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i - 'PREFACE

.
L4

- : Pohmes and procedures outlmed in this manual are for your mformahon and
gundance as a Colorado State University employee. It is your responsibility. to
. become familiar with pohc/es of the institution you represent. Please study this
manual carefully and keep it conveniently available for reference. ‘

Any proposed change or addition to the manual (exclusive of the Code and

. matters that arc already veted by the Faculty or the'State Legislature) shall be
..approved by a committeé consisting of the members of the-‘Faculty Improve- *
ment Committee, the Academic Vice President, and the Secretary of the

Governing Board before being presented to the: Gaverning Board for
approval lf a majority of this committee, deems it appropyiate, the proposed o
item shall be submitted to the generalfacultyforapproval beforesubmissionto .

.the Governlng Board. N ¢

No one manual can answer all questions affecting personnel employed b:ran -

., institution such’as Colorado State Uniyersity. In"addition'to this manual, the

» " Personnel Services Office publishes the ”State Classified Person el Hand~ .
_book;" the Office of Environmental Health Services publishes the “Workman's  °

v Compensation Accident Report Guide;" the Office of Student Relatiaons,
publishes a manual entitled “The Rights-and Respogsmllltles of Studentsrand -

. Student Groups;” and ‘the Financlal Systems Department issues various
\ » financial procedure manuals. If you have any questigns not covered in these
' manuals, please dlrect them to the appropriate administrative officer.

The Governmg Board approved the po||C|es and procedures contalned Tn this
manual on bqe 20, 1975. .
i

/ ‘ T _ ! T

-Prepared by the Office of Univefsity Services
f Colorado State University '
3M September 1975 '
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HISTORY OF THE UNIVERSITY .~ -

Establishment

The" Colorado Terrstorral Legislature in 1870 passed an act atnhortzing )

" establishment of the instituticn now known as Colorade State University. The,

its official seal, Although the Unrversuty was founded in

year 1870 thus is congidered the University's foundlng dapeand appears upan

were registered in 1879,

in 1878, Colorado accepted rovisions of the Morrill Act, passed by Congress
tn 1862. This act provided: fdgrants:of land to eridow an institution of higher
learning in each state. Institutions established under the Morrill Act became
Known as land-grant mstrtutions The land grant for Colorado State University
was 90 OOO acres. . - -

T ,-' ) . %

. Name of the University ' Tl

70, the firststudents.

. Coforado State University orlgmally was founded as Colorado Agncultural .

]

‘Gollegs. In 1935 it became Colorado State College of Agriculture and
Mechanic Artsandin 1951 the hame was changed to Colorado Agriculturaland:

Mechanical College. Effectivé May 1, 1957, the name was changed to Colorado

- State UanerSlt/ by actlon of the Colorado General Assembly

"ORGANIZATION OF THE UNIVERSITY. o v

Four Branches of Colorado State University

~ As a land-grant institution_the work of Colorado State Umversrty, whether.
domestic or overseas, IS done through four agen0|es

1. Resident Instruction prowdes for'the basic academlc‘ program including .

- Continuing ‘Edugation.

2. The Expenment Statton |s”aev0ted to research in biological physical, and

. social sciences. °

. 3. The Extension Servtce employs-an off-campus delivery system to take

knowledge, from the University to the people and encourage its use in the
solution of practical, individisal, or- group problems, Federal, State, and
county governments codperafe to support this function, ’
4. The Colorado State Forest Service devotes its efforts to fire protectton,
“insect and disease control, forest management' and tree- distribution.
Headqguarters are on the campus and district foresters are located in key
- locations in the state. .

In addition, ‘the Colorado State University Research Foundation (CSURF)-is

mcorporated separately. CSURF performs certam functions’ in regard to
research activities of the University.

Nine Colleges and Graduate School ) -

The Unrversrty offers .academic mstructlon thrdugh nine colleges and the
Graduaté School. The colleges are Agricultural Sciences, Business, Engineé
ing, Home Economics, Forestry and Natural Resources, Humanities and Social
. Sciences, Natural Sciences, ProfeSSIonaI Studies, and Veterinary Medtcm
and Btomedtca| Sc:nnces . , i
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Qrganizational lines of authority and tesponsibility pass from mdtvtdual
faculty; members. through the departmént head to the dean of the college
involved.” The dean has the responsibility for coordinating the activities of the

college with the Acadgmic Vice President and the Associate Vice President for

Research,‘who in turn are responsible to the Presudent and the Governing
Board ‘

lntercollege institutes and Centers , o,

The following institutes and centers function across departmental andﬁcollege
-linds_in. specific subject matter areas. They are designed to promote
“coordination of effort among stafi members in the subject areas involved: -

[y

Gehetics lnstttute

" Nutrition Institute .
Enviropmental Resources Center
Radiation Institute -

Center for Latin American Studtes
Human Factors Research Laboratory

o

Governmg Board ‘ ‘ N

The Colorado Iegrslature rnTS?7 created the State Baard o’f Agrrculture
compos,ed of eight voting members appointed by the Governor for 4-year
“terms and two nonvoting advtsory members consisting of one faculty member
and.one student . L -

As ’foverntng body of the University and its four brahches the ‘Board is

--responsible for selection of a president and must approve all general faculty
appointments. The Board also” approves all salaries and the instifutional
budget, and exercises general policy control. All University-owned lands are
under Board control, With academic faculty advice, the Board approles the -
curricufum and confers approprlate degrees or testimonials. {

Duties of the Presldent T o ’

The-president is the.University’s chief executive officef and is responsible for
carrying out rules and regulations of the Board anf faculty. Subordinate.
officers apd’employees who are not academic facultymembers are under the .
direction of the President and, in the recess of the Board, removable at his
- discretion. He may also fill vacancies that may be thus created, reporttng such
actions to the Board.,

Classuﬁcatlon of Untversity Employees . .
University employees are classified as either members of t,j'te academlc faculty,

, administrative- -professipnal staff, or state classified personnel. The academic ®+

" taculty and the administrative-professional staff, called the general faculty, are

_ exempt from the State Classified Personnel System. . »

oA FuiText provided oy enic [

The President of the University is presldent of the general faculty and the
Secretary of the Governtng Board is secretary of the general faculty. “The
'Throughout thi manua/ the term department head is meant to mc/ude
department chai erson-and/or head for both academic and adm/n/strdt/ve

departments. N

v
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L .

Academrc Vrce.Presldent serves as chalrman of general faculty meqtmgs in the ;

A}

'.absence of or upon requesl of the Presldent AN

"ACADEMIC FACULTY — The academlc faculty includes all personnel who
carry academic rank .(professor, associate professor, assistant professor,

lecturer, instructor, faculty affiliate), and the following administrative officers:

deans of the colleges, the Dean of the Graduate School, the Director of
Admissions and Recards, the l?;‘i?tg <of Libraries, the Director of the

‘The President, the vice presidents, the Si?ary of the Governing Board, the

Experiment Station, the Dirgctor of $hé Extension Service, the Director of the

- Colorado State.Forest Service,amd such other admlnlstratlve offrcers as are

) Academec‘ Facully Dutle‘; : .

members of the Faculty Council. - * N

ADMINISTRATIVE- PRQFESSIONAL —— The adm|nlstrathe-profess|0nal staff

“ includes those. lndlvrduals,appomted bythe Governing Board as Officers of the

Board, Officers of Admlnlstratlon Directors of Administrative Departments,
and all similar designationg, and all such professional assistants to thede
officlals whose appointments are by Board .action. Also included are the

~ professional staff of the Experiment Station, Extension Service, the State

Forest Service, and all professional assistants thereto, Certain research

. .positions directly related to the educatlonal process may also be included:in -
* this category , \ - . '

v

ETATE CLASSIFIED PEFlSONNEL - All employ e5 not-included in the-
general faculty are members. of the State ‘Classif ied Personnel System

System should be referred to the Director ‘of Pers nnel\ Services. Ppllcles
governmg this classtfication of ermployees are outlinel
tion (State CIassrfled Personne/ Handbook)

G

and renglat|ons necessary to nrverslty government and dlsclpllne The

L academlc faculty also i is given, s’t tutory charge of the Iab ratorres and library.

Revised Statutes, 1953, Chapte 124 Artlcle 10. : "\ iE ‘

GRADUATION CEREMONIES’ Although degrees are aw\arged atthe end of

- each semester, formal gradua/hon ceremonies are held onI$l at the end of the -

spring semester and at the end of the summer session. Partrlclpatlon in these
two commencement’ exercises is egcouraged by alt cul\ty me®bers and
administrative and - professional staff. College deansiare' respons:ble for .
establishing attendange policies for their respectlv,e unitsg, wrth theapproval of
the.Academic Vice President. . . S

The Unlverslty Bookstore handles rentaIs of caps and gowns

Faculty-Councit -\ o

_The Faculty Councll was egtablished byt the academic faculty in 1915 The s
Council acts as a representative body for the academic faculty and performs .
those -duties delegated to the faculty by acts of the leglslature The Council

L4




: ‘Standing Commiliees qf the-/F‘éﬂty C:ocﬂmcﬂ o ‘ e 4
Steermg Committee /" - o
- _Code Commitiee =, - /- ' ' ' .
~ Committee on Budgets dnd Financral Plannmg o LT
Committee oh Committess .t _ .

ordmarily meets at 4 p.m, on the third Tuesday of each month durmg the
normal academic tarm and upon call as necessary during the summer, The
Academic Vice Presideént serves as charrparson and appomts a secre‘ary for
the Council (see University Code). - ‘

: <, ‘ /-

~Comimittee on Intercollegiate Athlehcs B ' T

Committee on Research . , -
Committee on Scholastic Standérds ) '

" Committee on StudentLife = :
Committee on Undergraduate Admissions and Reg|strat|on .
Committee on Undergraduate Instruction -, . :
Curriculum Committee - . i
Graduate Council : * ' T
- Internatiopal’ Programd Commlttee
Library CGouncil 1
Scholarship Awards Oommrttee " S . .
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.Standing Corhmitleés of the General Faculiy .-

FACULTY IMPROV MENT COMMITTEE The Faculty Improvement Com~
mittee (FIC) is elected by the gerteral faculty. The -committee advises on’
matters of concern to the general facbltv, including such factors as workmg )
conditians, relathni;hlps recognition, advancement, and other matters which -
may-be recommended to improve effectivieness agrd welfare of the facully. Fo/ '

,.further details see the FIC section in the University Code. °

v _ : -/ !
FACULT.Y BENEFITS COMMITTEE — The Faculty Benefits Camymittee gF/BC)‘ 1
is elected by the general faculty to advise the University admifiistration |

. regarding benefit programs for employees. Current benefit programs pald for-

compensation, and unemployment insurance. Optional accident insurance,
automobile ingurance, and medical insurance for dependents are available. «
For further-details, contact the Benefits .Officer in the Personnel Services
Office. The Faculty Bepefits Comrpittee consists of six academic faculty and *
* two administrative-professional staff. Two academic faculty are elec ed each
year. for B—yfaar terms and. one administrative-professional staff ' member is N
elected eachyearfora? year term. The electicns are conducted by th general
faculty with term of office beginning July 1. Nominations should be submltted
to the Academrc Vlce President or nommatrons can be made from the floor

K

I’-ACULTY CLUB BOAHD — The Faculty Club ig an organization for general
faculty and classified. personnel 'exempt from overtime dedicated to fhe sodjal -
and recreationa! ‘welfare &f its ' members. The gm"ernmg body of the Faculty
Club is a Board of Directors made up af representatives of each leiege an T
other units on campus. The Faculty Club BSard submrts an annual writtén
report to its members. :

by the University include life, medical, disability, travel, Irabllrty, workmen's /
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. - tregdom ofteaching, reasearch, extension, and of extramural activities, and (b}
. & sufficient degres of economic security to make the profession of university

! taa'%\i}mg attractive to men and women of ability. Academic Fresdom and
- econgmic security, hence, tenure, are indispensable to the success of an
- edusational mstitution in fulfilling itd singular obligations to iks students and to

socigly, ‘Fdculty who are ":}hrealanec& with loss of theig positions for voicing
unpogular or innovative views cannot effectively epgage in the kind of open.
dei:beratk,pn and ¢riticism ess‘em(qg‘,to a free socisty. ,

>~
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* POLICIES - ' . N ,

1 Faculty members on aregula academic appoirtment with rank of assistant
prolessor or hugher aivall be considered forterjure hased upon evidencs of -
capabity for sigrificant professional contributions. The necessity. for any’

- particular advanced degree as a pregequisite for tenure shall be decided

- upon by the faculty of the departiment coricerned. The requirement for a

- particuiar advanced degree may vary within a department depending upon
tha responsibilities of a.spacific position. . Lt ‘

2 The decision o award tenure may be mdde after two yaars from initial

T appointment, Howaver, a normal probationary period before the award of
tenure is six years of continuous employment for taculty initially appointed
&8 assistant professors, four years of conlintious employment for associate
professors, and thred years of continyaus employment for full professors,
The total period of fuli-time service prior t& the Aequisition of céntinuous
tanure will not exceed seven years, including all previous full-time servict at.

" tha Umiversity with the rank of instructor dr higher. Time on sabbatical leave
shall be included. -~ ’ v ‘ ’

3 In sxcephional cases, whare the newly apppinted faculty member has the
sank of professor, the professr may be recor mended for tenUre Im-
mediately, 10 ling with provisidns stipulaze;d,iq dapartmental codes. itis
recommended thay at least fwo-thirds of the & igible voting faculty in the

‘ department involved approte. | b

4 ®ervice sountad as part o}’probatibnafy perlod for acquiriny ter{&re at other
institutions may'bé courted at this institution. The probationary period at
this institulion may extend to as much ag seven veargy even if the total'full~

.ime service in the. pratession thereby gxceids seven years; the terms of
such extension will be stated in writing at the time of initial appointment.

5 Whep a facully membér has hald a temporaty or special appointment as an

—gatrubior. assistant - professor, associaté  prafsssor, or professor at
ColoradoState_University and is subsequently appointed to a regular
taculty position, up 1o years of thé earlier appointment may be . -

. considerad as part of the probationa ad. . ,

6. Any leave approved by the Governing B rd for aparie: exceeding one

o

year shall normally count as g part of the probationary period: o

+ when the leave is of such a nature tht the individual's development as a
faculty member while on lgave carinot be judged, or when the leave is for
purposes other than scholarly, the tenure daci iop may he postponed for a

penod equal to the length of the leave. The relatieft of the leave to they .

individual's probationary status shall be datermined and recorded prior to” -
tha igave. . oo ) .

7. Regular employment prior to Fabruary 1 shalh at the end of the 30th day of
Jung imimadiately following be countad asa full year of service. When the
fegutar appointment begins on or after Febfuary 1, the period ending with

N ‘\ .
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~ the 30th day of June immedlately following shall not count as any part of the

8.
9.

CONDITIONS . B .

1

- time for degision, the faculty member's development and fitness for the -

-

probationary period

Service without tenure shall apply toward sabbatical leave and all other
facuity benefits and privileges.

The foregoing - regulatrons apply to administrative personnel who hold
academic rank, but only in their capacity as faculty members. When a
faculty member holding an adminisirative appointment {8r which additional

compensation is provided either relinquishes or’is relieved of administrative:

responsibility, salary may be reduced to properly conform with his or her

non-administrative responsibility, upon recommendation of appropriate .

administrative officers and with the approval of the chernmg Board. Where
an admmustrator alleges that a consideration violative ¢f academic freedom
significantly contributed to a decision totekminate his or her appointment to
an administrative post, ornotto reappomtthe individual, heorsheis entitled
to the proc¢deures set farth else where in thrs Manualin regard to gcademic
freedom and due processsa—" |

3

, I .
The conditions and expectations of everyappointment shall be confirmed in
writing. Any subsequent modifications of the appointment shall also be
confirmed in writing after the facuity member dnd the administrator have
mutually determined the new conditions. The faculty member shall receive
a copy of these documents.’

. All academi¢ faculty members who are on regular appomtments and have

not acquired tentre, all facuity members on temporary or special ap-
pointments, and alt instructors shalibe appomted on acontractual basis not
exceeding che year.

. Ifthe department head does not proéqse to reappolnt aperson servmo ona

contractual basis, the faculty member shall be informed in writing that the
contract will not be renewed by March 1, atthe latest, during the first yearot
employment. by December 15, at the latest, during the second year, d@nd at

least twelve months before the exprratrc:g of the appomtment in succeedlng .

years. ~

. The head of the department and the faculty mermnber on probatlonary status

are jointly responsitile for discussing, at least once annually, prior to the

position rnvolveq‘ and prospects for eventually acquiring.tenure. The

department head shall provide the facuity member and the dean of the
‘college concerned a wrltten summary ot the evaluatlon at the time of the _,

conference.

. The administrator shall make every effor1 to encourage and assist the

faculty member to,fulfill the conditions which will' qualify him or her for
tenurs. Unless. the faculty member i§ ctherwise informed at the time of
employment, each ‘feappomimer\t and promotion shall be mterpreted as
implicit progress toward acquiring tenure.

. Each administrative unit-is responsrble for makrng explicit at the time of

employment to the faculty meémbers in that unit the conditions “which
normally must be'met for the acquisition of tenure, the pJocedureS by which
tenure.is awarded, denied, terminated or withdrawn, and the procedures by

“which the tacuity member may challehge such decisions.

. Anydecisions made at the departmental level on tenure, promotion, salary.

and other _COﬂdlthﬂb of emplgyment ‘will not be reversed by higher




administrative levels unless prior notification is given tothe departmentand
opportunity furnished for a reply to the reasons for reversal. : '

PROCEDURES ' “ :

1) The granting or denial of tenureshall require recommendation by a majority - 1
vote of the tenured members of the department, or by a majority vote of a
duly elected committee of the tenured faculty. After a recommendation is . ‘
received from the tenuréd faculty, the department head, dean of the college, = 7~
b'a or the Academic Vice President shall reverse a recommendation only for
compelling reasons whiglyshall be stated in writing te the faculty memiber
and the recommending bOdy. In the event of disapproval, the recommen-
¢ dations of the faculty of the depart: ent with statements of reasons for the
recommendatiofis shall be submitted to higher administrative levels for
consideration at those lgvels. . - i
2: When the Governing Board has passed upon a recammendation relating to
- tenure for a faculty member, the Secretary of the Board shall notify the
faculty member immediately in writing of the action taken, The Governing
Board and President should, on Guestions of faculty status as in other
matters where the faculty has primary responsibifity concut with the faculty
- judgment except in rare instances and for comgelling reasons which shall
be stated in writing. | . - R . o
3. Reduction in salary when &ffective for all.faculty shali hot be considered as |
conflicting with this tenure policywhen such reduction is in line with other

‘.

current reductions. AT . I RN
4. Acquisition of tenure carries certain privileges; .nevertheless, by. mutual

agreement between a faculty' memBer and the appropriate administrative
officers, the salary and/oremployment status of a faculty member may be o
altered. Any change in salary or employment stat}:s of afacully member

_ which does not rest upon mutual agreement with the administration shall be
susceptible to test by agperriate due process procedures gs outlined
elsewhére in the Manual. 4

- . -

i

—

Problem Resolution and Appellate Procedures

POLICY — The policy of the University is to provide for equitableresolutionof -
problems affecting members of the general faculty. Time is of the essence in o
the procedures which follow. *© ~ '

'

The policy i“nGIudes: - s .

1.-Resolution of problems within the- faculty. nﬁember's immediate ad-
-ministrative unit whenever possible. o ' :

2. Provision for internal-appeal beyond the faculty member's immediate
‘administrative unit. i '

y 3.*Provision for appeal to a professional He’arin'g Examiner.
4. Provision for coliéctive action within a department or gquivalent ad- 2
ministrative unit.” ' o ' N

4 _ PROBLEM RESOLUTION PROCEDURE — The procedure for resolving "
: problems will be utilized-by .the individual faculty ‘member and by the. -
immediate adminiétrator to resolve ahy matter which may arise. A_faculty
member may initiate the procedure to resolve any problem which may involve,
his or her employ K-relationships or which' may arise out of possible.

, _ & '
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sanctions. An admlmstrator will initiate the problem resqut|on procedure in Y
dealing with any problems involving the employment relationships of afaculty A
member, as well as any issbe mvolvmg possible sanctions applied to a faculty
member. |f a problem, or jssue arises between a‘faculty member and an
administrator above the immediate administrator, the matter will be handled
between the faculty member and the immediate administrator, following the

_ procedure contained hefrein. When severdl faculty members within a depart-.

“issue, they may collectively. pursue the matter through this procedure and the v N

ment or equivalent administrative unit are invaly&d in ‘a common problem or o

appellate procedures which follow. The term “facuity - member"” within this
policy -and associated procedures shall be understood to include the several
faculty-membersinvolved inacommon problem or issue. Issues or problemsto .
be resolved by this procedure shall be initiated by the faculty member or the

- administrator within four working weeks of the time the issue or problem

_agtions to apply sanctions, or denial of tenure with the faculty member in an
: “JInformal conference arranged-for that. purpose. If the issue or problem is
. handled to the satisfaction of both the faculty member andthe administratar in

" conference are to be summarrzad inwriting bythe administrator and signed by

- one or more conferences devoted to this purpose, the initiator will state the

~ of the informal conferences. , . v

-

occurs or becomes known Lo the initiator. However, this time limitation does
not preclude the introduction of earlier incidents alleged tobe contributory toa
pattern of behavior. Time is of the essence in this procedure, except thatthe
administrator .and faculty member involved shall take sufficient time for
effective .communications about and possible settlement of the issue or
problem. Itis expected that actions will be taken as soon as possible at each
step of the procedure, recognizing that stated time limitations are maximum.
Step One — A faCulty member may raise any issue or probiem involving
_employment relatlonsh|ps applied sanctions, or denial of tenuré with the
administrator in an informal conference within four working weeks of thg
-occurrénce of that issue. Prior to taking action, an administrator will discuss$
any ‘issue or problem concerfiing employment relationships, contemplated _

the course of the tnformalconference the matteri is resolved. Theresultsofthe - " ' /
both partles tnvolved with' a copy to the faculty member and a copy ftled . . .
Step Two — If the issue or problem cannot be resqlved satl,sfactorrly through

circumstances involved in writing'and present this to the other member within

two weeks of the last of the informal conferences. The other member will
‘respond in writing within two weeks bf recejving this letter from the initiator. -
This formal exchange of allegatrons and responses is intendedtoidentify.the” =~
issue existing between the faculty member-and the administrator afid should
contain the specific allegatrons and responses w1thout reference tothg content

o ¥

INTERNAL APPELLATE PROCEDURE — Step’ Three — Either party to'a
dispute, formally stated and answered in wrltlng in accordance with Step Two, ]
may appeal in wr|t|ng to the administrative "officer. above the admipistrator S
involved fora review and determination of the issues. This action must betaken '
w1th|n four working weeks after the date of the Step Two written response

The administrative officer may’ investigate. the isgues and may mformally
discuss-them with the faculty member and the administrator concerned. After “
whatever ‘preliminary investigations and informal "discussions he‘or she.

9 , | S '
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‘Challenged b
working weeks Of receiving the wri péal or the challenge of his or her .

~2See “Displites Officer” section,

chooses to conduct have been: completed, the administrative®officer shaII
convene a formal hearing at which the faculty iember and the administrator
shall present facts and arguments relative to the issues or problems in dispute.
Any information or facts apparent inthe Step Two statements, plus anyjomtly~

E stipulated facts, shall be utilized in the hearing and will not be presented again
- during the hearing. . . .

The administrative offtcers decision, together with a summary of the formal
hearing, shall be transmitted to the faculty member and administrator in
writing, no more than four working weeks afterthe date ofwrttten appeal. Both.
the summary and the decision shall be filed.

Step Four— Either the faculty member or the admlnlstrator may elect to appeal

the administrative officer's dec|sron by referring the matter in writing to the.-

DisputesOfficer? within four working weeks after receiving the administrative
officer's decision in Step Three. The Disputes Officer will investigate the matter
to determine If substantial justice has been done, that academic freedom has

" not been violated, and that there are no procedural defects in the process to

this point. .
The Dlsputes Officer may 'make a determination on these matters, ar may

‘utilize a review comimittee, as provided for below. If the Disputes Officer makes

a determination on these matters, he or she must advise the parties involved of
the determination within four working weeks of receiving the written appeal. I

her party, the Dispute Officer will convene, within four

determination, a review. com/)ttee from the D!sputes Panel to |nvest|gate the

- matter. The challenge of the Dlsputes Officer's determination must be W|th|n

four working weeks -of receiving this written determination. The review

administrator m y testify and, introduce evidence and witnesses and may
cross-examing arigd rebut. The record of the hearing at Step Three will be
available td the reXjew committee. Hence, the major:purpose of the review

committee hearing will be to receive a’rguments based on the ewdence .

relatlve to justlce academlc freedom, and procedure.

Durlng the neanng. the faculty mémber may be accompanled by a fellow.

faculty member of his or her choosing to assist in the presentatron The
administrator may be accompanied and assisted in the same manner. If alegal
question arises during the hearing, it will be the responsibility of the D|sputes
Officer. to.secure the answer and adV|se the committee. -

%
After the hearing, the committee will meet in executive session, with the

‘Disputes Officer- participating ex officio but wjthout vote. The committee will

" decide-If the matter has been handled adequately with respect to justice,

academic freedom, and progedure. The committee will decide whether the

matter has been handled-adegJately, and its decision, along with-the vote~"

count withir the committee, erI bmconveyed by. the Disputes Officer to the

facuity' member and administrator involved in the decision, the whole process:
to occur within ten. working weeks of receiving the Step Four appeal or the

challenge of the Disputes Officer's determination. Where ‘a five-person

‘the Disputes O{f{er utilizes a review committee, orif his or hér determination is -
y

5

. committee will hold & closed hearing, at which the faculty member and the -
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s .
committee is used, if the committee vote is unanimous (5-0) or bubstantlal (4-
1), the case is closed. If the vote is a simple majority (3-2), either party may
request, in writing to the Disputes Officer, anappeal to a Hearing Examiner, an
individual outside of the University qualified to hear the case and make
determinations about «it. Where a three-person’ committee is.used, if the
committee vote is unanimous (3-0), the case is closéed. Ifthe vote is a simple
majority (2-1), either party may request, in writing.to the Disputes Officer, an
appeal to a Hearing Examiner. The appeal to a Hearing Examiner must be
submitted within four working weeks of the finding of the review commlttee
Costs of the services of the Hearing.Examiner sha]l be borne by the University.

Upon receipt of the written request for such appeal, the Disputes Officer will ’

-initiate the procedure set forth in Step Five, If-the Dlsputes Officer makes a

decision reﬁrdmg the Step Three finding, ar{d if thisis notappealed further—

or if the Hearing Committee makes a decision regarding the Step Three finding
and the Committee's decision cagnotbe ar is not appealed further — then the
decision shall be implemented by the\PreS|dent of the University.

\

APPEAL TO HEARING EXAMINER — Sx)ep Five — Selection of the Hearlng

Examiner will be initiated by a request from the Disputes Officer to either the
Federal Mediation ‘and Conciliation Service Qr to the American Arbitration

~ Association to supply a list of five individuals if1 the geographigal arkawhoare

qualified to hear and judge an academic djspuite. These qualifications refer to
evidence through education and experlelj\ce &t established capacity to hear’
and-make determinations about the lssle in dispute; reglstratlon with the
Service or Association is such evidenc Howeyer, the qualmcataons par-

/Icularly require knowledge of academic. affairs, best evndenced through
holding, or having held, an academlc posmon /

‘When these names are submitted, the Disputes Offloer WIII meet W|th the
faculty member and administrator concerned, and-these two individuals will
successively strike off one name at a time from:the list until it is reduced to a

- "single person, who will be the Hearing Examiner for the dispute. Reasonable.
. time will be accorded to the faculty member and administrator to investigate

NC": o - 19

the backgrounds and quallflcatlons of the individuals on- theist,

The Disputes Officer will arrange with. thé - selected Hearing Examiner to _

appear on campus to conduct a closed hearing at which both the faculty
member and the administrator can |ntroduce evidence, testimony, .and cross-
examine-any witnesses who are called. prever gvidence and testimony
developed during Step Three and the Review Commlttee hearing will be
introduced by the Disputes Officer.- The/ Hearing Examiner will preclude
-restatements of evidence and testimony alréady inthe record except where the
Examiner decides restatement would be desirable. :

Durlng the hea“mg, ‘the facultybmembe may bé accompanled by a fellow

.faculty member of his or her choosing to assist in {19 presentation. The
administrator ‘may be accompanied an as&sted in the*same manner.

" After conclusion of the hearing and exammatlon of any exhlblts of summaries
subsequently-filed by either party with petmission of the Hearing. Examiner, he.
oOrsheshall make aruling on the issues raised. The Examiner shatl also indicate
what corrective action, if any, should be taken. The ruling and award shall be
binding.upon the individual faculty member, the administrator, and the Uni-
versity adm|n|strat|on sub]ect to approval by-the Governing Board.

o 11
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~When the Hearing Examiner’s ruling and award are retgived by the Disputes
Officgr, they will be referred to the President of the Universify with comments
and-or recommendations .as appropriate. The President shall place: the

"Hearing Examiner's report on the agenda for the next meeting of the Governing .~

Board. At that meeting, the Board may approve the report,'take no actiononit,
or disapprove the réport. |f the Board approves the report of chooses to take no
action on it, then the Hearing.Examiner’s ruling and award shall become final
“and binding. In such circumstances, the President will initiate implementation,

disapproves the report; it shall indicate its disagreements with specific parts of

- the ruling and award and shall also state the desired changes or modifications. .

in the ruling and/or award. The changed or moditied ruling and/or award shall
then become final and binding, and the President will proceed to implementa-
tion as before. : ‘ S

In cases involving dismissal for academic faculty, implementation shall occur
according to the third condition described under "Academic Faculty Tenure
Policy” and for the administrative-professional staff, in thirty days following
date a decision is reached. : s ‘

DISPUTES OFFICER — The Disputes Officer shall be a member of the faculty
who is nominated by the Faculty Improvement Committee and approved by

-majority. vote of the general faculty. The term of office shall.be for one year,

with no faculty member eligipte to serve more than three consecutive years.
The Dispujgs Officer shall be provided one-half released time from other
duties,,sutégsct to review. The Disputes Officer shali'have held a Colorado State
University faculty position throughput the five years immediately preceding
the appointment and shall not currently hold an administrative position at
Colorado State University.* -

. The Disputes Officer shall,have general responsibility for the effective

. Operation of the problem resolution and appeliate procedures. Thisrequires
‘exercise of general surveillance over the system, monitoring on-going
“experiepces as they occur. As part of this responsibility, the Disputes Officer

will make an annual report to the general faculty, and make recommendations

for improvements or stréngthening of the system based upon the experiences
under it. ‘ - : o

The Ioverall obje'c"tivé of this 's"ysterﬁ for the resoluii‘oh.of probléms, including
- appeal, contemplates that problems be resolved-equitably at the earliést stage
possible. The Disputes Officer is expected to be available to give advice and

_ counsel to faculty members’and agministrators with respect to problems or -

issues whichoccur. In.particuiar, the Disputes Officer should'engagewidely in
mediation ‘and conciliation efforts in order to facilitate the early, equitable
~_regolution of problems affecting faculty members.* '

**For the purpose of this paragraph and the "Disputes Panel and Hearing
Committees” section, administrator is - defined as the President; vice
presidents, including associate and assistant vice presidents; secretary ofthe
Goverriihg Board; deans of colleges and .the Graduate Shcool, including

‘associate and assistant deans; directors of admissions and records, libraties,

Experiment Station, Extension Service, and Colorado State Forest Service;
and académic department heads. . '

d\rectly or through other members of the administration. if the Board

SN




. DISPUTES PANEL AND HEARINQZCOMMITTEES - EachA ar, a University .
Disnutes Panel ‘of 50 faculty members will be randomly sefected from the

* general faculty-of the University, exclusive of all facuity holding administrative

%

positions. The Drsputes Offlcer will supervise the selection of the DISputeS ‘

. Panel.

