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The Boise. State University #landbook is a(;ulde to pew faculty and a reference e
- manual for-the entire fécul and. staff regarding bothState Board p011C1e§k .
and institutional procedures. Please note that just those State Board policies
and institutional procedures pertaining specifically to faculty interests are. ,
“included as appendices 1ﬁ\thrs handbgok. ‘ . 9 . ' |
. . .
The handbook is published in loose leaf form to make changes as necessary.
Faculty and professional staff are responsible for, maintaining the handbook - Co
-by inserting any changes published and distributed throughout the yeéar. '
The Facdity'ﬂandbook contains State Board policies related to faculty employ-
ment, promotion and retention plus Boise State policies and procédures related
to the same topics.: If an institutional policy or procedure is not in phase

~with a State Board policy, the board policdy takes precedence. , _ . . A
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“The admlnlstrézlon maintains full and opén c0mmun1ca€&on channels as a means
. of improving amd enhancing the ‘services jointly provided to the student body,
to the community, and to the state of Idaho. It is my hope that you will find . e
this document useful in becoming acquainted w1th the total organization and | . /
the services available as well as the privileges and responsibilities of mem- '
. bership in the academic communiyy of the institution.
b : N ' , - : - ' o ) J
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 I. ORGANIZATION OF THE UNIVERSITY -

. '
. . N
e ¢ . . v

.~ . INTRODUCTION
: o 0

-4nd ,governmefit of Boise State University is vested 'in the State
Board of sEducation as Tfustees for Boise State (Section 33-3102, Idaho Code).
Seven members of the Boamd are appointed by the Governor and receive no com-
pensation for the public service rendered. The State Superintendent of Public
Instruction also serves on ‘the Board as an ex officio member .., The ‘Board of - .
o Trustees for Boise Staté-Unive{sity is responsible to the Governor and the .
"+ . peoplé€ lof the state of Idiho-through the State Legislature. . : S
75 & . : . - . s co ~ ,
-Boise State University is organized into a School of Arts and Sciences, a
School f Business, a Schogl of Education, a’School of Health Sciences, a
Graduate” School, *and an Area Voéétiondl-TecbﬁicaI'School.’ "

L A} 0

L4

)
v

See the.current Boise State Difectory for names, office ldgcations, home ‘ad-
dresses, and phone extensions for Board members, university officials, and .

all univewsity employees. S . oo

. - L L. . . N 4 - N N
The .institutional ‘mission and objecfives areastated in Part I ofsthe current
. Boise State University Bulletin, Catalog Issue. Briefly, it is our goal .to: '
(1) previde all-attending students with a liberal educatjon, (2) offer pro-
fessional-technical education that will prepare-students fer entrance into
“employment, (3)‘provide,fdci1ities and énceuragepent for ‘faculty/administra-
' tive Tesearch and growth if professional"teaching'competence, (4) make avail-
' .~ able student services which enrich the educational experience, in addition to .
the cla’ssropm teaching program, (5) allqcate'qxailable resources to state.and/
or general public 'services.to provide‘a great variety of cultural, avocational, .
and occupational services to special and community groups. Boise State Univer-
sity offers Certificates 0f Completion and Diplomas, Associate.of Science and’
-Associate of Applied Sciefice degrees, baccalaureate degrees in a wide range of
. sgpjectsl and gradu@te~degrees\in Business Administrat;on and Bducation.

»

Boise Siate Universjty is fully accredited with membership in the Northwest
. Adsociation of Schogls and Colieges.| Boise State holds permanent mémbership |\
"~ ~in the College Entrance Examination Board and the College Scholarship-Service
Assembly and is on the approved list of the American Association of University

Women. . e _ . : :

h .
~
, - . , R ~

Professional program accreditations include the following: - . "

Crimin31 Justice Administration by the National LEEP !
" . . Vg .
Dental AsSistant. Program by the Council of. Dental Education andﬁihe Ameri-
. can Dental Assistant Association : . -

N . - 4 . ‘4 . » '
Respiratory Therapy' Program by the Departmen¥ of Allted Health of the - -
American Medical Association ’ :

v

, Medical Record Technician Program by, the Department of AJIjed-Health_of
the American Medical Association : ' .

'.g . . M T -

‘ . ~ . .
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the general functional relationships of lines of authority. The complpk in-

“at in this chart. To give.a more definitive ipflication of the scope of OMQI-

. responsibilities of the'various ‘administrative and academic offices and ofber : p
‘ . t 1
\

. - working,

Q " . . ) ) : . /7
d . G " . - - A
. . y B . T T s « ’
el ' : ’ o : ‘\q"' ‘ ! /

E

NN .
. . ) . .

L 3 . . o e o . S
.o ' o L ‘ Ce - . . 8/1475 - A

Registered Nursing Program by. the Idaho State Board of Nursing,-the North- ‘/,//. o
+. . west Association of Secondary‘and Higher Schools and thesNational ‘
~N ‘League for Nursing . ' - : o

e . . ~ \
1 " 4 \
Department of Music:is accrediféd as a member of the National Association : :
Q ° . of Schools of Music - . ' . .
Spcial‘Work Prpogram by the Council on Social Work Edﬁcatipn - - .

Y ‘ . _ R Y .
On the'following page you will find an Administrative Organizational Chart for
Boise. State University for the current year. This chart is a guide ter show

-terrelationships of the ‘everyday operation of t e university are only Wnted .

.ations, short descriptive paragraphs of the résponfibilities and functions of N
administrative officers are presented in the following section. The brief
paragraphs alsé satisfy a Board policy requiring-a "written statement of tHe

-

‘professional staff membérs".. . !(/1 : _ .
- @ o b} . )

. -
.

: RESPONéIBILfTIES OF ADMINISTRATIVE POSITIONS _

' ' . “ ,lwq . . L 9 N
'President; The President is selected by the Board of Trustees. All other
administrativg officers are appointed on recommendation of the President and
by the approval of the Board vf Trustees. The’President is the chief execu-
tive of the university. He maintains, broad authority in the management gnd -
operations of the uhiveaégty; R, L " L . ‘.}
Executive Vice-Presillent: Working within the framework of~responsibility es-
tablished by the Presjdent, the Executive Vice-President is accountable for
orderly, devellopment and promulgation of the academic, vocatjonal-technical, ‘ .
‘and instrpctional services programs. The Executive Vice-President is respon- \ ‘
sible for the determination of polities and procedures related to the effi- ) :
cient’ operdtion of the uggyersity. ' N .

. . - , '
Vice-President for Financjal.Affairs:, The adminisfration;ﬂsuﬁérvisiodj'dnd _ L
operation ‘of. the university’$ finances represent the primary responsibilities

of the Vice-President for Financial- Affairs. He provides assistance ard toun- . ° P
sel in the development ofy the budget, procures equipment.and supplies, super-
.vises an assorted array of campus financial operations apd is responsible for R
‘thé accounting and auditing services of the university.  The Vice-President . - N
for Fiymncial, Affairs is responsiblé for the buildings’apd grounds and coor- '

dinates related funcitons wit@»theTDirector of‘Buildingsﬂ€nd Grounds. . ) ‘//;>,

Y R, . . . : L
Director of Gifts and.Endowments: The Director .of Gifts ahd Endowments is res- * -
ponsible for the organization and operation of programs tO%réceiVe and mapage .

private gifts and contributions made to the university. -Spé ific duties require
glbsely with the President to communicate to the public -the need and »
avenues for contributions to the institution through deferred"giving, estate - o _
planning, corporate gifts, and annual fund campaigns. i A ‘:' T
. L] . IS 3 ) N Q N
Director of Extended Day and Summer Sessions: The Director of Extended Day

.and Summer Sessions diretts, supervises, and administers the Extended Day Pro- \;;;; L

~gram (both academic and vocational), the Summer Sessions Program, and special - L
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wéykshobsh,inst{tutes, seminars and conferences on carpus. Tn‘additdn, heé is v

respoxsible for the deve}opment{'direction,.and coordination of the Community
Developmerit/Community Segvice Program'with the deans of the vgrious schools, as
well as the administrators of other major functions of the university. :

Director of Continuiqgﬁéducation:' The Director of Continuing Education is res-
ponsible for the organization and operation of program offerings off of the

" ¢ Boise State University campus. Off-Campus course offerings both for credit and
non-tredit fall under Continuirge Education. This ifcludes the Mountain Home

Air Force Base Program, Special Workshops, Institutés, Seminars and Special

Topics Courses that might be offered off campus. The Rirkctor of Continuing
Education works closely with the Deans and/or Department Heads in authorizing
programs off of the main campus. : ) ’ :

- ’

Vicé-President'for Student Affairsi The Vice-President for Student Affairs is.
‘responsible for the administration; coordination, and supervision of student
" services on the cémpus. Included among these services are the major areas of
Career and Financipl Services, Student Activities and Orgapization, Stfident
Advisory and Spec¢ial Services, Student Health Services, and Student Residen-
- tial Life. - . ' : .
K& ; . o~ -
The Vice-President and .his staff provide leadership and direction to all stu-
'dent services which supplement the ‘formal instructional program. They main- *
tain an‘advisory relationship:to the Associated Students, leaders of campus
organizations, the Alumni Assaciation,-and the Student Union .-Program Board.
Counseling and additional advisory sefvices, including those of a disciplinary
nature, are provided to the individuals and groups through_a c¢lose relation-
ship with the Counseling (enter. . . . : '
. A S . . ‘
Dean’of Student Advisory and Special Services: The Dean of Studgnt. Advisory -
¢ and Special Seérvices provides. general, personal, educational, and/or social

’

¢ounseling and advisory services for all studehts. Advisory services include -
7 assistance in programs for individual students .and/or student groups in the

areas of Velteran's Affairs’ International Student ‘Affairs, Minority Student

Affairs, and other special student service areas. Personal recommendations, '

withdrawal from llege, petitions, referrals, and student/faculty relations é%’

are a pagt of the rpsponéibilities 25/;hq Office of Student Advisory and Spe-

cial Services. , C . P N ‘ '

. . ‘ \

Dean of Adhissions: The Dean of Admissions ic responsible for the admiﬁﬂ@;ra-(
tion of all aspect's of the university's program pertaining’ to admissions, stu-
dent recruitment,. and other matters pertaining to all aspects of the establish-
ment’ and retentjon of gcadagit policies for the inktitution.

, S 3 \
The Dean of Admissions is also responsible for ‘coordinating class scheduling
and class schédule preparation, as well as the preparation of communication
and assimilation of materials relative to a'comprehensiyé registration pro-

e gram: . . : ) <

Head Librayian: Thel(Head Librarian is responsible for planning,'organizing, and
administering_fﬁe Boise State University Library Learning Center and its ser-

vices,to the academic,K community. . - -
3 S A 2 L N
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Deans of Schools, Associate Deans, and the Director of the Areéa Vocational-Tech- '
nical School: Deans, Associa®e Deans, and the Director of the Area Vocational
School provie academic and administrative léadersgip.to their spective
e schools. These administrative officers have reéponsibilit}'fo -the‘%rganization \r_ v
' and operation of their schools, which includes curriculum development, budget
. .planning, the prngparation of complete course schedules, the formation of 'policies
~and procedures tMat facilitate an, improved academic environifent .for students, the

[

» planning of new programs, and the improvement of the teaching process. &

-

‘e N
N .

»-Department Chairmen: Department Chairmen function as basic unit academic admin-
- istrative officers. They provide the-academic and administrative leadership .
necéssary for the orderly organization and operation of their departments. De-'
..~ "partment Chairmen are reésponsible for all matters pertaining to the curriculum .
j_ﬂ#,aﬂd instructional program. . : ) - .
At -

B " .
~ . M

EX]

¥ Director of Affirmativg kction Programs: The Director of Affirmative Action -

. Programs has general re!ponsibirity for insuring compliance with federal and O
state.regulations regarding equal employment and educational opportunities. .
The Director codgydinates the Affirmative Action program, and advises the Presi-

- dent and gtherdjﬁministrators and faculty concerning statements of policy, the o

- identificatiom of problem areas, and methods of arrivihg af solutions to problems,
The Director'is an ex-officio member of the Affirmative Action Committee. The .
‘., Director has the overall-responsibility of” educating the University community

’ regarding past, present, -and future policies and procedures rglating o Affir-

mative Action. - e
2 ) o : 3 . . o H
. . \ ..6 l o o . N
Other Administrative Positions ‘ . :
. - ’ . - +
IS o a , N Q . - s

The Direc'tor of -Special Projects functions iﬁ\the areas of special grants and
programs--local, state, and federal; ‘public and private. - The location of*sources
of /grant monies, the filinggof applicatioms and proposals, and the implementa-
tion and administration of approved programs are three of _the Director's primary

responsibilities. . . ; . o \ )

The Director of Information Serwices acts _is the campus coordinator for all
media and‘public relations. Within his area of responsibility lies the news
bureau and campus photographic efforts. The Information Services function
. serves to assist-and advise in preparation of brochures, pamphlets, and vther
N publications. A close relationship is maintained with the Department of Communi-
cation and the student ‘newspaper. ’ )

4

v

The Director of Athletics is responsible for supervision of th;\}n£§rcollegiate :
athletic program.of Boise State University including athletic team travel, eli- . )
gibility of players, schedules fbr contests, athletic schalarships, and athletic
game management. He also acts as liaison between the university and the .Brorico

Athletic Association. . - L s . -
T e . S ! \ < . .
The Director of Alumni Affairs works directly with the President of the university
- and.the Board of Diréctors of the Alumni Association. .He is respongible for [

assistance in the promotion of institutional goals and objectives through alumni
involvement. The Director is charged wit% the maintenance of communication with
graduates and former students in an effort to retain alumni identification with

the institution. He attempts to maintdin a record of each of the alumni and pur- ™
sues contacts through personal visitation and periodical publications.: The Direc-

tor's office is-?he central coordination Boint for all alumni-projects designed

{0 enhancq inst;tﬁtional prestige and -quality, - ‘ N !
. P ' vf-l/ i' Yoo ‘
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"* Treport, probation and-dismi$§alllists,.and lists of %raduates. * - -

-The Administrative Assistant to the Executive Vice-President is responsible~for
.- institutional research and,gathgf% I'ta for ‘special related projects. He also -
edits various university publications including the cirtalog. o

LA N

The Registrar Ras direct r ﬁohé?hilif; planning fors,. maintaining ahd up-dating .
the_Univergity'§istudent rjiord system, which includes maihtaihihg a’duplicate
set of transcript records on microfilm; CertifyiﬁE*Bzccalaureate and two “year de-

.1grees; administering veterans' and Social Security benefits certifications; cer- .
‘tifying stqpent grade point avéraées for the Dean's List, student body offices, . '
etc.; providing ali changes of enrollment,including'withdraw%*?'from the gpiverf-
sity; providing transcript.service f students,*both current and inactive; pro--
viding enrollment data to federal apd state agencies; taking care of inquiTTes’
concerning evaluation of credit gathied at Boise State and other institutions; cer-

. tifying eligibility for.athletic participation; and has joint responsibility with

' the Dean of Admissions ‘to plan ang.suﬁervise,regular a?d Jlate registration.~ ' -

-
?

. In addition,the'Registfér'is.regponsiBLe fo .pubiiéhihg'ﬁt\anﬁUal enrollment -

-

- The Director of High School and University Relations serves as fhe_ptﬁ%g;y in-
stitutional, high school and junior college visitation officer.. The Directer cor~-. -
responds with high school counsefors and Principals in relatign te visitations ,
programs; prepares and presents programs*in relation to educational opportunities

at Boise State University; writes and coordinates printjng of primary admissions o

materials; -coordinates campus. tours for visitors; and ¢ordinates activities with
other fdaho college and yniversities in a statewide high school visitations pro-

P

v)/' grgm. I addition to liaison responsibilities for high schools and junpior collegés,

qe Dirgétof of High School an-University Relations has primary responsibility

) “for all new student orientation programs. Includedswithinfghis area are as§is-
tance with the’planning_of overalls admissions programs and registration, as 11
as advising for new students. ' I

- ’The’ Assistant Dean of Admissions :has the primary responsibilitff in coordination -

- with departiMent chairmen and academic dearrs, of developing, coordinating, .printing,”

‘and distributing cldss schedules. This inclddes working with the Scheduling Com- *
mittee and adjusting class schedules and coofdinatihg'room'assiénments."The As-
sistant Dean assists in the planning, organizihg, and implementing of registration-
and of” the overall graduate, undergraduate, and foreign student agmissigns process..'

» In his capacity as the foreign student ddmissions officer, he handles all corres-
pondence with'prospective international* students, evaluatés their academic cre-- .
dentials and verifids that ‘all ‘official rgquirements are -met. "Anotfler major res-

-ponsibiljity is general admissidéns counseling. He also administers readmission

»and reinstatefient procedures for students in academic ‘difficulty, and coordinates.

. - e . v . %

A

' and authorizes acceptancg for military earky relejse and degree'complgtiqp programs.’
:QX( ‘ ) . ’

The Director of Career*énd inancial Services“has general adminisfr&five respon-
sibilitjes for coordinating the work of theZuniversity's career ‘guidance and in-
form ion-progyém; as well as the student financial assistance pfogramp The-Dir-
- &ftor is responsible §or 2oordinating emplglrer .on-campus interviews and for de-,’
velopfhg and maiptainihg a poéitive,relatiOnghip'hith prospective gmployers of .
Boise State University students. He is'résponsible for the developmerit of pro- .,
grams to encourage career exploration and.to meet the changifg Mepds of students
in change¥ in the occupdtiohal cutlook. The Director of Cafedr H
vices also hqs the responsjbility for insuring that student“ftnhancial ds§istance

resources aré-located a¢cording to eIigibilify,reqdﬁreméﬁts. T ‘.
_ N . L€ . S 7 N )
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- "The Coordinator of Studént Financial Aid Programs has,the responsibility for 8/1/75 -
»  coordination of. the various financial aid programs of‘ﬁhe university. He has. .- |
.major counseling responsibilities in interviewing applicants, reviéewing costs R
.and respurces,‘and assisting students in beéoming,awaﬁe of the various alterna-
Zf:ives-avai’labl-etf‘to':meet ‘their needs. Financial assisiancé resources ihclude - -~ ..

schd}arships,<gnants,_snort-férm loans, lpng-term Toans, and student ehp@oyment

. eithér on or off ‘campus. . ‘// ' L0 S L) o

e

|
- The ‘Difpctor of:Student Residential Life i% responsible f@r research’and pro- - g
. gramming felative to student needs within residential expérience. ~This encom-

. ~'passes the concerns of students in the residence halls, off-campus housing, and .
\\\_rin married student housing, . The Director attempts toAimplﬂ%ent the philosophy

- that programs related to‘residential :1ife can .advance the gmprehensive” educa-

-~ - tional experience,of the individual by fogusing an affective$,Q§ well as cogni- i

i+ - - tive growth and-maturation. - The Director of Student Résidenéfal Life works . ', -

" closely with the Director of Housing in coordinating a sound ifsidential program.

-
-

» ~ L . .

) A

'\ . o "_ . L . -0 ' "l .. . ) - y ‘ . ! N '\-'. ", .- .
.. The' Director: of Sttident Activities and -Studént Union: has ;esponw;billty for
£ . overseeing the campuswide,studemt-activity‘programs,'primarily planned *and de- ;
‘ Te " ; T PN % . . :
veloped by the Student Union Program Board and for ¢lose llaxson%g551stance~ iy
' with Ehe Associated Students of Boise State University. In addition, the Dir-

. ‘ectar has-the responsibility for the operations and maintenance aspects of the N
. Student Union»gnilding_Which‘inclndes fiscal management, maiptemance,  scheduling,
and¢ food ‘services. .:" R - T o st Lo

T erDirector'ofjfhe Student Health Service is responsible for the implementa- f

~‘tion of the goals' of .the Student Health Service. These goals include the as- /
surance’ of the optimal health.of all full-time students at Boise State Univer-
sity, méintaining;sdfvgillance.regayding the general health care of all studerts

.and 4 general overview of thé safety situation on campus. Definite attention . :
is paid to preventive medicine, as well as therapeutic care of individual stu- = °:
dents who visjit the Student Health Service, - . B S S

g CenE Mo visit the | U
.~ . The Coordinator of' Veterans Affairs‘proyidesiservice§‘and assistance to all stu-
dent and nonstudent veterans living within the university's normal service area.
The Coordinator and his staff are responsible for an Outreach Program of inform-
ing and advising-all veterans?bf;theirAeligibility er»educationallqndiothqr
-I. benefits; ' for-establishing remedial, tutorial, and motivational-education
programs; and for referring Veterans to campus and/or community agencies for

counseling and other assistance. = - . v
, , : ‘

" 'The Assistant to the Dean of Student Advisory and Special Serviles is a key mem- .
ber of Student Affairs as a direct link betweem students and professional staff .
through communicating the concerns; proposals; and needs of-both groups to each
other. The Assistant works with programs designed to assist veterans,- handi-
capped, minorfity, and interhational students; coordinates Student Tutorial Sy
-vices; jinterviews students contemplating a compl¢te withdrawal from the univer-
sity; .and assists with editing the Student Handbook. - . = o

- L - N N : o
The Assistant($) in MinoriffiAffairs worksgwith‘mino}ity, handicapped, and dis-
advantaged students as-a resource person(s) %n'the areas of orientation and ad-
justment. to the university environment; acts as an liaison, advocate, or inter- ,.
_ preter. for student/staff and faculty.with bilingual communication, architectural
- barriers, dr—policy»interpretationfﬁroblems; and assists with suxveys, research,
and othér studies of special'students.’ L . o~

- .The Director .of Administrative Services is responsible to the Vice-President for
-Financial Affairs for the direction and coordination of functions related to funds

receiving (cashier), accourits payable, purchasing, personnel, student housing, ‘
O _ephone service, mail room servige, parking control, and inventory control. I

1S S
-~ u . .
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- The Chlef Accountant is respons1b1e for the operatrons of the Accounting and
- Payroll Departmgnts, for budget preparation, and the preparation of the various
f1nanc1a1 reports for federal grants, the State Aud1tor, and other state agen-
cies.’ All accounting procedures and systems ?re coordrnated through the Chlef_
Accountant's offlce. . .

L §

The Personnel. Director is respon51b1e for the operation and admlnlstratlon of
the personnel programs for all’ employees at the universi
sonnel Commission (nonacademic. personnel). & She maintains files 'and records on

~ .academic. personnel and provides’ information on fringe benef1ts to all employees

~ of -thé. university, : . _

'AThe Dlrector of Buildin g&.and Qrounds administers and diregts the operatlons;bf ,

“the custodial and maintenance staff. He maintains master schedullng ‘of-all
‘facilities on the campus’ and ‘directs the campus securlty forces.

The Purcha51ng Offlcer is the official agent for Boise State Un1ver51ty respon-.
. sible for the implementation and administration of all procedures on purchasing,
1nc1ud1ng the 1ssu%nie of all orders for materials, §erv1ces, an&\equlpment

The Dlrector of the Center for Data Proce551ng is the admlnlstratlve and tech-
nical head of all dagy processing activities of the university including equip-
ment selectton, systems analysis, programming, .and operations. He provides
liaison with authorized users of data” processing services in support of both
the academic and adm1nlstrat1ve objectives of the university.

The Internal Auditor is responsible for an independent appraisal activity with-
in the‘organlzatlon for the review of accounting, fjmancial, and other opera-
tions as a basis of service to managemerit. It is a manager1a1 control, which
functlons by measur1ng and evaluat1ng the effectlveness of other controls

The Progect Coord1nator is respon51b1e t3 the Vice-President for Finaneial Aﬁf
fairs- for design functions and construction including overall dﬁmpus planning.
He works and aids the- 1nd1v1dua1 schools of the un1ver51ty in programmlng fu-
ture facilities. ’ -

" .Mw . . . ] . - .
" The Director of Auxiliary Services is responsible for the financial management .
of the Housing system, Bookstore, Dormitoxies,Printing and Graphic Services,
campus conce551ons, campus vend1ng, etc. He directs. and ‘coordinates planning
and management activities for all phases of Aux111ary Services in the area of
Financial Affairs.

L4 . .

«
»

- The Printing S*perV1sor is responsible: for the desipm, layout and productlon
of university printed matetials, including’ examinations and elassroom materials,
promotional brochures,. forms,'letterheads, -signs, .and a11 types of pert1nent

' visual materials.

. L .

‘The Housing. Director is respon51b1e for the operatlons of a11 un1ver51ty owned
housing. This includes housing ‘assignments, collection of room and board pay-
ments, rental payments, and food service lidison. A list of -available off-cam-

fpus housing is als ma1ntained in the Hou51ng Offlce. ¢ -

The Campus Storé Manager manages- all operatlonal aspects of the Campus Store.
"The us Store 1s the exglusive authorized supplier of all academic material.
Sogﬁﬁﬁ%gcellanEOus supplies and items are available for the convenlence of the

universi ty c ommunlty

~ o
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\%RGANIZATION OF TEACHING FACULTY ’
i . .8
e K ;./ o '._ * . .
Generally, the faculty are organized into departments. One member of the depart-
ment is appointed chairman.” The department chairman has certain adm1n1strat ve
responsibilities to the department and‘reports to the dean ofgthe school ="
A P »
In add1t10n, each faculty member has the opportunity to éontzabute to educational
policy. Educational policy is determined by the Faculty Senate (subject, in most
cases, to approval by the State Board of Education) as a result of recommendations
from committees or individuals. The Constitutien establishes the principles of
organization, authority, and responsibilities of the Boise State Un1vers1ty
‘faculty (See append1x I) , : . ~

¥ : 4
L ’ ' R . ) . .

A L v Faculty Senate .

! ' 2 - .

4

‘The Faculty Senate is composed of the academ1ctdeans, Director of the Vocat1onal
Technical School, Head. Librarian; and elected faculty froni ‘each school. (See '’
1j\rtmiﬂe v of the Faculty Const1tut10n )

4 . .
The Faculty Senate meets regularly throughout the schodI\year. Meetings are - = /
generally on the first and third Thursdays of each month. The meetings are al-
ways open to 1nterested faculty and ’staff members. . c .

. e - ’ . ' [y . .

. ' v  Faculty Senate .Committees : A\

o ' ; . o ) . S
‘ . .- \"

The details of faculty committee appointments, organ1zat1on functions, etc.,
are included in the By-Laws to the Faculty Constitution. There dre standing
‘committees in the areas of academic standards, commencement, curr1culum, fac-
ubty welfare, honors, graduate school, financial aids, reg1strat1on, advising,
‘and budget priorities. (Note: Faculty interested in a commlttee appo1ntment
fhould contact the Steering Committee. ) T X
' N L -
Other Committees . : , &

- R °

s

(‘ B
Aff1rmat1ve\Act10n Program Committee: 'H;?comm1tteee appo1nted ‘by the Presi-
dent, is’composed of faculty and staff members. It acts in a advisory capacity

¥ : /'A

to the President and the Dlrector of Affirmative Action Programs to insure com- -~

pl1ance with BSU policy, and procedures-- Nond1scr1m1nat1on and Affirmative Ac-
t1on programs (BSU 6-1) ' - _—

¢
.

Athletic Board of Control: .This board, appointed by the Pres1dent is composed - )
of seven faculty members, a representative firom the student body, an& an alumni <
‘representative. It is the responsibility of ‘this committee to adv1sexand assist
in the development and coordlnat1on of athletic programs.

- ‘v
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A Records Committee appointed by the Pre51dent consists of representative '

‘members of the students, faculty, and administration: The committee is res-
porisible for periodic review of the provisions of 5- policies covering BSU -
Records Policies, Policy 5-1 is on student records, other 5- policies are in
effect to cover pub11cat10ns, employee records, Tecords management, arch1ves,

etc. . , .
> . t s ‘ ) ! v
Student Policy Board: By delegation of the.President of the university, ﬂge
Student Pdlicy Board, under the chairmanship of the Vice-President fdr Student
- Affairs, is designated as the primary agency for the development and administra- (
tion of the Student Code of Conduct, Student Judicial System, and other student.’
- ‘policies and procedures re1at1ng to student life on the campus of Boise State
University. .The Student Policy Board is cpmposed of two ASBSU Executive Board N
members, three student representatives, twé members of the faculty, two Student
fairs' staff members, and the Vice-President for Student Affalrs. .

n

Student Hpalth Sexvice Adv1sory Board is a siudent/faculty/communlty board - .
<  which serdves in an- advisory c paclty to the Director of the Student Health Service.
' The Board advises the Director®on matters of policy, procedure, .and educational

programs re1ated to the operation and serv1ces of the Student Health SerV1ce.

Student Union Board of Governors 1s a student/faculty board wh1ch makes -recommen- .
dations to the Director of the Studeént Union in matters pertaining to opeérational - - ®

~ policids, procedrues, ‘charges, and . budget relatlve to ‘the administration of the
W Student nion Building. A _ . .
| Academic riéVande Board: jb1s Board with equal representatlon of students and

. - faculty 4nd one member appointed by the Vice- President for Student Affairs will
have the authority 'to hear appeals for review of grades awarded and to adJust
grades according to its best Judgement on the transcr1pt of “any student

Resident Determlnatlon Commlttee This review comm1ttee is app01nted by the
President to hear and reach decisions-concerning appgals by students against ]
residency decisions in accordance¢ with the State Board of Education regulations. '

" (Reference State Boane\of Education Pollcy Section 701. 44) : . B
' ‘-
‘Promotion, Tenure, and Competency Rev1ew Committees: . These committees consist ,

" of faculty, both -tenured and nontenured, and students in accordance with the - A
'provisions of.BSU  policies'sin 40- series (See Appendix III)’ )

Personnel Selection Committees: Commjttees are.called to assist in the selection,
of administrative and other positions. - : . .

[

Faculty Meetings

General faculty meet1ngs are ca11ed by the President of (he university.

®
{Department meet1ngs for departmental affairs_gre ca11ed by the department chair- -
* man. . .

Dean's meetings are called-by-the President or.the Executive Vice-President.

.,' ~ . ‘ R ) o
?'\ ] .- 1{) . o f #‘[,‘ -
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Department Chairmen's meetings are called by the de{zan or-a higher officia_ri.

. J - N
- EXECUTIVE d%UNCIL SR | ‘

ot

.

.
»

The E&ecﬁgive Council is an advisory council tb the President of the univer-
- sity.. Its membership consists of administrators,: faculty, and students se-
_letted by the President to px}ovide_ ippu‘E‘ from all components of the unjversity.
. - Coe ‘ o . .
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- - II.- THE FACULTY . o

e

REFERENCE MATERIALS

-
4

In addition to regular, recurring editiohs,of the Boise State University Bulle-
tin, Catalog Issue, and schedules of classes for each-s ester, the following

publications.are cited as valiiable reference materiils gvailable.to.faculgy, ‘
. . ‘

index and extracts of several policies concerning the faculty. Copies are

available¥jn each_departmeqtal'office‘and published by the Office of the Exec-

utive Vice-President, .

State Board of Education Policy~Manual: 'ng\Appendix IT for section titles and
extracts concerning faculty. Copies'are available in several administrativq
offices on campus. ' o7 SR ‘ ‘

1
.

BSU Facﬁl;y Constitution: SeéiAppéndix“I for the complete document:

»~

BSU Studeht-HandbgoK: 'Published'bx‘the Office of the Dean of Student’Adv%;ory -

and Special Services. . - _ . , : '

. . " . 7 - ) . ' -
BSU Classified Employees Handbook:  Published by the Office of the Personnel
Directoy. i S . - o '

N J

SN ' ., ‘

BSU Graduate School: See Appendix IV/
‘ate Council and Faculty - Senate and i syed from the Office of the Deagfof the
- Graduate School. S
' - . =, N,

APPOINTMENT POLICIES

Recruitment and initial negotiations for academic personnel employment are con-
ducted by department. Recommendations forfemployment of new faculty members -
are presented to the appropriate dean for approval and submission to the Execy-
tive Vice-President. s - -

Boise State Univensitylis‘an Equal Opportunity Employer and -has developed an
Affirmative Action Program’to insure the-improved utilization of women and mi-
.norities. Part of the recruitmént'and selection procedures include review and
approval by- the Director of Affirmative Action Programs for Boise State'Uni-
versity. : ‘ : . :

The Idaho State Board of Education, acting as Board of Trustees for Boise State;
University, is the official body empowered to,approve contractual commitments

or binding agreements concerning employment, WRecommendations from university

v officials are forwarded to.the State Board for action. T ]

o

- ° . N4 N

"As a general operafing practige, only faculty who ate returning ﬁhe following
.academic. year will be employed for one or both of the summer sessigns.

160 | -

SU Administrative Handbook of'Policies';nd Procedures:'-Séé Appendix III for aﬁ

‘The policies are approved by the Gradu-

. A ) ) & ‘ - ' . ‘ ’ -
- ' * . ’ .
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Faculty members who have been granted either sabbatical leaves or leaves of gb-
sence without.pay are eligible for summer employment prior to the academic\year
that the leave is authorized. . o _ ) © ’
- : ) (- < : .
The exception to this summer employment procé&ﬁre'is represented by the case~of
“a faculty member with the earned Ph.D. whose talents and knowledge cannot be

! o .

readily Téplaced. N . - /

. -

v

1

DEFINITION OF FACULTY
Faculty meﬂberg.of Bpise State Universityeare defined in Article II, Section 1
and Section 2 Gdf thé& Faculty Consﬁé}ution as follows: ‘

The Académic Faculty of the university shall include:
a.  All persons with full-time,aprintments as Professor, Associate Pro-
fessor, Assistant Professor; or Instructor, to do teaching, research,

or counseling, and Co L : o I “

R i

B
.

' b. Departmental chalrmen and professional librarians’ other than the |,
_  Head Librarian. _ ' - “
» . . . * ’ . .
. . R "i ) 4 ’ . . . ¢ . : g . .
The Administrative Faculty of the university shall inciude administrative

- vice-presidents;, executive heads bf schools, supportive services, and the .

Library, and all such’permangnt administrative officials so.designated by the.

President of the university as proyided ip Section 4 of this Article. ‘Prési-
dential appointments to the gfatus of AdmfhistratiVe Faculty are generally’ "
“+limited to ‘those administrators who have been granted academic rank, or who
demonstrate potential for teachifig, research, or counseling positions. Con-.
tracts 'or letters of appointment contain an entry identifying official fac-

Culty. e
- RANK FOR ADMINISTRATIVE PERSONNEL

Establishment of ®ank for
b t ]
{ , " Administrative Personnel .
, , : ~ .
In order for an individual, either seeking or holding an administrative position,
to qualify for academic rank, the following stipulations must\apply: :

1. Teaching experience in higher  education accompanying evidence showing demon-
strated.success. - ‘

2. Appropriate educational background qualifying the individual to teach in
the given discipline or professional field. 1In general ,; the individual
should be in possession of the terminal degree or be pursuing work toward it
with- the minimum of a master's degree 4dnd/or equivalent in the appropriate

discipline or field.: ) ~ :
\ : . 0
3. In gqgeral, before an individual can be considered -for rank, he must meet ’

. . ~

19 S
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‘the_sdhe requirements for academic rank that aré‘appiied for academic fac-
ult$ teaching on a full-time basis.  All suéh qeterminat%ons shall -require
the consent of the academic department ‘in which the rank is awarded.

o
‘ ~

4. *If an individual has the appropriate educational background (i.e., degree
requirements) for rank ofnsideration, but has not teahing experience.in
higher education, satisfctory proficiency in teaching must be demonstrated
at Boise State University before the person would. qualify for a particular

rank. © ; .

r . .

0

<
. -

.. Rank Promotion for Adminisgrative Personnel ..
. » . b4 . e
) . i ) AR - . , )'4. .
Recommendations, as related to administrative personnel for rank promotion, must
be processed through the same institutional channels utilized for acaddmic fac-
ulty. This means that if an administrator holds the rank of Assistant Professor
of Psychology and is recommended for promotjon’by his adminiStrative superior to
the rank of Associate Professor, ‘the letter of recommendation agg'supporting
dpcumentation would be submitted to the ‘Psychology Department for consideration

and subsequent action.® From this floint on, the procedure followed will be iden-"

tical to that which is utilized for academic faculty. Administrative pérsonnel
mist demonstrate their teaching effectivengss “teaching at least one course
per yeat to become eligible for rank promotion consideration. . p S

-

. _Academic Responsibilities of
. / e M v v
Administrative PersonneliWho Hold Rdﬁk

, -

-

All administrative personnel who have been granted rank (except:the President, °
the Exqutivg Vice-President, ‘and the academic deans) are required to accept the.
following responsibilities: . ' ..

a~ ¥

1. Teach at least one @academic course per year as ‘designed and offered by the
department in which the administratox holds rank, or .in another ‘department
if the person and the two departments mutually agree. It is®the responsi-
bility of the administrator to seek out a teaching assignment and to adjust

' his administrative schedule so as to be able to accept such teaching assign-
ment. The department should make 4 good-faith effort to provide the tegch-
ing opportunity for the administrator. . '

2. Attend departmental meetings aﬁ%,perform“other departmental duties as desig-
nated by the department chairman. p '

[y

Administrative persohnel (except academic deans, academic’ assistant deans, and

- academic 4ssociate deans) who have been awarded fank by a’ department are not

eligible for tenure in that rank. Administrators 'who have academic rank and do

Tot fulfill the requirements as stipulated above will receive notification from.
the Office of the Executive Vite-Presidentlthat academic rank has 'been rescinded.

If for any reason an.administrator (gxclusive of academic deans, academic assis-
tant deans, and academic associate deans) desired to become a full-time member,

~ o~ -
AV :
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of an academic depdrtment with no administrhtive duties, he 9ha11 apply for .
such p051tion in the regulap procedure. It is expected that ‘such application -
- for a'position shall be treated équally with all other app11cations for a
‘p051t10n S . ‘ N . . )
. i ' . o ' ‘ e s -~ ‘e - "
“ -~ .+ - DART-TIME'ACADEMIC PERSONNEL SR

¢ —

- . .

