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FOREWORD

To Members of the Faculty: ’ -0

Colleagues: . . ' T
‘ As complex social organizations grow, the need for effective
communication is paramount: Towson State College is a complex .
organization; its 7,000 full-time day students and approximately
5,000 part-time graduate and undergraduate students are here to
learn and to grow under the tutelage and necessary academic sup-
port coming from approximately 450 faculty and its administrative
and service personnel., The Faculty Handbook exists® to provide. ¢
o faculty with .one convenient reference for finding answers to their
. questions. It is by no means complete nor permanent. It is de-
. : signed to provide basic information rather than details of admip-
istration and is‘prépared in loose leaf form so that changes c¥
be readily made I hope that you will attempt to-keep your
Handbook up to “date as rev151ons are sent to you from this office.
B ‘
The Handbook was edited 'by a joint comhittee ‘of the Faculty ‘
Association and the Office of the Dean of the College and repre-
sents the combined efforts of dozens of dedicated faculty and
administrators who assisted in seeing this project through .to its
. ) ! finish. Special thanks are extended to officers in the Faculty
Associatdion who foresaw the need for such a handbook some time
ago and. who worked to bring it to publication.

O

. . : The Faculty Handbook is but one way that you can keep in- ‘
N - : formed. Please feel free to consult the appropriate administrative - .
office should you have questions not answered in the enclosed. We
are here to serve. ’
&

" : Kenneth A.}Shaw
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. N L .
T PART I. HISTORY AND ORCANIZATION

A. HISTORY

»

Towson State|College has Trecently completed its first century
of service. During this period the college has cccupied four eiijin

B

~and operated under three names.

«

On January 15, 1866, Towson State College, known then as The
Maryland Normal School, opened for its first day of classes at 24 North
Pach Street in the center of Bgltimore, utilizing one hall of 70 x 28
feet and two.anﬁ _rooms. There were four faculty members to serve’an
ipitial enrollment of eleven young women. ’ . .

In 1872 the school moved to a site at Franklin and Charles Streets.
This.building; although larger and more adaptable to education, soon be~
came inadeguate to meet the reeds of a student body which had grown to ,
over Iﬁﬁfﬁqgn February 29, 1876, M. A. Newell, the school's first principal,
nine other faculty memPeérs and 506 students moved to a building designed
especially for its purposes at Carrollton and Lafayette Streets. Rapid
growth of enrollmeﬁ% forced a $40,000 eddition to this building in 189hL.
T¥is building soon became overcrowded .and Prircipal Newell and his

~successors Elijah Prettyman, George Ward and Sarah Richmond expressed a
desire to move the school to“Baltimore County. Miss Richmond saw her

efforts meet success when in 1915 the college moved to its present site

in Towson.® Upon initial occupancy the 80 acre campus consisted of an
administration-classroom building, Stephens Hali;"& dormitory, Newell Hallj; -
a power plant; a laundry, & president's residence, Glen/Esf; and a small

/

cottage. In 1917 Henry S. West became principal; but despite )his competent *

direction, education at Towson was adverqeiy affacted by World War I. In
1920 Lida Lee Tall succeeded Mr. West, and in 1924, Principal Tall witnessed -
the occupation, of Richmond Hall, & dormitory Z2or women. .In 1925 ‘two wings

- were added to the Newell Dining Hallgand 1933 saw completion of the ele-

mentary school, now Van Bokkelen Hall. 1In 1935 the schoolj5'ha%e wag .

) " changed to The State;Teachers Co¥lege at Towson. In 1958 the college
’:mbnhanced its teacher education training by introducing a graduate progrem
in Education. ) .

N

In 1963°thé college broadened its edycational scope with the addition
of the Arts anqucignce eurriculum and was renamed Towson State College.
In 1965 the graduate program was expanded to include programs in guidance
counseling and seeondary education.. The year 1966 saw Towson State™College
complete 100 years of service and its future growth potential became fully
realized. ; 7 e -

[} ' : .

¢ )

A - . »
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Towson State College is in the midst of a perid@ of unprecedented . .
expansion. “From its humble origin"has grown an'lnstitution which spans ; .
over 300 acres and has a full-time. day’ student -enrollment in excess of . & % .
»~  8,000. Towson, the largest of the Maryland State colleges, offers under- T | )
graduate majors in Arts and Sciences’ and Educatlon, in add1tlon to a num- ) .
ber of Masters Programs It employs.a faculty and staff of more than ’ -
. 1,000 and has graduated more than 24,000 students. A long range fifty “3
million dollar facilities development program Is now in progress and is
\\\ - rapidly becom&ng “evident on campus : -~ ¢ ' :
A\

~s

. ' * ' B. ADMINISTRATIVE ORGANTZATION _ ‘ oo

1. State Level

Maryland's System of.Higﬁer Education

- 4 Higher education in Maryland is organlzed an=a tr1partit€ basis:
thatUnlvers1ty of Maryland which is goveérned by its -Board of Regents,
the six State Collegeg which are governed by the Board of Trustees of
the State Colleges, and\the community colleges which are governed by
the Board of Trustees for“the Community Colleges. St. Mary's Colliege

*in St. Mary's City, which ha been'oonver ed recently from®a junipr
college to a four’year public ¢ lege; h not yet been brought under /
the above system. The Council for her Education has recommended thay - ,
' ‘ it ‘come under the Board of Trustees of “the State Cplleges. The Univerfgity .
‘ «_of Baltimore has .also entered the system as’ January 1,.1975..

A 2

Towson State College ‘is one of the six State Colleges.', The other '
f1ve dolleges are: Bowie State College, Bowiej; Coppin State Co lege, B B
. Baltimore; Frostburg State College, Frostbung, Morgan State College, '
Lo Baltimore; and Sallsbury State College, Sallsbury> :
R > ¢

Board of Trustees of the State Colleges N o

The Board of Trustees of tne State Colleges is composed of nine ‘
members, the State Superintendent of Schools, ex officio, and eight
members appointed by the.Govdrnor to overlapping terms of nine years.
The.BOardofunctions‘for the nfost part through three standing committees;

“ Program- and Advanced Planni g, Budget and Finance, and Faculty and
Student\Affalrs The full Board meets at least four times each year,y
rotating its meetings on ‘the campuses of the six colleges.

)
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rd committees. meet ‘as geduired. A staff consisting of:an “
‘ecutive Director and Several staff specialists is housed at , o

7" the offices of the Board, 16 Francis Street, Annapolis, Maryland

21401.

The governing power of all of the State colleges 1is vested
in the Board of Tristees and the.governing power of each college
in its President (Maryland Annotated Code, Article 77, Chapter
13). Each college has developed its own principles and procedures
of governance involving the President,, the' administrative officers,
the Faculty, and the students. On January 8, 1968 the Board
adopted in principle the joint policy statement on Government of
Colleges and Univgrsities~prepared by the American Association of
University Professors, the American Council on Education, and the
Association of Governing Boards of Universities and Colleges and
requested that each college draw up a written statemept setting
forth the role and scope of the Faculty ‘in the Governance of the

* college. Such a documént providing foér the participation of the

Faculty and students in the governance of Towson ;State College was
developed by a committée composed of representatives \of the
Administration, the Faculty and students., It was adopted by

vote of the Faculty and fhe1S;udent Senate in the Spring of

'1970. A copy of this document appears in this Handbook ‘under

the title TO@SON STATE CQLLEGE CONSTITUTION (Appendix A).

«

Maryland State Colleges Faculty Sehate

With the approval of the Board of Trustees the Faculty Senate of
the State Colleges of Maryland, representing the faculties of all the
State colleges, was organized and began to function in the Fall
of 1969. NTowson State College has four representatives, all of
whom are elected by the Faculty. The constitution of this Senate
is included in this Handbook (Appendix B).

-

N © Board of Visitors

In 1969 the General Assembly enacted a bill to establish .
a Board of Visitors for each of the State colleges. The
Board of Visitors is composed of nine members, several of whom
are appointed by the Governor for five year terms. One of
the remaining two is elected by the College faculey, and the
other is a student elected annually by the student body,
The responsibilities of the Board of Visifors include aggistance _
to the President in the determination of the goals of ‘the )
College and in thé evaluation of the progress toward those
goals; review of budget propodsals as. developed by the President,
and advice and assistance in the preparation of the annual .
budget; advice and assistance to the President in the ’

»
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’
development of community related programs; assumption of leadership
in the development of community and private support for the College;
and consultation in the selection of a new president when a vacancy
occurs at the College. ‘ P

i Council for Higher Education

The Maryland Council for Higher Education with offices in the
State Office Building, Annapolis, Maryland, exists in an advisory o
capacity to the Governor. The Council and its staff study, review,
“and recommend to the Governor changes related to .programs and
structure in the State's institutions of higher education.’ )

~

The Department of State Planning

The Department of State Plannlng functions as the Governor's staff
agency in planning matters and. prepares, ‘recommends, and keeps up-to-date
a ba1anced integrated .program for*the development and effective employ-
ment of ‘the natural and‘other resources of the State» in order to promote
the health, safety, and general welfare of its citizens. The Department
preparés the State's capital program and ‘the annual capital budget. It
also cooperates with and proV1des planning assistance to county, mun1cipa1
and other local governments. . R

1
-t -

LI Department of General Services ¢

KL

After a new building’has beén approved by the Legislaturey the .
responsibility for the planging of the building rests primarily in
the Department of General S¢rvices. A committee composed. of ‘members
of the College faculty and adm1nlstration participates innthe
planning of the building but thé& Department appoints the ar¢hitect
and has final.authority for approving the pLans. After plans have
been approved and contracts awarded, the Department appoints one of
its supe?visnry staff as a superv1sor and inspector wgi%e construc-

#

tion is underway. : o, S 3 .
N o : ¥

} —
Th1s Department als¥ has Jurlsdictlon over the State Purchasing /
Bureau and Office of Central Services. .

o Y

2. College Level

The chief.admipistrative offlcer of the College is the Pxesldentﬁ, »
who has full respongibility for the conduct of all programs. Report- - . |
ing directly to theiPresident are four vice-presidents respons1b1e o j
for the major programs of the College: the Vice- Presidedt for Academic

- Affairs and Dean of the College, whose responsibi11ty includes a11

o~
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. Education and the Assistant to the Vice President.'

7
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academlo’ prugrnmq and academlc personnel; the Vice President for
“tadent Servicess who is responsible for all gtudent services, the
Vice-President of Business and Finance, who prepares and administers
the College budget and supervises finance, plant operation and main-
tenance, security and transportation, administrative services, campus
planning, computer systems, personnel, auxiliary service, and the

College Center; and the Vice-President for Institutional Development

whose responsibilities are alumni services, news and publicatlons
gervices, public relations and development.

“Reporting directly to the Vice-President for Academic Affairs
and Dean of the College are: The Associate Deans, each of whom is
responsible for a number of academic departments and academic’ service
areas; the Dean of the Graduate Division; the Dean of the Evening
College and Summer Session; the Director of the Library; the Associate
Dean for Minority Relations; and the Associate Dean for Instructional

- Services.

o

Reporting directly to the Vice President for Institutional
Development are: Director of Alumni Services, Director of Development,
Director of Corporate and Foundation Programs, Director of News and
Publications Services, Director of the Maryland Counc}l on Ecoromic

v
PR »
r .

Reportlng directly to the Vice President for Business and-

Finance. are:

Pirector

Services;

Direction of

of .Personnel; Director
to the Vice-President'

of Administrative Setvices; Director, of Auxil
On-Campus Planning; Director of Finance; Diregfor.
of Physical Plant; Director of Security; Assistant
and the Systems Analyst.

" Action Plan, circulated in November 1974,

The’Affirmatlve Action Officer also reports directly to the
Presidepnt. . Respon51bilities of the Affirmative Action Officer include
developmen} and monitoring of programs under the equal opportunity and
affirmative action commitment. of the college, adv151ngﬁyepbers of the
college community of their rights and obligations unde? the Afflrmaﬁi\
Acti'on Plan and civil rights legislation, and serving as. liaison wi
State and Federal civil rights agencies. The provisionalfAffirmative
is now undergoing revision;
a final version will be circulated during the 1975-76 academic year. -’
Copies of the provisional plan are ava11ab1e from the Affirmdtive Action
Of ficer.

‘

I

vOrganizationaltcharts appear as, Appendix C.

o A
- -
. . /
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“and the President

C. THE FACULTY A o

The Faculty consists of .all persons holding academic rank
including the professional staff of the Library and members of i ‘
Lida Lee Tall School. . - =N

Meetings of the full Facylty are peld at the beglnning of .
the Fall semester and at thc beginning of the Spring ‘semester, :
.Special meetings may be called at the’'discretion of the President. s
The President or the Dean of the Collefe presides at the faculty .
meetings All faculty members are expected .to attend in ful-
fillment of their normal responqibil;ty to participate in the'
life and governance of the College, - .

1. The Academic Council : 1 ' » 0

It .
@ v @ ]

. b, .
The Faculty operates principally through the Towson State . °

College Academic Council which is the primary legislative and '
advisory body of the College., Eighteen faculty members and six
students serve on the Council as voting members. The President,
the Vice-President for Academic Affalrs the Vice-President for .
Student Services and the Vice- Prepident for Business and Finance )
serve ex officio as non- voting mepbers. The Council functions through
an Executive Commlttee and a numfjer of Standing Committees, The~
composition and respon31b111t1es*of the Council and its committees
are set forth in the Towson Staté College Constitution which is .
included as Appendix A in this handbook. It is recommended that
it be read in full. ' Lists of tlfe members of the¢ committees are
distributed after elections'andﬂappbintments. 4
2. The Departmental Structure Z

-
/
~

Besxdes the above leglsla@ive structure, the Faculty is
organlzed on a departmental bapis. Chairpersons of depattments are
appointed to-a three year term by the Dean. They are responsible

Jfor agpinistration of departmental programs and budgets, and for , " )
the recruitment of personnel'. Department chairpersons report

regularly to one of the Associate Deans and to the Dean ofsthe . | -+ ~

College. This line structure is not intended to preclude’ any ) >\\\ -

direct communication of the: department chairpersons with the ;
President or of the faculty members with the Dean of the College

3. The Faculty Associatidn

The Faculty also functlons through the Faculty Association, the
membership of which 1is composed of all members of the Faculty
teaching six or more credit hours under a regular contract, all
department chdirpersons regardless of teaching loads, all members of
the faculty of Lida Lee Tall School, and all profeséional llbrarians.
The Towson Chapter of the American Association of University Professors '
as the elected exclusive representative of the Faculty is currently the

functioning Faculty Association. The AAUP/Faculty Association Constitution
is included in the Appendix. (Appendix D)
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D. STUDENT ORGAleyIHON A »

The Student Government Association is the student governmental
body authorized by 'the administration of the College. “Upon enrolling
'in Towson and paying the studentfgeneral fee, ‘each full-time under-
graduate student automatically becomes a member of the S5.G.A. The

_organization itself consists of an executive branch comprised of a
president, vice-president, treasurer, and various appointed officials;
- a legislative body called the Senate,’ composed of fourteen students
* elected at large and one student from each of the four classes.

-

The Student Government AsBociation opérates on a budget allocated
from“student fees and has fiscal autonomy, although all student funds
are deposited, according to'daw, in the State Treasury in Annapolis.
The S.G.A. fiscal year runs freém July 1 to June 30 and recognized

 student organizations receive funds from the S.G.A. Senate each
Spring. :

o

-

+ Thé,Student Government, Assotiation Constitution is the highest
written document which governs the operations of the 'S.G.A. and. the
varioys student organizations subsidary to.it. A copy of the S.G.A.
’ Constitution and various supplementary policies ‘may be found in the .
" official Student Government Association Annual Report. . .
Under the new College Constitution, students serve on the College
) Academic Council and almost all of its regular standing committees. ’
'/) Student members on all college committees except the Academic . Standards
Committee are appointed by the President of the College based upon
nominations submitted by the President of the Student Government Assoe-
. iation. The studert members of the Academic Standards Committee and
. the Academic Council itself are appointed by the President 6f the:S. .G.A. '
upon consent of the S.G.A. Senate, with the except{bggof the §.G A Prés-
ident who servés on the council by virtue of his off
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E. . GRADUATE STUDIES

Graduate Studies at Towson State College began-in June, 1958,
with the establishment of a Master of Edbcation degree program in
Elementary Education. This was initiated after two years of pre-
liminary study and recommendations from teachegs and school adminG
istrators '

[
v

Sixty-seven students were admitted to the degree program in the
first session of 1958, and the number of students has increased to
the more than 7,500 currently enrolled Towson State College offers
twelve programs leading to the master's degree. A number of other

. programs are in various stages of planning, and approval. The programs-,

presently offered are as follows
Master of Arts: General Studies, Geography, Psychology.

Master of Education Art Education, Early Childhood
. Education, Elementary Education,
Music Education, Reading, Secondary
Education
Master of Science: Audiovisual Communications, Biology
Speech Pathology and.Audiology

The Graduate Std%ies Committee determines policy for all graduate
programs. Graduate curriculum matters are also the responsibility of
the Committee. The membership is comprided’of the Dean of Graduate
Studfes and Chief Academic Officer, both of whom shall serve in ex ~
of ficio, non-voting capacities, and six members of the faculty appointed
by the President of the College for overlapping terms of three years.
The Chairperson and secretary of the Graduate Studies Committee will
be elected from the membership of the Comnittee. Meetings are held
monthly during the academic year and at other times when necessary. The
Graduate Studies Coordinators is a group comprised of the coordinators
of ecach graduate program,and the Associate Director of Graduate Studies.
This group administers all graduate work within the policies set by the
Graduate Studies Committee. .

3
Graduate faculty members are Associate Pr?fessor or Professor or’
those of other ranks holding the earned doctor s‘deéfi;. Their assign-
ment need ot include the teaching of a graduate\lg/el €ourse each sem-
ester. Thoge qualified as graduate faculty members are listed in the

_Graduate Stydies Bulletin, under Instructional Faculty.

