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FOREWORD

-_ 'this 1974 edition of the Lincoln College. Faculty Handbook is"the

first complete revision of the original 1963 copy. Renceforth, this

will be the'Rendbook which will serve.as a guide toward understanding /'
L_

the policies and procedures of Lincoln College. The Faculty Handbook

should-serve to acquaint new faculty members with fundamental rules and

regulations and the particula ;s of policy relevant-to their positions.

It also forms a basic reference to which all faculty, new and old, will

want to refer in the course of appointme4c Lincoln College.

11'

Approved, April 23, 1974
Faculty of Lincoln College

Approvdd, May 18, 1974
Board 'clf Trustees of Lincoln College
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1.

INTRODUCTION TO LINCOLN COLLEGE

On February 6, 1865, the C011ege, sponsored by the Cumberland Synod

of the 1,esbyterian Chur-qh, was chartered as Lincoln University. It is

c the, only educational institution to be named for rahaa-Lincoln during- .

his lifetime. The Namesake College,'' as it is call , recognizes not only

-Lincoln the President, but also Lincoln the man. It was'Lincoln:the man,

who surveyed and laid out the City of Lincoln w o rode the 8th Judicial

Circuit here, and who, as a legislator in Springfield, influenced the

development of this part of Illinois. His success in becoming all he was

capable of being as a person is a goal which theiCollege urges its members

1110
to emulate.

In 1929 Lincoln College underwent a change from a four year to a two

I.

year institution. In the ensuring years a progrhm has evolved emphasizing
e

individual student guidance in a liberal-arts cont xt. Lincoln College

is.a two-year liberal arts college which,is fully accredited by the North

Central Association of C011eges. It has the purpose of preparing young

people for effective parti9ipation as citizens in societyl..
A I.

Lincoln College, in 1eeping with the ideals oi democracy associated
.

with the name of. Abraham Lincoln, firmly beliees that people should have

the benefits ofeducatiOn to

\
he limits Of their abilities. Therefore,

\ ,

Lincoln College enroll all people whose preparagon, character, and___---- ---

purpose indicate that they can benefit from theAcollege experience.

\
Consequently a wide r nge of abilities interestO, and potentials is

represented in the student body at Lincoln Collhge. jhc mandate to the



faculty to instruct this broad spectrum places added responsibility upon

them in the conduct of their professional and personal interaction with

students,

Lincoln College is also committed to the tommunity of which it is/a

part.,:The College affirms its interest and willingness .to share in
/

serving the needs of the community.



gik Acceptance

Faculty Acceptance and Revision of the

1974 Lintoln College Faculty Handbook

it

A majority of the faculty, voting by secret ballot in a regu arly

scheduled faculty meeting, must approve the Handbook before:it is

submitted to the Board of Trustees for approval.

Revision

Recommended changes in the Handbook must be approved by a majority

0

of a quorum of the faculty, voting by secret ballot in a regularly

scheduled faculty' meeting before it is sUbMitted to the.B04d of

Trusteesfor approval,-



4.

SECTION ONE

COLLEGE ORGANIZATION

1, The Board of Trustees: Lincoln College functions under a'Charter

granted by the State of Illinois on February 6 1865. The Charter eetab-
,

lished a Self-perpetuating Board of Trusteeb and granted the Trustees the

"power to prescribe and regulate the course of studies to be pursued in

said university,,and in each and all'the departments thereof; to f° ix the

rate of tuition, room rent and other necessary expenses;' to appoint .a

faculty consisting of a president and other instructors; professors, tutors
D.

and teachers' of every grade, and the officers of the Board of Trustees

and such other officers and agents as may be needed in the management of

the concerns of the university; to define their powers,' duties and employ-

ments; t---fix their compensation, contract for and pay the same; to displace

. or remove either or any of said instructors4 officers or agents, orall'of
n71,

them, as A Majority of said .trusteed which deem in the interest.of said

university to require; to fill all'vacanciee among said instructors,

1
offiders and agents".

