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This list includes only books written in English between 1950
and 1973 and only the latest edition of books published in seceral editions.
The subject headings used in compiling the bibliography were:

Adjustment letters Form letters

Advertising, Dircct-mail Letter services

Application letters Letterheads

Business announcements Résumds

Corporatiou reports Report writing

Commercial corresponden. ¢ Sales letters

Communication in manegement Technical writing

Employees, Reports to Technical reports

English language—Business English Technical writing as a profession
English language—~Rhetoric Communication of technical information

English language—Technical English

BOOKS ON BUSINESS WRITING AND TECHNICAL WRITING
IN THE UNIVERSITY OF ILLINOIS LIBRARY

MARY ANN BOWMAN
University of Florida

BUSINESS WRITING
Adelstein, Michael E.

Contemporary business writing. New York, Random House, 1971.
xvi, 5635 p.

Adler, Kenneth R.

Pathway to vour future; the job résumé and letter of application.
Cambridge, Mass., Bellman, 1971. 33 p. Includes bibliography.
Adventures in selling. Case study report. no. 1, 1960- . Garden

City, N.Y., Dircct Mail Advertising Association.

Ahmad, Tofail

Commercial English and market reports, for business communica-
tion students. 1st ed. Dacea, Majid Pub. House, 1966. xii, 444, 149, 3p.
American Business Communication Association.

The ABCA bulletin. Dec., 1936- . Urbana, Il
American Business Press, Ine. Committee on Education.

Birth of an article. New York, 1966. 45 1. (Writing and cditing for
the business press, 1)

American Mail Advertising.

Adver kit, distinctive direct mail campaigns. Boston, 1956. 1 v.
{unpaged)

American Management Association.

Reports to top management for effective planning and control.
New York, 1953. 117 p.
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Superior-subordinate communication in management, by Norman
R. F. Maier and others. New York, 1961. g6 p. (AMA rescarch study,
1)

Angel, Juvenal Londoiio

Specialized résumés for exccutives and professionals. New York,

Regents, 1967. 160 p.

Why and how to prepare an effective job résumé. sth ed., rev. and
enl. New York, World Trade Academy Press, 1g972. 506 p.

The Annual report; a document of modern business. v. 1, 1959-

Detroit, Rescarch Bureaus.

Archer, Robert M.

Basic business communications, by Robert M. Archer and Futh
Pearson Ames. Englewood Cliffs, N. J., Prentice-Hall, 1971. viii, 408
p. Includes bibliographics.

Association of National Advertisers. Sales Promotion Committee.

Coupon promotions. Edited by Robert M. Prentice. New York,
1962. xii, 179 p. Includes bibliographices.

Aurner, Robert Ray

Effective communication in business, with management emphasis,
by Robert R. Aurner and Morris Philip Wolf. sth ced. Cincinnati,
South-Western, 1967. xi, 644 p. Bibliographical footnotes.

Ballinger, Raymond’ A.

Direct mail design. New York, Reinhold, 1963. 224 p. Includes
bibliography.
Barry, Robert E.

Business English for the 70s; a toxtworkbook. Englewood Cliffs,
N. ]., Prentice-Hall, 1g70. xii, 351 p.

Bassctt, Glenn A.

The new face of communication. New York, American Manage-
ment Association, 196S. 204 p. Bibliographical footnotes.

Baty, Wayne Murlin

English for business. Belinont, Calif., Wadsworth, 1966. xi, 466 p.
Bell, Rarrie Alonzo

How to get the right start in direct advertising. Garden City, N. Y.,
The Reporter of Direct Mail Advertising, 1954. 76 p.
Bell, Reginald William

Be sure you agree. London, G. Allen & Unwin, 1g6o. 160 p,
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Benevento, Philip

Administrative commu: -ication. Ann  Arbor, Mich., University
Microfilms, 1936. xi, 255 {. (University Microfilms publication no.
19,371 ) Ph.D. thesis, Svracuse University. Microfilm copy.
Bettinghaus, Ernwin Paul

Persuasive communication. New York, Holt, Rinchart and Winston,
1468. x, 308 p. Includes bibliography.
Bhatia, Brajesh

A study in family planning communication: direct mailing, by
Brajesh Bhatia, D. C. Dubey and A. K Devgan. New Delhi, Central
Family Planning Institute, 1¢66. 19 p. (CFPI monograph series, 1)
Bhattacharvyva, Santosh Kumar

Annual company reports. 2d ed. New Delhi, Company Law Board,
Ministry of Finance, Gov't. of India, 1963. 44 p.
Bicgeleisen, Jacob Isracl

Job résumés; how to write them, how to present them. New York,
Grosset and Dunlap, 196g. g6 p.
Bovee, Courtland L.

Better business writing for bigger profits. New York, Exposition,
1970. 238 p. (Exposition-Banner book)
Boyd, William Paxton

Productive business writing, by William P. Boyd and Raymond V.
Lesikar. Englewood Cliffs, N. J., Prentice-Hall, 1959. 513 p.
Bradish, Richard Dswight

A critical evaluation of the financial information contained in pub-
lished corporate annual reports. Ann Arbor, Mich., University Micro-
films, 1964. iv, 247 . Ph.DD. thesis, University of \Washington. Micro-
film copy.
Brennan, Lawrence David

Modern communication cffectiveness. Englewood Cliffs, N. ],
Prentice-Hall, 1¢63. 501 p. Includes bibliography- )
Breth, Robert D.

Dynanic management communications. Reading, Mass., Addison-
Wesley, 1969. xiii. 217 p.
Bromage, Mary (Cogan)

\Writing for business. Ann Arbor, University of Michigan Press,
1963. xii, 178 p. (Ann Arbor paperbacks, AA108)
Brown, Leland

Communicating facts and ideas in business. 2d cd. Englewood

53
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Clifts, N. J.. Prentice-1lall, 1g70. xv. 343 p. Includes bibliographies.

Effecetive business report writing. 3a ed. Englewood Cliffs, N. L.
Prentice-Hall, 1973. 349 p.

Buckley, Earle A.

How to write better business letters. New York, MceGraw-Hill,
1957. 250 p.

Business Communications Conference, Wayne State Usiversity, De-
troit, 1gs0.

How to improve business communication. Edited by Spencer A.
Larsen. Detroit, Wayne State University Press, 1951, viii, 221 p.
Business communications review, v, 1, 1g71- . Downers Grove, 111
Butterficld, Willian Henry

Common s 115 in letter writing, Englewood Cliffs, N. ., Prentice-
Hall, 1¢63. 235 p. .

