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THE PAID EDUCATIONAL AIDE

“ . Nonteaching employees in a school district who
direcily assist @ teacher (cerdificated employee) . . .
consistent with sound educational practices and pro-
cedures” !

Olhio schools of the future shall employ more and
more auxiliary personncl? These persons help, sssist,
and give aid and support to the learning-teaching
pXOCCSS,

The auriliary (ancillary) personnel who provide pro-
fessional service, other than classroom teachers, such
as counsclors, psychologists, visiting teachers, prin-
cipals, administrators, physical therapists, and educa-
tional administcator specialists have become certificated.
This certificate states to the public and the leamer that
the holder is qualified for this position. It also certifies
good moral character.

Recent surveys indicate there are more than 277,000
auxiliary personnel operating in our schools. These
persons are the edusational dides who work with in-
structional program materials, come in direct contact
with students, or assist certificated professionals. During
the 1972-73 schiool year, school districts in the State
of Ohio employed approximately nine thousand
(9,000) paid aides.

The education profession recognizes that auxiliary
personnel, including educational aides, may help them
apply their professional skills more effectively, thereby
improving the educational opportunities for each indi-
vidual student. The profession stands ready to continue
its expeximentation with differentiated staffing patterns
that must include educational aides. The profession
wishes to make its contribution felt relative to the
establishment of guidelines for the selection, placement,
and continuous evaluation of this dimension of per-
sonuel in our public schools.

Goal amd Objectives®
A. The Goal of a Teacher Aide Program . - .
Tio Improve Instruction
Every aspect of the aide program, from the plan-
ning and organizing which precedes the hiring of
aides to the final evalvation of their effectiveness,
must focus on the improvement of student per-
formance.
B. The Objectives of a Teacher Aide Program
1. Teachers will spend more time directly involved
in such significant high-level teaching and learn-

1Seciion 3919.088 of the Ohic Revised Code.

3The Use and Training of Auxiliary Personnel in Education,
Battelle Memorial Institute, Columbus Laboratories, 505 King
Avepue, Columbus, Ohio, November 15, 1968, Figure 4 and 5,
op- 47 ond 48, Report to Ohio Diepartment of Educaiion.

*in Effective Program for Teachers Aide Training by John
1. McNamara, WKST Nyack, New York, 1973,

i,

ing functions us assessment of pupil needs,
inquiry teaching, encouragement of creativity,
cvaluation of student progress and personal
guidance.

2. Teachers will spend more time designing teach-
ing strategies directed to achieving instructional

objectives.
3, Teachers will be more personally involved with
pupils.

4, The basic skills program will improve because
the knowledge of teachexs will be utilized to
manage the program while instructional aides
are taking care of routine aspects,

5. Teachers will have more physical and mental
energy to devote to teaching.

Recommended Guidelines for the Selection, Training,

Placement, Supervision, and Continuows Progress Eval-

ugtion of Educational Aides and Auxiliary Personnel

“Teacher (Educational) Aides are functioning at all
levels of education from preschool programs 1o reading
laboratories in special secondary schoc] programs. They

Jzave assisted social workers i migrant education pro-

grams and have helped bridge the gap in classes at all

levels where teachers are concerned with the educa-
tional culturally disadvantaged children.”*

I. Selection Rationale

A. Procedure
1. Have a committee of teachers, supervisors, and

administrators prepare clear, specific job de-
scriptions, before the selection procedure is
implemented.

2. Establish a screening committee composed of
those district employees who will have to train,
supervise, work with, and direct the activities
of the employed aide. The superintendent will
select and recommend the candidates to the
board of education for employment.

Have the board of education adopt an aide pay

scale.

4. Enter into a simple contractual agreement with
each aide describing the aggregate working
hours per week, rate of pay, number of work
weeks per school year, the required permit,
fringe benefits, and other £eatures pectinent to
the district.

5. Clarify for the potential ajde their icgal status,
personal liability, participation benefits in
School Employees Retirement Systewm, and the
availability of the same rights as other non-
teaching employees in the school district.

[

“Aides for Classroom Teachers, Florids State Department of
Education, Tallahassee, Florida, Spring. 1963.



B, Personal Qualifications
The personal qualitics listed represent optimum
criteria for an aide.
Aides should:

L.
2.

9.

10.
11.

Have a genuine interest in children;

Possess the ability to work and commuaicate
harmoniously with othexs;

Be willing and able to accept and execute as-
signed responsibilitics;

Act in a mature manner;

Be able to work with varying ethnic groups in
the staff as well as the student body;

Exhibit a professional attitude toward confiden-
tial information;

Project a good personal appearance — clean,
neat, and well groomed;

Be able to meet the health requirements ex-
pected of other employees of the district each
year; '

Understand the school community and hope-
fully reside therein;

PBe dependable; and

Possess good character.

il. Tradning/Edecation
A, Pre-employment
Alides should:

1.

2.

Be high school graduates or qualify for the
appropriate Educational Aide permit;

Be at least eighteen (18) years of age; or be
a high school graduate over sixteen (16) years
of age; and

Be experienced in working with or exposed to
youngsters whose ages are on a par with those
to whom they will be assigned.

B. Pre-sexrvice!
Aides should:

L.

Participate in a training session of at least two
(2) weeks duration, The training sessions
should include:

T30b description and aide permit should determine training
program specifics.

0. Oricntgtion to the school building where
assigned and all other facilities of the school
district tha: will help make the aide “fecl
a part of t'ie staffy”

b. An explaraution of the educational philos-
ophy of the school district;

¢. Basic training in child growth and develop-
ment; how childeen learn; practical assist-
ance ip ¢mergencics; and the usc of audio-
visual aids including how to arrange, dis-
play, and exhibit materials;

d. A description of job opportunitics and
career advancement;

e. An cxplination of the expected working
relationships with the professional and non-
teaching employees and practical cthics;

f. The interpretation of written policies relative
to “trial periods,” grievance procedures,
observation, conferences, assignment sched-
ules, evaliation, reassignment, and dismissal;

g. A thorough orientation with the teacher or
supervisor to whom assigned. It #s impera-
tive thar this certificated employee partici-
pate En the training session; and

h. Motivational cxperiences to help aide de-
velop a positive self-image and competence
in guiding learners,

Participate in the opening-of-school routine.

Register for school sponsored in-service pro-
gram.

Comyplete all necessary paper wotk for the
business manager/clerk-of-the-board to en-
sure complete understanding about pay
periods, take home pay, working conditions,
fringe benefits, and withholding procedures.

