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ABSTRACT
A.self-instruction module on basic library skills for

students.. in education is presented for use in the F.W. Crumb Library
of the State University of New York at Potsdam. Following statements
of objectives and an introductory overview of the module, maps'and
instructions for a walking tour of the library are provided.
Instructional activities include )class OT individual meetings with
librarians, practice in finding liibliographies and identifying types
of material from bibliographic citations, and diagnostic
self-instruciional exercises. Topics.covered include reference
sources, the card catalog, periodical literature and incl4xes,
Educational Resources Information Ceter (ERIC), and the curriculum
materials center. Suggestions are given for further reading on the
search process. A final. self-test of basic library skills terminates
the' module. '(LS) . .
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.W. Crumb Library
SUC Potsdam

Library resources in education'.- an introductory
module for students and teachers

1... Statement of purpose

2.' Objectives; The basic skills of a competent library researcher

3. IRtroduction to the organization of information in the field of education

4. A walking tour of the F.W. Crumb Library

5. Instructional activities.

a) Class or indiOdual meetings with librarians

bl Diagnostic self-instructional exercises for:f

1% using the referenCr;ourCes

- 2. searching in the card catalog

4, searcbing the periodical literature

= 4. searching the ERIC collection

5. using the Curriculum Materials Opnter

c) Finding bibliographies

d) 'Now to identify the type of material 'from the bibliographic citation

6. Suggestions for further readings on the search process in education

7. Test of ability to search a question effectively through the collections of
information resources in education

INSTRUCTIONS:

Read throUgh sections 1,2, and 3, which introduce you to the library resources

in education and the objectives of the module. Sections 4 and 5 are activities to

,acquaint you with the library and develop thpse skills you &Al alread ave that.
4

will,be needed to complete the module 'test (Sec. 7). These activities are fairly

,self- explanatory; but you.may obtain further explanation and hefp.at the Informa-

tion Desk in the Library. Successful response to all questions on the test satis-

fies completion of the module.

`Acknowledgements: I wish to thank Jeanne Dittmar for the use in this module of the
walking tour, and for her helpful comments, as well as those from
Chris Gulick, John Dodds and others. 1.

3
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Library Resogrces in-Education: Section 1

Library Resources in Education: an introductory module for

students and teachers

Statement of purpose:

This module of information and activities is,designed fOr persons who will be

engaged in using library resources in the field of education. By reading and working,

through the- parts of 'this module you will become acquainted with the library resources

and how to use them. Exercises using various library tools will develop your search skills,

acid-identify the weaknesses in your library search techniques and improve your ability

to find materials efficient14<-`Completion of this module will'involve actual library

,

searching. The exercises are meant to be self instructional, but question will, certainly

arise. The fact that nearly every library has an information desk (or referefte desk)

means that help should.always be at hand.

It is expected that you will turn to the information desk for help with the

exercises and for clarification of the explanations in this module. The last section

of this module is a test which will show how well you are able to use library
A

resources on a particUlar education tcrp4cof.,,your choosing. Your performance on this

"test" will be evaluated in Qrder to identify any-remaining uncertainty or confusion

on your part. Stnce people beginnir3g this MOdUle ill have very different initial

abilities.in library use yoU will move through the activities at your own pace.

Estimated time for completion of the entire module, 2 -4 hours. The skills you will

havg acquired in this module are basic competencies. Practice will improve then.

You will also become aware of further sourcCs of ibtormation and other methods of

s2drching. Most of all, we hope you willbecome more comfortable and more. confident

in the use of library resources:
T4
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leprary Resources in Educati Section 2

10.

ivet: ThC-basic sk of a competent, library researcher..

General Objective:
'41.0

1

After completing this module you should be aware of the library resources in

eddcation and be able to make efficient and effective use of them in the identification

and procurement of material to meet an information need. Each objective is keyed to the

section in this tiodule designed to develop that* .particular sF ill.

Terminal obele tives:
, -

I. You will know where to find these important parts of the library system: circulation

desk, informAtion desk, reserve desk, card catalog, circula-ting books, reference

.books, current, periodical room, periodical indexes, periodical holdings lists,

index to ERIC collection, ERIC microfiche'cabinets, microform readers, Curriculum

ti crials Center. (Sec. 4)

2. identify the most appropriate subject headings used in the card catalog for

archin topic of your choice. (Sec. 513.2)

3. Y.0 will identify the following pieces of information found on the card catalog for

book: author, title, call number, publisher, date of publication, number. f pages,

hether it contains bibliographical references, and the subject headings that have

ecn asaigned to it. (Sec
)

You will identify a guide to library, resources of9our topic that will help you locate

major reference tools. (Sec. 5b.1)

5. You wtllidentifyreference books that provide summary coverage of information in

education - examples may be encyclopedifts, handbooks, dictionaries,' annotated

bibliographies,'guides,etc. (Sec. 5b.1) 9

6. You will identify the indexing.or abstracting service most appropriate for searching

\

\the journal literature of a topic. (Seca 5b.3)

'. ' ou wil:l. find a journal article on your topic in the library's periodical collection.
t.

(:;(!c. 51).3)

8. Yu.will find 4 recent bibliography(within the last 10 years) for your topic.(Sec.5c)

5
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Library Resources in Education: Sec. 2 cont.'

)

You will conduct a search of the ERIC collecton to find three documents o4 your

topic that a4e. available in the Library. '4(Sec 5b.)
I

x

10. You will become familiar enough with bibliographic citation form t0 correctly
*

.
.

identify the types of documents being cited in a bibliography and how, to search

for them in the, library. (Sec.

bo

R.

,
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F.W. Crumb Library
SUE Potsdam

1

Library Resources in Education: Section 3

Introductio to the Organization of information

the field of education

Teachers (and(education students) have many different kinds of resource ,needs. They

may want to examine recent research on a.theory of learning to see how it would affect

their philosophy of education. They may.want a summary of what research has revealed

about the teaching'of reading to disadvantaged children. Or they may want suggestions for

.
developing a lesson plan, or a list of resources to help teach a certain topic. 'A teacher

with any of these may decide to come to the library. Finding ge good answers to these

very different kinds of needs will incolve different searching methods. A teacher wanting

to use library resources has to know at least a little about how information on educational

problems is found in a library.

