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This document represents present University- of Southern Ca[ifornia
policies, practices, and services. As such. it is the official guide to matters

affecting the Faculty and Staff of the University and a step toward better - °

- communication within the University community.

Inescapably, a handpook that attempts to embrace the changing aspects
of a mijor ‘university \campus will leave questions: unanswered, - answers
outdated, and areas untregted. Const.ructive suggestjons are invited. They may
be addressed to the Univers E_d}or, S,tudentynion 400. ‘ -

john R. Hubbard.
" President )




,/ A word is in.order about the procedure followed in revising the Faculty
yHandbaok: The. editor:of the Handbook, appointed: by-. the University
.. //Administration, is Clarence Anderson, University Editor. Working with him on.
// this edition were three faculty members appointed by the Faculty'Senate,"

#/ Virginia Tufte (English), chairperson; Spencer Pollard (Economics), and
Richard” Davis {Gerontology). Under the Faculty Senate’s Constitution, this .
group scrves as a subcommittee of the Committee on Faculty Rights and -

* . Responsibilities. The ‘Senate’s Constitution also provides that proposed
changes in’ the  Handbook are subject to Senate consideration and recom-
mendation. . . o

Within the University Administration, responsibility for the Handbook

, rests with John E. Cantelon, Vice-President for Undergraduate Studies and*

Dean of-the College of Letters, Arts, and Sciences, .
All proposed changes in the Handbook. were presented in writing to the
editor or members of theHandbook .committee. Such changes were then - .
incorporated into a draft of the 1972-73 Handbdok and.copies were sent to
appropriate committees of the Faculty Senate and othgr persons and groups |
for review and recommendation. Frances Feldman, President of th@Faculty
‘Senate, and Martin Levine, Chairperson of the President’s Advisory Countil,
ad University Vice-President Cantelon initiated many changes and reviewed
all proposals. Copies of the various ‘drafts ‘were sent to Vice-Presidents Zohrab
A. Kaprielian, Milton C, Kloetzel, James R. App'{lon, and Carl-M. granklin,
" * and their recommendations ivere incorporated. All [econi'mendaridns of the
Faculty Senate were incorporated. ** : '
In the final stages, Vice-President Cantelon chaired a series of meetings to
- “clarify policy and to negotiate on the language of sections where agreement -
had not been reached. This review group included the Vice-Presidents named
above, the president of the Faculty Senate, the chairperson of the President’s
Advisory Council, members of\the Handbook Committee, and the University
Editor. Questions not resolved By this group were referred to President John
R. Hubbard, who authorized the final draft. . N i
of the language of the Handbook comes from the Bylaws of the
, as amended through June 6, 1973; from the Constitution a~d
Bylaws ¢f the Faculty Senate; and from the Bylaws of the President's,
Advisory] Council. The' complete Constitution and Bylaws of Faculty
re in Appendix 1A. The complete Bylaws of the University are
in the Business Office, and the Bylaws of the Prcs}dcnl’s Advisory
at the Council’s office in Town and Gown. :
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Section 1.0 |
Government of the University

1.1 Organizaltion and Function, Board of Trustees

.

a. Description

The University, as a private corporaiion, is governed by a 36-member
Board of Trustees. The Board is a self-perpetuating body, electing one-third
of Its members cach year for three-year terms,

b, Membership 3

NN

The regular term™wf office of a Trustee shall be for three years and until
the election of a successor. Except for those Trustées in office as of July 1,

1965, no Trustee shall remain in office except as a Life Trustee after havmg
.uhuncd 75 years of age. *

Upon serving « minimum of nine yc.:rs, a member of the Board may be
appointed a Life Trustee. Although not a member of the Board or of the
corporation, the Life Trustee may attend mectings of the Board .and
participate in discussions but without vote, _

Three members shal! be Alumni Trustees, elected from among members
of the governing body of the General Alumni Association, a section of the

. Alumni Department,, Division of University Affairs. Their terms shall be so

arranged that one term expires cach year:-
¢. Officers of the Bourd

The Board shall elect o Chairperson and one or more Vice-Chairpersons.

. . ) .
d. Quorum :
Friiteen mcmhcr/é of the Board of lrustees shall constitute « yuorum for
the transactiem of Ay business at any meeting of the Board.

e. Vucunciey . ,
Any vatancy resulting from an ancompleted term shall be filled by the

Board. 11 there are less than o quoram, o majority of the remaining Trustees
may act, Such appomtments are only for the unexpired portion of the 1erm.
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/Y .
. Meetings . b .

. The annual meeting of the Board shall be held each year on the first

Wednesday of June, Regular meetings shall be held on the first Wednesday of

* February, April, October, and December. If thus scheduled on a legal holiday,
the regular meeting shall be held on the-next day that is not a holiday.

The Vice-Presidents of the University shall attend meetings of the Board

of Trustees unles§ otherwise dirccted by the Chairperson of the Board or the

President of the University.. L _

. ‘Unless otheflvise directed by the Chairperson of the Board, by the Board,
or by the Executive C()mn\il\fct, all meetings shall be held on the University
Campus.

. ¢. Committees ol the Board -

Le

Discrete areas of concern and responsibility are assigned 10 nine standing
committees of the Board, Special commitiees are established as need and
feasibility indicate, (Sce ltem 1.3) )

1.2 Officers of the Corporation:

AU cach annual meeting, the Board of Jrustecs shall clect the following
officers of the corporation: '

Chairperson of the Board Vice-President, Health Affairs

One or more Vice-Clvairpetsons Vice-President, Student Affairs
of the Board Vice-President, Legal Affairs .
, President of the University Vict-President, University Affairs .-
Vice-Présideint, Academic Vice-President, Business Affairs ‘
: Administration and Research Sccretary of the University .
Academic Viee-President Treasurer of the University
Vice-President, Undergraduate ” '
Studies v

4

Ihe Board may elect o Chancellor of the University and such assistant or
~ - other officers as the Board may find neeessary or appropriate.All officers
\\ ohall serve at the pleasure of the Board. Except for those of the President and

Npie Secretary of the University, any two or more offices may be held by the
1.\\30 person. Responsibifities and functions of the Officers of the Corpora-
uomre described below, v oL :
«Chairperson of the Board. The Chairperson shall preside at all mectings
of .the Board of Trustees and of its Exccutive Committee, with the usual
powers of & presiding officer, . '
Vice-Chaigperson of the Board. If the Chairperson is absent, aVice- -
Charrperson designated by the Chairperson shall perform the duaties of the
chair. I the Chalrperson has not designated o Vice-Chairperson and if more

3
N *
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than one Vice-Chairperson is present, a majority of the Trustees attending a
mecting of) the Board of Trustees, or a. majority of committee members
attending a meeting df the Exccutive Committee, shall designate which of
such Vice- Clwrpersons shall preside.

President of the University. The Pregsident shall be L|CClCd by the Board
of Trustees and shall be the chicf executive officer in charge of all operations

of the corporation. Although responsible for tarrying oul pdlicies established .

by the Board, the President may delegate functions, All officers of the

University except the Chairperson and Vla{:hanrpcrson(s) of the Board shall

be subject 10 the direction of the President.
Selection of Academic Staff - The President shall appoint the dcan or
- director of cach Loliug,c or school of the University, together with such
division or department chairpersons, or olhcr division administrators. or

assistants throughout the University as may be necessary or appropriate 10

carry out the work of the University. The President shall determine the term
of office and the duties of cach such member of the academic staff.

Academic Program - The President shall have full power of appoint-
ment, direction, and supervision of the facultics and the librarics, and the
orgdnization thereof, The President shall be an ex officio member of the
faculty of cach college or School, as well as the library staff, and may act gs
the presiding officer of cach faculty and the library stAff and of the
University faculty. Ihe President shall have the right to cast the deciding -vote
i any such group in case of o tic, The President may appoint such
committees of any facuity as are Jdeemed wisce .md proper and shall be a
member ex officio of all such committees.

Fiscal Program  1he President, with the advice and assistance of other
University - officers, shall prepare an annual operating budget for the
University. 1he budget shall be - considered by the Finance and Budyget
Committee before presentation to the Board, .

L

fnforcement- of Rules - [he President shall be responsible- for lhc

enforcement of all rules and regulations of the University.
incapacitdted, the dutics of office shall be performed by the Vice-President
designated by the President, or, in the absence of such desighation, by onc or
more ol the Vice-Presidents designated by the Board.

The President’s Exceutive Staff includes the Exceutive Secretary of the
Board ol Trustees; University Librarian; University Chaplain; Special Assist-
ant,  Governmental Relations; - Special  Assistant, Community  Relations;
Dircctor, Intereollegiate Athletics; Director, Egual Op ortunity and /\lem.l-
tive Action; and Director of l’cm)nncl "}

Vice-President,  Academic . Administration and
President, Academic Administration and Rescarch, is the 5cn|0| uc.ndcmu,

officer ol the University, responsible for - academic  planning, “rescarch, .

budgetary matters, and admmistration. he responsibilities of this ()llu.(
inchude the following

Absence qr Incapacity of President ~ |If the President is absent or *

esearch The Vice- |




] . . ,
- .

Furictions for the President in the President’s absence.
15 responsible for administration of academic policy.
Is responsible for administration of rescarch policy.;

is responsible for overall administration of financial and business

policy. * . .
Reviews with the President the functions and operations of deans
and directors. : . '

Coordinates with the President the functions and operations of other’
Vice-Presidents.,

The Vice-President, Academic. Administration and Research, directs the
activitics of the directors of the Solid State Sciences Center; the Marine
Science Center; the Sea Grant Program; the Hancock Foundation; the
lastitutional Studies Office; the Contraets and Grants Departriient; University
Information Processing; the Gerontology Center; the Learning Systems
Center; the Office of Academic Relations; the Social Science Rescarch
Institute; and Vivaria, This officer directs activities of the deans of the
Anncnberg School of Communications and the College of Continuing
Education.~ ’ ‘ _

Academic  Vice-President. The Academic Vice-President directs the
activitics of deans of the Schools of Architecture ,and Fine Arts; Business
Administratiop; Education; Engincering; Law; Library Science; Performing
Arts: Social Work; Public Administration; The Graduate School; Institute of
Safety and Syst¢ms Management; and the dircctor, Galleries. The Academic
Vice-President is sceretary of the Academic Affairs Committce of the Board
of Trustecs. ‘ ‘

Vicc-Prcsiden\,l, Undergraduate  Studies. The Vige-President, Under-
. graduate Studics,]x directs activities of the College of Letters, Arts, and

Sciences; supervises the activities of the divisional deans of Humanities, Social
- Seiences and Communications, and Natural Scicnces and Mathematics; the
director, Center fo"( Urban Affairs; and the University Editor.
Vice-President|, Health A‘ffﬁirs. The Vice-President, Heatth Affairs, directs
activities of the Health Scier®es, including, Medicine, Dentistry, and Phar-
macy, and also relates to clements of- Sdcial Work, Biomedical Engincering,
. Communicative Disorders, Occupational Therapy, and Physical Therapy, as
well as other healthirelated activities.

Vice-President,  Student Affairs. The Vice-President, Student Affairs,
administers the Division of Srudent Affairs, consisting of the offices of
Admissions, Financial Aid, and Registration; health and counseling services;
b1 Centro Chicanos dnd a number of student support services and campus life
programs, including Residence Hall room assignment and programming. The
Vice-President, Student Affairs, is sccretary of the Student Affairs Committee
of the Board of Trustces. - : ]

Vice-President, Legal Affairs.’ The Vice-President, Legal Affairs, is the .
tegal officer of the University. The Vice-President, Legal Affairs, transmits all
speciat legal problems to University general counsel, provides legal opinions as

~
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requested, and maintains a file of all Tegal doc'umcms pertaining to the
University. . »

Vice-President, Umvcrsny Affaw.pThc Wice-President, University Affairs,
administers the Dwusnon of University Affairs, consisting of the Development
Deparfment, the' University Relations Department, and the Alumni Depart-
ment. The Vice-President, Upiversity  Affairs, is sccrctarv of Te University
Development and Alumni-Affairs Committees of the Board of Trystees.

Vice-Presitient, Business ‘Affairs. The Vice- President, Business Affaifs,
continually studuyshnd supervises the business activities of the University, in-
cluding Architectural Services, Bookstores, Central Receiving, Commons,
Facilities Planning and Space Utilization, Graphic Services, Insurance and Risk
Management, Mailing Services, Plant Services, Property Management,
Residence*Halls Management, Food Services, Campus Security and Parking

Operations, and University Events Ticket Sales. This officer is secretary of the

Campus Planning Committce of the Board of Ttustees.

- Secretary of the University. The Sccrctary of the University keeps full

records of the proceedings of the Board of Trustees, keeps the scal of the
corporation, and, when so instructed, affixes the same to documents as
required, and sends out all preper notices. The Secretary of the University is
sccretary  of all commitices other than those for which a University
Vice-President is secretary,

The Sceretary is supporlcd by such assistants as required, including the
Executive Secretary to the Board of Trustees. As appointed by the Board of
Trustees, the Exccutive Sceretary to the Board of Trustees serves as.liaison
between the Board ang, the Administrative Officers of the Wniversity to.

cnsure that resolutions and policies adopted by the Board-are communicatéd -

10 uppropriate  persons; prepares agenda and other materials fo? Board
meetings in-accordance with instructions from the Boardeand the officers of
the: University; and performs such other duties as the Board may prescribe.
The Exceutive Secretary .nls() serves as Assistant Sceretary of the Univegity.

Trcasurer of the University. The Treasurer of the University s LUled‘
of all securitics and other valuable documents but may place the same in a
custodian &écou'm under such arrangements as may be approved by the
Board, the Exccutive Comrittee, or the Finance and Budget Committece.
With the approval of the.Finance and Budget Committee, the Treasurer
invests, reinvests, or sells assets of the Univelity. 1f required by the Boagd,
the Freasurer gives a bond for the faith{yp performance of dutics,The
Treasurer reports annually to the Board regarding the financiat affairsof the
University, . .

Chancellor of the University. The Board may clect a (,h.x
such duties and compensation asithe Board may determine,

University Librarian. The University Librarian reporty”directly 1o the
President in exercise of _his/her dutics. The “Librarigf” administer{ the
University fibrary system, including all of its related pranches, hut not the

scllor with

libraries of the School of Law, the School of Mcedi€ine, and the Hancock
foundation. H¢/she provides for. collgctions, * sérvices, “and  cooperative
A A )

.

v
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arr.ar}gcmcms with other institutidns appropriate-to the academic and cultural
responsibilities of the University. < i‘

.

~

1.3 Committees of the Board of Trustees

-

.~ N ’ . ’ .
Nine standing committees of the Board of Trustees are appoisted by th

Chairperson of the Board, subject to approval of the Board. The Chairperson
N}d the President of the Univ&rsily, if the latter is a trustee, are ex officio -

myembers of each standing and special commitiee except the Executive
Commitiee, of which both ‘re regutar gpembers, The Chairperson.also may
appoint¥pecial committecs, also subiccgo Board approval. Size, duties, and
authority of such special committees are prest ribed by the B&ard. Makeup
and function of the nine standing committees afg: ddscribed below.

~ Executive Committee. The committee comprises 11 members of the

Board, includin® the Chairperson and all \ice-Chairpersons, as well as the
President, if the President is prtrustee. When the Board is not in sessiap, the <=
{ xecutive Conmmittee has all of the powe¥ and authority of the Baard, cxept
the power to adopt, amend, or repeal bylaws. The £ xecutive Committee
meets regularly on the first Wednesday®of January, March, May, Scptember,
and November. 1f thus scheduled gn a tegal holiday, the meeting is held on

W next day that is not a holi .

Academic Affairs Commitree, Thi commitice comprises not less than S
five members of the Board in addition tgex officio members. The committec
consults with the President on academic policies and recdmmends 1o the
Board such changes as scem adysable. The eommittee includes two faculty

members and two students a:\:vnl.ing members of the Academic Affdirs e

Committee. ’ . -,
Finance and Budget Committee. The commitiee c}\mpris(:s not less than

five members of the Board, including the Treasurer of the Yhiversity, if he is

& trustee, 10 addition to the other ev offlclo membery: Its powers and dutics

Jre gy Tuttows ’ - ‘

.

»
’

1o erercise general supervision of the financial books .ntmgjL'C()rds of
the University. . ~
1o accept gifts to the University (acLeptance may be withheld |

)\ pending aceeptance by the Board). _ .
o struct the Treasurer of the Uni;»crsily. in the investment of

" endowment and other funds of the University. - ~

o mstruct the Teeasurer te@sell assets of the University, ,

Jo employ or dischygrge any firm of certificd publig accountants 1o,
aodn the hn‘mui\a\ booksd records of the University.

To fix all terms and condivonf ol any sale or lease oof Unirsity real”
property. ‘ Y

Ta consider proposals of the President concerning the offfual
opereting budget and to make recommendations coneerning the
budses to the Bodreh )

"

ERI
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‘”‘Umversuy .and_its alumni
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~

To establish’ proecdures for the preseftation of the budget and for
operation under the budget as-approved. g .
Te-review periodically the financial posutlon of fhe University.
_ To perform such other and further acts’ as'may-be authorized by. the*
’ Bylaws of by resolution’ of the BOard or of the Executtve
Committee. :
» Tq review and advise” thc Board conccrnmg tuutton rates and aII

K\ compulsory fees. -
L R . ( ) :" . - ) .

Unwersnty Development Committee. The. committee comprises not - less
than five members of the Board in addition to the gx officio members. It :

" “considers and recommends deve|opment and pugltc relations’ programs and.
~ _+ purposes to the Board- , -

)

Alumni Affairs' Cdmmittee. The committee comprisgs all members of the’
Board of Trustees who are alumni of the ‘University. It considers and .
rccommcnds {o the Board programs and policies for the Alumni Department,
DIVISI(? of . nxversw Affairs, and considers and recommends to the Board,
program§ and policies ’tZ strengthen relatlons among the trustees the

Campus Planmng Committ ~The:committee comprlses not Iess than five.
members of the Board of Trustees in add|t|on to “the-ex officio members. Its

powerg and dutlcs are as f; Iows o . \\\ R
/ L e ; ™~
- Toexererse gencra{ supervmon of constructlon of aII bmldtqgs of the
; University. : . .
. To recommend to the Board proposals concernlng butld|ngs and '

grounds, plans and specifications for such proposals selection of
oujfctors and expendltures de5|gned to prowde

E architects and c :
adcquate buildings and grounds . v

To make longrange-plans and present recommendatlons to the
\ Board for proper use of land in.conjunction with the academic
B program of’ the University; sfor improvemcnts other than
.. buildings including roadways, walks, ||ghtxng, utility . distribu-

- tion, protection and security,dnd the like; and for procedurcs ’

and expendlturcs to prowde adequate maintenance,

»
vt

All recSmmendations for expcndltures by the Campus PlannlngCom-
mittee also are communicated )to’th'b Finance and Bidget Committee.

‘Board-Personnel Committee.-THe commiittee comprisgs not less than five
members . of the Board in addition ‘to"ex officio members. 1t makes ,
nominations for Trustecs:and officers of the Board and submits all such
nominations to the Executivé Committee at its reguldr May meeting for the
approval of- the Exccutuve*‘f’fbﬁtmuttec All nominations, apﬁroved by the
Executive Committee are thén submitted to thejioard at the annual meeting
of the Baard or at the next regular meeting of the Board if the nomination is
to fill"a vacancy resulting from an uncompleted term. If the fatter, the Board

e oo

.




. Personnel Committee makes and . submits its nomination to the Executive’
_ . Committee at the earliest regular meeting of the:Executive Committee, '
- Honorary, Degrees Committee. The committee comprises not less than
_five members of the Board of Trustees’in addition to the ex officio members.
At constders proposals of the President and of individual Trustees concerning
* peesons of outstanding distinction and accomplishment whor the University

might honor with an honorary degree and presents its recommendations to

the Boafd. If an honorary degree is to be presented to a Commencement

_speaker, however, the Committee, with concurrgnce of -the President, may
-.. "declare such person a candidate for an appropriafe honorary degree and may

*~ authorize :the 'President to confer “such degrt{eu at .the Commencement

. exércises. - . _ T L B
- Student Affairs Committee. The committee comprises not less than five
- members of the Board in additionto ex officio|members. By action of the.
_ Board<of Trustées, the committee also includes two student members. It

- “considers and recommends to the .Board progrdms and policies relating to -

‘.- student affairs. - ! . '

.- - a . -

1.4 Cohsultative Bodies . - °* .
o Provision is made fora variety of advisory bodies for consultation as the
"o+ - Board of Trustees and University officers deem necessary and appropfiate. -
“The consultative relationships are described ‘below. The first two groufs are
‘composed of University administrators;, the second pair provide- elected

representation from all segments within the University; and the third pair
_ provide the benefit of counsel by alumni and friends of the University from

~ the general community. )
<

-
p—

t", Academic Council. The President’s Academic Council meets with the
President to. consider exclusively educational matters. In addition to the
President, its members are the Academic Vice-President; the Vice-President
for  Academic ‘Administration and Research; the Vice-President, Under- <~
graduate Studies; the Vioe-President, Student Affairs; the University Librar--
ian; the Dean of the ‘Graduate School; and the Dean f the College of
Continuing Education. When matters relating to other schools of the
University are to be considered, the appropriate deans, directors, or. faculty
, . are included. : ‘ , _

Council of Deans. The Council of Deans comprises deans of the
Univer§ity’s schools and colleges. The Council concerns ‘itself ‘'with a ‘wide
spectrum of topics, including University gover@ance;- curriculum; new

departments of the University; faculty titles, benefits, salaries, and tenure;
* __interschool programs; University research policies; budget matters; and' the
“iHocation of University space. The Council meets twice monthly. )

Présfq.en}'s AdvisorY'Counci,I. The President’s Advisdr_y Council (PAC) is
an all-University body of elected faculty; staff, and students, as well as all .

ERIC . I Ny
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4‘U.niversity Vice-Presidents and Deans. The PAC represents the entire

University community. It advises the President-on policies and topics of-

University-wide significance. As a deliberative and consultative body, it has °

‘power to make studies, reports, and recommendations to the President in any

and all matters pertinent to the well-being of the Unlversn} . .

The PAC grew out of several prior entities an cepts emerging from

" extensive effortsover several years |nvolvmg various alternate plans for a

campus-wide representaUve body. Among. prior entities serving the broad
ob;ectlves of the PAC were the University Senate and the University Cpuncnl

“The-latter emerged as the PAC with a change of name.

The Council concept was first promulgated in the Pre5|dent s memoran-
dum of January 3, 1973, setting forth plans for a University’Council. The’
first meeting of the Council was held.in September 1973. On January 21,
1974, the Council proposed to the President a statement on structure and
function, on the basis of which the President may promulgate bylaws and/or

. other governing documents. (Item 1.6 elaborates further upon PAC rationale

and structure.) .
Faculty Senate. The Faculw Senate comprises full-time faculty elected
by the full-time faculty within their respectlve academic units, accordingto a
representational formula. The Senate is organized specufucally to determine
positions on issues dlrectﬂl related to faculty status, responsibilities, and
welfare within the University. It is the first.place where such issues will ‘be

investigated  and solutions or policies proposed to other ‘decision- maklng~

agencies_of the Unlversny It-is therefore the forum for faculty deasuon-
making and the voice of the coIIectcve faculty. The Senate meets nconthly asa

" body. The Senate Executive Board meetsat least twice monthly and confersz

at least monthly with the President about matters of interest and concern to.

the faculty. (Item t.5 deals in greater detail with thé structure and functiof”
of the Faculty Senate; Appendix 1A contains the Faculty Senate Constltutlon

and Bylaws in toto.)

University Assocnates -The Board of Trustees may appoint University
Associates from among the alumni and friends of the Uhiversity. The term of *

office of a University Associate is at the pleasure of the Board. At the requést
of the President; University Associates are available for consultatlon regarding
University affalrs The chairperson of the Board of Trustees is chalrperson of

University Associates.

Boards §f Councilors. When deemed advisable, the Board of Trustees
may create 4 Board of Councilors as an advisory and consulting body in
matters affecting development of a. particular school or -college of the
University. Such a body would concern itself with the impact of the school or
collegc on the Uxniversity. and general community and would periodically

appraise this impact\in cellaboration with the dean and- his faculty. Such

ERI
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Urban Affairs; the College of Letters, Arts, and Sciences; the Graduate School
of Business Administration; the Institute of Safety and Systems Management;
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the Library; the Marine Science Center; and the Schools of Architecture and
Fine Arts; Business; Dentistry; Enginecring; International Relations; Law;
Library. Science; Medicine; Performing Arts; and Pharmacy. . | S

f

1.5 Academic Organization - ‘ /

-

" a. Officers of the Faculty - . ‘ .