A Risputes Panel will exrst for ons academlc year or until it has been
-completely utilized in less tijan one year. In the lattegcase, a new panel 'will be
randomlyselected to complete the year's activities! A special panel will be
selected from faculty on summer appointments in the event there is need.

Any.faculty member on the Dlsputes Panel who serves on a review commrttee
during the existence of that panel will be discharged from the parel and not -
further considered for service during the existence of the panel. In addition; the
name ‘of each such faculty member will be removed from the lists of fagulty -
from which the random selection for the foIIowrng two years' DTSputes Panel
will be taken, : ] . e g

Faculty members selected for a review commlttee are normally expected to

_serve on that committee. However, in special .circumstances, the Disputes

Officer may dismiss & faculty member who presents a suitable basis for not
serving.

Each review committee convened in accordance with Step Four of th,is

procedure-dealing with non-renewal of contract, dismfssal, or -a collective
complaint by a group shall congist of five members, One member will be
nominated by the faculty memb&r involved in the dispute, and a sécond
member will be nominated by the aqurnlstrator involved in thedispute: Neither
of these nominated membgrs shall hold an administrative position at the Uni-
versity. The faculty mgmbgr and: the admirfistrator shall be responsible for .

‘'securing the consent of itheir own nominees for_services on the hearing

s

committee and for transmittal of the'names to the Disputes Officer, The three
nonpartisan members of the review committee will bg randomly selected by the
Disputes Officer from the Unrversuty Displtes PaneT The names of the faculty
members'so selected for the review.committee will be transmitted to the faculty
member and administrator involved. The faculty member and administrator

.shall each have one preemptory challenge to the nenpartisan members of the:

review committée, The Disputes Officet will remove any review committée

member so challenged and replace hlm orher by random seIectlon from the
Disputes Panel _ - : . :

Each review commrttee convened in.:accordance with Step Four of this = -
. prosedure dealing with all other matters shall .consist of three members,

randomly selected by the Disputes Officer from the University Disputes Panel
by the same. process as, d’escrlbed in the prevrous paragraph

. In addition to- the preemptory challenges either party to a, drspute may

challenge other. nonpartisan members of & réview committee, but only on -
allegations -of lack of objectivity.-on the issues for consideration. Such s

challenges shall be made in‘writing to the Disputes Offrcer who will make &
determination of the desirabjlity of removlng the rnember ‘on the basis of the

' -challenge. Should such a challenge for cause be’ syccessful the Disputes |

Officerwill randomly select aréplacementfrom the Unlversrty Disputes Panel.

'Preemptory chaIIenges may be made only to the orlglnally selected noripar-.

_ ERIC
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tlsan members of a reV|ew committee and shall not be made to repIacement
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- members, Challenges for cayse may be filed with respect to any nonpartisan
review committee members. : Faculty members vyemoved from a review
committee through challenge shall continue on the Disputes Parel for the term
of the panel. ) : '

Each review committee, in consulfation with the Disputes, Officer, shall
deté-mine its own procedure and select its own presiding officer, who may be
the Disputes Officer. (In no case, however, shall the Disputes Officerhavea
vote on the committee:) In case of uncertainty over im@?rpreting the policy in
the Staff Manual, the FIC will be consuited. i may, inturn, consultthe members
of previous Faculty Improvement Committees to determine the intent behind *
.any unclear passages. . : ’

CHOICE OF FORUM — There are agencies on campus, suchas the Human
Relations Committee, with procedures for investigating and, as approptiate,
recommending adjustments of problems affecting members of the faculty.
There may be other such agencies or procedures developed in the future, The.
problem resolution procedure described herein, including the appellate
provisions, is broadly drawn to encourage faculty members to utilize it. The -
reasoi for this is the provision of ultimately, an impartial and binding decision.
In‘the.ihterest of equitable resoMtion of probleris or issues involviag faculty
members, as expe-ditiously as possible, faculty members shall make a unique
cheice among the various prdcedures available to initiate the resolution ofa
problem, intjuding this procedure. ~ , ‘

DISMISSAL OF TENURED FACULTY FOR OTHER THAN UN.SATISFAC—.
TORY SERVICE — If faculty members must be reduced because of emergent

- financial conditions or because of other ernergent conditions, following the

dismissdl procedure outlined herein shajl not be required, but first reduction of

) \( . humbers shall be among faculty’members who have not acquiredtenure,sofar’

“s=gs this policy is compatible with maintaining and improving efficiency .of‘the

‘University. - . o ‘

Exceptions to the dismissal procedure outlined herdin miy be necessary in.
%ﬁespf gross immorality or treason, where the facjk are ad jtted, In sugh
. cases, summary dismissal may be‘made by the President or by the Governing

Board at their discretion. S - : : o :

°

" VOLUNTARY -FERMHNATION — In-consideration of the welfare:of student
and of the University, it is'understood that a faculty member will not voluntarily
terminafte his or her tenure during any semester and that he or she will give not
less"thdn a 30-day notice of intention to resign. :

LY
.

. Academic Freedom IR _ T
POLICY — The policy of the University is to foster and maintain an

"~ environment ih which the professiona) activities of faculty are encouraged -

through freedom to pursue such activities®

+ . \ -

'CONC_EETS- 7 ) . ,
-1 A faculty member is entitled to,learn and to teach in the_classroom what
schalarship suggests-is the truth in his-or her particular field of expertise.
2. The faculty membet is entitled to freedom of research within the confines of
the stated conditions-of agreements'with the institution and/or contract or
‘ RO 4T '
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proposal parameters if- applrcable This freedom extends to pubhcatron of
. results.
3. A faculty member is free to questlon that which is believed to be settled.
. 4. The ireedoms granted by-the First Amendment to the Constitution of the

United States are applicable to the faculty member both asan academlcian .

and as a citizen,

5. The major purpose of the Unrversrty Admlnlstration is to provide an
atmosphere conducive for teaching, research, and service. Administrators,
therefore; must protect, defend, and promote academic freedom as a
necessary prelude to the free search for and exposmon of truth and

"understanding.

-6. A faculty member is a citizen, a member of a learned professron and an
officer of an educatrOnal institution. When speaking or writing as a citizen,
he or she sht\{uld be free from.institutional censorship or discipline, but this
special position in the.comrmunity imposes special obligations. As a person
of léarning and an educational officer, he or she should remember that the
public may judge the profession and the institution by his or her utterances.

" Hence the individual should at all times be accurate, exgrcise appropriate

. restraint, show evéry respect for the opinion of others, and make every effort

‘ to indicate that he or she is nhot an rnstltutlonal spokesman

. . —

‘ 'Responsnbmties of the General. Faculty -

POLICY.— The pohcy is to facilitate the scholarly activities: of faculty through
delineation and understanding of the levels and general standards of
responsrbllltaes rncumbent on the facutty at this Unlversrty

RESPONS!BILITIES AS A PROFESSOR — To seek the truth and state the
truth, as the professor sees it, within his.or her area of specialization. This"

- involves keeping abreast of developments' in the speciality and creative . -

activities to contribute 1o such developments, including publication of results.
Intelfectual honesty requires critical self-evaluation, objective judgment about
the work ci others, and respect for the work and evaluatrons by others.

To foster reIatronshrps of confidence and"nutual respect with students while
encouraging and. gurdrngf»student learning. ngh scholarly standards requrre

A

the communication of both the professor's views and opposing views, as :

appropriate, within the sub;ect matter of courses. Evaluations of.students’

efforts should bé fair, objective, and directed toward enhancing the learning

process. Improvements and irinovations in the teaching-learning processes
vooarea responsmlhty of the professor. .

To _accept his or her share of faculty responsiblht’tes for the. internal
: governance of the Universny

oA
4 3

RESPONSIBIL!TIES ASAPROFESSIONAL Toxhlnkandactasamemberof .

. the academic’ profession at Colorado State Unrversrty Special responsibilities,
— both specific and implicit, of an ethical and professional nature are involved.

These include the requirement to be accurate, basing views' upon.scholarly"

preparation and carefully identifying opinions or other extrapolations from

. .\

-+ -such foundation. In particular, the professional and ethical considerations = - »

requrre appropriate restraints upon such.views, together with respect for the
views advanced by colleagues.

.’. i . “ 15 . ‘ °
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. To exercise accuracy, judgment, and restraint -in public and University

statements knowing that the profession and the University will be adjudgedby
such statements. Moreover, extreme care should be exercised to particularize
siich statements as one's-own, eliminating all possibilities for interpretation as

official sta”tements/of the University.

> 0

guided by the applicable g0 appropriate policles and procedures of the State. .

RESPONSIBILITIES  AS A INIVERSITY EMPLOYEE — To accept and be

of Colorado and tfig/&G0Gverning Board, the Administration on the University,

established institufions of faculty self—goyérnance, and the‘adopted,Code of

the administrative unit,

|

To determin€ that the,amount and character of any work done outside of the
University is subject to the individual's responsibilities to the University and
consistent with scholarly and professipnal standards. . :

" Guidelines on Teaching Responsibility T : .

The teaching résbdné'ibilitiles ofthe ;eéu_l‘ty are among those many areas of uni-
versity Jife which have for generations been a part of the unwritten code of a

“community of scholars.” It seems appropriate to ‘set forth these respon-

sibilities in the form of iflustrative statements of desirable practice.~These

~ guidelines are by no means exhaustive regarding faculty responsibilities to

teaching and learning. The sperformance of the faculty in meeting the

expectations contained in them shall ‘be taken into consideration in deter- -

minin%alary increases, tenure, and promotion.

1. Faculty members are responsible for stating clearly the instructional
objectives of each course they teach at the beginning of each term. It is
expected that faculty will direct their instruction taward the fulfillment of
these. objectives and that evaiuation of. student achievement will be
consistent ‘with these objectives. Faculty members .are respdnsible for

orienting the content of the courses to ‘the published official course

descriptions. ~

2, Faculty members are respdhsible.for informing students of the methods to ‘

be employed in defermining the finai course grade and of any. special

N N

University. ,

" requirements of attendance which differfrom the attendance pglicy of the

_ 3. The faculty member is responsible for the assignment of.the final course -’ _
_grade. The assigned grade should reflect the'petformance of the student in .

‘the course commensurate with the objectives of the course.” .
4, Graded. examinations, papers, and other spurces of evaluation will be
available to‘the student for inspection and-discussion. These should be

graded promptly to make the-tesults a part of the student's learning ,

experience. The results’of these evaluations will be retained for atleast one
term to provide the opportunity for review. ' R :
5. Faculty merhbers are expected to meet their classes regularly and at

»scheduled times.. In case of illness.or emergency, the department head -

. should be notified promptly. = - v ‘ L, R
6. Faculty members are expected to make time available: for st éent con-
ferences. Office-hours should be convenientto both students ang instructor
with the opportunity provided for prearranged appointmentd. Available
conference time shouid be communicated to students. : 7

Lo 16
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7. Faculty members are expected to have thelrteachlng periodicahy evaluated -

by self, student, or peer evaluation.

.

Classroom Behawor
The tlassroom instructor is responslble for controlllng theconduct of the class

and the demeanor and behavior of the students and in exercising classroom -

discipline, subject to accepted departmental, college, and Unlversrty stan—
"dards and practlces

UanerSlty pollcy permlts only enrolled students; persons attendrng with the
permission of the instructor, and administrative personnel of the University to
be present -in a clagsroom during scheduled classrgom periods, Use of
classrooms- during nonscheduled periods and other areas of academic
buildings is permitted only in accordance with departmental colleqe or Un|~
ver3|ty practlces

University pollcy prohibits all forms of disruptive or obstructlve behavior er

.demonstrations in classrooms, teaching and research laboratories, and offices

or meeting rooms of acadeniic buildings during periods of scheduled use, and

prohibits any form of demonstration in the building or.on the grounds which

dlsrupts regular and authorized use of any Un:versnty facility.

[f an unauthorized person ‘enters or is present in a classroom or other

instructional or research area during périods of use, the faculty member in
charge should firstask the person toidentify himself or hersglf and then ask the
person to leave. If the person refuses to leave, the faculty member should tell
the person that he or she is in violation of University rules and-is subject to
discipline. If the person then continues to refuse to leave, thefaculty memHer
should call the University Pollce Department.

If any person disrupts the orderly.conduct of any class, laboratory, or snmllar ;

activity, or makes threat thereof, the faculty member should warn the person

thatsuch actis notgnly inviolation of University rules but s in yiolation.of State -

law,.and that appr priate Un|verS|tyandlegalactlonwnlljetaken Ifthe person
refuses to desist, the faculty member should call the’ Unlversuty Police
Department 1

The ra’cfu!ty membemshould seek to obtain the |dent|flcatlon of the person or
persons involved. The fagculty member is not obligated to continue a class

‘ ~when-his or her safety or that of the’ students is threatened.

~ and transitional. Only individuals with a regular apponn%ri"lent are gligible to

_Smoking “in class is proh|b|ted in specmc classrooms and teachlngv

“laboratories ahd is posted accordingly. Smoking is discouraged in all othes

- classrooms and teaching laboratories. The faculty member should discourage
smoking if any member of the class objects.

Baslc Types of Academlc ’raculty Appomtments . C e

Four Basic types of appointients aré used for members’ of the academrc‘ ‘

faculty, whether domestic or overseas. Thesg are regular, temporary, special,

acquire tenure. Under appropriate circymstances, any-of the four types of
appointment may be used for any rank or fitle, except that only temporaiy
appointments can be given individuals in an affiliate posm
faculty position. Followrng are the ma;or characterlstlcs
appointment .

a vmltlng
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REGULAR — Individuals with a regular appointment who serve satisfactorily - \
for a specified period (see section on tenure requirements) shall be eligible to

agquire tenure. Only full-time appointments as professor, associate professor,
assistant professor, and instructor, or equivalengs, may be of this type. )

Enroliment.in the retirement program is mandatory. Alsg’ individuals with a
regular appointment are eligible for all other fringe benefits.
SPECIAL —Only lfull—,time appointments with-a spécific ending datemay be of
this type and normally are given in the following situations:

1. The individual to be appointed will have responsibilities pertaining primarily. )
to research in positions dependent upon the University's obtaining outside
financial resources essential for continuance of the particular type of -
research involved. - e ' -

2. Theindividual to be appointed will have responsibilities pertaining primarily
to instruction (a),as a member of the staff of an overseas project, (b) as a
replacement for someone assigned to an overgeas project, br {c) as a .
member of the staff of anyapther.instructional program dependentuponthe - .
University's obtaining out?de financial resourcesessential for continuance ™
of the instructisnal proarams involved, - Co o

_ 3. To individuals with responsibilities primarily.related. to instruction and
" appointed with the title of lecturer. T :

. ! . . L
. Individuals receiving special \appointments ‘are required to enroll ingthe
retirement program, These individuals also are eligible for all fringe benefits,
but-are not eligible for tenure or-saanticaI Iraa_ve. o k
. . - STy

TE!(PORAﬁY»——,Temporary appoin’iﬁr‘r‘énts are used when one or more of the
following situations is ehcountered\:“‘ ' . ) .
1. Theindividual is appointed for a spetific period of time, at the end of which it
is anticipated that employment at the University will not be renewed for. the
_ foreseeable future. R . .
"2. The individual is appointed for less’than an academic year or for part:time

employment throughout an-acatiernic year.

Individuals, receiving .a temporary dppointment for one semester or less
-ordinarily -are not enrolled in the retirement program. Ungder speciél con-.
ditions, it is possible for Such persons to enroll’in this program. Individuals
appointed .on a temporary full-time basis for more thap one semester are* .
required by Colorado law to become members of the rétirement program. -
Temporary employees receive limited fringe benefits. and are.not eligible for
tenure. : . L s '

.
Se——

B ‘TRANS!TIONAL — This type of appointment is availaljle only to individuals
eligible for retirement under PERA. Follawing are some of the more important
features: = S . ) o
1. The transitional appointment is an .intefim step in the retirement process
. that may be considered by-facuity who have not reached age 65, . _ C e
2. A contract involving transitional provisions must:be mutually acceptable to
-all parties involved. =~ - - = . G L
B 3. A faculty member with tenure retains tenure during the transitional period -
_ for the amount of émployment specified in theicontract. - T

- . o

- ' ' 18, ‘ ' o T
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4 A facully mamber on g fransihonal appoiniment s conswlarsd tor pay
neraases on the same basis as lull-iimes lgcyity, progorionates 10 the scope

of fux or her apponiment. R

5 Life and madical insurance Wl Sick and annual leave are ma same a5 for .
tull-time faculty: | P

& The empmyefs contnbution usually paid {0 PERA s dems-led inan

, invesimant account 10 the cregit of the lacully mamber . . -

« 7 Fullrgtvemant al the and of the hiscal year tonowmg the Gﬁih mﬂhday s ths
T sammg as g full- im\@jﬂﬂu!ty .

An adividuat wisresiod m a xvanmhonm appomtm&zni should coniact the
Personnal Serviges Oifice 10 dmmmmu he specalic cond»nom jor hus of her

Situanon.
' © {nhe Kimﬂt of &aaﬁm’nﬁc meity A;&;mmmmms ’ o
4 DEPARTMENT HEADS ~ JDepariment heads usually hold 12-month ap-

pomnimants while o oibce, hnwawer whan thaw service as departim
 tetrmngled thay shall relurn o -month Taculty siatus unigss there; . ]
BT hcxam FEAson NOY IJ0 5¢ 45 datermined by the approyﬁaﬁe adnlnsiraiors .
|

|

L
JQiNT APFQ:?\HMENTS Jﬂmﬁ ;muomtmems shouid only be made when the
professwonai aghwites of iha indeadual concarned normatly fall, 1o an '
approciable degree, withn  theopurvew o bwo deparimanis  Personal
_ preferances of ihe wdwithial @re 0ot sufficient mzmans io ;ustdy a mmt
' appwntmem . - »

»

AEFILIATE FACULTY — His pmsxme e appmm as meambers of the scademic, _
tacufly. indhwiduals wid possess framing and expanence uselul 10 the Uni- |
versity’s ieaching and research program’ and who are seli-employed or '
« _amployed on 2 fult-img basis by an orgamizat:on other thin thydImversidy “u
" Thase ndividuals receive a Facully Afhilate title and do not receve a stipend
from the acaderme dsnnr&mem in whmh*mey hold an affilste tite,

Min*mw appom!menm may be gwen 10 8 membsr of the Unwws:lv&
admunistratve-professional statl d the quaitcations of that indwidual for the'
gutes and rgsponsibililios # guesiion ae judged (0 he 2cceplable The
manngr i shich the salary 10 Such personis hwxigated viould ot achangm
bucavse of thg affibaie appom:mﬁm ‘ N

“ . Dscrstion should be used whon recommencing mdmaums 10 be amhma

.. mambeol the acadermic facully. Such a recommendation $hould be made -

- only whan a reasonably. strong ang continuing relaiionsiip between the

mdwidyat antd the department can beestablisiid, The iaimngand expanience

- of the mmv-ﬂua! ghould be such as {0 support v a direct way the program ¢l the

d@mtimem concerngd, and ihe activities ol thendividual should be sucn ihat

v w timp an appropraie measurgble contribution iodhe achiavement of thﬁeguals

;, © of the deparimeani exnisis 1, {or any rBason, An intiniduist appomied w0 alitiale

: tacully memipgrshipas unbble 1o conlinue (o contribuie actvaly 1o the program

4! tha departmend mncemed §heaﬂmateappﬁmtmant shauld be tgiminaled al

iha furig , FR

Acichbonat c*ha*ac:tengucs ot atfikate facully appoimeis arg the faﬂowmg

T 1 Tog indal aimgam agpointmen], shail f:o for & penod of one yaar, and

spbseguent appmnimenis,tan B mads 105 a tarm as mng; &% four ysars i
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desirsd. Fatlure t\c} reappoint at the end of the period of time in question is
considered to bave\';émaiem to resignatior) from the affiliate position and

- consequently, the name of the individua! concerned is femoyed from the
taculty rofi. All affifiate appointments arg dlassified as temporary. :

2 A rgcommandation for an affiliate appelniment is processed in the same
manner as a recommendation-for a regular faculty appointment.

3 A lormal resignation from an affiliale gppointment is required when
¥ appropriale. P :

b

VISITING FACULTY - Individuals who arem'embers of the academic faculty

tor & short pariod of tims while on leave frotn another institution .of higher -
educalion or private agency should be given a visiting apointment if salary -
arrangements are o be made. or an affillale appointment if po salary

arrangemeants are nesdsd. .

Visiting appomntments may be rmade for any_rank. The eriterig used to
determing the rank 1o be recommended are the same as those-applied when
deteremning the rank of a regular member of the academic facuity. Visiting
taculty are always temporary appointments. |

EMERITUS FACULTY — Academic appointeés who have completed ten ¢10)
years or more of regular full-time service on the.faculty of Colorado State Uni-
versity shall be eligible_at the time of their retirement for an emeritus-title
eqinvalent to ther g professorial rank. Academic personnel who have
held admiistrative posifions (including department head) for five years or
more shall be eligible yr the emeritus title, for both positigns. Personnel
holding an administrative-professional appointment only for ten,(10) years or
more shall, at the ime of their retirement, be 8ligible_for an”emeritus title
reflecting thewr lughest admimistrative professional office. t

© The mdwidual requests emeritus status at the time he or she formziﬂy files

retrement apphcation with the Personnel Services Office:

The" Personnel Services Director initiates | ther Personnel Action Sheet L

- desgnating emerius status. The Personnel Action Sheet is approved by the
appropriale vice piesident ant the President; final action is taken by the
Goverming Board. Emeritus personnel will cdntinue to be listed in the Uni-
versity catalog - .
Criteria lor Academic Faculty Promotion : ‘ ‘
. i n

Establishing definite qules for judging success in teaching and creative work is
.. Gillicait. and perhaps no set of rules can be éntirely satisfactory. Acaderfic
. degrees give some nformation, though inadﬁgua,te, regarding . the faculty

member's mastery of his subject. Perhaps thé most valuable information
regarding @ lacully member's preparation, teaching ability,=creative work,
mgustry, and integrated effectiveness in his or her lield isYo be obtained from
Ine lacully mamber's collsaguas in his or Her own and related subjects,

parveudarly «f propdr glowance is made for human relations . invoived..

Publications and similar works constitute objdctive gvidence to be evaluated
on the basis of quality Student opinions gn the teaching and advising

eflectiveness also constitule a valuable sourcé of infarmation, Unidercertain )

cwcumstances, oprhons of students and alumni, associates in other fields, and
" workers i tug or her own field at other institutjons may be of consequence in

evaluating a-facuity member's ability and achiievements. {in considering the =~

20 « -
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|nd|v1dua| for promotion, evidence of capacrty for future usefulness is of prlme
‘importance. . ! :

Teachirrg and research (or creative work which is the counterpart of research
inspecial fields) are equally important in a first-class university. While the morg

obvious duty and concern of the faculty is to irfpart knowledge, it is also -

neceSSary that they contribute to advancement of knowledge if the University

’is to be worthy of its name. Thus, outstanding accomplishmenits either in -

teaching or in research (or creative wor}‘<) should receive comparable

recognition, and worthy accomplishments in both-are to be considered.

requisite for the higher ranks, providing the teaching load allows time for
research. - .

In-addition to work in hIS or her own field other contributions te the work and
~welfare of the University may merit recognltlon in connection wi ith prometlon
Such contributions aré commonly in-the nature of administrative activities,
_work on compmittees, and other activities_ familiar to the faculty Professlonal
activities, other than through regular Unlversny duties, maya{so deserve
recognltlon Whereas length of service is significant, this /s secondary, and

promotion is contingent upon a satisfactory record according to the preceding _

criteria.

I3 . *
.

Selection of Academic Vice President and Academic Deans

The immed'iate supérvisor for.these positions “shall: abpoint an advisory

committee’of not fewer than three nor more than seven members when such a
position is to be filled on other than an interim basis. Committee appointees

shall be members of the general facuity qualified by experience, interest, and -

responsibility to contribute 4o the performance of the commrttee Students
maybe included as members of the committee.

" The individual - appomtlng the advisory committee shall ptovide a job

description covering the duties of the position, the personal and protessional

qualifications that applicants are expected to possess, and a time schedule for

filling the position. The position shall be announced in accordance with the

Univergity's Affirmative Action Plan. : !

‘The advisory committee shall conductacareful canvass of surtable candidates
both on and off the campus. The committee shall present its final report to the
person appointing the committee, listing two or more acceptable candidates
for consideration. Mormally, at least one candidate shall be from off the
campus. The report is to include a summary of the credentials of eachi

candidate. The final recommendation to the President and Governing Board

shall be made by the person appointing the commlttee

-

Selection of Adm:mstraﬂve Professional Staff

Aclmlnlstratlve professional staff are recommended by the rmmedlate super-
visof throygh sadministrative channels for appointment by the Governing
Board. The immediate supervisor shail develop a job. description and
announce the position in accordance with the University’s Affirmative Action
Pian !f the immediate supervisor desires, an advisory-committee may be
established to assist in the selection process.

The person selected.shall be approved by the Governing Board, irrespective of -
the Iength of period of the p;Oposed employment. AH recommendatrons tothe -
] ! .

1
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Hoard for such employment must be approved by at /east the appropriate vice -
gresident and the President, and be noted for record purposes by the Director .

0f Budigets and Director of Personnel Services, ‘irrespective of the bases of

fiscal support for such service. All recommendations must be approved asto at '
least: salary, period of employment (if limited), and title. Persons appointed

must possess at least a baccalaureate degree from.an accredited college or

“university and be professionally qualified. Administrative-professional

positions do not lead to tenure, The General Faculty Personnel Action Sheet.

should be used in making the initial appointment.

-'Admini‘strat.ive—profess_i,onaI staff appointments may be either regular, special,
- terporary, or transitional. Regular appointments are used for full-time 9- or

12-month appointments  with no termination date ‘indicated. Special ap-
pointments are used for full-time 9- or 12-month appointments with a

termination date indicated. Special appointments are normally used when |

funds are available only for the duration of the specific assignment.-Regular
and special administrative-professional appointees teceive the same fringe

_benefits as regular and special academic faculty appointees. A temporary
appointment is used for full-time appointments of less than 9 or 12 monthsand
for all part-time appointments. Temporary appointees receive limited fringe -

benefits, A transitional apointment is an interim step in the retirement process
that may be considered by faculty who have not reached age 65. For additional
information contact the Personnel Services Office. '

The State Personnei Act requires ‘that many University positions e filled
through the State Classified Personnel - System. Therefore,” all new
administrative-professional positions shouldbe coordinated with the Director
of Personnel Services before a position isannounced or a contract negotiated.

POSITION TITLES — Titles for administrative-professional positions shall be

limited to legal counsel; treasurer, controller, registrar, forester, director,

" coordinator, manager, administrator, supervisor, coach, editor, physicians

psychologist; counselor, resident, intern, clinician, research associate, senjor
research associate, auditor, district extension director, area extension direc-

tor, county extension director, extension agent, ‘and extension. specialist. .

Associate, assistant, or assistant to title may also be used. The assistant to title
also may be used in conjunction with specific academic faculty positions, e.q.,
the President, vice presidents, etc. Any exceptions to the above titles shall be

_approved by the Eresjdent in advance. -

REGULATIONS FOR SPECIFIC.POSITIONS — Appointmer:is as research

associate are'made with a beginning and termination date shown. The .
termination .date should not extend beyond the fiscal year in which the .

appointment is made. Such positions must be included on the list of
reappointments each year if they are to continue in-their position beyond the

.. termination date of the initial appointment. Names of such appointees will not
“#ppear in. the University catalog listing of the adademic departmental .

membership. A research assaciate is a research staff'member who&e duties or
qualifications are not such as to classify the individual as an academic faculty
member. Appointments as senior research associate should be restricted to
those individuals possessing at-least the minimum qualifications required for
an associate professorship in the diScipline involved. . :

S
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Cooperative Extension Service and who perform within thelr area ofspec1a|ty.
~ a teaching function through lnformal educatronal programs.

“
3

, Joint Adminjstr'ativéfprotessional and’Academic Faculty? Appointments"

Members of the administrative-professional staff whg' may be invited by

academic departments to become members of the académic faculty may doso |

#grovided certain conditions. are met. That such appointments will arise
increasingly is probable since the University-is employing individuals with a
_high level of professignal preparation in such administrative units as the Health

o

‘ Exten3|on specialists or agents are appointees. who work: through the J

Service, State Forest Service, Financial Administration, Counseling Center, . .
-Computer Center, etc. Sometimes it is the desire ofthese individuals as well as -

the desire of appropriate academic .departments.that they participate in the
teaching, extension, research, and service functions of that academic
department. : .

Two basic condlt,r,ons must be met in consrderatlon of membershlp in the
academic faculty on the  part of an individual who™is a member of the
administrative-professional staff,

1. The individual concerned must possess professional quahflcatrons EonSIS- ‘

5 tentwithor complementary to those of full-time members of the academic
department concernéd. .
2. The individual and the academic department concerned must determine
that performance as a member of the academic faculty in that departmentis
possible and de3|rable ona continuing, though part-time, basis.

Membership in the" academlc faculty on the part of members of the .

‘administrative-professional staff is based on the following principles:

1.-A member of the admrntstratlve -profassional staff may receive a

professorial title related only to and associated with an academic depart-
ment. The appropriaté academic department must invite the individual

consistent with thé pipfessional qualifications of the. person. .(This
recommendatlon requlres approval by appropriate academic ad-
- ministrators in a manher similar to all academic appointments.)

2. In the performance of his duties as.a member of the academic faculty anr‘

. individual is responsible to the departmerit head.

3. The academic faculty title is unrelated to the administrative- professronal
title, and any tenure assqciated with the faculty. title does not in any way

% . affect the employment status of the individual in his or her capacity as, a
member of the administrative-professional staff.

