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 INTRODUCTION
The Academic Comr'nl}/ﬁity

/
1

""Perhaps more than any other attribute, anybolher gflaracter-
istic, I have sensed .and felt this institution’s qualisy
a genuine academic community. . . . One does n/(b)'
indulge in any kind of Rousseauian mysticism td sense that
this is an academic ‘community composed of so ’fething more
than the mere total of various groups, cach reprelenting a bloc

of power, .which go to make up a. university. Rather, it is
p g p

composed of a sharing of common concerns, an/ability to focus.
upon common problems, a capacity for conimunication and

discussion, a general ‘will' to move this Un,{versily forward.”

So "spoke President W, Robert Parks in a gﬁculty convocation
in September 1969. o _ /

This handbook has been prepared ‘with the hope that it
will be helpful to the individual. facul’fy member as he or
she works in the large and dynamic academic community which
is Towa State. :

It repre-sen‘ts an attempt to answer those questions which
arc most often raised by the faculty. At the same time it sets
forth the commitments that the University makes to you as
a member of this academic community.

Naturally this handbook does not- answer all the questions
that will occur to you. It does identify sources where additional
and more complete information can be obtained.

(o

of being .
t need to




LT P

E

B A v ext Provided by ERC




A Background of “Firsts”

A done alhouette on oy Ul'l'l('\\‘.\k‘\'llll('. the
porticoed wood and bnick College Biulding was
stib unfiushied when Fowa Agricultural College
lorally opened Mareh 17, 1809,

The day was sunny and warm. People began
arriving  carly i the inornimg. - They camme
wagons. on horswbiack. by orail Local Tarmiers
rubbed shoulders with state digtutaries in o crowd
of 2500 guests that taxed the College chapel
and dining ball weli bevond capacny, )

That day marked o beginnmg not oniv of o
new amsttation but aouew jnd of mstitution,

In those erade surtoundings, five-faculty mem:
bers, 91 college studeres, and 80 pre-college
students were -to establih an misyitution. which
would put the Lanmer aad, mechanic on an ed-
ucational levei with the protessiongl man.

That dav had been o long thme coming,

In 1848 the Fira fowa General .\ssé;l‘xhly had
proposed to Cangros that abandoned Fort Atkinson
be used as the site of g state agricultural college.
Nothing came of that.

But advocates of the Tprople’s college’ per
sisted. Their charter aet. passed in the Seventh
General Asemblv. and on Muarch 22, 1838, the
charter became Lo, Two vears Later. cconomy
minded legistators ought o repeal thé charter
act. Only & parilamentary iancuver saved i

The ¢harter act appropriated $I0.000 toward
establishiment ot the College. Story and - Boone
ccounty residents added contributions totaling
$21,333. s an induceinent o location of the
College m wostern Story Liounny Anucipated
federal support did not materialize until the Civil
War removed Southern opposition.

On July 20 1862, President Lincoln signed
o law w measure submitted by Justm Morrill

cof Vermont. provichng that federal Lands be used

"THE UNIVERSITY

a -2

w endow in cach state ad least one college whose
curriculum would include the traditional classical
studies. but would emphasize subjects related 10

the nation’s agricultural and industrial develop-

ment.

The following Seprember 11, Towa becan.e the
st state w accept the terms of the Morrill
Land Grant Act. Oy Marely 29, 1864, the Lowa
General Assembly voted o award Towa's grant
o the Agricufwural College. . '

The College was the first Land Grant institu-
ton opened on i coeducational basis,

Inivadly it offered degrees in agriculture and
“mechanics.” From the mechanics course it began

ahnost immediately 1o develop programs in the

weveral branches of engineering.

A TLadies Course™ was introduced in 1871
The following vear the College became the first
Land Grant institution w offer a4 course in home
ceonomics. In 1875 it established a department
ab cookery and household arts. one of the mation's

first four state college prograis in home cebnomics.” ]

Fromt ity carly work in agriculture, the College
in 1879 developed the nation's first state college
Program i veterinary medicine. .

The engincering programs. which had had
main-ling status since the College opened, were’
recognized in tide when the institution was re-
named “lowa State College of Agriculture and
Mechanic Arts™ in 1896,

Organization of Towa Swue’s academic siruc.
ture along its present lines was completed in-
13, when the Deparumefit of Home Economics
and the graduate program were clevated o divi-
stonal status, o

Experimental work was already under way at
fowa State when it opened. The College led
in the development of state-federal covperation
in agricultural rescarch, and establishied the nation's
first college-hased rescarch programs in engineering
and homne economics. !




It alw pioneered the service aspect of the representatives of the school involved, approves
e Land Grant idea. It was the first Land-Grant - staff appoiriunents and csmbhalns guuldmcs for,
swhoot o conduct oft- -campis «dnstitutes.” and it staff salaries. ’

organized the nation’s first statewide county " The Board reports to the Governor concern-

. rooperalive extension systent. . ing budgets and on important educational matters,

CGraduate study wast oftered almost as soon ‘ b ‘, ’ :
as the College began, and the tirst gr.xdu.llt‘ N ‘ . .-
degree was conferred in 1877, THYE PRE SIDL\"I o

Adapting and-grant philosophy o the chang-

, ) ‘ The President is the principal administrative’
ing needs of the wentieth century, JTowa State :

hie maintained it minence in th officer of the University, Te is directly responsible
as mnadntained iy pre-eminence  in the areas
oo b nefice 1 the areas to the State Board of Regents for the opcrauon
of agriculture, home economics, engineering and ! ,
vererimary needicine, but has broadened its work of the University.
. B o N > WO He attends meetings of the Board, reports
Jooother areas. to the poine that s largest en- cversity affairs and L licy
wollment now i in the sciences and humanitics on umwversity aflairs and partcipates, i po iy
“ ’ « : ‘ CL ‘ o discussions. e presents the university budget,
) [re reasing numbers of students tind i the broad- " . ey elanees. expenditures
buased curriculum of lowa State opportunities to recommends policy clianges. expenditures not pro-
S - ppor > 0 vided by the budget, construction of new fa-
specialize in excellent programs of science and e e o R Ablis
' cilitics. changes in  curricula: cstablishment of
technoiogy. and w acquire a broad general back- . s el - oes of he acti
B PO L - S new, courses. and all types of personnel actions.
wrovind of educiition m the Hberalarts™ wadidon, The President is the person "who is held finally
Since 19590 the ustitution has been known ble for U 1 T ) ,
lowit State University of Seience and Teelt ~.responsible for “the administration of university o
4% S0 otate LIV T ACICNCE ¢ ¢l
: - ; affaivs. ITe’ serves as the: presiding officer of the

noloagy. : :
., 2 LA : N General Faculty and of the Administrative Board.
: . In 1973, Towa State had an enrollment in He iss . Lo
. . . ¢ issues diplomas eonferring degrees, upon the
excess of 19,000 and a faeulty’ of approxinutcly recommendation of the General Faculty, and b
1900, - Adapted trom * Profiles of lowa State ’ Y

- . authority of the Board of Regents.

He is directly respansible for recommending
the .1ppomlm(nl of administrative officers who
sarry university-wide responsibility: the Vice-Presi-

e e \ - dent for A\eademic  Affairs, the Vice-President

A‘\(ll]llHIStratlve StrUCture " for Business and Finance, the Vice-President for
Student Affairs, the Vice-President for Research,

: - the Vice-President for Information and Develop-
R THE STATE BOARD OP REGEN [S ment, the academic deans, the Dean of Admii-
The State Board uf Regents is thie governing - sions and Records, the Dean of University Exten-
hody Tor lowa State University. the University sion, the Treasurer, the Contrdller and Secretary,
[ [ ' as well as all other dircctors and managers of

L'niversity Historv, ™

of Towa, and the University of Northern lowa.

. The lowa Braille and Sight Saving Scheol a university agencics, The central administrators are
Vipton. the lowa School for the Deaf at Council directly responsible to the President. '
~ Bluffs, and the State han.uonum at Oakdale : £ ‘
) o ?li:? Lxl:\llif‘rrxl)l:x::)i:‘f?ol;lﬁ?c Board are ‘!p})oilltc'i THE VICE-PRESIDENT FOR o
mber: Bo: @ 3 \ y : .
or Geyear terms by the Governor with the ap- ACADEMIC AFFAIRS o
. proval of the Senate. Not more than five members - The Vice-President for Academic Affairs,
muy be ol the same political® party. The Board - through the deans and directors, coordinates and
ordinarily meets once a month at the board achninisters the academic program and the per-
office in Des Moines or at one of the inslilu'— sonncl policies of the University. He holds rcspon-
uuns : sibility .for International Programs, the Officg of
Tuis r(:.ponsxbh' for major p()ll( ies, COOI‘dlrldl(S . Space and Scheduling, and the Affirmative Action
the activities of the various institutions under  Office. For these functions-he is directly respon-
its yurisdiction. approves budgets. selectsshe pres- sibl¢ to the President, He also’ represents the |
' |

idents ofethe institutions after consultation with < Univérsity on the fowa Interinstitutional Com-
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dtion. This com-
“the State Board of Re-

"mittee on Educatienal Coords
Cpittes s xesponslhle
. gents.

“THE VICE -PRESIDENT FOR
RESEARCH = _,

) The Vice-Bresident for Research Coordixlajps'
thirough the Research \dministration Coupedl, the

O research Cprogram of the (nntrsxt)/fﬁc serves
& as chairman of this council. [e-alo administers
thie Graduate College. Fop-tiiese functions he ‘is
R tc'sp()mxbl(* w the Presi ‘

\ I l l?fﬁ\"l \I F \IRS )
) ~The - Vice-President for bmdmt .?
e chuatm alf nonacademic §xudﬁm 5
the Office of \dmlmons ar cewrds, lhc Dcpart-
ment - of Residence, Stugtent “Counseling -Ser-
vice, the StudeneTealth Service, and the Office.
- of the I)r i ol Swdcnts, u\hxch has \uthm it
- Lhe ;

.

\isitor

ges the fiscal operations of the University
~and is responsible for the mfflccs of the Trcasurer‘
Secretary, Clontroller, .\cwummg, Payroll
ternal Auditing, \dministrative Data  Systems,
Administrative Data” Processing. Purchasing, the.
Physical” Plant, Pcrsonncl Student Lpans, the‘
Pldxmmg Divisiony and F light Service: -

He is also respgnsxblc for the, gem'musuperw—

) mmes

: 'I HL \ I( E'PRLSIDE\T FOR
INFORMATION AND

, DL\'h LOPMENT o
The Vice-President for Inforpaﬁ‘ﬁ)n and De»

vice. He is the Lmversxty representative in refa-
tions with the Alu . i Association (including . th'(;

versity Foundation and the Memorial Union,
In addition. hé serves as adviser on many other
- aspects of. Lmvcrsxtv rclauons, bolh mlu’nal and
z'xterm} ' ,

L 1dint‘ the Vice-B

’I}Ih @E\EML FACUL

it

“U.‘ P ‘(’bld( nt- fur Bu;mess and Finance

in-

o siorr of busmc«,s mpemtmm of - all umvcmty ae-

‘ wlmpmcm is responsible for € Information Ser-.

Alumni Achievement Fund), the lowa State Uni-

THE AQMI‘GSTRAW BOARD -

“Phe Administrative Board consists of the Pres
gident for Academic Affaxrs,
the Vice-President for Research; ‘the Vice-Pres:
ident fo usiness and Finante, the Vu:g»f’rcsxdent
for-Student Affairs, the Vice-President for Informa-
_~“tion and - Development, the Dcl‘uvof -Admlssm
“and Records, the Dean of Studends, the dears
of the colleges, and such- geqcml admmxstxatxvc
officers as are appmmcd o’ the - Board by sthe -
Prwdc"m e .
It meets at the call of the. Prcsxdem to advise
kum in alL«ﬁaucxs concemmg ‘the Umvensxty as

B The General Fac & the legxalauvc body
wof ‘the fucuh) onsible to the President.: It
usualliﬂypﬁ‘ once a quarter on the call of the
P tc/mﬂ 1o discuss and deieérmine general ed-
4tional policies and. procedures which- concern .
requirements_for’ admission to the Lmversxty or
colleges as. well as rcqmrements for graduation,
the relations among colleges,- revisions incurriculd,
and ti recommend candidates for diplomas, degrecs.
and certificates to be conferred by the President.
. {Proposed changes in educational policy are pr
sented to the Board of Regems through the Pr
ident.) “The President pr&sxdes, -and the members
of the General Faculty include the Viee-P ,dent :
for” Academic Affairs; the Vice- Prcsxden} for R
“search; the deans of thé . colleges; .thé Dean
Studeiits; the Dean of Library Services; the dea
and directots of the extension services, of research
- instiiutss or experimernt statxons, the Dea EE
 Admissions and Records; the general administ tive "
officers desigristed by ’l}fe President;, the head or
~ chairman of each dcpartmem‘ and staff membcrs'
.of the rank of professor, assocxatc profcssor »and
as:xst‘int profesmr

COU\'CILS A'\ID COM\IITTEES

The University has a number of councxls and
- committees yhose members work i in specific aread® -
to assist thé President in.the administration of
the Unjfersity. Most of these-committees are ‘
appointed by the President with récommendations

from the deans, and efforts are made to provide
opportunities for service to as many staff members:
as' possible bv rotatmg membershxp on'a rcgu!ar
“basis. ~ : S

Aruntoxt provided by Eic




Most mmmuteﬂs and . councils havc sludc
,mz'mbﬁrs who have been nominated for mefiiber-
ship by the Government of the
S potne comymittees. such g niversity Academic
21 Standards and‘ the~Tniversity Curriculum com-
mittées Targely composed of the chairmen
=FTollege comﬁdmees working in the same area.

A complete. list of the comunittees and their

. members, as well- as of the councils and their
w0 members, will be found in .the Lmversm Staff
. Dxrcctory ) -

'THE FACULTY COUNCIL

The Facplty Council was establlished by the

“facuky to facilitate comrmuynication between the

ficulty and the General Faculty, the President,

\?mc»prt.sxdems. deans and other- administrative
“officers of the University’,

The council. an advxsom bcdy conductssmdxes
~apd makes ruommcndauons ‘copncerning ed-
.. cukational policy and’ faculty welfare. It may
© cdnsider - cases” invelving possible. injustice toward
- dfffaculty member or members. This procedure
L 17 described under "Indcpendent Appeal Channel’*

 this handbook.’ :

¢ ffacultiey of the six colleges to rcprcscnt all staff
#-ranks, on. the “basis of one representative for

each 100 people, or portion thereof, in each
academic. rank. Terms are for three years, and
T ne mem,ber may be elected for more than two
Cgonsecutive tefms. The  council ‘is reqmred to
meet once a- month during the '1cadcrmc vear.
Ttis uspmmble to the General Facuh}
‘ For the ‘basic ‘document of the
+gether with its rules and bxlax\s €e Appendix B
+of this hafidbook. ‘ o

'THE COUNCLEON INSTRUCTION -

’ Th‘e'de cil on
- with* the<broad aspects of study ‘and analysis.
¢ -of Ju:twes

‘may be sent to one or more college deans. to
the Administrative Board or to the President.

wot ke _colleges {recommended - by .- the :deans),

man- of ‘the mecrsnv Curnculum Comumittee,
Lh(’ chm‘rman of the U mversm* *\cadcmm Stan~

stadent Body."

;/’ "Members of the council are clcctcd by lhe .

unc'il, to-.

Instrucuon coneerns itself -
procedures - and quality of lowa
ate L’nners;tv instruction. [ts recommendations

\Jcmbcrs include onie representative from each
tixe Dcan of Admissions and Recards, the chairr

. the assistance of the deans and directors.- Mcetmgs
.. . . o N P d. BN N -

'ddrds Comxnxttee. and lbe \1cc~Prcsxdent for
“Academic Affairs.

Meetings are held on lhc call of the chairman,

. The council is responsible to the President and . -
’ to the \'i"cc Prrsxden; for \cadcxmc Affairs, s

THE ATHLETIC COUNCIL _

The Alhlct:c Councxl governs mtercollchatc
athletics, It manages the budget for this program.

“and recommends to the President- the: appoint-

ment of members of the staff concerned  with

mtcrcollchatc athletics (as advxscd by the DH‘CC'"

" tor of Athletics). . el

; Schedules and contracts for mlercollchate con-
tests are authorxzcd and approved by the Council:- g

There are 15 members, including 10 faculty,

'3 alumm, and 2 studcm rcprcscntatwcs In addi-:
‘tion, a’ Varsity ™ | representative is appomtcd
" each year to serve as an ex officio member.. The
* faculty members include six elected representatives

from, each of the six colleges; two faculty members
appointed by -the: university President, the faculty
representative to. the Big 8 Conference, and the
Athlehc Dlrcctd“ -who serves ‘as an associate”

 member. All members appointed or_elected from -

the faculty serve for a period of 3 years. -\

. f‘\culty member may serve two successive 3-year
terms. Three alumni representatives’ may serve

two  successive. 3-year terms. Two student rep-
resentatives are sclected by the Government of the

Student Body and the ‘University President.’ One .
student representative is selected from the Junior

*Class each year for. a 2-year.term. The Treasurer

~of the University serves as the treasurer and lhc

“Athletic Director as secretary.

Meetings -are held once a month or more often

at the call of the chairman. The \thletxc (*ouncxl

Co S rcspcmsxble to the Prcsxdcm

k THE SAFETY COL’\’CIL

The Safcty (:nuncxl coordmalcs safcty acnvmcs . .' :

“on the campus, conducts campus-wide inspection’

. programs, and recommends safety measugesaMems-
-, Bers represent the colleges, the Institute for Atomic

‘Research, the Physical Plant, ,the Department of
Residence, . thc/f)fﬁce of® the Dean of Students,
the University berary, the Memorial Union, the .

‘Student Hcelth Service, thc‘ lowa State Centcr

and  the Information Service. .
-Members are ‘appointed by:the I’resxdcm wuh

- 4
L

#
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- are held once a month during the school year
on call, of “the chairman.® The Council is
"o fesponsible to the President. '

THE COUNCIE ON ‘
INTERNATIONAL PROGRAMS

The Coupcil on International Programs
coordinatss Ifternational Service programs, study
programs in foreign countries, internationally ori-
ented research prograis, and on-campus programs
with international emphasis. The Council is chaired
by the Vice-President for Academic Affairs.

THE COMMITTEE ON,
"ACADEMIC ADV ISI\G
. The Committee on Aﬁcademxc Advxsmg
. ‘majintains close contacts among  the advising
programs in the various colieges. and makes rec-
" .. .omanendations for thé improvement of academic
advising throughout the University. The Committee
is responsible to the Vice-President for Academic
Adfairs,

’IHL (,OL\'C‘IL ON
STUDENT AFFAIRS

The Council on Student Affairy concerns itself
- with policy  especially related to student life.
Counc:’ membership is representative of fdculty,
students, and administration. The Council is ad-
visory, to the Vice-President for. Student Affairs.

" THE MUSIC: COUNCIL | -

The Music Council has as itschief respoxmblhty
the annual Artist Concert Series apd ti+ Celebrity-
(‘onccx‘t Series, selecting the talent and setting

sticket prices. Members include six faculty mémbers
appointed by the President for 3-year terms ard
three students; all are appointed by the President.

. The chairman is the head of the Department. of

Music. The Music Council s responsible to the

. President of the University.

OI'FICER EDUCATION .
COMMITTEE

'fhree militdry units on the cdmpus include
the Department of Air Force Aerospace Studies,

.. 10 oo
e .

o

e
Y
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the Department of ‘Military Science, and the
Department of Naval Science. THey are-&dminis-
‘tratively responsible to the College of Sciences
wad Humanities. ‘

" appointed to advise the Administration and the
faculty on matters pertaining to the Officer Ed-
‘ucation programs. The committee serves as liaison
between the Officer Education departments and:
the colleges of the *University. The committee
gives -particular attention to such matters as

7" qualifications of Officer Education faculty mem-

the relationship of Officer Education ' to other
. “educational programs of the University.

T

'ALL-UNIVERSITY DEANS

«  Admissions and Records -~

charge of admissions at'both the undergraduate
" and graduate level. "His: office assembles and
*keeps on file the academic records of all -students
~-and coordinates use of classrooms and offices

N ]

""" on the campus.

fa
.

i

* University Extension

- The Dean of ‘University Extension directs and
:. coordinates the. extension activities of the Uni-
8 : e )
versity. His activities also include - short -courses
and conferences both on and off campus. A

"+, Dean 'of’Studentsn .

(% .. TheDean of Students is especially concerned
with the personal, “social, and academic welfare
+ -« of the students, o

Dean of Eibrary Serbices - ‘
et ! Tt s -
©+;°. The Dean of Library Services is responsible

-+ These.include the various branch libraries.
T e

K

TR -

- DI.RE";C:&ORSS—\_SUPERV_ISORS

-

Divectyr of Residence ~ - I
" The Director of Residenge_is in’ charge of the
- residence halls, , Pammel Coust; Hawthorn Apart-

The Officer Education Committee has been

“ bers, enrollment trends in Officer Education, and -

The Dean of Admissions and 'Reéotds‘is in_ -

., for the University Library and all of its services.. -

 ménts, Uni\}'ﬁi‘ity "Vﬂ)age Apartments, angd off- "

" Director of P/zys{cal_Plant S -
The Director of the Physical Plant is respon-

sible for construction and maintenance of build-

ings and grounds, the operation of the University’s
utilities, -campus “security -and -the regulation of

 traffic. He reports to the Vice-President for Business

and Finance.

. Personnel Officer

. o . o
The personnel officer assists with the recruiting
of nonacademic personnel and:is in charge of -

- their processing. Details pertaining .to retirement
programs, Social Security, Workmen’s Compensa-
tion, group life " insurance, hospital insurance,

i 'Affiﬁnative Action'Ofﬁcer . |

The Affirmative Action Cﬂiccr assists ' other

. lowa State University’s " affirmative action pro-
gram, The officer reports to theVicePresident
. for Academic Affairs. . ~ . Qo

Y

- 5.
Stores .

. Director of Pdtckasz'ng:b;zd

- The Director of Purchasing and Stgrgs has

the responsiBility, for making all- purchases for .
‘the ‘University. He_ is also responsible for the
*operation of the University Car Pool, the Uni-

Stores. ) . : e

versity ' Book Store, Pyinting Service, and Ccmral. '
. L N

'Student Financial Aids " - e o
The . Supervisor of Studem Financial ‘Aids
administers the scholarships and finahcial - aids

University Scholarship . Awards and Prizes Gom-’

e, R

Shident Health .~ e .
" - The Director of-Student Health administers
. the Student Health .Service and _the physical
exantination program. . J

- Student Counseling . i .
The Ditector of the Student Counseling Service.

" -and similar benefits are handled by this office. .

administrators in their ‘efforts to- comply with

mittee, énd’is in charge of student employment. <
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“University’ testing.‘programs, and a test scoring The various undcrgraduate collcgcs -and areas
R - service for classroom’ eakaminations.g . o of major work are: ¢
C - o 2 o A . . L
B I . 1
; | COLLEGE ‘OF AGRICULTURE, . in.

cluding the Agriculture and Home Econoniics

AbSOCiated Organlzatlonsw Experiment Station and the Cooperative Exten-

sion Service in Agriculture and Home Economxcs :

T E . Agricultural Business S : L

’ ALPI\M\I ASSOC‘IAT'ION ' Aggcultural Education " . .
Cot -The lowa - State, University Alumni Associa- - Agrlcultural Journalism ’ . .

tion is a corporation affiliated with the Uni- . Agricultural Mechanization , k .
-versity ‘‘to promote the social, moral and material Agronomy - T A '
welfare of lowa State. . .and of its faculty, Animal Ecology ° \ ) - T
graduatcs, students and former studcnts > . Animal Science - I
THe executive . dxrector, who also serves as di- Biometry i
rector -of Alumni sAffairs for the *University, is Dairy Science N
-selected by the Association’s Executive Committee Entomology ' i
with the approval of the President. The director Farm Operation i

 of the Achievement Fund, the voluntary giving Fisheries and Wildlife onlogy
~ program sponsered. by the Association, isappointed Food Technology
by the President upon the recommendanon of  Forestry

" the Fund’s trustees. ‘ Horticulture : ’
"Alumni ' Affairs, the " Astociation, and the’ - Landscape Architecture ’ . P e
Achievement Fund< are headquartered in Room Outdoor Recreation Resource Development'
242 Mcmorxal Union. -+ Plant Pathology - - ¢ -
- Public Service and Administration in L
’ Agriculture e T F

THE -IOWA‘STATE FOUNDATION - Urban Planning
T.he Iowa State University Foundation, formed

. v“. by a group of aldmni and friends of the Uni- COLLEGE OF EDUCATION

.

. versity, accepts and admmxétcrs gifts for educa- . >
tional and scientific purposes. ‘The Order of the - Elementary Education . : )
« Knoll was organized in 1968 to recognize those ~ Industrial Education
“  individuals- who make major contributions to Professional-Studies-
E .lowa ‘State University.” Members express their Secondary Education
intention' to make annual gifts of at least $1,000.
Life membership is accorded those who contribute Leadmg to the Iowa profcssxbnal tcachxng
a minimum -of $10,000 ot establish an ufrcvocable o certxfleatc : ) Lt .

deferred-gift of 91 5"000 or more.
. ) ~ Agricultural Educatxon
. Art
. o ) . ."< Biology
Colleges and Curricula -‘th“mm.y
- - , arth Science
- 'Elementary Education
. The college is the -sum o§ the departmcnts " English )
or grolp activities in one academic field or its ! Foreign Languages

.

related areas.- Iowa’ State Umvers;ty is- composcd General Science - .
‘of seven colleges whxc‘z) offer major work in more Home Ecoromics Educatmn
than” 8¢ curricula. ¢At the baccalaurcate level  Industrial. Education ® e
both bachelor of arts and bachelor of science  Journalism ) ' {
5 dcgrees are awarded ot . Mathematics s 7 : i
\ R &
12 b : '~ ‘
‘Q ¢ . ) . )
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. Music

- . Physies

Nursery School— Kindergarten _
" Physical Education for Men.
Physical Education for Women

Psychology -
Safety Education
- Bacial Studies

Speech

' COLLEGE OF ENGINEERING, includ-
ing the Engineering Research Institute and En-
gineering Extension Service: .. .

