
DOCUMENT RESUME

ED 131 204 08 CE 007 876

AUTHOR Drewes, D. W.; And Others
TITLE. Data Needs in Vocational EducatIon. "The Development

of Minimal Information System,to Satisfy the Needs
of Selected User Groups." Final Report. Volume II.
Project EDNEED. Classification of Information.

INSTITUTION North Carolina State Univ., Raleigh. Center for
Occupational Education.

-SPONS AGENCY \Office of.Education (DHEW),-Washington, D.C.
V030.6VZ

PUB DATE Mar 76 /

GRANT OEG-0-74-1654
NOTE 145p.; For related documents see CE 007 876-880 ;

Repeated copies of hlank form "Additions'and
Comments..." have been remol4d and are not included
in the paginatiOn

EDRS PRICE MF-$0.83 11C-$7A5 Plus Postage.
DESCRIPTORS *Classification; Community Agencies (Public); *Data

Collection; Educational Needs; Educational Planning;
*Information Needs; Information/Processing;
'Information'Seeking; *InfObation Storage; Local
Government; *Needs Assessment; Public School Systems;
State Departments of Education; *Vocational
Education -

IDENTIFIERS Empirical Determination Natl Essential Educ bata?
*Project EDNEED I

\

ABSTRACT
The primary data gathering instrument.for Project

EDNEED- (Empirical Deterbintion o/Nationally Essential'Educational
Data) is contained in this second five-volume final report. The
instrubent consists of a list of questions and associated
informational elements grouped into 18 files, and can.provide a
basis, as a preliminary source book, for the development of

ional education informationneeds assessment StudieS at the /

state and local levels. File content and structure:Are addressed to
public vocationar education, covering.only those stiudents,

curriculum, staff, property, and expenditures direCtIy associated
.

with public.controlled vocational education. The files.ificlude the
folloWing categories; Vocational curriculum and ins' ructional
charaCteristics; vocational curriculum experditures 14 activities, by
'local assignments, and by object; vocational student characteristics;
characteristics of the vocational completer/early le ver; lOcal.
education.agency. (LEA) vocational staff member charac,eristics; LEA
Vocational property characteristics; local:school characteristiCs;
.LEA characteristics; characteristics of the LEA voCational service
/area; vocational edueation,ciacteristics of the state education
agenCy (SEA) ; SEA vocational eiRenditures by 'activities, by
assignment,cand by object; SEA vocational staff characteristics; SEA
vocational propert/ characteristics; and general characteristics of'
the state.,Key definitions are'appended. (TA).

/:

Documents acquired .by ERIC include many informal unpublished materials not available from other sources. ERIC makes every:

effort to obtain the best copy available. NeverthelesS, items of marginal reproducibility are often encountered and this affects the

quality of the microfiche and hardCopy reproductions ERIC makes available via the ERIC Document Reproduction Service (EDRS).

EDRS is not responsible for the quality of the original document. Reproductions supplied by EDRS are the best that can be made.frorn

.the original



LP

DATA NEEDS IN VOCATIONAL EDUCATION

Volume II Prrject_EDNEED Classification of Information
D. W. Drewes, Nerden, G. W. Porter

FINAL REPORT VOLUME II-

Project No. V0306VZ

"The Development of a Minimal Information System to .

Satisfy the Needs of Selected User Groups"

Grant No. OEG-0-74-1654
U S/DEPARTMENT OF HEALTH.

EDUCATION WELFARE
NATIONAL INSTITUTE OF

EDUCATION

THIS 00CUMENT HAS BEEN REPRO-
OUCEO EXACTLY AS RECEIVE0 FROMResearch Project in Vocational Education THE PERSON OR ORGANIZATION ORIGIN.

Conducted Under ATING IT POINTS OF VIEW OR OPINIONS
STATEO DO NOTNNECESSARILY RCPRE-

Part C, of Public Law 90-576 SENT OFFICIAL NAVONAL INSTITUTE OF
EOUCAT1ON POSITION OR POLICY

It

The project report herein was performed pursuant to a grant from the Office
of Education, U.S. Department ofHealth, Education, and Welfare. Contrac-
tors or grantees undertaking such projects under Govetnment'sponsorship
are enCouraged to" express freely their professional judgment in the con-
duct of the project. Points of view or opinions stated do not, there-
fore, necessarily represent official Office.of Education position or
policy.

G. William Porter

Center for Occupational Education
North Carolina State Uniyersity.

Post Office Box 5096 "-
Raleigh, North Carolina 27607

I.

March 1976



ACKNOWLEDGMENTS

Project EDNEED is.deeply indebted to stoves of agencies and literally .

hundref_;q of individuals who contributed freely of their time and expertise
in order that..the project could be completed; Many of the-persons who
rated and chedked the. lassification docuMent and their respectiVe agen-
cies are listed as Participants in the.reports of the various conferences.
Nearly fifty staff Persons from the American Vocational Association; the
National Advisory Countil on Vocational Education; thc National Center
for Educational Statistics; the National Institute of Education; the
Bureau of LaborStatistics, U. S. Department of-Labor; and-the U. S.
Office of Education reviewed the- "Preliminary Taxonomy" and collectively
made hundreds of suggestions 'for its modification and improviement into
what became the conference edit.ionof the ClasSificationdocument.

Of these agencies,the U. S. Office of Education and particularly
the Bureau of Occupational and Adult Education deserves special mention.

. Personnel from every division in 'the Bureau were involved in some 'way
in the project. Input into.major project decisions'in the form nf advice
and counsel is gratefully.acknowledged from Deputy Commissioner William
F. Pierce, Associate Commissioner Charles H. Buzzell,- Division Director
Howard. Hjelm, Branch Chief Glenn fterrigter and especially from Jack
Wilson, Project Monitor. (

10-
Di ctor, Dr. aobert L. Morgan, and to the more than thirty present and

former Center for Otcupational Education staff members, without whose
efforts and dedication the project could not have been brought to
fruitioni.

I

-
rinally, appreciation is gratefully extended to the former Project

G, William Porter
Project Director.



PROJECT SUMARY
. f

Purpose and Objectives

EDNEED I was conceived as an important first step.towird the

development of a basic informati_on_systemfor vocational education.

\\

_

The project had three purposes: (1) to determine, empirically, the

exteht to which selected-data questions represent the vocational educa-

tion informational needs of users at the.netional, state apd lotal levels;

(2) to prioritize the data questions according to their degree of rela-

tive importance across levels and within levels by ude catbgory.(plan-
,.

ning, operation, evaluation, finance and budgeting, reporting require-
'

ments, public information); and (3)°to determine Similarities in infer-

\
mation needs across levels and use categories.

The central premise of the project was that once the.information
.4

-needs were determined and priOritized,- a basic Core of data-questions

and associalted information elements coUld 'be empirically derived which

would meet the shared informational needs of the three levels on a pri-
.

ority basis. The size and composition of the core would be al function

of the need priority and the amount of resources avai,lable for allocation.

The three project purposes were translated-into foUr operational

objectiVes, each of which,served to identify a milestone phase of the

project. The.phases and their accompanying operational objectives are

as follows:

Ph.ase I - To identify important questions in vocational. education

and those information elements necessary to provide answers to

the questions.



Phase II - To refine the data questions and information elements

/---Zidentified in Phase I) through the involvement of selected

national user groups; to define each information element; and to

collect data on national needs.

Phase III - To determine empirically the relative need for each

of the data questions (by use category) through r,atingS by repre-

sentative state and local data users. To further review and

critique the questions and information elements and to identify

and provide recommendations for the resoluilon of problems and

issues associated with the future development of a national voca-

tionaI education information' system.

Phase IV - To analyze the ratings to determine priority data needs

across levels (local, state and national) and uses (planning,

operation; evaluation, finance and budgeting, teporting require-

ments and public information). To produCe a final report of the

results.

Procedure-s---'

The major steps in each of the four phases are ,shown graphically.:

in Figure 1. In Phase I, two approaches to the identification of sources

were utilized: firSt, a literature review and second, direct visitation

to various potential user groups. Over 100 individuals representing. more

than 50 national, state and.local agencies and organizations who were

expected to have needs for vocational education data were contacted in

an effort to identify recurring questions at administrative and policy-

making levels. A secondary purpose.of the agency contacts was to explain

'the project and secure the support.of agency representatives fot subsequent
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.
participation in Phase II. Tolacilitate this purpose a 35mm slide

presentation was deveroped and used widely to,disseminate information

about the project:

.As questions were identified, each was analyzed to determine

those information elements from various/sources which if,known, could .

serve to answer the questions. Broad questions were broken down into

components which could be answered by a single information element or

group of information elements. Thus, whether a state provided for, or

--
emphasized, one or more of the many types or levels of vocational educa-

tion, the information elements were designed to allaW for full coverage

of elementary, secondary, postsecondary, adult, handicapped, disadvan-

taged and other specialized offerings.

A detailed taxonomy of information elements of potential utility

to national, state and local user groups (an interimreport) was pre-

pared and was ready for in-house review in late January, 1975. This

draft document, entitled "Project EDNEED: Preliminary Taxonomy for the.

Development of a National Vocational Information System," consisted of

20 informational files. A file was defined as a collection of similar

information elements. The files were in'turn organized into five parts

or classes to reflect the organizational structure of the vocationar

education delivery system. Following a rigorous in-house review, the

"Preliminary Taxonomy" was delivered in Phase II to representatives of

six user groups selected for their centrality to vocational education

data needs. An abundance of suggestions were received, focusing mainly

in two areas (a) changes in the structure and organization of the docu- /
\

ment and (b) addition of data questions and information elements..



As a result of this review by the six selected national agencies,

an intensive effort was mounted by Center staff to incorporate the

suggestions into a completely revised taxonomy in time for reviei, rating

and checking by the conference of national users scheduled for mid-Narch

in Annapolis, flaryland. The- revised docuMent was entitled Project EDNEED:

Classification of Information for the Development of a National Voca-

tional Information System and comvised Volume II of the Project EDNEED

Final Report. Referenced hereafter as the Classification document or

the EDNEED Classificatioil", this revised document differed subst'antially

from the original "Preliminary Taxonomy." The five-part division was

replaced by a four-level division with connecting files, making the

aggregation potential more explicit. The numbesr.of files was reduced from

20 to 18, and nearly 1,00 neZ.rinformation elements were added. The most.

O'
stTiking change, however, occurred as a result of the arrangement of the

information elements as subtopics or plsible answer's to data questions.

Thus, the conference edition of the EDNEED CrassificatfOn included 323

questions as well as 2340 information elements. For each of the 323

questions, respOndents were asked to check whether or not their agency

presently asked the question or would ask it if the information were avail-

able. If a respondent,checked either of the above, he/stie was then aSked

to indicate (on a six-point scale ranging'from "no importance" through'

"critical importance") how important the question was for each of six use
9

categories: planning, oPerations, evaluation, finance and budgeting,

.reporting requirements and public information'. The raters were further

asked to indicate Tor each question checked, those information elements

associated with that question that were needed to answer' the question.



An ongoing effort was maintained during Phases I and ZI to produce

a Lexicon of-definitions of key terms used in describing the data ques-

tions and information eleMents. Draft copies of the revised Lexicea

were available for use by the national data users at the Annapolis Con-

ference as well as for subsequent conferences in Phase II. Troduction-

of the report of that conference marked the end of Phase II.

'Phase TII consisted of three similar conferences, one-for state

level user group representatives and two for local level users. As at

the national level, state and local conferees were presented with the

EDNEED Classification document in advance of the Conference and asked to

check those data-questions needed and to rate each one checked according

to.its importance for each of the six use categories indicated previously.

Ata,ch of the conferences, participants were asked to make suggestions

and recommendations in three areas: (a) the adequacy of.the Classification-

document; (b) the identification of problems and issues to be encountered

in the development-of a basic vocational education data system; and

(c) the generaLion of solutions to the problems. Detailed reports of all

four-conferences are contained in Volume IV of the EDNEED Final Report,

Phase IV consiste'd of the completion of the conference reports,

the design of a plan for the analysis of the data generated by the rating

.and checking process, the analysis of the data and the production of a

five-volume final report. Entitled Data Needs in Vocational Education,

each volume of the.final report is subtitled as follews:

Volume I Summary of Procedures and Results

Volume II Project EDNEED Classification of Information

Volume III Project EDNEED Lexicon'



Volume IV Issues and ::ecommendations

ReportsoL...the EDNEED Conferences

Volume V Data Analysis: Procedures and ReshIts.

For more detailed information about any aspect of the study, the reader

is referred to the appropriate volume.

Findings and Results

Although summarized in detail in Volume I, the results of the

project are repor!ed in Volumes IV and V. Only the highiights are

presented here.

A national system for vocational education data collection with

emphasis on uniformity of data and format is critically needed.

Standardized national definitions f

the highest priority.

A national data system will require

r data elements must be of

federal funding and suppol:t.

"Change" must be incorporated as a characteristic for any voca-

tional education data system. Additions and deletions of data

will be 'constant.

The extent to which data will be used, by whom, and, for what

purpose must be established early, as well as the locus of

control and physical location of the system.

There appears to_be little coordination among txisting data

systems, or aM41g data pr9ducers and data users.

Consideration must be given to the already heavy "data burden"

on state and local education agencies. Statistically sound

sampling is an alternative worth exploring in this regard,.

State vocational education agencies are both data producers and

data users. The data burden problem falls most heavily on

1 0



theirshoulders and they appeaf re.uctant to become involved in

activi(tiesyhich might increase the burden.

A definitive study of data sources now in place is crucial. Any

national data system should be designed to use every available

data source. Only data which are highly needed but not currently.

available should be added.

A national data system should provide a means for ensuring that

data aggregated upward froM local education agencies could be

directed back to them in a timelY and meaningful way. Local

administrators indicated that this is often not tlie case at

present, even with-their own state N1S's.

Vocational educators must learn to measure fitness for employ-
.

\

ment of vaduates and early leavers in terms of .their acquired,

and demonstrable competencies rather than i terms of cours4

taken and hours spent in classrooms, labs and shops. Such

measurement data in a system could\provide a basis for accurate

stbdies of the costs of instruction vs. the benefits of placing

people in employment.

Local education agency data users have a greater need for

curriculum information than either national or state users.
1

State users have less need for-data on student ih.a.r.a-e-t-eristics
//

than either national or local users.

Local data needs are more congruent with a national orientation

than a state orientation.

State data needs are more congruent with a nat onal orientation

than with a local orientation.

National daca needs are more congruent with a lo al orientation -
. 7-1

than a state orientation.



information on the characteristics of the curriculum and

instrucational processes was the most important "category of

information need across all levels and utes
i

Information concerning the characteristics of vocational pro-

gram completers and'early leavers was the most important

category of informational need over all uses at the national

level.

Information on the characteristics of the curriculum and

instructional processes was the most important category for
. -

both local\and state users over all uses.

Mere is aidlstinct demand at all levels for data descriptive

of vocational'education at the "grass roots." At all levels,

users are most interested in knowing who is being served, what

they are being served, and what happens as a result of their

It
being served.

National data needs for planning, evaluation, reporting

requirements and public information are distinct from national

needs for operations and finance/budgeting:data.

State data needs for planning, 'operations, firtance/budgeting

and reporting requirements differ from state data needs for \\

evaluation and public.information.

fo. Local needs for data appear to be relatively consistent acros

all uses.

12
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OVERVIEW

Project EDNEED is funded by the United Stites Office of Education under Part C of the

Vocational Education Act. The purposes of this projeet,are: (1) to deterr*.. the.informational

\

elements which satisfy the shared vocational educatic,n informational nee national, .:e
\

and local user groups; (2) to priorit ,_i the derivuL informaiiom elements aceuL.jing to th,-

degree of shared importance across use groups; and (3) to determine similaritLes in informa-

ticaal needs across user groups. The etermination of prioritL7s based on common user needs

represents the first step toward the fu ure development of a baa=ic Vocational.EAucation Data

System.

Project EDNEED ia divided operationally into four phasns: (1) the identificatiOn of

data questions and those'information elements that will answer the questions; (2)1the refinement

/

of the format of the data questinns anci informational elements; (3) the determination of the

importance and uie of the questions andthe informational elements needad toanswei..each'question
,..,

by user groups; and (4) the analysis of the results and the'production of a final ieporE.

The emphasis throughout the study is to inaure that the priorities attachecrto questions

and inforMational elements are -reflective of user needs. In the first Ohase, an initial pool of

questions and information elements were identified through p6rs641.contacts with user groups

and review-of secondary sources indluding the NCES Handbook Snies,-, Cemmon Core of Data, Project

Baseline, Vocational Education Legislation, Office of Education Vocational'Data Collection Forms,

State Vocational Education Data Collection FOrms, publicaO.ons of the American Vocational Associ-

ation and other professional Vocational education organizations, reports of'Congressional finarinMs

and census publications. The prime refetence sources were the handbooks developed under the
1

aegis Of the National Center,for Educational.Statistics because (1) they contain a wealth of

materials of value in an analysis of/education informational needs; (2) they represent a coopera-

tive federalstate effort to improve the quality of educatioplidapa.

In the second phase of the project, six organizations_.centrally involved with.vocation.11

education at the national level reviewed the information elements for adequacy of scope and

sufficiency of detail, breadth and depth. Completion.of the.secend phase requires an inEensive

review and critique of the questions and associated information elements by a wide spectrum of

agency representatives,,authorized to speak to the vocational informational needs of their

constituencies.
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. I

Designated representatives of some 40 agencies sharing a common interest in vocational

education have been invited ro participate in a working confere. on Determination of

NatiOnally Essential Edu,.

The purposes of t,

'',.:duled in Annapolis,

'ro rhree-fold:

NarCh 1 '

1. To review and critigue the ,sembled questions and informational elements.

In fulfilling this purpose, it is anticipated that the conference should

determine:

a. whether the information in the classification adequately refletts the need

for information concerning vocational education as expressed by education,

government, business and industty spokesmen;

b. whether the informational elements are clearly and understandably stated;

c. whether informational elements should be added, deleted, reworded, or

modified; and

d. whether the structure of information is adequate. If not, now should it

be modified?

2. To identify issues and problems assoCiated with the design, inauguration and

operation of..Pa nationwide system of vocational education information.

3. To provide recommendations as to how the issues and problems identified may be

esolved, with special emphases on:

a. the steps needed to insure that a national vocational education inftrmatien

system is responsive to the special needs of constituency groups;

b. methods of interfacing a national system with already existing data systems

'so as to maintain the integrity of the information with minimum restructuring

of existing systems;

c. currently existing sources of information not previously identified which

could be utilized; and

4. improved use of information in policy formulation and e'valuation.

Classification Structure

the major input to the conference is a list of questions and informational elements

r.'required fo answer these questions. Questions were included under the assumption that information

needs can be more validly assessed when presented as answers to important questions thanwhen

presented es a "laundry list" of choices.. These,quesrions and associated informational elementi

were grOuped into eighteen files. Each file represents a :clams of related informatEnnal

2 2
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elements about a topic, e.g., staff, property, students. In the files, informational elements

are referred to as characteristics of the file topics, i.e., staff characteristics, property

characteristics, student characteristics.

The files follow the hierarchial organization of public education. That is, there are

files pertaining to the curriculUm, the school, the local education agency and the state educa-

tion agency. The logical structure of the file organization is depicted in Figure 1. It is

important to note that curriculum is the "link-pin" in that students, LEA staff and LEA property

are Linked through the school to the curriculum in which the student is enrolled; the staff

assigned to that curriculum: and the property allocated to that curriculum. Since a student is

enrolled in at least one curriculum, a curriculum is located in a school, a school is attached

to a local education agency (LEA), and a local education agency is situated in a state, it is

possible to aggregate all information upwards from the student to the state level.

The files will be briefly described.on the following pages. A list of key definitions

is presented in the Appendix to facilitate understanding of the file content and the logic

inherent in the file structure. It is important at this point to emphasize that the file content

and structure is addressed to public vocational education. Thus, the files cover only those

studemts, curriculum, staff,"property, and expenditures directly associated with publicly

controlled vocational education. The selection of expenditure accounting as opposed to accural

ficcoucting reflects the historical preference of education for expenditure accounting.

File 1: Vocational Curriculum and Instructional Characteristics

Refers to characteristics.descriptive of a specific vocational,education curriculum-in

a specific school (e.g., auto mechanics). Characteristics include the identitypf the:

Currizulum in terms of its location, program area (e.g., Trade and- Industry or Home Ecodomics),

progrmm level (e.g., elementary, secohdaiy, postsecondary, adult or other); accrediting and

approval status; entrance and completion requirements; the planned ins.tructional outcomes;

insirLztional media and methods; prOcedures for-evaluating.outromes; occupations.irainea fol

in the curriculum; and post-school outcomes. Also included Are characteristics of buildings

utilized by the curticulum; staff allocaed re-thecurriculuM; expenditure information and

curriculum adVisory committees information.

'File 2: Vocational Curriculum Expenditures by Activity

Refers to the expenditures for a specific curriculum in terms of the activities staff

members -perform in carrying out their assigned-responSibilities in a secondary, postsecondary,

adult m-r special vocatiohal facilitY. Included are ekpenditures far classroom, laboratory,..and.

related .rtechnIcal instructional activities that support instruction such as administration,

3
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, counseling and guidar.tce, and curriculum development. While not expenditures in the strictesp

sense, transfer payments such as student stipends, employer reimbursements and payments to other

LEA6are included for completeness. Debt service expenditures.allocated to the curriculum are

also included.

File 3: Vocational Curriculum Expenditures by Local Assignments

Refers to the expenditures for a specific vocational curricUlum in terms of the

duty assignments performed by local vocational education staff. Major assignment classifications

4 include 'insiCtion, administration, instructional and pupil support services, and Community

support. Expenditure information includes transfers and debtered0ction.

File 4: Vocational Curriculum Expenditures by Object

Refers to the expenditures for a specific curriculum in terms of such objects of

expenditure as Salaries, employee benefits, purchased services, supplies and materials, equip-

ment, land and buildings. .Also includes the expenditures'for the debt service.and rransfer-_,

payments.
,

File 5: Vocationk Student Characteristics ,

Refers to the characteristics of a specific voCational education student, Characteris-
- .

. tics include age, racial and ethnic origins, culturaLbackground, socioeconoMic backgrOcnd,

physical conditi.on, curriculum enrollment membership and attendance data, test-information,

future education and career intentions and employment'history while in school.

. File 6: Characteristics of Vocational Cotpleter/Early Leaver

Refers to the characteristics of completers and/or e, y leavers from vocational

education curricul a. Included are those who gradstid thOse who withdraw from school'
' t

prior to completion of the curriculum. -Includes characteristics regarding current status,'e.g.,

employed, going to school, military, etc. Employment'informati n includes such items as current

employment status, earning on'his past and current job, and current employer's evaluation of_

job performance.

File 7: LOcal Education Agency Vocational Staff Characteristics

Refers to the characteristics descriptive of vocational education staff. Includes

personal Characteristice such as.age, sex, and marital status; level of edncation; credentials

eld; work-experience; educational eiperience; position title; activities perforMed; curriculum

assignment; and such other job-related characteritics as salarv, fringe benefits, etc.
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File 8: Local Education Agency Vocational Property Characteristics

Refers to\the characteristics of the piopel.ty used in the conduct and/or support Of

vodational education in a school or LEA. Includes such factors as location of site; ownership

ofi.site; cost of site;uses made for vocational purposesl numbers of buildings on the site

and their instructiOnal characteristics. Also included is information concerning equipment,

supplies-and materials located on the site(s) and their aillocation to curricula.

File 9: Local School Characteristics

Refere to the Characteristics of a school conducting vocational education.

Characteristics include the type-of school by ,grode (elementary, high school, postsecondary)

and by program offeria-g{e,g., comprehensive high school); students served by the school; the

curricula offered; school entrance requirements; characteristics of vocational stafeassigned.

to the sehool; facilities of the school used.for,vocational purposes; available school support

. .

services; school expenditures; community school relations; and curricular information aggregated

over vocational education curricula.

--

File 10: Local Education Agency*Characteristics

Refers_to the orgsnLzational characteristics of the public agency having administrative

control and diiection of vocational education. Contains suci, characteristics as number of schools

operated; organizational structure of vocational education; vocational curricula offerings;

'total LEA staff and facilities; total student enrollment in.vocational curricula; expenditures;-:

community relatiorls; and cooperaive arrangemenrs-virb external agencies.