‘4. Participation in departmental government and related departmental ac-
tivities by a faculty member holding a joint administrative-professional and
academic appointment will be dependent upon the provisions made for
such faculty members by the depar\tmental code of the department
concerned. . , -

A ~

The type bf appo|ntme/1t will vary depending upon the circumstances. Affiliate» :

appointments are appropriate for those individuals who will participate in an
" academic-départment’s activities in a minor way and for whom no joint budget
arrangements are needed. On the other hand, academic. faculty titles
approprrate to the department concerned are called for when the department
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head and dean feelthe?(%&r\ibution will be substantidtand jointadministrative- . »
department budget arrangements are desirable. These appointments may be .
regular, special, or temporary, depending upon the circumstances. If the
-~ department concerned intends that the individual will be budgeted and His-or .
hersservices utilized continuously in the department and that the ihdividual wil
" participate in the acadgmic -affairs of the department (teaching, research, -
graduate committees, etc.), the individual may receive a regular appointment.
The individual will receive consideration for tenure under special tenure
regulations applying. to such joint appointment.. =

The usual tenure rules concerning ‘the granting of tenure apply to joint .
administrative-professional and academic faculty appointments if the faculty *
member is budgeted consistently each year for five months or more of his or
her time -in an academic .department. If an individuai-holding a reguiar .
appointment as a joint administrative-professional and academic faculty fs "
appointee is budgeted each year for at,Jeast one month but'for less than five
months of his or her time in an academic department, a period of five years will
~ ‘qualfy the individual for tenure consideration. The procedure shall be thatthe .~
- +- academic department will notify the faculty member by December 15 of his or
- her fifth year whether-or not he or she is being recommended for tenure, If  ©
tenure is granted, the individual will receive the same tenure privileges as other
tenured faculty members. On the other hand, if tenure is denied, the
“individual's academic. appointment is terminated and his or her relationship
with the department is discontinued. The granting or denial of tenure is not’
related to the individual's employment status on the administrative-
professional staff. ‘ , ' '

~

Contracts

Following appdintment, each general faculty' member shall sign an original

" employment contract and fetain one copy. The other copies will be giveri to the
dean, department head, Sscretary of the Governing. Board, and Personnel
Services Office. Lo -

@ Oath of Allegiance

Under a Colorado law-enacted in 1969, the following oath of allegiance is
required of all academic facufty members and all administrative-professional
staff: - B ' : :

“I solemnly (swear) (affirm)-that | will uphold the Constitution of the United
‘States'and the Constitution of the State of Colorado, and | wil! faithfully
perform the duties of the position upon which | am about to enter.” )

@

This oath _mu_si be taken before a notary public. For those wkic are not citizens .
- of the United States or citizens residing outside of the United States, special
© arrangemenjts may be ‘made with the Personnel Services Office. N w ‘
‘ ) ' _ o

-

Classifiedngvsearch' o -

In the following statemeft, classified research means research in which
procedures -or results defived therefrom cannot be freely discussed or
disseminated without permission of an outside agency. It is the policy.of thes .
Governing Board normally no* to permit classitied research to be conducted as

noted in the following resolfution that: ot ‘ .
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#1. The University shall serve as a haven of free inquiry 'and scholarly
- investigation unaffected.so far as possible by the impediments of industrial.
classification and governmental security regulations, with due considera-’
~ tion for national welfare and confldences reqmred by professIOnaI ethtcs’
< _and by legal statutes.
i 2.- Research be formulated to avoid classlfrcatron of fagilities, procedures and
: results, and that all faculty members strive for research publishable in open
: literature, except that when circumstances so warrant, faculty, staff, and
\ ' - students ﬁave the prerogative to engage in classlfled research provided
that, | 4
. a. Theentire cost of the classrfled research, 1ncludrng overhead, strpulate,d
e security arrangéments, personnel, and termination of contract be borne
by suprrtlng agencies.
b. The work is basically nonclassified in nature, ‘but is subjected to
" classification by incidental. circumstances, e. g., the need to use
classified apparatus, to revrew classified . publications, or to visit-
classified facilities, then stahdard. accounting procedures shall be used
to determine the unusual costs that should be borne by the supporting
-agencies. -
Students employed under contracts for classified research understand
that they will not receive tuition scholarships. Jnormally accruing to
graduate research assistants or graduate teachlng assistants.
; " d. Results derived from classified research cannot be used as part of a
" ' thesis, dissertation, report, or course obligation in ‘meeting degree
o © requirements unless or until the procedures used, the data and the
, analysis can be freely disseminated. -
‘e. Proposals to engage in classified research be approved by the depart- .
ment head, college dean, and Associate Vice President for Research. =~ - |
3. Circumstances in which other classified research may be engaged shall be |
those of national crisis as determined by the deernlng Board, uppn the - -
advice and counsel of the President. In these circumstances provjsioris 2-c,
CA 2-d, and 2-e above are waived. Jhe- remamlng provisicns will still apply. S

Oy

|

~ - |

Maximum Employment o ’ ‘ ‘ S
|

General faculty on 9-month appointments may be employed a maxrmmm of 12

"additional working weeks during the summer, exclusive of vacation, per fiscal - .

year. The salary rate used in this determrnatron shall be that of the academic . N
<= .. year following the summer. |

General faculty on 12-month gppomtments cannot be employed by the Uni- .
_— verslty during their annual leave: . \

A general faculty member whose normal appointimerit is for less than nine
. months of service per fiscal year ordinarily shall be pald ata salary rate equal to
) the academic year rate.

A 9-month er14p!oyee may be appointed for any combmatron of nine months_ .
during the fiscal year. The off-duty months need not be consecutive. However, |
the off-duty period should involve entire calendar months if at all possible. The

" best interast of the department’s program shoulg be'the detérmining factor in -
the decision as to which three months shalt be chosen as off-duty.

General faculty being, paid forfuli-time employment by a unit of the Uni-
versity, or combination of units, cannot be provided additional paymentbythe ~

- o 25 o y

‘ ’




University for personal services during-the period of full-time. employment,
except as authorized in the honoraria policy or by speciat action of the
Governing Board, L o : -
0 o . - ‘ ¢
_ Honoraria Policy EREE

. In accordante with the limitations which follow, honoraria may be paid by the o

University to faculty members for teachjlng courses or conducting studies v
"~ . supported by funds derived from contributions and revenue generated
through continuing education programs, These honoraria are”limited to
continuing education programs, to -stuc}iéséconducted off~-campus, and. to
lecturing at institutes, conferences, and workshops held on-campus. -

. 4 .. z o) s v
: - The basic amount paid to a faculty mempePwill not exceed $40 per contact
. hour. The exact amount will be determined - by 'the program difector and
o department head with approvdl by the academic dean, K N

. . -~
When a full-time faculty member is involved, thé maximuin’ amount of
additional pay will not exceed 10 percent of jhe budgeted salary for the fiscal -

- year in whichithe service is rendered, In cases wherée an individual_fagulty :
member is employed less than full-time,‘the amount of money-that he or she e
could receive must not exceed that which he or shewould receive.as a full-time . .

« faculty member plus.the amounts indicated above. ' . o o
In instances where pro'g rams dre.conducted off-campus, the faculty member
will be ‘%eligible ta receive reimbursement for travel expenses as provided by -
‘University regulations. : ~ v y , : :

prepared to report on the activities of their facult‘ on request,

Questions and interpretations of this policy are to pe directed to the Office of -
the Academic Vice President,  * . C

‘Deans ang départment heads must concur in all such ‘assignments and be "

Off’Campus Employment S )

~ Any outside .em'pJOymeni by-any full-time University employee for personal
services on a continuing basis shall be approved by the individual's immediate.
suptrior and department head (see consulting policy and conflict of interests).

(]

Consulting Policy -

The opportunity for qualified general faculty members to accept occasional
professional consulting engagements.is a traditionatl privilege extendedto
faculty members. Such activities are recognized ds desirable and constitufe
- legitimate means by which faculty members may develop and maintain
professional relationships and. contribute to growth and development of
Colorado State University and the State of Colorado, -

The primary professional responsibility of a member of the faculty is to the Uni- - -
‘versity. A faculty member is under obligation to render to the: University the )
most effective service of which-fe or she is capable. No outside service should
be undertaken, with or without pay, that might intefere with the discharge of
this paramount obligation, and no outside regular practice enterprise shall be
conducted that is in direct competition with- University service. Faculty -
members must obtain approval, at least annually, of the tyfe and general”
extent of their consulting activities from their department heads or immediate
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[ "
‘supervjsors and their college dean (prel‘era'blii'in advance). The college dean
will maintain a record of the consultihg ¢commitments requiring campus

absence of hlS or her professional staff members

A University employee who accepts a.consulting assignment shall not use
institutional facilities, except for the library and his or her office, without prior
written approval ol‘ hlS or her depa‘rtment head and Hean. ‘

AJ

v

"Conllnct of Interest

~ Faculty members of a pUbllC unlverslty, as representatlves and practitioners of
respected professions, have an unusual responsibility to avoid conflicts of
interest and possible inadvertent abuse of posltlon ‘and the appearange of
such relatlonshlps it" is l‘eCOganed however, 'that potentially difficult
situatjons’ arise frequently in the. necessary and complex relationships
between the University and its faculty, agenoles ofgovernment and industrial-
“firms. :

A general faculty member who holas an assignmentona projectsponsored by
agovernmentagency. orindustrial firm, orserves as agonsultant or adviserto a

- sponsoring agency, $hall refrain from any use of that assignment for private
gain or adbantuge for himself or herself except for tha fee or salary associated
:with that assignment. A faculty member shall nof serve as a consultant or

adviser to a sponsor for personal or private gain oi1 any-research or teaching

rolect sponsored at'the University by a governmental agency or commerc1al
concern >

The purchase or-rental by the UanerSlty of property or Services from an
employee or.from a business in which an employee or employee's family hasa

controlling interest can lead to criticism of the University, it the purchaseisnot .

conducted through the normal State bidding process or made on the open -
market at established prices. insuch cases, faculty members are requestedto

discuss potential conflict of interest problems with the Vice President for

Finance before commltments arg. made, .

In addition to the Unlverslty s policy on conflict of interest, ah Executive Order
by the Governor sets forth a Code of Ethics for emptoyees of the State of
Colorado. Faculty members may wish to refer to this document atthe Office of»
the. Vlce President for Finance

Leg:slatlva Lobbying

‘The Governing Board prohibits legislative lobbying by employees However o

the  Board encourages employees to make their expertise availabls to

- legislative committees. When an employee appears before such a commitlee, = -

he or she shall make it clear that he or she speaks as.a prolesslonal Or as an
individual and. not on behalf of the University. Itis anticipated thal the content
of a professional presentation will adhere to professional standards of
relevance and accuracy. The President shall be informed of such appearances
and be provided a copy of any written testimony which may be presented.

-

T

Colorado Sunshfne Act of 1972
The Sunshine Act containg assentlally three parls as follows

1. Each member of the General Assembly, elected State officials, and ;udges
mustfile a financial disclosure statement gr their federal income tax return.
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2. A person receiving any contribution for purposes of influencing rggulations
or other governmental action is required to register. The requi(:ment that
persons engaged in lobbying.be registered contains the.foflowing excep-
tions: "The provisions of this section shall not apply to any person who
merely appears before a committee okthe general assembly or board or
commission in support of or opposition to legislation or rule-making, but is
not directly or indirectly compensated therefore, or to any State officia!
acting i his official capacity or any elected: public official acting in his
official capacity.” S ‘

. meetings of two or more board members at which any public business-is
discusged-or at which any formal action is taken be apublic meeting opento
the public, except as otherwise provided by the Staté Constitution with
regard to the legisiature. Any such meeting shall be held only after full and
timely notice to the public. Thé Secretary of the Board shall maintain a list of
persons’'who request notification of meetings and shall provide reasonable

“advance notification to persons of pubiic meetings. The minutes of the -
# Board shall beprompt¥ rece¥ded and open to pubtic inspection. The “Open
Meetings Law” was effective January 1, 1973, - ' .

ES

y .
Holding Public Office . -

The Governing Board recognizes the University employee's responsibility for
serving in public. office. However, certain limitations are involved when
employees of a state-supported university become candidates for public
office. Inguire of the Secretary of the Governing Board for details regarding

individual cases. Tie general policy of the University on theholding of public
. v

office by a University employse is:" » ) _

1. A University employeesnay seek election to and hold public office subjechto
meeting in full his or her primary obligations associated with the pflic
position he or she holds iri a University assignment. - .

2. Employees wishing to becoms candidates for local public office (such as
city councilman or school board member) on a nonpartisan ticket must

3 Obtain prior permission .of the Governimg Board thrgugh usual ad-
ministrative charfnels. .

3 110t is determinied that duties of the elective public office require the
employee to divert time and energy needed to fulfili his obligation to the
University assignment, an adjustment in the employee's compensation will
be made. Suctran adjustment will follow the Board's policy on consuitant
services. This adjusiment s expected to be made whether or not the
employee draws comperisation from the:elective office. .

aresult are obligated to conduct active campaigris for election preceding the .
* general elections, must obtain prior permission of th® Governing Board. If/
permission is granlad, such employeas will be placed upon special leave of
- absence without salary, effective upon the day followi ng such nomination, and
will be continued upon such status uniil action by the Governing Board
rastores them to duty and to pay status.

i an employee is elected to public office, such arrangements as ‘the,Goveming .

* Board deems necessary with respect To work shortages and pay status will bg -
made to fit the particulir case. H an emp!oyge ix elected to the Sia@x

Legislature, minimum requirement will be thal’ there shall never be a

2 -

3. The third part is entitied “Open Meetingé Law" and requires that all. -

£

Employees.nominated for public office bﬁ‘pé‘r'-ﬁsan political tickets, ang who as /‘4_ :




t ~
- + :

A

. duphcatlon of University salary and ieglslatlve salary; and the employee willbe .

considered on special leave of absence without pay while in attendance at
legislative sessions or-upon interim legislative assignments which require full-
lime absence or extensive absence from University duties. Such ]eave of
absence shall be granted only oo the explicit condition that during the period
. the'person involved shall: neither represent himself or herself, nor knowingly
allow himself or herself to be represented, as a University employee. If he or
.- she is a candidate for an office for whi¢h his or her connection with the Uni-
versity implies a special competence, mentiorimay be made of thlséconnectlon.
but it should not be implied that his or her candidacy ha$ the support or
endorsement of the Unvversny e|ther as ap institution or as a.group of
individuals. J .

Inthe case.of an employee ser\ling upon a scﬁool board oronacity ceuncil no

L4

reduttion of salary is anticipated, except as the case may be-covered by State -

statutes, but the employee must fully recognlze thathe or she has an obligation -

to render the’ equivalent of full- tlme service to the Umvers:ty

The Agricultural Research Serwce of the USDA holds that an amendment to
the Hatch Act specifically exempts from its prohibition of pofitical actnvtty the
officers and employees of educational or research institutions supported in
whole &r in part by the State, and that it removes Federal control over political
activities of Experiment Station employees S

_ Extension Service personnel holdlng federal appovntments are subject. to the
criminal restraints of-the federal Hatch Act regarding political activity of
” classified federal civil service personnel. They are, therefore, prohibited from
soliciting or recelvong assessments or contrlb_qtlons for polmcal purposes. In

are SUb;ect to Umverslty pohcy

-~

"Because the Federal regulanons of Extensmn and Experiment Station
employees may ditfer, each case is cohisidered individually. Referral of specific
cases to Washington offices of Extension Service a%d Experiment Station may
be necessary, sufficient time must be allowed the administfation for, this
procedure. Any such referral shall pe made through University administrative
channeis.

Work' Hours

TThé responsibilities of :qe'neral‘ faculty membegs arg such that it is not
appropriate to establish specnflc work hours for all the work performed

Teaching faculty members are expected to meet their classes as scheduled, to

5
\\

be available during their scheduléd office hours and to observe any other

scheduled hours (e §.. exams, department rmeetings, etc.) as may be required.
~ Administrative personnel are expected to observe the hours estabhshed for
" their offices.

- General faculty meerrs are g’ao{{ eligible-for overtime pay,

IR Wt
,»;;‘--g

‘University Records > ' .

k

‘-

Tha Colorado Public Records Act prowdas fhat the policy of the State iy that all

-racords shall be open for inspection at a reasonable time. or as specifically
provided by law. The term public records includes afl writings made,

s 29 .
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maintained, or kept by the State or any agency, institution, “or potitical &
subdivision. ) ‘ , o . o
The information included in.the following sections has been abstracted from" N

the Colorado Public Records Act and is not intended to-be inclusive of all

elements of the Act. Specific questions should be directed to the University
custodians identified below. '

Ap interpretation of the Act by the Attorney General suggests that records be.,

N

categorized as follows: -

1.~.Récords open to inépéction by any person; ' K .
2. Records closed-to inspection by any person; : .

3. Records inspection of which may'be denied in the public interest
4. Records open for inspection only to a person’in interest.

Theterm personininterestis defined in the Act as the person whoisthesubject -
~of a record or any representative designated by-said person, except that if the -
subject of the record is under legal disability, the term person.in iiiterest shall

. »mean and include his parent or duly appointed guardian. )

'

- RECORDS OPEN-TO INSPECTION

- The Act states that all records,shall be open to any person unless specifically
prohibited by: (a) any State statute, (b) any Federal statute or regulation jssued
thereunder having the force and.effect of taw, or {c) rules promulgated by the
order of any court, - :

RECORDS CLOSED TO INSPECTION

~ J
Few records are closed to inspection. Examples are letters of reference
concerning employrnent, licensing, or éssuance of permits. .

hECORDS INSPECTION OF WHICH MAY BE DENIED

Inspection may be denied, but is not limited to, the following records on the
groundthatdisclosureto the applicantwould be contrary to the public interest:
(a) recprds compiled for any law enforGeent purpose; (b) test questions,
" scoring keys, and other examination data_ pertaining to administration of a
licensing examination, examination for employment, or academic examina-
tion, except that written promotional examinations and the scores or results-.
thereof conducted pursuant to civil service or any -similar system shall be
" available forinspection, but not copied or reproduced, by the personininterest
after any such examination has been conducted and graded; (c) the specific
_details of bona fide research projects being conducted by a state institution;
and (d) the contents of real estate apprajsals made for the State or a political v
subdivision thereof. . ’ )

’

RECORDS dPEN FOR INSPECTION ONLY.TO ‘A PERSON IN INTEREST

Recordg open to inspection by a person in interest inctude, but-are not limited
‘to, the following: (a) medical, psychological, sociological, and scholastic
achievement data; (b) personnel files, except applications and performance
records, which latter records are availahle for inspection by the general public
(salary. publication lists, academic degrees, and residence address and phone -
number contained in personnel files argnot considéred to be confidential and
are available to the pubiic); (c) trade secrets, privileged information, and
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confrdentlal commercral flnancral geologrcal or geophy3|cal data furnished. -

by or obtained from any person; and (d) library and museum*material
contributed by private persons, to the extent of any I|m|tat|ona placed thereon
as. condltrons of such contrlbutlons

PROCEDURES FOR RELEASE OF RECORDS. .

If any University custodian denies access to any record, the Act states that the .

applicant may request d written statement of the ‘grounds for the denial, which

‘statement shall cite the law.or regulation under which access is denied, and

“shall be furnlshed forthwith to the applicant.

In grievance or discrimination cases, requests may be made to supervisors and

administrators fo defend actions that they have taken. Their response should,

not nnclude the release of confidential records unless. the person in inferest
states in writing to the University custaedian that his orher conf«ldentlal records
may-.be released. However, gertain State and Federal agencies'have the IegaI
right to inspact confidential records without the approval of the person’in
interest. In order o protect the confidentiality of these records, release should
be made only with the approval of the approprtate custodian.

By action of the Governlng Board and 124-11-7 CRS-1963, the Secretary of the
Governing Board is appointed official custodian of. all University records.
However, for administrative efficiency, this.responsibility has been deleégated

to the custodians-listed below. In any case of request for access to a specific’

record. if access is to be denied'under the Act or if there is doubt about it, the
requestshould be submitted to the appropriate custodian in writing: '

1. The Director of Personnel Services is the custodian of employee personnel

records. including salary information’-
2. The Director of Admissions and Records is the custodian of student
academic records. Inquiries about'students’ high school reca,rds including

scores on tests taken.in high school or prigrto enroliment at Colorado State .

. University, should be referred to the high "school involved. If is the policy of
the University to deny requests by outside firms and individuals for listings

giving the names and addresses of students (or parents) in advance of the . S

issuance of the University directory of public’ use.

3. The Directdr of Student R‘élatlons is the custodian of student perbonnel :

records.

4. The Controller is the custodran of flnancral‘records except for salary

information. 52 -

records for the University. The Secretary of the CSURF Board of Trustees is
the custodian of similar records for CSURF.

6. Requests for access to any University record not identified above should be
submitted to the Vice President for Finance.

The appeal of any decision by a custodlan should be referred to the Secretary
of the Governing Board for resotution.

" Resignations

" General faculty members resigning from the University, whether dur|ng or at

FRIC *
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the end of a contract year, should submit a written resignation with exact
effective date. In consideration of the welfare of students and the department, a
condition of employment is that academic faculty members shall not
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voluntarily terminate: their serviées other than at the end of a sémester. The

depafttment head wiil want to expedite all resignations quickly so that .
*embarrassihg overpayments will not ogeur. In addition, the department head
will need to check carefully with the individual resigning to determine that’
- there1s agreement on the date that pay isto terminate, including allvacation, if
L

o

this is applicable.

Nondiscrimiriation @nd Afttfmative Action ; e
Colorado State’Univgrsity does not discriminate en the basis of race, cdlor,
- religion, national origin, sex, or handicap.. The University complias with the

. Civil Rights Act of 1964, related Executive Orders 11246 and 1 1375, and all civil

righ{s laws of the State of\ Colorado. Accordingly, equal opportunity for
employment and admission shall be extended tp ail persons and the Upi-
‘versity shall promote equal opgortunity and treatment through a positiverand
© continuing affirmative actiort pngram. ‘., L R
The University's affirmativg actiyn program is administered by the Equal
Opportunity Office. Questibns r§garding the affirmative action program

©

should be addressed to the Equal O portunity Director in the Student Services
Building. - ) : N ,

Assighmentof rooms in University hqusing is made.in accordance with these

B

"« policles of nondiscrimination. Off-campus householders who desire to list -

- student accommodations with ’the,University’ must certify thatthey g,vill comply
-with the University's policy on nondiscrimination in student housmg.

- -Any student or University embloyee who encounters acts of di§crimination

begause of race, color, religion, national origin, sex, or handicap, eitHer on or
off campus, is urged to report such incident to the University by completing a

at residence hall main desks, Aggie Village Office, University Housing Office,
“or‘any othet office in the Student Services Building, Student Center Office,

Office, or Student Heaith Sefice. Completed reports will be forwarded from
any of these offices to the

' .Coemmittee, or the complainantmay sénd the report directty to the Committee.

Student Activities Cenier, OEvice of the Foreign Student Advisor, Placement -

-

,‘ N
1
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FACULTY BENEFITS - - 5

Unless otherwise noted, the Personnel Services Office should be contacted for
- detailed informatiori on the-following benefits. o o

Retirement Program ° .

All regular and spiéciél'employees, and temporary appointees for more than

simple form available for the purpose. Forms may be obtained and reports filed

hairperson of-the University Human Relations 2

one semester, are enrolled in the Public Employees' Retirement Association, -

hereinafter called PERA. A part-time tempocrary employee who-works less than
full time. should be covered whenever the emlpoyee exceeds the full-time

- Extension Service employees and other individuals enrolled in a Federal
retirement program are excepted. . - ’

3 g

~equivalent of sixty working days within any six-month period. Professional -

-




¢ Al mculty mempers are anusiied w shcm\ and are not coverasfsﬁ By’ ﬁomal
Sacunty. Upon assuming sauaired dutes, and paying a $5.00 mempieship fee
- thart 15 dedustea frof the it paycheck, an employas attans membershuxm
‘ PERA. Thorealier, a 7 75% {Current ratay of the employee’s satary is deduciad
" from ihe employea's enidly’ paychaﬁw The Wnavarsity's contfibution 5.
10 B4% (current rdig) +Thiz amount deducted frai the employes's yalary: and
ihe Urivarsity cmimhwxon g0 foward ihe eﬁmbﬁ%ﬁhmani ot a retirgmont
atnmty fund igy the employee i ,;«equasmd the @ilnweysmé gonftibution is :
* sadunded upon tenmhinalinnh and nokmally is ritelvet hyihaewwqueewﬁhmm Ce
days aﬁm ferminaiion T‘mamgloyw ) ehg:me for atetiremant arnuity atib
OF MONe years of sprvice. am may ap;ﬂf; for: ﬁ v:ielanvzﬂ nnnmt\y mmer tmm ;3
refung. | . : : PR i,

Renmmem cradil ac,muas ot ﬂxe rme af 2% pw - WQAr of BETVICE fésf the inm’g *?0
' ysars Binge July 185D sarvivn beyops 20 years #0ds to redirement cradil af the
. raky oW iy y&dr ks harewm folloswing retirament a fpraber with 40 years
nanncgant receive F0% of g or her bt average salary 488 higtime antpaly.
7he awerage telremani rate ix compuied by using the:dighest 5 consecutive
imnum setanies out of the &a\ai 10-yoar mzcd prior to mﬂmmeni ;

cam Ll iacqgu sombers feum on Juna 30 of the hsmi yRar i whmb ihay
FoacgEk ﬁm ;ilday An sospioyes may relie ot age 60 with ‘:«'&.% Or more
your : %;,m m 1gmmwmai(ﬂy hall grniaty !

HR L

i rave inslanges n?x wmm empﬁawmem 41 R geneml facul meni'twr bevam&, :
: . refuameni age appeay m@awarv and dogirable trom thgadeswnoint of tha Lm-
- versity: the college daart =~ and cogrdinale admireiTative gthicials in the case
- of ane of thewr siaff — may consider continualion: of empléyment, either tult-
C 2 viene ok pari-tinee on 3 year 10-yeas baps. These tarp grceptions wil require the
! apwroval ol the Govaerming Board hirgiugh adommstiative channels on the hasis
- Of W ragquasts. The writien araqwsxmustﬁeﬂerﬁmmmfsiiiuuanmn«mwsm.
* #BCh ¢ass, ihe nature of the proposed assyynment, and a siatement verityiog
“The emplisyes concarnad w ip Jood health and abile 1o tulidl the recoimmended
aawgnw&m & v contemptaiend thal st appmmmenis norinaily w:;5 e for
) igachmg W resenrch nasxgnm@mm

v

Medical 4mummﬂ

. The umwmi\y oitars wm medxcaa WMSUEANCE  programs which cover au
| Bunternpdtary geearal 1acuity wxcapl tor specdic Gmployess on Exiension |
Sorvice unds Insurance covorage normally bigins on the date of employ-
. ment. The alfechve daie of the plan 1or an gmployes absent {from work on his
o ampioyment dale Of 1ot a disabled or cordined dependent will be deferred unid o
e daip the omphiyee resumes achye wam ar the dépdndent 15 no ionger "
0 divsabled r contimed. i :
Ty Uniwarsmy s ccrwtamxmﬂ fviards edaical msurance coverage s deier-
rvpeid by the employes-onty (ramiam ior the Equitable opton described
mmw Thaitference n Cost Botwesn the Equitabile and ChoiceCare oplions is
. -pad by tha omploges ihrough payroll dedudtion. Coverage for gn amployee’s
- gepandents by payroll dedutuon s optidnal on gither plan. The University's
COrtabuTon vl cm&&mw igr the-amployse upon relirgment with ten or more
years of erpisyment a3 the University. A description of ihe two plans follows,
ﬁwmw mimm(ﬂmn stay be ahmmm from the Persoonel Sm\rm&a—mﬂcﬂ .

. B
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EQU!MBLE CPRTION ,
This program was iitiatad by the Unwersny during 1972,

|
Dependents’ Ehgibiity

Dependents arg defined as

i Wile or husband excep! if legally separated. o

2 Unmarred children under age 25. Men ally retarded or physically han-
dicapped dependent children, who are incapable of self-support, may be
covered. regardless of age. The formito provids overage for these
dependents is available af the Personnél Services @ffice and should be
compigted within 31 days of a dependent child) eligibility under the
provisiorn. No person is a dependent if he of she is e gibleforthisplanasan
employes | . . - Co :

ESch dependent 15 eligible on the later of: | o -

a The date on which the employse’s co»frerage begins.
i The-dale an ehggble dependant is acquired

Any depandent contined to a hosputal {except for birth) when he or she would

normatly beconre insured will become in‘s)‘(ured upon discharge from the

hospdal If an employee enrolls dependents more than 31 days after their date

ol ehgibihity. they will not be insured dntil threra months after the dateenrolled. .
|

Deyntions: ‘ : ‘

Foltowing are defigutions of a hosprtal and anrsmg home for purposes of this
prrogram a ’ : )

1 A hospital means a legally constiuted anid operatéd inst‘ituti‘on ha\ng. on
the premises, organized faciliies (including orga~zed didgnostic and
major surgical faciiies) for the care anb treatment of sick and injured

persons by or under the supervision of a staff of legally qualified physicians

wilh a registered professional fitirse 6n duty at all imes. The term hospital

nursing {aciity or a facility for the aged.’chronically ill, convalescents, drug
addlcts. or alcoholics, or as a {acility: providing primarily custodial,
aducational, or rehabilitory care E : ,

A nursing home means an institution that! for a fee (a) furnishes room and
‘board and nursing services for medhical care and has ong ar more licensed
MISEs on constant duly undel the supetvision, on a 24<hour basis, of.a
regustered professional nurse of a physigian legally ticensed to practice
medicing and surgéry. and (b) complés with the legal requirements
apphcable to the opefation of such an institution and at all tmes maintains
megheal records on all patients, The term nursing home does notinciude an’

.\ . ©sgoes not melude an insbitulion ‘ot part thereof used principally as a rest or

nshlubon used as a rest facilty, or a fadility for the aged. drug a}ddicts. ‘

alcohoikcs, or tor providing cuslodial or educational care.

. : : i

Coverage . . ! s

Covered medical expenses are charges mcurired while insured and as a result
ol sickness or accidental imjury. The contract stipulates that medical expenses

- Must be “necessary. reasonabie and customary.” The charge for specific

services s determined from saveral factor$ used by the insurance company. A
S - s '

|

i
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basic consideration is the geographic ‘location where the services are"
performed and any existing fee schedule that may have been developed by the
local or State Medical Society. In Colorado, the Colorado Relative Value
.schedule as develop?d hy the Colorado Medical Society is used as a starting
point for services provided by Colorado physicians. From this point such
factors as the physician's area of specialization, the severity of the condition,
complic’ations and any_other relevant information are used fo establish the

“necessary, reasonable and customary" fee for sérvices rendered. Within these
general parameters, the followrng services, supplres and treatment qualify as
covered medical expenses:

1. A legally constituted and operated hospital’'s charges for services.

2. Charges made by a legally licensed physician for diagnosis, treatment, and
surgery.

3. Private duty nursing service charges of a reglstered nurse.

4. Charges for local ambulance service, equipment, medication, appliances,
x-ray services, laboratory tests, oxygen physiotherapy, and use of radidn -
radioactive isotopes and iron lung.

5. Oral surgery charges by a doctor of dental surgery for Quttmg procedures

- for the treatment of diseases or injuries of the jaw or the extraction of
impacted teeth, if ‘performed while the |nsured§e'rson is confined in a
hospital for.at least 18 hours. ‘

Benefit Period

- Under this plan a benefit period constitutes a calendar year. During each
calendar year an insured individual or famlly must satisfy, with covered
charges, the deductible shown in the schedule of benefits. ‘After satisfying the
deductible, benefits are payable for the balance of the calendar year.

A benefit period ends on December 31st or the date an insured individual's
insurance terminates. Any covered charges incurred during the last three
calendar months of a calendar year, which are applied toward the deductible

' foIIowmg calendar year.” ~ -

'Benehts

1. Maximum individual lifetime benefit is $100,000.
2. Deductible is $100_per individual per calenddr year, with not more than
$200 per family per.calendar year.
. 3. Benefits, after covered charges exceed fife deductible, are 80% of the first
$2500 of covered charges, and 100% thereafter in each calendar year.
. 4. Hospital benefits are:
a. Privaté room covered up to the hospital's average charge for
i semiprivate room. -
-b. Intensive care covered up to two tlmes the hospital’s average charge for
} semiprivate room. -
5. l\iursrng home post- conflnement benefits are .
Room .and board covered up to one-half the confmrng hosprtals
average charge for semiprivate room.
. Covered days are 60 per confinement.
. Nursing home confinement must be within 7 days from the end of al
least 5 consecutive days of hospital confinement and result from the
same or related cause as for hogpital confinement.

‘\)‘ s ~ 35 -
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d. Successive periods of nursing home continement while insured and
dueto same orrelated causes are considered one confinement unless
separated by more thar 7 consecutive days during whichthe indiyidual
was neither confined in a hospital or nursing home, nor under 24-hour
fdursing care.

Chiropractic treatment.” : B

. Acupuncture when performed by a physician legally licensed to practice

medicine and surgery. - : | .