2. The President: The Board of Trustees delegates to the President

of the College the authority to govern the
\

College. The President'is

selected by the Board of Trustees without a stated term, and as the

Executive head of the College is responsible to them for carrying out the

.
policies of the Board of-Trustees. The President is theliaison_between

-the Board and the various individu l'and colleCtive Constituencies of he

a-
1 Charter of Lincoln University, 1865. Section 6, p.5.



fr

4'

.5,

College. t[tk 'primary agent of the Hoard of Trustees, the President has

ultimate responsibility for the management thelplanning, and_the

maintenance of existing institutional resources and prdgrams and the

development of new ones.

As chief administrative oftit'er- of the College, he also has direct.
k

responsibility to lead, .ply; organize, direct, and represent the College.

within.the context of overall community:endeavor. As immediate assistants

to the President, the members of the administrative staff have primary

operational responsibility for the administration and management of the

short-term and daily. affairs. of the,C011ege within the context of established
Pg

policies, and have also, in .conjunction with the Dean of Facultyl-responsi-
.

bility for recommendations concerning resource allocation and general

planning.,

3. The Dean of Faculty: The Dean of Faculty is the representative

of .the teaching faculty and is responsible to the President for all academic

affairs. Within the general framework of faculty responsibility and

cooperatiire community endeavor, he plays the primary role in develo ng the

-curriculum and the educational objectives and policies of the College. He

Coordinates the objectives, programs, and activities of the several divisions

and departments. His responsibilities include, but are not limited to:

Creative leadership of the faculty; supervision of the faculty and of 61i

1

academic affairs of the College; serving as a channel of. communication

,within the faculty and between the faculty and adminjstration;'selecti, b

and evaluation of the faculty; an assignment o teaching responsibilities
. .

and collateral duties performed by the faculty.

10



4. The raculty:'.

.

Responsibilities: Under the leadership and guidance of the

Dean of Faculty and"within the context of established-policies and objec-

tives, the teaching faculty has primary respensi ility for determining. the

curriculum, academic standards, instructional procedures, and related

educatiOnal policy and academic affair's. It has additional r &sponsibility

to participate effectiely in the formulation of anon- academic, co-curricular

plans., policies, and recommendations which relate to academic activities

and objectives, and in the development of general community programs and

activities of the College,

b. Faculty Meetings: The Lincoln College-faculty holds business

nreetings As scheduled at the beginning of the academic year. Special,

faculty meetings may be called by the Interdivisional Fac ty Executive

1

Committee (IFEC), the Dean of Faculty, or the President of the College.

Those eligible to vote are Full Time Teaching Faculty, the President,

the Dean:of Faculty, Dean of Student Affairs, the Librarian, and the

Direct r of the Learning Resource Center.

The mutes of the meeting are recorded by the secretary to the Dean

of Faculty, and a copy of the minutes, audited by an elected faculty -

t member', is distributed to.each member of the faculty within. the week

following the faculty meeting.

The Dean of FacUlty'presi+ at-the faculty meetings. In his ebsence,

the President of the College presides*,.And in the absence of,boththe Dean

of Facul y and the Goilege President, an elected memb r of the facility

presides.

11



Procedure:

1. Roll call conducted stlettly with the exception of a call

for quorum, by the secretary and re or4ed in the minutes.

2. Adoption 'of the minutes O-fthe preceding faculty meeting. /
.,

3. _Report'front IFEC (posted one day in adVance on the faculty'

.

lki ? l'

bulletin boar0.4

t 0
4. .Special reports fro administrative officers. Tgies

/

normally be in written fo

5. Unfinished bu nese.-

6. New busine

7. Announc rents by the Dean of Faculty.

8. Annou temente by indtvidual,members of the faculty.

9 .s Adjournment,'

Special ReqUirements: -'

1. i/tems-t Alo be' placed the agenda other than routine ..nnounce
.

!,,
i

ments must basubmitted to the Dean of Faculty prior to ihe ime of
U

\
,..-----

the faculty _meeting'. An exception to this requirement wili.he made

if a majority of the faculty presen, so concdrs

2. .A. majority of the v4ing facultypst be present in order to
. ,

conduct a faculty meeting.

