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The Board ‘of Regents has compfitted itself and the Univer-
“sity of Minnesota to the policy that there shall be no
~ discrimination iri-the. treatment of persons because of race,
__creed, color, sex, or national otigin. Titis policy is particularly )

" “applicable in the recruitinent and hiring of members of the

faculty and staff and in promoting the academic pursuits of

all students at- both undergradtate and graduate levels.

Individual faculty members ‘are expected to suppott the.
development. of affirmative® action programsg to ensure a
proper ethnic balance among the students and staff of their
. departments, - . ' . Cos
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Dear Facutty Member, :

These words of welcome are especially intended for faculty
“members who are, as [am, new to the University df Minnesota.

. This_is an exciting a and diverse university, and, naturally, it Iras its_ e
share of both ptoblems and opportunities. The basic commitment is, '
however, clear: the University of Minnesota is a place for learning, for
teaching, and for trying to understand viso that people can lead better
and more fulfilling lives. ‘

As a fiewcomer myself, | have read the Faculty Information
Bulletin profitably as a source of information and guidance. I hope that
you will take the time to do so, and 1 also-know that the Department of
Umversrty Relations would welcome any comments or observations ,
.you might make as to how the bulletin could be 1mproVed : S

Bccausc our university is so inescapably large and (\llverse we will, /
in many cases, perhaps not hecome well acquainted. Inifact, many of /f//
the faculty members working in such a large and- state\wde umversrty /
do not’ come to know cach other personally. Allhéough this § »
tegrettable, [ am cnu)uragcd by the thought that.our very largeﬂz /
N . provides an opportunity for many uniquely talented lnleldUdlS&dflfélp
~ students and to further the discovery and application“of kn@ tedge
This is a difficult endeavor, but it is one of the most 1mportan‘f¢1mssrons
~ina troubled and ofte unhappy world. ‘. /M

1 am glad that you will be provrdmg your prok;,s@xonal talents to
the University of Minnesota, and [ smccrely hope tmt your stay here

w1Jl prove to be both plensant dnd professionally préductlve 4 N
g : ] p ”,‘;-‘, : .
. , . &
' g Cordmlly ?
S ' C, Peter Magrath /2
- . LT Presrdent i
’ Ve " ‘
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| The University e

Yy «
. »

On DQLC”\bCF 22, 1869, William Watts Folwell delivered his (nauguml
address as the first president of the Umversuy of Minnesota. With a prophetic

look at the future, he foresaw a great “federation of schools”™ - the modern
., university with its vast educational-scope. He forecast a umversnty ‘fiot merely
from the people, but for the people.” . } v '

~TFhe-University *was chartered in 18517 sevett yearS‘béf’“x‘ 'fh@“ﬂfm;ory of
Minnesota became a state. It began as a preparatory school, was,beset by

financial crises during its early years, and was forced to close dunng the Civil -~

War. During this difficult time, John Sargent Plllsb'ﬁry began the long and

dedicated service that won him respect as “the Father of the Umversny As

University Regent, state Senator, and later Goternor, he led the Unwcrsnty out

_ ofits financial problems and-set it on the road to greatness.

" In 1869, when the Umversnly reopened its doors and Presidemt Folwell

. gave hrs farsighted inaugural dddrcss,jh@rw.cn‘e only nine fuculty members and

cighteen students. Two students were graduated at its first Commencement in

1873. Today. the visionarys dream ha$ become a fact The University has grown

info a major center of education, creative schol(rrshlp, research, and service. It is
“ond of the vl/rgcsl universities in the United States, with an enroliment of nearly

50,000 fullstime and part-time students in its. statcwide degree-grantingcolleges

and-schfools. Its administrators and faculty members are constantly adapting to

-accommofate the. student body and to- meet the demands of a society

eXperiencing revolution?xr.y change.

The University has won affection, support, and-respect in the state. State °

- residents make up approximately 95 percent of sthe Univc‘nsity s undergraduate
cnroliment and over 50 percent of its graduate enrollment. About a third of the -

other Minnesotans benefit each year from its extension courses, adult education
seminars, short courses, and a mullltudc of University services.

The University is statewide. The University of Minnesota, Twin Cities,
offers the full range of academic and profesSional degrees, from Associaté in Arts
through Doctor of Philossphy. The University of Minnesota. Duluth, a part of
the University system in northeasterp Minnesota since 1947, offers -unider-
graduate and graduate academic progr{ms a variety ofprcprofcssmndl programs
and professional programs in social work, medicine®.and dental’ hygiene. The
University of Mirnesota, Morris. which opened in western Minnesota in 1960 is
the site of a unique public liberal arts program offered in a small- -college setting:
it provides undergraduate and preprofessional academic programs. The Univer-
; sity of Minnesota Technical College, Crookston, which opened in northwéstern
Mlnnesotd in ]966 and, the University of anesotd Technical Collcgc steca
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which opened in southern Minnesota in 1971, provide up’to two yezirs of
general paraprofessional, and teehmedl education, pnmdnly in agmulture -related
fields: :

Other important parts of the statewide University are the Hormel Institute
in Austin; the Mayo Graduate School of Medicine in Rochester; the Lake Itasca.
. Forestry and Biological Station in Itasca State Park; the Freshwater Biological
Institute "at Navarre; the Cloquet Forestry Center; the Cedar Creek Natural
History Area near Bethel; the Rosemount Research Center; the Hortlcult\ural
Research Center at Excelsior; the Landscape Arboretum near Chaska; ‘the

Research and- Fleld Studies Center at Duluth; the Contmumg Education and
Extension centers at Rochester, Duluth, and Morris: the University Without
Walls programs on the Twin Cities and Morris campuses, and the agricultural
experiment stations at Rosemourit, Crookston, ‘Grand Rapids, Lamberton,
Morris, and Waseca. A University-affiliated private undergraduate medical school
is operated by the Mayo Foundation in Rochéster, '

The University is supported by appropriations from, the state Legislature;
by student tuition and fees; by federal and other research grants; by procgeds
from sales, service, and zﬁxxnlmry enterprises; by glfts grants, and contracts from
corporations, foundations, individuals, and others;: and by income from
investment of its permanent endowment funds and operating balances.

The Umversnty s early growth and progress were stimulated by the Morrill
_Act of 1862 — the famous land- -grant act passed by the Congress of the United
Stat_es — from which the University still gains strength and prestige.”

The people of Minnesota recognize the significance of their University in
the life of the state, the nation, and- Amenczm higher education. Every
distinction that comes to the University comes ‘to the peaple of Minnesota as
well. Knowledge transcends state boundaries, and the Umversnty has made and
continues to make a distinguished contribution to national and international
scbolarshnp and to research in the arts, sciences, and p;ofessnons

-4
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Il. Organization and Administration

'BOARD OF REGENTS

The Board of Regents is the governing body of the University. Its chief
responsibilities are election of the Chancellor, enactment of rules, regulations,
and policies governing the University; control of University expenditures; and
approval of all staff changes (The term President is commonly used instead of
Chancellor,)

The{ 12 Regents are choseri by the state Legislature. Althoughr not required"
by statute, it is customary to elect one Regent from each of Minnésota’s cight
Congressional districts and four from the state at large. They serve without pay
for six-year terms. Vacancies occurring when the Legislature is not in‘session are
filled by thé Governor. (CJurrent members of the Board are listed in section IX,)

The Chancellor of the University is ex officio President of the Board of
Regents. From its membership, the Board. elects a chairman and a vice chairman.
The Board also clects a secretary and-a treasurer from outside its membership. <
All officers, with the exception of the Chancellor are elected for a_two-year,
period. ‘ ‘\\ '

The Board meets in regular session once each month. Much of the business
considered by the Board is first reviewed by one er more of its seven
committees, which regularty precede monthly Board meetings. The seven
committees are Budget, Audit, and Legislative Relationships; Educational Policy
and Long-Range Pl'anning; Faculty, Staff, and Public Relationships; Health
Sciences; Physical Plant and Investments; Student Concerns; and. Executive.
Dates of Board meetings are announced well ahead of time in the Official Daily
Bulletin, which is published in the Minnesota Daily (the Twin Cities campus
student newspaper) when classes dre in session and as a special bulletin-during
quarter breaks. The dates are also announced at the Crookston and Waseca
campuses inﬁheir weekly campus calendars and in Brief. the weekly newsletter

~ for faculty and staff on all campuses. Materials for consideration by the Board
are ‘usually submitted through the office of oneyof the vice presidents and then
through the office of the secretary to the Board. '

ADMINISTRATIVE OFFICERS

The President of the University’is responsible to the Board of Regents, He
is the chief executive officer of the University and is the representative of the
faculties and the University Senate to the Board of Regents.

Six vice presidents, appointed by the President, divide the'responsibilities
of administering the University into six areas: .academic administration;
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administrative operations; finance. planning, and operations; health sciences;
institutional planning and Feld'liprlé' and student affairs.
Current administrative ofﬁacrs are listed in section [X.

. nd )
THE UNIVERSITY SENATE .
\ The University Senate is the voice of the statewide’ Umversnty faculty and

_ students. It has legislative control over educational ,matters concegning the

Q
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with the consent of the Senate. .

Univérsity as a whole but not over. the internal affairs of any individial college,
institute, or 5911001 except where these overlap or materially affect the mlerests
of other colleges or of the Umversnty as a whole.

The University Senate delegates authority and responsibility *to campus
assemblies in educational matters concerning but one campus of the University. ‘
Each campus determines its own ilssembly and adopts its own constitution and

~» bylaws, which are consistent with the constitution and bylaws of the Senate.

The Senate meets at least once in each quarter of the academic year, at a
time and place determined by the President. Special meetings may be.called by

- the President, at the request of the Consultative Committee, or atthe written

request of ten membegs of the Senate.

The Senate is composed of elected repyesentatives of the various schools
and colleges, as well as the President and the membBers of the Administrative
Committee, who are ex officio nonvoting members. The elected members are
chosen by secret ballot by faculty members with )1e rank of instructor and

~ above in*the several schools and colleges. Each collége has at least- one senator;.

one additional Senate member is chosen for each 20 faculty members or major
fraction thereof. Each Senate member also serves on the assembly for his
campus. Office is held for three years. ,f’ - ,

Student representation on the Senat«ébegun in 1969. Provision is made for
the handling of some issues by the faculty component alone dnd others by the
student component alone.

Senate agenda and minutes are Sent to d“ fdculty members eligible to vote
for senators. Faculty members.who 4re not sermtors may attend Senate meetmgs
and participate. at the discretion of the Senate, except for voting. In advance of
each Senate meeting, the docket is published in the Minnesota Daily. - ‘
' The President of the University is chairman of the Senate. He may suspend
action taken by the Senate or any college faculty and ask for reconsideration of
such -action. If the President and the Senate or college faculty do not reach
agreement, the question may be appealed to the Regents by the Presndent the
Senate, or the college faculty.

The vice chairman is elected by the Senate from its membershlp at the first
meeting of the spring quarter of each academic year. The clerk of the Senate and
‘the parliamentarian, who need not be members, are appointed by the President

9 - .

4 ~




N o

A
\

[
»

A Senate committee is any committee to which the University Senate
delegates responsibilities in- broad areas of University concern and whose
responsibilities are deemed so’importartt, and the permanent continuity of
" whose activities is so essential to total Senate government and University affairs, v
that the Senate establishes it under the bylaws. There are the following Sengte .
‘-committees: Academic Standing and Relations, Administrative, Commxttees ’
Consultatwe Educational Policy, Faculty Affairs, Judicial, Library, Research,
and Resotrrces and Planning.

. Umvefslty commlttees are standing committees created by the Umversxty
Senate and assigned a reldtxonshlp and responsxbllxty to appropriate Senate
committees. Each University committee will concemn itself with policy matters

, designated by the University Senate or referred to it by the responsible Senate
committee, -and within its area of responsibility may initiate studies and policy
proposals for consideration by the Senate committee and the University Senate.

The following descriptions of Senate and Pniversity committees are o
abbreviated. More information about the committées may be found in the
.‘Handbook: A Compilatidn of Rules and- Operatianyl Procedures ” Copxes of
the handbook atid of the Senate constitution and bylaws are avaddble onrequest -
* Tfrom the clerk of the Unjversity Sendte S )

v ®
. - (S
v . !

o Senate Committee on Academic Standing and Relations, which concerns
/ itself with those poligies on academic standing fhat are needed ‘on a
University-wide basis and with the relations of such pol cigs tor other educational
- institutjons and systems of the state. ' v ST
¥ »

S
.

v Senate All- -University Administrative Committee, which is composed of
' the \Presxdent vice presidents, deans, and such other members of the ﬂf:nversxty
/ k\ staff as may be added by the President ang dpproved by the Senate. Committee
members are ex officio, members of the Senate. The committee advises the ’ ~
¥ President about the general educational, administrative, and fiscal policies of the
University and aids the President mmputtmg the policies of the Umversxty into

¢ effect. .
" . b ~ ~ . R ) '
N University Committee on All-Umversity Honors, which receives from
' Mhools collegés, and ' institutes nominations for various -
‘ - University Ronors nammg of buildings, and nominations for Outstandmg
oo Achxevement Awards, and acts on those nommatxons
N

\. U/;iversity Committee on chial Policy, which considers and dévelops
policies concerning the University’s/roiéin meeting social problems. : .

S(}nate Committeg on Comm){tees Wthh reviews the number apd scope’ “of
,a_ll/c_omrmttees of the Seyate and’ makes'appropriate recommendatnons thereon.

Aruitoxt provided by Eic:
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Senate - Consultative Committeé, which is composed of 'nine electcd

members of thc fuculty, seven elected members of the student body, and the ex
officio membership of the vice chairman of the University Senate. The elected
faculty representatives comprise the Faculty Consyltative Eommittéc and the
‘elected student representatives comprise the Student Consultative Committec.
Thc Senate, Faculty, and Student Cqnsultative comrhittees, meeting severally or

1
together, serve as corfsulting bodies to the President. o ) o

‘

University Committee on Business and Rules, which assists the Consulta-

e

tive committee, arranges-the order of business for the Senate, prepares -

Senate dgendds prescrlbes rules of procedure, dnd servgs as liaison among

the Senate committees. _ ) )

total educational work of the University ° may be lmproved and makes
recommendations appropriate to that cnd..

D

Cuunul on In!emauonal Education, \%fhl(.h ensures that the.international

rqle and commitments of the Umversuy are clearly. defiped and periodi- -

cally reviewed. Policies promote and facilitate enrollment of foreign
students. in the University, foreign study opportunities for Minnesota
students, and the interchungc‘b sata and foreign fuculty members.

Cuwzcll on Liberal fducauon which is cspon51blc for formuld,tmg policy,
subject to Senate ratification, establishing a fidor requirement in llbcml
studies for all University curricula leading to the bachelor’s degree.

M .

. University  Committee on All-University Extension and Community
Programs, which considers and recommiends policies relative to ‘extending

the research and tedchmg resources Of the University to the commumty
and statc.

- v
) .

University Committee on Computing Facilities, which reviews the Uriver-

* Senate Commlttee on Educatlonal Pollcy Whl(.h seeks ways m which the

sity’s academic computing facilitics and their uses in the tofal University

enterprise. . .

University. Committee on Instructional- Materials and Media, which
formulates policies concerning the production, use, and distribution of
educational equipment, materials, media, and techniques. '

./ : ) V *

University Committee on Summer Sessions, which develops policy with
respect fo Summer Session and its relationship to the total academic

program of the University. ] 1 ; )

. 6/ ) ) \
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University Comniittec on Educational Development, whith formulates .
detailed guidelines and operating procedures for the Educational Develop-
imgnt.Progra'm. ' ' ! T

- e

University Committee on University-ROTC Relationships, which studies
“and makes recomn endations on the relations between the University and
the Department of Defense and the several military services. - '

i ©

-

S{nate Gommittee on Faculty Affairs;which considers and reviews policies

and procedures in the University that may goncern the personal and professional
welfgre of the facylty. - . ' . :
University Committ‘eé;on Tenure, which is rcsponsibie for pro'posi}lg
o . -
necessary additions amd modifications to the regulations conceming |
faculty tenure. It also provides interpretations and opinions thereof. . :

‘ Jr' University Avp'peal‘s Cn@nitteg_on Academic Freedom and Responsibility.
~ it whiéh"makcs recommendations to the President on appeals relating o N
questions of academic freedom and responsibility that have been filed with ..
the President’s Office and referred to the committee. ¢+ '

/ \ ‘
* »~

/. Senate Jﬁd_icial Conimittee, whicll)]ears and. determines cases principally

' irJvolviﬁg the academic freedom rights of faculty. Cases concern either the
dismissdl of*.a tenured proféssor or, in the case of a nontenured professpr, a

- dismissal or failyre to rehire. ‘The committce has an iaterim jurisdiction to

determine certain grievances brought by present faculty members not involving

termination. . e ! . S '

A 4

J . ) v n - v
Senate Library Committeg, whjch considers and makes recommendatians
on library policy and administration, =+ Y

N
N
. ' N
S g -
¥ -

» A
Senatg Committee on Research, which“studies and recommends to th
B L]
Senate policies with respect to research activities, facilities, and personnel.

- \ - ° I3

y ~ -
a

.

University Committee on AnimalGare, which studies and makes e
- ~ \ . . : -
v mendations on the care and usage ol a‘r{mlg in research. ®
) ’ 4

..
f ~ ~

~.
- [

- . : . . . ! .
University Comupiittee on the Use of Human Subjects in Rfsearch, which
Y P

‘conducts prior collegial geview of propose(‘l)gscar\c.}l jrvolving human\7

subjects and provides continuiny supcrvisfon and advice with respect to
‘approved projects of “researchinvolving human subjects, to assure the

fare of such subjjects. :
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- -Senate Committée on Resources and Planning, which considers all matters

that may affect the University’s long-term development and makes dppropnate

recommendations to that end. L
CAMPUS ASSEMBLIES - - .
" . A . v
T == Eadh. campus of the Univcrsity has a campus assembly with functioris
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. (muludmg researCh assogiatc

- similar to those of the University Senate. Petailed inférmation on the assembly
at a partlcular campus can be found in the Faccultv [nformation Bulletin

supplement for thdt(,i\lmpus@ B )
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THE GENERAL FACULTIES‘[.:‘ e .
L D R Lot s

- The general faculty of each collegc is Lomposed of the President of the
Umvcrslty (the provost_'n the case_ of the coordmdte campuses), the dean,
associate and assistant dear\ profcssors associate professors as51stant professors
. and instructors (mcludmg research fellows) Each
divisior giving instruction in nother (.ollcge may be represented on the faculty
of that college by one or fnore members. Each faculty controls the internal .’
affairs of its own usit, incldding entrance rcquiréments culriculum"iﬂstruction -
examinations, grades, degrees, and disciplinary mdtters not under the ]uriSdlCthﬂ

of the Campus Committee on Student léeh‘mor . SRR
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lIl. Duties and Privileges of the Fac'ulty;

A faculty member serves the University in a variety of ways: asa teachér
instructing students, as a scholar adding to the fund of human knowledge, and as
a citizen contributing his s&ecral skill and knowledge through \gous forms of
. public service.

3

TEACHING ﬂ

[ 4
‘The Univérsity emphasizes excellence in teaching. The first duty of every
faculty membet-engaged in instruction is the communication of knowledge and
values tozstudents and the stimulation of their intellectual ability, curiosity, and
imagination. :

RESEARCH ,

. . -
~ Research is the second strong" emphasrs of this institution, for prograrns
that foster the interaction between teaching and r&search- are a hallmark<of a
* university. Extension of teaching and research activities to the community
’ encompasses the major service activities of the University. The faculty member js
aided in obtaining funds and facilities for research and is endouraged to
contribute to-the ever-expanding realms of human knowledge. ..

kY

o .\ Research Funds in section VII). . ) . ‘

. . P -

PUBLIC SERVICE AND PROFESSIONAL COMMITMENTS

» «~  The ‘faculty member is encouraged to contribute, within proper limita-

» tions, his special knowledge and skill o institutions and groups outside the
Unrversrty To regulate faculty service outside the University, the Board of
Regents has adopted the following policy restrictions: .

; s .
Faculty and genperal administrative officers are permrtted to engage m
requrrrng professional consulting and outside work or service activities,
with or without compensation, provrded (1) that the time involved does
not interfere with their capacity to carry out their teaching, research,
service, and administrative responsibilities to the University, and (2) that

the activities are related to their.professional responsibilities and will serve |

to enhance their professional skills and knowledge. The follonng specific
dictivities have been defined as recurring professional commitments: (1)
O . . 1

ERIC T 4

L , . R
Full Tt Provided by ERIC. - . “
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The-Office of Sponsored- Programs in the Graduate School Research'
Center offers assistance to faculty members seeking support for research (see
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any connection ‘with a business enterprise as owner, partner, officer,
director, consultant, or agent; (2) the holding of any_public office by
election, dppointment; or employment; (3) any conncction with a
professional association, educational institution, or foundation as a
trustee, officer, lecturer, or represcntative. The writing of books or
articles, or the giving of dccasional speeches,,lectures, single consultations,
.such as, site” visits and the liké, ltave not been considgred as “recurring
professional commitments.” » ‘

“Faculty -anvd general administrative officers” iiclude faculty .members
‘holding appointments at the rank of instrdctor and above (includes
research fellows and research associates) for two-thirds time or more for an
academic year, aqd deans, directors] department,heads, and general
administrative office¥s. ' o
: Prior to entering into any fipal commitment, the staff members as defined .
~ above must have the approval of the Board of Regents. For the Board’s
\ consideration, a President’s form 14 must be submitted. Before submission
\'to the Board, the appropriate department head on chairman and dean, or
Yheads of divisions and campus provost at the coordinate campuses, or the
ice president for health sciences in the case of health science units, and’
the vice president for academic administration must indicate their approval
on President’s form 14.

~ "

While it is not poss:ble to draw the lme definitely between yrofessmnal
service of an expcrt or consultative charfcter and routine professional .
work, policy does not permit Universily staff members to enter into
ordinary competition in tf},c various professional fields.¢
: E 14

No metnber of the staff shall dccept employment that shall bring him as an
expert &r in any other capacity into antagonism to the interests of the
stule of Minnesota. o ’ -

v b A 4
~
[

The general restriction on a staff member’s outside time commltments is
that these should not exceed an average of one eight-hour day per
sevefi-day week. (The eight hdurs need not be performed in ‘a single
calendar day.) The way in which this time is scheduled must, in the

"judgment of the départment chairman, be compatible with the staff
member’s scheduled obligations to the dcp'art“ment,- o N

N

When outside consulffng or service arrangemetits involve single blocks of
time that last for,a period of more than a day or two, and thereby

interrupt a staff member’s regular work schedule, the individual must .

consult -with- the departm}ent head or chairman to determine: if the

&

>
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actrvrtres might more appropriately be mapaged within the University
polrc.y govemmg Ic.aves of absence. . \;‘V

In every case whcrc outside cmployment,or affiliation is present, it is the
policy of the Board of Regents_ that an)‘/ Régent or employee of the
University who makes an appearance, either in person or by way of a
: written communication, before any public body, commissior, group, or
individual, to present facts or to. give an opinion gespecting any 1s§ue or
‘matter up for corsideration,. drseussron or action, shall announce, in a
clear, complete, and honest manner, in addition to the position held at the”
University, tHat -he spgzr'ks not as a r’épresenta'tive of the University of  *
Minnesota,'l;ut as a memher of or a Vconsultant for, and/or a paid employee
~of any persony club, corporation, or other orgarnization for whom said
<" . -Regent or cmploS/ee acts as a,consultant, member, or paid employee.

~ Every member of the staff who gives professional opinions must protect
' the. Umversrty against thé use of such opinions for advertising purposes
That is, when a member of the staff performs work in a private capacity,
-+ hémust make Fledr to th”()se who' employ: him that the name. of the
' Unrv&rsrgyérs not in any way to be connected with the transaction.
No member”of the staff who engages in Gonsylt"iti-on Br other ‘private
- practice shall use the official stationery of the University or give as a
business address any butldmg or de&rtment of the mstrtutron )
) ! ) : 7\,’
e * No member of the staff shall use University equrpment o,r services” for
pprposes of prrvate practice without " first obtarmng approval (B.A. form N
| ' “‘39’) from the departmentmcad or chairman, dean, and the assistant vice
president for business. admiffistration in the Office of the Vice President
for Fmance Plannmg, ahd rOperatlons and thé’ payment of a reasonable

fee for the puvrlege enjoyed. .

a5

-
K .

In ‘order that thc Univcrsity may have clear records of ¢ontinuing,
professional commitments, a system’of annual reporting has been adopted.

uhder feview by the’ Uriiversity .Senate. Any new policy formulated will be
--submitted to the %oard of Regents for théir consideration and-action. Faculty

|
)

|

|

|

- | The'policy governing faculty consulting and outside work is currently
t

} "membors should confer with their department heads and deans before makmg .
| ;

4y, any comgutments : ,ﬁ{\ -

g ‘ s 8 - . ' ) ’ ,
| . Consultation and practice By faculty members in the medical sciences -
o . diffet in sevesl important respects from outsrgg consulting activities by faculty
membefs of other umts of the University. A statement of palicy,’ “Gonsultatron

\ %
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4/ Practice in the College of Medu.dl Sciences,” was developed by the Board of|
/&’ Regents in (.oopcmtlon with the Medical School to provide gunddnee !

/7 - »
POLITICAL ACTIVITY ' . )

While staff members share with their fellow citizens the right to campaign
for and to hold public office, it is expected that they will plan for an
arrapgement with-the University that will accommodate the contemplated public

. service activities.

It is expected that any staff member.gof
political officc or appointment. to‘},”“(‘ ligs fﬁcc wherrn the duties of a
« - campaign or the holding of the Oﬁ'ﬁ'ﬁ., "

consultations should focus on the qué ion of whether or not temporarily
suspendmg some portion of the staff member’s responsrbllmes can be
Y dg;commodated without scrious 1mpzurmcnt of the functioning: of Ehe
department or unit of the University that -is involved. Whenever it is:
feasnble‘.\o do so, it is expected that a_staff member will begin such
: consultatlons well in advance of the tlme period for which a temporary
o reductlon in responsrbllmes or a lcave ofabsen(.e is requested .',,',’
When a staff member is glected to a political ofﬁce e.g.; to ofﬁce'/i:h the
, state Leglslature which requires absence from University dutles for
o continuous periods of time less than one year, it is anticipated t}mt normal
leave of absence procedures for a portlen or portions, of the year .will
accommodate the need to temporanly suspend the staff member’s
responsnblhtles to the University. . . -~. ] #

3

f’rior approval by the Boar~0@f Regents will continue to be required for
any full or partial leave of absence. -

CE

AN

When a staff member "is ele(fted to political ‘offide requiring full-time

service for a period of more than one year, e.g., to offices such as .
governor, United States representative, or United Statés senator, it is
expected that he will resign from the Umversnty»staff position after-
election.