C. In-Service
1. Establish a formalized follow-up training pro-

gram based upon the pre-service sessions. The
plan shall include the continued development of
aide skills and positive attitudes as identified
by the use of evaluation instruments, personal
requests, and supervisory observations.

¢ hsmn il

(Lefi) A iomcher aide (far rightyasaists the teacher in supervising a large lunchtime group. {Right) Somatimes litile fingers need sorme help with
balky zippers,
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An Educational Aide coordinator should be
provided or designated at the district level to
ensure continuity of the in-service training pro-
gram and provide for a realistic integration with
volunteer programs. Building coordinators may
be indicated when five or more aides are em-
ployed per building.

3, Some Educational Aides could be considered
and used in the home-school communications
system.

4. The opportunity should be made available to

explore all facets of the educational aide pro-

gram.

IIl. Suggested Duiivs
A. Clerical Aides

[==]

ﬂ\

Their duties might include, but not be limited to,
preparing reports, maintaining records, duplicating,
checking out books, ordering and returning audio-
visual materials, maintaining student records and
collecting money.

Classroom Aides

Their duties might include, but not be limited to,
helping individuals and small groups with inde-
pendent study, show and tell, arranging display
materials, tutoring; assisting with field trips, parent
conferences, operating audio-visual equipment, as-
sisting with fire drills, keeping records and planning
with the teacher.

Supervisory Aides

Their duties might include, but not be limited to,
supervising students in study halls, lunchrooms,
playgrounds, corridors, restrooms, on field trips, in
school buses and during testing,

. Technical Assistant Aides

Their duties might include, but not be limited to,
assisting with music, home economics, art and all
vocational shops and classrooms. They might also
be utilized in curriculum laboratories, science labor-
atories, physical rehabilitation or physical education
classes.

Housekeeping Aides

Their duties might include, but not be limited to,
working in tool rooms of shop classes, putting up
and dismantling displays, setting up classrooms,
oxdering parts, supervising students during cleanup
period and taking care of ventilation and lighting.

V. Placement

A.

B.

C

Give certificated staff member an opportunity to

accept or reject aide assistance.

Carefully match aide with classroom teacher or
other certificated personnel.

Transfer aides if necessary for more effective utiliza-

tion of service.

K

V. Supervision gnd Contizuous Progress Evalnation

A.

Develop a realistic evaluation instrument. Use it.
Modify it as necded. (Refexr to Appendix for sample
instruments. )

Have a continuous supervisory visitation schedule
set up for all aides.

Reciterate role and Eunction of aide.

Eliminate problem aress immediately, For example:
clearly define what constitutes teaching or instruc-
tion as contrasted with a non-teaching act.

. Identify highly specialized ajde aress and expand

horizons, i.e, audio-visual and other educational
media technicians, laboratory assistants, programe-
mers, evaluation or research center technicians,
staging and lighting technicians, et al.

Questions and Amswers Relative to the Content and
Intent of the Educational Alide Statute (Section
3319.088 of the Ohio Revised Code)

Q

=]

o

Must all paid aides have a permit?

Yes, except for those auxiliary (pide) personnel
whose duties are descmibed as secretarial-clerical
How many aides may 2 district employ?

As many as it wishes, but, not to exceed one
full-time equivalent aide for each six full-time
equivalent certificated employees on a district-wide
basis. (Experience shows that a one-to-one ratio
uay be indicated when teaching children of migrant
workers, or in certaim target buildings, or with
innovative stafing patterms, or in some areas of
special education.)

May aides supexvise children when the certificated
employee to whom they are assigned is not physic-
glly present?

Yes, with the understanding that aides are at all
times under the supewision and direction of a
teacher as defined in Section 3319.09, Revised
Cade,

Are aides expected to maintain discipline?

Yes, to the same degres mainiained by teachers
except they may mnot mender cozporal punishment,
May aides be used in place of (substitute for)
teachers or other certificated personnel?

No.

May aides engage in acts of teaching or instruction?
No. An aide may be used to reinforce a learmng

concept or skill, e.g., dxill in mathematics, supexvise

reading group, take students to libraxy, ete.

Are aides permitted to administer and score stand-
ardized tests?
Yes, if the teacher to whom assigned so directs.



May aides assign course or subject grades as a part
of student evaluation?

No.

Can aides use “aide experience” toward teacher
cettificate, teacher contract or teacher salary sched-
ule placement?

No.

May aides be counted as certificated employees for
purpose of state support in school foundation pro-
grams?

No.

Do aides have all rights, benefits, and legal protec-
tion available to other nonteaching employees in a
district? -

Yes.

Are aides eligible for Civil Service tenure protec-
tion?

No. It has been ruled by the Chio Supreme Court
that tenure protection provided by R.C. 143.27 to
nonteaching employees in the classified service of a
city school district is not available to educational
aides employed by a city school district; however,
educational aides employed in exempted villages or
local school districts may become entitled to con-
tinuing employment in the manner provided in
R.C. 3319.081.

Are educational aides covered under any of the
several public retirement systems?

Yes. Educational aides, whether employed in
city, exempted villages, or local school districts are
members of the Public School Employees Retire-
ment System.

Are aides required to divulge personal information
concerning any pupil?

A qualified yes. To the teacher to whom assigned;
the school administrator in. the absence of the
teacher or when required to testify in a court or
proceeding.

May aides be counted to decrease the ratio between
the number of certificated teachers and the pupils
in a school district?

No.

What is the fee for an Educational Aide permit?

Two dollaxs.

Do aides have legal protection available?

Yes. The same as available to other nonteaching
employees in the school district, inclusive of Sec-
tion 143.01 to 143.48 of Revised Code.

May aides join professional education associations?

The Ohio Education Association offers an Edu-
cational Aide Membership to all friends of educa-

tion. The aide, as an associate member, would re-
ceive 2 $250,000 “‘professional” liability insurance
policy and all other services and materials. But they
can neither vote nor hold office.
May an side be assigned to two or more tcachers?
Yes, but not simultancously. Assignments shall
be clearly delineated by administrative head of the
district or a designate.
May aides be employed for supervision of students
only? W
Yes, For example: playgrounds, cafeteriss, corri-
dors, rest rooms, “independent study” type study
halls, buses, et al.
Who directs aides used as student supervisors?
The building principal or central office staff, or
designate.
Is a teacher or principal or superintendent more
liable if they direct or supervise an aide?
Although negligence of an educational aide may
not be imputable to the teacher or administrator to
whom assigned, it is possible that the certificated
“supervisor” could be held liable if the evidence
established such person collaborated in, or direcied,
the performauce of a harmful act, or failed to
properly direct the performance of an act that a
prudent teacher should have foreseen would result
in harm.