3. The minimum reqUirement for the'passage Of any legislation
4

is the assenting vote of a majority of the voting faculty present.

5. ......12ThelltakalalLman: The curriculum at LincoZn College is

structured within six Divisions: Language and Literature; Social Science;

Natural-Science;(Business and Math; Humanitils 7Finehlits; Physical.

12

U

0



kr.

A.'

,

Education, and Eecreation,H.The chairm4n, Of each division is a full-time

member of ,the teaching-, raculty'elected annuall5011y the of

\

division.` ` Eeing a'Ailasion Chairpanrhe SerVie4bn theInter-diVislonal

Faculty Executive CorMittee(IFEC).; :-The chairMan s responsi4lities,

rassumed Under the overall supervisio4 of the Dean: of Faculty; Include:

P o

leadership4Cf the division; representAtion'o the division; calling,
I .

--, _. 4 .

chairing,,recording and distributing minutes f diVisiiin meetings -;

coordinating Programs, objectives, and activities within the division;
,

initiating and proViding gUidanee in curriculum planning ai01,:division

,t

programs; reViesdog general policy pertaining to financial, personnel,

and-Othetsresourcp. allocation; and furniehing.the Dean of-Faculty.with

information and'adv aconcerning the curriculum and general academic
. -., .

..,.(

programs and, objectives.

The,Inter-divisional Faculty Executive Committee. (IFEC):

ZoD

This committee meets withrtha,Dean.;hf FaCulty on a scheduled 'semi- monthly

basis and is open to allfaculty concerns. There are no faculty matters
.

thatrcaanot be ,discussed with IFE majorsince it is the maor link between the

faculty and the adtinistration of the College.(.14onthly reports of IFTC's

activities are. made in writing and are available to -every member of the

Lincoln Collegd faculty. IFEC members ar entitled to a Monetary

,,,compensation in addition to their regular teaching. salaries.

Frometim to time IFEC will require,assistance to the faculty in

research matters, d hoc committees will be formed on ehOgorinciple of
T.

Divisional repreSentatioh. There are three permanent committees of t4

faculty the Curriculum Committee, the Minter Term ComMittee, and'the
,



committee on Tenure, and Review. 3 tubers of

annually by their divisions,. NO member of

comditteet,

V 4

7. The Curriculum Committee: e This 'is

9.

4

all committees are elected

IFEC-Nmqy_mrve on an additional

.

responsibility for recommending to thefaculty revisions in curriculum.

the committee chlrged with the

This committee encourages suggestions from all members of the fa ult and

acfively.aolicits-'0urriculum ideas .from Lincoln College students.

page 1T which eerAies as a guide to Oe procedures established for adding

; ,,*

new courses to, the curriculum at Lincoln C011ege).

8. The Winter Term Committee:* This is the'committed charged with

the respohiibil y of a continual reviewing of It e mihter roc, and in
II

_:making recomiteh tions to the faculty on-how:to improve th inter term

r to

curriculum. .This committee:works-with-the Director of the Winter Term, mho

makes recommendations to-the Dean of Faculty for the courses to be offered

in the Term. The Winter Teri: Committee reports its progress and any-
. .

new developments to the faculty.

9. The cippittee Oil-Tenure atd Review:

with the tesponsibility of conducting a complete review and evaluation of.

This is the committee charged

the professional competence, performance, and development of the tenured,

faculty. It is also responsible for conductinga thorough review of the

performance of individual faculty members becomin&eligible for gaining

tenure on the faculty of Lincoln College.. Report of this.cOmmittee°s

findings and.its recommendations are filed with the Collegeadministretinn..

14
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considered
P W

SECTION, i"We

YACULTY APPOINTMENT, PROMOTIONAND TENURE

o
,

acuity Appointment: The PrimaryualifiC ions of an individual

n appointment to the faculty at Lihcoln College are as follOws:

a. Academic Training:

minimum of a Master's Degree.

