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bibliography, list of free and inexpensive materials, and a sugge sted
\\k list, of "resource paterials for purchase. (RG) )

v

-

.

'4 e

T R e e S T e Py T S Y P L L LIS B 2
socutents acquired@ by EIRIC include nany inforxal unpublished *
naterials nct availabls from other sources. EFIC makes every effort *
to cbtain “he best copy available. Nevertheless, ifens of margimal *
reproducibility are oftem encountared and this affects the guality *
of the ricrcfiche and hardcppy reproductions ERIC makes available *
*“wia the ZTRIC LCocumant Reproduc:tion Sezvice {EDRS). EDRS is not *
* responsible fcr the guality of the original document. Reproductions *
Tk

*

* " * »

* supplied by EDRS are the best that can be made fros the origiral.
ARRER R ARRRREA AR RRRRRRRRR AR R R R KRR RRRRRRI R R KR XX KRR KRR AR R KRR XK

\
N

Q . ' N




LAFAYETTE PARISH

U.S. OEPARTMENT OF HEALTH.
EDUCATION & WELFARE
NATIONAL INSTITUTEOF -

, EDUCATION

THIS DOCUMENT HAS BEEN REPRO.
DUCED EXACILY AS RECEIVED FROM-
THE PERSON OR ORGANIZATION ORIGIN.
ATING IT POINTS OF VIEW OR OPINIONS
STATED DO NOT NECESSARILY REPRE:
SENT OFFICIAL NATIONAL INSTITUTEQF
EDUCATION POSITION OR POLICY

ADULT
EDUCATION
CAREER
CURRICULUM
GUIDE

ADULT BASIC EDUCATION



[

. . . P o
, .t . Condu ted ‘Under . | .
. . : Legislative Act 113 . '
Funded through thé/L0u131an State Department of Educat1on ' '

~ - . .

. F2 o

/ * e ~ -
i . Lafayette Pgrish School Board . '
* - Lafayette, Lpuisiana

FE

o . ,
4 . ) oo .
‘e

s

-

ﬁaro]d H. Gauthe
’Sugerintendent ) ..

T . -t > ' s ’ , .
1 ~ . . » . ' v ) ! R .- : -
. ; , Lloyd L. Foote . . .

bead of the DeD@r*ﬂen* of School and Ccﬂmun1ty Services

.
. ! * ¢
\4 . A - . ~ . .

t

Robert M. Arceneaux
/ Supervisor .of Adilt £ducation
. . ? : N .
) .'.‘. l " - * ' » .
J. Harold Hollier s . Y N SRS
Varcnr qucation rpsect Coord1nator ..

Auqust 1973 .




PAFulToxt Provided by ERIC

A GCKNOWLEDGHENTS - g :

4

* 7 Specral acvnowlecgment gust be e<tended to Mr. Harold H. Gauthe,
Superintendent of Lafaystte Parish Publa¢ Schools, Mrs. LaVerne Knotts,
State Director of ~:.1* fducation, and the Loursiana Staje Department of
Educatwon,.whoae suprort ard cooperation,made this curriculum guide possible.
Thig gudide was developed by Mr. Harold #ol11iet®, Lafayette Parish
Coordinator of Career tducation, and Mrs. Carmen C. Searles, Adult’ ;
Edutation Instructor. tafayette Parish. ~In’a period of five weeks,, the
curriculum guide was designed withthe assistance of a select group of
téachers represemting grades K-12 in Lafavette Parish.i These éducators

N

+h whan specral thari- 15 extended are: © ) .
g‘ . . ) ( - c .
‘., - < R .
" Erme Alexaroer . Gail Guilbeau )
Yyrna Ayo Frances Himel:
Sonnte Barry Nonnie -Jghnsyon y
“rances Tenont darren Landyy
Sririey Torel John.Lee /
. Leela Srcussard Hilda Natjbons' ‘
, ... Frances (omeaur Roland Sifon
A} Leverta rrank ) Phillip fonnier, Jr.
Terry Girouard : 3arbara/Woods
. Tve Guidv, Yerna figaro

" 1 ~ -
MaryiLr Lou oYy
L
\ @
.

Grateful apowe.iat on 13 expressed aisg to Mr. Robert Y. Boyet, State
Supervisor of Aduit faucation. Louisiana State Department of Education ,
and Mr. Charles A. Bonvillain, forwer Caregr fducation Looydinator, for
hat of this gui

~ A

valuable, suggestions ¢ ven 1N tng dove lngr
Additions] recogrition must be extended to Mr. Terr

Instructor 4% %owinavis =1an Schoell for/gesigning the

Sangra Montacet far tyeon. and crepargl U ~anuscerip

Girouard, Art
ok cover and Mrs.

. . » .

_ Tanally, sinoere appretat1el vy dxpressaq to Mr.fRobert . AYCONQAUX , \
Lafayette Perish lareer “aucation Froap . Civector ang Supervisor of}ﬂsult "
Eﬂucatjon,g.or ascritange qraatly 0D ~diny guidance, suggestions., and \\

~€ tm1s qutde. ’

~~ <o 'y - K. 4 ey Y .
OnCoUrIGeTant trva, Myl tng oreparel
- H .

o ' . - . .
. ! - .« . . . A . - e
“onefulﬁé, teo e miad ot o T T an o 1fto the Adult LduCir70U
teguren n tejatin et eIty 1a sv. raectp being offered an
thess o T .
;
[}
) .
. .
. a.. .
4
* . 'y ~
‘ L v . :
. : :
s . N f
¢ . . .




LS

INTRODUCTION

v

Swnce March of 1970, when President Nixon challenged the Jeaders

’

of the natton's schools to institute massive reform Career-Educat1on * «

" has evolved as the number one priority of educational leadeys throyghout
the country In January of 1972, the Lafayette Par1sh Pub11c "Schob]
System was one of two school systems in the state to accept the cha]]enge
and to initiate steps to develop a transportab1e Career Education model
program'for Louisxaoa. During the summer of 1573, anéd Adult Education
component to the Career Education nodel was undertaken .

The Lafayette Par1sh CareET Education Curriculum Development
)

Committee defines Career Education:
-~y .

) ks a comprehensive educat1ona1 p#ogram beginning w1tb ear]y
chtldhood and continuing throughout ];fe for the purpose
‘of‘orovxding each individual with a’ pos1t1ve awareness of . ~
self and the world of‘york. At any point of ex}t:froﬁ sohool,
the individual shoold e eqguipped with necessary skiTls,
attitudes, and knowledge for an entry level positiOn into

< the world of work, or post secondary occupational training, or

< baccalaureate proaram.

b4 L

v

in 2dult Education the teacher is working with peopie who are already

involved 1n the world of work and with people who are, or very soon will o

be, at the entry leve' posetion in the vwrld of work. In other words.

“

the students jn Adul® Educatron fall into two categories:

’ ]




A ) - -

(1.' xThose stucents who have already,entered,{nto the world ® ‘
@ .
of work but whoSe opportunities for advancement and oo
. attaining a higher degree of self-satisfaction witl be’ ;
enhanced through the Adult Career Educatioﬁ progran. e .

* 2. Those students who are being helped in the developmenf

< v

of attitudes about the personal, psychological; social,”

. and economic significance of work and in the attain-

o+ ment of the related career/job information in order
Tt e 11

L that they may experience the best ossitle chances of

success uponh tneir entrance inte the world of work.

UDOn‘lnitiation of the Adult Component, the two Adult educators of

. . 4 ' 4
the Lafayette Parish Career Education Writing Team developed a curriculum
{ v -* .

guide to help teachers, coun§elors, and administrators of Adult Education
in planring and impleménting creative and innovative qptavjties in the

I3

field of caveer awareness and exploration. The gdide.must not be viewed
» Lo
as a text or 3s the final. authoritative word in Adult<Career Education,
r W

but rathen a< 1 collecticn of recommended ydeas, activities, and pra-

+

cedures to de used by Adult fducat dn teachers in developing career

‘ "‘ . ' - *
awareness prograts to satisfy their students' particular needs.
< , PN P
in this Guide the concept of Career Education must be thought of

in 1ts broadest sense. It is not jus! vocational in naturei »: is all

.
*

~ Y . . :
encompassing, taking in all the Ad,'t L3sic Tducation curriculum  If the

¢ .
purpose of Career Ldscation 1< to develop doth.the cognitive and affective

areas, *nen no*t only vocational 1rfor o ation but altso concepts, ideas,

- ¢ N ’
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attitudes, and values will be important outcomes. . )
It is the responsibility of Adulf Education as an important sopiéta] ,
influence in the 1ife of the, student to make available to him every pos- -« |
sible opportunity.for explaining and attaining know]edge_about‘his future.' L
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- NOTE TO THE TEACHER

This book is composed of curriculum units which can aid you in
relating Career_éducation to the‘subjeCts you are teaching. The units
are not intended to be used in place of your usual plans but in cbnjunc:
tion with the lessons you ordinar%]y teach. The committee's ‘preparation
time limited the number of units which could be produced, so tﬁé gﬂeﬁs in
thts book are not &esigned as a compjete program in Career Education.
Rather, they should serve as examples of things yqu can do. ,It’}s
yoyr option to use as 'many or as’few of these units a$ suit your purposes.
- In preparing this 600k the committee, tried to include sample lessans
related to the subJect areas covered in the Adu]t Education Curriculum
" Guide (pub11shed by State Department of Eﬁucat1on State Department of
Education of Louisiana 1970 Bulletin Number 1187, Curriculum Guide
. for Adult Education Teachers). The various‘subject areas you correlated
;chin each.currtcu]um unit. ’ .- ‘ .
) . You, the teacher, can make the-Book comelete. In the'ext}a séqce
provided. with each elan, write in a many other ECtﬁvities aé you can
teipk'éf. List additional resources you have available, such as library

books, filmstrips. etc. There are blank lesson plan forms inclyded on

which yoy can make up sore plans of your own. It is hoped that these
- ?

"‘f

plans will be shared with other teachers. L e

» »
- . >

- ‘ Adult fducation Curriculum
' Develop~ent, Committee

»
>
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1

provfﬁ1ng each 1nd1v1dua1 with a p951t1ve awareness of self and the,world .o

of work. At any point of exit from schoo]f the individual would be

-equipped with the necessary ski]]s; attitudes, and kaow]edée;for an'ehtr9

level éosition in the world of work, or post-sécondary occpﬁatfﬁﬁai\

. training, or a baccalaureate program. B . .

[ 4

GOALS OF CAREER EOUCATION . -, :

e .
-

c . . . N

The achievéﬁgnt of, these é]]-inc]usi§e3goals'are.cehtral to the
Success of the total -concept of Career Education:

.
. . ' . .
- . t -

- ¥

1. -To brirg-about a refocusing.of .emphasis in education to = -
* develop,in each adift Tearner an increaséd awareness of
>S .

- -
. t -

[N

»

s

his need to leafn ' Lo . . /,}. o .

- |’ P
2. To provwde every adult learner W1th the opportun1ty to /. )
acqu1re the know]edge, sk1115, and att1tudes which: }/{\'
. " will. prepare him to funct10n\successfu11y in soc1ety- .

‘.
3! -

as a productlve individual . at a reailst1c level 6f asp1r—‘

Fa

R < - »

N . N ' « A e 'y
. ~ .

‘ ation, . . . .

| R » “

3. To prov1de every adu]t learner with a broad uqderstanding

) . .

of the opportun1t7es and careers, ava11ab1e i the.mov!d of

¥ . . \ - ’.

»
a,

Pl
e




work.

To develop in adutt tearners a quatity of adaptability so

that they witl be able to analyze situations and make the
necessary decisions and adjustments if and when future

) . - * N -
teéhno]ogy changes affect their occupations and Tives.

c
)
Al




quCEPTS OF CAREER EDUCATION *

’

Fatd

. . ' ' : w -
‘As the Curriculum Deve]opmeg} Committee prepared,to begin writing

curriculum guides, it became apparent that the guides should be written -° -

-

around a framework- of concepts. The ‘concepts used by various school .
s}stems were studied, and it wes decided that the five concepts used by
Ann Arunde] County in,Maryiand would, best suit the needs of this parishs

These concepts are Self, Career, Soc1ety, Econom1cs and Technology.

Theoret1ca]1y, with Career Education 1mp1anted in a school system,

- A} e

the concepts of Soc?ety, Econondcs; and Techno]ogy would be most adapt-

"able to Adult Educat1on However, in the initial stages of 1mp1ement1ng
Career Educat1on it must be assumed that through the trad1t1ona1 cur-
Ticulum of the e?ementary-and secondary . programs, the concepts of Se]f —
* and Earegg have not yet been fully deve]oped in the Adylt Education. ‘
.studeki. 'For_thisdreason, cprricu}um guides were prepared for all concepts.

S

Moreoyer, it is hoped that each teacher using this gﬁide'wilT design his ,

[y
.

) own plans to meet the needs of the individual student.’ . S
- o o I }‘.
digﬁLF: L Self-understanding is vital to career %
.decfsion and work performance. '
© CAREER: . . " Career Educatdon prepares man for the
‘ . : world of*qp:k
 SOCIETY: ! ) _ a Society. ref]ects the creative force of
* 'WO = 3
ECONOMICS:® . Mngs Jivelihood depends upon®the pro-
. T duction, distxibution and consumptioh
e B of - goods and services. , .
TECHNOLOGY: | . . Man and.technology are continually 1nter- ’

acting in h1s work. -

’ ; 3 * . .




. CONCERT:

‘e 1.

- x

10.

Self-understanding is v?;a] tp_cereer decision and work

SUBCONCEPTS:

-A _person 's work may cpntr1bute to a pos1t1ve concept of self.

SELF
L 4

‘
-

>

performances.
[ . C an s .

An awareness qf oneself as a d1st1nct person of worth is:
important in 1dent1fy1ng 1nd1v1dua1 interests, abilities .and

asp1rat1ons .

Each 1nd1v1dua1 has a contr1but1on "to make in the-wor]d of
work ,

~

A positive concept of se1f enab]esca person to enter into and
funct1on .in the work1ng g world.

Value Judgments 1nf1uence vocational choice. - .

There are identifiable att1tudes and behaviors wh1¢h enable .
one to obtain and hold a job. . .. .

Menta] health-is a factor in a successfui, satisfying life..

R
.

An 1nd1v1dua1 may»be su1ted for many different’ occupat1ons.

The individual's perception of. h1s env1ronment affetts ‘his .
attitudes towards work. , o . .

-

Peop]e work for-var1ous rewards or sat1sfact1ons

The individual's percept1on of peop1e affects his ab111ty to
work.cooperat1ve1y




CAREER , . ,

< .

CdNCEPK: Career .education prepares ma"for the nor]d of work.

g N ) ‘ . .

SUBCONCEPTS: - . .

1. Hobbies and interests may lead to g vocation. * A N

* N N - Y . - .

‘2. Basic education enhances job perfoymance.

\

3. "A11 work is jmportant. : . L

A\ 4

4. There is a specific knowledge eSSent1a] ‘for* éach career area.

L ’
. \ -
s~ . f

5. People do many kinds of work. o :

6: Some jobs are needed everywhere, .but some ‘are found on?y in
¢, . -certain places. _ .~.,

-
.

*7. Ay occupat1ona1 f1e1d m1ght encompass many d1fferent kinds *Gf
.. " work. S

’
. ' » .

8. . As man's knowledge increases:, hew tyoes of workers ar€ negded;
.or present workers must be. retca1ned. N

LY

\

« 9., Career choice’is a developmenta] process. °

k3
I3

10. A person may have many careers.. o

- - - - B - e ~
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)

gpNCEP?:"Soﬁiéty ref]eéts the'creagiye force of-work.

, hd . ‘ . . ] . " ’ '- . - . ’ ; )
SUBCOMCEPTS: . | e -
t > .
1. - The ability to get a]ong w1th peop]e 1s an 1mportant part o
) e Jjob, success, _ i
2. Society is dependent‘on the work of mapy people. *
> 3. Soc1etj provides rewards:for worK. o , )
4, A persgn's %ork may be d1rect1y beneficial to others._ .:
'os The customs,, tradltlons, and attitudes¢ of soc1ety‘affect
. the world of work . . VR
. 6: Everyoae has an 1mportant place in soc1ety _.'23,'
! o
7. Sct1ety enacts laws to protect the individual as a producer
a . and consuner-of goods and serV1ces. 4

.
’ i o

SOELETY~ < .

