'DOCUMENT RESUME - D
ED* 126 779 . ) HE 007 511
TITLE, . - Califorﬁié State University, Long Beach Faculty
: Handbook. _ .
« INSTITUTION California State Univ., Long Beach. .
PUB DATE Aug 74 - ' L
* NOTE 115p. S : - .
EDRS PRICE MF-3$0.83 HC-$6.01 Plus Postage.
-DESCRIPTORS *Administrative Policy; Affirmative Action; Ancillary
Services; *College Faculty; Discipline Policy;
‘Educational Planning; Faculty Evaluation; Faculty
Organizations; Faculty Promotion; *Higher Education;
. Job- Tenure; #*Personnel Policy; Research; *State
. . Universities; Teacher Besponsibility -
IDENTIFIERS California State University Long Beach; *Faculty
' - ' Handbooks e
ABSTRACT. ’ C ' g

The 1974 faculty handbook from the California State

University, Long Beach discusses:™ (1) history, planning, dnd -
budgeting; (2) university organization, covering administrative,
faculty, and auxiliary organizations, and university support groups;
(3) personnel policies and procedures, including affirmative action,
and student evaluation of faculty; (4) academic policies and
procedures, including teaching assignments, research, 4nd grading;
(5) student relations, covering discipline, and student
organizations; and (6) benefits, seérvices, and facilities, including
fringe benefits and campus facilities. Appendices cover: (1)

- reappointment and advancement policy; (2) disciplinary and grievance
procedures for acadermic personnel; and (3) professional standards.
(KE) e v . . ‘.

‘.
Ak ook e S ok ook e ook sk ok ek oKk 5 ok b okl o e o etk sk ok e ek o a3k ok o 3ok 3 3k 3ok o 3 e o o ok e skl sk ok ok ok ok sk ok ok 3k 3k ok ok ok ok
* Documents acquired by ERIC include many informal unpublished
* materials not available from other sources. ERIC makes every effort *
* to obtain the best copy available. Nevertheless, items of marginal *
* reproducibility are ,0ften encountered and,this affects the quality =*
" * of the microfiche and hardcopy reproductions ERIC makes available *
* via the ERIC Document Reproduction Service (EDRS). EDRS is. not B
* responsible for'the quality of the original document. Reproductions *
* *
* *

supplied by EDRS are the best that can be made frem the original,
A B AR HRRI RN IR AR AR AARAE A RHE AR H AR R AR R AR A KA AK




Calif()rnia' State University,
Long Beach~

>

us OEPARTMENTOF HEALTH,
EOUCATI\ONLWELFARE
NATIONAL INSTITUTE OF
EOuCATION

THIS DOCUMENT

ERI

Aruitoxt provided by Eic:




Table of Contents

4 » i .
. ’ . Page
Letter to the Faculty - . A V)
Preamble _ . I . \ Lt v
1974-75 Academic Year Calendar . L e VI
Alphabetical Guide to University Functions . o L vl
Gloss,ary of Terms/Abbreviations . , L S
1. Hlstory, Plannlng, and Budget —— a5
A. Hlstory - : S SR S
8. Planning , + : _ o R B
C. Budget ' . - B |
. : . . )
2. University Organlzatlon . 4
A. Administrative O;gamza'hon : o . I 4
1 Organization Chart , " . . S " |
2. School and Department Organization _ —--5
3. Duties and Responsibilities of School Deans and Departmem Chairpersons ____ 5
4 Administrafive Boards & Committees - \ Ve L s
“ B. Faculty Organization __, . \ Y B 7
' 1. The Faculty ' ' _ ' _ .7
2. The Academic Senate e B T Y S 4
3. Councils and Committees - o o S 4
C. Auxiliary Organizations 4 ' ' .8
1. Associgted Students'__ . . . - 8
2. Forty Niner Shops . ' o ) R -
3. CSYLB Foundation” " S <
D. University Support Groups ’ : . 9
1. The Alumni Association _ . : ’ .9
2. The Faculty Wives Club. 0. . _ , : . 9
3. The Fine Artg Affiliates _ , , : g
4. The Fgrty-Niner Athletic Foundation ! . . _9
5" The International Community Council for Foreign Students andVisitors __ _ ____ ©
6. Professmnal Socreties and Organizations - .~~~ 10
-
Y . P
Q \> Iy

ERIC |

Aruitoxt provided by Eic: -
.




ZICrR&

mmodm>

ripmmode

3 Personnel Polrcres and Procedures

. Affirmative Action .
. ‘Nepotism
. Salary and Payroll Information

Student Evaluation of Faculty

- Community Service

. Emeritus Faculty, Rights-and Privileges

4. Academic Pohcles and Procedures

. Sum er Sessions .
. Contituing Education
. University Related Programs
. Faculty Office Hours

.-Research and ‘Creative Activity
. Employment by the Foundation
"Prohibition of Personal or Off-Campus Bank Accounts for

. Acquisition of Archeological and Art Objects
. Grading Procedures

Z2CrX&

°°." LoD

o

\. Joint Doctoral Degree

Academic Year Employee

Reappointment and Advancement

Faculty Appeals & Grievances
Solicitation for Profit

pplementary Employment

1. Consulting or Professional Ser\iices

2. Additional Teachlng -

[

Faculty Enroliment in Classes
Leaves (Sabbatical, Military, Absence Without Pay and Sick Leave)

»

. Employee Faculty Organizations

Teaching Assignments

Classroom Rights & Prerogatives

1. Outside Speakers in Classrooms

| 9

2. Use of Tape Recorders by Students in the Classroom
3. Dismissal trom the Classropm

4. .Smoking Policy”

University-Related Activities
Patent Policy _-

e

Research Centers. -

Use of Human Subjects in Research .

General Policy

Distribution of Final Grades
Reporting of Fjrial Grades

Change of Grade

Grading Symbols (Letter Grades and Credit-No Credit)

o

Progress Paint-Computation

G pade Appeals {(Undergraduates) _

rade Appeals and Grievance Proceduresfor Graduate Students

/ Acceleration of ‘University Studies (Credit or. Waiver by Examination)

'5. Student Relations

B. University Policy Relating to Students and Student Organizations

A. Advising and Discipline

1

4




‘ . o : . Page
6. Beneflts Servrces and Facmtres /2
A. Fringe Benefits _ s - : : 20
1. Credit Uniong - i o 29 -
2. Insurance i : : L 29
“B. Campus Facllities, Procedures for Scheduling e 920
C. Purchasing . _ . v 30
D. Travel : : : - . 30
. E. State Cars _- Y - 30
F. Parking & Traftic Control ' ! - .30
. G, Driver Education Class __.- . - 31
H. Publicity, News Releases, Public Statements and Speakers Bureau 31
. 1. Recreational Opportunities on Campus - : ‘ . 31
-J. Computer Center: » . ' 32
K. Duplicating & Word Processing Center Services : . 32
L. Learning Resources i 33 '
1. Audio Visual Center v i 33 :
2. Instructional Television Center : ' . 33
N 3. Multimedia Center _- . . ~ 33
4. Learning Assistance Center - . 4 34
M. Universify Library . : 34
N. Bookstore . ‘ : . - 34
0. Testing Service . 34
P. Health Service _ _ : 35
Q. Housing : L - : 35
- R. Food Services : . ~ 36 )
S. Maintenance Services - i 36
T. Keys . = _ - R .36
U. University Police . v : - 36
‘ V. Disaster Information _. : , . - 37 il
W. Emergencies ' : : . 37
X. Lost and Found : : . 37
Y. Commercial Dispiays on Campus L . .37
. Z. Leafletting i . . 37
) Appendices N ”
: B3
8 Reapporntment and Advancement Policy 39
" Il Executive Order 113 (Disciplinary Action Procedures for Academic Personrel :
of The California State Colleges) & Executive Order 201
(Grievance Procedures for Academic Personnel of The Califognia State
University and Colleges) 48
lll. ‘Documents-on Professional Standards and Ethics and Related Documents 76
\




Q

Dear Colleague: ' - . -

The administration has made two changes this year to improve policy dis-
» semination throughout the University, A University Policy File has been established
-in the Qffice of the Vice President for Administration and Staft Coordination. This
" policy flile is the repository for. all campus policies, including those which are
developed in consultation with the faculty and approved by the President, and *
thdse of the Calitornia State University and Collzges System as well as various
State administrative regulations. and legislation which governs Unlversny opera-.
tions. The process of cross- indexing the contents of the file to make these polumes
readily available is now going forward. When fully approved, local policy is dis-
seminated to all department and administrative offices as a 'Policy Statement”
color coded on goldenrod paper. System policy of particular interest to specific
offices or members ot the faculty is duplicated and distributed as appropriate.™
Other policy statements are integrated into the policy tile for use by faculty and
_staft and the administration. Requests tor material not published or any other ques- *
tiofs concerning University or System policy” should be referred to the Office of
the Vic\President for Administration and Staft Coordination (Ext. 4125).
A second change is the decision to have the Faculty Handbook issued’ by the
adnyMstration. Previous handbook§ have contained a mixture of University policy
_As approved by the President. private. statements of previous presidents, and much
‘other material which was not approved and did not have the force bt policy. It-was
not possible. in previous editions to know which statements reflected policy and
which did not. A large number of items in previous faculty handbooks were policy
proposals from the faculty (usually the Academic Senate) which had never received
the presidential approval. necessary to establish Univegsity policy. These items
" have been carefully reviewed. Many have been approved by the President and are
inclyded in this new Faculty Handbook. Others cannot be approved in their
present form. These are being returned to the Academic Senate with comments
for turther review by the Senate for development of policy recommendations, It is
anticipated that the Academic Senate will continue to issue documents related to
the structure and function of that body and its various councils and committees
such as: The Rules and Regulations of the Academic Senate, ‘Structure and
Charge re: Standing Committees, Current Membership on Standing Committees,
Elections, Membership Roster of the Academic Senate. Officers of Faculty Organ-
1zations, etc. .
This Faculty Handbook differs from previous editions in other signiticant ways.
The content of the current edition has been caretully edited to present only those
matters of wide faculty interest, thus reducing the bulk considerably. It has been
"indexed to permit ready reference to subjects of specific interest. It is hoped that
this approach and the identitication of people with specific functions will enable
individual faculty members to more readily attain éatlsfactory answers to specnhc
questions which they might have.
Stephen Horn

. ' . 4
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Preamble

- itis anticipated that this Faculty Handbook which”is in new and simplified ' '
format, will not only serve new faculty members as a useful introduction to the ‘ ‘
~ operation of Calfornia State University. Long Beach, but will also provide to all °
members of the facuity that infgrmatron most relevant to the performance of their
“euties at this institution. RN &
The Handbook is meant to reflect rather than to- establrsh University polrcy AN
and 1s accurate as of the date printed on this page. -Swbsequent amendments, dele:- -

o tions, and additions will be incorporated info what is planned to be an annual [

- ' revision of this Handbook. B

- However, all faculty members should be aware that in accordance with esfab-~. TN

- lished Trustee policy, the Bbard ot Trustees of The California State Unrversny L :
and Colleges. in Section 43800 of Title 5 of the California Administrative Code, has. %',
reserved the right to add. amend. or repeal any of its regwatrons rules, resolutions, e
standing orders. and rules of procedures. in whole ‘or in part, at such. time as it,

. may choose. None shall be construed. operate as. or have the elfect of-an abrrdge\
ment or hmitation of any nights, powers. or priviteges’ of the Trustees. The Chan-
cellor reserves the nght to addgamend or repeal any of-his. Executrve Orders, at .
such time as he may choose. ar, the Presidgnt of California State ‘Utiversity.. Long -

. " Beach. reserves the right to add/amend or repeal provisions of this Handbdok

and rules ot the University. "at such time ‘as he may choose. No Executive Qider

shall be construed. operate as. or*have the effect of an abridgement or limitation -

of anmy rnights powers or prvileges of the Chancellorsnor- shall any Handbook %, S

provision or rule of the University be construed. operate gs, or have the effect of 2 SR

an abndgement or hmitation of any rights, powers. or privileges of the President. L
Inasmuch as the Handbook is purposely not designed to include a detarled‘";'-f:

- . or verbatim statement of all>policies affecting the University. it should be supple-!.”

mented by reading the current Undergraduate Study Bulletin, *Graduatd Bulletin;:

and Schedule of Classes. or by referring to those offices and specific documents ;

mentioned i the Handboqgk In addition. the University Policy File is an up-to-date .

compiiatioh of all policy documentg which are of university-wide signiticance and ' -

have been approved by the President or issued by the Chancellor. New: statements '
ot approved policy will be distnibuted by the Office of the Vice President for Ad-
mimetration and Staff Coordination The Unwversity. Policy File 1s maintained in
that office. Room 109. Administration Buitding (Ext 4125). and copies are available
in every School and Department office

Date August 30, 1974
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California State University,

Long Beach

Auéust 30

September 2
September 3. -
- September 4
o Septémber 4
November 11
November,28-29
December- 14
- December16-21
- December 21 .
.. ..January 6

S R January 13

January 20
&lan'uary 20-24

- “January 27
~ February 17
- March 24-28

May 17
- ’.M.ay 19-23
- “May 26
May. 27 .29

-

:1974-75 Academig Year Calendar -
Fall Semester 1974 .

~Fr1day

'Monday a
.Fuesday
Wednesday
Wednesday
Mov,nday
Thurs-Fri
'Saturday o
7 'Mon-Sat
Saturday”
Monday
Monday

" Final grades due

Beginning of Fall Semester —
Program advisement

“Labpr Day — holiday

General Faculty Meetings
Registration and cpange of ;’)rogram .
Instructioh begins

_Veteran's Day — all offices closed

Thanksgiving recess .
Last day of instruction - ,
Final Examinations ‘
Christmas recess begins 5:00. p m.

1]
»

End of Fall semester

. Spring Semester 1976 — -

Monday
Mon-Fri

Monday
Monday.
Mon-Fri

" Saturday

Mon-Fri
"Monday”

_Tues- Thurs

%

) Monday

Beginning of Spring semester

Completion of registration —

Reter.to Schedule of Classes

Instructibon begins

Washington's Birthday—all offices glosed
Sprirg recess ,

Last day of instruction

Final Examinations "
Memorial Day — all offices closed

-Einal Examinations

ComMencements to be announced 4

-_Flna_l grades due/End of Spring semester




Alphabetical Guide to

University Functions

Questions re\_:;ardi‘ng the normél’da_jly operations of the_University can be
answered most efficiently by Departrhent Chairpersons ahd’or School-Deans.
* When ‘questions, arise for which answers” cannot be readily found in existing
policies and procedures. it is the responsibility of a Department Chairperson
_ . through the School Dean o seek counsel at the University level. It is recognized,
. however, that there may be instances in which the individual faculty member may ~
wish to refer directly to specthc administrative offices of the University. The fol- -
fowing list attempts to identity University-level functions and responsible indi- o
. viduals who may be of particular service to the tacuity.” : . .
e FUNCTION . NAME OFFICE . = PHONE
. Academic Regulations and Leo Goodman-Malamuth - Admin. 103 4128
L ol " Procedures Y - Vice President tor . . ' '
C : Academrc Affairs » : '
Administrative Regulations David E. Gray Adnmin. 308 4125 -, i
and Procedures . Vice President for : . ' - J B
Adminustration and Staff ! ’ viie
. Coordination e : .
Aftirmative Action. Walter Rged . Admin. 119 5158 :
» Affirmative Action Officer : : al
Alumni Relations ] Dennis Murray " Admin. 4194
: Driréctor of Univergity Annex 201
: ~"Relations o ’ . ’
Audio Visual Center - Archie Péfry - LA 1-105 4965
’ Assistant Coordinator for N
. ' ‘ 7 ' o Operations ‘ ‘ :
’ Kelsey Chandler o 4962/3
Assistant Coordinator for . » p v
: . . Production } ’ *
. Joetea ' 4962/3 P
- : . Assistant Coordinator for . ' , '
. . Cinema L ' '
Budget ~ Lane Koluvek - - Library E-111 4411
. . o Oirector of'the Budget .
Campus facilities, use of | . T ot S .
Fine Arts ’ © Office of the'School of . FA3-100."  4364.
. . ‘Frne Arts . L o ) .
instructonaltacilities Doug Ta||y—;~ o Liprary E-114 4178 ‘ .
Physical Education - William Bovee " -~ PE 207 4093 - '
"(gymnasium & recreation) : o i o . .
University Union " Schaduling Desk™ - Union © 5205 ' )
! . R = - .
! 9
i .
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FUNCTION

Career Development Insmule

(Faculty)

Career Plannihg and Plncemenl

" {Student)

- Classroom Repair

Community Relations

4
'CompulerK Facilities
. .

..+ Continuing Education

Counseling .

_ Cirriculum, Plannlng and ‘

Development.

Duplicating and Printing

.-

OP and Student Development
roagrams (Tulors Upward
Bound, Bilingual Speclal

Programs)
Emergencies

L4

Financial Aid ‘(Sl—uden'u)

N -
\ - . ’
-

Food Seﬁlce, Banquet

. Arrangements ,

Forelgn Students

Ll

Fund Ralsing

(Facully)

{

’

S Grley(angmand Appoals

NAME

L 4

H. Edward BaBbush
Associate Dean

Plant Operations

" Don'G. Gill
Executive Vice President—- .

Foundation.

Dennis Murray
Director of University
Relations *
Kenneth Tom

Director of Automatic
Data Processing and
Information Systems
Mary K. Ludwig
Director of Continuing
Education .
Kenneth Weisbrod .
Associate Dean

. Boyd A. Davis

’ 'Handlcapped Student Services’

Housing 4

Health Services

5

,‘Innl\rucllonal Telgylslqn Center

Director of Academic
Planning
Paul-Goydos .
Supervisor, Auxiliary
Seryices

Alan Nishio

Director, Student

‘Development Programs

-

Uﬁlversity Police

Farrel Beres
Director,

Financial Aid and
Student Employment

Scheduling Supervisor.

Russell Lindquist
Diregtor, International

Center

Don G. Gill

Executive Vice Presiden@

Foundation *
Bruce Carpenter

Associate Vice P.resi’dent
for Academic Affairs—

Academic Personnel
David Rpgers .
Coordinator
Heaith Center
Frank Bowman
Associate Dean. and
Director of Housing
Dan Baker

.

Coordinator

_ FO 4-273

 LA3-102°

4

OFFICE  PHONE

-5207

Library E-108 4151

4 4871
Admin. 106 @95
Admin. 4194
Annex 201
FO1-16. . 4401
Admin, 4315
© Annex 133 -
Admin. 4001,
* Annex 203
Admin. 4832
Annex 135

4971

4

LA 3-201-203 5292

- Palo Verde 4101
Ave. - '

Library E-106 4641

A

University - 5205
Student Union
International 4106

Student Traiier

Admin. 106 5195
Admin.115 - 5157
University ~ 5361

Student Union
State Univ. Dr. 4771

Admin. 4187
Annex 134
FA 1-201 4352

10




FUNCTION *

Insurance (heailh,-elc.)'

Leaves, with or without pay

.
AR ]

*u

Learning A‘uisl&ncqéenle;
. } . ¢

Learning Resources -

‘Ma inla’nanée‘ (repair,
: moving, eotc.)

Multi-media Center

Payroll

Personnel Policies and
Procedures (Facuity) °

" Personnel Policies and

Procedures (Staff)

Physical Planning and
Development

Planning

. Policy File (approved
University’documeénts)

_Public Information and Publicity

¢

+

Purchasing \

Reappointment and
Advancement (Facuity)

Beérealion oo
Relations with Service Area
Schools (high schools and
community colleges) _
Reprinting Faculty-Publications

;N.,\”

" ‘Bruce Carpenter

Mmoo
NAME
EHzabeth Johnson —
Health Benefits Oﬂlcek,'9
Bruce Carpenter
Associate Vice President
for Academic Affairs—
Academic Personnel
Frank Christ

Coordinator -

Robert Rheinish

Director

Robert Merrill
Mail Supervisor

Plant Operations

Richard C. McLaughlin
CodrdinatO( .
Joanne Chrisman |
Direttor of Payroll

Associate Vice President
for Academic Affairs— -
Academic Personnel

Betty Long

Director of Staff Per§opnel

Jon Regnier .
Direttor of Physical

OFFICE ~ PHONE .

Library E-107 4164. .

. sAdmin 115 5187

Library— 5350
- 3rd Floor East
/LA 1-105 4962
‘Mail Room - 4828
. “Warehouse/ .
+ Receiving =

Corporation 4871
Yard- : v
Palo Verde Ave. |
Library E-105 4025
_(thru Place- ,

ment Office)

Library E-107 4164

Planning and Development

Robert Tyndall

Executive Dean—-Planning.

Barbara Lloyd
Administrative Assistant
to Vice President for
Administration and Statf
Coordination

Robert Breunig:
Director of Publlc
Information

Kathryn West »
Manager, News Services
Fred Kruger )
Director of Purchasing
Bruce Carpenter
Assoclate Vice President
for Academic Affairg—
Academic Personnel
William Bovee

Facilities Coordinator .

, Andy Heck
,Schoql Relations Officer

Roman Kochan
Acquisitions Librarian

-

- “Admin. 115 5157
Personnel " 4031 - "‘ .
Trailer. S

.. Admin, 4131
Annex 200
Admin., 4174
Annex 2Q4 .

 Admin. 109 4125

* Admin, 4156
Annex 130
Admin, 4156

- Annex 130 to
Trailér, Palo 4296
Verde Ave.

Admin, 115 . 5157 *

‘ .,

PE"207 4093 °
Library E-111 5358
Library 131 4022 .

T

£ 4 .
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© FUNCTION . ”*';«g:*
-"_inunrch an}; Granu ‘

- ,‘a%/ fre S
) “P‘ : . ' v;q
*‘.v :. F\t ) E;j
Salary Informallon (Faculty)‘
. ’ : ‘g : ;0

R

Scheduling, CampgivEfents '

. O
_Scheduling, Class Rooqu

§faﬂ' Personnel
¢ . ,
Student Affairs .

Jugdicial Aﬂaln (nudenl
! regulations) .
Student Activities
University Sludenl Union

Student Evaluallqn of Faculty

Summer Sessions

0

" Testing

Textbooks

University data/statistics

'Studles

y’

| ;iAME RN
s AIbertH Yee

Dean of Graduate Studles

.zand Régearch

Darwin Mayfield

Director of Reseafch

" ‘Bruce Carpenter
ssociate Vice President,

A%}

- OFFICE

Library E-112 5314

- Admin. 115

for Academic’Affalrs— i, -
.‘!

“Academic Personnel:7
Schedulirfg Desk; .. - .-

Doug Tally . m -

‘Scheduling Coordlnator oy
B Personnel \

Betty Long
Director of Staff Personnel

John'W. Shalnline

. University
Union

Library E<114 4178

fraller
“. Admin.

Executive—Student A"airs* Annex 132

Dean of Students .
Stuart Farber
Assoclate Dean.
Student Affairs

‘ . - - .‘ . .
Admin. 115

Bruce Carpenter
Assoclate Vice President
for Academic Affairg—
Academlc Personnel

Roderick Pegk

- Dean, Summer Sesslons .

Admln )
-~ Annex 152

?

Admin.

and Continuing Education

Willlam Abbott

Test Officer

Lyle Bartlett

Associate Director,
Bookstoré and Textbook
Coordinator - .
Robert T. Littrell
Director, Instifutional

-

Admjm:
Annex 206
Textbook
Dept.
Bookstore

_Admin.
Annex 204

" PHONE
- !.Ibrary E-112 5314

a8t

. 4184
Annex 133~ -

5157,
5205

- 4031

4181
¢

5157

+ 4008 "

5093

4191




Glossary of Frequentiy
Used Terms and Abbreviations

Academic Admmlsfrators Conference (AAC} A meetlng of mémbers of the Exec-

. utive Office of the President, Schoo! Deans, Department: Chairpersons, and other
academlc admmlstrators _dealing with’ topics of admlnlstratlve importance an"
interest. © -~
Academic Planntng Data Base (APDB) The. complete set of information about the
academic program of. the institution containing all basic faculty data, enroliment
data,"~and course -information taken from such sources as the corrected class
schedule, four-week enrollments, and workload information. It is used in a variety

~of ways for examining .the institution both internally and externally, including.
bhudget, audit and predictive purposes. By’ combining the data in different ways,
the institution generates many kinds of detailed reports:

Academic Support Program: A budget term denoting those actlvltles such as the
Library, audio-visual services, ard computlng support, which assist the. academlc
functions in retaining. presenting and:displaying materials.-

Agency The designation of CSULB: as a General Fund Agency which is funded
v':from taxes, materials and services fees and application fees
Anierican Assomatlon of University Professors (AAUP) .

Assigned Time: A.portion of faculty workloads authorized. for certam types of spe-
cial assignments. such as “instructionally: - rélated research, new preparations,
'special instructional programs. etc. ‘A coniplete hstmg of activities for .which g
faculty member may-receive assigned time is in the- As&gned Tlme Code. List

_available in the Office qf the School Deans. A EFT - .

Assoclaatton of California State Unnversuty Professors (ACSUP)
-Automatic Data Processing (ADP): Computér Services, .,
California College and University Facuity Assocuatlon (CCUFA)
- California State Employees Association (CSEA) - o .

" Campus: Planning Committee: An advisory group responsible for. maklng recom-
mendations’ to the President on.the physical development of the campus. -° ‘

. Category: A budget term denoting the divisions of budgeted funds within.a pre—'
gram: Personal Services, Operating Expenses and Equnpment and Reimbursements.
'C-Factor: A ciassification system-of courses used in determining the workload

. credit a faculty member receives for teaching a SpEleIC course: Credit depends
upon-the unit value of the course. In the case of laboratory or activity courses,
workload credit is determined by the l’z-factor For a more detailed .explanation
-of the staffing formula. contact the Office of University Planmng
Computer Assisted Reglstratlon (CAR)

Cost Center: A budget term which refers to the smallest subdivision of an agency
or program, e.g., Audio Visual is a cost center, for the Academic Support Program.
Course Level Code: That set of figures indicating the academic level of the instruc-

, tional offerlng In general, Freshman courses are numbered as 100 courses, Soph-
omore as 200, Junior as: 300 Senior as 400, and Graduate courses as 500 and 600.
Educational Opportunlty Program (EOP) Those programs designed to aid educa-
tionally disadvantaged. low-income. students to enter and adapt ta the University
and to aid them in developmg their personal and academic potentlal

-

| "
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Educallonal Parlicipation in the Community (EPIC) A campus organlzatlon de-
_srgned to promote and coordinate opportunities for students to gain- practical

experience and to relate theory and practice. by . applylng their course learnlng
outside the classroom in the community as a “learning laboratory.”.

' FuII-Tlme Equwalenl Faculty (FTEF): The figure used in calculating student-laculty

ratio;'and other formula-based determinations. A full-time equlvalent faculty mem- -

ber must teach 12 Welghted Teaching Units; therefore .
FTEF = V\?;U Also 1 FTEF =1 faculty position. - . !

Full-Tiime Equwalenl Students (FTES): The total number of student credit units for.
which students are tegistered at the University divided by 15. (the numbet of units -
- determined as appropriate for the full-time student), ‘which is used as the official

figure on which budget formulas are based.

.. HEGIS Category:. A number developed as:a part‘of the Higher Education General
“Informatiop Survey to designate a diScipllne or related group of disciplines (as .

Social Science). This is often called the “HEGIS Code.” -
Independent Operalions A budget. term referring to those operations ‘'such as

e research grants, the Forty-Niner Shops‘and the Foundation which add tq the

University community but are independent of its main |nstruct|onal activity and not
supported by state general funds. ¥

Institutional: Support Program: A budgeuterm referring to those actlwtles which
provide university-wide service to all the-other programs; for example, executive

-;. management, financiat operatlons gerﬁ?al administrative services, logistical ser-.
" vices and physical plant operations. )

Instructional Program: A budget term referring to all formal mstructlonal activities -

- in which a student engages. All regular instructidn falls within this program.

" K-Factor: A multiplier_ used in computing workload' credit for laboratory or activity
-,courses The student unit value of the laboratory. or activity portion of the course
- is multiplied by the K-Factor to compute the faculty workload credit. The'K-Factor

varies for_different types of courses. This is part of the stafllng formula (see entry
, for C-Factor) '

KSUL: The call numbers of University Radio Station, 901 on FM dial®
Line ltem: The smallesf subdivision of an agency budget e.g., prlnting, duplicatlng
and travel-in-state, etc.

Material & Services Fees (M&S): Charges -established by the Board of Trustees and

paid by the student to offset the cost of-certain servrces and instructional material -

* provided the student:by the University. * .

National Council on Higher Education Managemenl Syslems (NCHEMS)

~ Operating Expense and Equipment, (OE&E): The budget category which groups all

non-personnel expenditures suchas supplies and services, travel and equipment.

_ Personal Services: That budget category which groups togettier al direct personnel
< expenditures such as wages, staff benefits, salary savings, and blanket positions

»

- Academic Senate, charged with maklng recommendatlons regardlng the academic .
_program of the.University. .
- " Program: A budget term denoting the SublelSlon of an agency. The programs at

(e.g., temporary help and student assistant. positions) and serialized positions
(those positions listed individually in the Governor’s budget). :

Planning and-Educational Policy Council (PEP) That Council, establlshed by the

CSUEB are Instruction, Academic Support, Institutional Support, Student Services,
and Independent Operations. Each has sub-programs and cost centers. .
Reimbursed Posiiions: Positions funded by sources other than the State, e.g.,

- federal grants, the CSULB Foundation, the Associated Students, etc.

Reimbursements: The budget category which groups all funds received from
sources other than the State, such as federal or foundation grants, M&S fees, and
non-resident fees. *

= [ . 3
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$-Factor. Course: A course in which ‘the faclflt,yi me_mber.supe’fv_ises Studenté,doing {%

- individual work: Workload credit depends-on the number of students supervised '

~ the enroliment in the class sectiori..

- without reference to the units awarded each student. This is a part o! the siaffing

formula (see entry for C-Factor). = S ;
Student Credit Units (SCU): The product of the course oredit houts multiplied by

Student/Faculty Ratio (SFR): The n

umber of f‘uIIQtime eqyivalent St_udents (FTES) ..

. divided by the number.of full-time equivalent faculty (FTEF). .

Stadent Services Program: A budget term denoting those services to-stﬁdént’s '
which are either partly or completely financed from student materials and service -°

- fee ‘revenues; ‘for example, career guidance, counseling and the heaith center -

come within this program.

~ Supplies and Services (S&S): A budget term derioting the line item in OE&E which

coversssuch itemms as.office suppliesy_memberships, consultant fees and some
office furniture. Instructional S&S is mostly funded by M&S fees. ' T

. Ticket Number: That number which identifies each section of-a given course. '

United Professors’ of California (UPC) - e

University Planning Committee (UPC): A subcommittee of the PEP Council which
includes, the Pre{ig:nt, Vice Presidents, and Deans as well as faculty members.
The committee is toordinating the development of the University's Five-Year Plan. .
Weighted.Teaching Units (WTU), also known as equated teaching units: The teach-
ing load credit a.faculty member receives for instruction in a given class. The WTU
for a lecture course is equal to the student unit value for the course. For laboratory-
or activity courses, the u

is a part of the staffing formula (see entry for C-Factor).

“Western Interstate Commission for, Higher- Education (WICHE) -

o

nit value is multiplied by the K-Factor for that course. This -

« |




ERIC

Aruitoxt provided by Eic:

‘ ' numberrng 13, and a student body consisting of.160 Jumors and seniors.

A. History . . ~ .
_ Location. The University is located on a 320-acre campus appraxlrnetely four
miles east of downtown Long Beach, bounded by Seventh Street, Belltlower Boule-

vard, Atherton.Street, and Palo. Verde Avenue.
History. On January 27, 1949, thgn Governor Earl Warren approved legislation

establishing what is.now California State University, Long Beach. Originally known

as "Los Angeles-Orange County _State College,” it was the tenth campus to be
started in what is.now the California State Unrversrty and Colleges System. Under
President P. Victor Peterson, instruction began in September, 1949, with a faculty:

In 1950 the City. of Long Beach donated a one- mlllron-dollar 320-acre perma-
nent site tor the College, and the name was changed to Long Beach State College.
Construction of temporary burldlngs was begun on the northern campus in 1951
and these were ready for use.by fall semester of that year.

"In 1953 the first freshmen and sophomores were added to the growing number
of uppefwrsron students who had preceded them, and ground was broken for the

first perghanent buildings. Several of these were ready for occupancy by January, )

1955, afid formal dedication ceremonies were held the foIlowrng May in the L|tt|e
Theatre, -

Enrollment growth after 1955 exceeded 1,000 students a year. Plans for a
maximum Full-Time Equivalent enroliment of 5,000 students were revised, and
new plans were formulated for a campus which would accommodate 25, 000 FTE

‘students.

In 1964 the name of the institution was changed agarn to California State Col-
lege at Long Beach. (later California State College, Long Beach). anaily, in June,
1972, the Legislature recognized in name what had long existed in fact and the
campus was designated California State University, Long Beach. Undér the Uni-

versity's second presifient, Carl' Mcintosh, enroliment growth continued and,
accelerated 'in the 1960's. By 1974, a quarter century after the first students were -
admitted, Long Beach became the iargest of the System’s 19 campuses, with an -
- FTE enrollment of almost 21,000, a total enrollment of aimost 31,000 -students

(8,500 of which are graduate students), a full and par«t time facuity of more than
1,600, and a staff of 1,000.

There are 38 permanent burldrngs on campus the original-cost was mere than
$40,000,000, and a major new building program.is in progress. The ceiling’ of
25,000 FTE students (35,000-40,000 studemg)’ is expthed to be reached by the
eatly-1980’s. o .

B. Planning = -

Since its founding in 1949, California State University, Long Beach, has be-
come a major six-year regional university. It is part of a growing network of the

"California $tate University and Colleges System established in 1960 by the Don-

ahoe Higher Educatlon Act, - . ,

.
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In accordance witfl, the. Act_: the California State University and Colleges Sys-
tem is governed by a 21-member. Board of Trustees, five of which are ex-officio -
and 16 appointed by the Governor. A list of current members may be found in the

. Undergraduate Study Bulletin. The Trustees appoint the Chancellor and the Pres-
idents and work together with thése officers in developing systemwide policy, with-
recommendations from the Academic Senate of the California State University
and Colleges. _ ' . . _

The Trustees derive their authority from the State Education Code and tHe . -

. (:alifornia' Administrative Code (Title 5). Sec;ion 23604 of the Education Code

states that “The Trustees shall adopt rules and regulations not inconsistent with -

~ the 1aws of this state for: (a) .The government of the trustees: {b) The government’
of their, appointees @nd employees; (c) The government of the state colleges. The

rules and {egula’tions shall be published for distribution as soon as practicable

after adoption.” B o

) _The- Donahoe Higher Educatiom Act also established the Master Plan for

" Higher Education for the State of California which provided a differentiation of -

. functions fér the community colleges (restricted to, lower. division work and the
Associatesof Arts degree}, the State University and Colleges (six-year fnstitutions .
providing baccalaureate and mastér's work ‘and, where appropriate, a joint-doc-
torate), and the University of Califotnia (which offers programs through the doc-
torate and has reserved for it certdin prefessional schools such as medicine, -.
dentistry and law). The University of <California was designated as the primary
State-supported academic agency for research; the State University and Colleges
System was authorized to conduct faculty research to the extent it is-consistent
with its primary mission, which is.the provisien of instruction. The canipus has a
major commitment to applied research and public service. -

;The Master Plan provided that “the prirmary function of the yCalifornia State

University .and Cotleges’was to be the provision of instruction for undergraduate - -

students and graduate students through the master's degree in"the liberal arts and

- sciences and applied fields-and in the professions.” To_ achieve these goals, the

. Board of Trustees has specifically mandated that there be work in the_humanities,
" the natural sciences, mathematics,-the social sciences, in teacher education, busi: -
ness administration, physical education, and health education.. e T

The State University and Colleges System has developed a-number of cam-

puses which are” conveniently located for a majority of C'alijorniané. Similar to ,
Long Beach where less than a thousand students live on campus, these campuses
are designed to providé quality, low cost education to meet the® needs of com-
muting students. Because séveral System campuses are ‘located in the Southern
California area, it has been possible for these instjtutions to specialize in additiopal
fields for which there is insufficient demand on every campus. Thus, in addition to
the basic subjects’listed abgve, California State University, Long Beach, bas de-, .
veloped specialized programs in Fine Arts, Engineering, Industrial dnd Vocational ¢
Education and Technolegy, Criminal Justice, Home Economics, Journalism, Radio/ L
- Television, Recreation, Social Weltare, the Health Professions, Public Administra-.
tion and Ocean Studies. . R ' o : :
. Adoptior-of the Master Plan’s recommendations provided a firm basis\for the
University’s internal planning. Operating within these parameters, the Un versity
has sought to define its mission and to continue to grow and to ‘develop In “way
which will assure the fulfillment of its educational mandate in the most efficient
and effective way possible. - ) . .

To assure unity and continuity in planning, an Office of University Planning
was established in 1971, It is headed by the Executive Dean — Planning and in-
cludes Directors of Academic Planning, Physical Planning; and Institutional Re-
search who have primary responsibility for these three areas. There are also two
Associate Directors of Planning who provide planning services for and liaison with
Schools and ‘academic programs. The Planning Office works closely with the
‘Budget Office to insure that the plans of the University are reflected in both
budget proposals and budget allocations. = !

/
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The University is now engaged in a continuing process of developing a Five- -

. Year Plan, the first phase of which was designed to determine the needs and

priogities in-the -academic programs of the. University. This initial - steps, ‘coordi-
nated with the University Planning Committee and involving the participation- of
each member of the faculty, is nearing completion-although it will continue as an
on-going process. The second phase includes more extensive planning involving
the entire University, including student services and suppgrt areas.

C. Budget - ;A

: Aok .
Almost all (98.5%) of CSULB's budget is generated by formulae which are
driven by such variables as Full-Time Equivalent Students, Student Faculty Ratios,

-and individual students. The balance of the bydget is generated by the Univer-

sify’s submission of Program Change Proposals (PCP) and Program Maintenance
Proposals (PMP). Program Change Proposals request additional funding for new
programs at the University. Program Maintenance Proposals ask for budget aug-
mentations to maintain or expand existing programs. Over $500,000 in added funds
were generated for Fiscal Year 1973-74 as a direct result of approved Program
Change Proposals and Program Maintenance Proposals. This funding allows the
University ' flexibility to proyide services: that are not available through existing
formulae funding methods. v <. ' Co '

Once the formulae derived funds and PCP ahd PMP augmentations are com-
bined; the resulting “‘budget request” is submitted by the President to the Chan- .
cellor. The flow ofthat-budget request, which results in the Uné'versity's final
budget, is-one -of review, agjustment; and_reduction, v

* The‘requested budget is adjusted at each stage of the review process, Initial
review i carried on by the warious staffs within” the Chancellor's Office where it is
combined with those budgets from.the other campuses within the System. The.
resulting, total budget for.the CSUC System is approved by. the Board 6f Trustees. .
Then the budget reqdest of the CSUC System is revigwed by the Department of
Finance and the Governor to torrelate the needs of education to other needs

such .as natural resources, health care, and corrections. The Legislative An-

alyst and his staff review the- Governor's -proposals from the- viewpdint of the
Legislature. After extensive hearings by the Assembly Committee on Ways and
Means and the Senate Committee on Finance, the differences in floor action by
both houses are reconciled by a Joint.Conference Committee, again ratified by
each chamber and. submitted to the, Governor as the Budget Act. o

Under the Constitution, the State cannot have a deficit budget so the final
Budget Act is adjusted and reduced in order that the projected revenues of the
State will fund the approved programs. The Governor has the line-item veto power

and may utilize it to veto poltions ‘6 the' Budget-Act beforé he signs it into law.