Letters that build bank business. Danville, 11, Interstate, 1933.
100 p.

Carrithers, Wallace M.

Business information and accounting systems, by Wallace M. Car-
rithers and Ernest H. Weinwurm. Columbus. O., C. E. Merrill, 1¢67.
«iv, 734 p. Bibliographical footnotes.

Carter, Robert M.

Communication in organizations: an annotated bibliography and
sourcehook. Detroit, Gale Rescarch, 1g72. ix, 272 p. ( Management
information guide. 235)
Cerf, Alan Robert

Corporate reporting and investment decisions. Berkeley, Public
Accounting Rescarch Program, Institute of Business and Economic
Rescarch, University of California, 1961. 177 p. Includes bibliog-
raphy.

Chamber of Commnerce of the United States of America

Better business relations through letters to emplovees. Washing-
ton, 1963. 22 p.

e —— Business Relations Dept.

Better business relations through emplovee annual reports, by
Robert Newcomb and Marg Sammons. Washington, 1g36. 36 p.
Chambers, Raymond J.
~ The function and design of company annual reports. Sydney, Law
Book Co. of Australasia, 1955. 322 p.
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Chisholm. Cecil

Comnrunication in industry. London, Business Pubiications, 1933.
254 p. ‘

Chorafas. Dimmitris N.

The communication barrier in internal nanagement. New York,
American Management Association. 196g. 76 p. { AMA rescarch pa-
per. 100)

Cloke, Marjane

Modern business letter-writer's manual, by Marjane Cloke and
Robert Wallace. Garden City, N. Y., Doublceday, 196¢. 215 p.
Coflin. Harry Bigelow

Layout file for printers and advertisers. New York, Moore, 1957,
63 p. {Direct Mail Advertising Association. Research report)
Coffin. Richard M.

Effeetive communication of emplovee benefits, by Richard M. Cof-
fin and Michael S. Shaw. New York, American Management Asso-
ciation, 1971. 124 p.

Collier, Robert

The Robert Collier letter book. 6th ed., rev. and enl. New York,
Prentice-Hall, 1gz0. viv, 463 p.

Compendium of Anmual Reports, Inc.

The compendium of anmual reports. Designed by George Paton.
New York, 1g4. 132 p.

Cooper, Joseph David

How to conununicate policies and instructions. Washington, BNA,
1960. 348 p. ( BNA operations nunual )

Cox. Homer Lee

Factors involved in clarity of Linguage anu evaluation of the clar-
ity achieved in selected business letters. Ann Arbor, Miciv., Univer-
sity Microfilins, 1955. 169 L ( University Microfilms publication, no.
13,133) Ph.D. thesis. Northnwvestern University. Microfilm copy.
Crouch, William George

Bank letters and reports. New York, American Institute of Bank-
ing. 1961. 442 p.

DMAA case study reports. no. 1-30, 1934-1957. New York, Direct

Mail Advertising Association.

DMAA newsletter. Dece. 1, 1g52-Mar., 1959. New York, Direct Mail

Advertising Association. § v.

DMAA postal bulletin. June 5, 1933-June 1959. New York, Direct

Mail Advertising Association. 7 v.

7
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Damerst, William A.

Resourceful business communication. New York, Harcourt, Brace
& World, 19¢66. xiii, 527 p. Bibliographical footnotes.

D'Aprix, Roger

How's that again? Homewood. IlL, Dow Jones-Irwin, 1971. xiv,
162 p. .

* Dartnell office administration service. April, 196.4- . Chicago,
Dartnell Corp.
Dawe, Jessamon

Functional business communication, by Jessamon Dawe and Wil-
liam Jackson Lord, Jr. Englewood Cliffs, N. J., Prentice-Hall, 1g68.
xviii, 646 p.

Writing business and cconomic papers, theses, and dissertations.
Totowa, N. J., Littlefield, Adams, 196s. vii. 192 p. ( Littlefield, Ad-
ams quality paperback, ¢6). Includes bibliographies.

Dawson, Presley C.

Business writing: a situational approach. Belmont, Calif., Dicken-
son, 1g69. viii, 354 p.

DeMare, George

Communicating for leadership; a guide for exceutives. New York,
Ronald Press, 1¢68. x, 283 p. Includes bibliography.

Devlin, Frank J.

Business communication. Homewood, 111, Irwin, 1968. xi, 705 P
Includes Libliography.

Dircet Mail Advertising Association

Code of cthics and standards of practice for the rental and ex-
change of mailing lists, by Boyce Morgan. New York, 19358. 12 p.

DMAA preseats the story of direet advertising. New York, 1936.
34 P-

DMAA: the subject directory for Direct Mail Advertising library
of ideas. New York, 1961. 2g p.

Direct mail file of 100 ideas. New York, Moore, 1957. 1 v. (un-
paged)

Direct mail manual. New York, 1962- . 1 v. (loose-leaf)

8
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Membership roster. New York.

Washington newsletter. Washington.

Your president’s report. Mr. 18, 1959- . New York.

Dircct mail list rates and data. v. 1, Jy 1967- . Skokie, IIL,
Standard’ Rate & Data Service.
Directory of mailing list houses. 1955- . New York, B. Klein.

Donnelly, Augustine Stanislaus
Conminunications in modern business. Sydney, Butterworths, 1960.

280 p.

Dopuch, Nicliolas
Toward a theory of information processing in corporate reporting.

Urbana, Ill., 1961. viii, 258 [. Fh.D. thesis, University of Illinois.

Douglass, Paul Franklin :

Communication through reports. Englewood Cliffs, N. J., Prentice-

Hal}, 1957. 410 p. Includes bibliographies.

Draughon, Clyde O.

Practical bank letter writing. Boston, Bankers Pub. Co., 1971. ¥,

217 p. Includes bibliography.

Duerr, Carl
Management kinetics: Carl Duerr on communication. New York,

McGraw-Hill, 1g71. xvii, 214 p. (McGraw-Hill European series in

management )

Effective communication on the job: a guide for supervisors and ex-
ccutives. Rev. ed. Editors: Elizabeth Marting, Robert E. Finley
and Ann Ward. New York, American Management Association,
1963. 304 p.

Employce relations service. Feb.-Nov. 1939, Jan. 1g41-Mar. 1964.
Chicago, Dartnell Corp. 17 v.

Floyd, Elizabeth R.

