursing units
in pediatrics

(1) Ability to work with a variety of
people, sales of items to patients,

(2) ability to work with a variety of
people, distributing juices to patients,
(3) assisting admitted patients to their
assigned rooms, (4) delivering flowers to
patients' rooms, and keeping records of
delivery of flowers, (5) general office
work, typing, filina, recordina, (6)
folding linens and assisting with the
preparation of sterilized items, (7)
assistina patients when they are scheduled
for physical therapy treatment, (8)

- helping patients in any way that is
necessary to their needs under the
supervision of the head nurse in that
unit. Writing letters, reading, and
making the patient feel at home

" (1,2,3,4,5) 2-2 1/2 hours an evening,

(6) 1-2 hours an evening, {7,8) arranqed
Open
14 and older -
Day-time placement is possible.
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PV 38 Type:

Nature:

Skills:

Time:

Number:

Age:

Short-term residential treatment center
for children

(1) Assist recreation workers in super-
visina physical education activities,
(2) maintenance work in recreation areas

(1) Athletic background, (2) must be

dependable
2 hours in afternoon 1:30 p.m. to 3:30 p.m.

1 or more
17 or older

*HOW TO USE THIS SECTION

Each experience listed in this section is coded. In usina the material, the
following key will be important.

Identification Code

Type:
Nature:

skill:

Time:
Number:
Age:

Remarks:

Type of agency

Nature of placement

Skills required for placemen
Length and time of placement
Number of students needed

Age of students for placement

*Call 475-7478 and give experience ID Code.
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