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- FOREWORD
& ~ -

THIS HANDBOOK contains information of interest to fa
vision' of text last published in 1969. During this interval
versity has changed in many ways—in policies, proc administrative
structures, and servicea. This handbook shduld serve as . guide. More complete
information on subjects not fully covered here is avajlfible in the offices of the
chajrmen and deans and in thg Operating Manual o,

- The Ohio State University
Office of Academic Affairs, September 16, 1975
" .Columbus, Ohio 43210. T
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" 1.1 Acaddmic Freedom and Resgonsibility .

.

. (d) the freedom through lawful and peacefu

.
A

I ,THE\UNIVERSITY FACULTY s
Voo ’ . . )
1.0 Faculty Appointments, Promotions, and Tenure .

. . - o4
This section describes the, rights and responsibilities of faculty members of
The Dhio State University and the criteria and procedures which apply to faculty
appointments, promotion, and tenfre, In addition to the policies described herein,
members of the faculty are subject to pertinent Statutes (Ohio Revised Code),
Bylaws of the ®Board of Trusteces, and Rules of the University Faculty. Ad-
ditional procedural .details and information on faculty perquisites are described:

elsewherq in the Faculty Handbook and in the OSU/ O;}t'rating Manual (Section“

1-1, General Personnel Policy—Faculty, available in departmental and college
offices). ‘ N :

.

While several of the Rules of the University Faculty pertain to the rights ~

and responsibilities of teachers, the principal statément on academic freedom and
yesponsibility 4s contained in Rule“21.01: . )

s

Section 1. The Ohio State University endorses full academic freedom as es-
sential to attain the goal of the free search for truth and its free exposjtion.
Academic freedom and geademic responsibility are twin guardians of the integrity
of institutions of higher learning® This integrity is essentinl to the preserviition
of a free society and explains the willingness of society historically to accept the
concept of academic freedom and to protect it through the institution of academic
tenure. -

P )

e o
Section 2. Thg principal elements of academic freedom include:

(a) the freedom of the teacher to teach, conduct research, and puhlish research
findings; ' .

(b} the freedom of the teacher to discuss in a classroom, in his ewn manner,
: any material which is relevant to the subject matter as provided in the
course objectives; K/ . ' ' )

(c) the freedom of the teacher to exercise his constitutional rights as a citizen
without institutional censorship or discip%;

ersuasion to seek changes in

academic and institutional policies.

Section 3. Academic freedom carries with it correlative academic responsi-
bilities. The principal elements igludo:

(a) the responsibility of the
sergjice obligations; .

(b) the responsibility of the teacher to pursue excellence, intellectual honesty,
objectivity in hls\wuching, conducting resegfch, and publishing rescarch
findings; ,

(c) the responsibility of the teacher to encourage students and colleagues to
engage in free discusgion and inquiry; |, . .

(d) the responsibility of the teacher to evaluate student and colleague per-

cacher toymeet his defined teaching, research, and

.. formance on a scholarly basis; '

(e) the responsibility of the tencHer to refrain fromintroducing controversial
matters which have no bearing on the subject matter of the course;
(f) the responsibility of the teacher to work with appropriate individuals 'and
” bodies to provide optimal conditions Yonducive to the attainment of free
séarch for truth and its free exposition; v a
(g) the responsibility of the teacher to differentinte carefully official activities
as a teacher from personal activities as a citizen and to act accordingly.
. 1 §
Q Y 8 N . .

r - .
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1.2 Faculty Agpointmcnta

1.2.1 Fagqulty Status

The regular faculty is comprised of all persons with* the titles of professor,
associnte professor, assistant professor” and instructor who serve on appeint-
mentsa totalling 50 percent or more, service to the Unjversity. Members of the regu-
lar faculty génerally have a full ringe of responsibiilties to academic units includ-
ing teaching, research, or other creative professional work, sefrvice to the depart-
ment, college, and Unlversity, and public service related to their academic expert-
ise. In view of the extent and diversity of these responsibilities, they have
correlative rights/such as the right to earn dnd hold tenure, and certain bencfits
beyond those accorded to the auxiliary faculty. :

The auxiliary faculty isp comprised of all persgns with udjunct. titles (l.e.,”
adjungt professor, .adjunct associnte profossor adjunct assistant pr@fessor,
adjunct instructor) clinical titles, visiting tit lecturers, and part-tinie (less
than 50 percent service to the Univcraity) pro fossors associate professors, ‘.na-
sistant professors and instructors.

Menibers of the auxiliary faculty provide vital contributions t-o the Uniyersity
but theif responsibilities t9 the academic units are generally not as extensive as
those of the regular faculty. . A4

Only instructional units of the collegea (schools, departments, “divisions, aca-
demic faculties), the Departments of Air Force Acrospaco Studies, Milit.nry
Science, and Naval Science, the Umversity Library, and cettain centora (Rule
13.17) »designated by the provést may recommend ,appointment to the regular
faculty or to the auxiliary faculty. Appointees to tiwe auxiliary faculty and
uppoinﬂ:q to the Depurtment\: of Air Force Adrospaca Studies, Military Science,
and Naval Science may be accorded some faculty privileges, but do not accrue
or hold tenure. - .

1.2.2 Emeritus Status .

A< member of tie regular University Facujty who hhs served continuously at
The Ohio State’ University for at least ten years and who retires from the
University nfay be appointed to emeritus status. This title must be recommended
concurrent with the faculty member’s retirement. The recommendation should
be submitted by the faculty member’'s department chairman and deah to the
provost. Final npprovul of emeritus status is granted by the Board of Trustees
upon the recommendption of the president. Since this is a University rather than
a departmental tit]e,l}.ho emerijtus title will not be duplicnted for each department
in which the faculty member holds appointments.

Ordinarily the designation of emeritus will reflect the faculty rank held by the
faculty member at the time of retirement. Requests for promotion to a higher
emeritus rank will be honored only in unusual circumstances and such justifica-
tion should be submitted through the normal appointment procedures.

Emeritus faculty continue to receivg a number of faculty privileges, such as,
the use of Library, free parking, the option to purchase football tickets, informa-
tion about University events, and attendance at classes without payment of fees.

’

Members of the emeritus faculty who continue to be active professionally will, |

at the discretion of the college, be provided dopurtment.nl facilities and services

where available. -

The emeritus title is an academic title and is reserved for those who are retiring
from seorvice as regular faculty of the University. However, members of the
Univeorsity staff who do not holl academic titles and who have given longtime
and ‘meritorious service may, under special circumstances, be considered for

the rank of emeritus.

1.2.3 Contract . )

The Ohlo State University does not provide a contract in the form of a single
document which details and referencea all napecta of the relationship bet.weon

o« 2
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the faculty member and the University. There are many c’:omp‘pnentn in the con-* \ .
- - L

tractual relatonaliip, including:
1. The letter of offer. C

- PO B 4
2. The notice of appointment (which, by itself, does ngt constitute a contract)
is described in Section 1 of Rule 21.08:. ’

Section 1.° Upon nomination and recommendation by the president of the
University, the Board of Trustees shall make all appointments: fo ‘all positions
within the University and approve the salaries therefore. Such appointments,
for a period not to exceed fodr academic quarters, shall be evidented by a
noticé of appointment signed by the secretary of the Board and scnt to the
appointee for acceptance. The notice of appointment formyis a budfetary con-
venience containing some detail relating to the employment relationsgép during
the term of the appointment, suéh as salary, title, and the quarters durlng which
scrvice ia to be rendered. The form is used for appointment t& many and varied
#¥inds of scrvice, including .appointment to positions which may be tenure
accruing and others which are not. Neither the issuance of the notice nor its
contents is intended to reflect .any commitment by th(e Trusteed .as to the re-
cipient’s tenure or as to renewal of appointment. -

» .

. < .
8. Statutes, Bylaws, jand Rules of the FTacultu. i L2 : .

4. Departmental and/or college statement of criteria un&proced'ures‘for promo-
. - 4 - .

tion and tenure. N .

R SR ? . .
" ¢ b. Faculty Handbook (includihg this scction on Faculty ‘Appointments, Promo-

tions, and Tenure). ' .

6. Operatinf Manual. (Qvuiluble ip departmental and college offices.)

7. Any written understahding subseqiiont to the letter & offer which is intended
‘,fﬁgj the.partics to reflect the employ’x%}:gi arrangement, '
%2 . oy

1.2.4 Types of Appointments )

o

i

Persons employed for fnculty‘ positjons to ‘m

igt the continuing needs of the
Univrsity are issued a regular appointment onj‘x nine-month or elever&-month
basis. A regular appointment may be issued to a fachity member who has not yet
been granted tenure, to a faculty member with a pa¥étime appointment, or with

a non-salarfed chinical title. Designation as a reg I
viewed as a budgetary convenience. Tegure implication8\}f any, or other expectd-
tions of renewal are determined on the basis of other g ”gct.a of the agréement
between the faculty member and the University. Regularifigulty status does not
include adjunct, clinical, visiting, or lecturer appointments, I part-time seryvice
(less than 50 percent total service to the Univerbity as npeéfve'd‘ in the notice of
appointment.) , p R -
A special appointment is issued in order to meet the. temp ifhry needs of a
department or to signify an exp ly 'temporary assignment, Igpuunce of a
special appointment implies a fixed term and from it there may be 10 legitimate
expectation of renewnl of the appointment. A apecinl appointment fti‘iy not be
issued for a person in a regular faculty rank except in the case of serviggduring
an off-duty quarter o¢.for an’approved supplemental payment. Adjunct;'ia nical,
visiting and lecturer title designations may be used on special appointments,
. “h,

1.25 Multiple Appointments
_For persons with multiple appointments, whethtr members af the regular!

{ifeulty or the auxiliary faculty, it is important thaf there be a single department -

.
. -
1

L &

. 8.
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. Wc‘mc taculty, division, school) which will be responsible fo‘r assisting
in tofessional development and the evaluation of the faculty member; for

maintaining complete “records, and. for initiating promotion recommendations.
While tefture is a shared responsibility involving the University, the c%]ego,
. and the department, it is essential that a single department (or academic faculty,
division, schgol) be résponsible for the appointment of a member of the regular |
. faculty. and Qﬁ! responsible for initiating tenure or nonrenewal recommendations ‘
and for #ny Jventual ténure commitment. b .
Multiple appointmefts totaling 50 percent or more service to the Univeraity
shall be considered to be the sume as a single appointment of 50 percent or* more¢
for the purposc of determining eligibility for tenure or tenure candidacy if at,
least one of the appointments is an appointment to a reguldar faculty Positior_\. [
: g » s

+ .

- . . '
N .

1.2.6 Period of Appointment ) . .

~

4

Eleven-month noticés. of appointment are effective for the four quarters of °
the year and faculty on such appuinfiments accrue, vacation time to be arranged
by the faculty menther npd the departmeht chairman or college dean. (See 244
Vacations.) ' M %
Nime-month notices of appointment designate m,;rvico for. three of, the four
quarters of the year, The c(&\him,\tions of time may vary with the gctual aca-
-~ demic quarters worked. -e.g. Autumn, Winter, Spring; Autumn, Spring, Sumﬁﬁer,
ete. For further informagion see 2.1 Pay PSriods, 2.4 Vaeations? and 2.5 lLeave.

hA)

. . - N

A . ’
1.3  Pridciples of Tenurq
The Boatd of Trusteesc¥hall annually appoint the president, and all employces
of the UMiversity not in the classified civil service, subject to'the laws of the
state _of Ohio and, in the ease of regular faculty, to the rights. and protection
- of tenure. Te¢hure may’ be earned- by all teachers with regular faculty-status
subject to n probationpry period. Regulad faculty status does not include adjunct,
clinical, viaiting, or lecturer appointments, or part-time scrvices (less than 50,
percent total service to the University as specified in the notice qf appointment).
Tenure is lost by formal resignation, by retirement, or may be terminated by
reason of proved incompetence or misconduct in sccordance with Rule 21.07 or
for causes set forth in Rule 21.03, - N 2

Hearings for terminidtidn of ténuke shall be conducted according to.pl'ocedurea
described in 21.07. . T

N
.
[ N .

. » .

1.3.1 Campus Aasignment { .

The Ohio State University provides instructional programs at several locations
including the central campus in Colymbus, regional campuses in Lima,» Mansfield,
Marion, and Newark, the Graduate Center pt Wright-Patterson Air Force Base
(Dayton), and the Agricultural Technical titute (Wooster). Membera of the
regular faculty who receive tenure while rendering primary service on a particu-
lar campus hold tenure only at that campus. - : :

It is the policy of the University to achieve and maintain the’ highest possible ¢
quality ofyprograms on each of.the Weveral campuses. Decisions regarding the
seleetion, salary, asscssment, promotion, assignment, and responsibilities of a
regional campus faculty mentber should reflect full cooperation between the Co-
lumbus academic unit, which is responsible for instruction, and the regional cam-
pus administration. All formal recommendations ((:.;Z,/nppointmentsx nominations
for promotiongbor tenure, etc.) must bear the sighdture of the chairman of the
Columbus campus academic unit, tfe dean of the ¢ollege of inatruction, the di-
rector of the regional campus, and the vice president for regional campuses.

- 4 ‘ . ?!
FRIC ~ i1 -
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1.3.2 Chnng‘c\of Tenure Status . -

When a fatulty member moves from one department or (academic faculty,
/ division, school) to another, responsibility for tenure censideration or tenure

"mowes to the new instructional unit. Alse, a faculty member may be” considered

for seryice on a campus other than the one at which he initially rendered regular

faculty serviee or earred tenure. In the case of such reassignment, which must #

have the pridr approval of the dean and of the provost, responsibility for tenure
will move to the new location. :

"~ A tenured faculty’ member of the regular faculty who voluntarily agrees té
‘reduction of his appointment below “50 percent service to the University (as

specified i tho notice(s) of appointment) loses tenure except in the case of an
approved leave of absence. Similarly, a tenured member of ‘the regular faculty

who: changes to an auxiliary faculty, position loses tenure. .

. &

1.4 Probationary Servicc\, Duration of Appointments - "

In Section 1.6, probdtionary periods are established for regular faculty members .
with the rank of instfuctor, agnistant .professor, and associate profeasor. In de-
termining the years served in these probationary perieds, the following will not
be credited-toward the attainment of tenure: service on an adjunct, clinieal,
visiting, or H4ecturer appointment; service (with any title) on a special appoint-
*~ ment, or part-time service at a level of less than 60 percent total service (as
specified in onc or more concurrent notices of appointment) to the University.

The-period of a leave of absence may not be credited -in the probationary period
unless’there is & written agreemgnt to 80 credit it. Such an agreement will require
the approval of the dean and of the provost. :

The appointment of a person to a nontenured regular faculty position is, pro-
bationary in nature. Appointments during the probationary period are for n one- .
year period and faculty members aregrnormally reviewed annually during this s
" period. It is during this time that persons have an ‘opportunity to prove them-
sclves to their peers; their record of accomplishments forms the basis for deti-
alons concerping renewal of the appointment on the coventual decision to grant
tenure or not.

The University does not assume any continuing obligation.to rerfew the appoint-
ment of a nontenured faculty member. Nonrenewal may be based upon such fgc-
tors as changing standards of competence withip a discipline, an assessment of
tnadequate performanee or insufficient development, or any one of a number of
less«defined academic, financial, or policy reasons. The nonrenewal of an appoint-
ment in and of itself, however, should not carry with it the implication of either -
incompetence or misconduct on the part of the faculty member. '

Decjsions affecting the nonrenewal ofy a probationary appointment may not
be arbitrary or capricious, or carried out in violation of a faculty member's
right’to academic freedom. Faculty Rule 21.08 provides a procedural mechan-
ism under which an aggrieved probationary faculty member can challenge a non-
renewal decision which he believes to have been improper. Jn that instance, how-
ever, the burden of proof is on the probationary faculty member to establish that
the nonrenewal declsion was improper. - LT

- .

14 ; -‘ ' "/ .
" 1L4.1 .Extension of the Probationary Period for Part-Timhe Faculty,

Where a member of the regular faculty has served for a period of less than
full-time service (but at a .level of 50 percent or more), the probatjonary period
specified in Section 1.6 may be extended. Such extension must be requésted at least
one year in advance of the expiration of the usual probationary period and must
have the approval of the dean and the provost. In such cases, the extension shall
be for an jntegral ndmber of years based on' the principle that the usual proba-
tionary period should represent full-time sereice. (For eXample, either two years
at a 50 percent level or four years at a 75 percent level would. permit a one-year

- extension.) The maximum permissible extension of n probationary period will be
. <

o b
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three years in the case of a probatienary instructor or assistant p.;ofeaslir, one
year in the case of n probatignary associate professor.

¥
- .

. 14.2° Prior Service .

+When g faculty member has had pr\ia‘r’;vice at or above the level of instryctor
at this or pnother university, such prior service may be included as part of the
probationary periad. This credit will be agreed to prior to the initial appointment
uy' only upén the written recommendation -of the chairman of the department
arfd the dean of the college with the concurrence of the provost. , .

+ 1.4.3 Standards of Noti;e N -

In cases of nonrenewal of an appointment to a regular faculty rank, the Uni-
versity will, insofar as possible, observe the following standards of notice: (1) not
later than March 1 of the first academic year of service, if the appointment expires
at the end of that year; or, if a one-year appointment expires during an academic
year; at lenst three months in advance of its expiration; (2) not later than De-
cember 15 of-the gecond year of academic service, if the appointment expires at
thd end of that year; o an appointment exbires during the second academic
year, at least six months advance of its expiration; and (3) it least twelve
months before the expiratioh of an appointment after two or more years in the
institution. . .

These standards of notice wil{ not apply in cases of termination for cause.’

Decisions regarding renewal of members- of the auxiliary faculty (adjunct,
clinica), visiting titles, or ]ecture\'a). are made annually ih accordance with <cri-
terin and procedures of the appointing instructi nal Qnit and in accordapce with
University policies relative to auxiliary.faculty positiqns, . /{

.6 Criteria and Procedures in Promotion ant Tenure, Decisions
1.5.1 General Considerations A

k ¢ L]
Nominations for promotion and/or tenure ordinarily originate in the depart-
ment In nccordance with the procedures established by the departmental faculty.
The departmental recommendation must provide a comprehensive assessment of -
the candidate’s qualifications, together with detailed evidence to support the nomi-
nation. It must also include information about the nature and extent of- consulta-
tion on the matter within. the department and must present any significant evi-
dence and differences of opinion which would support a contrary recommendation.
Nominations will subsequently be considered by the college, and if favorable con-
currence is obtnined. the dean’ will forward the nomination, along with his own
assessment and recommendation, to the provost. Recommendations are.subject to
the approval of the provost, the president, and the Board of Trustees. -

No-teacher attains tenure automatically. It may be acquired in the original
appointment to the regular faculty rank of professor, upon promotion from within
the Univeraity to the rank of associate professor, or following a probationary
period as specified in Section 1.6. The granting of tenure requires the recoms-
mendation of the dean of the college after consultation with the chairman vf the
applicable department, with the concurrence of the dean of the Graduate School,
the provost, the president, and the Board of Trustees. L

When some of the nominations from n college involve the granting of tenure,
the dean should provide a statement showing how the proposed actions will affect’
thp long-range staffing pattern of the department and of the college, taking into.
cﬂf\aidcrut{mn expected® attrition, budgetary limitations, the need- for flexibility, |
and the effect on that fraction of the faculty already with tenure. |

Recommendations for promotion and/or tenure should be based on the merit of
the individua!, on o consideratlon of comparable achicvement in the faculty mg‘nli__w
ber's own field or in closely related fields and on the judicious use of the fiscal.

.o~y o
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resources of the department and ¢llege."Whenever possible, consideration should
be given to how the nominec stands in relation to other people in his fisld outside
of the University who might be considered alternative catwdidates for the position.
All available evidence should be gonsidered and it is the re.éspom))i]ity of the gea-

' demic "uqita to provide confplete documentation. :

. In accordance with a potiey of equality of opportunity, decisions concerning ap-

pointment, promotion, and tenure are based on the following criteria without dis~
crimination as to race, creed, religion, national origin, uge. or sex. :
- " s ; .

15.2 Criteria ~ : L oo
Each cundidnt\%will_be judged with respect to the proposed rank and duties,
conside?ing the record of his performance in, 4 . '

(a) teaching;

(b) research or othér creative work—uad

(c). sérvice to the instructional unit, the college, and the University gmd public
service related to his academic expertise. ’

In evaludting the candidaté's qualifications within these areas, reasonable flexi-
bility shall be exercised, balancing, where the case requires, heavier commitments
and responsibilities in one aren against lighter commitments and responsibilities
in another. Eacly candidate is expected to be engaged in a program of work that is
both sound and productive. As the University enters new fields of endeavor and
places new emphasis on its continuing activities, inatances will arise in which the
proper wdrk of faculty members may depart from established academic .patterns.
In such cases care must be taken to apply the criterin with suficient flexibility.
In all inatances superior intellectual attamment, in accordance with the critexia
act forth below, ig the cructal~gualification for promotion to temured poagitiong.
Clour!,y, insistence upon thisestandard for continuing members of the faculty 18 .
necessary for maintenance of‘{he quality. of the University ax an_institution dedi-
cated to the discovery and transmission of knowledge. v

The criteria sey forth below are intended to serve as a guide in evaluating the
candidate: : ' ‘

(a) Teaching. Effectiv teaching is an essentinl criterion to tenure or advance-
ment. In evaluating the :Miv'cne% of a chofdidate’s teaching, points such as the
following should be considered: the candidate’s command of his subject; his ton-
tinuous frrowth in hix field; his ability to organize his material and to present It
with logic and conviction; his capacity to awaken in students an awareness of the
relationship of his subject to other fields of knowledge; his objectiveness: the
creativity, the spirit, and enthusiasm which vitalize his .léarning and teaching; his
ability to arouse curiosily in beginning students and to stimulate advanced sty
denty to creative work: his personal attributes as they affect his teaching and his
students; the extént and skill of his pqrticiputi‘onci& the general guidance and
advising of students. - . o
7 It is the responsibility of the department chairman® to submit meaningful state-
ments, accompanied by oviduqce,.cgnccrning the eandidate’s teaching cffectiveness
at lower-division, upper-division, and. graduate levels of instruction commenfurate
with the candidate's assigned teachipg responsibilities. PR !

