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o

Education is auprism of methods, activities, services;
and phi1030ph1ee which are ever in need of evaluation and

_ ,revision in light of the needs of the p0pu1ations served
<« _
T U It is consistent'with the principles of_our democracy that

-

the educational program offer as equal an opportunity as

possible tc each student.; Eifectiye piggement servicea can
. .
add an important dimension to the total school pr0gram. It

‘is therefore hpped that this placement guide will serve as
fJé motivating and guiding document Ao schools and/or school

systems in formulating and i ementing effective placement
. R . L.’ . ’ R }
programs and also to ‘institutions of higher education‘which

RO s : -j‘/

may train the pe§§onne1 toystaff such programs.
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I. RATIONALE -

) . » ‘ . .
. The task of educating individuals is'a fluid process which

has as its a1most universal goal a confluent experience that

adequately stimulates and facilitates an individual's potential-

3
- itles and preparation for 1ife. As-a part of'educatibn s 1ife

preparation preocess, the individual needs to be able to make .

decisions about his/her career abilities and possibilities, having

'been afforded both the trajning in self and Job deveIOpéent as

-well as Opportunities to test oneself in real and/or simulated

>

Jjob situations. -

-

Recently, & United Sta es Office of Education (U.S.O.E.)
, . . )

- study (1975) indicated that one out of every five American
adults lacks the knowledge and skills to carry out such 7
essential tasks as completing a jon‘application, making change,

> and understanding job notices. To;furthet.iilustrate, a large
‘percentage of the "functionally inéompetent" group are
-unemployed adults, |

Teen-agers comprise a large portion of the unemployed
population in this country. Unless schoolststems can provide I
adequate job development and Job p1aceme::\gctivities fon its
yohthful.pOpulation before and after leaving high school, the T
percentage of unemployed will riSe'sharply. Further, high 'school
youths may well enten the adult world as possibly."functionéi}y
incompetent"‘o; will ffunction with difﬁicultyf regarding

LS

everyday life tasks.

l



v—

i

A ,Acchding‘to the director of the U,S.0.E, Project, Norvell
Norihcutt, University of Texas, resulls ilzgest that even

though '"we as educators do a reaéonaﬁly'g63d>56pain preparing

students for more education, maybe we donft prepare them for

e .
everyday life."” (1975) .An effective placement pro%ramgij7.be

4

a meaningful way to assist students in theiq transition to

everyday life, and, in this regard, entering career opportunitiee

nsistent with their background and interests\
N ©
Why should placement services be focused upon high school

4

students? According to the National Advisory Council on

Vocational Educhtion (1972), over 750,000 youthsidrop out of
10 ‘ ;

-iﬁigh school each year while ovey 850,000 drop ouv of college

»each year, The need is well established for programs to essii;ﬂ

‘yduthﬁwith decision-making, career possibilities; Jjob=-seeking
’ ) . Pl
‘and job reSponsibilities. . ‘ e ' _ 4‘ e

™ One may ipquire as to the feasibility of uti1izing a1ready

eétablished employment programs within the local communitie§.

n
In soje setting these programs are quite a&%quate, of coursé“ .

_ but more often thah not, these programs are a1ready under

-

excessive preséures (such as adult unempleyment and staff and
) ] , , .
budget shortages). Additionally, it is almost an impdssibility
. e o .-
for these/agencids to formulate the needed specialized services

P
-

s
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manner that will insure their usefulquS'to you and your -

Secondéry school's Eﬁ\thé past have focused almost rexclusively

t . - - N
upon agsisting students' placement in colleges and universities

5

with only some limited assistance aimed at further $kills

Ltraining in post-high school technical and/or -vocational

. A ~ ‘ v
‘schools., The peed for a new emphasis on career placement has

S

" been cléarly documented in recent yearsy Another current

+ v v

’

emphasis in education suggeSts.that education and educafional

institutions must utilize ‘the most efficient procedures,

'

available to them, This document is an outgrowth of a study

which sought to identify efficient procedures in school

placement programs, We hope to describe them to you in-a

school system.
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"Counseling and‘Guidance: A Call’ for Change', 6th Report,

June 1, 1972, Washington, D. C.: National Advisory Council ,
on Vocational Edqéation\ Lawrence Davenport, Chairman.

"Twenty Percent of Adults Lack Basic Life Skills", Manpower
and Vocational Educational Weekly, November 5, 1975, p. 5.
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‘6 A,  Definition of Placement Services o
- ) _ -
‘.?lacement services include: s n P o
‘ - (1) p‘foviding‘an.lple opportunities ’for developing or enhancing :
i em;glqy;bility‘ skills and competencies (see Section IV-- |
‘Proposed Activities) . ° ) | N
; s oy Lt
(2) preparing an_ individual po'q;akg“t_ieciqions rega‘rd«ing work i
o - and f_urthe\f'éducation ‘or ‘training , ) " a
(3) pfoviginmu'és and assistance to “'sfﬁ'd'ent:s- seéiéing
~ e - pa'rt-timgbf';'f‘lul"]'.;i.:'im%ve“{‘éhp‘f‘[bytn_eht-: which a'z'?e‘cox;ip:atible o . '
\( . with theEOSBflAifies and interests ‘ | |
| ‘v SpeCific 'actii}_i.&ieé‘h:‘ldﬁg‘if_?‘_ﬁ}‘a‘csnlgn#:—i);rfSomel are ’,. - ,,;:L;;
d:;s;i:USSedl in detail —f\_xrther -j.in.;his publicat_:j:oxln.‘ , '
o (l)ﬁvrdyide higﬁ ‘school age '.youth with employment services - o
. A'and labor market ‘tft;‘:ét’xa_'si:'éh;l'jinformation“" . u
J o= (2) - Asges?‘~fh;;;;;&?B}fmé;tﬁd—e'nté—f‘iégarding part-'t:ime\ and.... "
) full-t\'ime empl_dy;inent, t'x"aini'}';’g‘, -employability skills, and
1 further educatiopal desires™ L B '
- (3) Estabiish a :vqo_r}c_ing,relations,_hwip witi} busine,ss,s_indu try and
b lebor representatives in nordelx.'. “to facilitate ef:fecti‘ ation
- and communication between these groupé .a.n‘ti the educative
| omponent. = ‘ T | e
-r~——(4§- -C.o dinate_-'_witﬁ :\li—sources availagle v:hich may o‘f:ter.“
B,{ T T = - ' ' T el
- . —— 1

'oi
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" special training or placement programs so that students

and school leavers\may take advantage of programs which
-are commensurate with their needs

v < -
i

(5). Conduct annual follow-up of school leavers (grdduates and

' drqp-outs) and prepare reports regularly to be ut%iized
fd: feed!.ck and revisionhs of therygacément”ﬁrogram

(6) Establish an efficient, participatory communication-
: ) ) , i |

feedback network amodg populations iﬁvolved--studenﬁs;

business, industry and labor personnelj community leade}s}

parents; media; school personnel

Popuiation Served ’
It is suggested that the Placement Pngram aéfivitiés ‘
belafforded to all st;entS«and non-sfudents Qith;n the
B
community qr school sistrict age 14 to 20. The realm of

service should include in-school: students, gﬁya%ates'and

dafop-outs up to one full year éqtef the student leaves school,

1

\

s
P

P

. . oo ..(
.and qgult program enrollees, : : , ’k\““~§\\~
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' 'PROCEDURAL STE?S FCR FROGRAN ERALTMENT

!

el

R B
STEP 1 { Communicate proposed idea to -
’ i Superintendent Adu.inistrators.
: Boa:r:d of Education
e . ‘ )
STEP 2 - Establish Steering
- Committee . /
B - . ‘ -
‘ v
- . [ . \
STEP 3 Assess availahle
. o, resources > ,
STEP &4 TV Assess ed{lcational and ’
' S business community needs
- - - - - - -.-'-‘E.Jv-— - - —— - -
STEP 5 ' Develop program
- ' structure , 2
) . al S B i ¢
o 5 | B
STEP 6 % | Establish Advisory
- Committee
. oo LR
_STEP 7 * = | sSubmit written plan ~
o ) . to Board of Education
L T ——
STEP 8 | Make-operational . 1
*#7°" "1 declsions
o it _
lmrNiL. L T S T
STEP 9 ==i~-- ['Bnact planT\ .~ -7 - .

STEP 10 ™ *~=7"~ "I"Evaludtion

11

- 10

2
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S I PROGHAM ORCANTZATION n | | .

! . ’ : Q

\ - 'A.  Program Development Procedures : :
\\Q\\¥\ . 1, Communication ' | )
\.—__‘\‘A/ ~ ) "
vy .o Communication is the single most importan key to successful

planning. The Superintendent. School Board. and iministnators
should be.made aware of the idea from the beginniné S0 that their
support for -the program may be gained. It is suggested that this‘
- . initial contact with these key people contain some rationale for
5 ' the program, and a descgiption of how a”placement program mighthﬁ
| . ! operate and what its benefits might be. Whether the“idea_forkthe [
development of a placement service 1s the prodhct of one counselor;
‘a counseling staff, a pupil-personnel dinector, or an administrator,
this first’step 1s essentlal. ' B T y
2. Placement Steering Committee .
The suggested next step is the establishment of a Placement
Steering Committee. The purpose of this committee is to\givelop
the placement program. Its establishment is in keeping wikh the
. participatory'nature of the placement program. The committee willp
. . cease fumctioning wher the 'placem-ent' program beglns. Members
| | should be drawn from different areas representative of the school
. system and commdpity to insure a diversity of opinions add input.
Areas to include in the membership are school adminiStration and
/)}/’// ' ':L personnei, businessjand in@ustrylaand service organizations.