File 11: Local Vocational Education Service Area Characteristics

Refers to the,geographic area served by the LEA in terms of target.population

characteristics, the geographic coverage of vocational curricula, the employment charact6ristics

of the population, and opportunities for employment. Also included are gederal economic

charaCteristics, educational characteristics and other specialized information related to th.e

service area..

File 12: Vocational Characteristics of State Education Agency

r '

Refers tu characteristics of the state agency having legal responsibflityofor the

administrationof vocational education. Characdristics include the total,expenditures by federal,

state anj local sources for vocational education; methods used for allocating federal and state

funds for vocational education to LEXs; total state enrollments; expenditures, completers/early
,

--leavers and staff related to t e statewide vocational education program. Includes also

aggregate LEA data aviescribed in the LEA files.
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File 13: State Education Agency Vocational Education Expenditures
.by-Acrivities

Refes to the state level expenditures in terms of activities performed by state
-

vocational education personnel in carrying out the,ir specific job duties. Included are

expenditures for general management activities, planning and research activities', improvement

and approval of program activities, support services activities, agency operated schools

activities, institution and consultaion services activities, and nonprogrammed charges and

debt services.

File l4: State Education Agencg- Vocational Education Expenditures by
Assignment

Refers to the vocational education expenditures of a state education dgency in terms

of the duty assignments of the staff responsible for the state vocational education effort.

Major assignments include instruction and instructional support, pupil sUpport, administration

support, and community support.

File 15: State Education Agency Vocational Education Expenditures
by Object (Service or Commodity)

Refers to and describes the expenditures by the state agency by object and expenditure.

InCludes expenditures for'such services and commodities as SEA taff salaries and benefits;

supplies and consumable materials; equipment; land and buildings; purchased services such as

printing and binding; transportation costs; and telephone charges. Grants and subsidies to

local educatior agencies and.other educational segments of the state\system are included for

completeness.

File 1-6: State Education Agency VoCational Education
Staff Characteristics

Refers to the characteristics,of a state level staff member responsible for vocational

educa ion. Includes such biographical characteristics as Sex, age, race, and physical condition.

Also included are those characteristics that describe the professional education; educational

experience; work experience related to the occuPations offered within ocational education;

credentials; 'salaries; employMent sttus; position assignmen,t; activity allocation; and source

of funds used to support vocational staff'members.

9
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File 17: State EducatiOn Agency Vocational Education
Property Characteristics

Refersto the property utilized by the SEA in the conduct and service of statewide

vocational education. Includes characteristics of the property that describe the ownership of

the property; its location geographi ally; costs of sites; acreage; condition of buildings on

sites; areas within buildings; inforriation on rooms (shops, classrOoms, laboratories), equip-

ment and library books.' Also included is information on the allocation of state property by

staff activities, staff assignments, program level and program area.

File 18: General Characteristics of the State

Refers to characteristics generally descriptive of the state as a geo-political entity.
r

Included are population characteristics; vitalSstatistics (e.g., births and deaths); households

information.(e.g., numbers And sizes); employment characteristics (e.g., opportunities, labor

supply and demand); educational characteristics; economic characteristics of state governmen6

revenue bases for schools; and information on the availability of training slots external

to vocational education.
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INSTRUCTIONS FOR ASSESSMENT OF AGENCY NEEDS FOR
VOCATIONAL EDUCATION INFORMATION - .

Each conference participant is expected to assess his agency's needs for vocational educa-

tion information. In oKder to have ample opportunity tb become familiar with the file structure

and content, each participant is asked to complete the agency needs assessment prior to attending

the Conference.

Each file begins with a major content question termed File Question. File questions are

broadly stated questions regarding c:-...aracteristics of vocational education staff, property, stu-

dents, curriculum, etc. Within each file there are subordinate questions-termed Data Questions

that address'a more specific area. Numbered Subfile Descriptors follow next. The subfile is a

class of information elements that will answer the data questions. Information elements are those

.specific itemis needed to answer the data questions.

The steps in 'completing this needs assessment instrument,are as follows: '

Step 1. Fill out the background information fOrm, then turn to File 1.

Step 2. Read the file question and indicate by a check in one of the left-hand columns if

either: (a) your agency presently asks the question, or (b) your agency would ask the question

if the data. were available. If neither of the coluMns'is checked, this indicates that your agency

does not have a need for information listed within that file'. If your agency does not have need

for any inforMhtion in a glven file, turn to the next file and continue.
.

,

Step 3.. If you have checked a need for information in a file, then for each data question

in that file, check in one of the left-hand columns if either: (a) your agency presently asks the

question, or (b) your Agency would a'sk the question if the data were available. 'If neither of the

columns is checked, 'this indicates that your agency does not have a need for the information

required to answer that data question. If your agency does not have a need for the information

required to answer the question, go on to the next data question in the file.

Step 4. For each data question that is c ecked as being asked or that would be asked, rate .

the subfile descriptor on each of ehe six informaXional USES on the right of the page according to

.N the importance of that use; Enter 'a rating from "1" to "6" as defined in the RATING SCALE according

to your evaluation of the.IMPORTANCE OF THE.INFORMATION TO YOUR AGENCY NEEDS. If the informaLion

is not needed for a specific 1USE, leave the space blank.

NOTE: If you have checked a data question as instructed in Step 3, at least one USE category_ must

receive a numerical'rating. Qnly USES are to be,rated ndmerically; check marks '(VS'should be used,

-in all other situations requiring response.

29
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Step 5. Fe eac'm aubfile descriptor that is rated, check the listed inforzaticn elements

that are NEEDE2 your agency to answer the data question.

Step 6. Continue to the net-t data enestion and repeat Step:, 3, 4, and 5 until the entire

file is compl,z_re.-. Then proceed tc the next file and bezin with St, -7) 2 agaim.

In ordchl-In further clarify the process. exampL is presto:: t-

RATING SC. USES

Slar, -No Importance

.Significantly Below Average Lmportance
Somewhat Belaw Average Importance
AVerage Importance
Somewhat Above Av=age Importapde
Significantly Ab Average Importance
Critical Importa=

, FILE 1 (FILE NUMBFR)

( ( ) WHAT ARE VOCATIONAL CURRICULUMAND INSTRUCTION CHARACTERISTICS? (FILE OUESTION)

(V< ( ) How Is the Curriculum Identified Within Schools? (DATA OUPSTION)

01 Identification (SUBFILE DESCRIPTOR)

Needed ( )

( ) Title
0,Y' Curriculum and instructional code (INFORMATIONAL ELEMENT)
( ) Program level
( ) Program area -

( ) Type of student work ?rogram (if applicable)
( ) School code
( ) LEA code
( ) Academic year

1.1

7

0

u
0

( ) ( ) ( ) ( ) ( ) ((c

By checking the first of the left-hand columns, the respondent indicates that his agency asks ihe

question "WHAT ARE VOCATIONAL CURRICULUM AND INSTRUCTION CHARACTERISTICS?" By checkingIthe first

of the left-hand columns on the data question, the respondent indicates a need for answers to the
1

data question "How Is the Curriculum Identified Within Schools?" By rating the subfile descriptor,

the respondent indicates that answers to the data question are of critical importance for planning

and public information uses, of average importance for evaluation, and of no importance for the

remaining uses. By checking the informational elements"Curriculum and instructional code" and

"Program level" the respondent indicates that these informational elements are needed to.answer

the data question.

On the page opposite each file page, there-is'a form for comments concerning the file content.

Comments should reflect the conferee's critique of file content.

10
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NAME :

(LAST)

'ACKGROUND INFORKATION FORM

(FIRST) (MIDDLE INITIAL)

NAME OF AGENCY OR ORO ESENTED:

; TITLE WITHIN AGENCY/OE--

NUMBER OF YEARS AFFILIA- AGENCY/ORGANIZATION:

PLEASE RANK THE FOLLOWING iES VOCATIONAL EDUCATION INFORMATION ACCORDING TO THEIR IMPORTANCE
TO YOUR AGENCY/ORGANIZATI.K.. ASIGN RANKS IN ORDER OF IMPORTANCE, WITH I REPRESENTING THE MOST
IMPORTANT USE.

PLANNING
OPERATIONS
EVALUATION
FINANCE AND BUDGET-NG
REPORTING Prr,o, IS9iNTS
PUBLIC
OTHER:

PLEASE RANK THE pOLLCWIN:: DATA ACCORDING.TO THEIR IMPORTANCE TO YOUR AGENCY/ORGANIZA-
TION WITH RESPECT. TO VOCEL7.T,NA--. E:' CATION INFORMATION. ASSIGN RANKS IN ORDER OF IMPORTANCE, WITH
I REPRESENTING THE MOST IMIANT

COLLECTION
PROCESSING
REPORTING
ANALYSIS
INTERPRETATIOY
SYNTHESIS
OTHER:

.PLEASE CHECK WHETHER THE :SCI5ION REGARDING AGENCY NEED FOR VOCATIONAL EDUCATIOU,INFORMATION WAS

( ) AB INDIV AL DECISION
( ) A GROUP

31



ADDITIS AND COK4ENTS FOR ADJACENT PAGE

/

Repeated copies of this form for each file have been

removed to'reduce the number of pages in the document.
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( ) ( ) WM

( ) ( ) How

( ( )

)

RA7INC S USES

Blaok No Import,J.nce

Significcptly Aver. ==r=ance
Somewhat Zelow ,1;.e_

Average Lmporr
Some,anat Above ..- Tage ftp

SigricaPtly . ie AverL-..4E
Critl=a1 :import:tripe

FILE 1

ARE 2C:IONAL CURRICULU : AN: : CEARACTERISTICS?

Is the Ccrriculum Identified Wit:-.__71 a School?

Identificati-o

Needed (.")
( ) Tiele
( ) Curriculum and instructional code
( ) Prograr :evel
( ) Program area
( ) Type cf s.:odeNt work program (if ztpplicable)
( ) Secool L-ada,

( ) L. Code
( ) AciLdemic

What Is the ACcreditation Status of the Curriiculum?

0: Accreditation Status

Needed (/)
( ). Accredited
( ) Not ac-redi:ed
( ). Accreditation not available
( ) Accpeditation p,Joding

What Accredizat In Agency S,ovices the Curriculu7 7

03 Atc-Jit-_.iioh Agency

(r')

( ) bepartmen. Jf Education
( ) Regional Accred....ing Association
( ) Professiona: aror
( ) Other agenc:-

What L3 ths, Ar:-Jroval Stat:Js of the Ci-Jppiculum?

04 Appr-:val Status

Neeco (wl -

( ) .&pproved
( ) )t approved
( ) Approval not avoCable
( ) Approval pending

12

( ) ( ) ( ) ( ) ( ) ( )

( ) ) ( ) ( 3 ( ) (

( ) ( ) ) ( ( ) ( )
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'Average Importaa

0Somewhat Above kr-Ir7.7e Importace a o
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00 0 ..-1
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Agency for the:_ Cu=riculum?

Agency

1-?-thr5UL (C.4.

( ) zta De7art:;:tent Ed!,

sze agency
( ) ag-Incy

What Is the Te Soh:Id:41e for the Cur:iculum?

00 -rime Sce.dule

Neened
( ) A:oerace contact hours requdred for completion
( ) Eraton tn school months
( ) Contact hours per month - shop/laboratory instrucl _on
( Contact hours 7er month - technical/theory instruction

) tPct hours Fer mcnth general education
( ) local number c:f clock.hc,jcs for instruction

Are the,- Entranzza Requirements for the. Curriculum?

:7 Entrance Reacazemen:s

Needed ('.1' .

( ) :achnica :-etenes algebra, physics
and :nimmist7Y

( Minimum -.7..hysic.

Achievemaht Tloc

) Age
) COuTt commlitM.nt

Curre
EmployLat.lit
Grade ve:tci 1 amd/= fee
Recomme=catiL,, ti--Jach=, conselor, and/or principal
SpeciLL_Hrz srI minrcam pupil ability, aptitude,

or tinverast

Spcil pL;T::IL neell

) fther rer.luLcamenta

-) No remul=emec-ni

3 1
13

. C0
4.1

0
144

7

) ( ) ( ) ( ) ( ).(

( ) ( ) ( ) ( ) ( ) (

( ) ( ) ( ,) ( ) ( )
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( ) )

Blar No Importance
1 SignificantLy Esittaw :Average Importance
2 Somewhat, Below Avera Importanc
3 Average Importanta
4 Somewhat Above ra importanca
5 Significant_y As%..7e Importance
6 Critical ItrorLrcoe

7:4hat Ate the Completion Requoemerts rhe Cutrirca1um7

OF Ccnpletlon Requirement.,

Needed (v)

( ) Completi"on of a minimum nomber of instrmcrional units
(descrille)

Tcral aisa.nar of instruct:it:nal units required for
successful completion c_rt graduation (mime
and describe)

Demonstrable actor Lishmecr or proficiency (describe)
Age
Duration of time
Other requirements.

( )
( )
(
( )

What Credentials Are Granteii in Recogoition of CompIm-'-ion
of the CUrricul;_lm?

09 Recognition of Complecion

beaded (vi
( ) Unif-r Lgh .1.e1P1
( ) Diffe7:acriateC

) rtJfiate of E
( ) -iartificace of c,Api"
( ) Certflitate of at-,
( ) Associate degree
( ) Otner cerrificar!,
( Other

diploma
sthool diploma
hool equivalency

-tion
ance

deg:I-ea

( ) ( ) What Are 'tte :!lioned 7 ..tr-stt-,a1-7Ercirtzl Student Outonres
for the L.:rrittl_to?

10 TIonned Itntrti. :mimal Student Outcomes

( Awareness
( ) :)ccupsciona- information

axploration
Etan4.alative skill,: and theory
7:echscal and auxiLiary knowledge
Citizmmship competencies
Soria__ competencies
Supplacental training
Job preparation (DOT numbers)

14

3 5

USES

( ) ) ( ) . C ) ( ) (

( ) ( ) c ) ( ) ( (

.1

( ) ( ) ( ) ( ) ( )



RATING SCAIi

Blank No Importance
1 Significently Below Average Imp:arms=
2 Somewhat Below Averapge Importat:te
3 Average Incoor=tmce
4 Somewhat Above Average Importatrze
5 Significantly Above Average Imt-ms-mrince

Critical Impazzarice

What Ts the Structure of she 7,:orsicum?

USES

11 StruCcure of the CarricL um ( ) ( ) ) ) ( ) (

Needed ('-5
( ) Separate courses: :..!:-mrrete subj.ects or a=aas

( ), Separate coursem-; :=relered suMjectt or neas
( ) Integrated cluerr:
( ) Core courses/inssmr.Lms:-.:nal unit

( ) "Ptoject" structe wh masociated acrty ties

( ) -Combination
( ) Other

( ) ( ) What InstrUccion Media Are Zsei.?

12 -Media of Instruction (F4lari,:!e Teacher

Needed (14
Single teaches
Team al teachrs
Tutors:mg
Independent study
Computar assisted instlrerotin
On-the-.-job supe:rvimion

Educmtiohal T.V.
tiome iostructim--1

Other

.What Instructional Meshods and !uques Ar 17ses.

13 Methods and Techniques ci Inyrruction (Relc-riv '11ass.

Time Sent)

Needed (14
( ) Comparative ana1y77is
( ) Demonstration
( ) Diagnosis
( ) Directed cmse.:.1
( ) Discussion
( ) Dramatization
( ) Dtill
( ) Experimentation
( ) Field experiente
( ) Field trip
( ) Group work
( ) Laboratory exertenme
( ) Lecture
( ) Listening
( ) Manipulative and tactile accimity

) c ) ( ) ( ) ( ) (

) ( ) ( ) ( ) ( ) (



, ( ) ( ) _ _

RATING SCALE

Blank No Importance
1 Significantly Below Average paportaote
2 Somewhat Below Average Importance
3 Average Importance

!

4 Somewhat Above Average Importance
5 Significantly Above)Average Importance
6 Critical Importance

13 Methods and Techniques of Instruction (continued)

( ) Modeling and imitation
( ) Practice
( ) Problem solving
( ) Programmed instruction
( ) Project method
( ) Reading
( ) Recitation
( ) Seminar
( ) Shop work
( ) Simulation
( ) Testing
( ) Other methods

W;hat Student Evaluation Procedures Are Used?

14 Student Evaluation Procedures

Needed (4
( ) Instructors! observations

-( ) Instructor-made tests
( ) Standardized tests and inventories
( ) Student self-evaluation(s)
( ) Peer group evaluation(s)
( ) Evaluation by and of above

) Evaluation by curriculum advisory committee members
( ) Other

What Is the Basis for Grouping in the Curriculum?

15 Basis for Grouping

Needed W5
( )_ Abilities/skills

( ) Achievement
( ) Age
( ) Interests
( ) Personality characteristics
( ) Sex
( ) Other

( ) ( ) Where Is the Location of the Instruction?

16 Location of Instruction

Needed (0
( ) School
( ) Home'

( ) Hospital
( ) Business, commercial or industrial
( ) Governmental agencies
( ) Other nonschool location

16
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0.0
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( ) ( ) ( ) ( ) ( ) (
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RATING SCALE

No Importance
Significantly Below Average Importance
Somewhat Below Average Importance
Average-Importance
Somewhat Above Average Importance
Significantly Above Average Lmportance
Critical Impoitance C
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USES
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el

.44
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=

E.1

I.

What Persons or Groups Are Involved in Evaluation and/or
Curriculum Improvement?

1-7 Persons or Grouns Involved in EvalUation and/or
Currfculum Imorovement

Needed 64

( ( ) ( ) ) ( ) (

( ) State Board for Vocational Education
( ) State Educational Agency staff
( ) State Advisory Council on Vocational Education
( ) Laical advisory committee (Vocational program)
( ) Local Board of Education or other local governing

bodies.

( ) Local advisory committee (Vocational curriculum)
( ) Central LEA staff
( ) School staff la/

) National Accrediting Asso6iation
( ) Regional Accrediting Association
( ) Educators' organization
( ) Consultants
( ) Parents and/or legal guardians
( ) Representatives of community interests
( ) Students

) Advisory committee
( ) Other

( ) ( ) What Evaluation Procedures Are Used for Curriculum Evaluation?

18 Evaluation Procedures

Needed (Vr
( ) Frequency of evaluation
( ) Data collection media
( ) Use of data collection findings
( ) Interpretation of outcomes _

What Aspects of pie Curriculum Are Evaluated?

19 Aspects Of the Curriculum Evaluated
_

Needed ('-1
( ) ScoPe of instructional content
( ) Sequence of course and instructional units
( ) Articulation of elements
( ) Appropriateness in terms of age of learners (depth

and breadth)
( ) Currency
( ) Others

17

38
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No Importance
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( ) (

What Aspects of Instructional and Supporting Services Are 6aluated?

20 Aspects of Instructional and Supporxing Services Evaluation

Needed (4
( ) Preparation of instructional staff
( ) Experience of instructional staff
( ) Certification status of 'instructional staff
( ) Minimum qualification for employment
( ) Nature.of staff assignments
( ) -Numerical adequacy of staffing
( ) Staff performance in assignment

'( ) Staff morale
( ) Other staff characteristics
( ) Resource services for students
( ) Student personnel services
( ) Service's for instructional staff
( ) Other services
( ) Administration/supervision
( ) Facillties
( ) Movable equipment
( ) Supplies
( ) Finances
( ) Salariesand salary schedule
( ) Community resources
( ) Medium of instruction
( ) Method of instruction
( ) Other aspects of instruction
( ) Completion rate
( ) Attainment of planned instructional outcome

.

( ) Post-school student outcomes
( ) Characteristics of students served
( ) 'Community needs
( ) Student needs

What Are the Related Occupations for Which Training Is Provided
in the Curriculum?

21 Related Occupations

Needed (4
( ) Title(s) of related occupations
( ) Occupations classification code used

What Is the Source(s) of-Funding for the Curriculum?

22 Source(s) of Funding

Needed (rlf
( ) Dollar amount- federal funding
( ) Dollar amounc.1.- state funding

( ) pollar amount--local funding
( ) Grant number
( ) Common account number

( ) Other

39
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Blank
I

_ 2

3

RATI11O SCALE

Mo Isagrartancfe

SignilficantIy aelow Average Importance
Somewhat BeLow Average Importance
Average importamce

USES

00

4.1
00

70
0

4 Sdmewhar Above Average Importance
5 :::.:.r.L.ficently ZLaove Average Lmportance
6 L:_:itii.cal, Impr7tence

What Is the Type of Ful.7.T!*ng Allot:aced

Vhcational Education
to the Curriculum From the

23 ."I'ype of Fumdinz A' lottmd tn Curriculum

Needed (L",
( ) Moller a:L. utione by VEA funding categories

( ) ( ) Wham Are the Curricteau; Expenditures?

24 Curriculum Enot---(-fture

Needed
( ) Total -mx.7.7e..itu=e

( ) By attaw=ie (see File 2)
( ) By a.:,(s.a.mmmtnt isee FLIe 3)

( ) By =le= (aulee._Fl_le 4)

Whmt Are the Unoil.LJ_alz_ed Allotments Carried Forward?

25 Unobligated Aidotments Car:'ed Forward

Needed 0.1/
( ) DoLaar amhunts by curriculum

What Is the CurtictLI= Ehrollment?

26 Curriculmn mraliment (See File 5)

Needed (0/
( ) Tote: entr.:_lmeht 1)-7 student characteristics

(see Tilie 5)
( ) Average da-Lly membership (A.D.M.)
( ) Average dMi:ly attendance (A.D.A.)
( ) Total mumha= Df withdrawals by tyTe
( ) Total mumber of early leavers by reason for leaving
( ) Other

a

0

744

0

.0

( ) ( ) ( ) ( ) ( ) ( )

( ) ( ) ( ) ( ) k ) ( )

( ) ( ) ( ) ( ) ( ) ( )

( ) ( ) ( ) ( ) ( ). ( )

What Are the Posc-ilahool (Outcomes of Curriculum Completers/
Early Leavers?.

27 Post-School Outcomes of Curriculum Completers/Early Leavers - (

Needed
( ) Total nuaher by post-school outcomes (see File 6)

19
17:

,40
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What Steff Are Assigned to the Curriculum?

28 Staff Assigned to Curriculum
( ) ( ) ( ) ( ) ( ) (

Needed (14
( ) ,Personnel oidentification
( ) FTE allocated to curriculUm
( ) Total number b.): staff characteristics (see File 7)

What Equipment Is Assigned to the Curriculum?

29 Equipment Assigiied to Curriculum

Needed (01
( ) Equipment identification
( ) Pro-rata share allocated to curri6ulum
( ) Method of pro-ratini (when applicable)
(') Total number by equipment characteristics

(see File 8:15-25)
-( ) 'Total cost by.equipment characteristics

(see File 8:15-25)

What Ia the Utiliztition of the Building by the CurriculMm?

30 Building Curriculum Utilization

Needed 0,1' -

( ). Identification of building(s) used (see File
( ) Identification of rooms used (see File 8:14)
( ) Pro-rata allocation to curriculum

u,( ) Methods of pro-rating
( ) Total number I;i-building characteris

(see File 8:07-13)
( ) Total cost by buitd1ij characteristics (see File 810)

What Are the Characteristics of the Curriculum Advisory Committee?

8:11)

31 Curriculum Advisory Committee

Needed (01
( ) Total membership
( ) Membership by agencY; institutional, or organizational

representation
( ) Frequency of committee meetings
( )4 Method(s) used in selection of coMmittee membership
( ) Function(s) of committee

20

41 .
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0
o
,-4 44
w
a
tv e& o

111Z

e/4.1.-I Blank No Importance.0
.-I to - 1 Significantly Below Average Importance
w ..4 s-4 2 Somewhat Below Average Importance
a a
0 0 > 3 Average Importance

)... o a
a m 4 Somewhat Above Average Importance
04 1.4

W '5 Significantly Above Average Importance
>., >N3 6 Critical Lmportanceu u
a e 0
a) 0 1-

RATING SCALE USES

00 bO cd
cC cC 01

FILE 2

) ( ) WHAT ARE THE VOCATIONAL CURRICULUM EXPENDITURES BY, ACTIVITIES?

( ) ( ) How Is the CurricUlam Identified?

01 Identification ( ) ( ) (,) ( ) ( ).(

Needed (V)
( ) Curriculum title
( ) ' OE Instructional Code
( ) \Program level
( ) 'Program area

( ) Type of student work program
,( ) School code
( ) LEA code .

( ) . Academic year

W
0

...-4

0as
0
V

w e 0
W 0 0
V ,-4
V
01

7
cra0 . .