Acrospace -Engineering

" Agricultural Engineering
“Architecture : '
Ceramic Engineering
Chemical Engineering
Civil Engineering
Construction Engineering
Electrical Engineering
-Engineering Operations
Engineering Science

- Industrial Engineering ‘

- —-Mechanical Epgineering . ...

Metallurgical Engineering

COLLEGE OF HOME ECONOMICS,
" . incldding the Horae Economics Research Institute:
- Applied Art ' ’
Ghild. Dévelopment
Family Environment .
" Food and Nutrition
Homé Economics o
Home Economics Education
.Home Economics Journalism
" Institution Management i
. - Physical Education for. Women"
- "Textiles and Clothing -

»

“COLLEGE’ OF SCIENCES AND HU->
MANITIES, including the Sciences and Hu-
manities Research Institute: .
Anthropology”® -
Bacteriology
Biochemistry -

" Philosophy .
Physical Educaticn for Men

' THE GRADUATE COLLEGE:

Bi_c;physipé
Botany
Chemistry -

. Gomputer Science-

Distributed Studies
Earth Stience
Economigs
English

French

- Geology A

German

History : .

Industrial Administration
International Studies

Journalism and, Mass Communications

. Mathematics

‘Metallurgy
Meteorology
Music” * oo
Naval Science

Physics

Political Science
‘Psychology
Russian

- Sociology

Spanish
Speech

" Statistics

Zoology

by

COLLEGE OF VETERINARY MEDI.
CINE, including " the Veterinary Medical Re-
search Institute and the Veterinary Diagnostic
Laboratory. . :

)

The Graduate College administers advanced

study and degree programs in most fields of study
offered by the, University. Most of the graduaie
-programs are research-oriented and  lead to the

degrees master of_science, master of arfs, and
doctor of philosophy. In certain .fields the degree
master of ‘arts and-the degree master of science
without thesis are also available. e T

For those persons interested in advanced study

" -directed, more particularly toward meeting. voca-




tional or professional objectives, the degrees master
of architecture, master of education, master of
.efgineering, and master of landscape archxtecture
are offered ) Vo

-

kT'HE' COLLEGE FAGULTY

The college faculty -is composed of all staff

members in each college and those from other-

collega who participate in its .instruction. It
meets 6nce a quarter or more often on the call
of the dean te act on educational matters within
the province of the college. It approves and rec-

ommends candidates  for undergraduate degrees to’

the General Faculty and determinés its curricula,
subject to review and approval by the General
Faculty. Proposals involving budgetary changes
must be submitted to the President.

- Members of the academic staff include teachers,

rescarch and extension workers, and such pro-

* fessional persons as those who work in radio and

television, in the Publications Office, in officer

- ediication programs, on outlying farms and branch

stations. They are directly responsible to the

. heads- or chairmen of their departmients or sec- -

tions, or to group supervisars.
Extension workers carry the benefits of rsearch
to the people of ‘the state. In Agriculture and

Home Economics the extension staff includes special-

ists, supervisors and administrative persons located

at the University, with professional workers 'in-

area - and: county offices. County workers are
Jomt cmployccs of Towa State University and the
county extension councils. The county extehsion

~ councils are established by law and are responsible
-for the determination and conduct of the Coop-

erative Extension program under provisions stated

in a Memorandurn of Understanding with the

University and cach- county courcil.
In Engineering Extension, staff mermnbers located

C.at the Umvcrsxty bring .to the’ people varied

types, of engineering knowledgc through short
courses, workshops and conferefices held on the

* campus and throughout the state. To -augment

..EMC
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the regular staff, temporary short course instruc-
tors are often cmployed , S

e a

' THE DEPARTMENT

. The department is the basic administrative:
unit within the University. It includes staff meng- |

bers engaged in- the teaching or. mvestngatlon of

any subject or subjects closely related to a par-
ticular ‘branch of learning. When questions of
overlapping or duplication of subject matter areas

occur, the department may appeal to the dean

for a ruling, or to-the cabinet of the college, and
subsequently, in ' extreme cases, to the Vice-
President for Acadcmlc Affairs and the President.

THE DEPARTMENT HEAD
OR CHAIRMAN

The Department Head or Chalrman directs .

the work of the department, preparés and ad-
ministers the departmental budget, recommends
staff ‘appointments, recommends leaves' o{ absence,
notifies the dean of staff resignations. He meets
with the staff to" explain and discuss edqcatlonal

pohcles, procedures and research. He has.general

supervxslon of the students in his department and

. is responsible for the submission of the \course

grades to the Student Records Office. Thé head
of the department is responsxble to the- déan of

_ the college. In a departnient where the adminis-

trative head, is designated as the chalrfhan, the
chairman has the same responsibility.
Under the present system of filling. vacancies

when they occur at the department-head level, =~

‘department’ members: are - asked if they prefer
a head or a.chairman. This expression of choice
is advisory but not binding on the' administra-
tion. Chairmanship of a department is: for a
fited term, whereas headship implies continuous

service in that position as long as the dutiesof

the office are' properly performed. The perfor-
mance of both chairmen and heads is continually
reviewed . by respoosiblc administrativetofficials.

- .

THE CABINET OF THE, COLLEGE

The cabinet "is composed of the dean, the

. heads or chairmen of departments within acollege,

and _such other administrative officers as the dean
may~ appoint. It “meets on the call of the dean
to assist him with administrativeand policy matters..

3.

THE DEAN OF THE COL‘”LEGE '

The dean of the college is the. chief adminis-
“1rative, afficer for the college, and is responsible

,N'to the President’ through . the appropriate vice-

o - P
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" COLLEGE

president. The dean recommerids the appointment
of heads or chairmen of -departments to the

President after consultation with thestaffsinvolved, -

submits the departmental budgets to the President,
supervises the registration and the progress of the

students in his college. and represents the college .
.on all official business. In Agriculture, the dean

is also the director of the Agriculture and Home
Economics Experiment Station. In Home Eco-

" nomics, the dean' js also director of the Home

. Economics Kesearch Institute. In Sciences and

Humanities, the dean is the director of the Sci- .-

ences ‘and Humanities Research Institute. In
Veterinary * Medicine, the dean is the director
of the "Veterinary Medical Research TInstitute:
~The deans are appointed by the President with
the approval of the Board of Regents. ‘
University Extension is an administrative unit
which includes the Cooperative Extension work
in Agriculture and Home Economics, the Engi-
neering Extension program, the Center for In-
dustrial Research and Service, and the Extension
Courses and Conferences, program. Each of these
units has a director ‘responsible to the dean of

.. University Extension. whg is in turn responsible
:" to the appropriate vice-présidents and the Presi-

. “

dent.’
P

" COMMITTEES OF THE COLLEGE

(féllegc ‘committees -are appointed by the dean

‘or elected by the college faculty to-work with
- the curriculum, academicstandards, student-faculty
relations, instruction, staff orientation and staff
welfare. These committees report at .the meeting
" of the college faculty or to the dean. -

THE DEAN OF THE GRADUATE

The Dean of the Graduate College is the
dxecutivc:_ofiiccr of the Graduiate Faeuity. He is
- responsiblg o’ the President. Much of the work
of thé cotlege is.carried on by the Graduate
Committee, tHe graduate subcommittees represent-
-ing the biological, physical and social sciences,
and such special’ committees as may be indicated.

- THE GRADUATE FACULTY .

. The Graduate Faculty formulates rules govern-
i ing admission, registration and classification of

graduate students,. and requirements for advanced -

.degrees. It has charge of instruction-and research
. at the graduate level. It -passes Gpon and rec-

ommends to the General Faculty candidates for -

advanced degrees.

The Graduate Faculty.consists of the President,

_Dean of thie Graduate College and Vice-President
for Research, Vice-President for Academic Affairs,
deans of the six colleges, the Dean of Library
Services, the Dean .of Admissions and Records,

heads of departments offering graduate ‘work, and

members of the General Faculty who, are elected
to membership in recognition of their accomplish-

ments in their respective disciplines: .

Membership on the Graduate Faculty: A staff

~member’s own research is considered the most

valuable indicator of his ability. to direct the

research of graduate studerits,
Recommendation for membecship or associate

membership on the Graduate Faculty is initiated v
by the head or ‘chairman of the department -

and-sent_to the Dean of thé Graduate College.
"In certain circumstances,” recommendation for
membership on the Graduate Faculty miy be

made for a prospective " staff member before his -

_"appointment to the university staff.
" - Associate members teach graduate courses,

“serve on graduate comimittees and are authorized -

to ‘direct the work of candidates for the master’s
degree. Members of the Graduate Faculty are

“authorized to participate in all of the functions a

of the. Graduate Faculty including the direction
# of work for the doctoral degree. °

Financial ‘Svlipport of
Iowa State University

The total funds used by Iowa State Uni-.

versity for the operation ‘of all its activities come
from six- major sources: state,appropriations; fed-

. eral appropriat;ons; student fees; sales and endow:
ment income; gifts, grants, and contracts; and-

self-supporting ‘enterprises. )
Public appropriations support the instructional,
_ °research, ‘and public service programs of the
University. Additional information can be obtained
from the office of the Vice-President for Business
and Finance. o :

.
¢

. -‘l E

e
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AS A MEMBER OF THE FACULTY -

- Policies-Responsibilities - Benefits

. "On the character and ability of its faculty

will the character and success of the Institution-

depend moré than upon all other circumstances
taken together. Buildings, cabinets, libraries and
. rich endowments will all be in vain, if the living
- agents, the professors, be not men of ripe attain-
ment, fine culture, and eminent teaching powers.™

The above statement was taken from the
introductory statement of a report by the com-

mittee elected to organize the college which

- became lowa State, and select a president and

Haculty to initiate the program. That statemnent

has been accepted as axiomatic. through every

administration and generation dt Jowa State.

TN
Appointment to the
~ .

‘Faculty c
(s :

The head or chairman of a department or
section usually initiates a proposed new appoint-.
ment, often with the assistance of a.staff com-
mitteé. a : *

. New appointments are recommended on the
basis of education, experience, competencé in
teaching and Yesearch, and recognition in the
field..

The recommended* appointments then_ghust
be approved by the dean. of the college, by Waf
‘Vice-President for Academic Affairs, by the Presi-
dent, and by the State Board of Regents before

they Become effective. Releases concerning such
appointments are’ made only by the President,

after the appointments have been approved -in

-

" this way. '

Tenure Policyr.

With the exception of temporary appointments
for specifically limited time periads, all full-time
appointments to the rank of instructor or higher
will bé of two kinds: (a) term appointments, and
(b) appointments with continuoustenure. Normally
the initial appointment at the instructor and

assistant profesior levels is a term appointment.

An initial appointment at the associate professor
or professor level may be either a term appoint-
hent or a continuous tenure appointment. -

1. Term Appointments RS . K

Term (probationary) appointments may be for

one year or for other stated periods, subject to

. renewal. However, .no series of appointments
shall exceed seven consecutive years of full-time

service with the rank of,instructor or higher in

the profession. If a faculty. member is called

from another institution, it may le required

that he- or she setve in a probatiohary status

«for a period .ot to exceed four years, even
though thereby his or het total probationary

period in the academic profession is. extended

beyond seven years. Written notice that a term

appointment is not to be renewed will be given

to the faculty member in advance of the expira-

tion.of the appointment, according to the follow-

ing minimum periods of ntice: (1) not later .
- than March 1 of the first academic year of “

service, if the appointment expires at the end
of that year; or if a. one-year appointment ter-
minates during an academic year, at least. three

- months in advance of its termination; (2) not

later than December 15 of the second academic
-year of service;.if the appointment expires at

"

.~

W
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' subsmntmL profcssmnal advancement. - .

'academxc frecdom as ‘defined

as follows:

“the end of that year; or, il an initial two-vear

appuointment terminates during an acadeniic vear,
at least six wonths in advance of its termina-
tion; (3} dr least 12 months before the expiration
of "an appointment after two or more years at
this institution. .

sz!zrmms Tenure A,bpom!menh

In addition to complenon of the ternt (pro-l

bationary) appointment period, promotion to the
rank of associate professor normally, carries with
it a (,On[anOUS tenure appomtmun v n[l] TC[H'C
ment of the faculty. member, sugh an appoint-
ment s terminable by lowa State University
only for adequate cause. In the event of extra-
ordinary financial crises notice of, termination
shall be given not less than mclw momha prior
to the effective date of termination,

I1" a member of the faculiy dc:sirc.s to ter-
minate an’ existing appointment at the “end of
the academic year. or to decline a renewal in
the absence of notice of nonrenewal, he or she
shall give notice in wriring at the earliest pppor-
tunity but not later than April 15: but the faculty
member may propcrly request a waiver of this

. requirement in case of hardship or in a situation

where he 'or she would otherwise be dt‘mcd

&

ALC ademlc Freedom

All members of ‘the faculty are entitled to
in the .Statement
of ‘Principles on_ Avademic Freedom and  Tenuré for-
mulated by the Association of American Colleges
and the American Association of University Pro-
fessors. . ..
‘The pertinent provisions of this statement are
{a) teachers (faculty members) are
entitled to full ffeedom in research and in the
publication of the results, 'subject to thé adequate
performance of their other academic duties:

{(b) teachers {faculty members) are entitled to
freedoru in the classroom in discussing their sub-
jects, but they should be careful not to introduce
into” their teaching controversial matter which has
fio relation to their subject. ; (c) college or -
university teachers are cmzcns. m.cmbc,rs of a
learned profession, and officers of an cducational
institution. When they speak or write as citizens,.
they should be free. from institutional censorship
or. dxaclplmc* but their special position in the
community unposes special obligations. As inen
or women of learning and educational officers,
they should remember that the public may judge.
their profession-and institution by their utterances,
Herice they should at all times be.accurate,
should exercise apprbprimc restraint, and should -

show respect for the opinions of others, and

should make every .effort to indicate that they
are niot institutional spokesmen.
It is the policy of Iowa State University 1o

" maintain and encourage an atmosphere of_freedom

in teaching. research and in publication of results.
The University. believes that creative scholarship
can thrive only in an atmosphere where there
is freedom for ideas. Such freedom includes the
right to investigate problems in all fields of
acudemic cndeavor, to evaluate *and question

- accepted theories. and to offer alternative: solu-

tions,

The protection of the prerogauves of academic
freedom requires a conscientious, responsible staff.”
Specifically, each staff member should uphold the
dignity of the University in all activities; set
for students an example -of integrity. tolerance,
and decéncy; and maintain high. standards of ‘
scholarshxp w xth;n his or her field. 3

As%a .citizén. a member of the faculty is
expected to exercise full civic rights and to accept
the responsibilities of good citizenship, with the

|

.awareness that his or her public conduct should

not be a discredit to the University.
Agiministrative personnel who hold academic .
rank are subject to the foregoing regulations in

" their capacity as faculty members.

v

ST A[LI:JML’\IT O’\I PROFESSIONAL ETHICS

I Profcaxsors. guided by deep conviction of the
worth and dignity of the ad\ ancement of knowledge,
recognize the special responsxbxh..les placed upon

- men and women in the academic community.

\

Tiiv primary responsibility to their subjecta i¥
td seek and to state the truth as they see it
To this end they, each’ devote their energies to

. dcvclopmg and improving thc:r individual scho]arly

> L
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Ceompetence, Phuey accept the obligation to esercise

eriticad selfdhisapline and judement in
extencting, and wransmitting knowledge, They prac-
tice- intellectual honésty. Although they may follow
subsidiary  interests, these interests must never
seriously hamper or compromise their freedom of

_ ii)quiry.

1L As teachers, professors encourages the fre
pursuit of learning i their studénes. Théy hold
betore each student the best scholarly standards
“of their disciplines. They demonstrate respect for
the student as an individual, and adhere w their
proper roles as intellectual guides and counselors.
They muake every reasonable effort 1o foster honest
academic conduct and to assure that their eévalua-
"tons of studesits veflect the studens’ true merits,
Prg_sf::ssm\ respect the confidential nawure of the
. relationship Hetween instructor and student. They

"~ avoid oy exploitation .of o student for their
o " N "

rivate advantage., acknowledge significant assis-
« g £

tanwe from any student, and protect the students’

academic freedons.

ITL As volleagues. professars havy obligations that
dertve from comnon m;cruimrship in the com-
- - .. ey Ao it

munity of scholars. TherredHeet and deéfend the

free inquiry of zhcix"fxss'.f&i;xt(ts, In the exchange
o 534 £

of critiehigsgnd  wleas” they show  due respect
for, the opinions of otherS . They acknowledge

each academic debt and strive to be objective

i the protessional jydainent of colleagves.. Each
of them accepts a just share of faculty responsi-
bilities for the governaace of their instivution.

IV, As members of thur institution,  professors
seck abovewdt to be effective teachers and scholars,

©Although they olherve the stated resulations of

the’ tntitution, provided these do.not contravene
academic freedafin, they muaintain the rights to
eriticize and seek revision, Eacke professor deter-
mines the gimoung  and character of work done
outside the mstitution with doe understanding
that responsibilifies within it are paramount. When
constdering
service, professors recosnize  the effect of such
decisions  upon fthie program of “the  institution
and give due anotice of their intentions, '

. . : “ ¢ ‘h’

VoA membens of the extrionural community,
professors fuve the mohts aned u!:iiuufinné ol anv
ciizen. They medsure the urgency ‘;f, these Obiliga-

tsing.”

the interruption or terination of |

tions in the light of their responsibilities to their
subjects, - o their swudents. to their profession,
and o their institution. When speaking or acting
ay & private person, each professor avoids creating
the impression that he or she speaks or acts
for the instwtion. As citizens engaged in a
profession that  depends upon' freedom  for it
health and integrity. professors have a particular
obligation. 10 promote conditions of free inquiry
and o promote further public understanding of
academic treedont.

Equal Opportunity

For many vears in the administration of its
affairs Iowa State University has had an established
policy against discrimination based on race, color,
sex. religion, physical disability. or national origin. ,
(See Appendix A, Human Relations.) This policy
is followwtl I the sclection of the faculty. the

i axdmi_s;sion of studentsand the assignment of Uni-

versity-owned huusing_ facilities.

The Conunittee on Human Relations asgists
the administration in sustaintpg  the policy of
equal opportunity within the s¢ape of university
operations. ’
and faculhy groups, and covperates with appropriate
agencies ofuthe \ines city government. Established
upon the recommendation of the Faculty Council,
the Committee on Human Relations has “eight
faculty members and four student members. ¥
puinted by the Prostdent, '

Any complaint pisgrievance concerning alleged
discriminationr. on the binis of race. tolor. sex, .
creed. physical disaliflity. or national origin should
be made o the chairman of the Ufiversity Hu.
man Relations Committee, which will investigate
the complaint gecording to established procedures.
If the charge is substantiated. the cpnimittee may
recommend scorrective mieastres 1o “the Presidemt
of the University, . SO

The Affinnaive Acdon Otficer of (he Uni-
versity s “responsible for helping develop and
implement  lowa  State University’s Affirmative

2 Aetion Program, s

The University Cotnmittee on Women makes

recommeridations to the \dnunistration relative

o aittivmative action procedures angd policics on

bebalt of women fueulty imembers. staff members,
: .

and students.

<
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It also "works with” various swudents
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Promotion in Academic

Rank

The following statements have beeh prepared
for the purpose  of 'mf(glmiug members of the
facultv of the colleges and departments of Towa
state Univensity concerning guidelines and pro-
cedures that are generally followed in recom™
inending members of the facnlty tor - promotion

10 highet academic rank, and i acquiring tenure.

For the purposes ot this document, . definition
of taculty iy hmited 1o those holding the rank
assistant _professor. asso-
itle professor, or protessor.

‘Drring the winter quarter o cach academic
vear, the department head appoints a Preliminary
Sereening Comittee, eonsisting of the full pro-
trsors with the head or charman as the officer-
wrcharge. Faculty maembers of lesser vank may
t discretion of sald officer. The
somter would prepae a composite lst of
recammnendations by priority’ by each academic
vanh, The
Recommendation for Promotion or Tenure Action)
for each nomines for whont a majority affirmative
vore w obtafied and forwards at. with the com-
posite st of recommme nded pn()rlllcs. to the dean
ot the college tor considefation.

The depatment head or ehairman may forward
A nominaton form to the dppu)pn.ltt‘ dean tor
AUy persol 'lrc~pr(U\t of the .utl()ll of the
lrummun Sereening Conunittee.

Nonnation forms are  then lx.msmmv(l by
e Jfates of the colleges with zhcn’xrum‘menda
nons o the Viee President for Academic
atter <omsultation with "the Dean of the
ticaduate College, SWhen appropriate, makes his
ta the "Y('ﬁiﬂl_(?ll'l of the Uni-

Associate,

who

vecanpnendations
\{4'"1‘[.\.

The above procedure applies o all faculty
promations, \ member ot the faculty who 15
enroiled as 1 sraduate student may, upon receipt
of the P D). degree, be consjdered for promoton
dissretion ot the Vice President for
Affars. .
The Reconumendation tor Promotion form coty:
fojlowing items: name and age of

at the

tains  thd
nominee, date
and ranks of premotions,
acwdemic record, prior experience. fraching and
sdvising  assigrnents  ands evadu wion” of perfor-

dates

“or {3) extension or service.

officer-in-charge preparves a fornn

Affairs, |

and vank of mm.\l appointment. :
proposed rank..

mance, research responsibilities and/or achieve-
ments, extension assignments: and evaluation of *
performance, scholarly work in progress, publica-
tions. administrative and committee responsibilities,

_other pertinent activities (inembership and posi-

tions held in professional socicties, consultation,
coramittee and public servige, etc.). prospects for
future development, comments by department
head. recommendation by department head. and
votes of Preliminary Sereening Committee,

SPECIFICATIONS FOR
PROMOTION I

Faculty members, to be considered for pro-
motion. wmust excel in at least one of the following
areas: (1) teaching. (2) research or scholarship,
‘In every case they
have a strong sense of professional ethics and
recognize that their conduct and profcssmnal
activities affect the University.

1. Excellence in Teaching

Teaching at Towa State University refers to
the broad area of student-faculty interaction for
Ldmaumml purposes.  Staff members who excel
in ‘teaching are persons who guide and inspire
students. and their effectiveness c\lcnds beyond.
nrere popularity witl students.

They keepinformed about new duclopmems
in their speeialties and related fields. They are
true scholars who strive continuously to broaden
and deepen their, knowledge and understanding.

They continually contribute to improving the
ethods of. teaching their subjects. They make
their influence” as wachcrs felt beyond, the local
scene through pubhcdllous, lectures. ind other
appropriate activities. They are "active in their
teehnical, professional or scholarly societies. "Fhey
prepare gotes. textbooks, .and; or other educational
nuaterials that are up to date, well written from
a prdagogical standpoint, and are rccogmzed by
their colleagues aud peers as worthwhile “corix
tributions to their discipline.

2. Bycellence as a Résgarcher, Scholar or Artist
Faduhy members whe, excel’ in the field of
research aclml.xrslnp or artistic activities are first

of all cheative. They carry on creative work
appropriate. to their area of Spccmhzatmu and
disseminate\ the results of such activity. Whal-




ever the primary motive for their creative activity,
the  actuviy should kmn a posiive unpact on
their teaching.

3. Excellence in Extension and Sercice

Fac ulty mt'ml)t'ra whose printary contributons
» Towa state U niversity lare m *the field of
extensiols or service may ‘exeel in any one or

wstitutional servige. public service, or professional
service.  They ma) ‘achicve mcclleme by dis-
playing leadership concerning academic and other
university  atfairs or lhrough the counseling of
students in academic anatters and personal prob-
lems. They may participate broadly .in continuing
education programs on or off the campus. by
.teaching in graduate. undergraduate. or noncredit
courses. They may niake outstanding public ser
vice contributions by helping 10 implement l}ur
land:grant service concept of the University i

such areas s colmunity development, extension
teaching, and other types of field services. They
may make contributions  to the
eificers of thewr professional, technical, or scholarly
savieties at the state and national level. They

conduct themselves at, ‘1!1 times as-public-spirited
citizens and. when asked 1o serve, give of their
‘ume and energy as members of various |,m ern-
wmental L()umut“ru and advisory boards.

The miimxm,ﬁ generals critetia fur promoton
sare ntended to t(mstmm ‘a mimmum standard

1. Assistant Professor
Promotion to an msxswnl pmfvssmshxp Is -

- ually based upon potential. However, the candidate”
shpuld have . strong academic record and, in
most cases, should have completed a doctoral
pmgr_zim There should be a clear indication that
the individual has the aptitudes of a.successful
teacher and will grow in professional stature ahd
eventually guality for the rank of associate pro-
fessor. i o

Associate Professnr

Promntwn to the associate professor muk is
based apon avtual performance as well as future

RS

combinaiion of the tollowing: extension teaching,

University as

-

lor the totad Universtyeangd do o not preclude
the  ostablishunent ot ‘ ldxl}}’nn il eritegia’ where
appropriate, T N

Above Al
be growiug prufess!ouail\
ship is a high academic rank, and promotion to

potential. the. individual should stlll

The associate profussor-

this rank. in and of iself, carries no assurance
of further promotion: :

3. Professor

Promotion to full professorship requires that

the individual is recognized by professional peers:

as an authoriiy in his or her field of specializa-
tou, and recognized by associates and students
as a capable teacher and scholar,

It is also expected zhat he or she will have
made important and recognized contributions in
at least one of the areas of research, public and
professional service. or administrative service to
the University. Where the activities involve re-
search and service w the- profcssnonal societies
on a state and national level, it 5 expected that

_he-or she will be known in national educational
professional circles and. recegnized .in such groups
as a leader. Where activities, in addition to
oustanding teaching, age primarily in the ficld
of service und administration, it is ckpected that
“he or she will be recognized on the lowa State
Univ ersity camipus for vutstanding contributions
o the educational program of the University.