Preparing the annual report. New York, American Management

Association, 1960. 112 p. (AMA rescarch study, 46)

Fortunc
How to build a mailing list. New York, Time, 1956. 31 p.

Readings in communication from Fortune. Edited by Francis
William Weceks. New York, Holt, Rinehart and Winston, 1961. 143 p.

Foundation for Rescarch on Human Behavior

9
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Communicition in organization: some new research findings. Ann
Arbor, Mich., 1939. 48 p. Includes bibliography.
Frailey, Lester Eugene

Hundbook of business letters. Rev. ed. Englewood Cliffs, N. J.,
Prentice-Hall, 196s. x, ¢18 p.
Practical ‘business writing, by L. E. Frailey and Edith L. Schnell.
New York, Prentice-Hall, 1932. 697 p.
Freshley, Dwight Lowell

A study of the attitudes of industrial nanagement personnel to-
ward communication. Ann Arbor, Mich., University Microfilns, 1955,
162 . (University Microfilins publication, no. 15.831) Ph.D. thesis,
Ohio State University. Microfilny copy.
Gallagher, Willian J.

Report writing for manageinent. Reading, Mass., Addison-Wesley,
1969. 216 p. Bibliographical footnotes.
Cimore, Frank Forster

Formulation and advocacy of business policy. Ithaca, N. Y., Cor-
nell University, 1968. 72 p. Bibliographical footnotes.
Coodman, David S.

President’s letter book. Englewood Cliffs, N. ., Prentice-Hall,
1970. 311 P.
Gould-Marks, Langton

Management commmmication through audio-visual aids. London,
L. Hill, 1¢66. 251 p.
Cruber, Edward C.

Résumés that get jobs. New York, Arco, 1969, ©1967. v, 150 p.
Cunning, Robert

New guide to more effective writing in business and industry. Bos-
ton, Industrial Education Institute, 1962. 1 v. (various pagings)
Harder, Virgil Eugene

A history of dircet mail advertising. Urbana, Ill., 1938. v, 261 .
Ph.D. thesis, University ¢f inois.
Hay, Robert D.

Business report writing, by Robert D. Hay and Raymond V. Lesi-
kar. Homewood, 11, R. D. Irwin, 1957. 352 p.

\Written communications for business administriators. New York,

Holt, Rinchart anet Winston, 1¢6s. xix, 487 p. Bibliographical foot-
notes.

i0
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Henderson, Greta LaFollette (Whiteside)
Business English essentials, by Greta L. Henderson and Price R.
Voiles. 4th ed. New York, McGraw-Hill, 1g70. vi, 218 p.

Higgin, Gurth
Communications in the building industry, by Gurth Higgin and

Neil Jessop. Lendon, Tavistock, 1963. 125 p. Includes bibliography.
Highsaw, Robert Baker

Commumication in public administration, cdited by Robert H.
Highsaw and Don L. Bowen. University, Burcau of Public Admin-
istration, University of Alabama, 19635. 8g p. (University of Alabama,
Burcau of Public Administratior., Publications, g6) Bibliographical
footnotes.
Himstree:r, William C.

Business commumications: principles and methods, by William
Himstreet and Wayne Murlin Baty. 4th ed. Belmont, Calif., \Wads-
worth, 1969. 479 p. Includes bibliography.

Business English in communications, by Willizun Himstreet, Leon-
ard J. Porter and Gerald W. Maxwell. Englewood Cliffs, N. .,
Prentice-Hall, 1g64. 468 p.

Hodgson, Richard S.

The Dartnell direct mnail and mail order handbook. Chicago, Dart-
nell, 1964 1092 p. Includes bibliography., -

Dircet mail showmanship. Boston, American Marketing Services,
1961, xxii, 101 p. (loosc-leaf) ( Marketing library, v. 1)
Hoke, Henrv Reed

How direct niail solves management problems. Garden City, N. Y.,

The Reporter of Direet Mail Advertising, 1954 46 p.

How- to think about dircet mail. Garden City, N. Y., The Reporter
of Dircet Mail Advertising, 1931. 49 p.

How to think about industrial direct mail, by Henry Hoke and
many others. Garden City, N. Y., The Reporter of Dircet Mail Adver-
tising, 1933. 111 p.

How to think about mail order, by Henry Hoke and many others.
Garden City, N. Y.. The Reporter of Direet Mail Advertising, 1954
84 p.

11
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How to think about production and mailing. Garden City, N. Y.,
The Repeorter of Direct Mail Advertising, 1932. 50 p.

How to think about rcadership of direct mail. Garden City, N. Y.,
The Reporter of Direct Mail Advertising, 1952, 66 p.

How to think about showmanship in direct mail. Garden City,
N. Y., The Reporter of Direct Mail Advertising, 1954, 59 p-

What vou should know about dircet mail, by Henry Hoke, Sr. Dobbs
Ferry, N. Y., Occana, 1966.
Howard, C. Jericl

Desk copy: modern business comnnmications, by C. Jeriel Howard
and Donald A. Gill. San Francisco, Canficld Press, 1971. ix, 367 p.
Huseman, Richard C. )

Readings in interpersonal and organizational communication, by

Richard C. Huseman, Cal M. Logue and Diight L. Freshley. Bos-

ton, Holbrook, 1969. x, 496 p.
Ilinois. University. Burcau of Business Management.
How to use the mails for sales. Urbana, 1954. 32 p. (Its Bulletin,
852) Includes bibliography.
Institute in Technical and Organizational Commmmication, Colorado
State University.
Proceedings. 1st, 1058- . Fort Collins, Colorado State Univer-
sity.
Insurance Advertising Conference.
Dircet mail selling for insurance producers. Philadelphia, 1950.

47 P
International Association of Business Communicators.
IABC news. v. 1, 1971- . Akron, O.

IABC notebook. 1938-June, 1971. Akron, O. 34 v.

International Trade Union Seminar on Problems and Tecliniques of
Information within the Trade Union Movement, Galway, Ireland,
1g61.

Final report, by the Division for Social Affairs of O.E.C.D. Paris,

Organisation for Economic Co-operation and Development, 196

83 p.
’ 12
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Interpersonal communication in the modem organization, by Ernest
C. Bormann and ethers. Englewood Cliffs, N. J.. Prentice-Hall,
196g. xiii, 315 p. Includes bibliographics.

Ironman, Ralph
Writing the executive report. New York, Funk & Wangalls, 1968,

©1966. 145 p.

Janis, Jack Harold
The business research paper. New York, Hobbs, Dorman, 1967.