No single set of satisfactory measures can be prescribed, However, among sig-
nificant types of evidenco of teaching effectiveness are the following (not rank

L}

“ordered).: (1) opinions of other members of the candidfite’s department, particu-
larly if based on class visitations, on attendance at public lectures or lectures
" before professional societies riven by the candidate, or on the results of the can-

didnte’s teaching in courses prerefuinité to thése of other members of the «lepart.,
ment; (2) opinions of students, appropriately docurwented and accompanied by
interpretative information; (3) development by the candidate of new and effec-
tive techniques of instruction and instructional materials, partjcularly when eva
denced by acceptance at other universities;; {4) publications by the candidate on
the teaching of his dscipline in respected journals devoted to pedagogy; and (5)
recognitions or 4wards for distinguished Len(-hing)ln addition, and of particular

‘ 7
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< artistic creativity, an attempt should be made to_define the candidate’s merit
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< of creative activity normally expected*in the candidate’s field. .Appraisals of Pub-

_ they present new. ideas or incOrporate sclolarly researcl). <

* distinguished achievement may be considered in addition to, distinction in scholarly

. conditjons:
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significance in appointment .or promotion ‘to the rank of professor, (1) o&inions'
of graduates who hgy achieved notable professiona) success since leaving the
University; and (2) ;th?ﬁumber as well as caliber of students guided in research
by the candidate and of those attracted to the campus by his repute as a leader.
(b) Research and Cigative Work. Evidence of productivity and creativity
should be sought in the chndidate® published research or recognized artistic pro-
duction, grehitectural, or engineering, désigns, or the like. z
Publication tn research and other creatives accoinplishment should be evaluated,
not merely enumerated. "There should be evidence that the candidate is ‘continu-
ously and effectively engaged in creative activity of high quality and significance.
Wark in- progress should be assessed whenever possible. When published work in
joint authorship (or other product of, joint effort) is presented as evidence, it i?
the responsibility of the department to establish as clearly as possible the role o
the eandidate in the joint effort. Account should be taken of the type and qu ity -

lication or other works in the scholarly and critical literature provide important
testimony. The department chairman is expected to supplement the o‘pi‘nions of
his colleagues within' the department L critical appraié®ls from distinguished
scholars at other universities. ’ - B
Textbooks, repdrts, ‘circulars, and similRr publications normally considered evi-
dence of teaching ability or public service should be consid_el'ed'creati)lé work when

In certain fields such a¢ art, architecture, dance, music, Jiterature, and drdma,
analysis involving the particular ‘branch -of creative endeavor. In evaluating

in the light of such criteria as originality, scope, and depth ‘of creative expression.
It should be recognized that in'music, drama, and dance, distinguished perform-
ance, including conducting and directing, is evidence of a candidate’s creativity.
‘In 'a;L research and greative work, care must be taken to assure the involvement
of students as apprentice researchers and creative artists. - o
(¢) Service. The faculty plays _a:'.vifal role in the administration of the Univer-
“sity at all levels and in the formiilition of its policies. Recognition should there- -
fore be given to scholars who prove themselves to,be-able administrators and who -~
participate gffectively and imaginatively in facuity government and the formula-
tion'of depgrtmental,-college, and University policies: Service by members of the
faculty to thifcommunity, state, and nation in their special cﬁpacities as scholars
s}lould- likewise be recognized, Simifarly, contributions to student welfare, through
service on student-faculty committees and as ‘adviser to stwdent organizations
should be acknowledged. - R . . _ :

In certaip of the colleges, a demonstrated distinction in other service. responsi- ,
bilities characteristic of the area should be recognized as a eriterion for promo- .’
tion and/or tenure. Examples ihclude industrial consulting (engineering)<and
“extension work (agriculture and home economics). - :

The candidates - professional activitias should be scrutinized for evidence of
‘achievement. and leadership i the field and -of -demonstrated progressiveness in
the development or utilization-of new approaches and techniques for the solution .
of professional problems. It is the responsibility of thé department chairman to
provide évidence of the quality of the service rendered, including statements from

- persons sgrved. 7 _ "

1.6 Régular Faculfy Ranks
1.6.1 Imstructot ' '

* ' Recommendations for appointment as an instructor are subject to the,following

(a) Formal Requisite: Baccalaureate degree and master’s degrée, or its equiva-
lent, and at least three years of graduate study or relevant professional

experier:&e. {
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* (b) Capacities: Satisfactory evidence that the person being appointed pos--
sesses the capacity to develop and meet substantially the criteria described ‘

in Section 1.5. ) LN - ‘
(c) Tenure: Before an instructor will be granted tenure at that rank, a seven-
year probationary period must be_met. : . :

Initial appointments as an instructer are on g.probationary basis. P&rformance
is ordinarily reviewed -annually during’ the ;\bationary period to determine

" whether, or not the appointment will be renewed, subject to the standards of

notice set forth in Section®1.4.3. If the appointment is ~renewed for a fourth year,
the University will make every effort to inform the persen involved during the

- fourth year as to whether he is to be considered a candidate.for tenure. If he is
- informed that he is not considered a candidate for ten;ge, his appoinjment will

not be renewed. after the end of the fifth year. If the appointment is renpwed for
a sixth year, the- person involved will be informed by theé dean, during the-sixth
year of service, if he is to_be granted tenure beginning with his eighth year of
service. If tenure is not granted, his appointment will not be renewed after the,
end of the geventh year. N
. . [--%

[, ‘ L4

1.6.2 Assistant Professor ) - vt

- .
Recommendations for appointment as an assistant professor are subject to the

following conditions: . ’

. (aJ Formal Requisite: Ph.D. degree or equivalent qualiﬁcétions.

-+ (b) Capacities: Demonstrated evidence that the person being appointed pos-

sesses the capacity to meet substantially the criteria described in Section
15. - ~ _
(¢). Tenure: Before an assistant professor will be granted tenure at that rank,

a seven-year probationary period must be met. Service to the University as »

an instructor (without interruption) will be counted "in meeting this pro-
bationary requirement. Tenure may be granted at gn earlier time upon pro-

motion to associate profé&ssor: N

Initial apgointments as an assistant professor are on a probationary basis.
Performance'is ordinarily reviewed annually during the probationary period to
determine whether or not the appointment will be. renewed, subject to the stan-
dards of notice set foyth in Section 1.4.3. If the appointment is renewed foryh
fourth year, the University will make every effort to. inform the person involved
during the fourth year as to whether he is 4 be considered a candidate for tenure.
If he‘is informed that he is not considered'a candidate for fenure, his appointment
will not be renewed after the end of the fifth year. If the appointment is renewed
for the sixthuyear, the person involved will be informed by the dean, during his
sixth year of service, if he is to be granted tenure beginning, with his eighth year
of service. If tenure is not granted, his appointment will not be renewed after the
end of’the seventh year. N : . . '

"1.6.3 Associate Professor ‘ . .

. Recommendations fo_x;l appointment as an associate professor are subject to the
following conditions: : . ’ -

(a) Formal Requisite: Ph.D. degree or equivalent qualifications.

(b) Capacities Demonstrated evidence that the person being appointed meets
sgbstantially the criteria described in Section 1:5 and that his professional
development will continue.

(¢) Tenure: A person probmoted to associate profgssor.from a lower rank at
this University will acquire tenure upon the eﬂ'&tive date of his promotion.

A person appointed from dut_side of this University to associate professor will
serve a three-year -probationary period. During the second year, the person in-*
volved will be informed by the dean if he is to be granted tenure beginning with

9
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«  the fourth year of service. If tenure is not granted, the appointment will not be
renewed after the énd of the third year. ) PP S .
~ * - ‘ ’ !
1.6.4 Professor . . )

(-- X Recommend4tions for appointment as a professor are subject to the following
“ ,conditions: "

"(a) Foimal Requis'ite?' Ph.D. degree or equivalent qualifications. '
(b) Cupacities: Demonstrated evidence that the person being appointed has
- met the criteria described in Section 1.5 with distinction ahd that l:hes‘g}J
] . i . . . .
A outstanding eontributions will continue.
- (c) Tenure: ure is automatic upon promotion “or fppointment to this reg-

. ular facultyjrank. - . -

-

20 Benefit Policies

2.1 Pay Periods o ~ . .
JAnnual saﬁries specified in either nine-month or eleven-month notices of ap-
pointment .are paid in twelve equal monthly installments on the last workday of
each month during the appointment period. For payroll and budget purposes,
nine-month notices of appoiptment are effective from October 1 through Sep-
tember 30, although teaching service conforms to the University calendar for each
acadenric year. Eleven-month notices of appointment are effective for the fiscal
year of the University—July 1 through June 30. : .
Niné-month (or three-quarter) notices of appointment call for active teaching
service by a faculty member for a specified three of the four quarters in an aca-
c demie year. Various combinations of -quarters of service are possible, e.g. Autumn
Winter, Spring; Autumn, Wintet, Summer, etc. Sincg the University offers ‘in-
struction during all four quarters, assignments involving, Summer Quarter ser-
vice may be made from time to time. However, in all cases a faculty member on
. a nine-month appointment should have two quarters off duty over a two-year
period. o i : :

Faculty members typically use off duty quarters to advance their teaching, re-

= search, and service activities even though there is no direct compensation for such
work. This reflects the faculty’s recognition of the special responsibilities asso-
ciated with the ncademic profession and its ‘recognition that nine-month appoint-
~ments exist, at least in part, in order to free the faculty to pursue professional
goals without specific institutional assignments. )

To clarify the earning and payment of salary, the case of a faculty member -
-employed for three quarters’ service may-be considered.  His year of service be-
gins October 1. He works during Ogtober, November, and December—one academic
quarter. In that time he has completed one-third of the- service for which he.is’ |
employed. However, the salary he receives in this period is one-fourth of his an-
nual salary. During the Winter, Quarter (January, February and March), he
again completes one-third of his service and receives one-fourth of his annual |
salary. Similarly, in the Spring "Quarter (April, May and June), he completes .
“the fina) one-third of his service and receives one-fourth of his yearly . salary.
During the Summer Quarter (July, August and September), he is not on duty
(under the terms of his three-quarter notice of appointment) but he stil] receives
one-fourth of his annyal salary. . .

]

: . -

2.2 Insurance

2.2.1 Life'Insur_uiice . N )
Regular faculty members are covered by group life insurance underwritten by
The John Hancock Mutual Life Insurance Company in the amount of two and
one-half-times their annual salary. The amount of life jnsurance is subject'to an
annual reduction of 3.percent on each September 30th following the fifty-fifth.

v

birthday, however, the tota] of these reductions may not exceed $18,600. The mini-
Q - 10 .
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mum life insurance coverage is $7‘,500. Accidental death and dismemberment in-
surance up to the amount of the faculty member’'s life insurance is also provided

»

and is payable in addition to life insurance benefits. . /

2.2.2 Major Medical Insurance ‘ : T, t
- Major megdical insur;}a"nc'e, alsg.underwritten by John Hancock, is provided,’in
the amount of $50,000 *for the regular faculty member and his or hér spouse and
dependent children under the age of 23. Fhe major medical Insurance provides Yor.
payment of B0 percent of covered medical expenses in ‘excess ‘of +the applicable
deductible amount which is 3100 for facilty members who also carry coverage in

percent after an insured person incurs $1,000 out-of-pocket expenses ($1,600 for

persons who have a $500 deductible) including the deductible and the 20

" coinsurance. ’ ) : ey
Premiums for fhe John Hancock coverages described above are afided to the

members who do not carry Blue Cross. The benefit percentage increa}?é to 100

percent

statement as “Insurance.” The premium amounts (37, 38, or $14 pér month, de-
* pendifig on the salary) are presently exempt from federal income tax.

. , ,

2.2.3 Surgical-Medi¢al Insurance //‘ . '
The Universi!y's John Harkock policy also provides basic sur ical-medical in-
" surance coverage for regular faculty members. Sirgiealmedic ipsurance pro-
vides payments of, up to $4560 for surgery and™up to $75 for an thesia acecgrding
to a fixed payment schedule. Additidnal benefits may, be payable for in-‘hgspital
physician’s visits, radiotherapy, acute medical emergencies, and emergency first
aid. The University provides the basic surgical-medical coverage at no cost to
the faculty member. * . S - S -

'

. . . . e
2.24 Blue Cross Hospitalization / \ /

available to all faculty meémbers. Faculty mémbers may participate in the Blue
-Cross program by completing the appropriate application and paying the monthly
premium by payroll deduction. . . . - !
The University’s Blue Cross plan provides semi-private room accommodations
for 120 days, full maternity coverage with a family contract, emergency service
. rendered in .the outpatient department of a hospjtal for acute medical conditions,
and other inpatient services. Under the family plan, dependent children- can be
» covered until age 23. Current monthly premium rates are $7.45 for single coverage
and $21.97 for family coverage. . :

" R

2.3 Retirement ] - .. S
) University faculty members must._retire no later/ than the end of the appoint-
ment year in which they reach age %o. ’. -

2.3.1 State Teachers Retirement sttem

. temporary part-time emp]oyegs working fewer than twenty hours per week, are
required by law to participate in one of the retirement systems administered by
the Stute'of Ohio in lieu of social securily. Faculty members are enrolled in the
State Teachers Retirement System (STRS). Payments are made to the, retire-
ment system by the University and by sthe faculty member thfough payroll de-
duction. Retirement contributions are determined as a percentage of gross salary
as follows: . @
University Contribution . Faculty Contribution .
( 12.66% : 8%

.18 .
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the University’s Blue Cross hospitalization insurance group, and’$500 for/faculty -

"salaries of faculty members and_are then deducted ‘and shown' on the earnings -

Participation in the University's Blue Cross hospitalizatidn insurance group is.-

All members .of the University faculty and spuff. except student employees and .

-
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_ 234 Disability Retirement ' .

- {

. . Y.

Retirement benefits are compuyged according to a *formula which considers age
at retirement, ‘years of service, and average sglary of the three highest years.

Members are eligible to retire at age 60 with b years of service, at age b5 with
25 years of- service, or, at any age 'with 32 years of service. Any time ‘prior to
retirement that a mimber leaves State service, he may withdraw his accumulated
contributions-\'k‘)tmwever, in o dqing the ‘r_pember forfeits .the contributions which
his employe‘r has made. N .

While details vary depending Upon the plan elected, a typical faculty mean)er
retiring at age 66 with_35 years of service and electing a single-life annuity cbuld
expect, to rdteive an annual benefit ‘equal to 70 percent ofshis final (three-year)
average salary. - . o0
- . ¢ " ~ (]
2.3.2 Survivor's Benefits / - ’

" The State Teacher’s Retirement S9%tem provides survivor's benefits t& faculty
members with one and one-half or more years of service credit. As an example,
(details vary from case to case), a surviving spouse with two dependent chil&ren
could expect to receive an annual benefit equal to 50 percent-of the final average
salary (or 40 percent of tke final average salary ‘in the case of one dependent
child). Benefits to dependent children cease at age 1B (or age 22 if attending
school). * .

A surviving spouse may receive benefits (typically 25 percent of the final aver-
age salary fer a single qualified dependent) in accordance with the following
qualifications: . " : : :

(a) At age 62 if the member had less than 10 years of service credit;,

(b) At age 50 if the member had 10 or more years of service credit; b
(c) At any age if continuing to hlive care of thee decedent’s children; and

(d) At any'age if mentally-or physically incompetent. .

L LR

All benefits to o qualified spouse or parent.cease ujpon remarringe.

Faculty members under the age of 60 are eligible for disability retirement
if they have ﬁle or more years of service credit in the State Teachers Retirement
System. Benefits are based on the retirement formula -but may not exceed 75
percent of the final average salary (three years of the highest earnings).
; ~
2.35 Long-'l‘e_rm Disability Insurance

“In addition to the disability retirement benefits availalye from State Teachers

. Retirement System, the University provides. insurance protectioff which guar- ’

u\tees-thut, in the event of total disability, 40 percent of the faculty member’s
salary will be paid in disability ifcome benefits. This insurance program,.under-
written by Teachers Insurance and Annuity Associdtion (TIAA) provides dis-
ability protection for faculty members with less than five years of service credit
and guarantees more adequate benefits for individuals who come to the University
during advanced stages of their careers.

2.3.6 Tax Deferred Annuity Program

. Federal legislation enables employees of educational institutions to save money

and reduce their taxes at the same time through a_tax deferred annuity (TDA)

plan. The four companies listed below have been authogized to provide tax-

deferred annuities for all q'unliﬂql Ohio State faculty and staff members who "
wish to participate. P

-

Aetna Variable Annuity Life Insurance Co. 720 East Broad Street s
Columbus and Newark - . Columbus, Ohio 43215
(614) 228-6080

X
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Lima, Mansfield, and Marion ' 811 Madison

N S Toledo, Ohio 43601
=~ . . , ($19) 242-8481
Wooster 1616 Unioh Commerce Bldg.
v T Cleveland, Ohio 441156

(216) 969-5600

Prudential Insurance Company of America 2130 Stella Court
Columbus, Ohio 432156

(614) 488-1157 . o

: (\ Teachers Insurance & Annuity Association 730 Third Avenue

and College Retirement Equities Fund '"New York, New York 10017
» ~ ' {212) 490-9000 (call collect)

Variable Annuity Life Insuranfe Company 611 East Weber Road

. ’ - Columbus, Ohio 43211
- ‘ “~, (800) 362-261H.(toll free)
i . s . (614) 1262-3592
Depending upon- individual circumstancef, a faculty member may find the
deferred annuity program of the University a positive addition to his estate.
plnnmng options. It should be stressed that persoms who participale in TDA

program: do so on an entirely voluntary baais.

24 Vacation o L.

. The legal holidays observed by the Umversitydfaculty members are indicated
in the University Calendar.

It is the policy of the Umversxty to encourage ull fuculty members to be off
duty for at least twenty working days each year for the purpose of vacation.

Full-time faculty appointed on an academic year basis (nine months or three-
quarters of service) do not earn or accrue ‘vacation. If a nine-month faculty
‘member engages in supplementury University emp ent, his total appointment
must not exceed e]everj months in order. to allow %r -at least twenty working
days of vacation time.

In order to assure retiring and resigmng eleven- month fuculty that dcerued

"« vacatidh will be.paid, the following policies were adopted in- 1973: Fall-time
Zaculty appointed on a fiscal year basis (eleven months of service) .may! receive

twenty working dnys of vacation in a given twelve-month appointment. period:

_Thxa vacation time may be accrued not to exgeed thirty working days at any

given time. Eleven months of continuous service are required before an eleven-*
month full-time faculty member is eligible to take vacation. Vacation credits on
a faculty member's anniversary date of employmbnt which are in excess of thirty
working days are eliminated from his vacation balancer In the case ¢f termination
after one year of continuous service, unusdd vacition up to the nbove limit will
be paid to the faculty member or to his nexy of kin or estate in“cas¢ of death.
Vacation time is’arranged by ‘the faculty member and the department chair-

man or college dean. Special mstunces,,shou]d be discussed with the Office of _

.Academic Affairs. - v
1t a faculty member transfers from one department of. t.he University to
another, arrangements must be made by the faculty member in consultation with ~
the respective departments for scheduling a vacation or. trunafernng any ac-
cumulated vncntidn credit. - > .
&
5" Leave, o~

2.5.1 Leaves Without Salary
25.1.1 Leave of Absence

The University may grant leaves of absence to regular faculty personnel upon .

request from the fuculty member upproved by the depaftment chairman and
13 ] P
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dean with the final approval of the Board of Trustees upon recommehdation of

the provost and the president. These leaves are without salary and are generally

for a maximum of one year. Faculty niéembers are asked to requestysuch leave

at least three months (more if possible) in advance of the proposed lguve period.

In many instances n leave of absence may bring honor both to the’ fucult.y

member and the University, e.g. a leave to accept a fellowship, to accept an in-

vitation for a period of research at another university, or a period of government
service. The Univergity is pleased to facilifate such opportunities. A leave of .

absence may also be requested for personal or health reasons. The University

" discourages requests for leaves to enter private business or to accept a regular

faculty position elsewhere. Each case is considered on its merits. In no chase will

a leave of absence be extended beyond two years.

It should be noted that because faculty members serving on nine-month con-

t.ructs are paid in twelve monthly installments, a leave of qbseqce without salary

* for one quarter reqmres that four monthly payments be withheld. Any regular

faculty member receiving a leave of absence may make'arrangements with the

Office of Personnel Services/Benefits Administration for the payment of major

medical and group life insurance premiums (and Blue Cross, if subscribed to)

during the months for which no salary will be paid. * 4 .

Leuve of Absence Requirements for Ohio Service Credit
for the State- Teachers Refirement System.»

. Prior to the approved leave, the faculty member fnust submit a written
request to the Office of Academic Affxirs, approved byhthe dean of the college,
regarding the purchase of the employers share of contributions for the
perigd of leave. The law does not permit the faculty member to make

% this cont.rlbu‘tlon a\rld the request must therefore affirm that this contribu-
tion, and the request must. therefore affirm that this cost will be borne by
the. “quullﬂed emplay? for whom the faculty member will render service
during the leave. j

2. Without approval ffom t.he Office of Academic Affairs no retirement service

croit is uuthor)zeg
ter than six months sfter the termination of a leave of absence, the fac-
ember must seek the approval of Qhe State Teacher’s Retirement
System purchasg the service credit. .