. -
1 .
- - - L - .-
i

v - - [ .

-~ Ea—

- L 2 4 s 02

Soc1eta} needs determ1ne vocatzonai opportun1ty.:'
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: SUBCONCEPTS

. £ . opportum ty ¥

> s7. Geogragmcal setﬁ’hgns affect work




1 ' T .
U . TECHNOLOGY ‘ -
) - CONCEPTUAL STATEMENT: -Han and technology are continually interacting
. in his work. . [ ° - ) : _
* SUBCONCEPTS: . ~2 . . . :
1. Tl{rough technology man uses his screative ability and resources
" in a work setting. : -
*. 2., HMan uses technology to satisfy %ﬁs needs and to achieve his ’ .
) desires.- ' - : : R
P ' *
3. Technological deve]opvents‘caufe a continual change in the -
ermergence and d1sappearance of'}obs. o , .
, 43 Technodlogy has unhmted 1mp1;cat:ons for man's work and
leisure time.. -~ ; . .o ) .
' 5. Techno]ogma] development’ has been one of slow change untﬂ
recent time. i . .
s ' pt . . - .
. 6. lan must learn to use technoiogy to his advantage. .. . .
' . E i y .' ‘-
‘ -’ : : . ', . .3 , :‘.“:;_':V‘f.?ﬂ.'r,“:l ]
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LAFAYETTE PARISH CAREER EDUCATION PROGRAM -
UNIT DEVELOPMENT PACKET
ADULT EDUCATION

,—-—"""_\'\‘J ) ."..-
UNIT TOPIC:  Job Descriptions’

SUBJECT AREA: Language Arts - - GRAﬁE LEVEL: A]]-Lebels o
COﬁCEPT: Eareer - ;
SUBCONGEPE: A1l work,is important.
I.  PERFORMANCE OBJECTIVE:

L
.

‘The student will explore ‘a wide range of careers and sk1lls and
! ) educat1on needed for a variety of JObS . . .

1. ACTIVITIEq ' ': _ . ;

A.. The student w111 read Job description material an5 d1scuss
findings with group- T

B. .- The student will v1eu a f11m on Job descr1pt1ons :

C. The' student will view fl]mstr1ps on career deve]opment

ITI. TEACHER, PREPARATION ' ‘ ' IR ' .

-A. Prov1de pamph11ets on job’ 1éSC(1pt1ons,

8. Prov1de film and’ f11mstr1ps ) W '_ ’

C. Arrange for resouce persons. ” R

" T
. . ~

L X3 -", L

" IV. " VOCABULARY: o T g .
No§ds may be compiled and discussed as they.octur in éj§cuss{ons.

.y, SUGGESTED RESOURCE PERSQNS AND FIELD TRIPS: . . ©.

A, Personnel*manager
. B. Guadance rounse]or

C. = Visit to a hosp1ta1 or plant (a w1de-var1ety of JObS will be
in ex1stence ) A . \

‘ . : . L.
L4 . ¢ . s




., - ° VI. RES RCES AND- HATERIALS ) . A
Turner, chhard H. s "want1ng a Job " The Turner Career Gu1dance
. - Series, Chicago: Follett Educational Corporation, 1967,
pp. 39, 45. . R

Turner Richard .H., "Starting a Job," The Turner Career Guiﬂante
Series, Ch1cago Follett Educational Corporation, 1967,
,9935"’1 e .

L

Pre-Vocat1og§1 Orientation and Guidance. Filmstrips 20345120398%‘

. Vo

Widening Occupational Roles Kit. Chicago: Science:ResQanch
Associates, Inec. . ' c

u.s. Department of Labor, Bureau of Labor Statistics, Superlntendent
of Documents. Reprints from the Occupat1onal Outlook Handban

Washingtog} D.C. 20402, 1973. s
VII. SUBJECT MATTER TIE-INS: .  © . 5
‘Math . ° ' e : . -

Discuss the use of math in different math-oriented 'jobs. |

< VIII. EVALUATION: : s Sy

A. Teacher's observation Lt

S . "B. Oraldiscussion. .. . ..t T e

\ ’ . C. - Teacher-made tests designed to help the student evaluate
booe his prof1c1ency in basic math, - .., ,

3
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S LAFAYETTE‘PA?ISH CAREER . EDUCAT ION - PROGRAM
; _"UNET DEVELOPMENT PACKET
- £ ADULT EDUCATTON a0

‘v

1 L - -

t>
'

*

Selecting a'Job .. ] . -

'ﬁNIT TOPIC:
GRADE LEVEL: A1l devels

. SUBJECT AREA Language Arts

CONCEPT Career e

SUBCONCEPT: . A person may have smany careers. *

I. PERFORMANCE OBJECTIVES _ *

R ; . )
. Py »

. |
L .,b The student will explore -job opportun1t1es available in thef
- commun1ty and select Jobs meeting his own qua11f1cat10ns

»

if. ACTIVITIES IS . . B
. . A> . Thé student will assess h1s self- character1st1cs in terms of
- various occupat1ons S - *
N . - 'P s
" B. The student will: determine=and ]17t the sk1lls needed for h1s
) N spec1f1c job:selections. t.
. ) P
- “C. the student will eyalugte his 1evel of prof1c1ency in ba51c
. . " Teaining$ and se]ect courses which will increase his .
) prof1c1ency “ :
111. TEACHER PREPARATION: - = T
. . , ) 2
A. Prepare a self-analysis list . . e T
= 3 . . ¢ . ’ . )
X © B, Kuder Preference Fest " A ) . TS
. ' “. .
) - C. Ca11forn1a Ac%evement Tesi o L o
. Do L1st show1ng sources ‘of Job ava1Tabrl1ty.. > A

.
" .
~ ' “
) .' ‘ “
. R . Lt . T - ¢ *
- . . * - \ LN '
' - . . - - N -
. <o N ,

. »> . -
D W ; . . . .
> ¢ .
- B . . . AN
13 -~ .




. VOCABULARY: L

Want-ad abbrev1at1ons ~gross pay * ", ¢

- . qualification’ ' - industrial .

aptitude 7 . L interview | ;
commissiom . ‘ “ g geb title .

- data < . ' occupation - .-
employee benefits + . temperary )
fringe benef1ts Ry . 5, employer .
-skills” . ] ‘
SUGGESTED RESOURCE PERSONS AND FIELB TRIPS

- SSelecting A Job " Fw]mstr1ps 2010A and 20108 and'Manual 2010t

< " VIT.,

‘"On The Job,"" ‘The' Job Ahead Series, .pp. 1, 8. . e

\
Personnél manager from state 6r private emp]oyment agenc1es
Schoo] 6r,gmployment agency counse]or o

.
-

F1e]d tr1p to State Employment'Offxce

¢ . ) ¥y

.RESOURCES AND MATERIALSt ) A - ".-‘.

9

( v

“How to Get a’Job and Keep 1, PP 5, 7,10, 13, 15,.19, zop -_'

. "want1ng A Job," The Turner Career Gu1dance Series #1, pp. 3 5, .

13, 27 28, 39, 41, 43, 45,

’ .

‘ "Sthrting A ‘Job," The Turner Bareer Gu1dance.$er1es #3 p 36 y e

"Look1ng For A. Job * The Turner Career Gutdance Ser1es il N pp 5, L

6, 9, 19, 25, 34 37, 45, 47. K '~"6

]

of Unjt II, ﬁTnd:ng Work: How OnenGoes About It; What to

“

’ ;1 Expect Pre-Vocat1ona1 Or1entat1on and Guidance. - s

 d - v\'

L4

"App1y1ng §or A Job " Eng]1sh Practice fot Mastery, p. 1]7;

[ . -
s . .
. - ’\i L .

SUBJECT MATtEg—TIE -InS: \
“ ] [ -‘ - . " . . - ". .

I.' Math . " Ce -~ . ’ [}

' %
- . \6‘: ?,.,

Flgur1ngttransportat1on cost‘ net pay, wunk clothes (un1forms,
etc.y) toois etc* . - oo , ;

PP
b |

"Start1nngofk “ﬁ$hefdeb-Ahead Ser1e51 Pp.-275 32,-40, 62fAﬁ7,\,ﬁﬂﬁfﬂ,:-

. PR
".:Q ’k
\ék

e -

(;, -

S, VS ——




VIII. EVALUATION:

: A Téaqherfmade test

* -

B. Teacher observation
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- . N LAFAYETTE PARISH CAREER EOUCATION PROGRAM o
VI - . UNIT DEVELOPMENT. PACKET . SRR
. : o , - ADULT " EBYCATION et :

. _ UNIT TOPIC:~ Looking For-A Job )
SUBJECT}AREA% Language Arts .~ GRADE LEVEL: Interﬁedia;e -

ey

' - CONCEPT: ~ Career ,. * - s P
,) S SUBCONCEPT Career choice is a deve]opmenta] ‘process. s
- .1, -* PERFORMANCE- OBJECTIVES: - 7 . L -
, - A - sy
The student will 11st and d1scuss the sources of Job ava1]abw]1ty :
Y - in the community. - ' " ,
. 1. ACTIVITIES; R 3, s
* s . , { ’ ) r “'
. -~ A The student will study the want ads' in the,newspaper and
. . list ava11ab1e jobs in the commun1ty
: e ‘ *B. The-student will compfete the app]1cat1on form for secur1ng )
P T a soc1a1 security number.
c: ..~The student w111 learn to use- the te]ephone and ye]]ow~pages
I T The student will study 1nformat1on néeded for obta1n1ng a g

Br1ver s license. - - h} R T R R

o

T, E. The student will study procedures for taking vocationa1.tests? '

I11. TEACHER PREPARATION ‘.-. ) ] -
A, Prov1de samples of, severafqa p11cat1ons 'sdtiaf Security
'Q' 'ngmber job, 4pplications, W-4 Forms, etc. o
éc Obtain Driver's license manugls. ﬁ,'_. G ,
5 fo% Providewcﬁty'and state maps:'\ S ¢ ‘
~{ . ~D. ' Provide newspapers. : 1/ .

E. - Display a list of job axai]ébi]ity sources. . ' -~




a
LY 4
. F., Obtajn vocatlonal tests . 3 .-
. IV. -VOCABULARY: ceo. T T £
want-ads abbréviations + . social-security . .
dependability - . , © inventory , '
communicate ° ) personality - !
otherwords necessary to fill ¢ s
out app11catlons, etc., - , .
V.. SUGGESTED RESOURGE PERSONS ﬂND FIELD TRIPS . - 8
K Personne] manager” - = a s D < :
Representative from state or pr1vate emp]qyment agenc1es Ry "3
School counse1or _ . SR AANA

——

State trooper . ’ ’
F1e]d %r1p to the Driver' S 11cense district off:ce

vI. /mefl?s mowaTERIAS T
How to Get 2 Job and. Keep it, pp. 7, 10, 13, 15, 19,. 20, 475 49.° .

-y

"Want1ng A Job " The Turner Career Gu1dance Ser1es nlt pp 3, ]3‘ 28,* )
.37, 39, 41 43 45, .

‘.v' *

" "Starting A Jobw" The Turner Career Guqdaﬁce Ser1es 3,‘pp 14, 24,

f
>
36. )
3
. < “ !
-y S, [ -

- .

"Look1ng For A Job," The Turner¢Career Gu1dance Ser1es v4 pp 5, 6.

=9, 19725, 29;-34; 37, 45, 45.- S C |
“Starting Hork," The Job Ahead Ser‘ies Pp.. 27,«‘32', 62, :,t . '
. "On The Job," The Job Ahead Series, pp. 1 8 e .':L: 4
o '-Steps t0 Hathemat1cs, PP- S], 53 54, ° BN "451 ', S f
"Emp]oyment," The Hott Basic Language, Serles 6008, -pp: .427—/30.
VII. SUBJECT HATTER TIE-INS ~ e
hE Hath - BT VA
. Computing time and money; add1t1on and subtract1on of whole
'numbers, percentage, decimals . ' Lo

N .

B. Social Studses, R )
_Map readang : - e/} S .
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| VITI._EVALUATION®

‘o A. .-

.

‘Teacher,-‘made test

¥,

' B. . Complete application form, W-4 Form, etc.‘ ..
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. LAFAYETTE PARISH CAREER EDU§ATION PRUGRAM - '
. UNIT DEVELOPMENY PACKET " .ot
: SO ADULT EDUCATION . - - | SR
. R " ’ . "" ; '.
UNIT TOPIC:  Using The Want-Ads ‘ I .
. SUBJECT AREA: Languade Arts GQADE LEVEL: . A11 Levels ' .

CONCEP%S: Career
~

SUBCONCEPT:  .Career choice is a developmental process.

I. PERFORMANCE : . :

(]

. 'The student will read orally and interpret want-ads from a g1ven
newspaper : .

B § ACTIVIT}ES e i o
. A.  The student wiT]lstudyﬂdsfinitioné for want-ad abbreviations. .
. _B.. The students will select jbbs:based on their qua]ificafions:
N + C. T student will explore.Jjob skills and basic educat1on » " .
P 1red for jobs selected., - ‘ . _ -
. 1IL. TEACHER PREPARATION - © ‘
. ‘_ N v
A.; ) Prepare bulletin- board d15p]ay1ng want-ads and most common RN
- - N~ - abbreviatiors. - .- - e
~ ) #
. 'B. Provide film or filmstrips on a var1ety of jobs and their
" . required skills. 7 :
C.  Provide film on"'reading the‘newspgger." ' "
' T D. . Provide newspapers. -
e, E ' Prgvide'éify maps. - Tt X ?” v ) _ .
‘ ~ IV.  VOCABULARY L A _ -
13 . ] - ’ *

¥

| ST v

relation to unit~topic

.
"

want-ad aQbreviatfons . -job avai13bi]ity’? other word§ used in .




v
i

V. ' .SUGGESTED RESOURCE PERSONS AND FIELD TRIPS

[

wepaper representative : ..
RESOURCES AND HATERIALS . o , »
A. chtlonary L )

.B. Newspapers

. ¢. Books -

Goble, Dorothy Y., How To Get A Job And Keep It, Austin,
Texas: Steck—Vaughn Company , 1869, p. 15, ‘

oL lurner Richayd H., The "Turner Career Guidance Series.’
"Looking For A Jdob," Chicago:. Fo]lett Edycattonal -
- Corporation, 1967. L

The Mott Basic Language Sk1]]s Program, Series, 300 and 6008.

»

VIi. SUBJECT HATTER TIEZINS

< . »

. A. Hath ' :
Comput1ng time and sa]ary, comput1ng ‘cost of a newspaper ad.

B. Soc1a1 Studies . ~ - T
Map reading; . ‘ .

<t L YIII EVALUATION ' ,'7 o0 L o ',.

- A. Teacher-made test - .
. ] )
B.. Ind1v1dua1 orai 1nterpretat1on of a g1ven want-ad * -

o




‘ k o . ) - . L
* » N r v l:': N -
. ‘ ¢ - e, -
) 2 T, *
- VA " [ » - . ] )
LAFAYETTE PARISH CAREER EDUCATION PROGRAM - AT s
e " URIT DEVELOPMENT "PACKET . _ St . S
T S ADULT EDUCATTOH o oo T T
, . . LT ! i : » . : ¢ ' ' :/- '..: ':
. N . " P] x N ! ) ' hy _? ) . - . - )
7 UNIT TOPIC: Answering Want-Ads - _ - 7T ' \
v SUBJECT AREA' Language Arts ' GﬁhDE,LEVEL; Intermediate ang fi .
. . . advanced R
N CONCEPT: . Self . -t , _ . . -
$UBCO&CEPT:_§ There are identifiable attitydes and behav1ors whnch ' T
©+ ., enablg ohe $o obtaln ~and hold a job.. . - ~
- . 5‘ o o . . .
1., PERpaﬂtAncE DBJECTIVES ;. . ﬁ' N S
. ’ - The student will explore and 11st the correct pnoced es ‘
- . answer1ng want-ads. = | . , e
3, oI Acnvmss ‘ - o \/ ' Sy
. A" ‘The student w111 wr1te an appLxcat1on letter- 1n.rep1y to .
., - a given want-ad. " . . LN
¢ * . ¢~ o -
B. The student w111 demonstrate-the correet- procedure for " i N
’ . answerlng an ad by phone. . . . N : :
L TEACHER PREPARATION .t LT s e T
. . Y ,‘ . e . - . . a' k
ﬁvx,‘ﬁﬁ,ﬁw‘”‘r,frtA;‘ D1spl_y on_bi hullet1n bqard'samples of buszness 1etters.<;::::::;£; R
- B.‘ Display-on bu]]et1n board posters lllustratlng "Us1ng T - j
‘the Telephone Correctly Tt ' 1
[ ~’ - . a .. - N - 4 - " . ) “’
IV.  VOCABULARY K © o Cd :
. - want-ad abbreviations.¢ ’ vocabuTary common 7 wr1t1ng o -
o ) . bus1ness letters’ ( : “ .
A L T : PO 4
. - By SUGGESTED RESOURCE PERSONS ﬁND FIELD TRIPS e .. X .
Secretary to discuss proper techn1ques and courtes1es of te1ephone . B
. conversation. PR
Personnel manager of firms, state employment Qr private agenc1es . .