100 p. { Business communication series) Includes bibliography.

Writing and communicating in business. New York, Macmillan,
1964. X, 502 p. Includes bibliographics.

Jaquish, Michacl P.

Personal résumé preparation. New York, Wiley, 1968, 158 p.
(Wiley series on human communication) Includes bibliography.
Johnson, Thomas Perry

Analytical writing: a handbook for business and technical writers.
New York, Harper & Row, 1966. 245 p. Includes bibliography.
Johnson and Johnson, Inc.

Communications in business and industry. Revised. New Bruns-
wick, N. J., 1954. 50 p.

Joplin, Bruce

Effective accounting reports, by Bruce Joplin and James W, Pat-
tillo. Englewood Cliffs. N. ]., Prentice-Hall, 196g. 251 p. Bibliograph-
ical footnotes.

The Journal of organizational commuanications. v. 1, fall 1971-

Akron, O., International Association of Business Communicators,
Kemp, Patrick Samucel

A study of the cffectivencess of conteinporary professional account-
ing literature. Urbana, I, 1459. 145 L. Ph.D. thesis, University of
Mlinois.

Kleid, Lewis

Mail order strategy. Garden City, N. Y., The Reporter of Direct
Mail Advertising, 1956. 12g p. (Dircet Mail Advertising Association,
Rescarch report)

Koch, Robert

What you should know about business writing, Dobbs Ferry, N. Y.,
Oceana, 1967. 92 p. { Business alimanac series, no. g)

Koestler, Francis A.

13
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Creative annual reports, New York, National Public Relations
Couneil of Health and Welfare Services, 1969. 71 p. Bibliographical
references.

Korman, Abraham Kenneth

Word association in the management hicrarchy. Urbana, 11, 1960.
vii, 105 1. M.S. thesis, University of Hlinois.

Krey, Isabelle A.

Effective writing for business, by Isabelle A, Krey and Bernadette
V. Metzler. New York, Harconrt, Brace and World, 1¢96S. xiv. 367 p.
Lamb, Marion Minerva

Business letters, memorandums, and reports: a basie text in busi-
ness connvunication, by Marion M. Lamb and Eugene H. Hughes.
Now York, Harper & Row, 1467, xiii, 3535 p. Inclndes hibliography.
Latz, Harry

The dramatization and personalization of direet mail! New York,
1954 30 L (Direct Mail Advertising Association, Research report)
Lawrenee, Nelda R.

Writing comnmmications in business. Englewood Cliffs, N. .,
Prentice-Hall, 14964, viii. 145 p. (Prentice-Hall professional business
series) Includes bibliography.

LeBreton, Preston P

Administrative intelligence-infonmation systems. Boston, Hough-
ton Mifflin, 196y. ix, 0% p. Includes bibliography-.
Lesikar, Rayvmond Vincent

Business commmunieation; theory and application. Rev. ed. Home-
wood, HL R, D. Irwin, 1g972. xii, 388 p. Includes bibliographical ref-
erences.

Report writing for business. 3d ed. Homewood, 111, B, D. Irwin,
1969. 440 p. Includes bibliography.

Lewis, Ronello B,

Accounting reports for management. Englewood Cliffs, N. ],
Prentice-Hall, 1957. 187 p.

Levton, AL C.

The art of commmnication: communication in industry. London,
Pitman, 1468, ix, 214 p. Includes bibliography.

Lindauer, J. S.

Writing in business. New York, Macemillan, 1971, xiii, 269 p.
Little, John D.
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Complete credit and collection letter book. 2d ed. Englewe:d
Clifls. N. J.. Prentice-Hal!, 1964. xiii, ‘393 p.

McDonoueh, Adrian Martin

An analysis of information structure for the industrial manufac-
turing firm. Amn Arbor, Mich., University Microfilms, 1956, xxiii,
263 L. (University Microfilms publication, no. 16,339) Ph.D. thesis,
University of Pennsylvania, Microfiln copy.

Information cconomics and management systems. New York,
McGraw-Hill, 1963. 321 p. (McGraw-Hill scries in management )
Iucludes bibliography:,

Mchitosh, Domald W,

Techuiques of business communication. Boston, Holbrook, 197,
xii, 452 p. Includes bibliographical references.

Mager, Nathun I1

Couwplete letter writer, conpiled and edited by Nathan H. and
Svlvia K. Mager. New York, Pocket Books, 1968, viii, 310 p.
Martin, George W,

Let's counnuuicate: o self-help program on writing memos and
letters. Reading, Mass., Addison-Wesley, 1970. X, 125 p.

Matthews. Lempi K.

Making the most of your aumual report. Chicago. Public Personnel
Association, 1963, 76 p. (Personnel report. no. 633) Includes bibli-
ography,

Mayer, Edward Norton

How to make more noney with your direet mail, 3d ed. Pleasant-
ville, NUY, Printers” Ik Books, 1957. :363 p. (Printers’ Ink business
books )

Menning, Jack Harwood

Communicating through letters and reports, by J. H. Menning and
C. W. Wilkinson, 5th ed. Homewood, 111, R. D. Irwin, 1972, xiii,
744 P
Merriliue, Willard V.

Munaging by communication. New York, McGraw-Hill, 196o0.
306 p.

Midwest Public Relations Conference, University of Wisconsin, 19357.

Haw do we communicate? Edited by Connie Jean Comnway. Madi-
son, 1937, 50 p.

Miller, Theron F.
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How to write a job-getting résumé. New York, Vantage, 1967.
122
Monoghan, Patrick C.

Writing letters that sell vou, your ideas, products and serviees.
New York, Fairchild, 1968. xvi, 186 p.

Moonman, Eric

Communication in an expanding organization. London, New York,
Tavistock, 1g7o. vii, 182 p.

Morgan, John Smith

Getting across to cmplovees; a guide to effective communication
on the job. New York, McGraw-Hill, 1964. x, 310 p.

Morris, John O.

Make vourself clear; Morris on business communication. New
York, McGraw-Hill, 1g72. x, 226 p.

Morrison, Robert Haywood

Profit-making letters for hotels and restaurants, by Robert H. Mor-
rison and Josephine Montgomery. Rev. ed. New York, Ahrens, 1959
150 p.

Murphy, Dennis

Better business communication. New York, McGraw-Hill, 1957.
306 p.

Murphy, Herta A.

Effcctive business communications, by Herta A. Murphy and
Charles E, i+ % New York, McGraw-Hill, 1972. 783 p.