Specific information concerning academic calendar, of fice procedures,
registration and financial information, student personnel pgogram, and

academic regulations is detailed in the Graduate Studies Bulletin.




. 1. Graduate Assistantships .
. )

N

The stipend for Graduate Assistants is $2,500,00 plus remission of
tuition (except for independent study éourses@and‘private lessons), and
is renewable for one year at the discretion of: the Dean of Graduate
Studies. The stipend for the Assistantshfp may be paid through Plan I

(12 months) or Plan II (10 months),and is subject to state and federal
taxation. -7

Plan I (from July 1 through June 30) Stipend - 26 payments of $96.16

’

Summer Sessions 2

f\""\_
i‘ . . ~ Service to the Department - The student must provide the
i equivalent of four semester hours of appropriate work

for the academic department (8 - 12 working hours per
week),

*. Graduate Course Credit - The student must carry a minimum of
three (3) semester hours and may carny a maximum of six (6)
 semester hours of course work during each of the two sessions.
Remission of tuition courses taken in the first ‘session will
be retroactive for those under Plan I, -

»

‘ Fall and Spring Semesters ‘ g

. Service to the Department .- The student must provide the
equivalent of six (6) semester hours of apg;opriate york
for the academic department (12 - 18) working hours per week).

. o )‘ . . »
\ Graduate Course credit - The student must carry a minimum of .: :

S six (6) semester hourg and may carry a maximum of nine. (9) ’ ' b
\“V*ﬁ\A" semester hours of course work during each semester, .

\_ Plan II1 (from Séptember 1 through June 30) Stipend - flvpayhﬁnts ofw$119,05

~
i

| Fall and Spring Semesters

. .
L]

e

\" Service to the Department - The student must provide the
. equivalent of six (6) semester hours of appropriate work
. . for the academic department (12 - 18 working hours per week) .
_ Graduate Course Credit - The student must carry a minimum of
six (6) semester hours and may carry a maxinum of. nine (9) - ‘
: C ., semester hours of course work during each semester.

Note 1: . The Assistdntship is from July 1 to June 30 or from September 1
. to - June 30, The service to the department is not negated by semester

breaks or by the termination of classes for the semester. The assistant
"may be required by the department to fulfill duties. during these periods.

' ’ Noteé: 2: '"4There is no provision made for-sick leave for the assistant. If
' . . illness occurs and the assistant is to be absent, the appropriate depart-
.~ mental representativé should be notified by the assistant,
. ; Note 3: The student accepting the @raddite A@siétantship is expected to - .
Q sview it as a full-time undertaking combining service ‘to the.department,
‘ . ‘attending classeixkand study. Outside employment should not be cons}dered.

. . Co. =

i




| ] | . - | " F. THE EVENING COLLEGE
/ ’ .

rograms : T ' R
A The Evening College is planned to provide mature men and women with

., the opportunity to pursue on a part-time basis a liberal education in
~ the arts and sciences or in selected scholarly or professional fields.
. /e

. The fdllowing programs are available' : ' /

hp _ ; : \

1. The Arts and Sc;ences Brogram - for those who wish tp develop the .
foundation for , future specialized or professional training in order to
1mprove their occupatlonal competency by.completing requirements for a

bachelor's degree. ’, .

‘ 2. The Teacher Education Program Z for those who w1sh to follow a course
of study leading to a degree and certiflcatlon. o

\\~9»\_General Studies are also, ava11able for, 'those who wish to develop
themselves for more personal ffectiveness and success in their daily
glives in contemporary” society., ' - '

Majors . B

o " The Evening College offers .a complete degree program in several
areas of study. The,requirements fom each major are listed under the
appropriate department heading. Majors in the following areas are
currently available through the Evening and Summer Division: Art,
Biology, Business Administration, Educatlon - Early Childhood, Elem-‘
entary, Secondary - English, General Stud1es, Geography, History,/
International Studies, Liberal Arts, Mathematics, Philosophy/Rellglon,
Psychology, Social Science, Sociology. PR :

.

: - Majors not- listed above will require some daytime'attendance in
order to complete requirements. Majors such as Nursing, Medical Techno-
logy, Clinical Psychology, etc., require considerable day school involvement.

i . . - v . - N
Evening Student Classification: Undergraduate (Specgial Student)

. . 1. Special Student: _— ; . -
oo Special Students are those who are tak1ng courses for credit but
’ . have not been officially admftted or readmitted to a degree program at
_Towséon State d%llege. Special Students. seek’ing part-time degree ‘candi-
dacy must possess either-la 2.0 cumulatlve average from previous colleges
attended or a2 2.0 and ggminimum of 12 semester hours at Towson State
T College . cd , s o ,

UZ“ Degree Candidates: o -
: . Degree Candidates are those who are ‘taKing courses for credlt -and
‘ have been officially admitted or readmitted to a degree program. at+Towson’
) State College. Students wishing to matriculate for an undergraduate degree
must meet the admission requirements. After the completion of 12 .credits
~and the attainment of a 2.0 cumulative average,.a student may make: an ’
*® appointment with an Academic Coordinator, to obtain an application for
s ~ ' admission to degreg candidacy, . Degree candidates should arrange conferences
with an Evening College coordinator on a regular basis to plan the1r academic
program. : .
Q A, 1In general all degree candidates must complete approx1mate1y 63

[ERJ!:‘ of the courses in a major at Towson %tite Col%?i;

©
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~ B. The last 30 credits toward a degree must be.taken at Towson / ]
. State College. ’ : ¢ P 4

Former Full-Time (Day Division) Towsgn State College Students

Any student who attended Towson Skate ColTege on a full-time basis
and eitheﬂivoluntarily withdrew or was.academically dismissed fr the
College reverts tq Special Student status, and must be formally admitted
to degree candidacy. In-order to be eligible for readmission to degree
‘candidacy on a part-time basis, a student must:

A. Be in good academic standing; or "
B. Achieve a 2,0 or C level work since dismissal.*

C. Complete the necessar%/;eadmission forms available in the
Evening Office, Administration Building, Room 223. " »

These students should agrangé a conference with ap Academic gprdinator
in the Evening Program to reView their.previous academic work, domplete
the forms necessary for p€admission, and to help plan their future
academic program. !

% Students.who havg been academically dismissed from Towgpn State Collegé
may not take moresthan 18 semester hours during the dismisSal perijod without
approval of the Academic Standards Committee.

G. THE SUMMER SESSION® - - o .
- / ‘ v : . ; o
. \ Sin 1949, the Summer Session program at Towson has grown from,a
‘ # small téacher preparation program until it now equals the offerings during
the academic year and includes a strong emphasis 6n courses in ‘the Arts ...
- and Bciences. It still serves those who aré preparing to"@ecome teachers,
as w%}l as teaghers-in-service.' Some cgurses.are.degigned for students
who need to meet certificagion requirements. ,Others are for those who S
wish to improve their professional or academic backgrounds. ’ -

. . L]
All Towson students are welcome to enroll. Undergraduate students
in other colleges may be. admitted to courses but are advised to secure
. approval from'their own college if credits are taken for transfer purposes.
> Programs ' . ) ‘ , .
; 1. A Special Professional Program to aid liberal arts college . ' "
graduates, and ‘others appointed to elementary school positions, ;
in completing, requirements for full teacher certification, .

2. A program' r undergraduates to ehable students to accelerate
or make-up time lost by illness, fajlures, or light, course loads,

3. A program to provide master's degree or equivalency offerings
for elementary or secondary_sch051 teachers, art educators,

il " guidance counselors, and schoel pgychologists, as well as

" certain arts and sciences areas. . ‘

4. A program of workshops, institutes, and travel¥courses offered for - :

o, experienced teachers wishing to receive intensive preparation in 7

‘ ' certain specialized areas. Details as to-content, credit dates/and
clags hours are listed®in the Summer Session Booklet.

4 i . E » A
v .

ERIC S 25
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Length of Term . . ’ " ’ \ ’

[

At present "the basﬁe program of the College consists of two five-
week terms and a seven week Evening Session. Five week courses meet for
90 mifutes-daily, Monday through Friday. The seven week Evening Session
classes meet, twice a week, WOrkshops or institutes'

-

also.are scheduled. : a

For fuﬁpﬁer detailed information/see the-éummer Session Bulletin.-

H: MINIMESTER - JANUARY SESSION

Beginning in January, 1972, Towson offered its first Minimester
or January Sessiorr. : ' - ‘0'
Courses may be of the traditional lecture or di%cussion type, '
or they may be entirely new and experimental.' They may be a combina-
tion of old and new, Courses hopefully will cover a narrower., more
topical range of subject matter than 'most courses offered during the
regular semester. Independent study, directed readings, travel»study,
practicums, and other courses that could lend themselves to a concentrat-
ed, full- time effort by a student would be appropriate for a Mini-Term.

(9K

Ctedits for the Minlmester will be equivalent to credits. earned
during the regular semester. Each student is limited to one course
during the-‘Mini-Term, carrying a load of from one to three credits,
This restyiction is “intended to preserve the Mini's main featyre:

The opportunity to concentrate on one- educational theme without the ’
competition of. .other courses ?r other teaching responsibllities.

.

Special students and pard\tlme degree candidates may be admitted’
to the January Session,.however the Coilege Center fee w111 be agsessed
for these studentsg.’ :

* 2

4

- Fees will be assessed on a per- -credit basis plus a registration’
fee payable at the time the student reglsters for a course.

]
!

Faoulty and students who choose not “to. partic1pate in the January
Session would have the period covered by the Mlnimester free--for re-

‘search study, tsavel or wark. * AR .
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. A."FACULTY CONTRACT . =, : . ‘
v . o b “ w,
. . . ‘A copy of the*Faculty contract and of” the Regulatlons and ’

Procedures Governirg Academic Freedomiend Tenure can be found . . .
- .as Appendix E and- Append1x F in th1s Handbook.
. W

1)
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e T B. ACADEMIC FREEDOM
o T ~ .
Article One of" the Regulations .and Procedures Governing
¢ . Academié Freedom and ‘Tenure (Appendix F) contains a brief state-"
ment on academic freedom. It embodies the substance of the 1940 .
-» _Statément ofﬁPr1nc1ples on Academic Freedom and Tenure agreed upon‘ ’
-in 1940 bjﬁthe American Association of University Professors and . ) ;
the Association of American Colleges. On February 25, 1964 the ' e
« Board of Trustees of the State Colleges adopted the principles asm@ " '
set forth in the 1940 Statement of Principles.
. S
On,November 25 1969, Dean Kenneth Shaw submltted to the College :
Senate a statement of Towson State College s commltment to the co-
equal principles of académic freedom and responslblllty which re- .
afflrmed the College's support “of the 1940 AAUP Statement of Principles. -
: The Towson State College Statement on Academic Freedom was passed by the
._ a Senate and distributed to the members of the Faculty and Admin1strati
-That statement follows: . .

@

o TOWSON'STATE COLLEGE~STATEMENT ON "ACADEMIC FREEﬁOM

'

4

"The concept [of academic freedom] has always
confused some laymen who can't see the dlfference o -
between academic freedom and thath dcborded every i : R
~citizen under the Constitution and the Bill of -
Rights . . .but it does have an additional meaning
which comes from the fact that it ope;ates in a
‘ hlstorlcally institutionalized relationshib. S
o ' »lherefore, it has speclal rights and special
T responsibilities.’ 'V (pr. John W.-Dodds, Dean
“emeritus of Stanford, in an address to the 1969
& - Meeting, Association Governlng Board of Universities
& -and Colleges ) i : )
) " There is no idea more basic, no foundatiqn o T it
- . . . .more necessary, to the academic'community than the '
Y : commitment to the principle of academic freedom. .
‘ v We hold no wish more fervently than our hope that
. the principle is safe at Towson.. However , any
1ntelllgent community reecognizes that periodically =
even dogmas so sacred and so widely held must be
. subjected 40 reaffirmation and explanation. Even
‘ “ " so nearly perfect, so all encompassing a’statement
' . - as the AAUP 1940 Declaration on Academic Freedom

N X N . ]
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« . must be made relevqbt to each college community.
& Such is the intent of this statement: Towson State - ‘ .
College seeks to make certain that all the members o
of the community accept and thoroughly understand : B ,'}L
the commitment. L .
Questions which touch upon this institutional ' '
@rinciple have Been raised this year at Towson“and . <
e they must bg answered by our community. Both students’ ’ ’ :
and members™of the faculty have seriously questioned
the actions of their colleagues. - These questlons have
¢ come not just from the left or the right but from the

\\O

whole spectrum of opinions at Towson. The heterogen- ~
eity of the questioners would frustrate anyone«attempting - . o
. to force a simple "generation gap' explanation. Most o - ’ﬁ
e simply and. accurately paraphrased the guestion asked _ o .
a is: '"What actually does adﬁﬁemlc freedom mean at Towson? ' .
What uses may a professor’fégltlmately make Df his oL .
classroom?"
.In answering this question our immediate response (_«
is to refer the questioner to the AAUP 1940 statement of :
principle. . !
ACADEMIC FREEDOM . v
'(a) The teacher is entitled to full freedom - '
. it fesearch and in the publication 4f the : .
a7 : results., subject to the adequate performance ) g
' T of his other academic duties; but research for » i -
pecuniary return should be based upon an’ :
understanding with, the authorities of the -
~institution. “ ,
(B) The teacher is entitled to freedom in the - L e
\\\\classroom in discussing .his subject, but he e N v

d be careful not to introduce into his "
: teachl .controversial matter which has no ’
relation to*hl\\subject . Limitations of
academic freédom becauag of religious or other .
aims of the inStitution Shquld be clearly . , ‘ L
stated in “Wiriting at\the tlmé\dT the app01ntment ) E ‘ N
(c) The college or university teacher is a .
citizen, a member of. s learned profession, and .
an officer of an educational institution. ) -
When he speaks or writes as a citizen, he . . L.
should be freg from institutional cenaorshlp : L o,
or discipline, but his special position in :
the community imposes spec;al obligations. As .
a man of learning and an educational officer, o o
he should remember that the public may Judge ST .
. _ ‘his profession and his institution by his - : :
.utterances. Hence, he should at all” times be -
accurate, should exercise appropriate restraint, : 7 »
should show respect for the opinions of others, ‘ . S .
and should make every effort to 1nd1cate that ’
he is not an institutional spokesman
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‘assure the integrity of members engaged in private practice.

,ing propriety of conduct within its frame

15.
- . . o g-Th

The College Senate goes on record as reaffirmfng the
commitment to the AAUP statement of pr1nc1ple. -We. commend Gy
it to all the members of our academic famlly We wish to ’ B
*‘announce to our slster institutions ‘and the community that
academic- freedom and academie respons1b111ty are secure at
Towson State College. _ .

r L]

C. STATEMENT OoN PROFESSIONAL ETHICS o ’a“

The College subscrlbes to the Statement on Professional Ethlcs
approved in 1966 by the AAUP. It is-as follows //F“““* .

Introduction ' . i L

€

‘From its 1nceptlon the American Assoc1atlon of Undversity
Professors has recognized that membership in the academic profession
carries with it spec1al re$ponsibilities.- The Associatlon has con-
sistently affirmed these respons1b111t1es in major policy” statements
providing guidance tb the professor in his utterances as a c1t1zenfw
in the exercise¢ of his respons1b111t1es tQ studeqts, and in his
conduct when resigning from his institution or when undertaking
government-sponsored research. Thé Statemént on Professional Ethics
that folloys, necessarily presented in terms of the ideal, sets
forth- those--general standards that serve as a reminder of the variety
of obligations assumed by all members of the profess1on. For the pur-
pose of more detailed guidance, the Association, through its Corfinittee»B °
on Professional Ethics, intends to issue from time to tlme supplemental ,
statements on specific prpbléms. . .

b

-

In the enforcement of ethical standards, the academic profesS1on
dlffers from those of law and medicine, whose associations” act to
In the
academic profession the individual institution of higher learning !
provides this assurance and so should normally handle questions concern-
k by reference to a faculty™
groyp. ~ The Association supports such loca actions and stands ready,
through the General Secretary and Committee B, to counsel with any
faculty member or admlnlstrator concerning questlons of profess1onal
ethics and to inquire 1nto ®tomplaints whern local cons1derat10n ig yg“
1mpos31ble or- 1nappropr1ate. If the alleged offense is deemed suffi-
c1ently serious to raise the possibility of dismissal, the procedures
should be in accordance with the 1940 Statement of Principles on
Academié Freedom and Tenure and the 1958 Statement on Procedural

Standards in_Faculty Dismissal Proceedings. - L
/ : ) .

[44)

The Statement .