The Board of Regents w15hes through this policy, to ensure the balance of ’
pubtic service with the University’ s primary obllgatlon to staff and maintain its
teaching programs, and, at the same time, to encourage public service, including

W

Aruitoxt provided by Eic:
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~/ the holding of political office. It is understood that the staff member’s
/" association with the University should .not_be misused in campaign activities ore
/ campaign literature. ! ‘ ‘
For copies of Regents’ pOllCleS contact tﬁe Office of the Board"of
Regents.
I

UNIVERSITY SERVIC‘E

v

»

Committees. Faculty m_é'n\lbers can contribute fo the Universitoy an_a help
\ determine its policies by serving on University co mittees. The democratic
government of the University is dependent on the contributions of all faculty
members to committee activities. Accordingl):; faculty, members are encouraged
to- share in these activities and may contact the thairman of the. Senate
Committee on Committees or the Office of the President to indicate a desire to
serve. There are four types of committees on which a|faculty .membel: may be
asked to serve: ’ :

1
1

University Sénate and Campus Assembly ‘corr'lmiitees and subcommittees’ '

(see section II). . .. N

# Special ad hoc commxttees which consider- problems that arise in two or
_more colleges. ’ ‘ *
. ‘ . .
‘Collegiate standing and specml comrmttees whnch deal with the mtemal
matters of a school or college. ‘

s
\

. . . ¥ 4 n
All- University non-Senate standing and ad hoc committees, which are®

appomted by the President and deal with mawters of all- Umversnty
concern. . \ _

Commencements. qu members serve as marshals and faculty repre-.

p sentatives at Universify cominencements. For information on commencement
ceremonies on a particular ‘campus, chéck the Faculty Informatibn Bulletin
supplement for that campus or the University Relations office. of

Spealiers ‘Bureau. All faculty members |
) University Speakers.Burcau; participation does net restrict staff members from
making their own arrangements directly if{they wish. The bureau will, if

-~ . for engagements that are not consnder public ‘service. Faculty members
. ‘interested in participating in the Speakers Bureau should contact the University
?elatlons office on their campus. The Guide to Speakers and Program- Ideas is

escribed under Publications in sectlon VI

" | 518 X

® cor

¢ invited to participate in t'he'

) requested by the faculty member, négotiate speakers’ fees and travehng expenses .
v
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COMMUNITY SERVICE/IA«KKEXTENSHON EDUCATION

s

Public service and extension educational efforts by faculty members either
in the name of t /University or as private citizens is encouraged, and there are
few -areas of ¢emmunity service in which staff members are not involved. Civic
organizatiorfs, political parties, and religious groups offer a vasigty of ways to
increase the already substantial contribution the faculty meniber makes to
society thyough his professional activity. Although not obligatory, active service
benefits the community and strengthens the University’s position in it.

Threé- University units are directly engaged in commuhity service and
extensiont activities. They are Continuing Education and Extension (CEE) the
Agrreultural Extensron Servrc&.(AES) and the Center for Urban and Regronal
lAff.lirs (CURA).

I Channels of direct service to, the community are provrded thrbugh the
‘community services coordinator in the Department of University Relations and
several departments of Continuing Fducation and Extension. The teaching of
correspondence courses and of evening and specially scheduled classes statewide
is arranged by CEE, which also assists faculty members in contributing to the
leetures and seminars offerdd in all disciplines in which the University can relate
to the -general public. Sérvices to special® Sectors of the public, such as

.

* professional groups, government officials, low-income groups, cultural and

El{lc

JAruitoxt Provided

artistic organizatiogs, and others, provide faculty members with ways to exercise¥,

special skills in service to the|community.

The Agricultural Extension Service has faculty in every Minnesota county
and also in many University departments and. colfeges Each county has a county
extension agent, and most
University locally. Extension progiams are mened by local county-extension
committees working wrth locy! agents and with campus-based faculty. AES staff
and. other cooperating facult annually conduct more than 20,000 seminars,
workshops, and meetings and drtrcrpate in several thousand radio and television
programs. In addition, faculty prepare hundreds of special publxcatrons and
many news articles to carry but their, programs Covering much* more than
agriculture, AES programs also include family living and home economics, youth
development and 4-H, community and resource development, communications,
and marketing. These programg are provided not only in rural areas and towns
but also to innercity and o¢ther urban areas. Community and 'resource
development programs rest .on z* broad range of disciplines from throughout the
University. _

Faculty mem%ers may also serve the com'}num’ty through the Center for
-Urban and Regional Affairs, which was established at the University to develop
experimental pilot programs and coordinate urban and regional University
programs in research,'curriculum, and community services. New programs, where

. L]
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needed, are initiated by the center to support and broaden ongoing University

* urban and regional activitics.

' ACADEMIC FREEDOM - S

1

The Board of Regents relgased a statement on academic freedom o

. December 14, 1963. Entitled “Freedom and the University,” this. tatement

received wide notice as a reaffirmation of the historic Americm{concept :ff
academic freedom. Copies of the full statement, which ali staff fembers shou

‘r'ead, may be obtained from the office of each dean or fro
Rs University Relations. The statement says in part: =

ERIC
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[t cannot be stated too‘strongl‘y that the

.same time the most remarkable contribution to the public E;o_d. Thqse’

the Department of

nly atmosphere in whith a
university can fu‘lfi]J its assigned role is the atmosphere of freedorm. Nor is
it surprising that in America, where free discussiom the-tirst principle of
our political faith, universities have flourished best andha{g made at the.
i
universities contributing most have been those which are rhost free . . .,

o
.

The student and thé professor must live in an atmosphere where
questioning is encouraged, where gvery alternative can be explored, where-
their fr_eé minds may be allowed to test_the validity ,of each idea, anq
where they feel free to follow wherever truth miay -lead. Such a fred
atmosphere is not merely necessary to university frcedofn;-ft is also the
way of life which we have a right to associate with ‘Amcricﬁ. Tosask that
the right of the university to this freedom be respected is not to ask for

special privilege, but rather to ask for the ‘opportunity to demonstraté the "

efficiency of the freedom in which we all believe and for which so many

d .

brave Americans have died. The most American activity of them all is to -

think,.to speak, and to inquire freely. The un-American ctivity isto deny
such freedom. . . '

W e - - A

Just as the atrmﬂc\of freedom within a university is the best gyarantee
of productive and responsible-instruction, so also is it the best guarantee
that students will’grow toward respansible citizenship. A free society calls:

for citizens well-schooled in the wisdom traditional to that spcie;y..lfulso :

calls for citizens accustomed to grappling with new ideas, to participating

in the give-and-take of public’ discussion, and to assuming public -

responsibility for their own thinking. Students proporly assert the‘ﬁi‘ightn

to learn the responsibilities of choice and decision which they must bear as

citizens, and the free university prbperly provides the most appropriate
setting for such learning . . . V

*
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The umversnty/ is of paramount importance to our nation because it seeks
to bring the methods of regson to bear upon our problems — to find f)etter
means to public peace, as well as more effective ways to deter threats of
violence which may be directed toward our nation. To do its rational work

wisely, a university by its very nature requires freedom to inquire . . .

|

" The Umversnty, operatmg in an atmosphere of freedom has made great
contnbutlons to the healthy, stable society of which we are all now so
proud. We as Regents are satisfied that, td-a very high degree, the f.:icqlty
of the University and its adr;umstmtton understand the mission of the
University and are using their freedom responsibly: We are satisfied that
the_existing agencies for enforcement of law and for protection of national .
peace and safety are alert and adequate to their tasks.'We are also sure that
the University_officials are prepared to, and do, cooperate with them in-
»\.assunng natjorial safety. 'We are impressed by the great respon§ibilitied
reldted to national safety and prosperity that are continuously entrusted
to Unive ity personnél, and we ‘wish to take this opportunity to reaffirm
our faith in the University and in the efficiency of freedom.

v

In December '1970, the University Senate .also issyed a statement* on
academic freedom and responsibility. Copies of this statement are available from
the Department of University Relations.

EQUAL OPPORTUNITY "% &
R - ,;%9(' .

The Board of Regents has committed itself ,,nd the University of
Minnesota to the polity that there shall be no discrimination in the treatment of -
persons because of race, cfeed, color, sex, or natipnal origin. This policy is
particularly applicable in the recruitment and hiring of members of the faculty ¢
and staff and in promoting the academjc pursuits of all students at both
undergraduate and graduate levels. Individual faculty members are expected to .
support the development of affirmative action programs that Wilf'provide an SN
ethnic and sex balance in their departments. The Equal Emplovm/en‘t Opportu-
nify Manual contains a full statement of policies and programs and is available
through departmental officks or the Office of Equal Opportunity and Affirma- .
tive Action.

An equal opportunity statement must appear on all umvgps/y pubhca-
tions. Contact the Office of Equal Opportunity and Affigmative Action for an
appropnate statement for a particular publication.

N
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IXI. Faculty Personnel Information

: f,DICULTY APPOINTMENTS

New staff members are recommended by the faculty and the dean of each
individual college or school, reviewed by the vice president for academic -
“administration, and approved by the President and the Board of Regents. After ¢
/ final approval, publicity regarding appointments may be reléased through the
| news service. LI o . ®
o Academic Personnel Records, Each prospective faculty mémber recgives a
,v‘ “Faculty Information Form,” usuallf sent by the department head who is -
| negotiating the- offer of académic appointment. This form, with the original |
! appointment ‘and letters of recommendation, forms the nucleus of academic
1’ personnel records in the central files. Tl.le'faculty member should notify the
President’s Office in writing whenever an addition to- his academic or
professional -background occurs (e.g., additiondl academic degrees, honors,
pubiications, or professiofial activities).
Appqgintments. ‘All nonstudent academic appointees receive.an annual : .
Notice of Appointment confirming their ‘titles, salaries, terms, and academic
status. Certain terms of employment are designated by letter symbols:

(1)  Appointmgnt Period Symbols
. . &~ !

Twelve months (July 1-June 30)

— Academic year (September 16-June 15) RN
— Special dates as noted ) ’ ‘
- Six months (October 1-March 31)

Nine months (Octobey 1-Jung 30)

- Seven months (September 16-April 15)

- Nine angd one-half months (September 1-June 15)

~ Ten months (August 16-June 15)

Nine months {Scptember [-May 31)

ZTROQOT@OmO O W
i .

(2) Tenure ldentiﬁcation\Symbots

~ Gontinuous tenure conferred )

Probationary track : ' .
Special contract

1 Temporary and nonregular

(S o
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E - -Spetial employment
R — Retired persons receiving retirement allowances

w

Y
)

(3) Part-time/Full-time Symbols

" O - Appvintment is 100-percent time
H — Appointment is less than full time; followed by oercentage
' figure.

» .

Regents’ Policy 6nd Nepotism (Academic Staffj. The University of
Minnesota acts in accord with the public policy to encourage and foster, to the
fullest extent practicable, the employment of properly qualified persons

" regardless of their age, race, creed, color, handicap, sex, or-national origin or

~

ERIC
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ancestry. In selecting persons for-employment, no restriction is placed on hiring
persons related through' affinity or consanguinity. However, to avoid possible »
conflict "of interest that could result from peer judgment, supervision, or ’
administrative review procedures, a, person so related must not participate in
decisions to hire, retain, promote, or determine the salary of the other person,
and must not be assigned substantive responsibility for work of the other person.
. LY

Physical Examinations. Before his appointme{lt becomes fully effective,
each new full-time regular mstructor or.assistant profcssor must pass a prescribed
physwal examination. This examination must be completed before the end of
the first academic quarter of service. All ongmal full-time regular appointments
to the rank of- associate ’professor or professor are effective only upon the
passing of the prescribed examination within eight weeks of the beginning of
service. ‘Al promotions to a terffffe rank necessitite a second .physical
examination, the 'resulfs of which are’considered in reaching a:final decision on
the promotion. Examinations' will be given by the University Health Service
without cost. If the individual prefers, he may be examined by a private
physician, with. reimbursement of $20 when the results have been reported by
the private physician to the University Health Service on its forms.

g R EER
APPOINTMENTS TO GRADUATE SCHOOL FACULTY

Thek are %o types of membership i the graduate teaching faculty: full
membership, and associate membership. Full members teach graduate courses,
serve on graduate commiftees, supervise theses, and serve as advisers to
candidates for master’s or doctor’s degrees. Associate members teach graduate
courses, serve on graduate committees,. and, if authorized to do so, act as
advisers to candidates for master’s degrees. Others are approved as associate
.rpembers specifically to teach certain courses. All tecommendations for’
Graduate Sphobl faculty éxppointments afe- reviewed by the appropriate. Unit or

18 -
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" Policy and Review Committee. The recommendation of the committee goes to
the dean of the Graduate School for final action.

" PROMOTIONS

,
N -

Recommendation for promotion is made by the department head after the

members of the departmental faculty with continuous tenure and senior in rank

to the individual affected have met and voted on the recommendation to be
made. Procedures that satisfy minimum standards of due process must be
followed; information imay be obtained from~the department head. Recom-
mendations -are subsequently reviewed and approved by the dean (ilnd/or
provost), Vice president for academic administration, the President, and the
Board of Regents. Promotions to and new appointmentis at the ranks of associate
and full professor require the.concurrence of the dean of the Graduate School.

Recommendations for promotion and the granting of continyous tenure
should be based upon (a) effectiveness in teaching, (b) profes,srona\l\grstmctron in

" research and -writing or in artistic production, (c) contributions to the University

4

and the community, and (d) length of service. Criteria (a) and (b) are pnmary

TENURE AND PROBATIONARY APPOINTMENTS \

.

The Universify of ‘Minnesota academic tenure system is set forth in the
Regulations Concerning Faculty Tenure, ds revised and adopted by the Board of

Reggnts{ December 8,,1972, and reprinted May 1974. Copies may'be obtained -
from’ the Office of the Vice President for Academic Administration or Academic -

Personnel Records. Selected important aspects of the tenure system are
presented herein.
There are four classes of regular faculty gﬁosrtrons professor, "associate

professor, assistant professor (including research” associate), and instructor
. (including research fellow). Unless there is-a written agreement to the contrary,

‘the following tenure rules apply to the regular positions: : K

A .

: » .

Professors and assocrate professors acquire continuous tenure immediately

upon attaining the rdnk unless it is stipulated otherwrse .

EY

Assistant professors who have not previously served in a regular faculty ,
position are appointed initially for two years and may be reappointed twice for
additional two-year periods. Section 6 of the Regulations-provides for written
notice by the President of a one-year terminating appointment if the assistant
professor is not to be retained. This notice must be serit oror before June 15 for
an as\sistah professgr in the first or second year of service, and on or before
April 15 for an assistant professor ir the third or subséquent year of service.




y .
Credit may be granted for prior service, which then shortens the
probationary period. A decision concerning tenure, if not made carlier, must be
made in the sixth year of regular probationary service. The assistant professor
will receive tenure in thg seventh ycar unless notice of a one-year terminating
appointment has been given. ’ ’ ‘

‘ Instructors arc appointed-initially for one year and may be reappointed for
either one- or two-year périods. If the instructor is not to be reappoiated at the
end of the initial appointment, written notice must be given on or before March
15. If the instructor is not to be reappointed following the second or subsequent
year, written notice must be given on or before Pecember 15. ‘

A decision concerning tenure, if not made earlier, must be made in the
seventh year of regular probationary service. Continuous tenure will be achieved
at the rank of assistant professor following the seventh ycar .of probatiopary
service at the instructor rank. An exception to this rule permits the Agricultural
Extension Service and Librarics to recommend continuous tenure at the rank of
instructor. . - )

A probationary appointment meets the following copditions and is code(}
N: ’

- .-

1. funding for the position is recurring; '

2. the individual is being considered for a continuous appointment, i.c.,
the faculty title is not preceded by visiting. clinical, or adjunct; the
individual is not serving in an acting capacity,

3. the individual is cm};l()yed' for 67 percent or more time during the
academic year (Seplember [6-June 15);

4. the individual is not a registered graduate student; and

5. the program is $itended to be ongoing, i.e., it is not limited in duration
because of an experimental pature or other such limitation.

Nonregular appointments arc made annually anpd coded T. Under the
Regulations, tenure credit is not dcquired by appoigtment to a nonregular
.pos;(ioym is there created any presumption of a right to reappointment.

a

REMUNERATION

The salary to be paid a prospective faculty member usually is an individual
matter agreed upon by the dcpartmcntzéad and the faculty member, with the .
is confirmed by the President and the

ERIC o o | ;
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approval of the dean of fhevcollcgc‘ an




Regents at the time of the appomtment Salaries for assistant professors,
research associates, instructors, and. research fellqws tannot go below floors
established each year. These minimums are ‘annownced by the Presrdent s Office
“at the time each new budget is prepared.

All University employees are paid semimonthly, bit not everyone is pard
on the same day. The month is divided into two periods, the first through the

fiftcenth, and the sixteenth through the last day of the month. Regular payroll *

,employees are paid on the fifteenth, and the last day of the month: those on the

) miscell‘anequs,payroll are paid on the t'enth and the‘fvl'enty-fifth,

Quarterly pay’ perrods fall rcgularly 1n/six equal semrmonthly paychecks as
follows:

Fall Quarter. Employment is September 16-December lS.Vl:irst payment
is September 30 for those on the regular payroll and October 10 for thdse on the
miscellaneous payroll. Last payment is December 15, regular December 25,
mrscellaneous ) - e .

Winter Quarter. Employment is December 16-March 15. First pdyme\b
December 31, regular; January 10, mrscellaneous Last payment: March 15,
\regular March 25 miscellaneous. °

Spring Quarter Employment is March 16-June 15. First payment: March
31, regular: April 10, miscellaneous. Last payment: June 15, regular; June 25,
miscellaneous. /

2
©

It is expected that resigning staff member will complete all work
connected with. a quarter although the last payday may precede the actual close
of the quarter. - .

Staff mernbers who have been employéd 75-percent time or more for at
least three months may borrow up to $300 (but not to exceed gross monthly
salary) from the Staff and Employees’ Loan Fund for emergency purposes,
which have béen defined as doctor, dentist, or hospital bills.

-

lNSURANCEAND.,RETIR‘EMENTPLA'NS o

Formore detailed information on any of the insurance or retlremer?t plans
in thrs section, conlaet the Employee Benefits department.
© X - .
Faculty Retirement Plan. For staff members newly ellglble after Septem-
ber 16, 1963, the Faculty Retirement Plan provides allowances from Social
‘Securlty and from annuity income provided from (aystaffeindirect contrrbutrons

. of 2% percent of .the first $5,000 of annual salary from a regular dppointment,

26 .
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. ’%,\ plus 13 percent of such annual salary in-excess of $5,000, zlnd (b) staff direct
‘ B contributipns of 2% percent of salary. Effective June 16, 1973, academic staff -
l . membeérs on nine-month apporntments who have sunimer earningg from
B sponsored research and training account-funds (06xx, 07xx, 08xx, or 09xx) will .
receive "credit und¢r ‘the Faculty Retirement Plin for: such earnings, provided
, ‘that they participated in the Faculty- Retlrement Phn durmg ‘the precedrng _
_— academrc _year. : -
L Faculty members elrgrble fot the' $20, 000 Group Life lnsurdnce are elrglble “u
f,or the Faculty Retlrement Plan subject to the folLowmg waiting periods: ~ . ’@ -
EE Assoc1ate professor or. hrgf\er nome to six month&Kdependrng on- date bf
'employment L o v

14

. L
i

B ’ N

o - cen "l . - ,' s,
S .Asslstant professor or res,earch assocmte 0ctober l tolGl, “‘Qgt'wo.yeafg.0£

I
‘

service. : : .
Insteuctor or research fellow, Octobér’ l.rﬂo,llzfvl}in‘gh three yearssl?service. .

; g‘ﬂ » " Any staff member ellglble for the Faculty Retrrement Plzm is r,equrred to

L

. partlcrpate in OAS’Dl (Socml Security). : o o .
. The compulsory retirement « date for’.a" staff. member is tl\e June 30 7
. n follong his sixty- elghth birthday. There is the option of retrrmg earlrer v

‘e

. however with approprmte adjustments’in allowanees.
i . . / oL
Group Life Insurance. All full time faculty members (gxcept faculty -
members whio are adJunct clinical, ar visiting) who are under 60 years of age are
pE elrgrble for the $20 0004Group Life Insurance.-Coverage-is effective on Jthe first :

date of < Umversnty service.* Application must be made at the time of .
appomtment The. Umvers1ty Dpays the total cost of this insurance. ' .
,Group. Life lnsurdnce termmates when the staff’ member resrgns or fetjres '
I from full-time service at the University, but he may obtain within 31 ddys -
without evidence of msurablllty, an 1nd1v1dual palicy other than term 1nsurance e v
for alrke or smaller amount byﬁpaymg the required premlum ‘_h

-

Group lncome Dlsabrlrty chulty members - eligible for Gr‘bup Life kY
Insurance also are- elrgrble for. the Group lncome Drsabrlrty, with eoverage
effect:lve on the first date of Umverslty service. The University pays the total
.cost of this insurance, -

:" If the 1nsured staff member is ‘dl-sablcd for a period longef than four
n&hs, he will teceivea monthly income not to ex«ceed 60 percent of sajary and

* riot to exceed $1,000 per'month, beginning with the fourth completed month of

- ; disgbility and continuing each month, until he reaches agg*65, or until recovery
ot death. Thé. coverage terminates when the. staff member. resrgns or retires from

"o " full- time service at the Unrversrty. Within 31 days $200 per month of this

t
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v . amount to purchase* afiditional. tetirement annuities. Fhat have. nq, relation
d . to the Faculty Rctrremcnt I’ldn Agfam thc advdnt.age to the staff?kfn o

;
. proper premrum ' - A

- o . Ty s e ]
o . - :

Hospltalnzatron Surgical’Medical-Obstétricil, Major’ Medical, “and”™ "

' Addmonal -$5 ,000 Group Life Insurancg., A member of the, ;lx.adcmw Jstaff
holding an appointment of not'less than 75+ -percent time is ehgrble xo recewé hrs -
own ‘health benefits and his own %ddmonal life msuranoe without cost; any
premium for health benefit coverage for dependents, must. be paid by. tlte staff - ’v‘*
member through payroll deduction. The above agplies only to nonstudents:, - , +

: A newly appointed Qr newly eligible staff nember s coverages (mcludmg
’dependent coveragey, if any) become effectrve *on ‘the first day ‘of, the first
payroll period, beginning after the twenty,erghth day, followmg the first day of
-'ehgrble employmerrt.(lndmduals who do*not make apphcatron for dependent
~coverage within. two months after their date of employment may insure such
'dependents bnly by furmshmg satrsf(_a_etory evidence of good hcalth.)

Perergy lns\u"mce Fac*ultx ‘members who brmg valuable equipment of .
therr owneto their otlaees should "uzhze ‘that no Unlversny insurance covers this "

«i

per“sonal property ‘ S

.,‘h Salary or Annutty Option.: bffectr’&g-.lapuary I 1196% the Regcnts of the ' K
WUmvlrsrty approved 1mplementat10n of “the 4Technicat Amendments Acts of ‘
1958 (the Mills Blll) as related to Umversxty staff S '“_--

a Basrc Facultv Renrement Plan.\In brief, ‘thc Mrlls Brll is a legal devrce
_ whereby the staff member pdrttcrpatmg in"the Faeulty Retirement Plan :
"s.aa May. Fequest the University to redyce’ his salary by a number of dollars _
~  equalifo his Lontrrbutrons to the Faculty Retrrement Plarr. The Umversrty 5
-+ uses this-amount- 1. -pay the staffy members share. of annuity premrums in '
rthe Faculty Retrremcnt Plan. The advantage to the staff membert is that
.ﬂ)rrently such a dcerease in hrs"s.rldry rcdug,es his federal o1 state taxable- .
° income.

()pnmza[ Acldttrrma[ A nmutlc Sgou(m I ot the Mills Brlla{)rovrdcs for-the
purchdse of dddrtronal annuities (sep:‘gtze from th,e\lﬁculty Retirement, | '
] Plan) “onan op.tioml basis by dcadenuc staff on the payroll mclu‘ﬂmg
" temporary .Jppomtecs lecturéss, and part -time appomtees A staff member
may request the Umversuy to rccluw his salary. by a certain number “of
dollars (;subjec.t to £the 20 per(.ent ‘exclusion limit). Thc Umversrty uses this

[

taxable income. T’he. Unrvcrsrty make's_,l
amount of Sdlary redm.tron . 2 8

“t . o . z B . .
. : Y B . i L |
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- Fixed and Variable Annuities. Fixed andvariabld annuities are available
under both the "Basic Faculty Retirement Plan and the Optional Additional
Annuity Plan.
With a fixed annuity, the principal is guaranteed and the duumuldtion s
credited with an interest return. Contributions o variable annuity buy wr
units (like shares of ()wnerslnp) in a common stock fund. The valu; of
these units will ﬂuctuate\wnth the risc orfall of the values of the securities
held in the fund. ‘This fluctuation ‘will occur both before and after
retirement. - i
Unemploy ment- Compensation. Effective January 1, 1972, Unemployment
Compensatlon Lovemge was extended to mdude academic staff. g

K
.

World Wide Travel Accident Insurance. Staff members traveling on behalf -
of the University outside of their normal officing arcas-are insured in the amount
of $50,000 for accidental death. The University 4ssumés the entire cost of this
insurance, which covers travel by air, ground, or water. : .

v

LEAVES.OF ABSENCE /  _ -

For short lcaves of a day or two that will not interrupt his reguli’gj;r work
schedule, a faculty member needs only oral permission from his dean or
department head. For longer leaves that will interrupt his work schedule, a

. -faculty member should submit a formal request to the President and the Board
of Regents through his department head or dean. °T

4

.

“

Appearance in Court. Faculty members do not lose pay wher'n testifying

before a court or a legislative committee on a matter concerning the federal or

state government or the University, or when called to testify as arl expert or to
. 'serveona jury. .