4. If> the faciity member's request for purchasing service credit is upproved
by the Board of Directors of the State Teacher’s Retirement Sysfem, both
the individyal and the University will be notified to forward their contribu-
tions. Th‘i University’s share will be puid from the contribution, provided by "
the “qualified employer” as outlined in Item 1 above.

The Office of Personnel Services/Benefits Administration is available for

assist@nce with these requests.

LY

2.5.1.2 Pregnancy Le{lve of Absence

A fncult.y member who becomes pregnant may make a written request t.o be
granted pregnancy leave of abaence without salary for a period of time not to
' exceed 126 working days. Additionally, a faculty member may use any or all of
her accrued sick leave and vacation leave for absences due to pregnancy. At least’
one month’s notice prior to the beginning of pregnancy leave must ‘be given to
the appropriate administrative authority. Faculty members taking pregnancy
leave’ may make arrangements with the Office of Personnel Service/Benefits
Adminisg‘ution for the continuation of hospitalization, surgical, major medical,
and life insurance coverage during the months for which no salary is paid.

. 2.5.2 Sick Leave

Sick leave represents an “insurance” type benefit for absence due to personal
illness, injury, or pregnancy; for illness, injury, or deuth‘ of a member of the

14

-

Q

ERIC . 21

Aruitoxt provided by Eic:




IS [N

immediate family of the faculty member, or to cover a. period of quarantine re-
quired by expogure to a contagious disease. Determination sick leave shall be
based on a gxculty member's inability to perform regular teaching, service, re-
search, or related responsibilities, due to absence for reasons described herein.
Faculty members are required to report to department chairmen when they are
unable to perform regular duties and should assist chairmen in arrangements for
coverage. The guidelines for this benefit are:
1. Sick lenve is granted on approval of the department chairman ‘and dean by
notifying the chuirmun as soon as practible, presumably on the first day of
; obaence. }
4, Sick leave with pay credits will accumulate a¥the fate of 1.25 days (10
hours per month) of service, including periods of vacation-and paid military
or sick leave, for all regular continuing faculty. Faculty on less than
full-time appointments shall be entitled to sick leave credit for time/actually
worked at the mame rate ap that granted regular continding faculty.

3. The accumulation-of sick leave credits at this%ate shall be unlimited.

4. The University reserves the right to require facylty members to furnish
proper evidence of illness. s

5. If a faculty member transfers from one department of the Univermty to
another, or from the University to another State of Ohio agency, or from
unothé%tute of Ohio agency to The Ohio State University, accumulated
sick lefve credits will transfer to the new department. Proof of sick leave
credits must be furnished in writing by the department -thut the fuculty
member is leaving to his new department.

¢ 6. University faculty members upon retirement with tep or more years of
service with the state, shall be compensated in an amount not to exceed
_ one-fourth of the value of” uccrued but unused sick leave credit based on the
* individual’s rate of compenautxon at the time of retirement. The maximum
pﬁyment shall be for 240 hours. The paygent for sick leave under this
po eliminates all slck leave asedit of tg faculty member at the time
of Fetirement and puymw\t will be made only once to any indivlduul
'2.5.3 Jui'y Duty oo - .
Whenever possible, faculty members summoned for jury duty or as a witness
.on behalf of a govdrnmentnl unit will be granted excused absence with pay. for
“tithe spent in the pcrformnnce of such duty. = .

s
-

2.5.4 Mllitury Leave N

Faculty members who are members of the Ohio National Guard or any other
reserve component of the United States Armed Forces are’entitled td a leave of
absence with pay- for the time spent on .active duty or required field training
{up to thirty-one days per calendar year). . ¢

2.6 Enrolitfient in Coursen

It is the policy of the University not to uppolnt. graduate students to regular
faculty status or.auxilinry faculty status. Exceptions to these policies require
approval of the dean of the Graduate School.

Faculty members may audit courses, subject to the usual fees and procedures
applying to auditors, when such auditing does not conflict with their assigned
duties.

2.7 Workmen's Compensation . ) ;

Facuity members are protected by the State Workmen's Compennutioh law
for on-the-job injuries or occupational discases. This protection also extcnds to
injuries preceived during authorized travel for University activities,

ERIC 22 | "
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2.8 Unemployment Compensation -

Unemployment Compensation provides for benefits to be’ paid to faculty mem?
bers who are unemployed inyoluntatily and who are available for and secking
work. Eligibility is establishél when the faculty member *has wonked at leagt
twenty weeks and has carned at least $20 in each of thosd™wvecks. Benefit amounts
are based on the average weekly wage and t’he number of \dependents.

g

2.9 Blood Bank Progin\m - ) _ . g
. ) Members of the Unlversity faculty and their immédiate families are eligible

to receive blood 'as needed at no cost through the University’s American Red”
Crozs Blood Bank program. Under this progrym, fatulty members are not
required to deposit blood prior to surgery, but instead draw on the reserve built

~up by the contributions of blood from members the University’s faculty and
staff. Periodic bifod drives are conducted on campus and faculty members are
encouraged "to give blood to meet the'annual.quota and assure that adequate

supplies of blood ate available, . P

- -

. . o

) 3.0 Supplemental Compgnsation

“The salary of a regular, full-time faculty member is intended as compensation
for all activities performed for, or in the name of, the University. Some coopera-
tive endeavors, such as teachihg service courses, are part of a normal or reason-
able faculty lond and require no interdepartmental budgetary transfers or sup-
plemental funds. Other supplerfentary responsibilities may qualify a faculty
member for corresponding reductions in other responsibilities or for a salary
increase. Except in rare instances, however, a faculty member’s full-time assign- *
ment should be covered within his single University appointment. Such instances
may allow the University to engage faculty in supplemental services to offer
incentive and flexibility in assisting regional campuses, ‘ continuing educatio
activities, and special programs such as the graduate program at Wright Patter-
son Air Force Base. | _ .

- Compensation for supplementary .niversity re;;ponaibilities “may be approved
whgn: )

(a) The activity is not recurring. Once the nced for repeating supplemental
compensation becomes apparent, that need .should be supported through
regular assigrrment. A r

(b) There is no way to release the individual from other duties to make-this .
flervice a part of the regular assignment. '

(c) There is no one else by whom the service can be performed without sup-

" plemental compensation. B ‘ g

(d) The same individual is not repeatedly involved in activities of this nature.

(e} The activity in question does not interfere with the regular responsibilities
of the individual faculty member, including professional development.

3.1 Procedures on Supplemental Compensation

The amount of, supplemental compensation is computed on a dollar basis and
is subject to the following criteria: .

(a) The total amount of s{xpplementul compensation received during a period
of one year may not exceed 20 percent of the base nine- or cleven-month
annual (ful'l-timc) ralary. .o

(b) The total amount of supplemeptal compensation receivéd during ‘the
period covered by the supplemental appointment ma¥ not exceed 35 percent
of the baae salary carned during the same period and provided the time

doea not czc'epd/*) day per weck. ' .
N . 1 ‘

4 '
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= - year period map not exceed 10 percent of the base nine

" tothe publlc and at the same time contribute to their own compet

~
]

*(c¢) The total amount of supplementnl"compensution receiv?;? over any two-_

or eleven-month

annual salary total for the two-year period (in order to u%old involving the

same person repeatedly it such activities). v

; Supplementnl compen: ation of 20 percent is usually expected to correspond to

one day per week equiviilent service. In case of conmcomitant outside consulting,

the total supplemental gervice both within and without the Unlvermty should
not exceed one day per week. .

Percenthges are computed according to thc following formuln

Y

proposed supplemental compensation ~ : :
for the period . . % supplemental
. - - x 100%% = services for the
regular (16077 ) base annufif™hlary . period
for the same period . . -

32 Reporting o

Requests for permission to engngc 5n University activitics which would pro-
duce supplemental payments over um‘-nbove full-time appointments te a regular,
full-time faculty member require the prior approval of the provost based on the
recommendation of the department chairman and “dean.

In reviewing requesats to engage in-gupplemental services, the chnirmun ean
(or other appropriate supervisors) and the provost will consider the ufhount of
time required by the extra activity, the faculty member’s assigned responsibilities,

- the quality of the faculty member's performance, the feasibility of released time

and adjustment of the faculty member’s other responsibilities, the recurring
nature and need for increased ﬁ}:lury rather than- supplementury compen-
sation. . s

Before serv is performed, an approved” request for supplemd I' services
‘and payments 'submittéd on Form No. 8866 (available from Genel Storcs,

Stock #53770) is forwarded with the Personnel Action Request, (PAR) to the’

Office of Personnel Services.
v .

- 4.0 . Outside Professional Services

In the tradition of thefland-grant college, The Ohio State Univergity recog-
nizes its central mission as teaching, research, aftd service. Appropru&e faculty
professional service omtside the University can enrich the University academic
programs and benefit ny variety of agencies and organizations, doth public and
private. “The Univcrsit.y thus acknowledges the value of qualified faculty mem-
bers engaging in professionﬂlly related activities that render sigpificant service
ce as teachers

.

and scholars,

In making decisions to engage in professional service outside dhe University,
both with and without compensation. University faculty must consi first and
foremost the requirements of their total University commitnient and responsibili-
ties. These guidelifies on outside ppofessional service have been prepared with
n view town‘rd ensuring University responsibility and accountability.

4.1 Procedures

Since 1937, the University has required regular, full-time faculty members
wishing to engage in outside professional service for compensation to obtain
prior approval for such service. The procedure is initinted by completing Supple-
mental Compensation Form 8866 (which replaces Form 6244¢). The request
then submitted to the department chairman, dean, and the provost. A sppar
request is completed for each specific profegsional activity. The faculty member
is not required to state the amount of compensation for outside professional

. ) 17
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. "
servxce In 1 ymwlng th equests. the department chairman, dean, and provost»

will determifie whother g service to be performed is consistent with the mission,
priorities,  dvailable resources, responsibilities, and best interests o)f the depnrt-
ment, collégy, or Unifersity.

In the case of a fnculty member nasxgne(i to or bulgeted through a reglonnl
campus of the Umverslfy, the director of the Vegionnl cnmpus also reviews a
request for outside profedgional services. T o

Copies of. each request ‘hoted upon are returned t.o the collegg department,
end the fgculty member. .

A faculty member wishing to. eng‘nge in a continuing outside professionnl
activity must submit a supplemchtai cumpensation form at the beginning of
each academic year. - by .

%,

4.2 Extent of Altivities A

In requests to perform outside p\‘e‘smbnnl service during the regular Uni-
versity week, t.pe total time should not excéeed one day per week. Occasional
approved conferehces or, ncﬁvltiea requiring “geveral consdeutive days will be
pro-rated according to the ratio of one doy*per‘weck. If the faculty member is
also engaged in sbpplemental University services for compensation, the stotal
tkme fof extra servicgs, both within and without the Umversity, must not exceed
.one day per week, . ‘-. -, s

. N -

A3 Policy Restrictions

A faculty member engaged in sultmg or other outsi&memployment. must.
avoid the use of information or proceWures that may involve a qonﬂxct of Interest ™
with assigned University responsibilifies, particularly as relntc@ to an area of

ongoing research and including, sponsored programs with spe’ciﬁc eontractual -

restrictions. The signing of a patent or copyright sagreement ‘with the outside
company or agency may in some instances result in a conflict of interest.
-

431 Ung of Univt;rsity Nnme} ' . .

A faculty member engaging in outside professional activities for .compensa
tian should not use the name of The Ohio State University in such a manner as to
suggest institutional endersement or support of-a nor) -University enterprise.
Neither business cards bearing the . Unfversity name and’addreas nor University

" stationery are to be used in conneetion witl‘l‘ such outside consulting activities.

4.3.2 Uscof Fncilhtlea

If University space, aervicen, supplies and equipment are requlred to perform
. the outside professionalservice for compensation, permission myst be obt.nincd
and fees paid to the University for the use of such facilities.

v

4.4 Activities Requiring Prior Approval o A

Examples of activities occurring during the regulnrQUniverslty week for which
faculty members should have authorization (using the Sumﬂement_nl Compensn-
tion Form) are as follows: .

(a) Compensated Serviges to a corporation, business, or industry as an indi-
vidual officer, director, owner, agent, consultant, or employee.

(b) Compensated services to a school system or educational institution or
government agency or as a scheduled loct.urer, consultant, or pnrb-t.ime
.employee.

= {c) Compensntcd services to a private foundnt,ion, or profcssiorz(l or trade
angociation as a consultant, pofficer, director, or part-time employee.

(d) Compensated aervices a8 an expert witness in any civil or criminal case.

{e) Compensated services for privntc lessons in art or musgic.

. ~
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(f) Compensated services ‘as editor or reviewer for professional journals.
.+ (g) Compensated services for symphonies, chocuses, and theatrical activities.
’I;hia list is intended tp be illustrativé rather than exhaustive. -

~

’
\

4.5.1 Off-Duty Quarter . . . K .

«

A faculty member under a nirie-mbnth appointment need not seck authorization
to engage in consulting or other outside professional “service during his off-duty
quarter unless he is simultaneously engaged in 'sponsored -resecarch- or other
University activities involving a special appointment. - /

. b

~

4.5.2 Health Cyre - . s
4 N
All areas which are involved in the care of patierfts in a teaching environment
are covered by this document except those activitigs which are explicity covieréd
by‘approved practice plans. 0 , :

4.6 ~Absencé From Duty N ,

s\ faculty member th.horized to engage in outside activities is requil’? to
sreport abserices from regular duties on the absence from duty form (Form
#3972). (Time devoted to outside professional actiyities is also g&ported on the

". Quarterly Activity Report for each authorized activity.)

' . : * 5.0 Nepotism

The basic criteria for appointment and promotion of all University faculty
shall be appropriate qualifications and performance. Appointment of relativé& or
spouses to the same unit may be made provided that the @ppropriate position(s)
is (are) open and that salary and other perquisites reflect the responsibilities
of the position and the experience and achievements of the appointee(s). No
supervisor, however, shall initinte or participate in institutional decisions in-
volving direct benefit (initial appointment, retention, promotion, salary, leave of
absence, etc.). to relatives or spouses., ) .

The University’s objective is to eliminate discrimination in appointmernt, pro-
motions, wages, hours or other conditions of employment. It is not the intent
of this policy to encourage or discourage the employment of relatives within the
same unit, but riather to emphasize the concept that the selection of personnel
o - shall be solely on the basis of merit. .o g

.
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fl. INSTRUCTIONAL POLICIES AND STUDENT-FACULTY RELATIONS
e ‘ , . , -
1.0 Student Absences \( )

If 'a student has no¥ nppeared*by Saturday of_the first weekiof class in o course
in which pe is registered. the instructor may ask his department chajrman to dis-.
enroll thdt-student (Rule 43.07), and the department chairman must notify the «
college officg. to perform the action. In general, if a student is absent sﬁ often
that he is in danger of.ﬁn’]ing. the instructos should request that to the deen of

~ the college in which the student is enrolled to.take appropriate action (Rule 45.01),
‘These, plus a rule restricting group absences, are the on! niversity-wide rules
on absenees, but departyneats_and schools may have adopt}d rules and pelicles,

of their own in addition.” » ’ - . s ,
& . - . 2.0 C\honges of'Schedule R T \

,.I‘vsafxinstrucﬂox"wisheﬂ to changé the hour or place of any class op examingtion,

- th¥¥instructor’s depgrtment office must obtain permission of the Scheduling Office.

. The {pssriictor thf?rg%ias the responsibility to pnsure that others in the department
as gve\l‘-’] oy ulLstudents are notified o{ the change. ’ 7 s

’ . .
. - s . .
- 3.0 Aca&em‘ic Requirement and Grading - ¢
. 390, . . - N
University academic requ ents and grading policies are outlined in sections

+ 31, 33, 35, 37, and 47 of the Rules of the A niversity Faculty, Current information

is also publighed in the various Budlctina. Instructors are urged to read these
scctions carefutly, und to check new documents for changes ag they appear,

. ‘wl‘ . . } .
‘ o 4.0 ‘Academic Misconduct , -
’ Ul‘! 'I;huJ)ut‘.%('mme Instructional Staff '

Dishonest u'(‘udemic‘ practices .are dealt with by the University in order to
protect the academic standards of the University. In protecting these standards,
the University recdgnizes its moral as well as ity educktional responsibility and
authority. The importance of the ‘obligations of the instructional staff in this
- context cannot be overstress®y. University rides rpquire that all cases of dis-
honeat academic practices be reNorted to the Committee on Academic Misconduet ;
-failure to do so constitutes a srioun_breach of duty for two reasons. First, if
cases arce nat reported, the gfudent's right to due praggss is violated, a circum-
stance which becomes especially serious if a snnctior%‘fia applied. Second, the
academic integrity of the Universigy is threatened by theMact that, unless records
of first uffen“"fmrq kept, m Stddents will not be syfficiently discouraged to
prevent second or subsequent fenses, c

In addition to its concept w student conduct, it is the further duty of the
Committee on Academic Misconduct to investigate all cases of lax’or irregular
methods that are employed by the instructional staff while conxi.dcting examina-
tions, that might tend to promote academic misconduct on the part bf students.
The Committee recognizes that the physical facilities provided for the giving
of examinations nre often less than ideal but it believes that even in a crowded
classroom a general warning to all students, removal of unnecessary student
materials, and, careful proctoring can prevent most potential miscgnduct. In this
regard, the Committee wouh) be pleased to asaiat faculty in developing procedures
which might ¢ able o pFévent misconduct. There is general agreement that
“preventive medicine’"8hould he practiced’ instead of .post Jhioc treatment. It is
our realistic hope that petential cases of Academic Misconduct can be avoided

21
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s+ when the academic community’ assumes joint responsibility for énlightening
« Students concerning standards of integrity, behavior and general conduct expected
N\ of all students. - S b

4.2 ‘Fhe'OperaiioiLPf the Riles - ' . .

The following procedurés pply to the disposition of cases involving académic -
) misconduct (other than in |professional colleges having their own published
g honor codes and procedures) i+~ - R o :

4.21 In every instanée wheye academic misconduct is suspected, be it cheating,
\ » plagiarism, substitution or some other di honest practice, the instructor
- ‘'should meet with the \stident or stude involved. and. attempt to de-
termine “what happenéd.”. (Thé presence of a colleague is recommended
‘ when it appears that the evidence will substantiate a formal charge,)
© . In this meeting,.&very attenmipt should be made to preserve the traditional -
. faculty/student relationship which is, after all, the foundation of the
"« University. If the student readily and voluntarily admits to wrong doing,
-Jhe or she should be askéd to write a letter, to the faculty member,
admitting guilt and furnishing such other informatipn as the student
may feel would be useful\ for a reviewing authority to:know. If the
' student denies guilt, or doesn’t know what action to take; no further
attempt should be made to' obtain a statement. In these cases, the stu-
dent will be counseled by a representative of the Committee prior to
o further action. ‘ ) -

4.2.2 The ihstructor shall describe the casé .fully in a written report to the
chairman of his academic unit.- P :

©.4.2.21 The report.should be as complete as possible. The instructor

® should attach to his report all relevant. documents, such as the
crib used in an examination, or the paper of the student from
whom the material was copied. - '

‘ . 4.2.2.2 When a theme or report has been Plagiarized, all. borrowed
‘passages should be set off in square brackets, and their location - -
. . in"the original soprce or a copy of it should be attached to. the .

o _student’s paper. - 4

. . .
4.2.2.3 When copying from another student during an. exam is involved,
-4 @bpy of the exam should be included, as well as the answer
. shegts submitted by any students involved. _ :

4.2.3" The, deparjment chairman shal] review and transmit the report to the
"~ chairman bf the Committee on Academic Misconduct, Office of Academic
Affairs, 308 Administration Building. If possjble, the report should be

P hand-carried. If not, the envelope should be marked “confidential.”

4.24 In all cases:of Eisconduct, the instructor may recommend a course of
N . action (and,.plegse, provide the rationale for such recommendation) to
. - the Committeé on Academic Misconduct. The final decision in the case,
howeved, remains the prerogative of the Conimittee.

o 4.2.4.1 " When an instructor recommends a colirse of action, the report
. should indicate what loss of academic credit is involved. The
Committee believes that a student guilty of academic misconduct .
in a course has forfeited the right to any credit in that course.
Accordingly, the Committee strongly recommends that instruc-
, - tors.give such students a grade of “E” for the entire course.

~ " 4.25 If the accused student either denies guilt or doesn’t know what action
to take,"and the instructor has evidence of guilt, the ifstructor’s report
should include a written statement asking "the committee to investigate
the possi%y of academije,misconduct, and theh follow the sprocedures

outlined ifggiictions 4.2.2 and 4,2.3. A student who denies guilt should be '
. A * ‘. 22 . . )
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allowed to continue in the course without prejudice pending a decision by
th& Committee. Should the course end before a hearing can be_sche'du,le_d,

thel \nstructor should assign the grade of incomplete.

4.2.6 The student shall always have the right to be heard by the Committee,
if he so requests. . ) . «
misconduct must be brought to hearing by the Commi#tee.
- " N\

4.3  Procedure for Reporting Lax or Irregulaf Methods of Conducting Exams

all cases of lax or irregular methods of conducting examindtions which -tend to
promote academic misconduct on the part of the students, all students are en-
couraged to report to the chairman of the Committee on Academic Misconduct,
Office of Academic Affairs, any information relating to lax or irregular methods
of cortducting examinations. Such reports will be promptly and thoroughly in-
vestigated. . A ‘ L4

P . . . ~,
‘.