.0 cG 0

% 0 W 00
000 0

,-4
.1-4
w 0 Z

...-4
H

v-1 w 0 U w U
0 0 0 0 ,-4a
0 W

r1

s.
..-4
g
w

04
w

0c,
w
w

,-.14
I IL'

What Are the Expenditures for Instructional Activities Allocated
to. the Curriculum?

02 Instruction

Needed (14
( ) Regular secondary curricula activities

( ) Regular adult curricula activities
( ) Regular posesecondary curricula activities
( ) Disadvantaged secondary.curricula acavities
( ) Disadvantaged adult curricula activities 4

( ) Disadvantaged postsecondary curricula activities
( ) Handicapped secondary ,curricula activities
( ) Handicapped adult curricula activities
( ) Handicapped postsecondary curricula activities

( ) What.Are the Expenditures for Pupil Support Servicea'Activities
Allocated to the Curriculum?

.

03 Support Services - Pupil

Needed (4
1 ( ) Counseling/gUidance activities

( ) Studer(t health activities
( ) Psychological activities
( ) Speech pathology and audiology .activities
( ) Student placement activities
( ) Attendance activt ies
( ) Secial work nctiv ies

21

42
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O b.4
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5 Significantly Above Average Dnportance
00 0
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6 Critical Importance

What'Are the Expenditures for Instruction Support Services
Activities Allocated to the Curriculum? .

04 Support Services - Instruction

0 H
0.1

0 0 .-I
O 0. .00 i

.I v. & . cd P.
..4 w 7

Needed (V)
( ) Instruction and curriculum development activities
( ) Inservice training and develoPment activities
( ) Educational media activities

( ) ( ) What Are the Expenditures for Administration Support Services
Activities'Allocated to the Curriculum?

05 Support Services - Administration

Needed (,,r
.

( ) LEA executive administration activities
( ) School general administration activities
( ) Program supervision and coordination services
( ) Staff personnel administration activities
( ) Fiscal management and accounting activities
( ) Facilities acquisition and construCtion activities
( ) Operation and maintenance activities
() Transportation service activities
( ) Food service activities
( ) Program planning activities
( ) Research activities
! ) Development activities

y Dissemination activities

I

( ) Evaluation activities
( ) Management information services activities

1

) Information and public relations activities
) Statistical services activities
) Advisory activities .

( ) Data processing activities

( ) ( ) What Are the Expenditures for Other Support Services Activities
Allocated to the Curriculum?'

. 06 Support. Services - Other

Needed (1.1.
/.

( ) Support services activities not elsewhere nlassified

What Are the Expenditures for Community Service Activities Allocated
to the Curriculum?

07 Community Service

Needed (
( ) Ser ,Ces to civic groups
( ) Comm nity recreation
( ) 0ther

22
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( ) ( ) What Are the Expenditures for Nonprogrammed Charges Allocated
to"the Curriculum?

08 Nonprogrammed Charges

RATING SCALE USES

Blank No Importance
1 Significantly Below Average Importance

'2 Somewhat Below Average Importance
3 Average Importance
4 Somewhat Above Average Importance
5 Significantly Above Average Importance
6 Critical Importance

( ( )

Needed 04 t

( ) payment to other educational agencies'
( ) Student stipends i

( ) Employer reimbursement
( ) Transfer of funds (/

What Are the Expenditures for Debt Services Allocated to the
Curriculum?

09 Debt Services

c
c o

to o 4-1
C 4-1. 1.1'

C M A
0 t / 1

I -p.

Needed (01
( ) Redemption of principal

( ) Interest

4 1

23
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FILE 3

( ) ( ) WHAT ARE THE VOCATIONAL CURRICULUM EXPENDITURES BY LOCAL ASSIGNMENTS?

How Is the Curriculum Identified?

01 Ident-ification
( ) ( ) ( ) ( ) ( ) ( ).

Curriculum title
OE Instructional. Code
Program level
Program area

.

Type of student work program
School code
LEA code
Academic year

What Are the Expenditures for Instructional Assignments Allocated
to the Curriculum?

02 Instructional Expenditures

Needed (4
( ) Teaching assignment
( ) Teaching assistant assignment
( ) Teaching aide assignment
( ) Student-teaching assignment
( ) Teaching intern assignment

What Are the Expenditures for Instructional Support Assignments
Allocated to the Curriculum?

( ) ( ) ( ) ( ) ( ) ( )

03 Instructional Support Expenditures
( ) ( ) ( .) ( ) ( ) ( )

04 Pupil'Support Expenditure's
( ) ( ) (. ) (. ) ( ) ( ) -

Needed

( ) Curriculum specialist assignment
( ) Librarian/media assignment
( ) Library/audio-visual assignment

What Are the Expenditures for Pupil Support- Assignments
Allocated to the Curriculum?

Needed (14'
( ) Counseling/guidance assignment
( ) Psychologist assignment
( ) Registered nurse assignment
( ) Nurse aide assignment
( ) Psychometrist assignment
( ) Guidance aide assignment

45



RATING SCALE USES

Blank No Importance
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3 Average Importance
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( ) ( ) What Are the Expenditures for Administrative Support Assignments
Allocated to the Curriculum?

05 Administrative Support Expenditures.

Needed (vf
( ) Snperintendent assignment
( ) Assistant/Deputy/Associate Superintendent assignment
( ) Principal assignment
( ) President/Director assignment
( ) Assistant Principal .asaignment

( ) Director/Dean assfgnment
5'

( ) Supervisor/Director/Coordinaror assignment
(') Administrative intern assignment
( ) Administrative aide assignment
( ) 'Ombudsman assignment
( ) Foreman assignment
( ) Am=ounting assignment
( ) Analist assignment
( ) Anditing assignment
( Personnel assignment
( J Registrar assignment,
( ) Eratistician assignment
( Cmmputer operator assignment
( Machine data processing assignment
( Secretary/clerk assignment
( ) Clerical assignment
( ) Bookkeeping assignment
( ) Attendance offiner assignment
( ) Monitoring assignment

What Are the Expenditures for Other Support Assignments Allocated
to the Curriculum?

06 Other Support ExpenditUree

Needed Odc
( ) Dietitian/nutritionist assignment
( ) Evaluation assignment
( ) Planning assignment
( ) Research and development assignment
( ) Maintenance,and operations assignment
( ) Custodian assignment
( ) Food services assignment
( ) Guard/watchman assignment
( ). Stores handling assignment

4 6

25
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What Are the Expenditures for Community Support Assignments Allocated
to the Curriculum?

07 Community SupPort Expenditures

Needed 0,.r
( ) Social york assignment

.

( ) Public community relations assignpent

What Are the Nonprogrammed:Zhargea Allocate& to the Curriculum?

OF Nonprogrammed Charge=

Needed (4
( ) Payment to otheL- educational agencies

( ) Student stipenc_
( ) Employer reimbursement
( ) Transfer of funds

( ) ( ) What Are the Debt Services Allocated to the Curriculum?

09 Debt Services

Needed (4
( ) Redemption of principal
( ) Interest

47
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WHAT ARE THE VOCATIONAL CURRICITLUM EXPENDITURES BY OBJECT?

HC4 Is the Curriculum Identiffd?

01 Identification
( ) ( ) ( ) ( ) ( ) ( )

Nee4ed

( )JACurriculum title ;
( ) OE Instructional tthde
( ) program level
( ), Program area
( ). Type of student o.-7.-k program

( ) School code
( ) LEA code
( 5 Academic year

( ) ( ) What Are Expenditures for Salaries Allocated to the Curriculum?

( )

02 Salaries

Needed (v1
( ) Regular salaries
( ) Temporary salaries
( ) Overtime (extended time) salaries

What Are Expenditures for Employer Benefits Allocated to the
Curriculum?

03 Employer Benefits

Needed
( ) Group health or life insurance
( ) Contributions 'to employee retirement
( ) Others

( ) What Are Expenditures for Purchased Services Allocated to the
Curriculum?

( ) ( ) ( ) ( ) ( ) ( )

( ) ( ) ( ) ( ) )

\IA Purchased,Services
( ) ( ) ( ) ( ) ( ) (

Needed (vl
( ) Nonpayroll instructional services
( ) Nonpayroll administrative support services
( ) Property services
( ) Transportation services
( ) Public relations services
( ) Printidg and binding
( ) Tuition to other educational agencies

27
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FILE 5

( ) ( ) WHAT ARE THE VOCATIONAL STUDENT CHARACTERISTICS?

(.) ( ) How Is the Student Identified?

01 Identification

Needed (14

( ) Student's legal name
( ) Any other-name

/ ( ) Student's address
( ) Social Security number
( ) Student identification number
( ) Name and address of parent(s)
( ) School numbprrTode

What Is the Sex of the Student?

02 Sex

USES

( ) ( ) ( ) ( ) ( ) (

Needed C-C

( ) Male
( ) Female

( ) ( ) To What Racial or Ethnic Group Does the Student Belong?

03 Racial or Ethnic Group

Needed (PC.
( ) Caucasian
( ) Black/Negro
( ) Hispanic
( ) Asian (Oriental) or Pacific-Islander
( ) American Indian/Alaska'Native
( ) Other'racial or ethnic group

( ) ( ) What IS the Age of the Student?

04 Age

Needed (PC

( ) Date of birth
( ) Age group of student

29
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Where Is the Place of Birth of the Student?

05 Place of Birth

Needed (v1
( ) City
( ) State
( ) Country

What Is the Veteran Benefit Status of the Student?

TPteran Benefit Status

Needed (/
( ) Eligible
( ) Ineligible

USES

( ) ( ) ( ) ( ) ( ) ( )

( ) ( ) What Is the Socioeconomic Background of -the Student?

07 Socioeconomic BaCkground

Needed (0' .

( ) Educational level of male parent/legal guardian/or
responsible adult of domicile,

( ) Educational level of female parent/legal guardian/or
responsible adult of domicile

( ) Occupation-of male parent/legal guardian/or responsible
adult of domicile

( ) Occupation of female parent/legal guardian/or
responsible adult of domicile

( ) Employment status of male parent/legal guardian/or
responsible adult of domicile

( ) Employment status of female parent/legal zuardian/or
responsible adult of domicile

( ) Number of weeks unemployed during last five years--male
parent/legal guardian/or responsible adult of domicile

( ) Number of weeks unemployed during last five years--
female parent/legal guardian/or responsible adult of
domicile

( ) Family Ancome

) (. ) What Is the Cultural Handicap(s) of the Student?

08 Cultural Handicap(s)

Needed (4
( ) Culturally disadvantaged
( ) 'Inability to speak language of instruction

( ) Migrant children
( ) Functionally illiterate
( ) ther cultural handicaps

30
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What Is the Physical Handicap(s)

09 Physical Handicap(s)

of the Student?

Needed (4
( ) Blind

( ) Partially seeing
( ) Deaf
( ) Hard of hearing
( ) Speech impaired
( ) Crippled
( ) Special health problems

What Is the Social and/or Emotional Handicap(s) of the
Student?

10 Social and/or Emotional Handicap(s)

Needed (4
( ) Emotionally disturbed
( ) Delinquency prone
( ) Other

( ) ( ) What Is the Special Characteristic(s) of the Student?

11 Special Characteristic(s)

Needed (4
( ) Giftg4-and talented
( ) Underachiever
( ) Slow learner
( ) Mentally retarded

( ) ( ) What Training Related,Injuries Have Occurred?

12 Injuries-Training Related

Needed (4
( ) Severity
( ) Lost time
( ) Nature
( ) Cause

5 2
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What Tests and Inventories Have Been Administered (Including
Job Skill Competency Measures)?

13 Tests and Inventories Administered

Needed (4
() Type of test
( ) Name of test
( ) .Form of administration
( ) Date administered
( ) Place administered

(.) ( ). What Are the Results of the Tests Administered to the Student?

14 Scoring Information

Needed 0,1
( ) Test results
( ) Norm.group
( ) Type of score 'reporting

What Are the Admission Characteristics of\the Student?

15 School Entrance Characteristics

Needed (4
Date of entry or admission
Type of entry
Admission status
School or other institution previously attended.
Dual enrollment information
Education.level previously completed (adult

education)

In What CurricuIum Is the Student Currently Enrolled?

16 Curriculum Enrollment (See File 1:26)

Needed (4
( ) Title of curriculum enrolled in (see File 1:01)
( ) Reasons for enrollment
( ) Curriculum e-ad instructional code
( ) Ftogram level
( ) School entered

53
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( ) ( ). What Is the Student's Satisfaction With the Present Curriculum?

17 Satisfadrion Witm the Present Curriculum ( ) ( ) ( ) ( ) ( )

Needed (4-
( ) Satisfaction with instruction
( ) Satisfaction with personnel
( ) Satisfaction with facilities
( ) Satisfactimn with guidance/counseling services

;

( ) C What Is the Student's Full-Time/Part-Time Status?

18 Full-Time/Part-Time Status

Needed (4
( ) Full-time student
( ) Part-time student

( ) ( ) What Is he Student's Day/Evening Status?

19 Day/Evening Status

Ne\eded

( ) Day

( ) Evening

( ) ( ) What Arc the Student's Membership Characteristics?

20 Membership Characteristics (See file 1:26).

Needed (y1
( ) Number of days of membership
( ) 'Percentage of time in membership

) ( ) What Are the Student's Attendance Characteristic

21 Attendance Chamacteristics (See File 1:26)

Needed (4
( ) Number of days of attendance
( ) Number of days of ab.sence
( ) Percentage.of time in attendance

5 4
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What Are the Characteristics of the Student Completers/Earb>,
Leavers?

22 Completers/Early Leavers Characteristics -(See File 4:26) ( ) ( ) ( ) ( ) ( ). (

Needed (4
( ) Date of completion/early leave
( ) Completed curriculum requirements
( ) Early leaver
( ) Reason for early leave

What Is the Student's Employment History During School Membership?

23 Employment Information During School Membership

Needed (4
( ). Hours worked per week
( )/ Curriculum related work
( ) Subsistence related work
( ) Yages]Salary
( ) Previous emplOyment experience
( ) Perception of relevancy of work to curriculum

What Are the Student's Educational and Career Intentions?

24 Educational and Career Intentions

Needed (,,r
( ) Plans for continuing education

( ) Plans for. employment
( ) Career objectives

( ) ( ) What Are the Vocational EduCation Related Club Memberships Held
by the Student?

25 Vocational Education Related Club Membership(s)

Needed (4
( ) Identification of club
( ) Office(s) held
( ) Dates that'offices were held

5 5
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FILE 6

WHAT ARE THE CHARACTERISTICS OF THE VOCATIONAL COMPLETER/
EARLY LEAVER?

How Is the Completer/Early Leaver Identified?

01 Completer/Early Leaver Identification
( ) ( ) ( ") ( ) ( ) ( )

Needed (V)
( ) Current legal name
( ) Legal name when in school
( ) Current address
( ) Social Security number
( ) Student identification number
( ) School number/code

( ) ( ) How Is the Curriculum of the Completcr/Early Leaver Identified?

02 Curriculum Identification (See File 5:16, 22)

Needed (V)
( ) Title and code of curriculum completed
( ) Date of curriculum completion
( ) Title(s) and code(s) of curriculum terminated prior

to completion
( ) Date of termination prior to completion

What Is the Current Employment Status of the Completer/Early Leaver?

03 Current Employment Status

Needed (VS
( ) Employed full-time (30 hours or more per week)
( ) Employed part-time
( ) Unemployed and available for work
( ) Not available for employment - military
( ) Not available for employment - further education/training
( Not available for employment - illness
( ) Not available for employment - household responsibilities
( ) Not available lor employment - pregnancy

What Is the Current Educational Status of the Completer/Early Leaver?

04 Current Educational Status

Needed (V')
( ) Enrolled full-time
( ) Enrolled part-time
( ) Not enrolled

35

5 6

( ) ( ) ( ) ( ) ( ) (

( ) ( ) ( ) ( ) ( ) ( )



RATING SCALE 'USES
0
'LIZ
u..- -..

as

-- u
Blank No Importance

.0
1 Significantly Below Average Importance

m .-.4

a ....-1 2 .'omewhat-Below Average Importancem
1m > 3 Average Importance.-4 <
m 4 Somewhat Above Average Importanceo w e
3 s..

u 5 Significantly Above Aver4eqmportance 60 0
C ,4

VN 3
u 6 Critical Importance -

.,..1 Li
c m

c m m u
u u m co

aim a c- g.

( ) ( ) How Related Is the Current Employment to the Occupation Trained For?

05 Employment in Related Areas ( ) ( ) ( ) ( ) ( ) ( )

Needed (v)
( ) Employed in occupation trained for
( ) Employed in related occupation

( ) Employed in unrelated occupation

( ) ( ) What Were the Characteristics of the First Job Obtained After
Completion/LeavingT-

06 Information on First Job After Leaving- School

Needed (v)

( ) Gross weekly earnings
( ) Hours worked per week
( Me,tho s used in finding job
( ) of time required to find employment

( ) ( ) What Is the Current Salary or Wage of the Completer/Early Leaver?

07 Current Salary or Wage

Needed ( V5

( ) Gross weekly earnings
( ) Hours worked per week
( ) Hourly wage/weekly wage/annual salary

( ) ( ) ( ) ( ) ( ) (. )

( ) ( ) ( ) ( ) ( ) ( )

( ) ( ) How Satisfied is the Completer/Early Leav&- With His Current Job?

08 Job Satisfaction (current job) ( ) ( ) ( ) ( ) ( ) ( )

Needed 0/5
( ) Satisfaction with wages
( ) Satisfaction with working conditions
( ) Satisfaction witb type of work
(1.) Satisfaction with potential for advancement

( ) ( ) 'low Satisfied Is the Completer/Early Leaver With His School
_xperiences?

09 School Satisfaction ( ) ( ( ) ( ) ( ) ( )

Needed (6
( ) Satisfaction with vocational instruction
( ) Satisfaction with student personnel services

'( ) Satisfaction with vocational facilities
( ) Satisfaction-wtth-place_ment ser-.-ices

36
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How Relevant Does the Completer/Early Leaver Perceive the
School Curriculum to be fo,- the Current Job?

10 Perception of Relevancy of Curriculum for Current Job

Needed 0.
( ) Skills required on the job
( ) Equipment used on the job

( ) ( ) What Is the Employment History of the Completer/Early Leaver?

Employment History

Needed (0
( ) Initial occupation .

( ) Date of initial employment
( ) Present/occupation
( ) Date of entry

What Are the Characteristics of 'the Present Employment?

12 Present Employment

Needed (0
( ) Name and address of employer
( ) Total employment of firm

( ) Standard industrial classification
( ) Number of employees in same or similar job
( ) Transfer or promotion position

( ) Additional on-the-job training received

( ) ( ) What IS the Employer Evaluation of Job Performance of the Completer/
Early Leaver?

13 Employer Evaluation of Job Performance

Needed (1.6

( ) Quality of work
( ) Quantity of work

( ) Need for on-the-job training
( ) Overall job performance
( ) Potentiarfor advancement

5 8
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FILE 7

WHAT ARE THE LOCAL EDUCATION AGENCY VOCATIONAL STAFF MEMBER
CHARACTERISTICS?

What Is the Personal Identification and Health Information for
the Local Vocational Education Staff Member?

01 Personal Identification and Health Information

Legal name
Social Security number or other identification number
Sex
Racial/ethnic background
Date of birth
Place of birth
Military service status
Citizenship status
Marital status
Tax information
Permanent home address
Other address
Telephone numbers (home/other)
Emergency information
Date of last health examination
Results of last health examination
Physical disabilities or limitations
Immunization record
Personal injuries
Other health data

'What Are the 6ducational Charact:..ristics of the Local Vocational
Education Staff Member?

02 Education

Needed
( ) Highestyear of education completed

) Type an4 name of certificate(s),'diploma(s) and/or
degree.iearned

Institution at which each dertificate(s), diploma(s),
and/ot degree was earned

Date eaCh certificate, diploma, or degree earned
Additional credits earned beyond last degree
AcademiC'awards and honorary degrees
Major fleld of undergraduate study
Number:of credit hours in major field
Minor field of graduate study
Number of credit hours in minor field
Number of credit hourfi' in professional education

38
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02 Education (continued)

Number of credit hours in administration
Number of credit hours in supervision
Number of credit hours in history arid philosophy of
vocational education

Number of credit hours in occupational analysis and
curriculum construction

Number of credit hours in planning and organizing
of vocational education

Number of credit hours in internship in teaching,
supervising, or administration

psychology
sociology
economics
other areas

( ) Number of.credit hours in

( ) Number of credit hours in

( ) Number of credit hours in

( ) Number of credit hours in

What Are the Inservice Education/Training Experiences of the Local
Vocational Education Staff Member?

03 Inservice Education/Training

Needed (0'
( ) Type of inservice activity
( ) Institution/agency offering activity
( ) Date and duration of activity
( ) Award certificate or credit received on completion
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What Are the Education and Related Work Experiences of the 1-mal
Vocational Education Staff Member?

04 Educational Experience

Needed (4-_
Number of years prior teaching experience
Number of years prior vocational education
teaching experience

Grade level(s) taught
Number of years prior supervisory/administrative

experience
Number cf years prior experience in other education-

related areas
Area(s) of vocational education experience
Name of agency or institution in which prior'-'

experience was acquired
Dates of employment for each prior agency/institution

39
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the.Work Experience(s) Outside of Education of the
Education Staff Member?

..-I
P.

USES

05 Work Experience(s) Outside of Education ( ) ( ) ( ).( ) ( ) (

Needed (4
( ) Number of years work experience
( ) Number of years work experience in specified

vocational areas
( ) Name of organization(s) in which prior work

experience was acquired
( ) Dates of work experience for each prior

organization
( ) Current employer (if dually employed)

What Credentials Are Held by tiim 'Local Vocational Education
Staff Member?

06 Credentials Held

Needed (4
( ) Name of certificate/licenie held
( ) Grade/class of teaching certificate held
( ) Occupation(s) licensed
( ) Type(s) of license(s) held
( ) Date of issuance of certificate/license
( ) Issuing agency
( ) Date of expiration
( ) Program level authorized by credentials
( ) Curricula authorized by credentials

What Is the LEA Employment History of the Local Vocational
Education Staff Member?

07 Employment History

Needed (4
( ) Date of initial 'employment
( ) Number of years of employment in LEA
( ) Number of years in current assignment

What Is the /Employment Status of the-Local Vocational
Education Staff Member?

08 Employment Status

Needed (1,1
( ) Probationary
( ) Temporary
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08. Employment Status :continued)

( ) Emergency
( ) Permanent
( ) Other

What Is the Contractual Status of the Local Vocational Education
Staff Member?

09 Contractual Status

Needed (0
( ) Annual contract
( ) Multi-year contract
( ) Continuing contract
( ) Volunteer/no contract
( ) Other arrangements

What Is the Salary or Wage Status of the Local Vocational
Education Staff Member?

10 Salary or Wage Status

Needed (v1
( ) Contract salary or wage
( ) Additional salary or wage

( ) Other types of compensation

What Is the Type of Remuneration for the Local Vocational
Education Staff Member?

11 Type of Remuneration

Needed (VI
( ) Per diem

) 12 months

(. ) 10 months
( ) 12 months - extended day

\
( ) 10 months - extended day_
( ) 10 months - extended year
( ) 10 months - extended day - extended year

( ( ) What Is the Insurance Status of.the Lecal Vocational Education
Staff Member?

12. Insurance Status

Needed (1,,r

( ) Health insurance
.( ) Life insurance
( ) Other insurance

41
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What Are the Retirement Program Characteristics of the Local
Vocational Education Staff Member?

13 Retirement Program Characteristics

Needed (4
( ) Type of program
( ) Contribution
( ) Options

( ) What Is the Service Status of the Local Vocational Education
Staff Member?

14 Service Status

Needed (4
( ) Full-time
( ) Part-time

( ) Other

USES

( ) ( ) ( ) ( ) ( ) (

( ) ( ) ( ) ( ) ( ) (

( ) ( ) What Is the Leave Status of the Local Vocational Education
Staff Member in Terms of Accrued Days?

15 Leave Status ( ) ( ) ( ) ( ) ( ) ( )

Needed (0')

( ) Sick leave
( ) Personal leave

( ) Annual leave
( ) Other

( ) ( ) What Are the Staff Career Development Characteristics of the
Local Vocational Education Staff Member?