LY

.I. The professor, guided by a deep ‘conviction of the worth
and dignity of the advancement of knowledge, recognizes the special
responsibilities placed upon him. : His primary responsibility to his
subject is to seek and to state .the truth as he.sees it. To this end

29
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he devotes his energiescto developing and improving his scholarly
competence., He accepts the obligation to exercise critical self-
discipline and judgment in using, extending, and transmitting
knowledge. “He practices intellectual honesty. Although he may
follow subsidiary interests,.these interests must never seriously
hamper or compromise his freedom of inquiry. 2

II. As & teacher, the professor encourages”the free pursuit

of learning in 'his students. He holds before them the best
scholarly standards,of his digcipline. He demonstrates respect
for thé student as an individual, and adheres to his proper role
as intellectual %uide'and counselor. He makes every reasonable
effort to foster heonest academic conduct and to assure that his
evaluation of students, reflects their true merlt. He respects the
confidential nature of the relationship betweén professor and student.
He avoids any exploitation of students for his private advantage and
a&knowiedgesvsignificant assistance from them. He protécts their
academic freddom. . ' e

III. As a colleague, the professor has obligations that derive
* from common membership in the community of scholars. ‘He re§pects
‘and defends the free 1nqu1ry of his associates. In the exchange of
. criticism and ideas he shows due respect for the opinions of others.
He acknowledges his academic debts and strives to be objective in’
4 his profe551ona1 judgment of colleagues. He accepts his share of
" ' Jfacu1ty respons#bilities. for the governance of his 1nst1tut10n.h
. - IV. As a member of his 1nst1tut10n the professor séeks above
all to be an effective teacher arfd scholar. Alt gh he observes
%ﬂhe stated regulations of the institution, provided they do not )
contravene academlc,freedom he maintains his right to criticize "
and seek pevisior. Heﬁdetermlnes the amount and-character of, the
% work he does outside his institution with due regard to his paramount
responsibilities within it. When considering the interruption or
t ination of his serv1ée, he recognizes the effect of his decision-
upon the program of the 1nsb1tutlon and gives due notlce of his

% ™ 4

[e]

A - intentions. ' PR ﬂ
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%, V. . As a member of his community, the professor has the rights .
and . obllgatlons of any citizen. He measures the urgendy of these E & i

obllgatlons in the light of his responsibilities to his subject,

to _his students, to his profession, and to hié 1nst1t tion.” When \.

he speaks or acts as a private person he avoids creatlng the impression

that he speaks or actﬁ for his college or university. As-a citizen &
Qngaged in a profession that depends upon freedom for its health.and =t
1ntegr1ty, the professor has a particular obllgatlon to promoteé " ¢
condltlons of free inguiry and to further ‘public understanding of

academic freedom. : e
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D. APPOINTMENT

All appointments to the Faculty are . made by the Dean of the College,
subject to the approval of the Board of Trustees. Prospective faculty

» members are recruited by department chairpersons with the assistance of
‘the members of the department. The recommendations of the department

chairpersons are subject to the approval of the Dean of the College and
the President. The faculty contract runs for ten months, from September 1
until June 30. Appointments to the Summer Session Faculty are treated
separately by the Dean of the Graduate -Division for graduate courses and
the Dean of the Summer School for undergraduate courses.

Faculty hiring procedures developed in 1974 to comply with the
Affirmative Action Plan are.continued in Appendix AAT Policies regulating
the hiring of part-time day faculty are presented in Appendix %B. © o

oy V E. ' REAPPOINTMERT

The dates for notice of reappointment are contained in the faculty
contract., Prior to these dates, the departmental Promotion and Tenure
committees recommend to the Dean of the College whether specific faculty
members should. be reappointed. W}Zter consideration of these departmental

decisions, the Dean of the College recommends reappointment or non-

reappointment to the President. g&he Dean of the College notifies the
faculty member by Yetter of his reapipointment or non-reappointment.

-

F. SALARY INCREMENTS " ’

v

.. In the.Fall of each year the departmehfal Promotions and Tenure
Committee sends to the Divisional P & T Committee recommendations for _
greater than normal salary increases. . The Divisional Promotion and
T8nure Committee considers recommendations gml those receiving their,
approval ar® forwarded to the Dean-of the C llege. Generally, the
recommendations of the Divisional Promotion and Tenure Committee. are
accepted, but the Dean and the President have the authority to depart
from ther. Appeals may be made by the individual faculty members to
their departmental Promotion and Tenure Committee, to the Divisional
Promotion and Tenure Cofmittee and to the Dean. The Dean determines
tHe salary of each faculty member in terms of the recommendations .
submitted and within the 1#fiils of the edtablished salary scale and
the budgetary apprgﬁjifiions for the College, and notifies by letter
each faculty member,of his salary for the next academic year. ﬁTbe -
Board of Trustees scale, a copy of 'which will be found as Appendix G,
provides that salaries may be fixed at increments of about 6% per year.

o 3=
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- be granted the academic ranks above Instructor. See Appendixlﬂ‘for

-Freedom and;Tenure. These were adopted in keeping with the 1940

18.
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o  G.*PROMOTION
Tbé procedures on promofion are the same as'those for reappoint-
ment,'qriginatfng in the departmental Promotion and Tenure Committee,
thence to the Dean. The faculty member has the right of appeal. The
Board of Trustees suggests a limit on the number of Faculty who may

Requirements of Academic Rank as set down by* the Board of Trustees.
' ‘ ’ H. TENURE . - ’ . S
R T
The conditions for the attainment and retention of ténure, and
the.procedures governing cases of dismissal are explained in full in
Appendix F entitled, Regulations and Procedures Governing Academic

AAUP Statemént of Principles on Academic Freedom and Tenure and the
1958 Statement on Recommended Institutional Regulations op Academic ,
Freedom™and Tenure. L

temporary replacement if required.
. . it

The Report of the Ad Hoc Committee gguFacﬁlty:Evaluation adopted
by the Academic Council is presented in AppendixI.
| pend,

~e

. 1, FACULTY LEAVES

1. Sabbatical Leave -

En { -
a. The faculty member, to be eligible for sabbatical leave, must

have attained the rank of assistant professor, assoclate professor, or

full professor; and he must have been on active, full-time service with

the college for a period of at least slx years subsequent to any

previously granted sabbatical leave. On rare occaslons xhg Bqard

will approve sabbaticals for those at the instructor's rank.

b. The faculty member, applyilag for sabbatjcal leave, shall make
application using the form in Appendix U by January .1 preceeding the
year .in which the sabbatical -is desired. A formal written request
to the Dean of thé College, setting forth clearly the nature of the-
proposed sdbbatical project, and stating his/her reasons for believing
that.the granting of same will be Professionally beneficial to him/her a
and to the college. The request shpould be approved by the department' N
and appropriate Associate Dean befb;e being sent to the Dean of the, =

Collége. . iy 2

17
;

&

c: Those sabbaticals approved by the College will be sent to the
Board for final approval at the March meeting together with an endorse-
ment to the effect that the services -of the faculty member can be
spared during the sabbarical period and that sufficient funds are
available in the operating budget of the college for appointment* of a

&
.

}




e i c . . ' - .
\K\(7 : ‘d. The faculty member, applylng for sabbatical leave, shall ’
' . agree as a preconditioh for accepting same to return promptly to }
the college upon termination of the sabbatical period and to remain
in service'for at least two academic years immediately subsequent
_to returning, except under unusual circumstances in which the
president and the Board may decide otherwise. If "the faculty
member fails to return, or fails to remain in service for at least
two years, he/she shall be liable for the repayment of the whole or
a proportionate gharejof the salary paid during the sabbatical
period. ’ o ' -
e. Sabbatical leave shall be granted for one five-month period
on full salary, or for one ten-month period on one-half salary. } .

" '
4 .

f. All benefits and privileges of a faculty‘membef on sabbatical
leave shall be continued in the same manner as i1f he/she were not on
such 1eavev(i.e.,‘salafy merit increases, opportunity for promotion,
‘retirement benefits, etc.)

© RO

; ‘ g. Seniority shall.uaﬁall§ be considered in che aélection 6£ a
faculty member for sabbatical leave. : | .
\ . - - . : .
, h. Full-time émployment by faculty members while on sabbatical .
' leave is prohobited. Thew shall be permitted to accept, in addition
to the salary received from.the college, only such awards, grants, ’ ' ,

contracts, fellowships, etc., as may also be'given in aid of the
approved sabbatical project. Compensation for occasional consulting

services rendered during the sabbatical period shall not be B
considered as payment for salaries or wages. .

Z.ILeave'of'AbsenCe Without Pay : -
A leave of absence without pay, for purposes of study, serving ‘ .
as an. exchange faculty member, or for other purposes, may be granted "°
» to .a faculty member who has been om active, full-time service with
the college for a period of at least three years. The president may
o~

modify che;three—year requirement, in unusual circumstances. _
- L aﬂ . N ° ¥

a, The facdlty member applying for a leave of absence without Q

* pay shall submit at least six-months prior to the start of the proposed
.leave pe;ibd_a formal written request to the Déan of the college, ‘ o
via his ¢hairperson and the°appropriate‘Associate Dean, setting R P
forth clearly the reasons for the proposed absence. ’ , ’

b. The written request, if approved by the Dean of the college,
shall then be forwarded to the Board for final approval together with . _‘ &
an endorsement to the effect that the services of the faculty member
can be spared during the leave period. e
Y

c. Lea&e of absence without pay generally shall not exceed a period
- of one year. In special circumstances, with the approval of the Board,
this leave of absence may be extended an additional year.

Q - ] ] a

‘ ‘ 33 | o




ERIC

Aruitoxt provided by Eric:
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the death benefit and other benefits affordefl to active members without cost.
However, #n onder to be eligible, to purchasel membership service credlt for

the term of the leave of abscpce, the member|must declare his intention to
purchise such credit by making a lump sum payment. of the required contyribu-~
Lions with interest within two years from thd date of the member's return to
active servidlt or prior to-ratirenciit yhicheder oecurs fivst. Also, such
aneber who docs not return to active membershiip within one year from the
expiration cof such 1eavo‘shall abandon all rights for«claiming such membership
service credit., '

| » “

e. Yhe Retiremend System caonsiders leave of absence for personal illness,
. maternity (including adoption), study, and service that is government
sponsored and/or subsidized as the only types of approved lecaves as
qualifying. The member must complete & "Heclaration to Puichase or Not
Furchase Service for a Qualifying Approved Leave of Absence' form, available
in the Persoreed Office, bdfore the begiuning of the leave of absence. The
panimum term of a qualifyihp approved lcave of absencek lis two  vears.
: - S o
£. L0 the time of lcave is to be credited to the accrual of the faculty member's -
" requiremcnts for temure, it shall only be done with the approval of the Board.

g. The [n:ulty member must contact the College Personnel Office to -arrvange
to continue health insurance coverage under group rates (without Statc
subsidyv). Other privilepges, beneTits and opportunities of a faculty member
on leave of ahsence without pay, shall be granted only upor recommendation
of the president with the approval of the Board.,

©

t . s
h. 1f the faculty member desires not to teturn, a written noticce shall be sent
Lo the bean of the College no later than May 150 *

3

3. Annval leave

A faculty member on ten-month appointment sh/11l not be eligible for
annual leave. . : ‘ ' ) | ~

3 . -~

a. Akfa1l~fimc faru]fy member shall be entitled to 1.5 days per month or 15
" days of sick leave annually, without -loss of pay. .

S

b. Any cxception to the above may be granted by the college president. Such
erception shall be reported by the college president in writing to the
Board. N . - D ) B " - 7

c. Vor any ilf%vés of three (3) gor morce consecutive working days or parts of

three (3) or more consccutivd working days faculty wshall submit a certifi-
R 3 ; R . 5 ; o

cote sinned by g doly licensed physician which authentgcatds the petiod

of i1 Tnens, Fey ‘ . ' § ’

- . ' . ‘4 i

d. A cumuliative reecord of sick leave carned and utilizkd 'shall be maintained
ot cach collopge for cach faculty member. Proccdute to be follbwed in re- *
porting sick leave is presented in Appendix '

>

4
Atvcovee for Other Reasons™ \ e

. 4 ~ . v
For abscnce due to death #n the immediate family, for approved
attendance at professional meetings, for votiqg/6ﬁtsido of the ‘community,
and for jury service, the instructor is excused. Emergency absences

T

for *prrsonal affirs not ~overed in the above provisions will be allowed ’
(f arranyemonts can be made for class coverage, during the absence,
thrpu:h the Chovirperson ot the Department, and if necessary,

: 34 .
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in consultation with the Dean of the Collcge. It is expected that
such absences will ordinarily not-be more than one to five days.

, Absence ‘due to death in the family will be charged against the
faculty member's accumulated sick leave. The application of sick
leave days for this purpose according to the directdve fom_the State
Secretary of Personnel, effective July 1, 1970, are as foliows:

A maximum of thmee (3) days may ‘e charged to sick leave in the event
of death of oné of the following members of the family not requiring
overnight travel: gpouse, children, parents of employee or -spouse,
brothers and sisters of employee or spouse, and other relatives

living as members of' the employee's household., If overnight travel

is necessary, a mdximum of five (5) days sick leave may be used in the
event of death of one of the above relatives. ’ g

.

A maximum of one (1) day may be charged to/sick leave in thg event of
death of one of the follbwing relatives: g{andparents or grandehildren
of employee or spouse, aunts and uncles of employee or spouse, nephews
and nieces of employee or' spouse, son-ifi-law and sister-in-laws of

employee or spouse, Brothers\vn—law and daughters-in-law, No additional

%wtime may be authorized if t el is involved.

_Vitiohal time 1s required by the\instructor, he/she should confer

; epartment chairperson. o

S~
Pregnancy is considered a temporary diability\and ‘sick leave may be
~authorized 1f the.individual i8 unable to work for medical reasons.

© 6. Injury in Line of Duty . . C L ' X

a. In order to protect_e employees rights under Workmen s Compen-
sation’ Law, as well as help alleviate possible,saﬁety hazards, an’ ,
Employer's First Report of Injury form (Se€ sample Appendix V-1) should
be completed and forwarded to the Personnel Office as.soon as possible,
but not more than 48 hours from the time of injury. This also applies
to occupational illpesses; i.e., 1llnesses directly attributable to
‘the actual work undertaken by the employee. = Forms, available,in the

~ Personnel Office, 'should be completed by the employee 8 supervisor
after interviewing the employee and witnesses and carefully investiga-
ting the facts. L "

b "Proper Job instruction (see Appendix V—3) may aid in
preventing accidents. . . '

C. "Investigation" (see Appendix V 4) provides guide posts for
proper techniques when investigating accidents.

d. "Accident Cause-Result Sequence" (see Appendix V-5) may act as

a reminder of facts and help in selecting proper terminology when
completing injury reports. .

| " e, Wh/n an employee 1is. covered by the Workmen's Compensation Law,
. he shall receive his regular compensation to the extent of his earned
sick leave credits., However, 1f such sick 1l ve betqmes exhausted
before the employee is able to:reéturn to agtive duty, he may request
a leave of absence without pay through the Personnel Offige. Upon
receipt of such authorizgfion, the employee is entitled to .retain
any Workmen s Compensation checks for loss of regular State wages.

e ——

b
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An award for medical and/or hospital expenses is .to be retained by the
employee and is not to be confused with an award for compensat;On. -

f. Workmen's Compensation checks may be retained by the employee

for such periods of time he is ofn annual leave. However, annual leave
and holiday leave ghould be exhausted before placing the employee .on

+ leave of absence without pay. An employee whe does not wish to use
up his accrued annual leave before being placed on leave of absence

“ without pay must sign a statément indicating his awareness tHat engitle- -
ment to his unused annual leave at a later time is corntingent upon a
actual reinstatement into the State service.

g. In order to pre§erve sick leave for those situations which are
not covered d@nder the WOrkmen's Compensation Law, the Sthte Secretary
of Personnel may authorize additional days™of sick leave provided:

(1) The employee has exhausted his earned sick leave during’& n
current illness aad has within a period of ‘three years
prior to the onset of* his current illness been requiréd ,
to use sick leave because ‘of an injury in the line of duty . , o
: |

[y

o ’ (2) The amount of additional sick leave ‘authorized may" now o e
) ‘ . ' exceed fhe total number of days of sick leave which are :
' charged against the employee because of the injury in line

of dity. v

7. Procedure in Cgse'of Absgnce

When a faculty member plans to be absent or is forced to miSs
classes for illness or other unavoidable causes, the following procedures S ¢
are to be uséd in accordance with the particular circumstances.

t

a. Ig it is possible to do so, the anticipated absence is discussed . ‘
with the//gpartment chairperson, . o '

v

ffﬂ__ﬂl/«/‘b. Under emergency circumstances, the dep‘rtment chairperson should
be notified.. The chairperson may make arrange ents for the class to be
dismissed, and, if appropriate, for announcem nts of assigned work. . e

c. When absences are planned' in advance,;this information should
be given in writing to the chairperson whose office keeps a reecord of Vs
faculty absences, . . -

“

J. COMPENSATION
J 1. Salary Chec -

Members of the Faculty have an option to receiving checks on a
ten month basis (September - June) or on a twelve month “basis (September
- September) Once an option has been selected, the payment method will
,continue without. further-attention by the faculty member. The faculty
member may reselect his payment plan by applying dt the Personnel Office by July 15
/gf the following academic year, Except during holiday periods, the checks
< are delivered- by the department secretary who distributes them to the
L individual faculty members. o o . :
| idual fac "'y

, ) e 3
| Coe ﬂ , 6
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2. Qed%ctions o ' o " w

Mandatory deductions includé¢ Federal Withholding Tax, State and Local
Withholding Tax, Social Security and Retirement. ©Optional payroll deduction
may be arranged with the Payroll Office or.the Personnel Office for United
States Savings Bonds and the State ‘Employees Credit Union of Maryland. Other
deductions for membership dues and insurance payments other than health in-
surance may be arranged through the Maryland Classified Employees Association.
'The Personnel Office will arrange health insurance deductions 1if desired. "

9 ’ R “
Ll o
L]

3. Salaries for Summer Session

The faculty pay schedule for ‘the Summer School is as follows: “
Professor $1400 (per 3 credit course)
¢ Associate Professor +$1150 (per 3 credit course)
Assistant Professor - $ 950 (per 3 credit c¢ourse)
) @Instructor : _ . $ 800 (per 3 credit course) . '
In no event, however, shall any faculty payment exceed twicé the three
credit-hour course compensation for that rank., . . ¢
Therefore, the maximum faculty compensation in/zLy given semester is:

- ' Professor $2,800 . . o R o
Associate Proefessor $2,300 - . ° ' .- T
Assistant Professor $1,900 ' .t !

Instructor <+ 81,600 ’ .

‘The summer salary schedule is SubJect to the following provis1ons' “
a. Any course offered in ‘the summer school whlcﬁvdoes not enroll

enough'students to generate income sufficient to cover the salary .

of tht faculty member for that course may not be offered without
the express permission of the Board of Trustees. o

. b. NG Baculty member teaching in the symmer school shall.be paid’

' less than $800 per 3 credit course. '

L ¢c. Special types of courses ang duties such as independent study, .

h directed readings, sem1nars, practicums will continue to be .paid L
as they are currently being paid. o ’

Salaries for 2 credit or 4 credit.coutges are pro- ratéd Salary for®

the summer school is recejved in two checks; one m1dway through the session

and the second at the close of the session. . s
. 3 ¢ . - .