¥ : 5.0 -Student Evaluafionﬁf'.Teqch'ing'

The Office of Academic Affairs-_makes..the University Student Evn-lﬁat_ian of
Teaching (SET) system available as a service to interested faculty. The system

optional questions, and space for written comments. Materials and ‘instructions
are available in. college offices. Use of this SET is voluntary, and results .are

may be submitted as supporting evidence of teaching abitity. In addﬂition to the
University system, many departments have their own forms and programs for
student evaluation oﬁ teaching.

-«

.

g , . - s
6.0 ' Office of the Vice President for Student Services
The Office of Student Services“toordinates ext‘m-curricula,r programs and ser2
vices for.all students. - K .

.
v

6.1 Office of Student Programs gnd Development M

Student orgn’nizations and activities are\officially registered, guided and sup-
ported by the Office of Student Programs and Development, which is located on
the fourth floor of the Ohio Union (Telephohe: 422-6901). Student judicial sys-
tems, publications, apartment referral sgavices, gévernance, commuter programs,
fraternity and sorority living, financid®auditing, Pop Concerts, women’s pro-

. grams, volunteer service, and black student activities are developed by the profes-
".sional staff of this office. The University Code of Student Rights and Responsic
bilities is administered here. . '

.~ 6.2 - New Student Orientations (See 1V, 5.15) BN

6.3 Counseling and Consultation.Services ”

.

(Telephone?! 422-5766) “can help students with personal and social learning and
adjustment, vocational and educational decféion-making, training for more“effec-
tive participation in groups; and premarital counseling. Staff of this service also
provide assistance for physically-handicapped persons. Faculty members are en-
couraged to seek consultation from the staff when dealing with students who have
personal concerns. : -

? . . v 23 . e
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. 427 An actused student who ‘has been involved in a previous case of academic

"'Puz‘suanf to its responsibilities undéf‘ Section 2 of Rule 29.2721 to investigate -

»

uses optical scanning forms which include written basic questions, provision for

Kept in strict confidence—no records are kept centrally. However, SET results"

The Counseling and Consultation Sery'lces at 28. Sttident Serices Building .

Py
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6.4 International Students ’ .- f . |

.

The Intérnational Students Ofﬁce. locatéd in 101 Student Services Bulldlng |
{Telephone: 422-61Q1), sponsdbrs programs which help these studénts adjust to
-U.8. customs. Jt assistg international students with. problems such as passports,
visas, and travel restrictions. The office can also provide assistance to foreign fac-
ulty members or faculty going abroad. . 4

N \

* 6.5 Student Housing -
The Umveralty offers a variety of residences for undergraduate, graduate, pro-
fessional, and married students. « °

»

. he Office of Residence and Dinjng Halls, 640 Lincoln Tower (Telephone 422-
8266), is respensible for the management, programmlng and food service of the
housing faclhtlses at the University. ‘

In addition to the 22" undergraduate halls with varied choices of living ‘environ-

/ . ments, facilities-are also provided for men and women graduate .and professional
studepts in Johes Tower and Motrrison Tower; graduate and Professional women i

students in Neil Hall. apartments, and marrled sfudents in Buckeye Village
apartments . \ . .

’ ~

6.6 .. Umversnty‘Health Service

The John W: Wilce Student Health Center, Toc%ted at 1876 Millikin Road (Tele- *
phone: 422-2112), provldes a wide range of outpatient care for full-time .and -
‘part-time students. It is not necessary to be covered by the Student Health Insur-
ance to receive care at the Student Health Center. The faculty is provided only
minor emergency treatment.

The Center is open"with full services from 8 a.m. to 6 p.m. weekdays and_ with
reduced services from 5:00 to 8:30 pm Weekdays and from 8: 00 to 11:156 a.m.

: Saturdays
The health service does not provide written statements attesting to a student
* visit. However, confirmation or denial of an alleged visit can be secured by tele-
phoning 422-2112. . Lo

" [

. 6.7 Student Financial Aids _ & * : -

The primary function of tHe student financial aid program is to enable quahﬂed
students with’limited finarrcial resources to attend college.

The Student Financial Aids Office; located im the Student Services Bulldlng
(Telephoﬁc 422-1134), is open from 8 a.m. to 5 p.m. weekdays and 8 a.m. to hoon
on Satwrdays.

Student help for faculty may be obtained through the Work-Study Program or
the Student Employment Office. The office also adnnmsters the Umversity s
scholarship, grant and loan programs

8
)

The¢re are more than 400 registered student organlzatlon;s on campus. .,Many
of thése organizations are extensions of specific academic disciplines, student gov-
ernment organizations, fraternities, sororities, religious, §nd other interest groups.
Under faculty rules, all s-tudentﬂgamza.tlons must have faculty or staff advisers-

. approved by the Council on Student Affains. A leaflet detailing the ob]ectlves and
» - specific responsibilities of faculty advisers and other helpful information is avail-
able from the Student Orgamzatlons Office in 436 Ohio Union (Telephone: 422-°
‘6061) -

a2

6 8 Ztudent Organizations and Activities

i
LI .

. 6.9 Student Unions : 0 . -

» .- N v P

.- The Ohio Union, 1739 North High Street, is a student center for recreational, )
social, educational, and cultural activities on campus. Specific facilities mclude the

» . . . . .
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" browsing room? masic loque,“craft shop; game room, bowling lanes, billiards,
table tennis, photography darkrooms, sign shop, and,Communications Center. The
Union also offers dining facilities and provides lounge areas for relaxasion and
“study rooms. St

grams of the Departmtent of Theatre with the social, récreational,’cultural, and.
food programs and services of the union. R . .

The Drake Union offers a variety of recreational opportunities includin . bowl-
ing, billiards, exercise rooms, and sauna baths. The Drake Union Marin offers
sailing, cdnoeing, row boating, and paddle boating. Bicycles, picnic and camping
equipment can be rented. from the Drake Union. .

Faculty members and their families are welcomed to %ke advantage of the
Unions’ facilities. : .. b oa . :

: . 7.0 University Discipline System

Responsibility for the ‘administration of the discipline system for students has
en delegated by the president to the vice president for student services. The
vice president for student services is responsible for Ppublishing th® Code of
Student Rights and Responsibilitics, which sets forth these regulations or policies
which relate directly or indirectly to studénts, student, life, or to student organi as
tions. The Code also contains a statement on student rights and describes the
various judicial bodjes established to hear cases of a]leged violations .of the Code.
Except for violations of the Open Housing Rule (Rule 556.00), the University

conduct may subject a student to the concufrent Jurisdiction of, and the impo-

gition of a sanction.by, both the Univa 3 d civil authorities if a violation

of both University rules and state statute municipal ordinance takes place on, \
the campus. . ° L ) ! . -

Most -information copeerning student conduct or student rights and responsi-
bilities can be found in the Code, which is available from college offices or from
the Offite of Student Judicial Programs. Incidents of non-academic student
misconduct or questions about the University judicial-system can be referred to
the code administrator, a staff member in that office. v '

-

.
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. INSTI.?,UCTION AND RESEARCH FACILITIES AND SERVICES

v, 1.0 University Libraries’
The Ohio State University library system is one of the ten largest at state-
supported universities in the U.S. The University Libraries include the main

*library (William O. Thompson Memorial) and 21 department libraries. The

latter are libraries specidtlizing in particular subjects o groups of related sub-
jects, such as agriculture, biological science, commetee, education, geology, music,
and physics. The University Libraries administer regional eampus libraries at
Lima, Marion, Mansfield, Newark and Wooster. The main -library contains the
collections pertaining to most of the disciplines of the humanities and social sei-
ences, a general reference service, the microfilm eollections, and tl}e rare book col-
leetion.

Special reading Tooms in the main library *are organized for specialized study,
and research in English and speech; history, philosophy, and political sciences:
foreign languages; and black studies. Maps and atlases arc also provided in
the main library. \

In all, the University Libraries contain nearly 3 million volumes. Over 100,000
volumes a year are gcquired and more than 23,000 periodieal subseriptions are
reecived. In addition, the Libraries hold about 800,000 mieroforms, 123,000 maps,
25,000 phonograph records, 430,000 picces of shebt music, and over 300,00 govern-
ment documents arranged by federal agency (most government. documeénts are
catalogued and shelved as part of the various collections). .

All titles in the University Libraries are recorded in the Automated Circulation

System, and are accessible via*author, title, or call number through 50 computer .

terminals locatgd throughout the system, A book may be charged out or renewed

.by simply edlling the University Libraries’ telepbone center at’ 422-3900. Upon

request, books will be sent to patrons via campus mail. All tities are also repreé
sented in the union card catalog in the main library and each department library
maintains a card catalog for its collection. The Reference Department, located on
the first floor of the main library,.provides professional library assistance and
houses an excellent collection of basic and specinlized reference works. §raduate
students and faculty are encouraged to confer with the consultant for library

sresearcher and lecturer in hibliography for advice on bibliographic sources for

theses, dissertations, and reséarch projects. The consultant is also available for
lectures to advanced classes .and seminars, )

Any person may use the University Libraries for reference, but books may be
drawn for home use only by the faculty, staff, and registered students of the
University, and by faculty members of institutions connected with the Ohio

College Library Center. The immedinte families of faculty members may obtain -

annual courtesy cards for regular library privileges. Faculty, students, and staff
may use the stacks of the main library directly. . :

The University Libraries have been organized and maintained for .the primary
purpose of providing books and services necessary for the instruction and rosearch
carried” on at the University. There ar¢ strong general collgttions in the many
subjeet fields in which courses are offéred. For the support 6f research, there are
many complete files of newspapers, journals, repor id society proceedings
from various parts of the world. Large collections of rly bocks, journals, and
newspapers’ are available on microfilm. The library is the depository of theses
and dissertations produced at the University. ° . e

The University Libraries are strong in source: materials for the study of
medieval history and eulture, Reformation history, Romance languages and
literature, and English and American literature; long and. complete files of
journals on chemistry, geology, botany, and zoology; extensive files of herd
registry books ind agricultural reports. Collections are also 'strong.in American

- fiction and poetry of the nineteenth century, early French literature, editions of

Cervantes, Spanish drama of the Golden Age, Restoration drl_lmu.l science fiction

-
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periodicals, and the histary of economics, especially the economics of France. in
the nineteenth and twentieth centuries. Collections are being developed in black
studies, Slavic studies, in the history of science, and in selected writers: Algren,
Beckett, Flaubert, Hawthorne, Thomas, and Thurber.

Library holdings include the British Parliamentary Papers, United Nations
and League of Nations publications, and microforms of many library resources
such as the Human Relations Area Files, the Landmarks of Science Collection,
and portions of the New York Public Library's %‘homburg Collection, The
library also niaintains the John H. McDowell Film Archives of the Theatre
Research Institute.

Excellent interlibrary borrowing service is provided. The library is a membcr

_ of the Center for Research Libraries which provides rapid access to approximately

three million volumes of specialized scholarly materinls. The Center's resources
include over 600,000 foreign dissertations, microfilm of over{2,000 U.S. and foreign,
newspapers and extensive journsl holdings, purtlculurly in science and tech-
nology. Details of the Center's coglections may be found by consulting the Center's
Handbook and ita published catalogues of serials, newspapers, and monograph

holdings. A descriptive brochure, “Library Materials Available for Rescarch from

’

‘the Center for Research Libraries,” may be obtained at the reference desks.

The libraries offer a vnrwty of automated bibliographic “current awareness’
" These services are available through -the
echanized Information Center{phone 422-3480) or by-.applying to the appro-
inte department library. The data bases currently searched include all articles

) (about 8,000 per week) from 3,400 Journuls covered by the Pandex and Institute

for Scientific Information indexing services, all items indexed in U.S. Govcrnmcnt
*Reports Announcements and available from the National Technical Jnformut.ion
Service (ahout 1,000 per week), and all English language monographs cata-
loged by the Library of Congress (about 1,500 per week). Serdices’ urf also
provided using data from Chemical Titlea, Bibliograph of Agricultire, Rekearch

in Education, Paychplogical Abatracts, and Current Inder to Journals in Educa- |

tion (Research in Education, and Current Index to Jowrnals in Education com-
prising the total Edficational Research Information Center or ERIC ‘data base).
In addition to bi-fveekly notifications of new citations, one-time retrospective
scarches back to W68 aré available.

Two facilities dre provided especially for use by undergraduates. In the mdin
library, the Undergraduate Library is located on the secord and third floors,
On West Campus, the Learning Resources -Center, locatedgat’ 1070 ~Carmack
Read,’is a multimedia faci}ity seating 1,600 students und/
stides, tapes, filmst}ips, motion pictures, closed circuit TV,fdial access listening,
and computer-assisted instructions, as well as books and journals.

The browsing room-in the main library provides a gelected colléction of
.current and _classic titles for gcncrul and recreational reading. A circulating
collection of phonogruph records is also available.

The James Thurber Reading Room (214 Thompson Memorial Library) provides
access to the library's rare books and other special collection.materials. Books
from all fields are rgpresented, but notable strengths are: ninetcenth century
American fiction, Cervantes, Restoration drama, and certain selected areas or
authors (e.g., science fiction periodicals, Nathaniel Hawthorne). The extensive
manuscript collcctxon\ include the writings of Thurber, Nelson Algren, ‘Samuel
Beckett, Dylan Thomas, Lawrence and Lee, Gertrude Stein, and other literarye
fifures. Other manuscript resources include choreographic scores Af}-om the Danc
Notation Bureau and microfilma of manuscripts from Hilandé®f Monastery ug
Mt. Athos, Greece.

The Health Science Library locutcd at 376 West 10th Avenue sgerves faculty |

and students in medicine, dentistry, nursing, allied medical professions, pharmacy,
and optometry. The_library is housed in a new $4.8 million facility and has the
capacity to contain approximately 175,000 volumes with 1,300 scats in an area
of about 70,000 sq. ft. The facility is unique in that it is She first academic library
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in the United ‘States with a fully automated bookstack system. This service re-
trievés desired books and journals mechanically in two to three minutes. The
. library is also a participant in the National Library of Medicine’s on-line
MEDLINE system, a computer-based citation retrieval system- which searches
a large data base contaifiing the most useful journals covered by Index Medicus.
_ Further details about the Libraries and their operation may.be found in the
Library Handbook, nvailable in all libraries. The libraries acquisition depart-
ment also °provides a guide for requesting purchase of library materials d
many of the department libraries provide brochures covéring particular librofies

* i7etnil.
11 Other Libraries v

¢ s -

‘ Faculty members are privileged to use the libraries of the 50 college and
university members of the Ohio College Library €enter directly. In addition, there
“are many fine libraries within the metropolitan area. The Ohioana Library and
‘the State Library are separate organizations serving different functions. Both,
however, are located in the Ohio Departments Building on Front Street. The
Ohioana Library includes only collections .of books nnd music created by native
sons and daughters of Ohio and books and other materials about Ohio. It is a
reference library of 20,000 volumes open to the public; however, its materials
do not circulate. The State Library, with a collectian of about 4,270,000 volumes,
sorves as the central repository of all libraries in the state, and as a reference-
"library for the various branches of state govgrnment. The library will circulate
materials. The Battelle Memorial Institute Library, 506 King Avenue, contains
an extensive collection of over 130000 volumes of technical material. The Ohié
Historienl Society Library, located at 1982 Vélma Avenue, is a referenge ;ibrury
open to the public. Materinls do not circulate. The collections include books, maps,
photographs, newspapers, genealogical materials, and many other items of local

_ Ameoricana, with emphasis on the histoly and development of Ohio and the
Middle West. The collection totals about 95,000 volumes and numerous- manu-
scripts. The Columbus Public Library is located at 96 South Grant Avenue. Its
19 branches and 4 bookmobiles make available to Columbus readers.a collection
of more than 2,900,000 volumes. Suburban libraries are found in Bexley, Grand-
view, Upper Arlington, and Worthington.

2.0 Researc‘h' 4

2.1 Rencarch Agencies

Resecarch projecta of faculty members are part of their academic responsibili-
ties, and the University has made a number of administrative arrangements to
support the faculty, chairmen, and deans in research activities. The déan of the
Graduate School and vice provosl for research works with the deans and other
heads of ecducational and research units and 'through the Graduate- Council
ostablishes rescaroh policics and procedures. In additiony a number of organiza-.
tional units have been designated with broad responsibilities for serving faculty
members, particilarly in connection with administering their research or aca-
donric projects supported by outside funds or in seeking support for research,
instrugtion, or related scholarly activities.

1

2.1.1 Research Foundation. The Ohio State University Research Foundation
is a nonprofit educational institution, whose function is to aid in the development
#hd ndministration of research activities undertaken on behalf of the University
in the pursuit of its acadensic objectives. A large portion of the sponsored re-
search administered by the Resenrch Foundation is”funded by various agencies
of the federal government, with lesser amounts being supported by indust?r,
foundations, and other private sources. The Project Development Assistante
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Divisibn of the Research Foundation is availahle to help faculty members locate
potential sources of support. Proposals may be reviewed with members of the
division. . . , . . . P

. . \

- 2.1.2 Office of Business and Finance. The University Offico of Business and
‘Finance, in conjunction with the Office of Academic Affairs, is involved primarily
in tho administration of grants and contracts related to instructional matters
(training programs, academic year, and summer institutes, etc.).

2.1.3 Engineering Experiment Station. The Enginecring Experiment Station
is involved in the administration of contractual arrangements with industrial,
business and government research sponsors, and in-service programs directed
toward the immediate assistance of ‘business and industry. Sponsored research
“and service programs administered through the station are conducted in the
various laboratories of the Collegeﬂ"of Engineering.

- l
2.2 Instructiom and Research Computer Center

- . '

Any member of the Unl@ faculty ‘may obtain use of the equipment of -
the Instruction and Research: Computer Conter for unsupported research of his
own or of his students by applying to his department chairman for a grant of

. specin] funds, called computing money, which has been allocated to his depart-
ment. These specinl funds may also be used to purchase computer time for in-
structional purposes. Time used in connection with contract rescgrch must be
paid for with contract funds, however. A faculty moember wishing to make use

of the equipment of ‘the center for himself or his students must submit a pre- .

liminary description of his problem in person so that an estimate of the time
may bt made. . !

.The main facility is located in the Baker Systems Enginecring Building, 1971
Neil Avenue, where an IBM Sysfem/370 Model 165 is located. In addition to the
usual card readers and printers, a cathode ray tupe sheet film plotter is connected
to the System/370.- An 1BM 1180, which is equipped with graphics display con-
sold; a drum plotter and paper tape handling equipment, is located in the Hitch-
cock Hall Branch of the Center. A branch terminal at the University Research
Center is cquipped with a IBM 1620: The IBM 1620 is cquipped l'wlth a drum
plotter and paper tape facilities. -

Although the major computer is located in the Baker Systems Engineering
Building, most services are available through terminals located in Robinson
Laboratgry, Hagerty Hall, and Hitchcock Hall. Individual keyboard terminals
which may be used to access System/370 Model 165 through the services of the
Time Sharing Option (TSO) are scattered around campus. 4

Every quarter IRCC staff members teach short courses on varfoun uapeEta of
“the computer. These courses are available at no charge to faculty, staff and
students: For further information, cali the main office of the IRCC, 422-4843.

The Instruction and Research Computer Center is -continually, expanding its
services “and improving its equipment. It invites discussions #ith University
personnel concerning any computational and data processing praplems with which
they may be co‘womed. . T , .

2.3 Patents and Copyrights .

It is important that colleges, academic departments, aervtci{ugonclea, and other
subdivisions that produce and distribute printed, graphic, and other copyrightable
material determine that their practice conforms with legal and institutiopal re-
quirements. | In -addition, under Statute 3346.14 of the Ohio General Code, all
rights accuring from patentable discoveries or inventions mudo; in University
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laboratoriés are the sole ;;roperty of the University; but;‘by action of the Board
of Trustees; a staff membtr may share in royalties earned from a patent obtained |
while he was gn service to the University. All requests from members of the fac-
ulty that.the {Y\niveraity make application for patents are reviewed by the Com- .

’

mittec on Patents and Copyrights. * . . 4

. Complete information in these areas, as wel] as manuals of procedure are avail:
“able ln the Omco of, Academic AfTairs, . - e
2.4 University Press ’ - \ X

The University Fress like its coun(rpurts at major institutlons of higher edu-
cation throughout the Umted States, was established to publish scholarly books
“and journals that make importapit contributions to knowledge. The activities of .
the press, whidk is administrativély responsible to the Graduate School, |§e>:uper

vised by an editorial board consisting of 14 members of the (nculty appointed
the president to serve under the chuirmunship ‘of the deun of the Gfaddate
School. Editorial offices are located at 2070 Neil Avenue. Since 4957, the Press
has undertaken publication of over 200°titles. It also publishei®the Jowrnal of
* Higher Education, the only national periodical devoted to tre field of higher
education; Geographical Apalysis, an international .joqm of theoretical geo-
graphy: and thes Journal of Money, Credit and. Banking. ¢ Editorial Board
solicits manuscripts ffom both faculty and noncampus writers. The University
Preas is a member of ‘the Association of American Presses, Inc., a league of more
than 76 academic publishers ip North Ameriea. . .

~ - - <

2.5 The Research Community B .

In addition to the ceﬁers. clinics, laboratories, and reﬁeurgh fucilities which are
. directly maintained by the University the Cofumbus. community includes a large
number of independent researéh lnstltutu[»ns which are affiliated with the Univer-
sity or have close working associations in various areas. Many organizations such
as the American Association for the Advancement of Slavic Studies, Chemical
Abstracts Service, and the Ametican Board of Preventive Medicine have their
headyuarters in Columbus. Since it is not possible to describe or evén list all of
the relevant vrganizations (interested persons should consult the Faeulty and

Staff Directory for-phone numbers), mention will be made of only two.