Only one veto of a California Governor has been overridden since 1946. With the
enactment of the budget the Chancellor's Office allocates the authorized funds to
the various campuses on a line-item budget basis. Based on needs and priorities,

- these funds are then reallocated at the university level to various instructional pro-.

grams and to the Schaols which, in turn, allocate to. the various Departments and
academic areas. . S . .
The budget programs supported, by state general funds ($43.8 million for FY
1974-75) include Instruction, organized research, public servicé, academic support,
student setvice, institutional support and indbpendent operations. In addition, there
are special funds (approximately $2 million in FY 1974-75) for parking, housing,
extension, and summer sessions which are on a self-support basis.
State-wide policy places restrictions on the transfer of funds between pro-

- grams. These kinds of transfers cannot be approved locally. Transfers between
* “categories (Personal Services, and Operating Expense and Equipment) within

thése programs are authorized and.can be approved on campus under an Exec-
utive Order issued by the Chancellor. However, under the current rules there are
specific restrictions which do not allow transfer from the Equipmenf’ category-to
other categories of expenditure. : e




University Organization

| {
‘A. Administrative Organization -

-
1. The chart that follows reffects the organization of the University as of Fall
1974. Names of current executive officers, Deans, and-Department and Academic
- Arga Chairpersons are listed near the front of the Undergraduate Study Bulletin.
Any quesnenma Jaculty' member has regardlng the function of, or communication
with these offi#es: ‘should be mreq‘[ed to the Department Chairperson: ’
- el w'm-\w, .

1. Organization Chart ' SRR SEE AR

S U NN

g,

President of the University .
.. . _...Exeeutive Assistant to the Pre5|der)l
L Appointments Secretary
-1 - ‘Admimstfative Aide to the President
-} — Executive Wice Prasident — Foundation
- Director of University Relations
:{:\ DlreLlOr of Information and Pubhcanons

: .. ~ZManager, News Services * .
- '---.,.Execullve Dean — Planning v

....—'Associate Directors of Plannmg
. _—Director of Academic Planning
: . —Director of Institutional Studies
<L . _Director of Physical Planning and Developmen!
,TV|ce President for Academic Allalrs

i ‘Associate Vice President for Academic Affairs — Academic Personnel
;__—\—_ Affirmative Aghon Ofticer ~
~ -~ 4Dean-of Graduate Studies and Research
! 1~. Director of Research

Dean of Summer Sessions and Continuing Education
_L_____D'reclor of Continuing' Education
~. ..——-Dean of the School of Applied Arts and Sciences
r— ~_.Dean pf the School of Business Administration
~ . .—.Dean of the Schoo! of Education
+~ - Dean of the School of Engineering
~———-Dean of the School of Fing Arts .
~ ___Dean of the School of Letters and Science
... _...Director of the Center lor Heaith Manpower Education '
I ljnec!or of the Center for Public Policy and Admmls!ralton
. ..-.Director of Special Programs
.. ...._Director of the University Library
. . -Dwector of Learmng Resources

.. .. Relalions with‘Schools Officer
r _ -Coordinator ol Scheduling !
. —.Director of the Career Development Institute

19,
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Pruldont of the Univonity .
Vice President for Adm‘lntstrattonand Staft Coordlnation . } .
Chief of University Police ~ L
Director.of Plant Operations
Director of Automatic Data Processing and tnformatton Systems -
Director of Staff Persannel _
Director of Physical Planning and Development -
: Director of Financial Aid .
v Associate Dean, Admissions and Records -

' Executive — Student Atfairs; Dean of Siydents 1

Assoclate Dean for Student Aftairs (Staff Coordmation) ' .
Associate Dean for Student Affairs (Judicial Affairs) o ..
Director, University Student Union
Associate Dean, Student Activities, .
_Associate Dean and Director of Career Planning and Piacement
-_Associate Dean, Counseling and Testing -
Director of the Health Center )
Associate Dean, Director of Housing
__Director of Intercollegiate Athletics . ) ' .
Director of International Student Affairs
Director of Student Development Prqgrams -

Business Manager : ’ v

_LComptrotler
|  Director of Accounting
Director of the Budget
Director of Payroll
Director of Purchasing
Director ot Support Services
Associated Students Business Manager

2. School and Department Organization , -

* Until 1967 the University was organized into nine divisions under the general
direction‘of a Dean of the College. In that year the divisions were merged into six
Schools, each headed by a Dean, and all under the general direction of the Vice
President for Academic Affairs.

Four of the Schools — Business Administration, Education, Engineering, and -
Fine Arts — were formed from divisions of the same name. The Division of Applied
Arts and Sciences and the Division of Health, Physical Education and Recreation

" were merged to form the School of Applied Arts and Sélences, The’Divisions of

Humanities, Natural Science, and Social Sciences were combined td- form the
School of Letters and Science.
A list ot Schools, Departments, and Academic Areas can be found near the
front of the Undergraduate Study Bulletin, v
3. Dutles and Responsibilities of School Deans and Department Chalrpersons
Deans of Schools: The Dean is the chief executive of the School; an officer of

the University, and serves at the pleasure of the President. The Deah reports: to’

the Vice President for Academic Affairs, and has the responsibility for the-man-
agement of all resources entrusted to the School; for academic and fiscal
planning; personnel policies applicable within the School: and coordinatiop of
the various Departments that constitute the School.

Chairpersons of Departments and Academic Areas: The Chairperson is the

"designated administrator of the Department ,or Academic Area and ‘academic.

leader of the departmental faculty. The Department Chairperson- serves at the
pleasure of the President. However, the President has delegated the responsibility

“for appointment of Department Chairpersons to the Deans of the Schools after

consultation with the Vice President for Academic Affairs. The Chairperson reports

‘to the Dean of the School and is responsible for planning and administering the-

academic programs of the discipline, including the preparation and improvement
of instruction; the fqrmulation of the Department’s curriculum; planning the opera-

N
v
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' *_ phase; ‘reviewing ‘and making recomma,

tion and development of the Dppartment; preparing required r_eportsf. administering - '
personnel matters within the Department;, preparing job descriptions; initiating

hiring requests; recruiting faculty; obtaining supplies and services; and performing

L 4

such other .duties as may be assigned by the School_ Dean.

* _4. Administrative Boards and Committess ' S
a. University Advisory Board: This body consisty. of community leaders inter-

ested in the developmerfl and welfare of the institution. The Board serves the
‘Président in an advisory capacity, particularly in matters which affect University
.and community relations. Members g} nominated by the President and appointed
by the Board of Trustees for terms of four years. Not including honorary members,
membership\is limited to 13. Members are listed in the’ Undergraduate Study Bul-
letin. The President has asked the Chairperson of the Academic Senate, the Chair-
person of the Stalf Affairs Counclil, the President of the Associated Students, and
the President of the Alumni Association to participate as ex-officio members.

- *b. Campus Planning Committee: By action of the Board of Trustees, each insti-
tution must have a Campus Planning Committee. The committee is appointed by
the President and must have répresentatiorf from the areas of educational policy,

_finance, and master planning, and consists of the following membership: -

President (Chalrman) o
* Director of Physical Planning and Development

Three members selected by the-President to represent educational :
- policy and finance < :

Business Manager _ . . )

Consulting Architect (representing master planning) Ex officio
Consulting Landscape Architect (representing master planning) Ex officio
Ex officio repreg;entatlve from the CSUC Physicat Planning Office.

- . v

e,

. The committee serves in‘an advisory capacity to. the President ‘iii relqt}@fi‘;;tb:
~developtent and-maintenance of a long-range plan fof the physical deveinpment
- of the cathpis;.selection of sites far each new butiding and otker physiéal lagl](}}ég

on the campus;-reviewing the work of theaichitects diiring-the schematic draw ng

ptiqns on the five-year and other long>

range. building programs; reviewing cityshpid
relatedto.campifg development, zoning:In*aréias surrounding the University, streets

and highways .ledding to .and from the, campus, and other matters; and studying

_and reviewiig the areas delegated to-it by the-President.. At this University, long
range campus .physical planning Is intégratéd into the total University planning

procéss. o ) ‘-
e i3 * .

4 o, ?

In addition, the President has asked vatious students who represent the con-. .
" cerns of the handicapped to participate as guests of the committee.

d:county planning commission matters:




B. Faculty Organization N - \
1. Tho Faculty it a
Members include all full-time faculty with the rank of instructor or above, pro- -
fessional librarians, counselors, the President, Vice Presidents Associate Vice
Presidents, Deans, and Associate Deans. The Presldent;cf the Unliversity serves as
Chairperson of the,Faculty, and the Chairperson of the Academlc Senate serves as
“Vice Chairperson of the Faculty. A Secretary is ejected‘rby the faculty
2. The Academic Senate '

The Statewide' Agademic Senate of the California gtate University and Col-
leges serves as an qdvlsory body to the Chancellor and to the Board of Trustees,
as well as a communigative link between them and the facultles. CSULB is currently
entitled to four state de Academic Senators who are elecged for three-year terms.
Information regardlng procedures for their election on thIS\campus current mem-
bers, minutes and reports, etc., is available at the local Academlc Senate Office,
Room 136, Administration Annex (Ext. 4149). i .

On the local level, the Academic Senate, CSULB, Is t?‘a represéntative body
of the faculty and as such serves in-an advisory and recommegnding capacity to the
administration in the development of policy. It is also a communications link be-

- tween the faculty and the administration. Full-time faculty wit the rank of Instructor
or above are eligible to serve on the Senate and are electe by Schools for stage
ge?ed two-year terms. One Senator represents approxlmately 20 fulltime faculty
(the Library is treated as a School)."Some representatives frofp-the administration,

staff, and student body are also votlng members of the Séhatée! : AP 7

The Chairperson, Vice Chairperson, Secretary, and fwo & ther members all _
-elected by the Senate, form the voting members of the Rules Committee ‘which
‘serves as the,Senate’s executive committee and plans and schedules Senate meet-
ings. The immediate past-Chairperson of the Senate and all CSULB Statewlde
‘Senators are non-voting members of the Rules Committee. ‘

3 Counclla an% Commiittees

The Sen A (through its Commlttee on .Committees) defines and IImits the
powers of all mittees and councils which report to the Senate. There are nearly 4
30 standing c‘esftmlttees which are Ilsted in the curfent Undergraduate Study |
Bulletin inclyding:

ADP and Information Services Advisory Committee

Athletic Board of Control’ ‘

Campus/Police Relations .

Committee on Committees

Ecological.and Envlronmental Practices

Elections .

International Programs o

Judiciary ) Ce .

Legislative and Public Relations . )

Library v

Mass Communications Commission

Matriculation and Registration

Panel on Professional Standards

Research : :

Rules - '

Scholarships and Loans

Scholastic Standards

Student Conduct

Student Housing

Television

University Organization and Admlnlstratlon Affairs

Universlty Operations

&~
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. Membership on-committees and councils consists .ot fa'(':ulty_;membe'r's’,M)o:\are\

- .appointed by the Académic Senate upon recommendation of its Committea. oni- |
*+ ‘Comnittees as well as. administrators. serving ex officio. The Senate ‘may “als6.
establish special or-ad  hoc committees to consider proposals outside the purview
of any existing standing committees. cLED T N
_ There are- five major ‘policy councils:.the Financial Affafs_ Council, the Grad-

uate Council, the. Planning and Educational Policies Counc

Council,-and the Teacher Education. Council. Membership on the councils consists
.of faculty; students;_ and.admintstrators. Faculty members are elected by the Schools.

. C. Auxiliary Organizations
Organizations which have an official r'elationship with the University, but which

. are not supported by State general funds, are designated as “auxiligry organiza-
" . tions.”” They mgy be established for such purposes as to foster self-ggvernment in
student affairs, or to’ provide more effective operation than can be achieved- under

the usual governmental, budgetary, purchasing, .and other fiscal contrals. Such
organizations on this campus include the Associated Students, the Forty-Niner

- Shops, and'the California State University, Long Beach Foundation. IR

1. The. Associated Students at the University is intended to establish channgls
for student participation in governance of the institution to assure students self-
governance in many areas; to provide sewices, facilities, and amenities that are

not secured from State funds: and to plan and implement. a broad spectrum of:
educational, sofTak-aultural, and athletic programs to enrich campus life. - ‘

Executive authority is vested in the President, Vice President, and Treasurer
of the Associated: Students, elected in the spring. Appointed executive officers
include an A.S. Administrator and a Deputy Administrator for Co-curricular Affairs.
The A.S. President also appoints chairperson§ of a number of executive commis-

" sions and committees, - . . : - ‘
. Legisiative authority is vested in the 19-member A.S. Senate. Most. of its
-members are elected in the spring. The Senate has power to establish and reg- :
" .ulate financial operations, establish student government policies, override an A.S.
presidential véto, recommend ‘the chartering of student organiZations, approve
A.S. presidential appointments, create committees, revise bydaws, fill elective
office' vacancies, and approve the A.S. budget. The A.S. Senate meets at 3:00 p.m.
Wednesdays in the Senate chambers in the University Student Union. .

- . Judicial authqrity Is vested in the A.S. Judiclary, ‘which js made up of the
Chief Justice and six Associate Justices, all appointed .by the A.S. President..The
Judiciary "interprets the By-Laws, may take disciplinary action against student
qQrganizations, and-renders final decisions in election disputes. :

* . Financial matters and administration of the business affairs of the Associated
Students are handled by the Board of Control, a student-faculty-adminlstration
group headed by the A.S. Treasurer. The Board meets at 3:00 p.m. Mondays in the
A.S. Senate chambers, -

Representation from the student government is provided for on most of the
all-University and facuity standing committees.. , ,

- The faculty has one representative each on the A.S. Board of Control and the
A.S/ Judiciary. . » - - ’

2. Forty-Niner Shops is the name under which the Bookstore and Food Ser-
vices operate as an auxiliary organization of the University. The organization was
formed in 1953vas‘an educational non-profit corporation, providing services to the
University community.

The nine-member Board of Directors of the Forty-Nlner Shops includes repre-
sentatives of the University administration, faculty, student body, and a-representa-
tive from the local business community. The Board establishes general policy and

“governs the financial affairs’of the corporation. The General Manager, as the chief
executlve officer, reports to the Board of Directors. : ' - -

* Accounts of the corporation are regularly audited by a local auditing firm and
. by the State Department of Finance. s RN

, the Student Affaifs. -




ol ) it is imponant for each

1.0, .. 3. The Caiifofhia State University, Lorig Beach Foundation is a separate, non-
profit corporation. which functions basically as a support-and facilitating organiza-
tiom for the University. lte operations include the administration of grants and

_ contracts from govérnmental and private agencies for research, education, scholar- ’
ships, capital construction, and other activities related to University programs.
The‘FOundg_tion has federal and state tax exemption and. accepts donations,

. . gifts, and bequests:for any ‘Unliversity-related use while simultanequsly providing -

. 17~ ra tax-geductible advantage for the donor. : * :

nually awards grants to -facult%_m'ember's for research. - . ,

. : culty member to comply witli the requirement that
~} when any research or special project in which the University' name is used, or
where the faculty member is specitically identified as beionging to the faculty of the
. » . University, or where the-University facilities or students are involved, the finan-
» / . clal operations- be "handied- through_either the Foundation (Ext. 5195) or ‘the
e . University Business Office (Ext. 4167). . . :

: .~ Compensation for any full-time campus employee who is directly employed

by the Foundation-in an administrative, -consulting or other capacity related to a

special project operated under the Foundation will normally. be based on the

employee's regular salary rate..’ . ' . :

" . Further information is- available at the Foundation Office, Room 106, Admin-

istration Bdilding (Ext. 5185).. ' . R T

-D. University Support Groups
~.f.w. - Community support is an important element of the University, and there are
" a-numbeér of groups which have been established o assist and advance various
aspects.of the institution, Its administration, faculty, staff;student body, and alumni
.programs. . v ‘ .
1. The Alumni Association was organized in 1952. All CSULB graduates are
b eligible for regular membership, and there are associate memberships for friends
% and, supporters who have not attended the University. Information on this Asso-

v ciation ig available through the Alumni Office (Ext. 4194).. : _

. 2."The Faculty Wives Club is open to wives. ot all active members of the

. - faculty and administration, with automatic honordry membership for. wives. of

. retired and deceased members. Activities of ‘the Club include’ providing student

scholarships and loan benefits, welcoming and providing an orientation program

for newcomers, and promoting @nd organizing interest groups among-faculty wives.

A roster of current officers is available in the Office’ of the University President
(Ext. 4121) or the Academic Senate Office (Ext. 4149). - - :

3. The Fine Arts Affiliates is a non-profit organization-formed to lend com- -

- munity support to the activities of the Departments-of Art, Dance, Music, and

© Theatre Arts. Membership Is open\to everyone interested in the promotion of -

* . WUniversity-c6mmunity artistic efforts, and members are put on a special fine arts
mailing list by ‘'which they are -kept informed of musical concerts and recltals,
dance and dramatic produttions, and Art Gallery Exhibits. Special avents are.oftén
_scheduled for members. Further informationis available through the School of Fine
- . -Arts (Ext. 4364). ' .
. 4. The Forty-Niner Athletic Foundation is an arganization with'the express
2 - purpose of aiding the intercollegiate athletic program of -the University. Through
funds for scholarships, grants-in-aid, and other activities designed to rally campus

program at the University. Information on membership dues, privileges, and activ-
ities is available through the Forty-Niner Athletic' Foundation (Ext. 4662).
5. The international Community Council for Foreign Students and Visitors
works with the International Student Center on campus, the International Student
N Committee of the Associated Students, anpd represeritatives of national groups to
conduct a continuing orientation program for new foreign students. The Council
aids in finding suitable llving accommodations, and sponsors educational, social,

-~

One of its"most important projects is the Facuity Grant Program which an--

and community support, this group works to insure a strong, .vigorous athletic . "

.
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cultural, recreational, and voeational programs to assist ‘in cross-cdltural under-
standing Informatlon on the Council is available at its office Iocated in the Inter—
nationdl Student Center (430-0813). ;o

. .6-In addition, each School as well ‘as many mdivldual Departments are Affil-
lated with professional societies and organizations or have established .community
advisory councils' and ;alumni, associations which provide support, . encourage
community involvement in specmc professional fields, and seek to further the state
of the respective art. Information concernlng each School is available through the \

approprlate Schooi Dean. R
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“criminated against individuals and groups on the-basis of race, colory: natiofia A
; orrgln religion; sex,.or age. Each member of the canjpus commurtlty has the specll‘lcv.;

~woemen,
' Our Program for Positive Action which is deslgned to alleviate these dlllloul-j'.
ties, has two majpr segments The lrrst concerns out role as an educatlonal insti- ..
tution and our function, as asuppl[er to the labor market, to do all we ¢an, through

A Academlc Year Employee o

“An academlc year employee is an individual employed for two consecutlve
semesters, each semester being ef the same approximate length. The academic

year commences withithe 'beglnnlng of the fall term and conclutes with the end of

the. sy ing semester. .; 4

\ffirmative Actton o L

Itis the expressed policy ol Caltlornla State Unrverslty Long Beaeh to under—

take the realistic and rapid removal of any policies or practlces that -Have -dis

responslblllty of assisting in making this University’ sensltlve to human rieeds, par-
tlcularly in~eliminating any- lnstrtutlonal subordlnatron of ethnsc minorities and

. for example, placement, curriculum development and special. tralnlng programs, to

- eradicate attitudes -which, garpetuate dlscrlmlnation The second. segmentiregards

our role as an employer: e have both-a foral and legal obligation to have an
employeeMcomposition in ‘proporion to thé ethnic minorities and women in fhe
general ‘and specific labor ‘markets from which we draw. Full support is glven to
affirmdtive action programs that correct discriminatory hiring ‘and employment
practices, and contribute to efforts to overcome the under:representation and
under-utitization of ethnic minorities and women on our wark forge. .

The Unrverstty has issued general guidelirtes implementing the policy of equal ‘

employment opportunity. These guidelines refer to all aspects of employment and
employment conditions, assignment, training and evaluation of personnel,.gs well
as decisions to retain, promote, or grarit permanent stafus. They are available in
the “Office of the Affirmative Action Officer, Administration Building 119. The
Affirmative Action Officer has. the responsibility for coordinating the Affirmative

© Action Program-in conjufction with.the Associate Vice President for Academic

Affairs-Academic Personnel, the Director of ‘Staff Personnel, and the Deans of the -

Schools and Chairpersons of the Departments or academic areas. The Affirmative
Addion Officer is also responsible for providing clarification of intent of,the guide-
lines ‘and technical assistance to administrators impiementing the program; re-
viewing plans and goais*and monitofing performance;, and revlewlng reports of
discrimination not resolved at other organization levels.
Some of these basic guidelines as they pertain to the responslbllitlés of
Schools and Departments or areas include:
e conducting an inventory of cyrrent employees and-,studept assistant compo-
sition by job category which will |dent|ly opportunity areas as well as quall-
lled an quahllable ethnig’ rﬁmohtles and women;

s
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- ® projecting anticipated parsonnel requirements by job eategory including
. New positions, vacancies, retention and upgrading:
g / * ‘establishing employment objectives and. numerical goals by job category
. for elrloyment, training, upgrading, promotion, etc., with anticipated target
dates tor.achievement; - . *' = | e o
* taking positive steps to create .a work climate receptive to’efhnic minorities = .
_and.women;. .- L o o
- ...® developing action ‘programs-te attain employment goals and objectives, ¥ -
' including the provision’ of training experience to 'upgrade under-utilized
- minority employees’ and women; adhering to University-wide policy on em~
ploymient, including, but not limited to the announcement of all vacancies .= -
.. in the Weekly Bulletin, display of Equal Opportunity. posters, and' use of.the
. phrase “An Equal\Opportunity Empl.oyer”'o?l all-job announcements, re-
*  cruitmentliterature, advertisaments and pertinent correspondence. '

C. Nepotism

.- Personnel twles of the University do nof prohibit employment of more than
-one:member of a family as’ faculty or staff.' There are, ‘however, certain kinds of
organizatiohal relatiofiships among members of the same family that are generally -
inadvisable. These include circumstances where one member of the family: :
" 1. Has a supervisory responsibility:for another member of the immediate family;
: : 2.Has a position-of tiscal responsibility for another member of the-immediate -
#  family;or- . - o T ‘
-+ 3.Is'in a position to-influence the personnel status of another member of the
], Lt immediate familys ' SR I - N
“F “¢ ¥ Questionable cases will be reviewed by the appropriate Dean or administrator
\#F _priorto:appointment. © .+ . S A -

iy

| R Prudent conduct require,s that faculty. members do not permit their"spouses -

and children 16.enroll in the courses which they conduct.”

-, D. Salary and Payroll Information ~ +

. -4 - For current iﬁfb_rmation concerning faculty salary schédules‘,‘etc., contact the
Office of the ‘Associate Vice President for Academic Affairs-Academic Personnel;

Administration 115 (Ext. 5157). _ . R , ~
. For payroli informatiom, sqg};fas changes in payroll deductions, insurance, and B

health, retirement’ and death benefits, contact the Payroll Office, Library -E-107

(Ext.4164). - . o i S . :

~E.'Reappointment and Advancement

The;ﬂnivérsjwt'y Reappointment and Advahéement Policy, which abpe’a‘i's in

~ Appendix | of.this Handbook, provides the basic guidelines for-all reappointments,
incltding those which confer tenure, and for promotions in academic. rank. The.: .
:information set forth in the University Reappointment and Advancement Policy is
- supplemented by the foliowing excerpt from the Piesident's lettér to the faculty of
" Febrgary 1, 1972, setting out the basic principles of the teappointment and
advancement process: - EES R o
x There:must be participation and rendering of judgement by those’academic
~ administrators elected or recommended by the faculty”and appointed by the
. President. Starting with the 1972-73 academic year, | will require each admin-
- istrative area chairman (i.e., the chairman of the administrative area immediately \
' below:the school) and school dean to make rgtention and advancement rec-
“ommendations an essential part of his assigned duties. Since it would be inap-
propiiate for an administrator to participate twice in the process, school deans
and academic area chairmen will not be permitted to serve as members of
 facuity-elected retention and advancement committees. At the same time, I will
require the academic administrators at each level to meet and to confer with .
the corresponding faculty committees so that there can be as much faculty-\
administrative concurrence at each level as possible.

e




The above excerpted- st@tement Implemepts a policy mandated by the Board of
Trustees of the California State University and Colleges. Relevant legal documen-
tation also appears in Appendix | of this Handbook. -

Each faculty member should also secure a copy of the School and academrc
area pohcres on seappomtment and advancement. o

F. S,tudeqt Evaluation of Facult"y

, " Evaluation of teaching effectiveness including some stddent input has been ,

- . mandated by the Board of Trustees of the California State University-and Colleges.
,for purposes of appointment, retention promotion, merit salary increases, and
* tenure.

" In accordance with this, it is the pohcy of this campus that some courses of
every faculty member must be evaluated each semester. In ‘carrying out such-
evaluations, an academic atea may elect. to employ- the evaluation instrument~
developed by a University committee, .the Educational Testing Service form, or a
form of their own design, as long as the latter has been recommended by the
Dean. of the School and approved by the Associate Vice Presrdent for Academic
Affairs. Should an area propose to evaluate teaching other than by student/fac }'
evaluations, the process must be recommended by the Dean of the School and
approved by the Associate Vice President.

A full summary of the information collected from these evaluatrons shall be
- included in the reappointment and advancement file, and will be provrded to the
. instructor as soon as final grades have been completed. -
The academic area or School shall” administer the questionnaire, and funds
will be provided for this purpose through the Office of the Associate Vice Presi-
- dent for Academic Affairs-Academic Personnel, where the records will be retained. &

- G. Faculty Appeals and Grievances

There- should be every attempt to resolve grlevance matters at an mformal
level before proceeding to formal procedures. Informal settlement processes
should be ‘initiated“with the -Department Chairperson.-For formal grievance or
drsclplmary procedures, see Executive-Orders 113~ (Dlsclplmary) and 201 (Griev-
ance) in Appendix Il of this Handbook. N L

H. Solicitation for Proflt

. No faculty member shalt\engage in any on-campus sohcltatlon or referral to
any private agency for personal materlal galn N ! .

1. Supplementary Employment

1. Consulting or Professional Services ) :
- Consultation within his or her professional ﬂeld |s recognlzed as a Iegmmate :
activity for faculty members; however. such activities should not limit. the faculty
member’s full-time effort in primary responsibilities to the University. It is desirable.
therefore, whenever feasible, that faculty members erigage to some degree in .
consultation work and research, creative actlvrty, professional writing, or technical
writing. Such activities should tend to' improve. and broaden the knowledge of
the individual so engaged, and should bring préstige to the individual and the
University as well as benefits to the instructional program. *

" Private professional service by a member of the faculty at California State
) rsity, Long Beach is restricted at all times to engagements which, in the
opirion of the Départment and. the School, do not interfere with the. performance
of one's assigned academic duties, and are proper for a member of this faculty to
accept. One day, or 10 hours per regular work week of consultmg or protessronal
services may not be deemed incompatible. s
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- faculty member is acting as a private consultant; that California State University,. 3
Long. Beach is in no way a party to the contract or liable or responsible for the
performance thereof; and that this University is not liable in any way for property’

- sulting engagemeént, nor for consequent dama

. -

©

in all bri\rate consulting engagements the' client must be informed that the

of the client utilized for test, observation, or othe\g\se in connection with the con-

University, Long Beach stationery or forms shall be used: |r§ connection with such

work nor shall the name of the Unlversity be used |n adveg:tlsing or in any- ‘other -

‘tonnection.

Neither the State University and Colleges nor-any of its offlcers or embloyees-
“shall endorse in an official capacity any commercial product or service.

2. Additional Teaching
" Fulltime faculty members are expectéd to devote such effort and attentlon
as may be required to fulfill in quality performance the demands of their position.

It is the policy of the University to permit full-time teaching faculty to teach in’

excess of their full Joad during the academic year, provided that ‘the excess load
does not exceed. three credit units per semester, or the equivalent thereof as

determined by the Dean of the School. Section 3322 of the Personnel Sectlons of’

the CSUC Administrative Manuaf provides that:
. Faculty employed tull time at the college should be Irmlted to not more than Six

semesterunits of the equivalent extension courses per academic year; includ-

ing winter intersession.

N J. Community Ser\rlce

To promote and malntaln ‘mutual understandlng between the Unlverslty and.

the community, members of the faculty ang staff are encouraged to _participate in

. community organizations.

-

- K. Faculty. Enrollment in Classes

Any faculty member who wishes to enroII in cIasses at CSULB (either as an

-~ auditor or-for credit} must obtain permission first from the instructor of the class,

and second from the School Dean, ,
To avoid possible conflicts of interest, full-time faculty are encouraged to
pursue their graduate education at neighboring institutions rather than-at- CSULB

L. Leaves

Sabbatical Leaves. Faculty members who have completed at least six. con-

secutive, full-time academic years of sgrvice within the California State University -

and Colleges System, are eligible to apply for sabbatical leave. in existing
fiscal limitations, such leaves. are granted fgr the purpose of research study or

o travel, which will be of benefit to the University.

Two types-of sabbatical leaves are available:
- One semester at full. pay or one academic year at half pay. (Class A)
2 Difference in pay, with compensation equal to difference in salary between
that received by the person on leave and Instructor, Step 1. Such leave
" can be for one semester or full academic year. (Class B) ™
Application for sabbatical leave must be made through the approp\ate faculty
committee of the School, accompanied by details of the applicant’s plan of study,
research-or travel, with statement of benefit to the University.
Tﬁculty member is required to return and render service in the Qalifornia
State Wniversity and. Colleges System at’the rate of one semester of service for
each term of such leave. A written report of accomplishment must be filed with

the Associate Vice President for Academic Affairs not later than the end of- the

first semester after the person returns.

There are guidelines regarding conflicting activities and outside earnings of
faculty on sabbatical leave which have been issued by the Office of the Chancellor
and are available in the University Policy File and in the Office of the Associate
Vice President for Academlc Affairs.

I

es. No ~“official California ‘State -

.
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. Mili‘la'ry Leave. Any fa__gul,ty.m_gmberi: required totake leave of ,ab'sence'to_‘

enter military service shall stibmit dé8¥ments required to effect such leave through
-.the Department Chairperson and ‘School Dean, to the Associate Vice President for

Academic Affairs. : - . .
Leave of Absence Without Pay.’ _{\Fplication, for leave of absence without
pay should be submitted to the Office'af Associate Vice President for Academic .

Affairs through the Department Chairperson and the School Dean, stating purpose

of leave; destination, and period of time covered, Such leaves may be approved

. for-periods not to exceed a total of two academic ‘yeats.

Sick Leave. A faculty member accrues six days of credit for sick leave after
six months of continuous full-time service; theteafter one day of credit for sick

~leave is allowed for each calendar month of service. Each faculty member is en-

. titled to 'such leave with pay on the submission of satisfactory proof of the neces-

S

sity for sick leave as provided by the rules of the State Personnel Board.
For further information, contact the Health Benefits Officer, Payroll Records.
Office, Library E-107 (Ext. 4164). e ' ‘ ,

. General Instructions for All Leaves, Faculty who anticipate going ‘on any"
type of leave, or who  are separating from the University, are urged to make an
appointment with'the Health Benefits Officer,.Payroll Office. Arrangements must
be made for clearance of pay warrants due, insurance coverage, forwarding ad--
dresses, keys, etc. ! '

M. Emeritus Faculty, Rights and Privileges

Faculty may become Emeritus Faculty upon retirement from CSULB with
fifteen or more years-of service or after retirement at the discretion of the Pres-
ident, acting upon the recommendation of the appropriate Department and School.

Emeritus faculty receive invitations to social and formal functions of the
University, and, -upon request, may receive other benefits such as the right to
purchase parking privileges; the opportunity to compete for research’ grants; the
use of facilities of the Chart Room; discounts and complimentary tickets for plays,
musicals, lectures, etc.; office and laboratory space, if available, with consent

-of two-thirds .of the departmental faculty of which the Emeritus Professor was a

member; attendance at departmental meetings, by invitation; use of all recrea- ~

- tional facilities of the University; life-time subscriptions to all campus newsletters

and newspapers, both student and faculty; and full fg'gulty' library privileges.
N. Employee/Faculty Organizations -

+ The University takes an impartial position regarding the organization of aca- -
demic or staff personnel or their selection of persons or groups to represent
them in employment'rp]ations with the University. Employees may at their own
choosing join and participate in the activities of employee organizations or may

* represent themselves in employment matters. « .

Examples of professional and other organizations on. this campus are chap- - -
ters of the American Association of University Professors, Association of Cali-
fornia .State University Professors, California College and University Faculty Asso-
ciation, California State Employees’ Association, and the United Professors of
California, and many- professional groups limited to single or related disciplines.

Existing groups should- fill out a Faculty Organization Registration Form, °

+ available at the Office of the Vicg President for Academic Affairs, Administration

Buildjng, Room 103, at the beginping of each academic year. Newly formed groups
should fill out the form at the fime of their establishment. These forms will also
be maintained with the University Student Union in- order to facilitate the sched-
uling of Student Unioh facilitiés by such groups. )
Lists of current officers/ of CSULB chapters are available at the Academic*
Senate Office, Room 136, Administration Annex (Ext. 4149). At any time, arrange-
ments can be made at the/Payroll Office to authorize or to drop the deduction of

dues for such organizations from one’s paycheck. - :
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- A. Summer Sessions

. -
The Summer Session 'prograrn[ ts budgeted and administéred distinct from the

" regular academic year instructional program. It is a self-funded operation, totally

dependent upon tuition income, and the' Dean of Summer ‘Sessions and Continuing

~ Education ‘works with and through the Schoo! Deans-in developing the program of

course offerings and calendars of instruction. , ..

Because Summer Session is self-funded, opportunities for teaching depend
upon student need arnd demand. . T .

.The Summer Sessions salary schedule is derived from that of the regular
academic year. and is based upon the median salary (Step i) of each profes-
sional rank. Based upon a six-unit teaching load, the Summer Session salary is
1/6 of the median salary step (academic year). - B

All Summer Session appointments are contingent upon sufficient student
registrations to warrant retention of the courses offered.

For further information. contact the-Office of Summer Sessions and Con-
tinuing Education. Adniinistration Annex 133 (Ext. 4184). '

B. Continuing Education

Educational services to the general public or to specific clientele are' offered
by vanous academic areas in the University-in the form of regular University
curniculum courses, degree credit courses created for oftering in extgnsion only,
nan-degren credit courses designed for professional groups qr other specialized
pecupations: and non-credit courses. The program is. financially - self-supporting
vthrough course fees, ' . ‘

Faculty are encouraged to use the University's Continuing Education Pro-

- gram t extend University services 'to new constituencies of students, to bring.

such services to off-campus locations, and to develop new modes of ‘instruction,
new student-teacher relationships and new cooperative relations with community
agencies. busindss firms. propuetary schools or other institutions of higher learn-
nag Up to three units. or its equivalent, in -extension teaching is allowed per se- -
mester. and remunreration 1s 10 addition to regular gafary.

Systemypolicy generally himits the applicability of extension course credit
toaard the pachelor's degree to 24 units. For detailed information. consull the
Directyr of Continuing Education. Administration Annex 133 (Ext’ 4315). The Grad-
uate Butietin shoutd be consulted for the applicability of extension credit to the
master's degree’ : .

- Continuing ‘o‘;ducatto_n Is to be conducted so as to complement and supple-
ment. but not compete with either regular or summer session cld8ses. extension
activity should in no way agversely affect the cnioliment in these other programs
The scheduling of Continuing Education classes need not necessarily conform to
the academic year calendar . :

Further informateon on Unwversity policy for Continuing Edacation is avallable
at the Office of Summer Sessions and Continiirg Education :

¥
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C. Unlversrty Related Programs

Any instructional program, whether or not academic credit. is conferred
which is offered in the name of California State University, Long Beach must be
a part of the state supported program or must be offered- under the duspices of
the Self-Support Program, i.e., Summer Session or Continuing Education. Any
program which does not meet these conditions may not use any University facili-
ties.or have any other University support,-nor may such a program represent itself -
as related to the University in any manner. See also p.32

D. Faculty-Office Hours . :

It is the responS|biIity of-every member of the facu|ty to be availablé to meet
student needs. The minimim schedule for full-time faculty is five office hours a
week spaced over a minimum of three days. Part-time. faculty are required to
schedule one office hour a week for each-three equated units-of teaching load
or. major fraction thereof. Scheduling by appointment only does not constitute
fulfillment of the requirement. Exceptions must be approved by the Dean of the
School.
~ Summer School faculty shall 'schedule regular office hours of at least one-half
hoyr.on each day of the week on which they meet a class. \ :

E Teaching Assignments

The Department Chairperson is responsuble for scheduhng assignments for
the members of the Departmental faculty.

In-making such ‘assignments, the Department Chairperson will take into con-
sideration other University responsibilities of the faculty member concerned, the
nature of the subject matter involved, the needs'of the Department, its educational
program, and all applicable State law. The School Dean's approval of a Depart-
mental schedule of asgsignments constitutes certification that an ™ appropriate

- workweek is ‘scheduled for egch faculty member employed during the specific

semester or summer term conterned. Thereafter, the signature of the Department
Chairperson on the monthly payroll certifies that scheduled workweek obligations
have been fulfilled.

Each faculty member is expected to be available for teaching assignments
during any part of the week, during any nine-hour span between the hours of 8:00
a.m. and 10:00 p.m. It is understood that in developing the schedule, a late

. evening assignment should not be fdllowed by an early morning assignment, al-

though exceptions may be made for cause. Both the School Dean .and the Vice
President for Academic Affairs shall be consulted before “exceptions for cause”

. are_gfanted. ’
The following guidelines a to be followed by the Department Chairperson:

1. Departmental course schedules must harmonize with other schedules in
the total schedule of classes for the University.

2. A faculty member shall not be required or permitted to accept excessive
teaching loads on any one. or two days, but a reasonable distribution
shall be maintained.

3. Bizarre or punitive schedules shall not be permitted — but no single sem-
ester of Inconveniences will be accepted as evidence of “punitive’’
scheduling.

4. Within the flexibility of the schedule, the faculty member shall exercise
personal choice and every effort shall be made to accommodate-the fac-
ulty so long as no unreasonable disadvantage to the students or colleagues,
Is involved. .

5. Faculty members shaII be ‘assigned courses they are competent to teach,
for example by reason of. graduate training or ‘othéer .professional ex-
perience.

6. Courses shall be assrgned in a manner to avoid unreasonable inequities
of teaching load within the department.
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F. Classroom nghts and Prerogatlves

1. Outside Speakers In CIassrooms

A faculty member. may refuse to permit outside speakers to address a class
Speakers who are permitted to address classes should be competent in their field
and their address should be limited to the subject of the course In question.
2. Use of Tape Recorders by Students in the Classroom

Students may use tape recorders in a classroom only with the permission of
the individual instructor. It is expected that instructors will extend this courtesy
to the pRysically handicapped student, especially the blind.

-3. Dismissal from the Classroom -

A faculty member may request a student to immedizitely leave the cléssroom
when the student is involved in inappropriate conduct, including but not limited
to disruption of normal classroom proceedings, physical abuse or the threat of
physical abuse to the faculty member, the faculty member's family or any other

member of the class, unauthorized presence in the classroom, and indecent:

or obscene behavior. Should a student refuse to comply with such a request, the
matter should immediately.be referred to the Judicial Affairs Office in the Dean
of Students’ Office, Administration Annex 132 (Ext. 4181). In addition, all Instances
of dismissal from the classroom should be reported "o the above offices as soon
as possible.

Other problems of mlsconduct such as plagiarism cheating,. etc may ‘be
handled at the discretion of the individual faculty member within the guidelines

.of campus regulations, or may be referred to - the Dean of Students’ Office. This

office can also advise instructors on disciplinary problems and provide reIevant
statements of University policy’, , '
4. Smoking Policy ' //i C
Smoking ‘is forbidden l;f(elevators at aII times; it is allowed in classroems,
laboratories and lecture ha § only by unanimous consent of the faculty member
and all those in that particular class; a single objection constitutes prohibition.
When smoking is prohibited in a given area, the facllty member must allow
a smoking break outside tHe area of at least ten minutes every ninety minutes.
fmust provide their own ashtrays when smoking is allowed in class-
room
The faculty member should seek to resolve any problems arising as a result
of this smoking policy in consultation with the Department Chairperson. *

‘G. Research and Creative Activity‘

] Through the Office of"the Deagd of Graduate Studies and Research the Uni-
versity encourages the participation of faculty members in research and creative
activities as a necessary and traditional concomitant in bringing quality teaching
to graduate and undergraduate students. The University wishes to assist such
activities to the extent that resources can be provided by the State of California
or can be obtained through grants. and contracts from federal agencies private

foundations, and community sources.