EVALUAT ION ()F A F ACULTY
MEMBER . .~ ‘
I“’qully members, including deparumental ad-

ministrators, are pPeriodically reviewed, subject
to the following considerations” . - ‘

@

a. A review for performance appraisal and de-

velopment, ‘which muy: serve as ‘a basis for
determining merit salary increases, should be
conducted each year.

b. lhc- review aill be conducted by the ad-
¢ 1t istrative offictr of the _department, section
“oor Lollegealn departments with a large faculty,
it may be desirable for thé department of- .
ficer to select several persgus Arom each rank
or select a group from .¢ack discipline to
.aid in this evaluation. T :

¢. Following ‘this appraisal. departmental and
college officers are encouraged to discuss results
of the performance ratings with each staff
member. thus providing an opportunity Tfor
exchange of ideas that would be of benefit
to the indifidual department and, or college.

s

&

[Aruitoxt provided by exic [
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DISTINGUISE IED PR( FESSORSHIP

Fiie Disunguished Professor distinction i

tor exemplay teaching, research and

extraordinary ‘benefit 1o lowa” State

ity stidents, ‘s faculty, and the citizens
‘ N v

awarded
service ol
agvensity,
i e . :

Somanees should hold the rank of professor.
bave served for five vears on the lowa
ndversity faculty, and. except in unusual
wircumnstanees, should bhe under 60 years of age.
Contribations o resident or extension teaching
are siven spedial comsideration for  eligibility,

Nosation committees  of three or” more
persans e appointed by the dean of cach college.
Lact conauitiee receives nomdnations from  the
tacuity and recomimends three or more nominees
te the dean. who, then submits his or her -ree-
ommmendajon o the Viee-President for Academic
Affairs. The tinal sclection.of distingitished - pro-
fowuts s made by the Prosident and the Vice-
President for Aeademic \rhmx

LD T H

Ntate

‘ Impx ovement Programs

STUDY (QI’P()I\ I L NITIES

" The Graduate Facultys does not encourage
graduate study as_an added load for stafl members
eupioved fuli time. However,  the re;,uldhons
i, instructors and associates, or junior sciens

tists on full-time employnent to carry a maximum,

of 3 eredits of graduate work each quarter if
the head or chairman of the de ‘partpent approves
and i rhe stadies do not interfere with other
duties

dean coneerned. thé Graduate -Dean and Viee-
President for ™ Academic” AMffairs.” Staff menbers
with the runk of professor ‘or assaciate professor
may not become candidates for a degree from
this institution.

VISITING CLASSES - *

Faculty memsbers who wish o visit university
wclasses informatlv on a no-credit
thar enroi as audttors, should confer with the
teacher in charge

- the Faculty lmprovement Leave Program mnip
This, privilege may be eftended to assis-* - ¥ p & v

rant professors ypon special approval of the' colh-s,e‘

basis rather -

FACUI 'I Y I
PROGR AM

All full-time members of the faculty are eligible
to apply for faculty improvement leaves. These
are designed to encourage - professional ‘growth
aud _increased competence which will improve
Iowa State University. During theleave of absence,
the faculty member may engage in specific re-
searth, creative work, or some other program of
study for which adequate time is not provxdcd
in terms of present employment.

Requests for. leave should include a description
of the proposed: work and the applicant’s qualifica-
tious for the task. In early October the applicant
submits his or her request for leave to a depart-
mental review committee, which sends the request
with its priority rating to the Faculty Improvement
Leave committee of the staff member’s-college.
“The, request is then forwarded to the University
Committee, which presents its recommendations
to the President. Announcement of leaves granted -
will be made at the beginning of spring quarter.

A staff member who is granted a leave may
have up to one or two.quarters of the year with
no reduction in salary, or three quartess at two-

IPRO\ L\IL\T LEAV E

" thirds of his budgeted salary, B-base; two-thirds-

of nine-elevenths of budgeted salary, A base. If °
he or she is on A base he of she may have a
full year's leave at one-half of his or her salary.
University contributions to regular retirement;
group insurance, and social security, continue,
where applicable, for the duration of the 9leave. -
One of the conditions of the leave, as specified”
by state law, is that the staff member shall return
.to the University’ for a period oi" at least two
years or repay. the state of Towa the compensation
he or she has received. Specific information about

- be obtamcd in each department-or college office.

Salary Policies

‘and Procedures

POLICY

Salary increases are- on :a merit basis an(l
reflect “increased proficiency in teaching, research,
extension, or general university service, Within
the limits of budgetary resources every effort is

s

Aruitoxt provided by Eic: . - s - .
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. the country.

made tp maintain staff salaries at a level com-
© petitive with those of similar tmiversities throughout

- .
[

MERIT INGREASES

As a ,rule,,wit'hin the 1imit§ of the budget,

it is the policy of the administration to recognize -

individual achievement as a basis for salary in-
creases. The work of an individual is measured
by teaching competencé and creativity; by effec-
tive assistance to students in worthwhile activities
outside the classroom: by administrative and com-

mittee work to facilitate or improve the work of -
the University as a whole; by the writing of -

_ professional papers, articles or textbooks; by ac-
tivity in professional socicties; by representing

‘the University- as lecturer or discussion leader;

by ourstading. service among individuals and
groups off campus; and by productive research
for immediate or ultimate public’ benefit. It is
not easy to judge each person on a merit basis,

- but those responsible. for recommendations make

-

an effort to. evaluate the person and his or her
“work as accurately as possible, o ’

PROMOTION AND SALARY
INCREASE - :
' The general procedure for initiating recommen-
dations for promotion or salary increase for a
staff member starts with the head or chairman of

a departifent or withigofficers in charge of the

" work concerned. In some departments, comniittees

assist the departmental executive in the evaluation.

"+ The. recommendation is then -subriitted in turn

for approval to the dean of the college, the Vice-
President for Academic Affairs, the President and

- the Board ob'Regents. Promotions are ngt formally

announced Gatil this final confirmation.
; ! Al

-
7 .

~ The Salary Check

v GETTING ON THE PAYROLL:

All new university emplovees ‘or those re-
turning after an absence are required to visit
the Personnel Office not later than their firs
day of employment to arrange details’ regarding

their benefits and to become acquainted with

N

payroll procedures. This office - administers the.
~university program of 'employee benefits for both

academic and nonacademic staffs: TIAA/CREF,
Social Seturity, state. retirement, group life in-

" .surance, long-term disability. hospital and sur-
g ), Y : a

gical insurance, workmen’s compensation and
similar benefits. The Personnel Office is in Room
16, Beardshear Hall.

No payroll - checks can ‘be issued. without the Sol- :

lowing information:

Social security number, withholding exemption
certificate, personnel daté sheet, residence address
and phone, bank order authorization, campus
Iccation and phone. group life and - disability

insurance application, Teachers Insurance and An--

nuity Associgtion application (TIAA); enrollment
in- the Iowa Public Employee’s Retirement System
(IPERSY); and, if desired, group hospitalization

" application, and withholding authorization for

savings bond purchase.. .
If there is 4 change of name, or a change
in number of dependents, the employee must

report to the Pértonnel Officé to mak: necessary’
changes in the records. Deaths of siaff members '
o should be immediately reported by the department head

or chairman to the Personnel Office, ‘the Office of the

Vice-President for  Academic  Affairs, and the Office

of *he President.
b

. CLASSIFICATION FOR THE '

PAYROLL

The staff of Iowa State University is classified “

according to the period of employment and. the
nature of the work, The A basis refers to a- 12-
month perfod; the B basis means employment

- for the 9:month period of the regular academic
vear; the C basis is assigned to graduate'assis-
ants and fellows who"may Be appointed for var-

ious; periods;” the E basis designates the nohaca-
demic staff, clerical and service employees

. appointed, on a monthly basis, The H- basis

designates nonacademic staff appointed on an
hourly basis. The H-base employees are entitled
ta the same benefits as the E-base employees.
Checks are issued the last working day of each
month for A, B, C'and E. H-bas¢ employees

. are paid twice each month, ' :

C-base employees are classified as *‘students™

- for the following: exemption from the Towa Public
Employee Retirement tax; eligibility for *‘student”’

rental rates in' unjversity-owned housing; appli-

.
[




cation of traffic and- parking regulations. C--

@

base employees are paid at the end of eachi month
during ,their term of service. Instructors and
associates, full or part time, will-be classified
as A- or B-base and will. be regarded as em-

" ployees subject to the Iowa Public Employees -
Retirement System (IPERS) tax, '‘staff” rentgglf@.

rates for housing and staff pnvxlcgcs as to parking
. permus

THE EARNINGS STATEMENT

1.

o~ ,mgxngnation ‘of the Eamz'rzgs Statement

Employee’s Name and Address to Which
Check Is Mailed

On the earnings statement of checks mailed
to an Ames bank (Sample A) (a) the home

" . address of cmployee. (b) the bank-to which

his check is deposited and’ {c) hls bank

. accoum number.

Employee 5 %cxal Security. ’\umﬁer

Date ’

- The check is |ssued the last’ workmg
day of the month and>includes pay due
through that date. The exception, is H hase

"employees, who are paid fwice a monthi. -

Checks are issued the 15th and Igst working .
days of the month. Pay due for the first
half of the month is paid*the last working

\ ‘day of ‘the n‘xonth; pay“due for the last

half of the month is paid the,15th (or last -

" working day prior to the 15th) of the fol-

lowing month L -

. Grass Pay . .

The - ‘gross salary’ is subject to federal
and state income withholding. It will not
be the same..as the budgeted gross salary
if the individual has elected the option to,
reduce froin his budgeted gross the agiount
of his TIAA deduction. This amount is
indicated directfy below under monthly reduc-
tion for TIAA. Adding. these two togcther
equals the budgeted gross.

5. Monthly* Reduction for TIAA ™

. The ambunt of. the xndwldual’ TIAA
deduction if hie* or she has elested the option

" to. reduce this from his or_her budgctaed

L

gross. If he or she is on  this option, the

6. Federal Wnthholdmg Tax

7

-

g
[

TIAA deduction will not appedr in Box 8. ©

The amount withheld for federal income
t_axes .

Fedcral Insurance Contnbunons Act (Socxal .

Sccurxty)

- The deduction for socnal scCunty taxes.
(Thc social security deduction -is- calculated
on the individual’s budgct(;d gross—thc total

of Boxcs 4 and 5.)
1 o
Y] A

. IPERS or TFAA  °, .-~

The deductnons fof retirement plans. An
individual’s’ deduction’ for' TIAA will appear
in this boﬁ"-‘ if he or she does not elect

_the optien . to veduce the salary by the

amount of the TIAA contribution. If the
individual’ does not elect to participate in

"TIAA, his or her deduction for the Iowa -

Public Empjloyees’ Retirement Systcm‘
K¢ PDRS) wxll appear here,

.
-
.

.. State Withholding Tax ‘ .
The amount withheld for’ state income -

~ taxes for the State of Iowa.

1%

o

. Life Insurance
The amount:: w;thheld for Group Llfe '
and Dx.,ablhty Insutante, : . -

Hospxtal Insurance
“Thre amount withheld for Group Hospxtal

* and Surgncal Insurance

12..

. 13,

14-

Other - S T

- Miseellaneous deductions such as the Cre-
dit Union, U,S. Savings Bonds Salary De-
ferment Pragram, ete.

Amount Dcposnted (Sample A) or Net Pav.- »

(Sample B) o
The riet pay aftér all deductnons

15, 16, 17 and 18, -
Year-to-Date Figures - YT
The total amount of gross:pay and de-

- I ductions from January 1 of the current

calendar year, including the amounts un the
current earning statcment .

S

T
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samgl IOWA STATE UNIVERSITY '

EMPLOYEE'S . “SCIENCE AND TECHNDLOGY
RECORD - - DEPOSIT SLIP AND EARNINGS STATEMENT

T!us depasit o Jubject to eny withdrawset demonded by the tewa State Unweriity due
fo Bry everpayment er errar All ems are credited (uhpeﬂ e payment undov con-
ditiens stated on rh. ugum dopom shp ol the bank,

FOR THE ACCOUNT OF ] . - DEPOSITED WITH
I Cov . o . . .
. : . L) = .
le(a) . ¥R, ACCT, NO SOCIAL SECURITY NO.
. ] e) 2.
GROSS AY FWH TAX FiCa [TPEAS ANQ] SWH TAX | JFEING. | HOSP WS OTHER T
he - . 6. s 3 8- ) 9; 1. 10 11l. 124
MO RED TIAA [year GROSS PAY FWH IAX | Fica TRERS SWH TAX
: 170 e ; = -
. .. DAl 1. 15, 16. - 17, .-18,

F ADDRESS 1S INCORRECT, NOTIFY PERSONNEL OFFICE. BEARDSHEAR HALL, IN WRITING

.

R

* Earnings statement of'indiviéual's check goiné toy an Ames bank,
o ' )

. . . - .' ) 5
B TACH AND KEER A5 IOWA STATE UNIVERSITY  avis, (o I S

YOUR PERMANENT RECQRD EAININGS STATEMENY No.

SAMPLE B

A v X

!

1WA syAiE Fummsm
SCIENCE AN TECHNOLOSY

SOCIAL SECURITY NO. " DATte
1. A ' . 2. '3,. .
b4 . )
4, 6. 74 8. 9. . 10. 11, 12, 13,
7 . EFENS R A
GROSS PAY [ F W H. TAX’J FILCA ) /M SW.H, TAX [LIFE INS. [HOSP. INS| OTHER | NET PAY
B YEAR N “. ; T B . ’_ j ‘. L
5. 10 —» 14. . 15, 16. 17. <18,
REo TIAA [DATE -GROSS PAY F W.H. TAX oA | arens, | s i

ADDRESS CORRECT? ¥ Not, Nohfy Personnel Qffice, Beardsheor Holl In Writing Stating Correct TTHIS 15 NOT A ChEck

 Mading Address. Insure $eompt Recest of Your ( Reck M

Aruitoxt provided by Eic:
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_Earnings statement attached to all dther regular checks.
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BENEFITS ) .

check or sent by the bank of dne’s choice serves
as a check stub. From gross to net looks like

a long rowof painful subtractions. For the Ac-
but for the

counting, office, it undoubtedly is;
“staff member these deductions mean: benefits—

some represent additiopal coptributions by the
Univelsity. ;They mean payment of’ hospntal‘ ex-
penses dyring illness, - disability .income, income
in old age, and financial support for survnvors

Insurance Co .

Life Insurance premiums are deducted for term-

Jinsurance with the Bankers Life Company of

" 'Des Moines, Iowa. Participation is required, with

certain exceptions, for eligible employecs be-
tween the ages of 18 and 70, who receive a salary

of $1,800 or more a year. The staff ‘member -

pays approximately one-third of the premium,
and the University pays two-thirds: Rates vary
according to salary,” ‘with coverage to age 60
from $7,000 to $70,000, Amount of insurance
decreases after age 60 at the rate of 5 percent
per year. If the staff member is on the B basis

(9-month appointment), the necessary amount will

be' deducted from thg last pay check to give

protection for ‘the time off duty. The policy can
~ be converted at .age 70 or when_ cmployment‘

‘termjnates, without taking a medical examination.
" There is. triple indemnity covérage for accidental
death.

‘Ames Laboratory employees have a deduction
for group, life insuranceé ‘underwritten by the
Travclcrs Insurance Company. Employees pay
" approximately one-third ‘of the premium; Ames
Laboratory pays the balance. The amount of
coverage is determined by the total saiary paid
by thé Ames ‘Laboratory

Federal Life Insurance is optional and available .
only to staff members on cooperative federal

appointment. The staff member pays two-thirds
of the  premium,, the.-federal "‘government one-
third. For ‘details concerning death benefits, see
“Group Llfc Insurance for Federal Civilian Em-
ployees,” U.S. Civil Service Comrmssxon, Wash-
ington, D.C.," or consult the Agrncultural and
Home Economncs ‘Extension, Office.

Hospetal and Surgical Insurance is the group

" insurance plan carried with Bankers Life of Des

-~ Moines. The prpgram provides a maximum of

Aruntoxt provided by Eric:

- 365 days of hospital care per-case and a surgical .

The Earnings  Statement- attached to the salary® .

: D

schcdule to a makimum .of $§1, 000 dcpcndmgA"

on the severity “of the surgical prbcedures:’ In

addition to the basic coverage after.a $100 de-

ductible amount has been satisfied by the insured,

. Major Medical coverage is provided toamaximum k

" of $50,000. T¥e carrier provides full claims ser-
vice at 111Lynn Avenue, Ames.

< Towa State University participates in- the
, premium cost of this program. Participation is
optional- for all 'regular employecs of the Univer-

sity who receive $150 per month or more."Those.

who .desire this coverage are required to make

> application within 30 days of bccommg eligible.

Staff. members on* B basis, enrolled in the pro-- . .

- gram, have 4 months’ premiums deducted from
their May salary check in order to provide pro-
tection through the summer months. Insurance
rates are subject to .change once each year.

Long-Term Total Disability provides coverage
for those employees who are unable to ‘perform

their duties because of health conditions. This
_program provides income in the amount of 75

percent’ of the first $1,000 of monthly salary .

and 60.percent of any additional monthly salary.
If, necessary the program continues to July 1
followmg the 70th .birth date. During a‘ spell
of disability all frmge benefits are continued
under waiver ‘provisions at. the leyel’ when the

disability occurred. This includes theTIAA/ C‘-REF =

program. -

The Umvcrénty contributes approximately two-

"thirds of the cost toward this coverage.
: Workmen’s Compensation

All eligible university employees-are covered -

by the' Iowa Workmen’s Compensation Act, which
gives accident protection to the employee on
official duty. The employec ‘makes ‘no payment
" for- these coverages. All ceoperatwe extension

employees on federal appmntmcnt aré automati- .
. cally ‘covered by -the bentfits on the U.S. Em-

ployees Compensation Act té the extent that
the state Workmen’s Compensatjon does not take
care of ‘the total expense as provided by the
federal statutes. The émployee ] pays no premxum
for this coverage.

" All ‘accidents abd injuriessustained by cmploycm
of- the' University in line of duty should .be
- reported. immediately to the Personnel - Office,
and where possible, the injured employee should
report to the University Hospital. Report forms,
available:'in dcpartment offices, are sent.to the
Personnci Office for processing.

[ N .
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Bankers Life Cornpany of Des Moines will
not pay claims for accidents in which the em-

ployee is eligible for Workmen’s Compensation,-

In case of accident or injury treated, the emp oyee
should advise the desk attendant where service
is'rendered that ‘the case is a \Vorkmen s Com-
pensation clalm

TAXES -~ -
"The Federal Withkolding Tax is required in ac-

cordance with government regulations. The amount
‘withheld is determined by the monthly salary

. and the. number of exemptions claimed on the
- Employee’s Withholding Exemptxon Certificate,

Form W-4. Each employee is mailed his or her
annual -withholding statement, Form W-2, carly
in' January. Specific information regarding the
paycheck and benefits is available in the"Personnel
Office, Room 16, Beardshear Hall.
Income Tax deductions, made menthly from earnings
of employees, are compulsory for all employees

RETIRLMENT INCOML - S

Federal Social Security premium dedictions are
required for all except those.on. a cooperative
federal  appointment. For 'detailed information
about benefits, which include retirement and

"disability’ payments, and survivor benefits, see

*Your Social Security” an explanatory pamphlet,

" obtained from the district Sociaf Security Office,

Des ‘Moines, lowa, or from the Superintendent
of Documents, U.S: Government Printing Office,
Washrngton, D.C. 20402 (price 10 cents), or
contact the Personnel Office. i

IOWA STATE RETIRE\/IENT
(IPERS) ' ;
Towa Slate Retzrement fIPERS) deductions are

- required except. for those enrolled in the Teachers

Insurance and Annuity ‘Association (TIAA) or on
cooperative federal appointment. Thestaff member

B -contributes 3% percent of -theé first $7,800 until

a total of $273 is collected. This contribution is

_ matched by the University so that the sum in

the employee’s account with the program is double .

that of his own outlay. If an employee leaves

_public- employment in Iowa, he. can secure a

. refund of all the money he has paid into the

fund. For detailed information about monthly

retirement .income and survivor benefits, dee the
*Revised Handbook on Iowa Public Employee’s
Retirement System,’’ available at. the- Personnel

Iowa State .

and total number of” premiums

- Office or at the Iowa Employment Secunty Com-

mission, Des Moines, Iowa. )

TIAA AND CREF

The retirement contract with the Teashers In-
surance and Annuity Association of America (TIAA)
is optional.: Staff members working under the

_ cooperative federal extension service are not eligible
for TIAA (unless their appointment is state con- -

trolled). Eligibility is defined as any employee

whose budgeted = salary is $7,800 or more per -
.year, Temporary appointments such as visitirg
- professors, lecturers, and .others are not eligible

for participation. Contribution of premiums is as

follows:- 3 1/3 percent by 'employee and 6 2/3

percent by Iowa State, 10 percent total of the

~ first §$4,800 of salary and 5 percent by employee
plus 10 percent by Iowa State, 15.percent total °

on any salary above $4,800. The individual may
choose to apply one-fourth, one-half, three-fourths,
or 100 percent of his or her total premiums
to CREF (College Retirement Equity Fund),
a subsidiary of TIAA, for invéstment in com-
mon stock equities. Premiums credited to CREF
purchase * annu:ty units’” and not fixed dollar

- annuities ag in' TIAA, The value of CREF units .

may ﬂuctuate with general economic conditions,

since common stocks are its major assets. .

The employees own their TIAA-CREF con-

“tracts, “and if they change positions, they retain

the .contnbutlons of .the "University as well as
their’ own. In this event, they.may continue

their contract by ‘making all or part of.the pre-

miurh payments, or they may discontinue pay-
ments -without sacrificing "any rights or benefits
already purchased. Many other colleges and uni-
versities have adopted TIAA, and in the event

" employees accept positions. in one of - those in-

stitutions, they simply transfer their contracts

and continue payments under the plan of their ;

new institution.

If a staff.member is granted 7a leave without .*
pay, the University’s contribution toward annuity -

premiums will be discontinued for. the.period.
However, the employee should make arrangements
to keep his or her program active by making
payments directly to the ISU Personnel Office,
16 Beardshear. The amount paid can be adjusted.
Life ‘and survivor benefits depend on the salary

paid. Iowa law
rcqulres faculty participation in IPERS or TIAA.
See “*Faculty Improvement Leave’’ for. arrange-

.ments under this provxsxon.

.
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Travel Regulations

[
|

S The U.S. C‘z'vil,.S_er;;ice‘ Reti're(n'eht ~Pfagram is
- required for all staff members on cooperative
. federal appointment. The premium is 7 percent

of the sajary (from all sources). For retirefhent
and death benefits, based on.length of service- .

"and the “‘high five’’ average salary ‘years, see’

“Your Civil Service Retirement System,”* Pamphlet
18, available" through. the Superintendent of Doc-
uments, U.S. Civil Service Commission, Wash-

ington, D.C., price 20 cents,.or the Agricultu{al B

and Home Economics Extension Office. -

R - 1

Travel. All absences from the campus during
periods of regular employment, whether at uni-
versity or private expense, require-administrative
approval. For thos whose regular dutiés nor-

. mally. require in-state travel. the usual procedures’
" requiring a department 8head’s or chairman’s

approval on travel vouchers will ordinarily con- -
stitute evidence of necessary administrative ap-

 proval, For those whose regular duties do not

normally require in-state travel, requests must
be approved by the department head or chair-
man, and the dean and/or director. Requests
should be in the office of the dean or director
at least- 5 days before the expected departure
time. S :

‘All out-of-state travel during periods of regular”
employment require final authorization from the
offie of the Vice-President for Academic Affairs;
requests are due in that office at least 5 days
before the expected departure time. 2

Staff mengbers who expect to engage in pro-

“jects in another country should secure official
-administrative ,approval - before they make their
plans. Travel authorization then should' be secured

at least 30 .days before departure is planned.

" Staff members who plan to leave the campus’
during a period of regular employment. shduld
study the travel regulations on file in each de-
partmental office. These regulations indicate the
specific procedures to follow. 2 )

& Professional meetings and expenses. The practice

of paying expenses for attendance “at professional
meetings varies among the colleges according
to needs and available funds. Staff members
should" consult thé head or chairman of their
department. . :

H

Expénm on university businéss. Travel vouchers

will be paid when the necessary approvals have -

been sccured.- Travel ticket stubs must be at-
tached to travel vouchers, as'must hotel receipts
and receipts for any .unusual expenditure. Travel

vouchers should be submitted to the Accounting .

Office for reimbursement. All reimbursement for
air travel will,be made. at the rate of coach fare
- for the trip. State appropriated funds may not

be used to reimburse travel outside the continental .

United States. For more details consult the Office
- Procedure Guide. o7 -

“Information concerning university cars for of-

ficial use is available at the University Car Pool.
v

Leave Policies ~ .

. VACATIONS o A
The legal Holidays during the year are New

Year's Day, Memorial Day, Independence Day, .