3

- 4, Salaries for Eveming College . : )

o

, Faculty members under regular contract who teach off lwad in the EVEning
College are paid according to the following scale for a 3 credit courseras follows.

Professor\ S $1,000 ; .

. Associate Professor s 955 o - Ty
Assistant Professor -$ 850 o o
Instructor ' $. 700

Compensation for Fven1ng College instruction is added to the regular salary
Thecks of faculty members under regular contract.

Any course offered in Evening College must generate income sufficient to

cover the salary of faculty member for that course. *
K. FACULTY WELFARE AND BENEFITS -
1. Retirement and Pension )

A faculty member must enroll in the Maryland State Teachers Retirement System
as a.condition of employment, and may receive a vested interest after 5 years.
Deductions for contributions to the Retirement System are made from only 20 pay-
checks regardless of whether the Faculty member selects the ten month pay option
or the twelve month pay option.

37




Members may retire at the agé of 60 and are required to retire

at the age of 70. The calculation of benefit is roughly one~fifty-fifth o
of the average salary of the highest three years of servite multiplied

| by the years:of membership in the system. Early retirement will modify

this sofmewhat. ‘

Faculty contributions are calculated at the rate of 5% of the
annual salary divided by* 20 paychecks. Membership. may be continued
during authorized leave of absence with contributions to be resumed
when thememployee returns to the payroll.

Provisions exist for“retirement for reasons of health and on the
basis of long service .regardless of age. The College contributes an
amount- approximately equal to the employee's contribution. Upon ‘ )
resignation the.faculty member may apply to receive back his/her own

“contributions plus interest. " -

Y

If a member dies while in service a payment equal to the faculty
member's contribution plus interest is made to the beneficiary. 1f
the faculty member has been in the Retirement System for one year or
more an additional amount is paid equal to the aprual salary at the
time of death. . L
Information about options, etc., may be secured from the Personnel
Office where a_handbook on the subject 1is also available. Also, see
fuller statement on Retirement System in Appendix J.

¥

Y
»

2

% \«Tax-sheltered Annuities .

. Several years ago, Coéngress amended the Internal Revenue Code to v
provide for employees of public school systems certain favorable income
tax treatment through tax-sheltered annuities. Tax-sheltering. is a
method of deﬁerring taxes on current annufty contributions to retirement
until the annuity is received as income. Those interested in these -
annuities may apply at the. Personnel Office for further information.

.’* .

9

3. Social Security

ALl members of the Faculty are coveied by social security. The .
State withholds’ your share.of the payments from youy, paycheck and A
deposits it along with the employer's shhre with the Federal Govern-
ment. Social security benefits are in addition to’ your State retirement
pay and are not connected with it in any way. - ¢ ‘

:;1_‘ i

-

)

4., Savings Bonds . e

Optional payroll deductions for United States SavingsoBonds may
be arranged with the Payroll or Personnel Office. Series E Bonds now pey -
a full 6% interest when held to maturity of 5 years. Savings Boqd interest

“is exempt from state or local income tax. ‘

5. Group Hospitalization

! ) " The College participates in a;ﬁtate;auggidized group hospitalization
plan. Faculty members may join at any time, but afﬁef&60 days of'employment

EE C . :
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may be required by the {nsurance company to provide proof .of insurability, usually
a physical ‘'examination. The state contributes a monthly subsidy of 707 or 80%
depending on the type of coverage.” The remaining amount for the faculty member and
family is deducted bi-weckly from the payroll. 1In months in which three paychecks
are received, no deductions for hospitalization is made from the third paycheck.

For persons on a 21 pay basis, a lump sum deduction is taken from the last paycheck
to cover the five pay periods which occur during the summer months. Sece Appendix K
for hdditional details.

6. Blood Donor Program
? . ~

~»

L

A blood donor program is conducted by the Personnel Department. Blood is
available to all students, facultié\staff and members of their families. Requests
for blood are to be directed to the-Personnel Department.

7. - Workmen's Compensation - %

~

°

College employees are covered under workmen's compensation insurance for
injuries received in the line of duty. Compensation will be paid based on the
nature of the injury and the salary at the time the injury was received. The
employee is-entitled to receive regular pay to the extent of earned leave; however,
if the individual should be unable to return to active duty before earned sick leave
is exhausted, ‘he/she is entitled to receive workmen's compensatlon insurance. At

all times the employec is entitled to receive medical expenses/;s may be awarded by’

the Workmen's Compensatlon Commission. "

8. Advances in Salary - R ki

A faculty member may receive an advance in salary where failure to receive
the regularly scheduled paycheck has occurred. A request for emergency payment of
salaries and wages must be initiated in writing by the employee on the'forms pro-"
vided for this purpose. These forms will be obtained from the Comptroller's Office,
completed in quadrupllcate'(A) and submitted to the Department Head by the employee
for approval . -

‘7. B [
3 Yy B .

9, ° Credit Union ® - ' e e

To provide a facility for employees of all classifications who mayrrequire‘
_loans, a State Employees Credit Union is available. Any person-who has been in
state service for one year or more may borrow up to $2,500, depending upon length
of service, to be rcpaid by payroll deductions over a periods of time, with interest
at 127 per year. New-car financing may be arranged with ‘interest of 10% per year.
Credit Union literature is available in the Personnel or Payroll Office.

oney may be deposited in the Credit Union in lump sum or by péyroll de-
uction. Dividends have been at 6% which on a quarterly basis compounds to 6.14%
annually. Extra dividends are declared as earning permit. . Deposits received on
or before the 10th earn dividends for the ent’ire month: X

.
; o
(v\ . =

s

\
5
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Members on a 21-pay basis must arrange with the Credit Union to ,pay installments
'during the other five pay' periods. e

—‘"

10. Group I[nsyrance K ' ' '

’ . -

J . p .

At pfesent, there is no form of group insurance available to the~Feculty as such,
but only through paid membership. in the Highér. Educational Council of Maryland and the
Maryland Classified Employees Assoc¢iatiion. These organizatiorns have group life in-
surance and accident and income protection insurance programs. “Effogts ané'being made

. to have a State Faculty group life insurance plan instituted. . . -

-

11. Faculty Travel . _ T

\ -

Funds for travel to meetings of professional and *learned societdes, are PEOVlded o
for all departments and are 4ssigned to faculty members in acgmrdance with departmental , .

i leicy The procedurcs for payment of expenses incurred 1in travel are given fh ' <
Appendi% L. , : ) . (7T e h] (
12. Faculty Rewsarch Crants . o - o }
s P011c1es and procedures of the Faculty Research Committee are as follows:
A. Qualifications for a faculty research g#ant B
(1) The Committee shall make grants (notfnormally to exceed $1 000) for N

the following purposes: . . L . : i

(a) Any research activity by a faculty member in which he/she acts as
the primary investigator and not just as 4 supervisor of studfes,. =~ -~ )
and» which 1s£§xpected to lead tq a scholarly publicatlon '

(b) Purchase of reference books, supplies and equipment not now avail-
" able on campus and necessary for carrying out the research project. : //“
All such items shall, upon completion of the project, be assigned
to the College in a manner to be determined by the Committee at

@
the time of the approval of the grant. . :
o . (¢c) Travel of the researcher relevant to obtaining data for the approved
: o research prOJccgf Foreign travel will be fyndeg only up to two-thirds

of the transportatlon costs.

(d), Payment of,&he cost of publication and/or reprints.

(e) Manuscript preparation, if this service is‘not available frOm the

. department and/or from the College Media Serviée. ~

() Regisfration fees for short courses or.professional meetings which

‘ will directly assist present research efforts. “

f

(2) The Committee shall not make grants for any of thiﬁfollowing purposes, s

(a) Normal course development projects or study guides.

(b) Any expenses related to the preparation or completion of a
thesis or disgsertation. @

(¢c) Food and/or lodging.

(d) Expcnscs (other than-registration fees) incurred for'professional
meetings, unless the purpose is to present results of research ’ e
funded by the Faculty Research Lommittée.

(¢) =liring of assistants to conduct a search of the existing literature.

(f) Student projects, particularly those.involving academic credits and
dissertation dnd/or thesis research. '

. (g) Any project primarily for monetary gain, as determined by the Commistee
: [f the project should result in monetary gain, the first royalties <o
.[ZRJ!:« . amount ing to thetotal of the grant must be returned to the College. «

| 10
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I . b.' Procedure-
# S - . (1).Dates ofuapbficatipn and notification T : “
& ' \ui " - ’ o L . ) ) ’
E (a)lApplicétions'for funds -for research to be conducted during the
next fiscal year, beginning on July,1l, must be submitted to the
X : Committee by April 1 of that year. All persons will be notified
. . of the Committee's decision by May 1. Funds should be available
from the Comptroller by late June.: o . —
» © - (b) A second deadline for requests is October 1, with notifications
, sent by November 1. Funds resulting from these decisions should
‘ ¢ . be available from the Comptroller by late November. . i
’ i . .
ot . (2) Format of application (limit to 92-4 typewritten pages; submit eight .
coples.to the Secretary. of the Committee) ’
.a N R i { * . o
‘ © {a) Date of Application’ T ‘
/7<i/ R ~ (b) Name of principal investigator, rank, department, academic degrees
T T (¢) Name(s) of co-investigatofs ;,if any g
‘ L (d) Title of projbct;"- v L0 ’
0 L \Ye) Generalvfield and speq%fictfield-bf research ; j L
(f) Brief outline of project procedure. e ‘
o S¢S Expected beginning and completion dates
: ' * - ,’(h) Expected form of?ﬁinal report {book; articlé, monograph, or other)
‘ R (niﬂ) Previous work completed o::;x';"this‘ proposed research projecf:_, either.
) - by the applicant or by othiersy including a-brief statement of the
A o -+ applicant's background in this or related reseatch, including
’ ’ publications. ' o : S

NS - () Proposed project described in detail, including key reférences
(k) Itemized budget statément of the type ‘and amount. of support needed
(types and cost of equipment and materials, including catalog pages
;'add'prices; typing- and reproduction estimates; cost and justification of
travel, etc.). Note:-(1l) applicants are urged to check carefully the
. inventories of allied departments-and College Media Services before
" requesting equipment which might already be -available;: (2) the Committee
does not normally make grants exceeding $1,000.. For information on
 grants from outside agencies,\contact the Office of Corporate and | .

}“ Foundation Prqgrams. .
) ‘ o)) Amountiénd kind of suﬁﬁorg avaigble and/or requested from other
‘%/r/~a§ o . - sources for ‘this or relatéd research,
) * LY

&

)
B
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Lo c. Responsibilities of faculty members receiving- faculty research grants '
(1) Letter of acknowledgment

* ‘All persons receiving grants must signify their intent to accept,spend
and account for funds granted.within the peériod from July 1 of the current
year to June 30 of the next year; they do so by signing and returming the
letter of acknowledgment to the Committee within ten days after being
notified of their award. If no ackaowledgment is received by the Committee,
the funds will be re-allocated to other applicants.
R . . s
(2) Implementation of research project

The researcher is responsible for implementing the research project as

approved by the Committee. Any change(s) in design or methodology must
" be approved by the Committee. Prior approval must be obtained through
. the Chalrperson of the Committee.

(3) Accounting of funds ‘ ’

An accounting must be made to the CommiPtee of all expenditures ﬁade
under a given grant.  This may be done upon completion of thé projedt,
o + but must be submitted no Jater than the end of the fiscal year (June 30) a.
’ ) in which the. grant was made. A form for this purpose (Fiscdl Report Form)
is provided by the Committee. All expenditures must be justified by
recelgte The. only exceptions to this rule are expendltures for- which
no direct receipt can be obtained, such as travel by car. When convenient
‘purchases should be made through the College Purchasing Office. All funds
not spent by the end of the fiscal year must be returned to the College.
If the researcher fails to submit an acceptable Flscal Report - Form, all
funds must be returned to the College.

© “e -
4 .

(4) Written report - = .

s

. A written report'of the results of the research and/or a copy of the

. .scholarly product (to be) published must be submitted to the Committee
along with the completed. Fiscal Report Form. If the researcher fails to
submit an acccptable written report, ne further grants .will be made by
the Committee to that person. _ -

13. Corporation, Federal, and/or Foundation Funding ) \

Individuals who plan -to submit a proposal for a research training, demon-
‘stration and/or service activity to an outside _sponsor are encouraged to contact
the Office of Corporate and Fourdation Programsuas early as possible in the °
developmert of their ideas so that maximum assistance can be provided. This
bffice will assist faculty staff and students in obtaining funds from government
agencies, prlvate foundations and other outside sources by furnishing information
. on sources of support, assisting in developing and editing#proposals, processing
budgets and providing record- keeping facilities for data. '

14. Recreation,Priv11eges

A
" Both indoor and outdoor facilities for recreation are available for - ‘ .

A,
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faculty use at times when regularly scheduled classes and varsity prxactice
and/or speciaf™®vents_are not being conducted. These facilifies provide for
participation in basketball, tennis, swimming racquetball, handball, badminton,
. volleyball, tuble tennis, track for jogging and a weight training room. Bowling
and Billard facilities are locatetl in the College Center.
[ N
Lockers may be assigned to a limited number of faculty.
Faculty are encouraged to participate in the intramural brogram providéd
by the college.

i)
B

15. Tuition Waiver for Faculty, Staff and Dependeqps

The tuition waiver pollcy applies to al]/credit courses in Towson s
academic program on Lhe following basis

o

Summer Session !

N -

Faculty, . stafﬁ, their spouses and dependents may take,’ tuition waived,
one course per session-(the Summer being intérpreted as two sessions)
on a+space available basis. K

Regular Term:

/ ..
Two courses per session on a space available basis

The only exception to the tuition waiver policy are Directed Independent
RGN Study, private music lesson fees, directed readings, independent research,
graduate thesis, etc., and other 1l-to-1 courses when the faculty member is
“opaid directly by student tuition. The College does not feel that it should
“ask these faculty to teach without compensation. v

. 7
Mini Mester

) .
Fhe tuition waiver does not apply to the Mini Mester because faculty salaries
are literally determined by class size. : .

Procedure

1]

The student will indicate "faculty", "staff", "spouse", "dependent" on the
Evening Summer registration form and submit it to the Evening—-Summer -Of fice.

The student will also be asked to present identification. Forms will be
available in the departments to be signed by his/her faculty-staff parent,

guardlan, or spouse and submitted with thé registration form.
L _J

. . After course parameters are met, usually following mail registration, “the
student will be registered in the course requested 6n a space available basis.
Course admit cards will be provided.

Students may also register at in—person r;gistration for Evening Summer
courses but must wait until the last day of registration to register for day
division courses. Graduate students should check with the Office of the Dean
-of Graduate Studies.
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’fuition will be waived as outlined above *but other fees will be
assessed; including; registration fee, parking fee, student center fee,
lab or special instructional fee, i.e., private music lesson feés; etc.

L. PART-TIME AND'CONSULTANT.PERSONNEL EMPLOYED FULL-TIME AT ANOTHER
STATE DEPARTMENT, AGENCY, OR.INSTITUTION OR WITHIN THE COLLEGE

kS 4

1. Part-time at Towson State College and Full-time at Another State
Department, Agency, or Institution

Py

» a. Each new part-time faculty or staff membér, or consultant is
required to.submit a completed Request To Employ Part-time and
Consultant Personnel Certificatifon and Approval form. ’

b. Prior approval from the Secretariat or Agency Head of the persons'
. full-time place of employment is required to employ any part-time
: or consultant personnel who is employed full-time at another
State Department, Agency, or Institution. '

c. Positive time reports by both the primary and 5econdary employers
must be submitted with payroll records to receive payment. Payment
cannot be made for services rendered for secomdary employment
which COlnCide with work hours.of the individual's primary employ-
ment, but payment for secondary employment is allowed during
énthorized periods of paid leave other than sick jleave.

d. Completed Request to Employ Part-Time and Consultant Personnel -
forms should be returned to the Personnel Office prior to the
date of employment. Because some primary employers may delay in
approving secondary employment, it is suggested that a form be
given to each part-time ©andidate at the time nmegotiations begin,
especially when you are aware that he 1is employed full-time at
another State- Department Agency, or In51tiutlon

2. Dual Employment Within the College (e.g., Full- time faculty or
administrator teaching an evening class Tof compEnsthUnT—’——‘

., a. New part-time faculty contracts will contain a sectdon dealing Co

“with full-time status. This will eliminate the need for full- ‘ '
time faculty and staff of Towson State College who teach on an’
overload basis from completing ‘the Request to Employ Part-time
and Consulfant Personnel Certification and Approval form.
However, other types jpf dual employment within the college,

N when a part-time facoity contract is not executed will require /

‘ the completion of the aforementioned form.

b. Blanket approval has been granted for Towson faculty and admin-
. istrators to teach on an overload basis provided a contract is
executed and approved.

c. Positive time reports for the part-—time or secondary employment,
must be submitted with payroll records to receive payments.

11




~ S A. ‘BUDGET PROCEDURES

a

4

° PART IT1I ADMINISTRATIVE POLTCIES AND PROCEDURES

)

Towson State College, ‘like the othef State colleges, is at present
subject to budgetary control by the State Department of Budget and Fiscal
Planning which is under the Executive Department. The College prepares
its budget. requests two yeafé in advance. The fiscal year begins July 1,
and extends .to June 30, - Vo . )

‘The first step in the prepération of the operating budget -is the
submission by department chairpersons and administrative officers of .
their requests for-such items as instructiot,. secretarial assistance,
equipment, supplies, etc. These requests are reviewed by the Dean of the
College and then forwarded to the Vice President of Business and Finance ,
and the President. The next step is the consolidation by the’ College
administration of all requests. This total budget is then sent to the
Board of Trustees whose Committee on .Budget and Finance holds hearing for
each college and makes its own recommendations. The combinéd budgets
of all the State colleges are submitted by the Board to the State Depart-
ment of Budget and Fiscal Planniné.' .

In a similar way a separate capital budget is prepared and sent
to the Department of State Planning which recommends to the Governor
which items should be included in the upcoming budget.