All part-time académic personnel appointments are confirmed by the completion
of a payroll and personnel form and approved by the State Board of Education.
~ The’ ind1Vidua1 recéives an employment. letter. or its equivalent which conveys
the terms’ and. conditions of the contractual agreement Additional specific
duties of his job aSS1gnmment may be made. by officjal memoranda’ from the of- )
fice responsible for supervision.and administrat1on Failure to.perform any .
of- the duties and responsibilities can cause the employment agreement to be -
“terminated on the part of the university, and further payment for serv1ces
- may be denied until services have been rendered ) S .
P , VY
Part-time academic personnel are not extended the full range of faculty and
staff pr1v1leges They are not eligible for -official faculty rank or status,
tenure, sick leavs,” sabbatical leaves, medi¢al center servicesy ox fee waivers . . °
for university courses.” The follow1ng rights\and privilegds are. afforded not
. to extend beyond the actual period of employm!nt oot o .

.
2.
R

K

1. ffOff1C1al 1déntif1cat1%n card, shoWing status and term of employment - -

-2,‘_Parking privileges in accordance with the uniuerSity regulations.
.3, Facilities equipment use, and serv1Ces of the. Library, Instrucational Ma— .
- terials Center Educational TeleVi51on and Printing and Graphic Services

Center. .

Special servmces of fhe Office of Extended Day and Summer Sessions “hich
include proctoring{ typing, and the distribution of communications nor-
ma11y distributed to full-time faculty. ~

E-%

5. Substitutes or guest‘#ectureﬁs may be used, but must be pa1d and arranged -
for by the ind1v1dua1 part-time teacher. . . .
¢
6. Field trips may be arranged, but established procedures must be followed

(see BSU 45-6).

- =
’ ¢

7. Use of university facilities such as the swimming pool and priVileges of
admission to campus activities will be made available on the same basis as

to fu11 time. faculty members.

. «

‘8. Arrangements to march in the Academic Procession during graduation cere-
monies may be made through the Office of the Executive Vice-President.

4 . . -~ ‘"
'




<" cedures for both are reproduced in appendlces to this handbook

5.

S

POLICIES/PROCEDURES FOR PROMOTION AND TENURE 7»»

-After meetiﬁg certain requirements, faculty members at, Boise State Ur;lver51tyl
may be tonsidered for prgmotion and/or tenure. ., The.specific policies and pro-"

N

H

The State Board of E on has 1mposed a quota’ of 759 fo be laced on tenured .

faculty at all institutigns under.it$ governance. N s .9
\ - . " . ? .
Your attention is d1rected to the followi g p011c1es and procedunes o G ”‘éff/
. e . ) ’ » o
Appendlx II ‘ Y . . . . o ”.-—
.509. Rank, Promotlon and Salary . A g
. . » Vd s .
S13. Tenure Non- Téﬁuref Dlsﬁlssal -or Termlnatlon LT
Appendix IIT - ~ 1 .- ) o :
. : - Ny . o f o o ) R
40-0 Annual Faculty Performance Review . o o4l
‘ .. 40-4 Faculty“Prohotion Procedure « - : o '
40-4A Duties and Cpmpqeitloﬁlof the -Promotion Committee =~ - ° :.”mf;r L
’ . C. ) . ‘. . . - ‘ 7 . . - . ! ‘i\p' ‘E: e
40-14  PBolicy/Procedure - Tenure 0 r T
.- ‘ i , . ’ . m;e;,a}'; e

40414A Periodic Réview of Tenured Faculty - K ST e

40-15 Tehure'Commltgee—Jbuties and C positfbn . hwl ’ .
- 40-15A Policy oﬁ@?rior Service,Credit fdr'AWarding'Tenure ‘”lj}ﬁﬂ’,f . A

i*

40-15B Aud1t1ng Procedure to Insure'Contlnulng Compllance and. Report'f’iﬁ

40-16. Dutles and Comp051t10n of the Competency Rev1ew Commlttee

N , : o / -

. GRIEVANCE\POLICY 0
: oA '

40-16A Student Evaluatlon of Faeulty | ‘ f;:»__: _1~}-'~Q“"‘

Ll

v

/ | | |
Any member of the faculty, as def1ned by, the Facufty Constltutlon, shal}
recourse to the Faculty Grievance Committee in reselving grievances aftgr ‘i
exhausted the normal channels of admlnlstratlon within their school

\ ' ‘a
This committee shall take no action on any 51tuat10n where ‘the faculty |

d1rectly affected does not petition. for hlmself - ,
he procedure for brlnglng any matter before the committee shalI be: » N -
~ ) ' ' i L .
. v ‘ \{)‘f } : L
I L
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1. After the individual-faculty member has directed his/her case to the depart--
mefital and ‘schodl administrative channels within the established structure - N
and has received no satisfaction in resolving ‘the matter, he/she may request
'y a_hearing by this committee in writing-stating: (a) the nature of the prob-
' lem, (b) thed exhausting of normal channels within his .school, and\(c) what
- the individual feels would be an acceptable solution.” ’
€ el 3 ) ] . . ) . o . - ‘
2. The chairman, upon Tréceipt of the written request, »shall call fogether the he
membership of -the committee for. a preliminary hearing within.one wegk of 2
said receipt. : T

3.. The.preliminary hearing will be directed. at gathering information relative
to the situation affectfng the faculty member, and it will be the respon-
sibility of the faculty membér involved to bring forth such information, -
" documents, written oommunications, etc., as pertinent to his case. Future ‘
... action on thé part of bhis_commitgce will be contingent upon the fact-find-. )
.., . 1ing investigatiop and sufficient -e idence that an infraction has occured. ‘ :
: At the close of the preliminary ﬂ%ar;ﬁg;'the faculty member may request a
;&orméy hearing which must follow within a reasonable pn{i?d of time. -
1

t‘ . . o : .‘ (' . . .
4 * The formal hearing shall bgllntended to find an equitable solution to the
* ‘problem and shall bé convened with the presence of .all parties”céoncerned.
. .All formal hearings shall be closed ‘meetings, unlessfothgrwise\requested

.by the faculty member issuing the petition for hear W, -

. . - ’ L 3 C * * ' " : M * . ) g -
- . " The Facii¥ty Grievance Committee shall recofiiigyd on the basis of alil pertinent
" evidence relative to the grievances: : e N ( -

. .. L
4 L ‘ - ‘ ~ \ -~
B - . o -. - . -

N

L - | " GRADUATE. SCHOOL POLICIES ' )
. ‘#-, - . , i . . ' ’ l-., )
‘A complete review of Graduate School policies and procedurds of specific in- =~ =+ , ¢
terest to faculty is’ included in-Appendix'IV of this handbook. ’ o
S " RESIGNATIONS

S
«

Resignations are submih}ed_to the concerned department chariman. Department
chairmen acknowledge tMe.resignation in‘writing and forws¥d the letter of resig-
nation to the dean_of the school affected. The dean ufzthefbchool endorses the
letter 6f acknowledgement and forwards the entire packet  of correspondence to
the Office of the Executive Vice-President. A.letter of acceptance -of the )

" resignation will be mailed to the particular faculty member from the Office of 4
-the President. ' Faculty members considering other employment are requested to
inform the department chairmen of intent by April 1.° Ordinatily, resignatioas

™ are not acceptéd without prejudice after July 1. :

SALARY RANGES AND TEACHING LOADS ) B . ' -
' Boiws\(.'e State University does not have a fixed salary schedule. Agr'eemenfs for |

‘safjlary of new faculty members and raises for continuing faculty members are

4

pStmsiies : C ‘ -
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recommended by respective school admlnlsF;atorq and thefPres;gent.

. The normak ﬁaculty teaching

with a contact load of 12 to

. and extended day progranms.

men have reduced 16

and certain laboratqu-type situations may be higher. ‘
ads to compensate~for adminis;rative/duties.

. . : . :
.. Salary adjustments for previously emplo
' rank are made annually and become effec

'-first_ofagu}y.f Such chan
chairmen;and school deans

s

¥

¥

For each five stidents a professor ma
or,'it should be considered as one cr

‘Regular employees of the universit

-.ulty members are paid 1/12 of thei
lar working day of each calendar month

+ mailboxes for all faculty.

final check is issued on the

New faculty will be paid o
-~ 1975%. : _\_

i N

load consists of 12 to 15 semester credit hours,
I8 hours a week and may include classes in day.

Teaching loads in the Vocational-Technical School
Some department chair-

el and promotions in dbad
ach new fiscal year on th

ons ,of’dggértmént
o e

yed person
tive with
ges are based on the reco

y accept.in the inde endentAstudfvendeZQF
edit hour, towards his teaching load. -

y are paid on the calendar month basis.
nual contract salary on the first regu-
Checks are placed in the universit
The first check will be paid on August 1, The
ng day ¢f July of thé forioging year.
n the first day of the ﬁg}l semester (S

first worki
eptember 2,

PAYROLL DEDUCTIONS:

r
At the present timef”phe following payroll deductions apply:

hholding Tax is cbmputed by t

Federal Witholding Tax: The Federal Wit

- -Idaho .State Auditor's Office.

The iﬁdividuql'employee is 'responsibte for

filing an exemption certificate

known as Form W-4 at the Peysqnﬁel of

ho State,Law, state 'inc;"o'.nhle,“w

State Income Ta&f In as@ordance'with the Ida
" taxes, withheld from salar

tor's Office. '

Y

Y payments are computed by .the -Idaho State Audi- -~

1 Social Security Ageﬁgy; de-

Social Security: As required by the Federa
~ductions are made for social security taxes

January, 1974) are at

. State of Tdahq Public
- State of Idaho Pyblic
basis.'. Employee rate
RS-2, Applicatior® for

Current deductions (eff
a rate of 5.85% times the first $14,100. .
Employees Retﬁ;ement System: Contributions to the ,

ystem are deducted oiy @ monthly

Emploxle's Retirement S
"New employees should cbmplete an

is 44% of salary.
Retirement, form. .

For those who pérticipate )

Major-Surgical, Major-Medical Group Insurance:
in the Blue gqus Group Insurance Plan, premiums

~are withheld each month.

Income Continuation Insurance Plan:
surance plan will have the.premium de

Employeés who are members of this in-
ducted on a monthly basis.

e crédit union may have

Credit Union: Employées who become members of th
tegular deductions made and transferred to their

"
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, ' 8. Tax Sheltered Annuity:. Employees wishing ‘to establish annuity plans may T
,have-premiums_deductgd on.a monthly basis. e ‘ - o ' - o
S . R e B L ¥
e

‘5; : e "* ) '_- 'LEA;VE‘ POLICIE'S - - o . - ) 5

n

- . C.
’ » 3 - . .

1. -Sabbatical®Ledve: ‘ Subject, Qﬁ£udgetary"1imitations,fsabbatical leave. may
" . - . be gvailable to faculty mémpgrs after six full .academic years of service or . .
T - -after six i&l; academic years have elapsed”since the last sabbatical leave. - s
The ultimate purpose of thé leave shall be to benefit Boise State University ..
. through the’increase'of.ﬁyg faculty member's,usefulness to the institution. ', _

. - Application for a sabbatical leave should be made at least_six months prior
'to the academic year or semester requested by the eligible faculty member.
. Writfen requests must receive_the favorablé endofsement of the, department
- chairman and-dean prior to ‘submitting ghe request to the) Office.of the o
Executive Vice-President for approval.” Presidential and'Staye Board of v
- Education approval arerdlso.requir?d. ' .

-

‘The period of leave is usually one academic year with remuneration level at

one-half of the faculty member's salary for that aecademic year. A period A
of leave of one: semester-is acceptable with remuneration level at full pay ;
for the sabbatical leave period. CoL S

\ hd o - a ! o ‘~

_ The recipient of the sabbatical leave is expected to return to the univer-
. sity for a périod‘bf at least one academic year following the sabbatical,

2. Lesye.of Absence: Faculty who ‘hold the rank of assistant professor # asso- -
- clate professor, or professor are eligible to apply for a leave of Absénce e
after they have completed two sucessive-academic years at Boise-State Uni- '
S versity, -Faculty who hold the: rank of instructor are not .eligible for.a )
S . " leave of absence. Leave of absence requests will be. originated in writing . §u
 ——~"".  and submitted to the department chairman. If approved, he will initiate )
‘ the request on the Personnel and Payroll Change form. This form will be ’- ,
.. . routed through established channels for approval by the'dean of the appro- ' P
“'; - .priate school, the President of the University, and the State Board of Edu- '
cation. S : Co .

L]

3. Sick Leave (Academic, Administration, and Professional Emp}oyees): @
- Y . ’ ! - “ ’

" Refer to Appendix which quotes the State Board of Education's poliéy on, e
Sick Leave. Howevgr, listed below are‘sqme additional Boise State Univer- S
sity policies and Jrocedures. ’ o R

. . : : _ ,

Sick leave shall accrue at the rate of one (1) day for each full fionth of
service.- Sick-leave shall accrue without: limit. - T :

- . ' - . . A . . .y
~Faculty and exempt, administrative staff who exhaust their sick leave and
continue to be absent from ork due to illness will ‘be-subject to the ‘fol-
lowing: C _ o _ . ,

R a. Faculty: All future time taken for sick leave will be without pay.
. : -~ _ - ‘ . ‘
) . - - :

- ' o - 2*".' a ‘ ‘
P - ‘ . LA
S . 9 | |
.. . . o




v .
.
. » .

. + Exempt Admihistrative:‘fAil future time taken for sitk leave will
be chargéd ‘to annual leave.  If all annual leave ié_exhausted,“
sick leave will be without pay. .o . ¢ v
S * s . ' ) [ ,' . » ..
.-Faculty and/or administrative’staff who cannot meet on-campus responsibili- .
" #¥ies because of personal-sickness.or sickness of immediate . family- must in- .
form the immédiate;superviSOTy;withoug‘gelay..A ’ ;.\, : Y
S . b R PR O S A :
P ) L - . - . . . . - . . . v-’ TR . ey . . "
In the case -of meachlpg;facultyf'agqangemgnts,shpulqhbe,made“ﬁlth the de-,.
partment chairman for adequite class'coverage.. . .” - - T

v . r
a o .
3 .

~F

After retunning ‘to thé{éampus,fthe sick’ leave form éhowld'be;cdmpléfed% L
. signed by the immedidvk ‘supervisor, .and submitted directly to the=0ffide of -

, - the Executive Vice-President within one week from the time of return. .° ',

Sick- ledve,records fo¥ faculty wiil bé maintained in the Officé of the Exgéu-'o »ﬁb
‘s-tive Yice<President.. Sick léave récords, for exempt, administrative staffy . N
ot included in the Zategory of classifigd personnel, will be maintained /in *°
the Persohnel Office. . . _ ' R T e
’ o ) i .oyt ' : . R wo
4. Matérnity ‘Leave: Reffr to Apendix IIAwhiﬁp quotes the State Board of Edu-
/cation's policy of Maférnf?? Leaye.- = % 7 e> ( ;
’ AP T & T e :‘"i,_ o . . i, - .
Annua] iea?g: -Apnual or vaq‘tiSh‘leawé fograll faculty and other exempt em-
. ployees™%ho are. employed on a fiscal yeardbasis (mot’ including faculty.on,
.nine or ten-month academic’ year 2cﬁtracts) shall be two days per dbnth;wi!ﬁ r
a.maximum accumulation:of 30 daysi, ~ - . CoT e T

) g . : . S . o -
Vacations will be'sche5u1ed according to the work assignments of each depart- *
(merit with.peasonable-cdnsideration given to the needs and desires of the ‘em- .
ployee. All annual léhve,must’be taken prior to termination of contract. -
NG annual leave will be paid beyond the contract termination date. . Requests’

', for annual leave shquld be sent to the Office of the Executive Vice-Presi- .-
dent; however, central records will be maintained in‘‘the Personnel Office.

+

0 3 : r

RETTREMENT

4 R 43

Regular service.retirement in the.Public Efiployee.Retirement System of Idaho

. consists “of the full amount of retirement allowance’ based on the faculty mem- ~
ber's salary and service. Faculty members are eligible for service retirement
at age 65 if they have five years of total service and six mofths of contribu- .
ting membership service. Faculty members may retire at age 60 or thereafter
on the basi’s of full accrued credit service provided thy have 30 yedrs of

coe

~

credited service.

A faculty member whotﬁecomes eligible for service retirement will be retired on’" .
July 1 following his 65th birthday unless retirement.is postponed., Postpone- ’
ment may be arrdnged upon an agreement between the‘university and the indi-
vidual. Postponeant cannot extend beyond July 1 following. the member's -70th
.. birthday, the mandatory retirement age from public employment in Idaho.  * -
¢

. A facu}iy member is eligib}e for ety retirement allowance if he haé»atbleast.
five'y?ars credit service, six months of contributing membership service? and

Q | . ’» » - 26




'5is'withiﬁ ten years of eligibility for service retirement’ Early retizgmenf
- allowance is reduced in accordance with theggge at which such retirement be-"
. gins. A - o . e L ‘
T A ‘ . “ ) » ‘ » " . M - ." o »
. Paculty members may sSeek other information about the retirement program by con-

" sulting.the Member Handbook of the Public Employees Retirement System of Idaho.

\/ . : S TR . . SO
e EMPLOYEE BENEFITS, - -
. ; ..._ ‘ ! - o . ..o : .
‘", 'Office Supplies and In§tructipna1 Materials: The upiversity providés,fécylty”“
- members with commonly used offige supplies and eqyipment. Procedures for ob--
taining such items are established by the deans. .. - o o ' o

., Faculty Use of Vocational Shop Services: Vocational shop services are avail--
" able to faculty members, ‘staff, and-stuient5,on§a'time-available‘basis; These
"include autosmechanics, auto body, office machine repair, machine and welding
... shops. The primary function of these shops. is instruction of the student. It
- is ofteén pessible, however, to accept appropriate work which -is compatible - -
with -the instructional program and provide a useful service to ‘the staff and
student body. . . - : L e

" Time utilized for repair will be slow when compared to, commercial. shops. Work
accomplished cannot be guaranteed. L e Cl e .
h R o

v ° o : s

?focedure"for Paymént of Vdcitionalehob Services is as follows:

. e .~

¢ ’ » b T .. N . .
1. Appointment must be made_w&th‘instructor

for work to be doqp.

-

. . . . ) ] . , . . -
3 antaft shop ingtructor before-leaving cay or equipment.- v

When work is completed and/or-all parts have beer obtained, pick up invoice "\
for parts and pay the cashier located in the AQthistration“Building.
3 ‘)
. your receipt, and the work has heen: completedh _ -
8 - T Te R SRS
See ‘'the Coordingtor of Administrative Services before any work is ‘started
Af other‘fjnanpiai’arrangemgnts‘are desired.- . ,

. ) - v AR o .
The shop instructor will’release your car or equipment when he is-Shown

T . ' . , o 9 - . . X . . .w_ ' ’
Income Continuation Imsurance Plan: - This "insutrance. plan is available’ to -all,
_-enployees on a voluntary basis and is paid by the employee. The plan insures
a set amount ‘of ipcome each month for sickness or inhibiting accidents. -
* 4‘; ' ’ ;’(« K . - e
- Social Secy}ity: ‘Employees of Boise State University are covered by Federal
Social Security and are, therefore, eligible for social security benefits,
For details of\the\sociaf'security plan, pleaseg refer to the 6fficial bﬁlleﬁ'
tins of the Federal Security Agency. Copies may be obtained at the Personnel.
Office. -t . ' : .
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State\wgrkman's Compensation Insurance: All employees are covered'ﬂy Industrial '

Accident Insurance carried with the State Insurance Fund. This insurance pro-
tects employees against losses due to injuries or death sustained in the course
of employment. Benefits are ‘paid to the doctor. and/or hospital and directly to
* the injured employee, or his sugvivor if le dies. The entire premium is paid
by_Bpise State'Uniyersity. Provisions of the coverage are established by Idaho
s ‘ : ) ; e &

Ve -

Accidents or injuries to student employees, faculty, and staff occuring during\>
the course of the work day should be reported within'fivevdays to the Personnel
Office. The supervisor of the employee should complete a Supervisor Accidegnt
Report.' These forms are available in the Personnel Office and, when completed,
should be returned to that office. : ' : . -
-The injuréd employee should -be advised to report to the,Personnel QPffice to com-
Plete a Notice of Injury and Claim for Compensation form to be filed with the
State Insurance Fund. In the event that the injured employee iglunable to file
a claim within -five days of the accident, the cessary forms can and should be
completed by his or her supervisor. Questionsqip this procedure should be re- -
" ferred_ to the Personnel Office. X

.

, ° ' | " -
Hospital, Megical—surgical Group Insurance with MajoreMédical-BeneLits: A Blue.
Cross Group Hospital Medical-Surgical and Major-Medical .Insurance Plan is now
gvailable at the Busingss Office. LT c

: ‘ : A A .
Credit Union: Employtes are elfgfble to join the Capitol Educators Federal Cre-
dit Union located at 1500 West Bannock, and/or the Idaho State Employees Credit
Union, 200 North' 4th, for savings and/or leans. Regular payroll deductions can
be arranged through these credit unions. - ] e '

-

. Tax Sheltered -Annutties: Employees are €ligible to goin certain tax sheltered
annuity” plans and may arrange ﬁgr regular payrol{ deductions. B
. . , , S :
Group Life Insurance: Boise State University pro¥ides term life insurance -cov-
‘erage on all epployees working over half time equal to their annual salary.
The policy con?p i
memberment which oécurs from ; nonoccupational accident; thus, the employee's -
beneficiary may be paid twice the annual salary.in the event of death from non-
occupationil causes. Aﬁgége 66, the insurance will be one-half the annual sal-
ary. _ : . . .

The university-paid term life policy mentioned above may be converted to a
whole life policy (one that may extend beyond 65 and after retirement or until
death) for a fee which can be collecyed by pa.!pll deduetion., This must be
contracted for by the employee with Continental Life and Accident Company,
- whereas the other insurance is automatic, )

’ Depehdent;Life Insurance coverage is available for the employee's spouse and
' children without charge. This provides insurance according to the gpllowing-
schedule: = o . S @ - ‘

’

& . .. - Spouse - " $1,000.00

Children (10 days-6 months) ° 100.00 T
~ Children (6 mo. - 19 yrs) 500.00

- -

ains .dogble;gndemnity provision in the event of death ar dis- ™ °
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University employees can obtain additional group term life insurance coverage
.’ - for themselves and their families through ‘a new Group Term Life Insurance Policy.
available through the Public Employees Retirement System. The premium of $6 a -
month can be paid by regular payroll deductions. The coverage includes Group
Term Life Insuraﬁée, Group Accidental Death and Dismemberment Insurance, ands
Dependents Group Term Life Insurance. No physical examination qQr proof of in-
surability is required if you enroll within ‘90 days of your employment date.
Should your insurance términate begause you cease to be a member of the eligible
classes, you may convert your Group Term Life Insurance to one Qf a number of
"Prudential Individual life policies within 31 days following termination of in-

- surance, _ ,

Al

. S - . l“' o . y L - ‘
~Please contact the Boise State University Personnel Office to enroll in any of '
the insurance programs available or to obtain -additional information.
. . . S 3 - :
L ] v . ‘ - . ] a
- Lo L FACULTY, RUBLICATION poLicy 4

"y, = All faculty-authored publications -to -be printed in the Boise State University
5. Printing and Graphic Servjres Center will be authorized under the auspices of
™ the dean of the appropriate school. Deans whll stablish or act in the capac-
ity of publications review boards for all writing to be published. Among the /
- duties of the dean or his publications review ‘boardjare the following: - (1)
evaluate and recommend high standards for all. manus ripts presented; (2) ‘pro-
vide interested counsel in preparation’ and publication of manuscripts. Proce-
+  'dure for the publication and printing of materials will be in accordance with
' the proyisions of BSU 50-7. . = - ' -

PARTISAN POLITICAL ACTIVITIES QF EMPLOYEES

¢ . ‘

The Exegdpive Council of Boise State University adheres ub'the,right and respon-
'sibildty of employees as individual,citizens to engage -in° local, state, and na-
» tional politics. The university is a nonpartisan entity, however; and as such,

its faculty, staff, and é&ministration\should observe the following policy:

1. An employee of Boise State University should not ei[age in the prbmotié

opposition to the candidacy of individual partisan candidates on campus

R duzipg BSU working hours or at-official BSU functions.

2 9

ching faculty should avoid in their instructional responsibilities ¢he >
promotion or opposition’ of any particular candidate--local,. state, or na-
tienal.. L ‘ ) : . N
. : . N . . :
3. No Boise Statq\Unfversity~c1erica1 or secretarial aSsistance 5hould be used
with respecf to partisan political activity, nor should printing or repro-
du¢ing services by used for scuh activity. Supplies, materials, equipment, .
telephones, and the university'mail service paid by the citizens_%ﬁ Idaho
should likewise not be used to promote or oppose ‘a political candidate or

organization. . ..

-
‘-

' 4. An individual who is an employee of Boise State should follow AAUP guidelines +

29 7
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. ulty notices and announcements.
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and State Board Polié§ 530.0 An exhibiting care not to identify one's self ’

~or one's views as part of tie employing institution. .

" The physical facilities of the university including the Student Union,

Stadiqm, Gym, etg., should not be used by Cahdida;eS'who are employees of
the university except'as they are used by candidates who are nonemployees.

ﬂ The "rent the hall" principle is followed at Boise State, and the facili-

ties are available to any ¢andidate for public office of any party. Employ-

ees of Boise State should adhére to the same policies that affect nonem- o
ployees in terms of -the use of all campus facilities for partisamypolitical- N
activities. Such rentals may be arranged throtigh the Office of Buildings

and Grounds, in accordance with BSJ Policy 15-8. .
Employees of Boise Sgﬁie University who are elected to state office will,
with State Board approval, take a leave of absence from their institutional
responsibilities the day before the Legislature convenés and will be placed

“back on official duty the day after the session adjourns. This leave is

without pay. During the period of leave, the iadividual will not be re-
lated to Boise State University nor will the officé, university, resources,
etc., be used by the individual since the sta institution cannot provide
office space and services for persons who are no?ubn active duty with-the

university. }k//r . :
;§sters, banners, and other partisan campaign materials may be di'splayed

in all univeristy facilities on bulletin boards and designated display
areas, as long as such materials do not interfere with BSU student and fac-
Al . l’

EMERITUS FACULTY STATUS o eyTs

LS A7

‘The rank of emeritus is awarded to retiring faculty, teaching or administra,'ve,,'
in recognition of their

service to Boise State University. The rank is accotded

to members who: .

1.

2,

Complete 15 yéars of distinguished service at~Boise State University, and

Are recommended for the award by the Faculty Senate and appointed by the
administration and "State Board of Education. It shall normally be the res- s
ponsibility of the department to nominate a retiring person and to be res-
ponsible for implementation oﬁ)the privilege of emeritus status.

All emeritus faculty shall be listed with the departmént and all Universigy .
rosters in the University Bulletin and shall receive a certificate suitable

«for framing and gold faculty card entitling them to:

EN
a. Faculty pri;ilegesvin campus aétivities , a 7 :
‘b.  The University yearbook and ﬁewépaper
c.* Mailing notices, of fécuity functions énd social gatherings )
. 0,
d. Library privifeges: e

] o ‘
- YY) -
' . \ -
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. e Faculty privileges perta1n1ng to payment of fees for courses. in wh1ch

. 2 he- may w1sh to enroll = , . L . :
’ . MS (f ‘
- f. A reserved seat for commencement, special convocatlon, etc. s |
L] . ‘
g. Faculty parking pr1v11eges without . charge or based on the current
parkiag pollcy - -
R Ty i )
. Any emeritus who has meed for secretary services to fac111tate research shall T
be accommodated 1nsofar~as campus fac111t1es perm1t ’ '] ‘
- ll
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Central to tMe philosophy of tke university is’ the conviction that the teaching
faculty is committed not only to excellence in instruction, -but expresses and
reflects a commitment to provide the indivi
proach to advisement and counsel. To im
has avoided placing the total burden of counseling on a specialized few and, :
‘therefore, hags asked each faculty member to-assume responsibility for placing K
himself: at the disposal~of his students for individual assistance.. The fol- '
lowing guidelines are specified: . * ~

1.

- ATl three copies are initialed by the instructor, or instruetors, involved

4
7

- special representative in the event any advisee is in need of such assis-

r( . : o / . ' . \ . "-'-f’

. . o 25 -
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ITIE. ACADEMIC RESPONSIBILITIES ANﬁ RELATIONSHIPS‘ i -

5

AN

:  STUDENT/FACULTY RELATIONSHIPS ° -
: 'Y ; . .

\J
-

dual student with.a humanistic ap- - .
plement this conviction, the university

4 L3

Conference with Students: Each professor, in addition to making himself
available to students enrolléd in his class for individual help and gui- .-
dance, will accept students assigned to him as advisees.- He will assist )

such students in programming their studies and will provide realistic and *

wise counsel. . 4 . ) - ' . ‘

Advisees: The prafessor will expend effort to ascertain that his advisees

are aware of and observe all applicable regulations. He will serve as a

tance. . . ,

g . . e ‘ ., :
Class Changes:'. If a student wishes to drop and/or add a class, he reports
to his advisor, who makes out a Change of Registratioq form in triplicate.

and then returned to the.Office of -the Registrar. : .

Notcharge is made for adding or dropping a class. It is’ extremely impor-
tant to impress upon the student that he can receive'a failing grade in &
cldss by not submitting the Change of Registration form to the Registrar's ,
Offlce I ’ . RIS ) '> . . f
It is also very important that faculty members check carefully for students

who may not be properly registered in‘classes they are attending; these

students should be sent to the Office of the Registrar to correct any mis-

takes made at the time of official registration. A drop from a class dur-

ing the '"free withdrawal" perind assures the student of a '"W'. After the

""free withdrawal" period, -the student receives a "W" if passing at the

time the student clears the change slip with the Registrar or an "F" if

failing at that time.’ . '

Wit§drawal from University: A student may officially withdraw from school
(ald éourses) only by securing a withdrawal permit from the Office of Stu-
dent Advisory and Special Services and ‘having it signed by the samé. Thig
office will advise the student of the offifes he must clear .with before
presenting the complete withdrawal to the Registrar's office. After clear-
ance with the Registrar,)the student is sent to the. Business Office ‘for v

final clearance: B

Instructor Initiatsd,Withdrawal; The responsibility for withdrawing from
individual courses®rests with the individual student; ‘but, im certain - "

-~




b

5.

6.

'\ziiuations, the 'instructor may initiate the withdranl. o

s

a. 'If a student registers for the course but never attends.
. _ ,

x

b. . If the student registers for the course, attends briefly, and then ne-

- glec?s to withdraw from the course. °
. : o 4 .
c. If the student registers for the course on an audit *basis but never
.attends or attends for only a brief period. S —

A - -

o . » ] ] e
. - X i .‘. ' ‘ - . . ’ .
' S
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In cases of a faculfy.initiated withdrawal, the instructor hill«notify the -

Office of thé;Vice-PresiQent for ,Student Affairs of- the  impending actier.
The Vice-President will then notify the student. If no further effort is,
made by the student within two weeks after the notification, the instructor
may then initiate the withdrawal. _ ~ :

Change of Advisor: At"registration, an advisbr is assigned to each full-
time student by the dean of the school under which his major falls. If a
student wishes tq change-advisqrs-during the semester, he must ‘file with
the Registrar a Change in Record form signed by both advisors involved.

An advisor receives & file copy of the student's record up to the.time of
registration, copies of changes made to that gghedule, and one copy of the
student's mid-semester grades is mailed to t@tudent and another copy is

sent to the student's advisor. . -

~

»
.

Spécial Services, Counseling, Financjal Aids: It is requested that the
professor acquaint himself with the special services offered students by
the Counseling and Testing Center, the loan and scholarship program, the
Office of the Vice-President for Student Affairs, and other agencies in- .
volved in student welfare. ‘

f
4 I}

' Entrance Tes%%i Faculty should become familiar with the tests required of

Jall entering students. Information related to. the universtiy testing pro-

gram'may be stécured from the”Office of Admission’s 'and Records.. X

. o ‘ < . . )
Eligibility for Student Activities: It is suggested that faculty members
hecome familiar with eligibility regulations for athletics and dther school

. aetivities. Information of this nature should be usefu} in the advisement

of students. This information can be obtaindd from Student Advisory and
«Special Services. ‘ ' ’
Student Ethics: ~ In cases of ethical deviation observéd in the clé%sroom;

laboratory, or shap, .infractions generally will ‘be handled- by the faculty
member concerned. Major infractions are referred to the dean of the appro-

priate school who will hear and de¢ide all cases brought to him by the pro-

fessor -or appealed to him by the student. -

Registration of Freshman Stude;;é Who Have Done Poorly in Their First Semes-
ter: As freshmen 'advisees come to.thélir advisors for assistance in second
semester registration, special attention should be given to those students
who may be siubject to academic probation and eventual dismissal. This de-
notes any full-time students who hgve failed te pass at least 10 hours,

v

" exclusive of P.E., and/or any student whose GPA would be significantly

3




below a 2.0 grade index. ﬁhculty advisors are 'urged to make students aware
“of, theiracademic status at the end of the first semesEer.
Policy on Gpading: Institutional policy does not advise or dicate to the
faculty as to grading practive. The- department chairman and faculty in the
department may discuss grading, but essentially the faculty member has.the
responsibility to grade objectively. under any grading procedute he wishes"
‘to follow. There is an appeal method for students who feel a grade awarded
lacks objectivity.. First, the student discusses the grade with the pro-
fessor involved; then, if not satdsfied, with the department chairman; and
if this procedure does not satisfy the student, the concerned faculty mem- °
ber and the department chairflan will meet relative to the problem. If the
matter is not resolved in these meetings, it may, be appealed to the Academic
" Grievance Board. : : .
.

Academic Probation and Dismissal: The student whose academic work indi-
cates that he cannot continue at the university with profit to himself and
~credit to the institution will be placed on probation; and if he -contifues

on probation for two semesters, he will be subject to dismissal from fhe
university. Satisfactory performance means the orderly progression toward )
graduation maintaining a cumulative grad€ point average of 2.0 or better.
The Cumulative Grade Point Average will be computed on all credits attempted.

: s _
The student who has a cululative GPA of 1.5 or lower and who has not bgen
enrolled in a college or university as a full-time student for a period
of two consecutive years may, upon returning full-time to college credit
status and completing a semester of full-time work (12 hours or more) with
a grade point average of 2.25 for that first semester, maké application to
the dean of the school for removal of any grade below 1.0 given by this
institution.” With the approval of the dean of the school in which the stu-
dent is majering, the GPA would be recomputed to include all grades with
the exception of those dismissed. No change will be made in the transcript
of record.  This instrument will only affect the GPA, B

The student will be placed on probation whenever the cumulative GPA falls
12 points .below a GPA of 2.0. This calculation ¥s made by multiplying by
two the total credit hours in which he has been enrolled and subtracting

twelve. If the answer so obtained is not exceeded by the student's total
quality points, he will be subject to this regulation.

Two successive probationg will result in dismissal from4the university un-»
less special permission to continue in attendance is obtained from the dean
of the school in which the student was placed en probation. Three succes-
sive probations will result in dismissal for two semesters with no oppBrtun—
ity for appeal of the decision. Regardless of his cumulative GPA, no stu-
dent w?ll be dismissed if his GPA, for the most recent semester, is 2.25 or
higher :

The entering freshman whose high school GPA is 1.50 or lower w#ll be limited
to a maximum course load of 12 credits including noncredit courses, retakes,
and repeats. - ; - T T

No student on probation maypparticipate in university-sponsored extracur-

ricular activities. :

i
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12,

?

12.

' “tions ‘'should be addressed to the dean of the appropriate school. After a

13..

-

14.

15.

[c

-a, The student makes appllcatlon for this credit. ,f - ’ \\j .

@ o -3
. . ) v
. L ' ’ / 8/1/75
Maximum Loads: No student shall be allowed to enroll for*hore than 18: hours .
without special permission, unless more hours. are specified in his curriculum.
It is also important. to remember that veterans attend1ng school under their
G.I. benefits must carry 4 minimum of 12 credit hours in order to, be classed
as full-time students by thé Veterans Administration. Retakes (to remove a_
grade of "F") and deficiency courses (Developmental English, Arithmetic or \
Algebra Review) may-be counted in his.12 hours. Repeats (to remove a grade
of "D”) cannot- be counted. Students should Carry a minimum of twelve (12)
credit hours in fall and spring semesters and a minimum of four (4) credit
hours ¥n summer school in order to be cert1f1ed for SOClal Security benefits.

COtd

o

Course prerequlslte waivers: Course prerequlslte waivers e approved by .
‘the dean of the school in wHose area the course is offered. Academic peti- - .
i

decision has been made by the dean of the.school, the original of the petlr
tion is to be sent to the Registrar.

.

Credit for Prerequisites Not Taken: Students who have a sufficiently high
GPA or ACT score or who pass a Departmental Placement Examination may take
de51gnated courses without taking the listed prerequisite.

Students who receive a grade of ”C” or better for a course for which tﬁey
have not taken the prerequisite course(s) will be given credit with a grade
of "S" for that course(s) when the following cond1t10ns are fulfllled

1

b. Department chairmen and deans wilM détermine for wnlch prerequisite

course(s) this credit is appropriate.
~ - R4

’

c. In some cases, an examination covering the content of the pre?ffud51te T
course(S) must be passed -by the student.

Gene%%} Polidy Governing Requirements for Graduation: -~
SN 4 o A
a. \ Requirements for Graduation:. Reguirements for graduation are checked
in accordance with the requirements in 6ne catalog. A student may choose ..
.to graduate on the basis of any year in which he has been registered,
provigding that said catalog was in effe¢ct not more than six years prior
.to the year of.graduation. Any student wishing to obtain either 'a four-
year degree or a two-year degree-shoyld make application to the Registrar .
(forms available in the Office of the Registrar) at least two (2) semes- S
-+ ters (not including summer session)®before the anticipated date for the -,
N application to be properly evaluated by the Graduation Clerk in the Reg- '
istrar's. Office. All graduation requirements are outlined in the 1nuver- .
sity's catalog under tRe section ent1t1ed "Graduation".

