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d PREFACE

This suggested Cooperative Diversified Occupations Related Theory
Curriculum Resource Guide is the result of a workshop conducted by the
Vocational Education Information Network (VEIN) at the Millersville
State College. Participants were selected by the Bureau of Vocational
Education and the Department of Vocational Education at the Pemnsylvania
State University.

The unique feature of cooperative education that separates it from
other field experience programs is the related theory that is closely
coordinated with the training station experience of the student trainee.
This related theory activity provides basic occupational knowledge to
enhance the employability skills of the student learner.

Cooperative Diversified Occupations enables student trainees to
prepare for a selected career while in a class that represents diverse
interests; however, the related employability skills taught are basic in
nature. Although basic in nature, they are not static. This related
theory component of the diversified occupation curriculum is changing as
conditions for successful employment change.

If the Cooperative Diversified Occupation teacher-instructors are
to maintain excellence in providing this unique educational experience,
we must provide them with resources that will promote and supplement ef-
fective teaching. Cooperative instructors who are responsible for pro-
viding this instruction must have ready access to current and reliable
sources of information. This implies that information should be compiled,
indexed, and checked for availability.

The task force that met during this workshop was charged with the
responsibility to develop a comprehensive cooperative diversified occu-
pations related theory curriculum resource guide. The suggested educa-
tional material herein is the output from this productive workshop. The
guide offers opportunity for versatility in teaching occupational skills
fundamental to real life situations in our world of work.

Donald E. Evans Dr. Frank E. Rozman

Instructor Curriculum Services Coordinator
Department of Vocational Education VEIN

The Pennsylvania State University Millersville State College

University Park, PA 16802 Millersville, PA 17551
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INTRODUCTION

This Cooperative Diversified Occupations Curriculum Resource Guide
has been developed through the efforts of many experienced persons in
cooperative education. They were interested in developing a "'tool" with
structural framework that would be of the greatest value to cooperative
instructor;. The information contained within each of the units was
designed to encourage cooperative instructors to effectively use the
printed materials and lead them to the threshold of their own minds in
seeking out and developing informatioﬁ\necessary'for providing a meaning-
ful diversified occupations related theory. |

The guide introduces to educators a framework that contains flexi-

' bility. The student trainees' needs and their involvement in the world
of work determines what learning will take place. This is competency
based education in its "finest hour." If the student trainee needs to
learn 2 competency, or enhance it, the cooperative instructor can easily
find it in the Table of Contents, make reference to the page containing
that competency, and use the recommended learning activities, resources,
and evaluation methods.

The flexibility of this guide permits diverse application of the
related theory in various cooperative education and other field experi-
ence instruction. Educators from a different vantage point can provide
relevant educational experiences at the time the student shows a need.

The guide is organized into nine areas of interest. It is structured

according to topics, each with a stated objective and identified compe-

»
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tencies that are needed to achieve the objective. Each competency has
unique learning activities, resources and methods of evaluation which al-
lows the cooperative instructor to provide the best possible learning
experience where there is a student need. The learning activities that
initiate a learning experience are coded by the letters (S), (T), and
(ST). This means that the learning activities are to be conducted by

the student (S), the teacher (T), or both the student and teacher (ST).

The resource index column is further coded to indicate the specific
resource materials to be used by the cooperative instructor as a further
source of information for instructional purposes. The resources are
coded as follows: (BP) books and.other publications, (C) cassettes,

(F) films, (FL) film loop, (FS) film strip, (HR) human resources, (OR)
other resources, (S) slides, (T) transparancies, and (VI) video tape.
. All resource materials coded in each unit are listed in numerical order
in the appendix.

It is recommended that cooperative instructors adopt this guide to
their individual needs. As additional educational materials are located,
they can be easily integréted with the competency. The guide has been
three-hole punched for the purpose of this flexibility. This is neces-
sary because there is continued development of new and innovative
materials.

The cooperative instructor will also find additional space allotted
with each competency to record information concerning learning activities,
resources, and methods of evaluation. This is encouraged to keep the
guide current. Names of educational material producers and suppliers are
listed in the appendix. It is suggested that the user seek additional

’ materials to enhance the guide for local use.
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BP-3

BP-4

BP-5

BP-6

BP-7

BP-8

APPENDIX

RESOURCES

A. Books and Other Publications

Agricultural Shop Safety
VOCATIONAL EDUC. MEDIA CENTER
Clemson Univ.

