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[. STATEMSNT OF THE PROBLEM

It has been projected that by 1980 a college education
will be necessary for only about 20 percent of ali jobs and
that technical education beyond high school will be suffic-
ient for about 25 percent of ali jobs. 1If these projections
ar< true, the traditional academic stress of our secondary
school system renders little service to the remaining 55
percent for whom a high school education may be terminal
(Rhodes, 1969).

The percentage of unemployment among young people
between the ages of 16 and 21 is on the rise. Statistics
show that unemployment was 29 percent in 1969, as compared
with 19 percent in 1966. It is the aim of vocational educa-
tion to check the growth of these percentages by providing
young people with job orientation and training so that they
leave school with salable skills (Rhodes, 1969).

The construction of area vocational schools to handle
the higher percentage of vocational students»ﬂas-resulted
~'in greater numbers of sfudents per program and a greater

number of candidates as well. With this increased emphasis

on vocational education, the task of career counseling stu-
dents for placement in vocational programs becomes more
complex.

It has been common practice im the past to accept stu-
dents indiscriminately to f£ill vocational classes. But when

applicants exceed available openings, career counseling



decisions must be made regarding which students are to be
counsaeled into which programs.

Will the student's choice of program be the best choice
he can make? Are the students who are placed the ones most
likely to achieve success in the program? Will the counselor
have time to apply a more discerning process? Such guestions
point to the need for an objective and practical instrument
for careerlcounseling students.

Students in the lower academic ranks are often excluded
from the opportunity to participate in special training pro-
grams because career counseling may be based on the criteria
.used for counseling students for college. Yet these are the
students who need skill training most to survive.

Thorndike and Hagen (1959) point out that, while there
has been some success in predicting academic success for
college students, educators have been consistently'ineffective
in predicting occupational success.

Stock and Pratzner's (1969) review of more than forty
years of research on student selection attests to the persist-
ent inadequacies of guidance/selection methods at the high
school level. Their review reveals that grades, aptitude
testing, interest, motivation, and other variables have been
individually experimented with as predictors of future per-
formance in training projrams of many types. It concludes,

- however, that more effort will be required to identify and
measure the non-intellectual variables relevant to voca-

tional behavior.



1t was therefore the purpose'of the project to objec-

tively record and relate all of the variables which guidance

personnel and vocational teachers normally evaluate as they

interview and counsel students for program placement.

11. OBJECTTIVES

Based 6n the statement of the problem, the objectives

for the project were as follows:

1.

[\

To design career counseling instruments to objec-
tively record and relate all the variables which
guidance personnel and vocational teachers normally
cvaluate as they interview and counsel students for
program placement (one instrument fof each of four
(4) programs, representing four (4) different ser-
vice areas).

To field test the career counseling instruments by
correlating them with the vocatioral teacher's
prediction of student job placement.

To field test four (4) selected career counseling
instruments by correlating them with.a guidance
counselor's prediction of student job placement
(oné instrument for each of four (4) programs).

To field test four (4) selected career counseling
instruments by correlating them with a vocational
teacher's prediction of student job placement at

a different geographic location.

10



4

5. To desiyn a yguidance counselor handbook for develop-
int carcer counseling instruments at the local level.

6. To field test the guidance counselor handbook.

TIT. PRIORITY AREA

The project aligned itself with the priozity projects
(page 93, Indiana State Plan for Vocational Education, Figcal
Year 1975) for the developmenf of new approaches to guidance
and counseling to develop stronger guidance and counseling
L OG L ams .

The prbject was directed at four vocational programs

r

epresenting four vocational service areas which have tradi-

tionally been high student demand programs. Four geographic

locations in the State of Indiana were utilized as field-test
sites. The four geographic locations, service areas, and

programs that participated in the project were as follows:

SCHOOL PROGRAM SERVICE AREA
1. Benton Community Home Economics Home Economics
Schools Related Occupations
Fowler
2. J. Everett Light Construction Trades Trade and Indus-
Career Center trial Education
Indianapolis Marketing/Merchan-  Distributive Edu-
dising I, II cation

Health Occupations Health Occupations
Secretarial Office Business and

Laboratory Office Education
3. A. K. Smith Area Building Trades Trade and Indus-—
Career Center trial Education
Michigan City Distributive Edu- Distributive Edu-
cation cation

-

11




Iv.

Porter County Area
Career Education
Cooperative
valparaiso

PROCEDURES

Cooperative Office
Education
Commercial Foods

Building Trades

Dental Health

Distributive Edu-
cation

Intensive Office
Education

Health Occupations

Business and
Office Education
Home Economics
Education

Trade and Indus-
trial Education
Health Occupations
Distributive Edu-

cation
Business and
Office Education
Health Occupations

The nroject director contacted the local vocational

directors in order to ascertain interest in participating in

the study (see'Appendix A). After meeting with the local

administrators,

four

(4) vocational programs were selected.

Each program was to represent a different vocational service

area.

Everw

~ztempt was made to identify high student demand

programs at each school yet still maintain at least 2-3 "common"

programs at all four sites.

teen) had developed fifteen

(Objective 1).

A total of thirteen (13) vocational teachers (out of six-

revised instruments.)

(15)

teachers who did not develop instruments.

career counseling instruments
(See Appendix B for copies of the fifteen (15)
A follow-up was made with the three

Since no response

was received, the project director queried the local director,

at which time the decision was made to drop those programs

from the study.

For field-test purposés, each student enrolled in the

participating programs was provided a career counseling

iz



instrument, as well as two (2) supplemental teacher rating

sheets {(see Appendix C for a copy of the four supplemental

G

teacher rating sheets). There were a total of three-hundred-
seventy-three (373) student-careex counseling instruments
used in the study. in addition to a control group of eighty-
six (86) students (Objectives 2 and 4).

The field-test copy of the guidance counselor handbook,
"Deve loping Career Counseling Instruments"'(a revised copy
i3 submitted under separate cover with this report), was
written and prepared for field testing (see Appendix D)
(Objectives 5 and 6).

After all data were collected, the vocational teachers
ranked their respective students on the basis of student job
placement (see Appendix E). The students were also ranked
in each program by means of the career counseling instruments
developed by the vocational teachers and also by the guidance
staff at one of the sites (Objectives 3 and 4). The results
of the rankings were then correlated with the instrument's
ranking made on the basis of objective and subjective criteria
collected. An item analysis was also conducted on each cri-
terion of the fifteen career counseling instruments'for

revision purposes.

V. ANALYSIS PROCEDURES
The career counseling instruments developed by the voca-
tional tcachers were validated by correlating their results

with the instructor's prediction of student job placement.

13



The guidance staff at one of the.sites also ranked the stu-
dents énrolled in five programs on tne basis’of personal
interviews and personnel records. Both rankings were then
compared with the ratings according to the instructor's pre-

diction of student job placement. The data were evaluated

by means of the Spearman Rank Correlation (RHO) (Siegel, 1956).