The.candidate- should normally hold a.

b. ,Motivation and Competence: ;The candidate must indicate his.

ability to teach, and.the depire,to continue to improve his teaching,

and to grow in the professiOn. The candidate must convey an ability

to ommunicate -with students and peers.\,

c.. -Educational 'Philosophy-:, The candidat.muat have a philosophy:-

of education that ellowa him to accept enthusiastically the College's

educatio nal mission.

Prior to recruiting a new faculty member at Lincoln College, the Dean

of Faculty in consultation with the President of the C011ege and the

divisional chairman must determine the need for an additional faculty

member. If funds have not already been designated for this position, the

Dean submits a request for the n sary additional funds in the academic

budget. That request is presented

of th' College. The recruitment proce

the Board of Trustees by thepresident

egins following Beard approval.

Th following procedure is used in recruiting a new faculty member:
. ,

a. The Dean of Faculty /announces the vacancy innumerous

,
university TIacement centers; as well as to professional

.

orgAnizations-, etc.

9.

15



11.

b -. Letters indicating' an interest in the pOsition are. r viewed

by the-Dean and thedivisional chairman.

c. Once the Dean and the division chairman have'review d All-.

1.

letters of interest, -they select the most promisin applica

tions and diacuss.them with the President of the College.

With the approval of the President, a minimum of .two

candidates will be invited to the College campus.

d. The visit of the applican to the campus will be according

to a schedule established by the Dean of FaCtllLyand will

. as far as possible include the f011owing steps:,

1. IntervieW with the Dean of Faculty.

2. presentation_ofthe appliCant to the President.

3. A tour of the campuS and introduction,When possible,

to College personnel.

4. A thorough discussion of College purpOse and philosophy.

5. ,
A conference with the appropriate division chairman and

ti

.other available members bf the faculty:. A special effort

wall:4 made to consult with faculty members within,the

candidate's division.

6. A review of the anticipated dourses:z

A gocial.occasion where questions. and concerns can be
' 7.

discussed in A.relaxed informal atmosphere.

e. At the conclusion of the visit, the Dean of.Faculty and the-

division chAirman will submit their written recommendation

regarding theapplicant to the President.

16



f. The President shallpakethe formal appointment.

g. A one-year teaching contract, along with a letter of appoint-

ment will be sent from the President's office to the faculty

candidate.

2. Faculty Promotion: Promotionin rank and advances in salary at

Lincoln College are based On academic preparation, number of years of

service, and continuing merit accomplishments. A salary achedule is

included in the addenda' of this Ha4dbook; the schedule indicates the
1

aalary,given for academic preparatiOn and years of experience at Lincoln

College. Promotion in ra k requires a joint recommendation from the

Division Chairman and 4h Dean-of Faculty to the ?resident of the College.

-Merit pay as provid for in the salary schedule is determined by the

Dean of Faculty with the approval of he President. The criteria used in

this determination are as follows:,

a. Teaching sk lls (based on evaluations by the Dean and by

colleagues).

'b. Organizatio of courses and updating of materials.

c. Scholarship (based on publications; course study, degrees
dk

- sachieved, r

societies',

search effort, leadership in professional

)

d. Extra (not- eimburSed) time given to,stwients and the College,

(Club spOns rship, participation in student seminars, fire-'

e.

side chats, music and art clubs, etc).

Meeting .prof ssional and Administrative requirements and

deadlines (faculty meetings, committee meetings, divisional.

responsibilities, etc).

17

t
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13.

3, Tenure Policy: The Board of Trustees of Lincoln..College

redogniges the important part which the traditionaltenure policies,,have

plaYed in the development of higher education in the United States. It .

,
7/

views the retention of a tenure policy as essential to the continued

strength of the CollegetoLthe faculty'as a professional requisite, and

to the community as a visible indication of its support and commitment to

the professional worth of the faculty...

The Board of Trustees of Lincoln College favors a concepts 'oT tenure

which is subject to periodic review. If a profession bases fits existence

on an open approach to learning, it is- necessary for its me bera -- students,

faculty; administration and non - teaching professionals tp evaluate their

own performance on a regular basis. The academi\ climate of Lincoln College

cannot r main healthy unless the'Process of eValuation.is effective and

1candid a d offers opportunity for aelfdevelopment.

