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EQUAL OPP UNITY

The. Board of Regents has com fitted itself and the Univer,
sity of Minnesota to the po cy that there shall be no
discrimination ii the. treatme of persons because of race,

. creed; color, sex, or national o igin. This policy is particularly
applicable in the recruitment and hiring of members of the
faculty and staff and in promoting the academic pursuits of
all students at- both undergraduate and graduate levelS.
Individual faculty members 'are/ expected to support the ,

development of affirmative: action programs to ensure a
proper ethnic balance among the students and staff of their
departments,

All- Univer5ity- Faculty Inlbrmation Bulletin, 1974 edition.:
Prepared by the Deparfilaent of,University. Relations, S-68
Morrill Hall., Uriiversity, of MinnesotaNinrietpolis.



Dear Faculty Member,

These words of welcome are especially intended for faculty
members who are, as l am, new to the University of Minnesota.

This is an exciting and diverse university, ancl,naturallY..ilhasits
, share of both problems and opportunities. The basic commitment is,
however, clear: the University of Minnesota is a place for learning, for
teaching, and for trying to understand so that people can lead better
and more ftilfilling lives.

As a newcomer myself, I have read the Faculty Information
Bulletin profitably as a source of information and guidance. I hope that
you will take the time to do so, and I also'know that the Department-of
University Relations would welcome any comments pr observations
you might make as to how the bulletin could be improved,.

Because our university is so inescapably large and diverse, we will,
in many cases, perhaps not hecome well acquainted. InTact, many of
the faculty members working in such a large and statewide university
do not' come to know each other personally. AlthOugh this
regrettable, I am encouraged by the thought that our very large,*
provides an opportunity for many uniquely talented individuals tcilYelp
students and to further the discovery and application"of kn,c4Fedge,
This is a difficult endeavor, but it is one of the Most importROissions
in a troubled and ofte unhappy world.

. ,

I am glad that you will be p roviding your proleileonal talents to
the University" of Minnesota, and I sincerely hope Opt your stay here
will prove to be both pleasant and professionally PrOductive. ,

1,!

Cordiallyf

C. gam4/4
cPeter Magrath

- Tresidept
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I, The University

On December 22, 1869, Williani Watts Fo lwell delivered his Inaugural
address as the first president of the University of Minnesota. With a prophetic
look at the future, he foresaw a great "federation of schools" .the modern
university with its vast educational-scope. He forecast a ,university +.pot merely

li -from the people, but for the people."
The-University-was-chartered in -f8 -5l seven yeatrbe role th6Arritory ofl'.

,Minnesota became a state. It began.,as a preparatory .schoot wasbeset -by
financial crises during its early years, and was forced to close during the Civil
War. During this difficult time, John Sargent Pillsbbry began the long and
dedicated service that won him respect as "the Father of the University." As
University Regent, state Senator, and later Governor, he led' the University out
of its financial problems and-set it on the road to greatness.

In 1869, when the University reopened its .doors and President Folwell
gave his farsighted inaugural address, thrtRive only nine.faculty members and
e.ghteen students. Two students were graduated at its first Commencement in

1 73_ Today, the visionary's dream hag become a fact. The University has grown
in o a major center otleducation, creative scholarship, research, and service. It is
on of the 'I' rgest universities in the United StateS, With an enrollment of nearly
50, 00 full time and part-time students in its statewide degree-granting,eolteges

tl andscltools. Its administrators and faculty members are constantly adapting to
- accommo ate the. student body . and to- meet the demands of a society/6

eRperiencing revolutionlry change.

The University has won affection, support, and,respece in the state. State
residents make up approximately 95 percent of Atte University's undergraduate

! enrollment and over 50 percent of its graduate enrollment. About a third of the
state's college students attend the Yniversity of Minnesota, nd thousands of
other Minnesotans benefit each year from its extension courses, adult education
seminars, short courses. and a multitude of University services.

The University is statewide. The University of Minnesota, Twin Cities,
offers the full range of acaderinc and professional degrees, from Associate in Arts
through Doctor of Philosophy. The University of Minnesdta, Duluth, a part of
the University system in northeastern Minnesota since 1947, offers -under-
graduate and graduate academic progrIms, a variety of preprofessional programs,
and professional programs in social work, medicin4and dental' hygiene.".The
University of Minnesota, Morris, which opened in western Minnesota in 1960,f.is
the site of a unique public liheral arts program offered in a small-college setting;
it provides undergraduate and preprofessional academic programs. The Univer-
sity of Minnesota Technical College, Crookston, which opened in northwestern
Minnesota in 1966, and, the University of Minnesota Technical College, Waseca,

,
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which opened in southern Minnesota in 1971, provide up to two years of

general, paraprofessional, and technical education, primarily in agriculture-related

fields;
Other important parts of the statewide University are the Hormel Institute

in Austin; the Mayo Graduate School of Medicine in Rochester; the Lake Itasq.

Forestry and Biological Station in Itasca State Park; the Freshwater Biological

Institute at Navarre; the Cloquet Forestry Center; the Cedar Creek Natural

History Area near Bethel; the Rosemount Research Center; the Horticultural

Research Center at Excelsior; the Landscape Arboretum near Chaska; the

Research and field Studies Center at Duluth; the Continuing Education and

Extension centers at Rochester, Duluth, and Morris; the University Without

Walls programs on the Twin Cities and Morris campuses; and the agricultural

experiment stations at Rdsemourit, Crookston, Grand Rapids, Lamberton,
Morris, and Waseca. A University-affiliated private Undergraduate medical school

is operated by the Mayo Foundation in Rochester,
The University is supported by appropriations from. the state Legislature;

by student tuition and fees; by federal and other research grants; by proceeds

from sales, service, and uxiliary enterprises; by gifts, grants, and contracts from

corporations, foundations, individuals, and others; and by income from
investment of its permanent endowment funds and operating balances.

The University's early growth and progress were stimulated by the Morrill

Act of 1862 the famous land-grant act passed by the Congress of the United

States from which the University still gains strength and prestige.
The people of Minnesota recognize the significance of their University in

the life of ,the state, the nation, and, American higher education. Every
distinction that comes to the University comes to the peqple of Minnesota as
well. Knowledge transcends state boundaries, and the University has made and

continues to make a distinguished contribution to national and international

scholarship and to research in the arts, sciences, and professions.

S

2



II. Organization and Administration

BOARD OF REGENTS

The Board of Regents is the governing body of the University. Its chief
responsibilities are election of the Chancellor, enactment of rules, regulations,
and policies governing the University; control of University expenditures; and
approval of all staff changes. (The term Preside'nt is commonly used instead of
Chancellor.)

The 12 Regents are chosen by,the state Legislature. Although-not required
by statute, it is customary to elect one Regent from each of Minriesota'7 eight
Congressional districts and four from the state at large. They serve without pay
for six-year terms. Vacancies occurring when the Legislature is not in session are
filled by the Governor. (Current members of the Board are listed in section IX.)

The Chancellor of the University is' ex officio President of the Board of
Regents. From its membership, the Board elects a chairman and a vice chairman.
The Board also elects a secretary anda treasurer from outside its membership.
All officers, with the exception of the Chancellor, are elected for two -year,
period.

The Board meets in regular session once each month. Much of the business
considered by the Board is first reviewed by one or more of its seven
committees, which regularly precede monthly Board meetings. The seven
committees are Budget, Audit, and Legislative Relationships; Educational Policy
and Long-Range Planning; Faculty, Staff, and Public Relationships; Health
Sciences; Physical Plant and Investments; Student Concerns; and. Executive.
Dates of Board meetings are announced well ahead of time in the Official Daily
Bulletin, which is published in the Minnesota Daily (the Twin Cities campus
student newspaper) when classes ire in session and as a special bulletin during
quarter breaks. The dates are also announced at the Crookston and Waseca
campuses inftbeir weekly campus calendars and in Brief, the weekly newsletter
for faculty and staff on all campuses. Materials for consideration by the Board
are 'usually submitted' through the office of one of the vice presidents and then
through the office of the secretary to the Board.

ADMINISTRATIVE OFFICERS

The President of the pniversity'is responsible to the Board of Regents. He
is the chief executive officer of the University and is the representative of the
faculties and the University Senate to the Board of Regents.

Six vice residents, appointed by the President, divide the tresponsibilities
of administering the University into six areas: academic administration;

3
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administrative operations; finance, planning, and operations; health sciences;
institutional planning and ia laIipn's; and student affairs.

Current administrative officers are listed in section IX.

THE UNIVERSITY SENATE

ti The University Senate is the voice of the statewide University faculty and
students. It has legislative control over educational ,matters conclning the
Univ&sity as a whole but not over. the internal affairs of any individdal college,
institute, or sghool, except where these overlap or materially affect the interests
of other colleges or of the University as a whole.

The University Senate delegates authority and responsibility to campus
assemblies in educational matters concerning but one campus of the University,.
Each campus determines its own assembly and adopts its own constitution and
bylaws, which are consistent with the constitutinn and bylaws of the Senate.

1' he Senate meets at least once in each quarter of the academic year, at a
time and place determined by the President. Special meetings may be,called by
the President, at the request of the Consultative Committee, orthe written
request of ten members of the Senate.

The Senate is composed of elected repOsentatives of the various schools
and colleges, as well as the President and the members of the Administrative
Committee, who are ex officio nonvoting members. The elected members are
chosen by secret ballot by faculty members with 9-te rank of instructor and
above in the several schools and colleges. Eadh college has at least. one senator;
one additional Senate member is chosen for 'each 20 fa'culty members or major
fraction thereof. Each Senate member also serves on the assembly for his
camptis. Office is held for three years. ,

Student representation on the Senate began in 1969. Provision is made for
the handling of some issues by the faculty -component alone and others by the
student component alone.

Senate agenda and minutes are ,Sent to all faculty members eligible to vote
for senators. 'Faculty members.who afe not senators may attend Senate meetings
and participate, at the discretion/of the Senate, except for voting. In advance of
each Senate meeting, the docket is published in the Minnesota Daily.

The President of .the University is chairman of the Senate. He may suspend
action taken by the,Senate or any college factilty and ask for reconsideration of
such action. If the President and the Senate or college faculty do not reach
agreement, the question may be appealed to the Regents by the President, the
Senate, or the college faculty.

The vice chairman is elected by the Senate from its membership at the first
meeting of the swing quarter of each academic year. The clerk of the Senate and
the parliamentarian, Who need not be members, are appointed by the President
with the consent of the Senate.

. 9



A Senate committee is any committee to which the University Senate
delegates responsibilities in broad areas of University concern and whose
responsibilities are deemed so important, and the permanent continuity of
whose activities is so essential to total Senate government and University affairs,
that the Senate establishes it under the bylaws. There are the following Senate
committees: Academic Standing and Relations, Administrative, CoMmittees,
Consultative, Educational Policy, Faculty Affairs, Judicial, Library, Research,
and Resources and Planning.

University. committees are standing committees created by the University
Senate and assigned a relationship and responsibility to appropriate Senate
committees. Each University committee will concern with policy matters
designated by the. University Senate or referred to it by the responsi,ble Senate
committee, Wand within its area of responsibility may initiate studies and' policy
proposals for consideration by the Senate committee and the University Senate.

The following descriptions of Senate and niversity committees are
abbreviated. More information about the committ es may be 'found in the
."Handbook: A Compilatia of Rules and- Operation I Procedures." Copies of
the handbook a'rid of the Senate constitution and by aws are available on request
from the clerk of the University Senate.

. Senate committee on Academic Standing and Relations, Which concerns
itself with those policies on academic standing that are needed on a
University-wide basis and with the relations of such policies to other educational
institutions and systems of the state.

;

-\ Senate All-University Administrative Committee, which is composed of
1 \ the President, Vice presidents, deans, and

,
such other members of the Oniversity

. ,,
' ; , staff as may be added by the President and approved by the Senate. Committee
A members are ex officio, members of the Senate. The committee advises the

\' President about the general' educational,.administrative, and fiscal policies of the
University and aids the, President inputting the policies of the University into(effect.

(

University Committee on Alt-University Honors, which receives from
ca schools, colleges, and institutes nominations for various
University .nors, naming of buildings, and nominations for Outstanding
Achievement Awards, and acts on those nominations.

Udliversity Committee on Sqcial Policy, which cOnsig,ers and develops
policies concealing the University's r e in meeting social problems.

Snare Committe bn Commiittees, which reviews the number acid scope"of
allsiaminittees of the Se ate and" makes`appropriate recommendations thereon.

5
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Senate -,Consultative Committee, which is composed of 'nine elected
members of the faculty, seven elected members of the student body, and the ex
officio membership of the vice chairman of the University Senate. The elected
faculty representatives comprise the Faculty Consultativetommit.tee and the
'elected student representatives comprise the Student Consultative Committee.
The Senate, Faculty, and Student Consultative comittittees, meeting severally or
together, serve as consulting bpdies to the President.

fir
University Committee on Business and Rules,,which assists the Consulta-

.

tive committee, arranges_thz order of business for the Senate, prepares
Senate agendas, prescribes rules of procedure, 4nd serves as liaison among
the Senate coin' mittees.

. Senate Committee on Educational Policy,?-iich seeks ways in which the
total educational work of the University may be -improved and makes
recommendations appropriate to that end.

Council on International Education, \rhich ensures that the.international
rile and commitments of the University are clearly defiped and period
ally reviewed. Policies promote and facilitate enrollment of foreign
students. in the University, foreign study opportunities for Minnesota
students, and the interchange o t sota and foreign faculty members.

Council on Liberal Education, which is esponsible for formula,ting policy,
subject to Senate ratification, establishing a flcor requirement in liberal
studies for all University curricula leading to the bachelor's degree.

University Committee on Ali-University Extension and Community
Piograms, which considers and recommends policies relative to settending
the research and teaching resources Of the University to the community

.and state. -

0

University Committee on Computing Facilities, which reviews the Myer-
sity's academic computing facilities and their uses in the total University,
enterprise.

University Committee on Instructional. Materials and Media, which
formulates policies concerning the production, use, and distribtition of
educational equipment, materials, media, and techniques.

University Committee on Summer Sessions, which develops policy with
respect to Summer Session and its relationship to the total academic

program of the University. j 1
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University Comnlittee on Educational nevelopment, whiCh formulates
detailed guidelines and operating procedures for the Educational.Develop-

i merit Program.

University Committee on University-ROTC Relationships, which studies
and makes'recomAendations on the relations between the University and
the Department of Defense and the several military services.

enate (3lommittee on vacuity Affairs; which considers and reviews policies
and procedures in the University that may concern the personal and professional
welfare of,the faculty.

University Committee.on Tenure, which is responsible for proposing
necessary additions and modifications to the regulations concerning
faculty tenure. It also provides interpretations and opinions thereof.

1 University Appeals Committey ,n Academic Freedom and Responsibility;
, --. .

! which makes recommendations to the President on appeals relating lo
questions of academic freedom and responsibility that have been filed with
the President's Office and referre&to the 4committee.-,

Senate Judicial Coalmittee, which Sears and. determines cases principally
irfvolving the academic freedom rights of faculty. Cases concern either'-the
dismisszil of'..a tenured. professor or, in the case of a nontenured professgr, a
dismissal or failtire to rehire. 'The committee has an interim jurisdiction to
determine certain grievances brought by present faculty members not involving
termination.

Senate Library Committee; which considers and makes recommendations
on library policy and adniinistration.

.

Senatg Committee on Research, which'studies and recommends to tl e
Senate policies with respect to research activities, facilities, and personnel.

University Committee on Animal Ore, which studies and makes
mendations on the care and usage of at in're.search.

cpm-

University Co nittee on the Use olliuman Subjects in R Search, which
conducts prior co ,ial review of proposed research volving human--
subjects and Rovides c supejviston and advice with respect to
approved projects ofresearc involving human subjects, to assure the ,

fullest protection of the rights and rare of such subjects.



N-
Senate Committee on Resources and Planning, which considers all matters

that may affect the University's long-term development and makes appropriate
recommendations to that end.

CAMPUS 4SSEMBLI ES

Each. campus of the University has a campus Asembly, with functions
similar to those of the University Senate. Detailed infOrmation on the assembly

at a particular campus can be found in the Faculty Information Bulletin
supplement for that campus:

THE GENERAL FACULTIES

The general facu of .eacli college is composed of the President Of the

University (the 'provost n the case of the coordinate campuses), the dean,
associate and assistant dea , professors', associate professors, assistant prOfessors

(including research associate , and instnictors (including research fellows)'; Each

division giving instruction in nother college may be represented on the faculty

of that college by one or pore members. Each faculty controls The internal
affairs of its own unit, inch ing entrance requirements, curriculum;"instruction,
examinations, grades, degrees, and disciplinary matters not under the jurisdiction

of the Campus CoMmittee onStudent behavior.

1
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III. Duties, and Privileges of the Faculty

' A faculty member serves the University in a variety of ways: as a teachel
instructing students, as a sc olar adding to the fund of human knowledge, and as
a citizen contributing his sl ecial skill and knowledge through virus forms of
public service.

TEACHING

The Ilniversity emphasizes excellence in teaching. The first duty of every
faculty membei engaged in instruction is the communication of knowledge and
values tNtudents and the stimulation of their intellectual ability, curiosity, and
imagination.

RESEARCH
,N1

Research is the second strong emphasis of this institution, for programs

that foster the interaction between teaching and research are a hallmarleof a
university. Extension of teaching and research activities to the community
encompasses the major service activities of the University. The faculty member
aided in obtaining funds and facilities for research and is encouraged to
contribute to the ever-expanding realms .of humanknowledge. *.

The Office of Sponsored Programs in the Graduate School Research..
Center offers assistance to faculty members seeking support for research (see
Research Funds in section VII).

PUBLIC SERVICE AND PROFESSIONAL COMMITMENTS

The faculty member is encouraged to contribute, within proper limita-
tions, his special knowledge and skill to institutions and groups outside the
University. To regulate faculty service outside the University, the Board of
Regents has adoptedthe following policy restrictions:

,Faculty and general administrative officers are permitted to engage in
requiring professional consulting and outside work or service activities,
with or without compensation, prOvided: (1) that the time involved does
not interfere with their capacity to carry out their teaching, research,
service, and administrative responsibilities to the University, and (2) that
the activities are related to their professional responsibilities and will serve
to enhance their professional skills and knowledge. The following specific
activities haVe been defined as 'recurring prcifessional commitments: (1)

.1^
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any connection with a business enterprise as owner, .partner, officer,
director, consultant, or agent; (2) the holding of any_public office by
election, appointment-, or employment; (3) any connection with a
professional association, educational institution, or foundation as a

trustee, officer, lecturer, or representative. The writing of books or
articles, or the giving of occasional s'peecheslectures, single consultations,
such as, site visits and the like, have not been considered as ".recurring
professional commitments."

"Faculty and general administrative officers" include faculty, ,members
'holding appointments at the rank of instnictor and above (includes
research fellows and research associates) for two-thirds time or more for an
academic year, a d deans, directors; departmentiheads, and general
administrative office s.
Prior to entering into ny ftual commitment, the §taff members as defined
above must have the approval of the Board of Regents.. For the Board's
consideration, a President's form 14 must be submitted. Before submission
to the Board, the appropriate department head a chairman and dean, or
cads of divisions and campus provost at the coordinate campuses, or the
ice president for health; sciences in the case of health science units, and

the vice president for academic administration must indicate their approval
on President's form 14.

While it is not possible to draw the line definitely between professional
service of an expert or consultative charticter and routine professional
work, policy does not permit University staff members to enter into
ordinary competition in the various professional fields.6

No me ber of the staff shall accept employment that shall bring him as an
expert r in any other,capacity into antagonism to the interests of the
state of innesota. 0

The general restriction on a staff member'S outside time commitments is
that these should not exceed an average of one eight-hour day per
seven-day week. (The eight h?mrs need not be performed in a single
calendar day.) The way in which this time is scheduled must, in the

'judgment of the department chairman, be compatible wig] the staff
member's scheduled obligations to the department:

When outside consulting or service arrangements involve single blocks of
time that last fora period' of more than a day or two, and thereby
interrupt a staff member's regular work schedule, the individual must
consult with the department head or chairman to determine if the

10 5



activities might more appropriately be managed within the .University
policy governing leaves of absence.

In every case where outside employment or affiliation is present, it is the
policy of the Board of Regents that any Regent or employee of the
University who makes an appearance, either in person or by way of a
written communication, before any public body, commission, group, or
individual, to present facts or to give an opinion xespecting any is $'ue or
matter up for cortsid'eration, discussion, or action, shall annourie, in a
clear, complete, and honest manner, in addition to the position held at the-
University, that .he spgaks not as a rEpresentative of the University of
Minnesota,but as a member of or a consultant for, and/or a paid employee
of any person.; club, corporation, or other organization for whom said
Regent or employee acts as a-consultant, member, or paid employee.

Every member of jhe staff who gives professional opinions must protect
the Uniyersityasainst the use of such opinions for advertising purpOses,

. .
Pvt.:is, when a member of tig staff performs work in a private capacity, ,

.14 !bust make.'Cleir to the who employ him that the name. of the
UniversItOis not in any w4 to be connected with the transaction./
No: member" of the staff who engages in consepitl;tion or other'private
practice shall use the official stationery of the University or give as a
business address any building or department of the institution.

tl

No member of the staff ,shall use University equipment or services" for
!.a?.,

purpOses tit priv.ate practice without first obtaining approval (B.A. form
from thedepartme'rfiihead or chairman, dean, and the assistant vice

preSident for business administration in the Office of the Vice President
for -Finanee, Planning, and ,Operations, and th$ payment of d reasonable
fee for the privilege enjoyed.

In order that the University may have clear records of cpntinuing,
professional commitments, a systerhof annual reporting has been adopted.

The policy governing faculty consulting and outside work is currently
under review by ate' UniversifY,,Senate. Any new policy formulated will be
submitted to the hoard of Regents for their consideration and-action. Faculty
rqembors should confer with their department heads and deans before making
any coml;nitments.

Consultation and practice fly faculty members in the medical sciences
differ in several important respects from outsigle consulting activities by faculty'
member's of other units of the University. A statement of policy,."Consultation

1,6
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Practice in the College of Medical Sciences," was developed by the Board of
Syr Regents in cooperation with the Medical School to provide guidance.

POLITICAL ACTIVITY

While staff members share with their fellow citizens the right to campaign
for and to hold public office, it is expected that they will plan for an
arrangement with the University that will accommodate the contemplated public
service activities.

It is expected that any staff member 4)
political office or appointment to ;71
campaign or the holding of the of
fulfillment of University responsib4,,,
appropriate collegiate and adininf4 V.:0

consultations should focus on the question of whether or not temporarily
suspending some 'portion of the Staff member's responsibilities can be
accommodated without serious impairment of the functioning of the
department or unit of -the University that is involved. Whenev,er it is

feasible%o do so, it is expected that a staff member will begin such''
consultations well in advance of the time period for which a temporary'
reduction in responsibilities or a leave of absence is requested. /

. ,/

plating candidacy for elective
ffice, where:, the duties of a

d seriously interfere with the
fll begin consultations with the
units of the Univeity. These

When a staff member is elected to a political office, e.g.-, to officwin the
state Legislature, which requires absence from University ditties for
continuous periods of time less than one year, it is anticipated tpat normal
leave of absence procedures for a portion, or portions, of the year will
accommodate the need to temporarily suspend the stiff member's
responsibilities to the University.