VI. DISCUSSION OF FINDINGS

The findings of the study are reported in four segments;
They are (1) career counseling instrument'g correlation with
instructor's prediction'of student job placement, (2) career
counseling instrument's correlation with guidance counselors'
prediction of student ijob placement, (3) the correlation
between two similar career counseling instruments and the
inétructor's prediction of student job placement, and (4)

the results of field testing the guidance counselor handbook.

A. Correlations With Instructors
Table 1 shows the correlation scores between the career
counseling instrument's prediction and the instructor's

N

TNBLE 1

COREELATIONS BETWEEN CAREER COUNSELING INSTRUMENT'S PREDICTION
AXD THSTRUCTOR'S CREDICTION OF STUDENT JOB PLACEMENT

BESTON COMMUNITY J. EVERETT LIGHT PORTER COUNTY CAREER A, K. SMITH AREA
SCHO0LS CAREER CENTER EDUCATION COOP, CAREER CENTER
T
. Bld.{ .. _— ... |Bld. 3ld. |Den- Bld. -
PRQGHAM 1o | HERO Bus, |D.E. |DE I|METT Tr.[Hlth.Bus. D.E.|"1r [eal pus. [Hlth ] Tr. D.F.| Bus.| fds.
GROUP SIZE - B - - 23 Ll 26 17 13 28 24 13 21 18 21 18 21 9
CORAZLATIONS - .14 - - .71 [.57 [.54 |.73 }.23 |.57 |.27 |.41 [.60 |.59 we | 58| .7 ]| .65

SiGH. AT .01

- - - E - YES |YES - YES | YES | NO*
LEVEL YES/NO NO YES |NO YES |YES ([NO YES [NO NO S

» -~ gignificant at .10 level

O se ~ inaufficlent data 1
‘
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Lrediction ot student job placement and tests for signifi-
~ance at the .01 level. The .01 levél of significance was .
solected because a high degree of confidence in correlation
relationships was desired. If there is significance at the
.01 level, there is a direct positive relationship between
variables; and the possibility of achieving the same results
by chance are only 1 in 100.

A review of the data reported in Table 1 reveals that
the correlation scores range frdm a low of .14 to a high of
.74. The tests for significance reveal that eight (8) of
the fourteen (l4) career counseling instruments developea by
the project director, vocational teacher, and guidance staff
had a direct positive correlation with the instructor's pre-
diction of student job placement. Two additional program
ipstruments, Foods and DE II, were significant at the .10
level. 1t can therefore be concluded that the career coun-
scling instruments are an excellent predictor of student job
placement for eight (8) programs and good predictors for two

(2) additional programs.

B. Correlations With Guidance Counselors

Table 2 presents the correlation scores between the
career counseling instrument's prediction and the guidance
‘counselors' prediction of student job placement and tests
for significance at the .0l level. Examination of Table 2
reveals that the correlation scores of the counselors' pre-

diction of student job placement range from a low of .03 to
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TABLE

COHRELATIONS BETWEEN 1HSTRUCTOR'S DPREDICTION
AND GUIDANCZ COUNSELORS' PREDICTICN OF STUDENT JUB PLACEMENT
AND BETWEEN INSTRUCTOR'S PREDICTION
AND CAMEER COUNSELING INSTRUMENT'S PREDICTION OF STUDENT JOB PLACEMENT

PROGRAM | PROGRAM | PROGRAM | PROGRAM | PROGRAM
#l #2 #3 #4 #5
;I [R5753-P S, (C-P .33 .73 .15 .03 .40
SI0N; AT .0l LEVEL .
YES ‘NU NO NO NO NO NO
[ INST 5-p VE. CCI-P .71 .57 .54 .73 .22
SIGN. AT .01 LEVEL ., I
YES /NG YES . NO YES YES NO
INST'S-p - Instructor's - Prediction
GC~P - Guidance Counselora' ~ Prediction

CCl-p -~ Carear Counseling Instrumeont's - Prediction

a high of .73, whereas the correlation scores of the career
counseling instrument's prediction of student job placement
range from .23 to .73. The tests for significance at the .01l
level reveal that there were no direct posiﬁive correlations
between the counselors' prediction and stuaent job placement
in each of the five programs tested. On the other hand, the
tests for significance at the .0l level indicate a direct
positive correlation between the career counseling instru-
ment's prediction and student job placement in three (3)

of the five (5) proyrams. It therefore can be concluded

that the career counseling instruments are a better pre-
dictor (3 out of 5 programs) of student job placement as com-

pared with the guidance counselors (0 out of 5 programs).

16
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C. Correlations Between Programs

1 2

rable 3 shows the correlation scures between the two
career counseling instruments' prediction: of student job

olacement and tests for significance i1t the .01 level. Four

TABLE 3

CORRELATIONS BETWEEN INSTRJICTOR'S PREDICTION
AlD OTHER CAREER COUNSELING [NSTRUMENTS' PREDICTION
OF STUDENT JOB PLACEMENT AND BETWERN INSTRUCTOR'S PREDICTION
AND INSTRUCTOR'S CAREER COUNSELING INSTRUMENT'S PREDICTION
OF STUDENT JOB PLACEMENT

f:“
PopeiaM BUSINESS HEALTH D.E. Bgiigégc
- NS
hi .49 .59 .52 .79
StaN, AT LUl LEVEL
v Es/NO No* YES YES YES
18T S-P VS,
NST S CCrop .60 .59 .71 .54
SIGN. AT .0l LEVEL -
YES/NO YES YES YES YES

« - gignificant at .05 leavel

I&NST'S=-P - Inatructor's - Praodiction

OrHER CCI-P - Other Careor Counseling Instrument's - Prediction

INST'S CCI-P - Instructor's Career Counseling Instrument's ~ Prediction

programs, each representing a different service area, were
selected. For each program, the prediction from the career
counseling instrument developed by that program's instructor
was correlated with the prediction of an instrument developed
by an instructor from é different school, but of a similar
program. In other words, one Distributive Education instru-
ment was used with another Distributive Education program,

and the like. The correlation between the career counseling

17

O
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lnstrument's proediction of student job placement developed

for a similar program and the instructor's prediction ranged
from a low of .49 to a high of .79. The correlation between
the carcer counseling instrument'é prediction of student job
placement developed by that program's instructor and the
ilnstructor's prediction ranged from a low of .45 to a high of
", 71. "The tests for significance at the .01 level indicate
thﬂt the instruments developed by the program instructor had

a higﬁ degyree of positive correlation for all four (4) pro-
grams. Converscly, the instruments developed by another
tnstructor for a similar program had a high degree of positive
correlation in three (3) out of four (4) programs tested. It
therefore cah be concluded from the findings that career coun-
seling instruments developed by the program instructor are
better predictors of student job placement (4 out Of 4 proF
grams) than instruments developed by another instructor for

a similar program (3 out of 4 programs).

b. Field Testing Guidance Counselor Handbook

The guidénce counselor handbook, "Developing Career Coun-—
seling Instruments", was field tested with fifteen (15) guid-
ance counselors (see attached supplemental document). The
result of the field-test experience reveals that none of the
zounselor s experienced any difficulty in following the self-
instruétion approach in completing the field-test activity.
Each counselor wés successful in developing one career coun-

seling instrument. Comments from several of the counselors

18
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were extremely positive in regards to this type of approach.
As a result of the field~test experience, the handbook was

then revised after a few minor changes.

