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OFFJCE OF THE PRESIDENT

August 11, 1975

V.

kor

The Boise State Universityniversity *andbook is a%Vide to pew faculty and a reference
manual forthe entire .f&cuity and. staff regarding both.State Board poiiciep

<

and institutional procedures. Please note that just those State Board polities
and institutional procedures pertaining specifically to faculty interests are.
included as appendices irithis handb9ok. 0

The handbook is published in loose leaf'form to make changes as necessary.
Faculty and professional staff are responsible for. maintaining' the handbook
.by inserting any changes published and distributed throughout the year.

-
The Faculty Handbook contains State Board policies related to faculty employ-

/
ment, plomotion and retention plus Boise State policies and procctdures related
to the same topics. If an institutional policy or procedure is not in phase
with a State Board policy, the board polidy takes precedence.

I 0

-The administration maintains full and opea cOmmunicaAon channels as a means
of improving aid enhancing the'services jointly provided to the student body,
to the community, and to the state of Idaho. Itfis my hope that you Will find
this document useful in becoming acquainted with the total organization and
the services available as well as the privileges and responsibilities of mem-

bership in the academic community of the institution.

.Cordially,

40

:1-John. B.

President
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. ORGANIZATION OF THE UNIVERSITY

INTRODUCTION

The cont. nd;governm t of Boise State University is vested In the State
Board of- Education as stees for Boise State (Section 33,-3102, Idaho COde).:
Seven members of the Bo areappointed by the Governor and receive no com=
pensatiOn for the pdblic service rendered. The State Superintendent of Public
Instruction also serves on the Board as an ex officio member.-The Board of
.Trustees for Boisel StateUniversity is responsible to the Governor and the
people 'Of the state Of Idaho through the .State Legislature.o
Boise State University is organized .into a School of Arts and.Sciences, a
. .

School-bf Business, a Schoql of Education, a'Schoo), of Health Sciences, a
Graduite-School,:tnd an Area VoCational-1'echnit4I.School.'

'
See theodrrent Boise State Directory for names, office ldcations, home'ad-
dresses, and phone extensions for Board members, university officials;.and
all univeusity. employees.

. -.

The.institutionalmission and objectives are
o
stated in Part I of current

BOise.State University Bulletin* Catalog IsSue: Briefly, it is our goal to:
(1) provide all'atteriding Students with a liberal education, (2) offer pro-
fessional-technical education that will prepare.ttudents for entrance into
emPloyment, (3).provide.facilitids and enceurageFent for'faculty/administra:
tive research and growth in professional` teaching competence, (4) .make avail-

,- able student services which enrich the educational eXperiende, in addition to
the cla'ssropm teaching program, (5) allocate4Vailabie resources to state and/
or general public-services.to provide'a great variety of curtutai; avocational, .
and occupational services to special and community groups,' Boise State Univer-
sity offers Certificates-WCompletion.and DiPlomas,.Associaterof Science and

,Associate of Applied Sciehce degrees, baccalaureate degrees in a.wide range of
subjects, and gradpedegrees in Business Administration and Education.

,

Boise State Universitysis fully,:accredit'ed with membership in the Northwest
Association of. Schools and

miColieges.t

Boise State holds permanent membership
in the College Entrance'4Xanation Board and the College ScholarshiP-SerVice
Assembly and is on the approved list of the American Association of'University
Women.

-1

Professional. program accreditations include the following:

Criminal Justice Administration by the National LEEP

Dental. Ath'istant Program by the Council of, Dental Education anAhe Ameri-
can Dental Assistant Association

Respiratory Therapy' Program by the Departmenrof Allied Health of the.
American Medical Association

Medical Record Technician Program by, the Department of Al/jed Health of
the American Medical Association

.

Pee

el
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Registered Nursing Program by. the Idaho State Board of Nursing,the North-
west Association of Secondary'and Higher Schools and the4National
League for Nursing

(

Department of Music is accredited as a member of the National Association
of Schools of Music

.
. .

Social Work Program by the Council on Social Work Education -

'111
On the following. page y will, find an AdMinistratille Organizational Chart for
Boise.State University for the current year. This chart is a guide t show
.the general functional relationships of lines of authority. The comp.I k in-_
...terrelationships of the everyday operation Of t e_university are only nted
at in this chart. To give more definitive i ication of the scope of
.ations, short descriptive paragraphs of the responklbilities and functions of
administtative officers are presented in the following section. The brief
paragraphs also satisfy a.Board policy requiring .a ',written statement of tile
responsibilities of the'varioqs'administrative and academic offices and other
professional staff memb6rS"..

.4 .

0

RESPONIBILI4ILES OF ADMINISTRATIVE POSITIONS

'President; The President Is selected by the Board ok Trustees. All other
administrative officers are appointed on recommendation of the President and
by the approval of the Board of Trustees. The'President is the chief execu-
tive pf the university. He maintains broad authority in the management and
operations of the univeWty .

Executive Vice-President: Working within the framework of-responsibility es-
tAblished by the President, the Executive Vice - President is accountable for
orderly,developMent and promulgation' of the atadeMic, vocational-technical,

.

and instructional services programs. The Executive Voice- President is respon-
sible for the determination of policies and procedures related' to the effi-
cient operition of the 'A/diversity.

0' .. .

Vice-President for Financial, fairs:, The administration,'".surArvisiorCand
operation 'of. the universit finances represent the primary responsibilities

' of the,Vice-President fOr Financial-Affairs. He provid s assistance and. toun-.
sel in the development off the budget, procures equipmen \and supplieS, super-
.vises an assorted array of Campus financial operations d is responsible for
the accounting and auditing services of the Universify. The-Vice-President -

forEghpncial. Affairs is responsible for the Mildings and grounds and coor-
dinates related funcitons with the:Director ofBuildings'and Grounds.

Director of Gifts andEndowments; The Director,of Gifts and Endowments, is res-
ponsible for the' organization and operation of programi toreceiVe and map age
private gifts and contributions made to the university. -Specific duties require

working dlosely with the President to communicate to the public -the need and
avenues for contribuIons to the institution through deferre:giving, estate
planning, corporate gifts, and annual fund campaigns.

111
Director of Extended Day and Summer. Sessions: The Director of Ektended bay
and Sumner Sessions dirdEts, supervises, and administers the tXtekded Day yto-

I

A

-gram (both academic and vocational), the Summer Sessions Program, and special
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wOrkshoPsinstitutes, seminars and conferences on campus. in additon, he is
reSpolisible for,the development, direction,. and coordination of the Community.
Development/Cothminity Service Program'with the deans of the various schools, as
well as the administrators of other major functions of the university.

Director of Continuing Education: The Director of Continuing Education is resc-
ponsible for the organization and operation of program offerings off of the

, Boise kt'ate Universitycampus. Off-CaMpus course offerings both for -credit and
non `credit fall under Continui Education. This includes the Mountain Home
Air Force Base. Program, Special Workshops, Institutes, Seminars and Special
Topics Courses that might be offered off campus. The Director of.Continuing
Education works-closely with the Deans. and/or Department Headg in authorizing
programsOff of the main campus.

Vice-President for Student Affairs', The Vice-President for Studen t Affairs is.
'responsible for the administration, coordination, and supervision of student
services on the campus. Included among these services are the major areas of
Career and Financial Services, Student ActilAties and Organization, Stiident
Advisory and SpeCial Services, Student Health Services, and Student Residen-
tial Life.

The Vice-President and. his staff,prOvide leadership and direction to all stu-'
dent services which supplement the'formal instructional program. They'main-
tain an'advisory relationships-to the Associated Students, leaders of campus
organizations, the Alumni Association,. and the Student Unioniogram Board.
Counseling and additional advisory serviceN including those of a disciplirlary
nature, are provided to the individdals and roups through_a dlose relation-

.
ship with the Counseling Center.,

Dean.of Student Advisory .and Special Services: The Dean of Student Advisory.
and Special SOrvices provides,general, personal, educational,'and/or social
counseling and advisory services for all students. Advisory services include

lassistance in prograbs for individual students and/or student groups In the
areas 'of Velteran's Affairs, International Student Affairs, Minority Student
Affairs; and other special student service areas. Personal recommendations,
withdriWal fromlibllege,.petitions, referrals, and student/faculty relations
are a gait of the responsibilit4s of the Office of Student Advisory and Spe-r,
cialSerifices.

8/1/7S.

Dean of Adihissiops: The Dean of Admissions, is responsible for the admir411ra-
tion of all aspects of the university's program pertaining'o adRissions, stu- .

dent recruitment,, and other matters pertaining to all aspects of the establishz
ment'and retentjon of acadeTit policies for the inktitution.

The Dean of Admissions is also responsible.for 'coordinating class scheduling
and class schedule prEparation, as well as the preparation of communication
and assimflaiion of,materials relative to a comprehensive registration pro-
gram

Head Librayian: The(Head Librarian is responsible for planning, organizing, and
administering file Boise State University Library Learning Center and its ser7

' vices,to the academic community.



Deans of Schools, Associate Deans, and the Director of the Area Vocational-Tech-
nical School: Deans, Associate. Dean's, and the Diqctor ofthe Area Vocational
School prove acadeMic and administrative leadership to their lespective
schools. These administrative officers,halie responsibility for'the organization
and operation of their schools, which includes curriculum development, budget
,,planning, the preparation of compkete course schedules, the formation of 'policies
and procedures trl'at facilitate ant, improved academic environfflent.for -students, the ,

-v- planning of new programs, and the improvement of the teaching process.

',.2-iDepartment Chairmen: Department Chairmen function as basic unit academic admin-
istrative officers. They provide the.academic and administrative leadership
necdtsary for the orderly organization and operation of their departments. De -'
partment Chairmen are responsible for all matters pertaining to the curri6ulum.
lid instructional program:

.

8/1/7S

Director of AfSirmativction Programs: The Director of Affirmative Action'
Programs has general reTponsibifity for insuring compliance with federal and
state regulations regarding equal employment and educatiopal opportunities. -4

The Director co dinates the Affirmative Action' program, and advises the Presi-
dentdent and other ministrators and faculty concerning statements of polity,' the .

identifictidhof problem areas, and methods of arriving at solutibns to problems).
The Director'is an ex-officio member of the Affirmative ActionCommittee. The

,
..

-Director has the overallresponsibildty oeducating the University community
regarding past, present,f-and future policies and procedures rOating o Affir-
mative Action. fy

Other Administrative Positions

-

.

-4N
'

The Director ofSpecial Projects functipns in
k
the areas of special grants and

programs--locaL, state, and federal; 'public and private. The location Omsources -

of /grant monies, the 'filingoof applications and, proposals, and the'implementa-
tion and.administration of approved programs are three of the Director's primary
responsibilities. . . : 1

. . )

The Director of Information Services acts,a y_s the campus coordinator for, all
media and public relations. Within his area of responsibility -lies the news
bureau. and campus photographic efforts. The Information.SerVices function
serves,t0 assist and advlse in preparation of brochUres, pamphlets, and 'other

1 publications. A close relationship is maintained with the Department of Communi-
cation and the student.newSpaper.

The Director of Athletics is respOnsitle for supervision of the tercollegiate
athletic pogramj)f Boise State'Universityincluding athletic team, revel, eli-
gibility 'of 'players, Schedules fbr contests, athletic scholarships, and athletic
game management. He also acts as liaison between the univertity and the.Broncb
PythletiC Association.

,

. .

The Director of Alumni Affairs works directly with the President of the university
- and.ihe Board of Directors of the Alumni AssociatiOn. ..He-irs respon4able for

assistance in the proMotion of institutional goals and objectives through alumni
involvement. The Director is charged with the Maintenance of communication with
graduates and former students in an effort to retain alumni identification with
the institution. He attempts is maintain a record of each of the alumni and pur- ...,.

sues contacts through personal visitation and periodical arblications.. gbe bireC--
tor's office is be central coordination point fol. all,alumni.projeCts designed
to enhanck institutional prestige and quality. - I

/ -1 1 .L'a
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.-. 8/1/75The Administrative AsSistant to the Executive Vice-President is responsible -for ou4 J6institutional research and,gathers orate for'specia l related projects. . He also
edits various universiV publications including the catalog,

, d. t,
A. .

The. egistrar has direct rvOonsibili4 planning fon,. maintaining and up-dating ,;

the University'istudent ratord system, which includes maintaining a'.91uplicate
set of transcript records on microfilm; Certifyirl-raccalaureate and two'year de-

,,grees; administering veterans' and Social Security benefits certifications; cer-
tifying stupent grade point av6raies for the Dean's List, student body offices;.
etc.; providing all changes of enrollment including.withdrawa from the (.1piverL-
sity; providing transcript. service f students,'both current and inactive; pro-"-
14ding enrolment data to. fedbraka. d state agencies; taking care Of iniluYiles
Concerning evaluation of credit eaf ed at Boise State and-other institutions; cer-

.tifying eligibility for.athletic participationi and has joint responsibility withthe Dean of Admissions to plan and. supervise, regular and 'late registration.-

. u %In addition the Registrar is.responsible foripublishihg a annUal enrollment
report, piobation and dismYssal lists, and lists of graduates 4

.410

The DirectorTof High School and University Relation's serves as fheyrimary in
stitutionaL high school and junior college visitation officer.. The Director cor -.
responds with high schoOf counselors and principals in relatiqm to visitations
programs; prepares and presents programs.in relation to educat4.onal opportunities
at Boise State University;. writes and coordinates print g of primary admissions
materials;.- coordinates campus.tours for visitors; and ordinates activities with
other Idaho college and universities in a statewide hi h school visitations pro- .'grim. fry addition to liai§onresponsibilities for high schools and j,upior colleges,
*le Director of High School anik University Relations Has primary responsibilityfOr all new student orientation prograMs. Includedtwithi this area are assis-
tance with the planning of ovralladmissions

programs and- registration, as r 11
as advising for new students.

ile.Assistant Dean of.Admissions!has the primary responsibility in coordination-.
with departMent chairmen and academic 4- carts, of developing, coordinating,.pvinting,'
and distributing class schedules. This includes working with the *scheduling Com-
mittee and adjusting class. schedules and coordinating room'assignments.'. The As-
sistant pgart assists in the planning, Organizihg, and implementing, of registration
and of-the overall graduate, undergraduate-, and foreign student atiaissions process..

, In his capacity.as the foreign student admissions officer, he handles all corres-
pondence with' prospective international' students, evaluatbs their academic cre =-
dentials and verifibs that all'official Nquirementsiate.met. *Another major res-
ponsibil ,ity is general admissions Counseling'. He also administers readmission

>and reinstatethent procedureS for students in academic'difficulty, and coordinates.
' and authorizes acceptan for military earky rele e and degree completion programs.1 ,

. "4The Director pf Career and inancial-Servi-cejs has general administra-tive respon-
sibilities for coordinating t work of the-university's career-guidance and in-
foriiiation-prograth; as well as the student fimancial'asSistance pfogram the---Dir-.

-7tor is responsible jor toordinating emplOeron-campuS interviews and for de -1'
vplopfhg andrmaintainifig a po§itive relatiOnShipl/ith prospective pmployeri of
foise State University students. He is.respOnsIble for She developMent of pro-
grams to encourage. career exploration and:to meet the chang ds of Students
in change's in the.occbpatiohal dullOok. The Director of nd Fj.nancial Ser-
vices also his the responsibility for insuring that student nancial assistance ,

resources are-located aCcOrding to engibility.reqUiremerits.
.

- ,.N .. . , -1. 0
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'Me Coordinater of Student Financial. Aid Programs has4Ihe responsibility for
coordination of. the various financial aid programs °tithe Univgrsity. He has
,major counseling responsibilitiesin- interviewing appiCants, reviewing costs
,Andrespurces,sand assisting students in -becoming.aware of the various alterna.--

1
ivesavailabIeutci,meet their needs. Financial. assist, me resources include. %

schOlarshipS,TrAnis, short -term loans, long-term .roan', and student employment..
,.k . .;either on or off 'campus. '.

-
"I'li.e'DiiectorsofStudent Residential Life it responsible 'fbr reSearch"..and pro-.

.

. .

. ..,tt .

pro -
gramming r'e'lative tostudent needs within residential experience. Thisencom-
passes the concerns of students in the residence halls, o-caMpUS housing, and

.'N..in married student housing. jheOireCtor attempts to impl6Ment the philosophy
that programs related tOresidential.life can.advance the c4mpiehensiVeeduca
tional experieRce,of-IhC individual by focusing an affective, as well as cogni-

; tive growth and. maturation, ,Tile Director of Student Resideniqi Life works .

Closely with.the Director.of HOUsing in coordinating a sound ividential program.
.

,.
. .

.
.

.

;,.1

. Me" 11i:rector of Stilden ActivIties and -Student Union.has respon .ability for
. overseeing the campuswide,student activity programs, primarily ;fanned "and de-

. veloped by,the-Student Union Program Board and ,for gdose'ljlisonkassistance
withq.A.AssOciated Students of &rise Statejiniversity, In addition,-the Dir-.

ector hoSthe responsibility for the operations and maintenance aspects of the
Student Union Building Which'includes fiscal management, maiptenance,.scheduling,
and food-serviCes. ..' -

-. *4

e Director'ofthe Student Health Service is responsible for the implementa-
taon of the goals' of.the Student Health Service. TheSe goals include the as- /
surancepf the.optimal heaIth.of all, full-time students at Boise State UniVer7
sits, maintaining .Suiveillance.regarding the general healthytareofal%Students
and a general:overview of the

h
safety:Situation on campus., Definite attention

is. paid to preventive medicine, as well as therapeutic care oflindividual stu-
.. .

dents:who visit the Student Health SerVice.

. The,CoordinatOr of Veterans Affairs:provideSserviceland assistance to all stu-
dent and nonstudent veterans living within the university's normal servicearea:
The Coordinator and his staff are' responsible for an Outreach .Progrant-`Of inform
ing and advising-all veterans of their eligibility for-educational. apd other
t-.I. benefits;,' for-establishing remedial; tutorial, and motivational-education
programs; and for referring Veterans to campus and/or community agencies for
counseling and other assistance. .

The-Assistant to the Dean of Student Advisory and Special SerViCes is a key' meM-
ber,of StudentAffairs as a-direct link between students and professional staff.
through communicating the concerns; proposalS; and needs of-both groups to each
other,- The Assistant works with programs' designed to assist veterans,-liandi,
capped, minority, and interhational students; coordinates Student Tutorial S400-
vices; interviews students contemplating a comPlote withdrawal from the univer-
sity; and assists with editi9g. thC Student HandbOok;

4 ,
The Assistant(S) in Minority Affairs works with minority, handicapped, and dis-
advantaged studentsassa resource personp) in the areas of orientation and ad-
justment.to the university environment; acts as an liaiSon, advocate, or inter- ,
preter for student/staff and faculty -with bilingual communication, architectural
barriers, or- policyinterpretation Problems; and assists with surveys, research,
and othdi studies ofspecial.students:

The Director.of Administrative Services is responsible to the Vice-President for
...Financial Affairs for the direction and coordination of functions related to funds
receiving (cashier), accounts'payable, purchasing, personnel; student housing,
telephone service, mail roofi service, parking control, and inventory"control.

1:".;
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The Chief Accountant
Payroll Departmtnts,
financial reports for
cies. All accounting
Accountant s office.

t
is'responsibie for the operations of the.Accounting and
for budget preparation, and the preparation of the various
federal grants, the State Auditor, and other state agen-
procedures and systems coordinated through the Chief.

The Personnel. Director is xesponsible for the operation and,,administration of
the peisOnnel programs for all employees at the universiti Under the Idaho Per-

e sOnnel Commission (nonacademic personnel). She maintains kiles'and records on
academig.petsonnel. a_ nd provides' information on fringe benefits to all employees
of

The Director of Building and Grounds administers and dIrectS the operationsOpf
the'custodial, and maintenance staff. He maintains master,sclleduling'of.all
'facilities on the campus and directs the campus security-forces.

. The Purchasing Officer is the official agefit7for Boise State UniverSity respon-;..
Bible for the implementation and administratiOn of all procedures on purchasing,

' inclUding the issuance of all orders for materials, services, andfequipment.

The DiTector'of the Center for Data Processing is the'administrative and tech-
nical head, of all,daN processing activities of the university including equip,
ment selection, systems analysis,programming, and operations. He provides
liaison with authorized users'of dateprocessing services in support of both
the academic and administrative objectives of the university.

The Internal Auditor is xesponsible for an independent appraisal activity with-
in theorganization for the review of accounting, 4nancial, and other opera--
-dohs as a basis of service to management. It is a'managerial control, which
functions by measuring and evaluating the effectiveness of other controls.

.

It
.

.
.

. ,

The Project Coordinater is responsible f8 the Vice-President for Finane'ial Aff
fairsfor design.funcions and construction including overall c'mpus planning.
He works and aids the' individual schools of the university in programming fu-
ture facilities.

The Director of Auxiliary Service's is responsible for the financial management,
of the Housing system, Bookstore; Dormito4ies,Printing and Graphic Services,
campus concessions, campus vending,. etc. He directs.androordinates planning
and manageMent activities for all phases of Auxiliary Services in the area of
Finiancial Affairs.

The Printing, Supervisor is responsible for
of university' printed inatetials, including'
promotional brochures,. forms.,-letterheads,
visual materials.

. .

.
.

The Housing Director is responsiblefor the operations of all university owned
housing: This includes housing assignn?ents, collection of room and board pay-
ments, rental payments, and food service liaison. A list of-available off -cam-
pus housing is als maintained in the Housing Office. 4

. .

The Campus Store Manager manages. all operational aspects of the Campu Store.
, .

II,The ampus Store is the exclusive authorized supplier of all academic material.
Sosimiscellaneous supplies and items are available for the conveni ?nce of the
university community.

the desiN,Jayout, and production
examinations and classroom materials,
-signsand all types of pertinent

8/1/75
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ORGANIZATION OF TEACHING FACULTY
. (

Generally, the faculty are organized into departments. One member of-the part-
sent is appointed chairman.' The department chairman has certain administrat ve
responsibilities to the department Oct reports to the dean ofothe school.

In addition, each faculty Member has the opportunity to 6ont4ibte to educational
policy. IducatiOnal policy is determined by the Faculty Senate (subject, in most .

cases, to approval' by the State Board of Education) as a result of recommendations
from committees or individuals. The Constitution establishes the principles of
organization, authority, and responsibilities of the Boise State University

,'faculty (See appendix I).

a/u7s

4

Faculty Senate

The Faculty Senate is compoged of the
Jechnical School, Head,Librarian;'and

'fikrtie0e V of the Faculty Constitution

academic-Apans, Director of the Vocational
elected faculty frod each school. (See '

.)

The Faculty Senate meets regUlarly throughout the schoollyear. Meetings are
generally on the first and third Thursdays of each month. The meetings are al-
ways open to interested faculty andistaff members.

. Faculty Senate Committees

The details of faculty committee.appointMents, organization, functions, etc.,
are included in the By-Laws to the Faculty Constitution. There are standing
committees in the areas of academic standards, commencement, curriculum= fac-
ulty welfare, honors, graduate school, financial aid's, registration,, advising,
and budget priorities. (Note:' Faculty interested in a committee appointment
should contact the Steering Committee.)

Other Committees

1'

.Affirmative Action Program Committee: The committee appointed-by the Presi-
dent, is'composed of faculty and staff members. It.acts in a advisory capacity
to the President and the Director of Affirmative Action Programs to insure com-
pliance with BSU.policy:and procedures-- Nondiscridination and Affirmative Ac-
tion programs

%
(BSU 6-1)

Athletic Board of Control: .This board, appointed by the President, is composed
of seven faculty members, a representative f'om the student body, and an alumni
representative. It is the responsibility of `this committee to advise \and assist
in the development and coordination of athletic programs.

ft

A
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A Records Committee appointed by the President consists of representative
members of the\students, faculty,. and administration," The committee is res-
ponsible for periodic review of the provisions of 5- policies coveringIBSU

i Records Policies, Policy 5-1 is on student,records, other 5- policies are in
effect to cover publications, employee records, records management, aichives,
etc.

Student Policy Board:, By delegation of the.President of the universe} y,
Student Pdlicy Board, under the chairmanShip of the Vice-President f r Stunt
Affairs, is designated as the primary agency for the.development and- administra-
rion of the'Student Code of Conduct, Student Judicial System, and other student.'
policiei and procedures relating t6 student life on the campus of Boise State
University. The Student Policy Board is cpinposed of two ASBSU Executive Board
Members, three student representatives, twoinembers othe faculty<wo Student

fairs' staff members, and the Vice-President for Student Affairs.

Student Health Service Advisory Board is a student /faculty /community board,
which seives in an advisory capacity to the Director of the Student Health Service.
The Board advises the Director on matters of policy, procedure,,and educational
programs related to the operation and services of the Student Health.Service.

1
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Student Union Board of Governors is,, a student/faculty board which makes-recommen-
dati s to the Director of the Student Union in matters pettaining to 'operational
polici , procedrues,charges, and budget, relative to.the administration of the
Student .nion

Academic riAande Board: is Board, with equal representation of students and
faculty .n. one member appointed by the Vice- President for Student Affairs will
have the authoritytO hear appeals for review of grades awarded and to adjust
grades according to its best judgement on the transcript of any student.

Resident Determination Committee: This review committee is appointed by the
Pregident to hear and reach decisions-concerning appeals by students against
residency decisions in accordance with the State Boatd of Education regulations.
(Reference State Boa of Education Policy Section 701.44).

Promotion, Tenure, and Competency Review' Committees: These dommittees consist
of:faculty, bothtenured and nontenured, and students in accordance with the
provisions of.BSU-pOlicieS,,in 40- series (See Appendix

Personnel Selection Committees: Committees are.called 'to assist in the selection,
of administrative and other positions.

Faculty Meetings

General faculty meetings, are called by the President afhe university.''

4 epartment meetings for departmental affairs_p-e called by the department chair-
.man.

Dean's meetings are called by the President ot.the Executive Vice-Piesident.

1{;
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Department Chiirmeh's meetings are called by the der or-a higher official .

j.
EXECUTIVE COUNCIL

--

The Ekecutive,Councifis an adVisory council tb the Ftesident of the univer-
sity. 'ItS' membership consists of administrators,:factiltand students se-
Jetted by the Prfitsident to pride input from all cqmponents of the.uOversityr

1

1

1*
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II. THE FACULTY

REFERENCE MATERIALS. -

In addition to regular, recurring editions of the Boise State University- Bulle-
tin, Catalog Issue, and schedules of classes for each-simester, the following
Imblications.are cited as valUable reference materibas available.to faculty.

gpu Administrative Handbook of'Policieg and Procedures:- See Appendix III for ali
index and extracts of several policies concerning the faculty. Copies are
aVailabletin each departmental'office and published by the Office of the Exec.

utive Vice-President,.

State Board of Education PolicrManual: See Appendix II for section titles and
extracts concerning faculty. Copies'are available in several administrative
Offices on campus.'

,NBSU Faculty Constitution: See Appendix I for the complete document.

BSU Student Handb&ii: Published by the Office .of the Dean of Student Adv soryand Special Services.

-A
BSU Classified Employees Handbook: Pu lisbed by the Office of the PerSonnel
Director.

BSU Graduate' School: See Appendix IV. The policies are approved by the pradu-
ate Council and Faculty-Senate and i sped from the Office of the Dead'of the
Graduate School.

APPOINTv1ENT POLICIES

Recruitment and initial negotiations for academic per'Sonnel employment are con-ducted by departtent. Recommendations for-employthent of new faculty member's-
are presented to the appropriate dean for,approvel,and submission to the Execu-
tive Vice-PreSident.

1

Boise State liniversiVisan Equal Opportunity Employer andas developed an
Affirmative Action Program.oto insure the-improved utilization of women and mi-
,norities. Part'of the recruitmentsand selection procedures include review and
approval by-the Director of Affirmative Action Programs for Boise State'Uni-
versity.

The Idaho State Board of Education, acting as Board of Trustees for Boise State,
University, is the official body empowered to,approve contractual commitments
or binding agreements concerning employment. "Recommendations from university

,officials are forwarded to. the State Board for action.

As a general operating practice, only faculty who ate returning the following
_academic.year will be employed for one or both of tfie summer sess'inons.

AG
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Faculty members who have been granted either sabbatical leaves or leaves of ab-
sence without pay are eligible for summer employment prior to the academic year
that the leave is authorized..,

-*

(The exception to this summer employment proceaure is represented by the case-Of
a faculty member with the earned Ph.D. whose talents and knowledge cannot-be
readily -replaced. .

DEFINITION OF FACULTY

Faculty member E of 'Noise State Universityeare defined in ArtiCle.II, Section 1
and Section 2 da thg'Faculty Consttution as follows:

The Academic Faculty of the university shall include:

a. All,persons with full-time,appRintments as ProfessOr, Associate Pro.-
fessor, Assistant Professors or Instructor, to do.teaching, research,
or counseling, and

b. Departmental chairmen and professional librarians' other than the,
Head Librarian.

. .
,

.

The Administrative Faculty of the university shall incleude administrative ti

vice-presidents, executive heads of schools, siipportiye services, and'fhe*
Library, and allsuCh'permangnt administraiive officials So,designated by the
',President of the university proyided 1:0, Section' 4 of this Article. Presk7'. .

dential appointments to the atus of Administrative Faculty 'Are generally:
'limited to" hose administrators who have been granted academic rank, or who
demonstrate potential for teaching, research, or counseling poSitions. Con-.
tracts-or letters of appointment contain an entry identifying official Igc-
ulty. .

RANK FOk2 ADMINISTRATIVE PERSONNEL

Establishment of kank for

Administrative Personnel
,

In order for an individual, either seeking or holding an administrative position,
to qualify for academic rank, the following stipulations mustk.apply:

1. Teachkng experience in higher' education accompanying evidence showing demon-
, strated_success.

2. Appropriate educational background qualifying the individual to teach in
the given discipline or professional field. In generals the individual
should be in possession of'the terminal degree or be pursuing work toward it
with the minimum of a master's degree Ind/or equivalent in the appropriate
discipline or field.'

3. In general, before an individual can be considered-for rank, he must meet

1:)
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thesdkle requirements for academic rank that are applied for academic fac-
ulty,. teaching on a full-time basis.. A11 such geterminaiiions shall-require
the consent of the academic department In which the rank is awarded.

4. 'If an individual has the appropriate educational background (i.e., degree
requirements) for rank o6nsideFation, but has hot teaching experiente.in
higher education, satisfactory profitiency in teaching must be demonstrated
at Boise State University before the person would - qualify for a particular
rank.

) .., Rank Promotion for Administxative Personnel .
,

.

...1 .)-
Recommendations, as related io administrative personnel for yank prothotion, must
be processed through the same institutional channels utilized for acgd4mic fac-

ulty. This means that if an administrator holds the rank of Assistant Professor
of Psychology and is recommended for promotion'by his admini;trative superiOr to
the rank of Associate ProfeSsor, the letter' of recommendation eV supporting

.
documentation YOuld be submitted to the.Psychology_Department fcYr.consideration
and subsequent action." From.this point on, the protedurp followed will be iden--
tical to that which is utilized for academic faculty. Administrative personnel

, u

must demonstiate tIvir teaching effectivews bdt7teaching at least one course
per yoat to become eligible for rank promotion consideration. . A

J .

Academic Responsibilities of

Administrative Personnel'.Who Hold Ralik

All administrative personnel. who have been granted rai(k (except:the President,'
the Exuptive Vice-PresidenWand the academic deans) are required to accept the.
followag responsibilities:

1. Teach at least oneacademic course per year as 'designed and offered by the

department in which the administrator holds rank, or in another' department
if the person and the two departments mutually agree. It is'the responsi-

bility of the administrator to seek out a teaching assignment and to adjust
his administrative schedule so as to be able to accept such teaching assign-

ment, The department should make a good-faith effort to provide the tech -
ing opportunity for the administrator.

2. Attend departmental meetings g6,perform 'other departmental duties as desig-

nated by the department chairman.

Administrative personnel (except- academic deans, academic assistant deans, and
'academic aisOciatedeant) who have been awarded Tank by a4department are not

eligible for-tenure in that rank. Administrators who have academic rank and do

not fulfill the requirements as stipulated above will, reteivenotification from
the Office of the Executive Vice - President -that academic rank has'been rescinded.

If for any reason an administrator (exclusive of academic deans, academic assis-
tant deans, and academic associate deans) desired to become a full-time member,
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of an academic depkrtment with no administrative duties, he 9'hall apply for'.
such POSition in the regula procedure. It is expected that such application-
for a'position shall be treated equally with all other aPplications fdr, a
position.

PART-TIME'ACADEMIC PERSONNEL

.

c\

'04t

All part-time academit personnel appointments are confirmed by the completion
pf a payrolland personnel-form and approved by the State Board of Education.
The'individual receives an employment letter or its equivalent which` conveys
the terms andconditions of the:contractual agreement. _Additional specific
duties of his job assignmment may beAmadeby official memoranda'from the of-
fice responsible for supervision, and administration. Failure to.perform any
of the duties and responsibilities can cause the employment agreement to be
terminated on the part of the university, and further payment for services
may be denied.unfil services have been rendered.'