8. Maternity benefits are: : .

a. 50% of char'ges for normal delivery are covered. Pt .

b. Complications are covered the same as a nonmaterrity expense.

c. Normal delivery expenses incurred within 9 monthk after insurance
became effective are not covered. -

9. .Psychiatric treatment benefits are:

a. In-patient care is covered as any other iitness. -
b. Out-patient psychiatric charges are payable on an 80% basis (subjectto

! deductibie) for the first 10 visits and 50% thereafter, up to a maximum of

26 visits In any 12 consecutive month period. Maximufn covered charge
i5 $30 per visit. : : :

10. Medicare integration‘ is calculated the same ag for indivi{:iuals not covered .

under Medicare, except that benefits for which you are eligible under
Medicare will reduce the total calcylated benefit in agtordance with the
nonduplication of benefits provision. Be sure t6 endll for all Medicare
benefits for which you are eligible, as this plan will pot cover any charges
avadable to you under Medicare. P
R ,/.
Reinstatemnent of Maximum Benefit - -/

If benefits are not reinstated, the maximum bepefit for any one hdividual
during his litetime 1s $100.000. After an individud] has received a minimum of

$1.000 1n"benefits. applicatior. for reinstatemént of the benefits used may be .
made by furnishing satisfactory” evidence df good health. Forms for this ,

purpose-may be secyred-at-the Personnel Services Office.

v

In the event two or mote persons insured as members of a family incur covered
expenses as the result of the sahe accident. such expenses are combined for
all such family members and only one cash deductible is applied during such
calendar year and again during the following calendar year for expenses
resulting from the accident. The benefits with respect to each of the persons
involved in the accident are determined separately on the basis of their
respective expenses. o :

If in addition to.any common zccident expenses, an insured family member
incurs covered ¢harges not related to the accident, the usual deductible far
these expenses must be satisfied. However, the deductible is reduced by any

expenses used to satisfy the common accident deductible.
‘ ; Ly

Psyc h';_zlt_nc .T reatment ) Y

The covered eharge for professional fees for psychiatric treatment while not
confined to a hospital is $30 per visit. The number of covered visits in any 12

consecutive month period is 26. Benefits are provided at the rate of 80% of the

36
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covered charges for the first 10 visits and 50% thereafter. Psychiatric treatment -
-while coniined to a haspital 15 covered as any other iliness.

Exclusions

Covered charges do not include the foliowing:

1. Expensey for services, supphes, and treatment unless prescnbed as
necessaly by a legally licensed physician or by adoctor of dental surgery as
indicated for oral surgery while confined in a hospital.

2. Expenses incurred in a Federal hospital or on agcount of war, .

" 3. Expenses for eye refractions or the fitting or cost of eyeglasses and hearing

aids, transportation (except local ambulance service), health examinations
unless in connection with accidental injury or iliness, or dental work {(except

_ asindicated for oral surgery or because of accidenial injury to sound natural
teeth while msured):

4 Expenses for treatmentl of weak, strained, or flat fest or mstab;!zty or

imbalance of the feet, or any tarsalgia, metatarsalgia or bunions; treatment
(including cutting or removal by any method) of toe nails, or of superficial
lesions of the feel including corns, callouseas, and hyperkeraloses.

5. Expenses for contact lenses or the fitting thereof, visual analysis or testing

_of wisual acuily. biomicroscopy, field charting aniseikonic investigalion.
orthoptic training. visual training, servicing of v,,laual corrective devices or
- consultations related to such services. :
6 Expenses for occupational sicknass or accidental injury with any employer.
7. Expenses for diagnosis and care of dislocatiohs of veriebrae or sublux-

ations or ng’splacement of vertebrae, excapt when such treatment requires -

the admintgiration of a general aﬂesihesca an cpen cutting operation, or

confinemery to & hospital.

Preemsimg Conditions,
Covered charges'do notinciude expenses for semcas supplies. dnd treatment

for an injury or sickness or any related condilion which existed within three -

months prior to the date a person bacomes insured, Thig limitation does not
apply to newborn children, nor the first $500 of benelils payable for covered
charges. For any insured person such preexisting limitation is remeved with
respact to covered charges incurred after the eartiest of the following dates

“which occur after the effective date of a person’s insurance: .
1. The end of a three conseculivi months pencd during which no-covered -

charges: were incurred on'account of that m;ury sickness, or related
condition.

2. The end of 3 six consecutive months period cfunng whvch the indwvidual was

continuourly insured and actively al work.

3 The end of a 12 consecutive months period during which the mdwaduai
involved was continuously wnsured.
The above limitation does not apply (¢ persons wmsured on July 1, 19?2 and
who wers insured under the previous carrier's major medical plan on June
30. 1972, nor to thase individuals who transfer from any othar optional
health care plan offered by the Unwversily dunng periads. ol open
enroliment

Extended Benéms

1 1f at the time an indviduél's coverage termnates (for any reason other than
termmahon of the group pohcy orils amendmam to terminale the class of

37
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insured persons of which such person is a member), the individual is tofally
disabled by injury or sickness, benefits will he payable as if insurance had
not terminated for such covered charges incurrad while so disabled and
. specifically related to such injury or sickness. - :
2. It an insured female is’ pregnant when her coverage terminates (for any
reason other than termination .of the group policy or its amendment to
- lerminate the class of insured parsons of which such personis a member),
benefits will be payabie during the nine months following such termination

as o her insurance had nof terminated.

Howﬁver.\ benefits in accordance with item 1 above and in the event of

complications of pregnancy under item 2 above are payable for covered
charges ‘incurred from the date of termination to the Dacember 31 of the
calendar year following the year in which insusance lerminated.

Totally Disabled

A parsonis totally disabled when cbnhnuously pravented from gngaging in any
occupation and perfogming ail regular and customary duties. o

Modical Claim Examples

The tollowing claim examples should prove helpiful in understanding the

program. .

1. Boutine hospualization and surgery o
Hospital T o $400
Surgeon ] ; 200
Post-confingment prescrphon drugs ¢ K B0
Total : , ‘ 3680

if the $100 deductible has not been satished for the calendar year, tha
benefit 1s B0% of $580 or $464 H the deductible has been salisfied. the
benell 1s 80% of $680. or 5544 .

2 Cut-pationt care and drugs ‘ .
S members of a family spent 80D during the calendar year on prascrplion
drugs, out-patient x-rays, laboratory tests. and physician's office visits.

Total charges Co BB00
Less maximnum deductible per family o -200
Total L %500
‘Total benain (80% of $600) - ' : $480
3 Major surgery e - p . : '
Hospital : 516.000
Surgeon S - 700
Assistani surgeon 140
Anesthesiologist ' 150
Mathcal care . , 400
Prescription and office calls , 300
Total - $17.690

if the $100 deductible has not been sabistied, e benehit1s 80% of the excess
over 5100 up to $2500. and 100% ot the excess over $2500. .

80% of $2.400 - $1,820 plus 100% of 515,190 = §17.110

lithe deductible has been satisfied. the benehitis 80% of $2,500. plus 100% of
518,190, or a total of $1i{.~190 . ;
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4. Normal delivery matermly v :
Total physician and hospital charge ) §750
Maximurn covered charge with normal delivery ’ 50% :
‘gayr‘nem would gmount to $375. ¢ o o ‘

Nonduphcation of Benefits ,

| bl ' .

This pldn has been designed o help meet the cost ¢f illness or injury. Sinceitis -
notintended that the individual receive greater banefits than the aclual medical
expenses incurred, any coverage the individual has under other plans is taken
into account in determining thé amount of benetil payable under this plan,
Specifically, this plan will pay either its regular benefits in full, or a reduced
amount which, when gdded 1o the benafits available under the other plan, or
plans, will equal 100% of allowable expenses: Allowable expense means any
necessary. reasonable and customary expenss, all or any part of which would
have been a covered charge under this or any other pfan. :

Plans means aﬁy plan providing benefils or services foror by reason of medical
or dental cafe’or treatment, and such bensfils or services are provided by
“group insurance or any other arrangement of coverage for individyals in 8
group whettler on an insured or uninsured basis, or through any governmental
program required or provided by statute, including medical coverage prowid&‘ «
b\po-fault motor vahicle insurance. ! . ’ '

On or after the first day of the calendar month in which the insured person

. attains age 65, benelits enumerated under Part B of Mellicare shall be used in
- galculating the benefils payable urider this plan, whether or not the individual
is insured under Part B of Medicare. Any item of expense covered under
Medicare will be considered an allowable expense only if itis a covered charge
“under another plan covering the insured.

Termation of Covarage :

Coverage terminates on the Igst day of the calendar month in which the
. wdividual (2) leaves the University's employ, (b) is no longer sligible. or (¢} the
1 group policy terminates, whichever ocours first. A dependent's insurance
. terrminates when the employee's insurance terminates &r when the dependent
i3 no longer an aligible dependent, whichsver occurs first.

If &n ;ndgvzduaf ceases active work, inquire at the Personnel Services Office as
1o what arrangemants, if any, may be made 10 conlinue coverage.

.
B

 Conversion Privilege .

Although group coverage cannot be continued on an indtvidual-basis when
insurance termunates upon leaving the Lniversity, an individual policy of basic
nospital and surgical insusance may be applisd for, without submitting
evidence of insurability The individual must be insured for thres months and
such application must be made to the carriar and the first premiwum pard within
31 days alter termination of insurance. For complete information, contact the
Personnel Services Office. ) :

Clam Filing s o

Health claim forms are available at the Personnel Serwces Office. Verification

of enroliment mus!t be current; thefelore, claim forms should be secured only at
* the ime medical charges are (0 be submitted {or payment. o

, ag
Q
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The iollowing are offered as a guide for camptetmg the claim forms and
wbm:tfﬁmg expenses for paymenl: :

1 Be sure every question is answered m the “Employes’s Statement” section.
2 -Complete “Authorization ’ 10 Release Information” for hospital's or

A

N

"

physician's statement, or both, on reverse side of form. :

3. you wash paymen! made dwecily lo a hospital or physician, complete
-appropriate "Authonization to Pay Insurance Benehis” on reverse side of -
form , . . o

4 Bulls for services and treatment may be submitted as follows and must

©anglude the information indicated (Note: It is not necassary for the hospital

or doctor o compigte thew parts of the claim form if their bills include the
miformation wndicated): Ve

a For hospital charge, attach temized bl ‘

b. Have physician complete his part of the form or altach temized bill that |
shows the patient's name, dates of treatment. nalure of treatment
(diagnosis). and charges. . '

¢ For prescriplion drugs secure a special "Drug and Madicine Record™ °
lorm from the Personnel Services Office When using this torm, your bills
must be avalable to the carrier if requested, or.submil actual bills that
show the patient's name, prestripiion number, dale of purchase, and
charge - ) ‘ ) . ) A

d. For charges by registerad nurses and for x-rays, laboratory or medical
equipment, the bils must show the patienl’s name, nature and dale of ‘

. service. place of service, amount of charge. and recommending physi-
cian ‘ " ; LI ‘ .

5 Forward claim lorm ang atlached bills lo address al top of claim foem.
© Should the carrier require additional information, they will contact the
¢ indhividual directly Once a claim Bas been procegsed, beneht paymants wil

- be sent direcily (o the indwvidual by the cargier. o

CHOICECARE OPTION ‘ i
The ChoiceCare opion was approved by the Unwersity in 1975

Dependems'ﬁ'hgib:mg
Dependents are delined as.

1 Spouse o the employes ; . .
2. Adependent. unmarned child under the age of 15 of @ither the employae or
the spouse i -
3 A depengen! unmarried chid of erher the empioyee or the spouse, undet
the age of 25, enrciled as a fuli-time student at a recognized educational
~ahstitution ) . e :
. A Atester child supported by the employee or the spouse. : b

The attainment of the imuling age shall not operate to ‘ermmaie coverage ol a

chuld winle the child is, and conlinues to be both incapable of sgll-sustaming
employment. by reason or menial retardation or physical handicap, andchiefly .
dependen! upon the employee for support andd maintenance. The form 1o !
provide coverage for these dependernits is available at the Personnel Services
Othice and must be compieted within 30 days of a dependent child's eligibility
under the provision and arinually therealler L
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- Dapendents may be enrolled with the employee at the time of ermployrpent or
during the annual open enrofiment penod. Dependents may be gprolied atter
the initial enroliment period by making application to ChoceDare. Such
application shall include & staterfiant of health for each new family dependent
applying for mermbership.and excluding newborn, ChoweCare reserves the
right 10 invoka pre»—ex:stmg*g:auses or raject appucmmn
Definitiohs Ty P B
Delinitions are contained in 1he\;ornprehansme Health Care Service Agree-
_ment {group contract) and are on file with the Personnel Services Cliice.

-Coverage ‘ - S
'L Thacontract states that medxcal emenses must be the “usual, customary and
© reasonable charge” of the provider of service. Physician services must-be
rendered in Larimer County by & Member Physician (delined as a member of
PSC. . Larimer Physician's Service Corporation. . .and who has signad a
- Phys;cuan 8 Service Agreement). ChoiceCare members may be referred (6 a
ron-member physician Or & non-participating provider insice or outside
Lanmer Counly « their Madical problems require medigal knowledge. or
procedures outside the normal scope of any Member Phys«cxans axnshng
meduzal practice. '

Prior approval of such referrals 1s a requirethent of CnmceCara for ;}aymem ; -

Emargency medical care outside the ChowceCare seryice area (Lanmet .
Counly) is covered up 10 a maximum of §20, 00() per 9mp!0yee or depandent for
5ny ona calendar year .

. v
¢ .

Beneft Period

Under #us plan a benefil penod constdutes a calendar year for the purpose of .-
datermining the preseription drug deductible and inpatient hospite! dedugti-
«  Dig Any cavered charges incurred during the last theee calendar months ofa
calendar year, which are apphed toward the deductible for such calendar year,
arg “camed over” and apphad lowarr.i the deduchbie for the [otlowing calendar
. year.

-

Semces and Benelus

ChoiceCare provides comprehensive health care on it prepayment basis vth
tha member having, very few unanticipatéd out- -olvpocket expenses. Members
arg enhitled to raceive the comprehensive health care services and other
. benefils as set {orth below. Excepl in cases of emergency care as defined n
. Sectidn F below, these sewvices-and benefils are covered only if performed,
, prescnbed or-directed by a Men}ber Physician or Referral Physician

A, Phys:man Semces . . S

. 1. Preventive and Heaith Mamtermntze Services are covered-as ioilows
a. Well baby care, including immunizations: In Full
b. Ofhce visits for the purpose of administration of drugs, mciudmg
inoculations, immumzations and allergens and nacessary med:cal
sarvicas: In Full,
{Only immunizations which are routmaly admmistered or those wh:ch
become c;xecessary,due to a specific local threal of disease are covered.
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-Immumizations required for travel oulside the contindgtal U.S. are not
covered. Adrminggsiration of eﬁlergen; arg covergd up io ’w\? BeHions per
, . -

year.) .
¢ Periodic Physical Examinations are covered in full acc\:{rding to the

following schadule: s " ’
Newborn and infant care: Examinations provided for cm‘ld} n under &

-lamily contract af 2 wopks, 4 weeks; § wesks, 2% months; 3% onths; §
monihs, 6 months, ?Mdnths. ‘
Examinabons ag desmed appropriate by a Member Physiciaf\but at
least: 1': years; 2 years: 5 years; 9 years; 12 years: 15 years; 18 years.
Adulls — ages 19-35° Complate physicial examinations avery five yRars
1o include unnalysis, hematocrit, hemoglobin, multiple chemistry scréen
{up to $14.00) and chest x~cay. ;
Adulls — ages 35 and over: Complaie physical esreri two years (up to

" $14.00 for chamistry screen). -
Women of normal child besring age: Yearly breast and pelvic exam
mnciuding PAP-smear. hematocrit and urinalvsis ’
More trequant examinations will be covered infull in sugport of a specific
dagnosig, as delermined Dy a Member Physican. -

2 [hagnostuc Services, Covered in Full. AR
a. Diagnostic Servites such as x-ray, pathology labGratory tests. EKG,
- - EEG. are covered when ordered by 3 Member Physician, Diagnostic
Services may be perlormed by any providers certified by the Bureau of i
. Healthy Insurance for Medicars . T
b Speech and Hearing exams as ordered by a Member Physician are
Covergd.- - : ‘ ’ . e
c." Allergy services are covered when orderad or performed by a Member
Physician, wilh a Maximum Benehit of $143 00 for testing procedures and
. up lo 52 imjections per calendar year for reatrient. ‘ ,
d Radation Therapy performed by a cerlified radut@y\'empast 18 covered.

. 3 Routing Ofhce Visiis are coverad beginning with the lirst visit and meluding
‘ routing dragnostic exarminalion and trgatrnent of illness or injury. 1o Full

. 4 Quipatient Psychiatric Care 1s provided for as follows: ,
~ a ‘One psychiatric consultation4o a Member Physician (Psychiatrist) dor
Y the purpose of determuming whether a disease 1s funclional or Organic 1s
: ~ paved i foll '

R

disorders s coverad under ihis plan. Services rendered by Member

Physwwians {Psychiatrisis) and Associate Provider Members (Chimecat -
* Psychologisis) will be paid at 80% of the allowable Colorado Relative
Value Sludy rate for the first len {10) psychiatric or mental heaith visits

and 50% of the allowable rate for subsequent visils up o the maximum

altowable total wisits e

Psychuatng social workers under the continuing supervision of Mernber |
Physicians {Psychiatnsts) will be rewnbuised at 80% of normal and
customary charges for the first ten (10} meital health visits, then 50% of
normal and customary charges for remaiming visits up to the maximum
aliowable total visils. : ‘

Patient visys 1o psychiatrists. psychuiogisls and psychiatric social
workers shall be totalad 10 arrive at resmbursement rates, and maximum
allowable wisits, .

4
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b A tofal of 50 offwe wisits per year for treatment of mental or nervous. .-
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5. Physicians Services While Hospitalized or in Yve bospitgl outpatient
departmeant or amergency room are covered as follows: ’
a. Recognized opeiative and surgical procedures, performed by Member
Physicians and including assistant surgeons, non-physician surgaca! ’
assistants and anesthesiology services, in Full.
- b Medical Services during coverable hospitalizétion and convalescence T
- rendared by a Member Physician, including treatment by consulting
physicians whan rendsred al request of Membér Physician, In Full.
& Home Visits: Physician visils to a Subscriber's home gre coveredwhen inthe |
judgment of the Merphar Physician the circumstances made such a visil
medically necessary. The Subscriber shall pay a $5.00 selvice chargs for
aach parson sxaminad during such g visit. )

B Hospizal Inpatigrit Services:

, Hozsmia cherges resulting from treatment rei:ewad asa hobpital mpaﬁenf due

" 10 & sickness only are subject 19 & yearly deductible of 5100 per individuat or - <
: maxtmum of 5200 par tarmily. Hospitalizetion due to sccidents is covededinfuil, | “
- Maternily hospitahzation, rafer to sactfan Don Mammsly aanaﬂts |

. 1. Inpattent Services .
‘ a Subscribers are entitled to 365 ﬁays gonfingment per calendm yearina
: © o genermt atute care hompital licensed by the State of Colorado and
' certiiad by the Bursau of Health Insurance for Madicare; or lifensed
~ hozpital affilated convalescent center.
- b Sernces include: room, board and nurging care in an averaga two-bed -y
. aceemodation; intensive care and coronaty care it raquirgd; operating
room; anesthesia; prescribed drugs and medicalions; diagnoslic x-ray
. and taboratory; inhalgtion; occuplbional and physical tharapy; blood and*
« . blood fraction administration.
- & Psyghiatric carg: Twenty (20) full days of continement percmsndary&ar
-in approprigte aceomodation in a genersl hosgﬁa!

C Hcs;:vtal Cutpatient Service;

Ompat:em charges are covered when rendarati by a Membear Physmian when

mestically required due o siiergency or out-of-hours illness or injury, or other

- special treatment that cannol, in the judgment of tha Member Physician, be
{  performed in the physician's omce »

i1 Emargensy Room tma!mant inmtle the service area is j- . in full tor - Al
‘aocidantal m;ury Innsges freal’éd al & hogpilal smeargency room inside the
© service area reguire $10.00 pdyment by the member, ‘
2. Diggnostic x-ray ang labcrmory p;ocaﬁures are cwered whan Qrdared bya .
. Membgr Physician.
3 Radiation therapy 18 cnvemd when referred by & Mamber Physician.

. D Matormty. noe ' ' 1
|
|
|
|

¢ Mﬂti;rmts* chiarges are. tovered?!m:ludmg all Member Physscnan s sprvices for ,
© normal dehvery, prey’ ‘and post-natal wisits to phys:cmn delivery room; room
“"v Sand bifard, pmscrmed madication and nursing care {or mother ang for

-+ pewborn during pariod of mother's t;onfmemant and thereafter if the cmid is
IR {' aﬁmnac! a8 g Famty Depondent.

R Maiemnly imnahts are availabla only under Gouple and Family Contr{maa for
. spouse of Subscriber, and oniy for those pregnancies commaencing atter
anmnmasm as a Submnber@ this plan, _ .
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R 2 Subscrber is tesponsitile for payment of the first %100 of the p!iysxcxan’s
) ' charges. and the first 3200 of hospial charges for normal delivery.

- abortidns and for Caesarean delivery other thgn the mitial delivery i
; ChoceCare wali pay att further ehgible expenses for bath physician and
hospstal

3 Comphcanohs as a result of a pregnancy and abnormal préggnancnes are
- covered wriull including initial Caesargan sechon {Hospitalization 5100
deduchbie is apphicable} ' : : .

E Prescripon Drugs ’ : . .

1 Covered drugs are those which require a prescrption. are prescribed by a
Member Physician. and purchased through a hcensed pharmacy. .In
addiion. tnsubn and disposable synnges for s admimstration are covered
immunotherapy for atlergy s covered only under the allergy benelit.

2 Subscribers shall pay the lirst 525 per calendar year for coveréd drugs. After
tee $25 deducuible 1s satished, ChoceCare shall reimburse in full all ehgible
prescrplion drug charges$ for remainder of that year Maximurh deductible
required per famdy s 550 per year

F Eye Care i

bOAIbmedical and surgical procedures refaling o the eye are covered in full,
except tor refrachons 10 determine & prescrption for eye glasses.

- 2 Cortact lenses are covered when medically indicated 1 kerataconus,
, aphakia and therapeuls bandaging in bulious keratopathy, severe corneal
nlechons. vanous dry eye syndromes. neurgparalyhic keralthis. exposure
keratiis (e g Bell's palsy). corneal burns and $1evens Jonnson syndrome.

Eve glasses are covergd when methcally ndicated mn aphakia

G Other Sefvnices ‘
.
The foliowng services are covered as described helow.

. Home Health Care. when prescébed and ditected by a Member Physician
and care 1s through a parbicipabing and certihied home health agency
Covered n Full . R ‘ _
2 Local Ambulance Transporl when orderes by a Member Physician or
ApProprate under pmergency condi:ong ansing from accident or acute
lness up o a masmam of $100 per year per indiidual, or maximum $200
per larmidy por year
3 Detary Counseling When ordered by a Member Physician and rendered as
an oulpabent 'bDy a eagistered dieihon angd approved by ChowceCare. :
Coverad o Pyl ) ) . . -
4 Therapy Occupabional physical speechand heanng therapy-as ordered by
a Member Physician and performed by a therapist icensed in Colorado in
the approprate el Coversd i Fuil
5 Prostheuc Devices and Eye Glasses Inaial fitting and purchase of arbficial
hmbys and gyes are coverable when ther use has been necessiated due io .
4oiness ornosngury or  congendtal mallormation which ocgurred, while a
subscrber 10 this plan tmplanted prosthelic devices such as heart valves
and arthiciay jonts are covered (other than cosmetic devices)
& Durable Egquipment and Appliances. . Prescnbed durable sguipimeant,
apphances and arhitcial ads such as braces are provided without charge
0 ChoweCare reserves the nght 10 lent durable equipment dunng the
requared penad tnstatahion, maimignance and uperation of such dems shall
be al the Membet's sole expense and fisk.

-

1
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. Medical Emergency Serwcps Outside the Service Area:
. For accidents arnd emergency iliness only — Paid in full up to maxi-

. Benefils under this Section shall be covered to the extent of and in

. Obstetrical Care. Payment as outlined in Section D shall be made.for

Continuation or Follow-up Treatment. Monetary ‘payment under this

I Ailcoholism and Drug Abusg:

.available for efnergency or non- emergency medical treatment for

. Care provided m custodial or domicihary mstitution,
. Services {or cosmetic cara arg nol coveraed

mum of $20.000.00 physician's services and for institutional sérvices,
when ChoiceCare is natified within 48 hours of the mmdent or as soon
thereafter as circumstahces permit when the accident or emérgency iliness
prevents notification within the specified time. Services must pp,/
recommended or approved by a physician. Eligible Medical Emergency
Expenses are “Usual, Customary, and Reasonable” charges for supplies.
and services rendered the Mermber ag a result of the Medical Emergency.

accordance with terms and conditions set forth in this Agreement. There
shall be no reimbursement made for services which would otherwise be
exciuded.

emergancy hospilahization as a result of complications of pregnancy or
unexpected dehivery but not for normal delivery.

section H for a Medical Emergency shall be limited to services required
before the Member can. without medically harmful or injurious conse-
quences, return to the ChoiceCare Service Area. Except when eligible
under other Sections o1 the Explanation of Services and approved by
ChoiceCare, additional benefits for continuing or follow-up treatment shail
be provided only in the ChoiceCare Service Area subject to all the
provisions of this Agreement ®

All benehiis elsewhere provided for m this e&pianatxon of Serwces are

alcohohsm and drug abuse
Psychiatric wreatment required due to alcoholism or drug addiction is
covered as other psychiatric disorders explained in Section Adand B.1.c.

»

Exclusions and Limitations 2

The following services are not shgible expenses under the ChoiceCare Plan: 4
. Bervices of non-mamber providers or non-member institutions except as

specdcally provided fosn the basic plan under Emergency Qut-of-Area
Baneius or authorized referral v

Services provided or available under \any govemment law. services
coverad by Workmen's Compensation ¢r Emgployer Liability Law. and
ACCOMMOdALONS, care, Services. equipment, medications or supplies
furnished by a governmental agency or any'\other source and services asa
result of war or servicerconnected disability ‘ .

axcept for conditions which -
occurred as a resull of accident or iliness, while g member or for
congemtas anomalies

- Eye glasses Or gxamination for eye glasses pxcept as specifically prowded

forin Paragraph F of the basic plan General dental services, spacifically’

dental care x-rays, orthodontics. perdontics. or hospitahzation for .
extrachion of testh. Specilically, extraction of teeth either as an in-patient

or out-patiert s not coverad .
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" 6. Physical examinations for the purpose of obtaining or contiﬁuihg émploy-

ment, insurance or governmental licenisure, or other physical examination
not provided for in ChoiceCare schedule. Specifically, this shall exclude
physicals solely for the purpose of participation in camps, sports actlvmes
recreation programs and similar activities.

7. Charges for or in connection with travel or transportatlon except for
authorized ambulance transport set forth i in Section E (2) of the basic plan
regarding ambulance transportation.

8. Marriage counselmg is- specifically excluded from coverage.

-9 Organunsplantsfathemhan kidney or corneal transplants, are excluded,

10. Charges for any services avallable under this plan made byany member of
the Member's immediate family or any other person who normally resides
in the Member's home are not covered. v

Deductibles, Co- -Payments and Maximums

ChorceCare has four deductibles, four co- pavments and four maximumns as
follows: . v .

Deductibles

1) The first $25 per member of expenses for prescnptlon drugs and-

medications. (Maximum of two deductibles per family per year). .

2} the first $100 of a hospital bill if a mpember is admitted due to an iliness.
(Maximum of two deductibles per family per year).

3) The first $100 of the doctor’s bill for maternity care. S
4) The first $200 of the hospital bl” for maternity care.

!

CQ Payments  ’ 5

1) The first $10 for emergency room treatment of an iliness. -

2) A $12 co-payment for aneye exam if it included a refraction forthe purpose

of determining a prescription for glasses. | -

3} The first 85 of a doctor's bill for making a house call.

4} The first doctor's office visit for psychiatric care is provi.jed in full. You pay
0% of the bills for the next 10 visits and 50% fo the billx . ur the next 40 visits.

~ Maximums .

1) ChypiceCare pays a maximum of $1AOO per member per year and amaximum
of $208 per family per year for ambulance transport.

+ 2) ChoiceCare paysamaximum of $20.000 for emergency treatment outside of

Larimet County. ’
3) ChoiceCare proviggs a maximum of 20 futl days of hospitalization per year
for psychnatrlc care.

Extendeq Benefits

1. If heaith care coverage for the employee or dependgnt(s)terminates for any
reason other than termination of this Agreement or voluntary termination by
the employer, any Member who is totally disabled at that time shall receive
extended coverage for the iliness or accident which caused the disability.
Extended coverage for iliness or injury which caused the disability will be
provided for a period equal to the time the employee or dependent has been
covered. under the plan, bt in no instance for more than one year. If the
Agreement between the employer and ChoiceCare is terminated. extended
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COvErRge 10 1he dINGSS OF injury wingh caused the greabriy sill be provided
v & paniod of six manths !wm the date of ersinabon

Exciusions are { 1) intentonaily wlfamﬂmed inpury of any king {2} participa-

won in or n consaguence of hawing parhcipaied m'i‘ne commission of an

assault of telony, oy (3) disanmiy resulnng Hom pregaancy. alcohohsm, or

drug. addicion

2 W a covefed mamber (Caunle ot Family Contract) is pragnant when h@z'
coverage termmains, ChoicaCare wadl continug Obstetrical care only.
through and mchuding conimement and dachaiga, @ublect o paymendi of
apphcable charges.

-

Toially Disable N L ‘
An adult parson 15 consdared (0 be tuiafiy disabled whan, by reason of an

Cmjury o digens, he o she s wholly unable to perform ihe usual tasks i the

work he OF she was periormng af the ime of the Iness oo injury. angiswholly
ungibie W perfom any work Tor which na or she 13 hited by age, education,
iraaning. goneral phyaical and menial capacity, and pravious work expernence.
A dupsndent child will be cansidered joially disablad when, as a result of injury
Or ackness, he or sto s wholly unable to sngage in the normal activities of &
peraon of the same sax and age _ M

-Goordwaton Ol Baneidw‘

ChoiceCare will pay either s requiar benehits n tull or a redbced amount

T which, when addad (o the banehis aviniable under tha other plan of plansg, will

E

RIC | 25

eqgqal 100% of covared arpanses. Sovered axpanse Means the reasonable COst

. of any physician, hospiial, nursing, ambulance of related senvices or supplies

ioward which benehis are payable under the Group Membership Agreement or
any other pian incluting medical banehis prowdeﬁ by no fault motor vetncle
MSUEINCE

®

Tatmmation of Covamg@

Covemga cpases on the last day of the catendidr month'n wh-ch me gmpioyee
{a) leaves ihe Univarsity's ampioy. {D) 18 no longer ehw;t or (c) the group
membarship agreemem formmnates. whichéver ogouwrs tugt A gapendent's
Toverage Ceases whon the employes's coverage terminates or when the
dependent s ng fonger an shigidle dependeni, whichever occurs hirst When
cossahon ol coverage resulls irom ihe death of the employee. the coverage ol
the dependenis may be continued bul not beyond thrge months xmmerjxﬁlaly

- folowey the monthn which the death accum

.

