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'PREFACE
7

Policies and procedures outlined in this manual are for your information and
guidance as a Colorado State University employee. It is your responsibility, to
become familiar with polies of the institution you represent. Please study this
manual carefully and keep it conveniently available for reference.

Any proposed change or addition to the manual (eXclusive. of the Code and
matters that aro already voted by the Faculty or theState Legislature) shall be
approved'by a committee consisting of the members of theFacUlty Improve-
ment Committee, the Academic Vice *President, and the Secretary of the'
Governing Board before being presented to the Governing Board for
approval If a majority of this committee, deem's it appropriate, the proposed
item shall be submitted to the general faculty for approval beforesubmission_to
the Governing Board.

No one manual can answer all questions affecting personnel employed 13! an
institution suchlas Colorado State University, In addition to this manual, the
Personnel Services Office publishes the "State- Classified Person \el Hand-
book;" the Office of Environmental Health Servit'es publishes the "1horkman's
Compensation, Accident Report Guide;" the Office of. Student RelatiOns,
publishes a manual entitled The Rights and RespowibilitieS of Students-and
Student Groups;" and the Financial Systems Department issues various
iinancial procedure manuals. If you have any questions not covered in these
manuals, please direct them to the appropriate'ppropriate administrative officer;

The Governing Board approved the policies and proceddres contained In this
1,

manual on -..14:Hie 20, 1975.

4

1?

Prepared by the Office of University Services
Colorado State University

i 3M September 1975
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HISTORY OF THE11NIVERSITY

Establishment

The' Colorado Territorial Legislature in 1870 passed an act whdrizing
establishment of the institution now known as Colorado State University. The
year 1870 thus is considered the On iversityls founding da and appears upcm.

its official seal. Although the University was founded in y870, the first students
we're registered in 1879.

In 1879, Colorado accepted provisions of the Morrill' ct, passed by Congress
in 1862. This act provided. fologrants of land to endow an institution of,higher
learning in each state. Institutions established under th,e Morrill Act became -
known as land-grant institutions. The and grant for Colorado State University
was 90,000 acres. -
Name of the University

Colorado State University originally was founded as Colorado. Agricultural
College'. In 1935 it became Colorado State College of Agriculture and
Mechanic Arts and in 1951 the name waachanged to Colorado Agricultural and:
Mechanical College. EffectiVe May 1, 1957, thename was changed to Colorado
State University by action of the Colorado General Assembly.

ORGANIZATION OF THE UNIVERSITY

Four Branches of Colorado State University

As a land-grant institution_ the work of Colorado State. University, whether,
domestic or overseas, is done through four agencies:

1. Resident Instruction provides,for 'the basic academic program, including,
Continuing-Ediffalion.

. 2. The Experiment Station is devoted to research in biologidal, physical, and
social sciences.

3. The Extension Service employs. an off-campus delivery system to take
knowledge, from the University to the people and encourage its use in the
solution of practichl, individual, or group problems. Federal, State, and
county governments cooperate to support this function.

4. The Coloradd State Forest Service devotes its effortS, to fire protection,
Insect' and disease control, forest Management,* and tree. distribution.
Headquarters are on the. campus and district foresters'are located in key
locations in the state.

In addition, the_Colorado State University Research Foundation (CSURF)is
incorporated' separately. CSURF performs certain functions in regard to
research activities of the University.

Nine Colleges and graduate School

The University offers_acadernic instruction through nine colleges and the
Graduate School. The colleges are Agricultural Sciences, Business, Enginee
ing, Home Economics, Forestry and Natural Resources, Humanities and Soci
Sciences, Natural Sciences, Professional Studies, and Veterinary Medicin
and Biomedical, Sciences.



qrganizational lines of authority and tesponsibility" pass from indvidual.
faculty; merribers through the department head to the dean of the college
involved.' The dean .has the responsibility for coordinating the activities of the
c011ege with the Academic Vice President and the Associate Vice President for
Research,. 'who in turn are responsible to the. President and 'the Governing
Board.

Intercollege Institutes and Centers

The following institutes and centers function across departmental andtcollege
lines in specific subject matter areas. They are designed to promote
coordination of effort among staff members in the subject areas involved:

Gaieties Institute
.

.1 Nutrition Institute
. EnvirOarnental Resources Center

diRaation Institute
Center for Latin American Studies
Human FaCtors Research Laboratory

Governing Board
.

The Colorado legislature inra77 created the State 'Board of Agriculture,
composed of eight voting members appointed by the Governor for 4-year
terms and two nonvoting advisory members consisting of one faculty member
and one student. .

As 9overning .body of the University ahd ifs four branches, the 'Board is
--resPonsible for selection of a president and must approve all general facUlty
appointments. The Board also approves all salaries and the insti utional
budget, and exercises general policycontrol. All UniverSity-owned la ds are
under Board control. With academic faculty adviCe, t e Board appro es the
'curriculum and confers appropriate degrees or testimonials.

Duties of the President

The.president is the.University's chief executive office and is responsible for
carrying oul rules and regulations of the Board an faculty. Subordinate
officers a,nd employees who are not academic faculty embers are under the s
direction of the President and, in the recess of the oard, removable at his
discretion. He' may also fill vacancies that may be thus created, reporting such
actions to.the Board.

Classification of University Employees

University employees are classified as either members of tlie academic faculty,
administrative-professional staff; or state classified personnel. The academic,',
faculty and the administrative-professional staff,called the general faculty, are
exempt from the State ClassifiedPersonnel System.

' The President of the University is president of the general faculty arid the
' Secretary of the Governing Board is Secretary of the general faculty. The

.'Throughout thq manual the term department head is Meant to include
department chaTh erson.and/or head for both academic and administrative
departments.

2



Academic Vice,President serves as chairman of general faculty mestings in the
absence of or upon request of the President. ,

ACADEMIC FACULTY The academic faculty includes all personnel who
carry academic rank (professor, associate profesSor, assistant professor,
lecturer, instructor, fadulty affiliate), and the follOwing administrative officers:
The President, the vice presidents, the Secre ary of the Governing.Board, the
deans of the colleges, the Dean of the raduate School, the Director of
Admissions and Records, the Direct , of Libraries, the Director of the
Experiment Station, the Director of Dktension Service, the Director of the
Colorado State,Forest Service,-a d such other administrative officers as are
members of the Faculty Council.

ADMINISTRATIVE-PROFESSIONAL The administrative professional staff
includes those. individual3apppinted byte Governing Board .as Officers of the
Board, Officers of Administration, Directors of Administrative Departments,
and all similar designations, and all such professionak assistants to these
officials whose appointments are by, Board action.. Also included are the
professional staff of the Experiment Station, Extension Service, the State
Forest Service, and all professional assistants thereto. Certain research
positions directly related,to the educational process may also be included in
this calegory.

STATE CLASSIFIED PERSONNEL Ali, emplOyeeS not included in the
general faculty are members. of the State Classified Personnel System.
Questions concerning whether an individual show d be appointed to the
administrative-professjonal staff or under the Sta e Classified Personnel"'
System should be referred to theOirector*of Pers nnel- Services. Rplicies.
governing this classification of employees are outline in a separate publica-
tion (State Classified Personnel Handbook).

Academic Faculty Duties
N

GOVERNMENT AND 151SCIPLI E The ,academic fa ulty passes all rules
and regulations necessary to niversity government and discipline. The
academic fadulty also is given s't tutory charge of the lab' ratories and library.
For detailed statutory informat on concerning the Univ rsity, see Q.olorado
Revised Statutes, 1953, Chapte 124, Article 10.

1 '

GRADUATION CEREMONIES' Although degrees are aw riled at theend of
each semester, formal graduation ceremonies are held only at the end of the
spring semester and at the end of the summer session. Participation in these
two com imencement exercises is 6ncouraged by all' cuqy meibers and
administrative and profesSional staY. College deans are responsible for
establiihlng attendance polic[es for their respective unit , with theapproval of
the,Academic Vice President

The University Bookstore handles rentals of caps and gowns.

Faculty.Council

The Faculty Council was established byt the academic faculty. in 1915 The 6
Council acts as a representative body for the academic faculty and performs .

those duties delegated to the faculty by acts of the legislature. The Council

3
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ordinarily meets at 4 p.m. on the third Tuesday of each month duririg the
normal academic 'terns and upon call as necessary during the summer.. The
Academic Vipe President servos as chairperson and appoints &secretary for
the Council (see University Code).

'Standing 'Committees of they culty Council
Steering Committee
Code ComMittee ,

Cominittee on Budgets and Financial Planning
Committee oh_Corarnitteas
Cornrnittee on Intercollegiate Athletics
Committee on Research ,

Committee on Schoiattio Standards
Committee on Student Life
Committee on Undergraduate Admissions and Registration
Committee on Undergraduate Instruction
Curriculum Committee:
Graduate Council
International Program0 Committee
Library Council t ,

Scholarship AwarLVs Committee

*Standing Corfnitte6 of the General Faculty
FACULTY COMMITTEE The Faculty Improvement Com-.
mittee (FIC) is eleed bit the 'general faculty. The committee advises on
matters of concern to the general fac.6Ity;- including such factors as working
conditions, relationthips, recognition, advancement, and other matters which
may be recornmended, to improve effectiV,eness and welfare of the faculty. For)
further details see the FIC section in the University Code. /
FACULTY BENEFITS COMMITTEE The Faculty Benefits Cd mittee BC),
is elected by the general faculty to advise the University a ifiistration
regarding benefit programs for employees. Current benefit programs paid for
bY the University include life, medical, disability, travel, liability, workmen's
compensation, and unemployment insurance. Optional accident insurance,
automobile insurance, and medical insurance for dependents are attallable.
For further- details, contact the Benefits Officer in the Personnel Services
Office. The Faculty Benefits Comwittee consists of six academic fa ulty and
two administrative-professional staff. Two academic faculty are elpc ed each
year. for B-year terms and one administrative-professional staff 'm mber is
elected eachlyear for a 2-year term. The elections are conducted by th general
faculty with terrhof office beginning July 1. Nominations should be submitted
to the Academic Vice President or nominations can be made from the floor.

FACULTY CLUB BOARD' The Faculty Club is an organization for general
faculty and classified personnel 'exempt from overtime dedicated to he socal
and recreational 'welfare of its embers'. The gmterning body of th Faculty
Club is a Board bf Directors made up of representatives of each c liege an
other units on campus. The Faculty Club Bard submits an ann al written
report,to its members.

1.
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Respell. tellftttrat of Persann Mice
. .

.The Director of Pera&met ces het linen delegated garie al of
espoesolity as follows.

ea`s
t

.0ai- n the'centralized employee record fides for all University persortniet
except hourt employees. A computerized personnel data system,ii also
mainteined for accurate ancthmely information pertaining to all personnel-
except hourly'employees..

. .

2 PrOvide a centralized ...Office for personnel processing tor all. UniVersity
personnel, except hourly employees at the beginning and end of ernritoy-
merit wi,th the kjniversity ',. . ...

3 Be responsible', for the .administration o(Uriemployment Compensation
Insurance and Fair Labor Standards programs

4 Administer the University's sick .andannual leave program 40 inclUde officiliE
.

records reflecting earned and used leave. .

.
5. Develop and maintain adequate personnel records 10 support aria Uni-

versity Affirmative Action Plan. '
6. In cooperation with the Faculty Benefits Committee. State Deliartinehl of ,14

Personnel. and the Stat,e Public Ernpioyeef. Reliternent Association
(PARA). be responsible farfrieaerniniitration of all general faculty and Mace
claseified perisonnet , benefits programs Specific -programs include tax
shallerad aririuitias the PERA retirement; plan. State Health Board in-
surance programs. faculty life and trbody insurance policies. and the
health and Medical itiaurarice progt s.
Develop and inaintainadministrahveanii information type manuals to assist
ina acadernib faculty, admini trative-prolessional staff; and slate classified

ployees with personnel or, lems.
a .B0:K.al---irralK4aitli)...1.0100'n'lan maintain liaison with unions and other

' 4riPicriee organizati nit-,:_. -

Is responsible for complian °toted° Stele Personnel Act as
Piolains. 10 the classified Positions Uhl oy niverslty, Specific

dorlinisfralke,tsponsibitities include recruitih9, testing ci , . e ion,
elocoment-t-tiatasiticall0. eiromotion., grievan ces, and disciplinary ap- ,

"Vioritpertaining to state classified personnel,

11

EMPLOYM POLICIES

41:;;Orrile Faculty Tenure POIICy

DEFINITION 'Tenure is the practice of permenenl or continuous at).
poialments For teachers in highereducation., during which their service at a
particular inshltillt0h may be terminated only for tat adequate cause
demonstrated on a bearing before an appropriately selectee faculty committee.
ten rehreinent tor, age, or tcy underlhe extraordinary circurnsInces ae a bona
fide financial' exigency, involving retrenchment or discontinuance of an
academic program or a department of mstruction

ART tONALE --;*"-InSfituebris of higher education are conducted for the
common good not to further the interest of either the individual leacher or
the institution as a whole Thecommon good depends upon the free search for
truth. and 15 tree exposition Tenure is a means, to certain *Ws specifically ra).

5



4

freedom of teaching, reasearch, extension, and of e-xtramural activities, and(b)
a sufficient degree Of economic security to make the profession of university
leaping attractive to men and women of ability. Academic Freedom and
ecollbmic security, hence, tenure, Are indispensable to the success of. an
educational institution in fulfilling itt.singular obligations to its. students and to
society',Faculty who are 'threatenedovith loSs Of tfiair, positions for voicing
sunpoi,ular or innovative views cannot 'effectively a gage in the kind of open.
deliberation and Criticiser esserikal to a free soc y.

POLICIES

1 Faculty members on a regula academic appointment with rank of assistant
professor or hignerakall be considered for.tedure based upon evidence of
capability for eignificant professional contributions'. The necessity. for any
Particular advanced degree as a prerequisite for tenure shall be decided
upon by the faculty of the department concerned. The requirement for a
particular advanced degree may vary wahine department depending upon
trio responsibilities of sespabific position. -.

2 The decisive to award tenure may be made after two years from initial
appointment. However, a normal probationary period before the award of
tenure is six years of continuous employment for faculty initially appointed
as assistant professors, four years of continuous employment for associate
professors. anctihreo years of continuous employment for full professors.
The total period of full-time service prior tb.the acquisition of continuous
tenure will not exceed seven years, including all previousMI-time service at
the University with the rank of instructor brhigher. Timeon sabbatical leaveshall be included.

3 In exceptional ca'ees, where the newly appointed faculty member has the
rank of professor, the professor may be recornmended for tenure im-
mediately, in line with proviaiOns stipulated** departmental codes. It- is
recommended that at least Avo-thirds of the eligible voting faculty in the

1/4, 'department involved apPrO4O. .

4 service counted as part of'probatibeary period foracq Writ tenure at other
institutions may'be 'courited at this institution. The,probationary period at
this institution may exstand to as much as seven yearszeven if the totarfull-
time service in tha,prefession thereby exceeds seven years: the terms of
such extension will beatated in writing at the time of initial appointment.
Whep a faculty member has held a temporary or special appointment as an

uher, assistant professor, associate prO5essor, or professor at
Colorado ,a n'Versity and is subsequently appointed to a regular
faculty position, up to ears of the earlier appointment may be
considered as .part of the probationa d.

6 Any leave approved by the Governing, Boardifor a pe exceeding one
year shall normally count as .sa..part of the probationary pen .

when the leave is o.1 such a nature tht the individual's development as a
faculty member while on leave cannot be *feed, or when the leave is for
purposes other than scholarly, the tenure decidion may be postponed for a i
period equal 'to the length of the leave. The relatieti of the leaVe to the \
individual's probationary status shall be determined and recorded prior to'
the leave.

7 Regular employment,prior to February 1 shall, at the end of the 30th day of
June immediately following be counted as, :a full year of service, When the
fegutar appointment begins on or after February 1, the period ending with

vs...
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the 30th day of June immediately following shall not count as any part of the
probationary period!'

8. Service without tenure shall apply toward, sabbatical leave and all other
faculty benefits and privileges.

9. The foregoing .regulations apply to administrative persOnnel who hold
academic rank, but only in their capacity as faculty members. When a
faculty member holding an administrative appointment flr which additional
compensation is provided either relinquishes oils relieved of administrative
responsibility, salary may be reduced to properly conform with his or her
non-administrative responsibility, upon recommendation of appropriate .

administrative officers and with the approval of the Governing Board. Where
an administrator alleges that a consideration violative of academic freedom
signifiCantly contributed to a decision toterminate his or her appointment to
an administrative post, or not to reappointthe individual, he or she is entitled
to the proddeures set forth else where in this Manual in regard to academic
freedom and due proces5......----1

CONDITIONS

1 The conditions and expectations of every'appointment shall be confirmed in
writing. Any subsequent modifications of the appointment shall also be
confirmed in writing after the faculty member and the administrator have
mutually determined the new conditions. The faculty member shall receive
a copy of these documents..

2. All academib faculty members who are on regular appointments and have
not acquired tenure, all faculty members on temporary or special ap-
pointments, and attinstructors shall be appointed on a Contractual basis not
exceeding dhe year.

3. If the department head does not prose to reappoint a person serving on a
contractual basis, the faculty member shall be informed in writing that the
contract will not be renewed by March 1, at the latest, during the first year of
employment, by December 15, at the latest, during the second year, and at
least twelve months before the expiration of the 'appointrrient in succeeding
years.

4. The head of the department and the faculty.member on probationary status
are jointly responsible for discussing, at least once annually, prior to the
time for dedision, the faculty members 'development and fitness for the
position involved and prospects for eventually acquiring. tenure. The
department head: shall provide the facUlty member and the dean of the
college concerned a written summary of the evaluation at the time of the
conference.

5. The administrator shall make every effort, to encourage and assist the
faculty member to,..fulfill the conditions which will qualify him or her for
tenure. Unless the._ faculty member is otherwise informed at the time of
employment, each reappointment and promotion shall be interpreted as
implicit progress toward acquiring tenure.

6. Each administrative unit is responsible for making explicit at the time of
employment to the faculty members in that unit the conditions` -which
normally must bemet for the acquisition of tenure, the procedures by which
tenure.is awarded, denied, terminated or withdrawn, and the procedures by
-which the faculty member may challenge such decisions.

7. Any decisiOns made at the departmental level on tenure, promotion, salary,
and other conditions of -emplo_ymenr will not be reversed by higher

7
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administrative levels unless prior notification is given to the department and
opportunity furnished for a reply to the reasons for reversal.

PROCEDURES t
1 I The granting or denial of tenure_shalt require recommendation by a majority

vote of the tenured members of the department, or by a majority vote of a
duly elected committee of the tenured faculty. After a recommendation is
received from the tenured faculty, the department head, dean of the college,
or the Academic Vice President shall reverse a recommendaticin only for
compelling reasons whiolki shall be stated in writing to the faculty Member
and the recommending bUdy. In the event of disapproval, the:recommen-
dations of the faculty of the depart) ent with statements of reasons for the
recomthendatias shall be submitted to higher administrative levels for
consideration at those levels.

2 When the Governing board haepasted upon a recommendation relating to
tenure for .a faculty member, the Secretary of the Board shall notify the
faculty member immediately in writing of the action taken, The Governing
Board and President- should, on questions of faculty status as in other
matters where the faculty has primary responsibiyity concur with the faculty
judgment except in rare instances and forcompelling reasons which shall
be stated in writing.

3. Reduction in salary When effective,for all.faculty. shall not be considered as
conflicting with this tenure policy when such reductioh is In line with other
current reductions.

4. Acquisition of tenure carries certain privilegesz..nevertheless, by. mutual
agreement between a faculty meml5er and the appropriate administrative
officers, the salary.andioremployment status of a faculty member may be
altered. Any change in salary or employment stays of a faculty member
which does n_ ot rest upon mutual agreement with the. administration shall be
susceptible to test by aRpropriate due process procedures ds outlined
elsewhere in the Manual. -

Problem resolution' and Appellate Procedures

POLICY The policy of the University is to provide for equitable resolution of
problems affecting members of the general faculty. Time is of tlae essence in .

the procedures which follow.

The policy includes: ,

1.-Resolution of problems within the faculty. Member's immediate ad-
. ministrative unit whenever possible.

2. Provision for internal. appeal beyond the faculty member's immediate
administrative unit.

3.Provision for appeal to a professional Hearing Examiner.
4. Provisi;ba for collective action within a department or equivalent ad-

ministrative unit.
, .

PROBLEM RESOLUTION PROCEDURE = The procedure for resolving
problems will be utilized by the individual faculty 'member. an.d by the.
immediate adminiStrator to resolve ahy matter which 'may arise. A,faculty
member may initiate the proCedure to resolve any problem which may involve,.
his or her employ yelationships or which- may arise out of possible

'.8
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sanctions. An administrator will initiate the problem resolution procedure in
dealing with any problems involving the employment relationships of a faculty
member, as well as any issue involving possible sanctions applied to a faculty
member. If a problem. or arises between a 'faculty member and an
administrator above the immediate administrator, the matter will be handled
between the faculty member and the immediate administrator, following the
prOcedure contained herein. When several, faculty members within a depart-
ment or equivalent administrative unit are invaW8d in a common problem or
issue, they may collectively pursue the matter through this procedure and the
appellate procedures which follow. The term "faculty member within this
policy and associated procedures shall be understood to include the several
facultymembers ihvolVed in a common problem or issue. Issue§ or problems to
be resolved by this procedure shall be initiated by the faculty member or the
administrator within four working weeks of the time the issue or problem
occurs or becomes known to the initiator. However, this time limitation does
not preclude the introductidh of earlier incidents alleged to be contributory to a
pattern of behavior. Time is of the essence in this procedure, except thatthe
administrator and faculty member involved shall take sufficient time for
effective communications about and possible settlement of the issue or
problem. It is expected that actions will be taken as soon as possible at each
step of the procedure, recognizing that stated time limitations are maximum,

Step One -- A faculty member may raise any issue or problem involving
.employment relationships, applied sanctions, or denial of tenure with the
administrator in an informal conference within four working weeks of the
occurrence of that issue. Prior to taking action, an administrator will diScuss
any issue or problem' concerning employment -relationships, contemplated
actions to apply sanctions, or denial of tenure with the faculty member in an

''.:Informal conference arranged-for that. purpose. If the issue or problem is
handled to the satisfaction of both the faculty meinber andthe administrator in
the course of the informal conference, the matter is resolved. The results of the
conference are to be summarized in writing by the adminietrator and signed by
both parties involved, with a copy to the faculty member and a copy filed.

Step Two If the issue or problem cannot be resqlved satisfactorily through
one or more conferences devoted to this purpose, the initiator will state the
circumstances involved in writing and present this to the other member within
two weeks of the last of the informal conferences. The other member will
respond in writing within. two weeks 1pf receiving this letter from the initiator.
This formal exchange of allegations and responses is intended to identify.the-
issue existing between the facultIY member and the administrator and should
contain the specific allegations and responses without reference to the content
of the informal conferences.

...

INTERNAL APPELLATE PROCEDURE Step Three Either party to a
dispute, formally stated and answered in writing in accordance with Step wo,
may appeal ih writing to the.administrat'tveofficer. above the adrni stratOr
involved fora review and determination of the issues. This action must be taken
within Jour working weeks after the date of the Step Two written response.

The administrative officer may' investigate the issues and may informally
discuss them with the faculty member and the administrator concerned. After
whatever 'preliminary investigations and informal discussions he 'or she



chooses to conduct have been completed, the administrative officer shall
convene a formal hearing at which the faculty member and the administrator
shall present facts and arguments relative to the issues or problems in dispute.
Any information or fedts apparent in the Step Two statements, plus any jointly-
stipulated facts, shall be utilized in the hearing and will not be presented again
during the hearing.

The administrative officer's decision, together with a summary of the formal
hearing, shall be transmitted to the faculty member and administrator in
writing, no more than four working weeks after the date of written appeal. Both
the summary and the decision shall be filed. "

Step Four Either the faculty member or the'administrator may elect to appeal
the administrative officer's decision by' referring the matter 'in writing to the
Disputes,Officer2 within four working weeks after receiving the administrative
officer's decision in Step Three. The Disputes Officer will investigate the matter
to determine if substantial justice has been done, that academic freedom has
not been violated,, and that there are no procedural defects in the process to
tchis point.

The Disputes Officer may make .a determination on these matters,. or may
utilize a review committee, as provided for below. lithe Disputes Officer makes'
a determination on these matters, he or she must advise the parties involved of
the determination within four working weeks of receiving the written appeal. If
the Disputes fficer tqtilizes a review committee, or if his or her determination is

ir challenged by ether party, the Dispute Officer- will convene, within four
working weeks o receiving the wri peal or the challenge of his or her
determination, a review com>ttee from the Disputes Panel to investigate the
matter. The challenge of tiie Disputes Officer's determination must be within
four working weeks of receiving this written determination. The review
committee will 'kiold e closed hearing, at which the faculty member and the
administrator may testily ,and, introduce evidence and witnesses and may
cross-examine a rebut. The record of the hearing at Step Three will be
available to the re iew committee. Hence, the major purpose of the review
committee hearing ill be to receive arguments, based on the evidence,
relative to justice, academic freedom, and procedure.

'During the hearing, the fgculty member may be accompanied .by a fellow.
faculty member of' his or her choosing to assist in the presentation. The
administrator may be accompanied and assisted in the same manner. If a legal
question arises during the hearing; it will be the responsibility of the Disputes
Officer to secure the answer and advise the committee.

After the hearing, the committee will meet in executive session, with the
Disputes Officer participating ex officio but wjthout vote. The committee will
decide if the matter has been handled adequately with respect- to justice,
academic freedom, and procedure. The committee will decide whether the
matter has been h'andled .adeqaately, and its decision, along withothe votes'
count within the committee, will bibconveyed by the Disputes Officer to tne
faculty' member and administrator involved in the decision, the whole process-
to Occur within ten. working .weeks of receiving the Step Four appeal or the
challenge of the Disputes Officer's deterrni,nation. Where -a five-person

2See "Dispqtes Officer section.

a
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committee is used, if the committed vote is unanimous (5-0) or substantial (4-
1), the case is closed. If the vote is a simple majority (3-2), either party may
requdst, in writing to the DisputesOfficer, an appeal to a Hearing Examiner, an
individual outside of the University qualified to hear the case and make
determinations about 'it. Where a three-person committee is.used, if the
committee vote is unanimous (3-0), the case is closed. If .the vote is a simple
majority (2-1), either party may request, in writing,to the Disputes Officer, an
appeal to a Hearing Examiner. The appeal to a Hearing Examiner must be
submitted within four working weeks of the finding of the review committee.
Costs of the services of the HearingExaminer shall be borne by the University.
Upon receipt of the written request for such appeal,the Disputes Officer will
initiate the procedure set forth in Step Five. Ifthe Disputes Officer makes a
decision redarding the Step Three finding, arid if this is not appealed further
or if the Hearing Committee makes a decision regarding the Step Three finding
and the Committee's decisi,on capot be or is not appealed further then the
decision shall be implemented by the fresident of thp University.