Veterans: -Veterans attending under tpk G.I. Bill of nghts (Chapter 34) or
under the Dependence Educational Assistance (Chapter 35-widows, orphans, and
“wives and thildren of 100% disabled weterans) can apply for their benefits
through the Office of Veterans Affairs on the Boise Stadte Uniwersity campus.’
A veteran, after successful completion of 15 semester credits at Boise State
Un1ver51t} may apply to the Registrar for the granting of six hours basic
training in lieu of P.E. and Health. A copy of the DD Form 214 indicating
at, least 12 months.of active duty must be filed with the Registrar. Credits
earned for physical education or health courses must be deducted from the
credits granted for basic ‘training. )

IS \ .
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- . - . Y
' ' ( ' L
A complete register of students is maintained at all times in the Office of
the Registrar, accessible to both students and ‘faculty, within the provision
of state and federal policies which limit access to student name-1inked in-
- formation. '

16. Credit Status Coding: A student who receives a grade of below "C" in a
' given course may take that course over -again to-raise his grade if in the
meantime he has not taken an advanced course for whi the first course is
Ca-prerequisite. - JIf the first grade was "D", he is said to be repeating the
course (credit status code 1).~ If the first grade was ag "F", he is said
to e retaking (credit status code 2) the course. In either case, the-first
-grade remains upon qhe records, but the last gradg only is counted in com-
puting the student's cumulative grade point average. Credit status code 3.
) indicates the student is auditing the course; credit status code 4--that he
is taking the course first time for credit; credit status code 5--that the .
course _is noncredit but gradeable (i.e., Developmental English); credit
statds gpde 6--that the course is noncredit and nongradeable; credit status
. code 77is for credit/no credit; credit status code 8 is for passzﬂil grading,
and credit status code 9 is for the retake of an "F" from credit status code 8.

K - . : R 4
g ! & ;' COUNSELING AND TESTING —~ = .**
) o . ' -
Counseling Center
. F 4 o .
The Counseling Center is part of the School of Edyé;tiOn énd provides a univer-

sity-wide service, The Center includes four counselors and a part-time psychiat-’
rist who serves the college on a retainer. : ] ‘

The objectives of counseling are to assist the student in:[( : .
a. Clarifying his motives for attending school'\R - -

' : ' L ‘ . : Tt

b.” Recognizing obstacles to the realization of his\goals. ‘

-
c. Revising impossibl€ and inappropriate goals.

d. Develgfing'confjdence in_his person and his ability to achieve féaiisi
tic goals. ﬂ* ) ' y v

A o~ i ; ;
‘ e. Developing methods of solving the variety of problems that otcur in,
. daily living. 7
g ) . .
Y Academic advising to help a student set up a class schedule is not done by the

-~ Center.. The Center will, however, help those indiViduals who are uncertain.of
their academic,or vocational goals, and, after analysis, direct them to appfo-
priate advisors. L . . . . S
8 . - :

x . . .
.. - . ACT

’
4 . i . ) : i

o

Boise State University uses the ACT test for universlty entrance. Screening
. scores on mathematics usage and English usage of this test are used for place- ,
ment in appropriate®level courses in those areas. These are predictjive data

L 36
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enabling the counselor to"see what the probable chance of success is for the °
particular student in selected course areas. Data is derived from students
with compdrable ACT scores of the previous year who had taken such courses.
‘The more scores that are used in prediction, the smaller is the chance of being
* misled.. This is especially true if the several scores are optimally weighed.
By using a number of scores on a representative sample' of students and then
followiﬁg*fhoSeﬂstudentsttthUgh a semester'or more of college, it is possible
to gain-insight into the relationship between the scores and the performance
in the university. Such a procedure is useful in predicting the probable per- . .
~ formance level of other students who present these: same scores. ;o '
~

For every student who -is tested before he arrives on campus, ACT provides a
. complete. profile. . The data %s no longer number coded, but appears written
~.out on the profile. ‘It includes much personal information helpful to the *
counselor.- For thdse who take the makeup tests just prior to registration,’
only 3 partial profile is available. .

. ‘e

' A

. :SCORING OF TEACHER-MADE ACHIEVEMENT TESTS oo N '
"-Uhiyérsfty teaghéps_dften use examinatiops’;hat can be scored bbjectively. " '
Usttally, such tests can be adapted to machine scoring.” Multiple choice and/or )
true/false types of objective tests not exceeding 100 questions can be scoraw 4
and anélyzed,_>OutputjwiII chsist of the following: .

a.\7A Scdré;Listing'with eitM®r a '"right responées” or ''wrong responseés'' .
n ‘record. .. ‘ IR ¥ .

RN

.

‘ Lo e ’ .
b, An Itém Count Report--as percentages or as actual count.

~

c. A Freqﬁéth~Distiibution Report St

' .. d. Faculty may request that one card for each “student be punched with the
student's score on it. These cards may be saved for each test 'during
the semester and.used for further analysis at the end of tHe semester.

. . . - L R . . .
e. ‘Thesé‘computer prograﬁs can also be used to tabulate the results of
opinien sutrveys. Further information on-this service can be obtained
from the staff at the Center for Data Processing. , . .

The pnocédures for ds}ﬂg\the test écoring services are presented'gs follows:. °
.a. Fill out #he Test Scoring Request form, "The form is available 'in the
deans' and?ﬁgyeral departmentxgsgirmaen's offices.

b. Mail the formsto the Center for Dgyta Processing. The faculty member

notice before the test is scheduled. . - - .

- should check with the Center concerning the requixrements on advance -




e.

f.

8/1775
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Pick'up the answer cards at your mailbox. Answer cards ahd scoring will
be placed in your mailbox the day after the request form was submitted.
Pick up the Mark+Sense pencils from.the deans' or department chairmen's
offices or require students to, purchase the Mark Sense pencils from the
Campus Store. ' . ‘ o ' . <

Mark the correct answers on the scoring K}y'card.

Administer the test and proof-check the answer cards. The answer cards
Jwust be edited by the professor prior to scoring. It has been found
‘that the most réliable results are obtained whén the professor has
given the students a few minutes after the test has been administered
to«check the card, making certain that all markg are heavy and blatk
and that all errors and stray marks have been erased completely.

) N I . . . v

. .Discard unuégﬂ answer cards. Mékehp.tesgﬁ will not be machine scored.

BN

. t -~ ) % @ P
.Send the answer key and the completed answer cards .to the Center for -
Data Processing. . : ' :
Return pencils ‘to the deans' or department chairmen's offices. B

- l . - y-
Pick up results at your mailbox, 'Forty-géght hour service will be
attempted.

L~ -

ADMINISTRATIVE RESPO'NSIBI_b)ITIES" ya
’ . - d ) . ) -~

1:-‘Avéilébilityg Please report to the university\ready.tb assume duties at

by thie administration for the first regularly scheduled féca
ion meeting in the fall and continue on through the com-

_/ mencement exercises in the spring. Full-timb'faculty are expected to be .

available on a daily basis (Monday through Friday) with theAexcqption of
‘holidays and vacations published in the official university calendar.

-~

. . - . . . ./
2. Student‘REélstratlon: You will be expected to assist in registration pro- K

- cedurgs by advising entering students in arranging courses best .suited to
their abilities and interests gnd perform other duties assigrfd by the ad-

ministration. In order to perform the advising functions properly, the

faculty member must familiatize himself with the course ferings of the

university at large and the procedures followed during istration.

3. Student Orientation: In orderto-provide effective leadership for offici-
ally authorized clubs and student activity organizations, any faculty mem-.
ber may serve, on request, as faculty sponsor for such a group in his aca-
demic or vocational area. ‘Faculty.members also cooperate in student social.. '~
activities by acting as chaperones for approved ?B;S '

tions. » '

r




* 4. Committees: All faculty membprs are eligible to serve on f@@ular and spe--

v

. . X
» It is recommended -that, whenever pussible, faculty members support_ the
"various university‘functions—-sogial, scholastic, cultural, and athletic.
‘Attendance -also helps us to identify with students in nonacademic ways.
This support is highly desirable in assisting the univerfity to assume its
proper place in the community. ’ //} f

*
€ .

cial committees. At times, each faculty member will be asked to assume

special duties where his scholarly talents may prqve useful and nedbafaf},
‘ : . Arw -

5. Faculty Meetings: Please atgend, all regular or special” faculty meetings.

' \

6. Office Hours: Ybu will be expected to post and observe a reasonable number
' of regular officé hours during which time you will be available. for, student
conferences‘ , o .
£ . . . .
7. Official Campus Time: To insure standardized time for beginning and dis--
‘. missing classes® the time reported by phone, dial 344-4321, will be used
for official campus time. i
8. Ma1l Check: The Mailroom, Administration 118, should be. checked regularly
~ . --most administrative contacts will be made through distribution to your
m;ilbox. . e ' ) ‘ . v
. S Y T . :
9. Required Records and Reports: Maintain and,turn in ‘the following records
"~and reports: ‘ . C N ' R

'l
i

a. Grade Book: A completeand accurate grade book indicating the final
grade awarded. In the event a grade of incomplete is given, a clear
indication of work required to qualify the student for a grade is
needed. This form is obtained fram the Registrar.  After an incom-
plete has been made up, this fact should.be recorded on a card pro-
vided by the Registrar's Office. ) ' '

-~
L

b. Mid-Semester Grades: Mid-semester gréas\?eports are required for ‘ll
students; although not grades of record, these are used as a basis of
eligibility for some activities and as a measure of progress for vet-
eran and scholarship students. o fgﬂ;

. : \

c. Final Grades: Semester grades for al] students‘must be submitted in
the form and at the time prescribed by the Registrar's Office. "All
- grades, once received in the Registrar's Office, are final and may not
be changed except’as follows--changes in awarded grades shall be signed
: by the instructor, department chairman, or dean of the apprppriate. -
school and then forwarded to the Registrar's Offite. . If the change of
grade is denied, the-'student has the right of appeal to the appropriate’

~

bOdy. ' P D ) . . .

-~

]

10. Final Examination Poiicy for Graduating Seniérs: The administration of °

final examinations to graduating seniors is a.matter of 6ption with each
faculty member. In other words, whether or not a final examination is 'ad- -
ministered to graduating senior students is a matter of.decision resting
with the individual faculty member.’ o |

-

11. Earle and Late Exam{;ations: Early and late .final examinations shall be
.~ % ' /}\ : o ) . .
: , \Lg\,; ,
- RV
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o approved only in exceptional -circumstances. Pgrsonal convenience is not -
an exceptional circumstance. A student reque&?éng an examination at 4 time
other than that regularly scheduled.shall mak& reques¥? in writing: to the
instructor at_least two weeks prior to the 'scheduled examination daté. Ap-
proval of the réquest ishall yequire the- concurrerice of both, the: instructor a
and .the department chalrman. ) . ; \

' 3

.Provisions for the admigistration for approved egrly and late examlnatlons
off-campus may be arranged between the instg ictor, chy an, and the stu-
/dent Arrangements must be made with a feg n51b1e person (principal, sy-

perintendegt, -dean, etc.)to proctor the exaM1nat10ns.

~

v o~
', A faculty member has the option of quu1r1ng a f1na1 exam1nat1on in any
' " course. owever, except for students in unusual situations as-provided .

‘above, exam1natlons, if given, are to be Mministered during the scheduled
. period of "exam week'. Tests which might be thought of as final examina-
tions should not be administered prior to "exam week'". Facuity members 3
are not to presume the right to declare additional personal vacatlon days

.~ by not giving examinations or giving them earlyé,"

12. gpecial Topics Courses: Any special topics course proposed Wwill be hccom-

' panied by sufficient,. 1nfbrmat19n to provide. academic va11d1ty Jhip docu-

i meritation will be reviewed by the department chalrman and the dean nd will-
f, reside Qﬁ@h the department chairman: . . N

ﬂ The proposals for special topics courses will be submitted on the regular
. scheduld of classes. See BSU Procedure 35-1. The course description, ap- _
?’, proved by the dean for publication, should be submitted at the same time. /(/; )
.- Records Policy: See BSU 5-1, 5-2, and 5-3. The BSU Records Policies, re-.
" lated to student records, ub11catﬁons, and employee records, provide gui-
dance in the sensitive areas of confidentiality of records, adequate pro-
tection and disclosure, and preservation of historically important documents,
Teachers should be especially careful to guard against unauthorlzed dis-

\glosure of academic records (grades, test scores, transcripts, etc.) .
uch information must not be re1eased w1thout ‘the student's expressed
written consent. %
zr,,,

114.‘ Instructional Policies and Problems: Faculty will attend all regular and
' gpﬂg‘;l ‘departmental or school meetlhgs and participate in the formulation
f policy, carry out 1nstruct10na1 policies approved and assist in the
¢ ' resolution of problems. N ~
9 " ' .
15. Equipment and Répairs Faculty members are expected to observe procedpres
b Pproper to the department or ‘school_in requisitioning teachlng supplies,
equ1pment and maintenance- and repa1r of equ1pment.

l#. Absence from Duties: .ANY absence from_duti s must be requested ‘and/or.
reported on eithet.the‘iigwel Request. form, \Annual Leave, Request form, or
«  Sick Leave Report form.-? These forms are used as follows:
aa a.” Sick Leave Report: If the professor becayse of illness or other emer-,
B gency conditions cannot report -for duty, he should ®ontact- the eoncerned
department chatrman as,soon as possible to make arrangements for ade-

" quate coverage of classes. After return, the Sick Ledve Report form
s , ) . 1

.;. "O ‘ 3 . z
: o - % SN . . g
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.c. Official ufliversity business,

caused by absence from ®fmpus as a given semester approaches

It i es%ential,=therefore, that .faculty and administrative staff.make.no
3 Y. 1 ]

’

1
.

".must be submitted ;}t in;gﬁa"week from time of‘returnﬁ_
b. Annual Leave Request: Administrative faéultyvgnd’professipnal‘staff
. (all perspnnel not.categorizedvas‘classified)’Who are on a fiscal ap-..
_Pointment must complete the‘Annual Leave Request form when requesting
annual leave. : PR ‘ S :

E
- = N ;! . PO
Can » . B

dttendance at workshops, conferences,
institutes, professional meetings, and other such meetings that are
required.and/or authorized by -the appropriate-supervisor(s) mdst be
requested on the Travel Request form two weeks before ‘departure. The
‘originator should have an’ approved copy returhed to him before his
“trip. : ‘ e : '

i ’ .

Travel Reguiations’and Expense ngcher Proceduyre: Refer to BSU 45-1, 43-2,

and 45-3 for policies and procedires covering official travel for the uni-

versity. - o : .

. Generally, ‘faculty or staff members who have been terminated and who have

resigned will not be allowed to use: institutional funds for travel.

The.déans will notify the'Executive:Viée-President by wrftten letter prior

to the travel request when circymstgnges warrant more than: two persons be-
ing S%Pt to the. same out-of-state convention. ’ A '

Even if a. faculty or staff member is being paidlby;the convention to attbnd
6r -is paying his own way, a travel request must still go through routine
channels for approval. Persons traveling without prior approval may incur
expenses without university liability.” . N T :
. _ o : .
Absence from Campus Final Week "of Academic Semester: Faculty .and admin-
inistrative staff are not eligible to attend off-campus or out-of-state .
activities (i.e., conventions, confererces, workshops, etc.) the last week
of fall or spring semester. T~ .o C T
Ihis'polic;?is based on,fhe premisé Shat the inconvenience to s&pdéq;s"
its<terminal

.
period cannot be justified. . s

commitments or plans to attend a confep€énce or'similar_off-chmpus agtivity
the- final week of a given semester. . ’

P . -

$ -

"Faculty Participation in Commencement: . Deans of schools will be members

of the stage party and present their candidates’to the President .for con-

ferr¥l of degrees. Department chairmen, accompanied by approximately 50%
of tHeir department, will form the faculty‘procession, oo

T

The sefior fatultyAmemberJWill be asked to be faculty marshal, to lead the

, procession, and ta carry the mace. o A

o ) . r
Faculty members participating #n the ceremony will be expected to wear aca-
demic regalia. To facilitate rental of hoods with correct colors, each
depart?ent chairman should submit’ the list of names from his department to

.

PR L 4n
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‘the Vice-President for Student Affairs and to the Campus Store by'April 1,
20. ‘ Class'Field Trips:. If field trips‘are considered eduqationaliy beneficial
: to students, the following:procedures must be followed prior to scheduling -
the trip: PR s v N .
.‘ﬁ ' aé Official Travel Request forms must be used and. will be submitted by
the responsible faculty member to the department chairman and dean of
, the school for approval at least two weeks in advance of the planned.
‘ . trip.  These forms can be obtained from the dean of the school.
: . ) . A e )
. : i / - . . -
*  b. [Itinerary dates, locale, arrangements for food and lodging, transporta-
' tion, and a list of students participating should be attached to the
initjal request. - ‘ ' - ' :
- : » ’ . L. - .
c. WheR authorization of tHe department chairman and the dean of the e
’ " °  schooI has been obtained, the forms will be submitted to the Executive
‘ . Vice-President for approval.
o 'd. After the field trip has been authorized by the Executive Vice-Presi-
. \ dent, the department chairman wWill schedule the event, and notify the
- responsible faculty members-'of the appropriate transportation insur- '
ance. ' - ' ' :
; Y . oo ' N ... . . N
e. Nearby*campus field trips, not involving transportation or cost to the
.. .- department, can be_scheduled by the department chairman at his discre-
tion. ' ) : . : -
" 21. Procedures for Textbook-Requisftions: The university maintains a'Campus 9/1/75

Store for the sale of textbooks (academic and miscellaneous);gifts, supplies,
"and services for the University community. The Campus‘Store is the exclu-
sive authorized supplier of all academic material for resale purposes on
_ the Boisé State University campus. Therefore, all Boise e University
personnel are required to requisition all materials for resale to students
through the Campus ?tore. g ' ' . . :
The Campus Store provides a special, book requisition for faculty use in or-
dering textbooks and a different form for the requisition of required sup- ‘K
plies. This requisition must be typed. Optional readings are -also to be
vequisitioned on this form. At least eight weeks are required to secure de-
\ ~ livery of texts and supplies and prepare them for sale to students. Book-
lists and-textbook requisition copies will be.made available by the Campus
Store upon request from competing'stores at a reasonable charge.
: Approval of all requisitions must be given to the department chairman/unit
. ‘head of the concerned department/unit. .Approval of any change of title or -
new adoptiong should be secured well in advance of the actual need. The
- University poldey ifi using texts has been a minumum of a two-year period be-
fore chamging to another title. ' " .
- . .

L9

A general guideline is two years between title changes. The Campus Store
will change-titles at “any time upon sufficient advance notice providing
existing inventory of currently used text is returnable and/or arrangements S-
.can be made to dispose of existing inventory at little or no financial loss ~
“to the Campus Store. Therefoqe,‘the faculty member anticipating changing ,
- . . - 4 a .

> ) . »
.

3 . X .
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23.

Arinual Evaiuat\ons . _—

h

. . s . : “ . ."'-) : .
"_. T ' . o ’ . R 7 Q-

. > « 9/1/75
a text or required supply should consult with the Campus Store Manager or*
Textbook Department Head. - , : et
\ . . '

Faculty members are urged to requisition ‘the same number of texts as the

. anticipated course enrollment. The Campus Store will Subsequently obtain*

both used and new texts equaling the number requested by the faculty member

Most publlshlng companles will prov1de desk copies if a text has been adopted

for cla'ss use. ’Fagulty members ‘should 'send the desk’ copy request directly"
to the publisher concerned, at least six weeks prior to anticipated use. If w
a temporary desk copy is required, it may be obtained from the Campus Store

under the following conditions:

1. Faculty member pays for.the‘book at the time he/she pickg. it up.,
2. A dated receipt will be issued by ‘the cashier at the time of purchase.,

3. If the book is returned within 66’days with the receipt, a full refund
~will be given. Book must be unmarked and in new condition. -

4. No refund w111 be g1ven after 60 days.

~

a. An anhual repor ‘EH of a111ed professional activities is requested to
be submitted .by- each faculty member.

b. Part1c1patlon in the annual eva!uatlon of department chairpersons is ~
required of all faculty : : : »
4
Cancellatlon of Class ‘Policy: 1In the event a spec1a1 act1v1ty sponsored
by Boise State Un1Ver51ty requ1res cancel®ation of classes, it is essen-

- tial that approval of thefactivity be secured by the sponsoring unit from

the Dean (or equivalent administrator) and Executive Vice President at
least three months prlor to the time the activity is requested to be sche-
duled. ) . e -,

»

In order to obtain approval of the activity, the appropriate person(s) oﬁ
the -sponsoring- unit must contact the institutional schedule coordinator é%«
and make reservations for the classrooms required. Every effort should b
made to efficiently schedule the classrooms required, for,the a&tivity so
that a m1n1mal number of .classes will (only by nece551ty) be cgmcelled

. After the number of classrooms required for the act1v1ty has been deter-

mined, the sponsoring unit will present to the Dean (or equivalent admin-
istrator) and Executive Vice Prdsident, a schedule showing which classrooms
(e.g., time, period, section, day, etc:) must be cancelled. It is at this
point that approval by the Dean and Executive Vice President is either
granted or denied.

If the approval solicited by the sponsoring unit is granted by the Dean
and Executive Vice President, initial notice of class cancellation to the
concerned faculty will be made at least four (4) weeks in advance of the
act1v1ty A second reminder notlcg,wi{l be prov1ded the faculty. whose

elasses will be cancelled two weeks prlor to the act1v1ty -

/f/ ) L}
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Aﬁy time the procedures out11ned above are not followed, the activity w111
be cancel ed by the sponsorlng unit when so advised,by fhe Executive V1ce

. Pres1dent

Al

The procedures st1pu1ated in this pollcy w111 be followed any time it is
~ anticipated that classes must be cancelled to conduct an approprlate.
act1V1ty -
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the Vice-President- for Student Affairs and to the Campus Store by April 1.

- 4 _ : \j ) I‘J B
Class Field Trips: If, field trips are considered educationally beneficial
to students, the foLJowing»prochUres must be followed prior to scheduling

.the trip: : ) )

A

a. Official Travel Request forms must be used and will be éubmigted by

the responsible faculty member to the department chairman«and dean of
the school for approval at -least two weeks in advance of the planned
—~ trip. ‘These forms can be obtained from the dean of the school.

Ifinerary dates, locale, arragements for food and lodging, transporta-
tion, .and a list of students participating should be attached to the
initial request. '

o

. AT .o :
C. . When authorization of the department chairman and. the dean of the )

-’ 5chool has been obtained, the forms will be submitted to the Executivé
- . Vice-President for approval. . ’

.0
L e . S ’ . . .
d. After th%’flqld trip has been authorized by the Executive Vice-Presi-
dént, the' department chairman will schedule the bvent, and notify the
.. responsible faculty members of the appropriate transportation insur- ..
“ancH, ’ . L, - )
e. 'Néérby campus field trips, not ihvolving transggzt ion or cost ,to the
department, can be scheduled by the department ch@¥rman at his discre-

Miion.

Procedures  for Textbook Requisitions: The'university maintains a Campus

~to the studengs.

Store for the sdle of classroom texts and supplies to the students. A
special book requisition form is available .-for faculty use in ordering text-
bookswgnd supplies. Optiodnal readings and required paperbacks to accompany -
a text,are also requested on requisition forms. Approximately fbur weeks

time is required to secure delivery of texts and to prepare them for sale '

Approval of all requisitions for textbooks must be given by the dean of
the concerned school. Approval of any change of title or new adoptions
should be secured well in advance of the actual peed. The general policy
in using texts has been a one-year period-before changing to another title.

Faculty members are urged to make frequent checks relative to the supply of
texts on hand ‘at the Campus Store. - ‘

Texts are not reordered until the request is made for additional copies by

. the instructor. The Campus Store Manager should ,be notified immediately

"continued‘texts.

of any change in textbook adoption so the proper return may be made of dis-
. . . J

~ Most publishing companies willlprovide desk copies if a text has been

adopted for class use. If desk copies are requjred, the order, if possi-
ble, should be placed three weeks in advance. Desk copy order forms are
available at. the Campus Store; and if a book is needed immediately,. the
Campus Store will loan a text until the desk copy arrives. All desk copies
will be charged against the ‘department at the end of the school year,

AU

(. ° .o 4,5 . ; '
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+22. Annual Evaluations? .

- ." a. An annual reporting of allied professional act1v1t1es is requested to
be submitted by each faculty member..

-

’

b. Part1c1pat10nf1n the annual evaluation of department chalrpersons is
required of all faculty. - . ]
e’
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Purchasing PQIiciEs and Procedures

y

cResponsibility for implementing and administrating all of the procedures on pur-
chasing, includihg issuance of® all orders, shall rest solely With.the Purchasing' -~
Officer under the direction of the Viee-President for Financial Affairs and = .

» Shall be delegated ofily at their discretion. S ’

: ~ ' -] , ,

No employee, department, division, or auxiliary organization of the GﬁiVersity,'
governed by the Board of Trustees of the university, may obligate tfe univer-
sity by purchase of materials, seyvices, or equipment without prior approval by
the Purchasing Officer, except as specific authority may be granted or. exception
.made by the Preside&; or Vice-President for Financial Affairs. This policy does
not -preclude any individual from cdﬁfﬁcting sources of supply ¥or preliminary
“information, However, no ‘promises or even suggested orders by staff members
-are binding on the university. Orders ""on.approval" for books,.films, or,other
items will not be honored .unless originally placed through the Purchasing Of-
fice. Individuals who violate these policies should expect to make settlement
personally. All correspondence, complaints on goods receiveq, gtc., are to be
handled by the Purchasing Office. *
) . ~
Apart from purchasing by special departments (such’ as the Campus Store and the
purchase of library books for the Library) the establishment procedure is as fol-
lows: : S o ' o )
A requisition form (obtainable from the Purchasing Office) is completed, N
signed by the originator, department head, and deap or administrative offi-
cer, and filed with the Purchasing Officer. A complete description should*
be given of the item, or items, to be purchased. A particular brand nahme
may be used to specify the type of item(s) required, but it should be under-

.stood that this is for identification purposes only. However, if in the -

. judgment of the department chairman it is desirable and fegsible for limit-
ing the specifications, the reasons should be stated. Such a condition

may exist where it is desirable to mat hequipment already purchased and to
maintain uniformity. Special &§ems,ma§\also‘pe covered by this regulation.

Ordinarily, a better price may be obtained if competition is aliowed. Ac-
cordingly, it is better to specify a certain brand or its equal.

A catalog or reference giving name, ldg number, date of- catalog, and’
name and address of manufacturek or dis ributor, may be useful, but should \
not be considered for a complete \and_a€curate description of items.
'The requisition férm contains space for indicating the supplier; from whom fthe
purchase may be made. The originator may supply this information; but for gen-
eral-type purchases, it is not absolutely necessary. In any event, the Pur-
chasing Officer reserves the right to fhvestigatg»other sources in the inter-
ests of securing the best price. In general, better prices can be secured by
the Purchasing Office; 'and vendors are reluctant to quote a different price if
they‘havevalready made an,effer to a faculty member. '

The receiﬁing of all purchased goods, with the’ exception of the Campus Store,
Auto Mechanics, and the Library, will be handled by Central Receiving. Delivery
to the various departments will be made as soon as possible after goods are

\ A Y
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received. Central Receivin H_ipspect and report visible shortages and
damage, but the department head éﬁﬁgld check for concealed shortage, diamage,

or any other discrepancy. This will be reported to the Purchasing Office imme-
diately after receipt df goods. S - )
Invoice‘xﬁpies should be forwarded to the Purchasing Office immedistely upon
receiving. The invoiCes will be matched with the Purchase Order copy and for-
‘wardqd to Accounts Payable. The Purchasing Office will be responsible for veri-
- fying correctness of all prices. Whenever problems arise ‘in connectlon with
délay in delivery of ordered items, damaged during shipmemt, or where items

must be returned, the negotiations or arrangements'are.handled by the Purchasing

Officer. L
T Emergency Purchases
o = . ’
‘Most emergency purchases arise from one or two causes:
1. Neglect on the part of the consuming departments to anticipate require-
ments far enoygh in advance. : . .
ot _ :

2. Breakdowns insequipment.
Regardless of the cause, they, are expensive and should be avoided.as much as
possible. They are costly because it is difficult, if not impossible, to se-
cure competition; therefore, prices are usually higher than they should be.

Orders for emergency materials and supplies up to $25.00 will be paid on a c%é-

-« firming requisition. Approval must be obtained from the department head or
administrative officer for orders over $25.00 and less than $200.00. Approval
-of orders over-$200.00 and less than $1,000.00 must be obtained from the Pur—»—
chasing Officer of Boise State University. He will then clear the purchase with
the State Purchasing Rgent. Before taking any action, contact the'Purchasing
Officer by phone and furnish him with all the necessary facts.

FACILITIES USAGE
, , — ~
- All activities scheduled on campus are to be educationally related and/or aux-
iliary to the efforts of students, faculty, and administration. Individuals,
groups, schoolls, businesses, or agencies outside the membership of the univer-
sity ecommunity will be allowed to utilize the campus facilities and plant only \\M
under the special procedures and protections which are covered in detail in °
Policy 15-8. Briefly, the following instructions will help in making arrange-
ments for the use of facilities.

For the use of the Studernjt Union facilities, contact SUB Central Scheduling,
extension 1677. Fdr use of all other university facilities, including the sta-
dium, gymnasium, all academic buildings, and Christ Chapel, coqtact the Director °
of Extended Day and Summer Sessions -Programs, extension 1209.

| )
46 ¥
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-~ Use of Uns¢heduled Rooms °

'. .” ] / . . .
To obtain the use bf any unscheduled classrooms or other academic facilities

or to arrange any changes in room assignments, you should make the following
contacts: : '

. - . ™ o
During the regular semester day periods (7:40 a.m. to 4:30 p.m., Monday
through Friday) contact the Schedule Coordinator's Office, extension 1757.

? . ' : . v o )
ring all extended day hours (other than regylar dgy perid)s above) and
during summér sessions, contact the Director of Extended Day and Summpr

Sessions, extension 1205. _ , - ‘ .
i N . - .‘/

. 4

1

No Smoking 'Policy

“

-No smoking is allowed in classrooms, laboratories, the Library Learning Center,
the Instructional Materigls Center, the Student Union, the basketball pavilliion,
. in the gymnasium portion of.the Physical Education Building, or on the ‘Astro-
Turf of the Stadium. .

Smoking is allowed only in corridors where éigarétte recebtacles are available,
An the offices of faculty and staff, and in the outer portion of the swimming
pool area.\ .

Faculty and staff ‘are requested to enforce this bolicy in the areas where they
work? . L

Use of University Equipment

]

No material or equipment which is part of the inventory of Boise State .Univer-
sity is to be used for personal use or taken from the campus for personal use
even though equipment is returned. For example, adding machines, typewriters,
film projectors, etc., would fall in this category. ‘
Inveptories become the Tresponsibility of the elepartment/unit head in case of
loss or damage. - '

YLQ Keys

Faculty may check out requifed keys from the Office of Bu?ldings and Grounds
in the PhysicaT Plant Building. All keys must be returned before leaving the
campus at the end of the academic ygar, and keys must be accounted for”before
final clearance will be granted from the Business Office.

- Y «
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When a person is injured on campus, anyone in a position to aid 'and assist the '
person” hurt should b€ aware of certain things: o ;
. - . Fl ~,
N ) ) gy . :&?
1. Immediate first aid measures should be taken dgfending on your traininéﬂgnd
the circumstances., : . ' .
2. The Student Health Service has two doctors and nurses on duty during the
regular working hours, and they are probably the closest assistance avail- .
able for emergencies, extension 1459. u R L)
3. Full-time students' insurance coverage nbrmally covers the cost of ambu-
lance and emergency trestment when accidents happen on campus,
4. University employees are covered by the State Workmen's Cempensation Insur-
ance (see BSU Policy 65-4). ¢ : )
‘) ~ Moving Furniture and Equipment
Neither furniture nor equipment shall be moved from one room to another with- ,
-out the.approval of the Director of Buildings and Grounds and notification ' i

- made to the Inventory Control Officer, A 205.

\ - .
.

Telephone Service

Installation or disconnection of telephones may be authorized only by thegof-
fice of the Director of Administrative Services. Requests for telephones,
after approval of department or administrative head, are submitted to this .
office on a regular departmental requisition form. - “

JR g

Telephone installgtion, monthly charges, long distance tolls, etc. will be
charged to the appropriate departmemtal budget. .
Telephones through the university Centrex System are limited to only those of-
ficzal offices and services directly related to the university. Organizations
such as sororities and fraternities must arrange directly with Mountain Bell
Business Office for telephone service, which will be handled as private instal-

lations. ‘ . o

-

A credit card number is assigned each faculty and staff member upon request,
. The number may be obtained through the Business Office by calling extension
1211.. ‘ '

. ) 1

Serving Fdod in Classrooms

v .

Food may bé served in the Student Union rooms, the Home Economics ldboratories,
and any other area only after spectial permission is obtained from the Director
of Bufldings and Grounds. A

~

ERIC v - .50 e

N -

A ruiToxt provided by ER




- 8/1/75

P v Gaining Access to Other Departments . ¢

Lo d

‘Custodians are instructed not to open the Library, offices, laboratories, shops} - -
or other areas to anyone not authorized to be in those areas. ‘Upon presenta-

tion of written permit from the person in charge of the office, leboratory,

Library, shop, or other area, 'the custodian is authorized to open™the door.

This service:is usually limited to faculty members in special cases ifivolving
research papers for upper division students. . : - ‘ o ‘

Campus Store Services ’ x 9/1/75

The Campus Store will provide services to students, faculty, and staff that are
consistent with, and complementary to, the mission of the univerijty. *

1. Special orders may be placed with the Campus Store. A reasonable deposit
may be\required. ' < - oo )
10% discount on supply items will be given to recognized University de-

tetments and Boise State University student organizations. i

.3, Ma ter-Chqrge and BankAmericard are accepted. .
4. Perkonal checks cashed with proper Gdentification for a maximum of $10 above
purfhase. -A check cashing service is available for personal checks, payable
to PSU Campus Store, for no more than $5. Payroll checks and two party

cks cannot be accepted. '

5. The Campus Store will handle the printing contracts and sale of manuscripts

' duly authorized by faculty department heads. Payment to the Campus Store
for unsold copies will be the regponsibility of the department if and when
the publication is changed, reviggd, or dropped. . - . ’

Credit will be extended to recognized University organizations, gotérnment-ageh-
cies, departmental accounts, vocational rehabilitation accounts, other student
programs as requested by the Financial Aids Office, and creditable businesses
covered by authorized purchase orders. )

, | \
The Campus Store-will charge merchandise to departmental accounts only upon pre- -
sentation of duly authorized Office Supply Requisitions or an authorized and
approved letter from the Department Head to the Campus' Store Manager. The Office
.Supply Requisitions are available in the Campus Store. Individual personal -
charge accounts are not available, ‘ .

Youg Campus Store will, when possible, accept books for cash refund. To receive
100% refund the following conditions must be observed:

1. All textbooks may be returned within ten days from the date of purchase,
five days during the summer. The cash register receipt must be, presented.
There are no refunds on purchases after the 10th instxgctional dpy‘unless

4 ~

an official drop slip is presented.
. ‘{. “ v
. . 5%
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’ . ¢
2. Books must be absolutely free of all markings. - ’ ¥
. o - .y . R /
, 3. Special order books are not returnable. L . .
- oLy R - ’*.
4. Review books are not returnable. . SN o :
S. Paperback hooks are not returnable. . i
. : : R I T : ' : : . .
* 6. Defective books will be replaced at no charge and should, be returned at once,.
. o - ' . ; i -”- "«. . A
Books returned after the ten days will be treated as used books-and bought back = .
. at/50% off retail. ,Books returned wi'thout a receipt are not refundable, But )
ay be bought bath Jt,SO% off retail. : S : T
¢ - b
. . **+ Parking L ' —

VoA faculty and staff members are required to register their ivehicle(s) and
obtain a parking decale ($2.00) from the Parking Control Office, A 205, if they
.park on campus. Parking Ry faculty and staff on the campus must be in lots so
désignated, and vehicles parked without decals or illegally parked will receive * .
citations by the Traffic Coentrol Officer and fines levied. '

for $30.00 per year. Full details are available in th® Parking Contrpl Office.
! . ’ ' B 4 . ’

Reserved places are for sale on a first come, first served basis in parking lots
e / \

’ ‘
\
1
1




Iv. STUDENT ACTIVITIES

STUDENT GOVERNMENT (ASBSU)

~

Every fuyﬂ -time student of Boise State Unlver51ty is officially a membeér of
the Associfted Studelits of Boise State University (ASBSU) This membership
-entitles each student to vote in all student body elections, to participate
in a variety of extracprrlcular activities, attend all home athletic events,
and to wéceive the student newspaper. Part of these benefits are pa1d f
through an Associated Student Body fee charged each semester to all full-time
+ students. Using these receipts,' the student exgcutive officers and the ASBSU
Senate construct a budget that supports the various activities financed either
in part or .in whole by stuydent funds.

The elected student officers of the ASBSU are the Student Body Pre51dent,
¢ Vice-President, Treasurer, and Senators from the various schools ef the

university. The Vice-President for Student ‘Affairs or his representatlve

1s the off;%&al unlver51ty advisor to this group. - -

Budget ’ E’

' 4N N .
It is the responsibility of the ASBSU Executlve Cabinet and the ASBSU- Senate
to budget its funds to provide for those act1v1t1es in which all students are

eligible-to participate.
y .

Student Organizations
I

All campus organlzatlons, i.e., fraternities, sororities, clubs, honorarles,
etc., are subject to regulation by the Associated Student Body Senate and
must be officially recognized by that group. The basic principle for deciding

" which activities shall be subsjdized by the ASBSU is the extent to which
these activities are available to all students. Some of the organizations

- not financed by the ASBSU are: Fraternities and sororities, Golden 2's,

Valkyrles, Circle K, Esqulres, Intercollegiate Knights, Tau ‘Alpha Pi, and
the rgligious clubs.

2

‘ -

~

/

Social Fraternities and Sororities A : "
. )
Boise State Un1ver51ty has a number of natlonal social fratern1t1es and soror-
ities which are an addifional aid in making it possible for groups to indentify
. as small communities within the overall student population. Membership in
these groups is by invitation only. 'The Activities Office in the SUB has the

respon51b111ty as .«coordinator for these groups. Local chapters are:
N ,

d5 .