Libraries are dpsigned for people whO know how to use them. If you donq, yoll may

have Very limited yr perhaps no success at using one. /This isn't very surprising, most

complex systems (eg. automobiles, computers) are this way. Yet many people resist the..

idea that libraries have progressed beyond the point where afew simple skills would suf-
.

fice to reveal all library resources. Mo,re information and the need to search this
.

,

information more efficiently have made necessary more sophisticated library searching

tools. These new searching.tools and methods are often,harder to learn to use but

they usually mean you can search through more information more quickly. In short,

famili4rity with the card catalog and a few well-known reference books is only a start

(and perhaps a poor one) toward getting the kinds of information you really need.

Part of the difficulty in finding Information is that there are five separate col-

lections of materials in most education libraries. Each tends tO contain a particular

tyr,; of information but the overlap and interrelation is such that often you will want

to search more than one. These five main collections are:

1. The Reference collection: onsists mostly of bibliographies, indexes, encyclopedias,

. handbooks, data-books, t . There are hundreds of reference books dealing with

7
-6-
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aspcts of educatton. They are often good places to start a search since they tray save'

you time by a) helping you focus your interest, h) directing you toward the important

materials on your subject, or c) providing the answer to specific questions you have.

2. Books, reports , and other cataloged docum@hts are often- survey treatments of issues

in education. While books don't usually represent the forefront of inquiry in a

field, they may be a good place to, find a lot of research and ideas on your topic

brought together in one place.

3. Journal literature. This is presently the fastest print method of communication in most'

disciplines. There are journals for manyAlifferent uses. Some report current research..

Others survey developinents in.a more general manner. Otherspresent mainly practical

suggestions for classrooAi activities: There is ajournal for almost.every type of

significant problem, and new journals appear constantly.' There are, conservatively,

700-800 U.S..journalrrelated to educational problems.

4. ERIC (the tducational Resources Information_ enter) indexes aid distributes a large

collection of document's on educational problems and issues. cumbering over 110,000

doculients now, it has become one of the most important resources 'for education. You

will find here research reports, conference procOings, curriculuM guides, position

papers, etc.

5. The Curriculum Materials Center_ contains a collection of teaching materials used in

elementary add secondary schools' and curriculum guides -used by teachers in planning

to teach these grades.

Each of these collections could be used separately, but airy search will inevitably

lead you from one into the others. 'There are certain methods or ustrattgiesuof searching

that are recommended. These methods generally lead to the
4

most important imterials
\

in tiro least time. Ihe first step in any search is the process of defining !ycjur needs -

of putting in thn form of questions whaeyou would like to know. These'questio15 usually

imply or hint at a direction to proceed in your search. Generally ydu will either have a

problem that- can be answered quickly by locating a particular piece of information

-7-
8
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(using directories; lists, statistics, or other Such reference and fact books): or more'

likely you will have a problem that requires at least some searcbing of the lite ature.

)

Developing a list of key words that describe your topic is the next step in literatuie

searching. It is unfortunate (but inevitable) that there is no consistancy in terminology

between the collections in th'e library. You will have to be flexible in your choice of

key words. Materials on "interes1t centers" may appear under that term in one place, but
-

may be subsumed under "individualized instruction" or even "Education-experimental methods"

in another. Make a list of the words most specifically identifying your topic. ?or

example, if you were interested in methods for teaching mentally handicapped children you

would produce a list of key words like "Ment ly handicappedEducation", "Mental

retardation", "Educable mentally hand pped",i'Retarded children", "Handicappedchildren--

Education". Some of these terms uld be useful when lookidg in one collection and, others

in another. In the course of yo r search you will probably find still other useful terms.

At this point you are rea to begin looking for material. There is likely to be
-

useful information in each the five main collections described above. The best one to ,;

chock first is often the reference section. Finding a good referehce book may lead you

very quickly to key works in the other sections. To find reference books, use the card

. .

catalog or any of the guides to reference books in education. Import nt guides include:

White. Sources of Information in the Social Sciences Ref Z7161.149; Manheim. Sources

WEdocatiOn Research Ref Z5811.M25; Berri Bibliographic quid/ to educational research

Ref 7.58,11.B3;Fi1 es. A Guide to educational research, 1975-7, Ref 1/B1028. 105h 1975; or

any of the numerous guides prepared by the library -and rocaLed in loose-leaf notebooks

near'tho card Catalog and at the Information Desk.

These gle,idPs explain the important literature searching methods and tools and also

nc)t. particularly important works. If your topic is one that has received substantial Sat-

"tention in the pa:;t,,it will probably be po:;sible tiotrind coverage in a reference. source --

either a summary or current thought, a bibliography of works on the topic, or both. If

.0
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you can find information like, this you are off to the best possible start. The isSuefl

will be clAified and directions to continue your inquiry'will apnea . Many pf theS'e

reference books deal with particwlax aspects of education. Those of general importance

to education include: 'kThe Encyclopedia of Education (Ref LB15.856 1970) - a ten volume

work onilmOortant educational -opics. Two other§-, the Enqyclopedia of Educational Research,

(Ref LB15.E11.8 1969) and the Se )nd Handbook of Research on Teaching (Ref L81028.S39 1973)

summarize recent research on many educational problems and include extensive lists of

references

Bibliographies are among the most useful of the reference books. They can be found

by searching the card catalog by subject with the subdivision "BtbliograpIry'7as.,in

"Dealth educationBibliography". The same guides mentioned above will also often list

important bibliographies, There is also a service called Bibliographic, Index (table A in

the reference area), which lists bibliographies that have appeared as parts-of books or

articles.
e

A problem that is very new, or has received little attention will likely not be covered
4

in the books in the referenco collection. Your task will then be to enter the other four

Collections directly. Skill] in, using the searching tools in these collections'will be ac-

quired gradually, with practice. Librarians7are available to help you, especially in'your

initial, confusing attempts.1 Some words of advice about each may be helpful.