Prior approval by the Boaraf Regents will continue, to be required for
any full or partial leave of absence.

When a staff member is elected to political offide requiring full-time
service for a period of more than one year, e.g., to offices such as
governdr, United States representative, or United States senator, it is

expected that he will resign from the University staff position after.
election.

The Board of Regents wishes, through this policy, to ensure the balance of
public service with the University's primary obligation to staff and maintain its
teaching programs, and, at the same time, to encourage public service, including

12 7



the hOlding of Political office. It is understood that the staff member's
/ aSsociation with the University should .not, be misused in campaign activities or
/ campaign literature. . '

For copies of Regents' policies, contact tlie Office of the Board ':of
Regents.

I

UNIVERSITY SERVICE

Committees: Faculty members can contribute o the University and help
\ determine its policies by serving on University co mitiees. The democratic

government of the University is dependent on the c ntributiOns Of all faculty
members to committee activities. Accordingly; faculty Members are encouraged
to share in these activities and may contact the hairman of the. Senate
Committee on Committees or the Office of the Presid nt to indicate a desire to
serve. There are four types of committees on which a faculty ,member may be
asked to serve:

University Senate and Campus Assembly committees and subcommittees
(see section II).

Special ad hoc committees, which consider problems that arise in two or
more colleges.

Collegiate standing and special committees, which deal with the internal
matters of a school or college.

All-University non-Senate standing and ad hoc committees, which are"
appointed by the President and deal with matters of all- University
concern.

Commencements. Faculty members serve as marshals and faculty repre-
sentatives at University com nendements. For information on conimencement
ceremonies on a particular campus, check the Faculty hzfornzatibn Bulletin
supplement for that campus or the University Rela dons office.

Speakers Bureau. All faculty members e invited to participate in the
University Speakers.Buroau; participation doe not restrict staff members from
making their own arrangements directly if they wish. The bureaU will, if
requested by the faculty member, negotiate sp kers' fees and traveling expenses
for engagements that are not consiller, p blic 'service. Faculty members
'interested in participating in the Speaker' ureau should contact the University

described

office on their campus. The Guide to ,,Speakers and Programideas is
decribed unde(Publications in section VII.
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COMMUNITY SERVICE LEXTENSION EDUCATION

Public service aid extension educational efforts by faculty members either
in the name of t University or as private citizens is encouraged, and there are
feW.areas of mmunity service in which staff members are not involved. Civic
organizati s, political parties, and religious groups offer a vaqty of ways to
increase the already substantial contribution the faculty menfber makes to
society thiough his professional activity. Although not obligatory, active service
benefits the community and strengthens the University's position in it.

Three University units are directly engaged in community service and
extension activities. They are Continuing Education and Extension (CEE), the
Agricultural Extension Service° (AES), and the Center for Urban and Regional
Affairs (CURA).

Channels of direct service to, the community are provided thr,6ugh the
-community services co,ordin' ator in the Department of University Relations and
seVeral departments of Continuing Education and Extension. The teaching of
correspondence courses and of evening and specially scheduled classes statewide
is arranged by CEE, which also assists faculty members in contributing to the
lectures and seminars offer :d in all disciplines in which the University can relate'
to the general public. S rvices to special' '§ectors- of the public,' such as
professional groups, gover ment officials, low-income groups, cultural and
artistic organizatiops, and o ers, provide factilty members with ways to exerciseA

special skills in service to the community.
The Agricultural Exte sion Service has faculty in every Minnesota county

and also in many University epartments and colleges. Each ,county has a county

extension agent, 'and most ave extension home economists, representing the ,

University locally. Extension progfams are planned by local county-extension
committees working with loc 1 agents and with campus-based faculty. AES staff
and. other cooperating facult annually conduct more than 20,000 seminars,
workshops, and meetings and articipate in several thousand radio and television'
programs. In addition, facult prepare hundreds of special publications and
many news articles to carry out their, programs. Covering muCh'inore than
agriculture, AES programs also nclude family living and home economics, youth
development and 4 -H, commu ity and resource development, communications,
and marketing. These program are provided not only in rural areas and towns
but also to inner-city and ,ther urban areas. Community and 'resource
development programs rest on a broad range of disciplines from throughout the
University.

Faculty mer4ers may also serve the community through the Center for
Urban and Regional Affairs, which was estabfished at the Uniyersity to develop
experimental pilot programs and coordinate urban and regional University
programs in research, curriculum, and community services. New programs, where

-. .14 a



needed, are initiated by the center to support and broaden ongoing University
urban and regional activities.

. ACADEMIC FREEDOM

The Board of Regents released a statement on academic freedom orj

December 14, 1963. Entitled "Freedom and the University," this daternent
received wide notice as a reaffirmation of the historic Americaconcept
academic freedom. copies of the full statement, which all staff embers should

read, may be obtained from the office of each dean or fro the Department pf
University Relations. The statement says in part:

It cannot be stated too strongly that the Only atmosphere in whith a
university can fulfill its assigned role is the a sphere offreedorh. orNor is

it surprising that in America, where free discussion theifirst principle of
our political faith, universities have flourished best and liav,e made at the,
same time the most remarkable contribUtion to the public hod. Those!

universities contributing most have been those which are Most free ..

The student and the professor must live in an atmosphere where
questioning is encouraged, where Rvery alternative can be explored, where

their free minds may be allowed to test the validity,pf each -idea, and
where they feel free to follow wherever truth May lead. Such a free
atmosphere is not merely necessary to university freedom; it is also The
way of life which we hav,e a right to associate with America. To bask that
the right of the university to this freedom be respected is not to ask tbr
special privilege, but rather to ask for the opportunity to demonstrate the
efficiency of the freedom in which we all believe and for which so many
brave Americans have died. The most American activity of them all is to A
think,.td speak, and to inquire freely. The un- American 'activity is% deny

such freedom ..'.

Just as the atirpti-oreof freedom within a university is the best guarantee
of productive and responsibl-e_instruction, so also is it the best guarantee

that students will'grow toward 'responsible citizenship. A free society calls
for citizens well-schooled in the wisdom traditional to that society., It also
calls for citizens accustomed to grappling with new ideas, to participati g
in the give-and-take of public' discussion, and to assuming pul5lic
responsibility ifor their own thinking. Students properly assert their tight,
to learn the responsibilities of choice and decision which they must bear as

-.A -
citizens, and the free university properly provides the most appropriate
setting for such learning ...
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The university/ is of paramount importance to our nation because it seeks
to bring the thods of reason to bear upon our problems to find better
means to pu lic peace, as well as more effective ways to deter threats of
violence whit, may be directed toward our nation. To do its rational work
wisely, a univ rsity-by its very nature requires freedom to inquire ...

The University, operating in an atmosphere of freedom, has made great
contributions to the healthy, stable society of which we are all now so
proud. We as Regents are satisfied that, to a very high degree, the faculty
of the University and its administration understand the mission of the
University and are using their freedom responsibly. We are satisfied that
thecexisting agencies for enforcement of law and for protection of national-,
peace-and safety are alert and adequate to their tasks."We are also sure that
the University,officials are prepared to, and do, cooperate with them in
assuring national safety. 'We are impressed by the great respon§ibilitieg
related t notional safety and prosperity that are continuously entrusted
to Uniterisity personnel, and we'wish to take this opportunity to reaffirm
our faith iii the University and in the efficiency of freedom.

In December 1970, the University Senate also issued a statement` on
academic freedom and responsibility. Copies of this statementre available from
the Department of University Relations.

EQUAL OPPORTUNITY 4e.
-

The Board of Regents has committed itself pd the University of
Minnesota to the polity that there shall be no discrimination in the treatment of
persons because of race, efeed, color, sex, or national origin. This policy is
particularly applicable in the recruitment and hiring of members of the faculty
and staff and in promoting the academic pursuits of all students at both
undergraduate and graduate levels. Individual faculty members are expected to
support the development of affirmative action programs that wilt provide an
ethnic and sex balance in their departments. The Equal Emploympa Opportu-
niOManual contains a full statement of policies and programs and is available
through departmental officbs or the Office of Equal Opportunity and Affirma-
tive Action.

An equal opportunity statement must appear on all univ ity publica%
tions. Contact the Office of Equal Opportunity and Affirmative ActiOn for an
appropriate statement for a particular publication.



0/. Faculty Personnel Information

FACULTY APPOINTMENTS

/
,.

New staff members are recommended by the faculty and the dean of each
individual 'college or school, reviewed by the vice president for academic
administration, and approved by the President q,nd the Board of Regents. After
final approval, pUblicity regarding appointments may be released through the
news service. *

Academic Personnel Records. Each prospective faculty member recgives a
"Faculty Information Form," usually sent by the department head Who is
negotiating the offer of academic appointment. This form, with the original
appointment and letters of recommendation, forms the nucleus of academic
personnel records in the central files. The faculty mernber should notify the
President's Office in writing whenever an addition to his academic or
professiOnal background occurs (e.g., additiontl academic degrees, honors,
publications, or professional activities).

App4intments. All nonstudent academic appointees receive an annual
-Notice of Appointment confirming their titles, salaries, terms, and academic
status. Certain terms of employment are designated by letter symbols:

(1) Appointment Period Symbols

A Tmfelve months (July 1:-June 30)
B Academic year (September 16-June 15)
C Special dates as noted
D - Six months (October 1-March 31)
E Nine months (October 1 -Jury 30)
F Seven months (September 16-April 15)
G Nine artd one-half months (September 1-JUne 15)
K Ten months (August 16-June 15)
M Nine months (September I-May 31)

(2) Tenure Identification Symbots

P Continuous tenure conferred
N Probationary track
C Special contract
T Temporary and nonregular
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E .Spe Cial employment

R Retired persons receiving retirement allowances

(3) Part-time/Full -time Symbols

0 Appointment is 100-percent time
Ii Appointment is less than full time; followed by percent'age

figure.

Regents' Policy On Nepotism (Academic Staff). The University of
Minnesota acts in accord with the public policy to encourage and foster, to the
fullest extent practicable, the employment of properly qualified persons
regardless of their age, race, creed; color, handicap, sex, or-national origin or
ancestry. In selecting persons for employment, no restriction is placed on hiring
persons related through affinity or consanguinity. However, to avoid possible,'
conflict 'of interest that could result from peer. judgment, supervision, or
administrative review procedures, a, person so related must not participate in
decisions to hire, retain, promote, or determine the salary Of the other person,
and must not be assigned substantive responsibility for work of the other person.

Physical Examinations. Before his appointmOnt becomes fully effective,
each new full-time regular instructor or. assistant professor must pass a prescribed
physical examination. This examination must be compre* before the end of
the first academic quarter of service. All original full-time regkdar appointments
to the rank of. associate professor or professor are effective only upon the
passing of the prescribed examination within eight weeks of the beginning of
service. All promotions to a ter& rank necessitate a second .physical
examination, the 'results of which are considered in reaching a final decision on
the promotion. Examinations will be given by the University Health Service
without cost. If the individual prefers, he may be examined by a private
physician, with reimbursement of $20 when the results have been reported by
the private physician to the University Health Service on its fornis.

APPOIN ENTS TO GRADUATE SCHOOL FACULTY

Thei-e arc Pko types of membership id the graduate teaching faculty: full
membershiNand associate membership. Full members teach graduate courses,
serve on graduate committees, supervise theses, and serve as advisers to
candidates for master's Or doctor's degrees. Associate members teach graduate
courses, serve on graduate committees, and, if authorized to do so, act as
advisers to candidates for master's degrees. Others are approved as associate
members specifically to teach certain courses. All recommendationi for
Graduate School faculty appointments are reviewed by the appropriate. Unit or
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Policy and Review Committee. The recommendation of-the committee goes to
the dean of the Graduate School for final action.

PROMOTIONS

Recommendation for promotion is made by the department head after the
members Of the departmental faculty with continuous tenure and senior in rank
to the individual affected have met and voted on the recommendation to be
made. Procedures that satisfy minimum standards of due process must be
followed; information may be obtained from the department head. Recom-
mendations -are subsequently reviewed and approved by the dean (and/or
provost), Vice president for academic administration, the President, and the
Board of Regents. Promotions to and new appointments at ranks of associate
and full professor require the concurrence of the dean of the Graduate School.

Recommendations for promotion and the granting of continuous tenure
should be based upon (a) effectiveness in teaching, (b) professiona4,4istinction in
research and writing or in artistic production, (c) contributions to the University
and the community, and (d) lengths of service. Criteria (a) and (b) are primary.

TENURE AND PROBATIONARY APPOINTMENTS

The University of -Minnesota academic tenure system is ,set Nap in the
Regulations Concerning Faculty Tenure, as revised and adopted by the Board of
Regents,' December 8,01972, and reprinted May 1974. Copies maybe obtained
from the Office of the Vice president for Academic Administration or Academic
Personnel Records. Selected important aspects of the tenure system are
presented. htrein.

There are four classes of regular -faculty positions: professor,'associate
professor, assistant professor (including research- associate), and instructor
(including research fellow). Unless there isa written agreement to the contrary,
,the following tenure rules apply to the regular positions:

PrOfessors and associate professors acquire continuous tenure immediately
Upon attaining the rank unless it is stipulated otherwise.

Assistant professors who have not' previously served in a regular faculty,
position are appointed initially for two years and may be reappointed twice for
additional two-year periods. Section 6 of the Regulations. provides for written
notice by the President of a one-year terminating appointment if the assistant
professor is not to be retained. This notice must be sent on, or before June 15 for
an assistant professqr in the first or second. year of service, and on or before
April 15 for an assistant professor in, the third or subsequent year of service.



Credit may .be granted for prior service, which then shortens the
probationary period.. A decision concerning tenure, if not made earlier, must be
made in the sixth year of regular probationary service. The assistant professcir
will receive tenure in the seventh year unless notice of a one-year terminating
appointment has been given.

Instnietors are appointed initially for one year and may be reappointed for
either one- or two-year periods. If the instructor is not to he reappointed at the
end or the initial appointment, written notice must be given on or before March
15. If the instructor is not to be reappointed following the second or subsequent
year, written notice must be given on or before December 15.

A decision concerning tenure, if not made earlier, must be made in the
seventh year of regular probationary service. Continuous tenure will be achieved
at the rank of assistant professor following the seventh year of probationary
service at the instructor rank. An exception to this rule permits the Agricultural
Extension Service and Libraries to recommend continuous tenure at the rank of
instructor.

A probationary appointment meets the following conditions and is coded
N:

I. funding for the position is recurring;

2: the individual is being considered for a continuous appointment; i.e.,
the faculty title is not preceded by visiting, clinical, or adjunct; the
individual is not serving in an acting capacity;

3. the individual is employed for 67 percent or more time during the
academic year (September 16-June 15);

4. the individual is not a registered graduate student; and

5. the program is %tended to be ongoing, i.e., it is not limited in duration
because of an experimental rjature or other such limitation.

Nonregular, appointments are made annually coded T. Under the
Regulations, tenure credit is not acquired by appoi tment to a nonregular
_positionynor is there created any presuhiption of a rig t to reappointment.

REMUNERATION

The salary to be paid a prospective faculty member usually is an individual
matter agreed upon by the department ead and the faculty member, with the/
approval of the dean of the college, an is confirmed by the President and the
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Regents at the time of the appointment. Salaries for assistant professors,
research associates, instructors, and research fellRws cannot go below floors
established each year. These minimums are 'anncNinced by the President's Office
at the time each new budget is prepared.,

All University employees are paid semimonthly, but not everyone is paid
on the same day. The month is divided into two periods, the first through the
fifteenth, and the sixteenth through the last day of the month. Regular payroll
employees are paid on the fifteenth, and the last day of the month; those On the
miscelaneous,payroll are paid on the tenth and theiwenty-fifth,

Quarterly pay periods fall regularly infix equal semimonthly paychecks as
follows:

Fall Quarter. Employment is September 16- December 15. First Payment
is September 30 for thoSe on the regular payroll and October 10 for those on the
miscellaneous payroll. Last payment is December 15, regular; Dece er 25,
miscellaneous.

Winter Quarter. Employment is December 16- March. 15. First paymotti
December 31, regular; January 10, miscellaneous. Last payment: March 15,

Nregulai; March 25, miscellaneous.

Spring Quarter. Employment is March I6-June 15. First payment: March
31, regular; April 10, miscellaneous. Last payment: June 15, regular; June 25,
miscellaneous.

It is expected that a resigning staff member s iil complete all work
connected with a quarter although the last payday may precede the actuaclose
of the quarter.

Staff members who have been employed 75-percent time or more for at
least three months may borrow up to $300 (but not to exceed gross monthly
salary) from the Staff and Employees' Loan Fund for emergency purposes,
which have bden defined as doctor, dentist, or hospital bills.

INSURANCE AND ,RETIREMENT PLANS

Fokrnore detailed information on any of the insurance or retirement plans
in this section, contact the EMployee Benefits department.

Faculty Retirement Plan. For staff members newly eligible after Septem-
ber 16, l963, the Faculty Retirement Plan provides allOwances from Social
Security and from annuity income provided from (a);staffindirect contributions
of 21/2 percent of the first $5,000 of annual salary from a regular. appointment,



- plus 13 percent of such annual salary inexcess of $5,Q00, and (b) staff direct
contributions Of 21/ percent of salary. Effective June 16, 1973, academic staff

.members on nine-month appointments who have sunimer earning from
sponsored research and-training accountfUnds (06xx, 07xx,08xx, or 09xx) Will
receive credit under the Faculty Retir'ement Plan for such earnings, provided
That 'They participated in the Faculty' Retirement Plan during:the preceding

''academic year. .- .

Faculty, members eligible for thk20,000 Group Life Insurance are eligible
. ,

for the Faculty Retirement Plan, subject to the following waiting periods:
=.

Associate professor or higher, none to six rudathLdepending dndate bf
employment.

. Assistant professor or, research associate,,octOber 1 foil

service.

Instructor or research fellow, October 1,:fc.1111Wing three years of--service.

'
Any staff member eligible for the Faculty Retjrerhent Flan is tequired to

o'Participate'in OASD1 (Social Security).
The compulsory retirement date for :a° staff, member is the lune 30

folloWing Iris sixty-eighth birpday. There is the option of retiring earlier,
..

however, with appropriate adjustments'in allowances. -.

Group Life Insurance.. All full-time 'faculty members .(ekcept faculty
members wlsio are adjunct, clinical, or visiting) who are under 60 years of age are
eligible'for the $20,006,droup Life Insurance. Coverageis.effective on file first
date or iinfversity service.' Application must be made at the time of
appointment. The.University, ays the total cost of this insurance.

°Group Life 91nSuranceterminates when the staff memter resigns or retires

from full-time service at the University but he may obtlin within 31 .days,'
Without evidence of insurabjlity, an'individual policy other than term insurance .

for alike or smaller amount by4paying the required premium.

Group Income. Disability. Faculty members eligible for ,Group Life
Insurance also are eligible for the Group Income !Usability, with coverage

,,effective on the first date of University service. The University payi the total
-cost of this insurance,

1. If the insured staff member is kliGabled: for a period longer than four
rails, he will-receive .a,MOnthly income not to exceed 60 percent of salary and

not to exceed $1;000 pe,i'month, beginning with the fo\u'i completed month of
disability and continuing each month, until he reaches age 65, or until recovery
or death. The, coverage terminates when the staff member resigns or retires from
full-time service at the University.= Within 31 days, $200 per month of this
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coverage may be continued, without 4viderice of insurability, 15y payrnent of the
. proper premium.

o ta I izat ion; SurgicarMedical-Obstetric61, Major Medical, and-

AdditionaPS5,0Q0 Group Life Insurancc. A, member of the,,acadetniOtaff
holding an appointment of not less than 75=perdent time is eligiblt,to,receihis.,,-

.. .
own health benefits' and his own idditional life insurance without cost; any
premium for health benefit coverage for dependents, must. be paid by.N.Staff
member through payroll deduction. The above aRplies only to nonstuden6s.,

A newly appointed 9r newly eligible staff nembers coverages (including
'dependent coverag&,' if any) become effective.ton the first day vi,,,the,first
payroll period beginning after the twentyroighth day.;following the first day of
eligible etimloymek.(individuals who daknot make application for dependent
coverage within. two months after their date of emproyment may insure such
dependents tmly by furbishing satisfactory evidence of good bealth.)

. ,
Itishirance: Factiltx ;members who bring virktaye equipment of

their,own0to their offices should zaalize.that no University insurance covers this
--

pers'onal property. .

Salary Annhity Option,.',Effecti1/4..labuary 12',1963 the of the.,
.

1U. iliversity approved implementation of 'the:4Te'clinicai Amendments -Acts of
1958 (the Mill's Bill )'as relatdd to University staff.

Basic Faculty Retirement- Plan. 1n brief, e MiIls,Bill is a legal (levied
whereby the staff member participating in-the Faculty Retirement Plan
may.yequest the University to reduce his salary by a number of dollars
equario his contributions to the Fatuity Retirement Plan. The University
uses this,amount-to.pay the staff member's share-of annuity premiums in
the Faculty Retirement Plan. The advantage to the staff member' is 'that
t'tirrently such a decrease in Its'salary reduces his'-feclera,1.4ar state taxable -
income.

Optional ,Additional Anna, ies, ciiim II of llie'Mills=13illinovtdes for the
purch ise ,of additional annuities' (sep,aqte from thp aculty Retirement,
Plan) on'. an optional basis by acaderac staff on the payroll, including

_

temporary appointees, lectinVr,t, and part-time appointees. A staff member
may request the University to reduce his salary. by certain number eif
dollars (subject to the"20 pereent exclusion limit). The University uses this
amount tO purchase` atIditional retirement annuitie hat have np relation
to the Faculty Retirement -Kan. 'adv.autage to tie stiff me
is that Currently such a decrease reduces his federal or state
taxable income. The. University makek4to'Zi".ontfibution other than the
amount of salary:reduefio.n. 28
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Fixed and Variable Annuities. Fixed and variabl6 annuities are available
under both the 'Basic Faculty Retirement Plan and the Optional Additional
Annuity Plan.

With a fixed annuity, the principal is guaranteed and the accumulation is
credited with an interest return; Contributions do variable annuity buy
units (like shares ,of ownership) in a common stock fund. The value of
these units will fluctuate,with the rise or fall of the values of the securities
held in the fund. This fluctuation will occur both before arid after
retirement.

Unemployment Coinpensation. Effective January 1, 1,972, Unemployment
Compensation coverage was extended to include academic staff.

World Wide Travel Accident Insurance. Staff members traveling on ()chaff
of the University outside of their normal officing areas are insured in the amount
of $50,000 for accidental death. The University Assumes the .entire cost of this
insurance, which covers travel Day air, ground, or water. .

LEAVESOF ABSENCE

For short leaVes of a day or two that will not interrupt his regul4 work
schedule, a faculty member" needs only oral permission from his dean or
department head. For longer leaves that will interrupt his work schedule, 'a
faculty member should submit a formal request to the President and the Board
of Regents through his department head or dean.

Appearance in Court. Faculty members do not lose pay when testifying
before a court or a legislative committee on a matter concerning the federal or
state government.,or the University, or when called to testify as ar; expert or to
serve orra jury.

Attendance at Scientific or, Professional Meetings. Leaves with pay are
granted to persons representing the University or attending meetings impqrtant
to their work.