Duties and responsibilities should bg designed for more efficilent

- operation, - : ’ e
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3. . Asgesspent of Available Resources - .= . - . ;
‘. “"Assessment 'o? avail ble resourdbs is the next step. The .
( 7. g ° : CR )
;ﬁéﬁiowing questions may be helpful' " : ! i @
U % . . . P ' LT
. Is there any - existing placement aétivity in the schoolfsystem : e
. carried on by counselbrs or co—op teaghers° e . N
> N~ v . " ’
. e any teachers in thd system present units to gzeir classes

‘cn employability skills?

Do area schools, have ekisting placement services which could
be visited. to-gain information° v;' - . -

»

r
- What services might the Employment Securities Division provide
in conJunction with your proposed program?

»

How might local organizations “such as the Lion's €lub or Kiwanis
‘be of he1p° .

What suggestions might the State Department of Instruction
have to offer° : .

f

What community organizations might be contacted to help with
the placement of handicapped students? .

S~

Which businesses or industry in the community have hired
graduates or part-time student help previously? :

During these initial contactsrﬂsnpport for the program as we11

as valuable input may be gained. These resource people-may%iater \‘

be closely assoclated with the program, . -~ /jﬁ&f

LN ‘ ) y

L, Needs Assessment

"Another important step &n.program development is needs

iiassessment.- The purpose of needs assessment is to determine R

. @ 4
the needs of a particular‘target_ﬁgoup. The target group may be

‘students, parents, teachers, local business and industry, counselors,
or administrdators. Needs assessment is defined as a procesd of -

systematicallx'gathering information in order to identify

)



. . * . ~ N . .
. . . v € .
1 _./'. ~— ’ P 4 "]3
4 --” . ¢ . -
o ' +

areas «©r objective's that most need attentioé A need is, therefcre,
N\
2. 'seen as the. discrepancy between what is des ed and what presently
» oy - N
exists. yle process should_be designed so,that the needs c@n

-\
©

-~ =Y . be put 1nto a priority ra.nking. : ) ,:. LR ‘

A T A quest:\\onnai_re o® survey may ):;e developed or persona.l\ ' K
',“ I / ~inte:r:views conducted, in order to ascertain the nee‘ds and -’ concerns
T ‘\ i of é.-s:electedf ta}get group. This prelimina.ny:action helpg 'to ' /

qua.ntify the discrepa.qcy between "what is" a.nd "what ought to be
a.nd\gerves an essential rale fo‘r the educational decision-makers
/ in identifying objectives to be a_ccomplished in a given situation..
- T}.le ultimate’success <o,f the new place;nent program may  depend
specificl:a.lly on vwhether or fiot needs are heard and considered, e
5. Program Structure | '

A Strneturally, there ar® two basic types of placement program
designs. Larger school eystems may opt fr a centrai, separate
facility and placement sta.'ff.r If only one\s,Qhool is involved,

~._one of. the counselors ‘may be delegated as responsible for the

coordination of the ;orogz;am with the counseling staff, teachers,

L ¢

\ . .
co-o;\\ programs and the principa.l. Again, organization and the"

establishment of proeedures is important in order to prevent

~
duplication o:t; efforts,

6. Adv/sory Committee
The establishment of an Advisory Committee 1s recommended.
This committee would nee%n w regular basis to review the placement:

rrogram. The committee may advise -the employers and the schools.
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\ 7. Written Plan

" of the ‘approval of the placement program.

. . .
. o o ‘ 14 g
¢
- R : ' %
° 2 , ’ ' ’
Understa.nding must be reS¥hed at’ the outset that this cofnmittee s "B
a.dvice is t® be giVen Westly, and glven serious conéideration
by thOSe in the ia,cement program, The- followixlg is a list of
POS\Sible membership represéni.a{tion.v ' /' LT T L~
N AN
1.~ Tf\le Superintendent of Schools = - /% . ' .

2. A school boa.rd membeT " // B s - "."
d L o

A faculty member T -

»

Parents \/—a\ - S o .

/
»

A student in the program /

3
4, ‘
%& A former student now in the labw{d_ . . '
. . . N 4

7. A logal union ‘member - - .

8 ﬁinority group represerfl’tat.’:n . - yq ; {/
9. School pyincipal , ‘ '
1(? Local‘“’businessmen‘ , o .
11‘ Iocal, industry repreSentatiqih » .

12, Trade or commercia.l orga.nizatiog member
13. Local service organization membexr

14, SpeciaIi‘st{‘rom the Employmerit Service

The plan may be written and submitted to the local boa#d BE
education fors approval., When approval 1s obtained, notice sh uld
be sent to principals and teaching staff. Principals shfnld 4

acknowledge their support for the prégram at faculty meetings , .

e h
and at other appropriate times. The public must glso be informed

1 |
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{ | B." Operational Planning. _ S

¥

S
s *

Several i@gortant p01nts must be con51dered in plannxng

e : the<operation of the. Placement Service. Dec?slons must be made
early—and ould be flexible enough to accommodate possible or

*

v .+ Dlanned e Sion, ~ e ‘ ¥
@ . o : S ‘ ‘ i ) .
. 1 ' Fa01ti\y 1
B [ . e \:\ v .
"L .Onolcof facilitiss ii-one operation deci‘sion. If the = .
l/ 4 <.
. .'pffice is to be loc ted in a sehool building, 1t is advisable
° . : . ’ . \ l .
. < ’£
to select an offlée space near an outside entrance S0 that those

N . §

involved w1th the Placement Ser ice do.not have to walk through
- the school. \h“k ) ‘
| Space within4$he office{area should .be planned for groupv
' : guidance as well’ as.individual guidaﬁiﬁ‘ - This area might be

Qs(cellent for showling films, filmstrips oxng

Mes, and thére- e

vibre, must have the capac1ty to be sufficie ¥y darkened.

2. hvallability of Services

Availability of services is another key decision. The

-

following nopulations may be considered:

graduating senlors
full-time students
. co-op students
\ graduates
drop-outs ' .
P adult program enrollees - 6\\ <\
The Placement Office may offer these\emploihint opportunities:

'

full-time ’, " N, \
part-time : : S N\

- summer ‘ . %
work-study - N
co-op work 4 %,

. ) ’ . N




I8

-

o - : - . . “ . 16 -
| | , : . a‘ . ) . i | ", ‘. .

RE
Hours of operation should bé”ponVenient for the full- time,_ &
P .o

; in-school student, as well as the working student, employed

.

* fcrmer student, and employers. gours, then, may not coinc :
v h -

S with regular schopl hoursf . ' o N x
’ 3- Bl%get .‘ ’ .. ". . . 1
L ¥ L. § ' ’ .
. N Planning a budget will ﬁegend entirely on the siZe of . '\‘
@,
the program and the ycope of its services. These areas need
o be consideged «T o ‘ )
- TO cons e H Y . :
R be constdgpeas./ L
o essional” “staff » ' :
) Alerical staff (work-study or %9_°P students - might help) : .
Office equipment . - A
Materials necessary to keep records o : -

Supplies \ ’ s \ RS
Publicity B . :
Localltrayel

. A:U. .Career Information System Ay
| A career information systenm must be designe
questions &or students about Jjobs they are interested in -
"= seeking. This information may . incTude: '
- *Qualifications for -the job
Working conditions

Educational level and/or .,training skills
ﬂMarket trends . , - %7\

e

.
. '
- . /

17
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IV. PROPOSED ACTIVITI1ES OF PLACEMENT PROGRAM
! . \ ‘J S - . A

- - ) 2 . * .

Activities and functions which’ assess student needs and
strivé to fulfill t//sg needs for self development are essential. . f
qucement services comprise more than posting Job not ces and N ‘ =
— interdc%‘ ﬂith students to deteimine which availa'le posttion
‘ gseems to be'éost desired at the time. It is sugg sted that'the ’/?.

) ‘ ”placement programf‘established within a school o school system T

rétehtion. Berein the placéﬂent program activities are : o Y

_viewed as th‘he-dinensional. )(l)“stud nt development e

-~ v

¢ P,
A. Student Deve10pment Activities

(l) Assessment of student readineSs for empioyment--What

TN ,‘

v ‘ skills, attitudes or stereotypes does the student.

’1 presently possess? e L -

- . -

(2) Preparation of stud nt for findin and retaining a’ ‘ -

N o ® Job-4What skills are eeded to obth¢n a job and once -

’obtained, how must one function or -needed knowledge to

=

) retain the job? . - ' o L e

AR . . - \.

- (3) Individual and grOup career counseling--ﬂow does one

a;i§£? LT I‘develOp or become competent in decision-making,-

problem-solving and clarification oi personal and

\} : . career va1ues and goals? ~ = ‘ ' L
oo < e . . R N ' : .. . :

. AN

i . ' : ] : . ) . - R . v




&

°

4y EhpIOyability skills and competencies--How does one

(5)

\
(6)

4 \

proceed in clarifying gOmpetition for “jobs?

“

Suggested reviev: resume wr%ting, interview
.. . . )

.appearance and preparation, personal hygiene,

letter of application interpretation of job

<

notices and é%rminOIOgy ﬂhrou Job Hunting Clinics,
: ‘ K : i

.

‘Employability skills and competency-huilding class,

and/or Pre-employment Job4Hunting Materials,
3V

Resources for jq&\?ossibilities “Where does one

- - '

begin? Suggest review- yellow pages, want ads,

local Placement Offiee, Employmént(gffice
\ .

<«
School Counselor relﬁtives and friends.
- %

- VoA »

Post—employment adjust%ﬁnt counseling--what does one- do

i .

if one has problems relg(:e\d to the ﬁ) or

ﬂiacement situation?