Books, reference books, i.eparts,government dopments, publications of associations, and

other nonperiodical publications are located by searching the card catalog by achorttitle

or subject. Subject searching, the most difficult, is facilitated by using Library of

Conlr(2;s_Subjrct !Ie4dinas - the two large red boo!:s located bear the card catalog.;.. lieecnie

fa:diliar with the way in wiiich subjects are subdivided (en. "Gifted children,,-Education

Hiblioraphy"). eAny or all Of these failotors.my he used as suhdiviSions;. Subject aspect,

format, place, and limo period. All parts dT the catalog Card'are useful-especialli "content

hoLes"'and subject fl"!JAir.y*, . For more. information about the card catalog, sec

Library leaflet /11, or ask at the Information Desk. Learning to use the card catalog is a

difficult task. -9- O.'
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Indexing and abstracting services to Rpriodibal literatureeonstitute nearly one

half of the reference collection of the library. These-tools will enable you to'find;
articles on a given topic that may have appeared in any of hundreds of journals. The.

most important indexes foln- education are: Education Index--covering some 250 of,the most

well-known journals and Current Index to Journals in Education--which covers about 700

journals that relate wholly or in part to educa ion. More specializedlin their coverage

are services such as Child Development'Abstra is and Bibliography, Sociology of Education

Abstracts, and Mental Retardation Abstracts; Others that cover journals: in areas closely

related to education include Psychological Abstracts, Sociological Abstracts, Public

Affairs Information Service (DAIS), and Social Sciences and Humani,ties Index. 'There is

at least ne or abstracting service covering the journal literature in every major

discipl ne, 'Indexes and abstraets while performing very similar functions, differ in

.c,

one important respect. Abstracts perform the additional service of providing brief sum-

marie of the articles. No library will subscribe to all the journals' covered in these'

voluMes. You will need to check the list of periodical holdings of the<library to find

out are.available in the library and Vi they will be' found. . Requests for 'articles

froM journals that"the library does not have Can be -flied hrough the interlibrary loan

network. (Ask at the Information Desk for more informatio abut this service.)
.

The fourth important resource collection, (after ref reace materials, books and

periodicals), is the ERIC system. The Educational Resour es Information Center has been

collecting and disseminating documents on educational iss es and topics since about

1964. This library maintains a complete file of the ERIC documerits on microfiche cards.

Searching for ERIC documents 4-done.through its index R ources in Education.! (Formerly

Research in Education.). The subject terms used in RIE re listed in the Thesaurus of

ERIC _Descriptors,. which should be consulted when beginni g a search. It is alsO posstbte

to search the ERIC collection by author or by instituti .(e.g. "NOrthwest Regional

Education Lab") Abstracts of all documents in this collection are found iii the' volumes-

accoHpanying. the annual indexes to RIE. RAding the at) tracts will help you determine,
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whether you want to read the entire document. Documents in the ERIC collection will

include research reports, position papers, bibliographies, research reViews, curriculum.

/,''' guides; and other timely papers. The microfiche is easily read on readers located near,.

the collection. Paper reproductions of these documents can be made.through requests :4

submitted to the Information Desk. For further informotion on ERIC - ask at the

Information Desk - or see Library Leaflet-# 4, "ERIC Reference Tools'''.

The final collection of intetezt to teachers and students is the Curriculum Materials

Center. -14e're you will find instructional materials used in elementary and tecondary

--school teaching. There are materials designed for actual classroom use as well as guides
t

for teachers planning classes. The teaching maIerials collecti9n includes te)(ts, work- ,

books, games, and other instructional materip. It-also oft4rTncludes teachers manuats

and statements about the objectivesand theory behind the materials. A collectfon

-

of curriciium guides ,is alio located in this Center. These are outlines or 5 stions

fordeieloping a courseAor lesson on a topic. Each of thesp/two collect r s has its own

card catalog located in the Curriculum Materials Center.

In summary, the r commended steps for finding library sources in education are these:

1. Define ems foi' which yod need inf. lation,resources:

2.. Make a \I of key words tdlidentif igte problems. .

3, Find a guide to information (or reference) sources that covers 'your subjectarea.

4. Look for ipecializedireprence books, such as encyclopedias, handbooks; indexing'

and abstracting services) etc.
/

.5. See ira hibliography has been prepared of your topic, and if so. use it to

locate materials in the library.

6. Search by subject in each of the four other resource collections:,

books, reports etc. - card catalog'
journal articles - indexing and abstracting tervices

ERIC microfiche documents -,RLE.
teaching materials,- Curriculum Materials Center

The resources in -education that can be found in the library-are quite extensive.

'.-Phe,skills involvedTri'firiding these resources are an important acquitifion of every
e

'educator. Lf?rarians are trained in using these tools and methods as,well as in teachi64 \
. ,

/
o

v.'

-11-'
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others to learn their use Instruction is provided through group sessions-and individual

assistance. You can arrange to have= individualized instructioh in the process of infoOnati
.

-searchingLin education by asking at the Informatibn Desk. .

Subseluent,parts of ttii,s mOdule'will introduce you to the FM. Crumb .Library and. .

gdicle you through a brief.tearch in each of th five majp,r,xolle.otions of educational'
b:

resources. Ask at theInformation.Desk whenever pi-Oblems or questions arise.,
.r;

Se7arching.Tbr Library.RespurceA illEduc4tion.:
, ,

REFERENCE COLLECTION
ibliographies, handbooks,
specialized encyclopedias.

--'data-booki, directories, eto.

OuideS to
-referencip books

and resources. .

t..9)041,

C6c
d

inAe%113 and
seostraw

Subject /

searching. Resources in
Rducation

(RIE)
---7.

eate20
these

matey

to
at 04ml, --->..es

ice4

13

Books and
Other
cataloged items

Journal
. literature

ERIC
documents

Materials/1h--
the Curriculum
Materfalt.tenter
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An biviEdtio. rt to a 1f/diking. Folio
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\CI3BY,TX1-11BIT AREA, DIRECTORY
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.rice you have picked up this booklet, you are probably interested in what he Crumb Library can do for you. The
itine..i)kry for cur walking tour will lead you to the major public service areas/ f-the library. information arid printed
materials many other aspects of the library can be obtained by asking at t, e Information Desk. The floor piens of
the librery\are reproduced at the end of this booklet (your itinerary is marked by arrows and dottedlines). If you are
standing with your back to,the wall exhibit cases, the Card,Catalogis thrOugh the turnstile and td your right;

.