4

K]
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vSordrities : “ : Ffaternixies.

{* - Alpha Omicrom Pi ' .  Kappa-Sigma | / | o
g " Alphi Xi Delta - Tau Kdppa Epsilon . . .
L .Delta Delta’ Delta ~ S2gma’ Tau Gamma® (Colony)

" Ajpha Chi Omega =~ - , Sigma Nu (Colony) .

©.  -Gamma Phi Beta : ’ e L

4 R L ’ 1 : : . . . .

; ’ Requisitions i

! ) : . . i
' %11 receipts from activities under the jurisdigtion .of the ASBSU are deposited. -
ith the ASBSU Treasurer and creditéd to the proper activity.¢ Requisitions:
or money must be submitted to the Treasurer,. approved and countgrsigned by /
that officer and the Director of Student Activitigs and Student Union. Requj-
itions for ASBSU activities, buildings and grounds, major equipment items, )
apd printing must be cleared by the Office of the Director of Student Activi-
ties and Student Union. S

-

. h N "
o L .
& 8 -

ELIGIBILITY FOR EXTRACURRICULAR ACTIVITIES

'ForaIntercoilegiate Ath%éticsi

I

Students participating in intercolleéiate'athletiés‘mu§t comply with the eli-
gibility rules of the National Gollegiate Athletic Association. Specific in-

~ formation concerning eligibility may be obtained from the Director of Athletigs."”

1

R . For Intereollegiaxe‘Represgntatioﬁ

. ] v
In orEer to be eligible to represgnt a recognized organization and/or the uni-
versity in an extracurricular pr intercollegiate activity such as debate, stu-
dent conferénces, fraternal or organizational conferentes, clags-related ac-
tivity: junkets, cheerleader, andfor drill team trips -(other than:athletics),

3 ! studént must meet the following requirements:

-

1. Be currently enrolled as a regular full-time student. . -
—_—— . \ .

2. Not be suspendéd or academically disqualified from the university or on”/
academic or conduct probation.. '

3.. Have a dumula;ive grade point average of a 2.00 or better for his previous
semester at this university with.a full-time academic load.

4. All candiddtes for'extracudrricular activities must be certified as to eli-
gibility by, the Director of Student Activities and Student Union's Office
prior to participation in a election. Eligibility cerfification is valid
'for one semester and must be renewed.

54 -
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'i‘ w;_'“ D }%} | Exceptions _ T '
’ . \ P : . ' . N T ’ f

- . L T i . b ... .
Rules .1 and 3 on the preceding page do not apply to students engaged in.activ-
ities that are required as part of a class,” students participating in intra-
mural sports or in intercollegiate athletics.. . L
, - S

* -

.For General MémberShip- .

N}

he L]

- .
o,

/service clubs, fraternities, sorori-

Regular membership in any of the social
rganizations require the student to:

ties,‘committeesg or special interest o

Be curreﬁSJy enrolled_asia regulér full-time student.

o1,
2. Not be. suspended or academically disqualified from the uﬁive}siﬁylor on
academic or condict probation. ) .
- i RN o , A .
3. 'Meet the grade point requirement of the organization involved.
o . . ‘ ‘o. n 4
. [ L'
. To Hold Any Student Office
S , f . R ’
' s ‘ Lo - et e o EES o @
An applicant or candidate for any student office (ASBSU' executive officer,
ASBSU Senate, committee chairmanship, fraternal clubs or any organizational '
K office) must have achieved. a minimum of 2.00 cumulative grade point average ‘
"in previous academic work prior to applicdtion and must maintain a 2,00 gr%de
point average during His term of office. e, < ‘ o :
N\ . N .- .
. ) ro R N \1- P
» ASBSU Constitutional‘quuirements: } ‘
‘ a. The ASB&U_PreSident, Viée—ﬁresident, and Treasurer shall be registered - K
fyll-time students with a minimum of 2.25 cumulative grade point aver- 7o
.,.age with at least 48 credit hours completed a% the time of candidacy’
and shall have attended this'university_for at least one-semester
P _immediagelylnrior'to;the time of candidacy. -
'b. The Treasurer must be a business major with at least two semesters of
accounting completed at the end of:'the semester in which he is elected.
. e I o ' 3 . : -
C. School senators shall have the official standing of their respective
schools- and be registered as full-time students during their tenure
. of‘\office. N . . " l - N . : . “ ; 3
) " Faculty Advisdr's'Responsibility'
‘ s 3

It is the responsibility of thé faculty advisor,
that the edigibility of
the Director of Student

abtually run for.6ffice or participate in activit

>

each grading period.

-+ 93D

s

director, or coach to see’

all candidates for office is certified and, filed with
Activiti® and Student Union before said candidates
ies and again at the end of

’
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» » e . L ' ‘ ’ Lo
All officially recognized umiversity groups are required to elect a_qualifiéd -
faculty advisor - ' ' '

’ Lt [y

Service-Club Duties

» - ) Ll . .
Part of the funds for the operation of the service clubs is obtained through‘ -
working at football games and ba$Eétball games--ushering, taking tickets, park-

* ing cars, and selling programs. :Orily service clubs~érevinc1uded in these ac-
tiVities. In return for their services, the clubs receive a stipend: - .. _

o < o
5 s ' ' Club Advisors

1 N s . . B .
- - . !
N .

Each Trecognized éampus‘prganization, if it 'so desired, shall ha§e~an'advisor
, who is elected by the group with the approval of the administration. : .

. . DUTIES OF 'CLUB'ADVIS’ORS .

D ) L e ;

* Since the primary reasons for the existence of an organization on campus is to )
. further the education and social development of students, it is most important

= tha{$;hese~organizations conduct their meetings in a manner appropriate to the
".devetopment of these quaiities,: Co .

0 ~ -

; ** An advisor should détermine the relatiénship of his particular organization
* .. , to the entire campus picture, ‘Frequently, students are not aware of the many
o :ramjfications of the various organizations nor many of the administration B
policies. .., . . "ai\ R :

'1. Specific Duties and Responsibilities:. )

“‘a. Attends méetinés;

"' ' . b. When asked; offers suggestions "or advice relative to club actions and
, activities. . _ : -
< » . -

€. Makes decisions only when necessary to the welfare of the university,

"d. Approves expéndizures from the organization's budget (recommend co-
signature on all dhecks and payments). - :

e. Aids the officers .and members in carrying out the activities of the
'~ organiztion. . h S . . -
f. Determines if the officers meet univeérsity eligibility requirements
prior to election and at the end of each semester. - ‘ ¢
2. Advisor/Chaperone: . ¥
. o ’ : . | c e s
The advisor (or faculty alternate) attends and acts ,as the official

14 . ~‘ 56




Ehaperone at all social and semisocial activities of his group. When the
function includes, in addition to thé actual membership, other Boise State
University students or guests, there should be a sedq?Q'chaperone,in addi-
tion to the club adVisor. For all suth events, on or!off-campus; the re-
gular Activity Scheduling -form ‘is alfo required. :

E A

PROCEDURES " FOR §C DULING ALL STUDENT ACTIVITIES

T . : _ .~ . :

‘1. The Activity Sbhedd?ing form: The Aé%é}ﬁiﬁ? Scheduling form may be obtaiﬁﬁﬁ’f
from the-Program Assistant in the Student Union. Its purpose is to assure
that the calendar is clear for a social function or any club actiffity other
than regular meetings. This form should be secured by the president of the-
group or the chairman of the function in question, and it must be filled
out and returned to the Program Assistant 7n ‘the SUB_at least one week in
‘advance of the function. It is very importaft that no publicity (by the. .
Arbiter, Statesman, or postersﬁ%bé released until the Activity Scheduling

form is properly Tiled. No®funftion is officially scheduled until this

form is on file with the proper signatures.
2. The Buildimg Permit: , A permit for the use of a particular building or
room within a building myst be obtained from the Buildings. and Grounds'-
secretary, properly filled out, and on file in her office if an organiza-.
tion intends to use-a university facility. If the permit calls for the .-
(- use of the Student Union, it must be approved and filed with the Assistant
“~~for Operations in the SUB. ’ :

If the function is of a social nature, the Buildings and Grounds secretary
must have a copy of  the Activity Scheduling form before she .gives the.stus~
dent representative an application for the use of a room or building.
3. Calendars: The Activity Calendar is prepared by the Student Union Program

Board and the Assistant Director of Student Activities. The purpose of

- the calendar is to make tentative reservation dates for”social functions
so that they may be uniformly spaced throughout the year. The fact that a
function is tentatively scheduled for.a given date does not constitute an
.0fficial scheduling of the function. - A function is not considered to be

, ''scheduled" until it is officially registered with the Student Union Sche-

. duling Office. _ - ' - . » 0

A ster Calendar, whi¢h schedules all functions involving any university - -
building, is kept. in the Office of Buildings and :Grounds. ﬁ

4. ASBSU Student Union Program Board: Clubs planning to participate in any”
events for which-the ASBSU Student Union Program Board is responsible (e.g.,
pop concerts, films, forums, etc.) should discuss'the:plans with that Boafdu

5. Responsibility: ' The sponsoring organization '"'in toto" is responsible.for )
. the conduct, control, and handling of- an event at all times. Maintenance,
security, or other staff present are there to assist, advise, and if abso-
lutely necessary, make a decision for the universg}yﬁin cases beyond the
control of the organization. ' T

. ‘ \
- A
. © N ’
N : hed ’
. . .
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6{'}quﬁQ;;;{#Posters constructed by and for officially recégnized "student
organ lons' must be authorized by the ASBSU office before they may be
displayed. All other posters to be placed on cdmpus must be authorized -
by the Vice-President for Student Affairs.

£

; TRANSPORTATION OF STUDENT GROUPS ~;\;\

Without the approval of the Vice-President for Student Affairs, student groups \'*~\&\
officially representing the university cannot be transported in private cars. !
This applies to the .smaller groups such as dehate and yell teams, as ‘well as
larger- organizations; it also applies to all clggs, as well as those organjza-

sie State University.

tions subsidized By the Associated Students of

. -MUSIC ORGANIZATIONS

Band:. In th€ fall, the band is a marching unit and appears at, all home foot-
ball games, as well as at one ogt-of-town game. At the completion of football
"season, it converts to a concert band and prepares for its annual tour of high
-schools. The tour is climaxed by a home caifcert.

Choir: 1 The Meistersingers (a capella-thoir) present Christmas concerts to high
schools in the same area as the band. They close in tour with a home concert
and give,a final concert in the spring.

Boise State University Community Symphony: Representing the spirit of the um-
iversity, the BSU Community Symphony orchestra, composed of townspeople, as
well as students, plays- three concerts each yedr. Talented faculty members

are invited to participate. " -

L3

THEATRE ARTS, COMMUNICATION, AND DEBATE

Theater productiong are produced each semester and receive financial assistance B
by the Associated ®tudents. All members of the Associated Students are admit-
ted withour charge to a full season of théatre productions. All students of

BSU who have the required grade point éveragg/are eligible for participation

in alT aspects of these extracurricular activities. Alpha Psi Omega, national
drama honmorary, and organization members help partdicipate in this and speech
activities. All students are encouraged to participate.’

2

&

PUBLICATIONS

ANERY

Associated Students of Boise State University are responsible for t{e publica-
tions: Les Bois, the university yearbook; and the Arbiter, the unlversity
newspaper. The newspaper is distributed free of charge each week: Each pul-

. .

lisation is partially supported by advertising from 1Gcal business firms.

. 56
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PUBLICITY
LI
AY

Faculty advisors should be familiar with the Services of the Information Ser-

vices Office. These'serviies are listed in Part V, Related Services and
Programs, of this handbook. o ' )

Al

FOREIGN STUDBNTS

%

The admission of foreign students to Boise State University is the resp6nsi-~ g
bility of the Assistant Dean of Admissions and Records. He makes the initial
contact and advises interested stddents as to all admission requirements. He
also advises them in relation to initial\ggademic scheduling as well as all
immigration regulations(and requirements. All foreign stuidents wishing to

receive permission to work must apply through the Assistant Dean of Admissibns
and Records. 3

. STUDENT EMPLOYMENT

Refer to Appendix V, Career and Financial Services, for further information
concerning student employment, scholarships, and other services. '

L

o T sy
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4V. RELATED SERVICES AND PROGRAMS

Y
. LIBRARY
\

The Library-Learning Center i conveniently located in the center of the cam-
pus, ‘occupying about 100,000 square féet of the building which is shared with
the School gf Education,.the Educational Television Studios and offices of :
KAID, and the R ading Education, Counseling, and Instructional Materials Cen- -
* ters. : B S A :

The Library provides seating for about 1,500 readers and eventual shelving
space for over 350,000 volumes. The general circulating collections are avaii-
able on open shelves on all four floors. Small study and typing rooms are
located dn.each floor. A separate library handbook, rQyiding.information
about locations, uses of materials, and schedules of hgurs; is available in

the Library. In brief, the Circulation, Reference, andfTechnical Services
departments, as well as administrative offices, are locited on the gfound
floor. The Curriculum Resource Center, on the second #loor, provides a
growing collection of nonbook materials- such as phono-Trecords and .tapes, .
cassette tapes, slides, filmstrips, and programmed learning materials, along
with dial-access electronic carrels and a stereophonjc music listenihg system.
The"Periodicals Department, on.the fourth floor, houses eiteng}ve back files

or periodicals, newspapers, and documents on ‘microfilm and microfiche or

cards. :

Circulation Control : B . s,

Any materials boxrowed from the university Library must be checked out from
. the department controlling the materials-: Faculty and staff, as well as stu-
dents, are requested to present their university ID cards when checking out books
-from the Library. . : : : : ' o
. . ) .

1. Books in the general callection may be borrowed for foyr weeks by faculty
. and students and may be renewed unless requested by another borrower. Ma-

- terials needed’ by faculty for extended use may be charged out for longer
periods by special arrangement if the materials are not in demand. It is-
not in' the overall university interest, however, for members of the faculty
to borrow large numbers of books for long periods of time.

Materials from the general collection are charged out at the circulation
desk on the first floor. These materials are subject to recall after two
weeks if needed by others. Faculty membefs are asked to cooperate when
books are Tecalled. Novels and current nonfiction books from the McNaughton
Collection are due two weeks from ‘the checkout date Faculty members are
exempt, from fines, but are asked to pay replacememt costs on materials‘}pst.
or damaged beyond repair. s ' '
2. Current magazines and newspapers can be Che°k940§gt overnight or for the
weekend. The call slip must be signed at the ci ulation desk in the Pe- °

8/1/75

riodigcals Department for each item checked out. Bound magazines may be -—
R 6o
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borrowed for overnight use by signing a call slip.

o o &
If a professor wishes to keep current with materials being publlshed in
certain jourmals, he can request photocopies of the ‘tables of contents of
the desired journals. These will be “sent out as the journals are recegived.

3. Phonogragq records and tapes and other nonbook materials may be checked

out for ass use, but should be returned to the Library promptly
»

Lost Books and L1brary Clearance

If a faculty or staff member loses or fails to return library materials charged
out to him, he is held responsible for the cost of replacemext Faculty and

. staff membeXs leaving the university are expected to clear with the Library ~~__
before final paychecks are issued. A word of caution: .Faculty members should

not check materials out of the Library for the purpose of circulating them

.among their students. Materials have been lost this way too often, leaving

the fa%ty member respon51ble for replacing them. ‘ >
ResegggﬁCollectlon o .
Books and pamphlets may be placed on the reserve shelves at the circulation .

desk for assigned readings. Reserved materials can be checked out bx students
for various time periods during- the day, overnight, or for the weekend. Due
to space restrictions, only those items which are required reading for the
entire class should be placed on reserve. Whenever possible, the use of read-
*ing lists is recommended with books left on regular shelves. .

Requests for materials to be placed on reserve should be given to the circula-
" tion clerk at least three days before the a551gnments are made in class. At
the beginning of a semester, a week should be allowed because of the large
quantity of materials to be processed at that time. Forms for listing re-
serve requesté.are available at the circulation desk. . If materials desired .
for reserve use are not owned by the Library, the instructor should allow six
to eight weeks for ordering and processing.

- . .
Interlibrary loans

The university participates in a teletype network to speed up interlibrary
loan requests within the state. The petwork [RITTY) includes Idaho State Li-
brary, the other two State universivfgs, Rickg/'College, and six public librar-
ies. 'The Paciftc Northwest Bibliographic Center in Seattle offers excellent
service in locating items not available in Idaho. N

Points to remember in using interlibrary loan services:
Y .

1. Interlibrary loans are dgsigned to supplement and not®to take the place of
resources in our own Library:, If the desired materials are available on
the open market and fit the general needs of this Library, purchase should N
be considered before interlibrary loan.

2. Before requesting materials, to be borrowed on interlibrary loan, the re-
questor should check carefully with the Boise State University Library
‘and the Boise Public Library collections. Frquently, the requestor will

" N

A . . .
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Levels of service to requestors: -

1.

v

Library Acquisitions

.upper division students involved in special studies, providing the requests

v ~ 50.

¥ - . |
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g@Je himself time by doing his own preliminary searching.

a

Books élfbady in our collection, which are out in circulation, cannot be
requested on interlibrary loan-.

v . . . ‘
Certain types of materials are not available through interlibrary loan:
Rare books, most reference books, books on reserve, newspapers and some
periodicals,Amanérials on microfilm or in special collections, or anything *
easily damaged in. the mail. 4Photoéopies of specific articles, or gections '
of these items, can be generally obtained, however, Photocopying "1s done
in the lending library with the borrower responsible for payment of any
charges. . ' ‘ T '

At least two or three wkeks éhould Be al‘owed for delivery of items needed.

. an

Faculty, professional staff, and students: -Following the Interlibrary
Loan Codes of the American Library Association and the Pacific Northwest
Bibliographic Center, loans from librgriES-outﬁiigh?f'th@.state are usually
requested only for faculty, professional staff me ers, and graduate stu- _
dents. ‘ S N : < e
Upper division students: Most of the universitjes and colleges in Idaho .
restrict interlibrary loans for /students to upper division students. Loan
requests from libraries outside the state are initiated occasibnally, for -

are approved and countersigned‘by;the faculty member for whom the work is
being accomplished. ' A : '

Lower division students; Lower division students' needs can usually be
filled by the materials fram our own collectionLor from local libraries.
(A1l too frequently, students request interlibrary loans before thoroughly
examining our own resources.) Research topics should not be assigned or
chosen if there is noﬁ sufficient material available in the local I?braries.

i

The Library aims to provide to students and faculty the best service possible
within the resources availab¥e to'it. Long-term planning, based on established
needs and a well-defined acquisition policy, is one means to this end.

. L4

e budget for library materials, whilé generous, is relatively small when com- "
Egred to the needs of the institution's expanding programs and enrollment,

Care must be exercised, therefore, in recommending titlgs for purchase. Few
luxury items can be afforded at this time. ’

.

Apprpximately 50% of the budget is allocated to departments for their use in
building collections in their own subject areas. On recommendations of fac-
ulty members, this money is used for purchase of books, new subscriptions, back
files of journals, and other needed library materials. The remainder of the
budget is used by the, Library faculty for the purchase, of reference books *and

—J
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sets, bookg and periodicals of a general nature which are necessary to a bal- 8/1/75
anced collection, but which do not fall under specialized departmental needs,
arid renewals of all periodical subscriptions whether initiated by the depart-

ments or by the Library staff. . :

Each academic department has a library representative who acts as ]iaison be-
tween the department and the Library in order1ng and budgetary matters.
Because of~11m1tat1ons of funds,” the follbw1ng polloy statement is offered as
a goide to faculty in selecting books, journals, etc., for purchase:
General Acquisitions POliC)’ Materials ordered should support the subject
~ areas for which the faculty member is responsible. Care should be exercised
to maintain quality and balance in the respective collections. Faculty re- R
search needs should not take precedence over student needs. Many subjett
areas may still lack some basic materials, requiring a decision on the desira-
ble balance between retrospective and current buying.

Requests for materials costing more than $75.00 should be countersigned by the
department chairman or library representative. Long-range plannlng will help
to provide for the gradual, but balanced, acquisition-of expensive items.
Plans. should also provide for materials to support new courses before they are
added to the curricula. -

Items which‘shoUld not be requested for purchase with library funds:

1. Materials to be used strictly for classroom or laboratory work, such as
manuals, workbooks, etc. :

‘2. Instructors' desk copies wh1ch the faculty member wants, to keep in his office
or laboratory . .

‘3. Expen51ve materials of specialized interest, useful only for the faculty
-member's. own.research. . These should be requested for interlibrary loan,
rather than for purchase
LY [}
4., Materials that belong‘within the sphere of other campus units, such as motion
picture films or computer tages : =
'"y\h,
Periodical Acquisitions: The L1brary“gncourages departments to plan periodical
acqu151t10ns for at least three years into the future and to add to the holdings
in orderly phases. Departments should eStablish priorities and weigh the ad-
vantages of spending finds on new subscrxptloqs with back files to be acqu1red
slowly over a long period, against fewer titles and more rapid filling-in of
back’ filés. A subject-list of journals, updated each year, ils available to
faculty members on request. )

L

. 7

Because of budget restrictions and the continuing rise in renewal costs, new
subscriptions should be kept to a minimum and restricted to necessities.

Criteria for requesting new subscriptions and back files:\k

1. Will the periodical fill an established present or future need?

2, Is it indexed by an indexing or abstract service available in the Library?
Back files of unindexed *journals should not be purchased unless specific
need can be established. : .

. 6o
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3. Is the probable use sufficient to warrant the initial subscription plus
subsequent renewals? Who will use it? How?

4. Is the journal well-established? Many promising periodicals are ubllshed
for a short time and then discomtinued. Journals should not be purchased
until it is certain they will continue or until they are indexed. Ex-
traordinary circumstances may warrant buying a title earlier; but in such

~ cases, the journal will be reviewed by the librarian at each renewal. If
« insufficient use is shown, such SubSC?lpthDS may b¢ dropped.

)

Requisitions for Library Materials

Requests for new materials can be submitted at any time. Order request forms

are available in the Acquisition Department of the Library. Complete biblio-

graphical information should be g1ven on all order requests--author, title, = .

publisher, date of publication, price, and source -of information. If infor-

mation is taken from thé publisher's announcement, the advertisement should be

attached to the request form. The requestor will be notified when the materials

are available for use. : .
: .S

The Library subscribes to several reviewing services such as Choice, Technical

_Book Review Index, Science Books, etc. Information from these services is

routed to department library representatives for examination. The recommenda- -

tions for ordering can be indicated by sighing the desired item. The depart-

ment representative should return all reviews to the Acquisition Department. L

~Books for Examination

Books offered for free examination by the publisher are a matter of personal -
business and. Jnust be kept separate from requisitions. The Lihrary will accept
the instructor's reqlest for a copy of a book under his examination, but cannot
purchase that partlcular copy of the book. The purchase or return of the copy
under examination must be the respon51b111ty of the instructo¥®.

.’

Books ''On Approval” - R

-

Quite different from the above arrangement are the books received in the Li-
brary for review. Regular shipments of books '"on approval' give staff and
faculty members a chance to examine and review them for possible purchase.
Books not selected aqe returned to the dealer by the Library.

4 ’
Photocopiers ’ .

A coin-operaged Minolta copier £or- student and general use is located near the ,
Reference Department on the ground floor. A Xerox 914 copier is available in

the Technical Services Depértment when it is not being used for the production

of catalog cards. There is also a coin-operated IBM Copier II in the Periodi-

cals Department on the fourth floor. Departmental "Other Expense" budgets will"”
be charged for copies made for official college use: Personal copying should

be paid for at the time of copying.

Library' Guidance .

X
Student use of 'library reference materials and services will be facilitated by

Y B
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. . N j )
class instruction. The Library has several multi-media programs covering the
use of Library materials which can be used in classroom 1nstructipn They in-
clude a slide-tape presentatiom which gives-a general orjentation to the Li-
brary and a number of sound fidmstrips covering the use.of various types of
11brary materials. Filmstrips and slide presentations may be checked out for
class use by the instructor, or they may be scheduled in the Library for indi-
vidual use. A list of current programs is available in the Library. The Library
staff will be pleased to give instruction on the use of special materials. Re-
quests for these services should be made several days in advance by ca111ng Mrs.
Strong, extension 1139, or Mrs. Bettis, extension 1235 '

READING EDUCATION CENTER

’

The' Reading Education Resource Center 1s in operation on the second floor of
the Library Building. The Center witl serve two main.purposes: To provide
courses needed for a degree in reading education in the preparation of reading
specialists for the public schools and to provide reading services for college
students who show reading deficiencies and to provide such service for the
students in the public schools of Southwest Idaho. University student€ or
public school students may apply for the clinical services of the Center
through application to Dr. William Kirtland, Director. This Center will pro-
vide the student teachers and the public school teachers of the valley with

the latest i reading education. The Center has been desigriated as the deposi-
tory for the materials of Eric/Crier. There will He 64 such centers established
across the United States. . ; :

~

EDUCATIONAL MEDIA SERVICES - (EMS)"

o

A wide variety of serv1ces are available from the EMS including: (1) the use
of v fine collection of 16mm educational sound films, records, tapes, and a
growing collection of educational video tapes; (2) the use of all types of
audio-visual equipment; (3) projectionist sexvices including delivery and re-
trieval of equipment, the set-up.and operation of equipment as desired by cam-
pus instructors; (4) special graphic arts and photographic services as required
in the production of teacher designed instructional materials; and (5) a cam-
pus distribution system of audio-and visual materials originating in the EMS.

The above services are de51gned .to serve first the scheduled class instructional
program of the university. Special services to students and studcnt organiza-
tions-will also be permitted on a limited, but everexpanding, basis as new
building and equipment purchases make it possihle.

The Educational Media Services also serves_the public schools and the community

with its educational films and equipment services at a nominal charge.

ATHLETIC DEPARTMENT

’

‘ A . - . : .
The Boise State University Department of Athletics conducts 1nterc011e%1atq
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competition in eight men's Sportg and seven women's sports. These programs
" maintain an ever-increasing liaison between the general public, students,
alumni, fac®ty/staff members, and other four-year, degree-granting institu-
tions. The greater support in any of .these areas, the better the overall |
position of Boise State piversity becomes. ' '

Boise State University. full-time faculty/staff members who are under contract
for the fall sem(g;zéx;nay purchase season football tickets for wne-half price.
The tickets are available for immediate family members living at hogg. Part-
time faculty/staff members may purchase two tickets at the half-price rate.
Because of limited seating available for basketball, faculty/staff members are
allowed to purchase two reserved seat tickets at half price. Valid faculty/
staff I.D. cards are the official identification necessary to obtain the staff
discount. These are reserved seat tickets and are sold on a first come, first
serve basis. No discount is given on‘individual game tickets. :
. - H
This policy, estahlished by the Athletic Bodrd of Control in cooperatidﬁv¥?th
the Department of Athletics, is reviewed én a yearly basis and'méy be reVtsed
for future years. '

INFORMATION SERVICES

. . L
This department supervises all university news releases, publicity activities,
apd general communications that involve use of the mass media (newspapers,
radio,. TV, billboards, magazines, etc.). It is the professional advisory agency
for university administrators and faculty using mass media in specialty agpli-
cations. Its goal is to elimindte duplication in these activities, to maintain
consistency of the university's image as it is projected to the general public.
It operates under the Director of Information Services, with a staff of Infor-
mation Specialists and Photographer-Graphic Specialists.

Y

The department functions through three overlapping agencies:

(1) BSU News Bureau: Collects, edits and disseminates to mass media re-

* gular news and feature stories about the univérsity faculty and ad-
ministrative affairs. It maintians a clipping service of news stories
about BSU carried in the state newspapers, and it's staff produces the
monthly universityqﬁournal "Focus'". : v
BSU Photo Bureau: Provides professional photography and processing
production for university requirements for books, pamphlets, brochures,
news stories, and graphic displays of promotional nature. 1Its graphics
section prepares illustrative materials for the '"Focus" publication.

~ l

»
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BSU Information Bureau: Maintains files of_all pertinent historical
and statistical data about BSU for general use. Operates a Z4-hour"
tapg-telephone information service that yields weekly campus events
schedules- to callers. Collects schedules and posts requests for uni-
versity activity advertising on the BSU marquee on Capitol Boulevard.
Assists in provision of pub11c speakers to university- related events,
and to charitable and civic groups off campus.

7.

-
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GRANT APPLICATIONS AND PROPOSALS - SPECIAL PROJECT

-

An office of Special Projegis coordinateg local, state and federal (both *
public "and private) grants and programs. Grant source 1dent1f1cat10n, appli-
cation and proposal completion, budget preparatioh, and program implementation
4nd evaluation are principal functlons of this office.

\ ‘ v
'T§ere are two specific forms which must be completed and oné authorizing signa- .
ture wh1ch must be affixed before any application, proposal contract, or agree:
ment is ma11ed

el

Two Forms
P

BSU Request for approval of Special Project: This form must be completed
by the application or proposal writer and circulated ‘(with a copy of the
proposal or application attached) to the particular department chairman,
dean of the school, business office, grants accountant, Office of Special
Porjects and the President for signatures of approval. This myst be done
at lqrst seven days prior to the submission of any grant proposal ( See

BSU Policy 50-3). : \

/ &

State of Idaho Notice of Intent to Apply (NOI form): The 1972 Idaho ‘legis-
lqture passed Senate Bill 1607 which amends Chaptérj-19, Title 67 of the
Idaho Code by.adding a new section designated Sectdon 67-1916, which requires:

(p) All staté agencies to submit notification of intent to apply for fed-
//)‘l eral assistance to the—State Planning and Communlty Affairs Agency,‘and

(b) A11 state. agency applications to be assigned a state 1dent1fy1ng
number.




Authorizing Signature

" Each grant application, proposal or contract must havé the signature of
the Pre51dent Boise State University, affixed as the authorizing official, -
prior to be1ng submitted to a funding agency. If there is no line prov1ded
for the President's signature, he may prov1de it in a letter of transmittal
to accompany the application or proposal. The BSU Pggsident (or his per-! ¢
sonally de51gnated representatlve) is BSU's authorizing authorlty e
NOI and Request for Approval of Special Projects forms are ava11ab1e ‘from
the Office bf Special Projects, 209 College ﬁlvdt,:Bo1se~ Idaho 83725..

Telephone: 385-1585 or 385—15&?. .

7 DATA PROCESSING SERVICES . ) -

f -
-

The Center for Data Proce$sing, housed on the first floor of the Business Build-
ing, is a universitywide service unit. Its primary mission is to prOV1de com-
puting and data processing seryice in-support of the educational and administra-
tive objectives of the univerr21y, to encourage the,use of data processing pro-.
cedures throughout the university, and, in particular, to stimulate the innova-
tive utilization of the equipment. , 7 ' : . ,
A ) .

The Center for Data Proce551ngarepresents a ‘service agency. All students, fac- -
ulty, and staff are encouragedto make full use of our facilities. Appropriate
charges are made relative to faculty.and staff utilization wherein funded pro- «
jécts are involved. Rates are available from the Center for proposal purposes.
Charges for data processing service$ are not made for university use.

. N n

-
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. PRINTING AND GRAPHIC SERVICES

.
' . -

Boise State Universiy offers reproduction facilities -for faculty, administra-
tioen, and student b;§$ based on the premise of centralization of service for
maximum efficiency. Through the Printing and Graphic Services Center, classroom®
instructional materials.can be prov1ded in a expeditious and profe551ona1 manner,
Complete reproduction services gre offered in the Center from '"while you wait"
copying service to development of booklets and brochures including typesetting,
layout, pasteup, and design artwork. Offset presses, letterpress, and, silk-
screening are available in the Center. Bindery operatjons include stapling,
- spiral plastic binding, and perfect binding. Bor comﬁébte services and cap

bilities offered in the Cent®r, please request a Printing and Graph1c Servf?es
brochure from the pr1nt1ng department or the Mallroom.

o

The procedures to be followed for use of the Printing and Graph1c Services Cen-
ter are presented in ®he following paragraphs.

a. Pfeparation of ‘Materials: Original preparation of material directly on

a white sheet of bond paper is encouraged. With the operation of the

! Total Copy Center, short-run reproduction can be offered on a ''while.
you wait" basis, or a delivery service is offered with a two, hour turn

\
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' around time. All other materlals need1ng special attention such as en- -
< . largements, reductlons, pictures, maps, .graphs, pagés from bound vol- v
‘umes, and threg-dimensional objects up to unlimited size may be TIepro-
duced in the, Printing-and. Graphic Services Center. .The Director of the

Center can determihe the best method of reproductlon’for your part1cu-
lar needs. | -. : S :

. ’ .

g b. Printing Order A Request for Pr1nt1ng\form will be prepared for each
_ _ work order. -All copies will be forwarded with the material to the
. / 0 Pr;ntlng and Graphic Services Center. A job number will be assigned :

in the Printing and Graphic's Office.. For all orders needing special
attention, a call or visit to the Center can often increase eff1c1ency
and e11m1nate time-consuming delays. :

L4

. !

: . CL L. A C s ) -8
/) ) ) c. Authorization of Printing Orders: Authorization must .be 1nd19ated on_ .
N each order as follows: . , . . )
. ’ ™ i =
. 1. Classroom 1nstructlona1 materials except manuals and textbooks for
: _ sale to students must be authorlzed by one for the following--de- P
. . partment chalrman or dean. : ////
b d o2, Admlnlstratave office materials w111 be authorized by the appfb— .
« _ priate administrative officer., . : ’
L - “ . .
‘3. . All approved student body organlzatlons' materlals w111 be author- T
. - ized by the organizations' advisors. ; , : : . .
. BRI ' N
' vd. Material will normal,y'be delivered and available for plckup in the
Mailroom, or it may be called for in the Printing and Graphic Serv1ces
- Center. The Printing Department will be able' to service short-run
. work orders up to 300 copies in two hours. P1ckup and delivery between
. “the Pr1nt1ng and Graphic Services Center and the Mailroom will be made ' .
- - at least six times each day. . Arrangements for delivery of high prior- .
IS - ity materials may be coordinated with the Printing and Graph1c Services - 4 :
i - Center. Pickup of printed materials on rush jobs w111 be in ‘the Print-
. - . ing and Grahic Serv1ces Offlce : . .
° : g ' ' « ‘ * . : »
’ e. Order or Priority of PrintingsServices: . S ,w"g‘
IO ! ’ .o o~ V <~ « i o ~‘-.f
- 1. Examination and -instructional materials: Examinations ~and instruc-
) tional materials such as assignments, book lists, handouts, etc.
i (i.s., 1tems for direct dlstrlbutlon to students as part of cfass— . :
Toom 1nstruct10n) represent priority of the first order. :
2. Admlnlstratlve materlals Thls 1nc1udes requests by outside organ- : Li
. 1zatlpns that are prov1d1ng special services, to the university such
’ . as Fufld- ~-Taising dr1v » athletic, and/or student activities.
) - 3. Any faculty- pnoduced instructional materials such as 1aboratory
- ' manuals produced for sale to students through the Campus -Store. o
. ' . . x K

The fOIIOW1ng policy w111 apply to the pr1nt1ng of‘ﬁgktbooks and other 1nstruc—Jﬁ
tional materials authored by the university faculty, reproduced in the univer-
51ty pr1nt1ng departm“ht and sold through the Campus Store. . : )

: N .7
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a. Any material authorized by university faculty must have approval of

the department chairman involved. After approval has been obtained,
. the- author makes arrangements with the Campus Store Manage# for print- -

" ing. The number of copies to be printed is determined, as well as
other essentials as required by the financial responsibility contract N
provided by- the Campus Store Manager.’

b. -The contract between the Campus Store and the author must be approved

. by the department chairman before any work by the printing department

commences. . The contract includes terms of payment to the author.

c. The selling*pricé,'%ased on printing costs, handling costs, and roy-

-alty, is determined by agreement among the Director of Pfinting'and
Graphic Services, author, and Campus Store Manager.

d. After the contract is completed, the auMhor will take the material to

N

i Jthe print shop for printing along with the printing request from the .:
o Campus Store. o . v

e. ‘N6 remuneration is made to the author until enough of the produced mat-
erial has been sold by the Campus Store to recover the cost of print-
ing. Remuneration will be tade to.the author based on the contract
terms.. Sales will be based on remaining inventories at the Campus
Store as of each June *30. " :

3

s DEVELOPM%yTAL WRITING PROGRAM _
8, : . ‘ ‘ .
‘Designed to help.students cope more successfully with the demand of E 101 and . \7

other writing, in and out of colfgge, Developmental Writing: (I) makes avail-
able remedial instruction to thds€ students. deficient in the basic grammatical
and mechanical elements of the English language, and (2) provide$ noricredit
experience in and evaluation of writing for those who do not have particular’
problems with grammar, spelling, and punctuation, but want to improve the gen--
erdl quality of their writing.. _ \

To secure such instruction, a student enrolls in the equiﬁalent of thHree hdurs
of class laboratory work per week.' By having a laboratory facility with equip-
ment for 30 work places available eight.hours a day, five days a week, a mini-
mum of professional staff can service a maximum number of students .- Programmed
self-instructional tests will be used in the areas of grammar and punctuation,
spelling, vocabulary, and composition. The staff members will supervise in-
struction, select texts, plan the coursé syllabus, grade essays, and give in-
dividual instruction as needed. Student graders will administer and score
objective tests and maintain records and files. ’

: t

4 B 7

" COMMUNICATION CENTER

ey " :
,..)‘ . ’ ’ . .

The'Depaptment Qf Communication believes that the formal course work in §peech/
communicationyshould involve maximum-active participation in all aspects of
the’ communication process. Active student participation affects both the stu-
dent's attitudes toward the prdcess and his communicative skills. -

5
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To: support this belief, a Communication Center has been established on the .
second floor of the Administration Building. The Communication Cegter con-
sists of: (1) a communication classroom equipped with tape recording and -
video tape recording facilities, (2) a laboratory adjacent to the classroom
for listening to.tapes and evaluating speeches, (3) a conferdqnce and research
room to be used for viewing and evaluating video tapes and foY group discus- . ‘
sion, -{4)-an audiﬂ“éﬁdjvideo recording laboratory, (5) a journalism laboratory, '
and (6) faculty offices. : : ‘ ' ’

The facilities will be used regularly by scheduled communication classes and
may be available to other departments and to the community through special
arrangement with the department chairman.

