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PREFACE

I

v . (1'“—1%“

-Publication of the Handbook is a responsibility of the Faculty Council. It is
issued every spring, with the intent of presenting an updated and complete account
of policies and procedures concerning faculty. Throughout the pdst year, several
members of the Council worked diligently to present this edition of the Handbook.
Their effort fulfills admirably the Council’s responsibility and we are indebted to
them. Hopefully, their product will serve all the faculty as a valuable resource and
guide. R )

’

Though the. Council bears the charge of publishing the Handbook, all faculty
share the responsibility of ascertaining whether the policies and procedures
contained therein serve the best interests of the College. This review should ‘eccur

. regularly and within the functions of every council and committee comprised of

ERIC
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faculty. As this scrutiny yields recommendations for change, the contents 6f this
Handbook will be altered and the institution will be more secure in its purpose.

Davig R. Cheney
Chairman
Faculty Council
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ADMINISTRATION B PR
] . / . »{{
' BOARD OF TRUSTEES , : ,
- ~_ All of the State Colwlege“s in the Common.wealwth are governéd by orie Board

.of Trustees. It consists of elfeven members, “residents of the Commonwealth,
to be appointed by the governor, at least two of whom shall be women. No  ~ =
person serving as a member of a board of any public institution, for. higher ,%‘?’ '
education in the Commonwealth or’of any state board- of education shall be .
eligible for appointinent.” ) . : Jf’
The Board of Trustees has the authority and powers customarily and 4% '
traditionally exercised by such governing bodies. It adopts rules and ﬂi‘ e
‘regulations for the government; management, control, and administration of gty
all’ affairs pertaining to the State Colleges. It elects the presidents and all ., ¢
other professional personnel of these institutions and determines the “ry.
conditions of their employment. It draws up and submits to the Board. of . |
Higher Education the budget for the colleges, with th allocation of funds’
being left to the institution. It determines the general policy of admissions, -
including students not resigents of the Commonwealth, the degrees to b
offered, and the travel policy for college personnel. The Board of Trustees ,
may delegate its, power and authority, exceptfor the specific matters. citéd =
. above, to the appropriate adm~iwn‘istrati“le{/ofﬁcersi R
The Board of Higher Education, to which the Board of Trustees for the
State Colleges sends a representative,delineates *functions and programs for
public institutions of higher education ‘and segments of such «i‘nstitu‘tlons."

PROVOST AND THE CENTRAL OFFICE h -

The staff of the Central Office in Boston consists of the' Provost and
Director of State Colleges and the vaftious assistant and associate staff
members and clerical staff members involved with the operation of the office.

The role of the Central Office is essentially one of clerical and
administrative function for the Board of Trustees of the Massachusetts State
College System. In a coordinating role, inter-institutional cooperation is
fostered through liaison with thg various colleges. Through the work of the
Central Oftfice, various types of §\search are accomplished for the Board of
Trustees and a repository of infotmation on Boatd policy and funttion is
provided for the system. :

FACULTY ADVISORY COMMISSION TO THE.BOARD OF TRUSTEES
Article IV, Section 6 of the 7/13/72 By-Laws of the Commonwealth of
Massachusetts Board of Ttustees of State Colleges reads as follows:

There.is hereby created a Faculty Advisory Commission which shall consist-of 11 faculty
members as herein provided. The Commission shall consist of one faculty member from
gach of the 11 colleges under the Board's jurisdiction. College representatives shall be
elected annually by and from the general facuity of each of the rBspective campuses.
The Faculty Advisery Gommission may make recommendations to the Board of Trustees
on any matter of interest to the Commission. Committees of the Board may call upon
members of the Faculty Advisory Commission to serve as advisors and the Board may

, refer matters to the Commission for study and recommendations. -
R \ X

~ . The ofﬁceirs of the Facul"ty Advisory Commission are_ a chairman, vice-
chairman, récording secretary, and corresponding secretary, elected from
among the members of the Commission,by a majority _of_ the entire

Q . ) T »
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membership at the first meeting. The chairman is a non-voting member of
the Board of Trustees. : :
‘ éRID(}EWATER STATE COLLEGE
The President. as the. chiet' administrative officer of the College, is
responsible for all matters of the College. He is elected by the Board of
Trustees.
Other administrative officers of the college include:
Executive Vice President .
Academic Dean
Dean of Undergraduate Studies
Dean of the Graduate School ‘
Directors of Academic Divisions ) .
Director bf Continuing Education
“ Director of Teacher Preparation and Placement
S < Principal of Burnelf School
EA Librarian h
Chairmen of Departments
5. Dean of Administration
- Assistant to the President
Director of Admissions
Registrar ‘
Director of Planning and Development
Financial Aid Officer A o .
‘Grant Coordinator ' - '
Director of PROGRESS ) :
Coordinator of Computer Services
Director of Information Services
Director of Media Services
Dean of Students
Associate Dean of Students o .
Director of the Student Union

The Academic Dean, the Assistant to the President, and the Dean of the ’
Graduate School have continuing appointments until terminated by the
Board of Trustees upon recommendation of the President. The President .
annually appoints academic administrators such as divisional directors and

“department chairmen. _ _

Some procedures have been adopted for involving the Faculty in the
selection of divisional directors and department chairmen: ,

Divisional Director ' ‘ : -

Dossiers (excluding confidential data) on those candidates who,
according to the Dean. meet minimum requirements for the position of
Divisiongh Director should be submitted to: © '

1. THg Chairmen of the departments in that division.

2. An gd hoc Divisional Faculty Committee, consisting of two

membdegs of each department in the Division concerned.

3. The other Divisional Directors and appropriate Deans. ‘A
Interviews should be arranged with the three groups after the Academit
Dean has made a-decision on which candidates should be invited to the:

Calege.
Th\s: recommendations of these three groups of interviewers should be
Forgx‘a_rded. separately, to the President and the Academic Dean for their
i : ’
s

‘Q ' ’vﬁnk d‘ecisiom./ : 8
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Acting Department Chairmen 2, :
< - As soon as the President knows of a situation where it'will be necessary
to appoint an acting department chairman, he will notify the members
of the department involved.
Within two weeks after notification, a meeting of the department will be
called to determine the method to be used for recommending candidates
to the President. The department will notify the President of tHe
eligibility requirements it has established.
One of the following procedures will be thosen by the department:
e . a. The department will hold its own etlection and submit to the
‘ President a list of three candidates in rank order from the depart-
ment and/or from other appropriate personnel;
b. Each individual department member will submit to the President
 his own list of three candidates in rank order from the department
. and/or from other appropriate personnel. .
. After consulting with the Academic Dean -and the Divisional Director,
" the President will make known his decision to the department,
Divisional Director; and Academic Dean.
The appointment will be made as soon as possible.
Reappointment of Department Chairmen: ° ;
. The President of the Callege solicits opinions from department members
. on the administrative [})‘erforma‘nce of the chairmen by mieans of a
questionnaire sent out by his office. - '

o

! Faculty Council minutes, December 14, 1970; Presidential document, February 5, 1971,

2 Faculthowncil minutes, May 14, 1973; Presidentwial\document. August 31, 1973.

e / -
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STRUCTURE OF THE COLLEGE

v i
UNDERGRADUATE COLLEGE - . |

Authorized to grant the degrees of Bachelor of Arts, Bachelor of Sciegnce.
and Bachelor of Science in Education, Bridgewater State College is organized
by departments and the departmentshare grouped into six divisions for
administrative purposes: Bchavioral Sciences, Creative Arts, Humanities,

-Natural Sciences and Mathematics, Prbfessional Education, and Social
Sciences. A :

The departments function through regptlarly scheduled meetings, the dates
and times of which are arranged jointly iy the chairmen and the members of _
the department. An agenda is distrifuted before each meeting, with an
opportunity given to all members of the department to place items on that
agenda. Departimental minutes, including a record of the members present -
and the votes taken, are sent to the divisional director, the academic deans,
and the President.
GRADUATE SCHOOL

The Graduate School is concerned with atters relating to graduate
programs and degrees. Programs Ieadi_ng‘ to the degrees of Master of Arfs,
Mgster of Arts in Teaching, Master of Education, and, Master of Science are

, offered on both a full-time and part-time.basis through the day session and
- Continuing Education. The constitution of the Graduage School is found in
- the appendix of this Handbook. * . o

The Graduate”Faculty is the academic policy-making body of the
Graduate School subject to review and approval of the Dean of the Graduate
School, the Academic Dean. and the President. Academic policies which the
Graduate Faculty recommends and which &re approved respectively by the

+ Dean’of the Graduate School, the Academic Dean, and the President, are
administered by the Dean of the Graduate School.

The Graduate Council conducts the business. of the Graduate Faculty and
assists the Dean of the Gradt\zﬁ;ﬂi;i;ool in the execution of academic policy

related - to graduate study aqd associated research. The Council, as a
representative body, has jurisdi¥tiefi over procedural matters and academic
policy matters, except that it may refer to the entire Graduate Faculty those
which are basic and far-reaching sin nature. Furthermore, the Graduate
Faculty may review decisions of the Graduate Council upon petition of
. one-tenth of the voting members of the Graduate Faculty.
DIVISION OF CONTINUING EDUCAT,ION
) Courses are offered in the evenings and on Saturday during the academic
year and in the summer fo students engaged in part-time study on both
undergraduate and graduate levels. -

Persons.teaching in'the Division of Continuing Education are approved by
the chairman of the department concerned. Courses taught by regular
Bridgewater State College faculty are extra courses for which” separate
payment is made. : ‘ o
CAMPUS LABORATORY SCHOOL L/

ydent’

The Burnell School is operated by the College for on-campus st
teaching purposes. It includes kindergarten and the first four grades.

.

/
f

: Faculty Cou‘nciIA Minutes. January 11. 1‘971.;Y'Presidentvia‘l document. April 18, 1975.
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FACI}ETY ORGANIZATION

The Faculty of Bridg (ater State College adopted its first constitution in
the spring of 1968. The/leatest amended constitution is in the appendix of this
Handbook.

FACULTY MEETINGS

General Faculty meetings are held at least 8 times during the academic
yeap, with dates and times announced at the beginning of each academic
year. Special meetings may be called by a majority vote at a meeting of the
General Fagulty, upon written petition to the President by ten per cent of the
General Faqulty, or at the request of the President or twenty-five per cent of
the members of the Faculty Council. ‘

FACULTY GCOUNCIL .

~ The Faculty Council is a representative body of the Faculty. The members
are elected according to standing rules adopted by the faculty. (See
Appendix). : ; ‘

INSTRUCTIONAL FACULTY ORGANIZATION

- The Instructional Faculty, as defined in the Constitution of the General
Faculty, consists’ of those who hold full-time appointments as professors,
associate professors, assistant professors; and instructors and who ordinarily
“devote the major pdrt of their time to teaching. Although the Constitution
distinguishes the Instructional Faculty from t%e ‘Administrative Faculty, it
does not define any machinery or furnish any regulations for the separate
functioning of the two. bodies except with respect to (a) election of
representatives to the Faculty Council and (b) the process of amending that

_ Constitution, Nothing forbids the two bodies to form their own-organizations,

but except for the circumstances mentioned separate organizations of the two
bodies. have no constitutionally recognized existence.

The Instructional Faculty organized in 1974 and, under the leadership of a
five-person Steering Committee, began to hold regular meetings to debate
issues and to discuss ways in which it may use the constitutional system of
governance to serve its collective interests. The Instructional Faculty
Organization is analogous to a party caucus in Congress; while it is extra-
constitutional, it works with and through constitutional government.

The standing rules of the Instructional Faculty Organization are found in
the Appendix. : :

COMMITTEES:

Faculty members serve on a number of committees that have been
established to assist in the formulatian of policy and in its implementation
for the entire college. Faculty members are appointed to these committees by
the President on the recommendatipn of the Faculty Council. Many of these
committees include studentf members. ,’

In making recommendations for appointments to committees, the F aculty
Council seeks to insure continuity as well as rotation of nr\%l%ership; variety
of background and experience amjong the: members; istribution of

membership to afford divisional \representation, administrative and
instructional represéntation, tenured afd rfon-tenured faculty representation.
Within these constraints, the Faculty Council tries to honor preferences of
faculty members for serving on partidular committees.’
A faculty member is eligible for appointmeny to.a committee at the end .
of the first year of service at the College.
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is agsumed that those not indicafing a preference are willing to serve on
anyrommittec,
Members shall be appointed fgr two-year terms on a rotating basis to -
insurecontinuity. No one may Serve on a given committee for more than
two consecutive terms. after which a full term must elapse hefore one is

. again eligible to serve on that ¢ommigtee. )
A faculty: member who has kerved one or more two-year terms may
request an exemption from service for a time equal to the time served.
No faculty member may serée on more than one major committee in a
given year. : b
Alternates will be pamed each year who will be available to replace any
member who may resigp. !

Committee Policies: g ,

I. Committee chairpfen are elected by the members of each committee.
Committees sho;ﬁd follow guidelines set up by the Faculty Council and
establish a consistent voting policy. The quorum is set, by each

. committee but it shall not be less than 40 per cent of the total member-
* ship. 2 / ,

2. Recommendations relating to general policies and procedures are °
forwarded simultaneously to the President, the Academic Dean. the
Facu]ty Council. and the Student Government Association. The Facuify °
Coungil considers the tecommendations and sends its responseVo the
Pregidgnt. The re?ponsc takes the form of noting and recording the
recomgndation for-publication, endorsing the recommendatfon, or
opposing the recommendation. 3 '

L d .
- Disposition of recommendations is reported by the Presideny/and the
Academic Dean within thirty days to the recommending\comphittee and

to the Faculty €duncil. 4 _
3. Meetings0f Fagulty-Student Committees are open only to members of
"~ the colege /community. defined as students, fdculty. and
rinistratefs. As an operative rule, and as a point of courtesy, any
membCT of the college.community desiring to attend such a meeting.as
) a visitor should so inform the chairman prior to the meeting. 5~
Facuity Standing Committees for 1975 - 1976:

Academic Standing

Budget . o
Faculty Services ; , ®
Scholarly Support
Faculty-Student Standing Committees for 1975-1976:
Athiletic Policy "

Bookstore Advisory
Campus Development )
Honors and Advanced Placement
Library
,~  Recruitnient. Admissions. and Financial Aid
.. Teacher Preparation
o Undergraduate Cutriculum - -
! ) ’
Faculty Council Minutes, February 24, 1975. ) . ’ .
“heulty Counci! Minutes, October 7, 1971, =° )
' 1/ Faculty Council Minutes. May 7. 1973; Odtober’15, 1973,
4 Faculty Council Minutes, November 17. 1969; May 7. 1973.
S Faculty Council Minaotes. April 8. 1974; Pregfidential document, April 18, 1975.

v
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* Special Faéuilwty Committees:

. direct the. Electio

* “There are sqme cdmmittees to which members are elected by the Faculty.

Two permanent.Ones are the Faculty Status Committee (see pp.-17-18) and
the Merit Evaluation Committee (see pp. 28-30). .

A Committee onwmaitions and Elections, consisting of seven membeys,
is appointed by the-Chairman of the Faculty Council each year. Its function\js
to conduct all elections forthe faculty - administrative.%&nerwl. instructional

LY

N 5

N

Administrative Committees: ~ - - ¢ _
These committees fulfill special* functions and their membership is

determined by position held or pr_esiﬁ&@tial appointment. They include:
Athletic Council S :
Athletic Fee S \
College C ommwunwivt\( Relations Council R \
Continuing Edrucatié\n Advisory "

- Convocation ,

Ad Hoc Ali-College Campuys Governance /

Rizzo Sc‘ﬁ@larsh»i«p Fund 2 T A

»

P

Ad Hoc Space Utilization.. ”* - - v
Jown College e '7/

Traftic Controb—"""» . ]
VACANCI IN"E/[:E,‘ETED POSITIONS

If a taculty\member resigns from an elected position, requests a leave of
absence from‘\an elected position, or, in the case of the Faculty Council,
relinquishes his\ seat, he shall immediately inform the Chairman of the
Council. Upon stich netification, the Chairman of the Faculty Council shall

&Committee to conduct an election to fill the vacancy as
2 .

™" : -~

soon as pessible.
VACANCIES ON APPOINTED COMMITTEES T
If a vacancy. occurs among the members which the Faculty Council has

~ recommended or appointed for any committee, the chairman of that

commiftee shall immediately inform the Chairman of the Faculty Council
who shall fove to fill the vacancy as soon as possible.
THE FACULTY ASSOCIATION ‘ .

The Faculty Association provides, through a variety of social and
professional activities, opportunities for faculty members to broaden their -
range of acquaintances yond"those circumscribed by the routines ‘of "
teaching andecommittee woN All full and part-time members of the faculty
and the professional administrative officials of the College are eligible for
membership. - - . '

MASSACHUSETTS STATE EMPLOYEES ASSO(f‘IAT‘l!QN :
Any employee of the State is eligible for membership in the organization.

" Dues:are, payable in November. If desired, a payroll deduction may be made

each year. . ‘ .
" BRID EWAT%"@‘H%PTER. AMERICAN ASSOCIATION OF
PRO ' '

UNIVERSITY FESSORS

" _This organization works to promote effective -cooperation within the 4
faculty of this institution and with faculties elsewhere. Membership is open to
members of the national American Association of University Professors.

b Faculty Council Minutes, Septembc{' 10, 1973; General Faculty Minutes, March 25, 1974 ‘
7 ' . . ~
Faculty Council Minutes. March 3, 1975, o ) ’

7 - ’ . "

13




BRIDGEWATER STATE COLLEGE TEACHERS ASSOCIATION

This  organization iy affiliated . with the Massachuséys . Teachers
Association and the National Education Association. Membersh¥p is open to
any faculty member. ‘
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POLICIES ON FACULTY STATUS o o

ACADEMIC EREEDOM

Bridgewater State College subscribes to. the principles of acadecmue
treedom as stated by the American Association of University. Professors.