Gmmnmn(m Predegie

A general iar ulty mamber who has besn a member of the ChoiceCare oplion

for at ieast o0 days and coases 10 be ahgible [0 be msured under the WUniversily
group pohcy for any reason other than 2) non-payment ot apphcable charges,
or b} termmnation of membarship rghits by ChoiceCave tor cause, then the
mgpratet may. wdiun thidy days alter eonanon, gonver! s .or her
memberstip 1o such classidication of ChoceCare individual coverage as may
be w il at the tme of s of her apphcation for com«ers:on A statement of
hemm under s oronsion s not :squwﬂd
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) This program was mitiated by the University! during 1971,

i
Clayms Filog

-

The ChoncoCare member has no claims forms to complete. Unless a service is
not voneted by ChoiceCare. the member shoyld not receive a bill. However, if
the memper receves a il for which ChmceCare 1S responsmle forward it to
the ChioceCare office . i

Mf'mm*g“irf' requested to keop alog of p:escrlptlon drugsona form supplled
py ChaiceCare |

Long Term Disability Insurance

Employer Contribution

The enjire cost of this coverage is paid for by the Universi'ty

i

Ehgibility and Effective Date y s

All nontemporary general faculty are covered unfer this program. Coverage s

" effective on the first day of the policy month coinciding with.or next following -

the complotnon of one fyear's service with the University as a general facuity
member '

Employee., not actively at work on the day thelr insurance would be effecnve
will he insured upon return to active work,

Coverage .

Selatively few disabilities last beyond three mpnths, but those that do, Jast for
long periods. When long-term disability strikes, the economic impact on the
ingividual and his or her family is usually severe. Through this program, each
participant is assured of replacement of a qubstannal part of his or her income”
in the event of such d:sablllty

The term tntal disability means that during the fnrst 27 months of such total
disability, the individual is completely unable, ‘by reason of sickness or bodily
injury. to engage in regular duties. Thereafter, it will mean the inability of the
individual, by reason of sickness or bodily injury, to engage in any occupation
for which the individual is. reasonably mted by education, training, or

" experience.

ERIC

S
Full Toxt Provided by ERIC

Bennfsts

This program provices the following benstlts, wh;ch begin on the first of the
month following three consecutive months of total disability and continue
durmg such disability until the death of the Indl\ndual but not beyond age 65.

. A monthy income benefit that includes any'income benefits payable from’
Social. Security, Workmen's Compensaiton, and any other disability
insurance or retirement plan for which contributions or payroll deductions
are made by the University, and is equal to 60% of the-individual's covered
monthly salary as of the datethe disability began, but not to exceed $1,500
- monthly. In no event will the monthly incomeibenefit be.less than $50, even if
this amount brings the total disability income to more than 50% of salary.
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. 2. A waiver benefxt as shOWn below. is credited as month!y premiums to an
annuity issued at the time disability benefits commence. subject to the
. receipt of a satisfactorily completed annuity application.

‘Percentage

Employment = . ' , _of Covered
Classification ~ , ‘ - Monthly Salary
Less than 5 years of service 10%
5.or more years of service ’ 5%

3« The monthly income and waiver benefit payable during continuous total
© disability is increased each year by 3% compounded annually, beginning
with the first day of the calendar month foIIowmg 15 months uf such
continuous disability.
4. Covered monthly salary used to determine benefits is one- -twelfth of fiscal
- yearsalary for 12-month employees (exclusive of overtime and other forms
of additional compensation). Salary received by 9-month faculty members
from a summer session contract is included in the annual salary computa-
tion provided the faculty member has received summer session salary
during. two of the past three years.
5. The comblnation of a monthly income benefitand a monthly waiver benefit
assures participants that'in the event of total, long-term disability, they will
~ receive a regular monthly income and premiums wil continue to be applied -
< _on an annuity during such disability until age 65, when disability benefits
: stop and annuity benefits can begin. In the event of death before age 65, the
full current valte of the annuity accumdlation is paid to the individual's
beneficiary in accordance with the beneficiary options of the anriuity.

Exclusions

M

Benefits are not payable if total disability. results from any of the following
causes:

1. Injury or sickness resuiting from war, declared or undeclared ]

2. Intentionally self-inflicted injury or sickness.

3.. Pregnancy, unless the period 6f continuous disability begifs after a period
of two weeks or more throughout which the employee was actively at work
following the termination of such pregnancy.

Termination of Coverage

Coverge ‘will terminate if active service is terrmnated and if the individual
ceases {0 be a nontemporary general faculty member, or if the program is .
terminated. Also, coverage terminates three months before the individual's

" . 65th birthday, since benefits are not payable for the first three months of total
disability nor beyond age 65. Termination of coverage does not affect benefits
for a total disability existing on the date: of such termination.

.Life Insurance :
LIFE AND ACCIDENTAL DEATH AND DISMEMBERMENT INSUFANCE
This program was initiated by the University ddring 1970. ‘

Employer Contribution ' : | . ° b

The entire cost of the coverage is paid for by the University.
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Coverage or

Coverage is one and one-half times annual salary (rounded te.the next Igwér

. $500if not an even multiple 0f$500), and subject tothe following minimum and

maximum amounts: o
' Accidental Death

L . and, .
o Group Life . ' Dismemberment
Mimisfum , - $21,000 .$21,000 -
Maximum 50,000 - 50,000

Changes in amounts of coverage become effective when salary changes. For
employees absent from wo'rk on the date of the change of salary, the changein
insurance becomes effective on the day the employee returns to work. Benefits
cease upon retirement; however, a conversion privilege is available.

El}gibility and Effective Date ’
All nontemporary general faculty are covered. Insurance begins on the date ot

. employment. Exception: For employees absent from work on their employ-

ment date, insurance begins on the day of the employee's commencement of
active work. :

1

Death Benefits
1. Upon death, benefits are payable to the beneficiary in a single sum or in

installments. The employee, ar in the absence of such election by the

/— employee, the beneficiary after the death of the employee may arrange for

"E

instaliments by completing the necessary form available at the Personnel
Services Office. ‘

2. The beneficiary May be changed by the employeée at any time. Forms are .

RIC - BY

available at the Personnel.Services Office. The change in beneficiary will

take effect qnly uper™entry on the insurance records maintained in .

connection with the policy. ,
3. If there is no designated beneficiary living at the time of the employee's

death, payment will be made in asingle sum to the first surviving class of the -

following classes of successive preference beneficiaries: (a) widow or
widower; (b} surviving children; (c) surviving parents; {d) surviving brothers
and sisters; and (e) executors or administrators.. *

In the absence of therappoimtm‘ent of a legal guardian, any minor's share .

may be paid at a rate not exceeding $50 a month to such adult or adults as
have, in the carrier's opinion, assumed the custody and principafsupport of
such mjnor.’ S .

4. If, while insured and prior to age 60, the employee becomes totally disabled
and unable to work in"any orcupation, coverage may be continued as long
as the employee rentains totally disabled. Proof of continued disability must
be submitted to the carrier three months prior to each anniversary of the
date premium payments Stop, % - o

5. Protection continues for 31 days after termination of employment withthe
University. During this period, conversion to an individual policy can be
made without medical examination. If the beneficiary named to receive the
death benefit under such individual policy or in the application thereof.is

, different from the beneficiary named under the group poli(‘:x, any amount

’ 50 - .

Aruitoxt provided by Eic:
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individual policy.

,;

payable under thé'groixp policy wm'be payable (o the beneficiary under the
|

Accidental Death and Dismembermeant Benéiits

Benefits are payable for: an accidental injury caused exclusively by external,
violent, and aceidental means. The accident must happen whilg insured, and
the loss must occur within 80 days of the date of the accident.

: Fu!l amount payable for loss of:
- Life
Both hands or both feet

Sight of both eyes ’
Any combmatlon of foot, hand or anght of one aye

Half amount payable for loss of

- One hand . o
- One foot - : :
Sight of one eye - )

Loss of hand or foot is defined as severance at or above the wrist or ankle joint,
and foss of sight means total and irrecoverable loss of sight. ,

If more than one loss is suffered in one aceident, payment will be made forthat
loss which providgs the greafest benefit payabie” Previous losses due to
separale accidents are not deductible from future claims.

Benefits are, not payable for losses resulting from, or caused directly,

indirectly, wholly, or partly by (a} bodily or -mental infirmity, bacterial
- infections (except infections caused by pyogeic organisms which shall occur

with and through an accidental cut er wound) or disease or iliness of any kind;

(b} self-destruction or sgif-intlicted injury, while sane or insane; {¢) war or an

act of war, or service in any military, naval or air force of any country while such

country is engaged in war, or performing police duty as a member of any
- military or naval organization; or (d) participation in or in consequance of
havmg participated in the committing of a felony.

Termjnation of Coverage ' Y

Coverage terminates on the last day of the calendar month m which the
individual (a) leaves the University's employ; (b) is nolonger sligible; ar {c) the
‘grou?’) policy-terminates whichever comes first

%~

OPTiONAL LIFE INSURANCE PROGRAMS

Two planq are avallab!e at the option of the nchvidual to all active. nonretirad
members of the Colorado Public Employses’ Relirement Association (PERA) - .
General faculty members may be insured under either plan without avidence of .

' insutability provided enrollment is within 90 days of initial smpioyment; 1
gvidence of insurability may be required if enrollment is after the 90-day
period. Both plans provide for waiver of premium in the gvent of lotal and
permanent disability prior lo age 60.and conversion privilege to an individual
policy within 31 days of employment termination. The employees may select

.= either or both of these pians. Coverage may be terminated at any time by |
written notice to the Personnel Services Office to stop payroll deduction. A ‘
|
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briel descriplion of the Iwo plans is given below. Detaled brochures and |
apphcaton forms are available at the Parsonne! Services Office,

-

New York Lite Insurance Company Plan . )
Thes plan provides $25.000 of life nsurance coverage until age 25 that

‘dscreases each fifth year to 31,000 at age 70. The plan also provides for

accumulation of additional paid-up insurance. Upon completion of 60:'months
partiGipation in this plan, $300 additional patd-up insurance is provided {0 age
70. For. gach month of participation thereafter. the additional paid-up
insurance 1§ incrgasad 35 After Telirement under PERA, the accumulated
insurancs 1s continued for lite with no further promuum payment..

Asa p&rf of thus pohicy, the following dependent hfe insurgnes is included at no
extia cost ! o

Covered Speuse Covered Children
Under age 55 at death - 52,500 1ddaysto6months -5 100
55 but under age §0 - 81,500 Gmonths but under 21 years- $1.000 °
80 but ynder age 70 , - $1.000

Ehgible dependents include spouse of the nsured member and unmarried

chifdren who are 14 days but less than 21 years of age. Application mu@t be

made during the first 90 days of employment.

Prudential Insurance Company 6f Amenca Plan ‘ :
Thus plan provides $20.000 ol 1if§ msurance coverage and $50,000 additionat

- accidental death and dismemberment coverage 10 age 30. Betweén ages 30

and 40 thie ife coverage remaing at $20,000 but the additional accidental death
and dismemberment coverage s reduced 10 $30,000. After age 40 the coverage
dacreases every fifth year 1o 51,000 ife insurance and $1,000 accidental death
and dismesmberment at age 65 ) ' .

An adchtional, dependent e insurance beneld is included in this plan that
provides §2.000 tfe insurance coverage on the spouse and $1,000 on each
chuld age 6 morniths and over until age 21. Dependents coverage shall inno

-event exceed 50% of the member's group term hife amount

Apphication m}sy he made-at any tme subject (o approval by the carner.

*

Travel Insurances

Each gefheral faculty member s provided. at University expense, wich $100,000
travel msurance (accidental death) when travelng on busmness of the Uni-
versily. Everyday travel 10 and from work and bona hide vacations and other
leaves ol absence are excluded There is an aggregate indemnily imit of
$1.000,000 for all losses resulling from any ong accigent. : :

Employees should nofify the Personnel Services Olfice whaneves their travel
nvolves both Unwversdy business and personal business; this nolitication
should elunmate any queshion aboul insurance claims m the aven! of an
acgident ' E .

s fecomrrléndea thal mdwiduals on feave from the'University consider tHe
possididy o enrolhng wia payroll deduction for the Personal Accident
Insurance described below
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Personal Accldent Insurance

An optional’ personal -ascident plan is availabie with payment by payron
deduction. A brisf descripion of the begnefits is given below. Detailed
brochures and applicatian ferms are availaile atthe Personnel Services Office.

Coverage on the emp!oyee s life is available in incremérnits of $25,000, uptoa
maximum of $100,000 Ramiiy coverage is available and, if selected, provides
coverage on the employee's spouse and dependent children. The spouse

_benefit, if there are no éligible children, is 50%. of the amidunt ofthe employes’s
coverage. If there are eligible children, the spouse's benefit is 40% and each
child is covered for 5% of the employes’s coverage. If there is no spouse, each
gligible child is ca'vered for 10% of the employee's coverage.

Far example, if ‘an employee has a spouse and three eligible ‘children and .
selects $100,000 coverage, the spouse is covared for $40,000 gnd each sligible
child for $5.000.

~ Liabillty insurance | :

Liability insyrance protects the Universily, the general faculty, and Stale
classified employees from claims for personal injury and property damage that
arise from the performance of assigned University duties. Erployees of the
Universily are pm(ected to the axtent of $300,000 at no cost to the-employae, -

Loss, fatal or nonfatal, resuiting from certain caules is not ,covered. These
conditions &re listed in the master policy under “Exculsions.” The current
policy is available in the Oftice of the Treasurer of Colorado State University

ghould an employee wish to inspect it. The provisions as stated in the currant
master pohcy supersede any statement made in this manual.

: ‘ . . -
Unempmyment msurance

‘Effective January 1, 1872, most emptoyees of the Umv&rsxty are covered by the
Colorado Empioyment Security Act of 1971. Employees who leave the service
of the Univarsity may be entitled to unemployment benefits, and may file a
‘glaim on the basis of wages earned at tHe University, provided the terms and
conditions of the Colorado Employmen{ Sacurity Act are met. All cases are
handled separately, and rulings deterouning ehglbmty are made on an
individual basis. .

Automoblie Insurante

. An pptional special plan for automobife insurance is available for employees.
Thfa cost of the plan s borne by the employee who makes payment directly to
nsyring agency. |

Workmern's Compensation

The Unwersity provides workmens compensation nsurance to assist -
amployess with expenses resiihing from any injunes or occupahonal diseases
incurred in connection with job performanca. Information concerning this
insurance and required injury/disease reports 1s conlained in the Workmen's

- Compensation and Accident Reporling Guide dated August 1974

~
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Tax Sheltered Annuities ‘

.
Nontemporary employees of the Umversity are authonzed to participate in tax
sheltered annuity programs available on an optional basis. These programs
permit the employee to pay tax on the sheltered income at a time when his or
her tax rate is lower, e.g., after retirement. '

The tax sheltered annuity is established by deducting from the satary of an

‘employee a stipulated amount not to exceed RS maximum, The parcentage of

an individual's salary to be deferred for this purpose may .vary within’
prescribed limitations from year to year but must mn constant within any

~one fiscal year. The Personnel Services Office réviews each application to

assure compliance with IRS limitations, i
Enroliment dates are determined by the IRS.

Distinguishad Service Awards

In 1854 the Faculty Improvement Committee recommended to the administra~
tion that a program be established to recognize the achievements of general
faculty members. and the program was approved by the Governing Board.
Qver the years, the program<as expandesd 1o twelve awards, including three
for administrators. :

The designation of awards beyond those presently granted 1s the prerogative
of the Govermng Board through recommendation of the President,
Suggsstions for new awards, from any source, should be forwarded directly to
the President for consideration. The amount of awards ig setannually based on
availabulily of funds. ' ' “

LEAVE POLICIES

Absences from Campus

Along-standing Governing Board regulation forbids unauthorized absence of
employees from the campus 1t is the responsibility of the department head'to
authorize absences of gensgral faculty for legitimate puhosis and to have
avalable at thewr offices at all times information on the whersabouts ef absent
employees, that they may be reached i evehit of administrative necessily or
family emergency Each mdwx&i}al 15 responsible for notifying tus or her
adrministrative superior of any absence

Application for leave. the granting of which will require the University to obtain-
a replacement, shall be submitted at least 90 days prior to the date on which

leave 15 expecied to begin. A general facully member whasé application for '
leave 18 approved to permit him ar her to accep! temporary employmernt
outside the Unwersity shall be responsible for informing the temporary

- employer thal such employment 1s on the basis of lsave granted by the Uni- g

versity - .
Records

Depariment heads are responsible for mamtaining records relaling to all types
ol teaves of absence for persornel in ther department Reports of absences
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due to earned annual and sick leave must be submitted to the Diractor of
Personnel Serviges for all employees involved.

aight to Appeal

Ifa supervisor and employee disagree regarding mterpretatnon of annual and

sick leave regulations, either.or both may appeal in writing to the Director of
Personnel Services for interpretation. Any question notcovered by requlations
may also be submitted in writing to the same official for decision.

»

Annual Leave

Scheduling annual (eave is a resporsibility of department heads. Annual Iave
should be 50 scheduled as'to least interfere with effective operations of :he
offices concerned, but desires of émployees should be considered.

Full-time general faculty with- regular or special 12-month appointments earn

annual leave atthe rate of 2working days each month. Leave may beaccruedto -~

a total of 48 days, at which time no further leave is earned until this number is

- reduced by actually taking leave. The 48 days of accrUed leave may be carried .

over from year to year,
Employees are not eligible to take annual leave untll they hav«e completed 6

months of employment; however, computahon of annual jeave starts with the ‘

beginning date of employment.

Should an eligible emptoyee leave the Umversnty after 6 months of employ-
menit, the employee’s accrued annual leave is paid for up to amaximum of 24
workmg days. Computation of amount due is by the followmg rmula:

Monthly salary rate
173 hours

Daily salary rate x ¥nused days of annual leave
= annual leave termination paymeat

x 8 hqurs = daily salary rate

No annual leave is earned by employees on temporary, appomtment or
employed on an hourly basis. Fellows and graduate assistarits are considered
temporary employess.

" Annual leave does not accrue durmg leave w:thout pay or during sabbatical
leave. :

I{ an eligible e?nptoyee is transferred from one department to another within

. the University, the employee’s eccrued annual leave shall follow the employee -

to the recewmg department,

All unused annual leave is automatically cancelled when memployee is

‘officially retired at age 65 however, the retiring employee is entitled to
payment up to 24 working days at the time of termination. - *

General facuity on 9-month appointments do not accumulate annual leave
These employees may be granted time off between semesters except as they
are needed in closing work of the completed semester and preparing for the

. next semegler. Determination of these priviliges shall be made by aepariment
heads congernad.

If a 12-month faculty member has acérued annual leave at the time of
conversion 1o a 9-month appointment, such leave shall bé& taken prior to
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asswmng the 9-month appomtment In specific cases, accrued 5aave may be

laken the acadermnic year foliowing cofiversion 1o a 8-month appointment with
the approval of the responsible vice president. Cash payment for accrued leave |
at ime of conversion s not authonzed at that time or subsequently.

»

- Sick Leave

Full-time general faculty with regular or special 12- month appomtmems sarn
15 working days of sick leave each fiscal year, cumulative with no maximum.

Full-time general faculty with regular or special 9-month appointments earn
11% working days of sick leave each fiscal year, cumulative with no maximum,
Full-time 9-month general faculty members who accept temporary ap-
pointments during the summer accumulate sick leave at the rate of 1% days per
month while on such appointment;

Upon retirement after at least five years of service both 9- m'on'trlr and 12-month
employees are paid for qne-fourth of unused sick leave earned after, Juty 1,
1871. Computdtion of amount due is by the fo!lowmg formula;

Monthly salary rate
- 173 hours

Darly salary rate x the lesser of 25 x unused days of sick Ieave or 15 days
: = sick leave termrnatron payment

x 8 hours = daily salary rate

No sick leave is earned by temporary employees.nor by those emp!oyed on an
hqurly basis.

Sick leave may not be used as annual leave nor for any purpose other than
treatment and convalescence necessitated by disability of the empldyee. Sick
leave may not be taken because of the iliness of another person..In case of
extended sick-leave absence, the employee may be required to furfiish a
physician's statement of physical condition. Slck Ieave may be used for
physical examinations. \

M an eligible employee is transferred from one department to another within

the University, the employee’s accrued sick leave shall follow the employee to
the receiving department’” . \
. \
Hoirdays ’
The State Controtler has given academic institutions authority to Substltute for
the 11 legal State holidays (12 during elections years) with days that‘comc1de
with academic schedules. Accordingly, the University's holiday schedule is
determined by the Dlrector of Personnel Services onanannual basis. A’ (evrsed
holiday schedule for the University is publlshed each sprlng

Additional holidays may be authorized by the President of the Unlversny, who
also may cancel holidays in event of conditions which, in his opinion, warrant”

- such action. In determining annual leave absences, Unlversny holrdays do’ not

count as working days. - . L

A holiday that falls after an individual's last day of work is not considereda pald
holiday [f the person is retiring, resrgnrng orgaing on leave without pay, unless,
the holiday is the last working day in the month. In such a case, the holiday is"
considered a paid holiday if the person has worked the lag,}workrng day before
the holiday. ) .

"
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Leayo :'yug/far Qversess Project Personnet - : .
22: sick, and homs lgave will be g;ran!a{i i mnformxty with xha usual
[

uces of the Unversity.

. Annua! leave s parnad at the rats ol lwo days for each month of service, or i

total 0f 24 working days gach fuli. year. Annual leavs 15 provided primarily o
allow necessary rast and recraation (O {aculty members during their 1ours of
duty overseas. The chiet of party and faculty member will.do their best Io

arrange for garned annual ishve to be used for the above staled purppseduring
tha tour of duty. in the evant that the interests of the project dictate otherwise, -

and the chiet of parly certifiss in wriling that such is the case, lump-sum

paymenis for annual leave garngd but not taken may be made at tha end of the
_ facuity member's service, provided that such lurnp-sum paymert shall be
. himited 10 lpave garned during 8 12-month panod {not to exceed 24 working

days). Country diffsrential will not be paid on lumig-sum payments in oy of
annuat leave, nor on annual Iegve spant outside the country agsignment. While

<Ihe faculty member ramaing ON the same ovargeas contract, annua! leave may
be carrted lorward 10 the contract year {ollowing tha contract year inwhich the
leave was earngdrexcept that the maximum terminal leave shall be 24 working
days unless all sick leave has baen uuuzed andd the annual lsave is na&ded in
liau of sick lpave

- Sick leave may be accumulated during {he period the faculty mamber remains

an the same contract at the rale of one and one-Quarier davs per momh in
accordance with the pohcy of the University.

-Home leave of up to 30 calendar days in the United States will be almwed after
the faculty member has servad two vears, provided 41¢ or she agrees 1o returmn
ovarseas for an additiongl two-year period.. The penod of service overseas
required for home Iaave shall begin on the date of departure from the U.8. port
of embarkation on imternational trave! and shall continue, inclusive of
authorized delays en route, to the date or arrival at the U. 8. port of debarkation
from international travel, Allowable annual and sick leave taken, buf no! leave
without pay. shall be ngluded in the required period {or service overseas,

- provided that any such annual and sick lsave was nof laken within the

boundaries of Canada or the United States and its territories. No country
differential shall be payabie for tirna spant in the United Statas for home legve
cr for travel fime-in-gonnection merewxm

Appointménts may be automahc&ﬂy extended 10 cover termimnal lagva Or home
leave but, f the faculty member electsin writing {0 racswe a iump-sum
payment in lieu of terminal leave, he or she shall dease 1o he anemployse of the

Umiversily at the close of his or her last working day, plus minimum {rave! time ’
to return to his or her point of orgin 1n the Uniled States by the most~

expeditious mode of transportation. If the mdividual is 1o be smployed by thé
University, he or she will not go back on the payroll until alter the leave paniad
for which.he or she has been paid has elapsed.

Gampus coordinators are requssted to make such arrangaments as may be
‘necessary to ensure that field party chiefs report monthly mgardmg the lgave
status of each member of the parly. in addition, procedures- should be
- established so that upon the departure or termination of any faculty member he

or she may carry with him orher a final leave status reportas of the day of hisor

her departure. A copy of the final feave stalus report should be matled promptly
. to the campus coordinator.




L

Final settiement of employment agreamenis may be concludad in the teld by ’
the chigt of party with the concusreniCe of the campus coordinator, provided ,
and-of-lour reports and otherobligahions are settted. thus erabling thefaculty
mambor 10 procesd 10 Tus Or her pont of oryin it oulside Colorado :

-

- Absentes Due to Dusth of Pelatives

Absances ageasionsd By deaihs of relatives ol permaneny empioypss may be
altowed by dspariment heads with approval by deans, without deduction from
annual lgave, O the esient dewrned appropniate and advisable in view of
cugumstances. bul, nol i excess of ons calendar week This doas not
automatically entitls an employes (0 8 hull wesk's absence. this maxumum may
be granied only if trave! (0 ang front distant points & necessary {Relative is
detingd as immediate lamily)

Desth I ‘ )

Tha satary for annual lsgve accumutated 1o the credilol an amployge at img oi
death shalt be aliowsd and payabie {0 the wilow orwidower, as the Ca50 may
be. and in case there he no vadow o widower. then 10 the surviving child or
childran, in #qual parts. i case there be widow or widowsr, or child or children.
then 10 the parent ar parents. hthere be such: i none. then to the estate of the

doceased | ‘ _
. H ' N -

Hataraity Leave

Requasts for maiermily lpave shall be granied 1o any p{egnabi mamber of the
gengral facully who s on a reguiar orspeciat appoantment. The begining dale
of the maternily leave shall be delermingd by ong of the foflowing

1 The daie that ynder normal condihions would bg mutuaily agreed upon by
- the Taculty member and ihe department hand. The asademic calendar and
the neads of the departmant should be taken iio accownt in such a
datermmanon. in the svent fhat a date agreaabis 10 both parties canni be
getermingd. the depariment hesd shall esiablish ihe daie and the faculty
mamber shalt have the ngbi Lo appeal this decisinn with fingl determmabon
. wettin 30rdays of the daie appeal - = o
- & The date the attending physigan caies, i wiiting, that it is noj machGaiby
adwisaplg for the faculty. member 10 continue empigyment. o

Faculty members shall Be entilled 10 use Sick leave, 10 the exteni actrued, tor
any pencd of time duning the course 'of the maternily leave « which the
pregnancy s considaad 10 conshiule a medcat disabilly (disabiliy shall
mclude. bui shalt not be hmilaed (0. miscarriage, aborton, chitdbwih, and the.
racovery therefrom) The use of annual leave shafl be authorized 10 the exient -
aeerved. it 50 requesied by the lacelly memibar Upon exhauston of sick ang
o annual legee 10 the exlent requesied. autharized. and accrusd, the tacully

© mamber shall e placed on 1gaye without pay I no evani shiall the {olal leave
granind i conngchion wih @ pregnancy sccesd six calendar months

Al parnwd nghts and privaeges wiuding but not lnded 10 pamondy. tenid
ang satary lovel, shalt rgman in Wens dut vy matersily @awe andy followng
resumption of dulies. . Ve L
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Babbaticnl Lenve

The University oflirs acadermc facuity members and. adrmisirative-
professional empioyees on State and County Extension Service siafls the
possibibly of sabbatical leaves gvery sgventh year of employment upon the
following conditions:

1.

i\dmmsstrﬁiwa mambars of tha acadomic facuuy meluding deans of

colieges. are not aligible lor sabbatical teaves except undar unusuaf and

extonuating cwcumstances. . Departmant heads shall be ‘sligible tor
sabbatical lsaves.

. Absence is 10 be for not more than wo academlc sﬂmesﬁem m cases oi

faculty on S-month appontmenis, and for notmore than ong calendar yesr
n casdy of faculty oo 12-month appointments. ‘

A tacully member may eloct 10 take his or her sabbatical iemve i bwo o
move diltgrant ime penods, instead of all s1once, prosndiﬂg ihat he or she
15 aule 10 show that this is & more banedicial arrangemaent {or tis or her
professional development and for the needs of s or her department. The
total of such teme penods with full pay shall not skcsed one-hali of the term
of s or her adnual apnointment, whather i be 8 or 12 monihs, and pach’
grant of such (otal time for leave shall ke made only after six yaars of
pravious tull-ima employment.

- The salary of 8 facuily member while on sabbatical Isave shall be sither

oneg-hall tus or her basic setary for one vaar (9 0r 12-month appointments)
or full salary {or ona semaster for B-aonth amployess or full salary for gix
months for 12-month gmpioyess Tha basic salary shall be the sslary
schstuled for the year of the semastar in which e inave is taken,

. Parsons on agbbatcal logve must devole thamssives (o one or mars of the

tollowsing. (a) advanced study toward a highet degree; {b) rasesrch in the
professional helg of the facuily member on Mave, (o) irave! 10 compara -

. mopthods in other mstdulions, or (d) other drect bdnel {0 the faculty
- mgmber m s o het work {or the Uniearsily. In every case, & single

comprehgnass report shall be submitied (o the Secretsy of the Guvemms} .

‘ - Board, with cOpies 10 the desan and deparimeni hosd cememad by the
Tamploves upon tas OF her ratwrn from leave,

~¥

Crorce Of type of endeavor 10 be pursued during leave must bs reade i
agwance by agreemant among the facully member. and hws o her
depariment Head and dean. wtit approval by the Prasident and the
Governing Board finy part-tmg employinent of 2 iscully member on lagve
shalt e o ine Rrofessonat higld o work of the laculty membar and sheti be
appraved by the depariment Negd and dean poor (0 the Bave.

A 3 pnior condrison (0 the granting of sabbatcal lgave. the iaculty member

st agree o wribng hat upon expiraton of eave be or she will rettun 10

- ERIC
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fus of hgr employment with the Limversdy 1or gl feast one vear Hwo
somesters tor S-month empioyees). and . f the ndhydual fats tocontorm to
e regincpment, Be OF she will relund 10 the Gaverming Board i fudl [he
salary and suth otnar fnnge benphis the Unwersdy has pantin the
indradual’s Dehall duing M oF her leave a8 2 pror Londition of ms or her
tolpase trom the agreement.
ABsence must ba planned 0 pennst copduct Of work of the department or
sechiost with igds incOnveniance and Bast agdihbonat Bxpansd during the
taoully memibers sbsence H moare than ong membder from (he same
e&ana FEMBnt OF Sechan desres legve al the same ime angd gbsence of two
mamiers woukd consiHule & MArgstep 10 e Jepartment or sechon, ether
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by handwcapping the work or by causing (0o grea‘t addimional expenset )
prionty™or leave shaii be gven to the faculty member iongest employed by
the Universty on a conbinuous reguiar agpomtmen{ since any such type of
. leave, i
-9 Sabbancal feaves are not cumulative Perniods of temporary or part-time
" employment may not be counted in deterrmining eligibdity for the sabbatic
povitege. v s
" 10 Duning sabbatical teave, facully members are permidted o accapt part-
- ume smployment direclly related to objectives of thewr leave such as
working as assistants in teaching or in research; but total remuneration “
- - {pay for part-tme work plus sabbatical salary), may not axcesd by mors
» thanten percent thewr requiar University salary scheduiad forthe periodol
the leave. o . :
1. Sabbatical isave is not granted for tha’purpose of taking substantiatly full-
time emMloyment in another assignmaent regardless of how closely related
such amployment may be 10 the technical fisld of the faculty mamber.
. Specal leave without pay 1§ intended to be used in such cases. Thig
tritation does not extend to employmant as faculty assistanis or Tellows
or the equivalent by facully members whose sabbatical isavais authorized
for the purpose of study toward a higher degres. » .
12 Requests for sabbatical lsaves 1o be takan within any fiscal year shail be
submilted not later than February 1 of the prac&dmg fiscal year. Under
exigbyating crcumstancas excephons to this ruling may be granted but,
not it thegranting of such excepiional request wouid sigmficantly incraase
a departmental budget . _
13 Tuna spent on special leaves, 10 a maximurm of 2 years, may be applied to
.- ol me cuttulative for sabbatical leave proviching the facully member (8)
" has beenempioyed for a minimum b one year prior io baginning of special |
ieave and {b) has retuemad 1o his sployment for not less than one year
o priot 1o beginning of sabbatical feave, The fact that special l¢aves have
- been previously granted 10 3 facully member shall not infringe in any way
- on g or her nomea! ghgibitity for sabbatical lsave. ) .
4. The taculty membar on sabbaticat Jeqve is on University buginess, and
- shall be elynible for tenury, promotion: and salary faises while on leave.
- Facully mambars on leave without pay sitall notbe-eligible for advance- *+
ment i rank duning the period of the lsave. S ‘

. College crigriztor ihe granting of sabbatical ieaves shall be siated in writing,
“be vhade readdy avadable 10 alf taculty mgmbers i the Gollegs, beaonsistent
enth poticies respeciing sabbastcsl leaves in the Manusl, and be compiete i g,
nQ Cridena shallbe uided on raduliar vasis whith are no! sisted in wrihing and

- tommunicated 1o the facully of the Collegs). Facully, members whise',
- sabbanddl requests are dénied shall recews 8 Dgrsonstwrlten sistement of

reasons o e gemal and shall have the nghtof appaal {hrough the stangard
grievance procedures of fher Collages and tha University K

Dearis of colloges shall 501 8¢ coordmators for admrusteation of s policyin -~
- Order 10 prevent any sduahon which might impasr sflicigncy of & department.
The maxumunt numbier of taculty members 10 ba. awacded sabbaticel teavas
#ach year shall ba datesminod by ihe hscal resources of the Universily for the
| Yearin gueshin ; S i, . S

While sabbalical Jeaves shall ot bi construed as a manduion nght of any
facuity member they can be conswdeced &s & laglinale ex B LBUGH, [ OVIEENg

a

AruiText provided by enic (KIS




S T e

that the facuity memner mxmms thecntenaolhisor har college and of theUnx-
yarsaty tof. the granting of such isaves Such leaves arg intended to benefit the »
University by mcreasing the expenence level or academrc achlevement of the
facutly member gmrhcsp}ﬁmg . .