) . Bus1ness educat1on teacher

-

>




o ) Fi ..": .
_'« .
RESOURCES AﬂD mmum.s* , L T
co T Te]etramer avaflable from SoUtbern Bell Telephone Company . - e 4
y Films o RN ) S « - -
: . Filmstrips - h o N . ' ¥ PR
Books .o . : : L O .
. . ‘ -~ ot \ . o . ~ . ‘
. How Fo Get ArJob And Keep It, pp 20,724, . -y S
. .. "Lookmg For A Job”, . 5, .16, 19, 26, 30... S . .t
S " VII. SUBJECT MATTER TIE ms: o TN T
T Ar1thmetgc T ' ' Coe O ) :
-Determinijpng time ]apse,. pro&&qtlng t1me, f1gurmg t1me . ’ o
payments,,\.percentage.. - ) R
o Vi BvawdTIoN:® - oL 0 e T P S
' _— ‘ U ey, .t . R
Coal .A.,  Teacher ., ’ et ' S
’ . . : S . N e . - N
Hﬂte an apphca’twn 'Letter L co L ",
Teacher obsérvation of mi‘] ridual students T .
) ! U \' . 4 - ’ ’ 7 N
- o N L} B R rs -, . . -




: , 4 N:‘—fx o . . .
"o ) u, - S ' i ~ - . ’ N

- { - . , o ®
. ;:c .o A K . . ' ¢

» . - v P T . ) .t ’.:
o LAFAYETT E PARISH CAREER EDUCATION PROGRAM , . . _
o . R A ﬁ;ﬁ:f'ﬂEVELﬂPMEfH*PACKET T st oncrers
‘. , oL . ,ADULT‘EDUCAIION e . ’ . e L.
. _‘UNIT‘ TOPIC Fﬂhng Qut™-A Job Apphcat'ion o : Te

_ SUBJECT 'AREA: -~ *’éanguage Arts .. GRADELLEVEL: *-AlT Levels ¢ ° | .

e * H R . . \ . . = N ‘%

R 'CONCEPI- Self ] _ . ) ‘. N

L SUBCONCEPT \*alue Judgments mﬂuence vocatmna] ‘choice. S .
L L PERFORMANCE OBJECTIVES " " :' S oo )

- ' The” student wﬂl comptete two app‘ncatmns for “two spec1f1c jobs - .
Yoo e se'lected from the) vant-ads. . . _ a
SN X ACTIVITIES L DR e S ‘ ’

K P A. The studen*t will ccmp]ete the exérci sg on "Comp'{et'mg the Job s

1t : . A’pphcatwn Form" 1n How To Get A Job and Keep It, pp. 29-36.
S R e

.- B Comp'lete exercﬁses on how to folTow d1rect1ons ’ , .

, . C. Leam vocabulary words used in- appl‘\atmn forms. -
tov e 7 I CTEACHER PREPARATION - S NS /o
e e — A§ J)J-splayrsampl& nfappllcai:mn fonns, S R B d
. . 5.. - Prov1de exercrses on how'to fo’ﬂow dlrectwns ‘ e

. L. Provada vecabu'iary hsts for. students i : .

iV. VOCABULARY e T .

- .instructiéns . absent - © circle ) tqlephone - o ..

. « temporary- ' divorced permanent .  selective .
© ‘married . . dependents employer servige - ]
' ~ jemployment o address military - .classification - .

/ underline ekpemence middle” * ° - ‘obTigation. .
- personat _physical ;.Qferences traffic: . .
e . educational dita impairments occubat'«on « violations . . o L

* l. ‘_* - I3 - 3
' -

!

%




Y. SUGGESTED RESOURCE PERSONS AND FIELD TRIPS

Personnel ‘manager _
Bus'iness education teacher '
Secretary ,

VI. RESOURCES AND MATERIALS

Goble, Dorothy Y., How to Get A: Job and Keep It, Austun Texas:
Steck-Yaughn Company, pp. 29-36.

Turner, Richard H., "wantiﬁg A Job," Chicago: Fo]]ettiEducational
- Corporation, 1967. - . .

-Fraser, H. Hunter, "Start1ng Work, " The "Job Ahead Serijes, Ch1cago
Science Research Assoc1ates1 1963. .

»
~

Pre-Vocational Orientation.and Guidance. Filmstrip series,
Lesson 2007, Jackson,‘H1ss1SS1pp1 Education Projections
Corporat1on <1970. , .

*
LY

The Mottt Basic Language Skills Program, Series 600B.

¢ * .

VII. SUBJECT MATTER TIE-INS: _ -
) . f . 3

[P -

Uath
F1gur1ng t1me, t#ave] time, and transportat1on expense

VIII EVALUATION
© e 7A:vr' Teagher-made fESt - T T -
-« B. Comp]%te application form ° B

» * ¢
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. co LAFAYETTE PARISH CAREER EDUCATION PROGRAM®

, ... T UUNIT-DEVELOPMENT. PACKET -
,‘ | L . ADULT EDUCATION

UNIT TOPIC: _ Moving To A New Plade = _ —. - '

. r o RS ‘ :
SUBJECT AREA:  Reading’ - - "GRADE LLVEL: Beginni\ng

CONCEPT: * Economics

<« *

. SUBCONCEPT: ** Economic fluctuations influence occupationaj cnoice and
- . opportunity. .

L)

1. PERFORMANCE<OBJECTIVES

o A.c The student w111 define ora]]y mob111ty as it applies to the .
, U S. economical fluctuat10ns
B? ‘The student will 1dent1fy oraily five persons/pTates to
not1fy ‘when a change of domlcile occurs )

C.~ The student wills identify orally tbree financial preparat10ns,

1. . . three phy51ca1 preparations and f1ve travel preparations
: . 1nvo}ved Jn changzng d0m1c11e T ’
i S0 ) d > ! . : .
¥ OIn ACTIVITIES ‘ ?; R Y . ) . o/
. . A ‘The téacher w144 lead the student/students in a d1SCUSSﬂ0n
o theemoblle gglure,of the ank1ng person ne§e§§1tated Qy
. .a f]uctuat1ng economy o % 1 .
B ) 1 B. The teacher w111 1nterv7ew representat1vgs of mov1ng van’
’ *1ines, real estate agenc1es and personnel managers of certain
VL <« fiFms. _ ] ] . ‘ .-
*" " I11. TEACHER RREPARATION ‘ '
A., Make afrangement§ffdr interviews. Ce
, B. - Review slbject matten and plan discussions.
» \, . B . R N ~ .
\ © €. Plan evaluation procedures. ‘ oL ®
3 P . : )
- * 23

3




VOCABULARY »
{Must be oraily oriented for this 1eve1)

mobile nation _ - lease reservations _ traveler's
) ' . checks ~

t »

v

any other word/words which tlie student feels shoufﬁ'ﬁe included

SUGGESTED RESOURCE PERSONS ANﬁ FIELD TRIPS BN

Representat1ve of 'a moving vén Yine* ,° .
Representative of a real estate agency
_Representative of a bankzng firm , ~

.

Personnel manager. of 1ndustr1p1 or productien firm

VI. . SUBJECT MATTER TIE-INS oy e .. ‘\
A. Ar?thmét1c ' ’ . fg A
F1gur1ng refunds; figuring distances and driving’time; ’

comparing rates of moying van 11nes, cpmpar1ng,rates-of .

d1fferent means of transporatioh. - | .

¢

¢
)

Soc1a] Studies

Communigations in dealing with peopIe in c]os1ng .accounts

making. arrangements for mov1ng, etc.; read1ng maps.
VI EVALUATION -« . T o

A. Teacher oﬁs va;ion .

. “' H * "‘:
- -B. - Oral exami;;EThns.ﬁh__g, S4ny

L T
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o S - LAFAYETTE RARISH CAREER EDUCATION PROGRAM: - S T
ot ©OUNIT DEVELOPMENT PACKET . _ L e s
- . ADULT EDUCATION® R -
L 4 . . L , . L . PR .
° " . © x' . ' ) -, . » '
‘ UNIT TOPIC:' Moving.To A New Place , PR C PR
1 A4 ¢ ) ! - * .‘ - . N * : .
) - SUBJECT AREA . Re'ad'ihg‘ . ! ** GRADE LEVEL: ' Intermediate and .7
¢ a . Advanced .o
e CONGEPT.. Econom1cs N R - o
roT 'SUBEONCEET: - 'Economic fluctuations influence occupatiohal choice - -* o
! : and opportumty s « , e R
RSN | : C .
_ I, PERFORMANCE OBJECTIVES o e ‘ ,- ’ e e
g " AL Qx"ﬁhe student will def1ne mob111ty as it appl1es to Un1ted - .
- "States’ eﬁp1oyment« o . . ) toom~
JL L " B. The student w111 list f1ve persons/p?aces to notwfy when RIS
' . . changing ‘domiciles occurs. . e e, ' T
o ' ’ 5 . :
‘e ' {;"C. The student w111 interview representat1ves of mov1ng van *
- lines, real estate, and travel agent. *
I1I. TEACHER PREPARATION C L o
) A. - Pre “yiew Unxt 2000 of Pre-Vocational Oriéntation and Gu1da e. . E
v K ’ L
"”i I P ‘MBKE.HTTBHQEMEHYS‘fOT’JntEYVIEWST"*””’Lf T *“j”“L’”fi IR
.C:  Prega¥e evalvation methods. R -c':
) IV.  Vocabularny Wi i . . T
mobil nation - ‘ lease ' - reservations T
traveler's. checks: |
ﬂ any othe& word that the student fee]s shoud be 1nc1uded
R £ SUGGESTED RESOURCE‘PERSONS AND FIELD wesT . e
. -t Représentatzve of mov*ng transportation van. lxnes‘, . .
‘A real estate. representdtive ¢ .o AP
Mrtrave) agemt - 5 )

. A banker ' LT o




o ._ o ' \ “.0 : ‘ ) - . ‘
e P - A . )
. .‘_ ) . -“ * ' . ) LY
- " VI.  RESOURCES AND MATERJALS .- -3 _: Lo
- Pre-Vocational doientation anqéﬁuidance; Fi]mst%ib series, Leésoﬁ;
e . ' -2000, dJackson , Mississippi: Educationa] Projections .
T Cd?porat1on, 1970 L .. c
. - F11mstr1p projector ;' : S . o
_ SSRP R Shertzer, Bruce E., "Cop1ng With Change and PEOple", Career C
. ‘o S’ Explorat1on and Planping, ‘Boston: Houghton Mifflin Cem) Company, 1973
) -&Vlj; SUBJECT MATTER TIE-INS . -, oo Col N "
tg - v AL Arffhmet1c - T ' A S
2 AR ¥1gur1ng tefunds; figuring d1stances and drqv1ng time;”
LT N ,.comparlng rates of different med1auﬂ§\?f_transportatlonﬂ
*o. | s R\ Tt T
. . B. "Social Studies . - e
o ST, - Communications i deallng with clos1ng out accountss -,
! e . réading maps. \ s : L
o VIII.rEVALUATI()N" ' ' : S
. C. 'g . A: Tﬁacher observat1ons ‘and oral survey . : . .
L P T Comp&et1on of'Manua] 2000C s : ) o

.
. ' s'
.

o © C.- Teachgremadé‘te§§5 ‘. K ' '
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S S LAFAYE]TE PARESH CAREER EDUCATION PROGRAM- ~ _ . ..
o = ' UNIT, DEVELOPMENT PACKET = .- - "= -~
. . . -ADULT EDUCATION ,
‘ i » B . ) ' ’ "~ h \ N
UNIT TOPIC:  -A New Place To Live < '
SUBJEET AREA:  Reading . ¢ GRADE LEVEL: ~ Beginners ' '

CONCEPT:.} Economics

SUBCONCEPT: - Understand1ng ecorfomics helps man.to function effectively
: and_make ‘choices and decisions cons1s¢ent'w1th his needs

e © " " and resources. . ’

L. PERFORMANCE‘OBJECTIVES —. | . .

A. “The student will list orally five ( 'sourceé of ﬁeip in
finding a house in a new ocat1on . ’

n L ~

B." The studént will list. orally five (5) pr1mary cons1derat1ons .
~in se1ect1ng a location for the new home. . . LT
' cC. The student witl*tist o ra]lz three'(3) secondary conSIderat1dhs
. in se1ect1ng a locat1on for the new home. .

‘4

TI. - ACTIVITIES - '. TR ;.: .

N A. The student/students will’ actlvely part1c1pate in- a T
- _ teacher-ted d;scu331on of the problems involved in se1ect1n vt

" a ew home when mov1ng to a new-location (c1ty, state, etc
B.. ‘Student/students w111 .discuss- pr1mary cons1derat1ons and
” rd;j? secondary con51derat1ons Tn se]ect1ng a new home.

+
-

. . . C.  The student/students w111 “interview spec1f1ed resource
’ people. ,
: \ :
III. .- TEACHER PREPARATION . L

o .
A. ‘Pre—view Titerature and audio-visual a1ds.

o o o ‘B. - Arrange for guest speakers or 1ntery1ews . \“\\\‘\;
c ,Co Determ1ne and«plan evaluat1qn procedures e -

’ . - \ ' . * L4




+

L T . i g N 2 . ;
5 . ' . :
s‘ " ' : t (
) v. VOCABULARY__.
* ~ - (MustBe-orally oriented for th1s 1eve1 )
- lease sub]eas1ng " accessibility ”, ~
any other word wh1ch the stpdent feels shoud be 1nc1uded
V. SUGGESTED RESOURtE PERSONS AND FIELD TRI S "1 o o )
. Personnet director of an industrial firm. ) i
Represefitative from Chamber of. Cormerce.
3t Representative of real” estate agency . . '
VI RESOURCES AND MATERIALS _ LT, \ _ 7
Shertzer, Bruce E,, "Cop1ng W1th Change and Peop]e," Career .
Exp]oraITon and Plann1ng, Boston: Houghton M1ff11n Company, T973
Pre-Vocational 0r1entat10n and Guidance, F11mstr1p series, Lesson :
2001, Jackson M1sg1s§3pp1' Educat]onal PrOJect1ons Corp, 1970+
L F11mstr1p proaector e L '
VIL.. SUBJECT MATTER TiE- ms o A
. - * . ) t ) Ve v
. ’ A.? Art1thmet1c - - ' @
‘ _ Compar1ng rental rates, rates. of travel, d1stances of trav
pr1ces of gYocer1es,,and p]ann1ng a budget .t
B. ”‘Social‘Studzes L. Co S
: 73H3~W - - ,Readlng maps, commun1cat1ng effectavely R
EVALUATIONH ¥ e L S

VIII.

R 5 .