\

The teacher iy Llll!l]l.d to full freedom in research and in publication of the results,
subject to the adequate performance of his other academic duties; but rescarch for
puunldw\ return should be based upon an understdndmg with the authorities of the

institution, ; .

The teacher is cmtbc%&lo freedom in the Llassroom in discussing his sub]cct. but he
should be caretul not 1o introduce into his teaching controversial mater which has ne *
relation to *his subject. Limitations of academic freedom becausc of religious or other
aims of the institution should be clearly stated in writing at the time of the appointment.
The college or university teacher is a citizen, a member of a learned profession. and an S
officer of an L(l‘ucdll()n&l institution. When he speaks or writes as.a citizen, he should be ) ’
free fromt institational censorship or discipline, but his special position in the community

imposes special ohllganons As a man of learning and an educational officer. he should .
e remember that the pU‘UllL may. judge his prefession and his institution by his utterances. :
Hence he should at all times be accurate, should exercise appropriate restraint, should

show fespeet tor the apinions of others, and should make every effort to indicate that he is

not an institutional spokesman. 1 °

+ PROFESSIONAL ETHICS

Brldbe“aler“Slate Colllege subscribes to the principles of professnonal. .
ethics ag stated by thé}Amerlcan Association of University Professors B

L \The profefsor./iuided by a deep conviction of the worth and dlgnlty of the advance-
t of knog ledie, rccogmzcs the special responsibilities placed upon him. His primary
responsibility™td his subject is to seek and to state the truth-as he sees it. To this end he
devotes his energies to developing and improving his scholarly competence. He accepts
_ the obligation to exercisc critical sclf-discipline and judgment in using. extending. and.
tranémitling knowledge. He practices intellectudl honesty. Although he may follow
subsidiary interests, these interests must hever seriously. hamper or compromlsc his
freedom of inquiry..

o

1. As a teacher, the professor, encourages the free pursuit of1earmng in his studies. He
holds before them the best scholarly standards of his discipline. He demonstrates respect
. * for the student as an individual, and adheres to his proper role as intellectual guide and
counselor, He makes every reasonable effort to foster honest academic conduct and to
. assurgthat his evaluation ofwstudents reflects their true merit. He respects the con-
fidential Natufe of the relationship between professor and student. He,avoids any
~exploitatioh, of students for his private advantage and acknowledges significant assistance °
' from themy He protects their academic freedom. . -

lll. As a calleague, the professor has obligations that dcnve from commen memwbcrshlp ' .
. in the comminity of scholdrs He respects and defends the tree mqulry of his associates.
In the exchange of criticism and ideas he shows due respect for the epinion of ethers. He
acknow ledges his academic debts and strives to beé objective in his professional judgment
_ of colleagues. He accepts his share of faculty responsibilities for the governance of his
institution,

1V. As a member of his institution, the professor seeks above all to be an effective teacher
- und scholar. Although he observes the stated regulations of the institution, provided they
do not contravene academic freedom, he.maintains his right to criticize and.seek revision.
He determines the amount and character of the work he does outside his institution with
* due regard to his paramount responsibilities within it. When considering the interruption
" or termination of his service, he recognizes the effect of his decision )J‘pon the program of
the institution and gives due notice of his intentions. : ' ’
“m\ v : L
1940 Statemeht of Prmmples on Academic Freedom and Tenure,' prepared by the American
Assogiation of University Professors and rhc Association of American Colleges.
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VoA member of his mlmnum:). the professor has the fights and obligations of any
cinzenr. He measares the urgenceof these abligations in the light of his responsibilities to
his subject. to his students. to his profession, and to his institution. When he speaks or
aets as private person he avoids ereating the impression that he spd'\ of acts for his
college or universitv. As a ertizen engaged in a profession that depends upon freedom for
ity health and integraty . the protessor las a particular obligation to promote conditions of

. . . . A b
tree mguiry and to further public understanding of academic treedom. =

.

ACADEMIC RANK *

The followingQefinitions and guiding principles have two purposes: to give
faculty members a clear understanding of- what responsibilities and
prerogatives belong to the academic ranks they hold or aspire to and to
furnish guidance to all persons involved in the process of promotion,
appointment, retention, or granting of tenure by making clear what
professiopial qualifications, above the minimum established by the Board of
Trustees. are required for each academic rank at this College. -

“1

-2

- Certain_responsibilities belong tp all faculty members regardless of

rank. Foremost is the responsibility to teach as ‘hymanely and
“effectively as possible. 1t is also the responsibility of faculty members to
give assistance and advice to students in academic matters. Academic
advising is an integral part of the instructional role, and facuity
members should be accessible to students dutside the classroom. Office
hours should be held on a regular basis. In addition, faculty members
are expected to participate in college governance. They are expected to
attend department meetings and general faculty meetings regularly and -
to_serve: on various committees from time to time as appropriate.

All faculty members are expected to familiarize themselves with and to

" adhere to the College's regulations, policiés, and procedures specified
in the Faculty Handbook, the college catalogue,gr comrmunicated to
the faculty by the Administration. All are ex}é;%t[ed to conform to
traditional canons of professional ethics and decorum. When a faculty.
member dissents from established policies-or disapproves of dny regula-
tions, his duty is not to disobey or ignore them but to adhere to them
while working through available processes of governance to change
them.

. The holding of academic rank by a tea&mirnwg member of the faculty

entails not only the performance of certain obvious specific functions
such as teaching courses but the performance of a number of
professional responsibilities of a more general nature that should be

-- cxpected to-be more extensive and compelling as rank increases.

3

4

. Promotion should carry with it not only the rewards of increased salary

and professional prestige but certain prerogatives and opportunities
consistent with the enlarged responsibilities and the gréater
professional maturity of the- promoted_faculty member.

. The four academic ranks should be considered as comprising two

divisions: junior (insfructor and “assistant professor) and senior

~ (associate professor and professor). This division is supported by the

9

Eﬁgl‘atiom at requires an assistant professor to qualify for tenure
before being promoted to associate professor. The differencés between
the two divisions will be greater than the differences between the two
ramk;\wiwthin a division. .

“Statement kon-l"mtbssional Ethics.”” AAUP Bulletin. Autumn, 1966, -

These descriptions were approved by the Committee on Faculty Status, Febryary:28. 1974,

N 10
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5. Regardless of speq,f ic professional achievements, such as publication
of research or outstanding performance as a teachier, promotion to
higher rank mustytake length of service iito account. Accumulated .
experiénce through years of professional work is an indispensable and
irreplaceable qualjfication for effective performance of those enlarged

responsibilities that go with higher rank. Higher rank should not®e

awatded for somé steiking achievement if the faculty member has not' °

also demonstrated, through his performance over a number of years, his
capacity to perform well in several kinds of responsibility. -

6. The most important quality to be looked for in any candidate for pro-
motion, so far as promise of continued growth is concerned, .is self-
motivation. The candidate who does no more than what he is told to do-
and exercises no initiative is a poor risk for advancement, especially to
senior rank. . ' .

7. Evaluation of faculty members should be concerned more with quality
of performance than quantity. Thus, mere membership on a number of
committees means little if the committees have done.work of no con-
sequence. Publication means little if what is published is trivial. *

DEFINITIONS OF RANKS

Instructor: The instructor is either a beginner in the professib‘n of college
teaching or an experienced teacher whose academic background has

prepared him only for the performance of certain limited instructional - ’

responsibilities.

Assistant Professor: The assistant professor issone who has successfully _

demonstrated his teaching ability and shows promise of continued pro-
fessional progress but (a) has not yet had sufficiently wide and long
experiencelto enable him to assume the larges responsibilities that go with
senior rank, or (b) may not yet have the breadth of general knowledge and
depth of spectalized knowledge necessary " for effective teaching~at an
advanced level. ' : L
Associate Professor: The associate professor is a teacher of proven com-
petence who has matyred with experience and is therefore able to perform
effectively the several professional responsibilities that ga with seniar rank.
.He has breadth of gereral knowledge and depth in his field.” of
specialization. e :

Professor: The professor has much the same qualifications as-an associate
but is distinguished by the degree of his possession of some of these quali--
fications. By any of several kinds of achievement, the. professor has
~demonstrated to the satisfaction of his colleagues that he is worthy of
assuming the highest professional responsibilities.

FUNGTIONS, RESPONSIBILITIES, AND PREROGATIVES FTHE

SEVERAL RANKS . _
Instructor: The instructor, like all teachers, must first devote himself to the
effective performance of his teaching duties, but if he is to grow into a
mature professional capable of assuming larger responsibilities, he must
participate to some degree in the extra-instructional work of his depart-
ment and the College, such as advising students or serving on a committee.
if he is engaged in graduate study, these latter duties should be light, but
since he is a full-time faculty member he tannot expect reduced teaching
loads simply to facilitate his graduate study. He should consult with his
department chairman to determine what degree of extra-instructional
work would be appropriate for him. ]

S~
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. The instructor has a right to expect the aksistance and advice of his
colleagues in learning how to organize his courses, how to examine
cffectively, ete. Indeed. he has a duty to seek out advice and familiarize
himself as quickly as possible with the College's character and lite. o
Assistant Professor: The assistant professor, having demonstrated his
competence as a teacher, at least in elementary courses, has a
responsibility to develop his capacities further by continued advanced
study, if he does not yet have a doctorate, and by fuller participation in

. extra-instructional functions, such as college government. Whenever
possible, he should be given some teaching responsibilities 6f a more
advanced character than those he had as an instructor. He ought also to
demonstrate the seriousness of his commitment to his profession by at least
beginning an association with one or more professional organizations.
Associate Professor: The associate professor should be given more
opportunities than the assistant professor for teaching advanced subjects,
for developing new courses, or, where consistent with College policies and

. resources, for engaging in research. He will be expected to continue his
development as a scholar. Though the College has no requirement that he
publish ¢ carry on research and though it would discourage such work
‘when it ingerferes with the effective performance of his teaching duties, any
such activitigs that he canproductively engage in will be further evidence

_his professional progress. He will be expected to assume a more active

rolé-thai his junior colleagues in extra-instructional functions, such as
college governance, and because of his greater experience and maturity he
will be expected to demonstrate qualities Jf leadership and sound
judgment in committee work, general faculty meetings, Faculty Council
service. or other such activities.

Professor: The professor will particularly be looked to for exceptional
scholarly achievement and/or constructive Ieadershir in his department
and in the College. His advanced rank does not entitle him to diminished
labor, but his proven ability to work responsibly and creatively entitles him
to some opportunities for the fuller and freer exercises of his special
talents. These opportunities may include reduction in the number of
clementary courses taught; the teaching of advanced courses or of new
courses designed by himself; time off for research consistent with the in-
structional functions of his department; financial and other support for
carrying on special projects, such as organizing scholarly conferences at
the College. managing \foreign travel -and study programs. -

v
-
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/' POLICIES OF THE BOARD OF TRUSTEES

The Board of Trustees has aﬁidpted the following policies on Appointment,
Promotion. and Tenure for alf State Colleges: 4
MINIMUM REQUIREMENTS FOR APPOINTMENT AND
PROMOTION '
A. Academic Dean
1. Adoctor's degree from an institution accredited at the doctoral level
and in the academic or professional discipline to be taught.
2. Eight years' experience, of which at least five must have been in
higher education. v :
B. Professor

1. A doctor’s degree from an institution accredited at the doctoral level
and in the academic or professional discipline to be taught.
2. Eight years' experience, of Which at least five must have been in
higher edugation. :
C. Associate Professor

I. A doctor's|degree from an institution accredited at the doctoral level
and in the jacademic or professional discipline to be taught. ’

2. -Six ygars" experience, of which at least three must have been in

righer edycation. - ' ,
D. Assistant Professor -

I. A master’k degree from an accredited institutionin the academic or
professionial discipline to be taught, plus-thirty additional graduate
credits acceptable to the college. ‘

3. Three years' experience in teaching (two years if person possesses
doctorate). - :

E. “nstructor .

1. A master’s degree from an accredited institution in the academic or
professiongl discipline to be taught. .

2. Two years of appropriate professional experience.are required of
_persons teaching courses in professional areas.

. . B

Teaching faculty members may be appointed initially at any rank in .
keeping with minimum requirements. Exceptions to these requirements may
be made in certain specialized areas and under special circumstances with
the approval of the Board of Trustees. Nothing in these requirements should
be construed. to prohibit the appointment or promotion of an individual of
exceptional talent or accomplishment who does not meet all the stated
criteria. .

In reviewing recommendations for exceptional appointments or
promotions the Board of Trustees shall give due consideration to evidence of
the ability of the candidate to render a unique academic contribution to the
College or evidence of a candidate’s extraordinary competence in the area of
his discipline .or specialty, or evidence that the discipline or speciaity of the
candidate does not customarily demand fulfillment of those academic degree
requirements set forth by the Board as minimum criteria for appointment or
promotion to each rank:

<

o
.
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? Board of Trustees Memorandum. Palicy on Appointment, Promotion. antd Tenure; February 20,
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REQUIREMENTS FOR TENURE : ‘

The granting of tenure to a faculty member is the single most important
type of decision made in an educational institution. Barring unforeseen
circumstances, tenure obligates the institution to the employment of the .

"« faculty person for the balance of his professional life. It makes a- major
financial commitment to the individual, not only until retirement, but even
beyond. It must be accomplished with the utmost of care, concern and
searching evaluation by the administration of the institution. |

1. Entitlement

., No person holding the rank of Instructor shall gain tenure. .

Any faculty member who serves the College for more ~tha"n,1 six consecutive

~ academic years shall thereby gain tenure.

Any person promoted from within any institution in the State College
system to the rank of Associate or full Professor shall thereby gain tenure
without regard to the length of his service.

Persons initially employed as Associaté or full Professors may be granted
tenure on appointment. In the event of an -initial non-tenure term
appointment to either rank, the individual may not serve for*more than three
years witheut thereby gaining tenure.’

Leaves of absence for non-tenured ‘persons shall not interrupt service
toward tenure, nor should they count toward tenure. oo

Librarians at ranges V, IV, and III shall be eligible for tenure.

No person serving in the capacity of a Visiting Professor shall gain tenure.

Once attained, tenure is transferable from one institution under the
Board of Trustees of State Colleges to another, ,

Presidents, Deans, Department Chairmen and other administrators do not <
have tenure in their administrative positions although they may retain their
tenure as faculty members. . : .
2. Evaluation . - ' )

When a person is being considered for a tenure appointment, whether by
promotion from within, or appointment from outside, a thorough evaluation
° . of his achievement an'c? potential shquld be made in each case by a special ad
hoc committee jingluding the president, the academic dean, the department
head. a tenured member of the same department, and a tenured member of
another departmient. =, ' ' C

The evaluation .of, faculty members will include classr{o%n effectiveness,

A

professional activities, research and publication, contributjfns to the college
community, advanced study, and leadership in commudity affairs. -

APPOINTMENT PROCEDURES .
1. Instructors will-ordinarily be appointed to successive one-year terms with -
,proper notice being given in the case of termination. No one will remain in
the rank of Ipstructor more than five years. Prior to the beginning of his
« fifth\year, an Ipstructor will be given written notice that:
(a) he is to be promoted to the rank of Assistant Professor at the
beginning of the next year, or
(b) he is beginning a terminal one-year appqintment.
2. Persons initially appointed above the rank of Instructor may be given

@

Vo initial appointments. without tenure, of one, %wo or three years. Such con-

i tracts may be remewed for one, two or three years. Those initialy, ™.

J! . appointed as Assistant Professors may not be employed beyond six K

[ : consecutive years-without gaining tenure. T
Q
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¥ Persons initially appoipted at the rank of Associate or full Professor may
be appointed for an igitial one, two ‘or three year term without tenure, or
may be appointed initially with tenure. No person initially so employed

may serve more than {hree years without gaining tenure. .

4. Persons appointed as/Visiting Professors shall be employed for a specified
period of time and shall not attain tenure. . ’
5. Precise conditions ofiemployment shall be stated in writing with a copy to
‘be provided to the appointee. :
TERMINATION OF APPOINTMENT
A. Non-tenure appointments ) . : :
I. Notice of intention to terminate non-tenure appointments must be
. given according to the following.schedule: ’ N
a. Termination after first year - notification by March I of the first
year. ‘ ' o '
b. Termination after second year - notification by December 15 of -
second year., R e ) ’ -°
c. Terminatiofi after three or more years - notification by September 1
of final year. ’

2. "At the time when notice is given to'non-tenured faculty members that
their contracts are not to be renewed,,a statement shall be given to
them setting forth the reasons for such non-rengwal. Under no circum-

L stances. howeper, shall either a notice of non-renewal of contract or a
statement setting forth the reasons therefore be given to any
non-tenured facuwlwty member without prior approval of the Board of

, “Trustees. | ' ‘
B. Removal of a Tenured Person , o
* A tenured person, without regard for the means through which he attained
tenure, shall not bg removed from his position except for just cause -and
through due process. Removal of a tenured pérson shall be sugject to the
following procedures: . _ .o o !
a) The person mjust be advised in writing at least ten days in advance of
any hearing of the charges to be presented. o
b) The charges HEus.t be presénwt'ed at a hearing to a committee compeSed

. " .