VII. EVALUATION

Evaluation of the project was provided by means of con-
tinuous interaction and input from the project participants,
as well as the local school administrators. This continuous
interaction enabled the project director to interface the
local school needs with the project's objectives at all times.

In conjunction with the participants' evaluation, the
Research Coordinating Unit of the Division of Voéational Edu-
cation and the project's monitor provided periodic evaluation
of the pioject's activities.

The project's product evaluation was discuséed under

Section V, Analysis Procedures.

VIII. CONCLUSIONS AND RECOMMENDATIONS

A. Conclusions

Based on-discussions with the project's participants and
local administrators, as well as the findings of the study, the
following conclusions can be arawn:

1. Based on the correlation scores, career counseling

iﬁstruments are excellent predictors of student job
placement.

2. Based on the correlation scores, career counseling

instruments developed by the vocational teachers

19
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and guidance personnel are bhetter predictorsbof
student job placement than are guidance counselors.

31 The use of .carcer counseling instruments can make

v the task of career counseling easier foi'guidance

wersonnel. ’

4, The use of career counseling instruments is an
objective system whereby student program placement is
accduntable.to parents, administrators, and the
like.

.  The use of career counseling instruments more nearly
insures that student interests and abilities match
varicus program demands. ~

6. Based on correlztion scores, career counseling

.. instruments developed by the program instructor
are better predictors of student job plabehent thaA
are instruments déveloped by a similar program
instructor.

7. The use of supplemental teacher rating sheets is an
acceptable approach to gather subjective criteria,
i.e., attitude, responsibility.

8. Guidance counselors appeared to have very little

difficulty developing career counseling instruments

by means of the handbook.

B. Recommendations

The findings and conclusions of this study seem to support

b
the following recommendations:

ne
<
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It is recommended that this project be replicated
in other schocls in the State of Indiana.
It is recommended that a follow-up be conducted with

the participating programs to further correlate the

revised career counseling instruments.

It is recommended that the project continue to expand
field testing of career counseling instruments between
geographic locations. |

It is recommended that the guiaance handbook, "Devel-
oping Career Counseling Instruments", be expanded to
include the implementation of carzer counseling

instruments in the local schools.

It is recommended that the project be expanded af three
of the sites to include additional vocational programs

which are characterized by high student interest.
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PURDUE UNIVERSITY

HCHOOL OF TECHNOLOGY
WESY LAPAYLEITE. INODIANA 47902

.

volden Labs

WEPARTMENT OF

INDUSTHIAL EDULATION

O
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April 18, 1975

M. Jack Apvle,

vocationial Director

Michigan City Area Vocational
School .

1Y Larayotice St

Mich, Caity, In. 46360

Doar Mr. Apple,

Enclosed you shall find a copy of the December '74
ameorican Vocational Jourr.l article which serves to outline
1 student selection instrument as per our conversation.

It I can e of further assistance please feel free to
contact me at (219) 493-3182.

Professionally,

Jerry Wircenski

JLW:kS

Encl.

no
<
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-Michach Golden Labs April 18, 1875

Don E. Pennington, Vocational Director
25D of washington Township

1605 rast 86th Street

Indilanapolis, Indiana 46240

#ncloscd you shzll find six copies of the December ‘74
smericoon Yocational Jowrnal article and one partial copy of the
proscct proposal outlining the total scope of the project.

I ¢=n fully understand your concern for the use of the
J. Tverett Light staff and facultlcs. So if you have any
vesorvations, following our discussion on April 23, by all
nacans - savy so. I do not want to pilot and field test an
idca if you personally do not feel that it is in the best
interest of the J. Everett Light staff, I can honestly say
I ynderstand your concerns.

Professionally,

Jerry Wircenski

JLW:kS
Encl.

N
~1
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cod oL AL Medinnow, Director
¢ vecasionnl BEducation
L oaton corramity School Corporation
Cooia. ik 512
vosslor, (naisna 47974

pnelosad vou shall f£ind a copy of the Dececmber '74
TS MR voeational Journal article which serves to outline
ho student se.oaction instrummnt as per our conversation.

¢

Yf I can be of further assistance please feel free to
contact ne gt (219) 493-3182. '

Professionally,

Jerry Wircenskil

JLW: ko
Encl.

A\
oW

O
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Ailenas! Y. Yietti, Direoctor
peosber Conty Careexr Education
L) Cnaosll Street
valnarniso, Indiana 46383

Dear

Epclocad you shall find a copy of the December '74
vocntional Jdournal article which sexrves to outline

salection lnstrument as per our conversation.

If I can be of further assistance please feel free to
act mo at (219} 4¢3-3182.

cen

ct

Professicnally,

Jeery Wircenski

22



PURDUE UNIVERSITY 23

SEHOOoOL Of TECHNOLOGY

VWEST LAFAYL TTE, INLDIANA 37907

Ceb XA de i N M

PR YR AL L AT O N

Moo

S iosoed oare letters of instruction and forms for

verr teactias invelved with the student selection project.
Plocee istribute at your earliest convenience. I think
the iestrastions ace self explanatory. They will be

rankint thoir class from the best student to the worst
basel on whatever criteria has been employed in the
solection of thes: students. Just for your information
the best student is the student who should best profit
from the courses and its objectives. He or she 1is the

student who the course 1s intended to serve,

If [ can be of any assistance please fee! free to
contact me At 317-493-3182.

Professionally yours,

L Q}:)\/Q NEaRVN] ‘S(\i

ry L. \Wircenski

f\t Jlw:ks
Encl.
30 .
O
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Benton Centrxal ligh School
Homa Economics Relatcd Occupations

32

Name
UL SCALE o
. . Exccel- s 1=
PR Po?r Fair ) . Good Tent Rating i3
vl ‘ . f———r— —t—]
! 0 1L 23 4 5 6 7 8 91lon12 13 14 15 roints
; 0 10 20 3 40 50 60 70 80 90 100 Perc. 15
Attty A i VA T VAVA VAV VAV VA VAV AV VAVL
ae 3 | 6 1 2 3 4567 8910112131415 points |
t
i 20 15 10 5 0 Days ! io
Tl e "\L\:v,i/”’% Abzznt
- f). £ . ,
- l 01234 5 6789 10 boints
, ® F+D- D D+ C- C C+ B- B B+ a- a4 grades | 53
Grade — + e + + et 4 4.\/1 i
. 0 3 5 4 2 1 e !
LS Polnuts i
] Poor Fair Good Eicel— rRating | 10
C!IE '
s | . et —————+ i
! Pt e — {
" ! 0 5 10 Points i
Trealy 2O ! o 10 20 30 40 50 60 70 80 90 lOO porc. 10
Geacrs (ave [\/’\/\/v\'/ :\/\/\/'\/\/\/vl '
of 2) - :
- 0 1 23 4 5 678910 soints |
o 10 20 30 40 50 60 70 80 20 lOO pPerc. | 10
Health
(Avae. of 3) WWWVV \/V\/’\/‘
: T 0 1 3 4 56 78 9 10 Points
Intarest Poor Fair Good Excellent Rating 10
T 0 2 > 8 10 Points
Poor Fair Good Efcel— Rating 10
Trustworthy 1 e GPF '
(Ave. of 3) NS Y T~ !
Y 0 1 2 3 4 5 6 7 8 9210 Points
; PoOX Fair Good Excel~- Rating 10
Instructor 1 ) . . ) lent
Recommenda- { t t \ t i \ y t—j
tion
o r_| 0 1 2 3 4 5 6 7 8 9 10 Points
100
-