Clemson, S.C. 29631

The American Worker
WESTINGHOUSE LEARNING PRESS
100 Park Ave.

N.Y., N.Y. 10017

The American Individual
ENTERPRISE SYSTEM
McGraw-Hill Book Co., Inc.
New York, N.Y. 10020

The American Consumer:
Issues and Decisions
Jelby and Herrmann (co-authors)
Gregg; McGraw-Hill
New York, N.Y. 10020

The American Competitive
Enterprise Economy

Chamber of Commerce of the U.S,

Washington, D, C.

As Unions Mature

R. A, Lester (author)
Princeton Univ. Press
Princeton, N.J. 08540

Awareness: Insight into Other
People (Unit Packet)

Educational and Consumer Relations

J. C. Penney Co., Inc.

1301 Avenue of the Americas

N.Y., N.Y. 10019

"Blueprint for Tomorrow'
INSTITUTE OF LIFE INSURANCE
Educational Division

488 Madison Ave.

New York 22, N.Y.

BP-9

BP-10

BP-11

BP-12

BP-13

BP-14

BP-15

BP-16

Brief History of the American

Labor Movement
U.S. Dept. of Labor
(Government Document)
Washington, D, C, 20212

Labor Laws

Bureau of Labor and Wage
Dept. of Labor and Industry
Washington, D. C, 20212

The Business Community: A
Teaching Procedure for Teacher-
Coord. of Coop. Voc. Ed.Programs
CENTER FOR CAREER AND VOC.
TEACHER ED.
Western Kentucky Univ.
Bowling Green, Kentucky 42012

Curriculum-Integrated K-12
Performance Objectives
for Career Ed.

Mt. Pleasant, Michigan

SRA-Career Exploration Kit

Science Research Asso., Inc.
Chicago, Illinois 60611

Child Labor Laws
Dept. of Lahor and Industry
Washington, D. C. 20212

Communications and Occupations
LEBANON GUIDE FOR CVE
(Available through VEIN as a
Document on microfiche,
PA 05140)

Cooperative Voc. Ed. in Penna.
Penna. Dept. of Ed.

Box 911
Harrisburg, Pa.

17126




BP-17

BP-18

BP-19

BP-20

BP-21

BP-22

BP-23

BP-24

BP-25

BP-26

Cincinnati, Ohio

S

Pa. State Guidelines for

Coop. Ed.
Box 911

Harrisburg, Pa. 17126

Career Education

Bailey and Stadt (co-authors)
McKnight Publishing Company
Bloomington, Ill. 61701

Career Ed. for Leisure Occupations;
Curriculum Guidelines for
Recreation; Hospitality and
Tourism

Superintendent of Documents

Washington, D. C. 20402

Career Exploration and Planning
(Book and Workbook)

Bruce E. Shertzer (author)
Houghton Mifflin Co.

Hopewell, N.J. 08525

Career World

Kennedy (author)
Bernard Berkin
Highwood, ¥1l. 60040 .

Civil Service Tests for Typists
Mulkerne Andrews (author)

GREGG DIVISION

McGraw-~Hill Book Co.

2121 Avenue of the Americas
N.Y., N.Y. 10020

""Community Recreation"
Brightbill and Mayer (co-authors)
Prentice~Hall, Inc.
Englewood Cliffs, N.J. 07632
Consumer Buying for Better Living
Fritzsimmons (author)

John Wiley and Sons

New York, N.Y.

Consumer Decision Making

Warmke, Wyllie, Sellers (co—authors)
South Western Publishing Co.

45227

Consumer Economic Problems

South Western Publishing Co.
Cincinnati, Ohio 45227

.67

A-2

BP-27

BP-28

BP-29

BP-30

BP-31

BP-32

BP-33

BP-34

Consumer Economics: Principles
and Problems

Wilhelms and Heimerl (co-authors)

McGraw~Hill Book Co.