CAREER AND FINANCIAL SERVICES

s

. r
Career and Financial Services provides a program of advising and assisting stu-
dents. regarding financing their education, selecting a career, and pbtaining ..
career employment upon graduation. The, office is located in A 117. -
_ L S , “ : ' |
Boise State University has a comprehensive financial assistance program which E
includes a variety of types of scholarships, loans, grants, part-time employ-
ment for which a student might apply. = Students needing financial assistance
should be referred to Career and Financial Services well in advance of their
actyal need for~funds if at all possible, and,. in any case, prior to the dead- .
lines established for the ‘various programs.
° »
Refer, to Ap
Financia

ndix V for further information concerning the. Office of Career and

ervices. _ . g .

. ?

. OUTREACH SERVICES’ AND PROGRAMS - .

Evening Program, Special Courses,

and Community Service Objectives . ’ SN
. , ( : .

, The university expresses its concern for individual improvement, equal oppor-
tunity, economic efficiency, and civic responsibility by offering continuing
education for adults and community service programs to assist in the process
of human and community development by focusing upon the needs, aspirations,
and potehtialdities of individuals, groups, and institutions. , /

: ’ ' - — .
The following programs and services are available at Boise State University to .

{ individuals, groups, firms, schools and agencies: (1) Special Services and

" Programs--Conference, Workshop, Seminar, Institute; Planning Assistance; Fac-
ulty and Staff Consultation Service; Use of Facilities; Reading Education Cen-
ter; Educational Media Services; Data Processing Center; The Visitin® Scientist
Program; Speakers Bureau; Public Affairs and Cultural Enrichment Programs; J
EducationalATeleviSion;’and (2) Evening Instructional Programs and Special
Courses--Extended Day Program; Evening Vocational-Technical Program; Manpower

Development Training Act (MDTA) Program3; Adult BaSic Education Program; General
. . “ ”
] » : o 4

w
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Education Developdént (GED) Training; Guided Studies Program; and Special In-
terest Group Courses and Programs, ‘ : oo

)

Civic Improvement Efforts

4 . . - .

. : &
- As as institution and as individuals, the faculty, staff, and students of Boise .
State University cooperate with governmental and community organizations to in-
crease the resources of the community and to resolve major problems confronting
the state and community. - S . :

~

s

Coordinating Office and Information Center

*

In general, the Director of Extended Day and Summer Sessions is responsible for
. the total program of continuing Education and community service omr campus. He
directs, 'supervises, and administers the Extended Day or gvéning program (both
academic' and vocational), and special-workshops, institutes, seminars, and con- .
ferences on campus. In addition, he is responsible for the development, dir-
ection, and coordination of the Community Development/Community Service program

- with ‘the deans 'of the various schools, as well as the administrators of other
major functions of the university. '

The nature of the programs under his direction #nclude credit, noncredit; vo-
cational, avocational, and sptcial ‘interest courses on the college level and
at the less than college level. :

Office of'ContinuingMEdujgxion

‘

In general, the Director of Continuing Education is responsible for the total BN
program of centinuing education and community service conducted off of the Boise .

State University campus. He directs, supervises and administers all courses

held off of the BSU campus--both credit and non-cred offerings. Among these

are the Mountain Ho Air, Force Base Program, course§?at the Idaho State Peniten- oo
- tiary, and other spB@ﬁal workships, institutes, seminars and conferences taking

place in the southwestern region of Idaho. Betindgries of the Continuing Educa- -

tion region Boise State University serves are -noyth to New Meadows, east to

Glenns Ferry, south to the Nevada border, and west to the Oregon border. ¢

LY
v

Cgﬁiinuing Education programs include credit, ‘non-credit, vocational, avoca-

tional, ‘extension, and special interest courses on the college level and at . .
less than the college level. Faculty and staff members who teach in the Contin-

:uing Education Progiam are compensated for thé&ir extra effort.

For further information of Continuing Edqcétiod, phone the Director of Contin-
uing Education at "RSS-SZQ'S. - ' , j .

-
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| ,jj' GIFTS AND ENDOWMENTS PROCEDURE? . :

Gifts or donations from private sources, including scholarshlp contrlbutlons,_
shall be transmitted to the Office of Gifts and Endowments prior to being de-"
posited with the University cashier's office.

This procedure has been established in order to obtain accurate information as ‘
to the amount ahd type of contributions and SChOlarShlpS being received and to N
determine that all contributions are being given proper and prompt recognition,
Th addition, the Office of Gifts and Endowments is charged with the responsibi-
lity of preparing a gift acceptance report for the_State Board. It is impera-
tive that the above office have notification of giMs to insure accuracy of the
.Teport.

In summary, the Gifts and Endowments Office coordipates the acknowledgement and
reporting of gifts which are from other than stat federal sources. That of-

fice will promptly deliver the chick to the cashier's office for deposit to the @
- proper account, recelpt the gift to the donor, follow up on State Board reports,
*etc. . -
/ r
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~+ " BOISE STATE UNIVERSITY . - A R

o FACULTY CONSTITUTION ..

* Preamble

Y

To facilitate communlcatlon, understanding, and cooperatlon among the- offlcers
of Boise State University, and to ensure the orderly development of educational
programs and policies committed to our trust, we he President and Faculty of
Boise State University, do hereby subscribe to s Constitution ‘establishing
principles of organization, authority, and res"§951b111ty of the Boise State’
"University Faculty.

n * »
Artiéle I Name

‘ ° ) ,
The Official Boise State University Fatulty as defined by Article II sha11 be
referjed to throughout this document as THE FACULTY.

AN

Article II Membershlg ~

The Official Faculty of the Univer zlty shall comprise three categories of mem-
bers hereinafter referred to as Achdemic Faculty, Administrative Faculty, and

. President of.the University.

'Section 1 The Academic Faculty of the university shall include: @F’ -

a. all persons with full-time appointments as Professor, Associate
Professor, Assistant Professor or Instructor, to do teaching, re-
search, and counsellng and . . .

'b. departmental chairmen and profe551ona1 librarians other than the
Head L1brar1an

.~ Section 2 The Administrative Faculty of the University shall include ad-
ministrative vice-presidemnts, executife heads of schools, divisions,
supportive services, and the Library, and all such permanent adminis-
trative officials so designated By the President of the Un1ver51ty as

- provided in Section 4 of this article.

Section 3 The President of the Un1ver51ty 4 ¢
Section 4 Contracts or letters of appointment shall contain an entry iden-
tifying Official Facu}ty, and a list of Official Faculty shall be kept
on record in the Administrative Offices.

Article III Powers and Authority

L 2

L
Section .1 General ‘ \ e

a. The Faculty shall provide recommendations on matters of educational
policy within the limits prescribed by Federal and State law and
the regulations of the Idaho State Board of Education. ' Educatonal
policy pertains to such matters as curricula, methods of instruction,




-

e 4 facilities and materials for instruction, standards for admission
and retention of studerits, and criteria for the granting of degrees.
It also includes, those aspects of student life that relate directly
to the educat10na1 process including the establishment of regula-
tions concerning financial aid, academic performance, extracurricu-
lar activities, and freedom of action and expression.

b, - The Faculty shall’ recommend policies and procedures governlng Fac-
ulty appointment, tenure, and promotion. -

c. The Faculty shall normally function through-its representative body,
+ The Faculty Senate (see Article V.). Howeéver, the Faculty shall
also have the r1ghts of 'initiative and referendum, as specified in
Article IV, Section 2a, in Article IV, Section 2e, 'and in Article
V, Section 3d. ’ (\ '

Section 2 Schools, Divisions, Departments _' : p

Within the limits of policies approved by the $tate Board of Education
the policies and practices within a school, dvision, or department

*_shall be determined by the faculty of the specific school, division,
or department., and shall normally be implemented by the interested

deans or chairmen. > . .
. .\ £ , " '
Article IV Organizatiop of the Faculty - -
P T - . .
Section 1 Officers
lf —

a. Presiding Officer
The President of the University or hlS designate shall preside at
meetings of the Faculty. - .

4

b.. Secretary'to the Faculty ‘ {

O

The Secretary to the Faculty Senate (Article V Section 3, a.2)
shall be the Secretary to the Faculty. The Secretary shall record
minutes and circulate copies to all members within one week fol- -
lowing each meeting. -

c. Treasurer of the Faculty

The Treasurer to the Faculty Senate (Article V, Section 3, 'a. 3) -
shall be the Treasurer of the Faculty. Funds for specific pro;ects
or émergencies %5 approved by the Faculty shall be collected by
the Treasurer. 'He shall establish a Faculty Account and disburse
Faculty Account Funds upon approval of the Faculty Senate. - He -
shall keep an accurate record of the Faculty Account according to

- approved business practice, w which account may be aud1ted by an ad
hoc committee of the Seante whenever necgssary.

. Section 2 - Meetings. . L ‘ . ] . _




.Schedule _ :

~ . .

Meetings of the Faculty may be called by the President of the Uni-
versity. He must call a meeting at the written petition of 10 per-

cent of the faculty‘or on a majority .vote of the Senate.
. i ‘ . B
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Notice

Written notice of each meeting shall be circulated tofall faculty
members at least three days prior to the date of the meeting. The
agenda for each meeting shall be attached to the notice.

. . . : ) B

gt_xorum

Twenty-five percent of the Faculty in person shall constitute a
quorum. No proxy shall be recognized. The Admihistrative Offices
shall proyide on September 1 an indication dJf the number of full-
time personnel as described in Article II. '

Procedure
Each member of the Faculty shall have a free and e€gual voice in all
deliberations and each shdll be entitied to bne vote. Any member
of t?gtfaculty may submit agenda items to the presiding officer of
the ulty. Such items must be received at least five days prior
to a scheduled meeting. In the absence of special regulations te
the contrary, Roberts Rules of Order, Revised, shall govern the
procedure of all meetings of the faculty.

* Faculty Review of Senate or Presidential Action

(1) .The Faculty may contest am action taken by the Faculty Senate
or a failure to act on an initiative petition (Article V,
Section 3d). Overriding of the Senate shall require a two-
thirds vote of the total membership of the Faculty.= A major-
ity of those present and voting at a meeting may call for a
written ballot of the entire Fagulty. According to the pro-

. visions of Article IV, Section 1b, such ballot shall be at-
tached to a copy of the minutes of the meeting sent to each
member of the Faculty. Ballots must be returned to the Sec-

retﬁry of the Faculty Senate and the vote counted and an-
nounced within that period specified in the By-Laws of this

Constitution.

h )

Al

(2) Using this same procedure, the Faculty may contest a Presi-
dential action. If the contesting action is successful, the
President shall communicate {t to the Board of Education. .

Article V The Faculty Senate

Section 1 Membershig

a.

Composition o -
. ) . . (




(1) Academic Voting Members © o

. [y

Each Schobl or Division shall be entitled to two representas,

tives to the Faculty Senate who shall be elected by the Aca-

demic Faculty of the School or Division represented. In addi-

tion, four members at-large shall be elected accerding to the .
oo . Provisions of Article V, Section 1b(2). ~ :

L (2) Administrative Voting Members

The Dean of each School and the Head Librarian shall to-
gether constitute the permanent administrative core of the
Senate.

~

. ' "~ (3) Non-Voting Members

- \
The President of the Universipy o his designate, the Presi-
dent of ASB or his designate.

b. Selection

(1) Two Senators shall be elected by each school or division'of
the University. '

(2) Two nominees shall be designated by each school or division:
for the at-large seats. At-large members shall.be elected by
a\plurality of the Academic Faculty.

c. Term of Office

AY

Elected members normally shall serve for two years. Initially,
provision shall be made for rotating terms of office so that one
half of the elective chairs shall be vacated each year. Recall of
any elected member of the Senate shall be considered only at a
meeting of the Faculty called for such a purpose at least one week
in advance of the meeting date. Approval shall require an affir-
mative vote of two-thirds (2/3) of the Academic Faculty who are
present at that meeting.

“d. Responsibility

All members of the Senate are uninstructed representatives. Having ___
T sought the counsel and advice of their colleagues, Senate members

shall be free to exercise their own judgment on matters of deci-

sion and vote. :

€. New Schools and Divisions .

Newly created Schools and Divisions of the University shall be rep-
resented as provided in Article V, Section 1la (1) and (2). Imple-
mentation shall be by the Faculty Senate By-Laws and Resolution.

Section 2 Authority and Functions of the Senate




_— between schools or‘divisions.

a. Authority b N

(1) The Senate shall have the authority and responsibility to act
- . for and in behalf o£~1ge Faculty. -Actions of the Senate shall T -
- "be effective withdut approval of the Faculty, except that such :
actions shall be subject to challenge, by the Faculty (as .
specified in Article IV, Bection 2, Paragraph e) or by the : "
President of the University. -

b. Functions o o : . B ‘ .
unctions

Within the framework established by the Idaho State Board of Educa-
tion the Senate shall, as the representati e body of the Faculty:

(1) Recommend requirements for hdmission and for degrees.
. } ° -
(2) Act upon all new courses and curricula, changes in established
curricula, and curricular policies involving relationships = ._ -

i,

e w

(3) Recommend criteria for academic rank, tenure, ‘and prpféssional
welfare, ' - KR ‘ )

\ P

: o ' . AR N
(4) Provide for the review .and mediation o) disputes involving e
professional ethics and grievances. . =~ . L R T P

(5) Maintain such committees and councils as are’necessary-for .the:
implementation of ArticleyIII, Section 1 of this Constitutions
! - ) e L.t
" (6) Receive and coﬁsider reports from committees and councils and
’ take appropriate action thereon. ' S

e (7) inform the Faculty of its actions.” _ *

Section 3 Organization of the Senate

¥
+

‘ ) -
N .

a. Officers .
(1) The Senate shall elect annually from among its Academic mem-
..bers a Chairman dnd a Vice Chairman: * " ' ’

: T~ o ' &
(2) A Secretary to the Senate shall be selected by the Senate. .,
The -Secretary shall not be a member of the Senate.

(3) A Treasurer to the‘Senate shall be selected by the Senate.
The Treasurer shall not be a member of the Senate.

b. Meetings

(1) Regular and special meetings of the Senaté shall be held
throughout the academic year at times' specified in-the By~
Laws. . - "
(2) Regular and special meetings of the Senate are open to all
: o - ’ %,

O £ -




members of the Faculty. Visitors at meetings may enter into

the discussion by permission of the Senate. .

¢. Rules

. The Senate is Qmpbwered to make rules governing its own organiza-
tion and procedure subject to the condig}ons of this Constitution
and the -following" : '

-~

‘«) H : v o
(1) A simple majority of. Senate members shall constitute a quorum,

(2) All actions of the Senate shall be by simple majoréﬁ&-df mem- .
~bers present and voting, unless otherwise specified by the By-
Laws. ' : -

(3) A digest of Senate meeting ‘minutes shall be distributed to
the Faculty without delay. . ’ -

d. Agenda

At 1east three days prior to any Senate méeting, the Chairman shall
have an agenda published and distributed to the Faculty. Any Sen-
ator may submit items for the agenda. Any item submitted by at
least 10 percent of the Faculty through petition must b ced on
the agenda-of the next ular Senate meeting. 1tems not-on the
agenda of a given meetiﬁggmay not be brought to formal vote at
. that meeting without unanimous consent of those present.

Article VI Amendment = °

Py ’ \ -
Section 1 Of the Constitution .

——

- Amendments may be proposed’ by either: {a) two-thirds of the Senate
present and voting, or (b) twenty percent of the Faculty through initia-
tive petition presented to the Chairman of the Senate. The proposed
amendment to the Constitution shall be placed on the agenda of the next

~ regular meeting of the Senate for open discussion after which it will.
be submitted to a special meeting of the Faculty. An amendment thus
submitted shall become part of this constititution when approved Eé
secret ballot by a two-thirds vote of the entire Faculty.
‘4 {

Section 2 Of the By-Laws

»

. «

.

The By-Laws may be amended by a two-thirds vote of the Senate, present
A and voting. : — ‘ - -
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‘ . ' BY-LAWS OF THE BOISE STATE UNIVERSITY FACULTY

Preamble

.
- o

-

The CGonstitution of which these By-Laws are'a part is thé“document embodying

- the principles of .organization and rule governing the Boise State .University
*Faculty. The delegation of authority to the Faculty Senate is based upoh the
Constitution of the Faculty. Since that is the fundamental document, a two-
thirds vote of the entire Faculty favoring amendment is required to alter it.
Stability is guaranteed by this protection. Flexibility, however, is required -
in the day-by-day performance of routine and emergency tisks. Hence, the By-
Laws of the Faculty serve as the instrument of the Senate in its execution of
its assigned mission. Any By-Law mattef found by experience to be of a consti-
tutional nature may be incorporated into the Constitution proper by following
Article VI, Section 1. ANY Cbnstitutional matter found by experience to be un--
workable may be eliminatedior transferréd to the By-Laws by the same procedure.
Stability and flexibility ar€ both preserved thereby. -

.

BY-LAWS OF THE BOISE STATE UNIVERSITY FACULTY

BL I Meetings of the Faculty Senate

A. . Regular Meetings: Scheduled meetings of the Faculty Senate shall
- be held during the academic year on the 1st and 3rd Thursdays of
~each month at a time and place announced in the Faculty Bulletin.™
Occasional confiicts (such as holidays or special university func-
tions)-may be re-scheduled by Seha;e resolution.

. ’ -
B. Special Meetings: Special meetings of the'Faculty Senate may be
called at any time during the calendar year by the Chairman of the
Faculty Senate, by a majority vote of the Senate, or by any five
members of the Senate ‘through petition to the Chairman.
. e ¢ .
BL II  Standing Committees of the Faculty Senate: Format

Except as otherwise provided, standing committees of the Faculty Senate
shall be patterned as follows: :

A. Composition: - ) . )
. -
: &/
One member from the Senate . -
One faculty member from each school or divisien
Two fully participating student representatives : ‘
No ex-officio or non-voting members ' '

'J:-mw»—-\

B. Appointment:

l.  The Senate member of the committee shall be appointed by the

Chairman of the Senate. .
2. The Faculty members of the committee shall be appointed by the

< 8L
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Committee Organization:

1 \

'several Senators elected by the schools or diViSions they

represent.
3. The student members of the committee shall be appointed by -

whatever method the Stu Senate shall decide.

T e

Term of Office:

Appointment shall normally be gg: a two-year term so arrangdd that

approximately half the members ' xpiration dates shall occur on
alternate years. ‘Nﬁ*sapp01ntments shall normally become &ffective
by the first October®enate meeting. '

.
~

. . ] ' o

The Senatér app01nted to each committee shall be responsible for

‘1n1t1atﬂng committee organization. He may serve as committee chair—_

man pro tem, but normally should not accept permanent chairmanship.
His main role is liaison between the committee and the Senate.

Standing committees are empowered to appoint subcommittees to ac-
complish specific objectives: Subcommittees will report to the "
Senate by-'way’ of their parent standing committee.

-

Jurisdiction:

Each committee .Bhaill bé-identified according to type, function, and
report obJective as'folliws : ‘

. Type ' Function Report Objective -

1. "Fagt-finding® " To- investigate To furnish datas
2. ‘Advisory To evaluate - ) To recommend
3. Discretionary To reach consensus' To submit for approval
4, Executive To take action’ - To infore;gggy
o

Registration: \

The names of all committee and subcommittee members and their length
of term shall be registered with the Secretary of the Faculty, Sen-
ate. v : ) 1

Meetings: - ; L

The time, place, and agenda of meetings of all standiflg committees

shall be published prior to these meetings. All copmittee meetings

shall be open to the Boisé State University faculty execpt when

such "open meeting would be an infringement of individual. rights.

S, . . .

RepG?ting: ‘ SR -

L] ’ - '

1. When requested by the Chairman of the Senate, progress reports
shall be made t® the Senate. These progress reports may be oral
or written and should identify the time and place of the commit-.
tee meétings and describe the current and planned investigations

¢

T N




BL IiI. Stand1ng Committees of the Faculty Senate Identification

results of votes and poll§? and appendices.

e

of the committee =~ . - -~ o

ry o

L Normally recommendatlons for Senate actipn shall be pr1nted

and distributed to the mem of the Senate by*mail prior to
the Senate ‘meetings at which ‘théy will be presented. Each
commlttee recommendat;on shall be made as a report in the
following form: the recommendation ~thecratlona1e a summary
of  the cogmittee discussion 1nc1udang arguments pro. and con,

‘

. A.

c.

F.

TR e : ~
. Academic Standards.Commlttee <
1. 'Comp"srtion BL IT A
Type: . Discretionary R -

. Faculty WelfaroCommittee T

1.

Functlon This committee shall be concerned with all matters
of policy governing undergraduate aéademic standargs.
. . 2~

Composition: BL II A but om1tt1ng student representatlon

2. Type: Advisory : .

. 3. Function: The Commlttee sha11 be concerned with a11 matters = =+ 4
-, of faculty welfare : . ‘
ﬁinancial Aids Committee o -“¢ ‘ '.‘. f E

o v . » h ) . S .
1. Composition: BL II A . , : S ,\ RN

- 2., Type: Dlscretlonary S : ‘ T

3. Functioh: This committee shall be oncerned with pollcy per-

/

Swrriculum CommLttee ' - S - o .

1.

2.0

taining to the awarding of student scholarshlps grants, a v
loans. This committee will also, funCtion as a mon1tor1ng T
body to oversee the process of awardi scholarshlps, and -
have 'the power to appoint spec1f1c aw?fd1ng sub- commlttees

-

R l*.. .

Composition: BL II A. Commrtteemen shall normally be current
members .of school of d1v1$10na1 curr1cu1um committees. '
Type: Discretionary .

Function:. This committee sha11 superv1se aIl undergraduate
offeripgs of the’ university determining that curricular

changes be compatlble with existing programs, feasible under
‘given, c1rcumstances, and consistent with the educational ob-

Ject1ves ‘of .Boise ‘State Un1ver51ty under State and Federal ' -7
law. | 1 o . _ .

Honors . Progtam Committee S i , ‘
. S A - . o .

| Compo§ition BL II A + €pordinator of Hgnors Program, deletev ) .

~ Vocational-Technical Division &8s ' -
2. Type: Discrétionary .- e 4
3. 'velop, 1mp1ement and.

Rungtion:- ThlS comm1ttee shall d
4




*Commencement Committee . t

Graddate Council / - )

1 "
superV1se programs fdr Honors: students
L0
.\~ R
-Comp051t10n Three'iaculty appointed .by the-Chairman of the
Faculty Senate, thre§ representatives of Student Personnel

‘Services-appointed by Vice-President of Student Affairs, one

representatlve appointed by the Pre51dent two- students.
Type:~ Executive = ° ” -
Function: This committee shall plan. a11 commencement act1v1r

ties. All proposed changes shall be presented for ‘the ap-

vprovgg of the Fa lty Senate. - ' v ‘ J

~

- Compositifon: There. shall be rline members of the. Graduate .
Counc11—-theADean of the Graduate School and two representa-

tives from each schooi or division of the University with the
exceptien of the Vocational-Technical Division. The senators

. representing each school or division shall appoint two repre-
- séntatives’ from the" graduate faculty of that school or divi-.

sion. "The Dean of the.Graduate School shall be chairman.
Type: Discretionary in all p011cy matters as. defined in the

Faculty Constltutlon. ' L

!

B / B ) . ‘
Executive in'all other matters involving the admlnlstrative_'
opgrations of the Graduate School and the establishment of

" . working relationships -with the. VaTlGQF departmen s and ser-

.3

a

L1brary Commlttee -

1.

2.
3,

1.
2.

: Steer:ng CqmmlttEe K ”,

T - I <

3.

o

1.,

. ‘matters of podlcy andaifocedurés of ‘the' Graduate Sckbol.

vices, of the un1ver51ty . . _ 7

Funcxlon:_ The Graduate ngncll sha11 be ¢ ncerned w1th all

. .
- b
x .

Gomp051t10n BL IT-A with the Head Librarian being the Senate
member . . ‘fﬂ : o Y
Type: Advisory ‘ -

Functldh This committee shall be concerned with all matters'

of p011cy and procedures of the Library.

"Matxlculatlon Qommlttee "“ - ~

12
!

Comp051t10n BL 11 A. . , Y

Lo
‘e

Type: . Discretionary ' B o < |

‘FUHCthﬂ This committee sha11 be concerueg with all matters

of pollcy regafding the reglstratlon orientatlon and adv1s—

1ng of students R <y - S

- .. c
Compos1t10n The current Vice-Chairman and two former chair-*
men of the Senate, to be app01nted by the current Chairnfan.
Type: Executlve
Functlon :

3
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v, ' a. Aid the Senate Chairman in overseeing all committees to in-
sure that required appoMtments have been made and the ;com-
mittees organized. o ' Lo
b. Determine afl questions‘éf/appropriate jurisdiction.
c. Supervise appropriate revisions of the Faculty Handbook, °
Constitution and By-Laws.- =~ | < ‘
L. Fiscal Priorities Committee ST
1. Compesition: Chairman of the Faculty Senate and Charimen of
. the Steering, Curriculum;-agd Faculty'Welxerq Committees,
2. Type: Executive o, N ' :
*3. Function! To meet with appropriate administrators in deter-

mining priorities related to budget preparation and in the. .
allocation of appropriate funds. e . .
—

” @

N. ‘Faculty Grievance Committee T o ) ' v ST -

K 1. Composition: BL iI A but omitting student répreséntation

2. 'Pype: Advisory-with respect to resolving grievances. , -
N Discretionary with respect to policy. - . . -
..3. « Function! This dBmmiE;ee shall;conduct hearings to résalve
~ individual faculty grievances within the guidelines of BSU
- Grievance Policy.. This committee shall be xgspbnsible for
recommending desirablé and/or necgssary changeés in BSU Grie- -

" vange’ Policy and Procedures. * - . - . L
Supplemental Voting Regulations s - g\ :ﬁ P ot
A. Ballots submitted to the Faculty by mail st specify the time

period allowed with whi%h votes may valiggy be cast. As a general
“rule, ballots-should be returned and in the hands of the Secretary .
« _to the'Faculty by 5 p.m. thé 4th normal day from mailing date.’ P

- - P ) . .-
-» . . . X - s - :
3 o . EN Y

NN . .o

A. Senate: Supplying interim replacement for any Senatefgggt vacated
during the school y&ar shall be the responsibility of the school -
"or division conéérneqi e e . s .« ’

P : ]

Vacancies

o

B. Committee: *The Faculty Senate member of éach committee shall in- -
form the.ChaiTman of the Senate-whenever VACancy occurs on the’ ’
comnittee involved. Replacpmehtw@ppoih;m t shall be made accord- .
ing to the procedure Qegineatpddihng II B. v

Successioi . _ T e s . . . o _
* A, Senate Year:) The Senate yeaw shall.coincide with the Boise State

- University calendar year pfficially»begi@ning with the'Fall semes-
ter starting-date and ending .with the’glose of the Summer Session.

.

’

4

B. Transition: During the week following the 15th of April each year,

the Jufifor Senator from each school or division shall: . . -
. . - - » & . » :
' " i ~ T - A ot
- ‘ . a . : . » ~ . ‘
. N o - e _ B
~ ) ’ "?\a.ggti S . v .
A A ' N & -
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1. Conduct an election for a successor to fill the seat to be
vacated by the Senior Senator at the end of the current Sen-

géf year.

2. Conduct an election for two nominees to fill the seats of ,
Senator-at-large to be'vacated at the end-of the current Sen- -
ate year, and T

T
v

3.- Inform the Secretary to the Senite concerning the results of
* these electians, :

During the week following the 22nd of Apfil each yéar, the Secre-
tary to™the Senate shall: ° , . .

1. Distribute ballots to the Academic Faculty for the election , ‘
of Senator-at-large according to- the provisions of Article V, _ e
' Section 1.b, «£2) of-gye Faculty Constitution and BL IV A, ’

' 2. Tabulate the results of the election,'ang\“”f

v N

* 3. Publish the fesults'of'thq,électidn.torinfOrm theJﬁaculty
_ | , L A ction : p
> . .

To improve COntinuity in Faculty- Senate succession:

1. Senators-elect shall be. invited to attend the final meeting
of the Senate priox.to Commencement..
LN ¥ : . ) ’ “‘_— _ . -
2. They shall be welcomed, introducedy and seated to observe the
proceedings of the Senate but shall not participate as voting
members excepting th item on the agenda.’ :

3. . The last item_on the agenda shalN be the selection of a new .
Chairman, Vice Chairman, and a ﬁZw-Seqretgry and Treasurer to
«the Senate according to the provisiens of Article V, Sectian
3-a. (1), (2), and (3) of the Faculty ConstituPion. The re-
tiring Senagors shall not vote 3p the election for the Chair-

o S

@ man and -Vice.Chairman. 4 o

< v,
- »

During the Summer interval: - )
. - ’ \

1. The current officers shall be responsible for representing the

- Faculty and convening special meetings of the S@nate when ré-
quired. ‘Senators-elect may- be invited to attend such special .
meetings; but their official functions shall not beg}n until i

the reporting date of tl( Fall semester. ; ) B
. P . B _s‘ . .. .
2. Prior to the Fall reportlng date,‘the cuﬁrent officers and -
officers-elect shall meet to consider neWw committee appoint- - '

ments, transfer Senate minutes apd procedural information, -
and organize Senate plans for thé Fall semester. “— ‘

‘ R
2

. C.‘;Th New ‘Fatulty Senate: ) ” v , | .
' . ’ 1. The firgz/officiél_mqeting of the new Ficulty Senate shall be

- held as soon as possible following the fall reporting date.
o .86

L -




-

BL IX Representation of Library Faculty

- 4
. . 3
. 2., At the first meeting, committee appointments shall be made and
all other organizational matters completed inclpding the ap-
pointment of a parliamentarian. . ‘

-
-t

BL VII Conflict of-Intgrest o . . )

~e

A. FaCulty serving in more than one school shall be considered a mem-
' ber of that School or Division to which he owes Prime responsibil-
ity when representation and election to the Faculty Senate is being

questioned,
BL VIII Divisions o , //?

A. Two division; in the School of Arts and Sciences will be retained
. for the purposes of Senate and committee representation.

. ‘A, Tﬁe %}brary'Faculty shall be regarded as paft of the Séhoo} of
Education for purposes of Senate and Committee*;epresen;qtion.

Y .
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EXTRACT FROM POLICY MANUAL FOR

HIGHER EDUCATION INSTITUTIONS

/

Appointment Policies

Determination of Responsibilities
Participation in Pblicy Formulatioﬁ
Faculty-Administration Disputes

Rank, Promotiqn,,and Salary

Leaves

Tenure, Noanepure, Dismissal, or Termination
Employee Benefits &

Academic Freedom and Responsibilities }f'

/

Consulting and Other Employment

" Patents and Copyrights

Political Activities

Loyalty Oaths

Faculty Organization . , S

Employment of Relatives




501. Appointment Policies

501.1 General . .

»

501.11 See -the Idaho Code, Sections 33- 2806, 33-3006, 33-3106.
' Appointments to both professional and nonprofe551ona1 posi-
tions--either to fill a vacancy or to staff a new position
--are initiated by the institutional executive with sub-
: , sequent concurrence or ratification by the Board. .
’ ‘ < . S
. 501.12 The faculty and faculty status at each Institution shall L
be determined riteria formulated by each institution’'s
:ﬁaculty and aﬂ%%%ﬁed by the Board. _ .
501.13 Major administrative p051t10ns guch .as Vice-President,
' . Dean, AdministratiVe Assistant to the President, shall be
'1' reviewed "and "approved by the Board prior to the announce-.
ment and/or recruitment of personnel. (See Appendix E)

501.2 Change of Status

All employee appointments including graduate student appointments,
: changes in rank, salary, title, or responsibility must be approved
- by the Board. The proposed personnel action must be accompanled )
by the recomméndation of the department éxecutive and the insti--
tutional or agency executlve

’ 501.3 Relocation Expenses - ‘ .

Re1mbursement of relocation expenses for those on Board app01ntment
requires Board approval. Any contract or appointment whlch'pro—
vides relocation expenses-shall include a provision that the .ap-

pointee shall reimburse theiemploylng agency a pro rata share . of . <&
the relocation expenses if the apppintee fails to fulfill the con- .
. tract or appointment obligations. . A : .. .
. : ' . K S
501.4 Short-Term bmployment :' . ' - .

"
.

No professional staff person shall be employed for a, period of more
than six (6) consecutive months on. a full-time basis without a fo

" mal appointment by the Board. It is the intention. of,@hls pollcyji
to prevent continuous employmemt of professional stafﬂ‘personnel -
on an irregular-help basis, elthep\g%/aﬂ-hourly, daily, or monthly - . i
rate, without reviéw by the Board—After full-time employment for
six (6) consecutive months, further payment of salary or wages is - )
not authorized without a formal appointment by thq_Board . -

503. germlnatlon of Respon51b111t1es . : :vJ‘

The Board shall establlsh ith the recommendation of the institutional
executive, the areas and 11 its of responsibility, control, .and guthority .
of academic and administrative officers and other, profe551onal staff mem- o
bers. Each institutional executive shall have prepared a written descrip-
tion of the responsibilities of the vafious admlnlstratlve an&»academlc -
offlcers and other professional staff members. ’ ’

S A T -8y . o ; . X ‘
. ' ' ' N > e o
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505. Participation in‘Policy'Formulafion

]

While final authority and responsibility for policy development and ap-
pro¥al rests with the Board, the faculties and executive officers of the
several institutions have the responsibility for developing pélicy recom-
mendations. FEach institution has the responsibility for developing the
internal porcedures necessary for participation in policy formulation.
+See also Section 507.

507. Faculty-Administration Disputes’

The President of the institution shall have the right to veto any action
or recommendation of the faculty or its representative body; provided,
however, that any matter so vetoed must be referred to the Board for con-
sideration upon an affirmative referendum yote of two-thirds of the total -
faculty. (See Sections 265. ard 513.5 for Pprocedyres involving disputed
terminations, non-reappointment, residency rulings, and the like.)
508. Rank, Promotion, and Salary ‘ .

{ . | , y
Each institution has the respdnsibility for developing appropriate proce-
dures and criteria for determining changes in rank, promotion, and salary.
See also Section 528, ' -

.

511. Leaves : ' : _ .
(A : e
The. Board ,must approve leaves oﬁfabsence for longer than thirty. (30) days
¢ (other than normally earned annual and sick leave), paid or-pnpaid, for
- dny reason, prior to the employee's. taking the leave. In addition, the
. Board has the-privilege of placing special conditions on leaves, such as
retention or nonretention of placement on salary or wage schedules, and
: guarantees of return to the same position after, such leaves.
- : i
' 511.1 Sabbatical Leave o '

i

. , =% o
Fach institutional executive shall have prepared a policy state- .
P . “ment concerning sabbatical leave provisions. Such statement shall
. : include at least -the folldwing provisions; The ultimate purpose .
of the leave shall be- to benefit the institution (this may be ac- -«
L complished by granting leave‘gisigned to ificrease the faculty mem- -
-« =" ber's usefulness to the insti tion); sabbatical leaves shall be
' Tos for the duration of one semester or two semesters with ful _pay .
. - for one semester and one-half pay for two semesters; sabbf¥ical
v - leaves shall be granted only after six full academic years of 'ser-
vice have elapsed since thé last sabbatical leave; applications
for leaves must state the reasons for such leave and these reasons .
- must be evaluated and rated by a committee established for such . - .
. purposes; sabbAtical.leaves shall be approved by the Board upon
" the recommendation of the institutional executive; and the: faculty
"member is expegteéd to return to the employ of the leave-granting
. - » institution for. & period of at least one academic year after the
- _ sabbatical or to pay bgck money received from the institution,while’B

B

. N e,
o Do on sgbbaticdﬁ leave. ¥ , .
.- R A - sl
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511.2

511.5 |

511.9

-. tion from state service and no. re1mbursement for accrued sick

.same guidelines. - ”’ _ .

‘employed on a fiscal year basis shalI be two days per- month with

.Sick Leave'(Approved 10/19/72) S 4

. ployed on a pine-month or mere basis .and all classified employees

. =y
shall reinstate all sick leave credits accrued at the time of

Maternity Leave (Approvod 7/6/72)

Any female employee whose duties are 1nterrupted by ‘pregnancy and
childbirth will be granted maternity leave Accrué!Pannual leave,
{f any, and accrued sick leave with- pay may be used for this pur-
pose with additional leave without pay for a reasonable period of
time, if required. In order te avojid posslble misunderstandihg .
concerning the employee's “desire ‘to return to work after child-
birth, the employee should request leave without pdy rather than o
resigning from her pos1t10n Upon return from maternity leave,’

the employee must be given-either her orxggnp%’ﬁob or a position
of like status and pay. The tjme when a woman™leaves ‘before child-
bearing is .normally a matter betwejﬁ the employee and her physi-
cian. Similarly, the, t1me of her fYeturn'® work- is sprect ‘o the

Leave for Serving as Member of’ State Legrslature (Approved 7/16/73)

~ -
An employee of an i stktutlon under the Jurlsd1ct10n of the state SR
who may be elected fto/the State Legislature will be g1ven leave -
of absence during such time that the leglslature js in session.
The institutional salary of the employee will be reduced by the
$10 per day received by the employee as leglslatlve salary

L - . -

Pnofe551onal Improvément, Leaves

Inst1tut10ns under the governance of the Board may permit certaln
approved persofnel a professlonal 1mprovement leave of absence
with such salary as may'be determlned and for such periods as may
be deemed proper. Each®institution shall establish, with Board
approval, rules and regulations for profe5510na1 1mprovement leave

.' '1

Vacation Leave (Approved (10/l9/72)

Vacation leave.for all féculty and other exempt’ employees who are

a maximum- accumulation of th1rty days urther, any employees at
the University of Idaho whd have accumulated in excess of thirty
days of vacatiorn, leave by October 31, °1972, shall be allowed to : 4
take such, excess leave prior to June 30, 1974.