J. Everctt Light Carcer Center

26

Wating Juodes i
S o= JSuidance pistributive Education
T o= InsuTructor
A = Teoacher Namue
CPTOTRIA SCMLE | POt
) 10
1 F F+ D- D D+ C- c C+ B- B B+ A- A Gradces
. L i 3 3 y N ) & L ) " A 1
Srace ; i N < A\ N A _
o | o 2 4 9 10 9 7 6 points |
Days 15
+ 15 10 5 0
1 L Y Y [} i i i 3 I L 1 L :_J Abscnt
Attondance ¥ L t —t— + + | .
- 0 1 23 45 6 7 8329 10 11 13 15 Points
(9
mbilivy ©0 Poor Fair Good Excellent  Rating 10
GL,t. ;\‘.O::J (va
Wil Qthers v .
(avz. 0 3). 0 4 8 10 Points
Attioude | Poor Fair Good Excellent Rating 2
(averags of | k g W
3 rﬁ'C_:. ) \// ———— .
T 0 5 10 15 Points
Counsiclor Poor Fair Good Excellent  Rating 15
be —von l 'y A L 1 2 1. L - Fy i L [N 1 L l
RRCOWmen - ] T + 1 v 1 t t
é;;*owb N “\\//N\\//\\i// ~/ “\v/, ! .
e G 0 2 4 6 8 10 12 13 14 15 Points
. . Poor '- Fair ' Good Excellent Rating 15
tructor
Rooommen— }f‘ et — r~%
dation N\\//\\v//“\\//T\\/(“5\// )
¢ 2 4 6 8 10 12 13 14 15 Points

T/1
N Hard to Place Average Easy to Place Rating i5
Emolova- -
biiivy %\\”///\\j{//;‘\\\‘~7f;’//<L\‘\“~’””’%

/T 0 1 15 Points I
student Poor Fair Good Excellent Rating is
career 1 " 3 \ ]

Objcctive VW\/
I 0] 2 4 5 Points
1
— ~|
i 1
i
. Add five points for one semester of _speech ’ 5 {105

O
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J. Everctt Light Carcer Center
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Rating Jodo:
S = Suidance Building Trades
I = Inst.ouls
DUV ° Name
o § SCALE P vott
T Duys 15
; +15 10 5 0 apient
S nad o i L " " N . I P |
t ] v 1 v T T t \ t ¢ 3 T L
L 0 1 23 45 6 78 113 Ty Poirts
5 _ |
| F F+D- D D+ C-C. C+ B- B B+ A- A Grades |10
G Lt s i } —— ' et t } t——r———]
{ ‘\/‘ \\/' '\// \/] .
a i o 3 5 8 10 8 . 7 Points \
- ; Poor Fair Good Excellent Rating Lo
[ i ;\\_//A\//J-‘\(/" \//% !
”wg 0 4 8 10 Points
G f Little Good Considerable kating P
In - | } ‘ —t + —t —t —]
- | 0 2 4 6 9 10 11 1z 13 14 15 Proinus
T
Yoor Fair Good Excelient Rating )
0 1 2 3 4 5 6 7 8 9 10 i
iy 1 s : N : N ) | i
) r—\/\lfﬂz\vr\’/‘ '
T 0 4 6 8 10 boxints
Poor ] Fair Good Excellent H
Cco selo 0 2 3 4 5 6 7 8 9 10 Rating
Recuanmenidatlion }\‘\:’/'/’ 'r\;’/i \i/l\i/: t
a o] 4 6 10 Points i
Math P D- D D+ C- C C+ B- B B+ a Orades (10
Grades }v ‘ ; : . ) w \
o 0 1 3 5 8 10 7 6 4 Points A
Ability to Poor Fair Good Excellent Rating |1C
Get Aleng ! X X N |
With Cthors ‘\\/\V_/\/’v\/‘/;
(avg. of 3),1., 0 4 8 10 Points
Poor Fair Good Excellent Rating ;10
Responsibil ity ] - ; N |
(avg. of 3) r-\\_//‘\/'/'\\/'v "\/1 ' ' !
T 0 4 , 8 10 Points i
) 100
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Rating Soder J. Everett Light Carcer Center
G = Surdance Health Occupations
I = Ins~rultor
T = Teacher Name
) e ' SCALE bor
TN F F+ D-D D+ C- C C+ B-B B+ A-A Grade !5
Bl LRl 2. I i 3 3 i 3 —_), n " I J
yrades %\/. .\/- ‘\/‘ V -\/‘ ' l
a 0 2 3 4 Points ;
+ 20 15 10 5 o] Days 15
1 ! . ; " 1 1 L L " [ " : ] Abscnt
AvtoenianZe i ﬁl\“/,vv\ﬁ‘/\l/v T T Tt v\/]
G o 1 2 3 4 5 678 912 15 Points
i Poor Fair Good Excellent Rating | 15
' | Y I s ) l : 3 + . l I 3 3 t LJ 3 PR |
—t————t — 1 +—t +—1
- 023 4 5 6 8 91011 12131415 o
PO Points
Hard to Place Average Easy to Place Rating 15
Sf‘-\pl@“‘.’a:‘ {\/\ /1\\/&\\/’/}
bility ~~ v
TSI 0 5 10 15 ooints
Poor Fair Good Excellent Rating ‘ 15
Healen A AARATAAAAAAARAT !
T 0 1 23456 7891011121314 15 roints
vuctor Poor Fair Good Excellent Rating ' 10
( _I: :‘.-:y«_“ ' s 4 ' Il 3 L . __| !
_?\‘L... ..... (3293 3 1) T ] t t T i I
dation
I
T 0 1 2 3 4 5 6 7 8 9 10 bAints
T | =
Mach F D- D D+ C- C C+ B- B B A Grades | 2
crades }——\i\t/_/:/ : 4 y \:/\=//;\/} :
G 0 2 4 5 4 2 1 bPoints
English F D- D D+ C C C+ B- B B+ A Grades | 10
Grades S e v Cawvavawawd :
4 . !
G 0 1 2 6 8 10 9 7 Points |
Clerical F D- D D+ C- C C+ B- B B+ A Grades : 10
Ablllty | 1 yl y )] 1 3 3 " 1 ]
{Bus. Rei. Ko7 N N RN
Grades) g o 1 2 5 8 10 7 6 5 Points
100
: |
Add five points fox each of these courses: +10 110