Attendance at Sciéntific or, Professional Meetings. Leaves with pay are

- granted to persons répresenting: the University or aftending meetings impgrtant
to their work. ° :

B Matemnity Leave. The Umvcrsnty will comply with the gu1delm(,s issued by
"« the Minnesota Department of Human Rights regardmé\@ltermty benefits for L
staff members. Requests for leaye should be initiated at the departmental level. '

~ Military Service. Leaves with pay are granted to full-time faculty members *
for fequired service in the National Guard or any of the armed services reservg
" forces. These are usually for no longer than two weeks.
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Sabbatical Leave. After six consecutive years of reguldr full-time servnue at

the Umversnty, faculty members holding nine-month or more dppomtments

(coded A, B, E, G, K, and M) are eligible for sabbatical leave. This is granted to

staff members who have held ithe rank of assistant professor for at least two

years, to associate and full professors, and to instructors who are on permanent
tenure. All leaves require the approval of the applicant’s department head, the

.dean of his college, the President, and the Board of Regents. Sabbaticals mjy be

taken for one full term of appointment or for a shorter period‘and may, if
continuous, bridge academic years. Half salary for the duration of. the sabbatical
is paid by.the University with the understanding that staff members granted
leave will return to the campus for at least one year’s service or will reiniburse
the University for salary and the University’s share of fringe benefits paid during
the furlough. While on. leave, faculty members are free to acdept nonservice
grants for research or study or to augment their sabbatical stipend - to

approximately the level of their full-time salary, provided that the activity for-

which compensation is received does not interfere with the purposes of the
sabbatical. If unusual travel or livi.'ng expenses will be involved, the augmentation
can exceed half salary. A request for permission to augment salary, with specific
information regarding the dugmentatlon should accompany the application for

"sabbatical leave. A sabbatical leave report summarizing the work done is to be

submitted to the President within three months after return to the Universjty.

v

Sick Leave. For an absence of a few days, dhring which' time the
department can carry on his work, a faculty member need. only apply informally
to his department head. If the absence will extend for a longer period, an

application for leave of -absence must be submitted to the Péesxdent“through the:

department head and the dean.

a

Single-Quarter Leave Wltll Pay Full-time single-quarter leaves on‘ full -
“salary forstudy and research are granted on an all-University’ competmve basis
to full-ttme appointees who have tenure and a minimum of thiee full academic.

years with the University and to assistant professors, who are eligible to apply

for such leaves in the second year of service. Associate professors and professors

on special contract appointments are also elngxble to apply for theseleaves in the
second year of séixice. ‘ - .
Single-quarter teaves with pay must not precede or follow sabbatical leaves
or a Graduate School research grant for the Summer. The quarter spent on leave
counts’ as a portion ofo academic years requxred for eligibility for
sabbatng,al leave. Eligible persons must pledge themselves to return to- Umvermty
service fidr a full academic year or its'equivalent after completion of the leavb
Application forms for single-quarter leaves are available from the Generdl
St‘oreh:(‘)use. Announcements of the deadline for submission of  applications are
sent to department heads for distribution to faculty members eligible for these

P
a

. oo 0 s 30 I

C ———




O

ERIC

Aruitoxt provided by Eric

leaves during the fall quarter of each year. !

Vacations. Academic statt members on A (12-month) appointments accrue
vacation at the rate of two days per full month ofiservice, i.e.. 2 days per year.
A staff member will not be entitled to vacation leave during
service until he has completed 11 full months of service. Vacations are to be
taken at the convenicn(:g,of the, department. A staff member with an” A
appointment who does not take a vacation is not entitled to extra pay. Vacation
time normally is taken at the conclusion’ of ‘the year in which it is earhed. If
postponement of a vacation for more than the equivalent of one quarter into the
subscquent year is necessary, the matter must be agreed upon in writing between
the staff member and the department head, and a copy of the agreement must
be sent to the Office of the Vice President for Academic Administration. When a
staff member terminates his position with the University, proyision is made for

carned vacation time in fixing the lermination date. Full information may be '

obtained from the department head. Facully members employed less than 12
months {A base) or employed part time do not accrue vacation time.

v

TRAVEL

) . The University generally pays the travel expenses of a staff member who

makes a trip as an official representative of the University. Travel outside of the

state at University expense must be officially approved. To obtain approval, tlie

staff member is asked t6 initiate a request on Business Administration Form 9.

“Request for 'Aulhoril.ulion for Travel Qutside State,” which is available in his
departmental office. Paymcnt of travel expenses authorized through this process
is initiated by the staff membcr in the departmental office and processcd
through the University Business Office. A brief report on the trip must be
submitted by the staft member to his dean Within ten days after his return.

~. While on University business, most University of Minnesota staff members
are insured under the travel accident pollcy dcsmbcd under. Insurance and
JRetirement Plans in this section.” ‘

.

RESIDENT TUITION

[N
-

»New tull-time faculty members with the rank of instructor or above and

their in'imcdiute familics may pay resident tuition and fees in all colleges.

Graduate students holding appointments as teaching assistants, research
assistants, lcm.lnng assogiates. and a(lmlnlslratlve fellows at 25-percent lime or
more pay resident tuition Tates. This same privilege applies to members of their
immediate tmnhcs in any school or college of registration in-the University.

Effective June 16, 1970, thesc same' privileges were extended beyond the
term ()fquahlylng appomlmcnt sub)cct to the following rules:

26 31 o
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The qualifying appointee must have held one-of the abdve appointments‘
for a minimum of three academic quarters, dt 25-percent time or more,
after September -15, 1969. Two summer sessions will count as one .
academic-year quarter. The use of the privilege is extended, ‘after )
completion of the qualifying three quarters of appointment, on a
quarter-for-quarter basis up to a maximum of six quarters of use.
Appointment for three quarters entitles extension of the privilege for three -
additional quarters; rhore than three ciuurtcrs entitles extension on a
quérter-f(’)r-quartcra basis for not more than six quarters. The entitiement
of the qualifying appointee and members of his immediate family to this®
privilege will not extend beyond three years from the termination of the b
last or most recent qualifying ubpointment. -

Medical and dental fellows and civil service appointees workigg 7S-percent
time or more who are registered in the Graduate'School may pay fees at the
resident rate. This privilege does not extend to members of the immediate
families of such upquntecs. , ‘
Residence hall advisers with bachelor’s degrees are privileged to pay tuition.
at the resident rate of the college in which they are enrolled.
There are no residence requirements for admission to classes -or courses ;
offered through Extehsi_on Classes, Independent Study, and Women's Programs,
all departments of Continuing Education‘an'd Extension.

ERIC R
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A .Téaching Policies an,d .’Pr_ucédvures

D\B\GI}EES AND CERTIF(ICATES

Aruitoxt provided by Eic:

b

The University offers extension Lcrtmulcs two-years associate degrees,
bachelor’s degrees, master’s degrces speuallst degrees, Doctor of Philosophy-and
Doctor of Education- degrees, and certaift professional degrees suth as, Juris
Doctor, Doctotr of Medicine, Doctor of Dental Surgery, and Doctor “of
Veterinary Medicine. ~ g .

TEACHINGASSIGNMENTS . * .

Al

Deparlmcnl “heads will notify faculty members of their teaLhmg assxgn-'{'
ments” for the academic year. Faculty members who desire summer session -or
C)%t,ensior}‘lcuching uppoinlmenls‘shou_ld consult their department heads.

PRI

GRADING POLICIES AND PRACTICES

The University Scndle which for the past 30 years has determined grading
systems to be LlSCd ihroubhoul the Umversny approved grading autonomy for "
individual Lampuscs on'Match 9, 1972. The Senate acted upon'the recommcnda-%
tiédn that, since grading is an integral part of the eduutlonal climate of a campus
and should be tied to. the  educational objectives of that campus, the
resp()n"sibili‘ty for grading policies should rest with individual campus assemblies.
That responsibility applies to review and approval of experimental gmdlng
systems as well as to the standard system to be used on each campus.

For information on the grading policies and practices that have bccn
approved for use on a patticular campus, check the Faculty Injnrmatu)n Bulletm
supplement for that. umpus

Departmental and Lollcgiulc facultics arc responsible for determining other

policies regarding grading practices. Departmental faculties are urged to givé
consideration to the ulllmmon of appropriate },radmg practices. .

. Final gmdcs for students must be sent to thc records office w1tlnn 72
houm after the final examination for cach cq . After the grades have been
reported. changes can be made only on geLom dat@ of; the Commlllec on
Student 8cholastic Standing of the college concerned.

B

. . p . . e
AUTHORIZED COURSES ’

The iniflation of new courses, or the revision of existing “es‘ ;S first the
responsibility of departmental faculties, Collegial’ I'C\HCW is e

lcd, College
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policies rcg,drdmé the initiation and revision of courses vary. Faculty mcmbers
! will wish to familiarize themselves wnh their own u)[lcgc policies.

COURSES

ty
BN . w

Information on admission re‘quircfncnts is given in the General Informa-
s tion Bulletin and in the official bulletin of .cach college. Student registration
begins several weeks before the start of each quarters registration instructions
and schedules are pubhshcd in the General Information Bulletin and in the
Official Daily Bulletin (or comparable bulletin) of each campus. Detailed
information concerning courses is given in the bulletin of each college: time and
location of classes are gwen in the quarterly Class Schedule.
\ X . ’\
Courses listed in the college bulletins usually are numbered as follows:

oy
0-000 t0'0-998 noncredit courses
11000 to 1-998 lower division

*3-000 to 3998 upper division

5-000 to 5998 upper division, graduate, or professional

. 8-000 to 8999 graduale only
- . e . ) . | "
. CLASS LISTS

3

Class lists are sent tO faculty mcmbcrs through lhcnr department heads.
Instructors should advise students who appear.in class but whose names are not

on the official list to verify: their. reglstralmn ar their college window in the-

records office. Sludcnls are responsible for their own registration, A student
may register as an auditor with the approval of his college;-he pays the regular
fee but does not take examinations, rcc‘eive's/ no.grade, and-earns no credit.
Policies on student aftendance }in class vary “with the colleges. Staff
members should become familiar with-their college regulations.
3

+
A

TEXTBOOKS AND PRESCRIBED CLASSROOM MATERIALS ‘

Faculty - mcmbus should arrange w1(l| their deparlmcnl hcads for the
textbooks dnd Llassroom materials they need. Books dnd supplies are ordered by
the Unwersgly Bookstores on the basis of information received from the office
of the department head. Giviflg this information to the bookstores as soon as

ERIC &
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firm decisions have been made will minimize the possibility of error and delay.

The use in teaching and the sale to students of textbooks or dupllCdted
syllabi written by staff members must be approved in advance by the
Admlmstrdtlve Committec of the Senate. Requests for approval are forwarded
through the depdrtmcnt head and dean to the secretary of the committce. They
should indicate the estimated price,  the approximate numBer--of pages and
diagrams, and the number to be sold, as well as the general nature and proposed
use-of the work, including course number. '

Commercially published textbooks written by staff members require only

a letter mcorpoptmg the uﬁormatlon indicated above dnd the name of the

pubhsher .

Approval for mimeographed, photo offsct, or similar works is requested on
a form available to departmental offices at ‘the General Storehouse. The
mimeograph department ind the Umversny Bookstores cooperate in producing,

pricing, and selling mime ograptied publications written for students.

EVALUATION OF UNIVERSITY TEACHING "' /

All faculty members should cvaluate at leas} one of their courses annually,

" with. all {ypcs and ‘levels of courses taught evaluated over a period of time.

3

ERI
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Evaluation should include some form of student opinion of the teaching
effectiveness . of the instructor’ and may include evaluation by teaching
collcagues, professnonal peers, and the individual instructor. (Seénate Pohcy on
Evaluation of University Teaching, adopted May 30, 1974.)

Materials™for gathering student ratings of instruction are available from the
Measurement Services Center. without chdrge to faculty members interested in
obtammg students’ perceptions of their courses. These rating forms, developed
througl surveys of the technical literature and in eonjunctlon with faculty-stu:
dent ¢ommittecs, may be used at any time -during the.term, but the suggestion is
offered that ratings be collected early enough that the students who complete

the questionfmires- might profit from them. Tabulated results of the ratirigs are

returned only to the faculty member involved; data will be released to other-
persons only upoh written request by the rated instructor.

o




V. Stu_dent Services

FACULTY ADVISERS

*
Each studenc is assigned’ to, a faculty adviser who offers help in academic

. procedures and some vocafional and personal problems. The.number of students

assigned to one faculty member varies with the college.
&

COLLEGE COUNSELING SERVICES

A facuIty member may refer a student to the counseIrng service of his
- college or campus. :

I
e COMMITTEE ON STUDENT SCHOLASTIC STANDING

-Most colleges have a Commrttee on Student SchoIdstrc Standrng that -

reviews student petrtrons for exemptions from requlrements assists students” .

who ‘have drfﬁ«.ulty tn scheduling required’ courses, advises those who* do fiot

. maintain satisfactory scholastic ‘standing, acts on students’ requests to carry
more than the regular credit load per quarter, acts on reports of scholastic
misconduct :when it occurs within a srngIe college, and recommends administra-

"""" .. tive procedures to the faculty.

S

<
.

. OFFICE FOR STUDENT AFFAIRS

¥
The. Office for Student Affdrrs headed by the vice pr,esrdenbﬁeﬂtudent -
affairs,. is -the University’s coordinating agency Se;:sm,d_gnt personnel services.
Responsible for carrying out the University’s policies affectrng nts and for |
. consultation with students about policies and problems, the Office for
© Affairs is also 1nterested in the proper utilization of University agencre‘s‘dzh\
facilities to enhancé the educational growth and development o'fvstudents

. »

ADMISSIONS AND RECORDS

. . " Each campus has an admissions and records office. Office personnel
receive and process new student applications for atl undergraduate colleges and
for the professional schools. They also acéept requests for transfer between
colleges and for. readmission. In discharging these responsibilities, they. are
guided by the principle that there shall be fo difference in the treatment of
persons because of race, creed color, ‘sex, “or national origin and that equaI

» . 3t o
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"’"‘opport'uni{y and access to facifities shall be “available to all. Students are
‘ud’n)illed directly from high fchqol, in transfer from other colleges, by
examination, and uas adult specials (those who wish limited course work for
speual needs and who do not have a degrec objective). Qualified students may
alsof “enroll for summer work only and for work in Co)nlmumg Education dl’ld e
Extension without regular admission status. o

‘Thc admissionis and records offices dlso have responsibilities ﬂssocmted

with. rc}glslrdtp,on maintenance of records of academic progress, collection and
mamtena%gc of gencral student information, fees and billing (including
aullmrmdﬁons for. certain scholarships and awards), determination of residence
stalushpd residence fee privileges,- transcripts, statistics, dlplomas and,publica- *
tion of"ﬁtr%tms The offices, upon request, help students who wish information .
rclatlng lQ Lm)lacts with Selective Service Boards. They also assist veterans and

war orphan‘s Who qualify for financial support from the Veterans Admmlstratlon'

- as well as styxdcnts who qualify for support through Social Sécurity.

Other-sfudent services vary ffom campus to campus. Detailed information

can be obtaided (from the Faculty Information Bulletin supplement for each
campus. {.: l ' N

-
[

REGENTS Péi.subv ON STUDEl\ﬁ' RECORDS ..

N

Besides duadem)u papers, students enrolled in the Umvcr51ty are required
to .give much’ information in grder that the University may make reasonable
Judgrmnt of lhmrmpduty and give intelligent advnu as to coursés to be followed. -
When a student submits such personal data dnd 1nf0rmat10n there is an 1mpllc1t
and justifiable- ‘dSSlepthﬂ on his part that the University, .as custodian of this
data, will preserve its oonﬁdentml nature. By requiring-or, requesting such
information, the Un}erslty glves assuramc that the student mformatlon will be
protected against improper digclosure. . N

The University observes lh&followmg prmuplcs .

- All student records ae- official University records for use primarily
w1lhln the Umvcrsnly /\ppruprmtc University officials are held dlrectly
responsible aid accountable. for the carcful pr()l(.(.ll()l’l against posmblrf
misuse of such records.

2. Within the University, such records will be used for appropriate
research, educational, and University service functions.

3. University officials responsible for the use of student rgcords should
require that there be no’communication of suclr->rcc0‘rd2&“56tside the
University, except under proper authorization and due 5();nsideration of
O . . ¥ ?‘
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the “student’s welfare and the integrity: and public obligations of the

University. . :

The following recommendations are subject to those principleé, but are
not to\be exclusive of other limiting regulations or restrictions by proper
University authorities. They deal with information contained in student records
and arc not intended to prevent a staff or faculty member from making or RN
refusing to\make a personal sta»ﬂement or recommendation as to a student’s
general qualifications or character.®

The recprds kept by the University vary in their nature and in the steps
that must be tiken to protect against 1mpre?per disclosure.

The datel of a student’s enrollmeit in the University, his address, the date
of his enrollment termination, and, in the event of his graduation, the degrees
received are matters of public record. Therefore, University departments may
give out this information in answer to inquiries without requiring authorization
f from tlhie student. ‘

Except under specific and unusual conditions determined by the senior
student personnel officer of the department or campus, the scademic records of
studies pursued, grades obtained or abstracts of them, and academlc ratings
should not be disclosed to anyone except:

. 1. th'e studerit“aml_others on written authorization by the student;

2. his parents or legal guardian if the.student is a minor;

. . : . - . /
. . , -~ o . |
3. officials of other sch/)ols or collcges\@e studentn{ has dtfended, for .
confidential educational fesearch purposes; ’ / .
: . /o .

; , / .
4. a particular organization to which a student -has applied for employ-
ment and, in writing,/has used the University as a reference;

.
0

<y 5. a college,or uni/crsity to which the student has applied for admission,
or lp a churitablz/or educational committee or organization to which a
student has appligd for, or from which he is accepting, specific scholarship
grants in aid of hig,education; and ’ o
6. within the University for appropriate research, educational, and
o Univessity administrative service functions.

. Coded information not ldentlfymg a particular student may be released for
_~research studies.
- There are other groups of student records that are much more confiden-
tial. They .include interviews with student counselors, statements made in
connectf‘on with in.teiligence or psychological examinations or inquiries, and
Qo ' . s . o .
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.appropriate officer on each campus may find it desirable to submit an abstract

" representative, should pass on the question of what records should be disclosed

certain that facuity and staff members uriderstand and observe their regulations. '

rRic

other records oRthat description. The University cannot obtain such information
except under commitment as to its &)Qﬁdéntial nature. Such records should not
be disclosed except dnder direct and spcc\at written authorization by the student
or under direct and specnal order by the appropriate officer on each campus
when he Qnds that extraordinary- considerations justify their disclosure. Since
such recoltds may contain the notes and appraisals of the counselors, such as
their opinions on many aspects of ‘the student’s character and mentality, the

of the records, omitting such parts as, in his judgment, should not be disclosed.

There are medical records, including examinations’ of students by
University doctors.or psychiatrists,’and hospital records that a student has.been
treated by University Hospitals or-the Health Service. All such records should be
given the same protection against disciosure as is given records of examinations
by private physicians and récords of treatment in private hospitals. Due
consideration should be given to the Code for the Release ‘of Confidential
Information from Hospital Medical Records of the Minnesota Hospital Associa-
tion in every. case. The head of the department concerned, or his designated

and under what conditions. -

Some of the records referred to may be subject to legislative or ]udlCldl
subpo?ena. In questionable cases, wherever possnblc, the subpoena should be
referred to the University, Attgfiney, or the attomey for the student, who may
consider the question of whether the records are properly subject to the
subpoena, and make such @ppearances before the court or other legislative or
judicial body as will prevent/their disclosure if not properly subject to the
subpoena in a particular czy.//\ll staff and faculty members should be advised
that mere issuance of /a subpoena-does not authorize an examination of -the
records by parties no /eprcséntmg a student prior to their presentation to the
proper officials. » . -

The Regents suggest ‘that departments review their procedures and make

1
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AUDIOVISUAL SERVICES

/
The Audio Visyal Library SCer,LC 01/( ‘ontinuing Education and Extensigh
provides educational support to tie fagdlty, staff, and students with a lLbra of
ﬁlm;, _gudm nd v1de{) tapes, hlms;/rLrIZ‘/lldcs, .md varwus other audio ypd visual
formats. 1t Also provides softwareZequipment, and éﬁe’m&pr specialistgfo faculty
members gn a reserVe ‘basis. Filrs may be previewed by rcscrvatlo ut the service
offices. Referefice and advisory scrvice may be ObldlnCd dentificatioh. of
audiovisual needs and - consultdtlvc support, as well as _gefisultation relating to
audiovisual publlshmg, are available. In-service trammg in the use of materials
and equipment is provided on req és,t. (7
University Media Resouryv./s', also a depastment of Continuing' Education
and Extensioh, is rcsponsibl for broadcast radio (KUOM) and broadcast and
closed-circuit tc),eﬁnsu)n aculty - members are encouraged to -use Media
Resources charinels to rfach both students and the public. Media Resources
further seives the facuity with motion pjcture production, photographic services
(including film processing). still photography, art and instructional materials,
and certain electronic engineering servites. With help from Media Resourcgs,
faculty scholarship can be illustrated and presented effectively using simple
graphics or complete Lyjssroom produutlons incorporating slides, film, and
overhead transparencies! Media Resources can place materials in.the ha §of
students in library 9 d ldborutory settings ouggide the classroom, including
fuculty-created v1de,0 publications produced %With Media Resourges color
facilities. ‘ :

CONFERENCE AND WORKSHOP SERVICE

I*duxlty members_interested in drrdngmg confcrcmcs in x{wnr dlsuplmes or /
in other arcas of interest arc urf,cd to contact the Deparfme t of Conferences of ~
Continuing Education and Extension. A wide range of u))/;crcnacs workshops,

" and seminars at collegiate, professional, and p()Sl}:,l’ddlel(Z levels are affered each
yeafr through the department. Assistance in planning, pﬁbhu/mg, administering,
and evaluating ¢onferences is provided by the départment.

/

* CONTINUING EDUCATION IN THE ARTS

Individuals or groups secking agsistance fin areas of the visual and
performing arts are encouraged to contact the Department of Continuing
Education” in the Arts, which offers short courses, . clusses, performance

&) '
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programs, cxhlblls r"égloml anl sh()ws and"a- performing arts loan tibrary. Help '
~w1th problcms and with dchlnpmcﬁl of innovative progmms is also ava,lhblc ‘o

INTERNATIONALACTIVITIES R T ‘

. N
* L ~ ¢

» 3
s

Office of alnternauonasl Prog,rams “Phe Office of lmcrndtmndl Progr.rms »
-was established i 1963 to provide céptral progmnvpldnnmg'und Loordmatlon- -
for the dxvcrsc, international activitics of departments, nstntubes and colleges of A
the Umversny Fmph’nsxs is: pldoed on-stimulatingYipterest in and obtammg . ‘

financial support  for activities m teauhmg rescarch, dnd sewue\ln the .
“inlcrndllo}‘ml ﬁcld S : ‘ :\. L

. .

The office is headed By thc assmmle ‘to l‘he vice president,: amcl'énuc T
ddmmlslmtmn [01 mterndtlonal progmmsh who is dSSlSted by a. dlrectq,r of o e
p’rogmms who is’ responsiblé chlcﬂy for on-campuys_activities and student study - .
overgeas. A Umvusxty -wide- Coungil” on lnlernatlondl Programs W1th faculty .
mumbufslnp from IT/c prmupdl units af the U'mvemty has been’ esmbllshed Ro N _
_advise thie gssociat® to the vice prcmdent in carrying.out his fu ctions. * T e

. /\m(%"7 the progrdms and” activities LurrcntlyLm pX {ess are rcsearch ."_l:'
cehlcrs, a small-grants research program for Umversny facult\h grant programs
for tacully and gmdtmlc stydents undér the uuspices of the Migiest Un'ivpréit_f%g A
Consortiym - for. International, Activitics; interdisciplinafy faé Ity seminars, ¢+ . ° .
iniliation of student.overscas- *;lhdy progranis, and projec of'aSSI ance in Latim .
America, Africa, and Asia. : - °

u \ A‘ . ’ h

Toe

M*mnesom World Affzurs Center. Thc anesota W Id Affiirs\ Center is a Lok
dcpmlmcnt. of  Continuing Education and l:wensxon It prov:de 1mpartml
mfmmatmn on infernational questions and gives individuals and organiations an
opporlumty to pdxlmpdlc ih a variety ()f comimunity programs on worl ‘afhnrs
- The center organizes. conferences and lculum sencs hélps groups plan programs,

and gives advice dboutxspcakers pamphlets,’ tllms and other educutional

mu(criuh . . *
¢y ) ~ t

[P A \ L
) Harold \Scojt Quigley Center of lntematlonal Studles The Quigley Center '
operates under both the College of Liberal Arts and the Scheol ok Public Affairs.
For the college, the “center lenLtl()nS as’ the department office for’ the
1mdcrgraduatc mlcrdlsuphmry, programs in mtcrmtloml relatlon§ intluding _
World Qrdc SllldlLS For the school, it assists in admlmslmtlon of . the ‘
specialization in international afﬁlrs for the gmduate program in public affairs. -
[t also carrics on rcxcuruh activities in the gencml field. of Bternational studles

. and offers assiskance in obtaining oumde support for research activities L'lrrlCd .
“out under its.auspices. The cegler maintains a reading rodm containing a '

. specialized coljection of myterials dealing with international affgirs, which My N ”
be used by faculty mcmhcrs afid sludc‘hls ) o . \ ‘
Q //PA o 4 1 g . - ' :
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i'i.t!”?ré‘nl Experiment Station publicz;ti'ons
.' _t 0! lhcsc publkam)lls.ale".lvaﬂabk from the DllpllLdUllg Seiviegs® und B

B”uilclm% otﬁc Smgl

X plcs of bulietins u)vcn% such topigs as ugrlcullure )
1 wu)nomlu c&l;nsmn and research are frce

, R Lor.

unutm umts " of the - i

) Unlvcrqily d.urmg the tWo-yeir pC‘H()Ll mllnwmg(hc prévious issuc. The Biennial B

;‘3«"}@ ~Répaort; scr;cs is a_primary smmc of u»mprchensxvc1nto;malmn on enr(ﬂhmnt«s S

°b ,ulrrlculum changes, research and instrugtivn efforts, Aacully .lclivm(.s and olhc P
developments within the . udrdemlc, ddmnmlralwe, and . slnppnh ufiits £the

'umnﬁ__'s lhe .lLLlVlllCS ol lhc

Umvgrsﬂy Thc%&rr@i is av‘uluble for rctcrenco m lhc Umvcrsﬂy /\r\dﬂvc/s o

S ) .. -

SeT L Bllef 4 wukly bulie{in of LLPF[CH[ Umvclsny news items. is produwd ior
the Offices of the: Prcs;dcnl by thic Depdrlmcnl of Umvcrsuy Rc\ulu)ns It 15__'

dmrlbulcd to luwlly slatf, and studenl lcadcrs on.all cumpuses. ;)"
,‘X’P." . . [

) CAmpUs and departmental puthatlons mcludu a variety of ncws}eltcrs
B 0rm)g}?gf)rncs and olhe'r publmdllons that report on’the activities af individual N\
s campusces, Academlc umts dcpdrlmcnts and organizations. IlIfOFmAthh, on
L " o campas publications is availablé in the Fuewlty Fuformation Bulletin supplement g
for Gacly campus.. As aVailable staff time-and department priorities -allow, the
7 "~ Department of University Relations provides editoriab and production consulta-
) llon to orga,m/dtl()ns and dcpdllmcnls scckmg, ta bcgln mew publications or
nnprove existing: ones.. o B : I o

r The Catdlog of the Umverslty is publlshcd in sections rcﬁ.‘lrcd to as
bulletins of the patticular schools or m{lc&,cs Mosf college bulletins are
published bicnnially; an exception’is the annual General Informatign Bulletin.
The Office of*Admissions and Records arrangesfor publication and distribution
ot Twin Citics bullclms and has responsibility for the mailing permit uscd

©

P

"~ Copies of the Civil Service Rules arc availabie in all dcpurlmcntal offices.