APPEAL TO HEARING EXAMINER tep Five Selection of the Hearing
Examiner will be initiated by a request fr rn the Disputes Officer tb either the
Federal Mediation and Conciliation Ser ice or to the American Arbitration
Association to supply a list of five individu Is Fi the geographical area who are
qualified to hear and judge an academic dlispute. These qualifications refer to
evidence through education and experience bf established capacity 10 hear'
and make determinations about the isa e in dispute; registration with the
Service or Association is such evidenc . Hpyveyer, the qualifications'par-
ficularly require knowledge of academi'c affairs, best evidenced through

(holding, or having held, an academic position. f

When these names are submitted, the Disputes Officer will meet with the
faculty member and administrator concerned, and these two individuals will
successively strike off one name at a time from the list until it is reduced to a

-Single person, who will be the Hearing Examiner for the dispute. Reasonable.
time will be accorded to the faculty member and administrator to investigate
the backgrounds and qualifications of the individuals onthelist.

The Disputes Officer will arrange with tne selected Hearing Examiner to
appear on campus to conduct a closed hearing: at which both the faculty
member and the administrator can introduCe evidence, testimony, and cross-
examine any witnesses who are called. HOwever, evidence and testimony
developed during Step Three and the Review Committee hearing will be
introduced by the 'Disputes Officer,. Thel Hearing Examiner will preclude
restatements of evidence and testimony alr dy in the record except where the
Examiner decides restatement would be esirable.

During the hear:111g, the faculty,membe may be accompanied by a fellow
faculty member Of his or her choosin to assist in the presentation. The
administrator ,may be accompanied an assisted in the same manner.

After conclusion of the hearing and examination of any exhibits of summaries
subsequently filed by either party with permission of the Hearing Examiner, he
,6r she shall make a ruling on the issues raised. The EXaminer shal also indicate
what corrective action, if any, should be taken. The ruling and award shall be
binding.upon the individual faculty member, the administrator, and the Uni-
versity administration, subject to approval by the Gbverning Board. .

--
11

1 9



When the Hearing Examiner's ruling and award are retpived by the Disputes
Officer, they will be referred to the President of the with comments
and or recomMendations . as appropriate. The President shall place. the
Hearing Examiner's report on the agenda for the next meeting of the Governing
Board.. At that meeting, the Board may approve the report,- take no action on it,
or disapprovelhe report. If the Board approves the report or chooses to take no
action on it, then the Hearing.Examiner's ruling and award shall become final
and binding. In such circumstances, tip President will initiate implementation,
directly or through other member of the administration. If the Board
disapproves the report; it shall indicate its disagreements with specific parts of
the ruling and award and shall also state the desired changesor modifications
in the ruling and/or award. The changed or modified ruling and/or award shall
then become final and binding, and the President will proceed to implementa-
tion as before.

In cases involving dismissal for academic faculty, implementation shall occur
according to the third condition described under "Academic Faculty Tenure
Policy" and for the administrative-professional staff, in thirty days following
date a decision is reached.

DISPUTES OFFICER = The Disputes Officer shall be a member of the faculty
who is nominated by the Faculty Improvement Committee and approved by

. majority, vote of the general faculty. The term of office shall .be for one year,.
with no faculty member eligipie to serve more than three consecutive years.
The Dispu Officer shall be provided one-half released time from other
duties,,sutlect to review. The Disputes Officer shall.have held a Colorado State
University faculty position throughput the five years immediately preceding
the appointment and shall not currently hold an administrative position at
Colorado State University.'

The Disputes Officer shall have general responsibility for the effective
operation of the problem resolution and appellate procedures. This requires
exercise of general surveillance over the system, monitoring on-going
experiences as they occur.' As part of this responsibility, the Disputes Officer
will make an anntial report to the general faculty, and make recommendations
for improvements Or strengthening of the system based upon the experiences
under it..

The overall objective of this system for the resolution of problems, including
appeal, contemplates that problern8 be resolveeqUitably at.the earliest stage
possible. The Dispute's Officer is expected to be available to give advice and
counsel to faculty. membersiand administrators with respect to problems or
issues.whictioCcur. In.particular, the Disputes Officer shouldengagewidely in
mediation and conciliation efforts in order to facilitate the early, equitable
resolution of problems affecting faculty members:,

4For the purpose of this paragraph and the' "Disputes Panel and Hearing
Committees" section, administrator is -defined as the President; ,vice
presidents; including associate and assistant vice presidents; secretary of the
Governhg Board/ deans of colleges and the Graduate Shcool, including

:associate and assistant deans; directors of admissions and records, libraries,
Experiment Station, Extension Service, and Colorado State Forest Service;
and academic department heads. .

1.
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. DISPUTES PANEL AND HEARING COMMITTEES -- Each ar, a University
Disputes Panel 'of 50 faculty members will be randomly se ected from the
general facultyof the University, exclusive of all faculty holding administrative
positions. The Disputes Officer will supervise the selection of the Disputes
Panel.

A Risputes Panel will exist for one academic year or until it, has been
completely utilized in less tlan one year. In the lattfacase, a new panel will be
randomly selected to complete the year's activitie7 A special panel will be
selected from faculty on summer appointments in the event there is need,

Any faculty member on the Disputes Panel who serves on a review committee
during the existence of that panel will be discharged from the panel and not
further considered for service during the existence of the panel. In addition; the
name of each such faculty member will be removed-from the lists of faculty
from which the random selection for the folloWing two years' Disputes Panel
will be taken.

Faculty members selected, for a review committee.are normally expected to
serve on that committee. However, in special .circumstances, the Disputes
Officer may dismiss a faculty' member who presents a suitable basis for not

. serving.

Each review committee convened in accordance with Step Four of this
proCedure dealing with non-renewal of contract, dismi'Ssal, or a collective
complaint by a group shall Consist of five members. One member will be
nominated by the faculty membEr involved in the dispute, and a second
member Will be nominged,by the'adcninistrator involved in thedispute: Neither
of these nominated members shall hiold, an administrative position at the Uni-
versity. The faculty mernbbr and the administrator shall be responsible for
securing the consent of ktheir own nominees for, .services on the nearing
committee and for transmittal of the names to the Disputes Officer, The three
nonpartisan members of the review committee willstqa randomly selected by the
Disputes Officer from the University Disptites Pane The name's of the faculty
members'So selected for the reviewcommittedwill be transmitted to the faculty
member and administrator involved: The faculty member and administrator
shall each have one preemptory challer4e to the nonpartisan members of the
review committee, The Disputes Officestwill remove any review committee
member so challenged and replace him or by random selection from the
Disputes Panel,

.

Each review committee convened in :accordance with Step Four -of this
procedure dealing with all other matters shall consist of three members,
randomly selected by the Disputes Officer from the University Disputes-Panel
by the same. process as described in the prpvious paragraph.

In addition to the preemptory challenges, either party, to a, dispute may
challenge other. nonpartisan members of a' review committee, but bnly on
allegations of lack of objectivityon the issues for consideration. Such
challenges Shall be made In writing to the Disputes Officer, who will make d
determination of The desirabtlity of removing the rhember'on the basis of the
challenge. Should such a challenge for cause be svccessful, the Disputes
Officer will randomly select a replacement from the University Disputes Panel.

Preemptory challenges'M ay be made only to the originally selected nohpar-
.

tisan members of .a review Committee and shall not be Made to replacement
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members. Challenges for cause may be filed with respect to any nonpartisan
review committee members. Faculty members \removed from a review
committee through challenge shall continue on the Disputes Panel for the term
of the panel.

Each review committee, in consultation with the Disputes, Officer, shall
detdTnine its own procedure and select its own presiding officer, who may be
the Disputes Officer, (In no case, however, shall the Disputes Officer have a
vote On the committeer.) In case of uncertainty over inteipreting the policy in
the Staff Manual, the FIO will be consulted. It may, in turn, consult the members
of previous Faculty Improvement Committees to determine the intent behind
any unclear passages.

CHOICE OF FORUM There are agencies on campus, such es the Human
Relations. Committee, with procedures for investigating and, as appropriate,
recommending adjustments of problems affecting members of the faculty.
There.may be other such agencies or procedures developed in the future. The
problem resolution procedure described herein, including the appellate
provisions, is broadly drawn lo mencourage feculty embers to utilize it. The
reasof for this is the provision of, ultimately, an impartial and binding decision.
In the,interest of equitable resoAtion of probl,erns or issues involving faculty
members, as expeditiously as possible, faculty members shall make a unique
choice among the various Prdcedures available to initiate the resolution of
problem, intjuding this procedure.

DISMISSAL OF TENURED FACULTY FOR OTHER THAN UNSATISFAC-
TORY SERVICE If faculty members must be reduced because of emergent

- financial conditions or because of other emergent conditions, following the
dismissal procedure outlined herein shall not be required, but first reduction of

, . humbers Shall be among faculty'members who have not acquired tenure,,,so far
this policy is compatible with maintaining and improving efficiency of'the

OrAversity.

E eptions to the dismissal procedure outlined her n mhy be necessary in
cases of gross immorality or treason, where the lac are admpted, In such
cases, summary dismissal may be-made by the President or by tr)e GoVerning
Board at their discretion.

VOLUNTARY :FERMINATION In.consideration of the welfare, of students
and of the University, it is.understood thata faculty member will not voluntarily
terminaTe his or her tenure during any semester and that he or shewill give not
less ,trign a 30-day notice of intention to resign.

Academic Freedom

POLICY The policy of the University is to foster and maintain an
environment, in which the professional activities of. faculty .are encouraged
thrdugh freedom to pursue such activities,.

CONCEPTS

1. A faculty member is entitled to,learn and to teach in the,classroom what
scholarship suggests is the truth in his or her particular field of expertise.

2. The faculty member is entitled to freedom of research within the confines of
the stated conditionsof agreements'with the Institution and/or oonfract or

.%
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proposal parameters, if applicable. This freedom extends to publication of
results.

3. A faculty member is free to question that which is believed to be settled.
4. The freedoms granted by the First Amendment to the Constitution of the

United States are applicable to the faculty member, both as an academician
and as a citizen.

5. The major purpose of the University Administration is to provide an
atmosphere conducive for teaching, research, and service. Administrators,
therefore; must protect, defend, and promote academic freedom as a
necessary prelude to the free search for and exposition of truth and
understanding.

6, A faculty member is a citizen, a member of a learned profession, and an
offiber of an educatiOnal institution. When speaking or writing as a citizen,
he or she shtvld be free from institutional censorship or discipline, but this
special position in thecommunity imposes special obligatidns. As a person
of learning and an educational officer, he or she should remember that the
public may judge the profession and the institution by his or her utterances.
Hence the individual should at all times beaccurate, exercise appropriate
restraint, show every respect for the opinion of others, and make every effort
to indicate that he or she is not an institutional spokesman.

'Responsibilities of the General faculty

POLICY. The policy is to facilitate the scholarly activities of faculty thrbugh
delineation and understanding of the levels and general standards of
responsibilities incumbent on the faculty at this University.

RESPONSIBILITIES AS A PROFESSOR To seek the truth and state the
truth, as the professor sees it, within his or her area of specialization. This
involves keeping abreast of developments in the speciality and creative
activities to contribute to such developments, including publication of results,
I ntelrectual honesty requires critical self-evaluation, objective judgment about
the work of others, and respebt for the work and evaluations by others.

To foster relationships of confidence ancNiutual respect with students while
encouraging and guldingistudent learning.1-ligh scholarly standards require
the communication of both the_ professor's views and opposing views, g's
appropriate, within the subject matter of courses. Evaluations of,...studentS'
efforts should be fair, objective, and directed toward enhancing the learning
process. Improvements and innovations in the teaching-learning processes,
are a responsibility of the professor.

Tort. accept his or her Share, of faculty responsibili-6es for tile, internal
governance of the University.

RESPONSIBILITIES AS A EROFESSI'ONAL To:think and act aS a member of
the academic'profesSion at Colorado State University. Special responsibilities;
both specific and implicit, of ari ethical and professional nature are involved.
These include the requirement to be accurate, basing views' upon,schOlarly
preparation and carefully identifying opinions or other extrapolations from
such foundation, lb particular, the professional and ethical considerations
require appropriate restraints upon such.views, together with respect for the
views advanced by colleagues,

15
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To exercise accuracy, judgment, and restraint -in public and University
statements knoWing that the profession and the University will be adjudged-by
such statements. Moreover, extreme care should be exercised to particularize
such statements as one's own, eliminating all possibilities for interpretation as
official statementp of the University.

RESPONSIBILITIES AS A NIVERSITY EMPLOYEE -- To accept and be
guided by the applicable appropriate policies and procedures of the State..
of Colorado and tti overning Board, the. Administration on the University,
established institutons of faculty self-governance, and the adopted. Code of
the administrative unit,

To determine that the amount and character of any work done outside of the
University is subject to the individual's responsibilities to the University and
consistent with scholarly and professipnal standards.

Guidelines on Teaching Responsibility

The teaching responsibilities of the cd6ulty are among these many areas of uni-
versity life which have frit. generation's been a part of the unwritten code of a
"community of scholars." It seems appropriate to set forth these respon-
sibilities in the form of illustrative statements of desirable practiceThese
guidelines are by no means 'exhaustive regarding faculty responsibilities to
teaching and learning. The tperformance of the faculty in meeting the
expectations contained in them shall be taken into consideration in deter-
mining salary increases, tenure, and promotion.

1. Faculty members are responsible for' stating clearly the instructional
objectives of each co,urse they teach at the beginning of each term. It is
expected that faculty will direct their instruction toward the fulfillment of
these objectives and that evaluation of student achievement will be
consistent with these objectives. Faculty members are respc5nsible for
orienting the content of the courses to 'the .published official. course
descriptions.

2, Faculty members are respoinsiblefor informing students of the methods to
be employed in determining the final course grade and of any special
requirements of attendance which differ from the attendance pglicy of the
University.'

3. The faculty member is responsible for the assignment of.the final course
grade. The assigned grade should reflect the:performance of the student in
the course commensurate with the objectives of the course.

4. Graded examinations, papers, and other sources of evaluation will be
available to'the student for inspection and discussion. These should be
graded promptly to make the. results a part of the student's learning
experience. The results of these evaluations will be retained for at least one
term to provide the opportunity for review.

5. Faculty members are expected to meet their classes regularly and at
..ischeduled times. In case of illness or emergency, the department head

. should be notified promptly.
6. Faculty members are expected to make time .available for st 1:lent cCn-

ferences. Officehours should be convenient to both students an instructor
with the opportunity provided for prearranged appointment Available
conference time should be communicated to students.
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7. Faculty members are expected to have their teaching periodically evaluated
by self, student, or peer evaluation.

Classroom Behavior

The blassroom instructor is responsible for controlling the conduct of the class
and the demeanor and behavior of the students and in exercising classroom
discipline, subject to accepted departmental, college, an'd University stan-
dards and practices.,

University policy permits only enrolled students; persons attending with the
permission of the instructor, and administrative personnel of the University to
be present in a clagsroom during scheduled classroom periods. Use of
classrooms- during nonscheduled periods and other areas of academic
buildings is 'permitted only in accordance with departmental, college, or Uni-
versity practices.

University policy, prohibits all forms of disruptive or. obstructive behavior or
.demonstrations in classrooms, teaching and research laboratories, and offices
or meeting rooms of academic buildings during periods of scheduled use, and
prohibits any form of demonstration in the building or.on the grounds which :\
disrupts ;regular and authorized use of any University facility.

If an unauthorized person enters or is present in a classroom or other
instructional or research area during periods of use, the faculty member in
charge shpuld first ask the person to identify hirriself or herself and then ask the
per'Son to leave. If the person refuses to leave, the faculty member should tell
the person that he or she is in violation of University rules andis subject to
discipline. If the person then continues to refuse to leave, the faculty mern5er
should call the University Police Department.

If any person disrupts the orderly. conduct of any class, laboratory, or similar
activity, or makes threat thereof, the faculty member should warn the person
that such act is not 9nly in violation of University rules but is in yiolationof State
law, and that appr5priate University and legal action will betaken. If the person
refuses to desist, the facultY member should call the University Police
Department. -

. , . .
.,

The faCulty memberzshould seek to obtain the identification of the person or
persona involved. The faculty member is not oblig-ated to continue a claSs
when his or her safety or that of the students is threatened.

. ,.:

Smoking in class is prohibited in specific classr'ooms : and teaching
.

'laboratories. and is posted accordingly. Smoking is discouraged 4 n all other
classrooms and teaching laboratories. The faculty member should discourage
smoking if any member of the class objects,

, .. .

Basic Types of Academic Faculty Appointments

Four basic types of appointments are used for meMbers'bf the academic,

faculty, whether domestic or overseas. These are regular, temporary, special,
and transitional. Only individuals with a regular appOin ment are eligible to ,

that only temporary
appointments can be given individuals in an affiliate positi a visiting
faculty position. Following are, the major characteristics 'if pe of
appointment
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REGULAR Individuals with a regular appointment who serve satisfactorily
for a specified period (see section on tenure requirements) shall be eligible to
acquire tenure.'Only full-time appointments as professor, associate professor,
assistant professor, and instructor, or equivalents, may be of this type.

Enrollrnet.ip /the retirement program is mandatory. AlSo` individuals with a
regular appointment are eligible for all other fringe benefits.

SPECIAL : Only full-time appointments with .a specific ending date may be of
this type and normally are given in the following situations:

12-1'he individual to be appointed will have responsibilities pertaining primarily.
to research in positions dependent uponthe University's obtaining outside
financial resources essential for continuance of the particular type of
research involved.

2. The individual to be appointed will have responsibilities pertaining primarily
to instruction (a)as a member of the staff of an overseas projecl, (b) as a
replacement for someone assigned to an overSeas project, tr (c) as a .

member of the staff of an theinstructronal program dependent upon the
UniversityLsobtaining out de financial resources essential for continuance.
Of the instructtOnal pr ms involved.

.

3. To individuals with responsibilities prirriarily.rerated to instruction and
appointed with the title of lecturer.

Individuals receiving special ,appointments are required to enroll in*the
retirement program, These individuals also are eligible for all fringe benefits,
but-are' not eligible for tenure or qabbatical leave.

TENCORAVIY ,Temporary appointrtients are used when one or more of the
following situations is encountereck:,

1. The indivi,plual is appointed for a speCific period of time, at the end of which it
is anticipated that employment at the University will not be renewed fbr the
foreseeable future.

.
`2, The individual is appointed for less'than an academic year or for pare-time

employment throughout an acgterhic yea'r.

Individuals, receiving temporary appointment for one semester or less
ordinarily are not enrollbd in the retirement program. Under special con -.
ditions, it is possible for such persons to enroll'in this prOgram. Individuals
appointed on a temporary full-time basis for more than one semester are-
required by Colorado law to becbme members of the :retirement program.
Temporary employees receive limited fringe benefits and are.not eligible for
tenure.

'TRANSITIONAL This type of appointment is available only to individuals
eligible for retirement under PERA, Following are some of the more important
features: '
1. The transitional appointment is an intern step in the retirement process

that may be considered by'facuity who have not reached age 65, .

2. A contract:involving transitIonal provisions must be mutually acceptable to
all parties involved.

3. A faculty mernber with tenure retains tenure during the transitional period
for the amount of embloyment specified in the contract.

1

2 6



4. A faculty member on a `transitional appointment is considered for pay
increases on the same basis as tuiltirrie faculty, proportioriate to the stope
oi his or her apPoiniment,

-5 Life and medical insurancetind sick and annual leave are the same as for
fulttene faculty,

6 The employees contribution usually paid to PERA is depositecrin an
investment account to the creel' of the faculty member..

7 . Full retirement al the end of the fiscal year following the 65th biil'iday is the
same as fOr

An ihdoviduarinteresied in a transitional appoint ern Should contact the
Personnel Services Office to determ the specific conditions for his or her

Other Kinds of Acedernfc Faculty Appo ants

DEPARTMENT HEADS *Department heads usually hold 1 °nth ap-
Pointmenis while u .ollice, however.. when their service as depar tlne It head is
terminated they snail return to 9-month faculty status Unless there

Iticienf reason not to do so as determined by the appropriate ad attars
I

JOINT APPOINTMENTS Joint appointments should only be made When the
professional activities of the individual concerned normally fall, to an
appreciable degree, within Me- Purview of Iwo departments Personal
preferences of the inctividrial are not :sufficient reasons to futility a joint
appOintment

AFFILIATE FACUL TY -- It is poasible to appoint as members of the academic,
faculty, individuals WOO possess training and experience Useful to the Urie
versity's teaching and research program: and. who are sett ernployed or
employed on a.. full-time basis by an organization other than the University
These individuals receive a Fatuity Affiliate idle and do not receive a stipend
from ine acadernic department in which hey hold an affiliate title,

.
Affeiale appointments may be given to a member of the University
adrninistrativeprolessional stafl it the qualifications of that individual for the
duties and responsibilities in question are Mudded to be acceptable The
mariner in which the salary for Stith person is di:Opted would not be changed
because 01 me affiliate appointment .

.

Discretion shciuld he Used when recommending individuals to be affiliate
eriernOrOal The academic faculty. Such a recommendation Should be made
only when a reasonably. strong and continuing relationehip b.elween the
individual ardThe department can b d'eatablished, The treiningand experienee
dt the individual Otould be such at to support Of a direct way theOnagrant Of the
department codeernea and the activities of theindiVidual should be Otal-that
m tarie an appropriate measurable contribution to:the:achievement of the goals
of the department exists It; for any reason, an indiViduel appointed 10 elfiliele
;acuity erierribeirseepes unOle to continue to contribute actively to the program

the department concerned the affiliate appointment should be terminated at
me time

Ackblional chferKletisecs 01."etbhate faculty appoammectis are the o

ne initial atliitote attpeinteeenl shall be for a period of' one year, and
s_siosequent'appointmenttven bb. made for a term as long as four years. it
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desired. Failure tO reappoint at the end of the peribd of time in' question is

consequently, the n me of the individtial concerned is 'removed from the
\ctaconsidered to beve pivalent to resignation from the affiliate position and

fadulty roll: All affiliate appointments are Classified as temporary. .

2 A recommendation for an affiliate appointment iS processed in the 'same
manner as a recommendation' for a regular faculty appointment.

3 A lomat resignation from an affiliate appointment is required when
'- apfropriate J

ik . .

VISITING FACULTY Individuals- who are.members of the academic faculty
for a short period of time while on leave fro institution of higher
education or private agency should be given a visiting apointment if salary
arrangements are to be made. or an affiliate appointment if -Do salary
arrangements are needed,

.

- Visiting apppintmentt may he made for any rank. The criterie used to
determine the rank to be recommended are the same as those-applied when
determining the rank of a regular member of the academic faculty. Visiting

*. faculty are always temporary appointmentS. ;

.
.

* EMERITUS FACULTY --.-- Academic appointees who have completed ten 00)
.

years or more of regular full-time service on .thefacUlty Of Colorado State Uni-
Versity shall be eligib. be time of their. retirement for an emerituslitle
equivalent to their higt professorial rank. Academic personnel who have
held administrative posi Jons (Including department head) for five years or
more shall be eligible 1 the emeritus title, for both positions. Personnel
holding an admi,rustrative-professional appointment only for ten(10) years or
more shall, at the lime of their retirement, be bligible for an emeritus title
reflecting their highest administrative profesSional offiCe. '
The individual requests emeritus status at the time he or she formally files
retirement application With the Personnel Services Office:

The Personnel _Services Oirector initiates the, Personnel Action Sheet
designating emeritus status. The Personnel Action Sheet is approved by the

, appropriate vice president and the President; final action is taken by the
Governing Board.. Emeritus personnel will continue te be listed- in the Uni-
versity catalog

Criteria for Academic Faculty Promotion
6

Establishing definitel.ules foreudging success in teaching and creative work is
()Oilcan. and perhaps no set of rules can be entirely satisfactory. Acaderhic
degrees give some information, thoegb inacitrliquate, regarding. the faculty
'member's Mastery of his subject, Perhaps t e most valuable information
regarding a faculty member's preparation, teaching ability,:..creative work,
industry, and integrated effectiveness in his or her field ieto be obtained from
the faculty member's colleaguos in his or her owri and .related subjects,
parumiarty it proper allowance is made- for human relations involved..
Publications and similar works constitute objective evidence to be. evaluated
on the basis of quality Student opinions on the teaching and advising
effectiveness also constitute a valuable source of information. Under-certain
circumstances, opirrions,of students and alumni,associates in other fields,'and
workers in his or her own-field at other Institut ons may be of consequence in
evaluating aJfacully member's ability and achievements. In considering the
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individual for promotion, evidence of capacity for future usefulness is of prime
importance.

Teaching and research (or creative work which is the counterpart of research
in special fields) are equally important in a first-class university. While the more
obvious duty and concern of the faculty is to irripart knowledge, it is alSo
necessary that they contribute to advancement of knowledge if the University

'is to be worthy of its name. ThuS, outstanding accomplishments either in
teaching or in research (or creative wor) should receive comparable
recognition, and worthy accomplishments in both are to be considered
requisite for the higher ranks, providing the teaching load allows time for
research.

In addition to work in his or her own field, other contributions to the work and
welfare of the University may merit recognition in connection vdth promotion.
Such contributions are commonly irrLthe nature of administrative activities,
Work on committees, and other activities familiar to the faculty. Professional
activities, other than through regular University duties, deserve
recognition. Whereas length of service is significant, this 's secondary, and
promotion is contingent Upon a satisfactory record according to the preceding
criteria.

Selection of Academic Vice President and Academic Deans

The immediate supervisor for ,these positions shelf appoint an adv,isory
committeeof not fewer than three nor more than seven members when such a
position is to be filled on other than an interim basis. Committee appointees
shall be members of the general faculty qualified by experience, interest, and
responsibility to contribute .to the performance of the committee. Students
may be included as members of the committee.

The individual appointing the advisory committee shall provide a job
description covering the duties of the position, the personal and professional'
qualifications that applicants are expected to possess, and a time schedule for
filling the position. The position shall be announced in accordance with the
University's Affirmative Action Plan.