Emp10yer-em¢10yee relationships -What is involved\;}r*

;\ :".

_ employment interactions? Suggest review~ reSpect ;or
LV

# authority,

expressing criticism,

_personal and soLial relationships,

work efficiency, supervision vs. non- upervision,

v

economics of market trends and how affe ts company or

business. :i'“

19



7 1) 'Bnployer 11sts--Who are the p,tfentia% employ : )
the general v101n1ty? o '~~ “ \\
< .

(2) Receiving and developing job 'Opp N

) LY ’

’// -anddfutS1de communit}&-What pos51bi)}tiesagre
r - . 2 .

// : " within a particular région or district? - ik B

3 - ~

(3) Survey employers for jneeds and positions available-- :”JUfA \bﬂ\).

How-can the placement program be most helpful to _ .
: _ a ) . .
employers? Jﬂ B T -

o e
{4) Facilitation S} business and industry c _,’

{ { ,QWhat are the best methods for G?ﬁ?égp vim, 24t :
| ) I 74 A \
s %éf"lxz 5
AR ‘,»

‘. § - or keeplhg\in touﬁh with employens
. Y ] ,
1a P 3 . R ‘_ '1"{ hd
-emplo§6rs? o -
4 P S : IR L . ‘\ _
(5) Screening 1nterviews -Who are the;§eeming1y best ‘
. Yl .
qualified appllCants ;or employer$consideration !
. P )
o regarding a speCificwavailable ‘osition? . . .
-~ - . i' q
‘ (6). Eduq?¢10n81 referrals for anothe/~1eve1 of traini’
A ) ' (skills) or educationn-In light of the needs of the

- - P

. ‘ . '
-’ Lo . student what other-”next steps are available ~

i

besides, immediate employment?

’

(8). Apprenticeships--What on-the-jpb-training Opportunities

¢ are available or could be developed for students?
. ) ’ : :
(9) Superv1s1on of employed students—-If work experience'
credit is available, how can the student interrelate ! .

, . e
his/her work experience and course offerings? >




‘ . , :
I . - . - m
) & [ 4
L . . . - < .
R 7 L 8
10)- Summer placement prOgram hat about equivalent services .
. — .
for students’ Qurinﬁ/the summer vacation?
- (11) Job Data Bank Information-lvhat about a system which
—y o | N -
o < providés the job relat information>§%adi1y and
‘ o _easiiy? o k ‘ . L ]
» " !
k3 . R .
. Ce Maintenanc -Operational Activities ’ ) 9 K
: ' 1 _— ¢/ r
é (1) .Gatheting st ent data--wa are s}uggnt needs identified?
Lo L ’
) / Who neefls part-time or "fu1l ~time employment? “What
o : T . o N r
. s student inf matidn is nee¢edégéxj}ecprdkeeping? o
[ , . o
L (2) Gatgz\igg//iployer data--What is available and from'
whom? what are the qualifi tﬁcns needed and job
~ 3
descriptions? “\\&

] (3) Recordkeepfhg--What typevof c&ﬁtralized recordkeeB}ng

(4)

‘
O

(5)

\
system and/or location can.best serve the student

q§: employer needs?..
ntenance 3959 whereby employers aqg,students are

contacted qfter placement completed -What is the level

j !
of satisfaction of the

On-going reassessment of szudents and employers needs 4nd

student~pldﬁed and the employer?

market trends--What can be done- to modify-the activities

of the placement program to better serve the participating,

populations?
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i

r ‘ v
resoonsibilities of Cocrerating Fo.scinel o/

P
St

N s s
N N N ~ . . N = 14
4+ o A o E ’ . C_- !
’ o S | 9 ‘e
L g cm 3 - o . o s
o ]! o e — 4 ol e + N
“ Placcenent ES. o c¥ bl - g
: Res 5ibiliti 0 o] iy s < = > }
responsibilities oo = = =t - = 3
F P — O o S Rod S - R fu)
* « B e o O =~ '-’4‘ :-: /J. w_
f ? - ' X > V T .
' 'Plan@i’ng oo - X X X, X X X X f

ol Needs Assessment X X . X x‘ ﬁ : X
Inscervice: X X X - - " '
, rpuentat}%} - X X o / . . -‘x
- Career Planning : X >\x/ X i ‘ ot X
' Testing . X X | ‘
~ Referrals to Placement X X . X : . D
Public Relagf\c:ls X X~ X . X. X X X
Contact Business/ - ‘ X M X . X X Dx
: Industry B - N .
’) . ) N . ,
Job Development | X ' o, X . \

Referral/Interview

"

Follow-Through

£

Follow-Up/Feedback |

" pvaluation T

T

Research Deve10pmént X

.Resource Manual, friton College,
Barrow, Chief Investigator

\\\ ' SOURCE: Model Placement Center Project,
. - River Grove, ll1linois; Connye M.
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.- 6_,. . ; \ ‘f§ k |
S V. STAFF DEVELOPMENT . ' : . R . -
V ‘ : - ) . - T
y A.  Selection d?iterig or Competencies '

| ' ‘ A sucpessful #bpool—based placement program involves
cooﬁeratio 'Between the total cbmm:;ity and the studentg,
- v .

) - ) . ) ’ : - .
parents, and e?tiré staff within the educational setting. '

Althouéh.ail the various roles are important, the main .

'reSponsibilitylfo§ the placement program lies with the

F]

placemént staff. Therefore, careful consideration must be

RE R

4.

given to the per\gz;el selection,

| Some suggestercompetencies that petsonnel should
éithef pessess or develop in the prOCe;S of con;ucting the
placement program are as follows: , ‘ .

! ' Ability to work with a wide range of individuals
¢ : and groups f

"“ N N . : . ) . s
i Energy, initiative, and tact for public relations
' activities o c
k4 .
Demonstiated ability &nd possessing enthusjasm in P

working/with students.and adults
Skilljin written and verbal communication

Resourcefulness in planning and carrying out ‘the
placement program ) ‘

Understanding of personal management and career
S counseling resources and practices

Ability to work independently with flexibility
of schedule




L . ‘. ) . E . ‘
t, - . -,
Possessing a workable knowigdge of: ’ .

' _\ education, work, and career deve10pment .
‘ working practices of business and industry /)& »-

school «curriculum - |
. community resources and agencies- 4
- employment practices and labor laws -

hiring patterns . .- . .

job deVelophent referral, and follow-up: -

office procedhres S . '
‘\minimum wage laws ) - " y .
‘1abor unio:dpractices and regulations k ’

- a «

-

°
.
!

) , . - - . . R :
o B./Org‘ani'zat’ior; and Cbordinatien o \~ i} 3 T ,

1.

i

.

Personnel Structure IR ) . 7
The staff designed to. carry out placement reSponsibilities o
may vary in siz epending upon the size .of t;e studpnt body. ;‘::
A\ﬁuu-time stal’that brganizes and executes the p1acement v
responsibilities on a daily basis is most desirable, Options

for smaxi\schools in which a full-time person {s not ’

.required mey include: a full-time placenment person serving -~

- -

«several schqo@ls or a part-time placement‘person for each school,

- Where conditions and resources permit, the following
P .

. personnel are possibilities to be utilized:

a) Supervisor or Director of Placement

b) Placement Specislist -

<e) Vocaticnal Director/Coordinator "Y;’—
d) VOccupational Specialist ‘ - 1 .
e) Work Study Coordinator

f£) Testing Center Staff - . ' ' )

24
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T oA -
a V -
B .5 .
_ " g) Faculty Members
34;; \ » . -representatives from vocational education program
2 ' -cooperative education instructor . . .

L
. a " h) Personnel to conduct iyrService Training PrOgrams or

. workshops 2 s B, .
. ) y A ~ ' ’ ,
co. i)y Additional Rersonnel for conducting Follow—up - - "
studies ofw udents and Employment necessary for, o, .
0 continuing aluatigon of t PrOgram s : 4 _ T
Whatever the size of the £§Z§§ it.ds necessary to involve K ’;“: L
(N i / r ‘-. ..
counselors, teachers, and administrators as part of the
- -
iplacement effortr_ The program must be participatory effort .
o C - , »
by those involved.
Ry N
¥ 2. Staff Responsibilitiés : ‘ L o
» . ' ). The p1acement personnel have important duties which '
>~ ’
) demand considerable time and-effort. Based on information " .

from other programs, hereinilisted are some basic responsibilities

of placement petsonnel. ,

/ * ~ ' : - i T
/ ~--Make contacts and establish rappo “with business U

- and in/ustry on an area-wide level in ordgr‘tp/secu§

job openings for 3tudents. Act as a liaison betweenw
Pthe local schodl(s) and business and industry. ¢
R ' o --—Coordinate’ pre—employment clinics for out-of-school
and in-schooi yOuth
~---Provide p1acementtand referral services for youth

leaving school

'——-Coordinate developmgnt of opportunities and special

-prograns”forfspeciai;stndents“khandicapped:'speciaf””ﬁ‘
education, etc,) 5 s

.
“ N - .
S O .
. o
. . -
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. '. oy 4 | SN . ' ) E -
) o+ -+-@lve vocatiohal information and opportunities to all
. ' o o

~. students (especially to seniors and earl schoo&_leavers)

Ll L]

o » v ] L

© ---Work cooperatively with 'subject area .supervisors to A s
e - . ) -

Offer units on

uon, employ-

" provide input for curricilum revision.
¢ . . . ’ .

o9 4 BT | : décisiOH-makin@ skills, value:élarifica

! . 'ability skills, and carger informatlon and

. ) T~

E--:Make a cOmpatible and apﬂrOprlate matching of s

i

interests,-aptitudes,,ab111ties and job requirements

hd >

= . « -—-Disseminate informatioﬁ-and periodic repQrts on

‘employment tﬁends and development and On job ) N
5 ~ = s : .
- information and openings to students anhd staff-
. S . R : -
. o --=Mgintain files on,eachﬁstudent, business /and industr
¢ * contacts, and employment records : . e

s - N
- ¥

r-—Coopera}e:With.counselors teachers dAd™a

o G , RE

inistrators
in terms of gathering data on,each student
‘—=--Interview all early'school leavers.and seniors.