The Dean of Graduate Studies and Research endeavors to provide facilitative
services and a stimulating atmosphere for the campus graduate and research

" efforts. He assists i securing external funding from available sources, and all pro-

posals involving outside funding from federal, state, community,| and private

. sources shall have his endorsement on behalf of the University befole being sent

from campus. Both the Graduate Dean and the Director of Resea work closely
with the School Deans, the University Research Committee, the CSULB Foundation,
the organized research centers, and individual faculty members in promoting the in-
terests of faculty in research/creative activity and in proposal development.

The University Research Committee of the Academic Senate also seeks to
assist the faculty member in scholarly endeavors, advises on matters relating to
University policy on research and creative activities, and makes recommendations
for some of the awards granted in intra-University competitions.
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" H. Employment by the Foundation -

Compensation for any full-time campus employee who is employed by the . - .~

. _ . 4 .

Several University and System-wide programs provlae resources for instruc-
tional and research grants. These inciude the President's Instructional Innovative -
Grant Fund and the Chancelior's Innovative Grant Fund (for information contact
.the Adminlstrative Assistant to the Vice President for Academic. Affairs, Room

"103 Administration Building, Ext. 4128) and Faculty Creative and Research Grants
funded by the Unlversrty Foundatlon (for information contact the Chairperson of -
the University Research Committee, Academic Senate Oﬂlce Room 136 Admin-’
-istration Annex, Ext. 4149). .

A guidebook describing details of proposal preparation and files of informa-
tion on other support sources can be examined in the Graduate Office (Library
E-112). An internal route sheet which must accompany all proposals for outside
funding is also available. In-addition, this office has information on research- -
related matters and University policy statements such as the following: patent
agreements; copyright procedures; treatment of human subjects in research; care
and treatment of laboratory animals; réimbursed-released -time; organization and
operation of centers for research and Special programs; overload.payment; con- -
flict of interest; prohibition of off-campus bank accounts for University-related
activities; acceptance of gifts; and the Chancellor's Executive Order No. 168 on
Administration of Grants and Contracts. ]

Because of the School and University clearances involved, it is essential that
there be sufficient lead time for proper review of proposals. It is therefore desir-
able that a facuity member submit to the: Dean of Graduate Studies and Research
a completed final-copy proposal for off-campus support at least two weeks prlor
to.the deadline of the funding agency.

+

Foundation on other than a reimbursed basis in an administrative, consulting, or’
other capaclty refated to a special project operated under the Foundation will
normally be based on the employe&’s regular salary rate. Such rates are.com-
parable to those paid in Continuing Education and Summer Session. For further

information contact the Executive Vice President, CSULB Foundation, Ext. 5195. -

|. Prohibition of Personal or Off-Campus Bank
Accounts for University-ReIate.d Activities -

It has Iongbeen the. policy- of this University that any funds handled on be-

" half of the Institution or Its programs be administered through the trust accounts

of the California State University, Long.Beach Foundation or the Unlversity Busi-
ness Office.-
This University and the California State University and Colleges System re-

- quires that, when an individual is conducting, coordinating, managing, or otherwise

directing any activity, clinic, conference, contract, extension course, project work- - _
shop, or any similar event, he or she will make prior arrangements with efther the
California State University, Long Beach Foundation (Ext. 5195) or the University
Business Office (Ext. 4167) for_asslstance in preparing a proper budget, deposit-
Ing all funds, accounting for all disbursements, and maintaining financial overview

of the operation of any such event. ,

" No outside bank accounts may be established and no Individual may sign
oft personally other than on documents approved by either the Foundation or the
Business Office.

These rules prevail whenever State facillties are utilized, the name of the
University is used, or the identification of the participants relates in any way fo
the University. A

Deans, Department Chairpersons, and office dlrectors are responslble for the
enforcement of these requirements within their respective jurisdictions.




J. Patent Policy - = - ‘, i

There is a voluntary patent agreement between the CSULB: Foundation and
the Research Corporation of New York City for the purpose of. processing appli-
cations for patents based on ideas and,inventjons which arise -during the course
of faculty research and creative activity. This agreement spells out the benefits

" 1o the inventor and the Foundation in cases where.a patent is awarded with sub-
sequent-commercial development. . -

Further information may be obtained from ttie Foundation Office, Room 106,
Administration Building (Ext. 5195) or from the Office of Graduate Studies and
Research, Library E-112 (Ext, 5314). : .' .

A

K. Research Centers S

There is a document entitled, “Guidelines fc;r Organization and Operation of
Centers for Research and Special Programs.” Copies are available in the Office of
Graduate Studies and Research (Ext. 5314). :

L. Use of Human Subjects in Research -

The following University policy provides guidelines for research projects
supported by outside agencies, as well as by University resources, which use |,
human subjects: -

1. No,.e,xperiment is permitted,which, in the opinion of the University Re-
search Committee, has any.short or long-term injurious effects on the
subjgct involved. o : '

2. Itis the researcher's responsibility to ascertain that no part of the research
is contrary to existing laws. Where_ proposed research includes projects
which are normally prohibited by existing laws, the researcher must

" obtain the necessary waivers, permits, or immunity from prosecution be-
- fore inltiating the project. : ; - ] :

3. Subject participation in any single experiment is voluntary. Any student -
who does not participate shall.not be penalized. et

. 4. Experiments which involve stressful physical stimuli, suchs as drugs,
shock, cold water, etc., or psychglogical stress, must be identified to the
potential subject before his or her participation is elicited. Experiments-
which involve physical or psychological stress must be cleared through the
University Research Committee. The subject must be informed betfore the
experiment begins that he or she can terminate participation at any time
with no personal loss. R - '

- 5. Experiments which do not involve physical stimuli or psychological stress
and do not require the subject to identify himself, or herself, such as edu-
cational supervision, and which may be performed with no hazard or In-
jurious-effects on.the subject are permissible. However, the Identlties of the
subjects must be kept private and, whenever possible, attempts should ‘be
made to translate names into coded numbers. -

6. .To protect the anonymity of the subject, experiments which involve per-
sonality, intelligence, or attitude tests and .which require the subject to"
identify himself or herselt (name, humber, etc.), must be preceded by a
signed statemept from the subject indicating that he or she agrees to allow
this data to be usedfor scientific purposes. The test data coming from
these experiments must be kept absoiutely private and, wherever possible,
attempts should be made to trandlate names into coded numbers.

7. In no case should an experiment. be harmful to a subject. But, if, as a
condition of the experiment, the subject is deliberately misinformed or
led to believe anything other than the truth,°he or she must be informed of
the truth at the end of the experiment and shall have the privilege of re-
quiring withdrawal or destruction of data derived from’ his or her par-
ticipation. .

For further information on research involving human subjects and laboratory

animals, contact the Office of the Déan of Graduate Studies and Research, Library
E-112 (Ext. 5314), : - S L,

\ ]
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" of each session.

.

M. Acquusutlon of Archeologlcal and Art Objects

The University has a policy on the acquisition of works of art and antiqitties,
whether by gift, bequest, purchase, or through the activities of scientiflc or. archeo--
logical expeditions which states, in part, that-the University will not acquire objects
in ahy case where there Is reasonable cause to believe that the recovery, owner-
shlp, or transmittal involves any illegality. This applies to objects collected both
in and outside the United States.

If the University should come into the possession of an object that can be
demonstrated to.have been exported or acquired in violation-of the principles
expressed in the policy, the University will, if legally and fiscally able to do so,”
seek to return the pbject to the donor or vendor, or to the proper owner or nation
as found appropriate.

Prior to making any commitment tosthe acceptance of archeological and art
objects, a faculty member should refer to the full policy statement which can be
found in the University Policy File and consult the Dean of Graduate Studies and
Research.

N. Grading Procedures | T \

1. General Policy '

Grade assignments should be based solely on student performance in the
course. It is the responsibility of the instructor to employ dependable methods of.
evaluation of the work of the sfudent.

University policy requires that final grades be based on at least three, bpt
preferably four or more demonstrations of competence by the student, and In no-
case should the grade on the final examination count for more than one-third of

the course grade.

Faculty members are expected to provide students with an opportunity to

. demonstrate competence, relevant to the determination of the final course grade,

as early as Is reasonable and no later than mid-point in the semester or summer
session. .
Faculty members are expected to keep a record of students’ scores on each

- of the demonstrations of compgtence on which the final grade is based.

Students have a right to see their examingtions and to be Informed promptly
of their.-scores on each of these demonstrations of competence. Faculty members
are also expected to inform students during the first week of Instructlon what
grading policies and practices will be used in.the class.

Final examinations are required in ali courses for all students, except in
certain activity courses or when.the Dean of the School authorizes an exception.

2. Distribution of Final Grades

“There are no fixed rules specifying percentages for distribution of final grades;
distribution is left to the good judgment and conscience of the faculty member.
Final grade distribution is continually studied. For further information and guldance
on final grade distribution, faculty members should contact their Department Chalr-

" person or the Dean of their School.

3. Reporting of Final Grades

Grade sheets are distributed to faculty before the end of each. session with
instructions concerning the reporting of grades. Final grades should be submitted
48 hours after admlnlsterlng the.final examination, and in no ¢ase later than the
posted déadling. Reports of final grades are mailed to each st“ent at the end

-
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a. Change of Grade ’

In general, a change in grade Is not permitted after it has been recorded.
However, if the faculty member has made an error in computing or copying the
grade, a correction should be made and appropriate forms are available for this
purpose in departmental offices or in the Registrar's Office. These forms.must be
signed by the faculty member, Department Chairperson, and the Dean of the
School approving such a.grade change.

For procedures concerning academic probation and dismissal, repetition of
courses, and readmission after dismissal of a student, see the. current edition ot
the. Undergraduate Study. Bulletin.

5. Grading Symbols
Theie are five grades- which indicate successful completion of the course

and the work assigned in it: A{excellent); B (above average); C (average); D (below .

average); and €R (credit-evaluation of work at A, B, or C level of competence in
courses such as student teaching, supervisory and field work). If a student does
not successfully complete a course, a grade of F (failing) will be assigned, or a
gfade of NC (no credit) if the student requested to be graded on the credit/no
credit basis. - ‘
Credit-No Credit Grading* ’ »
.Grading Symbols: CSULB adopted the grades of *CR* and “NC" te sup-
plement A, B, C, D, F. The grade of CR (credit) shall be equivalent to
the traditional grades of A, B or C; and the grade of NC (no credity
shall be equivalent to the traditional grades of D or F. Grades of CR
and NC will not count toward a student’s gradepoint average, but they
will enter into calculations determining a student’s scholastic standlng,
according to the regulations of the Board of Trustees. :
Student Options: Subject to limitations imposed by University or Depart-
ment policies, students may be graded CR/NC in any course or courses
of their choice. That degision must be made by the end of the fourth
week of instruction, ;after which the decision is Irreversible

. University Limitations: No student may elect mote than a total of 24 units .

in residence, more than 12 units of upper division courses (that is,

.courses numbered 300 -through 499), or more than 8 units per semester,

or 4 units per summer on a CR/NC basis. These numerical limitations

shall specifically not include courses fof which credit is earned by ex-

amination, courses taken at another institution, or coursel at CSULB

uniformly given to all students on a CR/NC basis. Units taken under
. the previous Pass/Fail Policy will count toward the' total'of 24 CR/NC

unifs.
Department leltatlom A Department ‘may declare a course or a sec-
tion ‘of a course limited to CR/NC grading or to ABCDF grading only
upon justification of such restriction in terms of the subject matter and
educational method of the course, as these may be further specified at,
the School level. Approval at the School level shall be required, and
the Records Office informed of any limitations approved.

‘For .each course to be limited to CR/NC grading or to ABCDF
‘grading: -

(a) There must be adequate notification to the student of the grad-

,ing restriction (e.g., in the Scheduie of Classes).

(b) Other departments ‘and programs which use the course must -

be suitably warned that the course (or section of the course)
will have grading restrictions. Jf a course to be limited to CR/
. NC grading is required of ma]ors in other disclplines. which
. require majors to show ABCDF-grades in all required courses,
) there must be sufficient alternative sections or courses avail-
able in which ABCDF grades may be recelved.

-

" "For undergradualos only. For qmdunta students, seo the Graduato Bullotin.
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. . * .

{c) If the course will be CR/NC grading only, and if it will be ewall-
able to grdduate students, arrangements must be made for them
either to use CR/NC grades or to receive traditional qrades In.
spite of the grading restriction,. ' ' :

" (d) An evaluation to determine whéther the educational objectives - -

- of the new grading techniques- Have been achieved shall be

made. The results of the evaluatiori shall bb reviewed by the
- School Curriculum Committee. . -

Department Obligations; A department or Inter-departm‘ental program
Is obligatéd to inform students in its classes of policies controlling CR/ *
NC grading, to provide counseling on the advantages and disadvantages
of CR/NC grading, andto aid the Records Office in ensuring that stu-
dents properly enrolled for CR/NC grading do in fact receive grades of

CR or NC. . . . ’ '
Evaluation: The "University Is evaluating the non-traditional grading sys-
tem. This evaluation Includes but is not limited to assessments of the
following: : . i , : .
» An evaluation of students enrolled for CR/NC grading, such dafa
. as age, class, major, prior and present experience with non-tradi-
’ ‘tional grading, and reasons for electing CR/NC grading. .

‘o Correlation of these data with A, B, C, D and F .grades assigned. .
Additional levels of assegsment are planned throughout a two- to four-
."year period. : @ ) .

Implementing Procedures - , -
Registration: Before the deadline in any semester or session, a student
files with the Records Offige a card on which he or she has: '

* Listed any-course(s)n which he or she elects CR/NC grading.

® Obtained approval from the Department offering the course, and

from his or' her major \department or Interdepartmental program.
® Certified his or her awareness that CR/NC grading may: not be
acceptable to certain ospectivp employers, graduate - schools,
or undergraduate prograins; that CSULB: will not convert CR/NC
grades in ABGDF equivalepts; and that his or her units graded NC
must.be balanced.by an equal number of units graded A, or twice
- @s many unlts graded B, to ‘avold academic probation. '
® Supplied other confidentla -Information, as requested by the
_* Unlversity. i . : :
Recording of Final Grades: Final grade sheets from the Reglstrar are Issued
with two columns for entering final grades and coded indicatlons of which
students have elected CR/NC gradlng.‘Facu? members may enter only ABCDF.
grades in the. appropriate column if they wish. It shall be the respongibility of
the Records Office to see that grades of CR\or NC are entered In the other
column, for transcript purposes, whether these\entrles are made by the faculty-
member, the Department, or the Records Offic Itself. . g -
Counseling: CSULB attempts to ensure that students receive adeq?Jte coun-~
seling with respect to non-traditional grading, by the following medrs:.
» By publicizing the advantages and disadvantages of CR/NC grading.
* By requiring departmental approval of students' election ‘of CR/NC
grading. . ‘ o v .
" s By offering counseling (through academic Departments and the Coun-
seling Center) for those students who request it. B :
* By requiring counseling as a condition of academic probation.
* By holding Departments ‘responsible for publicizing their p,ollciés on
'CR/NC:grading. . N
. By publishing In the Schedule of Classes information relating to avaii-
ability of CR/NC grading In specific classes. :
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6. Admlnlltratlve Symbolt . ‘ '
a. ‘Audit (AU): Enroliment as an. aud|tor is subject to the permlsslon of the
instructor and only afier students otherwise eligible to enroll in the course on

a credit basis have had an opportunity to do so. Auditors are Subject to the =

same’ fee structure as. credit students ‘and regular class attendance is ex*

 pected. A student may change trom audit to credit status only if d change is

requested prior to tHe last day to add classes.. .
S .+ A student who wishes to audit a course must file an Audit Card in the -

, : ‘Records Office after the end of the régular registratlon period and by the last .
1 : _day to add classes. -«
.'b: Incomplete (I): The | symbol signifies that a portion of required course work
-has not been. :completed and evaluated in the prescribed time period due to -
unforeseen but fully .justified,. reasons and that there is still a possibility of
earning ‘credit. It is the fesponsibility- of thé student to bring pertinent infor-
mation to the faculty member and to reach agreement on thie means by which
" the remaining course requiréments will be satisfied. Agreement as to the con-
- ditions for removal of the lncomplete shall be reduced to writing by the instruc-
tor. One copy of the agreemont Is to be given to-the student and one copy Is
to be filed with the Department Chalrperson. A findl grade: is assigned when
the work agreed upon-has been completed and evaluated.

An Incomplete must be made up within- one calendar year. Immedlately
-following the end of the term on which it was asslgned This limitation prevdils -
“whether or not a student maintains coritinious enroliment. Failure to complete -
. the assigned work will result in an-Incdmplete being countéd.as equivalent

" to.an F for grade point comiputation, Any extengion 6f this time perlod ‘must
receive prior approval of the Department Chairperson.
c. Report Delayed (RD): The RD symbol -may be. used only Jjn those cases
where a delay in the reporting of a grade is due to circumstances beyond the
control of the student. The symbol is assigned by the Registrar when the

* faculty member's grades are not available and must be replaced by a more

~. appropriate grading symbol as soon as possible. ‘An_ RD is not inclyded in
calculaflons of gtade point average.
d. Satisfactory Progress (SP): The SP symbol is used to record progress in
courses that extend beyond one academic term. The symbol indicates that
work In progress has been evaluated as satisfactory to dafe but that the
assignment of a precise grade must await the completion of additional course
work, Cumulative- enrollment in units attempted may not exceed the total
number applicable to the student’s educgtional objective. All work is to be

completed within one calendar year of the date of first enroliment (or a stip- .

ulated time period for graduate students) and a final grade Is to be assigned =
I to all segments of the course on the basis of overall quality.- Any exterision -
1 of this time period must receive prior authorization by the Dean of the School. .
. e. Withdrawal (W): The symbol W indicates that the student was permitted to - .
* drop a course after the fourth. week of instruction with the approval of ‘the
instructor and appropriate campus officials. It carries no connotation of quality
. of student performance and is Mot used in calculating grade, poirit average.
The student is held responsible for completion of every course in which
he or she registers. Application for withdrawal from the Universlty or from a
class must be officially filed by the student at the Records Office whether hé _
or she has ever,attended the class or not; otherwise, the student will réceive
a grade of F in the course:-Application for withdrawal is made at the Records
Office or, in the evening, at the Evening. Services center In the library.
) * Withdrawals during the first four weeks of instruction. A student may
. withdraw without prejudice and the course will not appear on his or her
permanent regords during this perlod. To do this a student must file a
Complete Withdrawal ‘Application to drop all classes or a Change of
Program Card for a specific class ‘or classes along with a Request to
Withdraw from a_ CIass Card for_ every cIass dropped.

E
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, cgg ‘2 points per unit and NC colints zere points pér unit. in calculatlng un[ts g
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. ' . WIthdrawals after the fourth vuek. of instruction and no later than the:
- 12th week ‘of instruction. Drops during this period are perm\slble only -

. o for serious or compelling reasons. The procedure for withdrawals dur-

" ing this period aré the same as above except that the approvat signa-
‘tures of the instructor. and Department Chairpersons are required. The

» \ ' ‘requests and approvals shall ‘state the reasons:for the withdrawal.

Copies of such approvals are kept on filé-in the Recirds Office. -
Withdrawals after the 12th week of Instruction. Withtirawals after the

"ilineds where the circumstances causing the withdrawal are- cléarly .

beyond the student's confrol. and -the assignment.of %v n incomplete is- -
il

not practical. 0rdinarily‘ awgls 4fethis category will involve total
withdrawal from the ca eﬁi‘%%i*ihat crédit or an incomplete m
be-assigried for courses, whfch sufficient work has been cdmpleted

fo permit an evaluation te be made. Request for permission to withdraw -
under these circumstances must be made In writing on forms -available

.at the Records,©ffice.. Thg requests -and approvals shall state the .
reasons for the withdrawal -These requests must be approved by the:
instructor, Department..Chairgerson and Dean of the Schiool. Copies

e Medical withdrawals. A stude® who becomes seriously ift or is hos-
pitalized andthence is unable ‘to comipleta .the academic ‘term -may
withdraw by submitting a weitten tequest for withdrawal to.the Records * ..
Office and at the same, time submitting a statement obtained from«the” .
University. Health Center that the studént. must withdraw for, medical -
reasons. When the University Health Center 3o certiiies, the student will
be withdrawn without prejudice. . ‘ b

f » o Unofficial withdrawals. A student‘WIthdrawing unoﬂicially ffom a class -

or from the University will receive {ailing grades in all courses which . -
he or she stops attending. An unofficial withdrawal is one in which a .
student stops attending classes without filing official -withdrawal forms.

s Insteuctor withdrawals. A faculty' membef may withdraw a student who .
hds never attended a class within the first four weeks of Instruction by
forwarding a drdp card to the Records Office. Students, however, should
not rely on the InStructors doing- this' and should officlally withdraw
from classes themselves to.avold getting F's on thélr records.

A-faculty member may. also withdraw_a student who' has ‘enrolled
in a course requiring “Instructor Permission” if the student has not
_properly securéd this permission before enrolling. : i

Grades reported to the Records Office are official. Correction of

_ grades.can be made only by the iaculty member on the basi$ oi clerical ... i |

error or grade appeal. -
7. Grade Point Compufation
. The scholarship average. Is obtained by dividing the total number of grade
points by the totai,number of unlts completed with. grades A, B, C Dw or F. Grade
.points are determinéd on the following basis: * * -
-A receives 4 points a-unlt,

.o g
R

[ ¢

B receives 3 points'd unit; . . A .

Creceives 2 pointsa unit; = L . N

D receives 1 point a unit; , RN ' S :_ ‘-,«1 -

F_receives 0 points a unlt;: -~ - > e

Symbols of AU (Audit), P {Pass), RD- (Report Delayed), SP, (Satisfactory Pi’og-’ ,
ress} and W (Withdrawal) dre not used in gagde point computatlon . .

Grades earned at another institution may n: et grade polnt, deiic’iencies in- -
courses taken at this University. . “ AR

8. Progsess Point coMputatlon - X
in order to Insure satisfactory progress tc)ward completidri of a chosen’ aca1

.~ demic objective, the Board of Trustees has adopted a system of progress points." -

A .student must earn twice as many progress polnts as uhits attempted. In calculat-: ; :
rogreas points, A, B, C, D, and,F count their respective grade points; CR ¢ \

- 12th zleek are not permitted except in cases such as.gc¢gidént.or serious . %

‘0 N

. '\“ e

. of such approvais are kept on file in the Records Office. . S S
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attempted, only those u;jjits'will.be 'Qdunted for which a student tec'ei(leé a grade
of A, B, C, D, F, CR or NC. Classes in which a student receives a mark of | or w
do not enter into these calculations until one year after an | is assigned, after which

time the | will'be treatedasanF.. o o _ N .
O. Grade Appeals (Undergraduates) -

Students have the right to appeal their final grades, and only their final grades, -
in any course. The basis of .appeal is the claim that the grade was prejudicially,
capriciously, or upjustly assigned. Such an appeal must be initiated by the student
who claims to be aggrieved within the first regular semester after the assignment
of the grade in question; and the appeal, either orally or in writing, ‘must first be .
directed to the faculty: member'who taught the course. If further. action is deemed
necegsary, the student should next direct an appeal to the Department. Chairperson,
_ or to such persons as, may be‘désignated departmental representatives in grade
appeal matters. If the issue remains unresolved, the student may direct an appeal
- to-a grade appeals committee of the School concerned. If the faculty: member is

not prepared to change the grade at this stage, the grade appeals committee shall
‘have the power to change the grade. . L . |
. Information about School grade appeals committees can be obtained from the
Oftice of the Dean of each Schodl. , A E -
‘ For a full statement of the grade appeals policy for undergraduates, please
. refer to the University Policy File. . ST Co o '

P. Grade -Appeals‘:‘}f‘aﬁ:d Ciriévanqe‘ P-l’OcedUres"
- for Graduate Students = | g

_ For information on graduate grade appeals and grievance procedyres contact
the Office of the Dean of Graduate ‘Studies and Research, Library E-112 (ext. 5314).

Q. Acceleration of University Studies
(Credit or Waiver by Examination)

The University proviges several means by which students may accelerate their -
_college studies, such aé"by waiver of course requirement, credit by examination,
.advanced :placement, and college credit earned prior to graduation. These are
explained in greater detail in the current Undergraduate Study Bulletin, where it ,
is also pointed out that the above options may be subject to departmental restric- *
tions andregulations. The rights and Timits of Departments relative to procedures -
. they may wish to adopt should be governed by the following policies: »

1. Each Department will adopt a policy statement on credit or waiver by examina-

-+ tion, consistent with state law and the governing rules of the University, and
will make such a statement available to students. In the absence of a policy
statement, the University will presume that all of the courses offered by a given
Department are available for credit or waiver by examination,. ~* ~

. No Department will be expected to offer credit or waiver by examination in any

_courses in which the content or, procedure is deemed academigally unsuitable -
to such examination. . RN L
No Department will be expected to offer credit or waiver by examination for
which the Department and its faculty and staff are not in some way reimbursed,
for example, by staffing formula credit, assigneggm‘g, extension or fees.

R. Joint Doctoral Degree -

- . : . , -

Upon completion ‘of the ?&propriate, campusr and Chancellor’s Office pro-
cesses, joint doctoral degrees may be developed with the University of California
and private universities in California 'contingeri}vupon the availability of adequate -
funding. : ' ©/ S s

For further information and procedures, see the Dean of Graduate Studies and
Research, Library E=112 (Ext. 5314). s
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Student Relations

A. Advising and Discipline - .
A faculty member's primary duty toward students, in addition to activities
- directly related to the classroom, consists of -advising in the development of the
student’s academic programs, career plams, and personal advice when appropriate. )
When faculty members encounter students with personal problems requiring spe-
cialized assistance, they should refer the mdlvndual to the appropriate department
in the Student Affairs Division.
For example, a request for assnstance regarding a student’s choice of major
or future vocation may. be referred to the Office of Career Planning and Placement,
Room E-103, Library (Ext. 4151); the Counseling Center, Room 203, Administration
Annex (Ext. 4001); or the Testing Office, Room 206, Administration Annex (Ext.

v 4006). The Learning Assistance Center, Library East ng (Ext. 5350).treats matters
I regarding the improvement of academic: effectiveness and other $elf-exploratory
727 “and personal development matters. The Counseling Center is continually available

for referral of students when a faculty member believes a student to have a prob-
lem of an emotional nature. Emergency health problems which arise on campus or
in class should immediately be referred to the Heallh Service, State UnlverS|ty
Drive (Ext. 4771).

There are-also special supportive services available to groups which may
require special attention and guidance, such as handicapped s$tudents (Ext. 5361),
veterans (Ext. 4347), ethnic minorities (Ext. 5292), and foreign students (Ext. 4106), B
and more detailed information may be obtained  at respective offices whose tele- o
phone extensions are listed, or from the Office of the Executive — Student Affairs: -
Dean of Students, Room 132, Administration Annex (Ext. 4181).

A faculty member may exclude from a class any student whose preparatlon
for the.course is inadequate. Problems of misconduct on campus and in the class-
room may either be handled directly by the faculty member in accord with pro-
cedures established in the School, or may be referred to the Judicial Affairs Office
in the Dean.of Students Division. This office can also advise instructors in con-
nection with other problems of student discipline - (e.g., harassment, etc.), and
relevant statements of University policy and regulations regarding disciplinary
matters can be obtained either there or in the University Policy File. Faculty mem-
bers should also be aware of student grievance procedures and grade appeais .
system for their Department and S¢hool. '

B. University Policy Relating to Students
and Student Organizations

Other University-wide pohc:es relating to students and student organizations
" are available either through the various offices of the Executive — Student Affairs:
Dean of Students (who has the responsibilify for their interpretation and implemen-

tation) or in the University Policy File.
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The introduction to the document “Regulations, Policies and Information,”,
which compiles University -ahd System policies co'ncerninﬁ students states:

As the campus population Sity increases, individual freedom and the rights
. of individuals are maintained through the adoption and by the observance of

regulations. On the campus at CSULB, an effort is made to keep these regu-

lations to a minimum, to insure freedom of expression and of movement while
providing for the rights of privaey, as well as the maintenance of the Univérsity
- @s a suitable environment for higher education. _ . o
‘Further information on student organizations is available. in a publication,

“'Recognition of Student Associations,” and can be obtained along with full state- .
ments of policies' and regulations relating to students, from the Office of the Exec- .

utive — Student Affairg: Dean .of Students, Room 132, Administration Annex (Ext.
4181). o : - , o
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Aruitoxt provided by Eic:

A. Fringe Benefits

' 1. Credit Umons

Credit union facilities mclude the Long Beach School Employees Federal
Credit Union which is available to any employee of CSULB, and credit,unipns
affiliated with several professional organizations such as the California Collek_es
and University Faculty Association and the United Professors of California, For
further information contact the. Long Beach School Employees Federal Credn
Union, 4341 East, 10th Street, Long Beach (438 9961) or the officers. of the respec-
tive organization,

2. Insurance ’ o

All permanent employees appointed for nine months or more on a one-half
dime or more basis are eligible fo enroll in insurance programs. An eligible em-
ployee who enrolls in a plan sponsored by an employee organlzatlon must be a
member in good standing and must maintajin membership |n the sponsorlng em-
ployee organization'to retain ertroliment.

' The State University and Colleges insurance program inéludes the following

kinds of insurance: Life, Basi¢ Hespital and Medical, Major Medical, Disability
Income, and Accident. : :

The State has a direct interest in the Hospital-Medical Plan which ‘is referred
to-as the basic health benefits plan, plus the Major Medical Plan, and currently
contributes toward the cost aftér the employee has. served six months, The State

-also provides a fully paid $5,000 group term dife insurance program.

For detailed information and instructions on insurance programs, sick leave,
death and retirement benefits, and the tax-sheltered annuity plan, contact the
Health Benefits Officer, Payroll Office, Library E-107 (Ext. 4164),

B. Campus Facilities,Procedures for Scheduling

The Executive — Student Affairs: Dean of Students, with the assistance of the
Associate Dean for Student Affairs, is responsible for ihterpreting the campus
regulation on “Use of State University Buildings and Grounds.” With the guidance
of the Student -Affairs Council, the Associate Dean is responsible for the initial
interpretation of policy for the scheduling of all events on campus, with the excep-
tion of classes and events scheduled by administrative units.

Information about all events scheduled on campus should go to the Master
Calendar, which is located at the Scheduling Desk at the University Union (Ext
5205). The Union Director is, responsible for scheduling services.

Full detailed information regarding specific scheduling procedures, regnstra-
tion for use of campus facilities, application forms, etc., tan be obtained from
the Scheduling Desk, University Union (Ext. 5205).

Requests for scheduling of the Little Theatre; the Studlo Theatre, or other
Fine Arts facilities should be directed to the Office of the Schookof Fine Arts, FA3-
100 (Ext. 4364).

ERIC
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" Requests and information regérding the scheduling and use of Physical Ed-
ucation Facilities should be directed to the Office of Facilities Coordinator, P.E.

207 (Ext. 4093).

For information regarding classroom ‘and instructional facilities, as well as tHe

use of classroom: facilities for other than regular “instructional use, contact the

- Office of the Scheduling Coordinator, Library E-114 (Ext. 4178}.

v

C. Purchasing

There is a requiéition form which must be used to ©order all material and ser-

_ ,vlées on behalf of the University, and the University’'s commitment must be autho-

rized by approval -of the Purchasing Qfficer prior to the purchase. Unauthorized

purchases or service charges will be the personal liability of the individual. placing

the order with the vendor. If there are questions regarding the purchasing pro-
cedures, contact the Director of Purchasing (Ext. 4296). : '

-D.Travel SN

‘Faculty may engage in a limited amount of In-stéte or out-of-state travel at
state expense, dependent on available funds budgeted to each school for that

- purpose. . .

- The approval of the School Dean is necessary prior to any travel at State
expense or on State time. For travel outside a fifty-mile radius of the campus,
faculty members must submit a travel authorization request form, available through
the Departmental secretary. State regulations prohibit payment of travel expense
claims without such prior approval, A . .

Further information regarding required justification of travel requests and

- specific levels of funding for travel is available to faculty members in their respec-

tive Departments, - .

E. State Cars - o . o

Reservations fot a State car for official use should be made well in‘_advance

through the Maintenance, Office (Ext. 4871). ]
To use a State car, the driver must complete thé Defensive Driving Test and

. obtain a Defensive Driver's Permit; the driver must also have a valid. California

Operator’s License. For further information regarding procedures for .taking the

‘Defensive Driving Test, contact the University Police Office (Ext. 4101). _ ,
For trips byeond afifty-mile radius,-a travel authorization form signed by the
Depaitment Chairperson and Dean of the School must be submitted. Preference in

allocation of pool cars depends on the length of the trip. o
Travel logs, credit cards, insurance forms, maps, etc., are located in the glove
compartment of each,vehicle, and entries in the travel log must be made promptly.
. Accidents or incidents which may result in a claim against the State must be
reported immediately to the Maintenance Office (Ext. 4871). ' -
Employees are required at all times to use the safety belts provlde\d in State
vehicles,

A member of the taculty drlving a State car within the scope and intent of his-
duties is covered by the State’s motor vehicle insurance policy. In the event .

of any accident, involving a state car, the Business Manager at the University
should be immediately notitied. The Business Manager s Arthur Suguitan,
whose office is located at Administration 127, and the office telephone number
Is 4161. ' :

F. Parking and Traffic Control

' Changes in parking regulations occur so frequently that it is impractical to
attempt to keep them up to date in this Handbook. When changes do occur, they
are published in the weekly University Bulletin. Additional information regarding

parking fees, ‘card keys, parking regulations and traffic control may be obtained,

from the-University Police Office (Ext. 4101). .
N .
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" G. Driver Education Class

Faculty and staff members are invited to enroll thelr high school age chlldren‘

" in the University Driver Education Laboratory Class. Participants gnust be under 21
- years of age, have a valid California Instruction Permit, and hdve completed the

classroom Driver Education program .in a secondary school prior to acceptance
in_the CSULB program. Eleven two-hour -instructional sessions in the Driving
Simulator Laboratory and in.dual control cars are offered one afternoon a week
during the regular schoal year. A copy of A Guide for In-Car Instruction is required
and can be purchased at the. University Bookstore. There is a $10 fee payable at
the Orientation Meeting, on"the Saturday morning prior to the start of instruction.
Contact the Health Science Department Office, P.E. 215 (Ext. 4057) for applications
And further information.

H. Publicity, News Releases
Public Statements; and Speakers ‘Bureau

The Office of Public Information/News Services, Room 130, Administration
Annex, (Ext. 4156), is available to assist the faculty and staff with the efficient and
accurate communication’of information of interest to the public. Public statements
or news releages are issued by this office on official University news release forms.
This office should be involved in the preparation of any officiai public statement.
. The Manager of News Services is also available for consultation te any mem-
ber of the faculty or. staff invited to make a statement, personal appearance, or
otherwise - participate 'in radio, television or other media activities. Promotional
and publicity advice and asslstance for University programs-and evegts is also
available.

In general, a faculty member is free to act as a private citizen at any time,
merely being careful to point out that he or she is not spedking for the University.
University affiliation should not be utilized.in activities unrelated to the institution,
such as political and commercial endorsements, etc. :

Speakers Bureau, The Office of University Relations, Room 201, Administra-
tion Annex (Ext. 4194), conducts a Speakers Bureau Program as ‘a public service
to clubs and organizations .in the surrounding communities:

The program offered includes topical and historical presentations by dis-
tinguished members of the University faculty. Also, University Relations has mem-
bers of the faculty and administration available to present a program based on the
accomplishments and goals of the Unlversuty A 1/z hour 16mm movie is avallable
for such a program.

No honoraria aré offered for participation in the Speakers Bureau Program
but there is an excellent opportunity- for members of .the faculty to share their

" knowledge with attentive and inquisitive members of the community.

Persons interested in participating in the program should contact the Office
of University Relations (Ext. 4194).

I. Recreational Opportunities on Campus

Recreational facilities are generally available to faculty in the- Physical Educa-
tion building and~on the field during hours when classes are not in session. '

General hours are scheduled for faculty use during the Fall and Spring se-
mesters. They are: 12:00 noon - 1:00 p.m. and 3:00 - 5:00 p.m., Monday through
Friday, closed on weekends. Activities and facilities include basketball and volley-
ball in the Men's Gym and on outdoor courts, weight trairiing, swimming, tennls
handball, and golf driving range.

Summer recreation hours are 11:00 a.m. to 1:00 p.m.,-Monday through -Friday,

-involving the same activities as above. Summer swimming is from 12:00 noon - 2:00-

p.m., Monday through Friday. Faculty may bring their families to use the pool.
Children who have not yet learned to swim must be accompanied by a parent.
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Faculty members mdy check out sports equipment by presenting their faculty-
card at the Outside Issue Room located behind the Women's Gym. Ali equipment
must, be returned by 4:45 p.m. Questions may be directed to the Facilities Coordi-
nat?,, Oftice P.E. 207 (Ext. 4093). ‘ '

Another program for women fadulty and staff is the Slim-N-Trim ¢lass offered -

on Mondays, 5:00-7:00 p.m. in P.E. 93, Anyone -interested should contact the
. Women's Physical Education Office, P.E. 223 (Ext. 4061), - .

Men’s Intramurals offers competitive sports throughout the year. Faculty” are
welcome to participate by forming a faculty team and entering the sport of their
choice. .

Competition against students is offered in team, dual, and- individual sports,
Anyone interested should contact the Office of the Director of Intramurals, P.E: 21
(Ext. 4668), - . : T C ’ '

A faculty Health Club Is offered each semester by the Men's Physical Educa-
tion Department. If interested, contact the .Men’s Physical Education Department

~{Office, P.E. 201 (Ext. 4051).- : i . -

J. Computer Center

The Unjversity has a digital batch computer facility on campus, and through
a data communications network, has access to other California State University -
and Colleges (CSUC) campuses, the State University Data Center (SUDC), and the
University of California, Los Angeles (UCLA). Timesharing through the CSUC Time-
sharing Center ig also ayailable. . .
The Computér Center at CSULB has a moderate library of general computer-
- programs in areas of engineering, business, mathematics and social sciences.’
Among these programs are business games, simulations, and Biomedical (BMD) °
- Statistical System, the Statistical Package for Soclal Sciences (SPSS), etc. Work-
shops, statistics and programming consultations are offered by the Center. A "User
Manual” is available which describes the facility, how to use it, and what services
are provided. Further questions should be directed to the Director of Data Process-
ing-and Information Systems, or User Services, FO-1, Room 16 (Ext. 4401-4193).

K. Duplicating and Word Processing
Center Services O :

‘

Copying facilities for Universlty-reiéted business are located in varl:m):; ofﬁcesﬂ

throughout the campus, and faculty members should consult with the a ropriate
.Departmental secretary for necessamf information as to location and procedures.
" To meet non-University related copying needs, the Forty-Niner Shops provide
coin-operated copying machines in the Library and Bookstore.

‘There is also a University Duplicating Center whieh is available to the instruc-
tional and administrative areas for official University business. It is especially
designed to meet copying needs involving more than 10 coples per page. It is also
equipped to reproduce line copy, collate, staple, cut, bind\(spiral), fold, drill, and -
place address labels‘on various size envelopes and brochu:&s‘ N

There is aiso a Quick Copy Center, located within the Worol Processing Center
(see below), which can reproduce line copy on an automatic offset press on a
“while-you-wait” basis. . ,

The Word Processing Center, LA3-102, is available to all areas for official
*. University business. The workload is based upon established priorities: instruc-
tional material first, then auxiliary material, and research material last. The Center
‘is equipped with Magnetic Tape Selectric Typewriters on which material can be
typed for reproduction and stered on tape for future use, -and a Magnetic¢ Tape
Selectric Composer with various size type that can be programmed for perfect
.right-hand margins. This system is used for many brochures and publications. -

For. further information, c.ontact‘taa Auxiliary Services Supervisor, LA3-102

(Ext. 4971).
47

L




L. Learning Resources .

Learning Resources comprises the Audio Visual Center, the M

ter, instructional Television Center, and the Learning Assistance Genter. Informa-

tion and assistance in developlag courses which most effectively b the various
media, ®ither alone or in' combination, is available from the Di of Learning
Resources (Ext. 4962). _ .