,

Part-tiMe academic personnel are not extended the full - range of faculty and
staff privileges. They are not eligible forofficial faculty.rank or status,
tenure, sick leav6,'sabbaticar leaves, medidal center services) 6i- fee waivers
for university courses.- The following rightkand.privilegeS ate.afforded,' not
to extend beyond the actual period'of employment

1 Official identification card showing status anciterM of employment.

5

41

2. Parking privileges in accordance with the university regulations.

3. Facilities, equipment use, and services of the. Library, Instrucational Ma-
terials Center, Educational television, and Printing and Graphic Services
Center.

4. Special services of he Office of Extended Day and Summer Sessions ich
include proctoring, typing, and the distribution of communications nor-
mally distributed to full-time faculty.

5. Substitutes or gpestNectureis maybe used, but must be paid and arranged
for by the individual part-time teacher.

6. Field,trips may be arranged, but established procedures must be followed
(see BSU 45-6).

7. Use of university facilities such as the swimming pool and privileges Of
admission to campus activities will he made available on the same basis as
to full -time. faculty members.

8. Arrangements to marC4 in the Academic Procession during graduation cere-
monies may be made through the Office of the Executive Vice-President.

2I
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POLICIES /PROCEDURES FOR PROMOTION AND TENURE

.
,

,.r1 ,k: .After meeting certain requirements., facultj, members, ai, Boise State Urlivesity4r1
bay be tonsidered for promotion and/or tenure. ,The_specific poliCies arid pro-'

.--- cedures for both are reproduced in appendi'ces to this handbook.
.

The Stpte Board of E on has imposed a qUota'of 75% to be laced on
. faculty at all instituti ns under.itA governance.

.
/

. JA.
Your attention is directed to the lowifig policies and procedures:

Appendix II

.509. Rank, Promotilon,. and Salary

,513. Tenure, Non-fkurei biiAissal,-or Termination

Appendix.III

40-0 Annual Faculty -Performance Review.

40-4. Faculty,Promotion Procedure /

40-4A .quties and ompq,sltiontof the Promotion Committee

40-14 Policy/Procedure 7 Tenure

40v14A Periodic Review of Tenured Faculty.

40-15 Tenure .Committee-)Duties and C position

40-15A

40-15B

N
40-16, Duties and CompOsition of the Competency Review Committee

40-16A StudentEvaluation of Faculty

tenured

Policy mi.Prior Service,Credit for Awarding' Tenure

Auditing Procedure to Insure-Continuint ComplIance

4C

and.Report

GRIEVANC POLICY
sr"

(

Any member of the faLlty, as defined by, the Facdity Constitution, shal
recourse to the Faculty Grievance Committee in resolving grievances aft
exhausted the normal channels of administration within their school.

This committee shall take no action on any situation where
directly affected does not petition for himself.

the faculty

The procedure for bringing any matter before the committee shall be:

2
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1. After the indivOualfacUlty'member has directed his/her case. to the depart-'

.

mefital and'schodl administrative-channels- within the established structure c'
and has received no satisfaction in resolving 'the matter, he/she may. request
a.hearing'by this committee in writingstating: (a) the nature of the prob-
lem, (b) they exhausting of normal channels within his schdol, andN(c) what
the indiVidual feels would.be an acceptable solution.' .

-(
a . ..

2. The chairman,. upon receipt of the written request,shall call Together the
membership of -the committee for.a preliminary hearing within.bne Week of
said receipt.

. .

3.. The preliminary hearing will be directedat gathering information relative
to the'situation affecting the faculty member, and it will be the respon-
sibility of.the faculty member involved to bring forth such information,
documents, written oommuniCatiOns, etc., as pertinent to his case. Future
action on the part o'f this.committse will be contingent upon the fact-find-.
ing investigatiopand kifficient-ellidence that an infraction has occured.
At the close of thelireliminary litarSg/the faculty member may request a
.formal-heating which must follow within a reasonable p tiod of time.

The'formal hearing shall be intended to find an equiiabl solution to the

. .

'problem and shall be Convened with the presence ofall pai'qies*6oncerned.
All formal hearings shall be closed'meetings, unless.'otherwiserequested
by the faculty member issuing the petition for heaNgt. /

-The Facal-ty Grievance Committep shall recoffikud on the basis of all pertinent
eyi4enee relative to the grieyanoes.

( ,4'

GRADUATE. SCHOOL POLICIES

'A complete review of Graduate School policies and procedurs of specific in-
terest to faculty isi.included in-AppendixIV of this handbook.

RESIGNATIONS

A 4

AeSignations are submillited.to the concerned department chariman. DepartmW
chairmen acknowledge.tffe.resignation inwriting and forwaild the letter of resig-
nation to the dean,of the schOol affected. The dean ofothet'School endorses the
letter of acknowledgement and forwards the entire packet.of correspondence to
the Office of the Executive Vice-President. Aletter of acceptance 'of the
resignation will be mailed to the particular faculty member from the Office of
the President.' Faculty members considering other employment are requested to
inform the department chairmen of intent by April 1.* Ordinaliy, resignations

r' are not accepted without prejudice after July 1.

SALARY RANGES AND TEACHING LOADS

Boise State University does not have a fixed salary schedule. Agreements for
Sapary of new facUlty members and raises for continuing facility members are

4



recommended by respective school administrators and the
//

President.
-

The normal faculty teaching load consists 'of 12 to 15 semester credit hairs;
with a contact road of 12 to t8 hours a week and may include classes in day.
and extended day. programs. Teaching loads in the Vocational-Technical Schooland certain 14boratqry-type situations maybe higher. Some department chair-
men have reduced lOads to compensate - 'for administrative 'duties.

,.

m, .Salary adjustments for previously employed personnel and promotions in academic
rank are made annually and become effective with each new fiscal year on tiN

' .,zi;
first ofiuly.: Such changes are based on the recommendations of'dppArtment

.,
.

7:, chairmen4an'd school deans.
.., re4

For each five students a prbfessor may accept,in the independent study endeav-or,'it should be considered as one credit Dour, towards his fgaching load.
.

.

'
.

.

'Regular employees of the university are paid on the calendar month basis. FaC7..ulty members are paid 1/12 of their annual contract salary on the first regu-
4

6. lar working day of each calendar month. Checks are, placed in the university ,,
, mailboxes for all, faculty. The first check will be paid on August 1. The.final check is issued on the firSt morking'day Of Ally of thd foll4ing year.
New faculty will be paid on the, first day of the fall semester (September. 2,

'- 1975)'. c .

1.
.
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PAYROLL DEDUCTIONS-
'.

,11At the present time, ig the following payroll deductions apply:

8/1/7

1. Federal WAholding 'Tax: The Federal Withholding Tax is computed by th
Idaho.State Auditor's Office. The individual'employee is'responsible or
filing an exemption certificate known as Form W-4 at the Personnel Of ce..

2..° State Income TA! In amcordance'with the Idaho. State; Law, State income
jtaxes, withheld from salary payments are computed. by.the -Idaho StafeAud1-.
tOis Office.

3. Social Security: As required by the FederalSocial ,Security Agtncy, de-
.duCtions are made for social security taxes. Current deductions (effective
January, 1974) are at a rate of 5.85% times the first $14,100.

4. State of Idaho Public Employees Retirement System: Contributions to the
State of Idaho Pyblic Employie's Retirement System are deducteAr on'afmonthly
basis.'. Employee rate is 41/2% of salary. New employees should complete an

4 RS-2, Application4for Retirement, form.

5. Major-Surgical, Major.-Medical Group Insurance: For those,who participate
in the Blue Cross Group Insurance Plan, premiums are withheldeach month.

6., Income Continuation Insurance Plan: Employees who are members of this,in-
surance plan will have the premium deducted on a monthly basis.

111,

7. Credit Union: Employees who become members ofthe credit union may have
regular 'deductions made and transferred to their account,.

2



. Tax Sheltered Annuity:- Employees wishing to establiih annuity plans may
have.premiums deducted on.a monthly basis.

1. -SabbaticaltLeave: Subj
be leailable to faculty
after six f1.11.1. academic

The ultimate purpose "of
, through the increase of

'LEAVE' POLICIES

ect, /,budgetary limitations, 'sabbatical leave.'may
/

mdm ors after six full,academic years of service or ,

ye have elapsed' since the last sabbatical leave.
t leave shall be to benefit Boise State University..
tl e faculty member's, usefulness to the institution.

Application for a sabbatical leave should be made at least, six months prior
to the academic year or semester requested bythe eligible facuLtir member.
Wriften requests must receive the favorable endorsement of the, dbpartment
chairman and-dean prior to submitting pe request to the3OffiCe_of the /'s
ExecutivaVide-President for approval. Presidential and'State Board of
Education approval are also .requirTd.

'The'period of leave is usually one academic year.with remuneration level at
one-half Of the faculty member's .salary for that academic year. A period
of leave of onesemesteris acceptable with remuneration level at full pay
for the sabbatical, leave period.

41r

The recipient of the sabbatical leave is expected to return to the oniver-,
sity for a Oriodibf at least one academic year folloWing the, sabbatical,

aye of Absence:' Faculty whollold the rank of. assistant professoriasso-
c~ate professor, or professor are eligible to apply for a leave of Pasence
after they have completed two sucessive-academic years at BoiseState Uni-
versity, :Faculty wholold .therank of instructor are 41ot:eligible for.a.
leave of absence. Leave of absence requests will be, originated in writing
and submitted to the department chairman. If approved, he will initiate
the.request on the Personnel and. Payroll Change form. This form will be
routed thr9ugh established channels for approval by the,dean of the appro-
priate school, the President of the University,'and the State Board of Edu-

.cation.

. Sick Leave (Academic, Administration, and Professional Employees):
/

Refer to Appendix which quotes ihe State Board of Education's poliCy on,
Sick Leave. Howev r, listed below are'soMe additional Boise State Univer-
sity policies and rocedures.

Sick leave shall accrue at the rate of one (1) day for each full Month of
service.- Sick leave shall accrue without limit.

e:$

FaCulty and exempt, administrative staff who exhaust their sick leave and
continue to be absent from fork due to illness will be'subject to the TO-
lowing:

a. Faculty: All future time taken for sick leave will be without pay.
e

4

*a* 23'



a

;
b. Exempt Administrative:. All future time taken for sick leave will

be charged, to -annual leave.. Li all annual leave 4, exhausted,
sick leave will be without pay:

,Faculty and/or administrative-staff who cannot meet on-campus responsibili-,
i1 es because of pers9nal sickness:or sickness of immediate, family -must in-,

form the immediate0Upervisory.withoutdelay..

In the case of teaching 'faculty1 apiangewntsighoulk,be .made with the de
partmeht chairman for'adequate classcoverage,

After retunning to the campus, the sick' leave form shotIld be .completed.
signed by the immediti supervl.sor,-and submitted directly to that;Offide of
the Executive ViEe-President within one week from the tine of return.

A
4.Sickleave.,records fol' faculty will be maintained in the Office of the Execu-

..

*i tive ViciPLIPresident./ Sick leave records exempt, administrative staff
gtii)incIuded in the eategory of classified personnel, will be "maintained !in '''-'the - Personnel Office:

.

Ki

il o
for.

I

4, Maternity eave: Rehr to,,AlpgRdix II which quotes the of Edu-
cation's policy of Maternilr Leaye.-

suP

S. Annual, Leave: Apnual Or vac do leaxe folVall faculty and other exempt em-
ployeeSNho are, employed on a fiscl yea asis (not' including faculty on,,
.nine or ten-month academic' year clAracts) shall be two days per Mont,wifh
a.maximum accumulation-of 30 days:.

VacatiAs will be schedUied according lo thework assignments of eachdepart
rment with reasonable-cOnsideration given to the needs and desires of the em- ,

ployee. All annual lehve must be taken prior to terminatio4 of contract.'
nd annual leave will be paid beyond the contract termination date., Requests'
for annual leave shquld be sent to the Office of the ExecutiveVice-Presi,
dent; however, central records will be maintained in- "the Personnel Office.

*,

RETYREMENT eer

Regular service.retirement in the,,Public EiloyeeRetrement System of Idaho
consrists'bf the full amount of retirement allowance' based on the faculty,mem-
ber's salary and service. Faculty members are eligible for service retirement
at age 65 if they have five years of total service and six months of contribu--.
ting membership service. Faculty members may retire at age 60 or thereafter,_
on the basis of full accrued credit service provided t ey have 30 years of
credited service.

A faculty member who becomes eligible for service retirement willbe retired on .

July.1 following his 6'5th birthday unless retirementis postponed. Postpone-
ment may be arranged upon an agreement between the university and the indi-
vidual. Postponement cannot extend beyond July 1 following.the member's 70th
birthday, the Mandatory retirement age from public employment iIdaho. Q.

A faculty member is eligible for epty retirement allowance if he ha),..attleast
fiveyrrs credit Service, six months of contributing membership service', and

2G
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' 1,swithin ten years of eligibility for service retirement. Early retirement
allowance is reduced in accordance with thee at which such retirement be-1
gins. .,,.. 1,11P' ,

0
.

.

Faculty members may seek otherinformation about the retirement program by con-
sulting the Member HandbookNof the Public Employees Retirement System of Idaho.

EMPLOYEE BENEFITS

.
,

- . .

'Office Supplies and Instructional Materials: The university provides ,ficUlty'
members with commonly used office supplies and eq4ipment. Procedures for ob--
taining such items are established by the dean's.

66(

P
Facuity'Use of Vocational Shop Services: Vocational shop services are avail-
able to faculty members,'staff, and stUientsono. time-available_ basis. These

c'inClude-auto4mechanics, auto body office machine repair, machine and welding
shops. The primary function of thelse shops is instruction of the student. It
is oftenposSible, however, to accept hppropriate work which is compatible
with-the instructional program and -provide a useful service to the staff and

,

student body.

Time utilized. for repair will be slow when compared to,commercial.shopS. Work
accomplished cannot be 'guaranteed.

-

Procedure for Payment of VocationalShop ServiceSis as follows:

made4. Appointment must be e_with instructor for work to be done.

- 2 Contact shop instructor before-leaving car or equipment.

3. When mork is completed and/orall parts have been'obtained; pick up invoice
for parts and pay the cashier located in the Athistration4Building.

,.
. .

. The shop instructor will'r,N eleaSe your car or equipmeiit when he is- 'shown
,

your receipt, and the work has been,Completed4
6 s 4,

t'
. 5. See 'the Coordinator of Administrative Services before, any work is 'started

if other financial'arrangements are desired:- , ,, , , .

% . .

Income Continuation Insurance Plah-This'insurance_plan is available' to all,
0 eM)oloyees on a voluntary basis and is paid.by the employee. The plan insures

a set amount 'of income each month for sickness or Inhibiting accidents.
,

Social Security: Employees of Boise State University are covered by Federal
Social Security and are, therefore, eligible for social security benefits.

For details ofthe\soclad' security plan, please refer to th6fficial 10611e-.
N tins of the Federal Security Agency. Copies'May be obtained at the PerSonnel,

Office.
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State. rkman's Compensation Insurance: All employees are covered 4 Industrial
Acciden InSurance carried with the State Insurance Fund. This insurance pro-
tects employees against losses due to injuries or death sustained in the course ._

of emplOyment. Benefits are 'Paid to the aoctor.and/or hospital and directl to
the injured employee, or his survivor if he dies. The entire premium is paid ,
by Boise State University. Provisions of the coverage Are established by Idaho
law-

i
.,4, .

Accidents or injuries to student emploYees, faculty, and staff octuring during
the courseof the work day..hould be reported within-five-days to the.PersonnelOffice. The supervisor of the employee shoUld complete a Supervisor Accident
Report..% These forms are available in the Personnel Office and, when completed,
should be returned to that office.

The injured employee should.be 47dyised to report to. iheoPersonnel Office .to com-
plete a Notice of Injury and Claim for Compensation form to be fled with the
State Insurance Fund. In the event that.the injured employee i unable to file
a claim within fiite days of the accident, the cessary forms can and should be
completed by his or her supervisor. Questions this procedure should be re-

'ferred,to the Personnel Office.

(I
Hospital, Meoilical-Surgical Group Insurance with Major-Medical-Benefits: A Blue
Cross Group noSpital Medical- Surgical and Major - Medical. Insurance Plan` is no)*
ovailabie at the Business Office.

Credit Union: Employees are eligible to join the Capitol Educators Federal Cre-
dit Union located at 1500 West Bannock, and/or the Idaho State Employees Credit
Union, 200 North' 4th, for savings and/or loans. Regular payroll deductions can
be Arranged through these credit unions. '

Tax Sheltered-Annuities: EmlSloye,es are-eligible to join certain tax sheltered
annuity plans and may arrange for regular payroll deductions.

Group Life Insurance: Boise State University picitides term life insurance-cov-
`erage on all elployees'working over half time equal to their annual salary.
The policy confains ..dopblerAndemnity provision in the event of death car dis-
memberment which occurs from g nonoccupational accident; thus, the employee's
beneficiary may be paid twice the annual salary-in the event of death from non7
occupationkl causes. Ate4ge 66, the insurance will be one -half the annual sal-
ary.

The university-paid term life policy mentioned above may be converted to a
whole life policy (one that may extend beyond 65 and after retirement or 'Until
death) for a fee which can be collected by paisoll deduCtion. This must be
contracted for by the'employee with ContinentFT Life and Accident Company,
whereas the other insurance is automatic.

Dependent,Life Insurance coverage is available for the employee's spouse and
children. without charge. This provides insurance according to the following
schedule:

. , Spouse $1,000.00
Children (10 days-6 months) 100.00
Children (6 mo. - 19 yrs) 500:00e

2U
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University employees caii obtain additional group term life insurance coverage
for theMselves and their families through a neW.Group Term Life Insurance Policy.
available through the Public. Employees Retirement SYsteM. The premium of $6 a .1 -

month can be paid by regular payroll deductions. The coverage includes Group
Term Life Insurae, Group Accidental Death and Dismemberment Insurance, and-
DependentS Group Term Life.Insurance. No physiCal examination or doToof of in-
surability is required if you enroll within'90 days of your employment date.
Should your insurance terminate because you cease to be a member of the eligible
classes, you may convert your Group Term Life Insurance to one of a number of
'Prudential Individual life policies within'31 days following'.termination of in-
surance.

-'Please contact the Boise State University Personnel Office to enroll in .any of
the insurance programs available or to obtain additional information.

1 FACULTY,'UBLICATION POLICY

`Ail faculty-authored publications-to.be printed in. the Boise State University
. Printing and Graphic Servbpes Center will be authorized under the auspices of
the dean of the appropriate school. Deans All establish or actin the capac-
ity of publications review bbards for all writing to be published. Among the / .

duties of the dean or his publications reviewboardiare.the following: ,(1)
evalnate and 'recommend highstandards'for allmanus6ripts presented; (2) pro-
vide interested counsel in preparation` and publication of manuscripts. Ptoce-
durefor the publiCation and printing of materials will be in accordance with
the provisions of BSU 50-7.

PARTISAN POLITICAL ACTIVITIES 9F EMPLOYEES

The Execc utive Council of Boise State University adheres to the...right and respon-
sibiliZty.,of employees as individual citizens to engage/in° local, state, and na-,Iional politics. The university is a nonpartisan entity, however;. and as such,
its faculty, staff, and AMinistratiomshould observe.the following policy:

1. An employee of Boise State University should not edge in the prbmotio
A

opposition to the candidacy of individual partisan candidates on campus
during BSU working hours or at-official BSU functions.

ching faculty should avoid in their. instructional responsibilities the.
promotion or opposition-of. any particular candidate-- local,. state, or na-
tional:.

3. No BoiSe State,Universityclerical
or secretarial assistance Should be used

with respect' to partisan political activity, nor should printing or repro-
ducing services by used for scuh activity. Supplies, materials, equipment,
telephones, and the university-Mail service paid by the citizens of Idaho
should likewise not be used to promote or oppose'a political candidate or
organization.

o
4. An individual who is an employee of Boise State should follow AAUP guidelines

2i 7'
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and State Board Policy sao.o n exhibiting care not to identify one's self

-or one's views as part of e employing institution.

) 5. The physical faCilities of the university including the Student Union,
Stadium, Gym, etc., should not be used by candidates who are employees of

*, the university except'as they are useckby candidates who are nonemployees.
:The "rent the hall" principle is followed at Boise State, and the facili-
ties are available to any candidate for public office of any party. Employ-
ees of Boise State should adhere to the same policies that affect nonem-
ployees in terms of-the use of all campus facilities for partisan political'
activities. Such rentals may be arranged.throtgh the Office of Buildings
and Grounds, in accordance with BJJ Policy 15-8.

6.-.. Employees of Boise St te University Who are elected to state office will,
.

with State Board appro al, take a leave of absence from their institutional
responsibilities the day before the Legislaturd convenes and will be placed
back pn 'official duty the day after the session adjourns. This-leave is
without pay. During the period of leave, the individual will not be re-
lated to Boise State University nor will the office, university, resources,
etc., be used by the individual since the sta restitution cannot provide
office space and services for persons who are no .,on active duty with-the
university.

-

11/4, .,,'

7. POsters, banners, and other partisan-campaign mate ials may be dPsOlayed
in all univeristy facilities on bulletin boards. and designated display
areas, as long as such materials do'not interfere with BSU student and fac-

._

ulty notices and announcements. 1

EMERITUS FACULTY STATUS 9/1/75

The rank of emeritus is awarded to retiring faculty, teaching or administrave,.
in recognition of their service to Boise State University. The rank is accott4ded
to members who:

1. Complete 15 years of distinguished service at7.Boise State University, and

2 Are recommended for the award by the Faculty Senate and appointed by the
administration and Board of Education. It shall normally be the res-
ponsibility of the department to nominate a retiring person and to be res-
ponsible for implementation of? the privilege of emeritus status.

All emeritus faculty shall be listed with the department and all University
rosters in the University Bulletin and shall receive a certificate suitable
for framing and gold faculty card entitling them to:

a. Faculty privileges in campus activities

b. The University yearbook and newspaper

c.' Mailing noticesof faculty functions and social gatherings

d. Library. k
gs
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e. Facuity privileges pertaining to payment of fees for courses in which

1
he'may wish to enroll

f. A reserved seat for commencement, special convocation, etc.

g. Faculty parking privileges without charge or based on the current
parking policy. :

Any emeritus who has need for secretary services to facilitate research shall
be accommodated insofaras campus facilitie; permit.

:9/1/75
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8/1/75III. ACADEMIC RESPONSIBILITIES ANfi RELATIONSHIPS

STUDENT/FACULTY RELATIONSHIPS
/ %

,%
.

. ..

,
Central to the philosophy of the university is'the conviction that the teaching
faculty is committed not onlyto excellence in instruction,-but expresses and
reflects a commitment to provide the ih withdividual student wita humanistic ap- ,
,,,

.proach to advisement and counsel. To implement this conviction, the university
has avoided placing the total burden of counseling on a specialized few and,
therefore, had asked each faculty-member to- assume responsibility for placing.
himself= at the disposal-a his students for individual assistance.. The fol-.

lowing
.,

guidelines are specified:
.

.-, .

1.
.

with Students: E4ch .professor, in addition to 'making himself
available to students enr011ed in his class'for individual help and gui-.
dance, will accept students assigned to him as advisees.- He will assist
such students in programming their studies and will provide realistiC andwise counsel. - r

.

I. Advisees:. The professor will expend effort to ascertain that his advisees
are aware of.and observe all applicable regulations. He will serve as a
special representative in the event any advisee is in need of such assis-
tance..

3 Class Changes:, If a student wishes to drop and/or add a class, he reportsir to Vis advisor, who makes out a Change of Registration forin in triplicate.
All three copies are initialed by the instructor, or instructors, involved
and then returned to theOffice ofthe Registrar.

.

N&'- charge is made for adding or dropping a class. It isextremely impor-tant to impress upon the student that he can receive'a (railing grade in
cldss by not submitting the Change of Registration form to the Registrar's
Office.

- J ,

It is also very important that faculty members check carefully for students
who may not be properly registered in classes they are attending; these
students should be sent to 'the Office of the Registrar to correct any mis-
takes made at the time of official registration. A drop from a class dur-
ing the "free withdrawal period assures the student of a "W". After the
"fee withdrawal" period, the student receives a "W" if passing at the
time the student clears the change slip with the Registrar or an "F" if
failing at that time.'

Withdrawal from University: A student may officially withdraw from school
(alt Courses) only by securing a withdrawal permit from the Office of Stu-
dent AdVisory and Special Services and-having it Signed by'the same. Th'
office will advise the student of the offiees he must clearwith before
presenting the complete withdrawal to the Registrar's office. After clear-
ance with the Registrar, the student is sent to the.BusinessOffice'forfihal clearance;

Instructor Initiated. Withdrawal: The responsibility for withdrawing from
individual courses4rests with the individual student; tut, in certain

3 60
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..situations, the'instructor may initiate the withdrawal.

a. If a student registers for the course but never attends.

b. If the student registers for the course, attends briefly, and then ne-
glect:I, to withdraw from the course.

c. If the student registers for the course on an audit basis-but never
attends or attends for only a briek period.

In cases of a faculty.initiated withdrawal, the instructor will.notify the
Office of theVice-President fOr,Student'Affairs of-the'impending action.
The Vice - President will then notify the student. If no further effort is
made by the student within two weeks after the notification, the instructor
may then initiate the withdrawal.

Change of Advisor: At-registration, an advisor is assigned to each full-
time student by the dean of the school under Which his major falls. If a
student wishes tq change/advisqrs'during the semester, he muSt'file with
.the Registrar'a Change in ReCord form signed by both advisors involved.
An advisor receives a file copy of the student's record up to the,time of
registration, copies of changes made to that hedule, and one copy of the
student's mid-semester grades is mailed to t tudent and another copy is

. sent to the student's advisor.

.
4. Special Services, Counseling, Financifal Aids: It is requested that the
4% professor acquaint himself with the special services offered students by

the Counseling and Testing Center, the loan and scholarship program, the
Office of the Vice-President for Student Affaiys, and other agencies in-

.

volved in student welfare.

5. Entrance Test : Faculty should become familiar with the .tests required of
)all entering s udents. Information related to. the universtiy testing pro-
gramcmay be secured from thev'Office of Admi:ssion's 'and Records.

1

6. Eligibility for Student Activities: It is suggested that facdlty members
become familiar with eligibility regulations for athletics and Other school
.aetivities. Information of this nature should be useful in the advisement
of student's. This ,information can be obtained from Student Advisory and
Special Services.

7. Student Ethics: In cases of ethical deviation observed in the clagsroom
laboratory, ol shoptinfractions generally will 'be handled.by the faculty

, member concerned. Major infractions are referred to the dean of the appro-
priate school who will hear and decide all cases brought to him by the pro-
feSsor -or appealed to him by the student.

Registration of Freshman Student s Who Have Done P oorlr'in Their First Semes-
ter: AS 'fresIvnen.'advisees'Come to.thelr advisors 'for assistance in second
semester registration, special attention should be giyen to those students
who may be subject to academic probation and eventual dismissal. This de-
notes any full-time students who have failed to pass at least 10 hours,
exclusive of.P.E:, and/or any student whose GPA would be significantly

3
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below a 2.0 grade index. Faculty advisors are'urged to make students aware
.of,theieacademic status at the end of the first semester.

9. Policy on Grading: Institutional policy does not advise or dicate to the
faculty as to grading practive. TIre department chairman and faculty in the
department may discuSs grading, but essentially the faculty member has.the
responsibility to grade objectively.under any'grading procedue he wishes'
to follow. There is an appeal method forstudentS who feel a grade awarded
lacks objectivity.'. First, the student discusses the grade with the pro-
fessor involvedi then, if not satisfied, with the department chairman; and
if this procedure does not satisfy the student, the concerned faculty mem: '

ber and the department chairman will meet relative to the problem. If the
matter is not resolved in these meetings, it maybe appealed to the Academic
Grievance Board.

09

10, Academic Probation and Dismissal: The student whose academic work indi-
cates that he'cinnof continue at the university with profit to himself and
credit ?o the institution will be placed on probation; and if he-conWities
on probation for two semesters, he will be subj9ct to dismissal fromyhe
university. Satisfactory performance means the orderly (progression toward
graduation maintaining. a cumulative grade point average of 2.0 or better.
The Cumulative Grade Point Average will be computed on all credits attempted.

The student who has a cululative GPA of 1.5 or lower and who has not been
enrolled in a college or university as a full-time student for a period
of two consecutive years may, upon returning full-time to college credit
status and'completing a semester of full-time work (12 hours or more) with
a grade point average of 2.25 for that first semester, make application to
the dean of the school for removal of any grade below 1.0 given by this
institution: With the approval of the dean of the school in which the stu-
dent is majoring, the GPA would be recomputed to include all grades with
the exception of those dismissed. No change will be made in the transcript
of record. This instrument will only affect the GPA,

The 'student will be placed onprdbation whenever the cumulative GPA falls
12 points.below a GPA of 2.0. This calculationqs made by multiplying by
two the total credit hours in which he has been enrolled and subtracting
twelve. If the answer so obtained is not exceedid by the student's total
quality points, he will be subject to this regulation.

Two successive probatioi will result in dismissal from'the university un-
less special permission to continue in attendance is obtained from the dean
of the school in which the student was'placed on probation. Three succes-
sive probations will result in dismissal for two semesters with no opp;rtun-
ity for appeal of- the decision. Regardless of his cumulative GPA, no stu-
dent will be dismissed if his GPA, for the most recent semester, is 2.25 or
higher/

The entering freshman whose high school GPA is 1.50 or lower will be limited
to a maximum course load of 12 credits including noncredit courses, retakes,
and repeats.

No student on probation mayoparticipate in university-sponsored extracur-
ricular activities.

3 Li

11/1/75
.

3.



O

App s 28

8/1/75
12. Maximum Loads:. No student shall be allowed toenroll fovtore than 18 hours.

without special permission, Unless more'hours are specified in his curriculum
It is also important. to remember that veterans attending school under their
G.I. benefits-must carry d minimum of 12 credit hours in order fa, be classed
as full-time students-by the Veterans Administration. Retakes (to remove a
grade of "F") and deficiency courses (Developmental English, Arithmetic or
Algebra, Review) may -be counted in his. 12 hour's., Repeats '(to remove a grade
of "D") cannot-be counted. Stuotents should carry a minimum of twelve (12)
Credit hours in fall and spring semesters and a minimum of four (4) Credit
hourS in summer school in order to be Certifiedfor Social Security benefits'.

12. Course prerequisite waivers: Course prerequisite waivers are approved by.
the dean of the school in wlidse area the course is offered. Academic pe0.-
tions'should be addrested to the dean of the appropriate school. After a
decision has been made by te dean of the.sChool, the original of the peti,
tion is to be sent to the Registrar.

13.. Credit for Prerequisites Not Taken: Students who have a sufficiently high
GPA or ACT score or who pass a Departmental Placement Examination may take
designated courses without taking the listed prerequisite.

Students who receive a grade of "C" or better for a course for which ticey
hive not taken the prerequisite course(s) will be given credit with a grade
Of "S" for that course(s) when the following conditions are fulfilled:

a, The student makes application for this credit. t

b. Department chaigmen and deans Will determine for which prerequisite(

course(s) this credit is appropriate.,

c. In some cases, an examination covering the content of. the prey uisite
course(S).must be passedoby the student.

14. General Pond), Governing Requirements for Graduation:

A
a. 1 Requirements for Graduation:. Requirements for graduation are checked

in accordance with the requirements in One catalog. A student may choose
to graduate on the basis of any year in which he has been registered,
provirling that said catalog was in effect not more than six years prior
to the year of.graduation. Any student wishing to obtain either la four-

., year degree og a two-year degree-shoyld make application to the Registrar
(forms available in the Office of the Registrar) at least two (2) semes-
ters (not including summer session)'before,the anticipated late for the
application to be properly evaluated by the Graduation Clerk in the Reg-
istraes Office. All graduation requirements are outlined in the iniiver-
sity's catalog under the section entitled, "Graduation".

15. Veterans: reterans attending under tpIe G.I. Bill of Rights (Chapter 34) or
under the Dependence Educational Assistance (Chapter 35-widows, orphans, and

.

wives andrehildren of 100% disabled veterans) can apply for their benefits
through the Office of Veterans Affairs on the Boise State University campus.
A veteran, after successful completion of 15 semester credits at Boise State
Universit may apply to the Registrar for the granting of six hours basic
training in lieu of P.E. and Health. A copy of the DD Form 214 indicating
at,least 12 months-of active duty must be filed with the Registrar. Credits
earned for physical education or health courses must be deducted from the
credits granted for basic training.

- 3
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A complete register of students is maintained at all times in the Office of
the Registrar, accessible to both students and 'faculty,. within'the provision
of state and federal policies which limit access to student name-linked in-
formation.

.16. Credit...Status Coding:. A student who receives a grade of below "C" in a
gilien course may'take that course over again toraise his grade if in the
meantime he has not taken an advanced course for whickthe first course is

:a.prerequisite. the first grade was "D", he is said to be repeating the.
course (credit status code 1).- If the first grade was 'a* "F", he is said
to tip retaking.(credit status code 2) the course. In-either case, thefirst
-grade remains. upon the recordsbut the last grad% only is counted in com-
puting the student's cumulative grade point average. Credit.status code 3_
indicates the student is auditing the course; credit status code 4--that he
is taking the course first time for credit; credit status code 5--that the
course noncredit but gradeable (i.e., Developmental English); credit
states de 6--that the course is noncredit and nongradeable; credit status
code 7 is for credit/no credit; credit status code 8 is for pass/641 grading,
and credit status code 9 is far the retake of an "F" from credit status code 8.