Identify specific needs and interests, and provide

approPriate assistance e

-
s

—-—Communicate with the community and publicize placement
services by speaking to parent g?oups* civic and business
organizations,,Chamber of Commerce, etc, : | . b

-—-Screen students for prOper job placement; set up
interviews for applicants; make'referrals

---Involve teachers in the placement functiOns by obta1n1ng

their direct 1nput and participatlon

B4




_involved in the following: .

~ ?
-

'.-——Facilitate use of bus1ness\resources such as
. ?%;- -
hal speakers, field trips, work study, etc.

ff—Assist in development of visaal aids and materials

A‘i- T - .

Y to’'be used by the school, public, and business
'and industry ’ ‘

---Assist in the follow-up of students and

-

evaluation of the placement pzogram

.

Orientation and Tqaining .

.

\

It is recommended tha on—going fgggervice programs be conducted

-
-

- for those involved in the placement effort. Through such programs

persdhnel could develop and update placement skjlls, exchange

information on a regular basis, and assess the early factors t"
- ; 8

influencing the success of the placement efforts,
. -S>

Training and technicalﬁassistance is provided through mini-

I

courses, These courses can include such aspects.as Job ﬁank Data

s -

’Procegﬁres, an overview of the use of the Dictionary'of Occupational .

Titles, job development techniﬁues, etc,

To be most successful, the placement personnel should be

1. .Staff Orientation to:
Ei-——Purpose and goals of the program PR .
---Basic procedures within the;schbel
---Program structure-and function . ' .

--=-School tes@%ng program



O

LS
&

d A
.

---Récordkeeping‘system . Ly

~ ~
---Structure, function, and services of, local

3

agencies or groups

Staff Training in:

——-Office reporting procedure forms

~--Standa zed use oF forms

---Use and velopment of visual aids and
oBeratioﬁ of equiphent - ) \\\\

-—-Job development procedures to follow

---Placement ﬁolicies aéd cqntact.proqedures such
as: confidentiality of information, student
reg;stration, procedures for student interviews,
and function and operation of cooﬁerafive

programs .

e

-—--Getting faculty members involved in the total

placement program

28
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VI, COMVIUNICATION NETWORK

-

One canno% emphasize enough the necessity of aﬁ\effective dommuni -

: cation network involving community agencies, business indusfry, labor .

P

and nbove all, the school staff. In order to promote and’ increase the

¢

effectiveness of the overall placement program for the students and
!

others involved, there needs “to be meetings*with the involved school

te

persggnel and publicity e;rthe program.’ -

A. Meetings with Involved Personnel

Q
Ouly in a school where £u11 cooperation and communication

exists among the personnel will the students and past students
receive the full benefits oi a placement service, Regular
meetings inform the personnel as to the format or structure of
the placement cperntion and open the lines of communication
‘among the various individuals involved.in the placement effort.
The placement staff should meet regulariy with the following "
individuals: | - |

F--Vocational and career education coordinators

L

--School principal(s), counselors, teachers

<

~=--8tudent groups

---pdvisory committee _ .

o .===Buployers

32



‘B,  Publigity
An acti;e publicity program can greatly'influencé the
success of the placement services., The placeﬁeht office
must'maintain a good image and. make itself.known to the . ..
;Bchool pOpulation'and to the dommunity in order to acquire

the needed support. Several avenues of communication muétl

’

be considered:

e ’ ---News relesses via newspapers, newsletters,

hvutelevision, radio

T - .
: -Eaﬁirsonal contact with stuﬁenta, teachers,

parents, employers

-

---Public appearances before community groups,
! .

service and professional organizations,

Parent-~Teacher Associat;on, scﬁool clubs,t
classes N

---Bulletin boards

---Printed materials such as pamphlets, brochurés,

- “reports; coverage in school handbook

---Open‘house |

---Riiblic exhibits

---Short films, slide presentations, tape§



VII.

REPORTS AND FORMS Ly

Based upon 1nf0rmation frOm other placement;brograms studied,

the following reports and fOrms are sdggested for use in

. boginning a placement service.

---Studenb Information/Registration Form

v

o) ,

~==Job Onder Form O . .
¢ ) '

m;mployer Survey Form ‘ .j
< ---Job Referral Card)/ ;_
~=--Utilization and Feedback Report
‘---Weekly Placement /Follow=yp Report

-=-Exit Interview Form A .

-

36
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S\tpde_nt- Information/Registration Form
Bé‘f;ore a student job-seeker is interviewed by the
placement pe\1¥sonne1, ‘he/she must complete this form. This -
information b_ecomes_very- useful in making adegﬁitp placement.



STUDENT_REGISTRATION FOR EMPLOYMENT

ATl s 2.5 0%arr: —eana S164215.

7 - STUDENT JOB PLACEMENT SERVICE MAURY HIGH SCHOOL _ Norfolk, Virginia
DATE . - N . 38
YEAR GRAD, NAME ¢ I .
BJRTHOATE AOORESS LAST st B wob:t/
z 5 et .
1 SO CIAL “SECURITY—#p —— - mm e - o et _ —11_ . PICTURE
o . SECTION OF CITY B * T e
HOMEROOM OCCUPATION OF FATHER i /
" — n }
, DISMISSAL TIME DCCUPATION OF MOTHER T ATTACHE
ATTENOANCE - TTACHED
LIVING WITH PARENTS YES %O .
GRAOES i R . .
i ' .- .
PHONE NOW WORKING vts ~NO . WHERE R e .t .
HEIGHT i . . .
LIST SPECIAL SKILLS. INTEREST . e
WEIGHT LIST YOUR WORK EXPERIENCE BELOW
HEALTH DEFECTS WHEREL EMPLOYED " 'O SITION . HOW LONG -~ )
¢ . [l % > . “,
TYFING WPM e
SH. HAND WPM i L .
v COE ves "o . Tt
ot. Ves wo | CHECK (V) JOB AREAS IN WHICH YOU HAVE THE MOST INTEREST: N
T T T T i - T
VO TECH YES NO 1 | AUTO MECH- T { 5 | stock woRk O " HEAWTH SERVICE s 13 | custooiaL
- v ' . ————'—*—* " N
ORIVER LIC. vLs NO .2 | OFFIGE ‘ ! ! 6, | DELIVERY 10 | PRINTING 14 | CHILO CARE
EXp. 5‘5"'“;“ Ho 3 |casMiEr ! | 7- i cONSTR TRADES 11 | ORAFTING 15 | otHer
e : — .
. 4 | SALES CLERK J ; B ;| GENERAL LABOR 12 | FOOD SERVICE 116 I Y
T Tast - TIRST M1 AGE | GRADEL | LOCATION JOB PREFER. TYP. S.H D.L
— - 1 11 ;
P——I . - -~
. s ‘ Side 2 REFERRALS . -
. N I Ny 3 MOS. 6 MOS.
EMPLOYER ’ I POSITION DALE CONTACT OFFICIAL JRESULT FOLLOW UP FOLL%W, uP
. N i
— e —e -
| .
i ‘ - : . )
. 1 t . . -
NOTES: - . = ;
DATE e 4
DATE ~ L B L _
: DATE __ o s -
. © DATE- . ~ W
CHECK WHICH APPLY: p . 1 CHECK WHICH APPLY: .
- N e : i N
- D PART - TIME WORK : . D HAVE DRIVER'S LICENSE
) D FULL - TIME WORK | ) D OWN’ CAR D MOTOR BIKE
- I . . :
D TEMPORARY WORK ¢ ' D HAVE USE OF FAMIl;V CAR
N ‘ )
: \ | ! : .
. § ' -
D SUMMER ONLY | | D PUBLIC TRANSPORTATION
' ; . .
= — Source: Maury High School, Norfolk, Virginia "
Q . 3 3

ERIC

Aruitoxt provided by Eic:
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~
\

Job Order Form

. ¥

The information .and qualifications necessary
L

for a specific job.opening are recorded on this -

- -~ form. It is often sent to counselors and work

study coordinators as well as being used by

placement personnel.,



JOB ORL':R FORM ‘ ’ . © Siae 1

- . orENINOS OCCUPATIONAL YITLE

. ) . . . A ‘
THNPLOYERR .. u—‘/'. . ] —— . l 40

. INDUSTRY COOL INPI.OY’?R'I JOB TiITLE |

ADORESS

TELEPMONE . DURATION RATK OF' PAY
= MUMBER 93

PRRSON ‘ P <
. 270 BER S )

o s AGE RANGR Mouns oP worik ‘L

HOW YO
REACM

MARITAL

. : , unloR ’
SUMMARY s o

!lF(lllNCl\

$

(woan . . - 1
PERAFORMED. ® T . ) KOUCATIOM AND TMIN'N”

zouIPHENT
., OPERATED. : : ] v
WORRING
conot. .
TIONS. . WMIRCEZLLANEOUS REQUIREMENTS
sxiLLS.
" ‘xMowLsDer. ol . 2 .
ABILITIRS) T e

—

L
PHYSICAL

. REQUIRE. DATC ‘cuv:av-:wcn
MENTS

"\Khlms Newo . 8ide 2 Date Raceived
Address L '

" Referval gpd Flacement record: : ' ¢

¢ . . '
Msme of aspplicants referred jRefcrred by [Date jAge (3ex (lrepout HDC [Result | Ver,
‘ X 4 4 _1Dato
) i g - ' . . .
— /
/ —
ek Tj
* 5 . -




—a

Employer Survey Form R R

Pova

?ﬁis survey provides needed infagm#tio.

regarding thé company, nature of business,

characteristics of jobs found there, and the -

willingness of the empioyer to cooperate with

the placement service.