,- \ -
i vr\

CAFfE) CATALOr\ .

The Card Catalog\bontairis cards filed in one alphabet by the authorsyibbjectsnd titles of the books, records and
forms owned by the college library. The CALL NUMBER (combinaticrri of letter's and numbers), used it locate an item

41 ppears on the upper left corner of the caEalogcard. To locatea book; copy the complete call-number. If the Call-number
,, isheaded. by .'kef".thq.bodk Will,be in the Reference Area; call numbers headed br"Juv" are in the CUrriculum Area; and

call ncirn.beis with CRANE de.ii-i'thd-Crane,,Libriry(in thOulia E.*Crand Music Center). Most other books are shelved
upstairs. "i1hicrofilm," "MiCrocard" and "Microfiche': are in file di-awers.behind the Information Desk. If you are standing
facing the Information"Desig,, the Reference _Area kkill be',on your right; the Juiienile" books on your left.

-.,, . . .. - \ ..

INFORMATION DESK
- N

The Infckmation Desk is .staffed by librarians who can explain library 'services and assist you'in using library materials.
Ask also' at the Information Desk for materiaou can't locate, for forms to initiate an interlibrary loan request,;for help
vritli the copying machines, etc

Copies of the PERIODICALS LEST -SUCP are !boated on the Information Desk. The Periodicals Litt is arranged alpha
%
betically by the titles of the periodicals (magazines, jbyrnals, newspapers) owned by the library. Instructions for using the
list e on its cover. For assistance ask a librarian. .

FIRST FLOOR

Interlib, Iry DcCurierttS
Loan Orrice Office

Microfilm, P.rcrofiche
and Re.a(lrs

&lap cases

ErI Stairs

r a
1

Infortn.......1s.sn Desk

I V

Cop klachin.s

=1
I I :5=

I .

Vbesng tour bn9ni.'he!=

/ END

/...--

e7, - 1

1''/// : d v. urti rovm for

,1,ssp.p,rs )
WC/Orte,III for
Azg;Is.tcmi

eat 0;71;7 r y

.....,......./.j.. 1.''..ponm4 .4 r.3:2;,t ft rir -*-.
i1 ."......,

Ese.bit C

O rector's
at;

i
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RE ERENCE AREA--

S "II facing the Information Desk; look to your right. The numbered tables contain indexes id articles contained in
perio icals. Ask a librarian to help' ou choose the appropriate indexes tbuse in finding the infOrmation you need. Browse
through the Reference Area to get an idea of the various bibliographiel, indexes, abstracting services, directories, encyclo-
pedias, atlases and other reference books that can provide quick informatign or aid in %search.,

. ti

DOCUMENTS COLLECTION
Citcle through the Reference Area so you end up behind the Information Desk and in front Of Room 128Documents:

Librarians at the Information Desk and the Documents Librarian can help you lOcate the valuable information found in the

wide variety of United State's, New Yor
government publications in the Crumb
recent documents are kept in the DOcu

State, Canadian and United Nations publications.%Please note that most of tie
brary are listed in the Card Catalog and are shelved by call number. Only the most
ents Office.

MICROFORM COLLECTION AND READERS
. .

.

Bet.ween the DOcuments Room and the Information Desk are rows of blacktabinets. These cabinetscontain microfilm,
microfiche and microcards. The'periodicals on microfilm tan be identified by using the Periodicals List at the InforrnatIOn

, Desk. For.information on other materials in the microform collection ask at the Information Desk. ,

Beyond the black Cabinets are the microforgi readers. Instructions for use are posted near each machine. If you have 0
any problems, ask at the Information Desk. CopiesIrom microfilm of microfiche may be requested at the Information

Desk. s "ii ,
, . ()

. . ."^);34,N
cuRRicuLum MATERIALS CUTTER

,.

, Beyond thb microform readersp a study and stack area designated as the Curriculum Materials Center. Zhe Center

contains a collection of instructional materials for elementary and secondary school teachingtextbooks, curriculum
guides, standardized tests, filmstrips, juvenile books. If you can't find what'you are looking foj by using the separate
Curriculum Materials Center card catalogs, ask the Curriculum 'Librarian (desk near the windoc-vs) or librarians at the

Information Desk.

SECOND FLOOR

Crculating
Books H L

Elevator

Ea irpnago csizoali
Sorting Shelves

X

G17"1, MYsKil
Browsing
Collection

1 MO03Arillgil
k 1 A begins

Fiction PZ ends

TAI
oilets

F,ction
PZ bsgins 5,1,11 Room

.cs

15,
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MAP CASES, LIGHT TABLES r.

On.your way out of the Curriculum Materials Center, notice the large gray cases located beside the stairwell. Consult

a librarian for assistance in using this extensive, map collection.

SECOND FLOOR - CIRCULATING BOOK COLLECTION- .

Walk upstairs. Stop at the top of" thestairs. The call number sequence begins with A on your left-and continues around

the floor so that Z call numbers are on your right. Note, however, that all books with call numb beginning with PZ

(fiction) are shelved on the walls and tow shelves which forma rectangular reading area direc ehind t e stairwell.

).. .. '
FOR YOUR USE '

A

% I

See the floor plans for the location of smoking rooms, toilets, graduate and undergraduate typing rooms, small seminar

room, viewing room. Reserve these rooms for your use at the Informatiop Desk.

CIRCULATION AND RESERVE DESK

0 As you go downstairs, the Circulation and fieserve Desk is directly in front of you. There is a small collection of books

and periodicals placed on 'rewrite by faculty' request. The loan-period for these reserve materials is resiritted and borrower

-identifiFatign is ;required. .