Labor Day, Thanksgiving- Day, the day after

Thanksgiving,. and Christmas. Three additional

days are given at'the -discretion of the President
and the Administrative Board. ~

Vacation schedules vary according to the basis .*~

of the individual appointment. B-base employees,
employed from ‘Sept. 1 to June 1, are entitled
to vacations with pay during the academic year
_to the extent of the official holidays or vacation

”~

* periods of thestudents. They are, however, expected . .

to be on duty during Veishea, for the period
following September 1, and precéding June 1
(except for official’ holidays), The details of the
A-, B- and C-base schedules are given in T#e
Office Procedure Guide. o o :

SICK LEAVE

" Academic staff members on a 12 months’

basis may be granted up to a maximum of -

- 30 working days-a year, with unused sick leave

accumulative for 3 consecutive years (90 days - -
maximum). Members ofcthe academic staff on

‘a 9 months’ basis are granted 22 1/2 warking
days per year, with unused sick Ieave accumula-
tive for 4 consecutive years (90 working days
maximum).’ : ‘ .

s

LEAVE OF ABSENCE
‘A member of the staff inay he grantcd~a

leave of absence without pay for study or research

28
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or similar professional activity. The lea_\{g: isrecom-
. mended by the head or chairman, the dean,

the Vice-President for Academic. Affairs, and °

_the President, and is approved by the Board of
Regents. The granting of leaves depends on the
mature of the opportunity and the availability of
qualified substitutes. ‘ : .

»

MATERNITY LEAVE

£ The time -during which an, employee is unable
to work. because of a disability caused or con.

tributed. to by pregnancy, miscarriage, abortion,-

" childbirth and recovery, theréfrom will be treated .

as sick leave. If an employee’s accumulated sick
leave is insufficient to cover ‘the period of dis-
ability, she will, at’ her request, be granted a

leave of absence without pay for the duration.-

‘of that period. Any request for absence which
is beyond the period of disability will be con-
“sidered as leave of absence without pay or -as
-vacation. ‘ '

MILITARY LEAVE

Any 'membéx;'of- the 5t§ff inducted into ex-

~

- tended active ‘duty ‘in the military services will -

be granted a leave of absence and will suffer
no loss of pay from the University for 30 cal-
endar days. Members of the Army, Navy, Air
.- Force, Marine Reserve or National Guard may
‘be granted an annual military leave for purposes
of fulfilling reserve program requirements, with
no loss of pay for the first 30 days of such leave.
"Teaching assistants and B-base personnel should
schedule annual military leave during the summer
months, when they are not on University duty.

o
Resignation . .

A staff member who wishes to resign should
submit his or her resignation as. early as possible
to allow time for a replacement to be secured
and for the mechanics of severance. Normally,
‘this should be a period of not less than 90
‘days. . Officia} resignation blanks must”be filled

out and a settlement card secured: Detailed
information about the resignation procedure may

. be secured from the head or chairman of the -

department or section as well as the Personnel
Office. R

\ .
- '

Retirement ~ d

Present retirement policy provides for the

relieving of staff members from major administra-
.tive ‘positions at age 65. At the end of the fiscal

" year during which an academic staff fhember -

" becomes 65 years of age, he or she transfers to

B'basis employment. At the end of the academiic -

year ‘during which the staff member reaches 70,
his or her. employment ceases. “Staff members
whe find it necessary or desirable may retire at
any time before 70 and start receiving their
annuity, payments at such a time. Those who
were members of the academic staff prior to July-
1, 1944, and over 39 years of age at that time,
and who have been in contintous employment
. status since, may continué in the employment

low a fixed minimum. Detiils as they pertain
to individuals may be learned at the Personnel
Office. . ) . S

Emeritus Polii:y

‘Deans and directors retiring from administra-
tive duties are assigned. professorships in appro-

- priate departments and the deans givén the title )
dean emetitus; their salaries are fixed on-a 9 -

months’ basis in line with the general level of
salaries of department heads or chairmen figured
on a Y months® basis. =~ E

"Upon recommendation of a cummittee of deans, -
- full professors who™ have, records of meritorious
service may- be designated by the President; with

approval of the Board of Regents, as professors

. emeritus upon their separation from the University.
Ordinarily this action would be- considered when
professors reach age 70, but under special_cir-
cumstances, action could be considered at an
earlier age. :

Faculty Dismissal
Procedures

The procedure described “here is ore for deter-
mining whether or not dismissal action against a _

faculty member is warranted, and to develop a
mechanism involving - the faculty in"an advisory
capacity. Dismissal is defined as severance from

of the University after age 70 at a reduced )
load and salary if their TIAA benefits are be- -

Lo _ g
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a position” before expirationi of the stated term of

_office. For the purposes of this document, defini-
tion of faculty is lignited to those holding the rank
of instructor, associate, assistant professor, assaci-
Jate professor, or profesgor,

Causes for dismissal consist of conduct, scnously
prejudicial to the University through deliberate
infraction of law or cotnmonly accepted moral
st ndards, through neglect of duty, inefficiency or
incompetency. The Board of Regents reserves the
power to disiniss a member of the staff for other
causes, but this power is exercised only under
cxceptional cireumstances-and then only for con-
duct which is clearly prejudicial to the best in-
terests of the, University.

The following prochure is adopted for lhe
handling of cases in which the issu¢ is whether a
faculty member should be dismissed from employ-
ment. It is a dismisss] procedure; it is not a
grievance procedure (»ee Faculty Handbook sec- -
tion, " Independent Ajpea! Channe]’'), which isto-
say that failure t§ grant promotions, leaves of
absence, sdlary increases, or renewals of term
appointments is not a basis for m\«okmg this
procedure. It is intended to serve the best inter-
ests of and to be fair to the individual concerned
and the University. The procedure recognizes the
statutory power of the State Board of Regents to
employ and to dismiss members of the facylty of

- the Regents: msmunons (Iowa Code Section
262.9(2) (1958).) °

- When an administrative officer of the Univer-
sity believes that there is sufficient cause for dis-
charge of a [aculty member who has tenure, or
whose term of appomtmenl has not expired, no
formal dismissal action shall occur until the faculty
member has been given benefit of the appropnate
procedurc steps outlined below.’

L Prehearing Settlement

Every effort shall be made to sctlle the issue’
of dismissal through discussion. That is, before
further proceedings are undertaken, conscicntiaﬁs
attempts shall be made to resolve the issue in
conversations between the staff member concerned
and his or her departmental executive officer or

dean. If this alternativer fails, there, shall be a _,

conference of the faculty member, the dean or
head .of the department, and a representative of
the President.*The faculty member shall have the
privilege of bringing-a colleague of his or her own -
choosing to this conference. _—

£

2 Prelxmmar} Inus!zgatmn

If the issue canngt be resolved through- dlS-
cussion, the President shall request the University
Faculty, Council_ to appoint a committee of* three
facuhy members to determine the’ validity and™
seriousness of the grounds for dismissal and to
determine if in their opimion further’ proceedings
are justified. If in its written report to the Presi-

" dent the committee recommends such proceedings, -

or if the President, regardless of the committee’s
recommendations, believes it to be in the best
interest of the, Uliiversity to pursue the issue,
formal proceedings shall begin,. If the issue is pur-
sued,” a formal statement of the grounds shall be
transmitted in writing to the facully member. In
the event that neither the committee nor the Presi-
dent finds cause for implementing formal proceed-

"ings, the charges will be deemed not serious

cnough to warrant dismissal and the faculty
member’s standing will be removed from jeopardy.

Ll

3. Written Statements )
. The next step in proceedmgs shall begin after
thé President has prepared a written set of specifi-
‘cations outlining, with reasonable particularity, the ”
grounds for proposed dismissal and stating as fully
as may be the facts relied on for dismissal and
names of "witnesses to these facts, together with
reference to the rules or regulations allegedly’
broken. In addition, the specifications shall outline
in detail the procedure to be followed and shall
inform the faculty member concerning his or her -
‘procedural rights. He or she shall be given a
period” of 30 days .in which to prepare a reply; -
should the faculty member request additional
time, and the hearing committec deem, the request
just, the time period may be extended, If they
choose,: faculty members may waive their right to

. a formal hearing, and allow a written statement

to consmule thexr defense.

4. The Hearing Commxtl:e .
After the President sends formal charges to
the faculty member concerned, the President shall

.inform the chairman of the Umversxty Faculty

Council, and that body. shall select a group of 11
faculty members as nominees for the hearing °
committee. All members of the college faculties as
defined in Section 8 of the Basic Document of the
Faculty Council, otuer than those with the title
of President, Vice President, Dean, Directo?, .
Associate Vice President, Associate Dean, Associ-
ate Director, Assistant Vice President, Assistant

Vi,
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Dean, or Assistant Director are eligible for appoint-
ment to this commitiee. The President and Taculty

- men.per each have the option of two peremptory.

challenges from the list selected by the Council
{the commitree. membetship may vary from 7 to
11" members). No member of the hearing com-
mittee shall be chosen fyom thé preliminary com-
mittee of three. In addition, no member of the'
hearing committee shall be junior in rank to the
faculty ‘member whose dismissal is proposed and,
except’ in unusual circumstances, no member of

" the accused’s department shall ‘serve on this com-

mittee. The commitiee shall elect its own chairman.

5. The Hearing . £ -

Initially, -the hearing committee shall consider
the formal charges and the faculty member’s reply.

- If_the. faculty member has waived his or her right

- set. Hearings wijl be closed.

to a formal hearing, the committee shall decide -
on the basis of available information whether. or
not dismissal is warranted. If a hearing is not
waived, as early a date. as is practicable should be
I'm’ case the facts are in dispute, the committee
shall determine the order of proof, rules of evi-
dence and hearing procedure. The burden of
proof shall be on the administfation, as the
moving party. The President, or representativé

‘of the President, shall be allowed to attend

throughout the hearing and to assist in developing
the case. However, the committee should normally
conduct the questioning of witnesses and may
request such -additional evidence as the case seems
to require. The accused shall have the right to-
counsel, whose functiohs in developing the case.
parallel those of the Presient or the President’s
representative. The administration and the accused
shall have the right within reasonable limits to
question orally all witnesses appearing, before the

' committee. While formal rules of evidence and

court procedure are not necessary, the accused

‘shall havé the right to confront adwerse witnesses.

All evidence shall be duly recorded.
After the evidence is ‘presented, the parties
shall be allowed a reasonable time to sum up and ~

- make oral argument; the committee may require °
“written briefs. "\When the committee is satisfied <

- shall retire in private to make ‘its findings of fact

E

RIC

BAFuiToxt Provided by ERiC

that each side has had a complete hearing, it

and its recommendations.
The hearing committee shall make, explicit
findings on each of the formal charges presented

. and recommendations.

and shall give. reasons for each finding. The
facylty member and the- Presideént shall immedi®
atcly be given a copy of the firidings of fact and .

’ recommendations, together with a transcript of

the record if requested. No publicity shall be
disseminated about the hearing or about the
committeé’s actions until the hearing has been
completed; then only the President will make the
. formal announcement of the committee’s findings

6. The Regents Decision ' :

Since the Board of Regents has final power in
matters of dismissal, it, may choose to review the
case. Until the final decision upon termination of
an appointment has been reached, the faculty - .
member, may be suspended, with pay. If the
appointment is terminated, the faculty member
will receive salary for the period of notice to .
which he or she is entitled. This provision for "

. terminal notice or salary does not apply in the
event that there has been a finding that the
conduct which justified dismissal involved moral
turpitude. ' ‘ -

Termination Because of Financial Emergency

. 1ta tenure appointment is terminated because
of a financial emergency, the released faculty mem-
ber’s position will not be filled by a replacement
within a period of two years, unless the released
faculty member has been offered reappointment
and has declined or failed to reply to the offer in

writing not later than .30 days after- confirmed .

receipt of such offer.

Guidelines Concerning Termination of

. Appointment as Graduate Assistarit

The procedure for early termination of appoint-
ment, as well as the Regents’ rules of personal
conduct and the grievance pracedure, are de-
scribed in the Graduate Student Handbook. Copies
of this are available from the Graduyate Office.

Independent Appeal -

-Channel |

“‘Faculty members who believe they have been
treated ufifairly with respect to salary, prometion,
tenure, academic concerns, or other nfatters re-

RN
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" tedures. Such changes must be made by mutual
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lated to employment may have their casesreviewed

through the procedures which have beendeveloped -

by the Faculty Council and approved by the

- administration. Faculty members as individuals or

as groups may employ one or more of the appeal
procedures described below. For the purposes of

this document, definition of faculty is limited to .
- those holding the rank of instructor, associate,

“assistant professor, associate professor, or professor.

In unusual circumstances adjustments may be made.

‘in the time schedule indicated in the appeal pro-

agreement of the parties concerned. -

1. Appeal tkrougﬁ Administrative Channels:

Any faculty member may present a grievance -
orally or in writing to his or her administrative,-

superiors: the departmental administrative officer,
the dean, the Vice-President for Academic Affairs,
the President, and_the State Board of Regents. If
a faculty member has presented a grievance in
writing, he or she may request a written response
to the grievance at that stage, such response to be
rendered within 10 working days if possible, and
in all cases within 20 working days. The faculty
member may terminate the appeal at any stage.

1. Appeal through Faculty Appeal Committee:

_ A. The Faculty Appeal Committee has been
established by the Faculty Council to con-
sider the grievances of faculty members.
This committee, composed of ten faculty

_ members other than departmental, college,
or university administrative officers, is

elected for three-year terms, staggered to

provide continuity. It is.composed of ‘one
member elected from each undergraduate
college angd, four members clected at Jarge.
~ Of the members elected at large, one shall
be a professor, one shall be an associate
professor, one shall be an assistant pro-
fessor, and one shall be an instructor or
* associate. The elections shail be conducted
. by the Elections Committee of the Faculty
Council: One member of the ' Faculty’
Appeal Committee shall be designated by
the committee as chairperson. The com-
mittee shall have such other officers as it
‘may determine. No member of the Faculty
Appeal Committee shall vots: on or partici-

o

pate in the investigation of a grievancein -
which he, or she is or has been directly or
indirectly involved. The committee  shall
develop other rules of procedure which
shall be a matter of public record and shall’
be-made available to any faculty member
upon request. Rules of procedure shall
become effective upon approval by majority
vote of the Faculty Council at a meeting
at which a quorum is present. '

B. The Faculty Appeal Committee conside
grievances at the request of any member .
of the faculty. The steps to be followed aré:

.1.The faculty member shdll confer with
the chairperson of the Faculty Appeal
Committee, who shall advise the faculty
member in presenting his or her position.

2. Upon the request of the faculty member,
the Faculty Appeal Committes shall
establish an ad hoc committee of three
members to consider formally the appeal.
At least two, and ‘normally all, of the
members of the ad hoc. committee shall’
be members of the Faculty Appeal Com-
mittee. In exccptional circumstances one
member of the ad hoc committeg may be -
appointed” from the faculty with the
unanimous consent of those Faculty Ap-
peal Committee memberseligible tovote!
The faculty member may request the
removal of one member of the ad hoc
committee, that member to be replaced
by another member of the Faculty Appeal
Committee. No member of the Faculty .~
Appeal Committee shall sit simulta- -
neously on more than one aff fo¢ com-
mittee insofar -as this is possiblé. No
member of the a# #oc committee shall be
directly or indirectly involved in the-.
circumstances of the complaint.

C. The ad hoc committee shall review the -
grievance, collect ~information . from " all
parties concerned, andfinally present recom-

 mendations. ‘Thé faculty - member is per-
mitted to be represented or accompanied
by persons of his .or her choice, including
legal counsel. Any party to the grievance
has the right to request that the committee .
interview ‘specific individuals. The pro-
ceedings of the adi hoc committee may be -
made public at dny stage only at the re-

<
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D.

quest of or by acuon of thc faculty
mcm .

I‘he ad hocgommittee shall preparc. awritten

report, which shall-include a descriptior of
fthe grievance and the committees specific
recommendations and which shall be
checked by the aggrieved faculty member
for factual errors. In the event of disagree-

" menton matters of fact, thefaculty member

may append anexplanatory statement to the
repott. The report shall be submitted ta
the Faculty Appeal Committee for endorse-
ment by a majority vote:of that com-
-mittee eligible to vote or for transmittal by
that committee with comment. The report

of the ad hoc committee, whether endorsed:

or not, shall be pres¢nted to the. Vice-
President for Academic Affairs within 20

’workmg days i possible, But no later

than 30 working days, of the date of
establishment of the ad koc committee.

Minority reports may be submitted by -

members of the ad ko committee as well
as by nrembers of the Facull) Appeal

Compnittee. Copies of the report or reports
. shall be sent to the faculty member, the
departmental administrative officer "and

dean concerned, and the chairperson of
the Faculty Appeal Committee.

. The Vice- Preéxdem for Aca(.iemlc Affairs

shall prepare a written report of the final
dlsposmon of ‘the gnevance and the univer-
sity’s action “in the matter, and submit
same to the faculty member, the dcpart-
mental administrative officer and dean con-
cerned, and the chairperson of the Faculty
Appeal Committee, such report to be ren-
dered, within 10 working days if possible,
but no later than 15 working days. Should
the recommendations of the ad hor com-
mittee be modified or denied, the report
shall include reasons for the modification
or denial.. A representative of the ad hoc

* committee shall submit to the Faculty .

Council for their consideration a written
summary  report on the general nature of
the grievance and indicate whether the
recommendations of “the- committee were
accepted, modified, or denied. This report.
shall_not violate whatever gonfldennalny ]
requesled by the faculty’ member

.

F. The findings and recommendations of the-

ad hoc committee and the Vice-President’s
response may be made public only at the
request of or by action of .the faculty
member. The "chairperson of the Faculty
Appeal Committee shall retain. all ma-
terials collected in the review of the griev-
ance far a period of two years after which

time they are to be destroyed. Neither -

these documeénts nor any materials perti-
_nent to the appeal shall be placed in the
personnel file of the faculty member held by

the university unless he or she so requests..

"G If at any stage of the appeal through
Faculty Appeal Commiitee a satisfactory
resolution of the grievance is accomplished,

* these proceedirigs may be terminated by’

- the request of or by action of the faculty

member. In such a case, a representative .

of the ad hoc committee shall submit to the
Faculty Council and to the other appro-

priate persons involved a summary reporton .

the general nature of the grievance and its
resolution. This report shall not violate

whatever confidentiality is requested by the |

"

faculty member.

H. Eléction by the faculty member to use
the Faculty Appeal Committee procedure
shall not affect, the right of such faculty

. member to appeal to the Board of Regents.

NOTE: The procedure outlined above must be sup-.

plemented by rules developed -by the Faculty
Appeal Committee and a/z/zroved by Faculty

‘Council. Copies” of the rules in effect may

e obtained from the Secretary of Faculty
“Council or from the chairperson of the Faculty
. A/z/zeal Commum

| Consultmg and Other
"Outside Work

Members of the staff are often askcd to give
advice or counsel to private agenciesor individuals,
and sometimes they are invited to do so on a
continuing basis for pay under arrangements com-
monly referred toas “‘consulting.’” Attitudes toward
such afrangements vary in different segments of
of the University. Any consideration: of outside

. work begins with the understanding that all

b
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members of our professional staff render full-

= time professional services to the University during
‘the periods. of their appomtmem

.. of staff inembers to engage in outside work for
pay depends upon the nature of their responsi-

_ bility to the University and the conditions of

their’ appointment, whether the outside work
contributes to a4 berter understanding of their
professional field, whether the University's stand-
ing is cnhanced by their outside contacts and
services and, most importdnt, whether the con--
sulting work can be done without interfering with
- their -regular university duties. A staff member
should undertake consulting work -only after con-¥
Jerring with his or her dcpartmcm head or chair-
man. -
Staff members are required to report agnually,
through their department head or chairman, to

the dean of their college the amount of time .

they. have spent on ““consulting’* or other pro-
fessional work for which compensation has been

. received from other than university sources. The

. ™ nature of the service performed and the source
of the outside remuneration should be indicated.

-

" Policy References

The- Ioma State University Catalog contains specific
information not only about courses but about
the history and organization of the University,
and a faculty list. The catalog is issued biennially
"under the supervision of the Dean of Admissions
and Records.

T7ze Faculty HandboaA an outline of university
structure, function, policy and procedure, with
general intormation concerning staff services and
opportunities, is given to each member of the
staff. It is generally published every 3 years under
‘s the supervision of the Vice-President for Academlc
Affairs. ©a

The Chart is a handbook for students containing
pertinent information as well as rules and regula-
~ tions.

The Oj]'zrz Prucedure Gutde, a collection of the
" policies and procedures to be followed in the
handling of university fiscal and personnel matters,
- is issued by the office of the Vice-President for
Business and Finance and is "available in each
departmental office. The Guide is kept up to
date by revision pages regularly distributed as
changes are made.

v Technology
The decision -

. we work as a nation
. the undcrlymg problems of our society, we must

Your ]ub at Iowa State Untversity of Science and
is the handbook of information for
nonacademic cmplo\u:s Issued by the Personnel

. ()fﬁcc, it is on file in each depammcmal office.

The documents of the General Faculty are on
file in-the Office of -Admissions dnd Rcrords,
of the U niversity.

The Financial Report, required by law, is a
yearly record of the University’s receipys and
expendiiures. prepared under the supervision'of
the Vice-President for Business and Finance and,r
hled in his or her office.

The Iowa. Code, a current collection of the
laws of the state of Iowa, published under the
direction of the state legislature,. is available in
the University - Library and in the office of the
Vice-President for Business and Finande.

Emplbyment of Relatives,

No_ persons responsible for ‘the employment
of staff members shall recommend" for employ-.
ment in their departmem any person related by
blood or marriage. This policy applies ‘to full-
time "and part -time employees, but not to those
who' are on‘a part-timeeretiremefit basis; nor
will the pollcy apply to -persons. geceiving a com-

.pensation of $600 a.year or less. The ruling

by the Board of Regents as formulated Dec. 9,
1960, to apply to ull the institutions under its
jurisdictjon, is given in greater dctall in The
Office Procedure Gmde

Personal Conduct

A Statement From the State Board of chents

“In recem months this Board has given, and
will continue’ to give, intensive consideration to !
camnpus unrest. We have noted -that ‘throughout -
the nation recént events, mcludmg campus dis-
orders, have raised serious questions about the
ability of -universities to continue to serve as

.effective centers of learning. The conditions which

have produced these events are national, and
even international, in scope. The causes are
multiple and the solutions not simple. While
toward the solution of

also. msurc that. our universities

s
e

remain open

trlc
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as centers of free inquiry, This Board, charged |

by law with the responsibility {dr the governance
of the public universities of lowa, reaffirms the
following beliefs and ‘intentions which will con-
~ tinue to serve as bases for the discharge of the
" . Board’s responsibilities.
s " and supported the 'state universities in order
. tq make . higher education available at reason-
able cost. It js the responsibility of this Board
to- thbure that this Plirpose is not subverted.
2. Neither violence nor the. threat of violence
has any place in a university.

3. Freedom of inguiry and freedom of expression

are indispensable elements of academic life.

4. The freedom to express dissent by lawful

“UNIFORM RULES QF PERSONAL CONDUCT AT UNIVERSITIES

L. “The citizens of this ‘state have éstablished,

means, including peaceable assembly and peti-
" tions to authorities, is no less important on
a university campus than ‘elsewhere in. oyr

- society. - 13 ’
5. The exercise of this freedom to dissent must
" not interfere with the rights of otlsers. '

6. Adaptation and change are necessary processes
_by” which an institution renews and preserves .
. Hself. P s . )

H
/ In-liné with these beliefs, the Board adopted
at its_July . 1970 meeting; and revised at the -

/ June 97 meeting, a Code of Personal Conduct

! and also two’ formal policy statements relating
to (1) a prghibition against the universities be- -
coming instruments of political action and (2) uni- -
versity closings. Fhese statements follow.

UNDER THE JURIS-

DICTION OF THE STATE BOARD OF REGENTS _ )
: ‘ (s Revised by State Board of Regents, June 1971) 2

(1) Definitions. For purposes of these rules, the

following words shall have the meaning set forth

unless the context requires otherwise. -

{a) “"Board™ means the -State Board of Regents,
State of lowa.

{b) **University’’ means an institution of higher

learning ynder the jurisdiction of the Board. .

When used in the plural, the word means all
.institutions of lugher learning under the juris-
diction of the Board.

“"President’ means the president (or acting

(<)

president)” of tl}é university or any person or’
persons  designated by the president te act’

on his or her behalf

for purposes of these
rules. :

{d)
by the university. -

“Student’” means a person whé is currently
registered as a student at the University in-an

" undergraduate, graduate or professional pro-
gram on the campus: .

(f) "*Member of the faculty or staff’" includes all
employees of the university. S
“Visitor”™ means any person on the campus

.who is not a student or a .member of the
faculty or staff. A suspended member of the
faculty or staff, or a suspended student, who
is on the campus during the period of such
‘suspension shall be deemed a visitor.

(h) “"Person” means any’ student, member of the

fe)

{g)

“Campus’™ includes all property owned or used

&

faculty or staff, or visitor. - - o
(i) “‘Admission”” means admission, readmission,
reentry, registration, and. reregistration as a
student to any educational program of the
university. . ' .t
(i). ‘*Suspension of a member of the faculty or
staff”” ‘means that during a specified period of -
time, the member of the faculty or staff is not
eligible to continue as an employee of the uni-
versity, or to resume his or her employment - -
status or to be granted admission as a student.
Subject to other rules and regulations of each
institution concerning continued émployment
by the institution; a member of the faculty or
staff who has been suspended for a specified
period shall be reinstated by the university at
the expiration of the suspension period pro-
vided ‘that during the suspension period the
member of the faculty of staff has not com-
mitted acts of misconduct specified in (2). One
+ under such suspension whose- re-employment
is denied on the basis of alleged acts of mis-
conduct committed during his suspension per-
+ iod shall have a right to a hearing on that
. issue as provided in sectign (3).
(k) *“Suspension of a student’ means that during
a specified period of time, the student shall be
denjed admission to the university or employ-
ment by it. Subject to the rules and regula- on
tions of each institution concerning enrollment

ERIC .
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at the mstitution, a suspended student shall be

L © remstated to the university at the expiration
of thg suspension’ period provided that during
the suspension period the student has not
committed acts of misconduct specified in (2)
below. A suspended student whose reinstate-
ment .1s denied on the basis of alleged acts of
rmsconduct committed during this suspension

- period shall have a right to a hearing on lhat

“"iue. as provided in section {3). -

(i, “"Expulsion of a studqut means fermination

© of his or her status as a student without right

of readmission.