41
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! : ™

COBB COUNTY F1'BLIC SCHOOLS
. EMPLOYEI" SURVEY

DATE . __

!

5CHOOL ' &

———

PROGRAM

. _ , 19 .
{month) 42
. 4
- COMPANY NAME . _ . <. ... ... S S A
ADDRESS, . CCITY 2P
CONTACTPERSON ' . __. ___TITLE .__. X
TF;LEPHON'EN_ L _ BUSINESSHOURS ____ R
TYPEOF BUSINESS . __ oo v /}
’ R R = .
| i E}N_b:s_(_)r: JOBS IN THIS COMPANY SKILLS REQUIRED FULL/PART TIME
M F) e _ (FTY ___ (PTY =
My (F) —_ (FT) ____ (PT) __._.
1 . .
C M (F) S S { i ¢ AR (4 § RS
| M) (F) S < T T
| (M) _ (FT) ___ (PTV ____
: M F RO TR s TR
b . e i & e — e e - - i S
' 2 AGE REQUIREMENTS: under 16 . .~ ______ 1618 ....__._ __.._ over18 )
3. WORKHOWRS " . __ DAYSPERWEEK,____ B L
. | 4. WAGERANGE . _ . __ HOURLY . ______ SALARIED ______ OVERTIME ____‘ .
| . "
5. YES | ) NO ()

1

This spaE_efdr Office use Only

OPPORTUNITY FOR %DVANCEMENT:
Rk )

T - T T
6. COMPANY BENEFITS: N

Insurance -- Life

Sick Leave
Paid Holidays

7. WOULD TH!S COMPANY HIRE:

High School Students

Students under 16

Health '__ : : High School Dropouts o o
Accident | . H. S. Cu-op Stidents S —_—
- , . T Handicapped Students:
_ Paid Vacation . .

i .. Overtime P Mentally e
i | Pve‘:.tme ay . Physic._tu . o
3 P arking - Behaviorally —— e —

[}

. Other ._ . __ .. ._ HS Gyaduates — - :—_

8. WOULD THIS COMPANY PROVIDE:
Resource People
Field Trips

YES |
YES |

} ()
y } NO ( )
Job Exploration Experiences (PECE) YES ¢ ) - NO ()
Co-op Training Stations YES { ) NO ( )
s \n—\ . . e e e s S e —_— L [ —
9. COMMENTS e S .

" Forms (:Tolc;-r-coded to
indicate area of city or county
.in which employer located.

Source: Cobb ﬁmty SChoolé,m.:‘.lar-ie{fa',.—_Gébrgia‘
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Job Referral Card . L
. p ' ~/
This card accompanies each student to the . 4
. - t
- f
job interview, Prior to the job interview

the placement personnel completes. all data ‘ .

. . 1;except the results of the 1nterview. Tﬁe o . N ¢
i S P .
g
emp10yer £i11s in the results and, mails t hé! ) ‘ .

.
’

card back to the placement office$ ‘ . )




S

- +
m.* 3
' ' B
; .
e Back Side
° - " SCHOOL BOARD OF PINELLAS COUNTY. FLORIDA
N . STUDENT PLACEMENT SERVICES
L JOB REFERRAL CARD
Applicant’s Name ~  Age
- Address : City - - Phone
'. Social/ Secu/rity No. ; Appoi/ntmen't/ Date Time to Apply
Company Name ’ 3 i Whom to See
Address , City % Zip 7 Phone

Applving for Position of:

7/

Referred by:

Scl:{ool No. We shall be glad to discuss this applicant with you, Phone:
Results of Interview: .
“ . Hired 4. Job Filled :
2. Refused Job : 5. Not Qualified
2 3. Did not report to work 6. Other ¢

P -

Front Side '

e . ’ S PERMIT NO. 6225
C - 8L, Petersburg, Fla.

FIRST CLASS

i ~

P

-~

iuanEss R E/PLY MAIL
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Utilization and Feedback Report

‘ ' N

These reports include how many use-the
ser&ices of the placement program, who they
are (whether adultS/eﬂrolled in nigﬁt or
speciai classes, students, graduates,
early séhool léavers, employers, étc.),

LN
and what type of service was provided for

each who used the program,



 UTILIZATION AYD FEEIBACK REPRT

Classification of Those -

who use the service
(students, graduates,

Type of Service °*

' t

N -

‘ drop-outs, employers, How Many? or Specific Resource Personnel " Time Line
adults enrolled in Activity Provided '
classes, etc.) | ‘ |

| . ‘ TecIs10n-naking & T~ Placendnt Staft Y Weeks -once 8

E.: In-school Students ‘8 Goal-getting Group School Counselor week Nov, 2-21

¥ Student 1 ~ Job Availability- Placement Staff . one day

e /
’ \ / B
)
! ‘ :
e ! »
‘ 0 L
(
L
W ‘ _
I »
N T
TN x
L0 bevelbped By: Project Staff,' Depart'ment of Counseling and Guidance, Indiana Uni;ersity,

. Bloomington, Indiana ' &
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Weekly Placement/Follow-up Report

Included in this report is a weekly tabu-

lation of the number of persons actually

placed, where they were placed, and the

" results of referrals made.

-
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Source: Akron-Summit C

¢ 1

ounty Schools, Akron, Ohio

NAME: -
. WEEKLY PTACEMENT/FOLLOW-UP REPORT
WEEK, OF: ,, ,
/
©SCH00L | NAME OF STUDENT " DATE OF NAME AXD ADDRESS NAME AND TELEPHONE FOLLOW-UP ACTIVITY .
) : PLACEMENT OF COMPANY NUMBER OF EMPLOYER , DATE | TYPE |STATUS il
( 1.
2.
1.
_ N 2,
1,
(
%
N 1. P
N 2.
) ! 1. 7/ !
2. ’ ~
1. ’
' 2,
REFERRALS PLACEMENTS PART-TIME |  FULL-TDME IN-SCHOOL @an, ' | ‘DROPOUT
SCHOOL M F M F M - F N F M F M F M F
+ e e 1 | [ ]
1 |
’ [ 1 1 | 1 1 1 1
] i ] 1 ol I e
) i' i | L | | L
1 : : : : N |
3. | | ' ! } l ! !
I ] [} I I { |
. L ! : N g ! x
. ] 1 | 1 | 1 i
: 1 ] : : ) ! :
. : i i ! ] '
; . . . . { ]
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Exit Interview Format

This form is completed by all early
school leavers upon their departhréufrom
school, It gafhers éuch information as
reasons for leaving, reactions towards the

school, and future directions,
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e " .SARASOTA COUNTY PUBLIC SCHOOLS

-580-

1 % . . ' EXITINTERVIEW FORMAT
. {To be l:ied out by ihe interviewer)
' Student's Name % _ School SS.# -
B u
Permanent Address
) Town Siata
. Telephone . Age Race Maritdl status
. 1. Date of attendance at this:school.  Date entered Grade level
, ‘ ' Date withdrew Grade level
2. Student's principal means®f support during this &chool year. ° .
.
————parents: - —_.__ relatives — . self-supporting ——other
3. Whers s the st_gdenl living at the time of his leaving school? ———with parents :
with relatives — _with spouse e by themselves e with lriends
4. Is the student presently employed? ~ —_—_yes o
If affirmative. the firm’'s name and address and brief descnpaol duties
.
5. lIsthe student presently secking employment? —_  _vyes R
W affirmative. what type of employment? .
6. The student’s long term career objectives.
7. Student's reasons for leaving school.
. ———military ] ———Auli-time employment ——many friends quitting
— - _marfiage ——.no longer interested e educationa! goals
. 3 N completed
——medical R —_____ sxcessive absence — . _suitable programs not
. ————pregnancy — ____overage for grade . available {please
.—.graduated ———involuntary specify)
.. other___ ‘ :
8. As a whole how does the student feel about his experience at this institution?,
——like it very much’ — - disliked it very much
—liked 1t pretty well ———tisliked it more than hked it

———neither liked nor disliked -

Course that he felt. to be most beneficial-to him.

Course that he-lelt to be least beneficial to him.

.

"9, How could this school ‘have encouraged this student-to remain-in schoal?. ... T

— - _offer more courses of programs in

——noffer more counseling services

give’students more opportunity tp pa\rlicipale in extra curricular activities
————reduce cost gl actwvites. supplies and fees

'_._providé more information about |obs and careers

v— reduce-thesize of classes

offer ‘more opportunities to become involved in co-op programs

. — . other (please specify)
10. Does the student plan 1o return to school in the near future? yes . —No
If alfirmatwe. the type of program they pian to enter: ‘
- —_seturn to this institution at a future date ———night schootl
] ———Juniar college of two-year college * —_ . _vocational-technical
’ . . school
M —other program in the country ——college or unwersity
I e ,
11. Counselor assessment of the student’s reason for withdrawal, if different from 7.
¢ ‘
Vrner vewennr Owe

’ .