Permanent Regulations for the Issnance of the
Educationsd Aide Permit

Adopted by the State Board of Education — 11/10/69
Standaxd EDb-933-01

One-Year Educational Aide Permit

A,

o

An initial one-year Educational Aide Permit may
be issued upon the request and recommendation of
an employing superintendent of a city, couanty, or
exempted village, or administrative head of a zon-
tax supported school, provided the superintendent
submits evidence that the applicant meets the fol-
lowing minimum requirements:

1, The applicant has submitted evidence of suffi-
rient formal education to assure the employing
superintendent of competency to perform the
duties assigned.to the Educational Aide in his
school district, in accordance with a writters job
description.

2, The applicant has shown sufficient promise of
being able to profit from in-service training and
shall be willing to participate in such traiming.

3, The applicant shall have adequate language
competency, shall be free of speech, moral and
disqualifying physical defects, and shall show
evidence of mental and emotional stability. The
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Standard EDb-933-0.
Renewal of One-Year Educational Aide Permit
A. The one-year Educational Aide Permit may be

renewed upon the request and recominendation of

the employing superintendent, or administrative

head of a non-tax supported school upon evidence
that:

1. The applicant has performed successfully in
tasks assigned in accordamce with a written
job description.

2. The applicant has participated in and profited

from in-service training..
The applicant has adequate language compe-

- tency, Is free of speech, moral, and disqualify-

ing physical defects, and has shown evidence of
mental and emotional stability. The applicant
shall present evidence of good physical health.

(™

Standard EDb-933-03
One-Year Student Monitor Educational Aide Permit
A. An initial one-year Student Monitor Educational

Aide Permit may be issued upon the request and
recommendation of an employing superintendent
of a city, county, or exempted village, or adminis-
trative head of a non-tax supported school, pro-
vided the superintendent submits evidence that the
applicant meets the following minimum require-
ments;

1. The applicant has submitted evidence of suffi-
cient formal education to assure the employing
superintendent of competency to perform the
monitoring duties assigned to the Student Moni-
tor Educational Aide in his school district, in
accordance with a written job description.

2. The applicant has shown sufficient promise of
being able to profit from in-service training and
shall be willing to participate in such training.
The applicant shall have adequate language
competency, shall be free of speech, moral and
disqualifying physical defects, and shall show
evidence of mental and emotional stability. The
applicant shall present evidence of good physical
health.

w

monitoring tasks assigned in accordance with a
written job descripticn.

2. The applicant has panicipated in and profited
from in-service training

3. The applicant has adequate language compe-
tency, is free of speech, moxal, and disqualifying
physical defects, and has shown evidence of
mental and emotional stability. The applicant
shall present evidence of good physical health.

Standard EDb-933-03
Four-Year Educational Aide Permit
A. The four-year Educational Aide Permit may be

issued upon the recommendation of the employing

superintendent, or administrative head of a non-tax

supported school upon evidence that:

1. The applicant is a graduate of an approved
high school or has a statement of high school
equivalence in accordance with regulations pre-
scribed by the Superintendent of Public Instruc-
tion.

2. The applicant has performed successfully in the
tasks assigned in accordance with a written
job description while employed on a renewal
of a one-year Educational Aide Permit and has
the recommendation of the administrator of the
school or district ir which employed.

3, The applicant has participated in and profited
from in-service training.

4, The applicant has adequate language compe-
tency, is free of speech, moral, and disqualifying
physical defects, and has shown evidence of
mental and emotional stability. The applicant
shall present evidence of good physical health,

Standard EDb-933-06
Four-Year Educational Technologist Aide Permit
. A four-year Educationa! Technologist Aide Permit

may be issued upon the recommendation of an

employing superintendent of a county, city, or

exempted village, or administrative head of a non-

tax supported school, provided the applicant meets

the following minimum requirements:

1. The applicant shall submit evidence of having
completed an approved Educational Technolo-
gist Aide program from a school, college or

technical institution authorized to confer degrees
or associate degrees and shall have the recom-
mendation ‘of that institution.

The applicant shall show sufficient promise of
being able to profit from in-service training and

Standard EDb-933-04

Renewal of One-Year Student Monitor Educational

Aide Permit

A. The one-year Student Monitor Educatiopal Aide 2,
Permit may be renewed upon the request and

recommendation of the employing superintendent,
or administrative head of a non-tax supported
school upon evidence that:

shall be willing to participate in such.
3. The applicant shall have adequate language
competency, shall be free of speech, moral and



applic :’mt ah \ll pru‘.gnt evidence of good physu,dl
health,

Standard EDb-933-07
Renewal of the Four-Ycar Educational Aide Permit
and Four-Year Educational Technologist Aide Permit
A, The fouryear Educational Aide Permit and four-
i year Educational Technologist Aide Permit may be
renewed upon the recommendation of an employ-

ing superitendent, or administrative head of a

non-tax supported school, provided:

1. The applicant has performed successfully in the
task assigned.

2. The applicant has participated in and profited
from fn-service training.

3. The applicant has adequatc language compe-
tency, is frec of speech, moral, and disqualify-
ing physical defects, and has shown evidence
of mental and emotional stability. The applicant
shall present evidence of good physical health.

Standard EDb~933-08

Validity of Educational Aide Permits

A. Thg DBEE)TE"‘H’ Educatmnal Al(ﬂE Pcmjit and the
sh;all be vahd only in the dlStrlCt of the emplaymg
Board of Education. The four-year Educational

public or nonpublic school in Ohio.

Standard EDDb-933-09

Fee for Educational Aide Permit

A. Each application for an Educational Aide Permit
or rencwal thercof shall be accompanied by a fee
of $2.00.

Ethical Conduct

Teachers who are members of a professional associa-
tion affliated with the OEA/NEA are bound by the
provisions of the Code of Ethics of the Education Pro=
fession. Educational Aides should familiarize them-
selves with the provisions of the Code and voluntarily
adhere to those scctions that arc appropriate. In the
1968 Code, Principle I, Sections 4 and 7, for cxample,
admonish against exposing students to unneccessary
embarrassment and the need for confidentiality. In
Principle 111, Sections 4 and 8, the educator is reminded
to keep confidential information acquired about col~
leagues in the course of employment and warned not
to distort evaluations, At the present time, theie is no
means to force a non-certificated school employee to
adhere to the provisions of the Code of Ethics of the
Education Profession, but sound educational practice
would demand nothing less of any person involved in
the education of children regardiess of their capacity.