The President of the University shanppoint the following|academic
officers, who are not corporate officers:

Academic deans and directors
Division and department chairpersons S

Such other academic officgrs as may be designated by the Board

All academic officers. afe subject to the immediate direction of the
Academic Vice-President; the Vice-President, Academic Administration and
Research; the Vice-President, Undergraduate Studies; and the Vice-President,
Health Affairs, as provided in descriptions of their responsibilities elsewhere
in this handbook. (See Item 1.2, Officers of the Corporatidp.)

" Academic Deans and Directors. Under the directioh indicated above,
. the academic~dean or director of each college,.school, or other administfd-
tive unit of the University is responsible for the proper preparation. and
conduct of its program. L ;

The acadegc dean or director continually /studies, the academic
program and nceds of his/her .unit and makes an annual report. to the
‘President through his/her immediate superior. The academic dean or
director supervises the progress and looks after thé academic welfare of the
students’ in his/her unit and furnishes such information concerning his/her
school as may be requested by the President. »

" Division and Department Ch{nﬁ)%??ons. Each academic divisi
department of each college, school, or other administrative unit is headéd by
a chairperson. As its chief administrative officer, hefshe is subject to the
provisions described in Item 1.2. The administrative officer is responsible for
_ the organization and maintenancc of the work in the department and makes
periodic reports to the dean or director as|dccmcd recessary or .as requested.

~ The Council of Deans and the University Senate (0Wring its tenure) issued
this joint statement on selection of department chairpersons that continues -
applicable: The chairperson of a department is recommended by the dean
following selection cither by departmental election or consultation with
members of the department and of related departments; appointments would
normally be in conformity with department members’ judgment. The
chairperson does not -have tenure in office; tenure as a faculty member is a
matter of separate right. The department chairperson should serve for d stated
" term but without prejudice to reelection or to reappointment by procedures
which involve appropriate faculty consultation.

g




Schools and Colleges
Schools and Colleges of the University-are:

.The College of Letters, Arts, and Sciences
i School of International Relations
School of Journalism .
School of Philosophy
‘School of Religion ) o
. The Graduate School - ' ' e
p The School of Architecture and Fine Arts '
The School of Business - e
The Graduate School of Business Administration
The School of Dentistry
The School of EdycAtion
The School of Engineering
The Annenberg School of Communications ‘ :
The School of Law : : ’ e
The School of Library Stience - .
The School of Medicine : ’ '
The School of Performing Arts
School of Music ‘
The School of Pharmacy
The School of Public Administration C
The School of Social Work \ o : ' ' i
The College of Continuing Education ) L :

Bl * >

P

t -

. and such other schools and colleges as the Board“of Trustees may establish. In
¢ addition, there are interdisciplinary units, such as the Andrus Gerontology
Center, the Institute of Safety and Systems -Mahagement, the Hancock
Foundation, the Marine Science Center, the Center for Urban Affairs, the °
Solid-State Sciences Center, and the Social Science Research Institute.

The Annenberg School of Communicatiops is jointly operated by the
' Annenberg. School of Communications, Inc a non-profit educanonal
corporation, and. the University of Southern California. The school’ is -
supervised by a joint committee of ten trustees, five from_the-Annenberg
School of Communications, Inc., and five from lhe‘ University of Southern ;
California Board of Tfuslccs v ‘

¢. Faculty

The University Faculty consists of the President of the Universi‘ty;'ju{e z
Vice-President, Academic Administratjon and Rescarch; the Academic Vice: "';”Hg/'
President; the Vice-President, Undergraduate Studies; the Vice-President, .v
Health Sciences; the Vice-President, Student Affairs; the Academic Deans and _
Directors; and members of the teaching and research staffs holding titles of .

Professor, Associate Professor, Assistant Professor, Instructor, and Librarian. .
% ‘

17




University Committees appointed by the President of the University-~~
‘meet at regular intervals during the academic year. Each appoints a secretary
to keep a record of its proccedings. Each makes sugh rules of procedure and
appoints such. subcommittees as proper and necessary. The President may
“appoint to any such commitiee on¢ of more fersons not members of the
faculty. (Sce ltem 1.6.) g

\\ ' ' Each committce shall perform such duties as may' be fixed by, and shall
. have such powers and exercise such authority as shall be delegated to it by,
\l the Prisident of the University, Powers and functions of the various

committees are indicated by their titles; they are subject to the approval of,
! ~and a power of review in, the President of the Umv&’!rsny, and subject always
\ 10 the policies and dircctives of the Board of Trustees in effect from llmc to
time.

-

d. Courses of lnstruct/'on ' P ' /

Courscs of instruction in the several schools and colleges shall be e
prescribed by their several faculties, on recommendation of the appropriat
committees and subject to the approval of the President of the University.. ,,/

e Facu/tySer‘rte’ - o s

. ’ The Faculty Sgnate, as from time to time elected or Jesi ignated b lHy
‘ . faculty, shall be- dL|IbCl’dllVL and consultative body, witPhpower to/make
' studics, reports, dnd recommendations to the President of the.Unive snty/m
any and- all matters pertaining to the well-being of the Univensity. AN
An abbreviated description of the Faculty Senate and its pamcu ation in
the affairs of*the University is given below. The compiete text wcully
Senate Constitution and Bylaws is contained in Appendix 1A of this handbook
* Authority. The preamble of the “Facuity Senate Constitytion“as rallfled
v ~in October 1973 outlines the broad functions and concerng of ‘thé Faculty
. Senate as ¢ body existing "'to contribute to the intetlectugl vn(’ahly of the
University of Southern California) and organized specificafly “to determine
positions on issues directly related to faculty status, r sponsibilities, and
welfare within the University."' ' . .
As the forum for faculty decision making and the voice of the collective -
/Pﬁ,ully Lt iy the first place where such issues: will be _investigated and
salutions or policies will be prop()scd 10 other decision-making agencies of the
. University,”
7 The Senate esflbcially concerns itself with the processes by which major
University decisions about personnel and academi policy are made, with a
view to gbtaining and dts};wmmnn;’ information agout such decision-making. *
N Faculty members wha actept their election to t} ¢ Senate thus declare theie
individudal commitment 1o work through it for jhe rcah/all()n of these ;,oal: .
« Thepreamble concludes: '

ERIC' . . 5
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The Faculty “Senate s, thcrcforc' ‘a fact-finding, deliberative, and
consultative body, with authority té make studies, reports; and recom-
mendations- on all matters which have a significant bearing upon the’
work of the faculty. The Senate, 'lhr‘oughfils Executive Committee, may
present any of its findings or recommgfiations to the students and
faculty at large, to the President's’ Advisory Council, to appropriate
administrative officers of the Unlvcrs,lly, to thc Board of Trustees, br to
lhc general public. o :

Membership.. The Faculty Senate qonsnsls of cieclcd and non c|ccl‘
members, all with vote. Elected members arb rcgular full-time members of the
Umvcrslty faculty of the rank of Instructét or higher, apporuoncd among (hé;
schools and the College of Letters, Arts,and Sciences pn a basic ratio of one \,
senator for every eight regular faculty m mbcrs or ma;or fraction thereof, of *
cach school and of the College.

. Non-elected members arc faculty émbus on thc Prcsndenl s Advisory

Council, the Registrar, the: Dean for Stifdent Life, ‘the Unlvcrsny Librarian,
the Umvuslty Chaplain, the president df the Faculty Ccnlc( Association, the
cditor of the Faculty Newsletter, the |mmed|alc past presiddnt of the Senate,
the chairman of each standing University Committee, and the president-of the
local chapter of AAUP or of other state or national facully organwatnons with
a simjlarly broad base in the teaching profession.,
» Electcd members serve for terms of two years and may stand for
reclection for a second term but shall not rerfiain in the Senate for continuous
periods excecding four years. Senators afe responsible for kteping-informed
6n current issues and documents and for maintaining active communication
with #heir constituencies. The Senate Exccutive Committee may ask,members
Lo poll their constituencies from Um€ to time on their views on current issues
and affairs,

Election of Members. LEach regular fuli-time faculty member of the rank
of Instructor or higher may vote e elections to the Senate, conducted at
such intervals and under such({godditions as prescribed by the Senate.
Nomindtions of candidates are nlade by each department within a school or
the College in the ratio of "one candidate for cach four regular full-time
faculty, or major fraction thereof. If a school is not departmentalized,
nominations are made as the school may choose. Senators take office during
the month of September, o

Officers of the Senate. Each spring, the Senate clectsa president, a
vice-president, and a secretary. These officers are idstalled at the September
meeting following. Any vacancies in these offices during the year are filled by
Executive Commitiee election, .

Exccutive Committee. The Exccutive Committee consists of the three
officers, four additional elected members, the |mmcd|.1lu past prcsldcnt and
the chairperson of the Fuculty Newsletter editorial board. The Lxecutive
Colmmitiec. appoints standing commitices at the end of Scplt_mbu. Although
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not restricted to the Senate, these committees - are composed at least 60
percent of clected senators. Standing committees submit semiannual repofiis
to the Senate as well as special reports as requested by the Executive
Committee. ' )

Meetings. The Scnate meets nine times during the academic vyear,
Sgptember through May, on a fixed monthly schedule. Special meetings may
B{ called by the_Executive Committee or by petition of ope-third of the
members of the Senate. B ' '

Faculty Senate Publications. The Faculty Newsletter, published
monthly during the academic year, is the chief communications medium of
the Faculty Senate in informing the faculty of Senate activities and matters,
It also prévides a forum forjindividual faculty viewpoints, a means for polling
faculty opinion, and a chrofcle of University events of special interest,

The Faculty Handbook is prepared under the editorship of a person

' appointed by the Administration who collaborates with the Faculty Senaui

handbook committee, a subcommittee of the Faculty Senate committee on
faculty rights and responsibilities. Faculty suggestions for revision and
updating are directed to the latter committee, Suggested revisions, - whether
from the FRR committee or the Administration, are subject 1o Senaté
discussion and recommendation. Copies of the handbook are available to the
entire faculty and are.distributed through departments as soon as the new
edition is printed. ) .

Amendments and Bylaws. Proposed améndments to the Faculty Senate
Constitution may be acted upon after at least 30 days’ mailed notice to the
faculty. Two-thirds wote of the members submittihg ballots in a mail
referendum is required to approve a constitutional amendment. If the total
vote on the proposalis less than one-third of the eligible volers, the proposal
must be reapproved by two-thirds of the members present at the next regular
meeting of the Senate held more than 60 days after the original submission.
Bylaws may be adopted or amended by majo@y vote of the Senate at any
regular meeting, provided that the proposed measure has been submitted in
writing to the Senate at a prior meeting.

Faculty Senate Bylaws. Bylaws approved in the October 1973 referen-
dum include those dealing with parliamentacg procedure; quorum; motions
from the floor; visitors; University Library; the authority -and action of the
Scnate Exccutive Committee; Faculty Senate representatives to the Uni-
versity Council; nominating committee foy Executive Committee and Council
representatives; standing and special €ommillccs; elections; elections from the
College; School of Medicine representation; alternates; and reports to the

~ faculty. Standing cofmmittees include those on academic policy and gro-

cedure; University administration; faculty employment and remuneration;
faculty rights and responsibilities; faculty cnvironment; and rules, member-
ship, and elections,

1.6  President’s Advisory Council (PAC)

The President’s Advisory Council, established in 1973, includes repre-
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sentatives from administration, faculty, student body, and.non-academic staff.
As its name fndicates, its basic function is to advise the President of the
University, and its powers and duties are delegated by the President. The
Council undertakes (a) to foster shared goals and idgals; (b)to promote
improved processes; (c) to provide a campus forum cnabling increased
coqoperation and communicatiorr among, faculty, staff, and students; and
(d) to ascertain consénsus on_questions of University- -wie concern raised by,
the President or any of the various constutucncues

One of ‘the Council’s responsibilities is to coordinate the Univérsity's
system of standing committees. Under the University Bylaws, the President of
the Umvcrsuty appoints such committees. The Council advises on committee
organization” and recommends to the President panels of nominees far
chairpersons and members of the committees. “These University-wide com-
mittees do not replace internal committees of individual schools of -
administrative divisions,..or of the Faculty Senate] Council of Deans, and
student organizations. Recommendations of |nternal committees havu_ng
University-wide significance may be considered by the appropriate"UniVersity
committee, by the Council, or by both. '

A brief descnpnon bf the Council’s organization and procedures is given.
below. Copies of the Council's Bylaws are available at the Council off‘tce in
Town and Gown.

Authority. Powers and duties of the Prcsldents Advisory Councul are
delegated by the President of the University and are subject to the
University's Articles of Incorporation and Bylaws, and to the powers of the
Board of Trustees. The President's Advisory Council does not replace other”
entities of the University such as the Faculty Senate, Council of Deans, and
sludcnt organizations, wuth their distinctive constituencies, unique interests,
"and defined roles.

Membership. Under the aliocations provided in the Bylaws in 1973 the
Council has approximately 120 members. One-half of the seats are held by
faculty, elected from the academic units. The number of faculty Councilors
clected by each academic unit ranges from one to four, depending on the
number of full-time regular faculty in the unit. The dean or academic director
of cach academic unit also, holds a seat in the Council, Members of the
non-academic staff elect six Councilors. Students clect 33 Coufcilors,
including one representative from each school and 12ggndergraduates from
the College of Letters, Arts, and Sciences. University \’i‘cc-Prcsidcnis are ex
officio members of the Council, non-voting.

Overlapping Membership. Faculty ‘members elected to the President's
Advisory Council automatically become members of the. Faculty Senate as
well; they serve in the Senate along with faculty members clected to that
body. Six of the seats in the President's Advisory Council are reserved for

© fefresentatives -of the Faculty Senate; these include the President of the

[‘
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Faculty Senate and.five other clcclcd Senators designated by the Senate to
serve as Councilors.
Term of Office. Student members and Faculty Senate rcprcscmalivcs of
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the Cou:mil are elected cach year. Faculty. from schools and staff rcprcscng-
tives are elected every other year for two-year terms, in such a manner as to
provide staggered terms where feasible. Deans serve as long as they hold their
offices. . o ’
Election of Councilors. For details.on the procedures for electing
Councilors, see the Council’s Bylaws. Nomiﬁatiqn and election of councilors
- takes place in April. Newly elected councilors take office in May. )
Officerggof the Council. ‘The ‘Council- has an Executive -Committce
composed ix faculty members, two deans, three students; and one staff
representative; the presiding officer is a faculty member; the President of the
University and two Vice-Presidents participate ex officio without vote. The
Exccutive Committee includes the President of the Faculty Senale, the
Chairperson of the Council of Deans, and the Chairperson of the ‘Student
Caucus. Remaining members of, the Executive Committee are chosen by’ their
respective caucuses of the Council. The Council, after nominations by the
E xecutive Committee and from the floor, elects one of the faculty members
of the Executive - Committee as Chz\irpcrson of the Council and of the
Exccutive Committee.-A schedule of Execylive Committee meetings for the
program year is posted at the beginning of the program year: _
Meetings of the Council. The schedule of Council mectings is estab- -
lished and posted at the beginning of each academic year. One-third of the’
membership constitutes a guorum. '

- »

. -

1.7, University Committees

’
. 13

University-Wide Committees. The President of the University is em-
powered under the University Bylaws to appoint committees of faculty and
others. The President has requested the President’s Advisory Council -to

. coordinate the system of University Committees. N

internal Committees and Advisory Groups. Advisory groups may be
appointed by administrative  officers, and internal commitices may be
appointed by a dedn or faculty to serve within a schoo! or division. The
Faculty Senate, Council of Deans, Student Caucus, and othel groups also
have internal committees. On topics of University-wide significance, advisory
groups and internal committecs make available their findings for considera-

$ tion by the appropriate University committee. ‘

R Functioning of Committees. University Commitides assist the President
in the formulation of policy. In some cases, dug process hcaring, personnel
search, or other special functions have been delegated to committees.

As provided in the University Bylaws, each committee performs such
duties s may be fixed by the President and shall have such powers and
authority as are delegated to it by the President. Committees also undertake
activities requested by a Vice-Président or other appropriate administrator.

Reports and recommendations of University Committccs,rc transmitted to
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the President. Where operational functions havg been delegated to - a
University committee, its actions take cffeot-as such;sulipeetsto review by the
‘President and appropriate groups. Copies of committee reports go ta the

.- President; the approprialg Vice-President or other administrative officer; the

E%(c'_culivc Committec of the PAC; the chairpersons of the appropriate
planning board; the Faculty Scnate; the Council of Deans; and the Student
Caucus. .These groups may comment, if they wish, to the President and the
Exccutive Committee of the PAC. Committee reports are subject to
dnscussuon by the PAC on request of the President of the University, on
rccomm(.ndanon of the PAC Executive Committec, or by motion and vote of
the Councilors.

Appointment’ of Commmces Names of potential mcmbcrs of each
University Committee are solicited cach ycar, som the Faculty Sendte,
Council of Degns, the Student Caucus, and staff Delegate . Conferences.
Vice- [’rcSudcnts aculty members, staff members, and students may make
nominations. The Exccutive Committee of the PAC recommends a panel of
nominces to the President, who holds responsibility for appointing chair-’
persons and committee members,

Period of. Service. - Chairpersons and members of University Committees
remain in office until their committees are discharged or ncw members
appointed. In general, new committees begin work cach year in September,

Special Groups. Besides the standing committees, the Univcrsity Com-

-mittec system mcludcs a number of pther groups. Thc term “board is used’

for broad, long-range’ planning bodlcs The term “commisgion’’ is used for
spcudlm,d bodics and also for temphrary bodics. The term “'panct” is also
uscd for groups with certain relationships to the President,

Planning Boards. Two planning Boards have been cstablished, one on
academic planning and onc on human rasources and enyironment, Each board
is r(.sponsublt. for forcseeing long-range planning issues” and major policy
qucsllons it may suggest such studics to ‘lhc appropriate groups.

Personnel  Searches, Honorary Degrees, and Special Studies. When
appropriate, the President of the University appoints specialized or temporary
task-oriented pantls such as search panelsy special study panels, and pancls to
recommend honorary degrees and awards,

Student Behavior Appeals. Specific lappeals on student discipline are
heard by the University Student Behavior Appeals Pancl, which affords a due
provess_hearing as st forth in the procddures it adopts. Appeal from the
determindtion of such panel lies ditect to the President of the University.

<. Faculty Tenure and Privileges Appeals. Gricvances of faculty, including

=)
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those concerned with promotion and tenure, are copsidered by designated
committees under procedures described in Htem 2.4 of this handbook.,

Table of Committees. The Table of University Committees is listed
batow. Where topics are listed in brackets under o committee name, that
committee, or other appropriate committees, may from Ume to time decide
whether to deal directly with the topics, or establish commissions, '



EXECUTIVE COMMITTEE of the President’s Advisory Council

(Examples of arcas of concern are committee personncl, credentials and
clections, Bylaws revision, commigtee structure and cvaluation, and other
_ topics as requested by the President.) a

“ACADEMIC _PLAN/:J/NG BOARD -
: 3
EDUCATIONAL POLICIES COMMITTEE

(Examples of areas of concern are prioritics, multidi'sciplinary activities,
continuing cducation, urban programs, teacher cducation, criminal
justice, and other academic affairs topics as needed.)

CURRICULUM COORDINATION COMMITTEE
GRADUATE AND PROFESSIONAL SCHOOLS COMMITTEE

ACADEMIC SUPPORT SERVICES COMMITTEE .

(Examples of arcas of concern are librarics, rescarch, computers, safety,
vivaria, and gallgries.) : :

\

COMMITTEE ON*UNIVERSITY AND COMMUNITY LIFE

- ~(Examples of «areas of concern arc student publications and media,
counscling and hcalth scrvices, international students, student residence
halls, carcer planning and plaog@rent; also, speaker programs, cthical and
religious interests, theater, fine arts, and cultural and intellectual

- environment; also, Centennial plan, athletics, alumni affairs, neighbor-
~ hood relations, and governmental support for private cducation.)

HUMAN RESOURCES AND ENVIRONMENT PLANNING BOARD

RESOURCE MANAGEMENT AND PLANNING COMMITTEE

(Examples of arcas of concern are twition and fees, fiscal planning and
forccasting, campus physical planning and developmept, physical plant
operations and maintenance, business services, and encrgy conscrvation.)

STUDENT ACADEMIC AFFAIRS COMMITTEE

(Examples  of areas of concern are student scholarship standards,
recruitment, admissions, financial aid, dn%&tudcm reten tion.)

A FEIRMATIVE ACTION AND PLRSONNEL POLICIES COMMITTEE

: (Examples of areas of concern are affirmative dction, the status of




. women, minority affairs, €mployment practices, benefits and comipensa-
-7 tion an*mﬁmcc benefits.) : :
/ . C
,

FACULTY TENURE AND PRIVILEGES APPEALS PANEL

ay establish hearing bodjes on specific cgscs.)
PANELS ’ .

(Separate ‘panels as appointed by the President for searches, honorary

degrees, special studies, faculty promotion and tenure, and other topics.) .
. X : |
. ; .
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Policies and Practice$ - .

. . s
o e -
» . 21  Government of the University =~ R }3%
! . Lo N
4 I VS ) s - .,
: Vo Policies and pmcli*cs of the University derive from the total body of *

-

charte? provisions, bylaws, resolptions, and Presidential directives by w'ﬁich
0\ the corporate staff is gided, as well as by policics and regulations initiated,
* recommended, and/or enacted by University governance bodics, including, the
President’s Advisory Council, the Faculty Senate, and the Council oj‘gcadﬁ,
as approved by the Pr%idcnl. . e : T -

r . ‘_ B - -
2.2 Canons (Rights agnd Respgnsibilities) . ' f
' : ’
: I . . . N,
.7 a.  Acudemic Freedom N . :
4 In the bclwf,\lhzn scademic freedom and' responsibility are thevery >
cssence, of a truc university, the faculty and the administration of the. . "« -
“ University of Southern California concur in a basic statement of-rights and | .\
. . responsibilitics relating to academic freedom: o v

. . : . . L
The University Scnate supports the right eof all faculty and
. students’ to pugsue freely their academic purposes. The integrity of,
. the Uniyarsity rests upon.itsprotection of the rights of proféssors to
A teach and 10 €ngage in research and of $tudents 1o lgarmn and to
express their views, free from interference and coercion.  w }
Academic freedom extends to those who share these aims and ;. ]
respemsibilitics. Academic freedom cannot be invoked by those who
violate the norms of conduct “estabilished in- University rules 10
‘protect that freedom, Against such offenders the Urtjversity bus 'mc‘
right, and indecd the obligation, to defend itself., Thewsanctuary of
the University, does not protect acts violating civi] or criminal law; |
such acts arc itlegat, whether committed on or bff campus. -

Tactics to disruleru‘d cducational gperations  are J
fundamentally inimical Ao University life, Théy deny studentg -their
right 10 an cducgtion and scholars their right to teach and engagltr—

research. The rightyto demonstrate carrfes with it an obligation that
normal functioning of the University will rot be impeded. As in

El{lC o ‘ i

Aruitoxt provided by Eic:




E

B A et provided by ERiC
A T :

&

= andthe Umversnty, and may complemcnt or advance the educatlonal and

socrcty gencrally, mdwnduals an(;i groups bear responsublllty for their \'K’

actions. Those who participate in illegal acts or interfere with the - e

rights of others-are sub]ect to UmverSIty as well as civil sanctlons > )

This statemcnt Supplements exnstmg Umversrty faculty poI|cy govemlng S
.appomtments promotlons salary ingrements, leaves' of absence, and similar ’ '
conditions,.as found in this-handbaok “nd.in other’statements of polrcy

.In addition, the Council “of .Deans of the Unwersnty of Southern ) .
California and’ the UnlverSIty ‘Senate have .endorsed the Statement on ~, .
. Freedom and, Responsublllty approved by the Council ‘of the American. _r B
- Association of UnlverSIty\Professors in WashingtoneD.C., Oct. 31,1970, The - = -
complcte AAUP statcment i5 contalned in Appendix lB of this handbook ‘

~ . M

b F u//-t/me Serwce

=4 Full-time service of tenured faculty includes: - o

" Perfornyince of “teaching dutiéﬁ in accord with established require- “/
ments of the partlcular school’a\or dqpartment in wh|ch the faculty )
mcmbcri;*employcd Ce : . : A

f - - . . [ . . . 0
i i Professional_ de.vclopmcnt ah¢ enhanéement_ of the public gdod and
I of the prestige of the -University thréugh research,” scholarly
s, e publicatjon, and interest in professional groups and societies. ~ ¢ .

»

[ . ’ N

Counscling of students, assisting in registration-and commencement, v,
maintaining regular officc hours, serving on University Committees,

and performing such other institutional tasks as may be assigned in

Imc wuth customary requirements durlng the academic year. - ~ .

- ' .
. Supp/ementary Act/wty , : ‘ _ Lo e
T oatis recognized that certain types of subplcm'entary activity may be -
professnonally enriching, may contribute to the stature of faculty membeérs
rescarch program of the University. -
. -Although supplementary activity may be ‘within the framework of the

_ academic and profegsional freedom of faculty members it shouid- be
~conducted with rcsponS|b|lJty Special care should be takcn by faculty
mcmbcrs when engaging in'supplementary activity to avoid conflict with or
mfnng,cmcnt upon their paramount rcspon51b|I|ty to and within the Univer-

sity. :
Tms supplemcntary rclatlonshlp may ipvolve no more than an amount of

‘time ‘equal to an avcragc of .one day per- wéek during the academic schedule.,
. Deans and directors aro tesponsible for administering this policy. - (.