Ssurce: The School Board of Sarasota County
Sarasota, Florida
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VITI. ROLLOW-UP ACTIVITIES
How effectively is the school system meeting its/stated
obje§£iJLs? Providiﬁg the answer to this question is the
ultimate purﬁOSe of the follow=-up ﬁiudyp Follow-up is a tool °
in the process of evaluation. . It is the impetus for change. ® ‘

The follow-up, used properly, benefits those for whom the
g

R .C_‘_.

sqhéoiNSjstem oxists - the students.
) .- T Hhaf is féllow-up?
It 1s a study carefully de;igned to gain specific infor—
_ mation which is e:eléva.nt, and can be _ut;Llized.; Information
is usually obtained through a questionnaire, aithough phone
_ calls and interviewing ave other alternatives. The study may -~ - i
be very short and simple, or lenghty and complex. A stﬁ&ént
'fgiiow-up survey may ask for high school data, such as; major
areg1 ¢oursés which weve helpfhl.,durren£ employment data, |
~ post-high school education or training, military service, etc.
< N It ;s adf;sable to have the studeﬂts;self-address envelopes for
follow-up before they leave séhool._ At this time the 1mportgnce
of their response to the follow-up survey may be stressed,
Employer surveys may ask for information about the quality ofa“
o4 the former student's work, adaptatioﬁ to work; abllity to work
w1t§ others. The'survgy may be designed to gollect whatever /o
data is determined necessary. N -
" The results have direct bearing on ghese areas within the
school systems . - .
‘1, Curriculum - o e
2, Counseling and Guidance Services

3., Placement Services
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Procédurally; these questions must be asked:

1. What type of information is wanted? From whom?

2. How might this information be used? What are the ob-
Jectives of the study? -

* 3, How can this data be gatheréd?

" 4, Has similar or relevant data been gathered previously
B at the state level or locally?

AT ——

. What type of instrument design would be appropriate°

s TR

5
6. Who will be responsible for designing the instrument°
4

Who will organize the distribution and collection of
the instrument? o

Sy
s

e R R T

8, How will the data gathered be processed?’

v
I 8023

9. What budgetary allowances must be made?
10, Who will be included in the interpretation of data?

A cover letter should be prepaf%g. In addition, a follow-up

letter may be needed for those who do not respond to the initial

v e ket tery - Tt-may cbe hélpful t0wp1anwtoforientate~all_those»inemm-“4un-n.uu-wh

PR

;;fblved with placement as to the significance of the follow-up
{study. Thus, prompt and serious attention will be glven by any

A

g{population’who is the target for a follow-up gtudy. Careful

’ ;'organization of the follow-up activity will faciiifate a smooth
and efficient operation, as well as providing visible proof of
acqpuntability.

{5The data must be analyzed and conclusions drawn. Writte;

reports of the study should Be reprodﬁced and aistiibuted to

various people who are involved in or interested in the placement

49
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uactivities of the school system. Einal-recbmmen&ation based on

. the study should be made by the staff involved 1n the study. and

presented to the Advisory Committee, Administration, Superintendent

and Schoqi'Board for further discussion and development of a ~

final plan of action if one gs called for. The follow-up

"stud&‘in itself only provides information. Fbllow-THROUGH‘is

the key to evalwation, program development or curriéulum change.
The added bonus in follow-up studies 1is their importance

in public relations. The opportunity fo condense‘and publish

the results of any study in-local newspapers, PTA Eulletins,

district newsletters, or announcements in community meetings.

' jis*h@t tocbe overl@oked. It i1s convincing evidence to the

" community, business and industry, parents and students, that
the school system is responsible and responsive - indeed, that
B ' .

1t holds itself accountable.




“x. EVALUATION

»

Evaluation is an intregal part of the educational program
at every stage. Evaluation is often informal feedback which
thelschool systen should encourage‘openly,ag all times. A
formalized method of evaluation should, however, be undertaken'
regularly to discern the adequacy of the services provided.

In planning an evaluation, these questions might be asked:

1; Who will be involved In planning the evaluation pro-""’
cedures? @ ‘

2. What groups will participate in the evaluation?

w will the evaluation be carried out°

3€£;.
L, Hhoiwill compile and determine the significance ‘of results? -
5. H .t is to be accomplished by the evaluation?
‘It is suggested that the development oY the evaluation
process refer to tne needs assessment as a focal point.'ﬁ'
What' needs were expressed? =
How 1is the placement program meeting these needs° .
If needs are being met, the evaluation process is a positive
reinforcement as well as proof of the value of the program.:4-
If needs are not met, the evaluation process will identify -
those needs, and new plans can be made, agaln based on specific
evidence that a change is‘ indicated.

It is also suggested that program goals and objectives

,be considered in Tlanning the evaluation. Thus, it may be

determined whether or not these goals and objectives were

attained in the total program operation.
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+EVALUATION CHECKLIST

Adequately

Completed.

>

Inadequately
Completed

In Progress

Not Qccomplished

wp%éﬁént conducted =

Cidew

57
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19564 ‘Communicatiofi pdtwork of business and ‘industiye: g

s SR

pfukication established with school personnel: - tesch

%ﬁinistrafors,_suﬁerintendént, school board

- o

Coordinated existing placement activities .

éontacteélﬁll youth regarding the placement program
o : )

L

Services jpffered to:
¥ly school leavers

Adult program enrollees

In-school students

Seniors

Employability skills development offered

* Staff. development provided

N

Development and facilitation.of apprenticeships, special
on-the-job training opportunities and other student offerings

" Follow-through activifies, such as postéempIOyménfuw I

counseling, on-going reassessment of students and \
\employer needs

Follow-up conducted

Plans for contiéﬁgé evaluation

77

fﬁ%g;}. .
Deve10ped'byﬁ£?gf0ject Staff, .Department of Counseling
4 and Guidance, Indiana University,

Bloomington, Indiana

-,
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X. RESOURCES
7 L

Herein indicated are some persons, institutions, and programs
which can supply helpful, adequate information and materials regarding
placement program organization and execution through .the various
developmental.anJ progressive stages. The 1ist is b& no means intended .
as an exhaustive 1is}ing of resources available to'persons desiring to
establish a placement program within an individual'school or centrally
located to serve several schools within a school district/system.

The 1ist inc1udes~numerous'mode1 placement programs presently in

operation, Also included are programs which are in the developmental.

2 .
- 2

stages, . -

- Douglas Patterson .' : y

State Department of Education s 0 : . EN

State Supervisor of ‘Research and Evaluation ' .- .
865 State Office Building -
Montgomery, Alabama 36104

Sam Shippen
DPivision of Vocational Education
" .Alabama ‘State Department of Educatjion

Montgomery, Alabama 36104 '

. . . ; ,
Norman Bloss '
'Pima County Career Guidance Project
Suite 210 . . . I "~
2302 East Speedway : '

Tchon, Arizona 85719

Y Career and Educational P1anniné Program
Pioneer Senior High School‘\ g
San - Jose, California 95125

Berta Hanley
Dean, Student Services ’ ,
Community College of Denver

1001 East, 62nd Avenue

Denver, Colorado 80216



John Morley ' IR
, : Director of éupil Services
r Farmington, Connecticut 06032

. 'Wilma Macora,
- . Director of Guidance .- @
Simsbury Public Schools '
."Williams Street
Glastonbury, Connecticut . 06033

_Joseph Constantine
-.Director of Guidance Services
Hartford Public Schools
: 249 High Street '
- Hartford, Connecticut 06103
Patricia -Landers .
! Director of Guidance -
Newington Public’ Schools
. 90 Welles Drive, North
Newington, Connecticut 06111

Viola Fraser, Cougselor .
Simsbury High School

34 Farms Village Road
Simsbury, Connecticut 06070

"Georgia Dunkerman
Director of Guidance
Edwin O. Smith School
University of Connecticit
Storrs, Connecticut 06268

T *  Bertis E, Capéhart
- T Project Director - :
' National Association for Industry-EducatiOn
- . Cdoperation
School-Based Job Placement Services Project
. 425 13th Street N, W, Suite 412
Washington, D, C, 20004 i

A
Bob Schognberg
o NACVE :
"72:425 13th Street N. W, .

Washington, D, C, 20004 o

T

>




.John Wagner

Q . "‘i
J. D. Wiggins .

Supervisgr, Guidance

Department—6f #ublic Instruction
The Townsend Building-

Dover, Delaware 19901

Jack Dale

Vocational BEducation for Career Education
Manatee Junior College

5840 26th Street West -
Bradenton, Florida 33507

‘Laddie R, Williams

Alachua County School ﬂistnrpt'.
3 80 N, W. 37th Street '
Gainesville, Florida 32601

Duval County School District
1450 Flagler Avenue
Jacksonville, Florida 32207
_)--_ . : ‘
Joe Sherron:
Office of Placement and Eollow-up_Services
Dade County Public Schools
1410 N.-E. 2nd Avenue
Miami, Florida | 33132 .- ‘Ux~

James Preston Y
Sarasota“County Scheol: District
2418 Hatton Street
Sarasota, Florida 33577

X PN B |
Richard DiNoia i
Supervisor, Placement and Follow-up Services
Pinellas County School District L e
3230 9th Avenue South .
St, Petergbq;g, Floride 33712

Donald Darling
Director Pupil Pegsonnel Services

" Florida Degartment of Education,

Tallahassee, Florida 32304

Robert Lathrop &

. Director, Career Education Center

and Curriculum’ Lab
Florida State University
Tallahassee, F10ridg_32304
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Jim Conkwright

Consultant for Job Placement

Guidance, Counseling and Testing Services
" Georgia- State Department of Education

156 Trinity Avenue

Atlanta, Georgia 30303

N

‘ Fred L. Otte
) Department of Vocational and Career Development
Georgia State University

Atlanta, Georgia 30303

~

L

Marie Madray

Job Placement Coordinator
Wayne County High School
Jesup, Georgia 31545

Miilie'Steedley -
Job Placement Coordinator
Jonesboro Senior -High School

s Jonesboro, Georgia 30236 »

Farris Foresman

Job Placement Coordinator

Cobb County Public Schools .
Allgood Roud . - ’
Marietta, Georgia 30060

HBelen Smith

Director, Pupil Perscnnel Services
— Rome City Schools

Rome, Georgia 30161

" Worth Bridges -

Dean, Student Affairs

Model Student Placement Progect
Abraham Baldwin Agmjgultural College
Tifton, Georgia 3179

Bert Nixon, Director .