COUNSELING AND TESTING -,'

r
Counseling Center

$

The Counseling Center is part of the School of Edjation and provides a univer-
sity-wide service. The Center includes four counselors and a part-time psychiat-
rist who serves theme' college on a Tetainer.

The objectives of counseling are to assist the student in:

a. Clarifying his motives for attending schook_

b. Recognizing obstacles to the realization of hisgoals.

c. Revising impossible and inappropriate goals.

d. Devedping confidence in _his person and his ability to achieve realis4
tic goals.

e. Deireloping methods of solving the variety of problems that occur in
daily living.

t,

Academic advising to help a student set up a class schedule is not done by the
Center. The Center will, however, help those indiiiduals who are uncertain.of
their academic,or vocational, goals, and, after analysis, direct them to appro-
priate advisors.

* ACT
4

Boise State University uses the ACT test for university entrance. Screening
scores on mathematics usage and English usage of this test are used for place-.
ment in appropriate level .courses in those areas. These are predictive data

36
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enabling the counselor, to` see what the probable chance of success is for'the
particular student in' selected course areas. Data is derived from students
with comparable ACT scores of the previous year who had taken such courses.

The more scores that are used in prediction, the smaller is the chance of being
misled.. This is especially true if the several scores are optimally weighed.
Ry.usinga number ofscores on a representative sample'of students and then
followingthoSe.studentsthrough a semester or more Of college, it is possible
to gain-ins,ight into the relationship between the scores and the performance .

in the university. Such a procedure is useful in predicting the probable per-
formance level of other students who present these same scores.

. _

For every student whb'.is tested before he arrives on campus, ACT provides a
complete,profile. The data is no longer number coded, but appears written

-.out on the profile. 'It includes much personal information helpful to the
Counselor. For those who take the makeup tests just prior to registration,'
only '4 partial profile is available.

'SCORING OF TEACHER-MADE ACHIEVEMENT TESTS'

.
. 7,

.
.

University teaphers often use examinations,that can be scored 'objectively.
US ally,. such tests can be adapted to machine scoring.' Multiple choice and/or
true /false types of.abjective tests not exceeding 100 questions can be score*
and aalyzell, OutpLit wiiI'.consist of the following:

a.\1A Score :Listing with eithOT a "right responses" or "wrong responses"
record. 4.

b. An IteM4Count Report- -as percentages or as actual count.

A FrequencyDistribution Report

d. Faculty marequSt that one 'card for each student be punched with the
student's score on it. These cards may be saved for each test*during
the semester anchused for further analysis at the end of th'e'semester.

r
e. Thase'computer programs can also be used to tabulate the results of

opinion surveys. POrthei' information onthis service can be obtained
from the staff at the Center for.Data Processing.

The procedures for asing\the test scoring services are presented as follows:.

,a. Fill out, tile Test ScOring Request form, 'The form is available:in the
cleans' adVsevetaI department chairmaen's offices.

b. Mail the.form:to.the Center for ta Processing. The faculty member
should check with the Center concerning the requirements on advance
notice before the test is scheduled.

ke

4
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c. Pick up the answer cards at your mailbox. Answer cards Ala scoring kill
be placed in your mailbox the day after the request fbrm- was submitted.

d. Pick up the Marka5ense pencils from.the deans' or department chairmen'S
offices or require students to,purchase the Mark Sense pencils from the
Campus Store. ,

e. Nark the correct answers on the scoring qy card.

f. Administer the test and proof-check the answer cards. The answer cards
jaust,be'edited by the professor prior to scoring. It has been found
that the most reliable results are obtained when the professcir has
given the students a few minute's after the test has been administered
todcheck the card, making certain thAt all mark4 are heavy and blatk
and that all errors and stray marks have been erased completely.

Ns l
g. .Discard unuSW answer cards. Makelap.tes will not be machine scored.

h. Send the answer key and the completed answer cards,to the Center for ,

Data Processing.

i. Return pencils'to the deans' or department chairmen's offices.

j. Pick up results at your mailbox. forty-eight hour service will be
attempted.

ADMINISTRATIVE RESPONSIBI)ofTIES.'

4

1:- 'Availability: Please report to the university' ready to assume 'duties at
the time setlikztlie administration for the first regularly scheduled fac
ulty or orieiiMion meeting in the fall and continue on through the com-

(/ mencemept exercises in the spring. Full-timb faculty are 'expected to be
available on a daily basis (Monday through Friday) with the.exception of
'holidayS and vacations published in the official university calendar:

2. Student-Relistration: You Will be expected to assist in registration pro-
cedurgs by advising entering students in arranging courses hest suited to
their abilities and interests 4nd perform other duties assign d by the ad-
ministration. In order' to perform the advising functions properly, the
faculty member must fAmilkarize himself with the course Agferings of the
university at large and the procedures followed during Alistration.

3. Student Orientation: In order lto,provide effective leadership for offici-
ally authorized clubs, and student activity organizations, any faculty mem-.
ber may serve, on request, as faculty sponsor for such a group in his aca-
demic or vocational area. Taculty.members also co erate in student social.
activities by acting as chaperones for approved fur tions.

4,*

I ..s
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. It is recommended -that, whenever postible; faculty members support the
various university'functions--social, scholastic, cultural, and athletic.
"Attendance -also helps us to identify with students in nonacademic ways.
This support is highly desirable in assisting the univer ity to assume its
proper place in the community.

.

. Committees: All faculty members are eligible to Serve on Mular and spe
cial committees. At times, each faculty member will be asked to assume
special duties where his scholarly talents may prqye useful and necesiparY.

' S. Faculty Meetings: Please atpend,all regular or special' faculty meetings.

6. Office Hours: Ybu will be expected to post and obServg a reasonable number
of_regular office hours during which time you will be available.forwttudent
conferences.

7.: Official Campus Time: To insure standardized-time for beginning and
' missing clasSest, the time reported by phone, dial 344-4321, will be used

for official campus time.

8. Mail Check: The Mailroom, Administration 11,8, should be checked regularly
--most administrative contacts will be made through distribution to your
mailbox.

. .

9. Required Records and Reports: Maintain and.turn in the followin records
-.and reports:

a. Grade Book: .A completesand accurate grade book indicating the final
grade awarded. In the event a grade of incomplete is given, a clear
indication of work required to 'qualify the student for a grade is
needed. This form is obtained froun the Regittrar." After an incom-
plete has been made up, this fact should.be recorded on a card pro-
vided by the Registrar's Office.

b. Mid-Semester Grades: Mid-semester graie"reports are required fOr Al
students; although 'not grades of record, these are used as a basis of
eligibility for some activities and as a measure of progress for-vet-
eran and scholarship students.

c. Final Grades: Semester grades for all students must be submitted in
the form and at the time prescribed by the Registrar's Office. -All

.grades, once received in the Registrar's Office; 'are final and may not
be changed except:as follows--changes in awarded grades shall be signed
by the instructor, department chairman, or dean.of the apprppriate.4
school and then forwarded to-the Registrar's'Offite. .ITthe change of
grade is denied, the-student has the right of appeal to the appropriate'
body.

10. Final Examination Policy for Graduating Seniors: The administration,of'
final examinations to graduating seniors is amatter of Option with each
faculty member. In other words, whether'or not a final examination is 'ad- -

ministered to graduating senior students is a Matter of-decision resting
with the individual faCulty member:

11. Early, and Late Exadnations: Early'and late,final examinations shall be

3 \,)
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approved only in exceptional- Circumstances. P rsonal convenience is not-

4a-
an exceptional circumstance. A student reque ting an examination at 6 time
other than that regularly scheduled.*11 make, vuesr in writingsto the
instructor at least two weeks prior p the scduled examination date. Ap-
prOval of the requestishalljrequire the concurrence of both,the'instructor a
and,the department chairman.

. It.

.ProVnions for the admilyristratiOn for approved eOrly and late examinations
off - campus may be arranged between the instictor, chiyman, and the:-stu-

I dent. Ari-angements must be made with a tesOnsible person (principal, sti-
. perintende4t,Aean, etC.Oto proctor the examinations.

.... .

A faculty member has the optionof squiring a final examination in any
.course. However; except for students in unusual situations aS-providedAV

'above, examinations, if given, are to be rministered during the scheduled
period-of "exagweek". Tests which migkt be thought of as final examina-
tions should not be administered prior to "exam week". 1Faculty members t .

are not to presume the right to declare,additional personal vacation days
by not giving examinations or giving them early ''

. .

12. Special Topics Courses: Any special topics course proposed will be Accom-
' panied by sufficient,int'ormation to provide. academic validity: Thi docu-

1 . lelis"Powlibeivilly, lideapnadri:

chairman

schedul$of classes. See BSU Procedure 35-1. The course description, ap-

1

( The proposals for special topics courses will be submitted on th regular

reside amh the department chairman:
and the will

. 1

) tection and disclosure,,and preservation of historically. important documents.

lated to student records, publications, and employee records, provide,gU
. dance in the sensitive areas of'confidentiality of. records, adequate pro

SR

i

,

, proved by the dean for publication, should be submitted at the same time.

,

/5
Teachers should-be especially careful to guard against unauthorized dis-
losure of academic records (grades, test scores, transcripts, etc.) .

uch infotmation must not be released without'the student's expressed
written consent.consent.

, .0-...
. ! 4

, Instructional Policies and Problems: Faculty will attend all regular and
§1 "departmental or school meetings and participate in the formulation
af policy, carry out instructional policies` approved, and assist in the
resolution of problems.

1 A

A .

15. Equipment and Repairs: Faculty members are expected to observe procedpres
jproper to the department or School.in requisitioning teaching supplies,
equipment, and maintenance and repair of equipment.

10Absence from Duties: ANY absence be requesiedJand/or
reported on eithet: the el Requet form, ritual Leave, Request form; or
Sick ,Leave Report form/. These forms are used as follows:

a:" Sick Leave Report: if the ,profesor becagse of illness or other emer -.
gency conditions cannot report for duty, he should' ontact,the concerned

.

department chairman as.soon as possible to make vrangements.for ade-
quate coverage 'of classes. After return, the Sick Leave Report form

,k r

fr
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.Aust be submitt week from time Of return,

b. Annual Leave Request: Administrative faculty and professional'staff
fall persdnel not-categorized as classifiedYwho are on a fiscal ap-.
fitintment must complete theAnnual Leave Request form when requesting
annual leave.

c. aficial .4.iversity business, attendance at workshops, canferenceS,
institutes, professional meetings; and., other such meetings that are
recitiired:,and/or authorized by the appropriFte,supervisor(s) mist be
requested on the Travel Request form tw© weeks before departure. The
originator should have an'approved copy returned to him before, his
trip,

17. Trave,1 Regulations "and Expense Voucher Procedure: Refer to BSU
and 45-3 for policies and procedures covering.official travel for the Uni-:
versity.

. Generally,. -faculty or staff members who have been terminated and who have
resigned will not be allowed to useinstitutional'funds for travel.

The -deans will notify the.Executiveyice-President by wrftten letter prior
to the travel-request when circgmstqncles.warrant more than.two persons be-
ing sent to the -same out-of-state convention.

Even if a.. faculty or staff member is being paid, by-the convention to attend
, or ds ,paying his own way, a travel-request must still go through' routine
channels for approval.. Persons traveling without prior approval may incur
expenses without university liability.'

18_ Absence from.Campus Final Week
A

Of Academic Semester: Faculty .and admin.-
inistrative staff,are not engine to attend off-campus oraut-of,state.
activities (i,e., conventions, conferences, workshops, etc.) the last week
of falLor. spring semester.

This 'polic)is based on he premise iat the inconvenience to students
caused. by absence from. mpus as a.given semester approaChes erminal,

; period cannot be justified.

it 4. eSsential, -therefore, that.faculty and administratiVe staff.make.np
commitments-or plans to attend a confe nce or similar off-Campus ktivity
the- final week of a ,given semester.

4
19. 'Faculty Participation in Commencement:. Deans of schools will be members ,

of the stage. party and present their candid'atesYto the President.for con-
.ferrffl of degrees. Department chairmen, accompanied by approximately 50%
of their department, will form the faculty procession.

The senior faculty member-will be asked to be faculty marshal, to lead the
prodession, anSI to carry the mace.

Faculty members participating in the ceremony will.be expected to wear aca-
demic regalia. To facilitate rental of hoods-with correct colors, each
department chairman should submiethe list of mames from his department, to4

43,
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thp Vice.-Prtsident for Student Affairs and to the Campus Store by'April -1,

20. Class Field Trips:, If field trips are considered educationally beneficial
to students, the following.procedures. must be followed prior to scheduling
the trip: A,

a. Official Travel Request forms must be used and will be subMitted by
the responsible faculty member to the department chairman and dean of
the school for approval at least. two weeks-in/advance of the planned,
trip. Thse forms can be obtained from the dean of the schOol.

b. Itinerary dates, locale, arrangements for food and lodging, transporta-
tion, and a list of students participating should be attached to the
initial request.

c

, .

Whe authorization of the department chairman and the dean of the
.schoo as been obtained, the forms will be'submitted to the Executive
Vice-President for approval.

After the field trip has been authOrized by the 4ecutive Vice-Presi-
dent, the department chairman will schedule the event, and notify the
responsible faculty members of. the appropriate transportation insur-
ance

e. 'Nearby campus field trips, not involving transportation or cost to the
department, canbesscheduledby thedopartment dhairman at his discre-
tion.

21. Procedures for Textbook Requisitions: The university maintains a Campus
Store for the sale of textbooks (academic and Miscellaneous)igifts,-supplies,
and services for.the University community. The Campus Store is the exclu-
sive authorized supplier of all academie_ material for resale purposes on
the Boise State University campus. Therefore, all Boise St.ate University
personnel are-required to requisition all materials for resale to students
through the Campus Store, j

r

The Campus Store provides a special,book requisition for faculty use in or-
dering textbooks and a different form for the requisition of required sup-
plieS. This requisition must be typed. Optional readings are also to be
requisitioned on this form. At least eight weeks are required to secure de-

.
livery of texts and supplies and prepare them for sale to students. Book-
lists andtextbook requisition copies will be.madesavailable by the Campus
Store upon request from competinestores at a reasonable charge.

ApproVal of all requisitions must be given to the department chairman/unit
head of the concerned department/unit. Approval of any change of title or
new adoptionx should be secured well in advance of the actual need. The

-University poel'in using texts has been a minumum of a two-year period be-
fore changing to another title.

A general guideline is two years between title changes. The Campus Store
will change- .:titles at'any time upon sufficient advance notice providing
existing inventory of currently used text is returnable and/or arrangements
,can be made to dispose of existing inventory at little or no financial loss
to the Catpus Store. Therefore, the faculty member anticipating changing,

9/1/75
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a text or required supply should consult with the Campus Store Wnager
Textbook Department Head.

Faculty members are urged to requisition the same number of texts as the
anticipated course enrollment. The. Campus Store will Subsequently Obtain=
both used OAF' new texts equaling the number requested by the faculty member.

Most publishing companies, will provide copies if a text has been adopted
for clgss use. 'Tafulty members should send the 'desk copy request directly
to the publisher concerned, at least six weeks prior to anticipated use. If diftk

a temporary desk copy is required, it may be obtained from the Campus,Store
under the following conditions:

9/1/75

1. Faculty member pays for.the book at the time he/she pickkit,Up,

2. A dated receipt will be issued by the cashier at the time of purchase..

3. If the book is returned within 66 days with the receipt, a full refund
will be given. Book must be unmarked and in new condition.

4. No refund will be given aftet 60 days.

22. Arihual Evaluations:

a. An annual, repor of allied professional activities is requested to
be submitted by eac faculty member.

b. Participation in the annual evaluation' of department chairpersons is
required of all faculty.

23. Cancellation of Class 'Policy: In the event a special activity sponsored
by Boise State University.requires cancellation of classes, it is essen-
tial that approval of the,*ctivity be secured by the sponsoring.uni.t from.
the Dean (or equivalent administrator) and Executive Vice President at
least three months prior to the time the activity is requested to be sche-
duled.

In order to obtain approval of the activity, the appropriate person(s) of
the sponsoring unit must contact the institutional schedule coordinator
and make reservations fOr the classrooms requited. Every effort should b
made to efficiently\schedule the classrooms required,for,the a4tivity so
that a minimal number of-classes will (only by necessity) be cOcelled.

After the number of classrooms required for the activity has been deter-
mined, the sponsoring unit will present to the Dean (or equivalent admin-
istrator) and Executive Vice President, a schedule showing which classrooms
(e.g., time, period, section, day, etc-.) must be cancelled. It is at this
point that approval by the Dean and Executive Vice President is either
granted or denied.

If the approval solicited by the sponsoring unit is granted by the Dean
and Executive Vice President, initial notice of class cancellation to the
concerned faculty will be made at leas/ four (4) weeks in advance of the
activity. A second reminder notice 11 be provided the faculty. whose
classes will be cancelled two weeks prior to thbe activity.

r-



Ahy time She procedures outlined above are not followed, the activity will
be canceled. by the sponsoring unit when so advised,by the Executive Vice
President.

The proceddres stipulated in this policy will be followed any time it is
anticipated that classes must be cancelled to conduct an appropriate
activity.

.4
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the Vice- President -for Student,Affairs and to the Campus Store by April 1.

20. Class Field Trips.: IS. field trips are considered educationally beneficialto students, the folloWing-procedUres
must be followed prior to schedulingthe trip:

a. Official Travel Request forms must be Used and will be submitted by-The responsible faculty member to the department chairman4,and dean ofthe school for approval at.least two weeks in advance of the plannedtrip. 'These forms can be obtained from the dean of the Schmil.

b. Itinerary dates, locale, arragements for food and lodging, transporta-tion,.and a list of students participating should be attached to theinitial request.

A ,c. When authorization of the department chairman and:the dean of theschool has been obtained, the forms will be submitted to the Executive
Vice-President for approval.

. After th field trip has been authorized by the Executive Vice- Presi-dent,

the

t, the'department chairman will schedule the Pvent, and notify thereionsible faculty members of e appropriate transportation insur-etc .

411°1

e. 'Nearby campus field trips, not involving transp9xt 'on or cost .to the
department, can be scheduled by the department ch rman at his discre-lition. re

. ,

.
.

.,21 Procedures for Textbook Requisitions: The'university maintains a CampusStorejor the sale of classroom texts and supplies to the students. A .special book requisition-form is available for faculty use in ordering text-books and supplies. Optional readings and required paperbacks to accompanya text,,,Are also requested on requisition forms. Approximately four . weekstime is required to secure delivery of texts and to prepare them for saleto the students.

Approval of all requisitions for textbooks must be given by the dean ofthe concerned school. Approval of any change of title or new adoptions
should be secured well in advance of the actual peed. The general policyin using texts has been a one-year period-before changing to another title.

Facblty members are urged to make ,frequent checks relative to the supply oftexts on hand at the Campus Store. t4

Texts are not reordered until the request is made for Additional copies bythe instructor.' The Campus Store Manager should,be notified immediatelyof any change in textbook adoption so the proper return may be made of dis-
,continued texts.

Most publishing companies will provide desk copies if a text has beenadopted for class use. If desk copies are required, the order, if possi-a bfe, should be placed three weeks in advance. Desk copy order forms ateavailable at. the Campus Store; and if a book is needed immediately, theCampus Store will loan a text until the desk copy arrives. All desk copieswill be charged against the department at the end.of the school year.

4 5



,22. Annual EvaluaXionils

a. An annual reporting of allied professional activities is requested to
be submitted by each faculty member.

b. Participation-in the annua.l evaluation of department chairpersons is
required of all faculty.

6
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OPERATING POLICIES AND REGULATIONS

Purchasing Policies and Procedures

36

°Responsibility for implementing and administrating all of the procedures on pur-
chasing, including issuance of all orders, shall rest solely *ithAhe Purchasing'
Officer under the direction of the Vice-President for Financial Affairs and

delegated oily at their discretion.

No employee, department, division, or auxiliary organization of the uniVersity,-
gaverned by the Board of Trustees of the university, may obligate tte univer-
sity by purchase of materials, se'vices, or equipment without prior approval by
the Purchasing Officer, except as specific authority may be granted or. exception
made by the Presidelt or Vice-President for Financial Affairs. This policy does
not preclude any individual from cdfitacting sources of supply Tor preliminary
information. HoWevet, no 'promises or even suggested orders by staff members
.are binding on the university. Orders "on_approval" for books,.films, or,otheritems will not behonored.unless originally placed through the Purchasing Of-fice. Individuals who violate these policies should expect .to make settlementpersonally. All correspondence, complaints on goods received, e, tc., are to be

Ahandled by the Purchasing Office.

Apart from purchasing by special departments (511d as the Campus Store and the
purchase of library books for the Library) the establishment. procedure is as fol-
lows:

A requisition form (obtainable from the Purchasing Office) is completed, ,

signed by the originator, department head, and dear or adminiystrative offi-
cer, and filed with the Purchasing Officer. A complete description should'
be given of the item, or items, to be purchased. A particular brand name
may be used to specify the, type of item(s) required, but it should be under-
.stood that this is for identification purposes only. However,'if_in the
judgment of the department chairman it is desirable,and feasible for limit-
ing the specifications, the reasons should be stated. Such a condition
may exist where it is desirable to matgh'equipment already purchased and to
maintain uniformity. Special 4TemsmayNalso,be covered by this regulation.
Ordinarily, a better price may be obtained if competition is allowed. Ac-
cordingly, it is better to specify a certain brand or its equal.

A catalog or reference giving n me, 1.6g number, date ofcatalog, and
-name and address of manufacture or dis ributor, may be.useful, but should
not be considered for a complete and curate description of items.

The requisition form contains space for indicating the suppliersfrom whom the
pUrchase may be made. The originator may supply this information; but for gen-
eral-type purchases, it is not absolutely necessary. In any event, the Pur-
chasing Officer reserves the right to investigate other sources in the inter-
ests of securing the best price. In general, better prices can be secured by
the Purchasing Office; and vendors are reluctant to quote a different price if
they have already made an offer to a faculty member.

The receiving of all purchased goods, with the'exception of the Campus Store,
Auto Mechanics, and the Library, will be handled by Central Receiving. Delivery
to the various departments will be made as soon as possible after goods are

4i'
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received. Central Receivin b1_ inspect and report visible shortages and-

damage,damage, but the departme head shEiuld check for concealed shortage, damage,
or any other discrepAnc . This will be reported to the Purchasing Office imme-
diately after receipt f goods. %

Invoiceeples should e forwarded to the Purchasing. Office immedititely upon
.

receiving. The invoices will be matc)ed with the Purchase Order copy and for-
Warded to Accounts Payable. The Purchasing Office will be responsible for veri-
fying correctness of all prices. Whenever problems arise'in connection with
ddlay in delivery-of ordered items, damaged during shipment, or where items
must be returned, the negotiations or arrangements' are handled by the Purchasing
Officer. .

Emergency Purchases

Most emergency purchases arise from one or two causes:

1. Neglect on the part of the consuming departments to anticipate require-
ments far enough in advance.

2. Breakdowns inequipment.

Regardless of the cause, they,, are expensive and should be avoided as much as
possible. They are costly because it is difficult, if not impossible, to se-
cure competition; therefore, prices are usually higher than they should be.

Orders for emergency materials and supplies up to $25.00 will be paid on a co)-
, firming requisition. Approval must be obtained from the department head or
administrative officer for orders over $25.00 and less than $200.00. Approval
of orders over$200.00 and less than $1 000.00 must be obtained from the Pur-o-
chasing Officer of Boise State University. He will then clear the purchase with
the State Purchasing Agent. Before taking any action, contact the Purchasing
Officer by phone and furnish him with all the necessary facts.

FACILITIES USAGE

All activities scheduled on campus are to be educationally related and/or aux-
iliary to the efforts of students, faculty, and administration. Individuals,
groups, schoocls, businesses, or agencies outside the membership of the univer-
sity community will be allowed ,to utilize the campus facilities and plant only
under the special prbcedures and protections which are covered in detail in
Policy 15-8. Briefly, the following instructions will help in making arrange-
ments for the use of facilities.

For the use of the Studerh Union facilities, _contact SUB Central Scheduling,
extension 1677. Nr use of all other university facilities, including the sta-
dium, gymnasium, a111 academic buildings, and Christ Chapel, coact the Director
of Extended Day and Summer Sessions-Programs, extension 1209.
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Use of UnsCheduled Rooms

.

To obtain the use bf any unscheduled classrooms or other academic facilities
or to arrange any changes in room assignments, you should make the following
contacts:

During the regular semester,day periods (7:40 a.m. to 4:30 p.m., Monday
through Friday) contact the Schedule Coordinator's Office, extension 1757.

ring all e xtended day hours (other than regular perios above) and
du ing summer sessions, contact the Director Extended Day and Summtr
Sessions, extension 1205.

No Smoking icy

No smoking is allowed in classrooms, laboratories, the Library Learning Center,
the Instructional MaterWs Center, the Student Union, the basketball pavillion,
in the gymnasium portion of.the Physical Education Building, or on the Astro-
Turf of the Stadium.

Smoking is allowed only in corridots where cigarette receptacles are available,
vin the offices of faculty and staff, and in the outer portion of the swimming
pool area.\

Faculty and staff are requested to enforce this policy in the areas where they
work!

Use of University Equipment

No material or equipment which is part of the inventory of Boise State.Univer-
sity is to be used for personal use or taken from the campus for personal use
even though equipment is returned. For example, adding machines, typewriters,
film projectors, etc., would fall in this category.

Inveptories become the responsibility of theldepartment/unit head in case of
loss or damage.

.

Keys

Faculty may check out requied keys from the'Office of Buildings and Grounds
in the Physicgr-Olant Building. All keys must be returned before leaving the
campus at the end of the academic ygar, and keys must be accounted for before
final clearance will be granted froffi the Business Office.
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When a person is injured on campus; anyone in a position to aid 'and assist the
person'hurt should bd aware of certain things:

1. Immediate first aid measures should be taken d ding on your training and
the circumstances-.

2. The Student Health Service has two doctors and nurses on duty during the
regular working 'hours, and they are probably the closest assistance avail-
able for emergencies, extenion 1459.

3. Full-time students' insurance coverage normally covers the cost of ambu-
lance and emergency treatment when accidents happen on campus.

4. University employees are covered by the State Workmen's CompenSation Insur-
ance (see BSU Policy 65-4). '

Moving Furniture and Equipment

Neither furniture nor equipment shall be moved from one room to another with-
out the.approval of the Director of Buildings and Grounds and notification
made to the Inventory Control Officer, A 205.

Telephone Service

Installation or disconnection of telephones may be authorized only by thef0f-
fice of the Director of Administrative Services. Requests for telephones,
after approval of department or administrative head, are submitted to this
office on a regular departmental requisition form.

Telephone installation, monthly charges, long distance tolls, etc. will be
charged to the appropriate departmental budget.

Telephones through the university Centrex System are limited to only those of-
ficial offices and services directly related to the university. Organizations
,such as sororities and fraternities must arrange directly with Mountain Bell
Business Office for telephone service, which will be handled as private instal-
lations.

A credit card number is assigned' each faculty and staff member upon request.
The number may be obtained through the Business Office by calling extension,
1211..

Serving Pod in Classrooms

Food may be served in the Student Union rooms, the Home Economics laboratories,
and any other area only after spedlal permission is obtained from the Director
of Buildings and Grounds.

:8/1/75;
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Gaining. Access to Other Detlartments
V
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Custodians are instructed not to open the Library, offices, laboratories, shops)
or other areas to anyone not authorized to be in those areas. \Upon presenta-
tion of written permit from the person in charge of the office, laboratory,
Library, shop, or other area,.the custodian is authorizedto -oper*the door.
This servicdis usually limited to faculty members in special cases involving
research papers for upper division students. .A

1

Campus Store Services

The Campus Store will provide services to students, faculty, and staff that are
consistent with, and complementary to, the mission of the university.

1. Speci 1 orders may be placed with the Campus Store. A reasonable deposit
may be required. r *

2. 10% discount on supply items will be given to recognized University de-
ments and Boise State Univ.ersity student organizations.

3. M

4. Pe

pur
to

ter Charge and BankAmericard are accepted.

onal checks cashed with proper identification for a maximum of $10 above
hase., A check cashing service is available for personal checks, payable
SU Campus Store, for no more than $5' Payroll checks and two party

cks cannot be accepted.

5. The Campus Store will ,handle the printing contracts and sale of manuscripts
duly authorized by faculty department head's. Payment to the Campus Store
for unsold copies will be the responsibility of the department if and when
the publication is changed, revised, or dropped:

Credit will be extended to recognized Udiversity organizations, go,4ment agen-
cies, departmental accounts, vocational rehabilitation accounts, other student
programs as requested by the Financial Aids Office, and creditable businesses
covered by authorized purchase orders.

9/1/75

The Campus Store-will charge merchandise to departmental accounts only upon pre- °

sentation of duly authorized Office Supply Requititions or an authorized and
approved letter from the Department Head to the Cathpus' Store Manager. The Office
Supply Requisitions are available in the Campus Store. Individual personal
charge accounts are not available.

You Campus Store will, when possib'le, accept. books for cash xefunPd. To receiveIon refund the following conditions must be observed:

1, All textbooks may be returned within ten days from the date of purchase,
five day4 during the summer. The cash register receipt. must beipresented.
There are no refunds on purchases after the 10th instructional dray , unless
an official drop slip is presented.

5
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2. Books must be absolutely free of all markings.,
e4

3. Special order books are not returnable.

4. Reliew books are not returnable.

5. Paperback books are not returnable.
1 I.-

'6. Defective books-will be replaced at no charge and should, be returned at once.

Books returned afterthe ten days will be treated as used books-and
,

bought back
at 50% off retail. Book returned without a receipt are not refundable, But
6y be bought bath a't 50%-off retail. .

Parking

All faculty and staff members are required to register.their\vehicle(s) and
obtain a parking decale ($2.00) from the Parking Control Office, A 205, if they
.park on campus. Parking by faculty and staff on the campus must be i4 lots so
designated, and vehicles parked without decals or illegally parked will receive
citations by the Traffic Control Officer and fines levied.

Reserved places are for sale on a first come, first served basis in parking lOts
for $30-00 per year. Full details are available in ttif Parking Contrpl Office.

1
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IV. STUDENT ACTIVITIES

STUDENT GOVEJINMENT (AS8SU)

Every full -time student of Boise State University is officially a memb r of
the Associdied Studekts of Boise State University (ASBSU). This member hip
entitles each student to vote in all student body elections, to partici ate
in a variety of extraoprricular activities, attend all home athletic eve ts,
and to receive the student newspaper. Part of these benefits are paid f
through an Associated Student Body fee charged each semester to all full-time

.students. Using these receipts,-the student executive officers and the ASBSU
Senate construct.a budget that supports the various activities financed either
in part or.in whole by student funds.

The elected student officers of the ASBSU are the Student Body President,
kVice-President, Treasurer, and Senators from the various schools of the
university. rrhe Vice-President for Student Affalr'S or his-representative
is the offiiial university advisor to this group.

_
\

.

Budget

1

It is the responsibility of the ASBSU Executive Cabinet and the ASBSU.Senate
to budget its funds to provide for those activities in which all students are
eligibleto participate.

Student Organizations

All campus organizations, i.e., fraternities, sororities, clubs, honoraries,
etc., are subject to regulation by, the Associated Student Body Senate and
must be officially recognized by that group. The basic principle for deciding
which activities shall be subsidized by the ASBSU is the extent to which
these activities are available to all students. Some of the organizations
not financed by the ASBSU are: Fraternities and sororities, Golden Vt,
Valkyries, Circle K, Esquires, Intercollegiate Knights, Tau'Alpha Pi, and
the religious clubs.

Social Fraternities and Sororities

(.1
Boise State UniVersity has a number of national social fraternities and soror-
ities which are an additional aid in making it possib4e for groups to indentify
as small communities within the overall student population. Membership in
these groups is by invitation only. the Activities Office in the SUB has the
responsiblilty as coordinator for these groups. Local chapters are:

,
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Sororities

Alpha Omicron Pi
Alphi Xi Delta
.Delta Delta'Delta
Alpha Chi Omega
-Gamma Phi Beta

Fraternities

. Kappa- Sigma

Tau Kappa Epsilon
Sigma-Tau Gamma'(Colony)
Sigma..1.0 (Colony)

equisitions

tc111 receipts from activities under the jurisdiktio0.of the ASBSU are deposited.
ith the ASBSU Treasurer and credited to the proper activity.( Requisitions
or money must'be submitted to the Tteasurer, apptoVed and countprsigned.by I
bat officer and the Director of Student ActivitiOs,and Student Union. Requi-

- itions for.ASBSU activities, buildings and grounds; major equipment items,
and printing must be cleared by the Office of the Director of Student Activi-
ties and Student Union.