N.Y., N.Y. 10C20

Cooperative Education,

General Related Inst. Units
Arizona Dept. of Voc. Ed.
Trade and Industrial Education
1333 W. Camelback Rd., Suite 207

Phoenix, Arizona »-&5013
h ‘w{'«

Cooperative Occupational Experience

Maison and Haines (co-authors)
Interstate Printers and Publisher
Danville, I1l. 61832

Cooperative Voc. Ed., State of
Indiana

Dept. of Public Instruction

Division of Voc. Ed.

Indianapolis, Ind. 46204

Cooperative Vocational Ed. in
America 1906-1971

VEIN

Vocational Education Information
Network g

Stayer Research and Learning Center

Millersville State College T

Millersville, Pa. 17551

"Decade of Decision" -
Jerome B. Cohen (author)
Educational Division

Institute of Life Insurance

227 Park Avenue
New York, N.Y. 10017

Dictionary of Occupational Titles
U.S. Government Printing Office
Washington, D. C. 20402

Diversified Qccupations:
The Bridge Between the
Academic and Reality

John L. Bond (author)

Oregon State Dept. of Ed.

Eugene, Oregon 97310




"Economics and the Individual"
Dunn and Bradstreet, Inc.

1290 Avenue of the Americas
New York, N.Y. 10019

Fair Labor Standards Act of 1938

First Aid Textbook-—

As Amended
Superintendent of Documents
U.S. Government Printing Office
Washington, D, C. 20402

Family Financial Mgt.

Finch Roman (author)
South-Western Publishing Co.
Cincinnati, Ohio 45227

"Family Living Curriculum Guide
for Consumer Homemaking
Education -

CURRICULUM DEVELOPMENT CENTER

151 Taylor Education Building

University of Kentucky

Lexington, Kentucky 40506

Fashions and Fabrics
Ruthbone (author)
Houghton Mifflin Co.
Boston, Mass. 02107

Federal Labor Laws and Programs
U.S. Labor Dept.

DIVISION OF EMPLOYMENT STD'S
Superintendent of Documents
U.S. Printing Office
Washington, D, C. 20402

Federal Labor Laws and Programs
U.S. Labor Dept.

DIVISION OF EMPLOYMENT STD'S
Superintendent of Documents
U.S. Printing Office
Washington, D. C. 20402

Fifteen Steps Up the Ladder
National Research Bureau, Inc.
Chicago, Ill.

Finding Facts Fast
Morrow and Company
105 Madison Ave.
N.Y., N.Y. 10016

American Red Cross
Doubleday and Co., Inc.
Garden City, N.Y. 11530

An Introduction to Value
Classification (Unit Packet)

EDUCATIONAL AND CONSUMER RELATIONS

J. C. Penney Co., Inc.

N.Y., N.Y. 10019

Getting Along with Others
Skacter (author)

SCIENCE RESEARCH ASSOC.
259 E. Eric Street
Chicago, Ill. 60611

"Getting Ready for Pay Day"

Frank E. Richards
Publishing Co., Inc.

324 First Street

Liverpool, N.,Y. 13088

Gordon Personality Inventory

Gordon Personality Profile

Mental Measurement Yearbook
Oscar Kriesen Buros
Highland Park, N.J.

Government and You, Occupational

Work Experience
Trade and Industrial Ed. Services
Division of Voc. Ed.
State Dept. of Ed.
Columbus, Ohio 43210

Guide to Budgeting—~for the Family

Nelson_ﬁbubleday, Inc.
Garden City, N.Y. 10000

Guide to Life Insurance

"Consumer Report"
(January and February, 1974)

A Guide to the Child Labor
Provisions of the Fair
Labor Standards Act

U.S. Dept. of Labor
Washington, D, C. 20212

Growth of American Industry
Educational Department

National Associations of Manuf-
277 Park Avenue

N.Y., N.Y. 10017




BP-50d

BP-52

BP-52a

BP-52b

BP-52¢

BP-52d

BP-53

BP-54

Hand Guide to the Walsh-Healey
Public Contracts Act

U.S. Dept. of Labor

Washington, D. C.

20212

Hazardous Occupation Orders #f1-17

U.S. Dept. of Labor .
Washington, D. C. 20402

Human Relations

Center for Career and Vocational
Educ.

Western Kentucky Univ.

Bowling Green, Ky. 42012

Human Relations

Dade County Public Schools
Miami, Florida

(ED 067 344)

Human Relations in Marketing
Harry Smith (Dir.)
State Dept. of Ed.
P.0. Box 6-Q
Richmond, Va.