Two olher publications published by the Department of Personnel maybe uscful

o faculty members: Welcome to the University of Miniesota - A Handbook for’

New Impl()vcv\ is distributed to ncw{y employed civil "service staff by the
Training Division or business. officc on cash campus; the Office Practices Manual,

available from-the Training Division, has been distributed to all offices having ‘
clerical personnél. Faculty members inay find the Manual a useful resource book |
-, Yor office staff: in addition to.covering general office practices, the book |
provides mugh information pertaining specifically to the academic setting. '




a

»The Constitution and Bylaws of the Umversnty Senate are dleldble from

the clerk of the Senate.
Educational resources bulletins include Film Catalugr, Filmstrip Catalog,
and Prerecorded Iape Catalog, listing titles held *in the Audio Visual Library
Service. An d[phdbemdl description of titles is also included. Specific guxdes to a

wide vanely of SUbJ cls ar’c available on request to.the service. N

each campus by the
Handbook is produced
cvemng and specially schéduled classes.

0 ) \(

“for Fmdme. Planning, and Operatlons, presents the fiscal records and accounts

of th_c University. ' o \

A buide to Speakers and Program Ideas from tije University of Minnesota,
publlshcd by the Department of University Relatlons, is a directory of speakers
from all campuses of the University. It includes mform tion about a variety of
progrdm ideas such as musical ensembles, films, tours,- .and drama 'to assist
program chairmen of organizations throughout the state zmd the Upper Midwest.
Annual spedkers guides are also published on some coordinate campuses. For
further information, see the Faculty Information Bulletin supplement for each
campus. , < ) : ’

Instructional Resources, “available from the" Center for Educational
Development, is a guide for all University faculty members to instructional

_services and facilities on the Twin Cities campus,

r

The Manual of Business Procedures, distributed“ahd lipdated annually by .

the Training Division, is available to all depdrtmental offices. The Manual is in
three sections: the “Personnel™ section, dealing with policies and procedures for
both academic -and civil service staff members, covers such subjécts. as
appointments, leaves of absence, terminations of service, vacation and sick leave
procedures: the “Equipment, Supplics, and Servicés” section covers procedures
and forms to use in obtaining equipment, supplies, and services; and the *Fiscal”

section covers budget preparation, financial records, and research contracts and .

N o

grants.

Official bulletins ang student newspapers are published on all campuses.
Specific information cifi be found in the Fuculty Information Bulletin
supplementforeachLdmpus \‘\
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. The Outlmc of Group\Llfe Insurance, Group Income Dlsdblhty lnsur ce,
and Faculty Retirement Pldl{ is available from the meloyee Benefifs depd\

i

ment. . . \ '
- . 3

The Patent Manual, availzi\‘)lc from the Office*of the Patent Administ:
contains the rights and obligatiops of the faculty member and the Univetsity
with regard to any inventions or patents that may result from Univergity
A\ Jgesearch activities.  ° ’ \ ’

\‘\

ator, ¢

'\ The Policy on Umversnty-Sponsored léducatlonal Matelkials, available frdm.
thg Office of the Pitent Administrator,'sets Torth the rights }md oblléatlons,of
box\\ the faculty member and the University. when educatiohal materials are
prodyced. Included are policy guidelines on copyright matters.

egulations Concetning Faculty ‘Tenure is available from the Office of the *
Vice President for Academic Administration or Academic Personnel Records.

Repoi*( a tabloid flCWS}‘),.lpCf mailed to the homes of all faculty and staff
membersy is published twice a month during the academic year.and once a
month during the summer by. the Department of Unwcrsnty Relations. It
includes news and feature articles from all campuses of the UM\vcrsny.
The Student-Staff Directory, published each fall by the Repartment of
University Relations, contains listings of staff membersy studcﬁts, and the
e varipus departments and dwnsmns of the University. *€opics are’ distributed . o
o through departmental offices and L,lmpus hookstores. Directories publjshcd by a
single campus or unit are available from that campls or ‘unit. v -

e ~ o

. LN
University of Minnesota Travel Regulations:is available’from the Business,
Office Travel Department!

a

University Press catalogs and the Nofehook are availgble from the

. Umversnty Press. The Complete Ammlaled Book List govers dll Unlver51ty of

Minnesota Press publications in print. Scasonal dcsulptlvc catalogs published in

fall and spring announce forthcoming books. The Notebook is published

_~occasionally during the academic year for the faculty and informally discusses

publishing questions. . '

LI -

" The Umverslty Awards and Recognmons Handbook describes the po.lncnes

practices, and nominating procedures used in determining awards. Copies are
available from the Department of University Retations. :

-

University of Minnesota Facts, published annually by the Department of
* University Relations, is a compact summary of University history, organization,
Q .
ERIC . | I
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4 ) . -
enmllmmt \(‘mdnws services, and taculty ‘md student activities. It is dcsngned to

answer the questions mos (lcqncnlly dskc about the University. ‘
. \ .

Updute. published cach  quarter by the Department of University
Relations, is muailed to parents of University students, to alumni, and to other
external constituencics of the University. It describés the Unii/crsity in terms of.
“its peoplg and its achicvements. o

K3

v

a
¢

: Special bulleting may be issued on occasion by individual tnits of the
University . ’

AN

RESEARCH'AND COORDINATING BUREAUS

Center for EdllCdllOlldl Development A unit within the Office of the Vice
Prcmdcn! tor Academic Administration, the ¢enter exists to encourage, facilifate,
and support ctforts by Umvuslly faculty and staff to improve education at all
levels. The center staff assists in'bringing together human and financial resources
for the rengwal of existing,educational programs, dlsscmm(llcs?m the Univérsity
community information about educational development’ cfforls within the
University and elsewhere, and administers developmient grant programs for the
Council-on Liberal Education (the Small Grantg Program) and the vice prcsidcnt“
for academic “administration (the lduuhondl Development Program and the «
Media Production Fund). :

Since its founding in 1967, the center hus attempted to provide support as
well s authoritative wdvice from its own dr other University resources to
Taculty , colleges. and the University as a whole in five general program areas:

»

Development efforts (o improve the quality pf educationat the University. N
-, A wide range of programs is supported under the three grant programs. In >
e . . . e o
addition, information, analysis, and opinion on needss trends, and developments @ .
1} higher educatipne are um\mummlcd to the Unifersity community through
\ R
2 “discussion and rHT(mg,h pllbhul(l()ni such as the (,CﬂlCl' s periodical, C()nmlcnl
o . N .

<

Deve /u/mwnl (/'/m'lx" n /lgc'm//u:c cducation, The Lcnter works to jom'
resources of schools and the Umvcrsnty in dcvclopment projects initiated with @
center funds. ‘ :

R - N

: —— .
Assessent qud evaluation, ic center is interested  and encourages the

devclnpmunl of systematic methods of assessment and evaluation of educational.

programs, particulurly in the context of !hc development cfforts w1th which it is

involved. ' : -

15
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Applic almm wf téchinology ‘<u cducalmlzal practice. g()()pcratlvc efforts
with “other University departments, facilitate development and use\Ql hlm%
television, computers, and other mcdu in education.

Interinstitutional 'chwu!iuuu/ development. The- center encourages pro-.
grams through which University faculty join with colleagues in other Minnesoty
Cinstitutions of higher learning, as a means of directing the resources and *

capabilities of the Universify toward the improvement of education statewide.

Faculty members intgrested in educational development at any level are

urged to consult with th staff of the Center for Educational Development.

Announcements are: made periodically regarding submission of proposals to the
Small Grants Program and the Educational Development Program.

Consulting Group on Instructional 'D,esign. The Consulting Group works
with faculty members. from all Jparts of the University in major projects of
curriculum and  instructional deSIgn Consulting Group <" aff members bring
together research specialists in human' learning. people with cx\mtlsc in the

. educational technologies (cspcually computers). and teaching faculty members
familiar with the problems of teaching and learning in a particular discipline, in
order to design large-scale pmgrdms for instruction and evaluation. v

A 10-week seminar on instructional dcsq.,n open to all University faculty
members, is offered by the Consulting Group staff two or three times cach year.

The' Consulting Gr roup, -affiliated since 1973 with the Center for
Bducational Development, was founded in 1962 as the Center for the Study of
Programmed Learning.* :

Measurement.Services Center. The primary functions of the Me:xstlrcmenlt

A . Services Center (MSC) aje services refated to educational evaluation and
r.héusurcmcnl i higher edt cition. The center’s activities focus on the stimula-
tion, developfment, and.implementation oﬁnnovu!ivc metliods and techniques.
Umvergty needs in e(lucdllonal evilgation are met by such programs as student

~ evaluation of instruction ‘lnd curriculum and program evaluation.

. The center aims to shmulate idullly lnteresl in thé, University's cduca-
tional probl(ems and-10 assist in devcloplng, and Larrymg out research fouuscd on
L()”Ll.,&-l(.\//b-] l\n.\(rll(.ll(m. curriculum, programs. and measturement. Resuits of
rescareh  peojects are published in various forms; copies are available._fo
University staff members upon request. Any faculty member.is welcome to
consult_the director about MSC assistance for a study relevant to the purposes.of |
MSC research. While the MSC can provide professional assistance at no cost,
funding for special projects must be obtained from other sources. MSC also .
N . maintains a student evaluation of instruction service and (Ln\wdlxxxn‘ltl()n%
consulting service, available to all staff members and (_lcpgrlmcnts with minimum '

or nd charge (see Evaluation of University Tedching in section V).

- &,
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RESEARCH FUNDS

University policies concerning sﬁponsored tesearch and training are estab-
lished in broad terms by the Board of Regents, who are constitutionally charged
with the ultimate responsibility for acceptance of funds” and programmatic \
operations. Only the Board of Regents is empowered «to accept grants and to -
contract on behalf of the University. The University is committed to aid efforts :
toward accomplishment of the expressed goals of providing education, advancing
knowledge, and promoting the welfare of the state by accepting funds and-
contracting with various agencies for research, training, construction of facilities,
and other appropriate activities. :
) The Graduate School has substartial internal research funds that are used 4
© to asgist and support faculty, research. Applications for such support grants are * * /
made directly to the Graduate School by the interested faculty member. The
General Research Advisory - Committee reviews Such requests .and makes . .
recommendations to the Graduate School dean concerning the allocation of
these grant funds. _ - - y
The Office ofSponsored Programs (OSP) in the Graduate School Reséarch
Center has becn £stablished to assist faculty and, where necessary; to help insure
adherence to/basic University policies in sponsored research. The office’s
to facilitate processing of appli¢ations and to assist ap'pli'cants in
developmgnt and preparation of proposals. This assistance to applicants includes
* identifigation of possible fund sources, preparation of applications:and budgets, i
review/ of proposals, direction to appropriate channels, and adherence to
deadlines and other requirements of the funding agencies.

OSP is available to assist individual faculty members or faculty groups who
wish to apply to outside agem/_cies for financial support. The initiative and
primary contacts, however, must be made by the faculty member. All proposals
for research and training funds -from outside agencies must be finally. reviewed
and transmitted through OSP. The review process is -for the purpose- of
determining consistency with University policies on space, staffing, and '
equipment. and other considerations  as requested by the Office of the Vice
President for Academic Administration. OSP works closely with the Office of.
the Director of Development, when funds are sought from private sources, and
with the Research AccountingiOffice. which has the responsibility for auditing,
accouriting, and billing matterg reldted to research and training projects.

. The Graduate School: Research Center gathers and analyzes certain . |
financial data from various intefhal and external sources and uses the results in |
the preparation of staff reportls relevant to questions posed by University
administrators and outside agencies. It also maintains an inventory of all research .

currently being performed at the University..

- . -
.
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' SUPPORT STAFF

Every university has a support\l‘\ut’t' to help fucul/Ly/cyu‘rry on teaching,

-7 research. and service activitics. The University ()t'/Mi’n'ncsul:j support staff is
employed through the University civil service system, a personnel program '
‘independent -of state and. federal civil servicd that was established and is
administered by the University, There are “more than 9.000 civil service
employees (not counting students) in the system. working in approximately 750
types of $6bs.

2 The Department of Personnel maintains a staff of personnel services
representatives, one of whom is assigned to cach college, department, and campus
of the University to assist faculty and managerial staff with persognel n]utlérs,

These representatives work with personnel in cach unit to help create or = =
eliminate bo"si(iuns. classify and reclassify jobs, establish sglary ranges and rates.
recruit and screen applicants. develop orientation and training programs,-find
solution§™tor gricvance and disciplinary problems, and conduct union relations.
The representatives are alsoavailable to staff and faculty to explain and 1nlcrpret )
University personnel policies and procedures. . -

The University civil service system is based on the principles of equal pay
for equal work andequal employment opportunity. At present it is emphasizing
affirmative action programs for women, minorities, and the disudy;fnlugcd ;

promotional program for present employees. .
The department recruits. dnterviews, and tests applicants and} decides
whether they are qualified for cmployment in particular classes of wogk at the . -
University. Atter screening. qualifiedzapplicants are referred to depart
e basis ofits

ients with
opcnings. The department makes the fina] hiring decision on
interviews and'input j'/r()m the personnel services representative. .
The Personnel Department exists as a service to help the University reach
its goals by providing constructive personnel programs for support staff. Every
possible step is taken to see to it that these programs are administered fairly and
objectively” A detailed acconnt of personnel procedures and the mechanics of
howsto use them cun be found in the “Personnel™ section of the University's
Munmu@{/‘b’u.\‘im"\'.\‘ Procedures, available from (he Training Division. ;]

)

-

UNIVERSITY COMPUTER SERVICES -

The University has several computer centers that offer a wide variety of
services Lo University faculty members. In addition to computingservice, fuculty
members may receive help in solving their research and educational problems

. from the staff associated with the centers.

"ERIC . . 4B -
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" The computer centers, whose primary mission is academic instruction,
, " research, and public service, are coordinated by the Office of University
Computer Services. They include:

Consulting Group on Instructional Design, which focuses on rescarch and

development in C()mplltcr-'Assisted~Lcarning (CAL). The [lacilities are available
to faculty members having an interest in CAL. -

~ Crookston Comput'er'Center, which serves the Crookston campus princi-
pally to support the busingss systems analysis and design program and other .
classes. Future plans include some local administrative and experiment station
support. A new system is being planned that will provide better *“hands-on™
training for students. and be linked with the University's CYBER 74 for larger ©
data processing jobs. *

Health Sciences Computer Center, which prowgdes uamputmg services

primarily for staff members in the health sciences,
’

Hyprid Computer Laboratory, which specializers in hybrid computation -
. and interactive. high-speed graphics. These facilities are available: for research

problems® for which hybrid. compytation and graphic analysis offer special
advantages. - ..

St. Paul, Computing Center, which provides a computer service for
. public-service activities related to the agricultural sciences. [t also provides some
computing services to members of the faculty. ¢

) ’ ¢
UMD Computer Center, which servesithe Duluth campfis faculty and
students and also provides services for some administrative activitics, particularly
those of the Business Office. tts computer is connected to CYBER 74. S

K]

UMM Computer Center, which serves faculty members, students, and"thcv
Business Office on the Morris campus and includes remote job entry to CYBI:R ,
74 and time-sharing terminals to CYBER 72.

University Computer Center, with facilifies including a large- -scale digital
computer (CYBER 74), refiote terminals, and peripheral equipment located in a
number of buildings on and off the Twin Cities campus. The staff of this center
also operates a ln?ge statewide time-sharing system for the Minnesota Educa-
tional” Computing Consomum (CYBER 72) serving all levels of education in

Minnesota.

-

a

Waseca Computer Center, which provides instructional services for classes J
offered on the Waseca campus. Durmg July 1974 -'UMW acquxred a Univac 1004

¢
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linked to the CYBER 74 in Minncapolis. Future plans for the compute'r include
use by the Learning Resources Center and for local administrative applications
.on the Waseca campus. v .

]
&

- West [}ank Computer Center, which provides ‘computing service primarily
far the social sciences, management sciences,-and humanities. Consultation and
" other services are provided by this center and by two other centers on the West
Bank of the Twin Cities campus - the Management Information Systems
Research Center (MISRC) and the Social Science Research Facilities Centcr
(SSRFC) ' )

v In addition to- the academic facilitiés listed above, the University has-a -
computer for administrative activities, including those of academic administra-
tlon such s student admissions and records. This computer is managed by the
Admnmstmtnve Data Processing Division.

UNIVERSITY 'LIBRARIEIS

With collections totaling over three million volumes, the University of
Minnesota Library ranks eleventh in size among those of Americam universities.
In addition to the humanities and social sciende resources in the Wilson Library
.and ‘the basic science and technology collection in the Walter Library in
Minneapolis, there are branch libraries on all coordinate campuscs and more than
20 subject libraries on the Twip Cities campus. .

All University of Minnesota libraries are mtcr(.onncm.ted by MINITEX
(Minnesota Interlibrary Teletype Exchange), a cooperative system that shares '
the resources of all academic libraries and major public libraries in the state.

For information about the library system on a particular campus, check
the Faculty lnjormatlun Bulietin supplement for that (.dmpus

%

UNIVERSITY PRESS

The University of Minnesota Press extends the horizons of teaching and
research ‘within and beyond. the campus to scholars, students, and general
readers. It publishes the results of scholarship and research by University faculty
members and other scholars_ and writers. The Press maintains professional
editorial, design and production, sales, promotyon, and business staffs, and
distributes its publications through established bwgk-trade
Unlted\§tdtes and abroad. ~

The Press invites faculty members to submit projects and also welcomes
the opportunity to discuss with an authorehis ideas for publication before a

“ manuscript is completed. Decisions as to acceptability for publicatior of
Q . .
ERIC § T
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promisings=manuscripts are made by a faculty committee, with advice from '
specialists in the fields concerned.

*  UNIVERSITY RELATIONS

N

The Department of University Relations on the Twin Citi\cs campus is the
public relations arm of the University for both Univcrsity-widcv.und Twin Cities
campus functions and }nl'ormution. Each campus also has its own University
Relations office (Campus Relations at Duluth). ' ’ '

The University News Service, a majgr section of the department, prepares
and disseminates news and information of aJl-University or Twin Cities, ¢ampus -
significance. its staff members maintain working relations with local newspaper,
radio, and television reporters, and also have contact with media throughout the
state and occasionally’ with national and international media. University
Relations offices on the other campuses include news service functions. (Two

_units that maintain specialized information services are the Institute of
‘Ag,multurc and the Department of lntcrcollegmte Athlctlcs) Any faculty:
member who is invelved in a ncwsworthy project or event should consult in
. advance the news service on his, -campus for assistance in obtaining proper
newspaper, television, radio, and magazine coverage. '

The publications section of- the department prepares a twuc monthlyv
tabloid newspaper, Report, which s nmled free to the home of every staff
member: Brief, a weekly summary of major University news, distributed through
deaftmcnts and several other. publluam)ns described under the Publications
heading in this book. ) .

The department also ircludes a mmmumty scrvucs coordinator and a
special events coordinator. The former provides for tours of the Twin Citics
campus, maintains a Speakers Bureau on a wide variety. of subjects, and servés as
a link between the Unisersity and various community organizations® The special  °
events coordinator is involved in planning and organizing many ceremontal and
honorary events, including commencements, award ceremonics, and building
dedications,

51 o \
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VI, Miscellaneou Palicy Matters

USE OF THE UNIVERSITY OF MINNESOTA NAME

"The name of the Umversnty and its bmldmgs facilities, and personnel may
not” be used in advertising, although the interpretation of this policy permits
public service advertlsmg and some types of institutional advertising, In these

- cuses, the Departmcnt of University Relations approvés advertising copy The
name of the University is not to be used in any way by members of its staff in-a )
manner suggesting University endorsement of any product service, publication, -

solicitation of funds, or polmcal viewpoint,

-
(3

SOLICITATION OF FUNDS ON CAMPUS

Y h’-
Soliciting funds or- contributions on any campus is forbidden unless

specifically appreved by the Administrative Develop)‘nent Committee.

RELATIONSHIPS WITH LEGISLATORS
ST\ATE AGENCIES, AND GOVERNMENTAL OFFICES
\ .
The Office of the Vice President for Institutional Planning and Relations is
responsible for liaison between the University and the state government. This
responsibility covers relationships with the Governor’s office, the Minnesota
Legislature, and the agencies of state government. ' -
Faful& members seeking information on state legislation or wishing to
report on or arrange for contact with state legislators should contact thé office
for “asSistance. The office subscribes to stdt.e legislative services and numerous
association newslétters to keep track of developmg legislation, and can advisé

faculty members on the status of bills, prospective contacts that might be .

helpful, and prcviou(s“‘contact,s that may have been made regarding a particular

legislative concern. ' : -
The. faculty should also use the office for information about cooperative
programs with state agenues and other post-secondary educational institutions

in  Minnesota. Jnucasmgly, faderal funds for research, development, and

manpower projects are being channeled through state agencies that set priorities -

and reallocate funds accordingly; interested faculty meinbers should be aware of
these programs ang their potcntml relationship to them. Faculty inferested in

these programs shoul(l contact this office promptly, as elose coordmdtlon is’
-essential to this type of project activity. T
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Information on available funds for sponsored projects (after the aythoriza-
tion and appropriations bills are passed) is available through the Office of
Sponsored Programs (see Research Funds in section VII). ’

.

ACADEMIC COSTUME

Academic dress at the University of Minnesota generull} conforms to the
rules of the American Council on Education. Exceptions are: honor students
wear maroon and gold shoulder braids on their gowns; tassels on the caps of
bachelor’s degree candidates indicate their colleges or schools by color. The
wearing of academic costume, by faculty or students, is 3 matter of individual
choice. Faculty members who do not-have personal academic costumes may
sécure them for University of Minnesota events from the University' Bookstores;
there is no charge if prior dpproval is obtdmed from the Department of
University Relations. v :

o

GIFTS TO THE UNJVERSITY

Al matters concerning gifts and the solicitation of gifts to the University, -
including wills and bequests, should be cleared with the Offige of the Director of
Development, All development projects involving a goal of $1,000 or more from
a private extra-University source are to be reviewed by the Ofﬁce of Sponsored
Progmms (see Research Funds in section Vll)

The mdjor fund -raising agencies at the Umversnty of Minnesota are:

» 1Office of the Director of Development, the major private fund- nusmg
ofﬁte of the University. All approaches to .outside private sources must be
doordinated with this office. Two funds administered by this office are:

AR : Lo :
Unibersir_v of Minnesota Memorial Fynd, directed by a 12-member
. committce of academic and civil service staff representatives from all
¢ "+ University campuses. Staff members or their spouses raay be remembered

througft gifts to this fund..Contributors may designate the way m whlch
tl eir gifts should be used. .

~

General Memorial Fund, through which persons not identified with the

University as staff members,may be remembered.

University of Minnesota Foundation, an independent, nonprofit corpora-
tion that is-organized to secure gifts from alumni and friends of the University
through various fund-raising programs. Examples of some of the foundation’s
fund ralsmg programs and funds are: - .

mic - 83
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Annual Giving Program, a mail and telephone solicitation progmm to
support a small grants program to meet creative and unusual needs that are
not scheduled in the University’ s budget.

o

¢

Collegiate Century Councils, a program to raise discretionary funds for the
development and support of the individual collegiate ynits.

Regents ijeswrslnp Program, in which up to IS gutstanding University
scholars receive the award cach year. N ' 7
Leukemia Rescarch Fund, through which key- private -citizens provide,
active-support to the Leukemia Task Force.

Kappel Chair in Business and Governmental Relations, an endowed chair
for the School of Business Administration. o~ '

Corporate Associates Scholarship Program, wlmh |prov1d05 private corpo-
rate support for graduate students in the Institute of Technology and the
College of Business Administration.

Minnesota Medical Foundation, a nonprofit foundation with some 2,000
members, dedicated exclusively to the advancement of medical educatlon and
research at the University. Its funds are used primarilyfor scholarshlps and loans
to medical studerits, but it also gives awards for outstanding teaching, grants
research funds, and aids in the construction of buildingsifor the health sciences.

3

ADMISSION TO THE UNIVERSITY

Adm\ssnon to the Umver51ty is open to all quallﬁed persons. Adm15510n is
based primarily on previous - achlevcment and ability. No questions regarding
race, religion, color, or national origin appear on either academic admission
forms or applications forsemployments Brief descriptions of admission require-
ments for individual collegiate units may be found in the General Information
Bulletin distributed by thé udmjssions offiee on.each campus. “

T

WORK TOWARD ADVANCED DEGREES

LENY

Faosdlty members may work toward an advanced degree at the Umversxty
during their spare time and during the summer sessions. Those who wish to- take
courses leading to an advancéd degree from the Gmdmteﬁgl}ool or courses for
_ graduate credit must apply for admission to the school. After admission, the
staff member follows the regular registration procedure. Staff members with

-

w4




-

S

T

"book S )

- . . . :l N ‘ﬁ;\[ % .
doctoral degrees may audit oceasional courses, by consent of the instructor and

if spaee is available, wrtfnorr[ formal*egistration or payment of fees.

..‘"

university, although he wmay regrster for graduate courses andpresent such work-
for the satisfaction of degree requrrements at another university. An exceptlon

© may be grdnted under certain urcunrstdnees by the ‘dean of the Graduate School,

<A fatulty merhber wrih an appointment above the rank of instructor or
resedrch fellow normdlly is not. permjtted to take a. graduate degree at this

rf @ proposed degree program is'in an area sufficiently removed from the field in

- which the dC&delC“rﬂl’lk\IS .ht,ld and if appropriately disinterested examining
committees can be established. The dem. of the Graduate School will state in
wrltlng,dU specmL Londmons that must be met if an exceyon s granted.

o

COURSES OPEN TO FACULTY MEMBERS
AND THEIR FAMILIES . 3 R

' o . <
. . ¥
M " .

An '1dd1tlon tothe, regular day CldSSCS offered at the Unrversrtym a vanety of
{ecturés, classes, and other- study opportunmes are dvaﬂable through Continuing
“Education, and ” bxtenston (CEE) Usua.lly‘ there are “ho scholastic admission

requirements and tew prerequlsrtes for CEE" progrdms and classes More than -

-1 000 evenrng1 and- speually scheduled classes are offered throughout the.state
each year: st of them may be taken with or withopt degree credit.
Nerghborflo d seminars’ “and lecture series on varied topics are also dVallabIe

deeommoddtrng the\inter e‘st»s drgd hoursv, of women, and the Independent Study
Department makes Ava] ‘ﬁ)le some 300- coﬁrespondenee courses for both high,
sehool and college Ievel oredlt T e o
., -The CEE Counselmg ijlee caters especmlf‘y to.the problems and needs of
adults and provrdes mformdnon on programs serving alk, memibers of faculty

i \The progran in Contmumg Edut,z;tr,on fo,r"Women offers special seminars

“fannlles "One of these’ ‘programs, the Summer Arts Stddy Center at Hiil C‘ity, .

holds partreuhrr interest for faculty members who mrﬁht w1$h to pdrtrcrpate

cither as teachers or students. Information on tuition rdtCS for tdculty members_,

and ‘their families ¢an be found under Resrdent Turtron ;n seetron IV of this
v * h o .'-“f:r » b-‘. ge.% o

v
.