16 Staff Career Development ( ) ( ) ( ) ) ( ) ( )

Needed (v5 , I

( ) Quality of,performance
( ) Transfer or promotion position
( ) Readiness forgreater'responsibility
( ) Career development needs

( ) ( ) What Is the Separation History of the Local Vocational Education
Staff Member?

17 Separation ( ) ( ) ( ) ( ) ( ) )

Needed (V)
( ) Types of separation
( ) Reason for separation
( ) Eligibility for re-employment

42
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What Is the Current PoSition Assignment(s) (FTE Allocation)
of the Local Vocational Education Staff Member?

18 Position Assignment(s)

Needed (115
Superintendent assignment
Assistant/Deputy/Associate Superintendent

assignment
Principal assignment
President/Director assignment
Assistant Principal assignment
Director/Dean assignment
Supervisor/Director/Coordinator assignment
Administrative intern assignment
Administrative aide assignment
Ombudsman assignment
Foreman assignment
Curriculum specialist assignment
Counseling/guidance assignment
Guidance aide assignment
Librarian/media assignment
Library/audio7visual aide assignment
Teaching assignment
Teaching assistant assignment
Teaching aide assignment
Teaching intern assignment
Student-teaching assignment
Accounting assignment
Analyst assignment
Auditing assignment
Psychologist assignment
Dietitian/nutitionist assignment
Evaluation assignment
Personnel assignment
Planning assignment
Registered Nurse assignment
Nurse's aide assignment
Registrar assignment
Research and development assignment
Social work assignment
Statistician assignment
Computer"operator assignment
Machine data processfng assignment
psychometrist assignment
Public community relations asSignment
Secretary/clerk assignment
Clerical assignment!
Bookkeeping assignment
Maintenance and operations assignment
Attendance officer assignment
Custodian assignment

43
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18 Position Assicnment(s) (continued)

( )
( )
( )
( )
( )

Food service assignment
Guard/watchman assignment
Monitoring assignment
Stores handling assignment
Other (n.e.c.)

( ) Where Is the Location of the Current Assignment(s) of the Local
Vocational Education Staff Member?

19 Location of Current Assignment(s)

Needed (v/
( ) Specific school(s)
( ) LEA (district) general office

What Is the Current Activity Allocation(s) (FTE Allocation) of
the Local Vocational Education Staff Member?

20 Activity Allocation(s)

Needed (V)
( ) Regular secondary curricula instructional activity
( ) Regular adult curricula instructional activity
( ) Regular postsecondary curricula instructional

activity
( ) Disadvantaged secondary curricula instructional

activity
( ) Disadvantaged adult curricula instructional ,

activity
( ) Disadvantaged postsecondary curricula instructional

activity
( ) Handicapped secondary curricula instructional

activity
( ) Handicapped adult curricula instructional activity
( ) Handicapped postsecondary curricula instructional

activity
( ) Attendance activities
( ) .Social work activities
( ) Counseling/guidance activities
( ) Student placement activities
( ) Student health activities
( ) Psychological activities
( ) Speech pathology, and audiology activitig
( ) Instruction and curriculum development activities
( ) Staff personnel administration activities
( ) Inservice tratning and development activities
( ) Educational media activities
( ) LEA executive administration activities
( ) School general administration activities

44
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RATING SCALE

Blank No Importance
1 Significantly Below Average Importance
2 Somewhat Belaw Average Importance
3 Average Importance
4 Somewhat Above Average Importance
5 Significantly Above Average Importance
6 Critical Importance

20 Activity Allocation(s) (continued)

Program supervision and coordination activities
Fiscal management and accounting activities
Facilities acquisition and construction activities
Operation and maintenance activities
Transportation service activities
Food service activities
Program planning activities
Research activities
Development activities
Disseminacion activities
Evaluation activities
Information and public relations activities
Maragemenc information services activities
Statistical services activities
Data processing activities
Advisory activitie:
Community Services activities
Activities not elsewhere classified

What Is the Position Assignment Allocated by Vocational Curriculum
of the Local Vocational Education Scaff Member?

21 Position Assignment Allocated by Vocational Curriculum

Needed (V)
( ) Curriculum ticle(s) (see File 1:01)
( ) Instructional code(s) (see File 1:01)
( ) FTE position assignment allocated to vocational

curriculum

What Is che Activity Allocation by Vocational Curriculum of
the Local Vocational Education Staff Member?

22 Activity Allocation by Vocational Curriculum

Needed (N/
( ) Curriculum ticle(s) (see File 1:01)
( ) 'Instructional code(s) (see File 1:01)
( ) FTE functional allocation assigned to vocational

curriculum

( ) ( ) What Is rhe Operational Unit(s) Assigned to the Local
Vocational Education Staff Member?

23 Operational Dnit() Assigned

Needed (V)
( ) School"nameAsee File 9:1, 14)
( ) School code(s) (see File 9:1, 14)
( ) FTE allocated to school
( ) LEA name (see File 10:01, 10, 13),
( ) LEA code (see File 10:01, 10, 13)
( ) FTE allocated to LEA

45 6 6
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FILE 8

WHAT ARE THE LOCAL EDUCATION AGENCY VOCATIONAL PROPERTY CHARACTERISTICS?

What Are the Locational Characteristics of the Local Site?

01 Locational Characteristics of the Local Site

Needed (V)
Geographic location
Geographic area
School name
School number/code
LEA code/administrative unit identification
Distance of site from nearest public transportation route
Distance from site to first and second nearest public

facilities

Iotal population within one-half mile radius of site
Total population within one mile radius of site

( ) ( ) Whet ilse(s) Are Made of the Local Site for Vocational Purposes?

Use(s) of Site for Vocational Purposes

Needed (v1
( ) Instructional - school
( ) Extracurricular - school
( ) Cocurricular - school
( ) Support services - school
( ) Support serqices - administrative unit

Who Owns the Local Site?

03 Ownership of Site

Needed (v1
( ) District awned
( ) County awned
( ) Municipally awned
( ) Nonpublicly owned
( ) State awned
( ) Federally owned
( ) Other

6 7
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When Wo.:3 the Local Site Acmui.7:led7

O :arce(s) of AcquisitiD-
( ) ( ) ( ) ( ) ( ) ( )

Needed (4
( ) Date(s5 of acquisition of original site
(.) Date of acquisition of each addition to original site
( ) Method of acquisition

What Is the Cost of the Local Site Including Improvements?

05 Cost(s) of Site(s)

Needed (14
( ) AcqiiisitiOn cost of land at time of purc;ase
( ) Total cost of outdoor service systems for site
( ) Total cost ot outdoor instruction areas and playgrounds
( ) T.-.Aal cost of landscaping and othersite improvement
( ) Total cos't of miscellaneous improvements to site
( ) Current book value of site

What Is the Area of the Local Site?

06 Area of Site

Needed (vi
( ) Total acreage of the sir.e on which ins4itution is locateC
( ) Estimated percentege of acreage used for instruction
( ) Estimated percentage of acreage used for maintenance of

the building(s) and aquipment
( ) Estimated percentage or acreage used for cocurricular

purpoSes
( ) Estimated percentage of acreage used for extracuiTicular

purposes

What Is the Number of Buildings on the Local Site?

07 Number of Buildings on Site

Needed 06
( ) Total number of building(s)
( ) Number that are single storr
( ) Number that are multiple story
( ) Date(s) of construction of each building
( ) Date(s) of additions to original construction of each

building

47
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What Are fhe Characteristics of Each Building on the Local Site?

08 Building-Information
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( ) ( ) ( ) ( ) ( ) (

Site identification
Grods Square footage floor area of each building
Square footage in use for vocational education claesrooms
Square footage.in use for vocational education shops
Square footage in use for vocational education

laboratories
Square footage in use for gymnasium
Square footaige in use fortrafiic flow and circulation
Square footage in usejor cafeteria
Square footage in use for library
Square footage in use lor other purposes

What Is the General Condition of Bach Building on the Local Site?

09 Building Condition

Needed 04
( ) Satisfactory
( ) Alterations or repairs needed

What Are the Costs and Values of Each Building on the Local Site?

10 Apst of BuildinR

Needed .

( ) Total acquisition cost of building
( ) Present value of building

What Are the Instructional Characteristics of Eai:h Building On
the Local Site?

11 Instruction Areas in BuildinR

( ) ( ) ( ) ( ) ( )( )

( ) ( ) ( ) ( ) ( ) ( )

Needed 0/4
( ) Building identification'number
( ) Number of classrooms
( ) Student capacity
( ) Average area of a classroom
( ) Number of shops
(') Av'erage area of a shop
0 Number of laboratOries
( ) Average area of a laboraIory '
( ) Number of special rooms
( ) Area devoted"to special uses

48 ,
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Inseruction Areas in Building (continued)

( ) Percent of total building space used for classroom
instruction for vocational education

11---Percer.z. of total buildiu_space,used for shop
instruction for vocational education

( ) Percent of total,building space used for laboratory e

instruction for vocational education
( ) Estimated number of work stations devoted to vocational

edu-cation clasurooms'
( ) Estimated number of work stations devoted to vocational

Aeducation laboratories
\

( ) Estimated number of work stations devoted to vocational'
education shops

( ) Total number of instructional rooms
( ) Number'of instructional rooms assigned to vocational

education

How Much.of the Area of Each Building.is Used for Support Purposes
Square Footage?

12 Area of Building Used for Support Purposus Square Footage (

Needed (4
( ) Office suite for director/president
( ) Office siwice for coordinators
( ) Guidance and counseling suite.
( ) Health center
( ) Audio-visual and'curriculum materials center
( ) Miscellaneous/other

1

How Much of the Area ofEach Building Is Msed for Circulation Areas
in and Between Buildings - Square Footage?

13 Circulation Areas in* and-Between-Buildings- -Square Footage \

Needed (-e'l

( ) Gross corridor area
Covered passageways beltween buildings

( ) Percent o( tOtal space in building(s) used for
circulation

( ) ( ) What Are the Room Characteristics 'of Each Building on the Local
Site?

14' Room Information

Needed 06
) Building identifiCaaon

( ) Room identification
( ) Room Size - square Ootsge

49
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14 Room Information (continued)

( ) Room type
( ) Room condition

N\

( ) Utilization by curriculum (see File.1:01, 30)
( ). Number of student stations
-1--)---AveragdIii1y number o

thae,make use of roo
( ) MaxiMuM number of stu eras possible to be served

between 8:00 A.M. to ,100 P.M.
(..) Average actual number oiStudents served between

8:00.A.M. to 11:00
( ) Percent of the day (800 A.M."to_11:00 P.M.) that

room is used for vocational instruction

( ) Number of day'S peryear room is available for use
by.vocational education

.( ) Number of-days per.year room is used.for vocational
instruction.

( ) Number of possible hours per week usage for vocational
education

( ) Actual hours per week for vocational education

StU ents (unduplicated)

( ) X ) What Are the Characteristics of the General Transportation and
Utility Equipment Used in Vocational Education?

15 General Transportation and Utility Equipment ( ) ( ) ( ( ( ) ( )

Needed
( ) Number of school bdses
( y Date(s) of acquisition
( ) Method of acquisition
( ) .Current (book) value of each hus
( ).-Cendition of each bus
( ) Number of other vehicles
( ) Current (book) -value of eacn vehicle

C. ). ( ) What Are the Characteristics of the Fixed Equipment Used for
Instruction in Vocational Education?

16 Fixed Equipment Used for Instruction in Vocational Education ---- ( ) ( ) ( ) ) ( ) ( )

Needed (/)
) Equipment item identification (inclusive of description)

( ) Acquisition date
-( )- Method-of acquisition
( ) Equipment cost

( ) Equipment condition
( ) Life expectancy
( ) Annual depreciation rate
( ) Current value
( ) Funding source
( ). Curriculum allocation (see File 1:01, 29)//
( ) Building location
( ) Room location

5o
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Blank No Importance
1 Significantly Below Average Importance
2 Somewhat Below Average Importance
3 Average Importance
4 SomeWhat Above'Average Importance
5 Significantly Above Average Importance
6 Critical Importance

What Are the Characteristics of the Large Movable Tools and Equipment
Used In Vocationl Education Instruction?

17 Large Movable Tools and Equipment Used in Vocational
Education Instruction

1 -er1-1 )
( ) aipment iteeidentification
( ) 4,...quisition date

( ) Method of acquisition

( ) T:quipment cost
( ) Equipment condition

( ). Life expectancy

( Annual depreciation rate
( ) Current value
( ) Funding source
( ) Curriculum allocation (see File 2:01, 29)
( ) Building location
( ). Room location

USES

/7

( ) ( ) ) ( ) ( ) (

What Are the Characteristics of the Small Tools and Smallf,
Equipment Used in Vocational Education Instruction?

18 Small Tools and Small Equipment Used in.Vocational
Education Instruction?

( ) ( ) ( ) ) ( ) )

\

Needed (4
( ') Number of ir(dividual items .

( ) Curriculum allocation (see File 2:01, 29)
( ) Room assignment.(classroom, lab or shop)

( ). Average unit cost/
( ) Total acquisition cost

( ) ( ) What Are the Characteristics of nther Fquipment Required fOr
Instruction im.YocationalEducation?

19 Other Enuipment Required for Instruction in Vocational
Education

Needed0(
( ) Name of equipment group
( ) Number of items in group
( ) Average unit acquisition cost of equipmenCin

group
. ( ) Total acquisition cost of equipment group

) Total currant value '

( ) Curriculum allocation (see File 1:01, 29)

51
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What Are the Characteristics of the Equipment for Instructional
Support Used in Vocational:Education?

20 LquipMent for Instructional Support ( ) ( ) ( ) ( ) ( )'

Needed (V5: .

( )ame_ofeqnipmentgrou
( ) Number of items in group
( ) Average unit acquisition cost of equipment in group
( ) Total acquisition cost of equipment group
( ) Total current value
( ) Curriculum allocation (see File 1:01, 29)

What Are the Characteristics of Equipment for Personnel Services
Used in Vocational Education?

21 Equipment for Personnel Services

Needed (V5'
( ) Name cf equipment group
( ) Number of items in .group
( ) Average unit acquisition cost of equipment

in group
( ) Total acciaisition cost of equipment

( ) Total current value
( ) Curriculum allocation (see File 1:01, 29)

What Are the Characteristics of Equipment for Research and
Statistical Services Used in.Vocational Education?

22 Equipment for Research and Statistical Services

Needed ("
( ) Name of equipment group
( ) Number of items in .group
( ) Average unit acquisition cost of equipment

in grouP
( ) Total acquisition cost of equipment
( ) Total current value
( ) Curriculum allocation (see File 1:01, 29)

What Are the Characteristics of Equipment for Data Processing
Services Used in Vocational Educ'ation?

( ) ( ) ( ) (, ) ( ) .(

( ) ( ( ) ( ) ( ) ( )

23 Equipment for Data Processing Services ( ) ( ) ( ) ( ) ( ) ( )

Needed (v1
( ) -Equipment item identification.
( ) Acquisition date
( ) Equipment cost
( ) Life expectancy

52
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23 Equipment for Data Processing Services

( ) Annual depreciation rate
( ) Current value
( ) Funding source
( ) Room location
( ) Curricuriun:Tllocation (see File ITur;--m----

(continued)

( ) ( ) What Are the Characteristics of the Materials Used in
Vocational Education?

24 Materials
----T
Needed (vc
( ) Name of materials group
( ) Number of items in grOup
( ) Average unit acquisition cost of ma.terials

in group
( ) Total acquisition cost of material groups
( ) Total current values
( ) Curriculum allocation (see File 1:01, 29)

( ) ( ) What'Are the Characteristics of.the Supplies Used in
VCcational Education?

25 Supplies

USES

0
6J

/ 4

'Needed (4
( ) Name of supply group
( ) Number of Items in group
( ) Average unit acquisition cost of 'items in group

cost_of supply groups
( ) Total current value
( ) Curriculum allocation (see File 1:01, 29).

53
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Blank No Importance
1 Significantly Below Average Importance
2 Somewhat Below Average Importance
3 Average Importance
4 Somewhat Above Average Importance
5 Significantly Above Average Importance
6 Critical. Importance

FILE 9

( ) ( ) WHAT ARE THE LOCAL SCHOOL CHARACTERISTICS1

How-ks-the-Sctoot-14-efftlfred?

01 Identification

Neaeed (y)
( ) 'Name
( ) School number/code

:( ) Administrative unit
( ) Geographic location of school
( ) Congressional distvict

, ( ) ( ) What Are the Characteristics of the GeographiC Area in Which
the School Is Located?

02 Geographic Charact ristics of Area

Needed (V)
( ) Rural pla e
( ) trban place
(-) Urbanized areas -'central city
( ) Urbanized areas - urban fringe
( ) Economically depressed area

( ) ( ) What Is the Type of School Organization By Grade Level?

03 Type of School Organization Bx_Grade Level

Needed (v5
Preprimary school
Primary School
Intermediate zlementary sChool
Elementary school
Middle school
Junior high school
Four-year high school
Five-or six-year hitch school
Other secondary school
Junior/community college
Technical instituLe/technical college
Adult school n, other adult educat±on organization

7 5
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What Is the Type of School Organizatidn by Program Offerings?

04 Type of School Organization by Prouam Offerings

Needed (4
( ) Comprehems4vehighscnoul--
( ) Complete vocational high school
( ) Area vocational school
( ) Service center
( ) Career center

What Is the Regional Coverage of the School?

05 Regional Coverage

Needed (a/5

( ) Number of schools served
( ) _Identification of schools served
( ) Number of LEAS (districts) served
( ) Identification of LEA (district) served

What Is the Locus of Control of the School?

06 Control

Needed (4
Local Education Agency
Consortium of LEAs
City or Municipal government
County government
Other local public agency
State educational agency
Federal control
College or university
Other public 'control
Nonpubsic control

( ) ( ) What Ia the Span(s) Contained in School?

07 Span(s) Contained in SehOOl

Needed (VI
( ) Age
( ) Grade
( ) Year

( ) ( ) ( ) ( ) ( ) (- )

.( ) ( ) ( ) ( ) ( ) ( )

7 6
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( ) ( ) What Is the Approval Status and Agency for the School?

08 Approval

( ) ( )

)

ded_(37)
( ) Approval status
( ) Approving agency

USES

( ) ( ) ( ) ( ) ( ) ( )

What Is the Accreditation Status and Accreditation Agency
for.tha School?

09 Accreditation

Needed 06
( ) Accreditation status
( ) Accrediting.agency

What Are the Time Elements in the School Operation?

( ) ( ) ( ) ( ( ) ( )

10 Time Elements ( ) ( ) ( ) (. ) ( ) .)

Needed (ir)

( ) Length of school year in days
( ) Length-of regular school term in days
( ) Length of--Summer school term in days
( ) Length of, school day in minutes

What Are the School's Vocational Curricular Offerings?

11 Vocational Curricular Offerings (See File 01) ( ) ( ) ( ) ( ) ( ).

Needed (/)
( ) Curriculum identification
( ) Total number of vocational curricular offetings

by curriculum and instructiopal characteristics

Whit Are the Characteristics of the Students Served by the School?

12 Students Served by the School

Needed 06-;
( ). AveragedPilyimembership vocational (see File 5:20)
( ) Average daily membership - total
( ) Average daily atendance - vocational (see File 5:21)/
( ) Average daily attendance - total
( ) Total number of vocational student withdrawais

(see File 5:22)
) Total number of vocational early leavers by reason for

leaving (see File 5:22)

7 '7
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12 Students Served by_ the School (continued)

Total vocational enrollment by student characteristics
(see File 5)

Total vocational enrollments by curriculum aps1

Instructional characteristics (see File 1:26)
Total vocational enrollment by program area

(see File 1:01, 26)

Total vocational enrollment by program level
(see File 1:01, 26)

Total number of vocational program applicants annually
Total number denied admission to vocational programs
by reason of denial

Anticipated number of total enrollments in the short-run
(long-run)

Anticipated number of vocational education enrollments
in short-run (long-run)

What Are the Characteristics of the Facilities of the School?

13 Facilities of the School

Needed (v1
( ) Facilities identification
( ) Total number of facilities by property uharaeteristics

(see File 8)
( ) Cost of facilities by property characteri4tics (see 7ile 0)
( ) Total present value.of physical plant
( ) Total school instructional capacity
( ) Total school vocational program instructional capacity

What Are the Characteris.tics.of the Vocational Staff af the School?

14 Vocational Staff of the School (See File 7)

Needed (VI ./

( ) Personnel identification
( ) Total number of staff
( y Total number by staff characteristics

What Are the Post-School Cutcomes of tle Vocational Compieters/
Early Leavers?

15 Post-School Ouccomes (See File 6)

Needed v5
) LeaveiIdentification

( ) Total number by post-school outcomes
( ) Post-school outcomes by curricula

57
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( ) ( ) What Are the Requirements for School Entrance?

16 Entrance Reguirements

USES

( ) ( ) ( ) ( ) ( ) ( )

( ) Location of residence
( ) Minimum technical competencies

( ) Minimum physical abilities
( ) Auhievement in school work
( ) Age
( ) Court commitment
( ) Current employment
( ) Employability'at the completion of training
( ) Grade or year standing
( ) Payment of tuition and/or fee
( ) Recommendation of teacher, counselor and/or

p Incipal
( ) Special (or specific minimum) pupil ability, aptitude

or interest
( ) Special pupil need
( ) Other requirements
( ) No requirements

( ) ( ) What Student Personnel Services Are Available in the School?

17 Student Personnel Services Available

Needed (V/
( ) . Educational counseling
( ) Career counseling
( ) PersonAl/social counseling
( ) rounseling oith parents
( ) Consultant serviccu to staff members
( ) Pupil appraisal services

:( ) Information services
( ) Placement 0ervices
( ) Follow-Up and ewiluation services
( ) Financial ee
( ) Nurse services
( ), Provision of care of emergency illness and injury
( ) Health counseling for individual stuckats
( ) Dental services
( ) Referral for diagnosis and/or treatment
( ) Administration of psychological tests
( ? Interpreation of psychological tests
( ) Psychological zcAnseling

( ) Speecit .1.70o1,133, 6nd audiology services

58
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RATING SCALE

Blank No Lnportance
1 Significantly Below Average Importance

2 Somewhat Below Average Importance
3 Average Importance
4 Somewhat Above Average Importance o

5 Significantly Above Average Importance
b0 o
0 ..4

6 Critical Importance g
4.4 14

0
W
0

What instructional Support .Services Are Available in the School?

18 Instructional SupRort Services Available

Needed (6
( ) School library services
( ) Audio-visual services
( ) Curriculum 7qboratory
( ) Instructiou% supervision services
( ) Provisions f. inservice educatiOn

( ) ( ) What Research and Statistical Services Are Available in the School?

19 Research and Statistical Services Available

Needed (V5
( ) Research sex.: .es
( ) Evaluation secvices
( ) Statistical services
( ) Other

What Data Processing Services Are Available in the School?

20 Data Processing Services Available

Needed (4
( ) Attendance accounting
( Clans scheduling
( ) Test scoring
( ) Grade reporting
( ) Other data processing services

USES

( ) ( ) ( ) ( ) ( ) (

( ) ( ) ( ) ( ) ( ) (

( ) ( ) ( ) ( ) ( ) ( :

\

( ) ( ). What CoMMUnity Services Are Undertaken by School Personnel?

21 Community Services ( ) ( ( ) ( ) ( )

Needed (v5
( ) Civic activities
( ) Coordination with community agencies
( ) Identification of community needs'
( ) Community welfare activities

'What Is the Amount of School Funding for.Vouational :ducation
by Source?

22 Amount of School Funding

Needed (V5
( ) Dollar amolct - :'ederal funding
( ) Dollar amount - state funding

59
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RATING SCALE

Blank No Importance
1 Significantly Below Average Importance
2 Somewhat Below Average Importance
3 Average Importance
4 Somewhat Above AVerage Importance
5 Significantly Above Average Importance
6 Critical Importance

22 Amount of School Funding, (continued)

( ) Dollar amount - local funding
( ) Dollar amount - private funding

_(-4__Dollar-amount----prther-fuading

USES

( ) ( ) What Is the Funding Allocated to the School Under the
Vocational Education.Act? %

23 Funding Allocated to the School

Needed 0-6

/

a

( ) Dollar allocations by VEA funding categories

What Arc the School's Total Expenditurel-Aggregated Across
Curricula for Vocational Education'?