~
TN . '

Sick leave for alt faculty and profess1onal eglployees whb are em**

shall accrue at the rate of one (1) day for each full month of
service. Sick leave'shall accrue withotit limitation. Sick leave |
shall, be charged for absences due to illness, only on working days.
All employees transferrifg from one state agency to another state
agency shall be credited with accrued gick leave by the rece1v1ng
agency. All sick leave shall bé forfeited at the t1me of separa-

leave shall be allowed. Re1nstatement to service within five years
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~/\ ', separation. Vacation leave may be used for sick leave -but.sick
leave may not be used for vacation leave. . - )

- . .-
A "full month" for purﬁbses of ®ick leave shall be that period !
of time specified by the Idaho Personnel Commifsiqn for classi-
° fied employees, and -for eligible professional ‘employees shall
~ Tequire employee status for at least fifteqn days of the month, '

If no record of sick leave has been kept for the faculty and pro-
fessional employees, nine .days of sick leave .will'be credited for
each full year of service at Idaho institutions of higher educa-
“tion to a maximum of forEy-flve days. All' employee$ who have
been employed full-time by the University of Idaho since before
July 1, 1967, are permitted to elect to have their accrued sick
leave as of that-date computed by either the method approved in-
1967 or 1972, with sick leave since thg&jgate accruing dt the

. standard rate. (AdoR}ed 4/6/73) .

. . -

1
- ~

" 513. Tenure, Non-Tenure, Dismissal or Termination. ] , ’ -

Ko

-

1

Tenure is a condigion of.ﬁgesumed continiious employment, following the
expiration of a probationary period. After tenure-has been 4warded:

' the faculty member's service shall bé terminated only.foy adequate

cause, the burden of proof resting with.the institutisn, except.in the
case ‘of retirement for age, under conditions of financtal exigency ¥s
déclared by _the StateBoard of Education and Board of Regents of the
:Uniﬁersity of Idaho (“Bgard"),. o?B%nlsituatidns where extreme shifts

~of) edro}lment have'elimiﬁﬁfiSkﬁny ustification for the existence of
a position. ' . ' '

Tenure statuéuié évailaple only to full-time faculty,dembe;s, as~defined
by appropriate institutional authority, whose appoigtmen;smhave bgen
approved by the Board. . : A n

Exs

-

‘-

All'faé§§iy appointments are‘éubject-tq,the approval of the Board. No .
nontenured melnber of "the, faculty should expect coritinued employment
beyond the period of his or her currens appojntment as:approved-by the )
"Board of Education. Any commitment to employ a nonteﬁured‘membgr of
the faculty beyond the period of his or her currert appointment 5hall )
be wholly ineffective without prior approval of the Board. 6f Education.
513.1 Faculty members, after meeting .cértain réquirg@ehtslptated' ‘ .
below (See 513.2), may acquire a status of tehure. "Acquisition
of .tenure is not automatic ‘but requires an explicit Judgment and
. defision ‘and approval. However, whén~faculty‘membens become
S K ' igible for tenure their names must be gubmitted for congidera-

. tion By their regpective -department or division heads or chair-

en, deans; or the Presggent.' (See 513.43). “ ]

513.11 'The individual eligible for tenure shail be informed by
proferred contract in w?iting of appointment or non-
appointment -to tenure not later than June 30th of the

- year of the appointment. g R

Y

. . f)
~ 313.12 In cabg of. nonappointment to tenure in accérdance with
the folllowing standards of eligibility the faculty member_
.may be’given a’letter of notice of nopreappointmgnt.;n~
accordance with the provisions of' paragraph 513.3.

-
1 . Y «

- h

8/1/75‘

-{




Tenure, Non-Tenure, Dismissal or Termination. (continued)

[~ - @ :
5¥3.2 Standards of Eligibility for Tenure Status.

513.21 All first appointments are made for a period not to
exceed one year. Ordinarily appointments are made
for a periad of one year each before a tenure decision-
becomés:mandatory. Such decisionvshall'usually be made
o no earlier than during the fifth full academic year of
’ employment nor later than the seventh such year. < A

s

e 513.22 All satisfactory service in any professoriel rank may
’ be used to fulfill the time requirement for acquiring
tenure. Each institution shall develop criteria and -
.rules by which prior service may be evaluated for
RPN v ' inclusion in experience necessary for the acquirement
' "= . of tenure. : ‘ -
“513.23 A maximum of two years satisfactory service in thi rank
_ of instructor at the Institution will be allowed ih partial
- fulfillment of the time requirement in the professorial-
. ranks.n s

Faculty members who hold the rank of senior instructors
. shall be eligible for tenure status, as herein provided, J
. ' even though they teach in fields which have established
professorial ranks. Instructors in vocational-technical
schools and départments are eligible for tenure as herein
. ' - provided. :

"

I3 . ’

513.24 Tenure may be conferred prdor to‘ completion of the usual
. ) , Probationary period in certain exceptional cases. Prior
) ; - ) to attaining tenure status, the burden of proviné worth
) " rests with the individual.

- -

:: ’".513.3 ﬂptice of and Standards for Nonregppointment or Termination of
ST Appointment of Nontenured Faculty Members. - :

L : . ’ '

'~ Fotice of nonreappointment or termination will be given in writing

L ;N1;gp egter form and im" accqrdance with the following standards :

%

o _’Q: Not later than Marchs] of the first full emic year'
oo .. of service if the appgintment s not to be re)ewed at the
IR ' end of the academic year; or,if a one-year pointment
TR s .- .-terminates during an a mic year, and is ngt to be -
o g H'; - ;“Fenewed,'atvleast thyéesmonths in ‘advance of its-termin- "
\ e ; . . atigg. .- ~ . o *

- b. . * Not later3than December 15 of the secor® full academic'
year of service if the appointment iswnot to be renewed
o * v, °  at the’end of that/year; or, if the appointment terminates ..
‘- . ) during an_academ ‘year, and 1s not to be renewed, at

* _ i -, least six diomtfs in’ advance of its termination. '




Tenure, Non-Tenure, Dismiaaal or Termination. (cont%nued)‘

N

Sy

513.4

c. At _least twelve months before the expiration of an
appointment after two or more full academic years
'in the institution .. ’ S
. Al ’ )
d. . Noticé[of nonreappointment, as provided in a., b., and
c., above, shall not be required where the Board has
declared financial exigency, execept thatmotice of non-
reappointment shall be given in writing by the institution
immediately after the Board has declared the financial
exiggdcy. . . : N
) )
e. -anreappointment of term employees at the end of their
term of employment is not subject to investigapion and
- review except that the employee may requeb; an investi-
gatlon and review to establish that written notice was
or was ot received in accordance with the dates hereiﬁz
-specified. 1In such cases, the investigation and review
" will_be concerned only with manner and date of notifica-
‘ tioé/of nonreappointmen@ and will not consider grounds
for nonreappointment. (See 513.57) ;

4

Evaluation of Taculty Members.

\

‘slg;az

LY

513.41 Each year the chairman of a department shall éubmit_to

: the dean of the chajrman's college an evaluation of each
faculty member in the department. This evaluation, to-
gether with the opinion of higher administrators, will ~
be used as one basis for the final recommendatidn relative
to-reappointment, nonreappointment,. acquisition of tenure,
or other personnel action, whithever is appropriate. The
.chairman,shall communidate to each faculty member evaluated
an assessment of sEreng;ha and'ﬁgikneesee.

')

Evaluation of faculty should be malle in terms of the

-

o individual's potential effectiveness as a permanent

member of the lgcal academic community.'

’ @
g? 513.43 It isaexpected that the administrator making the recommen-

“dation for tenure will have sought and considered-
evaluations’ of each candidate by a committee apppinted
for the purpose of annual evaluations and/or tenure
status. Such committee shalli consist of tenured gnd
non—-tenured members of the department, if available;
A._ equitable student representation; and one or more
’ .representatives from outside the department. Committee
appointment procedure and représentation hall be subject
to prior approval by the Bbard. Each member of the
committee shall have an equal vote ‘on all matters. The
committe® shall give proper credence or~weight to collec-
. tive student evaluations of faculty members, as evidenced
QY'an'auditing procedure approved by the Board.

94 .

t
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. Tenure, Nqn-Tenure,.DismiEsal or Terminatidn. (continued) s !
’ ) P
513.44 At jintervals not to exceed five years after acquiring
! tenure, each tenured faculty member shall be reviewed ~
for 'functional competency by a committee appointed for RS . P

3}8}45

513.46

- Further, once each year at an appropriate time, the

“of the review process to be reported to the'Eferd.

‘pointment, non-reappointment, or the acquisition of tenure

that purpose. Repdrts of such revieWws shall be given’

to the faculty member and the administration.

The competency review committee shall consist of tenured
and -non-tenured members of the department, if availabie.
equitable student representation; and one or more
representatives from outside the department. Committee
appointment prpocedure and representation shall be
approved by the Board. Each member of the committee
shall have an equal voté on all matters. \

A report from the review committee in each administrative
unit will be forwarded, through channels, along with any -
recommendations for personnel action, to the Eﬁeaident,

who will report to the Board the recommendatiohs of the
reviey committees, along with his ewn recommendgtion.

President shall. cause @ student and faculty evaluation . . .-
o - ! . .

The Board will retain full authority to accept or reject

recommendations made pursuant.to 513.4 and its subsections. Sy

The Board cqnstitutes the final authority concerning reap-

bf all faculty members.

re

' 513.51

» ~
<+ 513.52

513.5 Dismissal and/or Tefmination. S . /’

‘financial exigency as determined by the Board will be
- only for good cause 'shown. A position eliminated - ' ’

N '

.Under the proviaibna of Idaho Cede, 33-2806, 33~3006, o
»33-3106 or 33-4005 and the applicable provigions of the

constitution of the state, the Board may dismiss, for ’
cause, any president, officer; faculty member, or otHe

employee, of any institution under 1ts constitutional and

statutory authority. . ‘

v ’
]

Termination by an. inatitutiag of the employmené%of a
faculty member who has bden granted tenure and of all
other faculty members before the expiratioh ofj the stated .
period of their appointment, except ‘by resignation, .
retipement for age in accordance with these rules, or

because of financdial exigenCy may not be refilled

within three years unless the released faculty member )
has been offered reinstatement and given 30 days from -
the date of the contract offer in which to reapond to .
this offer. : . v v \

o S)f}& S . ' . '
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Tenure, Non-Tenure,’Dismissal'or Ttrmination. (continued) oo :

. 513453 " Cause for dismissal .or termination of a faculty member-
all be any conduct seriously prejudicial to the insti-
tution its students or faculty; for example - (but not by .

way of limitation) immorality, criminality, dish nesty,
unprofessional qonduct, actions in vialation of policies,
directives or ovders of the Board, incompetence in the
. performance of his or her assigned or contractuail duties,

and- failure to perform his or her assigned or contractual
duties. - @ - - v ) RN \

’
-
~

513.54 Violation of Idaho Code, 33 3715 and 33- 3716; Qr violation
- . of any law which results in a felony cofviction of .a member
of the academic community may be cause for suspension with
* | pay and/or dismissal from the institution. Dismissal shall
©. . be preceded by the procedures required in 513.5. It iB not
necessaty that such violations be committed on the campus
of one of the institutions of the State of Idaho- unless the
sam®d is a material element~of such violation.

r
N

513.?5' If for reasons other than illness, institutional business,
“ or approval by the President, a member of the faculty or.
» ’ . staff fails to meet his teaching commitments or other
v . assigned duties, the ,President may take appropriate action
. to auspend with pay the member from his assigned -duties
and/or recommend the faculty member s dismissal.
_ -513.56, In each case t#& issue of whether~or ndt good cause for
- ’ ' termination and/or dismissal exists will be determined by
‘ an equitable procedure, affording protection to the' rights
of the individual employee and to the interests of the
Stage of Idaho and its system of higher education.

D

¢
- 513.561 - An imstitutional head may for good dause suspend,
- “with pay,.a faculty member pending immediate °

investigation or speedy hearing as hereinafter .
xovide

< - .','“ﬂh . Y .

. 513.562 The President of the institution shall notify the
L. ) Board, in.writing, of his recommendation for disg=
: missal of a faculty meﬁher, concisely stating the

- ‘ reasons f#herefor. In ~arriving at his recommen-
‘ dation, the President of the institutton may
. . utilize whatever professional advice he may S
(,. - -Tequire to ascertain the true facts in the case.
C T i "At the same time he makes his recommendation to
. ‘the Board the President shdll notify the faculty
~member of his recommendation and shall proceed

: in the following manner:
{ ™

——

- = ‘-’“*i——'*“\ . 4
96




. ‘ L4 e B 72 Vi i B
K Tenure,-Non-Tenure Dismissal or Termi/ation. (continued) : v" ' ’

. 513.5621 The noticb from the President of‘the 1nsti—
‘ “  tution shall be in writing, and may be o _
personally served:rupon said faculty member, .
or"be sent by certified mail, return receipt

R requested, directed to the designated address
..+ - of saild faculty member. Said notice shall
- . contain a concise statement of thé charges e

. - ; .against the faculty member; and a statement .

S . \0f the right of the faculty member, in cases

. where offenses are charged other than those’

mentioned in 513.562, and in all cases where- ‘

the\facts are in dispute, to appeal the Presi- e

dent's recommendation directly to the Board. e

The faculty memb%r shall notify thes Board, in

writing to the Office -of the State Board of

_Education, that he so appeals within 30 days _
: from” the ddte of receipt of’ the notice given S
vl by the Board o ) e ; R

B K The Board may constitute itself as the hearing o
' ‘ tribunai may appoint a hearing committee of ~
" not fewer than three of its members, or may
appoint a single hearigg officer, not a member
, of the Board, who 8hall be\>n attornéy Quly -
licensed to practice law in this state, having
at léast ten years exXperience in the praé@ice
o of law, which legal experience may include ) N
S~ +  ‘service on the judiciary of the state or as - -
" a law, profegsor in an .institution of higher
o .educatien;in the state. :

€

. AL L]
513.5622 'If the faculty member timely ‘exercises his .
‘ - right to appeal, the Board shall give reasonable
notice of the time, place .and nature of the
hearing, and the person or persons. before whom"
the same shall be heard. In every wsuch’ hearing
" the faculty member will have the right to appear
-~ - . - in person and by counsel ‘of his .own selection
' and td, confront and cross-—examine witnesses who
may appear against‘him Failure of the faculty
member to appear "at the time and place speqified'
in the notice of hearing shall constitute a
walver of further proceedings and the facylty,
‘meniber may be,forthwith terminated cy the Bodrd.

€

RS

-

..

515;5@23 The accused faculty member shall have .
the right to testify in his own behalf, '

+ + :but shall not be required to do so, and
may introduce in his behalf all evidence, -
oral dr ducumentary, which+may be ra&levent

S or material to his defense, and the issue

A of whether-good cause for dismissal exiats.

—1 -

’,\ ’ “ ‘ 97 , . ' 1




Tenure, Non-Tenure, Dismissal or Termination. fcontinued)

*513 5624 With respect to the admissibility of
. evidence; the hearing ‘tribunal, committee
o% officerJ ag-the¢ case may®be, ‘shall be
- governed and controlled by the provisions
¢ .*of 67-5210, Idaho Code, or as the’ ‘same
: may be hereinafter amended. '

513,5625 A stenographic ar electronic record of
' - "~ the proceedings will be taken and £iled
‘ with the Board, .and such record shall. be.
v -made alcessible to the faculty member. -

513.562 6 The institution by hich the faculty .
member is employed shall have the right | -
to be represented by counsel of its .
selection at. the hearing who shall be
P N entitled to present witnesses.and
' - evidence against ‘the faculty member and
. 1in support of the charge brought against
such faculty, member, and such counsel
shall' have the right to cross-examine
. the faculty member (if he testifies in
v . hi&\own behalf) and the faculty member,
if . any. . i ) -
513 5627 ‘The hearing tribunal by a majority of
- its membership, the hearing committee
. by .a majority of its membership; or the
hearing officer, shall make written
findings on the material facts presented,
and a recommendation for thg continuance”
or termination of the facult’”memberﬁq
tenure or continuation of termination
. . of, the faculty member's term of employ-
_ ment, Oor may make any Supplementary
" suggestions it deems proper concerning
the disposal of the case. ".The original
N oo of such findings and the recommendations,
stogether with any supplementary suggestions, '
-shall be delivered to .the Board and a ccpy ..
thereof to the faculty member. If minority
findings, recommendations or suggestions
. are made, they shall be similarly treated, -

513 563 Upon regeipt of the findings and recommendations the'

Board, by a majority of the total membership, shall’
approve, reject, or amend such’ findings, recommenda- -
" tion and suggestion, if any, or may rémand the report
to the game tribunal for ‘hearing additdional evidence
in reconsidering its findings, recommendation and
suggestion, if any. Reasons for approval, rejection,
or amendment of such findings, recommendation or- -
#uggestion will be stated in writing and communicated
. to the faculty member. . . .

) 98 B ' . ‘,'4 ) ‘.
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Tenure, Non-Tenure, Dismissal or Termination. (continued) .

513.564 1If, under extraordinary circumstances, the Board
. - shall have probabl e cause :ts bring, charges against,
o a tenured faculty member under Section 513.53 or
N ' ’ - 313.54,.1t may, by majority vote, -direct the
. : President of the institution or such other admi§
. - istrator as may be appropriate,.to follow.proceed-
4 ings for removal of said faculty memberas outlined
- in Section 513. .3621. However, should the procee ings
be initiated by directive of the Board, the Bos
. shall appoint a single hearing officer according
< to the criteria established in Section '513.5621.

513 57 Nontenured faculty members ‘who are notified "hat they will

. . not be reappointed ¢r that the subsequent academic year will
he the terminal year of appointment;,sin accordance with the
provisions of 513. 3,,shall not be entitledyto a statement
of the reasons upon which the decision for such action 18" .

' based. - .No hearing to review such a, decision sKall be held
unless the affected faculty member'submits in writing to the
Board factual allegations that the decision to terminare was
based upon the faculty member's exercise of rights guaranteed
by the laws of the constitution of.thig state or tfie United.
‘States and requests a hearing to review these allegations.
‘Such allegations shall be heard under the same‘procedures as

L4 a . in the-case of diemissai for cause, with the ioli.w1ng

exceptions: ) - -

- (1) | The burden of preof 1is upon the affected faculty
member to establish~at such hearing that the decisign
. oo in question was based on his éxercise of rights
! . S guaranteed by the 1aws or constitution of this state
 or the United States, : :

(2) ' The Board need not state the reasons for the questidned
" decision or offer evidence in support thereof unless
the affected- faculty member presents a prima facie
. - case in support of his allegations.
. N C )
513 58 The awtrding of tenure to an eligible faculty member shall
be made only by a itive action of approval by the Board . =«
upon the recommenda ion of the President of the institution.

.The President shaiéézife notice in writing*to the. faculty

,‘.\

member of the Boaltl's approval or denial of tenuré status

no later than one w follcwing the meeting of the Board

. at which the action was talen. Notwithstanding any pro-
. ' visions in these policies to the contrary, no person shall
R ‘be deemed to have been’awardéd tenure because notice is not

given or received by the times prescribed in any .sections

of these policies. No faculty member may rely ‘on lack of °

notice of denial of tenure ag'the awarding of tenure. If

« . the President has -not given notice to the faculty member as
provided for in ‘these policies, it is the .duty of the, faculty PR
, member to make- inquiry to determine the decision of the Board- (
' . and the President. ¢ 99 T ’ . :

)
e
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Tenure, Non—Tenure, Dis‘issal or. Termination. (continued) -~ . e

513. 59 Dismissal or demotion of administrators, or. nonteaching
personnel before.the expiration of the stated period of
appointment or employment will be only for good cause _

shown, as determined by appropriate administrative R .-
pfficers to whom this responsibility is delegated by the

« chief administrative.officer of the institution and in case
of such dismissal or demotion any appeal shall bg reviewed
by the chief administrative offiter of that institutionm.

.. { ,

513 6 Integpretations Relauing to Tenure. - B . T '

The priof service in the institution of an untetured zaculty member

holding academic rank who has left the institution and is subsequently
'reappointe after a lapse of not more than three years may be counted

toward el gibflity for acquisition of tenure status,’ except. that one’

year’ must be served after reappointment before-tenure(may be recom- T
mended. Eligibllity for acquisition of tenure status must be clarified

in writing before reappointment .

A tenured facnlty member who has; left the institution ‘and is - L -
subsequently reappointed after a lapse of not mote than three
yearg shall have tenure status clarified in writing by the President ' .
or his designee before appointment. The facuhty member may be reap-
‘pointed‘with tenure, or.may be required to servé .an additional year )
before being .reviewed for. restoration to tenure status.. .

. o 3 o .

- Before!an untenured faculty member holding academic
from one position in the institytion to another,’ -the
be -informed in writing by the academic vice president, after con-
sultation with the receiving department, as to the gxte t to which
prior service will count toward eligibility for tenure s atus.

»

No faculty member's tenure in-a discipline ghall be adver ely

affected by the reorganizatidn of the administrative structure.

A faculty member s tenure is not affected by reassignment in -
academic responsibilities. : (/7

When a tenured faculty member.is serving as department chairm

~ matter department or similar unit is maintained Shou d the adiin-
istrative or service responsibilities terminate, the member take
regular duties in the discipline within which membership, academi

" rank, and tenure were retained. i

\\

EaCh institution shall prOV1de life insurance coverage on' all
futl-time employees for an amount equal to their individ al
annual sa.ary, hospitallzaflon medical, and surgical in: ﬁrance - "
overage; payments in the amount of surgical insurance coverage, -
ents in the amount of forty percent of current month1y¥sa1-t .
®for a.maximum of twenty-six weeks, as a result of dlsabﬂsllty -E.Op -
ing from an accident or disease’for which benefits ar , v _ U




b

’

.o payable under the Workman's Compensation Law; and a percentage
of the currently monthly salary each month to provide for mem-
bership in the Idaho Public Employee Ret1rementhy§tem

»

\ . \
’ . 520.2k Faculty Housing ™, ~ s : S . PN
. L. Faculty members may be housed in universit or coilege'residence
‘ halls when such h0us1ng is approved by the’ faculty member's ad-
' ministrative superiors. L , ‘ \ ) ’
520.3 .Tax Sheltered Annuities - ' M o ‘ i

s N -

Each institution may provide for payroll adjustments to accommo-
date tax sheltered annulty plans. Any plan enrolling a pre-

scribed minimum number of participants may be accepted. -
] S Y - . X
! ¢520.4 Retirement T N ! _ < .

~Each 1nst1tut10n shall prepare rules and rocedures for the re-*
tirement of professional personrel and shdll submit such rules--
and procedures for Board approval. :

IS

. 522. Academic Freedom and Responsibility ¢ . . B . ' \

522.1 The tengher is entitled to full freedom in research and in the
publication of the results, subject to the adequate performance .
of his other duties; but research and consulting for pecuniary
return should be based upgn and donsistent with the establlshed
wrltten p011c1es of the institutions.

&

522.2 The teacher is entitled to freedonm iR the classroom in discussing
his subject, but he 'should be careful not to introduce Jnto his

* teaching controver51a1 matter which has no relation to his.sub- -
ject - T

Y . i 0
g : §22.?' The college or university teacher is a citizen, a member of a
i learned profess1onl‘and an officer-of an educational institution.
; When he speaks or writes as a citizen, he should be free from - .
. institution’ censorship or discipline, but he should make every
- ' effort to 1nd1cate that he is not an-institutional spokesman. ) ‘
+525. C\hSultlng and’ Other Emp}oyment 1

* 525.1( Prjvate professional consulting by members of each institution's

professional staff is encouraged for the following purpdses:

- B . 525.11 Academic v
a. The p?oposed act1v1ty must be- compatlble with the
staff member's profgssional capacity.
v i . /
b. The proposed activity will not impair the performance

of thed;taff memper's assigned duties..

* . - oA v 101 , : ". . — \




528. Patents and Copyrights{

\

. §25.3

- -, ) N .
525.12 Financial '
. _ B . ‘ )
a. The. consulting [service should not constitute unfair com- °
* . petition with 4'similar service already available. (In
general, consulting fees should be commensurate with

e ‘the professional standing of the consultant, but should
' be established| through negotiations between the consul-
tant-and his cflient.)" : ‘ S

b. Spacé, equipmegnt, and other facilities of the institu-
tion may be used in-consulting subject to conditions of
an agreement letween 'the consultant and the institution
with respéct to direct costs incurred, liability for

’ . persenal inj y;'damages and/or repair to equipment;
however, it iJs understood that normally regular depart-
mental act%v'pies take @recedence over such consulting
use. ‘ A . .

- ¢. In all privafke consulting engagements the cljent must
" be informed fthat tHe professional staff member is acting
as a priyatg consultant, that the institution is in nq
way responsible for the performance thereof. .

, d, Professional consulting seryices which are performed as
/ . a part of the staff member's regularly assigned duties
are not suljject to special consulting ‘charges by the
individual /consultant. ‘However, under special-circum-
stances (efich instance subject to the Board's approval)
consulting/ services for the indtitution which are clear-

- . ly beyond [the duties assigned the individual by the
institutign may ‘be compensated by special consulting
fees. o s

¢

. An'institutional staflf member may teach for the Division of Contin-

uing FEducation*in addition to his regular duties if his department
head or immediate supervisor has given approval, and if thefBoard
has issued a letter pf appointment for the teaching assignment.

Each insqgtufion g#hgll devise rules and fegulations not in conflict
with this 'policy which will provide for -the proper use of consulting’

.;services which may pe unique to the institutions.

© . 528.1

\

Patents

528.11 All inventlions or other subject matter capable of protection |
' by patentg made by any present employee of the institution
. who accepts this patent policy and so indicates to.the Board
in writing, and pertaining to the subject matter of any
development initiated and financed by the institution or
those actling in its behalf, shall be the property of the
ihstitution. Persons engaged subsequent to the date of
approval of‘this‘policy are required to adhere to its pro-
visions. ) .

’ . “~
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528.12 Ali inventions, or other subject_matter;capable of protec-

" c10on under the patent laws, made by an employee of the in-
stitution in the course of a special development and*di-

" rectly *elatlng to the subject of the development under ¢
contract with a private concern, shall be the property of
the private concern, unless otherw15e spec1f1ed in sa1d con-
tract. -

. 528.13 All inventions, or other subject matter capable of protec-
tion under the pAtent laws, made.by any employee of the in-
stituticon outsidg the scope of the two above paragraphs, so
far as the institution is' concerned, shall be the _property

- of the inventor. -~ -

528.14 A student .who holds a staff appointment by the Board is cf
' sidered an employee of the instfitution and the three abové\g
_paragraphs apply. In cases where the development is made
by a student who is not holding a.staff appointment (but
who may be employed on irregular help or be the recipient -
"of a scholarship or other aid).and who is utilizing for re-
search only a reasonable amount of space and facilities, it
shail be considered that the institution is not contributing
¢o the research inasmugch as it is considered that ‘such space
or facilities are provided for by the payment of student \
fees or their equivalent; excepy, that a student ehployed
on irregular help to work on a spec1a1 dev®lopment for the
_institution, foundation, or under contract with a.private
concern, shall be bound by, the first two paragraphs‘%bove
‘The rights of a student under this paragraph include the
right to assign or otherwise dispose of these rights.

(=]

" 528 2 Cogzrlgh s T e
Y : -528.21 "It is the policy of -cthe BOafH that safeguards afforded to

530"

[

.

. tion institutions. -

the faculty and student personnel concerning patents shall
'apply to copyzlghts of materials produced under the condi- ~
tiohs cited in 528.1. ‘Federal and state laws now or here-

<o after enacted concerning copyright protection of employees
Lt . of federal, state, or local government shall be adopted -
automatically by the, Board hs policy. ' _ _ .
' /
° 528.22 ‘The Board must approve assxgnment of patgnt 'or copyright -
) prior to such a551ghment b . >
Political Actlvities O .

.

-

T
Bodrd- app01 ted employees retain unimpdired all their 1nd1v1dua1 and" per-
sonal pollfgcal rights of citizenship. However, such €mployees may not
exertlse those poliitical rights in the name of any educational 1nst1tu-- :
tion, or through the use’ of 1nst1tut10na1 facilities, or through the use’
of off1c1a1 institutional forms or stationery of any kind, or in any way
that might invclve an .institution in partisan political activity or con-
troversy. This prohibition is in keeping yith constitutiondl and statu-
tory prov151ons governlng the nature and purpose of Idaho's higher educa-

oy, -

108 T
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Requests from .Board-appointed employees for leaves of absence to be used .
for campaigning for public.office are considered by the Board on an indi-
vidual basis. See also 522. and 1016 :
No Board of Trustees, Superintendent, or Higher Education Administrator:
{ shall prevent, threaten, harass,” ¢r discriminate against any employee .of
. . the public schools or schools of Thigher education should that person choose
to run for any pub11c off1ce. '. i . ' )
Faculty and staff of tﬂe institutions oft h1gher education in the State of
Idaho will be- ~-permitted to campaign freely in a_mafner that will -not vio-
. late existing Board policy. <Faculty and staff elected to the St;;gJLeg1s-
" lature ‘will be given a leave of absence, without pay, for-the: day prior
.~ to. the opening of the regular or special sgssions of the Leglslature, to
the day after the close of the sess1oﬁ. f A

© \

Further the leave and pay status of staff and faculty eMcted to part- !
time city or county offices will be determlned on an individual basjs,
* ~ by the State Board of Education. _ - s : ! .
533.__qua1§AkOaths o ¥ e |

- - ..

No loyalty oath shall be required of any Board appoin ee,

536. Faculti Organization

Const1tut10ns ot similar basic dqcuments under whicb the faculties of the
individual 1nst1tut1on5 dzscharge their responsibilities must have Board
s approval : . o . ..

539., Employment of Relatives\ (Approved 2/3/72) . . N ‘-

No individual, may function as judge or advocate in specific situations in-
volving member3 of his or her immediate famliy (such as the employee's ,
spouseé, child, parent, grandparent, brother, “sister, mother-in- law, - /
‘father-in-law, son-in-law, and daughter-in-law). +¥Faculty/staff members
shou&d neither initiate nor participate in institutional decisions inyolv-

., ing a dirett benefit (such as initial appointment, retention, promotion,
salary, and leave of ‘dbsence) to members of their fam111es.

e
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(gont.) Date ©opitle ¥ . o L
t 8. . ‘ - . ‘ . ~ v
BSU lo’-‘S 3/ 1/69 .  “Student Withdrawal-ard Change of Advisors Procedures | -
' »," . \ - ) } - P . : P ‘ . .. . ‘ .
- BSU-10-6 . s s - o e
BSY 10-6A 9/ 1/71 . General Requirements for Graduation - Baccalaureate .
e ‘ - -~ Degree ¢ * . &, . &
 BSU 10-6B - 9/ 1/71 General Requinements for Graduation' - Master s Degree )
BSU 10-6C . _ -, : _ '
" BSU 10-7 - ' , . BRI : v . ™
BSU 10-8 9/ 1/71 Academic Probation and Dismissal - . - X ,
BSU 10-9 l./lo/6§ - Final Examination Policy for Graduating Senior;s : .
BSU]0-10 9/.1/71 CQllegeW1de Course Numbering Policy T :
BSU 10-11 S oooa/ [
‘BSU 10-12 4/29/71 ' Graduate Cred/t for Seniors ' . -
BSU 10-13 = 12/ 3/70 Extended Day and Summer Sesdsions Scheduling Policy
'BSY l’O-h 9/15/72 =~ School of Health Sciences ]
N | | SRR B E
N -, . . . - L} ‘ .
"FACILITIES - s ‘J
BSU 15-0 6/ 1/74 Personal Use of Uni\;ersity Equipment - o .
~ Bsu 15-1" 9/15/73. Faculty and Staff Parking R -
- . BSU 15=2 9/ 3/71 Procedures for Scheduling all -Boise ‘State University
K N : ' , ‘Student Activities and Student Union Activities .
¢ BSU 15-3 | '§5/15/7l, ¢ .Use of Campus Facilities and Master Caléndar Mainter;ance
BSU 15-4 7/26/72 ' Postexr/Notice Placement Procedures )
" BSU 15-5 12/16/71 - Issue of Keys Procedure, - ’ T . . " .
BSU 15-6 4/’l0/6‘9 Buildings and’Grounds - Miscellaneous Procedures '
c v ' S and Considerations K oo - .
BSU \15-7 ' "9/ 1/72 Smoking . . ' . i ’ ¥ ‘
BSU 15-7A 6/ 1/74 .= Placef.of Assembly S - o
N BSU 15-8 . 2/28/72 Facilities Usage Policy - - L ) .-
BSU™ 15-9 " 6/23/69 Service Requests. g + " . - . '
BSU'15-10 4/ 1/71 Emergency’Procedures and Alarm Tests ' :
\ ' BSU 15-10a 9/ 1/75 | Evacnation Procedures ; ' B
BSU 15-11 : : .
. BSU 15-12 97 1/71 Swimming Pool Regulations' , R o
BSU 15-13 2/11/7% Cancellation of Class Policy. N o
e . ! ’ .
A . _ - )
. : o ‘ , , _ e v
ACADEMIC POLICIES S / ~ )
. . . . . . . . % ’ )
BSU 30-0 Ly 1/ 2/75 Workshop, Conference, Institute Rolicy, and Procedure -
. . : . ' - Credit Allocation
BSU 30-1 7/ 1472 .. Credif by°Examination = .
BSU 30-1A _ 7/ 1/72 "(CLEP) College Level Entnance Examination Program
BSU 30-1B . 4/29/71 Advanced Placement . .
BSU 30-1C 1/ 1772 . Credit for Prerequisite Not Taken '
4 BSU 30-1D - 1/°1/71 Independent Study : )
, BSU®30-2 - 6/ 1/71 P'rocedural Due, Process - S%t Cohduct L *

.
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\Bsu 30-3, ., ) ‘
" . BSU'30-4 ."9/15/75 Protedures ~— Student: Withd:aW@l from College'
’ ’ 2/18/71 additional Baccalaureate Degree -and/or Double Major °
4 ', 2/ 3/69.  Academic Reinstatement Deadline _ -~
4/14/69 _  Student Advisement Considerations L ;; '
12/ 2/68 b Declgration.of a Maj T "
B . 10/30/68 * Time Limitatiqp - complete ‘Make Up .
BSU 30-10.  '71/1/73 ' Mathematics Placement Examination Policy - °
BSU 30-11 . 8/ 2/71 =~ Hgwors'Ptogram . . ~1 ' S
BSU ‘30-12 Y 1/72 Scheol Jurisdiction ‘in the Wajver of Course Require—
- . . e ments .. i ?\\ . .
’ . _ R v . .o

. Y ~ 0. o . . i
' 3 " . o ) . ;

-

BSU 35-0 . ) ; : . .

‘BSU 35-1 + 7/ 1/71} - Development of Schedule &6f Classes - General
BSJ 35-1A « 1/ 1/71 Time Structure for Scheduling of Classes .°
BSU 35-1B 2/27/73 ©  Room Utillzation - Day P am Class Schedule L.
-BSU,35-2 . ‘£0/21169 Class Schedule Change Procedure O
. BSU 35 3 8/ 1/7r » Catalog Development and Distribution Schedule
. BSU 35-4- -7/ 1/72 . New Program Procedure ) -,
.* BSU 35-5_;, ° .7/ 1/72 . Special Topics Course Proppsal . ] )
" BSU 35-6 7/3/1Z - Curriculum'change_?tgcedure. - - )
\BSU 35-7 «9/22M7% Force of Publicationgr s . Y
' © v oo e _ '

FACULTY | R . IRy R

N . . , ’ .
‘ . ~

* 'BSU 40-0 6/15/74 - Annual Faculty Performance Review
BSU 40-1 7/ 1/71 F*culty Encrement~Determinatibn Procedures
BSU 40-2 5/ 1771 _ Nopreturnees:- Facu and” staff” o
BSU 40-3 - -2/10/69 ’z‘Le'ave Of Absence Pojficy

- BSH 40-4 .9/ 1/75° Philosophy .and Guigklines for Faculty Promotion
Bsu~40-5 .. - 8/ 9/74 - Rank/ for. Administrative Personnel and Associate .o

: oL ) . Responsibilities s T . , ‘

BSU 40-6 . . 3/ 1/71 . Sabbatical Leave & ' :

' BSU 40-7 s/ 7/70° | fGrievance Polic§ . . o

BSU 40-8 - 5/ €/71 . ' Facu Status - Professioqal Librari s\\
BSU 40-9 5/ 6/71 Facu & Professional Courtesy
. BSU 40<10 11/ 3/7L.. Student Waiting Time wa
~ BSU 40-1l1 9/ 1/75 Em g .Faculty - Privileges . '
BSU 40-12 ' 8/ 1773 Responsiﬁilities and Privilegqs - Part-Time Academic
R ‘Personnel v .
BSU 40-12A -9/ 1/75 Fringe Benefits for Adjunctive Faculty ' ' .
BSU 40-13 3/ 3/75 Filling Faculty/Staff Position vVacanties T .
VBSU 40-14 - - 7/26/74 Policy/Proedure - Tenure T )

, BSU 40-14a 7/26/74 ‘periodic .Review of Tenured Faculty .
BSU 40-15 - 7/26/74 Tenure Commit;ee ~- Duties and Composition ‘ . N
BSU 40-15A - 6/15/74 "Policy on Prior’Service for Awarding Tenureq L

“BSU 40-15B 6/15/74 Auditing PrOCedure to Insyre Continuing Compliance |

and Reporuinq- : v _ .
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FACULTY.  \ & ~ o
" (eont.)™  ‘Date Title . " " '
‘gsu 40-16. /26/74 . DutleS aﬁd Comp051tlon of th Competency Review. Com—
) : - mittee p ) . A ‘*Wr
BSU 40r16A : Student Evaluation of Faculty . ’
BSU- 40+ 17 Student A551stantsh1ps N
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BSU 40 19 - Research.and Allied Professional Activities ) Y
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. ) 2 .. - < ' \ - .
1 T B‘SU 45_0 ) v o L. ¢ ; #
BSU 45-1 1/ 1/72 ' Control of Travel Budget and Approval Procedures s
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" BSU 45-2 V1V 1/72 Travel Request Procedures o
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~ \ - . - - / ’
éERVICES ) . "
_ - BSU 50-0° R I ’
" “BSU 50-1 -1/ 1/72, General library Policies and Procedures v . _
¢ f BSU 50-2 - ‘.- © 9/23/74 - - Gemnerdl Policies - . Placement Services , -
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‘%_- ‘Bsu- 50 44 . 7/ 1/71 5Serv1ces - Offlce of Flnanc1a1 Aids' ’ "
S BSU 50-5% 9/ 1/75*'“‘“Campus "Store - ‘Pslicies and Procedures
+ -~ BBU 50-6 ° 8/ 2/71 Mallroom Services «f'uw* S
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e : Procedures N '
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BSU 50-12 11/ 9/71 Pollcy ~ Student Union Bulldlng ' .
- BSU 50-13 ;; 7/ 1/72 Purcha51ng Policy and Procedures . > .
. BSU 50-13A 4/ 1/73 Equipment and Furniture Purcha51ng Procedures - New : “5
D i < Buildings ‘ ' - :
.'BSU 50-13B 6/ 1/74 Capital Improvement Project Authbrlzatlon d
BSU 50-14 7/ 1/72 Services - Office ‘'of the Registrar .
.BsU 50-15. . 7/°1/73 Services - Personnel Office ' _ oo
BSU 50-116E 17,3775 " Indirect Cost’ Dlstrlbutlon POlle ,
BSU 50517 9/ 1/75 Student Housing Pollcy - s -
. f.. T : :
o ,
EMPLOYMENT S ' .
BSU 55-0 "3yf7/73’ - Payroll and- Personnel Change Form - Procedures for .
: ‘ . Use . . » o _ o ) (
BSU 55-1 12/ 1/§8 ~ ' Employment of Faculty , o
BSU 55-2 < 9/16/6 >, Employment of Part-Time Faculty

§
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Boise State Univer'sity Policy 40-0

“SUBJECT: Annual Faculty Performance® Review . - . ., .
¥ ‘The faculty of Boise State Un1vers1ty, in accérdance w1th State Board of Educa- © -
-+ tioh policy, will be reviewed anflually in order ta evaluate thefr perfqrmance. :

Such evalugtion wil'l be performed at the department level, with a summary of -
such evaluat1onopresented to the dean of the school, fﬂerExecut1ve Vice- Pres1—

“dent, 'and the Pre51dent of the un1vers1ty o . .
"1. "Each department chairman shall provide. for the“evaluation of the perfor- o,
_ . mance- of all members of. the -department. _Collectiue student, “®¥valuation of =
-+ faculty -shall® be included: L ‘ : 1 . . .