1. Audlo Visual Center .

The Audio Visual Center occupies the -first floor of LA-1 and exists to aid
faculty members in planning the best use of visual and audible means for enhane- .-
ing instruction. Its services inciude:

a. The production of instructional materials for classroom use, such as charts,
models, lettering, motion pictures, photographs, photocopies recordings,
and transparencies.

b. The loaning, delivery, and pickup of available equipment such as ampliflers
exiension cords, microphones, photographic and projection equipment,
radios, record players, tape recorders, teaching machines, television re-

. celvers, public.address systems, and tachistoscopes. Material available for
loan include films, filmstrips, records, slides, and tapes.

c. Arranging for the rental and purchase of audio visual materials for instruc-
tional use. The Center maintains a library of catalogs of film and other
materials and will did faculty in selecting and purchasing materials, either
through its own budget or that of the Department requesting material. Al-
though the Center has limited funding for the purcfiase of motion picture

- films, it will do all it can to obtain whatever is needed. All movement of
film to and from the campus must be accomplished through the Center in
order for the University to accept responsibility.

The Cenfer is able to purchase only a limited amount of new and replacé-
ment AV equipment, and decisions in thls regard are based upon need
demonstrated by use. AV equipment purchased by the University budget
units must be cleared by the AV Center to insure that it is compatible with
existing equipment, maintainable at reasonable cost, and easy to operate.

d. The repair of all portable audio visual and TV equipment in use on campus.

For further information, contact the Audio Visual Center (Ext 4962).

2. Instructional Televislon Center.

The Instructional Television Center is a unit of Learning Resources which pro-
vides consultation of plan the use of television in instruction, pre-production
planning and production of live or taped programs, advice and approval of the
purchase of TV equipment, a videotape library and playback equipment, and TV -
repair and maintenance services.

For aid in planning, purchase, arranglng for TV production of academic course
. materials, and information on rooms wired for closed circuit TV, contact the
Instructional TV Coordinator, FA1-201 {Ext. 4352). Information on other services is
available through Learning Resources (Ext. 4962). “

‘3. Multl-Medla Center :

There are two classrooms in the Multi-Media Center, each with fixed seating
for 112 students and equipped with projection capability, including closed circuit
and off-the-air TV receivers. All seats are equipped with computer mediated stu-
dent response stations.

Planning aid and scheduling "information is available from the Multi Media
Coordinator (Ext. 4025).
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4, Learning Assistance Center

N

The Learriing Assistance Center provides important. support and- delivery
service for the entire campus community — students, faculty, staff, and administra-
tion. It serves individuals who want to acquire, improve, review, or maintain per-
sonal learning skills, students whose instructors have provided content material SO
that learning can occur at their own page, time and place, and stiglents who. need
help in overcoming particular difficulties in their instructional program. A tutorial
service is also available. : ' L,

The Center also offers programs In staff training and development, as well as
modules .for priming for standardized tests such as thé- URE, GRE, -and those
required for admission to law, medical, dental, and business administration
schools, etc. -

For further information, cbntact the Center, located on the 3rd floor, Library

east wing (Ext. 5350). ’

M. University Library - -

Most books clr0ulalé to faculty until the end of the academic year;. special -
materials have limited loan periods. All materials are subject to recall at any time. -

Faculty are not subject to fines, but must pay for.lost items, plus a processing fee.

Reserve lists should be submitted as early as possible to avoid inconvenience
to students. A formuta, based on class population, for determining the number of
copies to be purchased for reserve use, is available from the Library and is detailed

-

- in the Library Faculty Handbook. - .

Colléction development-is the joint responsibility of the faculty md the appro-

priate subject reference department. Requests are given to the LYbrary via the

Departms,ﬂ: Chairperson, or departmental Library representative. .
Interlibrary loan service is available for materials not in the Library. The

~ Library has a.printed catalog of the UCLA collection, and provides courier, service

to UCLA for faculty requests. - _ .

The Library will pay the first $25.00 for the purchase of reprints of a faculty
member's publication, retaining one copy for Library Archives.

The Library. has an actlve program of bibliographic instruction for classes,

~ keyed directly to the subject matter of the course being taught. Make arrangements’

with the appropriate subject reference department.
For further information, see the Library Faculty Handbook; or call the office
of the Director of the University Library (Ext. 4047). .

N. Bookstore .

The campus bookstore provides the required and recommended books and
supplies necessary for, the students’ educational program as well as general ser-
vices for students, faculty, and staff. : —

It is operated primarily on a self-service basls, and all merchandlse is com-
petitively priced. : ' .

For specific information, please call:

Bookstore Director .............comeerveenennns et s hec e e taeeseenenan Ext. 5092
Textbook Department ...............coieeiieceeeeeeeeeeeee e er e Ext. 5093
General Supply Department ...............c..oooeeueemoerereoeereeeeeemerernn, Ext. 5095
General Book Department ................c.c.c.ieeveeeenninnene.. PR Ext. 5097

O. Testing Service

The Testing Office functions as a service agency for the students and for the

facultyand Departments. Services include: (1) admissions test programs; (2) as-- :

sistance in construction and analyses of tests; (3) administration,. scoring, and
processing of special departmental test batteries; (4) assistance in the design and
evaluation of "institutional research problems; (5) administration of indjvidual
psychological -assessment tests. as referred by the Counseling Center; and ()
maintenance of a library and bibliography of educational and psyéhological mea-
surement materials requested by faculty.

. .-
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- P. Health Service
. The University Health Service is primarily for students and provides heaith
and psychiatric counseling, emergency care and first-aid, outpatient care for iliness
or injury, Immunizations, physical therapy, X-ray, laboratory work, and consultation
- In most medical specialties. Some routine medications also are provided
The Health Service provides emergency care to faculty, staff, and’ visitors.
Physical examinations are provided for faculty in connection with the faculty fitness

program, and faculty members may arrange with the Health Service to recelve
recommended immunizations for foreign travel. The Service also provides for chest

X-rays, and faculty members are urged to take advantage of this service, preferably

at two-year intervals. There is no charge for these services.

" The Healfh Service hours are 8:00 a.m. to 5:00° p.m., Monday through Frlday,
when the University is in session. A registered nurse is on duty for emergency and
first-aid care from 5:00 p.m. to 10:00 p.m., Monday through Thursday. Between

semesters, during vacations, and durlng the Summer Sessions program, the Health _

. Service is authorized to provide emergency care only, also only between the hours
of 8:00 a.m. to 5:00 p.m. If a medical emergency occurs at a time when the Health
Service Is closed, emergency assistance will be arranged by the Unlversity Police
(Ext 4100).

Services not offered by the Health Service include treatment for major, com-
plicated, severe iliness or injury, and drugs other than routine medications. No
off-campus calls are made any time. .

The Health Service does not issue excuses for absence from class for illness.
'In case of injury, a reclassification will be given for Physical Education activity
classes, and a readmission slip to activity classes may be obtalned following

" recovery from an illness or injury, if requested.

A student who is unable to complete a semester because of Hiness or injury
may withdraw by submitting tp the Health Service a doctor's statement giving a
complete diagnosis of the iliness or reason for hospitalization and the beginning
date of the illness or hospitalization. Whether or not the withdrawal may be made
without penalty is based on the.University PHysician's recommendation after he
receives the above statement.

For further information regarding the Health Service call Ext 4771

- Q. Housmg . <

_ Without provision to support a central housing office, the University can only
assist new faculty in locating housing through the Department or School to which
the new-member-is assigned. Occaslonally the faculty member may be able to get
asslstance from the Student Housling Office, Room 134, Administration Annex (Ext.

) which maiptains a listing of some available rooms, apartments,.and houses

-'W

’

withln the area. Its primary responsibility, however, is for the.operation and admin-

istration of the State-owned on-campus residence hall program, as well as for the
coordination of the off-campus residence halls and the maintenance of a listing
service for students. Frequently the weekly University Bulletin also contains Indi-
vidual listings. However, the best inventory of avaIIabIe houslng Is the classifled
section of the local newspapers.

During the summer months, the Student Housing Office operates a Fair Hous-
Ing Outpost speciﬁcally to assist minority students, faculty, and staff in thelr search
for accommodations in the Long Beach area.

During summer sesslons only, faculty guest accommodations are.available In
the residence halls for $3.00 per person, and may be reserved in advance through
the Student Housing: Ofﬂce

Ll
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R. Food Services .
Food service on campus is provided by the Forty-Niner Shops and is a-self-

. supporting operation. - . > . )
~In addition to the food service located in the University Union, there are four .
serving areas within the Cafeteriagpuilding: the Chart Room which is rgserved for
faculty and staff; the Scramble area, the Snack Bar, and the Fiesta Shop. There
are also two food carts, one on each side of the Terrace Level of the Union, which
serve fast service foad items. - . T

For further information, please contact the Food Servige Office, Bookstore
Annex (Ext. 4679/4694). Arrangements for banquets, luncheons and any other

special food service can be made with the scheduling supervisor in the University *
Union office (Ext. 5205). : o “ -

S. Maintenance Services

- The Maintenance (Plant Operations) Office offers the following services: minor
construction, including cabinetry; modification, maintenance, ‘and repair of build-
ings and equipment; moving of property items; custodial services; and operation
and maintenance of State cars. All services except the last named are obtainable
by means of the “Request for Work Order'" form, approved by the School Dean
and sent directly to the Maintenarice Department Office, 1331 Palo Verde Avenue.
Requests are then directed to the proper administrative office_ for approval and.
funding prior to accomplishment. For information on' State cars, see that heading
in this Handbook. A > T

T. Keys

‘Faculty and.staff may obtain keys to classrooms, offices, desks, cabinets, etc.,
by presenting, in person, a key authorization card (properly filled out and approved)
to the Maintenance Office, 1331 Palo Verde Avenue (Ext. 4871). .

Key authorization cards may be obtained from the Departmental secretary or
the Maintenance Office. Deans of Sehools establish their own policies In regard to A
authorization of key issuance. Elevator keys may be issued to faculty or staff
members upon authorization by the Dean of the School, or his designee, if such
issuance Is deemed necessary. The Director of Health Services or the Associate
Dean, Counseling ‘and Testing, may authorize issuance of keys to the physically
handicapped. . ‘ -

Personal padlocks may not be uskd. However, the Maintenance ‘Office will
issue padlocks when authorized. These are keyed to the master ‘lock system on
campus to permit access by authorized personnel in case of fire or other emergency. ~

-+ Keys and padlocks must be returned to the Maintenance Office when emplay-
ment is terminated, or when the particular keys ‘are no longer needed. If not re-
turned, the Maintenance Office will ask the Cashier's Office to place a hold on the
responsible individual's final paycheck. - .

i If a key is missing, a lost-key card must be completed according to the instruc-
tions appearing on the card. :

U. University Police

The CSULB University Police. maintain a full-time complement to protect life
and property and to perform duties as a service agency to erforce laws and reg-
ulatlons, direct traffic, assist at large events, and render assistance in many other .
ways, such as opening cars with keys locked inside and arranging assistance from"
auto clubs. . ‘ i ’

Lost articles, thefts, criminal offenses; suspicious incidents or traffic accidents
on campus should be reported immediately. N

. Further information may be obtained from the University Police Office (Ext.
4101). In emergencies dial Ext. 4100. .
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V. Disaster Information ~ | .

Coples of the University s Civil Defense and Disaster Relief Plan are available
_ in all Department, School, and administrative offices. Basic instructions’ are posted
in all campys buildings and classrooms on what to do in the event of a disaster,
and further information is avallable in the Office of the Chief of University Police )
(Ext. 4101).

| ~W. Emergencies

Emergency calls are monitored simultaneously by the Health Center and the
University Police. Based on the information received, personnel may be dispatched
to the scene. Medical personnel will decide whethdg or not a commerclal ambu-
lance is to be .called. University Police will aid in making the calls, in directing N E
emergency vehicles to the scene, and in crowd control. |
‘Dial 4100 in any emergency: from off campus dial 498-4100 ’

X. Lost and Found

The lost and found department is located at the University Police Office, 1331 '
Palo Verde Avenue; owners must appear in person to inquire about lost items in
order to identify their property.

Y. Commercial Displays on Campus

The use of the campug for commercial purposes is prohibited by Title 5. An -
exception may be granted for certain commercial displays for use on campus pro-
vided that they are primarily of an educational nature. The time, place, and manner
of these displays requires the approval of ‘the Assoclate Dean for Student Aiiairs
(Ext. 4181).

Z Leafletting -~ ' .

The distribution of handbills and circulars, except for commercial ,advertising,
dnd when not in violation of the California Penal Code, is permitted on campus
from Monday through Friday, 8:00 a.m. - 9:00 p.m. at any location ex¢ept for park-
ing lots, in cars, or inside buildings. Such solicitation, however, must not interfere
with classes or obstruct the flow ‘of pedestrian and vehicular traffic nor can jt
‘involve loud or unreasonable noise or other disturbance of persons in the area.

a7
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1. AAUP Policy Statement:" '

Faculty status and related matters are ptimarily a fecuny responsibility; thls area in- '
cludes appointments, reeppolntments, decisions not to reappolnt promotions, ;the grantlhg
of tenure, and dismissal. The primary responsibillty of the faculty for such matters is based

. upon the fact that its judgment is- cehlcal to general educéthnal policy. Furthermore, schol-
ars in a particular field or activity haS/e the chiet competence for judging the work of their

" colleagues; in sych eompetence it is“impllcit that responsibility exist$ tor both adverse and
favorable judgments. Likewise there is the more general-competence of experienced faculty
personnel committees having a broader charge. beterminations in these matters sHould
first be by faculty action through established procedures, reviewed by the chief academic
otficers- with the concurrencé of the board. The gov%rnlng board and president should, on
questions .of faculty status, as in other matters where‘the faculty has primary responsibility,

. concur with the faculty judgment except in rare instances and for compelling reasons whlch'
should be stated in detail. , .

Statement on Government of*Colleges and Uglversllles of the American Association of
University Professors; (AAUP Policy Documents aWReporls. 19M1) ‘

2. Reappointment and Advancemem (R & A): Réappointment includes th}%}reappolnt-
‘ments which confer tenure. Advancetent refers to both promotion in academic rénk and to
merit step increases. .

3. Trustee policies and sectioris ot the Education Code which apply to R & A are quote&
in the Appendix attached to this.documtent.

" 4 All those who are eligible and qualifled should be promoted without delay.

5. Where budgetary or- other restrictions imposed by higher authority prevent such pro-.

motions, the following system of recommendation and selection shall -be appiied:

. A. A candidate for promotion shall_be placed in one of thre possibie categories: (1)
outstanding, .(2) qualified agd recommended for promotlﬁ(a) not recommended at\
this time.

B. Each school shall place in the first calegory no more $han 10% of the candidates
technically eligible fér promotion for a given rank for a ‘given year. In any case each
school will be alldwed at least one.

~C. To select from amdng those in the second czi‘tegory that is, those qualified and
recommonded for promotion. the following method shall be used:
Each school shali be*informed of the dollar amount available for premotions. The
school shall then recommend a division of the monies in terms of the number of pro-
motiqns to ble made in each rank. In addition, the schoo! shall then divide the qualified
candiqates fin the' second category into two groups: those who should be promoted at
this tilye’ and those who _cannot be promoted at this time due to budgetary l)mltatlone
Reasony¥ responsive to the merit’criteria 8! the school shall be glven for placing can-
didates in either group. Where other indications and evidence of merit are appyox-
imately equal. consideration may be given to the number*of years a candidate has
qualified for promotion and been placed in the second category and to his length of
service at the Unlversny The: extent to which, and the means by which, thé academic
areas of a school participatg in the progess of dividing the second category into two
groups shall be established in the R & A document of each school.

6. It shall be the re onsibility of the University Fipancial Affairs Council to advise the

President in regard toTe limitationg, and distribution of funds available for R & A.

7. Faculty shail be eélble for consideration for promotion to Associate or Fiill Professor
after serving one year at the top salary step of tht preceding Yank, or after five years service
in the rank, whichever comes first.

! . . .
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‘8. R&A evaluationévand recommendations shall be made at the academic .area(s)* ievel.
Recommendations, the reasons for the recommendations, and:a full summary of ali evidence
shall be transmitted to the -Office of the President in accordance with school R & A

"\ procedures.

. In determining a candidate's qualifications for R & A, use shall 'be‘_made of objective
evidence. Candidates for R & A may provide appropriate evidence to assist in the
process. . B : . o
The recommendations,. the reasons for the recommendati N, and a full summary ot evi-
dence will be given to candidates, who may, it they desire, respond to the academic
area’s recommendations before they leave the academic (area. )

9. Each school (the Library is considered a school for R & A pqrposes) 'shall adopt an
R & A document which shalil outline the. procedurgs and. critetia for the R & A process in
that school. This' document shall be adopted by the faculty of the-school by majority secret
baliot, By the same method, each academic area shall also ad pt an R & A document. The

" school document shall be consistent with state law, with the re¢ gulations of the State Uni-

versity and Colleges System, and with this document, The academic area document must be
consistent with these and also with the school document, Schools and academic areas are
urged to develop criteria. which amplify or enhance those established by the Trustees (see
appendix) or which are especially applicable to a particular-scHool or academic area.

10. The R & A policies‘and procedures of the academic areas apd the schools are subject
to the review and approval of the Associate Vice President, Acidemic Affairs — Academic
Personnel in regard to their consistency with the established policies of the system and of
this University and with acceptable professional standards. :

11. APPEALS — Any candidate may appeal a negative recommendation on reappointment.
tenure, promotion (inciuding placement in the second group under 7.22 C), or mbrit salary
increase. (If the negative decision comes from the Office of the President, however, the
candidate will use the System grievance procedure, Executive Order 150 or successor.)

- The appeliant will submit a written response to the negative recommendation promptly
to the Office of the Associate Vice President, Academic’ Affairs — Academic Personnel,
and a copy of the response to the evaiuating agency which has made the - negative
recommendation. This agency, at its discretion, may reverse its negative recommenda-.
tion before the appeal procedure is compieted. : o
The appeal’ committee will forward its recommendation, the reasons for the recom-
mendation, and a summary of the evidence to the Office of the President and a copy
of its report to the appeilant. ’ . B
Use of the appeal procedure does not preclude later use of the System grievance

" procedure. ' -t :

APPEAL COMMITTEES —All fuli-time tenured professors (and tenured librarians) shall
be available to serve, if called, on three-man appeal committees for hearings of individual
cases. A professor may decline service on a particular committee for. cause. )

The membership of an appeal committee shall be established by lot with the proviso
that two of the committee members must come from the school, but not from the academic
area of the appeilant, and one from another school. : .

The appeliant, informed of the committee membership, may challenge without. cause
one member. This member will be replaced by lot. - ; :

Appeal procedures will be informal. Appropriate witnesses may be heard, but no tran-
scripts or detailed minutes need be kept. The .report of the committee is ‘sent to the Office
of the President and is held in the appellant's personnel file. .
12. All departmental and school evaluations shall be forwarded early ‘enough in the spring
term so that the appeal process can be completed prior to the evaluation and final decisions '
by ‘the President.’ : , i 0 .
13. All questions of interpretation of this document shall be referred to the Assaciate Vice
President for Academic Affairs — Academic Personnel for decision. Decisions of the Asso-
ciate Vice President for Academic Affairs— Academic Personnel may be appealed to -the
Académic Senate. : - .

14, AMENDMENTS — Once this document has been duly adopted by the faculty of the
University, amendments to it may be made by the Academic Senate. Two-thirds of - the
ballots cast are required for ratification. Such amendments become eftective when approved-
- by the President. . ) C ’

_*Academic Area refers to department, program, or interdisciplinary program, whichever is the next administrative

fevel below the school.

¢
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.

Appendix A (R & A Document)
From the State College Administrative Manual

“

CHARACTERISTICS REQUIRED FOR PLACEMENT AND PROMOTION IN RANK AND GRADE

The followmg characteristics of applicants should be considered for appointment to or
promotion in academic and grade rank:’

1. Contributions to field of learning, such as publlcatlons participation in professional
activities, membership on committees and in organizations of staté or national scope and
other contributions reflecting credit in terms of the individual's professuonal standing and )
in work which reflects recognition to the college.

2, Improvement and gtflClency in teaching ability, including such factors as presentation,
inspiration, and appreciation of student difficulties and background in the light of the nature
of subjects and students taught. For appointment or promotion to any rank above that of
Instructor and Junior Instructor, special consideration should be given to promise of de-
veioping effective teaching ability.

3: Vaiue of the applicant to the college in the way of committee work, student advnsing.
assumption of responsibility, community contacts and activities, cooperativeness, profes-’
sional attitudes, speech, sociability, and other similar personal traits and contributions. For
promotion to any rank above that of Instructor and Junior Instructor, the appllcant should
show definite promise of being a real and valuable addition to the college in terms of per-

sonal relationships o

' Appendix B (R &A Document)

Title V' of Calltorma Administrative (.:ode2

Artlcle 2

42701. - Consultative Procedure. It is the policy of the Trustees that faculty be consulted on

academic personnel matters. Each college shall develop college-wide procedures
. whereby only niembers of the faculty who are tenured and such department chairmen .

-and academic administrators as the college procedures shall provide, miay partlclpate
at any levei of consideration in the deliberations or vote on recommendations relating
to appointment, retention, tenure or promotion of faculty. The procedures shall provide
that those making such recommendations should " conslder information from other fac-
ulty members and any other source, including, but not limited to students. R
The college-wide procedures shall be consonant with the regulations policies and pro- '
cedures of the Board of Trustees and the Chancellor and shall be approved by the
president. -

42702. (d) The President of each collegé or his designee. usrng the consultative proce-
dures established pursuant to Section 42701 shall:
(1) Make all appointments of academic employees.
(2) Award or deny tenure to probationary académic employees.
* (3) Make all promotions of academic employees, provided that in the case of.any
academic employee who first began his consecutive full-time service during an aca-
demic year commencing on or after September 1, 1971, only tenured facuity. or those
seiected for the simultaneous award of tenure may be promoted to the ranks of asso- -
ciate professor or professor., :

Article 13
Tenure Rights of Academic Employees

43560 Academic’ Employees Whose ‘Full-Time Service Began On or After Septe ber 1,
1971, .
(a) The norma! pattern of: awardlng terure, except as modifled below, shahl involve
the assessment of a faculty member's performance over a period of four successlve
. academic years, and for those not awarded tenure, a terminal year.

q(b) The president may determine to award'a fifth probationary year appointmént
“Should it be considered by the end of that year that more time is still necessary to
evaluate the probationary academic employee for tenure purposes, the president may

- award a final sixth probationary year appointment. For those deniedfenure following

" the final probationary year, a terminal year shall be awarded as provided in Subdivision
(c). of Section 43561. A probationary academic employee shall. not serve more ‘than
seven successive full-time years

- 'Revised July 1971,

2Some legal quotations are not completely reproduced herein.
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(c) If the academic employee transfers from an existing state college to a newly estab- -
lished state college under the provisions of Education Code Section 24316, he shall be
accorded such tenure rights at the newly established college as he had acquired at
the existing college. _—_— o

(d) If a tenured academic ‘empioyee transfers from one state college to another state
coliege, @nd such-transfer is not under the provisions of Education Code Section 24316,
he mayl§ appointed -with tenure or with such credit towards tenure as the president
of the siffite college to which he transfers shall determine.

(e) If a probationary academic employee transfers from one state college to' another
state college, and such transfer is not under the provisions of Education-Code Section .
24316, he may be appointed with such credit toward tenure‘as the president of the
college to which he transfers shall determine. , . o
{f) If the academic employee is initially appointed to the rank of professor he may be , ~
considered for tenure during his first year, and, not later than June 1 of his second’
year, he ,shall be notified by the president or his designee that he will either receive
tenure or that he will receive a'terminal ygar. .

(a) Notwithstanding any provision in this article to the contrary, the president in specigl
circumstances may award tenure to any probationary academic employee earlier than
the normal probationary period otherwise provided in this section, when, following an
evaluation of the performance of the/ faculty member at the college, he finds that such
early award of tenure is advantageous to the institution.. ) )

(h) Except as provided in subdivisions (€), (d) and (g) of this Section, whenever tenure
is awarded to an academic employee, the tenure shail be effective when the academic
employee enters upon his duties at the same college-at the beginning of the academic
year next succeeding the year during which tenure is awarded. . )

(i) If the academic employee is promoted to the rank of assistant professor during his
probationary period, he shall be credited with corisecutive probationary years already
served at the college at the rank of instructor.

43560.1 Acatiemic Employees Whose Full-Time Service Began on or- Prior to September
: 1, 1971.... . ' e :
" (a) After serving two semesters or three quarters fuil-time during each of four succes-
" sive academic years shall be accorded tenure on beginning his fifth successive aca- .
demic year unless such year is his terminal “notice” year. As otherwise provided in this . 42
article, tenure may be accorded after less than four academic years of sich service. -
The normal pattern of according tenure, except as modified below, shall involve the:
assessment of a facuity member’s performance over a period of three academic years,
final appraisal and review during.the fourth academic year, and for those not accorded
. tenure, a terminal “notice” year. ) :
. - (b) Transferred from an existing state college to a newly established state college
’ ) under the provisions of Education Code Section 24316, shall be accorded such tenure
) rights at the newly established college as-he had acquired at the existing college.’
-(6) Transferred from one existing state college to another, provided he had tenure at
the, college from which he transferred shall gain tenure on beginning a second con-
secitive academie year. ) .
(d) Transferred from. one existing state college to another (newly established or exist-
ing) shall get credit for up to two academic years of the probationary period he has
served if he does not have tenure. . .
(e) Initially appointed.to the rank bf professor, may gain tenure on beginning a second
‘consecutive academic year and shall gain- tenure on beginning a third consecutive
academic Yyear of service unless such year is a terminal notice year. . '
. (f) If promoted to a higher academic rank during his probationary period, shall be .
’ credited with probationary years already served in a lower rank.

‘43560.2 Application of Section 43560 to Certain Employees.
At the discretion of the president-and upon request of the academic employee, as
"y specified in this Section, an academic empioyee to whom the provisions of Section
.. 43560.1 are btherwise applicable may be placed under the provisions of Section 43560
instead of those of Section 43560.1. . » C :
Such requests may be made by academic employeés on terminal “notice”” years and by : .
other probationary academic employees, and must be made in writing and delivered to
the president or his designee prior to March 1, 1972, .

43561. Recommendations, Review. and Notice Dates. - .
Recommendations regarding reappointment, tenure and termination shall originate at .
the department or, where appropriate, at the division level. Such recommendations shall
pass through appropriate levels to a final review committee which shall make recom-
raendations to the president. The appropriate facuity shall participate fully at the various
stages of -the process. The president shall advise the academic employee of his- de-
cision. with respect to reappointment, tenure, or terminatien in accordance with the ‘
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dates specified infsubdivisions (a) and (b) of this Section: (which dates are referred
to as "notice: datps”) and if an employee is not to be retained, the president shall
advise him whenf his services will terminate in accordance with subdivision (c) of
_this Section. : ’ '
* (a) At colleges not on quarter. system year-round operations. . . ;
(1) In his first probationary academic year of full-time service he shall be notified not
_later than March 1 of that academic year that he is to be reappointed for a second
academic year, is to receive tunure, or is to be terminated at the end of that college
year. .
(2) In his second probationary academic year of full-time service, he shall be notified
not later -than December 15 of that academic year that he is to be terminated at the
end of that college year, or is to receive further evaluation and a notice regarding his
third academic year. by June 1 of that academic year. - . )
(3) In his second year of full-time service, if he is subject to further evaluation and
notice as provided in subdivision (a)(2) of this Section, he.shall be notified not later
than June 1 of that academic year as to whether his subsequent academic year is an
additional probationary year or a first year of tenure, or whether he is to be termina‘tgj
at the end of the subsequent college year: . :
(4) In his third or subsequent academic ygHrs of full-time service he shall be notified
not later than June 1 of each of those years\gs to whether his subsequent academic
year is an. additional probationary year or a first year of tenure, or whether he is to be
terminated at the end of the subsequent college year. )
{c) Probationary academic employees who are not reappointed or awarded tenure
_shall terminate their services as follows: -
(1) At the end of the college year during which the notice date occurs for (A) first
year academic employees, (B) second year academic’ employees at colleges not on
quarfer system year-round operations, who are- not appointed to a third academic
year.. .. o
(2) At the end of the college year next following the college year during which the
notice date occurs for: (A) second year academic employees other than those to whom
sub-division (c)(1) is applicable, (B) third and subsequent academic year employees.
(d) Probationary academic employees serving -on 12 month..appointments whose full-
time service began on or after September 1, 1971, shall gain service credit toward
tenure in the same manner as academic year employees at the same college and
shall be subject to the notice dates and termination dates as are applicable to aca-
demic year employees-at the same college as specified in this Section. -

43562. Probationary Period, Promotiod and Nonaccruing Assignments. ]
An academic employee who has gained tenure shall be required to serve only one
probationary period during employment in a college. When an academic employee
who has tenure is promoted, it shall be deemed that he has all rights provided by
this article at the new rank. He shall not acquire tenure in an academic-administrative
assignment or in an executive position. :

43563. Leave of Absence without Pay. , .

{a) A leave of absence without pay taken during a probationary period for an assign-
ment determined by the college president to be 'of a nature valuable to the college
shall not constitute a break in service for the purpose of acquiring tesure. .One
-academic year or less of such leaves may, at the discretion of the president, be
counted towards the required service for tenure. However, for a probationary period
_in a leave status to be counted towards eligibility for tenure an appraisal of such
* relevant experience must be made and included in the total appraisal of*the individual. -
(b} The president shall determine whether a leave of absence without pay, for reasons
- other than those indicated in (a) above, shall constitute a break in the probationary
period. - ) :

43564. Late Reporting for Duties. . '
Reporting for assigned duties within six weeks after the beginning of .an academic
year may, when the circumstances in the judgment of the college president warrant,
ndt interrupt the probationary status or reduce the credit value of the probationary
academic year in which the late start of less than_six we@{?.‘ occurred. -

43565. Service in Office of the Chancellot. 4 L
Service by a probationary academic employee in an academic-administrative assign-
ment in the college or a limited term of service in the Officefof the Chanceilor shall
be counted toward completion of the academic probationafy period at the college. -
Service in the Office of the Chancellor by an academic employee with tenure shall

not affect his tenure status in the college from which he came.

.58 A
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43566. Notificatidhs of Reappointment, Non-Reappointment, and Award or Denial of Tenure.
. These procedures shall be effective for all notices issued on or after September
N 1, 1971,
{a) Notification of all decisions regasding reappointment, nonreappointment and the
award or denial of tenure of academic employees shall be in writing and signed by
the college president or his designee. . : .
{b) The notice of intention not to reappoint a probationary academic employee or not .
to award him tenure, as the case may be, shall be mailed by sertified mail, return
- receipt requested, to the academic employee at his last known address, or thé netice
may be delivered to the academic employee in person who shall acknowledge receipt
of the notice in"writing. If such notice Is delivered to the academic employee and he
refuses to acknowledge receipt thereof, the person delivering the notice shall make
and file with the college president an affidavit of service thereof, which affidavit shali
be regarded as equivalent to acknowledgement of receipt of notice. .
(c) Reappointment to a suc¢eeding academic year, and the award of tenure, may be
accomplished only by notice by the president or his designee. Notwithstanding any
provision of this article to the contrary, no person shall be deemed to have been re-
appointed or. to have been awarded tenure because notice is not given or received
- by the time or in the manner prescribed in. this article. Should it occur that no notice
is received by the times prescribed in this articlg, it is the duty of the academic em-
ployee concerned to make inquiry to determine the decision of the president, who
shall without delay give notice in accordance with this section.
43569. Notice by Employee. ’ ’
If an-academic employee desires to terminate an existing appointment, or to deciine
a reappointment, he shail give notice not less than three months if his rank is in-
structor or assistant professor, and not less than four months if *his rank is- higher,
before the end of his duties during his academic year exclusive of a summer session;
but he may properly request a waiver of this requirement in case of hardship .or in
a situation where he would otherwise be denied substantial professionai advancement.

'43571. Lecturers. g

The provisions of this article shall- not apply to periods of service in the status of
lecturer except that full-time service as a lecturer, may be counted as service required
for tenure, provided: , o
~{a) In the case of persons whose initia! full-time service as a lecturer first ‘began prior
to September 1, 1971, and has continued without break from the time of his Initial
‘appolntment, not to exceed two years of such service as a lecturer may be credited
as service required for tenure. i
(b) In the case of persons whose initial full-time service first began as a lecturer on
or after September 1, 1971, not to exceed two years of. such service as-a iecturer
" may be credited as service required for ténure, if it has been without break. Tenure
‘may be awarded at the rank of professor based on service as a lecturer only if a
tivo-year tenure period is utilized, as provided in Section 43560, subdivision f, in
which event Up to one year of service as lecturer may be credited.

43572. Director of Athletics and Athletic Coach.
(a) The provisions of this article relating to academic tenure shail not be applicable
to periods of service in the classes of Director of Athietics -qr athietic coach. )
(b) Appointments to the classes of Director of Athletics or athletic coach shall be made
by the president on either an academic year, ten-month or twelve-month basis, and
may be renewed on a year-to-year basis, without acquisition of tenure.
(c) Individuals who have served without a break in service in the classes of Director of
Athletics or athletic coach, or both, and who are appointed to positions in which
academic tenure may be gained, may be credited with not more than two years of
service in such positions as service required for tenure; provide, that when such an
individual is appointed to the position of Professor, he must serve at least one year In
probationary status immediately prior to gaining tenure. . )
(d) The provisions of this Section shall not be applicable to probationary academic.
employees appointed prior to September 1, 1871, provided that at the discretion of the
president and at the request of the academic employee, an academic, employee who
has -been serving as a coach er director of athietics, may be appointed under -the pro-
visions of Sub-division (b) of this Section. . ‘
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The Following Recommendations from the Report of the ad hoc Committee on Procurement
and Retention of a Quality Faculty Were Adopted by the Board of Trustees in September,
1970: - ) ' . PART 1|
1. All colleges should have written collegewide standards and procedures on faculty ap- oo
pointments, reappointments, tenure, promotion, and merit salary increases. These college-
wide procedures should include the following: T
a. Pursuant to. Section 42701 of the California Administrative Code, Title'5, a statement
of policy on consultation with respect to" decisions on appointment, reappointment,
' ' ~ tenure, promotion, and merit salary increases. - .
" b. Written cvilegewide standards and procedures for appointment,” reappointment, ten-
ure, promotion, and merit salary increases. , '
¢. Evaluative criteria to include teaching performance, research and creative activity,
contributions to the community, contributions to the institution, and possession of ap-
propriate academic {rajning. N aq\‘
d. Use of standardizéd campus evaluation form or documents for reappoinment, tenure,
promotion, and merit 5alary increases. ' : . .. o
e. Requirements for evidence for evaluation such as class visitation, measurement of
student achiévement, course outlines and tests, committee work, publications, opinion
- of peers, students and statement of the individual faculty member.
f. Periodic evaluations after tenure. : ' ) :
. A statement .of the authority and responsibility of recommending agencies such as
‘faculty committees and .college administrators for appointment, reappointment, tenure,
’ : promotion, and merit salary increases. ¥

2. All colleges shouid adopt the following principles and guidelines as a basis for the.
development and operation of their faculty personnel policies regarding appointment, re-
appointment, tenure, promotion, and merlt salary increases.-
a. Evaluation procedures for purposes of appointment, retention, promotion, merit salary
incréases. and tenure should reflect primary emphasls on teaching ability.
"b. Procedures should provide for consultative processes, and faculty involvement in-
. matters of academic appointment. retention, promotion, merit salary increases, and
. tenure. Faculty involvement may be implemented through election of committee’ mem-
bers, consulitation and review, appeal procedures and other related processes.’
45 c. The procedures should stipulate that the intensity of the evaluation process will vary -
in accordance with the academic position of the faculty member. Thus, granting of
tenure requires stronger evidence of worthiness than appointment; promotion to Profes-
sor requires a more rigorous application’ of. standards than promotion to Asso';:late

. , )giofessor, etc.
- The procedures should state that the basic evaluation of a faculty member's teach-
ing ability and professional competence will be made by his colieagues in his field and
his immediate supervisor; the department-chairman. :
e. The procedures should require that a faculty member be evaluated against a set of
standardssfor professional performance and comparatively against the perfofmance: of
his-colleagues. ‘ . .
f. The procedures should require a "“comprehensive assessment” of a faculty member
with- appointment and retention seen as leading to tenure. There should be a stated
+ presumption that if a faculty member s nof iikely to pass the test for obtaining tenure,
then he should not be reappointed; if he does riot have the potential for promotion to
Associate Professor or beyond, he should not be accorded tenure; however, the grant-
ing of tenure does not guarantee future promotion. } :
g. The procedures shouid specify that the granting of tenure is not solely a reward for
services performed during the pre-tenure years but is an indication that the. institution
“and the faculty member's colleagues have evidence based on the candidate's perfor-
. mance and achlevements that he will continue to be a valued colleague. L
[} - h. The procedures should state that promotien in rank is in no way automatic but is %
’ : granted only in recognition -of competence, professiona) ,performance and meritorious -
sérvice during the period in rank. > o : : :
i. The procedures should specify’ that possession of the ‘doctorate or the appropriate
“terminal degree is a normal prerequisite for promotion beyord the rank -of Assistant
Professor; exceptions may be made In those instances where the faculty members may
be uniquely qualitied, , s :
j. The procedures should require provision for review of recommendations of the baslc
. academic unit on tenute and promotion.” Ordinarily, review will be by a collegewide
. committee and/or administrators, such As Deans or the Academic Vice President.
3. Where school, division or departmental policies exist they should be consistent with .
collegewide policies. :

4. Each college shall develop*and continuously seek to improve techniques for gatheflng
evidence to be used in the evaluative process, including procedures which would assure

student contribution as well as measurément of student achievemerit.
Q . ‘ — - 2
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5. Each Presideént shall assign an appropriate committee or staff member the responsiblllfy
of*auditing and reviewing the application of policies on faculty appointment, reappointment,
promotion and tenure. ’ :

6. Each college shall provide faculty members with a copy of written colleg'ev'vidB policies

and procedures prior to appointment by the President.

The Following Recommendations from the Report of the ad hoc Committee on Procurement
and Retention of a Quality Faculty Were Adopted by the Board of Trustees in January, 1971:
’ -PART Il

1. The review process of the college should provide that the reviewing collegewide com-
mittee (or administrator) be. provided with reliable evidence which will validate evaluative
statements and that generally specific data be required to support recommendations of de-
partment committees and department chairmen. If the evidence is not satisfactory, or if it
does not appear to.supportt the recommendations made, the process should provide for the
file to be returned to the department for amplification. : '

2. The colleges, through their schools and ‘departments should develop methods to com-
municate to faculty members the emphasis on particular standards for certain faculty per-
sonnel processes. For example, if a faculty member is fo be judged primarily on his teaching
ability for retention, he shoutd be so advised; if research and creative activity are primary
requirements for promotion,-this priority should be made known to the faculty member.

3. The colleges in evaluation should take -into. account consideration -of the faculty mem-
ber's contribution to the community. Such service to the community may- be seen as useful
in the professional development of the faculty member, helpful in bringing recognition to

college and advantageous in providing an outside source for evaluation of the préfess.nggl-
. 27

competence of the faculty member.

4. Efforts should be made to coordinate recruitment of faculty in order to lower recruiting.
costs and improve interviewing procedures. In addition, adequate funds should be provided
to allow interviewing of prospective taculty either on or off-campus.

5. The colleges should be encouraged to provide appropriate orientation .and counseling
for new faculty members. Deans and department chairmen should be encoaraged to insti-
tute regularly’ planned individual sessions for discussion of-feaching strengths and weak-
nesses with probationary faculty members. ~ ° .

6. The Committee recommends to the Board of Trustees that Title 5 be r?vlsed to make

clear that it is Board policy that only tenured senior facully servé on committees making _ -

recommendations in the retention, promotion and tenyire process. .

7. The Committee has concluded as a result of its -8tudy that a most critical position in
the personnel recommendation process is that of the department chairman. Therefore, the
Committee, cognizant of the difficulties that department chaitmen have, mékes the following
recommendations to the Board .of Trustees with. respect to the department chairmen:

a. Funding be sought for 12-month appaintments for most department chairmen.

b. .A full-time secretarial position for each chairman 'of a department with more than

10 faculty members (or a department with a particular need — e.g., new buildings,

accreditation, etc.) and additional ‘clerical and technical assistance to the department

as required. R :

€. An administrative assistant position for very large departments.