— Chemistry /_/
Algcbra L/

" 39
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J. Everctt Light Carecr Centcer
Secretarial oOffice Laboratory

29

T ;:“_“:;'\~ Name
oo SCALE P oo
N j 0 102 3 4 5 6 7 8  gemester | 20
. 5 ; ! ' ; - ‘ : " } - Ccompleted
e L o 2 5 g 10 12 15 17 20 Points
) i ) s 1.0 1.5 2.0 2.5 3.0 3.5 4.0 Grades 14
Srades 2 o 1 ; . N | \ \ \ 1
Manor P T~~~ ~!
S 0 2 4 6 8 10 12 14 points ‘
+15. 1514 131211098 7 65 4 3 2160 Davs 20
| ¢ K Absent
e e ‘ % N ———————— ,\‘/1 ) .
- 0 1 2 4678 91012141618 20 points
mo Poor  Fair Gocd Excellent Rating g
- L : . 1 1
et ! - 5 8 pPoints
Poor  Fair Good Excellent Rating 3
L . - ; ] :
- i\/\/' \//”— \V/I
“ 1 4 6 8 . points
} 30 35 40 45 50 Speed 10
[ ( .
| .
o . 2 5 8 10 Points
I cum 1
IR e
Accuracy i * << ~~ C~————"" . Exrxors
IST 0 2 5 8 10 Points
Shortnand 40 50 60 . 70
‘Speed . : . ‘ | Speed 10
(95% Accur-— T — j !
acy) T /o o 2 5 8 10 Points
b !
} . y
- 100
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J. Everett Light Career Center
Clerical Ofrfice Laboratory

30 |

Nane
- : | SCALE PoI
LLoLinosa 0 1 2 3 4 5 6 7 8 Semester | 20
} ' ~ : : ' + — |
0 2 5 8 10 12 15 17 20 Points
0 .5 1.0 1.5 2.0 2.5 3.0 3.5 4.0 Grades | 18
1 . . ; \ N N N
NP PGP P g
G 0 2 5 7 10 12 14 16 Dnints 1
+16 15 14 12 211098 7 65 43 2 10 Days 20
Attendance f— < KA ] Absent
a 0 2 5 8 10 12 14 1618 20 points
LANGL ATy f Poor  Fair Good Excellent Rating 10
InstreLor o 1 B . ) |
R%-COTJi\L’nd;l" Z '\/v“\\//\/l\//‘ '
tions T % 0 3 8 10 points
! - a1y . nt . PR
counselor ] Poor Faix Good Excellent Rating i 10
Recomuenda- {\/-\/+\/%—\//,§ i
tion G 0 3 8 10 Points
— 30 35 40 45 50 Words/Mini 12
»ing i
voaed | + t ; ! i
p ]
(GWAM) ) WW .
1/7T 0 2 6 3 12 points |
: 8 7 3 Wbor
Typing ! 7 ° 5 4 3 2 1 Cj Nulou;c.L i 12
Aceuracy ' . T 1 Errors
1/T 0 2 6 9 12 Points
1
| s
t
i |
J }
¢ l
160



rorter County Carecr ERducation Cooperative
HEALTH OCCUPATIONS

Name

31

N i SCALL | il
- ! 20v 18, 1o 14 12 10 8 6 4 2 0 DaYS L1s
! . : , e . .4  ABSEWT
3 ALY |\u/‘ t Y T \d T T t + t T T A M ‘
5 5 1 3 5678 10L13 N points |
N e E . T
IT At i PoOYT - Fair . Good rzcelleont Rating
i F'&—"" r\\/" t 1 .
S G 5 10 5 Points |
< i
| a7 _ _ oa L .
. | PoP+D-.D D+ C-C cr B B= Bt MR grages 16
! e > t A _ |
- i 0. 2 3 4 6 8 10 Points !
G !
| Hard to Place hverage zasy to Place  Rating i 15
1V ? Loy . . N 1 ‘
.. N ] l_ﬁ‘ L T 1 T L4 L) Ll 1 1 L] L) 1) L § L T T ‘ !
" : 0 1 2 3 4 5 6 8 10 12 14 15 Points {
Poor Fair Good Excellent Rating i 15
WVobored Ll 3 N : . . I + 3 i N " ' L )
Heooene ! T U L Points i
o T 0o 1 2 3 4 56 8 10 12 1415 i
F F+ D- D D+ C-C OF B- BB+ A- A Grades ! :0
3 : 4 \ 2. 3 A —_ . ), i
! SN _ N = :
Fk\ﬁ//a 2 4 [ 10 8 Points i
Poor rair Good Excellent Rating : 10
1 . ' : : ¢ N . . . !
t T T 1) T T 13 T A
d 1 2 3 4 5 6 7 8 9 1o Points
i
VITT lPoor ‘ Fair . ‘ Good EXCﬁllent Rating | 10
Counzclos S 3 3 4 5 6 1 8 9 1o l
Recommcnuabfon Pointe
o (93]
1
) §
| |
L i
100
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porter Gaunty Caraet Education Coopcrative ‘
DENTAL HEALTU |
Name i
SCALE Pt
‘ * 20 18 16 14 12 10 g8 6 4 2 0 Days 15
1 ARttendanco & ettt At ! Absent ,
- [ 0 1 3 5681 1 15 points
11 Atuizude | , Poor . _Fair . _Good , Excellent Rating | 15
e ’ 4“7("'//‘\/‘. T, |
. 5 LG 1 Points %
!
(11 Grades | FF+ p- D D+ G C OF B- BBt A- A Grades 10
L YU Aane { " i " I " 1 3 " " 3 "
A ‘\/‘ M '\/‘ '\/‘ T
. % ~ A 4 € 0 9 ' points 1
e 13
i‘ liard to Placc Average Easy to Place Rating ‘ 20
1v Znploy - b ottt
ability o 2 4 6 8 10 12 14 16 18 20 points
I v/ 4 !
| i
. e - Poor Fair Good Excellent Ratind 10
V x’chOndl i 3 3 ¢ N 1 3 i 4 { 1
N - ; L] L] 1 L § L] + L] L] L] ‘
tygene g | 6 1 2 3 4 5 6 1 8 10 points
- : . -
vi - glish F F+ D- D D+ G C OF B- B B+ A- A Grades | 0
elacod L 2 T
Grades 2 4 6 10 8 Points
7
Vl L Orien= \ Poor Fair Good Excellent Rating 10
tacvion to - | 1 [ s . 1 1 : I} 3 ! ' .
Heal’&h ' I N v 1 " U ) y —t 1 !
{Inst. Rec.) 0 1 2 3 4 5 6 7 8 9 10 Points
VITI CO;I};‘:O]C)LT lPoo%‘ ' E“alr. . Ic-;ood. ‘ Ex?ell'ent Rating 10
Recommendation (I T ) ' ! ¥ ? ¥ ™
- G o 1 2 3 4 5 6 7 8 9 10 Points
'f =
|
]
— 1 ;
100
’ ;
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Carcer Education Coopcrative