ELIGIBILITY FOR EXTRACURRICULAR ACTIVITIES
aim

For Intercollegiate Athlktics

Students participating in intercollegiate'athletics must comply with the eli-
gibility rules of the National dollegiate Athletic AisOciation. Specific in-
formation concerning eligibility may be obtained from the Director of Athletics.`

For /ntereollegiate Representation

I/7
In oler to be eligible to tepretpnt a recognized organization and/or the uni-
versi'y in an extracurricular.pr intercollegiate activity such as debate, stu-
ant opufetences, fraternal or organizational ConferenCes, class:related ac-
tivityjunkets, cheerleader, anObr drill team trips (other than athletics),
a student must meet the following. requirements:

1. Be currently enrolled as a regular full-time student.

2. Not be suspended or academically disqualified from the university
academic or conduct probation..

3.. Have a Cumulative grade point average of a 2.00 or better for his
semester at this university with-a full -time academiC load.

4. All candidates for'extracdrricular activities must be certified as to eli-
gibility by.the Director of Student Activities and Student Union's Office
prior to participation in a election. Eligibility cerfification is valid
'for one semester and must be renewed.

or on1

previous

5
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Exceptions

Rules .1 and 3 on the preceding page do not apply to students engaged inactiv-
ities that_are required as part of ,a class,-students participating'in intra-mural sports or in intercollegiate athletics.

,For General MeMbershig-

Regular membership in any of the social/service clubs, fraternities; sorori-:
tiesi,committees or special interest organizations require the student to:

1. Be curreAly enrolled as a regular full-time student.

2. Not be suspended or academically disqualified from the university or on
academic or conduct probation.

3. 'Meet the grade point requirement of the organization involved.

To Hold Any Student Office

An applicant or candidate for any student office (ASBSU'executive officer,ASBSU Senate, committee chairmanship, fraternal clubs or any organizational
Office) must have achieved.a minimum of 2.00 cumulative grade point averagein previous academic work prior to application and must maintain a 2.00 grade
point average during 'his term of office.

ASBSU Constitutional Requirements:

a. The ASBSU President, Vice- President, and Treasurer shall be registered'
fill -time students with a minimum of 2.25 cumulative grade point aver-
age with at least 48 credit hours completed dt the time of candidacy
and shall have attended this university for at least one-semester
immediately prior to-the time df candidacy.

. The Treasurer must be a business major with at least two semesters of
accounting completed at the end of'the semester in which he is elected.

c. School senators shall have the official` Standing of their respective
schools-and be registered ass full-time students during their tenure
ofooffice.

Faculty Advisor's Responsibility

A
It is the responsibility of the faculty advisor, director, or coach to see
that the eiigibirity of all candidates for'oPfice is certified'andefiled with
the Director of Student Attiviti"'and Student Union before said candidates
actually run forAfice or participate in activities and again at the end of
each grading period.

o
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All officially recognized university groups are required to elect a.qualified
faculty advisor.

Service-Club Duties

Part of the funds for the operation of the service clubs is obtained through'i
working at football games and basketball games--ushering, taking tickets, park-ing cars, and selling programs. 50nly service clubs --are included in these ac-tivities. In return for,their services, the clubs receive a stipend.- -

o 5 Club Advisors

Each recqgnized campus'prganiration, if it 'so desired, shall have an advisor
who is elected by the group with the approval of the administration.

$
DUTIES OF CLUB ADVISORS

If 4

Since the primary reasons for the existepce of an organization, on campus is to
further the education and social development of students, it is most important
that these organizations conduct their meetings in a manner appropriate to the

devaionment of these etaaAities,

An advisor should determine the relatiOnship of his particular organizationto the entire campus picture. 'Frequently, students are not aware of the many
,ramifications of the various o anizatiofis nor many of the administration
policies. .

1. Specific Duties and Responsibilities:

'a. Attends mbetings.

' b. When asked', offers suggestions'or advice relative to club actions andactivities;

c. Makes decisions only when necessary to the welfare of the university.

S. Approves expenditures from the organization's budget (recommend co-
signature on all checks and payments).

e. Aids the officers.and members in carrying out the activities of the
organiztion.

f. Determines if the officers meet university eligibility requirements
prior to election and at the end of each semester.

2. Advisor/Chaperone:

The advisor (or faculty alternate) attends and acts,as the official
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Chaperone at all social and semisocial activities of his group. When the
function includes, in addition to the actual membership, other Boise State
University students or guests, there shoUld be a sedgpq'chaperone,in addi-
tion to the club ashrisor. For all s h events, on orloff-campusi the're-
gular'Activity Scheduling -form is al o required.

PROCEDURES-FOR SC DULING ALL STUDENT ACTIVITIES

if
1. The Activity ShedUting form: The Acti Scheduling form may be obtained--

from theProgram Assistant in the Student Union. Its purpose is to assure
that the calendar-is clear for a social function or any club actiTity other
than regular meetings. This form should be secured by the president of the.
group or the chairman of the function in question, and it must be filled
out and returned to the Program Assistant ?n 'the SlWat least one week in
advance of the function. It is very important that no publicity (by the.
Arbiter, Statesman, or posters released until the Activity Scheduling
form is properly riled. Nefu tion is officially scheduled until this
form is on file with the prope signatures.

.2. The Buildiwg Permit: ,A permit for the use of a particular building or
room within a building %1st be obtained from the Buildings and Grounds'*
secretary, properly filled out, and on file in her office if an organiza-
tion intends to use a university facility. If the permit calls for the

(- use of the Student Union, it must be approved and filed with the Assistant
---for Operations in the SUB.

If the function is of .a social nature, the Buildings and Grounds secretary
must have a copy of-the Activity Scheduling form before she gives the.stut-.
dent representative an application for the use of a room or building.

3. Calendars: The Activity Calendar is prepared by the Student Union Piogram
Board and the Assistant Director of Student Activities. The purpose of
the calendar is to make,tentative reservation dates foesocial functions
so that they may be uniformly spaced throughout the year. The fact that 4
function is tentatively scheduled foi.a given date does not constitute' an
official scheduling of-the function. A function is not considered to be
"scheduled" until it is officially registered With the Student Union Sche-
duping Office.

r.

ster Calendar, which h schedules all functions involving any university
building,

is kept in the Office of, Buildings and Grounds.

ASBSU Student Union Program Board: Clubs planning to participate in any
events for which= the ASBSU Student Union Program Board is responsible (el.,
pop concerts, films, forums, etc.) should discuss' the,plans with that Board...

Responsibility: The sponsoring organization "in tote" is responsible for
the conduct, control, and handling of an event at all tithes. Maintenance,
security, or other staff present are there to assist, advise, and if abso-
lutely necessary, make a decision for the uniVerAty in cases beyond the
control of the organization.

5 r,
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641Pos rs: Posters constructed by and for officially recognized "student'organ ons" must be authorized by the ASBSU office before they may be

displayed. All other posters to be placed on campus must be authorized
by the Vice- President for Student Affairs.

TRANSPORTATION OF STUDENT GROUPS -.N
Without the approval of the Vice-President for Student Affairsy student groups
officially representing the university cannot be transported in private cars.
This applies to the smaller groups such as debate and yell teams, as well as
larger-organizations; it also applies to all clults, as well as those organiza-
tions subsidized by the Associated Students of R6sie State University.

MUSIC ORGANIZATIONS

Band: In the fall, the band is a marching unit and appears atall home foot-
ball games, as well as at one 0V-of-town game. At the completion of football
season, it converts to a concert band and prepares for its annual tour of high
schools. The tour is climaxed by a home c*cert.

The Meistersingers (a capella-Thoir) present Christmas concerts to high
schools in the same area as the band. They close in tour with a home concert
and giJeea final concert in the spring.

Boise State University Community Symphony: ,Representing the spirit of the un-
iversity, the BSU Community Symphony orchestra, composed of townspeople, as
well as students, plays three concerts each year. Talented faculty members
are invited to participate.

THEATRE ARTS, COMMUNICATION, AND DEBATE
a,

Theater productioharare produced each semester and receive financial assistance
by the Associa.tedtudents. All members of the Associated. Students are admit-
ted withour charge to a full season of theatre-productions. All students of
BSU who have the required grade point hverauare eligible for participation
in all aspects of these extracurricular activities. Alpha Psi Omega, national
draMa hohorary, and'organization .members help participate in this and speech
activities. All students are encouraged to participate:

PUBLICATIONS

Associated Students of Boise State University are responsible for tyo
tions: Les. Bois, the university yearbook.; and the Arbiter, the university ),
newspaper. The newspaper is distributed free of char each week: Each pull- ee
ligation is partially supported by advertising from 1 cal business firms.

56
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PUBLICITY

Faculty advisors should be familiar with the Services of the Information Ser-
vices Office. These servi %es are listed in Part V, Related Services and
Programs, of this handbook.

FOREIGN STUNTS

The admission of foreign students to Boise State University is the responsi-
$

bility of the Assistant Dean of Admissions and. Records. He makes the initial
contact and advises interested students as to 4l admission requirements. Healso advises them in relation to initiaLacademic scheduling as well as all
immigration regulations(and requirements. All foreign students wishing to
receive permission to work must apply through the Assistant Dean of Admissions
and Records:

STUDENT EMPLOYMENT

Refer to Appendix V, Career and Financial Services, for further information
concerning student employment, scholarships, and other services.

4
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4V. RELATED SERVICES AND PROGRAMS

LIBRARY

The Library-Learning Center...it conveniently located in the center of the cam-
pus,occupying about 100;000 square feet of the building which is shared with
the School'gf Education,.the Educational Television studios and offices of
KAID, and the R ading Education, Counseling, and Instructional Materials Len
ters,

The Library provides seating for about 1,500 readers and eventual shelving
space for over 350,000 volumes. Tike general circulating collections are avail-
able on on open shelves on all four floors. ,,Small study and typing rooms are
located &Leach floor. A separate library handbook, rOviding information
about locations, uses of materials,,and schedules of h urs; is available in
the Library. In brief, the Circulation, Reference, an Technical Services
depaitthents, as welkas administrative offices, are loc ted on the ground.
floor. The Curriculum Resource Center, on the second loOr, provides a
growing collection of nonbook materialssuch as phon ecords and.tapes,.
cassette tapes, slides, filtstrips,'and programmed learning materials, along
with dial-access electronic carrels and a stereophonic music listenihg system.
The-Periodicals Department, on.the fourth floor, houses extensive back files
or periodicals, newspapers, and documents on 'microfilm and microfiche or
cards.

Circulation Control dk,
a

Any materials borrowed from the university Library must be checked out from
the department controlling the materialsNFaculty and staff, as well as stu-
dents, are requested to present their university ID cards when checking out books
from the Library.

1. Books in the general collection may be boribwed for four weeks by faculty
and students and may be renewed' unless requested by another borrower. Ma-
terials needed'by faculty for extended use may be charged out for longer
periods by special arrangement if the materials are not in demand. It is
not in'the overall university interest; however, for members of the faculty
to borrow large numberi of books for long periods of time.

Materials from the general collection are charged out at the circulation
desk on the first floor. These materials are subject to recall after two
weeks if needed by others. Faculty membei's are asked to cooperate when
books are recalled. Novels and current nonfiction books from the McNaughton
Collection are due two weeks frob-the checkout dated' Faculty members' are
exempt.from fines, but are asked to pay replacemegCcosts on materialsipst.
or damaged beyond repair.,

11,

2. Current magazines and newspapers can be checkedevt overnight or for the
weekend. The call slip must be signed at the cifEulation desk in the Pe-
riodicals Department for each item checked out. Bound magazines may be

^
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borrowed for overnight use by signing a call slip.

If,a professor wishes to keep current with materials being published in
certain journals, he can request photocdpies of the-tables of contents of
the desired journals: These will be sent out as the journals are received.

3. PhonograRh records and tapes and other nonbook materials may be checked
out for Class use, but should be returned to the Library promptly.

-7

Lost Books and Library Clearance

If a faculty or staff member loses Or fails to return library materials charged
out to him, he is held responsible for the cost of replacement. Faculty and
staff membes leaving the university are expected to clear with the Library
before final,. paychecks are issued. A word of caution: ,Faculty members should
not check materials out of the Library for the'purpose of circulating them
,among their students. Materials have been lost this way too often, leaving
the fac ty member responsible for replacing them.

Reserxe Collection

Books and pamphlets may be placed on the reserve shelves at the circulation
desk for assigned readings. Reserved materials can be checked out b' students
for various time periods during the day, overnight, or for the weekelid. Due
to space restrictions, only those items which are required reading for the
entire class should be placed on reserve. Whenever possible, the use of read-
ing lists is recommended, with books left on regular shelves.

Requests for materials to be placed on reserve should be given to the circula-
tion clerk at least three days before the assignments are made in class. At
the beginning of a semester, a week should be allowed because of the large
quantity of materials to be procesSed at that time. Forms for listing re-
serve request§,are available at the circulation desk. .If materials desired
for reserve use are not owned by the Library, the instructor should allow six
to eight weeks for ordering and processing.

AI

. Interlibrary loans

The university participates in a teletype network to speed up interlibrary
lo10,an requests within the state. The petwork' MaTTY) includes Idaho State Li-
brary, the other two state universities, Rick College, and six public librar-
ies. The Paci4c Northwest Bibliographio Center in Seattle offers excellent
service in locating items not available in Idaho.

Points to remember in using interlibrary loan services:
b

1. Interlibrary loans are designed to supplement and not4to take the place of
resources in our own Library:,, If the desired materials are available on
the open market and fit -the general needs of this Library, purchase should I
be considered before interlibrary loan.

2. Before requestiug materials, to be borrowed on interlibrary loan, the re-
questor should check carefully with the Boise State University Library
and the Boise Pyiblic Library collections. Frtquently, the requestor will
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sie himself time by doing his own preliminary'searching.

3. Books already in our collection, which are out in circulation, cannot be
requested on interlibrary loan:

4'. Certain types of, materials are not available through interlibrary loan:
Rare books, most reference books, books on reserve,, newspapers and some
periodicals, materials on microfilm or in special collections, or anything
easily damaged. in. the mail. lihoto&opies of specific articles, orections
of these items, can be generally obtained, however. Photocopying is done
in the lending library with the borrower responsible for paymentcof any
charges.

S. At least two or three wbeks should Be allowed for delivery of items needed.

Levels of service to requestors:

1. Faculty, professional staff, and students: Following the Interlibrary
Loan Codes of the American Library Association a d`e Pacific Northwest
Bibliographic Center, loans from libraries outSi e of tho,state are usually
requested only for faculty, professiOnal staff me ers, and graduate Stu-
dents. / . .

,

.4i ,

2. Upper division students: Most of the universities and colleges in Idaho ,

restrict interlibrary loans for /students to upper division students. Loan
requests from libraries outside the state are initiated occasibnally, for
upper division students involved- in special studies, providing the requests
are approved and countersigned`b,ohe faculty member for whom the work is
being accomplished.

3. Lower division studentsi Lower division students' needs can usually be
filled by the materials from our own collection or from local libraries.
(All too frequently, students request interlibrary loans before thoroughly
examining our own resources.) Research topics should not be assigned or
chosen if there is not sufficient material available in the local libraries.

(

Library Acquisitions

The Library aims to provide to students and faculty the best service possible
within the resources availabik to "it. Long-term planning, based on established
needs and a well-defined acquisition policy, is one means to this end.

e budget for library materials, while generous, is relatively small when com-
Ared to the needs of the institution's expanding programs and enrollment.
Care must be exercised, therefore, in recommending titles for purchase. Few
luxury items can be afforded at this time.

Approximately SO% of the budget is allocated to departments for their use in
building collections in their own subject areas. On recommendations of fac-
ulty members, this money is used for purchase of books, new subscriptions, back
files of journals, and other needed library materials. The remainder of the
budget is used by the\Library faculty for the purchase) of reference books 'and

6 '
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sets, book and periodicals of_a general nature which are necessary to a bal- 8/1/75
aired collection, but which do not fall under specialized departmental needs,
atil renewals of all periodical subscriptions mhether initiated by the depart-

.

ments or by the Library staff.

Each academiC department has a library representative who acts as liaison be-
tween the department and the Library in ordering and budgetary matters.

Because of-limitations of funds,'the following policy statement is offered as
a guide to faculty in selecting books, journals, etc., for purchase:

General Acquisitions Policy! Materials ordered should support the subject
areas for which the faculty member is responsible. Care should be exercised
to maintain quality and balance in the respective collections. Faculty re-
search needs should not take precedence over student needs. Many subjebt
areas may still lack some basic materials, requiring a decision, on the desira-
ble balance between retrospective and current buying.

Requests for materials costing more than $75.00 should be countersigned by the
department chairman or library representative. Long-range planning will help
to provide for the gradual, but balanced, acquisition'of expensive items.
Plans should also provide for materials to support new courses before they are
added to the curricula.

Items which should not be requested for purchase with library funds:

1. Materials to be used strictly for classroom or laboratory work, such as
manuals, workbooks, etc.

2. Instructors' desk copies which the faculty member wants.to keep in his office
or laboratory.

11,

ExpensiVe materials of specialized interest, useful only for the faculty
memberis..omn.research. These should be requested for interlibrary loan,
rather than -for purchase.

41.

4. Materials that belong'within the sphere of other campus units, such as motion
picture films or computer-..lapes.

Periodical Acquisitions: The Libraryncourages departments to plan periodical
acquisitions for at least three years into the future and to add to the holdings
in orderly phases. Departments should establish priorities and weigh the ad-
vantagei'df spending fUnds on new subscriptions with back files to be acquired
slowly over a long period, against fewer titles and more rapist filling -in of
back'filOs. A Subjec -list of journals, updated each year, i(s available to
faculty members on request.

Because of budget restrictions and the continuing rise in renewal costs, new
subscriptions should be kept to a minimum and restricted to necessities.

Criteria for requesting new subscriptions and back files:

1. Will the periodical fill an established present or future need?

2. Is it indexed by an indexing or abstract service available, in the Library?
Back files of unindexedjournals should not be purchased unless specific
need can be established.

6i
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3. Is the probable use sufficient to warrant the initial subscription plus

subSequent renewals? Who will. use it? How?

4. Is the journal well-establis ed? Many promising periodicals are published
for a short time and then disc inued. Journals should not be purchased
until it is certain they will continue or until they are indexed. tk-
traordinaty circumstances may warrant buying.,a.fitle earlier; but in such
cases, the journal will be reviewed by the librarian at each renewal. If
insufficient use is shown, such subiCriptions may by' dropped.,

Requisitions for Library Materials

Requests for new materials can be submitted at any time. Order request forms
are available-in the Acquisition Department of the Library. Complete biblio-
graphiCal information should be given on all order requests--author, title,
publisher, date of publication, price, and source -of information. If infor-
mation is taken from the publisher's announcement, the advertisement should be
attached to the request form. The requestor will be notified when the materials
are available for use.

The Library subscribes to several reviewing services such as Choice, Technical
Book Review Index, Science Books, etc. Information from these services is
routed to department library representatives for examination. The recommenda-
tions for ordering can be indicated by signing the desired item. The depart-
ment representative should return all reviews to the Acquisition Department.

Books for Examination

Books offered for free examinaLon by the publisher are a matter of personal
business and,must be .kept separate from requisitions. The Library will accept
the instructor's reqleSt for a copy of a book under his examination, taut cannot
purchase that particular copy of the book. The purchase or return of the copy
under examination must be the responsibility of the instructor.

Books "On Approval"

Quite different from the above arrangement are the books received in the Li-
brary for review. Regular shipments of books "on approval" give staff and
faculty members a chance to examine and review them for possible purchase.
Books not selected ale returned to the dealer by the Library.

//

Photocopiers

A coin-operahsd Minolta copier fli-student and general use is located near the
Reference Department on the ground floor. A Xerox 914 copier is available in
the Technical Services Department when it is not being used for the production
of catalog cards. There is also a coin-operated IBM Copier II in the Periodi-
cals Department on the fourth floor. Departmental "Other Expense" budgets will
be charged for copies made for official college used Personal copying should
be paid for at the time of copying.

Library' Guidance

Student use of'library reference materials and services will be facilitated by

64
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class instruction. The Library has several multi-media programs covering the
,use of Library materials which can be used in classroom instructipn. They in-:
clude a slide-tape presentatioTryhich gives 's. general orientation to the Li-
brary and a number of sound filmstrips covering the use.of various types of
libraryimaterials. Filmstrips and slide presentations may be checked out for
class use by the instructor, or they may be scheduled inthe Library for indi-
vidual use. A list of current programs is available in the Library. The Library
staff will be pleased to give instruction on the use of special materials. Re-
quests for these services should be made several days in advance by calling Mrs.
Strong, extension 1139, or Mrs: Bettis, extension 1235.

READING EDUCATION CENTER

The' Reading.Education Resource Center is In operation on the second floor of
the Library Building. The Center Will serve two main.purposes: To provide
courses needed for a degree in reading education in the preparation of reading

. specialists Eor the public schools and to provide reading services for college
students who show reading deficiencies and to provide such service for the
students in the public schools of Southwest Idaho. University stud? or
public, school students may apply for the clinical services of. he Cthe
through application to Dr. William Kirtland, Direcior. This Center will pro-
vide the student teachers and the public school teachers of the valley with
the latest Of reading education. The Center has been designated as the deposi-
tory for the materials of Eric/Crier. There will e 64 such centers established
across the United States.

.

EDUCATIONAL MEDIA SERVICES (EMS)'

0

A wide variety of services are available from the EMS including: (1) the use
...o.f4a fine collection of 16mm educational sound films, records, tapes, and a
growing collection of educational video tapes; (2) the use of all types of
audio-visual equipment; (3) projectionist se;vices including delivery and re-
trieval of equipment, the set-up and operation of equipment as desired by cam-
pus instructors; (4) special graphic arts and photographic services as required
in the production of teacher designed instructional materials; and (5) a cam-
pus distribution system of audio and visual materials originating in the EMS.

The above services are designedto serve first the scheduled class instructional
program of the university. Special services to students and student_organiza-
tions-4411 also be permitted on a limited, but everexpanding, basis as new
building and equipment purchaSes make it possible.

The Educational Media Services also serves the public schools and the community
with its educational films and equipment services at a nominal charge.

ATHLETIC DEPARTMENT

The Boise State University Department of Athletics conducts intercollegiate,
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competition in eight men's sports and seven women's sports. These programs
maintain an ever-increasing liaison between the general, public, students,
alumni, facelty/staff members, and other four -year, degree-granting institu-
tions. The greater support in any of .these areas, the better the overall
position of Boise State Viversity becomes;

Boise State Universit full-time faculty/staff members who are under contract
for the fall semes6r may purchase season footballtickets for tine -half price.
The tickets are available for immediate family members living at ho;q4. Part-
time faculty/staff memberS may purchase two tickets at the half-price rate.
Because of limited seating available for basketball, faculty/staff members are
allowed to purchase two reserved seat tickets at half price. Valid faculty/
staff I.D. cards are the official identification necessary to obtain the staff
discount. These are reserved seat tickets and are sold on a first come, first
serve basis. No discount is given on individual game tickets.

This policy, established by the_Athletic 8adrd of control in coopetatidt with
the Qepartment of Athletics, is reviewed 4n a yearly basis andmay be ralted
for future years.

-

INFORMATION SERVICES

a

This department supervises all university news releases, publicity activities,
apd general communications that involve use of the mass media (newspapers,
radio,.TV, billboards, magazines, etc.). It is the professional advisory agency
for university administrators and faculty using mass media in specialty appli-
cations. Its goal is to eliminate duplication in these activities, to maintain
consistency of the university's image as it is projected to the general public.
It operates under the Director of Information Services, with a staff of Infor-
mation Specialists and Photographer-Graphic Specialists.

The department functions through three overlapping agencies:

(1) BSU News Bureau: Collects, edits and disseminates to mass media re-

.
gular news and feature stories about the university faculty and ad-
ministrative affairs. It maintians a clipping service of news stories
about BSU carried in the state newspapers, and it's staff produces the
monthly university journal "Focus".

(2) BSU Photo Bureau: Provides professional photography and processing
production for university requirements for books, pamphlets, brochures,
news stories, and graphic displays of promotional nature. Its graphics
section prepares illustrative materials for the "Focus" publication.

66
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(3) BSU Information Bureau: Maintains files of_,all pertinent historical
and ptatisti,cal data about BSU for general use. Operates a 24-hour" '
tapef-telephone information service that yields weekly campus events
schedulesto callers". Collects schedules and posts requests for uni-
versity activity advertising on he BSU marquee on Capitol Boulevard.
Assists in provision of public speakers to university-related events,
and to charitable and civic groups off campus.

GRANT APPLICATIONS AND PROPOSALS - SPECIAL* PROJECT

An office of Special Projejs coordinatq local, state and federal (both
public-and private) grants and programs. Grant source identification, appli-
cation and proposal completion, budget preparatioh, and program implementation
and evaluation are principal functions of this office.

V

re are two specific forms which must be completed and one authorizing signa-
t re which must be affixed before any Application, proposal contract, or agreer
ment is mailed:

.16

TWO Forms

1 BSU Request for 'approval of Special Project: This form must be completed
by the application or proposal writer and circulated (with a copy of the
proposal or application attached) to the particular department chairman,
dean of the school, business office, grants accountant, Office of Special
Porjects and the President for signatures of approval. This must be done
at llirst seven days prior to the submission of any grant propbgal ( See
BSU PdliCy 50-3).

et

2 State of Idaho Notice of Intent to Apply (NOI form : The 1972 Idaho 'legisr
laiture passed Senate Bill 1607 which amends Chapter 19, Title 67 of the
Idand Code by,adding a new section designated Sect on 67-1916, which requires:

.
( )

.

All state agencies to submit notification of intent to apply for fed-

/ eral assistance to the -State Planning and Community Affairs Agency, and

t

(b) All state. agency applications to be assigned a state identifying
number.
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Authorizing Signature

Each grant appliCatidn, propesal, or contract must have the signaiure of
the President, Boise State University, Affixed as the authorizing official,
prior to being submitted to a funding agency. If there is no line provided
for the President's signature, he may provide it in a letter of transmittal .

to accompaly the application or propoSal. The BSU pp.sident (or His per -I
sonally designated representative) is BSU's iauthorizing authority. .

NOI and Request for Approval of Special Projects forms are availiblefrom
the Office bf Special Projects, 209 College tivd,, 'Boise? Idaho 83725.
Telephone: 385-1585 or 385-1586.

' DATA PROCESSING SERVICES,

The Center for Data Processing, housed on the first floor of the Business .Build-
ing, is a universitywide service unit. Is primary,mission is to provide com-
puting and data processing se .6e in,support of the educational and administra-
tive objectives of the univerIIty, to encourage the use of di'laa processing pro-,
cedures throughout the university, and, in particuAr, to stimulate the innova-
tive utilization of the equipment. 1 .

The Center for Data Processing t-epresents a service agency. All students, fac-
ulty, and staff are encouragedJo make full use of our facilities. Appropriate_
charges are made relative to faculty.and staff utilization wherein funded pro-
jects are involved. Rates are available from the Center for proposal purposes.
Charges for data processing services are not made for university use.

PRINTING AND GRAPHIC SERVICES

8/1/7S

Boise State Univers offers reproduction facilities-for faculty, administra-
tion, and student bod based on the premise of centralization of service for
maximum efficiency. Through the Printing and Graphic Services Center, classroom°
instructional materials. can be proVided in a expeditious and professional manner.
Complete reproduction services fere offered in the Center from "while ydu wait"
copying service to development of booklets and brochure's including typesetting,
layout, pasteup, and design artwork. Offset presses, letterpress, and.silk-
screening are available in the Center. Bindery operatIons include stapling,
spiral plastic binding,, and perfect binding. For comOote services and cap -
ilbilities offered in the Centtr, please request a Printing and Graphic Serv.ces
brochure from the printing department or the Mailroom.

.1"

The procedures to be followed for use of the Printing and Graphic Services Cep-
ter are presented in die following paragraphs.

a. Preparation of 'Materials: Original, preparation of material directly on
a white sheet of bond paper is encouraged. Wirth the operation of the
Total Copy Center, short-run reproduction can be offered on a "while.
you wait" basis, or a delivery service is offered with a two, hour turn

6G
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around time. All other materAls needing special-attention such as en-
.

. largementS, reductions, pictures, maps, graphs, pages from bound vol-
iims; and three-dimensional objects up to unlimited size may be xepro-
duced in theePriritingand.Graphic ServiCes Center. The Director of the.
Center can determine the best method of reproduttion'for your particu-
lar needs.

.

Printing Order: A Request for Printing,form. will be prepared for each
work order. All copies will be forwarded with the material to-the
Printing and Graphic Services Center. A job number will be assigned
in the Printing and Graphic's Office.. For all orders, needing speCial
attention, a call or visit to the Center can often increase efficiency
and eliminate time-consuming delays.

Authorization of Printing Orders: Authorization must be indicated op_
each order as follows:.

1. Classroom instructional materials except manuals and textbooks for
sale to students must be authorized by one for the following=:de-
parttent chairman or dean.

. -
.

2. Administrative office materials will be authorized by the appeo-
priate administrative officer.,

. '3. All approved student body organizations' Materials will be author-
. ized by the organizations' advisors. .,

. . . (
..d. Material will normalk/

t

be delivered and available for pickup in the
Mailroom, or it Maybe called for in the Printing and Graphic Services

.

Center. sThe Printing Departnjent will be able'to service short -run'
,- work orders up to 300 copies in two hours. Pickup and delivery between
the Printing and Graphic Services Center and the Maij.room will be, made
at _least six times each day. Arrangements for delivery of high prior-
ity materials may be coordinated with the Printing and Graphic Services
Center. Pickup of printed materials on rush jobs will be in the Print-
ing and Grahic SerVices Office.

e. OT4er or Priority of PTinting:ServiCes:
(

- -- '

1. Examination and.instructional materials: Examinationsand instruc-
tional materials such as assignments, book lists, handouts, etc., t

(i.e, items for direct ditributidt to students as part of class- ,

room instruction) represent priority of the first order.

.. Ki .

...

2.. Administrative materials: This includes requests by outside organ-
. izati ns that are providing special services to the university such

I

as f d-raising driv , athletic, and/or student activities.

3. Any faculty-produCed instructional materials such as laboratory
manuals produced for S'ale to students through the Campus Store.

.- .

The following policy will apply to the printing ofIktbooks and other instruc-
tional materials authored by the university faculty, reproduced in the univer-
sity printing departmat, and sold thrbugh the Campus Store.

,

...:%

.
.

4
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a. Any material authorized by university faculty must have approvarof
the department chairman involved. After approval has been obtained,
the.author makes arrangements with the Campus Store Managed for print-
ing. The number of copies.to be printed is determined', as well as
other essentials as required by the financial responsibility contract
provided by-the Campus Store Manager.'

b. The contract between the Campus Store and the author must be approved
by the department chairman before any work by the printing department
commences... The contract includes terms of payment to the author.

c. The sellingprice, tased on printing costs', handling costs, and roy-
alty, is determined by agreement among the Director Of Printing and
Graphic Services, author, and Campus Store Manager.

d. After the contract is completed, the author will take the material to
the print shop for printing along with the printing request from the
Campus Store. 4

e. NO remuneratibn is made to the author until enough of the produced mat-
erial has been sold by the Campus Store to recover the cost of print-
ing. Remuneration will be fiade to:the author based on the contract
terms, Sales will be based on remaining inventories at the Campus
Store as of each JUne'30.

DEVELOPMENTAL WRITING PROGRAM

'Designed to help.students cope more successfully with the demand of E 101 and
other writing, in and out of col"--.e, Developmental Writing: (t) makes avail-
able remedial instruction to this students. deficient in the basic grammatical
and mechanical elements of the English language, and (2) provideS noncredit
exuerience in and evaluation of writing for those who do'not have particular'
pr'erblems with grammar, spelling, and punctuation, but want to improve the gen-
eral quality of their writing.

To secure such instruction, a student enrolls in the equivalent of three hours
. of. class laboratory work per week. By having a laboratory facility with equip-

ment for 30 work places available eight. hours a day, five days a week, a mini-
mum of professional staff cat service a maximum number of students.- Programmed
self-instructional tests will'be used in the areas of grammar and punctuation,
spelling, vocabulary, and composition. The staff members will supervise in,.
struction, select texts, plan the course syllabus, grade essays, and give in-
dividual instruction as needed. Student graders will administer and score
objective tests and maintain records and files.

'COMMUNICATION CENTER

The DepartMent Of Communication believes that the formal course work in speech/
communicatidneould involve maximum active participation in all aspects of
the'communicatiOn process. Active student participation affects both the stu-
dent's attitudes toward the prOcess and his communicative skills.

o, r.
I ti
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To:support this.belief, a Communication Center has been established on the
second floor of the Administration Building. The. Communication Ce411,er con-
sists of: (1) a communication classroom equipped with tape recording and
video tape recording facilities, (2) a laboratory adjacent to the classroom

lt
for listening to.tapes and evaluating speeches, (3) a confer nce and research
room to 6e .used for viewing and evaluating video tapes and'fo group discus- .

sion,-0)-an a-udia-and-video recording laboratory; (5) a journalism laboratory,
and (6) faculty offices.

The facilities will be used regularly- by scheduled communication classes and
may be available to other departments and to the community through special
arrangement mith the department chairman.

CAREER AND FINANCIAL SERVICES

Career and Financial Services provides a program of.advising and assisting stu-
dents. regarding financing their education, selecting a career, and pbtaining
career employment upon graduation. The; office is located in A 117.