3
A T
s

.
4
.

b )

A Teacher abservat1on SRR S
. AN N 6. [ :’ M
B. Ora14exam1nat16ns ‘. LT P
-4
s v p
[N Y P o
. - » . -1 e
! T M [ . s/ # '. v .
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"o .7 7 LAFAYETTE PARISH CAREER EDUCATION PROGRAH P Y
.. * "UNIT DEVELOPMENT PACKET - LT
. //’ , ADULT EDUCATION
5 . . . * P ’ @°
v * !
L) ' . . Lt ’ - ) v ' U
UNIT TOPIC: A New Place To Live - .0 .
’ . ) L s O SN A . ros
‘ SUBJECT AREA»  Reading . GRADE LEVEL:  Advanced <
* CONCEPT: *  Economics,” Sl o
SUBCONCEPT: Understand1ng econom1cs helps man to funct1on effect1ve1y j ,
s ‘ and make choices and dec1s1ons consistent with his .rieeds and ‘
o resources. . s
;1'- - L. PERFORMANCE OBJECTIVES . T - . 5

A. The student w111 1ist 5 sources "of . he]p in f1ﬁd1ng¢a house

when moving to a néw 1ocat1on. ; Jﬂ oL
B. : ‘The student will list 5 primary cons1derat1ons in selecting .=
- " a Tocdtion for-he-new hore, “

« C. The’ student will 11st 3 secondary cens1derat1ons 1n
) electing a 1ocat1on for the new home. . S

P~

“ A The student” ww]%—comp%e%e*%4t1e 2001\of Pre:Vocat1ona1: S
. Ordentation ‘and Guidance. ’

I -

‘B. For thosé students’in Advanced Level, :read Chapter 14,
"Coping With Change and People," Career Exp]orat1on and

.o C Planning. . A ) - S

" C. The sthdent wi11~interview,spécjfied resource people, | . _ o

. VOCABULARY - \ . ‘ ) T |
1ease ' sub-leasing o accessiﬁ;11ty '

. +any other word/words that the stqdent feels a need for inclysion

s’ .
LS .
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vooe L
’ - ! e ' A~
EPe i . » . -
e \ ..., SUGGESTED RESOURCE PE‘RSO'NS AND FIELB TRIPS . ) o . -
- . The personnel director of a firm . BN - ' \ I
A representative. from the Chamber of Conmerce \ C %
A representative from a real estate agency . . L.
VL, RESOURCES AND MATERRIALS™, .+ | N
5o e . .
P T Shertzer, Bruce E., "Copmg ‘With Change And PeOple," Career
L " Exploration and Planning,- Boston: Houghtcm Mifflin
A . C?)Tnpany, 1973. .
p L Pre-Vocatwna] 0r1entat1on and Guidance, Fﬂmstrm Semes, Ty
, . Lesson 2001, Jackson, Mzss1ss1pp1' Educatmn PrOJecttons L . .
= . ., Corporation, 1970. . - _ : . .
Fi]ms‘trip:projec'tor ' - o v s {
’ :.7. CE ey . ' - ~—— v - .
"L VIL SUBJECT MATTER TIE—INS N : I ‘ o
AL Arithmetie ™ ? o
Lo . - Comparing rental rates, rates of trave] distances of -
o _ - . travel, price of grocemes, planning a budget ‘
AN . . . - - BN
Y . -B.  Social Studies . : o T ) . .
: ) . - .Reading maps ¢ LT -0 ‘
. . C. .Lang'ua'ge"" . - » ] | :
) Verbs, nouns L - . - R
=l ﬁ,,ﬁvm. CRALIATION ., e e
.~ A. Oral examination by teacher . o
. B. \&:mpleaop of Marual 2001C: - . o R s
- 'c.  Teacher-prepared test S .
. . R R .
5 .o R . . (
.. : - 2 X . . \
. " .. L i ’ .




. UNIT TOPIC:- " The Interview
" SUBJECT AREA:‘ Language Arts GRADE l:EVEL: A11 Levels
CONCEPT:  Career =) | ‘ : ' :
* SUBCONCEPT: A11 work is important. '
1.

III

7
.- C7 The student’ wﬂ] dnswer quest)ons prepared by the teacher

- SUGGESTED 'RESOURCE PERSONS AND FIELD TRIPS

a \[Rhavsfrs PARISH CAREER EDUCATION PROGRAM ' :
- UNIT DEVELORMENT PACKET _ Lo,
ADULT EDUCATION - - PR

g

o -

[y

PERFORMANCE OBJECTIVES
The student will explore and discuss the steps that fust be foﬂowed
in preparing for. an 1nterv1ew, s

ACTIVITTES _‘“ 5 . - . '_,_:,
A. - The. studen,t wﬂ'l read and d1scuss mformatlo.n on preparmg
for an ‘1nterv1ew ' ; > ..

.' B. The study wﬂ] view fﬂmstmps 1:2009’\ & 8 from. the Pre- 2
Yocational Omentatwn and Guidance Kit. - -- -~ . ..

L d *
. on "Having An Interwew

TEACHER PREPARATION

_,,A ‘Arrange for\ resoprce geisons ” ) '
B. Obtain‘mate.ria'l on "Having An_Intervi’e‘J.“'- . .
c. Obtain i 1m§trips for ;{iem'ng. .
VOCABULARY o

[

) groommg o . conversation . experience L
“references qualificatidns .. previous .
. fappmntment . othel' words related to unit _ :

&)

Persbnne1 nanager from a busmgss ﬁr‘m or emp'loym\eh.t bureau - _ ) .
_ Counselor e . _ RS ;
" Homg E:Z_c,onom tJ : A N : _
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. "Vl ST s | N '.. e R
o : Pre-Vocational Orientation and Gu1dance, Filmstrips 20094 and ’:"_’: - t
. o ‘,_ - 20098, Jackson, Mississippi: Educatwn ProJectwhs Corperafwn »
.° - Hudson, Marga ef. W, aild.A A. weaver, ‘T Want A Job, pp- 17\-20
* How To Get A Job\zmd Keep"IX Steck Vaughn,\Co. . ' - < ) -
: ) . T_he Mott Basic Language Skills Pr gram, Series 300 (Bas“lc Rumbe\rs\ .-
_ and Foney) Grades °} 3, Work‘hg thth The. Ads," pp, 61-91
Bik_wos. - j ‘ 7
"L3bels,” pp. 50-51. - - . R L o
“Buymg and Se]hng," pp. 67- 68,. (H'i'gh .hool).;' o7 e _- )
. Book 1607: T oL o R
\ L "Yellow Pagesm.- 42-43. . o e =
' o . "werk v pp .74-7'6 PR ,- = ot N - ’
o “Labe]s," 2 122-123. (}ﬁgh Sehool) - 7 e
‘_ “-Series 90(78 _ R S , SR
“Budget , 'fpp. 8T-82 : . - k . ?'\__/
i "Letter wntmg." pp 1‘138-‘141 1%0-153 (Grades 7-9) © ".d ' » ; .
\ ' | Seﬁé{soea S T T e
' . "Hant "Ads," p: -78. L \ Y ¢ :
“En;ip].ojment,“‘p. i27lf3(1r, ,(éradés"d'-—G) P * . -t
_ . “Consumer. Buying,” pp: 1-146. (High Schoo) ‘ Do |
L. .II, SUBJECT MATTER m-'ms' e T
R L I S
. - F1gur1ng tine sehedu]es ; ) . . ot P
. VITT: EVALUATION R -
s - A.},."Telaqhe_r:made test | ' \ IR )
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o LAFAYETTE PARISH CAREER EDUCATION PROGRAM -0
. LT . °  UNIT DEVELOPMENT PACKET ——e. = ¢
? . . ADULT EDUCATION : .o, o T
. . . . . d - ) \_— ‘ ! ‘ - .
UNIT TOPIC:  Positive Work Attitudes S R NG o
© SUBJECF AREA:* Lariguage' Arts GRADE LEVEL:  All Leve]sA .
. " ‘ » . . 4 . - - P
CONCEPT:  Self e , . o S
. I SRR ! ! ) .
».  SUBCONGEPT:  There are 1dent}f1ab}e attltudes and behav1or§ whlch
. ‘ - enable one to obtain and hold a job. - :
I. PERFORMANCE OBJECTIVES S o L
. . ’ ;_: .. » N -
The student will 1dent1fy the necessary ﬁgrk att1tudes required - = .
for-a succeeding in a Job . . o )
, “IT. ° ACTIVITIES.
' A. The student will.compare cases where some people they know
. . have succeeded in their jobs and other have failed. -
B. . . The student will wrife a composition diScyssing the '
necessary work attitudes required in the world of ‘work.
- C. The. student will G{ew a film on positive work attitudes: - .o
S III.- TEACHER PRﬁEPﬂR@TION e
AT * Arpange for resotrce persons. o - . ¢ ~
B. Provide-film and filmstrip. ' _ . .
Iv. VOCABULARY s T
personality - _self-esteem | .
© ~ coopération . courteous . * T -
© attitude . - other words re]ated to unit . “I.\'
LN SUGGESTED RESOURCE e ' L
‘ d. Guidance Counse]or ' ) h g
B. Personnei Manager = - L .
- - i O 4
C.. ° Supervisor.in charge of a group of workers o s
. [ ] . N >
. T )




“ . \YI,”  RESOURCES AND MATERIALS - _
Y spith, Harféy,qnd Tda Lee.King-Wiiber; "Good Manners" and “Be

S , Polite," I Want To Read And Vrite, Austin: - Steck-Vaughn, T965.'
: pp. 89 and 94. - . . - ’

3

Lee, Hiriam, "Your First Job-Can You Keep 1t?" Jobs In Yéur Future,
Ve ; New York: Scholdstit Beok Service, 1967, p..65. o :

. _.~Goble, Dorothy Y., "Keeping Your Job,™ How To Get A Job And Keep I{E
. Austin: - Steck-Vaughn Company, 1969. p.54. -
. - . Turner, Richard H., “Hanting a Job,";The:Turnef Career Guidance

- 0. §gries, Chicago? ffllbt Education Corpo;ation, 1967. p. 15.

o -

Pre-Vocational.Orientation and Guidance, Filmstrip 2012. Jackson, -
T HMississippi: Education Projections Corporation. ~

. VIL. 2 SUBJECT MATTER TIE-INS .

Health, - .
Discuss the relationship between good eating and good,ﬁispositionl
Discuss well-balanced meéats. : '

.’

. VIIL. EVALUNTION '

.
[ ]

L 3 - ' . .
Let students prepare a list of positive work attitudes.
. " Oral discuifions.. . RPN
Y Y \]
¢ [ 4
» :‘, 0'
. \ . & . . «
£ ) - ! ‘
- < .' . . * .

. 35
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LAFAYETTE PARISH CAREER EDUCATION PROGRAM
, UNIT ‘DEVELOPMENT PACKET - ' .
<t o, - - ADULT-EDUCATION T . T .o

UNIT TOPIC:  First Day On The Job. . ST e :
SUBJECT AREA:  Reading GRADE LEVEL: Begihners and .
: . ) InteTmedaate -

'CONCEPT:  Self

. 5 SUBCONCEPTH .There are identifiable attitude§ and behaviors which
‘ enable one to obtain and hold a jcb:

[} - ) . { A .

1. PERFORMANCE OBJECTIVES

The student will demonstrate the ability to furnish ora]]y the
1nformat1on required to complete w1thhold1ng forms '

. e The student will list orally four payroll deduct1ons

The student wWill cite first- day on- the—Job-requ1rements.
.- —

"The student will cite two major employment fringe benefit poss1b111t1es

II. ACTIVITIES ) _ .o ) ;

A. - The student(s) will part1c1pate 3n a d1scuss1on of "first-"
day-on- the-Job",procedures

- ~ B.  The student(s) will d1scuss the H-4 w1thho]d1ng fngtﬁe, o
) C. The student(s) will discuss group 1nsurance programs. ) .t
‘. . D. The student(s) w1]1 discuss companies’ p017c1es, organizational
N . strucgpres, fringe benefit programs, and work schedules.

1II.  TEACHER PREEARATION

( A. Colle and pre- view samples of company policies, handbooks, N
. . groupfinsurance programs, work schedules and income tax
.and Sgcial Security information’ .
B. . Hake nrangements for resource people.

C. Plangdiscussions.
€




- N v s -

. IV. VOCABULARY

/ ~ .group insurance
Cle dependent
organ1zat1ona1 structure

V. .::ﬂSUGGESTED RES@URCE PERSONS

D. P]an eﬁa]uat1on procedures (must be orally or1ented)

T F.I.C.A.

<,

g _ n

Any other word(s) which student
feels shou]d be included

AND FIELD TRIPS ‘ : .

A, Representative from Social Security off1ce

e . B. Group Insurance agent. e
. . N .

¢, Payroll officer, of a

. D. Personnel Manager..
'~VI. RESOURCES RND‘MATERIKLS

y W-4 anq_H—Z forms.”

business, industrial, or service firm.

"Samples of group insurance programs.

Samples- of company organizational charts.

-

Y

A
B
- C. . Samples of company benef1t programs
D
E
F

: Samp]es_pf company policies and work schedules. ,

Pre-Vocat1ona1 Orientation apd Gulaance, Filmstrip Series,

1970.

~Jackson, Miss1ss1ppit¢ cEducatwpn Projections Corporationt

G.  Goble, Dorothy Y.', How To Get A Job And Keep It, Unit 6, -

Austin, Texas:

VIT.  SUBJECT MATTER. TIE-INS

Y

A.‘ Ar1thmet1c P

Steck-Vaughn,Company, 1969.

» Vd .

A

* Figuring salary deductions; “ipterest on sav1ngs and f1gur1ng

work1ng hours.

e

B.  Social tudies .
*  Publit_Retafjons.

.
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A. Teacher observation.
» . R Y . .
, B.. Oral examination.
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o . ) LAFAYETTE PARISH CAREER EDUCATION PROGRAM . . .. s :
- T ’ . * UNIT DEVELOPMENT.PACKET - - o
B . ’ ADULT EDUCATION . | ' b -
IS < ® .. - - '
\‘ ) ‘ . ) .
' - N . o v P ,. . .
_ UNIT ToPfc:  First Day.On The-dob - B N ' .
i - i ' . , -« ) ' . ..
SUBJECT AREA:-. Reading = oo GRADE LEVEL: .- Advdnced . -
. * . : ’ . ,.: -~
. CONCEPT: _ Self ,: . ‘ )
* . SUBéONCEPT; There, are Identnflable attztudes and behav10rs\ﬂh1ch .
. enab]e one to obtain and hold a job, ‘ :
I . PERFORMANCE OBJECTIVES . = - ¢
A . '
. - The student wlll demonstrate, the ab111ty to comp]ete WIthhold1ng
. forms.
The student will list four payroll deductions. ! '.
. The student will 1list. first- day othhe-Job requpréments baSIC
to any job. .
. The student wlliallst two major fﬁInge benefit’ p0551b111t1€s.
B | ACTIVITIES N T T o

9, A. - 'The student will stud} “fIrst day-on the-Job"iprocedures.
- B. . The student will study the W-4 w:thho]dlng forms and will ¢ .7

7 fI]l Qut a W=4 form. : s .
- + C. The student w11T"study group ;néd;anéa‘n}ogransfiﬁ«'*7APﬁ o
C D. The student w11] study various companies, p011CIes,
t . ° organizational structures, fringe benéfit programs, and .
CREE . work schedules . . St T
‘I1I.  TEACHER PREPARATION - L
. 2 r'd » . « .
A. . Collect samp]es of company pollcy-handbeoks group Insurance .
. L prograns, frInge -benefit programs and social secyrity InformatIon.