%
M -

The State Deﬁartment of Budget and Fiscal Planning .reviews the

budget of each State agency and makes its recommendations to the Governor
in keeping with the estimated revenues of the State for the coming fiscal
year. - It is mandatory that the State budget be balanced. At the open-
ing of the ses®ipn in January the Governor submits the budget,’called the.
Execut'ive Budget, to the General Assembly. This is examined by the Senate
Finance Committee and the House Ways and Means Committee. The Legisdlature
may make cuts.in the operating budget but may not add to it; but it may

“increase or decrease the amounts to be appropriated in the capital budget.

e
-

) . : ~

The budget is usually pédssed in the closing days of the meeting of
the General Assembly near the end of March. It is only then that the
College knows the amount of iits budget for the fiscal year which starts
on July 1,

Faculty members who have questidns about budgetary procedures should °
consult their department chairperson. The departmental secretary/usually;
keeps on hand a supply of requisition forms fo purchases, travel expense, etc.

.

O
\
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B. PURCHASING

The Cdllege is an agency of the State of Maryland and is:
compelled By law to abide by the regulatiods established by the .
Department of General Services, State Purchasing Bureau.®

In general, most purchases are processed through that Bureau
by the College Purchasing Department. College departments are
granted some direct purchasing flexibility when the total does not
exceed $50.00. However, there are many restrictions imposed on
even these purchases. , The Purchasing section of the College's
Business,and Finance Manual details the Purchasing functions .and .
regulations. This manual is available in each College department. '
Personnel who are engaged in the purchasing process must be familiar
with the policies and procedures set forth in this manual. :
Unauthorized purchases will become the liability of the person ) .
making the purchase and ignorance of College purchasing polities T }.
is not an excuse for violation of Btate and College purchasing : A
policies and\ regulations. k . .

+

C. PROPERTY CONTROL POLICIES AND PROCEDURES .

| . ‘ ’ ] ‘ - V\v'\ _;‘\.‘ )

Towson State College'is an agency of the State of Maryland and is;. - ' ’
therefore, compelled by law to control and regulate all property in its ' .

responsible for enforcing the regulations and control of College furniture

<]

and equipment. . . w R

Each department head is to exercise resﬁ&psibie care for all College
furniture and equipment in his or her department.

. \ - _
Property is not to be moved, transferred, sold, traded in, or disposed |
in any fashion without the written approval of the Property Control Section.

. The College is not responsible for any personal property Brought onto T

)

campus for use by department personnel. : / \\\\
[ '

Consult the Property Control section of the Business and Finance
Manual for details. ~ S i

“
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D. OFFICE SUPPLIES
Fach department carries an inventory of “office supplies which
- is 'replenished by the department secretary or other designated
personnel. Replenishments are requisitioned from the College's
Central Stores via form PD-3, signed by the Department Chairperson. . :
Degertments are b111ed for items requisitioned. A catalog of the
items stocked with prices is included ip the Central Stores Section
of the Bu51ness and Finance Manual, which is available i{n each de- /
partment ‘office.

|

' E. TRAVEL ALLOWANCE

3

See Apgendix L for instruction for requisitioning travel allowance.
The following policy is to be adhered to. regarding candidate reimbursement
for travel.| If a candidate comes®to the campus but subsequently refjects
an offer of|a position, his/her travel cost will not be reimbursed.] If

the candidalte accepts a p051tion or is not offered one, reimbursem nt

/ : will be madle. .

F. COLLECTIONS AND DONATIONS

The C¢pllege perhité the solicitation of donations only for the United
. Communities Campaign. his appeal is handled as an official college
. : function through the Peysonnel Office.

G. GAMBLING, DRUGS, DRINKING ON CAMPUS

7

Gambling and possession or consumption of alcoholic beverages
(with the exception notied below) and/or drugs and narcotics on State
preperty is prohibited by law. Failure to comply with these restrictions
may result in removal from State service. »

P C 0




The illegal possession or use without medical, authorization of -
any drug or medicine with a potential for abuse will be subject to
disciplinary action by the College.

The cilass of drugs specifically referred to includes:

1. Stimulant drugs such as amphetamines (pep pills)

2. Sedativé drugs such as barbiturates (goof balls) .
3. Psychedelic drugs such as: X ) ‘
a., marihuana
" b. psilocybin
c. mescaline
d. lysergic acid dlethylamlde (LSD-25)

4. Narcotic drugs such as morphine and heroin

Alcohol Policy

v

- From this date, the following shall be considered policy at Towsg
State College:

1. Any person using alcoholic beverages at ary time and at any
place while_on the campus of Towson State Cbllege is responsib
to civil authorlty for compliance with uhe law. L « p

2. Policies concerning the presence and use of alcoholic beverages
on the campus shall be the responsibility of the Director of
Auxiliary Services.

3." Students, administrators, faculty, staff, and registered guests,
all of legal age, shall be permitted to consume alcoholic
. beverages at any College function for which approval has been
granted. Consumption of aleoholic beverage by anyone in a public
area of the College is expressly prohibited. Public areas include
hallways, lounges, lawns, walkways, lobbies and all other places
- normally accessible to a general community unless such a place is
specifically reserved and approved by the Director of Auxiliary
Services. - .
4. . A group or organization must complete the following steps at
least two weeks prior to an event if it wishes to use alcoholic
beverages during the event: )
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a. Register the event with the %pecial Services OfFice. (In e
the residence halls the ‘event must be approved by the 7
respective House Council and registered with the Hdusing
Office.); N

b. Appoint a representative of majority age who will be
responsible that the members of .the group comply with .
College policies, and civil laws; ) : .
c. The appointed representative will complete a Request to T N L
Use Alcoholic Beverages and submit same to the Dirgctor Yo
of Auxiliary Services.
: 1 .

5. 'Alcoholic beverages ma§ not be served or sold on campus .
without securing a temporary liguor licenge from the Board of
Liquor License Commissioners of Baltimore County. Before doing
this, however, the authorized representative of the group or
organization must‘complete step 4 above,. Additionally, the
Chairman af the Alcohol Policies Governing Board shall affix
his signature as owner of the premises on the Temporary Liquor
License application.

H. CHANGE OF ADDRESS AND.STATUS R -
In case of change of address and/or, phone number the departmental
secretary and the Personnel Office' should be notiffted. Change in the
number of deductions for ‘income tax purposes should be reported to the
Personnel Office so that a new withholding form may be filled out.

»

.T. PHYSICAL PLANT SERVICES

1. Maiptenance and Housekeeplng .
- ’\

The Physical "Plant Department is respon51b1e for the Maintenance
and Housekeeping of all College BuiTdings and Groumds. Its services |
include the Maintenance Trades, Custodial and Motor Pool which includes
Shuttle Bus Service. gAlso acts as Liaison between the college and the
various organizations responsible for constructing the new bu11d1ngs T
and facilities at the College
Work is to be equested on form #PP-1 "Work Request and Order"
and submitted with the signature of the Department Head. Non-routine
work such as Offife Renovations, sometimes necessitate the completion
of additional forms depending on the complexity and ,cost involved

Emergency rey airs may be telephoned to the Physical Plant however,
non-emergency requests are always®to be requested on form #PP-1. The
Emergency night service number is 825 9160. '

College bu11d1ngs are inspected regularly for safet conditions; &
any condition which seems to be {nsafe, or™in need of repair, should
be reported immediately to the Physical Plant Office. .

3

49 .
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2. Transportation ' " ’ /. E

College vehicles are available for instructio#al and adpinistra-
tive purposes, for examplg; required class trips where attendance is
nécessary for" credit, faculty and staff professional trips, student
activities invélving performance in the name of the college, and

., cultural, educational, and social trips of college organizations.
Individuat students_may not use college vehicles.

o N}

! © Perbonnel and organizations wishing to use a college vehicle N
should complete a vehicle request form and forward it to the transporta-
- tion section with appropriate signatures one week in advance of the /

~ proposed trip. Additional information concerning use of College
vehicles is obtained in Appendix L "Towson State Travel Regulations."

t

3. Liaﬁllity of Féculty Members

. policy in the amdunt of $100,000 per person/$300,000 per accident. The
State poligcy does t cover medical payments arising out of an accident
but just cdvets the ampunt for which a State employee might be sued.

. F‘culty memgigzxdriving State cars are covered by a State liability

‘The Stlate policy does cover State employees driving their own cars
while carryjing out their duties as.State employees. In this instance, Q‘
the State pblicy only applies to the extent that the liability of the
employee 1s}in excess of the insurance carried by the employee. Thus, ;
if the limiﬁs of liability of the employée's own insurance policy are
less than the limits of the State’s policy, the employee is still

“.covered Fo-t%e limits of the State Policy. ’

J. CAMPUS POLICE

]

1. Ceneral Responsibilities

Campus Police Department offices are located in the General Services
Building on Towsontown Boulevard adjacent to the tennis courts. The
police section is responsible for the protection of campus personnel,
buildings, and the enforcement of campus regulations as well as local,
State and Federal laws. Radio contact is maintained with each officer
"on .the campus. o - :

The Campus Policc Department is open twenty-four (24) hours daily
and the emergency telephone extensions are 234 and 235. After normal

. switchboard hours, the night emergency telephone number is 825-9160.

The Campus Police alsoc operate the College's lost and found depargtment.

‘.

2. Key

, Keys (other than grand masters and building masters) may be requested
. by présenting.a Physical Plamt Work Ordér signed by the department chair-~
" man, to the Physical Plant bffices.

w0
o

'( ' The requested key may be oépéfged from the Campus Policé Department

Q upon its completion. .

r
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K. SALESMEN
- N /
Salesmen, exced4 repregentatives of publishers of books and
educational materials, may call upon faculty members only with prior .
appointment. Sales representative contacting College personnel without
being scheduled*through the Purchasing Department should be encouraged
to contact the Purchasing Department prior to their departure from

the campus.

L. INSURANCE COVERAGE FOR PERSONAL PROPERTY
IN COLLEGE BUILDINGS

Under unusual and extenuating circumstances the State may reimburse
employees for lpss (due to fire) of their personal property up to $500.
Loss due to vandalism or theft is not covered. Such circumstances
include a faculty member who finds it necessary to have personally
owned technical equipment or boeks in his office or laboratory. However,
any ifisurance protection over $500 would have to come from the employee's
own 1nsurance. :

M. CAMPUS SAFETY-

1. Goals

. Towson State College has dedicated itself to providing the necessary
active leadership and support in order to develpp and maintain:

a safety program to prevent human and economic loss from
personal injury and property damage.

. . ..a program of fire prevention and preparedness to control
loss from fire or explosion. o '

a program to prepare college personnel to care’ for- the yictims
of an accident or sudden illness until professional medical 'help -
is available. //

2. Fire Drill Instruction . . . - ,

N
What to do when the fire alarm sgunds:

a. Be calm.
b.. Reassure your students.

0 . ’ c; Don! t shout "FIRE.'

d. Inqtruék studentd to leave bﬁflding by nearest exith

‘ ] e.A Instruct students to leave building in silence.

L3
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111 windows, transoms, and doors.

g. If not attending an extinguisher or hose, keep students moving
quietly and calmly ocut of the building until it is evacuated.

h. Faculty members outside the building should keep students at
least 300 feet from the building +if possible.
%

i. Keep students from blocking roadﬁays.

j. D@ not allow any student to re-enter .the building until instructed
to do so by the building Safety Coordinator or the Campus Police.

k. Do not use windows or emergency exist except for real"emé%gencies;
l. Do not use elevators in any evacuation.

. ! ’
The above procedures are to be followed for drills, false alarms, and
real fire situations. All students, faculty, and staff are expected

to leave the building.

IF YOU SEE A FIRE, SOUND THE FIRE ALARM IMMEDIATELY
THEN CALL THE CAMPUS POLICE DEPARTMENT ON EXTENSION 234

Safeg& Coordinators

In.addition to a college Safety Coordinator who reports to the

Director of Personnel and who is responsible for the coordination of
a campus-wide safety program, Building Safety Coordinators have been
appointed in all academlc areas.

The responsibilities of the Building Safety Coordinators include,

. but dare not limited to the following: « ' .

a. Disseminate information concerning the campyd safety program.

A ] . R

b. Work in conjunction with area maintenance supervisors to
recognize and eliminate safety hazards.

1Y [

c. A source of contact for all safety problems’within the building.

- d. Conducts regularly scheduled internal buildiné inspections and

submits written reports to the college safety coordinator.

The current College Safety Coordinator is Mr. Robert Baeuerle.

@

Administration Building - Mr. Gerald Smith
Media Services - Mr. Mel Schehlein
. Burdick Hall - Dr. Ellen Eason ,
Cook Library - Mr. Thomas Strader R

o Fine Arts Building R . .o

, Art - Mr, Thomas.Supensky
. Music - Dr. Golden Arrington
Theatre - Mr. Joseph Kleban
Linthicum Hall - Ms, Stacie Sernacky

The current building safety coordinators in academic buildings are:
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Smith Hall
~ . Biology and Physics “ Mr. B. J. Lis
Chemistry - Mr. Art Yarborough
Stephens Hall ~.Mr. William Crane -
Van Bokkelen Hall - Dr. William Wallace

4. Safety Promotion Team

The duties and responsibilities of this group are presented in-
Appendix W, :

N. INCLEMENT WEATHER PROCEDURE

The following regulations are to be followed in case of snow emergency:
Day school ~-gnow or other inclement weather during day session,
a. After the college has obtained information which it believes is ’
o reason to close the college, snow signs cancelling classes wills
be posted on various bulletin boards throughout the campus.
‘The signs will designate what time classes will be closed.
. 9
b. Department offices will be notified by phone from the administra-
tive offices in addition to appropriate signs mentioned above.

c. In, the event of classes being closed at any time during the
day, students and personnel should listeh to radio stationms
WBAL, WCAO, WCBM, and television channels 2, 11, and 13 for
news felating to the following |day's plan.

d. Con51stent with the snow emergency plans of Baltimore City and
County, all people driving to the College on snow emergency “days
should have appropriate snow tfires or chains when driving on any
campus roads.

0. PUBLIC INFORMATION

All College publications and publicly disseminated 1nformation
concerning the College are administered by the Office of’ News and
Publications Services. This office is solely responsible for gathering,
preparing, and feleaéing to news media information conc érning the College.
Consequently, all public news releases should be cleared through this
office. SR
o \X-COIIEge publications designed for off-campus use or wide campus .
cirtulation are to be coordinated by the News and Publications Services | S
Office in order to insure quality in design and printing and conformity
to Cpllege policies. This Office will cooperate fully with the various |
individuals and offices preparing publications in order to achieve the )
desirkd effectiveness and quality of each publication,

P. USE OF THE COLLEGE'S NAME

Members of the Faculty are encouraged to use the name of the College
and official College stationery when representing the College in an %
ofﬁicial capacity. Faculty members may also publicly use their affilia- ’
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/ ‘ '
tion with the College in order to identify themselves.

‘ ' However, the College does not wish to be involved in proi;cts with
' which it has no official association. Members of the Faculty are urged
not to use the College name involving personal or unofficial activity,
if ‘such use in any way can be construed as implying College endorgement - A
of any project, product or sergice. . !

Q. GIFTS AND GRANTS"

All gifts and grants to the College are received and adm{nistéred
by the Office of Institutional Development. Departments or individuals
wishing to receive gifts of any kind for the College must arrange for
their receipt through this office. -

Set up to facilitate gift receiving is the Towson State College
Foundation, a non-profit corporation chartered by the State of Maryland
for the sole purpose of enhancing the excellence of Towson State College.
It does 8o°by invitingw receiving, holding, investing_as dppropriate,
and administering gifté grants, and loans to support legitimate
activities of the College‘for which the State ordinarily makes in- , )
sufficient appropriations. _ ; :

The Foundation is administered by a Board of Directérs consisting .
of a number of distinguished professional, industrial, gnd educational .
leaders and including among its membership the President of the
College, Vice President of Business and Finance, and Vice President
of Institutional Development, who serves as Executive Vice President
of the Foundation, the principal executive officer.
The Office of Institutional Development, in conjunction with
the Foundation, is responsible for creating and carrying out a ,
" comprehensive long-range program for expanding the amount of
voluntary' support for the College. It encourages support “from
individuals, corporations, and private foundations in order to
provide scholarships, fellowships, research grants, equipment,
special programs, special facilities and buildings, art collec-
tions, and other resources not likely to be provided by the State.

. -

. . - ) kA/,r v -
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'.apprpval of the Départment of the major. .

“semester. Labotatory and studio classes no

PART TV. ACADEMIC POLICIES AND PROCEDURES ;
L  A. REGISTRATION: . o ‘ X

N B
Geq ¥ . . iy

Each student is assigned to a time to register. Students are not permit

"to attend classes without having cumpleted registration. A late registratjon:
- fec 1s assessed for registering after the time assigned and within the late

Y

registration period. Students are expected to discharge aldl figancial obli-
gations to the ipstitution before being permitted to register. '

. P |
B. TRANSFER CREDIT’ o , ' -
Credit is accepted by Towson“St@te College for a course completed at .any
regionally accredited college or university.' This crédit will count toward
graduation but will not be used in computing the_academic average required

for graduation.. _ - . .

Students with 64 -or fgweq credits at_thé?completion bf the wdrk taken
for transfer credit may take courses at any regionally accredited educational
institution (two or four year institutionsd. " -

Students with more than 64 and less than 90 credits at the completion

oH by
of work .taken for transfer may takescourses at any accredited four -year,
institution. ) S

Courses must be in programs offered at Towson State College ‘
Courses mist not have been previously accepted for transfer credit or -’
cqmpleted for credit at Towson State College. ’

A grade of "t". or higher must be attained for studegggﬂelgctiﬁg ,

or required to graduate under the 12Q§credit'graduat%pn policy.” ' 2
g Students may not transfer more than 64 cgé?its ta Towson State . v

College from a two-year institution. . .
Students taRing courses as part of the 1ast“5875reditS’required for , «
graduation or for major credit must obtain prfor approval of the Towson
" State College Academic Standards Committee. : .
*% Students taking courses for credit toward the major must obtain priqi;/-

-

- C. CREDIT HOURS

The ug}t of credit is the semester hour. It is defined as ore 50-minute

class per week (or its equivalent) for ®ne semester. A three hour class

meets three 50-minute periods or two 75-minyte periods a week for one A
QZmally require two or three

hours in class as th@ equivalent of orte sefester, hour. Two hours of pre-

paration is usually necessary for cach ho?@ in class for the average student.