Ve




d. ‘i Pnéféssioha/ Freedom and Résponsibi/ity !

~e_ s+ Professional freedomis inherent within the concept of academic freedom

= and denotes the right of a faculty member to select those approaches to the
"-development and exercise of professional competence and those allocations
of - time and place for alternative functions and commitments as appear best
fitted for this purpose. o ‘ ' _
Professiopal responsibility 'is a corollary of professional freedom. The

faculty mémber owes responsibility. to theé standards of his/her discipline,

professignal and faculty colleagues, students, educational institution, and the .

co nity at large. .

e. Conflict of /nterest—

‘
»

S The University assumes ‘the)kfach full-time staff member owes primary.
professional allegiance to the University. and that he/she will be alert to the,

" possibility that outside obligations, financial interests, or employmeng__g—an
affect the objectivity of decisiors as a member of the University community.

To assist faculty members in understanding possible conflicts of interest.

or other ‘problems that may develop, ahd to alert the individual, the:

L / depargnieny chairperson, and the University of potential conflict of intérest, -

. the following policy.is set forth: . ’

‘ v -
1. - The joint statement of the Council ofrthe American Association of

University Professors and the American Cotncil on Education, entitled 'On’

Preventing Conflict of Interest in. Goverriment-sponsored Research at Uni-
versities,” is endorsed by the University of Southern California. Copies of the
statement are available at the University Department of Contracts and Grants
to the principal investigator and staff when applying for a_government grant
'or contract. (Appendix 1C contains the full statement of thispolicy.) . =

A

i

72, If in doubt concerning the possibillity'of' conﬂjc_k)arising from a

.consulting or other remunerative activity, the staff member should- consult -
- the appropriate chairperson or dean. A department ghairperson or dean’

having similar doubts should initiate consultation with the, faculty member.
' 7 T .

3. The Vice-President, Academic Administration and Research, serves
as a resource person for *information about government and University

policies aﬁd'rggu"lations regarding conﬂig of interest and bears responsibility.
to collect and disseminate this informatfon to-the deans of the schools and

colléges of the University and to other administrative personnel to keep staff

members who report to them and who are working on government-sponsored

N activities acquainted with _‘policicsynd regulations t'ouchiﬁg upon conflict of
3

*interests, : :

o2 Ty t o o
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f. Enc)orsement of Commercial Products

Any action of a faculty member which might seem to commit the
University to an endorsement‘of a commercial product should be avoided
unless expressly authorized in advance by the appropriate Vice-President.

’ ) o G : . ,

g. Participation in Political Activities

. As citizens, the facf:lty‘,.and staff mémbers of the University have the
same rights and responsibilities of free speech, thought, and action as all
American citizens. Their position, however, imposes special obllgatlons such
emphasizing that’ they are not. |nst|tut|onal spokesmen, and exercmng
appropriate restraint.
Obviously, faculty and staff members have a blndlng obligation to °
~ ~'discharge instructional and other regular duties, and performance of these
duties may be |mpa|red by any private activity requlrldg a large portion of
time. For the mutual protection of faculty and staff members and the
University, faculty and staff members campaigning as, palitical candidatds for
_ state or federal offices will do so on their own time. ‘Fér the period of such .
candidacy, it is required that they obtain leave of absence of continue work
at the University on a part-time basis. Suchlleave of absence -is not a“
sabbatical leave and, if full-gime, is also.without pay. ' )

Leave of absence is not required of faculty or staff members who become
candidates for offices of a temporary or parttime nature, such as membership
on a municipal charter revision commission, delegate to the State Constitu-

* tional Convention, a member of a local school board or a holder of municipal
office.

This policy is.intended to safeguard the freedom of speech, thought and
action- of fagulty and- staff personnel, and to “avoid |m63'n=ment ,of the
significant tributions they are capable of makmg towi}d |mproved Iocal
state, and federal government. L

BV

i

2.3, Academic Definitionsand Designationé -

: - ’ V4

a. . Faculty . . .
. - rd . -

The University Faculty consists of the President; the Vice-President,
Academic Administration and Research; the Academic Vice-President; the
Vice-President, Undergraduate Studies; the Vice-President, Health Affairs; the
Vice-President, Student Affairs; the University Librarian; the Academic Deans
and Directors; and members of .the teaching and research staffs holding titles
of Professor, Associate Professor, Assistant Professor, Instructor, and
Librarian. The Vice-President, Student Affairs, works' wlth all acadermc units
and is a member of the Faculty. \

ERIC - | ' '_s.)2.9
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b. Academic Year | N

4 N

As defined in facylty contracjforms, the normal academic year bc#ins
the day after Labor Ddy ‘and endy on the day of june Commencement. (The
fiscal year begins July 1 and endsjune 30.) , ) .
c. Full-time Faculty; Tenure y -

Full-time faculty appointments are made on the bases described below.

* Conditions for tenure also are presented.

Instructor.. Appointed on an annual basis.

Assistant Professor. . Appointed. on’an annual basis. Promotion from a .
faculty appointment at USC to Associate Professor or Professor confer§T
tendre unless otherwise stipulated. . :

Associate Professor and Professor. When faculty members are di rectly
appointed to these ranks, decision ‘on tenure will be reviewed annually after
appointment and will be determined within three years.

Probationary Period for Full-time Faculty. Beginning With appointment
to the rank of full-time instructor or a higher rank, the probationary period
~ should not exceed seven years, including within this period full-time service in
all institutions of higher education. If, however, after a term of probationary\,
service of more® than three years in one or more institutions, a teacher is
called to USC, it may be agreed in writing that the new appointment is for a
probationary period of from onc to four years, even though, thereby, the
teacher’s total probationary period in the acadcm"c profession may be
extended beyond the normal maximum of seven years. .

After two of more years ‘of non-tenure service, notice of non-
reappointment must be given in writing at least 12 months be¢fore the
expiration of the appointment if the facuity member is not to be continued
in service. During the first year, notice of non-reappointment must be given
by March 1; during the second year, by December 15.

d. Non-tenure Appointments; Special Designations .

Non-tenure appointments at the rank f Associate Professor or Professor
are reserved for faculty who are eligible based on USC appointment and
promotion procedures. .

) Special Designations. The following designations may be applied as
indicated by the conditions of appointment:

o Rescarch Professor designates distinguished faculty whose primary
responsibility is to conduct research. Although by mutual agrcc}:cnt
of the department chairperson and the professor he/she may teach,
teaching is not obligatory with this rank. Research professorships are
limited in number and ma ugh cstablished appointment

~ procedures. ' '

A
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‘o Visiting dcsngndus lcmporary and non- tcnured ful)-time facully who
are (a) citizens of another country and limited by their visas to
temporary service, {b)°on loan from another university or college, or
(c) on loan from industry or government. A visiting appointment is
normally limited to two years’

e Clinical or Adjunct designates academic ranks for distinguished
part-time personnel whose appointments are considered indefinite.
Adjunct faculty are defined as adjunct to,’but not an integral part
of, a department or school.

.o Lecturer or Teaching Assistant designates all other full-time or
parl-limc academic personnel.

° Art/st in Residence designates faculty as dppropnalc to the school in
which the artist is appointed.

e Emeritus is generally conferre
retirement or upon reaching

jonly upon a Professor upon
age of 65. It is granted upon

"+ - recommendation of the schoo or dcparlmenl with approval of the

appropriate -dean.

Appointments in More Than One School. A joint‘appvointmenl between’

two schools may be tendered only if the second school needs the faculty

““member and if he/she will teach or conduct research there. Tenure may be

held, however, in only one school. In such insgtances, the academic ranks
should be identical in both schools if at all possible. If the second school does
not accept the acadernic qualifications of the first school, the term Lecturer
should be used, rather than a lower academic rank.

Appointment to a second school need not depend on the faculty
member’s traditional academic background but rather should be. governed by

‘the rule of reason. Courtesy screening should be made by the dcparlmcnlpr

school that can best evaluate the appointee’s background, For example, a
lawyer may be appointed to the Department of Psychiatry in the School of

Medicine. Although he/she need not have an appointment in the School of

Law, courtcsy screening by the Law School is strongly suggested

Promotion to a higher rank for faculty holding joint appointments

should be initiated by the first school-and corroborated by the second. If the
second school does not see fit to promote the faculty mcmbcr it is advised to
use the term Lecturer.

2.4 Professional Status i
a. Contractual Conditions

Contractual letters shall be issued to all academic personnel, full-time or

part-time, by the appropriate University officer. These letters shall specify .

T
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aca 'mic rank and/or - title, sal‘ary, lcnurc ’or‘duration for all academic

bd given. .
_ " Whenever possible, academic” appointment lctters and contracts shaII ‘be
3 ssued to the respective schools by March 15. Contracts or salary notifications
& for the subsequent hcademic year shall be delivered to all continuing faculty |
/ preferably by Aﬂnl 1. Academic year salaries are paid in 12 cqual instaliments

on thc 26th day of each month. .

b. Academic Evaluation and Promotion{ in Rank '

Promotions in Rapk. A faculty member may be promoted in rank upon
the recommendations of his/her department and dean, acting upon the advice
of an appropriately constituted committee of collcagucs, with the appreval of
the President’s Committee on Academic Appointments and Promotions, as
well as the President. Thé President’s Committee jacludes faculty, among
whom are women and/or minorities. ]

Criteria for Academic Evaluation. The two primary criteria for evalua-
tion of academic achievement are excellence and creativety in teaching (and”
its associated scholarly preparation, student counseling and advisement at
suitably scheduled times, and the direction of research), and/or scholarly
rescarch, publication, and/or writing and other scholarly activitics, as well as
performance, production, and design. . . ’

Ou'tstanding performance in teaching or scholarly activity may constitute
an appropriate basis for advancement, although it does not obviate the
necessity for adequate performance in the other area of achievement.
Normally, there is an expectation ihat there will be a balance between
teaching and other scholarly activities. Any emphasis on one area must be
determined . by consultation between the fagulty member and his/her

department. :

. Service to the University in other ways, £.8., academic adélinislration'v
_departmental and University committee membership; curriculum evaluation -
and formulation; student recruitment, selection, and group advisement; as
well as service to profession, community, -state, and nation, may be
supplemental criteria for academic evaluation and promotion in rank.

z

¢. Candidacy fbr Degrees

Full-time members of the faculty of the rank of Assistant Professor or
higher shall not be received as candidates, or continued in candidacy, for any
degree at the University of Southern California. Individual exceptions may be
made only with the approval of the dean of the graduate division concerned
and/or a special committee appointed by the President.
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d Condit/ons; of Tenure - : ' ' f o

-

’Facully tenure is the nght of an mstruclor to hold h|s/hcr-posmon
f*” ecause of rank, until the age of retirement. Only for-specified causes and
inder snpulatcd procedures may the instructor be dlsmlsscd demoted, or
prcmalurcly retired from that position.
. In keeping with the nationally accepted professional pracllcc but with
the exceptions noted, Professors and Associate Professors have tenure.

wt

Only the President is empowered by ‘the Board of Trustees to take action -

rclatmg to appointments, promaetions, ‘demotions, dismissals, prcmalure
retitements, and assignments lo mdcf'nltc leave, of all perspnnel . holding
'cnurc positions as defined . Such action would normally be takentonly
“after consideration of reconfmendation by the appropriate University ofﬁcer
Tenure faculty may be dismissed, demoted, or prematurely retired only
upon proof of one or more of the following: -

Neglect of duty ' ‘ s

Dishonesty- > : ’

Moral turpitude

Misconduct or serious violation® of academic freedom that causcs
grave injury or brings dxtreme discredit to the University

‘overthrow of either

f ¢ government of the United States or any
of its constituent parts ’

o

.

Persons m.ny be retired carly upop proof of physical or mental
mcap.ncily, but in such cases financial bénefits that have accrued as a result of
scrvice to the University shall not be forfeited. '

Persons may be placed on indefinite leave without pay if bona fide
reductions in staff become necessary because of financial exigency, but again
without forfeiting financial benefits accrued through their University service.

Tenure for Librarians. Privilcges and conditifns of tenure apply to the
Library staff. Librarian 111 shall be granted tenure equivalent to- the rank of
Assoclate Professor, and Librarian 1V, the rank of Professor.

When librarians are directly .nppomtcd to these ranks, decision on tenure
will be reviewed annually after appointment and will bc determined within

three years. ) : B
thyee y _ , ,

e. Faculty Grievances

Policies and procedurgs for the presentation and consideration of
grievances of faculty membess and librarians follow several Icvcls of action as
described Jbelow,”

i A_dmlmslratlvc Phase. Grievances of faculty, including those concerned

’
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. } /- ) y
with ;)ron_;tior1 and tehure, are fo be considered routinefy within the
University division or school affecte | sceking an administrative decision by
the appropriate Vice-President. Grieyhnces of librarians in libraries under the
direction of the University Librarian are to be decided in this'phase by the
University Librarian. - -

- Mediation Phase. 1f a faculty member or librarian wishes to appeal a
decision made in the Administrative Phase, he/she must, in the first instance,
make the appcal to the Faculty Senate Committee on Rights and Responsi-
bilitics, which will attempt mediation, that is, try to get the concerned parties

to agree upon a solution. .
Due Process Phase. If, during the mediation process, the grievant

o

decides that he/she wishes mediation to be suspended and a duc process
hearing held, he/she shall request the Faculty Senate Committee on Rights
and’ Responsibilitics to forward the grievance to the President for transfer to -
the University Panel on Faculty Tenure and Privileges Appeals. The Genate
Commitice will then promptly forward the gricvance to the President,
“ together with a report that médiation has not been successful, and the
President will promptly refer the grievance to the University Appeals Panel.
The Appeals Pancl is a standing University bady. Its overall membership
is made up as follows: At the beginning of each academic year, the President’s
Advisory Council nominates at least 12 full-time tenured faculty, four deans,
and four students. Of these, the President appoints to the standing panel eight
faculty, two deans, and two students. The chairperson and at least two other
pancl members will be tenured law faculty. »
Upon receipt of a gricvance through the President, the chairperson of the
standjng pancl will send the gricvant a list ofpanel members with a request
that the-gricvant designate five faculty members to constitute the hearing
body for his or her grievance. The grievant may add one of the deans and one
- of the students to the hearing body, but not one or the other, In the interests
of expedition, the gricvant may choose to authorize the chairperson of the
standing pancl to form the hearing body from those panc! members who are
carlicst available for the hearing,
The chairperson of the standing pancl will notify the members designated
as the hearing body, will appoint a chairpersor of the hearing body, and will
sct atime and phace of hearing, giving at lcustSlO days' written notice to the
facufty member and to the appropriate Vice-President or University Librar-

tan.

At the conclusion of the hearing and detiberations of the hearing body,
its chairperson  will forward to the President a report containing its
reccommendations  for - the disposition of the *grievance along with its
supporting reasanirg, . . _

The President’s final decision on the grievance will be made known to the
gricvant, the appropriate Vice-President or University Librarian, and the
chairperson of the hearing body. :




f.  Procedures Relating to D/’sm/‘ssa/ *
: .

The grievance procedurc dcscrtbbd above m.:y,'bc dsed” by a faculty
member or librarian desiring to protest a University action to dismiss him or
her with the following additional provisions:

Action to dismiss a faculty member or librarian must follow carefully
detailed procedurce. with the full-<cognizance of the affected person, the
appropriate Wice-President or University Librarian, and, as applicable, the
Committee on Rights and Responsibilities of the Faculty Senate and the
University Panel on Faculty Tenure and annlcgcs ‘Appeals of the President’s
Advisory Council.

The full set of rights described below musl be observed in any action to
. dismiss a faculty member or librarian with tenure or a non-tenured faculty
megber or librarian bgforc the expiration of his/her appointed term; or in
any action involving non-rcappointment of a non-tenured faculty membcr or
librarian for any rcason other than failure to meet the academié ‘standards and
professional qualifications required of a faculty member or librarian of the
University, = — -

The appropriate Vice-President or University Librarian shull give wrmcn
notice of the proposed University action of dismissal and the reason for UJc

< proposed” action to the faculty, member or librarian conccrncd dither
personally or by certificd mail, \

At the same time, the faculty member or librarian shall be given weitten
information concerning these procedures as well as the names ofuthe inculty

. bumlc Committee on Rights and Responsibilitics and the University Paret on
Faculty Tenure and Privileges Appeals,

If the faculty member or librafian wishes to usc the grievance prodedure
to challenge histher dismissal, he/she must give written answer the
University's statement of reasons~to the chairperson of the Faculty Scnate
Committee on Rights and Responsibilitics and to the appropriat¢ Vice-
Rresident or University Librarian within 30 days of being notified |n/wr|tin;,
of the University's action,

No hearing need be held unless the faculty gnember fi files lhc answer
within the time specified, However, for good cause shown, thd chairperson of
the Senate Committee or the chairperson of the /\pm.nls Panc! may grant a
reasonable pxtension of the deadline, If such answer is not fijed within the
spcciﬁwm, the chairperson shall certify that fact to tht appropriate
Vice-President or University Librarian,

The hearing of a grievance including dismissal shall be conducted under
the following principles:

(1) The faculty member concerned has the right to be present at all
times when evidence is received or oral argument is being made and
g confront any witnesses against him/her, '

. - 35 : T
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_\  (2) The faculty member concerned may be
counsel of his/her choice. The Universit
appropriate Vice-President, Dean of the oliege, or dean or director
of the school affected, and/or by counsel, who may be present
whenever evidence is received or oral argurhent made. ’

ssisted and represented by
may be represented by the

1y

’ b
(3) The hearing.need not be conducted according to tcchnica\q%s‘:f
“evidence. Any pertinent oral or documeéntary evidence may™be

N

received, but the hearing body shall, as a matter of policy, provide
for the exclusion of irrelevant and unduly fepetitious evidence. The
faculty member concerned and the Univerdity may ‘submit oral of
documentary evidence, rebuttal evidence,)| and oral and written
argument on the evidence and merits of \the case; may inspect\\
documentary evidence offered against him or it; and may conduct ‘
\such cross-cxamination of witnesses as may be required for full
disclosure of the facts. ’

(4) The-hearing body shall use its good offices 10 assist any interested
pa)rtg to obtain the testimony of witnesses capuble of giving
pertifent evidence or documents relevant to the matter. Particularly

.in cascs where neglect of duty has been charged, the hearing body

N
[

shall hear testimony from faculty members in the same field of

scholarship and teaching, either at the, University or at other
institutions. R

(5) A full stcnographic or tape record of the hearing shall be maintdined
and made available only to the parties directly concgrncd.(

(6) There shall be no disclosure, by the hearing body or any. of.its
members, of the cvidence received during the hearing nor of the
deliberations of the hearing body except as provided as follows:
At the conclusion of the heafing, as promptly as is consistent with

proper deliberation, the hearing body shall formulate its findings, based

upon substantial evidence, together with its reconfmendations: A written
statement of findings and  of recommendations, together with the
stenographic or tape record, shall be fited with the President. A copy of
the findings and recommendations shall be delivered to the faculty

member concerncd. .
Thereafter, the President shall review the hearing body's findings

and recommendations and, in light. thereof, shall make final disposition

of the case. ? .

Conditions of Suspension. Whencver administrative action of dismissal,
premature retirement, or indefinite leave of abscnce is contemplated, the
faculty member conceerned may be suspcnded from the performance of

30
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University duties pending the hearing provided for above, if immediate harm
to the faculty member or others is threatened by such continued activity.
Such suspension shall be without loss of salary.

Vanauoqs in Procedosg Whenever for reasons of vacation or recess
interruptions or other unforeseen comphcauons variations in- thesc pro-
cedures become necessary, such variations shall be adopted only aflcr mutual
agreement of all partics conccrncd

g Retirement

Undgr provisions of a retirement policy for University faculty and staff
adopted by the Board of Trustees April 5, 1961, the automatic retirement age
is 65. The cognizant dean or administrative officer may, however, recommend |
to the President that a person who has reached the retirement age be retained
at full or part salary and the same academic rank or with other appropriate
title under one-year appointments until the age of 70. The: President may
.authorize that such person be retained to the "age of 70 but pnly with full
annual revicw of the case and with the entire reappointment procedure each
yca& cyond 65.

iy ny facwlty member who rcaches age 65 before Scplcmbcr 1 of a given
ycar ‘all be considered 65 ycars of age and normally shall be retired be fore
August 31 of that yegr. ® .

h. Leaves of Absénce : .

Leaves of abisence arc governed by the policies and provisions described
below. They concern sabbatical, special, sick, military, and maternity lcaves.

Sabbatical Leave. Sabbatical leave may be granted to Professors and
Associate Professofs after six .years or six semesters of accrued full-time
scrvice at the University. Deans and directors should take into consideration
the following factors when making recommendations to the appropriate
Vice-President: o

(1) A definite and well-defined rescarch or study program must be
submitted for approval, A candidate should indicate what the
prospects of completion of the project will be,

(2) Sabbatical Icave will be allowed (a) six months on full salary for each
six years of service, (b) onc academic ycar on half salary for each six
ycars of scrvice, or (c) one semester at half salary for eich six:
semesters of scrvice. :

¢ The school or division must absorb the instructional program of the
absgnt member. Substitute appointments cannot be allowed for
tl@sc on six-month lcave,




- . o v - '
(4) The absence of a faculty me
academic program-of his/her department.

(5) 1t is expected that the facult _
for at least one year after leave of absence.’ ’

(6) Reports on progress as well as upon completion may be

-

-

3

arranged with the dg:;fn.

y member will return

mber should not icopirdizc the

to the University

Rade as

Normally, sabbatical lcave is taken immediately following the period of

scrvice tq which the lcave relates. The sabbatical leave privilege may not be ’
.accumulated, e.g., after 12 ycars, a sabbatical of two academ

be taken,

Also, the sabbatical should be taken

'

ic years may not

over consccutive academic periods;- -

c.g., fall and spring semesters of a given acadcmic ycar, or spring semester and
fall semester of consccutive years, but not fall of éne academic year and fall
or spring of the following academic year.

A dcpartment may make exceptions to these policies, -however, to

o

facilitate work or to meet other nceds of the department, the school, or the
Univgrsity. In mecting such spccial needs or convenience, however, the
faculty member does not forfeit any accrual toward a subsequent sabbatical

entitlement.

Special Leave. A short-term lcave of absence, one or-two scmesters,
without pay, is. applicable in general to the rank of Associate Professor and’
Professor. In special cases, nongtenure faculty may -be granted special leave

without pay when itis to the advantage of the University to do so. -

Sick Leave. For absences-of more than two weeks, application for sick
leave is made through department administrators. The University grants sick
lcave with full pay to regylar full-time cmployecs. (Non-academic employees.
receive such benefit after six months of continuous full-time ecmployment.)

Regular full-time faculty and staff cmployces are defined as-those who
are employed on a full-time basis and who arc paid through the University,
cven though the source of some of the funds is from government contracts,
" private contracts, and grants. o : :

Six months arc allowed during a six-ycar period, subject to certain

provisions. Application forms. for extended sick leave

Payroll Office.

Military Leave.
and staff members taking-part in the reserve program of th

which calls for .15 days’ active duty training annually with the
Guard, Officers’ Reserve Corps, or similar military organizations, Thisjtime is

arc available at the.

s 1

The University is willing to cooperate fully with Qdﬁchlty

not counted dgainst normal vacation time.

When a member of. the faculty or staff is calle

¢ military’ forces

Natioh:,

d involuntarily into the

1

armed forces, it is the poticy of the University to grant, upon rcqucst,{{ leave
of absence 10 cover the term of service, . :

-
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Maternity Leave. Where a pregnancy may affect a teacher’s rlghls under
the four-tosseven year probationary period (sce Item 2.3-c, Full-time Faculty;
Tenure), the conditions outlined below shall apply {Maternity leave
provisions for fron-academic: employees are described in thc current USC
Supervisor's Manual.)

A non-tenured faculty megber is entitled to matcrmty leave without loss
of her normal four-to-seven year probationary.period. A total of two years of .
maternity leave,is alfowed during: the probatienary period, with full benefits

. and without loss 8f seniority.