23216

Human Relations Training-~
Leader's Manual -

Elsom, Sykes, Fairbrother,
and Richert (co-authors)

FEDERAL SECURITY AGENCY

U.S. 0ffice of Ed..

Voc. Div.

Business Ed. Service

Washington, D. C. 20402

Human Relations Series
American Technical Society
Chicago, Ill. 60637

"I Want a Job"

Frank E. Richards

Publishing Co., Inc.

324 First Street

Liverpool, N.Y. 13088

IDEC

Individualized Distributive Ed.
Competency-Based Curriculum

VEIN

Stayer Research & Learning Center

Millersville State College

Millersville, PA 17551

A

A4

BP-55

BP-56

BP-57

BP-58

BP-59

BP-60

BP-61

BP-62

N

Industrial Safety Education
for Small Industries

Mr. CliffordZenor (Voec. Educ.
Consultant)

Wis., Bd. of Voc., Tech., and
Adult Ed.

4802 Sheboygan Ave.

Madison, Wis.53702

"Invest in Yourself, Your
Speaking Voice and Personal
Mannerisms"

(Special Circular)

P.S.U.

University Park, Pa. 16802

Its' Up to You

Andrews (author)

Gregg Division

McGraw-Hill Book Co.

1221 Avenue of the Americas

N.Y., N.Y. 10020

Job Orientation

Moon (author)

Milady Publishing Company
3839 White Plains Road
Bronx, N.Y. 10467

The Jobs You Get
(Turner~Livingston Reading Series)
Follett Pub. Co.

1018 W, Washington Blvd.

Chicago, Illinois 60607

The Job You Want
(Opportunity Knocks Series)
Gregg Division

McGraw—Hill Pub. Co.

1221 Avenue of Americas
N.Y., N.Y. 10020

Keeping That Job

Dare and Wolfe (co-authors)
Follett Publishing Co.

1010 W. Washington

Chicago, I11 60607

Applied Economics
Kennedy (author)
Olsen and Dodd
Highwood, I11.

60040




BP-63

BP-64

BP-65

BP-66

BP-67

BP-68

BP-69

BP-70

BP-71

BP-72

Succeeding in the World of Work
Kimberly and Vineyard (co-authors)
McKnight Publ. Co.
Bloomington, T1l.

61701

Know Your Merchandise

John Wiley and Sons

Wingate, Gillespie and Addison
New York 10016

Labor Economics

Paul Sultan (author)
Holt, Rinehart, & Winston
New York, N.Y. 10017

Labor Laws, Occupational
Work Experience
Trade and Industrial Ed. Services
Division of Voc. Ed.
State Dept. of Ed.
Columbus, Ohio 43210

Labor Unions, Occupational
Work Experience

Trade and Industrial Ed.
Services

Division of Voc. Ed.

State Dept. of Ed.

Columbus, Ohio 43210

Managing People at Work
Beach (author)

Lancaster Vo-Tech Library
Lancaster, Pa. 17584

Leadership Pamphlet

NATIONAL ASSOC. STUDENT
COUNCILS

Addison-Wesley

Marlo Park, Calif.

Leisure and the Quality of Life,

a New Ethnic for the 70's
and Beyond
Stoley and Mitler (editors)
NATIONAL EDUCATION ASSO.
1201 Sixteenth St.
Washington, D. C.

20036

"Local Newspgper"

Yellow Pages

Local Phone Directory

BP-73

BP~74

BP~75

BP-76

BP-77

BP-78

BP-79

BP-80

BP-81

"Making the Most of Your
Job Interview"
New York Life Insurance Co.

Management for Better Living
Starr (author)

D. C. Heath & Co.
Lexington, Mass.

02173

"Manual-for Self-Development
Workshop" -~ ’

CENTER FOR CREATIVE LEADERSHIP

5000 Laarinda Drive

Greensboro, N.C. 27410

"Mass Leisure"

Larrabee and Myerson (co-authors)

McMillan Co.