The advisory committee shall conduct a careful canvass of suitable candidates
both on and off the campus. The-committee shall present its final report to the
person appointing the committee, listing two or more acceptable candidates
for consideration. Normally, at least one candidates shall be from off: the
campus. The report is to include a summary of the credentials of each
candidate. The final recommendation to the President and Governing Board
shall be made by the person appointing'the committee.

Selection of AdminiStrative-Professional Staff

Administrative-professional staff are recommended by the immediate super-
visor throtiph 4administrative channels for appointment by the Governing
Board. The immediate supervisor shall develop a job description and
announce the position in accordance with the University's Affirmative Action
Pian If the immediate supervisor desires, an advisory- committee may be
established to assist in the selection process.

The person selected.shall be approved by the Governing Board, irrespective of
the length of period of the pioposed employment. All recommendations to the
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Board for such employment must be approved by at least the appropriate vice
13resident and the President, and be noted for record purposes by the Director
of Budgets and Director of Personnel Services, 'irrespective of the bases.of
fiscal support for such service. All recommendations rritist be approved as to at
least: salary, periop of employment (if limited), and title. PerSons appointed
must possess at least a baccalaureate degree from.an accredited college or
university and be professionally qualified. Administrative-professional
positions do not leadlo tenure. The General Faculty Personnel Action Sheet
shoi_ild be used in making the initial appointment.

AOministrative-professional staff appointments may be either regular, special,
temporary, or transitional. Regular appointments are used for full-time 9- or
12-month appointments with no termination date indicated. Special ap-
pointments are used for full-time 9- or 12-month appointments With a
termination date indicated. Special appointments are normally used when
funds are available only for the duration of the specific assignmentRegular
and special hdministrative-professional appointees 'receive the same fringe
benefits as regular and special academic faculty appointees. A temporary
appointment is used for full-time appointments of less than 9or 12 months and
for all part-time appointments. Temporary appointees receive limited fringe
benefits.. A transitional apolntment is an interim step in the retirement process
that may be considered by faculty who have not reached age 65. For additional
information contact the Personnel Services Office.

The State Personnel Act requires that many University positions be filled
through the State Classified Personnel System: Therefore, all new
administrative-professionalyositions should-becoordinated with the Director
of Personnel Services before a position is announced or a contract negotiated.

POSITION TITLES Titles for administrative-pmfessidnal positions shall be
limited to legal counsel, treasurer, controller,' regiStrar, forester, director,
coordinator, manager, administrator, supervisor, coach, editor, physicians.
psychologist; Counselor, resident, intern, clinician, research associate, senior
research associate, auditor, district extension director, area eXtension direc-
tor: county extension director, extension agent, and extension specialist.
Associate, assistant, or assistant to title may also be used. The assistant to title
also may be used in conjunction with specific academic faculty pOsitions,e.g.,
the President, vice presidents, etc. Any exceptions to the above titles shall be
approved by the President in advance.

REGULATIONS FOR SPECIFIC. POSITIONS Appointmen`cs as research
associate are made with a beginning and termination date shown. The
termination .date should not extend beyond the fiscal year in which the
appointment is made, Such positions must be included on the list of
reappointments each year if they are to continue in their position beyond the
termination date of the initial appointment. Names of such appointees will not
appear in the University catalog listing of the adademic departmental
membership. A research associate is a research staff 'member whoge duties or
qualifications are not such as to clasSify the individual as an academic faculty,
member. Appointments as senior research associate should be restricted to
those individuals possessing at least the minimum qualifications required for
an associate. professorship In the discipline involved.
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Extension specialists or agents are appointees, who work:, through the
Cooperative Extension Service and who perform within their area of specialty,
a teaching function through informal educational prograThs.

Joint Administrative-Protessional and'Academic Faculty. Appointments

Members of the administrative-professional staff whp' may be invited by
academic departments to becOme members.of the academic faculty may do so

mrovided certain conditions are met. That such appointments will arise
increasingly is probable, since the University-is employing individuals with a
high level of professional preparation in such administrative units as the Health
Service, State Forest Service, Financial Administration, Counseling Center,
Computer Center, etc. Sometimes it is the desire of these individuals as well as
the desire of appropriate academic .departments. that they participate in the
teaching, extension, research, and service functions of that academic
department.

Two basic conditions must be met, in corisideration of membership in the
academic faculty on the part of an individual who-is a member of the
administrative-professional staff.

1. The individual concerned must possess professional qualifications 6onsis-
tent with or complementary to those of full-time members of the academic
department concerned.

.2. The individual and the academic department concerned must determine
that perforinance as a member of the academic faculty in that department is
possible and desirable on a continuing, though part-time, basis.

Membership in the academic faculty on the part of members of the
administrative-professional staff is based on the following principles:

1. A member of the administrative-professional staff may receive a
professorial title related only to and associated with an academic depart-
ment. The appropriate academic department must invite thp individual
concerned to join that department and must recommend an appropriate title
consistent with the p fessionai qualifications of the person. (This
recommendation requires approval by appropriate academic ad-
ministrators in a manner similar to all academic appointments.)

2. In the performance of his duties as .a member of the academic faculty an
individual is responsible to the departmeri head.

3. The academic faculty title is unrelated to the administrative-prcrfessional
title, and any tenure associated with the faculty title does not in any way
affect the employment status of the individual in his or her capacity as a
member of the administrative-professional staff.

4. -Particip-ation in departmental government and related departmental ac-
tivities by a faculty member holding a joint administrative-professional and
academic appointment will be dependent upon the provisions made for
such faculty members by the departmental code of the department
concerned.

The type Of appointmpit will vary depending upon the oircumstances. Affiliate
appointments are appropriate for those individuals who will participate in an
academic department',s activities in a minor way and for whom no joint budget
arrangements are needed, On the other hand, academic faculty titles
appropriate to thee department concerned are called for when the department

23

-31



head and dean feel the Con ibution will be substantial.and joint administrative-
department budget arrangements are desirable. These appointments may be
regular, special, or tempOrary, depending upon the circumstances, If the
department concerned intends that the individual will be budgeted and hisor
heservices utilized continuously in the department and that the individual will
participate in the academic affairs of the department (teaching, research,
graduate committees, etc.), the individual may receive a regular appointment.
The individual will receive consideration for tenure under special tenure
regulations applying to such joint appointment.,

The usual tenure rules concerning 'the granting of tenure apply to joint
administrative-professional and academic faculty appOintments if the faculty
member is budgeted consistently each year for five months or more of his or
her time in an, academic department. If an individual holding a regular
appointment as a joint administrative-professional and academic faculty
appointe.e is budgeted each year for at,least one month butforTeSs than five
months of his orher time in an academic department, a period of five years will
qudify the individual for tenure consideration, The procedure shall be that the
academic department will notify the faculty member Jay December 15 of his or
her fifth year whether-or not he or she is being recommended for tenure, If
tenure is granted, the individual will receive the same tenure privilegesas other
tenured faculty members. On the other hand, if tenure is denied, the
individual's academio. appoihtmenf is terminated and his or her relationship
with the department is discontinued. The, granting or denial of tenure is not
related to the individual's employment status on the administrative-
professional staff.

Contracts

Following appOintment, each general faculty member shall sign an original
employment contract and retain one copy. The other copies will be giver) to the
dean, department head, Secretary of the Governing. Board, and Personnel
Services Office.

Oath of Allegiance

Under a Colorado law- enacted in 1969, the following oath of allegiance is
required of all academic faculty' members and all administrative-professional
staff:

"I solemnly (swear) (affirm)that I will uphold the Constitution of the Unites
States and the Constitution of the State of Colorado, and I will faithfully

° perform the duties of the position upon which I am about to enter."

This oath must be taken before a notary public. For those who are not citizens
of the United States or citizens riding outside of the United States, special
arrangemegts may be 'made with the Personnel Services Office. ri

Classified Research

In the following statemeqt, classified research means research in which
procedures or results deriVed therefrom cannot be freely discussed or
disseminated without permission of an outside agency. It is the policy,of they
Governing Board normally not to permit classified research to be conducted as
noted in the following resolution that:
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1. The University shall serve as a haven of free inquiry and scholarly
investigation unaffectedso far as possible by the impediments of induStrial.
classification and governmental security regulations, with dUe considera
tion for national welfare and confidences required by professional ethics
and by legal statutes.

2. Research be formulated to avoid classification of facilities, procedures, and
results, and that all facility members strive for research publishable in open
literature, except that when circumstances so warrant, faculty, staff, and
students Pave the prerogative to engage in classified research, provided
that, 410, "

, a. The entire cost of the classified research, including overhead, stipulatO
security arrangements, personnel, and termination of contract be borne
by supporting agencies.

b. The work is basically nonclassified in nature, but is subjected to
classification by incidental circumstances, e.g., the need to use
classified apparatus, to review classified publications, or to visit,
classified facilities, then stalidard accounting procedures shall be used
to determine the unusual costs that should be borne by the supporting
agencies.

6. Students employed under contracts for classified research understand
that they will not receive tuition scholarships.,,normally accruing to
graduate research assistants or graduate teaching assistants.

d. Results derived from classified research cannot be used as part of a
thesis, dissertation, report, or course obligation in 'meeting degree
requirements unless or until the procedures used, the data; and the ,
analysis can be freely disseminated.

e.' Proposals to engage in classified research be approved by the depart-
ment head, college dean, and Associate Vice President for Research.

3. Circumstances in which other classified research may be engaged shall be
those of national crisis as determined by the Gdverning Board, upon the
advice and counsel of the President. In these circumstances provisions 2-c,
2-d, and 2-e above are waived.,The remaining provisions will still apply.

MaxiMum Employment

General faculty on 9-month appointments may be employed a maximdm.of 12
additional working weeks during the summer, exclusive of vacation, per fiscal
year. The salary rate used in this determination shall be that of the academic
year following the summer.

General faculty on 12-month .5ppointments cannot be employed by the Uni-
versity during their annual leave

A general faculty member whose normal appointment is for less than nine
months or service per fiscal year ordinarily shaltbe

ipaid
at a salary rate equal to

the academic year rate.

A 9-Month err(ployee may be appointed, for any combination of nine months
during the fiscal year. The off-duty months need not be consecutive. However,
the off-duty period should involve entire calendar months if at all possible The
best interest of the department's program should bathe determining factor in
the decision as to which three months shall be chosen as off duty.

General faculty being, Paid for-full-time employment by a unit of the Uni-
versity, or combination of units, cannot be provided additional payment by the
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University for personal services during the period of full-time employment,
except as authorized in the honoraria policy or by special action of the
Governing Board.

Honoraria Policy
to accordante with the limitations which follow, honoraria may be paid by the
University to faculty members for teachling courses or' conducting studies
supported by funds derived _frorn contributions and revenue generated
through continuing education prograrris, These honoraria are'limited to
continuing education programs, to studies ,conducted off-campus, and to
lecturing at institutes, conferences, and workshops held on-campus.
The basic amount paid to a faculty-membe will not ex eed $40 per contact
hour. The exact amount will be determined by the pro ram direotor and
department head with approval by the aaadernic dean.

When a full-time faculty member is involved, the maximum. amount of
additional pay will not exceed 10 percent of the budgeted salary for the fiscal
year in which the service is rendered, In cases where an individual, faculty
member is employed less than full-time,the amount of money that he or she
could receive must not exceed that which he or she would receiveas a full-time
faculty member plus. the amounts indicated above.

In instances where programs are conducted off-campus, the faculty member
will be °eligible to receive reimbursement for travel expensewas provided by
University regulations.

Deans anW department heads must concur in all such assignments and be
pTrepared to report on the activities of their facult on request,
Questions and interpretations of this policy are to e directed to the Office of
the Academic Vice President.

Oft'- Campus Employment

Any outside employment by any full-time University employee for personal
services on a continuing basis shall be approved by the individual's immediate
superior and department head (see consulting policy and conflict of interests).

Consulting Policy ,

The opportunity for qualified general faculty members to accept occasional
professional consulting engagements. is a traditional privilege extended to
faculty members. Such activities are recognized as desirable and constitute
legitimate means by which faculty, members may develop and maintain
professional relationships and contribute to growth and development of
Colorado State University and the State of Colorado,

The Primary professional responsibility of a member of the faculty is to the Uni-
versity. A faculty member is under obligation *to render to the University the
most effective serviceof which fie or she is capable. No outside serviceshould
be undertaken, with or without pay, that might intefere with the discharge of,
this paramount obligation, and no outside regular practice enterprise.shall be
conducted that is in direct competition with- University service. Faculty
members must obtain approval, at least annually, of the tee and general'
extent of their consulting activities frOm their department heads or immediate
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supervisors and their college dean (preferably in advance). The college dean
will maintain a record of the consulting commitments requiring campus
absence of his or her professional staff members.

A University employee who accepts e.consulting aSsignment shall not use
institutional facilities, except for the library and his or her office, witboutprior
written approval of his or her depallment head and -dean.

`Conflict of Interest

Faculty members of a public university, as representatives and practitioners of
respected professions, have an unusual responsibility to avoid conflicts of
interest and possible inadvertent .abuse of position, and the appearance of
such relationships. it is recognized, however, that potentially difficult
situations arise frequently in the necessary and complex relationships
between the University and its faculty, agencies of government, and industrial
firm's.

A general faculty member who holgls an assignment on a project spOnsored by
a government agency or industrial firm, or serves as a consultant or adviser to a
sponsoring agency, shall refrain from any use of th'at assignment for private
gain or adt(antage for himself or herself except for the fee or salary associated
with that assignment. A faculty member shall not serve as a consultant or
adviser to a sponsor for personal or private gain ph any research or teaching
project sponsored at the University by a governmental agency or commercial
concern. 7

The purchase or. rental, by the University' of property or Services. from an
employee or.from a business in which an .employee or employee -a-family hasa
controlling interest can lead tocriticism of the University, if the purchase is not ..

conducted through the normal State bidding process or made on the open
Market at established prices. In such cases, faculty members are requested to
disc'uss potential conflict of interest problems with the Vice President for
Finance before commitments are made,

In addition to the University's policy op conflict of interest, an Executive Order
by the Governor sets forth a Code of Ethics for employees of the State `of
Colorado. Faculty members may wish to refer to this document at the Office of
the Vice President for Finance

Legislative Lobbying

The Governing board prohibi6 legislative lobbying by employees. However,
the Board, encourages employees to make their expertise available to
legislative committees. When an employee appears beforesuch a committee,
he or she shall make it clear that he or she speaks asa professional or as an
individual and. not on behalf of the University. It is anticipated that the content
of a prbfessional presentation will Adhere to profesional standards of
relevance and accuracy. The president shall he informed of such appearances
and be provided a copy of any written testimony which may be presented.

Colorado Sunshine Act of 1972

The Sunshine Act contains essentially three parts as follows:

1. Each member of the General AsseMbly, elected State officials, and judges
must,file a financial disclosure statement car their federal income tax return.
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2. A persOn receiving any contribution foi. purposes of influencing rpgulations
or other governmental action is required to register..The requifement that
persons engaged in lobbying .be registered contains the.fopowing excep-
tions: The provisions of this section shall not apply to any person who
merely appears before a committee of-the general assembly or board or
commission in support of or opposition to legislation or rule-making, but is
not directly or indirectly compensated therefore, or to any State official
acting in hi$ official capacity or any electectpublic official acting in his
official capacity."

a The third part is entitled "Open Meetings Law" and requires that at
meetings of two or more board members at which any public businessis
discus,sedor at which any formal action is taken be a-public meeting open to
the public, except as otherwise provided by the State Constitution with
regard to the legis,lature. Any such meeting shall be held only after full and
timely notice.to the public. Thd Secretary of the Board shall maintain a list of
persons'who requestnotification of meetings and'shall provide reasonable

fBoard shall bepromptj, 're ded and open to public inspection. The "Open
'7-advance notification tolCiarrSon's of public meetings. The minutes of the

Meetings Law" was effective January 1, 1973.

Holding Public Office

The Governing Board recognizes the University employee's responsibility for
serving in public. office. However, certain limitations are involved when
employees of a state-supported university become candidates for public
office. Inquire of the Secretary of the Governing Board for details regarding
individual cases. The general policy* of the University on theholding of public
office by a University employee is:'

1, A Qniversity empioyeway seek election to and hold public office pbjkcjoto
meeting in full his or her primary obligations associated With the pa6lic
position he or she holds in a University assignment.

2. Employees wishing to become candidates for local public office (such as
city councilman or school board member) on a nonpartisan ticket must
Obtain prior permission of the Governing Board through usual ad-
ministrative charinelt.

3. If it is .determiried that duties of the elective public offide require the
.

employee to divert time and energy needed to fulfill his obligation to the
University assignment, an adjustment in the employee's compensation will
be made. Such*an adjustment will follow the Board's policy on consultant
services. This adjustment is expected to be made whether or not the
employee draws compensation from the,elective office.

Employees.nominated for public offibe of partisan political tickets, ang who as /
a result are obligated to conduct active campaigns for election preceding the
general elections, must obtain prior permission of thk Governing -Board. If,'
permission is granted, such employees will be placed upon:special Leave of
absence without salary, effective upon the day following such nomination, and
will be continued upon such status until action by the Goferning Board
restores them to duty and to pay status.

If an employee is elected to public office, such arrangements as theGoverning
Boarct deems necessary with respect to work shortages and pay status will be'
made to fit the particular' case. If an employee is elected to the Sta
Legislature. minimum requirement will be that there shall never be ar
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duplication of University salary and legislative salary; and the employee will be
considered on special leave of absence without pay while in attendance at
legislative spssinns or upon interim legislAtive assignments which require full-

-time absence or extensive absence from University duties. Such leaves of k
absence shall be granted only on the explicit condition that during the period
the'person involved shall neither represent himself or herself, rior knowingly
allow himself or herself to be represented, as a University employee. If he dr
she is a candidate for an office for which his or her connection with the Uni-
versity implies a special conipetence, mentiori may be made of this,connectron,
but it should not be implied that his or her candidacy ha:'; the support or
endorsement of the University either as an institution or as a. group of
individuals. 40

In the case.of an employee serving'upon a school board or on a city council, no
reduttion of salary is anticipated, except as the case may becovered by State
statutes, but the employee must fully recognize that he or she has an obligation
to render The'equivalent of full-time service to the University.

The Agricultural Research Servicer.;k of the. USDA holds that an arnendmegt to
the Hatch Act specifically exempts from its prohibition of political activity the
officers and employees of educational or research institutions supported in
whole or in part by the State, and that it removes Federal control over political
activities of Experiment Statiori employees.

Extension Service personnel holding federal appointment's are subject to the
criminal restraints of ,the federal Hatch Act regarding political activity of

'classified federal civil service personnel. They are, therefore, prohibited from
soliciting or receiving assessments or contributions for political purposes, In
all other matters pertaining to political activity; Extension Service personnel
are subject to University poliCy. ti

.Because the Federal regulations of Extensibn and Experiment Station
employees may differ, each case is cohsidered individually. Referral of specific
cases to Washington offices of Extension Service and Experiment Station may
be necessary; sufficient time must be allowed the administration for, this
procedure. Any such referral shell pe made through UniVersity administrative
channels.

N

Work Hours

MP

. .

-The responSibilities of general` faculty membefs are such that it is not
appropriate to establish specific work hours for all the work performed.

Teaching faculty members are expected to meet their classes as scheduled, to
be available during their scheduldd office hours and to observe any other
scheduled hours exams, department meetings, etc.) as may be required.
Administrative personnel are expected to observe the hours established for
their offices. .

General faculty members are fiot eligiblr t7r overtime pay.

'University Records

The Colorado Public Records Act prOvides Fiat the policy of the Stateis that all
shall be open for inspection at a reasonable time.- or as specifically

prOvided by law. The term public records includes ail writings made,



s,
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maintained, or kept by the State or any agency, institution,' or political
subdiviSion.

The information included in the following sections has been abstracted from
the Ccilorado Public Records Act and is not intended to be inclusive of all
elements of the Act. Specific questiOnS should be directed to the University
custodians identified below.

AO interpretation of the Act by the Attorney General suggests that records be,,
categorized as follows:

1. Records open to inspection by any person;
2. Records closed to inspection by any person;
3. Records inspection of which maybe denied in the public interest;
4. Records open for inspection only to a person in interest.
The term person in interest is defined in the Act as the person who is the subject

-of a record or any representative designated bysaid person, except that if the
subject of the record is under legal disability, the term person 'in interest shall

,mean and include his parent or duly appointed guardian.,

RECORDS OPEN TO INSPECTION

The Act states that all records shall be open to any person unless specifically
prohibited by: (a) any State statute, (b) any Federal statute or regulation issued
thereunder having the force and effect of law, or (c) rules promulgated by the
order of any court.

RECORDS CLOSED TO INSPECTION

Few records are closed to inspection. Examples are letters of reference
concerning employment, licensing, or issuance of permits.

RECORDS INSPECTION OF WHICH MAY BE DENIED

Inspection may be denied, but is not limited to, the following records on the
ground:that disclosure to the applicantwould be contrary to the.public interest:
(a) records compiled for any law enforeel-nent purbos,e; (to) test questions,
scoring keys, and other examination data. pertaining to administration of a
licensing examination, examination for employment, or academic examina-
tion, except that written promotional examinations and the scores or results
thereof conducted pursuant to civil service or any similar system shall be
available for inspection, but not copied or reproduced, by the person in interest
after any such examination has been conducted and graded; (c) the specific

__details of bona fide research projects being conducted by a state institution;
and (d) the contents of real estate appraisals madc: for the State or a political
subdivision thereof. .

RECORDS OPEN FOR INSPECTION ONLY.TO A PERSON IN INTEREST
Record, open to inspection by a person in interest include, butere' not limited
to. the following: (a) medical, psychological, sociological, and scholastic
achievement data; (b) personnel files, except applications and performance
records, which latter records are available for inspection by the general public
(salary. Publication lists,.academic degrees, and residence addreSs and phone
number contained in personnel files arenot Considered to be confidential and
are available to the public); (c) trade Secrets, privileged .information, and
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confidential commercial, financial, geological, or geophysical data furnished.
by or obtained frbm any person,: and (d) library and museum` material
contributed by private persons, to the extent of any limitations placed thereon
as.conClitions of such contributions.. .

PROCEDURES FOR RELEASE OF RECORDS.

If any University custodian denies access to any record, the Act states that the
applicant may request a Writtenstatement of the'grounds for the denial, which
'statement shall cite the law, or regulation' under which access is denied, and
'shall be. furnished forthNith to the applicant.

In grievance or discrimination cases, requests may be made to supervisors and
administrators to defend actions that they have taken. Their response should.
not inaltide the release of confidential records unless. the person in in,terest
States in writing to the University Custodian that his or her confidential records
may.be released. However, certain State and Federal agencies have the legal .

right to inspect confidential records without the approval of the person in
interest. in order to protect the confidentiality of these records, release should
be made only with the approval of the appropriate custodian.

By'action of the Governing Board and 124-11-7 CRS-1963, the Secretary of the
Governing Board is- appointed official custodian of.. all University records.
However, for administrative efficiency, this: responsibility has been delegated
to the custodians listed below. In any case of request, for access to a specific
record, if access is to be denied'under the Act or if there is clopbt about it, the
request,should be submitted to the appropriate:custodian in writing:

1. The Director of Personnel Services is the custodian of employee personnel
records,. including salary information'

2. The Director of Admissions and qecOrds is the custodian of student
academic records. Inquiries about:students' high school records, including
scores on tests taken in high school or priorto enrollment at Colorado State
University, should be referred to the high school involved. It is the policy of
the University to deny requests by outside-firms and individuals for listings
giving the names and addresses of students (or parents) in advance of the
issuance of the University directory of public' use.

3. The Direct& of Student Rations is the custodian of student personnel
records.

4. The Controller is the custodian of financialwecOrds, except for salary
information.

5. The Secretary of the Governing Board is the custodian of land and water
records for the University. The Secretary of the csuERr Board of Trustees is
the custodian of similar records for CSURF.

6. Requests for access to any University record not identified above should be
submitted to the Vice President for Finance.

The appeal of any decision by a custodian should be referred to the Secretary
of the Governing Board for resolution.

Resignations

General faculty members resigning from the University,' whether during or at
the end of a contract year, shOuld submit a written resignation with exact
effective date. In consideration ofthe welfare of students and the department, a
condition of employment is that academic faculty members shall not
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voluntarily terminate their servides other than at the end of a semester. The
departmerit head will want to expedite all resignations quickly so that

embarrassing Overpayments will not occur: In addition, the department head*
will need to check carefully with the individual resigning to determine that

\. there is agreement' n the date that pay is to terminate, including all vacation, if
this is applicable.

Nondiscrimination and Afftfmative Action
rr

Colorado State University does not discriminate on the basis of race, color,
religion, national origin, sex, or handicap.. The University complies with the
Civil Rights Act of 1964, related Executive Orders 11246 and 11375, and all civil
rights laws of the 'State of, Colorado. Accordingly, equal opportunity for
employment and admission shall be extended to all persons and the u'ni- ,

-versity shall promote equal opportunity and treatment through a positiveand
continuing* affirmative action program.

I

The University's affirmative actitm program is administered by the Equal
Opportunity .Office. Questibns r4rrding. the affirmative action program
should be addressed to the Equal Opportunity Director in the Student Services
Building.

..
Assignment of rooms in University housing. ismadelh accordance with these
policies of nondiscPirhination. Off-campus householders who desire to list
student accommodations with the University must certify that they ill comply
with the University's policy on nondiscriMination in student housing.

. -Any student or University employee who encounters acts of diScrimination
because of race, color, religion, national origin, sex, or handicap,.either on or
off campus, is urged to report such incident to the University by completing a
simple form available for the purpose. ForMs may be obtained and reports filed'
at residence hall main desks, Aggie Village Office, University Housing Office,
or 'any other office in the Student Services Building, Student Center Office,
Student Ac1.ivities Center, Of ice of the Foreign Student Advisor, Placement
Office, or Student Health, Se ice. Completed reports will be forwarded from
any of these offices to the chairperson of. the University Human Relations
Committee, or the complainant may send the report directly tothe Committee.

FACULTY BENEFITS

Unless otherwise noted, the Personnel ServicesOfficeshould be contacted for
detailed information on the-following benefits.