‘ ~*2.5 Compepisation

' 1_ a. Pay Sche u/e 4

».1‘ - ’ ~N

Single’ Semester or Summer. When services are performed throughout a -

" given period {Fall or Spring Semester, Summer Session), payment shall be

VJ'\

pe

made as follows:
Fall (Beptember 16 to January 31y
1/P on September 26
2/9 on October, November, December, and January 26

(Fcbru.;ry 1 to ]unc 15)
2/9 on February, March, April, and May 26
1/9 on june 26

Summier (June 16 to Scptember 15)
1/6lon Junc 26
2/6'on July and August 26
1/6 \in Scptember 26
i , -
When seevicks are performed during only a portion of a_given period,
ayment is made_on the above dites.to the extent of thc dalry rate for the
Aumber of days worked through the end of cach month,
Annual Pay Schedule, For full-time faculty, salaries are paith at the rate
of 1/12 on the 26th day. of cach month, beginning September 26 and cndlng
August 26,

+

H
@

X . .
b. Payroll /rfwﬁor,n‘wt/'on for Salaried Employees
: . ) O
The inf f;nm‘on below generally pertains particularly to salaricd person-
nel of the Ungversity, (For special provisions that apply to Mcdlcal School
faculty, sce th&\Procedure Manual of the School of Medicine. )
_Appointments. Al salaried personnel, whether on a short-term -or
commuous anus must be .xppﬁmlcd prior to the first day of cmployment,

5
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with a Payroll Change chucst (Form No. 5202), prcpared by Lbo approprlatc
~appointing officer, department chairperson, or dean, When approved by the
appropriate  Vice-President, this form is sent to the Payroll Office for
processing of -paychecks according ‘to the terms of employment. A With-
holdmb Exemption Certificate (Form No. W-4) must accompany eich ncw
appointment.

Employing_ Relatives. Rclatonship of an applicant to 4 currcm Umvcr-
sity cmployce shall nop constitute a barrier to cmployment. However,
-employees should not be in a positioh to umtmtc or participate in decisions
involving hiring, promouon Salary increase, or other subjective personnel

) coosuduatlom concerning immediate rclauvcs :

USC adheres to thé policy, Faculty, Appointment and Family Relation- .
ship, adopted by the American Association-of Umvcrsny Professors in April ©
1971 and by the Association of American Colleges in June 1971, Relation-
ship to a current faculty member should not be a bar to equal opportunity in
employment for a member of the same famnly Undcr this. policy, however,

. faculty members shquid ncither. initiate ‘nor participate in institutional
decisions involving a direct benefit (initial appointmgnt, retentiodpromoy
- tion, salary, feave of absence, ctc.) to members of their immediate famlies. .

Payroll Deductions. The Payroll Office processes salary deductions for . -
‘withholding tax, Social Sccurity, ‘group life insurance, TIAA-CREF,

AID, Faculty Center charges, ctc. It is possible to arrange with the

- Y Accounting Departmenit, sccond Roor of Owens Annex, to have deductions
madc to cover purchase of United SFJlUSSTWUTgY‘BU"ﬁ! S

Payroll documents must be received in the Payroll Of-ﬁcc by, th‘q 19th’ of
cach month to ensure payment on the 26th:

Paychecks arc relcased by the Bursar's Office in Owens Hall, Thosc

. salaried unployus who desire to have paychccks sent directly to"a bank or
their home ay ‘make such” arrangements through' the Payroll Office and
complete the forms td u.cuvc this se¢rvice,

Terminations. A ‘Notice of Termination 1Form 5206), rcqunrcﬁ in
connection with the Uncmploymw( Insurance Law, must be prepared for
cach employee terminated and*nfust be filed with the appropriatg Vice- |
President for ffaculty terminations or with the Personnel Office Tor all A
non-academic terminations. At the time of the exit interview, the terminated
cmploycc will mck;ivc the final paychecks

’

% .
% /’&wo// Infogpation for Hourly-Wage E'mployeca : .

Hourly Wd},t. unployccs are paid bu‘wu,kly Pay ()cnods v..;‘d cvery ether
Wednesday: time reports (Form Nos. 5204 and '5205) arc submitted to the
«  Payroll Office by noon on the followmb Friday; paychceks are issuéd the
suu,ccdm;, Friday.
® Mourly wages must be approved by the dpproprhlt Vice President on
Hourly-Rate Authorization forms [Form No. 5230). These forms must be
seceived in the Payroll Office prior to the beginning of thc pay pmod
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Of%ice Hours The Bursar’ s'Offnce is open from 9:30 a, m. to 4 30 p.m,,
Monday through Frlqay
- Gheck -Cashing. Personal“hecks may be cash,ed“oy faculty and profes-
'\, s0onal ‘staff at_the Bursar's Office in’ ‘Owens Hall. Personal checks up to the
= amotint of $]00\WI|| be cashed upon presentation of an identification card,
*. ‘No second- or third-party checks or payroll-checks are accepted.

- % Traveler’s Checks. Faculty and staff members may obtain Bank. of

-
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» Amerlca Traveler’s Checks without a fee from the Blursar's Office.
T ldentlfcatlon ‘Cards. Identification cards are issued each year to all

full-time faculty and staff. The card enables them' to make purchases at the.

Bookstore and the" ‘University Pharmacy and to cash checks at the Bursar’s
Office. Some Bookstore items may be. purchased at.a discount. (Those not
receiving cards may callethe Payroll Office, sta. 21 15. )

2.6 Speqlal Activities

a E xth ‘C'ompensatio‘n *

S

z
.

}College of Continuing Educatlon and Civic Center. Instructional staffs
“of CqJlege of. Continuing Education and the Civic €entér are selected from
the full-time faculty and from professional and business personnel in the Idcal

~

Frca. Appointments are on a semester basis by recommehdatlon to tbe/dean_
- ¢ ordirector concerned. B \

. A full-time faculty member may be recommended to teach a maximum
of eight units for extra compensation in any academic year, but i fio more than
four units in a smglc scmester, Remuneration is paid according to rank and

.the number of units taught. Contracts ‘are issued contlngent upon.meeting _

minimum enroliment requirements, : .

" " Summer Session, Members of the full- tlme faculty are given the first
option to teach courses:offercd by their departments during the Summer
Session, but they are urged not to teach more than two consecutivé summers
or more than one session in a summer, Ordmanly the teachmg load does not

" exceed inunits the number of weeks in a session.

‘Other Educational Institutions. No regular full- time faculty member

may teach concurrently at ‘another cducational institution without. express.
Wavritten prior permission from the' approprlate Vice-President, upon recom-
mendation of the instflictor’s dean or director.

Consulting. . Faculty ‘'members may engage in professionally related and
enriching off-campus consultation or employment. Tfis supplementary
relationship must not involve more than an amount of time. equal to an
average of one day per weck during the academic schedule. Deans and
.dlrcctors are rcsponslble for administering-¢his policy. \

‘Research and* Other Sponsored Activity. No extra compensatigh or
"overnde payment is pcrmnlted during -the academuc year on governmcnt or

& ‘ 3-5
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7 v private grants or r contracts. No éwe@ie nayment'f!p’ermitted for 12-month  * .
B : employces " :
For government grants and contracts dur‘.g the summer, 2/9 of the base
annual salary is generally provided for two months’ service. An additional 1/9
“for one more month of service is permitted when approved by the awarding ,
- agency. In either-case, the arrangement should be included in the proposal to-
the government or private agency concerned. . N

b Proposa/s : S h -
AII proposals for sponsored research and educatlonal activities should be
subfitted with the University Proposal Coordination Record form to the
Department .of Contracts and Grants (at the Main or Medical Campus, as
'appropnatc) atleast two weeks prior. ¢ submission or deadline date. The
* University manual for: the administration of sponsored research and educa-
“tional activities .provides detailed information on this subject. Additional .
mfor\)atlon regarding proposals, t_heeq_ format, number of copies required, -
‘currdt indirect costs and fringe benefit rates, and other necessary informa-
tion may be obtained from the Department- of Contracts and Grants, sta.
”""'259/1 Main Campus, or sta. 432, Medical Campus,
: " 7 In order to facilitate the Unuversuty s coordination of sponsored projects,
) a1| proposals relating to academic_programs— whﬁher to private (including -
"_"foundat|ons) or government sponsors—must be transmitted to the sponsor-
through the Department of Contracts and G“?ants'" with approval of the
Vice- President, Academic Administration and Research. All sponsor contacts
for site visits to the University should also be coordinated through this office.
Thc University's Proposal. Coordination Record describes the various
University-, administrative approvals required for a propqgal prior to trans-
mittal to this office. Transmittal of a private sponsoréd academlc proposal )
B W|II be coordinated with the Office of. Unlvcrsny Affalrs . .
~
Pafent Po//cy : A

. -
s

A basic funct|on of the University is to contnbutc to knowledge and
culture by ‘creative activity in all academic areas, and to disseminate the
results of such creative activity by the most appropriate and effective means.
“The securing of a patent, in certain circumstances, -may ‘be the most”
appropriate and effective means isseminating the knowledge involved, and
it is the general policy of the University to encourage and support production

. of such patents for the purpose of dissemination of knowledge.

The complctc policy governing patents as related to' the Unjversity, is
contained in Appendix 2A of this handbook. This statement was a roved by
the Council of Deans on October 17, 1970, and by the University Senate May
15,1971, as wcll as by the appropriate University offices.

.

Ceman
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27 Benefits” |

A variety of benefits is available to faculty and staff members Litefature,

. detailing benefits and special serviges is available at the approprlate offices. A~

gcneral description is given below..

‘a. Insurance and Retirement .
‘ . l

The Insurance and Retirément Division has brochures which explain in

detail the insurance programs listed below. All inquiries and applications
should be directed to this officg or for Medical School Faculty to their
personnel sypervisor in the Business Office. -
Group Life Ingurance. The Universiy has a contributory group life
" insurance program for its regular fuil-time? staff members. Under -this plan,
staff members may have $1,000 of term life insurapce for each $1,000 or
portion thereof, of their annuaT“salary The staff member pays 25 cents per
_ $1,000 of insurance, and the Ur’uver-suty pays the balance.

Unemployment ‘and Disability Insurance. By faw all emplioyees of the

University are presently covered by unemployment insurance.

ospital and Medical Insyrance Programs. The University has several )

hospital and medical br{ogram-s for employees. The University pays the cost
(up. to a maximum of $10 per month) of the insurance for the employcé.

Optional coverage for spousgs and dependents is avallable its cost is borne by
the employce through payroll deductions, . » N

Unless otherwise indicated, application for any of. these plans must be
made within 60 days of cmploymcnt An enrollment period is held annuaily
during the month of Fcbruary for those wishing to subscribe subsequently or
change from one plan to another. For application forms and further
information,-cali the Insurance and Retirenfnt.Division (sta. 2163).

Dlsablhty Benefits: The Voluntary -Plan of Disability Benef'ts became
cffective as of January 1, 1974. Employees who do not wish to participate in
the \/oluntary Plan may continue in the State Disability Insurance Plan by
giving notice to the Insurance and Retirement Office in Stonier Hall or the
M;aiéal Campus Employment Office in the Keith Administration Building.

Disability benefits are proVided for two classes of employees:

Class 4 are full-time employces with at least six months of
continuous full-time employment. These employees are entitled to
100 percent of gross pay for 26 weeks and then 60 percent of gr&ss
pay (maximum monthly benefit is. $2,000) until date of recovery
from the disability or achievement of age 65.

Class 1} are full-time cmployecs with less than six months of
continuous full-time employment and all part-time employees. This

[y
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class of employees. will receive the same benefits as uider the State
Plan, except the benefit is payable for 52 weeks instead of 26 weeks.
The benefit is approximately 55 percent of pay up to a maximum
weekly benefit of $105 (mcreased to $119 as of Apnl 1,1974).

Benefts can commence on the first day of the dlSablllly if the employee

_is hospitalized and on theeighth day if the employge is not hospitalized. In -
addition, $12 per day for the first 20 days of hospital confinement i is paid.

il benefits will be coordinated with So€ial Security. or any- other
//bépi: to which the employee is entitied.

The contribution rate in 1974.for both the Voluntary and the State Plan
is 1 percent of taxable earnings up to $9,000 per year. Information
concerning the plans and claim @rms are available at the Insurance and,
Retiremeny Office in 116 Stonier Hall or 416 Keith AdministFation Bunldlng,
Medical Campus. - :

' TIAA:CREF (Teachers Insurﬂ(ce and Annuity Association:College .
Retirement Equities Fund). The University has a plan ‘with TIAA under
which the following types of annuities can be purchased for its regular
fuli-time faculty and staff who have attained age 25:

£

(1) TIAA annuities, which are fixed dollar annuities. , E
(2) CREF annuitics, whlch vary from year to year, to adjust to the
cconomy of thé nation as reflected®by the market value of the
~investments of CREF in common stocks and other equities.

Premiums may be di'vidc‘d in one of the following ways.

@

PLAN ‘ - TIAA CREF

1 100% 0%

2 75% ‘ 25%

" 3 50% 50%
4 . 25% T 15%

5 0% ©100%

The University will contribute toward cach staff member’s retirement

contracts an amount equal to 8 percent of the base salary, authorized on an .

- annual basis. The contribution is not made for additional payments, such as

Suimmer Session and the College of Conlmumg Education. To qualify for this

contribution, the staff mcmber musl pay a minimum of § percent of base
salafy as premiums, -

The staff member may makc paymcnls in one of the followmg methods:

{

(1) By having the premiums deducted from the monthly pay¢heck.

Under this method there. is no upper jimit to the amount that the

staff mcmbcr can pay, or -

—
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(2) By having thc base salary reduced by the amounl of premium
payment. The maximum reduction is an amount equal to 10 percent
of the base salary. Under this method the amount of current taxable
income is reduced by the amount of the salary reduction, or

(3} By the combination of 1 and 2 above.

Staff members who leave University service within five (5) years of
membership may elect to withdraw their. money. from TIAA with the
permission of the University and TIAA, transfer it to another educational
lnslllullon or continue premiums on thcur own. After five (5) years of _
membe 3 - the premiums are not available until retirement: age. The

C not be used as security for loans.
REF has available a cashable annuity contract, The Supplemental
Retirement Annuity (SRA), to accumulate tax-deferred annuity funds that
are not part of the retirement plan. The new SRA contracts.can be written
only for amounts over and above the noncashable basic contracts. Therefore,
no portion of the University contribution can be applied to the SRA
contracts.

In the event of the dcath of ‘the staff member prior to retirement, aII
accumulations, are payable to named beneficiaries or to the member’s estate.

- The amount of the annuities will vary for each staff member based upon
salary,.rate of payments made by staff member, age when premium payments
started, age ‘when annuities begin, and settlement option elected'by the staff
member. Settlement options are not determined until annuities are to begin,

A faculty member with a part-time appointment may purchase TIAA and
CREF contracts by way of salary reduction to take advantage of the deferred
Federal Income Tax. The Wniversity does not make any contribution to the
contracts for these part-time staff members.

N .

b. Tuit/on Assistance .

~It.is the policy of the Unlvcrsny to aIIow tuition assistance to the
dependent children and spouses of its full- time faculty and staff members.
Dependent children who are married during their four-year entitlement will
continue to be eligible nptwithstinding their change in marital status. Tuition
assistance, of course, does not include general fees, special educational service
programs, nor special fees for_ individual or small group instruction,
dissertation, etc,

Full-time facully and staff employees are dcf'ncd as those who are
employed on a full-time basis and who are paid through the University, even
though - the source of part or all the funds is from government contracts,
private contracts and grants, ctc. |f employment statuschanges during a
semester or session, assistance will be prorated. Those included within the
group of administrative staff members are determined by the President of the
University.

ERI
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Faculty-and Administrative Staff Members

Assistance for faculty and administrative staff members who are officers
of the University or members-of the Council of Deans is ‘allowed as follows:
To audit onc course per semester: no charge
, To take one course per semester for credit: 50 pereent assistance.

Spouses 50 percent assistance for a maximum of four academic years
v of course work (or equivalent in units for credit -Or audit) at the
undergraduate, graduate, or professional school level.
- . Dependent Children. 100 percent assistance for a maximum- of four
academic years of course work (or cquivalent in units for credit or audit)
required for a four-year bachelor’s degree. For example, a student will receive
assistance for the number of units required for graduanon or assistance on
,more than is rcqunrcd if the extrd units are taken in a period of clght
‘semesters (or scven semesters plus Summer Sessions, etc.). Units accepted
from other institutions will be deducted from lhc folr-year maximum
allowance. A student who enters a professional schvol before attaining a
bachclor’s degree-may receive assistance in the professional school .up to the
four-year maximum.

All Other Staff Members

Full-time employment status on the first day of classes of the term
concerncd is required. Satisfactory hours must’ be® arranged with the
department head.

(1) Audit of one coursc per scmester if the course is in a ficld related to K

the staff member's regular duties: no charge, or !

.

(2) Audit of ope_cotirse per semester in a ficld not related to regular
"~ duties: 50 percent remission, or

. ’ ) .
{3) Eight units for credit (thc‘axunum number of units for which
. full-time™ staff mcmbcrs may enroll): SO percent assistance. (Only

o one coarse that miccts bc&c 5 pan. may be taken.)

»  Summier Session

Qyulty and administrative statf members reccive benefits as described
above. .
All other staff members are same as above, ¢xcept that the maximum
number of units of assistance is as follows: The numbcr of units is limited to
one-half the ‘number of weeks in the session, ¢.g., 5 units for a IO WL‘Ck
session. 5

40
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Tuition Reml}.;’on. The University allows (uition remission to its regular
full-time staff members, their spouscy and chj{dren. Remission is at the rate
of 50 percent tuition for the faculty member, a spouse, and children of
non-academic staff members who have been employed for less than five years.
Dependent ¢hildren of teaching faculty, certain administrative personnel, and
non-academic staff members who have been employed for more than five
years may receive 100 percent remission to cover their first four years of
undergraduate University work. Application forms are available at the
following locations: Vice-President, - Academic Affairs; - Receipts Audit,
Department of Collections; and the rgceptionist on the _secohd floor of Owens
Hall and the School of Medicine Business Office.

. Children of Deceased or Totally Disabled E. mplo yeés

_Upon the death or total disability of a regular, full-time émployee, the
employee’s children shall be entitled to receive tuition assistance as foliows:

Chlidren Enrolled. Children enrolled at the University of Southemn
California or elsewhere under the Tuition Exchange program at the time of
death or total disability shall continue to receive the tuition remission until
the maximum allowance shall be' accumulated, or the 25th birthday is
reached.

Children Not Yet Enro//ed For children not yet enrolled, tuition
assistance, as granted by the University for the particylar cmploymcnl
classification of the former employee, shall be computed on the basis of one
year (30 to 34 units) for each year of the parent's full-time service to the
University, with a maximum of faur years' tuition assistance for under-
graduate studics, to be divided among one or more such children as the
surviving parent or guardian may designate, but no child shall re tuition
assistance benefits beyond four years or his/her 25th birthday. '

Other Conditions. |f the surviving parent remarries while-a child is
receiving, or qualifying to receive, tuition assistance as provided for above,
the continuation of the privilege of receiving tuitiofi assistance shall dcpcnd
upon nced as determined by the President of the University, or Someone
designated by him/her. -

Any children of deceased or totally disabled employees who qualify for

T

partial or total tuition scholarships from other sources will be eligible for -

tuition assistance only to the extent [hd[ such scholarships do not cover full

tuition. .

e

o Tu/'t/'on E xchange

The Unlvcrsnly of Soulhcrn Callfornu belongs to the Juition Exchange, a
non-profit corporation 16 promote and administer rccmrocal tuition assis-
tance for children and full-time faculty members and other cligible employees
of those higher educational institutions which grant internal full tuition
assistance, 4

O . ,
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Central to the successful operation of the Exchange is the ability of each
institution to effect a reasonable balance between its “‘exports’’ (children sent
to other institutions) and its-“imports” (children accepted from ather
institutions). There are no cash exchanges involved in the operation of the
plan.. It foII'ows, therefore, that a tuition assistance request may not be

“honored - by another member institution; this may be the result of a
"completed quota, or because the .institution has declared its intention.of
withdrawing fromthe Exchange. . _ 4 '

The following is the procedure for parents: -

(1) In general, administrative officers designated by the Président, and

" full-time faculty members are entitled to internal ‘full tuition
remission, and, thercfore, to Tuition Exchange ‘privileges. -For
information about entitlement, it is suggested that an early inquiry

be made to thé appropriate Vice-President through regular channels.

(2) Early during the child's senior year in high school, the eligible parent

" should contact the Controller to learn full details. At that time, a,

. membership list'6f Tuition Exchange schools will be made available
' on a loan basis. :

N (3) Application for admission and for normal scholarship assistance
should be submitted to the college or colleges concerned without
any regard to the applications for tuition remission. Although the
catalogues of such colleges should be consulted. to determine
dcadlincg for submission of scholarship and admission applications,
_the Office of Admissions staff will provide needed assistance. \

2.8 Charitable Giving ‘ N
AID is a servicc that provides for regular support of charitable causes and |,
climinates the periodic solicitation that would otherwise occur on the
campus. Through the AID program, faculty and ‘staff pledge thciy»sudport of

_ thosc less fortunate. AID not only offers opportuhity to designate a gift to a
bona fide health and 'wclfart’:‘, charitable cause} bus also to have each |
participant charity share in the “contribution. It élso provides an immunity
from the solici-l{c’lons byThc monthly ncighborho:od and on-the-job drives of
many charitics. o . { :

Contributors may designate their recipients. Staff members may make a
contribution by a onc-time check or by- the coqtinuing payroll deduction .
system. Inquirics about participation should be directed to the Insurance and
Retirement Office, sta. 2163 or 746-2163. ‘

2.9 Travel o

L4

+

- )

1

- The University  will pﬁny the cxpenses of dcTs, directors, and other
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faculty and staff members of the University when they travel on official
University business. It may 4lso pay the expénses of members of the faculty
when they presen't invited papers to learned societies. \\

Information concerning travel and travel insurance is obtainable in the
publication, Travel Policies and Procedures, available from'offices of dean
and directors. ‘ -

-
] 1

2.10 Credit Union

The USC Federal Credit Union, organized in 1973, dffcr;g,a variety of
finagcial services to its members. Membership is available for a $1 fee,
togfther with a minimym share deposit of $5. Owned and operated by its

-members, the Credit Union does not pay interest but rather pays dividends

based upon earnings, with a maximum rate of 7 percent. The Credit Union is .
chartered and governed under’ federal regulations; government examiners
regularly inspect records: and accounts. Member deposits provide funds from
which loans are issued to other members. A credit committee approves all
loans. For smaller loans, only a signature is required. For larger |oans chattel
sccurity or a co-signer is required. Information may be obtained by calling the
Credit Union office, 111 Physical Education Building, 746-6798. Office hours
are 9 a.m. 10 4 p.m. daily. . ’ ;
2.11  Employee Insurance Programs :
Under the Office of Risk Management and, Insurnce, insurance payable
by payroll deduction is offered full-time facdity and staff. An automobile
insurance, service is available, and a homeowners insurance plan is being
developed. T@c automobile insurance scervice is available on an open
?ollmc“nt basis to qualificd employees at any time. ‘Under arrangements
ith a commercial broker, the automobile insurance program offers advan-
tages such as premium savings,. no-deposit start-up, monthly payroll deduc-
tion, broaﬂdcovcmgc, and 24-haur claim service. The Risk Management and |

Insurance office telephone number s 746-6331. The office s located in

Owens 101, The commercial broker handling the University program may be
reached at (213) 380- 1600, -

49 : e 43




PAFulToxt Provided by ERIC

Section 3.0
Student Relations

3.1 - Student Body
For' the purposes of relating to University Regulations and Policy, a
student shall be defined as one who is currently enrolled, or one who has
completed the immediately preceding semester and is cligible for reenroll-
ment. ~ : : .

All pertinent rules and regulations affecting the individual student and
the Student Body may be found in the current issuc of SCampus, the student
handbook.

3.2 Admission

Admission to the University is administered by the, Office of Admissions.
Although some admissions functions are delegated to schools and depart-
ments within the University, the Office of Admissions receives and processes

“all applications and fees, evaluates entrance records, and mails appropriate
) b ' .

letters of acceptance or rejection. - - ’

Admission to the University is determined by the Office of Admissions
and appropriate sclection committees in all cases, except for applicants to
Geaduate Business, Dentistry, Law, or Medicine. For the latter schools, each
processes its own applications,

Application forms may be obtained by mail or in person from the Office
of Admissions. A fee of $25 must be gnt with the completed-application. .
This fee is not refundable. .

Credentials for admission must include complete records of all previous
high school and college or university work. The student must request the
registrars of all schools he/she has attended to forward official transcripts of
record direct to the Office of Admissions. The University does not undertake’
to send for these credentials. .

The application for adrhission and complete grcdcntials shouldbe in the
Office of Admissions as early as possible but no later than-30 days prior to
the opening of the applicable semester, . .

3.3 Student Records

Specific practices and policies apply to the maintenance and use of
student data. They are described below. !
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a.-~ University Respons/b/l/ty

e Assumption of Trust. When aswdcnlcnlcrs the Umvcrslty and submlt; o
the required personal data fot academic and pcrsonal records, -there_is an
implicit and justifiable assumption of tiust placed in the Umve’i’?lty as’
custodian of these-data. A simila# rclatlonshap should be maintained relative _'é'/ ’
to subsequent data gencrated during the student's enrollment: acadcmlc
performance, activities, personal interviews, and disciplinary procecdings. . .