\Boise State University has a comprehensive financial assistance program which
includes a variety of types of scholarships, loans, grants, part-time employ-
ment for which a student might apply. Students needing financial assistance
should be referred to Career and Financial Services well in advance of their
actual need for -funds if at all possible, and, in any case, prior to the dead-
lines established for the'vatiouS programs.

Refer to Appendix V for further information concerning the, Office of Career and
Financia ervices.

. OUTREACH SERVICES$ANDPROGRAMS

Evening Program, Special Courses,

and Community Service Objectives

c

The university expresses its concern for individual improvement, equal oppor-
tunity, economic efficiency, and civic responsibility by offering continuing
education for adults and community service programs to assist in the process
of human and community development by focusing upon the needs, aspirations,
and potentialities of individuals, groups, and institutions.

The following programs and services are available at Boise State University to
individuals, groups, firms, schools and agencies: (1) Special Services and
Programs--Conference, Workshop, Seminar, Institute; Planning Assistance; Fac-,
ulty and Staff Consultation Service; Use of Facilities; Reading Education Cen-
ter; Educational Media Services; Data Processing Center; The Visitin Scientist
Program; Speakers Bureau; Public Affairs and Cultural Enrichment Programs;
Educational,Television;,and (2) Evening Instructional Programs and Special
CoursesExtended, Day Program; Evening Vocational-Technical Program; Manpower

4.Development Training Act (MDTA) Programs; Adult Basic Education Program; General
4
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Education Development (GED) Training; Guided Studies Program; and Special In-
terest Group Courses and Programs.

Civic ImproveMent Efforts

60

a
As as institution and as individuals, the faculty, staff, and students of Boise
State University cooperate with governmental and community organizations to in-
crease the resources of the community and to.resolve major probleMs confronting
the state and community.

seo

Coordinating Office and Information Center

8/1/75

In general, the,Director of Etended Day and Sutmer Sessions is responsible fOr
the total .program of continuing Education and community service orr campus. He
directs, 'supervises, and administers the Extended Day or evening program (both
academic and vocational), and special workshops, institutes, seminars, and con-
ferences on campus. In addition, he is responsible for the development, dir-
ection, and coordination of the Community Development/Community Service program
with the deans of the various schools, as well as the administrators of other
major functions of the university.

The nature of the programs under his direction include credit, noncredit; vo7
cational, avocational, and spbcial interest courses on the college level and
at the less than college level.

Office of Continuimegduca ion

In general., the Director of. Continuing Education is responsible for the total
program of continuing education and community_service conducted off of the Boise.
State University campus. He directs, supervises and adminisfers all courses
held off of the BSU campus--both credit and non-cred offerings. Among these
are the Mountain Horilm.Air Force Base Program, course at the Idaho State Peniten-
tiary, and other spenal workships, institutes, seminars and conferences taking
place in the southwestern region of Idaho., ts n.,ries of the Continuing Educa-.
lion Tee& Boise State University serves are.no. h to New Meadows, east to
Glenns Ferry, south to the Nevada border, and w,st to the Oregon border. t

Cakinuing Education programs include credit, non- credit, vocational, avoca-
tional, extension, and special interest courses on the college level and at
less than the college level. Faculty and staff members. who teach in the Contin-
uing Education Program are compensated for their extra effort.

For further information of Continuing Education, phone the Director of Contin-
uing Education at85-3293.

7 ,



GIFTS AND ENDOWMENTS PROCEDURE'`{
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Gifts or donations from private sources, including scholarship contributions,
shall be transmitted to the Office of Gifts and Endowments prior to being de-
posited with the University cashier's office.

This proCedure has been established in order to obtain accurate information as
to the amount a.hd type of contributions and scholarships being received and to
determine that all contributions are being given proper and prompt recognition.
Ph addition, the Office of Gifts.and Endowments is charged with the responsibi-
lity of preparing a gift acceptance report for the State Board. It is impera-
tive that the above office have notification of gi %s to insure accuracy of the
report

8/1/75

In summary, the Gifts and Endowments Office coorliiies the acknowledgement and
reporting of gifts which are fro other than stat federal sources. That of-
Lice will promptly deliver the ch ck to the cashier's office for deposit to the
proper account, receipt the gift to the donor, follow up on State Board reports,
etc. .

f
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BOISE STATE UNIVERSITY

FACULTY CONSTITUTION

Preamble

63.

To facilitate communication, understanding, and cooperation among the'officers
of Boise State University, and to ensure the orderly development of educational
programs and policies committed to our trust, we he President and Faculty of

41tt

Boise State University, do hereby subscribe to Vs Constitution 'establishing
principles of organization, authority, and reSp sibility. of the Boise State'

'University Faculty.

Artidle I Name

The Official Boise State University Fatuity as defined by Article II shall be
referkeil to throughout this document as THE FACULTY.

Article II Membership

The Official Faculty of the University shall comprise three categories of mem-
btrs hereinafter referred to' as AcUemic Faculty, Administrative Faculty, and
President of,the University.

Section 1 The Academic Faculty of the university shall include.:

a. all persons with full-time appointments as Professor, Associate
Professor, Assistant Professor or Instructor, to do teaching, re-
search, and counseling and

b. departmental chairmen and professional librarians other than the
Head Librarian.

Section 2 The Administrative Faculty of the University shall include ad-
ministrative vice-presidents, executilre heads of schools, divisions,
supportive services, and the Library, and all such permanent adminis-
trative officials so designated 15j, the President of the University:as

provided in Section 4 of this article.

Section 3 The President of the University

Section 4 Contracts or letters of appointment shall contain an entry iden-
tifying OfficialTaculty, and a list of_Official Faculty shall be kept
on record in the Administrative Offices.

Article. III Powers and Authority

Section J General I

a. The Faculty shall provide recommendations on matters of educational
policy within the limits prescribed by Federal and State law and
the regulations of the Idaho State Board of Education. ' Educatonal
policy pertains to such matters as curricula) methods of instruction,

I
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1AL facilities and materials for instruction, standards for admission
and retention of studerits, and criteria for the granting of degrees.
It also includesIthose aspects of student life that relate directly
to the educational Oocess including the establishment of regula-
tions.. cOncerning financial aid, academic perforMance, extracurricu-
lar activities, and freedom of action and expression.

b, The Faculty shall recommend policies and procedures governing Fac-
ulty appointment, tenure, and promotion.

c. The Faculty shall normally function through its representative body,
The Faculty Senate (see Article V.). However, the Faculty shall
also have the rights of.initiative and referendum, as specified in
Article IV, Section 2a, in Article IV Section 2e, and in Article
V, Section 3d.

Section 2 Schools, Divisions, Departments

Within the limits of policies approved by the State Board of Education
the policies and practices within a school, dvisioni or department
shall be determined by the faculty of the specific school, division,
or department, and shall normally be implemented by the interested
deans or chairmen.

4

Article IV Organizati, of the Faculty

Section 1 Officers

a. Presiding Officer

The President of the University or his designate shall preside at
meetings of the Faculty.

b.. Secretary'to the Faculty
C.)

The Secretary to the Faculty Senate (Article V Section 3, a.2)
shall be the Secretary to the Faculty. The Secretary shall record
minutes and circulate copies to all members within one week fol-.
lowing each meeting.

c. Treasurer of the Faculty

The Treasurer to the Faculty Senate (Article V, Section 3, 'a.3)
shall be the Treasurer of the Faculty. Funds' for specific projects
or emergencies a6s approved by the Faculty shall be collected by
the Treasurer. 'He shall establish a Faculty Account and disburse
Faculty Account Funds upon approval of the Fatulty Senate. He

shall keep an accurate record of the Faculty Account according to
approved business practice, wAdch account may be audited by an ad
hoc committee of the Seante whenever necessary.

Section 2 Meeting

A

7 6 ,
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a. ,Schedule

Meetings of the Faculty may be called by the President of the Uni-
versity. He must call a meeting at the written petition of 10 per-
cent of the faculty or on a majority vote of the Senate.

b. Notice

Written notice of each meeting shall be circulated tofall faculty
members at least three days prior to the date of the meeting. The
agenda for each meeting shall be attached to the notice.

c. Quorum

Twenty-five percent of the Faculty in person shall constitute a
quorum. No proxy shall be recognized. The Administrative Offices
shall proyide on September 1 an indication df the number of full-
time personnel as described in Article II.

d. Procedure

Each member of the Faculty shall have a free and equal voice in all
deliberations and each shall be entitled to bne vote. Any member
of tlakFaculty may submit agenda items to the presiding officer of
the r7Eulty. Such items must be received at least five days prior
to a scheduled meeting. In the absence of special regulations to
the contrary, Roberts Rules of Order, Revised, shall govern the
procedure of all meetings of the faculty.

e. Faculty Review of Senate or Presidential Action

(1) The Faculty may contest an action taken by the Faculty Senate
or a failure to act on an initiative petition (Article V,
Section 3d). Overriding of the Senate shall require a two-
thirds vote of the total membership of the Faculty:- A major-
ity of those present and voting at a meeting may call for a
written ballot of the entire Faqulty. According to the-pro-
visions of Article IV, Section lb, such ballot shall be at-
tached to a copy of the minutes of the meeting sent to each
member of the Faculty. Ballots must be returned to the Sec-
retry of the Faculty Senate and the vote counted and an-
nouhced within that period specified in the By-Laws of this
Constitution.

(2) Using this same procedure, the Faculty may contest. a Presi-
dential action. If the contesting action is successful, the
President shall communicate ft to the Board of Education.

Article V The Faculty Senate

Section 1 Membership

a. Composition

ri-
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(1) Academic Voting Members

Each Schobl or Division shall be entitled to two representas
tives to the Faculty Senate who shall be elected by the Aca-'
demic Faculty of the School or Division represented. In addi-
tion, four members at-large shall be elected according to the
provisions of Article V, Section lb(2).

(2) Administrative Voting Members

The Dean of each School and the Head Librarian shall to-
gether constitute the permanent administrative core of the
Senate.

(3) Non-Voting Members

The President of the University o?' his designate, the Presi
dent of ASB or his designate.

b. Selection

(1) Two Senators shall be elected by each school or division'of
the University.

(2) Two nominees shall be designated by each school or division
for the at-large seats. At-large members shall -be elected by
aolurality of the Academic Faculty.

c. Term of Office

Elected members normally shall serve for two years. Initially,
provision shall be made for rotating terms of office so that one
half of the elective chairs shall be vacated each year. Recall of
any elected member of the Senate shall be considered only at a
meeting of the Faculty called for such a purpose at least one week
in advance of the meeting date. Approval shall require an affir-
mative vofe of two-thirds (2/3) of the Academic Faculty who are
present at that meeting,

. Responsibility

All memhers of the Senate are uninstructed representatives. Having
sought the counsel and advice of their colleagues, Senate members
shall be free to exercise their own judgment on matters of deci-
sion and vote.

e. New Schools and Divisions

Newly created Schools and Divisions of the University shall be rep-
resented as provided in Article V, Section la (1) and (2). Imple-
mentation shall be by the Faculty Senate By-Laws and Resolution.

Section 2 Authority and Functions of the Senate



a. Authority

(1)The'Sehate shall have the authority and responsibility to act
for and in behalf of the Faculty. Actions of the Senate shall

..be effective withdut approval of the Faculty, except that such
actions shall be subject to challenge, by the Faculty (as .

specified in Article IV, fection 2, Paragraph e) or by the
President of the University.

b. Functions

Within the framework established by the Ito State Board of Educa-
tion the Senate shall, as the representati e. body of the Faculty:

(1) Recommend requirements for)6dmission and for degrees.

(2) Act upon all new'courses and curricula, changes in established
curricula, and curricular policies involving relationships
between schools or/divisions.

(3) Recommend criteria for academic rank, tenure, and professional
welfare.

(4) Provide for the review and mediation oi disputes involving'
professional ethics and grievances.e , #

(5) Maintain such committees and councils as are'necessary-for.the:
implementation of ArticletIII, Section 1 of this Constitutidr4

(6) Receive and consider reports from committees and councils and
take appropriate action thereon.

(7) Inform the Faculty of its actions.'

Section 3 Organization of the Senate

a. Officers

(1) The Senate shall elect annually from among its Academic mem-
..bers a Chairman and a Vice-Chairman:

(2) A Secretary to the Senate shall be selected by the Senate,..
The Secretary shall not be a member of the Senate.

(3) A Treasurer to the Senate shall be selected by the Senate.
The Treasurer shall not be a member of the Senate.

b. Meetings

(1) Regular and special meetings of the Senate shall be held
throughout the academic year at times' specified in.the By-
Laws.

(2) Regular and special meetings of the Senate are open to all

it* 7

ti



1 68

members of the Faculty. Visitors at meetings may enter into
the discussion by permission of the Senate.

c. Rules

The Senate is empowered to make rules governing its own organiza-
tion and prooedure.Object to the conditions of this Constitution
and the following:

.

A

(1) A simple majority of. Senate members shall constitute a quorum.

(2) All actions of the Senate shall be by simple majori of mem-
...bers present and voting, unless otherwise specifie by the By-
Laws.

(3) A digest of Senate meeting' minutes shall be distributed to
the Faculty without delay.

Agenda

At least three days prior to any Senate meeting, the Chairman shall
have an agenda published and distributed to the Faculty. Arty Sen-
ator may submit items for the agenda. Any item submitted bt at
least 10 percent of the Faculty through petition must b aced on
the age0a-of the next isgular Senate meeting. tems riot on the
agenda of a given meetilE may not be brought to formal vote at
that meeting without unanimous consent of those present.

Article VI Amendment

Section 1 Of the Constitution

. Amendments may be proposedby either: (a) two-thirds of the Senate
present and voting, or (b) twenty percent of the Faculty through initia-
tive petition presented to the Chairman of the Senate. The proposed
amendment to the Constitution shall be placed on the agenda of the next
regular meeting of the Senate for open discussion after which it will
be submitted to a special meeting of the FaOulty. An amendment thus
submitted shall become part of this constititution when approved
secret ballot by a two-thirds vote of the entire Faculty.

Section 2 Of the By-Laws

Air.k.r. The By-Laws may be amended by a two-thirds vote of the Senate, present
and voting.

\,
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BY-LAWS OF THE BOISE STATE UNIVERSITY FACULTY

Preamble

69 ,

The Constitution of which these Ty-Laws are a part is theftdocument-embodyirig
the principles Of.organization and rule governing the Boise State. University
°Faculty. The'delegation of authority to the Faculty Senate is based upon the
Constitution of the Faculty. Since that is the fundamental document, a two-
thirds vote of the entire FacultyfavorAg amendment is requijred to alter it.
Stability is guaranteed by ,this protection. Flexibility, however, is required
in the day-by-day performance of routine and emergency tasks. Hence, the By-
Laws of the Faculty serve as the instrument of the Senate in its execution of
its assigned mission. Any By -Law matter found by experience to be of a consti-
tutional nature may be incorporated into the Constitutio,Q,proRer by following
Article VI, Section 1. ANY Cbnstitutional matter found by experience to be un-
workable stay be eliminate4r transferred to the By-Laws by the same procedure..
Stability and flexibility are both preserved thereby.

BY-LAWS OF THE BOISE STATE UNIVERSITY FACULTY

BL I Meetings ofthe Faculty Senate

A.. Regular Meetings: Scheduled meetings of the Faculty Senate shall
be held during the academic year on the 1st and 3rd ThursdaYs of
each month at ,_a time and place announced in the Faculty Bulletin.

Occasional conflicts (such as holidays Or special university func-
tions). may be re-scheduled by Senate resolution.

B. Special Meetings: Special meetings of the Faculty Senate may be
called at any time during the calendar year by the Chairman of the
Faculty Senate, by a majority vote of the Senate, or by any five
members of the Senate through petition to the Chairman.

BL II Standing Committees of the Faculty Senate: FOrmat

Except as otherwise provided, standing committees of the Faculty Senate
shall be patterned as follows:

A. Composition:

1. One member from the Senate
2. One faculty member from each school or division
3. Two fully participating student representatives
A. No ex-officio or non-voting members

B. Appointment:

. 1. The Senate member of the committee shall be appointed by the
Chairman of the Senate.

2. The Faculty members of the committee shall be appointed by the

8
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several Senators elected by the schools or divisions they
represent.

3. The student members of the committee shall be appointed by
whatever method the StUNistt-.Eeriate shall decide.

.

C. Term of Office:

Appointmet shall normally be or a two-year term so arranibd that
approximately half the members' xpiration dates shall occur on
alternate years. N appointments shall normally be-come effective
by the first Octoberltenate meeting.

D. Committee Organization:

The Senatc5x appointed to each committee shall be responsible for
initiating committee Organization. He may serve as committee chair-
man pro tem, but normally should not accept permanent chairmanship.
His main role.is liaiS-On between the committee and the Senate.

Standing committees are empowered to appoint subcommittees to ac-
complish specific objectives.. Subcommittees will rerbrt to thee
Senate byway' of their parent standing committee.

ar

E. Jurisdiction:

Each committeeAhail be-identified according to type, function, and
report objective aSfoll ws:

ji FunctionType Report Objective

1. 'Fact-findine To-investigate To furnish data
2. Advisory To evaluate To recommend
3. Discretionary To reach consensus To submit for approval
4, Executive .To take action' To inform .orlly

F. Registration:

The names of'a,11 committee and subcommittee members and their length
of term shall be registered with the Secretary of the Faculty, Sen-
ate.

G. M'eetings:

A

1.

. a

The time, place, and agenda of meetings of all standitig committees
shall be published prior to these meetings. All committee meetings
shall be open to the Boise State University faculty execr't when
such open meeting would be an infringement of individual. rights.

- las

. Reporting:

1. When requested by the Chairman of the Senate, progress reports
shall he made t-o the Senate. These progress reports may he oral
or written and should identify the time and place.of'the commit-,
tee meetings and describe the current and planned investigations

8 AO
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_ of the committee

2. Normally recommendations for Senate action shall -be
and distributed to thenemft-447f the Senate brmail
the Senate meetings atwhichth6y will be presented
committee recommendation shall be made as a report
following form: the recOmMendation,,=therationale,
of-the-coibitte discussion including arguments pro
results of votes and polls, and appendices

BL III Standing, Committees of the Faculty Senate: Identification
.

A.. Academic Standards. Committee
s;..

1. Cemp,sftion: BL II A
Type:. Discretionary
Function: This committee shall be concerned with all matters
of policy governing undergraduate academic standards.

I

printed
prior to

Each
in the
A summary
and con,

B. Faculty Welfare Committee

.

1. Composiiion: BL II A but omitting student representation
2. Type: Advisory
3. Function: The Committee shall be concerned with all matters.

of -faculty welfare.

C. Financial Aids Committee

t

1. Composition: BL II A
2., Type: Discretionary .

,

3. Function:. This committee shall be concerned With policy per
taining to the awarding of Student §cholarships, grants, a
loans. This committee will also,funttion as a monitoring
body to oversee the process of awardii scholarships, and

rhave othe power to appoint specific awarding sub-coMmittees.

etimq-iculum Committee

1. Composition: BL II A. Committteethen shall normally be current
bebbers'.of school of divisional curriculum committees

2." Type: Discretionary
3. Function:. This e mmittee shall supervise all undergraduate

offerings of the.university determining that curricular
changes be compatible with existing. programs, feasible under'

give,circumstance.S.,,and consistent-with the educational ob-
jectives of-Boise-State University under State and Federal

411 law. .,

1

rn
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F. HOnors.Progtab Committee

1. Composition: BL II A +-Coordinator o
Vocational-Technical Division

2. Type: Discrieti,onry
3. Function:- Ibis committee d velop, implement, and.

nors Program, delete-'

A
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superVise programs Or Honors stuaepts,

G. "Commencement Committee
'

1. Composition: Three faculty appointed.by the Chairman of the
Faculty,Senate, thre, representatives of Student Personnel
Services'appointed by Vice-President of Student Affairs,'one
representative appointed by the President,two students.

2. Type:- Executive
Ar- Function: This committee shall plan all commencement activi-

ties. All proposed changes shall be presented for the ap

)
prOvag. of the Fa lty Senate.

Graddate Council

1. Composit There, shell be nine members of the .Graduate
Council - -the 'Dean of the Gxaddate School and two representa-
tives from each school or.-division Of the University with the
exception of the Vocational-Technical Division. The senators
representing each school or division shall appoint two repre-
sentatives'frotthe graduate faculty of that school or divi-
sion. The Dean of the,Graduate.School shall be chairman.
Type: Discretionary in all policy matters as defined in_the
Taculty Constitution.

2,

Executive in all other matters involving the administrative
op rations of the Graduate Schbol and the establishment of
wo*king relationships with the vatieNs departMen s and ser=
vices of the university.

.1

3 Function:. The Graduate Gqincil shall'be c ncernedwith all
matters of. policy and procedures of:the'Graduate Schbol.

o

I. Library CoMmittee

1. Composition: BL.II-A with the Head Librarian being the Senate
member. . A , , _,..)

1
,,..

2, Tyne: Advisory
.

/.

3, FunCtioln, This committee shall be concerned with
of policy and'procedures of the Library.

J.. Matritulation4
*

Ommittee -

1. Composition: EL II A. , .

2. Type:., DiScretionary .

...

.

3. 'Function': This committee shall be concerned with Sall matters:
of policy reWding theregitration, orientation, and advfs-
ingof students. .

4,

- . 4. , .

K! 'Steering Committee. .,
.

. . 0 ,0
:.

L. Composition:, The currentVie-Chairman and two former chair-'
Merl of the Senate, to be appointed by the current Chairdan.

,2. Type ExeCutive ,

n c
5. Function:- 4 ,4

84
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a. Aid the Senate Chairman in overseeing all committees to in-
sure that required appointments have been made and theicom-
mittees organized:

b. Determine all questions of appropriate jurisdiction.
c. Supervise appropriate revisions pf the Faculty Handbook,

Constitution and By-Laws.-

L. Fiscal Priorities Committee

1. Composition: Chairman of the Facurty$enate and Charimen of
the Steering, Curriculum,-apd Faculty Welare Committees.

2. Type: Executive.
3,. Functionl To meet with appropriate administrators in deter-

mining priorities related to bpdget preparation and in the.
allocation of appropriate fUnds.

,

`Faculty.Grievance Committee

1. Composition: BE II A but omitting student repreS8ntation
2. Type: Advisory-with respect to resolving grievances.

Discretionary with respect to policy.
_3. Function! This eommAt/oe shall ;conduct hearings to resolve

individual faculty grievances within'the guidelines of BSU
Grievance PoliCy., This committee shall be wsponsible for
recommending desirable and/or necessary ehanfts in BSU Grie-

'vane Policy and Procedures.

BL LV Supplemental Voting Regulatioqs
lk ,

4.,-.A. Ballots submitted to the Faculty'. by mailimust specify the time
period alloweg with which votes may validly be cast. As a general

. ' s'rule, ballots .should returned and in the hands, of the Secretary
4 to the'Faculty by 5 p.m. the 4th normal day from mailing.date..

6
.

-

_

,ke.*BL V Vacancies .,

8/1/75

., S. ..., e

A. Senate: Supplying Inter** replacemen for any Senate' eat vacated
during-the school year shall be the xesponsibility of the school
"or division concerned ,,

. *
. .

B. Committee.: 'The Faculty Senate member of each coMmittee shall in-0 form the,Chaan of the' Senatemhenever iivatancy-ocours on the
committee involved. Replacementoppoihtteht shall be Made accord-ing to the procedure de4ineated in BL II D.% , P *

4*,
BL VI Successio

. A. Senate Year: The Senate yeaNshall_coincide with the, Boise State
University calendar year teficially,hegillning with the' Fall semes-
ter starting-dateand ending _with the&Iose of the Summer Session.

B. Transition: During the'week following thp 15th of.April each year,.
the Junior Senator from each school or division shall:

. .

8
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1. Conduct an election for a successor to fill the seat to be

vacated by the Senior.Senator at the end of the current Sen-
r year.

2. Conduct an election for two nominees to fill the seats of
Senator-at-large to be'vacated at the end-of the current Sen-
ate year, and

3.- Inform the Secretary to the Senate 'concerning the results of
these electigns.

During the week following the 22nd of April each year, the Secre-
tary, to%the Senate shall:

1. Distribute ballots to the Academic Faculty for the election
of Senator-at-large according to the provisions of Article V,
Section l.b, 42) of the Faculty Constitution and BL IV A.

2. Tabulate the result's of the election, axtd----

3. Publish the results-oetheoelection to inform the,Faculty

To imprOve continuity in Faculty Senate succession:

1. Senators-elect shall be.invited'to attend the final meeting
of the Senate pr4.mo Commencement..

9

2. They shall be welcomed, infrOduCe4 and seated to observe the
proceedings of the Senate but shall not participate as voting
members excepting th tem on the -agenda.'

3. The last item. on the agenda 5ha be the selection of a new ,

Chairman, Vice Chairman, and a new Seciretary and Treasurer to
,the Senate accoatiig to the provisions of ArtiCle V, Section
3.a. (1), (2), and (3) of the. Faculty ConstituTi,on. The re-:
tiring Senaors, sna$41 not vote in the election for the.Chair-
man andNice.dairman. 1

During the Summer interval:
\

1. The current officers shall be.responsible for, representing the
Faculty and convening special meptings of the A-late when re-
quired. 'Senators -elect maybe invited to attend such special
meetings; but their official functions shall not begin until
the reporting date of t Fall semester.

lc
2. Prior to the Fall report ng date,'the current officers and

officers-elect shall meet to consider nei.1 committee appoint-,

ments, transfer Senate minutes a d procedural information,
and organize Senate plans for th Fall semester.--N---

/. C. Th New Fatuity Senate:

1. The al meeting of the new Faculty Senate shall be

A

held as soon as possible following'the fall reporting date.

8-6
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2. At the first meeting, committee appointments shall be made and

all other organizational matters completed incliding the ap-
pointment of a parliamentarian.

BL VII Conflict of

A. Faculty serving in more than one school shall be considered a mem-
ber of that School or Division to which he owes prime responsibil-
ity when representation and election to the Faculty Senate is being
questioned.

BL VIII Divisions

A. Two divisions in the School of Art's and Sciences will be retained
for the purpOses of Senate and committee representation.

BL IX Representation of Library Faculty

A. The Library Faculty shall be regarded as part of the School of
Education for purposes of Senate and Committee representation.

a,

0I



APPENDIX II

EXTRACT FROM POLICY MANUAL FOR

HIGHER EDUCATION INSTITUTIONS

500. Institutional Professional Staff

501. Appointment Policies

503. Determination of'Responsibilities

505. Participation in Policy Formulation

507, Faculty-Administration Disputes

"509. Rank, Promotion, and Salary

511. Leaves

513. Tenure, Non-Tenure, Dismissal, or Termination
.

520. Employee Benefits

522. Academic Freedom and Responsibilities

525. Consulting and Other Employment

4/(
528. Patents and Copyrights

530. Political Activities

533. Loyalty Oaths

536. Faculty Organization

539. Employment of Relatives

I

86

76
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501. Appointment Policies

501.1 General

501.11 See the Idaho Code, Sections 33-2806, 33-3006, 33-3106.
Appointments to both professional and nonprofessional posi-
tions--either to fill a vacancy or to staff a new position
--are initiated by the institutional executive with sub-
sequent concurrence or ratification by the Board.

441

501.12 The faculty and-faculty statils at each institution shall
be determined tom- criteria formulated by each institution's
faculty and a proved by the Board.

501.13 Major administrative positions luch_as Vice-President,
Dean, AdministratiVe Assistant to the President, shall be
reviewed'andapproved by the Board prior to the announce-
ment and/or recruitment of personnel. (See Appendix E)

501.2 Change of Status

All employee appointments intluding graduate student appointments,
changes in rank, salary, title, or responsibility must be approved
by the Board. The proposed personnel action must be accompanied
by the recommendation of the department executive and the insti---
tutional or agency executive.

501.3 Relocation Expenses

.

Reimbursement of relocation expenses for those on Board appointment
requires Board approval. Any contract or appointment whichlit6-
vides relocation expenses-shall include a provision that the ap-
pointee shall reimburse theiemploying agency a pro rata share,of
the relocation expenses if the appidntee fails to fulfill the con-
tract,or appointment obligations.

501.4 Short-Term Employment

No professional staff person sha..11 be employed for aperibd of.more
than six (6) consecutive months on a full-time basis without aO foIa-

mal appointment by the Board. It is the intention Of,is policy
to prevent continuous employment pf professional stafepersonnel
on an irregular-help basis, eitherorlea-hourly; daily, or Monthly
rate, without reidAlw by the Board/After full-time employment for
six (6) consecutive months, further payment of salary or wages is -

not authorized without.a formal appointment by thshoard. .

503. Derminatioli of Responsibilities

The Board shall establish,-lith the recommendation of the institutional
executive, the areas and liiits of responsibility, control, ,and qu'thority
of academic and administrative officers and ot)ier,professiohal staff Mem-
bers. Each institutional executive shall haVe prepdrea' a written descrip-
tion of the responsibilities of the vafious administrative antkacademic
officers and other professional staff members.

8i,
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505. Participation in Policy Formulation

While final authority and responsibility for policy development and ap-
proval rests with the Board, the faculties and executive officers of the
several institutions have the responsibility for developing policy recom-
mendations. Each institution has the responsibility for developing the
internal porcedures necessary for participation in policy formulation.

,See also Section 507.

507 Faculty-Administration Disputes'

a The President of the institution shall have the right to veto any action
or recommendation of the faculty or its representative body; Aro`vided,
however, that any matter so vetoed must be referred to the Board for con-
sideration upon an affirmative referendum vote of two-thirds of the total
faculty. (See Sections 265. add.513.5 foraor procedures involving disputed
terminations, non-reappointment, residency rulings, and the like.)

50g. Rank, Promotion, and Salary

Each institution has the responsibility for developing appropriate proce-
dures and criteria for determining changes in rank, promotion, and salary.
See also Section 528.

511. Leaves

. The. Board,musl approve leaves of:absence for longer than thirty.(30) days
(other than normally earned annual and sick leave), paid or,linpaid, for
any reason, prior to the employee's. taking the leave.. In addition, the
Board has the-privilege of placing special conditions on leaves, such as
retention or nonretention of placement on salary or wage schedules, and
guarantees of return to the same position after,,such leaves.

511.1 Sabbatical. Leave

Each institutional executive shall have prepared a policy state-
`Ei'ment concerning sabbatical leave provisions. Such statement shall
include at least,the following provisions; The ultimate purpose
of the leave shall be, to benefit the institution (this may be ac-
complished by granting leave esigned to increase the faculty,mem--
ber's usefulness to the instftution); sabbatical leaves shall be
for the duration of one semester or two semesters with full pa),
for one semester and one-half pay for two semesters; sabbgfieal
leaves shall' be granted only after six full academic years of.ser-'
\gee have elapsed'since the last sabbatical leave; applications
for leaves must state the reasons for such leave and these reasons
must be evaluated and rated by a committee established for such -
purposes; sabbatical leaves shall be approved by the Board upon
the recommendation of the institutional executive; and the. faCulty

"member is expected to return to the employ of the leave-granting
institution for a period of at least one academic year after the
sabbatical or to pay hack money received from the institution.whilP
on sabbatiA leave. ge

tt
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511.2 Maternity Leave (Approved 7/6/72)

Any female employee, whose duties are interrupted.bypregnancy and
childbirth will be, granted maternity leave. Accrue annual leave,
if'any, and accrued sick leave with:pay May be used for this pur-

r with additional'leave without pay for a reasonable period of
time, if required. In order to avoid posSible misunderstanding .

concerning the employee'S'desire to return to work after child- '

... birth, the employee should request leave without pay rather than
.°

- resigning from her position. Upon-return from maternity leave,'
the employee must be given..either her oiig.04-lelob or a position
of like status and pay. The time when a womairleaves'before child-
bearing is-normally a matter betwee the employee and her physi-
cian. Similarly, the time of her eturn work, is spbject to the '

same guideline's. , .

-,... - 9.,

511.3 Leave for Serving as Member of
.

State Legislature (Approved 7/16/73)

An employee of an i t tution under the jurisdiction ofthestate
who may be elected- o he State Legislatbre will be given leave
of absence during such time that4he legislature is in session.
The institutional salary of the employee will be reduced by the
$10 per day received by theemployee as legislative salary.

-t. .
. ,

511.5 Professional Improvement, Leaves

Institution§ under the governance of the Board may permit certain
approved prsiohnel aprofespional imp.rovement leave of absence
with such salary as maybe determined and for such periods as may
be deemed proper. Each4institution shall'estahlish, with hoard
approval, rules and regulations for' professional improvement leave'.

541.7 Vacation Leave .(Approved-(10/419/72)

Vacation leave:for all faculty and other exempt employees who are
employed on a fiscal year bisis shall be two days per-Montti with
a maximum accumulation of thirty days. Further; any employees at
the University-of Ida wilt.) have accutulated'in excess of thirty
days of vacation,leavel

ho
by October 31, °1972, shall be allowed to

take Such,eXcess leave prior to June 30, 1974.

511:9 .Sick Leave (Approved, 10/19/72)

o

.