I

. Before the exit turnstile jothe Charge-oat Station. You wilt be asked to charge out If library materials (except Reserves)

here: Anyone may borrow materials from the Crumb Library; use,your I.D. card, or sign yotirname and full address._

CURRENT PERIODICALS s.

Through the exit turnstile, turn righi in front of theyvall exhibit cases to find the entrance tp the Current Periodical

Room. 1.19bOund issues of 'periodicals are shelved here in call number. order. On4t11% stand, near the.entrance, is another

copy of the alphabetical Periodicals List, The Periodical librarians and clerks working in this room will be glad to assist you

Charge out unbowd periodicals at the Charge-out Station..

FAREWELL AND COME AGAIN
.

". 1
1.71, %. r

i'cr ."''':.V.P!ip.1y.
.4-00.11-W0*?!-?4=

41. -

4r4ee;.f..,.c

rti

, A
A ra..4c-J.k,,t.-.

!at. 1).?.t.. --It; -42;-:;A-
7

mt.

ti2vmetee.13A.-44--strAsce4Aaran5Aeg.
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The Frederick W. Crumb Memorial Library (named after the late president of the college 1946-1967) is the main library

serving the campus. Special libraries separately housed are the Crane Music Library and the Research and Demonstration

.Center Library. The Crumb Library building, opened in May 1967, was built at a cost of over two million dollars. It has

about ,1% acres of floor space and seating facilities for 800 users including many individual studycarrels and 48 enclosed

carreli for faculty and graduate researchers. The college library has a staff.of 18 librarians and 21 clerks, and employs

man students part-timo.

BORROWING PRIVILEGES

Books may be charged out for the full semester. If requested by another library user, books must be returned within 3 days.

. SUCP students and faculty may also borrow from the libraries of Clarkson College of Technofogy, St. Lawrence University,

Cantpn Agricultural and Technical College and from the Potsdam Public Library. Potsdam is a member of the State Univer-

sity Open Access Program which permits a student, staff, or faculty member of any SUNY unit to borrow from any unit

within the system.

LIBRARY OFFICES
,,-

Admini4ration 268-2940,294
Book Acquisitions ",

268-49
11

Cataloging , 268 94

Ciiculation 268-2732
Curriculum Materials Library 268-2922
Givernment Documents 268-4995
Interlibrary Loan . . . ',."". . . 268-301(1

Periodicals 268-4993
Ref4rence 4 269-4991

Crane Library 268-3019
Research '& 'Demonstration Cen. Lib. . 268-7894
("Campus chbol Library")

LIBRARY HOURS

FALL & SPRING SEMESTERS -

ariday- Friday 7:549 a.m. 11:00 p.m.

Sa Vay 10:00 a.m. moo p.m.
So ay Noon 11:0(.p.rn.

SUMMER SESSION - HOURS AS POSTE D

A REFERENCE LIBRARIAN IS PRESENT:
Monday - Friday
Saturday
Sunday,, -

E4 -

me fte.ittl-- latameah lievIgApgramiRraitur

rat rair,4101414.10%.44"inrievieaes"
adivralft atft30191.01

48114811PIP Arr.- anrIIIMIMP

8:00 a.m. 9:4; p.m.
10:00 a.m. 5:00 p.m,
2:00 p.m. 9:45 p.m.

4:

4
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F4/W. Crumb ibrary

SUE Potsdamli

Library Resources in Education - Section 5a

Class or Individual Meetings with' Librarians

Class meetings are often sch'eduled .to acquaint students with resources and methods

of searching for information about speCial topics in education (e.g.. special educatinn

of early childhood education). As part of'this module you may want to Meet for a

lecture/practice session with a librarian. A class meeting may already have been

scheduled--check with your teacher or,at the Inf rmation Desk. Any individual may-also

request a meeting with ailibrari4n to discuss tho resources on a particularmsubject -

or to get a general tour\iOf the library collections. Ask at the Information Desk for these.
, 1

services. If the following exercises look diffiC It such a meeting shobld be very

helpful.

sh.

-17-
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. W. CrtiMb Library
SUcPotsdam

'brary Resources in'Education: Section 5b.1

Reference Sources for Information in Education

There are reference books for many kinds of information. Generally speaking, these

are the types of information that are found in reference books:

a) general reviews or summaries of a topic -- in general and specialized DICTIONARIES,

ENCYCLOPEDIAS, and HANDBOOKS..-b) surveys of current researeh -- in YEARBOOKS, ANNUALS, HANDBOOKS, etc.

c) lists of books, articles, 'reports, ere. on a topic -- in BIBL3GRAPHIES

d) definitions of terms -- in general and specialized DICTIONARIES

e) names'and addreases,of persons and institutions in DIRECTORIES and BIOGRAPHICAL

SOURCES., '

)
fA citations for piriodical articles -- INDEXING AND ABSTRACTING SERVICES

.....

g) facts, general inform'ation -- in-ALMANACS, HANDBOOKS, MANUALS

h). statistics,, tables of daeh., etc. STATISTICAL SOURCES

events- TO NEWSPAPERS
x. .

. %

lists of media resources in CATALOGS and INDEXES t educational media and

technology

SOme r- erenceboolds are very general in coverage,, such as Encyclopedia Americana,

Websters Diet or information Please- Almanac. Others cover only a certain field,

such as Encyclopedia of Popular Music, Dictionary of Literary Terms, or Congresslional

a.

Quarterly Almanac.

kinds of information

educations specialized refermice books eNist that provide all the

told above.

Thereareguidestothespecializedreferencebooksineach major discipline. Some

of the guides of particular use for education'are: White, poUrces of information in the

social sciences Ref Z7161.W49 1973, Manheim, Sources in Oicational'research Ref Z5811.M25.,

Files. A Guide to educational resources 1975-76 Ref LB1028.F54,1975, and Berry. BibliOgraphic

guide to educational research. Ref Z5811.B39. Guides have been.written for many subjects by

our own librarians. These and filed by subjeCt in a notebook, located near the card catalog,

and\arc uJually available on request at the Information Desk. The guide in this notebook for

. education is. called A Guide to library use and,lihrarY resources in education.