E)xsmx:sal of a mcmbcr of the facullv or
stait™ means termidation of his or her status
as an emplovee without right of re- employ,
ment. .

«

i}’

< {2 Rules of Personal Conduct.
member of the faculty or staff, or visitor—who
intentionally commits, attempts to commit, or
incites or aids others in committing any of“the
following acts of misconduct shall be subject to
disciplinary procedures by the university as here-
inafter provided: .

{a) Obstruction or disruption of teaching, research,
) administration., disciplinagy procedures, or
other university or university-authorized func-
tion ur event. .
Unauthorized occupation or use of or unauth-
orized entry into any university facility. How-
ever, any emry into, use of, or occupation of
auy university facility by a student or member
of.the faCulty or staff, which does not violate

{b

any of the other Rules of Personal Conduct

L set forth herein, ‘shall be deemed unauthorized
... 0nby if specifically prohibited, if that facility is
| ' closed at that time to general use or if the
_ person fails to comply with proper notice to
“ . leave,
Physical abuse or the threat of physical abuse
against any person on the campus or at any
university-autiorized function or event, or

other conduct which threatens .or' endangers

the health or safety “of any such person.
Theft of or damage to property of the univer-
sity or of ‘a person on the campus. o

Interference with the right of access to univer-

L Ad)

( V(.')

sity facilities or ‘with any other lavwful right of

any person on the campus.
{f) Setting a fire on the campus without pmper

T

Any person—student,

(g) .Use or possessxon on the campus of fxrearms,,

.ammunition; 6r other dangerousweapons, sub-
stances, or materials (except as expressly au-
thorized by the university), or of bombs, ex-
plosives, or explosive or mcendxary devices
prohibited by law.

(hy Conduct off campus which dxrectly, serxously,
and ,adversely interferes with or disrupts the
educational or other functions of the university.

A -

(3} Sanctions,

{a) Any student or member of the faculty or staff
who is found after appropriate hearing®
have violated any of the rules of personal
conduct set forth in {2) above may be sanc-
tioned up to and including sudpension, ex-
pulsion or dismissal: If the violation is found

_to be of a .serious nature or to have contrib-
“uted to a substantial disruption of the orderly
processes of the university, then such student

or member of the faculty or staff shall, at a -

minimum, be suspended from the university
_immediately following such fmdmg for one
academic year. If a suspension is ordered
after the stast of a semester or quarter, how-

ever, the time period of the suspension shall

be deemed to run from the beginning of the
semester or quarter rathér than from’ the
actual date of the order. A faculty or:staff
"member who is suspendedt shall receive no
salary during the period of his suspension;
provided, however, that he shall be paid for
work done prior to the date of the Suspcnsxon
ordu

{b) A person who apphes fot admission to or em-
ployment -by the university (either for the
first time, or after a term of suspension or
dismissal) may be denied such admission or
_employment if it is found that he has com-
mitted any acts of misconduct specified in
{2) while such a person was a visitor on the
campus. If the violation is found to be of a
serious nature or to have contributed ¢ a
substantial disruption of the orderly processes
of the university, then such a person shall,
at a minimum, be denied admission or em-
ployment for twelve months immediately fol-
lowing the violation. A person denied admis-

“Appropriate hearing as used throughout these Rules
means® pursuant to extsting hearinig procedures in effect at

- the “university for students and me'mbm of the facully

authority. 1 -and slajf
36 . : ' '
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sion of employment under thxs section “shall
have a right 1o an appropriate hearmg
Any sanction imposed under (a) and (b) above
“shail have operative effect at all, universities,
and a person not eligible for admnission to or
» employment by one university shall be harred

similarly at the other universities.

{c)

)

(4} Emergency Power.:

ta) The president is authorized to declare a state
o " of emergency to existour the institution upon
" a-determination by the president that violent
actions or disruptive activities at the ‘university

are of such nature as:

L lo present a clear and present danger to
the orderly proccsses of the, university or
Lo persons or’ property on the campus, and
To require extraordinary measures to
AY H.xfeguard persons or property. at such

" institution, or
*B) Maintain educational or othcz lcg,m-

* mate institutional functions. -
{b} The state of emergeney shall cease to exist
- automatically 48 hours after it is declared un-
< less the president, after reviewing thé situation,
tetermines that it should be extended, such _

“determination to be made under the standards
established in I and 11 above. Each extension
shall be for a maximum period of 48. hours
with a new determination being made for each
‘extension. The preaxdem may declare-the state
of emergency to be ovér before the 48-hour

-period has run.

€Y As soon as feasible- after declaring a state of
emergency, thé president shall notify the board
of his or her actions.

{d) lpon a finding by the president as set forth
in (4) (a), the president is authorized to take
such .action as. in his or her judgment, may
be, necessary 1o eliminate or’ alleviate a clear -
and present danger, to the orderly processes?,
of the university AND to safeguard persons or
property at the university or to maintain

~ educational or other leg,xtmmte university func-
_tions mcludmg barring a particular pcrqon or
persum from the campus.

- .5

T,

(5) Sanctions Under Emerqmr; Pocer.

{a) Ay person who, after approprmte hmrmg, is
found to have violated knowingly: a presi-

_dential order issued as (,ontunplat(-d in section -

(4) above may be expelled or dismissed from
the university. If the violation is found to be
of a serious nature or to have contributed to .a

%, substantial disruption of the orderly processes

of the university, then such person shall, at a_

minimum, be suspended from the university
foi one calendar, year from the. date of such
violation, or shall be denied admission to or
employment by the university for onccalendar
. year from the date of such violation.
(b) Any person who, after appropriate hearmg, is
found to have violated during a state of

emergcncy-knowmg that a state of emer.

gency has.been declared-—any of the Regents’
Rules of Personal Conduct, set forth in section
»(2) ‘of .this policy, may be expelled or dis-

missed from the umvcrsuy If the violation is

" found to be of a serious nature or to have

- contributed to a substantial _disruption of the -
orderly processes of the umvcrsxty, then such -

person shall, at a minimum, be suspended
from the .university for two calendar years
from the date of such violation, or shall be
* denied admission to or employment by -the
university for twd calendar years from the
date of such violation.

“(¢) Any -person, who, after appropriate . hearmg,

- is found to have violated knowmgly a presi-
dential order as,contemplated in section (4)

and—knowing that a state of emergency had

¢ been declared—is foun. { to have violated dur-
ing the state of emergency any of the Regents
Rules of Personal Conduct, set forth in séction
'(2) of this policy, may be expelled or dis-
missed from the university. If the violations

are found to be of a serious nature or to.have

coittributed to a substantial disruption of the
. ‘orderly processes of the- ‘university, then such
person shall, at a minimum, be expelled or
dxsmxssed from the university.
(d) \ny sanction imposed under this secnon shall
. have operativergffect at all universities, and a
person not eligible for admission to or em-
ployment by one university shall be barred
similarly at the.other universities.

.

(6)" Constitutional' Rzgizis 'I‘he foregoing rules shall
be construed so” as not to abndge any person’s
constitutional right of frée e‘apressxon of thought
or opinion, including the traditional American
right to assemble peaceably and to petition au-
thorities,

ERI
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*. Center for. \grlcultural and Rural Developmenyt

» World Food Institute _
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" Instituté for Atomic Research -

RESEAKCGH POLICIES

RIC

<a

. A : .

Towa” Slate Unnemty has - q[wa)s bmx dedicated
to public service, through teaching, ard research. When
the Unizersity was first established) the first laboratory
was the Model Farm, a place for &xper{méntalion with
antmals and plants as 4 necs:sag;\mmpl-;nmt o the

classroom. S¥nce then' research has \exparded into all

facets of university activity.
The current refearch pro"ra,'
major agencies:

includes these

Agriculture and Hoile Economic
“Station

Home Economics Research Institute
L .

Engineering Research Institute

Sciences and Humanities Research Institute

Ames Laboratory of the United "Stards Atomic
Energy Commission

Statistical Laboratory
Veterinary Medical Diagnostic Laboratory
V’Eterinari' Medical Research Institute
Water Resources Research Instxtme
Industrial Relations Cc‘?ter L .-
Senter for Industriil Research and Service

A research-related agency under thejurisdiction

of the United States Department-of-Agriculture —
: \sponsored research also serves ds a consultant-ko

a federal agency, “his conduct is subject to the ~

{is - the National Animal Disease Laboratory De-
tails about the.c research and service agencies
are given in the General Catalog. .

-
K

o

anﬂicl of interest. The increasingly complex
relatibnships among-universities, government and

Experiment -

mdustry call far moxe intensive attenuon to stan-
dards of procedure and conduct in government-
sponsored research.

The government and the institutions of hlgher

education have an obligatign to see that adequate

standards and procedures are developed and
'applned and to inform- one anothef of their
“ respective requirements. Consulting relationships

* between university staff members and industrialists

serve the interest of .research and - edycation.
. Likewise, the transfer of technical knowledge
and skill from university to industry contributes
to technological advance. Such relationships are
desirable, but certain potcntxal hazards should
:be recognized. i

When a university staff mcmbcr (admmls:rator

- faculty member, professional staff.member, or em- .
«ployee) undertakiag or engaging in government- -

sponsored work has 4, significant financial interest

n in, or a consulung arrangcmcnt with, a prwate

bufsmess concern, it is importait to avoid actual

-or apparent conflicts - of interest between his

government-Sponsored university rescarch lexga~
tions and ‘his outside’ obhgatxons.

There .are competing demands on the energies

of a faculty member (for example, research, teach-

ing, committee work, outside t:onsultmg) The

various functions does not raise ethical qucstlons
unless the government agency supporting. his re-
search is misled in its understandmg of the amount.
of intellectual effort he is, actually dcvotmg to
* the research.

When the staff member engagedin govcrnmcnt-

rovisions of the Conflict of Interest Statutes (18
{ .S.C. 202-209 as amended) and the President’s
memorandum of May 2, 1963, **Preventing Con-
flicts of Intcrest on the Part of Special - Gavern-
“’ment Employees.”” When he consults for .one’or
more ‘government contractors, or prospectwe con-

way ‘in ‘which he divides his effort among these’

38
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tractors, in thé saine technjcal field as hjs research
project, he must avoid giving advice that may

*. be of questionable objectivity because of its possible,

bearing. on his other interests.

full disclosure of sych interests to the Umversnty
and to the contractor. 3
Use of Humans as Szdyccts of Reseaich. The

U.S. Public Health Service has established a policy
with regard to use of humans as subjects of -
research. This policy” has -been extended to all’

grants and awards of the Public Health Service
in support of research, training or demonstration

projects. Staff members should consult the Offwe .

Pracedure Guzd‘c for details. - -

N

STATI:\{ENT OF»PATENT POLICY
\pproved

- STATE BOARD OF REGB’\IT§ '

_ of disclosure. Occasionally, however, original in- -

Deccmber 13, 1969 -

lowa State University, - deriving its support
most. largely from public sources, dedicates its
activities ‘and services to the promotion and sup-
port of public welfare. Most of the resufts of
research and developrittnt produced by the faculty
and staff of the University are placed in the
public domain through publication-and other forms

ventions may be produced by members of the

" faculty or staff utilizing university resourées, and
- these may better be dedicated to the publjc service

through obtammg patents and controlling licéhsing
and distribution arrangements to assure that the
public interest will be served.

© The. various agencies of the Federal Govern-
ment require that when any inventjon, process,
or new developmem which is thought to, be

~ patentable arises from studies supported in whole

6r. in part with funds deriving from federal

sources, it must be reported to the appropriate’

agency. The agency then joins with the Uni-
versity to - determine appropriate * distribution of
rights in the invention, to determine ‘whether

patent protection should be sought, and to assure

that the ultimate rights resulting under any such
patent isstied thereon shall be dlsposed of and
administered in the publicinterest. The University

‘has the same fesponsibility” and reserves similar

- rlghts where other than federal sources of support

have been utilized. The ifnventor retains the right
in either case to share in‘any net proceeds arising

- from, thc patented invention.

‘sought and " obtained,

In undertaking.
“and performing consulting services, heshould make

S

The Umversnty must, if patent protectxon is
assure that appropriate
patent and licensing arrangements will be made
so that its.obligations to' the public and to
granting or, supporting agencies will be met. This

will apply to all inventjons arising out of activities’
.of its faculty or staffl when university facilities

or resources Have been utilized. The University -

does not in-its own name ebtam or retaf'n patent
rights. o -
Prior rights of granting or supportmg agencies
are acknowledged as a part "of the conditions
under which support is provided and accepted,

- The University must,- however, be satisfied that
the patent will be benéficially used. Patents will

. be sought only ‘where patent, protection is justified
or. essential to insure proper ‘development or use,-
and appropriaté management, including financial

management, of the inventjon.

‘When inventions which are thought to be .-

patentable and Tor which patent protection should
be sought arise during the course of the normal
activities of the  employees of the University,
utilizing university .resources, information con-
cerning the invention should be furnished to the
appropriate ‘administrative officer of the University:

Where an invention has resulted from research

supported by. federal funds, the University will -

then inform the appropnate agency. of the poten-
tially patentable invention. If it is deemed appro-

- priate by the Umversxty and the federal agency’

to seck patent protection, the agency generally

will consider -its requirements for .control of the .

patent to have been met, as will the University,
when thé inventor assigns his rights to 'the Iowa
State University Rese¢arch’ Foundation (or similar

" nonprofit research management corporation ap-

proved by the Umversxty and the agency). The
Foundation or other corporation will then be desig:
nated and will act for the Ufiversity 4n meeting

“all the, requirements relatmg to the disclosure, ob-
“taining of patents, and managing of lxcensgs The

inventor shall be guaranteed an appropriate share

{(no less than 15%) in the net proceeds resulting
from the invention -after expenses of obtaining the
patent have been met. According to established
policy of the Iowa Staté Umversxty BesearchFoun-
dation, the remaining net income from the inven-

tion after appropriate reserve and management- -

expenses have been deducted is dedicated to the

support of research and education at Towa State .

University. ©
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" In some céscs, but rarely, other disposition of

patent rights may be .required, or the supporting
-agency and the, University may formally release

- their rights of decision regarding disposition of

potentially patentable inventions. In the latter sit-

uation, after a formal release has been issued by
_ the University the inventor will be free to proceed,

at his owh- expense, to seek -and gbtain-a patent

_and handle ‘it ‘as he chooses. In the absence of
“such.formal release, the University and supporting

agency retain such rights. -

For purposes of establishing, intérprcting, and

administering the patént policies at Iowa State
University, the Research Council will be the cog-

. nizant advisory body exercising whatéver adminis-

trative functions may be assigned ta it by the

. President of the University. The Vice-President
for Research and the Vice-President for Business

" and Finance will act jointly or separately as de-

. ERI
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- signated by the President of the University ‘per-.
forming the necessary executive funétions relating -
to administration of university patent policies. .

RESEARCH FUNDS

Gifts, Grants and Contracts. The Univeréity reg-
ularly receives funds from industry, private sources,

-governmental agencies and foundations to support

various university- activities. Such funds are fre-
quently designated for scholarships, equipment,

. research, and training. Gift and grant funds are

accepted only when they may be used in fields
authorized by the laws of lowa and by the reg-

ulations of the State Board of Regents. Funds

to support contractual research will be accepted

-.when - the work involves an area where there
* are qualified staff members and adequate.facilities,

and ‘when the research contemplated will be of

“benefit to the University, the state of Iowa,

and/or to the public in general. All awards
offered .ust be reported to the VicéPresident
for Business and Finance, who may récommend

them for final acceptance to the Presidents of the -
-University. - . ’ :

RESEARCH GRANTS AND

FELLOWSHIPS

Faculty members are eligible for several types

of research grants and fellowships. Detailed in-
- formatjon’ is "available at the office of the Vice-

President for Research.

.experiments.

Speci"af .,Res_eafch»-
Facilities |

COMPUTATION CENTER .

'The Computation Center- is an all-University
installation directly responsible to the Vice-Presi--
dent for Research. It provides the academic and
rescarch  computing service for the University
through its extensive machine installations.

. An IBM 360/65, located in the Computation

- Center, serves as a central computer for our

campus computing.' It is linked via data.com-.
mugication lines to a -sifnilar IBM 360/65 at
the University of Iowa, making facilit'es on both
campusks available to the students and staff of
both institutions.  The local central computer is
in turnlinked to several remote job processing
stations and some finy time-sharing ' typewriter-

= like terminals. In addition, there are numerous

mini-computcrs.cn campus being used in an edu-
cjtional and research environment such as the .
automation of laboratory experiments.

An EAI 8800 analog computer is also located

-in the Computation Center, available to those
" who'need this type of facility. ’

The Computation Center; in cooperation with

" the Computer Science Department, the Engi-

neering Research Institute and the Mathematics’
and Computer Science Division of - the Ames
Laboratory, form- the focus for research in all
aspects of the computer field. This includes re-

“search in hardware design, advanced programming

languages, systems design,, data communications,
numerical analysis, selective dissemination of in-
formation- and computer control of laboratory

LS

* Further, the Computation Center is concerned’

" with centinuing education in Computer Science.

Numerous short courses and seminars are conducted
throughout the year for the purpose of dcquainting -
faculty and students with -the latest developments
in this field and. the use of the Center’s facilities,

~ Anyone who feels that the facilities of the
Computation Center may be useful in his research -
should consult with the-staff of the Center. The
administrative offices &re -on the first floor of

. the Computer Science Building.

'STATISTICAL LABORATORY =~ -

o .The Towa State Statistical Laboratory, an

=7

41

[

Y




% [ N

all-University institute, offers statistical research
services to all faculty members. Consultations
without’ charge " maj” be arranged through its
‘general office, on the first floor of Snedecor

" Hall. When time permits, it is possible to arrange

Jor joint research in applied areas. The lowa
Agriculture and Home Economics Experiment
Station provides financial support to permit certain
staff members in the Laboratory to engage in

more extensive, consulting on statistical problems -

in the blologlcal and agricultural sciences. Spe-
cxahsts ‘are available for consultation on thestatisti-
cal aspects of the social, ‘physical and biological
sciences, and of enginecring. The operational aspects
of surveys, statistical numerical analysis and data
processing are also covered. When university de-
partments cooperate on large contractual (off-
campus) projects, budgetary arrangements should
include funds for professxonal statistical services
when requlred

The Survcy Section of the Statistical Laboratory_

provides services to the rest of the campus on all
aspects of samplmg,surveysandcensus -type studies,
The services available are useful in many aspects
of scientific and industrial research, such as the
design of surveys, draiving of samples, construction
of questionnaires, training and supervision of
field workers, collection of data by personal inter-

- view and mail questionnaires, coding of data for

IBM processing, analysis of data, and maintaining
liaison with the Statistical Numerical Analysis
and Data Processing Section and the Computation
Center on,machine manipulation of data coded.
Charges are made for, operational services. For
further details, call the Statistical Laboratory
Survey Section, Room 219 Snedecor Hall.

*

. dardization,
electronic and scientific instruments. These shops -

‘The Statisticgl Numerical Analysis and Data
Processing Section of the Laboratory provides
consultation in statistically oriented computer tech-
niques, computer programming, and processing
of - statistical data requiring the services-of an
analyst programmer The objective of the Section

is to assist staff and graduate student8 with their -

computational .problems in areas which make

use- of statistics as a primary research tool. On -

such problems, the . Statistical Numerical Analysxs
and Data Processing Section functions as a liaison
between the research worker and the computer.
Offices for the Section are in Snedecor Hall.

" In addition, two student

open during nonclass hours for staff use.

SERVICE SHOPS -

The Engineering Rcsearch Institute has com-
plete machine and electronic shop facilities which
are available to all departments by intramural
purchase order. Machine shops are located in the
Mechanical Engineering Building, Coover Hall,

-and the Physics Buxldmg

They provide services for metal,

shops age located in Coover Hall and the Physics
Building. They have capabilities for repair, stan-
and calibration of all types of

will also construct specialized equipment for both
teachers and research workers. Service information,

‘costs,- and other details can be obtained from the
Director of - the Engmeermg Rcsearch Insmute,

Room 104 \Iarston Hall.

.

laboratories with -
desk calculators (third floor, same building) are .

flber, and'
plastic fabrication. The electronic and-instrument
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Objectives |
The fundamental ‘purpose of lowa State ¥Uni-
versity is to help its students acquire the skills,
abilities, attitudes, and knowledge ‘that will pre-
pare them for complete living in 2 modern demo-
cratic society. The University assumes that it is
Ppossible and desirable to develop through planned

~ educational experiences the vocational, personal

and social-civic characteristics and abilities of  its
students. It is toward the realization of this
its several services and activities.

. In order to define this purpose of the Uni-
versity, four main ' divisions of objectives are

purpose that the University provides for itsstudents

used: "vocational competence, personal develop-

- ment, social and civic responsibilities, and human
- relationships. These objectives are stated in.terms

of the endpoint of the student’s program; that

. is, the kind of individual”'that he should Jbe

upon graduation. . S
(Introductory statement to Proposed Objectives
-as drawn by the Curriculum Commiittee Report, -

Sept. 15, 1950.)

ACADEMIC REGULATIONS

The academic regulations of the University

are presented in the ‘“academic policies™ section

of The Chart, the student handbook. Each faculty

member is expected to know these regulations .

. and-to adhere to them. These include teaching-
" related policies involving grading, examinations,

" of Admissions and Records from information sub-!

E

and absence from class, as well as regulations
relevant to the faculty member’s role as academic
adviser. . - .=

CLASSES—SCHEDULES |
Yearly schedules of classes, compiled by the Office

mitted by the various department heads or chair-

_a period  that he has missed will

'

oy ,

TEACHING

men and approved by deans, are usually released -
early in the spring -quarter. Schedule change
sheets are issued from time to time until registra-
tion day. " : "

Changes in the Schedule w&@lgﬁés@,ﬂl}gﬁ 1 &

schedulé or if the time of offering is to be
changed, this change should be initiated by the
department and sent through the.dean’s office
to the Office of Admissions and Records. These
reports are assembled and make up the schedule
‘change sheet. -

-, Auditing. Students wishing to audit courses
must secure permission from .the -appropriat€ |
classifying dean, who authorizes the' Registrar

to send auditor’s cards to the instructors con- =

cerned after properly completed time cards have

. ‘been submitted. The charge for auditing is the

same as for taking the course for credit.

Classroom scheduling for classes or examina; :

tions is the responsibility of the.Space and Sched®

" ules Office, Room 206 Beardshear. Laboratories

are assigned by the department concerned.

CLASS ATTENDANCE

A’student may be held accountable for the
course content. covered in every class meeting.
A student who must make up work done during -

present his
excuse to his instructor. ' L

The. following” statement of principle from the

Faculty Couricil recommendation on absenteeism

. the basis for this all-university policy: ‘“The
student should be acknowledged as a potentially - .

mature individual; and emphasis should be placed

_on developing his sense of responsibility by re-

minding him of, and holding him to, the account-
ability aspect of his formal education.”

Excusés for Field Trips. A student who . must
miss a glass for a field trip should so inform

&
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. course is to be added to or dropped from the







the instructor of the class to be missed. An
instructor who wishes. to refuse. a student per-
mission to be absent on a field trip should con-
tact. the instructor scheduling the trip so that -
an arrangement sajtisfactory to both can bereathed,
Scheduling of any field trips, during the final
examination period must be- approved by the
Viee-President for Academic Affairs. :

CHANGES IN COURSES AND
CURRICULA : ‘
The University General Catalog describes the
- curricula, majors, and ‘courses offered by the-
University. The preparation of a new catalog,
which occurs biennially, provides an opportunity
for the revision of existing offerings as well as
the addition of new curricula, majors, and courses. -
A 'new course, curriculum, or ‘major must
“first be approved - by the department or college
~ which initiates’ it. - Information regarding the pro-
posal is then distributed to all departments on
* the campus; to the college curriciilum committees,
and 10 the Graduate Curriculum Committee if
graduate credit- is involved. All proposed changes
“frem a given college must then be approved by
the college curriculum .committee, the college
faculty, the University Curriculum Committee,
the General Faculty, and the State Board of
Regents. ‘ . ‘
Prior to proposing a .new course for inclusion
in the Cartalog, the depirtment is encouraged

to offer the course on an experimental basis.’ - : ° . <
for getting grades in on time, so that those who

An experimental offering must be announced by
means of a forim. submitted to the Dean of Ad-
missions and Records.- Copies of this form may
be obtained from the chairmen of the college .
curriculum committees. ’

EXAMINATIONS”

Each quarter the Office of Admilsions and
Records prepares the schedule for final ex-
aminations. Requests for the changing of an
examination” period for individual students are

handled through the office of the classifying dean. |

Instructors must give all examinations according-
to schedule, or at approved periods if a departure
from the announced schedule is netessary.
e n rarn : W
GRADES \ -

All grades are expected to be in the Office
of the Director of Admissions and Records within

48 hours after the examination in a particular

" course has been given. This means that the. =

- The process begins with the instructor who turns

deadline for all grades is 48 hours. after the
close of the examination period. If extensions
are necessary; arrangements may be made through
the Student Records Office. :

- ThE ‘reason for the 48-hour rule: Approximately
90,000 grades are the bookkeeping problem of
the Student Records Office each quarter. Like
most large universities, Iowa State has had to
develop a synchronized procedure involving men
and machines to take care of academic records. oy
in grades to the departmental office; these are -
“hand carried”’ immediately to the Student Records
Office. There the grade reports are readied for
machine processicg. The final product of this
‘phase of reporting is a computer run &f grade.
slips. The records are taken from the computer,
recorded on the student permanent records, and -
made availablé to the“following: the appropriate
college scholarship standards committee, the class-
ification officers, those who award scholarships,
residence halls, other organized: residence groups,
and.the students themselves. -

The final records are of immediate importance
“to determine whether students on temporary enroll- -

" ment may register, to classify students who may

have failed a course, and to enable those who
award scholarships. to see if minimum standards
have been met. -

Staff miembers are responsible at the beginning

must have this infofmation can get it when-
they need it. Late grades not only are expensive -
in terms of efficient use-of machines and, clerical -
help—they seriously retard “the wark necessary
for the opening of the new quarter. . ,

If an error is made in reporting a student’s grade,

~the instructor should secure from his or her

department head or chairman a card entitled
*‘Grade Report to the Student Records Office.”
The instructor should fill this out and send it
to the Student Records Office as soon as the
error is noted. Any change_ of grade must be
initiated .by the instructor making" the original
report. ‘ ' ’ '
Reports on thg removal of incomplete grades

" should be made as promptly as possible afier

the work in the particular course has been com-
pleted. This is also handled on a Grade Report
to the Office of Student Records. '

-
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. Midterny Reports. Midterm grades of D and F
for undergraduate students_are reported to the
Student Records Oifice on special mldtcrm class
lists.