24 SchoOl's Total Expenditures for Vocational Education (/.) ( ) ( ) ( )

Needed (VS
( ) By activities
( ) By assignment
( ) By/object
( ) By sOurce of funds as a toot center
( ) By part of VEA as a.cost center
( ) By program level as a cost center
( ) By program araa as a cost center

What Are the School Expenditures by Curriculum for Vocational
Education?

25 School Expenditures by_Curriculum for Vocational Education ( ( ) ( ) ( ) ( (

Needed (WI

( ) By activities (see File 2)
( ) By assignment (see File 3)
( ) By object..(see File 4)

What Are the Unobligated School Allotments Carried Forward for
Vocational Education?

26 Unobligated School Allotments Carried Forward for
Vocational I:ucation ( ) ( ) ( ) ( ) ( ) (-

Needed (1/5

( ) Dollar amount

8 1
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1 Significantly Below Average Impprtance
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4 Somewhat Above Average-Impart:Trice
5 Significantly Above Average Importance
6 Critical Importanc.e

What Are the Characteristics of Sqhool-Community Relations?

27 School-Communitv Relations
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Needed (V)
( ) Number of citizens by pccupational level involved

in vocational progr.,..m planning
( ) Number and frequency of involvement of community

agencies, institutions and organizatioos in
vocational progtiam planning

( ) Number of.parents/and othqx citizen volunteers
( ) Percentage of stUdents whose homes have been visited

by school perSonnel during school year
( ) Number of commUnity groups using school facilities
( ) Membership in/parent organization
( ) Percentage of parents in parent organization

What Are Cooperative Arrangements With Other Agencies?

2B Cooperative Arrangements

Needed (V5
( ) Number of students dually enrolled

) Number of students enrolled in school vocseional
program received from other school attendance afas

() Number of students concurrently enrolled in public
postsecondary institutions

( ) Number of students concurrentlY enrolled in area
vocational-technical schools

I ( ) Number-of students concUrrentlY eurolled in a service
center

( ) Number.of students concurrently enrolled in proprietary
postsecon-iary institutions

( ) Number of students enrolled in student work programs
by type of program

( ) Number of students enrolled 1.14 student work-progra
by type of induttry

( ) Number of students enrolled in student work progams
by type,of occupation .7

( ) Number of studens utilizing military/ training facilitieS
( ) Number of students utilizing the Taciiities of manpower

skill centers'
( ) Number of student-miles of school-provided transportation

for off-site education

( ) (

( ) ( ) What Are the Characteristics of the Vocational Curriculum Advisory.
Committees Aggregated AcToss Curricula? .

29 Vocational Curriculum Advisory Commitrees
( ) ( .) ( ) ( ( .) (

Needed (Vr)
( ) Total membership
( ) Membership by agency, institutional, or organizational

representation

61
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RATING SCALE
. USES

Blank No Importance .

1 Siinificantly Beiow Average Importance

.2 Somewhat Below Average Importance
3 Average Importance .'

-4 Samewhat Above Average Importance
5 Significantly AboveAverage Importance

Critical Importance

29 Vocational Curriculum Advisory Com,iittees (continued)

( ) Average frequency of committee meetings
( ) Methods used in selection of committee membership
( ) Functions of committee(s)

What Are the Characteristics of the Dcatioaal Program Advisory
CceMittees?,

30 Vocational Program Advisory Committee(J)

Needed (V5 .

( ) Total membership
( ) Membership by agency, institutional Jr organizational

representation .

( ) Frequency of committee meetings
( ) Methods used in selection of committee membership
( ) Functions of.committee

V
0

,4

r4

r4 44
13. e). gj

( ) ( ) ( ).( ) C )

What Are the Declared Intentions of the School Populatio0

31 Declared In'tentions of the School Population
( ) ( ) ( ) ( ) ( ) ( )

Needed (4
( ) Ncimber of students who et end cf ninth grade declare

intentions to enroll in vocational program

( ) Number of'students who at end of twalfth grade
declare intentions to enroll in postsecondary
'vocal:anal program

62
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1
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FILE 10

( ) ( ) WHAT ARE THE LOCAL EDUCATION AGENCY CHARACTERISTICS?

( ) ( ) How Is the LEA Identified?

01 Identification ( ) ( ) ( ) ( ) ( ) (, )

Needed (V5

' ( ) Name,
( ) LEA code
( ) GeographiC location
( ). Type oe district
( ) Congressiodal district(s)

( ) ( ) What Are the Characteristics of the Schools Operated by the LEA?

\
02 "School(s) Oyerated (See File 9:01-04)

Needel (vl !

" ( ) Numberor*chools
( ) Name of school(s)

( ) Schoolnumber/code
( ) GeograPhic location
( ) Type of school organization (grade level)
( ) Type of school organization (program offerings)

What Is the Scope of the Central Administration,of the LEA?

03 Scope of Central-Administration

Needea (1,)
.

( ) Central administration for entire school system
( ) Adminiscrahon for'geographic areas
( ) Central administration for grade level andior type of

school
(.) Autonomous schools

( ) Single school
( ) Other administrative arrangement

. /
8 4
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RATING SCALE

Blank No Importance
1. Significantly Below Average Importance
2 Samewhat Below Average Importance
3 Average Importance

Somewhat Above Average Importance
5 Significantly:Above Average Importance
-6 Critical Importance

What Is the Locs of Control for the LEA?

04 Control

Needed (V)
( ) Local education agency
( ) City or municipal government
( ) Township government
( ) County government

C'ller local-public agency

( ) State government .

( ) Federal government
\. ( ) Combination

( ) ( ) What Is Organizational Structure of Vocational Education
Within the\EA?

05 Organizational Structure of Vocational Education

Needed (V)
( ) Integrated with general educatiOn administration

-( ) Separate vocational education district with
independent legal and financial status

( ) Separate vocational education district with quasi
independent legal and financial status

( ) ( ) What Is the Legal Power of the LEA(Applicable to Separate
Vocational Education District)?

06 Legal Power

Needed (16/
( ) .Independent tax-power.
( ) -Independent bonding power
( ) Independent contractual power

What Are the Vocational Curricular Offerings Aggregated Across
Schools for the LEA?

07 Vocational Curricular. Offerings

Needed (VI
) Curriculum identification_(see File 1:01)

( ) Total number by curriculuMa-nd instructional
characteristics (see File 9:11) 1

8 '
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RATING SCALE USES

Blank No Importance
1 Significantly Below Average Importance
2 Somewhat Below Average Importance
3 Average Importance ,

4 Somewhat\Above Average Importance
5 Significantly Above AVerage Importance
6 Critical Importance

( ) (:) How Many LEAs Are Served by the LEA?

08 LEAs Served by LZA

Needed (0
( ) Name of LEA (district)

( ) LEA code of participating districts

( ) ( ) What Are the Characteristics of Vocational Student. Served by the
LEA Aggregated Across Schools?

09 Vocational Students Served by LEA (See File 9:12)

Needed (4
( ) Average daily membership - vocational
( ) Average daily attendance - vocational
( ) Number of students received annually from other school

districts

( ) Total number of withdrawals by type
( )- Number of students senr anrualiv other school

districts

( ) Total number of vocational program applicnnts
annually

( ). Total number of vocational program applicants.
denied by reason of denial

( ) Total number by reason for early leave
( ) '"rtal enrollment by s-udent Characteristica

( ) Local enrollment by curriculum and instructional
characteristics

( ) Total enroll:_ent by program area

( ) Total enrollment by program level

What Are the Facilities of the LEA Aggregated Across Schools.?

10 Facilities of LEA (See File 9:13)

Needed (wl
( ) Facilities identification
( ) Total number by property characteristics
( ) Cost by property .characteristIcs

( ) ( ) What Are the Facilities of the LEA AdministratiVe Office(s)?

11 Facilities of LEA (See File 8:01 02)

Needed 0
( ) Facilities identification.
( ) Total numly--7 propertY characteristics
( ) Coa't by prorx.fty characteristics
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What Are the Vocationa\l\Staff of the LEA Aggl
Schools?

`,

12 Vocationai Staff oE.. LEA (Sec File 9:14)

Needed 0/5
( ) Staff id,Intification
( ) Total wanber by staff characteristits

What Are the Vocatioaal Staff of the LE:: Administrative
Office(s)?

Vocational Staff of iEA (See File 7:23)

,Needed (4
( ) Staff idehific&tion-
( ) Total number by staff characteristics (see File 7:01-22)

_

( ) ( ) What Are the Post-School Outcomes Aggregated Across Schools?

14 Pos-School Outcomes (See File 9:15)

Needed
( ) Leaver identificaticn

) Total mumber by post-school outcomes
( ) Post-school outccxes by curricula

USES

( ) ) ( ).( ) ( ) ( )

( ) ( ) ( ) ( ) ( ) ( )

( ) ( ) ( ) ( ) ( ) (

( ) ( ) What Are the Characteristics of the Schocls Contained in the
LEA Aggregated Across Schoolo?

15 School Characteristics (See Files 9:05-10, 16, 23, 26-29)
( ) ( ) ( ;) ( ) ( ) ( )

Needed (y1
( ) School identification
( ) lotal clamber by school char..,,teristics

( ) ( ) What Are the Soorces of Funding for Vocational Educatioa at the
/ LEA Level?

16 Sources of FUndirlg.

Needed (4
( ) Dollar amount - federal 'funds
( ) Dollar amount - state funds
( ) Dollar amount -.1oca1'funds

z
8 7
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RATING SCALE

Blank No Importance
1 Significantly Below Average Importance
2 Somewhat Below Average Importance
3 Average Importance
4 Somewhat Above Average Importance
5 Significantly Above.Average.Importance

Critical Importance

( ) ( ) What Is the Funding Allocated to tho LEA Under the
Vocational Education Act?

17 TyRe(s) of Funding Allocated to LEA

Needed (1)
( ) Dollar allocations by Vocational

Education Act funding categories

( ) ( ) What Are the LEA Expenditures by Schools Aggregated Across
Curricu7a?

18 LEA Expenditures

Needed (V5
( ) By activities (see File 924)
( ) By assignment (see File 9:24)
( ) By object (see File 9:24)
( ) By source of funds as a cost center
( ) BY part of VEA as a cost center
( ) By program area as a cost center
( ) By'program level as a cost center

What Are the LEA Total Expenditures Aggregated Across Schools?

19 'otlAup___cendituresLEAT

Needed (6
( By activities (soe File 924)
(.) By assignment (see File 9:24)

) By object (see File 9:24) _-

( ) By source of funds as a cost center
( ) By part _of VEA.Js a rist center
( ) By program ans a cost center
( ) By program . cost center

( ) ( ) What Are the LEA Expenditures y Curricula Aggregated Across
Schools?

20 LEA Expenditures by Curricula (SeeRile 9:25)

Needed (6
By activities
By assignment
By object
By source of funds as a.cost center
By part 'of.VEA as a cost center
By program area as a cost center
By program level as a cost centen

67
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What Are the Unobligated Allotments Carried Forward for Vocations?
Programs?

21 Unobligated Allotments Carried Foroird

Needed (4
( ) Dollar amounts

What Are the Community Relations at the LEA Llvel?

22 Community Relations

Needed (V)
( ) Number of citizens by type involved in vocational

program planning
( ) Average attendance at school %loard meetings
( ) Average attendance at vocational committee meetings
( ) Number of parents and other citizen volunteers
( ) Percentage of pupils whose homes have been visited by

school personnel during rhool year
( ) Fumber of groups using school facilities
( ) PTA membership
( ) Perceatage of parents in PTA
( ) Average length of servicof schooi .board members
( ) Average length of serviO.e of vocational personnel on

school board
( ) Number_pf LEA staff on CETAlocal prime sponsor

manpower advisory council

( ) ( ) What Are the Cooperative Arrangements at the LEA Level?

23 Coo eratl.ve Arrangements

Needed (V5

( ) Number pf students in secondary district concurrently
enrolled in public (proprietary) postsecondary
institutions

( ) Number of students in poatsecondary district concurrently
enrolled in area vocational-technical center

( ) Number of students enrolled in studeni work programa by
tYpe of program

( ) Number of students enrolled in student work programs by
type of industry

( ) Number of students enrolled in student work programs by
type of occupation ,

( ) Number of students utiliiing military training faci.ities
( ) Number of students utilizing the facilities of manpower

skill centers

( ) Number of student-miles of school-provided transrurtation
by off-site education

68

( ) ( ) ( ) ( ) ( ) ( )

( > ( ) ( ) ( ) ( ) ( )

( ) ( ) ( ) ( ) ( ) ( )



Er

0
0
m

0
0
006

,-1

a
0

M%.

& .54A
,4

>

V
o 0

0
0 O
WWO
6 gl

Blank
1

2

3

4

5

6

RATING SCALE

No Lmportance
Significantly Below Average Importance
Somewhat Below Average Importance
Average Importance
Somewhat Above Average Importance
Significantly Above Average Importance
Critical Lmportance

co
o

a
a
0

=

...4

o

0
W0

,-1

23 Cooperative Arrangements (continued)

( ) Number of CETA funded manpower.enrollees in LE&
vocational program by curricula

(4) Number of CETA manpower slots in LEA vocational
program by curricula

( ) ( ) What Are the Characteristics of School Advisory Committees
Aggregated Over Schools?

USES

24 School Advisory Committees (See File 9:30) ( ) ( ) ( ) ( ) ,( ) (

Needed (7)
( ) Total membership
( ) Membership by agency, institutional or organizational

representation
) Alierage freouency of committee meetings

( ) Methods used in selection of committee membership
( ) Functions of committees

( ) ( ) What Are the Characteristics of the LEA Advisory Committee?

25 Advisory Committee

Needed (v5
( TOtal membership
( ) Membership by agency,_institutional or organizational

representation
( ) Frequency of committee meetings
( ) Methods used in selection of committee membership
( ) FUnction of committee

9 0
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FILE 11

( ) ( ) WHAT ARE THE CHARACTERISTICS OF THE LOCAL 'EDUCATION AGENCY
VOCATIONAL SERVICE AREA?

( ) ( ) How Is the LEA Identified?

01 LEA Identification

Needed (V)
( ) LEA name

( ) LEA code

( ) ( ) ( ) ( ) ( (

What Is the Geographic Coverage of the LEA Service Area?

02 Geographic Coverage ( ) ( ) ( ) ( ) ( (

Needed (V)
( ) Nationwide
( ) Multi-state-region
( ) State economic area
( ) Economic subregion

( ) County
( ) Multi-county planning area
( ) School district
( ) Special purpose district
( ) Minor civil division

( ) Urban place
( ) SMSA_

( ) Other

( ) ( ) What Are the General Population Characteristics of the LEA
Service Area?

03 -General Population Characteristics of Service Area

Needed (V)

( ) Total population
( ) Total population projection

( ) Age-specific population
( ) kEz-specific populacion projection
( ) Sex-specifIc population
( ) Sex-specific population projection
( ) Age, sex specific population
( ) Age, sex specific population projection
( ) Sex ratio

70
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03 General Pcpulation Characteristics of Service Area (continued)

Population.increase (decrease).
Percentage annual increase (decrease)
Median age
White population
Black population
Indian population
Other population
Foceign-born population
Ratio of populationages 5-15 tc population ages 16-64
Ratio of population under 18

ages 18-64
Ratio of number of children ages
Urbaa population
Rural farm population
Rural non-farm population
Percent change in urban population
Percent change in rural population

and iver 65 to population

1-5 to number ages 10-14

What Are the Vital Statistics of the LEA Service Area?

04 Vital Statistics'

Needed (v)

( ) Annual births

( ) Crude birth rate
( ) Annual deaths .

( ) Crude death rate
( ) Annual infant deaths

( ) Infant mortality rate
( ) Natural population increase (decrease)
( ) Age-specific birth rate
( ) Age-specific death rate
( ) Net migration
( ) Annual divorces and annulments
( )- Divorce and annulment rate
( ) Annual suicides by age and socioeconomic

characteristics
( ) Delinquencies,

1
( Drug arrests of juveniles

What Are !the Household Characteristics of the LEA Servite Area?

) ( .) (. ) ( ) ( ) ( )

05 HoUsehold Characteristics ( ) ( ) ( ) ( ) ( ) ( )

Needed (V)
( ') Number of househofds
( Average size per household
( ) Percent of families which are husband-wife families

71
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TIlaak No Imporrance

a.)

.0 Significantly Below Average Importance
Somewhat 11.111-,e Average Importance

.1s 3 Average ILportance

4 Somewhat Abo,'e Average Importance

5 Significantly Above Aver.r.ge Importance

c.co

6 Critical Importance

00

05 Household Characteristics (continued)

Percent of children
:ercent of families
female heads

Percent of children
but the father is

Percent of families
Percent of children

under 18 living with both parents
with members under 18 who have

under IS living with their parents
not present as th 'ousehold head
with member under 18 _ears of age
under 18 in housing w h one or

more persons per room
Median persons per room
Percent of occupied housing units with 1.01 (a:: more
persons per room

Percent of rental housin with a monthly contract rent
Gf $80 or less.

Average value of owner-oc upied housing
PerCent of occupied houai g units Occupied by owner
Percent of occupied housi that iS Black occupied
Median family.income
Percent of all families with income less than poyerty

level
Number of fam41ies with children under 3 who "-ave

family incc,me less than poverty level
Percent of all householls with income less than poverty

level
PeLent of families wit,h annual income of $10,009 or

less
Percent of families with annual income in excess C:f

$10,000.

( ( ) What Are the Employment Charact-jrist the Population in the LEA

Servjce Area?

USES

06 EmployLent Characteristics of Population ( ) ) ( ) ( ) ( ) (

Needed (6
( ) Civilian labor force

( ) 4hire civilW labor force by sex
( ),,,/ Black civil?7h labor force by sex

(;) Male civilian labor force by age
) Female civilian labor fOrce by age

( ) Labor force Participation rate by age, sex and race

( )

( )

( )

( )

(*)

Unemployment Irate by age, sex and race
Characteristics of the unemployed
Employment by occupations
Average hours ,and earnings by industry
Percentage change in occupational employment
classifications over a specified number of years

Percentage change in industrial employment
classification over a spe*Cified number of years

Mobility patterns of work force (geographic and
-occupational)

Employment by fildutriaI grouPing

72
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RATING SCALE

Blank No Importance
1 Significantly Below Average Importance
2 Somewhat Beiow Average Importance

Average Importance
4 . Somewhat Above Average Impnrtance
5 SigiLficantly Above Average Importance
6 Critical Importance

CSES

( ) ( ) What Are the Current Employment Opportunities in the LEA Service
Area? 0

07 Current Emolovment Onnortuniti . ( ) ( ) ( ) ( ) ( ) (

Needed (V)

Job vacanc_es by occupations
Joo vacancies by industry
Indicator(s) of labe- supply by occupations
Names and addresses f firms by occupations
Names and addresses of fircs by industry
Hiring agents for significant occupation
Typical job duties by specific occupation
Characteri3tics of worker customarily hired in the
occupation

Licensure, credentials and certificate requirements
for specific occupationS

Union affiliation, by occupation
Apprenticeship opportunities by occupation
Training opportunities by industry
Listiag of employers who conduct OJT
Employers who customarily hire workers from specific
applicant groups

Hiring channels customarily-reeded for specific
occupations

Hiring practices of significant employers
Prevailing wage rates for selected occupations
Geographic location of "job centers" and "industry

centers"
141or demand-supply relations for selected occupations

What Are ihe Employment Prospects in the LEA Service Area?

08 Employment Prospects

Needed (/)
( ) Anticipated short-term (one year) labG demand by

occupation
( ) Anticipated longer-term (five 'ears) labor demand by

occupation
( ) Anticipated short-term (one year) labor supply by

occupation
(-) Anticipated longer-term (five years) labor supply

by occupation
( ) Longer-term employTent projections by industry
( ) Anticipated changes in typical job duties for

selected occupations
( ) Anticipated changes in characteristics of "worker

customarily hired" in occupation

73
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What Are the Educational Characteristics of the Population in the
LEA Service Area?

09 Educational Characteristics

Neede0,416 -
( ) Median years schooling completed by race and sex
( ) Number of male (female) popu1ation,25 and above

graduated from college
( ) Number of male (female) populatiOn 25 and above

attended college; but did_no graduate
( ) Number of male (female) population 25 and above

that grad ited from :,igh school
( ) Number of male (female) population 25 and above

that are nut high school graduates
( ) Number of male (female) population completing less

than fifth grade
( ) Publi,c school enrollment, grades K-3
( ) Numbur of private schools, K-8
( ) Private .school grades K-8
( ) Public school enrollment, grades 9-12
( ) Number of private schools, grades 9-12
( ) Private school enrollment, grades 9-12
f ) Number of proprietary schools

) Enrollment in,proprietary schools
( ) Number enrolled in community colleges per 1000

populat,Lon ages 16-24
( ) Numhpr enrolled in senior colleges znd universities

pu 1000 population ages 18-24
( ) Number enrolled in community colleges per 100 high

school graduates
( ) Ntimber of annual high school graduates enrolled in

senior colleges
( ) Number of annual high school graduateo enrolled in

community colteges and technical institutes
( ) Number of annual high school,graeuates enrolled in

trade; business, nursing schools
( ) Number of annual high school graduates who are gainfully

employed

( ) !lumber of enrollees in college transfer programs per 100
enrollees in community colleges

( ) Number of enrollees in general education programs per
100 enrollees in community colleges

( ) Number of enrollees In technical programs per 100
enrollees in community colleges

( ) Number of enrollees in vocational prcgrams per 100
enrollees in community colleges

( ) Number of enrollees in adult basic education courses
per 100 population ages 16-64

( iluAer of males (females) 16-21 years old who are not
enrolled in school per 100 males 16-21

)

( ) ,Ntnither af enrol-lees in secondary vocational education
per 100 secondary enrollees

( ) Numbi s. (females) 16-21 years old who are not
hib ._;o1 graduates per 100 males 16-21

( ) Number ..,. males (females) 16-21 years old who are unemployed!
or not In labor fprce per 100 males not enrolled in schoo

1
ir

( ) ( ) ( ) ( ) ( ( )
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( ) ( ) What Are the General Economic Characteristics of the LEA SerVice
Area?

10 General Econlic Characteristics

Needed (V5
( ) Number employed and taxable payroll by industrial

groups
( ) Percentage chaoge in number employed and taxable

payroll for selected years
( ) Per capita income
( ) Total bank deposits (loans.?
( ) Percentage change in total bank aeposits
( ) Number of commercial farms
( ) Value of farm products sold (including livestock)
( ) Number of farm operators working off farm more than

100 day5.

( ) Average salds per farm

) Average value of farm
( ) Auto registration

Ttuck registration
( ) Savings capital of Savings and Loan Associations /

) Valtie added by manufactUrer:

( ) Value of minerals produced
/ /

( ) Percentage change in value added by manufacture,for
selected years ./

( ) Total retail sales
( ) Per capit:, retail sales .

( ) Percentage change in total retail sales for selected
years

( ) Total dollar value wholesale saleS
( ) Percentag... cha,ge in total dollar value wholesale sales

lor sel%!cced years
( ) Building permits per year
( ) Capital investut by odumtry group

( ) ( ) What Are tOs EconOmictharacteristics of Local Government(s) in the
LEA Service Area?

11 Economic Characteristics of Local Govercment(s) -

Needed (O.
( ) Local government/annual revenue by source

Annual expenditures by expenditure categories
( Bonded ineehtedness
( jBondea lImit

( )1 Capital iti)rovement budget,
( ) Total tax levies by types of taxes
( ) Total property tax rates for sdecified scho:A.

purposes
( ) Local government shares uf state administered tax

levies.by types pf taxes
( ) per capita bonded indebte&-ess
(.) Ratio bonded indebtednuss io bonded'indcbtedness limit

( ) Total revenue from state sources

( ) Total revenue Zrom feddral sources
75
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) What Is the Revenue Base(s) for Public Education in the LEA
Service Area?

12 Revenue Base(s) for Public Educatidn

Needed (/)

( ) Total assessed value of all property subject
to taxation

( ) Percentage change in assessed valuation for
selected years

( ) Total assessed value of real (tangible personal)
property

( ) Official property assessment tatio
( ) Property tax rate
( ) Total property tax levied for schools
( ) Ratio of total property taxes levied for schools

to total-property taxes levied for all purposes
) Value of tax exbmpt property

( ) Total local expenditures for publit school
education

( ) -Per capita local expenditures for public school
education

( ) Per capita state expenditure for public school

.
education

( ) Per capita federal.expenditure for public school
education

( ) ( ) Wbat.Is the Political Support for Public Education in the LEA

( ) ( ) ( ) ( ) ( )

13 Political Support for Public Education ( ) ( ) ( ) ( ) ( ) (

Nee)ded

( ) Voter registration by party
( ) Voter, ratio
( ) Votes cast in last three local elections
( ) Votes cast in school operaticg levy (local elect).ons)

last three elections

( ) Outcomes of local elections

\Urhat-Are the Vocational Training Resources in the LEA Service
Area?