“*-'Ei;I R Building Trades
S0 dlhsj‘g- Name
D - SCALE R RN,
. - T N ] Days |13
15 10 5 ? Absent {
. ettt 1 $\\L\;//7q
. o 1 2 3 4 5 6 7 8 1113 5 . points
e e e e e m G
¥ F+ D- D D+ C-C C+ B- B B+ A- A Grades
- . R . , , R , 1
e o A S~ VA .
. o 3 5 8 10 8 7 Points
- } Poor Fair Good Excellent Rating élu
'.C.‘- . E\)///L"\//Vl\/g\/% ’ E
é 0 4 8 10 Points |
. o~ Little Good Considerable Rating fla
- p——rt + t + : ¢ +——t —] i
0 2 4 6 9 10 11 12 13 "14 1% Points i
. s ooL rair Good Excellent Rating G
T o 1 2 3 4 5 6 7 8 9 10 !
Lo nTLOs 1 : : s ; : N !
Lavy. of 3 ! *““-—;,-L”’"“~J/””“‘~L/""‘\NJ/’“ .
o 0 4 6 8 10 Points
] ! 200X . rair Good Excellent : Ciu
ReEde.waendatnion }‘_‘“L—~—i,——i’”f%“‘\i/”4 \\\///A : : i
- i 0 4 10 Points !
| F D- D D+ C~ C C+ B- B B+ A Grades i‘ 10
ola th ]
| s ! : : : ¢ ) A } ——t
Grades i W\/W |
C-E ‘ 0 1 3 5 8 1:0 7 6 4 Points !
§ Poor Fair Good Excellent Rating {0
) L \ ) : |
! 0 4 8 10 Points
X, !
‘ Poor Fair Good Excellent Rating 10
: \f;}jfnﬁ.;i;l?i;y‘_‘ }\\/L\/:\\/$\(/i
tTTEe -~ 0 8 10 Points
) . 100
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Porter County carcer Lducation Cooperative
Intensive Office Lab

34

Name
L : SCALE | ol
e f D- D D+ C- C C+ B- B B+ A- A Grade 35
T 1 " — N N B
w K/‘ T |/1 v\\n-/w ——v\{! T v ‘
: 0 5 70 3 5 POints
| o s 8.7 6 S5 4 3 2 1 0 Davs 10
Attendan fme—t— ,i,__;/—"‘~\;\/;,//4 — Abscnt
; —_—
G| 0 2 4 8 10 Points
| Poor Fair Good Excel- pocing 33
i | lent -
vion A V. '\\///\/ ' .
of I N 0 15 20 25 30 Ppoints
i ! OIS Fair Good E¥CEl' Rating 13
: . , ) . A ) ent
~ S Y $ t t t t 1
Lon 2 0" 3 & o9 1o 11 12 13 14 15 _—
I Pciuts
. F D- D D+ C- C C+ B~ B B+ A Gracos )
PSS H L . s : 5 L '
tas ettt 1
g 25 - ; i
G 0 3 5 Points i
: F D- D D+ C- C C+B- B B+ A Grades |5
‘\_) | } s N L ' L > \ : 1
English —_— ——— | !
Grades G 0 3 5 Points !
|
— |
_Jl |
i
— 1
i
| 1
' 1
} |
v !
Subtraast 5 points for each class not taken: 193¢
-/ /7 Beginning Typing -15
. (Typing I)
/7 Rdvanccd Typing /7 Business Machines

Coyeing II)
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vorter County Carccer Educatio

n Coopcrative

Fooieeet pistributive Education

Name

h 7 SCALT T
at P - 1 - - -
e ! O D D D+ C c C+ B B B+ A A Grade 10
Tyt ! 1 4 4 N N + — N |
olladd s l —t + .\/. + 4+ -4 \/ + t 1
- 0o 3 6 8 10 9 7 5 4 2 O points
- - 1 .).0 15 lO 5 0 Da}rs lS
SN — . . \ - Abscnt
Atvonlange E kq\;’/,, bt —t—+ ettt
- 0 1 23456789 11121314 15 Points
LnLm T PoOrr Fair Good Excellcrnt Rating 13
. ‘_ o H\/\/\{?"\/{
o - V] 4 8 10 Points
Peor Falr Good Excellent rating 13
Arrlians l-\ﬁ‘_‘_/,,aﬁg‘\N\~//,,—#~\\_\N”,,,¢‘,___‘~f,,,4
(Ave on S
T | 0 5 10 15 Points
| poor Fair Good Excellent Rating . 10O
Couns.a =0T | 1 . , . . . ! l
Racgime -! ! y 7 ¥ v t ¥ y t 1 5
tion G | 0 5 10 Points !
ITnsiractor | poor - Fair . Good Excellent wating ¢ 28
MoNIHeTE : : I
[ | I + — et ) — | i
\‘:Qn ‘ l'w' 1 4 v T ¥ ¥ L) L] A v v ad 1 T l !
AR 0 > 10 15 20 Points ‘
3 Hard to Place Average Easy to Place Rating Yis
gunloyability WW} ]
T1 ! 0 10 L5 Points :
Student Not D.E. . s, :
Carcer Rolated Poor . Fair Good Excelleﬁt Rating . 5
Objective F<\\v///’\\\v,,/ﬁ\\\v’,/*\\\////*\\////1 ‘
T 0 2 3 4 5 points :
I
'
? 1 :
— ! :
‘.
1 { |
L 1 ‘
|
subtract 5 points if student has not successfully {100
completed marketing. . L_;___
+5 105

/7 Marketing
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N A. K. Smith Arca Career Center
e vVocational Foods
% Name
: SCALE ot
Poor Fair Good Excellent Rauing -3
" : {
;\/“\/“ | !
! 0 5 10 15 Pointce :
: Poor Fair Good Excellent Lating pRV,
Incereass i .
. , 1 N . 2 !
i | 1\/vv \/\/\/’l ;
Food Serwoc 0 . 8 10 Points !
: _o
. w Poor Fair Good Excellent Racing
ol t \ . :
l ‘-\/'\/ '\/‘\/ 4 f
l 0 4 8 10 Poincs .
T - -é - Davs =5
Atcendnnce | 20+ 15 10 > 0 Ebsent
o 0 2 5 7 9 15 Points
F F+ D- D D+ C- C C+ B- B B+ A- A rades o
{ s s N . . A |
' NN T~ —~" N
a 0 2 8 10 (S 5 Points
s - Poor Fair Good Excellent Rating w2
Juttivy of
(XN 1 . \ L 1 1
s IV\/[\/Wl
s T 0 4 6 8 10 Point:
i Poor Fair Good Excellent Rating Y
- 0 4 6 8 10 Points
Parsonal pPoor Fair Good Excellent Racing
H‘J‘n)’.gf‘,c {V 1 3 N N ' T
RS i \/'\/w . b
T 0 1 2 3 5 points |
\ Hard to Place Average Easy to Place Rauving 5
mploya- _
bility P<;~\A ¢ i\—ssy,af’L~\§,,/;% ,
- 0 5 = 10 15 Points
] !
o 1
Student must pass negative T.B. test:. yes no -G
1
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anina Jode A. K. Smith Arca Careecr Center
S o= Sundance Building Trades
- - Namc
. SCALE BT GO
; Poor Fair Good Excellent Rating b
L ! %\/4\\/-\/;\//{
o 0 5 10 15 points |
— P
LoAn Poor Fair Good Excellcgf Rating ;
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f . ' . 20,
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Cmmes Jodos A. K. S$mith Arca Carccr Center
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4 SUPPLEMENTAL TEACHER RATING
SHEETS (COPIES AVAILABLE
FROM PROJECT DIRECTOR)
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BRenton Central Area Vocational School