. Gradunte Study Leave _ X .

Graguate, study ipave 15 avadable io members c;f the Extension Servrce,
Colorado State Forest Servicy. and parsonnel holding dual appomtment inthe
Extension Service and Experiment Station who #@re based off’ campus.
Ciraciuale study laave may e grantad upon complation of three or moere years
ot full-ling service 1o pursye an approved graduate study program. No more
han gha Guaner or one s&méstar of teave will be granted during any fiscal year.
A mamsmurm of four quarze:s of bw0 semesiers plus a summer session will be
granted i any seven-year parod begvnnmg with the date.of first empldyment.
Parsonnel.granted graguate study leave will be paud half salary during the
-perod on teave Tius program 1s ntended 1o compénsate for the fact that off-
mnpm facully yannot parbicpate n the on-campus stu-ly privileges.

e

" Rllary s.mwe .

ANNUAL MILITARY LEAVE - Caimadn stalutes prowvide for attendance of
state t-mpioyens at annual mshtary encampments as fallows:

arey “olficer of “empioyes of the State of Colorado, or anyofits. ,
nstiutions who is a member of the Mational Guard, either s an
athegr or an enbisted man, or who is an officer in the Officers’ Reserve
Corps, and who desires 1o dilend the annual fifteen day encampment
eaner of he Matonal Guard or the Officers' Reserve Corps, may .
attendg such encampmem Such atfencunce at either encampment IS
hereby consideced and.made a part of the regular duties of 'stich -

. ottcer Or ar‘np!uvm‘s and such attengance shall not be counted asany.,
. part of the vacahon tifie for such oficer or employee.”

-

Y pohoy s mzérpmmd as mchihing requ‘:rec‘? annual indwedual tours of active
Gty by raserasts. not pertormed with 3 raserve uml,

inglrwduals wqwszmq annual midary leaves are expected to schedule leaves
al Limes m0st {,nmmwm for thesr r»aspechve departments if military con-
scferaons aliow : b N . :
EXTENGED M’:?NE DUTY ~ Regularty empluyed (not temporary) full-time
-  empioyeas of al pranches of the Unwersity entenng the armed services will be
granted lage for emergency warlme service or for other perods of extended
artve thly recpeired of resene pe:sonnei recalied mvoluntarily by the armed
© senaGeywdh Ihe understanding that absence wil notbevoluntanly prolonged
. beyund the perod resjuged iy thie parhicular branch of the armed service in
whien servite ¢ perlormed Exlended miitary leave will be without pay from
H1he Unwersdy . Thertormatity of granting such lecwe 15 designed to project the
enployee upoe tis Of her raturn in his or her position with the University.

APPLICATION FOR MILITARY LEAVE — Requests for military leave shall
totow the procadure requirad for ali Omex types of leave, The request must
statg name of appbeant, postion he or she holds miitary status, and beginning
date of proposel absence Requests shall be subrmitted through administrative

&

Aruitoxt provided by Eic:




5

officers concerned to the Personnel Services Office, accompanied by a copy of
, order to active duty. Requests must,be made in advance of such leave:

RETIREMENT. RIGHTS — State statutes and regulations of the Public
Empioyees Retirement Board of Colorado govern retirement fund questions
raised as a result of military service performed by a member of the Public
Employees’ Retirement Associatior. An extract of pertinent provisions of the

State Employees Retirement Act follows:

Credit for retirement purposes shall be a‘ﬁﬁved for time spent in
military service with official branches of the military service engaged
in national defense in which the member has been inducted and
lawfully discharged therefrom or, holds a reserve status therein, Any,
member of the public employees retirement system who shall be
industed into active military service whilg on leave of absence from the
public service shall receive credit for retirement purposes. Such credit
will not be allowed, however, unless such amembershall return to the

. public service from which inducted as a regular employee prior to
retirement. :

(Detailed requirements may be found in Chapter Ill, Article 1,
paragraph 24 and Article 2, paragraph 16 Colorado Revised Statutes,
and Article IX, rule 23-of the Public Employees Retirement
" regulations.) . _ v
Any member of the Public Employees’ Retirement Association
. indutted into the military service, whose military pay shall be less than
his or her compensation while in the public service, is entitled to
waiver of payments into the.retirement association for such period of -
mititary service. This does not provide for responsibility by the
association to cover any ‘disability incurred while in the military °
service. ‘ '
SALARY RIGHTS — If general salary increases are made,duringan employee's
military leave, whether by “lump-sum” increase, percentage increase or
otherwise, his or her salary upon his or her return to employment siall be
, adjusted to equal the salaries of other employees of comparable ‘rank,
qualifications and abilities as determined by the proper officials. Furthiermore, #
upon return the employee shall not be precluded from such other individual
salary -adjustment or promotion in rank as may be deemed justifiable.

Administrative Leave““’i )

. " Ordinarily leaves of absence are not granted to administrative officers listed
- _under the heading "Administrative Officers and Assistants” in the .general
"catalog, unless the granting of such leave is considered to be irl the best
interests of the University. ’

Requests for leave for administrative officers, with or without salary, are
~considered on their individual merits by the office of the Prasident of the Uni-
versity and by the Governing Board. When granted, they are known as
“administrative leaves,”

Administrative officials and assistants on leave must agree in writing that upon
’ : expiration of leave, they will return to employment with the University for at
least one year, and if not they will refund to the Governing Board in full the

] -
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salary, lf any, paid them during'such leave plus such other frlnge beneflts as -

may have beeri paid in thelr behalf

‘Leave Without Pay A
" Faculty members with mgular or special appointments-may be granted Isave

“without pay with prior approval by the Governing Board. Flequests for such .

. lea\/e are to be sent through chann‘els to the President.

E Leave for Q:lvman Employment

.

Wartlme leaves to permlt employees to sngage in civitian employment are hot
granted except in unusual cases such ds those in which services of an - -
‘employee are specifically requested by a government agency or other public .-
agencyengaged in a bona fine activity which is definitely a part of thg'nation's

" war effort; The burden of estaplishing such quallflcatlon is entirely upon the

‘employee. Proof is reqguired-‘that his services are needed -because of a
“particular technical knowledge or Skl|| which cannot easrly be" obtained

otherwrse

Leave for Government Assignment Iy ’ ’ !
- The demand from the Federal government fortechnlcally qualified personnel
- to staff government-sponsored programs, partlcularlyln thefield of assistance
tq foreign countries, makes it advisable for the Goverhing Board to set l”orth
explicitly lts pollcy on grantlng leave to University staff members,

" The Board recog nizes the Umverslty 5 obllgatlon tocontribute its share of help’ '
on all programs. designed to. strengthen the United States in administration of-

the nation’s-foreign policy..In recognltlon of this institutional obligation, the
Board looks with favor on-participation by a University employee in such
programs if it is apparent that the nation's best |nterests rather than the
individual's are belng fostered thereby.. ,

The primary obllgatron of the Governing Board is, hoWever to promote the
welfare of the University and of individuals on its staff. Proposalis for foreign
~assignments invariably bring into sharp focus conflictbetween the welfare and

. best interests of the Federal government, the University, and thefdmoual )

staff'member. The Board'’s policy on thls matter is stated in 'thPSc erms.

- 1. Each case is to be considered on its merits.
2. Upon recommendation through administrative channels, lavorable con-
sideration may be grven to requests for leave nof. exceedlng a 2—year
c duration.
3. No extension of leave beyond two years will be granted, although.a faculty
" member’s resignation at the time he or she may elect to extend his or her
absence. beyond two years will not prejudice the faculty member's
opportunlly for subsequent employment at the University.
4, Faculty members granted leaves of absence for two years, or for the | ma;or
part of one year or more, must notify the Board-not less than threesmonths

prior to termination date of their leave of their intentions wath respect to

‘returnlng as an active: member of the Unlverslty

-Leave for Jury Duty

. General facuity shall be’ g'anted jury le\ave with. pay for the perlod they are
~ required to serve. Such leave shall be coordinated with the department head
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.concerned. Compensation received by the individual for time spent perfor-. Y
ming jury duty on working days shall be turned over to the University. T
Checks for jury duty should be-endorsed to Colorado State University .ahd
forwarded. to the Personnel Services: Office with a brief memorandum that

-includes tfie dates of th%ju'ry duty. S A

- 1f jury duty is performed outside the county in which the employee resides, the
individual may’ be entitled.to reimbursement for incurred expenses. If the
compensation received by °the: individual Includes such expenses, the in- -

. - /dividual should document this.to the Personne| Services Oifice. Insucha case, o

©- - theindividual should cash the check covering the total compensdtion'and pay . .7
: - the University the remainder after the expenses have been deducted, =

Leave as Expert Witness

On occasions, individual employeés are»obligafed to testify as courtwitnesses- .
on subjects upon which they.qualify as experts. However, employees should =~ %"
- not seek such obligations; and are permitted leave to so serve only ‘when-. - .
subpoenzed to appear. oo e

- In testifying as an expert witness, the employes. necessarily’ must make -

. preparation for the case — presumably upon'his or her own time — and
therefore is permitted to retain personally.all fees received, whether paidhimor .

" her by:the court or by the person, firm, or organization-as whose. witness he or-..
she is subpoenaed. An exception,.obviously, is thé.case of prolonged absence - o
from dutywhich, asin the case ofone rendering.consultantseryices,wouldcall ~ "
for placirg the-employee on leave of absence without salary fortheé durationof
his or her absence.’ T L SR -
Thetechnical’knowledge of any employee-who may testify.as an expert witness -
-should be made available equally t6 both sides of any court case.. - ~

+ . Special Leave

Any.request for leave not covered by this faculty-staff manual, with or without o
. salary or expenses, shall be Hesignated as-a special leave; Each-caseshallbe’ -~ .
o - consjdered on its merits -upon re€ommendation through adfministrative™ =~ -~
. channels to the President. - : . P

Injury Leave Y : , ‘ R ‘
Full-time general faculty on a regiilar -or speciat-9-month or 12-month . "~
- appointmerit are entitled to a maximum of 90 working days of injury leave with -~ *-,
full pay when required for recuperation froman on-the-jobaccident or ans, ' - .2
occupational disease providing the accident or disease Is determined to be - &y
- compensable under Workmen's Compensation. Since the individual js receiv- o
‘ing. full salary,.the 'weekly benefits paid-by Workmeri's Compensation are -
deposited directly-to the Universitg. The 90 working day limit is the maximum LT
that can be allowed for any absence or series of absences resulting from any RES
single incident. * ' . . B /)' T e

FACULTY PRIVILEGES | - |

, The Colorado Tuition Classification Law requires a newly appointed faculty
' member moving to Colorado frony another state to be domiciled in Colorado

\d . . ) . .
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. for 12 momhs before heishe or hgsihér Spnuse or minor child is ehg}bie for

C}olor_ad’o resident status for tustion purposes.

- Faculty Study Privileges — A full-time member of the general faculxy who

obtains the consent of the head ol his or her depariment, the dean of his or her
college, and,the Academic Vica President may register {or courses normally
not excwdmg fiveé credits per semaster, with a maximum of ten cradits for the
academic. year and three credits for the entire summer session. Courses
audited are included in these maxima. Notuition organem% feewill be charged,
but special course fées will be.assassed 1f applicable, and full tuition will be

assessed tog cradxts laken m EXCess of these max:ma Partwume facu!ly R

. , Con:mum—g Educauon offarmgs are not included unc‘iar 1hig pnwlege

o

members have the privilege of auditing a maximum of five credils persemestar
{three criedits for sumimer) without the assessment of tuition or general fees in
connection with the particular course involved, however, special.course fees
will be assessed if applicable. Approva! of the head of the departmgnt or

depariments n which registration is reguested .and the Academic Vice

President is required. Approva is not given if it will prevent a regular student

from enrolling in the class, This privilege is cancelled when any ragistration

- other than audit is inciuded or if the five (or three) credit maximum for audit is
- exceeded. Courses identified as Conimumg Education oﬁafmgs are not
, mcluded under thig pnwlege

Swdy For An Advanceﬁ Degrne e Ne academic facuhy membexw th 1m rank

ot agsistant professor or higher may receive amaster's qrdoctor's degréefrom .
the depfkrtmant of this institution in which he or she holds academic

appointment. Under special or exceptional circumstances, a facully member

{assistant professor or higher) may be alfowsd to pursue and receive an

advanoced dagree from this msi;tunon but only if that degree is granted from
another department, and only if written permission is granted by the head of
the department in which the facully member holds rank, the head of the
department granting the- degrae, that deari(s) of the college(s) myoived, and

the Academsc Vice President.

- group made up of University faculty and professional stalf members which fites

Recognmon of Facmty Cfrganizatians

A recognized faculty énd professxona! shii orgamzatson s dafmed 8% any
a statement of its objectives, or constitution , and a list of ofticers with the
Personnel Services Cffice. Such organizayions, to becoms recognized, shall e

regsonably related 1o the-normal personnel, academlc. r&saamh or_other
aclivities of tha Umversxty

Recog nized faculty and pm{essnangl staff organizations shall have the nght o

~ 1o Uses Umyef&ﬂj facilites” and equipment ‘When such squipment is nol

otherwise in"‘use for lesching or research purposes, except that the
organization shall provide its own materials and expendabie supglies.

2. Post notices on established builetin boarﬁs

3. Use the campus ma:i sarvice.
B85
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4. Usé University facilities for meelings without charge, or at such nominal

- ¢harge as student or other campus organizations are charged. Such use
shall be limited to availability in agcordance wilh the University's regular
schedule and.in*a manner which will not interiere with University
operstions : ' ' .

“

Women's Assoniation 'u{ Colorado State Universty

. The Women's Associalion of Colorado State University ordinarily meets on the
third Friddy of sach month of the academic year, The program opens with a

lunchgon mesting in the fall. All women of ihe faculty, wives of faculty .

members, women relatives who make a homs fora faculfy member, and wives

of men of faculty rank in government agencies associated with the University

are invited {0 become members of the association. Activities are planned to
- help newcormers 1o the association become acquainted. a

‘Membership In Professional Socleties

- The use of Univarsily funds fo pay for the personag! membership of g staff
member in a professional sociely or'ailied organizafion is not permitied.

Many professional socieligs solicit institutional as well as personal

membership, The use of institutional membership a5 a means to circumvent -

the clear intention of this policy likewise is-nof permitted.. » S
- Respuonsibility {for compliance with this policy is placéd on deans, directors,

- and depariment heads. Deans and directors are responsible for careful’

scraening of institutional membership in professional societies. Doubtful
cases may be raferred 1o the Academic Vice President for interpretation.
Athietic Tickets '- o o |
Each sphing the Depariment of Athlelics informs the general facully by lefter
and brochure of the availability, al a cost saving. of a season admission
package for all Universily intercollegiate events. This cost saving also is

available for each member of the faculty members immediate famity..

Information may be oblained by contacting the Alhletic Ticket Office.

-Bookstore

Members of the general facully are normél!y allowed a discount on books
purchased through the University Booksiore : ,

A
~ Becreational Faciiltles - o . .
Recrealiontl fagililies are available {0 fhe general facully. Male memb;'zrs’ may
use the physjcal education, recreational, and dressing room facilities located

in the Auﬂimnum*GymnaSmm.ﬁ the use does not conflict with regularly

scheduled classes or. events. Female general faculty members may use the
recreational facilities avaiiable in Ammons Hall.

General faculty members may use these facilities for a fee which may be paid -

on an annual or semester basis, The fee entitles the individual to the use of gym
- clothing and towel service; astorage locker is provided on an availability basis,
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PUBL!CAT’ON POL!C!ES

University personnel have a reepons:bslity and an ob ation 10 make known
results of research, whether conducted with public or grivate funds, or both,
The obligation exists notonly to fellow scientists, but atso to lhese Iaymen who
‘may be able to utmze research results . )

Pubﬂcaﬂons Other than Textbonks

~ The obligation to laymen is met through preparatron of popular bu!letms
circulars, pamphlets, prodress reports, and information releases to mass
media. Thef obligation to fellow scientists is met through preparation of

~ technical articles for publication in scientific ;ournals and through technical

bulletins published by the University, - . .

Fublic support of research depends in Iarge maasure on an adequate public
. understanding of immediate or potential benetits to be derived from research. -
- Thus, every reasonable effort should be made to disseminate through the

- Qffice of Uriversity Communications usable information to such.media as
newspapers, magazines, radio, and television. All Umversxty personnel are
encoyraged to utilize these media to report progress 'hoth before and after
appearance of the complete techmcal reportin.a scnentificjournal ortechmca!
bulletin.

-

The Umversxty is responsible for publicatlon, through the Offtce of Umversﬂy '

- Communications, of bulletins, a,hculars pamphlets, -and similar reports on-
y employees. When published, these are.

public documents and-are distributed to Colorado residents, libraries, and

research conducted by Univer

. Federal agencies cooperating with Colorado.State Umverstty

ADetmIed information on publication procedures is availablé from the Office of
University Communications. Procedures covering these requitements are filed

with each department head. In general, however, manuscripts intended for .
publication in scientific journals or &s bulletins, circulars, ‘and pamphlets *
published by the. University mus® be approved by the author's department'
head, dean, and director. In addition, publications |nvolvmg cooperative .

research with federal agencies must carry the approval aof both the federal

agency and .the. University. Progress reports /need only department head‘

approval or such other review .as he or she mtght requure .
University personnel may serve as editors of or contrlbutors to quasi-uni-

versity publications suchas newsletters, co-sponsored by the University and -
an association, group, or otherorgahizationand distributed by a department or -

branch of the University. However, material prepared and published shotld
meet the same professional standards: required in formal publications.
Personnel responsible for such published material are required to clear the

material to be published through their respecttve department head before -

publication. Shouldwifferences of opinion arise as to suitabjlity of material for

publication, the decision of the department head may be subject to review by .

the appropriate director, whose decision will be firal..

language and formiat suited to the intended audiences, but must observe.full

accountability to the appropriate academic department for subject matter

validity. The author’s department head, in consultatlon with the app;oprlate
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- Extension Service program director, will designate such réview of techinical
- content as may be required tor Exlension Service publications. . R
Personnel may be asked ® author an articlé for publication in-a popular ‘j
magazine or similar publication. Such requasts proasent an excellent oppor- "~ - -+

- tunity for the facully meémber 10 help discharge the institution’s responsibility : 1
1o the public and o thus gain public support for ressarch and education in®  © :

general and for the faculty member's field in parlicular, -

Carbon copes of such arlicies, with information as (o the publication for which
- they were prepared and approximate publication date, are o be directed o the
approprigie editor in the Office of University Communications al the timethe.
" oniginal is submitted for publication.’ In any case where doub! exists as lo
procedires required, contact should be made with the Office of University
. Communigations. B - -
Texthook Writlng , : L o S
Thebolorada State University pblicy is to offer every possible sncouragement |
1o stalf members to wrile and puldish textbooks, » : : S
The University does not have resources which may be used exclusivaly 1o
“assisl in lexthook, production, but time and facilities may ba made available by
department hgads for this purpose when such activities do not interfore with
-primary responsibilities of the department. In such cases, arrangentents shall -
be made with and the approval of the individual's immediate administrative

'

1

supenor securad prior to use of Unwa_rsity time or faciii;}as,. . B
Since the institution does not operate a universily press, it assumes no .

- responsibility for preparation of textbooks fogpublication. ‘ B
A facully member is expected 1o mdicate his professional connection with the

© University in all textbooks wrilten or published while he continues 1o be a o
facully member. Royaliies paid to an employee by a-recugnized publishing B
house for a book-or books shall be the sole property of the employee. :

CPATENT POLICIES . .

- “Objectives.

As a stale-supported public nstitution, Colorado State Universily's primary
. _mission, whether domestic of overseas, is tdaching and research. The Uni--
versity dedicates these efforts to the public weltare and promotes the academic
freedom of its staff by encouraging publication and. digsemination of research
- tesults and scholarly works. it does not pursue, nordoes it encourage pursut
- of, studies or investigations for purely commercial purposes. L

The University recognizés. howsver, (hat inventions and disgoveries of
commercial importance may be the natural outgrowth of rpsearch conducted
by University staft members, employees, and students. Since itis desirable lo
insure for public benefit coniro! of inventions that grow out of schaduledwork .
‘of Universily staff members, employees, and students, a patent policy fas boen
established by.the Governing Bodrd. . T :
Acceplance of the terms of this patent poliey is & condition of gmployment for
all University stall membgprs, employess, and studedts. o ,
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" Technical discoverios, inventions, amﬁ itoms . of commem;ai impmlance
resuiting from the research or investigation condfcted by University staff
members; smployess, or students on University time: or by anyone utilizing
Lirmversily facilitios shall becomes the properiy of the Umvarsﬂy orits degignes.
dn the gvent that an investigation results in 1 discovery or invention which,
according 1o common usage, may be patentad,.the Univarsity reserves the -
right to protect such discoverias.Or tnventions by patent application with due -
tegard 1o protection of {he vights of the University ang the interests of the..

inventor. The University shall own all the righls, titles, and inferest’in such ..
“patents ahd reserves thagight to direct the assignment thereol 1o others,
excepl inthoss cases of sp:mameci rasearch projects where the lerms of the

_ research cszmci spacifically mqwra ihe ass:gnmant of ﬂmﬁni rsghxs 1o the

_ sponsor. -

- Taamhmg mds may he owned by {he Uriwafsuy or mdxwﬂuaig who cievx«zmp
them. Techrical matenals developed under the 3ur;<;dnctacm of the University
{photographs, motion piclure films, " audiotapes, videotapes, telovision

, ﬁupmememary handbooks, broadoasting saripls, structural models, etc.) shall
. be owned by the Universily. Materials produced by individuals for personal use
7 {book menuscripis,  <lass leclure nolss, laboraiory - outlings, extramural - 0
- photographs, elc.) shall be owned by the individuais, but duplicate copies of -~
photagraphs having significand University invesiment shall be owned by the
Univarsily. Some matarials, such as programmed learning aids, containing -
- considersbln investragnts by the University and the individuals, shall be jointly
~owned; through  this owinarship the Ummrsny will have free use of the
materials, but the incividuals wm reaawe all nat pmce&cis fmm thais
coommercial uses. s

 The custody of auc:h matesials viries amcmmg o c;wna’r&iﬁsi Msi@rmis awne-xj S
by the University and produced specifically for broaticasting, including closgd
“girpuit; shatl reside with the Audic-Visual Service, while materigls owned by thd . -

Uriversily and produced {orother purpuses shall reside with the appropriate
“departments. A copy of any mafenals used in University t&iaca*sﬂng either

depariment or ‘privaie, shall bg deposited with the Aum@»«wwa Servwe. -

| The equitivs of parbicipaling pariies in net pmas&ﬁs from lhs commercial use .
. of the forsgoing materials shall be gubjmf& w iher gnn@apées gat I«)rm m 2
~ fsu%:n&:sm;em ;}amgragh , L

V ’Unitwmiiy Grgsx&mmmn miaﬁna m ?mﬁniﬁ

The Prosident of the Ummrsnw shall esiablish a s%andmg c@mmxiiw t,n Pat«an! S
Poicy and Procadures consisting of live members selected from the geriaral
~ taculty of the Universily. Appointmerit to this committee shali bs foraterm ol 5
vears, and appomiments shall bs so arranged (hat one commitlee member is
‘eetivad sach vear. This c@mmitteashdﬂ he the official representative of the Uni-
©Lwersity lor all matters pertaining (0 any invention or development of commer
cial value by the stall, smployoss, or studanis of the Universily oranyone.
. utilzing Universily fagilities. The fungtion of this commiliee is one of raview
- and.subsequent recommandation 1o the President of action to ba taker forthy
. bestinigrests of (he Unwersity. it shall not be rasponsible for pmamam@m ar
o admmm!mum of patents or amﬂmmnon x)i aummerc? i iterns, ’

ﬁg 2 s —
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Any individual with emeritus standing is su.bject to conditions of this patent

policy as Iorjg as that individual is actively associated with the-University or is
utilizing University facilities. Any. staff member, employee, or student of the

« University shall have the right to presentbefore this committee any unusuat or

extenuating circumstances involving any individual rights to a particular

- invention. . v ) o . e
It shall be the assigned responsibility of the Golorado State University

Reseqrch Foundation ‘(hereinafter called the Foundation) to administer any

-patentrights accruing to the University. It shall also bethe responsibility of the
- Foundation to receive, account for, and properly distribute all monies received
from any patent or from the sale of any cornmercial item:

~ Procedure

NO'TJFICATION OF POSSEBLE‘PATENT_-— ft sha‘ll be the responsibility of the -

principal investigator of any study to notify the Committee on Patent Policy
and Procedures in writing of any discovery or invention involving possible
patentable values resulting from research or investigation under his or her
direction. Such notification shall be transmitted throtgh the department head
and the respective dean or director, and the committee in turn shall notify the-
President. Failurg to report a discovery or invention involving -possible

 COMMITTEE ACTION — After conSideratio‘r{éan‘d on the advice of counselif;

desired, the Committes on Patent Policy and Procedures may recommend-any’

one of the following: =~ - o ST

that the inventor be directed to comply with the contractterms,

‘patentable valugd to the committee on Patent Policy and Procedures may v
- result in forfeitdre of all or part of equities payable to the inventor. :

+

S patant rights of the inventfon are subject to terms of a spohs{o’r"é contract
©or grant, the committee shail recommend to the President of-the University .

2. it shouid appear that the.invention ordiscovery isin the'public interest, the

committee shall recommend that the invention or dis€overy be released to

- the general public and the committee shall recomménd to the Presidentthat ..
“the inventor be diredted to publish his findings jn"a professional journalora. %

-

- special Universily ppblication. .

. The committes mayidacide in cooperationwith theinventor, to protect the -

invention through & patent. The comipittee will then recommend to the .

‘Prasidant that the Foundation oblain-a patent on the invention or that the .~
invention be turned over to the Research Corporationiof New York orother”
nonprofit patent administrationSorporation for patenting in accorddnce
. with lerms of the contract with the Foundation then in, effect.~" e
. 4 Thecommiltee may decide {6 exploitthe inventionasa ¢ yrmercial item but

“not 1o oblain a patent qnt it. The committee will then récommend to the

--Pragidentihat the Foundation properly administercbmmercial exploitation

of thig invention. Any invention placed in commercial use but notpatentsed. -
- by the Unlversity shall be subjett to the.game terms, conditions, and-

restrictiofs as’any fnvention for which a-patent has-been obtained.

5 The comieittes may, sfter careful review, find the University has no fu rther

inlarast’in the invention and may recommend to the-President that its
disposition be referred 1o the inventor. B ,

' The invantor, at his or her option, May (a) release the discovery of invention
. through publication.-or{b) proceed individually at Ivis or her own gxpense or

woo




. with a sponsor to protect the invention through a patent, or (¢) make, use, or

sell the device to the public without patent. However, this patent policy d_% :
-‘notinany way alter, change, or otherwise modify any eXIstmg University policy

governmg outside activities of its staff. 7

Equities of Partchpatmg Parties

INVESTIGATIONS FINANCED WHOLLY - BY fTHE UNIVERSITY o (That is,
sponsored by the University and carried cut by public funds and by persons
paid by the University.) In accordance with principle of ownership, as stated

~ previously, the inventor, or inventors, shall assign ali rights, title, arlnteresvfn
any patent or discovery to the'University. The paymentofjust compensatnonto
the inventor or inventors shall’be made from net proceeds of any monies
accruing to the University from commercial utilization of such patents. Cost of
obtaining the patent shall first be returned to.the University prIor to any
distribution of proceeds from the patent. Any unusual-or excessive expenses
incurred by the. University in supporting research resuiting in the invention
shall also be returned to the University prior to distribution of proceeds from
"the patent.

g S
Just compensatlon for the inventor or Inventors shall be considered to'be 25
percent of such net proceeds. The remaining 75 percent of net proceeds shall
accrue to the benefit of the University apd shall be administered by the
_ - Foundation in concurrence with the President ot the University in sugh a
manneryomote research, deveIOpment, and growth of the Univer\sity as-

a.whole

INVESTIGATIONS FINANCED. WHOLLY OR PARTIALLY BY GOVERNMEN-
TAL, INDUSTRIAL; PHILANTHROPIC, OR OTHER ORGANIZATIONS, OR
. BY AN INDIVIDUAL NOT EMPLOYED BY THE UNIVERSITY— In this case
‘ results- of the research shall be prosecuted under a contract or written
agreement stating rights and OWnershIp of patents which may result from the
research. Such a statement of rights is to be'an integral part of the-contract of
. agreement 5|gned and properly executed prlor to initiation of.any sponsaored
‘research project. Before work is started on a project covered by such an’
agreement or contract, the principal investigator shall be advised of his or her
specific rights thereunder, and the principal dmvestigator shall be responsuble
to advise his or her co-workers of their rights. The Foundation is directe” to -
exercise its best efforts-in-negotiating contracts to secure an apporttonment of
patent rights as. favbrable as possnble to the interests of the \»nlversny -

INVESTIGATIONS PFRFORMED BY AN EMPLOYEE OF THE UNIVERSITY ~
WHOLLY- OR PARTLY ON THE INDIVIDUAL'S OWN TIME AND AT THE
. INDIVIDUAL'S OWN EXPENSE — The Committee on.Patent Policy and
Procedures, with the aid of such advice asit may seek, shall determine whether
the invention falls into one of the following classifications and shali recorm-
mend to the President that distribution of equities be as follows:

“1. When the dlscovery is made whally at the expense of the individual without
use of University facilities and outside the field of the individual's normal
employment, results of such research are the private property of the
investigator, and the University shall receive none of the proceeds.