Retirement Program

All regular and special employees, and temporary appointees for more than
one semester, are enrolled in the Public Employees' Retirement Association,
hereinafter called PERA. A part-time temporary employee who works less than
full time should ibe covered whenever the emlpoyee exceeds the full-time
equivalent of sixty working days within any six-month period. Professional
Extension ServIce employees and other individuals enrolled in a Federal
retirement program are excepted.
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Aft faculty vileness e ate artrplied are PERA and are not cove . by
Security. Upon assuming reetered duties. and paying a $550 rnereharship fee
that Ms deducted front the initialpaychee an employee atteensmembersrepin
PEPIA. Thereafter, a 7 T5% (current rate! of the employee's saliaryiS:deduOad
from the employees Monthly ; paycheefil The liniversitylt contribution is.,,
1064% (current rate).iThe amount deducted horn the eniPloyee's,salary;end
the Universityfei ceintriheition go:. toward the estabpshment;:of a, retire tent
aentilfr fund tor the employee if ,equestrid, the efriployee"*contribution is
refunded upon terrninalibri and normally is re011red by the eketoerse within get
days atter' terminel ion. The. erneloyee is eligible for &retirement annuity aftei 5
ar moroyears, of tervice Ateii may apply for & deferrolannuity rattler than a
refund,.

'Retirement credit: accrues ac, ,the rate t 2"e% paryear. of e fOr Uhe first ?0
years Since July 195$,, serviee beyond :20 years adds to retirement credit al the
rate ciSireeeper year '.ThorelOrtt, folloWing retirement a :Member with 40 yearft
servicipeill receive:7^ of hts or her beet average salary,ase lifetimefrieuity

he riverege retuernant rate is computed by ueing thelirghest 5 consecutive
Omar!( ietWies out Of the last 10-year 'period prior to retirement,

bets toile on June 30 of the fiscal year in.'w
Jae An ernOleyee may retire at age 50 with 20: dr more
preeimately hall arinUily

Jrn011 age.abbearsheiceslfary and destrabte from the tea point of the Uni-
Kri employment el a general focal beyond

ty: the college dear( F and Coordinate adininettrafive Officials In the case
le of their soft Ow consider continuat$orr of employment, either Wit-
OParl-Ilnte on a Yearlo-year beam: These rare exceptiOris will require the

approirefel the CoVerriing Board strareugh administietive chaltriels on the basis
or wrieitee requests The written. irecitiest must set forth the inefilulional needs in
'each case, the nature, of the proposed assignment, and a statement OiOpog

empleyee concerned is in good health.and ableto,fulfill the recommended
ignmene It is contemplated that suefi appointments norreally will be for

Iwichiitig9f research assignments
.

Medlcattenturitince

TtO UnNyOrilfy .011(Z5 i\VO insurance programs which cover :MI
r,UngernpOtaty cittr4li (('acuity except !or' specific employees on Extension
Service tunds Insiirance coverage normally begins on the date of employ -
ment. The effective date el the plan for an employee absent from work on his
employment date or tor a disabled or confined dependent will be deferred until
(tire date tyre emptjyteereSumes active wore or the de-pendent is no longer

tl
163i0tAied Or confined

e UnovetSkiy's COFV-tfittiA0h rmarbti medical onStotanCEr coverage is deter-
teed by the errnptoy+ee-only tpterniun for the Equitable option described

.beipvi Triereitererice in cost between me Equitable and ChoiceCare opt ions is
.4-40 by lbe bmplapb lbfboicpa payroll dedutlion. Coverage foette.employees

ethmtlanls Cry payr011 derluetien is optional on either plan., The University's
ribuhen %via continue for theemployee upon retirement with len or more

yoliltti, of erniV/3M0f11:41 the University. A description of the two plans follows,
koettlim 100-fICirt may be obtained from the Personnel Services-Office
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EQUITABLE OPTION

This program was initiated by the UniversitY during 1972,

Dependents' Eligpility

Dependents are definecl,as'
1 Wife or husband except if legally separa ed.
2 Unmarried children "under age 25. Men ally retarded or physically han-

dicapped dependent Children, who are i capable of self-support, may be
covered. rebardless of age. The form to provide overage for these
dependents is avaitable at the Personnel Services ffice and should be
completed within 31 days of a de n\ child' eligibility under the
provision. No person is a dependent if he bl-she is e gible for this plan as an
employee ,

7

Eiich 'dependent is eligible on the later of:
a The date on which. the employee's coverage begins.
b The-dale an, eligiible dependent is acquired

Any dependent confined to a hospital (except for birth) when he or she would
normally 'become insured will become insured upon discharge from the
hospital If an employee enrolls dependents mere than 31 days after their date
of eligibility, they will not be insured tintil three months after the date enrolled.

Following are defiei h spital and nursing home for purposes of this
program-

t A hospital means a legally constituted and operated institution haiiing, on
the premises, organized facilities (inclUding organized diagnostic and
mato( surgical facilities) for the care and treatment of sisk and injured
persons by Or under the supervision Of a staff of legally qualified physicians
with a registered prOtestional nurse on duty at all times. The term hospital
.does not include an institution 'or part thereof used principally as a rest or
nursing facility or a facility for the aged:Lel-ironically ill, convalescents, drug
addicts, or alcoholics, or as a facility providing primarily custodial,
educational, or rehabilitory care

2 A nursing home means an institution that for a fee (a),furnishes room and
board and nursing services for medical care and has °near morelicensed
nurses on constant duty und.ei the supervision, on a 244iour basis, ofa
reglitered,professional nurse of a physiCian legally licensed to practibe
medicine and surgery, and (b) complies with the legal requirements
applicable to the opeFation of such an institution and at all times maintains
medical records on all patients, The term nursing home does not inClude an'
institution used as a rest facility. or a facillity for the aged, drug addicts,
alcoholics, or for providing custodial or educational care.

Coverage

Covered medical expenses are charges incurred while insured and as a result
of sickness or accidental injury. The contract stipulates that medical expenses
must be "necessary, reasonable and customary." The charge for specific
services is determined from several factorS Lised by the insurance Company. A
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basic consideration is the geographic location where the services are
performed and any existing fee schedule that may have been developed by the
local or State Medical Society. In Colorado, the Colorado Relative Value

. schedule as develo[ld by the Colorado Medical Society is used as a starting
point for Services p ovided by Colorado physicians. From this point such
factors as the physibian's area of specialization, the severity of.the condition,
complications and any other relevant information are used f o establish the
"necessary, reasonable and customary" fee for services rendered. Within these
general parameters, the following services, supplieS and treatment qualify as
covered medical expenses:

1. A legally constituted and operated hospital's charges for services.
2. Charges made by a legally licensed physician for diagnosis, treatment, and

surgery.
3. Private duty nursing service charges of a registered nurse.
4. Charges for local ambulance service, equipment, medication, appliances,

x-ray services, laboratory tests, oxygen physiotherapy, and use of radni'm
radioactive isotopes and iron lung.

5 Oral surgery charges by a doctor of dental surgery for Clutting procedures
for 'the treatment of diseases or injuries of the w or the extraction of
impacted teeth; if performed while the insured erson is confined in a
hospital forat least 18 hours.

Benefit Period

Under this plan a benefit period constitutes ,a calendar year. During each
calendar year an insured individual or family must satisfy, with covered
charges, the deductible shown in the schedule of benefitsrAfter satisfying the
deductible, benefits are payable for the balance of the calendar year.

A benefit period ends on December 31st or the date a'n insured individual's
insurance terminates. Any covered charges incurred during the last three
calendar months of a calendar year, which are applied toward the deductible
f dr such calehdarye-ar. are automatically applied-toward-the deductible-for-the
following calendar year.

Benefits

1. Maximum individual lifetime benefit is $100,000.
2. Deductible is $100. per individual per calendar year, with not more than

$200 per family .percalendar year.
3, Benefits, covered charges exceed tyre deductible, are 80% of the first

$2500 of covered charges, and 100% thereafter in each calendar year.
, 4. Hospital benefits are:

a. Private room covered up to the hospital's average charge for
semiprivate room.

.

..

b. Intensive care Covered up to two times the hospital's average charge for
i semiprivate room.

5. Nursing home post-confinement benefits are:
at Room and board covered up to one-half the confining hospital's

average charge for semiprivate room.
. Covered days are 60 per confinement.
. Nursing home confinement must be within 7 days from the end of at

least 5 consecutive days of hospital confinement and result from .the
same or related cause as for hospital confinement.
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d. Successive periods of nursing home confinement while insured and
duelo same or-related causes are considered one confinement unless .
separated by more than' 7 consecutive days during whichlheindiyidual
was neither confined in a hospital or nursing home, nor under.24-hour
nursing care.

6. Chiropractic treatment.
7. Acupuncture when performed by a physic:Ian legally licensed to practice

medicine and surgery.
8. Maternity benefits are:

a. 50% of charbes for normal delivery are covered.
.

b. Complications are covered the same as a nonmaternity expense.
G. NOrmal delivery expenses incurred within 9 months after insurance

became effective 'are not covered.
9. .Psychiatric treatment benefits are:

a. In-patient care is covered as any other illness.
b. Out-patient psychiatric charges are payable on an 804 basis (subject to

deductible) for the first 10 visits and 50% thereafter, ui to a maximum of
26 visits in any 12 consecutive month period. Maximum covered charge
is $30 per visit.

10. Medicare integration is calculated th,e same a.5 fOr individuals not covered .
under Medicare, except that benefits for which you re eligible under
Medicare will reduce the total calculated benefit in a ordance with the
nonduplication of benefits provision. Be sure -te en II for all Medicare
benefits for which you are eligible, as this plan will of cover any charges
available to you under Medicare.

Reinstatement of Maximum Benefit

If benefits are riot reinstated, the maximum berefit for any one -Individual
during his lifetime is $100,000. After an individuAl has received a minimum of
$1.000 in?benefits, applicatior, for reinstatement of the benefits used may be
made by furnishing satisfactory' evidence Of good health. Forms for this
purpose maybe secured -at the Personnel- Services Office.

Common Accident Deductible

In the event two or mote persons insured as members of a family incur covered
-expenses as the result of the sarrie accident, such expens'eS are combined for
all such family members and only one cash deductible is applied during such
calendar year arid again during the following calendar year for expenses
resulting from the accident. The benefits with respect to.each of the persons
involved in the accident are determined separately on the basis of their
respective expenses.

If in addition to any common ncident expenses, an insured family member
incurs covered charges not related to the accident, the usual deductible for
these expenses must be satisfied. However, the deductible is reduced by any
expenses used to satisfy the common accident deductible.

Psychiatric Treatment

The covered charge for professional fees for psychiatric treatment while not
confined to a hospital is $30 per visit. The number of covered visits in any 12
consecutive month period is 26. Benefits are provided at the rate of 8O% of the.-
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covered charges for the first 10 visits and 50% thereafter Psychiatric treatment
while confined to a hospital is covered as any other illness

Exclusions

Covered charges do not include the following:
1. Expense, for serVices, supplies.. and treatment unless prescribed as

necessary by a legally licensed physician or by a doctor of dental surgery as
indicated for oral surgery while confined in a -hospital.

2. Expenses incurred. in, a Federal hospital or on account of war.
3. Expenses for eye refractions or the fitting or cost of eyeglasses and hearing .,.;

aids. transportation (except local ambUlance service), health examinations
unless in connection with accidental injury Or illness, or dental work (except
asindicated for oral surgery or because of accidental injury to sound natural
.teeth while insured):

4. -Expenses for treatment of weak, strained, or flat feet or instability or
imbalance of the feet, or any tarsalgia, metatarsalgia or bunions; treatment
(including cutting or removal by any methody of toe nails, orof superficial
lesions of the feet including' corns, callouses, and hyperkeratoses.

S. Expenses for-contact -lenses or the fitting thereof, visual analysis or testing
of visual acuity. bioMicrescopy, field charting aniseikonic investigation.
~"^~p"~ ^'a"^' training, servicing of v,jsual corrective devices or
consultations related to such services.

6 Expenses for occupational sickneei or accidental injury with any employer.
7 Expenses for diagnosis and care of dislecatiOhs of vertebrae or sublux-

ations or m splacement of vertebrae. except when such treatment requires
the adrnim. ion of a general anesthesia, an open cutting operation, or
continerne o hospital.

Preexisting Conditions.
Covered charges`do not include expenses for Services. supplies. nd treatment
for an injury or sickness or. any related condition which existedwithin three
months prior to the date a. person becomes insured, This limitation does not
apply to newborn children, nor the first $500 of benefits payable for covered
charges. For any insured person such preexisting limitation is removed with
respect to covered charges incurred,. after the earliest of the following dates
-which occur after the effective date of. a person's insurance
.1. The end of a three consecutive monthe period .diirmg which no,covered

charges' were incurred on, adcount of that injury. sickness, or related
condition.

2. The end of 'a six consecutive months period during which the individual was
continuously' Tsured and actively at work.

3 The end of a 12 consecutive moRths period during which the individual
involved was continuously insured,
The above limitation does not apply to persons insured on July 1, 1972 and
who were insured under the previous carrier's major medical plan on June
30. 1972, nor to 'those individiialS who transfer from any other optional
health care plan Offered by the University during periods. of open
enrollment.

Extended Benkits
1 If at the time an individual's coverage terminates (for any reason other than

termination of the group policy or its amend,ment to terminate the dais of
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.

insured persons of which such person is a member), the individual is totally
disabled by injury or sickness, benefits will be payable as if insurance.had
not terminated for Such covered charges incurred while so djsabled and
specifically related to such injury or sickness.

2. If an insured female IS pregnant when her coverage terminates (for any
reason other than termination o1 the group policy or its amendment to
terminate the class of insured.persons of which such person is a member),
benefits will be payable during the nine months following such termination
as if her insurance had not terminated.

However; benefits in accordance with item 1 .above and in the event of
complications of pregnancy under item 2 above are payable for covered
charges 'incurred from the date of..termination to the December 31 of the
calendar year following the year in which insurance terminated:

Totally Disabled

A person is totally disabled when continuouslyprevented from engaging n any
occupation and performing all regular and customary duties.

Medical Claim Examples

The following claim examples should prove helPful in understanding. the
program.'

1, Routine hospit Izatien and surgery
Hospital $400Surgeon 200
Post-confinement 'prescription drugs -.80
Total $680
If the $100 deductible has not been satisfied for the calendar year. the
benefit is 80% of $580 or $464 If the deductible has been satisfied, the
benefit is 80% of $680, or $544.

2 Cut-patient care-and drugs
Six members 01 a family spent $800 during the calendar year on prescription

Less maximum deductible per faintly

ption
drugs, out-patient x-rayS. laboratory. tests. and 'physician's office visits,
Total charges

Total-
. $600

'Total benefit (80% ofbenefit
3 Major surgery

Hospital $16.000Surgeon '700
Assistant surgeon 140
Anesthesiologist 150
Medical care 400
Prescription find office calls 300Total 817.690
If the $100 deductible has not been satisfied, the benefit is 80%of the excess
over $100 up to $2500, and .100% of the excess over $2500.

80% of $2:400 , $1,920 plus 1-00041 ot $15,190 , $17,110

If the deductible has been satisfied. the benefit is 80% of $2,500. plus 100% of
$15.190, or a total of $17,190

38

(.5



4. Normal delivery maternity
Total physician and hospital charges
Maximum covered charge with normal .delivery 50%

iVeyment would amount to $375.

Nonduplication of Benefits-
This plan has been designed to help meet the cost of illness or injury. Since it is
not,intended that the individual receive greater benefits than the actual medical
expenseS incurred, any coverage the individual has under other plans is taken
into account in determining the amount of benefit payable under this plan,
Specifically, this plan wilt pay either its regular benefits in full, 'or a reduced
amount which, when ricided to the benefits available under the other plan, or
plans, will equal 10091 / of allowable expenses:- Allowable expense means any
necessary. reasonable and customary expense, all pr any part of which would
have been .a covered charge under this or any Other plan.

Plans means ..elan providing benefits Or services foror by reason of medical
or dental ca or treatment, and'such benefits. or services are provided by
group insur n e or any other arrangement of coverage for individuals in a
-group whether on-an insured or uninsured basis, or through any goVernmental
program recjuired or provided bystatute, including medical coverageprovides"
b -fault motor vehicle insurance.

On or after the first day of the calendar month in which the insured person
attains-age 65. benefits enumerated;under Part B"of Mellicare shall be used in
calculating the benefits payable wider this plan, whether or not the individual,
is insured under Part B of Medicare. Any item of expense covered under
Medicare will be considered an allowableexpense only it it is a covered charge
under another plan covering the insured,

'Termination of Coverage '

Coverage terminates on the test day of the calendar month in which the
individual (a) leaves the University's employ. (b) is no longer eligible, oric) the
group policy terminates. whichever occurs first. A dependent's insurance
terminates when the employee's insurance terminates or when the dependent
is no longer an eligible dependent, whichever occurs first.

If an individual ceases.active work, inquire at the Personnel Services Office as
to what arrangements, if any,,may be made to continue coverage.

$750

Conversion Privilege
Although 'group coverage cannot be continued on an individualbasis when
insurance terminates upon leaving the University, an individual policy of basic
hospital and surgical inSUllarlee may be applied for, without submitting
evidence of insurability. The individual must be insured for three months and
such application must be made to the garner and the first premium paid within
31 days-After termination of insurance. For complete information, contact the
Personnel Services Office,

Claim Filing
Health claim forms are available at the Personnel Services Oil ice, Verification
of enrollment must be current: thefefore, claim fOrms should be secured only at
the time medical charges are to be submitted ..for payment,

39



The keeper° are offered as a guide for completing the claim forms and
submitting expenses for .payeeent:

1 . Be sure every question is answered in the "Employee's Statement" section.'
2 ,Complete 'Authorization to Release- Information." for hespital's or

physician's statement. or both. on reverse side of form.
3. If you wish payment made directly to a hospital or physician, complete

,appropriate "Authorization to Pay InsuranceBenetits" on reverse side of
form . ,

4. Bills for services and treatment may be submitted as follows and must
include the information indicated (Note R ie.not necessary for the hospital
or doctor to complete their parts of the claim form if their bills include the
inforrnatfon indicated):
a For hospital charge, attach itemized bill.
b. Have physician complete his part of the form or attach itemized bill that

shows the patient's name, dates of treatment, nature of treatment
(diagnosis), and charges....

c For prescription drugs secure a special "Drug and Medicine Record'''.
form from the Personnel Services Office When Using this form, your bills
must be available to the carrier if requested. oe.subrnit actuaf bills that
show the patient's name, prescription number, date of purchase. and
charge

.

d. For charges by registered nurses and for x-rays. laboratory or medical
equipment, the bills must show the patient's name, nature and date of
service, place of service, amount of charge. and recommending physi-

..clan.
5. Forward claim form and attached bills to address at top of claim form,

Should the carrier require additional information, they will contact the
individual directly Once a claim has been procesed, benefit payments WII
be sent directly to the individual by the Carlier.

CHOICECARE OPTION

The ChoiceCare option was approved by the University in 1975.

Dependents'rElvbility
Dependents are defined as.
1 Spouse of the employee.
2 A dependent, unmarried child under the age of 19 of -either the employee or

the spouse
3 A dependent unmarried child of either the employee or the spouse. under

the age of 25, enro'Ited as a full.tirne student at a recognized educational
institution

4 A fester child supported .by the employee or the spouse.

The attainment of the limiting age shall not operate to terminate covera,ge of a
child while the child is, and continues to be both incapable of self-Sustaining
employment, by reason or mental retardation or physical handicap, and chiefly
dependent upon the employee for support and maintenance The form to
provide coverage for these dependents is available at the Personnel Services
Office and must be completed within 30 days of a dependent child's eligibility
under the provision and annually thereafter
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Dependents may be enrolled with the employee at the time of employment or
during the annual open enrollment period. Dependents may pp enrolled atter
the initial enrollment .perrod by making application te. ChoiceCare. Such
application shall include a statement of health for each new family dependent
applying for membership. pnd excluding newborn. ChoiceCare reserves the
right to invoke pre-existing,clauses or reject application..

Definitions

Definitions are contained
Ment (group contract) an

Coverage

n theomprehensive H- ealth Care Service Agree-
are on file with the Personnel Services Office.

The contract states that medical expenses must be the "usual, customary and
reasonable charge" of the provider of service. Physician services rmisPbe
rendered in LarimerCounty by a Member .Physician (defined as a member of
PSC.. .Larimer Physitian's Service Corporatien. .ance.who has signed a
Physician's Service Agreement). ChoiceCare members may be referred fp a
non-member physician or a non-participating provider inside or outatde
Learner County . it their Medical problems require medicaT,knowledge,'or
procedures outside the normal scope of any Member Physician's existing
medical. practice.

,
Prier approval of such referrals is a requirerhent of choice,Care for payment.

Emergency medical care outside the ChoiceCare service area (Latimer .
County) is covered up to a maximum of $2Q.000 per erriployee or dependent for
any one calendar year

Benefit Period

Under this plan a benefit period constitutes a calendar yeer for the purpose of
determining the prescription drug deductible and inpatient hospital deducti-
ble. Any covered charges incurred during the last three calendar months ofa
calendar year, which are applied toward the deductible for such calendar year,
are "carried over" and applied toward the deductible for the following calendar
year

Seances and Benetrts

ChorceCare provides comprehensive health 'care on a prepayment basis with
the member having,very few unanticipated out-ot,pocketexpenses. Members
are entitled to receive the comprehensive health care services and other
benefits as set forth below. Except in cases of- emergency care as defined in
Sectic5n F beloW. these .services,,and benefili are covered only it performed,
prescribed ordirected by a Member Physician or Referral Physician.

A. Physician Services.

1. Preventive and Health MaintenanCe Services are covered-as follows:
a.' Well baby care, including immunizations: In Full.
b. Office visits for the purpose of administration , of drugs, including-

innoculations, immunizations and allergens and necessary medical
services: In Full.
(Only immunizations which are -routinely administered or those which
become necessary.due to a specific local threat of disease are covered.
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Immunizations required for travel outside the contin *eat US, are not
covered. Administration of allergens are covered up to 4.12 injections per
year)

c Periodic Physical Examinations are covered in full according to the
following.schedule:
Newborn and infant care: Examinations provided for child n under e
ternity contract at 2 w. ks;-4- weeks; 6 weeks, 2'1? months: 3ei ionths; 5
menths, 6. months; dnihs.
Examinations es deemed appropriate: by a Member Physician but at
least:. 1"e years; 2 yew's: 5 years; 9 years; 12 years:15 years; 18 cars.
Adults ages 19-35: Complete physicial examinations every five y a
to include urinalysis, hematodrit, hemoglobin, multiple chemistry so
(up to $14:00) and chest x -ray.
Adults ages 35 and over Complete phySical even two years (up to
$14,.00 for chemistry screen).
Women of normal child 'bearing age: Yearly breast and pelvic exam
including PAPsmear. hematocrit and urinalysis..
More frequent examinationswill be covered in full in support of a specific
diagnosis, as determined by a Member Physician. ,

2 Diagnostic Services, Covered in Full.
a. Diagnostic Servites such as x-ray, pathology fabOratory tests. EKG.

EEG, are -covered when Ordered by a 11,4ember Onyeiciart, Diagnostic ..

Services may be performed by any providers certified by the Bureau of
Health InsCrance for Medicare . .

b. Speech and Hearing exams as ordered by a Member Physician are
'Covered-

"c. Allergy services are covered when ordered or pet-loaned by a Member
Physician, with a Maximum Benefit of $143 00 for testing procedures and
up to 52 injectiorts per calendar year for treatment..

tf Radiation Therapy perforMed by a certified radiVierapiat is covered.
3 Routine Office Visits are covered beginning with the lirst visit and including

routine diagnostic examination and treatment of illness or injury, In Full
-Outpatient Psychiatric Care is provided (Or as follows:
a. One psychiatric consultation 4o a Member Physician (Psychiatrist)=for

the purpose of determining whether a disease is functional or organic is
°paid in full
A total of 50 office visits per year for treatment ol mental or nervous- .

disorders is covered under this plan' Services rendered. by Member
Physicians (Psychiatrists) and Associate Provider Members (Clinical
Psychologists) will be paid at 80% of the allowable Colorado Relative
Value Study rate for the first ten (10) psychiatric or mental health visits
and 50% of the allowable rate for subsequent visits up to the maximum
allowable total visits

Psychiatric social workers tinder the continuing supervision of Member
Physicians (Psychiatrists) will be -reirnbutsed at 80% of 'normal and
customary charges for the first ten (10) mental health visits, then 50% of
normal and customary charges for remaining visits up to the maximum
allowable total visits

Patient .viSits to psychiatrists, psychologists and psychiatric social
workers shalt be totaled to arrive at reimbursement rates, and maximum
allowable visits,
- 0
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5. Physicians Services While Hospitalized or in tem hospital outpatient
department or emergency room are covered as follows:
a. Recognized operative and surgical procedures, performed by Member

Physicians and including assistant surgeons, non-Physician surgical
assistants and anesthesiology services, In Full.

b. Medical Services during coverable hospitalization and convalescence
rendered by a Member Physician. including treatment by consulting
physicians when rendered at request of Member Physician, in Full.

. 6, Home Visits: Physician visits to a Subscriber's home are coveredwhen in the .

judgment of the Member Physician the circumstances made such a visit
medically necessary. The Subscriber shall pay a $5.00 seRvice charge for
each person examined during such a visit.

B. Hospieal Inpatient Services:

Hospital-charges resulting from 'treatment received as a hospital inpatient due
to a sickness only are subject to a yearly deductible of $100 per individual or
maximum of $200 per family Hospitalization due to accidents is covered in full,
Maternity hospitalization, refer to Section 0 on Maternity Benefits.

1, inpatient Services
a. Subscribers are entitled to 385 days cbnfinement per calendar year in a

general acute care hospital licensed by the State Of Colorado and
certified by the Bureau of Health Insurance for Medicare; or lieensed
hospital affiliated convalescent center.

b Services include: room, board and nursing care in an average two bed
acciernociation: intensive care and coronary care if -required, Operating
more; anesthesia; prescribed drugs and medications; diagnostic x-ray
and:faboratory; inhalation; occuphonal and physical therapy: blood and
blood fraction administration.

c. Psychiatric care: Twenty (20) lull days of confinement per calendar year
in appropriate accomodation in a general hospital

C Hospital Outpatient Service;
Outpatient charges are covered when rendered by a Member Physician when
medically required due to effiergency or out-of-hours illness or injury, mother
special. treatment that cannot, in the judgment of the Member Physician, be
performed in the physician's office.

1; Emergency Room treatment incite the service area is V e in full for -
'accidental injury, Illnesses treated at a hospital emergency room inside the
service area require $10,00 payment by the member,

2 Diagnostic x-ray and laboratory procedures are covered when ordered by a
Member Physician.

3 Radiation therapy is covered when referred by a Member Physician:

0. Maternity:
Maternity charges areCoverecrincluding all Member Phy'sician's services for
normaedelivery. pre/and post-natal visits to physician. delivery room; room
and bdard; prescribed medication and nursing care for mother and for
newborn (luting period of mother's confinement and thereafter if the child is. .