\ Attainment of Tenure: A full time member Of the Lincoln College

faculty is eligible for tenure after he has served a period of six years

on the faculty of Lincoln 611ege, holdS a minimum of a Mast'er's Degree,

and has been promot%d td, the rank of Assistant Professor. A faculty

member may be recommended tothe Committee on Tenure and Review by the

President of the College and the Dean of Faculty prior to his six years

experiende on the Lincoln College faculty if the Dean and President

determine that the particular faculty member involved has demonstrated

the ability and experiencelto warrant earlier consideration for tenure.°

The :Attainment bf tenure is not automatic but results Trom's specific

action by the Board of Trustees. The eligible faculty member'will have

18



11.

4

/ his professional performance reviewed/by the Committee on Tenure and

Review. This committee reviews the candidate's record and takesreCommenda-
,

tions based on the specific performance of the candidate. This recommenda

tion will then, be filed with the Dean of Faculty-and tenure will be

recommended to the President for approval by the Board ofjrustees. If .

th committee finds deficiencies in. the faculty member's performance, they

will recommend 'specific corrective action and may make arrangements to

conduct a'fol ow-up review the following year. If the second review

A
concludes tha the ideficiencieshave not been corrected,this report w11

be filed wit the Dean'of Faculty with a recommendation for dismissal.

Tenure eview: The Committee on Tenure and Review will also be (

charged with conducting a complete review and evaluation of the professional
- ,

yr
competence,. performance, and development of thCtenured faculty.

',;(

Recogniz,ing the importance of assuring a vital and effective faculty as

the life blbod of the College, jhe Committee on Tenure and Review will
/

conduct their evaluation of tenured faculty at six-year intervals s6---

-.

that every aix years each-member of the tenured faculty will be evi wed..

It is planned that .the first review Of tenured members of the faculty

will be donduCtedprior to the Issuing.-of contracts for the 1975-76 academic

A
year. To initiate the review, Ithe committee will invite faculty members

to submi a written .evaluetion of their professional activities and growth.

-cdOteria listed in this Handbook.for faculty, promotion will serve as
a

guideiins for, this evaluation.

If he COmmittee finds deficiencies in the faculty member's

-performa c , they will recommend corrective action. Arrangements may be
y.

I

19



01%

madeto conduct a fol1ow-Up review within a stated period of time, not

15.

to exceed one year.' If .the second review determines that the deficiencies

have been eliminated, the Committee would recommend that tenure be renewed

for another period of six years. If the Committee concludes that the

deficiencies, have not been corrected, they will:file,a report with. the

Dean of Fauity with a recommendation of non-renewal of tenure.

To activate this new to ure policy, each current. tenured faculty

member will have his performance reviewed within the first two-year

period of this new tenure poll.

Membership on the Committee on Tenure and Review: This Committee

will-consist of one tenured ment r from h division elected annualry

by that division. A faculty meb r wi 1 be ineligible to serve on this

committee in the year in which his tenure is being reviewed. This

Committee el_os its own chairman om among its members.
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16.

SECTION. THREE

INTERNAL'OPERATIOkS OF"ACADEMIC.ApFAiiii.

Academic Freedom: The College supports the following statement

of principles concerning academic freedom.

"The maintenance of freedom of speech, publicationeligion, and

assembly (each of which is a component of intellectual freedom) is the

breath of life in a democratic society. The need is greatest in the

field of higher learning.: Without freedom to explore; fo criticize.

existing institutions, to exchange ideas and to advocate solutions to

human problems,faculty members and students cannot perform their work,

Society suffers correspondingly.

a freedom of thought and expression

_ ,

cannot4aaintain their self-respect.