~.2. -The department chairman shall discuss the annual evaluatlon thh ch fic~,
" ulty member and shall maintain a file of the annual evaluations.¢': <

. : i . .

. Y * k * N .
" - . .vo" T ’ » . "‘
| 8 May 1975 ‘ ; o N
Bo1se StateaUnlver51ty Pollcy 40-4(rescinds BSU 40 4 dated 15 June 1974 and 9SU -
Pollcy 40- 4A dated 15 October 1974) . ¥ .
P - . . :
SUBJECT: Philosophy and Gu1de11nes for Faculty Promotion . = -, % '
. . 9 . ) o . R -
. ' ~ - /.

1. PHILOSOPHY FOR PROMOTIONlTO RANK'OF PROFESSOR AND-ASSOCIATE' d
. We recognlze four main areas ‘of faculty 1nvolvement\pert1nent to-attainment of
the rank of professor and dssociate professor at Boise State gﬁgver51ty
N ™. . R ;
1 Teachlng R v ¥ . T o /
2. ‘Professional Activity B ‘ 5 A
3. Professional Preparation - : ;o o . S
+ 4. Service : : o VA . /‘
Candidates for the’ rank of professor and assoclate professor shall be advanced [
for promotion only” when' their records clearly demonstrat® outstanding perfor- ,/.
- mance and commitment to teach1ng and professional act1vaty, these  two criteria
represent the most 51gn1f1cant element of the faculty's. mission at Boise State
University. Service is'a lesser criterion which, although expected of every
candidate, cannot be considered in place of or subst1tut1ng for teaching and/or B

professional excellence. - . -

A. TEACHING as demonstrated by teacu;ng effect1veness and act1ve profes-
' sional attitude toward ®eaching, is the” single most important role at
Boise State University. Effectiye and outstanding teaching should be
vrecognlzed as tpe most 1mportant cr1terlon for promotlon to rank of pro- LIPS
fessor and associate professor. : L ‘

~ T -




R

~ II.' GUIDELINES FOR RANK DETERMINATION T,

A : ' . B - .. s ) 8/1f75
. B. PROEESSIONAL ACTIVITY Trad1t10nally, teach1ng has been and remains ° ° '
. today, the single most 1mportant role at Boise State. Atta1nment of
University status, however, precludes that teaching be our only.role. .
Each candidate for the rank of professor and associate professor must
possess, in addition to an' outstanding teaching record, a demonstrably . _
high\\level of commitment>to h1s profession. . i o

C. PROFESSIONAL PREPARATION: Possess1on of an appropr1ate degree and time
in grade are recogn1zed as minimum requ1rements only. .

D SERVICE It is expected that each‘candldate for the rank of professor
‘and associate- professg;;shall have, demonstrated a seIfless commitment
of service to Boise State Un1versmty and to the commuhity. This type
of commitment normally is demonstrated by participation &nd-leadership
.in departmental, school or un1ver51ty committees; faculty senate, and

L)

L affairs of the local, state and/or nat1onal commun1ty, etc.

-
E. It should be remembered.that the rank of fyll professor regresents the :
h1ghést academic achievement which can be attained. This ‘rank shduld.

. be reserved for thosg 1nd1v1duals who are truly and demonstrably out-:
stand1ng among the1r peers ’ . -
Whereas atta1nment ‘of the rank of professor depends on demonstrated excellence
the rank of- assoc1ate professor shdll be granted to faculty members demonstrat1ng .
excelldence inn some of these areas and promise of excellence in the remaining

“areas in future years.

. A _ w . - . - ) . .

-
~

A.. Professor R ‘

‘1, TEACHING R , | ’

/- . . . .
. . - ’ ~ ’ M
a.” Tekching Effectiveness : ‘- @
(1 Student evaluations ‘ X .

(2) Chairman's evaluations , S o -
T (3) Peer evaluations : ’ . ¥

t . B
>

s b. "Active professional attitude‘towards teaching
(1) Flexibility in accepting teaching'assignments
(2) -Demonstration of a commitmént to teaching
(3) Other services to teaching and students above and beyond
: 'classroom instruction -

< . ) ! . . r"

2. PROFESSIONAL PREPARATION - | | :
. ‘, . o o ' . v
- . a. 'Degree: An earned doctorate.or equivalent terminal degree where
a doctorate degree(is not normally obtainable : T,

b .If\the above is not. possessed, natlonally recognlzed excellence
in his or her field may be subst1tuted
u : - . y
c. Elght years of full-time college teaching experience. Thrée of
"+ “the eight years shall be acqu1red at Boise State Univergsity.

- Professional experience in'on discipljine totalling or exceeding
Q ‘ & .

- - - ‘ .11/“. _“
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4% SERVICE  » .
.. . .

1.

a.‘ Publlcat1ons Booi;, artlcles, abstracts, annotated b1b110-

d. Artistid*Activities: Creative efforts by artists, -masicians, e

" b. To the community

9 Assoc1ate Professor é

- 8/1/75
+ one year, may be sub5t1tuted for one fear of the above e;ght

S ]
PROFESSIONAL ACTIVITY - The items below dre merely examples. "Fac- :
elty members -need _not part1c1pate in each andgpvery act1v1ty listed.

v graphles, book rev1ews, ahd techniEal reports. ) ‘ v 5

t e
-g..

.b. ﬂesearch e

c.: Profe551ona1 Consu1t1ng S C ' L
- * i . : . \ o T B e RN :

and thespians.

_ . . o

€, . Part1c1pat10n in profe551onal organlzatlons. . - T *
- Lo , L .

"To the university

LY 2

<

" TEACHING . . :
“a. Teaching'Effectiveness - i:“’ . Lo . _ ' .
R FE \ o X V RN ’ ‘ . o
(1) Student evaluations 4 o ® Yy,
" (2)' .Chairman's evaluatiéhs - - e e -

(3) Peer gvaluations

b. Active professional'attitude towards teaehing'ﬁ L - o

b; 1) Flex1b1111ty in acceptlng teaching ass1gnments - _ E .3 .
(2) Demonstration of a commitment to teaching : ) e
(3) Other services to teaching and students above and beyond . ¢
. classroom 1nstruct10n. . ' !
PROFESSIONAL" PREPARATION e ;

r
L ]

a. Degree: An earned doctorate or, equivalent terminal degree
-where a'doctorate degree is not normally obtainable. ‘

b. If the above is not possessed, nationally recognized exeellenCE'”
in his or her field may be substituted. . .

c. F1ve years of full-time college teach1ng experlence, two of the
'~ five must be at Boise.State. Professional experience in one's
~discipline totalling or exceeding oné€ year may be substituted - -
for one year of the abov; five.

PROFESSIONAL ACTIVITY The items below are merely examples. Fac- ¢
ulty members need not part1c1pate in each and every activity. Lt

oL 11 - T




‘1? . N
. :‘. .
"a. Publications: Books, articles, abstracts, annotated b1b110w
graphles, book Teviews «and technical reports. {
— . ¥
b. Research )
. . : t‘\ M
- c. Profe551rna1 consuitlng - | - Sf'
d. Artlstlc Act1v1t1es Creatlve efforts by artists; muslc1ans, and\
thespians. . S
. e. ParticipatiOn in professionaluonéaniaatione.
4. SERVICE - g ' } SO , K
' "a. To the uaiyersity. A ‘ R ; ]
N b. To the community...
C. Assistant Professor:, 7 DR | - :
Art earned 'doctorate, or -a Master's degree plus - three years of full-
_ time college teaching .experience. (Faculty with the earned?doctor-
ate will begin at the rank level no less than that of a551st“nt pro-
. fessor) B .
.. s A
'PROCEDURAL GUIDELINES ° . -

III.

S\

A.. A faculty member “who becomes'eligible for promofion shall, togetﬁer with

B.

’

-
C.»

-

D..

E.

F.

his/her department, chalrman, c0mp11e ‘all pertinent’ data necessary'for a
promotlon evaluat1on. ) o :

All evaluative‘information;_tdgether with the department chairman's re-
comnendation, shall be forwarded to"the Promotion Committee.

Composition of Promotion Comfittee: Each s¢hool or recognized division
shall have a Promotion Committee. The committee shall be appointed by
the dean ox. other appropriaté administrator no later than 1 October from
a list of faculty candidates selected by the departments in the school or
division and from a list of students selected by the Student Senate.

Each committee shall be composed of seven members. Membership shdall in-
clude four tenured faculty including at. least three with doctorates or
equlvalent, two nontenured faculty, and one student. There shall:be, if
.available, at least one faculty member from the individual's department
Divergence from this composition must be approved-by the Faculty Senate.

" .

Duties of committee: -The Promotlon Commlttee is empowered;to make. re-
‘commendations on promotion in rank of faculty. Such recommendations are
forwarded to the appropriate individual(s).as spec1f1ed in BSU spolicies. ~

After an analysis of thé candidate's documents and letters of recommend-
-ation, the committee shall forward these materials and its own recommend-
ation to the degn by Deeember 15.

®

_The dean shall forward the previous recommendation and his recommend- %y

ation to the Executive Vice-President by January 27.

The Executive Vice-

- 841/75
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: President shall then forward the recommendations to the Pre51dent who
- will forward the ,recommenddtions to the State Bdard of Education at
the appropriate meet;ng , ‘ e

The President's Office %Eall notify faculty members in writing of thejr
approval or denial of prbmotion by the State Board. Should a faculty,
member be denied recommendatlon for promotlon by - the department chairman,
- the Promottpn Committee, the‘dean or the Pfesident, he/she must be no-
* tified in writing within three days and granted an audience, if requested,
within ten days by the denylng authority for the purposes of appeal andy/
or clariflcatlbn

26 July 1974 °

Boise.State ﬂnivefstiy Policy 40-14 . i ' ( F iwg .

"

Policy/Procedure -.Tenure | -

-

SUBJEGT:

Tenure is a condition that insures an intellectual atmosphere which is free

and open,
. tution,

thus- encouréging excellent professors to seek employment dt an insti-

encouraging superior faculty to remain, and

trengtHening - the excellence

“of the institution.

Granting tenure implies a commi’ tment by the institution to

intellectual endeavors

Likewise,

‘defend the academic members' the ?EEu}ty
member who is awarded tenure makes an equally strong commitment to serve the
_Students, the d15c1p11ne and the institution in a manner beflttlng anp acade-

-

‘mician. - . e ) ’ .

»

-

A faculty member ordinarily becomes eligible for the awarding‘of tenure

1.

A faculty member must be considered for tenure

after five years of se§$}ce
years of service at Boise Staté University.

after no more than sev

A fac-

ulty member who feels eljgible for, tenure may apply for it.

A department

chairman .should assume the responsibility of informing faculty of their eli-

gibility. ‘ - o v
2. A faculty member together with his/her‘department chairman shall compile ,
, all pertinent data necessary for a tenure evaluation. :
~ ) “ 1
3. All evaluative infqQrmation together with the department chairman's recom- ?
mendation shall be forwarded to the Tenure Commlttee. (Note BSU Policy
40-15). . )
4. After an analysis of the candidate's documents and letters of recommendatlonv
the committee shall forward these materials and its-own recommendation to '
{ the dean by December 18 -
5. 'The dean shall forward the previous recommendations and his recommendation
to the Executive Viceé-President by January 27. The Executive Vice-Presi- -
dent shall then forward the recommendations to the President, who will for-
‘§ . * - o, . .
. ' . ' 9
¢ 115 L
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ward the recommendations to. the State Board of Education at the appropriate
meéeting. . ’ -

é.,;The President's ffice shall notify faculty members in writing of their ;p-
proval for tenure. .

© 7. Should a faculty member be denied.recommendation for tenure by "the depart-

ment chairman, the Tenure Committee, the dean, or thq Pgesident, he/she

shall be notified in writing and granted an audience by the denying body.

) P . . . , N . . . )

. ?. A public announcement of recipients of pyomotion'ang tenure will be made.

v L, '
' - T . o ' :
. c\' * Kk K . . ’
. 5 | .
26 July 1974 : - S
* "'J N . » -
Boise State University Policy 40-14A ’ ~ .
« ] -~ - ’
SUBJECT: Periodic- Review of Tenured Faculty =~ . ' ’
> - v A ,

. 4
1. Each tenured faculty member shall be suibject to competency review and eval-
uation at lintervals of five years, except when extraordinary circumstances-
warrant more frequent review. The Competency Review Committee shall call for
for the accumuldted annual reviews and other pertinent information cagnéern-
ing the designated faculty member. The committee shall examine these mat-
erials and determine whether or not an additional, formal evaluation is nee-
essary. SRR o : ‘ .
. 2. If the CompetencyReview Committee is satisfied with the, performance of the
* faculty member, it shall so .notify the Office of the President of the uni-
‘versity. ) . : : ‘
3. If the Competeﬁcy Review Committee determines that, formal evaluation is-
“desired, it shalX instruct the Menure*Committee to cgnduct such an evalu-
ation,” in the manner by which it conducts tenure award evaluation. The
Tenure Committee shall notify the faculty member and the appropriate de-
partment chairman and dean that such an evaluation is being undertaken.

4.. The Tenure Committee shall report its eva{uétion to the. Competency Review
Committee, along with one of the following recommendations: : N

‘a. That the faculty member be retaineé,as a tenured faculty.. .

b. That the faculty member. be placed on probationary status, such proba-

tion being for a specific time period and for specific reasons. .
. . "g ‘

.c. That the administration initiate dismissal proceedings to remove the’
- tenure of the faculty member.: .

S T

‘\
R

8/1/75
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After receiving the recommendation, the Competeh€? Review Cemmittee shal
notify the involved faculty member as to the recommendation®and then shall
grant a hearing if requested.” Following said hearing, the Competency -Re-
view Committee shall present all evaluations- and reco dations to the
Office of the President of the university. . The Pre51d:ﬁt shall cause stu-
dents and faculty to:report to the Board each year an the functioning of/ |
the review process. : .

{ . . '. ) ';, \ “\

. . n ; . -

'4 . . . V \

26 July 1974 ' 3 o -

Boise State Univergﬁty‘Policy 40-15 ' - )

SUBJECT: Tenure Committee---'Duties,and Compesition

1. Duties: The Tenure Committee 42 empowered -to make recommendatlons on the
awarding of tenure and formal evaldation of tenured faculty:. Such recommen-
dations are forwarded to the appropriate body(s) las. spec1f1ed in Boise State

Un1ver51ty policies. " . . R ..
» 2. Comp051t1on Each school or recagn1zed d1v1s1on shall ‘have a Tenure Commit-
- tee. The comnittee sfall be appointed by the dean or other appropriate as-

ministrator .no later than 20 November from a list of faculty candidates
selected by the departments in the school/d1v151on and- of students selected
by the Student Senate , ) ~ r
ﬁbch comm1ttee shall be composed of seven vot1ng member; foyr tenured fac-
ulfy, one nontenured. faculty, and two ,students. Divergence from this com-
positjon-must be approved by the Faculty Senate and the State Board of Educa-
tion. ' - . . oY

15 June 1974

Boise State University Policy 40-15A-

§UBJECT: Policy on Prior Service Credit for Awarding‘fenure . ‘ -

1

Normally, a faculty4member must have five years of service before being con-
sidered for ‘tenure. However, in compliance wifh State Board of Education Pol-
icy 513.22, the following criteria and rules are established by which prior
service may be evaluated for purposes'of acqulrememt of tenure:

A

» : '

1117 . - . '

e
N~




N\ ] ‘. )
~ . - . . 1 101 N 4, -
6' . . .b N ‘ '..:..'. ". ’ ! '
v a. Ffior service at an accredited institution of higher edifedtion. as a faculty
" fhember with full-time instructional duties and responsibilities may be€_ac-
o cepted fpr full value (i.e., one year of prior service at another institu<
LI tion may be accepted as one yeay of service at Boise. State University).

R

+» b. A faculty member, whose ﬁ?fbr service is considered to be of a nature suffi- -°
cient to waive the normal five-year gu1de11ne may be considered for ‘tenure
no earlier than dur1ng his second full year of full-time teach1ng at Bolse
State University.- . :

0

c. °No prior service credit will be given for any teaching except at institutions
of higher education, nor will prior serv1ce credit be g1ven for nonteaching
experience. . . < ) .

} v . » .
d. No prlor service credit will be g1ven for teaching a351stantsh1ps or post—
~doctoral appointments. . to -

.
. . -

#

* k %
\ 3 ’ .
- ) - A SEREN i
- Ve R
15 June 1974 ) . o _ . )
i’». Boise State Uq}verstly 49)158 , oL
. P . ' # .
SUBJECT ig ing Procedure to Insurlng“Contlnulng Comp11ance and Reportlng -
s . ‘ - B V . ’ : \ -~ ‘! .
Each member: of 'each tenure commattee shall submit a wWritten report to the Office 4

of the President including a spgcific assessment of" the extent collective stu-
" dent evaluatlons were considered\by the committee and if the tenure process is.

The Pre51dent s.Officé will receive from each dean a report of the annua1 evalu-
ation of each faculty member as provided in Boise State University Pollcy 40 0.

The President's Office $hall utilize these reports in preparlng a repoft to the
State Board of Education, : ,

.
-

Each year, the’chairman of the Competency.Review Committee shall submit a list
- of the faculty members reviewed thatiyear, with a summary of results and recom-

- mendations in each case. Copies of this report shall be sent to the President's
Qffice to be forwarded to the~S§ate~anrd of Education along with his recommen- .
dations: : - : e .

t , g L s
In.addition, each member of the Competency Review Committee will submit & report
evaluating the report process. The President shall utilize these in reporting‘
to the State Board. KN ‘

1

Copies of these reports will be sent to the Secretary of the Faculty and to the
President' of the ‘Student Body.

In all cases, the reports will be requested/to allow sufficient time for brepara-
tion of the President's repojt to the appropriate meeting of the State Board of
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* 26 July 1974
. Boise State University Policy 40-16 : - : /'

- SUBJECT: Duties and Composition-o the'Cbmpetency Review /C mmitt?{ 'ﬁrf
\ i - . : . . . ;A

. . (I S SR N
1. Duties: The institutional Competehcy Review Committgé is empowered- to‘re:’
-view the functional competency of tenured facul'ty, d.reque tea formal
evaluation of terfured faculty by school or divisio Mfenurq'qumhitees,‘and\w;-
' to-hold hearings on the rebommen&atioﬁg of a Tenuge Committee concerning.
. competency of a 'facuilpy( member. = : 1\ S »
. s ¢
2. Compesjtion: The Competency ﬁeview Committee shall cohstpt of tenured fac-
.ulty, nonteniured faculty, and student representatives. 'g_committee shall
- be appointed by the’Chairman of the Faculty Senate ang, t & Executive Vice-
President: no later than October 1 from a list of Facylt candidates pre-
sented by the departments of the University and the Student candidates pre-
sented by ‘the Student Senate. The committee shall qbn ist of five faculty
‘and two students. Of the faculty, féur -shall>bé tenuréd and one nonteh-
‘ured.. Divergency_from,the,compgsition must be approvegd by the Faculty Sen- .

ate. . S . e A N *
- . - N ) . A
.‘ L] t .l - v N v ) ,l . l . -
EEREREREANE - S |
u‘ - . . L]
o - Q : .
ot /

26 July 1974 e R
' . ' * 1 / .

P

Boise State University Policy 40-16A
. e N ) L
SUBJEET: Student Evaluation of Faculty
. i ' - ' H ! ’
#: A.. Plans for Student Evéluation of Fécultyjz / oy
_Faculty will be evaluated by students Jh:ollﬁd n their xespective classes.
The rating instruments are designed to.pro¥ide opportunity for each stu-
dent to rate the faculty member's teaching ability and effectiveness.’ .
Students will be able to participate anohymous]y; their ratings will be
tabulated and added to the faculty member's records on file with the de-

partment chairman and dean. L :

_These ratings, opinions,,énd éommenps wiiiwbirconsidered in personnel recom-
. mendations .and will assist individug};instru tors in improving their teach-
ing performance. ' : 7 ? e '

In the event of any questionable cirnumsta/céé involving student evaluation

»
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o - W

. -
-

- of faculty, the evaluation process shall be, Tepeated under supervas1on of _
T 'the Executive Vgce Pre51denf - . R

[
. 4 d » . .~
B. 'T1me Schedules for Evaluations : ) - .
\ - L - : * —
' : o vy T , ‘ S -
- Academic departments will conduct student evaluation p;ocedures of faculty
members at least once during the academic year (most depaftments' plan to
conduct evaluations each semester). These evaluatlons will occur near the .
end of the first semester. - s -

C. Protection of’Nebessary Confidentiality (of students$) Ca . .

The rating forms W111 be collected by a reliable person(s) other than th
faculty member being rated. Following the evalyition process, the forms
will be delivered to the. department chairman or dean for tabulation. :The
R department chairman or dean will assume respon51b111ty for tabulatidn and -
- confidentiality of the forms. The summaries and/or forms will be added to
*faculty personnel recgrds. Students will not be required to sign the forms.
The faculty member, in most situations, will nevey handle the individual
forms; in those cases where the faculty member exgmines the completed forms, - = .
it will be after the course has been completed, : ' ' ' -

<

.
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. -5 A. 'Pursuit of Allied Profe551onal Activities

+ . BOISE STATE UNIVERSITY
Boise, Id&ho
BSU 40-19
Page. 1 of .2 Pages’

23 September 1975 «

-

Boise State University Policy 40-19
‘ - : o . .

. - o S :

SUBJECT: Research ahd Allied Professiongl Activities

P 4 . P

- -
,

It 1s the 1ntent of the Univer51ty to -provide an atmosphere of encouragement
. for those faculty membérs who desire to pursue creative “scholarly activities’
and to insure that these activities .are conducted and admlnlstrated within

" the regtrictions imposed by. federal law, Idaho law, and the pollc1es of Boise -

‘State University and the State Board of ngher Educatlon. -

’ . .
¢

Compensatlon andg Released Time

. The University fecognizes the importance of faculty engagement in research
-and creative sdholarly pursults. Po encourage such engagement, .the. Unlver—
-sity may allow time in the amount of one day per week of the regular academic
period for devotion to research, ‘writing, publlc service, and-creatlve pur-
suits. The one day per week.may be made. available to those whg»can show need

and ]ustlflcatlon

all faculty members are ‘free to engage in scholarly'pursuits for compensation
if and when these activities can be conducted without prejudice to one’s

.

primary University duties. When research or other outsidekseryices are.such.

as to interfere with recognized University.duties or excped théyone day per
week provision, they may be undertaken only on the‘basis" of released tJ.me,‘é
Y.s

) w1thout Unlver51ty salary, for the perlod requlred to complete the actlv
: ‘

- %

Releas time ‘must be arranged bétween the faculty member and hlS department

cHairperson and the ,appropriate dean, and can be granted only’ after adequate\"

.coverage is guaranteed for the duties from which the faculty member is to be

released; . ,
¢

Y .

C. Guldellnes Appllcable to Compensation for Federally-Funded Research Projects

A -faculty member eng ged in federally—funded projects is subject to federal -
rules and regulation (FMC 73-8). Any faculty member engaged entirely in
nonfederally-funded research is subject to the rules, regulatidns, and guide-
lines of the grantor. . .

&

For research projects administered by Boise State University that prov1de
for compensation to personnel, the project director is responsible for ini- -
tiating payroll actions to start, stop, o;bchange the rate of pay for all
personnel. -

.
.

When otherwise‘not on the'reguiar Boise State University payroll, faculty ;

123
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: - 4 . .
may be .pald' from pro:ject sources at rates not in excess‘ ‘of 1/9 per month of
_their current academic year contract. For faculty oh academic year contract .
‘ who ‘are compensated” for services performed during the sdmmer . months, this’
is equivalent to 33% over contract salary. Somesfederal agencies, the NSF
for example, limit the amount of summe.x compensatlon to a’ maximum 2/% gf
academic contract salary e . -
X .o
Federal regulations generally prohibit ‘routine pay'ment of augmente (sup-
plemental) wompensation for fully <mployed faculty,duripg the academic con-
tract “period. Only in-cases when it is not possible to achieve .a releaséd
. time arrangement and where it is allowable under the po}.ic:n.es of the fundmg
agency, may requests for .exceptions be made’ ‘to- the agenty. Exceptn.cms must
be specifigally, approved in writing by tﬁ grantmg agéncy. o
If a request fo’ supplemental compensation is approved the Unlversity recoé;'
- nizes. that- the faculty' member will be functioning under a conditlon of work - T
overload. The extent .to whicba facuity member may carry an. overload 'shall = .
be a matter "of pegotiation between the faculty?me.mbex;, hJ.s, départment chuir- o

person, and the. appropﬂatei dean. K

-
Y
0
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oo o % \ : General Information

[P

Excerpts from the Federal Reglste ’ Volume 39, No. 3, Januagy 4, 1974

J : .:.'
General Serv1ces Admlnlstratlon Fe eral Management Clrcular FMC. 73—8
i B 2

-

_TJ.tle, 34, Chapter 2, Subchapter D, part 2_54, entitled, "CQst principles ‘for
‘Educatlonal Instltutlons . _i.@ ' - e

> ) .
. - “

~Appendix A: Pr1nc1ples for Determ1n1 g Costs Appllcable tQ Research and Develop~

‘ment Under Grantsﬂand Cont acts with Bducational Instltutlons

Part J, Paragraph 7b: : o - .

vices, except stdipulated salary ‘support,' regardless of whether treated as direct
costs or allocated as 1nd1rect costs, will be based on 1nst1tut10nal payrolls

., which have been approved and documentpd 1n accordance’ with generally accepted

-

institutional practites. . ) o, _ . .
‘Part J,; Paragraph Tc: - - ) - : :
Stlpulated Salary Support- It will be necessary for those whp review re-
search propbsals to obtaln 1nﬂ§rmat10n on the total academic year'salary/of the
facnlty members 1nvolved the other research projects or proposals for wh1ch
salarylls dllocated; .and .any other duties they may have such as. teachlng ass1gn—'

ments, adm1n1strat1ve asslgnments, number of graduate students for which they,

~ are responsible, or other institutional activities. Stlpulated amounts fer an
. indivi#dual must not per se result in 1ncreas1ng his offlcaal salary from the e

1nst1tut10n. . ] . . . )

N . [ ) I AW, ’ ’ '
Part J Paragraph 7e: <?\\\ . ' > . :
R < Direct Charges for Personal® SeYvices Under Stlpulated Salaries: ‘The federal
-.auditoers are no lonyer required to review the prec1se accuracy of time or effort’
devé&ed to resegrch R ojects., Rather, their reviews should include steps to *
determine on a sample.basis that' an institution is not reimbursed for more than

- 1Q0 percent. of each. faculty member's salary and that the portgdn of each faculty

" sents cost shaxing by e 1nst1tut10n. i .- o
s 7 .
- . )?" +
P _ . . :
! . \
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member's salary charged to government-sporisored research is: reasonable in view
~of his Uhlvers1ty workload and other commltments.- The stipulated salary method .
may also be" ag reed u for that portion of A profess1onal s salary that rebre—’

Mg L R e I NI PO ST ST

Payroll Distribution: Amohnts charge to organlzed research for personaL ser-.

»



APPENDIX TV -
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P “/G;DUATESCHO_OL, '

- Graduate Faculty .
E { ) o : .

Procedures for’Designatienlof the Graduate Council

A

How to Initiate a Graduate Course

\Operating (Procedura1)~Rules of .the Graduate CounciL%v:

The Graduate Couhcil's V1ew on the Question Sf What tonstltutes a\zull T1me
Academlc A551gnment ;
1 - ' ] o - Lo *
Graduate Admission Proeedures'-

¢ . )
. R .

Graduate Registration Procedures | L : g
'. . . . “’ ) r I
Candidacy ' : : _ . : Ll
Final Examinat{eanequirements - \\ ' . SR
Appligatren for Graduate *Degree c \ C\ J ' :

kProgram Devefopment Form

4>
“
»

. Informatfbn on Course- Numberlng and Ava11ab111ty of Credits

L
-

Retake Repeat Pollcy S e s -

Credit L1m1tat10n in Courses Graded Pass or Fa11 .and, Independent Study

A J
Elementary Education with Core'Enrichment

Recommendatlons ofl Student Course Loads
9raduate'Cred1t for Sen10rs N . ' {
Pollcy on Taklng Graduate Courses for- Undergraduate Credlt

> Course NumBgr;ng SYStem ﬁ;' .

s

*




" BOISE STATE UNIVERSITY - = . R S

c .- GRADUATE FACULTY ° ~ -~ « . . ) . '

Pr1nc;ples for Nom1natlon to the Graduate Faculty

1. Ord1nar11y, an_ 1nd1v1dual shall possess the h1ghest degree usually earned
' " by scholars or profe551onals in hlS particular field. = S W
2. Ord1nar11y, an indiyidual shall have demonstrated prof6551onal product1v1ty ,
and scholarly matur1ty 7 _ ] oL N

.

3. An individual shall have had successful exper1ence in upper div1510n col— ‘
lege or un;ver51ty‘teach1ng N p ) ' - .
4. Any 1nd1v1dual who ‘no longer has graduate: faculty respon51b111ty (deflned
below), or who has discontinued or minimized his scholarly contribution
,.may be dropped from Graduate Facllty status by, Vote of the Graduate Coun- ' s
+ c¢il. Review and recommendations shall be made by the Graduate Counc11 each
three years. . ! o . C A
A\ ' - : ) ’ .
Responsibilities of Graduate Faculty Membership shall include the following:

- 3 >
g A:»i . b : . * ’

1. To corduct courses which are offered for graddlate credit. _ :
R ‘ R U - S

2. To guide graduate seminars. ' L , -

. A ] .

3. ,To supervise the research problems of graduate students and to serve -as
thesis advisors and members of thesis committees.

4. Te conduct graduate,examinations&(written, oral, or both): . ' '

v

5. To serve on occasion as members’of‘khe Graduate Council.

» Al . 5 g . « ’ . .
6. To be responsible for all policies relevant:to the academic welfare of
¥ (raduate School -including research and writing. S e

Graduate Faculty members are expected to contribute in at least one of ways 1
though 6 at least once in each three-year period.

. ' , e '

\P,rocedure'for Designation' of Graduate Fac‘ty . )

Suitable faculty shall be nominated in the respeqtﬂre departments in the

Schools of Arts and Sciences, Business, and Education. Sglection of Gradu-

ate Faculty is to be v departimental decision in accordance with the "Pr1n-
. ciples for Nom1natlon” given above.

A -~
.-

These names ‘will then be submitted to the dean of the school to which the -
department belongs; the dean will review the nominations and send them on
" to the Graduate Councll w1th his recommendatiom. _ "\\

3. The Graduate Councll shall’ approve or disapprqve the recommendatlons it has =
received in accordafice with the standards set in "Pr1nc1ples for Nomina-
tion.to the’ Graduate Faculty"
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L4 Departments shall have the r1ght to decline to nom1nate any individual, e
‘and the dean of the school shall have the right to decline to recommend
any individual for Graduate Faculty status. _S‘
5. The GraduatexCouncil shall have the right to decline to accept, or to ter-
minate as ‘a Graduate Faculty member, any individual on the basis of the

"Principles for Nomination to the Graduate Faculty'.
P y

\ ——

~6. Appeals from recommendatlons by departments or deans of schools may be
. brought before the Graduate Council. Council decisions, in these appellate
N \cases, will be supject to review by the Executive Vice-President.

-
a

' PROQEDURES FOR DbSIGNATiON-QF THE )ﬁ/' o -

GRADUATE COUNCIL oo e

‘Graduate Council members must have een de51gni;§d as Graduate Faculty pr1or
to selection for service on the G#aduate Counci For agdditional information,
refer to the Facul,y Constitution, Appendix I, By- Laws IIIH and II C. A
school or division must have a graduate faculty before it can be represented
on the Graduate Council. .

o

HOW TO INITIATE A GRADUATE COURSE "’

-

To Ln1t1ate a graduate course (numbered 500 or. above) or to initiate offer1ng‘
an existing 300 or 400 seried course for graduate credit through the G;or g
designation, a faculty member would follow thé steps listed below:

. P . e L . ]

1. ‘Submitrthe recommendation to,thevappropriate department head.

2. After suitable study in the department, if a decision is reached to request . «
the course or deS1gnatlonJ submit the proposal to the Graduate Counc11

- 3. This proposal for a, new §00 series course must include:
a. Catalog description of the course.
b. Analysis of departmenta} ability to offef~the'course.

‘c.. Analysis of student demand for the course.

d. Comparison with courses at other

e. .Analysis to show that the course
ing area of any other department

f. Analysis to show that the course
rently offered: courses.
™M

schdols.

material is not properly in the teach-
at Boise State University.

material ,does fiot duplicate osher cur-

This proposal is to be conveyed to the Graduate Council byéa countll repre-
sentative. from the appropriate school.

. The council may ask for a presenta-

tion by the originating faculty member, his department head, or any suitable

126
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. representative of his school.
Any recommendatlon by the Graduate Councvl is- subJect to approval or dis- :
approval in uhe Faculty Senate or by the Pre51dent

v

OEEhATING (PROCEDURAL) RULES

OF THE GRADUATE COUNCIL

‘a
-

Undergraduate course proposals will not originate with the Graduate Coun-
cil, but will be presented to the undergraduate Curriculum Colmittee. If

' a course”is approved through the regular undergraduate procedure, then a
department maysask the Graduate Council \to Yecommend G or g status to the
Senate.

. - ,
On matters of general curriculiar policy, which 1nv01ve undergraduate and
graduate areas of responsibility, either committee, might initiate a study

o of the problemK/ Ultimately, both committees would present their v1ews/to“
the.Senate. | - . oo '

s

S . n

2. "Graduate Council members who are members, of the faculty of a given school

.- jointly form the Graduate School's ‘subcommittee on the affairs of that

: school. Curricular proposals will be transmitted to the Council through -
them. fThe Council expects the subcommittee members to be prepared to de- )
fend the proposals they bring or to invite suitable faculty for the.de-. .
fense. Proposals from a given school can still come before the Council
even 1f .the subcommlttee for that.school declines to recommend them

3. The Graduatg, Council recognlzes that che school,“or department thereof  may
propose courses‘-or programs which raise the question of duplication of of-
ferings, faculty abilities and experience, facilities, responsibility, or ©
other conflicts of interest. .

It will be the stated policy of the Graduate Council that it will make rec-
ommendations to the Faculty Senate in cases of 11terschool confllcts on
‘the follow1ng basis: - ) . :
p : o
a. If a course or series of courses, which involve primary areas of re-
~ sponsibility in two or more departments or schools, can be réstructured
.into new courses (but interdependent), each closer to the primary area
‘of the given departments or schools, then the\Counc11 will expect.the
schools or departments involwv d to resubmit their proposals until all
Q_ ‘avenues of .complimentary cour proposals are exhausted. 4
b. Should it seem impossible to solve the problem-through cooperative of- | -
. ferings of complimentary courses, the Council will either table the
- . proposals or elect to recommend one proposal over the other. Should
. one propogal be recommended, then the Council will give “priority, in <o
the order liSted, on the basis of the following considerations: =
\ (1) ‘Which department has an establashed graduate curriculum in this
area? If no graduate curricuium is established, which department
has an undergraduate curriculum in thls\area7

RIC. c 127 ..