" d. A salary differential of at least 5% for all department chairmen..

e. Improved office space and equipment to facilitate streamlining routine: functions,

pooling or mechanizing services. for increasing productivity of the department office.

f. Provide for training and professional development of department chairmen.

8. With respect to tenure, it is the position of the ad hoc Committee on Procurement, Re-
tention. and Tenure that the problems inherent in the current tenure system are not amenable
to solution by an extension of the probationary perigd. The purpose of the probationary
period is to provide adequate time to evaluate the competenc@ of faculty members prior to
the according of tenure. The Committee feels that in institutions where the major criterion
of performance is \gaching ability rather.than research as is the case in the State Colleges,
a four-year proba'tl}:?ry period is adequate in length. - :

There are, however, two problems related to tenure that the Committee feels should be
resolved. These problems are those associated with the difficulty of dismissing, demoting or
suspending tenured faculty members who, after having been accorded tenure, become in-
competent as teachers. or who engage in unprofessional conduct. The committee does not
fee! that these problems can be dealt with adequately by extending the probationary. period.
What is required to deal with them. the committee believes, is a more concise and specific
statement of professional ethics and a formal system of post-tenure review with-respect to
competence of faculty members. ’ ’ :

9. The Committee recommends to the Board of Trustees that the case studies be repeated
N two years to enable the campuses to determine whether or not the recommendations con-

tained ih PART | and PART Il of this report have had an impact on campus personnel .

practices.
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. ) October 11, 1973 '
From:  Office of General Coinsel )
Trustees of 'l’ho California State University and Colleges T e

Subject: Personnel — Dopamnont Chairmen — California State University, Long Beach '
Our File No. L73-2898; X-Ref. L73-1272

You have asked us if Trustee policy requires that department chalrmen make personnel
evaluations separate from those made by departmental personnel committees. -

The answer to this question is in the affirmative. On September 23, 1970, the Trustees
adopted thefollowing two resolutions {Minutes of the Meeting of the Board of ‘Trustees of
the Caliform§.State University and Colleges, p. 2532): . o

“RESOLVED, By the Board of Trustees of the California State Colleges, that the

Board endorses the Preamble to and Part | of the Report of the Ad Hoc Committee on

the Procurement and Retention of a Quality Faculty and the recommandatlons con-

tained therein, and be it further

RESOLVED, That the Board requests the Chancellor to direct the Presidents to Insure

that those recommendations aré implemented during this academic year, 1970-71..."

Sectlon 2d of the recommendations referred to in the second resolution provided (Com-
mittee on Faculty -and Staft Aftairs Agenda Item |, p. 6, September 22-23, 1970):

- “2. All colleges should adopt the following principles and guldalines as a basis for the
development and operation of their faculty personnel policies regarding appoint-
ment, reappointment, tenure, promotion, and merit salary increases.

d. The procedures should state that the basic evaluation of a faculty member's teach-
ing ability and professional Gofipetence-will be made by his colleagues in his ﬂeld :
and his immediate supervisor, the department chairman.”

The purpose of evaluating personnel for appointment, reappointment, tenure, promotion,
and merit salary increases Is to producgyrecommendations’ (see 5 Californla Administrative
Code Section 42701 on. the. subject; 'orvcbnsultatlve procedure). Thus, the September 23,
1970 resolution requires that depagment chairmén..make recommendatlons lndependent
from those made by departmental persdngel committees.

e " NORMAN L. EPSTEIN R
Vice Chancellor and General Counsel TNnw v

' , . ’ N

, ' _ By Richard J. Sensenbrénner
f : Attorney
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Executive Order No. 113 (Disciplinary Action
Procedures for Academic Personnelof The Cali-

fornia State Colleges)and Executive Order No. 201
(Grievance Procedures for Academic Personnel
of The California State University and Colleges)
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: Appendix Il

Executive Order No. 113
Executive Order No. 201

Executive Order No. 113 L. -

» ES
. This Executive Order is issued pursuant to Section 43525 of Title 5 of the California
Administrative Code. -

1. Except as provided in this Executive Order, the Disciplinary Action Procedures for
Academic Personnel of the California State Collieges are established effective this
date, for the California State Colleges, and shail govern d'lsciplmary action pro-
ceedmgs for academic 8mployees according to its terms. A copy of these Procedures
1S attached to, and made a part of, this Executive Order.

2. These Procedures supersede- all other Disciplinary Action Procedures for Acadegﬂc

' Personnel previously in torce in the California State Colleges.

» . 3 These Procedures shall be madg available to all academic personnel covered bx

its terms.
4. M, in the judgment of the President of a new or small State Conege there are par-

. ticular provisions in these Procedures which appear impractical to institute during

- 49 ' an identified period of time, he may request the Chancellor to waive such require-

ments in the case of the partitular State College. The Chancellor shall review such
requests and take action as appropriate.

5. Hearing officers will. be designated by the Chancellor for each State College, as
provided in Section 6.1 of these Procedures. Until further notice, hearing officers
appointed by the Presiding Officer of the Office of Administrative Procedure (Gov-
‘ernment Code Sections 11370-11370.4) are hereby designated as Hearing Officers
under these Procedures.. Arrangements have been made whereby such Hearing
Officers will be assigned upon request of the Presldent to the Presiding Officer, at
his office in Sacramento.

DATED: September 30, 1870

(4]

Glenn S. Dumke
Chancellor

1

(% !
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Di'scip.lihary'Acuon Procedures For
" Academic Personnel of the California
‘ Smo'quleguN',

’

1. CQVeraB; and Scope T .
2. Authority of the President . . -
Temporary Suspension; Withdrawal of Consent to Remain on Campus
Effect of Other Proceedings - .
Administrative Officer . . -
Hearing Officer N
General Provisions for Hearings
Recommendations of the Hearing .Officer
9.  Disciplinary Action Panel .
10.  Action by the President
11.  Subsequent Action ~ . \
12, Other Provisions ‘ : , b

ONON WD

Preamble ' S .

. o ‘

These Procedures apply only to“those actions or conduct that exert a-harmful effect
upon the academic.functions of the College, those that adversely affect the students, the
administration, or other facujty members, and those that adversely affect the teaching
procéss or the proper administration of the College. - ’ .

The American Association of University Professors’ Statement of :Profesalonal £Ethica
which has been adopted by the Academic Senate, CSC provides, "As a member ofAfls com- .
munity, the professor has the rights and obligations of any citizen. He measurea the urgency .
of these obligations in the II%ht of his responsibliiitiea to his subject, to his students, to his,  *
_profession, and to his institution. When he speaks or acts as a private person, he avoids
creating the Impression that he speaks or acts for his college or .university. Aa a citizen °
engaged in a profession that depends-upon freedom for its health and integrity, the pro-
fessor has a particular obligation to promote conditions of free inquiry and further public
understanding of academic freedom.” At the same time, faculty enjoy the rights of citizens®
in the community, and it Is not intended that these Procedures should reach into and con-
trol the personai actions or conduct of faculty members where those actions, or that con-
duct, do not exert a harmful effect upon the academic functions of the College.

Section 1.0 Coverage and Scope ~ . ‘ )
1.1- These Procedures are applicable to determinatiobs of charges which may result in dis- |
ciplinary action pursuant to Education Code Section 24306, : '

1.2 These Procedures are established pursuant to, and in order to implement, Sections '
42701, 43522, 43525 and 43526 of Title 5 of the California Administrative Code, and -
Educatlon Code Section 22505.! - -

1.3 These Procedures are applicable to all 1ull-tlmebtqnured and pfobatlonary academic o
employees, including those on leave of absence with or without pay. : ¥

1.4 Disciplinary action proceedings under Executive Orders 67 or 81 which were com-

- menced but not concluded by September 30, 1970, shall continue -under the procedures

of the respective Exocutive Order, except that the Chancellor's Review Pane! shall be

advisory to the Chancellor, and the Chancellor shail make the final declsion. A pro-

ceeding shall be considered to have been commenced under Executive order 67 or 81,

as the case may be, on the date a request for disciplinary action was filed with the
Initiator or appropriate faculty agency under such Executive Order.

-~

. . -

Section 2.0 Authority of the President : : _ o '

2.1 All determinations and findings under these Procedures made by anyone other than the
President are In the nature of recommendations to the President, who shall have final
authority at-the college level.

2.2 The functions of the President as described. in these Procedures, may be delegated
by him to individual designees who are employees of the College, and who shall exer-
_cise those functlons in his namie. However, the President shall be’ responsible for ahy
action faken under his authority. All references In these Procedures to the President T
" include such designees. - - :

4

~,
*

[} [4 ‘ ’
'Spocific coda sections referred 10 In these Procedures ara set out In the Appandix.




Section 3.0 Tomporhry Suspension; Withdrawal of Consent to Remaln on Campus"‘

3.1 The President may order the temporary suspension of.any academic employee as gro-
vided In Section 43522 of Title § of the California Admlnlstratlve Code, an interim'sus-
pension pursuant to Educalion Code Section 22505, or both. In the. case of interim
suspenslon pursuant to Education Code Section 22505, or of withdrawal of consent to
remain on campus pursuant to Penal Code Section 626.4; the academic employee shall
"be afforded an opportunity for a hearing on that issue ‘within ten days of the respective - -
action. If that hearing shouid occur prior to his disciplinary hearing under these Pro-
cedures, the issue shall be whether a continued withdrawai of consent pending such

r- discipiinary hearing is required in order to protect lives or property and to insure the .
" maintenance of order, and on any issues presented by a request for hearing: pursuant to
- Penal Code Section 626.4(c). .

Section 4.0 Effect of Other Proceedings ' .

4.1 Action under these Procedures shall go forward regardiess of posslbla or pendlng
other admlnistratlva. civil, or criminal proceedings arising ou! of the same or other

events.
4.2 The President may reopen disciplinary procaadlngs on the basis of new evldence de-
. veloped in, proceedings arising out of the same events as gave rise to the- ¢coilege dis-

ciplinary proceedings. The President shall cause campus action to be initiated on the
basis of the criminal conviction of an acadamlc employee whenever appllcable statutes
or reguiations require it. -

Section 5.0 Administrative Officer ~ )
5.1 General !

a. The President shall daslgnata an academic administrative officer, who shall have
general charge of the administration_of these Procedures, the duties described in
these Procedures, and such other duties as the President may determine. The per-
son so designated shall serve in this. assignment al the pleasure of the President.

b. The person so assigned may use such locai, administrative title as the President
may determine. For convenience, he is referred to herein as the “Administrative
Ofticer.”

- 81 c. All references in these Procedures to the Administrative Officer shail lncluda such
: other persons as-are authorized by the President to assist the Administrative Officer
and act in his name.

d. The Administrative Officer shall investigate all alleged misconduct wlthln the scope.
of these Procedures. All requests for discipiinary action withih the scope of these .
Procedures shall be filed with him. i

-8. The Administrative Officer shail submit allegations ‘of such mlsconduct to the person

- charged,.who may present a written answer within three college working days? of .
receipt. The Administrative Officer shall conduct an investigation of the ailegations :
and any answer to these, including a review of the documentary and -other material
available to him, to determine whether or not further proceedings are warranted.
‘Such determination shall normally be made within seven college working days after
the person charged has been initially informed by the Administrative Officer of the
alfegations against him.

“f. As a result of his investigation, the Administrative Omcar shall_ make a recom-

‘ mendation to' the President as to whether the matter should proceed. A hearlng
shall be held whenever the President determines that it is warranted, and whenever’
- required by statute, action by~the Board of Trustees, or the Chancellor. .

g. if it is determined that the matter should not proceed, then, unidss new evidence
sufficient in the opinion of the President to warrant reopening the case Is subse-
quently discovered, the discipilnary proceeding shall be considered closed. ’

5.2 Notices :
a. The Administrative Ofticer shall prapare and mail notices as appropriate lo “the
person charged. Notices addressed to him at the last address posted on thé récords
“ of the Personnel -Officer of the College, and deposited in the United States malil,
tirst class and posthge prepaid, shail be presumed to have baan recalvad and read -
_ by'the person charged. ‘
b. The Admlnlstratlve Ofticer shall initiate hearing procedures agalnst a person
’ charged, by malilng or personally dellvering-a notice Ietter to him, by registered or
certified mail, return recelpt requested, which:
“(1) Contains a statement of the charges against him, in terms of the appropriate
subdivisions of Education Code Section 24306, or such other statutes or regula-
] ) tions as may be applicable, and a brief factual description, stated with reason-
able particuiarity, of the conduct upon which the charges are based.
*Coliege working day’ is dofinod in subdivision ¢ of Soction 5.2,
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5.3

5.4

5.5

.

(2) Notifies him of the time and place of hearing. -
(3) Refers to or‘encloses a copy of these Procedures.
" (4) Includes such ‘other- information as the Administrative Officer may wish to In-
clude, such as notice of temporary suspension and withdrawat of consent. to re-
main on campus ‘where such action das been decided upon. i
c. As used In these Procedures, ’college working day” shall mean any day other than
a*Saturday, Sunday or holiday as defined in Government Code Section 18025.

The person charged may waive 'a hearing and accept a. sanction as recommended by
the Administrative Officer and approved by the President. The person. charged may
accept this sanction without admitting that he engaged in the conduct charged. Should
he not accept the sanction, the matter shall proceed to hearing, and no cognlzance shall
be taken of the recommendation made pursuant to this Section °5.3.

The Administrative Officer shall make physical ‘and schedullng arrangements for the
hearing of cases.

The Administrative Officer shall attend the hearing and shell~mershel and present the
evidence against the person charged. .

Section 6.0 'Hearing Officer

6.1

6.2

The Chancellor shall designate one or more Hearing Ofﬂcers, who shall ser\ie for terms .
as determined by the Chancellor.

Hearing Officers shall be attorneys, admitted to the practice of law in Calilornie, who

are qualified by professional experience’ in presiding at judicial or quasi-judicial adver-

sary proceedings, or who have been members of the California State Bar for at least -
five years. They will not hold any employment, or other contract (other than as a Hear-
ing Officer) with any California State -College during the period of their servlce

Section 7.0 General Provisions for Hearlngs

71

73

7.4

Botmthe person charged and his advjsor, and the Administrative Offlcer and his edvlsor

may: -

a. Be present at all proceedings of the hearing whenever any evidence is belng
presented.

b. Examine all documents or other evidence presented to the_Heerlng Offlcer. e

c. Present relevant evidence ant question witnesses presented by-the other. N

d. Present an oral or written summary of arguments at the conclusions of any hearings

Evidence *\,-\
a. Formal rules of evidence shall not apply.

‘b. Any relevant evidence shall be admitted if it is the sort of evidence on which re-

sponsible persons are accustomed to rely in the conduct of serlous affairs, regard-
less of the existence of any common law or statutory rule which might make
improper the admission of evidence over objection In civil actions. Hearsay evidence
"may be used for the purpose of supplementing or explaining other evidence but
shall not bg,sufficient in itself to support a finding unless it would be admissible
over objection injcivil actions. The rulas of privilege shall be effective to the extent
that there are statutory bases for their application, and irrelevant and unduly repi-
titious evidence shall be excluded.

c. No evidence other than that- reeeived at the hearing shall be considered by the
Hearing Officer.

The berson charged will not be requlred to give self-incriminating evidence, and no
inference of his guiit shall be drawn' by reason of his declining to give evidence on
this ground. i .

Times Within Which Hearings are to Proceed '

a. Matters -préliminary to hearings shail be decided, hearings conducted, and cases
determined under these Procedures as qulckly as posslble consls!.ent with reason-
able notice.

b. Normally.- matters preliminary to hearings shall be decided and notlces of hearings
given, within ten college working days-of the time the Administrative Officer Is in-
formed that a probable conduct violation or other basis for a hearing has occurred,”
and of the identity of the person or perspns apparently responsible. )
The person charged and the Generat#Counsel (in the event the -persdn charged
elects to be represented by counsel at the hearing as provided in Section 7.7-a) shall
each have not less than five college working day’s notlce of commencement of a

"* hearing. Each of them may walve this requirement.

c. Hearings will normally be held within ten college working days of the date. notice

pursuant to Section 5.2-b is sent to the person charged.

J -
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Othar than as required for the convanlanca of the Haarlng Officer, extenslons of

time for hearings shall be authorized only for good and compellind reasons. . The -
possibility or pendency of other administrative, civll or criminal procaedlng’"‘dgalnst ]

thé person charged is not such- a reason, unless the other. triai-or hearing Is sched-

" uled for-the same day as the College hearing, or unless It is physically impossible

for the person charged to attend the College hearing. Prior to the commencement
of a hearing, the Administrative Officer shall decide raquests for extensions. After
that, should any further requests be made, the Hearing Officer shall rule on them.

7.5 The Hearing Officer shall:

7.6

7.7

7.8

b.

d.

. Make all rulings on matters relating to the conduct of the' héaring, Includlng matters
ragardlng admisslon of avtdenca

Maintain an orderly haarlng and permit no person to be subjected to abusive treat-
ment. He may ej&t or exclude anyone who refuses to be orderly. Should he ex-
clude the person chargad he shail make such provision as is practical in his behalf.
Recognize the person chargad or his adviser, and the Administrative Officer or his
adviser, for the purpose of questioning witnesses: or presenting argument, evidence
or requests to the Hearing Officer. The Hearing Officer may also question witnesges.
Make such lurther rules for !ha conduct of the haarlng as he deems appropriate,
not inconsistent with these Pr ures.

A person charged may challenge the Hearing Officer for cause by submitting a written
statement to the Chancellor, with a copy to the President, sam’ng forth facts which
establish that: °

b.

The Hearing Officer was a participant in the events out of which the actlon arose,
other than events connected with the conduct of a hearing.

The Hearing Ofticer is related to or_has had past asfociation with the’ person
charged or his adviser, the Administrative Officer or his adviser, -or another person
who has been adversely atfected by the events giving rise to the action, which past
association Is of a kind which would prejudice his judgment to the degree that it
appears that a fair heaflng could not be had. “Past association” does not inciude
an association acquired -ificonnection with a previous hearing. .

The Chancellor shall determine whether the facts present grounds for disqualifica-
tiori and his dacision shall be final. The Hearing Officer may disqualify himself on
his own motion. No peremptory challenges may be mads.

Advisers; attorneys.

The person ghargad may be accompanied by one adviser of‘hls choice, who may act
on his behait. If he desires thal his adviser be an attorney. the person charged must
give written notice of the name-and office address of the atlorney to the Adminis-

trative Officer at least four working days before the time get Jor commencement of

the hearing; if there are less than five working. days between that time and the date

. of the notice of hearing, then the notice that his adviser wlil be an attorney must bg
t

given at the earliest reasonable time. Otherwise hls attorney will not be admitted
the hearing.
Shouid a person chargad advise that he wiil ba accompanied by an aTtornay. the

- Administrative omcar shall Immedilately advise the Office of General Counsel, so

Per
a.'

"It is the polid of the Californ

that an attorney mady be present 1o present the case on behalf of the Administrative
Otticer. .

sons Who May Attend Hearings; Conﬂdantlnllly

Hearings shall be closed to everyone other than the person conducting the hearing,

the person chnrgad and the Administrative Officer, ‘a single adviser for each of

them, the person designated to record the hearing pursuant to Section 7.9, wit-
nesses while they are presenting evidence, and the representatives of- not more
than two recognized faculty organizations as provided in this Section.

(1) The person charged and the President may each authorize one person who 1s a
representative of a recognized professional facuity organlzation or ‘of the aca-
demic senate or council o?@ College to attend the hearing as an observer. -

tdte Colleges that evidence, proceedings, findings
and recommendations (but riot the final decision of the President) are confidential
and shail not be made public by the College or by any particlpant In" a henrlnq.
including the person charged: and the faculty organization observers, except as any
of the foregoing may be fildd In court or introduced as evidence In an administra-

. tive or court proceeding brought to reviow as action taken pursuant to these Pro-

\l

cedures, In the event these matters should become public, however, . the College
may authorize such public statements as are appropriate. This policy of conf

‘tiality shall not preclude the College from taking any action following npproprmte

procedures against any person or entity on the basis of evidence developed at the
hearing.
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re 68 “

N\




- 7.9 The Administrative Officer shall arrange for making.an audio tape of ‘any ‘and all pro-
. ceedings conducted by the Hearing Officer. - .
7.10 Consolidated Hearings - ' ) - : .
a. Where more than one academic employee is charged with conduct arising out of a
LI j single occurence, or out of connected muitiple occurrences, a single hearing may
-~ be held for all of the academic employees so charged. -
The Administrative Officer shaill make determinations regarding consolidation. All
such determinations shall be subject to revision by the Hearing Officer. In the event
of .such revision, all cases affected shall be rescheduled for hearing. .
. b. The separation of one or more cases from a group of cases previously set for a
consolidated heafing shall not be considered to ‘affect the remaining cases in the
group. : s

having been made to the Administrative Officer in advance, or should he leave the
hearing before its conclusion or adjournment, the hearing shall proceed  without him
and.the Hearing Officer shall make his findings and report based on_ the available
evidence, just as though the person charged had been present throughout the hearing.
- : The Hearing Officer shall determine whether any reason given for nonappearance, or for

pending of an administrative hearing or a civil or criminal trial to which the person
charged is .a party shall not be considered a satisfactory explanation unless the actual
hearing or trial date conflicts with the College hearing date. \ :

" . Section 8.0 Recommendations of the Hearing Officer

8.1° Followind presentation of evidence, the Hearing Officer shall privately consider the
evidence and shall prepare a written decision and report. 'The decision and report
‘'shall contain as to each person-charged: D : ’

a. Findings of fact with respect to the evidénce presented. .
b. In cases in*which the provisions of any of the following subdivisions of Education
, ; Code Section 24306 are charged as a cause for discipline, a finding of whether
* the cause is established by the evidence: *(g)" (conviction of a felony or conviction
of any misdemeanor involving. moral turpitude); “(h)” (fraud in securing appoint-

habit- forming drugs). N

Hearing Officer.

y .- 8.3 Within three college working days of the conclusion of the hearing or .as soon{there,-
after as possible, the Hearing Officer shall submit his findings and report to the
President. ' ) o ' s -

Section 9.0 Disciplinary Action Panel L

9.1 Each College shall have a Disciplinary Action Panel. )

9.2 -The Disciplinary Action Pane! shall consist of all tenured academic employees of the
College holding the rank of associate professor or professor, who are assigned at least
two-thirds time to teaching, research; or both. .

9.3 Service as a member of the Disciplihary Action Panel, and as a member of a Disciplinary
Action Committee, unless excused by the President for good cause, is part of the
normal and reasonable -duties of every employee designated -in Section 9.2 of these
Procedures. o v ‘ Sl S

9.4 Within three -college working days of the réceipt of formal written charges from®the
Administrative Officer,- the President shall/cause a Disciplinary Action Committee of
three members to be selected by lot from among the members af the Disciplinary
Action Panel. The person charged and the Administrative ‘Officer shall @ach be in-
tormed of the Panel members selected for the Committee.

9.5 Thg‘;rsoh charged and the Administrative Officer shall each have the right to excuse
up to'two. persons from those“selécged‘fok the Committee, without cause. Each may
challenge any person from membership on the Committee, but only for cause as pro-
vided in Section 7.6. Actions to excuse or to challenge must ‘be exercised by the close
of the college working day following the day infarmation as to the persons selected
for the Committee is given, pursuant to Section 9.4. ThesHearing Officer shall rule on
all challenges for cause of a person selected for the Committee.

7.111f the person charged ‘does not appear, without satisfactory explanation for his absence .

leaving the hearing before its conclusfon or adjournment, is sgtisfactory‘. However, the "

ment); “(i)” (drunkenness on duty); and "(j)"" (addiction to the use of narcotics 'o_r;‘

8.2 Findings shall be b_ase'd upon a preponderance bf the evidence, as determined by the
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9.6 Vacancles on thé proposed Disciplinary Action Corpmlttee caused by challenge or -
excuse shall be filled by-lot from among other member$ of the Disciplinary ‘Action
Panel, ‘and shall be subject to excuse or challenge as provided in Section 9.5, except
that the aggregate number of persons who-may be excused without cause pursuant to
Sections 9.5 and 9.6, shall not exceed two each for the person charged and the
Administrative Officer. - - .

The Disciplinary Action Committee shall conS|der the findings of the Hearing Officer.
It may consider other ‘matters in the record. It may not receive new evidence, and it
shall be bound by findings .ef the Hearing Officér made pursuant to Section 8.1. Within
five college working days of receipt of the findings and report of the Hearing Officer,
the Disciplinary Action Committee shall submit its recommendation to the President./
Based on the findings and the record, the Disciplinary Action Committee shall find a:
to each person charged whether the facts as found by the Hearing Officer constityfe
grounds for digciplinary action in .all cases in which any of the following -subdivisi
- of Education Code Section 24306 are charged as a cause for disciplinary . action: “{a)"
{immoral conduct), “(b)"’ (unprofessional conduct), “(c)": (dishonesty), **(d)’ (incom-
petency), “(e)” (physical or mental unfitness for the position occupied), and “(f)”
(failure or refusal to perform the normal and reasonable duties of the position).
the Disciplinary Action Committee- finds :any of the foregoing grolunds for d|sc|plinary‘
action are established by the evidence, and in all cases in which the Hearing Officer -
"has found a-cause for discipline to be established by the evidence as provided in
- Section 8.1-b, the Disciplinary Action Committee shall recommend to the President
- what disciplinary action, if any, should be taken as provided below. Otherwise it shall
advise the President that no cause for discipline exists,
The Disciplinary Action Committee’ may refer questions, if any, to the Hearlng Officer
for clarification.. :
If a cause for disciplinary action exists, the recommendation of the Committee to the
President may include: :
a. .Dismissal with denial of access to the campus. and all colfege facilltles for a period
. not to.exceed one year.
b. Dismissal. « 1 e
c: Demotion, :
d. Suspension with denial of access to the campus and all college facllltles for the .
period of the suspension.
. Suspension,
. A written reprrmand
. An oral reprimand. = - : .
. .No action. -

Upon arriving at a recommendatlon the Disclphnary Action Committee all forthwith

nsmit to the President, the Hearing Officer, the Administrative Officer, qnd the per-
.charged, a written statement of its recommendations- which Jnay include such
t|f|cation for those recommendations as the Committee deems appropnate '

Section 10.0 Action by the President

410.1 The-President shall decide what disciplinary action should be taken, if any, within flve; )
college working: days of the time he receives the recommendation of the Disciplinary
Action Committes, or as.sgon thereafter as possible.

10.2 If no disciplinary.recommendation is received by the President within the five day period -
. provided in Section 9.7, the President §hall nevertheless determine the appropriate dis-
ciplinary action to be taken.’

10.3 THe Prpsrdent ‘may return the matter to the Hearing Oﬁlcer for clarification or further
progceeflings as- appropriate. .
10.4 The decision of the President shall concur?with the recommendations of the Discip-
. linary Action Committee except in rare instances when, in- the opinion of the President,
: compelling reasons, exist for a different result. in the event that the President’s de-
©cision is not in accord with the Disciplinary Action Committee's recommendation, the
.compelling reason$ for his decision shall be stated in detajl ard in writing to the per-.
son -charged and to ‘the Disciplinary Action Committee. Copies shall also be ‘sent to
the Hearxng Officer. and .to_the.  Administrative Officer. At this time, the President and
* the Disciplinary Action GK‘ mittee shall thake an effort to resolve their differences
g =regard|ng dlsposltron of the case.. In, the gvent that no such resolution of diﬁerences
is made, the’ decrsion\ of the Presldent on each case is final at the college level.
105The President shall forward his recommendation for disciplinary dlsmlssal demotion,
‘or suspension fo the Chancellor for appropriate subsequent action. It shall be accom- -
. panied by the recommendations made to the President by the Hearing Officer and by
: the Disciplinary-Action Committee p;ursuant to Section 9.8, except as the latter recom-
mendatlon may be modifled pursuani. to Section 10.4. ,

. h\
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Section 1.0 Subsequent Action , . , .
~ 11.1 The Chancellor or his designee shall take such action ‘on any recommendation of the _
President, as he considers appropriate. ot : ’

11.2 Where appropriate, notice of disciplinary action shall be prepared and served. pursuant °
to Education Code Section 24308, in which event the person charged may appeal to
the State Pérsonnel Board-and, as authorized by law, receive a.de novo- hearing before -

that agency. _ ) N
Section 12.0 Other Provisions

12,1 An academic employee of a State College who is accused of conduct as described
in Section 1.1, alleged to have been committed at another State Coliege, shail be sub-
ject to disciplinary action at the campus with respect to which the violation is alleged.

<+ " to have occurred, and all references to the President, the Administrative Officer, and
the ‘Hearing Officer 'shali refer to those persons at that campus; provided that a Dis- )
ciplinary Action Committee of the College at which the person charged is an academic . -
employes, shall be empaneled and make recommendations as provided in Section 9,
and the President of that College shall make the final campus decision with respect .
to discipline. o . . o

12.2 Arguments by the person charged or his adviser concerning the legal (as distinguished
from factual) applicability, or legal validity of any pravision on the basis of which he

- Is charged, or of these Procedures, shall not be addressed to the Hearing “Officer, but
to the President,”as soon as the hearing-has concluded. The President shall seek
advice on the matter from the Office of General Counsel. The advice_received from
that office shall be considered by the President before.a final campus decision is
rendered. ‘ o

12.3 Technical departures from these Procedures and errors in their application shall not ’ -
be grounds fo? the President or the Chancellor to withhold disciplinary action unless,
in the opinion of the President or the Chancellor, the technical departures or ‘errors

~ % were such as to have prevented a fair and just determination of the issues,

- 12.4 These Procedures are to provide an internal means for the~detsrmination of those
: matters which should proceed to' formal disciplinary action. pursuant to' Education
Code Section 24308. It is not intended either that they or any error in their application

,

be relevant to, or provide a basis for, review by the State Personnel Board, or by any 56
Court reviewing action of the State Personnel Board in a State College disciplinary :
matter. ) .
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Appendix

Title 5, California Administrative Code Sections:*
47201. - Consultative Procedure. Each college shall develop, as soon as practicable, pro-

. cedures whereby tenured members of the faculty shall be involved in recommendations to

the president or his- designee relating.to academic personnel matters. Such procedures
shall be submitted to the Chancellor and the Trustees for approval. o
The Chancellor shall make every effort, insofar as practicable, to encourage uniform’

procedures ameng- the colleges.

47201, Consultative Procedure, It is the policy of the Trustees that faculty be consulted
on academic personnel matters. Each college shall develop college-wide procedures whereby
only members of the faculty who are tenured, and such department chairmen and ‘academic
administrators as the college procedures shall provide, may participate at any level of con-

. sideration in the deliberations or vote on recommendations relating**to appointment, reten-

tion, tenure or promotion of faculty. The procedures shéll provide that those making such .
recommendations_should consider information from othér faculty members and any other
source, including, but not limited to students. ) . o

The college-wide procedures shall be cansonant with the regulations, policies and
procedures of the Board of Trustees and the Chancellor and shall be approved by the
president. ) ’

43522, Temporary Suspension. When there is strong and compelling evidence that the
presence of an employee on his job might create serious problems, if such evidence were
slibsequently proven to be correct, a president or the Chancellor may temporarily suspend
an employee pending investigation and/or the furnishing of formal notice of -disciplinary
action pursdant to Section 24308 of the Education Code. Unless earlier terminated by the
President or the Chancellor, as the case may be, such temporary suspension shall auto-
matically terminate” upon -the furnishing of formal notice of disciplinary action or, unless
extended as provided by this section 30 days after its commencement, whichever first occurs.

The date for such automatic termination of the period of temporary suspension, where
no furnishing of formal notice of disciplinary action has occurred,.may be extended upon
the written statement of the employee addressed to the president or the Chancellor, as the
case may be requesting such extension. . : .

Suspension under this section shail not prejudice the case of the employee or any
rights he may be provided under this article. : o

43525. Disciplinary Action Procedures for Academic Personnel. The Chancellor shall
prescribe, and may from-fire to time revise, Disciplinary Action Procedures for Academic -
Personnel of the California State Colleges. These procedures shall be applicable to all
full-time tenured and probationary academic employees, including those on leave of absence
with or without pay. The Chancellor shall report to the Board on procedures issued. or re-

. vised pursuant to this section. . - ‘

43526. Disruption of Campus Activities, Notwithstanding any provision in this Subchapter
6 to the contrary, any employee of the California State Colleges who, following ‘appropriate
procedures at the college, is found to have disrupted or to have attempted to disrupt, by
force or violence, any part of the in§tructional. program of a state college, or any meeting,
recruiting interview or other activity authorized to be held or conducted at the college,
may, in tBe discretion of the President, be disciplined pursuant to Section 24306 of the
Education’Code. s .

Education Code Sections: - ’ E

22505 The chief administrative officer of a junior college, state college, or state univer-
sity, after-a prompt hearing of the facts, shall take appropriate -disciplinary action against
any student, member .of the faculty, member of the support 'staff, or member of the admin-
istration of the juniar college, state colliege, or state university who has been convicted of
a crime arising out of a campus disturbance or, after a hearing by a campus body, has
been found to have willfully djsrupted the orderly operation "of the campus. Nothing in

*Sincé'the issuance of Executive Order 113 there has been a change in Section 42701 of Title 5.
It now reads: 42701 Consultative Procedure. It is the policy of the Trustees that faculty be
consulted on academic personnel matters. Each college shall develop college-wide procedures
whereby only members of the facuity who are tenured, and such department chairmen and
academic administrators as the college procedures shall provide, may participate at any level
of consideration in the deliberations or vote on recommendations relating to appointment,
retention, tenure or promotion of faculty. The procedures shall provide that-those making such’ -
recommendations should consider information from other faculty members and any other
source, inciuding, but not limited to students. i .

The college-wWide procedures shall be consonant with the regulations, policies and pro-
cedures of the Board of Trustees and the Chancellor and shali be approved by the president.
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this section shall be construed to prohibit, where an immediate suspension. is required in

‘order. to protect lives or property -and to -insure the maintenance of order, interim suspension.

pending a hearing; provided that a reasonable opportunity be afforded the suspended per-
son for a hearing within' 10 days. The disciplinary action may include, but need not be
limited to; suspension, dismissal, or expulsion. The provisions of Sections 24308 to 24310,
inclusive, shall be applicable to any state college employee dismissed pursuant to this

section. The chiet administrative officer of each such institution shall submit periodica "

reports .as to the nature and disposition of cases acted upon pursuant to this section to
his governing “poard. ’

24306. A permanent or probationary academic or nonacademic employee may be dis-
missed, demoted, or suspended for the following causes:

(a) Immoral conduct. :

(b) Unprofessional conduct.

(c) Dishonesty.

(d) Incompetency. .

. (e) Physical or mental unlitness for position occupied. . .

(f) Failure or refusal to perform the normal and réasonable duties of the position.

(9) Conviction of a felony or conviction of any misdemeanor involving moral turpitude.

(h) Fraud in securing appointment. :

(i) Drunkenness on duty.

(J) Addiction to the use of narcotics or habit forming drugs.

24308. Notice of dismissal, demotion or suspension for cause of an academic or non-

academic employee shall be in writing, signed by the Chancellor or his designee and be
served on the employee, setting forth a statement of causes, the events .or transactions
upon which the causes are based, the nature of the penalty and the effective date, and a
statement of the employee's righ® to answer within 20 days and regyest a hearing before
the State Personnel Board. : - i

Notice of-the reassignment of an administrative employee pursuant to Section 22607

-shall be in writing, and shall be served on.the employee setting forth a statement of the
. employee’s right to answer within 20 days and request a hearing before -the Trustees but '

only on the question of whether the position to which- he is reassigned is commensurate
with his qualifications. : : .

Government Code Section: , ’ g ' '
18025. All employees shail be entitlew the following holidays: the first day of January,
the 12th day of February, the third Monday’in February, the last Monday in May, the fourth

P

day of July, the first Monday in September, the ninth day of September, the second Mon- -
day in October, the fourth Monday in October, the 25th day of December, every day on

which an election is held throughout the state, and every day appointed by l{me Governor
of this state for a public fast, thanksgiving, or holiday.

When a day herein listed falls on a Sunday, the following Monday shall be deemed to )

be the holiday in lieu of the aay observed. Any employee who may be required to work

" on any of the holidays herein mentioned, anc! ‘who does work on any of said holidays, shall

be entitled to be pajd compensation or given compensating time off for such work within
the meaning of this article. For the purpose of computing the number of hours worked,
time during which an employee is excused from work because of holidays, .sick leave,

vacation, or compensating time off, shall be considered as time worked by .the employee. °

Penal Code Section:

{(a) The chief administrative officer of a campus or other facility of a junior college,
state college, or state university, or an officer or empioyee designated by him to
maintain order on such.campus or facility, may notify a person that ¢onsent to
“remain on -the campus or other facility under the control of the chief administrative
- officer has been withdrawn whenever there is reasonable cause to believe that
such person has wilitully disrupted the orderly operation 'of such campus: or
facility. ' " i

«b) Whenever consent is withdrawn by any. authorized officer or employee .other than

: the chief administrativg officer, such officer or-employee shall as soon as is reason-
ably possible submit gfwritten report to the chief administrative officer. Such report
shall contain all e following: )

(1) The descriptiof of the person from whom consent was withdrawn, including,
if available, the person's name, address, and phone number.

(2) A statement of the facts giving rise tb the withdrawal of consent. ©
It the chiet administrative officer or, in his absence, a person designated by
him for this purpose, upon reviewing the report, finds that there was reason-
able cause to believe that such person has willfully disrupted the orderly
operation of the campus or facility, he may enter written confirmation upon
the report of the action taken by the officer or employee. If the chief admin-

v
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" istrative officer or, in his absence, the person designated by him, does not
confirm the action of the officer or employee within 24 hours after the time
that consent was withdrawn, the action of the officer or employee shall be
deemed. void and of no force or effect, except that any arrest.made during
such period shall not for this reason be.deemed not to have been made for
probable cause. . . .

Consent shall be reinstated by the chief administrative offlcer whenever he has

-reason to believe that the presence of the person from whom consent was with-

drawn will not constitute a substantial and" material threat to the orderly operation
of the campus or facility. In no case shall consent be withdrawn for longer than 14
days from tHe date upon which consent was initially withdrawn. The person from’
whom consent has been withdrawn may submit a written request for a hearing
on the withdrawal within the two-week period. Such written request shall state
the address to which notice of hearing is to be sent. The chief administrative
officer shall grant such a hearing not later than seven days from the date of
receipt of such request and shall immediately mait a written notice of the time,
place, and date of such hearing to such person.

Any person who has been notified by the chief admmistrahve officer of a campus
or other facility of a.junior college, state college,'or state university, or by an
officer or employee designated by the chief administrative officer to maintain order

‘on such campus or facnlny that consent to remain on thé campus or facility has

been withdrawn pursuant ‘to subdivision (a); who Qas not had such consent rein-

stated; and who willfully and knowingly .enters or ‘remains upon such campus or -

facility during the pgrlod for which consent has been withdrawn is guilty of a

m(sdemeanor This subdivision does not apply to any person who enters or re-

mains on such campus or facility for the sole purpose of applying to the chief
administrative officer for the reinstatement of consent or for the sole purpose of
attending a hearing on the withdrawal.

This section shall not affect the power of the duly constltuted authorities of a

junior college, state college, or state university to suspend, dlsmlss, or expel any

student or empioyee at such university or college.

Any person convicted ugder this section shall be punished as follows:

(1) Upon a first conviction, by a fine of not exceeding five hundred dollars ($500),
by imprisonment in the county jail for a period of not more than six months,
or by both such fine and imprisonment.