The liberty that is needed require&

within colleges and:universities, afreedom-to carry the results of honest,
....1

\ r.
..

inquiry to the outside and freedom to influence human affair b in the
.

same manner as other informed persons do ._. . . We ask, then, for the

-mdntenance of academic freedom and of the civii libertiesóf scholars

not as a special right, but as a means whereby we may make 'our appointed
.a

contribution to the life of the commonwealth and share equitably, but

not more than equitably, in the American Herita0. Society has the power

to destroy or impair this freedom: but it cannot do so and retain th6

values of' self-criticism and originality fostered by higher education."2

2
Policy Documents and Repeke UP,

"Academic Freedom and Tenure inQuest.for National Security", Sept. 1969,

p.15.
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17.

2.. A ding,-Dropping, or Changing Courses: The procedure for adding,

dropping, a changing courses is as follows:

The faculty member or student proposing a change in' the

college curriculum should file a written recommendation with

the chairman of the dixiision that controls the area in which

the change is proposed.

. The curriculum change should be discussed at a division

c.

meeting, and if approved by 4 majority of division members,

the proposal should be forwarded to the Curriculum ComMittep.

If a 'majority of the members of the Curriculum Committee

approve the curriculum change, the proposal shall then be

.
presented to the _full faculty at the next regular monthly

Reeting.

d. If the majoritn of those present at the faculty'.meeting

tr

approve the cu riculum change, the change is then recommended

to the ,Preside t of the College for inclusion in-the curric-.

ulum.

3. Adui t and Continui Edudation Courses: Ac ult4"And ContOuing,

EduCqiion co rses may be adued, dropped,, or changed- the discretion of

"the Dean of Faculty within the overall guidelines of 4 mend fotr the course

and the educational goals of the,college. Current facul y will be given

first Apsi eration as potential., instructors in these courses.

4. Co rse Outlines: Each faculty member is required to file wi-th

-the Dean o

The'outlin

Faculty, a current outline of each course he is teaching.

should include the following informatiori:

22
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a. The objectives of the course.

b. the basic content of the course.

c. A list of the various resources which are required

acquisitions by the students.

18.

5. Textbook Orders: The'faculty member at Lincoln College selects

the text material to be used for the Course or courses s which he is to
I

teach. A lifst Of these texts must bd male availab e to the division

chairman and forwarded to the.Dean of FaculiY for processing.
,

It is the resp4sibility of each faulty member to file his request for
, /

textbook orders with the Dean of Faculty prior to 47une 30 for the fall term,

and prior. to DeCember 1 for the spring term.,

-"The instructor should ettempt to reduce the c st of student text

expendityes wh never. possible. For this reason a text should be used in

a course for a inimum of two Years.

6, Grades and Grade R orts:4 Each instructO is respofisible for

developing his .wn procedure for evaluating the st dent's work. In doing'

so, it is requ sted that.the following guidelines be considered:

he student isAgenerally best evaluated by several grades

ased on a variety of

f the term.

he evaluation procedure usedby the faculty member.should be

projects assigned over the full course

xplained clearly ro the etudenJ. enrolled in the course.

c. ,the instructor hOuld be available to-the student for

discussion regarding grades and the possibilitiof improVement,

23
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The deadlines established by the Registrar in cooperation with the

,

Dean for the filing of final grades are set in order to meet several inter-

related deadlines. It is the responsibility of each faculty member to file

final grades on time.

7. Policy on Class Attendance: It is the policy of Lincoln College

61at clans attendance be considered .a requisitelforbuccessful mascAry of'
\ ; 1

the course and % requiremen\ for earning class Credit.

To assist students in m re successfully meeing eduN,tional and personal

problems, and to assure the prompt utilization of bhe various sedent services

prov4ded by .the College to meet hese needs, the Colege requires. that faculty'

members take attendance in each class.

8. Faculty Workload:. The normal teaching load for a Lincoln College

faculty member is the teaching of the equivalent of .15 credits per semester.
/NW

In addition to the teaching schedule each faculty member serves as a

faculty advisor to approximately 15 Lincoln College students. To function

effectively as a faculty advisor, each faculty member should be ihorotghly

familiar with the educational programs and academic requirements ofhe

fns tution.

To support these responsibilities, the faculty member should .establish

a schtdule of office Wours.and make those office hours known .to his students.

z.