18 - 19



Sec. 5b.1 (con't)

Also, see a display unit in the Curriculum. Materials Center containing guidesheets to

Various aspects of library research about teaching.
4011

Using a guide to 'ibrary resources'ig\ducation or a subdivision of education, find

a specialized education reference.- book of each 9f the following types - or for as many'of

. them as you can. List below the title and the call.number in this lfbrary for each.

An Encyclopedia: Title:

Call no.:

a A Dictionary: Title:

a

Call no.:

A Yearbook or Handbook: Title:

Call no.:

A Bibliography: Title:

Cali. no.:

(
..

'A Directory, or Biographical BoArcel:. 11itlee
e

Call n
_

..

.. - ,,,,,

An Ind Ling 017oThstractigg s0<17ce: Title: ..

'' '
4

Call no.:\'
. \

A Statistical source: Title:'

Call'no.:

For more information on the reference collection, "Library Leaflet No.3" --

available at the Information Des.

Guides to other subject areas can som etimes be located by,looking in the cardcata,19g
; 0

under the subject qualified by the term "-,Dictionary" or '"--Biblkegraphy". For example

under "Psychology--Bibliography" is found A Glade to library researcicin psychology/ 'The

4otebook of library guides prepared by our own staff,.mentioned above, also'contaihswguides

to most subject areas.

J

i9
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F. W. umb Library Library Resources in Education: Section 5b.2
.SUC

Searching in the Card Catalog .4

-...,_
.

Books, studies, reports, etc. are located by searching in the card catalog of the

1'

library. Each item is listed there under its title subject(s), and author (when there is

one). Names of associations or government bodies 'Often serve as authors. The most difficult

search is by subject,. Two large red volumes called Library of Congress Subject Headings
A

' list the subject headings used in the card catalog. They also list cross references from

subjects not used (those followed by "See",references, and those listed after "x") to ones

that ard, and identify subjects thatare related to each other (listed after "sa" and "xx").

'It is allys'best to cieck in these red books before beginning a search by subject...,
) 4

Choose a topic.for a search by subject in the card catalog.
G.

.2. Find leveral subject headings used for this topic: Find the most specific one that

P covers your topic and some more gdheral ones that may\lso includb material on it.

Searching under one of these subjects,., list below thel information obtainable from the

catalog card of one book. For help in reading the information on q catalog card, see
. .

"Library Leaflet No.1" - available at the Infotmation Desk.

subject you are searchin

author title.

call no. publisher date of publ.

No. of pages conLaics a bibliography?yes/no. Subject heading(s) assigned to

this book 1. 2. 3.

if the subject headings assigned to this book include others besides those'y u listed

in No.2 above, you can use them to expand jour search for similar materials.

MosL of the materials you find in the card catalog are boOks located on the second

4.

floor. olowever, you will also find reference books, filmstrips, juvenile books and some

)
,

.

..... .

microfilmed books listed there, which are located in areas on the first floor.

21
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F. W. Crumb Library
SUC Potsdam

Library Resources in EducatiOn: Section 5b.3

Indexing and Abstracting Services for Periodical Litecaure

This is-an exercise to acquaint you with the general procedures fOr locating periodiCal

literature in the library- Although some periodicals publish indexes to their own contents,

the best Way to find articles on a topic is ttirough in exing and abstracting services that

coverkmany periodicals. There are about 150 differ +services covering tifferent grOLV\a A

of periodicals and organized in slightly differen% ways. They are loCated in the referwrice

0
collection of the library. You will select that covers he periodicals of most relev9ce

to your interests. The one that you seatct, willbe.either of two basic types: an indexin

or an abstractingrservice. ,Indexes'lead you from your subject or'aUthor'directly to the

citation for an article. The Abstracting services lead first., to a short summary or abstra4t
/ .

where you will then find the complete citation for the article. A.complete citation for anr

article usually consists of,these parts: .author, title of article, title of journal, vollfr,

pages, date. Note: some service include books as well as periodicEd articles --.you will.,

k , I

need to watch for this. For education, the principle index is Education Index. (index table,2

Some important abstracting services are Child Development Abstractsand Biblioizraphy Soci.61-
, ft

ogy of Ed cation Abstra is Ooth on index table 9), and Psychological Abstracts (index table a)

Each of these services covers a selection of journals relevant to their special subject inter-

-est. A-lis.t of journals covered is usually provided. In addition, there is. Current Index to

Jouals in Education which is essentially an index but does contain very brief summaries in

accompanying volumes.

Work through the following steps to complete a single Search 'in a periodical index or

abstract. For furtherinformation about finding iodicals -- see "Library Leaflet Number 11'

at the Information Desk.

, 1.) Select a subject for a periodi literature search

2.) Choose an index or abstract that covers the journal literature Of this topic.

3) Examine the subject index covering some recent time period and note some of the subjects
that may deal with your topic.

22



ka:) If you are using an indexing service :. give the citation for an article found under one

of these subjects.

author,

journal

pages

Subject

a

date

title of Irticle

vol. and issues

Air
4b.) If you are using an abstracting service: look under thwaubjects that'interest you

,.and note down some abstract numbers that,may lead to articles on your topic.

Lookup these numbers and read the abstracts. Give the citation for one of the

articles.
.

'author title of article

journal

f

pages date

vol. and issues

5.,) _Check this citation in one of the computer generated lists of this library's peribdical

holdings. These lists are located on the Informatibn Desk. Very briefly, an issue of

Ary
y a journal that the library does receive may be found in four places:

a) "Bound vols" - upstairs at the call nudber for the joUrnal

b) "Microfilm vols" -,in drawers behind the Information Desk - by call number

c) "Unbilundissues received" - all issues newer than the last bound vol.,or Microfilm

vol. are in the Current PeriodiCal room)- by call nilmber

"Unbound issues,f6reserve desk" For the several dozen journa4Where this stateme

appears the recent issues are kept at the reserve desk instead of in the Clirrent

Periodical room.

The article, you are checking is:

notin the library

Call number
in the library. If so:

(Note ;, some issues are available both on
microfilm and,in bound volumes)

23
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F. W. Crumb Library
SU Potsdam

&

Library Resources in Sectioe3b.h

,,;s I

It

.