’

o

a

of tenured peers from the faculty and representatives from the
administration. The person may be represented by counsel. )
¢) The recommendation of this committee must be forwarde 0'the Board
of Trustees with alt necessary records. g ; .
d) On written request of the individual, the Board of Prustees will grant
_theindividual|a full hearing.
e) The individudl will be given at.least thirty day§ notice of the hearing
with the Board of Trustees. He may be represénted by counsel. ) ’
f) A transcript of the prodeedings of all heagifigs will be made available to
the individual upon written requeést. '

AFFIRMATIVE ACTION POLICY S
- The Board of Trustees of the Massachusetts State College- System
maintains and ‘promotes a policy of non-discrimination designed to provide
women and minority-group members equal employment opportunities on the
basis ol merit in- a discrimination-free atmosphere. This policy applies to
every aspect of employment: recruitment, hiring, evaluation, promotion,

& Abridged from the Board of Trustees Memorandum, Nevember 14, 1974,
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demotion, transfer, termination, compensation. sabbatical leave, fringe
benefits, and gricvance procedures. Policies which prohibit or limit -the
simultancous employment of two members of the same tamily and which

have an adverse effect upon one sex are in violation of this affirmative-
action policy. :

Any grievance raised by a faculty member on a claim of discrimination on

i. Within fourteen days from the date when the faculty member had or

" should have had knowledge of the event upon which the grievance is based,

a written complaint with any supporting documents shall bé*filed with the
administrative official designated by the President. If the complaint is not

resolved to the satisfaction of the grievant, the official shall put his decisio%

in writing within fifteen days of the Tiling of the grievance. .

2. A Committee on Facuity Grievances shall be established by. the
President. Within ten days after the decision of the administrative
officer. the grievant may file a request for a conference with this committee
together with all the documents in the case. The committee shall report its
findings in writing within ten days. . - _

3. Within seventeen days of the filing of the complaint with the Com-
mittee on Faculty Grievances. the grievant may file with the President of

" the College a written request for a conferenee, together with all the

documents in the case. Within seven days of the receipt of such a request

. the President shall confer with the grievapt and he shall give a written

decision within fourteen days of the receipt of the complaint. :

4. Within seven days of the receipt of the President's decision, the
grievant may file the documents in the case with the Provost of the
Massachusetts State College System. The Provost shall give a written
decision in the matter withifi thirty days of the receipt of the filing. That
decision shall be carried out by the President within thirty days after its
receipt. . .

f \

b
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- the basis of race, color, sex. age, or national origin may be filed in accordance
“with the following procedures:

¢ .
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'POLICIES AND PROCEDURES TBRIDGEWATER STATE COLLEGE
Procedures for the grantin 2‘? tenure and for promotion have been
r
™

‘developed at Bridgewater thrgggh the work of several committees, the
Faculty Council. and the Genéral Facufty, and have been approved by the
President. © g ' ‘

To be eligible for consideration for tenure or for promotion faculty
members must first meet the minimum requirements as set up by the Board
of Trustees. Budgetary considerations and the number of positions available
in various ranks enter into decisions on these matters as do the number of
yelirs in a given rank at Bridgewter State Collegg, The range of years in a , .

. given rank will normally vary as follows: : ’ . '

Instructor: minimum of 2 years to maximum of 6 years

Assistant Professor: minimum of 3 years to maximum of 8 years

-

L~ ... Asgociate Professor: minimum of 4 years to maximum of 10 years-
CﬁMITTEE ON FACULTY STATUS ‘ S
4

_ is joint teach%n -administrative committee consists of the Academic
Dean, the Dean of the Undergraduate School, the Dean of the Graduate
School, the six Divisional”Directors, and an instructional faculty
representative elected from the tenured full professors of ‘each of the six
divisions by alt the members of the instructional faculty. Until each division
has at least tweo-eligible candidates, the election is at large. Each instructional
faculty member of the committee serves for a three-year term, two being -
elected each: spring. The Academic Dean presides over all meetings of this
Rommittee. ' ’ ‘

This Committee concerns itself with the conditions of appointment, with
promotions, and the granting of tenure and all mattets pertaining thereto for
all faculty members. It further serves as a board of review/appeal on ali
matters concerning faculty - status. .It makes recommendations to the
‘President on all these matters. Its deliberations are _cod‘ﬁdent(zll] and its

v voting by secret, ballot. : ' ‘ a4

‘General Policy: This Comnjittee will assume leadership in setting -
forth and periodically reviewing \criteria for promotion and tenure, beyond
the minimum requirements set by the Board of Trustees, to assist faculty

. members to know wifat is expecteéd of them and to enable them to perform
knowledgeably theif roles in promlotion and tenure recommendations at the e
- departmental level. : : . . .

Appointments: In October the\Committee will review "the materials in
the initial promotion file of all faculty members newly appointed foi that
year. When appointments are made during the academic year, the
Commiittee will review such material§ within a month after the appointment
‘is made. T—

oe

. Promotions - and Tenure: The Committee will consider a}
s 7 involving promotion and ordinarily all those involving the granting’of tenure
.and make recommendations to the President on each. With res

it is understood that the President, in making his ultimaté decision

. regard to his recommendations to the Board of Truste

Board /t;five major consideration to the recommetdation of the Trustee-

mandated Ad Hoc Conmimittee on Tenure.

b ' . . . :
See Faculty Council Minutes, February 28, 1969; April 29, 1967: General Faculty Minutes, May 6.
-— 1969; May 24, 1971; May 22, 1972; March 12, 1974, Presidential document June 2, 1969. April 10,
1974. » - : ,
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Asin all other recommendations that the President makes to the Board of
Trustees. the President is expected to exercise his best judgment as to
whether or not to recommend a given individual for tenure.

Review and Appeal: This Committee will serve as a board of review
and appeal on all mattérs involving faculty status. Faculty members are
encouraged to bring any such matters to the attention of the Committee for
study, investigation, or appéal. - : .
CONSIDERATION FOR PROMOTION IN RANK AND FOR
GRANTING OF TENURE '

a. Notification of eligibility:

Each year the Academic Dean will assemble a list of faculty members
who are eligible for promotion and a list of faculty members who must
be considered for tenure. The complete lists shall be submitted to all
Department Chairmen in October. Each Department Chairman shall
immediately notify. in writing, each member of his department who is
on these lists. »

b. -Initiation of consideration for promotion: -

Any faculty member eligible for promotion may prepare a resume of*
his /‘qualiﬁcutions ‘and ‘achievements in. support of promotion and -
subtmit this within two weeks of the time of formal notification of
eligibility to his Department Chairman.

“Whenever possible, consideration for promotion will be made at the
department level by the tenured mémbers of the department who are of

" jhigher academic rank than the person being considered and who are
*not themselves eligible for promotion. o
The Department Chairmanshall be responsible for insuring formal
participation byull those tenured members eligible to participate in
promotion decisions; and he shall submit the report and
recomiendations of the departmgntal facuity. together with any
supporting documents (including a candidate's resume if one has been -
submitted), and his own recommendation. _

In those cases where no departmental faculty are eligible to
participate in promotion decisions, the Department Chairman shall
submit his recommendations for all eligible candidates within his
department to the Committee on Faculty Status; and the candidate for

o promaotion. if he so wishes. may submit his resume directly to the same
committee. S :
¢. Initiation of consideration for tenure: o :

Any faculty member may prepare a resume of his qualifications and
achievements in support of tenure and submit this o his Department
Chairman. ’ St

When promotion and tenure aré simultaneously to be considered, the
procedure for promotions will be followed. . ,

When tcnure is to be considered for anm individual, but a con-

+ sideration for promotion is not involved. the policies and procedures for
reappointment withouit tenure. approved by the Faculty Council at the -
meeting of February 28. 1969, will be followed. All recommendations
and materials concerning tenure decisions should be submitted by
Divisional Directors to the Committee on Faculty Status. rather than to
the Academic Dean and the President. as is done in reappointments
without tenure: . : , ‘

_d. Initial appointment with tenure: . -

In cases whe ~ faculty member is to be appdinted with tenure,

."1‘8 | ~. » .




~ Faculty Status prior to such employment.
« COMMITTEE PROCEDURES

a.

" forwarded to the President of the College.

. Ad Hoc Com

his qualitications are ordinarily to be reviewed by the Committee on

Meetings of the Committee on Faculty Status:

The President of the College shall inform the committee, before its
first meeting, of the number of promotions in each rank which may be
made that year. VT

Records should be kept of the tecommendations of this committee,
together with any significaiit considerations that might be of use to
subsequent committees. - \ ‘ ; )

Recommendations of the Committee on Faculty Status will be

Any camdidatwe,fgr‘promotiom.and/or tenure may present his resume
directly to this committee and may request to appear before the’
committee. :

[}

hittees N

All cases/involving tenure will be reviewed by these special com; .
mittees (see Board of Trustees policy, p.14) which will have /th/ .

. i S 1
. rQCOmm/L:gd’gtlonsﬁf—fdmnﬁmmee 6n Faculty Status availablefo
them. s
Notification: ) Y.

" POLICIES AND PROCEDURES FOR REAPPOINTMENT
TENURE
1.

3.

. A Student Departmental Advisory Committee will be established in

- Eath individual considergd for pl%motion or tenure shall be notified
of the final disposition of his case by the President as soon as
practicable and before promiotions are made public.

V}{I;T/ffo ur

Tenured members of each department, or no.less than 3 tenured
members of the department (or the division in cases of small depart-
ments) designated by their tenured colleagues, shall meet with the

, Chairman of the Department to review the work of each candidate for .

reappointment.” - " :

. The candidate should be given the eppottunity to appear at the first

meeting of this committee; or before the tenured members of his
department, to present whatever information he wishes. . o
Members of the designated commiittee, or tenured members™of the
whole department, shall i‘mdiczl;t;/ their decisions by secret ballot. The
Chairman of the Department shall not vote.

. In cases where tenured members of a department designate a

“ committee, the recommendations of the committee shall be presented
to all the tenured members who shall then vote by secret ballot. The -
report of the designated committee, the report of the meeting of all
tenured members of the department, and the report of the €hairman of
the Department, shall all be submitted to the Divisional Director, who
shall pass them on, together with his report, to the Academic Dean and -
to the President. ' ‘

each department. Its duty is to collect and report the opinions of -~
studerits concerning non-tenured faculty members who are being-con-
sidered for reappointment. The report and the forms on which it is 4
based shall be submitted through the department chairman and th
divisional director to the President and the Acaden}ic Dean.

19 R -
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6. Notices of reappointment without tenure shall be sent to all faculty
members being so reappointed within the schedule adopted by the
-~ Board of Trustees for notice of termination of non-tenure appointment.
Thesg notices shall contain precise conditions of employment. €.
IMPLEMENTATION OF PROCEPURES FOR REAPPOINTMENT. -
GRANTING OF TENURE, AND PROMOTION .
A. Schedule for consideration
Promotion: At the beginning of the fall semester each year, applications
for promotions to be effective in the following academic year are con-
sidered by the departmepts and by the Committee on Faculty Status. Pro-
motions are announced Jnly after their apprgval by the Board of
.o ~Trystees. Such Announcement psually comes during the summer, Pro-
motions normally are effective on September L. :
Reappointment: Reappointment for non-tenured faculty is considered by
- the” departments in the spring df each year, with care being taken’ to
- observe the necessary foresight for second and third year reappointments.
Tenure: Cases involving tenure with promotion are considered by the
departments and by the Committee on Faculty Status in the fall and by (‘>
the individual Ad Hoec Committees as soop as possible after the recom- °
mendations have been made by the Committee on-Faculty Status.
Casces involving tenure without promotion are- considered by the depart-
. ments and by the Committee on Faculty Status in the spring and by the
individual Ad Hoe Committees immediately thereafter. ' v
B. Student opinion . g 1
Student opinion polls, utilizing procedures involving, and being the res”*
ponsibility of, departmental committees of faculty ahd students, are
conducted for each and every faculty"'member. Results of these polls are .
included in the respeeji‘lv;?"acu‘lwty member's folder maintained in the .
office of the Academic D€an for the: use of the Committee on Faculty 2

- »

» Status, the Merit Evaluation Committees, and the Ad Hoc Tenur
§ Committees. B ' T
- ©  C. Materials - .

The cumulative: fo der maintained in the offi€ of the Academic De .n for
the use of the Coyamittee on Faculty Status, the Merit Evaluation Com- /.
mittees, and the 1d, Hoe Tenure Committees shall contain: A .
A curriculum v itae , ' » /o
Statements from the faculty member requesting consideration for
4 " promotion/tenure with such supporting materials as he may wish to
- % present . .
Statements from the departmental committees, the department
chairman, and the divisional director o
Reports from the official studedt opinion polls conducted within the
department ’ i
Record of dates of appointmgnt’ motionyand tenure
- Cumulative record of merit Actiofis (dates an{ number of increments)
Any other. pertinent informat
included .
“This folder shall be available to the faculty membe
maferials beipg used for evaluation.

FACULTY TEACHING LOAD ' : : Y

The normal teaching load for faculty ‘members at Bridgewater State
College is twelve semester hours of classroom teaching: One day of
supervising senior student teachers (six to seven pet quarter or twelve to

will know all the <
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' fourteen per semester) per week is considered to be the equivalent of one
three-semester-hour course. S :
ST Effective May 1, 1974, full-time faculty members within the State College
' System. may apply for reduction of their teaching duties in order to undertake ..
an approved project of scholarly merit, of research, ?"ixn‘depemdaemxt' study, or
of service to the campus or the community, provided such undertakings are
related to the teaching mission of the coliege, the learning needs of the
students and the professional development of the faculity.
Application and Approval of Reduction in Eaculty Workload:
1. Any full-time faculty member is eligible.to make application.
'2. Not more than a six-hour reduction in teaching load for this purpose
- shall be permifted for any individual-facuity member. a
"+ 3. Faculty members wishing to request a teaching load reduction shall do
so in writing to  their Department Chairman with a copy to the
Divisional Director and to the Academic Dean setting forth in detail the
purpose of his or her undertakings. : ' =
4. Although reduction in teaching load may not be used routinely under
this. procedure for study or research toward an advanced degree, a
reduction in load for such purpose’ may be authorized by special
arrangement with the Academic Dean and the Department Chairman,
“especially.when such study-or research ‘could be expected to result in
improved teaching performance and/or may result in the completion of
an advanced degree. o
Projects approved for one semester do not enjoy an automatic fayorable - -
application position in a subsequent semester. -
» . 6. Applications for reduced load for fall semester must be received no later
than March 1; for the spring semester, no later than November 1. .
7. Requests shall be reviewed by the Department Chairman, and by a
, departmental faculty committee. Each department shall establish its _
own guidelines and priorities, except that voting shall be by secret e
ballot. Recommendations for reduction in load shail be submitted-by-the ‘ '
Department - Chairman through the Divisional Director to the
Academic Dean. S : )
s . 8. The Dépﬁ%’ﬁmem Chairman shall ertify ip writing that the reduction in
o l‘oagfcan be absorbed by the dxegsaxrtmemlt-winthzOut the need for additional S
> statf. - ‘ T . A : ) -
9. The final decision on the approval of any requests shall be made by the

o

. President of the College. .
10. At the end of the semester, the faculty member shall make a written
‘ report of his accomplishment to the department, with copies to the
T Department Chairmam Divisional Director and the Academic Dean. 7
RCABEMIC YEAR S '

o "',Thc_Boar\'d?)f ustees has defined the faculty work'inmg year as constituting
- the ten-month perio inning pit-September 1 and ending.on June 30. All
professional appointments to-the libraries are eri a 12-month basis.

OUTSIDE EMPLOYMENT / "~ .~ C
In accordance,with the best dcereditation practice, no instructor may teach

more than one coursé et semesterih the Graduate School or the Division of - e
s Continuing Educatiofi7t in any gther college. Thi lation makes th &
' 4 Lontinuing ucatton.or in any gtq~ er cip«ege. nis regulation makes the - i
assumption that facylty members are already carrying full loads and are : B
. : . gy
7 Faculty Council MinuteS, April 8, 1974, {
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o receiving additional compensation for this extra ﬂ/lﬁeach;i:mwg. _ ;
’ =dLis the policy of the Board of Trustees that no insteuctod m"ay teach more
“than"two courses during the summer. This meany a total of two’courses for
the -period whether there is b‘r\f\;;,wmmfé’?bs'isssio.m/ or several at the College,
SABBATICAL LEAYE=="""" ' N -
- Sabbatical 1¢iles are an.important means of enhancing a faculty member's
tefiching effectiveness, thereby strengthening the academic program of the
~College as a whole.- They should provide an ppportunity for professional
growth and intellectual development through study, research, writing, and
travel. Faculty. members are encouraged to avail themselves of such leave
whenever it can be arranged both- for their own. benefit and for that of
‘Bridgewater State College.. -~ o .
. - To ensure the maximum benefits of sabbatical leave for a faculty member
- e asesemgrttt tig-that time he is considered officially separated from \all :Zlﬁ'l%e duties;

committee memibership as well as tedching-and administragive Mnctions. If
hc holds an elective office, except fgr a seat on the Faculty Co
which overkaps the period of his sabbatical leave, he will, as e}yrly as possible,
cither relinquish the office or request from the elected commlttee a leave of
- - . absence tor that period. If he holds a seat.on the Faculty Couficil for a term
which overlaps the period of his sabbatical leave, he will, as ear]y as possible,
‘ relinquish that seat with the termination to take effect on the fiyst day of the
? semester of h}‘s leave. 8 _ .
See also Vucancies in Elected Positions; Vacancies on) Appointed
Commitrees, p. 7. ’ : <0

Sabbatical leaves are authorized by Chapter 73, Section 4A, of the General
- . Laws of Massachusetts: . ' g

. . . .
A teacher in o State College who has served as such in the State Colleges for dt least seven
‘ dars after entering service, or. it a leave of absence has. previously been granted her-
S~ uiider, adter the termination of last sueh leave may, upon written recommendation of the
’ . President. of dhe College wherein he is employed. be granted by the Director of the
Division ot State Colleges ay a leave of absence, for study and research, tor a period of one

vear at halt pay or for a period of a half year at full pay for such period: provided that
prior.to the granting of such leave said teacher shall enter into a written agreement with
the Board of Trustees that upon the termination of such leave he will return to the State
) wcgé and serve as a teacher in the same or another State College for a period equal to
e fhe length of sueh leave and that, in default of completing such service, he witl
eiind to the Commogweatth, unfess éxeused therefrom by the Board of Trustees for
T rdxsoms satistactory to it an amount egaral to such proportion of the salary received by
Tl bt bile on Teave as the amoynt of service not actually renderet as agreed bhears to the

T =adolamount of serviee agreed to Be rendered. . 3

indil, for a term

.