National Cou.- . of Mailing List Brokers.

How to work with mailing list brokers. New York, Direet Mail
Advertising Association, 1959. 32 p. (DMAA rescarch report)
National Rescarch Bureau, Inc.

42 ways to cut vour dircct mail costs. Chicago, 1952. 45 p.
National Retail Merchants Association. Store Management Group.
Communications downward & upwurd. New York, 1967. g2 p.

Newcomb, Robert

Employee communications in action, by Robert Newcomb and
Marg Sammons. New York, Harper, 1961. 337 p.

Nutter, Carolyn F,

The résumé workbook. 4th cd. rev. Cranston, R. 1., Carroll Press,
1970. 128 p. Includes bibliographies.

Owen, Allan Folkert
Business letter readability; a five decade study. Urbana, Ill., 1963.
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iX, 148 L M.S, thesis, University of Illinois,
Oxford Paper Company

Annual, annual report, report. New York,
Palen, Jennie M.

Report writing for accountants. Englewood Cliffs, N. J., Prentice-
Hall, 1955. 6oz p.
Parkhurst, Charles Chandler

Business communications for better human relations. 7th ed. Engle-
wood Cliffs, N. J., Prenticc-Hall, 1966. xxi, 519 p.

Case studies and problems in business communication. Englewood
Cliffs, N. J., Prentice-Hall, 1960. 140 p.

Peterson, Dean Andrew

A study of readability and other factors of selected business com-
munications. Ann Arbor. Mich., University Microfilms, 195g. x, 304 [.
Ph.D. thesis, University of Southern California. Microfilm copy.
Poc, Roy W.

Business conmmunication; a problem-solving approach, by Roy W.
Poc and Rosemary T. Fruchling. New York, Gregg Division,
McGraw-Hill, 1973. viii, 350 p. Includes bibliography.

Porter, Lyman W.

Communication in racially integrated organizations. Irvine, Calif.,
Universitv of California, 1970. 47 I (Industrial-organization link-
ages. Technical report, 1) Includes bibliography. AD 708 761, NR
no. 151-313.

Prentice-Hall, Inc.

Dircctor’s and officer's complete letter book. Englewood Cliffs,

N. J.. 1965. xv, 256 p.

Personnel management: communications. Englewood Cliffs, N, J.
1g60. 1 v. (loosc-leaf)
Professional Research Associates, Ine.

Inquiries via reader service fonns. Chicago, Putnam, 1g61. 50 p.
Prout, John

Adjustment letters handbook, New York, Prentice-Hall, 1gs4.
288 p.
Raines, Irving Isaak

Better communications in small businesses. 2d ed. Washington,
Small Business Administration, 1962. vii, 37 p. (U.S. Small Business
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Administration. Small business managemeut serics, no. 7) Includes
bibliography.
Ramstrém, Dick

The cfficiency of control strategies; communications and decision
making organizations. Stockholm. Almquist & Weksell, 1967, 442 p.
Iucludes bibliography.

Redding, William Charles

Business and industrial communication; a source book, by W.
Charles Redding and George A. Sanborn. New York. Harper & Row,
1964. xvi, 557 p. Includes bibliographics.

Redfield, Charles E.

Communication in management. Rev. ed. Chicago, University of
Chicago Press, 1958. 313 p. Includes bibliography.

Reid, James M.

Effeetive letters; a program for self-instruction, by James M. Reid,
Jr. and Robert M. Wendlinger. Consultant: Robert L. Shurter. 2d
cd. New York, McGraw-1Hill, 1g73. ix, 266 p.

Richel, John P.

How to write reports, papers, theses, articles. 2d ed. New York,
Arco. 1y72. xiii. 121 -55- p. Includes bibliographics.

How to write successful business letters. 2d ed. New York, Arco,
1g71. xix, 276 p.

Ten commandments for writing letters that get results, by John
P. Ricbel and Donald R. Roberts. Pleasantville, N. Y., Printers’ Ink
Books, 1957. 184 p.

Robertson, Horace O.

Business letter English, by H. O. Robertson and Vernal H. Car-
michacl. 2d ed. New York, Gregg Pub. Div., 1957. 47¢ p.
Robinson, David M.

Writing reports for management decisions. Columbus, O., C. E.
Merrill, 196g. 407 p. ?

Ross, Maxwell C. .

How to work with mailing lists. New York, Dircet Mail Advertis-
ing Association, 1g56. 48 p. (DMAA research report)
Royal Bank of Canada

The conununication of ideas; a collection of monthly letters.
Montreal, 196g. 128 p.
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Sackheim, Maxwell

My first sixty years in advertising. Englewood Cliffs, N. ]., Prentice-
Hall, 1970. 224 p.

Santmyers, Sclby S.

Practical report writing. Scranton, International Textbook, 1950.
viii, 118 p.

Sarle, Rodney Grant

Characteristics of the literature used by authors of journal articles
in business administration. Chapel Hill, N. C., 1958. 73 . M.S. in
L.S. thesis, University of North Carolina. Microcard copy.
Saunders, Alta (Gwinn)

Business reports, investigation and presentation, by Chester Reed
Anderson, Alta Gwinn Saunders and Francis William Wecks. 3d cd.
New York, McGraw-Hill, 1957. 407 p.

Scholz, William

Communication in the business organization. Englewood Cliffs,
N. J., Prentice-Hall, 1962. 233 p. Includes bibliography.

Secoy, Tom Guthrie :

A study of the form, content and use of notes to financial state-
ments in corporate annual reports. Urbana, 1L, 1959. 1 v. in 2 (v,
676 1.} Ph.D. thesis, University of Illinois.

Shaw, Howard Dana

How to think about letters. Garden City, N. Y., The Reporter of
Direct Mail Advertising, 1952. 48 p.

Sheppard, Mona

Plain letters, the secret of successful business writing. New York,
Simon and Schuster, 1g60. ;5.5 p. Includes bibliography.

Shrager, John

How to make money in advertising. New York, Mail Order Adver-
tising Association, 1653. 118 p.

Shurter, Robert LeFevre

Business research and report writing, by Robert L. Shurter, J.
Peter Williamson, and Wayne G. Brochl, Jr. New York, McGraw-
Hill, 1965. 204 p. Includes bibliography.

\Written communication in business. 3d ed. New York, McGraw-
Hill, 1g71. xii, 623 p. Includes bibliography.

Sigband, Norman B.