Bingham County Developmental Career
Education Project

Route 2, Box 249-A "

Blacquot,,ldaho 83221

Dale Thornsberry §
Nampa High School s
203 Lake Lowell Avenue ) R
Nampa, Idaho 83651




_Charles A. Harkness
Northern Illinois University
DeKalb, Illinois 60115

peoria Public Schools District 150
3202 North Wisconsin Avenue
Peoria, Illinois 61603

Connye Barrow . :

Model Placement Center PrOJect
Triton College .
River Grove, Illinois 60171

Robert L., Gibson

Department of Counseling and Guidance
Indiana University

2805 East Tenth Street

Bloomington, Indiana 47401

Marianne Mitchell

Department of Counseling and Guidance

Indiana University
2805 East Tenth Street
Bloomington, Indiana 47?91

K ) S
Division of Vocational Educatidn and
Division of Pupil Personnel Services
120 W, Market Street -
Indianapolis, Indiana 46204

/“.
Richard Wysong
Northern Regional Services Center
635 South Main Street

South Bend, Indiana. 46623

Robert R. Ball

Director, Career Placements Center
1800 Grand Avenue

Des Moines, Iowa 50307

.Leon Jepsen - -
Career Education Coordinator
Fort Dodge Community High School
Fort Dodge, Iowa 50501 -

57
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Eddie Jackson

Area‘ Supervisor-Consultant
Division of Guidance Services
Department of Education
Morehead ROPES Office - Box 107
Clearfield, Kentucky 40313 .

Baltimore Placement and Follow—up Program
Baltimore City Public Schools
Baltimore, Maryland

Paula Shirk, Director

Exemplary Placement Program ,
Lenawee Vocational-Technical Center L e
2345 N; Adrian Highway
Adrian, Michigan 49221

Frances Oldham - §
. Placement Specialist. 3

Calhoun Skill Center

475 E. Roosevelt

Battle Creek, Michigan 49106 N

Jack Martin

Director, Placement Services
Flint Community Schools.

923 East Kearsley -

Flint, Michigan 48502 o

Wilbur J. Bolden

Director, Student Services

Kent Skills Center .
1655 East Beltine N, E,
Grand Rapids, Michigan 49505 °
Michigan Department of Eﬂucation
Placement Programs

Box 928

Lansing, Michigan 48904

Joseph P; McGarvey -
Placement Consultant

Vocational Education and Career Development Services
Box 928

Lansing, Michigan 48904

65



. Tom Willi, Director
Exemplary Placement Projects
Muskegon Intermediate School District
1611 Oak Avenue ' '
Muskegon, Michigan 49442

Roy Wilbanks

Placement Director

Regional Career Technical Center
210 W, Cross Street

‘Ypsilanti, Michigan 48197

Anoka Work Adjustment Cehter
Anoka Technical Institute
Anoka-Hennepin School District 11
Anoka, Minnesota 55303 '
Donald Spotts

Work Experience Coordinator
Centennial School District

North Road

Circle Pines, Minnesota 55014

Ralph Johnson

Minneapolis Public Schools -
807 N. E, Broadway
Minneapolis, Migpesota 55413

Fred McCormick

Educational Management Services, Inc,
4510 West 77th Street, Suite 150
Minneapolis, Minnesota 55435

Delores Pospesel
Consultant

Minnesota State Department of Education
St. Paul, Minnesota 55101

Raymond Bell

Guidance Department

Mississippi Delta Junior College
Moorhead, Mississippi 38761

Norman Gysbers

School of Education

University of Missouri-Columbia
Columbia, Missouri 65210

“
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o éuburn “New York 13021

Albany,WYork 12205 TGt S

DeWayne Rakes, Dean

Linn Technical College

Linn, Missouri 65051

Roscoe Gibson \

Statewide Agri-Business Placement Project
State Fair Community College

1900 'Clarendon Road P
Sedalia, Missouri 65301

Al Weissman

Director of Pupil Personnel

Special School District of St. Louis County
12110 Clayton Road

Town and Country, Missouril 63131

Gary Bays 7:‘:1'3}51.2 e
School Placement Director W

Lincoln County High Schoqlu_ . R

Eureka, Montana 59917 ) '

% )

. Donald Welsgi S _

- ' Placement/Eo low*up CoordxnatPr _VQ I
"431 New Earen Rbad -

[ o e v . o +
*5\ Bernard w?Jcik ;( . “f& PO
Placément/Follow—up Coordinator B

.- 234 South Strdet Road = = .

5

4

Main,Street
Hudson Fa

ew,Yﬁﬁﬁ 12839 ks

x| , ”‘xg\ e \ [ i A .
| Otto J.4Behréemy, Jr.’ / I
ﬁ N Placementﬁ%ollow-up hoord nat'r \f_§b9~
L Route 1 < . * g, A '-”553}{' !

ﬁjz‘h_"b'Sidney Center&, ugw York 138:

-y . _ Judy Smith -~ ﬂ,ﬁ’ : Woaw

s B écement[Follow-qp Cnordi ﬁtor j S

b. ' Ceourt, S"l;!'¢¢ Road g . ':_.. _ '?
- Syracuse, New York 13206' ¢
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#
William E, Mitchell, Director
Job Placement Department’
Akron-Summit County Public Schools
482 Grant Street:
Akron, Ohio 44311

Job Development- Program
Employability Development Team
Cleveland PubTiq Schools /
Cleveland, Ohio K4101

Raymond A, Wasil

.Director, Division of Guidance and Testing

State Department of Education
Columbus, Ohio 43215

"Today'" Educational Services, Inc.
Job Placement and Follow-up Materlals
130 Notre Dame Avenue

Cuyahoga Falls, Ohio 44221

Hugh Coonfield

Director of Guidance Services
Putnam City High School

5300 Northwest 50th Street
Oklahoma City, Oklahoma 73122

Wendell Sharpton

Assistant Superintendent
Sand Springs Public Schools
Sand Springs, Oklahoma 74063
Kenneth Box -
Beaverton School District No. 48J
P. 0. Box 200

Beaverton, Oregon 97005

Stan Gaumer

David Douglas Senior High School
1500 SE 130th Avenue

Portland, Oregon 97233

3

Robert McKee

Exemplary Career Education Project
Springfield School District No,/19
525 Mill Street.

Springfield, Oregon 97477
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James P, Lewis )
Steven J, Franchak

. Reséarch Associates . .
- Pennsylvania State Department of Education

Harrisburg, Pennsylvania 17126

Henry Durand . B
Director, Career Education

McKeesport Area School District ’

402 Shaw Avenue Building

McKeesport, Pennsylvania 15132

Barbara Domingos -

Placement and Career Deve10pment Counselor
Delaware County Area Vocational-Technical Schools
6th and Olive Streets

Media, Pennsylvania 19063

Jeanne A, Feight

Information Specialist

Job Entry Employment Preparation
Vocational Education Information Network
Department of Educational Media
Millersville State College

Millersville, Pennsylvania 17551 -

Fred Monaco L,
Student Placement Department -
Pittsburg City Schools

635 Ridge Avenue

Pittsburg, Pennsylvania 15212 G

Frances Wynham

Dreher High Schooil .
7701 Adger Road. .
Columbia, South Carolina 29205’
Mary Smith
Winyah Senior High School

Box 697

Georgetown, South Carolina 29440
Perrin Powell ’ .
Spartanburg High School

DuPre Drive

Spartanburg, South Carolina 29302

«

-
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Vocational Counselor for Placement Services

wteat T Teel

& .

Billie McClendon

Houston Independent School District
3800 Richmond
Houston, Texas 77027

J..P, Wogney

Placement Director

W' T, Woodson High School
9525 Main Street

Fairfax, Virginia 22030

.Willborne Smith

Director, Student Job Placement
‘Carroll County High School

P. O, Box 8 R
Hillsville, Virginia 24343

Philip A. Jakowiak

Stgdent Job Placement Service
Matury High School

322 West 15th Street

Norfolk, Virginia 23517

Student Placement Program
Gedrge Wythe High School
4314 Crutchfield Street
Richmond, Virginia 23225

Placement Coordinator
william Fleming High School
3649 Cove Road NW

Roanoke, Virginia 24017

.
“

e
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ANNOTATED BIBLIOGRAPHY

"Advisory Committees: Organization and Use in Vocational and

Technical Educatiou"_prepared'by Board of Vocational Education,

1034 Outer Park Drive, Springfield, Illinois (Bulletin No, 7-

< 1701)

Suggestions regarding size, ‘scope, and utilization of advisory
committees as an important part of program devélopment  and
opera tion are given,

Alabama Department of Education, Mobile County and Phenix
City Research and Development Project in Career Education:
Final Report. Montgomery Division of Vocational Education,
August, 1973, : -

Covered in the report are such aspects as leadership training,
' placement, counseling, instruction, managepgent,- community

involvement, dissemination and evaluation and other elements
of the career education programs developed and implemented
in Mobile County and Phenix City School Systems.

Anderson, Grady L. and Richard J. Riordan. Georgia Guidebook:
Job Placement Services. Division of Vocational Education,
Georgia State Department of Education, 1971.. .-

The manual presents a "how to' organizational and operational

plan for job placement including developmental activities,

individual and group work activities and follow-up and

evaluation. Also included are suggestions for and examples of
materials and employability skills teaching. .