New York, N.¥Y. 10022

A Message to Young Workers
About the Fair Labor
Standards Act

U.S. Dept. of Labor

U.S. Printing O0ffice

Washington, D. C, 20402

Monetary Policy: Is the Money
Supply all that Matters?
Clay J. Anderson (author)
Federal Reserve Bank of Philadelphia
Philadelphia,Pa 19101

Occupational Awareness
E. H. Fillmore(authox)
P.0. Box 5098
L.A., Calif.

90055

Occupational Essentials-Skills
and Attitudes for Employment

Richter (author)
Johnson Press, Inc.
P.0. Box 4156

1800 Broadway
Rockford, I11 61110

Occupational Relations-

a Student Manual
College of Education
University of Minnesota
Minneapolis, Minn. 55455




BP-82

BP-83

BP-84

BP-85

BP-86

BP-87

BP-88

BP-89

BP-90

Occupational Relations

THE DISTRIBUTIVE AND
BUSINESS EDUC. SERVICE

Vocational Director

Minnesota State Dept. of Ed.

St. Paul, Minn., 55101

Occupational Safety

L. T. Rankin (materials
specialist)

Curriculum Development Center

Taylor Educ. Bldg., Rm. 151

University of Kentucky

Lexington, Kentucky 40506

Orientation to Business,
Marketing and Management

Occupations

Illinois Div. of Voc. and Tech. Ed.

Springfield, Illinois 62706

Orientation to Office Co-op

DIVISION OF BUSINESS AND
BUSINESS ED.

Kansas State Teacher's College

Emporia, Kansas g4801

Personal Finance

Phillips and Lane (co-authors)
PRENTICE-HALL

Englewood Cliffs, N.J. 07632

Personal Finance

Unger and Wolf (co~authors)
Allyn and Bacon Co.

Boston, Mass. (2210

"Personal Money Management"
SAVINGS DIVISION

The American Banking Assoc.
New York, N.Y. 10019

"Personality"

Occupational Work Experience

Trade and Industrial Education
Service

Division of Voe. Ed.

State Dept. of Ed.

Columbus, Ohio 43210

"Personal Qualities"

Occupational Work Experience

Trade and Industrial Education
Service

Division of Voc. Ed.

State Dept. of Ed.

Columbus, Ohio 43210

BP-91

BP-92

BP-93

BP-94

BP-95

BP-96

BP-97

BP-98

BP-99

~1
j—a

Personality Development for

Business
Allien Russon (author)
South Western Publishing Co.
5101 Madison Rd,
Cincinnati, Ohio 45227
"Preparing for Work"
AUDIO-VISUAL EXT. SERVICE
University of Minnesota
2037 University Ave., S.E.
Minneapolis, Minn 55455

Private Investment and

Economic Growth
American Petroleum Institute
Washington, D. C. 20006

The Profit Motive

E.I.DuPont De Nemours & Co.
Wilmington, Del. 19898

Questions and Answers or

Social Security
Federal Security Agency
Washington,D.C. 20402

"Recreation in the Age of
Automation"

Douglas Hutchinson, and
Sutherland (co-authors)

The American Academy of
Political and Social Sciences

The Annals. Vol. 313 Sept. 1957

"Resource Kit for Teaching
Consumer Education"

Changing Times Education Service

1729 N. Street, N.W.

Washington, D. C. 20006

Safety Recommendations and

VOSHA Standards, 1974
Utah State Board for Voc. Educ.
136 East South Temple
Salt Lake City, Utah 84111

Sears Catalog

(Available through local Sears
and Roebuck Chain)




BP-100

BP-101

BP-102

BP-103

BP-104

BP-105

BP-105a

BP-106

BP-107

BP-108

Self-Development

Blankenship and Mickle (co-author)

Mrs. Martha Keeton, Materials
Specialist

Curriculum Development Center of Ky.

152 Taylor Education Bldg.
University of Kentucky
Lexington, Kentucky 40506

Small Business Management
Harles and Hubbard, Vol.I,II
Albany,N.Y.

Social Security Teaching Aids
(District Social Security Office)

Social Security-Occupational
Work Experience

Trade and Industrial Ed. Service

Dept. of Voc. Ed.

State Dept. of Ed.