,

Seatcjiing the ERIC Document Collectioni

4

.

To get a working knowledge of the ERIC document system,. doia search following

steps outlined below. Resources in Education isJocated Table 9 in the reference area

11

1. Select a subject for searching in Resources in Education RIB).

ti

2. Check the Thesaurus of ERIC Descriptors (located near RI for the terms used in RIE te).

describe your interest.
-

'3. Examine an index volume or the index section of a monthly or semiannual vplume,of

Resources in Education, ,LOok up one or more of your subject terms.

List siveral,ED numbers that appear interesting.

2

1

5. Look 'up' these-ED numbers in the abstract volume or section'which corresponds to the

index you have been using."

"6. After reading the abstract , put a check next to the ID-numbers you listed that

tA,

ri_ght be of further interest to you.

. Indicate beside the ED numbers which documents are available in our microfiche

collection (all documents'which list an "EDRS°Pricp/IF..." are in our collection.)

Later you can pieCk in the library card catalog for documents that were not available

on microfiche. They may be published books or reports. Note: many of the unavailable

documents are dissertations and indicate this:in the'abstract. TheSe will not

generally be, available in, the library. You will-have to order them yourself as indicate

in,the abstract.
r d1

8. Locate one of the documents that interests you and view it on a microfiche reader.

1

(if you wouldilike help with the microfiche viewer, ask at the"; Information Desk.)'

IN
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F.W. Crumb Library -0
SUC ua

411/

Materi als Center. Two types of materials make p most bf he "collectiOn.
\

(

9 f

1. Teaching materials--'texts, workbooks, supplementary materials an4 Oftenteacher s

.manualsbr guides to accompany these items., : \

V ,

2.' Curriculum guides-- syliabi, course
#

utline, teaching planS or suggest/lb/11s--
. , / .

. _developed by state education depart ents (especially flew York.State) and by:other
y 7-

Library

O

esources, in Educatio : Sec ion 5b.5
,

Curr i'culum.Mate;-ial Center

There are separate card catalogs for th materials found in the Curriculum
f

4

educators.

All.these, materials relate Q elementa ' and secondary tchbol teaching only. They .

Will be ouSe-in developing a lesson or unit plan while tudent teaching, and also for

becoming famil' r with resources for s, udent teaching.

Teaching_Materials_Collection

The catalog for these' resources is lOCated in the Curriculum Materials Center. Guides

to'using the catalog are found there. Note: Materials are organized by subject and grade,

grouping.

Choose a schoOl subject and fihd somethinCt% use in teaching it.

subject

Call $t of the item title '

Currigulum,Guides

A,seperate catalog exists for this collection also. Find a curriculum guide f r thp

ject you selected above:

Call 44 title

There are several
1

other kinds of material located in the Curriculum Materials Center.i

here is a...luvenile book collection and.a filmstrip collection. These materials are

.=,
N listed in the main libfary card catalog. A. vertical file of pamphlets and pictures, 43..

, \
,

.

1

file of publisher's" catalogs a a test fire are also found in the C4rriculum,Materials

Center, See
r

Library. Leaflet 7
ll

for more information and a map of/the Center.
Y
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.Crumb Library,
C Potsdam

Bibliographies

Finding a bibliography. on A topic i

Section

an important early step in researching7
-

Guides to library.retfources.(See Sec. 5b.1), usually note important bibliographies.
II

Books%ana.journal articles will .often "contain bibliographies. To locate biblidgraphies

.

in bookS, search .in the card' catalog ,under your sub4ject headings. .Near the cen'ter'of-thp
. . .

, .- l%.
. , , .

eatalog card, there ig a note if a bibliography is to be foundin the book. The note may
, ,

w .

.

ay Bibli000phy p.--", or "Contins.bibliographicalreferenFes", etc.

_ '. 9 .

\ Besides bibliographies. as parts of books, you may find entire books:thelt'art biblio-
\

4 ' ..

gfaphies- These are usually reference books and are gpnerally found in the card catalog

.

under the Subject subdivided by the term "Bibliography". For example, "Child .study--,

Bibliography" or "Open plan schools--Bibliography"

A'scrvicc called Bibliographic Index (table lists by. subject bibliographie that

have appeared in some books. It is not comprehensive, but can be very helpful.

Bibliographies that appear in journals are' harder to find but may be located
O ,

using the abstracting cr'indexing services for the subject area. -4-Especially, useful Are
4

articles that suggest they,Ore research reviews or literature, reviews. Some journals,

such as the Review.of Ilucational Research, are devoted mainly to these kinds of articles..

4 There are frequently bibliographiesin'the ERIC Calle tion. Search in the indexes k

to this collection Under your Subject. (8et Sec. 5b.4.fo use of the ERIC system).

Locate bibli6graphies on a topic through two of the ive methods just mentioned, namely

a) using a guide to library.resources4'
b) using the card catalog
c) using Bibliographic Index ,

d) using periodical indexing 9r abstracting service
e) using the ERIC system ,

Topic:
1. Title

Author
call number (if in our library)

2. Title,
Author
call number (if in our library)
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F. W. Crumb Library ' Library ReaOurceadn Educatihn Sec. 5d

SUS Potsham ''
"7--

S-N

H

',

HOW TO IDENTIFY "THE TYPE OF MATERIAL .%

,,4,1-- FROM THE BIBLIOGRAPHIC CITATION

// -. of,-

,
.

. .
It

Sotetimes the beginning library user,cansbe confused by.. the variety of kind of

doi4menta that mai:be liNted in a biblpgraphY or as footnotes. Since one loo s diff-

erent places for differeaty types of documents, it is important to be able to-distinguish

them., Here are, some of the citat%ions'you may encounter and how to look for the documents

in the

\
,

1. Havighurst, R. J. and Davis, A.A. A Comparison of the Chicago and Harvard

-studies of social class differences on child rearing. American Sociological Review,

1955, 20, 438-40. N v__, '
\

4

-Alilg!is a periodical article. Check library periodical list for American Sociological

Review. Article is in volume 20 (appeared in 1955) on pages 438-442:

- , ,

. cordon,\C.W. The .Social system'of'the high school. Glencoe, Ill.: Free Pres, 1966.