The mark of I (Incomplete) is used to mdlcate
that the work of a course has not been completed
according to schedule. Courses in which 7 marks
are.received will not be consideréd in the quar*

- terly quality-point average, but the grade re-
Jported after thé work’ is completed will enter |
‘the student’s cumulative quality- point average.

The mark I will be given by an instructor if

he or she feels a student has sound reasons for
~ not completing the work of the course according
" ta. schedule. (For further informalion, see The

Chart. ) . S on

To obtain. credit in the course without re- .

classification,.a student must complete work bcforc
the lapse of one year.

Graduatzng Sentvr Excuses From Exammalzolzs Fol-
lowing the recommendation of the Faculty Council,
the University adopted the policy of making it
possible for seniors to be excused from final
examinations in “jourses taken the quarter of
graduation, provided - the student has a B or
better in the course. The final decision. rcgardmg
.the excuse rests with the instructor of the course

(oncerncd R

x ENGLISH PROFICIENCY POLICY

Towa State University believes that written
commusication is a fundamental skill of an edu-
cated person, and that therefore its graduates
should "have acquired reasonable competence in
written’ communication during their eduvational

~ career. The following. are designed to insare that
tlus competence is dcvclopcd and maintainied;

{1) All students must successfully’ complclc or
_test out of a sequence of basic composition courses,
nurmally in the'ffeshman year.

(2) Continued development of commmunication
skills following the freshman year is the responsi-
bility of the student’s major dEpartmcm This
development may- be, prdmoted by (a) requiring
and crmcally ewaluaung term papers and other

" writtén assignments as part of courses offered by
the department; (b) encouraging students to enroll .
in. advanced English ‘composition courses which;’
meet  their parucular needs; and (¢) referring
students to the Writing (Jmu, sponsored by the

+

* Admissions and Records.

s

Depmtmem of English, for the dt‘velopment of -
writing skills lhrough individuai tutorial assistance.

(3) Each department isresponsible for certifying

- that its.majers have achicved an adeguate level of.
proficiency in” writteny communicatioit at the time
the department certifies the student for graduation.’

ACADEMIC STA\'DARDS
COMMITTEE

The University Academic Standards Committee

_consists. of a.representative from each college

faculty*, plus two students. The Registrar and repre-
sentatives from the Office of the Vice-President .
for Academic Affairs and the Student Counselmg :
Service serve as members. :
This committee coordinates and admmlstetsp
the minimum standards for scholarship on an all-
university basis, and establishes policies in regard
to these standards. The college committees deal
directly with students in the colleges and ad-
minister standards - set by the college faculties
and approved by the University Academic Stan-
dards Committee. See The Chart for general fe- _
quirements and for the specxflc slandards for o
cach collcge

HONORS PROGRAM .
The University Honors Px’ogram wasestablished *
in 1960 to integrate existing provisions for superior’
students, and to develop challenging programs
for them. Each college has a slightly different
approach to honors work, but all programs follow
the general honors plan as given in the Basic
Document approved by the General- Faculty,
In practice, the plan of study of each honors
student is designed to encourage breadth*and
depth in  his* education. His work is highly .
individualized and is arranged to meet his par-

aw

ticular needs, interests and aptitudes,

Thc entire Honors Program is adiiinistered -
by the University Honors Program Committee,
composed of ‘the chairman of each college com-
mittee, two members-at-large (appointed by the
President), and, as ex-officio. members, the Vice-
President - for Academic Affairs and the Dean of
The chairman of the
University Honors Program Committec, a membeéer- .

-
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at-large, .is ‘appointed by thé President. This
commitiee is responsible for the general develop-

-ment and- mainteépance of the program, for the
-establishment of standards of excellence, and for
~evaluation and recognition of Honors Program

. Students. The individual college programs function

within a framework provided by the Basic Docu-
ment on file with the sécretary of the General
Faculty, - . ' : .

Students may be admitted 16 the Honors

Program after comnpletion of two quarters at -

lowa State and at any timé thereafter until the
student ‘is within 72 credits of graduation. Ap-
plications for adfnission to the Honors Program

of a specific college may be obtained from the )

chairman of that college's comunittec..
General information concerning -the Honors
Program may be obtained from the University

.Honors Program_ coordinator, whose office is in

"Room 102 Old Botany. Information concerning

the Honors Program within a specific college

miay also be obtained from the chairman of that -

college’s program.

: I-IfGH SCHOLARSHIP

" Recognition dinners are given each spring for
students who have made high scholastic records.
At these dinners three groups are recognized:

L. High Scholarship Students by College and
Class—the upper two percent of students by
class in cach ‘of the six colleges of the U niversity,

2. High Scholarship Students by .Curriculum
or Major—the graduating senior student in each
curriculum who has attained the highest scholar-
ship, provided the
least 3.5. .

3. Graduating Scholar—the graduating senior
with the highest scholastic average from each of
the six cofleges. .

Faculty members are invited and urged to

" attend” these recognition dinners The heads or

ERI
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chairmen ‘of the departments s rve .as "hosts to
the honoréd students in their curricula, but cost
of the dinner for the students is borne by the

University. Tickets for faculty members may be-
- purchased at the office of the dean of the college. .

The dinner is. planned by the Scholarship Recog-

- nition Committee.

ACADEMIC ADVISERS

Each department and curriculum head or’

chairman  designates certain staif members to

quality-point avefage is at'

-
-
K}

serve as academic advisers to students in that.

field. All matfers pertaining to classification and
registration, including changes in time cards
(schedules), are initiated by the student and his

adviser and are cleared through the office of the .

dean. Each college structures its own adviser
system according to its needs. The University
Committee on Academic Advising coordinates the
advising procedures throughout the University
and recommends methods for making the advising
systermn more useful to students. '

STUDENT COUNSELING .
SERVICE e
The Student Counseling Service (SCS) provides

for faculty use a test scoring and analysis service

for objective classroom cxaminations. -SCS also

* provides a teacher evaluation questionnaire for use ‘

by instructors, is developing a procedure for
computer banking of test items, and assists in
rescarch projects concerned with student and class-

‘room characteristics. Reports about these various.

activities are available. SCS also administers [SU
freshman testing and national testing . programs

-such as the Graduate Record Exam, College Level
. Examination Program; Law and Medical Ad-

mission Tests. -
Faculty members may refer students to SCS
for individual or group counscling. The focus may

be on such matters as academic achievement,

choice of major, career plans, relationship with

other persons or feelings about self. Problem areas -

which may be interfering with the student’s goals
and aspirations can be discussed in the counselifig
relationship. Through this the student is assisted
to prepare for futher intellectual and personal
development. In addition, $CS is-directly involved
in the Psychology 10 program (a developmental

reading and study skills course), the *Follow.

Through™ project for minority students, special
counseling and " information for adult students
and other programs of student development. An

. extensive assortment of occupational information

and catalogs from other colleges and universities
is maintained. ) : ’
One of the SCS professional staff is on. standby

duty threughout the day .for immediate con-

. sultation with faculty or students. Appointments

to talk with a specific ‘staff person may be made
by contacting  the Student Counseling Service
Office, 101 Building H, phone: 294-5056.

9 -,
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PROSPECTIVE STUDENT

- INQUIRIES FROM FOREIGN -

COUNTRIES |

So that no xmsunderslanding may develop,
the Office of Admissions’ would like to reply
to requests from foreign students regarding in-
formation for admission. Staff members may wish

- -to0 acknowledge such requests, but care should
he taken that no commitments are made. until

complcte information regarding the prospective
student is available.

GRADUATION REQUIREMENTS

To meet graduation requirements, students
are expected to fulfill the requirements for a
particular curriculum as set forth in the General
Catalog. Deviations from this may be covered
by course substitutions. . To make a substitution

" the’ student confers with his or her adviser, and

if the substitution seems reasonable; the student
prepares a substitution petition. This is approved
by the' adviser, the department head -or chair-
man and the dean of the college. The substitu-
tion sheet is then sent to the Office of Admis-
sionysand Records for action and filing.

"\ student graduating witha cumulative average
of 3.5 or above graduates “with distinction.”™

PHOTOCOPIES

Once a year (usually during the summer or
early fall) student advisers receive from their
college deans a photocopy. of each student’s record.
When advisers find that they do’ not have photo-

‘copies for returning students, they should request
“ them through their classifying' dean’s office. The

photocopy will be supplied by the Director of
Admissions and Records as’rapidly as possible,
in most cases within 1 or 2 days after the Trequest
has "been received. Advisers should not send
students to the Student Records Office expecting
to have photocopies prepared while they wait.
The volume of business in the transcript area
is such that these requests cannot be honored.

COMMENCEMENT

Aruitoxt provided by Eic:

Towa State University graduates students four
times £ year, but the largest graduation is the
May '‘Commencement. . At all graduations a rep-

s . : .
resentative ‘group of the faculty, in academic
robes, takes part in the .academic procession:
Appointments to "this gfoup are made by the

academic deans. -
~

CASES OF STUDENT DISHONESTY

The Chart, under Regulations Governing Student

Conduct, Section A, deals with academic honesty.
Rule A of this section explains the University’s .

point of view regarding honesty. Thisrule indicates

that an instructor shall take appropriate action
for a case of cheating. Before such action, how-

ever, the instructor shall discussthe matter formally
with the student. Then, if deemed necessary by
either the instructor“or the student, ‘the matter
shall be brought to the attention of the depart~
ment head or chairman or his reprESemauve

- (The purpose of this procedure is to make certain

that each case is given careful consideration
before the instructor imposes an academic penalty,)
Action taken by the instructor may range from

loss of credit for a specific test or project tof

“failure in the course.,The instructor shall make

a report 4n writing of the facts of the case and
action taken ‘to his' or hér department head. or
chairmuan and to the Dean of Students, Further
action may be recommended by the instructor.
The ‘student shall be provided with a copy of
this, report. The Dean of Students shall submit

- the matter to the All- Lmversxty Judiciary Com-

mittee.

HOSPITAL

In case of accident or injury to a sEudent in
a classroom or laboratory, the instructor in chargé
should arrange to have the student taken to the
lowa State Uriversity Hospital for treatment,

or in the case of véry serious injuries, he should -

arrange to have a physician from the Hospital
come to the classroom or laboratory to treat

- the student.

The physicians of the Student Health Servxcc
in the University Hospital are anxious to cooperate
with faculty members in trying to help individual
students who need medical attention.

STUDENT PUBLICATIONS

“The fowa State Daily is the all-university news-
paper. Published Monday through Friday, its’
subscription is included in student fees. Staff

r
J
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‘-
members may subscribe at a yearly or quarterly
rate, by calling the Daily Office. The Daily is
governed by a publication board, incliding one
student elected from each college, and two faculty
members appointed by the-:President. For further
- information contact: lowa State Daily, 101 Press
* » Building; 292.2336.

4 .

The Bumb is the yearbook, supervised by a

hoard of five elected student representatives from -
- the colleges, and two faculty members appointed
by the President. ’

Sketch magazine is a publication of ‘creative
writing by and for students of all colleges. It is
governed by a thirteen-member board which
mcludes two faculty advisers from the Department
of English. :

) The ‘college nonthly magazines are The foua
Agriculturist, Outloak. Ethos, and The Iowa Enginger; -

b

"VEISHEA

The Iowa Veterinarian is a quarterly. These mag-:
azines are edited by students with the help of
faculty advisers. Another publication is 7we Ames
Forester - (students of the Forestry Department).

VEISHEA (a name coined “from the first
letters of the original names of five colleges) is
the all-University event held annually on the
first weekend of May. Veishea . features depart- *

" mental open houses and entertaihment, such as a

student musical, dramatic entertainment, and a
parade. ’ .
Veishea is student managed and financially

. self-supporting. Two staff members are appointed

as co-advisers to \Veishca Central Comimittee,
and a number of othér faculty members act as

" advisers to the virious subcommittees, The Veishea -

Office is in the Memorial Union.

ERIC
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lowa State University was founded with- the
idea that it was: to benefit all the people of

lowa. Qver the years. an operating philosophy .

has developed which_ recogmzc;. that each staff
miember has a “‘service™ responsibility which

i

acconipapdes his appointmens to the faculty This

responsibifity frequently involves service to the
public off campus. Through its twelve area and
one hundred county extension office staffs, lowa
State University continually seeks to extend ed-
ucational programs and services and to identify
thé priority off-campus needs which might be
served by competencies mcumbem to the Lm-
versity, .

Early off-campus educational and servicé efforts
were enhanced by legislation establisking the
-Agricultural Extension Service in” 1906, the Engi-

- neering Extension Service in 1913, and the Smith

Lever Cooperative Extension Service in 1914.

University Extensiun, the single administrative
canopy created in 1966 to more closely relate
and coordinate existing Extension units of Towa
State U niversity, includes:

COOPERATIVE EXTENSION

SERVICE IN AGRICULTURE AND

HOME ECONOMICS

3 ) " R
Among the programs offered by Cooperative
Fxtension are agricultural production, conserva-
tion of natural resources, cfficient marketing and

~distribution of farm raised products, home eco-

4 N - PRy N .
nomics and family living, nugixlxon education,

ERI
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4.H club work, youth development, community
improvement and resource developmem and pubhc
P

affairs.

ENGINEERING EXTENSION

Fhis unit conducts noncredit coursesoff campus

and offers videotaped graduate credit courses

taught by faculty members from the College of -
Engmeermg %pecxhc programs and services in- .

clude: »

An hngmeermg \1anagement Institute to assist

- industry in .developing engineering and
management personnel.

Fire extensionr training for volunteer and paid
departments, industrial brigades, and fire
department officers, i instructors, and, inspec-
tors. . .

. Junior Enginee~'ng Techrucal ‘Societies which -

provxde insight into engmeermg and applied
scxence for smdents in high scheols.
Industrial electronics education for industry
and others involved in electromc controls
or appliances. :
Custodial education'to provide assistance to
those involved in\building maintenance.
Civil defense education for elected and appointed
city officials anid others interested in or in-
volved with civil def¢nse problems.
Engineering courses fo ‘all branches of engi-

2 4
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neering. ‘ \ o
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~
- CENTER FOR INDUSTRIAL .
- RESEARGH AND,SERVICE
- (CIRAN, :

- Smee JOAG OIS tnrough it stadt or throush
assistanices of other Unaversity staff members, has
provided conrseiing antaformation to industries
w lowa, T, wisn nakes toferrals to other state

Cagencies, private profesaomnl organizations, or
other colieges i lovir These programs and
services are avatiable oo all esisting industries
of lowa with probietus tavolving technology.
amarketing, finanoal manazement . production, pro-

EXTENSION COURSES AND
CONFERENCES

-

This office provides assistance in the initiation,

planning, operation and administration “of both’

eredit programs off campuis and noncredit programs
on and off campus. A variety of continuing
vducation programs from each of the six under-
graduate colleges and the Graduate College are
offered with the cooperation of this service unit.
Clopies of schedules of events are published quarterly
and may be’ obtained by contacting the Office
of Extension Clourses and Conferences, 111 Curtiss

Csduer develnpment, o satety . . Hall.
» ke)
2 £~ .
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THE UNIVERSITY LIBRARY

The University Library “collections comprise

approximately one million volumes, over 15,000 .

currently .recefved journals and serials, 500,000
_microforms, and a growing collection of manu-
scripts and archival materials. The major col-
lections in the sciences, humanities, and social
sciences are in the Main Library building. Smaller

- working collections, most of which are duplicated

in the main building, are in the Engineering,
Physical Sciences, Economics and Sociology, Archi-
tecture, and Veterinary Medicine readmg rooms..

lerary materials are also available in'the Mathe- -

matics reading room and at the Veterinary Medical
Research Institute. (A branch library of 25,000
volumes is planned for. the College of Veterinary
Medicine at its ncw location in 1975.)

. The Government Documents Depdrtiment
houses congressional publications, bibliographies,
and other federal government publications. not
incorporated into the main collection. It.contains
selected state documents and publications of the
United Nations“and other international organiza-
tions, The department offers reference service for
all governmgnt publications irrespective of their
_‘location in the Library.  The Special Collections
" Department administers the rare book callections,

the university history collection, manuscripts and

other archival material: The Library’s 20,000
maps may be consulted through the Reference
Departinent.

Irr the Main lerary the general collections
are available on open shelves. Bound periodicals
and books are shelved together in subject classi-
fication order. Science matérials are concentrated

in the multitier stacks; humanities and social .

sciences on the upper three open floors of the
building. The most heavily used current periodicals
and all newspapers are displayed in the Periodical
Reading Room. Microforms are maintained in
three distinct ‘areas: books in microform, adjacent

¥

'SERVICES FOR FACULTY . -

:
1

to the Reference Des{; first ﬁoor, microfilmed

newspapers and periodicals, mear the Pemodlcal
Reading Room; government documents in ‘nicro-
form, in the Gévernment Documients Department.

General recommendations for - strengthening
the collections are welcomed at ithe office of the

. Assistant Director for Resources, and Technical

‘bibliographer.

Services, as well as by the stafﬁ bibliographers.
Each of the latter has individual responsnbxhty
for the varying areas'of the sciences, social sci-
ences, and humanities. Recommendations for pur- -
chase of specific older works or forcngn language
materials should be dlrectcd to the Bnblxographxc-
Search Department or to. the appropriate subject’
Suggestions. for: serial. or “journal. -
titles should be directed to the. SerlalsDepartmcnt
For current works in the English language, the -
Library has since 1968 participated in a major
acquisition plan whereby all rewly published
titles of a scholarly nature are recexvcd automa-
tically from more. than 800 publishers in the
United States, Great Britain and other English- -
§peaking countries. - '
Library materials may be borrowed at thc'
Circulation Desk by presentation of the faculty

‘identification card and the books to be borrowed.

An IBM 1030 automated circulation system pro-
cesses all borrowing records, . including notices
and overdyes. ff faculty members have exercised
the privilege of long-term loans, they ‘are “asked
to return all such materials twice each year (at
the end of fall quarter and spring quarter) for
record updating. After two weeks all pubhcatxons

_ are subject to recall for other readers. . .

A dnsplay of new books is located in the
Browsing Collection of general fiction and non-

" fiction shelved in the upper lobby of the older’

portion of the building. These circulate for two
weeks only. New titles recently acquired in all
subjects are displayed adjacent to the Circtilation
Desk. Such new titles remain on display for ‘one

-,
i3







) N N 1 ) - . -- . -_. .
week, and readers may sign waiting list cards,

insertéd in cach book, requesting noufxcauon when
available for circulation.
The Reserve Desk and the reserve book col-

lection are on the ground floor, as well as a core

. collection-of those books and periodicals ‘most in

demand by undergraduates.: Reserve lists should

‘B¢ _submitted by faculty to the ‘Reserve Desk
_Supeﬁnsor not laté than six weeks before the be-

{ginning of the quarter in which material is to be
.used. In the case of materials needed which are

‘.out, the building.
microfilm and microfiche is also available. Micro-
filming may be anangc:d for at the Reference.

i

1
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-terials, including extensive

not-currently in the Library collection, the earliest

'possible submission date for lists is recommended.

Lists should include full information; copies of
reserve list forms are avmlable at the Reserve
Desk.. -

Staff-operated photocopy service is available
during the day on the ground floor. Coin-operated
photdcopiers are located at strategic points through-
‘Full-size copy duplication of

Desk.

‘Interlibrary loan requests should -be made at
the Reference Desk. The Library, as a member of
the Center for Research Libraries, has borrowing

" access. to this cellection of over 3,000,000 volumes

of lesser-used, archival and foreign language ma-
hoIdmgs of forcxgn

»

" ment.

~d

government documents and foreign doctoral dxs-
sertatlons - -

THE IOWA STATE UNIVERSITY
INFORMATION SERVICE

The Information Gervxce coordinates all mass

- communications services of the Umversny which

reach the general public, under the direction q4:)f
the ‘Vice-President for Information and Develop- .
It includes both campus and extension
activities.

General University Information Service C

The General University Information Service,
which provrdes services to the entire institution,
is located in Morrill Hall, on first- floor. The
Editérial Office is responsible for news services to
daily and weekly newspapers, to other publicatioris
and to radio and television stations. It alse pro--

vides assistance for departmental, college and all-
“University publications. The office maintains a

biographical and photo file of most faculty mem-
bers with the rank of assistant professor and
above, available without charge for use in con-

” nection with the profess:onal acuvmes of these

people
Two periodical pubhcatxons of special interest

“to staff members are cdited by this office. The

e

s
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" Faculty Newsletter rgaches the desk of every faculty
- member once -each ‘week during the academic

year. with campus news of professional interest and
"'a calendar of the week’s events, Contributions

from faculty members are welcomed, and will be .

“accepted within the. publication policies of the

newsletter. News of Jowa State, published bimonthly,”

reports the activities of.the University to alumni
and parents of students, Staff members may be
put on thé mailing list by request.

. Editorial and Information Services in
Agriculture and Home Economics

o - v, .. . . .
The Cooperative Extension Service .in Agri-.

culture and Home Economics and the Agriculture
and Home Economies Experiment Station are
servegl by editorial staffs which are wpart of those
units and also part of the Information Service.
The offices, and most of the staff members, are
located in Morrill Hall. o T
. The services are provided primatily to support
rescarch’ and extension staffs and the programs
developed by those staffs. Services include print
‘media, radio, t¢levision, photography, visual aids,
‘art and multimedia presentations. L
More than 2,000 publications are available
through the - Publications- Distribution Center,
Printing and Publications Building. Instructors
may arrange - {6t copies of publications for class
aSignment use by contacting the Extension Editor,
Morrill"Hall. ‘ o

Uniz'ersin Publications Editor
“The Office of the University Publications Editor
- coordinates publications and printing requirements
of unjversity faculty and staff.

The -office arranges for copyreading, editing,
design, and composition as needed. The editor
prepares specifications, places printing orders, and
miakes all contacts with printers. Services of artists

_and’compositors are available through the Publi- -

cations “Editor’s Ofﬁce\gnd are billed on the

basit of time and materials. Assistance i$ available

on questions of format and alternative methods of
production. Authors are encouyraged to consult

" with the editor while publications are still in the
planning stage:

A manuseript approval form is reqﬁired in-

most instances before the Editor's Office can
proceed with production of a publication. The
form is required for publications that concern:
(a) information for students and prospective stu-

T, . -
'

dents; (b) information of a policy nature at the
university or college level; (c) reports of formal
research projects; (d) subject matter for extension,
“adult education, or other audiences outside the

* University. The form provides evidence that the -

proposed manuscript meets the general require-
ments -of the department heads and deans cori-
.cerned. Approval forms may be obtdined from
“the Office of the University Editor. )
Publications in the preceding categories are to
be placed through the Editor’s Office. Inaddition, :
publications to be produced by off-campus printers,
regardless of intended use or origin of funds, must
be placed through the Editor's Office. .
Printing which. is destined. for classroom, staff,
or other internal use and does not require ,a
manuscript approval form may be placed directly
at Printing Service. However, the Editor’s Office
can render assistance as desired pn these publi-
cations. .

7 N . T
Media Resources Center

The Media Resources Center brings together
several services available tothe Jowa State Uni- .
versity staff and faculty’~the film library, a media
equipinent repository, the Media Graphics Center,

‘the Photo Service, instructional TV .activities, and
the Film Production Unit. An over-all description
in more detail of all these services is kept "up to .
date and is available on request. _

". “The Film Library is housed with the offices of
the Media Resources Center in 121 Pearson Halil.

. Catalogs are available which list the film holdings.
No rental charges are. involved when faculty mem-
bers us¢ the library’s films for their classes. Films
will be picked up and delivered by campus mail.
Projectionists are available fér a nominal fee as is
the: -Media Resources -Center's projection room,
112 Pearson.. : ‘ ;

*Specialized equipment is also located at the Media
Resources Center, but heavily used items such as
" projectors are dispersed 1o ‘“satellites’’ conveniently

of satellites is available. ‘ .
At the Media Graphics Center, 106 Pearson
Hall, graphic artists are prepared to carry out the
‘production of A-\" materials —slides, transparencies, -
etc. —for faculty members. The only charge when

- located in the major classroom. buildings. A listing

- classroom 'use is intended is for the actual ma-

“terials involved.

The Photo Serzvicij is housed in the bascmen.t of:
Morrill Hall. It is staffed and equipped to carry

e
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" out, most of the photographxc requxrements of the .

Umversuy Sale of supplies and services and
engagement of photographers for assigriments are
available to all departments. Pnce lists are avail-
able on request. : o :

- Portable equipment for Instmctwnal Televtszon

is availatfle at the Media Resources Center—no
charge when classroom use is involved. A net-

work of cable enables the WOI television station

to “‘feed’ programs to many classrooms. Pro-
graniniing is arranged via WOI, sand the Office

of Space, and Schedules has cognizance of those '

. classrooms where receivers are available.