‘Student Records and Communications. In its relations with students, -
the University intends to, preserve the confidential ‘character of the

. communications ‘and records so as to insure that s educational - “and.

".counseling processes are’ carried forward. in - the ‘most effective possible
manner. Student records and communications will not be feleased to
non-university agencies or persoms without the consent of the student;
exceptions nofmally would be by authomy of a courl ordcr

b. Use of § tudent Reeqrds

‘Releasable Information. Information of a publlc or dm,clory nature will ~
be furnished; that is, information that has appeared at one time or another in \ -
publications lhdl are available to the general publnc or are a matter of publlc
record, such as current and. past addresses, datcs of attendance, and degree

’ eaned.

Request from Prospective Employer, On written request of the student
<oncerned, the Universi ty will respond to inquiries from prospective
employers, public or private, The Umvcrsny respects the right of its students
to determine prospective employers to whom dhey wish the University to
furnish non-public personal information.,

’ Request from Other Educational Institutions. The University: will send
written reports to other cducanqnal institutions only with the formal consent
of the student concerned. . »

Request from Faculty Membcrs. Faculty members may request objec-
tive information contgined in permanent academic records when needed in
discharge of thefr official duties.

Relationships with -Parents. The University ecoppizes the Icgl timate

_interest of parents and guardians to consult with proféssional staff about the
‘academic and personal well-being of their sons arld daughters. This consulta-
tion will be carried on consistent with the basic' policy on student records.
cxcept that records of students 18 years ofage and over will not be rclcased
without the sng,mv relcase of the student.

Student Access to Records. A student may view the contents of his/her
personal record with a membér of the professional staff. If the student
believes the information in the record is inadequate or inaccurate , he/shg may
propose corrections for inclusion in this record. Transcripts may be reviewed
at any time, and may be altered only under authority of the Registrar.

~Acadcmic Information. Information regarding the academic.achieve-
ment of students being considered for University-associated honors, awards,
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or scholarships, may be furnished to the committee responsible for making‘
the awards. - o . .

Information on Political Membership. Political membership or informa-
tion is not recorded in student records unless the student expressly requests
the inclusion of such information. This is released only at the student’s
request.... - : A o

Destruction of Records. Disciplinary récords are not a part of .the -

- student’s permanent records, unless it is a matter of expulsion. Disciplinary
records are destroyed four ycprs after graduation or at the end-of six ycars
from the date of-a disciplinary decision, whichever occurs first.

3.4  Registration and Change of Program

a. Registration L -

Complete registration instructions are listed in the Sthedule of Classes
for cach semester. These instructions include dates, times, and locations for
carly and regular registration. : ’ Al _

Afl University departments who distribute “H" cards must comply with |
these registration dates and adjust their office hours accordingly.

b. 'Change of Program (Drop and Add}

No course may be added or dropped by a student except on forms

gg')ccially provided through the Registrar’s Office (USC Reguest for Change of

“Program). The student must obtain.the approval of the instructor of a course, -
he/she wishgs to add. The instructor’s approval is not necessary to drop a .
course during the first nine weeks as the Registrar notifies the instructor by

sending him/her a new class list. Complete instructions are printed on the
Change of Pr({grnm card. . . - '

c. "'Unoff»'/’c/a/ W/’thdraw,;// 4

.

. A

A student is responsibie forsall coursug in which he/she registers, unless -
he/she withdraws officially. If ht/she merely ceases to attend a course, he/she *
,is not entitled to the mark of W, but must be graded F. - e *
d. Cancelled Class I . -
: !

_ The' department should notify the Registrar's Office of all cancelled
classes. If a class is cancelled by the University, a student who is registered in
that class must officially drop that class from his/her program at the
Registtar’s Office. ‘ - . : :




.e. Class Section™

WY . : .
A student is responslble for attcnding the section of a class in which
he/she has neglstcred If ‘the student attends a section of a course bther than
that for which registered, he/she may receive a grade of Fin the course. If the
student wishes to attend, a section for which he/she is not reglstcred the *
student must use lhc drop-and-add proccdurc

f . Cancellatlon of Registrati

A studcnt who wishes to cancel his/Her entire rcgistration musg file a
" wnttch application- at the Registrar's @ffice. Tulﬁ’on is refundable as
published, at the option of the ’nivcrsiiy.. , .

.

sg.. Advisement .

Students should be adwscd of the academic’ and counseling scrviccs

avanlablc to aid them in changes of registration or in cancellation. (For details,
sec ltem 38.), : .

S

3.5 * Grading S

Grgdif;g policies and practices for thg University are described below, it
is to be noted that the Professional Schools differ in certain grading practices
from those of the general campus. -

a. Defm/t/on of Grades T~ ' f\ v
defined

" Except as defingd dlf{crcmly for Professional Schools grades a
. as follows:

LN
-

Work of excellent quality

Work of.good quality >

Work of fair quality; not outstanding
“Work of minimum passing quality

Failure. Fhis grade is awakded to any student failing to meet thc

© minimum standardsffor passing the course.  ~ .

IN Incomplclc Work. A student will be permitted to receive a mark
of IN in a coursg, if, because of illness or other circumstances
judged fittin the instructor, the student is incapable of

noOaT > .

P ' -

-3t




.

-
failure to finish a term paper or aresearch projest, or failure to
take the final examination, Marks of IN must be re d within
one calendar year of the assignment of the IN
IN's carned prior to Fall 1972 that ar¢ nof thade u within
. the one-year time limit remain permanently o s nt's
. ~ record and will be inclied in the computation of the
. point average. IN's carnedyin Fall 1972 and thereafter that are
K not made up within. the one-ycar time Iifmit will be automat-
ically changed to W's (withdraw). Untitan IN is made up with a
final grade, it will not be included in the computation of a
3 ' . student’s gra Paint averagd. : .
o i Rdmovall of IN is accomplished in either of two ways:
(1) the student oRtains an Applicatian for Removal of IN. from
‘the Registrar’s Office, pays the rchjrcd $10.00 IN Removal fee,
and rhakes mutually satisfictory arrangements with the instruc-+
tor (lo make up the missing work and/or examination, and the
instructor notifics the Registrar of final grade; of (2) the'student
may, if-hie/she chaoses, remove the IN by formally reregistering
in and satisfactorily completing the course withir the
authorized period for removal of the IN. In the latter case, the, i
original IN will not be included in the grade point average. -
CR Credit, Undefined grade given when a tmdchl qualifies for a
Puss. e
‘Courses numbered below 500 Certain undergraduate courses’
have bien authorized by the University Curriculum Committee
to be graded on a Pass/No Pass basis. Such courses incldde
Dirccted Teaching, Special Problems (490's), and clectives
permitted by the Pass/No Pass option in the College of Letters,
Arts> and Sciences, School of Engineering, and School of
Business (cffective February 1974), To qualify for a Rass, a
student must have done work of at least C quality. The mark of
. Pass will be recorded on the student's record. A No Pass grade
(D quality or below) will be recorded on the student's record as
, vV {(auditor). No Pass grades: will not be counted against @
‘ student’s grade poirtt average. The mark of IN s also authorized
for such Pass/No Pass courses, (
PassINo Pass dptions vary for cach of the professional
. schools. Details appear in their respective bulleting, including
. the one reguldtion common to-all: Under no circumstances will
o 2 student be permitted to change a declsion of electing a
Pass/No Pass course to a letter grade or vice versa at a date later
than the time of registration, e , ; .
Courses numbered 500 and gbove, Certain graduate courses
- frave been authorized by the University Curriculum Committee
to be graded on l’ass// (Dash) basig. These courscs include

»
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s _certain kinds of experience courses, such as internships, &;I‘:
a Wwork, -readings -courses, crlthues practlcums etc., and
~ research (590, 790), Thesis 594, 694) and Dissertation (794).
courses. Work of A or B quality is required to qualify for a Pass
grade. The Dash( )grade encompassés ingomplete work, work in
progress, or work below the minimum B qudlity work. When the .
‘dash mark indicates incomplete work, or work in progress, the
same time limits exist for the.a ‘lgn nt of a final grade as/
presently exist for the removal ofssan Incqmplete Replacement
. of the mark.of (-). or Dash, with -a ‘Thark of Pass (Credit) is
plished .in the sarrre’ manner as th¥ removall of an
: Injggplete with the exception of the $10.00, which' is not
T chaxged. The (—) or Dash grade will not be-counted ggainst a_
student’s grade point average. The mark of Incomplete is not
authorized for courses graded Pass/—., :
W  Withdraw. A student who withdraws officially prior to the end .
of the ninth week is entitled to a mark of W. If the student
withdraws after the rinth week, he/she should receive a W or an
'F depending. up6n the quality of work at the time of

wi wal. Changes-from Credit to Audit are considered similar
. to drawals, inSO!:ELl‘E)ﬁ_% these regulations are concerned. N
e vV Audit (Visitor):'This grate_is -assigned for a student who -
;v ofﬂcuall)l audlts a course or. recelves aNo Passina Pass/No Pass "—____,,’ Sy

cou rsc

/ ’ .'b: o - ~
' b..The Grade Point S ystem
_ The system of grade ponﬁts is used to determme a student’s general
"average or standing. Grade points are assigned to the Ietter grades and:
incomplete marks as follows: . ! » »
4 grade points for each unit of grade A .
3 grade points for each unit of, grade B
2 grade points for each unit-of grade C ~ = .
1 grade point for each unit of grade D.. - 5
"0 ‘grade points forreach unit of ;,radc F (or‘IN s camcd prior tb
. Scptcmbcr 1972) ‘. .
Thc student’s scholarshlp avcragc is obtamed by’ dwudlng the number. of
“grade points by the rumbér of units attempted. The division is camcd aut to
two decimal p|dCCS thus, a Q-average calls for a gradepoint average of 2.00. ‘
Marks of IN CR, and Dash {—) are not includéd in computation of the Y
‘ grade point average. . coo .
*
- : 4y
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¢, . The Professional Schools

Grading systems for the. Professional Schools are described below.: ‘
School of Law. A numeric scale from 53 to 100 is used, with a

_ " cumulative average of 70 and .above passing but with 70 to 73 constituting -
: " - academic pfobation.
S ‘School of Medicine. Numerical or letter grades are not awarded at the

USC School of Medicine. -The performance of the student is reported as
Satisfactory (S) or Unsatisfactory (U): The student is cited for-Honors
- (S* —Honors) if. the performance resulting in a_satisfactory report is
excéptiona[. Definitions of satisfactory and unsatisfactory are given below.,
. A
S Sat/sfactory Thns confirms the fact’ that the student’s performance
is adequate, or better than adequate, in the subject evaluated. This
grade is entered immediately on the transcript. 3
) i U Unsatisfactory. This means that, in the opinion of the course
faculty, the student’s performance is deficient; the student has not
met’ the -criteria set by the course faculty for satisfactory perfor-
mancé. An unsatisfactory designation is accompanled by a statement
from the course faculty outlining the nature and degree of - . '
v ~ deficiency. Thc faculty will recommend remedial action in the form
Lo of reexammzwon alone; completion of overdue work, a special
' project, - ofs summer’ study, with or without reexamination; or
repetition of the course. A final designation of S or U is not entered
YA ~ on the student’s transcript until completion of the.remedial action
- or expiration of the time specified for rcmedial action.

Clerkships and Continuum. The last two years of ‘medical school are'
designed as a contlnuum with 85 weeks of - rcqulred clerkships in basic

. imedicine, basic surgery, and other specified areas. The clerkships are
-evaluated primarily on the basis of performance, although examinations on
cognitive material may also be given. Elective clerkships are evaluated on a Cr
or U basis. As in other evaluations, the descriptive portion of the evaluation is
desirable in order to be ablc to ascertain the student’s performance. The

. descriptive performances are useful for reference i in postgraduate educational
% __ recommendations. ‘ '

-

- All students_are rcqmrcd to take Part | and Part il of the National Board

.. . of Medical Examlncrs examination. The results are uscd in student evalua-
tions. No student is promoted to the fourth year without passing Part | of the.

. National Board examinations.
# School of. entlstry The grading system for the School of Dcnustry is
as follows: “

A}
| _ The lctter grade system is used for all required predoctoral and
o dental hygierie courses.

ERIC -~ .
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*A Work of excellent.quality -

B Work of good quality : _ .
' € Work of fair quality : : .
~.,.D Work of poor but passing quality - ' )

. F Failure .
The crec_lit/nonc.dil system is used for cectificite programs and
" approved ﬁective courses. :

. PS
i
)

Cr  Credit. An F gra e must be made up to a Cr. Courses. for which a
letter grade is rfot assigned should issue Cr to indicate successful
completion of the course :

'NCr -Noncredit, failure - /)

* CrH Credit'with horzs, excellent

- Other grades which may- appear oh a transcript are:

subsequent trimester
IW  Incomplete work
ICW Incomplete clinic work :
‘WP Withdraw Pass ¢ - -

N . Issued to an e¢ntire class only, grades.are given at the end of a

;

WF  Withdraw Fail : , . .

d." Distribution of Grades ~* .

. The aclual\dislribulion,of grades in each department will periodically be
reported for purposes of study to the Commission on Student Academic .

concerned. Departments are asked to discusg this matter each year as a means —

Standards’ by “the deans, division chairpersons, and department chairpersons f\

of maintaining standards. Reports are consideted confidential.

®

e Refrtition of Courses
S ~

. A student may not’repeat for grade points a course in which he/she has'
previously carned a grade of A or B, nqi' repeat for grade points a course in
which a grade of'C had been carned previously, without advance approval of
the Commission on Student Academic Standards. A student may repeat
couyses in which grades of D or F were received. When a course with a D or
grade is repeated and passed, the original D or F will be bracketed on the
student’s record and’ omitted from the computation of the grade point
average. In no case will additional unit credit be allowed for repeated courses
. or duplicated work. _

A student may repeat.courses in which he/she has carned marks of IN.
For specific details, refer to 3.5, Grading (mark of IN). )

.
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f. Probation and Warning - R

Any student whose cumulative scholarship ayerage in the University falls -
below C +(2.00) will be placed "on academic prbbation. A Student whose
semester average falls below C, but whose, cumulative sc;h'olarship average jn.
the !Jniversity is 2,00 or higher, will be placed on academic warning. ’
g Disqualiﬁfbtion, ‘

A student on academic probation will be disciﬁalificd if, at the end of any
academic year, his/her cumulative record in the University shows a shortage

. of 13 or more grade points for a C (2.00) average. A student, whether on

probation or not, will pc subject to disqualification if the Commissiof on
Student Academic Standards at any time dctermines that the student is
deficient in academic achievement.

T -

h. Midterm Examinations .
. ) < oL

- All midterm éxaminations (or other measures of student performance)

are to be scheduled and graded with results returned to students in time for
them to mect deadlines for dropping courses. . A '

Studenis arc to be notified personally ‘by each instructor if their

performance is unsatisfactory (D or F) in time to withdraw prior to the end

of the ninth week of the semester. All students should be made awarc of their

-Agpproximate status before the end of the twelfth week, so that they may

©j. Correctionfof Grades ' \

decide whether to withdraw before the published’ deadline (end of twelfth
week), thus eliminating the necessity of petitioning. , _

"1t is suggested that no midterm examinations be given later than the
cleventh week of the semester. Results of such-examinations must be given to
the students before the end of the twelfth week.

-

’ A grade ¢nce repdried to the Registrar may not be changed except by
petition of thd instructoy to the Commission on Student Academic Standards
on a Correctign of Grade form: Changes should be requested e’nly on the
basis of an actlal crror in assigning the grade, not on the basis of 3 request by
the student or special consideration for an individual student.” "~ °

The approgriate form, Request for Approval of Correction: of Grade, is

“available upon culty request from the Registrar. The form is available only

to faculty membe
3.6 Final Examlpations

A rcgu!ar\y schedluled two-hour examination is held at the close, of the
semester in every~lndergraduate course conducted as a class. No under-

+
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graddate student is permitted to omit or to anticipate a final examination and
no instructor is authorized to permit the student to do so. Graduate
professional schools have fhtir own policies for final examinations.

a. Examination Schedule

The schedule for the final examinations of cach session is printed in the
5chedd/e"of Classes for that session. Instructors in College of Continuing
Education and Civic Center classes are notified cach semester of the days
designated for final examynations. Deviations from the official examination
schedule are unauthorized uniess advance 'approval is obtained from -the

- University Curriculum Committee.

~

b. Weight of Final Examination _

The marks for a course arc based on recitations, papers, and examina-
tions. The final examination shall be, weighed at the discretion of the
instructor, as from 25 percent to 50 percent in determining the %\[adc for the
course. s

¢. Final Examinations on Fitein Reserved lBook,R‘oom

_ As a way of minimizing the effect of foreknowledge of examinations and
of improving final ¢xaminations, the policy of placing final examinations on
file in the Main Library was established in the Fall of 1950, The responsibility
for placing examinations in the Main Library rests with the instructor, and if
examinations have not béen received, the student will be referred to the
instructor. Examinations will be submitted to’the Librarian for stapling into a
vertical file folder, and will be oaned to students at the Check-out Desk in
the way rescrved books are issued, -

\

d. Final Exa/m'nat/ons Missed .

If a student whose work is of passing gradc misses the ﬁna\f examination,
he/she may ‘be given the mark of IN, praovided that an acceptable reason is
reported to the instructor before the time to turn in final grades. For the
meaning of this mark and the examination procedure for removing it, see

ltem 3.5(a).

e. Examination Procedures .

It is Univcrsit)'/. policy that instructors be present during course
examinations (other than take-home or open-book examinations). To assist
instructors if™ the arrangement and administration of .examinations, the

following guidelines have been established:

0y
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e If the class seating arrangement results in crowding during lecture
sessions, it is advisaple to schedule a larger room for the examina-

tion. AR . < * )
e In classes with 40 or more students, prpctors_should assist the
instructor. An additional proctor should be added for every 40
students. ‘

e Students _shbuld be encouraged to sit apart from cach other to
minimize distractions and allow proctors access in aiding students
during the cxamination. - : K
Suspected Dishonesty. While it is assumed that students will conduct

themselves maturely during an examination, it is useful for an instructor to -

understand policy and procedures to be followed if 'astudent is suspected of

cheating. : . o
Cheating refers to the use of unautharized materials, communication

with fellow students during an examination, attempting to benefit from the

work of another student, and similar behavior that defeats the intent of the
examination. It is oftert difficult to distinguish between a culpable act and
inadvertent bchavior resulting from the nervous tensions accompanying
examinations. The procedures outlined herein should minimize errors in’

judging such behavior. . .

" Where a clear violation has eccurred, the ipstructor may disqualify the
student's work. as unacceptable and assign a faiting mark to the paper. it is
recommended that the ‘instructor report the incident to the Dean for Student '

Life for appropriate counseling and action. "

Further, the instructor should become -acquainted with procedures for
review and appeal of cases involving acls .of alleged dishonesty, so that the
student may be informed of available recourses. .

Guidelines in Cases Involving Suspected Djshonesty. |f a question of

"academic dishonesty ariscs, the procedure and policy guidelines outlined

~

below apply. » -
Questions of academic dishonesty are most-properly issues to be dealt
with initially"’ay the instructor, department, and school wherein the problem

occurred. In addition, ihe Dean for Student Life is involved in two ways:
(1) Receives reports on dishonesty and gccompanying faculty actions
related to the incident.

.

(2) Adviscs and consults with both student and instructor.

: |
The instructor is advised as follows:
\

v

o If dishoncsty is proved, the instructor may take an academic

N '
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action—assign an F to the test or paper or, in case of gross
dishonesty, an F for the course. In most cases, this may be the only
action necessary. '

The instructor must inform the student of the right to appeal to the
dcpartmcnt chalrpcrson A brief written report on each action taken
must be sent to the Dean for Student Life, who will establish a
disciplinary file on the¢ student. If further academic dishonesty
occurs, the Dean may take. the case to the University Judicial
CounC|I for appropriate action, up to and including suspension.

The department chairperson may hear the appeal or.refer it to an ad
hoc faculty committee for hearing. Both the student and the Dean for
Student Life must be informed in writing of the ocutcome.

If the chairperson or the committee upholds the original decision,
the student may appeal the case to the dean of the school or college.
Either an individual or an ad hoc committee procedure may ‘be
instituted at this poml

If the.college or school substantiates all other reviews, the student
must be informed of the option for final review by the Student
Behavior Apgeals Pancl. A student may be suspended from the
professional School or the cdllege for not meeting the cthical
standards of the professional school, but action to_suspend the
student from thg University may be taken only by the Dean for
Student Life, usudlly acting in concert with the student judiciary.

As the highest independent tribunal on student behavior, the
Student Behavior Appeals Panel is 'a campus supreme court,
scrving the: President and the Vice-President-for Student Affairs, as
well as the relevant constituencies that m.ny brin{., matters to the
Panul.

.

Procedure After Examination, The following practices arc to be
obscrved upon.completion of the examination:

Handling Examination Papers—Complcted examination papers should be
handled with as much care as the qucsuon papers ar¢ handled before the
cxamination,

Machine-scored answer sheets .md keys should be carricd to the
Testing Bureau by the instructor rather than by the student assistants.

s

Grading Examinations--All final essay-type examinations should be read
by the instructor or by a qualified reader acting under supervision, The
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instructor should check, by adcquate sampling, the fairness and accuracy
of a reader's work., Keys to a machine-scorcd examination should be

preparcd personally by the instructor.

3.7 Grading Procedures.and‘Evaluatipn

In the submission of final grades to the Registrar's Office, the procedures
below are prescribed. | . : o

a. Assignment of Grades

£ ach instructor is responsible for the maintenance of high standards. The
instructor’s cvaluation of the performance of each individual student is the
final basis for assigning grades. :

Rigid application of arbitrary pereentages in the distribution of grades is "
not desirable: the size and quality of the class group must be taken into -
consideration. : :

Failing grades in lower-division work haye the cffect of screening out the

poorer students. As a result; it is expected that a higher quality of work will
be done in upper-division courscs.: '

b. Finul Grade Sheets .

Shortly before fingZexaminations, the Registrar's Office will send final
grade sheets  to degartments for reporting of - final grades. Complete
instructions for {r proper preparation are included with the grade sheets.
Particular attenTion is called to the time limit for submission of completcd
grade sheets to the Registrar within 72 hours of the final examination.

This time limit s critical to the computer’s processing of student report
cards, clearance for graduation, and preparation of transcripts and diplomas.
Late submission of grade sheets by faculty results in.costly hand-rccording
and in delays in student certification. Each dean and department chairperson
is responsible for expediting the prompt reporting of grades.

3.8  Counscling

A varicty of counseling services covering many aspects of student life is

available on the campus,

’

e Carcer Planning and Placement--This office is open throughout the
year from 8:30 a.m. to 5 p.m., Monday through Friday, including
funch time. Counscling is available to students in relating their
interests and capabilitics to academic and carcer planning. Specific
information is available concemning carcer-related summer and
part-time positions as well as full-time carcer positions. The office is
tocated in fruce Hall, 663 W. 34th St sta. 2176.

T b2
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. o Health Counseling—Discussion and help regarding any student's
., -\gealth problems or concerns are available from the staff of the
tudent Health Center. It is the philosophy’ of the 'staff to take a’
positive approach to health maintenance and to assist the student in
coping with problems of Ilvmg by establishing preventive as well as
curative programs. . :

ot

e International Students and Scholars—The Office for International

" Students and Scholars evaluates foreign credentials and admits
international applicants. Once international students and scholars
arrive on campus, OISS provides educational, vocational, and
personal counseling for all interested students, both on and off -
campus. OISS also is available for visa information. The office is

located in SU 300, sta. 2666.

' Marriage'Counseling—-Marriage and preman;ital courseling are avail-
able without cost to faculty, staff,_ and students at the Marriage
Counscling Center, 703 W, 34th St,, sta. 2137.

e Pastoral Counseling—The University Chaplain is available to
students, faculty, and staff for counseling. The major faiths and
denominations all maintain campus ministry programs, facilities, and
staff at the University. All campus ministers are- available for
personal problem and-pastoral counseling. Further information may *
be obtained from the Chaplain's office, University Religious Center,
Room 102, sta. 6110.

e University Counseling Center—The center serves as a resource and
referral agency for all counseling and advisement services provided
by the University. Individual and group counséling is provided by
psychologists, psychiatrists, and voluntecr counselors. In addition,
psychological and vocational testing is available’ to students and’
faculty. The center is located in the-Student YWCA, sta, 7979.

e Psychological 'Research and Service Center—For a nominal fee, the
center provides a varicty of psychological services, including individ-
, ual, group, family, and marital therapy, psychological and vocational
v testing, and guidance. The center is located at 734 W, Adams Bivd.,
sta, 2287.