P

) ’ . : D. .PROGRAM TRANSFER ~ r

Students in good standing in éither the teacher edpcation or the arts and®
scicnces program may transfer to the other program by filidg a request form
with the Registrar, -as Sccretary to ‘thewAcademic Standards Committec. Upon
approval of the Academic Standards Committee, the transfer will be effective

for the semestén following the one In which the request ls made.
N . <3 ' ¢ v

Thosoe wishlng to transf;t to the arts and scicnces progrum“will be obligated.
in the amount of $100 for cacly semester of work ¢omplqted in the teacher ed-
ucation program if the teaching pledge was signed in licu %f tuitdion payment. .

L]

E. EXEMPTION FROM REQUIREDBCOURSES
7 o . . °
Believing that students should not be requ red to devote time to courses the

sybstances of which thev have mastered, the College provides opportunity to
qualify for cuemption from.rcqufred courses. Towson studerits may apply through
the Dean of the College to be cxamined.for exemption, from courses required of )

;))/ all students and those required in a hujor field., The department concerned and
] - L 4 . S .

' 5!

-
J
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the Director of Research and Testing cooperate in the evaluation.
. ‘ When ‘exempted, tgiqstudent is privileged to choose. an elective in

/ any“department ot an advanced course in the- same department. 7
Required oourses- the following. fields are at present involved
in this plan: biolagy, english, geography, mathematics, music,

, . speech;’ history, political science, and sociology. Credit for
Experience and Previous Learning is an option also open to students.

“

_ ‘_F.r'STUDENT Loap . " ST
. e T . . , [
. 1. Regular Day Session , . . - e
. ) . N 7
\fi:l The normal student lpad is 15 18 semester hours of credit each "
o ~ semester. s % . - '
: , Y P ) o

Students may take up to 19 semester hours for credit. It is

suggested that students possess a minimum cumulative ‘average ' A
> 5F-2{00 to take ‘18 semester hours and a cumulative average of
'2.50.%0 take 19 semester hours. o )

BN : -

7 hours taken at Towson State College may carry 20 hours. In his
AN last semester of his senior year a ptudent may carry 20 ‘semester
hours provided the number is necessary to be graduated and pro-

vided his cumulative average 1s 2.50 or better. -

. * . Students with a 3.25”cumulative/av§£age based on at 1east 30

Students with a 3.50 cumulative average or better, based on at!
least. 30 hours taken at Towson State College may carry 21, ‘Hours.

No student will be permitted to carry more than 21 hours or
less than 12 hours except by special permission of the Academic
Standards Committee. - " . . '

N

Students must have the approval of the Registrar to register
for more than 19 semester hours during any.one semester .

~ . : '

2. 'Summer»Sess;Qp o ‘ . .o ] /

No student enrollg@ in the summer sessionpwill exceed 14 semester
hours. 4

- . . »

' - . G AUDITING COURSES e

ot

A student _may audit a tourse with the permiSsion ‘of the instructor
of the course. No credit may be earned in a coufse which is auditéd.
; Audited courses will not appear on the student's record. Stpdents
4 who wish to take the cqurse for credit may do so orily during:the

' Change of Schedule Period as an added course.

s

9
-

, e H. CHANGE OF" COURSE SCHEDULF

>

. All changes in a student's'schedule of courses,(adding or dropping
) ' ‘ I o ! T
ole - . 55 -
o~ ’
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‘no grade will be recorded.

~ : : _ | - 8-75
a course or a change in sections or credits) are valid only if' the
student completes the Course Schedule Change -Form and. files it with
the Registrar. Failure to do so will régult in ‘a grade of '"NC" in
the course dropped and no credit in the course ‘added. . The grade will
appear on the Grade Roster af the course, the student's Permanent
Record. ¢ : : .

»

No-student may enter a class after the first ‘week of classes Ex-
ceptipns to this will be consldered only after approval of the de- -
‘partment chairperson of “the course invodved and the Dean of the College.

Entering freshmen wishing to cbtaln walver of courses for the honors

plan may arrange to take Advanced Placement Tests of the College Entrance
Examination Board in fields in which they feel qualified. Arrangements

to take these examinations in Ma¥y of the high school senior year may be
%nade through the school counselor or: through the College, Entrance Examin-
ation Board, P.0. Box 592, Princeton, New Jerfey; .

I. WITHDRAWAL-FROM A COURSE

Students may drop up to the end of\'the first two weeks of classes and °

A/K’/.-

Students who have not dropped a e at thé end of the first

- tvwo weeks of classes may withdraw from a course up to three weeks

3
.o~

after the mid-semester date. Students withdrawing during this
eriod will have the grade of '"W'" recorded for the course. This,
ade may be removed by repeatlng the course.

Studerfts registered ‘for a course ‘who do not ,drop or withdraw
during theee perlods referred to above myst receive grades of A,

"B,C,D,NC or I as determlnsd by the faculty member.

J. CLASSIFICATION OF-STUDENTS o ' -

Students are c1a881f1ed according. to the number of semester honirs -
passed as follows: freshmen, 0- ZSSSemester hours; sophomores, 29-55
semester hours; juniors, 56-89: semesper hours; seniors, 90 semester.
hours or above. -

K. MARKING ARD PGINT SYSTEM

e - w

A four-point system is used to identify quallty of academic work. The
letter "A" designates work of superior quality; 'B'" work of good quality;
"C" work of satisfactory quality; "D" work of less than.satisfactory
quality but allowable for credit, subject to'the restrictions under

the Degree Requirements; "NC" (No Credit), work of such unsatisfactory
quality that no credit is given. - Grades of "PA", "PE", "'S" are-equivalent
™o a grade of "C" or higher. .The grade of ”S"‘(Satlsfactory) ot "NC" is
assigned for non-credit cgurses or student teaching The grade of "PA"
(Pass) or '"NC" (No Credit) is assigned for the courses elected on the

Pass Option. The grade of "PE" is assigned for dgurses passad ugder the
Ctedit for Experience or Prev1ous Learnlng optiony All grades are record—
ed on the student permanent record. .

.
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A mark of I, (incomplete becguse,of illness or other reason
beyond control of stedent) at the end of a semester“carties no
credit. Unless sucH a course is s&tisfactorily completed within

six months of the last day of class for the course, the grade for -
. - the course becomes "NC". It is the responsibility of the student
: p; . to make arrangements to complete course requlrements for the re- ‘

moval of the "I" |
In computation of grade point averages the following quality o ‘
point values are usgd: . g
A-~4 qdalitx points C-~2 quality points |
B--=3 quality points : D--1 quality point ™ ‘ f -
Grades of "1", "NC'", "PA", "PE", "W” and "S" are not used in com-
putatlon of averages.

The grade point average is computed by multiplying the houra”“?-\> e
v . of eredit in a course by the points assigned to the. grade ‘earned
in the course.  Totaling the credit Hour polnts for all courses
passed in'the §emebter, dnd dfbiding the total number of points .
by the total number ¢of hours of credit, passed yields ‘the grade-
spoint average for the semester. For eXample
4 hours of A i ‘(4 points eaoh)~—~l6 points
- hoirs of B ‘ _ (3 points each)f~—12 points
3 hours of C . (2 points each)--- 6 points ¢
3 hours of D , . (1 point each)-~-- 3 points '
2 hours of NC - , : (No Credit Given) s .
14 Total hours passed B . - 37 Total points

Dividing 37 by 14, the student's grade-point average for this
semester is found to be 2.64.

The student's cumulative grade-point average is foundlby‘di-
viding the total pojnts earned in all courses completed at Towson
by the total,numberzof credit hours passed (including hours attempted
prior to 1 September 1970) at Towson. For example: a junior has passed
76 credit hours and has earned a total of 190 points His cumulative
grade point average is 2.50. B

A cumulative grade-point of at least 2.00 13 requlred for grad-- -
uatlon

-

L. STANDARDS OF WORK REQUIRED |

1. Philosophical Premises : . \~ ‘

\ .
N N ' "

Atademic Standards are set to insure that a\degree from Towson
signifies student work meeting or exceeding a particular level
of eXcellence
The intent is to reinforce appropriate learning behavior, and to S
" help the student work 1ndependently and develop intellectually - ’
Tig a varlety of ways.

- - o
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2. Repeating of: Courses Q\ ’ ) . ‘<:; _

Students may repeat any course only once where credit has been
earned or a mark of "NC" or"W" has been awarded. When the
course is repeated, the student will receive the credits for
the course counted once and the higher of the two grades 1if
repeated for the first time after 1 September 1970,. -Students
repeating courses must indicate this at the time of registration.
Upon completiom of the repeated course a change of .grade form

. mist be submitted to the Registrar-.by the student concerned.
The lower of the marks earned is not maintained on the student
" permanent recorde Courses taken for which credit is received
with a letter grade may not be repeated under the pass/no
credit option. '

- M, STANDARDS FOR FULL-TIME STUDENTS
X - E \, . o
In order to rem§%k in the college, a student must possess the
réquired migimum’credits in relation to semesters of study as
indicated in Table I and have a cumulative grade point- average .
as indicated .in Table II. - , >
Table I .

REQUIREb MINIMUM CREDITS THAT MUST BE PASSED IN RELATION TO
. SEMESTERS OF STUDY

~

. Required Minimum K
Semester of Study -~ Credits Passed
Two 18 ,
¢ Four ‘ Y 40 .
Six ‘66
Eight L 96
Ten — . Degree requirements must
’ ) - be compléted , 2
S ' Table II B .
- MINIMUM GRADE POINT AVERAGE TO BE IN COLLEGE L
. “ v '\,
, Credits Minimup GPA To Minimum Level of Satisfactory'
Passed Be in College Progress ;
1-15 ( 1.00 ) 1.85 \
by 20 : 1.25 : 1.85 .
. by 30 | 1,50 - v 1.85 . o
“ by 40 . 1.67 1.95 ‘
by 50 : 1.78 = T =1.95

. by 64 . 2.00 ’ ST 2500

)

N. TRANSFER STUDENTS ' o T :

The expectpdfminimum number of credits passed for transfer students
will be determined by dividing the number of credits transferred
in" by 15, rounding the answer to the nearest lower whole number,
gnd'relating it te Table III." (Required Minimum Credits Passed for
Transfer Students) jpr instance, a student transferring 64 hours

’




L - -

’ 3 A »

’ . would start at the 4 Sepesters of $tudy point on the scale (64

'“;é} divided by 15 = 4.27). To meet the minimum credits passed aftér
"ﬁﬁ 7 two semesters of study, he would be expected to have passed 66

¥ - credits at the end of six semesters of study.

In addition, at the end of the first semester, transfer students
must earn a grade point average as shown in Table II above based

on total credits passed. However, no student will be required to
earn more than a 1.50 grade point average during the first semester.
In succeeding semesters a transfer student must attain a grade
point average as shown in Table II. (For instance, a student ‘who
is required to have earned 52 credits at the end of two semesters;
at Towson should be required to have earned a 1.78 or better at

that time :to' remain at Towson.)

.

an

. o
.

‘Table III
+ REQUIRED MINIMVM CREDITS ACCUMULATED FOR TRANSFER STUDENTS
<5 3 \ Semester of Study Required Minimum Credits Accumulateq
N 1 9
, 2 18
3 } ! - . 28
4 | ' . .. 40
, 5 52 AN :
* 6 66 . N\ 4 -
7 80 AN
8 96 S
10 Degree tequirggents must. be
completed ™~

_ N _
0. STANDARDS FOR FULL-TIME STUDENTS ADMITTED SEPTEMBER 1974 AND THEREA&EER

In order to remain a‘full—time student in the college, a student .
must possess the required minimum credits in relation to semesters

of study as indicated in Table I and have a cumulative grade point \\
average as indicated in Table II.

R ‘Table I ,
’ REQUIRED MINIMUM CREDITS IN RELATION TO
8 SEMESTERS OF STUDY

Required Minimum
Credits (with grades* -

1
Semester of Study of A,B,C,PE,PA, and®S) : |
. T Two 12 ‘ . |
. " Four. | L 34 Vs
- six 60 ¥ 1
. Eight ~ ) 90 |
i . Ten Degree requirements ,
v ol must be completed - .
\ . . ‘
. ‘ ; . |
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Table II *
MINIMUM GRADE POINT AVERAGE o
Minimum Level of
" Satisfactory
Credits , Minimum GPA Progress'.
1-15 ' 1.50 2.00
" by 20 ' o 1.65 ©2.00 / -
by 30 1.77 . ©2.00
by 40 - 1.85 2.00
by 50 ! 1.90 2.00 ’ . .
by. 60 - 2.00 e . 2.00

P. TRANSFER.STUDENTS ADMITTED SEPTEMBER 1974 AND THEREAFTER

(Initial entry as a degree candidate into college prior to September
1974, see table I1I, Page 46.) ’

The minimum number of credits accumulated with a grade of "C’we‘
the

"higher for transfer students will be ‘determined by dividing

number of credits with a grade of '"C'" or higher transferred in by -

15, rounding the answer to the nearest lower whole number and re-

lating it to Table III. (Required Minimum Credits Accumulated for
Transfer Students). For instance, a student transferring 33 hours
would start at the 2 Semesters of Study point on the scale (33
divided by 15=2.20). To meet the minimum credits dccumulated after
two semesters of ‘study at Towson, the student must have accumulated
34 credits with a grade of "C" or higher at the end of four seme-
sters of study.

In addition, at the end of the first semester, tgansfer‘
students must earn a grade point average as shown in Table II -
above based on total credits accumulated. However, no student _
will be required to earn more than a 1.50 grade point average
during the first semester. In succeeding semesters a transfer.
student must attain a grade point average as shown in Table II.
(For instance, a student who is required 'to have earned .52 credits
at the end of two semesters at Towson must have a grade point
average of not less than 1.90 at that time in order to remain
a fulltime day student.

12

Table 11 o
REQUIRED MINIMUM CREDITS ACCUMULATED - '
FOR TRANSFER STUDENTS ¢
Required Minlmum
Credits (with grades
Semester of Study . of A,B,C,PE,PA and S)
‘ 6 . }
C 12 ‘
: : 22
34
%8
60 -
74
90
Degree requirements
must be completed

o

O ®uW BN

p—t

61
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Q. PASS OPTION

Students will be able to elect on a voluntary basis 12 credits
toward their degree for which they may be graded on a pass/no
credit basis. No more than six hours per semester can be taken
on a pass/no credit basis. This option is not available for
courses requried for the major and for certification in Teacher
Education unless special permission is sought from the department
The option must be elected during the first two weeks of classes.
The Registrar will make this information available to the in-
structor upon requést. . ~

R .
R. PROCEDURES FOR REINSTATEMENT : ’
Those no longer in good standing may appeal for reirstatement.

In most cases students who are dismissed for academic purposes

will be expected to remain out of the day school for two semesters.
Those students who bring their cumulative average up to the credits
completed and GPA Norm by taking courses in the Evening, Summer
Program and January Session are eligible for reinstatements
however, a student must take, courses in which letter grades are
given in order to have this work apply befare the completion of
the one year period. A student must achieve an average of 2.00

y on all work taken during the period of academic dismissal. Up \ e
RN “to 18 credits can be taken in the Evening and Summer Program e
' November. ' :

\ In evaluating requests for reinstatement, the Academic Standards
Committee, without changing previous policies, wilk¥ weigh heavily
an indication of improved performance. The personal development
of each student is considered. The College may exercise its right
to ask a student to withdraw at any time.

\ . . .
Y . a
\ . . : ) . 'll’
\ .
‘ : {
. . 3

Y . for this purpose. Deadline for readmission is 15 July and 15 l . -
|
|

S. DEGREE REQUIREMENTS FOR STUDENTS ADMITTED
. SEPTEMBER 1974 AND THEREAFTER -

l. Bachelor of Arts Degree

Those wishing to quallfy for a Bachelor bf Arts degree in lieu
of the Bachelor of Science degree may do so by fulfilling the
-requ1rcments for the Bachelor of Science degree and by completing

. "the 1ntermediate tourse or the equivalent of a modern foreign
A language. "

rd

- 2. "Bachelor of Seience ﬁegree

A student who satisfactorily meets the following requirements will
receive the Bachelor of Science degree.

4 - ’ Y

¢.- A minimum of one hundred twenty hours and n maximum of one
hundred thirty-five hours of college credits with the grades
of A,B,C,PE,PA, or S which«must include Freshman Composition
. or its eqiivalent and thirty-two hours of upper division work.

2. Credit in the courses \required of all students, of which
Freshman Composition o ts equivalent must be passed with

‘ | | 02 .
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a grade of C-or higher.
3. Lredit in* the required caourses of the curriculum the student
- hasg clemted., 0 ¢

4. Successful completion of a major except for those in Early
Childhood or Elementary Education Programs.

5. A cumulative average of at least 2.00.
b
6. Record of attendance at the Colkege for at least Qne academic
year during which thirty semester hours of credit were earned.
v A student mist earn the final thirty credits at the College
unless permission is granted by the Academic Standards Committee
to earn the credits at another institution.

“

7.  Demonstration of personal qualities which are expected of an
educated person.

v

8. Filing with the Registrar a Graduation Application according
to the following 8chedule:

e —:-n-md-wc ' -
December Graduates? filekby May 31st of the year of gfaduation.
. June Graduates: file by September 30th of the year of graduation.

August Graduates: file by July lst of the year of graduation.