14 VocatioCal Trainin&RAsources.

Needed ($15
( ) Number of training slots in business and industry
( ) -.Number of training slots in Civilian governmental

-agencies ./

,( ) Number Of training slots in private agencies and
organizations 0

( ) Number of training slots in military installations
( ) .Number of training slots by prime sponsors under CETA

76
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'What Are the CETA Program CharaGteristics in the LEA Service Area?

15 CETA Program Characteristics

Needed (V) -

( ) NuMber of prime sponsors in service area
( ) Total amount of aTA Title I funds received

by prime sponsors in service area
( ) Amount of five percent supplemental vocational

education funds received by prime sponsors in
service i.:;:ea

( ) Amounc of five perceni. supplemental vocational
education funds expended by local prime sponsors
for public-vocational education schools

( ) Amount of. CETA Title I funds expended by local
prime sponsors on public vocational education .

schools

9
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FILE 12

( ) ( ) WBAT ARE THE VOCATIONAL_EDUCATION CBARACTERISTICS OF THE STATE
EDUCATION AGENCY?

-

( ) ( ) Vow Is the State Education Agency Identified?

01 identification

Needed 0/5
( ) Name
( ) SEA code

( ) ( ) What Is the Total State Expenditure for Vocational Education?

02 Total State Expenditure for Vocational Education

Needed (/1

( ) By activity (see Fite 13)

( ) By object (see File 14)
( ) By part of the VEA as a cost center
( ) By source of revenue as a cost center
( By program area as a cost center
( ,

By program level as a cost center

( ) ( ) Whac Is 61e Total Local Education Agency Expenditure for,
Vocational Education Aggregated Across LEAa?

03 Total Local'Education Agency Expenditure for Vocational

Education AgtgLegacecLAslosskt?s (See File 10:17-19)

Needed (46
By activity
By assignment
By object
By parc of the VEA as a cost center
By source of funds as a cost center
By program area as a cost center
By program level as a cost center
By curricula as a cost center

9 9

78
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( ) ( ) What is the Total Local Educdrion Agency Expenditure
Aggregated Across Curricula?

04 Total Local Education Agency Expenditure See File
10, 17, 19)

Teeded (V
t ) By acttvicy

(4 ) By assignment
( ) By object

( )
( )
( )
( )
( )
( )

By parc of VEA as a cost center
By source of funds as a cost center
By program area as a cost center,
By program level as a cost center
By school as a cost center
By LEA as a cost center

( ) ( ) What Is the Total Vocational Educe ion Revenue?

05 Total Vocational nucation I, venue

Needed (6
( ) ,From federal sources
( ) FrOM state sources
( ) Frdm local sources

What Is the Total State Vocational Education Aids and
Expenditures?

06 State Vocational Education Aids and Expenditures

Needed (15
( -) Dollar expenditure by general-purpose flat grants

( ) Dollar expenditure by general-purpose equalizing
grants

( ). Dollar expenditure by special-purpose flat grants
( ) Dollar expenditure by special-purpose equalizing

grants

What Is the Method for Distribution of Part B VEA Funds to
Local Educatfon Agencies?

Method for Distribution of Parc B VEA Funds to Local
ucacion A encies

Neede (V)

( ) Mathematical equilizacion formula (describe formula)
( ) ComPetitive project selection

( ) dministrative discretion
( ) Cbinaion
( ) Ot

\ o o
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Blank No Importance
Significantly Below Average Importance

2 Somewhat Below Average Lmportance
3 Average Importance
4 Somewhat Above Average Lmportance
5 Significantly Aboye Average importance
6 Critical Importance

( ) ( ) What Is the Criteria Used by the State in the Distribution of
Part B VEA Funds?

08 Criteria Used by the State in the Distribution of Part
B VEA Funds ( ) ( ) ( ) ( ) ( ) (

Needed (16
( ) Manpower needs and job opportunities
( ) Differences in.vocational education needs
( ) Relative ability to prcvide resources
( ) Relative costs of programs, services and activities
( ) Vocational staff characteristics c

( ) Student enrollment
( ) nthers

) ( ) What Is the Relative Weight Given to Criteria Used in.State
Distribution of Part B VEA Funds?

09 Relative Weight Given tc Criteria Used in State Distri
bution of Part B VEA Fund

Needed (V)
( ) Description of criteria
( ) Relative weight 'assigned each criteria

( ) ( ) -What Is thi! Basis for State Distribution of VEA Funds?.

10 Basis for State Distribution of VEA Funds

Needed (/)
( ) Reimbursement for incurred rnsts

( ) Reimbui-sement for anticipated costs

( ) Other

What Is the Total Statewide Enrollment in Vocational Elueation?

11 Total Statewide Enrollment in Vocational Education
(See File 1009)

Needed (V)
( ) By curriculum characteristics
( ) By student charact:eristics
( ) By program area
( ) By program level

1 0 1
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( ) ( ) What Is the-Total EnrollMent in Vocational Education?

12 Total Enrollment in Vocational Education

Needed (/5
( ) By LEA (public schools)
( ) By private schools
( ) By public schools

-

-What-n--the- Per Pupil Expenditure In VMcationar-Ediddation?
_

13 Per Pupil Expenditure in Vocati-O-d-al-Education

Need d (VI
( ) Total statewide
( ) By parts of VEA
( ) by:program level
( By program area
( ) By sources of--funds

( )

) By school

What Is- the-Total-Number of Statewide Vocational Program
Completers/Early Leavers Aggregated Across LEAs?

_

14 Total Number of Statewide Vocational Program
Completers/Earlv Leavers (See File 10:09)

Needed (v5

( ) Number of curriculum completers by curriculum
( ) Number of early leavers by curriculum
( ) Number by reason for early leave by curriculum

( ) ( ) What Are the Charactertstics of Statewide Vocational Education
Staff (State Plus Aggregated LEA Staff)?

(

(

(

) ( ) ( ) ( ) (

) ( ) ( ) ( ) (

) ( ) C ) ( ) (

) ( )

) ( )

15 Vocational Education Staff (See Files 10:12, 13 and File 16)-----( ) ( ) ( ) ( ) ( ) ( )

Needed (v1
( ) Staff identification
( ) Total number
( ) Total number by staff characteristics

What Are the Statewide Vocational Curricular Offerings Aggregated.
Across LEAs?

16 Statewide Vocational C'..rricular Offerings (See File 10:07)

Needed (v)
( ) Total number by curricular characteristics

81
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What Are the Statewide Characteristics of Vocational Property
(State Plus Aggregated LEA Property)?

17 Vocational PropertY (See Files 10:10, 11 and File 16)

Needed (V')

-( ) Property identification
( ) Total cost by property characteristics

(see Files 5, 11)
( ) Total nuMber by property characteristics

(see Files 5, 11)

( ) ( ) What Are the Statewide Vocational Student Post-School Outcomes
Aggregated Across LEAs?

18 Vocational Student Post-School Outcomes (See File 10:14)

Needed (V5
( ) Number employed in state
( ) Total number by post-school'outcomes
( ) Post-school outcomes by curriculum
( ) Post-school outcomes by LEA

What Is the Statewide LEA Information Aggregated Across LEAs?

19 Statewide LEA Information (See File 10)

= Needed (0
( ) LEA identification
( ) Total number of LEAs by LEA characteristics
( ) LEA characteristics by substate areas

103
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6 Critical Importance.

FILE 13

WHAT ARE THE STATE EDUCATION AGENCY VOCATIONAL EXPENDITURES BY
ACTIVITIES?

How Is the State Education Agency Identified?

01 Identification

Needed ( )

( ) Name
( ) SEA code

What Isthe State Vocational Educaticn Expenditure for General
Management Activities?

02 General Management

Needed ( )

( ) Agency-wide policy development activities
( ) Agency-wide policy implementation activities
( ) Internal agency coordipation activities
( j Coordination with other state agencies activities

CoordinatiOn with nongovernmental agencies activities
( ) Interstate agency, relations activities
( ) Agency federal relations activities
( ) Agency locdl relations activities
( ) Agency public relations activities
( ) Agency human rights activities
( ) Agency legislative liaison activities

Agency personnel negotiations activities
( ) Preservice orientation and training management activitie:s

( ) Fellowship, internship, and traineeship management
activities

( ) Institutes, work5hops, conferences, and special courses
management activities

( ) Other general management activities

What Is the State Vocational Education Expenditure for Planning,
Research, Development, and Evaluation Activities?

03 Planning, Research, Development and Evaluation

Needed ( )

( ) Management of_planning, research, development
and evaluation activities

( ) Agency-wide planning activities
( ) Inter-agency planning activities
( ) Staee plan preparation

83
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03 Planning, Research, Development and Evaluation (continued)

( ) Local plan review activities
( ) Currfcular,research activities
( ) Student achievement research activities -

( ), School facilities research activities
( ) Personnel staffing research activitla§

( ) Demonstration ana dissemination am47TVitie4

( ) Intra-agency evaluation activities
( ) Other, research, development and evaluation activities

What Is the State Vocational Education Expenditure for Internal
Agency-Wide Support Services Activities?

04 Internal Agencv-Wide Support Services

Needed ( )

( ) Agency support services management activities
( ) Statistical services activities
( ) Curricular development services activities
( ) Auditing services activities'
( ) Mail control services activities
( ) Payroll services activities
( ) Purchasing services activities
( ) Supply services activities
( ) Personnel management services activities
() Property management services activities
( ) Legal services activities
( ) Legislative services activities
( ) Library services activities
( ) .Data.systems services activities
( ). Machine data proceksing servi.ces activities
( ) Graphic arts services activities
( ) Publication services aMtivitiers

( ) Editorial services activities
( ) Record management services activities

What Is the Total State Vocational Education Expenditure for
Improvement and Approval of Programs and Services Activities?

05 Improvement dild Approval of Programs and Services

Needed ( )

( ) Management of improvement and program approval services
activities

( ) Teacher education prograM improvement activities .

( ) Student teacher program improvement activities
( ) Other teacher education improvement activities
( ) Public school approval, accreditation, licensing and

chartering activities
( ) Nonpublic school approval, accreditation, licensing

and chartering activities

84
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05- Improvement and Approval of Programs and Services (continued)

( ) Public school personnel certification and licensing
activities

( ) Nonpublic school personnvl certification and licensing
activities

( ) Nonschool personnel certification and licensing activities

Whet-is the Total State Vocational Education Expenditure for Direct
Assistance Activities?

06 Direct Assistance (exclusive of consultative servicea)

Needed ( )

( ) Direct assistance to local personnel in preserv ce
orientation and training activities

( ) Direct assistance to local ,ersonnel in providi g
Nfellowships/traineeships/incernships activiti s

( ) Dilect assistance co students in providing scho arships
apd work study opportunities activities

( ) Educational media services provided ',meal districts
(schools) activities

( ) Transportation serviCe provided local. districts (schools)
activities , /

( ) Vocational rehabilitation serVices activities
( ) Budget review and audit services activities
( ) Civil defense services activities

Whac is the Total State Vocational Education Expenditure for Agency
Operated Schools and Institutions Activities?

07 Agency Operated Schools and Institutions

Needed ( )

'( ) Operation of arca vocational school activities
.

(') ,Operation of adult education institution activities
( ) Operation of area seri-rice center activities
( ) Operation of career education center activities

) Operation of postsecondary school gctivities
( ) Operation of special school activfties
( ) other operation activities

What Is the Total state Vocational Education Expenditures for
Distribution of Resources Activities?

08 Distribution of Resources

Needed ( )

( ) Management of distribution of resources activities
( ) Allocation' and distribution of VtA financial grants

activities

85

106

0

/4

ca

,4
/4
0
a. .5,

0
c4 0 4

( ) ( ) ( ) ( ) ( )

( ) ( ) ( ) ( ) ( ) (

( ) ( ) ( )( ) ( ) (



RATING SCALE USES

o
t0 As.
c c

..-4 w
E a

Blank No Importance o o o
1 Significantly Below Average,Importance m +.4

oo
a...

Sr sssi

2 Somewhat Below Average Importance m c.
o E

3 Average Importance_ ---' m CL 0
4 Somewhat AboVe Average Importance a

a c
o' oc

,..

a

5 SignifIcantly Above Average Importance o NA
.4.3 0 --.

C P-.

6 Critical Importance
soA 4/
C m

a U
V C

as -C.I

Ls .4
C I. ,-4 V 0 l

8' W

C
P' ...41 0.

e
cm O.

c. ja
w - =1

0

08 Distribution of Resources (continued)

( ) Allocation and distribution of state financial grants
and subsidies activities

( ) Allocation and.distribution of other financial resources
activities

( ) Allocation and distribution of materials.and equipment
activities

What Is the Total State Vocational Education Expenditure for
Consultative Services Activities?

09 Consultative Services

Needed ( )

( ) Mvagement of consultative services activities '

( ) Instructional consultative assistance by program area
services activities

( ) General instructional consultative assistance by program
level service activities

( ) Cooperative instructional consultative services activities
( ) Career education consultative services activities
( ) Occupational exploration consultative services activities
( ) Education for the disadvantaged consultative services

activities
( ) Education for the handicappethconsultative services

acEivities
( ) Migranc educational instruction consultative services

activities

( ) Urban educational instructional.consultative services
activities

( ) Bilingual educational instructional consultative services
activities

( ) Specially funded instructional consultative services
activities

( ) Educational media consultative services activities
( ) Guidance/counseling consultative services activities
( ) Other student support consultative services activities
( ) District and school organizational consulttive Services

activities
( ) School plant facilities consultative services activities
( ) Program planning consultative services, activities
( ) Program evaluation consultative services activities
( ) Management information system consultative services

activities_

( ) Machine data processing consultative services actLities.
( ) Fiscal management consultative services activities
( ) Personnel management consultative servAces activities
( ) Legal and legislative consultative services activities
( ) Preservice orientation and training consultative servi es

activities/%
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6 Critical Lmportance

09 Consultative Services (continued)

( )

( )
( )

Institutes, workshops and special courses consultative
services activiti4s

Motivational training consultative services activities
Other censultative support activities (n.e.c.)

What Is the Total State Vocational Education Expenditure -for
Nonprogrammed Charges?

10 Nonprogrammed Charges

Needed ( )

( )
( )
( )

Grants and subsidies co local educatlon agencies
Grants to teacher education inscitution(s)
Transfer of funds
Otner grants and subsidies

What Is the Total State Vocational Education Expenditure for
Debt Services?

11 Debt Services-

'Needed ( )

(.) Redemption of principal
( ) Interest

What Is the Total State Functional Expenditure for Vocational
Educacion by Cost Centers?

12 Cost Ceilters

Needed ( )

( ) Program level as a cost center
( ) Program area as a cost center
( ) Parts cf VEA as a cost center'
( ) Source of funds as a cost center

108
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FILE 14/

STATE EDUCATION AGENCY VOCATIONAL EXPENDITURES BY

How Is the State Education Agency Identified?

01 Identification

Needed (4
(.) NaMe

SEA code

What Are the Expenditures for Instructional Assignments
Allocated to the SEA?

02 Instructional Expenditures

Needed er5
( ) -Teaching assignment

What Are the Expenditures for Instructional-Support Assignmens
Allocated to the SEA?'

03 InstrOctional Support. Expehditurds

Needed (`-4
Cnrriculum specialisass-ignment
Librarian/media assignment
Library/audfovisual aide, assignment
School directien and management asSignment
Assistant school direction and management assignment
Certification assignment
Accreditation assignment
Consultant/SePervisor assignment
Program Supervisor/Coordinator asaignmen..

What Are the Expenditures, for Administrative
Allocated to the SEA?

04 .Administriive Support Expenditures

j Needed (05

Support Assi-gninents

( ). Commissioner/Superintendent assignment

. Superintendent assignment
( ) Division Director/Chief assignment
( ) Bureau Head/Chief asSignment,

88
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04 Administrative Support Expenditures (continued)

( ) Department/Office Director assi'gnment
( ) Assietant Division DirecioriChief assignment
( ) Chief Consultant/Superviser'assignMent
( )_ Assistant Bureau Head/Chief assignment'
( ) Administrat,ive.intern ag'signment
(0 Administrative aide alsignment ,

( ) Clerical assignment
( ) Legislative liaison'assignment

( ). Personnel assignment.
(.) Aocounting assignment
( ) Analyst assignment.
( Auditing assignment
( ) Bookkeeping assignment
( ) Purchasing assignment

What Are the Expenditures for Dther Support Assignments Allocated
to the SEA?

I

05 Other Support Expenditures ( ) ( .) ) ( ) (- )

Evaluation assignment
Planning assignment
'Research assignment
Development assignment
Stores handling assignment
Statistician asSignment
Technical assignment
'Computer operator assignment
Mail control assignment
Records management assignment
Architectural and engineering Assignment
Historian assignment
Graphic arts assign6ect
Editorial assignment -"'"

Publications assignment
Machine data processing assigdment

) C ) What Ate the Nonprogtammed Charges AlloCated to the SEA?

06 Nonprogrammed Charges

Needed 0/5
( ) payment to other educational agencies.
( ). Student stipends
( ) :EMpI6er re_imbil'isement

.11,1,1,474,117711171,11,,,,,,MII2CM/S=1,11/7,711-1M..0
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RATING SCALE

Blank No Importance
1 Significantly Below Average Importance
2 Somewhat Below Average LmpOrtance
3 Average Imiortance 1

I

4 Somewhat Above Average Importance
5 Significantly Above Average Importance
6 Critical Lmportance
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( ) ( ) What Are the f,1 Allocated to the SEA?

07 Debi rvir ( ) ( ) ( ) (' ) C

Needed (v)
( ) Redemption of principal interest
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. RATING SCALE USE'S\

Blank No Importance
1 Significantly Below Average Importance

2 Somewhat Below Average Inportance
3 Average Importance
4 Somewhat Above Average Importance

5 .
Signtficantly Above Average Importande

6 Critical /mportance

FILE 15

( ) ( )
41aE EDUCATION AGENCY VOCATIdUAL EXPENDITURES BY

OBJECT (SERVICE OR COMMODITY)?

( ) ( ) Haw Is the Stateducation. Agency Identified?

) )

( ) ( )

-

--bl Identification .( ) ( ) ) z( ) ( )

Needed (V5'
y Name.

( ) SEA code

What Is the Total State Vocational Expenditure. for Salaries?'

02 Salaries

Needed (II
( ).. Regular salaries
( ) Tempons-zy salaries
( ). Overtime (extended time) salaries

What Is the Total State Vocational Expenditure.fo
3enefits?,'

:71ployer

( ) ( ) ( : ) ( ( ).

03 .' Employer 'Benefits? ( ) ) ( ).( )

.Needed (/)

( ) Group hea h or life insurance
( ) Contribuçtons to emploYee reitrement
( ) Others

What Is the Total State Vocational Expenditurefor Nrchased
'Services?

Oc. Purchased Servic:a5 ( ) ( ) (- ) ( ). ( )

Needed (V5
( ) Nonpayroll br.ofessional services

( ) Public relatIons services
( ) Printing and binding
( ) Property services
( ) Transportation services

( ) Communication services
) Fidelity and insurance bond premiums

4
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RATING, USES

Blank No ImPortance
1 Significantly Dolc,ii Average Importance

2 Somewhat Below Average Importance
3 Average Importance%
4 Somewhat'Above Average Importance
5 Significantly Above Average Importance
6 .Critical Importance'

What Is the Total State Vocational Expenditure for Supplies
and Mareriala?

05 Sujpl' J Materials --

Needed (v)

( ) Supply items
( ) Curriculum material's

C
0 0

b0 0 ,-.1
0 -IA . F..I

ri .I.J
c a
c w -.4

I N
0

W
0
>

0

What Is theTotal State-Vocational Expendi4Ure for Land,
and Buildings?

06 Land And Buildinys

UZ (V/
( Land (initial expenditurea)
( ' fuilding acquisition and improvement
( fite improvements other than buildings '

AJ

( ) ( ) ( ) ( ) ( ) ( )

( ) ( ) ( ) ( ) ( ) ( )

State Vocational Expenditure for
Eqprm:-

07 ( ) ( ) ) ) ( ) (

Seeded (.4
( ) instructional equipment
( ) Instructional support equipment
( ) kdministrative equipment

ii: Is Ttal State Vocational Expenditure for Other
ExpezodD1tures2

Zrier Expenditures

(V5'
aedemption of principal
inteiest
Dues and fees

'((,) Whz.: Total State.Vocational Expenditure for4
Grants a=A ubsidies?.

Nem4ec 0(5

( )) -EA identification'

( Dollars granted LEA
, Teacher education institution.identification
( ,

Dollars granted teacher education institution
( ) Dollars granted State Vocational Education

Advisory Council
( Dollars granted others'

92
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( ) ( ) ( ) ( ) ( ) ( .)
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RATING SCALE

Blank No Importance
1 Significantly Below Average Importance

2 Somewhat Below Average Importance

3 Average Importance

4 Somewhat Above Average Importance a
em o

5 Significantly Above Average Importance

6 Critical Lmportance
se:

'S

u
f.,

0

i ill. 8'

w

What Is the Total State Vocational Expenditure for Transfers?

10 Transfers

Needed (4
( ) Fund modifications

) ( ) What Are the Total State Object Expenditures for VOcational
Education Cost Centers?\

sown r. sy",,,-,"

11 Cost Centers

Needed (1)

( ) Program level as a.cost center

( ), Program :77ea as a cost center
( ) Part of VEA as a cost center

( ) Source of funds as a cost center

114

93
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FILE 16

ri
04

( ) ( . )

WHAT AkE THE STATE EDUCATION AGENCY VOCATIONAL STAFF CHARACTERISTI,..

What Is the Personal Identification and Health Data Ff the-State---
Vocational Education Staff Member?

01 Personal IdentifiCation and Health_Data

Needed (v6
( ) Legal name
( ) Social Security number or other identification

number
( ) Sex

( ) Racial/ethnic background
) Date of birth

( ) 'Place of birth
( ) Military service status
( ) Citizenship mtatus
( ) Marital status
( ) Tax information
( ) Permf,aent home address
( ) Other address
( ) Tele-ohone numbers (home/other) !

( ) Emerzency.information /

( ) Date of fast health examination
( ) Results of last health examination'

( ) Physical disabilities or limitations'
( ) Immnnization record
( ) Personal injuries
( ) Other health data
( ) SEA name and Fode

( ) ( What Are the Educational 'Characteristics of the State Vocational.
Education Staff Member?

02 Educational Characteristics

Needed (VS
) Highest year of education completed
) Type and name of certificate(s), diploma s), and/or

Aegree(s) earned
( ) Inatitution at whi:=M each certificate, dzploma,

( ) Date each certificate, diploma, or degree earned
( ) Additional credits earned beyond last degree
( ) Academic awards and honoiary degrees
( ) Major field of undergraduate study

,( ) Number of credit hourm in major field
( ) Minor field of undergmaduate study
( ) Number of credit hour in minor field

94
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RATING SCALE

No Importance
Significantly Below Average Importance
Somewhat Below Average Importance
Average Importance
Somewhat Above Average Importance
Significantly Above Average Importance
Critical Importance

02 Educational Characteristic's (continued)

NuMber of credit hours in professional education
Number of credit hours. in administration
Npmher of credit hours in supervision
Number of credit hours in history and philosophy of
vocational education

Number of credii hours in occupational analysis and
curriculum construction

Number of credit hours in.planning and organizing of
vocaticmal education

Number of credit hours in internship in teaching,
.:supervising,or adminiStration

Number of credit- hours in psychology
of credit hours in sociology

Nu er of credit hours in economics
Number of credit hours in other areas

What Are the Inserw_za Education/Training Experierizes of the State
Vocational Educatioz Sta.ff MeMber?

03. Inservice Educati:-71 TraininkExperiences

Needed (vc
( ) Type of inse7.-vtce activity

( ) Institution/.....zency offering activity

( ) Date and dur_14on of activity
( ) Award certiflcate or credit received on completion

USES

( ) ( ) , ( ) ( ) ( ( )

-What Are the Education amd Related Work Experiences of the State
Vocational Iducation Staff Member?