Commuaication for management. Glenview, Ill.. Scott, Foresman,

1g5g. 762 p. Bibliographical footnotes.
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Effective report writing for business, industry and government.
New York, 1Yarper, 1960. 688 p.

Silverthorn, James Edwin
The basic vocahwlary of written business communmications. Ann

Arbor, Mich., University Microfilms, 1955. vii, 524 L (University

Microfilms publication, no. 23.231) Ph.D. thesis, Indiana University.

Microfilm copy.

Singer, Tibor Eric Robert
Information and communication practice in industry. New York,

Reinhold, 1958. 309 p. C

Smart, Walter Kay
Business letters, by Walter Kay Smart, Louis William McKelvey,

and Richard Conrad Gerfen. 4th ed. New York, Harper, 1957. x,

603 p.

Spataro, Lucian Peter
Unsolicited letters; the policics and practices of food companies.

Urbana, 11, 1965. xiii, 260 . Ph.12. thesis, {niversity of Illinois.

Stather, Donald Gilmiour
The application of tiie 1ales of punctuation in typical business

correspondence. Ann Arbor, Micli., University Microfilms, 1g6o. ix,

199 I. Ph.D. thesis, Boston University. Microfilm copy.

Stevens, Sidney F.

Business in English. Firenze, Valmartina, 1960. 234 p.

Stewart, Marie M.

Business English and communication, by Marie M. Stewart, Frank
W. Lanham, and Kenneth Zimmer. 4th ed. New York, Gregg Divi-
sion, McGraw-Hill, 1g72. xviii, 542 p.

Stone, Robert P.

Successful direct mail advertising and selling. New York, Prentice-
Hall, 1955. 306 p.

Streamlining personnel communications, by Merrill J. Collett and
others. Chicago, Public Personnel Association, 1969. iv, 204 p. In-
eludes bibliography.

Strong, Earl Poc
Writing business letters. New York, American Book Co.., 1g50.

Viv 329 p

Writing for business and industry, by Earl P. Strong and Robert
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G. Weaver, Boston, Allyn & Bacon, 1962. 456 p. ( National Offlce and
Management Association. Series in administrative management)
Sun Oil Company, Rescarch and Development Dept.

What to think about in report and letter writing. Philadelphia,
1955- 29 p-

Swados, Harvey

On the line; an address. Washington, U.S. Dept. of Labor, Man-
power Admiaistration, Offlce of Manpower Policy, Evaluation and
Rescarcl:. 1966. 36 p. (Seminar on Manpower Policy and Program.
Proccedings)

Taylor, J. K. L.

Attitudes and mcthods of communication and corsultation be-
tween employees and workers at individual firm level. International
Joint Seminar, London, 26 Feb.-2 Mar., 1962. Report. Paris, Organi-
sation for Economic Co-operation and Development, 1663. 121 p.
Includes bibliography.

Thayer, Lee O.

Administrative communication. Homeweod, Il R. D. Irwin, 1961.

344 p- (Irwin series in management) Includes bibliography.

Communication and communication systems. Homewood, 1L, R.
D. Irwin, 1g68. xiv, 375 p. (Irwin series in management) Includes
bibliographics.

Thomas, Coramae

Contact, a textbook in applied commusications, by Coramac
Thomas and C. ]c’n’cl Howard. Englewood Cli(_ms, N. J., Prentice-
Hall, 1970. vii, 295 p- Includes bibliographical references.
Turner, Arthur Nicholson

Interpersonal behavior and administration, by Arthur Nicholson
Turner and George F. F. Lombard. New York, Free Press, 196g.
xvii, 679 p. Includes bibliographices.

U, S. General Accounting Office

The language of audit reports, by Laura Grace Hunter. Washing-
ton, U. S. Government Printing Office, 1957. 85 p.

Form letters. Washington, 1954. 33 p- (Records management
handbook; managing correspondence)

U. S. National Archives and Records Serviee. Records Management

Division.
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Guide letters. Washington, 1955. 23 p. (Records management
handbook; minaging correspondence)
Vardaman, George T.

Cutting communication costs and increasing impacts, by George
T. Vardaman, Carroll C. Halterman, and Patricia Black Vardaman.
New York, Wiley, 1g70. xi, 281 p. (Wiley serics on human cominuni-
cation) Includes bibliography.

Effcctive communication of ideas. New York, Van Nostrand Rein-
hold, 1970. ix, 255 p. (Effective communication scrics) Includes
bibliography.

Managerial control through communication, by George T. Varda-
man and Carroll C. Halterman. New York, Wiley, 1968. xii, 496 p.
(Wiley series on human communication) Includes bibliographical
references.

Vogel, Erwin

How to write vour job-getting résumé and covering letter. Brook-
lyn, N. Y., Copy-Write Creations, 1g71. 22
Voos, Harry

Organizational communication; a bibliography. New Brunswick,
N. ].. Rutgers University Press, 1967. 251 p.

Waulker, Charles Francis

Pracical business correspondence for colleges. ad cd. Cincinnati,
South-Western, 1966. 220 p.

Wells, Walter

Communications in business. Belimont, Calif., Wadsworth, 1g68.
xiii, 428 p.

West, Edna A.

An analysis of sclected programs conducted by management in
correspondence improvement, Los Angeles, 1957, xiv, 160 [, Ph.D.
thesis, University of California. Microfilm copy.

Whitchouse, Frank

Documentation; how to organize and control information processes
in business and industry, London, Business Books, 1g71. Includes
bibliography.

Wilkinson, Clyde Winficld

Writing for business; selected articles on business communica-

tion, by C. W. Wilkinson, ]. H, Mcnning and C. R. Anderson. 3d cd,
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Homewood, IIL., R. D. Invin, 1960. 369 p.
Williams, Cecil Brown

Effcetive business communication, by Cecil B. Williams and E.
Glenn Griffin. 3d ed. New York, Ronald, 1966. vii, 550 p.
Winfrey, Robley

Technical and business report preparation. 3d ed. Ames, ITowa
State University Press, 1962. 340 p.

Yeek, John D.

Planniing and creating better direet mail, by John D. Yeck and
John T. Maguire. New York, McGraw-Hill, 1961. 3887 p. (McGraw-
Hill series in marketing and advertising) Includes bibliography.
Yorston. Robert Keith

Amual reports of companices, by R. Keith Yorston and E. Stanley
Owens. Sydney, Law Book Co. of Australia, 1958, 219 p.

TECHNICAL WRITING

Allen, Eliot D.