Maternity LeaVe. The University will comply with the gu'idelines issued by
the Minnesota Department of. Human Rights regardinaternity benefits for
staff members. Requests for leaye should be initiated at the departmental letel.

Military Service. Leaves with pay are granted to full-time faculty members
for required service in the National Guard or any of the armed services reserve
forces. These are usually for no longer pan two weeks.
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Sabbatical Leave, After six consecutive years of regular full-time service at
the University, faculty members holding nine-month or more appointments
(coded A, B, E, G, K, and M) are eligible for sabbatical leave. This is granted to
staff members who have held sthe rank of assistant professor for at least two
years, to associate and full professors, and to instructors who are on permanent
tenure. All leaves require the approval of the applicant's department head, the
dean of his college, the President, and the Board of Regents. Sabbaticals may be
taken for one full term of appointment or for a shorter period 'and may, if
continuous, bridge academic years. Half salary for the duration of the sabbatical
is paid by the University with the understanding that staff members granted
leave Will return to the campus for at least one year's service or will reiniburse
the University for salary and,the University's share of fringe, benefits paid during
the furlough. While on leave, faculty members are free to accept nonservice
grants for research or study or to augment their sabbatical stipend to
approximately the level of their full-time salary, provided that the activity for
which compensation is received does not interfere with the purposes of the
sabbatical. If unusual travel or living expenses will be involved, the augmentation
can exceed half salary. A request for permission to augment salary, with specific
information regarding the augmentation, should accompany the application for
'sabbatical leave: A sabbatical leave report summarizing the work done is to be
submitted to the President within three months after return to the University.

Sick Leave. For an absence of a few days, during which time the
department can carry on his work, a. faculty member need. Only apply infornially
to his department head. If the absence will extend for a longer period, an
application for leave of absence must be submitted to the Piesidentthrough the
department head and the dean.

Single-Quarter Leave With Pay. Full-time single-quarter leaves on full
salary for study and research are granted on an all-University 'competitive basis
to full me appointees who have tenure and a minimum of three full academic.
years with the University and to assistant professors, who are eligible to apply
for such leaves in the second year of service. Associate professors and professors
on special contract appointments are also eligible to apply for these leaves in the
second year of set ice.

Single-quarter ves with pay must not precede or follow sabbatical leaves
or a Graduate School reS arch grant for the Summer. The quarter spent on leave
counts,' as a portion of t six academic years requited for eligibility for
sabbatiqal leave. Eligible person must pledge themselves to returnto Universyy
service t.4r a full academic year or its equivalent after completion of the leaTie,.,

Application forms for single-quarter leaves are available from the General
Storehouse. Announcements of the deadline for submission of applications are
sent to department heads for distribution to faculty members eligible for these
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leaves during the fall quarter of each year.

Vacations. Academic staff members on A (12-month) appointments accrue
vacation it the rate of two days per full month of, service, i.e., 2 days per year.

A staff member will not be entitled to vacation leave during s first year of
service until he has completed IP full months of service. Vacations are to be
taken at the convenience._ of the, department. A staff member with an A
appointment who does not take a vacation is not entitled to extra pay. Vacation
time normally is taken at the conclusion' of the year in which it is earned. If
postponement of a vacation for more than the equivalent of one quarter into the
subsequent year is necessary-, the matter must be agreed upon in writing between

the staff member and the department head, and a copy of the agreement must
be sent to the Office of the Vice President for Academic Administration. When a
staff member terminates, his position -with the University, provision is made for
earned vacation time in fixing the termination date. Full information may be
obtained from the department head. Faculty members employed less than 12
months (A base) or employed part time do not accrue vacation time.

TRAVEL

The University generally pays the travel expenses of a staff member who
makes a trip as an official representative of the University. Travel outside of the

state at University expense must be officially approved. To obtain approval, the
staff member is asked to initiate a request on Business'Administration Form 9,'
"Request for Authorization. for Travel Outside State," which is available in his
departmental office. Payment of travel expenses authorized through this process
is initiated by the staff Member in the departmental office and processed
through the University Business Office. A brief report on the trip must be
submitted by the staff member to his dean within ten days after his return.

While on University business, most University of Minnesota staff members

are insured under the travel accident policy described' under. Insurance and
}Retirement Plans in this section.

RESIDENT TUITION,

New full-time faculty members with the rank of instructor or above and
their immediate families ma ypay resident tuition and fees in all colleges.

Graduate students holding appointments as teaching assistants, research
assistants, teaching associates, and administrative fellOws at 25-percent time or
more pay resident tuition Tates. This same privilege applies to members of theft
immediate families in any school or college of registration irythe University.

Effedtive June 16, 1970, these same' privileges were extended beyond the
term of qualifying appointment, subject to the following rules:
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The qualifying appointee must have held oneof the abdve appointments
for a minimum of three academic quarters, ift 25percent time or more,
after September -15, 1969. Two summer sessions will count as one
academic-year quarter. The use of the privilege is extended, 'after
completion of the qualifying three quarters of appointment, on a

quarter-for-quarter basis up to a maximum of six quarters of use.
Appointment for three quarters entitles extension of the privilege for three
additional quarters; More than three quarters entitles extension on a
quarter-for-quarter basis for not more than six quarters. The entitlement
of the qualifying appointee and members of his immediate family to this
privilege will not extend beyond three years from the termination of the
last or most recent qualifying appointment.

Medical and dental fellows and civil service appointees workivg 75-percent
time or more who are registered in the Graduate' School may pa; fees at the
resident rate. This privilege does not extend to members of the immediate
families of Such appointees.

Residence hall advisers with bachelor's degrees are privileged to pay tuition,
at the resident rate of the college in which they are enrolled.

There are no residence requirements for admission to classes or courses
offered through Extension Classes, Independent Study, and Women's Programs,
all departments of Continuing Education and Extension.
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V. Teaching Policies and Procedures

G,-PES AND CERTIP.ICATES

The University offers extension certificates, two-years associate degrees,
bachelor's degrees, master's degiees, specialist degrees, Doctor of Philosophyand

Doctor of Education degrees, and certaa professional ,degrees such as, Juris
Doctor, Doctor of Medicine, Doctor of Dental Surgery, and DoctOr of
Veterinary Medicine.

TEACHING ASSIGNMENTS

Department heads will notify faculty members of their teaching assign-'
ments° for the academic year. Faculty members who desire summer session
extension teaching appointments should consult their department heads.

GRADING POLICIES AND PRACTICES

The University Senate., which for the past 30 years has determined grading

systems to be used throughout the University, approved grading autonomy for
individual campuses on Maidh 9,1972. The Senate acted upon the recommenda-4

Win that, since grading is an integral part of the educational climate.of a campus

and should be tied to he educational objectives of that campus, the
responsibility for grading policies should rest with individual campus assemblies.
That responsibility applies to review and approval of experimental grading
systems as well as to the standard ,system to be used on each campus. .

For information on the grading policies and practices that have been
approved for use on a particular campus, check the Faculty Information Bulletin

supplement for thatcampus.
Departmental and collegiate faculties are responsible for determining other

policies regarding grading practices. Departmental faculties are urged'to
consideration to the utilization of appropriate grading practices.

Final grades for students must be sent to the records office within 72
hours after the final examination for each co ite. After the grades have been
reported. changes can be made only on recom .dattliof, the Committee on
Student Scholastic Standing of the college concerned.

AUTHORIZED COURSES

The initiation of new courses, or the revision of existing
0

responsibility of departmental faculties. Collegial° review is e
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policies regardi4 the initiation and revision of courses vary. Facupy members
will wish to familiarize themselves with their own college policies.

COURSES

Information on admission requirements is given in the General Inlimna-
non Bulletin and in the official bulletin of .each college. Student registration
begins several weeks before the start of each quarter:'registration instructions
and schedules are published in the General MP. n-mation Bulletin and in the
Official Daily Bulletin (or comparable bulletin) of each campus. Detailed
information concerning courses is given in the bulletin of each college; time and
location of classes are given in the quarterly Class Schedule.

Courses listed in the college bulletins usually arc numbered as follows:

0-000 hi0-998 noncredit courses

1.-000 to I-99S lower division

3-000 to 3'-998 upper division.

5-000 to 51998 upper division, graduate, or professional

8-000 to 8-999 graduate only

CLASS ,L1STS

Class lists are sent tb faculty members through their department heads.
Instructors should advise students who appear,in'flass but whose names are not
on the official list to verify\ their registration at -their college window in the-
records office. Students are responsible for their own registration. A student
may register as an auditor with the approval of his college; he pays the regular
fee but does not take examinations, receives no.grade, and earns no credit.

Policies on student attendance !in class vary with the colleges. Staff
members should become familiar wit li.their college regulations.

TEXTBOOKS AND PRESCRIBED CLASSROOM MATERIALS.

Faculty , members should arrange with their deinrtment heads for the
textbooks and classroom materials they need. Books.and supplies are ordered by
the University Bookstores on the basis of information ,received from the 'office
of the department head. Giviiig this information to the bookstores as soon as
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firm decisions have been made will minimize the possibility of error and delay.
The use in teaching and the sale to students of textbooks or duplicated

syllabi written by staff members must be approved in advance by the
Administrative Committee Of the Senate. Requests for approval are forwarded
through the department head and dean to the secretary of the committee. They

should indicate the estimated price,' the approximate numnr---of pages and
diagrams, and the number to be sold, as well as the general nature and proposed

use of the work, including course number.
Commercially published textbooks written by staff members require only

a letter incorporating the information indicated above and the name of the

publisher.
Approval for mimeographed, photo offset, or similar works is requested on

a form available to departmental offices at 'the Ceneral Storehouse. The
mimeograph department and thqniversity Bookstoressooperate in producing,
pricing, and selling mimeograpted publications written for students.

EVALUATION OF UNIVERSITY TEACHING:

All faculty members should evaluate at leaslone of their courses annually,

with all types and levels of courses taught evaluated over a period of time.
Evaluation should include some form of student opinion of the teaching
effectiveness . of the instructor' and may include evaluation by teaching
colleagues, professional peers, and the individual instructor. (Senate Policy on
Evaluation of University Teaching, adopted May 30, 1974.)

Materials-for gathering student ratings of instruction are available from the

Measurement Services Center. without Chdrge to faculty members interested in

obtaining students' perceptions of their courses. These rating forms, developed

throug surveys of the technical literature and in conjunction with faculty -stu-

dent .ommittees, may be used at any time-during the term, but the suggestion is

offered that ratings be collected early enough that the students who complete

,the questionnaires might profit from them. Tabulated results of the ratings are

returned only to the faculty member involve& data will be released to other'

persons only upon written request by the rated instructor. o
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VI. Student Services

FACULTY ADVISERS
$

Each student is assigned to, a faculty adviser who offers help in academic
procedures and some vocational and personal problems. The number of students
assigned to one faculty member varies with the college.

COLLEGE COUNSELING SERVICES

A faculty member may refer, a student to the counseling service of his
college or campus.

COMMITTEE ON STUDENT SCHOLASTIC STANDING

Most colleges have a Committee on Student Scholastic Standing that
reviews student petitions for exemptions from requirements, assists students
who have difficulty in scheduling required° courses, advises those who'clo, hot
maintain satisfactory scholastic 'standing, acts on students' requests to carry
more than 'the/regular credit 1Qad per quarter, acts on reports of scholastic
misconduct when it occurs within a 'single college, and recommends administra-
tive proceduires to the faculty.

OFFICE FOR STUDENT AFFAIRS

The- Office for Student Affairs, headed by the vice president tforitudent
....

affairs,. is the University's coordinating, aggncy
.

............. services.
Responsible for carrying out the University's policies affecting7 nts and for
consultation with students ab'out policies and problems, the Office for ea¢ ent

Affairs is also interested in the proper utilization of University agencies an
facilities to enhance-the educational .growth and development of students.

ADMISSIONS AND RECORDS

Each campus has an admissions and records office. Office personnel
receive and process new student applications for all undergraduate colleges and
for the profesional schools. They also accept requests for transfer between
colleges and for readmission. In discharging these responsibilities, they. are
guided by the principle that there shall be flO difference in the treatment of
persons because of race, creed, color, 'sex, or national origin and that equal
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''opportunity and access to lac' ities shall be 'available to all. Students areface

admitted directly from high ,chool, in transfer from other colleges, by
examination, and as adult specials (those who wish limited course work for
special needs and who do not have a degree objective). Qualified students may
alsO'i.enroll for summer work only and for work in Continuing Education and
Extension without regular,admission status. ..

The admissions and records offices also have responsibilities associated
with.registratOn, maintenance of records of academic progress, collection and

mainter*e of general student information, fees and billing (including
authori:aluns for. certain scholarships and awards), determination of residence
status i'ffd'reside-nce fee privileges, transcripts, statistics, diplomas, andpublica-
tion o+-41:0tins. The offices, upon request, help students who wish information ..

relating tip cAlacts with Selective Service Boards. They also assist veterans and ,.
o

war orphanscwlio qualify for financial support from the Veterans Administration i

as well as stodenis who qualify for support through Social SCcurity.
Otherstudent services vary from campus to campus. Detailed informa tib.n

can be obtained from the Faculty Information Bulletin supplement for each

campus. .,t,,
\\

REGENTS' PO.,(.1cY ON STUDENT RECORDS

Besides academie papers, students enrolled in the University are required

to .give much inforniation in order that the University may make reasonable
judgment of their capacity...and give intelligent advice as to cours4s to be followed.

When a student submits such personal data and information, there is an implicit
and justiliabkassumptA, op his part that the University,_as custodian of this
data. will preserve its confidential ...nature. By requiring or requesting such
information, the Unkrsity giyes assurance that the student infOrmation will be
protected against improper diiclosure..

The University observeslhefollowing principles:

I. All student- records are official University records for use primarily
within the University. Ap'propriate University officials are held directly
responsible add -'accountable., for the careful protection against possib4-
misuse- of such records.

2. Within the University, such records will be used for appropriate
research, educational, and University service functions.

3. University officials responsible for the use of student rcords should
require that there be no!communication of such recur -O-ntside the

University, except under proper authorisation and due consideration of
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the -student's welfare and the integrity and public obligations of the
University.

The following recommendations are subject to those principles, but are
not to\ be exclusive of other limiting regulations or restrictions by proper
Universit authorities. They deal with information contained in student records
and are n t intended to prevent a staff or faculty member from making or
refusing to make a personal stakement or recommendation as to a student's
general quali 'cations or chracter.

The re rds kept by the University vary in their nature and in the steps
that must be t ken to protect against impreper disclosure.

The date of a student's enrollment in the University, his address, the date
of his enrollment termination, and, in the event of his graduation, the degrees
received are matters of public record. Therefore, University departments may
give out this information in answer to inquiries without requiring authorization

fi from the student.
Except under specific and unusual conditions determined by the senior

student personnel officer of the department or campus, the academic records of
studies pursued, grades obtained or abstracts of them, and academic ratings
should not be disclosed to anyone except:

I. the student and others on written authorization by the student;

2. his parents or legal guardian if the.student is a minor;

P'

dtferided, for3. officials of other sch /ols or colleges the student has
confidential educational esearch purposes; //

. /
/

4. a particular organi ation to which a student has applied for employ-
ment'and, in writing,- 'as used the University as a reference;

. .

5. a college.or uni4rsity to which the student has applied for admission,
or to a charitable or educational committee or organization to which a
student has appli d for, or from which he is accepting, specific scholarship
grants in aid of his,education; and

6. within the University for appropriate research, educational, and
University administrative service functions.

Coded information not identifying a particular student may be released for
- research studies.

There are other grottps of student records that are much more confiden-
tial. They include interviews with student counselors, statements made in
connection with intelligence or psychological examinations or inquiries, and
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other 'records o that description. The University cannot obtain such information
except under corn itment as to its confidential nature. Such records should not
be disclosed except finder direct and speCiat written authorization by the student
or under direct and special order by the appropriate officer on each campus
when he ¶nds that extraordinary, considerations justify their disclosure. Since
such records may contain the notes and appraisals of the counselors, such as
their opinions on many aspects of the student's character and mentality, the
,appropriate officer on each campus may find it desirable to submit an abstract
of the records, omitting such parts as, in his judgment, should not be disclosed.

There are medical records, including examinations of students by
University doctar.s_ar_psychiatrists,.and hospital records that a student has been
treated by University Hospitals orthe Health Service. All such records should be
given the same Protection against disclosure as is given records oflexaminations
by private physicians and records of treatment in private hospitals. Due
consideration should be given to the Code for the Release 'of Confidential
Information from Hospital Medical Record.; of the Minnesota Hospital Associa-
tion in every_ case. The head of the department concerned, or his designated
representative, should pass on the question of what records should be disclosed
and under what conditions. -

Some of the recbrds. referred to may be subject to legislative or judicial
subpoena. In questionable cases, wherever possible`, the subpoena should be
referred to the University. Att mey, or the attorney for the student, who may
consider the question of w tether the records are properly subject to the
subpoena, and make such ppearances before the court or other legislative or
judicial body as will prevent their disclosure if not properly subject to the
subpoena in a particular ca . All staff and faculty members should be advised
that mere issuance of a subpoena does not authorize an examination of the
records by parties no ,representing a student prior to their presentation to the
proper officials..

The Regents suggest that departments review their procedures and make
certain that faculty and staff members understand and observe their regulations.

A
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Resources of the Wive sit

AUDIOVISUAL SERVICES
i i .

The Aud ) Visual Library Servtce of/Continuing Education and Extensi n
provides educ tionalsupport to tfi'd fa 'ilty, staff, and students with a libra of
films, audio nd vide l) tapes, filmsyrt, ., slides, and various other audio visual

ir- 4' 1,,
I Or Ina tS :r.I t Is° pr ov ides software, equipment, and .40rahor specialist' o faculty
members 1 a reserve 'basis. Fil4s may be previewed by Teservatio at the service

..-,-

offices. Reference and advisory service may he obtained dentification- of
audiovisual needs and ,cOnsultative support, as well as isultation relating to
audiovisual publishing, are available. In-service training in the use of materials
and equipment is provided on req est. ...

University Media Resour s, also a department of Continuing Education
and /E)rtensiA, is responsibl for broadcast radio (KUOM) and broadcast and
closed-circuit tele/Vision. acuity members are encouraged to use Media.

Resources chatinels lo r ach both students and the public. Media Resources
further serves the facutty, with motion picture production, photographic services
(including film processing), still photography, art and instructional materials,
and certain electronic engineering services. With help from Media ResourcP,s,
faculty scholarship can be illustrated and prdssented effectively using simple
graphics or complete classroom productions incorporating slides, film, and
overhead transparenc,iey./ Media Resources can place materials in-the ha (of
students in library Od laboratory settings oilide the classrbom, in luding
faculty-created video publications produced Tfith Media ReSourizes color

facilities.
rl

CONFERENCE AND WORKSHOP SERVICE

Faculty members, interested in arranging conferences in their disciplines or
in other areas of interest are urged to contact the Depareytt of Conferences of
Continuing Education and Extei'ision. A wide range of co)4erences, workshops,
and seminars at collegiate, professional, and postgraditate levels are offered each

year through the deparlment. Assistance in planning, pAliciting, administeriug,
and evaluating conferences is provided by the depart nt.

CONTINUING EDUCATION IN THE ARTS

Individuals or groups seeking assistance in areas of the visual and

perforMing arts are encouraged to contact the Department of Continuing
Education' in the Arts, which offers short courses, classes, performance
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prokms, exhibits, t'gional at §hOws,and' a- performing ;Os loan library. 'Help
with problems and with development of inimvativeprograms is also available.

INTERNATIONAL ACTIVITIES

Office ofAnternaliomil -Programs. "The Office of InternatiorialProgilims
. .. .

. .. . ., ..
was established in' 1963 to provide ceptral program-plarininrand coordination

iii
for the diverse international 'activities of dep.artme.n s, institutes, and- co.fleges of
the University. EmpOsis is placed on stimulating terest in and obtaining
financial support for activities in .teacl;ing, research, and' service in the
InternatioNlfield.

. The office is headed by the .associate". to. file vice president,-;aciderni. ..

administration; fell international, programs who is assisted by a: ,directoy of
ptograms wild is responsibl.6 'chiefly for On-campus.activities and student study
over.seas, A .Univers./ ity-wide Council' on International Programs Wititfaeulty,

. . , .
;,. menibeOship from ilie principal units of the University has een eStablished to".... .

advisejhe ssOciatf to the vice pr,9sident in carrying.out its fii cholas.
,:.Amt g the programs. and- activities e-urrently ,.in p ress7a1..e. research ',. ...,,.-

centers; a small- grants research program for UhiverSityfacult \ grant programs ,.',-; .

for faculty and gradnatestudents ung.r the liuspices of the est Universitks
_

Consortium for_ International Activities,' iriterdisciplina y .fa lty seminars,
P1' ...

initiation of situdent.overseas-study programs, Find projec of assi ance in Lpatirr .

America,"Africa, and Asia.
ii

Minnesota World Affairs. Center.-The, Minnes'ota Wae<Id Affairs Center is a

department. of Continuing Education and Extension. It provide impartial
information on international questions and gives individuals and organi ations an
opportunity t6 participate in 3 variety of coititnunity programs on woll, affairs.

The center organizes.' conferences andice.tirre series, helps groups plan p grams,

and gives advice about sneaker's, pamphlets, films,lms, and other edue tional
materials.

7

Harold.4SCott Quigley Center of International Studies. The Quigley Center
operates under both the College of Liberal Arts and the School of:Public Affair's.

_
For the college, the 'center functions as the department office for 'the
undergraduate interdisciplinary, programs in international, relations, including
World Order Studies. For' the .school, it assists in adthinistrlition of. the
specialization in international affairs for the 'graduate' program in public affairs.
It also carries on research activities in the general field.of itternationaf studies
and offers assistance in obtaining outside suppOrt for research activities carried

'out under. its auspices. The center maintains a reading roam containing a
wecialized colLection of materials dealing with international affairs, whichnlay
be used by faculty members and students..
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PUBLICATIONS

Vrieukturdl'Exteosiiirk and. Experiment Station publicatiOns
.

'fold a list of rthese.publicationS.Ole available from the Duplicating Serviues'and
Biilletui ..officf: Single .copses of bulletins coveting such topics as agriculture,

oc-k,,5
ving:"*.t.s.try,:- and liOinpc,.conontics ektvryon ,and research are free:.

';; are ..ev.allob itt dos
.. n.

he -.13ieniOill issued every 'two years by . the 1)eptirtment of
-Kelationgct.,:ttriiivuteites, the activities of the v:.triot.iii units' of the

'2UrtiVei:sii)% 'dining the tNX/o-year peTiod f011owing, the priwious, s+ttc. Tire Bu nine!

Rehort,:s,cries is a primary source of co.np reliertSive infoonationon.enriHfinerfts",
pcurriculum changes, researchandinstrticiOn efforts,Oculiy .zictivifie, and other.;

developments within the academic, administrative, 'and .stipp61-t units (if thep"
.'U niversity TheASrfeS'is,ovailable for reference.,in the University ATk \cliives.0

. .
_-

Eirief, zt weekly bull:011i of srrent University news items. is produced for
the Offic&,Of the PresAeht by hale Department of University Relations. It iS

distributed to faculty, Oa zind student leaders on.all cLunpuses.