41
Teacher's Recommendation Form

{lome FEconomics Related Occupations

Student's Name

Recommending Teacher

Simply stated, what we want is your opinion of the student recuced

o oa numerical oguivalent. Ideally, we desire a person who applies
himoelr diligently to his work, relates well to hie classmates and
teachers, and hias o pleasing personality.

plonse check the following descriptions in order to indicate your
availuation of the student. Note the smaller divisions in some areas
to help in making finer assessments. '

L. Attitude -

Pooyr Fair Good Excellent

i 1 3 3 { 1 s n >y i € N i 1

: Al ki ' T l T ] v Ll ] ¥ ] ¥ T ].

0 : 5 10 15

2. Emplovability -

Poor Fair Good Excellent

F— ; + f t ————g——t— {

0 5 10 15.

3. Trustworthy - worthy of confidence; dependable

Poor Fair Good Excellent
— ' 1 —t— {
0 5 10 15

picase give the following items your careful consideration and
circle the percent of the time this student exhibits that particular
trait according to your observation during the time you have known him.

4. Abilitv to work With Others - cooperative and friendly: can take
orders as well as give them

Perczent 0 10 20 30 40 50 60 70 80 90 100

5. Responsibility - willing to accept delegated duties; follows
directions; takes initiative without being asked

Percent 0 10 20 30 40 50 60 70 8C 90 100

6. Health ~ free from communicable disease and uncontrolled mental
or physical conditions; is able to attend school regularly and
verform class assignments

Percent 0 10 20 30 40 50 1 70 80 90 iao

43
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“J. Everett Light Career Center
Teacher's Recommendation Form 42

Student Name

Recommending Teacher

siuply stated, what we want is your opinion of the student reduced
to 2 numerical cguivalont. Ideally, we desire a2 person who applies

Wimsolf dilicantly to his work, relates well to his classmates and

roachoers, and has

Pploase chack
evaluation oi the
to help in making

1. Instructor
Recommendation

2. Counsolor's
Recommendation

a pleasing personality.

the iollowing descriptions in order to indicate your
student. Note the smaller divisions in some areas
finer assessments.

PooY Fair Good Excellent
| i ' 1 1 3 1 3 1 t 3 1 Y 1 1 1 ]

[ T 1 4 ¥ T A L) A A L] L § A X ¥ L] 1 '
Door Fair Good Excellent
{ 1 L A 1 5 1 3 2 L 3 I % 1 i 1 ]

( k] i) L] ) L] L1 v L] L i v L] v 4 L] k| I

3. Attitude - general overall feelings toward school, teachers, peers....

Poor Fair Good Excellent
| [ I 1 " I 1 1 i I Y S S S | " i
I L L v A | A A ] v ] M L L] T { 1
4, Emplovability - prompt, attendance regular, dresses appropriately
for occasion
tiard to Place Average Easy to Place
! 1 PURE R Y W U 1 [ 2 L PR W N |
1 L] H L] Ll L1 . -y L § L] T v 3  § 1
5. Ability to - cooperative and friendly, can take orders as well as
Get Along give them
Wwith Others .
Othe Poor Fair Good Excellent
) 1 'y [y 4 Fi s i ' 3 4 1
‘ L4 . L] LJ v v L] v A ]
6. Fealth - free from communicable disease, mentally sound, neat and

clean personal appearance, is able to attend school regu-
larly and perform class assignments

Poor Fair Good Excellent

| 1 ) L [l : M 1 i L 1 . i 1 3 1 ]
t —t ¥ T T \] [ I T v T T \ 1 | T 1
L]

7. Respons.wility - willing to accept delegated duties; follows

Gencral Comments:

directions; takes initiative without being asked

Poor Fair Good Excellent

-
i

-
"

s |
I }




Porter County Career Education Cooperataive
Education Cooperative

. 43
Teacher's Recommendation Form
Student Name
Recommending Teacher
Gimoey stated, what we want 1s your opinion of the student reduced
tn & numer:ical equivalent. Ideally, we desire a person who applies
Limaelf d:ligoently to his work, relates well to his classmates and
coouemer o, ane hiooa pleasing personality.

Siercr the rfollowing descriptions in order to indicate your
of the student. Note the smaller divisions in some areas
maxing finer assessments.

oo Instruston
Recommerndalt ton -
Poor Fair Good Excellent
| U N SR TN USSR U N SN SHN SR SR SN U WU
R R r 1 T 1T v ¥ ¢ 1t T 1
2. counsceior's
Recommendation -~
Poor Fair Good Excellent
[ N SR WA NN NAUN NN NUNN SN SUN GRS NN N SN S N
T+ t 1 + T *T01T T v 11
3. Attitude - general overall feelings toward school, teachers, peers....
Poor Fair Good Excellent

1 ] 11 } | 1 i | I B | S I
¥ L T T 1 k] T T T 1 L ] L] LI T T T 1

.. Emplovability - prompt, attendance regular, dresses appropriately
for occasion

Hard to Flace Average Easy to Place

]

5. Ability to -~ cooperative and friendly, can take orders as well as
Get Along give them

with Others

Poor Fair Good Exczllent
| —3 1 4 3 b b I 1 1 1
| ¥ v L T T 1 v ] T T 1 )

6. Personal - free from communicable disease, mentally sound, neat and
Hygiene clean personal appearance, is able to attend school regu-.
: larly and perform class assignments

Poor Fair Good Excellent
1 i S 3 : : : 1 i + 3 L 5 I PR |
I v 3 Ls L | g L3 L) L L L L4 L ) ) J L4

7. Responsihility - willing to accept delegated duties; follows
directions; takes initiative without being asked

Poor Fair Good Excellent

1 3 1
I t

3
v 1

-te

General Comments:
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A. K. SMITH AREA CAREER CENTER

Teacher's Recommendation Form 44

Student Name

Recommending Teacher

simply stated, what we want is your opinion of the student reduced
to a numerical equivalent. Ideally, we desire a person who applies
hWimse it diligently to his work, relates well to his classmates and
teashers, and has a pleasing personality.

sloaso check the following descriptions in order to indicate your
ovaluation of the student. Note the smaller divisions in some areas
to help in making finer assessments. :