A short guide to writing a research paper, by Eliot D. Allen and
Ethel B, Colbrumm. Rev. ed. DeLand, Fla,, E. Edwards, 1963. v, 39 p-
American Cheamical Socicty.

Handbook for authors of papers in the journals of the American
Chemical Society, 1st ed. Washington, American Chemical Society
Publications, 1967. 125 p. Includes bibliography.

Amecrican Institute of Chemical Engineers.

Communications, by C. B. Barr and others. F. J. van Antwerpen,
cditor. New York, 1953, 57 p. (Chemical engincering progress sym-
posium series. no. 87) Includes bibliographies.

American Institute of Physics. Publications Board.

Style manual for guidance in the preparation of papers for journals
published by the American Institute of Physies. 2d ed. rev. New
York, 1g970. iv, 44 p. (Pub. R-128.5)

American Medical Association. Division of Scientific Publications.

Stvle book and editorial manual. 3d ed. Chicago, 1965. iii, 106 p.
Anderson, Dorothy L.

Bibliographic references; a manual for engineering reporters. Uni-
versity Park, Pa., 1968. iii, 3 L.

An Anmnotated bibliography on technical writing, editing, graphics
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and publishing, 1950-1965. Washington, Published jointly by the

Society of Technical Writers and Publishers and Carnegie Library,

Pittsburgh, 1966. 1 v. (unpaged)

Arny, Mary (Travis)

Ecology: a writer's handbook, by Mary Travis Arny and Christo-
pher R. Reaske. New York, Random House, 1972. 112 p. Includes
bibliography.

Baker, Clifford

A guide to technical writing. New York, Pitman, 1g61. 101 p. In-

cludes bibliography.

Technical publications, their purpose, preparation and produc-
tion. New York, Wiley, 1955. 302 p.

Ball, John

Report writing, by John Ball and Cecil B. Williams. New York,
Ronald, 1955. 407 p. Includes bibliography.

Banks, ]. G.

Persuasive technical writing. New York, Pergamon, 1966. vi, 32
p- (Commonwealth and international library. Economies, commerce,
industry, administration and management division)

Barton, Everett H.

Communications requirements for technical occupations. Olym-
pia, Wash., State of Washington, Coordinating Council for Occupa-
tional Education, 1970. 1 v. (loose-leaf)

Bell, Reginald William

Write what you mcan. London, Allen and Unwin, 1966, ©1954.
116 p.

Bennett, John Barnard

Editing for engincers. New York, Wiley-Interscience, 1g70. viii,
126 p. (Wiley scries on human communication) Includes bibliog-
raphical references.

Berry, Ralph :

How to write a rescarch paper. New York, Pergamon, 1g6g, 121 p.
(Commonswealth and international library. Library and technical
information division)

Bishop, Malden Grange

Billions for confusion; the technical writing industry. Charlotte,
N. C,, NeNally and Loftin, 1g63. xvi, 123 p.

Blickle, Margaret D.
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Reports for science and industry, by Margarct D. Blickle .md Ken-
ncth W. Houp. New York, Holt, 1958. 320 p.

Blicq, Ronald S.

Technically—write! Communication for the technical man. Engle-
wood Cliffs, N. ]., Prentice-Hall, 1972. xi, 385 p.

Brewer, John Motsinger

Readings in technical report writing. Columbia, Mo., Lucas
Brothers, 1959. 163 p.

Brogan, John A.

Clear technical writing. New York, McGraw-Hill, 1973. xiii, 213 p.
Includes bibliographical references.

Brown, James

Casebook for technical writers. San Francisco, YWadsworth, 1g61.
232 p.

Campbell, John Morgan

Effective communications for the technical man, by John M.
Campbcll and G. L. Farrar. Tulsa, Petroleum Pub., 1972. x, 273 p.
(Campbell petroleum series) Includes bibliographical references.
Canada. Geological Survey.

Guide for the preparation of geological maps and reports, 196s.
Rev. ed. with appendices. Ottawa, Dept. of Mines and Technical
Surveys, 1965. 1 v. (various pagings)

Canavan, P. Joseph

The library rescarch paper, by P. Joseph Canavan and Lawrence
D. Parker, Dubuque, W. C. ii.own, 196s. vi, 93 p
Catholic University of America. Workshop on the Production and

Use of Technical Reports, 1953.

The production and use of technical reports; proccedings. Ed. by
Bernard M. Fry and James J. Kortendick. Washington, Catholic
University of America Press, 1955. viii, 175 p. Includes bibliographies.
Chaundy, Theodore William

The printing of mathematics, by T. W. Chaundy, P. R. Barrett
and Charles Batey. London, Oxford Umvcrsxty Press, 1965. vi, 105 p.
Chemical Socicty, London

Handbook for Chemical Society authors. London, 1960. vii, 224 p.
(Its Spccial publication, no. 14)

Clarke, Emerson

A guide to technical literature production. River Forest, M., TW
Publishers, 1g61. 181 p.
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Your guide to technical and science writing, by Emerson Clarke
and Vernon Root. New York, R. Rosen, 1g972. 162 p. (Careers in
depth, ¢8) ‘

Comer, David B.

Modern technical and industrial reports, by David B, Comer 111
and Ralph R. Spillman. New York, Putnam, 1g62. 425 p. Includes
bibliography.

Communication among scientists and engincers. Edited by Carnot
E. Nelson and Donald K. Pollock. Lexington, Mass., Heath Lex-
ington Books, 1970. xiii, 346 p. (Studics in social and economic
process) )

Council of Biology Editors. Committec on Form and Style.
CBE stylec manual. 3d cd. Washington, American Institute of

Biological Sciences, 1g72. xii, 297 p. Includes bibliography.

Crouch, William George
A guide to technical writing, by W. Georze Crouch and Robert L.

Zetler. 3d ed. New York, Ronald, 1964. v, 447 p. Includes bibliog-

raphy.

Damerst, William A.

Clear technical reports. New York, Harcourt Brace Jovanovich,
1972. xii, 338 p.

Davis, Dale Stroble .

Elements of engineering reports. New York, Chemical Pub. Co.,
1963. 200 p.

Dederich, Robert M,

Communication of technical information. New York, Chenionom-
ics, 1952. 116 p. Includes bibliography.

Dodds, Robert H.

Writing for technical and business magazines. New York, Wiley,
1969. 194 p. (Wiley series on human communication) Bibliograph-
ical footnotes.

Dodge, (F. W.) Corporation, New York
Writing and publishing your technical book. New York, 1959. iv,

50 p.

Durrenberger, Robert W.