'enrolled as a FaMilybependent.

1,- Maternity benefits are available only under Couple and Family Cqntracts for
spouse or Subscriber, and only for those pregnancies commencingeitter
enrollment as a Subscriber4p this plan,
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2 Subscriber is responsible for payment of the first $100 of the physician's
charges. and the first $200 of hospital chargeS kir normal delivery,
abortions and for Caesarean delivery other thin the initial delivery
ChoiceCare will pay all further eligible expenses for both physician and
hospital

3 Complications as a result of a pregnancy and abnormal pregnancies are
covered, inaull, including initial Caesarean section (Hospitalization $100
deductible is applicable)

E Prescription Drugs
1 Covered drugs arethose which require a prescription. are prescribed by a
' Member Physician. and purchased through a licensed pharmacy In

addition. insulin and disposable syringes for its administration are covered
munotherapy for allergy is covered only under the allergy benefit

2 Subscribers shall pay the first $25 per calendar year for covered drugs. After
1 e $25 deductible is satisfied. Clricetare shall reimburse in full all eligible
prescription drug chargei for remainder of that year Maximurn deductible
required per family is $50 per year

F Eye Care
1 All medical and surgica: procedures relating to the eye are covered in full.

except for retractions to determine a prescription for eye glasses
2 Contact tenses are covered when medicatty indicated in keratacOnus.

aphakia and therapeutic bandaging in bullous keratopathy, severe corneal
infections various dry eye syndromes neuroearalytic keratilis. exposure
Otatit,s to 9 Bell s Palsy) cornea) burns and Stevens Johnson syndrome
Eye glasses are covered when medically indicated in aphakia .

G Other Seevices

The following Services are covered as described below.
1 Heine Health Care, when prescribed and directed by a Member Physician

and care is through a participating and certified home health agency
Covered in Full

2 Local Ambulance Transport, when ordered by a Member Physician or
appropriate under' prnergency conditions arising from accident or acute
itineSs up to a maximurn of $100 per year per individual. or maximum $200
ow ferrety per year

3 Dietary Counseling When ordered by a Member Physician and rendered as
an outpatient by a registered diet/lion aria approved by ChoiceCare.
Covered in Full

4 Therapy Occupational. physical, speech and nearing therapy-as ordered by
a Member Physician and performed by a therapist licensed in Colorado in
the appropriate field Covered in Full.
Piostbetic Devices and Eye Glasses- Initial fitting and purchase of artificial
limos and eyes are coverable when their use has been necessitated due to
illness injury or congenital malformation which occurred,,t,vhile a
subscriber to this plan Implanted prosthetic devices such as heart valves
and artificial mints are covered (other than cosmetic devices)

6 Durable Equipment and Appliances Prescribecte durable equipment,
aPPliareAs and artificial aids such as braces are provided without charge
ChoiceCare reserves the right to lend durable equipment during tfie
required period 'Installation. maintenance and operation& such items shall
be at the Mernbe'r's sole expense and risk.
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H Medical Emergency Services Outside the Service Area:

1. For accidents and emergency illness only Paid in full up to maxi-
mum of $20,000.00 physician's services and for institutional *vices,.
when Choice Care is n.etified within 48 hours of the incident, or as soon
thereafter as circumstances permit when the accident or emergency illness
prevents notification within the specified time. Services must
recommended or approved by a physician. Eligible Medical Emergency
Expenses are "Usual, Customary, and Reasonable" charges for supplies,
and services rendered the Member as a result of the Medical Emergency.

2. Benefits under this Section shall be covered to the extent of and in
accordance with terms and conditions set forth in this Agreement. There
shall be no reimbursement made for services which would otherwise be
excluded.

3. Obstetrical Care. Payment as outlined in Section D shall be made- for
emergency' hospitalization as a result of complications of pregnancy or
unexpected delivery but not for normal delivery.

4 Continuation or Follow-up Treatment. Monetary 'payment under this
section H for a Medical Emergency shall be limited to services required
before the Member can, without medically harmful or Injurious conse-
quences, return to the ChoiceCare Service Area. Except when eligible
under other Sections of the Explanation of Services and approved by
ChoiceCare. additional benefits for continuing or follow-up treatment shall
be provided Only in the ChoiceCare Service Area subject to all- the
pt Qvisions of this Agreement

I Alcoholism and Drug Abuse
t All benefits elsewhere provided for m this explanation of Seevices are

available for emergency or non-emergency medical treatment for
alcoholism and drug abuse

2 Psychiatric treatment .required due to alcoholism or drug addiction is
covered as other psychiatric disorders explained in Section A.4 and B.1.c.

J Exclusions and Limitations

The following services are not elig:ble expenses under the ChoiceCare Plan: k
1 Services of non-member providers or non - member institutions except as

specifically provided fowl the easic plan under Emergency Out-of-Area
Benefits or authorized referral.

2 Services provided or available under Any government jaw. services
covered by Workmen's Compensation or Employer Liability Law. and
accommodations, care, services. equiprrient, medications or supplies
furnished t* a governmental agency or an}epther source and services as a
result of war or service-connected disability

3 Care provided in custodial or domiciliary institution,
4 Services for cosmetic care are not covered ;except- for conditions which

occurred as a result of accident or illness, while a member. or for
congenital anomalies

5- Eye glasses or examination for eye glasses except as'specificarly provided
.for in Paragraph -F of the basic plan General dental services, specifically',
dental care x-rays. orthodontics. pendontics. or hospitalization for
extraction of teeth. Specifically, extraction of teeth either as an in- patient
or out-patient is not covered.
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6. Physical exarninations for the purpose of obtaining or continuing employ-
ment, insurance or governmental licensure, or other physical examination
not provided for in ChoiceCare schedule. Specifically, this shall exclude
physicals solely for the purpose of participation in camps, sports activities,
recreation programs and similar activities.

7. Charges for or in connection with travel or transportation except for
authorized ambulance transport set forth in Section E (2) of the basic plan
regarding ambillance transportation.

8. Marriage counseling.is. specifically excluded from coverage.
9 Organ_t_anr splants,-other-than kidney or corneal transplants, are excluded.

10. Charges for any services:available Under this plan made by'any member of
the Member's immediate family or any other person who normally resides
in the Members home are not covered.

Deductibles, Co-Payments and Maximums

ChOiceCare has four deductibles, four co-payments and four maximums as
follows:

Deductibles

'1) The first $25 per member of expenses for prescription drugs and
medications. (Maximum of two deductibles per family per year).
2) the first $100 of a' hospital bill if a rpember is admitted due to an illness.
(Maximum of two deductibles per family per year).
3) The first $100 of the doctor's bill for maternity care.
4) The first $260 of the hospital bill for maternity care.

Co-Payments '
1) The first $10 for emergency room treatment of an illness.
2) A $12 co-payment for an eye exam if it included a refraction for the purpose
of determining a prescription for glasses.
3) The first $5 of a doctor's bill for making a house call.
4) The first doctor's office visit for psychiatric care is prov'.1ed in full. You pay
0% of the bills for the next 10 visits and 50% fo the bilk , .4 the next 40 visits.

Maximums

1) C oiceCare pays a maximum of $100 per member per year and a maximum
of $20 per family per year for ambulance transport.
2) ChoiceCare pays a maximum of $20,000 for emergency treatment outside of
Larimett County.
3) ChoiceCare prov -41ps a maximum of 20 full days of hospitalization per year
for psyChiatric care.

Extended\ Benefits

1 If health care coverage for the employee or dependpnt(srterminates for any
reason other than termination of this Agreement or voluntary termination by
the employer, any Member who is totally disabled at that time shall receiv'e
extended- coverage for the illness or accident which caused the disability:
Extended coverage for illness cir finjury which caused the disability will be
provided for a period equal to the time the employee or dependent has been
covered. under the plan. but in no instance for more than one year. If the
Agreement between the employer and ChoiceCare is terminated; extended



covert for the itiheSS0( injoiy which caused theelisablhiy will be provided
ter a period 01 six months from the date of wermfnation

Exclusions are 11) Intentionally eellentlicled injury °teeny kind (2) participa.
on in or in consequence or haring Perlitipated in. commission 01 an

assault Or letPny. Of 131'disability resulting from pregnancy. alcoholism, or
drug. addiction
2 It a coveied member 1COuple of Finely Contract) is pregnant when he

Coverage terresteates. ChoiceCatre wet continue obstetrical care only,
through and including coetinement and discharge, subject to payment of
applicable charges..

:T°181.!Y,PIPP
An adult person it considered to be tolarly disabled where. by reason of an
injury or illness, he or she is wholly unable 10 perform theusual tasks in the
work he or she was eerier-ming at the time et the illness or- injui y, and is wholly
unable to -perform any work -tor which he or she is hued by age. education.
Keeling, generat physical and menial capacity, and previdusfrvork experience.
A dependent child will be considered totally disabled when, as a result of injury
or sickness, he or she is wholly unable to engage 101 the normal activities of a
pereon of OW same sex and age

Coordination 01

ChoiceCate will pay e'ther its regular benefits in lull or a reamed amount
which. when added to the benefits available under the other plan or plans, will
egeal 100% at coveted expenses. 4overed expense means the reasonable cost
of any physician,, hospital, nursing, ambulance or related services or supplies
toward which benefits are payable under the Group Membership Agreement or
any other plan including medical benefits provided by no 1 ault molar vehicle
insurance

'termination ol Coverage
Coverage ceases on the last day of the calendar mOnth'in which Me employee
(a) leaves the University's employ, (b) is no !anger elied0. or '(c)-the group
membership agreement terminates, whichever occurs hue A dependent's
'beverage 'ceases when the employee's coverage terminates or wilcoi the
dependent is no longer an eligible dependent whichever VCCurs- first When
cessation ci coverage results 'tom the deatteof the employee, the coverage of
the dependents may be continued but not beyond three months immediately
following the month. in whiCh the death occurs.

Conversion Pir PettitAle

A general faculty member who has been a member of the ChoiceCare option
leg at least 90 days and ceases to be eligible to be Insured under the University
group potrey for any reason other than a) non-payment of applicable charges.
on b) termination of membership rights by ChoiceCare for cause. then the
member may r within thiily days after termination, convert his or her
mehtheiShkP to such classification of ChoiceCate individual coverage as may
be in effect at the time of his or her application for conversion A statement of
health under this provision is not required
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The Choice Care member has no claims formS to complete. Unless a service is
not ,',.)-%4f od by ChoiceCare. the member should not receive a bill. However, if
the t71,11(n't it+C(mveS a bill for w,Iiich ChoiceCare is responSible, forward it to
the Cnoict-Ctitt: office

Menthe rc are requ'ested to keep a log of prescription drugs on a form supplied
by ChoscpCiii'o

Long Term Disability ,Insurance

This program was initiated by the Universityi during 1971.

-- Employer Contribution

Tne entire cost of this coverage is. paid for by the University

Eligibility and Effective Date

All nontemporary general faculty are covered Order this program. Coverage is
effective on the first clay of the policy month coinciding with.or next following:
the completion of one /year's service with the University as a general faculty
member

Employees not actively at work on the day their insurance would be effective
will be insured upon return to active work.

Coverage

Relatively few disabilities last beyond three months, but those that do, last for
long periods. When long-term disability strikes, the economic impact ortne
individual and his or her family is usually sevPre. Through this program, each
participant is assured of replacement of a sulotantial part of his or her income
in the event of such disability.

The term total disability means that during the, first 27 months of such total
disability, the individual is completely unable, by reason of sickness or bodily
injury, to engage in regular duties. Thereafter, it will mean the inability of the
individual, by reason of sickness or bodily injury, to engage in any occupation
for which the individual is reasonably fitted by education, training, or
experience.

Benefits

This program provides the following -benpflts,)Nhich begin on the first of the
month following three consecutive months of total disability and continue
during such disability until the death of the Individual, but not beyond age 65:

1. A monthy income benefit that includes any income benefits payable from
Social Security, Workmen's CompensaitOn, and any other disability
insurance or retirement plan for which contributions or payroll deductions
are made by the University, and is equal to 60% of the- individual's cove_ red
monthly salary as of the date'the disability began, but not to exceed $1,500
monthly. In no event will the monthly incomebenefit be less than $50, even if
this amount brings the total disability income to more than 60% of salary.
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. 2. A waiver benefit, as stioWn below, is credited as monthly premiums to an
annuity issued at the time disability benefits commence, subject to the
receipt of a satisfactorily completed annuity application.

Percentage
Employment of Covered
Classification Monthly Salary
Less than 5 years of service 10%
5 or more years of service 5%

3, The monthly income and waiver benefit payable during continuous total
disability is increased each year by 3% compounded annually, beginning
with the first day of the calendar month following 15 months of such
continuous disability.

4. Covered monthly salary used to determine benefits is one twelfth of fiscal
year salary for 12-month employees (exclusive of overtime and other forms
bf additional compensation). Salary received by 9-month faculty members
from a summer session contratt is included in the annual salary computa-
tion provided the faculty member has received summer session salary
during two of the past three years.

5. The combination of a monthly income benefit and a monthly waiver benefit
assures participants that in the event of total, long-term disability, they will
receive a regular monthly income and premiums will continue to be applied
on an annuity during such disability until age 65, when disability benefits
stop and annuity benefits can begin. In the event of death before age 65, the
full current value of the annuity accumulation is paid to the individual's
beneficiary in accordance with the beneficiary options of the annuity.

Exclusions

Benefits are not payable if total disability results from any of the following
causes:

1. Injury or sickness resulting from war, declared or undeclared.
2, Intentionally self-inflidted injury or sickness.
3. Pregnancy, unless the period 6f continuous disability begins after a period

of two weeks or more throughout which-the employee was actively at work
. following the termination of such pregnancy.

Termination of Coverage

Goverge will terminate if active service is terminated and if the individual
ceases to be a no,ntemporary general faculty member, or if the program is
terminated. Also, coverage terminates three months before the individual's
65th birthday, since benefits are not payable for the first three months of total
disability nor beyond age 65. Termination of coverage does not affect benefits
for a total- disability existing on the date of such termination.

Life Insurance

LIFE AND ACCIDENTAL DEATH AND DISMEMBERMENT ,INSURANCE

This program was initiated by the University during 1970.

Employer Contribution

The entire cost of the coverage is paid for by the University.
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Coverage

Coverage is one and one-half times annual salarY (rounded ts, the next lower
$500 if not an even multiple of;$ 500), and subject to the following minimum', and
maximum amounts:

Accidental Death
and .

Group Life Dismemberment
M nirff u $21,000 $21,000
Maximum 50,000 50;000
Changes in amounts of coverage become effective when salary changes. For
employees absent from work on the date of the change of salary, the change in
insurance becomes effective on the day the employee returns to work. Benefits
cease upon retirement; however, a conversion privilege is available.

Eligibility and Effective Date

All nontemporary general faculty are covered. Insurance begins on the date of
employment. Exception: For employees absent from work on their employ-
ment date, insurance begins on the day of the employee's commencement of
active work.

Death Benefits

1. Upon death, benefits are payable to the beneficiary in a single sum or in
installments. The employee, or in the absence of such election by the
employee, the beneficiary after the death of the employee may arrange for
installments by completing the necessary form available at the Personnel
Services Office.

2. The beneficiary may be changed by the employee at any time. Forms are
available at the Personnel.Services Office. The change in beneficiary will
take effect only upornentry on the insurance records maintained in
connection with the policy.

3. If there is no designated beneficiary living at the time of the employee's
death, payment will be made in a singtesum to the first surviving class of the
following classes of successive preference beneficiaries: (a) widow or
widower; (b) surviving children: (c) surviving parents; (d) surviving brothers
and sisters; and (e) executors or administrators..

In the absence of the appointment of a legal guardian, any ininor's share
may be paid at a rate not exceeding $50 a month to such adult or adults as
have, in the carrier's opiniOn, assumed the custody and principal support of
such minor.

4. If, while insured and prior to age 60, the employee becomes totally disabled
and unable to work in any orcupation, coverage may be continued as long
as the employee rernains totally disabled. Proof of continued disability Must
be submitted to the carrier three months prior to each anniversary of the
date premium payments stop.

5, Protection continues for 31 days after termination of employment witttthe
University. During this period, conversion to an individual policy can be
made without medical examination. If the beneficiary named to receive the
death benefit under such individual policy or in the application thereof is
different from the beneficiary named under the group policy, any amount
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payable under the group policy wilt be payable to the beneficiary under the
individual' policy.

Accidental Death and Dismemberment Benefits

Benefits are payable for an accidental injury caused exclusively by external,
violent, and accidental means. The accident must happen while insured, and
the loss must occur within'90 days of the date of the accident.

Full amount payable for loss of

Life
Both hands or both feet
Sight of both eyes
Any combination of toot, hand or sight of one eye

Half amount payable for loss of:

One hand
One foot
Sight of one eye

Loss of hand or foot is defined as severance at or above the wrist or ankle joint,
and loss of sight means total and irrecoverable loss of sight.

If more than one loss is suffered in one accident, payment will be made for that
loss which provides the greatest benefit paya-tste7-Previous losses due to
separate accidents are not deductible from future claims.

Benefits are not, payable for losses resulting from, or caused directly,
indirectly, wholly, or partly by (a) bodily or mental infirmity, bacterial
infections (except infections caused by pyogerfic organisms which shall occur
with and through an accidental cut er wound) or disease or illness of any kind;
(b) self-destruction or self-inflicted injury, while sane or insane; (c) war or an
act of war, or service in any military, naval or air force of any country while such
country is engaged in war, or perforMing police duty as a member of any
military or naval organization; or (d) participation in or in consequence of
having participated in the committing of a felony, .

Termination of Coverage

Coverage terminates on the last day of the calendar month in which the
individual (a) leaves the University's employ; (b) is no longer eligible; or (c) the
group policy terminates, whichever comes first.

OP-110NAL LIFE INSURANCE PROGRAMS

Two plans are available at the option of the individual to all active, nonretired
members of the Colorado Public Employees' Retirement AssoCiation (PERA)
General faculty members may be insured under either plan without evidence of
insurability provided enrollment is within '90. days of initial employment
evidence of insurability may be ,required if enrollment is after the 90-day
period: Both plans provide for waiver of premium in the event of total and
perManent disability prior to age.60,:..and conversion privilege to an individual
policy within 31 days of employment termination. The employees may select
either or both of these plans. Coverage may be terminated at any time by
written notice to the Personnel Services Office to stop payroll deduction. A
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brief description of the two plans / s given below Detailed brochures and
application forms are available at the Personnel Services Office,

New York Life Insurance Company Plan

This plan provides $25;000 of life insurance coverage until age 25 that
decreases each fifth year to 51,000 at age 70. The plan also provides for
accumulation of additional paid-up insurance. Upon, completion of 60.months
participation in this plan, $300 additional paid-up insurance is provided to age
70. For each month of participation thereafter, the additional paid-up
insurance is increased $5. After 'retirement under PERA, the accumulated
insurance is continued for life with no further premium payment,

As a pedal this policy, the following dependent life insurance is included at no
extra cost

Covered Spouse Covered Children
Under age 55 at -death - $2,500 14 days to.6 months - $ 100
55 but under age 60 - $1,500 6 months but uncle( 21 years- $1,000
60 but ender age 70 . - $1,000

Eligible dependents include spouse of the, insured member and unmarried
.children who are 14 days but less than 21 years of age. Application mt be
made during the first 90 days of employment,

Prudential Insurance Compan 01 America Plan

This plan provides $20,000 of life' insurance coverage and $50,000 additional
accidental death and dismemberment coverage to age 30. Between ages 30
and 40 the life coverage remains at $20,000 but theadditional accidental death
and dismemberment coverage is reduced to $30,000. Af ter age 40 the coverage
decreases every filth year to $1.000 life insurance and $1.000 accidental death
and dismemberment at age 65

An acIditionaltdependent life insurance benefit is 'included in this plan that
provides $2.000 life insurance coverage on the spouse and $1,000 on each
child age 6 months and over until age 21, Dependents coverage shell in 'no
. event exceed 50% of the member's group term ,life amount.

Application may be made at any time subject to approval by the carrier,

Travel Ins_uranctt

Each geheral faculty member is provided. at University expense. w/th $100,000
travel insurance (accidental death) when traveling on business of the Uni-
versity. Everyday travel to and from work and bona fide vacations and other
leaves of absence are excluded. There is an aggregate indemnity limit of
$1,000,000 for aft losses resulting from any one accident.

Employees should notify the Personnel Services Office whenever their travel
involves both University business and personal business; this notification
should eliminate any question about insurance claims in the event of an
accident

It is recommended that .indwiduals on leave from theliniVersity consider the
pOssibility of enrolling via payroll deduction for the Personal. Accident
Insurance described below
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Personal Accident Insurance

An optional' personal accident plan is available with payment by payroll
deduction. A brief description of the benefits is given below. Detailed
brochures and application Perms are available at the Personnel Services Office.

Coverage on the employee's life is available in increments of $25,000, up to a
maximum of $100,000: family coverage is available and, if selected, provides
coverage on the empidyee's spouse and dependent children. The spouse
benefit, if there are no eligible children, is 50%. of the arrldunt °Cate employee's
coverage. If there are eligible children, the spouse's benefit Is 40% and each
child is covered for 5% of the employee's coverage. If there is no spouse, each
eligible child is covered for 10% of the employee's coverage.

For example. irran employee has a spouse and three eligible children and .
selects $100,00 coverage, the spouse is covered for $40,000 and each eligible
child for $5.000.

Liability Insurance

Liability insurance protectS the University, the general faculty, and State
classified employees from claims for personal injury and property damage that
arise from the performance of assigned University duties. Ethplciyees of the
University are protected to the extent of $300,000 at no cost to the-employee;

Loss, fatal or nonfatal, resulting from certain cauges is not covered: These
conditions are listed in the master policy under "Exculsions." The current
policy is available in the Office of the Treasurer of Colorado State University
should an employee wish to inspect it. The provisions as stated in the current
master policy supersede any statement made in this manual.

Unemployment InsuranCe

Effective January 1. 1972. most employees of the University are covered by the
Colorado Employment Security Act of 1971. Employees who leave the service
of the University may be entitled to unemployment benefits, and may file a
claim on the basis of wages earned at the University, provided the terms and
Conditions of the Colorado Employment Security Act are met. All cases are
bandied separately. and rulings determining eligibility are made on an
individual basis.

Automobile Insurance

. An ptional special plan for automobile insurance is available for employees,
Th cost of the plan is borne by the employee who makes payment directly to
th insuring agency.

Workmen's Compensation

The University provides workmen's compensation insurance to assist
employees with expenses resulting from any injuries or occupational diseases
incurred in connection with job performance. Information, concerning this
insurance and required injury/disease reports is contained in the Workmen's
Compensation and Accident Reporling:Guide dated August 1974.
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Tax. Sheltered Annuities
1

Nontemporary employees,of the University are authorized to participate in tax
sheltered annuity programs. available on an optional basis. These programs
permit the employee to pay tax on the sheltered income at a time when his or
her tax rate is lower, e,g., after retirement.

The tax sheltered annuity is established by deducting from the salary of an
employee a stipulated amount not to exceed IRS maximum. The percentage of
an individual's salary to be deferred for this purpose may .vary within
prescribed limitations from year to year but must emain constant within any
one fiscal year. The Personnel Services Office r ie s each appliCation to
assure compliance with IRS limitations.

Enrollment dates are determined by the IRS,

Distinguished Service Awards

In 1954 the Faculty Improvement Committee recommended to the administra-
tion that a program be established to recognize the achievements of general
faculty members, and, ,the program was approved by the Governing Board.
Over the years, the programlhas expanded to twelve awards. including .three
for administrators.

The designation of awards beyond those presently granted is the prerogative
of the Governing Board through recommendation of the President.
SuggaStions for new awards, from any source, should be forwarded directly to
fhe President for consideration. The amount of awards inset annually based on
availability of funds

LEAVE POLICIES

Absences from. Campus
. .

A long-standing Governing Board regulation forbids unauthorized absence of
employees from the campus, ft is the responsibility of the department head to
authorize absences of general. faculty for legitimate purposes and to have
available at their offices at all times inionnation on the whereabouts isf absent
employees, that they may be reached in event of administrative necessity or
family emergency. Each. individual is responsible for notifying his or her
administrative. superior of any absence,

Application for leave, the granting of which will require the University to obtain'
a replacement, shall be 'submitted at least 90 days prior to the date on which
leave is expected to begin. A general faculty member whose application for
leave is approved to permit .him or her to accept temporary employment
outside the University shall be responsible for informing the temporary
employer that such employment is on the basis of leave granted by the Uni-
versrty

Records .

Department heads are responsible for maintaining records relating to all types
of leaves of absence for personnel in their department Reports of absences
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due to earned annual and sick leave must be submitted to the Director of
Personnel Servps for all employees involved.

Right to Appeal

If a supervisor and employee disagree regarding interpretation of annual_and
sick leave regulations, either.or both may appeal in writing to the Director of
Personnel Services for interpretation. Any question not covered by regulations
may also be submitted in wilting to the same official for decision.

Annual Leave

Scheduling annual leave is a responsibility of department heads..,/tuinual leave
should be so scheduled as to least interfere with effective operations of the
offices concerned, but desires of employees should be considered.

Full-time general faculty With-regular or special 12-month appointments earn
annual leave at the rate of 2 working days each month. Leave may be accrued to
a total of 48 days, at which time no further leav; is earned until this number is
reduced by actually taking leave. The 48 days of accruedleave may be Carried
over from year to year.

Employees are not eligible to take annual leave until they have completed 6
months of employment; however, computation of annual leave starts with the ..

beginning date of employment.

Should an eligible employeeleave the University after 6 months- of employ
meM, the employee's accrued annual leave is paid for up to Lmaximum of 24
working days. Computation of amount due is by the following formula:

Monthly salary rate x 8 hours -= daily salary rate
173 hours

Daily salary rate x rinused days -of annual leave
= annual leave termination paymerzt

No annual leave is earned by emptoyees on temporary,. appointment ,or
employed on an hourly basis. Fellows and graduate assistants are considered
temporary employees.

Annual leave does not accrue during leave without pay or during sabbatical
leave,

If an eligible etnployee is transferred from one department to another within
the University, the employee's accrued annual leave shall follow the employee...
to the receiving department.

All unused annual leave is automatically cancelled when art employee is
officially retired at age 65; however, the retiring employee is entitled to
payment up to 24 working days at the time of termination.

General faculty on 9-month appointments do not accumulate annual leave.
These employees may be granted time off between semesters except as they
are needed'M closing work of the completed semester and preparing for the
next semeefer. Determination of these priviliges shall be.made by department
heads concerned. .