- At Bridgewater, as at other Massachusetts S?tl:me Colleges, no money is

5

-~ provided by badget for replacing the: services of thoge granted sabbatical
leave; comsequently, when such a leave is granted, the responsibility for
carrying the aeademic and committee work of the recipient falls on- his
colleaguiey, e Lo e '

An applicant, for a sabbatical leave must have completed seven years as a
full-time member of the Bridgewatey faculty since his appointment or since
his return from a previous leave before the sabbatical will be granted.

» A sabbatical leave may be requested for.any reason that-is likely to
promote more effective teaching or scholarship, the benefits ot which would
accrue to the College” In an ob-vinS‘l‘y competitive environment) a sabbatical.
leave will be granted at any given™time only to the person pr persons whose

b reasons for desiring a leave are wholly consistent. with th’F statement cited

-

4
s S

j .
i

e Facwh}‘y Coundil Minutes., Seprember 10, 1973; March 25:5!974.
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above, and whose teaching and committee responsibilities can be adequately
borne by existing faculty. funds, and resources. o
When an individual faculty member has met the fundamental
reqlirements, he supmits his proposal for study and reséarch in writing to. his
department chairman by December Ist of the year prior to the academic year
when the leave is to go into effect. At that point, it shall be the responsibility
of the department chairman to follow the steps listed below:
I. Talk with the applicant about the feasibility of the request at that
. particular time in-order to clarify any questionable point, or to reconcile
.any departmental problems that might develop as a result of the leave.
2. Consult members of his department individually or collectively to help
reconcile any intern aipro‘bxlems such a request might trigger.
3. Discuss the entire matter jointly with the Divisional Director, the Dean
of Undergraduate $tudies, the Academic Dean, and the President, so
that a consensus may be reached. . ' ' .
Approval for the sabbatical leave will be granted, in consensus, with full
knowledge on the part of all pamt% of the likely ramifications in all areas._
The President will then submit t'os\hle Board of Trustees his request for
sabbatical leave for the individual or individuals whose request is supported
by the insjitution. . - BN ' R
'LEAVES OF ABSENCE WITHOUT PAY™, oo
Applications_for leaves of absence without\pay will ordinarily follow the
same procedures as those for sabbatical leaves. Because a leave of absence - -
without pay for non-tenured faculty seems to caz%\ a moral responsibility to
reappoint such a-non-tenured faculty member upornthe completion of such
feave. no leaves &f absence without pay will be given to.non-tenured faculty = . *
during the current period of austerity which entails a shortage o,f'féﬁﬂﬂuaﬁ"d{grz;___&m —
other professional positions. 9 w - ) :
MATERNITY LEAVE - : .
Maternity leave shall be aceorded to a full-time female employee who_ has
been employed at least three consecutive months, has given at least two weeks
notice prior to her anticipated date of departure, and. has given notice of her
intention to return. Such maternity leave shall not exceed eight weeks and is .
10 be wighout pay except that accrued sick leave credits may be utilized under
se_wfms and conditions specified in the Bureau -of Personnel and
Standardizations Sick Leave Rules and Regulations. 10 ‘
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[\FAC‘ULTY‘ BENEFITS AND FINANCIAL INFORMATION

GROUP INSURANCE PLANS ‘
The Basic Plan (hospital, medical. surgical coverage plus accidental death
and dismemberment insurance) -
; All faculty arc cligible to participate in the Commonwealth .of
Massachusetts plan of health insurance. This plan, which includes a major
. medical. provision, will substantially defray any hospital, medical, and
surgical expenses incuired by a faculty member and dependents. It includes
52000 life-accidental-death-and-dismemberment insurance. The cost is
shared by the faculty member and the Commonwealth (4 and % of the cost,
respectively). A booklet describing the plan i available from the Payroli-
+ Personnel Office. A certificate of coverage with an identification number is
: issued toveach participating member., ’
$2000 Life-Accidental Death and Dismembgrment Insurance
Alt'faculty are eligible for this insurance if they do not want or need the
hospital-medical-surgical coverage described above. The'cost is shared by the
faculty member and the Commonwealth (4 and % of the cost, respectively).
~ A certificate is issued. to each participating member.
~ Additional Lite Insurance
All faculty are cligible for additional life insurance if they have elected to
participate dn cither the Basic Plan or the $2000 Life Tnsurance described
above. The amount of additional insurance depends upin- the faculty
member’s salary and the cost is determined by his age and saldty. The entire
. cost-is borne by the faculty -member. A certificate is issied te, each
s participating member. A booklet describing this additional infurance is
available from the Payroll Office.
All of the plans are voluntary, With some exceptions a faculty member is
-cligible for coverage approximately sixty days after his employment begins.
- Each of the plans is administered by the Massachusetts Group Insurance
\«?\\Com mission in accordance with Section 3, Chapter 42-A of the General Laws »
as-amended. °
DISABILITY INSURANCE
- Faculty of Bridgewater State College may elect to participate in a group
s disability insurance plan with the Teachers Insurance and Annuity
’ Association. Over seventy-five per cent of the faculty now participate in this
plan. The planis designed to protect faculty against long-term disabilities.
The-benefits provided ave: N "

. A monthly income benefit ywhich, including any income benefits
‘payable from Social Security, Workmen's Compensation, and any “
disability benefits payable under any insurance or retirement plap for
which contributions or payroll deductions are made by the College. is
cqual to 60% of the covered monthly salary up o $1,500 plus 40% of the
covered monthly salary in excess of $1,500 as of the date the disability
began. but not to exceed $1,500 monthly. In no event will the TIAA
monthly income benefit be less than $50. even though this amount may
bring the total disability income to mote than 60% of the salary.

2. A toRtMY waiver'benefit is Bqual to 15% of the covered mbnthly salary
as of the date the disability began: This waiver benefit is credited as.
monthly premiums to your TIAA-CREF annuities or, if none exist, to 4

t » newly-issued TIAA contract and/or CREF certificate, subject to the

receipt of a satisfactority completed annuity application, ¢ i

Faculty may enroll in this plan once a year during the month of September.
Payroll'deductions are made monthly by the Payroll-Personnel Office.

-
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RETIREMENT SYSTEM

~7

All full-time faculty under the age of 65 automafically become members of
the Massachusetts State Emplovees' Retirement Systern, which is partially
financed by a payroll deduction of 5% of the regular base salary (beginning
September 1, 1975, 7% of the basic salary for all new employees), the balance
contributed to other public retirement plans may buy into the Massachiisetts
system, {Rereby increasing their number of years of creditable service. This
works out fy the individual's advantage in most cases and may be of critical
importance tqvward qualifying for disability benefits in some instances. The
amount of timy that can be bought may equal the number. of years one has
been a member ®f the Massdchusetts system up to a maximum of 10 years.
The plan provides for three classes of berefits: retirement, disability, and
death. O\ :
A. Retirement: A employee may retire after 20 years of service at an»y;v{age

or after age 55 Xith 10 years of service. If one leaves state service before
mum requirements, contributions are refunded yith

meeting the min
annual benefit (Option A) is the product of three

interest. The basi
* factors:
1. The average of the highest 3 years salary, multiplied by
2. The number of years of creditable service, multiplied by
3. The age factor. This depends on the age at which one chooses to
@ have benefits begin, which may be later than the age one leaves state
service. The minimum factor is .001 at age 41 and increases by .001
. per year to.4 maximum of .025 at age 63. ’ -
_ In the event of death soon aftéy retirement, the election of Option B insures
that benefits will continue ¥ntil all of the insured's” contributions to the
system have been paid out to the beneficiary; Option C pyovides for the-

_continuation of benefits for the life of the designated beneficiary. Both

Options l% and C reduce the amount of the basic monthly benefit; under
Option C this reduction depends upon the age of the beneficiary.as well as
the age of the insured and may be quite large. | )

_B. Disability Benefits: The retirement plan provides for the payment of
benefits if the insufed becomes permanently and totally disabled. ‘
Job-related Disability - If the disability results from on-the-job activity, .
the benefits include a pension of 72% of thgrcurrent salary, pjl;us an
annuity” based .on the individual's contrib{tions to the retifement
system, plus $312.00 per year for each child ungder age 18.
Non-job-related Disability - If the disability is gt job related, one must
meet one of the following conditions to receive benefits:

I. If over age 55, regular retirement provisions apply.
2. If under age 55, one must have 15 years of creditable service to
receive any benefits except in the case of veterans. Benefits are
"pyted in the same way as for ordinary retirement except that an
wqp of .015 is used. B
3. Veterans wittrat least 10 years chrediwtawbl‘e service are eligible to
_receive a disability pension equal to 50% of their base salary plus an
* annuity'based on their contributions to the retirement - system.
C. Death Béhe_ﬁts: Af the cause of death is service-corinected, the
,bcneﬁcia\ry;gqceives an allowance of % of the base salary plus $312.00 - -

“per year figr @ich child under age 18. If the cause of death is non-

service-conntdted, fhe death benefit is computed in the same manner R

as irfordinary retirement except that an'age factor of .015 is used if they
deceased is under the age of 55. %

Whether the death is service connected or not, the minimum death

v
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benefit for a s]ﬂmse is $100.00 per month plus $50.00 for the first and
$35.00 for cach additional child under the age of 18.

since the laws and regulations of the Retirément System are complicated

, and subject to change. individuals are urged to obtain tull information and to
study all provisions of the plan carefully. A booklet on the State Retirement

System s sold by the Mariner Press, Arlington. Massachusetts. Copies are
available i the Maxwell Library and. in.the Payroll-Personnel Office. For
additipnal information contact the State Retirement Board (Mr. James W.

Callanun, Executive Sccretary, 73 Tremont Street, Boston, Massachusetts |

01208).,
SICK IX\EAVE o
Sick leave accrues at the rate of one day for each month employed (ten days

zumual\lyi_‘amd may be accumulated over the years without limit. Sick leave .
may be granted for sickness, ipjury, or exposure to contagious diseases. For -

illness in the immediate household, a seven-day limit of sick leave is
allowable in a given fis¢a] year. -
Detailed rules and regulations may be found in the Red Book manual

published by the Division of Personnei and Standardization (revised October

[. 1973). The manual is available in the Payroll-Personnel Office in Boyden
Hall. '
ABSENCES .
When a faculty member is absent from classes, he should inform the
Business Office as soon as possible. The telephone operator is on duty at 7:30
o'clock each morning so that notice of dismissal of classes may be posted for
the absence of any day. In addition, he should inform the chairman of his
department who must make a report to the Payroll-Personnel Office on
Monday of each week. .

- AUCIDENTS

- ERIC

B A i Tox: Provided by ERIC

Accidents in the building or on official duty, whether incapacitating or not,
should be reported to the College Payroll-Personnel Office at once. All state
employees are protected by industrial accident laws and retirement disability
laws, : - ’

In case of injury or illness of students, the College nurse should be notified
immcdiately. Faeulty members are reminded that the basic principle df first
aid is simply to make the patient comfortable until medical aid arrives. State

laws prohibit administering of medicine to students by anyone except-

competent medical personnel. )

‘"TRAVEL REGULATIONS'

Rules and regulations governing travel by persons emiployed by the

Commonwecalth of Massachusetts are set forth in detail in the publication -
entitled Rules and Regulations Goveruing Vacagion Leave, Sick™ Leave, -

Travel Overtime, Military Leave, Court Leave, Other Leave, Charges to State
Personnel. Accident Prevention, as authorized by Section 28, Chapter 7, of

“tht General Laws.

Limited funds arc available which allow a small allocation each year for
each member of the professional staff of the College to provide partial
reimbursement of travel expenses incurred in attendance at profeséional
confercnces. A faculty member may relinquish all.or part of his share during
an academic year to a collcague within the department but the total amount

which.may be used by any faculty member for travel to professional meetings
. during a given academic year shall not exceed $50.00.

Faculty members must fill out forms, available at the Office of the

* Academic Dean, requesting approvalfar the travgl-ahd present them to their

26

" s

Lo




department chairmen at least two weeks before the travel is to take place.
These forms must be foiwarded by the department chairmen to the
\Ac;}den@ean who must xp‘grovc the travel request. After the trip, forms
for reimbursement, also available at the Business Office, must be completed.
The travel ex;)'z}s‘t*;ouch r muist report the full amount of the expenses of
the trip regardless-of-the amount to be reimbursed. Original receipted bills
for hotels, transportation fares. etc. must accompany the voucher. When use
of a person’'s private car is necessary and has been authorized by the head of
the department, the approved mileage rate will be allowed. This approved
rate covers all chargesy including garage, parking, and toll charges.
Therefore such charges gre not allowable in addition to the mileage rate.

SALARIES o
The Faculty pay scale in effect July 8, 1974: . .
Instructor $ 9,110.40 - 14.526.20
Assistant Professor $10,888.80 - 18,197.40
Associate Professor ' $13,114.40 - 22,874.80
Professor ' $15.943.20 - 28.441.40

Salaries of each favulty member myust conform to the sa.lawry scheduld used
generally in the state government. The schedule effective December 30, 1973,

showing weekly and annual salary rates, is as follows: — ‘
' - o . -~
GpP STEP1 STEP2 STEP3 STEP4 STEPS STEP6 STEP7 INC.
01 10715 110.604  114.05 117.50 12095 _124.40 127.85 3.45
01 SS71.80  S751.20° 5930.60  6110.00 628940  6408.80 6648.20 17940 _
02 110.25 11370 . 11715 12060 12405 12750 13095 345
oM §733.00 591240 6091.80 6271.20 6450.60 6630.00 6809.40  179.40
03 11380 117.70 121,60 12550 12940  133.30 137.20 3.90
03 591760 612040  6323.20 6526.00 6728.80 6931.60 7134.40  202.80
. 04 1838 . 12225 12615 130.05 - 13395 13785  141.75 3.90 -
04 6154.20  6357.00 6559.80 6762.60 6965.40 7168.20 7371.00  202.80
0s 121.90 - 126.15 13040 13465 13890 " 14315 14740 4.25
0S . 6338.80 6559.80 6780.80 7001.80 7222.80 7443.80 7664.80  221.00-
0 128.05  132.30 136.55  140.80 14505 14930 15355 -~ 4.25
06 - 6658.60  6879.60  7100.60° 7321.60  7542.60° 7763.00  7984.60 22100
07 133.40 13805 14270 14735 15200  150.65  161.30 465
07 6936.80 -7178.60 7420.40 7662.20 7904.00 814580 8387.60  241.80
08 13845 143,50  148.55  153.60  158.65  163.70  168.75 5,05
- 08, 7199.40  7462.00 7724 7987.20 8249.80 . 8512.40 8775.00  262.60
09 14650+ 15190  157.30] 162.70  168.10  173.50  178.90 5.40
09 . 7618.00  "898.80  8179.60) 8460.40 8741.20 9022.00 9302.80  280.80
10 154,65 16040 166.1] 171.90-  177.65  183.40  189.15 5.75
10 8041.80  8340.80  8639.80, $938.80 9237.80 9536.80 983580  299.00
1 16270 168.95 17520  181.45  187.70-  193.95 20020 - 6.25
I $460.40 878540  9110.40 = 943540 9760.40 1008540 10410.40  325.00
12 17245 179.00 185.55?.- 19210  198.65 20520  21..75 T 6.55
12 ‘ 8967.40  9308.00 9648.60/  9989.20 10329.80 10670.40 11011.00  340.60
13 18505  191.95 198.85  205.75  212.65 . 219.55  220.45- 6.90
1 9622.60, 9981.40. 10340.20. 10699.00 1]057.80 11416.60 11775.40  358.80
14 196.70  204.80 . 2)2.90  221.00 . 229.10  237.20 - 245.30 - 8.10
14 10228.40  10649.60 11070.80 1149200 11913.20 12334.40° -#2755.60  421.20
(5 209.40 21825 < 227.10 23595  244.80  253.65  202.50 8.85
15 " 108B8.80 11349.00 11809.20 12269.40 -12729.60 13189.80 13650.00  460.20
16 22250 23240 24230 25220 26210  272.00 +281.90 9.90
16 [1570.00 12084.80 12589.60 13114.40 13629.20 14144.00 . 14658.50  514.80
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GP STEPL  STEP2 STEP3 '~ STEP4 STEPS STEP6 STEP7 INC.
1‘ ' 23795 24830 25865 20900  279.35  289.70 30005  10.35
17 1237340 1291160 13449.80 13988.00 14520.20 15064.40 15602.60  538.20
18 $250.95 26215 27335 38455 [ 29575 30695 31815  11.20
18 1304940 13631.80 1421420 14796.60 1537900 1596140 1654380  582.40
19 2565 27770 38975 301.80 | 31385 32590  337.95 1205
19 ) IREIK0 1494040 1S067.00 1569360 1632020 16946.80 1757340  6206.60
0 LT0 T 29408 30660 319,05 33LS0 34395 35640 12.45
20 1464K.40 AS29580 1594320 16590.60 1723800 1788540 18552.80  647.40
2 C 30978 323.18 336.55 349,95 363.35 376.75 ' 13.40
2 16107.00 16803.80 17500.60 18197.40° 18894.20 19591.00  696.80
22 32705 34135 35565  369.95  384.25  398.55 14.30
2 17006.609 17750.20 18493.80 19237.40 1998100 20724.60 — 743.60. _ -
23 34515 359.85 37455 38925  403.95 41865 " 14.70
23 1794780 1871220 19476.60 20241.00 21005.40 21769.80 . ° 764.40
24 /Mo 36240 37790 39340 408:90 42440 439.90  15.50
2 1803880 18844.80 1965080 20456.80 2126280 22068.80 22874.80 806,
B’ 36335 ° 37075 396,15 412,56 32895 44535  461.75 6,40 \
2% [K894.20 1974700 20599.80 21452.60 2230540 23158.20 24011.00  852.80 |
2n C ATROD 39520 41240 429.60 446,80  464.00 48120  17.20
2 19656.00 2055040 21444.80 22339.20 23233.60 24128.00 2502240 , 894.40
o WSO 41345 43120 44895 466,70  484.45  502.20 17.75
2T, 087040 2049940 2242240 2334540 2426840 2519140 2611440  923.00
2% 41700 43080 44940 40800 48660  S05.20 52380  1B.60
2 21454.40 2240160 - 23368.80 24336.00 25303.20 26270.40 27237.60  967.20
29 43025 44970, 469.1S  488.60  SOB.05 52750  546.95 1945
29 237300 2338440 2439580 25407.20 26418.60 27430.00 2844140 1011.40 .
0 45010 47040 490.70°  S11.00  S3L30 55160 S71.90 2030
0 23405.20 24460.80 25516.40 2657200 27627.60 28683.20 29738.80  1055.60
Y JOK.25 48945 51065 S31.85  553.05  574.25 59545  21.20°
10 24349.00 2545140 26553.80 2765620 28758.60 29861.00 30963.40  1102.40
a2, 880581020 S3225., 55430 57035 598.40 62045  .22.05
2 2SIBIKO - 26830.40  27677.00 2882360 29970.20 31116.80 3226340 « 1146.60
RK: SOK00  830.90  S33KO0, 576,70 599.60 62250  645.40 ' 22.90