3.9 Degree Requirements
7 R .
The Registrar's Office is the central agency in the Univcrsiwklhul

provides the official Summary of Credits relative to the satisfattory

completion of degree requirements. Each student is held responsible for
checking degree requirements with the Office of the Registrar. Advice on
degree rcqt,:ircmcnts‘is available as listed below,
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Upper-division and Graduate Students. Appropriate deans and depart-
mental faculties advise these students.

oblamcd from the following ofﬁces

Architecture Advtsement Officc—Architecture. ma)ors

Assistant Dean, School of
Departmental Offices, Sch

Lower-division Students. Advice 'on dcgree requirements may be

»

.
Business-—Business majors .
ool of Engineering—Engineering majors

S

Dean’s Office, School of Music—AlIl A.B. and B.M, Music majors

/

" other students who
honors students;

Non-matriculated Evening Students.
not been referred to academic departments, are advised by the Assistant
{ion, or the Director, Civic Center Division.

Dean, College of Continuing Educa

i

l;'w
3.10 . Student Employment

Employment ‘opportunities in
available as described below.
a. Teaching and Laboratory
R .

pr
declared a departmen
engincering, pre-law, | pre-medicine,
- public administration.| _

Letters, Arts, and Sclcnces Advisement Office—New' students and

have not yct selected a major subject;
profcssnonal students who have not
al major; pre-dental, pre-education, pre- -
pre-pharmacy, and_pre--

b

~

Students in this category who have

both academic and staff categorics are

A ssistants

Stipends for the academic
half-time in the following categori

A first-year Teaching Ass

A $3,200 stipend is paid
completed at least
Master’s degree fron

)

Lycar are uniform for assistants working

s:
stant receives a $3,000 siipend. .,

a Teaching Assistant who has successfully
4 units of graduate work at USC or has a.
another institution; or has had at least one

academic year of half-time teaching expericnce.

A $3,400 stipend is pai

a Teaching Assistant who has completed at

least 48 units of griduate work at USC, or 24 units of graduate

work. at USC beyond

institution, or has
tcaching experience

a

Other fractional-time Tceachi
the same rates. Thesc assistant
time. Appointments for less th:
deans of tht rcSpccnvc schools and

.
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the Master’s degree from another
d at least two academic years of half-time
g Assistants will be paid proportionately at
normally work a minimum of one-fourth
one-fourth time must be approved by the
by the Dean ofthe Graduatc School.
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Teaching Assistants will receive tuition assistance during the semester in
which they hold such assistantships, Half-time Teaching Assistants are
entitled to up to 12 units per semester during the semester in which they are
assistants. Other fractional-time Teaching Assistants will be granted assistance
up to eight units subject to approval of their programs by their academic
advisers. Graduate students who have held Teaching Assistantships during the
academic ycar, but who do not assist during the summer, will be granted
tuition assistance during the Summer Sessions- subject to the following
conditions:

" (1) Those who have held half-time Teaching Assistantships both
semesters will reccive summer tuition assistance up to 13 units
» (including 590, 594, 690, and 790 registrations),

» ’ .
(2) Thosc who have assisted for one scmester, or for less than half-time
Jduring the year, will receive summer tuition assistance up to ecight
units. ' .

These conditions apply only to Teaching and Laboratory Assistants who
have classroom orlaboratory teaching assignments, involving student ¢ontact,
in specific courses, Students who assist departments or schools in other
capacitics should. be assigned titles other than Tcaching Assistant or
Laboratory Asdistant, . :

b. Readers

Graduate students and seniors may be recommendced to the appropriate
dean to read for classes with enrollments.of 30 or morc®Requests for Readers
must be submitted to the appropriate deans and directors for the approval of

* fthe appropriate Vice-President, within one week after the beginning of
classes. ) '

c. Staff Assistants

Part-time studght cmployment on campus is channeled through the/
Financial Aid offick. Positions available in all departments should be posly
on the job board, For further information, call the Financlal Aid office,
Student Administrative Services, sta. 6780,

3,11 Career Employment —
Fhe Career Planning and Placement Center is host to recruiting personnel
from several hundred companies and agencics cach semester, representing
business, industry and government, These companics seek Business and
Lngineeging students, for the most part, but 4 number also arce interested in

i _ ) 59
Q - ' ‘ 05 . .
ERIC : : o :

: . . : , : C s




Liberal Arts graduates. It is the center’s rccommendation that those studehts
interested in participating in campus recruiting check with the office a year in
 advance. ‘ ' . o
in addition, the center receives notices of several thousand

Civil scrvice and testing information
.Occupational information

T - Many of the professional schools have their own systems for handling
carcer employment. The center staff invites students to come into the office

to discss career opportunities in their ficlds. ,
The center is located in Bruce Hall, 663 W. 34th St., sta. 2176.
r
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. positions annually, in which the employer asks interested applicants to
inquire directly. These positions are listed as received throughout the year.
.Other helpful services provided by the center include: ( v
.y, . « ’
. Resume and interview techniques . <
. Brochures and annual reports v




'Section 4.0
"Serwces and FaCIlltles

Py

4.1 Library-Services ~
The full list of library faculltcs and departments is given in the Campus
Directory. Library scrvices-available to_full-time faculty arc described below.

a. Borrowing Period ‘

chularly; circulating books arc loancd to faculty for the remainder of
the semester in which they ‘are borrowed, subject to recall for another
borrower. Any inaterial not returned or renewed at semester’s end, in
response to mailed reminders, is considercd lost and charges are posted with
the University Business Office.

b. Reserve Books )

Books will be placed on reserve status at faculty request for varying
borrowing periods. Reserve request forms are sent to the depaftment offices
of all Unjversity disciplines at the close of each scmester. They are
sclf-cxplanatory and should be completed -and returned to the appropriate
branch or departmental library. For disciplines not served by a branch library,
College Library and. Graduate Student Dcpartments in Doheny Library
maintain reserve services for undergraduate and graduate courses, respec-
tively, Reserve requests should be submitted at least two weeks prior 1o the
beginning of cach semester, ‘
¢ Inter-library Loans : ’ -

Books and journals notin the USC Library and not available for purchase
may. often be obtained through inter-ibrary loan. This scrvice is available to
the faculty through the Reference Department, Doheny Library, at no
charge. Dissrtations available through University Microfilms, Ann Arbor,
Mich,, cannot be borrowed on inter-library loan but may be purch‘ncd on
film, Ordcr forms are provided at the Reference Desk,

Because most institutions will not lend recent journals or an ydlournal
where the desired article is short (usually less than 20 pages), the R&rence
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. Department will order photocopies-of such 'fhaicriali Orders, of Lip to $2.00
are free 1o faculty. Charges of more than $2.00 may’be paid for cfson_ally or
by Departmental Order. . :

- R 4

- d. Library Cooperative Arrangement oo
_USC has a cooperative library agrecment with UCLA and the Califomia
Institute of Technology for the sharing of library’ materials. Faculty at USC -
may obtain library privileges at both UCLA and Cal Tech and use their
libraries. In addition, an inter-library vehicle makes daily stops at.cach library, *
> psarrying both passengers and library shaterials between the three facilitics.
Faculty wishing to use this service may call Uy Circulation Department in
,  Doheny Library, sta. 2924, ’ .

o »
4.2 Affiliated Organizations \KL\ o

’ ®
a. Faculty Center Association .

The Faculty Center Association manages all activities of the Faculty
- Center. Its Board of 15 directors, clected by the .mgmbership cach year, .
appoints the follewing officers and committee chairpersons to serve for a

period of one year:

Officers ’ Chairpersons .
President - . Building Committee
VicePresident Finance Committee
Sceretary . House Committee -
. Treasurer ) Mcmbership Committec
- Historian ' Program Committce
' Librarian Social Committce - .

The Faculty Center was built with funds donated by the Board of
Trustees and furnished with funds donated by the faculty and administration,

Services. The Faculty Center scerves lunch and dinner during the regular
academic year and Junch only during holiday and vacation periods. Bar
service is available at lunch and dinner and for special events. Lunch is served
from 11:30 am. to 2 p.m. on weckdays, and dinner, during the regular -
academic year, from § p.m. to 6:45 p.m,, Monday through Thursday.
Individual or small-party rescrvations are no looger taken. Eor groups of eight
of more, Rowever, reservations are taken for side rooms at the Faculty
Center. N

Use of the Faculty Center is restricted ‘to members and their gucsts.
Membership cards are issucd cach year to those who apply and are found
cligible, Duds may be paid collectively 4t the beginning of cach acadcmic'

)
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’ “""year or deducted from salary checks in equaI mohthly |nstallments Charges .
at-the Faculty Center are- signed for (no cash. sales) and deducted from salary'
checks, or billed to those not on University payroll. | _
_».In addition tq food' service, the Faculty Center prohdes the meetmg
place for the Faculty Senate; recreational, lounge and Ilbrary facilities for its
membgrs; the center, for the Faculty Wives atd other fac’ulty oriented groups;
and meetings. of the Association which present speakers of broad, general.
interest toall members on Wednes y noons..

Among furnishings and equigment available: are cal d pool billiard, and
: Plng—Pong tables, reclining chairs, arid televrsrof A s aM reading I|brary is -
maintained. The Center serves a buffet dinner before every home football‘
game. Iy
Membership and Dues. Categones of membershlp and dues are .as

Y

'Cat,egory T Annu{l Dues <,

Sponsoring_Membws. N oo - No dues’

Active Members
Full-time arid Part-time Faculty and Admlnrstratron
whose annual salary range is between:
$12,000 and above
9,000 and 11,999 -
4,000 and 8,999
under 4,000

. Associate Members -

Faculty Center Associates

Retired Faculty and Administration

Spouse (not working for the University)
of deceased member’

Life Members )

b Facu/ty Wives C/ub

The Faculty Wives Club was organized in 1912 to promote,sociability
and friendship among wives of the fagulty members. Its purposes include a
better acquaintance with tHe ‘ideals; aims, and physical aspects of the
University, -closer relatlons‘\mth the. student body, and assistance to women
students.

Membershlp Membership is open to the ‘women whose husbands are on
. the teaching ‘and administrative. staffs. The wife of the Presndent of the
Umversaty is the honorary presndcnt -
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* dverage during her four years of undergraduate work.

~ Universiyg are published annually and biennially and are distrib

_ home telephone numbers.and addresses of all full-time ‘University personnel,

, -obtained by calling sta. 2234, .

o i

_ Activities. The Faculty Wives Club meets on the second Wednesday of’

each month, October through May. It joins with the Faculty Center

Association in other social affairs. e _ .
A number of special activity groups have been formed, including book, e

- bridge, and sewing groups and the USC-County Hospita! Volunteer -Group.

Art tours and other spccial-interest activities are conducted. .

Schotarships and Gifts. The Faculty Wives Club is particularly interested
in.promoting the welfare of women students and maintains a one-semester
scholarshi_p each year for. a-worthy} woman student. :

- It has also provided the Emina Josephine Bradley Bovard Award as -
memorial to the wife of the formher President of the. University and as an
honot each year to the senior wognan havin{a&icved the highest grade point *

4.3 - University Publications _ .
g _ e
Among publications of the University arc those listed below.
Bylaws of the University are now available in the Business Office.
Catalogs and Bulletins of the various departments and schoolsTwithin the.
ted by the | -
Informatidy Office at the corner of Figueroa and Exposition Boulevards, as
welldts by?mail through the-Bulletin-Mailing Office. The bulletin of any given
“schoo! is the official staternent of its policies, degrees, requirements, and
o§ferings. The inside front cover of any bulletin contains a listing of current
University bulletips. _ R . . '
Schedule -of Classes is the official announcement of courses to be offered
)ci?h session. ‘Schedules are available through the Information Office, by mail
fough the Bulletin Mailing Office, and during registration in the registration
arca and-at the Information Center, Figueroa and Exposition. ‘
v The Campus Directory is available for ®ffice use only. It lists campus and /

and should be guarded wﬁlh utmost care to prevent unauthorized solicitation ‘
of University employees. The Directory, distributed by the Office of Special i
Services, is available during the Spring semester. .

“The Calendar of Eyents is published in Trojan fFamily each mc‘)nth,'
October through May, and bimonthly, June through September. The
Calendar lists the date, time, place, and kind of all important cultural
activities scheduled on- the campus. It is available at the Information Office .
and the Library. Further information may be obtained by calling sta. 2684,

the Calendar of Cvents for the School of Performing Arts, now
combining the prévious Calendar of Musical Fvents, is published monthly. It *
announces dramd, cinema, and musical events. Further information may b¢

(Weekly listings of cvents, with supplemental announcements in daily
issties, are published in the Calendar of the Daily Trojan in its weekly Campus
supplemient, usually published on | ucsdays.)

-
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The Science and Engineering Ca/endar is publlshed weekly durmg the
Fall apd Spring semesters, It contains tnformaus!‘ about future-events of
interest in science and engineering. For further information call sta. 2780.

The Faculty Newsletter is published monthly except during summer, by -
the Executive Board of the Faculty Senat¢ and sent to each faculty member.

The Faculty Handbook is the off'c/(al document designed to provide
information on govcrnancc scrvu.cs poltucs and rcsp0n5|b|htrcs concerning
faculty members. -

The- -University Manual for Administration of Sponsored Research and

Educational Activities contains policy and procedures on the admlmslranon

of such projects (sta. 2591). .

* The University Travel Manual conlams'd’clmlcd policy and procedures for
reimbursement regarding travel expenses. - , '
The Supervisor's Manual states the e>tab}5hcd pcrsonncl policies and

procedures of the University (sta. 2451): .

Trojan Family s published monthly, October through May, “and

. bimonthly, June lhrough September. Trojan - Family is circulated to all

members. of the General Alumni Association, support groups, and other

-friends of USC. It contains.information about Unwcrszty cvents and activities,

as well as dbOUl mcmbcrs of the Umvcrsaly community and alumni

.organizations.

School of Medicine-Publications

Tﬁlc Calendar of Medical Events is published monthly.
Faculty-Student Notes is issued duging the academic year.
-USC Medicine is a semi-annual ma;,d/mc hughlxg,hung various projécts and
f;n(q\[ly of the School of Medicine.
Procedure Manual contains important procedures and polxcucs for the
faculty and staff of the School of Medicine. This is an important supplcmcnl
to lhc F acu/(y Handbook. -

3
Student Publications

The Daily  Trojan, “a daily publication, is the student newspaper
distributed free throughout the campus.“Mail subscriptions are available at
$15 per year or 89 per semester. Inquiries may be directed to the Office of
Student Publications, SU 400, sta. 2707. /

SCampus, the official student handbook, is published annually -and¥is
available at the Information, Center at no charge 10 members of the academic

.community. It contgins much” information of interest and concern to every
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factilty member, as well as students, particularly new students. It contains
information about the.Student Affairs Division and the services available to
students through the Division, the®bookstore, libraries, and facilities. It also
containg comprehensive statements of University pelicy affecting students,

.
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such as. the Statement of Student- Rights and Responsibilities, Speakers
Policy s Student Conduct, and Hazing. S Y

El Rodeo, student yearbook, documents University activities. Employees
who purchase season tickets to University events may obtain the yearbook at
reduced rates. Inquiries may be directed to-the Office of Student Publica-

tions, SU 400, sta. 2707. . \

44 ‘Information, Graphic, and Pubiic;tion Services

. - - ’ . J) -
¢ . a News Bureau - _ . ’ . .
. . . -4
N 1 L ] o

 The USCN@WS Bureau will distribute news articles and releases,.to

appropriate general-circulation  media as - well as University oytlets on

campus on activitics and endeavors of the University community. Persons

having items considered newsworthy may visit the offices at Adm. 103 or-call
a. 2215, , L S

“ b Athletic News Ser{//ce

This service provides information on all Trojan athletic activities for
press, radio, and television. It publishes news releases and brochures and
provides photographs, video tapc, film clips and other print and graphic items
to the media‘and other interested users. The office is located in Heritage Hall,

_sta. 2224, ' o
. _ .

c. University Editor

production services, including the Office of Upiversity Publications, which
edits and proofreads copy for materiato be printed in official publicayﬁ)ns; +
and the Office of Student Publications, which is responsible for advertlsi

and production of student media but not for cditorial content. In addition to
all bulletins, special concerns of the University Editor include the following:

The Un‘ivcrsily. Editor is responsible for a variety of Vedril;)\riajflnd

Thesis Editing—All theses and dissertations must be approved by the
. Thesis Editor.in the Office of University Publications. A mimeo- ~
v sraphed pamphlet; Regulations for Format of Theses and Dissérta-
' tions, may be purchased in the University Bookstore for a nominal
fee. (Sta: 2200) °

. Commencement Program—Lists of candidates for degrecs, students
graduatingf with honors, and initiates of honor socicties are compiled
for the Chmmencement Program by the Officc of the Registrar.

3 * Such listsincluding Summer, January, and June graduatés, should be
' verified by department heads with the Registrar no later than April
15 of cach year for June Commencement.
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' Scholarship Convocation Program—This program is compiled by the
Officc of the Registrar in the same manner as the Commencement
Program. ‘ -

University of Southern California Press—All manuscripts submitted
for publication under the imprint of the .University of Southern
California Press must be approved by the Editorial Policy Com-
mittee. This committee is custodian of the University imprimatur
and establishes and impiements policy concerning manuscripts and
other written or visual documents offered to the University for
consideration for publication. The committee guides the University
Eilor in evaluation of submitted work. (Sta. 2707)

d. Official Bulletin

The Daily Trojan carries a regular service, the Official Bulletin,
containing official notices and announcements of activities and requirements.
The Official Bulletin appearssweekly in the Campus Supplement of the Daily
T'rojan; some Bulletin items also appear in other issues during the week.
Examples of items are announcements of official University bodies, including
agenda where feasible; registration and examination information; official
University calendar; major statements of policy; graduation activities; course
listings. Blank forms for submission of items are available in the Office of
Student Publications, SU 400, or the University News Bureau, Adm. 103. The
forms contain information on deadlines and other requirements,

e.  Graphic Services Department

Combining the former Mimcograph Department and the University Press,
thggGraphic Services Department provides a full range of printing and
/ﬁgicalions. services, ranging from copying to publications design and
composition. Buth hot- and cold-type composition and letterpress and offset
printing arc available, Among items printed by Graphic Secrvices are
letterheads, envelopes, brochures, pamphilets, office forms, catalogs, certifi-
cates, tickets and invitations, and business cards, Comb binding and Vclobind
service also is available, Photocomposition cquipment 6ffcri?1g a wide
selection of type faces and sizes and complete cold-type paste-up facilities is
available. The department is located at 3717 S. Grand Ave., sta. 2701 and
2702, .

£ Instructional Media Services - K

.

This department provides services, equipment, and supplics 1o faculty,
staff, students, and affiliated groups, payable by department order, requisi-
tion, cash, or invoice in some instances. 1ts capabilities and services include:
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?
: Professional assistance in preparing audio-visual magerials, includirig
, slides and overhead transparencies . '
\ Preparation of graphic/photographic materials
Produstion of single-concept films, slide tape shows /etc.
- Recording services and tape duplication
|6mm, 8mm and super-8mm ‘projectors
Film-strip and"2 x 2 and 3% x 4 slide projectors
Overhead and opaque projectors ) RN
. Portable tape recorders and record players . .
Sougd systems. '

Camera rentals ) .
Audio tape and animation and film supplies -

A Xcrox Center provides prc)cniatio quality rcpro%:ction including
enlargements, reductions, thesis work: collating, binding™and high-speed
duplication. The Center is located at 680 W. 34th St., sta. 2214,

The Film Distribution section of the Division of Cinema provides films
(from the University’s 5,000-title Film Library as well as from off-campus
sources) for classroom use. Eilm Distribution is located on campus at 3535 S.
Figucroa, sta.2238. . .

The department is located at 702 W. 34th St., sta. 2668 and 2669.

4.5 Computer Services .

University Information Processing (UIP) is responsible for all academic
computing and administrative data processing  at USC. The principal
compulter system, an IBM System/370 Model 158, is located in the University
Computing Center, (UCC), 1020 W. Jefferson Blvd. Primary academic user
facilitics are located in Stonier Hall und\arc supported by a remote batch
terminal system. Other remote batch stations are locatéd in the Schools of
Business Administration, Engincering, and Medicine. Many . time-sharing
' terminals are distributed around the campus. v

Stonicr Hall has keypunches, tabulating equipment, storagé facilities, and
user workspace. A consulting service is available to all users. The system
supports a large varicty of softwarer packages for such diverse applications as
simulation, statistical analysis, modcling, data-base management, and numeri-
cal analysis. ’

Along with academic computing services, UIP also supports Adminis-
trative data processing. Primary activitics include system responsibilities for
student, alumni, and business records. Data maintained in'computerized files
are also used in management applications, -

ThesSchool of Engineering bas an.IBM System/360 Model 44; with a
graphics display console, an analog computer:for hybrid computing, a data
acquisition capability, and facilities for real-time computing. The Model 44 is

~

/i _
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connected to the ARPA network, and is a major mode on the network for
image processing. ] »

A Hewlett-Packard 2000 in the School of Business provides time-sharing
services to students, faculty, and staff of that school. ]

Requests for services may be directed to the Director, Academic and .
Administrative Services, sta. 2951,

.

4.6 General Servifes
‘a. Pharmacy

The University Pharmacy, Igcated in-the lower level of the Student
Union, is maintained by the School of Pharmacy for the convenience of all
employecs. The pharmacist in attendance fills prescriptions and has a stock of
dru%s at a reduced cost to employees. Cosmetics and a small supply of
sundfigs arc also available. Most drugstore items, if not in stock in the .
dispensary, may be ordered. The Pharmacy is open from 9 a.m. 16 6 p.m.
Mondgy through Thursday and’9 am. to § p.m. Friday. The Pharmacy
station number is 2738. _ . ’

b. Dental Service

Employces of the University and members of their families may apply

\ for dental care as patients in the Dental Clinic, 34th and Hoover Streets. All

dentakveatment is under the supcervision of professional dentists. Patients are

carefully selected in accordance with the requirements of dental teaching. All

paticnits are required 1o register mrsd are given a complete oral diagnosis,
c

including X-ray examinations. Each patient is assigned to a dental student,
who assumes the responsibitity of completing the required treatment, The
- student is supervised by instructors in the various departments of dentistry.
In general, itis necessary, for patients to set aside two to three hours for a full
appointment. A small fee is charged for each type of treatment before service
- is begun,
b \

Discounts = .

associations such as FEDCO. In addition, discount cards 4& available for

Disncylanfl, Knott's Berry  Farm, | Marineland, Magic  Molntain, Busch

Gardens, fQueen Mary, Japanese Deer Park, Movicland Wax Museum, and
! ~other permanent and special attractions, Further information is available at
\ﬁw Office of Employment, sta. 2151, -

- .

. . v Tl 3 . [} . .
University employees are cligible for membership in r‘*rlum discount

Y d. Lostand Found

The Information Center scrves as  the University Lost and Found
Depariment. Articles unelaimed ot the end of 30 days may be claimed by the

‘\) | ’
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finder. Non-valuable .items are retained 30 days before being disposed of.
Valuables are kept 90 days beforc being turned over to the University YWCA
for sale. : : ' ,

e. Keys

Kcys to rooms and buildings arc¢ obtained from the University - Lock-

smith. A department order, signed by the department chairperson approving
the issuance of the key to the staff member, and a deposit of $1.00 must be
prescnted in person -at the Locksmith'’s Shop, 941-A° W. 35th St., between 8

am. and 12 noon and between 12730 p.m. and 4:30 p.m., Monday through

Friday.
f. Parking"

Parking permits are issued to faculty and staff through the Parijpg
Operations Office. Parking fees may be paid in cash or through payroll
deduction. At the School of Medicine, parking permits may be obtained at
the Cashicr's Office. Appendix - 2B contains complete parking and vehicular
information. :

g. Medical Facilities

-

The Student Health Ccnter provides emergency care (;nly to University

'cmpl()yccs between 8 am. and 10 p.m,, Monday through Friday. After 10
p.m. and on wcekends campus security should be notified of any emer-.

gencics, mmunizations for travel may also be obtained for s nominal fee. Itis
best 1o call in advance for this service, sta. 5344, '

i

h.  University Recreation Association

The recreation program at the University is under the direction ofythe.

University Recreation Association (URA), located in Room 103, Heritage
Hall, sta. 2790. The Association welcomes and cncourages all campus
cmployces 1o participate in the programs and aclivities which they spensor.
These programs contribute to health and fitness and also provide an excelient

opportunity for social involvement with other USC employccs. The program

is for alt students, faculty, and staff, and all are urged 10 join.

-

i, University Events

Admission 1o events sponsored by the University is provided:for full-time
University employees with the Faculty Scason Ticket. It is good for a
reserved scat at afl regular scason home football games, for admission -to the
Trojan scction of baskctball games (for a nominal charge), bascball games,
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track meets, other sports events, and plays produced by the Department of
Drama. The closing date for football seating priorities is July 1. Application
forms for two "tickets may be obtained by applying to the dcparlment
, chairperson during the month of May, '

J. Notary Public

\

The University provides notary service to all faculty, staff, and students
at no charge. Notaries are located in the Information Center and in the
Business Office. .

k. Barber Shop -

The campus Barber Shop is located in the 10ver level of the Student
Union. Experienced barbers are on duty from 8 am. to 5 p.m., Monday
through Friday. Service is available to faculty, staff, and students.