: Rl

2.5.1 Battelle Memorial Institute. Adjucent to the campus but not & part of
the University are the headquarters and the original research centers of Battelle
Memorial Inatitute. Founded in 1929 through the will of Ohio indusfrialist Gordon ‘
Battéle, the Columbus-based Institute is n’testamentary trust dedicated to the |
advancement of science through the conduct and encoucngement of scientific ro- _s”
search. At Battelle’s- Columbus laboratories research performed for industry and
government encompasses v:rtuully all facets of science and their application. This
research center—and others in Frankfurt, Geneva, Richland (Washington), and
Scattle—make the Institute one of the world's principal private research orgini-
zations. . ~

2.6.2 Ohio Agricultural Research nnl Development Center. The Ohio Agricul-
tural Research and Development Center, founded in 1882 as the Ohio Agricultural .
Experiment Station at Gglumbus, is now located at Wooster. The Censer is cur-
. rently conducting some 315 research projects in 15 subject matter areas: agri-
culturat cconomics, rural sociology, agricultural engincering, agronomy, ani-
mal science, plant pathology, dairy science, food science and nutrition, for-
estry, home economics, hortivulture, natural resources, fisheries, wildlife, and*
outdoor recreation, poultry science and veterinary science. In 1971, research
facilities were valued at over $23.9 million, and the cerfter had an operating
budget of over $8 5 million.

<
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Instruction nnd Resenrch Compt;ter Center (See Section III 2,2).

-

3.2 Computer Auslstcd Instruction - L .
Since 1969, O’hlo Stidte has become one of the recogmzed lenders in applications

. ofethe eqmputer in the dlrect instructional process. The purpose of Computer As-

sisted Instruction (CAI) is to assist individual learning through the -utilization

" of the cnpnbilities of a high-spced computer and a powerful interactive language.

Therg is.no restnctxon as’ to which disciplines may use this medium. Applica-

" tions are conefdered in terms of their appropriatengss to assist the learner in

N

knowledge acquisition, self-evaluation, management of progress, simulatipn-
problem solving, and as a tool to collect data for cvaluation.

A central CAJ staff is available to provide consultation services to potential
developers, training for programmers; system mairntenance, coordination of opera-
tions, research nsmst.nnce, demonstrations, and ‘student usc assistance. Although
develob’ers and users sharg a common centralized computér, and coordinate their -
activities thr8ugh a cefitral staff, dévelopment of materials and xmmedinte con-
trdl over student access remains with the faculty.

These basic considerations form the nucleus for determination of the suitability
of the use of the medium: (1) )ustlﬂcntxon in terms of anticipated student benefit;
(2) justification for the need of the computer to acoomplish the educational goals;

.

(3), and the hbility to state measurable criteria by which the materials are to be ,

evaluated. Assistance in determination of thase qualities is available from the
Centrnl CAI Office. ot 5 .

3.3 The Office of ‘Evaluation and The Umverslty Testing Cenfer

The Office of Evaluation has the fesponsibility of providing the tenching fac-
ulty with a reliable, efficient examination aids service. ‘This service is8 composed
of several componentsa: machine scoring of examinations, production of reports of
individual scores, and class ranks, along with class measures of central tendency.
Tndicators of teft relinbility and item analyses are also generated for mnny of ,
the examination aids users. ’

In addition, the Office of Evaluation provides assistance in routine data collec-

“tion and inst]ument design to those members of the University community en-

gaged in special studies, surveys, and the like. Consultation is also available to

a limited degree in the analysis of data and interpretation of findings. The Office

of Evaluation is located in Room 156, Rightmire Hall.
The University Testing Center routine'ly administers tedts to fo\I'F major groups’

. of people: Entering freshmen or transfer students, students referred by a

counseling or advising agency, students interested in credit by examination, or
participants in various national testing programs. -

Most tests to be administered to students ongreferral by faculty or staff-are
offered on a walk-in basis at the convenience of the studenta.

Proflciency tests, either departimentally constructed or as .par ‘the College
Level Examination Program (CLEP) .are also available. 'I'he UnW%rsity Testing
Center is located in Room 102, Rightmire Hall.

| v

3.4 The 'I‘et(ching Aids Laboratory : - .

The Teaching Aids Laboratory located.in .Lord Hall, 124 West 17th Avenue i3
a department of the Office of Educntionnl Services, lenrning resources group, Its
mission is to support the University’s instructional programs by providing pro-
fessional assistance with the preparation and prescntation of material for class-
room and related activities. To fulfill this mission, the Teaching Aids Laboratory
maintains three ‘majon departmental components:. inclass instructional support,

’technicnl operntionu. and graphic denign

»
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. The inclass instructional support area schedules personnel, muteriuls.' and
equipment necessary to fulfill a faculty member's request. These requests may be
far borrowing an audio-visual device, 16mm films (both, from on or off campus
suppliers) and may include the personnel for operating the equipment. Charges
for these services are-made against $ervice &edits allocated to each academic de-
partment by Teaching Aids Laboratory at the beginming of the fiscal year and #re
based upon histerical precedent und the.department's-student workload factors. |
The technical operations area of the Teaching Aids Laboratory provides the
technical expertise for consulting in the design and maintenance of all types of
educational electronic and electro-mechanical systems. The staff is available to
advise on ‘equipment selection or purchase and. can recommend manufacturers’
approved preventive maintenance procedures in addition to providing equipment
repair facilities.
. The graphics area provides faculty consultatign with respect to good practices ®

‘.. in presentation of visual sibject matter, and the best choice of medium to convey

a given idea. The services of the artists include film animation, graphs, charts and
~ maps, overhead transparencies, and artwork for flims, slides, or television.

. - 'The Teaching Aids Laboratory also participates, along with the other learning”
resource departments, in the sypport of the Learning Resources Center, located on
West Campus. This facility is.a comprchensive multi<media learning center with
small study and viowingﬁooma and many independent study carrets. A media
consultant is available to assigt:faculty and coordinate materinl production with

¢ the appropriate. Learning Resoq‘}\ce departments,

H

3.6 The Listening Center . '

~

The primury' objective of the Listening Center is to, assist faculty who wish to
use audio or visual materiala in instryction. The four major components of Lis-
tening Center services are: The Dinl Access Information Retrieval System;_the
tape libraries; the legrning (language) laboratories; and the recording studios.

The Dial Access Information Retrieval is an clectronic system for distributing
audio afld video materialsyand programs which are stored in a location remote
from where they are diule\? and received* Currently there .are 400 study carre
in over 30 locatjons on and off campus Which have dccess to 94 programs. The
instructional material is developed by the instructor and can consist of any audio- .
-« visual information such s slides, filmstrips, audio and video tapes, records, ete.
‘Materigls presently stored in the Listening Center_niny also be ysed. The system
hns “the capability for gathering statistical data on the number-of calls received
for nny material. This, information is avai ta any faculty member in incre-
ments of hour, day, wegek, or qusrter. .- C

* The Tape Libraries are located in Denney Hall, Room 60; Cunz Hall, Room 108,
arid on the main floor of ‘the Learning Resourcks Center, West Campus. Each
library has tapes for. thge tire quarter’s work, making it possible for the student
to review material anytiy idiing the quarter. Most recorders allow the studént to
record his or her own vosl'i:gj,ji}i"ecorders on West Campus also have sterco capabili-
ties. All facilities have equipment available so that thé student may duplicate onto
. a cassette from any program.on the dial system. The Denney Hall library dlso
has acrcel-to-reel duplicatot. All three facilities have dinl access. -

There are four learning laboratories in Cunz Hall which can accommodate a
maximum of 132 students. The labs contain a maktor console which enables the .
instructor to give oral tests, either live or prerecorded. The students’ responses
can be recordez for future use. The instructor ¢an monitor and communicate with
the studeénts collectively or individually. The_rooms are also gquipped with Dial
Aceess and auxiliary inputs so that any form of media may be used.

The reeording studios in Denney Hall and Cunf Hall are equipped to handle
all recording and duplicating functions necessary for the preparation of instruc- .
tionnl materinls. The center also provides technical nssistance in recording, du-
plicating and editing of tapes; in addition pedagogical advice on preparing
recorded material and intograting it with clum'z work is available. -
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IV. ACADEMIC gRGANfZATION
, 1.0 * Board of Regents '~

The Ohio Board of Regents consists of nine members servim? nine-year terms;

.one is appointed every year by the governor with the advice and consent of the

" Ohio Senate. The axd in turn uppomt.s the chancellor who serves as the chief
. administrative offifer. -

formulates a master plan, reviews the approprintion requests of state institutjons,
makes recommendations in regard-to the higher education biennial appropriation,
‘approves or disapproves the establishment of new branches or academic centers,
and approves or disapproves all pew degrees and degree programs. In addition,
the Board of Regents coordiniates the affairg of ail state institutions, and makes
recommendations with respect to academic i)oluieq and programs (Sce Statutes,
Chapter 3333). :

’ : -

. 2.0 Board of Trustees

r
The Board of Trustees of The Ohio State University consists of nine members
serving mne-yeur terms; one i3 appointed every year by the- governor with the
advice and consent of the Ohio- Senate. The Board, as the governing body of the
University, elect and fixes the tenure in office of the president, faculty and stuff
The Board also fixes and regulates the course of initructior), preséribes the extent
and character o rcaenrch und npproves plans, budgets, bylaws, rules, and
regulations. :
* The ‘Board of Trustees elects a chairman, and unless otherwise specified by
him, meetings are held on the first Friday of ex\c}r month except the month of
* August. Meetings are usually held at the Fawcett Center, for Tomorrow, and are
. open to the public (See: Statwtes, Chapter 3335; Bylaws, Articles I and 11).

4

- X 3 0 L}mversﬁy Senate «

. The UnivBrsity Senate is a unicameral body consisting of 24 udmxnlstrutors,
58 faculty and 40 %udent members. Admipistrative members sérve hy virtue of
their position and hiive no fixed term of office; faculty members serve three-year
terms, with one-thikl elected cach yeur. utudept members are elected to serve

, one-year terms,

The University. Senate, subject to the uulhority of the Board of Trustees, has

the power: ‘
(a0 Under delegation by the University t'nculty to -establish the education
- and academic policies of the University, to recommend the establishment,

abolition, and alteration of educational units and programs of study, to
recommend to the Board of Trustees chndidates for honorary (degrees,
to recommend candidates for degrees and certificates (which power “shall be

Senate) ; . -
(b) To consider, to make rcommendutlons ¢oncerning, and (in pursunnce of
rules pertaining to the University) to act upon matters relating to the

and staff. N

The University Scnate meets at 9 a.n. on the second Saturday of each momth
during the academic year. Special meetings of the University Senate are held at
the call of the prdsident, the Steering. Committee of the Senate, n majority vote
of the senate members, or upon .written requgst of twenty-five (25) or more
rA senate members. Meetings are open to the public, and are ‘generally held in the

Electronics Laboratories building. (See: Rulea, 28.00-28.19.) .
| Yoe 36
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The Board of Reggopts Studies state policy in the field of higher edu¢ation and

reserved for the t'uculty and administrative ‘members of the University -

rights, responsibilities, and concerndt of students, faculty, ndministrutors, )
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. ’ . -* 4.0 Office of the gresidem‘, ﬁw : - "
The president is the chief executive of the University'and as such is res‘pon,sible'

for its entire administration, subject to thg authority of the Board of Trustees.
He is responsible for fostering and promoting education and-research as the pri-
mary aims of the University and for enforcing the bylaws, rules, and regulations
of the Board. As a member of the faculty, he interprets to the Board the proposals
and actions of the faculty. The president is a voting member of all college fac-
.ulties and of the Gradyate School faculty; he also is a voting member-and pre-: .
,siding officer of the University faculty and of the University Senate.

The Office of the President consists of the president, the executive assistant
to the president. and direétor of budget.and resources planning, the speg¢ial assist-
ants to the president, the University ombudsman, and the affirmative- actidn
officer. . - 5 . U ; -

\ ) N -

4.1 President’s Staff . ¢ - - e
The presidgnt’s staff consists of the president, the ‘provost, the vice presidnt”

- for business and administration, the vice president for student -services, the'. -

vice;p?dent for medical services, the vice president for, regional campuses,

.
¥

the vice jJpresident for educational services, .the vice president for university
developrdent, the executive gssistant and director of budget and resources
e planning, and special assistantg. . i »
Each ‘member of the president’s staff has.a major area of responsibility as-
signed to him by the-president with the consent of the Board of Trustees. Subject
- to the contgal of ‘the president, he exercises’ authority within his.Ynajor area of .
'.responsibilii%gand such othér areas as may be assigned to him by the ‘president
» . from time toifime. : o : »
- * Assignment of specific areas_of responsibility to.,member¥ of the presidgm:;g“
N staff is made by the president with the approval of the Board of Trustees. )

«

B
'

N A2 Council of Deans o

The president of the University, the provost, the deans of the colleges, the
associate provost for ins‘tru‘ctiqn, the vice provost for research and dean of the
Graduate School, and the vice provost for arts and sciences shall comprise the
' Council of-Deans of the University. The president is chairman of the council,
the provost is vice chairman, and the associate provost for instruction is the
secretary. In the temporary gbsence of the preSidept, the duties of the presiding

officer are assumed by the provost, - '

The Council of Deans meets 6n thé, call of the chairman, and serves as ar(ad-‘
visory council to the president. ) :

4.3 University Ombudsman. . ‘ / . ;

The ombudsman is charged to receive and attempt to”nesolve'indi\{idual griev-
ances of members of the Universit community (excepting those employees who
have access. to Civil Service grievafice procedures) and to recommend considera-
Lions for ¢hange within the University in.response to experience acquired in in-
-vestigating individual cases. The onmbudsman supplements, rather than replaces, o
. - other means for redress of grievances. ‘ ’

4.4 'E:x'ec,uﬁve A istant-to e Pre?dent and Director of Budget
nd Resources\Planning §° N

The executive assitant to the president and ditector of budget and and re-
sources planning’ has such responsibility as the president may from time to time
direct and serves- as director of ?h\?iﬁce of Budget and Resources Planning. The

. major area of responsibility of theNexecutive assistant to the president and di-
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rector of budget and resources planning is that of capital and current funds
budgeting, including analysis and planning of resource needs and allddations. .
The executive assistant.to the president and director of budget and resources
planning is respénsible for: formulation, review, and monitoring of capital and
current funds budgets; long-range resources afalysis“and planning, including cost

" implications of proposed programs; projections of enrollments and all factors.
bearing on futurJresource gequiremeqts and availabilities in the context of the

. mission and goals of the University. ‘ - ' .

-~ The principal administrative officials of the Office of Budget and Resources
Planning are the executive director of university budget, the director of cam-
pus planning and. space utilization, the director of planning studies, and the

. director of special projects.
. R 1y

45 Affirmdtive Action . ‘.
. The director of the Office of Affirmative Action shall be responsible for
overall implementation of the affirm%_ive action plan. He shall p&rform the

L3

duties outlined in subsequent portions f this section, and such other duties as
may be assigned from time to time_by the Office of the President. The associate -
director of the Office 'of Affirmative, Action shall assi\sﬁtkl‘n the general adminis-.
tration and coordination of affirmative action programs and 'such other functions
as mdy be assigned from time to time to strengthen the University’s efforts to
ensure equality of opportunity for women. i : .
The objectives and duties of the Office of Affirmative Action will be: (1) to -
establishy channels of communication which - will achieve” wide knowledge of
‘operational programs "throughout the University; (2) to evaluate current pro-
grams for broadening. educational and employment opportunities for minorities,
~women, and disadvantaged students and to determine whether the programs are
eéffective and if not, to suggest and develop ways in which they may be improved;
(3)to consider“and develop new programs to strengthen the actions of the
University in the area of human rights and relations; (4) t?%k: responsible for .

—

the coordination, planning, development, and effectiveness ‘of the affirmative -
action program;~(5) to collect and’ maintain data on:.employment and educa-
tional pragtices; and ,(6} to be conversant with laws and rules of governmental
agencies pertaining to equal opportunity. ' o
- 'Specific goals and target dates for the general University Affirmative Action
Program will be annqunced in a separate publicatiofi at the beginning of each:
acadeémic year. ) . ' . .

T Office of Affirmative Action %hall be staffed and assisted by personnel
capd@le of providing assistance to the University in areas of (1) the instructional
staff and (2) hon-academic employees. : .

.

, '5.0 Office of Academic Affairs

The provost is the executive head of the Office of Academic Affairs and is them
chief academic officer of the University. The provost is responsible directly to the
president for al]l matters relating to the academic program, including instrugtion,
research, and faculty affairs. The provost is also*responsible for: the direction of
research and sponsored programs, and the administrative coordination .of The
Ohio State University Research Foundation;, the coordination of minority pro- ..
grams; with the Vice president for educational services, the development of the
University Libraries and other learning resources; with the vice president for
reg'ional\campuses,A the development of the four regipnal?hmpuses. v

Thexpyincipal administrative officials of the Office of Academic Afairs are the
associate provost for faculties, the associate provost for‘,instrqction, the vice pro- .
vost for arts ana)s\'cxences, the vice provost for minoritx affairs, the vice pro-
vost for research and dean of.the Graduate School, and the director of the In:
struction and Research Computer Center. - )

. ‘ : 87
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5.1 Council on Academic Affairs,

ST . 4 - .
The Council on Academic Affairs consists of twelve members. Nine are from.

the faculty: five are nominated by thé-faculty membership of the University. .

Senate and two must bessenate members; four members of the University faculty
are appointed by the president. Faculty serve three-year 'terms and are not
eligible for appointmeént, or election for one year after such service. Fbur students
(two undergraduate, one graduate, and one professionaly are appointed with the
advice and cénsent of their Fespective representative Yodies. One of the under-

graduate students must be a member of the University Senate. Each student:

member is appointed for a one-year term .and is eligible for reappointment. The
provost or his designee is chairman of the council, voting only in case of a tie,
The Council on Academic Affairs 15 responsible for making recommendations
through-appropriate University channels concerning the educational and academic
policies of the University and is specifically charged with reviewing the academic
organization of the URiversity at “regular. intervals. - o

5.2 Council on Admissions and Registrations

T@e Council on Admissions and Registrations has nine faculty; five. student and
three administrative members; the provost or his designee serves as chairman.
The council is responsible for rétommending, through approprinte University
channels, administrative policies- governing admissions, registrations, and student
scheduling. ’ - '

5.3 The Graduate School .

The Graduate Schopl consists of those n;emb‘grs of the University faculty who
are approved to give graduate instruction, to advise "students for the master’s

degree, to serve as members of doctoral examination committees, or to advise

stydents for the doctoral degree. The president, the provost, the deans of the
colleges, and the director of libraries are ex officio members. Policies relating
to graduate instruction and programs are the. responsibility of the Graduate

- Council. Policies relating to scholarly. research are the responsibility of the Re-

search Committee of the Graduate Council. The chiéf administrative officer is the

13.0303, 27.00). -

-
-
'

5.3.1 The Graduate Council. The Graduate Council is composed of the ‘vice
provost for research and dean of the Graduate School, who serves-as chairman,

_ vice provost for research and dean of the Graduate School (See Rules, 13.0103,

40 elected members of the graduate” faculty, 12 representatives of the Council of -

Graduate Students, and alternates for faculty and student members. As the
principal legislative body of the Graduate School, the Graduate ‘Council has
general power to initiate and act upon any question affecting the policies of the
Graduate School; to review and act on any recommendation of the Curriculum
Committee, the Executive Committee, the Policy.and Standards Committee or the

Research Committee (See Rules, 27.07, and 27.09). * . .
54 College of Administrative Science w : ‘p%
Schools of Public Administration, and Social Work; Academicf o lties of Ac-

counting, Finance, Labor and Human Resources, Manageme#t “Science, and
Marketing. : -

. g Jan
BN
e

55 College of Agriculture and Home Economics ’ ]

School of Home Economics—Departments of Family Relations and Humdn
Development, Home Economics ,Education, Home Management and Héusing,
Human Nutrition and Food Managemept, and Textiles and Clothing—and School
of Natural Resources; Departments of' Agricultural Economics and. Rural Soci-

ology, Agriculturnl- Education, Agricultural Engineering, Agronomy, Animal

' 38¢ «
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Science, Dairy Science, Food Science and Nutrition, Horticulture, Plant Path-
ology, and Poultry Science; Agricultural Technical Institute.

5.6 Colleges of the Arts antl Sciences o

The Colleges of the Arts and Seiences—The Arts, Biological Sciences, Humani-
ties, Mathematics and Physical Sciences, and Social and Behavioral Sciences—
constitute a’confederation to provide-both college autonomy and coordination of
curricula and interdisciplinary programs. The faculty of each of the five colleges
hag responsibility for instruction in the disciplines. represented and responsibility
for tagged degree programs. The faculty of the five colleges, acting collectively
has responsibility for the untagged B.A. and B.S. degrees and for interdisciplinary

:programs within the arts and sciences (See Rules 13.0105, 13.0303, 26.00).

. Dance, Industrial Design, and Theatre; Divisions of Art and

. 5.6.1 College of The Arts. School of Music; Dep_artments}? Art Education,
18tQry of Art.

5.6.2 College of the Biological Sciences. Departments of Biochemistry, Bio-.
phyaics,ﬂ Botany, Entomology, Genetics, Microbiolpgy,, and Zoology.

5.6.3 College of the Humanities. Departments of Black Studies, Classigs, East
Asian Languages and Literatures, English, German, History, Linguistics, Philos-
ophy, Romance Languages and Literature, Slavic Languages and Literatures; Di-

- visions of Comparative Literature and Langwages, and Hebrew Language and

A
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Literature; Center for Medieval and Renaissance Studies. °

5.6.4 College of Mathematics and Physical Sciences. Departments of As-
tronomy, Cl\e:mistry, Geodetic Science, Geology and Mineralogy, Mathematics,
Physics, and Statistics. :

5.6.;5 College of Social and Behavioral S*iences-. School of Journalism; De-
partments of Anthropology, Commurication, Economies, Geography, Political Sci-
ence, Psychology, and Sociology; Cente{ for Undergraduate International Studies. °

5.7 College of Dentistry ..
Division of Dental Hygiene S (

5:8 College of Education ‘

School of Health, Physical Educutifn and Recreation; Academic Faculties of
Curriculum and Foundations, Early and Middle Childhood Education, Educational
Development, Exceptional Children, Humanitits Education, Industrial Technology,
Science-Mathematics Education, Special Services, and Vocational-Technical Edu-
cation. . .