A student who entered a college as a degree candidate September
1972 and thereafter must earn a minimum of 32 hours of upper
division work as one of the requirements for graduation at
Towson State College.-

T. GENERAL COURSE REQUIREMENTS OF :ALL STUDENTS

The general college requirement went into effect in September 1974,
and affect all. incoming freshmen and fransfer students: However,
Towson State College returning students-have the optdon of remaining
,Jon the plans under which they were admitted providing no more than
seven years has lapsed since initial admission or electing to. follow
" the new plan. ' R

All students are reminded that the adnption of a new set of
General College Requirements does not change their departmental
requirements, or the requirements for State Certification of teacher
education students Students should consult their advisors if they
have Eny questions regarding their degree programs.

. - Number of.

Group I P . . _ Orie Sémester

, ' - . Coursgs **%
Art, Communication Arts and Sciences, 6 |
English*, Modern Languages (the first
semester of any elementary course can- ' .

not be used). Music, Philosophy and
Religion, Theatre Arts (at least two
courses must be taken in English; courses
must be completed in at’ least four dif-
ferent disciplines). i’ . o 6:3

Group II ‘ .
Biologital Sciences, Chemistry, Mathematics, o 3




50.
8-75

including Computer Science, Physics, Psychology . \
" (courses must be completed in at least three different
disciplines).

Group III

Anthropology, Economics, Geography, History 4
Political Science, and Sociology {courses must : )
be completed in at least three different disciplines).

Grouﬁ v
<
Health Science, Physical Education (at least one 2
course must be in Physical Education). '
* English 30.102, Freshman Composition (or
equivalent) must be completed with a grade of v
"C'" or higher to meet graduation requirements. -

** At least one hour of credit in each course must be earned.
Those wishing to qualify for a Bachelor of Arts degree

in lieu of the Bachelor of Science degree may do so by
fulfilling the requirements for the Bachelor of Science
degree and by completing. the intermediate course or the
equivalent of a modern foreign language.

U. OPTIONAL GENERAL EDUCATIONAL PLANS

Optional general college requirement plans are permissible under certain
circumstances when approved by the Curriculum Committee. Additional
information available in the Office of the Registrar. !
Transfer students with 56 credits or more at the time of admission will
be given credit for having met the general requirements of the College
provided all of the following conditions are met:

1. The student transfers from the sending institution with a minimum
of 39 semester hours credit, or 15 one-semester courses, in the
Arts and Sciences. ’

2. Couéses are taken in a minimum of 10 of the following disciplines.
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' ' Art / . Physics
Gommunication Arts B Psychology '
! and Sciences " Anthropology ‘
English g Economics . .
. Moderr Languages ' Geography cL .
- Music v History ’
“ - , Philosophy/ ) : Political Science o
wzsw S M Religion Sociology - : -
“. Theatre Arts . Health Science
- Biological Sciences Physical Education
. RO Chemistry :
‘“;, Mathematics
- 3. With "reference to Towson's General Course Requiremeqts of all

students see page 33. Courses were taken in two disciplines
. each in Groups 1,, II, and III, and one course in Group IV.
Transfer students.who have not completed the general college requirements
\ under this option at-thé time transfer is made will be required to comply
with the generk} requirements for native students at Towson State College.

" . V. ATTENDANCE' , m\Qij;\
0 . \\\\

Students are expected to attend all classes. Each faculty member sets
" his-own policy on absences. Policies vaty and it is the responsibility”
of the student to understand clearly the absence policy of each Anstructor
. .and to act, accordingly. Students are expected to notify the Dean of
Students by phone or in writing of any absence exceeding three days.-

&

W. LENGTH OF ATTENDANCE .

Only in unusual chses may a student who has completed degree requije-
ments remain in the College for longer than eight semesters. Any
requests for deviation from this.plan must be submitted to the
secretary of thé Committee on Acad?mic Standards.

X. WITHDRAWALS

e,

A student wishing to withdraw from the College is to obtain a withdrawal
card from the Office of the Dean of Students. Before the withdrawal (is . A
offic1a1, the student must submit the - completed/withﬂrawal card to th

Office' of the Registrar. \
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Y. SEMESTER OF STUDY

Each semester a student registers and has not cancelled or withdrawn
prior to the first day of class counts as a semester of study.

Withdrawal for medical reasons or entry into the Armed Forces will
not count as a semester of study. The student must inform the

Registrar upon readmission in such cases, and present evidence
of reason for withdrawal.

Those students withdrawing from the College who intend to return
must comply with the deadlines established for readmission 15 July
for the fall semester and 15 November for the spring semester.

-
-

o Z. TRANSCRIPTS OF ACADEMIC RECORD .

Transcripts will be sent only upon written réquest of the student.
Transcript request forms may be obtained at the Office of the
Registrar. The College requires at least two weeks notice for
issuance of a transcsript record. A fee of $1.00 will be assessed
for each request.

A student with an outstanding indebtedness to the institution
will not be eligible for transcripts of record.

. ' AA. HONORS PROGRAMS
Under the direction of a College Honors Programs Board, a number
of departments of the College offer Honors Programs in their
disciplines or cooperatively offer interdisciplinary Honors
T Programs. The student who completes an approved program will
receive a diploma with the designation Bachelor of Arts or
Bachelor of Science with honors in the appropriate discipline.

The progrdm is developed for. the junipor and senior years
and include 9 to 12 semester hours credit in seminars, directed
readings, and research projects A senior thesis is required as
well as an oral defense of the "thegis. A candidate will also be

expected to make a respectable showifg: on the Graduate Record

Examinat’ion. ) . e

PR

¢ ° e ~

To be admitted to the program a student must présehtlé cumula- '

tive average of 3.25 and a 3.50 cumulative average in his discipline.

To graduate from the program the recipient of an Honors degree ﬁhsa.~_

present a 3.25 cumulative average and a 3.50 cumulative average in -

his discipline. ' : . . ~
Details of the department plans may be obtained from the office

of the department chairman.

The Dean's List is published following the cdmpletion of each
fall and spring semester. °Students whd are degree candidates and
complete a minimum of 12 semester hours for credit in regular grade

granting courses with a semester average of 3. 50 or higher will be’
so honored.

Q ] (;6 : v i




BB. GRADUATION WLIIl HONORS o 8T
‘ To recelve a bachelor's degree wlL'l'.\ honors, a student must have completcd X
work taken at Towson State College with the following cumulative grade ’ i

point average:

- 3.75 to 4:00 Summa Cum Laude

I 3.50 to 3.74 Magna Cum Laude
3.25 to 3.49 Cum Laude

) A
Students must have, in addition, a 3.25 or better average for work completed’
at other institutions and a minimum of 56° semester hours of work at Towson
State College. If students mcct all other requirements,-the Academic Standards
Committce will hcar an appeal of the 56 scmester hour rule.
; | . .
) Aransfer studentBeligible for Summa Cum Laude awards based on work
completed at Towson State College must bev approved by the Academic Standards
Comnittee. . -
To receive a bachelor's degree with honors in a discipline, a student~"
must have completed a departmental horors program and be recommended for
honors by that department. g
Students who de not qualify for honors becausc of their overall
GPA may petition the Academic Standards Committee if they meet the
following criteria: . //w’
K "A student who in his/her last 607 credits at Towson State
. College attained a cumulative average of 3.50 or higher."
z/”f N
The student who is approvg “For gfaduatfpn hqnoré listed aboYE/yill
receive the\Cum Laude honor #tfom Towson State College. N
/,/,—ﬁ:' -7
\ //ﬂ,/ CC. SPECTAL PROGRAMS
1. Credit for ﬁYggr Experience: .
- Not all expericRees relevant to a student's academic program occur
o in the traditionil setting of the College classroom. .Indecd, colléges’
e .
and unjversitics hyving Ao, recognized the valadity of such experience
in teacher educationudrd laupuage programs arce now. applying this same
approach to other dissiplines. ' - )
I I ‘“"WQ&/
Towson State Collegd cndorses this ﬁhilosophical premise and
arcordingly will allow a student to submit relevant educational’ S
and profesnionnl oxpcrjenvd\{or credit considerations by the app-
roptiate acadeamic departments and the College Academic Standards ’

Committee. Up Lo 32 hours may be granted for such varied experiences
as Peace Corps, Vista, internships in fapplicable professional work.
indc pendent study, applicd pracdtical gxperiences, ¢.g. second chair
viola for two years with the Baltimoye Symphony, cte.

-~

BRI At the present time there are Awo modes of obtaining credit for,

o . . . . . . . . =
' e prior expericnce: Credit by Examination, and Credit by Performance. 7
", . -
p “* In order to obiain credit for prior experience through either of ~° - .~
B thegestwo methods please adhere to the following procedurcs:
o a. Clhesstudent will UOHLuég the Department Chairperson for the res—,
[SRJ!: - poegtive arcea inwhich huAth“ﬁeeis competent to recelve credit

for prior-cxperience. - 67
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b. If the student receives approval from the Departm’ nt to proceed, /’/ .
he/she is billed for the $5 Testing Fee by the ~Evening and Summer
Division. Testing Fee for courses taken thrqééh CLEP is $15.
|
c. Upon presentation of his/her paid receipt to the;department, the
' Department Chairperson assigns a faculty sponsor-evaluator to the
student in order to determine the.evaluative measures to be used,
or to administer a standardized examination if such is applicable.

d. If the requirements are successfully met the Department Chairperson
forwards the '"Credit for Experience in Previous earning" form to
the Office of the Registrar l

e. The Registrar approves the form and forwards it ko the Evening
and Summer Office, at which time the student is assessed a $25
Recording Fee for courses carrying three or more credits. A
$15 Recording Fee ig charged for courses carrying less than
three creditS\ -

A\

f. A copy of the\paid receipt ($25) fee and the original '"Credit for
Experience in Previous Learning" form is returned to the Office
‘of the Registrar to record a grade of "PE" and the appropriate

- amount of credit on the student's permanent record.

g. Students who have unsuccessfully attempted Credit for Prior
Experience. once (CLEP or departmentally), may NOT attempt. . .
e¢redit by this method a second time. Credit must then be
obtained by taklng the course(s) in the traditional manner.

The College Level Exa ination Program (CLEP) provided the student
with the opportunity to obtlain college level credlt(s) by utlllzlng
standardized examinations’ adminlstered by agencies of the Educational

, Testing Service. A Presently, CLEP “is not universally recognized at
‘Towson State College, but students wishing to receive credit for CLEP
,examinations may petition the respective department(s). Granting of
- CLLP credit will be at the discretion of the department and awarded
‘ on an individual basis. 4

< ) . ) i

2. Arts and Sciences .

- [PRT—
e

The College—offerS a number oﬁ’programq that afford/students an f
opportunity to plan their own college programs, to follow.individual ’a
interasts, to experience a wide choice of courses from various depart-y ~
ments and to prepare for certain specialized vocations. Interested fﬁ »
students should consult oné€ or more of the faculty advisors in the fﬁ”
1 various programs as to requirements and procedures in declaring a
major and pursuTFg a degree. o o -

Program ' s .

diberal Arts & Sciences Core Program . .
Liberal Arts & Scienceg - Thematic Option

/ v ’Genqral Arts & Sciences ~ Core Program ///i/ - -
- General Arts & Sciences - Thematic Optién o : e
General Art§ & Sciemced, - Law Enforcement; ’

A -
wll Toxt Provided by ERIC
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_:1. The -student must‘fatlsﬁy G?nﬁral Education Requ1rement§?

.
. . .

American Studies » - , .
Black.Studtes

. . N R

Women's Studies , E
. . o R

MAJOR A - The Liberal Arts and Sciences Major constructed aroynd a |

"core" discipline in the traditional Liberal Arts and Sciencegifields.

. PR

.. ey . : : . . ]
MAJOR B - The General Arts & Sciences ‘Major constructed around a "core"
discipline i General Studi?s, which inqorporates“all of, the Arts. and
Sciences. - B T . Y . .

o
o B

“

s | . ) .
THEMATIC OPTION - A student may fulfill the requirements for either °
Major A or Majér B_by substituting a thematic plan for the "'core":

distipline.  We have made a formal distincthon, however, because we s

wished both to create & major which preserves the ‘condept of '"liberal"

" arts and sciénces in its traditional and widely undetstood méaning, .

and also to create a major (B) which offers maximum freedom. of choice.

In this way, a student who elects the former will carry a distinctive -
label. . ‘ : . S ‘ '
. . . -v "' °
Major A - The Liberal Arts and Sciences Major . - a S )
1. The student must satisfy General Education Requirements.
2. To declare the majot, the.student must be a sophomore or' junior .
_with a 2.0 CPA. g s f ' » .

3. From the Liberal Arts and Sciences - Art, Biology, Chemistry, English,
History, Modefn Languages, Mathematics, Music, Philosophy, Physics),
~and Theatre - the student must take a minimum of 45 semester hours of
upper division course work. These 45 hours must include work from a
minimum of 4 different departments. Eighteen credits must be from

the Arts and”18 credits from the Sciences (Mathematics being consid-’

ered a Science). - L Co -

4. At least 15,wbut no'more than 21, of the 45 upper .division hours
‘must come from one discipline which shall serve as. the "core"

, discipline in the student's program. . C :

A . .

T

Major B = The General ‘Arts & ‘Sciences Major
: : P .

v

2. To declare the major, the,student must be a sophomore or -junior

wigh a 2.0 CPA. _ . .

3, From the Arts and Scienceé; which are éopstrued to be the fol%owingF
Art, Biology, Chemistry, Economics, English, ‘Geography, History, ’
Modern Languages, Mathematicssy MJsic,Philosophy,'Phys}cs;‘Political
Science, Psychology, Sociology, Speech and Theatre--the student must .-
take a minimum of 45 semester hours of upper division ecourse work. - :
With the appyroval-of ¢hé'student{sJadvisor and the appropriate
associate dean, courses in departments not listed above may be
allowetl if these courses are needed to complement the student's program.

4, At least 15, but no'mdfé thén_?l, of the 45 upper division hqurs
must come from one discipline which shall serve as the "core" dis-
cipline in the student's program. ' ' :

» s el

> ’

o« 3

.
. » . -
@ > . :
1 * . ¢ P
i

w

.
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: .Thematic Options to the Arts and Sciences Majors® . Lo

, - . With the approeval of hlS adv1sqr and the appropriate asaoclatlon dean,

' a student may elect tb substitute a thematic- plan for the "core'" dis- '

- cipline in either Major A or B. By following this plan the student
could develop an academic concentrdtion in areas’such’as urban studies

American studies, environmental issues, etc. Vo . o sl r
Fxcopt for the followlng, the requirements will be . the same as’
i {or Major A or B: _ s fwow
vt 1. A minimum of 15, but not moré than 36, of the ‘45 upper division ~
- ) hours must relate specifiecally to a chosen“topic ‘'or theme. .
° 2. All course work must be on an uppervd1v151on level unless the
faculty advisor approves the inclusion of somewparticular.signi— ¢
ficant cohrse work at the lower division devel:" For, example,
a course’ 1mportant to the student s theme may exist only at the
v . , lower division level. . : o SR
. e ! ~ .
3. ILAW ENFORCEMENT AND CORRECTION R - o

g 2

v

TN

)\ new thematic option entitled Law Enforcement and Correction is
'now being offered.: Among its obJectives are the follow1ng

. °

LA 1. To provide in-service law enfortement and correctional'ﬁersonnel .
JRL St the oppottunity to further their education beypnd the junior college
-J with a minimum loss of credits from their” juniot college program. -
! 2. To provide an 1ntcrdisc1p11nary degree with a strong empha51s on ‘ ” L
<. -« soc1o]ogy, psychology and politlcal science. on
s - . . . o
’ - "3, To prov1de the community with law enforcement personnel who, are
. 3 , .. able to. make" good value judgment to maintain their perspectives, .
. ) to urnderstand Gnderlying causes of "human behavior, and tia comm~ .
unicate cltarly and.prec1s ly - “ :
: 4. AFRIGAN AMERECAN STUDIES PROGRAM v '
lhc Affican Américan Stud1es Pnogram offers a student the opportunlty ' 3

- ' to study ;ﬁ—depth the historical and cultural’existence of the AfxO- s
American’ly examining his upacknowledged roles in American society, '

and the presegce and 1mpoftance of the Black aesthetic-culturally, socially,

;politically, and economically, An interdiseiplinary program concentratlng

mainly fin thHe humanities, the curriculum is, subject to review and flex1bilityﬂ

as.couyses may sbe added or- -subtracted ‘with the pérmission of the Adv1sory

Committee and theVAssociat Dean . . _ . o

" Stuydents may choose a major in tga program, 'select,edurses to structure

major WLthin the Gcneral Studies. Program,.or 51mpl¥\take\courses as electives

!
vr_w Q

- ‘ v For further informatjon, please dontact one of the advisofs.F\\i° o0

N

& . 0 - -
“ o - _ ' - ) L e . . .
5. AMERLGAN STUDIES . . " N .
o 1] - Y . N . - i - N . o . )
‘a. The Program N o N
. I ) . , ;“ o ”
) - ‘ The American Studies: concentratlon within "the General. Studies major - ° . ¥
R S at Towson, State Col! ege. is an interdisciplinary program. that-allows - .
N T a studpnt fo take courses in different academic depaftments . The - ,
Fy n ‘;.N‘ Ll N - ’ 2 q, - . .-
o : N : ’ : v : i !
- ) R ., * . { . . , . .

. . - . . . r
9 1 . N . s
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American~gtudies approach stresses the inter-relatedness of ,
. : . such elemen'ts in our society as the’fine arts, architecture, &

popular culture, folklore, technology, and the vernacular arts.
" Students- examine American institutions, 1deas, and material
™ ‘forms in order to better understand their past and shape their
Y future. Althbugh the American Studies major will have a knowledge
; of literature, history, reconomics, and art’, his main concern will
- be within the concept of culture as it applies to the United States.
. N -
‘The degree granted is the/.B.A. or B.S. in General Studies with .
a concentration in American Studies., . . .