‘B. Prepare student exerczses and p]an methods to eva]uate -
students. . . . I , . . ¢

{
. i . - \

. . Y

C C. Arrange for gugsfispeakers. B . _ A




» . . < - '~ '7 M
) ) . A L
IV. “VOCABULARY R A
. . T o A LT e ’ T T ToTTeTTe "‘;" "“""}“* T
group insurance. ' I A .
dependent = * . ' . g o
' erganizational structure . LT L, e
-any other word(s) .which .student feels shoud' be added . , "
V!, .SUBGESTED*RESOURCE.PERSONS AND FIELD TRIPS™: + - = e
2 A, Sodial,Securitx representative’ * T .
. <B.  Group Insurance agent PRI -
¢l officer of a business f1rm | v R rtf ,
.\ . A \ . - . - N . ' ‘
. RESOURCES AND,MATERIA!:S ..\ / CE L L
A, - W-47&nd ¥-2 forms : . : ' L
h '.E.: Samg]es of. group 1nsurancg programs A B D
) SOC. Samples of company benef1t programs o ,“f ... .
. - ¢ ' - ’ : . N iy '
T B. “Samples of éompany‘brgani;ational charts S R’ _
 E. - SanpRes. §f work- schedules -
nT F. Pre- Vocat10na1‘dr1ehta£1on and Guidénce'Fi]mstrﬁirseries,° )
: Jackson, Mississippi: . Education Projyections. Corporation, ‘ N
1970‘ " PR " S O L e
" . G. . Gobe, Dorothy, HowTo Get A Job_ Z\nafkéji”b}ﬁ?? Kus‘c‘m, s
. T “"Texas: Steck -Vaughn Company, 1969. .- . .- -
vIIY SUBJECT MATTER, TIE- INS ST L -,
. . . - N _
A.  -Arithmetic e > oy
N Figuring salany deduct1ons, interest on sav1ngs, and work1ng
e hours _ . .
. g .. 4 . A [ { .
' . B. Soc1a1 Studqes ‘ | ‘ S P :
- Pub]1c Relatwons . o s S .
. - 4 , . c . . - ‘~ . ., .
v = VI EVALUATION . e : o ~.
' A Teacher observatlon and orat survey -
"+ . B . Written exam, teacher prepqred # ' i




I ACTIVITIES L e ”’,}E—ff?':?:”at

b4
X
-

. N . ’i‘ , ‘ ' . .' " o ~ ) ‘. .‘ j .
o, LAFAYETTE-PARISH CAREER EDUCATION PROGRAM .’ . :
’ . > JUNIT DEVELOPMENT'PACKET - - ot
B N . T EDUCATIQM’ e
. . 5 ~ , “- . . - . - — : ’ ._—.‘[ —
) ~ . . z, T — "’,
. ) -~ - - ' : * A" \ -
ONIT TOPIC:.  Getting Along On The Job \ R
SUBJECT'AREA: Readingl - . | . " GRADE LEVEL: Beginners B g
CONCEPT: ~Self: IO T
- ; : v o, - ..
SUBCONCEPT:  The individual's perception of people affects hus o
. ' ability tofwork cOoperat1ve1y o
L. .. PERFORMANCE OBJECTIVES .
4 t
~y ;
N The student will c1te e1ght things that a person shou]d do }
“to help keep a _job. , e I '
. The student will.cite six things that : oA u]d not do .

© . t0 he]p keep ajob.

A The student(s) will part1c1pate in a d1scuss1on of company
v policies and-regu]at1dns ot .

'B.' The student(s) will part1c1pate in & d1scuss1on of courtes1es
. and proper behavior among co-workers. ;o

oot Gl The,student(s) will interview aﬁresource person on the
: subJect of "Gett1ng ‘ATong With People

. HIL TEACHER PREPARATION ' ’ < : L ~
.- . ~ ; ‘ .
A. 0bta1ﬁ'samp1es of company p011c1es and rates. . =
- B Arrange for 1nterv1ews. - - E .

L. - Plan eva]uat1on procedures ' ..

1Y

Iv. ,MOCABULARX* {must be ora]ly or1ented) s

humor ... ..~ cooperation L2
patience _ any word{(3) which the student feels shou]d

be-1nc1uded




t £, - oo - - v ’ " ’. j’
Tt L T - . A
¢ L kS - e /-,\ o ’ - *
. 1 ’ ty - _ ; L ’
v R o ' , ‘ -
! V. SUGGESTED RESOURCE PERSONS AND F{ELD TRIPS i :',
v:- - . A Gu dance Counse]or R , 3 o - .
Ly ”'_ X ';T B.~ Representat1ve frqm Vocat1ona1 Rehab111tat1on =
; »vog - ] N . -
. - VL RESQURCES K/D'MATERIALS . S v e T N
A.  Goble, Dorothy Y., “Keepmg Your Job,"-How To Get’ A Job.- o
‘ « * 'And Keep-It, Un1t 6, Austin, Texas‘ “Steck- Vaughn © -0
-~ ) Company, 1969 pp. 54-55. S -
S . B. Pre Vocational 0r1entat1on and Guidance. F11mstr1p Ser1es, “ v ‘
) Lesson 2012, Jacksony M1ss1$s1pp1 Education Projection oo
. -3 Corporation, 1970. . o Co
v VIT. . SUBJECT MATTER TIE-INS " : o
A.  Arithmetic : e T e
. F1gur1ng time, pay, productwon rate, average pay, inventory. ~ { :
' B Socia] “Studies . ) ‘ WL 3 .
¢ L Effect1ve commun1cat1ons and pub11c reTat1oas ’ e
VITI. EVALUATION-® - - S S
. A. Teacher observation - o . B o o
) B. ~0ra} exam - .. : Lo . 3 _ R : R
—_— - ~ - n
- -— / .,v' :
I ‘7 -




e,

. . . : : t
et . .. - LAFAYETTE PARISH CAREER EDUCATIONVPROGRAM - ’ . ¢
" _ .Y UNIT DEVELOPMENT PACKET - . o
' L ADULT EDUCATION ) £ -
"o OUNIT TOPIC: - Getting Along On The Jobn. -~~~ & E
¢ L4 A ] . N . . . - . . . . .
. *  SUBJECT AREA: '  Reading *  GRADE LEVEL:  Advanced and o
“ o o . T Intermediate -
' CONCEPT:.” Self ™. .
\SUBCQnCEPTf The indiyidual® s percept1on of people affects his . -
" _ability to work c00perat1ve1y " S ' .
{»‘ . PERFORMANCE OBJECTIVES . A : , T : "
The student will Tist e1d‘b~th1ngs that a person should do to ' '
. he1p keep a job. . -
- ' The student will 11st s1x th1ngs that 2 person shou1d not do ‘;
. to help keep a job. - .
1L ACTIVITIES o T
' oot A._‘ The student w111 ‘read ‘and study var1ous compan1es e
o] 21) -Policies and rules ' - _ : .
A L 2) 0rgan1zat1ona]‘structures _ B -
‘- i \ . \ .
- B. The student will read suggested 11terature ou the topic .
o ) - Qf courtes1es and techn1qUes of hp}d1ng a Job . v
C. I Fhe student will part1c1pate in role- p1ay1ng act1v1t1es .
- .. . centered around s1tuat1ons of "Do's and Don'ts on thé N
‘. ! . . . "JOb" ) " ’ . ' A_y . -
. Di Guests’ to speak or be 1nterV1ewed by student w111 be 1nv1ted '
II1. TEACHER PREPARATION " . o - :~ t '_-J‘
A. Have samples of company po11c1es and rules on hand for -
A students to read and study
- Ry & “RArrange for guest speakers. ‘
o - -C. Prepare evaluation methbds,.etc. : t’\' .




Projection Corporation, .1970.

@ . Filmstrip projector

’
‘.

A

. ',

. ¢
77 e e e — =
R P
A s

. VIIL EbALUATION e N

. B.

c. .

_VIL.'_ SUBJECT MATTER TIE-INS . - <« s

Arxthmetic
Division, mu]t1p]1cat1on who]e numbers.and fractions,
figuring time,.pay and time, lateness and producthn_
_ loss, average hourly or daily pay,- 1nventony o
Social, Stud1es -
Se]f-eva?uation public relatlons

) N LY

\Oral exammatxon

Teacher—made tests objective and subJect1ve items to
be included .

» ¥

Teacher observation . . T -

.t , - N ’ 4 LS
= 2 . N dagmtyr - N ——
rtacte .. - any words which the student feels should
Intengty o ~ be included . * -,
. ' V. - SUGGESTED RESOURCE PERSONS AND FIELD TRIPS 2 ¢ N -
=8 ] -8 . . o T
S0 T "__é;‘ Guidance COUnse]or T . e ‘- )
| " B.. -Refresentative from Vacational Rehab1]1tat19n
: C. 01rector of personnel from a ]arge concern ‘
S VI RESOURCES AND MATERIALS: P
. o A; Goble, Dorothy Y., “Keep1ng Your Job " How To Get A Job
b ’ And Keep It, Austin, Texas: Steck-Vaughn Company, .
! ; T969. pp. 54-55. .. . .
; - ) i » Il
.. B. - Pre-Vocational Urientation and Guidance, Filmstrip Series;l[
<. Lesson 2012, Jackson, Mississippi: Educational : .




LA;FAYETTE PARISH C
_UNIT DEVELDPMENT PACKET

T T T AOULT EDUCATION cONCT T T T
) . . ; \ ~————— e M . S

T ! a ST ’ - . ., o
< ONFOTOPIC:  Roleof theUmion . 7 - . T
SUBJECT AREA:  Reading 3 L GRADE LEVEL: Advanced: - ' . i

¢ -+ CONCEPT: Society - - - L S
. SUBCONCEPTS: . %oeiéty prq;idlg benefits and rewards for work. | %ﬁ T

° ~

1. PERFORVANCE OBJECTIVES - >
. . . The ; student wilt list two magor purposes of a un10n - 3
The student will 1ist two fringe penefits offergd by a. un10n. . 4[ Ny
. The -student will ovtline the{strﬁtture of 'a uni ’ S T

A
I1. ¢ ACTIVITIES [ ‘ S ‘ T
- { .

T2 A. The stident will research the role” of the union in the
. United States ecbnomy- i .

B.. The student(s) wiTl parth1pate in a d1scus510n of the
advantages and d1sadvantages of the unidn. Taoe N
C. The tudent w113 fésearch ‘the Structure of a union. .
. f ’
LI D. The student wtll 1nterv1ew atunion representat1ve and a )
= tot . . _repfesentativelof management- telatsll&to thern]e each— ——
. : pla 3 1n the lee of the worﬁ / =
S .
I TEACHER PREPARATIOH . i ' L e
| - o ' -*
i A. Arrange for a guest speaker or an interview with a ynion
reptesentat1ve(and a represehtat1ve from management '
B. Pre-view related materials. ' l . @ )
C. P]an_evaluat1on procedures t:o'uf
 VOCABULARY : ‘ ‘

. contract | . " arbitrator . ' S .
.. labor *° collective targa1n1ng
. \ management " shop steward ..

.union - | _{ .open shop ‘




" vIT. ' ‘SUBJECT MATTER TIE-INS /.

v " VIIT.

\

VI.

§—- - —-

. { 6 .’ » .
. . : ‘ A d . -
. N i i
SUGGESTED RESOURCE PERSONS AND FIELD TRIPS . _ L '
*A. _Unioh feb?éségtativé - 1abor'1 - T

B+  Representative from management
. it e ' - .
RESOURCES AND MATERIALS : -t

. : t ) .
A. * Pre-Vocational Orientation and Guidance, Filmstrip
Series, Lesson 2015, Jackson, Mississippi: - Educational
. Projections Corporation. ' .

.
-

B. Literature from local union agencies ] <
4 Y . o ‘ = - [

“C. Fclmstrip projector '

Arithmetic K o ‘ >
__Figuring overtime, dues, fines, pension-plans

EVALUATION"

A. - Teacher observation and oral examination

B.  Completion of Student Manual 2015C )
. . Y
C.  Teacher-made-tests . ~ - ' - d .
. 3
N ,t .~
7 e - ! .
. S -
. , . . 5
N // -
. e
- T :
N ’ A
. . > ’ J
3 g i '5.
., =
v . ~
Ne
} - ) I3
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UNIT TOPIC: - On The Job Benefits

-coucgpr: Economics

"1, . ACTIVITIES

¥ , . . 3 . ’ ' .
' €/ Plan mgthods of evaluation. - PR

LAFAYETTE PARISH CAREER COUCATION PROGRAM =
N ) UNIT DEVELOPMENT PACKEY . .
CT T EDWLT EDUCATION - SN

SUBJECT AREA:  Reading . GRADE LEVEL: -  -Advanced

- =
* —

SUBCONCEPT:  The ecbnomic'system structures incentives for ma

1. -PERFORMANCE OBJECTIVES

The student will list twe]ve on-the- Job‘benefztS'wh1ch companwes
\ provwde for thQIF employees .

A..  The student(s) w111 research sug ested 11 'rature in ordér
’ to obtain a- comiprehensive view of the varied fr}nge T
benefits provided by employment. -

B..  The student will interview.resouqu,peoplé t0 . L
informatiop about job bene?its, etc. . K -]

€.  The student will evaluate Job benefits in order to develop ; . ";’
a haerarchy of the benefits as they meet his or her needs.> -~ ° =% %
qa . s

-~ s E 1

A. Prev:ew related 11terature and materlals .

. B: ~ Plan and arrange for,resourcg people. - e —

» . L

Y * . . . . S . R

IV.  VOCABULARY ' R AU

.
rEd

‘credit union . : o ;
payroll savings . .
any word which sLudenL feels should be added coa R RS

§ . . <L ..4 . .
. b} .

L)
P - . L

g ) ) ‘ 'ﬁ_'




. Tt A - -t )
| -, o ] ’ \ . Do - e - s ,‘ :' LY
R ¢ AT .. &
= ’ ‘ g 4 : .' : ) -
, T - ..

V. suesssrso RESOURCE PERSONS AND FIELD TRIPS R . ‘ .

o ‘Personnel maggger and Pub]ic Re]ations Officer of a He11-f e T

. ~ established _ T ;

L3 N

- VI RESOURCES AND MATERIALS T A _ \\\\\\;\\ :
" A. . Pre-Vocational 0r1entat1on and Gu1ﬁance, Fx]mstr1p | to- %
; series, Lesson 20, Jackson,,M1ss1ss1ppﬁ' Educat1ona1
e Projections Corporat1on 7 —
B. - Shertzer, Bruce E., "The Work World," Career Exp]orat1on
- and Planning, Boston Houghton Mifflin Company, 1973.

VII. SUBJECT MATTER TIE-INS  ~ - . R
LTy Arithmetic ‘ ]
- Comput1ng sick leave, f1gur1ng interest earnings on savings; =
’ figuring savings by using company benef1ts, figuring payro]l
* deduct1onq figuring quotas. - . ) _ s .
VIIL. EVALUATION ‘ L o
A. - Teache;'observat?dn and oral survey - o o ¢
‘ . B.  Completion of Maneal 2015C L ' T -
C. Teacher-made tests . _ o L '
< N . ) t -
. ° 3 5
—_——— - — — —— - —— —— \A — — o —_ —_ = _ —_ - e —— — e :
» . . - ) " - 1
J\- ;'\ 7 ¢ : ‘
- . -~ - )‘\ n '1
- ] ‘ - . © { L) *
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- LAFAYETTE PARISH CAREER EBUCATIOV PROGRAM
ADULT EDUCATION

- - -

PIC: * Standards Of Performance -

Y UNIT TO
. SUBJECT AREA:  Language Arts " GRADE LEVEL:  A11 Levéls
CONCEPT:  Self '
SUBCONCEPT: Self-understanding 1s v1tal to career dec1s1on and work
performances.
. ~ . Each individual has a contribution to make in the world
. of work.
"'.: . i M ' -
+ L. PERFDRKANCE OBJECTIVES -
The student will explore and discuss the standards of performance
requ1red for different occupations.
;I. ACTIVITIES _
'A. The student w113 read and d1scuss standards of performance
. "required on Jobs of his choice.
b, B,'~ The student will discuss, the difference between “be1ng
well qua11f1ed .or 2 Job  and his standard of performance
on a given Job .
B €. *The “Student n111 wr1te a compogition on “Producing forthe ——
. v "Company ) .
I TEN Qppzmmo-a;. e e _
R ;/’/i;. Prov1d9 materials 0n dIfferent standards of performance Tor -
) /(’ d1fferent occupations. - ; :
.- ; 5
ST ... BT ake arrahqenents for resouce persons. '
R C.© Make a.list of retated quest1ons on openers for group '
v d1scuss1ons- . - ] o,
R ') Jocnsumnv— e .y . .

A ) )

-~

perfcrmance . T spride L
* - v
standards‘ ' perseverance . »
N . i

.. UNIT-DEVELQPMENT PAGKET _ _ e




’» ‘ - ) ~
profits _ ; production ; : :
e loyalty | - - other vords mh:chware,relaxed,to_unlt e
V. SUGGESTED RESOURCE PERSONS AND FIELD TRIPS . . '
- A, ] Superv1sor from a hosp1ta], construction f1rm, plant or etc. 0
) B. Instructor from a vocational, technical or trade school .
" ovrL RESOURCES AND MATERIALS. _’ , .
. A.  Shed, James*T., Working With' Numbers, "Using Tables and . ?

Graphs," Book 8, Austin: Steck-Vaughn Company, 1953. p. 8.

B. Steps to Learning, "Developing Oral-Language Ability,"
Book 1, Austin: Steck Vaughn Cofapany, 1965. p.4.

"C. u.s. Department of Labor; Bureau of Labor Statistics,
Superintendent of Documents. Reprints from the
' Occupational Outlook Handbook Washington, D.C.
- D 20402,--1973. - - - e

D. Widening Occupational Roles Kit. Chicago: Sciéncé
Research Associetes, Incorporated

Vii. SUBJECT MATTER TIE-NS . .
Mathemat1cs e b
Figuring profits, and losses; f1gur1ng overtine and overtime

pay; graph sKills -- being ab1e to: 1nterpret graphs show1ng
_profits and Tosses for a peried of time"

.