2. When a tiscovery is made partly at the expense of the individual but with uise 3
of University facilities or in the normal field of the individual’s emponmen‘tﬁ




as stpted under “investigations,

ugt @@é*{mr_mtggn"sﬁa& iy

- the procedure shall be the 580
- Wholly by ihe Umniversity,” and
25 percent of the net proveed: N St
3. When a discovery s mada by 3 ual acting as & consulk
ownership shail first be subject o lerms ot the congulting agreemen
_which the individual. was achng. 1 e agraement doos aot
assignment of patent rights (q the sponsor, ownsrEhip-and distabut
-equities are 10 be recommended by the Commiitgs.on Patent Poli¢
Procedures. DR S S
. SEVERAL INVENTORS OR DEVELOPERS — it an invention is deamead 10 be
the resull of the joint efforts of two or more inventors, whethar they be staff
_mambers, smployees, of students, an agréement is 1o be reacheg beiween ha |
invantors which will specily distribution of royalties which woilld normally be
pawiio s single inventor. Thisagreamentis to have approvalof section chicis or-
depariment heads and i$ 1o be submittedin wriling 1o the Commiilea onPajent
: Polgy and Pracedures at the time an inveniion is hging donsidered for action.”
- - Inevent an agreement cannot be reached betwesn the inveniors, an arbitration
’ board shallbe established by the President. Thiz arbitration board shall decide .
enanequitable disiribution of royaltes, and s tecision shali be binding onthe
MVeniors. B : S

S COMMERGIAL ITEMS NOT PATENTED - in the eveni tha invantions or
, Yevelopients of commercialvalue ocour in the sourse of University activities =~
7 owhich arg not patantable in themselves, or which the Commitles on Patent:.
Policy and Procedures shall deem not advisable’io patent, but are neveribeless -
-of commercial value, they shaill beé subjsct 1o the same Univergily*oolicy as
“would any patentable ‘invention. The Commiitae op Palent Poliey and
- Procedures is to direct administration of these inventions, and distribution of
ary aguities involved, according 1o provisions applying 0 any palsnted

1y

mvention or discowdry.

L]

. : . LY o . B L .
DOCUMENTATION - The Foundation is responsiblg for oblaining from an.
=anventor a properly sxecuted assignment of all right, title, and interest oany
patent properly belonging 1o the Unaversily. The Foundation will angourags
-and direct the inventor 10 coopgrate with any spopsoring agency m schor=-
dance with terms of the contract under which & sponsorad research project
was conducted. In cases where ilems of commercial’ importance are_not -
patenled but subsequently exploited. a properly executed contract is © be -
-~ secured from the inventor protecting the Umversity’s night in such indentions.

. The Founhdalion shall be responsible for execution of & contract with the
inventor setting forth the righis of the inventor, his or her heirs, successars, and
assigns, 1o that share of the equities 1 a patent or invention which has bean
determingd by the Commitles on Palent Policy and Procedures.
COPYRIGHT POLICY 5<

In general, the U nversity copyright goticy follows the intent and gundelines of

the patent policy, with regard to rigzsts; aquily, and-wnership,

Copyright goes to the form of expregsion rather than to the subject maitén A
wide variely of matersals may be protected by copyright. These may include:

F B
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works for a specied peviod of time. Copyrgnt protection can be Crimed oniy

by the author or those authorized by him or her 1& assert tis sight, Wolks .
proguced by an ndividual employed for thew produchion arg nuwrmaw\g

eopyrightabie by the employes and not by the author-employes

“The author, Um\a&zmuw angt Sponsor n@mmauw relingussh TGS 10 capyight

artcies submilied o scholarly and protessonal journals and’ @Mﬁ:@ﬂ wt
culatong ;@ummmums many of which dre copyrighled  Advans

arrangements should be made with e publishier it the author, Uriversity, m
EPONSOY 1% 10 Fetain tile or other rights to the @@Wﬁ@m :

Assistance and information refalive 1o mnymghﬁmq Umnversity mﬁ@nak m@u
B obtame from the @mw @,? e Resident &m@« Coungel. .
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1. The last official work ci;xy:ri?;'w"r(f,-'d o the Personnel Action Sheel is the

termuination date ) i
2 Payment for acerued annudl feave s included o the employee s lingl
paycheck if all reguired documents have beoer procosses. ' )

3 Payment for part of acirued sick feave s made only upon retirement,
4. No deduclions wil be made [rom the: inal payeheck fur insurance or other
items that are pad foran advance by the empioyes.
Ceem ¥ ’ s .

_TRAVEL POLICIES . T s

CParhicipaion i professional meclings 15 recognized as nﬂcreaﬁmg siaft
competence and adding o the Universily's stature Travel for such PUrpOSes is
awthonzed to the hmit of funds avadable, insular as these authonzations are

_consistent with State regulations

Unwersily pohey provides that Siate travol regudations shall apply for all travet
whether performed with State, Federat. or other funds. An up-to-dale copy of
the travel rules. regulations.” and procedures may be socured from the
Financial Systoms Department . , . Y

N

FACILITY USE POLICIES

Use of University Buildings by Organizations-

STUDENT, FACULTY, AND PROFESSIONAL GROUPS o Shpdent ang
faculty functions. inclushng prolessonal, sooal and retrerglional achviliag,
shall have Tustpoonty  Second pronty shalt be gees o mephons of a
professional and sermprofessional rature that Gre relatid 1o the work of the
< Mniversity and that wil involve acadamic resources of the Urnversay
i ) : ) B

MONCAMPUS GROUPS - Useof Untversity Dutdings and lacdiins ordardy
ol et b authonged o (@) athivibes chasgng admissions of otherne
rarseny mioney nciding theatncal and othee type of entorainment, e Ot
& where other acibites of the communily are madegud, arved thy loual
Ty Chulsn rarelvgs e ane other groups. exdert o puiposen of
SN S ONeY Abastan o ‘

‘31

CYTHMER CASES |
b i COnSIenEl apeee e
Constrachon and Utiizaben

FEMTAL CHANGEY - Romlst chargen adeiguale 0 pay. e he eIty
FIAYOTNA Gerases ard ated ko Wt be Cchargen Bt s B0t 5% astont of s

Ulraweriady 196 mianes o probd by prosedingg those sommges

Usa ot Linsvarsity-Owned Housing :
"

Progndy nse of Utiversaly-twner apartmg : sty apariimeis
oAl B bep T idedtr S S ORTIOE b atre, B puerds grecifushnscamal Lakesd fromn

Guttide the loual Gonsmunity . G5 eithier 3 Sl wlhixd o qoneral oty
appinntieent Al Other seopolar fali=tirse: g GFaduate gppirtennnt persanngt

P
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vyt s ehgabie dor these facibibies on a fiesl-come, fiest-served basis. Inaddibon,
Uiy sity-owned mareed student apartments may be rented on a temporary
bass by reqguiar full-ime University employees. State classified or general
faculty, when there sonsufhicient demand from married students to rent all of

ese urmls ] ‘
Use of Statewmw:wd Vehicles ik e
Ly State-owned w:t:xmmah»awudt)w!r)rrvquxmrj afficud University use and may

N t;eéé secired on g temporary bass Vehiche requirements should be determined

© e dar vy advance 4% pussible of the anticipated newed and a4 minimurn 24-hour

ot shoold be ven 10 the Motor Post bafgre the tirme the vehicle is nesded.
Slate-pwnns vemgios must be used oly for officiat Universily purposes

5 detwing Brochuare eobtled Use of State-Owned Yehicles,” that covers
preisioadiret rates wnd mgwa*rms% 5 avadable at Jthe Motor Pool

Ltichenty awGiverd s r}ppdrzmmnai business may i Unwms:ty vetucies 'm!y
ol this | I kowneg cantitions are met

T T ane 16 Lonsstent with e poncies of the University ”U‘—fﬁ""’g those
Pl o e rGoiipre entitied “Use of Slate-Owned Veluciss” available at
s Koot B

SV LRS BT

Geitrotusiratae 1
thies TG .

% Tt by Mﬁ iy Cafritdly (w7 «mp;pd at the Lhrinversily

£ apariy i e wrthineg by an csc,adr»rfzsﬁ depariment head or
4 of & noneacadenic st Appeaual iy be mdicated on

arfxw AN Ty GG ijmw:-fmy Ve Gk anty wien tus iollowing

o

sestprigverd Yar e Linbeerasly by the Slugent
w w rsra*fi ﬂn ths Hlggtent Center
weetts the podicapy of the Uirdversly including thoge
s pohilied  Use of Shate-Uiwoes Veroghes” geadable at

z«,«!w} 43 KM* [S2X0TS

n;‘\ y

’ffwh**, LAY
i Mm@;; ?»*r,m,, e zu ma [#13 m; Jﬁp,mnmm
et toy 4 deparimiing
ittt s Fort &" LAy areny
% Gtushl Eraguh Vosgrd bt a5

s ared, uliae Shad e
ety et e ofliced

G eykeny ‘a‘uv fhigr T

a% b0y the recigrd g
g «{M?J‘ fex i

¢ mdw ﬁ!m fﬁfmm
mw h‘f 14163

‘_é‘g;m;ﬁzmw&‘!’f; bl b

Exgbarin by Weshariarities wihesn
¢+ fey ﬂcwam.; vt adate gty G0

Frogrt
) “\i' ‘f)’:/‘? ‘
¢
ERIC - 9
¥

Aruitoxt provided by Eric:




Any employee of the Statgs0t Colorado while oéerating a motor
vehicle owned by the Stateof Colorado, but only while such a vehicle
is being used or operated while conducting 6fficial business of the
/Qa .State of Colorado, and any other person operaling a state-owned
vehicle (except any patient of any. Mental Health Institute or Medical -
Hospital) but only when such vehigle is being used with the express H
permission of an employee in an -official capacity with the State of T
- Colorado which is authorized to grant such permission, and then only o
.- while the use of such vehicle is for the purpose of conducting State .
business. T

For additional information regarding, insurance coverage on-University
vehicles, contact the University Treasurer. # ’

‘Conferences and Special Events

In order that appropriate administrative and service departments may be -
informed of scheduled conferences, conventions, and special events, the
Director of Confererices and Institutes should be notified of al plans to host
such activities on the campus. Notification should include dates, name of

- kosting collegg or department, name of individual making artangements for

y - the event, and the anticipated number of attendants. «

2

Health and Safety Policy : : S

A safe and healthful environment in which to work and study isan express goal

of Colorado State University. Personal injurigs and property damage resulting .
- from accidents must be minimized: individual and collective health and safety *

must be maximized ‘ : ’ : )

The administrative head of each college, department, and organizational
(division has the primary responsibility for accident prevention and health
protection’ within his or her jurisdiction. The effort and experise required-{o

- provide adequate gafeguards for all employees, students, and visitors mustbe

. recognized as legitimate and necessary obligations of each department.

Accidents, health and safety hazards, and related problams should be reporied
-to Environmental Health Servites,

Each employes must share the responsibilily for maintaining and improving
health and salely in UniverSity faciliies and operations. Unsafe conditions or
procedures musl be reported promptly to the employee's supervisor and
should be corescted as gxpeditiously as passible, , :

" Sign Policy /
‘The erection. of signs on the grounds of the campus or on the exlerior of
campus bulldings shall be i conformity with the sampus graphics program
Exceptions to this policy may be secured from the Director of the Physical -

Flant Signage not conforming o ét‘gﬂndams wilt be subject 1o alleration or
removat. - . ;

Campus Mall Service . . - : /
Lise of the campus mal service 15 Tumiled {0 Umiversity business ang”is
governed by specilic regulations A copy of these regulations may be seglred

from the Purchasing Department o ‘ v
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. - F
Office and Bullding Security ' : .

‘It is thé responsibiliiy of general facully members to lock thew ownotfices, and
to lock the building their offices are located in after posted building hours. The.
‘University carries insurance on State property but the policy does not cover

personal- properly. Insurance coverage for a géneral facully member's

personal property at the Universily is the respongibility of the individual

 Parking'Permits

‘Parking permits are available for general faculty. These Qerfhiza may og
* purchased from the Office of Parking Management. * o ’

, Veﬁﬁi{)g /Maahiﬁes . ' - R

The Universily authorizes via contragt the exclusive nght 1o seil food products,
nonalcoholic bevérages. tobacco products, laundry sarvice, amusement
devices, <o, thiGOgh Vénding machines, o UAVETSITY propefly Questions
concerning these contracts should be submitiet! to the Vending Officer in the
- Qffice of Housing and Residence fé‘iﬁucatian, ‘

o
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THE CODE OF COLORADOD S"ATE UNIVERSITY

Thig Cade explains the agademic orgamzai:on under which Colorado State
Umgversily aparat&s The code 1s organized under the foﬂowmg headmgs
Pacu!ty Countil -
Purpose .

Powars and Responsibilibes

Facmty Cﬁuna;& Ftepra.;emmwe to. the Govammq Bcard‘

Commitlees oi Faculty Counmi -

 Sigering Committee
Code Commillag
o Commilee on Budgels and Fmancm! Pwnnmg
. Commiltee on Commiliees
’ T Committer on Inercidilegidte Athiel:cs N
Commitien on Research
Commiies on Scholastic Standards
- Commities on Studant Lile -
Commatioe on Undergraduats Admxsmons and Regzstrauan
Commitiee on Undergraduate lnsimchon ,
CCurncatum Commilies
Gradumte Counel
nternatipnal Programs Commiltee
Library Goungil
- Scholarship Awarﬁs Gﬂmmitteaﬁ

C,‘}mm i Lompmtlans . . ' . - . . ‘
Facutty hprovement Commidine

Colleges ang Departments
Lindergradudie Colleges
Graduate School.
Giraduale Faculty
Departmental Codes
- Cperatonal Polices of Dapartments ~
Iﬁ?w:‘séﬂ%nnnm Orgamzation .
ﬁwhxmrw- oo Pmiwmmmﬂ of Fﬁzwﬂy

ﬁmw of OHlicers o .

Lmarv of Citleges
Department Hoad: ’ :
‘Evaluauon of f‘-’w‘tmman@'e of Of irmzsrs

 Amendment Progedurg
‘ ! )
‘The Govermng Board of the Urversity 1s the State Board of Agnicullure.
“Throughout the Code he terfn depariment head 15 meant (o mclua’(e
department riwrpmwn and-pr head of dcadamrc f!&parlnwnm
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Faculty Councn

"PU POSE —The Faculty CounCII was establlshed by the faculty in1915. The
Codindil acts as a representative body for the academic facuity.and performs
- those. duties: delegated to the faculty by acts of the legislature. Faculty
"o government is an instrument.by which the collective intelligence of the
_institution through direct and repressntative ‘participation can do effective

~ work in establishing policies which result in:

1. Curricula suited to the needs of the state and nat'von.

2. The best possible teaching, research and extension activities.

3. Conditions in which both faculty members and studen\s can learn and
develop accordlng to their. |nd|V|duat interests and apt|tudes i :

¢

™ POWERS AND RESPONSIBILITIES bubject to the statutes of the State and
regu!atrons and pdlicies of the Governing Board, 'the Faculty Council shall

- ——=- have jurisdiction overthe general educational policy of the Unlver§|ty, shall- -
“pass all fules and regulatlons necessary. to University government and
. discipline, and shall have statutory charge of the Iaboratortes and Ilbrary

Consistent with powers defegated to it by thefaculty and the Governlng Board,
the Faculty Council shall make recommendations to promote the educational
interests of the University. asa whOIe with respect.to:

1. Minimym standards for adm|SS|on to the undergraduate colleges and the
Graduate School. (Standards for admission and graduation for a particular -
coltege school or division may. not be Iower or less specific than those
adopted by the Faculty Council.)

2. Genera! policies concerning academic curricula, college and departmental

_ organization, extension and research activities. :

- 8. The-academic calendar and the University catalog.

" 4. Student attendance, colinseling,. 'scholastic standards, honors, re-
. quirements for degrees and 'certiflcates,/student activities and general

. student conduct.

5. The libraries, museums, assemblles and invocatlons and other matters
.that will increase the professional and cultUral standing of the University.

. 6. Granting degrees by the. Presldent upon authority granted by the Governlng ‘

Board. - o

faculty of a college, the several cammittees of the Faculty Counul and the
;far,ulty ora member thereof.

The Faculty Councn shall consist of the President and the vice pre3|dents of
the University, the dean of each college, the Dean of the Graduate School, the
. Director of Admissions and Records, the Director of Librarles, the Director. of.
_Extension, the Secretary of the.Governing Board and elected representatives.
" of the academic faculty who are full-time faculty members holding regular -
apponntments above the rank of instructor or their equivalents, The Academic -

- ‘ Vice President shall serve as Ghairperson. The Chairperson ot\the Faculty

' - Council shall name a secretary annually, and this nomination shall be subject
to con!trmatlon by the Faculty COUnCIl at its May meettng N

One etected representanve shall be aliowed each academic department and
the professional staff of the Library having faculty rank shall be allowed one
representative. in addition, each college shall elect representative$ propor-
tionate to the number of fuli-time academic faculty members in the college..

. ‘ oL 8 ‘ .
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7. Other matters referred to it by the Governtng Board, the President, the .




The total number to be elected from ail of the colleges shatt approximately
gqudl the total number elected from all of the depariments. Parsons who are

- not members of the Faculty Gouneil-but who may bacoms thairpersons of its

~committees shall be ex officio voting members of the Coungil.

- The electorate eligible to vote for Facully Council represantatives from
departments and colleges shall cohsist of alf full-time members of the
- academic faculty with the rank of Instructor, Agsistant Professor, Associate

- Professor, Professor, or their equivalents. The Code Committee shall be

_responsible for annually apportioning the college representatives. The

Committee  on Committees - shall, establish uniformr slection practices

--throughout the University and shall supervise elections in departments and .

colleges to insure a secret ballot’ and impdrtial electoral - procedures.

Departmental representatives normally shall be eleet@a in the first week of
April, except that when a naw departiment comes 1o operation it shall'on or -
. gfter the effective date of its dstablishment elect its departmenltal represen-

tative to ‘serve immediately on. the Faculty Council. Also, as sSon as a
department is abolished, its departmenial representative shall nolonger seive
on the Facully Councill The collage representatives shall be elecied in the third
waek of April. The terlms of office for elected representatives to the Faculty
Gouncil shall be three years bgginning July 1, with the lerms of approximaloly
one-third of the entire body oflelected reprasentatives dxpiring each year. The
Contmittée on Committees she
and coilege.representatives to

isure equity among dolleges.

0

Faculty Coungil.

.The duties of the Faculty Gouncil shall be those delegated to thi facuity by the
acts of the legislature establishing the State Board of Agricullure, exceplsuch

- which make them no 'Io‘nger applicable, .

provisions as obviously havé become obsolgte through changed condilions:

FACULTY COUNCIL REPRESENTATIVE TO THE GOVERMNING BOARD -

The Faculty Gouncil shall alect one of s members hoiding the rank of
" Associate Professor ‘or Professor 1o serve 28 3 aon-yoling member of the
- Governing Board. Candidates shall be nominated a the April meeting of the

Faculty Gouncil. When more than one person is nominated, the secretary of the

Faculty Council shall.conduet a'mail ballol using the Hare System defined by

the Commitige on Committaes. The facully representative shall serve a one-

year term beginning in September following glection. No person shall serve
more than two terms. In the event the elected representative is unable lo™

. complete his.or her term of office, new elections 'will commence al the next.
Faculty . Council mesling {0 §ill the unexpired  lerm, acoording 1o the.

procedures outhned above.

The taculty representative shall Serviz as a non=vating member o the Stesring
Commuttee; in the event thal the facully representative is a duly wlectad
member of the Steennyg Commitiee, he or she shall retain voung privileges

‘( S%a..'v,' .

!l determine the tength of terms of departmental

The Faculty Courteil shall have the authorify tu delegate {o standing and other -
committees spesific duties such asthe manner of grading studenis and otheér
.. -~ means of-designating scholarship, rules governing student conduct and -
- discipline, and other particulars relating to the government of the Uriversity -
- given to the faculty by law. Recommendations for changes in Facully Coungil
poiicies ordinarily originafe in or channet through one of the commitlees of the

g,




O Committers of Faculty Gmmc&t o

CHARGE TO THE COMMITTEES - Thnare maw b@mmﬁmg @@mmm@s@ ofthe
.- Faculty Coungil, designiated by name @ the CodeThe purposes of these .
- gonimitiess shall be o devslop and recommend 1o the Faculty Counci-pohicies
Cafil pOSIHONS on acadermic melisrs, 1o Serve a6 Seurces of expart inforihation
o for the man body: anch in cortany instances, (© provide contact with some
adranistrative activities-with. the intent of assuring thal scademic policies
“crealed by ihe Facuily Council are exacuted. The mam relation of gach
committes 1s tniended 1o be with the Facually Counecit itsell, and the committess
are Tovmed 1o represent 1he wdarasts of the Coancid. To this sifest, policy
‘ repommendations of commiliess shail be presented to the Facully Council for
. it acton, Egch commitier shall submit copies of its minutes 1o the Steering”
T Dommittee and smaﬁ al spegihied times furm»sm amuaﬁ mg@ré& o the Fawity S
Couneit. : :

Al gtanﬁmg commtices of ih&;‘ Faculty Soundil ahaﬂ sateive nppmmsaw ems .
Tor congsideration fram any member of the Lniversity commirnity, The recept
of wach e ghalt ba xsfakh@wi@dqecmmmtwa SROSIiop ;&R&aﬁmﬁsﬁdu@m&d"ﬁ@m& .
' ‘mm\m ’ o ' ‘ ' o

.“Tiwii? Czubﬁ%ﬂ T i;i & N!&MEB ~~~~~ ’&'ﬂe smmwmg shall e m@ stmﬁimg @sz'
L mitless of the Facully {::mumuw Steering Committes, Code Commities,
- Commitiee on Budgets and Faancial Planning, Committes on Committens,
_Commiles on Inlncl ﬂgguam Athlatics, Commillee on Ressarch, Commities
-on Scholastic Standacds, Commitlee on Swudent Life, immuﬁ@&? an Un-
) ﬁwgmﬁfumé Admigsiona and Fegistration, Commiltes on: Undergracuate
tastruction, . Curriculum  Gommuties,  Graduate  Cowncil,. International ,
. Programy ‘vi_mrramumea Ub,fary @mumnﬂ ang mm g«‘h@ﬂﬁrﬁhuw waamzs, C@m
mstbee T . - , = ~
@E‘kﬁﬁkg‘fmum AND QPG&M %THC}N - T m@mbmsh]p@i aach ﬂ@mmme@,
1 specdied 1o B the funchions of the commiltes. IR il general, the majority of
sach commiliee shall be composed of members of the academic faculty unless
. otherwise specified vy the Code, &J)m@amrwkmi@emudemamg’raduamﬁlu@@m
mmﬂbﬂm shall e authormeed for Gartun mmmutic@aﬁ

Each wmm&ﬁ@ff shall have a @haumem@n whose tetm of otfice is @n& v&a&‘
L 55 @mﬁmx%@ swmtu@ﬁi hy the Cmﬁ@ ﬁ;@mmnzigg maum@ws@ﬁ shaﬂn is@'

lwwm 1 He memh@m @5 @a@h @,ﬁan@mg E*@mn‘mme

' W’% o

,€a@=¢my wha Nine it mmmmimn n@uesmwy zf@zr @ﬁ’g@taw‘“"“”; m

g{;g@: i ‘Wﬂm'i/&ff* m\f Hed g 'usw Q@mnmi‘. . o S

Seenlihal a comymitios mamber st s 10t 2 entmier of F amﬂly @@umu
i hegtetivg appoimed chawoarson of a comnsities, tHis mdividuaishall ww@
a4 & mamhew m ﬁhg;» é seungil for the duraticn of s or s @mc@
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4 Toexpcute lhosx‘éﬂlcs as may from time to time be given it by the l?aculty
Council-or by the Goverming Board. .
" To recewve petitions for calling addmonal meetlngs of the Faculty Counc;l
{90 bylaws )

fi. Tu propare the agenda for Faculty Councll meetmg%

GODE (“f)MMlTTEF - The Code Commlltee shall consist of one member
Arom w,xi“h of lhw colleges. ‘The dutles of this committee shall be:

TG receve OfF IS szggesled amendments to-the Coder -~ |

~ - Ly makn periodic studies of procedures of lhe Faculty Council with respecl
- Cade regquirements.

3 Tadowise the Codeand brmg it up to date blennlally :

4 Tu appecion annually the elected represenlatwes of the colleges in lhe

S .xs ulty li,z)wwn ; -

R MH TEE ON BUDGETS AND FlNANClAL PLANNING - The Committee
a &msl ety anwd Financial Planning shall consist of one member from each of
ailegey the Academic Vice President, the Vice President for Planning and
f‘:illﬂﬁf}i’), an acaderne dean, one undergraduatn student and one graduate-

"“‘m!w foar resdirod aelxmatmn
caeg bor e dhstnibution of facully compensatjon mcreaaes
e dl pesdaes lu achieve long<range goals and objectives,

The Committee on Committees shall
E: ach of the colleges. Members of the Committee
slecied in the same manner.as the members at large of

il “l’m» duties of tho commadiee shall be, :
£k racordy pertalning 1o cc)rmassign'menls ,
£ ml lhe tacully and the aclmxmstrallon regarding
1 GHgmenis.
; ;w* s’l@umﬁd nEcBSSary to hhmm the best possible
roeptesint aion. ma varnus Standing committees of the Faculty
s tae Code, -
lﬁm.mum. as mr:;mml by the Code to lhe Faculy )

':::sltz P riuf{"& theoughout the leversxly and 1o

mﬂ,sllsf (,uamml representatives in the

TE Mlmli ?ﬁlﬁﬂ’& MHL&TEQS - The. Commitlee on
sk st of fwe aa:af&»mic facully members, an

aiveraraduate students. ong graduale shudent, tha
v and the Director of Intercollegrate Athietics.
smnrater without rogard 1o college affiiabion The

o rsymisaled ang WS or het if’ﬁuf@ established.by
b Assog mmn ' ' ‘

A v eric . s 1
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COMMITTEE ON SCHOLASTIC STANDARDS - The Committes on

LS}

IV . B . o . ‘ . n‘l
’ 1

~The Committée_shau have the mm‘)w:ng duties and responsibiltes.

S

1. “Ta?é"écﬁ‘rﬁﬁtﬁteﬁﬁhe&muﬂy\@gﬂg | rules and regulations goserning the
participation of students in intereollegiale dthfeties—— . 7 o

© 2. Toperform all those functions of a facuity intercoliegate ﬁﬁ’i'r.ﬁ‘iiﬁ c;i‘éiﬁﬁ?éﬁé&?“"“’“44~~»:;~

that may be required by the National Collegiate Athlelic Association, the
Association of Intercollegiate Athletes for Women ang the Westem Athletic
Conference, and g advise the President m areas mvolviig intercollipgidte
athietics. s :

3. To assist in screening candidates for head caaching positionsg and in

= recommending such candidates to thé President.

COMMITTEE ON RESEARCH - The Committes on Research shaltconsistol -
« even faculty members and one graduate student seleciad withoul yestoction :

a$s to subject matter'area-or admimistrative unit, expept that no more tharn b
faculty membets shall be from any one college. Each faculty memser musti bea

full member of the Graduate Faculty, actively engagedyn research and okt a

- nonadministrative position,

Facully candidates for Commiltge memhersmp shall be nommzimcj angd o

‘seconded by a member.of the Graduaté Facuity. Each may nomunate as many.

candidates as he wishes. Committee members shall be elected by the Graduate
Faculty from a slate of nominges numbering'twice the members to be plected

. This slate shall consist of the nominees who recewve the most nominations
© The duties of the Committee on Research. shall ber

1. To advise the Faculty Council on"reﬁee&r‘ch maiters and to infarm the Faguity o
Council on the Development of research programs at the University :

2. To consult with appropriale members of the facully or admimnstrabon A

~(wher'}ever -t may be necessary or desifable to Rave' thew advice on
Committee business. : . e o

3. To serve individual *faculty- members. groups of facully ‘membars.

- departments, institutes, and like ASSOCiations of researchers 85 an adyocais -
lo appropriate administrative &ificers in ;!atemp‘img to obtain ot regogni- o
tion and support for activities in all ‘appropriate aréas of research al e Usi- T
versity. T _ » ‘ ; S

4.- To conduct investigations of problems related (o research polices factlies
“and administration T .

5. Toassist faculty and administrators in wentifying interdiseplinary researth -
prohlems needing University attention o ‘ e

e

¥

Scholastic Standards-shall consist of one representative from pach of Bus

colleges and one representalive from the Ofhice of the Viee Presdent for
Studént AHfairs . S vt S

© The duties of this comnuttee shall be .

. 1. To receive or mibate recommandations perareng 10 undergraduits

N,
e
Q

ERIC
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scholastic standards and redulations. L v .
% Tooverseeenforcement of these scholastic retplabions within sach colloge
3. To receive'and act on appeals ansing from entorcement of 1 gae seholashe
regulations T ~ 5 .
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: FACUL‘“Y iM?RDVEMENT G(;)MM!T’F?:E o Th?aauﬁiy !mprmrzamant G@cﬂ~' :
e miitee reeonmends 10 the faculty pmpomls designed 1o improve statys of =
- faculty mermb: s with respect to.professiohal standing, workmg conditions, L
o andanyand alkother considerations which prop \g‘y may big viswed as ccmmg Co
" ‘under 4 broad xi‘uerpmmixm of the term “improvelnent.” The commiltegisnot .
.axpacwﬁ to gxetute O administer policies, practices or proceduws mmat&d S
i:y the commiltes and adopted by the institition. Tha commitiee’ sha l Zonsist’ -
msevarx members, at least one Shwhom shail b a woman, one a mar, at least .
fworol whom' haﬂ be of the rank of instructor, ‘Assistant -Professor, or. -
"ASSGGIEle Professor, “and niot more than fwo 6Fwhom shall be from thesams
‘polleys or. wmpamb e administrative unit. Maxcmum mnum cm i‘he comm:ttee
shali b two vears in _gfnv mmﬁcutma hva vears : : SIS

e il s

e Nammatwns for anmm!ttaa mamhersmp sﬁali be made annuaﬂv in: Apni
cmnduckmq fromimations for membership, the Secretary of the General Facmty
- shall lurnish gach facuity member g list of members sligible for alevtscn anda
imﬂe"“ms ballotiobe mumed by mvail tothe Seamtawm the G‘mmeral Facu! lty.

s Each Jacuﬂy membef may Fi& fu/ T seven nammee& The munaan nammaes : .
rgcaiving the mostvotey/shall bénoms candidates for the glestion, In case of a”
g vote fordoureenth Dositionon the baliot, all anmmaas recaiving the same .