Buckingham, Lillian. "Job Placement as a School Program",
American Vocational Journal, 3, March, 1972, 63-64.

°

Job placement is viewed as a hecessary element in. the total .-.% -
school program, _ ‘ : ‘ NS

~ .

Capehart, Bertis E, (Project Director). Training Manual: School-
Based Job Placement Program for School Age Youth" National
Association for Industry-Education Cooperation, 425¢ 13th Street’
NW Suite 412, Washington, D. C.: National Advisory Council on
Vocationg} Education, January, 1975. .

The School-Based Job Placement Project under the directorship
o¥ B, E, Capehart offers a training manual for officials .
responsible for establishing and conducting a school system-

besed job placement program.
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"Career Education: A Merging of Academism and Vocationul:.."”
Black Collegian, 1, September-October, 1973, 10-%‘, 49, -

When numerous career education programs -across the United
States were reviewed, placement and follow-up were found to
be important componeiits.:

Career Education in Newark: A Report of the Survey of Career
Education in the City of Newark, New Jersey. Volume II,
June, 1973.

This volume contains twenty-nine appendices’whicﬁlinclude
drop-<out statistics and a follow-up of graduates' employment,
A job needs survey including nine tables giving- supply-
demand data is also included.

Copa, George and Donald Irvin, Status of Former High School
Students: Procedures for Local Assessment., Report of First
Pilot Test, Donald Minnesota Research Coordinating Unit for
Vocational Education, Minneapolis, Minpesota, August, 1973.

The results of a pilot study for assessing the education
and employment status of former high school students are
reported. A procedure was designed for use by schools
wishing an assessment ‘of former studentg,

Crossland, Fred E, "Student Careers and the 70's" Journal of
College Placement, 3, February-March, 1970, 30-34. -

] . . \
The article discusses challenges and opportunities in :the
placement profession which result from educational.and social
change., A reexamination of old issues and new educational

‘aspirations is suggested.

"Establishment and Implementation of AK-12 Career Guidance and

Job Placement Program'' Delaware Occupational Vocational
Education Model, Delaware State Board of Vocational Education,

- July, 1973. . . _ . ) .

4

Activities and procedures for p Ograms of career guldance and\_
job placement are described in Trelation to. overall career

* education concepts, Considerable emphasis on- the personal |

characteristics, training requ}red, and necessary skills of the
coordinator is given. ; S 2
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Follow-up Study: Non-Academic Attrition at Bucks County
Community;College, 1965-72, Office of Institutional Research
Bucks County Community College, Newton Pennsylvania,
August, 1973, .

This follow-up study examines the educational and é%ployment .
patterns of students who withdrew from Bucks County Community
College. Student reactions were also evaluated in order to
improve the college{s programs and services.

' Fraenkel, William A, How to Get a Job: A Handy Guide for
Job Seekers. President's Committee on Employment of the
Handicap?ed Washington, D, C,, 1972,

a2

Ganschow, Laurie, Case Studies in Practical Career Guidance,
#1, Palo Alto: American Institute for Research in’ the
Behavioral Sciences June, 1973.

Catf, . . .

The‘Baltimore Placement and Follow-up Program, Baltimore .
" City Public Schools, Baltimore, Maryland is described. The
following areas dre discussed: goals, population served,
facilities, student activities, materials, community
§upport and staff members and their responsibilities,

Gingerich Garland E, School-Based Job placement Services
Model: Phase I, Planning. Harrisburg: Pennsylvania
Research Coordinating Unit for Vocational BEducation, June, 1970,

s

Guidelines for the implementation of‘a school-based Jo;;k‘acement
system in the State of Pennsylvania are given, Compo.;L :
the model discussed include: over=-all educational S ys&RN
cooperation between the educational system ang the Bureau of
Employment Security in matching students with employment

* opportunities, follow-up of students, and feedback or

_evaluation to provide input for program improvement,

‘ ; Holland, John L, Some Practical Remedies for Providing
-« 3" %" .. Vocational Guidance for Everyone, Baltimore: John Hopkins
> e University, Center for the Study of ﬁﬁcial Organization of
Schools, October, 1973, : '

" - _Hopkins, Laurie. Case Studies in Practical Career Guidance,#13.
San Jose:  American Institute for- Research in the Behavioral

. & Studies, Jume, 1973.
R The Youth Career Action Program in San Jose, California is
Lo designed to help those hard-to-place young people who are .
t undereducat d, economically disadvantaged and have little .
S - concept of work and employer expectations, It works in

T congunction with the secondary school in the district.




"How to Get and. Keep the Right Job" .Carnation Company, Public
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Relations Department, 5045 Wilshire Boulevard, Los Angeles,
California 90036,

ohe pamphlet which is available free in both.English and
Spanish, offers job tips regarding the 'do's' and "don'ts"
of various aspects related to job seeking and retention,

o
Jeanroy, Donald L, "Junior and Community Colleges: What
are Their;Placement Needs" Journal of College Placement,
4, April-May, 1970, 99-100, . ’

‘The results of a survey regarding the needs of growing two-

year colleges are discussed, A regional placement office is
suggested as an effective and economical way of providing
placement services, :

Jones, Brian G. Planning, Structuring, and Evaluating
Practical Career Guidance for Integration by Non-College
Bound Youth, Palo Alto: Ameriean Institute for Research
in the Behavioral Sciences, June, 1973.

" Thirteen guidance programs are analyzed according to

whether -they emphasize vocational choice, vocational
development, employability development or placement and
follow-up., A model is provided:for systematic planning,
structuring and evaluating career guidance; counseling,
and placement with emphasis placed on self-concept in

vocational development. o Aﬁﬁ

JQnes“ Charles B. A Systems Approach to Placement and

Follow-UE. Availaple: University Microfilms, 300 North
Zeeb Road Ann Arbor, Michigan 48106, 1973,

o The report includes a description of a computer model for

placement and follow-up which utilizes a sydtems approach
for development and implement .

Kirk, Henry P. "Brjmging Counsel and Placement Together"
Journal of College Placement, 4, April—-May, 1971, 44-49.

California State College at Los Angeles has merged the. W
career counseling efforts of the Counseling Service and '
Placement Service in their new Career Development Center,
Specific services are discussed as we11 as the rational for

the merger., —
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_ Lathrop, Robert. Placement and Follow-Up Resource Notébook,

Tallahassec¢: Career Education Curriculum Lab, Florida State
University, 1975

- The Career Education Center at Florida State University has

produced- a helpful guide of resources which would be an asset
to anyone just ' beginning a placement progran or who has a
well-established one, ' N -

A Manual for Guidance Personnel in Occupational Education.
Publications Distribution Unit, New York State Education-
Department Albany, New York 12224.

Guidance personnel's role in occupational .education and -
its related aspects are explored. .

Nuckols, Troy E, and Tony Lanfri. Career Planning and

- Placement Center Program: Program Design and Management
System, San Mateo Union High School District, Career
Development Program Office, 400 Murchison Drive, ‘Millbrae,

. California 94030, 1972,

The publication incorpérates program development aspects
and procedures with comprehensive goals and functions of the
career planning and placement program in operation,

Pate, Robert H.,Jr. '"Placement and Follow-Up: What Role in
~ the Guidance Program?" High School Journal 4 January, 1971,
287-295,

A review of recent texts indicate that agreement on the
location .of placement and follow-up in the guidance services
is not common, -Trends, issues, and current practices related

to placement and follow~up are presented.

Robb, Felix C, ''The Three P's - Preparati%n, Placement and
Performance" Journal of College Placement, 3, February-
March, 1971, 28-34,

Transformation of the placement office on college and
university campuses into a "Career Development Center'

where students would explore careers using computerized career
information is recommended and discussed., Emphasis is ‘placed
on getting jobs through planning and choice, rather than
chance as is often the case, .

¢
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y ROsen, Howard "Recent Findings Underscoring the Need for
Linking Counseling and Labor Market Information™" American
Personnel and. Guidance Association, washington, D. C.:
Manpower Administration April 1971, . r

et . Initial indications of a five-year longitudinal study on . \
: the labor marﬁ‘p experience of four groups of the population
who face particular problems in the labor harket are
presented, Findings indicate a need for school counselors
to take a m re realistic view of market trends and to -assist -
students to understand them,

Salomone, Paul R, "A Client-Centered- Approach to Job
P1acedﬁnt Vocational Guidance Quarterly, 4, June, 1971,
266-270.

A c1ient-centered approach for p1acement of handicapped
- persons ‘is proposed. The responsibility is placed on the
] client with direction from counselors who must be Optimistic
. . that tle client will get the job, . RPN .
. ARV
‘Seymour, WOlfbeid "Seven\Signs for the Seventies" Journal
of Colle PYacement 1, 0ctobar-November, 1970, 23-27.

New demands for p1acement result from the greater geographical

and job mobility, as well as the faster technological pace, : .
Forces such as technotogical, occupational, educational, )
and~manpower'challenges are discussed.

Wasil, Raymond, "Voc-Ed Grads Land Jobs Through District
Placement office" School Shop, 4, December, 1973, 31-32. e

Suggestions for an efficient system in the p1acement of
.  vocational education graduates is presented. These '
- . . suggestions are based on the operation of the Akron-Summit
County Job P1acemaht Department, Akron, Ohio,

wilson,. John A "placement and Follow-Up: Aids in Evaluating

Accountability of Vocational pPrograms' Qgricultural Education‘: ) .
Magazine, g October, 1971, 98-99. -

A ; v H

Placement and follow-up are seen as possible practical”
approaches to evaluating the various vocationa1 education
programs,