K 26416.00  27606.80 28797 2998K.40  31179.20  32370.00 33560.80  1190.80

MERIT SYSTEM
The Board of Trustees Has established the policy of merit raises for all of
the State Colleges. Tbe system does not provide for automatic annual
increments and it operates only when the General Court appropriates funds J
for the purpose. The implementation of annual merit ®evaluations at, ..
Bridgewater State College has been based on a report presented bxﬁ;.ﬁ»ﬂt’lﬂty
committee in 1965 with some modifications passed by tlnfg:ngﬁnmﬂ Faculty in
1968. In May 1970 the General Faculty passed~Séveral motions which
~changed the organization of the Merit Committee. The matn.features of the .
- - 7 procedure thus modified are summarized here: . &
/ Merit Committee: A Merit Evaluation Committee for tﬁ@»gva‘lwu- >
~TN ation ef thednstructional faculty is compdsgd . - |
of six members, one from each division?
- elected from and by the instructional faculty
: and six mentbers elected from and by the -
administrative faculty. The President ‘and
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the Academic Dean are ex-officio non-yoting
members. :
The chairman of the Committee is elected by
the members.
Members are elected for a term of three years
with tWOs}‘lCW members from the instructional
o faculty and two new members from the
administrative faculty elected each year after
(\ the first year. No member elected for a full
term may be re-elected until after a lapsé-of
one year. .
,Eligibi‘li‘ty for membership on this committee
is the same for membership on the Faculty
Council.
Eligibility for : :
Mecrit: Al} instructional faculity members except
‘ _ thost who arein their first year at Bridge-
L water Stage College are eligible. The Dean of
Administration submits to the Committee an

merit consideration in a given year. All
Faculty members so listed must be considered
for merit increases. . o

Evaluation: The folder for each eligible in,ﬁgdctibnal
' — faculty member, which is maintainéd in the
- Office of the Academjc Dean for such evalu-
ative purposes, i considered by the Merit
~ Committee. This folder is available to the
_ -faculty member so. he may know the
o " - materials the Committee is using and add to
v them if he so wishes.

The Committee prepares a merit list of the
instructional faculty in relative numerical
order. This list is then submitted to the

President. -

Recommendafion : .
for Merit B rnrom the funds gvailable and from the final
Increases: ' merit list, the President of the College
. determines the “percentage of faculty
members to be recommended to the Board of
- Trustees for salary increases and. the amount
ofsuch increases.

.

Non-tccommendation ;
tor Merit: i

N 3
Should any individual who ,was considered
meritorious by the Met{i‘t Committee be.
placed_below the merit cutsoff point by the
process ot two consecutive years, he shall be
awarded a tnerit increaseithe following year,
provided he j‘;ngaiwn&onsidered meritorious
by the Committee. L
~.A report of the fimal decisions . on- -mefit
ases is made to the Merit Committee by
ident. .

35
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5 Aruitoxt provided by Eic:

(:X

A report is made to the General Faculty by
the Merit Committee, providing statistical
data concerning the number considered for
merit increases and the number awarded one
and two-step increases, describing the
procedure of evaluation, and listing sug~
gestions (if there be anykfor improvemeny of
the system.

Each faculty member is.notified, as soon as
practicable, whether o1 not a merit increase
has been granted with a specific .statement
giving the monetary amount of the increase
and the category of the award (e.g. one-half
one. one plus, Yr two increments.)

)
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ACADEMIC PROCEDURES

. CLASS ADMISSION AND CLASS LISTS :

-

Students should be admitted, to classes only as authorized by the Registrar.
Class lists are prepared by the Office of the Registrar and are submitted to
the faculty member for verification. - :

During the first three weeks of a semester or the first eight class days of a~
quarter, students may drop or add courses and no grade will be recorded.
Drop-Add forms must be completed and returned to the Office of the
Registrar during that period. In cases where a student does not follow these
procedures a grade of “'E" will be entered on his record for the course.

WITHDRAWAL FROM COURSES v

_1f, for some serious reason, a student wishes to withdraw from courses after -
the Drop-Add period, written-permission must be secured from the Dean of
Undergraduate Studies. Under no circumstances will permission to withdraw
from a course be granted after the twelfth week of classes. ,

GRADING 'SYSTEMI ' e
The college uses the traditional letter grade.system of marking to indicate
.the student’s relative performance: i '
A - Superior . ' -

B - Good

C - Satisfactory .
D - Poor

E - Failure

W - Withdrawn

In ‘computing averages, grades are assigned the following riumerical
values: A-4; B-3; C-2; D-1; E-0. Promotignal averages are annually
- cumulative: for freshmen to advance to sophomore status, an average of 1.5
is required; to advance to junior status, an average of 1.75; to advance to
senior status.and to be eligible for graduation, a cumulative average of 2.0 is-

required. , : :
An incomplete. shall be given only when a_student has missed the final
examination for good reason or has not completed a major assignment which
" can be finished within a short time. Incompletes must be made up no later
than the fourth week of the regular ‘academic semester following that in
which the Incomplete was recorded. A grade of “E" will automatically be

entered on the transcript of any student who fails to meet this requirement.

0

QUARTERLY WARNINGS

. Quarterly warning notices are issued to freshmen and sophomores who
‘have “D’" or “E" averages in the middle of each semester. v

ACADEMIC PROBATION

Students are placed on academic probation at the end of the Isemester if
they fail to maintain the minimum quality point average req'[uirrEd. Any
student whose QPA falls below the minimum or who is placed on probation
for two successive semesters will normally be separated from thef College.
" Any student separated from the College may appeal that decisioni through
the Academic Standing Committee. ' b

3 R
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The required averages are as follows:

) . Probation . . Separation
Semester Hours . QPA " below this QPA
0 - 15 1.30- 1.59 . 1.30
16w - 30 1.50-1.74 - 1.50
31 - 45 . . 1.75:1.89 1.75 .
- 60 1.75-1.99 » TS
6l - 75 7 1.80 - 1.99 1.80
76 - 90 1.90-1.99 . © 1.90
91 - 105 | 95«'1.99 1.95 ;
above 105 . © Must shaintain 2.00-or better

Transfer students are allowed a first semester minimum QPA of 1.50.
Thereafter, the standards cited above (which must mclude transfer credits)
will apply. |
FINAL EXAMINATION PDL!CY

n official final examination perlod is- provided at the end of each
sgimester. The schedule is prepared by the Registrar and is available not later
han-the first month of the semester.
I+ Itisleft to the individual instructer to decide whether he will give a firial *
_ examination. Instructors will report courses-in which they are not giving
" examinitions to their department chalrmei\\‘Whm.g turn will notlwfy the
Academic Dean.
. I is left to the individual instructor mdemde whether h)y\nll exempt a
student from an examination. / ‘
3. Rnal examinations will be given dunng the per lod/set aside for them. .
Own¢ of consideration for other faculty and students, the last vueek of
classes will not be used for major tests or exam{natlons -

* Grades ale to be submitted to the Reglstrar s Office as far as possible
within 72 hqurs after the time schedulgd for the final examination in each
" course. At the end of each semester a final date for the submission of grades
.will be set by the Académic Dean to cover cases in Wthh the 72-hour limit
cannot be fmet.
- Lists for/the submission of grades are distributed by the Registrar’s Office.
Copies off the grade lists as they have been recorded are submttted to
tnstlucto 5 early in the following term for checking.

"ATTENDANCE POLICY

Clasyattendance is presumed to bé an importan|
procesy in most courses. At tife beginning of each cgurse, the faculty member
should explain to the students his policy on-att€fidance, particularly what he
considers excessive absence. Having this information. students are expected
to use judgment and discretion about attending the class. First-semester
freshmeh and students on probation are ajlowed no unexcused absences.

Facufty members should kegpdccurate tendance records for ail students
since these;are needed for-egal and dvisory purposes. When a faculty
mempber éo;ﬁsnders a studerit’s absencex’excessive, the case should be repot}L
to the Divigion of Student Services/which will investigate @;} e cause of ithe
absences aﬁd report the findings ¢6 the faculty member. Ifthe student i |s on

robatlon the report vnwll also e presented ta the Academic Dean and ‘the

part of the educational




~

Policies on make-up tests and quizzes during the semester are se,b"‘i)y each
department. The privflege of making up a final examination will & granted
only when the cause hys been thé serious illness of a student or # member of
his immediate family. \ll such excuses must be documented and submitted ’
to the Divisia ent Services or the Academic Dean for approval.

If a faculty r does not appear for a scheduled class, students are ‘
expected to wait ten minutes, sign an attendance list, and designate a “n
member of the class to submit this list to the Chairman of the department
concerned. . 5 2
PROCEDURES FOR DEALING WITH PLA?}X&ISM AND CHEATING

Academic honesty is expected of all students, Plagiarism and cheating are
not condoned and are subject to severe academic penalty, which may be
failure for the course in which the violation took place. A tecord of the
violation is kept and repeated oftenses may result in suspensien ot dismissal
from the College. : '

The procedure for implementing an academic penalty for plagiarism or /
cheating is as follows: . ‘ : ' /

1. The instructor informs the student of the violation and the proposed / )
penalty, and advises him of his right to appeal if he believes the ¢ aré;z/ o
to be unjustified. - . - — S ,

11; If the student wishes to-appeal the charge, T e ge

-a. Within_one week following notification by the instruetor, the
student informs the instructor that he wishes to appeat. ,

b.° The instructor notifies the Academic Dean in writing of the
incident, the proposed penalty, and the student’s desire to appeal.

- : ¢. The Academic Dean asks the Academic Standing Committee to -
investigate the case. The investigation must include interviews with
4 the student and with the fadulty member involved.

d. The Academic Standing Committee reports to the Academic Dean *
whether or not it believes the charge of academic dishonesty to be
justitied. The Academic Dean then makes the final determination.
and reports it, in writing, to the instructor and the student

‘ involved. ’ ’ :

| e. If the charge of academic dishonesty has been sustained, the in- :

“ - - structor's penalty is imposed. [ the charge is dismissed, no penalty

js-imposed and no record of the incident is kept in the student’s

file. T

. If the student does not appeal, ., : : :

a. The instructor imposes the pehalty and notifies the Academic
Dean in writing of the incident arid the penalty. '

b. The Academic Dean apprises the student that he has received noti-
fication of the offense and penalty and that both are being kept on
record in the Academic Dean’s offige.

I¥. Any record of offense will be destroyed When a student graduates from

the College or after a reasonablgfength of time if the student with-
-draws from the College. L ‘ )

P Y . S P
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Faculty Coufcil Minutes, Marth 18, 1974,
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& depalrtmen)%o,r office.

«  ~=This office is located on the first “floor of Boyd‘é)n Hall and is open from -

/
2]

_ GENERAL INFORMATION

FACULTY BULLETIN

. A bulletin_is published each week by the Academic Dean to serve as a

regular means of communication and a-permanent record of official notices.

Inclusion of an item in the Biufletin by an administrative ofticer makes that

information official. | ) ’
The Bulletin includes a calendar of meetings as well as notices from

administrative officers and fachlty members. It is distributed to all members -

of the Faculty. . ‘ . - :
‘HER PUBLICATIONS “[~ . " )

In\tbh%z\x:ion on academic jprograms and requirements is found-in the
College Catalog. A Student/Handbook and a Dormitory Handbook are
- published at the beginning of each academic year. The Alumni Agsociation

publishes Alu'mni-News several -times a year, g

BUSIKESS OFFICE> . SN
. This office is located o the first floor of Boyden Hall and:s open from'8
-~ AM. to 5 P.M. Monday thrpugh Friday. It processes all puichase erdets and-
equests for reimbursement of authorized travel expensesg<[he Budines
Office is the only office responsible for the -payment
invoices. o - - N
PAYROLL:PERSONNEL OFFICE '

- roll deductions, and sick leave are handled- by this office. Faculty members’

* 8 AM. to 5 P.M, Monday thtough Friday. Mattep$ pertaining i}}wary. pay- -
paychecks are picked up here. Checks are usugily available op/the :l“hugday
preceding the last Saturday in each month. Arrangements o be paid more
frequently thay be made. : , T

-/
LOCATING FACULTY AND STUDIZ?"S

Copies of faculty teaching programs aré kept in the Office of the Registrar.  °

members of the faculty in the first gemester of each academic year.
Student course programs may be gpnsulted in the Office of the Registrar or

in the Office of Student Services. / - ‘ I '

MAIL.INFORMATION / ' ~ i
The (;ampus Mail Office is.located on thetg‘round floor of the Maxwell

A list of faculty home addresses and;t? phone numbers is distributed to all

Library. Individual faculty mafiboxes are locatéd in or near the offices of the =~

Divigions of the College. * ) « . }
Mail is’delivered and cdilected at all administrative and academic offices
twice a day. - L ‘ . - :

Any large or special’mailings must be Meared through the Business Office
before being: sent 3¢ the Campus Mail Office for processing.
On-campus mgir: Mail for individual faculty members ahd staff must be
addressed to the specific office or departmernit. Flyers for general distribution -
v to some or 4l of the faculty and staff must be grouped by academic

-

Mail addressed to students should include residence hall and box number

or off.€ampus address. , P
ff-campus mail: Oufgoing parcels, including those returning materials

sefit for examination, shduld be wrapped and sealed with tape gnd/or heavy ',

Awine. Materials for such packaging are NOT available at the-Campus Mail

“” Office but may be obfain.ed\ from the Maintenancg ’Ofﬁce."Parcels that are

/
/ 4 0 !
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¢ Tillinghast and,Great Hill*Dormitory dining halls; Studeht Union ca

PARKING 4

r
not brought to.the' Campus Mail Office in person/require an attached note
with specific shipping instructions, i.e., amount of insurance, need for special
handling or special delivery, use of Railway Express, etc,
MAINTENANCE AND-JANITORIAL SERVICES : °
Requests for clearfing of QJassrooms and blackboards, replacement of light
bulbs, adjusiment of tempdrature controls, etc. should be \directed to the
Superintendent of Buildings and Grounds. His office also handles the
delivery of payfel post and fhe storage and distribution of gffice supplies.
TELEPHONE | ) : '
To reach/any number on cympus, dial the fhree digits involved. :
For loghl calls, (Bridgewyter, East Bfidgewater, West \Bridgewater,
Brockton/ Middleboro. and Taunton), dial/9.and wait for the dial toné of an
outside fine. . : )
'Long distance calls muSst be ap‘[‘)roved by the department helad and are
recorded at the switchboard. Out of-state-calls must be approyed by the
Bugifness Office. | :
LZST: AND FOUNR™ : |
A lost and found setvce ntained by the Division of Studefit Services

” in Boyden Hall. Any artis nd should be turned in there and \inquiries

concermng lost articles shofild be made there or at the telephone swi
in the rotunda of Boyden Hall. '
CAFE" ER[:\S RVICE, g

Facultiemembers are welcome in each of the five dining robms on ¢

chboard

eteria;
Stadent Union Snack bar; and the Student Union formal dining room. There
is a minimum: charge in the Student Union formal dining room.

Certain parking afeas on campus have been assigned to facuity, staft} and
alumni. Decals authorizing parking in these areas are distributed at.the.