&
AWARDS AND RECOGNITIONS GIVEN BY THE UNIVERS‘ITY -

/ - , B T

The Umversrty of Minnesota confers honordry degrees and a variety, vot"'j

. awards on’ persons who have 'lclneved drstrnctrbn and recognition. in publrc
servru., edueatlon suenee literature, Or the arts. The Committee on All- Un1ver—f‘ ‘

&~

) srty Honors dppornted by theJ’resxden% screens all reeommenddtrons 0

o a
Alumm Setvice: Awards are conferred upon grdduates or former studen,tcf
ot the Unrversrty' in reeognmon of seTvice to fhe Unrversrty its schools, coUeges

"y “

[MC TR

v . 50 4 ws 4 .
. ) ‘,_573 . N
Yt - . .0 T " -

>

o




departments or qujlly or to thc Alumni Assocratron or any of its constrtuent
sgroups, Faculty members are. net cligible while on -active scrvlce,dt the
Umversrty

i Burldmg names may be Llrosen to lronor an’ individual. The ‘Regents
dctermme burldmg names; recommendations are made by the Hqnors Com~_
mlttee lnformatlon on policigs and proacdures governing bestowal of a personal

) name ona bu11dmg may be ebtained from the Monors Commlttee chairman.

Honorary degrees are conferred upon persons who have attained dlstmc-
tion through contrrbutrens of such importance that honor is warrdnted beyond ;
the recogpition that would ordinarily be accorded for meritorious- service or
- prominence. The contribution may be local national, of mternatlonal in scope,

e but it must be exueptlonal in level or effect.;  + ' “
Tradrtro‘ndlly, ‘the Committee on All- Umversrty Honors has-consrdered not
¥ Yotmér University students and graduates who have achieved notably ina .
pdl’tlL lar field, but also persons who have rendered dlstmgmsh,ed service to the
state of Mrnnesota or the Umvcrsrty For these, as well .as for those whose

\/ -". " eminence is. not related to the University or‘the state, the criterion of unusual »
_excellence governs the seleetlon :
" Hongary degreess 1ven sparingly. From 1925 when& ﬁest honorary
g degreesWas awardcd to- fall 1 74, only 50 have bcen given. The prcsent pohcy of

- Outstandmg Achrevement Awargs are conterred upon former stud
- the Umversrty@?)f anesota who thC attained distiriction i in therr chosen ﬁelds

.

B ‘ Ng)mmdtronar for the Alumm Servrcc Award should Be submlttcd to thc Alumm
, Honors Commrtlcc of thé Minnesota Alumni Association. Details concerning
' ) non(m‘rtmg proeedures may be obtaiped from the Honors”Comm.rttee Lharrman .

D
Regents’ Awards are -given to individuals, org,amzdtlons or groups in

recognitioni of cortributions to-the growth and dev’elopment of the Umversrty '
through 1gmfrcant bencfdctrons or in reeogmtron of exceptlonally valuable

o Raens. /~ T .
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' Regents’ Professorships were e’stz_i'blished by the Board of Regénts in 1965 -
as the highest recognition given by the University t@/members of «ts faculty.
Regents’ professors are to be of outstanding academic dlstmctxon judged by the
scope and quality of their scholarly or artistic contnbutxons the quality of their
teaching, and their contributions to the public good. Once designated a Regents’
professor, a faculty member holds the title for as 4ong as he temains at the .
University, and receives a $5, 000 gift annually from the University of Minnesota -

" Foundation “during his tenure. He also receives a sterlmg silver medallion
suspended from a gold and“maroon fibbon, to be worn over academic costume. i
Upon retlrement from the Umversxty, the faculty member becomes a Regents’
professor emeritus. \ - /

» Y

_Amoco F oundation-Horace T. Morse Awards are given, upon the recoqr
méndation of the All-University Council on Liberal Education, to facully -
members in recognition’ of their outstanding contributions to undergraduate

educatxon Egch receiveg, a Umversxty citation and a $500 grant provided by/the

. Amoco Foundation. More information is available from the Office of the Vice
President for Academic Administration. / . .
’ /n' . - i . L
o Teaching awards are also given by s6me individual collegiate units.
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IX. University Administration

BOARD OF REGENTS s

[y

'The Honorable Elmer L. Andersen, St. Paul
Chairman .
ThéHonqréble Neil C. Sherburne, Lakeland Township
Vice Chairman
- The, Hondréble Fred A. Cina, Aurora
" The Honorable Lduns Krenik, Madxson Lake °
mThe Honorable L J Lee, Bagley .

) The hlonorable LestarA Malkerson) anedgohs '

‘The Honorable Wenda Moore, anea th . ’ .:-
(Mrs. Corell Moore) .‘

The Honorable George W Rdue/ﬁhorst Olivia*.

The Honorable Loanne R Thr ne, Cylhdssen'-
., {Mrs. Rdlph Thrane) ¥ '

Th¢ Honorable dew;i C. Utz M D. , Rochester.

The Honorable Kathryn Vander‘Koox, Luveme
(Mrs. Benjamin Vander Kooi)

The Honorable John A. Yngve, Plymouth
Dr. C..Peter Maggath, President
'Mr. Duane A. Wilson, Secretary

0

- Mr. Clinton T. Johnson, ‘Treasurer

. ADMINISTRATIVE OFFICERS S
+ President of the University
'C. Peter Magrath

. Vlce President for Academit Admlmstratlon
» Harold w. Chase-(Actmg)

Vice President for Admmlstratlve Operatlons o N |
? . . O . .

Wilter H Brunmg t“ , :
. L)’8 L S
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-Vice President for Finance, Planni:lg, and Operations
James F. Brinkerhoff

Vice President for HealtjgSciences 7
Lyle A. French

Vice President for Institutional Planning and Relations
ley B. Kegler

ADMINISTRATIVE COMMITTEE

C. Peter Mag’rath, President

Carl A. Aucrbach, Dean, Law School

Ralph F. Berdie, Coordinator,’Admissiéns, Registration, and Student Records

David J. Berg, Direefor, Management Planning and Information ‘Sérvices

James F. Brmj;c’?hoff Vice President for ‘Finance, Planning, and Operatlons

Walter T. Broughton, Tri-Service Coordinator

“'Walter H. Bruning, Vice President fc_>r” Administratise Operations

Richard S. Caldecott, Dean, College of Biological Sciences

Paul H. Cashman, Vice President for Stud'en)t -Affairs

Harold W. Chase, Acting Vice President for Academic Administration

Shirley M. Clark, Acting Assistant Vice President for Academic Administration

Raymond-W. Darland, Provost, University of Minnesota, Duluth

Sidney A. Ewing, Dean, College of Veterinary Medicine '

Edward C. Frederick, Provost, University of Minnesota Technical College,
Waseca ‘ ' -

Lyle A. French, Vice President for Health Sciences

N L Gault, Dean, Medical School ‘@

Paul R. Giel, Director, Department of Intercollegiate Athletics

John A. Goodding,” Acting Dean, College of Agriculture

Edwin L. Haislet, Director, Department of Alumni Relatlom

M. Isabel Harris, Dean, School of Nursing } -

Ralph H. Hopp, Director, University Libraries

William F. Hueg, Deputy Vice Presndent and Dean of the Institute of
Agriculture, Forestry, and Home Economics.

John Q. Imholte, Provost, University of Minnesota, Morris

Stanley B. Kegler, Vice President for Institutional Pldnnmg and Relations”

Kenneth Keller, Actmg Dean, Graduate School

Barbara Knudson, Dean, University College

Albert J. megictmg Associate Vice President for Acadermc Adminjstration -

ES

@

Keith N. McFamind, Dean, College of Home Economics )
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Jack C. Merwin, Dcan, College of Education .

Harold A Miller, Dean, Continuing Education and Extension

Robert J..Odegard, Director of Development and Executlve
of Mingesota Foundation :

Roy Richardson, Director of Personnel

Paul Rupprecht, DJFCLtUT\UanCFSlty Hgalth Service

Stanley D. Suhlstrdm Provost, Umversxty of Minnesota
Crookston & S /I ‘

Erwin M. Schaffer, Dean, Schoo 01 Dcntlstry v

Rxd}urd A. Skok, Dean, School of Eotestry

Ffdnk] Sorauf, Dean, College of Libey:

Lee D. Stauffer, Dean, School of Public Health

P

*

Director, Umverslty

»

l‘echmcdl College,

Richard A. Swaliri, Dean, Institute ofTeci%o\Iogy : o

Russell D. Tall, Director, Department ofUmve‘rs\xty Relations

Willard L. Thompson, DIrCLtOF Summer SesSnon

Alfred L. Vaughan, Dean, General College o -

Frank Verbrugge, Dxrcct«g Unwersxty Computer Servxces

Lawrence C: Weaver, Dean, College ofPharmacy

John H. Westerman, Director, University Hos_p:tuls ‘

C. Arthur Williams, Dean, College of Busifess Adr iiffistration

Lillian H. Williams, Equal Opportunity Officer o
Opportunity and ffirmative Action

ind Dlrector Ofﬁce of Equal

William E. anht Associate to the Vl(,C P]resulent Academxc Admlmstmtxon

for International Programs .
Duane A. Wilson, Secretary, Board uof"Reg.e‘ntJst
. . ’;"*g o ]
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X. University Organization-

\

President

‘ Collgge of Forestry
y ' . College of Home Economics
’ *International Agricultural Programs

College of Biological Sciences
. “James Ford Bell Museum of Natural History
Dight Institute for Human Genetics
Freshwater Biological Institute

College of Business Administration .
v © Continuing Education and Extension

_College of Education
Institute of Child Development
Marshall-University. High School
School of Physical Education and Recreation

General College ..

Graduate School
Graduate School Research Center
_Hormel Institute
Mayo Graduate School of Medicine

Law School

© College of Liberal Arts ‘
School of Journalism and Mass Communication

o " Library Schoonl 6 1 .
ERIC 56 -
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School of Public Affairs
School of Social Work
School of Statistics

¥
Summer Session

Institute bf Technology - a :
* School of Architecture and Landscape Architecture

. School of Chemistry

' School of Earth Sciences ' ( &, )
Coliege of Engineering . L
School of Mathematics )

School of l’)yéics and Astronomy
University Cullége
«LCollege of Veterinary Medicing
Departments ofAew‘ro,sipace Studies, Military Science, and‘Nfival Séiencre'(vAi_r
Force, Army, and Navy ROTC) .

7

Department of Concerts and Lectures -
Center for Educational Development
Office of International Programs
' - Measurement Services Center
. Space Science Center
University Compyter Services
?University Libraries
Univelsit;/ Press ’ ! v
Center for Urban and Regional Affairs
Vice President for Administrative Operations
Administrative Data Processing Center
Coordinate Campus Liaison
Personnel
Office of Equal Opportunity and Affirmative Action
3ﬁepar’tment of Police '

Department of University Relations
o ) o g i

¥,
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¢« Vice President for Finance, Planning, and Operations

Budget Office
Business Administration

Depardtmeni of Audits Y
Business Office ‘
e Purchasing and Stores
_  “Treasurer '

Investments and Cash Management

Physical Plafitimg T :
Engineering and Construction
Planning i
Space Programming and Management

Support Services and Operations ’
Bookstores
Food Services -
Housing
Physical Plant Maintenance and Operations
Printing and Graphic Arts .
Transportation Services ) ‘ 0

University Attorney » 0

Vice President for Health Sciences

Academic Divisions |

: School of Dentistry
. Medical Syrool
School of Nursing
"~ College of Pharmacy
School of Public Health

Drug Information and Education Program

University Hospitals

Vice President for Institutional Planning and Relations

~Governmental Ryelations (State)

- Institutional Relations (Ot_her Educational Systems)

673
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Department of lntlch()llégiate Athletics

Management Planning Office (Budget zmd Legislative Planning)

Vice President fér Student Affairs

Office of Admissions and Records
Campus Assistance Center
Housing Office _

International Student Adviser '

A Deparfme nt of Intramurals/Extram;rqls )
Department of the M,innesofa Union
Minnesota Women’s Center
Orientation Offices
Parents’ Association ' !

+  Special Counseling Office
Special ‘Programs (Martin Luther King)
Student Activiti“e,s Centers
Student Affairs Office (St. Paul)

Student Counselﬂing Bufeau o
Office of Student Financial Aid
Student Life Studies

University Health Service

Provost, University of Minnesota, Duluth

Associate Provost

Vice Provost for Academic Administration
- Dental Hygiene Program - , \
Division, of Education and Psychology
‘ Division of Educational Media g
I Graduate School : t
. Division of Humanities :
Library )
School of Medicine

ERIC r 64, -




Division of Science and Mathematics -
Division of Social Sciences

& - . &
- School of Social Work - -
_Vice Provost for Business Affairs - -
o Business Office .
Plant Services ' e
University Services . .

Vice Provost for Student Affairs .
Student Administrative Services
Admissions
" Financial Aids.
Housfng
Registration and Records
Student Developmental Services -
i Advisernent and Orientation
Counseling )
. Placement and Career Planning
(( Student Activities

)

Provost, 'Iniversity of Minnesota, Morris

Assistant Provost
Student Affairs

Academic Dean .
Contimiing Education and Regional Programs (CERP)
~ Division of Education o
’ Division of Humanities
‘ Library
Division of Science and Mathematics
- Division of Social Science

Business Manager

Business Services . B .
General Services

Superintendent of Plant Services

Provost, University of Minnesota Technical Co&lege, Crodkéton

.

Head of Academic Affairs ) ST

t I . - #
Agricu']ture Division 6 :5 . L
ERIC 60
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Business Division”
General Education Division _
Home and Family Services Division A
Hotel, Restaurant, and Institutional Management Division

Business Office

‘Community Services and Continuing Education”

Learning Resources
~ Plant Services

Head of Student Affairs

Admissions and Financial Aid
Campus Police : . .
Counseling
Health Service

) Housing apd Dining .
Placement and Alumni Relations

- Student Activities _
Veterans Affairs .

University Relations

Provost, University of Minnesota Technical College, Waseca

Academic Affairs

Agricultural Business

Agricultural Industries and Services
Agricultural Production

Animal Health Technology

Food Technology .

Home and Family Services
Horticultural Technology

Related Education

Business Affairs

Learning Resources Center
Physical Education and Athletics
Plant Services 2

Student Affairs

\ University Relations 66

ERIC - 61




18T _ST S,
™~ Te
'
! PARKING
Lot
Ne 9i8
M

2ND ST S

| PARKIN ¢
& Lo ‘

- . J
1 WASH!NGTON ﬂVE S|

Giin"mu wr .

= [

BLEGEN HALL

' ,
i) omemeoitn |

WILSON
LIBRARY Lo




Do Ty L
B R

waLTER
Lionany

LR DY Lia

PYPY PR PYY S PV

F.
»
Y

-4

S )
,’[ NORTHROP Fil
- . e

o |1

| PARKING LOT

M \ .
| e

YYIY Y

anal
|

Twin Cities Campus / M
East Bank

o - 68

Q

‘ERIC - 6.

Aruitoxt provided by Eic:

0w HaLL
[T LY
LiouARY
S1EHL HALL|




AVE

NORTH

U—— 4 Y - ¥ g
KiH
L[] - |
"
. R
Y""" ol
3

‘,

D amEENHOUIEY

» WEEO ARSEACH
LAJORATONY
+ tuspay

Y

*nooOEA WA MAN
nr

e, WS a [
Aiwas #0063 nrcim
]
. .
VETERHARY - v
wAmy ‘
340 ~
' mogt : .
Cliar . 12 '
. N
I3OLATION IR [ )
a »
! ANIMAL .
- Apiuinese’ | © ‘
- 1t .
K PR ;
W Mo - A <
s > P . R
I - - LT ,5,
2 witL Mg 3 i
_ramano . 4! AR
E
¢

o

=~

rTvglin'Citie,s Campus / St. Paui

Puvsica,




/

/

BAYVIEW AVE

o

- 4 i . o
& T NS s
STRE"" I ,,)L/// . 3
ROAD . oe L Jéj L kewt mo iy “ .
AT TR .
L TN '
st ?’ PR 4 ’Pg )’“‘
L&
N r LQ
) W& e *Z
o - ' , A 3
. [o» N - N
Mniversity of Minnesota, Duluth fé
. : . R . . i . . . . . - ' 1 ’v.
_.,_._’l,‘_ hd 5 - s —
/. . . : ‘
s Lo ’ B . "oy
. / : : : - LEGEFND .t " .
. % B . L. B 4.' N 5 ]
| .OLD MAIN 16 SOCIAL SCIENCES 30 LAKE SUPERIOR HALL A
2 'SCHOOL “OF MEDICINE .17 LIBRARY . 31" HEALTH SERVICE ©
3 WASHBURN HALL * ° . 18 BOHANNON HALL '32. THE VILLAGE -APARTMENTS
4 TORRANCE HALL. - 19 HOME ECONOMICS 33, MILLAGE SERVICE EENTER & - .-\
5 PROVOST'S RESIDENCE. -, * . 20 MARSHALL PERFORMING 34 " STADIUM APARTMENTS - ' "
6 SCHOOL . OF SOCIAL WORK ARTS GENTER 35 STADIUM B GRIGGS FIELD B
= 7 ALWORTH APARTMENTS 2t INDUSTRIAL EQUCATION "36 MEATING PLANT . o
8 ADMINISTRATION - V. 22 ROTGC 37 [DRUG TNFORMATION CENTER .
9 -CHEMISTRY 23 PHYSICAL EDUGATION 38, SKI CHALET. - S
10 MARSHALL W' AUWORTH . = . FIELD HOUSE . o RS
PLANETARIUM: - ? 24, PHYSICAL. EDUCATION - , £ Lt
"Il GLASSROOM LABORATORY 25 HUMANITIESw8 TWEED - . : LS
12 LIFE SCIENCE - Lt MUSEUM OF ART:# oy BUS LINES - DA
13. SCIENCE MATHEMMIQS . 26. A B- ANDER HALL INTER CAMPUS BUS - .b?
14. KIRBY-:STUDENT GENTER » - 27. VERMICION HAL L e
IS. RESIDENCE HALL DINING «~ 28 BURNTSIDE HALL ) .
CENTER . 29, GRIGGS HALL - = e :
N b v T PR e - - =
. <y L7} v,
. L w0 o . o . o
. - : . .‘J + . N . - - . o o=
'EMC ‘ ‘ 65 70 L
. , e A . A "o 2
o ’ Y " - G b LY



oA e 3 .
p l\‘~ .-_”V";ﬂ. e

% University of Minnesota, Morris ||
Y kY At . . .
e -




S3DTALAY JUAPNIS-ANNON 3
(12 2asy Survavg \.\N»\ Xauuy § WOOINSP(Y [P (1700

wiloy tantieripey Bpuaet (oup wploag) preR AP

uoj}s)001) ,mmw__.oo [esuydal
ejosauuily Jo AjisiaAiun

’
-~
-
- . N
Auryarg Joxfsray 7T . . ssnoyueasn g oo socpImg cy
Xauuy ® (rey usme 11 Ja1uay yravasdy [PAnI[NATIA Siejtmisg 1TPY FIagAMg
] R . . N . :
T1PH T11H %701 e T1EDR g wnleewmmier [{PR uosimuwy 7
fuaprEllSTeIepY) 118y FIAT . o SPIAT4 TRIDEPINN] T CTIATNIV T CC juAmAUGY; SIATRIOG PUP ADUPIIUT -

SL -2 ON AYMHDIH

I




-
¢ ~
5
i
l N t
.
. ~
. ! : a ; . TENMIS COURTS
O i | £ ’ g1
| - SR P oyl
” . HI
= - . PARKING ov e ey H ﬁ .
- R | L pHisICAL e
. o . EDUCATION Bk
N - - .
My 5 — S 1
i - .
(! [ = ' B e e R, =
i - b %
| : LLJ K - NINTH AV SW )
| ! s o ™ -
| o 1
| f b
i
» L ‘ .
e e .
1
i
il
g
N RESIDENCE HALL,,|
!
§ RESIDENCE HALL'
4 t
AUDITORIUM it
v - NS
- TENTH AV SW
' 2 Kl —
PARKING

LEARNING neso\th\cz CENTER
iy
A

* . . . 4 A RESIDENCE HALL

NOETH ’ - . - :
" ‘ ,J -
. \I ( -
[
. y « PARKING -
University of Minnesota .
Technical College, Waseca ’

" = \\ i

ERIC | o8

o




Index

,

Page

Academic Costuine

3

Academic FEreedom

Academic Orgamization . ... .. ..

/\cudfémic Personnel,Records 17
Administration, University . .. .. .33
Administrative Committee .. .. .. 54
Administrative Officérs ... .0 3. 53
Admission to University ...« . .49
Admissions and Records ... .. .. ?
Advisers, Faculty* . . A3l
Appointments, Lmllt) A7
Appointments, Graduate Suhm)l
Faculty ... .. ... ..., I8
Appointments, Probationary - .. 19
Arts, Comtinuing Education in ) 35
Asscmblics, Campus . ... .. Ll B
Audiovisual Scervices ..o B
Awards and Recognitions Given
2 by University ... ... 50
Class Lists . ... .. . e L 20
Classroom Materials ... 000 .
Committees, University Senate ... S
) Computer Services, University 43
. Conferenceand Workshop Service 3§
Coordinating Burcaus ., ... .40
Counseling Services, College 231
Courses, Authorized ... .. L8
Courses, Nnmbering .. ... ... 2. 29
Courses Open to Faculty and
Families .. ... ... ... 50
. Yo
Degrees, Advanced .. oo L L 49
Degrees and Cestificates .. .. ... 28
Duties and Prigileges. Faculty <o, .. 9
Employec Benefils ... .. .. .. 21
'I aqual Opportunity .. ... ... .. 16
[MC :

Aruitoxt provided by Eic:

- Page
l{vultj\uti(m of University ) '
Tcauhing .............. 30
[ \(tc sion Ldacation, ﬂcrvuc in ..14
Facul llc Gegieral ... ... ... .. 8
Facu #y Personnel Inl()rman()n 17
e

Giflts 1(5 University 148
Governmental Relationships ... .. 47
Gradihg Policies and-Practices . ... 28

. e ol
Gridlate SchootFaculty-. .. ... 18
Health Insurance . . 23
Insurance .. ..o 21
International Activitics 236

T oas .
Leaves of Absénce ~ ... ... ... 24
Legislative Relationships ... .. .. 47
Libraries, Univergity ... .. 45
ch Insurance .., .. ., 22
\ ,~
Maps. Campus .. oo 62
Name, Use of University .. ... .. 47
News. University .. ..o oL L. 46
Nepotism ... ..o .18
Organization and Administration . . 3
Organization, Unjversity .. ... .. 56
Physical Examinations . .. ... ... 18
Policy Matters, Miscellancous .47
Political Activity .. .. ... ... .. 12
Press, University ... 0. ... . ... . 45
Professional Commitments .. .. .. 9
Promotions .. ... ... .. .. .. 19
Property Insurance ... .. ... ... 23
(Y«

74

N . L4




o>

E

. . Page Page
Publication Services BN & Student Affuirs Office ... ..., 31
Publications .. ... ... .~ .37 Student Services .. ... ... ... 31
Publicity, University . ... ... ... 46 Support Staff . ... .. ... ... 43
Regents, Boardof .. .. ... ... 3,53 Teaching........0\ ... .. ... 9
Remuneration . .20 Teaching Assignments | .. ... ... 28
Research .. .. ... ... ... L 9 Teuching Policies and Procedures . . 28
Research and Coordinating Tenure ... ... ... 19

Bureaus ... ..... .. .. .. 40 Textbooks . ... .. .o 29
Rescarch Funds ... ... . 42 Travel ... ... ... ... ....26
Resources of the University - .. 35 Travel Accident Insurance . . . . . 424
Retirement Plan # . .. ... .. 2] Tuition, RcSidcnl~.\. .......... 20
Semate, University ... .. ... EE Unemployment (‘ompcnsalidn
Service, Community . ... ... 14 Insyrane® .. N / 24
Service, Public ... o0 A 9 University, The .. .., S
Service, University ... T 013 ~CUniversity Relations ... . \ .46
Sick Leave Y I
So!icilu.lio'n of Funds on Cagpipus . . 47 - Vacations . ... ... ... .. S... 206
)
// & N
//
1 LA
o ’ ' 75 2 )
MC 70 ' .
’

&3




; «):?éfﬁr_%"'“
T gl

1
(o,
‘f

2 AT
i oy

o Tl
5
&3

P

’

/
k ' ; g wl’
. . o ;

\‘)‘ RO § A - XY 2 57&

l: lC S ] Tt :C“E,;i% I

B . ¢ AL

K AR LA 5 s -«'{#""“6{3’;" ]
O ) s % %k ¢ SR

o ! : , .

7




‘ ’ EQUAL OPPORTUNITY

The Board-of REgcnls has commmed nself and the University of
Minnesota to the policy that there shall be no discrimination in the
treatment of persons because of race, creed, color, sex, or national

orlgm This policy is particularly applicable in the recruitment and

hiring of members of the faculty and staff and in promoting the
academic pursuits of all students at both undergraduate and gradu- o
ate levels. Individual faculty members are expected to support the
development of affirmative action programs that will provide an

¢thnic and sex balance in their departments.

Twin Cities C mpus Faculty Inforthation Bulletin Supple'-
ment, 1975 edltion. Prepared by the Department of Uni-
versity Relations, S-68 Morrill ' Hall, University of Min-

" nesota, Minneapolis, Minnesota 55455..
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. Twin Cities Campus Orgamzatlon
and Administration

&

‘.‘ADMINl'S_TRATION

The organization and .administrative officers for the Twin Cities
campus are the same as those for the entire University. Please refer to the
. All-University Faculty Information Bulletin for detailed information.

TWIN CITIES CAMPUS ASSEMBLY .

The Twin-Cities £ampus Assembly is the elected governing: body of the
Twin Cities campys. The Assembly has leglslauve a}thorlty over the Twin
Cities campus ag a whole but not over the m[ernal affairs of a single R
institute, ge, or school of collegiate rahk excep[ where lhese materially . .7
affect the mﬁ;csls of other institutes, colleges, or schools of the “Twin Cities
campus. The’Assembly has the power to enact regulations governing fculty
" members and.students in those relations wnh the University that affecl the
Twin Citiés campus.
The Assembly is Composed of elected faculty and student represen[a-
“lives of the, various schools and colleges and the President. Twm Cities
. ammpus members of the Senate Consultative Committee are ex officiq
‘ voling members of the Assembly. The elected faculty representatives make
up the Twin Cities Faculty Assembly, and the elected student reptesenta-
tives consmulc the Twin Cities Student Assembly. The terms of offjce of
élcucd Twin Cities Assembly faculty and student représenlallves Comude
mlh their, la\qns as University Senate represen[allves : .
v The Presndem of the University is chairman of the Assembly A vice
! chairman is clected-by the Assembly at its first mtclmg, in the sprm;, ot the
+. academic year from among its members for a term of one year and is eli- -
gible for reelection. The Assembly meets at least once each quarter and the
agenda, apd minutes -are sent to all faculty and student members of the
Assembly. Copies of the Assembly Lonslllullon are dvailable on request
froni the Llcrk of the University Senate. . .