Q

(Left) An aide may provide assistancetoan individual student or to a group. (Right) An side applies the finishing touches to a bulletin board display.
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Among the members vf GUY SCHO0L COMIMUINLY tiiy
exists a great reservoir off talent. To utilize this potential
talent, schools are calling upon these human yesources
to provide assistance in. lmplementing the curriculum
so that the needs of mare students can be better met.
These individuals are willing and able to give of their
time and talents tu provide successful learning cxperi-
eoces for the youtty of Ohio, Therefore, we have a nev
dimension emerging in nur educational structure —
VOLUNTEERISM.

For further information regarding a volunteer co-
ordinator’s guidebook enngact: Division of Elementary
and Secondary Education, State Department of Educa-
tion, 65 South Front Street, Columbus, Ohio 43215.

I. Understanding the Wolunteer
Understanding the volupteer — who this person is
and why did they join the program —is important to
the development of effetive wilization of this aide.
Definition — who the velunteer is:
A volunteer in education is an individual in the
community who cortributes a positive service to
the school by supporting the efforts of professional
personnei. The sexvice may be a direct academic
service working with students or an indirect service
working as a ¢lerical ess” ant or in general school
assistance. The serviee, of a voluntecr may be
utilized in all schoal. actieities from preschool level
through secondary s¢hoal level.
A volunteer is not paid, has been trained in the
task(s) to be performed, is oricnted to the phil-
osophy and policies of the school where service
is given, and is under the direct or indirect super-
vision of school personnel,
A volunteer's role, when assisting in instruction,
is to provide reinforgement and/or enrichment
activities whick suppart instruction by extending
practice in and refinernent of a particular skill or
concept to build suceessful experiences.
1. implementation
Suggested Steps for Loitiating 2 Volunteer Program
The individualization of instruction and personal
attention to the umique needs of students can be pro-
vided by utilizing the human potential in school com-
munities. Volunteers porform vital roles — assistance
in classrooms, libraries, study halls, and other related
activitics. To do this effectively the following steps are
essential:
1. The administrative decision is made to implement
a Volunteers in Bdueation (VIE) program.
5. The Board of Fducation adopts a resolution in
support of a WEE program.

these are:

Recruitment

Selection and Placement

Oricentation and Training

Supervision and Coordination

Motivation and Recognition

Public Relations and Publicity

Budgeting and Funding

Record Keeping and Evaluation
A. Recruitment of Volunteers \

Recruitment of volunteers takes many forms. It in-

cludes use of the media (the press, radio stations and
TV netwosks), contacts with community organizations
including PTAs, distribution of flyers and posters,
efforts of school voluntcer coordinators and school
staffs, and word-of-mouth contacts on the part of the
voluntecrs themselves.

B. Sclection and Placement

An applicatien form should be completed by each
person wishing to serve as a school volunteer. Addi-
tionally, each applicant must be willing to obtain a
wberculin test, X-ray and must complete a pre-service
orientation program to learn the school and district
policies and procedures. Also, the volunteer must be
trained for the service to be given.

The selection procsss is then carried out by appro-
priate school personnel. Once the application is com-
pleted, potential volunteers are interviewed. Following
the pre-service orientation, specific assignments are
made.

. Criteria {or Volunteers

1. The volunteer should be an individual who is

willing and able to work with children.

2. The voluntcer should be an individual who can
make a consistent commitment of time to the
program (at least ¥2 day per week for a regular
volunteer assignment).

The volunteer should be willing and able to

participate in and profit from orientation to the

program as well as appropriate training for the
job.

4, The volunteer should be able to understand the
supplemental and enrichment role and the rela-
tionship they will have to the staff and to the
students.

5. There are no limits with regard to age or educa-
tional background; volunteers may be either male
or fernale and hopefully will come from a variety
of socio-economic, educational, ethnic, racial,
and religious backgrounds.

[



D. Orientation and Training
A prime ingredient to the success of the School

Volunteer Program is a happy, well-infcrmed volunteer
 — one knowledgeable about the programs, objectives,
and responsibilities of the “partners” in the team — the
principal, teacher, volunteer, and student.

* Accordingly, it is essential to the development of an
adequate volunteer training program, that BOTH the
professionals and the volunteers be involved in such
training which includes a pre-service orientation, several
in-service workshops and continzous “on-the~job” train-
ing. Throughout the training program, the importance
of the volunteer's commitment to the school, students,
_ and program should be emphasized.

E. Utilization of Volunteers
Once the volunteer has been oriented to the role
and to the class as individuals and as a group, the
volunteer can be utilized in many ways, such as:
Help to individualize instruction
Assume clerical-type duties
Tutor in reading
Assist with lunchroom duties
Act as interpreter for foreign speaking parents and
children (provided the volunteer has a speaking
knowledge of the language and has the ability to
relate well with school personnel and children)
Assist staff in the supervision of children on educa-
tional tours
Assist teachers in the supervision of children on the
playground, during indoor recess, and in organized
play activities
Assist the school staff in the maintenance of security
measures within the school
Assist teachers with nonteaching tasks which DO
NOT involve confidential information
Assist teacher-nurses in health examinations
Assist the staff in the registration of pupils
Assist the staff in school beautification
Share experiences, materials, and special talents —
club activities and special instructional groups
Assist teachers in monitoring study activities
F. Supervision and Coordination
Good supervision and coordination are essential to
the success of any VIE program. Successful volunteer
corps are headed by a paid Official Coordinator. As an
administrator, this coordinator works very closely with
the principals of the schools developing needs assess-
ment instruments and determining with the principal
the placement of volunteers.
School Volunteer Coordinator. Wherever feasible, a
School Volunteer Coordinator is appointed to act as a
liaison between the school staff representative, volun-

teers in the school, the volunteer aide office and to help
maintain a well coordinated school volunteer program.
This School Volunteer Coordinator should be a member
of the school community — either a PTA member or
an interested parent.

School Staff Representative. The staff person acts as
a liaison between professional staff (principal, teachers,
librarian, etc.) of the school, the School Volunteer Co-
ordinator, the volunteers in the school, and the Volun-
teer Aide Office, to help develop and maintain within
the schools an understanding of the goals, philosophy
and mechanics of the program. It is desirable that staff
representatives attend ‘a basic orientation session to
secure this knowledge.