.. beginning of 'each academic year. Traffic regulations, set by the Traffic

Control Committee, are also. available :at that time. These regulations are
enforced withQa* *‘no-fix, ticket system.
TRANSPORTATION FAGILITIES®

The Almeida Bus Line provides daily service between Bridgewater and -

Boston (Trailways Station, Park Square) and between Bridgewater and New

Bedford. The bus stops are a block or two from the campus. Tickets can be
bouyght and bus schedules obtained at the ‘Dam Yankee' shop in Central

Square. Bridgewater. The schedule is also available in the Office of Student
Services in Boyden Hall. '

provided by Bill’s Taxi Service, which has a taxi stand in Central Square,
Bridgewater. ' . ®

RELIGIQUS FACILITIES .- < . v
- - Adjacent to the campus is St. Basil Chapel ‘and Catholic Center. The

Christian Fellowship Center is located two blocks from the Bridgewater
Common at 4 Standish Road. )

The town of Bridgewater has a number "of chxunrc‘hes: ‘B«ridigéwalter New

"Chureh, Central Squate Congregational Church, First Baptist Chutch, First

Parish Church - Umitarian, Gammons Memorial Methodist Church, St.
Thomas Aquinas Roman Catholic Church; Scotland Trinitarian Congrega-
tional Church. and Tfipity Episcopal Church. Other churches and
synagogues -are located in nearby Brockton and towns adjacent to
Bridgewater.

3 : 3
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/RESERVATION OF COLLEGE FACILITIES ‘/ ..
/ Application for use of any part of the campus (buildings or grounds) must
- be made at least one weck before the date of use through, the following
offices: g’ . . :
All classrooms and other facilities used for instituti 'na].pu'rpose
8:00am 104:00pm. - oo \ Office jof the Registrar

Yion Building .+ . ....... .. ..., Office of he\Assis\tfmt Director

The use of any part of a college building by .large groups of dancers,
athletic teams. and other performers, must be confrolled by awf()'ﬂrmed

will be paid by the drganization responsible for the event.
The John J. Kelly Gymnasium will be available for use by shu
faculty groups whenever such use does not interfefey k the regular program-
of instruction. Qutside groups may also have, thefusedf the bLksi\]d"mg Y
rules established by the Board of Trustees., The Assistuto the-Presid
must approve the use of the building by non-College g qups:
BOOKSTORE R o ' )
The Bookstore is located in the Student Union. Book orders<age
faculty on-forms provided each:department by the bogokstore, wh
procedurcs and the deadlineg for such orders. K\ ‘
-LIBRARY W : .
The Clement C. Njaxwell Library contains about 142,000 volumes and
sithscribes to mg\g\sre than 1200 petiodicals-and newspapers. It uses the Library

library has an extensive microfiche colfectiom. It subscribes to -and has a
compiete back file of the Educational Resoucces Information Center ( RIC).
Facilities are available for reproducing the actual fiche as well as a hard copy .
of each page. Therefare also three ultra microfiche cellections: the Library of
American Civilization, the Library of English Literature, and PCMI.

The Maxwell Library participates in g consdrtium™qilibraries called the
Southeastern Massachuysetts  Cooperating Libraries> (SMCL).  The
‘participating libraries are Stonehill College. Wheaton, College, and
Southeastern Ma‘ssa%llwusetts University. Taunton Public Libpary and the.

lospital are affiliate members. Mrern;y’{

. Brockton™>Veteran's rship in the
consortium entitles faculty and students to use the facilities ¢f each_member
library. subject to the'rules and regulations of the lending library. There is a
shuttle book-service amdng the libraries and reference service is available .
from any onec of the libraries by a special telephone connecfion:
- Carrels: Library carrels are not intended tq provide private office space.
_ They are to be available for a limited period of tire primarily for those

engaged in a scholarly research project requiging a ‘private place to work in

immediate proximity to the resources provid€d by the library. | Reduests for
carrels should be addressed to the Librarian. -

Interlibrary loan: The National Interlibrary Loan Cede restricts inter-.
library borrowing to faculty. staff. and graduate students. Loans of materials
"not available in the SMCL consortium will be arranged for the faculty by the
reference librarian. , o

I See Faculty Council Minutes, December 11, 1972, AN
’ Q : .
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police officer. A custodian must also be provided. The charge\for th?s\hel\p :

of Congress clagsification scheme and\gperates on an open shelf basis. The »
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. INSTRUCTIONAL MEDIA SERVICES . ~ . - o

The Instructional Media Department has available 16mm motion picture
sound films, filmstrips, records, tapes, ‘and multi-media packages for
instruction and is infthe process of prepa.rinir}/libraxry of 1/2 inch video

tapes. Catalogues of fthe depagtment holdings are/available in the academic
departments, in the Maxwell Library, andA® the Instructional Media
Department’ Center, Room 103, Conant Science Building. .

The Department has basic equipment for the use of /the faculty.- Use of-
such equipment should be requested from the chairman'of the department
not less than two%ays - and preferably\a week - before it is needed. The
~ Department does not have projectionists, or operators available. However,

\ instruction in the use of the equipment {can’be provided.

\  The Instructional Media Department hds three fully equipped darkrooms

\»and facilities for making overhead transparencies for projection and for

copying audio tapes. If adequate time is allowed, the Department can usually

. provide this tape service for faculty members. Assistance will be given to

faculty wishing to make transparencies for their classroom use.

Now available is the Remote. ControhDial Access Unit containing 240
audio™ sources and 12 video sources. Thig facility will be available for
installation of materials by faculty through théir departmental chairmen and
departniental representatives to the Remote Cowgrol Dial -Access Committee.

. In the Library Lecture Hall there is a Remote ﬁ trol, Lectern which allows

the lecturer to control motion picture projectors, slide projectors, filmstrip
projectdrs, a sear projection TV, unit, lights, and the sound system in the Hall
* from this one area. o P N )

'« COPY 'CENTER - :

Located on the basement floor of Boydgn Hall, the Cépy~Center.is in
operatfon daily from 8:00-A.M. to 4:30 P.M. Fachiity members shayld.-check
directly with the Copy. Center concerning the use- of this facility. .
HEALTH SERVICES - S ‘
" A hospital suite is located on the first floor of S. Elizabeth Pope”
servicés of a nurse are available twenty-four hours each day, seven. days
A week. A doctor is bn duty three days a week_ for four hours each day. These
Y services .are primarily for students and for. emergency care of faculty
members. ' , . :

USE OF ATHLETIC FACILITIES 7
Swimming Pool: While college is in “regular session, except when
swimming meets are scheduled, the pool is open for recreational swimming
for s‘tude%m‘ts,- faculty and faculty families.on the following schgdule:
Monday, Tuesday, Thursday, 6:30 to 8:30 P.M« '
Saturday. Suinday, 1:30 to 4:30 P.M. _ :
Recreational swimming is also scheduled weekdays from 3 to.4.P.M. when
¢ it does not conflict with regular classes. s '
Gymnasium: The gymnasium is available for faculty use during evening
hours in the fall and spring. Extensive athletic programs make use of the
gymnasium most of the.time during the winter; however, faculty are
encouraged to participate in the intramutal- activities. )
~ Other facifities: The tennis courts, track,-and playing fields are available
for faculty and family use when there are no reg‘uvlwa}l‘y scheduled classes and
athletic activities. ™ ' J '

. Admission to athletic contests: Free admission is extended to faculty.

_ members for athletic contests on, campus. Complimentary tickets may be
- obtained from the head coach or the director of athletics.

uy
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CHILD CARE ! ) g .

l : . ,
The Child Development Center. Inc.. located .in lower Pope Hall, i
designed to serve the child care needs of students, “staff, and faculty of the’
College and also the local community. Under the direction of a professional
board of directors and qualitied educational staff. it is optrated from 7:30 to-
5:00 daily during the academic year. Faculty may wish. to involve their
students in the work of the Cénter as well as to use its facilities for their own
children. ' Ve .
GREENHOUYE AND BOTANICAL GARDENS ,\\‘"\ ;
The greenhouse and botanical gardens are operated under the directorship
of the Department of Biological Sciences. Visitors are welcome. The faciljties
dre open from 8:30 a.m. to noon and from 1:00 p.m. to 4:30 p.m. The
P greenhouse is closed/d;z Saturdays,-Sundays, and legal holidays. Since a large
number of plants are under treatment (often chemical) in conjunction with
research and teaching projects. they should not be kymdlcd. picked, or moved
+ by pgrsons not dsgociated with the work.
ARCHIVES : ' .

. o : AT . ere ’
The archives are kept in a vault in the basement of. Tillinghast Hall,
Information on the use of the materials in the archives may be obtained from

» the college archivist. Professor Ralph -Bates, Department of History.

®
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. APPENDICES

> PP .

CONSTITUTION OF THE GENERAL FACULTY OF BRIDGEWATER STATE COLLEGE -
{First adopted April 28, 1968; revised March 18, 1969) . ‘

T - o PREAMBLE
“The Constitution for the General Faculty gf the Bridgewater State College has been developed
. to continue to promote professional standards and to implement tully the partnership among’the
5 .- Faculty, the Administration, and the Board of Trustees.. ’ :
é\i ., This Cohstitution hag been conceived in the spirit of the 1966 statement on college government
ks by the American Council on Education, the American Association of University Professors, and
. the Association of Governing Boards of Universities and Colleges. (*Statement on Goevernment
of Colleges and Universities.”” AAUP Bulletin [Winter 1966] 52:375).
ARTICLE ONE: THE GENERAL FACULTY
Section 1: Membership :
‘The General _Fag‘_}l‘lty consists of the Presideng-af4he College and all those who hold full-time
appointments as professor, associate professoy, assistant professor. and instructor.
The General Faculty is divided into Instrucfonal Faculty and Administrative Faculty. The
lustructional Fhculty "consists of those-who hold full-time appointments as professors.
associate professors, assistant professors, and instructors whe ordinarily devote the major part
¢t their time to teaching. The Administrative Faculty consists of those who ordinarily devote
2 the major part of their tinie to administrative functions, such as twheﬁIPresident. the Academic
Dean: the Librarian, and the Chairman of Departments. ;
[Section 2: Meetings . ) .
a. “The President of the College shall preside at General Faculty meetings.
b. A member of the General Faculty shall be elected as Secretary for a term of two years, the
. election to be held normally at the April meeting and-the term of office to begin on
\._ September 1. The person receiving the highest number of votes cast shall be clected. The
Secretary will record the minutes of each meeting and send copies to all members of the
General Faculty within one week after each meeting. The Secretary will also collect
material from the General Faculty for the agenda for each regular fneeting and distribute
y) , the agenda to each taculty member at least three days before each meeting. «
¢. General Faculty nieetings will be held at least 8 times during the academic year. with the
dates and time assigned by the President at the beginning of €ach academic year. Special
meetings may be called by a majority vote at a General Faculty meeting. or upon written
petition to the President of 10 percent of the General Faculty. Additional meetings may be
called at the request of the President, or twenty-five percent of the members’of the Faculty
Council; Notices of special meetings with the-purpose stated therein must be distributed to
all members at least three days before each meeting, ’

i\

d, The General Faculty shall conduct its business and schedule special meetings in
accordance with Robert's Rules of Order Revised. - i
e. A quorum shall consist of forty percent of the members of the General Faculty.* -
*Effective May 24. 1971

‘\) . . 4 5
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Section 3: Responsibility »
preseribed by Federal and State law, and by the regulations of the State Board of Higher
Education and the Board of Trustees of the Massachusetts State Colleges. Educational |
policy pertains to, such. fundamental matters as . curriculum, educational facilities,”
standards for admll.smn and retention of students, and criteria for the granting of degrees.
This authority of the General Faculty shall not be construed as limiting the delegated
authority-of the President or the academic treedom of the individual faculty member.

I . . @ . —_ -
The General Faculty shall have the power to formulate educational Ellcy within the limits

b. The General Faculty shall have the power to formulate policy in all matters of professional
standards. such as flaculty appointments, tenure. promotions, and m(.rlt under the limits
notéd in Section Ja. <

. . ' .
. The General Faculty shall have the power to advise the Board of Trustees in the selection of
a President for the (jollege whenever a vacancy exists.

d. The General Faculty shall have the power to advise in budget plannlng and allocdtlon of
College funds,.

e. The General Faculty \\ill normally exercise the above powers through its representative
bocly. the Faculty Courcil. The General Faculty shall-have the right to review, and approve
or disapprove. any action of the Faculty Council. If either the President or ten percent of
the Genera) Faculty wish a recommendation of the Faculty Council to be re-examined by
the General Faculty, provision for this re-examination shall be fhade in the agenda of the
next General Faculty meeting. -

f. This delegation of authority to the Facixlty Coucil shall not be construed in any way as

* limiting the right of the General Faculty to initiate agtion.

ARTICLETWO: THEFACULTY COUNCIL

W

Section 1: Membcrshlp _ . o R

a. The Council shall be con/mposed of sixteen members.. eight members elected from and by
the Administrative Faculty. eight members elected from and by the Instructional Faculty, .
*.the method of election to be determined by each group. By the nature of their positions, the
President and Academic Dean are ex-officio non-voting members.

b. All members of the General Faculty who have been full-time at the College for at least three
years shall be eligible to be elected to the Council.

¢. Mcmbers of the Council shall be elected for a period of two years. No member elected for a
full term may be re-elected until after a lapse of one year.

Section 2: Election :'"

a. Fach year, nolater than April, the Faculty Council shall appoint two Election Committees,
one tor the Instructional Faculty, one for the Administrativé Faculty. their duties to consist
of preparing a ballot ofthose\cfl‘igible for ¢lection to the Fagulty Council, and of co, ducting

« theelection by secret ballot. . - K ’

b. Election to the Faculty Council shall require a majority of the votes cast.
e, The Election Committee shall publish a tabulated repori of the results of tj‘lzc elections
betore the General Faculty meeting in May. .

£y v
f >

d. The term of office shall begin on May 20 of the year of the election. [

@ - «

Section 3: Organization’ ] \
a. The Faculty Council shall elect a Chairman -and, in the absence of the Chairman\ shall
elect a temporary Chairman. »

publish in advance the agend.l of the meetings and to record the minutes of each meeting.
Within one weck following each meeting, he shall distribute thé minutes'to all members of
the Gencrawl Faculty. : :

, b. The Fncullv Council shall elect from its members a Secrct§§ whose duties shall \)e to

¢. The term of office for the Chmrman and Secretary shall be ofie year
. Section 4: Mcetmgs and Quorum

‘

a. The Councﬂ shall set.times gpr regulnr meetwlngs Speciai meetings may be held at the
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Section S Fum.tlons / \

a.

. Any member of the mﬁtmiw

.
[y \

he Faculty Council, or ten percent of the General
eetings shall be given to thd General Faculty.

request of the President, five members of
Faculty. Notice of alt regular and special

ay propose items for the agenda. The method for
establishing agendas tor nfceung,s shall be dqtcrmmcd by the Council :&elf The agenda of
each regular Counc:l meeting sﬁ"m bé distribtited in advance so that each faculty member
may have the opportumty to react, iff writing. to any-matter brought before the Council.

. AN meetings shall be open to menjibers of the General Facuity, and every member of the

General Faculty shalt have the right to speak before the Council. Robert’s Rules of Order
Revised shall be followed, excep th ex-officio members are without vote.

. lft\w.nty hvc. percent of the Co ncil members believe that further information is needed on

a particular issue, a vote may be postponed for no longer-than five class days, unless, by
special vote of the Council, a fonger extension is deemed necessary.

. Votes of the Council membgrs shall be recorded individually and published in the minutes

of the Council meetings.

A quorum shall consist of a simple hlajbrity of the Coundil. ‘All actions or recommendations
of the Councit shall be By majority vote of the entire Council.
The final disposition/6f the Council’'s recommendations by the President shall be reported

to the Council and this report mcorpormcd in the minutes of the Council mcetmgs
R AN

To study and (}IéLUSS matters of general college policy and to make recommend tionS\to
the President.

. Te rctommend policies eoncerning faculty selection, evaluanon. promotion, tenure. leave,

- and termination of appointment.

. To make recommendations in the creation of academic administrative ‘positions and in

selection of academic administrative personnel.
To recommend the creation of committees for the effective operatlon of the College.

To maké recommendations to the President in the selection of committee members’
according, insofir as« possible, to their professional’ competence and individual choice,
except in the case of those committees whose functions imply election by the General
Faculty or appointment by the President.

© AR l ICLE THREE: DIVISIONAL ORGANIZATION

Section 1: The several academic departments of the College shall be grouped into academic,
divisions, the composition of such divisions to be determined by the Presxdent of the College,
with the advice of the Faculty Council.

Section 2: Dlvlslonal Directors

a. Fach divisioh shall'have a Director as its chlci administrative officer. The Director shall be

appointed by the President of the College after consultation with the Academic Deans, the
Chairmen of the several departments in the division, and the Faculty Council. A Divisional
Director shalt normally not serve as Departmental Chairman.