. Telephone Serw’ce and Calls

The University switchboard is open from 8 a.m. to 8 p.m. on weekdays.
Other - than these hours, calls may be made to Physical Plant and Campus
Sccurity, 746-2351 and 746-6000, respectively.

The School of Medicine switchboard is open from 8 a.m. to 6:45 p.m. on
weekdays. Other than these hours, calts may be made to Physucal Pltant and
Campus Security, 225-1511, sta. 258.

Office telephones are for University business only. Personal calls may be
made through public telephones on campus. All tong distance calls must bc
placed through the University Operator (Dial *“0"').

Wide Arca Telecommunications Service (WATS) is routinely utilized by
University operators in long distance calls. When a call can be placed on a
WATS line, the operator will initiate'a WATS call. If after a 10- or 15-minute
wdil a W/\IS line is not acccssnblc the operator will place the call through
regular service.,

\

m. Handicapped Students
L4
Special campus facilities are being pr)vtdc.d for the handicapped. A
bpokiet containing a map and helpful info mation is available through the
Coordinator for Handicapped Student Services, Student Heatth Center, sta.
5344,

»
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Emergency Calls

The Campus Security busnncss hours are 8:30 a.m. to 5: 30 p.m.; lhcrc is,
however, an officer on duty 24 hours for emergencies, sta. 6000 or 6001

_City Policc and Fire Departments: _
Police, $25-3311 . _ .
Fire, 384-3131 '
Ambulance, 483-6721

Emergency Repairs:
Extensipn 2100
Student Health Center:
Extension 5344 or 746-5344
California Hospital:
748-24}1 in casc of illness
Orthopedit Hospital:
747-4481 in case of accident
Medical Sghool: Security
225-8645
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Introduction

Appendix 1A . L
Constitution of the Faculty Senate
University of Southern California*

-

'

The Faculty Senate exists to contribute to the intellectual vitality. of the
University of Southern California. Ii is organized specifically to determine
positions on issucs dircctly related to faculty status, responsibilities, and
welfare within the University. It is the first place where such issues will be
investigated and solutions or policies will be proposed to other decision-
making agencics of the University. ' .

It is, therefore, the forum for faculty decision-making, and the voice of
the collective faculty. To achieve these goals, the Senate especially concerns
fself with the processes by which major. University decisions about personnel
and acaderhic policy are made, with a view to.obtaining and disseminating
information about such decision-making. Faculty members who acdept their
election 10 ‘the Senate do thereby declare their individual commitment to
work through it for the realization of these goals.

The Faculty” Senate s, therefore, a fact-finding, deliberative, and
conswtative body, with authority to make studies, reports, and recommenda-
tions on all matters which have a significant bearing upon the work of the

“faculty. The Senate, through its Executive Commitiee, may present any of its
_ findings or recommendations to the students and faculty at large, to the

University Council, to appropriate administrative officers of the University,
1o the Board of Trustees, or to the general public. .

Article 1: Membership -
N
Section 1. The Faculty Senate shall consist of clected and non-lected
members, all with vote.
The clected members shall be regular full-time members of the University
Facuity of the rank of Instructor or higher, to be apportioned among the
Schools and the College of the University so that there shall be one (1)

+

senator for every cight (8) regutar faculty members, or major fraction thereof,’

@

‘-é

of cach School and of the College. In the College and-in Schools with several -

departments or divisions, cach department or division is entitled to ope (1)

senator before any departmeat or division is entitled to two (2} or more. The &

sApproved by Faculty Senate, September 19, 1973,
L

~

€y 7 *
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- University Librarian, the University Chaplain, the Pr

ERIC

Aruitoxt provided by Eic:

decision as to representation by departrient or division for those Schools or

the College with both shall be made by the individual School or the College.

A small department or division (four or fewer) may choose not to be
represented for not more than two consecutive terms. .

Non-elected members of the Faculty Senate shall be the faculty members

on. the University Council, the Registrar, the Dean \for Student Life,-the

%idenl of' the Faculty

Center Association, the Editor, of. the Faculty Newslet r, the immediate past

President of the Senate, the Chairman of each standing University Committee,

and the President of the local chapter of AAUP or of other state or national

faculty organizations with a similarly broad base in the teaching profession.

" Section 2. Elected members of the Senate shall serve for a term of two
years and may stand for reelection for a second term, but no elected member -
shall remain in the Senate for a continuous period exceeding four years.

Sectionfl. The Senate shall hive power to make a reapportionment of
the elected fhembership and to change nomination quotas,

Section 4. The general duties of the elected member in the Senate shall
be to study the documents circulated 1o the Senate membership; and to be
present for their discussion; to inform the segment of the Faculty from which
he or she was clected as to the content of Senate discussions; and to solicit
the opinions of that segment of the Faculty upon matters before the Senate .
Any elected member may from time to time be requested by the Executive
Committee of the Senate formally to poll his or' her segment of the Faculty

- for their views on University affairs.

Article 11: Election of Members

3
»

Section 1. Faculty members of the Senate shall be elected by the
Schools and the College of the University at such time and in such manner as
may be authorized by the Senate, subject to provisions of this Constitution.
The Senate shall advise and instfuct cach School and the College as to the
time and details of the elections. ' ‘ ’

Section 2. Each School or College shall elect its own senators. Each
regular full-time faculty member of the rank of Instructor or higher may vote
for the candidates to be clected from the School or the College with which
he/she is affiliated. No faculty member may cast more than one vote for a
single candidate nor may vote for fewer than the number of candidates to be
clected. Incomplete ballots shall be invalid. Candidates having the largest
number of votes in such an clection shall be the Senators of the Schools or

he College. A tie vote shall be decided by lot among the candidates tied.

Section 3. Nominations to candidacy within a School and the College .
shall be made by each department thereof. Each department shall nominate
from among its own members one (1) candidate for each four (4) regular
fult-time faculty mcrgcrs, or major fraction thereof, of rank of Instructor or
higher within that defrtment. Each department shall be entitled to nominate
from among its own members at least one- (1) candidate, provided such_

[ R
v




“the unexpired term from the Schoo! or the College i

o

’

candidate is cligible to mkmbership within the terms of this Constitution. ifa:
School’is not departmergaged, nominations may be made in such manner. as
the School may determing: e

Section 4. The newly clected members of the Senate shall take office
during the month of September of cach year, at a regular or special meeling
of the Facully Senate. . ' '

Section 5. Vacancies which may occur in the Scnate shall be filled for
in whose ranks the
vacancy exist§ in accordance with the Senate Bylaws.

Section 6. I an election procedure is called into question, the Senate
Committee on Rules, Membership and Elections shall investigate and report
its findings 10 the Senate for appropriate action,

Article 111: Organization and.Procedure -

Section 1, Officers of the Faculty Senate shall consist of a President, a

Vice-President, and a Scecretary, 10 be clected by the newly constituted

Senate cach spring, to scrve for one year effective july 1. Officers shall be
clected members of the Senate, and shall be installed at the September
mecting. The clection shall be in accordance with the Senate Bylaws. in the
event that any duly elected officer ‘of tHe Senate shall resign or become
unable or incligible to serve, the. Executive Corpmittee, as hereinafter
constituted, shall elect a successor from the cligible members of, the Senate to
wrve the unexpired portion of the term of such office, .

Section 2. There shall be in Exccutive Committee, and such other
standing and special committees ds the Senate shall determine.

Section 3. The . xecutive Committee shall consist of the President, lh}c,a

Vice-President, the Sceretary, four additional membeyrs clected by and from
the Senate, the immediate, past President of the Senate, and the Chairma

the Fuculty Newsletter Lditorial Board. For this purppse; if the immediate
past President is no longer & member of the Senate, he/she shall continue
Senate membership as past Prc?idcnl. This membership shall not influence the
representation from that School or the College.

Section 4. Standing commitices shall be appointed annually by &
{.xecutive Committee of the incoming Senate, These conmittees shall be
named at the end of September of cacl) year. The membership of J.thesc
committees or of their whcommittdes il not necessarily be restricted 1o,
the Senate, but shall be compm’cy £+ least 6O percent of clected Senate
members. A list of these committieed and their membdrs shall be included in
the Senate Roster. N nT

Seution 5. Standing committees Jhatl make semiannual reports of their
activitics 1o the Senate. Such reports shall be made available to the University
faculty. Special reports may be made to the Senate at the initiative of 2
committee or at the request of the £ xctutive Committee. -

_ Section 6. Yhe Senate shall hold nine {9) meetings on a fixed monthly

. . \
- -

\_Jujﬁcdulc, September through May. Special meetings of the Senale mdy be

~ o

f
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- Umverscty faculby informed of the current-activities of the Faculty Senate.

" Article IV: chu/ty Newslettei

‘ncalled at the dlscretlon of the E xecutive Commlttee or by petition of
one-third of the members of the Senate. ) ,

Sectlon7 The Exetutive Committee shall Keep the members of the .

The chu/tj} New's/etter shall be the chief means of communication from

" the Senate to the Eaculty in general; its’pages also are open to contributions

from alf’faculty members of .the Unlversuty of Southern California. The

. Newsletter shall provide a' forum for mdlvudual faculty viewpoints; a' means
- for polling fagulty opinion, and a chronrcle of Umversny events of sp’ea"'hll
interest to the Faculty in general A

- -’

Article V: Faculty Ha/;dbook

-l

The Senate expects that the University Admlnlstranon wull prepare and
make - readily available to each faculty member copie} ‘of the Faculty
Handbook prcpared under the editorship of a person appointed by the
Admumstrauon Faculty suggestions for revision and updating will be directed
to the Senate Committee on Faculty Rights and Responsibilities. Suggested
revisions of the - Handbook, whether from the FRR. Committee’ or the

Administration, will be subject to Senate discussion ind recommendation.
: : % . : .

\

-

“

Article VI: Amendments . -

~ —
-

Y s

_ Section' 1. Amendments to thc Constitution of the Faculty enate may -
be proposed by the Senate, and“the proposed amendments shall be mailed to

each member of the University Faculty at Ieast 30 days before action

’ thcrech

Section 2. ‘Amendments to thc Constitution of ﬁ-’aculty Senéte must

be approved by secret ballot by a two-thirds vote of the members of the :
Faculty voting thereon, by mail referendum. If the total vote on the proposal

is less than one-third of those eligible to vote thereon, the proposal, before

.bccomlng effective, must be” reapproved by two-thirds of the members of the

chulty Senate present at the next regular meeting held more than 60 days
after the original submlssmn, o - .

;"’!‘ b . @

“Article Vll Bylaws * |

e

Section 1. THe Senate shall adopt such Bylaws as it considers nccessary_

to the conduct of its business. .
.~ection 2. The Bylaws may be adoptcd or amended by majority vote of
the Senate at any ‘regular meeting, provided that the proposed Bylaws or

,amcndmems have been submlucd in writing to the Senate at a prior meeting.

s
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. Faculty Senate Bylaws. T
‘ Ruléj: Parliamentary Procedure. The Bylaws contained in Robert’s N
Rules of Order, Newly Revised, shall govern the Senate in all cases to which
they -are applicable and in which they are. not inconsistent with the

~ Constitution and Bylaws of the Senate. : . ,

‘Rule 2: Quorum. Except as otherwise provided for in the Constitution,
one-third of the elected membership of the Senate constitutes.a quorum.

. Only members present are eligible to vote at any Senate meeting. in the
absence ‘of a quorumi no action shall be taken, except adjournment to a
specified'future time. o ’

Rule 3:- Motions from the Floor. Motions from the floor, other than .
formal motions such as-approval, disapproval, reference of pending matters, <
or adjournment; shall be submitted in writing to the Secretary at or before
the time they are orally proposed to the Senate. ' - :

Rule 4: Visitors, Any member of the University Faculty eligible to vote
in elections for Senate members may attend as a visitor any meeting of the

- Senate. Any other person desiring to attend a Senate meeting as a visitor must
first obtain permission from the E xecutive Committee. - :

- Rule 5: University Library. For purposes of the Faculty Senate, the -

" University Library shall have the status equivalent to that of a School.For
purposes of Senate membership and voting, fuil-time, regular librarians with

_the, rank ‘of Librarian 11 or higher shall have status equivalent -to that of

’ .\f:m-timc', regular faculty. . : - o
Rule 6: Executive Committee (Authority). The Executive Committee
i$ the channe| of communication between the Senate and the Administration
of the University. The members of the Executive Committee are, of course,
free to express their persopal opinions on any matter on which they are
consulted; but, in representing the Senate, the Executive ‘Committee can
make only those recommendations on behalf of the Senate which-the Senaté
¢ . has expressgmatthorized. A . :
" Rule 7: Executive Committee (Actioff. The Exccutive Committee
meets One or more times each month with yne President of the University and
such /bth& staff as hefshe desires. The Executive Committee may, on its’
, ~.own/ initiative, or at .the request of the Senate, refer any mdtter to a
- committee.of the Senate or to a University Committee, and require a report
thereon which shall be transmitted to the Senate. The Senate may submit to
the Administration of the University,-through the Executive Committee,
recommendations concerning the subject matter of any report of a University
or Senate Commilttee. Th’e”,Executivc Committee shall prepare the Senate
budgel. -7 ) : s
Rule 8: Faculty Senate Representatives to University Council. . Faculty
. Senate representatives to th¢ University Council shall include the Vice-
President and the Secretary of the Faculty Senate and three members who are
elected faculty senators. The slate shail be co‘nvfirmcd by the elected faculty
senators. . :

GO
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Rule 9: Nommatmg ‘Committes for Executive Commmee and Council
‘Representatives. A Nomimating Committee consisting of the President and
two other members of the current Executive Committee selected by the

. Executive Committee, together with four- (4) senators nominated f;(:?/the'
-floor and elected by-.the membership of the Senate, shall be elected-at the
April- me ting each”year to propose a slate of .officers and member of the
Executive Committee for the next year as well as select “the -five (5)
representatives .to the President’s Advusory Counsil._In order to provide
reasonable ccontinuity,” the nofinations should include not less than two (2)
“and not ‘morethan four (4) of the seven (7) elected members +of thee current
Executive Committee. The report of the Nominating Committee shall be in-
cluded in the circulated materials for the agenda of the May meeting. Nomina-
tions from the floor may be-made at the May meeting by.both csrrent and

R newly elected senators when prior agreement has been obtained that the nont

_ inee will serve if elected. No further nominations will be entertained after this
meeting. Election of contested offices will take place by secret mail ballot.

Rule 10: Standiqg_gd Special Committees. .

“{a) In addition to the Executive Commlltee there shall be standing
commjttees of thc Senate as follows: - '

Committee on Academic Pollcy and Procedures - -

. Committee on University Administration ’

. Committee on Faculty Employment and Remuneration
. Committee on Faculty Rights.and Responsnbll.utles
s~ Commmee on Faculty Environment S0t
Co‘mmmee on Rules, Membership, and Elections
~ : ‘ T , .

There may also be such éddyil‘-ional standing or spegial-committees as may
be established .by the Senate, or, in the case of special committees, by the.
Executive Committee. The size, duties, and guthority of each such commit-

* tee, apd themembership of each sugh standing committee, shall be prescrlbed
by the Executive Committee. Unless otherwise dir cted by the E xecutive
Committee, membership of special committees shdll be designated by the
President of the Senate, subject to approval of the E xecutive Committee.

(b) The Committee on Academic Policy and Procedures shall monitor
and review, on its own initiative, or at the initiative of-the Senate or '
Executive Committee, any Univetsity policy which materially affects the
primary work of the facully, with spccml regard tg what the'policy is,show or

~

+ where it was originated, and the manner of its unplemenlatlon In-depth

¢ studies of particular areas of University process shall be carned out only at
the drrccnon of the Executive Committee. Tth committee is also che:égeeho
discover, and to inform the Senate upon, the disposition of whatever réquests
or rqcommendallons concerning UniVersity policy may be directed to the

. Unlvcrsny Administration by the Senate.
(c) The Committee on .University Administration shall, at the instruc-
tion of the Senate’ or 'Exccutive Committee, conduct cvaluallons-o{(’%e

~ . a
P
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“section in the Coliseum.  »

performance of University Administration, and shalt make the results of such

“evaluations known to the Scnate. it also shall keep before the Senate the

processes by which University Administrators are selected and/or retained,
and shall formally report to 1hc.Scnalc on the processes of. any appointment
made at the Dean level or above. |t may also develop general guidelines for
the- review and evaluation of the work of administrators, and for aiding

“administrators in their efforts to improve their effectiveness at their posts.

This committee shall also recommend faculty members for search committees
which from time 1o time art formed to make nominations for administrative
positions in the University. ' : ‘ _

(d) The Committee: on Faculty Employment and Remuneration shall
study and make recommendations on the basic terms_of faculty employment.
These matters shall include all policies and practices related to faculty
compensation, promotion, tenure, and retention. The committee shall review

‘the form and substance.of the faculty eontract.

-« (¢) The Committee on:Faculty Rights and Réspohsibil/t/es shall deal-
with specific grievances of faculty, including those concerned with proTolion
and tenure, if and when such gricvances are not resolved through other

normal channels within the University Division or School. This'corchmitle.e :

should establish a Subcommittee on the Faculty” Handbook to "assure
inclusion of current statements of policy and distribution of. current editions
ol the Handbook 10 old and new faculty. . ! '

~ (f) The Commiktee on Faculty Environment shall deal - with such

Ratters as health care programs,.tuition remission policies, fringe benefits, -

and facilities for officing, teaching, and research. The commitleé should also

form a subcommittee to monitor assignment of season tickets to the faculty

(g) The Cornmittee on Rules, Membership, and Elections shall have #s-
its functions: to prepare dnd conduct clections and referenda, 'such as the
clection of members of the Faculty Senate. as provided in the Constitution

and, upon, invitation by one-third or more of the Tegular, full-time faculty of -

a_dgpartment or other academic unit; o certify and report the results of all
elections and referenda to the . Exccutive Committee of the Senate; o
recommend procedures of election; to take such interim .action as is
necessary to keep the memberstp of the Senate current and its list of
alternates complete; to propose amendments and changes .to the Faculty
Senate Conslitution and Bylaws; to review all other proposed amendments to
those documents. : - ' P ..
Rule 11: Elections. Al the beginning of every academic year, the
Secretary of the Senate shall obtain from cach School, Department, a'nc.l

Division « list of alt full-time faculty members with the rank of fnstructor or -

higher, including the names of those who may be om leave. This list shall

- constitute the basis on which the Secretary of the Senate shall determine the

number of ‘nominees from cach School, Dcpurlmcnl,;or Pivision, and the
number of senators.and alternates o be cleeted. |

No-later than the third Wednesday jn March, the Secretary of the Sepate
shall send to cach Dcanv_or Asseciate l)c:unlthc appropriate information on

| S
-, S . . . /.1
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election procedures. The elections shall be held and the results reported to
the Secretary of the Scnate before the April meeting of the Senate. The”
report shall include the entire list of nominees from the School or thc College
and the number of valid ballots cast for each.

Rule 12: Election from the College. Election of Sendte members from
the College of Letters, Arts, and Sciences shall be by each Dms:on scparately,
instead of by the College as a whole.

. Rule 13: School of Medicine Representation. ' The number of senators
“authorized for the School of Medicine shall be twelve (12).
ule 14 Alternates. If any clected member has been absent for two
successive Senate meetings, or notificd the Senate that he/she expects to be
absent for twe or more such meetings, the Senate shall designate an alternate
to serve until the scnator’s return. Such alternate shall be the c,andldate
receiving the largest number of votes at fhe fast election for representatives
. from the School or the College, not already elected or serving as an alternate.

Rule 15: Reports to the Faculty. The minutes of the Senate meetings
shall“te distributed by the Secretary of the Senate to all fa¢ulty members,

together with other appropriate material to keep the faculty mformeq of the

JCIIVI[ILS of the Senate. | - .
Appendix 1B o ;
~ AAUP Statement on . R

Freedom and ‘Responﬂbﬂhty

. Profcssors has acted upon, principles: that colleges and universities serve
RN “the common good through learning, tcaching, research, and scholarship; and
that the fulfillment of this function necessarily rests upon the preservation of
ihc intellectual freedoms of teaching, expression, research, and debate. All
T " components of the Fcademic communlty have a responsibility o exemplify
i + and support these freedoms i the intérests of reasoned inquiry.
. The 1940 S!(//emcn! of Principles. on Academic Freedom and 7enure
N\ asserts the prmmcy‘of this. n.sponmbtlnty The 1966 Statement on Professional
. Lthics undérscores its pertinency 1o the individual faculty merber and calls,
- ' attention to this rcsponwbtluty, by his/her ow ] uphold colfcagues’
and students’ frecdom of inquiry and” wie public Ynderstanding of « -
i academic freedom. The Joint gulement on Rights and Freegoms of Students
' emphasizes “ the shared resposnsibility. of all members of Lhc academic
community*for the preservation of these ffdedoms. . .
+ Continuing attacks on the integrity of our universitics and on the
concepl of academic freedom itself come from many quarttrs Th«.sow)u.ncks
39 - marked by factics of intimidation and arassment and by political inter- ¢
‘ fcrchc with the autonomyfof colleges “and universities, provokg harsh
) d cpanter-responses. lﬁpccmlly in a represSive alﬁosph«.rc the
fdculty s responsibility to defend¥ids freedoms cannot be separated from its. -
' rc'spunwbtllty 10 uphold those lucdoms by its own actions. .

S '. .‘ : b7 ’ y 81 N\
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Membership in the academic community imposes on students, faculty
memhbers, administrators, and trustecs an.obligation to respect the dignity of
others, to acknowledge their right to express differing opinions, and to foster
and defend intellectual honcst\(, freedom of inguiry and instruction, and free
expression on andoff the campus. The expression of dis and the attempt
to produce change, therefore, may not be carried out'mays which injuge
individuals or damage institutional facilities or disrupt the classes of one’s
teachers or colicagues. Speakérs pn campus must not only be protected from
violence, but given an opportunity 1o -be heard. Those .who seek to call
attention to grievances must not do so #h ways that significantly impede the
functions of the ifstitution. .

Students are entitled to an atmosphere conducive to learning and to
evenhanded treatment in ail aspects of the teacher-student relationship.
Faculty members may not refuse to enroll or lcachJs"ludcnts on the grounds
of their beliefs or the possible uses to which they may put the knowledge to
be gained in a course. The student should not be forced by the authority
inherent.in the instructional role to make parlicu]ar pcrsm'al choices as to

- political action or his/her own part in socicty. Evaluation of students dnd the
“award ¢f credit must be based on.academic performance, whether profes-

sionally judged, and not en ‘matters irrelevant to that performance, whether
personality, race, religion, degreeiof political activism, of personal beliefs.

It is a teacher’s mastery of this/her subject and his/her own scholarship
which entitles him/her to the claslroom and to freedom in the presentation of
his/her subject. Thus, it is improper for an instructor persistently to intrude
material which has no relationito|the subject, or to fail to present the sulfect
matter of the course as annoupced to bis/hcr.studc'nls and approved b§ the
facuMy in their collective responsibility for the curriculum,

- Because academic freedom has traditionally included the instructor’s full
freedom as a Citizen, most faculty members face no insoluble conflicts
between the claims of politics, social actién, and constience, on the one hand,
and the claim‘ﬁ and expectations of their students, colleagues, and institutions, -

‘on th¢ other. \If such capflicts become acute, ahd the instructor’s attention to

his/her obligations as a <itizen and moral agent precludes the fulfiliment of
substantial academic obligationg, he/she cannot escape the.responsibifity of
that choice, bl\l\l should either request a leave of absence or resign his/her
academic position. ‘ . . T

o <

The Association's concern - for Mprinciplcs and procedures in the
imposition of discipline is reflected in the 1940 Statement on Principles on
Academic Freedom and Tenure,the 1958 Statement on Procedural Standards
in Faculty Dismjssal Proceedings, ihe T968 "“Recommended institutional
Regulations on Academic Freedom and Tenure,” and the many investigations

82!
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] . .
conducted by the Association into disciplinary actiony by colleges and
‘uflbersities. . - St

The question arises whethér these customary procedures are sufficient in
the current context. We believe that by and large they serve their purposes
well but that consideration should be given to supplementing them'in several
respects: . .

First, plans for ensuring’ compliante with academic.norms should be
enlarged to emphasize preventive as well as disciplinary action. Toward this
end the faculty shquld take the initiative, working with the administration
and other components of the institution, to develop and maintain an
atmosphere of freedom, commitment to academic inquiry, and respect for
the #ademic rights of others. The faculty should also join with other
members of th¢ academic community in the development of procedures to be
-used in the évent of serious disruption, or the threat of disruption, and

should ensure its consultation in major decisions, particularly those related to

the calling of external sccurity forces to the campus.