¢

wu_imwmmn . -«~*M,' S . |
',_._.QN AL Ieacher observattion : . _
S B: - Oral d1scuss1on a
. C; :)Written Composition ' :




- Pl . .___; ' s -
v ¢ e ;
{
o P LAFAYETTE PARISH CAREER EDUCATION PROGRAM ,
A ~ UNIT DEVELOPMENT PACKET - v LT
. -ADULT EDUCATION Cy
' _UNIT TOPIC: Finding Out About Other Jobs In Your Egmpany
"SUBJECT AREA:  language Arts . GRADE LEVEL: A1l Levels
CONCEPT:‘ Career *© ’ )
:: SUBCONCEPT: Career areas have a hierarchial structure.
. S PERFORMANCE OBJECTIVES o - o
e - ‘ . .The student w111 analyze the skills and basic educat1on .
‘-4, ~ Sz, requirements needed for different jobs ava1;ab'e within his own®™
Tgompany. .
1Y ACTIVNITIES < _ S S
9 O "_n\,axtxixcs. - - .‘ B
. As  The student w111 study and complete exercises on “F1nding
; Out About Other Jobs in Your Company." . e,
i B. The student‘will participate in group diSCUSSiQn_folloWiné
coon : .viewing of filmstrip on"Finding Out About-Other Jobs in -
- ‘ Your Company." . . .
, ‘ | , .
11, TEACHER PREPARATION » o .
‘,,._. o ‘ '.A. . Fﬂmstmp I B S
R Exerc15qs on “Finding Out About Other Jobs in Your Company."
.o C. Display tips to follow in finding out about job bppbrtunities:
IV, VOCABULARY ' |
,-. . Q%:rt - ’ comprehension . - )
R ftude v - . personngl department
? advancement | job description. o
) expenditures job opportunities - :
! y: ' SUGGESTED RESOURCE.PERSONS AND FIELD TRIPS T
3 v e b . o

A. Manager from some plant, department §toré, etc -

51




. rd - ) .
- | . . e .
" VI.  RESOURCES AND MATERIALS - . ' | .
’ " A Hoble, Dorothy Y., How To Get A Job And Xeep I1t, .~ =

Austin, Texas: Steck-Yaughn Company, 1969. o o

B.  Turner, Richard M., "Wanting A Job," The Turner Career
Guidance Series €hicago: ¢ Follett Education :
Corporation, T967. o ks . "

C.  Turner, Richard H., "Starting A Job.", The Turner Career -
Guidance' Series, Chicago: Follett Education Corporation,
1967 o

' D.. Pre-Vocational Orientation and Gu1danc§: Filmstrip series,
Lesson 2029, Jackson, Mississippi: Educational
Projections Corporatien, 1970. -

Pl
>

< VII. SUBJECT MATTER TIE-INS® - ° - .- :

. Math ’ :
- - o Figuring promotionat saiary mtreases by percenndges 7 overtime,
i increased deduct1ons ) _ . »

-
.

VIII. EVALUATION » R
_ A." Teacher-made tést _

B. Comp]eté‘assignéd‘exercise _ ‘ . o,

']




UNIT TOPIC: How School Helps To Prepare Yoo.For Advancement

LAFAYETTE PARISH CAREER EDUCATION PROGRAM N
- UNIT DEVELOPMENT PACKET & T
N MMETENKAHDN T s T e e e

v

i

SUBJECT AREA: Language Arts  * g GRADE LEVELS: AT Levels .

CONCEPT:  Carder N - - ' g

SUBCONCEPT: Basic eduoéfien enhances job berformaecef o SR _

I.  PERFORMANCE OBJECTIVES - L //: N AN

The student will d1scuss orally how. schooling involves add3t1ona]

work, planning one's time, th1nk1ng of the fgggre\ind prepar1ng
for thesfuture. - '

[*
>

4

A. The student W%11 complete the exercises ass1gned on "How C %

-C. The student will diseuss and learn about the d1fferent . S
. k1nds.of schooTs availabte to adults, - ) ) J/A//////.‘

[
v ~ a
> . K 1

|
1
it ~— ‘\
. . . . y
BOCTIVITIES - < LN
neTrieviTiT \ .

Schoo] :Helps Ta Prepare You For Advancement "

B,\ The student w111 view film or f11mstr1p on, yHow School
" Helps to Prepare You For Advaneement." - :

JEACHER: PREPARAIiGNfe—v~mvﬁ¥ ;—~;f5~;~—i—«—’i-m . A N
ie '" */' - 3

A. Prepare exerc1se§ on' "How School He]ps T0~Prepare You For . .t

! Advancement " . . C —l
B. Provide film or fi]mstrip - B i -
C. Display 1nformat1on on "How, Schoo] Helps To Prepare You For R ”, .

_Advancement ! , ) ‘ . .
. <1 '

VOCABULARY ) . . el .
sthedule . ° . manageﬁent - " N et
advancement " . technical courses . —
requirements : ++ departmental tra1n1ng . S T
oft-jobzgraining . procedures . - oo ©

self-Tmprovement courses  qualifications .-
R i . S . .
T . 53 - ’ '

>

6.1




< ‘ Y ! 'V .
V.  SUGGESTED RESURCE PERSONS ARD FIELD TRIPS . -~ . = .| »
e AL ’}.En‘lp'"{qymeh’c'br ‘s¢hooT ‘c’oi]’ns“éf!“dr. S RIS ;*‘"-.'7*-;‘:“#;%;‘:~
B Personne] manager: | . '; ) .
, . C. Unjon officials | - ‘ B " i
b Employment se,cumty representatwes - ‘
' /// " .. L Vocatmnal rehabfhtatwn representatwes - . ‘ . .
oL RESOURCES AND MATERIALS = o .
'HA. Pre-Vocational Orientation (fifnstrips 2030 and-203(B) -~ - i . ,
" .+ B. ' How To Get'A Job And Keep It (p..55) . o oc
©¢.  "starting A Job" (p. 36) .’ | oo - .-,.9
P oi-dob—{pp—te-H6-and-25-33)—— . 1\
‘ ) . E. .bo}lsﬁrﬁer Economics (p. 452) - " o R ,' o ,‘ .\\
A L VII.  SUBJECT MATTER TIE-I"N(S‘ B g.‘ o T e
SRR Mathematics® = ° " < s
» - Pay scales -based on different JObS, cost of courses to help
T , one advance . S ' N _
'VIIL. EVALUATION. S L N
U ettt | T
: . B. Ora'l'd1scusswn- ’ S e . ) - ‘ ".;-
’ .G Co‘mpieted’ as:si'gnEii exercises. . . | . ‘
R : |
: ~ L s
: - .’e., ’, \..-. ¢ o i i




; g LAFAYETTE/PAR%SH CAREER EDUCATION PROGRAM - ’
PR o UNIT DEVELOPMENT PAEKET . _ . . o
_ - ADULTVEDUCAIIOQ S T
NIT TQPIC: - The Métric System .« . S B
" SUBJECT AREA:  Mathematics " GRADE LEVEL; Advanged + .°
‘:CONpEﬁT:' Careeer i,f L0 I o
A ;‘ . . . N N _ ‘e N \ ,
5 SUBCONCEPT:, Basic edycation enhances job performance.
; , - There is a specific know]edge essential for-each :
career area. . . .
1.4 PERFORMANCE OBJECTIVES  © T . ¢ :
: N )
The student will conVert accurate]y a g1ven‘§ng]1sh measurement o
. to the Metric measurement, and vice versa.
° student will specify three occupational areas 1n which the C,
- metrtc system is the common system of measurement. - e
M., AUTIVITIES '
? . ¢ . , M
(" A.' The student(s) will participaté in an introductory d1scussxon
. / of the metric system including the methods and needs of ¢
. measurement . , 1
. ~ . ' ‘f' .
B. The student will dr1]} and pract1ce using metr1c measur1ng .
instruments. . . e
~c. The.student w1]1 £explare- 9ccupat1onal areas in which
B S R metr1c system is used R ,74:1/7u‘a o
» 7 * II1. TEACHER PREPARATION . . /‘ T
S A. 0bta1n~lJterature «and measuring 1nstruments for ]earn1ng .
gcetivities. : I .
B. *© Provide literEtune on occupatiens. ces T - - .
" . C. ~P]en and admini¥ter evaluation precedunes. L - B
\ - ": : > - ) .. -~ - ) o A
-\ - 1V.  VOCABULARY T o S L //
‘ * meter - e "‘.‘ T N o

liter . -
gram -, ‘ ool ) -




»
i

~ Prefixes: "
. , . 7 o mi]li . . . J . ¢ 7 N N : ) .( 7 - “.f. ‘
¢ T centi o . ) ° N
3 ‘, . deci . - - , ' _ ’
s © deca- - v . e - - _
g hecto - . cL
o kilo g ’ T S N\
e mega .. . . L . M -
t ' any word(s) wﬁTEh the students feel shoud be 1nc]uded . , ‘
- AL ‘ SUGGESTED RESOURCE PERSONS AND FIELD TRIPS '
- . z .
. A, .Physies teacher : - v PR
. B. Pﬁermécist L - ,; ,
S § RESOURCES AND_ MATERIALS _
. A M86S5r1nn 1nstruments--both Eng]lsh and metfﬁc )

B." Shea James T. Basic Essentials of Mathemat1cs, Part 3, ]9(’5;;:I T
or Norkina W1th Numbers, A Refreshér Course, Un1t 3 1954.

. ) \
. . » C. _McGraw-H11] General Mathematics F11mstr1p Ser1es F1]mstrjpf
- - 643015, "Metric. System," New York ‘McGraw-Hill -
‘ . . ' Book,Company ' ) - .
, . Encyclopedia Americana, "Metric System ‘ L .o fjf‘ e -
A . ‘ ) ‘-.
L ”,qgeew(,ei,ig'i, The u?r]d Book Encyc]opedla, “Metr1c System SN .
- VII. SUBJEGT MATTER.TIE-INS - o ' S
L Careers ' - DI T - LT
— VIII. EVALUATION ¢ : g .
' -~ “ ) . k « ) ' .
. A. Teacher ob&ervatwn - _ '\" L
5 B. - Pract1ca] appllcation of the metrﬁc system A ':
[ -, ~ * (;‘
C.  Writtes 3am7natlon : .




' = 7 ADULT EDUCATION S
’ '. I ——— ' . - . )
UNIT TOP;C: Composition Enables Man To Communicate Effectively
. SUBJECT‘AREA: EngTiéh‘Cﬁmpg;Jtion. . GRADE LEVEL: - Advanced
CONééPT: Career ' . . -j- . e .

SUBCONCEPT: Basic education_enhances job performance. .

I

. C. The $tudéent(s) are to be taught the

"% . properties of compgsition are used to tell'peop]e about the-,

" A. The~students are to be made aware of ‘the importance of -

*.- -1-areass-social areas, ett., where written communication and .

£, ¢ A r2ource person will speak on pro

LAFAYETTE PARISH CAREER EDUEATION PROGRAM -
. UNIT DEVELOPMENT PACKET ~ ~

(P

P

’

0
14 . - 4.

PERFORMANCE OBJECTIVES .- ) o ‘ P
o, . T ' i . . ) ;" ‘e ]

The student will cite and define the four types of composition.

The student will relate the-ability to'communjcate effectively

to job success and positive social relations.- : " . -

The student*will plan and complete a composifion.on & gived . N

subject. - e T S IR

ACTIVITIES | o , R

‘composition--the 'ability to write in a medningfil and i
effective way. Composition helps one'to organize and present
“ideas in an effective way--both written and orally--and

_ helps one to organize thoughts logicallys B

B.~ . The student(s) will su?yey'everygay,situations'in,occupationa] ~
. . oral communication is a necesdity. = .

b ] four different types .

. - of composition: " expository, persuasive, narrative, and

o ¢

D. ' The studeént is-to prepa%e a comﬁgsition_on a specific
occupational such that the descriptive’and persuasive’™

.* occupation and to induce thought about the possibility of
going 'into this occupation as a .«career... e

] ) ‘J . " . : ) -'.‘ ‘
blems.created by ineffectiye k °
cmmpraUpn.f _ . R N . I

. -
- »
Q * . s .

57 , : ‘ - -




1.

y.c

v .;

~ VI

-
VII.

"B.

A4

¢.~ Lomp051+10n chapters in gra

‘texts

I\

a:..c pr Tq Wr1te,‘§peak knd Think More Effect1ve1y, ‘Harper, 1960.

£. Stegner,,Saver, Rumme{,' and Hack, Modern Compos1t1on,
_ Book Two. Holt, RHinehart, Winston, 1964

SUBJECTMATTER TIE-INS

.{"

~

Careers .

¢

. .

.
[
'Y ll A - B
. W
LY S
* M ¢
-

t 9 v.

{B.\ . Mathematacs—~]og1c A i ’ . .

7
' 2L / )
. L. < : o \ ]
TEACHER PREPARATION - - L .
B LR N ~ -
R Collect end have_ avai1ab?e samples of ¢ éémpﬁsitiOhséleach txpet ST
. Coltect resource materials for students--Engl1sh grammar N
e and compos1t10n tests, etc. : -
C.) ﬂrov1de students with literature on Jjob information. \
D. P]an'evaluatfon procedureg. ' ' . -
E. Make arrangements for resource person
VOCABUL.&RY ' on
equsztion g ey emot%bnal appeal ) ‘
persuasive ]’ clincher
argumentative I séquence
.- logical > . any word{s) which the student feels
' ‘ P should be 1nc1uded
- SUGGESTED RESOURCE PERSON§ AND FIELD TRIPS s
Lawyer or newspaper writer - .
RESOBRCES AND MAT}:RIALSQ - o
- L]
A: Occupational Outlobk Handbook, 1972-1973 edltlon u.s.
. _ Department of }abor N )
Y. 3
B. Hopke, William E" "Careers and’ Occupations,” Enczc]oped1a
s ﬁefe£a¢eers and - VocataenaJLG§4dahce; Volume- ?4——777 e ]
a . F !

L |




.
M

s/ . . -
\ VIII. ' EVALBATION : ! ~ . .

> . * . \' .. . . 1. . ,'
A. Teacher observation--participation of student in_class -° - _
. discussions, etc. . . .
- TR
. - B. Completion of composition--possibly oral: presentation .
. * : N , : . . . .. . .
C.\__ Teactier-planned. written examination ' .
$ ’ ’ ! - ° . . . .
- ’ s . '. o . .
- " N . '
L \ »
ERT N .
/ P -
| ’~‘: . . .'
. , .
' : - . :t‘ . N
i ’ e e -
’ O /(: P e
) » " - w
Y , ) : 4 N » * ’ -
o - -~ »
4 [
i .
. * e ‘ g
e, e - - S T Y —
- - "
» J ' ) - ’ o !
' bl . i '-. Y
a® ’ * * ... !
A ¥ ’ ” f ‘ " K :
- N - L Q.- - »
- N . » ., .
.. L) -
. d . . ) c .o
- . ‘. - . . . . ;
\ & ' '
. ' > N . l. . i




L} ... ry 5
> e ) ‘ :' s .-‘ ¢ ‘ ¢
\ : ’ : . .
- . . Y ) ,,
" \ : .( N
AT /"‘ g ’ b ' ) .4.
- . LAFAYETTE ‘PARISH CAREER EDUCATION PROGRAM .: . , .
) . , - , * UNIT DEVELOPMENT PACKET N R S
) - S ADULT EDL(CATION SRR J LT
' UNIF TOPIC: A Well-Balanceg Individual T
"SUBJECT AREA: Reading -+ GRADE LEVEL: _ Al Levels: ..
" COMCEPT:  Self.. . ' o
L . SUBCONCEPT: A p051t1ve concept of self enables the 1nd1V1dua1 to ) '
. ’ enter and functron #np the working world. . -
SN PERFORMACE OBJECTIVES - N . R
The student will 1dentrfy orally or in wr1t1ng ten character1st1cs
_of a we]l balanced person ~ . . V"
S oacrwamies oo [ L T e T
- R A. The student will view filmstrips 2033A and 20338 and .| ot e
. , * complete Manual. 2033C- of Pre-Vocational Orientation and A -

. Guwdance--Educataonal Proaect1en Corporat1on

:l' f . B Students in Advanced Level w111 read Part two: “Understandxng P

Yourself and Others," Career Exploratxon and Planning. S
) C. Studerit will read “Tak1ng a Self InVentory" from How To Get - { vf'; 'ﬁ
- A Job And. Keep It . oL . . . e
LML TEACHER PREPAR;\TION R ﬁ e f. R
. +" A, . " Pre-view Unit 2033. - ,f'd ‘ - : f .‘; ‘ ;._;fl ;_“'-f:
” ‘i | ' ,;é;.~ 2ﬁ:rrange for guest Speaker-hGu1dance fghnselor ; .3 : :. ' ;-:;,i;f : :fé‘
LR "F. Elap and prepare-evaluat1on methoq? and forms. ‘-:,f“"'.; L
., IV VOCABULARY - o SN
| sensg of rziués | any word(s) wh1ch student feels shoqu' ”‘”;';q, gk
ey \ - SRR be included: w A _:? . <
N2 -smmﬁmmemzw&msmumaamms Co G R
EO Guidance Counsglar < o ':;¥i' e . .