. Each Divisional Director shall meet regularly with the Chairmen of the departments within

his division at intervals to" be determined jointly by the Divisional Director and the

- Departmental Chairmen,

o

[
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Each Divisional Director shall. with the assistance of the Departmental Chmrmen in the
division. formulate and implement any programs requiring the coordinated work of faculty
memmbers fron more than one department within the division. <

. The Directors of two or more divisions shall, upon consultation with appropriate Depart-

mental Chairmen. formulate and implement any programs requiring the coordmated work
of faculty members from different divisions. :

The Divisional Director shall perform such administrative duties as may be determined by

the President. ‘
47 .. |
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AR ICIHE FOUR- ACADEMIC DEPART

Section t: The academic department shall

Section 2. Selection of a Chairman

Section 3: Functions of the.Chdirman

»
XENTAL ORGANIZATION .

inction through regular meetings of all the

members,

Fach academic department shall have a Chairman Why shall be appointed by the President in
consultation with the dcpurlme’ht and ilppr()pri.’llc admigistrative officers, themanner -of con-
. N \ . e ~

suftation 1o be recommended by the Faculty Council.

a. The Chairman shall serve as liaison between the admfinistration and the department. l:y/
shall pertprm such administrative duties as may be detdrmined by the President, » )

b the formulation of policy affecting the department) the Chairman shall proceed in a
manner which will assure the formal and demoeratie pdgicipation of all members of the
department. Official minutes of all departmental meetings shall be recorded and kept on

file. )
ARTICLE FIVE: AMENDMENT : B
Proposed amendments shall be submitted in writing to the chairman of the Faculty Council

who shall bring them to a vote of thg General Faculty, )

his Constitution may be amended by a two-thirds vote of the Instructional Faculty, by a
two-thirdsvote of the Administrative Faculty, and by approval of the President of the College.
pravided the proposed amendment has. been presented. to the General Faculty at a previous
session, or ivwriting to the menbers two weeks before the session of the'General Faculty at

:

which the vote 15 scheduted.
L n
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x . - STANDING RULES OF THE GENERAL FACUL’IV
v

1. General Procedures for Faculty Elections !

1. All faculty vofing and polling shall be conducted by the Standmg Committee on
Nominations and Elections, appointed by the Chalrman of the Faculty Council. One
general election shall be held each spring.

2. For all elections the Convmittee shall obtain at least two candidates for each position to
be filled. Al candidacy shall be only with the censent of .the individual. '&‘se
nominations shall be published in the Faculty Bulletin. Other members of the Gene al

* Faculty who may also wish ta be candidates for the: posltlons_m—ay submit their names to
the Committee within five days after the announcement of the nominations.

! 1. The full slate of candidates will be published at least a week before the election is held.

+ 4. I reducing the. number of names to appear on second and subsequent ballots, a
reduction shall”’ hormally be made by dropping candidates who receive less than a
speeified number of votes. This number shay, be determined by the Standing Com-
mittee on Nominations and Elections aid shall be a function of the total votes cast and
their distribution. An effort should be made to completc the election on the second
ballat.

S Ballots m:rrku:l for more persons in a group than are indicated by the instructions for
that parmular eleetion-shall be declared 1nvahd -

6. All C\C\('YI()IH for faculty positions shall be by majonty of the votes cast.

7. The Nomigpation and Elect‘lqn Committee shall publish within a week the tabulated
results of all elections. -

8. Vacancies on the Faculty Council will ordinarily be filled at the next general election
after the vacancy is confirmed as permanent. If the Council determines that the seat
should be filled before that time. the Chairman of the Council will instruct the
Nominations and Elections Committee to conduct a special election.

9. Any individual elected to the Council from the administrative faculty “or the
instructional faculty who moves from the instructional to the administrative faculty. or
vice versa. during that individual's tefin will be replaced by special election if there is
more lhdnx)ne academic quarter in the term. If less than ene quarter remmns. the
Council member will serve until the next general election.

10. Eleetion to complcte an unfulfilled term in a faculty office will not preclude immediate
reelection for a full term. .

Flgcnon af Faculty Counil Members from the Instructional Faculty

The membership of the Council from the Instructional Faculty shalf consist of at least
one from each of the six divisiofs (Behavioral Sciences. Creative Arts, Professmnal
Education. Humanities. Natural Sciences and Mathematics, and Social Sciences) which
has at least two-qualified members who are willing to be candidates. The remaining
positions shall be filled by election at large. At the time of each election the number of
divisional and at-large positions te be filled will be determined by the divisional affili-
ation oi the continuing instructional Council members.

A 2 Flullous shali involve voting by all members of the instructional faculty for vacancies
on the Council among representatives from the Instructional Faculty.

| : ¥
Adopted by the Generdl Faculty. March 26. 1974.

bl .
~ Adopted by the Instructional Faculty. April 9. 1974.

ERIC R I

>




O

ERIC

Aruitoxt provided by Eic:

1.

ro’

as professars. associate professors. assistant: professors, and inSwcuctors who ordinarily

devote the major part of their time to teaching. (Article 1.

the General Faculty of Bridgewater State College.) \

A Sucrn& Committee umnposui of five members of the Instructiunal Facuilty shall be
clected by the Instruetional® Faculty. lhc term of office will be one year and no member
can suceeed himself. .

Steering Committee:

(]

. One membet Wl the Steering Committee will be elected chairman of lhc Infitructional
Faculty who will’ dbs serve as chairman of the Steering Committee, The electen uf the
chairman will take p\at at the first meeting of the Instructional Faeulty following.the

_election of the Steering Conimitee. . .

; The chairman will also moderate regular open meetings of the Steering Committee to

plan the .x;,cnda for Instructional Faculty mgelmz,s and other activities of the lm-

structional Facualty.

3. One member of the Steering Committee aill be 'e'lecl‘ed secretary of the Instructional
Fueulty at the first meeting follow ing the election of the Steering Committee, The duties
of the secretary shall be to notify members of all meeti o t@ collect items for the
agenda. and to publish and distribute the proposed agenda as prepared by the Steering
Committee to all members of the Instructional Faeulty at least two school days bsfore a
meetmng.

4. The secretary shall prepare a summary of the meetings which will include all motions
and a record of votes and will distribute it to all members of the Instruggional Facultv
within leu davs of the meeting. =

Meetings:
L. Normally. rggular monthly meetings will be scheduled one week prior to the General
Faculty meetings. It there is insufficient business to justify a meeting, the secretary, on
instructions from the Steering Committee. will natify all members of the Instructional
Faeulty of the cancellation of the meeting two school days before the seheduled meeting.

members. Such a request shall be made to any member of the Steering Committee.
1A quorum shall consist of those members attending a meeting. Recammendations and
action shall be by majority of the voges cast.

‘. Bleetions:

I. In accordance \\llh lhc Standing Bules of lhc General Fncuwlly (Standing Rulés of the
‘General Faculty 1.1 ) the Standing Comwmmee on Nominations and Elections shail
condluet the election of the Steering Commiittee. i !

2 One hallot with at least ten’ candidates for the five pmm()ns on the Steering Comwmwmtc
will be prepared by the Nominations and Elections Committee. which will conduct the
election no later than the first week in December. The five persons receiving the nost
votes will be elected as the Steering Committee. )

3. The Numvinations and Eleetions Committee will prepare and distribute a report of the
results of the election o eac‘lmmcmber of the Instructional Faculty within one week after
the electian. : . .

7

4. The term of office shall begin in January of the year following the.election.

- -~ . . N . . . . / N g
The first Seeering Committee will serve from “its election in the fall of 1974 to

January. 19767 <~
- - - 7
" C”
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, .
coySTlTUTION _ . .
F

THE GRADUATE SCHOOL
. OF
BRIDGEWATER STATE COLLEGE l
ARTICLE L. DEFINITION OF THE GRADUATE SCHOOL

The Graduate Schoel is that unit of Brldgcwmcr State College which operates under general
policies established by the Board of Trustees of the State €olleges. and which is subject to the
authority of this Board and to the autherity of the President of the College. and has academic
. jurisdiction over all matters erlaining to and related to graduate programs and graduate
degrees. The Graduate School consists ,Of the Graduate Faculty. the Graduate Council, and the
Officers of the Graduate School. The Graduate School is responsible, subject to the
aforementioned authority of the Board and of the President. for establishing and maintaining
general standards of graduate work in the College and for the coordinating of tire graduate
program? of the various departments and academic divisions of the College. Responsibility for
the detailed operation of graduate programs is vested in the individual academic departments
-and academic divisions. The chairperson of each academic department and the director of each
acadentic division is directly responsible to the Dean of the Graduate School for graduate study
in s respective department ot division. The Dean of the Graduate School is respousible te the
Academic Dean and to the President of the College.
ARTICLE [1: OFFICERS OF THE GRADUATE SCHOOL
The Officers of the Graduate Schbol are the Dean of the Graduate School the Assistant to the
Dean of the Graduate School;the Presidént (ex-officio), the ‘Academic Dean (ex-officio). and
stch other members of the Bridgew ater State College Faculty who may be designated as Officers
by the Prtmdcm ot the College and/or by the Board of Trustees”

ARTICLE I IHEGRADUATE FACULTY

Section |: Membership - .
The Graduate Faculty of Bridgewater State College consists “of appointed and ex-ofticio
'nnmwbtrs. Mcmbcrshlp in the Graduate Faculty must be conferred by the President of the
College. Membership carries with it the privilege of voting af meetings of the Graduate
Faculty and eligibility for clection to the Graduate Council.. -

b. - The tollowing hold appointments by vftue of their office: Officers of the Graduate School.
Dircetor of Continuing Education, Dean of Undergraduate Studies and of Special
Programs, Acaflemic Divisional Directors. Departmental Chairpersons whose departments
ofter grad‘uzilc work, and the Librarian. .. "

Section 2: Criteria for Appointmcnt to Membership

a. Membership may be conferred upon individuals who:

1. hold full-time appointments to the General Faculty of Bndgewatcr State College

2. have carned the highest academic degree commonly attained in his/her field

3. have demonstrated professional excellence through such activities as:
(a) active schelarship } . P
{b) research . :
() effective teaching at the graduatc lcvel

(d) active membership and participation in Jearned societies
&

(e) publicatiens
! Approved by the Grdduqte Faculty at its meeting of May 30 1974 and by the President of the
College on June 19, 1574,

2 Membership in the Graduate Faculty is not requlredotor teaching graduate levet courses or for
other aspects of graduate work at the departmental level - such as advmng of graduate 4
students. Persons teaching courses carrying graduate credit must demeonstrate that they have’
the quum(we degree of proficiency in thei d for the teaching of graduate level courses and
must be approved for such teaching b;%llc chairperson and graduate committee of their
respective department and by their divisional director,

ERIC
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4. have been recommended for mcrﬁbcrship in the Graduate Faculty by, his/her
respective departmental graduate committee, departmental chu’lvpcrson and

divisional director. - a
b. Criterion 2 and Criterion 3. Article 111, Section 2. Part a, are subject to explicitly ]umhed
exception.

Sccti(m"l Prmcdurcs Governing the Election of Members
1. Application for membership in the Graduate Faculty may bc made’ by securing the
appropriate forms in the Qffice of the Dedn of the Graduate School, complctmg them and
submitting them to the chairperson of the applicant's departmental g,raduatc committee.
b. The graduate committee of each depdrtment through its departmental chairperson and

' with his/her rewmmgndatlon. ts its nominations to the appropriate divisional
director.

¢. The divisional director forwards the de artmental graduate committee’s nominations,
. together with his/ her recommendation to the Graduate Council.
d. The Council proposes. to the Dean of the Graduate School and the Academic Dean new
members te Graduate Faculty from the lists of iominees submitted to it. =
)
. The proposgd members are considered for endorsement by both the Dean of the Graduate
School apl the Academic Dean, who forward their recommendations to the President of

a1

d

f. The PJ(.Sld(.nt after reviewing applications, recommendations. and endorsements, makes
appointments to the Graduate Faculty.

Section 4: Functions of the Graduate Faculty
The Graduate Faculty is the academic policy-making body qf the Graduutc School whose
rcu)mmcndatmns are subject to the review and approval of the Dean of the Graduate
School. the Academic Dean, and the President, Academic policies which the Graduate
Faculty recommends and which are approved by the Dean of the Graduate School, the
Academic Dean, and the President, respectively, are administered by the Dean of the
Graduate School. -
b. The Graduate Faculty t~hr0ugh its Graduate Council recommends to the Dean of the
Graduate School. the Academic Dean, and the President:
1. Criteria for ac..lmlssmn to graduate programs
. Criteria for, dbpmval of courses carrying graduate credit ’ .
. A"ppmv.l} ot ;()«E;scs carrymg graduate credit

. Ag\pmmmc t to graduate assistantships

2
3
4. Establishmentof new graduate degree programs
g
[§)

. Eonferral of. ‘degrees on those graduate students who have completed all requirements
“ for the degree

JocPolicies relative lorgmdudtc research

8. Action on any othcr pertinent matters ©

Sectmn S: Meetings
The Graduate Faculty meets regularly in Fall and Spring of cach academic year. Nohlﬁ-
cation of cach meeting. together with its agenda, is sent to members at least one week in.
advance by the Office of the Graduate School.

b. Any member wishing an item to be put on the agenda must notify the Assistant to the Dean

of the Graduate School in writing. Items not on the agenda may bc intreduced for informa-
tion only with action to be taken at a later date.

c. Minutes of mcctlngs are sent to all members of the Graduate Faculty within two’ wecks
following each mecung

Departmental graduate committees are comprised only of members of the department who

hold membership in the Graduate Faculty.
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d. Special meetings of the Graduate Faculty are calfed by the Dean of the Graduate School, or
upon petition of one-half the Graduate Council’s voting membership, or upon petition by
one-fourth of the voting mentbers of the Graduate Faculty to consider urgent matters
which cannot be delayed unti! the next regular meeting. Members will be notified in writing
at least one week prior to the meeting.

¢. The Dean of the Graduate Scheol presides at each nieeting unless conditions: prevent this.
In such cases he shall designate a substitute who is.a member of the Graduate Facuity to
preside inhis absence, , :

.- The Assistant to the Dean of the Graduate Schaol serves as Secretary to the Graduate
Faculty.

g. The Graduate Faculty shall conduct its business in accordance with Robert's Rules of
Order Revised.

Section 6: Quorum /

tn order to conduct business, two-fifths of the voting members of the Graduate Faculty con-

stitutes a gquorum. except at special summer mgetings, when gne-fourth of the members

constitptes a quorum. /
‘ ARTICLE1V.. THE GRADUATE COUNCIL /
’ Section 1: Membership

& The Graduate Council of the Graduate Faguity gt Bridgewater- State College consists of
appointed, elected. and ex-officio (non-voting) members. |

b. The following are members of the Graduage Couficil by vi ’,(uc of theiroffice: The Pean of

the Graduate ScHool, the Director of Continuing Educatjon, the Dean of Undergraduate

Studies and of Special Programs, and th¢ Assigtant to the Dean of the Graduate School

~ (without vote). The President of the College and the Acadgmic Dean gre members ex-officio

“ (without vote). :

4 Seventegn members of the Graduate Faoulty efected by members &f the Graduate Faculty,
Of this humber, ten members are elecfed from and by the instructional Graduate Facuity
and seyen members are elected from afid by the admigistrative Gifaduate Faculty. No more

/ than ii\c() instructional faculty membg¢rs may/be elecied from a single academic division of
the College. At least one member ghust ‘be from each Jacademic division. Of the
elected administrative faculty, ong and ohly ong/ member must be elected from ecach
academic division: In the first annual &lectiod, fije instructional and four administrative

- i.'ncu‘lty shall be elected for onc-ycgr tcrms]n}Ad fige instructional and three administrative
faculty for two-year terms. ! /
In subsequgnt elections. normally held in May. members shall be elected for two-year
terms. Terms for Council members begin on Jupe 1.

Settion 2: Functienings of the Graduate Council . v

a. The Graduate Council conducts the business'of the Graduate Faculty and assists the Dean

of the Graduate School in the execution of academic policy, relative to graduate study and
" associated research. The Council. as a representative body, has jurisdiction ever procedural

matters and academic policy matters. except that it may refer to the entire Graduate
Faculty those which are basic and far-reaching in nature. Furthermore, the Graduate
Faculty may review decisions of the Graduate Council upon petition of onc-fourth of the -
members of the Graduate Faculty. -

b. The Graduate Council advises the Dean relative to decisions concerning students who
request exceptions to established policies.

¢. The Graduate Council -establishes standing and special committees which act in an
advisory capacity to the Council. - '

Section 3: Meetings ’

a. The Dean of the Graduate School is the Chairperson of the Graduate Council and will
preside at each meetjing of the Graduate Council, unless conditiens prevent this. In such
cases he/she shall designate a substitute who is a member of the Graduate Council to
preside in his/her absence, ’ )
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b. The Assistant to the Dean of the Graduate School serves as Secretary to the Graduate
Counel.
¢. The Graduate Council meets regularly at least once each month during the calendar year. -
Notification of cach meeting. together with its agenda, is sent to afl members of the
Graduate Faculty at least one week in advance by the Office of the Graduate School.
4 d. Any member of the Graduate Fucul(/y wishing to put an item on the agenda must notity the
Dean of the Graduate Sehool in writing. ltems not on the agenda may be introdueed for
intormation only with action to be taken at a later date. ' *
¢ Minutes of meetings are sent to all members of the Graduate Facul(& within two weeks
tollow ing cach meeting. .
t. Special mcciings‘ of the Graduate Council may be called by the Dean of the Graduate
School or upon petition by one-fourth of the Council membership to -consider urgent-
matters which cannot be delayed until the next regular meeting. Members will be notified
in writing at least one week prior to such special meetings,
g Votes of the members of the Graduate Council are recorded and published in the minutes
of the Council meetings. A simple majority vote of the voting members present con-
/ stitutes approval of a motion. '
h. The Graduate Council shall make its recommendations simultaneously to the Dean of the
Wraduate School. the Academic Dean. and the President. :

i. Dispasition of the Graduate Couneil’s recommendations by the President is reported to the
Graduate Council and these reports are incorporated in the minutes of the meetings of the
Grachuate Council.