L. instructor
Recommendation -

Poor Fair Good Excellent
1 1 1 ¢ i [ L 1 s N [ T " ]
l 1 1 1 v Al 1 ¥ L] ¥ 1] | T L ]' N j
2. Counselor's
rRecommendation -
Poor - Fair Good Excellent
! | 1 \ 1 L 1 | 1 (] g [ [ ! 1 ]
I 1 1 Ll ' T 1 T a L v L] | 4 T T =3
3. Attitude - general overall feelings toward school, teachers, peers....
Poor Fair o Good Excellent
l 1 1 1 I i [l L 1 { ) [ 1 1.3 [ H
r — L] L] L] A T . < ¥ R L] | L] Ll v |

4. Employability - prompt, attendance regular, dresses appropriately
for occasion

Hard to place Average Easy to Place
| IS U B $ 3 — 4 1 1 1 R W S |
1 | S 2 4 L T T ¢ ¥ ¥ L] T ¢ ¢ & ¥
5. personal — free from communicable disease, mentally sound, neat and
Hygiene mlzan personal appearance, is able to attend school regu-
larly and perform class assignments
Poor Fair Good Excellent
i | [l 3 : 1 1 Y 3 3 PR W W S |
1 1 T 1 1 T L I | 1 T T ¥ ¥ ]

6. Responsibility - willing to accept delegated duties; follows
: directions; takes initiative without being asked

Poor Fair Geod Excellent
1 1 1 t 2 3 M % ] 1 % : 'l -t PO |
r l 1 L L hJ L L L S L] T L4 ) ]  § | j
7. Quallty - neatness, accuracy, follows assignments or guidelines, etc.
of wWork Poor Fair Good Excellent
1 M Il } ] )
| [ [ § ¥ 1
8. Quantity - amount of work completed in terms required of assignments,
of work reading, etc. '
Poor Fair Good Excellent
L 3 [ i l
I L T 1 1

General Comments:

ERIC | 51

IToxt Provided by ERI
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APPENDIX D: ~REVISED COPY OF GUIDANCE
COUNSELOR HANDBOOK
“"DEVELOPING CAREER
COUNSELING INSTRUMENTS"
IS INCLUDED AS ATTACHED
SUPPLEMENTAL DOCUMENT
(ADDITIONAL COPIES
AVAILABLE FROM PROJECT
DIRECTOR)

52
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APPENDIX E:

LETTER 70 VOCATIONAL TEACHERS
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PURDUE UNIVERSITY 47

LUMOOL U TLUNMNOLOGY

WLLT LAFAYLITL, INDIANA 37907

bpril 26, 1976
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ERIC

Aruitoxt provided by Eic:

AW
ool vea
2o not add Lny names to the enclosed List.
sank thme students - the best student first, second
hoese scudent second and so on.  There 5hould be no ties.

Sho bost student would be definad as the student who
has odrofited most from ¥our course. I voa were t©o
capLeoy vour students the best stu dent would likely

e the Zirst one you would hire.

2lease do not consult your ranking list wmade last fall
a3 an 2id in your decision making.

rm in the conclosced envelope within the

o]

. F T can be of further assistuance please feal rrec

© me at (317) 493-3182. Thank vou for vour cooperation
vt the vear and have a nice summer vacation.

Professionally yours,

orry Wircenski

will receive a copy of the final project raport adout

5
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APPENDIN F:

LETTERS OF COMMUNICATION
REGARDING FIELD TESTING
GUIDANCE COUNSELOR HANDBOOK

56
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roy

129 Mich22)l Golden Labs
May 28, 1976

M. Anthony Wesolowski, Jr.
Jour Councy Area Vocational Cooperative
7oLl mact Houston Street

Garrete., Indisna 46738

Lear Tcny:

Encloscd you will find fifteen (15) packets containinc
the guidunce handbook to be field itested. Please distributce
Lhem to the counselors you have identified, requecsting then
to bo returned by June 20, 1976, in the self-addressed enval-
ope included in each packet. Also, if you would enclose a
momo indicating vour support and interest in seeing this pro-
ject comnleted, I am sure it will serve to expedite matters.

Thank you.
Professionally,
Jerry L. Wircenskil
Assistant Professor
of Industrial Education
JLW/ 3w

Enclosures: 15 handbook packets
1 extra handbook '
1l extra copy of latter to counselors
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PURDUE UNIVERSITY

SLHOOL OF TLUMNOLOGY

WESY LAFAYLTTE. INDIANA 37907

DEHFattTMLPeT 2

INDUSTHIAL LDHOUATTON
12 sichaol Golden Labs

Dear Counsclor:

I would like to solicit your reactions to the enclosed
juidance handbook by having you develop a career counseling
instrument. The task will take approximately two (2) hours
of your time. All instructions and forms are included. Since
this 1s a "field-testing" process, feel free to write in com-
ments in those areas you find confusing or unclear.

Please return the handbook and completed instrument by
June 20, 1976, in the enclosed envelope. All participants
and comments will be anonymous in any reports.

Thank you in advance for your efforts.

Professionally,

Jerry L. Wircenski

Assistant Professor

of Industrial Education
JLW/Jw

Enclosurc

58




PuURDUr UNIVERSITY
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TECHNOLOGY

WEST LAFAYLETTE iINLIANA 47907

EPRARTALE MNT O

IS T M AL R OL ATrAON

O

The booklot entitled, "Developing Career Counseling Instru-

wents', arrived in this morning'

s mail, I would like to take a

minute to thank you for your time. It is through efforts such as
yours that greater improvements in the educational profession can

be achieved.

59
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Professionally,

Jerry L. Wircenski

Assistant Professor and.
Program Coordinator
Vocational~-Industrial Education



APPENDIX G:

MISCELLANEOUS
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‘ P s Porsonnal
PROM: ey Wircenshil
OATL Mo, 1970

will . voturning the reference forms to your department.
hictribute oxplanation form to all staff members invelved.
1ot bhaes vocomnendation forms to teachers.

o deiieet torma as thcy‘return

i Mar !l Lacs to me after about one week.

61
Q
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DATE:  Maroh o, 197u

RN ING “istribution of Reference Form

1in the purpese of the activity to your students.
Dyat:albate two (2) copios to cach student in your class.

it ciudents Print  the name of two teachers, counselors or
Avdmint sty wtiors who know them well and who they would like
fohave a1 reconmendation from.  Preferably somone who they
hawve had their sophomore year. { NOTE: Do not fill out a
voterence form for any student you have this year).

. Jollect forms from students and return them to the Guidance
Department to be distributed to teachers.

O

ERIC

Aruitoxt provided by Eic:
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TO: ALL STAFF MEMBERS

FROM: GUIDANCE DEPARTMENT
DATE: March 8, 187¢€

SUBJECT: RECOMMENDATION FORMS

Several of our staff members are working on 2 studant
counseling project with Purdue University. As @ part of
rhis project, you may be asked to rate some of your former
students. At no time will the students be aware of your ratings.
once results have been tabulated, all records will be
destroyed. At your earliest convenience, please return
the forms to the Guidance Department.