. e \ | . .
a ) ,: e A R ‘ e .
. ‘."‘;';v.x. RESOURCES AND MATERIALS ,' ' . e e
o Tt Al 'Un%t'2b33 . e T e S 'h
g | B. , ‘Fﬂmstmp pr,o,]ector . ; -
S Career Exp]oratwn and P'Ianmn)q. « - . *
' . How To Get A Job And Keep.It L E - '_ ‘ i )
- T vin  sUBJECT WATTER TIE-ms A
o e :A. . Arithmetic = - .~ - e T :
- Determining best ‘investments; determmmg budget, S :
‘e o “figuring interest g CoL o . ) -
s ‘B.  Soctal Studies' . ’ ‘ 4' S A
. Getting along with other peop]e, c,bmnumty mvo]vement R . )
L VI EVALUATION o ‘ Lo T _‘: *
‘ YA Teachier observation ai;d ora} ~su%ve‘y. ‘.: ‘ - . R - T
. ) ) 8.1 Completion of Manual 2033C SR o ‘ }..'_f:' B
RN - C. - Teacher-nade tests :' o T .‘- - .
e R S Cel T -
. - .e . . .\‘,,' -‘. . \ . E N K

”*
v
-
.
. .
- . .
R N T
,
. N * e
h
‘
N o T TP e P TP YT
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LAFAYETTE PARISH CAREER EDUCATION PROGRAM -
UNIT DEVELOPMENT PACKET ) -
- ADULT EDUGATION . -~ - o
- ] . ,
UNIT, TOPIC: Respons1b111t1es 0f ‘A Good C1t1zen :
 SUBJECT AREA: '.Langnage Arts GRADE LEVEL. . A11 Levels

'¢0NCEPT: * Society .
SUBCONLEPTS: Society reercts the creative %irce of work.
. Everyone has an 1mportant place in_society.

I. PERFORMANCE OBJECTIVES . .-

The student will explore and determine the responsub1]1t1es of a
_good c1t1zen and its_ effects in soc1ety.

A ]

-

1177 ACTIVITIES . - :
* A The student u111 read and discuss’ 1nformat1on the |
responsibilities of a citizen., . N
.. " .
.B. The student will participate in.a "Quest1on and Answer"

+ 4 session with a representative from the. Leaglie of Women .
. Voters, Ne]fare Department State Department of Employment
. and etc. . -

-~ " A\ d
-

t.' The student will view f1]ms on be1ng a.gobd.citizen.

.

I11. | TEACHER PREPARATIOH ,f”’*""w T T

. LA Arrange for resource persons. n ';.' o _

*...8.  Provide naterial en-civic responsxb111iif' .

-, . e ' 3

v, ¢ VDCABULAR¥. - . S R -
civic, . T “ T
citizén - . ; e . -

. .society - : T -

any other nqrds perta?nIng to unit’.




‘ > " - A . i
R ' .
." 7 V.' SUGGESTED RESOURCE PERSONS AND FIELD TRIPS ,
- A.  Member of the League of Women Voters . T °

- . B Mayor. . SRR ) o T, CoT .

. C. Judge or other civic off1c1a1 : - .
T ) D. Representatwe from the we1fare Department or State 2 T ] ’
, . Department, of Employment _ . LN
© 7 VL. RESOURCES'AND MAIERIALS o e
~\-> s/ . . . . . . K

- A..  Robertson, M.S. Adult, Reader. Austxn Stech-Vaughn Company, . .o
. / . . 1964. . A - :
‘ _ B.  Smith, Harley-A...and Ida Lee King Wilbert. I Want To. Read .
' ~ .0 and Write. Aystin: Ste.ck -Vaughn, 1965. L.
. -~ [ 3 > R N
Cot -C.  Chapman, Byron E. and Louis Schulz. .The Matt Basic .
Language Skills Program. -Chicago: Aliied Education, , .
‘ .Council,” 1970. ° . T . : N
. VII. SUBJECT MATTER TIE-INS - L, 4
Civics ' j
~ Voting, different kmds of laws federal,. state, c1ty, and ete. ’ ]
'VIII." EVALUATION LT . ST T
) 1 . - ’ . . . "_..-' 1
o~ A Teacherobservation . ~ ...
. B. Teacher-made test T o L . -y .
N -, €. -Oral discussion . _ I o i \ ' i
. _ ' \ [N
s . L - '




1CDNCEPT;

. . L
A.
“ e ' B..

. " D.

tB

UNIT TOPIC:
* SUBJECT AREA:

SUBCONCEPT:

PERFORMANCE OBJECII¥§S
The student will compute wages from assigned data and.time sheets.

1. Acnvmss o - -

<, c. .

TEACHER PREPARATION

o *"’*DTS‘pTay s‘?”jés o2 and vt forms. © -

N

¢ .. .

-
-

LAFAYETTE PARISH CAREER EDUCATION PROGRAM
UNIT DEVELOPMENT PACKET
ADULT "EDUCATION

+

Figuriﬁg Wages " !

3

Intermedtgte
and Advanced

Math GRADE LEVEL:
Econdﬁics '

Man'sHork' contr1butes to ‘a nation's wealth_and
productivity.

A

-

The student will f1]] out a N 4 form
The student will study and learn' about sa]ary'dedudt1ons

The student will so]ve prob]ems'comput1ng time and money.

’

The student will f1gure his take-Home pay

v

A‘
' Provide extra’ woFP4§heets on comput1ng time and money.

S Time- keeper from a company or

. ‘*r
Iv. VOCABULARY . ol
) ", N
émployee gross pay ;J deduction
exemption d1sab11£§ itemized deductlons
' net pay . prem1um .
.. pena]t1es LA earnings -~ )
a, * -
V. SUGGESTED RESOURCt PFRSHNS AND ‘

TRIPS L ’
plant ) ‘

."‘. A field trip to a p]ant-or such whereuart1me Tock 1s used

-

]




vi.

VII.

VIIi.

. Working with Number's .

Reading - ) < ; . , -

EVALUATION Co o e

v ok . .
» . o

RESOURCES AND MATERIALS . : -
Goble, Dorothy Y., How To Get A Job And Keep It, Aust1n Texas: '
- Steck Vaughn Company, 1969, p: 49 .

Shea, James T., Basic Esseﬁt1a]s of Mathemat1cs Part 1, Aust1n, ‘Texas:
Steck Vaughn Company, 1965. o ] t

Pre-Vocat10na1 0r1entat1on and Gu1dance, Filmstrip serﬂes Lesson
2016, ‘Jackson, Mississippi: Educational Projections” - . |
1970. T ‘ ’ ", A

R - . R

Corporation,

Baoks 5-8 ' e

SUBJECT MATTER TIE-INS . ‘ B

Learn to follow directions,
Spelting - - - ‘ . 1 LT .
Study and learn vocabulary words used on time and-payroll schedo]es.

. ~ - \ s
- . . L

Grammar ‘ . o L .
Parts of speech 1nvo]v1ng sentence stnucture L

-" i ] - - . e ' d
.

A.
B.

C.

ve

"Teacher-made test ‘ . N e ot

Individual exertisesi

" Individual ora] presentation of awganpie case ' ﬂzfﬁjf RAERR

e




~ LAFAYETTE 'PARISH CAREER EDUCATEON PROGRAM L,
UNTT DEVELOPMENT PACKET - =~ =~ °

Sl
L\\\\\‘\;\; '- ‘ , : *ADULT EDUCATION -7 T

UNIT TOPI¢:  The First Paycheck

'SUSJEéT AREA' . "Language Arts * GRADE LEVEL: A11 Levels

«

- CONCEPT : Econom1cs , ’ e, ..

SUBCONCEPT : Understandmg economics helps man to function effectwe'ly
pa " R and-make choices and decisions cons1stent Mith his needs

- and resources ' . ] © .

. B PERFORMANCE OBJECTTVES~ L o .

g

The student-will exp]ore and d1scuss the procedures Tor 1"1gur1ng
net salary and emng a checking account., .

I ACTIVIFIES- * . e ;' -t

rd

A. The student/m]] complete }he exercisexin How’To Gek A Job
«,  And Keeg it, pp ,5; .and 53, .

i: - ‘ \‘ o .- . . . ¢ -

o ' B. THe student wiTl view a fﬂmstmp on"The First Paychecky' ’
- and “"Opening. A Checking Account" and -part1c1pate m a *

v foi'low—up d1sou$s1on

L)
» v

e T L Co . The “student witl learn tﬁe'deﬁmtmns'and speﬂ'mg of.
. 'words related to payroll checks and bank accounts. . e

- ) .‘-.~ \ . s )
. \ Do The student will write a check, wmte out a check stub and -
S _endo‘rse a check. S : s

e - .E. The' student wﬂ] discuss and fam1'har1ze themselyes i th the
R terms ""checksj, canBBunce" and “overdraw. ™

“ v, .
R . -~ , -

. Tt TEACHER PREPARATION Lo N

[ ° - \

o~ - A. Display samp]es ‘0% paym’l] checks.. S,
: 8. DTSD'*@Y Sampies of bank deposit shps. '

3 - -




Iv.

V..

L

N

A

: QLI

-

-

‘”””Cﬁéék§“aﬁdq%ﬁxﬁpf§;“‘“Wcrk%ng"wfth‘ﬂumberst"Book*ﬁ:**v**"ﬁ

OVTIR

VOCABULARY _ - ’ .

deductions forgery- ’/“yf-" ! yetiredent - )
bonuses ~endorse . benefits

check stub, -~ net pay deposit, .

gross pay withdrawals .’ balance

overdraw insufficient service charge

o L. 3

SUGGESTQD RESOURCE PERoONS AND FIELD TRIPS .

A. Visit a bank. : . »
N . -
B.  Bank teller | e ‘ R
bookkeeper e o
paymaster - - . :
RESOURCES AND MATERIALS I
Goble, Dorothy Y., ‘How To Get A Job.And Keep: It, Austin, Texas: :

Steck -Vaughn COnpany, ]969, pp. 52-53.

Turner, Richdard H., "Start1ng A Job," The Turner: Career Gu1dance,/
«  Series, Ch1cago Fo]lett Educat1on Corporat1on, 196/7.

Fraser%li Hunter, and Berndrd Greenberger, The Job Ahead Ser1es,
"Start1ng Work," Ch1cago Sc1ence Research Associates, 1963.

Pre-Vocational Or1entation and Gu1dance, F11mstr1p ser1es Lesson’
2016, Jackson, ﬂ1ss1ss1pp1 Educatiounal Projections Corporat1on,
1970. .

“ur1t1ng Checks," I Uant To. Read ‘and Write, p. 77 oL A
swmnmnmnems Ce - L.
~. Mathematics : ., I Tewe o ~

f1gu€;pg net pay, baJanc1ng acc0unt,.serv1ce éharge '

EVAEUATION

‘ A. Teacher made test

B. Comp]ete‘check and’ deposit formsf

X
e

oS
‘v
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LAFAYETTE PARISH CAREER EDUCATION PROGRAM
L : -UNIT - DEVELOPMENT -PACKET - P
., s e ADULT .EDUCATION to
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A > . ~ ‘ . - ¢

»

UNIT TOPIC: = Planning Your Budget .

<

SUBJECT AREA:  Math ' o .+ GRADE'LEVEL: A1l Lévels
. CONCEPT:  Ecofiomics AR , o

[
*

rd

; SUBCONCEPT Man's work contributes to a nation’s'nealth and productivity.

I PERFORMANCE OBJECTIVES - S IR
" The students will p]an a budget on his income which will allow him

to 1ive a more satisfying life. o ) s

II. ACTIVITIES b P .

14

Te

! A. - The student will d1scuss the advantages and d1sadvantages
T ‘zof budgeting money.. .. & .
~? B. The student w111'1earn‘the d1fferent items necessary to ' ‘
C prepare a budget. R ) 3

e P
© ..C. The stident wjll prepare a budget on his own income..,, -

oo i, TEACHER PREPARATION . K ' Lo e T

e e U .

- A. Prepare samp]es of fam11y budgets.

" B. Arrange for resource persons Ce —

V. CNecABULARY . . oo -

¢« 7 . - .o

fixed income’ expenditures  + .- , -insurance o
. Tuxury’ . estimate "o, source
. : .
' v. SUGGESTED RESOUR&E PERSONS ANB FIELD TRIPS S ' L
’ Y " Home econom1st ‘ B - : °e§ o

.+ Bookkeeper ' LT . T . " -4
. . . P . N ¢ : v




B ) , = ,
- / ‘ - -
- . '* . ‘ - -
VL RE§OURCES AND MATERIALS ;
\ Wilhelm, He1mer1” and Jl]]éy Consumer Econom1cs,,New York:
’ Mcﬁraw-H1]] .. .
3 ﬂk
; Chapman, yron E., and Louis Schu]z, "Budget," The Mott Basic
) Skills Program, Book 900B, Chicago: Allied £ducat1on
Council, 1970, pp. 81—82 , ’
- Shea, James T., WOrking With Numbers, “Us1ng the Processes in the
., Home," Aust1n - Steck-Vaughn Company, 1952 p.97.
. . VII. SUBUECT MATTER TIE INS )
‘Language Arts- ., : '
. Vocabu]ary, proper form for p]ann1ng a budget, cap1ta112at1on
CVILL EVMUATION - R
‘ Ay s Teécher-que tést ' <—*E——4
;fav‘ “Student's 1nd1yﬂdua1_budget'
. SN <L K . .
. . "' ! 2 _ | ' P« ‘_ &
. - - ;
! “ - ¢
. - . ' J
. ‘,/.).,S’ ) -
. ’ " - \ * -
P v . ‘ — . r’,_ . . . - '.
X \ q ‘/'g: »
- - P
) : 6.
.‘ i : : P v ’ \
R - . K ) ’ - ‘ r v




LAFAYETTE PARISH® CAREER EDUCATION PROGRAM .

e = . " UNIT DEVELOPMENT PACKET- L
: o © v ADULT EDUCATION - ' /
 § - B - . .
\ o o S .
UNIT TOPIC:  Buying’Carefully RS \
- SUBJECT AREA:’ Math . - " GRADELEVEL:  AIl Levels ‘

CONCEPT:  Economics : S
SUBCON%EPT: ) ‘Understanding aconomics hé]xps man to function‘effectively
~ and to-make choices,and*decisions consistent with his K

" _needs-and resources.

e

-— L

- I. . PERFORMANCE OBJECTIVES .

The stu;dénth-:i]] e>gpiore and discuss the édvantages of careful -
buying in, order to live better' for less.

-

AL AQIVITIES | Y. -
A.,, ‘The, stuqén"'c will cbmpayé. prices a't‘different stores By
using the newspaper.