.,

b. Who Should-ﬁajor in American Studieg?”

st

- Those students desiring to pursue careers in American Studies ' The

Program at Towson State provides an important foundation for duate

work at the M.A.~or Ph.D. level in American Studies. Pr@sently there

are over flfty graduate programs in-the United States offering American

. - Studies de rees: v, : L
¢
o . 7 Those tudents who wish-to do American Studies related work in -
fields such as teaching, historic preservation, journalism, museum .
administratlon law, history, literature,and others. . -
¢ . LT . - )
Those studepts who may not have any concrete career goals but who
~desire a broad knowledge of Amer1can civilization .and a methodology
‘ to understand gnd interpret 'it. The, program welcomes..older students
‘ . " . who may apply their knowledge of our tulture to their academlc or
S " " ."intellectual ‘interests. N ' ,

6. wOMEN'S STUDIES 4 . o -t
\The Women's Studies concentration within the General, Studies major is an
) . ' inter-disciplinary program which offers students the ~opportunity, to study

the particulan nature and role of women as 1ndiv1duals and as members of ..
society.. The concentration consists of nine hours in a core curriculum.
,,three interdisciplinary courses: 33.231 WOmen in Perspective, 33.331

Women "in Society, and 33.332 Women in Art and therature plus a minimum

_ of eighteen hours selected from department courses in Womén's Studies.

: 33.231 Women in Perspective is strongly recommended as preparation for
any upper diviaion work in Women's Studies..Each program is individually
-tailored te the needs andginterests of the student. Students’ mdit consult
with a Women's Studies faculty advisor to plan-their program. The student
is reminded that a total of forty-five upper division hours is réquested
for the completion of a General Stu ies Major.

“ a

7. THTAMTIC PLAN COMPARATIVT FTHNIC QTUDIES e o '

-
"

‘ The Comparatlve Ethnic Studies concentration within the- General ‘Studies
major is an interdisciplinary program that provides literary, histor1cal i
political,vsoclolog1ca1 economic and geographic perspectives on American .
_ethnic groups w1th an emphasis on Baltimore's communities. Courses examine

‘ ‘ the impact of race, religion, family and community on Ethnic- ~Americans

. : ,and their development in'the United States \

o 1 o <
f\\\\ o The Comparative "thnlc Studies program prepares students to . Jive in a -
o multi~ethnic society and for posltions in education, socialwork, pcrsonncl

EFRIC g : " humua relations, labor rclations, urban p]ﬂnning, mental health, government

v . »
v a
Full Tt Provided by ERIC.
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service and other areas where an awareness of ethnic diversity,
problems, and needs are e%sential.

g

2D The Comparative Etfnic Studies concentration is administered by v -
an advisory committee s ' ' ,

f .

. . \ P
‘ The Hea{th Services Management program 1S\dé§:;;ed to help -
prepare~” “students for management earaef”\tiizéedmlnl-
: ' strators, health planners, hospital or healkh c3re adminlstrators,
or varieties of middle management . petsonnel such as deg@rtment heads,u
or supervisors. Depending upon student interests and availability

-of positions graduate training in health administration may be de-

sirable after completing this program. ’ v
A -

The Health Services Management program is administered by the
Hedlth Science Department. For advising contact the Chairperson
of the Health Science Department.

. 9. Directed Independent Study

* The Directed Independent Study Program is designed to meet the needs v
of the mature individual who does not wish to be tied to a traditional
education schedule. You and a faculty member approach a subject-

< d1sc1p11ne together in a planned personalized course of study. .
Several conferences are arranged and other thah these, and for visits

¥ to the Library or Media Center, the »student works independently at
his/her own rate. There are no regularly scheduled classes to
attend, but the tutor is tdere .if you need assistance in masterlng
the material. The conferences with the faculty member are informal,
challenging, and the ideal instructionaLﬁslimate, that is, one to one.

-

s

N

Thus; it is possible fdr a student to complete a substant{al portion‘

. mal 1nterrupt1on in one's everyday life,

. . R

a. Admission. ' ¢ . T

. - ¢ . . ~.

[ o - T - .

\ ‘Courses are open to anyone with a high school diploma or eguivalent T

and, the ability to do college level work. . T
, b. Credit

.o, All colurses taken under Directed Independent Study are for

degree credit and may be used to fulfill requirements at Tw
- Towson State College. )

ERIC - o L | | |

s : S
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10. College in Escrow '

“The College in|Escrow program at Towson State offers OQtstaﬁding'
high school scijiors an opportunity .

-

v

ge work' béfore graduation from high school

{

.. to become familiar with College in general, and Towson State
. in particular ’

. to begin coll

[ »

to chal}euée themselves academically
. ‘to« speed up theiy education

Students who have completed their third year of seccondary school
are permitted to enroll for the summer preceding and/or the fall
and'sprjng semesters of their senior year. Introductory and >
- freshman courses are available as well as more advanced courses

_ for those who qualify. Credits earned will be held in escrow unfil
the student completes~high school and matriculates at Towson State
or another degree granting institution. (It should be noted .that
acceptance of transfer credit is the prerogative of each individual
school. Towson State cannot guarantee that these credits will be
transferable everywhere) o

. a. Eligibility

- To be eligible for the program the student must have compléted
his or her junior year of high school, have ag,leaSt a B average
and have the approval of his or her counselor or principal.

-

- . ]

b. Admission ) .

Admission is po'thc particular semester in which ‘the student
seeks to enroll. The schedule booklet of the Evening and
Symmer program contains the necessary application and regis-
tration instructions. It may be requested by returning the
included coupon. C :

Students should note that admission to this program does

not guarantee formal admission to Towson State College. App-
lication for full-time admission must be made through the
Admissions Office. ' : . -

. c. ‘lerms: , T ‘\vfu/i:>
«\\N\“\\f“\?TT\‘SummsI

Towson State conducts two f{ve-weck day sessions and one .
eight-week evening session during the  summer months.
Students may complcte up.to twelve (12) credits of work

by attending both day scessions. -

)

For thwge who desive to live on campus, housing 1is avail-~
able for o first’ five week session. Meals are served
Monday thraugh Friday noon. Further information on
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.or from another acceredited institution. BaccalaurcaL%aﬁcgrec

e

“ERIC

A i Tox: Provided by ERIC

housing aud uﬁﬁ%ifnLion blanks for room reservation
may be-sedured from the Director of Rqsidénce llalls,
Towson Stiate Collepe. !
(2). ¥Fall :nd Apring_
Semesters kbc approximately fourteen*weeks in length
and Legin iin carly September and carly February. It is ‘
suggested [that. most students limit themsélves to one
course, ulﬁhough scudents with light high school
schedules may take more with the rccommendiFion of
tiéir counsclor. ' ’
Courscs ~re available primarily in the evening but
day courscs are available. Students should contact
the Eveniug and Summer Office regarding procedure to
* register for day courses. .
The Second Bachelor's Degree - | F
Coan o .
The Sccond Bachelor's Degree Program is designed to meety the
needs of cdllepe graduates who wish to attain proficiency in
another major dield. To qualify for admission, students must

[

hold & bhacedlaurgate degree cither from Towson Statc College
holders sccking any other post-baccalaurcate work othe than a
secoqgnggqvrgﬁgibgn}ijhgglgg.should contact the Office of

E}Ndﬂate Studies.

r : +
[ . “

To fully acquaint yourself with the program and its-advantages,
please arranpe for an appointment with an Academic Coopdinator,
823-7500, extension 268. At such time, questions concerning formal
admissipn‘dnd academic advising with regard to courses, course
load, and other requirements may be discussed in detail. If the
first bachelor's degree is from a college other than Towson, plcase
bring to the appoinfmont a student copy of your transcript. :

~

-

Majors Available through the Evvning“Col]cgc‘Progrnm
"

i
g ©

. A%t . . History
Biology v International Studies
.

Jusinehs
- AdininisCration Liberal Arts

Fducat®on Mathematics .
Farly CThildhood - L .
Eleme © PWilosophy/ -
Sceondary Religion

Fnglish ' - Psychology
N Ll

N

Genoeral Stuadies Social Science

Gi-opraphy Soclolopy

(O .

»
¥
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. B . U
‘ v . . ' . s :
ER v
“
u - /
. -

All majors offered at Towson State are available throug}rf%e
Second Bachélor's Program, however, majors NOT listed above
will reglire some daytime attendance in order fo complete

reqqi;éments.

such as Nﬁrsing, Medical Technology, Clinical Psychology,
require considerable day-school involvement. Ce

maximum of ninety-eight ®ransferable credits (sixth-four of

which may be from a junior college) from any regionally accredited: =~ .
institution may be applicable toward the Second Bachelor's. 1In
addition, students must meet the requirements of their "new"

major department and they must take at least the fin thirty

—credit hours at Towson State College. These tﬁirpy/%iéditS‘may

ot be met through Ctedit for Prior Experieace C tion. Credits
vbtained uhHér\thigmprogra& may not be applied /toward a graduate .

ree at Towson State College-at.a future tife.

LS

L
Application Fee ..~ SR $10.00 .
Registrag;on”?ée \\ 5.00
(per Semester).. .-
Undergradnatéwfgition ’\ e 257000
(per semester) “j;&V””””mm“
College Center Fee » ™ © . 9.50
(not applicable to .
eXtension courses) - \\ ,w“”/’
. DD. THE COOPERAT}//E EDUCATION PROGRAM-=' '

o s v

.The Cooperative Educatjon Progxam at Towson State College is
designed to foster an intefchange of \students between Towson State
and the other State Colléges of Maryland as well as other institutions
of higher learning in-the Baltimore etropolitan area. The institutions
- included in the pr “am are the State Colleges at Bowie, Coppin, Frost-
) "burg, Morgan, Sakisbury, and University of Maryland Baltimore County;
) and the privage colleges, Goucher and Loyola. The program is also
v designed tp/hllow students to take courses,not ordinarily available
at,Tows\,'%s well as study undef eminent professors in residence at-
other imstitutions. Students are encouraged to develop their academic
curricul with the Cooperative Education Program as an important
part of thedr plans. ; '

.

There hr;\ﬁbxadditional costs to the student to participate in
the Cooperative Program.
. N o -
) Students desiring information concerning the Cooperative Educa=-
) - tion Program should consulE\uJIh the Coordinator of the Cooperative
‘ Education Program. Cooperativé Education Program applications, part-
h ' icipating college'bulletins and class-sehedules are available from the
Coordinator. N » ~ ?

5~ -
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1. Academic Requirements

Students participating in the program’are expected to maintain
the same degree of proficiency in their academic studies at the
cooperative institution as at Towson State. '

o .. “
Courses taken at the cooperative institution are part of the
student's academic record, and-.the'grades will be computed into
the student's grade point average at Towson.

Only students who are in good standing academically in an under- .
graduate or graduate degree program are eligible to participate
in the Cooperative Education Program.

2. Programs with the State Colleges--Coppin and Morgan

The State Colleges in the Baltimore Metropolitan area are Coppin
and Morgan. Students are especially encouraged to select ¢
from the curriculum of these two schools, since they are wi
easy commuting distance of Towson State.

T

Undergraduate (except freshmen) and graduate students are eligible
to participate inp/ the Cooperative Program. Undergraduate students
may pursue courges of instruction equivalent to three semesters\of
full-time work (54 credit hours). * Graduate students are limited to,
12 credit hours. Students can' 'take . an entiré semester's academic
load or any part of it at either Coppin, Morgan or both while in

attendance at Towson.

Specially arranged courses are also o&fered to permit greater
freedom of choice, espec1ally those courses either taught by
eminent professors or not ordinarily axailable at Towson. ’

Undergraduate students may elect coursei offered in the day school. ’
Graduate students may elect courses offered in day or evening school

3. Programs with the State Colleges -~ Bowié, Frostburg, and Salisbury

5

Students are encouraged to make use of Lhe academic curriculum, .
‘available at Bowie, Frostburg, and Salisbury Distance precludes s
slmultaneous part-time attendance ‘at Towson and one of .the other
colleges However, students can spend three full semesters at

any ohe of the three colleges. Undergraduate students can elect

up to 54 credit hours, and graduate students can elect up to 12

credit hours. .

4. Programs with the Private Colleges -~ Loyola, Goucher, and The
Johnsg Hopkins University

@ . °

The Johns Hopkins University., Undergraduate students (except freshmen)

Towson has a Cooperative Education Program with Loyola, Goucher, and ‘
are eligible to participate 1n this program. Students are permitted to R

.
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¢ take only those courses which are not offered at Towson.
‘Students interested®in either Loyola, Goucher, or the "
Johhs Hopkins University, should consult with the Coordinator
of /the Cooperative Education Program in‘ the Registrar's Office. -
! ' ,
: EE. NATIONAL STUDENT EXCHANGE PROGRAM -

The National Student Exchange program was established.in 1967
to provide students with the opportunity to become acquainted with
social and educational patterns found in different parts of the
United States. )

Public univetrsity students who wish to do so may incorporate
into their undergraduate program a year of exchange study at another
public,university. Our students interested would register here, pay
& Towson's fees and then take courses’ at any of the participating schools
with grades and credits transferring.

Students eligible for the program should have a 2.50 cumulative
grazf point avé&age;”énd should be a sophomore or junior during the
time of the exchange. ) ,

‘The schools currently participating in the National Student Exchange
. include. I1linois State University, Montana State UniVersity, Morgan -

State College, Ohio University, Rutgers University, Towson .State College,
University of Alabama, University of Hawaii,. University of Idaho, and
University of Maine ~ Fort Kent.

Also taking part are University of Montana, University of Nevada-
Reno, University of Oregon, University of Massachusetts, University\Pf
South Florida, Univérsity of ,Wisconsin - Green Bay, West Chester State
College (Pa.) and William Paterson College of New Jersey. ' ’

: ' Contact the NationaLrSfﬁaEgt Exchange coordinator in the Office of
' the Registrar for more information, application forms, and procedures.

+

FF. FACULTY WORK LOAD ~ : ¢

1. Teaching Load

¥

The normal Féculty teaching load is 12 hours. Department Chairpersons
or Faculty with special administrative duties may have a reduced teaching
load.

2. Office Hours.
Every member of the Faculty is expected to hold regular office .
hours which he or she will report pn the schedule of classes which
‘ is sent to the Office of the Department Chairperson. Office hours
should be announced to the students and posted on the door of the
Faculty member's office. o f

: ) | 77
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3. Academic Advising ////( ’ 4 , o

All members of the Faculty are expeéted to share in ;he‘
advising of departmfent majors who will be assigned to them by the
chairperson of the department.

. Studenthegistration" -

All members of the Faculty, except members in their_first semester
of teaching, assist. in student registration for courses.

GG. DAILY ATTENDANCE POLICY

Unless special arrangements have beeri made according to established
College and Departmental policy, instructors are expected to meet classes
and students are expected to attend as scheduled. .

[

Each faculty member should establish, announce and enforce his/her
attendance policy. It is the responsibility of the student to find out
and understand clearly the attendance policy of each instructor. A
faculty member may automatically drop any student from a course who
has missed ome-third or more of the classes.

E)

Students should file absence reports within forty-eight hours of
their return to classes, at the Health Center for medical reasons, or
with the instructors for other reasons. Students should telephone
the Health Center for i1llness or their instructors for other reasons /
if absence exceeds three days so that instructors will know the reason .
for absence.

If a student knows in advance that he/she is to be absent from
a class, he/she should notify the instructor-to arrange for making
up. the work at the instructor's convenience, either before or after,

*

tie absence. . ) . . ,

HH FINAL E INATIONS
The College shall provfdeﬂa perjij for the giving of final exam- !
ations at_ the end of each semester. Faculty members are expected to
meet with students during scheduled examihation periods. If the
faculty member chooses not to require a final examination the period . 7
is to be used for other forms of instruction or evaluation.

Final examinations may or may not be included as part of the
course, at the option of the instructor. However, the department and
rhe students have special interests in the instructor's decision which
he should consider; therefore, the following qualifications are estab-
lished: ' ’
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Multiple section courses

v

*  Where a majority of the departmentdl faculty agree, in multiple
section courses the department may establish a standardized
- ~ . final examinatlion. However, the individual instructor retains
the right to employ his/her own finat examination in. lieu of the
standardized ?xaminatiqn. ' ‘

5 ‘

Where a majority of the-departhentdl faculty agree, in multiple .
cection courses the department may xequire that a final ‘examina-

g _ tion of some nature be given., .

) 2. Students exemptions from final eggminaﬁiigyé - .
Faculty may give consideration to exempt ing specific students ,
o : _from final examinations by providing valid alternatives or by

i considering -the student's prior achievemeént.

#aeulty are urged to involve 'their classes in makir® decisions
regarding specidl examination policies agd options. Students R
should be urgefl to bring,recommendations to faculty regarding -

« pxamination options. . - o

3. Rationale - . ’ | . ]

L] ‘ 1] -
’ ‘< . The premise ffom which the committee operated is that under the
present grading system faculty must employ some means of evaluating
student-perforfance. o T oy,
’ - ' /ﬁ" ¢ o
'he committee r¢commends keeping the final examination period
C because to elinfinate it would work serious hardship on those Ty e
. . instructers who wish to give final examinations-ang would create, ' R
pressuies to /rliminate final examinations for 'redsons not specifi- -
cally acadepliic. . o \

The commiftee believes that the instructdr is in the best position-

- , to deteypmine the need for final examinatiows within_a given course . ~
C _of dnsfruction. However, the department and the studens also have
more than ﬁaSSLng interest in the ‘instructor's decision. Therefore,
the policy is structpred in such a way as to recognize the«instructor's
prerogativeé, protect the department's .interests, and at the same time
encourage experimeptation and the recognition of individual student

, _ _ -

differencesJ/ /

/ . -

II. FINAL GRADES DUE

Ny
e

,
Einq; grades are due within_ 48 hours of the date of the final

ex:imination. The Registrar&s Office provides class rosters for
the final grades prior to the examinations period.

7 a
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%5‘5 .JJ. STATEMENT OF GRADING POLICY FOR TOWSON STATE.COLLEGE _ . -
CGrades for students are assigned by faculty members at theiend of the semester
according to the followin% classifications: - 4 "~
A ~ For work- of superior quaiity

- For work of good quality K .

=

C'- For work of s