C;IMpus-and departmental puttlications include a variety cif'newslette'rs,
6.ma efies, and otheCpublicatiops that repoil on We activities of individual

campuses, academic units, departmentsl and organifations. Information- on
o camplas publications is available in the raculty Information Millet-in suppleMent

for each campus.- As available staff time -and department Iiitibrities allow, the
Department of University Relations provides editorial and production consulta-
tion to organizations and departments seeking to begin ITCW publications or
improve existing ones,.

The .Catalog of the University is published in sections refefred to as
bulletins of the pa"rticular schools or colleges. Most college bulletins are
published biennially; an excuition:is the annual General Infimnativn,,Bulletin.
The Office of,'Admissions and Records arranges' for'publication and distribUtion
of Twin cities bulletins and has responsibility for the mailing permit used.

Copies of the Civil.SeMee Rules are available in all departmental offices.
Two other publications published by the Department of Personnel maybe useful
to facuity,knembci's: We7ome to the Uni»ersity of Minnesota A Handbook Jar
New -P:mployees is distributed to newly employed civil service staff by the
Training Division or business,office'on each campus; the Office Practices Manual,
available from- the -Training Division, has been distributed to all offices having
clerical personnel. Faculty members May find the Manual a useful resource book
or office staff: in addition to covering general office, practices, the book

provides much information pertaininopecifically to the academic setting.
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The Constitution and Bylaws of the University Senate are available_ from
the clerk of the Senate..

Educational resources bulletins include Film Catalog, Filmstrip Catalog,
and Prerecorded Tape Catalog, listing titles held 'in the Audio Visual Library
Service. An alphabetical description of titres is also included. Specific guides to a
wide variety of subj 9.sare available on request to.th,e service.

A Faculty infor ation Bulletin supplement is produced and distributed on
each campus by the niversity Relation office on that campus. A Faculty
Handbook is produced 1 y Continuing 'Edu ation and Extension for faculty of
eveningand specially sch doled classes.

Tlig Financial Report, issued annually by the Office of the Vice President
for Finance, Planning, and Operations, presents, he fiscal records and accounts
of the University. 1

A 'Guide to Speakers and Program Ideas from e Univerlity of Minnesota,
published by the Department of University Relations, s a directory of speakers
from all campuses of the University. It includes inform tion about a variety of
*gram ideas, such as musical ensembles, films, tours,:and drama to assist
prograM chairmen of organizations throughout the state and the Upper Midwest.
Annual speakers guides are 'also published on some coordinate campuses. For
further information, seethe Faculty Information Bulletin supplement for each
campus.

Instructional Resources, available from the' Center for Educational
Development, is a guide for all University faculty members to instructional
services and facilities on the Twin Cities campus.

I
The Manual of Business Procedures, distributed and tipdated annually by

the Training Division, is available to all departmental- offices. The Manual is in
three sections: the "Personnel" section, dealing with policies and procedures for
both academic -aria civil service staff members, covers such subje'cts, as
appointments, leaves of absence, terminations of service, vacation and sick leave
procedures: the "Equipment, Supplies, irnq Services" section covers procedures
and forms to use in obtaining equipment, supplies, and services; and the "Fiscal"
section covers budget preparation, financial records, and research contracts and
grants.

Official bulletins and student newspapers are published on all campuses.
SpeCific, information c be found in the Faculty Information Bulletin'
supplement for each campus.
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The Outline of Group Life Insurance, Group Income -Disability histir ce,

and Faculty Retirement Plan is available from the Employee BenefifS \depa t-
men t.

The Patent Manual, available from the Officeof the Patent- Adnainist- ator,
contains the rights and obligations of 'the faculty member and the University
with regard to any inventions or patents that may result from University
,research,activ ities.

\ -The. Policy on'University-Sponsored Edycational Mateals, available from,.

tli' Office of the Klent Administrator,,Fts forth the rights nd obl4aiionsiof
bo i the faculty member and the University, when Qducatiohal materials ,are
prod iced. Included are policy guidelines on copyright matters. '

S

Regulations Concerning Faculty Tenure is available from' thebffice of the
Vice PreSident for Academic Administration or Academic Personnel Records.

Repoit, a tabloid newspaper mailed to .the homes of all faculty and staff
members; is published twice a month during the academic year. and once a
month during the summer by the Department of University Relations. It

includes news and feature articles from all campiises of the University.

The Student-Staff Directory, published each fall by the 'Department of
University Relations, contains listings of staff members*, students, and the
,various departments and divisions of the University. iCopies are distributed
through departmental offices and c,ampbs bookstores. Directories published by a
single campus or unit are available from that camOs or unit. 4!

University of Minnesota Travel Regulations. is available from the Business,
Office Travel Department:

University Press catalogs and the Notebook are available from the
al

University Press. The Complete Annotated Book List 'covers all University of
Minnesota Ness publications in print. Seasonal descriptive catalogs published in
fall and spring announce fort hcoming books. The Notebook is published

occasionally during the academic year for the faculty and informally, discusses
publishing questions.

The University Awards and Recognitions Handbook describes tile policies,

practices, and nominating procedures used in determining ,awards. Copies are
available from the Department of University Relations.

University of Minnesota Facts, published annually by the Department of
University Relations, is a compact summary of University history, organization,
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errrollment,\inan"c.es, services, and faculty and student activities. It is designed to
ans\ver the questions most I reqrtently asked about the University.

Update, published each quarter by the Departmet'it of University
Relations, is mailed to parents of University students, to alumni, and to other
external constituencies of the University. It describes the University in terms of.
its people, and its achievements.

Special bulletins may be issued on occasion by individual Units of the

RESEARCH'AND COORDINATING BUREAUS

Center for Educational Development. A unit within the Office of the.Vice
President for Academic Administration, the center exists to encourage, facilitate,
and support efforts by University faculty and staff to improve education at all
levels. The center staff assists in-bringing together human and financial resources
for the renewal of existing,educationalprograms, disseminateitO the University
community information about educational development' efforts within the
University and elsewhere, and administers development grant programs for the
Council on Liberal Education (the Small Grants Program) and the vice president
for academic administration (the Educational Development Program and the
Media Production Fund).

Since its founding in 1907, the center has attempted to provide support as
well as authoritative advice from its own cir other University resources to
'faculty colleges. and the University as a whole in five general program areas:

Derch Timm jo lo imprope the quail! yof educatun the Univsity.
A wide range. of programs is supported under the three grant programs. In
addition,_ inmforation, analysis, and opindon on needsy trends, arid developments
iNn higher education are communicated to the UnNersity Community through
discussion and th*rough publications such as the center's periodical, Cutitment.

070

DcreThinnerli c.liirts ire wcollegv., education. The center works to join
resources of schools and the Universit3iNin development projects initiated with
center funds.

swssment -cirnd cralnalion. The center is interested hi and encourages the
development of systematic methods of assessment and evaluation ofeducational.,
programs, particularly in the cOntet of the development efforts with which it is
involved.
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Applicanom lichnologr-T) educalionat practice. Cooperative efforts
with other University departments. facilitate development and use \qf films,
television. computers. and other media in education.

Interinstitutional 'educational derclopmenl. The center encourages pro -.
grams through which University faculty join with colleagues in other Minnesota
institutions of higher learning, as a means of directing the resources and

capabilities of the Universi y toward the improvement of education statewide.

Faculty members int -ested in educational development at any level are
urged to consult with th staff of the Center for Educational Development.
Announcements are made periodically regarding submission of proposals to the
Small Grants Program and the Educational Development Program.

Consulting Group on. Instructional Design. The Consulting Group works
with faculty members. from all parts of tie University in major projects of
curriciihim and instructional design. Consulting Group riff members bring,
together research specialists in -human' learning, people with expertise in the
educational technologies (especially computers). and teaching faculty members
familiar with the problems of teaching and learning in a particular discipline, in
order to design large-scale programs for instruction and evaluation.

A 10-week seminar on instructional design, open to all University faculty
members, is offered by the Consulting Group staff two or three times each year.

The consulting Group. affiliated since 1973 with the Center for

educational Development-, was founded in 1962 as the Center for the Study of

Programmed Learning.

MeasurementServices Center. The primary functions of the Measurement

Services _Center (MSC) ue services re ated to educational evaluation and
Measurement En higher edi cation. The center's activities focus on the stimula-
tion,. ctevelopfne4nt., and.im flementation of innovative metliods and techniques.
Univeriitneeds in educational evaluation, are met by such programs as student
evaluation of instruction and curriculum and program evaluation.

'Pre center aims to stimulate faculty interest in thtf.University's educa-
probl/erhs and -to assist in developing and carrying out research focilsed on

college-ltvill 'instruction. curriculum, programs. and measurement. Results Of
research projects arc published in various forms; copies are available_ to\

University staff members upon request. Any faculty member. is welcome to
consult the director about MSC assistance for a study relevant to the purposesof \
MSC research. While the MSC can provide professional assistance at no 'cost,
Minding For special projects must be obtained from other sources. MSC also
maintains a student evaluation of instruction service and an laminations
consulting service, available to all staff members and departments with minimum
or ni) charge (see Evaluation of University TeSching in section V).
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RESEARCH FUNpS

University policies concerning sponsored research and training are estab-
lished in broad terms by the Board of Regents, who are constitutionally charged
with the ultimate responsibility for acceptance of funds and programmatic
operations. Only the Board of Regents is empowered -to accept grants and to
contract on behalf of the University. The University is committed to aid efforts
toward accomplishment of the expressed goals of providing education, advancing
knowledge, and promoting the welfare of the state by accepting funds and
contracting with various agencies for research, training, construction of facilities,
and other appropriate activities.

The Graduate School has substantial internal research funds that are used
to assist and support faculty, research. Applications for such support grants are
made directly to the Graduate School by the interested faculty member. The
General Research Advisory Committee reviews 'Such requests and makes
recommendations to the/Graduate School dean concerning the allocation of/
these grant funds. /

The Office o ponsored Programs (OSP) in the Graduate School Research
Center has been stablished to assist faculty and, where necessary: to help insure
adherence to basic University policies in sponsored research. The office's
functions ark to facilitate processing of applications and to assist applicants in
developm nt and preparation of proposals. This assistance to applicants includes
identifi ation.of possible fund sources, preparation of applications-and budgets,
review/ of proposals, direction to appropriate channels, and adherence to
deadlines and other requirements of the funding agencies.

OSP is available to assist inVividual.faculty members or faculty groups who
wish to apply to outside agencies for financial support. The initiative and
primary contacts, however, must be made by the faculty member. All proposals
for research and training funds from outside agencies must be finally ,r\eviewed
and transmitted through OSP. The review process is for the purpose- of
determining consistency with University policies on space, staffing, and
equipment, and other considerations as requested by the Office of the Vice
President for Academic Administration. OSP works closely with the Office of,
the Director of Development, when funds are sought from private sources, and
with the Research Accounting Office, which has the responsibility for auditing,
accounting, and billing matters related to research and training projects.

The Graduate School:, Research Center gathers and analyzes certain
financial data from various inteehal and external sources and uses the results in
the preparation of staff reports relevant to questions posed by .University
administrators and outside agencies. It also maintains an inventory of all research
currently being performed at the University.
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SUPPORT STAFF

Every university has a support\aff to help facul carry on teaching,
research: and service activities. The UniVersity of)+Knesota support staff is
employed through the University' civil service system, a personnel program

independent 'of state and federal' civil servic. that was established and is

administered by the University. There are 'more than 9,000 civil service

employees (not counting students) in the system, working in approximately 750
types oti(ibs.

The Department of Personnel maintains a staff of personnel services
representatives, one of whom is assigned to each college, department; and campus

of the University to assist faculty and managerial staff with personnel matters.

These representatiVes work with personnel in each unit to help create or
.eliminate Poitions, classify and reclassify jobs, establish salary ranges and rates,
recruit and screen -applicants, develop orientation 'and training programs, find
solutioefor grievance and disciplinary Problems, and conduct union relatihs.
The representatives are also lvailable to staff and faculty to explain and interpret ,

University personnel policies and procedures.

The 11niversity civil service system is based on the principles of equal pay
for equal work arid 'equal employment opportunity. At.present it is emphasizing
ziffirmalive action _programs for women, minorities, and the disadvantaged' d a

promotional program for present employees.
The department recruits, ,interviews, and tests applicants and decides

whether they are qualified for employment in particular .classes of wo k at the
University. After screening,, qualifiechapplicants are referred to depar rents with
openings. The department makes the final hiring decision on e basis of its
interviews and input fr mi the personnel services representative.

The Personnel department exists as a service to help the niversity reach

its goals by providing constructive personnel programs for support staff. Every
possible step is taken to see to It that -these programs are administered fairly and

objectively-. A detailed account of personnel procedures and the mechanics of
how,.to use them can be found in the "Personnelsection of the University's
Alanuld of Business Procedures, available from the Training Division.

UNIVERSITY COMPUTER SERVICES

The .University has several computer centers that offer a wide variety of
services to University faculty members. In addition to computing-service, faculty
members may receive help in solving their research and educational problems

,from the staff associated with the centers.
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The computer centers, whose primary mission is academic instruction,
research, and public service, are coordinated by the Office of University,
Computer Services. They include:

Consulting Group on Instructional Design, which focuses on research and
development in Computer-Assisted-Learning (CAL). The facilities are available
to faculty members having an interest in CAL.

Crookston Computer Center, which serves the Crookston campus princi
pally to support the business ,systems analysis and design program and other
classes. Future plans include some local administrative and experiment station
support.. A new system is being planned that will provide better "hands-on"
training for students. and be linked with the University's CYBER 74 for larger
data processing jobs.

Health Sciences Computer Center, which prov4des computing ,services
primarily for staff members in the health sciences.

Hybrid Computer Laboratory, which specializers in hybrid computation
and interactive. high-speed graphics. These facilities are available' for research
problems' for which hybrid. computation and graphic analysis offer special
advantages.

St. Paul, Computing Center, which provides a computer service for

public-service activities related to the agricultural sciences. It also provides some
computing services to members of the faculty,

UMD Computer Center, which serves'kthe Duluth camv(is faculty and
students and also provides services for some administrative activities, particularly
those of the Business Office. Its computer is connected to CYBER 74.

.0

UMM Computer Center, which serves faculty members, students, and the
Business Office on the Morris campus arid includes remote job entry.to CYBER
74 and time-sharing terminals to CYBER 72.

University Computer Center, with facilipes including a large-scale digital
computer (CYBER 74), rartiote terminals, and peripheral equipment located in a
number of buildings orr and off the Twin Cities campus. The staff of this center
also operates a lat-ge statewide time-sharing system for the Minnesota Educa-
tional' Computing Consortium (CYBER 72) serving all levels of education in
Minnesota.

el

Wakca Computer Center, which provides instructional services for classes
offered on the Waseca campus. During July 1974,UMW acquired a Univac 1004
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linked to the CYBER 74 in Minneapolis. Future plans for the computer include
use by the Learning Resources Center and for local administrative applications
on the Waseca campus.

West Bank Computer Center, which provides computing service primarily
Mr the social sciences, management sciences,and humanities. Consultation and
other services are provided by this center and by two other centers on the West
Bank of the Twin Cities campus the Management Information Systems
Research Center (MISRC) and the Social Science Research Facilities Center

(SSRFC).

In addition to the academic facilities listed above, the University has -a
computer for administrative activities, including those of academic administra
tion such -aS student admissions and records. This computer is managed by the
Administrative Data Processing Division.

UNIVERSITY LIBRARIES

With collections totaling over three million volumes; the University of
Minnesota Library ranks eleventh in size among those of American universities.
in addition to the humanities and social science resources in the Wilson Library
and 'the basic science and technology collection in the Walter Library in

Minneapolis, there are branch libraries on all coordinate campuses and more than
20 subject libraries on the Twin Cities campus. .

All University of Minnesota libraries are, interconnected by MINITEX
(Minnesota Interlibrary Teletype Exchange), a cooperative system that shares
the resources of all academic libraries and major public libraries in the state.

For information about the library system on a partiCular campus, check
the Faculty Infortnation Bulletin supplement for that campus.

UNIVERSITY PRESS

.The University of Minnesota Press extends the horizons of teaching and
research `within and beyond- the campus to scholars, students, and general
readers, It publishes the results of scholarship and research by University faculty
members and other scholars and writers. The Press maintains prOfeSsional
editorial, design and production, sales, promot on, and business staffs, and
distributes its publications through established b k-trade annels in the

United,States and abroad.

The Press invites faculty members to submit projects and also welcomes
the opportunity to discuss with an authorthis ideas for publication before a
manuscript is completed. Decisions as to acceptability for pUblicationl of
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promisinvmanuscripts are made by a faculty committee, with advice from
specialists in the fields concerned.

UNIVERSITY RELATIONS

The Department of University .Relations 0.1-1 the Twin Cities campus is the

public relations arm of the University for both University-wide and Twin Cities
campus functions and information. Each campus also has its own University
Relations office (Campus-Relations at Duluth),

The University News Service, a major section of the department, prepares
and disseminates news and information of WI-University or Twin Citiescrampus
significance. Its staff members maintain working relations with local newspaper,
radio, and television reporters, and also have contact with media throughout the

state and occasionally' with national and international media, University

Relations offices on the other camptises include news service functions, (TwO

units that maintain specialized information services are Institute of
Agriculture and the Department of vIntercollegiatethletics,), Any faculty'
member who is involved in a newsworthy project or event should consult in
advance the news service on his, campus for .assistance in obtaining proper
newspaper, television, radio, and magazine coverage.

The publications section of the department prepares a twice - monthly
tabloid newspaper, Report, which is mailed free to the home of every staff
member: Brief, a weekly summary of major University news, distributed through
departments; and several other .publicattuns described under the Publications
heading in this hook.

The .department also includes a community services coordinator and a
special events coordinator. The former provides for tours of the Twin Cities
campus, maintains a Speakers Bureau on a wide variety: of stiVects, and serves as

a link between'the University and various community organizations. The special

events coordinator is involved in planning and organizing many ceremonial and
honOrsary events, inc,luding commencements, award ceremonies, and building

dedications.

.16
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VIII. Miscellaneous Policy Matters

USE OF THE UNIVERSITY OF MINNESOTA NAME

The name of the University and its buildings, facilities, and personnel may
not be used in advertising, although the interpretation of thiS -policy permits
public service advertising and some types of institutional advertising, In these
cases, the Department of University Relations approves advertising copy.. The
name of the University is not to be used in any way by members of its staff ina
Manner suggesting University endorsement of any product, service, publication,
solicitation of funds. or political viewpoint.

SOLICITATION OF FUNDS ON CAMPUS
Fy

Soliciting funds or contributions on any campus is forbidden unless
specifically approved by the Administrative Developinent Committee.

RELATIONSHIPS WITH LEGISLATORS,
ST\ATE AGENCIES, AND GOVERNMENTAL OFFICES

\ .

The Office of the Vice President for Institutional Planning and Relations is
respon"ble for liaison between the University and the state government. This
responsi

1,

lity covers relationships with the Governor's office, the Minnesota
Legislature', and the agencies of state gove'rnment.

Fac?.ult\ members seeking information on state legislation or wishing to
report on or arrange for contact with state legislators should contact thry office
forasMstance. ille (Ace. subscribes to state legislative services and numerous. .,,.
association newsletters to keep track of developing legislation, and can advise
faculty members On the status of bills, prospective contacts that might be
helpful, and previouvcontacts that may have been made regarding a particular
legislative concern.

The faculty should also use the office for information about cooperative
programs with state agencies and other post-secondary educational institutions
in Minnesota. Increasingly, federal funds for research, development, and
manpower projects are being channeled through state agencies that set priorities
anti reallocate funds accordingly; interested fa6ulty members should be aware of
tihe programs and their potential relationship to them -. Faculty interested in
these programs should contact this office promptly, as elcise coordination is
essential to this type of project activity. .
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Information on available funds for sponsored projects (after the authoriza-
tion and appropriations bills are passed) is available through the Office of
Sponstired Programs (see Research Funds in section VII).

ACADEMIC COSTUME

Academic dress at the University of Minnesota generally conforms. to the
rules of the American Council on Education. Exceptions are: honor students
wear maroon and gold shoulder braids on their gowns; tassels on the caps of
bachelor's degree candidates' indicate their colleges or schools by color. The
wearing of academic costume, by faculty or students, is a matter of individual
choice. Faculty members who do not have personal academic costumes may
secure thein for University of Minnesota events from the University. Bookstores;
there is no charge if prior approval is obtained from. the Department of
University Relations.

GIFTS TO THE UN)VERSITY

All matters concerning gifts and the solicitation of gifts to the University,
including wills and bequests, should be cleared with the Office of the Director of
Development. All development projects'involving a goal of $1,000 or More from
a private extra-University source are to be reviewed by the Office of Sponsored
Programs (see Research Funds in section VII)."

The major fund-raising agencies at the University of Minnesota are:

iOffice of the Director of Development, the major private fund-raising
offite of the University. All approathes to ,outside private: sources must be
,coordinated with this office. Two funds administered by this office are:

,

Utut,rsity of Minnesota Memorial Fled, directed by a 12- member

committee of academic and civil service staff representatives from all
Univeitity campuses. Staff members or their spouse's may be remembered
th°rOugrt gifts to this fundContributors may designate the way-in Which
tl eir gifts should be used.

General Memorial Fund, through which persons not identified with the
University as staff me mberway be remembered.

University of Minnesota Foundation, an independent, nonprofit corpora-
tion that isorganized to secure gifts from aluMni and friends of the University
throUgh various fund-raising programs. Examples of some of the foundation's
fundpising programs and funds are:
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Annual Giving Program, a mail and telephone solicitation progiam to
support a small grants program to meet creative and unusual needs that are

not scheduled in the University's budget. .

Collegiate Century Councils, a program to raise discretionary funds for the

development and support of the individual collegiate nits.

Regents' Professorship Program, in which up to 15. utstanding University

scholars receive the award each year.

Leukemia Research Fund, through which key private citizens provide.
active-support to the Leukemia Task Force.

Kappel Chair in Business and Governmental Relations, an endowed chair

for the School of Business Administration.

Corporate Associates Scholarship Program, Which provides private corpo-

rate support for graduate students in the Institute of Technology and the
College of Business Administration.

Minnesota Medical Foundation, a nonprofit foundation with some 2,000
members, dedicated exclusively to the advancement of medical education and
research at the University. Its.funds are used primarily for scholarships and loans

to medical students, but it also gives awards for outstanding teaching, grants
research funds, and aids in the construction of buildings4or the health sciences.

ADMISSION TO THE UNIVERSITY

Admission to the University is open to all qualified persons. Admission is
based primarily on previous achievement and ability. No questions regarding
race, religion, color, or national origin appear on either academic admission

forms or applications fOr%ernploymentQ Brief descriptions of admission require-

ments for individual collegiate units may be found in the General Information

Bulletin distributed by thd adWissions office on.each campus.

WORK TOWARD ADVANCED DEGREES.

-Faoyty members may work toward an advanced degree at the University
during their spare time and during the summer sessions. Those who wish to lake

courses leading to an advanced degrje from the Gradinite_ScIpol or courses for
graduate credit must apply for admission to the schoo'.1After admission, the
staff member follows the regular registration procedure. Staff members with
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doctoral degrees may akidit occasional courses, by consent of the instructor and
if space is available, witriout Ibt-mar-registeation or payment of fees.