Volunteer Advisory Council. The duties of the Coun-
cil are to guide and advise the volunteer program

. regarding recruitment, training, placement, and recog-

pition of volunteers.

G. Motivation and Recognition

It is important that volunteer’s efforts be recognized
and their contributions appreciated. Whether it is a
special recognition certificate, a personal “thank you”
note or a testimonial luncheon, is a matter for individual
determination. The significant thing to be remembered
is that recognition can be a primary motivational factor,

H. Evaluation
Evaluation of s volunteer aide program should be
continuous. One of the key words in a good program is
flexibility. A self-evaluation is ofter the best. The evalu-
ation should be made in light of “What can I do to
improve my effectiveness?”
A, teacher who works with an aide might want to con-
sider the following:
1. Do I know how my aide feels about the children
in my class?
2. Do Iknow encugh about my aide's background?
3. Do I offer the opportunity for my aide to work
with children?
4, Has my aide helped me to become more effec-
tive as a teacher?
5. Do we spend enough fime evaluatmg our effec-
tiveness as a team?
6. Do we work as a team exploring new ideas?
7. Is enough time donated to improving the skills
of the aide?
8. Has the atmosphere of the class improved
through the use of an aide?
9. Does the aide make an attempt to understand
the children in my class?
10. Is the aide able to contribute to the social
adjustment of the children?




11. Has the aide permitted me more time to work 7. Do I observe the teacher during the day so I
with children? may continue to learn?
12. Have I made my aide feel like a member of our 8. Do I avoid criticism of the teacher, the children,
school staff? ’ and the school?
A volunteer aide could use the following questions for 9. Do I accept criticism as a means of growth?
self?evaluan?n; L 10. If I am going to be absent, do I contact the
1. Am [ effective in terms of helping the teacher school promiptly?

help children by relieving the teacher of certain , 7 s . L

non-teaching duties? 11. Dol take advantage of the various opportunities
2. Have I let the teacher know of various skills fé%l;jgd to me to become 2 full member of the

and interests I have which might help the class? T o o
12. Do I praise and encourage children rather than

’ 3. Do I contribute to the team by evaluating my 01F
role and making suggestions as to how I can be criticize?
, of ﬁ'lf,th? hﬂ??g, L ) If both partners can answer these questions sincerely
4. Am I able to identify and help some of the and discuss the answers with each other, their relation-
children who have problems? ship should continue to improve. The better the rela-
5. Do 1 prepare for an activity fully? tionship between the teacher and the aide, the more
6. Do I give enough of my time to enhance my effective the team will become at helping children.
skills? (Refer to Appendix for sample instruments.)
- R _ _ i , I I
!
- < Bt i; . A ] L -
(Left) Moxe and more school disfxicts are utilizing paid and volunieer aides, (Right) A student volunteer gives tutoring help,
de (ﬁt‘),
Q 9
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APPENDIX
Revised Code of Ohio, Educational Aide

Sec. 3319.088. As used in this section “educational
aide” means any nonteaching employee in a school
-district who directly assists a teacher as defined in Sec-
tion 3319.09 of the Revised Code, by performing Quties
for which a certificate issued pursuant to Sections
3319.22 to 3319.30, inclusive, of the Revised Code is
not required.

The State Board of Education shall isswe educational
aide permits and shall establish regulations and fees
for the issuance of such permit which shall be con-
sistent with the provisions of this section. The fees for
the issuance of such permits shall not exceed two dollars
for each permit, Educational aide permits may be of
several types and the regulations shall prescribe the
minimum qualifications of education, health, and char-
acter for the service to be authorized uncler each type.
The prescribed minimum Qualifications may require
special training or educational courses designed to
qualify a person to perform effectively the cluties
authorized lmd?r an educational aide permit,

Educational aides shall at all times while im the
performance of their duties be under the supervision
and direction of a teacher as defined in Section 33 19.09
of the Revised Code. Educational aides may assist a
teacher to whom assigned in the supervision of pupils,
in assisting with instructional tasks, and in the per-
formance of duties which, in the judgment of the teacher
to whom the aide is assigned, may be performed by a
pexson mot certificated pursuant to Sections 33 19.22 to
3319.30, inclusive, of the Revised Code and for which
a teaching cerificate, issued pursuant to Sections
4319.22 to 3319.30, inclusive, of the Revised Code is
not required. The duties of an educational aide shall
not include the assignment of grades to pupils. The
duties of an educational aide need not be performed in
the physical presence of the teacher to whom assigned,
but the activity of an educational aide shall at all
times be under the direction of the teacher to whom
assigned, The assignment of an educational aide need
not be Limited to assisting a single teacher, In the event
an educational aide is assigned to assist more than one
teacher, the assignments shall be clearly delineated and
so arramged that the cducational aide shall mever be
subject to simultaneous supervision or direction by
more than one teacher. ’

Educational aides assigned to supervise children
shall, when the teacher to whom assigned is not
physically present, maintain the degree of control and
discipline which would be maintained by the teacher,
but an educational aide may not render cotporal punish-
ment.

o
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Educational aides may not be used in place of class-
room teachers or other certificated employees and any
payment of compensation by boards of education to
educational aides for such services is prohibited. The
ratio between the number of certificated teachers and
the pupils in a school district may not be decreased by
utilization of educational aides and no grouping, or
other orgamization of pupils, for utilization of educa-
tional aides shall be established which is inconsistent
with sound educational practices and procedures. A
school district may employ up to ope full time equiva-
lent educational aide for each six full time equivalent
certificated ernployees of the district, Educational aides
shall mot be counted as certificated employees for pur-
poses of state support in the school foundation program
and no grouping or regrouping of pupils with educa-
tional aides may be coumted as a class or umit for school
foundation program purposes. Neither special courses
required by the regulations of the State Boaxd of Edu-
cation, prescribing minimum qualifications of education
for an educational aide, nor years of sexvice as an edu-
catiomal aide shall be counted in any way toward
qualifying fox a teacher certificate, for 2 tescher con-
tract of any type, or for determining placement on a
salary schedule in a school district as a teacher.