Section 4. Quorum o

In order to conduct business, one-half of the members of the Graduate Council eonstitutes a

quorum, '
ARTICLE V. AMENDMENTS T
This Constitution may be amended at any regular meeting of the Graduate Faculty by a
three-fourths vote of all those voting and holding membership in the Graduate Faculty, and with
the approval of the President and of the Board of Trustees. Nofification of consideration of
proposed amendments must be given to the Graduate Faculty at least two ealendar weeks prior
w the regular meeting at which such amendments are to be considered.
ARTICLE VI: RATIFICATION ) N
This Constitution becomes effective for a periodof one year upon ratification by a three-fourths \
. rote ob alt those voting and holding membership in the Graduate Faculty. and with the approval

ot the President as the agent of the Board of Trustees.
x

S
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. ' " FACULTY ELECTION RECORD -
. FACULTY COUNCIL MEMBERSHIP
*Chairman - **Secretary
. | | ,
196?-196(’9 . -
#Robert Barnett
- James Brennan 1
= 'Barbara Chellis**
Hoseph Chiccarelli ° .
#Stanley Clement . W
Henry Daley . :
Joseph DeRotco ° ) .
#V. James DiNardo o ) Tl
’ . “ Hlgrdan Fiore Co ’ . "
Jane Herrick* . .
" ﬂFrank Hilterty : . . .
' . Tham.ls“l.ec ' N !
" . [Evelyn l;mdqutst L, 19711972
' #Owen McGowan oF u g B
Annabelle Melville ce : .#R@bert Arruda
‘#Harold Ridion * - James Brennan
, o #Ri¢hard Calusdiah .\ .
‘ : : Barbara Chellis >~
o 1970-1971 .- #loggph Chiccarelli
oo e " #Wilmon Chipman
#Robert Arruda ' : #Stanley Clement
‘#Robert Barnett #lordan Fiore* 7
Robert Briggs 2 - Ira Furlong
- #Richegd Calusdian John Heller**
i Barbara Chellis Mary Jarvis ) "\ o
! #Wilmon Chipman Annabelle Melville 5 -
Robert Daniel " #loseph Moore 4
#V. James DiNardo " #Henry Rosen
‘Ira Furlong Benjamin S.penee'
Clay Greene Mary Leu Thornbyrg
Agrippina Macewicz** " George Weygand 6 '
" Willis Pitts, .
#Harold Ridlen. . -
#Henry Rosen

x

°  #Elen Shea
George Weygand™*

I
- Resigned at cnd‘fﬁrst year ol’l’jrm Faculty C |nc1l Minutes,
Reslgned at end of first year of term; Faculty *ﬂl Mmutes
Unable to complete term bccause oflllness

Mlnutes Novembcr 8. l97l '

b, To February 7. 1972; Faculty Council Mifutes, Janu

o 7 Elected January 24, 19%2; Faculty Council Minutes of t
8 To January 29. 1973; Faculty Council Minutes, January 135,

IS 9 Elected January 15, 1973: Faculty Council Minutes of that date.
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"#Adminisirative faculty member

Q-

1969-1970

" HRobert Bartett

#loseph C hiccarelli
#Stanley Clement
Robert Daniel
Joseph DeRocco**
#V. James DiNardo
#lordan Fiore
Clay Greene
Jane Herrick*
#Frank Hilferty -
Evelyn Lindquist

Agrippina Macewicz "

Wilfis Pitts
‘#Harold Ridlon
#Ellen Shea

George .We'y.ghnd

1972-1973

?

#Morgan Brown

. F

. James Brennan*9 -

#loseph Chiccarelli -,

#Stanley Clement
#Kenneth Falkner

. Hlordan Fiore* 8

John Hellep**
#Frank Hilferty
Elizabeth Hallis

Mary Jarvis
Achille Joyal

* #Harry Lehmann

Richard Menice
"#Ellen Shea
Benjamin Spence

Mary Lou Thornbutg:
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1973-1974

Marcia Anderson
© James Brennan* °
#Morgan B_r-m\"n
. #David Cheney
#V. James DiNardo
" Lee A. Dunne
#Kenpeth Falkner
Robert Fitzgibbons 10
Jane Herrick
N #Frapk Hilferty
Elizabeth Hollis”
Achllle Joyal 11
Thomias A} Knudson 12
ﬂRobeﬂ\Lnrson**
#Harry Behmann
_Richard Menice 10
##Harold Ridlon

o

1974-1975 ,

#Murray Abramson
Marcia Anderson**
#Robert Barnett
Drake Chisholm
#David C heney*
#V. James DiNardo
Lee A. Dunne 15
#Raobert Fitzgibbons
John Heller 16

¥

Jane Herrick
#George Horner

~ Thomas Knudson

#Rabert Larson

#Harold Ridlon

Margaret Souza
William Wall

. : e Ney,
[ o William 1, Wall 13 _ scorge Weygand
! Joseph Yol&:lson 14 <, -
<, .
v ‘ 1
- Qt -
o . \ .
. ' ‘
a2 . |
. |-
K o ) oo
|
g N - ’ »
. - ~ .
v " 5
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Resngmd because of change to AdminiStrative Faculty. Faculty Council Minutes, January 28, 1974
" on sabbatical leave first semester. 1973-1974.

12 Elected to till the unexpired term of Robert Fitzgibbons. Faculty Bulletin, March 4, 1974,
Electcd to filf the unéxpired term of Richard Menice. Faculty Bulletin, March 4, 1974.

14 Elected to replace Achille Joyal for the first semester, 1973-1974. Faculty Bulletin, October 15, 1974, * B
. 15 Remgned because of Lhnnge to Administrative Faculty, Faculty CouncHMwmutes. Scptember9 1974,
’ Elected to ﬁﬂ the unexplred term of Lee A. Dunne. Fncu' Y tm October 21, 1974
Q " .‘ . - . - %0
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COMMITTEE ()N\I-A( ULTY STATUS

This committee dls{o includes the Acddcmlc Deayt, as Lhdlrl{dn thc Dean of Undergraduate
Studies, the Dean of the Graduate School, and the'six divisional dwlrec,tors .

\

1969-1972

James Brennan
‘Robert Daniel
John Deasy
Annabelle Melville
William Wall
George Weygand

1972-1973
Henry Daley -
Joseph DeRacco
N dane Herrick
' Frederick Meier
Lawrence Mish ~
Samuel Sheinfeld

1973-1974 o 1974-1975
. Hem;y Daley “ . -Henry Daley 2.
' Joseph DeRocco . Joseph DeRocto
Jane Herrick Jane Herrick
Erederick Meier . Frederick Meier ;
Walter Morin o Wailter Morin
Willis Pitts Willis. Pitts
MERIT EVALUATION COMMITTEE M\EMIBERSHXIP . - .

" From 1965 1o 1970 a merit evaluation commlttee was elected nnnunlly by the teaching faculty
with varying criteria_for membership and for the electorate. With the assistance of various

members of those committees. the following list hds been compiled. The asterisk indicates the .

chairman.
1965-1966

" James Brennan
) Charles Foth
Mary Jarvis
Evelyn Lindquist
George Weygand

1966-1967

Elizabeth Cirino
Robert Daniel
John Deasy
Annabelle Melville
William Wall* .

1969-1970

Robert Briggs*
Lawrence Mish
Walter Morin .

* Maurice Rotstein

Louis Schippers

1967-1968

Mary Jarvis
Thomas Lee

Evelyn Lindquist

Benjamin Spence
George Weygand™*

1968-1969

Elizabeth Cirino
Ann Coakley
John Deasy*
Clay Greene

willis Pitts

P

1]
I On sabbatical leave second semester; replaced for that semester by Samuel Sheinfeld.
2 On sabbatical leave first semester: replaced for that semester by Vahe Marganian.
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1970-1971 - '

°

(First combitfed committee; #administrative member.)
Robent Bent N :
#loseph Chiccarelli
#Stanley Clement

#Jordan Fiore - . o

Vingént Gannon
HFrank Hilferty
Elizabeth Hollis
Virginia Joki*
' #Harold Ridlon
A - #Ellen Shea ‘ .-
‘ Benjamin Spence
gy Mary Lou Thornburg

3

1972-1973
*

Robert Bent*
#Morgan Brown
#Joseph Chiccarelli
#Stanley Clement
#Jordan Fiore
Frances Guerin

: . John Heller
#Frank Hilferty

' Elizabeth Hollis |
: Thomas Lee )
i #Harold Ridlon -
< Alfred Woltf 1974-1975 |
| ‘
.1 P}Mwurray Abramson

~ Robert Bent
#Morgan Brown
#loseph Chiccarelli
#Catherine Comeau
- ' Harold DeLisle
#lordan Fiore
John Heller
#Harry Lehmann
l.ouis Schippers
Mary Lou Thornburg
’ ’ . ‘Thomas Turner -

1971,1972

#loseph Chiccearelli
#Stanley Clement
#V. James DiNardo
#lordan Fiore
Johp Heller
#Frank Hilferty -

Elizabeth Hollis -
Virginia Joki
Thomis:Lee
#Harold Ridlon
Benjamin Spence
‘William Wall*

1973-1974

" #Murray Abramson

Robert Beyt*
#Morgan Browi
#leseph Chiccarelif
#Catherine Comeau
Harold DcLisle
John Heller

”Frnnwkaillfertvle )
Elizabeth Hollis
#Harold Ridlen
Muary Lou Thernburg
Alfred Wolff

"SECRETARY OF THE FACULTY

1968-1970: William R. Cole
1970-1972: Ira E. Furlong
1972-1974: Ira E. Furlong
1974-1976: Ira E. Furlong

1972-1973: Frank Hilferty
© 1973-1974: Frederick Meier

i - - .1974-1975: James R. Brennan

5 | 5
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FACULTY ELECTIVE POSITIONS
, 1975-1976 .
FACULTY COUNCIL
#Murray Abramson Mathematics 1974-1976
#Robert Barnett Speech and Theatre | 1974-1976
#Milton Boyle Humanities 1975-1977
- Drake Chisholm Psychology 1974-1976~. .
Gerald Doiron History 1975-1977 »
#Robert Fitzgibbons > Secondary Education 1974-1976.
John Heller Art 1975-1977
. #Frank Hilferty. Biology - 1975-1977
#George Horner Anthropology 1974-1976 -
#Jlohn Myers History 1975-1977
Lois Poule English 1975-1977
_ #Henry Rosen  Instructional Media 1975-1977
Margaret Souza Chemistry ~—=%, 1974-1976
William Wall Biology - TS 1974-1976
R . Robert Ward Instructional Media 1975-1977
George Weygand Physics- AN 1974-1976
- COMMITTEE ON.FACULTY STATUS N
! Henry Daley Chemistry . 1974-1977
Robert Daniel Education . ‘~1975-1978
Jane Herrick * History 974-1977
- “Walter Morin " Biology 73-1976
- Willis Pitts Speech and Theatre 1973-1976
\IJBSQ%Y/OKLISOH : English 1975-1978
"MERITE ALUATION COMMITTEE [
#lpséph Chiccarglht Mathematigs . 1‘972- 1976
#Wilmoen Chiprian Chemistry ; 1975-1978
#Catherine Comeau Health annghysical Education  1973-1976
Harold DéLisle English . ) lgzi :g';@/
#lordan Fiore . . History | N I ‘
T ) Robert Fitzgibbons \f’\Svecond.ary Education « 975-1978
¢ Vincent Gannon v Music 1975-1978
John Jahoda Biology - 1975-1978
#Harry Lehmann Hcalnh and Physical Education  1974-1977
Louis Schippers Psychology 1974-1977
* Mary Lou Thernburg Health and Physical Education  1973-1976
'I homas Turner . History 1974-1977
REP‘RESENTATIVE TO THE FACULTY ADVlSORY COM\MJISSION
Henry Daley Chemistry 1975-1976
SECRETARY OF THE FACULTY :
. Ira*Furlong Earth Sctences l‘974-l‘976
#Adnitnistrative Faculty Member
' !
GRADUATE COUNCIL : i . . ,
Tracy A. Baldrate Edutational Services 1975-1977
#Milton L. Boyle Humanities 1975-1977
#leseph B. Chiccarelli Mathematics . 1975-1977
Stanley A. Deetz Speech and Theatre 1975-1977
#lee A, Dunne Speech and Theatre 1975-1977
#Robert E. Fitzgibbons Secondary Education 1975-1977
#George R. Horner Anthropology 1974-1976
! . #Kenneth J. Howe Biology 1974-1976
Charles F. M¢Ginnis ~ English 1974-1976
‘Walter A, Morin Biology . 1974-1976
James W. Mueller Anthropology 1974-1976
#lohn F. Myers History 1974-1976
Louis Schippers Psychology # 1974-1976
) Benjamin A. Spence History R 1974-1976
. ! Three membersstill to be elected. -
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. . INDEX
AAUP, Bridgewatcr\‘(‘havp‘t‘e; ..... 7 Burnel"IISchool R RS 4
- on academic freedom .......... 9 Bus service .......... ... 35.
on professional ethics.......... 9 Business Office ................ 34
“Absence from class " Cafeterias .......... R 35
facu“hy ............... ‘. 26:33 Campus Lauborator;/ School .. .... 4 .
students. . ............... 32-33  Campusmail. ... ... e 34
Academic Bean \ / o Car registration ............ ... 35
_requirements for............ 13 Carrels.......... PO T 36
term of office. .. ............ -2 Central Office~ . ............... 1
Academicdreedom . .............'9 Cheating..................... 33
Academicrank ............. 10-12 Child~care-. .. .. .. RN 38
Academicyear ............. 21 Churches. ....... E 35
Accidents.................. 26 Classbists. .................... 31
Ad Hoc Tenure Committees . .14, 19 Committees. . ... .. e 5-7
Administrative officers of Faculty Status............. 17,19
theCollege . [............... 2 Merit.................... 28-30
VIS .+ v o oo oo 2 Vacancieson................, 7
Admission to class . ........... 31 Continuing Edueation ........... 4
Affirmative Acgion .. .......... 15 \*° payment for teachingin .. ...... 4
AlumniNews | ............ ... B4 Contracts............... 15,20,21
Appealboard |.......... 15-16.18 Copy Center ......... SRRERRRR 37
Appointment Degrees offered.......~........ .4
procedures. .5 ............ 14-15 Department Chairmen
requirements for... ........ .. 3 EFMS. .. oot 2
* terminationof........... ... 5 acting chairmen ............. 3
Archies................... .. 38 faculty opinionon............ 3
Assistant professor Director of State Colleges ....... 1
" definitionof ............... 11 Divisional Directors
requirements for............ 13 faculty involvement in Lo
responsibilitiesof . ..., .. .. 12 choiceof ................. "2
Associate professor Eating facilities. ............ o...35
dwefim-i»ti‘o.m of ... . 11 Elections. ........... . 40, 43, 44, 47
requirements for. ... ......... 13- Employment o
responsibilities of ... 12 . in Continuing Education . ... .. 4
Athtetic facilities ............. 37 outside the College . . ......... 21
Attendance golicy............. 32 Examinations . ...... e 32
Board of Higher Education .. ... 1 Faculty Advisory Commission . . 1.52
Board of Trustees . .......... SO Faculty Asspciation ............ 7
Bookstore................... 36 Faculty Bulletin R 34
Botanical gardens........... . 38 Faculty Council ..... S, 40-41, 49-50
. Bulletin, Faculty..... ......... 34 - Faculty meetings. .............. LS
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Faculty programs ......... s 34
Faculty responsibilities ... ... 9-12
Faculty Status, '
Committgeon . ....... 17-18, 20
~ Grades
reportigg. ............ AR 32
systemifo. ..l 31
‘ warnifigs. ... .. e . 3132
Graduate School. ceiii... 4,45-48
Greenhouse. . ................ 38
Grievances: see Review Board; also
- Affirmative action :
Gymnasium. ................ 37
Health .
- ',ﬂiwnsuwfaxice. e 24
services. . .. ....... e 37w
Infirmary. . ................. 37 -
[nstructional Faculty
Orgamzatlon. e 5,44

Instructional Media Services. ... 37

Instructor

definition of ... [EEREE RIS 11

requirementsfor............ 13

responsibilitiesof .. ......... 12
Insurance............. e 24
Janitorial service .. ............ 35
Leaves of absence

sabbaticals ......... . 2223
- sickleave ................. . 26

withoutpay ............... - 23
Library.......... e 36
Lostand found-.............. 35
MSEA....... ... 7
MTA, Brldgewater Chapter 8
Mail............... [ 34
Mamtenance ................. 35
Maternity Leave . ............. 23
Merit Evaluation Comxmlttee. .. 20,
.................... 28-30, 51-52
Outside employment ....... ] |
Parking. .............. ... ... 35
Payroll- Personwnel Office ....... 34
O

/
Plagiarism................... 33
Probation................ ..31-32
Professional ethics . ........... 9
Professor :

definitionof ............... 1
requirements for. .. .. S 13
: responsibilitiesof . .......... 12
-Promotion .
- procedures ........ 14-15,17-19
requirements. . . . . .. 13,17
stwdent involverrfentin. ... ... 19
Provost. . ... e e 1
Pliblications. ............... . 34
Public transportation. .. ....... 35
Quarterly warnings .. .... TR
Reappointment N
procedures.............. 19-20 -
. student involvement in. ... 19-20
Religious facilities ........... 35
Reservation of facllmes ....... 36
Retirement ............... .25
Reviewboard .......... 15-16, 18
Sabbatical leave ........... 22-23
Salaries d '
cheeks. .. ...l 34
deductions from. ........ 24-25
in Continuing Education, . . . .. S
scale. ... ... .. i 27
“schedule................ - 27-28
travel allowances ........ 26-27
Sickleave .................. . 26
Student involvement ...... . 19,20
Student schedules............. 34
Summer session emp]'oyment 4,21
Swimming pool . .............. 37
Teachingload .............. 20-21
" Telephone. .. ..... S 35
Tenure- , o
procedures ........... 15.17-20
removal of a tenured member .. 15
requ~lrements .......... e 14
student involvementin........ 20
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