A faeCilty member Milo an appointment above the rank of instructor or
research fellow no` finally is not,pern-itted to take a. graduate degree at this
university, although he may register for graduate courses andpresent such work,
for the satisfaction of degree requirements at another university. An exception
may be granted under certain areunistances by the 'dean of the Graduate School,

if ..ct. propdsed degree program is in an,area sufficiently removed from the field. in .

which the academic-^rankZis and if appropriately disinterested examining
committees can be established. The dean, of the Graduate School will state in
writing.all special, conditiom that must be met if an except'onis granted. .

,CPURSES,OON.TO FACULTY MEMliktRSi
AND THEIR FAMILIES

"
In addition to.the,ggillarttay classes offered at the University-, a variety of

lectures, classes, and other- study opportunities, are available through Continuing
'Education, and 'Exteisioi.--(CRE)°-WSiiiilly. there are no scholastic admission
requirements and few prerequisites for CEE-Programs and _cjasses More than

.1,00,0 evening; and specially' scheduled classes are ortered throughput the, state

each year: st of them may be taken with br Withnnt degree credit.
Neighbortio d seminars-and lecture series ori,varied topics are also available.'

1

,,The progran in'Continuing Educgtipn,,foi--Womn offerS special seminars
accommodatingjhe Thee-rests and liourriwomen, and the Independent Studyf'
CcOrtment makes ,av4l.iible

,
3001.,coirespandence courses for bOth high_

school and college level cre'dit. o

.The CEE Counseling '0 lice caters espeCiall to the problems and needs of,
adults and provides informatidn on programs serving all members of faculty

'farnilies:'One of these'prograins, the ,Summer Arts Study Center at Hill City'',
holds particulin interest for faculty membe.rs who might wish to participate
either as teachers or students. Information on tuition rates for 'faculty members,
and 'their families c in be found under Resident Tuition irc'section of this

AWARDS AND RECOGNITIONS GIVEN BYTIIIE UNIVERSITY !'
. '"

. The University of Minnesota confers honorary degrees and a variety r,ol:
awards on persons who have achieved. distinction and recognition in public
service, education, science, literature, or the arts. The Committee on ...
sity Honors,. appointed by the Pesidenl, scveens all recommendations.

Seivice>, Awaids are conferred upon graduates or former studertt4,f;
of the University; in recognition of service to the University, its schools, colleges,
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departments, or faculty, or to the Alumni Association or any of its constituent
roups. Faculty members are not eligible while on active service, at the

University:,

Building names may ,be chosen to lidnor an individual. The 'Regents
4d-tell-mine building riaints; recommendations are made by the lignors Cotes
mittde. Information on policies and procedures governing bestowal of a personal
name on abuilding may be obtained from the Honors Committee chairman.

Honorary degreeS are conferred upon persons who have ,attained distinc-
tion through contributions of such importance that honor is warranted beyond
the recogpition that would ordinarily be accorded for meritorious- service or
prominence. The contribution may be local, national, or international in scope,
but it must'be exceptional in level or effect. .

Traditionally, the Committee on All-University Honors has.considered not
y rimer University stude'nts and graduates who have achieved notably in a

partic lar field, but also persons who have rendered distinguislted'service' to the
state of 'Minnesota or the. University. For these, as well for those whose
eminence is.not related to the University orithe state, the criterion of unusual
excellence goveins the selection.

Hono de .vensparingly. From 1925, whenifie fist honorary
degre as awarded, to fall 1'74, only 50 have been given. The present policy of
Elie °H ors Committee is not o recommend current or retired-faculty members
fOr h norary degree.

'Quistanding Achieverrient Awar4s iire conferred upon former stud ts of
the Universityrof Minnesota Who have attained distinction in their chosen fields,
professions, or public service and who have demonstrated out§tanding achie've-
.ment. tr'nd leadership on. a sc mmunity, State, national, Or infrrnational level::
Candidacy is limited to former students of the -University of Minnesota,'except

..faculty or retired faCulty mem" ers.

Nominations fOi any.ofnthe above a*titirdl, or honors, except tat Alumni
Service Award,'may be made olhe.Coinniittee on All- University Honp4by any
member of the facility or st'a 1, by the ,Alumni Association, or by an alumnus.
,I.Isiminatipq, for the Alumni Service Award should be submittedto the Alumni
Honors Committee of the Minnesota Alumni Association. Details concerning
nodinating prdeedures may be obtained from the liondretommittee chairman.

Regents' Awards are -given to individuals; organizations, or groups sin
recognition of contributions tolhe growth and dp4lOpment of the University
through ignificant-benefadtrons or in recognition of exceptionally valuable
servic- to the University. catididacy is not limited' to former -'students of the
U- versity. Nomiriationsfor this award should be stibolitted the Board of.
Regents. 6:
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Regents' Professorships were established by the Board of Regents in 1965
as the highest recognition given by the University to members of -its faculty.
Regents' professors are to be of outstanding academic distinetion, judged by the
scope and quality of their scholarly or artistic contributions, the quality of their
teaching, and their contributions to the public good. Once designated a Regents'
professor, a faculty member holds the title for as tong as he remains at the
University, and receives a $5,000 gift annually from the University of Minnesota
Foundation 'during his tenure. He also receives a sterling silver medallion
suspended from a gold and"maroon fibbon, to be worn over academic costume.
Upon retirement from the University, the faculty member becomes a Regents'
professor emeritus.

Amoco Foundation-Horace T. Morse Awards are given, upon the reco
mendation of the All-University Council on Liberal Education, to facu y
members in recognition' of their outstanding contributions to undergradu to
ducation. Eich receives a University citation_ and a $500 grant provided by the

Amoco roUndation. More information is available from the Office of the ice

President for Acaderhic Administration.
ro

Teaching awards are also given by some individual collegiate units.
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IX. University Administration

1CIARD OF REGENTS

The Honorable Elmer L. Andersen, St. Paul
Chairman

The Honorable Neil C. Sherburne, Lakeland Township
Vice Chairman

The, Honorable: Fred A. Cina, Aurora

The Honorable Lturis Krenik, Madison Lake

-.The Hdrtorable L. Lee, Bagley

The Honorable Lestei. A, Malkerson, Minneapolis

The Honorable Wenda Moore, Minnea lis

(Mrs. Cofnell Moose)

The Honorable Oeorge W.:,Raue/nlorst, Olivia

The Honorable ,Loranne R. Thane, Chanhassen
T
,%, -.7(Mrs. Ralph hrane) ;,'

The Honorable David C. Utz, M.D., Rochester.

The Honorable Kathryn VandeKooi, Luverne
(Mrs. Benjamin Vander Kooi)

The Honorable lohn A. Yngve, Plymouth

Dr. C.Peter Magrath, President

Mr. Duane A. Wilson, Secretary

Mr. Clinton T. Johnson, Treasurer

ADMINISTRATIVE OFFICERS

President of the University
C. Peter Magrath

Vice Nesident for Academic Administration
Harold W. Chase-(Acting)

Vice President for Administrative Operations
Walter H. Bruning 58
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Vice President for Finance, Planning, and Operations
James F. Brinkerhoff

Vice President for HealtiSciences
Lyle A. French

Vice President for Institutional Planning and Relations
ley B. Kegler

Vice Pry 'Went for Student Affairs
P ul H. Cashman .

ADMINISTRATIVE COMMITTEE

C. Peter Magrath, President
Carl A. Auerbach, Dean, Law School
Ralph F. Berdie, Coor,dinator,"Admissions, Registration, and Student Records
David J. Berg, Director, Management Planning. and Information Sei-vices
James F. Brinkerhoff, Vice President for ,Finance, Planning, and Operations
Walter T. Broughton, Tri-Service Coordinator
Walter H. Bruning, Vice President foi' Administrati. Operations
Richard S. Caldecott, Dean, College of Biological Sciences
Paul H. Cashman, Vice President for Student Affairs
Harold W. Chase, Acting Vice President for Academic Administration
Shirley M. Clark, Acting Assistant Vice President for Academic Administration
RaymondoW. Darland, Provost, University of Minnesota, Duluth
Sidney A. Ewing, Dean, College of Veterinary Medicine
Edward C. Frederick, PrOvost, University of Minnesota Technical College,

Waseca

Lyle A. French, Vice President for Health Sciences
N L Gault, Dean, Medical School
Paul R. Giel, Director, Department of Intercollegiate Athletics
John A. Goodding,`Acting Dean, College of Agriculture
Edwin L. Haislet, Director, Department of Alumni Relations
M. Isabel Harris, Dean, School of Nursing
Ralph H. Hop)), Director, University Libraries
William F. Hueg, Deputy Vice President and Dean of the Institute of

Agriculture, Forestry, and Home Economics.
John Q. Imholte, Provost, University of Minnesota, Morris
Stanley B. Kegler, Vice President for Institutional Planning and Relations
Kenneth Keller, Acting Dean, Graduate School
Barbara. Knudson, Dean, University College
Albert J. Linck, Acting Associate Vice President for Academic Administration
Keith N. McFar nd, Dean, College of. Home Economics
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Jack C. Merwin, Dean, College of Education
Harold Al Miller, Dean, Continuing Education and"Extension
Robert .1'. \Odegard, Director of Development and Executive Director, University

of Minnesota Foundation
Roy Richardson, Director of Pt-,r,sonnel
Paul' Rupprecht, Directorillniversity Health Service
Stanley D. SahlstrOm, PrTnvost, University of Minnesota Technical College,

Crookston ()
.

Erwin M. Schaffer, Dean, Schoo of Dentistry
Richard A. Skok, Dean, School of orestry
Frank J. Sorauf, Dean, College of Lib al Arts .`

tee D. Stauffer, Qean,Schoollgf Public Health
Richard A. Swain, Dean, Institute of Teclogy
RusSell D. Tall, Director, Department of Unive`rty Relations
Willard L. Thompson, Director, Summer SesSion
Alfred L. Vaughan, Deani General College_ .

Frank Verbrugge,DirectOr, University Computer Servick-:
Lawrence CS Weaved-, Dean, College of Pharmacy

John H. Westerman, Director, University flospitalS
C. Arthur Williams, Dean, College of Business Ad laistra don
Lillian H. Williams., ,E ual Opportunity Officer a d Director, Office of Equal

Opportunity and ffirmative Action -

William E. Wright, Associate to the Vice_ Academic Administration,
for International Programs

Duane A. Wilson, Secretary, Board nf kegentls
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,
X. University Organizatiop

,

President

Exe .utive Dir ctor, University of Minnesota Foundation, and Director,
Develop ent

Department of lumni Relations

Vice President for Academic Administration

Academic Divisi ns

Institute of Agriculture, Forestry, and Home Economics
Agric iltdral Experiment Stations
Agrici Rural Extension Service
Colleg of Agriculture
Colleg of Forestry
College of Home Economics
International Agricultural Programs

College of Biological Sciences

lames Ford Bell Museum of Natural History
Dight Institute for Human Genetics
Fieshwater Biological Institute

College of Business Administration

Continuing Education and Extension

College of Education
Institute of Child Development
Marshall-University. High School
School of Physical Education and Recreation

General C'ollege

Graduate School

Graduate School Research Center
Hormel Institute
Mayo GradUate School of Medicine

Law School

College of Liberal Arts
School of Journalism and Mass COmmunication
Library School 6 1
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School of Public Affairs
School of Social Work
School of Statistics

Summer Session

Institute of Technology
School Of Architecture and Landscape Architecture
School of Chemistry ,

School of Earth Sciences
College of Engineering
School of Mathematics
School of Pysics and Astronomy

University College

College of Veterinary Medicine

Departments of Aerospace Studies, Military S'cietice, and, Naval Seience(Air
Force, Army, and Navy ROTC)

-

Department of Concerts and Lectures

Center for Educational Development

Office of International Programs

Measurement Services Center

Space Science Center

University Computer Services

University Libraries

UnivTity Press

Center for Urban and Regional Affairs

Vice President for Administrative Operations

Administrative Data Processing Center

Coordinate Campus Liaison

Personnel

Office of Equal Opportunity and Affirmative Action

bepartment of Police

Department of University Relations
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Vice President for Finance, Planning, and Operations

Budget Office

Business Administration

Department o( Audits
Business Office
Purchasing and Stores

°T;easurer

Investments and Cash Management

Physical PIOT-A g

Engineering and Construction
Planning
Space Programming and Management

o

Support Services and Operations
Bookstores
Food Services
Housing
Physical Plant Maintenance and Operations
Printing and Graphic Arts
Transportation Services

University Attorney

Vice President for Health Sciences

Academic Divisions

School of Dentistry
Medical Scpool
School of Nursing
College of Pharmacy
School of Public Health

Drug Information and Education Program

University Hospitals

Vice President for Institutional Planning and Relations

Governmental Relations (State)

Institutional Relations (Other Educational Systems)
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Department of Intercollegiate Athletics

Management Planning Office (Budget and Legislative Planning)

Vice President for Student Affairs

Office of Admissions and Records

Campus Assistance Center

Hdusing OffiCe

Titernational Student Adviser

Department of IntraTurals/Extramurals

Department of the Njinnesota Union

Minnesota Wornen's Center

Orientation Offices

Parents' Association

Special Counseling Office

Special Programs (Martin Luther King)

Student Activities Centers

Student Affairs Office (St. Paul)
O

Student Counseling Bureau

Office of Student Financial Aid

Student Life Studies

University Health Service

Provost, University of Minnesota, Duluth

Associate Provost

Vice Provost for Academic Administration
. Dental Hygiene Program

Division. of Education and Psychology

Division of Educational Media
Graduate School

Division of Humanities
Library
School of Medicine
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Division of Science and Mathematics '
Division of Social Sciences
School of Social Work

Vice Provost for Business Affairs
Business Office

Plant Services
University Services

Vice Provost for Student Affairs
Student Administrative Services

Admissions
Financial Aids
Housing
Registration and Records

Student Developmental Services
Adviseirhent and Orientation

Counseling
Placement and Career Planning

t; Student Activities

ProVost, ilniversity of Minnesota, Morris

Assistant Provost
Student Affairs

Academic Dean
Continuing Education and Regional Programs (CERP)
Division of Education
Division of Humanities
Library

Division of Science and Mathematics
Division of Social Science

Business Mdnager

Business Services
General Services

Superintendent of Plant Services

Provost, University of Minnesota Technical College, Crookston

Head of Acadethic Affaiis

Agriculture Division
6'5
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Business Division

General Education Division

Home and Family Services Division
Hotel, Restaurant, and Institutional Management Division

Business Office

Community Services and Continuing Education

Learning Resources

Plant Services

Head 'of Student Affairs

Admissions and Financial Aid
Campus Police

Counseling

Health Service

Housing apd Dining

Placement and Alumni Relations

Student Activities
Veterans Affairs

University Relations

Provost, University of Minnesota Technical College, Waseca

Academic Affairs

Agricultural Business

Agricultural Industries and Services

Agricultural Production
Animal Health Technology
Food Technology
Home and Family Services

Horticultural Technology
Related Education

Business Affairs

Learning Resources Center

Physical Education and Athletics

Plant Services

Student Affairs

University Relations

0-)
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EQUAL OPPORTUNITY

The Board ,of Regents has committed itself and the University of
Minnesota to the policy that there shalLbe no discrimination in the

treatment of persons because of race, creed, color, sex, or national

origin. This policy is particularly applicable in the recruitment and
hiring of members of the faculty and staff and in promoting the
academic pursuits of all students at both undergraduate and gradu-

ate levels. Individual faculty members are expected to support the

development of affirmative action programs that will provide an

ethnic and sex balance in their departments.

Twin Cities Campus Faculty InfoMallon Bulletin Supple.-

ment, 1975 ed don.. Preparred by the Department of Uni-

versity Relations, S-68 Morrill Hall, University of Min-

nesota, Minneapolis, Minnesota 55455..
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I. Twin Cities Campus Organization
and Administration

ADMINISTRATION.
The organization and .ad nistrative officers for the Twin Cities

campus are the same as those for 'the entire University. Please refer to the
All-University Faculty Information Bulletin for detailed infotmation.

TWIN CITIES CAMPUS ASSEMBLY

The Twin Cities Campus Assembly,,is the elected. governing'body of the
Twin Cities camp The Assembly has legi.sslative authority over the Twin
Cities campus a>. a whole,. but not over the internal. affairs of a single
institute, co ge, or school of collegiate rank, except where these Materially
affect the in crests of other institutes, college, or schools of the TWirT Cities
camptis. The Assembly has the power to enact regulations governing ltaculty
members and ktudents in those relations with the University that affect the
Twin Cities campus. .

The Assembly is composed of elected faculty and student representa-
tives of the, various schools' and colleges and the President. Twin Cities
campus, members of the Senate Consu1ative Committee are -ex officio
voting members of the AsseMbly. The elected faculty .representatives make
tip the Twin Cities Faculty Assembly, and, the elected student.rePresenta-
tives constitute the Twin Cities Student Assembly. The terms of of4ce of
elected' Twin Cities Assembly faculty and student representatives coincide

.-1

with their terms as University Senate representatives. ,

,..

The President of the University is chahman of the Assembly. A vice
,

chairman k elected,by the Assembly at its first meeting in the.spripg of the
academic year from among its members for a term of one 'year and is eli-
gible for reelection. The AsseMbly meets at least once each quarter and the
agenda, ancl minutes are sent- to all faculty and- student members of the
Assembly. Copies of the Ass)embly constitution are available on request
from the clerk of the University Senate.

. 'Standing Committees of the Assembly are:

Committee on CoMmittees, composed of six faculty rfiembei:s and (Eget
students (elected, need not be members of the Assembly). The commIttee,
reviews the number, scope, and functions, of all standing, campus, .and spe-

Cial committees of the Ass'embly, and assts the chairman of the Assern6ly
with committee appointments.

Steering Committee, consists of seven faculty members .and five stu-
dentt (elected, need not be members of theAssethbly) and the ex officio vice

79
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chairMan of the Assembly. I t serves as coordinator between administ
offices and the Assembly and as liaison among the several st
mittees of the Assembly. The steering committee is resp
ing the order of business.for the Assembly.

:Committee on Educational Policy
faculty, three students, and suc

rative
anding com-

onsible for arrang-

, includes eight members of the
h ex officio representatives as may be

specified in the rules of the Assembly. I t seeks ways in which the total edu-
eattional work of the Twin Cities campus may be improved.

Commit
mem b

tee on Intercollegiate Athletics, composed of eight faculty
ers, three students, two representatives of the Minnesota Alumni

Association, and others as -specified in Asembly rules. The committee
exercises faculty control over intercol egiate athletics, formulates all policy
matters, and supervises policies.

Committee on 'Student Affairs, includes ten faculty members, two
representatives of the Alumni Association, thirteen students, and such ex
officio representatives as may be specified in the rules of the Assembly. The
committee isiesponsible for formulating policies relating to student affairs
not elsewhere assigned and for supervising the financial affairs of all Twin
Cities campus student organizations over which the University has control..

T

80
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IL Teaching Policies and Procedures

See appropriate sections of corresponding unit in the All-University
'Faculty Information Bulletin.

GRADING POLICIES AND PRACTICES

The grading policy below was adopted by the Twin Cities Campus
sembly on April 27, 1972, and is applicable in its entirety to the Twin

Cities campus. The coordinate campuses have their own grading policies.
The policy is as follows:

I. There shall be two grading systems/ A-B-C-D-N and S -N.. Each
college (meaning also each separate school or institute) shall determine
to what extent and under what conditions each system may tle available
to its students and its faculty. Any college may specify what courses or
what proportion of courses taken by its students or its prospective
students must be on a particular grading system.

2. The S-N-system represents, a self- contained alternative to the A-B-C-
D-N system; and the two may not be combined for a particular student
in a particular course. Students may receive only symbols from the
grading'system under which they are registered.

3. When the two grading systems are available to a student, he or she
should declare a choice of systems as part of the initial registration.
The choice may not be changed after the end of the second week of
classes (first week in summer sessions).

4. The following symbols, as defined, may be used on the,University's
official transcript, the chronological quarterly record of the student's, J

credits earned. The official transcript is released by the University, at
thestudent's request, with the official recorder's seal i printed.

4.1. Grade of A Represents achievement that is outstanding
relative to the level necessary to meet course requirements.

4.2. Grade of B Represents achievement that is significant!
above the level necessary to meet course reluirements.

4.3. Grade of C Represents achievement that meets the basic
course requirements in every respect.

4.4. Grade of D RepresentS'achievement that is worthy of credit
even though it does not fully meet the basic course requirements in
every respect. 81
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=4.5. rade/ Of ,$ Represents - achievement that is- satisfactiV to
. ,

the instructor for the program in which"the student is registered.'
This definition is intended to imply that...the standards for S may
vary from one Program tq another.

4.6*: In connection with all achievement symbols, but especially in
' connection with S, theinstructor is obligated to define to,a class in

its early meetings 4 explicitly as possible the performance that will
be necessary to earn each. .

.
4.7. Symbol of V Indicates regisisatiotiasan*.auditoror visitor,
a noncredit, nongrade registraiion,

4:8: Sytinhol of -T Posted as a preceding7supplementeo the
-original grade to indicate credits transferred &OM 'another institu-
tion or from one college or campus to another within the.linigersiey

, when reevaluation is required. ._

..-, t .., .

S 4.p.. In the Doctor.of Medicine, and Doctor of Veterinyy-Medicine
programi, 0 (outstanding) fe)ay be used with S-N,

-.,:.
. supplementary5. The supplementary symbols as defined beldw may be used on, the.0.
4.4ne*ersity's internal, -operational record, While:the:operational record
is officially available only to the studink and advisers and .college

, ,/,

officials of the student'is own college, it may be made a part of the
operatioial itecord in the ,st(cdent's next elnciergraderate college within
the Univerkty after transfer if the )e.We011ege so desires. _

.5.I. --Symbol of W .- En ?red by the recortg dfice whqn a student,
. -

officially withdraws from a course in accordance with proccdur4
,....,

established-by the Stikdent's 'college. . ,. ,

5.2., Syenbol_of_l_7-, Assignedny_aninktructor to_indicateiticont, .._,
plete,,in accOrdance with prOvisionS ,aimounced in class at the.
beginning ofthe quarter, when in the instructor opinion there is-a
seasonable expectation that the student can complete successfully
the-w-o*of the course. Aril that is not, madenp by,the end of thet, 4 i _

next quartet of reSidence becomes an N; instructors may, set-dates
within the quarter for makeup examinations. (In the:,,Graditate
SchogOn master's degree programs in undergraduate colleges, and
in the Doctor of Medicine programs, art, remains ,(m4changed by

:,
.the hest-rue-tor.) When an .1 is changed to another symbol, the 1 is

rernovedfrotri.the record. ':.: , ., ''.'')._ - . _

5.3. Symbol of N ----: Assigned wilen the sentient does not emit an S t^
or a D or higher and is not 40igned an I. It stands forno credit., 7-

j5.4. :Symbol of X;1"'":411Cticate$, that a student, inaY,_confinue, itra
, .

continuation course in which a grade cannot be deteitnined until,

,
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4.5. Grade of S Represents achievement that is satisfactory to
the instructor fdr the program in which the student is registeFea.'
This definition is intended to imply that the standards for S may
vary from one program to another.

4.6. In connection with all achievement symbols but especially in
conrection with S, the instructor is obligated to d fine to a class in
its early meetings as explicitly as possible the pert rrronce that will
be necessary to earn each.