Educational aides employed by a board of education
shall have all rights, bencfits, and legal protection avail-
able to other nonteaching employees in the school dis-
trict, except that provisions of Sections 143.01 to
143.48, inclusive, of the Revised Code shall not apply
to any pexson employed as an educational aide, and
shall be members of the School Employees Retirement
Systern. Educatiomal aides shall be compensated ac-
cording to a salary plan adopted annually by the board,

Except as provided I this section, nonteaching em-
ployees shall mot serve as educational aides without
first obtaining an appropriate educational aide permit
from the State Board of Education. A nonteaching
employee who is the holder of a valid educational aide
permit shall neither rexder nor be required to render
services inconsistent with the type of services authorized
by the permit held, No person shall receive compensa-
tion from a board of education for services xendered
as an educatiopal aide in violation of this provision.

Nonteaching employees whose functions are solely
sectetarial-clerical and who do mot perfoxm amy other
duties as educational aides, even though they assist a
teacher and work under the direction of a teacher shall
oot be required to hold s permit issued pursuant to
this sectiom, Students prepaxing to become cextificated
teachers or educational aides shall mot be required to
hold an educational aide permit for such periods of
time as sach students are assigned, as part of their



‘training program, to work with a teacher in a school
district, such studeats shall not be compensated for
such sexvices,

Following the determination of the assignment and
general job description of an educational aide and
subject to supervision by the teacher’s immediate ad~
ministrative officer, a teacher to whom an educational
aide is assigned shall make all final determinations of
the duties to be assigned to such aide. Teachers shall
not be required to hold a supervisory or administrative
certificate in, order to perform the necessary supervision
of educational aides. ‘

No person who is, or who has been employed as an
educational aide shall divulge, except to the teacher to
whomn assigned, or the- administrator of the school in
the absence of the teacher io whom assigned, or when
required to testify in a court or proceeding, any personal
information concerning any pupil in the school district
which was obtained or obtainable by the educational
aide while so employed. Violation of this provision is
grounds for disciplinary action or dismissal, or both.

Opinion No. 69-145

Honorable Martin Essex
Superintendent of Public Instruction
Department of Education
Columbus, Chio

Dear Sir:

Your request for my opinion, as amended, reads as
follows:

“By letter of September 24, 1969, I requested
your opinion as to whether study hall mMOonitors
will be required to hold an educational aide per-
mit pursuant to the recently enacted Section
3319.088, R.C.

“Y hereby respectfully request that my inquiry of
the above date be amended to include a ruling on
the following personnel, in addition to study hall
monitors.

“1, Securily guards

#3. Lunchroom attenclamts

“3, Playgzound monitors

“4. Libraxy monitors.”

Basically, there are three categoxies of personmel in-
volved in servicing our schiool system. There ate the
certificated personnel who perform instructional, supex-
visory and administrative functions; there are non-
teaching school employees who directly assist the cex-
tificated personnel; and finally, there is a category of
non-school employees such as, for example, those who
perform custodial and maintenance services.

Section 3319.088, Revised Code, was intended by
the legislature to require certain of these non-teaching

employees to obtain eclucational aide pexmits from the
State Board of Education, That section reads in per-
tinent part:

““As used in this section. ‘educational aide means
any non-teaching emeployee in aschool district who
directly assists a teacher as defimed in Section
3319.09 of the Revised Cuode, by performing duties
for which a certificate is issued pursuant to Sec-
tions 3319.22 to 3319. 30, inclusive, of the Revised
Code is not required,

“The State Board of Education shall issue edu-
cational aide permits and shall establish regulations
and fees for the issuance of sucé permit which shall
be consistent with he provisions of ihis section.
The fees for the issuance of such permits shall not
exceed two dollars for each permit. Educational
aide permits may be of several types and the regu-
lations shall prescribe the mimimum qualifications
of education, health, and character for the service
to be authorized umdey each type. The prescribed
minimum qualifications may require special train-
ing or educational courses designed to qualify a
person to perform effectively the duties authorized
under an educational aide permit.

“Educational dides shul oz all times while in
zhe performance of their duties be wnder the super-
vision and direction of a teacher as defined in Sec-
zion 3319.09 of the Revised Code. Educational
aides may assist a t=acher to whom assigned in the
supervision of pupils, in assisting with instructional

the judgment of the teacher ¢ whorn he aide is
assigned, may be performed by a person not certifi-
cated pursuant to Sections 3319.22 to 3319.30,
inclusive, of the Revised Code and for which a
weaching certificate, isued pursuant to 3319.22
10 3319.30, inclusive, of the Revised Code, is not
required. *** (Emphasis added)

From reading the statute, it can be seen that “any
non-teaching employes . . . who directly assists a
teacher , . . by performing duties for which a certificate
issued pursuant to Sections 3319.22 to 3319.30, Re-
vised Code, inclusive, is 10t required’ is an educational
aide and must obtiin a permit. Non-teaching school
employees whose functions are solely secretarial-
lerical are exempt from the provision. The legislature
did not intend to require non-school employees to hold
permits since, of course, they in 1o way “directly assist’”
teachers. So, of the three categories of employees, the
legislature intended that all nop-teaching school em~
ployees, who directly assist certificated personnel, obtain
educational aide permits. Thus, any employee who is
10t a teacher or administrative officer or who is nota
non-school employee is am educational aide as defined

16
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ixi Section 3319.088; Revised Code. It should be further
noted that Section 3319.088, Revised Code, imposes

.a duty on the State Board of Education to issue educa- -

- tional side permits and to establish regulations and fees
for the issmance of such.permit, which shall-be corsis-
tent with the provisions of such section.

Therefore, it is my opinion and y...1 are accordingly
advised that all mom-teaching school employees who

17
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directly assist certificated personnel are required to
obtain educational aide permits from the State Board
of Education.

Respecifully,

PAUL W. BROWN
h Attomey General
LEE/ec :
10/31/69
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NANE-._.

MODESTO CITY SCHOOLS
Toacher Aice Evalualion Form

___Dute of Employment e

SCHOOL QR DEPARTMENT.