. >

5.9 College of Engincering

1School of Architecture—Departments of Architecture, City and Regional Plan-
ning, and Landscape Architecture; Departments of Aeronautical and Astronauti-
cal Enginecring, Aviatipn, Ceramic Engineering, Chemical ‘Engineering, Civil
Engincering, Computer and Information Science, Electrical Engineering, Engi-
ngering Graphics, Engihcering Mechaniés, Industrial and Systems Engineering,
Mechanical Engineering, Metallurgical Engincering, Photography and Cinema,
and Weldiny Engineering. . - ’

5.10 College of Law

a

5.11 College of Medicine -

Schools of Allied Medical Professions, and Nursing; Departments of Anatomy,
Anesthesiology, Family Medicine, Medical Microbiology, Medicine, Obstetrics and

‘Gynecology, Ophthalmology, Otolaryngology, Pathology, Pediatrics, Pharmacol- .
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ogy, Physicnf Medicine, Physiological Chemistry, Physiol‘ogy, Preventive Medicine,,
Psychiatry, Radiology, and Surgery. ' |
|

5.12 College of O'ptometry &

’ ’
5.13 College of Pharmacy : /

Divisions of Administrative and Social Sciences, Clinical Pharmacy and Pro-
,fessiciial Practice, Medicinal Chemistry, Pharmaceutics and Pharmaceutical Chéfn-
istry, Pharmacognosy and Natural Products Chemistry, and Pharmacology. . -~

5.14 College of Veterinary Medicine

Departments of Veterinary Anatomy, Veterinary Clinical Sciences, Vet,eri'nary -
/ Pathobiology, Veterinary Physiology and Pharmacolegy, and Veterinary Preven-
tive Medicine. - A '

5.15 University College

°

University College is the initial college of enrollment for all freshmen entering
the University, except students entering the Agricultural Technical Institute,
University College through its advisement program®will assist students in plan-
academic programs, in understanding the nature of scholarly collegiatefen-

nd in developing sound techniques for study.
Entering freshmen and transfer students attend an orientation program during
the sumther preceding their first quarter. Placement tests, proficiency examina-
. tions, t:rse'scheduling, and a general introduction to the University occur

at this\ time. Additional information may be obtained from the Orientation

Office, 124 West Hall (Telephone: 422-4161).

1]
§

6.0 " ‘Vice President for Business and Administration

¢
The vice president for business and administration is ﬁlhe executive head of
the Office of Business and Administration. The major area of responsibility. and
authority of the vice president for business and -administration is that of
administradd of University operations. The vice president for business an
administration is 'respohsible for; the conduct_and evaluation of all business and
administrative activities and procedures, including management improvement
programs; computer coordination; coordination of food service; andadministradtion
%}' the Officés of the Treasurer of the University, Physical Facilities, Business -
Management, Registration Servicgs, Public Safety, University Systems, and
Contracts Administration; and as a deputy of the president is responsible for.
-the coordination of all matters administratively assigned to-the other vice presi-
- dents which relate to the business and administrative:areas of t}le University.’
The principal administfative officials of the Office of Business ‘and Administra-
tion include trefsurer of the University, the ‘associate vice president for
physical facilities, the assistant vice president for administration, the assistant
vice president for business management, the assistant vice president for regis-
tration service, the director of University systems, and the contracts officer. ’

6.1 Commission on Traffic and Parking . } o

The Commission on Traffic and Parking has been-established as an advisory
body to recommend to the president through appropriate administrative channels
ways and means for improving traffic and parking conditions and the adminis-

ation and enforcement of traffic and parking regulations. Membership on the

ommission shall consist of University officers and representatives ag shall be |
determined and appointed by the president. The president shall also appoint the
Commission ¢hairman. : . t o

ERIC -4
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* 6.2 The Traffic and Parking Board of Appeals A . V- .

A Board of Appeals has been created to hold hearings on appeal of the traffic
and parkingregulations, rule on procedures of the Divisionr of Traffic and Park-
ing, or appeals by faculty, staff members, or employees who have been served a

- notice «of viofation of the traffic ard parkifg regulations. Membership on the
Board shall be determined and nppointed,!ﬁv the president. The president shall
also appoint the chairman of the Board of Appeals. .

_ \ ‘7.0 Secretary of the Board of Trustees .

The secretary. of the Board of Trustees is custodian of and tresponsible for
the official records of the Board. The major area of responsibility and authority
of the secretary of the Board of Trustees is that of maintaining.the records of the
Board. The secretary of the Board is responsible for: signing, ex®cuting, and
delivering in the name of the University all deeds, m rtgages, bonds, contracts,

and other instruments authorized by the Board; keeping the minutes of all meet-

ings of the Board and of the committees of the Board; and seeing that all notices
are duly given.ih:a¢cordance with provisions of the Bylaws of the Bourd of
Trustees. : ;

v
n

8.0 Vice President f»or Student Services _

The vice president for student services is the executive head o“the Office
of Student Services. The major area_of regponsibility and authority of the vice
president for student services is that of student servicés at the University. The
vice president for student services is responsible for! the promulgation of rules
governing student conduct both on and off campus; the coordination of student
extracurricular activities including all student (or student-connected) organiza-

. tions; the administration of all resident and dining hall facilities; nonacademic
student discipline; and the administration of student health service; Ohio Unions
facilities and programs; student athletic programs including intercollegiate
athletics, recreation and iptyamural programs; counseling; student financial aids
and scholarships; and off-campus student hopsing.

The principal administrative officials of the Office of Student Services are
the director of the counsecling center, the director of student health servide,
the director of Ohio Unions, the director of student financial aids, the director
of athletics, the assistant vice president for residence and dining hall facilities,
and the assistant vice president for international programs.

8.1 Council on Student Affairs - o '

The €guncil on Student Affairs is the principal student-faculty-administration
liaisen body. at the University. It is chaired by the vice president for student
affairs, and is empowered to recommend legislation affecting student life and
activities to the University Senate. The council may also recommend changes
in the Code of Stpdent Rights and Responsibilities, and is responsible for regis-
lering all student orranizations and providing funds for their opératioms and
programs. Seven students, six faculty, and two administrators make up the
membership of the Council (See: Rules, 29.2709).

: v

9.0. Vice President for Public Affairs mj ‘
t

The 'vice president for public affdirs is the executive head he Office of
Public Affairs. The major area of respo:ﬁ?ﬂw‘und authority of the vice president
for public affairs is for the administratién of all aspects.of University public
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affairs including the design, mun%;ement. and cporﬂ'inutlon of interhal and
external public relations, including ‘University publications; the manageiment of
University-wide, specinl events; the promotion of constructive University-
community rel:'llons the coordination of relations with federal, state and private.
agencies, and the management of alumni records and mformnt.lon services.

"The prmcxpul administrative officials of the Office of Pubhc Affairs are the”

"director .of communications, the director of University publications, the co-

ordinator of special events, the director of reports und speeinl projects, and
the director of alumpi- mt'ormutlon servlceq
-y

10. 0 Vu;q PreSidem for Educutlonul Services

The vice president for edutational services is the executive head of the

.Office of Educational Services. The major area of responsibility and authority.

of the vice president for educatjonal services is that of .the educational services
of the University. The vice president for educational services is responsible for:
the development and administration of policies and operating procedures for
continuing education programs; University Libraries, the Telecommunications
Centerlund other learning resources; the development of instructional programs
of the Departments of Air Force Aerospace Studies, Military Science, and Naval
Science; the UniveFsity Archives; and Kilm and Photograpfy.

. The principal administrative officinls of the Officé of Educational Services
are the assistant vie# president for continding education; the director of
the Teaching Aids Laboratory; the director of the Listening Center; the director
of the Department of Film and Photography; the director of University Libraries;
the Director of University Archives; the chairman of the Department of Military
Science; the chairman of the Department of Air Force Aerospace Studies; the
chairman of the Depurtment of Naval Scxence and the director of the Telecom-
munications Center.

* 1.0 Vice President for Medical Affairs

The vice president for medical affairs is the executive head of the Office
of Medical Affairs. The major ares of responsibility and the authority of the
vice president for medical affairs is that of, medical affairs at the University.

Without limiting the generality -of the foregoing, the vice president for medical ,~

affairs is responsible and has the requisite authority for: the administration of
the College of Medicine, the University Hospitals, the Center for Contmulng
Medical Education. and the medical library; the development of comprehensive
master plan for the medical center in cooperation with the University’s Office
of Campus Planning; the development of and overall supervisory autherity for
various regional medical programs; the development of agreements and coopera-.

tive arrahgements with various regional thd governmental hospital facilities; -

and the administration of the College of Medicine and the Schgols of Allied
Medical. Professions and Nursing through the dean of medicine.

The principal administrative officials of the Office of Medical Affairs are the
déan of medicine, the director of University Hospitals, the administrator of
University Hospxtals, the director of medical center planning, the director
of the medical library, the director of the regional medical programs, and
such otiier associates s may be authorized from time to time.

v ¢

12. 0 Vice Presndem for Reglonul Curgpuses .

. The vice prefxdent regxonul campuses is the executive head of the Office
of Regional Campuses; gI‘he major area of responslblhty ‘and authority of the

FRIC | - 4 9 .
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vice president for regional campuses is that of the general administration of
the regional campuses of the University. The vice president for regional cam-
puses together with the appropriate coordinating deputy, is responsible for: the
development and administration of policies and operating procedures for each
of the regional campuses of the University; the coordination of the academic
programs offered through these units by the administrative officinls of -the
colleges of the University; and the coordination of nonacademic matters with
the principal administrative officials who have University-wide responsibility
for such matters. : )

Ry Zix1yl
TSI
RARARLALLE
seva e v
lO-ii\iht\;&}'.
. \0-‘:;3:; :y‘.
.:\ |‘\!;’\“l.t":;




V. UNIVERSITY SERVICES AND FACILITIES

The University Bookstores (Perby Bookstore, 140 North Oval Drive, Medical
Bookstore, 1634 Neil -Avenue, and Drake Union Bookstore, 1849 Cannon Drive)
provide charge privileges to full-time faculty. All charges must be paid within
30 days of the billing date. Faculty who wish to establish a charge account
should: : ’ .

|
|
1.0 University Bookstores .
i
(a) Obtain a faculty ID card. It is designed so that it cdn be used as a credit
g . |

\

card. ‘¢ .
(6{ Procure a charge application form. It may be picked up at the specinl
. 8 , service desk, Derby H4N, or it will be sent on request ‘through campus

mail. .
Faculty wives or children may charge to a faculty member’s account with

proper identification. . .
A five percent discount on books is available to all faculty, 'staff, and students
presenting a valid University 1D card.
The Bookstores do not furnish desk copies of texts but.will assist f)X\culty by.
supplying an up-to-date directory of publishers ahd desk copy request forms to
be sent-to the publisher. : - * « .

2.0 Drives and Canvassing
Canvassing or solicitations for -funds, sales, or subscriptions. are prohibited

on the University campus or in University buildings unless written permission has
first been granted by the Scheduling Office. The sale of merchandise of any kind,*

publications, or services upon University property other than those by the regu-
larly authorized store, restaurants, departments, or divisions of the University
is also prohibited cxcept uport -written permission of the Scheduling Office.
Persons violating this regulation are subject, upon proper notice, to eviction
from the University property or arrest.: :

<4 .
3.0 University Facilities and Space Assignment

Understandably, University facilities are better in some arcas
just as they are at other majagr, comprehensivo institutions.

It is the intent of the University to move as Yuickly as available fu
toward providing individual offices for all permanent faculty members,
gize is determined solely by the nature of the activities and the character
amount of equipment to be housed in the office. Thus an office used also as a
studio or a laboratory would be larger than one used only for desk work and
interviews. . .

Office, laboratory, or other space (either within a building or outsjde) required
by faculty members should be sought through the departmental chairman who
will, if necessary, obtain the assistance of the Division of Campus Planning and
Space Utilization. .

No staff member, department, or campus agency may permanently occupy and
use space except upon assignment by the Division of Campus Planning and Space
Utilization. When space is no longer nceded and can be released, the Division of
Campus Planning and Space Utilization should be notified so that the space may
be made available to others. : A

an others,
|
|

3.1 Reserving Facilitics for Activities v ' |

According to Faculty Rules no meecting shall be scheduled in, or announced for
any University facility unless permission to use the facility has beery obtained in-
advance from the Scheduling Office. .

44 .
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A faculty member wishing to reserve space for n1 meeting or activity. should

' submit a request to the Scheduling Office nccording to departmental’ procedures.

A student organization should submit a‘request: to the Office for St}xgent Pro--
grams and Development. ' - _ . )
" The Scheduling Office has been assigned the coordination functiop for all
activity scheduling. Specifically .this. includes scheduling the use of facilities,
coordingting supportive setvices, asscasing facility charges if appropriate, ap-

provin;i.sules_und solicitation, and approving Jise of facilities by non-University . ’

groups. . «

. ' 4,0 Duplicating ‘
. -

Faculty members normally arrange for duplicating services through their
departmental offices. For large quantities and special services, the University
operates a duplicating and copy center service. Requests for multilithing or copy-
ing should be made on Form 100W and submitted to the Copy.Center, Room
11, Lord Hall. Copy should be prepared and edited in advance. Inquiries may be
directed to the supervisor of duplicating services. Short-run copy center service
is also awailable at various locations on campus. See.listing of locations under
Copy Centers. . . P’

4.1 Copy Centers . !

Short-rupg copying and duplicating service is available at various locations. . -
Requests for copying should be made on Form 100W with copy prepared and
edited in advance. Locations available for this service are listed in the current
Ohio State University Faculty and, Staff. Directory. .

For long-run duplicating and printing service, see listing in the Director
under Printing Facility.

4.2 Printing Facility .

Located at 2500 Kenny Rondf the Printing Facility,-operated as a part of the
Office for Business Manngement, handles many of the printing requirements for
the University. The plant includes cquipment for typesetting and letterpress "and
offsct work and a bindery section. Requirements for printing should be on Form
100W or Form 1303 and submitted in duplicate. Off-campus printing is not per-
mitted without prior approval of the manager of purchases, and no overtures
should be made to any commercial printers except through the Purchasing De-
partment. The student fiewspaper, the Lantern, alsé is printed 'in the Printing
Facility. : ' .

4.3 Microfilming Department
Microfilming services are available at Roomn 20, Lord Hall. Documents can be

. filmed on rolls, or inserted in aperture cards or microfilm jackets for storage of

records. A printer is available to provide a paper copy of existing microfilm
records. For details call the supervisor of microfilm services.

-, )
5.0 Motor Pool ’ : T

The University maintains a limited number of buses, automobiles, station
wagons, carryalls, and pickup trucks in a motor pool at the University Garage.
These vehicles are available on a mileage-rental basis to all departments for use
by thpir staff while on authorized University business. The designated driver
mustfbe a responsible employee of the University and be licensed by the Ohio
Bureau of Motor Vehicles to operate the type of vehicle he is to use. University -
bus drivers are assigned to drive all buses scheduled from the motor pool.

To reserve a motor pool vehicle, call the garage (422-6122) to determine
whether a vehicle is available on the dates of the proposed trip. Tentative reserva-
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tions are made and the vehicle will be réady at the Garage on&the date requested.
To schedule University bus equipment for larger groups, ‘call the Division of
Transportation (422-6122) to determine availability of-the equipment at the
‘time and date required. Tentative reservations are made and the bus, with driver,
will be at the designated departure point at the time requested. N
. Faculty members normglly arrange for motor pool, services through depart-
mental offices. To release eqiiipinent reserved, Travel Request and Trip Authori-
zation Form BF10003, carrying the appropriate authorization for the trip, must
be prepared and processeg through the Travel Office, 741A Lincoln Tower, and
- presented to the Division of Transportation, Room 102, Central S rvice Building,
2009 Millikin Road, prior to depagture. ’ . r

-

6.0 Air Transportation

Ajr trupspurtution service is available at Don Scott Ficld to faculty mem-
bers who ‘are traveling on University business. The DC-3 (24-passenger), and
Piper Aztee (b-passenger) twin-engine aircraft are used. Rates are moderate.
Usually a great saving in time is possible since departure times are set according
‘to your timetablé. Flights can be scheduled every day of the year, day or night.
To schedule this service, call 422-1313 as far in.ndvance ag possible to reserve
the aircraft. All trips must be for officinl business and approved in accordance
with regular travel procedures. ° o

6.1 Aircraft Rental . : o

Modern two- and four-seat aircraft are available for rental at reasonable rates
to faculty and staff members who are pilots. Several faculty members now regu-
larly rent University aircraft to maintain their flying proficiency and to reduce
travel time on business or pleasure trips. Call the Department of Aviation
(422-1400) for information.on aireraft available, rental policies, and procedures.

s 7.0  Traffic and Parking )

All parking on the campus is regulated. Parking privileges and regulations
_are_detailed in a pamphlet available from the traffic department, 1800 Cannon
Drive. In order to use campus parking spaces, new faculty and staff must register
their motor vehicles and purchase a parkinig permit at this office as soon as pos-

sible after employment. -
‘ »

8.0 Photography and Cinema

Services of the 'ﬁ!cpurgment. of Photography and Cinema available to faculty
and staff. iriclude still and motion pictures, photographic displays, and cooperative
research with other University departments and areas. Still picture facilities- |
include the production .of 2x2 slides. 36mm filmstrips, muitiple-image sound slide -
presentations, studio portraiture, negatives, prints and cnlargements, photo-
micrographs, Xerox copies up to Dx14 image, high-speed photography, and other

J  special processes. g |

Complete professional- 16mm motion picture promotion services gficlude script |
research and writing, direction, photography, processitg, sound reédording, music
scoring, and‘editing. Facilities are also. gvailable for the production of photo-

s migrographic, high-speed, time-lapde, aniination, and other specialized motion
picture forms. w )

Members of th¢ department are available for individual consultation with
faculty, staff, andfstudents in the solution of special photographic problems, and
for interdepartmental instruction, research, and services projects. Charges for
photographic services are made according to the nature of the job. -~ .

4 ' o 16
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. 90" Communications and Publi‘c Relations
9.1 Public Relations Office |

The director of public relutio;m. working under‘the Vice President for Public
Affairs; coordinates a number of communication and public service efforts. The
director’s major areas of responsibility include news services, university publi-
cations, special events, internal communications, and reports. C

) News services develops and disseminates information about University pro-
grams, -people, policies, and news events and keeps in «lose contact with com-
munications media. One principal objective of -this work is to inform various
publics about the University’s performance and its unique role of serving society.

The Athletic Publicity Office and Agricultural Extension Information Office are

separate organizations. - ' . . , .

Writer-editors working £4nder*the director of news gervices may assist faculty
in publicizing programs—through preparation of feature and news articles, fact
sheets, photographs, public service announcements, and audio t pe recordings.
Activities publicized may include research, publications, speukﬂﬂs. student life,
new courses, ete. _ e o \ .

News services maintains a file of faculty biographies and portraits (if avail-
able), which are mafled on réquest to publicatiohs, program chairmen, and others
(call 42\2-271‘4). : . ‘ C ’

Copies of news releases and special reports may“be obtained at Room 108,
Administration Building. Faculty and staff aré urged to channel” their public

7 communications through news services and are encouraged to seck its: services,

JUniversity Publications produces the University Bulletin series for the Office
of Academic Affairs. In addition, the office prepares the Fadwlty and Staff
Directory, the president's annual report, the Visitors’ Guide, campu
specinl publications for the Office of the President. The directory is sol ough
General Stores. Other items are usually available from. University publicatioms.

Faculty members can obtain editorial and design services (including plannin

* writing, editing, design, cost estimates, placement with a printer, and production’

follow-through) for a variety of publications by calling 422-4272. . )

Spegial events works with the Office of the/President to plan four commence-
ment ceremonies each year. In addition, special events plans the welcome program
for new staff. the faculty and staff recognition dinner, pregame luncheons during
foatball scason, and a variety of officinl ceremonies. .

Through the office, faculty can obtain newcomers information packets which
contain the Faculty Handbook, ani Ohio map, an apartment guidebook, and other
materials of, assistance to prospective and new faculty. To obtain packets, call
422-9061. , : .

The coordinator of internal communications prepares the weekly On Campus
apd monthly Campus Calendar (see descriptions and. deadlines below) and man-
ages the University Facts telephone information service. By~ calling  University
Factd, persons can check out campus rumors; reqiest information about campus
issues and daily events; learfi about routine procedures; and receive assistance -
in handling emergencies. The service is available by calling 422-2912 .between
8 a.m. and 5 'p.m. Monday through Friday.

Another telephone service, the Campus Report, provides a tape recording on
day-to-day campus cvents, deadlines, and news 24 hours a day. To hear the
Campus Report, call 422-3458.

Report ﬂlqé in the Office of Public Relations are available to faculty and staff
who need general information about Ohio State and its programs (for example,
enrollment figures, size of campus, descriptions of progrums,’eu‘.?. Gall 422-0413.

In addition to coordinating the five units above, the Office of Public Relations

provides guided campus tours for individuals and groups; taped announcements
gafor teleyision and fadio; o semiweekly news digest of information about Ohio

higher ¢ducatioh and government; procurement of faculty speakers for com-
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mumty’ groups; and a variety of community relations nnd special projects for
the Office of the President. Faculty and staff who desire assistance in solving
their public relntions,problems may seek i the du‘ecto‘rs assistance by calling
422-3010.