(2) It the defendant has been previously convicted oncé of a violation of any

offense delined in this chapter or Section 415.5, by imprisonment in the county
jait for a period of not tess than 10 days or more than six months, or by both-
such imprisonment and a fine ‘of not exceeding five hundred dollars ($500),
and he shall not be released on probation, parole, or any other basis until he
has served not less than 10 days.
If the defendent has been prevdalisly convicted two or more times of a vlola'
tion of any offense defined in this chapter or Section 415.5, by imprisonment
in the county jail for a period of not less than 80 days or more than six months,
or by both such imprisonment and a fine of not exceeding five hundred dollars
($500), and he shall not he released on probation, parole, or any other basls
until he has served not less than 90 days.:




Delegation of Authority of the President
Under Executive Order No. 113

Ettect ve Marin 1 1972 oy adthogized 1n. Section 2.2 of Execcutive Order 113, the
Preeaddent ras deiegated to the Associate Vice President for Academic Affairs — Academic .
Porconrel the authority to perform the functions of the President of Califorma” State Uni-.
wiaty Long Beacn as descrbed n osad Executive Order. in all matters preliminary to
moLe procednres as desonbed n Section 100 as by the President. Those funclions. .as
there n e therpafter desoooed as those of the President shall be performed by the
Povecteor of the Univer oty < . .

v ¥
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Grievance Procedures for Academic Personnel
of the California State University and Colleges
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Authority of President
Definitions and Grounds
informal Solution
Initiation
Period of Limitation
Grievance Panel
Selection of Grievance Commtttee
Initial Decision
" Hearing Officer Procedural Rules-
‘Findings of the Hearing Officer
Grievance Committee Procedural Rules
Grievance Committee Recommendations
Presidential Action
Record
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Construction of These Procedures

¥
" 2

This Executive -Order is issued under the adthority, separately and ih combination as

apphicable. of Education Code Sections 22600, 22604, 22607: 23604, 23605 and 24201, Sec-
tiéns 42701 and 43750 of Title 5 of the California Administrative Code, and the - -Standing
Orders. Rutes of Procedure and resolutions of the Board of Trustees.

1.

Except as provided in this Executive Order, the Grievance Procedures for Academic,
Personnel of The California State University and Colleges are established, effective this
date. for The California Stale University and Colleges, and shall- govern grievance pro-
ceedings with respect to academic employees according to its terms. A copy of these
Procedures Is attdched to; and made a part of, this Executive Order. M

As provided in these Procedures, they supersede other procedures prevnously in force
in. The Caiifornia State -University and Colleges.

These Procedures shall. be made avavlablp to all academic personnel covered by its
terms.

1. in the judgment of the President of a new or small campus of The California State
Unwversity and Colleges. there are particular provisions in these Procedures which appear
impractical tg institute during an identified périod of time. he or she .may request the
Chancellor to waive such requirements in the case of the particuldar campus. The Chan-
cellor shall review such requests and take action as appropriate.

Dated: June 10, 1974

GleAn S. Dumke, Chancellor
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1.0 * Purpose and Scope ' .
- 1.1 All grievance procedures previously adopted for faculty members and academic .
employees are hereby revoked excepf as provided in Section 1.3. . B
1.2 The Grievance Procedures herein provided are established uq\der the authority, - .|,

L separately and in combination, as applicable, of Education Code' Sections 22600,

1. . 22604, 22607, 23604, 23605 and 24201, Sections 42701 and 43750 of. Titte 5, California
Administrative Code, and the Standing Orders, Rules of Procedure and resolutions of
the Board, of Trustees, and are intended to be applicable to all campuses of The Ty
California State University and Colleges. . - :

1.3 Grievance proceedings under the Interim Procedures for Handling Grievances and
* Personnel Complaints of Academic and Administrative Personnel (issued in 1961) or
under Executive Orders 56, 80, 112, 150 or .73 which were commenced but not con-
cluded by the effective date of this Executivli ‘Order, may continue under* the pro-
cedures of the respective Interim Procedures or ‘Executive Order, except that there:
shall be no review by the Chancellor and no Chancellor's Review Corfmittee. Instead,,
Sections 15.0 through 17.0 of these Procedures shalt apply. For those who have filad
grievances prior {o the gffective date of this Executive Order, if their grievances have.
not yet been heard, they may elect to have them heard pursuant to either the Exec-
utive Order specifying grievance procedures for academic personnel in effect on the
date of filing of their grievances or this Executive Order. An election once made may
not thereafter be changed. ‘. . . )
1.4 It shall not be the function of any Hearing Officer or Grievance Committee to act as
an appellate personnel committge. If a finding is made that a prior committee or ‘ad-
ministrator substantially departed, from required procedures, and such departure was
substantially prejudicial to the ‘grievant, or that substantial evidence favorable to the
grievant ‘was ignored, or that under the circumstances, it was arbitrary to take the
action of which the grievant complains, the Committee shali recommend to the Pres-
-ldent either: '
1.4.1  that the appropriate faculty committee or administrator reconsider the mat-
ter and make a recommendation to the President in accordance with established
procedure; or . : : :
1.4.2 that such action as the Committee specifies be taken by the Rresident.
1.5 These Procedures may be utilized by all fuil-time academic employees, both 62
.tenured and probationary of The California State University and Colleges, including i
those on leave of absence with or without pay. . . .
1.6 The purpose of these Procedures is to provide an equitable means of correcting
actions taken by The California State University and Colleges which directly aggrieve
academic employees. It is intended that a grievance proceeding be initiated ‘only in
the gravest situations involving serious injustice to an academic employee. °
When a grievance hearing is initiated, it thus may be assumed that a major probiem is
manifest. For this reason, the Grievance Procedures are deliberately precise. Attempts
to resolve the areas of "discontent by informal discussion shail precede, continue
through, and preferably be a reason for terminating a grievance proceeding.. .

2.0 Authority of the President : . .
2.1 All determinations and findings under these Procedures made at the campfiis level ‘
by anyone other than the President are In thé nature of racommendations to the Pres-
ident, who shall have final authority at the campus [avel. .
2.2 .The functions of the President as described In these Procedures, may be dele- i . 4
gated by him to designees who are employées of the campus, and who shall exercise '
those functions in his name. However, thé President shall be responsible for any
action taken under his authority. All references in these Procedures to the "'President"
mean the President of the campus at which the gripvant is employed and include such
designees. : o
3.0 Definition and Grounds for Grievance . '
3.1 As used in these Procedures, a "grievance proceeding” is a proceeding initiated
by an academic employee who claims that he was directly wronged in connection
with-the rights accruing to his job classification, benelits, working conditions, ap- -
pointment, reappointment, tenure, promotion, reassignment, or the like. Such an action
seeks correction of that asserted wrong. Such an asserted wrong may grow out of <
an arbitrary action, out of a substantial departure, from required procedures when # -
i such departure was substantially prejudicial to the: grievant, or because substantial ke
. evidence favorable to the grievant was ignored. It does not arise from an unarbitrary -
» exercise of discretion made pursuant to applicable procedures, nor does it arise
' from a minor defect in procedure, that is, one which probably did not affect an
- uitimate substantive decision. A grievance complains of a campus decision or action; -
it does not lie against any individual. A grievance proceeding is to be distinguished
from -a disciplinary ‘action proceeding which does not give rise to correction of the
1
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4.0

5.0

6.0

7.0

v

effects of the wrongdoing, but:instead looks to a dismlssel . demotion, or suspenslon.
or the Imposition of some lesser sanction upon the wrongdoer
'3.2 A grievance proceeding may not be initiated for an asserted wrong arlsing -out
of either a disciplinary actiorr proceeding or a-grievance proceeding-where the aca-

" demic employee seeking the grievant in the prior proceeding.

3.3 Only final decisions are subject to review by a grievance proceeding; grievance
proceedings may not be brought to review recommendations of facuity committees ar..
of administrators. A final decision may be the subject of only one griéevance- pro-
ceeding by any grievant. The President or his designee sha!l determine whether a
particular decision complained of is a final decision, and whether it-was the subject
of a previous grievance proceeding commenced by the same grievant. A grievance
proceeding may net be brought to review such delerminellons of the Presldem or
his designee.

3.4 As us?dd in these Procedures, “college working day" $hall ‘mean any day during
the college year, other than a Saturday, Sunday, or campus academic holiday as °
that term Is used in 5 California, Admlnlstratlve Code Section 42800,

3.5 " As used in these Procedures ‘"campus” shall mean any of the institutions in-
cluded within The Callfornia State University and Colleges as specified In Section
23601 of the Education Code. )

Informal Solution .
4.1 The grievant is urged to make a reasoneble enempl to resolve the problem
amicably on an informal basis. - -

4.2 Any statements made in the course of 'such Informal discussions shail not be
admissible in the subsequent grievance proceedlng, should lt be Initiated.

Initiation o
5.1 " A grievance proceeding shall be’ lnmated by written Notice of Grievance sent
by the grievant or grievants to the President. Such notice shall:
51.1 Contain a concise slatemem of. lhe facts glvlng riso to the grlevance
5.1.2 State the rellef sought '
5.1.3 |f the grievant wishes. that his hearlng not be conducted by a Hearing
Officer, and if he does not wish to have a person represent him-at the grievance
hearlng. he may waive a hearing by a Hearing Officer and representation, by in-
cluding’ in the Notice of Grievance a request that his heerlng be conducted by a
grievance comnmiittee.
5.1.4 If the grievant’ wishes to have a person represent hlm et the grievance
hearing, the Notice of Grievance shail include a statement to that effect, slellng
the name, address and telephone number of that person.
5.2 On.the same date the Notlce of Grievance is sem to the President, a copy of
the notice shall be sent to: L
*6.2.1 The appropriate Department Chalrman,
6.2.2 The appropriate Dean,
5.2.3 The Academic Vice President or equivalent oﬂlcer, and the President .
shall be so notified.
5.3 A more detailed written statement of the case may be sent by the grievant or
grievants. to the President with coples tq. the persons designated in Section 6.2 of
these Procedures within 10 college working days of the date on which the Notice of
Grievance was-sent. . .

Perlod of Limitation N

1 \if the griévance results from a single event, a grlevance proceeding shall not be .
Inltlated rTore tham 20 coilege working days after the grievant has learned of the event,

+ provided that a grievance "proceeding may not be instituted more-than one calendar

year after the occurrence of such event, regardless of the date of discovery. A griev-

ance may result from a serles of events over a peried of time. in such case, these

Procedures may not be used"Iater than 20 ‘college working days after the .grievant has

« learned of the most recent of thesa events, provided that a grievance proceedifig may

not be instituted more than one calendar year after the ogcurence of the most recent
of such eVents, regard] s of the date of discovery.
6.2' -For those who deflrred filing a- grievanée during the operative period of Exec-
utive Order No. 173, the,20-day time limit specified in Section 6.1 shall not Include the
perlod from and lncludlng "March 6 to and through the effectivé date of this Executlve
Order. L . v
Grievance Panel . . . L : - .
7.1 Each campus shall have a Grlevance Panel. ’ ,
'72 The Grievance Panel shall consist of all.tenured academic empioyees of the
-‘campus holding the rank of professor or assoclate professor, holding full-time ap-
polntmems, and assigned at Ieast two-thirds tlme to teachlng or research, or both
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8.0 Selection of Grievance Committee .

' 8.1 . Within three-college working days following the day of receipt of the Notice of
Grievance,, the President shall cause a Grievance Committee of three members to be
selected by fot from among the members of the Grievance Panel. The grievant, members .
of his department or equivalent administrative unif, and persens directly involved ‘in
the action gr ‘decision which Is the subject pt grievance as well as ersons who made
recommenglations as to such ac_tions'g decisions shall be excluded from membership
in the Panel during this selection. " ) C )
The grievant and the persons receiving notice pursuant to Section 5.2 .of these Pro-
cedures shall be notitied in advance of the date, time and place of selgction and may
be present-at the time of selection if they wish t6 excuse. or challenge any persons,
selected. : : . .
8.2 Service as a4 member of the Grievance Panel.. as a member of the Grievance.
Committee, and as a member 9 the ad hoc panel described in Section”8.4 of thise
“Procedures, unless excused by the President for good cause, is part of the normal
and reasomable duties of each employee designated in Section 7.2 of these Procedures
during -the periods of the year when he % required to furnisheservices to the college.
8.3 The grievant and those persons lisfed In Section 5.2 of these Procedures may
excuse up to'two persons from those seléfted for the Committee without cause. Each
may challenge any person_selected for mémbership on the Committeé because he is
related to the grievant or to any person directly involved in the action or decision,
which is the subject of the -grievance ar to any person who made recommendations as
to such actions or decisions, or because of past agsociation with such persons which
would prejudice his judgment to the degree that It appears fhat a-fair hearing could
not be had. The President shali determine whether the facts present grounds for dis-
qualification and his decision shall be final. A o b _
8.4 If the list of Panelists becomes exhausted before all three members of the Com-
mittee can be appointed, the President of the closest neighboring ¢ampus of The
California State University and Colleges to the campus attempting to select a Com-.
mittee shall, upon request by the Prégident of the campus where the grievance. has
beep filed, select by lot from-the Grievance Panal_ at that neighboring campus an ad
hoc panel of 20 persons. Utitizing this panel, the procedures provided in Sections
8.1-8.3 of these Procedures will be implemented‘by the President of the campus where
the grievance has been initiated. Should this ad hoc panel-become exhausted, it shall
‘be replenished by the means by which it was established. -

8.0 Initial Determination R

9.1 The Grievan¢d Committee shall determine on the basis of the Notice.of Grievance
and any written statement of the case submitted pursuant to Section-5.3 of these Pro-
cedures whether there are sufficient facts asserted to make it appear that grounds for
a grievance proceeding exist, and that a hearing shauld be held. An affirmative detes-
mination shall be made only if all criteria and procedural requirements stated in Sec-
tions 1, 3, 5 and 6 of these Procedures have been fully met. -
9.2 The initial determination shall be made by majority Vote of the Grievance Com-
mittee and written notice thereof gent pursuant to Section 9.4.3 of these Procedures
within five college working days of the appointment of the third ' member 'of the Griev-
ance Committee. Should that fifth day end witHout such determination &@nd written .
notice having been made, the President ¥hall make the Initial determinatioh and sen
notice thereof pursuant to Sgction 9.4.3 of these Procedures within the next two col

. lege working days. Should the Presiden{ not make and announce such decision within
the allotted time; the matter shall proceed to hearing as though an affitrmative deter-
mination had been made and announced on the seventh coliege working day after
appointment of the third member of thé Grievance Commlt,teq. : .
93 11 the initial determination_is negative, the Notice of. Initia! Determination shall
state the reasons for that negative decision, and there shall be no turther proceedings

.

under these Procedures. . ] : . . -
. 9.4 Where the initial decision is affirmative, two kinds of hearings are availabig: -
'94.1 I the grievant walves representation by another person and having his
case heard by a-Hearing Officer, the hearing shall be canducted by a Grigvance 0
Commiftge., Zhe date selected for the hearing shall be within fifteen college work-
<ing days of the date of the Notice of Initial. Determination (Section 9.4.3 below).
Onge set, It may only be ektended by the Chajrman of the Grievance Committes
(see Section 12.3 of these Procedures) for reasons which, in his opinion, are
compelling. In setting the date, and granting extensions, the fime restriction In
Section 13.3 of these Procedures shouid be kept in mind. , ' rZ :
9.4.2 If the grievant does not waive representation by gnother person and hav-
Ing his case heard by a Hearing Officer, the campus administration shall arrange

. . /v
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_for a Hearing Officer to conduct the grievance hearing: This arrangement shall
be made with the nearest office of the Office of Administrative Hearings .or, with -
a Hearing Officer appointed for the purpose.. if the grievant's representative is to
. be a person admitted to the practice of law before any state or federal ‘court, the
- campus administratibn shall notify the Office of General Counsel. The hearing
date, once. set, may only be extended by the Hearing" Officer to the case for
reasons. which, in his opinion, are compelling. - . :
9.4.3 The grievant, the President, and those persons listed In Section 5.2 of
-these Procedures shall be sent an appropriate Notice of Initial Determination, and
shall be advised of the date, time andl place of the hearing. °

10.0 Propo*dural Rules for Hearings (Hearing Otficers) . .

10.1 "The rules-in this Section 10.0 shail apply to hearings conducted by a Hearing

Officer." T ] . o : :

10.2 No later than the time when arrangements are made for a Hearing Officer to.

hear the cass, if the grievant’s representative is to be a person admitted to the prac-

tice of law before any state or federal court, the campus administration shall notify

the Office- of Gengral Counsel that such arrangements are being made. That Office.

will provide an attorney to represent the campus at the hearing. .

10.3, Once a Hearing Officer .has commenced to hear the case, the grievant may not

theteafter elect to have the £ase heard by a Grievance, Committee. :

10.4 A grievant may challenge the Hearing Officer for cause by submitting a_written

statement to the Chancellor, with a copy to the President setting forth facts which

establish that: ‘ ; : ’ o o e )
10.4.1 ' The Hearing Officer was a participant,in the evehts out of which the
action’arose, other than events connected with the condtct of a hearing.

‘10.4‘.2 The Hearing Officer is related-to or has had past association with any
person affected by the events giving rise to the action, which past association is

" of a kind which would prejudice his judgment to the degree that it appears that
a fair hearing could notbe had. “Past association” doés not include an association
acquired in connection-with a previous hearing. .

The-President shall determine whether the facts present grounds for .disqualification
and his decision shall be final. The Hearing Officér may disqualify himseif on hjs own.
motion. No peremptory challenges may be made. . . ’ : :
10.5 The Hearing Officer may obtain advice, as needed, from the Office of the
Chancellor. T Lo ) : -
10.6 The campus- ghall arrange for making dn audio tape of any and |l proceedings
conducted by the Hearing Officer. No recording by the grievant or by other persons at
the hearing will be permitted, but tie grievant, at his own expense, may furnish a cer-
tified court reporter ‘provided that a copy of the transcript mgde is promgtly furnished
to the President at no cost to the campus, and that use of such transcript shall be
& limited to this or subsequent administrative and judicial proceedings held in con-
nection with the matter. , T _ .
10.7 + At the hearing, the grievant shall present his evidence, foilowing" which other
evidence shall.be ‘recelved. The grievant shall have the burden’of persuading by pre-
ponderance of the evidence, - - ° : b o
10.8 Consoiidated Hearings p : -

" 10.8.1 -Where more than one grievant complaining of a wrong arising out of the
same set of facts has a hearing pending, the hearings may be consoiidated with
the ‘approval of all such grievants and of the Hearing Officer frst designated to

’ hoid such hearings. The consoiidated hearing shall be conducted l{y that Hearing
Officer. . o “

- '10.8.2, If a’grievance to be conducted by a Hearing ris consolidated with
a hearing to be conducted by a -Grievance Committee uant to Section 12.11,
the consolldated hearing shall be conducted by a Hearing Officer. :

10.8.3 The separation of one or more cases. from a group of cases previously -

set for a consolidated hearing shall not be considered-to affect the' remaining
cases in the group. ) o Lo ,
»10.8.4 If there is a consolidation of cases' wherein one-of the ‘grievants is rep- -
resented by an attorney admitted to practice law before any-state- or federal court,

‘an. attornéy from the Office of General Counsel will represent the campus at the
consolldated hearing. . : :
10.9 The.Hearing Officer: ) N . o
10.8.1 Shall make all rulings oh matters relating to, the conduct of the hearing,
including matters regarding admission-of evidence. ’ o
10.9.2 Shall request attendance of witnesses,-as requested by or on behalf of
the. grievant and-on behalf of those pefsons . listéd in Section 5.2 of -these
Procedures. . K : ’ . .

.
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10.9.3 Shall maintain an orderly hearing and permit no person to be subjected
to abusive treatment. He may eject or exclude anyone who refuses to be orderly..
$hould he exclude the grievant, he shall make such provision as is practical In
his behalf. I . . "
10.9.4 May recognize the representative of the grievant and' the representativé of
* the campus for the. purpose of questioning witnesses or presenting argument,
evidence or requests lo the Hearing Officer. The Hearing Officer may also ques-
tion winesses. 3. . .
10.9.5 Shall instruct each witness and other participants and observers on the
policy of confidentiality contained. in Section 10.11 of_these Procedures.
10.96 . Shall make such further rules for the conduct of the hearing as he‘deems
approgriate, not ipconsistent with -these procedures.
-10.10  Persons Who May Attend Hearings; Confidentiality
10.10.1 Hearings 5hall be closed to everyone other than the person conducting
the hearing, the grievant; his representative, if any, those persons listed in Section
5.2 of these Procedures, the representative of the campus,.the person designated
by the campus to record-the hearing pursuant to &action 10.6 of these Procedures,
- witngsses while they are presenting evidence, and the representatives of not
more than two faculty organizations as provided«in this Section. Co-
10.10.1.1  The grievant and the -President may each authorize one person :
who is a represenitative of a professional faculty organization or of the Aca- -
demic Senate or Council of the College to attend the hearing ‘as an
observer. ) - . ‘ '
' 10.11 1t is the policy of TheCalifornia State University and Colleges that evidenge,
proceedings. findings and recommendations (but not-the final decision of the Pres-
iden}). are confidential and shall-not be made public by the campus or by any partic- -
ipant in a hearing, including the faculty organization or Senate or Council _.observers,
except-as any of the. foregoing ‘may be filed in court or introducgd as evidence in an
-administrative or court proceeding brought to review an action taken .pursuant to
.these . Procedures. In the event these matters should become public, however, the
-President may authorize such ‘public_.statements as are appropriate. This policy of
confidentiality shall not-preclude the campus_from taking any action following ap-
propriate procedures against any person or entity on the basis of evidence developed
at the-hearing. : ) * o
10.12 - Evidence » :
10.12.1  Formal rules of evidence shall not apply.
10.12.1.1  Any relevatit evidence shall be admitted if it is the sort-of evidence
8n which responsible persons are acocustomed to rely in the conduct of
serious affairs, regardless of the existence of any common law or statutory
rule which might make improper the admission of evidence over objection in
civil actions. Hearsay evidence may be used for the purpose of supplement-
ing or explaining other evidence but shall not be sufficient in itself to support
- a finding unless it would be admissible over objection 4n civil actions. The
- rules of privilege shall be effective to the extent that there are _statutory bases
for their application and irrelevant and unduly repetitious evidence shall be_
. excluded. .
10.12.2 No evidence other than that received at the hearing shall be considered
by the Hearing Officer. )
10.13  Arguments by the grievant concerning the legal (as distinguished from factual)
applicability, or legal validity of any statute, regulation, resolution of the Board of

L4

. Trustees. Standing Order, or Chancsllor’'s Executive Order, shall not be addressed to

. the Hearing Officer. but to the President. as soon as the hearing has concluded. The
. President shall seek advice on the matter from the Office of General Gounsel. The ad-
vice received from that office shall be considered by the President before a final cam-
pus decision is rendered.
10.14 . Unless a longer period of time is agreed to by the grievant, the President must

* normally receive the Hearing Officer's report within 30 college working ‘days from the

commencement of the hearing by the Hearing Officer. )
10.14.1  Other than as required for the convenigpce of the Hearing Officer, extén-
sions of time for hearings -shall He authorizet only for good and compelling
reasons. .
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11.0 Findings and Conclusions of the Hearing Officer

12.0

11.1 Following presentation of evidence, the Hearing Officer shall privately --éonild’er
the egvidence and shall prepare written findings of fact and conclusions. He may review
the audio tape as needed. t . ~ ) o
11.1.1 In declding upon his findings and concluslons, the Hearing Officer must
find against the grievant.unless the grievant has persuaded him by a preponder-
" ance of the evidence that: * - . . - .
11.1.1.1 A prior, committee or administrator substantlally departed from re-
ired procedures, and“that such departure was substantially prejudicial to
"y the grievant, or
11\1.1.2 Subsfantial evidence favorable to the grlevant was ignored in ar-
. riving at a decislon affecting him, or - . . . .
11.1.1.3 Under the circumstances, no. reasonable, unbiased person faced
-with the same ‘facts could have taken the action of which the grievant
complains, . - : . . :
- . or any combination of these. :
11.2  Within three college working days of the conclusion of the hearing or as soon
thereafter as possible, the Hearing Officer shall submit his findings and conclusiong
to the President who shall make a copy available to the Grievance Committee. *

Grisvance Committee Procedural and Hearings Rules .

12.1 A grievant who elects not to be represenfed dt a hedring by any person, may
also elect not to have his grievance heard by.a Hearing Officer, but to be heard in-
stead by a Grievance Committee as proviged in this Saction (12.0).

12.2 Decisions of the Grievance Committee, except rulings made by its chairman (ses

.Sections 12.4 and 12.5 of these Procedures), shall be by majority. vote of" the' three

members. o ) .

12.3 Upon first converjng, the Grievance Committee shall elect 4 Chalrman and ac-
quaint itself with these Procedures. C

12.4  Unless overruled by a majority of the Grievance Committes, rulings of the Chalr-

“man shall be final on all questions except those pertaining to the initlal determination

and the substance of the findings and recommendations of the Committee which are
sent to' the President. All other provisions of these Procedures pertaining to the

-authority of the Chairman shall be subject to this section.

125 The Chairman may establish such other rules, within the general guidelines of
these Procedures, as he deems necessary. ' : ’
12.6 - The Grievance Committes, through ‘its Chairman, may obtain advice, as needed,

_from the Office of the Chancsllor. k

12.7 Two membera of the Grievance Committee, one of whom must be the Chalrmen, .
shall constitute a quorum for.transaction of the business of the Committee. No member .
who [s absent during any part of the hearing may particlpate In the preparation of -
findings and recommendations of the Coinmittee without firat listening to the tape
recording of the portion of the hearing conducted in his absence.

12.8 The Chairman of the Grievance Committee shall arrange. for tape recording, -
but not a transcription, of the hearing. No other recording of the hearing shall be
permitted. o . ) B .
12.9 Once a grievance has beén set for hearing, the grievant may withdraw all or-
any part of his grievance only with the consent of the Grievance Committee. Once the
hearing has been completed, the grievant cannot: withdraw his grievance.

© 12.10 At the hegring, the grievant shall present his evidence, foliowing which other

evidence shall be received. The grievant shall have the burden of persuading by a
preponderance of the evidence.

12.11  Where more than one grievant complaining of a wrong arising out of the same
set of facts.has a hearing pending, the hearing may be- consolldated with* the approval
of all such grievants and of the Grfdvance Committee first appointed to hold such

" heatings. The consolidated hearing shall be conducted by thit Grievance Committee,

This Section 12.11 is"subject to Sectjon 10.8 of these Procedures. .
12.12 The grievant and those pergons listed in Section 5.2 of these Procedures shall
be permitted to be present at all proceedings of thae hearing whenever any evidence
is being presented, and, subject to recognition by the' Chalrman of the Grlevance Com-
mittes, shall be permitted to: : b - ’
12.12.1 Examine all evidence presented to the Grievanca Cgmmittee. _
12.12.2 Present evidence avallable to them and to question witnesses. Written
& statements may be accepted in evidence by the Grievance Committee but only
from persons unable, in the opinion of the Grievance Committes, o attend the
hearing. Such inability shall be found only in cases of serious iliness or death of
the witness or a member of his family, physical absgnce from the area due to" -
preexisting plans which cannot conveniently be changed, and the like. :
12.12,3 Present an oral or written argument, or both, prior to the concluslon of
the hearing. : . -
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12.13 The Chairman of the Grievance Committee shall: " . .
12.13.1 Cali witnesses before the Committee as requested. by the grievant and
Those persons listed in Section 5.2 of these Procedures and by members of the
Grievance Committee. o L. - '

. 1213.2 Maintain an orderly hearing and permit no person to be subjected to

.  abusive treatment. He may ‘eject or exciude anyone who refuses to be order@.'
12.13.3 Instruct each witness.and other participants and observers on the policy. -
of confidientiality contained in Section 12.15.1.2 of these Procedures .

12.14  No person shali be represented by another person. : )

12.15 At the hearing, the membeérs of the Grievance Committee may ask .questions

- of any witness or other person present at the hearing. : :
12.16 Persons Who May Attend Hearing; Confidentiality L
. 12.16.1* Hearings shall be closed to everyone other than members of the Griev-
ance Committee, the grievant, the President, those petsons listed in Section. 5.2
" of these Procedures, the tape recorder operator, if any, witnesses while they are
presenting evidence, and the representatives of .not more than two faculty or-
ganizations'as provided in this Section. ’ :

.y

- 12.16.1.1 The grievant and the President may each authorize one person‘

. Who is a representative of a professiorial faculty organization or the- Academic

L . Saghte ox Council of the campus to attend\the hearing a$ an observer. Such

+  representatives shail not hyg attorneys admitted to practige law before any

s state or federal court.  “ig®¢ " : -

- 121612 it is the policy of The California State University and Colleges
that evidence, proceedings, findings and recommendations (but not the final
decision of the President) are confidential and shail .not be made public by
the campus or by any. participant in a hearing, including the faculty organiza-
tion or Senate or Council observers, except as any of the foregoing may be
filed in court or introduced in evidence in an administrative or court pro-

" ceeding brought to review an action taken pursuant to these Procedures.
In" the event these matters should become public, however, the ' President
may authorize such publiic statements as aré appropriate. This policy of con-
fidentiality shall not preciude the #£ampus from taking any action following
appropriate ‘procedures agaijnst.any person or entity on the basis of evidence

- developed at the hearing.

1217 Pursuant 1 Section 1.4 of these -Procedures, ‘if a Grievance Committee finds

- that-a prior committee or administratoy substantiaily departed from required pro-
cedures;, and such departure was. subsfantially prejudicial to the grievant, or that

. Substantial eyidence favorabiey to the grievant -Was ignored, or that, under the cir-
cumstances, it was arbitrary to take the action of which the grigvant compiains, the "
Committee shall reportits findings to the President with a recommendation either:

L1217 that the .appropriate facuity commiftee or administrator reconsider the
matter and make a recommendation to the President in accordance with estab-
N 4 . '

lished procedure; or . _ ;
12,17.2 that such action ‘as the Committee specifies be_taken by the President.
12.18 The hearing-shail not 'be conducted gccording to technical rules relating to

evidence and wjtnesses..Any rglevant evidence shall be admitted if it is the sort of

.

¢

. _ ‘¥evidence on which responsibie persens. are accustomed to rely. Evidence which is
1 : merely repetitious or cumulative shall be excluded. -

12.18  Arguments by the grievant concerning the legal (as distinguished from factual)
applicability, or legal validity of &any gtatute, regulation, resolution of the Board of
Trustees, Standing Order, or-Chancelior's Executive ®rder, shall not be addressed#b
the Grievdnce Commiitee, but to the President, as soon as.the hearing has concluded.
The President shalf seek advice on the matter from the Office of General Counsel. The
advice received from that Office shail be considered by the President before a finai
campus decision is rendered. | . o . -
Grievance Committee Recommendations .- 7 o A P
13.1 Following conclusion of its hearing, or ggceipt of the findings of the Hearing
Officer, whichever is the, case, the Grievance Tommittee shall meet in executive sas-
sion, with all other persons excluded. In this session, the Committee shali prepare its
findimgs of fact if it conducted the hearing, and its recommendations to the President
for settlement or solution of the grievance. if the hearing was conducted b)I Hearing

®

Officgr, the Committee shall be bound by its findings -and conclusions.

13.2 1 The, Grievance ‘Committee shall make its writtén report to the President of the .

campus, with a copy to the grievant.: The tape reco, ing of the hearing and' the Com-
mittee’s file on the matter shaii be forwarded to the Phesident at this-time. ’

o L
.
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13.3 The Presidertt mdﬁg’i-r‘ec‘e ve’the Grievange émmittee report within 30 college.
working days frof the déte of the No%cﬁe of Ini:ﬁji'ql Dgtermination in those cases where

‘he g\gyter'- is hHeard by-the Griev‘ance.ﬁbrﬁminé;ef ithin three collegeé working days

s of th t_m}'e the Grievagfe Cominifteas Chairmjrf fves the “report of -the Hearing
inithose casgs iSlizing of€. Ifjany cagke in which such report is not received +

 enl of the 3Dthday, or é 3td day,fwhichever is applicable, the Grievance

4

i.C itteé shall besforeglosed af Jurisdiction i thegease. In such case, the Chairman
shafl, imimg atelygfymish to the President the:Noficeiof Grievance, any statement pre-
i ¥ Sefiffon . 5. ﬁ;e ‘Heating,.Officer's_report, evidence  file and
r}g}’\ shalifigké such decision in the case as he

1y be%’akep_ in the matter pursuant to these

than ‘that received at the hearing shall

2e othe

“Upon receipt dithe répdrt oftHe Grievance Committee, the President of ‘the
ug shall review the findings inithe case and the recommendations of the Griev-
Kl ,bfnmittesjjﬁe shall decidiifipon the action to be taken in the matter. The deci-
o of the Predident shali. qdﬁt::d? with thé fecommendations of the Grievance
" E fffmin,ef%‘ exceptfyhen those E‘g{:om‘mendations are not supported by the findings and
% ﬁgilusfcg“glé of -a#léaring Officgg’in the“case, or except.in rare-instances when, in the
zopinion gk-the resident, compglling reasons exist for a different resuit. ,
M4.2 Invthe event. that. the- RieSident's' decision is not in acqord with the Grievance -
iCommittee's regommendations, the President and the Grievance Committee shall make g
oA an effort to r‘éﬁlfl_'e'*th'eir differshces regarding -disposition of the case. If no such' res-
' ;.o!uti‘or;&f;bcopg?s', the compelling reasons for. the President’s degision shall be detailed

# i his Written Notice of Décision. : ( ,

) I1».4;,';. Within five college working days of the time he rbceives the recommendation

-~ of the Grievance Committee, or as-soon thereafter as possible, fhe President shall send

" his ‘Notice of Decision to thg grievant and t6 the ‘Grievance Committee unless he r'e~\\
turns the matter to the Héaring Officer or Grievance Committee, as ‘appropriate, for )
" #larification, necessary further sprocéedings, or reconsideration of Grievance Com- ,
mittee recommendations, in which cases the five college working days szl run from

the date the Grievance Committee returns its further. report to him. A Grievance Com-
mittee may change its. recommendations from_those forwarded to the President pur-
suant to-Section 13.2. The Presideny then shall make his decision.

14:4 The decisions of the President\in eash Case are final at the campus: level.

. Record - - o : . o .

15.1 If the President's decision isfnot in accord with the Grievance tCommittee's
recommendations, and a request for Xeview’ is properly filed pursuant to Section 16.0,

or if the grievant subsequently commenses legal action seeking judicial review of his °
* or her grievance, .the grievant, under supervision and ‘at his or her own expense, may
obtain a written' trar'script of the tape recording of the hearing, provided that .he or

she first sign an ‘agreement with the campus, and furnish the. campus with a copy of

the transcript- when it is completed. This agreement shal! provide that use of such a

copy shall be limited to subsequent administrative and judicial preceedings held in
connection’ with the matter, that the tape or its contents shall not otherwise be made
public in any way, and that any violation of this agreement shall. be unprofessional
conduct as that term is used in Education Code Section 24306..

15.2° In keeping with the policy stated in Sections 10.11 and-12.16.1.2 of these Pro-
-cedures, ‘in no case other than that described in Seclion 1571 shall a transcript of

the tape recording of the hearing be furnished to the grievant. Neither the tape record-

ing itself; nor a copy thereof, shall .be furnished to the grievant.

Review : . CoLT

16.1 A grievant who has received a Notice _c;f Decision on his or her grievance fron?

a campus President may request review as provided herein, if the requirements of
Section 16,2 are.met, by directing a whitten Request for Review to the State Univer-

sity Dean, Facuylty Affairs (Statewidg Dean).in the Chancellor's Office, with a copy to

the campus President. The Request should have attached copies of the report of the
Grievance Committee ‘and the Notice™of Decision of the President, and should state

the dates of each, the grounds claimed for review (see Section 16.2 of these Pro-
cedures), and the facts which support the ground or grounds alleged:‘The Request

‘myst be postmarked within ten college working days of the date of distribufion of

] .the President’s Notice of-Decision. ., ) ’
_ \/\g.z Review may be Jequested only if the Notice of Qecision of the President does
ndt concur with the final recommendations of the evance Committee, uniess that

o - 84 R o
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. lack of concurrence was because of failure of the Grievance Committee to base its
recommendations on the findings and conclusions, on matters of fact made in the
case by a Hearing Officer. Such review may be requested only as to those recom-
mendations or portions théreof not concurred in by the .President and only on one or
more of the™ollowing grounds: o . ] .

16.2.1 Arbitrary action by the President in not accepting the Grievance Commit-.
tee’s recommendations. . L
16.2.2  Substantially unfair departure from these Procedures which -affected the

President’s decision. ~. .
16.2.3 Substantial ‘evidence favorable to the grievant which*was ignored by the
President. . . : )

16.3 Upon receiving a copy of the Request for Review addressed to the Statewide
Dean, the President of the campus shall promptly furnish the Statewide Dean with any
~written answer the campus’ wishes to make to the Request, as well as copies of the:
16.3.1 Hearing Officer’s report, if any, - ‘
16.3.2  Grievance Committee’s repoyt, + .. : . v
+ 16.3.3 Written arguments, if any, presented to the Grievance Committee or Hear-
ing Officer, - ’ o N
- 16.3.4 President's Notice of Decision with attachments, if any, and
16.3.5° Tape recording of the hearing. B
A copy of the campus answer, if any, wtthout the enclosures just listed, shall simul~

v taneously be sent the grievant. - . .

o - 164 If the answer by the campus fo the Request alleges that the case Is not one
- in which ‘there is. jurisdiction pursuant to- Section 16,2 to make a decision on the’
: grievance, the grievant may direct a response 1o that allegation to the Statewide Dean.

' ) In order to be considered, the response must be teceived within the same period “of
time as was taken by the campus to answer, but not less than ten college working
days from the date.of receipt by the Statewide Dean of the materials described in
Section 16.3. L : ) s : .
16.5  Upon receipf_ from the campus of the materials described in Section 16.3, the
Statewide™Dean sh!h promptly forward the Request and those materials to the Los
Angeles regional office of the American Arbitration Association (AAA), for assignment
to, and determination by one academically oriented arbitrator admitted to practice law 70
before any state ot federal court. The arbitrator shall not be a member or an em-

. ployee of the Trustees of the California State University and Colleges. If the campus
answer objects to. the arbitrator's jurisdiction, the ‘Statewide Dean shall defer sub- & '
mitting. the matter to the AAA for the period gof Yme authorized by Section 16.4, so
that the grievant's response, if any, may be ifkludbd. if the grievant has requested a
transcript pursuant to Section 15.1 and wishe®\the.arbitrator to read all or any part
of it, the Statewide Dean shall defer submitting the matter to the AAA until a cQpy

. of thet.transcript is received for forwarding by the Statewide Dean, but such deferral .

shall Eot exceed 45 calendar days from date of receipt of the rqaterials described “in '
- - Section 16.3. After his or her receipt of the materials from theStatewide Dean, the .
- arbitrator shall not delay considergtion or decision pending. receipt of a transcript. ‘
16.5.1. Arbitrators shall be selected from men and women who are "*academically -
oriented” in order to assure that persons serving in this capagcity have arsufficient
knowledge about institutions of higher education so as 'to undérstand thgrnature
of faculty grievances and the consequences of the resolutions available in &ach
o case. The term “academically oriented" ‘includes {put is not limited to)- persons
who have served in four-year institutions of hi “education in full-time faculty,
administrative or executive positions, as weli as persons who have served -on
public and private.boards of such institutionsSyof higher educatiom. :

16.6 The action on a Request for Review shall be limited to the griev)?(grievants

. making the appeal unless the Statewide Dean, in his discretion, and wifff the consent

. of the grievants and the President consolidates related cases for purpdtes of review.