Salary; Rangee VLR

1- Acceptatle
PERFORMANCE
_ Abilily to learn detafls

ets with miniroun of
inshiueetion

~Completion of assjgments
—Accuracy

- Thorughress
—_Cooperation with teachers
Cooperation with pupils
__Crentes af pugll fovel

o Slillfu! use of meterials
___Attention to joutine matiess

*E

D|sc|plmary Cﬂﬂlﬁ)l

2. Needs Impreverent

PERSONAL QUALITIES
_Neatness of work
. Personal appearance
——Mtendance
—Fromptness
___Discreatness (as to talkativeness)
____ Faimessand impartiality to pupls

__hecepts suggestions for
improvement

___Mtitude toward responsibilities
Interest
__Use of acceptable English

—_Careof equipmentand supplies —Sell-inprovement

Erployee’s strong points———

[Use haa:k of sheet |f ne¢essary)

Recommendations for inprovenent.—

19 | e

)R]y | —

Teacher hus been consylfed

RECOMMEN DATION; Recommend empliyee's retention
Recarmmend ermpleyee's dismissal ——

Rating, revew and comments made by:
'NAME e POSITION e

Dl e,

EKC loyea’s sxgnaturn —

YONKERS PUBLIC SCHOOLS
Yonkers, NY.
PERSONNEL DEPARTMENT
EVALUATION for Prebationary Schogl Aice Er’nplgyeés
Name of Employee_—_ - Befn WOKeo——

hefress. o Isiigted.
. Senal or ﬂeﬁarlmerit

Please complete his rating sheet and fowvard to the Direclor of Persore! by

A FEESDNAUT’T AND CHARACTER T iy Nove
. Dos she appear reat and clear? e

Does she cooperate?

Dogs she practice self-control?
(speech and manner)

Doss she getalong with adults?
thildren? ,

Is she a will ing worker? T
Does she accept direction well? —

Is she generally pleasant? T
Has she a complaining atfitude! .

B, BUNCTUALITY AND ATTENDANCE o )

1, Does she report for wiork on time? e

2, Dots she leave the job before the )
assigned quitting bime? o

3, Does she Putman homestday’swork! ]

4, ‘Dogs she lose time from work for -
any reason? . il ]

C, EXECUTION OF WORK I
1. Does she Eetworkdnneantnrﬂe‘f‘ e
2 5 her viork accurate! .
3, Does she spend too muzhtlmamlalkmg'?" ' -
4, Does she vork overtime! e _

D, GUALITY OF WORK 1N AS%ISTIHETEREHEE Exeefiint Gﬂud Fslr PDﬂF
1. Supervision of cafeteria, halls, etc ]
2 Iréventmyand dnstrlbumnnufmatenals '
&
Routine classroom clerical vork e
Supenvision of milk and lunchprogram =~ o
Duplicate miterials -
Register Kindergaten and pre-ghool -~ — T

~ chifdren 7 o
7, Supervision of schoal projects, etc e .
8, Other {bu, ete)— e —

9, Does indivicual show promise of becarnmg 3 gaad worker? \fESE.,NO.,=
Treinirg: Has this enployeebeen given insewice training! YES_NO—

I yes, what kind———

Do you wish 1o retain this employee?mees e
Comments 2 recommendation: e

e T Signtresi Pincpa

20




: PlTTSBUHGH, FENNSYLVAN]A
RAT!NG FORM FOR AIDES AND TEAM MOTHERS

. 5-Superior
Rating of —— R — . E-Excellent
Name Position Sehoal G-=Gopd
F—Fair
Rating of . e i _ _ i U-Unsatisfactory  Composite
' Signature —Position Date . Ratirig
_ _ _ Rating]  Remarks _ - ] wetine] Eirﬁsriis _
I. PERSONALITY 113, GENERAL QUALITIES
A. General appearance B B __A Industry ) )
~B. Health and vigor ] B, Speed _ - - j
_C. Voice S _ - —C. Organjzation - -~ -
D Relatnunsmps with: D. Punctuality -
1. Administrative staﬁ - E. Attendance _ -
2. Teachers - B “F. Thoroughmess ]
3, Fellow Workers j "G Judgment ’, —
4, Pupils T H. Initiative . - B
~ 5, Public ) — 1. Lovally B 1 i |
6, Others - ). Memiony _ B I
E. Tact - - K. Acceptance of supemsmn -
_F. Cooperation B ) L. Flexibility ~ -
1. SKILLS AND - - M. Understanding of fum:tmn
TECHNIQUES -
(Use “1" if inapplicable) V. OTHER INFORMATION
A. Typing 1 _ A. Self improvement ~ Attendance at wght school,
B. Filing j university classes or other means. Specify.
C. Careand ugerstmn of
audio-visual aids B — - = = —==
D, Stock room and supplies B. Is progressive —quality of work is improving from
. Housekeeping -
~F. Bulletin board displays _ B year to year..— - : —
G. Written reports _ C. Outstanding traits, talents or abilities not cited
H, Record keeping _ glsemhgr& e _ — .
I. Food handling )
J. Working with children under — —— — -
B fEBChEI’dIfEClen — B D. Comments—_ o
IV. LENGTH OF SERVIGE Munths Years o _ _ ) _ B}

A. In Pittsburgh Public School

System
B, In present paosition
C. In this building

E. If employee has terminated sevice with the
Board of Education, would you recomnmend re-
hiring? Yes Mo

ERIC

Aruitoxt provided by Eic:
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CANTON CITY SCHOOLS ————————————
618 High Avenue N.W. OFFICE USE ONLY

Schoolt

Date:___ . .

VOLUNTEER APPLICATION FORM | Assignment: I—

Hours: — N

TB X-Ray: -

NAME_ . R R — DAXE: ____ ——

Jast first ' ) Busband

ADDRESS ..o - 7P PHONE

BIRTH DATE R —  No.of Children._______Ages.________

EDUCATION: (Circle last year completed) Grade 8 9 10 11 12
Major Subjects—— e Colleger 1 2 3 4 Gmd—

SPECIAL TRAINING _ e

SKILLS — HORBIES: -

LANGUAGES: — . Canvoutypel:______ _Yes _

ACTIVITIES — ORGANIZATIONS: — L ——————

VOLUNTEER PROGRAM PREFERRED:
Reading Tutofe— Classroom Aide English Aide

Math Tutor— . Kindergarten Aide____ Drama___

Special Bd.. __ Primary Aide Home Ec.—

Library Aide____ Inter/Upper Aide_ I Vocational Ed
Music__... : — Junior High Aide__ Lunchroom/

Art . - High School Aide___ Playground Aide__.

Phys. Bt R Clerical . Other

SCHOOL FREFERRED: (1) I ) N . ) NS

Check Days as d Hours You Can Serve: IN CASE OF EMERGENCY NOTIFY:

MON | TUES | WED | THUR | FRI _ Name¢! —— o —

AM . Addresse. . —
PM

=L — - Phone: - - —

State briefly why you would like to become a volunteer aide (use back, if necessary).

— ~ — _£) - — — — —
— —2¢




Office of Coordinator of Aides

CANTON CITY SCHOOLS
455-8992, Ext, 395
VOLUNTEER AIDE PROGRAM
19 - 19

PRINCIPALS’ EVALUATION

School or site: e ———

1.