The C011ege requires each full ti faculty member to have00minimum of

five-office hour" Ea week, which must include-at least one office hour
o

per clay,. Mopday-through Friday. By the second week of each semester a

copy of the faculty member's teaching schedule,,,elong with his office hours,
%

should be filed-with the office of the Bean ofiaculty.

. 24
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9. Absence of Faculty Members: As a-professional and

obligation, each faculty member is respoasib

(classes for the presciibed length of time

contractual

for meeting each of his

20.

.

If'a faculty member must be abseatib e other ua4se of illness or othenfore-
.

.

seen circumstances,, the Dean of FaC61ty must be impediately,notified.

The Dean then is responsible got taking whatever action necessary to

Provide the continuity of the courses involved. Profegsional activities

which would absent the faculty member from his regularly scheduled class

must be apPteifed in advance by the Dean of Faculty.

O
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SECTION TOUR

FACULTY BENEFIT PROGRAM

21.

0

! A

1. Medioal Life, Disabilit. Insurance: Consistent with its'
/'

interest in all.of Its personnel, the Coll:age con inues to provide an
/
.

,

extensive program of medical and etiraMent benefits. The Aetna Medical,
"

Life and Disability Progra

fullVtime faculty mbers.

proVided by Lincoln College ,.t no cost to

For conf Ie etails on these _pfogramsethe aepa ate bo. let entitled nsurance

p Insuranc nd Colie e-Retirement:

to TIAA and,-CREF are paid. by the College:

me memte
//

Years :of Service

and

3 and itr.

llowing schedule:

PF Cent of Base Salary

7 /

/
/ 5 thrbugh9 ase.65 12,

7: ,

A fact,ty membet may con 'tribute additional dmountaz to the agove.

r
prograV.Cat anytime. For details, ate the separate booklet entitled Your'

. .

4rement Annuity. .

. ,

:,"A 3. Social Security All faculty mathers at required tto participate
..

,..

in Old Age and Survivor's Insurance under the Federal Social Security Act.Security
r . '' 1 °.

The College is required to withhold a sum in aCcordanca'4gth-the current
. .

rates and'to match this sum which is paid to:the,governmentas a. payioll

tax.

naddition, faculty members are covered under Workmen's Compensation

26
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Insurance and Une4loyme t Compensation through the:State of Mines,

4. Leaves: A sabb'tical leave may be granted for as much -as one

'full academic year folloWing six years of full time cpntinuous service, and

similarly each seventh year thereafter, provided that-the.1 st such leave

begins before the academic year in which the faculty memb r reaches age 62.
-o _,

The purpose ofkSabbatical leave is to .update a f cuIty member's
'

education, andand to provide an opportunity for the lacillty member to
O

experience Aspecial period of general, refreshi4 and of intellectual

Stimulation,and to assist him to improve his teaching. Thus both Lincoln
4

College and the recipient should benefit from the'` sabbatical leave.

Irvorderfortomake..proper provision for replace.
O

ments, those desiring a sabbatical leav should make tentative-application -

m ° m
to the Dean of Faculty 18 lonths ah of. the beginning of the year in

which the sabbatical is desired. A copy of the 'form fair this request is

included-in the, back of this HandboOk, and it is understood that this

application will be reviewed by the Dean of Facultyjand the Chairman of

the division prior to'being forwarded to the President of the. College.

. In the granting of sabbatical leaves, precedence will be granted to

those applying in order of the date of original employment.

Fina4Cial arrangements for those on sabbatical leave are as follows

14; For those electing to take .a full yea4's leave:

. CAsh'salary will b one-half the full dash for that year.

be Supplemental banefiti will be continued on the basis of full

Annual salary.

r.

. ,
'J



NI.

23.

2. For those electing to...take .only a one-semester sab atical leaveg

cash 'and 4upplemental benefits will be continued without

reduction as if the teacher were fully employei.

3. The above financial payments and benefits will be granted, however,

9 4
only on condition that the teacher agrees in writing to repay to

Lincoln College all monies which the College haa expended- if he

fails to remain with' the staff of the College for a-period of at

least two years following his leave; however, if a 'teacher returns

for one year, he will be obligated to repay only one-hilf the

amount expended.by the College.