M [id

. Standing c'ommillccs‘ of the Assembl"y are:’ o o

Committee on (ommmces, composed of six tauully members and lhrc&'
students (elected, need not be members of the Assembly). The Lommlttee -
IC\ILWS the number, scope, and functions of all stapding, campus, and’ spe- N 3

b e
cial committees of the Assembly, and assrsls the chairman ot the As,sembly A
with committee dppomlmcnls e ) ' ’
Steering Committee, consists of seven faculty mcmbers a_nd five stu-, "

dents (clecled need not bc mcmbers of the Assembly) and the ex officio vice

\)‘ . “ ] i \
C i H
7
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3 : 2 . .
chairman of the Assembly. It serves as coordinator between administrative
offices and the Assembly and as liaison among the several standing com- .
mittees of the Assembly. The stecring committee is responsible for arrang-
ing the order of business for the Assembly. '

Committee on Educational l’o’licy, includes eight members of the
faculty, three students, and such ex officio representatives as may be
specified in the rules of the Assembly. It'seeks ways in which the total edu-
ca‘liOnal work of the T‘win Gities campus may be improved.

.

Committee on Intercollegiate Athleties, composed of eight facully

_members, three students, two representatives of the Minnesota Alumni

"

PArurext provided by eric [l

Association, and others as specified in Assembly rules. The committee
exercises faculty control over intercollegiate athletics, formulates all policy -
matters, and supervises pohcnes

Committee ()n“Studem Affairs, includes ten faculty members, two
representatives of the Alumni Association, thirteen students, and such ex
officio representatives as may be specified in the rules of the A‘ssembly. The
committee is tesponsiblé for formulating policies relating to student affairs -
not elsewherce assigned and tor supervising the financial affairs of all Twin

Cities campus student organizations over which the University has control.,
T

. .

-7 s




1. Teaching Policies and Procedures -

-, £

See appropriate sections ©of corresponding unit in the All-University .
‘Faculty In[ormalion Bulletin. : v -

. GRADING POLICIES AND PRACTICES

The grading policy below was adopted by the Twin Cities Campus

- Axsembly on April 27, 1972, and is applicable in its entirety to the Twin

Cities ¢ampus. The coordlna;e campuses have their own grading policies.
The policy is as follows: '

'3
re .

I. There shall be two grading systems: 7 A-B-C-D-N and S-N. Each
college (meamng also each separate school or institute) shall detefmine
to what extent and under what conditions each system may be available
to its students and its faculty. Any college may specify what courses or
whay proportion of courses taken by its students or its prospective
students must be on a pamcular gradmg system.

2. The S-N-system represents a self-contained alternative to'the A-B- C
D-N system and the two may not be' combined for a particular student
in a particular course. Students may receive only symbols from the
grading'system under which they ate registered. )

3. When the two grading systems are available to a student, he or she
should declare a choice of systems as pért of the initial registration.

. The choice may not be changed after the end of the second week of
classes (first week in summer sessioris).

4. The following symbols, ‘as defined, may be used on the University’s

offlclal transcript, the chronological quarterly record of the student’s

chdns earned. The official transcript is released by the University, at
‘ thc%tudcnt s request, with the ofﬁc1al recorder’s seal ighprinted.

1. Grade of A — Represents ach_icvément that is outstanding \ A
relative to the level necessary to meet course requirements. .

4.2. Grade of B — Represents achievement that is signif‘ican% ™~
above the level necessary to meet course fequirements.

4.3. Grade of C — Represents achievement that meets the basic
course requircments in every respect. -

= 4.4, Gradeof D — Represents achievement that is worthy of credit
even though it does not fully meet the basic course requirements in
4 every respect. 8 1
Q

ERIC - :
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the mstructor for the program in which ‘the student is regnstered

vary from one program tq another

v 46 In connectnon wnth all achxevement symbols but espec1ally in

its early meetings as exphutly as possrble the per(ormanCe that will
N be necessary to earri each. . . : o v

e
.

> anoncredrt nongradereglstratlon o _- .

4. 8 Sy;nbol of T — Posted as a precedmg—supplement fo the
_-original grade to mdncate Csl'CdltS transferred from ‘another |nst|tu~

e ,whenreevaluatnonnsrequnréd ST S

5 9 ln the Doctor.of Medncme and Doctor of Vetermﬁryl\/ledrcme

programs 0 (outstandmg) ﬂ;ay be uSed with S- N >
e 1

is offnclally avanlable only to the student ahd ‘advisers and college

i operatnonal rec.ord in the strﬁient s ncxt undergraduare college wnthm
" the Umver&\ty after transfer |f the n w‘college 50 desires.

of frcnally withdraws from a course in accordance wnth procedures
estabhshed by the student’s college. "

-

T e g i Mkm.wwm-.u_, TINTEIRIAR LI I e .,,.,.,, )

.« 4.5, { radc of S— Representsachnevement that 1s satlsfactory to

N ’ This dehnmon is intended to rmply that the standards for S may ‘
* connection with S, the mstructor is obllgated to define to aclassin

.4, 7 Symbol of V — lndrcates regnstratron as an audltor or v1s|tor, .

tiori or from one collcge or campus to another withih the Umversny ’

The supplementary symbols as defmed beldw may be used on the:
-.Unwcrsnty s internal; operational record. Whrle the operatlonal record

offlcrals of the smdent $ own college, it may be made a part of the,

L RN Symbol of W — red by the records {/ﬁce when a student,

. S .
e e g o e o O e R P 1)
i P

beginning of the quarter when inthe mstructor $ opmlon there isa

next quarter of resldence becomes an N; |nstructors may, set datés

‘ Schogl in master’s degree programs, in undergraduate colleges, and
T in lhe Doctor of Medncme programs, an 1 remagns untjhchanged by. .
the mstructor ) When an 1 is changed to another symbol the l is

S
N, : : ;
¥ 3 PR

5.3, Symbol of N— As‘srgned wﬂen the studcnt does not earrr anS ”

) ,lw ‘ or 3 D or hlghcr and i is not awgned an l It stands for no credlt *

el
. 8.2 Symbol of I.— Assngned by an ms,tructor to-rndlcatelncom-v
'« plete, in accordancg with provisions announced m class at the’

.reasonable expectat-lon that the student can complete successfully‘_‘é
. the. wosk-of the course. An l that is not made up by .the end of the

r.wwnthm the _quarter for makeup exammatrons. (In_ the*Graduatg

..;fg.'.crcmoved from the record LT L e :Nr‘-,;, R

4

245

i
g

T

-

5 4. Symbol of Xo — - 'l'hdtcate?.‘ that a student ‘may. conpmue m; a
contmuatnon course m whnch a grade cannot be determined untit
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. 4.5. Grade of S -~ Represents achievement that is satisfactory to

the instructor for the program in which the student is registered.’

This definition is intended to imply that the standards for S nvay

vary from one program to another. —

. \
4.6. In connection with all achievement symbols; but especially in
conrection with S, the instructor is obligated to define to a class in

its early meetmgs as explicitly as possible the performance that will

be necessary to earn each. /-

4.7. Symbol of V — Indicates registration as ah auditor or visitor,
a noncredit, nongrade reglstrallon

4.8. Symbol of T — Posted as a preceding supplement to the
or/gmdl grade to indicate credits lransftrrcd from another institu-
tion or from one college or campys to another within the University
when reevaluation is required. :

4.9, ln the Doctor of Medicine and Doctor of Veterinary Medicine ‘

.progmms O (oulslandmg) mcly be used with S-N.-

5. The supplementary symbols as defmed Jbelow ma}y be used on the
Umvcr.slty s internal, operational record. While the operauonal record
is officially. available only to the-studefif and advisers and college
officials of the student’s own coll"ege, it may be made a part of the
opc¢rational record .in the smdcnl‘s neXl undergraduate college within
the University after transfer if the new college 50 desires.

5.1. Symbol of W — Entered by the records 6ffice when a studenl

officially vxnthdraw.s from a course in accordance with procedures _

A

established by the student’s college.

5.2. Symbol of I — ‘Assigned by an~instructor to indicate incom-
plete, in accordance with provisions announced in class at the
beginning of the quarter, whenin the instructor’$ opinion there is a
rcasonable expectation-that the studem-can complete successfully
the work of the coursc. An | lhal is not made up by, the end of the
next quarter of residence bccomcs an N; instructors may, set dates
within the quarter for makcup examinations.: (In the Graduatc
School, in master’s degree programs in undergraduate collcges, and
in the Doctor of Medicine programs, an I remdins untifchapged-by

the instruetor.) When an |1 is cham,(;d {0 dnolhcr symbol the | ls'

removed from the rccord

s.3. S‘ymbol of N — Assigned when the student docs not carn an S
ora D or higher and is not assigned an. It stands for no credit.

5.4. Symbol of X — Indicates that a student may continuc in a
“continuation course in which a grade cannot be determined until

4
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the full sequence of gﬁr—t‘ers is completed The instructor shall -

submit a grade for oach X when'the student has completéd the

sequence . - . .

VS 5. The supplementary(symbols ‘shall bk remoy,ed from the )

, computer record when the student graduates 8

6.0 11 a %tudent\ls permltted by the colle to repeat a course in which
credtt is already earned, the Tater (fated) grade 1s the. one reported .on
“the official transcrtpt It is reported inth quarter earned the prev1ous
grade not being reportcd though it remains on the internal, operatlonal
record. . - s , . f o

7. Any collége may set speclal scholastlc or other standards for regls—
. tration in~a partteular course, for sr,holastlc probation, " admrsslon.,
honors ¢ontinued residence, degrees etc. o R :

K

8. This gradlng system shall go.into effect for, the fall quarter 1972,

_ thcreby replaclng all previous l@nlverslty systems, but its deflnttlons

Toe

and provrslons may,not be apphed fetroactively to,any grades or sym-
bols recorded before that.time. Each college shall devise ways ¢ to relate
the new system to the former sy texris in a_ manner best. stited t& its
purposes 4 ) ¢ K i o woo - :

9. The new official'ﬁ'transcrlpt will, be implemented as. the University’s

l

recordkeeping is converted to computer and as transcripts are’ ¢ornputer _

produced. 1t is not feaslble to ma1ntauLmanually (the current method)
ani official transcrlpt and -supplementary operational records:

“omputer-, produced trahscripts are: tentatively scheduled for new fresh-
men in fall 1972, for new advanced standmg students in fall 1973 and

for all students at the Umverstty by the end of 1974-75. During the'

transition period, some official transcripts will be under the new sys-
tem, some under the old. Under the old, sipplementdry symbols as well
as grades of accompllshment wnll /be/;:rt‘ of the officially released
transcript. Each transcripg, will’ be clearly 1denttf1ed as to the pro~
cedures ander which it waSnproduced ‘

i . Ny

lO An appropriate standlng Assembly committet shall have au.thorlty
' to grant to individual colleges permlsSton to use experlmental gradlng
mcthods outside the provtslons of this official Unlverslty system, for a

N ' specll'le.d period, provrded that the proposals do not 1ntczrfere signi-

llcantly with the regtstratlon optiops of.students from other colleges
and programs..Such experimental systems shall be reported for infor-
mation’to the Twin Cities Campus Assembly as’soon as permltted anﬁ\

after the specified period, shall>bé reevaluated, &ither to be extended

g

O

ERIC:
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discontinued, or, with Assembly approval made a regular system for
the unltconcerned ve . o

.
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I accordlng to the Syslem descnbed above - g

’ : ! - ) ; - oo [ i

devcloped under lhns gradmg systent resul\n unacceptabl
tions-for students’ raglslenng across college lines. The: commmee may
“u bnng tQ.the Assembly lssues it is unable to resolve mformally through

N negouatron with m:omméndalrons for resolunQn ) e
i « o The Ass'émmgradmg pr@llcy was amended Apnl 235, 1974 to- permnt

sludems not yet covered by the two- reeord transcnpt system to converl their +-
recordslo lhe new’ syslem in advance of conversxon of all student récords by

" paying a\$10 servnce fee. Grades recewed pnor to’fall quartet 1972 would be !
shown as they- were prior to conversion; lalcr grades would be shown -

o

N
©

There is consnderable interest. at this Umversnly, as well as generarlly in,
~ higher educauon in havrng a two-point-grading system alofng w1th a mOreu ’
lrddmonal five-point system. The ‘grading policy leavés to each college: how

B

denls and‘facully No University gundehnes or reslrlcuons aresetr

. 4

OFF'ICESPACE '. “ T

s . Office space is assxgned to a faculty, member by his or_ her department -
head at the time of appomtmenl. Classroom buildings; unless used- for

g cven'i'ng classes, are oben from 7 a.m. to 6 p.m. Buildings used:for evening

s “classes aré locked at 10 p.m. Facully members'entering a locked building are

’ “expected to reJock the'building from’the inside when they enter and to close

windows, turn®off lights, artgl lock doors when they leave. The Pollce

T Dcpartmem c»h?:cks on all buildings perlodrcally ~
' To obtain ofllcc and bmldlng kcys ‘faculty members Should apply to
.theif departmenls - _ . o s
CLASSROOM’SPACE o S
* Classrooms are,asslgned by the University’s Schedullng thce Room ,

’ *‘asslgnmcnls are llsted in lhe quarterly Class®Schedule. Requests for class-
rooms for examinations are handlcd in the same way as classroom requests.
) > A\ny speeial classroom requirements should be made known to the
.. departmeni office, which w1llc|nform the Scheduhng Office. Facully mem-
bers’ Lonsldenng tegehing a coursé-that will requrre ‘a specially equippged -
room may find out whatis available by calling the Scheduling Office.
-Courses taught on closedzcircuit television are coordinated thrqugh
University Media Resoutces and the Scheduling Office. -

“ .
. . N . o
o . : : - -
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- - -
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mg,ch or how little each system s available to its students, prospective’ s‘.lu-,z_\.
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(lassrooms or audttortums for special leetures or’ events may‘be reﬂv' W,
served by calhng the Sehedultng Office. However, if space 1s ‘desired in
-Coffman Memortal Unton or,the St. Paul Student Center, LOI’]IE]C[ the direg-: -
tor of the respective union or, center. The director of the Depgrtment of o«
Conferences and the director of the Department of Goncerts and Lectires -
may authorize use of space in.®olte Center and Northrop Audttortum o
respectively. E . i

Some depdrtmcnts prefer to_have these requests Chat"tneled through the

. dcpartmcnt office. . R

EXAMINATIONS' I T |

N A schedule of hours for final cxamfnations is published in_the Class
e Schedule each quarter. If the regular: classtroom is madequate for final
‘ \"“emmmdtlons a spccial room may be requested through the Scheduhng .
Office. Changes in \cheduled hours may be made only upon the written
N rcwmmendatton of the dean or assnstant dean Student;, with. conflicts in
cxamination hounq may appeal to the Commitiee on Student Scholastte
ot Stundtn;, in their college for adjustment. - : ? '
The Student, Counseling Bureau furnishes a test-scoring and analysis’
serviee 10 colleges and dcpartments using answer sheets suitable for dehlnC
scoring. Information on this ser¥ice, including costs and. types of answer
» sheets available, may be obtained from Ahe bureau or from the staff mem-
 ber’s department office.
Teaching faculty members are encouraged to contact th_e»l\/feasurement
s Services Center for assistance in the planning, coristruction, and/or evalua-
tion of classroom examinations. This assistance ranges from occasional =
consultation .on testing problems to intensive research on particular
examinations (often in conjunction with the examination-scoring service of .
the Stident Counseling Burcau). There is n& charge for consultation .
services, but out-of-pocket research costs are borne by the sponsoring unit.

EVALUATION AN D\TESTIN'G

-The \Ieaxur;menf Services (cnter (MS() provides — upon request and
usuttllv without charge =~ a wide range of services germane to instructional
evaluation, . & - -

To assist in course and mstruetor evaluation, MSC furnishes st,andard
student evaluation forms, assists individual faculty- members and- depart-
mierfts tn the dcvelopment of rating forms -and other devices tailored o
specific instructional settings, and provides computcr tabulation of most
kinds of rating tort’ns Virtually all Course/tnstruetor evaluation services are

~
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. 'For the evaluation of programs ana.curricula, MSC (with the active
,':_in'v‘ol—vement of program/curriculum personnel) designs and. carries out .
. research projects directed at finding detailed answers to questions raised by .
U participating faculty, administrators, and students. There is no charge for e
regular personnel, but out-of-poeket research éxpenses must be/'borne by
the clientunit. =~ . - T ’ '
" MSC staff members are available for consultatron — either rndrvrdual
conferences or workshops, semjhars, and symposia -~ on topics related to
- -course/}nstructorff'evaluatron and currlculum/prog‘ram evaluation, as well
as on the desigh and use of questionnaires and of classroom and
st-andardrzed tests. Individual 8onsultations are free of charge; workshops
may involve a charge for materials. .
MSC also conducts’ research on the strengths and weaknesses_of
evaluative data and procedums and-is often available for work on similar

research pr0Jects . ) o
R ’ \‘ ’ .
FIELD TRIPS L S
Field trips ma{/ be. ar‘rangeci\ by faculty members in consultation with o

their department heads. These may be short trips that are considered labo-
ratory prOJects in cbnnection with regular class work or they may be more
extensrve, lasting a week or more between duarters or durmg the summer.
’ .+ If University equipment is to bertaken on a field trtp, a memo con- "
»tarmng all pertinent information should be sent to Property Accountmg
~ priorto anticipated departure date. If approvalis given, Property Account-
ing erI arrange for insurance coverage, with the cost chargeable to the
departmen}t cgncerned

-

STU DENT ASSISTANTS

Instructors are informed by tle heads of their departments about the '
availability of teaching assistants for their classes. These appomtments
usually require 25 to 50 percent of full-time service.

3
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GRADUATEASSISTANTSHIPS . . L

Apporntments to teachmg or research assrstan&shrps or administrative
fellowships are offered through the various departments. Studegts must be
enrolled in or approved for admission to the Graduate Schaol to hold one
of these appomtments “During the regular academic year, but not during -
summer sessions, such .appointees must be regrstered in the Graduate
School in each quarter within the term of their apporntments Applications

- for graduate assistantships should be made by February 1»5 for the ensuing
Q v 8 . S : .

Y

-




aeademrc year They should be submitted to the head of"lhe departmenl
making the appointment. - o

Duting the academic year, graduate assistants typically are appornted
for 50-percent time. They may be appointed for. more or less than 50- _
percent time, but may not be employed for more than 75-percent time in

any one appointment or in any combination of appointments. In very ‘ex-

ceptional, cases, the dean of tHe Graduate School *may authorize
emfoloymen ‘beyond the 75-percent limit. During the summer, they may
work any percentage of time, up to and nncludlng 100 percent, without the
special permission of the dean. Graduate students may not hold appoint-
ments for which there is no monetary compensauon nor are they allowed to
hold apporntmenls for whrp'h they receive only course credit or in-state

tuition rates. Stipends for uat sstants depend on the percentagesof

time of the appointment. A schedule of the current strpends for these
asslslanlshlps is announced in a letter sent from the President’s Office when
budget preparation begins. Apporntees are urged to elect the payroll deduc-
tion plan for fee payment.

Graduate students holding appointments as teaching assistants,
research assistants, teaching associates, and administrative fellows at 25-
percent timy or morg pay in-state tuition-rates. This same privilege applies
to membegs of their immediate families in the schools and colleges of
registration in the Unrversrly . _

*Effective June, 1970, these same privileges have been extended beyond
the term of qualifying appointment, sybject to the following rules:

o The quahfymg app®intee mus{’have held one of the above- appornt-
ments for a minimum of three academic quarters, at.25-percent time or
more, after September 15, 1969. Two summer sessions count as one

.academic-year quarter. ’

The use of the privileges is extended, after completion of the qualifying
ing three quarters of appointment, on. a quarter-for-quarter basis up to a
maximum of six quarters of use. Appointment for three quarters entitles

_exlcn’sion of -the privilege for three additional quarters; more than three

guarters entitle extensipn (on a quarter- for- quarter basis).for not more than’

six quarters.

O
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The entitlement “of qualrfymg appointees and members of their -
immediate families to thisprivilege will not extend beyond three years from
the termination of the last or most recent qualifying a pointment. ,

For additional information, see ‘the March 1975 Handbook for Gradu-
ate Assistants. Copies may be obtained from the Office of the Vice ‘Presi-
denl for /\eademre Affairs.,
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. Academic Resources

veterinary, medicine.

. ) s

»
~ v

See appropriate scctions of corresponding unit-in the All-University
Fuaculty Information Bulletin. ) '

CAMPUS LIBRARIES ' )

On the Twin Cities campus/Minncapolis are.the O. Meredith Wilson
Library, housing humanities @nd social science resources, and the Walter
Library, housing the basic science and technology collection. Specialized
subject Tlibraries inctude architecture, art, bjo- medltal chemistry, educa-
tion-psychology- fibrary science, engineering, geology, Journallsm law,
mathematics,. mines-metallurgy-chemical engineering, music, natural
history, pharmacy, physics, public administration, and Marshall-University
High Suhool Serving the Twin Cities campus/St. Paul are a central library
for agriculture, biological sciences, and home économics and departmental
libraries for biochemistty, entomology, Ioreslry, plant pathology;* and

In Minneapolis, unusually strong LO”CL[lOnS in l7lh century English
history and in Scandinavian materials are of special interest. The James
Ford Bell Golléction in the Wilson Library is primarily concerned with the
history of exploration and trade before 1800. An cxtensive colleclion of
foreign and U.S. newspapers, both in newsprint and on mlcrofllm is main-

tained i the Wilson Library newspaper division, Other notable special

Lolleulons include’the Ames lerdly of South Asia, the East Asian Library,
the Hesy (olleulon of dime ‘novels, the Immigrant Archives, the Kerlan
Collection of children’s literature and book illustration, the Middle East
N lbrdry, the Social Welfare History Archives, and the University Archives,
in \\huh materials pertaining to the history of the University are collected
and prcscr»ed . N P
. The general card catalog listing the holdmgs of all Twm Cities campus
libraries is in the \Mlson Library, with mlnrolllm LODICS of the catalpg in
Walter, Bio-Medical, ‘and central St. Paul cdmpus libraries. Publications
not in the University s'own collection may be requested from other cooper-
ating libraries by mqumng at the Wils¢n Library reference desk, The Bio-
Mcdicat Library, or the St. Paul campus central lnbr{ary. A copying service,
to provide single copies of journal articles or pages_from books at nominal
cost, is maintained in various libraries on the campus. Members of the
academic stalf are invited to recommend books for library purchase by
submitting suggested titles to the resources department, '
The W ilson L ibrary has a limited number of faculty study rooms for re-
seurph dnd wrmng. for which af{pllnauon' may be madec at the director’s
office. Rcscr\c book rooms are maintained in both Wilson and Walter

n
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, tion, grammar, and spellmg

Libraries to provide maximum circulation of titles used for course assign-
ments. All faculty members receive forms for listing books to be placed on
resérve. These should be submitted to the reserve librarian in Wilson

Library one month before the start of the quarter.during which they will be .

needed. Books should be listed on the forms exactly as they appear on
bibliographies assigned to students. “Fagulty members wishing to place
books on reserve in any othes library should contact the librarian of that
library. ¢ ° Y i

PRINTING AND GRAPHIC ARTS SERVICES
Printing. The Printing Depagtment operates a modﬁw:li-équipped

plant staffed with technicians afd craftsmen experienced imhandling the

wide range of printed n.]ateria'ls'required by faculty and staff membgrs.
Every job is reviewed for the most economical and expeditious manner of

" handling. Those jobs requiring specialized equipment-because of the nature

of the work or length of the run are purchased from lécal suppliers. The
plant functions as an mformanon center, providing cost estimates and pro-
duction guidance.

-

Editorial. A newly created editorial position within Printing and
Graphic Arts expands those services to aid faculty and stdff members at the

varliest-stages of publications planning. This a3sistance, at no cost to the’

customer, is directed toward improved readability, organization of ma-
térial, consistency of editorial style, and copy editing for proper punctua-

(-raphlc l)esngn "The Graphl& Desngn Departmem prov:des an-experi-
enced staff of professional designers to plan and prepare publlcanons that
are camera-ready for printing. Each assignment is carefully considered to
achieve maximum effectiveness within time and budget requirements.
Graphic Design will- provide creative, visual impact, organization, and

_continuity for publications, The department offers advice concerning ¢osts,

schedules, and alternatives in the design and production of material:
Duplicating, Short-run of fset ‘duplicating, mimeographing, and instant
copving services are offered at Central Duplicating and elsewhere on the
Twin Cities campus. Walk-in services are available for both copying and
offset duplicating. These facilities also have a complete complement of

" bindery equipment, . ) ‘ - .

"Addressing and Mailing. Modern equipmenyand trained personnel pro- -

vide rapid service in addressing, inserting, sealing, sorting, and delivery of
mail to the post office. Mailing lists are setip and maintained on metal
plates or on a master computer mail file for repeat mailings. The shop also
has the capability to attach computer-generated labels. Mailing procedures

- should be worked out and postal fegulations understood before a mailer is
printed. Information is available on réquest from Addréssing and Mailing. *

FRIC o .
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PHOTOG RAPHIC SERVICES

Arl and lnslrumunul Materials. A vanety of classroom visuals — over-
~head transparenciegs, 2x2 slide_art, illustrations, posters, cha

University Media Resources. Displays, exhibits, nameplates,
graphic presentations are.available to Unlversny departments and relate
organizations on a custom-crafted basm

Microfilm Services. The microfi scction of Photographic Services, a
division of University Media Resources, offers 16mm and 35mm microfilm
(black and white or color), aperture ¢ards, Micro Jackets, Microfiche, and
cartridge loading and indexing. These services can be used for -filming
business records, department documents, books, engineerinig drawings, and
computerpr‘int-outs.

©

Motion and Still Photography. The Motion and Still Photography
Divisions of University Media Resources provide professional personnel, <
equipment, and facilities to departménts and members of the campus com-
munity. The divisions assist with all types of film projects, location photog-
raphy, and classroom visuals. ‘

Nonprint .Malerials Publication Sales. The Department of Audio-
Visual Library Service provides audio-visual llbrary services for assistance
Yn the use of nonprint and print media as a learmng,resource A film library
housmg over 8,500‘mles (16,000 prmls) an audio-tape hbrary of 3,500
. subjects, and a library of other nonprint 'subjects are among the services

‘offered as an educational resource for patrons. Extensive bibliogfaphic data

and reference service are provided for patrons on request. [imited preview .
facilitics and equipment dre available on the campuses of t e Umversny
The library service is on a fee basis. } N

Film, Catalog, Fl‘lmsrrip Catalog, and Prerecorded Tape Gatalog are
bulleting listing titles held in the Audio-Visual Library Seyvice. An
alphabetical description of titles is also included. Specific guideslto a wide
variety of subjects are available on request to the service, :

: Processing. Highly specialized service, equipment, and personnel in all
fields of photographic processing are provided by Photographic ervices,
University Media Resources, The division processes black and whitd and
color film, motion picture film, and microfilm. It also does printing and
cnlarging from any of these sources as well as copy work and | '
mdnfjfdtluring of.slides. Related setvices include photographic supply sales, \
consultation services, and a photographic archive containing thousands of
negatives and transparenmes 9 0

»
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Whiteprint Service. Sketches, plans, charts, and graphs can be repro-
duced by the Whiteprint process. Copies'can be made in either blueline or
blackline printing by the Agricultural Engineering Department. Instructions
are given in the Manual of Business Procedures. T~

Biomedical Graphic Communications. The Biomedical Graphic Com-
munications Department-provides a visual communication service for (He
health sciences as well ag other muresled units of the campus, The
deparlmcnl is staffed and)equipped to producc’ma\ wnde range of drawings
and photographs of sciemific malerm’l for use in" ~tgxtbooks, journals,
movics, lecture slides, and {exhibits. Expenenced medical illustrators and

, artists produce dﬁmogs, dyagrams, and graphs in pen and ink, halftone,
and color, and also c_les‘igg}\ ibits, brochures, and multimedia presenta-
tions. Photomicrography, photomacrography, and specimen, patient, and
surgical photography and motion pictures are some of the typical photo-

- graphic services offered. ) ‘

CAMPUS PUBLICATIONS

Records to the college offices each quarter.