If a 12-month faculty member has accrued annual leave at the time of
conversion to a 9-month appointment, such leave shall bel taken prior to
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assuming the 9-month appointment In specific cases, accrued leave may be
taken the academic year following coeversion'te a 9-month appointment with
the approval of the responsible vice president. Cash payment for accrued leave
at time of conversion is not authorized at that time or subsequently.

Sick Leave

Full-time general faculty with regular or special 12-month appointments earn
15 working days of sick leave each fiscal year, cumulative with no maximum.

Full-time general faculty with regular or special 9-month appointments earn
111/4 working days of sick leave each fiscal year, cumulative with no maximum.
Full-time 9-Month general faculty members who accept temporary ap-
pointments during the summer accumulate sick leave at the rate of 11/4 days per
month while on such appointment:

Upon retirement after at least five years of service both 9-month and 12-month
employees are paid for qne-fourth of unused sick leave earned after, July 1,
1971. Computation of amount due is by the following formula:

Monthly salary rate x 8 hours = daily salary rate I173 hours

Daily salary rate x the lesser of .25 x unused days of sick leave or 15 days
= sick leave termination payment

No sick leave is earned by temporary employees nor by` those employed on an
hourly basis.

Sick leave may not be used as annual leave nor for any purpose other than
treatment and convalescence necessitated by disability of the employee. Sick
leave may not be taken because of the illness- of another person.In case of
extended sick-leave absence, the employee may be required to furnish a
physician's statement of physical condition. Sick leave may be used for
physical examinations.

If an eligible employee is transferred from one department to another within
the University, the e'mployee's accrued sick leave shall follow the employee to
the receiving department""

Holidays

The State Controller haS given academic institutions authority to substitute for
the 11 legal State holidays (12 during elections years) with days thatcoincide
with academic schedules.. Accordingly, the. University's holiday schedule is
determined by the Director of Personnel Services on an annual basis. A revised
holiday schedule for the University is published each spring.

Additional holidays may be authorized by the President of the University who
also may cancel holidays in event of conditions which, in his opinion, warrant'
such action. In determining annual leave absences, University holidays dOnot
count as working days,

A holiday that falls after an individual's last day of work is not considered a paid
holiday if the person is retiring, resigning or going on leave without pay, unless
the holiday is the last working day in the month. In such a case, the holiday is
considered a paid holiday if the perSon has worked the lapworking day before
the holiday.

56

6 4



tekave P y for Overseas Project personnel

Annu . sick. and home leave will be granted in conformity with the usual
e,reCtices of the University. .1 .

Annual leave is earned at the rate of two days for each mOnth of service, or a
total of .24 working days each full _year, Annual leave is provided primarily to
allow necessary rest and recreation tb faculty members during their louder*
duty overseas: The chief of party and fadulty member will do their best to
arrange for earned annual ItAve to be used for the above slated purpose during
the tour of duty. In the event that the interests of the project clictate.otherwise,
and the chief of party certifies. in writing that such is the case. lump-sum
-payments for annual leave earned but not taken may be made at the end of the
faculty member's service, provided that such lump-sum payment shall be
limited to leave earned during a 12-month period (not to exceed 24 workieg.
days). Country .differential will not be paid On lump-sum payments in lieu of
annual leave, nor on annual Peeve spent outside thecountry assignment. While
the faculty member remains on the same overseas contract, annual leave may
be carried forward te the contract year following the contract year in which the
leave was earned-except that the maximum terminal leave shall be 24worldng
days unless all sick leave has been utilized and the miniml leave is needed in
lieu ot sick leave.

Sick leave may be accumulated during the .perio'd the faculty member remains
on the seine contract at the rate of one and one-quarter days per month, in
'accordance with the .policy of the University.

. Home leave of up-to 30 calendar days in the United States will be allowed at ter
the faculty member has served two years, provided-he or she agrees to return
overseas for an additional two-year period.._ The period of service overseas
required for home leave shall beginori the date of departure from the U.S. port
of embarkation on international travel and shall continue,. inclusive of
authorized delays on reute, to the date or arrival at the U. port of debarkation
from international travel. Allowable annual and sick leave taken, but not leave
without pay. shall be included in the required -period for service overseas,
provided that any such annual and sick leave was not taken within' the
boundaries of Canada or the United Stales and its territories. No country
differential shall,be payable for time spent in the United States for home leave
Cr for trayet-time-ineennection therewith.'

Appointments may be automatically extended to cover terminal leave or home
leave but; if the faculty member electeen writing to_ receive a lump-sum
payment in lieu of terminal leave, he or she. ahall cease to be an.effiriloyee of the
University at the close of his or her last working day, plus minimum travel time /
to return to his or her point of origin in the United States by the most/
expeditious mode of transportation. If the individual is to be employed by the
University, he or she will not go back on the payroll until after the leave period
for which ,he or she has been paid has *elapsed.

Campus coordinators are requested "to make such arrangements as may be
necessary to ensure that field party chiefs report monthly regarding the leave
status of each member of the party. In addition, procedure. should be

. established's° that upon the departure or termination of any faculty member he
or she may carry with-him or her a final leave status report as of the day of his or
her departure. A copy of the final leave status report should be mailed promptly
to the campus coordinator.
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Final settlement of empiGyment agreernente-may be concluded in the held by
the chief of party With the cal-lament-6 of the campus coordinator. provided
090-Of-lour reports and other-obligations are settled. thus enabling the faculty
member to proceederehis or her point 01 origin it outside Colorado.

Absenees Duo to Dtfataf of Relatives

Absences occasioned by deaths of relatives ot permanent employees may be
allowed by department heads with approval by deans, without deduction from
annual leave, to the extent deemed appropriate and advisable in view of
circumstances., but not in excess of one calendar week This does not
automatically entitle an employee to a full week's absence; this maximum may
be granted only if travel to anct from distant points is necessane (Relative is
defiled as immediate family.)

Death

The salary for annual leave accumulated to the wedge! an employee% time of
4. death shall be allowed and payable to the widow orevidower, as the case may

be and in case there be no widow or widower. then to the surviving child or
children, in equal parts. in case there be widow or widower, or child or children,
then to the parent or parents, &there be such e if-none, then to the estate of the
deceased

Maternity Leave'

Requests for maternity leave shall be granted to any pregnant member of the
general faculty who is on a regular orspecial appointment The beginning date
of the maternity leave shall be determined by one of the following

The date that under normal conditions would be mutually agreed upon by
the faculty member and the department head The academic calendar and
the needs of the department should be taken into account in suCh a
determmation In the event that a dale agreeable to both parties cannot be
determined, the department head shall establith the date and the faculty
member Shaii have the right to appeal this decisige with final determination
within 3Crdaes of the date appeal

2 The date ale attending physician.cerlifies, in writing, that it is not medicatiy
advisable for the faculty, member to continue employment

Faculty members shall tie entitled to else sick leave, to the extent accrued, for
any period of tune during Me course ol the maternity leave in which the
pregnancy is Considered tid Constitute a rnedgcal thcabilrly disability Shall
include, the shall not be Wetted to., miscarriage, abortion., Childbirth and the
recovery therefrom) The use of anneal leave seall be authorized to the extent
acCrued, if so requested by the (aceity member Upon exhaustiOn of sick, and
annual lea to The extent requested. autherized, and accreed,-, Ind taCutly:
tnemder snatt be placed on leave wttriout pey no event sfratt the total leave
granted in connection with a pregnancy exceed Six [calendar months

All earned rights and prieiteges eitiuding but not limited to eentoray. terieette
and swivel- tevet, shall remain in torctedurieg ewer-rely leave and toitoweeg
resumption f Klii!OUS .



Sabbatical Leave

The University otters cademic faculty members and- administrative-
Professional employeee On State and County Extension Service staffs the
possibility 014sabbatical leaves every seventh year of employment upon the
following conditions.-

1. Administrative members of the academic facultY.1 including deans of
colleges. are not eligible for sabbatical leaves except under unusual and
extenuating circumstances Department. heads. shall be 'eligible for
sabbatical leaves..

2... Absence is ea be for not more than two academic semesters in cases of-
faculty on 9 -month appointments, and for net more than one calendar year
in case of faculty on 12-month appointments.

3 A faculty member may elect to take hi*s or her sabbatical eave-' in two or
more different time periods, instead of all at once, providing that he or she
is able to show that this is a more beneficial arrangement for his or her
professional development and for the needs of his or her department. The
total of such time periods with full pay shall not exceed one-half of the term
of his or her Minuet appointment, whether it be 9-or.12 months. and each
grant of suce total time for leave shall be made only after six years of
previous. full -lime employMent.

4_. The salary of a racuity member while tin sabbatical leave shell be either
One-halt his or her basic salary for one year (9 or 12-month appointments)
or fell salary for one semester for 9-month employees or full salary for six
months for 12-month employees. The basic salary shall be the salary
scheduled for, the year of the semester in which the leave is taken.

5. Persons on sabbatical leave must devote theMselves to one or more of the
Wowing. (a) advanced study toward a higher degree. tb) research ire thie
Professional field orlhe faculty member on tepee; travel to compare
memods in other institutions or (0) other direct benefit to the faculty
member in his or her work for the University. In every case, a single
comprehensive report snail be submitted to the Secretary of the Governing
Beard, with copies to the dean and department heed concerned. by the
employee upon his or her return from leave.

6 Choice. of type of endeavor to be pursued derirtg leave must be made in
advance by agreement among the faculty'. member . and his or her
department head and dean, with approval. by the .President and tee
Governing Board. Any part-tiMe employment of a faculty member on leave
shalt Ora in the. professional field of wore of the ta.cuity member and shall be
approved by the department eead and dean -prior to the teave,

7- AI, a prior condition to the granting of sabbatical leave. -tike faculty member
must agree tn.writing that upon expiration of leave he-or she will return to
his or her ennalOyrnent with .the 1,Inivellity tor, at least one year Owe
semesters for 9-month employees). and, if the indo4ual fella tOCOntorm to
too requirement, ee Or She will refund to the Govirntrvg Board in lull. the
salary and such °tow fringe berg lilt the Univers ty has paid in the
individual s behalf *wing his Or eerie-eve as a prior condition of his or her
release from the agreement. .-

6 Absence must oe planned to permit conduct of work of the department or
with ie,ast inconvenience and feast additional expense during tee

.illy rnerntiels absence it more than one member from the same
.

department Or section desires !eave-at tee write time and absence 01 two
members would constitute a haroehYP to tee department Or section. either
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1

by handicapping the work or by causing too great additional expensei
prlority*.!or leave shall be given to the faculty member longest employed by
the Universtly on- a continuous regular aromtment since any such type of
leave,

9 Sabbatical leaves are not cumulative Periods of temporary or part-time
employment may not be Counted in determining eligibility for the sabbatic
privilege.

10 During sabbatical leave; faculty members are perm4ted tQ accept part-
time employment directly related to objectives of their leave such as
working as assistants in teaching or in research; but total remuneration
(pay for part-tene work plus sabbatical salary). may not exceed by more
than ten percent their regular University salary scheduled for the period-of- _
the leave.

11 Sabbatical leave is not granted for the purpose of taking substantially full-
time employment in another assignment regardless of howcloselyrelated
such employment may be ea the technical field of the faculty member,
Special leave without pay is intended to be used in such rasa This
limitation does not extend to employment as faculty assistantsor-FeTrows
or the equivalent by faculty members whose sabbatical leave ieauthorized
for the purpose of study toward a higher degree.

12 Requests tar sabbatical leav-es to be taken within any fiscal year shall be
submitted not later than Febru'ary 1 of the precefeling fiscal year. Under
extenuating cireumstaeces exceptions to this ruling may be granted but
not if the granting .of such exceptional request would significantly increase
a departmental budget.

13 Time spent on special leaves, to a maximum of 2 years. may be applied to
total time cumulative for sabbatical leave providing the faculty member (a)
has been-employed for a minimum of one year prior to beginning of special
leave and (b) has returned to his employment for not less than one year
prior to begirinfig of sabbatical leave. The tact that special leaves have
been previously granted to a faculty member shall not infringe in any way
on his or her normal eligibility for sabbatical leave.

14. The faculty member on sabbatical leave is on University business,' and
shall be eligible or tenure, promotion,- and salary taleet while on leave.
Faculty members on leave without pay snail notaNeetigtble for advance-
mene in rank during the period-Of Me leave..

.e
ge criteria -tor tee granting of sabbatical leave S shall be sated tin writing.

:-itiade readily available to all faculty members in the College be consistent
with policies respecting sabbeetal fea9AS in the Marital, and be Complete Li .0-,
n criteria snaH,be utilized on regular basis whit are net slated in writing and
communicated 10 the faculty of the College). Faculty members whose',
sabbatitel requests are craned shall receive a personsteerilten Weepier-a of
reasens,ter. the denial and shall have the rieheof appeal through the standard
grievance procedures of thee Colleges and the teeiversily'

Deane of colleges shall eel as' coordinators for administration of. this polite in
Order to prevent-any'situation which -Might =impair efficiency of edepailment.
The maximum numbar of faculty members to beaererdecesabbeticat teseeS
each year shall ogi'dcitof inInerk b the fiscal reSaurCeSOI the University for the
year tn questioro

While seebatical feayes-shall'not be cerietrued as a rri-ariOatory right of any
faculty member they ewe be considered as a legitimate expeetatiore f) Ovid
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that the faculty member satisfies thecritena of hisor her college and of thateni-
versify foethe granting of such leaves Such leaves are intended to benefit the
University by increasing the experience level or academic achievement of the
tacetIty member particiP4Irrig

Graduate Study Leave

Graduate. study leave is .!available to members of the Extension Service,
ColOracto State Forest Service, and personnel holding dual appointment in the
Extension Service and Experiment Statioe who iere based off campus.
Graduate study leave may be granted upon completion of three or more years
pf full.tireee service to pursue An approved graduate study program. No more
than ofeeqUarter or one semester of leave will be granted during any fiscal year.
A maxiniurn of fbur quarters of two semesters plus a summer session will be
granted in any seven-year'peripci beginning with the dat.e.of first employment:
Personno,g(anted graduate stUdy !wive will be paid half salary during the
period on leave Tells progiam is intended to compensate for the fact that off7
eampos (acuity cannot participate in the On-campus stUely privileges.

Military Leave.

ANNUAL tvIlLITARY LEAVE Colorado statutes prOvide for attendance of
state employees at annual military encampments as follows:

any'offic'er or employee ott the State of ColOrado. or any of ite .
institutions who is a member. of the National Guard, either as an
offe or an enlisted man. or who is an officer in the Officers' Reserve
COrps, and who desires to Attend the annual fifteenpay encampment
'weer of tne,Islational Guard or the ,Officers'Aeserve Corps, may .

attend such encampment Such attericnce at either encampment is
hereby considered and eriacie a part of the regular duties of 'etch
elticer or employee and such attendance shall not be counted atany
part of the vacation tine for such Officer or employee."

lees potiey is interpreted as including required annual individual tours of active
deity by reservists. not performed with a reserve unit.

indieiduals requesting' annual military leaves are expectedlo schedule leaves
,Whes M051 Convenient for their respective departments if .military con-

sideretionS Mtge,/ t

EXTENDED AC T NE DUTY Regularly employed (not temporary) full-time
.

employees of alt orarichee of the University entering the armed services will be
granted Weep for emergency wartime service or for other periods of extended
active duty required ,ett reserve perseneel recalled involuntarily.by the armed
servicweWith the understanding that absence will not be Voluntanly prolonged
tweend the ps;.rod requited by the particular lemma of the armed service in
when service is performed Extended military leave will be without pay from

;ene University Thelormality of greeting such leave is designed tp protect the
employee upon his or her return in eis or her prAition with the University.

APPLICATION FOR MILITARY LEAVE Requests for military leave shall
Rowe, the procedure required for all other types of leave, The request must
state name of applicant, position he or she holds military statui, and beginning
date ol prepOseti absence, .Requests shall be submitted through administrative
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officers concerned to the Personnel Services Office, accompanied by a copy of
order to active duty, Requests must.be made in advance of such leave;
RETIREMENT RIGHTS State statutes and regulations of the Public
Employees Retirement Board of Colorado govern retirement fund questions
raised as a result of military. ,service performed by a member of the Public
Employees' Retirement Association, An extract of pertinent provisions of the
State Employees Retirement Act follows:

Credit for retirement purposes shall be altilked for time spent in
military service with official branches of the military service engaged
in national defense in which the member has been inducted and
lawfully discharged. therefrom or holds a reserve status therein. Any
member of the public employees retirement system who shall be
inducted into active military service whileon leave of absence from the
public service shall receive credit for retirement purposes. Such credit
will not be allowed, however, unless such a member shall return to the
public service from which inducted as a regular employee prior to
retirement.

(Detailed requirements may be found in Chapter III, Article 1,
paragraph 24 and Article 2, paragraph 16 Colorado Revised Statutes,
and Article IX, rule 23 of the Public Employees Retirement
riegulations.)

Any member of the Public Employees' Retirement Association
indubted into the military service, whose military pay shall be less than
his or her compensation while in the public service, is entitled to
waiver of payments into theretirement association for such period of
military service, This does not provide for responsibility by the
association to cover any 'disability incurred while in the military
service.

SALARY RIGHTS If general salary increases are made,during an employee's
military leave, whether by "lump-sum" increase, percentage increase or
otherwise, his or her salary upon his or her return to employment small be
adjusted to equal the salaries of other employees of comparable 'rank,
qualifications and 'abilities as determined by the proper officials. Furthermore,
upon return the employee shall not be precluded from such other individual
salary 'adjustment or promOtion in rank as may be deemed justifiable.

Administrative Leave':

Ordinarily leaves of absence are not granted to administrative officers listed
under the heading "Administrative Officers and Assistants" in the general
catalog, unless the granting of such leave is considered to be id the best
interests of the University.

Requests for leave for administrative officers, with or without salary, are
considered on their individual merits by the office of the PreSident of the Uni-
versity and by the' Governing Board. When granted, they are known as
"administrative leaves"

Administrative officials and assistants on leave must agree in writing that upon
expiration of leave, they will return to employment with the University for at
least one year, and if not they will refund to the Governing Board in full the
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salary, if any, paid them during 'such leave plus such other fringe benefits as
may have been paid in their behalf.

Leave Without Pay

Faculty members with regular or special appointments may be granted leave
without pay with prior approval by, the Governing, Board. Requests for such
leave are to be sent through channels to the President.

Leave for Civilian Employment

Wartime leaves to permit employees to engage in civilian employment are not
granted except in unusual cases such as those in which services of an
employee are specifically requested by a government agency or other public
agency engaged in a bona fine activity which Is definitely a part of the nation's
war effort. The burden of establishing such qualification is entirely upon the
employee. Probf is required that his services are needed because of a,
particular technical knowledge or skill which cannot easily be obtained
otherwise.

Leave for Government Assignment

The demand from the Federal government for technically qualified personnel
to staff government-sponsored programs, particuiarly in the field of assistance
tq foreign countries, makes it advisable for the Gover'hing Board to set forth
explicitly its policy on granting leave to University staff members.
The Board recognizes the University's obligation to contribute its share of help
on all programs designed to strengthen the United States in administration of
the nation's foreign policy. In recognition of this institutional obligation, the
Board looks with favor on participation by a University employee in such
programs if it is apparent that the nation's best interests, rather than the
individual's are being fostered thereby.
The primary obligation of the Governing Board Is however, to promote the
welfare of the University and of individuals on its staff. Proposals for foreign
assignments invariably bring into sharp focus conflict between the welfare and
best interests of the Federal government, the University, and the iridividual
staff *membe. The Board's policy on this matter is stated in theseerms:
1. Each case is to be considered on its merits.
2. Upon recommendation through adminidtrative channels, favorable con-

sideration may be given to requests for leave not exceeding a 2-year
duration.

3. No extension of leave beyond two years will be granted, although a faculty
member's resignation at the time he or she may elect to extend his or her
absence beyond two years will not prejudice the faculty member's
opportunity.for subsequent employment at the University.

4. Faculty members granted leaves of absence for two years, or for the major
part of one year or more, Must notify the. Board not less than threegnonths
prior to termination date of their leave of their intentions with respect to
returning as an active memb6r of the University,

Leave for Jury Duty

General faculty shall be granted jury leave with pay for the period they are
required to serve. Such leave shall be coordinated with the department head
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concerned. Compensation received by the individual for time spent perfor-
ming jury duty on working days shall be turned over to the University.
Checks for jury duty, should be- endorsed to Colorado State. University and
forwarded to the Personnel Services Office with a brief memorandum that
includes the dates of the jury duty.

If jury duty is performed outside the county in which the employee resides, the
individual may be entitled to reimbursement for incurred expenses. If the
compensation received by °the individual includes such, expenses, the in-
dividual should document this.to the Personnel Services Office, In such a case,
the individual should cash the check covering the total compensation and pay
the University the remainder after the expenses have been deducted,

Leave as Expert Witness

On occasions, individual employees are oblige fed to testify.as court witnesses
on subjects upon Which they,qualify as experts. However, employees should
not seek such obligations, and are permitted leave to so serve only when
subpoenaed to appear.

In testifying as an ,expert witness, the employeb, necessarily must make
preparation for the case presumably upon',his or, her own time and
therefore is permitted to retain personally all fees received, whether paid him or
her by the Court or by the person, firm, or organization as whose witness he or-,
she is subpoenaed, An exception,.obviously, is the :case of prolonged absence
from dutywhich, as In the case of one rendering consultant services, would call
for placing the employee on leave' of absence without salary for the duration of
his or her absence.

The technicalknowledge of any employee who may testifyas an expert witness
should be made available equally to both sides of any court'case..'

Special Leave

Any request for leave not covered by this faculty-staff. manual, with or without
salary or expenses, shall be tiesignated as, a special leave, Each cape shall be
considered on its merits upon re8ommendation through adThinistrative
channels to the President.

Injury Leave

Full-time general faculty on a regular or speCiat 9.-month or 12-month
appointment are entitled to a maximum of 90 working days of injury leave with
full pay when required for recuperation from an on- the -job accident or an
occupational disease providing the accident or disease is determined to be
compensable under. Workmen's Compensation. Since the individual is receiv-
ing full salary,, the weekly benefits paid by. Workmen's Compensation are
deposited directly to the Universit9. The 90 working day limit is the maximum
that can be allowed for any absence or series of absences resulting from any
single incident. '

FACULTY PRIVILEGES

The Colorado Tuition Classification Law requires a newly appointed faculty
member moving to Colorado from another state to be domiciled in Colorado



for 12 months before he /she or his /her spouse or minor child is e
Colorado resident status for tuition purposes

Faculty Study Privileges -- _A full-time member of the general faculty who
obtains the consent of the head of his or her department, the dean of his or her
college, and,the Academic Vice President may register for courses normally
not exceeding five credits per semester, with a maximum of ten credits for_the
academic year and three credits for the entire' summer session.. Courses
audited are included in these maxima, No tuition or general fee will be charged,
but special course fees will be,assessed if applicable, and full tuition will be
assessed tor-credits taken in excess of these maxima. Part-time faculty
inembeiWilOnot eligible for faculty study privileges. Courses identified as
Continuing- Education offerings are not included under this privilege,

Spouse Study Privileges SpoUses of living and deceased general faculty .

members have the privilege of auditing a maximum offive credits persemester
(three credits for surrimer)'without theassessment of tuition or general fees in
connection with the particular course involved, however, speciarcourse fees
will be assessed if applicable. Approval of the head of the department or
departments in which registration is requested and the Academic Vice
President is required. Approval is not given if it will prevent a regularstudent
from enrolling in the class, This privilege is cancelled when any registration
other than audit is included or if the five (or three) credit maximum for audit is
exceeded. Courses identified as Continuing Education offerings, are not
included under this privilege.

Study For An Advanced Degree No academic faculty member with the rank
of assistant professor or higher may receive amaster's or doctor's degrise-from
the deprment of this institution in which he or" she holds academic
appointment. Under special or exceptional circumstances, a faculty member
(assistant professor or higher) may be -allowa to pursue and receive an
advanced degree from this institution, but only if that degree is granted from
another department, and only if written permission is granted by the head of
the department in which the faculty member holds rank, the head of the
department granting the degree, that dean (s) of the college(s) involved, and
the Academic Vice President,

Recognition of Faculty Urgantzat OTIS

A recognized faculty and professional staff organization is defined as any
group made up of University facultyand professional staff members which files'

. a statement Of its objectives, or constitution , and a list of officers with the
Personnel SerVices Office. Such organizat,lons, to becorhe recognized, shall be
reasonably related to the normal personnel, academic, research or, other
activities of the University.

Recognized faculty and professional staff organizations shall have the right to

1. Use -University facilities' and equipment when such equipment is not
otherwise in-use for teaching or research purposes, except that the
organization shall provide its own materials and expendable supplies.

.2. Post notices on established bulletin beards
3. USE) the campus mail service.
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4, Use University facilities for meetings without charge, or at such nominal
charge as student or other campus organizations are charged. Such use
shall be limited to availability in accordance with the University's regular
schedule and in'' a manner which will not interfere with University
operations

Women's Association of Colorado State Unlverstly.

The Women's Association of Colorado State Universityordinarily meets on the
third Friday of each month of the academic year. The program opens with a
luncheon meeting in the fall, All women of the faculty, wives of faculty
members, women relatives who make a home for a fabulty member, and wives
of men of faculty rank in government agencies associated with the University
are invited to become members of the association. Activities are planned to
help newcomers to the association become acquainted.

Membership In Professional Societies

The use of University funds to pay for the person el membership of a staff
member in a professional society orallied organizaon is not oermitted,
Many professional societies solicit institutional . aS well as personal
membership. The use of institutional membership as a means to circumvent
the clear intention of this policy likewise is not permitted,

Responsibility for compliance with this polity is placed on deans, director%
and department heads, Deans and directors are responsible for careful'
screening of institutional membership in professional societies. Doubtful
cases may be referred to the Academic Vice President, for interpretation.

Athletic Tickets

Each spring the Department of Athletics informs the general faculty by letter
and brochure of the availability, at a cost saving, of a season admission
package for all University intercollegiate events. This cost saving also is
available for each member of the faculty member's immediate family'.
Information may be obtained by contacting the Athletic Ticket Office.

Brrtakat

Members of the general faculty are normally allowed a discoun
purchased' through the University Bopkstore,

Recreational Facillflee

on books

flecreatioral facilities are available to the general faculty. Male members may
use the physical education, recreational, and dressing room facilitieslocated
in the Auditorium-Gymnasium, if the use does not conflict with regularly
scheduled classes or. events. Female -general faculty members may use the
recreational facilities available in Ammons Hall,

General faculty members may use these facilities fora fee which may be paid
on an annual or semester basis. The fee entitles the individual to the use of gym
clothing and towel service; a- storage locker is provided on an availability basis.