(2) Which department has the faculty now to teach the éburse?,
(3)_ Which department has the better physical fagilitieslnoqg

(4) Which department has faculty who have actually taught the ate-
rial so that they have the judgement and experience in knowing.
whether the courses, -as proposed, are teachable? . ' /
(5) ‘Assuming that the primary area of the instructor's terminal de-
' greé might receive the hedvier emphasis and better teaching, then *
S . it will most tikely be the student's greatest advantage to empha-
size which area, approach, or point of view. 0 R
If ‘both departments or schools seem to have claim on a given priority, the
Council will avoid trying to decide whigh claim is better on this single -
. priority until it has searched :the entire list of priorities. . -

The subcommittee for_a given school is expected to resolyve intraschool
conflicts on the basis of the gtandards in rule 3. ‘

4. The Graduate Council believey that it is poor édueatiQnaI proactice té use
G or g désignations on the existing undergraduate courses ‘if there is a, _
presumption of either or both.of the following: - . 4
a. The graduate students would take the.course for objectives contrary to

those which {he course hagtas an undergraduate-course.

b. The praduate students, by their very presence, would seem to undermine
the istmbility of the course to the undergraduates for whoT/;p—is
intended. . ) - ,

5. The Graduate Council believes that the courses intended to fill the need
of any significant mumber of graduate students having similar interests
shgpid be designed specifically for them and so }ndicated by the use of

the 500 number designation.'~ . ' oo :

The Council discourages the use of the G and g courses in situations of -
this sort. ’ )

6. The Graduate Council, noting that its recommerndations can, in any case, be
questioned in .the Senate, will accept sole responsibility for decisions on
whether to recommend G or g status for existing undergraduate -courses.

7. .To insure that courses given G and g designation continue to meet théir
undergraduate objectives, the Graduate Council will respond to recommenda-
tions for investigation brought in by the Graduate Dean. Department chair-
men are expected to-hear.recommendations for investigation and to have been
given every opportunity for corrective action before the matter -is brought
before the Graduate Council. ' Should the Council determine that the G or g
status Has materially impaired the effectiveness of the course at the un-
dergraduate level’, 'then the Council will recommend to the Senate that the
G or g status be removed if it feels that departmental correction acfiqg__’f\
has been ineffective and is impractical. ’ - o

'Y ’. . ] ,‘\ -
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THE GRADUATE COUNCIL'S VIEWS

'4 | S - ON THE QUESTION OF | ‘ :
' WHAT CONSTITUTES A FULL-TIME ACADEMIC As;iGNMENT .

C - Y N
B

1 b
i

1. The Graduate Counc11 recommends that any. formula or other/5§§iemat1c pro-
cedure used to determine full-time equivalent load for graduate- faculty
include at least -the follow1ng criteria: . .

. o a. vNumber of cred1t equ1va1ent hours in lecture type classes at all lev-

els.
c b. Number of Graduate student$, or thes1s students, or students for whom -
? the faculty member has primary responsibility. (This would include
the case of being in charge of the student's tommittee.) ) : .

c. Number -of graduate students who are advisees. (This would include the .
case of being on the student's committee.) : ‘

<
.

) d¥ Number of credit hours in the courses for which the faculty member
: ' does not have primary lecture responsibility, but ip which he does
contribute on a regular basis. (This would include practica, seminars
in which the students do the ta1k1ng, u\rkshops, directed readings, )
and reSearch ) _

e. Number o undergraduate advisees .and the enrollment figures 1n any un-
*. .dergraduate courses wh1ch the faculty member teaches
f. Serv1ce on departmental, schopl, and’ un1ver51tyw1de committees when
, this service is at the requegd of the Faculty Senate or of an adminis-
a trative officer--department d, dean, or President, for example. . ;

g. Number of students for whom the faculty. member superv1ses 1ndependentv
study prOJects or esgays K »

2. The Graduate Counc11 feels that the several departments or schools sghould
be allowed to develop their own formula or other systematic procedure to .
utilize the above criteria in arriving at a full-time equ1va1ent load_\yr
s each faculty member.

-

- R } @ . - s ’ oy . ’ ‘ ’ ..’
’ GRADUATE ADMISSION PROCEDURES *© : N
. \ .

L

1. A student who corresponds with the Admissions Offiée receives a reply
which contains information equivalent to the Boise State University cata-
log statements concerning the rules of the Graduate School. In addition,
‘the catalog description of the program in which he has exXpressed interest
i's included. He also receives a graduate application for admissions. ‘The
School of Bu$iness applicants are instructed about taking the ATGSB test.

;) E t _ .~ s f‘ﬁ r .' -1;5?{; '
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2. When the Admissions Office has received completed transcripts, the ATGSB '
scores in the case of business'applicants, the completed admissions appli-
cation, and the appropriatedy marked identification of program form, these

are sent to the Admissions Committee in the school or department which

fields the program in whigh the student is interested. The Admissions Of-
fice will also complete as many items as possible:on both sides of the .
(blue) graduate record progress card and send twq completed cards with the _
other materials to the Admissions Committee. As' far as possible, this of-~

'fice'will also complete and send parts A "and B of the recommendation form.
: : .

. ) 1 : .
3. The school or department which has decided on admissibn will then complete
as many more lines on both copies of the progress card and of the récom-
mendation forms as possible and will send the student's complete file to

the Graduate School. '

4. The Graduate School ordinarily will confirm the decision of the departmen-
tal or school admissions committee, One progress card and ofhe copy of the
recommendation form will then stay in the Graduate Office, and a file on
the student will be started. : '

, 5. The other progress card and the remaining materials are then refurned to
/ the Admission Office so they will know the decision; and,this office will
L advise the student.  Form létters for this purpose have been puninted. If

the decision is to deny admission, the student gets a letter reminding him
that he-can still take courses in special status. ° . -
“¢. The Admissions Office returns the second progress card and the other mate-
rial to the départment or school which fields the program so that they will
know that the student has been agvised of his status and the final decision ]

" of what his status is..

GRADUATE REGISTRATION PROCEDURES
. “ . h
“ The Admissions‘Office will prepare a registration pacﬁet far ‘all graduate stu-
‘dents who submit a completed application for admission to Boise State Univer- {
sity without regaf?%?b the eventual status they may have in the Graduate School.
These procedures are essentially identical to those for undergraduates. Schools
or departments fielding-the programs are responsible for advising procedures
and to see that advisors are available before and during registration. The
same trial study list forms will be used as are current for undergraduates.
Business and education faculty will staff the Graduate School station during
registration. ' : .
. 4 . .
1. The graduate student-will see his advisor and complete his trial stidy list. -
. " ‘ .

2. He will get his registration packet, enter the registration area, and get
his class cards exactly as the undergraduates. Graduate students will reg-
ister before seniors. ‘

3. (The only, one unique procedure for graduate students+) He will stop at the
Graduate School station prior to paying his fees’ Here his name will be
checked against #master list which will have been prepaged by the Graduate

o 130 f




y . 111

C

« Office snowihg the status of all graduate students who have been admitted .~
to the Graduate School. ' , ' e .
. - 3 . . . ‘. © : . .
" If the student shas been admitted officially, he has what is .called "program"
status. If he has not yet been admitted (or has been denied admi%sion),
_ he can have only what is called "special'" status. ) ’
In any case, the. student must present his class cards at the Graduate School
station, and they will be stamped either 'regular' or ''special’ according
to what is says at that time on the master list. The student in special
" status must then and there sign the waiver statement and agreement, a copy
of which will then be given to him. ' : S '

-
L3

<. The student then completes registration in the same manner as the under-
graduate. The teller checking his class cards, however, .is responsible to
check that they are stamped either ''regular' of 'special" and to refluse to
let him cdémplete registration if he has not been through the‘Graguate School
station. ' - a T x

- o

Seniurs who desire to take graduate course§,and.reserﬁe‘them for graduate
credit aad persons working on a second bachelor's degree will be included
on the master list. Graduate courses taken by these people will be in
"regular" status if they hate been admitted to the Graduate School; other- |
wise, they will be in 'special" status, and the class cards must be gtamped
in either case. Seniors reserving credits must have completed the Appro-
priate form called.the "Senior Permit" form. I ( '

<

Notes: .

1. Graduate credit class cards will be color keyed. This applies to 500 jevel
courses and to G and g courses. G and g courses will have both types of
~cards (graduate and undergraduate) . '

2. The Masters Program Development form will be completed.during the. student’s.
first semester or session in "program" status, buit not necessary at regis-
tration time. , e : '

3. A graduate student in "program' status must have a trial study list signed
by his graduate advisor (not the Graduaté Dean) approving any courses he
takes for graduate credit. .Otherwise, he must sign the waiver form, The
Graduate School Clerk station will check for this requirement.

CANDIDACY i
o~

A stadent should apply for.admission to carlidacy and graduation as soon as he
Fas completed twelve (12) hours of graduate work with a grade point average of
:1 least 3.00 in an approved graduate program of study, has removed all listed
4 .%iciencies, and has met any specified foreign language requirements. - .,

Candidacy involves specifying,/on the appropriate forms, the list of courses
and projects which comprise the M.B.A.-or M.A. This list, properly approved,
constitutes the student's program. Chapges in the pdéanned program after ad-
mission to candidacy must be recommended in writing by the student's supervisory

132 .
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comm1ttee and be approved by the Dean of the Graduate School. Application ‘ o~
forms for admission to c didacy are available from the dean (Business ‘or Edu- :
cation) of the school wiich fields the student s degree program. .

s » o
- .

FINAL EXAMINATION REQUIREMENTS

~The requ1rement of a final examination, written or oral,,or both, is optional
with the department or intérdisciplinary unit which fields the student's pro-
gram. ., When the examinatipn is required, it is adminstered by the unit con-
cerned‘ The dates for these examinations are set by the Graduate School once
each seemster and summer session. They are listed in the Boise State Univer- -
sity Bulletin Academic' Calendar. A student is not eligible to apply for the
final examination until he. has ‘been adm1tted to cand1dacy .

N Fallure in the examination will be considered terminal unless the superv1sory
-committee recommends and the Dean of the Graduate School approves a re-examina-
"tion. Only one re<examimation is permitted. At least three months must
elapse before a re- examlnatlon may be schedﬁTed

. The requirement of a f1na1 examlnatlon in defense of any thesis or project is
optionial with the department or interdisciplinary unit concerhed. When re-
quired, a final exam1nat$§n in defense of %the the51s must be conducted at
. least three weeks before commencement. On a final oral examination in defense
of a thesis, an additional member, who may be from outside the department or
school, may be appointed by the Graduate Dean at his discretion. Application
for f1na1 comprehensive examination(s) is.made through the off1ce of the dean’

"(Business or Education) of the school fielding the program. .

L a APPLICATIO‘ FOR GRADUATE DEGREE
The final step in completing a graduate program con51sts of paY1n&'the gradua- .
tion fee at the Student Union Bookstore. To pay the fee, one completes the
form entitled, Application for Graduate Degree, which cah be. obtained from the

. Admissions Office or from the Deadls of the School of Business or the School of -
Education or from the Grﬁﬁﬁa&g,Dean. The completed forms are turned in to the
Office of the Registrar.

g

PROGRAM DEVELOPMEh;/PoRM s S

~
14

> Graduate students in regular status will complete a Program Development form-
with their advisor or committee before the end of the first academic period
(summer, fall, or spring) in which they take gryduate work at Boise State Uni-
vefsity, after having been notified of admisgion in regular status. With the : .
" word "regular"-changed to read "provisional", the above rule alSo applies ver- oL
batim to students notified of admission in provisional status. '

" This rule does not apply to students admitted in unclassified status, nor does
it apply to special status classification students (these are admitted only to

. ‘ y . |
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'Be.;e State Univer€1ty and not -to thenerduate~School) o

o prracd (summer,

~

RECY
" uate degreg programs (Business and Edugaflon)
tile the Program Development form upon
must be cunpleted by filing a new Progr

14

3

tsom the prcx;ous form.

.

Any .ourses belng offered as transfer credit

th'OuLh the Cooperative Graduate Centerfmust be claimed at the time the Program __
hoveiopment form s originally filed od before the end of the first academic

fail, or spring) after

the earlier date v,

.

1t 15 the respon51b111ty of the gradua#e student to keep a11 program changes

up to date by ‘completing and f111ng

4s necessary.
]

The. Progiram Dcvexopment Form is to b#fused to effect a change of status from
That 1s, whe
the admission letter states what muSttbe done to attain regular status.

provisional to regular

111s contract 1's completed, the stude
tew iregulai *status) Program Development form and filing it with his committee

O

ady 1801
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INFORMAT 10N

Jersitywade Graduate Course Numb

Progzam Dcvelopment form w111 be avallable from the schools offering grad-

AND AVAIEABILITY OF CREDITS

The advisor or committee will
completion. Each change in program
Jm Development form showing the changes

o
,"as credit reserved, or as credit

u
{
{ .
|

‘which cred1t has been earned,. wh1chever

|

- - -

amended or new Program Development Forms

a student 1s given provisional status,
Whed
t obtains regular status by completing a

/
N COURSE NUMBERING

Y

ing:

580-589, Seiected Topics

590 Practacum

591 Researdh

592 Colioquim

593 . Thes1is -

594 Extended Conference or
595 Reading and Conference
596 Indepggpent Study

597 SpeczaA T0p1cs

598 " - Seminar

599 Shorc-Term Conference.

lhe grade of '"F'" 1in 599- courses wou
poin: average. Grades of "I'" and "
The grade of"'P" does not affect gr
stated on the next page applies to

Workshop (Graded,A-F)

rd

T Workshoé {Graded Pass or Fail)

d count (adversely) in computation of grade

" are also available under this course number.
de point average. The repeat, retake policy
599 courses. :




RETAKE, REPEAT POLICY

1

.

% A student who earns a grade of "D'.in a graded 500 series course at Boise State

University may include no more than one repeated course towards a master's de-
gree program. A sequence graded as a single untit (like TE 570, 571, 572) willd,
be counted as one course, one repgat, for the purposes of this policy. A stu-

_ dent who earns a grade cf "F'' may not count a retaken course toward any mas-
ter's degree program at Boise State University. .
This rule implies that a student who gets an "F" in a required cére course
(TE 570, 571, 572, or MB 510, 511, 512, 513) is automatically excluded from
‘furthér master's degree work in whichever program he was in. With a "D" in
one of these courses, there is a single chance of redemption.

~ /
B

¢ CREDIT LlMITATIbN IN COURSES GRADED
PASS OR FAIL AND INDEPENDENT STUDY
~ . } . 0
599 Conference and ‘Workshop -- A makXimum of three (3) credits earhed with a

grade of "P'"'will be allowed toward the credit requirements for a master's
degree at Boise State University. e .

1

¢

596 Indeperident Study -- Master's programs at Boise State University may in-
clude independent study credits at the discretion of the graduate student's’
supervising committee or professor, through a limit of nine semester hours
with nq?;more‘than six credits in any one semester or session. -

-
i

e ' .
ELEMENTARYJEDUCATION WITH CORE ENRICHMENT
o ‘ ’ ’ /
This/curriculum in Elementary Education™with Core Enrichmenf is Essentially
the sdme as the curriculum in Elementary Education. The distinctive feature
1s that an approved program may be ¢esigned for specialization in a given de-
partmental area such as art, humanities, mathematics, music, or science, to
name just a few possibilities. Approved programs will include the basic ele-
mentary core of nine (9) semester hours and will allow no more than fifteen
(15) of the remaining hours .to be in any one departmental area. Various de-
partments in the School of Arts and§§ciences offer graduate céurses designed
e

especially.for students in the Elementary Education programs. »
. l i 7 .
.~ LIMITATIONS ON STUDENT COURSE LOADS

*

Graduate students seeking to take courses for graduate credit only in the even-
ing or only in th early'morning and in the.e!gning (due to fyll-time employ-
ment) may not tak¢ more than a total of two such courses in agy\ﬁne semester
or summer .session. Waiver of’ this rule will not be granted by the Dean of the
Graduate School without the explicit recommendation of the dean of the school

‘responsible far the .student's program. o

-
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GraDUAT® CREDIT FOR SENIORS -

[

A Borse State University senior with approval of the department in which he
plans to work and the Graduate Dean may enroll for® graduate credit during his
senior year insofar as these credits will not prejudice his graduation during

" that academic year. The, necessary Senior Permit forms are avaifable at the

Admissions Office and the office of .each dean. "5 ,
’ . l‘ar\‘ } s

AN : b . .
- ) N R ’ \.‘& . ', R .
: ' POLICY ON TAKING GRADUATE COURSES Moo e o
. FOR. UNDERGRADUATE CREDIT SN |
+ ' ' . - .
The Faculty Senate (April 15, 1971) adopted the following policy which has beent _

.Courses numbered 500 and above are intended primarily for graduate students.

recommended jointly. by the Graduate Council and the undergraduate Curriculum
Committee: - ' T

"Undergraduate students at Boise State University may apply up to a

total of two 500 level courses (they would enroll under special status)

toward the credit requirements for stheir uhdergraduate degree. Un-
dergraduate students in 500 level courses must have senior standing ;
(in the area of the course they .would take). '

A1l petitions to use such credits in wajver of, or .substitution for, -
any departmental, school, or universitywide undergraduate degree re-

“« quirements would follow-the procedures current for such petitions

when -only undergraduate courses are involved. It is understood that

credits,~once used towa%d an undergraduate, degree, can never be-used. .

at Boise State University for a graduate decree. Moreover, a grad- . . '

uate course cannot pe 'retaken for-'graduate credit' by a student )

who already has taken it for undergraduate credits. Five hundred

‘level courses taken in this manner may be applied to-the required 40

hours of upper division courses." . * ’

" ' v ) v’

COURSE NUMBERING SYSTEM . ° S .

‘ ] ‘ - : ] ‘. w
t . - . \

The number designates the educational level of the typical student in the class,
1.e., he has graduated from college. :

Other courses than graduate, numbered at the 300 or 400 levels, may be given g
or G designation tQ carry graduate credit, The department or school concerned
w1ll have the right to limit the number of g or G credits which can count to-
ward any degree for which it has responsibility, and in nq‘Ease can more than

- one-third of the credits in a degree program be ‘in courses at the 300 and 400

»< w» .

level

A department or school which uses g or ¢ designations will use them to have the - ‘
follow1ng_§ign1ficance: . - ‘ - {




]

< . T J
- . K . » .
, ) 1. g courses carry graduate credit only for graduate ‘studerits i% majors- - .o -
‘outside the area of responsibility %0 the department or school,. oL
2. G courses carry graduate credit for students both in the department . or LR

school and for othergpstudents as well. :

ERIC
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B . STUDENT EMPLOYMENT . - .~ S )
Student jobs are avallable on campus. Positions conslst of work in the various e a
: offlces of the un1vers1ty, the L1brary, and for. Bulldlngs and Grounds._ Appli- )
‘. cations for on-campus,employnment are available in the Offlcé of Career and Fi-

nancial Services.

ot
, . _
“ t '+ Information and Procedures for

’ College Work-Study Program (Student. Assistants)

4 _ ‘ ; ‘ ; . . -
Purpose- The purpose of Tltle v, Part C of the ngher Educatlon Act as amended
is to stimulate and promote the part—tlme employment of students, particularly:
. tudents from low 1ncome'fam111es, in 1nstytutlons of higher education who are .
". - in need of the earnings from such employment to pursue courses of study at in-
st1tutlons of higher education. ~'Under the Federal College Work&Study regulatlons
‘Boise State University is required to give prlorlty to filling student employ- -
ment positions to those students with the greatest financial need. These funds
are, in, fact, awarded as a form’of student ‘financial ald, w1th the -need of the ' .

rﬁstitﬁtlon secondary , - .
Eligibility of Stihdents: In no case may a student be employed or;promlsed
employment without referral from Career and Financial Services. The eligibility
- of students- has been extended through the amendments to prov1de for a work
* ‘opportunity for any student who has demonstrated need of additional ‘funds in order
to continue college. Prlorlty must be given students from low income families, v
"however. In order for a student to establish eligibility at Boise State. ' . ' p
_ UnlversLty, he/she must file the standard Family Financial Statement with ‘ -
',  BAmerican College Testing Financial Aid -Operations. In approx1matelyﬁthree weeks
" the student will receive an Institutional Data Sheet from ACT, which is to be
notarlzed and returned to Career and Financidl Services. The student may already
have on flle a current financial aids appllcatlon that should be rev1sed.

.

L

It is the policy of Boise State Unlverslty to provide equal educatlonal and em~ 1
[ ployment opportunltles, services, and benefits to students and employees without

regard to raoe, color, national orlgln, or sex, in accordance with Title VI of the
Civil nghts*Act of 1964, Title IX of the Education Amendments of 1972, and
“gections 799A and 845 of the Public Health Service t, where applicable, as
enforced by the U.S. Department of Health, Education, and Welfare.

Wage Rates: This institution*in its agreement with thg .Commissioner of Educa-
tion has, agreed to abide by the regulations governing the Cqllege Work-Study
Program, 1nclud1ng he Fair Labor Standards Act wage rates. The entry lé%el .

wage is the curren} Federalf minimum hourly rate (which increases from $2.00

per hour to $2.20 per hour January 1, 1976.) Superv1sors may provide pay

increases based upon experieénce and gkill up to $2.50. A strictly limited . =~ )
‘number ofs positions are authorrzed in the §2 50-$3.50 range and for highly

technical work. These positions must be approved by the Director of Career and
Financial' Services. )

PAruntext provided oy enic [N
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Limitétion on Hours of Work: - In no case may a student work in excess of 40
hours in a* glven week. Supervisors should consider the student's course load

maximum earning .level, and the deparéhental work—study budget in setting a
reasonable work schedule. e . .

’ .

.
[y
’

Summer Eligibility: To be* ellglble for employment. under the College
Work-Study Program during the summer, a student must already be entolled

or accepted for enrollment as a. full- tlmé'student of the 1nst1tut10n.
'™ This includes: S _ . :

. .

* T

- 1. students who have been in full-time ettendance piecedlng the ' - €
S, summer session and intend to contlnue their programs during .
and/or- follow1ng the summer session at that 1nst1tut10n, ' e ",

_ o v - -
. * ¢ . 3 -
¢ " 2. studerits who are enrolled as full-time students for the first
: time durixg the summer sess1on .and intend to contlnue after

fhe\summer session, and ‘ o ‘ v o

. - C . ouy
3. . students who have been accepted fo? Qnrollment as full- t1me '
students in the term follow1ng the summer seéssion.

A transfer student who_ js not enrolled during the summer term, ~and who

- has been -accepted for full- -time enrollment at another institution for
tHe next- academic year may be employed during the summer only under the
program of the 1nst1tut10n to which he is transferrlng.

Students attendlng the 1nst1tut}on during summer 'sessions X but not

during the regular academic y&ar, are not eligible for employment under
thé program.
7 - s ES h

Current Jobs - p . ' S '

‘
‘

1. After applications from students are received and Career and Financial
Services has had the opportunity to determine the ellglblllt of students
to part1c1pate in the ColYege Work-Study Program, students will be referred
to the supervisor. Federal regulatlons require that Career and Financial

Serv1ces stipulate a ce111ng of earnlngs after a review of the 1nd1v1dua1's‘
needs. ’ , .

- .
L

2. The student will hand-carry an approved referral to the supervisor; and
if the superv1sor accepts the student; a signed copy is returned to Career
and Financial Services through interoffice mail so there is a written rec-
~ord of acceptance from the supervisor. Supervisors should note carefully »
the maximum earning limitation of the students. o - ~

+

3. 1If -you have members in your classes who are returning employees or o . (
who wish emplo ent for: the first time, you must have them contact : -
this offlce prior to their commencing employment. NG, student can be
,gaid out of the-funds administered through this officé for any hours
worked prior to approval by this office. Students may be put to work
only after providing the supervisor with'a written referral statement. C e
//ffiom thls office. . , : .

1

Aruitoxt provided by Eic:
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4. It is the respon51b111ty of the superv1sor to see that the time card is
filled in each day for each hour that the student works; and it is your
responsibility as supervisor of this student to submit this time card as .
‘directed to Career and Financial Services for certification’ to the

. Business O flce. .As a superv1sor, you are expected to: . ’

’ - ' ‘ B

. RN

. a. Give [the new employee complete and clear-cut 1nstructlons in regard o ¢ {
to the duties they perform. . e _ - *

_ b. Establishvwith'the students the hours such duties may be-performed
and such other working oonditions that are in line with good super-
‘vision of any émployee. In no case may a student work in excess of ' .
40 hours in a given week. Supervisors should consider the student's - =~ - .
course load, maximum earning level, and the departmental work- study '
budget in establishing a reasonable work schedule. “

s

c. 'Empha51ze preserv1ng the confldentlallty of records to which the stu-
dent may have access. . v ‘ . L ‘ T .

i -

‘ .
d. Insure that the student does not exceed hls/her maximum earnings cell-
ing. We are proh1b1ted from paying from any source a student any
Aamount in €xcess of that flgure indicatéd.on the referral noticeQ o

.

e, 'Insure that the department dges not exceed its work- study allocatlon. )

5. ThoSe studenﬂJ’who are 1ne11g1ble tor employment under the Work- Study
,Program possibly may be hired using university funds. However, they must
" follow the same procedure as Woik-Study appllcantSvand be referred by
Qgreer and *Financial Services.

6. Students should complete a W-4 w1thhold1ng form if they are being employed
for the first, time. The W-4 withholding form should be attached to the
first time card which they submit. The name that appears on the time card

ould be the name on the student's Social Securlty Card. Nicknames ‘should
not be shown.

7 » : -
* .

- 7. Supervisors who prepare time cards for the student employees should be sure
" that the student reviews the hours that arg to be turned in-so that errors
in the number of hours are avoided. Do not fail to indicate department
v \\ on time card on appropriate line beneath 51gnature of the superv1so*.
Any corrections of paychecks will be made on the paycheck for the following
month. The student _time card should indicate the Social Security Number,
signatures of both employee and employer, and where the student is’working.
I1£ the box named "Other" is checked, the location should be written in.
"If a student is paid from a special fund or grant, the name of the fund or
grant should be shown. _ , e
8. Reémember to send all student time cards to Career and Flnanc1al Services.
"If the card is received by the Payroll office first, it will have to be ‘
sent to Careetr and Financial Services, thus causing unnecessary delay in
final processing of the time card. Tn\/Accountlng Office will publlsh a

‘ . A !

A[ER\/‘ | . | ’ ]

s ’
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_‘schedule of time card due dates and the dates whe§>the payroll checks
‘Wlll be issued. :

If 1t‘5ecomes necessary to termlnate a student, a "Report of Termination
of Student Employee" (avallable from Career and Financial Serv1ces) must
be - completed and include reason for termInation. It is £xpected that su-
perv1sors will give students reasonable notice. )
. _ b}
H

- ANNUAL BUDGET FOR STUDENT EMPLOYMENT

N
. LN Al L4 "
b '

Funding of. student salagles is budgeted annually to the varlous schools of the

university for distributfon by deans, chairmen, and department heads. Super-

visoks are expected to assist the, staff of Career and Financial Services in

cooperatlon with the Accounting Office, in budget control month by month of

allocated funds for student assistants.

5 -
& N N .

Procedure for New Jobs

" Any staff or faculty member who is desirous of haying a'student referred for
possible employment durlng the academlc year should follow the guldellnes set
forth below. :

vHiring and budget commitments must be approved by your department head. For
planning purposes of néw jobs, Career and Finangial Services will provide.an
~NCR form to record a brief job descrlptl h explalnlng the duties that you-ex-
pect ~the student employee to perform. - The work - as51gnment should include:
oL <
Title or job description showin the.duties.f

The entering pay recommended

b 4 .
The limitations and the hours that .thgtudent can work per week.
The total amount of money expected to be earned by the Work Study
aSSLgnment. o

» . -
-~

- «
The name of the supervisor.
on the same job description referral form, indicate any special skills
of aptitudes that are desired so that Career and Fimancial Services
may refer a student who meets your jOb quallflcatlons to the extent
‘possible. T : :

!

Off—Campus Employment

-

Career and Flnanc1al Services also maintains a referral service for part-time

and vacation jObS if the community for students and spouses.
N ™~
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' SCHOLARSHIPS

‘Aﬁdual closing date for scholarship consideration: February 2.

3
University Club Awards »

. ' . : Va
A limited number of Unlver51ty Club Awards are available for 1ncom1ng freshmen. ~
These awards are given annually 1n recognltlon of academlc achlevement, leader-
ship, perforﬂ{ng arts or special talent. Appllcatlons are available o z from
Jerry Davis, Director of High School and Un1Ver51ty’Relat10ns, Admlnlstratlon
Building, Room 103. _ . u :

L4

-w o Acédemic ahd Vocational Scholarships
The Career' and F1nanc1a1 Serv1ces Offlcey in cooperation with each school, aca-
demic depaytment, and the Vocational-Technical Division of the University, a-
" wards a number of scholarships. annually.

B ¥

R ot
To be eligible for consideratlon of a’scholarship, candidated must:

l. File a completed'801se Stéte Univer51ty Scholarkhip Appllcatlon by
" February 2. Applications are avallable at the Career and Financial Services
- office, Admlnlstratlon Building, Room 117.
/yfﬁ R ‘ : -
2. Have a cumulatlve GPA of 2. 5 and must have earned a-2.5 GPA in hls/her
‘* last semester as a full-time student.
) .
Incgming students:

Incoming academlc freshmen‘ftudents must ae::;ﬁ’% copy of their 7-semester ‘
High School transcrlpt or equivalent document’ to the scholarshlp appllcatlon.

Vocational-Technical.students muSt,prov1de scores from the General Aptltude
Test Battery OR High School transcripts to the Vo-Tech Ccounseling Office as
part. of their admission réﬁuirements.

Transfer tudents must attach'€o the scholarshlp appllcatlon a grade tran-
script from the 1nst1tut10n preV10usly attended.
. \
Continuing BSU students: : :

-

¢

Students who are alreadxaenrolied at Pdise State ﬁniversity~are judged on
their performance and the personal knowledge their adv1sors or other faculty
members may have about them.

A copy of .their BSU grade report show1ng grades and credlts earned dﬁrlng
the Fall Semester and cumulative GPA must be attached to the scholarshlp
' appllcatlon. !

)
142




~

-

| _ - 8/1/75
Students are advised to contact the chairperson of ‘their department for
more details concerning the departmental criteria. for Academic Scholarships.
) v’ r‘ ‘\..
. RESTRICTED SCHOLARSHIPS AND SERVICE AWARDS S
. ’ . ’ ‘-' v
' The Career and Financial Services Office administers a number of Scholarshlps -
hat are awarded on the basis of f1nanc1al need and academic excellence or: )
other criteria as determined by the scholarship donors. : s
To be considered For these valuable scholarships, candidates must submit:
a N
1. A Boise State Univergity Scholarshlp Appllcatlon by February 2,
The ACTYFamlly F1nanc1al Statement by March'l.
Applicatlons lay be”obtained at "the Career and Financ1al Services ozéice, Ad--
mlnistratrpn Building, -Room 117. ’ : ‘o .
Various departments and schools of the University also have some restr1cted
- scholarships and service awards to assist.students. ‘' Contact the follow1ng for
information: - : . AR -
. - - . P R
Dean; School of Business = FOR: . School of Business Scholarships
Dean, Schgol of Arts & . oL o . - :
"' Sciences - Annual Science Competition:-Awards
Chairman, Music' Department ' ' “Music Audition Awards® -
. Band Participation Service Awards’
A Audition for Idaho Federation of
' . ’ Musit Club Awards
“Vocational-Technical Counselors Tau Alpha Pi  Ayards _
Director of Athletics : -7 Athletic Grants -in-Aid : .
(NCAR and Big Sky Conference Rules)
Chairman, Theatre Arts Dept. . Performlng Arts Grants
Chairman, Communications Dept. Forensics Competition Awards
Associated Student Body , . Stipends for App01nt1ve and Elective :
Voo , . Positions .
Editor of the Arbiter Stipends for Service .,
o . . s

Procedures for pwarding.Academic‘Scholarships

. ' . : A .

(approved by Facwlty Senate 2/7/74, 2/21/74, 3/28/74,. and 4/18/74) ‘
' ' > -

I
'

Financial need and thus the filing of the AcCT Famlly(Financlal Statement
should be discontinued as a factor used in awarding scholarships whenever
possible. (Guidelines for some scholarshlps expllcitly state thnt a stu~
dent s financial need be considered?

Institutional scholarsh1p funds should be allocated directly to each school
and to the departments within that school on the Percentage enrollment of

-~

s .
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, : full-time majors in that area. The students who have not declared a major '

‘ will be treated as a separate school or department. A minimum of two one-

) semester full fee scholarships must be presented ea;h_department.' (As

| amended March 28, 1974) The Financial Aids Committee will serve as a depart-
ment for purposes of awarding scholarships to students who have declared no

major (coded 0000) and also those students who have declared General Lib-
eral. Arts as a major (code 1501). ' .

. 3. -One application form is to\be used for all scholarships awarded from 1nst1-
tutional funds and may be secured from the Career and Financial Services -
office. S

»

4. The Career and Financial Services office will provide each department with v
‘a copy of each student's scholarship application. Each: depértméht and
academlc dean will also receive the percentage breakdown of 1nst1tdt10nal
_funds. : ‘ . )
'S

5. 1In order to be considered for a scholarship, a continuing Boise State stu-
dent must have a cumulative GPA of at least 2.50 and must have earned a .
2.50 during his last semester as a; full-time student at Boise State. Scho-
larship rec1p1ents must be enrolled as full-time students during the entire
perlod of ,their award.

. ) . 4
6. Departments should devise their own method of .selecting recipients, con-
" sistent with these guldellnes for their pro-rated share of scholarship

dollars. . . .

7. Each department shall designate alternates equal to half the number of
original designees. All scholarships not claimed within five (5) class
days shall be awarded to those alternates.

8. . Any unclaimed scholarships in a departiment shall be awarded the students

- designated by that department in time to make such awards for the sprlng

semester of that academic year.
' CAREER AND FINANCIAL SERVICES

The Office of Career and Financial Services offers career planning and employ-
ment asslstance to Boise State students. This integrated student service pro-+
gram reflects ‘the University's concern for the development of its gyaduates.
Casic services include:

1. Career Planning Assistance: The professional staff is available to pro-
vide information and assistance regarding career choice and placement
opportunities. Career and Financial Services has a growing library of
career references located in the Career Resource Center,_Administration
Building, Room 124.

2. Credential Service: By estabiishing a placement file with Career and Fi-
nancial Services,‘a student may assemble a permanent file containing all

145
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the vocationally significant data at a time when instructors and admin- '
istrators remember him/her best. Once a file is established, it may

be sent to prospective employers and/or graduate schools. Placement flles N
are retained permanently so that they may also be used in future career
seeking circumstances. ‘Students are urged to establish their placement

flle two semesters prior to graduation.

Y
vices maintafns information on off-campus, part-time, and full time’ o
summer, and Christmas employment‘{/f students and the1r spouses. Y al
. , . ~ ‘ .
. On-Campus Interviews: Students’ are ‘also welcome to interview with employ—
ers recrultlng on the campus. Each year, representatlves from business,
government, and educatlonal institutions- arrange for 1nterv1ews in the
Caréer and Financia: ees»offlce.
N . . N .» 1,. T ¢
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' Absences, Faculty »
From campus final week.
Réeporting when ill.

Academic Due Process.:

Academic Grievance Board.

. Academic Probation'and D1sm1ssa1

Academic Responsibilities and Relat1onsh1ps .

Access to Other Departmen - e
_Accidents . e e e e e e e e e e
~ Administrative Handbook olicies and Procedures.

Adpinistrative Organizat®onal Chart . . .
-Administrative Position Responsibilities. . ...
Affirmative Action Program Committee. .

™ Appointment Policies.

Athletic Board of Control .

-Athletic Department . .

- Buildings and Rooms, Schedu11ng Use of
. Career and Financial Services . . ... .
- Change of Advisors.

Class Changes’ . . ..
Classified Employees Handbook . e

Club Advisors . . e .
Commencement Part1c1pat1on

Committees. ’

Communication Center e e e . .
Conference with Students. . . . . . . . . =
Consulting and Other Employment . . « . . . . . .
Copyrights. . . . . . . . . . v v v v o v v "
Counseling. ' e e e A

‘Coyrse Prerequ1s1te Wa1ver .

Credit for Prerequisite Not Taken .

Credit Status Codes .

. Data Processing Services. e

‘Definition of Faculty-. . . . . . .,

~ .Developmental Writing Program’.

Educational Media Center.

El1g1b111ty for, Extracurricular Act1v1t1es

El1g1b111ty for Student Activities.

Emeri tus Faculty Status . .

Employee Benefits. . . o
Accident Benefits . . . . . . . . . . . ..
Credit Unions . . . .
Faculty and Staff Park1ng .
Group Lifé Insuyrance. .
Hospital, Medical-Surgical Group Insurance
Income Continuation .Insurance Plan. .
Office Supplies and InStructlonal Mater1als .
Soc1a1 Security . e e e

" Tax Sheltered Annuities .

- - Use of Vocational-Techmical Serv1ces
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Executive Council .
Facilities Usage ..

Faculty/Administration Dlsputes .

Faculty Administrative Re5p0n51b111t1es .

Faculty Advisor's Respon51b111ty
. Faculty Constitution and By-Laws

Faculty Organization

" Faculty Powers and Authorlty
Faculty Publication Policy.

. Faculty Research Program.
Field Trips . . ..
Final Examination . . . .
Food in Classrooms.

Foreign Students.

\

Furniture and Equipment, MOV1ng of
Gifts and: Endowments Procedure.

Grades.

Graduate Counc11 (Operatlng Rules)
Graduate Course Numbering System.

Graduate Faculty.
Graduate School . . .
Admission Procedure

Registration Procedure .

Graduation Requirements .
Grant Applications.
Grievance Policy.

Information Services.
Initiating a Graduate Course

Keys. . . .. s e e e e e

v Leave P011c1es
nnual Leave . .
eave of Absence .
aternity ‘Leave. .
Sabbatical Leave .
Sick Leave .
Library . .
Acqulsltlons .
" Circulation Control

*  "Book Examination . . ¥ .

Interlibrary Loan.
Library Guidance ...

L AR

» " Library Material Requlsitlons
Lost Books and Clearance .

Photocopiers . . . . , .

Reserve Collection .
Mail Check. .
Maximum Load (Students)
Music Organizations .
- Official Campus Time.

Operational Policies and Regulatlons

Outreach Services and Prqgrams.
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