" at no charge

" later,

The. Film Production Unit is located in Alice
Norton House. Much of its work involves full-

scale sound-color producnon with costs which

warrant the negotiation- of agreements for each

praduction. However, personnel at heurly charges’
and equipment rentals are available as.well. The

" advice of this’ group prior to initiating film pro-

duction efforts is strongly urged and is available

Radio- Televisiori .
WOI.AM—Towa State’s first radio broadcasting

station went on the air November 21, 1921. The

Station operates on 640 ke,- 5000 watts from ‘sun-
rise or 6 a.m., whichever is later, until sundown
on weekdays, and sunrise or 7 a.m., whichever is
to sundown Sundays. WOI can supply
public address services for all University organiza-
tions. The WOI Recording Service can handle virtu-
ally any tape-recording job required by campus
organizations. Charges are made for these services.
. WOILFM-—WOI-FM went on the air July 1,
1949. It began’ stereophonic broadcasts early in

1964. It operates at 90.1 megacyclesswith power -

of 100,000 watts.. It broadcasts from 6 am. to
mxdmght, Monday through Friday; from 6 a.m.

Satutday to 1 a.m. Sunday; and from 7 a.m. to -

midnight Sunday The station’s transmitter is
located at Alleman. With an antenna height of
1,480 feet, it can be heard on normal home
receivers mth bunlt in antenna "within 6 miles

of Amcs b

" ERIC
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WOLTV—-WOIL-TV began regular telecasting

February 21, 1950 as the nation’sfirst educationally-
owned television station. The station ~operates
commercially and is lhe ABC outlet in the Ames-
. Des Moines area.

WOITV interests are in broadcasting, teach-

ing, and research and developmcnt The statxon
is “responsible for ‘closed circuit instruction on *
campus. Recently this instruction has been reach-

. ing approximately 8,000 students per year.

WOI-TV is financially sélf-sufficient. No' state
funds have been allocated to it.- The Communica-
tions Building was financed from television revenue

and includes, in addition to the television facility,

facilities for WOI-AM-FM, the University’s closed

circuit instruction, public address ‘and’ recording °

services, and Extension recording services.

WOI-TV transmits from -a 2,000-foot tower .

located near Alleman and provides a high quality.

television signal up to 85 miles from this location. ,

It, serves. 1,200,000 persons within an area of
22, 700 square miles.

IOWA STATE UN IVERSITY PRESS

The Press is a nonprofit corporanon designed

to serve the publishing needs of both a professional

. book publishing program and student publications.

A staff of 30 carries on a professional book
publishing operation, including manuscript selec:
tion, - planning, editing, designing and selling on
a world-wide basis.. Most of the books are
scholarly volumes at a college level in the fields

of the University, plus some of a regiormal nature’

about Iowa and the Midwest. More than 250,000

“volumes a year carrying the Iowa State imprint
‘go to 85 foreign countries as well as to points ©

throughout the United States..

\Ianuscnpts must be approved by amanuscrlpt -

committee appointed by the President. Included

‘are- a representative from each of the- collegcs,

three faculty members at largey the chairman of

the Press board of directors, and the director of

book publishing, In production, salesandroyalties,
the Press offers terms and results comparable to
those of ather publishers.

Ownership of the Press is vested in five student

publications: Outlook, The Iowa Engineer, The Agri-

culturist, the lowad. State Daily gnd the Bomb. Thé »

board of directors has 12 members: the chairman
(the head. of Journalism and Mass Communica-

" tion), two representatives frém each of the owner

publxcanons——onc a faculty representative and

. the other a student--and the chairman of the

Manuscript Committee. Student undergraduate

- publications are channeled through the printing
plant of the Press, and in the preparation stages

are handled by the students themselves.
. Book  publishing operanons of the Prcss are

\
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Iocated on. South State Avenue. Printing facilities

are in the Press Building, northeast campus.

PRINTING SERVICE

Printing Service, in the Printing and Pub-
lications - Building, has facilities to produce a

variety of printing and associated services on

campus, -including offset printing and the typing
of manuscripts. It is equipped for assembling,
stapling, bindifg and trimming publications, stuff-
ing envelopes, and mailing.

" Printing-Service also maintains several copy
centers on campus for duplicating printed material
in amounts up to about 300 copies. These centers
are in the Hub, East Hall, Memorial Unior,

-Marston Hall, Curtiss Hall, and Physics.

. SCHEDULING EVENTS

" The Special Events Committee is responsible
for keeping the campus master calendar in which

- large events of an all-University nature, both on

and off campus. are scheduled. To apply for a
specific date, application forms may be picked up
at the Bookstore or at the SEC office in Stephens
Auditorium. This form should be completed and
retutned to the SEC office where ii will be

processed and brought before the Special Events

Committee for " action: Each applicant will be
informed as to the outcome, or will be invited

“to discuss scheduling problems with the Special

Events Committee in order to resolve conflicts.
The SEC office will then help secure clearance
for. the space requested. ‘

- Smaller events need not be scheduled throug|
the Special Events Committee, but pefsons doing

- such, scheduling may still wish to check to deter-

mine possible conflicts. . )

_ Most meeting arrangements with the Memorial
Union can be handled by calling the Office of
Food and Meeting Room Reservations there.
If space is needed in any other University build-
ing, contact the Office of Space and Schedules,

207 Beardshear Hall. For’ group housing of more

than 60 persons, or food service in the residence
halls, arrangements may be' made through the
Director of Residence.

| C.Y. STEPHENS AUDITORIUM

E

~The C.Y. Stephens Auditorium is available

‘for. a number of University activities. In addition
k4 v .

. to being used for musical events, plays, speakers,
etc., the auditorium is available at certain times

for use by University departments and organiza--
tions for holding meetirlgs for either on-campus -

. or off-campus groups. For.additional information -

as to. the services provided and the cost of these
services, call the manager of the C.Y. Stephens
Auditorium. : o '

«

JAMES H. HILTTON COLISEUM,

.. The James H. Hilton Goliseum is available
for a number of Uni\ﬁérsity activities. In addition
to being .used for graduations, basketball games,

gymnastics meets, wrestling meets, ice events,

concerts, and other musical events too large to
be conveniently performed in C.Y. Stephens Audi-

torium, the building is available for University

departments and organizations for holding large
. meetings and special events. For information as

to the services provided and the cost of these
services, contact the Office of the Director of
* the Center in C.Y. Stephens Auditorium.

MEMORIAL UNION

The Memorial Union is the all-University
meeting house on the campus. It offers a place
for. conferences, concerts, dances, coffee forums,
book reviews, and food services. It provides a

“barber shop, browsing library, bowling alley,

billiard room, and table tennis rooms. The Union
Cafeteria is open for meals three times a day, the
Cardinal Room only at noon except Saturday and
Sunday and certain holiday and between-quarter

°

periods. Sixty guest rooms provide overnight ac- .

commodations for official guests, parents of students,
guests of members, or member alumni.

Memorial Union is a club owned by students,

faculty, and alumni. Faculty members are invited
to take out memberships which help defray costs

* of operation. Membership information is available
in Room 235, - ) :

For scheduling use of a room for meetings, .

call Foods and Reservations, Memorial Union; -

for guest rooms, call the Main Desk.

ALUMNI SERVICES : SR

The Office of Alumni Affairs, maintained jointly

by the University and the Alumni Association,

keeps current address and biographic files on all

«

;
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graduales and many former bt\ldc;ms Through
direct mail, speakers and programs available to
the 80 alumni clubs, the
bifmonthly magazine, usonnnumg, seducation sem-
inars.for alumni, class reunions, and other. special
alumni events, this office provides communication
between the’ campus and those who were once
students here.

The Alumni Association sponsors the Alumni.

Achievement Fund. This is a voluntary giving

. program throug,h which- alumni and friends of

lowa State support scholarships, student loagps,

lectureships. special cultural events, varsity ath- -

_ letics, undergraduate research projects, programs

to promote international understanding, student
recognition awards, graduate fellowships, distin.
guished professorships, and varied undergraduate
activities. v . .

Services of the lowa State University Alumni

" Office are available to both faculty and students.

PURCHASING DEPARTMENT

The Purchasing Department is the central

clearing house for all purchases charged to the .

" - University. Under regulations of the State Buard of

Regents, responsibility for all purchases rests with the
Director of Purchasing and Stores. No other member

-af the staff may commit unizersity funds to oulﬂde

vendors for any purpose.
“Supplics may be procured from the- followmg

- stores on intfamural purchase orders issued by

thé head or chairman of a department or section:
office supplies’ from the University Book Store
in the Memorial Union Building¥. chemistry sup-
plies from Chemistry Stores in the Chemistry
Building; miscellaneous supplies from Central Stores
in the Central Stores Building. ’ :

M. \IL SERVICE

Two types of mail service are handled by
the Physical Plant Department: U.S. mail and
campus (interdepartmental) mail. Mail isdelivered
and picked~up at special points in all major

- campus buxldmgs by Physical Plant Departmeg{

employces
quantities of mail regularly receive their U.S.
maxl directly by U.S. postal truck.

* " First-class U.S. mail is delivered to most of
the principat offices: on' the main-campus daily
beginning early in the morning. Parcel post and

\lumm Association’s

.

A few departments- recexvmg large

. regls[ered and certified” mail - are dchvered Iater'

in the morning as rcce;,ved from the post office.

A continuing route is maintained, sortihg, deliver- -

ing, and picking up both U.S. and campus mail.
Pickups are made from-most points at least twice

daily. Only official - university- business papers.

can be transmitted via the campus mail service.
Campus mail should be addressed clearly with
the name of the addressee, department name,
and room and buxldmg location.
First-class mail is also pxckcd up by U.u
mail trucks at collectioh, boxes on campus at the

. times indicated on the boxes.

.Requests for changes. in dchvcncs of U.S.
and- campus mail should ‘be directed to the
Physical Plant Department in writing from depart-
ment heads.

' LQUIP\I}:.\T '\ILED%

University equipment is purchased by appro-

_ priately approved requisitions for official university

use only. The borrowing of universi[y equipment
for pnvate and/or personal use is-not aulhonzed

KE\ S ' .

Keys for buildings and offices are provided .

by the key section of the Physical Plant Depart-

-ment. The issuance of a key to a faculty member -
is authorized by the presentation of a buff key

card filled out by the faculty member and

. approved by the department or section head, The
.key ¢ard must bear the key mark desired. Physical

Plant Department will' not alter the ‘key mark
without approval of the issuing department head.
Outside-door keys and master keys of all categorics
must also be approved by the approprlale dean
or director.

Time will be saved if the key card istsent
to the Physical Plant Department several days

in advance of need, or®if a telephone request
. is made to have the key available. Keys should
never be loaned and should be guarded with
“care.
non-returnable fee, upon presentation of a new '

Lost keys will be replaced for a $1.00

key card marked *‘replacement’ and- signed by
the department head. If the key is a master
or outside door key, authorization of the proper
college dean or director is also required. Broken
keys will be replaced without charge provided
‘both parts of the broken key are brought to
the Physical Plant Department. .
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Before a faculty member  severs connegtion

with the University, all keys issued to him must
be returned to the Physical Plant Department.
Keys must not be passed on to a successor or

left in the department office. Failure to return -

keys may mean rekeving of an area ar a cost
to be paid by the individual or by the depart-
ment.

~

MAINTENANCE

Minor routine repairs such as broken ‘windows,

" leaking water or steam pipes, defective door locks,

and burned out lights, should be reported im-
mediately to the section or departmental office
who, in turn, will notify the Physical Plant
Department office by telephone. In emefgencies,
the Physical Plant Department should be notified

“directly, and repairs will be done as proinptly

as possible.
-Major repairs, inprovements, or alterations

" should be requested on'a forin entitled, “Request

. for Building Repairs, Improvements anc Altera. .

[

tions.” This form must be approved by both
the department or section head and the appro-

© priate college dean or section director. It must

be submitted in duplicate, and an estimate of
the cost will be made and the department notified.
Estimates of these costs are submitted to the deans
and directors periodically for their priority recom-

_ mendations. . :

Repair or instillation of departmental equip-
ment should be requested on an intramural pur-

.chase order to the Physical Plant Department.

Emergency’ repairs may be requested by telephone

provided an intramural purchase order is delivered

ERI

to the Physical Plant Department before the end
of the next working day,

.

TELEPHONE SERVICE -
“All telephone. business matters may be taken
up with the Accolnting Department of the Business

Office. Room 125 Beardshear Hall. All calls to

report defective telephone opérations should be

made to the telephone company. dial 9-611, °
Requests for additional telephones or equipment .

should be approved by the head or chairmdn of
the department, and then forwarded to the Account-

ing Office, Room 125 Beardshear Hall. .
~ The telephones provide centrex service to all .

of the University telephone stations. Long dis-

- used to placé Des Moines calls from

-« the zone of residence.

tance callé outside of Towa can be direct dialed

and tell charges will be made to accounts assigned
to the telephone numbers. Long distance calls

within lowa, exclusive of Iowa City and the .’

Des Moings metrepolitan area, should be placed
_on the Iowad WATS lines. Complete instructions
~are on the inside covel\of the Faculty and Staff

.

Directory. .

Telephone ¢ompany. credit cards are available
to qualified staff memhe*s who, travel and need
to place long distance calls while away from the

_ University. Requests for credit . cards should be
forwarded through the -appropriate department -

head and dean to telephone service,'Alcmunling

quests. Telephone credit cards should not be -

Office, in .the same manner as other {jrvice re-

! mversity

telephones. N .

_ Telephone calls to Iowa City and the Des
Moines metropolitan area are to be placed on
.special telephone tie- lines which connect the
University switchboard to the University of Iowa
switchboard and the State House switchboard.
Long distance service should never be used for

Towa City and Des Moines area calls. Gemplete

instructions are on the inside cover of the Faculty
and Staff Diréctory. . .

TRAFFIC AND PARKING

Parking privileges are available tostaff members ‘ )
employed half-time or more on an A, B, E,

or H basis upon the payment of the appropriate
fees. Permits are required and are issued upon

application by the Traffic Office, located in the.

@

Hub. C-base staff members are eligible for permits - -

to park in student

Parking permit stickers must be displayed on
the inside of the rear window, left side (see
regulations for exceptions). If a car is sold, stickers
must be removed. When the old sticker is pre-
sented to the Traffic Office, a new one will be
issued free of charge: A yearly bulletin of specific
information, Traffic and Parking Reguylations, is
issued to each staff member so that he may know
and observe .the campus rules for parking and
driving. o )
~ Staff members who feel that they have been
unjustly cited for traffic or -parking violations
on campus may file an appeal at the Traffic
Office. Staff members may elect to appear in
person before the Staff Traffic Appeals Board,

Aruitoxt provided by Eic:
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.which meets on alternate -weeks, usually on

Thursday. The Staff Appeals Board is composed
of three staff members appoint.d By the Dresi-

" dent.

Staff members are invited to make suggestions
1o the Traffic Commniittee, composed of members

representing most colleges and departments, and

including two student members. The Traffic Com-
mittee . recommends possible changes in parking
and traffic regulations to the President. Further
approval by the Board of Regents and the Legis-
lative Rules Committee is required prior to being
adopted-and printed as lowa Departmental Rules.

"TRANSPORTATION

is available to faculty
.-»i8 convenient,

[

Transportation for official University business
members. Whenever it
travel by privately owned auto-
mobiles with mileage reimbursement on official
University business is considered appropriate.

A car pool Ts operated by the University to
provide automobiles and station wagons to depart-
ments on a rental basis. When a vehicle is
required for an officiad trip, it may be obtained
by submitting an intramural "purchase order to
the University car pool specifylng the dates re-

“quired, departmént or account to be charged,

ERIC
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and destination. Reservations may be made by
telephone in advance. University-owned cars are
for official use only and may not be driven
by students unless accompanied by the staff
member who checked out the car. The Uni-
versity car pool reserves the right to refuse to
issu¢ an automobile to any faculty or staff mem-
ber on the basis of past use of University vehicles,

A flight service is operated by the University
to -provide aircraft with pilots on a rental basis
for use on official University business trips. When

an airplane is desired for official trips, it may

be obtained by submitting an intramural pur-
chase order to the Flight Service Department,
specifying the date required, the department or
account number to be charged and destination.
Reservations should always be made in advance
by telephone in order to determine if an aircraft
is available, It should bg kept in mind that
travel by air for reasonably short distances will
not usually be economical, and that air travel

should be utilized for official trips which would
‘otherwise require lomz hours of dnvmg or ‘addi-

tional overnight stays. Travel .by air when wisely

-~used will provide economical costs for. official

trips and will also save the time of faculty and
staff members. University aircraft are not.avail-
able without a pilot from the University Flight
Service Department. =

* The University does not assume responsibility
for injury or damage resulting from the use of
a personally .owned vehicle on University busi-
ness. Stafl meinbers are rcquxred to carry liability
insurdnce on pcrsonally owned vehiclés used for
University business in conformance with Iowa s,,
fmancml responsibility law.

STUDENT HELP . C °
" Members of the faculty who wish student
help in the labpratory, zoffxcc. or home, . may
call at the Swudent Financial Aids Office, 9
Beardshear.

FACULTY IDENTIFICATION -
'CARDS | L
The University provides each member of the
faculty with an identification card for general
identification, but it is especially designed to be
used in checking out materials from the Library.
A request for this card should be made to the
office of lhe dean of one’s college.

HOSPITAL

The Student Health Service functions primarily
for the benefit of the student, but in an emer-
gency faculty members and nonacademic emplayzes
of the University may use this service, They
are entitled to use the facilities of the Hospital
under care of their own physicians.

]

‘ HOUSI'\IG :

Staff members who wish to rent” or buy a
house or rent an-apartment should consult a
real estate agency or the Chamber of Commerce.
Other housing information may be obtained from
the Department of Residence. Building 100, Uni-
versity Village. The Departmcnl of Residence
carries a partial list of available apartments in -
Ames and surrounding towns.

Married staff members receiving.an annual
salary of $9,000 or less are eligible for university
housing in the University \111agc apartments,
Write directly to Building 100, University V' illage
for more information. ", .

-
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MUSIC

A complete calendar of musical events, listing
all concerts and recitals, is published quarterly

by the Department of Music. Copies are available -

at Music Hall. .
- With the opening of Iowa State Center audi-

~ toriums a greatly expanded program of concerts
-is available. The two series of concerts, each

offering approximately five events, are the Artist
Concert Series and the Celebrity Concert Series. A
wide variety of additional special attractions are
also presented “at the Center. Season tickets are

- available through the Hub Ticket Office or the

" Stephens Auditorium offices. -

Concerts by University choral“and instrumental

~ organizations and recitals by artist-faculty- of- the

Department of Musig are held in the Memorial

*. Union and MacKay - Auditorium as well as in
-Center facilities. )

o M .
University faculty and members of their fam-

- ilies are invited to participate in the specific
" groups described below. Membership is deter-

E

mined by audition in all but the Festival Chorug.

Iona State Festival Chorus—This chorus, cons~

sisting of 500 to 600 members, sings in the
Christmas Festival of Music each December. Re-
hearsals are brld Tuesday evenings at T<n Curtiss
Hall Auditorium.. . ,

Oratorio Chorus—Open to faculty members and

students by caudition. - This ensemble rehearses
Monday, ‘Wednesday, and Friday.at 11 a.m.

They perform .in a Christmas Festival of Music

and have sung with the New York*Philharmonic,
and the Boston and Philadelphia Symphonies.

Opera Studio —Selected opera scenes and chamber

operas are studied and performed. Scheduled

rehearsals are at 3 p.m. Tuesday and Thursday.
with additional rehearsals prior to concerts.

- . 'CULTURAL AND
*  RECREATIONAL ACTIVITY“ |

" Chamber Singers—Rehearsals are at 3 p.m.

:» Monday, Wednesday, and Friday. Emphasis is’

on madrigals and other .works specifically wriften
for small chorus.

| ,
Musica Anliqua—"e{Music of the medieval and

renaissance periods ls studied and performed. The
University’s collection of  ancient instruments is.

evenings at 7:15 in Ropm 3 Music Hall.

available for membé%s. Rehearsals are Monday
\ ‘Band—Regular rehearsals

Summer Chorus an

are held during the first term of the summer

session: Faculty participants are welcome.

In addition to a section of music books in-

the University Library, the department maintains
a collection of books and records at Music Hall.

Inquiries concerning all music activities will be |

~welcome at the Department of Music Office,
Music Hall, o

Banl

ART

-=; © - Monthly exhibitions- of the work of artists
" -and art ‘groups, both amateur and professional,

are held in the galleries of the Memorial Union
and in the Design .Center Gallery. Other art
exhibits are located in. the departments of Archi-
tecture, Landscape Architecture, and . Applied
Art.

-

During the academic year ‘and summer session -

the Committee on Lectures, Visiting Artists, and
Exhibits of the Design Center supervises a series
of cultural art programs for students, staff, and

Ames residents, providing major lectures, dem- .

onstrations, and exhibitions. This program also
features artists-in-residence, .

Information about the Design Center Gallery
and the Design Center program will be found
in the Faculty Newsletter and the Jowa State Daily,

RIC 7
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 Education for Women.

DRAMA

The lowa'Slate’L-’nil'erszly;;leeatre, Department '

of Speech. offers vidrious kinds of dramatic ac-,

tivity for students and faculty in conjunction
with ‘the academic offerings of the department;
As nearly ‘as possible, a balanced season of dram-
atic styles and genres is presented each year. The
major season consists of six stage productions, two
shows each quarter. A minor season of student
produced and directed shows is also offered.
Evenings of one-acts are presented periodically
by the directing classes. In addition, the Theatre
sometimes  sponsors outstanding road show com-
panies for its patrons.

The Thearre also presents a “series of 15 films,
five per quarter. The scries features celebrated
foreign, domestic. current, and historical films.

" Finally, the ISU Theaire sponsors a summer
theatre of light” fare as a part of its.ongoing
progragu.,

There is no (.h.ll‘[».,(’ for the one-acts. Tickets
for all other productions may be secured at the

theatre office.

DANCE

Orchesis and Orchesis [ coed modern dance
clubs sponsored by the Department of Physical
participate in many uni-
versity-sponsored functions throughout the vyear.
The groups present a major concert, Barjche,
at (1.Y. Stephens Auditorium during winter quar-
ter. - :
The lowa State Dance Company, a selected
group of Orchesis members, is available for tours
and lé¢ture-demonstration programs.

FINE ARTS FESTIVAL

Bucus

is a fine arts festival held soon after

. the opening of the spring quarter. With lectures,

music. drama, the dance and art exhibits, Focus
draws attention to the work in fine arts that
continues throughout the year on the Towa State
University campus, Announcements about the

- time. place amd’pricc of admission for each event

o~

R}
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will be made m the anull; Newsletter - and the

Ivwca S'tatf Daily.

L ECTL' RES

The Lecture Series brings to lowa State Uni-

‘

' contemporary concern. . .

lectures are free. For those few events requiring
an admission fee,

and townspeople, on the payment of a small
fee. Announceinents are made in the Facully

‘Newsletter and_the Jowa State Daily.

POLI(‘Y ON OFF- CA\iPUS
SPEAKERS

The Board of chems on Oct. 23, 1964,

) xssucd a policy statement oh off-campus speakers:

"It is the policy of the State Board of Regents,

- expressed through the institutions of higher educa-

tion under its control, to permit students and

" staff iembers to hear diverse points of view from
speakers sponsored by recognized student, faculty,

and employee organizations. This policy is entirely
consistent “with the aims of higher education. It
is designed to emphasize that in a democratic
society all citizens have not only the right but
the vbligation to inform themselves on issues of

sa

SPORTS AND LEISURE-TIME
ACTIVITIES PROGRAM

The purpose of the Iowa State Campus Rec-
reation Program is to -provide all students,
faculty, and staff with numerous opportunmes
to engage in wholesome recreation activities in
which they are .free to choose what they will
do during their leisure time.

The scope of campus recreation includes many
areas of activity such as open recreation, "ott-
door camping checkout, arts and crafts pro-
grams,, and other cooperative recreation pro-
grams. S
The open recreation program mcludcs the
opportunity " for free physical activity in Beycr
Hall, State Gyni (swimming pools included),
Iowa State’Armory, Hilton Coliseum, East Gym-
nasium, outdoor tennis courts near Beyer and
East Gym, outdoor basketball courts near Beyer,

_intramural fields east of the Towers, intramural

fields ®ast of Maple-Willow, and play fields north
of Beyer.

The George F. Veenker Memor 't Golf Course,
with the addition of a new clubhouse, is located
‘northwest of campus on Stange Road.

An outdoor camping checkout program is
available for the campus community. The equip-

versity distinguished speakers to discuss public
affairs. the arts or the sciences. Most of the
62 °

-students and student wives®
are admitted on their activity tickets; faculty







* ment available for rental

.ing tools.

“hockey,

include canoes, car
top ca"mgrk life vests, paddles, pack sacks, food
packs, stove’kits, storm kitchens, tents, and camp-
A nommdl rental fee is.required for thc
rental of all camping equipment.

An Arts and Crafts- Program is available in -

"the \Icmorml Union, Theré~are open work-

shops provided in the Crafts Center. Open time
for students to work in the Arts and Crafts
Program s available with. qualified supervision.

" Information regarding this program is avmldblc

at Room 3¢ in the Memorial Union.

Other physical, cultural, and social recreation
programs aresponsored in coordination with various
departments, organizatioris, and groups oncampus
and off campus. For further information con-
cerning campus recreation activity contact the

Carmpus Recreation Program Adviser, 214A Beyer

Hall. or the Dean of Students office,~5th Floor
Memorial Union.

.

PHYSICAL EDUC \TI()\ F()R
WOMEN

. The Department of Phyéical Education for

.

Women offers facilities of the Gymnasium to .

faculty and staff women on Monday evenings

for participation and.or instruction in a variety
of sports, swimming and exercises, There are .

two 12-.week sessions plus a six-week session, each
with a nominal fee.
end of September, the second session in January,
the third in April. Information is available at
East Gymmnasium, Room 235.