4.7. Symbol of V Indicates registration as an auditor or visitor,
a noncredit, nongrade registration..

4:8. Symbol of T Posted as a preceding supplement to the
original grade to indicate credits transferred from another institu-
tion or from one college or camps to another within the University
\Alen reevaluation is required.

4.9. In the Doctor of Medicine and Doctor of Veterinary Medicine
programs, 0 (outstanding) may be used.with S-N.

5. The supplementary symbols'as defined 'below ea& be used on the
University's internal, operational record. While the operational record
is officially- available only to the .student and advisers and college
officials of the student's own college, it may be made a part of the
operational record in the student's next undergraduate college within
the University after transfer if thee n,eW College so desires.

5.1. Symbol of W Entered by the recorck 6ffice when a student
officially w\.ithdraws from a course in accordance with procedures
established by the student's college.

5.2. Symbol of I Assigned by aft,histzructor to indicate incom-
plete, in accordance with provisions announced in class at the
beginning of the quarter, when 'in the instructor' opinion there is .a
reasonable expectation that the student can complete successfully
the work of the course. An I that is not made up by,the end of the
next quarter of residelice becomes an N; instructors may, set dates
within the quarter for makeup examinations. (In the Graduate
School, in master's degree programs in undergraduate colleges, and
in the Doctor of Medicine programs, arr.l remains untitchanged-by
the instructor.) When an I is clianged to another symbol, the I is'
removed from the4-ccord.

5.3. Symbol of N Assigned when the student does not earn an S -

or a D or higher and is not assigned anal. It stands for no credit.

5.4. Symbol of X Indicates that a student may continue in a
"continuation course in which a grade cannot be determined -until

4
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the full sequence of r s 'is completed. The instructor shaltgejarter
submit a grade for each X when the student has cornpletAd the
sequence.

..,_ .

5-.5. The supplementary(syThbots 'shall be remoyed from the
computer record when the student graduates.a

,.
6. If A ttudenNs permitted by' the colle to repeat a course in which
credit is already earned, theiTater (1%ate grade is the one reported on
the official transcript. It is reported in th quarter earned, the previous
grade not being reportekl, though it remains Ort:the internal, opetational

_

record... ,

7. Any college may set speciars'cliblastic or other 'standards fOr regis-
tration lira particulth: course, for scholastic probation, 'admission,
honOrl, continued residence, degrees, etc:

8. This grading system shall go .into effect for, the .fall quarter 1972,

thereby replacing all previous University systems, but its definitions
and prOvisions may,,,nOt be applied tetroactively to any grades or s.ym-
bots recorded before that.time. Etch college shall devise ways to relate
the new systern to the former syfie s in amanner best. suited td its
purposes. "
9. The new of ficialtranscript will,, be implemented as the University's
sreeordkeeping is converted to computer and as transcripts arecomputer
produced. It is not feasible to maintaitmanually (the current method)
an official .transcript and supplementary operational records;
computerTroduced transcripts arelentatively scheduled for new' fresh-
men in fall 1972, for new advanced standing students in fall 1973,,, and
for all students at the University-by the end of 1974-75. Duringthe
transition period, some official transcripts will be under tfie new sys-
tem, some under theold. Under the old, pplementary symbols as well
as grades of accomplishment will e part of the officially released
transcript. Each transcript, will be clearly identified as to the 131.0'
etdures under which it was-produced.

10. An appropriate standing Asserfibly committee shall have authority
. to grant to individual colleges perrrUiSionjo use experimental grading

methods' outside the provisions' of this official University system, for a
specifie.d period, provided that the proposals do not interfere signi-
fiCantly with the regitratio'ri options of students from other colleges
aryl programs..Such experimental systems shall be reported for infor-
matioifto the Twin Cities Campus Assembly as soon as permitted and';
after the specified period, shall" be reevaluated, either to be extended,

fr discontinued, or, with Assembly approval, made a regular system for'.
the unit concerned. .. f

5
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11. An appropriate -standing Assembly comdfittee arged:

resolving disputes between and among colleges should p ocedures.
developed under this grading system result in unacceptabl complica-
tions-for students. rowstering across college lines, The committee may
bring..tol:the Assembly issues it ts..cmable to resolve informally through
itegotiatiOn, with yet ornmendatiOns for resolution:

The Asslerntly_gracling p-oli4 was amended April'25, 1974, to permit
;students not yet covered by the two-regord 'transcript syStem to conYeritheir

records-to tlje new-sy'SVm in advance of conversionof all student recordsby
paying a$10 service fee. Grades received prior to'fall quarter 1972 would be
shown. as they were prior to conversion; later grades would be shown
according to the System de.scribed above. .,

-There is considerable.interest at this University, as well as genera1lyin,
higher education, in ha.ing a ttvo-point 'grading system along with a mOre'

traditional five-point system. The grading pOlicy leaves to each college how
much or how little each system available to its students, prospective' On-,
dets, and:faculty...No University guidelines or restrictidns are set': -31

OFFICE SPACE

Office space is assigned to a faculty,mernber by his or her department
head at the time of appointment. Classroom buildings; unless used for
evening classes, are open from 7 a.m. to ¢ p.m. Buildings used:for evening
classes are.focRed at 10 p.m. Faculty membersentering a loCked building are
expected, to relock thebuilding fronithe insicht when they enter and to close
windows, turnoff lights, ang lock, doors when they leave. The Police
Department thick s all buildings periodically.
' To obtain office and building keys, Faculty members should apply to

.theif,departments.

.CLASSROOWSPACE

Classrooms are assigned by the Miversity's Scheduling Office: Room
"assignments are listed in the quarterly Class-Schedule. Requests, for class-

,
rooms for examinations are handled in the saute way as classroom requests.

'-Any special classroom requirements should be made known .to the
department office, which will inform the Scheduling Office. Faculty mem-
,bers'considering teaching ,a course that will require specially equipped
room may find out what is available by calling the Scheduling Office.

.Courses taught on closedteircnit television are coordinated through
University Media Re4onrces and the Scheduling Office.
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ROOMS FOR SPECIAL, LECTURES AND EVENTS
. A

ClassrooMs or auditoriums for special lectures or events may.rlibe'rei
served by calling the Scheduling Office. HoweVer, if space is:desired in
Coffman Merhorial UniOn or,the St. Paul Student Center, contact the direr--
tor of the respective union ors center. The: director of the Depaiftment of
Conferences and the director of the Department of Concerts 'and Lectures
may authorize use of space in:Rohe Center and Northrop Auditoriurn,
respectively.

Some departments. prefer to.have these requests channeled through the
department office.

EXAMINATIONS

A schedule of hours for final examinations is pUblished in the Class
.. Schedule each quarter. If the regular 'clns'sioom is inadequate for final

-examinations, a special room may be requested through the Scheduling
Changes in`.seheduled hours may be made only upon the written

recommendation of the dean or assistant dean.. Student with. conflicts in
.

examination honts may .appeal/ to the Committee on Student Scholastic
Standing in theittollegefor adjustment.

TheStildentCounseling Bureau furnishes a test scoring and analysis
service-to colleges and departments, using answer sheets suitable for machine
scbring. Information on this service, including costs and. types of answer
sheets available, may be obtained frorti,the bureau or frbm the staff mem-
her's department office.

Teaching faculty members are encouraged to contact theIvleasurement
Services Center for assistance in the planning, construction, and/or evalua-
tion of classroom examinations. This assistance ranges frOm occasional
consultation on testing problems to intensive research on particular
examinations (often in conjunction with the examination-scoring service of
the Stirdent Counseliag Bureau). There is rib' charge for consultation
,en,ico, hut out-okpocket research costs are borne. by the sponsoring unit.

EVALUATION AN D,TESTING

-The Measurerrient Services Center (K/ISCi provides .upoii request and
usually without charge a a wide range of services germane to instructional
evaluation.

To assist in course and instructor evaluation, MSC furnishes standard
student evaluation forms, assists individual faculty. merhbers'and depart-,
Merits hi the development of rating forms and other devices tailored to
specific instructional settingy and provides computer tabulation of most
kinds of rating forrns. Virtually all course/instructor evaluation services are
fencleretf without charge.

7
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FOr the evaluation a programs and curricula, MSC (with the active
/involvement of program/curriculum personnel) designs and carries out

research projects directed at finding detailed_ answers to questions raised by
participating faculty, administrators, and students: There is no charge for

...lregular personnel, but out-of-pocket research expenseS must be-borne by
the client unit.

MSC staff members are available for consultation either individual
conferences or workshops, seminars, and symposia -7- on topics related to
course/instructoroevaluation and curriculum/program evaluation, as well
as on the design and use of questionnaires and of classroom and
standardized tests. Individualjonsultations are free of charge; workshops

may involve a charge for materials.
-

MSC also conducts research on the strengths and weaknesses_ of
evaluative data and procedure and is often available for work on similar
research projects.

FIELD TRIPS

Field trips may be-arranged by faculty members in consultation with
their department heads. These may be short trips that are considered labo-

ratory projects in cbnnection with regular class work or they may be more
extensive,. lasting a week or more between quarters or during the summer.

11 University equipment is to betaken on a field trip, a memo con-
?,t*aining all pertinent information should be sent to Property Nccounting

prior to anticipated departure date. If approval is given, Property Accohdt-

ing will arrange for insurance coverage, with the cost chargeable to the

department concerned. "

STUDENT ASSISTANTS
Instructors are informed by the heads of their departments about the

availability of teaching assistants for their classes. These appointments

usually require 25 to 50 percent of full-time service.

GRADUATE ASSISTANTSHIPS
Appoilurnen6 to,teaching or research assistanohips or administrative

fellowships are offered, through the-various departments. Students must be
enrolled in or approved for admission to the Graduate School to hold one

of these appointments.--During the regular academic year, but no.1 during

summer 'sessions, such-..appointees must be registered in the Graduate
School in each quarter within the term of their appointments. Applications
fOr graduate assistantships should be made by February 15 for the ensuing
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academic year. They should be submitted to the head of'the department
making the appointment.

Dur.ing the academic year, graduate assistants typically are appointed
for 50- percent time. They may be appOinted for. more or less than 50-
percent time, but may not be employed for more than 75-percent time in

' any one appointment or in any combination of appointments. In, very 'ex-
ceptions cases., the dean of the Graduate School may authorize
emptoymen beyond the 75-percent limit. During the summer, they may
work au percentage of time, up to and including 100 percent, without the
special permission of the dean. Graduate students may not hold appoint-
ments for which there is no monetary compensation, nor are they allowed to
hold appointments for whipti they 'receive only course credit or in-state
tuition rates: Stipends for uaIts--as-siotants depend on the percentageiof
time of the appointment. A schedule of the current stipends for theSe
assistantships is announced in a letter sent from the President's Office when
budget preparation begins. Appointees are urged to elect the payroll deduc-
tion plan for fee payment.

Qradurne students holding appointments as teaching assistants,
research assistants, teaching associates, and administrative fellows at 25-
percent tim or mor% pay in-state tuition rates. This same privilege applies
to membe of their immediate families in the schools and colleges of
registration in the University.

Effective June, 1970; these same privileges have been extended beyond
the term of qualifying appointment, sybject to the following rules:

The qualifying apptintee must 'have held one of the aboveappoint-
ments for a minimum of three academic quarters, at 25-percent time or
More, after September 15, 1969. Two summer sessions count as one
academic-year quarter.

The use of the privileges is extended, after completion of the qualifying
ing three quarters of appointment, on. a quarter-for-quarter basis up to a
maximum of six quarters of use. Appointment for three quarters entitles
exterfsion of the privilege for three additional quarters; more than three
Miarters entitle extensi,pn (on a quarter- for - quarter basis)'fOr not more than
six quarters.

The entitlement of qualifying appointees and ,members of their
immediate families to thisprivilege will not extend beyond three years from
the termination of the last or moot recent qualifying appointment.

For additional information, see thp March 1975f11andbook for Gradu-
ate Assistants-. Copies may be obtained from the Office of t'he Vice 'Bresi-
dent for Academic Affairs.,
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III. Academic Resources
. ,

See appropriate sections of corresponding unit in the All-University

Faculty Information Bulletin.

CAMPUS LIBRARIES

On the Twin Cities campus /Minneapolis are, the O. Meredith Wilson
Library, housing humanities and social science resources, and the -Walter
Library, housing the basic science and technology collection. Specialized
subject libraries include architecture, art, ()to-medical, chemistry, educa-
tion-psycholdiy-librai-y science, engineering, geology, journalism, law,
mathematies,.. mines-metalluriY-chemical engineering, music, natural
history, pharmacy, physics, public administration, and Marshall-University
High School. Serving the Twin Cities campus/St. Paul arc a central library
for agriculture, biological sciences, and home economics and departmental
libraries for biochemistry, entomology, `forestry, plant pathology and

eterinary, medicine.
In Minneapolis,- unusually strong collections in 17th century English

history and in Scandinavian materials are of special interest. The James
Ford Bell Collection in the Wilson Library is primarily concerned with the
history of' exploration and trade before 1800. An extensive collection of
foreign and U.S. newspapers, both in newsprint and on microfilm, is main-
jained iu the Wilson Library newspaper division, Other notable special
collections include the Ames Library of South Asia, the East Asian Library,
the He Collection of 'dime- novels, the immigrant Archives, the Kerlan
Collection of children's literature and book illustration, the Middle East
Library, the Social Welfare History Archives, and the University Archives.,
in \\hich materials pertaining to the history of the University are collected
and preserved:

The general card catalog listing the holdings Of all Twin Cities campus
libraries is in the Wilson Library, with microfilm copies of the catalog in
Walter, Bio:Aledical, and central St. Paul campus libraries. Publications
not in the Unlversity',s-own collection may be requested from other cooper-
ating librarieS by-inqUiring at the Wilsn Library reference desk, The Bio-

Nledical Library, or the St. Paul campus central library, A copying service,
to provide single copies of journal articles or pages from books at nominal
cost, is maintained in various libraries on the campus, Members of the
academic staff are invited to recommend books for library purchase by
submitting suggested titles to.the resources department,

The Wilson Library has a limited number of faculty study rooms for re-
search and writing, for which ariplicaliorrmay be .made at the director's
office. Reserve book rooms are maintained in both Wibbn and Walter
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Libraries to provide maximum circulation of titles used for course assign-
ments. All faculty members receive forms for listing books to be placed on
reserve. These should be submitted to the reserve librarian in Wilson
Library one month before the start of the quarter during which they will be .

needed. Books should be listed on the forms exactly as they appear on
bibliographies assigned to students. 'Faculty members wishing to place
books on reserve in any other library Mould contact the librarian of that
library.

PRINTING AND GRAPHIC ARTS SERVICES
Printing. The Printing Depatgtment operates a mod n, well- equipped

plant staffed with technicians ad craftsmen experienced in al,Kiling the
wide range of printed materials required by faculty and staff m'embvs-.
Every job is reviewed for the most economical and expeditious manner of
handling. Those jobs requiring specialized equipment because of the nature
of the work or length of the run are purchased froin local suppliers. The
plant functions as an information center, providing cost estimates and pro-
duction guidance.

Editorial. A newly created editorial position within Printing and
Graphic Arts expands those services to aid faculty and staff members at the
earlieststages of publications planning. This asistance, at no cost to the
customer, is directed toward improved readability, organization of ma-
teriaL consistency of editorial .style, and copy editing for proper punctua-
tion, grammar, and spelling.

Graphic Design:The Graphic Design. Department provides anexperi-
enced staff of f5rofessional designees to plan and prepare publications that
are caineraiready for printing. Each assignment is carefully considered to
achieve maximum effectiveness within time and budget requirements,
Graphic. Design will provide creative, visual impact, organization; and
continuity for publications, The department offers advice concerning costs,
schedules, and alternatives in the design and production of materiak

Duplicating. Short-run offset duplicating, mimeographing, and instant
copying services are offered at Central. Duplicating and elsewhere on the
Twin Cities campus. Walk -in services are available for both copying and
offset duplicating. These facilities also have a complete complement of
bindery equipment.

'Addressing and Maihrtg. Modern equipmen and trained personnel pro-
vide rapid service in addressing, inserting, seal ng, sorting, and delivery of
mail to the post office. Mailing lists are set p, and maintained on metal
plates or on a master computer mail file for repeat mailings. The shop also
has the capability to attach computer-generated labels. Mailing prdcedures.
should be worked out and postal regulations understood before a mailer is
printed:Information is available on request from Addressing. and Mailing. '

l"1
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-----
PHOTOGRAPHIC SERVICES

-Art and Instructional Materials. A variety of classroo visuals -7 over-

head transparencies, 2x2 slideart; illustrations, posters, ch ts, and TV.
visuals are produced in the Art and Instructional Materials ision of
University Media Resources. Displays, exhibits, name tes, and her

graphic presentations are available to University S1 rtments and relate
organizations on a custom-crafted basis..

Microfilm Services. The microfi section of Photographic Services, a
division of University Media Resources, o rs 16mm and 35mm microfilm
(black and white or color),^aperture cards, Micro Jackets, Microfiche, and
cartridge loading and indexing. These services can be used for filming
business records, department documents, books, engineering drawings, and
computer print-outs.

Motion and Still Photography. The Motion and Still Photography
Divisions of University Media Resources provide professional personnel,
equipment, and facilities to departments and members of the campus com-
munity. The divisions assist with all types of film projects, location photog-
raphy, and classroom visuals.

Nonprint .Materials PubliCation Sales. The Department of Audio:'
Visual Library Service provides audio-visual library services for assistance
yin the use of nonprint and print media as a learning,resource. A film library
housing over 8,500.titles (16,000 prints), an audio-tape library of 3,500
subjects, and a library of other rionprint 'subjects are among the services
offered as an educational resource for patrons. Extensive bibliographic data
and reference service are provided for patrons on request. Limited preview

facilities and equipment Ire available on the campuses of the University.
The library service is on a fee basis.

FilniCatalog, Filmstrip Catalog, and Prerecorded Tape
\

atalog are
bulletins listing titles held in the Audio-Visual Library Se vice. An
alphabetical description of titles is also included. Specific guides to a wide
variety of subjects are available on request to the service.

Processing. Highly specialized service, equipment, and perso net in all
fields of photographic processing are provided by Photographic eivices,
University Media Resources. The division processes black and w it and

color film, motion picture film, and microfilm. It also does prin ing and
enlarging from any of these sources as well as copy work and
manufacturing of.slides. Related services include phOtographic supply sales,
consultation services, and a photographic archive containing thousands of
negatives and transparencies. 9 0
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Whiteprint Service. Sketches, plans, charts, and graphs can be repro-
duced by the Whiteprint process. Copies'can be made in either blueline or
blackline printing by the Agricultural Engineering Department. Instructions
are given in the Manual of Business Procedures.

Biomedical Graphic Communications. The Biomedical Graphic.Com-
munications Departmenrprovides a visual communication service for the
health sciences as well a other interesieil units of the campus. The
department is staffed and equipped to produ?a,awide range of drawings
and photographs of scien 'fie material for use ai"-textbooks, journals,
movies, lecture's 'des, and exhibits.. Experienced medical illustrators and
artists produce dra gs, d-agrams, and graphs in pen and ink, halftone,
and color, and also deig.11 ibits, brochures, and multimedia presenta-
tions. Photomicrography, phoi macrography, and.specimen, patient, and
surgical photography and motion pictures are some of the typical photo-

, .graphic services offered.

CAMPUS PUBLICATIONS

Class schedules are distributed by the Office of Adniissions and
Records to the college offices each quarter.

Twin Cities Campus Calendar is published each quarter by University
Relati9,,ns. It provides a graphic summary of upcoming campus events.
Copies are available from the University Relations department.

Minnesota Daily, the independent student newspaper on the Twin,
Cities campus, is published daily during the acader-iiic year and three times
'weakly during summer sessions.

Daly Bulletin. The Official Daily BUlletin, prepared by the
Department-of University Relations and published in the Minnesota Daily,
carries official administrative and faculty announcements. Faculty mem-
ers are responsible. kn ledge of the information published in the

Bull tin. Between quarters, a sep te Bulletin is ptiblishecron Thursdays as
needed

A fact' member wishing to make announcement in the Bulletin
should type the iformation in brief form, ve it signed by his or her
department head o dean or by the staff me er whose signature is
*authorized for this pur e, and sand it to the editor the Department of
University Relations. Notices lust be received by 10 a.m. .Oikorking days
before the desired publication uke. Fort the interquarter Bu in

should be submitted by noon the -N-scay before publiOati6p.
certain notices of unusual campus-widg i ortance, notices/will be
only once.

, notices
pt for

d
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Instructional Resources, available from the Center for Educational
Development, is a guide for facultY-.members to instructional services and
facilities on the Twin Cities campus.

Handbook for Graduate Assistants. The. handbook contains currift
information on University policies and procedures concerning graduAe
tissistantships. It discusses only graduate assistantships thal require service'.
The handbook may be obtained from Academic Affairs.



IV. Student Services

See appropriate sections of corresponding unit in the All-University
Faculty Information Bulletin,

UNIVERSITY HEALTH SERVICE

The functions of the Health Service are to assure students and faculty
members a healthy environment in which to live and work, to proteci the
health of University students, and to teach students the value of preventive
and curative medicine through individual and formal health counseling.

The Health Service program is, divided into two parts: prevention and
care of illness in the individual students and public health-supervision of
environmental factors on the campus that' might be detrimental to the
health and safety of students and staff. The first part includes health
examinations, complete medical care, including consultations in all of the
medical specialties, and hospitalization when needed. The second part in-
cludes communicable disease control and a comprehensive environmental
health and safety program carried out by a large staff,,of engineers, health
physicists, sanitarians, and technicians.

ORIENTATION OF NEW STUDENTS

Student-faculty committees work.with the director of orientation in the
Office of the Vice President for Student Affairs to plan orientation pro-
grams. These programs are designed to inform new students of the-special
assistance available for their" use, to help them clarify and understand their
own and the University's expectations, and to provide them an opportunity
to meet and interact informally with fellow classmates., faculty, sancf staff
member.s. thes.e, objectives are accomplfshed by retreats; lectures, book dis,
cussions, one-to-one counseling, small group meetings, tours, and shared
living and dining experiences.

STUDENT COUNSELING BU

Students, with specidl needs may be referred to the Student Counseling
Bureau, which provides a reading andgtudy skills clinic, aid to handicapped
students; and specialized help with vocational, Personal,' and social prob-
lems. FaCulty advisers arid tounselorA in college offices may consult t fie
bureau about a. student's problems ii.nd may obtain information about
scores of entrance tests a student has taken.. Mathine.scoring of inidter
and final 'examinations is arranged through. the technical division o
bureau.
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STUDENT CONDUCT

Complaints of violation by students of University standards of conduct
are registered with the conduct code coordinator. Consultations on matters
relating to student misconduct may be initiated with the coordinator or the
director of the Special Counseli4 Office. The latter serves as the secretary
of the Committee on Student Behavior and is authorized to handle per-
sonally cases-that do not require activation of forinal hearings. Should a
formal hearing be requested by the student or should the complaints be of
such a serious nature as to require committee action, the secretary convenes

the committee and makes arrangements/or a hearing.
Complaints of student misconduct in residence halls are handled by the

residence hall staff .and judiciary boards. Instances of scholastic disho sty

withih a single college that do not involve persotis ffom other college. are
handled in accordance with that college's' procedures. lnsta es of
scholastic dishonesty of an intercollegiate nature are reported to the Special
Counseling Office. If the complaint of SchOlastic dishonesty cannot be re-
solved to the satisfaction of all parties concerned, the secretary may refer it
to the Committee on Student Behavior.