66

1.4



PUBLICATION POLICIES

University personnel have a responsibility and an ob atiOn to make known
results of research, whether conducted with public orivate funds, or both.
The obligation exists not only to fellow scientists, but also to those laymen who
may be able to utilize research results.

Publications Other than Textbooks

The obligation to ld'ymen is met through preparation of popular bulletins,
circulars, pamphlets, progress reports, and information releases to mass
media. Thei obligation to fellow scientists is met through preparation of
technical articles for publication in scientific journals and through technical
bulletins published by the University.

Public support of research depends in large measure on an adequate ptiblic
understanding of immediate or potential benefits to be derived from research.
Thus, every reasonable effort should be made to disseminate through the
Office of University Communications usable infOrmation to such media as
newspapers, magazines, radio, and television. All University personnel are
encouraged to utilize these media to report progress'bOth before and after
appearance of the complete technical report in a scientific journal or technical
bulletin.

The University is responsible for publication, through the Office of University
Communications, of bulletins, cIrculars, pamphlets, .and similar reports on
research conducted by Univers ly employees. When published, these are.
public documents and are distributed to Colorado residents, libraries, and
Federal agencies cooperating with Colorado. State University.

Detailed information on publication procedures is available from the Office of
University Communications. Procedures covering these requirements are filed
with each department head, In general, however, manuscripts intended for
publication in scientific journals or as bulletins, circulars, and 'pamphlets
published by the University muse be approved by the author's department
head, dean, and direCtor. In addition, publications involving cooperative
research with federal agencies must carry the approval of both the federal
agency and the University. Progress ,reports 'need only department head
approval or such other review as he or she might require.

University personnel may serve as editors of or cOntributors to quasi-uni-
versity publications such as newsletters, co-sponsored by the University and
an association, group, or other organization and distributed by a department or
branch of the University. However, material prepared and published shoOld
meet the same professional standards required in formal. publications.
Personnel. responsible for such published material are required to clear the
material to be published through their respective department head before
publication. Shouldirdifferences of opinion arise as to suitability of material for
publication, the decision of the department head may be subject to review by
the appropriate director, whose decision will be final.

The popular bulletins, circulars, fact sheets, and newsletters developed by the
Extensioh Service to satisfy public needs for information should utilize
language and format suited to the intended audiences, but must observe lull
accountability to the appropriate academic 'department for subject matter'
validity. The author's department head, in consultation with the appropriate



Extension Service program clot', will designate such ,review of technical
content as may be requireg, for Extension Service publications,
Personnel may be asked author an article for publication ina poptilsr
magazine or similar publicatioli Such requests present an exaellent Oppor-.
tunity for the !teeny mereber to help discharge the institution"s responsibility
to the public and to thus gain public support for research and education
general; and for the faculty mernber's field in particular,

Carbon copies of such articles. with information as to the publication for which
they were prepared and approximate publication date, are to be directed to the
appropriate editor in the Office of University Communications at the tirnelhe
original. is submitted for publication. In any case where' doubt exists as to
procedures required, contact should be made with the Office of university
ComMunications,

Textbcok,WrIting

The -Colorado State University p lrcy is to Offereverypossibleencouragement
to Staff members to write and pu ish -.textbooks,

The University does not have resources which may be used exclusively to
assist in textbook, production, but time and,facilities may be made available by
clepartment.heads for this purpoSe when such aetivities do not interfere with
primary responsibilities of the departMent. In such cases, arrangements shalt
be made with and the approval of the individual's immediate administrative
superior secured prior to use of University time or facilities.,

Since the institution does not operate a university. press, it assumes no
responsibility for preparation of textbooks foApublicalion.
A faculty member is expected to indicatehis professional connection with the
University in all textbooks written or published while he continues to be a
faculty member, Royalties paid to an employee by a recognized publishing
house for a book or books. shall be the sole properly of the employee,

PATENT Pt,LICIE S

Objectives

As a state- supported public iristitution. Colorado State University's primary
mission, whether domestic of overseas, is teaching and research, 'The Uni
versity dedicates these efforts to the publiC welfare and promotes the academic.
ireeclom of its stall by encouraging publication and. dissemination of research
results and scholarly werks. It does not pursue, nor does it encourage lawsuit
of, studies or investigations for purely ,commercial purposes.

The University recognizes, however, that inventions and discoveries of
commercial importance may be the natural outgrowth !:14 research cOnducted
by University staff members, employees, and students. Since it is dptirable to
insure for publicbenefit control of inventions that grow Out of sehedUled work
of University staff members, employees, and Students, a patent policyhas been
established by the. Governing Board.

,

Acceptance of the terns of (MS patent policy is a
all University staff inembeit, employees, and &Id

ion of employment for



Agree. rship -Principle

Technical disdoverles, inventions, and items of commercial Impedance
resulting from the research or investigation condticted by Univetsity staff
members, employees; or studentS on ,Universityl.: time or by anyone utilizing
University; acilities shall become the property of the Universityor its designee.

the event that an investigatiOn results in a discoveiy or invention which,
according to common usage, may be PateritedAhe University, reserves the
right to protect such discoveries inventions by patent application with due
regard lo protection of the 'rights of the University and the interests of the..
inventor. The University shall own all the rights, litleS, and interestin such
patentt and reserves the- ;right. to, direct" the assignment thereof to Others;
except in Mose cases Of sponsored research projeets where the terms of the
research contract specifically require the assignment of patent rights to the
sponsor,

Teaching aids may be owned by the University or individuals who develop
them. Technical Materials developed under the jurisdiction of the University
(photographs, motion picture audlotapes, .videotapeS, televiSion
supplementary handbooks, broadcasting Scripts, structural models, etc.) shall

. be owned by the University:Materials prodUced by individuals fpr per:Serial use
(book manuscripts, .Olass lecture noteslaboratory OutlineS, extramural
photographs, etc.) .shallbe owned by the individual's, but duplicate copies of
photographs having significant:University investment shell be owned by the.
Univeraily.. $Orrie Materials, such as prograntined learning. aids; containing
Oiarisiderable investments by, the University and the individuals, shall be jointly
Owned; through this ovinership the Unilersity will haVe free use Of the
materials, but the individuals will receive all net proceeds from thee'.
-commercial uses,

The custody of such mate leisvaries according to ownersOloJtit 'tenets owned
by theUniversily and protIticeel-specifically for broadcasting, inOluding closed
dirPtliL,StIttli reside with the Audio- Visual Service:, while materials ogled by thd
University and produced brother purpoiseS shall reside with the appropriate
departments.. A copy of any materials used .in UpiversitY teteca.sting, either
department ofprivate, shall be depoSited with the Audio-ViStial $ervice.

The equities'of participating parties in net proceeds from the cortimereial usi
of the foregoing .materials shall be subject to the principles set forth in
Subsentient paragraph

ttriive ty _eats .

piesident of me,Univorsity shall establish a standing comrnrateeon Patent
icy and Procedures coasting of live merribers selected from the general

fee ulty of the UniVersity. Appointment to this committee shall be for a term 016
Brad apPOintritents shall be sp arranged that one committeemembefis

re tic if each year. This committee shall:be the official representative pf the Uni,7.
.versify for all matters perteining to any invention or developrhent of cominerl.
-Cie' velOpr by the staff. employees or Students of the University'. oranyOne,

University facilities; The function:of this committee is one Of review
subsequent recommendation to the President of action to be taken for the

best n rests pf-theUniversity. it shall not be responsible for procurement or
Pan of patents tar exploitation of comniercial items,



Any individual with emeritus standing is subject to conditions of this patent
policy as long as that individual is actively associated with theUniversity or is
utilizing University facilities. Any staff member, 'employee, or student of the
University shall have the right to present before this committee any unusual or
extenuating circumstances involving any individual rights to a particular
invention.

It shall be the assigned responsibility of the Colorado State University
Reseitrch Foundation (hereinafter called the Foundation) to administer any
patent rights accruing to the University. It shall also be the responsibility of the
Foundation to receive, account for, and properly distribute all monies received
from any patent or from the sale of any cornmercial item.

Procedure

NOTIFICATION OF POSSIBLE PATENT It shall be the responsibility of the
principal investigator of any study to notify the Committee on Patent Policy
and Procedures in writing Of any discovery or invention involving possible
patentable values resulting from research or investigation under his or 'her
direction, Such notification shall be transmitted through the department head elit
and the respective dean or director, and the committee in turn shall notify the
President. Failure to report a discovery or invention involving possible
patentable velure to the committee on Patent Policy and Procedures may
result in forfeit.. re of all or part of equities payable to the Inventor.

COMMITTEE ACTION After consideration and on the advice of counsel
desired, the Committee. on Patent Policy and PrOcedures may recommend -any';
one of the following:

t. If patent rights of the invention are subject to terms of a sponaor's contract
or grant, the committee shall recommend to the President ot-tbe University
that the inventor be directed to comply with the contract-terms,

2. If it should appear that the invention or discovery is in thelpublic interest, the
committee shall recommend that the invention or disdovery.be released to
the general public and, the committee shall recommend to the Presidenttliat
he inventor be diredied to publish his findings professional journal or a

special University pAlication.
3. The committee maytdecide in cooperation-41th the inventor, to protect the

invention through a patent. The committee will then recommend to the
President that the Foundation obtaih-a patent on thd Invention or that the
invention be turned over to the Research Corporation',of New York or other``
nonprofit. patent adrninistratiorvoorporation for patenting in accordance
with terms of the contract with the Foundation then in effect.

4. The committee may decide,lb exploit the invention as a aireniercial item but
not to obtain a patent on it The committee Mil then, ommend to the
President that. the Foundation properly administer commercial exploitation
of this invention, Any invention placed in commercial use but not patented
by the Untversity shall be subject to the same terms, conditions, and
restriction's as'any invention for which a patent has been obtained,

5 The cOirfrnfltee may after careful review, find the University has no further
interest` n the invention and may recommend to, the President that its
disposition be referred to theinVentor.

The inventor, at his or her .option, may (a) release the cliscovtiry or invention
through publicatiOn,orlb) proceed individually at fits or her own expense or



with a sponsor to protect the invention through a patent, OF (c) make, use or
s)sell the device to the public without patent, However, thiS patent policy d es

not in any way alter, change, or otherwise modify any,existing University policy
governing outside activities of its staff.

Equities of Participating Parties

INVESTIGATIONS. FINANCED WHOLLY BY fHE UNIVERSITY (That is,
sponsored by the University and carried out by public funds and by persons
paid by the University.) In accordance with principle of ownership, as stated
previously, the inventor, or inventors, shall assign all rights, title,-or interestAn
any patent or discovery to the University. The payment of just compensation to
the inventor or inventors shall' be made from net proceeds of an* monies
accruing to the University from commercial utilization of such patents, Cost Of
obtaining the patent shall first be returned to the University prior to any
distribution of proceeds from the patent. Any unusualor excessive expenses
incurred by the University in supporting research resulting in the invention
shall also be returned to the University prior to distribution of proceeds from
the patent.

Just compensation for the inventor or inventors shall be considered to be 25
percent of such net proceeds. The remaining 75 percent of net proceeds shall
accrue to the benefit of the University aid shall be administered by the
Foundation in concurrence with the President of the University in such a
manner as to omote research, development, and g rbwth oithe lJniversity as
a.whole.

INVESTIGATIONS FINANCED. WHOLLY OR PARTIALLY BY GOVERNMEN-
TAL, INDUSTRIAL, PHILANTHROPIC, OR OTHER ORGANIZATIONS, OR
BY AN INDIVIDUAL NOT EMPLOYED BY THE UNIVERSITY. In this case
results of the research shall be prosecuted under a contract or written
agreement stating rights and ownership of patents which may result from the
research. Such a statement of rights is to be an integral' part of the-contract of
agreement signed and properly executed prior to initiation dfany Sponsored
research prbject, Before work is started on a project covered by such an
agreement or contract, the principal investigator shall be advised of his or her
specific rights thereunder, arid the principal liovestigator shall be responsible
to advise his or her co-workers of their rights. T.he Foundation is directe-' to
exercise its best ,effo.rts-in-negotiating contracts to secure an apportionment of
patent rights as.favbrable as possible to the interests of the University.

INVESTIGATIONS PERFORMED BY AN EMPLOYEE OF THE UNIVERSITY
WHOLLY OR PARTLY ON THE INDIVIDUAL'S OWN TIME AND AT THE
INDIVIDUAL'S OWN EXPENSE The Committee on. Patent Policy and
Procedures, with the aid of such advice as it may seek, shall determine whether
the invention falls into one of, the following c[assifications and shall recom-
mend to the President that distribution of equities bp as follows:

1.. When the discovery is made wholly at the expense of the individual without
use of University facilities and outside the field of the individual's normal
employment, results of such research are the private property of the
investigator, and the University shall receive none of the proceeds.

2. When a disCovery is made partly at the expense of the individual but with use
of University facilities or In the normal field of the individual's employment
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procedure shall b
Wholly by ihe t rniversuty, "''.and MI
25 percent of the net prOceed,tp

3 When a discovery is made by' an individual actarag as a cOnsuItarItMiS
ownership shall first be subjeetto fauns of the co 1 ing agreement under
which the individual" was acting, If the -agreaMent does nig iatquire
assignment of patent rights too the spereaow ownershirrancl Oisteibution at
equities are to be recommended by the Corninittee on Patent Polley a Od
Procedures .

AlgatiOrta..Pintancedi
be consideretijk)

ERAL INVENTORS.OR DEVELOPERS - if tt i nvorition ss deemed to be
fnun of the joint elforta of two or more inventors, whether they be staff
bets., employees, or Students, an agreement is to be reatheOetwpab the

rnventors which will specify distribution of royalties which WOdld riOntietty be
paid to a single inventor: This agreement tato have apprOValbf suction chiefsor
department heads and Is to be submitted.in writing ti Committee onPatent
Policy and Procedures at the time an invention is being Considered for action,:
In event an agreement cannot he reached between the inventors. an arbitration
board shalite-established by the President This arbitration board shalldecide
on an equitable distribution of royalties, and its decision shalt be binding on the
nventors,

COMMERCIAL ITEMS NOT PATENTED to the event that inventions. or
developments of commercial-value occur in the corset u UnWersity activities
which ark not patentable in themselves, or whith the Committee on Pietent,-
Policy and Procedure's shall deem not advisable'tep:ateet. Ware nevertheless

comMencial'Valtie, they shall he subject to the same University'policyas
i'.'would any patentable invention. The Committee on Patent Policy and

Procedures is to direct adniinistration Of theseinventions, and distribution of
any equities involved. according to provisions applying any patenterf
invention or discovery. ,

00bUlviENTATION -7 The Fiat 'on is responsible for obtaining' from en
'-;inventor a properly executed assignineet of all right title, and interest to any

patent properly beiOnging to the University.. The:Foundation will encourage
and direct the inventor to coopqrate with any sponsoring agency in accor7,
dance with terms of the contract under which a sponsored research project
was conducted., In cases Where items of comrriercial)mporteriee. are..:not
patented but subsequently exploited. a properly executed contract is to be
secured from the inventor protecting the University's right in such ofentions.
The FoUhdation shall be responsible tor., execution of a contract with the
inventor setting forth the ribhts of the inventor,his or her heirs, successors, and
assigns,10 that share of the equities in a patent Or invention which has bean
detorminii2d by the Committee on Patent Polico and Procederpc

COPYRIGHT POLICY

In general, the University copyright ticy follows tine triter t and guide
the patent policy, with regard to rights; equity, artretanership

Copyright goes to the form of expre sion rather than to the subject matter. A
wide variety of materials may be prOtected by copyright These may includw
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1. The last official work day on the Pers r I Acl #riri Sheol rs
termination date

2 Payment for accrued annual leave is included in the 'employees final
paycheck if attn.:Awned documents have bprin oidcet;nori,
Paymi.git for part of accrued sick leave is made only upon retirement:

4. No deductions writ be made from tln final paycheck fur Insurance sir other
iterni,:, that are paid forin advance by the emplOyne.

TRAVEL POLICIES

Participation in professional meetings .a reiccrrtra= txt aw, iricrrasing staff
competence and adding to the Universrly's stature Travel loo such purposes is
authorized to the limit of funds available, insofar as theS0 authorizations are
consistent with State regulallOns

University.policy provides that Slate travel regulations shall apply for all tra°veI
whether performed with State, Federal. or Otilr-,,r funds. An up-to-dale copy of
the travel rules. rogulations; arid procedures may be secured from the
Financial Systems Department

FACILITY USE POLICIE

Use of University Buildings by Organizations
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t.

will pe yble for these facilities on a tirst-come, first-served basis. In addition,
University-owned married student apartments may be rented on a temporary
hkrAs by regular full-time University employees. State classified or general
faculty. when there is insufficient demand from married students to rent all of

:these

Use of State-Owned Vehicles

5.itOte-OV,ined ehicle ake available for required official University use and may
secIfire( on a temporary basis Vehicle requirements should be determined
tir rr ldVande posstble of the anticipated need arid aminimuni 2a-hourrtr routri he given to the Motor Pout be,fore Inc time the vehicle is needed.

State--owneb yeMbIes must be used only for official University purposes.

A detied brOChUre entitled -LP,* of 5.itate-Owried Vehicles,- that covers
pr'XediireS. rates ri regulations. is available at,theMotor Pool.

I'itoderits Fnvoiri20 in departmental business may use University vehtdle$ only
Y`d4:v the kr;illowing tonditions are met;

I 15 r,OW.iiis,;,lerit with the poiicies ot the'Univerr.Ay, including those
tr.L trle t7rf:4;.)-1.i.ire entitled tjse of State-awned VehclK,." available at

kr," `rf k,aVf.froir'd in Writing by an dcaderriii: department head or
jrriirw,tratiye hea d of .71 iegi-acaderniC Unit. Af.prwa', may be indicated on

ttie INK?
i...rit ref.iltJered at the tirireersity

orgarirltilOris mai UPiiyetSily ye .is Only mPei t5e iiowinq
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Any employee of the Stat of Colorado while ciperating a motor
vehicle owned by the Stet of Colorado, but only while such a vehicle
is being used or operated while conducting Official business of the

,State of Colorado, and any other person operating a state -owned
vehicle (except any patient of any. Mental Health Institute or Medical
Hospital) but only when such_vehide is being used with the express
permission of an employee in an official capacity with the State ,of
Colorado which is authorized to grant such permission, and then only
while the use of such vehicle is for the purpose of conducting State
business.

For additional information regarding. insurance coverage on - University
vehicles, contact the University Treasurer.

'Conferences and Special Events

In order that appropriate administrative and service departments may be
informed of scheduled conferences, conventions, and special events, the
Director of Conferences and Institutes should be notified of all plans to host
such activities on the campus. Notification should include dates,. name of
hosting copes or department, name of individual making arrangements for.
the event, and tlie anticipated number of attendants.

Health and Safety Policy

A safe and healthful environment in which to work and study is'arexpress goal
of Colorado State University, Personal injuries and property damage resulting

. from accidents must be minimized. indiVidbal and collective health and safety
must be maximized. .

The administrative head of each college, deparlMent, and organizational
division has the primary responsibility for accident prevention and health
protection' within- his or her.jurisdiction. The effort and expense requiredto
provide adequate safeguards for all employees, students, a.nd visitors must/be
recognized- as7 le_eitimate and.necessary obligations of -each department.

Accidents, health and safety hazards. and related problems shouldbe reported
to Environmental Health Services.

Each employee ;must share the responsibility for maintaining and improving
health and safely in OniverSity facilities and operations. Unsafe conditions or
procedures must be reported promptly to the employee's supervisor and
should be corrected as expeditiously as possible.

Sign Policy

The erection Ci t signs on the grounds f the campus or n the exterior of
campus buildings shalt be in conformity with the campus graphics Program
Exceptions to this policy may he spewed from the Director of the Physical
Plant Signage not conforming to standards will be subject to alteration or

trriovat

mpus Mail Service

Use. of the campus mail sr rvicr i3 tirriited to University- business an,P is
governed by.specific-regurahons A copy of these regulations may be secured
from the Purchasing Department.
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Office and Building Security

I t is the responsibility of general faculty members to lock their own. Of flees, and
to lock, the,building their offices are located in after posted building hours, The
'University carries insurance on State propert)., but the policy does not cover
personal properly. Insurance coverage for a general faculty member's
personal property at sthe University is the responsibility of the individual

arktng'Permits
Parking permits are available for general ific These permits may ne
purchased from the Office of Parking Management.

Vending Machines

The University authorizes via contrat theeclusive right to sell food products,
nonalcoholic beverages, tobacco products. laundry. service, amusement
devices, etc.,, tfifbugh vending machines, on University property:Questions
concealing these contracts should be submitted to the Vending Officer in the

':Office of Housing and Residence EducatiOnt
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THE CODEVF COLORADO STATE UNIVERSITY

This Code explains the academic organization under which Colorado State
Urippersity operates_ The code is organized under the follOwing headings:.
Faculty Countil

Purpose.
;

Powers and Responsibiliti
Faculty Council Representative lo.the Gov ning'BOard'

Committees of Faculty Council

Steering Committee
Code Committee.-
Committee:on-Budgets ands Financial Planning
Committee on Committees
Committee on Intercollegiate Athletics
Committee On Research
Gommitlee on Scholastic Standards
Committee on Student Life
Committee ,on Undergraduate AdrnisSiOns and'l egistration
Committee on Undergraduate Instruction
Curriculum.Committeei
Graduate Council
International Programs- Committee
Library Council
Scholarship Awards Committee

ipcovQn Brit. Corrtmittee

epartme

indurgraduahl Colleges
Graduate School
Graduate Faculty
Departmental Codes
Operational Policies of part F

t(11 tonizatic)ri

of Periormancc

()viol!,
DuNtli-nent
Evaluation of Pi r'turrnance

rho Clakrnin oairl'ol the University rs the Stale Board oI Agricult
Throughout ti o Code the Mile departrrxeat head is meant to Inc!
department chairperson and or head of acadernIc departments



Faculty Council

PlARPOSE The Faculty Council was established by the faculty in 1915. The
Candi acts as a representatiye body for the academic faculty.and performs
those duties delegated to the faculty by acts of the legislature. Faculty
gOvernment is an instrument by which the collective intelligence of the
institution through direct and representative 'participation ban do effective
work in establishing policies which result in:

1. CUrricula suited to the needs of the state and nation,
2. The best possible teaching, research and extension activities.
3. Conditions in which both faculty members and student. can learn and

develop according to their.individual interests and aptitudes.

POWERS AND RESPONSIBILITIES .Subject to the statutes Psf the State and
regUlations and pdlicies of the Governing Board,:the Faculty Council shall
have jurisdiction over the general educational policy of the UniverSity, shall
pass all .rules and regulations' necessary to University government and
discipline, and shall have Statutory charge of the laboratories and library.

Consistent with powers delegated to it by thefaculty and the Governing Board,
the Faculty Council shall Make recommendations to promote the educational
interests of the University.as a whole with respect to:/
1, Minimum standards for admission to the undergraduate colleges and t.he

Graduate School. (Standards for admissionand graduation for a particular
college, school or division may. not be lower or less specific than those
adopted by the Faculty Council.)

2. General policies concerning academic curricula, college end departmental
organization, extension and reSearch activities. .

3. The-academic .calendar and the University catalog.
4. Student attendande, coimseling, scholastic standards, honors, re-

quirements for degrees and 'certificates student activities and general
student conduct.

5. The librarieS, museums, assemblies and nvocations, and other matters
that will increase the professional and cul ral standing of the University.

6. Granting degrees by the,President opon a'uthoritygranted by the Governing
Board.

7. Other matters referred to it by the GoVerning. Board, the President, the
faculty of a college, the several committees of the Faculty Council and the
faculty or a member thereof.

The Faculty Council shall consist of the President and the vice presidents of
the University, the dean of each college, the bean of the Graduate School, the
Director of AdMissions and Records, the Director of Libraries, the Director. Of
Extension, the Secretary of the Governing Board and elected representatives
of the academic faculty who are full-time faculty members holding regular
appointments above the rank of instructor or their equivalents, The Academic
Vice President shall serve es Chairperson. The Chairperson of\the Faculty
Council shall name a secretary annually, and this nomination shali.be subject
tOconfirmation by the Faculty.Council at its May meeting.

One elected representative shall be allowed each academic department, and
the professional staff of the Library having faculty rank shall be allowed one
representative. In addition, each college shall elect representativeS prdpor-
tionate to the number of full-timeacademic faculty members in the college.
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The total number to be elected from all of the colleges shall approximately
equal the total number elected from all at the departments. Persons who are
not members of the Faculty Couricel-butwho may become chairpersons of its
committees shall be ex.officio voting members of the Council

The electorate eligible to vote for Faculty Council representatives from
departments and colleges shall consist of all full-time members of the
academic faculty with the rank of Instructor, Assistant Professor, AsSociate
Professor, Professor, or their equivalents. The Code Committee shall be
responsible for annually apportioning the college representatives. .The
Committee on Committees shall establish uniform' election practices
throughout the University and shall supervise elections in departments and
colleges to insure a secret, ballot' and impartial electoral procedures.
Departmental representatives normally shall be rdelefeee in the first week of
April, except that when a new department comes ilito operation it shall on or
after the effective date of its establishment elect its departmental represen-
tative to 'serve immediately on the Faculty. Council. Also, as scion as a
department is abolished, its departmental representative shall no longer serve
on the Faculty Councill. The college representatives shall be elected in the third
week of April. The terms of o flee for elected representatives to the Faculty
Council shall be three years b ginning July 1, with the terms of approximately
one-third of the entireody of eleoted 'representatives expiring each year. The
Committee on Committees sl-r ll determine the length of terms of departmental
and college. representatives to sure equity among colleges.

The Faculty Council shall have the authority to delegate to stending and other
Committees specific duties such asehe manner of grading students and other
means of designating scholarship, rules governing student conduct and
discipline, and other particulars relating to the government of theUniversity
given to the faculty by law. Recommendations for changes in Faculty Council
poi ioies Ordinarily originate in or channel throUgh one of the cornmittee.s of the
Faculty'Councit.

,The duties of the Faculty Council shalt be those delegated to the faculty by the
acts of the legislature establishing ehe State Board of Agriculture, except such
provisions as obviously have become obsolete through changed conditions
which make them no longer applicable.