10.

11.

Would you like to have volunteer service at your school next year?
Adult aide: Regularly . Occasiomally _ Never
College aide: Regularly___Qccasiomally Never

What kinds of service would you like to have? (e.g., Irc, classroom, tutoring, special talents, clerical) .

Has the gemeral reaction of your staff to the volunteer aides been:

Good_____Fair______ Poor_____ Not used this year__Comments:. R -

Have the volunteers established sound working relationships with the staff? Yes__ No_______How has it

been evidenced? e _ R

Has volunteer service appreciably relieved your staff of non-professional tasks? Yes No._____Comments:

Has the help given by volunteers been a factor in improving the achievement of those who receive it? (If pos-

sible, please cite specific statistics and/or incidents.) —— — S —

Has the presence of volunteer aides affected school-home relationships?

Positively.__Negatively_No felt effect_ .

Please name your recommendation for school staff representative for the next school year. (If it can be dome at

this tme.)— — I e
List, if possible, recommendations for school volunteer coordinator for next calendar year (a neighborhood

person): S I — - N -

Do you feel the volunteers were given adequate training before they were assigned? Yes— —No—

Please comment on additional training, skills or techniques you feel the volunteers need. . : —

23
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Principals’ Evaloation

12. Has the communication between you and the total volunteer program proved satisfactory? Yes . No.

Comments;__ i} e _ R — L R

13. What suggestions do you have for training teachers in efficient utilization of volunteers?___ _ ~

14. Who has been responsible for on-the-job supervision of volunteers in your school?__

15. Has the on-the-job supervision of volunteers been satisfactory? Yes— . No__ Comments:

16. What additional suggestions can you make to improve the quality of the volunteer program, both adult and
student aides? :

To facilitate the compilation of a Community-Resource Talent Pool brochure, please complete the following:

17. What other volunteer community resources (speaker, talents, skills) have you been able to involve this year in

your school? Comments:.. U — —

18. Suggest names of people whom you feel we should contact to be listed in our Community-Resource Talent

Pool brochure.. — e — . - — e -

19. List topics, subjects, skills for which you could use community talents or speakers. (e.g, travel, vocations, etc.).

Comments on specific volunteers are also welcome, including recommendations on outstanding volunteers who might
be valuable as volunteer trainers and coordinators.
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CANTON CITY SCHOOLS

“Office of Coordinator of Aides 455-8992, Ext, 395

VOLUNTEER AIDE PROGRAM
19 - 19

TEACHER/STAFF EVALUATION

School of sitete I — I e R -

Teacher or staff member: ) I e Grade and/orarea—___.___ .

Volunteer(s) assigned to you this year: — , } . o .

.
.

(list name(s))

Have you uscd the services of a volunteer aide this year?

Adult aide: Regularly_______ QOccasionally. _Never________

Cﬂllege aide: Regularly______| C}ccasmnally i Never______

Adult aide: Regularly . . ,,,C)c;casmﬁally _Never

Ct:lle:g: aide: Regulaﬂy I Qccasxonally o MNever_______

What kinds of service would you like to have? " _ ———— —

5. Does the volunteer have good rapport with the children? Yes . No_.. _How is it evidenced?

10.

Does the volunteer have a good working relationship with you and others on the staff? Yes . No

Comments —_— i — e I

Do you feel that the climate for learning has been improved by volunteer service? Yes—___No __How?

Has there been any evidence of changes in your pupils as a result of volunteer service? Yes___ No.____

What kind of changes? o ——

To what extent has the volunteer increased your efficiency as a teacher in relationship to:

a., Planning R — I —— —_—

b. Pupils. I , e

c. Professional growth - .

Have the services of the volunteer relicved you of any non-professional chores? Yes._ . No -

Commend$oo o e —————— e
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Teacher/Staff Kvaluation

1i. Do you feel the volunteer was given adequate training before assignment? Yes_ No___Comment:

12. What suggestions do you have to improve the training or efficiency of the volunteer? . I
13. Has on-the-job supervision of the volunteer proved satisfactory? N . —

14. Comment on any personal qualities which hamper or enhance the effectiveness of a volunteer.

15. What would you plan to do differently with your class if you had more volunteer help (including special help,

as in phys. ed., art, music, etc.)?— — S

16. What speakers or community resources have you utilized in class this year? (slides, travel, crafts, hobbies, vocalist,

etc.), NAMES: oo e e _ . — S
17. What specific speakers or community resource talents could you suggest for our file?
- - ;
18. What type of resource talent could you use in the future? (subject, skill, talent).

19. Please add any additional thoughts or suggestions you may have on the volunteer program. You may include
comments. on specific volunteers, if desired:
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ANTON CITY SCHOOLS 618 High Avenuc N.W., Canton, Ohio 44703
Fice of Volunteer Aides 455-8992, Ext. 395

’SURV‘EY OF VOLUNTEER PROGRAM
School Year S

‘OLUNTEER EVALUATION
lease answer the questions below and return this survey form as soon as possible to the CSVC Office, Administration
- nnex F1.
Tame. Phone__ N
yddress . Z ir[ - e
Street City
. Volunteer Assignment This Schooi Year:

School assigned to:

Type of volunteer assignment: i . -
(e.g., LRC, Tutor, Classroom, etc.)

Worked from _ to_ _No. of years as volunteer. B
month (continucus years)

month
3. 1 am interested in working as a volunteer aide during the next school year. Yes [] No [J

3. If the answer is “Yes,” please check the appropriate statements below:
[] I cannot give a half day a week, but would substitute.
[] I would prefer to be a special occasion aide or resource person.

Please specify special area of interest or talent, if any (e.g., art, music, phys.ed., travel, sewing, etc.).

7] I would like the same assignment I had this school year.
1 I would prefer a different assignment:
Different School o

New Type of volunteer work —
(specify)

3 1 would like to be a Volunieer Trainer.

[] I would like to be a School Volunteer Coordinator (work as coordinator in my neighborhood to help
the central volunteer office with recruitment, assignments, and coordination of efforts of volunteers

within that school).

Name school neighborhood in which you live

4. If the answer is “No,” you are unable to serve, please state the reason, if it reflects upon the program itself:

5. Please use the back of sheet for any comments or suggestions you may have on your experience this year as
a volunteer aide which could help guide us for the next year (e.g. training, assignments, teacher-aide-student
relationships, appreciation, etc.).
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