,\. ,

-
,

, A book. 'Check flip cardctalog under author or title. They pree Press is the publisher,

N Glencoe,:Ill. the place of,publication,,andwdate of publicatidh is 1950: I-

\ .. .

\ / . NN ,

\

3. _25iowers E. M. Primary p evention in a-school setting. In G. Caplan (Ed.) Prevention

of mental disorders in children. N4w York: Basic, books;. 1961. p.353-377.,
,

.Achapter or section in a book. Check the card catalog under the authay's name

(Caplan) or under 'the title (Prevention of mental disorders in children).

4. 'Dittui, R. And Tavegga, T.C. The Teaching-4tharnina paradox: aCom arative analysis

of c6llege teaching methods;' Eugene, Ore.: Univ. of Oregon, Center fOr the Advanced

Studies of Admtnistration, 1968.

This is a retort, not commercially)published. The library may have obtained a

copy of"the report; if soi it will be'listed in the card catalog by authbr and- title.

Also, since ERIC .is a collection ,of just these types of documents, that would'be a .

likely -place to look. In fact, this document is ED 026 966 in the ERIC-sYstem. One

would check in either the author or the institution index of Resources in Education.
,

---

..-
,

..--

5. Gallagher, J'..J. Research summary on gifted child education. Springfield, Ill.:
&ft

Illinois Dept. of Program Plannihg forthe, Gifted, 1966.. ED 02E 753.

2177

.

,The. ED
,,

huraber at the ei4indfcates it is,a document in the ERIC system._

/
,

' ,> f

/ \ 0'
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6. Stickell D. 4. A critical re ew of,th6, methodologyand retults of research

comparing televised and face-to-f ce instruction (Doctoral dissertation, The

Pennsylvania StIte University) n Arbor, 'Mich.: University Microfilms, 1963.

,No. 64-1Iq9.

M. D. and Maters theses aren't uSuallyavailable in libraries..

this one, can be purchased from the company University Microfilms.

Information Desk for more on this:

N4ny, like
"Ask at the

7. U.S.. Office of Education. Division or International Education. Bibliography:.<1

publications in conlparative and international education. 1959.

This is a U.S. government publication. Check in. the card catalog under the

name of the governmentalbody responsible (U.S: Office 'of Educ. Division ot

International- Educ.). , . I

There are other citations more complic6ted than these which may still be mysteries.

Check at the Information Desk for help with these.

ti
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F.. W. Crumb\Library
SUC Potsdath

Lihrary Resources in Ed64ationt Section 6

Further Activities to iproveyOur Library skills

For furtper,inst uction, on the organiza ion of information in education yo may

want to read the following Materials.

*/
READ \4

Doyle, J4thes M. -"Searching Ediita ion Literature-a, brief guide" Eg_ Spring-1972\ pa27-30.
.

, A ''

Downs,/ How to do librar rese qRef Z1035.063),-esp. chapters 2,3,& 5
\.

Burke, Documentation in Odu tion, (Ref Z711.B930967) _especially chapters-1 2,3,1 &
,

Todd, Finding facts fastfRef Z710.T0 - esp. .pgs. 1-31.
.

Manheim,-'Sources in Education Research vol..). (Ref Z581T1M25)-esp. part 1.

;There are "Library Leaflets' available at the Information DeslPfbr each,of the

searching procedures listed below. These are informa

There are leaflets for:

#1. Locating. books

and potentially seilfi

#7. Curriculum Materials-Centee

#2. Circulation desk and reserve desk #8. Biographical Information

II-
.

.

#3. The refeeence area #9. Finding Book Reviews
I

It

#4. ERIC referenp tools

#5. Crane Music library

#6. Research strategies

VIEW ,

#10. Government Publications

#11. Periodical articles

tional

The. sound-filmstrip show on_the ERIC system entitled "ERIC:, What i?t is,ho1 to use

it." (available at the Information desk). 41It

INFORMATION DESK

The librarians at the Information Desk can help you with specific problems, can

arrange a meeting for general oNeotation to the library, and will meet with you to
4

discuss iparticuiar'research strategies'. Any of these services can be obtained by asking .

at the Information Desk.

-28_
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F. W. Crumb Library
SUC PotsdaM

Library Resources -in Education: SectiOnT.

Basic Library Skills Test

Complete all p'arts of this exercise. Numbers-in

sections of, the module developing these skills.

1. Select a topic for d library, search. State it in the form of a question(s).

parehthqses are references to activity

2. Find several subject headings that are'used in our card.

find more, general headings that may include material on

3.

0.*

broader subjects

Look under o1e of these subject terms in the card catalog. List below the'following

catalog for this topic. Also

this topic. (Sec..5b.2)

information about one boo'r-found there. (Sec: 5b.2)'

call no.

title

40 authpr

publisher

number of pages

subject heading(s) assigned to this book
c.

date of publication

contains
1.Y

,2.
,11

a bibliography? yes/no

1.

4. Aing a guide to the literature try t locate a reference book'(i. . a dictionary,

encyclopedia, handbook, etc.) that contains an overview or bibliography of your topic

area.' (Sec. 51:r.1)

ti*e of guide you used

call no. of "reference book

pages where your topic appears

What ihdexing or abstracting service in. this library gives good coverage of current,

periodical literature in your topic area? (Sec. 5b.3)

titlelocation

6. Using this service, find one periodical

subject term used in search

article related to yomm-toptt.,

author of article

title'
perio

Sec. 5b.3)

a



vole ,pages , date

7., 'Check the "Periodicals List" (on the Information Desk). Is younppriodical listed?

;' if so, what = is the call no.? . Do' we

have the issue you want? . This issue, is: bound; on microfilm, in current

t,

pe.i"dicals room; at reserve desk _(circle location(s) of the article you are checking).

(Sec.5b-.3).

8. -Tina A Zlbliagraphy on your topic, or on a related topic that may contain relevant
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