+
Y

e ‘éh‘a(i-‘a’lsb be conducted ;by L

numiber of votas shall be lisled as candidales for glection. The academig Vice L
President shalt ap;amm thrae !enars {mm iaa ity memhms oy ehg bt@ ror
.-glgetion: , VR
- Blagtion of the Facutty l gmv&ment Cwmmltl
- mail. The Secratary of the General Facyily shall istributeatistof thgnominees -~ -
“te each mbmberof the Gerieral Facully and'gach facully member may vote for -~ .
- geven membem Tha' sam!n candidates recetving the greatest number ofvotes ..
S antd fulfifing membersh:p qualifications s shall be elected to the-comimillee, In - 7l
B ‘gase of atiedorthessventh pcsriicn an the camm:uae. the facu?ty shan elect by T
B railed” batlot, e .. ’»
- All olher candidafes ahali be haied as. a!tamates in crcier of mxmber c:xf ‘voles ; L
raceived. In case of a le, aller naies shall bé listed alphabeucaily by surname, N e
i Bvent of a,nommlt ]E vacancy, lhe a!ternata wﬂh the greatest number ef
votes who Aullills membp ,
goramiites, 1f no allernates are ehgrbte, ﬂm tanuuy sha!l vote by maﬂ far a new
“mamber to il the vacancy.,
Telmra shall make & wrxtten report to the Sacretary af the Generat Facuuy af
-their findings. The Secretary of the Gienoral, Faculty aha}l not;fy the: General
Faculiy of the results of the mcum tha last waak in May. . .
..,.,‘3 The mmm:ilee shali alect its own chasrpsrﬁon and any other af f:cers whom it
: shatl cpngider necessary for efficiency. The corhmittee shali presentits report
o the General Faculty hot later than the Jast faculty meeting of each academic |
- wear. & weitlan copy of this.report shall be distributed to gach member of the |-
[ (seneral Facll ‘._am_cf_be gwen m ther Searelary of the General Facul!y for
: x-,rmanem regord.

¥

SO C*-”’“’ageﬁ and t}emﬂmema ' o "! R ~ A
L UNQEHGHADUATE COLLEGES — - The Umversny has nme undeggraduate 'E

ccl!agasﬁ each under a dﬁan 8 xCl“OWﬁ
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1 ::ﬂu!m%w m lﬁtgfi(‘.‘lﬂlifd? BUIences (‘Qmpn mr.; mc, ﬂ@mrtmems of .
agronomy, dmrmﬁ sewnces, and horticulture, '
oo 2, Ctinge off Bmuw.m Cmmpn ing - the, depam‘qenls cf a«:countmg and
R bl law, mmﬁm amedt’real estdte, nmnaqemeni marketing, manage- r
C L ment stience.and information systems, and esdm:tmtmnve oifice manage~~
§ ' méntand business tleacher sducation.
3 Gatlede of Enginearing: Gompmmg the dapaﬂmen(s Oi agncunural ‘
w mﬁqu‘wmnrm atmpsphenc sctem‘e civil engmeermg e ecn 40&! gngmeermg_.
+oand méchanical entuneering. ¢ -
4. Golege of Forestry and Natural Resources: C(}mpnsmq lhecieparlmemsof '
- edrth resources. fishery and wilkdlife: biology. forest ar\d wood sciences
mnqge science pnd recreation resources : g
Colivgoe 0f Home. Economies:. Somprising the. depmtmems of- chlidw—«—w-w
developinart and family relatlomhtps gonsumer-sciences and housmg, NN
- food sglente and r nutrition, occupational thérapy and textilesand glothing.
Coflege of Humanities and Social Scignces: Comprising the departmentsof
- Art RCenummes, English; foreign 'languages, history, music, phﬂosophy,
;mmmdi BCINGe, xczmc;logy speech and !heatre arts and techmmal ;Qur—

i«’;

N 4

_""d

Conahsmet M
: Lolingh ol N\xt‘hmi Sweﬂrxcw vomf g the departmems of bnochemmtry\ .
e - botany. andd plant pathology, chefistry, computer. science, mathematncw.

: o - physics, psychology, statistics and zoology and shtomology.

‘ , r:,saﬂage of Protessional Studies) Cmmpnsxng the depattments ofaducatuon
CUESUE neafing and speech science, mdualrraf scvences physical educauon and

, ) vogational gdoucation.

9 Gollege of Velerinary Maedicine and Biomedical Smences Compnsmo the

' -' departments of anatomy, s clinieal _seiences, - mmroblo!ogy, pathoiogy. .
' physxaioqy and blophymc&and rad:owgy and radlatuon blolngy R

Division of Armed Forces Sciences: The- wasuon of Armed Forces Sciences

shall have generdl charie of all professional education in rilitary science and
“tactics. The Diwvision shall wnssst of the departmsnts of mlhtary scienceand ¢ -

awmmamﬁ siuches. : R '

B’:

C:&M[’)UM& (“H()(”}L )?he (;radua*e&choo{shailhavageneralchargeofall
C o graduate work uﬂww) by the mstitution. It shatl r;unsrst of a dean dnd the

[ [N'V‘i faato fa"'n‘k {fy

,(;HAL;& IETE FAC LJLIY ‘rhp (;;raduate Faculty shan c,onSIst of meimbers )
appomted By the nu,m of the Graduate School, upon recommendation by the.  ** *
Gravhaate Gonned apmmxmmt% to be continuous except under the fohowmg '
€ &)!*ﬁmvm 5 . . : ' .

1 Fhus mdmmmi sovers s cunrwmmn with the mSmut ’ .

NN T %v‘zn ek a course i the 500-800 series or to seTve On the COmmrttee\
o rradaste candidale duneg twty academic years,

& s appomiment was igmporary innalure, : , \

{21 fn“ atrons tot nwm-nhﬁ:arsmp on the Graduate chLti’ty shall be as follows::

4 An ,z member ol trw general faculty holding an. advanced degree ot in

' preeptional casues. ﬁ':y aqinvalent. who s rewmmunded by his departmen(

X head and approved xbv the Graduate Council, ’
2 A member of any cobperating agency doing research work and holdigg an
"':myd noeed dwe;mn L?‘g m o exceptional. cases, its . equivalent. whq s

%
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, K .
recommended by the head of the dapartmem wuh whsr‘h he.is cocperdtmg - c ~

_ and approved by the Graduate Councﬂ ' . . ‘

. o . . c .
- ' . » . e

Deparfmemal Organlzat e T T e .

Each academic departmem shall Opamtp under a. depa‘hmental or college 5 :

code. A’ de;%artmental code shall be prepared by a committee composed of the*. e

 department head and Jaculty nfembers of the department who.meet the ’ :

eligibility qualifications listed below, or a subcommittee thereof if sg voted by T
< the eligible faculty members. Faculty membgrs eltgnble shalmclude an those‘» o,
- whb salisty all of the following qualmcatmﬁe : 3

1. In residence at the University or on sabbatical leaye, + o
a2 Regular full=tj appomtm‘fgnt wvth the: rank abov at Of lnstructor or -

-;;‘3 Completi n of ai ledist_one year of full-time Service at the O Umyersnty . ‘,_‘; P
4 ”Admmls ratxvely responszbfe to the head of the department in’ questlon PP

ty member with an mterdepartmental appomtment shall be ton- , v
sidered a member of the department contracting far the greater percentage of.-. | a
his or her time. In the case of a- member having equal time in two or mofe
R departments' that member musi-decidg in which department he or she w 2;?
- 'representatmn “The status of stich a member shall remain Unchamged unl
/'changes in his or her academic appointment requu’e a ohange in departmental :
-4 representation.

- . LS
As an aRlernal rocedure, facuity of a gléen co fﬁge meetlng the ellglbillty G et T
{ qualifications abOg, may eléct to adopt a- common“(sodn for the college. itis -
: agreed that a college code sha}l be used rather than'departmental codes, the . .
* déan of that'collége shall have the respOns;bllxty forestablishing progedures to
" Yormulate the code. All.departments in the college shall be represented inany - |
. committée charged with this task. The contents of the college code shall
“indlude the essentlal parts specmed for departmen,al codes, -

. DEPARTMENTAL CODES —.The: departmentai ‘@ode shall provide f0r the'

followmg . AR
.~ 1. Designation and definition of its hdministrative offices as head o .
. 2. Any administrative orgamzatnon within the department if desrred o - } ’
3. Delineation #f the departmeéntal objectives. . a
SR Rrgoedures eiahﬂg~mth\,—pewewof~canmdatesfOr new o:/ vacated facultys

_positions. -,
o 5.' Procedures relating to the reviel of recommendattons for- aculty mem\/
~, bers for acquiring tenure, forpromo‘(mn in rank;.and for reappomtment
.6. Procedures to-be used for evaluating departmental faculty, * = .
7. Procedures to resolve grievances that may arise-‘between members of the.
faculty: and/ the department head wnh refgard to ihe evaluatlons of -
-7 petformanch.. 3 '
o 8. Procedures|relating to self-evaluation of departmental operatIOns
.7 9. A minimum.of one departingntal faculty meeting each semester of the :
" academic ear, with writteri notice given in advance by the head, -~
10..A review of/the departmental codein the year prior to the end of ea(‘h term -
of the depprtment head.

- All departmentat and college codes shall be consusient with the proyisions of
: the UmverSIty ode relatmg to departmenial matters; and the Umver\glty Code

'J\-v ¥
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_After the departmenta%cod/hds been approved by a majotity of the ellglble
»fagulty members of the department, a copy of itand any subsequent.changes, -
" §hall he provided to the dean.of the tollege and, upon his acceptance, the
~department shall begin to operate in accordance with the procedures of its
tode Copies of the departmental code shatt be. provrded to eaeh faculty
member of the department concerned "

.

OPEF\ATIONAL 'POLICIES OF DEPARTMENTS - Mator aspects of the® ..
' - policies relating to the operation of departments are the followmg :

¥ 1_Dities of D\aoartmpnt Head: The duties.of the department head-arethose....
S specified in the Code of the University.
S L 2. Selection.of a-Department Head: The manner of selectton and apporntment‘
oo - of department heads is governed by the Code-ofthe University. An interim
appointment of an acttng departrhent head is recommended by the dean of
. - thecol!egeofcoverpenodsofabsenceorvacancyofatleastthreemonths Ca
. 3 TermofOftice of DepartmentHead: The term of office fordepartmentheads C
shall be 5 years. Department heads may be appointed for more than bre .
term. the limit on the number of terms to be'determined by the Un|verstty :
regulations concerning retirement. The term of a department head may be
Y B lerminated before the norgal S-year period for reasons of serious
i ineffectiveness 'in dispatchifig “his administrative duties. Not later than
October 15 of the Fifth, year . of the te W of office of a department head, the
~dean of the college willascertain in wri |ngwhetherthelncumbentwus;hestoi
~. be considered for another term. The incumbent's wishes, together with, the
- seif: evaluatron of the artment'’s operatton and any reports concerntng.
the: evaluation from a reyiewing commitiee, shall ‘be used by the dean.in -
giving lnstructIOns to—a\departmental advisory committée which shall -
proceed according to.the ntversﬂty Code to advise him or hér with respect
to-recommendations:conggrning the selection of a head; The departmental ° . ‘
“faculty, the administrator\ of the departmient and the Acadeémic Vice - " E
President and the Presidentishall be notified inwriting of the recommended L
action by December 15 of t e fifth year of incumbency. N "
4:- Departmental Self-Evaluatiqn: Evaluation of operations of a department “
" shall be conducted according to the followrng time schedule N

. " RuleA. Every5years. - s R
e - /"RuteB During thefourth year fservice ofanlncumbentdepartmenthead
‘Rule C. In the eyent that Rules A.and B-separately applied would calse .

-evaluations-to be executed in cdnsectutive years, Rule B shall be. bsed Inthe -

unustal case where this rule Wwould-delay the departmental evallation
- " beyond 8 years, ‘the  evaluation. shall beund lartaken as soon as posmbte\after

 discovery of th/ ctrcume@ances , ' B : :

Departmental operations to be evgluated shall |nc|ude undergraduate and
graduate teaching, researeh, extenston and other programs accordtng to the
objectlves of the departments | \

AN

'+ The evaluation of departmental opetatlons shall be a seif- evaIuatton by

~ qualified. facuity. members {as.previously defined) which may be- reviewed .
subsequently by a committee of thyee members outside the department
" seleeted by the dean of the college who will sérve on the committee as.anex - '
officio’ member.. The dean shall trans‘%lt the report of the departmental. self- R
“evaluation and the reportof the revie ing commlttee to the department head C
and to the Academtc Vice Presrdent R v

e - ade

f
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. f members of a departmental faoy Ity or the department head are acutely
e T digsatisfied w1th the opepatrons of, the department they may initiate a request -

for. an |nterrm evalilation of the department If tHe request comes, from the
':de.partmental faculty, at least one-half {but not tess than three members) of, .
. those eligible must sign the request: for'an interim evaluation before it can be
BT GOnducted This request is-to be submitted to the-dean who will follow the

B procedure outlined for the regular evaluatlon after notifying thé departrent
e head and the elrglble faculty members'of the request far interim. evaluat|on

IR
-~ N AR &)

:EVALUATlON OF PE FORMANCE OF FACULTYt -"' R

1. Each department ishall establish. procedures for an annual %valuaflon of
e /. performance of its faculty, . St
“I, 2. Procedures to be employed inévaluating the performance of departrnental
.o faculty shall be adopted by vote of the departmental faculty and included in-
s .7 the Departmental Code, - = Tt '
3. Evaluation shall be based on the quallty and quantlty of per’formance in .
fulfilling the facultytmember s. l’eSpOnSleItleS to the department durlng the .
~ " period of evaluatien. | S o
. 4. The'department head shall hold an armual conference with each member of -
*the departmental faculty as partof the evaluation. The facuIty membershall -
‘be fully advised congerning the methods and criteria used in the evaIuatron, '
the results of the evaluation.and how the results will, be utilized. )
5. "The 'evaluation shall be in writing and shall be signed by the department
head and by the faculty member, and thefaculty member shall recelve a
: .. - copy of-the evaltiation. _
! ~ 6.:Each department shall develop procedures to resolve grlevances that may . °
: arise between a faculty memberand the department head with.regard to the
. evaluation of performance. The grievance procedure shall be adopted by
vote of the departmental faculty and rncIuded |n ‘the Departmental Code
£ : Sy R o '
Duties of Othcers C - o N
DEANS OF THE COLLEGES — The dean of a college is*the principal
 administrative and. academic officer of that college. Department heads with . |
their staffs are responsible,to the dean. ' The dean serves as chalrperson of o
meetrngs of the department heads and/or facul'ty of the college. - ‘

/ )

The dean of a college has the folIowrng prlnc1pal and specific responsrbllltles

- 1.-Review and’ approval of budgets for all departments.of the college, -

- 2.'General. but not detailed, supervision of and mainténance of adherenceto -
) determined departmental budgets and coordfnation and attentjon to equity
- in salaries and other fiscal matters within: the/framework of academic
< instruction in the college -
( T8 Developmentand strengthening ofthefaculty,facrlltres undergraduateand ;
. graduate teaching, research and’ extensnon programs-and prestige of the

' coilege in the interest of the entire University.
. 4. Consideration and approval of recgmmendatlons for appountments ad-
‘ vancement and tenure of college staff members,
" 5. Development and coordination of curriculato meet changlng educatlonal' o

- - and vocational.needs of students together with tainténance of acceptable -

- standards for admISSlon and retentlon of students \ 'ajoring in the collegé.

935:’., o »
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DR Analysrsepf teachlng loads and related staff responsrbrlitres to promote the
g best interésts of students and maximum effectiveness of the faculty.as well
.. . astheir individual professional development and accomplishment,

: - 7. Coordination of all. academic and instructional matters wrthrn the college
o .and with other colleges and departments

8. Counsetlng of both faculty and students in rfeed cf drrectxon or advrce :

9.‘~Objectrve evaluatron of progxamu within his or her coIIege . ».

o,

Recommendatronsforapporntrnentofdepartmentheadsarethe responsrbmty
of the dean.-The dean”shall provide for* rappointment. of &‘departmental,
B “ committee to. advise him or her and shall make available to m mbers df the /_ :
o commtttee ‘writtén instriictions” concerning procedures to be ‘tollowed,
~# v 'minimum qualifications acceptable for the' position‘and specmc reSponS|b1trty
) ot an advrsory commrttee o . -

. The deans. shatl receive and’ anatyze annual and semrannual departn’ientat (RS
¢+ . reportsin their respective colleges and shall transmit these, together with:their - ,
c‘ollege reports,. through the'Academrc Vtce Prestdent to the: Presrdent for _
/transmrtt'tl to the. Governrng Board, - . - o

o { . Y

A DEPARTMEN? HEADS -2 The departmen ,head-is-the- admlmstratrve and
i ) .academic otflcer in the department-ard is the initial person in the ad«
ministrative chain to the President. Members .of the department, staff are .
o responsible to him or her.-The department head has the general reSponstbrllty
\ - - or any staff activities whivh may affect .the professronal status ot t’he

) departmﬂnf or the best tnterests of the- Umversrty &

Specmc responsmrlrtles of the department hedd are: : ! o ,oa
Preparation of the departmental budget, v ' R o
,2 Administration of and adherence to the departmental budget
. '3., Evaluation qf each departmental faculty mémber in accordance with the
Code of dol@"rado State University. !
initiation of recommendatlons forapporntments advancement tenure and-
;drq’mssal of staff-members, including incorporation of student and faculty .
+input relafing to teaching and advisirig*effectiveness of faculty members
- being rec )mmehded forcontractrenewat promotron tenure drsmrssaland
‘  salary.indrease;
% - 5. Managerhent of acadermc and ftnancral‘matters within the department to
. promotelstudent achievément, equity in travel and professronal oppar-
tunjties- f —stalf-iembers, and adjustment of faculty Joads and salaries
consistent _with experience, competence capacrty, product‘rvrty anc ap- -~ o
- titude of individual staff'members. - T
- ‘8. Preparation of reports called for by hrgher authorltltes orby agenC|es of the o
Yinstitution charged W|th eoordlnattng the. general program of the Uni-
ver5|ty . ‘ .

,s\ .
Additional responsrbllrty of the ctepartmental head togeth wrth the
"' departmental staff are: clevelopment and strengthening of undergrhduate and
* graduate. teaching, reseéarch, extension programs and faculty. competence '
within the department; construttion ‘of sound curricula to meet-educdtional
feeds of stur{ents ‘cooperation.with and assistance to other departments in

R matters affecting the University in its undergraduate and‘graduate teachrng,» N
"1+ research and extension rograms; effective staft recrurtment devetopment
‘and malntenance of depaxtmental morale. . : Lo

¥ 1
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~EVALUATION.OF PERFORMANGE OF OFFICERS -~ © .. . 7
"'{.- The performance of each department head shall be.evaluated annually by
. the dean of the appropriate college. In makirig the evaluation;thedeanshall , .
solicit and-utilize- information obtained. from ail faculty'members in-the.. -
~ .+ respective départment! CE T . o L
& - ' * 2. The performarice of each dean shall be evaluated annuaily be the Academic
- Vice President. In inaking the evaluation, the Academic VicePresidentshall
. - solicit and utilize information obtained from all depa-rtmfsm.heads in the.
respective college, : L ' N el
3. The performance pof each vice president shall be evdluated anpually by the
"7 President, 1n ‘making the evaluation, the President shalt solicit-and. utilize~
<. < information obtaingd ffom all:deans and directors reporting to the respec- .
S tive vice president. . - .

[ . o : 5 U

.

po . S =
Amendment Procedure . o R e
- This Code may be amfended by a two-thirds vote of the members ~v'oting‘at‘a\)
given meeting provided the amendment has been presented in the meeting '
_ immediately preceding. Amendments shall be subjegt.to.the approval of the.
" Governing Board. Such proposed Code changes shall be published in the-~ -
. ~+agenda: : : RS o S
.. - :

| BYLAWS'OF THE FACULTY COUNGIL =« -, " 7

»

v

- The ; proyisioné%ﬂ\e Faculty. bouncil, s o{fifoers,, itsy' authority “and , ;"
responsibilities, -its. membership.and method of election. and the several
- committees are to.be found in the Code of Colorado State:University. '

_Thé purposes of these bylaws are'to provide orderly and democratic means of . "
¢onducting the fusiness of.the Faculty Counui at its meetings. . *
Atticle |. Meetings. * * T/ . :

" " Sectibn 1, The

ult‘y' Cbunbil shall hold at Iéa's't\one ‘regu!ar‘ fneeting pef
A natl |

mionth. during .the academic year from October to May. Additional
. / meetings may be called by the Steering Gommittee or upon petition. of *~
. twenty-five or more .mem.b,ers.. STt ‘ o

‘Section 2. It shall be the responsibility of members to attend all meetings of the . -

“ Facuity Gouncil: When'circumstances ‘necessitate-a member's absenge -
from-one “or more meetings, he or she-may provide a substitute for.
attendance from among those in hisorhergroup who aretyualitied tohold -
membershp on the Faculty'Council. Substitutes should present written -
authorization to the Sgcretary of the Faculty Council. A substitite shall

. haveall the' powers, privileges, duties and responsibiities of the member
. he or she is re‘placfng and ‘ne-or she shall be eligible to- vote upan all .
... .motions coming before the-Faculty Council. — * Sy
" Section 3. Meetings of the Faculty Coungil are open to the public. Seats shall
\be designated for visitors and: thé boundaries of,the designated section . )
will be considered the Bar ¢f-the Council: The Chairperson shall eject A

» visitors who distlrb t’h.é proceedings. . ;

IR A ruiiext provided by ERiC




‘Section 4. Nor]membvers of the Faculty.Colncil may be accé(ded \the_privi"legé
L. of speaking to the Coungil wheh invited to do.so by the Chairperson, the
' - Steering Gommittee or by a'majority vote of the Faculfy Council:

.- Article il.Meeéting Agenda .. , » o ;
. .7 “Section: 1. The agenda for each meeting .of the Faculty Council shall Be.
_ distributed to all members of the faculty at least one.wéek prior to each. -
meeting. This requirement may be.susperided by a regufar motion{of the
Coungil:. - R S :
- " ‘Section 5. Items of business should be Submiited to the Chairperson for -
X . consideration by the Steéring Committee at least:two weeks peior to the
L scheduled megting wherein such’items are 10 'be-discussed: s
: Sé‘ction:& Minutes‘dﬂall meetings shall be taken. They aré;o‘bev' istributed to
-, all:members: of the facuity prior to the.next ‘meetings“*Minutes .of all -
S . mektings shdll be open toinspection by anyone. Copies sfiall be furnished
"9 ool " .

[3 .

o upon request at a reasonable fee.
Artic_le HL. Motions and Vot\irzg ‘ . booo—
, Sec‘tion" 1. No-matters shall\f acted upon unle_ss;théy are included in the
agenda.: ‘ N - ST -

Section 2. For purposes of f‘ransé‘“cgting business, a majority of the members of 7, * ;
. theFac{lty Council shall corstitute aquorum. Vating in allmatters, except *. .. -,
~ '+ whgreparliamentary rules.dictaig otherwise, shall be bysimple majority of - . -
. ‘those voting. =~ ' Nt C S C

VN o

e Article IV.:P.arliam,entary'Aqurity'

“Section1. The Fdculty Council meetings:shail be governed by Robé‘r’at.’s Rules .
" of Order, .Rgvise_dt . v 3 et R
» AN b

B ‘ AN VA .
Segtiori 2, A parliamentarian shall »be_appp“ftb\ied by’the Chairperson.

o Article V. Amendments to the Bylaws : o o

Section 1. These bylaws may be amended by a majority vote of the members

, * voting atagiven meeting, providing the an‘,wfend.ment has been presentedin -
it the meeting immediately preceding. Sucfj_ proposed bylaw changes shall .

. be published in the agenda. - % p " : .
- N <! ' . N oo L . . 3
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" ANDEX
" Absenoes ! ¢
" due to déath of- reIatlves 58 . o«

s

) . .Candidacy for degrees, 65

N

from-campus, 54 . o
Academic faculty, 38 . ' .
Academic freedom, 14

. concepts, 14 - . e

- policy, 14 . S
Academic'rank, 3 .

Academic Vice President, 3 -

- . in absence of President, 3 .

as chalrperson of Faculty Counhcil,

-3, 81- .

. selectlon of, o1 ) .

Administration of Unlversny,

Administrative officers, 2 .

AdmlnlstratlvemrofeSSiOnal staff, 3 .

" selection of, 21 « . i ”
position tltles, 22 .

Advanced degrees; see ‘also
Graduate School, 90~ ™
study toward, 65 , L

Affirmative Actlon 21,32 '

*_ Amendment procedure for code 95°

Appeal. .
to, Hearlng Examinér, 11

3

. regarding annual and sick leave; 55
. .Appellate procedures 8-14 :

Appointment dnd tenure policy, 6

" Appoirtments, qypes of, 17

regular, 18~ °

special, 18-

temporary, 18. -

transitional, 18 . S
Athletic tickets,"66 =~ « {
‘Audiovisual services, 69. -
Audit reglstratron faculty

spouses, 65 .
Awards for Drstmgulshed Servnce 54

- Bonding, 75

Bookstore, 66

.',Book writing, textbooks 68

Branches of the Unlverslty. .
Budget : v S
- of colleges 93 - . :
» role of Governing Board,2
Bylaws of Faculty Council, 95 ...

‘Candidacy for public office, 28 -
. ChoiceCare Medical lnsurance 40
' C|v1l|ap employment in wartime, 63

Classification of employees 2
Classlfred research 24 e £

. Committee on Commlttees 4, 85
2 Compensatlon’ unemployment, 53

- CSURF (Colorado State Unlverslty

- Curriculum Committee, 4, 87 -
. Deéans of colleges . "

; 1{)5i;¢f'

Classroom behavaor, 17
Clubs
Facultv Club Board 4
Women's Association of Colorado
_State Unjversity, 66
Code Committes, 4, 85 - '
Code of Colorado State Unrversrty 80-
96
{Codes, departmental 91 ¢« |
Colleges of the University, 1, 89
srepresentatives.on Faculty CouncH
81 . ;
Colorado State Forest Service, 1. A
*Colorado Sunshine Agt of 1972, 27
CSU Experiment Station, 1 o
‘CSU Research. Foundation,:1
Commiittees of Faculty council
budgets and flnanC|a| plannlng, 85
. .code,' 4, 85 .
commlttees,_,d,,. 84 ..
cu'rrlculum 4,87 " .
. graduate council, 4, 88’
intergollegiate athletics, 4, 85
- international programs, 4 88
tlbrary council, 4, 88
research, 4,86 | -
schojarship’ awards, 4,.88
scholastlc gtandards, 4 86
" steering, 4, 84. o
. Student life, 4, 87 - . -
undergraduate admlss:ons and
. registration, 4, 87
' -undergraduate instruction, ‘4, 87
Committees of general. faculty .
lmprovément 4, 89 + .
benefits, 4

Compensatlon workmen's, 53 "
.Conferences and Special Events, 78
Conflict of interest pbllcy. 27
Corrsultlngmollcy. 26 e
Contracts, employmen 24
Cooperat|ve Extension Servsce 1
Copyright palicy, 72.

Research Foundation), 1 R
- dutles of,-93

;culty- Council, 81
resionsﬂblllties in election of Faourty

Council representatlves 82 »

-
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. selection 'df, 21 ’//‘ - Employee° ot .
. ' Deductlons ¢ ' . classification of, 2 " .-
4 7 Tak sheltered annultles 54 "7 nine-month, 6 . ’
SN heaH T . -regular, 18 T .
) '+ withho l lng tax, 75, . special, 18" ’ '
S PERA, 32. .. . . PN . temporary, 18 o
£ " Deg«rees o .+ transitional, 18 ‘ .
= .. - . .advanced for: faculty, 65 ‘ " twelve-month, 6, 75 6 s -
N ' conferring of, 3 S ' Employment o :
' _granting of, 81 : / . 'adm|n|strat|ve professtonal staff 3
B Departmental - . 21 ol .
" organization, 91 - o as consultant, 26. . . X
'/ codes, 91 ., . - . off-campus, 26, - . . T ..
' Departments- = - -+ . nolicies, .5 : ‘
; - of undergraduate colleges 89 . after fetirement age 32
e " operational policigs of, 92 7. while on‘sabbatical leave, 59
. Department. heade, 18, 19,94 Enrblllng for courses, 65
e respon3|bllrtles in handling leaves, faculty spbuses. 65 °
- 7 o o o Equitable Medical Insurance, 34.
S ‘. tenure procedure;5 . . ‘Establisament of University, 1
- Director ofAdrmissions’ and Recocds “Evaluation—of- Perfcrn'fance
S £.8,31 . . woa . - “""“fa’cUlty, 93 . .
Director of: University PIannlng and. - -officers,95 =~ - * o
Budgets, 22 . ., " Expenses, travel, 76 - - |
Director of. Colorado State Forest ¢ Experiment StatIOn CSU 1 ST
© Service,3 a0 v . -, Expert-witness, 64, Sy T .
D|rer‘tor’of CSL? Experlment Statlon Extensnon Service, Cooperatlve, 1
B Faeulty : : . o .
‘ Dlrector of Cooperatlve Extensron acad’emfc 3 S A
: ! Service, 3 : - affiliate, 19 . ; \
N - Drrector of-Libraries, 3 , ' ’ ,beneflts acgruing dunng .
Director of Personnel Services, 39 *.  probationary pﬂrlod 5.6/,
Dlsablllty insurance (long* term) 48.° Club Board, 4 ' -
Discipline, government and 37 . .dutiesof, 3.
" Dismissals, 7 - ... . .general, 3
choice of forum, 14 ‘. goverpment; 3
tenured faculty for, otl‘rer that 'Ieaves 54 : A
! unsatisfactory service, 14 ' -+ performance evaluation; 9:}
‘. Disputes Officer, 12- - . records, 30-31 o
DlSpUteS Panel and Hearlng . 7 representatives of, 81 _
- Committees, 13 ' . standing commlttees of, 4 83 o
Dlstrnguléhed Service Awards 54 . study grl\/lleges 657 . i, T
k ) Duties © | <. tenure, 5. s
. - . . ofdeansof colleges 93." . Faculty Benefuts Commlttee 4
| ' - of department heads. 5 6 54 94 * Faculty"Council, 3, 81 ’
.+, 7 offaculty, 3 bylaws of, 95, 96 - .
S Y.+ ‘of Faculty-Council, 81 . chairperspn of, 4 ",
- of President, 2 . ~ -« . code amendment procedure 95 o
TR _of State Board. of’Agnculture 2, committees, 4,83-89 - ' .. -
TN ~ Educatiopal policies, 81 . meetings, 3, 95 ' 5 :

Election of representatlves of Faculty members of, 81
Council; 81 - . .. powers, 81"

’ Emeritus faculty, 20 . . purpose, 81 - e
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: represefntattve to the GOVernmg
‘Board, 82: : i
respor\slbltltles 81 ‘ o
secretary .of, 4, 81

Graduate Study Leave, 61
Graduation cefémonies, 3 \
" Health:and safety policy.,'78
. - History of the University, .1 . :
.- .Holidays, 6. .- .7
" Honoraria; 26 ’
. lliness, leayes far, 56 .
. Income wnthholomg tax, 75°
- ' in-state fravel, 76
N ‘Ihsiructors, 3
\tenure for,'5
Insurancﬁ- S
automobile, 53 *
“dedutctions, 27, 32

’ admlmstratlve 62
- .annual, 85 . .,

cnviltan employrnent 63 < e
. “death of relattves 58 -

expert wnttness b4

1

Faculty lmprovement‘Commlttee, 4 .

govern ment assignment 63

-graduate study, a1 NI

holldays 56 [ . .

injury,- 6" Ve , ISR
yduty,63 . ¢ 7

. 89 - 'overseas project personnel 57
-~-‘-‘-” FlnanClat po!tcles 7375 . ".maternity, 58° - p s
Freedom, academic, T4 ~military, 61, A py
".." General faculty, 3 .. records,s64 . - -,
. .Go\erning Board, 2 . - sabbatical, 59,7
o Go ernmentasslgnments Ieavesfor ., Sick, 56 7} )
- 83 , ; " special, AR
! Graduate - - ¢ e—Witholit pay, 63
- Couricil, 4, 88 » Législature :
C faculty, a0 : oo ' elected to, 26 o . K
Schoel, 2,90 —. . ©,¢ lobbying.in, 27 . o

Librarians, protesslonal 3
Library»Cournicil, 4; 88
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