Sick leave for all faculty and professional 4ployees wilt) are eml"
.ployed on a pine-month or more basi*Sand all classified employees
shall accrue at the rate of one (1) day for each fUll month of
service. Sick leave'shal.accrue without limitation. Sick leave
shall, be charged for absences due to illness, only on working days.
All efiployees transferring from one state agency to another state
agency shall be credited with accrued pick leave-by the receiving
agency. All sick leave shall pe forfeited at the time of separa-.

.tion from state service and no.reimbursement for accrued sick
leave shall be, allowed. Reinstatement to service within five years
shall reinstate all sick leave credits accrued at the time of

ql
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separation. Vacation leave may be used for sick leave-butsick
leave may not be used for vacation leave.

A "full month" for puriibses ofeick leave shall be that period
of time specifiedloy the Idaho Personnel Commssion for c1assi-
fied employes, andfor eligible profesional employees shall
require employee status for at least fifteRp days of the month.

If no re-cord of sick leave has been kept for. ihe faculty and pro-
fessional employees', nine .days of sick leave millIbe credited for
each full year of service at Idaho institutions cit,higher educa-
-tion to a maximum of forty-five days. All'employ who have
been employed full-time by the University of Idaho since before
July 1, 1967, are permitted to elect- to have their accrued sick
leave as of that-date computed by either the method approved in-
1967 or 1972, with sick leave since t date accruing at the
standard rate. (Adopted 4/6/73)

513. tenure, Non-Tenure, Dismissal or Termination.

Tenure is a condition of. presumed contiftUous employment, following the
expiration of a probationary period. After tenure-has been awarded.
the-ficuity member's service,shall be terminated only,fog adequate
cause, the burden of proof testing with_the institution, expept.in the
case-of retirement for age, under conditions of financial exifpncOts
Aeclared'by_the State.Boatd of Education and Board of Regents of the
:UniVersity of Idaho ("Bbard"),. or ft.situatiOns where extreme shifts
ofl,enrollment have. elimtpa ustification for the .existence of
a position.

Tenure statusas available ,only to full-time aculty,.members, as-defined
by appropriate institutional authority, whose appointments_have been
approved by the Board.

.

All fallIty appointments are subject -tothe approval of the Board. No

., NI

nontenured meMber Ofthe,facultY shou d expect continued employment:,

e

beyond the period of his Orher curren appointment asspprovedby the
Board of Education. Any commitment to employ a nonteriureti member of
the faculty beyond the period of his or bier current appointment khall
be wholly ineffective without. prior approval o'f,f.he Board, Of Education,

513.1 Faculty members, after meeting ,certain requArementsetated*
below (See 513.2), may, acquire a status of tenure. 'Acquisition
of..tenureis not automatic'but requires*an explicit ,Tudgm4nt and
de isionand approval. However, whenlacultymeMbers become

igible for tenure their names must be,submitted for ponsidera-
tionli their respectivedepartment or dividion heads or chair-

,. *ken, deans;orthe Prestpnt.. (See 513:0). 411F

.

513.11 The individual eligible for tenure shall beinformed by
prof erred contract in writing of appointment or non-
appointment-to tenure not later than June 30th. of the

313.12 In cake Of nonappointment to tenure in accordance With,
the fogowing standards of eligibility the faculty member_
may be. given a letter of notice of nonreappointment in,
accordance with the provisions of paragraph 513.3. 9 r.

year of the appointment.

8/1/75
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Tenure, Non-Tenure, Dismissal or Termination. (continued)

ar

513.2 Standards of Eligibility for Tenure_Status.

513.21 All first appointments are made for a period not to
exceed one year. Ordinarily appointments are made

. for a period of one year each before a tenure decision:
becomessaandatory. Such decision shall usually be made
no earlier than during the fifth full academic year of
employment nor later than the seventh such year.

-81

513.22 All satisfactory service in any professori 1 rank.may
be used to fulfill the time requirement for acquiring
tenure. Each institution Allall develop criteria and
.rules' by which prior service may be evaluated for
inclusion in'experitnce necessary for the acquirement
of tenure. .

44&513.23 A maximum of two years satisfactory service in the rank
of instructor at theinstieution will be allowed in partial
fulfillment of the time. requirement in the professorial'
ranks.

8

Faculty members.who hold the rank Of senior instructors
shall be eligible for tenure statue, as herein provided, ;
even though they teach in fields which have established
professorial ranks,. Instructors in vocational-technical
schools and departments are eligible for tenure as herein
provided.

513.24 Tenure may be conferred prior to . completion of the usual
probationary period in certain exceptional. cases. Prior
tojttaining tenure status, the burden of proving worth

' rests with the 'individual.

53.3 Nptice of and Standards for Nonreappointment or Termination of
Appointment of Nontenured Faculty Members.

-

66-
4

notice of nonreappointment or termination will be given in writing
1. ter form and in' accordance with the following standards:

,

A.

Not later than March+1 of the first full emic year.
Of service if the appointment is not to be re ewed at the
end of the academic year; o f a one-year pointment
-terminates during an a emic year, and-is t to be
.renewed, 'atkeleast th eamonths in'advance.of its-termin-
atiow.

Not laterlIthan Dec mber 15 of the secat full Academic'
,

year bf service if the -appointnient is,.not to be renewed
at the *end of that year; or, if the appointment terminates.-
during an academ 'year, and is not to be renewed, at

. least six mo s in'advance of its termination.

0o-

sa.
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Tenure, Non-Tenure, Dismissal or Termination. (continued)

c. At_least twelvHmonths before the expiration of an
appointment after two or more full academic years
in the institution -

t

d. Notice of nonreappointment, as provided in a.; b., and
c., above$ shall not be required where the Board has
declared financial exigency, exeepthatnolice-of non-
reappointment shall be given in writing.by the institution
immediately after the Board has declared the financial
exigency.

e. Nonreappointment of term employees at the end of their
term of employment is not subject to investigattion and
review except that the employee may requet an investi-
gation and review to establish that written notice was
or was'Iot received in accordance with the dates herein(.
specified. In such cases, the investigation and review
will be concerned only with manner and date of notifica-

,

tic* of nonreappointmene and wilt not consider grounds
for nOnreappointment. (See 513.57)

*

513.4 Evaluation of Faculty Members.

513.41 Each year the chairman of a department shall submit to
the dean of the chal.rman's college an evaluation of each
faculty member in the department. This evaluation, to-
gether with the opinion of higher administrators, will
be used as one basis for the final recommendation relative
to-reappointment, nonreappointment, acquisition of tenure,40
or otherpersonnel action, whhhever is appropriate. The
.chairman,shall communicate to each faculty member evaluated
an assessment of strengths and ?'weaknesses.

C5A.42 Evaluation of` faculty shodid be Made in terms of the
,404' individual's potential effectiveness as- a permanent

member of the local academic community'

513.43 It is.expected that the administrator making the recommen-
dation for tenure will have sought and considered-
evaluations'of each candidate by a committee appointed
for the purpose of annual evaluations and/or tenure
status. Such committee shall, consist of tenured dnd
non-tenured members of the department, if available;
equitable student representation; and one or more
representatives from outside the department. Committee
appointment procedure and representation hall be subject
to prior approval by the Bbard. Each mem er of the
committee shall have an equal vote on all matters., The
committed shall give proper ciedence onweight to collec-

- tive student evaluations of faculty members, as evidenced
byan auditing procedure approved by the Board.

94



, Tenure, Non-Tenure,.Dismissal or Termination. (continued)

513.44 At ptervals not to exceed five years after acquiring
tenure, each tenured faCulty member shall be reviewed
forlfunctional competency by a committee appointed for
that purpose. Repd'rts of such revietTs shall be given
to the faculty member and the administration.

53,3'.45 The competency review committee shall consist of tenured
and.non-tenured members of the department, if available;
equitable student representation; and one otrMore
representatives from outside the department. Committee
appointment procedure and representation shall be
approved by the Board. Each member of the committee
shall have an equal vote on all matters.

513.46 A report from the review committee in each administrative
unit will be forwarded, through channels, along with any
recommendations for personnel action, to the Fresident,
who wild report to the Bbard the recommendatiohs of the
review committees, along with his (own recommendWon.

Further, once each year at an appropriate time, the
Presiknt shall, cause 41 student and faculty evaluation
of the review process to be reported to the,BA5ard.

513.4' The Board will retain full authority to accept or reject
recommendations made pursuant.to 513:4 and its subsections.
The Board constitutes the final authority concerning reap-
pointment, non-reappointment, or the acquisition of tenure
of all faculty Ambers.

513.5 Dismissal- and /or Termination. r
513.51 Under the provisions of Idaho Code, 33-2806, 33-3006,

,33-3106 or 33-4005 and the applicable provisions of the
constituti9n of the state, the Board may dismiss, for
cause, any president, officer; facUlty member, or otHe
employee of any institution under its constitutional and
statutory authority.

513.52 Termination by an.institutio

)
of the employment a

faculty member who has been ..ranted tenure and of all
other faculty members before the expiration of the stated

' period of their appointment, except by resignation,,
retirement for age in accordance with these rules, or
'financial exigency as determined by the Board will be
only for good cause'shown. A position eliminated
because of finandial exigency may not be refilled
within three years unless the'released faculty member
has been offered reinstatement and given 30 days, from
the date of the contract offer in which to respond to
this offer. ..t.

83
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Tenure, Non - Tenure,' Dismissal or T4rmination. (continued)

513.53 '.Cause for dismisSal.or termination of arfaculty member-
be any conduct:seriously prejudicial to the-insti-

r

tution its'student or faculty; for example (but not by -

&ay of limitation) immorality, criminality, dishinesty;
unprofessional conduct., actions in violation of policies,
directives or orders-Of the Board, incompetence In the
performance of his or her assigned or contractual duties,
and failure to perform his or her tssigned'or contractual
duties. ,

'\

513.54 Violation of Idaho Code, 33 -3715 and 33-37168 or violation
. of any law which results in a felony conviction of,a member
of the academic community may be cause for suspension with
pay and/or dismissal from the institution. Dismissal shall
be preceded by the procedures required in 513.5. It is not
necessary that such violations be committeon the campus
of one of the institutions of the State of Idahounless the
sand is a material element-of such violation.

513.,5 If for reasons other than illness, institutional business,
or Approval by the Pregident, a member of, the faculty Or.
staff fails to meet his teaching commitments or other

' assigned duties, the.President may take aPproprlate action
to suspend with pay the member from his assigned duties
and/or recommend the faculty member's dismissal.

.513.56, In each case tte Issue of whe ther,or net good cause for
,- .

termination and/or.dismissal exists will be determined by-
an equitable procedure, affording protection'tothe'rights
of the individual employee and to the interests of the '-
State of Idaho and its system off, higher education.

e

513.561 An institutional head may for good dause'suspend,
with pay,'.a faculty member Pending immediate
investigation or speedy'.hearing as hereinafter.
provided'

c

513.562 The President of the institution shall notify the,
Board,,in.writing, of his recommendation for dig-
missal4of a faculty mjer, concisely stating the
reasons 46erefor. In arriving at his recommen-
dation, the President of the institution may
utilize whatever professional advice he may

,-recjuire to ascertain the true 'facts in the case.
At the same time he makes his recommendation to
the Board the Presideqt.shall notify the faculty
member of his recommendation and shall proceed
in the following manner:

41
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Tenyte, Non-Tenure, Dismissal or Termination. (continued) *

513.5621. The notiCtfrom the President of the insti-
tution shall be in writing, and may be
personally,servedupon:said faculty member,
or-be sent by certified mail return receipt

L. 4..

4 requested, directed to the designated address
of said faoultylnember. Said noticeshall..
contain a concise statement of the charges
against the faculty memher; and a statement
of the right of the faculty member, in cases
where offenses are charged other than those'
mentioned in 513,562, and in all cases where.
thetfacts-are in dispute, to appeal the Presi-
dent's recommendation directly to the Board.
The faculty memo r shall notifyrhe%Board-, in
writing to the Office-of the. State Board of
_EduCation, that he so'appeals within 30 days_
from' the date. of receiptofthe,notice given
by the'Board.

The Board:may constitute itself as theReging
tribunal, may appoint a hearing committee' of
not fewer than three olf:its members; or may,
appoint a sIngieheari4g.officer, not a member
of thelloard,,whojithall he\an attorney lauly,r
licensed to pr4ctice law inithisstate, having
at least ten years egwience in .'the prad'tice
of law, which legal experience may include
"Service on the judiciarylok the state or as
a lawprofesor in an.institution of higher
..educatipnpin the state.

k_ '
513.5622 If the faculty member timely exercises his

, ,right.to appeal,.the Board shall give reasonable
notice of the time, plaoe.and nature of the
hearing, and the person. or persons. before whom
the same shall be heard. In every such".hearing
the faculty member will have-the right to appear
in person and by, counsel -of his.own selection
end t6.confront and cross-examine witnesses who' .
may appear againsthim. Failure of the faculty
Member to appearat the time and place specified
in the notice of hearing shall constitute
waiver of further proceedings and the faculty,

Y'
"merdber may be,forthwith terminated cy

5135623 The accused faculty member shall have
the right to testify' in his own behalf,
but shall not be required to do so, and
may introduce in his behalf all evidence, '

oral dr ducumentary, whicli..ay be ritlevent
or material to his defense, and the issue
of whether-'good cause for dismissal exists.

00
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Tenure, Non-Tenure, Dis missal or Termination. {continued)

5135624 With respect to the admissibility of
evidence; the hearing tr'.bunal, committee
og officer') a.-ti* case maybe,:shall be
governed and controlled by the provisions
7of:67-5219, Idaho Code, or a$ thesame
may be hereinafter: amended.

513.5625 A stenographic or electronic record of
'- the proceedings mill be taken. and filed

with the Board,.aud'such record shall be
made accessible to the faculty member,

84b

513:5626 The institution by 1-lich the faculty

member is employed:-shall have the right
to be representea by counsel of its
selection at.qm.heating who shall be

40
Tft,

,entitled to present witnesses -and
evidence against 'the faculty member and
_in support of the charge brought against
such faculty member, and such counsel
shall'have the right to cross-examine

- the faculty member (if he testifies in
hiscown behalf) and the faculty member,
if any. .

513.5627 The hearing tribunal, by a majority of
its membership; the hearing committee
by ,a inajOrity of its membership; or the
hearing officer, shall make written

.40 findings on the material facts presented,
and a recommendation. for thp continuance'
or termination of the facultY-membePs
tenure or continuation of termination
of,ihe faculty member's term of employ-
ment, or may make any supplementary
suggestions it deems proper concerning

the disposal of the case. '.The Original
of such findings and the recommendations,
,together with any supplementary suggestions,
shall be delivered to.the Boar4 and a copy

.

thereof to the faculty member. If minority
findings, recommendations or suggestions
are made,' they shall be similarly treated,

5l1563 sUpon receipt of the finding's and recommendations the
Board, by a majority of the total membership, shall'
approve, reject, or amend such' findings, recommends-
.tion and suggestion, if any, or, may remand the report
to the same'tribunal for hearing additional evidence
In 'reconsidering its findings, recommendation and
suggestion, if any. Reasoni for approval, iejection,

. or amendment of such findings, recommendation or
suggestion Will be stated in writing and communicated
.to the facultymember.

98
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Tenure, Non-Tenure, Dismissal.or Termination. (continued)

513.564 If, under extraordinary. circumstances, the Board '

- shall have probable cause:to bring charges against,
a tenured faculty member under Section'513,53 or
513.54,it may, by majority voie,:direct the
President of the institution or such gther'adm1g-
istrator as may be appropriate,: to followproceed-
ings for removal of said faculty themb*"6 outlined
in Section 513.562L HOWever, shouldtfie proceedings
be initiated by directive of the Board, the Bo
shall appoint a single hearing officer 'according
to the criteria established in Section'513.5621.

4

513.5,7 Nontenured faculty members who are notified that they will
not be reappointed Q.X that the subsequent academic year will
bethe terminal year of appointalentin accordance with the
provisions of 513.3, shall not be entitledopo a 'statement

«
of the reasons upon which the decision for such action is
based. -.No hearing to review such adecision shall be held
unless the affected faculty member'submtts in writing to the
Board factual allegations that the decision to terminate was
based upon the faculty member's exercise of rights guaranteed
by the laws of the constitution of. this state or t56 United.
'States and requests a hearing to review these allegations.
Such allegations shall be heard under the samelrogedures as

6 in thecase of dismissal for cause, with the ion:wing
exceptions:

(1) I The burden of proof is upon the affected faculty
member to establish -at such hearing that the decialson

avo. in question Was based on his exercise of rights
`s,.- guaranteed by the laws or constitution of this state

or the United States;

(2.) The Board need not state the reasons for the.quesiioned
decision or offer evidence in support thereof unless
the affected-faculty member presents a prima facie

.case in support of his allegations.

513.58 The awarding of tenure to an eligible faculty mem ber shall
be made only by a itive action of approval by the Board,
upon the recommenda ion of the President of the institution.
.The President sh I give notice in writing'to the.faculty
member of the Boa § approval or denial of tenure status
no later than one w .following the meeting of the Board
at which the action was talon. Notwithseanding any pro-
visions in these policies to The contrary, no person shall
be deemed to have beenlawardtd`tenure because, notice is not
given or received by the times prescribed in any ,sections
Of these .policies. No faculty member may rely 'on latk of'
notice of denial of tenure ap.thd awarding oftenure. If

the President hasnot given notice to the faculty member,as
provided tot-in-these policies, it is the,duty of the faculty
member to.maice-inquiry to determine the decision of the Board- (

.

and the president. 9

84c
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Tenure, Non - Tenure, Dismissal or TerminatiOn. (continued) 6

513.59 Dismissal or demotiOn of administrators, orononteaching
personnel bE.fore.the expiration of the stated period of
appointment or employment will be only for good cause
shown, as determined by apprOpriate administrative
officersto whOM this responsibility is delegated by the
chief administrativeofficer of the institution and in case
of such:dismissal or demotion any appeal shall be reviewed
by the chief administrative offiEer of that institution.

513.6 Interpretations Relating to Tenure.

The prio service in the institution of an untenured faculty mem6er
holding a demic rank who has left the institution and is subsequently
'reappoints after a lapse of not more than three years may be counted
toward el gibi!lity for acquisition of tenure status,'except that one' .

year' must be served after reappointment before- tenuretpiay be recom-
mended. Eligibility for acquisition of tenure status must be clarified
in writing before reappointment:

A tenured faculty member who has;left the institution and is
subsequently reappointed after a lapse of not mite than three
year4 shall have tenure status clarified in writing by-thp President
or his designee before appointment. The facu*yimemb..r.May be reap-
pointed'with.tenure, or.may be required to therve,an additional year
before being .reviewed for .restoration to tenure status.'.

Before an untenured faculty member holding acade mic. nk_is moved
from one poSition in the institution to another,the piember shall.
be-informed $n writing by the academic viCe-president, after con-
sultation with the receiving department, as to the$xte t to which
prior service will count toward eligibility for tenure s atus.

(

85

No faculty member's tenure in-a discipline shall be adverzely
affected' bythe'reorianizailtio'f the administrative structure.
A faculty member's tenure is not affected by reassignment i
academic responsibilities.

When a tenured faculty member.is. serving as departatent chairm
college dean, or in some other administrative or service'capac ty,
retention of membership, .,academic Tank, and tenure in' he subj t-

0, matter department or similar unit is maintained. 'ShoUvld the ad in-

istrative or service responsibilities terminate, the Member take up

regular duties in the discipline within which membership, academi
rank, and tenure were retained.

0. Employee Benefits

520 I in5uran,z.e

Each institution shall prov ide life insurance coverage onall
fun-time employees for an amount equal to their individii4i

annual sa.iary; hospitalization, medical, and surgical insurance

overage; payments in the amount of surgical insurance colieTage;

ents in the amount of forty percent.of current monthMsal-,
ar for &maximum of twenty-six weeks,, as s result of disabAlity

ste ng.from an accident or diseasefor which benefits a*not 1.0
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payable under the Workman's Compensation Law; and a percentage
of the currently monthly, salary each month to provide for mem- -

bership in the Idaho Public Employee-Retirement,SYS-tem.

520.2 Faculty Housing

Faculty members may be housed in university or college -residence
halls when such housing is approved by the faculty member's ad-
ministrative superiors..

520.3 .Tax Sheltered Annuities

Each institution may provide for payroll adjustments to accommo-
date tax sheltered annuity plans'. Any plan enrolling a pre-
scribed minimum number of participants may be accepted. r

.,520.4 Ret4 ement

Each nstitution'shall prepare rules and procedures for the re-'
.irement of professional personnel and shall submit such rules,.
and procedures for Board. approval.

522. Academic Freedom and Responsibility

522.1 The to 'her is entitled to full freedom in research and in the
publication of the results, subject to the adequate performance -

of his other duties; but research and consulting for pecuniary
return should be based upqn andAnsistent with the established
written policies of the institutions.

522.2 The teacher is entitled to freedom in the..classroom in discussing
his subject, but heshould be careful not to introduce into his .

teaching controversial matter which has norelation to hissub-

0
22.1 The college or university teacher is a citizen, a member of a

learned profession, and an officer-of an'educational institution.
When he speaks or writes as a citizen, heshould be free from
institution'oensorship or discipline, but he should make every
effort to indicate thatlle is not an-institutional spokesman.

"525. C\Asulting and'Other Employment

t
525.14 Private professional consulting by members of each institution's

professional staff is' encouraged for the following purpdses:

525.11 Academic

a. The ihoposed activity must be-compatible with the
staff member's professional capacity.

/'

b. The proposed activity wil,1 not impair the performance
of thetaff member's assigned duties..

101
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525,12 Financial

a The.consulting
petition with
general, consu
the profession
be established
tant.and his c

b Space, equipm
tion may be u
an agreement
with respect
personal inj
however, it
mental activ*
use.

service should not constitute unfair com-
`simifar service already available. CIn

ting fees should be commensurate with
1 standing of the consultant, but should
through negotiations between the consul-

ient.)- ,

nt, and other facilities of the inst-itu-
ed in- consulting subject to conditions of
etween'the consultant and the institution
o direct costs incurred, liability for
4 damages and/or repair to equipment;
s understood that normally repgar depart-
ties take precedence over such consultirig

c. In all priva e consulting engagements the cl4ent must
be informed hat the professional staff member is acting

as a prVat consultant, that the institution is in no
way respons'ble for the perfortanoe thereof.

Professional consulting services which are performed as

a part of t e staff member's Agularly assigned duties
.are not subject t9. special consulting-charges .by the

indiifidual consultant. owever, under special-circum-
stances (e ch instance subject to the Board's approval)
consulting services for the institution which are clear-
ly beyond he duties assigned the individual by the
instituti n maybe compensated by special consu.lting
fees.

.525.2 An institutional gta f*member may teach fox the Division of Contin-
..
uing,Edvcation"in ad ition to his regular duties if his department
head.or immediate supervisor has given approval, and if th*Board
has issued a letter f appointment for the teaching,ass.ignment. .

25.5 Each instution ,h.11 devise rules and regulations not in conflict

with this policy wh ch will-Provide for-the propei use of consulting'

.!services which may e unique to the institutions.

528. Patents and Copyrights(

528.1 Patents

528.11 All inven ions or other subject matter capabie of protection

by patent- made by any present employee of the institution
who accep s this patent policy and so indicates toothe Board
in, writin and pertaining to the subject' matter of any
developme t initiated and financed by the institution or
those acing in its behalf, shall be the property of the

institut on. Persons engaged subsequent to the date of
approval of thislpolicy are required to adhere to its pro-

visions.

104
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528.12 All inventions, or other subject matter capable of protec-
tion under the patent laws, made by an employee of the in-
stitution in the course of a special development and'di-
rectly relating to the subject of the development under e

contract with a private concern,4phall be the property of
the private concern, unless otherwise specified in said con-
tract.

528.13 All inventions, or other subject matter capable of protec-
tion under the patent, laws, made.by any employee of the in-
titution outsidp the scope of the two above paragraphs, so

far as the institution is'concerned, shall be the. property
of the inventor.

5L8.14 A student:who holds a staff appointment by the Board is cbA;.
sidered an employee of the institution and the three above.
,paragraphs apply. In cases where the developMent is made
by a student who is not holding.a.staff appointment (but

. who may be employed on irregular help or be the recipient
of a scholarship or other aid).and who is utilizing for re- .

search only a reasonable amount of space and facilities, it
shall be considered that the institution is 'not contributing
to the research'inasmuch as it is considered that-such space
or facilities are provided for by the payment of student
fees or their equivalent; except", that a student employed
on irregular help to work on a special dev4topment for thel

,_institution, foundation, or under contract with a...private
concern, shall be bound b)f,the first two paragraphs above.
The rights of a student under thi4 paragraph include the
right to assign or otherwise dispose of these rights.

528 2 Copyrights

-528.21 It is the policy of'the BoarU that safeguards afforded to
the faculty and student personnel concerning patents shall
apply to copyrights of materials produced under the condi-
tions cited in 528.1. 'Federal and state laws now or here-

, after enacted concerning copyright protection of employees
of federal, state, or local government shall be adopted
automatically by the,Board as policy.

528.22 The Board must approve assignment of. patAnt'dr copyright
prior to such assighment. '

-

S30 Political Activities

Board-appoiyted employees retain unimpaired all their indiVidual and;per-
'sonal political rights of citizenship. However, such employees may not
exercise those politidal rights in the name. of any educational institu
tion, o'r throligh the use"of institutional facilitieS, or through the use
of official institutional forms or stationery of any kind, or in any way
that might involve an.institution in partisan political activity,or con-

troversy. This prohibition is in keeping vith constitutional and stapiJ
tory provisions ,governing the nature and purpose of Idaho's higher educa-
tion institutions,-

A
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Requests fromhBoard-appointed employees for leaVes of absence to be used
for campaigning for public.office are considered by the Board on an indi-
vidual basis. See also 522. and 1016.

No Board of Trustees, Superintendent, or Higher Education Administrator
shall prevent, threaten, harass,'Vr discriminate against any employee-of
the public schools or schools of'higher education should that person chodse
to run for any public office. ",

Faculty anCstaff,of the institutions of higher education in the State Of
Idaho will be-permitted to campaign freely in a_maliner that will -not'vio-
late existing Board policy. -Faculty and staff elected to the State Legis-
laturewill he given a l,eave of absence, withoUt pay, for'theda prior
to. the opening of the regular or special sessions of the Legislature, to
the day after the close of the .session. (

Further', the leave and pay status of staff and faculty ertcted to part -

time City or county offices will be determined on an individual bas.is,
the State Board of Education.

533. Loyaltbaths

No loyalty oath shall be required of any Board appoiniee.

536. Faculty Organization

Constitutions or similar basic d9cuments under whicb the faculties of the
individual institutions discharge their responsibilities must have Board
approval.

539. Employment of Relatives (Approved 2/3/72)

No individual, may function as judge or advocate in specific situations in-
volving members of his or her immediite family (such as the employee's
spouse, child, parent, grandparent, brother-,l'sister, mother-in.-Jaw,.
'father-in-law, son-in-law, and daughter-in-law). faculty/staff members
should neither initiate nor participate in institutional decisions involv-
ing a direbt benefit (such as initial appointment, retention, promotion,
salary, and leave of 'absence) to members of their families:

a
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Records Policy
Records Policy.
Records Policy -
Records Policy -
Records Policy

- Records'COmmittee
Student Records
Publications
Employee Records
University Records and Archives

t,

pn

9i

9/23/75'

Nondiscrimination - Affirmative A n Program
Nonditc.O.mination- Grievance Procedures
NondifSirimination - GrievanceProcedures for

Applicants (Nonemployees) .

,

Npadiscrimination AdVertising, Recruitment, and.
Selection Procedures

Submiscs4on Dates
i Annual and Biennial, Reports

/- Authorized Signatures on Requisitions Pertaining to
. State,, Federal, and Private Grants

,

*ft

Admissions - General Consideration
missions Requirenents 7 Undergraduate

Admissions Requirements - Graduate
Admissions Requirements - Secondaryikhool Students
Faculty Submission of,Grades
Course Repetition - GPA Relationship
Drop/Add PiOcedures'



O

ACADEMIC
(cont:) Date

t i6'
BSU 10-5 3/ 1/69

BSU'10-6'
BST' 10-6A 9/ 1/71

BSU 10,6B 9/ 1/71

BSU '10-6C
BSU 10-7
BSU 10-8 '9/ 1/71

BSU .10-9 1/10/62
BSUc40 -10 9/. 1/71

BSU 10 -11

BSU 10 -12 4/29/71

BSU 10-112 12/ 3/70

BSU 10-11 9/15/72

1%

'FACILITIES

BSU 15-0 6/ 1/74
B'SU 15-1 9/15/73.

BSU 15:2 9/ 3/71

BSU 15-P3 145/15/71
BSU 15-4 7A26/72

BSU.15-5 712/.16/71

BSU 15-6 4/10/6

BSU'15-7 9/ 1/72

BSU 15-7A 6/ 1/74
BSU 15-p 2/28/72
BSU- 15 -9 6/23/69
BSU'15-10 4/ 1/71

BSU 15-10A 9/ 1/75

BSU 15-11
BSU 15 -12 97 1/71

BSU 15-13 2/11/75

ACADEMIC POLICIES

HSU 30 -0 1/ 2/75

581.1.30-1 7/ 1/72

BSU 30-1A 7/ 1/72

BSU 30-1B 4/29/71
BSU 30-1C 7/ 1/72

-1 BSU 30-1D 7/' 1/71

BSU '30 -2 6/ 1/71

t

Title

'Student Withdrawaland Change of Advisors
d

11.

*9/23/75

1

Procedure's

General Requirements for Graduation - Baccalaureate
- Degree
General Requi1ements.for Graduation Master's Degree

Academic Probation and Dismissal
Final Examination Policy for Graduating Seniors
Collegewide COurse Numbering Policy

-%

Graduate Credit for Seniors '

Extended Day and Summer Sedsions
' School of Health Sciendes

to

Scheduling Policy

P

1

Personal Use of University Equipment
Faculty and Staff Parking
Procedures for Scheduling all-,0oise state University
,Student Activities and Student Union Activities
Use of Campus Facilities and Master Calendar Maintelance
Poster/Notice Placement Procedures
Issue of Keys Procedure
Buildings and'Grounds - Miscellaneout Procedures

and Considerations
Smoking
Placed.of Assembly
facilities Usage Policy.-
Service RequeSts 11

Emergency'Procedures and Alarm Tests
Evacuation Procedures

Swimming Pool Regulations
Cancellation of Class,Policy\

Workshop, Conference, Institute Policy, and Procedure-
- Credit Allocation

Credity4Examination
1CLEP) College Level Entiance Examination PrograM
Advanced Placement
Credit for Prerequisite Not Taken
Independent Study
Piocedural.Due,Process - Student Conduct I

4



ACADEMIC
POLICIES
(cont.)

kBSU 30-3

BSU '30-4

BS 30-5
(17.6

VTIFE 13
ilso 30-9
BSU 30-10.
BSU 30-11
BSU "30-2j

ro

Date

,'9/15/75,

2/18/71
2/ 3/69 -

A/14/69
12/ 2/68
10/30/68
"i7/ .1/73

8/ 2/71
1/ 1/72

3

BSU 35.0
'BSU, 351
Bad 35-1A.
BSU 3'5 -1B

.BSu,3572
BSU 35-.3

_mu 35-4
BSU
BSU 35-6

'BSU 35-7

FACULTY.

'BSU 40-0'

BSU 40 -1

BSU 40-2

BBU 40-3
Bab 40-4
BSU" 40 -5

BSU
BSU
BSU
aSu

.13SU

BSU
BSU

BSU
BSU
bp
BSU
BSU
BSU

BSU

40 -6

40-7
40 -8

40-9
4010
40 -11

40 -12

40117-12A

40-1'3

40 -14

40-14A
40-15
40-15A
40-16B

: 7/ 1/71) -.

1/ 1/71
2/27/73

10/21/b9
8/ 1/71
7/ i/72 ,

7/ 1/72

9/2

6/15/74
7/,1/71

5/ 1/71-
2/10/69
9/ 1/75'

8/ 9/74.

3/ 1/7,1

5/ 7/70'
5/ 6/71
5/ 6/71

11/ 3/71,
9/ 1/75
8/ 1//3

9/ 1/75
y3/75
7/26/74
7/26/74
7/26/74

6/15/74
6/15/74

-

J

ProCedures Student WithdraWN. from College.

Additional Baccalaureate Degree and/or Double Major'

Academic Reinstatement Deadline
Student Advisement 'Considerations

.

Decliratiou. of a Ma]
Time Limitation - tcomplete:Make Up
Mathematics Placement Examination Policy

Hipors'Pkograril
School Jurisdiction in the Wa ver of Course Reguiie-

J
Is

ments
. .

Development of Schedule 6f Classes General

Time Structure for Scheduling of Classies
Room Utilizatiori - Day P4Iam Clags tzhedule
Class Schedule Change'Procedure
C.?talog Development and Distribution Schedule

New Program Procedure
SPecial'Topics Cours Proppsal

CurriculumChange ocedures -

Force.of Oublica0.4o

4

Annual Faculty Performance Review
Fruity Incremen eterminatibri Procedures

NooretUrneesiFacu and"Staff'

oirLe'ave
of Absence P icy,

Philosophy and Gui lines for Faculty Promotion

Rank( for. Administrative Personnel and Associate ,°

. Responsibilities
Sabbatical Leave C

, :Grievance .