Second, systematic attention should be given to questions related to

sanctions other than dismissal, such as warningy and reprimands, in order to
provide a more versatile body of academic sanctions. '

Third, there is need for the faculty to assume a more positive role as
guardian of academic values against unjustified assaults from its own
members. The traditional faculty function in disciplinary proceedings has
been to assure academic due process and meaningful faculty participation in
the imposition of discipline by the administration. While this function should
be maintained, faculties should recognize their stake in promoting adherence
1o normsesseritial to the academic enterprisc. )

Rules designed to meet these needs for faculty seif-regulation and
flexibility of sanctions should be adopted on cach campus in response to local
circumstances and to continued experimentation. In all sanctioning efforts,
however, it is vital that proceedings be conducted with fairness to the
individual, that faculty judgments play a crucial role, and that adverse
judgments be founded on demonstrated violations of appropriate norms. The
Association will encourage and assist local faculty groups secking to articulate
the substantive principles here outlined or to make improvements in their
disciplinary machinery to meet the needs here described. The Association will
also consult and work with any responsible group, within or outside the,
academic community, that seeks to promote understanding of and adherence-
to basic norms of professional responsibility so long as such efforts are
consistent with principles of acadeqic freedom.

Approved unanimously by the Council v :

Washington, D.C. - .
October 31, 1970 - _\ s -
Endorsed by Deans’ Council - y
University of Southern California v
March 10, 1971 AN "
. r'd .
) : . : : 3
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- Appendix 1C |
On Preventing Contflicts of Interest in
Government-Sponsored Research at Universities

. A Joint Statement of
The Council of the American Association of University Professors
: and . ‘
The American Council on Education’ - -
. On Preventing Conflicts of Interest
in Government-Sponsored Research at Universities

v

The increasingly necessary and complex relationships among universitics,
Government, and industry call”for more intensive attention to standards of
procedure and conduct in Government-sponsored rescarch. The clarification
and application of such standards must be designed to serve the purposes and
needs of the projects and the public interest involved in them and to protect
the integrity of the cooperating institutions as agencices of higher ceducation,

The Government and institutions of higher cducation, as the contracting

+ partics, have an obligation to sce that adequate standards and procedures are
developed and applied; 10 infor ne another of theie respective require-
ments; and to assure that all ihdividuals participating in" their respecfive
behalfs are informed of and apply the standards and procedures that are so
developed. - : :

Consulting relationships between University staff members and industry
serve the interests of research and education in thé University. Likewise, the
wransfer of technical knowledge and skill from the University to industry
contributes 1o technological advance. Such relationships are desirable, but

~certain potential hazards should be recognized.

f

. Conflict Situations
: ' !
1. Favoring of ouside intgrcst’s‘f: 4
; &

When a University  staff  member {administrator, faculty me¢mber,
professional staff member, of employee) undertaking or cngaging in
Government-sponsored work has a significant financial interest in, or a
(_Z/msul‘ting arfangement with, a private business concern, it is important to
oid actual or apparent conflicts of interest between his/her Government-
sponsored Uniyersity rescarch obligations and his/her outside interests and
other obligations. Situations in or from.which conflicts of interest may arisc
are the: * ‘

' ‘ - X A}

4
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a. Undertaking or orientation of the staff member's University research
to serve the rescxgh or other needs of the private firm without disclosure of
such undertaking or orientatibn 10 the University and 10 the sponsoring
agency; . :

b. Purghase of major equipment, instruments, materials, or other items
for University rescarch from the private firm in which the staff member has
the interest withoGt disclosure. of such nteredt;

. Transmission 1o the private tirm or other use for personal gain of
Government-sponsored work products, results, materials, records, or informa-
tion that are not made generally available: (This would’ not necessarily
‘preclude appropriate licensing arrangements for inventions, or consulting on
the basis of Government-sponsored riscarch results where there is significant
additional work by the staff member independent of his Government-
sponsored rescarch); '

d. Use for personal gain or other unauthorized use of privileged
information acquired in connection with the.staff member’s Government-
sponsored activities, (The term “privileged informuli()_n“ includes, but is not
limited 10, medical, personnel, or seeurity records Of individuals; anticipated
material requirements. or price actions; possible new sites for Government
operations; and knowledge of forthcoming programs or of sclection of
contractors or subcontrictors in advance of official announcements);

¢. Negotiation or influence upon the negotiation of contracts reliting

- 10 the staf[ member's Government-sponsored rescarch between the University
and  private  organizations with  which hc];.hc hias consulting .or other
significant relationships:

Lo Acceptance of gratuities gr special favors from private organizations
with which the University does or m‘ly conduct busingss in connection with a
Government-sponsored research project, or extension of gratuities or special
favors 10 employces of the sponsoring Government agency, under ctrecums-
stances which might reasonably be interpreted as an attempt 10 inflyence the
recipients in the conduct (.)f their dutics, '

2. Distribution of cffort

There are competing demands on the encrgies of o faculty member (for
example, resedreh, teaching, committee work, outside consulting). The way in
which hefshe divides eHort among these various functions does not raise
cthical questions unless the Government agency supporting the research is
~miisled in - its ‘understanding of the amount of intellectual effort actually
devoted to the research in question. A system of precise lime accounting is
incompatible with the inherent charactertol the work of a faculty member,

91
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since the various functions he/she perfiorms are_closely interfelated and do
not conform to any meaningful divisian of a standard work week. On the
other hand, if the research agreement ¢ ntemplates that a staff member will
devote a certain fraction of the effort tol the Government-sponsored research;
or hefshe agrees to assume responsibility in relation to such research, a
demonstrable relationship between the ihdicated effort or responsibility and
the actual extent of involvement is to be ¢xpected. Each university, therefore,
should - through joint consultation of administration and faculty - develop
procedures 1o assure that proposals are responsibly made and complied with.

3. Consulting for Government agencies o their contractors

When the staff member engaged in G vcrnmcnt-sponsored[rc\scarch also
i % serves as a consultant to a Federal agency, his/her conduct is subject to the'
provisions, of the Conflict of Interest |Statutes (18 USL. 202-209 as
amended) and the President’s memoran unt of May ‘2, 1963, Preventing
Conflicts of Interest on the Part of Specigl Government Employees. When
- he/she consults for one or more Governfnent contractors, or prospective
contractors, in the same technical field as the rescarch project, care must be
taken 1o avoid giving advice that may be o questionable objectivity because
of its possiblc bearing on his/her other interests. In undertaking and
- performing consulting services, hefshe shoyld make full disclosure of such
interests to the University and .to the contrictor insofar as they may appear
to relate 1o ,the work at the University or\for the contractor. Conflict of
interest problems could arise, for example} in the parlicipation/gf a staff
member of the University in an evaluation for the Government agency or its
_contractor of some technical aspect of the wdrk of another organization with
which he/fshe has a consulting or employmept relationship or a significant
financial interest, or in an cvaluation of \a competitor to such. other
organization, :

7 University Responsi

. .

Each univérsity participating in Governm nt-sponsored rescarch should
make known to the sponsoring Government agefcies:

The steps it is taking to assurc an unddrstanding on the part of the,

University administration and staff members bf the possible conflicts of

_interest or *Other .problems that may develop| in the foregoing types of

situations, and

2. The org.mi/‘u.i:)n.‘ﬂ-.‘md administrative wetions it has taken or is
taking to avoid such problems, including:

» .
1. Accounting procedures 1o be used th assure that Government
funds arc expepded for the purposes for which they have been provided,

86 © (,‘)
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.and that all services which are required in return for these funds are
supplied; ’

b. Procedures that enable it to be aware of the outside professional
work of staff members participating in Government-sponsored research,
if such outside work relates in any way to the Government-sponsored-
research;

c. The formulation of standards to guide the individual University '
staff memibers in governing their conduct in relation to outside interests

“ that migﬁt raise questions of conflicts of interest; and A

d. The provision within the University of an informed source of
advice and guidance to its staff members for advance consultation on
questions they wish to raise concerning the problems that may or do
develop as a result of thgir outside financial or consulting interests, as
they reldte to their participation in Government-sponsored University
rescarch, The Univegsity may wish to discuss such problems with the
contracting officer or other appropriate Government official in those

-~ cases that appear to raise questions regarding conflicts of interest.

The ::Bovc process of disclosure and consultation is the obligation
assumed by the Upiversily when it accepts Government funds for research.
The provess must, of course, be carried. out in a manner that does not infringe
on the legitimate freedoms and flexibility of action of the University and its
staff members that have traditionally characterized a university. It is desiraple
that standards and procedures of the kind discussed be formlated and
administered by members of the University community themselves, through
their joint initiative and responsibility, for i®i®they who are the best judges
of the conditions which can most effectively stimulate the search for
knowledge and preserve the requirements of academic freedom. Experience
indicates that such standards and procedures should be developed and
specified by joint administrative-faculty action,

b \

AppendikVZA - )

Patent Policy at the

University of Southern California

The University of Southern California is 3 teaching and research
institution. Although invention is not-a major*duty of any of those engaged in
rescarch at the University, there are many unforeseen byproducts of research.
Onc of these is the discovery of useful procedyres, techniques, and
instruments that may be patented. ‘

During the past 25 jyears there has been an unprecedented increase in
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wcientific and technological research at institutions of higher learning. With
this increase in research adtivity has come the need for University policics
with respect to inventions, : .

- A satisfactory University patent policy must be ('aﬁ, it must be
consistent, and it must be in’accbrdancu with the overall educational
objectives of the University. This patent policy ol the University of Soulh}/rn
California has been endorsed by the Faculty Senate and the Council of Deans
and is included in the current Faculty Handbook. TH#e policy is applicd’on a
University-wide basis, and all employees of the University accept it as a
condition of employment. Basically, th policy provides that every University
employee agrees to promptly notify the University of any inventipn which
the employee believes to be patentable and which is made in the course of
duties at the Univursil’y, o1 with the use of University facilitics. The tmployce
agrees 1o assign any and all patents which he/she may scek or obtain during
such cmployment to the University or its assignec(s) or 1o the spohsoring
agency as required under agreements governing the rescarch. In addition, all
employees agree to execute such documents of assignment at the time the
patent application is forwarded to the U.S. Patent Office and subscquently to
do everything that may be reasonably required 1o assist all assignees to
obtain, protect, and maintain patent rights. . .

In congideration of the abovesmentioned invention assignment, the
University achnowledges and agrees that an equity in such invention remains
with tlie emplgfece inventor. The extent of this equity will be determined by
an ud hoc comitiee appggted in thesfollowing manner: '

CThe ViceWresident ol Afademiv Administration and Rescarch shall
appoint sich an ud hoc committee at the request of the inventor, or at the
request of the University patent committee, or on hisfher own initiative. Such
4 committee shall consist of the inventor, or his/her representative,
representative of - thesgresident, and a third member from the faculty
mplually agreed upon by the other two members. Determination of an

inventor’s cquity and share, ol any income derived from royalties shall be

made at the time e University is notified that the invention is patentable.

In generdl, the University desites 10 share at feast 5O percent of the net
intome  derived  from an avention with the inventor(s), Since™ many
Circumstantes surround the development of inventions by University=em-
ployees, the exact division of income in cach cgse is best determined by the
ad hoo committee. 10 shoutd be noted that many govermment sponsors limit
royalty income 1o Jdn emptoyee inventor Lo as Jttle as 15 per€ent of gross
incon. -

Patent Development ‘ . -

I rdér 1o guarantee the gredtest pmsil)lcmli/.\lion ol any patentable
process, instrument, or technique developed gt the University of Southern
Cadifornia, the Uhaversity bas entered into o variety of arrangements for she
development of ‘patents. AU these arrangements are designed for the mutual
benelit al the emplayee, the Unversity, and other interested parties.

. ) $
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The University's aldest patent-processing agreement s with Research /p
Corporation of New York City, a nationwide, independent, non-profit
fpundation that acts as a patent-management agency. Research Corporation
has patent-development agreemengs with more than 100 cducational institu-

tions and maintains a portfolio of over 500 patengs and patent applications in

Ml fields of science and technglogy. Ihe* Chrporation evaluates inventions
submitted 1o it and prepares patent applicidtions on those that promete the
general welfare or have revenudproducing possibilities. Any income derived.
from sy patents is divided~between the -University and the (,orpoml|0n
accordimd s

itunlly .nccapltd arcangements., -

ommittee - .

The

A niversity patef® policy questions are referred 10 the University
Patent "Committee, which reviews such’ questions and makes recommenda-
tions to the Vice-President of Academic Administration and Research and the
Vice-President, Legal Affairs. The committee consists of seven members who
are appointed and serve at the pleasure of the President.

Al patent matters refgrred 1o the committee are considered promptly,
and dedisions are rendered at the carliest possible time, but no later than one

-

< year after report of the insention to the University, In general Ahe committee

will recommend one of the folowing procedures to the President:

S1. That patent action by irmstituted by the University at its own expense
or in the alierfative tramsmittal ol the idea or invention 10 Research
Carporation or lhwh(%‘p.llcnl development organization under provisions ,
()fo dgreements between Wie University ol Southern California and these
organtzations,

andfor
/ [ 4

2. Transmittal of the ided or invention to the sponsoring ageéncy as may
be required under the ferms of the agreement governing the researdh;

ot

3o Return of the idea or invention to the ersons from whom it has
been received with the written opimion that it does not warrant further patent
action by the University and that the, inventor s released from further
responsibility to the University with respect to that particular invention, -

. 1S

Why I’;ucm? - e

Patents are W
dong with publicatid
contributions. They can and do serve to control the quality of products h
manutactured by licensees, They may be substantial source of income,

T N ' 89
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. At the University of Southern California-inconfe derived Trom patents is
used to’ advance the -rescarch activities of the unit of the University
responsible for the dcve|opm§gt of: the patented invention. The tevenues’
derived from any patent are diséretionary and may be allocated by the Board
4 Trustees upon recomnendation of the President.
thr\ any staff member  bglieves that he/she -has conce cd a possible
-invention he/she should prepare a’Dlsclowrc of it as soon as possible. The,,
Dusclosurc is a formal, binding-dégument used to describe. the inv
to Atablish legally the name of the inveritor(s) and "the dat
conception. Included as part of the Disclosure are drawings, sk e%, and
other pertinent data to show the principle of the |nvcnt|ons o crabfor?"ﬁ&

erformance., The “inventor(s) should sign and date cach fpage of the
Disclosure _and all sketches and data sheets. USC Discl
available at the office of Secretary or Chairperson of the cr]t'Cngniucc.

* For further informatiop, call sta. 259

To qua»mJy as a legal document, Disclosure be signed by at least :
two witnesses. The witnesses must sign and datc each skc..h and each pagc of_

" the Disclosure. If possible, a working modc| of xhc invention should be

v,

"y .

prepared and tested beTore witnesses.
*  Since priority of conception date is often the dt,cudmg factor in :TWardlng
2 patenl, it is most important that the invention bc Zdeclardd as carly as,
possible with the carliest conception date verified by witnesses. Therefore,
the gaventor should consult promptly with his/her administrative supc'nor or
with the Scuudry of the Patent Committee.

In the ewent that a patent is 1o_be sought on a new material, device, or

* process, the inventor, shbuld ‘prompily seck the atfvice of thc Patent

Aruitoxt provided by Eic:

Committee before ting any steps to publish or declare publicly the
discovery. Any publlcanon describing an unpatented material, device, or
“process may make it impossible 1o secure a valigd patent and thereby rcducc
any -benefit that may accrue to the inventor and the University from the,
dwclopmc&\)l a new procedure, uchmqu; or lnslrumc.nt f/}
.‘I

Employee Patent AgreementJ v

Ungyersity of Southern Callfor“hla

Intro,duct,ion : ) -
Certain inventions which may be made by employees in the course of
duty or with the use of University facititics should be patented in or&r to
_protect the University and lbt_’?)ubhc These patents .are nssigned 0 the
"University and all costs involved, m obtaining th patents borne by the
University or its nominee.
Invwlmns .md (hsumms ¢ y an cmp!oyu on his/hu own tlmc

i~
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. .. " The University Patent Policy below i

incorporated and made a part-of this agreem
.. . '

Pitent Agreement .

for’ your information and is
t. : '

H A

"WHEREAS, The University of Southern .
. - tion (herein referred to as “‘the University”’), hascertain responsibilities.to see
s, that jnven"tions made at the University be admjnistered for the-bést interests -

o . of the public, and in such a way as to avoi any’criticism of the University;

P ) /77=!€RE,FORE,_ by this agreement, executed by me and accepted by the .
: University, | hereby promise and agree as follows: S e,
I will notify the University (or any individual, corporation, or govern'-

.mental agency which the University may specify). promptly of an invention
which | bblieve to be patentable and which is made in the course of my duties
at'the University, or with the use of University facilities. At the request of the
» University or its:nominee, | will assign to the University or its nominee’all,
spatent rights | may have to any such invention in the United States and
foreign countries. | will supply all information and execute all ‘papers
S necessary for the - purpose of prosecuting patent’ applications ,on Such
~ * inventions. Expenses for such patent applications shall be borne entirely by
the Universjty or its 'nor_n'incc.] tnderstand- that the*University reserves the
right to abandon the prosecution of any patent applications. Furthermore, |
will disclose promptly and fufly to the Uniiversity  all* matters, whether
. pat‘c‘n;ablc or not, that | may solcly, or jointly with others, develop wholly or
Cpartly in the course of any work in which | may’ engage covered by any
cantract between the lﬁlivcrsity and. others {including the United States
government). If called upon; | will execute all dbcuments and supply all -
information which the University or its nominee deems necessary. or desirable
“in order to perform its patent obligations under.any such contract. - . t
It i understood as a part of this agreemept that if the University receiyes

revenue from patents on. inventions assigned to it by me pursuant to this .-

reement in ¢ xgess of administrative Gosts | shaILsﬁacc in these funds at least

to the degrec :&or by the established ‘and anndunced procedure of the

University in force.dt the date of this agreemént. : ‘

- The foregoing agreement is made in consideration of my emplgyment by

the University, arddfor other valuable consideration. . g ‘ :

Itis further understood that, the foregoing agreement is part of the terms -
of my employment, and_any contract of émployment heretofore or heredfter
entered into between me and the University shall be deemed to include the
AR foregoing agreement except to the extent that an express provision 6f such
: contract of employ'}ncnt'is inconsistent therewith. _
It.is further understood that performance on my part of the foregoing
. agreement is dne of the purposes fo‘r_which 1 am employed and that such
ygreement will be*taken into consideratian-and relied-upon by the University
in making decisions as to the assignment of work to me. » -
It is further understood that the .lJnichity may and will rely upop the

ifornia, a California corpora-

o
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fdregoin’g..!;;greemcnt in making contracts with others in which the University
may undertake obligations with respect to discoveries made by its e%e‘s.

Agrg:‘ec'l':; : / — __ Accepted: ,

Name: b :_ .‘ Name:

Signature: __ it

Employee No. ' _ University of Southern-California

Dated: __ _ : + Dated N : ’ £

o
Appendix28 L
Parking and Vehicular Regulations \

(Excerpts fr.orﬁ University Rules and Regulations; July 10, 1970. )

Parking Permits * 3 . . -

. Students may obtain ‘parking permit -applitations and infgkmation from .
‘the Parking Operations Office. Parking permits must be permanently affixed
" and are good only for the car to which the permit is registered. Permits are not
transferable. Possession and/or use of a lost or stolen parking-permit or card
key will be considered a (;eiuse for disciplinary actdon. -

Speed Limits . , ' . .

The basic speed limit on campus is 15 miles per hour, except for
emergency vehicles complying with Section 21055 f the California Vehicle
Code. No.person shall drive at a speed that'i% greater than is ‘rcasonable., .
having duc regard for traffic on, and the surface and width of, the road or
street, and the safcty of persons and property. )

Parking Areas

.Vehic|escmay be parked only in areas designatgd for parking.

No vehicles shall be parked so as to occupy any portion of more than one

- parking space or stall as designated within the parking area. The fact ‘that
other vehicles may have been so parked as to rcquire'thc vehicle tb occupy a - .
portion of morc than one space of stall shall not constitute an excuse for vio-
jatibn of this scction. . : e
Two-wheel motor-driven vehicles may, park only in authorized motor-
tycle parking areas and -may not be driven or parked on the center eampus at

93
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any ‘time. Pcrmlts for motorcycles quI be lssued using the regular Vehitle i
&~ Registration forms. . 7 o . .
Expired decals must be remoygd from’ vchlclcs A ' .
"Ptkmg Violations . ' . E
- All parking violations dre sub|ect to C)tatlon Valid ‘permit holders are - ‘. o
also subject-to citation if a vehicle is parked in a red zone, a crosswalk, a fire /

hydrant area, a driveway, aloading zone/or in.a mariner that blocks trafﬁc
lanes. ‘ f
Continued violation of wlations will be considered- suffuclent

cause for rcpossession of pafkin per ils bwthe Unlversny e

.

- Non- acadcm|c Slaff\j,rcfcrrc
" istrative Head,

Impoundihg of Vehicles

Any vehicle parKed upoh the Unlvcrsny campus in viol tion of ‘these

' regulations, including the mgtor vehicle and other traffic lawy of the State of
«  California an%thc traffic cgde of the City of Los Angeles, may be impounded
or immobilizd and tiken to such place for storage as Campus Security may
Select. The expense of such impounding and storage, as well as unpaid trafflc
ﬁnes’shall be charged to the owner or operator of the vehicle and paid prior

_ to its release. The Unj ers\gty and its employees shall not be liable for loss or
. damage of any klr::ﬁysultmg from such |mmob|huuon impounding, and/or
' storagc

/ -

Guest'Group Pafk%ng Procedures - -

s '
Under prcscnt Unlvusuly policy only’ fwc groups, all of which meet
regularly, are permitted free parklng on campus

1. Faeulty W_wcs ‘ v 3 N
2. Town and Gown .
3. ,Intc{fratcrr)ity Mothers ]
4, Intersorority Mothers ) - o -
5 Su‘pporl),.roup Board Members (whl|t, in scssuon) ' /

th.ncvcr more than four cars are cxpcttcd for a mcumg, pafkmg should be / iy
arrapged; for in advance by notifying Parkmg Operations in writing. For
conveni¢nce, ‘Parking Reservation Request forms are available from Parkmg N
Opcrau/)ns sta, 6166. /o | '

. , // /
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Parking Reservations <

Persons who atgend-meetings in the Los Angeles area during. the day or )
the evening are normally askéd to pay fees for parking. The fee at UsCis75 . -
cents per car for meetings or, other events on the campus. There should be no ’
serious objection to paying; the modest 75 cents parking fee per car for
meetings or other cvents held on the campus. This parking fee may be paid for
in one of two ways: S ;

4 .
. 1 S

1. The 'parking- fee of 75 cents per car may be collected at the pdrking. _
lot entrance as the members-of. the group arrive. n -

2. The parking fee of 75 cents“per car may ‘be paid by the inviting =~ -+ .

; _ . depirtment by requisitiop or department order.
4 . s i .
/ " If no more than four cars are expected for a mecting, arrangements
’ . should be made directly with the gate attendant. . '
b Gate No. . ' Location . & " Sta.
. Gatel ‘ E xposition Blvd. o 6653
. Y Gate 2 * . Information Center - 6677 .
Gate 3 : . Parking Structure - 6627 .. "
Gate 4 Jefferson Blvd. - 5301
Gate5 . New Dormitories - 5302
\ Gate 6 Tennis Stadium .- 5303
, : ) _ .
The sponsoring deparmient or group should advise visitors and guests 10
T appear-at apy of the -above-mentioned' parking control stations, where they

will receive a visitor's parking pass permitting them to park in any available .

spacein faculty parking areas. There will be no charge to the individual or to

the)department. The parking control station log will indicate the names of the

Visitors,and the sponsoring department. ) ‘

- S Permit holders may obtain a temporary permit or pass permit at Parking
Operations without charge for an unregistered vehicle il the person’s

registered vehicle is not available.

. °

*

Miscellaneous Fees -
v . ‘ a
! . Feces charged are indicated below. - | o
ﬂ For card keys, the original key is $1 an@ a replacement key, $5. For
replacement permits the following charges aré made: with certificate of
destruction issued by Campus Seturity, no charge; ifstolen and a theft report
isamadc to Campus.§ecurily,, no charge, or if report is not filed, full charge;
jost permits, full charge. o .

~
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Sbecial Information

Guest parking is availablexin Lot One. Guests are requested to use this lot
only while visiting the campus.

Teaching Assistants and Research Assustanls are permmed to park in
student lots and the parking structure at any time. Faculty lot parkmg
privileges are permitted on a space-available basis as follows:

1. MOnday and Wednesday, after 1:30p.m. v

2. Tuesday, Thuorsday, and Friday; aftér 10:15 a.m.
Students with permits and persons paying 75 cents will be allowed to park on
™ all faculty lots west of Hoover Street and in the parking structure after 5 p.m.
daily on a space-availabl¢ basis only During Unlversny functions or special
events, this privilege is waived.
Students ‘with permits will be allowed to park on Hdover Street after
p.m. daily. However, overnight parking on the street is prohibited; th
regulation is designed to facilitate street cleaning during the night.

\‘1 i ¢ .
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