STUDENT'ACTNITIES
The student activities coordinator and staff, who promote and con-)

sult with more than 400 registered student organizations on campus, fre-
quently enlist faculty members to act as advisers for student groups. A
roster of these organizations with information on their purposes,
activities, and time commitments and a directory of officers may be
obtained from the coordinator or from any of the student activities centers.
Faculty members also are invited to speak to students of high achievement,
to campus leaders, and to new students at special camps and retreats.

FOREIGN STUDENTS °

The International Student Advisers Office reports to the vice president
for student affairs and is closely linked to the Campus Assembly committee

,on international students and the University Senate council'on international
education. Functions of the office include liaison with agencies of the
United States and foreign governments; administration of the University's
exchange visitor program; counselirig on educational, personal, social, and
career problems; cooperation with the Office of Student Financial Aid in
the administration of foreign student tuition scholarships; lialsog with
sponsors of educational programs; arrival and return assistance; special

orientation for newcomers; cooperation with the Office of International
Programs and the International Study and Travel Center' in providing
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services to U.S. students traveling or studying abroad; development of
community relationS; and other services.

The office staff is familiar with national and international develop-
ments affecting the flow of persons across national boundaries and remains
aware of legislation and regulations regarding currency exchange, visas,
travel, health, and employment. The staff is also involved in teaching and
reselarch related to the problems and educational potential of international
studentand staff exchanges.

STUDENT FINANCIAL AID

Students who need assistance in financing their educations can receive
advice and help from the 'Office of. Student Financial Aid. ,Through this
office, students may be aided in planning their budgets, in ot4ainIng short-
or tong-term loans, and in learning of available scholarships and grants.

HOUSING OFFICE

The Housing Office assists students, staff, and faculty in making suit-
able living arrangements on and off campels. It provides information on the
rates and availability of rental units, mediates housing complaints, admin-
isters the Regents' policy against discrimination in- private housing, and
trains residence advisers for residence halls, sororities, and fraternities. The
office serves also as a housing information and population data center.

The counseling program is planned to help students benefit from their
University living environment.

RELIGIOUS ACTIVITIES

Questions regarding student religious organizations should be referred
to the Student Activities' Centers. Other inquiries regarding the religibns
community should be referred to the Office for Student Affairs.

MINNESOTA WOMEN'S CENTER

The center is a resource facility t'o collect and prvide information on
and about women, with special reference to women students.. It provides
educational, persobal, and career development counseling and referrals for
women students and-women in the community. It maintains a resource
library containing books, pamphlets, and research studies about women,
which provides women, students and nonstudents, 4th an opportunity to
become informedabout and involved with the current women's social
movement. Students may receive independent study credit for special.,

`projects, and seminars on women can also fjukranged.
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PARENTS ASSOCIATION P . 4
1

The Parents Association is an Organizatioit of UniverSity 'parents that
serves as a,cban_nel of communication between parents and the University.
It provides information to parents on all facets Of the University. Regfilar
monthly programs are scheduled on the Twin Cities campus o`r inoutstate

. areas. A. newsletter is published quarterly for members. Other' special
events, such a sum,mer coffee hours and Parents are sponsored by the, '-

Parents Ass'ocition for parents of incoming freshmen.

STUDENT LIFE:STUDIES

The staff of Student Life Studies
various aspects of student life, often
persOnnel agenCieg.

initiates ands conduco research on
in cooperation withfOther student

SPEECKAND.11EARING CLINIC
. .

Students with speech and hearing- difficulties should he, referred to the.
Speech and Hearing Clinic for consultation, evaluation ard,retnedial help.

PLACEMENT

. tl., -

, ,
.. ,

General. A Placemedt,Inquiries Clearance Office is located in The Edu-
cation

,,. .
cation Career Development Office of the College-erf-E6 ducation. This clear-

. . .,
clear-

ance office does nof-Yegister or re.commelid candidates for jobs, brit directs
pr'ospectiv'e employers td the prot5er colleges or departments. Staff meetbers

write_
,

may advise employers to call or the clearance 'office for help in'plae-

_
ment procedures,, Certain colleges atedivisiOns have their own placement -

- . 7
Offices.,

It '
`1,

V:, 't

-' Teachers..The,Education Career; Development Office in theCollege of
EduationinCludes a PFcen 1,e.atk.:etittr for teaellK counselors, educcational .7

. k.
research workers, psychologists,-'and school suPervisOrs and administiators.
Its services,are available to M.A. ansi Ph.D. graduates of thelh&ersity, fsfeking careers in college teaihing; research,, ancrAciministtatt,Onas well as, _
to College of Education graduates Iv ho are prepared to teach in elementarY,

..;--- ----,seeolidtfiValidOst-se,Con-darffoliOolS. :4 f ., 2: ,'

-0TH E S'F) D-(ENT SERVICES:

Prcetotypf Services, listjpg.many,(lniversity and community seivice'
tbatsiaccta dealing. with the pr ms of youth (c.g',

.

.coth2 elitig, emesgency zwloyt-hhi", legal mOai6Q, ap gen'eral set-Acts),
ispubli,shed,V,the fliontseetiotioftbe,Puderit-Staf4 rorory,_ faculty "..

tnembers ntayvvish4o.refer,to-'14hen counseling students,'



PARENTS ASSOCIATION

The Parents Association. is an organization of University parents that
serves as zicharinel of cortimunicalion between parents and the University.
It provides information ta.) parents on all facets of the University. Regular
monthly programs are scheduled on the 1 w m Cities campus or in outstate
areas. A ,aewsletter is published quarterly for members. Other speTial

.

events, such ak summer coffee hours and Parents Day, are sponsOred by the
Parents Ass-mm.6°n For parents of incoming Freshmer)--.

STUDENT LIFE STUDIES

The staff of Student Lift Studies initiates and conducts research on
various aspects of student lift, often in cooperation with other student
personnel agencies.

SPEECHFAND.,hiEARING CLINIC

Students with speech and hearing difficulties should be.referred to the
Speech and Hearing Clinic for consultation, evaluation, and remedial. help.

PLACEMENT

(;eneral. A Placement Inquiries Clearance Office is located in tneEdu--.
cation Career Development Office of the College-of-Education. This'elear-
'Ace office does not register or recommend candidates for jobs, but directs
prospective employers to the proper colleges or departments. Staff members
may advise employers to call or write the clearanceoffice for help in plAje-
ment procedures. Certain colleges and divisiOns have theirbwn placem,dnt

.
offices..

Teachers. The Education Career Development Office in theCollege of
Educationincludes a placement center for teacherS, counselors, educational
research workers, psychologists, and school supetvisors and administrators.

. Its services..are available to,M.A., and Ph.D. graduates of ..the University
seeking careerin college teaching, research, and administration, as well as
toiCollege of Education graduates who are prepared to teach in elemeritarj,
secondan end postsecondary schools.

OTHER TUDENT SERVICES

A Directory of Services, listing mi4ny University and community service
resources that specialiZe it dealing with the problems of youth 4e.g.,
counseling, emergency, employment, legal, medical, and general services),
is published in the fronit section of the Student-Staff Directory. Faculty
members may wish to refer to it when counseling students.
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V Miscejloneous Policy Matters"

See appropriate sections of° corresponding unit in the /Ill-University,
Faculty Information Bulletin. s.

INFORMATION -AND TOUR SERVICES

The Department of Universiry Relations maintains a Visitor.Informa-
tion Center And tour service on the.Twin Cities campus. Anyone wishing to
tour the Twin Cities campus, individitallYor with a group, should contact
the center. In adclitiilti to 'regularly scheduled tours, ,the center provides_
guided tours by a`ppointment.

VISITORS ON CAMPUS 4#

Faculty members who have distinguished, uests (::-r--.vho know of impor-
tant visitors in the Twin Cities community are urged to inform the vice
presi ,tit for academic affairs and the director of University Relations.
Some es arrangement's can be !made to present Such visitors at special\

_---srings and lectures on campus... A dews conference may be appropriate,
v,iththe approval ofthe visitor. Mail and telephone calls can be expedited if
the s, isitor's whereabouts are known, The Department of University Rela-
(ions, through its Visitor Information Center, will show ,visitors the points
of intelest on t he:twin Cities campus.

SOLICITATION OF FUNDS ON CAMPUS

Soliciting funds or contributions on any campus is forbidden unless
specifically approved by the Administrative Development Committee.

On:the -4-win Cities campus, the Consolidated Fund Drive has received
such approval. Each fall,, staff members. are asked to.contribute to the fund
(irk c ror the United Fund,The Minnesota Division of the American Cancer
Society, the Minnesota Heart Association, and the University of Minnesota
Student Aid t,und. The drive is organized by the Office of the Director of
Development. Staff members may authorize payroll (4ductions over a..yrix=
month period.

ATTENDANCE AT ACADEMIC FUNCTIONS

All faculty merrihers are welcome to attend University functions, For
occasions when academic processions are held, each college selects a num-
her of its faculty members as its repreSentatives. Those selected who do not
own caps, hoods, and gowns may borrow them -Without charge from the
University Bookstores. Contact University'-Relations for rental procedures.
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AID faculty,and staff members a're invited to participate in special events

and commencement ceremonies. Campus-wide commencements for

graduate-degree candidates are Pre Id in June' and December on the Twin

Cities campus, and faculty members who wish to serve as marshals should

contact the Department of University Relations early in the quarter in which

a commencement will take place. Bachelor and ptOfessional degrees are
awarded at individual collegiate events. Faculty, members often wish to
participate when a family member or fav-orite student is receiving a degree.

Special events include building dedications, groundbreakings, and

other events of all-University importance. Inquiries about such events

should be dire-etc-cll.° the commencements and special events'coordinator in

the Department of University Relations.

O
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VI. Personal eery ces for Faculty

See appropriate, sections of corresponding unit in the All-Universit
Faculty Information Bulletin.

HOUSING

The Housing Office lists privately owned apartments and homes for
rent, sublease, or sale. In addition, temporary accommodations in idence
halls and in motels and hotels can be sequred through the office. Pillsbury
Court, a University apartment development of 48 townhouses near the
Minneapolis campus, is available for occupancy by full-time faculty
members of the rank of instructor and above: Priority will be given to new
fac.ult)b Members whenever possible; early application is a must.

A faculty homesite plan is offered to permanent faculty members with
tenure who wish to build new homes in University Grove, an all-University-
community in Falcon Heights, a suburb of St. Paul. The land for thesP
hbmesites is leased from the University.

CAMPUS SCHOOLS

The University maintains several special schools for children. Although
it is not the purpose of the schools to serve the children of faculty members,
applications from faculty families are welcome,and are Oven equal con-
sideration with others.

The Institute of Child Development. The institute, which studies the
behavior of normal children, conducts a nursery school for children three to
five years of age. Ihformationgthay be obtained from the institute office.

Child Care Center. The tent@r, sponsored by the Institute of Child
Development, is primarily a facility to enhance' University training and
research in the. field of child care by providing day care services for
children of University students, faculty, and civil service .employees. The
colter accepts children three months to five years of age. More information
,is available from the Child Care Center.

Marshall - University High School. The Marshall-University High
School is located in the Dinkytown area of southeast Mirineapolis near the
Twin Cities campus /Minneapolis. Marshall-University- I-Ugh is a public
school, grades 6-12, with a student population drawn from throughout the
city of Minneapolis. It also servesa a research and teacher education center
for the College of Education of (he University. Enrollment is limited to
1,100 students.' Tuition and fees are paid by students not residing in
Minneapolis. Further information may be obtained from the mincipal of
Marshall- University High School,.
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FOOD SERVICE FACILITIES

Minneapolis, East Bank. Coffman Mettorial-e-Union offers a wide
,variety of fohd facilitiethe major clu.der being on the'grOund floor. One
facility is a large sca4i--system food service offering a complete selection.
Another is "The In,' t'reatUring ham-BUrgers and shakes to "eat and run."

.
Another eatingrared is -The Souper," which, provides a variety of foods
from sou.p. to spaghetti to ice cream in a walk - through service. In the
basement games area is "The Barrel," with sandwiches and pizza. "The
'Grocery" on the main floor has ,deli and snack refreshments. Vending
facilities are located on the ground floor.

"Spectrum" in Health Sciences Unit A offers a complete menu, as does
the food service inveSNheVlin Hall.

Minneapolis, West Bank. "Riverbend," in the Auditorium Classroom
Building, provides a complete menu in a walk through food servjce, and a
iew of the river,,. bridge, and east bank camput. Vending ifacilities and

"The Dinghy," a snack bar, are on. the concourse.
Blegen , Hall- contains- ,"Metropol" and "Rug-On-The-Wall," which

i'srovicle complete snack and entree facilities.
Anderson-Hall has a large vending area with.adjace,nt lunch and study

areas. ".

SI. Paul. Fult food service is offered in "The 6rainery" and "The
Birchwood' Room" in the Dining Center, and snacks and refreshments are

,available in the Student Center "Rouser Room."

Party, Banquet, and Private Dining. Facilities are available at Coffman
Memorial Union, "Spectrum," "Riverbend," and the St. Paul Student
Center. Take-Out and delivered foods are also available. Arrangements may
be made with the Minneapolis or St. Paul food services.

Campus Club. The Campus Club is a private faciitty social club and
also has dining facilities. See Clubs and Organizations for more informa-
tion.

PARKING

-[here are 0.arking facilities for start' members and students on or near
the [win Cities campus /Minneapolis {see maps at end of this book). Facil-
ities include outdoor parking lots, parking ramps, and several parking areas
that are regulated by meters. There are also underground parking garages
located in Mayo Memorial Building, Coffman Memorial Union, Nolte
Center for Continuing Education', and Northrop Auditorium.

Because of long waiting lists already held by Parking Services, contract

parking space is not available in Twin Cities campus garages and ramps.
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However, contract parking space is available in sothe of the outdodr lots;
inquiries should be made to Parking Services: If spa e is not available at the
time of application, the applicant's name may be placed on a waiting list at
his or hersequest. Copies of Lhe parking map and lists of rates are available
from Parking Services.

Parking reservations :For visitors to the campus are made through
Parking Services: Arrangements may be made through department offices
to charge parking. fees for guests of the Universal/ to a department budget.

To -ensure the safety of pedestrians and to fUcilitate movement of fire
o trucks, ambulances, and other emergency vehicles, parking on Minneapolis

campus streets is forbidden,: This regulation is strictly enforced 24 hours a
day, including Sundays and holidays.

Northrop and Nolte Center garages are orien to the .lic f special
evening events that do not require reservations. The Carman Memorial
Union'garage and the River Road ramp behind the Union are open to the
public every evening without reservation. .

faculty members (/ising to return (Or the ampus during evening hours
may use the parking lots, except those that are reserved on evenings when
special events a..,re scheduled.

In St. Paul, parking lots are close to tvost buildings. In addition,
parking is available on the adja'cent State Fairgrounds.

TRANSPORTATION

intercampus buses (line 13), running at 1(1-minute intervals during day-
time hours, at 5-minute intervals bet4tecn 7 :05 and 10 :b a.m., and.at 20-
and 40-minute intervals in the evening, furnish transpOrtation between the
Nlinneapolis and Si". Paul campuses. On Saturdays, the buses operate on a

1444......,,,20-minute schedule in the morning a 40-minute schedule in the after -.
,,

noon and evening. There is no bus service on Aindays and University holi-
d,klys. Anyone riding from campus to campus rides free:" Anyone boarding
and/or'exiting the bus between campuses must pay a 30e cash bus fare or
use a reduced -fare card, which Permits 20 rides for $4, obtainable at the
Bursar's Office in Minneapolis' (east and west banks) or the C'ashierii.Offiee
in St. Paul. Departments may request special passes for use by staff
members on business trips to stops between the campuses. Requests for
such passes should be made by department heads or administrative officers
to the University Transit Services Office, Campus buses also provide
frequent service between the campuses and the remote parking lot at 29th
and Como AGenues. Parking is tree, and bus fare is 15e each way.

A free bus transportation system between the east and west banks of the
TWin Cities campus/Minneapolis operates at 5-minute intervals.

Route maps showing the stops of the various buses are on dis'play at the
information counters in Coffman Memorial Union, the West Bank Union,
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Morrill Hall, and the St. Paul Student Center, at the Transit Services
Office, in the Student-Staff Directory, and in each quarter's Class
Schedule. Small handout schedules are also aVailablent each of these infor-
mation counters, and the schedules are posted at, each stop along the routes.,

Several morning and afternoon express bus lines link suburban areas'
directly to the east and west banks of the Twin Cities campus/Mirtneapolis.
For schedules and route information, call the Transit Sertvices Office.

The University also offers a free computer- matched ear pool service.
Applications are available at the information counters In Coffman Uni:on,
the West sank Union, Morrill Hall, the St: Paul Student Center, and the
Transit Services Office.

The University owns a number of autqmobiles that are available from a.
pool fo? University business. Aircraft owned and operated by the University
are also available. Call Vehicle Rental or University Flight Facilities for
rates and schedules.

IDENTIFICATION CARDS

Faculty identification cards are available to faculty members on the
Twin Cities campus; the cards are required for use of the libraries. Faculty
members should obtain authorization cardook4m theirdepartment offices.
(Department heads show er the authorization cards frorthe Bulletin
and Service Bureau.) r_cornpleting the card as specified (instructions are

on the reverse side of the authorzatiotttard), it should---be .mailed or

brought to the Identification C rd ffice. If a picture is-desired on the card,
bring the authorizatiOnci identi 'cation card to the ID card office between
8"a.m. and noon or I and-4:15 p.m., Monday through Friday. If a card is'.
lost, stolen, or due for renewal, follow the procedure described above.

CHECK CASHING

University payroll checks may be cashed at the Bursar's 01: ice on the
east and west banks in Minneapolis and at the Cashier's office iii. St. Paul.
Personal checks up to $25 may be cashed. Stbdents must have a-student
iden ification card-and a current 'quarter paid fee statement. Staff members
must have a current staff identification card.

'UNIVERSITY HEALTH SERVICE

Faculty members may join the health service plan by paying the mem-
bership fee. This plan proVides the member with outpatient benefits, in-
cluding general outpatient and specialist services and an annUal physical
examination. The plan covers all services rendered except such items and
services as physical' and X- ray therapy in excess Of $50 per year, glasses,
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drugs, and dental care, for'which charges are made. The plan does not pro-
vide for medical care during hospitalization or for home 'calls. Only the
staff member is eligible For medical care under this plan;' family members
are excluded.

The membership period runs from September 16 to the following
September 15. ApplicatiOns will be accepted any time before September 16
for services beginning September 16. Applications also will be accepted
before March 15, but these must be for 18 months with service beginning on
March 15. Faculty members may apply for membership at the cashier's
office at the Health Service in Minneapolis.

The Health Service also performs preemployment medical examina-
tions for faculty and certain civil service staff members and ekecutive
physical examinations.

LOSTAND FOUND

Each campus building has a Lost and Found Office. Building directory
boards usually list the office, or department secretaries should know its
location. After one week, unclaimed iterus will be sent to the nearest loca-
tion: West Bank Union, Coffman Union, or Coffey Hall Post Office. If
item's are unclaimed for a longer period of time, they will be sold at a public

a.

Sale,

UNIVERSITY'BOOKSTORES

The University operates several bookstores on the campus. In Minne-
apolis, the Engineering Bookstore in Lind Hall serves -are textbOok and

supply needs of the Institute of Technology and the College of Biological
Sciences The Medical Bookstore in I-\lealth Sciences Unit A serves medi-
cine, dentistry, pharma y, and nursing. The Nicholson Hall Bookstore
ser es e, College of Lib rat Ark, the College of Education, the General
College, and Continuirig ducation and Extension. The Smith Bookstore
on the est Bank serves t e College of Liberal Arts and the Co-liege of

Business dministration, t Coffey Hall Bookstore in St. Paul sells books

4nd materials used in the Colleges of Agriculture, Forestry:, Home

Economics,. nd Biological Sciences,

MAIL FACI.ITIES
United Stat s Post Offices for odtgoingVnail only are located in Coff-

man1Memorial nion and Coffey Hall. Most regular poslariervices are
offered, except is ance of foreign money orders or acceptance of foreign
parcels other than printed matter.

United States mail is delivered regularly to all campus buildings by the
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Cprnpus Mail Department in St. Paul and by the U.S. Postal Service inMin-
niapolis.- Collection boxes are located at various points on the campus;

The-Campus Mail Department will pick` u heavy parcels or large
qdantities of second, third, fourth, and permit clz s mail for delivery on
campus or to be mailed at the U.S. Post Office; arc ngetnents should be
made by- the department office with the Campus M; it Department. The
Receiving Department of the General Storehouse will .ck up items to go to
the expE9,s office or the freight office. Arrangements for this service also
should be made by the department office.

Campus mail service to department main offices on and bctwetn the
Minneapolis and St. Paul portions ofthe campus is handled by the Univer-
sity. No postage is required on items sent through campus mail. There are
collection boxes for campus mail in all major buildings. Deliveries are made
twice daily, Campus .mail should be addressed with namd, department,
room numbFr, building designation, and campus, as listed in the Student-
Staff Directory. Return address should be included to ensure return of mail
that is not deliverable. All bulk mailings (over 50' letters or more than two
pounds) must be sorted and bundled by dep'artment and building: For bulk
mailings.of tv.,70 pminds or more, the Campus Mail Department should be
called to arrange for pickup by truck: Campus Mail does not pick up books.

Campus Mail is to be used for University-related business only.
Further information may he obtained._ from the Manual of Business

Procedures, Index 2-M-I .

TELEPHONE SERVICE

The Twin Cities campus has a Centrex telephone system that electron-'
ically routes off- campus calls directly to individual phones, or to depart-
mental answering points, thereby allowing callers to reach their parties
immediately without going through a central switchboard.

To reach any University telephone on the Twin Cities campus from'
another campus phone (373 and 376 prefixes), dial the last five digits of the
listed Centrex number. ,

To reach zitke outside telephone from a University telephone, dial "9"
before dialing 'e outside telephone number.

The University information operators are on duty 7:30 a.m. to 6:30
p.61., Monday through Friday, except for regdlarly scheduled University
holidays. To contact the University information' operator from an off-
campus phone, dial 373i285 I ; from a campus phone, dial 3-2002. Hospitals
information, available 24 hours a day, is reached by dialing 373-8484.

To report any campus emergency, always dial "0".
Long distance calls placed from University telephones are automat-

ically charged to the department in which the phone is located. Each de-
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partment is responsibl for controlling all long distance calls made from its
telephones.

To ordir nut ii stallations or changes in existing phons, call Tele-
phone Services,.373-. 293. For repair of existing telephone equipment, call
Northwestern 13ell Repair 01(Y-223,,,4) and report the problem to the repair
clerk.

.

. Ior more detailed if4formation on the telephone system and telephone
procedures, see the Student-Stuff Directory.