Twin Cities Campus Calendar is publi‘shed each quarter by University
Relali}}.ns. It provides a graphic summary of upcoming campus events.
Copies are available from the University Relations department.

Minnesota Daily, the independent 3tudent newspaper on the T'win'
Cities campus, is published daily during the academic ic year and three times

—— \-u..

N:ékly during summer sessions. X . h

OlhuaIRDa,!l) Bulletin. The Official Daily Bulletin, prepared by the
Department-of University Relations and published in the Minnesota Daily,
carries official administrative and faculty announcements. Faculty mem-
crs are responsnble for kn ledge of the information publishnd in the
Butletin. Between quarlers a sepasgte Bulletin is publlshed on Thursdays as
needed.

A faculty member wishing to make "anno‘uncemenl in the-Bulletin
should type theNigformation in brief form, ™have it signed by his or her
department head on_dean or by the staff member whose signature is
wuthorized for this purpese, and sénd it to the editor lhe Department of
University Relations. Notic@wmust be received by 10 a.m. o_workmg days
before the desired publication tage. For' the interquarter Bd
should be submitted by noon the sddy before publlbauén

only once.

. ' o 91 ,

¢ -Class schedules are distributed by the Office of Admissions and

m' nollgcs '

certain notices of unusual campus- mdg Mmportance, nolues}wﬂl be pri led\
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Instructional Resources, available from the Center for Educational

Development, is a guide for faculty members to instructional services and
facilities on the Twin Cities campus.,

Handbook for Graduate Assistants. The handbook contains curre\rfl
information on University policies and procedures concerning graduale
assistantships. 1t discusses only graduate assistantships that require service’

T'he handbook may be obtained from Academic Aftairs.
Y
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. Student Services .

See appropriate sections of corresponding unit in the A//-University
Faculty Information Bulletin.

UNIVERSITY HEALTH SERVICE <

The functions ol the Hcalth Service are to assure students and faculty
members a healthy environment in which to live and work to protect the
health of University students, and to teach students the value of preventive
and curative medicine through individual and formal health counseling.

The Health Service program is. divided into two parts: prevention and
care of illness in the individual studgnts and public health"supervision of
envnronmental factors on the campus that' might be detrimental to the
health and safety of students and, staff. The first part mclude% health
exammatlons Lomplete medical care, including consultatlons in all of the
medlcal specialties, and hospltallzatlon when needed. The second part in-
¢ludes.communicable disease control and a comprehensive envtronmental
health and safety program carried out by a large staff of engineers, health
physicists, sanitarians, and technicians.

ORIENTATION OF NEW STUDENTS

Student-faculty committees work. with the director of orientation in the

Office of the Vice President for Student Affairs to plan ertentation pro- :
grams. These programs are desngned to inform new students of the'special -

~.assistance available for their'use, to help them clarify and understand their
own and the University’s expectations, and to provide them an opporjunity
to meet and interact informally with fellow classmates,. laculty, and'staff
members. Thése ObjCCIlVC§ are accomplished by retreats, lectures, book dis: .
cussions, one-tp-one Lounselmg, small group mectm;,s tours and shared - %; ’
living and dining experiences.

- STUDENT COUNSELING BUBEAY S

Students with special needs may be rtﬁerred to the StudoentCouméli"rig‘

s Bureau, which provides a reading and study skills clinic, aid to handicdpped:
students, and specialized help with vocational, personal and social prob- .
lems. Faculty advisers and Lounselow& in college offices may consult the

~ bureau about a student’s problems gnd -may obfain information about '
scores of entrance tests a student has taken. Machine scoring of midterm ="
and final examlnatlons is arranged® through the technical dlvmon ofﬁ:

bureau.
93
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STUDENT CONDUCT

Complamts of violation by students of University standards of conduct

“are registered with the conduct code coordinator. Consultations on matters

relating to student misconduct may be initiated with the coordinator or the
director of the Special Counseliﬁg Office. The latter serves as the secretary
of the Committee on Student Behavior and is authorized to handle per-
sonally cases-fhat do not require activation of formal hearings. Should a
formal Hearing be réquest.ed b'iv the student or should the complaints be of
such a serious nature as to require committee action, the secref’ar_y convenes

‘the committee and makes arrangements’/for a hearing.

Complamts ofstudenl mlsgonduct in residence-halls are handled by the

scholastic dishonesty of an intercollegiate nature are re’ported to the Spec:al
‘Counseling Office. If the complaint ‘of scholastic dishonesty cannot be re-
solved to the satisfaction of all parties concerned, the secretary may refer it
to the Committec on Student Behavi.or. :

STUDENT ACTIVITIES

The student activities toordinator and staff, who promote and con-)

sult with more than 400 registéred student organizations on campus, fre-
quently enlist faculty members to act as advisers for student groups. A
roster of these organizations — with information on their purposes,
activities, and time commitments — and a directory of officers may be
obtained from the coordinator or from any of the student activities centers.
Faculty members also are invited to speak to students of high achievement,
to campus leaders, and to new students at special camps and retreats.

FOREIGN STUDENTS

The International Student Advisers Office reports to the vice president
for student affairs and is closely linked to the Campus Assembly committee
on international students and the Umversny Senate council'on international
education. Functions of the ofﬁce include liaison with- agencnes of the
United States-and foreign governments; administration of the Umversny S

exchange visitor program; counseling on educational, persenal, social, and

career problems cooperanon with the Office of Student Financial Aid in

the administration of foreign student tuition scholarships; liaison with ,

spensors of educational programs; arrival and return assistance; special
orientation for newcomers; cooperation with the Office of International
Programs and the International Study and Travel Center” in pr0v1dmg

° o T
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services to U.S. students traveling or studying abroad; development of
community relations; and other services. -

The office staff is familiar with national and international develop-
ments affecting the flow of persons across national boundaries and réemains
aware of legislation and regulations regarding currency exchange, visas,
travel, health, and employment. The staff is also involved in teaching and
research related to the problcms and educational potentlal of international
student and staff exchanges. :

© ~ STUDENT FINANCIAL AID

Students-who need assmance in finaneing their educations can receive
advice and help from the Office of Student Financial Aid. Through this
ofhce, students may be aided in planning their budgets, in otftaming short-
ortong-term lo‘ans, and in learning of available scholarships and grants.

.8

HOUSING OFFICE

The Housing Office assists students, staff, and faculty in rhaking suit- o
abl living arrangements on and off campfis. It provides information on the
rates and availability of rental units, mediates housing complaints, admin-
isters the Regents’ policy against discrimination in-private housing, and
. . trains residence advisers for residence halls, sororities, and fraternities. The
. office serves also as a housing information and population dara center. °
. ~ The counseling program is planned to help students benefit from their
University living environment. ° ) .

P

RELIGIOUS ACTIVITIES ‘

Questions regarding student rellglous organizations should be referred
to the Student Activities Centers. Other inquiries regardmg the religiBus °

ER

. e L()mmur_llty should be referred to the Office for Student Affairs. : .
MINNESOTA WOMEN’S CENTER o v
The center is a resource facility to collect and provide information on w

and about women, with special reference to women student_s._ It prdv‘ides
educational, persohal, and career devélopment counseling and referrals for
women students and-women in thé community. If maintajns a resource
library containing books, _pamphlets, and research studies about women,
which prowides women, students and nonstudents, with an opportunity to

¢ buome informed—about and involved with the current wolnen’s social
movement. Students may receive independent study credit for spuual;.
‘projects, and scmlnars on women can also b’F’armnged ' |
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PARENTSASSOCIATION / ey
|

p
- l'hc Parents Assouduon Iy an organrzauon of Unrversrty parents rhat ‘ .
T serves asa ehan,nel of communication between parents and the Unnersrty Y
It prondes rnformatron to parents on all facets of the Unwerslty Regblar
monthly programs are scheduled on the Twin Crtresg campus or in outstate
.areas. A, newsleitcr is published quarterly for members Other’ speual
" events, sueh as, s:ummcr coffee hours ahd Parents Da,\,, are sansored by the,
Parents Assomanon for parents of incoming freshmen

3
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J_STUDENT LIFE*STUDIES : .

N The staff of St‘udent Life Studies 1n|t1ates’1&m/d\ eondugs research on
various’ aspects of student lrfe often in cooperation w:th(other studqnt

4 i

personnelagencnes . ~ . < oL

.SPEECHA/NDHEARINGCLINIC s

) Sludcnts svith speech and hearmg dlchulnes should be referred to the
SDCL\.h and Hearrng Clrnre \for eonsultanon evaluauon and remedlal help -
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General A Placemem lnqurrres Clcarance Offrce i loeated in the Edu-
cation Career Development Office of the College—of'“Educauon This clear-
" ance of frce does not regrster or reeomme'nd candldates for Jobsx but directs
prospecme employers to the proper eolleges or departments Staff merhbers
e may . adnse employers to Lall oF write_ the elearance of frce for help in plaee- _

A A s T st o ol o T T MU

% __ment procedures Certaih eolleges and drvmons have therr oewn placemen( T
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Teachers The Educalaon Career Developmem Of fice in Lhe College of ~ '
‘ Eduuanon meludes a pMent&r for Leaghel‘s, counselors educanonal . o
rescareh workers, psychologists,’and achool supervrsors and admmlsfrators ’ \
l(S ser}rces .are available o M.A. and Ph.D. graduates of~the l.?mversr{y o

.. 1 see ing careers in eollege Leaghmg, resc.arch,, and’ admrmstratron,,as well as, ...
e to College of EdueatrOn graduates ho are prepared lQ teach in elementary,

/f{“‘fﬁecondxrryd and postse;.ondaryschools '14 ‘;:‘5f,":,- oY :‘ . B
/ C ‘ "\ e : 7 ’:- N . ‘ _f‘,
T OTHER STUDENTSERV!CES FRTTE T T T
Lk E ~ a) - “: »:«wﬂ ‘:,. s
T A D/prccmry pf Semces lxs ’)Eg many.Umversrty and commumty serVrce R
e ,,,:_,[Qb,(lu ces, JE}at specra rz dcallng Swith - the prqb{_qms of yduth (c g.,

L com) elinig, E:me,rgency, : lE;yment legaf medxcal an general servrees),
. 1s pubhshed ip the l'ront seenon of/ the Student-Stajf‘ rectory }Saculty
- /members miay- w:sh o re{e




PARENTS ASSOCIATION - - P

The Parenty Association is an organization of Univcrsily parents that

L serves as a Chanm.l of communicdlion bLlwu.n pdrenls and the University.

B

SPEECHAND HEARING CLINIC .

[t provides information o parents on all facets of the Umvcrslly Regular
monthly programs are scheduled on the Twin C ities campus or in outstate -
areas. A_pewsletter is published quarterly for members. Other spctial

e
events, such as summer coffec hours and Parents Day, are sponsored by the
Parents Association for parents of incoming freshmen: | g

v3 .

STUDENT LIFE STUDIES ~ *. - °

The staff of Sludenl Life SlUdlCS initiates and LOﬂdUCl§ research on .

various aspects of sludent life, often in Looperalnon wnh olhcr student
personnel agcmm o - '

- -
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Sludanls ‘with speech and hearing difficulties should be referred to the
Speech and Hurmg (lmu. for Lonsullauon evaluation, and rcmedgal help

o . - /g;/
PLACEMENT | A

General. A Placement Inquiries Clearance Office is located in the’Edu-

" cation Career Development Office of the College ofEducation. Thisclear-

ance office ddes nol register or recommend candidates for jobs, but directs
prospective employers to the proper colleges or departments. Staff members
may advise employers to call or write the clearance office for help in place-
ment procedures. Certain colleges and divisidns have theirsbwn placement
offices. ) v

Teachers. The Lduaauon Cdrecr Developmenl Office in the-College of
Education includes a pIaLcmcnl center for teachers, LOUﬂSGlOFS educational
research workers, psychologists, and school supervisors and admmmralors
Its services.are available to-M. A. and Ph.D. graduates of -the Umverslty
seeking careers'in college teaching, research, and administration, as well as
to,College of Education graduates who are prepared (o teach in elementary,
secondary,and postsecondary schools.

OTHER STUDENT SERVICES

A Directory of Services, lisling magny University and community service

- resourees that spt.udh/c m dcalmg ‘with "the prob]ems of youth {(c.g.,

O

e

dounseling, emergency, employmenl legal, medxcal and general services),
is published ip the fron.l section of the Student- Staff Directory. Faculty

,membcrs may wish to refer Lo 1[ when courfseling students. .
Ct o -
: rg ‘ : ‘
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See appropriate sections of® Lor;rupondmg, um; in the All- Umveruly‘ )

Faculty Information Bulletin. ‘g

v '

INFORMATION AND TOUR SERVICES

The Department of Umursnry Relations maintains a Visitor Informa-
tion Center gnd tour service on the Twin Cities campus. Anyone wishing to
tour the Twm (mes campus, individually-or with a group, should contact
the center. In addition to regularly sd1eduled tours, lhc center provndes
guided tours by appointment. T g

PT I

\VISITORS ON'CAMPUS e o | :

Faculty members who have distinguished guests erwho know of impor- '
tant\yisitors in the Twin Cities community are urged to inform the vice
- s presidynt for m,ddemu affairs and the director of Umversx{y Relations.
’ bongﬁc\ arrgngements’ can be mad& to present 8uch vnsnors at specxaﬂ
. fm’c”l/mgs and lectures on Lampus A news Lonference may be appropriate, N\
with'the approval of-the visitor. Mail and lclcphone calls can be expedited if
the visitor’s whereabouts are known. The Department of University Rela-
~tions, through its Visitor Information Center, will show visitors the points
' m intefest on the Twin Cities campus. -

SOLICIT'A;TION OF FUNDS ON CAMPUS

b Soliciting funds or contributions on aﬁy campus is forbidden unless
specifically approved by the Administrative Development Committee.
Onthe Twin Cities campus, the Consolidated Fund Drive has received
such approval. Each fall, staft members are asked to.contribute to the fund
drive for the United Fund, the Minnesota Division of the American Cancer
Society, the Minnesota Heart Association, and the University of Minnesota
Student Aid f;und. The drive is organized by the ()t'ffce of the Director of
Development. Staff members may authorize pdyroll d¢ductlons over Ml\-
month period, "
J
ATTEN DANCE AT ACADEMIC FUNCTIONS

All faculty menitbers are weluome to attend University functions. For
occasions when academic processions are held, each college selects a num-
ber ol its faculty members as its representatives. Those selected who do not
own caps, hoods, and gowns may borrow them without charge from the
University Bookstores. Contact University Relations for rental procedures.

FRIC Ry
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Al tacuh,y,and staff members are invited to partxcxpate in specxal events
commencement ceremomes Campus-wide commencements  for
E,rdduale degree Landndalcs are feld in June and December on the Twin

and

‘_. Cities Lampus and tagulty members who wish 1o serve as marshals should

contact the Department of University Relations early in the quarter in which

.a commencement will take place. Bachelor and p‘rofesslonal degrees are

awarded at individual Lollcglale events, Faculty. members often wish to
participate when a family member or favorite student is receiving a degree.

Specnal events include building dedications, groundbreakings, and
other events of all-University importance. lnqmrles about such events
should be directed to the commencements and special events ‘coordinator in
the Department of University Relations.

“ v "
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W Personal §Brv\ices for Faculty

T

See appropriate, sections of corrcSpondmg unit in the AI/-UmversztBL/’
Faculty Information Bulleun

HOUSING

The Housing Office lists privately owned apartments and homes for
rent, sublease, or sale. In addition, temporary accqmmodations in residence

°
3

~halls and in motels and hotels.can be sedured through the office. Pillsbury

Court, a University apartment deveiopment of 48 townhouses near the

’ aneapolls campus, is available for occupancy by* full-time faculty
members of the rank of instructor and above. Priority will be given (8 new ,

faculty members whenever possible; early applncauon is a must.

A faculty homesite plan is offered to permanent faculty members with
tenure who wish to build new homes in University Grove, an all-University -
community in Falcon Heights, a suburb of St. Paul. The land for thesé”’
homesites is leased from the University.

CAMPUSSCHOOLS - - y

6

The University maintains several speclal schools for children. Although

"it is not the purpose of the schools to serve the children of faculty members

applications from faculty families are welcome and are given equal con-
sideration with others.

" The Institute of Child Develupment The institute, whxch studies the
behavior of normal child ren, conducts a nursery school for children three to
five years of age. lnformatxommay be obtained from the institute office.

(Iuld Care Center. The center, sponsored by the Institute of Chxld
Development, is primarily a facility to enhance' University training and
research in the. field of child care by p‘ro;/iding day care services for
children of University students, faculty, and civil service employees. The .
center accepts children three months to five years of age. More 1nf0rmat|on
is available from-the Child Care Center.

a

Marshall-University High 5chool. The Marshall-University High
School is located in the Dinkytown area of southeast Minneapolis near the
Twip Cities campus/Minneapolis. Marshall-University Hjgh is a public
school, grades 6-12, with a student population drawn from throughout the
city of Minneapolis. It also serves‘ag a research and teacher education center
for the College of Educatlon of the University, Enroliment is limited to
1,100 students Tuition and fees are paid by students not residing "in
Mlnneapohs Further 1nformat,10n may be obtained from the principal of’
Marshall-University High School. P ‘

« -
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FOOD SﬁRV|CE FACILITIES ‘ /‘j ;

Mlnncapohs, lasl Bank. Coffman Me‘morlql/tfmon oHers a wide -
»arlely of fobd faulmeymc major LlUSlCF being on the ground floor. One
facility is a large s(.attér system food service offering a Lomplele scleulon
Another is **The ln > featuring hdmh’urg,ers and shakes to **eat and run.’
Another e'(mg, arca is “ The Souper,” which, provides a varlely of foods
from soup-to spaghetti to ice cream in a walk- lhrough service. In the -
basemént games area is **The Barrel,”” with sapndwiches and pizza. “The
«Grocefy' on the main floor has deli and snack refreshments. Vending

.~ facilities are located on the ground floor. . - »

“Spectrum”’ i in Health Suences Unit A offers a complete menu, as does

the food service inShevlin Hall. - b

o

Minneapolis, West B:,ink. “*‘Riverbend,”” in the Auditorium Classroom
Building provides a corplete menu in a walk-through food servjce, and a
view of the river,_bridge, and east bank campué Vending ufac1lmes and

‘ “*The Dinghy,”" a snack bar, are on. the concourse. &
. Blegen Hall- coftains *Metropol’” and “Rug On-The-Wall,”” which
“ provide complete snack and entree facilities.

Andersorf Hall has a large vending arca with adjacent lunch and study

areas. ..

St. Paul. Full food service is offered in ““The Grainery” and “‘The
Birchwood Room™ in the Dining Center, and S'nacks and refreshments are
,Lnalldblc in the Student Center “*Rouser Room :

Party, Banguet, and Private Dining. Facilities are available at Coffman
Memorial Union, **Spectrum,” ‘‘Riverbend,” and the $t. Paul Student
Center. Take-out and delivered foods are also available. Arrangements may
be made with the Minneapolis or St. Paul food services. '

Campus Club. The Campus Club is a private factlty social club and
also has dining facilities. See Clubs and Organizations for more informa-
tion.

PARKING

I'here are farking laulmes for staft members and students on or near
the Twin Cities campus/Minneapolis {see maps at end of this book). Facil-
ities include outdoor parking lots, parking ramps, and severdl parking areas
that are regulated by meters. There are also underground parking garages
lomlcd in '\/layo Memorial Building, Coffman Memortal Union, Nolte
“Center for C ontinuing Educatior, and Northrop Auditorium.

Because of long waiting lists already held by Parking Services, contract
parking space is not available in Twin Cities campus garages and ramps,
r - .

Q ‘ .
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However, contract parking space is available in so he of the buldodr lots; .
. inquiries should be made to Parking Services. If s‘part]e is not available at the ‘
' time of application, the applicant’s name may be placed on a waiting list at
his or her Fequest. Copies of the parking map and llsls of rates arc available
from Parking Services.
. © Parking reservations for visitors to lhc Lampus are made through
. Parking Services: Armngcmcnls may be made through department offices
to charge parkin;, fees for guests of the University to a department budget.
To ensure ‘the sdtely of pedestrians and to mulnalc movement of fire -
» trucks, ambulances, and other ecmergency vehlcles parkmg on Minneapolis
. ~campus streets is forbiddene This regulation is slrluly enforced 24 hours a
. day, including Sundays and holidays, ]

Northrop and Nolte Center garages are or,‘en to the Public forSpecial *
evening events that do not require reservatiops. The Coffman Memorial
Llnion'ga(ugc and the River Road ramp behin;d the Union are open 1o the
public every evening without reservation. ‘ v

Faculty members \(’isbing to return td"t’he‘campus during evening hours

- may usc the parking lots, éxcept those that are reserved on evenings when
special events arg scheduled. A ) ! )

In St Pa_ul: parking lots are close to most buildings. In addition,
parking is available on the adjacent State Fairgrounds. '
TRANSPORTATION . . '

- ~Intercampus buses (line 13), running at 10-minute intervals during day- .
time hours, at S-minute intervals betyeen 7:05 and 10:1> a.m., and-at 20-
and 40-minute intervals in the éve,n'ihg, furnish transportation between the
Minncapolis and ST, Paul campuses. On Saturdays, the buses operale on a
v - 20-minute schedule in the morning ag%rsinme schedule in the after-
noon and evening. There is no bus service on Sundays and University holi-
days. Anyone riding from gampus to campus rides freev Anyone boarding
and/or exiting the bus between campuses must pay a 30¢ cash bus fare or
use a reduced-fare card, which permits 20 rides for $4, obtainable at the
Bursar’s Office in Minneapolis (east and wést-banks) or the Cashjer’s Office
in St. Paul. Departments may fequest special passes for use by staff *
members on- business trips to stops between the campuses. Requests for
such passes should be made by department heads or administrative officers -
. to the University Transit 'Scrvicgs Office. Campus buse$ also provide
frequent service between the campuses and the remote parking lot at 29th
and Como Atvenues. Parking is free, and bus fare is 15¢ each way.
. A free bus transportation system between the east and west banks of the

raq

‘ Twin Cities campus/Minneapolis operates at S-minute intervals. A
Route maps showing the stops of the various buses are on display at the \
- . informatjon counters in Coffman Memorial Union, the West Bank Union, ~
L ) : . ' .
ERIC ' LB
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Morrill Hall, _and the St. Paul Student Center, at the Transit Services
Office, in the Student-Staff. Directory, and in each quarter’s Class
Schedule. Small handout schedules are also av‘éilable at each of these infor-
" mation counters, and the schedules are posted aj, each stop along the routes.,

Several morning and afternoon express bus lines link suburban areas’
drrcclly to the east and west banks of the Twin Cities campus/Minneapolis.
‘For schedules and route |ntormanon call the Transit Senvices Office.

The Univetsity also offers a free computer-matched ;agr pool sefvice.
Applications are available at the information counters in Coffman Union,
the West Bank Union, Morrill Hdll the Sh Paul Sludent Center, and the

"~ Transit Services Office.

The Unrversrty owns a number of aulqmobrles that are avarlable froma_
pool for University business. Alrcraft owned and operated by the University
are also avdilable. Call Vehicle Rental or University Flight Facilities for
rates and schedules.

Pt

1

IDENTIFICATION CARDS ...

Faculty identitication cards are available to faculty members on the
‘Twin Cities campus; the cards are required for use of the libraries. Baculty

’ members should obtain authorization card&[.r_o‘m their department offices.
(Department heads sblﬁd/e‘rdme authorization cards fro@(he Bulletin
and Service Bureau.) rcom pleting the card as specified (instructions are
on the reverse side of the authorjzation=eard), it shoul;L be mailed or
brough( to the ldentrfuatron C:l?ﬁ fice. 1f a puture I%Vdesrred on the cérd

8'a.m. and noOn or 1 an 47?p m., Monday through Frrday If a card is”
lost, stolen, or due for renewal, follOW the procedure des%rrbed above.

{
¥

/CHECK CASHING : ’
12

Umversny pavroll LhCLkS may be cashed at (he Bursar 3 Ot ice on\he

N

ldcn ification Lard‘and a current quarlcr pald fee statement. Staff member,s
\ must have a current staff identification card.

\ ! a
s ‘ ’

/UNIVERSITY HEALTH SERVICE

_ Faculty members may join the heaﬁlth service' plan by payrng the mem-
bership fee. This plan provides the member wmh outpatient benefits, in-
cluding general outpatient and specrahst services and an annual physical
examination. The plan covers all services rendered except such items and
services as physical’and X:ray therapy in excess of $50 per year, glasses,

A
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drugs, and dental care, for’'which charges are made. The plan does not pro-
vide !or medical care during hospitalization or for home ‘calls. Only the
staff member is cligible for medieal care under this plan;’ “family members
are excluded.

The membership period runs from September 16 to' the following
September 15. Applications will be accepted any time before September 16
for services beginning September 16. Applications also will be accepted
before March 15, but these must be for 18 months with service beginning on
March 15. Faculty members may_apply for membership at the cashier’s
office at the Health Service in Mjnneapolis. o

The Health Service also performs preemployment medical examina-
tions for faculty and certain civil service staff members and executive
physical examinations. :

B

LOSTAND FOUND  * .

Lach campus building has a Lost and Found Office Building directory
boards usually list the office, or department secretanes should know its
location. After one week, unclaimed items will be sent to the nearest loca-
tion: West Bank Union, Coffman Union, or Coffey Hall Post Office If

items are unclaimed fora longer perlod of time, they will be sold ata pubhc
sale.