- . 16.7 Based upon the materials submitfed pursuant to Sections 16.1, 16.3, and 16.4;

< the AAA shall make an initial determination of whether there are sufficient facts as-
serted to make it appear that grolinds for review exist. The AAA may use an arbitra- A

tor for this prelimindry purpose selected without utilizing the appointment -method ,
provided for in AARA Arbitration Rule 12..Grounds for review shall exist if' all of the *-

following appear: The President.did not act in accordance with the final recom-
/ mendations of the’ Grievance Committee; the Grigvance Comniittee based its recom-

mendations on the findings and conclusions oh matters of fact made in thie case by a
Hearing Officer, if aﬁ’x; one or more of the grounds listed in Sections 16.2.1 through. R

] 16.2.3 Is asséNgd for review; and the procedural requirements of Section 16.1 have
been followed. Otherwise, a negative determination shall be made. - A -
16.8 In scheduling,- cases invplving nonretention where there is no terminal notice
year shall be glven‘hig_h priority. .; . . e PO (, .
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16.9 If it is determined that the matter should be reviewed pursuant to this -Section
16.0, an arbitrator appointed by the AAA utilizing the appointment method provided :
-for in AAA Arbitration Rule 12 shall have jurisdiction and authority to decide, based
on the materials submitted pursuant Jo Sectlons 161 16.3, and 16.4, whether or
not
16.9.1 The action of the President In not accepting the Grievance Committee's -
recommendations was arbitrary, or
16.9.2 There was a substantially unfair departure from these Procedures which
affected’ the President’s decision, or
16.9.3 Substantial evidence favorable to she grievant was ignored by the
President.
The grievant shall have the’ bu\} en of proof on all iSsues before tr(e arbitrator. If the
arbitrator finds affirmatively as to any.of Sectlons 16.9.1, 16.9.2,7or 16.9.3, then he or
" she shall decide whether or not .
’ 16.9.4 The President's decision should be upheld, in whole)ﬁ in part, or
16.9.5 The matter shouldebe remanded to the gampus with instructions that the. -
action being grieved be reviewed, absent -wha%ver'defect was fouhd to have
existed in it. Should the arbitrator exercise the option of remand, he or
‘'she may retain jurisdiction over the action being contested until the matter is -
finally concluded on the campus and the arbitrator has had the opportunity to
review the decision on remand, or
16.9.6 The Grievance Commlttee s recommendations should be adopted in whale
) or in part.
16.10 ‘The review shall ber conducted under the Arbitration Rules of the AAA in
. effect on June 10, 1974, the date thpse Procedures are issued, except as they-.may
vary from prouisions of these. Procedures, in which case these Prbcedures govern.
However, all of AAA Rule 7_other than the last sentence shall not apply to such ré-
view, nor shall AAA Rules-1, 8, 9, 10, 13, 14, 19, 20, 21, 22, 23, 24, 25, 26, 27,
28, 29, 31, 32, 34, 39, 40, and 44 apply. The arbitrator: shall not- hold a hearing. The
“word “resubmitted” shall be substitited for the word “rehéard” in Rule 18. A copy
of the applicable Rules is attached. In the event any applicable AAA Rul@ is changed,
the Chancellor may authvrize the .matter to proceed under the Rule as changed, or
may make other provision as respects such Rule as appropriate. . .
16.10.1. The arbitrator, if not selected pursuant to AAA Rule 12, may be selected
by written agreement of the President, the grievant, and the Statewide Dean.
16.10.2 The days specified In the AAA Rules are calendar days not caMipus
. working days.
The arbitrator shall revuew all materlals presented by the Statewide Dean, except that
. the arbitrator need not listen to the tape recording of the hearing’ unless- the facts of
the case, in his or her opinion, make thg} necessary. If the hearing was conducted by
a Hearing Officer, the arb‘rator shaII be bound by the Hearing Officer's findings and
-conclusions on matters of fact. The arbitrator shall be bound by the policy of con-
fldenti&lity stated in Sections 10.11 and 12.16.1.2 of these Procedures. f thg arbitra-
questions about facts or policy, -he or she $hall invite .written comment-on
such questions from both the President and the grievant, who shall send -copies of
- such comments each to the other. The ‘President may refer such questions to the
Grievance Committee or the Hearing Officer, as appropriate, for infortmation necessary
to the preparation of his or her response. Coples of responses of the Grigvance Com-
‘mittee or the Hearing Officer to questions so referred shall be forwarded by the Pres--
ident to the grievant and the arbitrator. As to questions he or she may have on the
‘law, the arbitrator shall refer such questions to-the Office of General Counsel which
shall send copies of all respopses to such inquiries to the grievant and the President.
16.11 . The arbitrator shall mail his or her decision which shall include reasons for
that decision, to the Statewide Dean accompanied by all matérials furnished the
arbitrator by the Statewide Dean, thé\ campus, and the grievant. The arbitrator shall
-mail a copy of the decision to the Pjesident of the campus and to the grievant, at
his or her last known. address or to 4he grievant’s representative, if, in the judgment
of the Statewide Dean, the decision of the arbitrator is unclear of incomplete, the -
Statewide Dean may reduest clarification or amplification -or both of the arbitrator,
with copies to the Président and the -grievant. The arbitrator shall comply . witt& such
request, with coples to thd President and the grievant.
16.12 Prior arbitration decisions shall not used as a precedent for ‘any subse-
quent case. No arbitrator shall have any authdrity to add to, detract from, or in any
way alter the provisions’of these?Procedures ny Callfornia. statute or regulation, or
any rules or policies of the Office of the Changellor or of the campus. .
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17.0

‘States, shall be final and binding u%on the campus and. the grievant. A

-a matter may be settled and withdrawn from the review

16.13 The arbitrator's decision as to matters properly before him or her, insofar

. as consonant with rules and policies of the Trustees, Office of the Chancellor and of

the campus which predate the grievance and to which the attention of the arbitrator, .
Grievance Committee or Hearing Officer was directed in the course of the Grievance .
Proceeding, and insofar as consonant with the laws of California and the' United
1614 'AAA billiigs shall be submitted to the campus for paymerit. o
16.15 By written agreement of the grievant and the President furnished to the AAA, -
provided by this. Section 16.0
at any time. Such withdrawal shall be final. ) , : .
Construction of These Procedures : K

17.1  “Shall” is mandatory and “may” is permissive. *

17.2 Section-headings do not in any manner affect the meaning or intent of the pro-
visions of these Procedures. : C

-17.3 These Procedures shall Be.co'nsidered comb’lied with -despite technical -de-

partures from them or errors in their application, uniess in the opinion of the Pres-
ident or the arbitraton[ the technical departures or errors were substantially preju-
dicial fo persons directly involved or to the campus. . . L .
17.4 In applying the singular language of these Procedures to consolidated hear-
ings, the singuiar number shall include the plural: :

17.5 All notices, requests, reports; and statements sent pursuant to these Proce-
dures shall be sent by U.S. mail. The date postmarked on the envelope shall be
the governing date, unless the date of receipt is expressly specified in these
Procedures. ' S ' . :

17.6 Unless differently defined in these Procedures, terms used in these Pro-
cedures which are defined in Sections 40000 and 42700 of Title 5 of the California
Administrative Code shall have the meanings given in those definitions.

-
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Delegation of Authority of the President
Under Executive Order No 201

73

Effective July 1, 1972, as authorized in Section 2.2 of Executive Order No. 201, the
President has delegated to the Associate Vice President for Academic Affairs - Academic
Personnel the authority to perform the functions of the President of the California State
University. Long-Beach, as described in.Section 14.2 of said Executive Order. :
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American Arbitration Association
Arbitration Rules Applicable Under
Executive Order No. 201

: . . .

2, Name of Tribunal Any Trlbunal consmuted by the partlies under these Rules shall be
_*called the Voluntary:Labor ‘Arbifration Tribunal. S

3. Admmustra!or When parties agree to arbitrate ‘under thesé Rules and an arbitration

it '-insmuted thereunder, they théreby authorize the Amencan Arbitration Assocnanon

thereinalter AAA) to administer the arbitraton. The authority and obligations of the

Administrator -are as provided in-the- agreement of the parties and in the! e Rules.

4 De!eqauo@k of Duties The duties of the AAA may be carried out through such repre-

‘sentatves or committees as the' AAA may direct.

Mationai Panet ‘of Labor Arbitrators: The AAA shall establnsh and maintain a National

Pana' ot Labor: Arbitrators and shall appoint arbitrators therefrom. as heremaner

provided

S O# e of Tribunal The general ofhce of the Labor Arbt_tranon Tribunal. lsmhe“head
auarters of the AAA which may however. assign the *ﬁ'ﬁmlmstratwn of’ an arbnranon

) wy -of its.Reqionat Offices.

T After the Arbitrator 1s appointed: ne new or d»Herent claim may be submnted to h|m

“wrcept with the consent of the Arbitrator and. all other parties..

© Bualbreations of Arbitrator No person shall serve as ‘a neutral Arbitrator in any arbitra- -
tion in which'he has any financial or personal interest in the result of the arbltrahon
sn'ess the parties in writing waive such disqualification

. .

.2 Apponiment from Panel If the parties have not appointed an Arbitrator and have not’

provided ,any other method of appointment, the Arbitrator -shall .be appointed in the
foiiowing " manner immediately aftér the fihng of the Demand or Submission, the AAA-
st submit simultaneously to each party an identical Iist of’'names of persons chosen
from re Labor Pane! Each party shall have seven days from the mailing date in
~hich to cross off any names to which 'he objdcts. number the ‘remaining names n-
dicating the order of his preference. and return the list to the AAA..If a party does

. not return the hist within the time specified. all persons named therein shail be deemed ]

drceptable From among the persons who Have been approved on both lists, and in
1ccordance with the designated order of ‘mutual -preference. the AAA shall invite the
acceptance of ‘an Arbitrator to serve’ If the parties fail to agree upon any of the per-
sons ramed or f those named decline or are unable-to aet. or if for any other reason.
the .1ppomtmem canno! be made from the submitted  lists. the Administrator shall
nave power 10 make the appointment from ather members. 01 the Panel without the
submissidh o any additional Iists,

5 Number of Artitrators: If the arbltranon agreement does not specdy the number of

~ Arbitrators. the dispute shall be hetard and determined - by .one - Arbnrator unless the -

parties otherwise agree
6 Notice to Arbitrator of His Appomtmem Notice of the appomtment -of the- neutral Arbn-
trator shall be- mailed to the Arbitrator by the AAA and the signed. acceptance of the -
Arbitrator shall be filedlwith the AAA prior -to the operling of the first hearmg ]
7 Dssclosure by Arbitrator of Disqualification: Prior to accepting .hj appomtment the

' prospective*neultral Arbstrator shall disclose any circumstances' ik ly.to create.a pre- .

sumption of bias or which he believes might disquality him as an impartial Arbitrator.
Upon receipt of such mformation. the AAA shall immedately disclgse it to the parties.
If either party declines to waive the presumptive disqualification, the wvacancy thus
created shall be filled in accordance with the applicable prowswns of these Rules.”
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18.

30.

33.

35.

-

vacancies: If any Arbitrator should resign, die, withdraw, refuse er- be unable or dis- .

qualified to perform the dwuties of his office, the AAA shall, on proof satisfactory to it,
declaré the office vacant. Vacancies shail be filled in the same manner as that-govern-

.ing the making of the originat appointment, and the matter shall be reheerd by the

" any provision or requirement of these Rules has not been ¢

36.

37.

38.

41,

42,

43.

45.

46.

‘new Arbitrator.

Inspection: Whenever the Arbitrator ‘deems it necessary, he may make an tnspectlon

-in connection with the subject matter of the dispute after written notice to the parties

who ‘may, if they so desire; be present at such inspectlon

Waiver of Rules: Any party who proceeds with the arbitration after knowledge that
mplied with and who
fails to state his objection thereto in writing, shall be deemed to* have waived his right
to object.

Extensions of Time: The parties may modify any period of time by mutual agreement
The AAA for good cause may extend any period of time established by these Rules,
except. the time for making the award. The AAA shall notify the parties of any such
extension of time and Its reason therefor.

Serving of Notices: Each party to a- Submission or other agreement whtch provides for
arbitration under these Rules shall be deemed to have consented and shall consent
that any papers, notices or process necessary or proper for the initiation or continua-
tion of an arbitration under these Rules and for any court action in connection there-
with or the entry of judgment on an award made thereunder, may be served .upon such
party {a) by mail addressed to such party or his attorney at his last known address,
or (b) by personal service within or without the state wherem the arbitration Is to
be held. .

Time of Award: The ew\ard shall be rendered promptly by the Arbitrator_and, unless

4

otherwise agreed by the' parties, -or specified by the law, not later than thirty days -

from the date of closing the_hearings, or if oral hearings have been waived, then from
the date of transmitting the final statements and proofs to the Arbitrator.

Form of Award: The award shall be in writing and shall be sigred either by the neutral
Arbitrator or by a concurring majority if theresbe more than one Arbitrator. The parties
shall advise the AAA whenever they do not require the Arbltrator to accompeny the

award with an opinion.

Release of Documents for Judicial Proceedings: The AAA shall, upon the written re-
quest of a party, furnish to such party at his expense certified facsimiles of any papers
in the AAA's possession that may be required in judicial proceedings relating to the
arbitration. 4

Judicia! Proceedings: The AAA is not a necessery party in judicial proceedings re-
lating to the arbitration.

Administrative Fee: As a nonprofit organization, the AAA shall prescribe an adminis-
trative fee schedule to compensate it for the cost of providing administrative services.
The schedule in effect at the time of filing sha!l be applicable.

Communication with Arbitrator: There shall be no communication between the.parties

and a neutral Arbitrator other than at oral hearings. Any other oral or written cem-
munications from- thg parties to the Arbitretor shall be directed to the. AAA for trans-
mitta! to the Arbltraw of

Interpretation and Application of Rules: he Arbitretor shall interpret and apply these
Rules insofar as they reldafp-to hisapoweri\and duties. When there Is mdre than one
Arbitrator and a difference arises among them concerning the meaning or application
of any such Rules, it shall be decided by majority vote. I{,that is unobtainable, either
Arbitrator or party may refer the question to the AAAtor final decision. All other
Rules shall. be intgrpreted and applied by the AAA. .

4
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Documents on Professieonal Standards and
Ethics and Related Documents
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e Over the years, a number of documents whicH’ are mcluded in Appendix nt, have been

approved by the Faoulty at Camorma State University, Long. Beach, A

ADOC‘UMENT A -9 *
_California State University, Long Beach, Faculty Statement of Proloulonal Ethics-— includ-

ing: Statement of the National AAUP Committee on Protessional Ethics, 1958, and Additional -

Principles on the “Ethics of Disagreement,” prepared "by the CSULB AAUP Chapter

October 19, 1960. -(APPROVED by the CSULB AcademICoSenate, 12/6’/68)
DOCUMENT B: . *

Statement of Professional Relpomibility, and implementation of the smemonl on Protes-
sional Responsibility and Professional Sell-Discipline, developed and approved by the Aca-
demic Senate of The Camorma State University and Colleges, and approved by the Faculties
of The.California State Un}versuty and Colleges Spring, 1971, .

DOCUMENT C:
Model Bill of Rights and qupomibilillu, for Members of an Institution of H:gher Education:

Faculty, Students, Administrators, Staff, and Trustees——Carnegle Commission on Higher

Education. (APPROVED by the CSULB Academic Senate, 5/14/71).

- DOCUMENT D: .

Statement on Government of Collcgu and Universities, jointly formulated by the American
Association of University Professors, the American Counci! on Education, and the Associa-

tion of Governing Boards of Universities and Colleges, approved by these groups in 1966,

and APPROVED by the CSULB Academic Senate 2/10/67
DOCUMENT E:

AAUP Committee A Statement on Exlnﬂlural Utterances :

It is hoped that all members of the academic community will read and become tamiliar
with Appendix-|ll, and that these documents may be used in a positive sense as a general -
guide to both faculty and administration. . .




California State University, Long Beach
Faculty Statement of Professional Ethics

A .
~ A, . ~ S |
) The faculty member of an institution of higher learning in a free society ‘must have the.
treedoms of a free society, particularly the freedom to seek and to speak the truth as he
sees (t. it he 1s to fulfill the functions for which the institutions exist — the advancement
and dissemination of knowlédge. When performing his offictal duties. the faculty member
must have a further safeguard in the form of guarantees that his academic freedom. will be
fully protected. since unlike most members of the society. a"faculty member does not have
the privilege of remarming silent on issues relevant to his discipline. These issues are oftén < e
. charged with emotion and controversy. and he is. therefore. by the inherent nature of his
profession. in a highly vulnerable position. The advancement of learning and the very
health and survival of our free society demand that he be alldowed and encouraged to speak
freely, forcetuily. and competentty. in the performance of his duties. : o :

The essential concomitant of the faculty member's freedom ‘is his professional and in-
stitutional responsibiity. The faculty must define and insist upon reasonable adherence to
ethical standards if 1t 1s to gamn and maintain the traditional -right' of self-goyernment in
matters invoiving professional ethics and conduct. To the extent that the professor fails * L 78
to fyihll his responsibilities. he must stand accountable to the judgments of his colleagues
n bwmsmuhon and the profession. The faculty member should be subject to the‘
disciplinary actions prescribed by the University and The California State University and

. Cotleges for yioiation of professional ethics. but only after he has had full recourse to the
accepted personnel procedures of the University and The Caiifornia State University and.
Colieges . )

The faculty member's primary responsibility as a member of the profession is to (1)
his subject: (2) his students. (3) his institution; (4) his profession or discipline at large;

and (5) the community. L .
' In tultilkng his responsibility to hus subject, the facully member shodld, to the best.
of his ability: .
N (a) seek and state the truth in that subject or discipline as _he sees it
(b) safeguard from attacks both within and dutside the profession. the freedom of
: his colleagues. and students o inquire ’

(c) comment on the professional work of his colleagues only in appropriate place

. oo and manner. ’ v

. (d) base his professional judgments of his colleagues upon their—ontributions. .
actual or potential. to the subject. the institution. and the profession. .

te). avoid conflicts of interest which restrict or prejudice his freedom of inquiry and

teaching. : ’ ] .
’ 2 In fultiling his responsibility to his students. the faculty member should. to the best ’
of his abtlity: : )
LN - (a) meet his responsibilities 1o his subject. ) .
r (b) protect the students’ freedom of inquiry and expression in their pursuit of
- -knowtedge. o '

-(c) teach his subjec! to the student In accordance with the best standards of schol- *
arship 1n the disciphine. :

(% refrain from using his relationship with his students to exploit themt for per-

- sonal advantage. o . .

{e) acknowledge properly any significant assistance which he receves from his

students. . .
{f} meet his obligations to, and comment on the work of each’student only in appro-
- _priate place and manner. with justice and consideration for each student. N
(g) deport himself in a manner which will mert respect for himself and hi pro--"

fession. s .

== {93

N




ERIC

Aruitoxt provided by Eic:

3. Ip fulfilling his responsiblllty to hls Insﬁtutlon the faculty member should to the best’
of his ablility:

(a)
(b)

(c)
(d)

Ae)

(N
(9)
(h)

.

meet his responsibtlitles to his sub]ect and his students

accept and Pn erform a‘reasortable share of committee assignments and other

tacugy responsibilities for the governance of his institutjon.

indicate, when citcumstances require, that he is not acting .as a spokesman or

representative of his institution or of the scholarly profession.

avoid any outside employment or, other” activity which“conflicts, interferes, or is

clearly inconsistent with his responsibilities as a feacher and scholar.

make- appropriate use of time granted for professional purposes.

adhere to-his agreemeants regarding the conditions of his employment.

refrain from improper use of the property of the institution. .

fulfill his proper role in rendering fair and impartial judgments:and recommenda-' '
tiéns regarding faculty and Administrative appointments, reappolntments tenure,

promotion; and disgiplinary actions.

observe the stated.rulés and regulations: of the institution, and refrain from.
wlllfulf)\ie;ncouragtng others to violate them, yet vigorously guard his right to

criticizeand his obligation to work “toward__the, improvement of such rules and

regulations. - »

. In fulfilling his responsibility Yo his professional colleagues and the professlon at
""large, the faculty member should, to «the best of his ability;
(a) meet his respdnsibility to his subject, his students, and his institution,
(b) honestly and accurately repl’esent his professlonal quallﬁcatlons and his in-
: stitution. :
(c) i'nteﬁarpret and use the wrltlngs ;esearch and flndlngs of others . with Intellectual
hofiesty g R
(d) recognize that his own conduct may .be regarded as representatlve of his pfo-"
fassion.
- (e) refrain from assigning professional duties to persons who lack the professional
qualifications demanded by the assignment.
¢ accord just and equitable treatment ‘to all members of.the protessfon in his.,
professional relationships with them, and support them whgn they are unjustly
accused or mistreated.
(g) .express disagreement with his professional colleagues when appropriate, and
then with due regard tq propriety of janguage, place,and audience. ‘
{h) refrain from resort to undue coercion or bharassment of his professional col-
- leagues and other University associates, including staff and administration, in
the resolution of differences or the acﬁlevement of objectives. -
(i) protect. and defend the - educational program against undesirable encroach-
ments from any source.
In fulfiing his responsibility to the communlty. the faculty member should, to the
best of his ability: .
(a) meet his responsibilities to his subject, his students| his institution, and his
profession at large. .
(b) share the responsibility for improving .the educational opportunities for ail.
{(c) promote conditions of free inquiry and further the understanding of academic
C freedom in the community.
*(d) exercise the rights and fulfill the obligations of a responsible member of the
communlty ) .




Statement of the
~ National AAUP Commitiee
. on Protessional Ethics 1958

. - Academic freedom is a special freedom, necessary to the missian, of
A . versity. Professional responsibility is its logical correlatjve. |Astwdividual

the responstbility to conduct themselves in ways that will promote thd 3 .
purposes for which academic freedom ,exists. And as m b,érg.dgz:a professjony ssq_ssedﬂ
of.certain nghts of self-government, uniVersity professor "a- group have an igation 1o/
keep their houses™ in order and to, take such steps as my "
their professionat mission. ! PN )
The responsibilities of a faculty ‘mimber- falt in
(2) to his- students; (3) to the institutign of which
to the community-at large. | Lo =
1. The preservation §f the integrity a

e.necessary to-the fulfiliment
: : Ihe fulfillmen!

. ; . -t REEY.
‘r maifareas; (1) .to':ris.su%ﬁt; ) Co
18 a part; 14) to his pro ession'aq&_ f :
| ality of théir subjects also requirgs pro- . :
v- © fessors to comment on the works ir caldeagues, and- to advise their fiwn and . N
: other universities about the appointn"ta 1. retention, or |gg'pmotion of individual schol;/ S
~ . - ars. It is self-evident thaf the schol’% and teacher wifl;Best fullili this responsibility ﬁé'
- by attempting. as far ag,ft is-hunignly possible, ‘to b}' e his professional judgments - .
of his colleagues. excluSively upon their work angd upan their ggntributions: actual .
or potential. to teachif§ and -inquiry. ‘ T/ S -
2 The professor's centt’a},»f'res;ponsibility o jlo;s. students is to teach them his subject, .
and to do so in dccordance with the b “&fandards ‘of scholarship in his disciplihe. .
A primary-duty of the professor with regard to his students, accordingly, is to" keep
himse}f abreast of ovelopmezgis_ in Mis fiéld."A further obligation is to see that the - ot
procgss of teach‘%d learping is corducted in an. atmodphere of free and un-
"hampered inquiry. Th pro'f/pﬁs’or has a responsibility to his students to.entertain
-all rplevant questions. and; 10,,gulrd the elassroom against external pressures, in-
; cluding. the student's fear AHat swhat he does: or.says in-thp honest pirsuit of his
. intellectual inquiries will atfect his'rating within a course, his fiture chances of em-
ployment. or his: later standing ‘in the community. .-~ n :
The relationship betwben teacher and student algoshas dimensions that reach be’ - °
| yond the classraom. Itus clearly inco_mpat_iblé with elementary standards of .profes-
‘ sional or personal behawvior for the'profq‘ss,or ‘o’ use his relationship to his students
. : to explort them for his own private purposes. Beyond this, the prafessor Is obviously
| ‘ one_agent among others in thg personal development of his students. He influences '
| them nol only through his sub|q,ct but through his pwn personal deportment and
intellectual style. and it 1s his regponsibility to keep this cgnsideratlon in mind. It
cannot be a requirement of membership”in the 'scholarly community, however, that
the scholar give up legal ‘rights or perdonal Jiberties normally enjoyed by other
citizens. Any attempt to impose a uniform code ‘of personal behavior on all mefbers-

&

#

of university faculties endangers the foundations of free scholarship.

3. It may be assumed that colleges and universities exist for the same purpose(tha!
professors exist — namely. the advancement of learning,, Accordingly, the primary:
respaonsibility of ‘a professor to the tnstitution that employs him is that he fulfills
his responsibilities to his own field. of knowiedge and 1o his students. -
ministrative work. curniculum studies. committee service. and the like, are. however, .
reasonable parts of a professor's duties. It i3 a responsibilitysof the insMtution fo -
se€ 1o it thal these burdens do not fall 50 heavily on particular individuals that they
find 1t difficult to meet their immediate obligations to their“subjects or their students,

It 1s equally a responsibibity of the individuai professor to see that he does not -
sacrifice any ome major area of responsibility in an excessive c@ncern with tre . .
others. : o o
. v . ,
95 | -
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~In activities in which the professor engages outslde the coliege  or universfty, it is

plainly his responsibility to make it plain,. when circumstances require, that helis
acting as an individual and not as a representative of his institution or of the schol-
arly profession. (t is,also his responsibility to measure the amount and character of
*such work as he may,do outside the unlvarslty In tarms of his primary rasponslblllly
to his parent lnsmutlon

.. The professor’s ‘obligations to the communlty. like tha professor's rights within the

community, cannot be less than those of any responsible citizen. His responsibility
both to his profession and to the outside community Is plainly the fulfiliment of hl§
responsibilities to his sub]ecl to his students, and to his parent institution. As a
citizen and as a member of a profession which depends upon freedom: for its heaith
and Integrity, lurthermore, the Individual scholar also has an obligation to maintain
and advance the conditions of free inquiry. This obligation’ reaches beyond the
classroom or laboratory. .
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Additional Principles on the
“Ethics of Dizagreement.”
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« ethical right to attempt to gain their. ends .through persuasion, which is to say -

- .. i IR

L 4
Introduction : : k .

: g ‘ » RS o
Among the rights ppjoyed by-those in~the academic protession s the right to dis-
agree.V'PrqlessiﬁnaHy qualitied persons have..an inherent right to disagree -at various
levels 'such as on the statement.of .a'problem, on what data are pertinént to the

issue, on the in erqretat_ior) of the data, onithe conclusion derived trom the data, ™

andl on the‘degree that the derived conclusions should be appligd in resolving the

"issue. Whether-the fanner in which the professor disagrees is considered profes-

sional or unprofessional Is-an extremely difficult quegstion. The expression ‘‘profes-
sional conduct” should by definition include the idea that the attitude and behavior

of a fadulty member towarld his associates ias well as towards other .individuals .
should, n general, be such as to protect from reproach the academic community -«
and members thereot. 'No facuity member by act or utterance should cast discredit, .
upbn the academic profession, upon’ himsepor -spon his faculty associates. Where

the conduct.Gf the protessor occurs outside phe institution and is of-such a nature <

- as to become the concern of.@ law entqfcement agency or judicial agency, neither

the dniversity nor the faculty should-take*action until sdid conduct has been estab-
4shed in the law as being-improper. ) e . -
Probably no one statement or 'series of statements defining professional or.unc
professional: activity .could satisty any university faculty. But in_reflecting on accep-

- table of unacceptable means and ways of disagreement.n a controversy, there are.
- certain guestions which should be considered: is the issue or the individual being
‘attacked? Is persuasion ¢r coercion: béing employed? is“criticism explicit ‘or im-

plicit? has there been retribution against persons pecause of involvement in con-
trroversy? ) ’ . '

The issue vs. the Individual )
Ina dmagreeme‘here should be no'involvement or consideration of any individual

. . R ry

or individuals o personal basis; the entire reference should be to the issue in.
Qoirit. The ethical professor will practice intellectual and tactual honesty, never
knowingly making an untrue statement about an individual. He will not undermine
tHe. personality of the individuat-or calise him personal distress except When attention
solely to the issue may cause that distress. He will remain open and aboveboard,
and will maintain his sense of humor and sense of ‘balance. If.he has a personal,,
proprietary interest in“the dispute he should disquality himselt from participation in

‘the disposition of%he dispute. - o ;
_Persuasion vs. Coercion e : ,

Where any kind of :,disagreeme,n‘!»' exisfs‘ the parties to such disagreement have the
through-the use of arguments fulfilling' reasonablescriteria of logic, evidence, atcu-

racy, and appropgjateness, with™ all ‘pertinent elements of the atguments and ap-
peals made clear and public. However, parties to a disagreement de not have the

- ethical right to utilize coercion. Coercion might be defined as attempti by individuals,

publicly or privately, individually or in concert, overtly or by.innuendo, to achieve
their ehds through the use or threat of violence, bodily fiarm, or mental anguish,
whether directed at parties to tHe disagreement, their families, their friends, or
their coileagues. This-injunction against coercion especially regards as coercive
threats concerning employment, retention,” prémotion, working conditions, grading.
legal actions (unless clearly justitied). or public ridicule. It is recognized that the
line between persuasion and coercion is particulariy hard to define in the case of
suppressed intormation, distortion, and appeal to untecognized motives, but it is *
generally to be recognized}t most such arguments, it not clearly ‘coercive, pass |
dangerously close to it eveW at best,and should not generally .be condoned. ’

.
.
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4. Expllcn vs. lmpllcit Criticlsm

. An individual has the right to oppose and criticize ideas or conduct with whlch he is
in. disagreement. If a faculty is to maintain its integrity, it must preserve this right.
of ‘criticism of either .majority or mintority opinions. The ethics of disagreement re-
quire that criticism be explicit rather than implicit, straightforward and supported by
relevant facts, and judiciously and fairly exercised. it would be a violation of aca-
* . . demic ethics and grossly unprofessional behavior for one to engage in character
assassination by innuendo, personal defamation, or vilification. It is understood that
logical inference based upon incontrovertible and relevant facts is pdrt of the tools
of ethical argument. It is furthér understood that ethical criticism always gives those
criticizéd an opportunity to defend either-ideas or conduct. it would bé especially
unethical for disagreement of the implicit kind to take the form of communication to
the public and the .newspapers off campus. Even when explicit, the criticism should
be' made known to the adversry. An individual should be held lidble to state and
. defend the truth of his criticism d|rectly to the adversary, although it is recognized

that such criticign will ofteh become part of the disagreement.

L 5. - Retribution Because of ‘Involvement in COntroversy

Conjroversy is a tact of academic life. It i8 a necessity in teaching effectiveness,
academic resea[gh and the search for a policy which is most conducive to a col-
league's stated #nd unstate§ purposes. These purposes are philosophically and
basically the “sedrch for truth" and “its dissemination.” .
These purposes. cannot be enhanced and pursued effectively where professors be-
come self-centeréd and attempt personal retribution .against colleagues. This includes
any type of retribution, whether it be expressed through physical means, the spread
of calumny, by threats, or in fact by any type of act that attempts to humiliate or
degrade one's colleagues.
-"When a community of scholars has agreed on a particular means of resolving, an
Issue. the policy, and particularization of policy as exemplified in procedurés, applies
. without discrimination to one and all. Work compieted according to policy and pro-
- cedure shqggd be resolved through whatever legal, social, and administrative means
- that exist," there must be general taculty comprehension of the decision and ad-
herence to the rule. Obviously, there are times when“one believes that his point of-
view is most conducive to the resolution of a facuity problem. The decision of the
majority, however, .must prevail. This does not deny to the minority the right to
pursue changes in policy ruling through legal apd institutional channels set up for
this purpose. it does not, however, give the right to wage personal attacks against
those who did not agree with this minority. . .
‘ The negative act of seeking retribution demeans the profession as agwholé. It is
not constructive and it does not promote the genera! institution aims.
. Approved and Adopted or 'Readopted by the Academic Senate, CSULB, December 6,
1968. .

‘The Statemant of tha Nationai AAUP Committes on Professionsl Ethice, 1958, and Additionsl Prificiples on
the “Ethics of Disagreement,”” preparad and adopted by the local chapter of AAUP, October 19, 1960, were
adopted ns a Code of Professlonal Ethics by the Acadepic Senate May 31, 1963.




ERIC

.

— .

Academic freedom 1s a special freedom, necessary tG the mission of professors in
(o‘w;e or umiversity ‘Professional responsibility 1s its natural counterpart. As mduv:duals/v
uo es%0rs have the responsibitity to conduct themselves in- ways that witl promote the
acmevement of the purposes for"which academic freedom exists. To the extent that, as mem-
vers of 2 profession they have rights of self-government, professors as a group have an

obligation 1o keep -they houses i order and to take such steps as yay be necessary to the

Litiment of theur professional mission A statement of professional responsibility may serve

s A usely reminder of the variety ‘of obligations assumed by members of the. profbssion.
Teoning as 4 pvo!nsﬂon and ‘speciically. teaching in institutions of higher tearning.

Teyowen mambere, throughout the nation and the world As a consequence. -a statement of

profes ona et or responsitshiies for teachers should enunciate principles which apply
wthur e paotess onoat targe Accordingty. the following statement 1s taken almost entirely
traym ot uwm' e w,-fopm ird pubiished by the American Associatipn of University Pro-
eoLors same of trem Tn conpunction with other well-known professional organizations. The

"Brecof ey styement s the AAUP Statement on Professional Bthics. Additional items are
T trom o'rer stalemerty abhuded to in the Statement or prom:sed n 1t —— statements
M KON 1 enelgrarid- -throurjhout the profcsmon .

Troa 't statement bongs logether assertions of professional responsibility gleaned
e beegse cdocuments vanously developed during the past three decades it s
Tt et Rt yn Lt mOsE only representative of inajor areas of responsibihty By means
STt e teeient makes reterence to materials which more fully developg the
Gt atbeey et reprasentation of individual principles herein Moreover the Aca-
Ao cerate of The Coytdorra fnvers sity and Colleges pledges. as does the AAUP Council

© vw a7 Statement on Freedom and Responsibility, to "nncourage and agsist local ‘acuny

WO, ek o 0t e Lte tne substantive pronciples here outhined

-

Fd
Statement

Tre cnspora®ies of o heaity member may be considered from fivg major perspec-
teee Uy member St e teacheng profession, (2) as a teacher 3) as a colleaque; (4) as
apvy i ot ctnor Seoas e member of a commumity

A pmember of the teas heng profession the professor

) ks g D Gttes the trgth as he sees it (SPE)!

! degotes reoanorgies to developing and improving b, scholarly competence
OHE
Looegth e obiigaton & exercise cnitical self-disciphinne and wudgment in using
catendion and trarsmitting knowledge (SPE) ‘v

. ot fosters ared defends intetlectual honesty “freeifom of inquiry and in-
“teactor and free acprension on and off the campus (SPE AND SFR):

" 12 s aion g s subsidiary interents 1o hamper or compremase his freadom
[T1ENS Yoy VR E Y . .
SA ey mer tan préfensor

) e Sthe free purr,mtabl oparning in hs students 15PE)
: mads tefore tus stydonts the et scholarty standards of his discipline (SPE)

feevgestryon respect for the student as an individual (GPE) \
doiteresg o e penger role s an intellectual quide and counaelor (SPE) T
" s vyer g rogionatae effortto foster none$t academic conduct (SPE)
- . f
B
)
]




' f.  makes every re.{sonab!e.eﬂort to’assure that his evaluation of students reflects
| ) their true merit and is based on their academic performance professionally
. judged and’not on matters irrelevant to that performanceé, whether personality,
race, religion, degree of political activism, or personal beliefs. (SPE AND SFR)
s g. respects the confidential nature of the relatlonship bétween professor and T
! student. (SPE) T
o h. does not refuse to enroll or teach students on the grounds of thelr betiefs or
. the possible uses to whrch they may put the knowledge to be gained In a .
course. (SFR) .
i. refrains from forcing students by the authsrity inherent in the instructionat role
fo make parficular personal choices as to political action or theIr own part In L ¢
society. (SFR)
o j. . does not persistently intrude into the presentation of his sub]ect materlal which
' has no relation to that subject. (SFR)
k. presents the subject matter of his course as announced to his students and as
- approved by the faculfy in their collective responsibility for the ¢urricultim. (SFR). 4
I. - aliows students the freedom to take reasoned exception to the' data or views
affered in a course of study and to reserve |udgment about matters “of opinion.,

v (SFR)
- ' m. avoids any expioitation of students for his private advqntage. (SPE) ,
. 3. As a colleague, the professor:
: a. * respects and defends the free inquiry of his associates. (SPE)
® b. shows due respect forithe opmlons of others in exchange ot cﬂtlc\sm and ideas, "
(SPE) :

c. acknowledges his academic debts. (SPE)

d. strives to be objective in his professional ]udgment of colleagues (SPE) .

! i 4. As a member-of an institution, the professor: ' -

a. seeks above all to be an effective teacher and si:holar SPE) | ]

b. observes the stated regulations of the instftution provided they do not contra-
vene academic freedom. (SPE) .

c. maintains his right to criticize regulations and seek their revision. (SPE)

d. determines the amount and character of the work he does outside the institu-
tion with due regard for his paramount responsibififies within it. (SPE) . ~>

85 e. recognizes, when considering the interruption or termination of his services, the
effect of his decision upon the program of the institution and gives dua notice
of his intentions. (SPE)?

f. requests a leave of absence-or resigns his academic position when acute con-
flicts between the claims of politics, social action, and conscience, on the one
hand, and the claims and expectations of hig students, colleagues, and institu-

- . tion, on the olher preclude the fumllment of substantial academic obligations.
s (SFR)* . . .
" g. refrains from calling attention to graevances in ways that significantly Impede the :
functions of the institution. {SFR) .
] n) accepts his share of faculty responslbilltaes fof the governance of his Institution. °
\ . ‘ (SPEY .
: ) 5. ‘As a member of a community, the professor
. A a. . maasures the urgency of his obligations as a citizen in Ilght of his responslbil-
: ities to his subject, his students, his éro esgion, and his Instltution (SPE)
/ * b. - makes every effort, when he ‘speaks and acts as a citizen, to be accurate, to . .
. exercise appropriate restraint, to show respect for the opinions of others, and to

indicate that he does not speak for his college or university. (SPE and SEU)®

c. promotes conditions of free inquiry. (SPE) A ]
i . d. furthegrs public understanding of academic freedom, (SPE)
N . FOOTNOTES :
’ 'Statament on Profossional Elhics, tho ptimary source of items In this alnlemonl‘. AAUP Bulietin, Voi. 55, No. 1, *
Spring, 1969, pp. 88-87 Paronthotical referonces and footnotes Identify documents from which items have
[ been taken, most of them almost word for word. 5
IAAUP Council Statament on Freadom and Respenalbliity, October 31, 1970,
'Soo 0180 AALP . statomont “'On Prevonting Conflicta 01 Inleroel in Government-Sponsored ‘Researth in Univer- A

sitias,” AAUP Bullotin, Vol 51, No. 1, Spring, 1965, pp,
‘An expanded statement of con!ldonllullfy is conmlnod tn *'Joint Statomen{ ort Rights and Fropgoms of - Stu-
dents.” oap the section ontitled “In the Classroom.’ AAUP Bullotin, Vol. 54, No. 2, Summor, 196!
'Seo aiso ‘'Staternent on Recruitment and Reslqnnlion of Facuity Mombors,” and ‘A Report from Commitiee B,
Late Rosrqnuhon and Professional Ethics.”” AAUP Builstin, Vol. 54, No. 3, Autumn, 1968, pp. 382-364
*Soe also ''Statemant on Professors and Political Achw!y.' AAUP Bulletin, Vol. 55, No. 1, Aulumn, 1969, pp.
| %388-389 \
_ 'Such governance responsibihitios are doscrlbod somewhat in dotail {n “Statement on Governmant o! Collogos N
and Universitios,”” AAUP Bulletin, vol. 52. No. 4, Winter, 1966. pp 375-379. Soe osp. Soction V. "Tho Aca-
» demic inshitution ‘The Focuity

"‘Committoe A — Statemeont on Extramural Uttorancos,”' AAUP Bultetin, "o!. 51, No. 1, Spring. 1985,'0 29.
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Implementation of the Staterment on
Protessional Responsibility and
Professtonal Self-Discipline

The'tundamental purpose of a statement of professional responsibility is to establish @
- guide to responsible gerformance that is consistent. with the highest ideals of the academas
profession.’ It thug establishes an ideal to which faculty members can and-should aspire,
rather than a mujimum .standard to. which 1aculty members must adhers. Hence such a
statement 1s not ihtended,to serve primarily as a reference for dlsclplmary action. Neverthe-
"less. when cases of gross disregard for pnnccples of professional responSlblllty occur, the
taculty has bothra right and duty to'call the lapse to the attention of the individual concerped
_and to' expect that the |rrespon3|bfe behavior will be. discontinued,

! Most departlires . from responsible professional hehavior are I:kely to. be minor lapses
which can be corrected simply by- -calling the ‘matter to the attention” of the person InVolved

. Ordinarily. such matters are handled within the faculty member's academic.unit.