Public relatjons assistance is also nvmlnb,Le in many of Ohxo Su%;:s 16 colleges
through an mémant dean or an informatipn staff member nppom;e& by the dean.
. 7

9.2 Telecommunications Center

The Telecommunications Center, estnbhshed in 1961 as a dmsxon of the Office
of Educational Services, is the Uhiversity’s coordinating agency for the pro-
duction, recording, distribution, and development of television and radio instruc-
tional materials and.systems The Centér’s functions may be broken down into
seven anor categories of activity. .

WOSU-AM (830 kc)—Established.in, 1927 and now affiliated with Nuational
Public' Radio (NPR) this station provides an important off-campus service by
offering news cémmentary, agricultural information, digcussiohs, lectures, and
~special service programs to- schools.

"WOSU-FM (89.7)—Here, primary emphnsxs is on classical music, culturai

affdirs, and fine arts. WOSU-FM also is the key station in several intrastate
and interstate continuing education networks (medicine, education, nursing,
engineering) which originate on Sl:e OSU. campus. For example, the FM Medical
Network involves more than 60 ospltnls in- some 40 Ohio and Weqt Vlrglmn
cxtles N

.WOSU-TV (channel 34)—In cooperation thh the Central Ohio Educntlonnl
Television Foundgtion, Inc., WOSU-TV provides a comprehensive ,in school
lnstructlonnl programming service during the dny.tlme hours.

.

WOSU -TV also serves as a vital publi¢ televxslon .station durmg evening
hours, extending Umverslty resources to the commuhity and offering a variety
of programming in the public affairs, informational, and cultural fields.
WOSU-TV maintains network affiliation with the Public Broadcasting Service

_ (PBS), the Central Educational Television Network (CEN), and the state
educational television . network, Ohio Educational Broadcasting (OEB). All
three broadcast stations (WOSU AM, FM, TV) provide employment experi-
ences for advanced communications and journalism students. The station has -
recently installed color equipment in its studios at the Center for Tomorrow.

Office of Instructiofal Rndlo-Televlsmn-—-Approximntely 28,000 student course
enrollments are served annually by a six channel closed circuit television sys-
tem administered by, the Office of Instructional Radio-Television. Vsrious de-
pnrtments use this system as well as audio recordings and concept firms for
instruction including courses in mathematics, the biological sciences, physical
education, and home economics. Speech, Joumnlmm, and education regulnrly
use the fncxhtiea for student laboratory experience. .

Media Design and Consultation—Telecommunication’s consultant, development,
and support activities are multimedia oriented, supported by all units of the
organization, and relate to the learning resources function within the Office of
Educational Services. Telecom has provided consultativé and technical assist-
ance for individual CCTV syitems on campus including those in chemistry,
‘medicine, dentistry, and education, and in the design of lecture rooms, labora-
tories, and auditoria where audio-video services are involved

Insmute for Education by Radio-Television——This activity represents the pre- .
mier evaluation of educational and public service broadcast programming in ¢
North America. Annually, some 600 entries are judged for excellence in a num-
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ber of program categories; with quch w1nner receiving a coveted Ohio State
award. - e

3
Educational Broadensting Review—This is the official. publication of the Na.'
tional Aasocmtion of Educational Broadcasters and is.edited and published '
bimosthly at the tenter. Directed. toward the professional and scholar in edu-
cational communications, EBR deals with a wide range of pohcy Lssueg, operu-

|

tlons,mhd technical problam® -~ .
e S .
Publicutiona of lntcrest to Fuculty ~

.o

Publications available for fuculty information include the followjng: ;
Statutes -Applying_to the UniveYsity, Bylaws of the Board of Trustees, Rulca
~of the Univevrsity Facnlty~aCopies of this publication are available from the
. sectetary of the-faculty, 308 Administration Building, telephone 422.5881.
Between major revisions, new or revised settions are printed as inserts and
are kept on file in departmental, college, and admintstrative offices.

Services and Activities for You (SAY)—Compiled and published unnuully*by
the Office of Student Services, Services and Activities for You is designed as a
student handbook of detailed information on Umversxt}orgumzutions and “4c-
tivities. It includes a checklist of where to fifad information about the Uni- /
versity. Copies are a¢ailable in Room 460 of the Ohio Umon, and at the

Union Communidfgtions Center. ..;‘ .
The Cede of _5tude Rights and Responmblhties—The Code of Student nghta
and Responsibilitied outlines basic rights and responsibilities of- Ohio State
students. It was developed by the Council on Student Affairs. The codg is
revised yearly and-a hooklet will be published and available t(;;\udents each

]

Fall Quarter. Faculty and students may obtajn’ copies from college offices or
from the Office of Student Programs and Development on tie fourth ﬂoor
of the Qhio Union (Telephone: 422.8252).

The Ohio State University Monthly—The Monthly.ist a t\vo-wuy avenue of
communication between alumni and the University trying to chronicld the
ongoing history of Ohio State. The magazine’s editorial policy is that of the .
Ohio State University Associdtion and does not necessarily reflect the v1eW|501nt
of the University administration. The Monthly is sent to dues-paying members
of the alumni association, approximately one-third of the alumni constituency
It is published monthly except in August. Complimentary copies are sent to
teach University department and are available for reading in the main library.

Président’s Report—The President's annual report to the Board of Trustees,
the Governor, and the citizens of Ohio relates in pictures and narratjve the
work *of the University in instruction, research, and service. It includes.a fact
file on financés, new construction, enroliment, and other profile material. Copies “
may be obtained in the Offlce of Public Relations.

Financial Report, Detail of Endowment Fupds—Published, annually in lu,te fall

by the Office of qunce and Treasurer, the Endowment Funds repoit detadls

all endowment funds, scholarship, fellowship, and special purpose funds\j-"pf the !
University. 1t is mailed to deans, associnte deans, and department chairmen.

Financial Report—Published annually in laté autymn by the Office of Finance
and Treasurer, the Financial Report covers all ¥niversity operations in a de-
tailed format similar to corporation annual ‘reports. The publication is mniled
to deans, associate deans, and departmeht chairmen;

Published monthly by the Office of Public Relations, thc Campus (almda: :
contains a detailed listing of the dates, places, and hours of events. Information .
for the calendar is collected by the Coordinator of Internal Communication. Useful
for advance planning, the Calendar is ‘iclosed out” on fhe 15th of the ‘month prior
to the dates of issue.

-
’
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9.4 Lantek" . N o - : '
The Lantern is_the laboratorly newspaper of the Sehool of Journalism and is -
prepared by journalism stud;n‘gdaily, Monday through Friday, during the regu-
- lar academic year and bi-we durlng Summer Quarter. One feature of special

' interest which appears in the Lantern is the “Repgrt to he Campus,” a mganthly
report after-each meeting of the Board of Trustees summarizing Board actions,
is edited and prepared by the Offlce of Public Relations. -

. The Lantern operates mde‘pendently and decisions on edltorlal content are made
by student edltors ' . -

1 c . . v
9.5 Umverslty Dlrectones '

Each autumn the Office of University Publlcatlons publishes, the Faculty and
Staff Diréctory.-1t includes the names, addresses; and telephone numbers of faé-
+ulty and staff lmembers of the University together. with listings of administrative*
.and academic officers according to their respective divisions; personnel of Uni-
verslty boards, councils and- standing committees; and a listing of faculty and
- staff- members by departments The Student ‘Directory, which is®produced by the
" Office of Records in late autumn, contains pertinent campus and home address
information. Bgth publications may be ordered from General Stores, or purchased

-

from the Unirsity*Bookstore. - . . .
9.6 The Ohio State University Bullehn ~ f‘?
B The Bulletln consists of a serles of catalogues General Infor'matwn, including

general admission procedures; books including information about the .16 colleges
and the Graduate School; and Course Offerings.- The latter includes complete
course titles listing prerequisites and descriptive information about each course
= = offered by the*University. All faculty members (Rules, 25.01) are furmshed one
copy of their college’s catalog and one copy of Course Offerings. The appropriate

catalog will be sent to persons inquiring at the gldmlsswns Office, or can be

obtaxned from specific college offices.

Master Schedule of C sses——Pubhshed each rter, the Master _Schedule of
Classes contains specific information about courSe offerings for the quarter indi-
cated. The course number, the credit hour, call number, the day ahd hour when:
the course. meets, the room, and the instructor’s name are listed by department.
. Additional information includes registration and scheduling procedures; new

.

parking policies; and stpdent health service and insuranée infoymation.
Schedule changes aré listed in the supplement to the
Classes which is distributed on the afternoon prior to the first day of classes m

the various academic bulldi‘ngs . "

. '

f' "'97 On Campus . A

On Campus is publlshed and distributed to offices weekly by the Office of

,Public Relations, September through June. It contains announcements of interest

- to faculty and staff, and 1ncludes a schedule of lectures and cultural events in

. the week ahead, new appointments, faculty awards, grants to 1nd1v1dual faculty
members, and publlcatlons by faculty and staff personnel.

. Replacing the bulletin during the summer is News Briefs, a one- page summary
" of campus news and activities. R
PO N

~

- 9.8 Campus Vistors . ,

Visitors ‘are always’ welcome to visit the ‘campus Admisgions counselors are
- "~ available in the Admissions Office from 8 a.m. to noon and 1 p.m. to § p.n.,
‘  Monday through Friday. On Saturda¥ the office is open from 8 a.m. until noon.
Campus walklng urs originate at the Admissions Office at 10 a.m. Monday

- through Saturday and 2 p.m. Monday through Friday.
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Guided bus tours of=the campus may be arranged in advance through the
Office of Public Relations, 108. Administration Building. Individual visitors or
_those who have not made any advance arrangements are given information and
assistance whjch will help thern utilize their time on campus in the most profitable
and enjoyable way. A Visitors’ Guide describing points of campus. interest and
containing maps and pictures of the campus is available from this office. .The
office requires that requests for organized tours be made at least 10 days in
advance. To make arrangements for tours or to obtain detailed information
.about this service, call 422-3010. N .

T " 100 University Development
10.1 Tl:é Ohio State University Development Fund

_'A group of farsighted alumni leaders conceived the development fund ‘in 1939

as an agency through which private gifts from individuals and.organizations

could be*made to the University. In 1939, approximately 3,000 contributors gave
. $81,857 t6 Ohio State. In the 1974 year, gifts and pledges totaled $65 million
from 33,086. individuals, corporations, and foundations. All private gifts are used
for programs and projects within the University which are not funded through
state appropriations. . These include scholarships, student loans, fellowships, re-
. search, named professorships, endowed faculty chairs, equipment, and capital
improvements. t . ’ ’ o

4
.

.

.Major Resources Group. The major resources group was organized‘ as a
separate division of the development fund in 1972 to give greater emphasis to
larger gifts from individuals, torporations, and foundations. An important major
resources activity has been to establish a program to provide service to persons
who wish to support the University through bequests, trusts, and life insurance.

. ;

Annual Giving Group. The annual giving ggoup was organized ‘as a Separate
division of the Devenglnent Fund in 1972 to work with large numbers of alumni
and other friends of the University to upgrade the level of support.

102 The Ohio State University Associati

o
The Ohio State University Association Tzsually called -the Alumni Association)
is the official organizalion of 'Ohib, State graduates and former students. The
association dates back to 1910, but other alumni efforts began in 1879, a'year
after the first class left Ohip State. -
Operational funds for the Association come from dues paid by more than
* 50,000 members, and support a variety of efforts on behalf of the Univer,sityéff‘
- such as alumni ¢lub programs in over-120 areas across the state and around the
world; publication of The Monthly, the alumni magazine; “Update: Ohio State,”
a program-that has used student panels to bring campus views to alumni meet-
ings; a vf}riety of programs fvith special appeal to women; and an alumni tour
program.: . g \wjn
Officers and directors are elected by the membership and serve without pay.
They travgl at their own expense to campus twice a year for meetings mandated
by the astociation’s comstitution. Similar service is given by members of the
Alumni ‘Adyisory Board and ,Aldmnae Council. -
e g

103 The Alunjl'mz Information Center

The Alumni Information Center, a division of the Office ‘of Public Affairs,
performs the function of acquiring, storing, searching, and providing information

to profile ‘alumni constituencies for University agencies. ) .

] Using  modern electronic microfilm dpd computer equipment, the Alumni Infor-
¥ mation C_efi__ier maintains current biographical and address information on Ohio
State graduates and former students throughout the world.
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VL. THE UNIVERSITY COMMUNITY

1.0 -Faculty Club

The Faculty Club, located on South Oval Drive, fpci]it.utes university, college,
and departmental exchange through the establishment and operation of a faculty

L)

commons {or the use of its members. Faculty and staff members are eligible for ~

membership and are admitted upon election by the present membership. The
facilities include a large dining room with table service, small, private ‘dining
rooms, a cafeteria, lounge, game room, and library. The club is open from
8:30 a.m. to 11 p.m. weekdays and from 11 a.m. to 4 p.m. Sundays. Details of
the club’s organization and operation are contained in the Constitution and
House Rules pamphlet available at the Club.

: 20 The Ohio Unions

While the Ohio Uniop and the Drake Union are operated primarily for students,
their facilities are also available to faculty and staff. The cafeteria, tavern, and
Terrace Dining Room of the Ohio Union, and the Buffeteria of the Drake Union,
offer a range of dining facilities and decor. Faculty membefs may establish
credit in the Terrace Dining Room by using their faculty identificatg¢on cards
as charge plates.”

Meeting room accommodations and food service are available for groups from .

12 to 1,200. Private dining facilities are available for faculty gatherings or
nonstudent groups sponsored by a University department. Such groups are
required to pay a nominal rental fee. ot . -

Cultural opportunities at the Ohio Union include a music lounge with selections
of classical music played over a stereophonic speanker system. -The Browsing
Library provides a library of popular books and magazines as well as newspapers
from many Ohié communities and major Eastern cities.

The Ohio Union.Art Exhibit Prograrh features three new exhibits ench month,
making the Ohio Union one of the most active art galleries in the city. The
public is invited to view these displays in the main lounge and terrace lounge,
ag well' as works on exhibit in the. Drake Union. ' ' . :

The Craft’ Shop in the lower level of the Ohio Union offers a working area
for silk screening, wood working, ceramics, art metal work, painting, leather
craft, and photography development. Under the supervision of a professional
artist, the student graphic service can assist with design layouts, offset printing,
or silk screening for show posters. Recreational facilities include bowling lanes,
billiards room, table tennis, and a game room for chess and cards. The Communi-
cations Center provides information on campus events. .

The Drake Union houses student activities, offices and meeting rooms, as well
as a bookstore, bowling alleys, browsing rooms, and a music room. A marina
rents canoes and other small craft for use on the Olentangy River. Theatre
facilities include the Thurber Theatre, with seating for 660, and the Experimental
Theatre. . .

Inquiries concerning the facilities of the Ohio Union should be made to the
Main Office’ (across from the Main Lounge) of the Ohio Union, 422-7924, and to
the Drake Union Office, 422-8697.

3.0 Fawcett Center for Tomorrow

The Fawcett Center for Tomorrow, located at 2400 Olentangy River Road,
is designed to provide complete facilities for a continuing education program.
Facilities available for rental include nine conference rooms, a 500-seat assembly
hall, 91 guest rooms and seven suites. There is'also a publi¢ dining room and a
book store. As the University’s conference center, it houses more than. 500
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university-sponsored adult continuing education programs annually, ranging from
noncredit courses to national conferences. Through the Divisign of Continuing
Education, the University seeks to make the re]evux;\t lgsearch and teaching talents
of Ohio State readily available to adults. Nonappropriated funds financed con-
struction of the ten-story complex. Located on a 80 acre site on the banks of th
Olentangy River, the building also houses Ohio State's Telecommunications Cen-
ter, and alumni affairs, development fund, and Alukni Information Center
offices. . . -

4.0 University Women’s Club

Open to staff or faculty women and wives of staff or aculty who hold the
. rank of assistant professor or above, or the equivalent, the‘a(niversity Women's
Club exists to promote friendship among its members, to provide organized
activities, and to further the interests of the University community. The club
meets the first Monday of gach month, November through May, with annual*dues
payable in the fall. Activities include more than 25 interest groups, the Uni-
'~ - versity Needs Committee, nnd Buckeye Bargains, a thrift shop located on campus
to raise funds for scholarships and loans. ‘ '

R )
5.0 The Arts on Campus : .

The College of The Arts as well as other colleges and departments in the
University present numerous programs of a cultural nature throughout the
academic year and during the summer months. The principal areas for perform-
: ances and exhibitions are Mershon Auditorium, with a seating capacity of 3,072

- persons, Hughes Hall in the School of Music, Thurber Theatre and Stadium II

Theatre in the Drake Unjon,,the Fine Arts Gallery in Hopkins Hall, and Hitch-
cock Auditorium. Performances by guedt artists are held primarily {in Mershon
“and include the Great Artists Serigs, the Far Horizon Film Series, the Guitar
Series, and many special programs-such as Broadway plays and visiting dance
companies, Other events in. Mershon include various ensembles from the School
of Music (the University Symphony Orchestra, the University Chorus and
. Chorale, Men’s and Women’s Glee Clubs, the Marching Band, the Concert Band,
J and the Symphonic Choir); the University Dance Company; the Black Choir;
the College of Medicine’s Nite Out; French plays from the Department of Ro-
mance Languages; and student sponsored lectures, pop concerts, and’ film series.
Sevetal series of traditional and contemporary plays are presented yearly in
the Thurber and Stadium II Theatres by the Department of Theatre. Faculty
) and student recitals are usually scheduled in Hughes Hall, faculty and student
, exhibitions in the Hopkins Fine Arts Gallery, and various film series in Hitch-

cock Auditorium. . i
For further information on all events of a cultural nature, call the Mershon/
College of The Arts box office at 422-2354. The box office is located :at 30 West
16th Avenue and is Zé)en 9:00 a.m. until 6:00 p.m., Monday through Friday, and

9:00 a.m. until noon 6n Saturday. :

9
6.0 Ohio State Athletic Events

The purchaser of a faculty athletic ucti\-'ity card is provided a reserved seat
to all home football games. Presentation of the card also entitles the purchaser to
nonre®rved admission to winter and spring home ewents (except the spring
intrasquad game) subject to the limits of capacity. This provision does not apply
to basketball and hockey games. Admission to championship meets and tourna-
thents also is not included. For basketball, the purchaser may secure a basketball
order card and a reserved seat by making the required payments. This is pos-
sible only on a game-to-game basis, not for season reservations, according to a
plan which is announced in the campus newspaper in November. All basketball
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_and hockey tickets are reserved. Hockey tickets have n reserved seat charge. If

the activity card is lost or destroyed, no replacement will be issued. Edch faculty
member or employee under contract to the University is entitled to purchase an
activity card for the individual and his or her spouse.

Each spring, application blanks for activity cards are distributed to all faculty
and staff members. Activity cards must be ordered by May 31 The Athletic Ticket
Office is located in St. John Arenu , - .

~

7.0 University Facilities for Faculty Recreation

Umversxty Rec:éutlon ‘Intramural . Sports and Wo ‘s Intercollegiates Office
sponsors a faculty and staff recreu@n program. Mubh of the progrum is inte-
grated into the student recreation p#ograms.

Listed below are the types of activities available to faculty,. A :more detailed
list and schedules are sent via cumpus mail to all faculty members during the

first week of ench quarter. .

Archery Karate &
Badminton : Marathon S{wm v
Basketball ’ Mountaineering )
Billiards Paddleball
Bowling . Rugby /
Boxing Sailing
Canoeing : Scuba
Conditioning . Skiing
Cricket ' Soccer
Cycling Softball
Fencing . . Squash
Football Swimming ..
Golf . Table Tennis *
Gymnastics . L Tennpis N\ »
Handball ' Track and Jogging
Ice Skating Training Reom _
Individual Exercise : Volleyball .
Judo Weight Lifting

Water Polo -

- -

Each quarter times are posted outsxde the mezzunine equipment room office,
and at the Recreation Intramural Sports. and Womeén's Intercollegiates Office,
which indicate when facilities are available for use.

For those faculty men who desire a locker on a yearly basis, we suggest the
purchuse of a privilege card. In addition to the locker, this card includes towel
service and reservation prlvxleges on the handball courts. The procedure followed
in securing a privilege curd is as follows: y R

\Secure a physical edutation fee card from the Office of Records, 2nd Floor
Administration Building. Present the card and $5.00 for the annual fee, to
the Bursar's Office, Administration Building, and receive a stamped . fee

. card. Present the stamped fee card to the mezzanine equipment room office,
in the Physical Education Building, for issuance of locker, towel and privi-
lege cards. S

For_ those faculty men jvho do ot desire a yearly locker, there are 10¢ lockers
located on the mezzanine floor near the Equipment Room,

Because of the shortage of locker space for women in both the Physical Educa-
tion Building and Pomerene Hall, yearly lockers are not available. Lockers,
showers, and dressing facilities for women are located near the Twelfth Avenue
entrance to Pomerene Hall, and locker room M & N on the second floor of the

Natatorium.
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Dependents of faculty and staff may use specific facilities when theit sponsor
Presents his or her University I.D. card at the University Recreation Intramural
Sports and Women'’s Intercollegintes Office. Children should be supervised by
their sponsor. N .

We assist faculty menibers and departments in the planning of short courses
and conferences. For these short courses and conferences ‘we endeavor to provide
recreational opportunities comparable to those provided to full-time faculty,
when facilitiés are, available. Fatulty and staff may participate in all open
recreation times, sports clubs, and summer quarter intramurals. For more infor-
mation on these progranis call 422-7671. . .