-

UNIVERSITY ‘BOOKSTORES R

! The University operates several bookstores on the campus. In ane-
apolis, the Engmeermg Bookstore m Lind Hall serves-the textbook and
supply neéds of the Institute of Technology and the College of Biological
Sciehces\ The Medical Bookstore in Health Sciences Unit A serves medi-

den istry, pharmacy, and nursing. The Nicholson Hall’ Bookstore
¢ College of Liberal Ar/s the College of Education, the General
and Contmulng ducauon and Exlensuon The Smith Bookstore

man,‘Memonal nion and Coffey Hall Most regular postsrserwces are
-offered, exeept issuyance of foreign money orders or acceptance of foreign
parcels other than printed matter. °

United States mail is dehvered regularly to all campus byildings by the

)
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C rhpus Mall Dcpdrlmenl in St. Payl and by the U.S. Postal Service in Mm-
Lpons Collection boxes are lacated at various points on the campus:
v The-Campus Mail Department will pick® ug heavy parcels or large
quantitics of second, third, I'ourth and pzrmil clds mail for delivery on
campus-or 1o be mailed at the U.5 . Post Office; arryngements should be

p made by the depdrlmcnt office wnh the Campus Magil Department. The

Receiving Department of the General Storehouse will piick up items to go to
the expggas office or the freight office. Arrangemenls for this service also
should be made by the department office,

Campus mail servnu to department main offices OMd betwetn the
Minneapolis and St. Paul portions ofsthe campus is handled by the Univer-

"sity. No postage is required on items sent through ¢campus mail, There are
-collection boxes for campus mail in all major buildings. Deliverics are made

[}

+

O

twice daily, Campus. muil should be addressed with namdy department,
room numbgr, building dmgnauon and campus, as listed in the S!ua’en!-
S!a/fDlrec tory. Ruurn address should be |mluded to ensure return of rpall
that is not dclsvpmblg All bulk mailings (Ovc.r 50'letters or more than two
pounds) must bt sorted dnd bundled by deparlmenl angd building. For bulk
mailings of two pounds or more, the Campus Mail Department should be
called to arrange for pickup by truck. Campus Mail does not pick up books.

Campus Mail is to be used tor University- related business only.

Further intormation may be ¢obtained_from the Manual of Buwness
Proc ('(lmec Indgx 2-M-1,

2
”

TELEPHONE SERVICE - .

\The Twm Cities campus has a Cenlrex telephone system that electron-
ically routes off-campus calls directly to individual phones. or to depart-
mental answering points, thereby allowing callers to reach their parties
immediately without going through a central switchboard.

To reach any University telephone on the Twin Cities campus from’
anolhcr campus phone (373 and 376 prehxcs) dlal the last five digits of lhe
listed Centrex number . .

To reach an outside lelephone from a University telephone, dial “9"’
before dialing (}?e outside telephone number.

. The University information operators afe on duty 7:30 a.m. to 6:30
p.m., Monday through Friday, except for1 regdlarly scheduled University
holidays. To contact the Uni\'/ersily informalion{operalor from an off-
campus phone, dial 373;2851;‘fr0m a campus phone, dial 3-2002. Hospitals ‘
information, avajlable 24 hours a day, is reached by dialing 373-8484.

To report any campus emergency, always dial *‘0"". p

Long distance calls placed from University telephones are automat-
ically charged to the department in which the phone is located. Each de-
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tefephones.
To order new indtallations or changes in existing phonés, call Tele-
phone Services,.3736293. For repair of existing telephone equipment, call =
Northwestern Bcll_l«pmr {(41(r-2234) dnd report the problem to the repair '
- clerk. . » (
. For 'm‘orﬁe detatled intormation on the telephone system and telephone
procedures, see the Student-Staff Directory. '

L
-,

SECRETARIAL SERVICES FOR ORGANIZATIONS

« o Facalty members who are officers of state or naliofml organizatrons
and who need seeretarial sérvices that can be charged to those organizations
will find it convenient 1o use the State Organization Service, a unit of Con?

< tinuing Education and Extension, Clerical services sush as typing and dupli-
cating, mailing, membership and ‘mailing list maintenance, bookkeeping,
and other oftice work can be purchaséd whei needed on a piccework basis. -

-

PROGRAM SERVICES FOR VOLUNTARY GROUPS

Faculty members and their famifies seeking programs for org"mizalié)ns /
outside of the Um\crsnv are welcome to use the services of Contjnuing Edu-

cation and Extension. Call or write the dedn or the World Affairs Center,
Continuing Education for Women,. Continuing Education in the Arls or
“Audio-Visual Library Service.

Groups and. individuals interested in engaging a Umversny Rege
administrator, or faculty or staff member as a speaker mdy receive help
from the Speakers Byrcau. The. burcau can help locate a syfeakcr on a
SpLLlfIL topic and provide biograpftical data on speakers, information re-
garding fees, and a S/)(’(I/\(’I‘S Guide, which lists speakers from all University
campuses and their topics: F d;u_]l,\ members who wish (g be listed in the
guide should contact the manager.of the Speakers Bureau. - A

RECREATIONAL AND CULTURAL OPPORTUNITIES

The University offers much in the way ol' music, theatre, and the arts,
as well as recreational and sqeial opporlunmcs for lhe leisure time of faculty

mu\lbgrs and students.
4

. The Department of Concerts and L euures Each spring the Umversny,
through the Department’of Coneerts’ and Lectures, joins the Minnesota
Orchestral Association ahid a regional committee of sponsors and guaran-
tors in presenting in Northrop Memorial Auditorium-a series' of perfor-
1 :(fmcs by the Metropolitan Opera Company of New York. Mail orders for \
ti Ll\ are accepted at the mkel office six weeks before the opera perfor-

-
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mances, and the. b\ox office sale of single tickets opens approximately 10
days before the first performance.

The Umversrty Artisty Course, a division of the Department of Con-
certs and Lectures presents two series of programs.during the year. The
Masterpiece Series usually consists of five or six concerts by internationally
recogm/ed musical artists. Beginning in 1975-76, the World Dance Series

expanded from six to 12 performances by ballet, folk, and contemporary

dance companies. Also new are the ballet (four performances), contempo-

rary (five performances), and folk (three performances) mini-series, which
are available at season rates. Season tickets may be ordered at the Artists
Soursc ticket office. Tickets for individual concerts go on sale approxi-
mately three weeks preceding the soncert at both the Artists Course office
and Dayton’s stores. .

In addition to the University Artists Course, the Department of Con-
certs and Lectures sponsors several special concerts each year featuring
outstanding dancé troupes, musical groups, and popular artrsts and
attractions. o .

During the academiic year, under the auspices of the Campus Commit-

tee on Convocations and the Arts, various programs are présented on the
Twin Cities campus. These attractions include lectures; musical and dance

programs, art exhibits, theatrical productions, and films. No admission is

charged and the general public and Umversny faculty, staff, and students

are invited. ’ :

The Department of Concerts and Lectures, in cooperatibn with in-
terested departments, also sponsors special lectures and scientific con-
ferences for smaller and selected audiences.

During the summer, Summer Session and the Department of Concerts
and Lectures cooperate in sponsoring a series of outdoor concerts by.folk,
jazz, blues, contemporary, and orchestral music groups. Also included are
dance programs and a hlm series; no admission is charged

@

~ University Theatre. Univergity Theatre schedules prﬁ”duc(ions through- -
out the year in Rarig Cénter. Plays are featured each uarter of the )

academic year in the Whiting Proscenium Theatre, the Stoll Thrust Theatre,
rena Theatre. Specjal productions-by University Theatre include
the Youn\People's. University Theatre, Theatre of the Word, and work-
shop produchgps. Workshops are performed in the Experimental Theatre.
Dering the \ummer, the Theatre\ operates the Minnesota Centennial
Showboat and t Peppermint Tent on“the\bank of the Mississippi River

,and stage'; summer sessiop productions in Rarrg Center. University Theatre

also sends touring companies to elementary and secandary schools through-
out the Upper Midwest. Theatre coupon books or individual tickets may be
purchased at the Rarig Center tlckelbfﬁce

RIC S o ‘ -
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Umvers:ly Radio and Te”iev:slon KUOM, 770 on the AM dial, is the

Twin Cities campus radio station. P,'rbgrammmg includes news, classical

and modern music, literature, drama, criticism, interviews, discussions, and.

lectures. KUOM also provides news and background information about the
University. Classrbom lectures, offered for credit through Continuing Edu-
cation and [“(ICHSIOH are broadcast each quarter during the academic year.

Also during the academic year, Media Resources of Continuing Educa-
tion and Extensjon presents “Universi'ty Television’* on KTCA-TV, chan-
nel 2, every Monday and Wednesday evening at 9 p.m. Check local listings
for program descriptions. A wide range o.f~programs is offered, reflecting
the University’s educational and cultural resources. Faculty involvemeént in
these programs is encouraged. Six series during the year are offered as
courses for credit. For more information, contact the coordinator of
broadcast television.

Music¢ Department.Programs. The department sponsors’senior student
and faculty recitals throughout the year. The Opera Workshop afhnually
prescn(s a complete opera or scenes from operas. The Colljegium Musicum,
the Contemporary Music Ensemble, the University Chorus, the University
Symphony Orchestra, and the University Bands maintain an active concert
schedulc. Admission to most of these events is fyee.

Faculty members are invited to participate in all of the above activities.
lnforma(ion?nay be obtained from the Music Department.

Motion Pictures. Audio-Visgal Library Scrvice can provide or obtain
filmy on a variety of subjects for special showing. Each week during the
summer scssion, a series of educational and informational films is shown to
acquaint faculty members with the new titles available for classroom and
group showing.

" During the school ycar, the University Film Society, a student organiza-
tion, offcrs showings of outstanding American and foreign motion pictures.
Dctails are given in the Minnesota 5(11’/)/. An admission fee is charged.

Art. The University Gallery on the third and fourth floors of Northrop
Memorial Auditorium presents major exhibitions drawn from national and
local sources, including frequent presentations from the permanent collec-

*tion of the gallery. The gallery’s collection contains paintings, sculptures,

prints, drawings, photographs,”and ceramics, as well as some examples of
period furniture and objets d’art. Of particular importance are the colfec-

tion of earlier twentieth-century American paintings and a recent bequest of ~

seventeenth- and eighteenth-century European paintings, drawings, and
decorativc arts. Regular viewing hours are held Monday through Friday.
The gallery is also open to persons attending concerts and Other evening
cvents in Northrop Auditorium. The, gallery lends original works of art to
faculty and staff members for their offices through its rental loan program.
3 : ®
~ .
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Union, and the Wilson L ib .

Imthe St. Pzi'txl Sludq‘il (cmer, three gallernes CXhlblt pamtmg,s and_
other art forms lhfoughoﬂl the year. Galleries are open during regular
building hours

v 1

h Other galieriés are lot}ted in Coffrhan Memorial Union,/ﬁ/ésl Bank

< James Ford Bell Museum of Nalural History. The muscum features

. maJor diorama exhibits of the wildlife and habitats of Minnesota, as well as

~  temporary exhibits on natural history. Objects in the Touch and See Room

can be examined from all angles, touched, and — in some cases — carried

~about. The Jaques Gallery displays part of lhe/museum s collection of art

by Francis Lee Jaques and works by other n/amral history artists. The book-

shop ‘has an excellent selection of field-guides and other natural history

books for adults and children and-$uch related materials as records of

. animal sounds. Fllms are shown on some Sunday aflernoons Phone or
write for sdmdules and b/()e'ﬁ:s

-

Unions/Student” Centers.. The anESola Union provides facnlmes
services, and programs through three constitu i or student centers
on the Twin Citics campus. Faculty mem/ : i J
bers of the Minnesota Union and its operati §lituent units and as such
arc invited 10 share in uniopbienefits. '

. y//’/
. Coffman Memoria
gdirected by a Union Bba

or “céramics,

open bowlin oy’ liard tables are/available lhrjughout the day and
. 3 s dlances, weekend outings, lectures,

d"Siher aumt\es in which lagul/ty membcrs may. wish to
A cafeteria, quick lunch counters/and lynchrooms with vending service
are located in Coffman.. Barber and Yeauty/'shops are locgted omsthe 2 ground
Moor. A post office is also on the grgund floor.

Ihe Campus Club occupies th iou;‘lh fitth, and sixth floors of Coff-
man and aPfords dining, meeting, lounf,e and d(.llVll)}\derS to [aculty and
staft munhcn (scc Clubs and Organizations). ‘

* !

St. Paul Student Cehler The St. Paul Sludfzm Center Board of Gowep-
. riors hds a »otmg membershlp of sludem ta/cully, and alumni yep ser/ta-

El{fc / 1,@8 :

1
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\ e . The board invites “faéulty members 4o use the faulmes ol the center,
S which include-cight mddern bowling lancs SiX blllrard lables table téhnis
d) equipment, and facilitics for card playing. Magazines, newspapers, tele-
’ vision, 'radio stereophoni¢ phorfograph Lquiplnenl art palleries, and-an
oullngs equipment rental service are avarlable Faculty membcrs may re-
K servc conference rooms for meetings. The North Star Ballroom may be
e reserved for- banquets, conferences meetlngs and parties. PR
-~ Planned union activities include coffee hours drscussron sessions,-con-
\oe?ﬂ’on progtams, dances, art exhibits, and: eoncerls For most of these
events there is no charge to staff members. Neeessary lees are kept mrmmal
- The Rouser Room of'ters snack bar sefvice.

‘o

3 Y
o

. established te assure resources and procesges to individuals and groups to
meet- their 1nlcrcsls and needs, to previde services, and to develop pro-. °
grams, \% .
» Services include assistgnee o campuys orgamzanons lost and‘found
locker rentals, .cheek washin, and information. Programs includé pubhe
affairs speakem and discussiong, filmg(West Bank Union, Bijou); music, lhe ‘
Wcst Bank Union Gallery ary “Films Ar(.hlVES. thc anesola Union
Debatés “and the anesola Unjon Forug. s
lioard and staff members
cuss interests or suggestions: S

b , ) ' o
- . . ° :
a4, . . L . A w

. . e . hd C g | .
- Sports. Actjvitjes. The;K Department of, ln‘lercolle'giale Athletics for llvlen
Co ofters laeully members a reduqed price on'season athletic tickets that admrt
v holdcrs to 4111 regrl“lar, home University football and, baseball - games,
N 7 swimming and gymnastic meets wrestling -matches, and track? dnd field
R meéls. The season mket does not cover exhlbmons or olher specral events.
01 contests such as Lhamplonsmp tourndmcnls T .
SCEE B R‘cdueed prices on scason baskclball “and season hocké’y n(,kcts are also -
‘a,vmlable "Thésale of tﬁ”ese mkels is in ghe fall approxlmatcly one month.
. prior to the opening» of [hc basketball and hoekey sedsons. A- malllng ol
dpplrmnons is magle l\o staff members in the fall, .
i T Eath Unlycrslly slerll member (rcgardless of marital sLalus) who is
: \\ eligible lor"slalf—employ@gz season:alhlem tickets may purchase two tickets.
. Inaddition, those staff members with children under I8 years may purchase
- up o two additional tickets for their use. The only rCi[FlL[lOHS are that one -
s wgukm must:be for the personal ) use,of ‘the seaff member and that those pur-
“chased for chlldrcn under 18 (whreh mll be over smmped “CHlLD”) be
used only bv.lhc Slall membcr S ehlldren , .
_ Slnlee -game admr'sslons may be purehascd at regular r}\rrccs Slafl foot-
lyqll mkets are sold during tfie spring and at thaf timé a'camplete maxling of

.~ inform auon nd l'lLl(C{ applicatiomn is senl to Unlwermy ermplpyees. Season

»
@

:FRIC -~ . ° - |
." B PR RV R A : L

R i - ) . M)

f lhe West Bank Umon éreava'tlable lo dis-

- “West Bank. Union. The union is a student-faculty-staff organizatjon -
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! The De/

/
collegiate

. C\chllon

artmrent of Ir tercollegiate Athletics for Wdmen provndes inter-
‘ompcmlve pportunitics in ten varsity sports. With the
f special tun -raising and tournament events, admission is tree
S }or schedlules and /mt rmation, contact the Office of ll]lLrL()lnglalC
/\(hlellts or Womcm i ; -
. The wrcalloml porls Qffice provides menand women faculty mem-
' .. bers with the oppgrtinity to parti¢ipate in a variety of sports with the *
” purdm ¢ of an acmﬁ permit for $20 per. year or $5 per quarter. Archery,
badmiyron, bask¢lb ll, . bowling, cricket, fencmg, golf, handball, horse-
. shoes nrdo I\drme paddlcbau, skaung, soccer., softball, squash swim-
mrng tennis, lo%r’ch potbal, volleylmll a,nd weight- llflrnga e offered.
‘ he. permit m;iy be purchased at the Rcurcauorral géorts Offices in
..+ Min ‘capohsand S} Paul.. .

M th speual emphasrs on Condmomng exercrses )oggmg,
ssff Iall volleyball, basketball, paddleball, swimming;, and

.

A family/ fecrcation program is conducted 'Gn Sunday atternoons in
¥linne Apolis d St Pdul lntormalron about lhls program open Lo facully

aclivilie
»

towel-s

q ua 1-: r@' 38

Avenligand [ ulham, near the St. Pau: campus, and are open to “all Univef=
ity tg/H members. Greens fees may be paid on a daily or seasoral basis. -

Resor fations may be made for weekend play. Club rentals, locker and towel
sepvige, and golf-supplies are available. The courses are located on the inter-,

B ‘ ! t ¥
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Twenty hard-surfacg tennis courts — located at 19th Avenue and 4th
Street S.E., Minneapolis — and additional courts on the St. Paul campus-
are open to staff members for a nominal fee. Reservations are not neces-
\sary. Guests are-permitted.

' The indoor ice skating fink in Williams Arena is available to slaff mem-
ers and their families during scheduled hours,\ with slatf—famlly recrea-

renldl skales and skate sharpcmng are avmlable sThe rink is open from
. miyl- ()Llobes-to mid-March. © ) L ‘ '

o)
o

* .

.‘CLUBSANDORGANIZATIONS R o ~

e Lampus Club. All full- or part-time facull% méembers with the rank of .
instructor or dbovc and civil service staff members wnh comparable posi-
ltions are ellglblc to- Jom the Umversny of anesot.a, Campus Club, a -
private. faculfy sod’a} club. Its quarters on the top three floors of Coffman
Memorijl Umon offer. a fme view Q,f the campus and downlown Minne-
"apolis, \ - .
o« The ¥ dmpus Club -pmvndes membcrs with an opgprlumly to meet
socially wigh faculty members from all deparlmenls Its FdCllmes include a
number.ot dmmg arcas, lounge dnd’ reading rooms, and recreation rooms.
[.unch is sexved daily, Monday lhrough Salurday, and mémbershlp dmners
are served on Thu'rsday cvemngs Mcmbcrs Flrsl Tuesday Iuncheom with .
~d special guedt speakcr are open lO members their. spouses, and guests, The
o club also drranges spoual dmners parncs reuspuong teas:. “and hohday
buffets for its members and their guests. A sixth- ﬂoor service line accom-
modates several private committee meeting: _rons/Thp club is maintained
<~ through annual membership dues, initiation fees and charges for services
’rcndercd to members. lnt‘ormalionﬂfnuy be o’blained from the c'lub o‘fficé.

o . . . . .. « ,
Vo ’

b Faculty Women's (Iuh The Faculty Women S Club leudL‘s women
.members of the m'ullv and wives of faculty. men with the rank of instructor .
or abme One ol the purposes, of the club is to welLomc and orient new _
¢ faculty women and yvives. Ata fall reception, the mnvmcs of the 22 interest - % -,
~ gpoups are dnplay@d and members and ncw&omcrs can get together in area |
groups to plan fiture amvmcs and car poolmg ; . N :
) The club pgogram includes.a holldav tea at lhc"Unlverslly PreSIdenl S
¢ homg,; adance, and a lunchean and style show. Monlhly interest groups in-
clude artsy commuriity’ concern, crafts, culinary arts, drama, home and
gurden, internatisnal affairs, modern- literature, music, needle arts, "pen,
petpourri, St. Paul- campus, social service, student, Umverslly hospital
auxiliary, and youth. '\1am bridge,and ﬁt.uedllondl groups meet more fre-
quently. , . .
Theclub also finances s&h()ldlshlps for Umvurslly sludcnls

* -
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Council for University Women's Progress. The council is concerned

with the status of women atthe University and is open to faculty, staff, ¢

students, and others with University ties. The group holds monthly meet-

ings at which various women's issues at the University are studied. A civil

service division also meéts monthly, _coficentrating on concerns of civil %ﬂ
service employees. lnt‘ormatiim/on current ofﬁcers may be obtained by_ .
calling the Minnesota Women s Center. : H

Uniyersity Association of Black Emp]oyeés‘The association seeks to
give visibility 1t e status of black employees at the Umversny and. in i
sur;Wommunmes It endeavors to put black people in closer touch :
wit ch other socially and to give support to black employees who want to '
/%nfiximize their'employment potential with the University. The association
has regular monthly meetings as well as periodic social events. lts board of
directors and officers are elected by the assocnatmn membership.

~— Council ol Graduate Studenlq The council represents all Umversny
graduate students. Its voting membership includesan elected representative
from cach graduate prograrh, a representative fr each policy and review
council in the Graduate School, and all graduate student members of the
University Senate. Its functions include facilitating graduate student par-
ticipation in the governance of the Graduate School and the University,
channeling communications and information to and from graduate
students, and promoting the academic, economic, ‘and social aims of *
graduate students.

Collective Bargaining Units. Each of the following groups has

7 petitioned to serve as a bargaining agent on the Twin Cities, campus, if

the faculty should choose to exercise its role in University governance

through collective bargaiQing‘ American Association of University Profes-.

sors, Umvusny of Minnesota Twin Cities chapter; University of-Minnesota

Federation'of Teachers;"Committec Of the Faculty of the HLa]th Sciences;’
and-Law Faculty Association. .

2

.

@

American Association of University Women, Minneapolis Branch. The

" . Minneapolis branch is one of the {argest in the couniry Its purpose is to .
unite alumnac of colleges and universitics on the AAUW list of qualified
institutions for prauual educational work, to concentrate and increase thelr
effectivencss in the community for the solution of social and civic problems,
to participate in the development and promotion of the policies and pro-
grams of the American Association of Umvursny Women and to con-
tribute to its growth and advanucmcnt '

e

Others. Most of the national and international professional societies in
scholarly fields haveslocal chapters at the University or within the state. In-
formation about these groups may be obtained from department heads.

N [y
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VII. The Twm Cltles . .

With morg Lhan 1Wo mlllmn people, the metropolitan area of the Twin
Cities — ancapolls, St. Paul, dnd suburbs — is the largest populanon
cenier between (hmago and the Pacific Northwest. L ocated in the rolling
lake country of eastern Minnesota, the cities have spacious residential areas
graced with trees, parks, lakes, and rivers..Commercial actithy is brisk, and
employment normally. is high. Fine shops and department stores, famous .
restaurants, impressive new buildings, and excellent cducational facilities
reflect the general prosperity.

The metropolitan arca is a major productioRn center for machinery,

. graphic arts products, and electrical and scientific instruments. Control
Data, Minnesota Mining and Manufacturing Company, and Honeywell

- Inc. are among the natioqally known firms with headquarters here. The
arca is a food-producing center as well. Minncapolis is the hub of the
nation’s milling\’mdustry and the home town of General Mi,lls, Pillsbury, ~
International Multifoods, Cargill, and Peavey Co.

The Twin Cities provide cultural and recreational activity in ‘great
variety. The Minnesota Orchestra is one of the nation’s oldest angd most re-
spected; its new music hall in downtown Minneapolis has been judged
Luousmxuﬂly perlcu Each spring the Metropolitan Opera Company of New
York presents a series 0f performances in Northrop Memorial Audltorlum
‘The St, Paul C 1V1QOthestra the Schubert Club, the Bach Socnety, the New
) frlcnds of*Chamber Music Society, the St. Paul ‘Civic Symphony, the St.

>dul Chamber Orchestra, and many other musical orgamzatlons prowde a
wealth of activity for enjoyment or participation. ~

Two major art galleries are located in Minneapolis. Walker Art Center
houses one ot the world’s finest collections of contemporary art and Jdde
and provndes programs in the performmg arts (dance, music, and theatre),
films,.and leuurcs, tours are available. The Minneapolis Institute of Arts has
collections of American dnd European paintings and sculptufe, decorative®,
arts and period rooms, Origiftal art, pre- (olumblar,) art, and prints and
drawings. The muscum présents special exhibitions, and f(?atureﬁ‘ an active
pEQETam of film, muxic, classes, dn&peual events for adults and young
px\topl‘i The museﬁm contains an art library of 20,000 volumes, a museum
- sh(m‘, and a s@les and rental gallery devoted to the work af area arthts Also

noteworthy aré~the collections and .exhibits of the University Gallery in
Northrop Auditorium. ) . » .

St. Paul’s Arts and Science’Center is one of the few facilities in the
country'to combine the visual arts, the performing arts, and the sciences in -
one building. It houses the city’s major art gallery and the science museum,
with research facilities. Several mugical organizations perform at the center.
The renovated Qld Federal Courts B‘yilding will become the new home of

@
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the Arts and Science Council. The Permanent Collecuon Gal]ery of the
Minnesota Museum of Art isin St. Paul.

Theatre is wel’l-represented in the Twin Cities. The Guthrie Theater,
nationally acclaimed for the depth and brilljance of its repertory perfor-
mances, is in Minneapolis. The University Tﬂi/eatre and the Old Log Thgatre
give performances year-round, and the Theatre Guild brings major Broad-
way shows to St. Paul; the Chimera Theatre is also located in St. Paul. The
University Showboat on the Mississippi River and the Peppermint Tent on
the river bank provide summertime entertainment. Semiprofessional groups
such as Theatre-in-the-Round, the Stagecoach, the Theatre of Involvement,
and the Children’s Theatre Company alSo perform regularly. -

An outstanding point of interest is the Bell Museum of. Natural History

on the University of Minnesota’s Twin Cities campus/Minneapolis..
Four commercial television stationms, two educational television

" stations, four daily newspapers, and a number of AM and FM radlo

RIC | 36

stations serve the Twin Cities.

Spectator sports are popular. The Minnesota Twins of the American
League (baseball) and the anesota'Vlkmgs of- the National Football
League play their home games in Metropolitan Stadium. There are also two
professional ice hockey teams, the Minnesota North Stars of the National
Hockey League, and.the Minnesota Fighting Saints of the World Hockey
Association. Umversnty of Minnesota sports events- attract crowds to the
campgus. :

The many. lakes in the resndentlal areas and hundreds more in the
surrounding countryside offer swnmmmg, boatmg, and f.lshlng in summer,
and ice skating, ice boatmg, snowmoblhng, ski touring, and ice fishing in
winter. Close at hand, the St. Croix, Mississippi, and Minnesota Rivers
offer excellent opportunities for boating. There are several excellent ski

[y

areas nearby, fish and game abound, and the rolling country51de is suitable

for bleyclmg and hiking. The average monthly temperature 1s 12 degrees in

‘January, 45 in'Aptil, 73 in July, and 48 in October.

Two unique local events ane the St. Paul Winter Carnival and the Min-
neapolis Aquatennial. The Minnesota State Fair in St. Paul is one of the
nation’s largest. A favorite spot for family outings is the Como Pa}xk Zoo in

St. Paul. . o
The Department of University Relations will provide additional infor-
mation about the Twin Cities u\pon request. » . ©

>
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