FACULTY COUNCIL REPRESENTATIVE THE GOVERNING BOARD'e,
The Faculty Council shall elect one of its members holding the rank of
Aseociate Professor 'or Professor to serve as a non-voting member .of the
Governing Board. Candidates shall be nominated at the April meeting of the
Faculty Council. When more thah one person is nominated, the secretary of the
Faculty Council shall.conduct a"mail ballot Using the Hare System defined by
the Committee on Committees. The faculty representative'shallserve a.one-
yer term beginning in .September following electron; No person shall serve
more than two terms. In the event the elected representative is unable to
complete his err her term.of office, new elections'will cohemenee at the next,
faoulty Council meeting to fill me unexpired term, according to the
procedures outlined above.

The faculty representetive shall serve 'as a nor, - voting member of the Steering
Committee; in the event that the :faculty representative is a duly -elected
member of the Steering 'Committee. he er she shalt retain Voting privileges
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4 To execute thOS ies as may from time to time be given it by the Faculty
Council or by the Governing Board.
To receive petitions for calling addition'al meetings:of the Faculty Council.
qee bytaws )

To prepare' the agenda for Faculty Council MeetingS.

COt C ITTEE The Code Committee shall consist of one member
from ea the colleges The duties of this committee shall .be:

I. To fl,C,e4 itiiiim-a---s-aggeted amendments -to-th-e Code,.
4!- litalw iodic studies of procedures of The Faculty Council with respect

to Code requirements
To--iviNit:ie the Code-and-bring it up to date biennially.

;:loport4041 annually the elected representativesof the colleges in the
Ity Council

E f.' 4 )N B DGE=TS AND FINANCIAL PLANNING The Committee
..irKt icial Planning shall consist of one member from each of

I he !!:0904t.` Academic Vice President, the Vice President for Planning and
Budget.,, :wade:rim clean, one undergraduate student and one graduate.

arkIrlt

141Ainimittep shall he to re ommend;

allocation
F.' I7ie 4,-Aribution of faculty compensat)on increases:

to .4)crtieve. long range goals and objectives,

t 44,,,4'107 CrNi4:0:7,(

TTEES The Committee on Committees shall
each of the colleges Members of the Committee

nee ected in the same manner.as the members at large of
he duties of the.committee hall be

'',, ^1.1figra*m .t.,ic..zaat#-: rocerth pertaining. to 'comm assignMents.
'',, , i;):A, ',..,ni,thmembr::; 1.1 the fitculty and the administration regarding

I ,1,.!,li,,ath.).:.,, !,...0, c.A)rrohtfh ignmerits. .

' , t,,.,.,14.::,;.,illir 0.....'_ f , ,:rEJre teemed.nebes,ar )tain the best possible
." 1, -''11 !',1'!('-'0:,.4iile.,-Aru. ,0rr dtriouc 'ilanclinrj clentmitlees of the Faculty

, ..' ', ,,,i v.' :r.i.,,,,itlailit-..t wrth !
f moRrk n ' s required by the Cede to the Faculty

1:

--..

4 ..
f .. 1,41;t,H,,t It.... A ,',,!.t,y)-0.t. l t a .nrlur .s throughout the Universityand to

.1 ,,,, , ,,. tan,. A'WO , lc A:0 4r,i, 0,,)1 Fac,iiilty Council representatives in the
1!41.11, ;.,wwo ,,v.4',,d (...,N 4r41..,,,,

hi

ATE ATHLETICS TheCo rnittee on
of live academic faculty members, an

kg3to stOdents.i one graduate student, -the
and the Director of intercollegiate Athletics-

wqrprofodwithopt regard to college affiliation The
ttatia*r.mtlignAtt-A and hts or her tenure 0$1.ablishedby

k six 01.e AF.504.nit9f.tft,



The Committee shall have the following duties and responsibilities,
1. TPre-cointriencf-tci--the-facully Council rules and regulations govern,ri

participation of students in intercollegiate
2. To perform all those functions of a faculty intercollegiateaIntetic-conirnit

that may be required by the National Collegiate Athletic Association, t
Association of Intercollegiate Ai filetcs for Womenand the Western Athletic
Conference, and to advise the President in areas involviti-ig intercollegiale
athletics. ":

3. To assist in screening candidates for head coaching positions and in
recommending such candidates to the President.

COMMITTEE ON RESEARCH The Coirimittee on catch shall con
seven faculty members and ore graduate student self withoulfestric
as to subject rnattearea or administrative unit_exceptthat ir..mor.ethap
faculty mernbeN'shall be f rom any one college. Each fOulty member must be a
full member of the Graduate Faculty, actively engagedijn researich a
nonadministrative position,

Faculty candidates for Committee membership shall be noirianatet ttr
seconded by a member.of the Graduate Faculty. Each may nor mate as Many.
candidates as he wishes. Committee members shall he eleCtedby the Graduate
Faculty from a slate of nominees numberinglwice-the members to br elected
This slate shall consist Of the nominees 'who receive the Most nominations
The duties of the Committee on ReSearth. shalt be:

1. To advise the Faculty Council on'research mattersand to inf Oral the Ri.cif
Council on the Development of research programs-at the University

2. To consult- with appropriate- members of the faculty...or administration
whenever it may- be necessary or desirable to nave- their advice On
ComMitteeibusiness.. . .,

.3. To serve individual °fatuity,- members, groups of ..facutty -members,
departments...institutes, and like associations of retearchersasana(V000fe
to appropriate administrative officers in NittemPtrng to 0b.tamj-ioth recogni-
tion and support for activities in all'approptiateareasof research at /Vie Lin,-
versity.

,.

4.- To conduCt investigations of problems related to research potioes,,tacititikm,- ..,'arid administration.
5, To assist faculty and administrators in identifying interdisciplinary re.,:o.a.

prphlemsneeding University attention.

COMMITTEE 'ON SCHOLASTIC STANC ARDS - The -COmmitt
Scholastic Standards( .shall consist of one representative from each
colleges and one representative from the Office of the Vice- President
Student Affairs

The duties of this committee shall be

1, To receive or initiate recommendations Pertaining to
scholastic standards and regulations,

20 To oversee enforcement of these scholastic
3 To receive'end act on appeals arising from et

regulations
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Other Committees
F.CULTY IMPROVEMENT COMMITTEE 74--,r provement Coin-
mittee recomrriends to the faculty proposals d led t6 improVe status of
faculty 'Members with respect to. proleasiohal standing, working coriditiOns,
and.Any and alkether considerations which propec.fy,may be viewed as coming

,iander a broad ihterbrelatiori of the term "improve The committee is not
%expected to execute Or administer policies, practices' or procedures initiated
by the committeedanadopted by-the institution. TM comMitteestiall:aensist
ofiseven members, atleast one dl whom shall bed woman caneat Man,.atleast
tvio.'or whomr'shall, be, of the rank of InstruCtor. AsSistant Prolessof,- or
"A-Stbbiete Prolessor.'and not more than two Of -Whern-thall. be from the same a--
collegeor corriparablo administrative unit, Maximum lerfore on the committee
shalt be twO vrini.s in any:smnsecutiVeliVe vears, .

, . .

Nominattons for Committee Membership shall be made annually in:April. In
conducting nominations forrnernben5hip, the Sectetary of the General Faculty
shaR furnish each faculty Member a list of members E#ligtbEe for electien and a
ballot balls to be rivairtied by Mettle the Secretaryof the GeneratFacOlty.

Each :faculty inembef may vote for :seven nominees, The fouiteen nominees
receiving the inost!voti',iVshall become candidates for the electron: Iii case of-a'
tip Vote foolOorteerith positionen the ballot. all rr##ominees receiving' the same ,
number Of votes shall be listed as candidelee election, The academic Vice
President shall appoint :three tellers from iec rtty members not eligible for
etectiert

EleCtion of the Faculty I provemen(Commill ie shell also be conducted by
mail,. The Secretary of the, neral Fee-kitty shall iiiribtilea listof thertorninees
to each.mornher'of the General Faculty andieachlactilly Member may vote for
siven-memberS, The'eeven candidates receiving the greatest number of votes
an fulfilling'IneMbershiPqUalificatiOnS Shall be elected tetheComrriatee,1 In,
',case of alie :for the; eventh position on the committee, the:faculty shell elect by
mailed .

All other candidates shall be listed as alternates, in order of number of,yetes
received, In case of ra tie; allernEites shall be listed alphabetically by surname

In event pi a, commit y, the alternate wilit, the greatest nomber of Y
votes who fulfills fli : ;c at nIcrnber Of the_
committee, If no alternates acre elir ibte, if e faculty shall vote by mail for aneW .
member to fill the vacancy.

,
ITellers shelf make a written report lo the Secretary of the General Faculty of ,

their findings The Secretary' of the GeneratfaCulty shall notify the General i

Faculty of the results of the electidtroCri, the last week in May,

The committee shall elect its own chairperson and any Other officers whom it
.... ,

shall 'ccirisiderneceesary for effiCienty.Thecerhmittee shall present its report 1

to the General Faculty not later than the last faculty meeting of each academic '

year A written copy of this.report shall be distributed to each member of the
General F 'it -rine be given to the( Searetary: of the General Faculty for
t.rmanent record.:-

Colleges and Ciepartments

UllDERGRADUATE COLLEGES The University ha nine undegraduat
colleges, each under a dean, as follows:

89
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',Agri( i ciiinc.t s, Comprising departments of
tray, animal sciences. and horticulture: \ .

of' BirsmeSs Comprising the .departecents of accounting and
w../finance and'real estate. management. marketing, Manage.- l

nt. $-r71 nce-andanformation systems; and administrative office manage
,

riiimt,,a:nd., busitioss teach ier educafion. , :, .

.1
Ccillec)ii or angineerimg. COmprising the departments. of "'agricultural

--\ .ermintlering, atinOspheric science. civil engineering.'electical engineering.
and reeehanical engineering: 7' ,. ,

4. zolioge di Fbfestry and Natural Resources: Comprising the departments of
.resrtrirc tv, fishery and Wildlife biology, forest-and wood sciences.

range science ant:fret:it:ration resources , ._. . -
Collg ol-Honie,-Economicsi,Comprising-' the departments-of :,child
developMerit and family relationships, consurner,soiences and housing,
foOd 4ien4i and nutrition; occupational therapy and textilea'and clothing.
Colle_ge of Htinianities and Social Sciences: Comprising the departments of
art K'dnonlics, Englith; foreign :languages, history, music, philosophy,.

icit,P;scierSe. sociology, speech and theatre arts and technical jour-,
aialisin '7 - : - ': ::.

7. Golfe* of Natliril Sciences -rm is ing the departMents of biochemistry
botany and .plant pathology, chpi listry,

,.

computer, science, _mathematics,.
.physics, p6ycholcigy, :statisticS and zeology'and entomology. -

e11.e,g0:ofPrblessibrial:Studies; Cbmprrsing the departments of education,
nearint.) and speech science, industrial 'sciences; physical education and

.. 2' '.
vocational eduCation ,,,,, .,

9 College of Veterinary Medicine and BiOmedical Sciences: COMPrising the
departments' of anatomy,, clinical sctences, microbiology, pathology,
physiology and biophysics-and radiology and radiation biology.

Division of Armed ForeeS'Science,S: The Division of Armed Forces Sciences
all haVe.genertil charge Of all professional education in Military science and

tactics, The Division shall consist. of the departments of military science and d
aerospace studies: i

. . I
GRADUATE SCi i0.01..:1 The Graduate School shall have general charge of all

to work offered by the institution_ It shall consist of a dean and the
Faculty .

Ariut T E EACULTV.- The Graduate Faculty shall consist of memberS
,einteeg by rhe Dean of the GrAdliatO SchoOl, upon recommendation by the,

a 11;:ngilnif",..ippoiniments to be continuous except under the following.
conpitin I

MO mnividual ti givers his connection with the institut n.
i I. It ,an- h a Gottr51.., in tIm 500.800 series or to serve ecommittee.:
tif a Aldate duriNg two academic years,

.... ..

s ltd, 4atrpt uitei rtt was temporary in ,nature:

membership on the Graduate Faculty shall be as follows::

Any member ,:if the general faculty .holding an. advanced degree or, in
i r.s.Ceptionaicati-es, yes equivalent' Who is ecommiindeci by his department,

1,niiad and ipprc.:ived'4)y the Gradtiate-Gotincil, .

A immiber of 'any cooperating agency doing research work and holdin an
ativanced degree exceptional. cases, its equivalent. .whq is
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.recommended by the head of the departmentwith which hers co
and approved by the Graduate Council

. ,

Departmental Organization

Each academic department shall operate under a departmental or college
code. A departmental code shall be prepared by a committee composed of the'
department head and ',faculty Members of the department who. meet the
eligibility qualifications listed below, or a subcommittee thereof if so voted by
the eligible faculty members. Faculty membfirs eligible shall includ& all those-
whb satisfy all of the following qualificatioh§: .

...

1. In restclence at the University or cin sabbatical lea te.
2. Regular full -t° appointment with the rank abov ti at. of Instructor or.

,equivalen ,
3. Complef n of a) least.gp..0 year of full-time "service at-the Uniyersity.
4."Adminis ratively responsible to the head of the department in question.

Each facul member with an interdepartmental appointMent shall be bon- '
sidereci a member of the department contracting Jar the greater percentage of.,
his or her time. In the case of a member having equal time in two or more

.., . deprmentsi.that member' must decide in which department he or she wants
/representation. The statu of such a member shall remain unChaoged unl

/ changes in his or her academic appointment require a change in departmental
-" representation.

i,

As an arterna)$ rocedure, faoultrof a'gi'Oe'ri cotfede,.meeting the eligibility
qualqications ab . may albct to adopt a commonode., for the college. If it is
agreed that a college code shail be used rather than'departmental codes, the
d6an of that college shall have the responsibility for establishing procedures to
formulate the code. All _departments in the4college shall be represented in any
committee charged with this task, The contents of the college code shall
'include the essential parts specified for departmental codes, -' ,-

DEPARTMENTAL CODES --..The departmental QW3de shall provide for they
tolloWing: - , .

.,
1, Designation and definition of its administrative offic% as had.. ,

2, Any administrative organization within the department if desired.
3: Delineatidn 4 the departMental objectives. 4.

71.-Pore9c'edures-eleting-tro-the-review-of..carrdiciatesf or newp/vacatedfaculty
positions. -. .

..___.

5. Procedures relating to the review of recommendations for faculty roems
bets for 'acquiring tenure, for promotion In 'rank. and for reappointment.

,6. Procedures to be used for evaluating departmeniaL faculty. '

7. Procedures to resolve grievances that mayarise between members of the
fadu)-ty and the department head with regard to the evaluations of
performanc 3. )

8. Procedures relating to self-evaluatiOn of departmental operations'.
9. A minimum .of one departmental faculty meeting each semester of the

academic ear, with written notice given in advance by the head,
10A review of the departmental code in the year prior to the end of each term

of the depprtrrient head. - .

All departmen al and college codes shall be consistent with the provisions of
the University ode relating to departmental matters; and the Univer.yty Code
shall lake pre edence in all instances.. - 1
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After the departmentalco e has been approved by a majority of the eligible
faculty mernbers of the department, a copy of it and any subsequent changes,
Shall be provided to the dean of the college and, upon, his acceptance, the
departMent shall begin to operate in accordance with the procedures of Its
bode Copies of the departmental code shall be provided to each faculty
member of the department concerned,

OPERATIONAL' POLICIES OF DEPARTMENTS Major aspects .of they'
policies relating to the operation of departments are the following:

,, '''' 1 1),Ultes_of Department Head. T_he_duties-of the department-bead-are-those
specified in \ the Code of the University. s

-2. Selection a DepartMent Head: The manner of selection and appointment
of department heads is governed by the Codeotthe-University, An interim
appointment of in acting departMent head is recommended, by the dean of
the cpllege of cover periods of absence or vacancy of at least three months. .

'.3 Term of Office of Department Head: The term of office for department heads
shall be 5 years. Department heads may be appointed for more than bne ,

term, the limit on the number of terms to be.determined by the University
regulations concerning retirement.' The, term of a department head may be
terminated before \the -norpal 5-year period for reasons of serious
ineffectiveness in di patching his administrative duties. Not later than
October 15 of the fifth year of the ter of office of a department head, the
dean of the college will scertain invTriting whether the incumbent wishes to
be considered for anot er term. The incmbent's wishes,together with, the
seif=eveluation of 'the ai:tment's operetion, and any repprts concerning:
the evaluation from a re dewing committee, shall be Used by the dean In
giving instructions tb---8 departmental advisory. comnitfee which Shall
proceed according to,the niversity Code to advise him or her with respect
to-recommendationS coflp rning the selection of a head: The departmental
faculty, The administrator of the departMent and the Academic Vice
President and thef?resident hall be notified in writing of the recommended
action by December 15 of t e fifth year of incumbency. ..

4: Departmental Self-Evaluatiq : Evaluation of operations of a department
shall be conducted accordin to the following time schedule:

Rule. A, Every 5 years. .. \ ,

;RCle B. During the fourth year f service of incumbent department head.
Rule C. In the event that Rule A and B- separately applied would caUse..
evaluations-to be executed in c nseoutive years, Rule B shall be used. In the
unusual case where this rule ould delhy the departmental evaluation
beyond 6 years,ithe,evaluation.shell be und rtaken as soon as possible after
discovery of the circum ances, . t.

Departmental operations to be ev. Waled shall include' undergraduate and,
graduate teaching, research, extensomand other programs according to the
objectives of the department \ \

The evaluation of departmental operations shall be a self-evaluation by
qualified faculty. members .las ,previusly defined) which may be reviewed
subsequently by a committee of three members outside th'e department
selected by the dean of the college w 10 will serve on the committee as.an ex
officio nierriber. Thedean shall trans it the 1-eport of the departmental,self-
evaluation and the report of the revie ing committee to the department head
and to the Academic Vice President, \ ,\



If Members of a departmental faculty or the department head are acutely
diSsatisfied with the Operations of tie department, they may initiate a request .

for an interim evaluation of the department. If tHe request comes,from the
'departmental faculty, at least onehalf. (but not less than three.memher) of.
those eligible must sign the request for an interim evaluation before it can be
cCinducted. This request is to be submitted to the dean who will follow the
procedure outlined for the regular evaluation after notifying the department
head and the eligible faculty Mernberdf the request fqr interim evaluation.

EVALUATION OF PIFORMANCE OF FACULTY ,

1. Eac.h department :shall establish procedures f6r an annual :tvaluation of
performance of its faculty, .

2, Procedures to be employed in evaluating the performance of departmental
faculty shall be adopted by vote of the,a'epartmental faculty and included in
the Departmental Code, ,

3. Evaluation shall, be based on the quality and quantity of pe(formance in
fulfilling the faculty.:member's responsibilities to the department during the
period of evaluatio;n.

4. The department head shall hold an annual conference with each member of
the departmental faculty as part of the evaluation. The faculty Memberishall
be fully advised concerning the methods and criteria used in the evaluation,
the results of the evaluation and how resUlts will be utilized.

5. The 'evaluation snail be in writing and sball be signed by the department
head and by the faculty member, and thq faculty member shall receive a
copy of the eyariation.

6. Each departmentshall develop procedures to resolve grievances that may
arise betWeen a faculty member and the. department head with regard to the
evaluation of performance. The grievance procedure shall be ado,pted by
vote of the departmentat faculty and included in the Departmental Code.

Qutiesof Officers

DEANS OF THE COLLEGES The dean of a college *the principal
administrative and academic officer of that college. Department heads with
their staffs are responsible,to 'the dean.' The dean serve's as chairperson of
meetings of the department heads and/or faculty of the college. .

the dean of a college has the following principal and specific re.sponsibilities:

1, Review and approval of budgets for all departments of the college.
2. General. but not detailed,supervision of and maintenance of adherence to

determined departmental budgets and coordination and attention to equity
in salaries and other fiscal matters within the/framework of academic
instruction in the college.

3. Development and strengthening of the'facuity;facilities, undergraduae and
graduate teaching, research and'extensiop programs and prestige of the
college in the interest of the entire University.

4. Consideration and approval of recommendations for appointments, ad-
vancement and tenure of college staff member,

5. Development and coordination of curricula to meet changing educational
and vocational needs Of students together with raintenance of acceptable
standards for admission and retention of students *ring in the college,
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6. Analysis,pf teaching loads and related staff responsibilities to promote the
best interests of students and maxtmurn effectiveness of the faculty as well
as their individual professional do/elopment and accomplishment,

-17. Coordination of all academic and instructionalmatters within the college
and with other colleges and departments. .

8. Counseling of bOth faculty and students in need of directjon or advice,
9, Objective evaluation of progeams within his or her college.

Recommendations for appointment of department headsare theTesponsibility
of the.deah.- The dean shall provide for i'appointment ,of departmental,
committee to adviSe him or her and shall make available to members of the
committee written instructions concerning procedures to be followed,

'minimum qualifications acceptable for the position'and specific.re-gponsibifity
of an advisory committee.

The deans shall receive and-analyze annual and semiannual departnliental
reports in their respective colleges and shall transmit these, together with their
college reports, through theAcadernic Vice President to'the President for
transmittal to the Governing board.

,DEPARTMENT HEADS The department,head-is-the-administrative and
academic officer in the department-and is the initial person in the ad-
ministrative 'chain to the President. Members of the department staff are
responsible to him or her: The department head has the general responsibility
for any staff activities may affect the professional status of fhe
department or the best interests of the University.

a.
/- Specific responSibilities of the department head are:.

1. Preparation of the departmental budget, .

2. Admi,nistration of and adherence to the departMentai budget:.
3... Evaluation, of each departmental faculty member in accordance with the

Code of Coitrado State University.
4, 'Initiation of recommendations for appointMents; advancement, tenure and

dismissal of starnembers, including incorporation of student and facUlty ,

' input relsing to teaching and advisingleffectiveness of faculty rnernbers
being rec mnmended for contract renewal, promotion, tenure, dismiSsal and ..

salary. increase,
5, Management of academic and financiafrmatters within the department to

promote student achieVe-Ment, equity in travel and :Professional oppor-
tunities f --4,-,-Yrmembers, and adjustment of faculty loads and salaries
consistent with exPerie'n,ce, competence, capacity, productivity and ap-
titude of individual staff members. ,

, 1 ,.
6. Preparation of reports called for by higher authorities or by agenclei of the

) institution charged with coordinating the general program of the Uni-
versity. 0 i

Additional responsibility of the departmental head, to.gethe\ with the
departmental staff are: development and strengthening of underg6duete and
graduate teaching, researCh, extension programs and faculty competence
within the department; construction of sound curricula to meet.educdtiohal
needs of. st4ents; ceoperatiOn-with and assistance to other departments fra
matters affecting the University in its undergraduate and'graduate teaching
research and extension rograrns; effective staff recruitment; development
and maintenance of depa trhental morale.
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EVALUATION,OF PERFORMANCE OF OFFICERS
4. .

1. The performance of,each department head shall be evaluated annually by
the dean of the appropriate colege. In making the evaluation, the dean shall
solicit and utilize information obtained from all faculty members in the
respective department.` .

2. The performance of each dean shall be evaluated annually be the Academic
Vice President, In making the evaluation, the Adademic Vice President shall
solicit and utilize, information obtained from all departrnpnt heads in the
respective college .

3, The performance f each vice president shall be evaluated annually by the
President, Ili mak'ng the evaluation, the President shaft solici,t and utilize
information obtain d from all deans and directors reporting to the respec-
tive vice president.

Amendment Procedure

This Code may be_arrrended by a two-thirds vote of the members vOting at a)
given meeting provided the amendment' has been presented in the meeting
immediately preceding. Amends ents shall be subjeict tO the approval of the
Governing Board. Such proposed Code chpnges shall be published in the
agenda:

BYLAWS-OF "rFi FACULTY COUNCIL

The proyisione Faculty Council, its officers, its authority and
responsibilities, its membership_ and method of election and the several
committees are to.be founc in the Code of Colorado' State. University.

The'purposes of these bylaws arelo provide orderly and`democratic means Of-
,

conducting the usiness of,the Faculty Courniiat its meertngs.

Article I. Meetin s

Section 1, The ulty Council shall hold at least one 'regular meeting per
mo:nth during the academic year from October to May. AdclitfOnal
meetings may be called by the Steering COmmitte.e or upon petition, of
twenty-five or more membera..

Section 2 It shall be the responsibility of members to attend allmeetings of the
Faculty Council, When circumstances necessitate a member's absence,'
from -one or more meetings, he or she, may provide a substitute for.
attendance from among thoge in his or her group whoareibualified to hold
membershp on the recultyCouncil, Substitutes should present written
authorization to the Secretary of the Faculty Council, A substitute-shall
have all the powers, privileges, duties and responsibliitieSof the Member
he or she is replacing and "ne or she shall be .eligible to voteupon all
:motions coming before the Faculty Council. %

Section' 3. Meetings of the Faculty Council are open to the public. Seats shall
,be designated for visitors and the boundaries of, the designated section
will be considered the bar Of-the Council, The Chairperson shall eject
visitors who disttirb the proceedings.
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Section 4; Nonmembers of the Faculty.,Council may be accorded the privilege
of speaking to the Council,when invited to do so by ti-°e Chairperson, the
Steering Gornmittee or by a 'majority vote of the Faculty Council;

Article IF Meeting Agenda

sec.tion...1: The agenda for each meeting .of the Faculty Council shall tie.
distributed to all members of the faculty at least one week prior, to each
meeting. This requirement may be suspended by a regular Motionlof thq
Ccuncil , I -,

Section 2. Items of business should be submitted tb the Chairperson for
consideratiOn by the Steering Oommittee at least. two weeks,pdor to the
scheduled meeting wherein such'iterns are to be.discussed.

Section3. Minutes Of \all meetings shall be taken. They areitobe distributed to
all members, of the faculty pribr to the next meeting; Minutes of all
zneetings shall be open to inspection by anyone. Copies s all be furnished

0. opOh request at a rea,sonabJe fee.
.

Article III. Motions and Voting

Section 1. No matters shall be acted upon unless they are included in the
agenda,

Section 2. For purposes of rrans4ting business, a majority of the members of y
the.FaofdltY Council shall constitOe a quorum. Voting in all matters, except
whlre parliamentary rules dictate otherwise, shall be by simple majority pf
'those voting,

%

Article IV. Parliamentary Authority

Section 1. The Faculty Council rrieetings.shalf be governedby Robert's Rules
of Order, R3vised

Section 2. A parliamentarian shall be appPit?ted b the Chairperson.

Article V. Amendments to the Bylaws

.

Section 1. These *laws may be amended byia Majority vote of the members
voting at a given meeting, providing the atendment has been presented in
the meeting immediately preceding. Such pridOosed bylaw changes shall
be published in the agenda.

.
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