Faculpy Status - Profesa.orlal'Librariari)
Faouft.Professional Courtesy
Student Waiting Time
Emritus.Faculty - Privileges
Responsibilities and Privileges - PartaTime Academic

TersOnnel
Fringe Benefits for Adjunctive Facu.ty
Filling Faculty/Staff Position Vacgnties

Policy/Pfroceduie -.Tenure
Periodic Review of Tenured Faculty
Tenure Committee -- Duties and Composition
Policy on prior!BerVice for Awarding Tenure
Auditing Piocedure'to Insure Continuing Compliance

and Report:0g;

A

I



FACULTY
(cont:) ".-

BSU 40-16.

/ .

ItsuLlo-462x

:BSU 4041/

BSU 4o7;is

..BSU 4(Y-=1.9

6

XTRANIE

BSU 45-0
BSU 45-1

. BSU 45-1A
BSU 45-2
BS,W45-3
BSU45-4
BSU,2455:
BSU 45 -6

.SERVICES

BSU750-0'
'BSU 50-1
BSU 50-2'
BSU _5:0 -3

BSU 50 -4

BSU
- BSU S0-6
BStJ 50-7

BSU'5028
BSU '50-9

BSU 50-10 °
BSU 50-11
BSU 50-12
BSU 50-13
BSU 50-13A

, BSU 507-13B

BSU50-14
BSU 50 -15.t.

BSU 50-16r
,BSU 50117

EMPLOYvENT

asp 55-o

BSU 55-1
BSU 55-2

\Date

/26/74

7 6/74
1.0/ 9/74

9/ /78

9/23 75

1/,1/72
4/ 1/73
,7/ 1/72.,

9/ 4/74 ;

4/ 1/73
/26/(36

7/ 1/7,2.,

Title

, Duties acid Composition Of,th Competency RevieviCom-,
. mitte , :' NsY

.

. StudentEvaluatiOn of Faculty
Student Assistantship's
Search for And Selection of D partmenot Heads

Reseatch.and Allied Professio al Activitie's

.-.7/ 1/72,

9/23/74.
:7/ 1/72,.

9/ .1175:
8/ 2/71

10/ 9/74

9/ 1/75
40/ 9/74
17/28/71

11
8/ 6/71

. .

11/ 9/71
7/ 1/72

. 4/. 1/73

6/ 1/74
7/.1/72
7/:1/73
1/ ,8/75

9/ 1/75

3(/,'7/7

12/ 1/ B
9416/6

Control of Travel Budget and Approval Prodedures
Travel.,Regulations-and!ExpenseWOudiler procedure's
Travel Request Procedures ,

Schedule and. UtilizationofUniverLtyVehicles
General Policy On Trav80. Requests

-

Absence from CampusFinAL Week of AcademicYear/SemeSter
ClaSs/Student Field Trips,.

6r

General Library Policies and Procedures
General Policies--.Placement Services
Seivices Office of Special` Projects

"ServiceA Office of Financial Aida
Campus,'StbrePOiicies and Procedures
Mailroom Services
Printing and .Graphic Services General Policy,, and

Procedures
Storage and Distribution of:Universitywi,dp.Forms

,'`Information ServiCes and News -Release Procedures-
FaCt4ty and Staff R6lationshiptO New Buildings
Data Processing Services.Procedures'
Policy - Student Union BUilding
Purchasing Policy and Procedures
Equipment and Furniture Purchasing Procedures New

Buildings
Capital Improvement Project Authorization
Services - Office of the Registrar
Services - Personnel Office
Indirect Cost'bistribution PolicY
Student Housing Policy. "'

Payroll and-Personnel Change Form Procedures for
Use

Employment of Faculty
Employment of Part-Time Faculty

100



FACULTY .
Date

BSU 55-2A
.)E1SU 51t-3

'BSU" 554
BSU 55-5
BSU 55-6
BSU 55-7
BSU 55 -8

, A

46 9/23/74
5/14/69

.7/ 1/73
1/41/71'

5/25/71
7/ 1/72,
7/ 1/73-

BSU 55-9 7/16/73
BSU 55-10 8/13/71

BSU 9/ 1/71

BSU 55-12 8/ 1/72:
BSU 55-13 3/30/72

B§U 55214
1/ 2/75

BSU 55 -16 7/26/72

EMPLOYEE BENEFITS

BSU
BSU
-BSU

BSU
BSU
BSU
BSU
BSU

-BSP
BSU
BSU

60-Qv

601'-

60-1
60-2
60-3.

60-4
60-5
60-6
60-6A
60-7,

60 -8

BSU 65-0
BSU.,651
BSU 65-2

BSU 65 -3.

BSU 65-4
Bse 65-5
BS 65-6
SU 65-7

BSU-. 65 -8

1

9/ 6/72
7[1/73
7/ 1/93
8/ _5/71

6/ 1/74.
6/ 1/74

. li/ 1/71

7/ 1/73

7/ 1/72
-8/ 5/71

.

71.1/72
11/ 9/71
8/ 5/71
7/ 1/73

9/23/75
1/21/71

a

ti

Title

Student Employment -

Faculty Employment 7 Sntmer Sessions,.
Procedure tor Employment of Clatsitied Personnel
Inta-Department Charge Procedure
Receipt and Deposits of Revenues
Change Funds and Petty Cash Funds Policy
Local Fund Expenditures
Overtime,Compenstion Policy - Classified Employees
Agency Appointments
ContraCts and4Lease Agreements.
Interview Expen4et and/or Moving Allbwances
Release of Confidential Information

PositiOn ReclasCificationand'Meritorious Increase
Recommendations ClassifiediEmployees

Policy on Partisan Political-Activitir of Employees

Annual Leave ,Nonclassifiecil'Fiscal Personnel

Annual Leave Request Proceduret
Leave Regulations for Classifled Employees
State Unemployed Compensation Insurance

y.

Sick Leave
'Sick Leave - Reporting Procedure
Working Hours - Classified Personnel

,Release Time -1Classified Personnel

Nt

Disability Benefits
Group Medical,.Surgical, Hospital,

Insurance
Group Life Idturance
State Workmen's Compensation Insur-ince
Social Security
Retirement
Educational Privilege
Tuberculin Tests

a

)7

and Major Medical

110



15 June 1974

Boise State Univer'sityPolicy 40-0
k'.

SUBJECT: Annual FaCulty Performance. Review

. 96

8/l/75

The faculty of Boise State UniVersity, in accordance with State Board of Educa- Jo,

tick policy, will be reviewed afillually in order to evaluate their,performanca.
Such evaluation will be performed at the department level, with a summarjr.of.

.
such evaluation#presented to the dean of the school,,Ae Executive Vice-Presi= .

'clent,'and the President of the university. ,4,

I

Each department chairman shall provide,for the evaluation of the perf'or-
, .

ma.nCe or all members of. the department. student'tValuationbf
faculty Shalr;be included: , .

2. ,The :department Chairman shall disCUSs the annual evaluation wqhA.F.ch .

ulty'member and shall maintain a file of the annual evaluations,...
. , .

* * *

4

8 May 1975

BOi§e State,University Policy 40-4(rescinds
Policy 40-4A dated. 15 October 1974) .

BSU 40-4 dated 15 June 1974 and

SUBJECT: Philosophy. and Guidelines fOr Faculty, ,Promotion

I. PHILOSOPHY FOR PROMOTION TO RANK.OF PROFESSOR AND-ASSOCIATE

We recognize four main areas'of faculty involvement,pertinent to.attainment of
the rank of professor and associate professor at Boise State'rersity:

1. Teaching
2. -Professional ActiVity
3. Professional Preparation
4. Service

Candidates for the rank of professor and associate professor shall be Advanced
for promotion onl/when'their records clearly demonstraA outstanding perfor-
mance and commitment to teaching and professional activity; these'two criteria
represent the most 5ignificant element.of the,faculty's. mission at Boise State
University. Service is'a lbsser criterion which, although expected of every. .

candidate, cannot be considered in place of or substituting for teaching and/or
professional excellence.

A. TEACHING, as demonstrated by teaching effectiveness and active profes-
sional attitude toward t'eaching, is the'single most important role at
Boise State University. Effective and'outstanding teaching should be
recognized as the most important criterion for promotion to rank of pro-
fessor and associate professor.

11.
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.

, 8/1/75
B. PROFESSIONAL ACTIVITY: Traditionally, teaching has been and remains

today, the single most important role at Boise State. Attainment of
University status,however, precludes that teaching-be our only sole.,
Each candidate for the rank of professor and associate professor must
possess, in addition to an outstanding teaching record, a demong'trably.
higl level of commitmentto his profession.

...

C. PROFESSIONAL PREPARATION: PosSesOon-of an appropriate degree and4ime
in grade are recognized as minimum requirements only.

1.4 SERVICE: It is expected that.each,candidate for the rank of professor
and assbciate,profeksu_shall have demonstrated a selfless commitment
of service to Boise State University.., and to the commuhity. This type
of commitment normally is demonstrated by participation Od-leadership
.in departmental, school Or university comMittees faculty senate, and
affairs of the local, state and/or -national community, etc.

E. It shbuld be remembered, that the rank of full professor' \epresents the
hightst academic achievement which can be attained, This\rank Sh6Uld
be reserved for those individuals who are truly and demonstrably out --
standing among their peers'.

Whereas attainment of the rank of professor. depends on demonstrated excellence,
the rank Of.associate professor shall be granted to faculty members demonstrating
excellence some of these areas and promise of excellence in the remaining
areas in future years.

II.' GUTDELINE$ FOR RANK DETERMINATION

A.. Professor

TEACHING

a. TeVching Effectiveness
(11 Student evaluations
(2) Chairman's evaluations
(3) Peer evaluations

b. -Active-professional attitude towards teaching

(1) Flexibility in accepting teaching assignments
(2) .Demonstration of a commitmdnt to teaching
(3) Other services to teaching and students above, and beyond

classroolif instruction

PROFESSIONAL PREPARATION

a. Degree: An earned doctorate.or equivalent terminal degree where
a doctorate degree?is not normally obtainable.

I

.Ifythe above is not possessed, nationally recognized-excellence
in his or her field may be substituted.

Eight years of full7time college teaching experience. Thrde of
'the eight years shall be acquired at Boise State UniVer,sity.
Professional experience in'one p discipline totalling or eveeding

x.
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97a

pne year, may be substituted for one )ear of the above eight.

.PROFESSIONAL. ACTIVITY -.The items below are merely examples. -Fac-

elty members-need not participate in each andavery activity listed.)

a. Publications: Books, articles,-abstracts, annotated biblid-
,b graphies,'.book reviews; and technical reports.

.b. Research.

.

c. Professional Consulting.

d. ArtistiC'Activities: Creative efforts
And thespians.

.

.. Participation in professional

4.% SERVICE'

a...To. the university
/

b. 'to the community

Associate. Professor 4

1. 'TEACHING

8/1/75

by artists,.- musicians,

organizations.

a

a. Teaching Effectiveness

(1) Student evaluatiOnS 4-4

,,(2)',Chairman's'evaluatilis
`13) Peer evaluations

b. Active professional attitude towards teaching

(1)

(2)

(3)

Flexiblility in accepting teaching assignments
Demonstration of a commitment to teaching
Other services to teaching and students above and beyond
classroom instruction.

2. PROFESSIONAL PREPARATION

a Degree: An earned doctorate or, equivalent terminal
-where a'doctorate degree is not normally obtainable.

b. If the above is not possessed, nationally recognized
in his or her field may be substituted.

c. Five years of ftill-time college teaching experience, two of the
five must be at Boise- State. Professional experience in one's

rdiscipline totalling or exceeding one year may be substituted
for one year of the abovp five.

3. PROFESSIONAL ACTIVITY - The items belOW are merely examples., Fac-
ulty members need not participate in each and every,activity.

degree

excellenCe

11 3
, f ,

0



a. Publications: Books, articles, abstracts, annotated biblioT
graphies, book reviews,iant technical reports.

97b

8/1' /75-

b. Research.

c. Professilval consulting.

d. Artistic Activities: Creative efforts by aYtists,; mUsicians,.and\
thespians..

e. Participation in professionallompnizations.

4. SERVICE

a. To the uni rsity.

b. To the community,..

C. Assistant Professor:r

wst

ArC earned or a Matter
time college teaching. experience
ate will begin at the rank level
fessor).

'S.degree plUs.three yearsf full-
. (Faculty with the eatneedector-
no less than that of assiStant pro-

III. PROCEDURAL GUIDELINES

A A facultylmember'who becomes eligible for promotion shall, together with
his/her department chairman, Compile all pertinent'data necessary for a
promotion .evaluation.

B. All evaluative information; together with the department chairman's re-

. commendation, shall be forwarded to-the Promotion Committee.

C. Composition of Promotion Comthittee: Each sohoql or recognized division
shall have a Promotion Committee. The committee shall be appointed by
the dean ()pother appropriate administrator no later than ,1 October from
a list of faculty 'candidates selected by the departments in the school or
division and from a list of students selected by the Student Senate.
Each committee shall be composed of seven members. Membership shall in-
clude four tenured faculty including at least three with doctorates or

1
equivalent, two nontenured faculty, and one student. There shallcbe, if
,available, at least one faculty member from the individual's department.
Divergence from this composition must be approved-by the Faculty Senate.

D.. Duties of committee: The Promotion Committee is empowered to make re-
commendations on promotion in rank of faculty. Such recommendations are
forwarded to the appropriate individual(s),as specified in BSU,policies.

E. After an analysis of the candidate's documents and letters of recommend-
ation, the committee shall forward these materials and its own recommend-
ation to the dean by December 15.

F. .The dean shall forward the previous recommendation and his recommend-
ation to the Executive Vice-President by January 27. The Executive Vice-

114
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8/1/75

t
A

President shall then forward the recommendations. to the President, who
will forWard the ,recommendations to the Atate Bgard of Education at
the appropriate meeting. /.

G. The President's Office shall notify faculty members in writing of the. r
approval or denial of promotion by the State Board. Should a faculty,
member be denied recommendation for promotion by the dePartment chairman,
the Promotipn Comiattee,-the; dean,. Or the Pletident; he/she'must be no-
tified in writing within three days and granted an audience, if requested,
within ten days by the denying authority for the purposes of'appeal and/
or clarificatibn.

26 July 1974

Boise.State Univeistiy Policy 40-14

SUBJECT: Policy/Procedure - Tenure

Tenure is a condition that insures an intellectual atmosphere which is free
and open, thus.encouraging excellent professorS to seek employment at an insti-
tution, encouraging superior faculty to remain, and ItrengtHening,the excellence
of the institution. Granting tenure implies a commifment b4the institution to
defend the academic members' intelleCtual endeavor's'. Likewise, the raNty
member who is awarded tenure makes an equally strong commitment to serve the
..s.tudents, the discipline, and the institution in a manner befitting an acade-
mician.

1. A faculty member ordinarily becomes eligible for the awarding pf tenure
after five years of sevice. A faculty member must be considered for tenure
after no more than s/eN years of service at Boise Statd University. A fac-
ulty member who feels eligible for, tenure may apply for it. A department
chairman, should assume the responsibility of informitg faculty ortheir eli-
gibility.

2. A faculty member together with his/her department chairman shall compile
all pertinent data necessary for a tenure evaluation.

3. All evaluative information together with the department chairman's recom-
mendation shall be forwarded to the Tenure Committee.' (Note BSU Policy
40-15).

4. After an analysis' of the candidate's doCUments and letters of recommendation,
the committee sH41.1 forward these materials and its.own recommendation to

( the dean by December 18.

5. The 4ean shall forward the previous recommendations and his recommendation
to the Executive Vice-President by January 27. The Executive Vice-Presi=
dent shall then forward the recommendations to the President, who will. for-
.

115
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ward the recommendations tothe State.Board of Education at the appropriate
mdeting. ?

6. The President's,Affice shall notify faculty members in writing of their
proval for tenure.

. Should a faculty member Be denied. recommendation for tenure by 'the depart-
ment chairman, the Tenure Committee, the dean, or the president, he/she
shall be notified in writing and granted an audience by the denying body.

B. A ,public announcement of recipients of promotion and tenure will be made.
.

-

la.
* * *

26 July 1974
-.a

Boise State University Policy 40-14A

SUBJECT: Periodid-Review of Tenured. Faculty

1. Each tenured faculty member shall be subject to competency review and eval-
uation at:intervals of five years, except when extraordinary circumstances-
warrant more frequent review. The Competency Review Committee shall call for
for the accumulated annual reviews and other pertinent information condern-
ing the designated faculty member, The committee shall examine these mat-'
erials and determine.Whether or not an additional, formal evaluation is nee-
esary.

2. If the Competency eview Committee is satisfied with the,performanCe of the
faculty member, it shall so notify the Office of the President of theuni-

,vefsity.

3. If the Competency Review Committee determines thatp formal evaluation is
desired, it shal,r instruct the irenure'Committee to conduct such an evalu-
ation; in the manner by which it conducts tenure award evaluation. The
Tenure Committee shall notify the faculty member and the appropriate de-
partment chairman and dean that such an evaluation is being undertaken.

4.. The Tenure Committee shall report its evaluation to the, Competency Review
Committee, along with one of the following recommendationa-:

a. That the'faculty member be retained as a tenured faculty-

b. That the faculty member. be placed on probationary status, such proba-
tion being for a specific time period and,for specific reasons.

c. That the administration initiate dismissal proceedings to remove the
tenure of the faculty member.

116

8/1/75

.
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5: After receiving the recommendation, the Cowpetency Review committee shat
notify the involved-fatuity member as to,the'recommendatiOn'and then sha41
grant a bearing if requested.' Following said hearing, the CompetencyRe-
view Committee, shall present all evaluations- and recomml9ndations to the
Office. of the President of the university. The Presideht shall cause stu-
dents and faCulty toreport to the Board each year pn the,functioning of/
the. review process.

26 July:1974

Boise State University.Policy 46-15

SUBJECT: Tenure Committee -- `Duties. and Composition

1. Duties: The Tenure Committeees'empowered.to make recommendations on the
awarding of,tenure and formal evaldation of tenured faculty; ,Such recommen-
dations are forwarded to the appropriate body(s)fas.specified in Boise State

--. University policies. .

h

" 2. composition: Each school or recognized division shall have a Tenure Commit-
".tee. The" comtittee sghll be appointed by the dean or other appropriate as-
ministrator .no later than 20 November from a list of faculty candidates
selected by the departments in the school/division and of students. selected
by the Student Senate. r

pBch committee shall be compOSed of seven,voting.membets : four tenured fac-
drf.y, one nontenured.faculty, and two students. Diyergence from this tom-
pl*itiAon-must be approved by the Faculty Senate and the State Board of Educa
tion.

* * *

15 June 1974

Boise State University Policy 40-.15A

SUBJECT: Policy on Prior Service Credit for Awarding Tenure .

Normally, a facultylpember must have five years of service before being con-
sidered for tenure. However, in compliance with State Board of Education Pol-
icy 513.22, the,following criteria and rules are established by which prior
service may be evaluated for parposes 'of acquirement of tenure:
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Pk*

a. Vior service at an accredited institution of higher eddcAtion.as a faculty
(nember with full-time instructional duties and responsibilities may be...ac-
cepted fpr full value (i.e., one year of prior service at another institd:
tion may be accepted as one yearn of service at Boise. State University).

b. A faculty member, whose prior service is considered to bp of a nature suffi-
cient to waive the normal five-year Tuidelint, may be considered for tenure
no earlier than during his second full year of full -time teaching ax Boise
State University.-

c. No prior service credit will be given for any teaching except at institutions
of higher education, nor will prior service credit begiven for'nonteaching
experience.

r

d. No prior service credit will be given for teaching assistantships or post-'
doctoral appointments. 4

15 June 1974'

* * *

Boise State Ui4,verstiy 40/10/15B

-/

SUBJECT: Audkting-Procedure to InsuringaContinullt Compliance and Reporting

Each member of each tenure committee shall submit a Wpittec report to the Office
of the President including a sp cific assessment of the extent colleetive stu-.
dent evaluations were considere y the committee and if the tenure process'is.
functioning acOrding.to current p icies.

The President's.Office will receive from each dean a report of(the annual evalu-
ation of each faculty-member as provided in Boise State University policy 40 -0.

The Presidents Office ttalr utilize these reports in preparing a repot to the
State Board of Education.

Each year, the chairman of the COmpetency.Review Committee Shall submit a list
of the faculty members reviewed thatvear, with a summary of results and recom-
mendations in each case. Copie CfsthiS report shall be sent to the President's
Office to be forwarded to theS ate Board .of Education along with his recommen-

. dations:

In,addition, each member of the Competency Review Committee Will submit d report
evaluating the report process. The President'shall utilize these in reporting
to the State Board. .%

Copies of these reports will be sent to the Secretary of the Faculty and to the
President'of the Student Body.

In all cases, the reports w I be requested/to allow sufficient time for prepara-
tion of the President's repo t to the appropriate meeting of the State Board of
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26 JUly 1974''
4

.
Boise 'State University Policy 40-16

-

SUBJECT: Duties and Compasitiono

* * * r- '

4

the Competency Review mmitte4

1. Duties: The institutional C mpetehcy Review Committ
View the functional competency of tenured faculty,

.
evaluation of tenured faculty by school or divisio
to-hold bearings on the ricommendations of a Tenu e Commit

102
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6 is em oweredtocre:'
C reque to formal
ienur qmmiittees, and

ee concerning,

competency of a faculty member.

2. Composition; The Competency Review Committee shall cobs
nontehured faculty, and student representatives,

be appointed' by the' Chairman of the Faculty'Senate anclt

President no later than October tfrom a list Of alt
rented bi'the deiartments oflhe University and the -StU

sented bk-the Student Senate. The committee;Shall con

andtwo students. Of the faculty, faur.ihalr',b6 telp.ir

ured., Divergency.from.the composition must be approv

ate. .

.

* * *

26 July 1974 *

Boise State University Policy 40-16A

SUBJI Student Evaluation of Faculty

A. Plans for Student Evaluation of Faculty
.1(

t of tenured fac-
e.,committee shall

e Executive Vice -

candidates pre-
ent candidates pre-
ist of five faculty
d and ()lie nonteri-

by the Fatulty Sen-

/

Faculty will be evaluated by students ehro11754 n their respective classes.

The rating instruments are designed taprihide.opportunity for each stu-

dent to rate the faculty member's teaqhing abiliity and effectiveness:

Students will be able to partiipateeanolymously; their ratings will be

tabulated and'added to the faculty member's re/cords pn file with the de-

partment chairman and dean.

These ratings, opinions,., and comments
mendatidns.and 'will assist individua-l.

ing performance'. t

considered in personnel recom-
tors in improving their teach-

t->

In the event of any questionable cirtumsta ces involving student evaluation

iiD
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.

of faculty, the evaluation process shall be. repeated under supervjsion of
'the'Execu.cive VicrPresident, ---

. lir
B. Time Schedules for-Evaluations

g

Academic departtents,will conduct student evaltiation Kocerchares of faculty
members at leastonce during the academic year (most depaftMentsplan to
conduct evaluations each semester.). These evaluations will occur near the
end .of the fir-st semester. '1

Protection of Necessary Confidentiality (of studentA)

The rating forms w ill be collected by a reliable person(s) other than theme
faculty member being rated. FolloKing the evalttion iirocess, the forms
will be deliveted to the department chairman or dean for tabulation. 'The
department chairman or dean will assume responsibility for tabulation and
confidentiality of the forms. The summaries and/Or forms will be added .6
*facutty personnel records. Students will not be required to sign the,forms.

. The facility member, in most,siuations, will neve handle the individual
forms; in those cases where the faculty member ex ines the completed forms,
it will be after the course has been completed,

ti

Q
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23 September 1975

Boise State University Policy 40-19

.,BOISE STATE- UNIVERSITY
Boise, Idaho

-*

SUB,TECT: Research and Allied Profession41 Activities

,
s.

A. 'Pursuit of Allied Professional Activities

BSU 40-19
Pagel of.2 Pages.

, -

It is the intent of,the University to-provide an atmosphere of encouragement
for those faculty' members who desire to pursue creative'Scholarly activities'
and to insure that these activities are conducted and administrated within
the reptrictions imposed by federal law, Idaho law, and the policies ofBoise:
tstateUniversity and the State Board of Higher Education. .;

B. Compensation an Released Time

* The'Univerthity ecognizes the imp9rtance of faculty engagement in research
o and creative s olarly 'pursuits. To encourage such engagement,.the.uhiyer-

sity may allow time in the amount of one day per week of the regular academic
period for devotion to research, writing, publiC service, and:Creative pur-
suits. The one day per week, may be made.aVailable to thosey can show need
and justification.

All faculty members are'free to engage in scholarly pursuits for compensation
if and when these activities can be conducted without prejudice to one's
primary University duties. When research or other outside seryices are.such.
as to interfere with recognized Uniyersity.duties or excted,thone day per
week *provision, they may be undertaken only on thebasis'of released time4
without Uniyersity salary, for the period required to complete the activity.;.

b.

Releasip time must be arranged between the faculty member and his department
ctrairperrson and the appropriate dean, and can be granted only after adequate
.coverage is guaranteed for the duties from which the faculty member is'to be
released,

C. Guidelines Applicable to Compensation, for Federally-FUnded

A.faculty member engtged in federally-funded projects
rules and,regulations (FMC 73-8). Any faculty member
nonfederally-funded research is subjedt to the rules,
lines of the grantor.

e-
Research Projects

is subject to federal-
engaged entirely in
regulatidns, and guide-

For research.projects administered by Boise State University that provide
for compensation to personnel, the project director is responsible for ini-
tiating payroll actions to start, stop, or change the rate of pay foidall
personnel.

When otherwise not on the.regilfar Boise State University payroll, :faculty
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...,,,, %
. ..

may be paid from project sources at rates not in excess'Of 1/9 per month of
.their current academic year contract, For faculty Oh academic year,contraCt
who 'are compensated-for services performed during the sdMmer months, 7this'

is equivalent. to 33% over contract salary Someofederal agencies, the W. .
for example, limit the amount of summer cdOPensatlon to &maximum 2A 9f .

academic contract salary. .

P

... ' . . !. I ft'

Federal regulations generally prohibit
.

rcTutifie paybent of augmenteoWsup-
plemental) icompensation for fully, dirployed faculty,durag the academic con,-

tract-period. Only in cases when it is not possible to achieve,a released
time arrangement and where it is allowable under the po.icies -of tipp funding f'..

agency, may requests for exceptions be Vade*to.the agen&y. Exceptions must
be specifically,4proved in writing by tWgranting agency.

If a request fot'supplemental compensation is approved, the Unii.fersity..tecog
nizes.thahe.facultrMember will be functioning under a'conditionbt..Work.::
overroad.,..The extent-towhiq fac14.ty member may carryan,overload-ehail.
be a. matter ofjtegotiation between the. facultyc'membe, his,department cheat-

person, and the,apPropiqate),dean.

t

1
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Research and Allied Professional Activities,

Ge eral Information

Excerpts from the Federal. Re iste , Volume 39, No ,'janu 4, 1974.

General Services Administration Federal Management Circular FMC 73-8,
ti

.Title, 34; Chapter 2, ubchapter D, part 254, entitled, "Cost Principles for
EduCational Institutions'. 4.

Appendix A: Principlea f r Determini g Costs Applicable tq Research and Develop7.
ment'Under Grants-Nand Cont acts with educational Institutions

i
\ 44 19Part J, Paragraph 7b: _

-,

'' Payroll Distribution: Amobnts charge to organized research for personal, aer-
" vices, except stipulated salary support, regardless of whether treated as diredt

costs or allocated as indirect costs, will be based on institutional payrolls
,, which have been approved and documented iniaccordance with generally-accepted

institutional practices.

.Part j, Paragraph 7c: .

'Stipulated Salary Support: It will be necessary for those who *VieW- re-
search propbsals to obtain,infilizmation on the total academid year','salary%of the
facylty members involVed; the other research projects or proposals for which
salaryis allocated;.and anTother duties they may have such asteaching assign-
ments, administrative assignMents, number of graduate students for which they,

. ,

are responsible, cr other institutional activities; Stipulated amounts for an
indivdual must not per se result in increasing his .official salary from the ,
institution.

. .

Part J, ParagraPh.7e:
.

- .

'Direct Charges for Personal Services Under Stipulated Salaries: The federal
auditOrt are no loiter required to review the precise accuracy of time Or effort'
devOed.tO resee.rCh projects., Rather, their reviews 'should include steps to '

determine on 'a samplebasis that'an institution is not reimbursed for more than.
1Q0 percent of each.faCultymember's salary and. that the portion of each faculty
member's salary charged to government-SPOnsored research is reasonable in view
-of his University workload and other commitments.- The stipulated salary method
may also bea reed u for that portion Of a prbfessional's salary that iaPre-'
septa cost shag ng'by e institUtion. - 4

4 .
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Graduate Faculty

APPENDIX IV _

DUATE SCHOOL

Procedures for Designation of the Graduate Council

How to Initiate a Graduate Course

,Operating (Procedural) Rules of .,the Graduate COuncilA

The Graduate'Council's View on the Question tf What Constitutes a pull -Time

Academic Asg1gnment
. ,

Graduate AdmisS.ion Prodedures

Graduate Registration Pr6tedures

CandiAacy

Final Examination Requirement

Application for GraduateDegree

) Program Development Form

Information on Course.Numbering and Availabili6rof Credits.

Retake, Repeat Policy

Credit Limitation in Courses_Graded Pass Or Fail and. Independent StUdy

Elementary Education with Core Enrichment

.Recommendations oil Student Cour'se Loads

Graduate 'Credit for Seniors

.

Policy on taking Graduate Courses for-Undergraduate Credit

' Course NumbpTing_System
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BOISE STATEJJNIVERSITY

GRADUATE FACULTY

Principles for Nomination to the Graduate Faculty.

1. Ordinarily, anjndividual shall possess the highest degree usually earned

by scholars or professionals in hit particular field.

.

.2. Ordinarily, an individual shall have demonstrated professional productivity

and scholarly maturity.

3. An individual shall have had successful experience in upper division col-
.

lege or universityteaching.

4. Any individual who'ino longer has graduate-faculty responsibility (defined

below), or who has discontinued or minimized his scholarly contribution
May be dropped from Graduate Faculty status by, vote of the Graduate CoUn-

,
cil. Review and recommendations shall-be' made by the Graduate Council each;

three years.
)

R sponsibilities of Graduate Faculty Membership shall include the following:

1. To corduct courses which are offered for gradate credit.

2. To.guide graduate seminars.

3: ,To supervise the research problems of graduate:students and to serveas

thesis advisors and members of thesis committees.

4. To conduct graduate examinations (written, oral, or both):.

S. To serve on occasion as members of the Graduate Council.

6. To be responsible for all policies relevant-to the academic welfare o

i-aduate School .including research and writing.

Graduate Faculty members are expected to contribute in at least one of ways 1

though 6 at least once in each three-year period.

\Procedure'for Designation of Graduate Fac ty

1. Suitable faculty shall be nominated in the respectiTie departments in the

Schools of Arts and Sciencet, Businets, and Education. Selection of Gradu-

# ate Faculty is to Wka departtental decision in accordance with the "Prin-

ciples for Nomination" given above.

2. These names will then be submitted to the dean Of the school to which the

department belongs; the dean will review the nominations and send them on

to the Graduate Council with'his recommendation. \\
3. The Graduate 'Council shall approve OT disapprove the recommendations it has

received in accordance with the standards set in "Principles for Nomina-

tion.to the'GradUate Faculty".

1 2 5
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Departmens shall have the right to decline to nominate any individual,
and the dean of the school shall have the right to decline to recommend
any individual'for Graduate Faculty. status.

5. The GraduatetCouncil shall have the right to decline to accept, or to ter--
minate'as'a Graduate Faculty. member, any individual on the basis of the
"Principles- for Nomination to the Graduate Faculty".

6. Appeals from recommendations by departments or deans of schools Maybe
brought before. the Graduate Council. Council decisions, in these appellate
\cases, will be sujject to review by the Executive Vice-President.

PROCEDURES FOR DESIGNATIONQF THE

GRADUATE COUNCIL

:Graduate Council members must have een designat as'Graduate Faculty prior

to selection'for service on the actuate Counc . For additional information,
refer to the. FacUlly Constitution, Appendix I, By-Laws and II C. A

school or division must have a graduate faculty before it can be represented

on the Graduate Council.'

HOW TO INITIATE A GRADUATE COURSE

To initiate a graduate course. (numbered 500 prabove).orto'initiate offering`
it an existing 300 or 400 series course for graduate credit through the Gor g

designation, a faculty member would follow the steps liSted below:

1. Submit the recommendation to the appropriate department head.

2. After suitable study in the department, if a decision is reached to request .

the course or designation., submit the proposal to the Graduate Council.

This proposal for a, new 500 series course must include: -

a. Catalog description of the. course.

b. Analysis of departmental ability to offer-the course.

c._ Analysis of student demand for the course.

d. Comparison with courses at other schdols.

e. Analysis to show that the course material is not properly in the teach-
ing area of any other. department at Boise State University.

f. Analysis to show that the course material.does ffot duplicate other cur-
rently offered. courses.

.