04 Education\Experiences ( ) ( ) ( ) ( ) ( ) ( )

-Needed(4\
( ) Number of years prior teaching experience
( ) Number\of years prior vocational education

teaching experience
( )r.Grade level(s) taught.
( ) \Number f years prior supervilory/administrafive

experkence
( ) Number of years prior experience in other education-

related areas
-()--/trta-(s) -of-voeWtional-b-ducaLlon exTiFilefiCe

( ) Name of agency,or institution in which prior
experience was acquired

( ) Dates of employment for each prior agency/
institution

95
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( ( ) What Is the Work Experience(s) Outside of Edu..,...z:ion of the
State Vocational Education Staff Member?

05 Work Experience Ouide of Education

Needed 04
( ) Number of years work experience
( ) Number of years work experience trt specified

vocational areas
( ) Name of organization(s) in which prior work

experience was acquired

( ) Dates of work experience for each pricr
organization

( ) Current employer (if dually employed)

What Credentials Are Held by the State Vocational Education
Staff Member?

06 Credentials Held

Needed
,( ) Name of certificate/license held
( ) ''Grade/class of teaching certifiCate held
( ) Occupation(s) licensed
( ) Type(s) of license(s) held
( ) Date of issuance of certificate/license
( ) Issuing agency
( ) Date of expiration

( ) Curricula authorized by credentiala
1

( ) Program-level authorized by credentials

What Is the Employment History of the State Vocational Education
Staff Member?

( ) ( ) ( ) ( ) ( ) (

07 Employment History

Needed ("5
( ) Date of initial employment
( ) Number of years of employment in SEA

( ) Number of yeara in current assignment

What Is the-Currenr Employment Status of the State Vocational
Education Staff Member?

08 Employment Status

Needed
( ) Piobationary
( ) Temporary

- ( ) Permanent
( ) Other

96
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:a rnportance
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z So, :at 3e1ow Average Lnpzrtance
3 Avetage Importance
4 Somewhat Above Average Lmportance' e
5 Significantly Ab,'ve Average Importance
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What Is.the Contractual Status of the State Vocational Education
Staff Member?

09 Contractual Status

Needed (4
( ) Annual contract
( ) Multi-year contract
( ) Continuing contract
( ) Vplunteer/no contract
( ) Other arrangements

USES

What Is the Salary or Wage Status of the State Vocational Education
Staff Member? .

10 'Salary or Wage Status

Needed (4
) Contract salary or wage

w( ) Other salary or age
( ) Other tiypes of compensation

( ) ( ) What Is the Type of Remuneration of the State Vocational Educati
Staff Member?

( ) ( )

(,) ( )

11 Type of Remuneration

Needed (4
-( ) Per diem
_( ) 12 months

( ) 10 months
( ) Other

What Is the Insurance Status of the State Vocational Education
Staff Member?

12 Insurance Stato

Needed (0
( ) Health tnsurance
( ) Life insurance

Whav.Are the Retirement Program Characteristics of the State
Vocational Education Staff Member?

13 Retirement Prtysam Characteristics

Needed (4
( ) Type.of program
( ) ContributiOn
( ) Options

97
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RATING SCALE

Blank No Importance
1 Significantly Below Average Importance

2 Somewhat Below Average Lmportance
3 Average Importance .

4 Somewhat Above Average Importance 0

5 Significanay Above Average Importance
oo o
O +4

6 Critical IMportance O 00
O I.,
00 0/

17.1 e

( ) ( ) What Is the State Employment Service Stat of the State
Vocational Education Staff Membe\r1

14 State Employment Service Status

Needed (4
( ) Full-time
( ) Part-time
( ) Other

What Is the Current Leave Status of \the State Vocational:
Education Staff Member in Terms of;Acrued bays?

15 Leave Status

Needed (4
) Sick leave

( ) Personal leave
( ) Annual leave

( ) Other

USES

( ) ( ) ( ) ( ) ( ) ( )

( ) ( ) ( ) ( ) ( ) ( )

( ) ( ) What Are the Staff Carper Development Characteristics of the
State Vocational Education Stiff Member?

/

16 Staff Career Development ( ):( ) ,)"( ) ( (

Needed (Vc
( ) Quality of performance
( ) Transfer or promotion position
( ) Readiness for greater respoosibilitR,-
( ) Career development needs .

) ( ) What Is the Separation History of the State Vocational
Education-Staff_Member

17 Separation History.

Needed .(4
) Types of separation.

(.) Reason for separation
( ) Eligibility for re-employment'

) C y What Ia the Current Position Assignment of the State
Vocational Education Staff Member? .

18 Position Assignment (FTE Allocation)

Needed (4
( ) Commissioner/Superintendent assignment
( ) Deputy/Associate Commisaioher/Assistarit

Superintendent assignment
( ) Division Director/Chief assignment

98
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No Lmportance
Significantly Below Average Importance
Somewhat Below Average Importance 1

,Average Importance .

Somewhat Above Average Importance
Significantly Above Average Importance
Critical Lmportance

WM.401

18( position Assignment (FTE Allocatior' (eontinued)

( ) Bureau Head/Chief assignment

( ) Department/Office' Director assignment
( ) Assistant Division Director/Chief assignment
( ) Chief Cdnsultant/Supervisor assignment
( ) Consultant/Supervisor assignment
( ) Assistant Bureau Head/Chief assignment
( ) Program Supervisor/Coordinator ssignment
( ) Administrative intern dsSignment
( ) Administrative aide assignment
( ) Curriculum ,specialist assignment

( ) Librarian/media assignment

( ) Library/audio visual aide assignment
( ) Teaching assignment
( ) Accounting assignment
( ) Analyst assignment
( ) Auditing assignment
( ) Bookkeeping assignment
( ) Purchasing assignment
( ) Evaluation assignment
( ) Personnel assignment
( ) Planning assignment

7
( ) Research assignment
( ) Development assignment
( ) Stores handling assignment
( ) School direction and management assignment
(') Assistant school direction and management assignment
( ) Statistician assignmer,t

) Technical assignment
( ) Computer operator assignment
( ) Machine data processing assignment
( ) Certification assignment
( ) Public relations assignment

) Accreditation assignment .

( ) InforMation services assignment
( Clerical assignment
( ) Communication assignment
( ) Mail control assignment
( ) Records management assignment
( ) Legislative,liaison assignment
( ) Architecturalanden.ainecring:assiument*: '

USES

0
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( ) Graphfc arts assignment
() Editorial. assignment .

( ) Publications assignment

120 /
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RATING SCALE USES

Blank No Importance
1 Significantly Below Average Importance
2 Somewhat Below Average /importance
3 AVerage Importance
4 SoMewhat Above Average Importance
5 Significantly Above Average Importance
6 Critical Importance

( ) ( ) What Is the Scope of the Current Alsignmenc(s) of the State
Vocational Education Staff Member?

19 Scope of Current Assienmene(s)

Needed (v1

( ) Out-of-state
( ) StaEewide
( ) Regional-in-state

( ) LoCal
( ) Internal

( ) Other

( ) ( ) What Is the Abtivity Allocation(s) of the State VocaSional
Education Staff Member?

20 Activity Allocation(s) CFTE Allocation)

.Needed .

( ) Agervzy-wide policy development activities
( ) Agency-wide policy implementation activities

( ) InCernal agency coordination activities'
( ) Coordination with other state agencies activities
( ) Coordination with nongovernmental agencies activities6

( ) Interstate agency relations activities

( ) Agency federal relations activities'
( )' Agency local'i4ations activities
( ) Agencypublic relations activities
( ) Agency human rights activities

( ) Agency-legislative liaison activitieS,

( ) Agency personnel negotiations activities

( ) Preservice orientation and training management fitivities
( ) Fellowship, internship and traineeships management

. .activities

( ) Institutes, workshops, conferences and special courses
omnagement activities

( ) Other geoeral management'activig.ies
( ) Management-of planning, research, development and

evaluation activities
) Inter-agency planning activities

( ) Agency-wide planning activities

( ) Local plan review activities
'( ) Curricdlar research activities
( ) Student achievement research activities
( ) .School facilities research activities
( ) .Personnel staffing research activities

.( ) Inservice training and deveLopment activities

( ) Demonstration and dissemination activities
( ) Intra-agency evaluation activities

( ) Other research, development and evaluation activities

100
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0
0

0
14
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( ) Other teacher education improvement activities
( ) Public school approval, accreditation, licensing and

chartering activities
( ) Nonpublic school approval, accreditation, licensing

and chartering activities
( ) Public school personnel certification.and licensing

activities,

( ) Nonpublic school personnel certification and licensing
activities

( ) Nonschool personnel certification and licensing
activities

( )c Direct assistance to local-personnel in preseb.rice
orientation and training activitis-

( ) Direct assistanCe to local ilersonnel in providing
fellowships/traineeships/internships activities

( ) Direct assistance to students in providing scholarships
and work study opportunities activities

Ci Educational media services activities
) y-"frI..nsportat ion services activities .

( ) Vocational rehabilitation serVices activities
( ) Budget review and audit services activities
( ) Civil defense services activities 4
( ) Operation of special schools activities
( ) Operation of ',postsecondary schools activities
( ) Operation of career education center activities
( ) Operation of area serviCe center activities

( ) Operation of adult.educati.on institution activities
( ) OperaCion of area vocational schools activities
( ) Otfier school operation activities

101 P

20 Activity Allocation(s) ..(FTE Allocation) (continu'ed)

(

(

(

(

)

)

)

)

Curricuiz-rdeyelopment activities
Agency support-services manageMent activities
Auditing services activities
Mail control services activities

.( ) services activities
( )

.Payroll
.Purchasing services activities.

( ) Supply services activities
(1) Personnel 'management services activities
( ) Property management services activities
( ) Legal'services activities
( ) 'Legislative services activities
( ) ,Library services activities
( ) Statistical services activities
( ) Data syitems servfces activities
( ) Machine data processing services activities
( ) Graphic arts services activities
( ) Publication services actbAties
( ) Edftorial Services activities
( ) Record services management activities

a

( ) Management of improvement and.program approval
services activities

( ) Teacher education program improvement activities
(,) Stu-dent teacher prOgram improvement.activities

122

USES

0

of



RATING SCALE

Blank No Lmportance
1 Significantly Below Average Importance
2 Somewhat Below Average Importance
3 Average Importance
4- Somewhat Above Average Importance .

5 SignificantlyAFOVe Average Importance
6 CritiCal Lmportance

20 Activity Allocation(s)JFTE AllocatioaL (continued)

Management and distribution ofVEA financial grants
activities

Allocation and distribution of VEA financial grants
activities

Allocation and distritnition of state financial grants
and subsidies activities

Allocation and distribution of other financial r4sources
activities

Allocation and distribution of materials and equipment
activities

Management of consultant services activities'
Instructional consultative assistance activities by
program areas

General instructional consultative assistance tivities
by program levels

Cooperative instructional consultative ,services ctivities
Career educational contultative services activit es
Occupational exploration consultative.services ac Ltd:Cies
Education-for the disadvantaged consultative servi es
activities

Education for the handicaPped consultative services
activities

Migrant education cunsultative services activities
Urban education instructional consultative services
activities

Bilingual education instructional consultative services
activities

Specially funded program instructional consultative
services activities

Guidance/counseling consultative services activities
Other student support consultative services activities
Educational media conultative services activities
District and school organizational consultative services
activities

School plant facilities consultative services activities
Program planning consultative services activities
Program evaluation consultative services-activities .4
Management information system consultative services.
'activities

Machine data processing consultative services activities
Fiscal management consultative services activities
Personnel management consultative services activities
Legal and legislative consultative services activities
Preserv'ice orientation and training consultative services

activities
Institutes, workshops, and special courses consultattve

servisoes activities
r

Motivational traintng consultative services activities
Other consultative support activities (m.e.c.1

102
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What Is the Functional Allocation(S) by Pitts of VEA for the State
Vocational Staff Member?

21 Functional Allocation(s) by Parts of VEA

Needed (1,)

( ) Part of the VEA
( ) FTE functional allocations allocated to specific

part of VEA

/
( ) ( ) ( ) ( ) ( ) ( )

,( ) ( ) What Js the Functional Allocation(s) by Program Level(s) of the
Vocational Education Staff Member?

22 Functional Allocation(s)'by Program Level(s)

Needed (4
( ) Program level
( ) FTE functional allocations by program level

( ) ( ) What Is the Functiotial Allocation(s) by Program Area(s) of the
State Vocational Education Staff Member?

23 Functional Allocation(s) by Program Area(s)

Needed
( ) Program area
( ) FTE functional allocation by program area.

( ) ( ) ( ) ( ) ( )

( ) ( ) ( ) ( ) ( ) (

)

)

( ) ( ) What Is the Functional Allocation_by Source of Funds of the
State Vocational Education Staff Member?

24 Functional Allocation by Source of Funds ( ) ( ) ( ) ( ) \,( ) ( )

Needed ("5
( ) Source of funds
( ) FTE functional. allocation by funds

(7.
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Blank No Lmportance
Significantly Below AverageImportance

2 Somewhat Below Average lintiortance
3 Average Importance
4 Somewhat Above Average Importance
5, Significantly Above Average Importance
6 Critical Importance

FILE 17

( ) ( ) WHAT ARE THE STATE EDUCATION AGENCY VOCATIONAL PROPERTY CHARACTERISTICS?

( ( )

Where Is the State Site Located?

__01 Site Location(s)

Needed (VI ,

( ) Geographic location(s)

What Uses Are Made of the State Site for Vocational Purpo ?

02 Use(s) of Site for Vocational Purposes

Needed 01)
( ) Administrative office building housing vocati nal

education agency
( ) Instructional building

( ) Transportation building

) Maintenance building
( ) State operated school building
( ) Warehouse
( ) Food services building
( ) Parking

( ) ( ) Who Owns.the State Site?

03 Ownership of Site(s)

Needed (V)

( ) District owned

( ) County owned .

( ) Municipally owned
( ) Nonpublically owned

( ) State owned
( ) Federally owned
( ) Other

( ) ( ) When Was the Stae Site Acquired?

04 Date(b) of Acquisition

Needed (6
( ) Tate(s) of Eicquisition of original site

( ) Date of acquisition of each addition to original

site

( ) Method of acquisitiom,

104
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5 :iigr..: .:. -_ly Abov , Average I=7.7y:::inc:1
to 0 ....
C ...I ,..,

6 Cri.:.. _lportana e a
...

z.

. e w ..._

1 il.
. CJ
C..

C
C

g..:

..at Is the Cost of the State Site Including Impr, its

05 Cost(s) of Site(s)

Needed
( ) Acquisitie: 1-st of land at time of p

( ) Total cost outdoor iervice systems sit

( ) Total cost landscaping and other s.

improvemel

( ) Total cost miscellaneous improvements to

site
( ) Current book value of site

What Is the Area of the State Site?

06 Area of the Site(s)

Needed (v5

( ) Total,acreage of the site

( ) Total acreage used for administration

( ) Total acreage used for instruction

What Is the Number of Buildings on the State Site?

07 Number of Buildings on.Site

Needed.04
( )
( )
( )
( )
( )

Total number of building(s)
Number that are single story
Number that are multiple story
Date(s) of construction of each building
Date(s) of additions to original construction of

each building

What Are the Characteristics of Each Building on the State Site?

08 Building Information

Needed (w5

( ) Site identification

( ) Gross square footage floor area of each building
( ) Square footage/for housing state vocational

education agency
( ) Square footage for vocational education office

area
( ) Square footage in use for instructional services
( ) Square footage in use for warehouse services
( ) Square footage in use for food services
( ) Square footage in use for transportation

105 ,
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RLATING SCALE

No Importanc:_
Significantl.:,- Below Aver5;ze ..nortance

Somewhat Belnv Average :Impc ace

Average Importance
Somewhat Above Average :moo: ace

Significantly Above Average _aportance
Criticml Importance

( ) ( ) Wr Cond_ticyn of Each Buildin7 cn the State-Site?

Condition

_sfactory
:-L-1:2ration n,teded

:lcipaCed .Aseful life

( ) ( ) W. 4.z:t t,, L:scs and Values of Each Building on the State Site?

C... of Building(s)

ed (V)
Total acquisition cost of building(s)
Present value of building(s)

the-Area of Each Building IS Used for Circulation
Between Buildings?

Circ:ilation Areas in and Between-Building(s) - Square
For:age

Needed (V)
C. ,ss corridor area

paseways between buildings
--.aent of cal space in"building(s) used for

( ) ( ) What "-Dom Charact-2ristics Within Each Building on the

Stat:e

0

1-..,om Characteristics ( ) ( ) ( ) ( ) ( ) ( )

Neede'd (V)
( ) Building identification
( ) Room identification_
( Room size - sqLiare footage

Room type
Room conditucn
Utilization by functioral activities

( ) Utilization by program level
( ) Utilization by program area
( ) Utilization by part of VEA

127
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RATING SCALE

Blank No Imhortance
1 Significantly Below Average Impar_

2 Somewhat Below Average Importance
3 Averane Importance
4 Somewhat Above Average Importance
5 Significantly Above Avdrage Import_ .riCe

6 Critical Lmportance

) ( ) What Are the Characteristics of General Transportatitn. a
Equipment Used in Vocational Education?

13 General Transportation and Utility Equipment

Needed
( ). Number of school buses
( ) Date(s) of acquisition

( ) Method of acquisition
( ) Current (book) value of each vehicle
( ) Condition of each vehicle
( ) Number of other vehicles
( ) Average current value of each vehicle
( ) Funding source

( ) ( ) What Are the Characteristics of Fixed Equipment Used in
Vocational Education at the State Level?

14 Fi)ced K,quipment

Needed (V)
( ) Equipment ite.-I identification (inclusiwe of

description)
( ) Acquisitiom date

( ) Method of acquisition
( ) Equipment ccst

( )- Equipmentcondition
( ) Life expectancy

( ) Annual depreciation rate
( ) Current value
( ) Funding source

( ) Assignment to functional allocation
( ) Assignment to program level

( ) Assignment to program area

( ) Assignment by part of VEA
( ) Building location

( ) Boom location

What Are the Characteristics of Large Movable Tools and Eqpz
Used in Vocational Education at the State Level?

15 Large Movable Tools and Equipment

Needed (V5

( ) Equipment item identification

( ) Acquisition date
( ) Method of acquisition

( ) Equipment condition
( ) Equipment cost
( ) Life expectancy
( ) Annual depreciation rate

( ) Current value

107

128

SES

6

0

-

) ( ) ( ) ( ) ( ) ( )

( ) ( ) ( ) ( ) (

( ) (_ ) ( ) ( ) ( ) ( )



Blank
1

f-

No :_rtancn.

SiF :candy : A-.-erage Important,-

Sort -tat Bele- Importance
Ave
Som .nt Abo, Importance,

SigL e_cantl7. Impc=rance

15 Large 1pv..7,1e T and (continued)

Fundl:ng

Assjien. : functe-nnal iocation
Assignment progreem

Assignmen: t program area
Assignment part of VEA
Building loco:ion
Room location .

What Are the Characteristics of the Books Held in LiMrary f:
Referenc.e Purpos,: 'ised in Vocational Education at the
State L,a.vel?

16 Bo,,Ks field in Library

Needed (V5
( ) .Toral number
( ) Tocal cost of
( ) Asslgnment by
( ) Assi_g-nmenc by

( ) AssL.3nmenc by
( ) Asse.gnment by

for Reference Purposes

refere=e books
functi=m1 allocation
programn

progre= area
part, c VEA

What Are tle CharaCteristics
Eq-....ipment Used in Vocational

of mhe Small Tools ar.z Small
EcLucztion at the State Site-

17 Small Tc. As and Small Ecuenrpeint

Needed
( ) Num:ar of individual it- .As
( ) As1ment by functiona_ allocation
( ) Ass.._nment by program
( ) Ass:.,znment by program -ea

( ) As.:...;nment part of '.EA
( ) Rc , assignment
( ) n rlit cost
( ) acc.H ,ition cost

( ) C ) ;.;'rlat Are th= CnIr.racterles of ()timer Equipment. Required for
v:ocational Educion State L.avel?

18 "Other" Equipme!7n P.:Iquired

Needed (V5

Name of equiipmenf groir.7

Number of items in grounn
( )
( )
( )

( )

Average unit acquisition cost of equipment
group

Total acquisition cost of equipment group
Total cUrrent value /
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S77ING SCALlb%

llank ::: lcpc-r7ince
.

1 =Sizr.ifLi :17 Beio Average Impor:anee

Z Scilautraitc Se1ow Average Importance

3 Ava.r.,. .nportance
1. Scmerr,- Above Ave:ag,1 Importacce m

OD 0
5 S_Rir-intly Abov :_verage Importa_nce m

Cr:.::-' Importance, c .=
c .

4 il.

-8 "rlther" Equimer-: Required (continued)

( )
( )

( )
(

Assignrcit
Assignm
Assigrrleni

7'.unctional allocation
ogram level

7rok 1, area
VEA

( ) it Are the Characteris of l'aterial Used fcr Vocati,721a1

ac the State It- ai?

1'9 t.taterials

Needed (v)
( ) Name of mater'als group
( ) ,Number of ite:rs in group
( ) Average unit :ocluisition cost of materials in group
( ) acquisilon cost of materials g:Jup

) Tozal currer. values

( ) Aignment functional allocation
( ) Asignment 7- program level

Assignment -v program area
Assignment -Dy part of VEA

Wat ArL the Char--Ii2-istics of Supplies Used for VOcational

Educati -:-. at he Level?

2G ti
group

2 s in group
acquisition cost of items n gr up

aoisition cost of 5:,:pp1y groups
c-_-Lrren:

funLtional a:location
.;51 proi:ram level

prc; 7'am area

a:.51 part of VEA
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RZFING SCAlL USES

Blank Nc aapo7tance
1 Si.J7stfi.:=1:7 Below Avr!za;..2 Impoz-.:anze

2 Averdge Imprattance

3 Avge 7=ortance
4 Som.e,ha. ,..7.ove Average IzIttance

5 Sl_7z.:.flttlIly Above Averae Importara:

6 C ICa portanc

FILE 18

VEAT ARE TEE :EFISTICS OF 7111

E..lw Is t State Ilect iEd7

01 State -

-Needed ('4
( ) State oame

( ) State :ode

( ( ) ( ) ( ( ) ( )

( ) ( ) HC:74 Is the .Statte plvidec ,aographica11y-

02 Areal Lz-7:ormation ( ( ) ( ) ( ) ( )

Needed (

( Latlu a:ea

)
.r of sJatz: economic a-reatT

) Ftur: of labo z. market ares

( ) F courl.ties or epuivalL=t governmental its

( ) f se,7,Tndary school distrdcts by _yp,2

E.
( ) Nut: of pc,st.secondary distt-a:a_7_$ typ and size

) Nur. s :ate planning region:-

( ) Are:, _ora-liem of state plannim -.Tegion

( ) 7aC:-On Of SM:
( .a=r1'. ThniT.reT:. :nal distril.r

-a-ogressiona district:-

Are:. cio:_.:1.c.rt of CZTA prime s7ponsor are:,

What A:- 7a1 'opeiation CharacterLstics of th State?

D3 G 77,111atio7 Zharecteristics ( ) ( ) ( ) ( )

Nee,;:ed

( ) Tota. population
( ) Iota_ projected population
( ) Population density
( ) Age-specific population

( )
Age-specific population projections

( Sex-specific population
( Sex-specjfic population proections
( Age, sex .:pecific population
( )-ge, sex :13,-cific porulativn projectaions

;ex ratio

( ?opolation ;---rease (decrease)

( ) Percentage ua1 increase (decrease)
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31ank. No Importance.

1 Significantly BelE-,a A-Perage Importance

2 Scnewhai. Below AverrgH, Importance'
3 .,:res,tage Importance

4 Somewhat Above Av,--r,3 Importance c

5 Zignificantly Aboy,, ,:arage Importance ...4
bp 0
0

6 Zr:Lical Importan:L.
,4
o

w
al

o w
a a
o4 8'
--1

.03 General P,;7,t; Characceristic_: ..-onrinued)

(
(
(
(

)
)
)
)

Median
Whine -.:333.p=.:ation

Blacj3. -;ncaudation

( ) Oth.er roc!ILation

( ) pupulaton
( ) Ratir ;rc.puIationa.ces 5-L5 poplilation isce= -5-.