Geographical research and writing. New York, Crowell, 1g71. ix,
246 p. Includes bibliographies.

Ehrlich, Eugene H.
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The art of technical writing, by Eugene Ehrlich and Daniel Mur-
phy. New York, Crowell, 1g64. viii, 182 p.

Emberger, Meta Riley

Scientific writing, by Meta Riley Emberger and Marian Ross Hall.
General editor: W. Earl Britton. New York, Harcourt, Brace, 1953
468 p.

Estrin, Herman A.

Technical and professional writing; a practical anthology. New
York, Harcourt, Brace and World, 1963. 316 p. Includes bibliography.
Federal Electric Corporation. Training Branch.

How to write cffective reports. Programmed by Federal Electric
Corp. Reading, Mass., Addison-Wesley, 1g65. 310 p.

Ficser, Louis Frederick

Style guide for chemists, by Louis F. Fieser and Mary Ficser.
New York, Reinhold, 1g60. 116 p.

Fogel, Charles M.

Introduction to engincering computations. Scranton, Intestational
Textbook, 1960. 210 p. Includes bibliography.

Foster, John

Science writer's guide. New York, Columbia University Press,
1963. 253 p.

Freeman, Thomas Walter

The writing of geography. Manchester, Manchester University
Press, 1971. ix, 91 p. Includes bibliographical references.

Garn, Stunley M.

Writing the biomedical rescarch paper. Springfield, 111, C. C.
Thomas, 1g70. vii, 65 p.

Gibbs, Helen M.

The research or technical rcportr San Francisco, Robert R. Gibson,
1950. iv, 131 p.

Gilman, William

The language of science, a guide to cffective writing. New York,
Harcourt, Brace and World, 1961, 248 p.

Glidden, Horuce K.

Reports, technieal writing and specifications. New York, McGraw-
Hill, 1g64. xiv, 312 p.

Godfrey, James William

The technical writer; an aid to the presentation and production
of technical literature, by J. W. Godfrey and G. Parr. New York,
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Wilev, 1959. 340 p.
Graves, Harold Frank

Report writing, by Harold F. Graves and Lyne S. S. Hoffman. 4th
ed. Englewood Cliffs, N. J., Prentice-Hall, 1g65. 286 p. Includes bib-
liography.
Gray, Dwight E.

So vou have to write a technical report. Washington, Information
Resources Press, 1970. ix, 117 p. Includes bibliography.
Gunning, Robert

New guide to more effective writing in business and industry.
Boston, Industrial Education Institute. 1962. 1 v., various pagings.
Harnwell, George Corbin

Technical communication. New York, Macmillan, 1g6o. 332 p.
Havs, Robert William

Principles of technical writing. Reading, Mass., Addison-Wesley,
19635. xii, 324 p. Includes bibliography.
Hendrickson, John Raymond

The research paper. New York, Holt, 1957. 76 p.
Henn, Thomas Rice

Science in writing. London, G. C. Harrap, 1961. 248 p.
Hicks, Tvler Gregory

Successful technical writing. New York, McGraw-Hill, 1969,
©1g959. xi, 294 P.

Writing for engineering and science. New York, McGraw-Hill,
1961. x, 298, -159- p. Includes bibliography.
Hilbish, Florence May Anna
" The research paper. New York, Bookman Associates, 1952. 292 p.
Holscher, Ha;ry Heltman
How to organize and write technical reports. 2d ed. Paterson, N. J.,
Littleficld, Adams, 1g65. xi, 176 p. (Littlefield quality paperbacks,
no. 57) Includes bibliography.
Hook, Lucyle
The rescarch paper, by Lucyle Hook and Mary Virginia Gaver.
4th cd. Englewood Cliffs, N. J.. Prentice-Hall, 1969. 120 p.
Hoover, Hardy
Essentials for the technical writer. New York, Wiley, 1g70. viii,
216 p.
Houp, Kenneth V. 28
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Reporting  technical information, by Kenneth W. Houp and
Thomas E. Pearsall. Beverly Hills, Calif., Glencoe, 1968. 382 p.
Huber, Jack Travis

Report writing in psychology and psychiatry. New York, Harper,
1961. 114 p. Includes bibliography.

IEEE transactions on professional communication. v. EWS1-14,
Mar. 1958-Nov. 1971; v. PC-15, Mar. 1972- . New York, Pro-
fessional Communication Group, Institute of Electrical and Elee-
tronics Engineers.

Institute in Technical and Organizational Communication, Colorado
State University. Proceedings. 1st, 1958- . Fort Collins, Colo-
rado State University.

Institute of Physics, London.

Notes for authors; a guide for contributors to the Institute’s jour-
nals and other publications. Rev. ed. London, 195g- 36 p- Includes
bibliography.

Jeffares, Alexander Norman
Languages, literature, and science; an inaugural lecture. Cam-

bridge, Leeds University Press, 1959. 23 p-

The scientific background; a prose anthology, edited by A. Nor-
man Jeffares and M. Bryn Davies. London, L. Pitman, 1958. xii, 306 p.
Johnson, Ellen

The research report; a zaide for the beginner. New York, Ronald,
1951- 141 p.

Johnson, Thomas Perry

Analytical writing; a handbook for business and technical writers.
New York, Harper and Row, 1466. 245 p. Includes bibliography.,
Jones, Walter Paul

Writing scientific papers and reports. 6th ed. Dubuque, Towa,
W. C. Brown, 1g71. vii, 361 p. Includes bibliographies.
Jordan, Stello
Handbook of technical writing practices. New York, Wiley-Inter-
scienee, 1971. 2 v. (ix, 1374 p.) (Wiley series on human communica-
tion) Includes bibliographies.
Journal of technical writing and communication, v. 1, Jan. 1971-

. Farmingdale, N. Y., Baywood Pub. Co.

Kapp, Reginald Otto

The presentation of technical information. New York, Maemillan,
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1957. 147 P-
Kelly, Robin Arthur

The use of English for technical students. 2d ed. London, Harrap,
1970. 18g p.
King, Lester Snow

Scicntific writing, by Lester S. King and Charles G. Roland. Chi-
cago, American Medical Association, 1968. vii, 133 p. Includes bib-
liographies.
Kirkpatrick, Thomas Winfred

Better English for techn ical authors. New York, Macemillan, 1961.
122
Klopfer, Walter G. '

The psychological report; use and communication of psychological
Eadings. New York, Grune and Stratton, 1960. 146 p. Includes bibli-
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