B. - The student will stu\dy"and check brand labels and ¥
N * - Madvertisement jargon." ‘ 1 :
S C.  The student wi 11 study and check warrapties and ,ggé,i‘g,nvtﬁe,85~,p,n;,§,.
T T jgéms purchased, - C /,n R
. ) D.  The studeht will analyze the pros and cons of food stamps.
. .III. - TEACHER PREPARATION . o .
A, Provide hew’spa:ge’rs. R ' ) ‘ !
. . . ] s\ . ) . ‘ " L,
. ' B. Arrange for resource persons. . ce T ‘,"’.-‘-‘, i
" .~ C. ". Prepare vocabulary’ Tist. - e ® e
- ot e ‘- L ) . [
IV. VOCABULARY., * : : T ,
. ‘ * ——— . " .
1U.S. inspected- 3 -7 trading stamps " . guarantee
store brand~ . _ -warranty .. Specialy,
.o expenditure Sanforized * lay-away plah

appliances - advertisement . ... ywolume

o ) B a , A P




’ - BN - U - '
;]‘; . A . P *
. L. “ o~ _ .
V. . > SUGGESTED RESOURCE "PERSONS AND FIELD TRIRS R Y
. . o Food store manager a o e ( o
' “:+ * Home economist . ' . o
Retail buyer : ! . o :
Visit to stores \ o ' 3
i VI.  RESOURCES AND MATERIALS . | , : -

. - ‘l
= - _ - b B

Pre- Vocatwna] 0r1enta“;1on and Gu1dance, fﬂmstmps ZOZIA and 20218+

. Modern C0n5umer Educatwn New Y0rk Grolier Educatwna] Corporation, .

\ 1270.° % - o )

- . Wilhelms, Fred T., Ramon Hemimer] and Herbert M Jilley, Consumer \. . :
. Econemits New York HcGraw Hﬂ«] Book Company, 1966, pp. 150~225’

. The Mott Bas1c Languaoe Skﬂ]s Proggam, Book 1608 "Buymg and : L -/
. Selhng,“ pp: 67-63: e,

~

. The :40tt Bas1c Language Skﬂ]s Program,~ "Censumer Buymg," pp I 146. /i -
! VII. \’SUBJECT HATTER TIE- INS

<~

kgt o o
.

~

Mathemat1cs

F1gur1ng weights and,measurments makmg change studymg mterest, ) IR
comparing prices; studying quant1ty vs costs, buy1ng by voi‘ume T G
N _ Social Studies , '% o B
fo e ... ... Study agricultural andﬁJ ndustrial areas in*U.Sa,, weather zone§, 77777777777 ‘. o
tg'ansportatwn and popu]atwn zones N . T
N4 . . » R . . - . * . r
b VIII. EVALUATION i - R R I
. - ~ . . " . Sy b
. A. Teacher made test 4 ¢ ' . * Ly, o, "
N : - { , I . . _“ RPN
'B.  Teacheér observation A ~;/‘/
: C. Student oral discussion $ LT
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L% e, ® oo /77w UNIT DEVELOPMENT PAGKET : « - s
Lo | " - .  ADULT EBUCATION ' oL
% N o, .o i
. ® :‘-’- .,'i - A . . ’- JCE ‘ : R
A . N . } 7 - ”» . . »
. ) UNIT TOf’IJ;'\ {Q@ﬁf}\g]ﬁgiﬂfﬂ&y "R | \ | . o
,SgBJECT "ARER Math > “ GRADE LEVEL: - Ali-Levels
.CO?J'CERPT; cEconpmics I o . - “ - .

SUéCb_NCEPT: ‘Understénding"a,é&xpmics helps man to’ function ef'fecti*velj

. and to make choices_and decisions comsistent with hfs
R . needs and résodrces., s . . . 2
% U T.. o PEREORMANCE OBJECTIVES, - -t L ",
) . DAY . N [ . : * R : '. ‘A . te . . .
7 * * The student will explore and discuss basic facfs "about borrpwiﬁg".
¢ : and looking for thé best deal.. ot RN
S0 11. ACTIVITIES - N Ve
- - - » P R ™ . . . » .
' ¢ . TOoUE . . S . . .-
i A. , The studenrt.wiv figure 1oan‘c‘osts from different:loan sources.
. . R - . . . . DR R . - . .\ - . PN
~o N « ., B. The stydent—will discuss procedures in borrowing money. :
. ‘}\' ) KXY ’N e V4 . ' . . . LI ‘Y
o .+ £+ The student will study diffegent types of foans.
LY L * . . * . D) . * t .
e\ g . TEACHER PREPARATION '~ *7 . v o
o ©) & Pprovide list,of lending institutiofs. '
- ¢ v L. ,‘ . . 7 s,
* B. A‘r\;dnge for res'ourcé;perso%s. S .
. . ‘ . N . ; * .
. T. Prepare vocabulary list. ’ . :
v Iy JOCABULARY . .. o . .o
legal lenders - mortuage - . pawn 6roker§.‘ Y
vy loan sharks: = V.A, mortgage . installment loan
agregment - short term loan collateral %
N fHA mortgage - _commercial .banks security = . .
T other words related, s ' T }
L .+ to unit . , 7 . I
NI R Looon - . .
Ly
»
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® - | -
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"~ V. SUGGESTED RESOURCE PERSONS AWD FIELD'TRIPS ‘ e
. bank-representative s . o .
> Toan,company representat1ve . o ' . R
i "pawnbroker . . . : :
- ¢ insurance representat1ve « “ ' . T
. VI  RESOURCES AND MATERIALS . |
: Pre-Yocational Orientation and Gu1dancé, Filmstrips Ser1es,‘Lesson
B - 2023, Jackson, M1ss1ss1pp1° Education Prgjection Corporation, ‘
: 1970. _ . CTe
_ Wilhelm, Heimer1, and gilley, Consumer Economics, ‘New York: * . '
. * McGraw-Hill Book Company, 1966, pp. 108-138. ,
. +_Shea, James T., Working With Numbers, "A Study of Lodns and * R
DwsCounts," Austin:. Steck- -Vaughn. Company' 1957, p. 80. . <
-, .*Sullivan, Marjorie Doyle, and Su111van Assbc1ates, Consumer Math,
. Dallas: _McGraw H111 Book Company. N
' Filmstrip prqjecidr 7 ’ .y - e ';
. VII. SUBJECT MATTER.TIE-IN e C ol e
.’ . . . : .
v " Reading o ' . -
. " sample forms of loan agreements, t1p§yqn Eqrromqg rgqpey S .
VITI. EVALUATION -, ' AP
P . .A.’ Teacher-made test \. .. ) . .
N 1) . rd ‘ 4 ¢ ¢ . ~ . \ ‘;’

- B. Math problems LoE ) : . LT
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 LAFAYETTE PARISH CAREER EDUCATION PROGRAM
UNIT DEVELOPMENT PACKET
/-  ADULT EDUCATION

.

UNIT TOPIC:  Instaliment Buying . \ .
SUBJECT AREA: ' Math : GRADE LEVEL:  *All Levels -
CONCEPT: +  Economiss ‘ ' !

- \
v (/>SUBCONCEPT: Understanding economics helps man to function effectively
and to make choices and decisions consistent wrth hlS
needs and resources., N .

I. PERFORHANCE OBJECTIVES'

The;student will study and discuss the advantages and disad-
‘ vantages of pay1ng cash and instaliment buying.

H. = ACTIVITIES "~ ° -
A. .The student will explg«e‘and compare c%sh price and. cred1t .
‘price. . . :
- L3
) B. The student w11] study and dlscuss how revolving charge
accounts. work

- —= -5 S —

- - - .= T - - - - - } “ R R T e

. C. The ‘student will compare and check 1nsta]]ment payment p]ans
WL at different stores: : . . N

1D 'TEACHER PREPAQATION

A Anrange for resource persons.

- B. Prov1de samples of b]aﬁk contract forms and a ylication

T forms for charg ccounts. .
’ . .: . . &\ [ . . y
v VOCABULARY . : .
. :" S ;1hsta]1meht - 'Qd day-charge . . . charge-fee
.. -*.7 " agreement "’ N credit card -duration
T N+ | T . finaice . assume )

o oL, " revdlVing charge account 30 day charge - . ‘service charge

e




. SUGGESTED RESOURCE PERSONS AND FIELD, TRIPS ., B

i

AR bookkeeper L "IN
Lo . * credit manager
home economist

VI. 'RESOURCES'AND Mﬂ}ERIALS

- f*\< Pre-Vocational Orientation and Guidance, Filmstrip series, Lesson . A
' 2022, Jagkson, Mississippi: Educat1ona1 Projections )

"Corporation, 1970. ) . !
“' Wilhelm, Heimerl,tand Jilley, Consumer Econcmics, New York:
McGraw- H111 Book company, 1966, p. 123 “-\\\ ' o
.’ B Chapmgp Byron E ,.and Lou1s Schulz, The Mott Baswg»Language o
. i11s Program, "Consumer Buying,™ Chicago:, AlNed Educat1on - -
Touncil, 1970, pp. 1-146. _ \\\\ . o
Shea, James T., Working With ' ‘Nuimbers, Refresher Course, Austrn. J -
Steck- Vaughn Company, 1954, pp. 137 138. . SN ' .
] Filmitrip projector v ' -
i YII.  SUBJECT MA}?:R TIE-INS
1 e |
> C nathematac '
Figurigg 1nterest tota] cost’ on-an 1nsta11ment p]an, compar1ngv
e ﬁWCQSFS on"several plans.
. f**’**@““ﬁ";”r’“j“‘””***T*‘f***ﬁ**’"“*'*ﬂ**‘ﬂ*" - B
. Reading : t T o]
» Schedu?es of cred1t chargés at d1fferent stores,. contracts -
. . . " a ]
VIII. EVALUAtION S ' ..
L8 ._Q . \
v A S?1v1ng prob]ems on ccmparIng cash price and 1nsta1]ment e
’ plan cost ] -—

B._-' Completing application forms for iﬁgta11ment buying

-
. «
v, ' .
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L oL " BOOKS

°

Numbers. Austin:

- Blackledge, Walter L.,
Your Job. Dallas:

Chapman Byron E. And Louis Schulz.

- SELECTED REFERENCES ~ - ., = -5

Benbrook, Jsyce, Cecile;Foerster, and James T. Shea.
Steck-Vaughn Company, 1957.

Ethel H. Blackledge and Helen J.. Keily.
South-western Pub]i§hing Company, ]967. .

The Mott Basic Language Skills

.Working With N

You and

./ Program. Chicago: Allied EducatfomGeuncil, 1970. S
' Goble, Dorothy Y. How To Get A Job And Keep It. Ausfin: SteckrVaughn,'
] 969 . ~ . 3 S

-

Hopke, William E.

Encyc]opedia of Careers and Vocational Guidance.

-

Volume I

"Planning Your Career J.G.

Chicago:
" : 1972, '

‘e -

. Hudson; Margaret W. and Ann A. Weaver.
) - E. Richards, 1964.

I Want A Job.

Ferguson Publishing Company,

New'YorE: Frank =+

= ~~. Hunter, Fraser H. and Greonberqer—*ﬁernard~ The Job Ahead Series. Chicago:
Research Assoc1ates, Incorporated 1963 T ) o
Laib]e, Janet, and Stephon S. Udvar1 Famtly Money Management “Austin:. -
Steck- Vaughn 1973 . -
Lee, M1r1am Uobs In Your %ﬁé&ke New ?5%k~**é2ho1ast1c'665k éerv1ces: 967.
Robertson, FCS Adu]t Reader JaR6;t1n: Steck—!aughn Company, 1964. ; -
* " Schneider, Bernard.’egeg;ing and Holding A Job. HNew York: Frank E. -
Ridhards, 1966 R ' ' . "
- * Shea,. James T. Ba51c Essent1a1s of Mathematics. Austin:’ Stedk-Vaughn *
- , Company, 1965 . . .
Smith, Hariey’A.s and Ida Lee K1ng Wilbert.. [_want—¢o<Read and Write. . ° .
Austrnr Steck Vauqhn, 1965. .o .
¢ il ' ' N
‘Steps to Learn1“g Austin: Steck- -Vaughn Company, 1965
o ggyytlgrﬁ@;pgmggjgﬁ,\ Austin: Steck~Vaughri Company, 1969. L,
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The Job Ahead Cmcago Scmm;e Reseqrch A530c1ates, Incor’por%ted,, 1963

.- Turner, R1chard H. The Turner Careervﬁmdance Semes. Chicago: Foﬂett
. Educatwna'l Corporatwn “1967. '

-Varnado, Jewel ‘English <Essent1a'ls° Austin:- Steck«Vaughn Company, 1964

Varnado, Jewe] Enghsh Prec.tme For Mastej Qteck Vaughn Company, 1971..

\arnado, Jewel. Learmng Our Language Austin: Steck-Vaughn Compgny » 196§,.
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co ST FREE AND LNEXPENSIVE MATERIAL

A Career in Med1ca] ASS]S ing for Young Amgr1cans thh a Love of L1fe‘»
) American Association, o¥ 1ed1ea1 Ass1stants, Incorporated
¢ Executive Office - . .. . .
_ 3+ l.tast Hacken Drive C :
Suite 1510 - . . .
Chgcago, IL 60601 o . ¢ e

»

-

5Av1ce tQ a Young Man (Interwews with’ promment men containing adv1ce

.on making the-most of one's future) e
Changing Times - -} ] -

1729 H. Street, N.N. ~ P \ ,
. Washington,;D.C."\ ‘2000 - L Yoo,

= Apprent1cesh1p In.fomatmn Suider ¢ - ¢ :

, Department of Industriai Re‘latmps . .

R . Division of Apprent’xc*smp Standards » L s
SR ~P.0;. Box 603 7 .

San: Franc1sdo, Cahforma— "94]01 N T

-

) . Ca‘hfcrma ﬁccupat:ona% Guide: . (360 gmdes on d1fferent occupatwns)
T, r T Department -of Human Resources Deve‘lopment V.

. .75 " Mait Control Unmit R e e s ,
Tt . wo 800 .Capitol Mall e S, )
’ - Sacramento, €alifornia 95814 - <~ st ..

N Careers In’ Physical Therapl - s
Yo American Physical 1herapy Association . £ .
) 1456 15th Street N.W. ‘ - . . ‘.
Washington, D.C. 21005 o J T

i Careers in X-Ray Therapy . ' :
- _ »the American Registry of’ Radm]ogxca‘l Techno‘log1st
2600 Wayzata Buildiyig R

aneapohs, ‘Minnesota 55405 o ~ . e

4 .

Career Opportumtzes in the Pest Indu'stry oo
* & National-Pest Control Association — - . \ .
.l The' Buettner BuMding * e L NP
~ e 250 West Jersey Sireet < . et
o, E'hzabeth .New Je‘rsey 87207 ' _ * .

e : . oo

8¢
Cata]og of Buidancé Matenals (Bookiet gwes descﬁpt:on and pnce ‘I1st

of career oriented materials- handled by "Qareers ) ) .
N Careers'- . . . - v

. ' P.0. Box 135 o N
] Largo Florida.  33530. .
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ColJeee Educatwn. Key to e mee551on . Carger in Nursing. (22 pages)
‘ American Hurses Association, Incorgoreted
R 2420 Pershing Road ' .
: Kansas Clty, Mvssoum 60611

. ' e .

¢« 438 pages, 59 ce ts) . . . ' . T
‘ © L, #&.. Scilnce R&Search Associatés, ’ j .
* . _. ¥ 259 tast Erie S;reet e ! g' . :
AR " “Chicagoy I1ljnois - BOBIT " - e . o /1,
. “d, -7 s -

* Guide go__Prepar1ng a Resume (45 pag booklet gwmg an ana?ysrs and | _
- =" models -of job resumes) ) e L. N
: Office of Public Information . e RN -
Vo N.Y. State Department of Laborf- " ', ¢ RN NS
. v, 370 7%h Avenue T Tl e ERRN A
' 3 VoYL :ew York ;10001 R
. t . . ‘ . N = R s
N .. Here' So'rethmg You Can Do Abdut Yhe Seryi cé Techniciaft Shortage " {8,pages) ~_
»_,-" . - ‘i}ectromcs Indu,s‘tr1e< As«oetx mon A Y R
: ’ 20001 Eye Street H.W. . % PR Tty
Nasmntxton D. C 2’JOD§ . - o
4 . - *, N N . ‘:
) How.to Get and Ho!& the- 313}& Job '(S.uggestvons en hbw o ﬁqd and hold "
.. SUitabie jobs, 19 pages), D o .
S Off‘ue of PubTm Inf:matwn S0 . - R
R Y Az State Depagtment of La’bor o~ a7 T et .
—- - - - 4‘*1;- - ﬁ—-]th AVQ’.\HE’ - ) P ':’;" A .',-Y.,. e e e - ' N - 7_.':7 .
" Yew ‘York e Ym «moo; 25 BN S C e
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