( ) Batt: of under 1:i .71d over 65 to 3 :Lion

( )
.ag,rs 18-0,

Rat chlltir:!n .-3 to mumner 1C-14

( ) Urban oup-Ition
( ) Rural :3arc --oopulation

( ) Rural clunfnrn. population

(
(

)

)

Percerm7 caamee in urba,
Fercenc chta-%ge mi rurr_

vs'Es

( ) ( ) What Arne the Vital of

04 Viral Snatii ( ) ( ) ( ) ( ) ( ) ( )

Needed (4
( ) Annual bi!--ti's

( GruJe bir

( Annual de.

( Grade [-1.3n. -rate

( Annual it -oi deaths

( ) Infant cr-- _iZitv rat

( ) Natural s.

( Age-spd: birth rate

( ) Age-speci..: death rare

( ) Net migr,-; n

( ) Annual di-o.-ces and annulrrant:

( ) Divorce an: annulment

( ) Annual' _des by aaa .3oc

.-harcistics
( ) !:,t . .3unic :har:

(

( ) ( ) What Are. the 1!onsenolo Characrieris:i: cr rhe State Por .uc:ion?

05 Household Characteristexs

Needed
( ) Number of houebalds
( ) Average size per ..iousehold

( ) Percent of families which am- uusband-wife
( ) Percent of children under lE -bring with bneh u.nrents

132
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RATING SCALE USES

ea
c
-4
,..,

Blank Ho Lmportance
' ---

u

1 Significantly Below Average Lmportance m
-c
m

2 Somewhat Below Average Importance m
3 Average Importance -1m

4 Somewhat Above Average Importance 0
m c
o cm o ..-4

5 Significantly Above Average Lmportance
6 Critical Lmportance

..-q ..,

m ra
C t. 1

7 G
.--1 .... G1

C3 0 d 7
w "

,.,

05 Household Characteristics (contihwsd)

( ) Percent of families with members under 18 who have
female heads

( ) Percent of children under 18 living with their parents
but the father is not present as the household head

( ) Percent of families with member under 18 years of age

( ) Percent of children under 18 in housing with one or more
persons per room

( ) Median persons per room

( ) Percent of occupied housing units with 1.01 or more persons
per room

( ) Percent of rental housing with a monthly contract ient of
$80 or less

( ) Average value of owner-occupied housing
( ) Percent of occupied housing units occupied by owner
( ) Percent of occupied housing that is black occupied
( ) Mediar. family. income

( ) Percent of all families with income less than poverty level
( ) Number of tarailies with children under 18 who have family

;income less than -poverty level
( ) Percent of ,,111 houS-eholcis. with income less than poverty

level
( ) Percent of families with annual income of $10,000 or

less

( ) Percent.of families with annual income in excess of $10,000

( ) ( ) What Are the Employment Characteristics of the State Population?

06 Employment Characteristics of PoEulation ( ) ( ) C ) ( ) ( ) ( )

Needed
(,) Civilian labor for'ci,
( ) White civilian labn:- force by sex
( ) Black civilian labor force by sex
( ) Male civilian labor force by age
( ) Female civilian labar force by age
( ) Labor force parti...:pacion rate by age, sex and race
( ) Unemployment rate by age, sex and race
( ) Characteristic of the unemployed
( ) Employment by oecL:pations
( ) Average hours and earnings by. industry
( ) Percentage change in occupational employment classifi-

cations over a specified ndmber of years
( ) Employment by industrial grouping

( ) Percentage charge in industrial employment classifica-
tions over a specified number of years

( ) Mobility patterns of work force (geographical and
occupational)

133
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RATING SCALE USES

Blank No Importar,ce
Significantly Below Average Importance
SOmewhat Below Average Importance

3 Average Importance
4 Somewhat Above Average Lmportance

5 Significantly Above Average Importance
6 Critical Lmportance

What Are the Current Employment Opportunities Available to the
State Population?

07 Currerit Employment Qpportunities

o
co 4.1
a a

+.1 o
4., E C
O 0 0
00 24 ...1

.11:1 1
7 7

M C.
o I

-o a o
c c tar

c o o ', a c
W o ,4

w
C 1.4

4.C ...I 1 ri
Ni 4.1 0 U 14 a
a a m a c... N.4

C 14 .-I O 0 4
i W

0 0 C 0. .0
i Pr e > .1,

[II
-(

U.
0

C4
V

1:14

Needed (Vc
( ) Job vacancies by occupations

( ) Job vacancies by industry
( ) Indicator of labor supply by occupations

( ) Names and addresses of firms by occupations
( ) Names and addresses of firms by industry
( ) Hiring agentilor significant occupation
( ) Typical job duties by specific occupation

( ) Characteristics of worker customarily hired in the
occupation

( ) Licensure, credentials and certificate requirements
for specific occupations

( ) Union af(lliation by occupation
( ) Apprenticeship opportunities by occupation

( ) Training opportunities by industry

( ) Listing of employers who conduct OJT

( ) Employers who customarily hire workers from specific
arplicant groups

( ) Hiring channels customarily 'needed for specific

occupations

( ) Hiring practices of significant employers

( ) Prevailing wage rates for selected occupations
( ) Geographic location of "job centers" and 12industry

centers"

( ) Labor demand-supply relations for selected occupations

: ( ) ( ) What Is the State Employment Prospect?

08 Employment Prospect

Needed ('Ic'

( ) Anticipated short-term (one year) labor demand by
ocupation

( )
Antitipated longer-terth (five years) labor demand by

, occupation -

( ) Anticipated short-term. (one year) labor supply by

occupation
( ) Anticipated longer-term (five years) labor supply by

occupation
( ) Longer-term employment projects by,industry

( ) Anticipated changes in-typical job'duties for selected,

occupations

( ) Anticipated changes in characteristics of "worker
customarily hired" in occupation

-113
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RATING SCALE

Blank No. Lmportance
1 Significantly Below Average Importance
2 Somewhat Belau Average Importance
3 Average Importance
4 Somewhat.Above Average Lmportance
5 Significantly Above Average Importance
6 Critical Lmportance

What Are the Educational Characteristics of the State
Population?

09 Educational Characteristics

Needed (../S

( ) Total number of public schools by school
organization

( ) Total number of nonpublic schools by school
organization

( ) Total number of public schools offering a
vocational education program by school
organization

( ) Total number of private schools offering a
vocational education program

( ) Median years schooling completed, white (black) males
( ) Median years schooling coOpleted, white (black) females
( ) Total number of male (female) population 25 and above

graduated from college
( ) Total number of male (female) population 25 and above

attended college but did not graduate
( ) Total number of male (female) population 25 a,nd above

graduated from high school
( ) Total number of male (female) population 25 and above

attended high schobl but did not graduate
( ) Total number of male (female) population completing

less than fifth grade
( ) Public school enrollment, grades K-8
( ) Total number of private schools, grades K-B
( ) Private school enrollment, grades K-8
( ) Public school enrollment, grades 9-12
( ) Total number of private schools, grades 9-12
( ) Private school enrollment, grades 9-12
( ) Total number of proprietary schools
( ) Proprietary school enrollment
( ) Total number enrolled in community colleges per 1000

population age-316-24, 25-54 and 55 and over
( ) Total number enrolled in senior colleges and universi-

ties per 1000 p,pulation ages 16-24, 25-54 and 55 and
over

Total number enrolled in community colleges per 100
high school graduaies

Total number of annual high school graduates enrolled
in senidr colleges

Total number of annual high school graduates enrolled
in community colleges and technical institutes

Total number of annual high school gradUates enrolled
in trade, business, nursing schools

Total number of annual high school graduates who are
gainfully.employed.

Total number of enr011ees in college transfer programs
per 100 enrollees in community colleges
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RATING SCALE

Bliezik :,..:, Importance
1 Eig-mMficantlw BeloliAverage Icpwrtance
2 'Eamewhat Below Average Importance
3 Avemage ImpOrtance

Eomewhat Above Average Importance m

5 Eicmificantly\abeve Average Importance
00 0
O ..1

6 C=Ical Lmportanme
-1 LI
O 0
O I.,

1 ..3.

09 Edeoa-..irmal Cha7acteristiOs (continued)

( ) al mumhnr of enrollees in general education programs
per ROO enrollees-in community colleges

( ) mumher of enrollees in technical programs per 100
enroLleem in community colleges
,tal mumher of enrollees in vocational programs per 100
enroRleem in community colleges

( tal number of enrollees in adult basic exeension
per LOO nopulation ages 18-64

( otal number of males (females) ages 16-21 years old whsf are
not enrc2led in school per 100 males ages 16-21

( 7Otal =umber *f enrollees in seCondary vocational education
per 200 scpondary enrollees

( ) 7htal mumbsr of males (females) ages 16-21 years old who are
not higit school graduates per 100 males ages 16-21
ttai huSaber of moles (females) ages 16-21 years old who are"
helmployed or nnt in labor force per 100 males not

ermmlled in school

What ina.. ,7:enera1 State Economic Characteristics?

105 7,emeral 'Ecomomi Characteristics

NaeOed (Vf
Number employed and taxable payroll by industrial groups
Percenmage change in mumber employed and taxable payroll

for melected years
Fez canita income.
Sotal bank deposits

( ; "Total bank loans

( ) Percentage change in total bank deposits
( Number -1E. commercial 'farms

( Value ci farm productm sold (inending livestock)
( ) Number af farm operators working off farm more than

100 Mays

( ) Average sales per farm
r ) AT.erage value of Farm

) Auto registration
! )) Truck registration

Savings capital of savings and loan associations
( ) Value added by manufacturers.

Value of minerals produced
) Percentage change in value added by manufacture for

selected years
( D Votal retail sales
( D Per capita retail sales
() Percentage change in total retail sales for selected

years

115

136

USES

( ) ( ) ( ) ( ) l ) ( )



RATING SCALE

Blank No Importance
1 Significantly Below Average Importance
2 Somewhat Below Average Importance
3 .Average Importance
4 Somewhat Above Average Importance
5 Significantly Above Average Importance
6 Critical Lmportance

10 General Ecqnomic CharaCterIstics (continued)

( )
)

( )
( )

Total dollar value wholesale_sales .

Percentage change in total dollar value wholesale
sales for sel"ected years

Building permits per year
Capital investment by industry group

What Are the Economic.Characterfstics of State Government?

USES

0

0

1.4

0
1.1

11 Economic Charabteristics of State Government ( ) ( ) ( ) ( ) ( ) ( ')

Needed (14'
State government anaual revenue by source
Annual expenditures by expenditure categories
Bonded indebtedness
Bonded indebtedness limit
Capital improvement budget
Total tax levies.by types of taxes
Total pioperty tax rates for spebified scho61

purposes ,

Local government shares of state administered taX
levies by types of taxes

Per capita bonded indebtedness
Ratio bonded indebtedness to bonded indebtedness

limit
Total revenue from state sources
Total revenue from federal sources

( ) ( ) What Is the Statewide.Revenue-Base for Schools?

12 Revenue Ba'se for Schools ( ) ( ) ( ) ( ) ( ) (

Needed (v/
( ). Total assessed value of all property subject to.

taxation

( ), Percentage change'in assessed valuation- fqr
years

( ) Total assessed Value of real property
( ) Total assessed value of tangible personal property
( ) Official Troperty assessment ratio by local govern

. mental unit
( ) Property tax rate by'local governmental unit
( ) Total property tax levied for schools
( ) Ratio of total property taxes levied for schools to

total p'roperty taxes levied for all purpose's
( ) Value.of tax exempt property
( ) Total local expenditures for public school.'educatibn
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RATING,SCALE

No Lmportance.
.SignificantlOelow Average Lmportance
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2 Somewhat BeloW Average...Importance
3 Average Impor(ance
4 Somewhat Above Average Importance
5 Significant1)4bove Average Invortance
6 Critical Importance

12 Revenue Base for Schools (con,tinued)

. \

( ) Per capita local expenditces for public school
education by local educa0onal unit

( ) Per capita state expenditures for public' school
education by local educattnnal unit '

( ) Per capita federal expendituies for public school
education by local educaticTal uni

What Is the Statewide Local Political:Support for Education?

13 Political SupRprt

Needed (15

( ) Voter registration by pa(ty
( ) Voter ratio .

( ) Votes cast in last three local elections
( ) Votes cast in school operating levy (local elections)

last three elections

What Is the Statewide Inventory of Vocational Training Resources?

14 Inventory of Vocational Training Resources

Needed (0.
( ) Number of training slots in

( ) Number of training slots in
agencies

( ) Number of training slots in

.
organizations

( ) Number of training slots in

( ) Number of.training slots by

busfness and industry
civilian governmental

private agencies and

military installations
prime sponsors under CETA

What Are the Characteristics'of the CETA Programs?

15 Charactetistics of CETA Programs

Needed (4.
( ) Total amount of CETA Titre I funds

( ) Allocation of CETA Title I funds by prime sponsor area ,

( ) Allocation of five-percent supplemental vocational
education monies 17 prime sponsor area.

(.) Method used by state in allocation of supplemental
vocational education funds

( ) Restrictions imposed.by state on expenditure of
Ilve-percent monies
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KEY DEFINITIONS

Activity
The kind of work staff members perform on specific job assignments within the LEA. IV, p, 5 .

Assignment
A specific group of activities for which a staff member has been. gtven responsibility. IV,

p. 100. .
.

.

/

/
Adult Preparatory (Part-Time Study) ,

7"

A program designed to provide training for persons who haye already entered theylabor market
or are unemployed but need retraining in preparing for ainew occupation. VEI, No. III, p. 55,

t /

Adult Supplementary (Part-Time Study) /

A program designed to provide training for persons wh6 have already entered the labor market
and need training to be,updated'or upgraded to adhieve stability or advancement in their
current employment. VEI, No. III, p. 55.

r
/

/
,

Adult APprentice
A program designed to provide training for perso4ls who have already/entered the labor market,
are currently employed, and need additional technical training to achieve journeyman status.
Project definition. K /

Cost Center
The smallest segment of a program that is separately recognized in the agency's records,
aocounts, and reports. Program-oriented budgeting, accounting, and reporting aspects of an
.information system are usually built upon the identification and use of a set of cost eenters.
II, p. 123.

Curriculum and Instruction Code
. A coding system which provides a distinct identity for each subject matter area and for each

of the classified items of information within it. Handbook 6, p. 106. .

Direct Assistance
Activities, aside from consultative services, designed to assist'LEA'students and staff.
Handbook VII, p. 105 (modified).

Debt Services
Expenditures fur the retirement of debt and expenditures for interest on debt, except princi-
pal and interest of durrent loans. II, p. 124.

Disadvantaged
Persons who have academic, sodioeconomic, cultural, or other handicaps (excluding physical or
mental) that prevent them from succeeding in regular vocational education or consumer and
homemaking programs designed for persons without such handicaps and who for that reason require
specially designed educational programs or related services. VEI, No. III, p. 55.

Elementary
A program designed for children, grade 6 and below. VEI, No. III, p. 55.

Evaluation (General)
The process of ascertaining or judging the value or amount of an action or an outcome.by care-
ful appraisal of previously specified data in light of the particular situation and the goals
and objectives_previously established. II, p. 126.

ivaluation (Curriculum)
Evaluation generally involves an appraisal of current status and a comparison of this status
with (a) the extent to which it attains predetermined objectives and purposes, (b) appiopri-

- ate criteria or standards, (c) previous status, or (d) current status of others. Evaluation
findings frequently provide the.basis for activities undertaken to improve the instructional
program of the school system. VI, p. 71.

Expenditures
Charges incurred, whether paid or unpaidpwhich are presumed to benefit the current fiscal-
year. II, p. 126.
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Full-Time Equivalency (Functional Allocation)
The amount of time for a leas-than-full-time activity divided by theamount of time normally
required in a corresponding full-time activity. Full-time equivalency usually is expressed
as a decimal fraction to the nearest tenth. Relative percentage of time spent according to
function performed. IV, p. 106.

Handicapped

Persona who are mentally retarded, hard Of hearing, deaf, speech impaired, visually handi-
capped, seriously emotionally disturbed, crippled, or other health impaired persons who by
teason of their handicapping condition cannot succeed in a regular vocational or Consumer
and hamaking program dcsigned for persons without such handicaps', and who for that reason
require special educational assistance or a modified vocational or consumer and homemaking
education program. VEI, No. III, p. 55.

Local Educational Agency
A board of education or other legally constituted local school authority having administrar,
tive control and direction of public elementary Dr secondary schools in a city, county, town-
ship, school district, or political subdivision in a State, or any other public educational
institution or agency having administrative control and direction of a vocational education
program. Vocational Education Amendments of 1968.

Local Education Agency Service Area
Refers to the geographic area served by the LEA in terms of.target population cHaracteristics,
the geographic,coverage of vocational curricula, the employment characteristics of the popu7.
lation, and opportunities lor employment.

Nonprogrammed Charges

Conduit-type (outgoing transfers) payments fram SEAs to LEAs to other LEAs or administrative
'units in the state or in another state,,and transfers from one found to another fund in the LEA.
Handbook II, 49 (modified).

Object
The service or commodity obtained as the result of'a specific expenditure. II, p. 30.

OE Instructionll Program
An instructional program is defined as instruction in ne or more classes or blocks of time
having a distinct code number, under an appropriate occuattona1 classification (or special
program) for a specific instructional level or target p lation in a particular educational
institution. U. S. Office of Education, Form 346-3.

\\\Parts of Vocational Education Act IVEA1
Part A Disadvantaged

STATE PROGRAMS

Part Bl Secondary
Part 82 Postsecondary
Part B3 Adult'
Part B4A Disadvantaged
Part B4B Handicapped
Part B5 Construction
Fart B6 Guidance and Counseling
Fart B7 Contracted Instruction
Fart B8 Auxiliary Services

RESEARCH (STATE)

Part Cl "-Research Coordination
Part C2 New Grants
Part C3 Cont. Projects
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EXEMPLARY (STATE)

Part Dl Disadvantaged
Part D2 Handicapped
Part D3 New Projects
Part D4 Continuing Projects

CONSUMER AND HOMEMAKING

Part Fl Depressed Areas
Part F2 Disadvantaged
Part F3 Handicapped
Part F4 Other

COOPERATIVE

Part Gl Employer Reimbursement
Part G2 Disadvantaged
Part G3 Handicapped
Part G4 Other

WORK STLDY

Part HI Administration
Part H2A Disadvantaged
Part H2B Handicapped
Part H3 Other

Post-School Outcomes
Information concerning post-school outcomes includes such item4 as campetion status, current
employment status, current.educational status, current salaryt.- wav, -:lob and/or school satis-
facm:ion, information on present employment, and employer evaluion of job Performance of voca-
ticiol completers and early leavers. Project definition.

7-ostsmcondary

A 7=ogram designed primarily for youth or adults who have complett_ or left high school and who
are available for an organized program of study in preparation for ntering the labor market.
YEI No. III, p. 55

Pre-Postsecondary

A secondary vocational education program with a special academic component designed'for specific
preparation for postsecondary occupational education programs. .VEI No. III, p. 55

Program Area

The classification of occupational, subject-matter includes seven major program areas; Agriculture,
'Distributive Education, Health Occupstions Education, Home Economics, Office Occupations, Technical
Education, and Trade and Industrial occupations. Project definition.

Progt:am Level

Vocational instructional curricula are offered at the following levels: Elementary, Middle/Junior
High, High School, Postsecondary, and Adult. Project definition.

Property

The land, buildings and equipment under the jurisdiction and control of State Education agencies,
school districts and any other units that operate schools. III, p. 3 (Modified)

School

A division of the LEA consisting of a group of students organized as'one unit with one or more
teachers to give instruction of a defined type, and housed in a school plant of one or more build-
ings.
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Secondary
A program designed for high school youth including grades 7-12. VEI No. III, p. 55

Source of Funds (Revenue)

Described in this dimen ion are the various origins of revenue for a local LEA. Included are

tsources from the local overnment, the intermediate governmental units such as counties and
boroughs, from the state, from the federal government, and from other sources. II, p. 51.

State Education Agencies
The organizations established by law for the primary purpose of carrying out at least a part
of the educational responsibilities of the State. They are characterized by statewide jurisdic-
tion and may be composed of a State board, chief executive officer, aud staff. Some State
education agencies may lack one or two of these three'elements, but in any case there must be
either a board or a chief executive officer. The term "commission" is sometimes used synonymously
with "board." Handbook II, p. 84

VOcational Education
The term 'vocational education' means vocational or technical training o' ' -aining

which is given in schools or classes .(incleding field or laboratory work anc r. .1ial or
related academic and technical instruction incident thereto) under public Supervision
and control.or under contract with a State. boJardtor lccal educational agency and is
conductal:l as part of a program designed to prepare inCividuals for gainful employment
as semikille_ or skilled workers or technicians or smbprofessionals in rec,./gnized occu-
pations and irl-new and emergrag occupations OT to pramare individuals for etrollment
in advanced tethnical educatinn program, but exaudt=g any program to preptre individuals
for empioymen= in occupations Which the Commissioner decermines, and speciftes by regula-.
tion, to be generally considered professional or wliich requ:Lres a baccalaureate or higher /
degree; and term includes vocational guidance and. counseling (individuLLIly or through
group instrucL.Lon) in connection with such training or for the purpose of ftcilitating
occupational :.loices; instruction related to the occupation or occupations rar which the
students are 1.1 training or instruction necessary for students to benefit from such train-
ing; job placement; the trainir-, of persons .engaged as, or preparing to bentme, teachers
in a vocational education program or preparing such teachers to meet specia l. education
needs of handicapped studentsi teachers, supervisors; or directors of such teachers while
ih such a training program; travel of students and vocational education personnel while
engaged in a training program; and the aCquisition, maintenance, and repair of instructional'.
supplies, teaching aids, and equipment, buc such term does not include the construction,
acquisition, or initial equipment of buildings or the acquisition or rental of land.
Vocational Education Act of 1968, Sec. 108

Vocational Education Completer
A student who has successfully compfeted the required sequence for vocational instruction in his
program of study and graduated or a student who has completed vocational program requirements
and left school at tbe end of the year, without graduating. U. S. Office of Education, Form 346-3

Vocational Education Curriculum
The sum total of organized educational experiences provided for learners, in order to prepare
them. for entrance and/or growth in specified occupations. Project definition.

Vocational Education Early Leaver
A student who has terminat,ed his training in a program prior to normal completion time but who
has gained marketable skills and has been employed full time in the field 'for which he has been
trained. U. S. jffice of Education Form 346-3. Also applies to students who withdraw from the
curriculum and r-main in school or withdraWfrom the curriculum and leave/school without market-
able Skills, or ;Ttudents who withdraw.from Anior colleges, adult education programs, or other
instructional prtgrams prior to completion. Handbook V, p. 4-62, 63, 64 (Modified)
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Vocational Education Expenditures
Charges incurred, whether paid or unpaid which are presumed to benefit the current fiscal

year directly attributable to the conduct of vocational education whether direct or indirect.

II, p. 126 (modified)

Vocational Education Staff
Peraons whose relationship with the LEA or SEA meets the following criteria: (1) Perform

activities or provide services under the direction or control of the agency's governing

authority, for compensation or on a volunteer basis. (2) Are considered as employees for

the purpose of workmen's compensation, the Federal Insurance Contribution Act, and wage or

salary tax withholdings and who can be allocated by activity or assignment to the conduct of

vocational education. IV, p. 113 (modified)

Vocational Education Student
A student is defined as an individual for whom instruction is provided in a vocational

curriculum under the jurisdiction of a school. VI,.p. 3 (modified)

Work Study Pro7ram
A school program de3igned to provide employment for students who could not continue in school

wit:hout the financial support provIded through a job. The employment may or may not be curriculum

related. IV, p. 116,
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\Sow:cos of Key Definitions

National Center for Education Statistics
State Educational Records and Reports Series

Handbocfr II Financial Accounting: Classifications and Standard
Terminology for Local and State School Systems

Handbool_ III Property Accounting,for Local and State School tystems

Handbook IV Staff Accounting Classifications and Standard Terminology
for Local and State School Systems

Handbook V Student Accounting: A Handbook of Standard Terminology and a Guide
for Using Student Information in Elementary School Systems

Handbook VI Standard TerminologY for Curriculum and Instruction in Local
and State School Systems

Handbook VII The State Education Agency: A Handbook of Standard Terminology and a Guide
for Recording and Reporting Information about State Education Agencies

United States Office nf Education Reporting Form 346-3 4/74.

Vocational Edrzcation Amendments of 1968, PL90-576, Section 108.

Vocational Edrzcation Information No. III, p. 55.
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