It a breach|o! professional responsibility is alleged which canno? ‘be or is not ade-
quately hﬁdled thus nformally within the basic academic unit, the mattgr shouid be taken
up at the ‘nstitytional levei. Each University should have a Committee or! Professional Re-

© sponsibility Th members of such a committee should be chosen with special "attention to
" .. the high-regard|in which they are held by tge academic community. To thi§ committee any
. member of the |]academic community may fefer allegations of unprofessnonat conduct. '
As quickly| as may' be feasible, the Committee oh.Professional Responsibnluty should
into the facts of any case it is asked to investigate. The Commlttee may at
any' timé discdntinue the inquiry because the facts do not provide sutficient: evidence to
. support the allegation. The Committee may also decide at apy time that the case- invoives .
only or matters which pr@ptrly should have been referred to the basic academnc unit
for inférmal repolytion and so refer 1t, with or without recommendatiohs.
If the Committee on Professional Responsibility does carry its inquiry to completlon

E
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. professional ¢

. provide a mo

shoul!d prepar
A copy af the

' acopy to the

be retained b
case suggest

a report which presents its conclusions and the basis for those concluslons
report shou)d go to the faculty member whose behavjor was questloned.»and
person(s) requesting Committee consideration of the gase, and a ‘copy Should
the Commmee When in the judgment of the Committee the. nature of lhe
such a tonclusion, the Committee may recommend the initiation of Voi’mql

disciplhinary agtion

The inten
call serious d

member with(

pected -that in
Professiona! A
.7 1f grossly
possibility of

above have b
ciphinary proc

-.underlying this procodure is to provide a mechanism whereby the faculty can
sregard for professiohal responsibility to the attention ‘of an offending faculty
ut the necessity of subjecting him to formal, disciplinary action. It is ex«

esponsibility witl bring about-a correction of irresponsible behavior.

irresponsible behavior should continue, however. it may be necessary for- ‘the
ormal distiplinary action to be considered. Nevertheless, formal’ charges of uny
onduct should not be filed unless and until the corrective procedures outlined
ken tried The University administrative officer who has general charge of dis-
pdures should consult with the Committee on Professnoneu Responsibility before

proceeding with any disciplinary action based on charges of unprofessional conduct.

When fo
faculty discip
sanctions shgq
to a wide ra

behavior Bu

mal disciplinary action-1s based on charges of unprotessional conduct, the
inary action committee shouid be given the final determination as to. whether
uld be imposed and the form they should take. Consideration should be given
ge of sanctions other than dismissal. sich as warnings and reprimands, to
e versatile disciplinary response to various degrées and kinds of unprofessional
primary emphasis should be placed on preventive action. Apparent failures

1o meet profe

form persuade and improve, disciplinary action,
may evenutally
d Approved by tha Academic Senate. The Camornla University and Colleges,

Devéloped an
January 1971;

1971

ssional responsibiities shouid 'be approached with a sustained attempt to in-
regardless of the degree of sanction it
suggest. should be a last resort.

Approvad by the Faculnes~ol The Cabfornia University and Colleges Spring,

most instances the weight of an adverse conclusion by the Committee 6n’

*
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A MODEL BILL OF RIGHTS
AND RESPONSIBILITIES

for Members of an Institution of
Higher Education: Faculty, Students.,

Administrators, Statf, and Trustees
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Membets of the campls have an obligation to 4ulfill the responsibilities incumbent up6n
all citizens, as well as the responsibilities of their particular roles within the academic com-
- funity. All members share the obligation to respect: d
The fundamental rights of others as citizens. - ’ s
- The rights of others based upon the nature of the educational process. .
The rights of the institution. ’ . ‘
- = The rights of members to fair and. equitabie brocedures for determining when and upon .
- - whom penalties for violation of .campus regutations - should be imposed.

- ) L. i 1 " - Al
® As citizens, members of the campus enjoy the same basio rights and are bound by the '
samé responsibilities.to respect the rights of others, as. are all citizens.

Among the basic rights are freedom of speech, freedom of press, freedom of peaceful
_.assembly and associgtion, freedom of political beliefs, and freedom lrom personal force
‘and viqlence threa of violence, and personal abuse./ .
Freedom of press implies the right to freedom trom censorship in campus news-
papers and other"medta, and the concomitant obligation to adhere ta the,canons of
_ responsible journalism.
i Ii should be. made clear in writings or broadcasts-that editorial oplnions are not neces-
" sarily those of the institution or its members. ’
v The campus is not.a sanctuary from the .general law.
The campus does not stand in loco-parentis for its members
Each member of the campus has the,right to organize his or her own persona) life and
L' behavior, so long as it does not violate'the law or agreements voluntarily entered into,
and does not interfere with thg rights of others or the ellucational process. )
1 Admission to, employment by, and promotion within the campus shall accord with the
. provisions against discrimination in th_e general law.

‘2
AII members of the campus have other responsibilities and rights based upon the nature
of the educational process and the requirements of the search for truth and its free presen-
" tation. These rights and responsibilities include: .

: Obiigation to respect theflreedom to teach, to learn and to conduct research and pub-
\ lish fingi@®s: in the spiritof free inquiry. -

- Institut i censorship and individual or group intolerance of the opinions of others are
Inconsistent with this freedom.
\ Freedom to teach and to learn implies that the teacher has the righf to determine the
- ¥ speeific content of his course, within' the established course definifion, and the re-
sgonsibility not to depart significantly from. his area of\competente or to divert signiii-
cant time 1o material extraneous to the subject matter of his course. "
Free inquiry implies that (except under conditions of national emergency) no research,
.the results of which are secret, is to be conducted on the campus.
Obligation not to interfere with the freedom of members- of the campus to pursue normal
academic and administrative activities. including freedom of movement.
Obligation not to infringe upon the right of all members of the campus to privacy in
-offices, laboratories. and .dormitory rooms and in the keeping-of personal papers, con- .
fidential records, and effects, subject only to the: general faw and to -conditlons volun-

tarily entered into.
102
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Campus records on its members should contain only information which ts reesonebly
related to the educational purposes or safety of the campus.

Obligation not to infertere with any member's freedam to hear and to study unpopuiar
and controversiai views on intellectual and. public issues.

Right to identity onéself as a member of the campus and a cancurrent obltgatlon not to
speak or act on behalf of the institution without authorization. ‘

Right to hold public meetings in which members particlpete to post notices, and to
engage In peaceful. ‘orderly demonstrations. .

Reasonable and impdrtially applled rules, designed to retlect the educational purposes
of the institution and to protect the safety of the campus, shall be estabtished reguiat-
ing time, place, and manner of such activities and allocating the use,of facilities.

Right to recourse if another member of the campus is negligent or irresponsible in per-
formance of his or her responsibilities, or if another member ot the campus represents
thé work of others as his or her own.

Right to be heard and considered at appropriate levels of the doclston-maklng process
about basic policy matters of direct concern.

v}

Members of the campus who have a conttnuing assoctiation with the institution and.who

have substantial authority and security, have an especially strong obligation to main<
tain an environment conducive to respect for the rights of others and fuifiiiment of
academic responsibilities.

Tenured faculty shoyld maintain the highest standards in performance of their acedemlc
responsibilities.

Trustees have a particular responslblhty to protect the integrity of the academic process
from external and internal attacks; and to prevent the political or tinancial exploitation
of the campbs.by any individual or group

' -3

The institution. and any division or agency which exercises direct or delegated authority
for the institution, has rights and responslbilmes of its own. The rights and responsibilities
-of the institdlion include:

Right and obllget»on to provide an open forum tor members of the campus to present

and debate pubtic issues.

Right to prohibit Individuals and groups who are not members of the campus from using

its name, its finances. and Its physical and operetmg faclijties for commercial or political

~ activities.

Right to prohibit members of the campus from using its name, its finances. or Its phys-
ical .and operating facilities for commercial activities.

v

Right and obligation to provide, for members of the campus, the use of megting rooms ~

under the rules of the campus, inciuding use for political purposes such as meetings of
political clubs: to prohibit use of its rooms by individual members or groups of mem-
bers an a regular or_prolonged basls as free headquarters for,political campaigns; and
to prohibit use of its name, Its finances. and its office equipment and supplies for any
political purpose ‘at any time.

Right and obligation not to take a position, as an institution, in electoral politics or on
public issues, except on those issues which directly affect its autonomy, the freedom
of. 's members, its financial support, and its academic functions.

% Right and obligation to protect the members of the campus and visitors to it from

., Physicai harm, threats of harm, or abuse; its ptoperty from damage and unauthorized
*% use; and its academic and administrative processes from’ interruption.
‘Right to require that persons on the ¢ampus be willing to identity themselves by name
and address. and state what connectlon, if any, they have with the campus.-
Right to set reasonable standards of conduct in order to safeguard the educationat
process and to provide for the sa_tety&t members of the campus and the Inst’ltuttOn's
property.
Right to deny pay and academic credit to members of the campus who are on strike;*
and the concomitant obligation to eccdpt legal strikes legally conducted without re-
course to dismissal of participants.

4

~ All members of the campus have a right to fair and equitable procedures which shall
determine the“validity .of charges of violation of campus reguiations,
The procedures shall be structured so as to facilitate a rellable determination of the
truth or faisity of charges, to provide fundamental fairness to the. parties, and to be an
effective instrument for the maintenance of order.

-
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All members of the campus have a right to know in advance the range of penalties for
violations of campus regulations. Definition of adequate cause for -separation from the
campus should be clearly formulated and made public.
Charges* of minor Infractions of regulations, pengilzed by 'small fines or reprimands
which do not become part of permanent records, may be handled expeditiously by the
approprlate individual or committee. Persons so penalized have the right to appeal.
In the case of charges of infractions of regulations which may lead to notation in per-
manent. records, or 1o more serious penaltles, such as suspension or expuision, members
of the canipus have a right to formal procedures with adequate due process Including
the right of appeal. ) - . .
Members of the campus charged or convicted of violations under general law* may be
subject to campus sanctions for the same conduct in accord with campus policies and
procedures, when the conduct Is'in violation of a campus rule essential to the educa-
tional process.

y
‘In caso of zouﬁl or- portial’ closuros duc to sitrikos, wo suggost immodiato cossclion df bpay and acodomic
Grodit for thosd diroctly porticipating. Tho campus should nol moke claim lo be the only orce of socioly

whoro strikos oro‘cost-froo to thelr participants. Workors uniformly forogo thoir pay as thoy withdrow tholr
sorvices. Thoy oro subjoct to the costs of strikos as woll os the potonlial bonofits. Pgrsons on compus can
hardly oxpoct the ono ond onily “'iroe rido.”” A cost-froo striko, olso, Is not an offoctivd moans of domonstrot-

ing morel conviction.

From o ro 7orl by tha Carnogio Commission on Highor Educotion — Approved by tho CSULB Acadomic Sonoto,
May 14, 1971, . .
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sfg faculties. and ndmlmstratlons "-and y‘commends 1t to the institutions which a m- v
1 ¥ pers ol the Council.” On October 29, 1966, 1R .

. Rings of situations encountered I some ingfarces. an nitial wxm&anbn Or racommenda-

" at one 'timo or another the tniatiag capacity and decision- ma'kmg partigipafion of il the

33

N P
This Statement m praparation-since 1964, is jointly formulated by the American A o-
ciation of University Professors. the American Councilt 6n Education, and the Associdti

.« of Governing Boards of Universities and Colleges. On October 12, 196? the Board dl
- Directors of the ACE took aption by which the Council “recognizes the Statement as d
signihicant step forward in the clanfication-ol the respective roles of governing boards, -,

<Counci of the AAUP apprdved .tHe

Statement. recommended approval by the Fn‘fyT ird Annual Meeting 'in April, 1967, ,
and recognized that “‘continuing joint effort 1s desirable, in view of the §reas left open .
in the 1omlly formulated Statement, and the dynamic changes occurring in higher edu- -~
caton ” On November 18, 1966," the Executive Committee of the AGB td’ok -action by .

which that organization also 'recognizes the Statement as.a significant atop torward o
in the clanhcanon of the respective roles of govorn:ng boards. faculties. -and admlnls; ’

trations. * and ° commgends tt to thé governing boards which are members of the As:
sociation - . . K e ”’

¢ . L lnlroducllon -t
This Statement 1s a call to mutual understanding rogardmg the govornmont of cqlleges’
and umversities Understanding. ‘based on community of interest, and -producing 1omt effort.
18 ossental for at least three reasons. First, the academic institution, public or “private.
ofton has become less aylonomous; buildings. research. and student tuition are supported
by funds over which the college or university exergises a diminishing.control. Legasiatlve and
axocutive governmental authority, at all- levels, plays a part in the makjng of important de-
ciaions 1n academic policy If these voices and lorces are to be successtully. keard and .
integrated, the academic institution must be n a posmon to moot them with its owpr gen-
orafly unified viow Second. regard, for the weifare of the institution ‘remains importantss '
daspite the mobility and interchange of scholars. Third, a college pr university in whichy
all the components aro aware of their interdopondanco of the usofuln”s.of qommunlcaf- . *
ton amghg themselves. and of lho lorco of joint action will on;oy incruusnd copacity to"
sotve educational problems. \ : B y

Il. The Academic Instjtution: Joint E"ort N

A. Proliminary Considerations - - . .
The vanety and complexily of the tasks perloxmgd by- msmutuons of higher education
produce an inescapable interdependence among, governfnd board. adfinistration, facpity. ..
studen!s and others The relationship calls for adequatg coﬁ\mumcahon among moso com- ’

ponents .and full opportunity for appropriate joint planning n'rld olort.”
Joint effort 1n an academic nnslnuuon will take a wdriety of forms appropriate to the

tion will be made by the prosident with cons-doratloﬁ by. thocfﬁc\llty at_a latér -stage; in
other instances. a first and essentially definitive recommendation will be mado by the facuity,
subject to the endorsement of the president and the gg;ermng board. In stil others, a sub-
stantife contribution can be made when student leaders are responsibly involved in the:
procass Although the vanety of quch approaches may be wide. at least two ‘genera! con-
cluaions regarding joint elfort socm clearly warranted: (19 important areas of acfion involvo ¢

institutional componants, -and (24 differences in the weight of pach vgra, frem one point
1o thag noxt shouid be domrm:gﬁpd by reterencg, to the rosponscbululy o4 each component for
tho particyiar matter at hand A% developed horomaner . . ' .
. ’ ! , <« ! .« o . ‘\ [}
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B. Delernilnation of General Educational Policy . ,

- The general educational policy. 1.e.. the objeclives of a institution and t nature,
range, and pace of ifs efforts. 1s shaped by the institutional charter or by law, by iradition
P . and h;slorucal development, by the presenl needs of the community of the institution. and
by the professional aspirations and standards of those directly involved in its wosk. Every
.board will wish tq go beyond its formal trustee obligation to conserve the accomplishment
of the past and to engage seriously with the Yuture; ‘gvery faculty will seek 16 conduct an
operationf worthy of scholarly standards of learning: every administrative officer will strive
to meet his charge and to attain te goals of the institution. The interests of all are co-.
ordinate and related. and unilateral effor! can lead to confusion or conlflict. Essential to a
solution 1s a reasonably eXplicit staterdent on geneéral educational policy. Operating responsi-
bility and authorily. and procedures for continuing review, should be clearly defined in

L 4

official regulations. .
When an educational goal has been established. n"becorv‘".. tne responmbmm)rimanly
of the faculty to determine appropriate curriculum ar~ procedures of student instruction.
© Spectal cgnsigerations may require partiZuiar accommodations: (1) a publicly sup-
ported institufoi\ine, tc r2gutdlcd 5, statutory provisions. and (2) a church-controlled in-.
stitution may jbe himited by its charter or,bhylaws.Whek such external yequirementy -influence

' ness of the ingltution. _

Such matters as major chunges in the size or composition of the student body and the
relative emphasis 1o be giveh to the various elements of the educational -and research pro-
gram should involve participation of gowrnmg board, administration and facuity prior to
final decision. : ° :

4 C., jnlernal Operations of the Institution
* The fralning and execution of long-range plans, one of the most important aspects of
’ institutional responsibihity. should ba a central and continuing concern in the academic

. community.
- 'Y, Effective plannlng demands thal the broadest possvb’e exchange of information and
‘w1 + ' - opimon should be the rute for communication amony the components of a coflege ©r uni-

«|¢ " &, versity. The channeis of cbmmunication should be established and maintained by joint
"*bndeavor. Distinction should be observed belween the institutional system of communicatlon
- and the system of responsibdity tor ke making of decisions.
- 91. ’ A secofd area calling for )omx effort in internal operations is that of decisions regardmg
) ex;sting & plospective physical regources. The board. president and facully shouid all seek
agreement on basic decisions regarding bunldmgs and "other facilities lo be used in ‘the .
eliucattonabwork of the institution.
t A third area.is budgeting. The allocation of resources among competing demandlv is
central in the format responsibility of the gowrning board. in the administrative authority of
, 1Yo president. and m the educational function of the faculty. Each component should there-
" tore havé a voice 1ff the delermination of shor! and long-range priorities, and each should
receve’ appropnme analysis of past budgetary experience, reports on current budgets and
oxppndnures“ and 'short’ and long-range budgelary projections. The {function of each com-
pongnt m budgeotary matters shoutd be understood by all; the allocation of autthomy will
delermmq the flow'of mformaluon and the scope of pasticipation in decisions.
Joint effort of a most, critical kind. must be take when an jnstitution chooses, a new
pregident The seleclion of a chiel administrative officer should follow upon cooperative
1 seargh by the governing board and the faculty, laking ‘into,consideration the opinions of
othgrs who are-appropriately interested The psesident should be ‘equatly quahfied to serve
both as the execulivq officer ¢/ lhé\governmg board and as the chief academic officer of
the mstitution and thg fgculty His dual role requird that he be ableslo ff&rprel to board
facuity the edUCDIIO?‘Iﬂl views and-concepts of institutiong! governmen o\:el‘other. He

should have the confidence of the board and the faculty.

> The spglection of atAddemic deans and other chief academic officers should be- the
: . responsibéfity of the presadenl with the advice of and in ‘consultdtion wnh the appropriate
1acu—ny -t . -

Qelermmahons o(ﬂacuuy s%atus. normally based on the recommendanons of the faculty ¢

- groups mvglvod are-dwscussed ‘n Part V of this Staterient; but it should here be noted
that the buudlng, ‘of a strong faculty requu’és carefu! joint effort 1n such actions as stalf
selection ard’ gromotion and the: granting of tenure. Joint action should also govern dis-
missals, the applucable pnncuplss and rotedures‘ln these maners are well eslabhshed

T lep

“ ‘o0 1he 1940 Statemen of Prl

iplas on Acndomlc froodom nnd Tonure and mi 1958 Stotemont on Procedurnl,
N . + Standerds |n Facufly Disniiss o
. ’

Procoodings. ' .

" /,_.1 8 .

cofirse contejt and manner of instruction or research, they impair the educationa effective- .

A t\ ‘
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Anyone —a member of the governingq-board. the’ p%or other member of the
inistration, a member of the facuity, or a member of the ent-body .ar the alumni —
affekts the instllution when he speaks of it in public. An individual who s Rks unommally

itandy delegate responsmulny to an agent.
he right of a board member. an-administrative officer, a faculty member, of a student
ak on general educational questlons or about the administration and operatnons of

institution.* There exist, of course, legal bounds relating to defamation of charécter, and -
re questions of propriety. . :

. The Academic Institution: The Governing Board .

The governing board has a special obligation to assure that the history of the college
or university shall serve as a prelude and inspiration to the future. The board_heips relate
the nstitutton to its chief.community: e.g.. the community college to serve the educational
needs of a defined population area or group, the church-controlled college to be cognizant -
of the-announced position of its denomination, and the -eomprehensive unlvgrsny to dis-
charge/the tmany duties and to accept the appropriate new chaﬂenges which are Its concern
at the several levels of higher education, .
‘  The govérning board of an institution of higher education in the United States operates,
with few excgptions. as the final institutional authority. Private institutions are established
by charters: E\mnc institutions " are established by constitutional or statutory prosisions. tn
private institutions the board I1s frequently self-perpetuating; in public colleges. and uni-.
versities the pyesent membership of a board may be asked to suggest candidates for
appointment. As a whole and individually whgn the governing board confronts the probiem
of succession. fseriays \attentiontshould be given to bbtaining properly qualifiet persons.
Where public law calls \for election of governing board members, means should be found
to insure thd npmination of fully suited persons, and the electorate should be informed of 1
the relevant crjteria for board membership.

Since the/membership of the board may embrace both individual and <oilecyve com-
petence of re¢ognized wenght its advice or helip may be sought through established cha®i-
nels by othergcomponents of the academic community. The- gowrmng board of. an institu-
tion of highdr education. while maintaining a general overview, entrusts the conduct of
administration to the agministrative officers, the president and the deans. and the conduct
of tpaching and research to the facuily. The board should undertake appropriate self-
hmitation.

One of the governing board's important tasks is to ensure the publlgation of codifted
statements that dehne the over-all policies and procedures of the institution under its
jurisdiction.

The board plays a central role in relating the likely needs of thg future to predictable
resourceg; It has the responsibtity for husbanding the endowment; it is responsible for
obtaining needed capital and operating fundg;, and in the broadest sense of the term it
shouid pay attention to personnel policy. In order to fulfill these duties, the board should be
aided by, afld may insist upon, the development of long-range plannihg by the administra-
tion and faulty.

When ignorance or ill-will threatens the institution or any part of |t the governing
board must be available for support In grave crises it will be expected to serve as a cham-
pion. Although the action to be taken by it will usually be on behalft of the president, the
faculty or-the student Body, the board should make clear that the protection it offers to
an individual or a group 1s, in fact. a fundamental defense of the vested interests of society
in the educational institution.

v

: IV. The Academic Institution: The Rresident . S

The president. as the chief execulive officer of an institution of highefr education, is
maasured largely by his capacity for institutional leadership. He shares.responsibilify for
the deymtion and attainment of goals. for administrative action. and for operating the com-
munications systam which links the compgnents of the academic comimunity. He represents
hig_stitusion 1o its many publics His nleadersh»p role is supported by delegated authority’

from the hoard and faculty.

'w»m roshec! to 'acully members the 1940 Slatement of Principloes on Acadomic Froodom and Tenuro roads
The couilege or umvers:ty leacher 18 a citizen, a momber of a lenrnod profossion. and an officer ol an odu-
camonal insttut on Wheg ho spoaks of wnles as a ciizen he should be free from inshitufional censorship
ar discpline  butyhis apec.al position sn [he Commumly imposes special oblignhions As 4 man of leatning
and ho educal mn‘h ofticer he should remember that the public may judge his molou.nn and hia natitution
by his ultetancas Henge he nhould at all t'rmes be accuralo. shoutd exercise appropriate restramnl. should
show respect (or the opaan of athers and should make evidery efforl to ndicate thal he s nnt an institulionnl
Apaktsman

ERIC

Aruitoxt provided by Eric

-«

107 :



As the chief planning officer ol an institution. the president has & special ob‘hgation to
Innovate and initiate. The degree to which a prosident can envision new horizons, for hjs
|nst|tut|on and can persuade others to see lhem and to work toward them, will offen con- .
stitute the chief measure of his administration. ¢

The president must at times, with or without support .infuse new lite—imto a depart-
ment; relatedlty, he may at times be required, working within the concept -of tenure, t&-
solve problems of obsolescence. The president will necessarily utitize the judgments of
the faculty. but in the interest of academic stangards he rhay also seek outslde evaluations
by, scholars of acknowledged competence. .

It is the duty,-of the president to see to it that the standards and procedures in opera-
tional use within the college or univérsity conform to the poticy eétablished by the govern-
ing board and to the standards & sound academic practice. It is also incumbent on the ,,
. president to insure that faculty views, including dissenting views, are presented to the
boatd in those (areas and on those .issues where responsibilities are shared. Similarly the
faculty shouid be informed of the views of the board and the administration on like Issues.

The president is largely responsible for the niaintenance of existing institutional re-
sources and the creation of new resources; he has ultimate manageridl responsibliiity for a -
+large area of nonacademic activities, he is responsible for public undersfanding,*and by, the
nature of his office is the chief spokesman of his institution. in thesé and other areas his
work is to plan, to organize. to direct, and to repgesent. The presidential function should
recoive - the general support of hoard and faculty. n -

v V. The Academic Institution: The Faculty .

The faculty has primary responsibility -for such 1undnmental areas as cufriculum, sub-
ject matter and methads of instruction, research, - Jaculty status, and those aspects of stu-
dent life which relateyto the educational process. On these matters-the power of review .
or final decision lodged in the governing bodrd or delegatég by it to the president should ’
be 0x0rclsod‘ndversoly only in exceptional citcumstances, and for reasons communicated
to the faculty. It is desirable that'the faculty should, following such communitation, bave .
opportunity for further comsideration and further transmittal of its’ views to the president or

board. Budgets. manpower himitations. the time element and the policies of other groups, "
bodies and agéncies having jurisdiction over the lnsmution may set limits to realization
: of faculty advice. ~ .
a3 The faculty sets the requirements for the degrees oﬂerod in cpurses, detérmines when !
: the requiroments have been met. and authorizes the président and board to grant the
Hdegrees thus achieved.
/ Facuity status and rem(od matters are primarily a faculty responsib ; this area In-

" cludes appointments, reappointments, decisions not to reappoint, promotions, the granting .
of tenwa. and dismissal. The primary responsibility of the faculty for such matters is based
.upon the fact that its judgment is central to general elucational policy. Furthermore, schol-
ars in a particular fleid or activity have the chiel competence for judging the work of their
coltedyues; in such compatence 1t ig implicit that responsibility exists for both adverse and .
favorable judgmgnts. Likewise there is-the more general competence of experienced faluity
personnel commitlees having a broadsr charge. Determinations: in these matters should
first be by faculty action through established procedures. reviewed by the chief academic
officers with the concurrence of the board. The governing board and president shouid,
on questions of faculty status. as in other matters where the facuity has primary responsi- +
bility, concur with thg faculty judgment except in rare instances and for compelling reasons
which should be stated in detail. - -
The facuity should actively pnrncsrp!o in the determination of policies and proce-
dures governing salary increases. L
The chairman or heoad of a department. who serves as the chief representative of his’
department within an institution. should be selected either by departmental election or by :
appointment following consultation with members of the dlgg;z:;m and of related depart- *

’

ments; appointments should normally be in cgpformity with rtment members’ judgment. . .
+ The chairman or ‘department head should not have tenure in office; his tenure as a
faculty member is a matter of separate righl. He should serve for a stated term but without
prejudica o re- -alecfion or to reappointment by procedures which involve approprlate laculfy
consultation. Board. administration. and faculty should all bear in mind that the depari-

ment chairman has a special obligation to buiid a department strong ln sdhoiarship ahd .
- teaching capacity. - . ‘ . .
Agencies for facully participation in the government of the college or university should
" be established at each level where facuity responsibility is presegt. An agency should exist
fofathe presentation of the views of the: whole faculty. The stwicture and précedures for Cj

faculty particlpation should be designed, apprdéved and established by joint action of the
components of the institution. Faculty representativeg-should be selected by the faculty ac-
N cording to procedures determined by the lncuuy .
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- The aggncies may consist of meejings of:all faculty members ‘of a 7departrrient. school,

college, bd_iv'i ion or univers‘i.ty system, or may. take -the form of fak:ylty-elected .executive

committegs fin departments and schools and ‘g faculfy-elected senatg, or -council for lagger

-divisjons;or the institution as- & whole. -

)\mo‘p_g the means of communication gm'én'gir.the facuity, admin_istratioh,-én‘d goverqiﬁg

board naw |n use are: (1) circulation of mémoranda and reports by board committees, the -

administratibn, and faculty commitfees, (2) joint ad hoc committees, (3) standing liaison

- committees| (4) membership of faculty men,ibers on administrative bodies, and (5) member-

ship of fachity members on ‘geverning boardss Whatever. the chaninels of communication,
they shoulg be ciaarly understood and obsgrvé}i. Y .
S On Student Status - _ 7, S
When jstudents in American colleges. and universities desire to participate responsibly
in the govgrnment of the instifution they attend, their wish should ‘be-recognized as a claim

to opportupity both for educagiﬁnal’ expgﬁénﬁ:’_je__an_d for involvement in the ‘affairs of their

college oruniversity. Ways should-be found to pefit significant student participation. within
the limits of attainable effectiveness. The abstacles to such' participation are large and
should not be minimized; inexperience, untested ¢apacity, a transitory status which means
that ,'.'prese. t action does not’ cﬁrry with-+it subsequent responsibility, and the inescapable
fact:that the other components of the institution are in a position of judgment over -the
students. If is important to recognize: that student needs are strongly related to educational
experience) both formal and informal: Students expect, and have a right to expect, that
the “educational process will be structured, that they will. be stimulated by it to become
independe't adults, and that they, will have effectively transmitted to thém the ‘cultural

-

heritiige of the larger society. }f institutional support. is to have its fullest possible mean- -

ing it'.should incorporate the. sfrength, fteshness of view ,and idealism: of the student body.

-ﬁfhe_ respect of students for their college or university can be enhanced if they .are
given at least these opportupities: (1) to berlistened to.in the classroom~without fear of
insfitutional reprisal for the-gubstance 'of, their views, '(2) freedont to discuss questigns of

of their own choice as is edyoygd by. other components of the institufien. . ‘
Afproved by the CSULB Academic Sepa‘te February 10, 1967, -

_ingtitutional policy and opetation, (3) the right. to academic due process when charged »
. with serious violations of ingtitutional regulations, .and (4) the same right o hear speakers

- A : . o

. D‘m




AAUP Committee A
Statement on Extramural Utterances

(The' Statement whuch follows -was approved by the Association's Commtttee A -on

Atademic :Freedom and Tenure on October 29, 1964. ts purpose js to clarify those’

sections ‘of the 1940 Statement of Prirrciples on -Academic Freedom and Tenure re-

~ lating to the faculty memter's exercise of his freedom of speech as a citizen. The"

Statement eémphasizes the essential considerations and procedyres .when_ a faculty

member's utterances® raise grave doubts concerning ‘his fitness for his position.) =~ =

The 1940, Statement of Principles asserts the faculty member's’ right to  speak or write, -

.~ as. a citizen, free from institutional .censorship or dlsclplme At the sametime, it calls at: -
tention to, the faculty ‘member's special obligations arising from his posifion in me_wn-
munity: to be accurate, to exercise appropriate-restraint, to show respect for the opinions
of others. and-to make every-effort to indicate: that he js not an “institutional .spokesman;
An.interpretation of the 1940 Statement, agreed to at a conference of the AAC-and the

. AAUP held .on November 8, ‘1940, states that an adminfstration may file charges in, accord-
.ance  with .procedures outlined in the Statement jf it feels that a tacuity member has "
tanled to observe the above admonitions and believes that his extramural u erances raise
grave doubts concerning his fitaess for his position.

In cases involving such charges, it is essential that the heanng should‘_be conducted
by an appropnate—preterably elected—tacu|ty committee, as provided in Section 4 of
the 1958 Statement on Procedural Standards in Faculty Dismissal Proceedings.! The con::
trolling -principle is that a facuity member's expression of opinion as a citizen -cannot con-
stitute' grounds for d:smlssal unless it clearly demonstrates the faculty member's upfitness”

“for his position.- Extramurat utterances rarely bear upon the faculty mee_rWess fors
his position. ‘Moreover, a -final decision should take into account th y member's ..
entite record  as a*teacher and scholar. ‘in the absence of. weighty evidence of urfitness,
the admmlsfatlon sgtould not prefer charges: and if it.is not clearly proyed in the hearing
that the faculty member is unfit for his position, the faculty commlttee should make a: fmdlng
in favor of the faculty member concerned.

Committee A asserts that it will ylew wnth partiéular. grawty an admmlst:attve or board
reversal of a favorable faculty committée hearing judgment in. a case mvolvmg extramural
utterances. In the’ words of the 1940 Statement of Principles, “‘the administration should -
‘remember .that teachers are citizens and should be ‘accorded the freedom ‘of gcitizens,” In .

_ a democratic society freedom of speech is an indispensable nght of the-cntlzen Commnttee,
A will vigorausly wphold, that nght A . .

1Section 4 prowdes
The committee of faculty members, to conduct the hearing -and reach a_decision’ should either be an
elected standimg committee not previously concerned{with the case or a committee . established as oon
as possible after the president's letter to the faculty \gember hgs been sent. The choick of members of
the hearing committee should be on the basis of their\objectivity and competence and of the regard in
whuch they are held in the academic cormunity. The, committee shoutd elect its own chalrman
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INDEX
AAC, xi
APDB xi .
Academic Admlmstrators Lonference, xi
Academic¢ Advisement, 27 : . -
Academic Planning Data Base, xi
Academic Senate, 7
Academlc Support Program i
Academic Year Calendar, vi
Academic year employee, 11 . .
Accelerated Studies, 26 o .ot
Accidents, 35 '
- state car, 30 - . : '
student, 27 !~ ‘
Admlnistratwe committees. 6.

*

. Advisement 27

. Afflrmatlve actlon 11- 12
~ Agency -

‘defined, xi
Alumni Association, 9

* Archeological objects as gifts, 21 ' ' R .

Art objectg as gifts 21 » ‘
Assigned time, xi . . .
" Associated Students, 8 -
Audio Visual Center, 33
Audit, 24 o
Auxiliary organizatlons 21
See also Independent operatrons
Bank accounts, 9 , ;
Benefits, 29 K ’
Bookstore, 34 S B
Budget process, 3 . : s
Budget terms, xi-xiii, 3 ‘
Buildings
maintenance, 36
scheduling of, 29 -30
C-Factor, xi .
Calendar wi o
master caIendar 29 ¢
California State University-and Colleges, 2
California State University, Long Beach, 1 - 2
" California State University, Long Beach Foundatlon 9 i9
Campus Planning Committee, xi, 6 ©°
‘Career Planning and Placement, 27
" Category (budget) :
. defined, xi
Ciwl defense, 37
Classroom,,18 . _
Commercial displays, 37 .
Committees '
administrative, 6
faculty, 7
Computer Center, 32
" Conduct of students, 18, 27 , .
Consutting work, 13 - 14 '
Continuing education, 16
Cost Center (budget) ‘
. defined, xi o
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Ly \ f l(
Couricils, faculty, 8
Counseling, 27
Course level code, xi
Creative activity, 18 - 19
Credit by examination, 26 A
Credit-no. credit grading, 22 - 23
Credit unions, 29 |
Custodial service, 36
Department chairpersons, 5
Departments, 5
Directory of functions, vii-x
Disaster information, 37 . .
Discipline, .18, 27
Dismissal from classroom, 18"
Driver education, 31
Duplicating, 32 e ,
EOP, xi - .
EPIC, xii - '
~ Educational Opportunity Program, xi
Educational Participation in the Communlty, i
Emergencies, 35, 37" .
Emeritus faculty, 15 .
.Employee organizations, 15
Endorsements, 14
" Equated teaching units, Xill
Ethics, Appendix lli
Evaluation of fac_ulty, student, 13
Examinations, final, 21
- Extension teaching load, 14 . .
FTEF, xii.’
FTES, xil
Faculty
classroom rights, 18
committees, 7 -
grievances, 13, Appendix Il .
housing, 35 '
office hours, 17
drganization, 7, 15 o
recreation faculities, 31-32
research, 18-19
 student evaluation of, 13
Faculty Grant Program, 9
*  Faculty Handbook, iv-v : v

. Faculty Wives Club, 9 o '

Final examinations, 21 -
Fine Arts Affiliates, 9
Five Year Plan, 3
Food selvices, 36
Foreign students
counseling, 2% :
_ International C?%mumty Council, 9
| Forty-Niner Athletic Foundation, 22
Forty-Niner Bookstore, 34 .
Forty-Niner Shops, 8
Foundation,9 .
employment by, 19,
Forty-Niner Athletic. Foundajion 9
patent agreement 20




Fringe benefits, 29
Full Time Equivalent Faculty, xii

_Full Time Equivalent Students, xil . . N
Functions, directory, vii-x

Gifts -

archeological and art, Y,

Glossary of terms, xI-xlii

Grade points, 26 - - - B .
Grading, 21 - 26 L, : /
Grants .

Instf/ctional innovative, 19
proposals, 18.
research, 9, 18- 19
Grievances, 13, Appendix || S
grades, 26
HEGIS, xii
Handbills, 37 . e
Health Service, 27, 35 - ' .
History of CSULB, 1 ' . -
Housing, 35 , : . ~
Human subjects in research, 20
Incompletes, 24 |
Independent,Operations (budget), xii
see also al)xillary organizations
" Institutional Support Program (budget), il
Inistructional Program (buddet), xii
Instructional Television Center, 33
insurance, 29 ‘
"International _Community Council for Foreign Students and Visitqrs,
Joint doctoral degree, 26
K-Factor, xii
KSUL, xii .
Keys, 36
Leaflet distribution, 37 ,
Learning Assistance Center, 27, 34 v
Learning Resources, 33 . ' -
Leaves, 14 - 15 ' ’
Library, 34 T Y
Line’item (budget) :
: defined, xii . :
Load, student, 22 0
Logd, teaching, 14, 17 o )
Lost and found, 37 . . ‘
M&S, xii . : . :
Maintenanoe, 3 |, -
Master calendar, 29
Master Plan for Higher Education, 2 *
Materidl & Services Fees
definéd, xii "
Military leave, 15 ) )
Multi-Media Center, 33
Nepotism, 12
News releases, 31
O E & E (budget) )
defined, xii . :
Office hours, 17 -
Office of University Planning, 4 ‘
Operating Expense and Equipment-(budget)
defined, xii
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‘Organization

‘chart,4-5  _

faculty, 7,15 ~

schools and departments, 5

student, 27 - 28 T
Outslde activiies, 13- 14 (
Outside speakers, 18
PCP, 3 .
PEP Council, xii
PMP,3 . -
Parking, 30
Patents, 20
Payroll information, 12
Personal Services (budget) N

defined, xil
Planning and. Educational Pollcy, xii.
Plant operations, 36
Palice, 36
Posltions. reimbursed, xil -
Private professional service, 13- 14.
Professlonal seryice, 13 - 14
Professional standards, Appendlx III
Program (budget) .

defined; xil’
Program Change Proposals, 3 v
Pro f‘ 'Maintenance Proposals, 3
P(og ss points, 26-26- - . )
Promotion, 12
Pyblicity, 31

rchasing, 30

A -

'5 .

.Reappolntment and advancement 12, Appendlx |

Recreation, 31 - 32
Reimbursed positions, xil”
Reimbursements (budget), xil
Research, 18 - 19

centers, 20

human subjects, 20

* 8 &S (budget)

defined, xiii
S-Factor course, xiii
SCU, xlii
SFR, xlil
Sabbatical leave, 14

- Salary

Information, 12
summer sesslon, 16
Schedules, teaching, 17

" Scheduling

\

_ bulldings, 29 - 30
events, 29

" School deans, 4 -5

Schools, 5 S

Security, 36

Sick leave, 15

Signs on campus, 37

Smoking policy, 18

Solicitation for profit, 13
commercial displays, 37

’
v




' Speakers, outside, 18
Speakers”Bureau, 31
Staffing formula

see C-Factor, K-Factor, $-Factor course, weighted teaching units

State cars, 30
driver education, 31
Statewide Academic Senate, 7
Student cohduct, 18, 27
Student Credit Units
defined, xlil
Student evaluation of faculty, 13
Student/Faculty Ratio
defined, xiii
~ Student organization, 27 - 28
Student Services Program (budget), xiil
Summer Session, 16
Supplies and Services (budget)
-defined, xiii
Tape recorders, use of, 18
Teaching assignments, 17
Teaching load, 14, 17
Testing Office, 34
Ticket number -
defined, xiil
Transfer of funds, 3
Travel, 30
UPC, xili
. Unit limitations, 22
University Advisory Board, 6
Unjversity Library, 34
Universlty organization, 4 - 5
University Planning Conimittea, xiii-
University Police, 36 ‘-
Unlversity Policy Flle, iv-v
University related programs, 17
‘bank accounts, 19 .
Veterans, counsgeling of, 27 .
Walver by examination, 26
Weighted teaching units, xiii
Withdrawal, 24 - 25
Word Processing Center, 32

-
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