* The Ohio State University golf course, located three and one-half miles north-

west of the campus, provides two complete 18-hole golf codrses. One, of cham-
pionship length, is known as the “Scarlet”; the other, somewhat shorter, is knowh
as the ““Gray”. Caddies, handcarts, and electric carts are available. Clubhouse
facilities include locker and shower rooms for both men and women, a restaurant,
pro shop, and  lounge. Two shelter houses, with outdoor .cooking facilities, are
available for group picnics. A practice range and four practice putting greens
are available>™Faculty with ID cards can use ‘golf course facilities by paying
green fees or by obtaining an annual membership. R
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ESPECIALLY FOR NEWCOMERS
' 1.0 The Ohio State University ' | .

s

. The Ohio State University was founded as Ohio’s land-grant college in 1870
under the provisions of the’ Morrill Land Grant and the Cannon Acts. Since be-
* ginning classes on September 17, 1873 as the Ohio Agricultural and Mechanical
College, the University has grown from a faculty of seven and.an enrollment of
24 to over 5,648 teaching faculty. and instruétional staff; and 51,600 students.
The’ first student glass represented only seven Ohio cities. Today the student
poputitation comes from all 88 Ohio counties, the 50 states, and nearly 90 foreign
countries. " , .

Early in Ohio State’s history, it was decided that the institution. should follow ‘

a “broad gauge” academic program and today a student may enroll in any of

v 8,200 different courses in 250 programs of study. While the University did not
graduate its first class, consisting of six men, until 1878, since that date it has
awarded over 226,350 degrees. By+1896 The Ohio State University, whose Board
of Trustees-adopted that name in-1878, had developed to where was feasihle
to establish seven separate colleges. Since then the number of dolleges has in-
creased to 16, including 6 professional colleges. The Graduate ‘School, which was
established in 1912, now offers master's degree in 104 areas and the doctorate .
in 81. I,

In 1899 William Oxley Thompson‘was elected ag the fifth President of the Uni-
versity. He held that office fdr 27 years during which the University experienced
n period of steady, well-balancgd growth that was interrupted only by World

- War L. When Dr. Thompson took office the enrollment stood at_-1;160. By 19
- it had reached 11,500. Dr. Thompson's prestige in the field of -‘higher educatich
greatly enhanced Ohio State's reputation and his administration was marked
not only by longevity but also by tremendous accomplishment.. . )
_During the Depression, The Ohio State Univerpity, like ‘othelr colleges in the
United States, suffered extensively. Many programs were dropped or cut back
severely, budgets plummeted, enrollments were down, -#nd the faculty was re-
quired to take salary cuts on three different occasions. / :

The University was "just coming out of”the Depression when World War 11
began. Overnight the campus was change#® into a massive military training
ground. Enlistments and the draft éaused a 10 percent reduction in enrollments

- and by 1043 there were fewer than 4,700 male students on campus. Those that re- ;
mained were enrolled in either the Army's ASTP or STAR programs, the Navy's
Recognition School or V program, or one of seVeral other military training units
on the campus. For three years the University's chief mission was to support
the American war cffort. ‘ '

Following the end of the war, The Ohio State University began an expansion
program unheralded in its history. Taking advantage of various GI Bills, Yet-
erans swelled the campus until enrollments: reached .8 peak of over 22,000 in
1946-47. Despite some prior planning, the University was . not fully prepared,
and a number of makeshift programs and facilities had to be -used in order
to meet the emergency. Under the guidance of President Bevis, the makeshift
structures gave way to a well planned construction program and in the next 10
years 43 new buildings Sworth over $61 million were built. .

When Novice G. Fawcett was inaugurated in 1956 as the cighth president
of The Ohio State University, American higher education was verging on its
“Golden Decade.”” With ever increasing enrollments and sources of support, the
University continued to expand. During the 16 years of Dr. Fawcett's tenure,
106 new buildings worth nearly $260 million were constructed within a compre-
hensive campus master plan which included a massive dormitory system to meet
the housing needs of the students. Other accomplishments of the Fawcett years
included the establishment of a regional campus system, the creation of numerous
new academic programs and degrees, an increase in sponsored research from
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$3,640,000 in 1956 to $24,000,000 in 1972, and a modernization of both the academic |
*and the administrative structure of the University.
¢ Harold L. Enarson took office as the ninth president of The Ohio State Uni-
versity in September of 1972. Today, the University encompasses 3,386 (Colum-
bus) acres of land, both owned and leased. Included are the 1,661 dcres on the
/ enst and west campuses, 295 acres in two 18-hole golf courses, and 1,364 acres at
Don Scott Field. The Don Scott Ficld area contains a 280-acre airport and 1,378
. acres of experimental and demonstration farms and research areas. The educa-
tional plant, which ‘includes more than 345 permanent buildings, is valued at
approximately $700 million.
The University operates on four quarters of approximately equal length during
the year, with Summer Quarter divided into two terms. Total enrollment during
" the Autumn Quarter, 1974, was 53,614, with men numbering 31,662 and women
21,8562, Enrollment was 49,280 at Columbus and 4,234 at off campus centers
(Lima, 978; Mansfield, 1,046; Marion, 697; Newark, 813; Dayton Graduate
Center, 248; Wooster Agricultural Technical Institute, 457). The University has
a total teaching faculty of 3,320 persons who have instructional responsibility,
either full- or part-time. There are 2,128 additional ‘instructional personnel. The
ratio of full-time students to fucult) is 20 to 1.
The University is organized into 16 colleges und the Graduate School The
colleges are:

Administrative Science (including the School of Public Administration
and,the School of Social Work)

Agriculture and Home Economics (including the ‘School of Home Economics

~ and the School of Natural Resources)

The Arts (including the School of Music) ‘

Biological Sciences .

Dentistry

Education (including the School of Health, Physical Education and Recreation)

Engineering (including the School of Architecture)

Humunmq@

Law

Mnthemutlcs and Physical Sciences )

Medicine (including the School of Allied Medical Professions
and the School of Nurging)

Optometry S 2
Pharmacy '
Social ind Behavioral Sciénces (including the School of Journalism)
University

Veterinary Medicine

The more than 125 instructional departments and units of the University offer
some 8,600 courses. The Ohio State University is the only institution in Ohio
granting degrées. in agrieulture, optametry, and veterinary medicine and the only
stute-ussi\sted institution .in Ohiy providing programs in pharmacy and dentistry.

The University’s program of oﬂ'mumpus instruction includes regional campuses
at Lima, Mansfield, Marion, and \Newatk, and the Agricultural Teehnical Insti-
tute at Wooster. Off campus cehters of graduate instructior are at the Ohio
State Umversity Graduate Centor.\::’nght\‘Bqttersnp AFB, Duyt.on

Each yeur, the University fittracts students’ ?}n:g more than 90 ‘foreign coun-
tries, three United State territories, every state in the nation; and each of the 88 .
counties in Ohio. Graduates of accredited high schools who are residents of Chio
and who apply for admission:ds freshmen on or before established deadline dates
are accepted for admission at the beginning of any quarter. Those applicants
with below-average high school records are apprised of the ‘possible difficulties
which they may encounter as students at The Ohio State University, Admission (
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of out-of-state students as freshmen is limited to those applicants who have
demonstrated high academic promise. .

The University is selective in enrollment policies for all undergraduate transfer
students and for all students entering the Graduate. School and professional, bac-
calaureate, and graduate programs. o

.. _ Other general information on Ohio State University is uvuilub’fe from the
-Office of Public Relations (call 422-0413), James Pollard's A History,of Ohio
State University and the Jameg Thurber reading room, main library.

2.0 Columbus, Ohio -

‘ /2.1 ThevColumbua Community . . .

#he Ohio State University is located two and one-half miles north of downtown
Columbus, the state capital and the county seat of Franklin County. Columbus is
the second largest city in the state by population with 540,497 residents. The
_population of Franklin County is 852,900, and the metropolitan area has an esti-
mated population of 1,047,200. By area, Columbus is thé largest city in Ohio, now
covering 152 square miles. .

Columbus is surrounded by 13 suburban communities. , The communities and
their 1972 populations are Bexley, 14,710; Grandview Heights, 8,333; Upper
Arlington, 40,228; Grove City, 14,796; Gahanna, 17,060; Groveport, 2,649 ; Hilliard,
8,743; Marble Cliff, 723; Reynoldsburg, 15,427; Riverlea, 533; Urban Crest, 689; .
Westerville, 13,252; Whitehall, 25,885; and Worthington, 16,844.

Columbus has a widely diversified employment base. Approximately 23 percent
of Franklin County's working residents are employed by the 987 manufacturing
firms in the area. Industrial equipment, electrical appliances, shoes, nutsmobile
parts, telephone equipment, instrumernts, beer, powdered milk, and many other

- products made in Columbus are sold in national and world markets. The large
number of state and federal employees in Columbus has a stabilizing influence on
the econom¥ of the city. Retail outlets in Franklin County total more than 5,406,
while wholesale outlets total 1,197. The city has 47 insurance companies, 20
savings and loan associations, and 5 banRks.

The transportation facilitics of Columbus incJude four railroads and cight air-
lines. An extensive system of bus and taxi servicd provides transportation within’

: the city and suburbs. : . . )

: Communications and mass media include two daily newspapers, 15 w&'kly
neighborhood newspapers, three commercial television stations, one educational
television station (WOSU-TV), and 17 AM anddFM radio stations. Cable television
is also available. .

Columbus has a wide sensonal range in temperature, but precipitation is uni-
form throughout the .year. The average annual temperature over the past 40
yeéars is 52.4. Summers are-quite warm and sometimes humid. Winters are mod-
erately cold. R o -

The Columbus Metropolitah Aren has 20 hospitals. The Ohio State University
Hospital is located on the campus.

2.2 Cultural Opportunities ’ -
The Columbus Gallery of Fine Arts, 480 East Broad Stredt, was founded in
1878. has collections of American and European paintings, -sculpture, and

. furnitire. Tours are provided for school children. The Gallery is the setting for
a free chamber, music series. The Gallery is supported by memberships and en-
dowment3. Hours are noon to 6 p.m. daily including Sundays and admission is
free. y ) ’

The Ohio Historical Center, at the 17th Avenue Exit of Interstate 71, contains
exhibits of the growth of Ohio and its history; and customs?of Ohio people a
dthousund years before the white man came; and birds and animals of Ohio. The
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museum iricludes a library and is open from 9 a.m. to 5 p.m. Monday through .

- Saturday, and 1 to 5 p.m. Sunday and holidays. -
The 90-member Columbus Symphony Orchestra presents nine pairs of sub-
7 scription concérts during the season with well-known artists as soloists, - The
orchestra carries on a youth education program in the Columbus area. Perfor-
mances are tn the Ohio Theatre, an acoustically perfect movie palace built in
1928. Concert series are also pr'esent,ed at Capital, Ohio Wesleyan, and Denison

Universities and at Otterbein and Antioch Colleges.

Summer theatres, including The Ohio State University Stadium 11 Theatre, are
active in Columbus and the area. The Center of Science and Industry, 280 East
Brond Street, sponsors traveling ¢Xhibits and films ns well as a permanent col-

«  lection,

-

2.3 Recreation - .

The City of Columbusg and surrounding territory provxde many opportumtlea
for picnicking and a wide variety of outdoor activities. Many parks with picnic
facilities are maintained by the city. In addition, the Metropolitan Park Board
owns and operates seven parks just outside the city limits: Blacklick Woods, Blen-
don Woods, Sharon Woods, and Darby Creek, with others opening, in the future.
. The City Department of Public Recreation conducts an extensive program of
activities for youths and adults on approximately 130 playgrounds, 29 community
recreation centers, 6 senior citizens’ recreation centers for people 60 or over,
and adult arts and crafts center featuring ceramics, weawing, meZu] enameling,
and silver jewelry making; Columbus Swim Center is an indoor Natatorium with
. 2 pools; 4 golf courses; a day camp; specialized tennis fucxhtles -and 7 outdoor

swimming pools.

’ Permits are available al the office for use of picnic shelter arcas along the
Scioto River and Hoover Dam area. Permits are also available for the use of.
city gymnasiums, ball fields, and ball diamonds at a nominal charge. :

Plans are under way for the construction of bicycle trails along thé Olentangy
River, in eonjunction with Ohio State University, and un ampitheater across from
Centrul High School.

The Columbus Recreation Departmént offices are locuted in Room 124, City
Hall, 461-7410. Listed under the City of Columbus in the white pages of the Co-
lumbus telephone directory is a complete list of all the facilities operated by the LY
department.

The Division of Parks and Recreation of the Ohio Department of Natural Re-
sources operates 56 parks throughout the state. Located within close proximity
of Columbus are Delawaré, Madison Lake, Deer Oreck, A. W. Marion, Buckeye
Lake, Dillon Dam, Hocking Hills, Salt Fork Lake Lo[znn .Tar Hollow, John
Bryunt. Mt. Gilead, and Mohican State Parks.

The traditional activities that are available in these parks are scenic v‘ulka,
picnicking, swimming, fishing, boating, sailing, ,boat- -launching area, cumpmg,
vacation cabins, lodges, hiking trails, riding programs, nature programs,” and
“‘golf courses. New to our state park program are planned recreational events.
The Division is holding two of these events cach month. They include an apple
butter .festival, Halloween parties for campers, the annual winter hike, the an-
nual fall hike, cross-country skiing, backspacking instruction, state-wide winter,
apring and fall campouty. For more information c¢all 469-3983.

. These programs are supplamented by many community agencies including the
Boy Scouts, Girl Scouts, Cumpﬁre Girls, Big Brothers, Y. MCA Y.W.CA,, and
many community houses.” For more information on commumt.y agencies please

- . call the United Community Council,,

1

2.4 Housing.

In a metrdpolitan community the size 6f Columbus, the newcomer will find a
wide range of homes and apartments available for his -consideration. The choice
{s generally determined by price and location rather than the supply of available
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housing. The number of dwelling units in Franklin County is 271,263. In the
county, 56 percent of the homes are owner-occupied, 44 percent rented,

New faculty and staff looking for rental housing may find. it of some assistance
to contact th Offiges of Residences and Dining Halls (630 Lincoln Tower, 1800
Cannon Drive) where limited information is available on privately-owned facili-
tics. The University Housing Commission owns and operates Lane Manor, an
apartment building near the campus. Available are 50 apartments. Each apart-
ment has a living room, kitchenette, bath, and one bedroom; water and heat are
furnished. Information on Lane Manor is available from the Office of Property
Management. The Office also provides assistance in placing persons in apartments
in the Noyth Campus area, apartments and houses in the South Campus Area,
and in Neilwood Gables. . - .

2.5 Schools

Elementary schools are within walking distance of almost every Columbus
heme. In the Columbus metropolitan aren there are 400 public, private, vocational
and parochial schools with an enrollment of 260,000. The Columbus public school
system includes 16 senior high schools, 27 junior high schools, 127 elementary
schools, 4 special schools; and one adult education center. There are 44 ele-
mentary and secondary schools. In addition to Ohio State, several other institu-
tions of higher education are in the ‘Columbus area. Capital University is the
oldest and largest institution of higher education owned and operated by the
American Lutheran Church. It includes a college of liberal arts and science, a
conservatory of music; and a theological seminary. Pontifical Collego Josephinium
is a Roman Catholic seminary; Otterbein College, in nearby Westerville, is a
school of liberal arts affiliated with the United Methodist Church, and Ohio
Dominican, a private Roman Catholic college.

2.6 Community Services and Opportunities ~

Special services and volunteer opportunities are abundant in the Columbus
metropolitan are. There are 17 hospitals located here, including Children's, Co-
lumbus State, and St. Ann's Hospital for Women, Inc. Special schools'include-the
Childhood League Preschool for Slow Learners, the Ohio State-School for the
Blind, and the Ohio School for the Deaf. In additjon, there are several nonprofit
day-care centers. Other areas of interest and need nre served by such agencies as
the Columbus Urban League, Columbus Neighborhood Youth Corps, Friends in
Action, League of Women Voters, and the Metropolitan Area Church Board. For
volunteer opportunities in health, welfare, and recreation agencies, school and
cultural activities, call the Volunteer Advisory Council, 228-7308, The United
Community Council also has information and referral service for all services in
health, welfare, and recreation. The Volunteer Action Ceg,t.er. an agency that
solicits members of the community in order to place volunteers, sets up training
teams and screching interviews to prepare citizens, find out what they are in-
terested in, and to place them in areas they will enjoy.

2.7 Taxation
The taxes in Columbus proper as of May, 1976, were as follows:

Real Estate (in city) —$45.90 per $1,000 of assessed evaluation,

City Income Tax — 1% percent of earngd income (also applicable to persons
living outside city limits but earning fin income in the city).

Ohio Retail Sales Tax-—d ,cents on the even dollar. Several counties have an
additional % percent on the dollar permissive tax. Food for consumption

‘ off premises is exempted. .

Ohio Pussenger Car License Plates (Franklin County)—315 per year.

Ohio Personal Property Tax--5 percent of annual income on productive
intangibles (securities). ' )
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Unproductive Intangibles—two mills per dollar value. .

Ohio Income Tax—graduated personal income tax with rates from 14 percent
on the first $56,000 earned to 3.6 per cent on $40,000 income and above.

Income . Tax

0-$5,000 % %

$5,000-10,000  $25 plus 1% of income in excess of $6,000 -«

$10,000-15,000 - $75 plus 2% of income in excess of $10,000

$15,000-20,000 $176 plus 2% % of income in excess of $15,000

$20,000-40,000 $800 plus 3% of indome in excess of $20,000 .

Over $40,000 $900 plus 3% %.of.(i’wome in excess of $40,000
2.8 Voting : - . N

Persons whose permanent residence is in Frankiin County may register for
voting at the Board of Elections, 410 South High Street, Courthouse Annex. The
board is open from 8:30 a.m. to 4:30 p.m., Monday through Friday. To be eligible
to vote at the primary pnd general elections a person must be 18 years of age, a
citizen, registered, :ly}ln resident of the county for 30 days, and of the voting
precinct for 30 days<’(Persons must be 18 to vote in the May primary election.)
Persons who have lived in Ohio for a t 30 days before a November presiden-
tial election are eligible to vote for thé presiderit and vice president..Those who

- have resided in the state for a shorter period of time should inquire at their for-

mer residence about absentee voting. A voter's guide, giving registration dead-
lines and other voter information, is available at the County Board of Elections
Office.

‘

2.9 Motor Vehicle Operator's License

Although a new faculty or staff member may possess a valid out-nf-state opera-
tor’s license, he is required to obtain an Ohio driver’s license, regardless of who
owns the car he Is operating, as soon as possible after moving to the state and
establishing residence. The law. does not allow any period of grace for securing
a driver's license; however, most enforcement agencies do allow a reasonable

. period of time. ' . -

To secure an, Ohio driver’s license, these steps should be followed:

If the applicant is the holder of a valid out-of-state license, he ahould con-
tact the Driver License Examination Station, 1866 South Hamilton Road (tele-
phone 861-0677), or 8418 South Boulevard, in the Great Western Shopping
Center (telephone 469-3162), for an appointment. This contact must be made
between 8 a.m. and 4 p:m., Monday through Friday. A complete examination
will be conducted which will include a vision test and a written examination
on state laws and rogdway signs. At the discretion of the examiner, a road
and parking test will be given. If all phases of the examination gre sntisfn%\
torily completed, application may be made at that time for an Ohio license
or the applicant may contact any one of the Deputy Registrars located in

- Columbus. Promptness in making this application is urged so that the Bureau
of Motor Vehicles will have time to process and mail the driver’s license to
the applicant before the 30-day period expires.

Under the provisions of the one-license concept, the holder of an ouf-of-
state license making application for an Ohio driver'p license must surrender
such license, which will be returned to the state offissuance. Ohio law pro-
vides that no person shall be permitted to have in his possession more than
one valid license &t any time.

-

\r‘ ~

All new drivers, and those not_possessing a valid _out-of-state license, may
undergo a preexamination at the same address. The preexamination consists of
a vision test, and 8 test of state laws and signs, which may be taken without an
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appointment 8 a.m. to 4 p.m., Monday through Friday. Upon satisfactory com-
pletion of these tests a temporary permit may be purchased at the same location

.or at the office of any deputy registrar in Franklin County.
Upon obtainjng a temporary instruction permit, an appointment may be ob-
-tained for the*road and parking test by calling 861-0677, or 469-3162. Comple-

" tion of these tests entitles the applicant to apply for a- permanent Ohio driver's

.

license at the same uddn%sa.

2.10 'Licensc Plates _ , '

A faculty or staff member who is a new Ohio resident is required by law. to
display Ohio license plates on his car immediately upon beginning the perfor-
mance of his.dutilis in Ohio. Most enforcement organizations allow g reasonable
time for a resident to comply with this requirement. The process flormally re-
quires only a-féw weeks. To obtain Ohio license plates, the owner must first get
an Ohio title for his car. His out-of-state title should be presented at the office of
the Clerk of Courts, 309 South Front Street, where he will apply for and be is-
used an Ohio title. The Ohio title must then be taken to any Deputy Registrar,
of which there are a number in the Columbus area, for the purchase of ligense
plates. A Deputy Registrar is the Columbus Auto Club at Main and High Strects.
It should be noted that before a new title can bd issued, the out-of-state title must

, be cleared of licns in the home state, if such licns exist. Any person planning to

come to Ohio should start this procedure in his own dtate as soon as possible.
Information on licensing requirements in Ohio can usually be obtaiped from the
Bureau of Motor Vehicles in any state. - . ,

The annual sale of motor vehicle (other than passenger vehicles) .license plate
registration fee stickers is held March 1 through May 31. Registration fee. stick-
ers for passenger vchicles for.owners whose last names begin with A th ough, K
go on sale April 1 and must be affixed to the plates by April 30. Stickers for
passenger vehicles whose owners’ names begins with, L through Z go on sale
-May 1 and myst be affixed by May 31. o

)
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