4. This proposal is to be conveYedto the Graduate Council byoa council repre-
sentative.from the appropriate school. The council may ask for a presenta-
tion-by the originating faculty member, his department head,- or any suitable
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representative of his school.,

. Any recpmmendation by. the Graduate Council is subject to approval or dis-
approval in the Faculty Senate or by the President.

OPERATING (PROCEDURAL) RULES

OF ,THE GRADUATE COUNCIL

1 Undergraduate course proposals will not originate with the Graduate Coun-
cil, but will be presented to the undergraduate Curriculum COtaittee. If
a course'is approved through the regular undergraduate prbcedure, then a.
department mayftask the Graduate Council to recommend G or g status to the
Senate.

On matters of general curricular policy, which involve undergraduate and
graddhte areas of responsib,ility;. either committee,might initiate a study
of the problem.( Ultimately, both committees would present their.viewsito
the.Senate.

2 Graduate Council members who are members, of the faculty of a given school
jointly"form the Graduate School's Subcommittee on the affairs of that
school. Curricular proposals will be transmitted to. the Council through
them. iThe Council expects the subcommittee members to be prepared to de-
fend the proposals they bring or to invite suitable faculty for the'de-
fense. Proposals from a given school can still come before the Council
even if .the subcommittee for that.school declines to recommend them.

3. The Graduater, Council recognizes that ohe school,or department thereof, .may
propose coursesor programs which raise the question of duplication of of-
ferings, faculty abilities and experience, facilities, responsibility, or
other conflicts of interest.

It will'be.the stated policy of the Graduate Council that it will make rec-
ommendations to the Faculty Senate in cases of interschool conflicts on
the following basis:

a, If a course or series of courses, which involve primary areas of re-
-sponsibility in two or more departments or schools, can be restructured
into new courses (but interdependent), each closer to the-primary-Area
of the given departments or schools, then the'Touncil will expect:the
schOols or departments involv-Rd to resubmit their proposals until all
Avenues of complimentary cours are exhausted.

b. Should it seem impossible to solve the problem through cooperative of-
ferings of complimentary courses, the Council will either table the

e
proposals or elect to recommend one prOposal over the 'other. Should
one proposal be recommended, 'then the Council will give priority, in
the order litted, on the basis of the following considerations:

(1) 'Which department hat an established graduate curriculum in this
area? If no graduate curriculum is established, ihich department
has an undergraduate curriculum in thiarea?



4

(2) Which department has the faculty no to teach the course?

(3)_, Which department has the better physical facilities now?

(4) Which department has faculty who have actually taught the mate-

rial so that they have the judgement and experience in knowing.

whether the courses,as proposed, are teachable?

(5) Assuming that the prifary area of the instructor's terminal de-

gree might receive the hedvier emphasis and better teaching, then
it will most likely.be the student's'greatest advantage to empha-

size which area, approaCh, or point of view.

If.both departmentsor schools seem to have claim on a given prioiity, the

Cduncil will avoid trying to decide which claim is better on this single

priority until it' has searched the entire list of priorities.

The subcommittee for a given school is expected to resolve intraschool

conflicts on the basis of the standards in rule 3.

4. The Graduate Council believe that it is poor educational' proactice to use

G'or g dt-§Ignations on the existing undergraduate courses'if there is a,

presumption of either or both\of the-following: .-

J" I

a. The,graduate students would take the.course for objectives contrary to

those which the course haleas an undergraduate course.

b. Theigraduate students, by their very presence, would seem to undermine

the /stability of the course to the undergraduates for whoy-is
intended.

5 The Graduate Council believes that the-courses intended to fill the need

of any significant number of gradUate students having similar interests

sh2uid be designed specifically for them and so indicated by the use of

the 500 number designation. -

The Council discourAges the 1.1e of the G and g courses in situations of-

this sort. N

6. The Gradudte Council, noting that its recommendations can, in any case, be

questioned in the Senate, will accept sole responsibility for decisions on

whether to recommend G or g status for existing undergraduate'courses.

7. To insure that courses given G and g designation continue to meet thdir

undergraduate objectives, the Graduate Council will respond to'recommenda-

tions for investigation brought in by the Graduate Dean. Department chair-

men are expected to'hear,recommenciations for investigation and to have been

given every opportunity for corrective action before the matteris brought

before the Graduate Council. Should the Council determine that the G or g

status has materially impaired the effectiveness of the course at the un-

dergraduate levelythen.the Council will recommend to the Senate that the

G or g status be removed if it feels that departmentalcorrectiOn

has been ineffective and is impractical.
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THE GRADUATE COUNCIL'S VIEWS

ON THE QUESTION OF

WHAT CONSTITUTES A FULL-TIME ACADEMIC AS GNMENT

1. The Graduate Council recommends that any. formula or other ystematic pro-

cedureused to determine full-time equivalent load for graduate faculty
include at least the following criteria: .

a. Number of credit equivalent hours in lecture type classes at all lev-

els.

c b. Number of Graduate studentt, or thesis students, or students for whom

the faculty member. has primary, responsibility. (This would include

the case of being in charge of the student's-committee.) \>

c. Number-of graduate students who are advisees. (This would include the .

case of being on the student's committee.)

dF Number of credit hours in'the courses for which the facuIty member
does not have primary lecture responsibility, but in which he does
contribute on a regular basis. (This would include practica, seminars

in which the students do the talking, wv-kshops, directed readings,

and research.)

e. Number off undergraduate advisee.and the enrollment figures in any un-
dergraduate courses which the faculty member teaches.

f. Service on departmental, school, anduniversitywide committees when
this service is at the reque of the Faculty Senate or of an adminis-

4 trative officer--department d, dean, or President, for example.

g. Number of students for whom the faculty, member supervises independent

study projects or essays.

2. The Graduate Council feels that the several departments or schools should

be allowed to develop their own formula or other systematic procedure to
utilize the above criteria in arriving at a full-time equivalent logdfyr

each faculty member.

GRADUATE ADMISSION PROCEDURES'

1. A student who corresponds with the Admissions Office receives a reply
which contains information equivalent to the Boise State University cata-
log statements concerning the rules of the Graduate School. In addition,

the catalog description of the program in which he has expressed interest

is included. He also receives a graduate application for admissions. The
School of Btftiness applicants are instructed about taking the ATGSB test.
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2 When the Admissiolls Office has received completed transcripts, the ATGSB

scores in the case of business applicants, the completed admissions appli:

cation, and the appropriated>, marked identification of program form, these

are sent to the Admissions Committee in the school or department which,

fields the program in which the student is interested. The Admissions Of-

fice will also complete as many items as possibfe.on both sides of the

(blue) graduate 'record progress card and send two completed cards wiih the

other materials to the Admissions Committee. As far as possible, this of

will also complete and send parts A and B of the recommendation-form.
A

3. The school or department which has decided on admission will then complete

as many more lines on both copies of the progress card and of the recom-

mendation forms as possible and will send the student's complete file to

the Graduate School.

4. The Graduate School ordinarily will confirm the decision of the departmen-

tal or school admissions committee. One progress card and one copy of the

recommendation form will then stay in the Graduate Office, and a file on

the student will be started.

5. The other progress card and the remaining materials are then re urned to

the Admission Office so they will know the decision; and\this Tice will

advise the student. Form letters for this purpose have been p nted. If

the deciSion is to deny admission, the student gets a letter reminding him

that he-can still take courses in special status.

b. The Admissions Office returns the second progress card, and the other mate-

, rial to the department or school which fields the program so that they will

know thdf the student has been advised of his status and the final decision

of whithis status is.

GRADUATE REGISTRATION' PROCEDURES

The Admis sions Office will prepare a registration packet for all graduate stu-

'dents who submit a completed application for admission to Boise State Univer-

sity without regaiqb the eventual status they may have in the Graduate School.

These procedures are essentially identical to those for undergraduates. SchOols

or departments fielding the programs are responsible for advising procedures

and to see that advisors are available before and during registration. The

same trial study list forms will be used as are current for undergraduates.

Business and education faculty will staff the Graduate School station during

regiitration.

1. The graduate student-will see his advisor and complete his trial sellidy list.

2. He will get his registration packet, enter the registration area, "and get

his class cards exactly as the undergradUates. Graduate students will reg-

ister before seniors.

3. (The only/one unique procedure for graduate students...) He will stop at the

Graduate School station'prior to paying his fees: Here hisname will be

checked against so master list which will have been prepaied by the Graduate

1 3 G
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Gfftce s*owihg the. status of all graduate students who have been,admitted

to the Graduate School.

If the studenthas been admitted officially, he has .what is calked "program"

status. If he has.not yet been admitted (or has been denied admilsion),

he can have only -what is called "special" status.

In any case, the. student must present his class cards at the Graduate School

station, and they will be stamped either "regular" or "special" according

to what is says at that time on the master list.. The student In special

status must then and there sign'the waiver statement and agreement,: a copy

of which will then be given to hiM.
4

The student then completes registration in the same manner at the under-

graduate. The teller, checkinghis class cards, hofvever, is responsible to

check that they are stamped either "regular" of "special" and to refUse to

let him cdMplete registration if he has not-been through the, Graduate School

station.

SeniJzs who desire to take graduate courses, and reserk'them for graduate

credit add persons working on a second bachelor's degree will be included

on the master list. Graduate courses talten b> .these people will be in

"regular" status if they hale been admitted to the Graduate School; other-

wise, they will be in "special" status, and the class cardsmust be amped

in either case. Seniors reserving credits must have completed the ppro-

priata form called.the "Senior Permit" form.

Notes:

1. Graduate credit class cards will be color keyed. This applies to SOO 'eve;

courses and to G and g courses. G and g courses will have both types of

'cards (graduate and undergraduate).

2. The Masters Program Development form will be completedoduring the.student's,

first semester or session in "program" status, but not necessary at regis-

tration tamp.

3. A graduate student in "program" status must have a trial study list signed

by his graduate advisor' (not the Graduate Dean) approving any courses he

takes for graduate credit. ,Otherwise, he must sign the waiver form, The

G:aduate School Clerk station will check for this requirement.

CANDIDACY

A ::cadent should apply for,admission to candidacy and graduation as soon as he

Fos completed twelve (12) hours of graduate work with a grade point average of

.t least 3.00 in an approved graduate program of study, has removed listed

4 d,l'iciencies, and has met any specified foreign language requirements.

candidacy involves specifyingdon the appropriate forms, the list of courses

and projects which comprise the M.B.A..or M.A. This list, properly approved,

constitutes the student's program. Charges in the pyGnned program after ad=

mission to candidacy must be recommended in writing by the student's supervisory
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committee and be approved by the Dean of the Graduate School. Application

forms for admission} to c didacy are available from the dean (Business 'or Edu-
cation) of the school which fields the student's degree program.

112

FINAL EXAMINATION REQUIREMENTS

-

The requirement of a final examination, written or oral, or both, is optional
with the department or interdisciplinary unit which fields the student's pro-
gram.., When the examinatipn is required, it is adminstered-by the unit con-

cerned'. The dates for these examinations are set by the Graduate School once

each seemster and summer session. They are listed in the Boise State Univer--
sity Bulletin Academic' Calendar. A student is not eligible to apply for the
final examination until he,has-been admitted to candidacy.

Failure in the examination'tgill be considered terminal unless the, supervisory
committee recommends and the,Dean of the Graduate School approves a re-examina-
tion. Only one relexamination is permitted. At least three months must
elapse before a re- examination may be scheduled.

The requirement of a final examination ill defense of any thesis or project is
optional with the dellart ent or interdisciplinary unit concerned. ,When re-

quired, a final examintti n in defense ofothe thesis must be conducted at

. least three weeks before qmmencement. On a final oral examination in defense
of a thesis, an additional member, who. may be from outside the department or
school, may be appointed by the Graduate Dean at his discretion. Application
for final comprehensive examination(s) is,made through the office of the dean'

1* .

.(Business or Education) of the school fielding the program. .

APPLICATION FOR GRADUATE DEGREE.

-.
The final step in completing a graduate program consists of paying, the gradua- .

tion fee at the Student Union Bookstore. To pay the fee, one completes thd
form entitled, Application for Graduate Degree, which cah be. obtained from the

Admissions Office or from the Deatis of the School of BusinAss or the School of
Education or from the GrIbilIate Dean. The completed forms are turned in to the

Office of the. Registrar.

PROGRAM DEVELOPMENyFORM

Graduate students in regular status will complete a Program Development form-7
with their advisor or committee befdre the end of the first academic period
(summer, fall, or spring) in which they take gr9duate work at Boise State Uni-
vefsity, after having been notified of admission in, regular status. With the

word "regular" changed to read "provisional ",, the above rule alSo applies ver-

batim'to students notified of admission in provisional status.

This rule dOes not apply to students admitted in unclassified status,' nor does
it apply to special status classification students (these are admitted only to

1 32



113

13..:e State UniverLity and not to the)Gratluate,School).
.

i1t. Program Development form will be ava lable from the schools offering grad-

uate degie, programS (Business and Eduf4ion). The advisor or committee will

,tile the Program Development form upon Ompletion. Each change in program
must be corliileted by filing a new Progro Development forM showing the changes

trom the previous form.
1

t-

.

1

And ,ourses being offered as transfer c edit,as credit reserved, or as credit

through tie Cooperative Graduate Center must be claimed at the time the Program
'...clopment form is originally filed o-ri before the end of the first academic
pt,r1.:d (summer, fa-i l, or spring) after which credit has been 'earned, whichever

., the earlier date t.
- -

It I the responsibility of the gradualt.e student to keep all program changes

up to date by completing and filing amended or new Program Development Forms

as necessary.

The. Program Deyeiopment Form is to biii used to effect a change of status from

' provisional to regular That is, Ad a student. is given provisional status,

:he admiss.ion letter states what muStibe done to attain regular status. Whey

this ;:entraLt is completed, the stude t obtains regular status by completing a

nt.w ;regulai'status) Program Developm nt form and filing i,t with his committee

achisoi

I
a INFORMATION dN COURSE NUMBERING

AND AVAILAIBILITY OF CREDITS

urtlt>wide Graduate Course Numbering:

580-S89, Selected Topics
590 Pr'actdeum

91 Resealth
S92 Colloquim
593 Thesis
594 .Extended Conference or Workshop (Graded A-F)

595 Reading andConference
596 Indepadent Study
597 Special Topics
598 'Seminar
599 Short-Term Conference, Workshop (Graded Pass or Fail)

C

4

ti

lhe grade of "F" in 599courses would count (adversely) In computation of grade
porn: average. Grades of "I" and " " are also available under this course number.
The grade of"P" does not affect gr de point average. The repeat, retake policy

:tared on the next page applies to 99 courses.

r

dbl
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RETAKE, REPEAT POLICY

,

A student who earns a grade of "Dudn a graded 500 series course at Boise State
University may include no more than one repeated course towards a master's.de-

pee program. A sequence graded as 'a single unit (like TE 570, 571; 572)
be counted as one course, One repeat, for the purposes of this policy. A, stu-

dent who earns a grade of "F" may not count a retaken course toward any mas-

ter's degree program at Boise State University.

This rule implies that a student who gets an "F" in a required core Course

(TE 570, 571, 572, or MB 510, 511, 512, 513) is automatically excluded from

('further master's degree work in whichever program he .was in. With a "D" in

one of these courses, there is a single chance of redemption.

CREDIT LIMITATION IN COURSES GRADED

PASS OR FAIL AND INDEPENDENT STUDY

599 Conference and'Workshop -- A maximum of three (3) creditd eathed with a

grade of "P"will be allowed toward the credit requirements for a master's

degree at Boise State University.

596 Independent Study -- Master's programs at Boise State University may in-

clude independent study credits at the discretion of the graduate student's-
supervising committee or professor, through a limit of nine semester hours

with nat:more than six credits in any one semester,or session.

ELEMENTARY' EDUCATION WITH CORE ENRICHMENT

This/curriculum in Elementary Education with Core Enrichment is essentially

the same as the curriculum in Elementary Education. The distinctive feature

is that an approved program may be designed for specialization in a given de-

partmental area such as art, humanities, mathematics, music, or science, to

name just a few possibilities. Approved programs will include the basic ele-

mentary core of nine (9) semester hours and will allow no-more than fifteen

(15) of the remaining haurs.to be in any one departmental area. Various de-

partments in the School of Arts andSciences offer graduate courses designed

especially.for students in the Elemebtary Education programs. ;10.

LJMITATIONS ON STUDENT COURSE LOADS

Graduate students seeking to take courses for graduate credit only in the even-

ing or only in thv early morning and in the evening (due to f 11-time employ-

ment) may not tak more than a total of two such courses in any one semester

or summer.session. Waiver of*this rule will not be granted by t e Dean of.the

Graduate School without the explicit recommendation of the dean of the school

'responsible for the:student's program.

134
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GRADUATt CREDIT FOR SENIORS.

A Borse State University senior with approval of the department in which he

/plans to work and the Graduate Dean may enroll for'graduate credit during his

senior year insofar'as these credits will not prejudice his graduation during

that academic year, The,necessary'Senior Permit forms are avairable at the

Admissions Office and the office of each dean. 14
'

POLICY ON TAKING GRADUATE COURSES

FOR UNDERGRADUATE CREDIT

The Faculty Senate (April 15, 1971),adopted the following policy which has been[

recommended jointly. by the Graduate Council and the undergraduate Curriculum

Committee:

"Undergraduate students at Boise State University may apply up to a

total, of two 500 level courses (they would enroll under special status)

toward the credit requirements for 'their undergraduate degree. Un-

dergraduate students in 500 level courses must have senior standing

(in the area of the course theymould take).

All petitions to use such credits in waiver of, ot.substitution for,

any departmental, school; Or universitywidt undergraduate degree
quirements would follow the procedures current for such petikions

\
when only undergraduate courses are involved. It is understood that

credits,--once used toward an undergraduat%degree, can never be used.

at Boise State University for a gtaduate decree. Moreover, a grad- .

uate course cannot be 'retaken for'graduate credit' by a student

who already has taken it for undergraduate credits. Five hundred

level courses taken this manner may be applied tothe required 40

hours of upper division courses."
.

COURSE NUMBEg/NG SYSTEM

,Courses numbere0S500 and above are intended primarily for graduate students.

The number designates the educational level of the typical student in the class,

e., he has graduated from college.

Other courses than graduate, numbered at the 300 or 400 levels, may be given g

or G designation'tCt carry graduate credit. The department or school concerned

will have th'e right to limit the number of g or G credits wjch can count to-

ward any degree for which it has responsibility, and in n ase can more than

one-third of the credits in a degree program be In courses at the,300 and 400

level

A department or school which uses-g or designations will use them to have the

following significance:

13t).
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g courses carry graduate credit only for graduate .studefits i?1 majors..

outside the area of responsibility to the department or school.

2. g courses carry graduate credit for student's both in the department.or

school and for other students asa well.

OW'

1

4

136

O



*

Student Employment

°Information and Procedures for College Work-Study Program

Einployment)

Current. Jobs ,

Annual Budget for StudentEmplOyment.

Off.7Campus- Employment

nolarships

,University Club Awards

'Academic and Vocational' Scholarships

Restricted ftholarships and Service Awards
3

.Procedures for AwardingeScVholarships

! Career,and Finan ial Services

'Career Planning. Assistance'

Credential Service'

Off-Campus, Part-Time, and Vacation Employment.

rn-Campunterviews

(Student



.

STUDENT EMPLOYMENT .

8/1/75

Studenl jobs are available on campus. Positions consist of work in the various

Offices of the university, the Library, and for:Buildings and Grounds. Appli-

cations for on- campus, employment are available in the Office' of Career and Fi-

nancial Services.

Information and Procedures for

College Work -Study Program (Student. Assistants)

Purpose: The purpose of Titlp IV, Part C of the Higher Education Act as amended

is to stimulate and promote the part-time employment of students, particularly,

students from low incomefamilies, in instjitutions of higher education who are

in need of the earnings from such employment to pursue courses of study at in-,

stitutions of highereducation.-Under the Federal Cdllege Work-Study regulations,.

Boise State University is required to give priority to filling student employ-

ment pOsitions to those studentS with the greatest financial need. These funds

are,- in, fact, awarded as a form'of student 'financial aid, with the-need of the

nstitfition secondary.

Eligibility of Students: In no case May a student be employed ow promised

employment without referral from Career and Financial. Services. The eligibility

. of students.has been extended through the amendments to provide for a Work

opportunity for any student,who has demcinstrated need of additional funds in order

to continue college: Priority must be given students from low income families,

'however. In order for a student to establish eligibility, at Boise State.

University, he /she must file the standard Family Financial Statement with

American College Testing Financial Aid .Operations. In approximately three weeks

the student will receive an Institutional Data Sheet from ACT, which is to be

notarized and returned to Career and Financial Services: The student may already

haN;e do file a current financial aids application that should be revised:

It is the policy of Boise State University to provide equal educational and

ployment opportunities, services, and benefits, to students and employees without

regard to raoe, color, national origin, or sex, in accordance with Title VI of the

Civil Rights-Act of 1964, Title IX of the Education:Amendment's of 1972, and

-Sections 799A and 845 of the Public Health Service-A5t, where applicable, as

enforced by the U.S. Department of Health, Education, and Welfare.

Wage Rates: This institutionoin its agreement with th%ommissiOnerof Educe-
tion'hasageeed to abide by the regulations governing the College Work-Study

C
Program, including he Fair Labor'Standards Act wage rates. The entry leVel

wage is the curien Federal' minimum hourly rate (which increases from $2.00

per hour to $2:20 per hour January 1, 1976.) Supervisors may provide pay

increases based upon experience and skill up to $2.50. A strictly limited

number ofspositions are authorized in the 12.50-$3.50 range and for highly

technical work. 'These positions must be approved by the Director of Career and

Financial' Services.
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Limitation on Hours of Work: In no case mayu student work in excess of 40
hours in a"giveh week. Supervisors should consider the Student's course load,:
maximum earning level, and the deparlental work-study budget in setting a

.-reascinable work schedule.

Summer Eligibility: To be eligible for employment. under the College
Work-Study Program during the summer, a student must already be entolled
or accepted for enrollment as a:full-rtimestudent of the institution.

.*\ This includes:

1. students whO have been in full-time attendance preceding the
summer session and intend to continue their programs during.
and/or-following the summer session at that institution,

2. students who are enrolled as full-time students for the first
time duri 'qg the summer session and intend to continue after
tliNsummer session, and

3. ,students who have been accepted foi enrollment as full-time
students in the term following the summer 'session.

A transfer student who_ts not enrolled during the summer terM,.and who
has been-accepted 'for full-time enrollment at another institution for,
the next academic year may be employed during the summer only under the
program of the institution to 'which he is transferring.

Students attending the institution during summer sessions only but not
during the regular academic year, are not eligj.ble for emplOyment under
th6 program.

Current Jobs

1. After applications from students are received and Career and Financial
Services has had the opportunity to determine the eligibilit- of students
to participate in the College Work-Study Program, students will be referred
to the supervisor. _Federal regulationg require that Career and Financial
Services stipulate a ceiling of earnings after a review of the individual's .-needs. m

4

2. The student will hand-carry an approved referral to the supervisor; and
if the supervisor accepts the student; &signed copy is returned to Career
and Financial Services through interbffide mail so there is a written rec-
ord of acceptance frdM the supervisor: Supervisors should"note carefully
the maximum earning limitation of the students.

3. If you have members in your classes who are returning employees or

91
who wish emplo eat' forthe first time, you must have them contact
this office pr or to their commencing employment. Nd\student can be
paid'out of the-funds administered through this offic0 for any hours
worked prior to approval by this office. Students may be put to work
only after providing the supervisor with a written referral statement,

,...4i-pm this office. .

_

13D'
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4: It is the responsibility of the-supervisor to see that the time card is
filled in each day for each hour that the student works; and it is yOur
responsibility as supervisor of this Spudent to submit this time card as
directed to Career and Financial Services for certification to the
Business 0 fice. As a supervisor, you are expected to:

a. Give the new employee complete and clear-cut instructions. in regard
to t e duties they perform.

b. Establish with the students the hours such duties may be performed
-.. and such other working conditions that are in line_ with good Super-

vision of any employee. II no case may a student work in eitcess'of
40hours in a given week. Supervisors should consider the student's
course load, maximum earning leVel, and the departmental work-study
budget in establishing a reasonable work schedule.

c. 'Emphasize preserving the confidentiality of records to which the stu
dent may have access. , L

d. Insure that the student does not exceed his/her maximum earnings ceil-
ing. We are prohibited from paying fro any source a student any
;amount in excess of that figure indicatd.on the 'referral notice.

e. 'Insure that the del5artment dges not exceed its,wOrk-study allocation.

5. ThoSe studendwho-are ineligible or employment under the WOrk-Study
,Program possibly may be hired using university funds. However, they must
'follow the same procedure as WOkk-Study applicants-and be referred by
Greer aneFinancial Services.

6. Students shouldcoMplete a W-4 withholding form if they are being employed
for the first; time. The W-4 withholding form should be attached to the
first time card which they submit. The name that appears on the time card

----..412ild be the name on the student'S Social Security Card. Nicknames should
not be shown.

7 Supervisors who prepare time cards for the student employees should be sure
that the student reviews the hours that arm to .be turned in'so that errors
in the number of'hours are avoided. Do not fail to indicate department
On time-card on appropriate line beneath signature of the supervisor.
Any corrections of paychecks will be made on the paycheck for the following
month. The student time card should indicate the Social SecuritzNumber,
signatures of-both employee. and employer, and where the student ieworking.
IL the box named "Other" is checked, the location should be.written in.
If a student is paid from a special fund or grant, the name of the fUnd or
grant should be shown.

8. Remember to send all student time cards to, Career and Financial Services.
-If the card is received by the Payroll Office first, it-will have to be
sent to Careek.and Financial Services, thuS causing unnecessary delay in
final processing of the time card. TII!,AccountingOffice will publish a

140
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schedule of time card due dates and the, dates.whathe payroll checks
will be issued.

9. If itecomes necessary to terminate a student, a "Report of Termination
of Student Employee" (available from Career and Financial Services) must.
be,completed and include reason-for termination. If7is expected that su-

pervisors will give students reasonable. notiCe.

;
-ANNUAL BUDGET FOR STUDENT EMPLOYMENT

,

7

Funding of student sal Lies is budgeted annually 'to the various schools of the
university for distribution by deans, chairmen; and department heads. Super-
visors are expected to assist the, staff of Career and Financial Services in
cooperation with the Accounting Office, in budget control month by month of
allocated funds for student assistants.

Procedure for New Jobs

Any staff or faculty member who is desirous of having a.student referred for
possible employment during the academic year should follow the guidelines set
forth below.

Hiring and budget coMMitment8 must be approved by your department head. For
planning purposes of new jobs, Career and Finanq,ial Service's will provide.an

NCR form to record a brief job descripti h explaining the duties that you-ex-
pect-the student employee to perform. T e work assignment should include:

a: Title or job description showin the duties.:

b. The entering pay recommended.

rt. The limitations and the hours that theistudent can work per week.

d. The total amount of money expected to be earned by the Work-Study
assignment.

'e. The name of the OperVisor.

f. On the same job description referral form, indicate any special skills
of aptitudes that are desired so that Career and Financial Services
may refer a student who'meets your job qualifications to thelextent
possible.

Off-Campus Employment

Career and Financial Services also maintains a referral service for part-time
and vacation job's the community for. students and spouses.
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'SCHOLARSHIPS

AlinUal closing date for scholarship consideration: February 2.

University Club Awards

A limited number of. University Club Awards are available for incoming freshmen.
These, awards are given annually in recognition oftacademic achievement, leader-
shitp, perforlding arts or special talent. Applications are available only from
Jerry Davis, Director pf High School and UniVersity Relations, Administration
Building, Room 103.

Academic and Vocational Scholarship's

The Career and Financial Services Office>, in cooperation with each school, aca-
demic depaftmentt and the Vocational-Technical Division of the University, a-.

wards a number of scholarships annually.

To be eligible for consideration of a-scholarship, candidates must:

1. File a completedBoise State University Scholarbhip Application by

February 2. Applications are alienable at the Career and Financial ServiceS
office, Administration Building,-Room 117.

2. Have a cumulative GPA of 2.5 and must have earned a.2.5 GPA in his/her
last semester as a full-time student.

'8
AN

IncwIng students:

1. rncoming academic freshmen ,students must attac a copy of their 7-semester.
High School transcript or equivalent document to the,scholarship,application:

2. Vocational-Technical students must provide scores from the General Aptitude
Test Battery OR High School transcripts to the Vo-Tech Counseling Office as
part of their admission relpirements.

. Transfefr srtudents must attach "to the scholarship application a grade tran-

script from the institution previously attended.
v

Continuing BSU students:

Students who are'-already, enrolled at,Oise State University are judged .on
their performance And the personal knowledge their advisors or other faculty

members may have about them.

A copy of.their BSU grade report showing grades and credits earned daring
the Fall Semester and cumulative GPA must be attached to the scholarship

application.

14
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Students are advised to contact the chairperson of 'their department for
more details concerning the departmental criteria for Academic Sbholarships.-

RESTRICTED SCHOLARSHIPS AND SERVICE AWARDS

The Career and Financial Services Office administers a number of scholarships
that are awarded on the basis of financial need and academic excellence on
other criteria as determined by the scholarship donors.

To be considered for these valuable scholarships, candidates must submit:

1. A Boise State University Scholarship Application by February 2.

2. the ACT /Family. Financial Statement by March -1.

Applications itiay be
0
obtained at the Career and Financial Services o

ministratiipn Building,-Room 117.
ce, Ad

Various' dePartments and schools of the University also have some restricted
scholarships and service awards to assist,students. 'Contact the following for
information:

Dean, School of Business
Dean, ScIvipol of Arts &

, Sciences
Chairman, Music' Department

Vocational-Technical Counselors
Director of Athletics

Chairman, Theatre Arts Dept.
Chairman, Communications Dept.
Associated Student Body

Editor of the Arbiter

FOR: .School of Business Scholarships

Annual Science Competition:Awards
"Music Audition Awards
Band Participation Service Awards'
Audition for Idaho Federation of

Music Club Awards
Tau Alpha Pi,A/ards
Athletic Grants-in-Aid
(NCAA and Big Sky Conference Rules)
Performing Arts Grants
Forensics Competition Awards
Stipends for Appointive and Elective

Positions
Stipends for Service

t

Prodedures for Awarding Academic Scholarships

(approved by Faculty Senate 2/7/74, 2/21/74, 3/28/14,_ and-4/18/74)

1. Financial need and thus the filing of the ACT Family Financial Statement
should be discontinued as a factor used in awarding scholarships whenever
possible. (Guidelines for some scholarships explicitly state .h,at a stu-.
dent's financial need be consideree,

2. Institutional scholarship fundd should be allocated directly to each school
and to the departments within that school on the percentage enrollment of
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full -time majors in that area. The students who have not declared a major
will be treated as a separate school or department. A minimum of two one-
semester full fee scholarships must be presented each. department.' (As

amended March 28, 1974) The Financial Aids Committee will serve as a depart-

ment for purposes of awarding scholarships to students who have declared no
major (coded 0000) and also those students who have declared General Lib-
eral. Arts as a major (code'1501) .

. I. One application form is to\be used for all scholarship's awarded from insti-
tutional funds and may be secured from the Career and Financial Services
office.

4. The Career and FinanCial Services office will provide each department with
a copy of each student's scholarship application. Each department and
academic dean will also receive the percentage breakdown of institutional
funds.'

5. In order to be considered f6r a scholarship, a.continuing Boise State stu-
dent must have a cumulative GPA of at least 2.50 and must have earned a
2.50 during his last semester as a/full-time student at Boise State. Scho--
larship recipients must be enrolled as full-time students during the entire
period of,their award.

7

6. Departments should devise their own method of,selecting recipients, con-
sistent with these guidelines for their pro-rated share of scholarship

dollars.

7. Each department shall designate alternates equal to half the number of

original designees. All scholarships not claimed within five (5) class
days shall be awarded to those alternates.

8. Any unclaimed scholarships in a dePartMent shall be awarded- the students
designated by,that department in time to make such awards for the spring

semester of that academic year.

CAREER AND FINANCIAL SERVICES

The Office of Career and Financial Services offers career planning and employ-
ment assistance. to Boise State students. This integrated student service pro-'a
gram reflects the University's concern for the development of its g4aduates.

Basic services include:

1. Career Planning Assistance: The professional staff is available to pro-
vide information and assistance regarding career choice and placement
opportunities. Career and Financial Services has a growing library of
career references located in the Career Resource Center, Administration
Building, Room124.

2. Credential Service: By establishing a placement file with Career and Fi-
nancial Services, a student may assemble a permanent file containing all

\
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the vocationally significant data at a time when instructors and admin-
istrators remember him/her best. Once a file is established, it may
be sent to prospective employers and/or graduate schools. Placement files
are retained_permanently so that they may also be used in future career
seeking circumstances. 'Students are urged to establish their placement
file two semesters prior to graduation.

3. Off-Campus, Pare-Time, and Vacation Employmentl 'Career and Financial Ser-17
vices maintains information on off-campus, part-time, and full-time'
summer, and Christmas employment lfor students and their spouSes.

4: On- Campus Interviews: Students'are also weldome to interview with employ-
ers recruiting on the campus. Each year, representatives from business,
government, and educational institutions arrange for Interviews In the
Career and Financia-1 ees-office.

4

1
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