Naiads, a coed synchronized swimming club

‘sponsored by the Department of Physical Educa-
tion for Women, presents d synchronized swimming

show for three, evenings during spring quarter.
The department also provides interscholastic
competition for women in the.following sporis:
volleyball, golf, gymnastics, tenpis, and

Y N

The first session starts the .

swimming. These meets are open to lhe publxc

“without charge.

.P’HYSICAL EDUCATION FOR ML’\

The Department of Physical Education for Men
offers faculty members a wide variety of oppor-
tunities for recreation and intramural activities.
The indoor faciligies of the department, including
those in Beyer Hall and State Gymnasium, are
available for individuals and groups at arranged
hours. Information concerning schédules and lockers
may be obtained at the Physical Education Office,

‘Room 202 Beyer Hall.

Activitics offered on a sports club-basis include
badminton, canoeing, cricket, fencing, flying, hand-
ball, icé hockey, judo, karate, motorcycling, para-
chutipg, rifle and pistol, rodeo, rugby, sailing,
scuba, skiing, soccer,” squash, trap and skeet,
volleyball,- water polo, and weight lifting, Addi-
tional information is available at the Sports Club
Coordinator’s Office, 214 Beyer Hall.

- The intramural sports program provides or-
ganized competition for faculty, staff, and graduate
students in team and individual sports. Informa-

tion regarding this program is available at the -

Intramural Office, 214 Beyer Hall. :

The Department of Intercollegiate Athletics offers a
broad intercollegiate- program of sports consisting
of {ootball, bagketball, baseball, track, wrestling,
swimming, gymnastics, + golf, and tennis as ' a
member of the Big Eight Conference. Greatly

reduced rates are offered to the faculty on football. y

and basketball season tickets. The rates vary

.each year according to the number of home

football and basketball games. Normally, however,
the price will be about one-third less than the
Fublic single gameé ticket price. Reserved seats

- are provided for football, basketball, and wrestling

as well as admission to all other athletic events.
Ticket information is available at the Athletic

Business Office, 1(}7 Slale Gymnasium.

ERIC
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AT "~»',0RGANIZATIONS--

fowa State University is well represented with

a large number of honorary and professional -

societies and organizations pertinent to the aca-
demic disciplines represented on-the campus. Lists
of these organizations will be found in the General
:Catalog of the University, and in the Chan,
the student handbook. ) ' .
Among the groups with a University-wide
interest for faculty members and spouses are the
following: : .

AMERICAN ASSOCIATION OF
UNIVERSITY. PROFESSORS

, &fembership in the American Association of

" University Professors is open to teachers and
~ research schelars at Iowa State ' University and

to graduate students. Both the national organiza- °

tion and the lowa. State chapter carry on pro-
grams for the advancement of the teaching pro-
fession in such areas as academic freedom and
tenure, economic welfare; and prefessional develop-

_ment.

THE AMERICAN ASSOCIATION OF ‘
UNIVERSITY WOMEN
. The American Association of University Women
has an active branch in Ames.. Any woman
holding a, four-year degree from a regionally
accredited college *or university is eligible for
membership upon presentation of credentials and
payment of dues to a branch treasurer. ’
Interest groups in the Ames.branch include
music, art, book discussion, consumer affairs,
- education, bridge, and .other topics of current
interest. o ' .
Meetings are held on the second Tuesday
evening of each month. i o

FAGULTY WOMEN'S CLUE -
The Faculty Women'’s Club is an organization
for wives of staff members-or women staff members

t -

in .administration, teaching, research, extension,
or student affairs; women -studerts enrolled in
the graduate college; wives of graduate students;
wives of Ames ministers; or women relatives
of staff members or of staff member’s wives./
It is an educational, philanthropic, and social -
club with General Assemblies scheduled on the

second Wedriesday of each month during the

academic year.
Divisions within the Jclub are Artcraft, Bible
Literature, Bowling, Child Study, Fine Arts,

French, Heritage, History and Literature, Home

Economics, Modern Literature, Nature Study,

Newcomers, Spanish, and Writer’s - Workshop, - _

IOWA STATE UNIVERSITY
ALUMNI ASSOCIATION

The 1.S.U. Alumni Association, organized in

.. 1878, is incorporated under Iowa law to provide

services for lowa State’ University and its alumni,
Assocfation membership is open to graduates,
former students' and staff members. The alumni
offices, staff and facilities, located in *f{emorial
Union, are supported jointly by Iowa State Unj-
versity and the Alumni Association. .

~

IOWA HIGHER EDUCATION
ASSOCIATION

.

. TheL.8.U. chapter of the lowa Higher Educa- o

tion Association was organized in 1972. As the
chapter is an affiliate of the Iowa Higher Eduy-
cation Association, the lowa State Education
Association, and the National Education Associa-
tion, it has access to the resources of these or-
ganizations. Membership is open to faculty,
administrators and professional’ staff. The goals
of the association are to improve the status and.
professional practices of its members, to promote
group action for the. solution' of problems in
education, and to promote favorable legislation
for higher education.

<
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The village of Ames was laid, out and plotted
in 1864. The community of some 200 settlers
was created so that the Cedar Rapids and Mis-
souri railroad (now the Chicago and Northwestern
Railway) could be extended through central Jowa,
The town was named after Qakes Ames, a

Massachusetts congressman, who was financially

interested in the building of the railroad.

" Ames grew up with  lowa State; in 1870,
two vears after the University opened, Ames
was dncorporated as-a village, with a population
of more than 630 people.

According to the 1970 census, the population
of Ames totaled 39,505 ingluding 19,620 students.
The unofficial population at the close of 1972
iy generally given as 42,000, including the student
population.

The city opcmtcs under a \Lnox Council

“form of government witha city mangger re\ponsxhl(

for all operating departments,

In addition to lowa State University: many
state and federal institutions are located in Ames.
The lowa. State Highway Commission, created
in 1913 and headquartered initially” at the Uni-
versity, moved to its present location in 1923
and cutrently has.a staff of more than 1,000
people. Other state and federal institutions include
the - National Animal Disease Laboratory, the
Ames Laboratory of the United States Atomic

)
Energy Commission, Bureau of Animal Industry

Swine Disease Research and Brucellosis L.xbomlor)
More than 30 smali mduslms Zalso ﬂounsh in
the city.

AMES c:oimuxt"ry SCHOOLS™

The Ames Community School District educates
children from kindergarten through senior high
scheol. There are nine elemcntary schools, two
junior highs arid one senior high. About 6,000
students are enrolled in -the public schools. The
district has approximately 375 certified teachers.
St. Cecilia Catholic School instructs in grades
one through six. -

The high school prepares students for college
and for technical training beyond high school
and offers recreational and industrial courses for
thuse who plan to work xmmedlatcly aftér grad-

uation. A word? experience program and summer
school programs are available,

Adult education. classes are offered in’ any legit-
imate subject in® which there is sufficient interest
to estabiish a class, if an instructor can be located,
Classes are offered in the fall, winter, and spring,
The Director of Adult Education is .in charge

.of arrangemnents which are coordinated with the
policies of the Des Moines Area Lommumty T
‘ (ollegc, sponsof ‘of the classes.

His office is in

the senior high school. ‘Some vacational educa-

" tion classes are organized under the Director of

Votational Education in Trade and Industrial
Occupations. The time of enrollment and class

sessions  are coordlmtcd with Adult Education .

Classes. A nineéinonth practical nurse . program

is under the auspices of the’ Des Moines Area -

Community College.

CHURCHES

There are 36 churches in Ames, and some
denoiminations worship in other facilities, These
faiths include: Apostolic, Church, Assembly of
God, Baha'i Faith, Baptist, Catholic, Clmstlan,
Christian Science, Christian Reformed, Church
of Christ, Church of God, Church ofjesus Chyist
of Latter Day Sainfs, - Congregational-United
Church of Christ, Episcopal, Evangelical Free,
Friends, Jewish, Lutheran, Nazarene, Presbyterian,
Seventh Day Adventist, ul'mtarxan, and United
‘\hthodlsl

4

HOSPITAL ° -

Mary Greeley Hospital is municipally pwned
with a 230-bed capacity. Extensive clinical services
are available to patients and physicidns. Patient

fees pay about 97 percent of the total operating.

costs. Invaddition there are the Riverside Manor
Nursing Home, 59 beds, and North Grand Carc

"Center, 100 beds.

-

 COMMUNITY GROUPS

More than 500 community groups are actively
organized in Ames. Among them, are- Rotary,
Lions, Kiwanig, Ames X\’omen{’sClub,Soroptimist,

L
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League of Women Voters, American Legion,

V.F.W., Altrusa, Elks, Moose, Optimist, Toast- '

masters, Golden -Agers, Izaak Walton League.
For young people. there are-Campfire Girls, Boy
Scouts, Girl Scouts, Ames Boys" Club, Y.W.C.A,
and Y. M.C.A, - ~

PARKS, PICNIC AREAS

- There are 18 parks and picnic _areas Wighin ;

. . Ames city limits and accessible to all sections of

.. Ames, In addition, there are severd] county parks

and recreation

<> .

Story County.
RECREATION PROGRAM -

->. A municipally- operated recreation ‘prograni is

areas within' the boundaries of

- conducted under the direction of the Recreatich -

" Commission, appointed by the mayor. Thesummer. -

recreation program includess activities: for all ages
in 40" different interest groups, The -city operates
a municipal golf course and two municipal swim-"
ming pools, one in cooperation with the high
school. The winter recreation” program includes
basketball, volleyball, skating, dances, play days,

. gymnastics, a hobby show, wrestling and judo,

.

folk and square dancing., . - '
The Ames Golf and Country Club is open to

Jts membership- and has a golf course and swim-

ming pool. : ' s

Story County is located in the 5th Congres- V

s

" “sional District. Parts or all of state senatorial

it
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“districts 20; 2],-and 22, and staterepresentative

»

districts 40, 41, 42, and 43"are located in Story
County. There: are 51 voting precincts in Story
County. The County ;Auditor segves as County-
Commissioner of clections, This office has charge
of all welections and is located in the courthouse -

ection Laws'and Pfocedures

- ‘at Nevada.

MUSIC AND DRAMA , )
Music and drama are ‘promoted by the Town .
and Gown Chamber Music, the Ames Choral
Society, The International Music Festival Asso-
ciation, Ames Municipal Band, and Actors, Inc.
{community theatre). The Octagon, a. ¢bmmunity

-.art center, is operated by the Ames Society for

the Arts, a nonprofit organization whose member- .

ship is open to all who wish to support and par-

ticipate in the arts, » R
Faculty members also participate in many. of

_the activities sponsored by the- University,

THE PUBLIC LIBRARY - - L
"The Ames Public Library has a divérsified

" collection of approximately 60,000 becks, a record

service, and an unusual book séction for children’
and young adults. The library also operates a
Buokmiobile service. All Ames residents or tax-
payers are eligible for a library card which entitles
them to check out books, periodicals and records,
Residents of. Story County, outside of Ames, .
may- use the library for'a $5 annual fee. ,

» . .
ADDITIONAL INFORMATION =
The Ames Chamber of Commeérce is avail:
able for community information; also the Office
of the Mayor in the Gity Hall. : :

:

In order to vote in -any election you must -
be registered at least .10 days preceding an
election.. You may - register at the City Clerk’s
Office, the Office of the Commissioner of Elec-
tions, with a mobile registrar or a branch reg-
istrar deputy. e '

67




19

- to o race,

APPE’\IDIX A

. U\IVERSITY COMMITTEE O’\I HUMAN RELATIONS

The policy of [owa State University is to
protect and preserve the human rights of all
faculty, staff, and students. The University serves,
regardlcss of race, sex, or creed,’
its instruction. 1ts students and faculty may well
include members_ of -all groups and segments of
society, accepting each other and learning’ or

“working together. In education, housing. employ-

ment, social activities, and all’ other areas of
university life, individuals are to be evaluated
on the basis of ability and merit, without regard
color, creed,

The University considers. it an obligation to

work actively to end discrimination.” Where there
has been an infringement of human rights, the -

,\dm*mslra'xc'z will undertake to cerrect. the situa-
tion and to preveiit its recurrence.

, A. Structure
. The committee shall consist of at least five
tatulty and three student’ members (at least
eight in all),

2. The faculty members of the Commmee shall
be appainted by the President of the Uni-
versity. )

3. The Chairman of the Committée shall be one
of- the five faculty members and shall be
appointed ‘as chairman by the President of

- the University.

4. The three student members shall be nominated .

by the Government of the Student, Body and

appointed by the President of the University.

Although each member of the Committee

necessarily represents the whole University, the

following general rules are suggested to.assure

the Committee of the benefit of students with

a knowledge of a wide range of Umvcrsny

life: -

a. The three student members should.be from

' different classes and may mclude one grad-
uate student.

b. The student members should represent, in-

sofar as is possible, different residence groups.

5. The Committee shall elect a Vice-Chairman

and a Secretary, from the membeyship of the

‘tommittee.

6. The Commnittee shall be responsible to the Presi-

dent of the University, to whom its recommenda-
tions shall be made.

all who seek -

-sex, or national origin..

B. Duties

1. The University Committee on Human ReIanons :

" shall concern itself with any problems con-

cerning injustices based upon prejudice involving -

race, creed, color, séx, or national origin,

wherein the rights of any member of .the

Iowa- State Utrliversity faculty, staff, or student

“body may have been infringed upon in ‘the

scope of the University operations.
2. It shall be the duty of the Committee?

a. To recommend to and -advise the President’

in the area of Human Relations.

b. To encourage and help execute an ed-
ucational program-designed to promote cqual
rights in the University community.

¢ To receive and investigate complamts and,

to initiate inquiries.

d. To hold hearings and to make fmdmgs
and recommendations.

e. To cooperate with all areas of the Um-
versity commumty in eliminating discrimina-
tory practices hased on race, color, creed,
sex, physical cilsablhty, or national origin.

s

C. Procedures

1. The Committee shall maintain liaison thh the
various departments, commiitees, and individ-
.uals of the University which may be most
directly concerned with matters that might
come. befare the Committee (Department of

Residence, Dean of: Students; Committee on-

Fraternities and Sororities, and the hke)

2. Any  persch who claims to have been dis-

criminated against. by ‘any area of University
operations for reasons of race;, color, creed,
sex, or national origin may, either by mail
or in person, file with the €ommittee or with
an individual member of the Committee a
formal statement setting fcrth ‘in writing spccxfxc
details. If the statement is.filed with an .in-
dividual Committee member,
‘'shall bring it to the attention of the full
Committee at the next regularly -scheduled

meeting; om if the- statément seems to warrant

it, .he or she may request that a special meet-
ing of ‘the- Committee be called; or he or
she may simply bring the matter to thetitten-
tion of the Chairman of the Committee, -

such member -

BRICT L




"< or administrative. The Council

3. Upon receipt of a formal statement of alleged
discrimination, the Chairman shall either pfesent
the matter to the‘Committee or may designate
the proper subcommittee or an individual
member of the Committee "or appoint .an

" appropriate person(s) connected with the Uni-
versity but not a member of the Committee
" to investigate the allegation and gather per-
tinent information. In the latter instances,
the findings of the inquiry shall be presented

to the Committee. The Committety may also -

" refer the matter to the appropriate University
. committee or department or individual.
4. The Committee or subcommittee has the au-
“thority to receive testimony and évidence from
individuals who may be involved in or have
- - information concerning the allegation.

5. If the Committee believes that the alldgation

- has been substantiated it may recommend
. N -~ - - - ~

B
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6. If the commitiee finds insufficient

corrective measures to the President of the -
University. - o :
evidence
to support the “allegation it shall dismiss the

-7 matter -and, where necessary, shall publicize

the results of its deliberations and investiga-
tions in order to clear an individual or group
of false, misleading, 8r unsubstantiated charges. .

7. If any party involved wishes to appeal the

recommended ‘action he may submit a written
request- asking for a further hearing and stating .
his reasons for so doing. Denial by the Com-
mittee on Human "Relatiogs of such an’ appeal

is not to be construed as denying any party
the right of further appeal to the President
of the University. - s ’

8. The foregoing procedures shall be followed -

insofar as they apply when

the Committee
initiates the inquiry itself. - . -

THE FACULTY COUNCIL OF THE JOWA STATE UNIVERSITY

"Basic Document

= . ¢ . )
< ‘Section 1. Name. This body shall be known as
* - the Faculty Council of the lowa State University.

It is responsible to the General Faculty (the
official body of the'lowa State University).

Section 2. Purpose. The Faéulty Council is intended
to - facilitate communication between the faculty

~and the General Faculty, the President, Vice-

Presidents, Deans and other administrative officers
of the University. : :

Section 3. Character. The Faculty Council shall -

be an elected body. (See Section 5.) Each member

‘of the Faculty Council shall represent .the lowa

State University faculty inferests as a whole.

Section 4. Functions. In all its functions the Faculty
Council shall be advisory, rather than legislative
shall conduct
studies and .make recommendations concerning
matters- of educational policy and faculty welfare

- affecting the University as a whole. "Such studies

may be made at the request of the President,

-or the General Faculty, or on the initiative of

E

the Council. N

" The Council shall consider all cases involving
possible injustice toward a faculty member, or
members, which may be referred to it by the

individual or groups-concerned, by any dean,
or by any vice-president, or-the President of
the Jowa State University. Thé Chairman of the
Faculty Council shall make an annual written
report to the President of the University, General
Faculty, and all members of the College Faculties.

Any member(s) of the Council may report to -
any College Faculty whenever invited to do 1o

Notwithstanding any other provisions of this*
Basic Document, "and in the absence of specific
authorization by the General Faculty, the Faculty
Council shall confine itself to matters internal to
the University that clearly represent educationzl

. policy, faculty welfare, or both, and the Faculty

Council shall not attempt to speak or otherwise
communicate for itself, the General Faculty, or
the University, either directly or indirectly, on
legal, religious, commercial, private, public policy,

. . & .
. or other matters outside the University.

Section 5. Membership. Membership in the Faculty
Council shall be determined as follows: each
College within the University shall be entitled

ta: one representative for each one hundred people

or portion thereof in each academic rank. The

determination. of representation shall be made

yearly from each academic rank and College.

Adjustments in ‘representation from a particular
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* Section 8. Deﬁmtwnx For purpose of Faculty Coun;

rank from a given College may be made yearly
by the election committee consistent with Section
7 and Section 12 and all other provxsxons of this
Basic Document.

Seclwnﬁ. Term. Members of the Faculty Council

* shall serve for a period of three years or until
“their successors have been elected and have taken

office. They shall take office at the first Council.

meeting following the election. No snember ‘-may

be elected for more than two terms in succession.

Section 7. Contmuou.v Body. Approxlmately one third
of the Council members will be elected each
year. The exact number to be elected to the
Council' from .each College each year shall be
determined by the election committee in accord-
ance with the dlrectwes in the. Basxc Document
(as amended)

L

cil elections, the term College Faculty shdll mclude

full-time instructors and associates, and all persons

of professional rank (professors, associate profes-
sors, and assistant professors). -

For purposes of voting and membership on
the Council, a person shall be regarded as of
the Faculty_ of only one College. Ifra person
is serving on more than one College Faculty,
he shall inform the Faculty Council by. No-
vember 1 with which College Faculty he. wishes

. to be ideniified for election ,purposes. If he fails

to" notify the Faculty Council of his College
affiliation, he shall be assxgned to a faculty by
the Faculty Council..

“Section, 9. Eligibility " of Faculty Council Members.

All members of the College Paculties as defined
in Section 8, other than those with the title

. of President, Vice-President, Dean, Director, Asso-

ciate Dean, Associate Director, Assistant Dean
or Assistant. Director are . eligible for.election
to the Faculty’ Council.” Representatives from
the various. ‘Colleges - shall be members of the
faculty of .the College with which they are af-
filiated, and shall be nominated and elected

‘by the- eligible voters on the faculty of that

College.

Change of rank or College affiliation before

expiration of a term shall not disqualify 2 member

of the Council’ for the term for which he was .

elected.

Section 10. Nomination of Faculty Council Members.

ERIC
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. ‘The nominating piocess shall be as follows: each
member of each College Faculty shall be mailed -

2 nomination ballot to be used, if he so desires,

to nominate candidates from hxs College “for

election to the Council,

. The three faculty mcmbers recexvmg the high-
est number of nomination ballots for sach vacancy
shall be placed on the election- ballots.,

Section 11. Election of Faculty Council Mahber.v
Election shall be by written secret ballot. The
candidate receiving the most votes foreach  vacancy
shall be elected. The homination and election
processes shall be haridied by the Faculty Coun-
cil. In cases of txcs, the Council shall determme
. the winnef tiy lot.
Elections shall be held each spring quarter
on a-date to be determmed by the Council.

Section 12. Unexpired Term.v Vacancles on the

Faculty Council shall be filled by the Council
. for a term to be determined by the Council

consistent with Section 7 and all other provxslons
of the Basic Document.

Settwn 13. Mcetmg.v The Faculty Council shall
hold at least one regular meeting at 2 stated
time during each. quarter of the academic year.

" The Council shall hold special meetings upon
request of . the President, at such times as the

. Council or its' Chairman may .determine, and .

upon call of the Chairman or Secretary when-
ever requested (in’ writing) by fifteen or. more
faculty members. The Council may "invite the
President, a dean, a director, or any other person
to meet with it at any txme

Section 14. Organizatign. The Faculty Councxl shallv

electits Chairman and Secretary from itsmembers,
and establish. its rules and bylaws of procedure.

Copies of the rules and bylaws shall be distributed

to all members of the College Faculties.

Section 15. Amendments. Amendments to this Basic

Document may be initiated by written proposal
submitted to the General Faculty by ten or more

members of the College Faculties. The proposed.

.amendments shall ‘be sent in writing to all

members of- the General. Faculty at least thirty °

" (30) days before -the vote is taken. Adoptlon
shall require a majority of those votmg. .

Y

The original basic document of the Faculty .

Council was approved by the General Faculty
February 15, 1954. The document was subsequently
amended. Followmg the adoptlon of an amended

~ .
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. version by the membership of Faculty ‘Council
on April 12, 1966, the document was approved

by the General Faculty of lowa State University

on May 26; 1966.

-

Rule.'c and Bylaws

v e,

of the -~ T . *
FACULTY COUNCIL of the IOWA STATE
UNIVERSITY R
- a5 Adopted May 17, 1966 and
" Subsequently Amended

. Asticle 1. Basic Document’ ) -
~ The Basic Document of the :Faculty Council
of the Iéwa State University, dated April 1966,
and ap;{rovéd by the General Fafulty on May 26,
1966, defines the purpose- and functions of the
“Faculty Council and its membership and election
‘procedures. The provisions (Section' 1 through
15) of the Basic Document therefore shall become
‘an intégral part. of the rules and bylaws of-the
Faculty Council of the Towa State University.

- Atticle I. Election of Officers °
The officers of the Faculty Council shall con-
sist of a Chairman and a Secretary who shall
be ‘nominated by a written ballot. The two
- nominees for each office who receive the largest
- . number of votes shall be voted upon by “written
ballot. Election shall be by a majority vote of
the members present. The nomination and elec.
“tion of officers shall .be held annually at the last

regular meeting of . the Faculty Council in the

Spring Quarter,

" - In addition to the: Chairman and the Secretary,
" the Faculty Council shall elect one representative

by ballot . from, each of ‘the Colleges, except the

Graduate College, who, together with the Chairman

and Secretary, shall constitute the' Executive Com.-

mittee. (Adopted October 8, 1968.)

Article III. Powers and Duties of VOj_’ficers and Ex-
ecutive Commitiee ’

" Section 1. It shall be the duty of the Chairman
to call the members to regular and special meet-

ings- and to preside over each meeting of the’

Faculty Council. He shall appoint special com-

mittees as needed to facilitate the business of the

Coungcil, -

Section 2. It shall ‘be the duty of the elected .

Secretary to supervise'the recurding of the minutes
.-of each regular and special meeting of the Faculty

L4

Council and of the Executive Committee and to
maintain a permanent record of these minutes

- and proceedings. Copies of the ‘Faculty Council -

minutes of each meeting shall be sent to each
member of the: Council prior to the next meeting. ,

Section 3. It shall be the duty of the Executive
Committee to act for the Faculty Council subject

.to its final approval, on such emergency prob-.

lems as  may arise when’ a quorum (a simple
majority) is not available. “The Executive Comi-
mittee shall elect iis own Vice-Chairman who
shall serve for the Chairman of the Faculty

"Council in the latter’s absence.

Article IV, Election Procedure for Members.

Section 1. The election committee shall report
to the Faculty Council in January itsrecommenda-
tions for the next election. The report for Faculty

- Council appraval . shall include. the positions to .
be filled and the procedure for filling the positions. -

Section 2. - When preparing this report, the com-

" mittee should bear in mind

(1) that Section 5 allows for adjustment of
the membership to be elected to implement Section’
7 of the Basic Document.

(2) that adjustments should be made when-
ever more than one third of the Council is
elected in any one year. . .

(3) that an attempt should be made to
balance the number elected each year from each
academic rank. .

.

Article V. Filling Unexpired Terms .
When a vacancy s created by the inabilit

of a member of Faculty Council to serve: )
(1) The remaining representatives from the

* College in which the vacancy occuts shall serve

as a committee to recommend a replacément.
(2) The replacement shall be from the same - ‘
College and academic rank represented by the

o .
- member who is unable to serve.

(3) With the corsent of the replacement, the
committee shall submit its recommendation to

. Faculty Council for approval. .

"t (4): The committee shall seck neither the

advice nor the approval of any other person or -

- persons. (Adopted November 14, 1967.)

Article VI. Am;ndment_s ' - v o
These rules and bylaws may be amended
by a majority vote of the Faculty Council. Pro-

posed amendments shall be presented in writing:
at a preéviou. meeting of the Faculty Council.

ERIC
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