Occasionally a faculty member may desire to take up some special assign-
\

ment temporarily (such as government or military duty) or to be absent for

other perionaL reasons. Under,these conditions, eh-e Administration may

grant a leave without.pay for whatever period of time and under whatever
cA)

obligations to return may be worked out for the particular case._ All such

agreelenta must b.e filed in writing.
0.

5. Tuition for Dependent Children and Spouse: Lincoln College

actively encourages the participation pf its faculty and their families

in the educational programa.of the College. To facilitate this, the College.
%

. ,

extends an automatic fu lscholarship for its regularly scheduled academic

programs t the faculty' to th7eir gpOUses, and toy theinchildren to the

.age- of 23. Certatft-special evening and. Winter Term offerings may .be

excepted. Children of Lincoln College faculty are eligible.to participate

in the program of the McKeever Presdbool for children agei 3'to,4. Faculty
r

Children are given first choice'. to openings in th reschool, but are not

28
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eXemptfrom the regular fees. charged for. the program.

6.. Self-Improvement-Allowancet Funds are.available to aid members
.

of.the.faculty in the pursUit ofself-iMprovement,.usually throUgh courses

taken at other colleges and Universities; The funds are divided at the

a*

discretiolhef the Dean of-Faculty among those who apply. These monies are,:

egailable only for the summer months.

it -7, ',Professional Memberships: Lincoln College will underwrite a

faculty member'sprofessional membership dues in his chosen professional

e

organization that relates to his academic aiea to the amount of $50.00.

This total amount of $50.00 may be broken down to 'membership dues into

two organizations. The invoicee for membership,should be submitted

through the office of the Dean of Faculty.

8. Conferences:

A

Faculty participation in conferences related to

,

one as academic area is encouraged by theNCollege. Faculty members will be

reimhureed for travel, room,;.-board; and

, available. The amount a faculty member

is determined by the Dean of. Faculty.

registration fees.when funds are

is reimbursed in any given year

The College expects that a faculty

ember will share his information with other members of his division upon
\.. ..

his return erom'an appropriate conference. A writienreportdescribing the

confere4ce.attended and its particular implitations,for the faculty member
iP

f ll

,

the Coege i -fr5d withrthtFilliii Faculty upon _returnf y oto pus
L.

,
------- tr--- ,

' - 9:: Faculty Housing: The College owns several houses and apartments
. ,

in the community of Lincoln.. They are made available at reasona* rents ,

to Lincoln. College,faculty and staff. The basic principle underlying --this

benefit is to provide housing for new faculty and staff members at
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Lincoln College until they can find permanent housing'in the.community.

Therefore, when a faculty member accepts College housing, he should do so

with the knowledge that at the conclusion of the third year at the College,

he may be asked to relinquish his living,quarters-to an incoming member of

the ficultY.

10. Sick Leave: A faculty member who becomes totally incapacitated
0

by illness will be paid full salary for 90,days, After 90 days he would be

'./covered according to the Aetna Group InsuranCe Plan.°

11. Sang Faculty Loan Fund: Lincoln C011ege administers the Sang.

Faculty loan Fund, as a service to the faculty. When funds are available;
,

faculty may borrow to a maximum of 10 per cent of the,total"ampunt. of the

fund. The amount milt be within 60 . There is no charge for
,,,,,, -------

his service.,

Sege Extra-Curr

n.

cular Events: The faculty'and members of

their immedi family are admitted without cha to all College sponsored

regularly scheduled: home athletic events; films, plays, dances, andevents

other designated special events. Reserved seats may be necessary for some

activities. O

'13., Bookstore discount: A 10 per cent discount is givenefor faculty

purChases at the College Bookstore.
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It

Sabbatical Leave Information

Name

Teaching Field

Date

tt_

qt)

No. full time years at LC on starting date of salibattltal

Proposal of Study

Starting Date Completion Date

)
Field of Study

Location of Study

Plan of Study:

How will the plin benefit you:educationaily.or professionally?

How will the plan benegt.LC'when.comOleted?,.
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