SECRETARIAL SERVICES FOR ORGANIZATIONS

Lanky members who are officers of state or national organizations
and who need secretarial services that can be charged to those organizations

ill find it convenient to use. the State Organization Service, a unit of Cons
Muting Education and-Extension. Clerical services suc.has typing and dupli-
cating, mailing, membership and °mailing list maintenance, bookkeeping,
and other office work can he purchased when heeded on a piecework basis,

PROGRAM SERVICES FOR VOLUNTARY GROUPS

Faculty members and their families seeking programs for organizations
outside of the University are welcome to use the services of Continuing Edu-
cation and Extension. Can or writer the dedn or the World Affairs Center,
Continuing Education for Women; Continuing Education in the Arts, or
Audio-Visual library Service.

Groups and individuals interested in engaging a University Rege
administrator, or faculty or staff member as a speaker may receive help
from the Speakers Bureau. The .bureau can help locate a syleaker on a
specific topic and provide biographical data on speakers, i ormation re-
garding fees, and a Speakers .Guide, which lists-speakers fro all University
campuses and their topics: 1:'acu1ty Members who wish t be listed in the
guide should contact the nianager,of the Speakers Bureau,.

RECREATIONAL AND CULTURAL OPPORTUNITIES

The University offers much in the way of music, theatre, and the arts,
as well as recreational and social opportunities for the leisure time of faculty
ineMbers and students.

The Department of Concerts and Lectures. Each spring 'the University,
through the Departmenf'of Concerts' and Lectures, joins the Minnesota_
Orchestral Association ai a regimial committee of sponsors and guaran-
tors in presenting in Northrop Memorial Auditorium m-a series' of perfor-

4nces by the Metropolitan Oper.a Company of New York. Mail orders for
tic cts are accepted at the ticket office six weeks before the opera perfor-

.\'
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mances, and the 1i)x of ice sale of _single tickets opens approximately 10
days before the lira performance.

The University Artists Course, a division of the Department of Con-
certs and Lectures, presents two series of programs.,.during the year. The

Masterpiece Series usually consists of five or six concerts by internationally
recognized musical artists. beginning in .1975-76, the World Dan'ee Series
expanded from six to 12 performances by ballet, folk, and contemporary
dance companies. Also new are the ballet (four performances), contempo
rary (five performances), and folk.(th-rte performances) mini-series, which

are available at season rates. Seagon tickets may be ordered at the Artists

icourse ticket office. Tickets for individual concerts go on sale approxi,
matety three weeks preceding the concert at both the Artists Course office
and Dayton's stores.

In addition to the University Artists- Course, the Department of Con-
certs and Lectures sponsors several special concerts each year featuring
outstanding dance troupes, musical groups, and popular artists and
attractions.

During the acaderniC year, under the auspices of the Campus Commit-
tee on Convocations and the Arts, various programs are priinted on the
Twin Cities campus. These attractions include lectures, musical and dance
programs; art exhibits, theatrical productions, and films. No admission is
charged and the general public and University faculty, staff, and students
are invited.

The Department of Concerts and Lectures, in cooperatipn with in-
terested departments, also sponsors special lectures and Scientific con-

ferences for smaller and selected audiences.
During the summer, Summer Session and the Department of Concerts

aid Lectures cooperate in sponsoring a series of outdoor concerts by.folk,
jazz, blues, contemporary, and orchestral music groups. Also included arc
dance programs and a film series; no admission is charged.

,University Theatre. .University Theatre schedules preduotions through,

out the year in Rarig Center. Plays are featured each quarter of the
academic year in the Whiting Proscenium Theatre, the Stoll Thrust Theatre,

and the rena Theatre. Special prodUctionsty University Theatre include

the Youn People's. University Theatre, Theatre of the Word, and work-

Shop produc s. Workshops are performed in the EXperiinental Theatre.

During the mmer, the Theatre operates the Minnesota Cbntennial
Showboat and t Peppermint Tent on ttie bank of the Mississippi River
and stages summer session prOductions in Rarig Center. University Theatre

also sends touring companies to elementary and secondary schools through-

out the Upper Midwest. Theatre coupon books or individual tickets may be

purchased at the Rarig Center ticket \pffice.
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University Radio and Television. KUOM, 770 on the AM dial, is the

Twin Cities campus radio station. programming includes news, classical
and m ern music, literature, drama criticism, interviews, discussions, and.ac
lectures. UOM also provides news and background information about the
Univet'sity. Classrbom lectures, offered for credit through Continuing Edu-
cation and Extension, are broadcast each quarter during the academic year.

Also during the academic year, Media Resources of Continuing Educa-
tion and Extension presents "University Television" on KTCA-TV, chan-
nel 2, every Monday and Wednesday evening at 9 p.m. Check local listings
for program descriptions. A wide range of programs is offered, reflecting
the University's educational and culturalfesources. Faculty involvement in
these programs is encouraged. Six series during the y-ear are offered as
courses for credit. For more information, contact the coordinator of
broadcast television.

Music Department Programs. The department sponsors senior student
and faculty recitals throughout the year. The Opera Workshop annually

it presents a complete opera or scenes from operas. The Collegium Musicum,
the Contemporary Music Ensemble, the University Chorus, the University
Symphony Orchestra, and the University,Bands maintain an active concert
schedule. Admission to most of these events is forme.

Faculty members are invited to participate in all of the above activities.
In formationtnay be obtained from the Music Department.

Motion Pictures. Audio-Visual Library Service can provide or obtain
films on a variety of subjects for special showing. Each week during the
summer session, a series of educational and informational films is shown to
acquaint faculty members with the new titles available for classroom and
group 5'h owing.

During the school year, the Univer'sity Film Society,a student organiza-
tion, offers showings of outstanding American and foreign motion pictures..
Details arc given in the Minnesota Daily. An admission fee is charged.

Art. The University Gallery on the third and fburth floors of Northrop
Memorial Auditorium presents major exhibitions drawn from national and
local sources, including frequent presentations from the permanent collec-
tion of the gallery. The gallery's collection contains paintings, sculptures,
pripts, drawings, phatographs,"apd ceramics, as well as some examples of
period furniture and objets d'art. Of particular importance are the collec-
tion of earlier twentieth-century American paintings and a recent bequest of
seventeenth- and eighteenth-century ,European paintings, drawings, and
decorative arts. Regular viewing hours are held Monday through Friday. *
The gallery is also open to person's attending concerts and other evening
events in Northrop AuditoriUm. The. gallery lends original works of art to
faculty and staff members for their offices through its rental loan program.

4
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Other galleries are lo ted in Coffman Memorial Union, /West Banrk

Union, and the Wilson L.ib ary.
Inythe St. Pail SLudetlt Cemer, three galleries exhibit paintings and.

other art forms tnioughotii the year. Galleries are open during regular
building hours.

James Ford Bell Museum of Natural History. The museum features
major diorama exhibits of the wildlife and habitats of Minnesota, as well as
temporary exhibits on natural history. Objects in the Touch and See Room

can be examined from all angles, touched, and in some cases carried

about.. The Jaques Gallery displays part of thezmuseum's collection of art
by Francis Lee Jaques and works by other notiral history artists. The book-
shop has an excellent selection of field guides and other natural history
books for adults and children and4Uch related materials as records of
animal sounds. Films are shc7n on some Sunday afternoons. Phone Or

write for schedules and bryehures.

AlnionsiStudenr Centers.. The Minnesota Union provides facilities,
suvicgs, and programs through three conOtu t unio or student centers

on the Twin .Cities campus. Faculty meribe nd students are mem-

bers of the Minnesota Union and its oper stituent units and as such

arc invited to share in union.tienefits.

Coffman Memoria Mot), /Minneapo is. Coffman, Uqon, which is
ihrected by a Union Bba j of, Governors -omposed of students, faculty,
and alumni, offers a /N, rtety or facilities and programs for faculty use.
Facili ies are avails or ceramics, woodworking, Metalworking,

photo aphy, and h dicrift projects. S pplies may be purchased in the
.Artcraft udio. lanes are ava able for faculty leagues and for
open bowfin hard tables ar availableithr tighouLthe day and

evening. The U ()arc! organizes ance_s wpeke d outings, lectures,

discussions, other activities in w itch faculty members may, wish to
ate.

A cafeteria, quick lunch Counters and Itynchrooms with vending service

are located in ColIman..Barber and eautyishops are located orwhe ground

floor. A post office is also on thc-gr and floor.
Ihe 'Campus Club occupies th fourth, fifth, and sixth floors of Coff-

man and affords dining, meeting, lounge, and activity areas to faculty and

staff' t-nembers (see Clubs and Org

St. Paul Student Cehter. The St. Paull Student Center Board of G.
sedta-

conchicts

to faculty

tors has a voting membership_ of student, fatuity, and alumni yep
tives. It determines policies for operation of thAtudent center an

.. a planned program of activities, moStz Of which' are ope
members..
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The board "invites faulty -members,Ao use the facilities 'of the center,
which:include-eight niOdern bowling lanes, six bifliard table's, table teinis
equiPment, and facilities for card playing. Magazines, newspapers, tele-
vision, radio, stereophonic phonograph squip-ment, art galleries, and ,an
outings equipment rental service are available. Facultx members may re-

"serve onf,erence rooms for meetings. The North Star Ballroom may be
reserved for banquets, conferences, meetings, and parties:

Planned union activities include coffee hoUrs, discussion sessions,-con-
proglains, dances, art exhibits, and conceris. FOr most of these

events' there is no charge to staff members. Necessary fees are kept minimal.
TheRousei- Room offers snack bar sef vice.

West Punk Union.. The union is a student-faculty-staff organization
established to assure Yesources and processes to individuals and groups to
meet their irit"erests and needs, to provide 'services, and.to develop -pro-,

... grams. '''''-.
/N.

. . .

nee. Services include assist nee to camphs organizations, lost .and 'found,
locker rentals, check gieshin , and information. Programs include public'
affairs speakers-and.cliscussiot, , filmy West Bank Union, Aiju); music, the

- , .
Vest Flank Union Gallery a Fitins Archives, the .Minnesota Union

Debates,Tand theyinnesota Un. n Fornbn ,
. ..

.

Board and staff mei:libel-s f the West Bank Union 6re,available, to dis-
ciss interests or suggestions: ,.'

,,:
,. ,,,,

Sports. Activities. The:
g

DeparttrenrofIriterc.ollegiate Athletics 'for Men
Of fers faculty' members a redut_ed price on season athietic tickets that admit',
holdqs to All regtilari home University 'football and,. baseball games,
swimming and gymnastic -meets, wrestling matches, and frackl'and field
niee. The season ticket does not cover exhibitions or other special event's,

-Or
.
contests Such as cha.mPionslip'tonrnarnefils: ..

.Reduced prices on ssasonliasketb..alland season hockey tick'ets are also
a.vailable. 'Th&sala of these tickets is in she fall 'approximately-one month
prior to the opening-of the basketball and hockey seasons. ,..,mailing of
applications is male to staff members in the fall. .

s
Lath University staff member (regardless of marital sCatus) who is

eligible'for'.staff-employee sea'sowathletic tickets- may purchase two pickets.
In addition, those staff memb,ers with children under 18 years may purchase

up to two add.itiOnal tickets for their use. The only restrictions are that. one
,iicket'i-nustthe for -the perspnaltise, of rthc sbaff,member and that those pur-
chased for' children under 48 (which. will. be oyel--cramped "Cl-jILD")be* , ,

used only by,.the staff member's children.
,, ...Single-game admissions maybe purchased-at-regular kices Staff foot

' Attl ticket's are sold during the spring and at thaftime a'corriplete mailing of
..

information ndyicket application. is sent to UMVetsity ernpLoyees. Season
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exception
For sebe
Athletics

The

ompetitive
special ftin

pules and /inn
'or Womet-A.

egreationil/
hers wi h the opp

. purcha. e of an acts
ton', baskOtb

shoes, Judd, karatle
ming :tennis, to

1th cash or by a payroll-deduction plan during
yee tickets are also sold during the fall. For cur-
thletic Ticket Office.

tercollegiate Athletics for Wdmen provides inter-
pportunities in ten varsity sports. With the

-raising and tournament events, admission is free;,
rmation, contact the Office of Intercollegiate

,

ports Office pit'ovicles meit,and women. faculty mem-
init.y to partiC:dPate in a variety of sports with the

: permit for $20 per year or $5 per quarter. Archery,
II,bowling, cricket: fencing; golf, handball, horse-
paddlebal,' skating, 'soccer, softball, squash, switn-

boa-tall', volleyball, and weight-lifting are offered.
orts Offices inhe. permit- mOy...be purchased at the ReCreatiorral S

Min "eapolisarid.,Sii.`
1Or tinernbers, the Faculty-Staff Sports Club Newsletter gives in-
/
-union on h sieal recreation opportunities. A varrety,of club activities
available W th special emphasis on conditioning 'e'xercises, jogging,
dhall, sc ft all, volleyball, basketball, packdleball, swimming; and

A family/ ecreatiort program is conducted to Sunday afternoons in
s wish.

linnevolis d St: Paul. Information about this program, open to faculfy
tembers an i their families who purchase activity cards, may be obtained ,
rum the Re 'eational Sports Office. Faculty members may Tent lockers on!'

a daily, qtra t -rly, or yearly basis. .
Norri ymnztsium for Women is available to men and women faculty

menibers ing Ore I.`,open recreation" hours during the day. Informatio
about tin s when facilities are available for such activities as archery,.bad
minton, r clitioning exercises, golf, swimming, tennis, and volleyball may
be obtai 1 from the Norris Miran:tura! office: Equipment for a variety of
activitie ay, be obtained at the equipment dispensary room. A. locker-
towel-s ming suit charge of 35e daily, $6 per quarter, $13 per three
quart c r $18 per year is required for use of swimming pools. Instruction
'in select sports is offered in extension classCs in Norris, Gymnasium. In-
formati r on classes may he found in the -.Continuing Education and
F,xtensi

F1 e,University golf.courses an 18 -hole, par 71 course of 6,331 yards
and a hole, par 27 course o.f 1,386 yards are located on Larpenteur
Aven and Fulham, near the St. Paul campus, and are open to all Univer-
sity tff members. Greens fees may he paid on a daily or seasonal basis..
Res r aations,may be made for weekend play. Club rentals, locker and towel
seqvi , and golfsupplies are available. The courses are located on the inter-,
cam a,us bus line. Guests are permitted with staff members.
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Twenty hard-surface tennis courts located at 19th Avenue and 4th
Street S.F., Minneapolis aad additional courts on the St. Paul campus
are open to staff members for a nominal fee. Reservations are-not neces-
sary. Guests are.permitted.

The indoor ice skating rink in Williams Arena is available to staff mem-
sers and their families during scheduled hours, with staff-family recrea-

, ti nal skating exclusively on Sunday Mornings. A nominal fee i% charged,
a rental skates and skate sharperi"ing are available.,The rink is open frdm
mil-OctobOto',mici-March.

CLUBS AND ORGANIZATIONS

Campus Club. All full- or part-time facUlt member'S' with the rank of
instructor or above and, civil service staff mefribers with comparable posi-
tions are "eligible' to... join. the University of -Minne"sota;Campus Club, a

, ..

private. faculty socINI Flub. Its quarters on the to three floors of Coffman
Union offer. a fine view of the campus and downtown Minne-

apolis. :k , -
. 'The 'ampus Club plovides members with an opOrtunity to meet

socially w-' h faculty members from all departments. Its facilit.ies include a
number-ot dining areas, lounge arid' reading rooms, and recreation rooms.
Lunch is se ved daily, Monday through,Satarday, and:membership dinners
are tietved on Thursday eYenings-..Meni3 iers' Frst Tuesday luneheons, with

... ,.

a special guest speaker, are open to. Members, their spouses; and guests. The
Club also arranges special dinne?s, parties; reception.,, teas ;.; and ,holiday
buffets for its members' and their guests: A sixth-floor service line accom-

modatesmodates several private committee meeting roOms/The club is maintained
through annual Membership dues, initiation fees,' andocharges for services
rendered to members. Information may be Obtained frOrri the club office.

Faculty Wo ,en's Chub. The Faculty Women's Club includes women.
members of the fa 'ulty and wives of faculty, men with the rank of instructor
or above, One of he purposes, of the chtb is to welcome and orient new

, a

faculty women ancl- vives. Ala fall reception,' the'activities of the 22 interest
groUps are displayed and members and newcomers ,can get together. in area

..,
groups to plan I ut ti1 re actiyities and ear pooling.

1-he club plogram includesa boliday tea at theUniversity President's
hornk; a dance, and a luncheon and style show. Monthly interest groups in-
clude arty community concern, crafts, culinary arts, drama, home and
-garden, internatidnal affairs, modern. literature, music, needle arts,' pen,
potpourri, St. Paul campus, social service, stutlent, University hospital
auxiliary, and youth. Many -hridge",and pecreational groups Meet more fre-
quently. , -

. ,

"the club also finances scholarships for Univ,ersity students.
...
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Council for University Women's Progress. The council is 'concerned
with the status of women at the University and is open to faculty, staff, a.

students, and others with University ties. The group holds monthly meet-
ings at which various women's issues at the University are studied. A civil
service division also meets monthly, concentrating on concerns of civil
service employees. Information o 'current officers may be obtained by
calling the Minnesota Vv'omen' Center.

University Assoc ion of Black Employees. The association seeks to
give visibility t e status of black employees at the University andt,in
surroundi communities. It endeavors to put black people in closer touch ,
wit ch other socially and to give support to brack employees, who want to

/maximize their-employment potential with the University. The association
ilas regular monthly meetings as well as periodic social events. Its board of
directors and officers are elected by, the association membership.

Council of Graduate students. The council represents all University
graduate students. Its voting membership includes elected representative
from each graduate program, a representative fr each policy and review
council in the Graduate School, 'and all graduate stu ent members of the
University Senate. Its functions include facilitating graduate student par-
ticipation in the governance of the Graduate School and the University,
channeling communications and information to and from graduate
students, and promoting the academic, economic, 'and social aims of
graduate students.

Collective Bargaining Units. Each of the following groups has
petitioned to serve as a bargairting agent on the Twin Cities, campus, if
the faculty should choose to exercise its role in University gbvernance
through collective bargaining: American Association of University Profes
sors, University of Minnesota Twin Cities chapter; University of
Federation'of Teachers;Vommittee of the Faculty. of the Health Sciences;
and Law Faculty Association.

.?

American Association of University Women,.Minneapolis Branch. The

Minneapolis briinch is one of the largest in the country. Its purpose is to
unite alumnae of colleges and universities on the AAUW list of qualified
institutions for practical educational work, to concentrate and increase their
effectivene'ss in the community for the solution of social and civic problems,
to participate in the development and promotion of the policies and pro.
grams of the. American Association of University Women, and to con-
tribute to its growth and advancement.

Others:Most of the national and international professional societies in
schol;:irly fields havelocal chapters at the University or within the state. In-
formation about these groups may be obtained from department heads.

1 2
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VII. The Twin Citie

With more than two million- people, the metropolitan area of the Twin
Cities Minneapolis, St. Paul,' and suburbs i9 the largest population
center between Chicago .and the Pacific Northwest. Located in the rolling
lake'country of eastern Minnesota, the cities have spacious residential areas
graced with trees, parks, lakes, and rivers..Commercial activity is brisk, and
employment normally. is high. Fine shops and department stores, famous
restaurants, impressive new buildings, and excellent educational facilities
reflect the general prosperity.

The metropolitan area is a major production center for machinery,
S

graphic arts products, and electrical and scientific instruments. Control
Data, Minnesota Mining and Manufacturing Company, and Honeywell
Inc. are among the nationally known firms with headquarters here. The
area is a food-producing center as well. Minneapolis is the hub of the
nation's milling industry and the home town of General Mills, Pillsbury,
International Multifoods, Cargill, and Peavey Co.

The Twin Cities provide cultural and recreational activity in 'great
° variety. The Minnesota Orchestra is one of the nation's oldest almost re-
spected; its new music hall in 'downtown Minneapolis has been judged
acoustically perfect. Each spring the Metropolitan Opera Company of New
York presents a series OP performances in Northrop Memorial Auditorium.
The St, Paul Civic Orchestra, the Schubert Club, the Bach Society, the New
Friends of-Chamber Music Society, the St. Paul Civic Symphony,' the St.
Pziul Chainber Orchestra, and many other musical organizations provide a
wealth of activity for enjoyment dr participation.

Two major art galleries are located in Minneapolis. Walker Art Center
houses one of the world's finest collections of contemporary art and jade,
and provides programs in the performing arts (dance, music, and theatre),
films, and lectures; tours are available. The Minneapolis Institute of Arts has
collections of American and Europeau,paintings and sculpture, decorative-,
arts and period rooms, Ori to -art, pre-Columbian art, and prints and
drawings. The museum cents special exhibitions, and fCaturese an active
pwgrarti of film, m c, classes, ancat5ecial 'events f6r adults and young
pofilt. The musem contains an art library of 20,000 volumes, a museum
short% arid a 4, trrid rental gallery devoted to the work of area artists. Also
noteworthy are collections and exhibits of the University Gallery in
Northrop Auditorium.

St. Paul's Arts and Science 'Center is one of the few facilities in the
country'to combine the visual 'arts, the performing arts, and the sciences in
one building. It houses the city's major art gallery and the science museum,

ith research facilities. Several musical organizations perform at the center.
The renovated Old Federal Courts Building will become the new home of
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the Arts and Science Council. The Permanent Collection Gallery of the
Minnesota Museum of Art is in St. Paul.

Theatee is well-represented in the Twin Cities. The Guthrie Theater,
nationally acclaimed for the depth and br9ance of its repertory perfor-
mances,.is in Minneapolis. The University Aeatre and the Old Log TIFatre
give performances year-round, and the Theatre Guild brings major Broad-
way shows to St. Paul; the Chimera Theatre is also located in St. Paul. The
University Showboat on the Mississippi River and the Peppermint Tent on
the river bank provide summertime entertainment. Semiprofessional groups
such as. Theatre-in-the-Round, the Stagecoach, the Theatre of Involvement,
and the Children's Theatre Company ak`o perform regularly.

An outstanding point of interest is the Bell Museum of Natural History
on the University of Minnesota's Twin Cities campus/Minneapolis.

Four commercial television stations, two educational television
stations, four daily newspapers, and a number of AM and FM radio
stations serve the Twin Cities.

Spectator sports are popular. The Minnesota Twins of the American
League (baseball) and the Minnesota .N7ikings of the National Focrtbdll
League play their home games in Metropolitan Stadium. There are also two
professional ice hockey teams, the Minnesota North Stars of the National
Hockey League, and the Minnesota Fighting Saints of the World Hockey
Association. University of Minnesota sports events. attract crowds io the
campus,

The many. lakes in the residential areas and hundreds more in the.
surrounding countryside offer swimming, boating, and foishing, in summery
and ice skating, ice boating, snowmobiling, ski touring, and ice fishing in
winter. Close at hand, the St. Croix, Mississippi, and Minnesota Rivers
offer excellent opportunities for boating. There are several excellent ski
areas nearby, fish and game abound, and the rolling countryside. is suitable
for bicycling. and hiking. The average monthly temperature is 12 degrees in
January, 45 in April, 73in July, and 48 in October.

Two unique local events a6 the St. Paul Winter Carnivh1 and the Min-
neapolis Aquatennial. The Minnesota State Fair in St. Paul is one of the
nation's largest. A favoi,ite spot for family outings is the Como Pak Zoo in
St. Paul.

The Department of University Relations will provide additional infor-
.411mation abotit the Twin Cities upon request.
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