Columbus, Ohio 43210

Some Facts for Young Workers
and Labor Laws

Bulletin #208

Bureau of Labor Standards

U.S. Dept. of Labor

Washington, D. C. 20402

"Source Book of Health
Insurance Data"

HEALTH INSURANCE INSTITUTE

227 Park Avenue

New York, N.Y. 10017

Speech Improvement: A Practical
Program

Wadsworth Publishing Co., Inc.

Belmont, California 94002

"Steps to Finding a Job"
Mercer County, AVTS
Mercer, Pa 16137

<

"The Story of American Banking"
THE AMERICAN BANKERS ASSN.
Banking Education Committee

New York, N.Y. 10019

Occupational Relations (student

College of Education manual)

Univ. of Minnesota

Minneapolis, Minnesota 55455
“",9
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A-7

BP~109-

BP-110

BP-111

BP=-112

BP-113

BP-114

BP-115

BP-116

BP-117

BP-118

Student 's Personal Adjustment
to Work

Grimes (author)

The Univ. of Texas of Austin

Instructional Materials Lab

Division of Extension

Austin, Texas 78712

Succeeding in the World of Work
Kimbrell and Vineyatd (co-authots)
McKnight Publishing Co.
Bloomington, I11. 61701

Sylvia Porter's Income Tax Guide
(Annual)

Taking Stock

Follett Publishing Company
1018 W. Washington Blvd.
Chicago, I11. 60607

Today's Isms: Communism,
Fascism, Capitalism,
Socialism

William Ebenstein (author)

Random House

New York, New York 10022

"Using Bank Services"

THE AMERICAN BANKERS ASSN.
Banking Education Committee
New York, N.Y. 10019

Using Our Credit Intelligently

National Foundation for Consumer
Credit

Washington 6, D. C.

Understanding Taxes
(Publication 21)
Dept. of the Treasury

Intepnal Revenue Service
Washington, D. C. 20224

Understanding Taxes
(Teacher's Guide)

Dept. of the Treasury
Internal Revenue Service
Washington, D. C. 20224

Unions and Union Leadership:
Their Human Meaning

Jack Barbash (author)

Harper and Row

New York, New York 10022




BP-119

BP-120

BP-121

BP-122

BP-123

BP-124

BP-125

BP~126

BP-127

"Value Clarification™

Simon, Howe, and Kirschenbaum
(co-authors)

Hart Publishing Co. Tne.

New York, N.Y. 10003

Values and Teaching

Louis Raiks (author) .
Charles E. Merrill Pub. Co.
Columbus, Ohio 43216

The Web of Taxes: The Case of

the Vanishing Dollar
GOOD READING RACK SERVICE DIV.
Koster-Dana Corp.
76 Ninth Avenue
N.Y. 11, N.Y.

What Employers Want -

SCIENCE RESEARCH ASSOC.
259 E. Eric St.
Chicago, Ill. 60601

Withholding Income Tax from
Wages

Bureau of Internal Revenue

Washington, D. C. 20224

Work Experience Fducation
(Handbook for California School)
California State Dept. of Ed.
721 Capitol Mall
Sacramento, Calif.

95814

Workmans Cumpensation Occupational

Work Experience
Trade and Industrial Ed. Service
Division of Voc. Ed.
State Dept. of Ed.
Columbus, Ohio 43210

Workmen's Compensation, A
Guide for Employees

Woodward (author)

GOOD READING BOOK SERVICE

Koster-Dana Corp.

76 Ninth AVenue

N.Y., N.Y.

Why Social Security
U.S. Federal Security Agency
Washington, D. C.

e
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BP-128

BP-129

BP-130

BP-131

BP-132

BP-133

BP-134

BP-135

Why Unions (pamphlet)

American Foundation of Labor
and Congress of Industrial
Organization

Washington,D.C.

"You and the Investment World"
New York Stock Exchange, Inc.
New York

You and Your Job
Blackledge, Blackledge and Keily
South-Western Pub. Co.

5101 Madison Road
Cincinnati, Ohio

45227

You and Your Occupation
Dare and Wolfe (co-authors)
Follett Pub. Co. )

1018 W. Washington Bivd.'
Chicago, Ill. 60607

You, Your Job and Change
Oxford Book Co. -

Oxford University Press
New York, New York

18016

Your Attitude is Showing
Chapman (author)

SCIENCE RESEARCH ASSOC.
259 E. Erie St.

Chicago, T1ll 60601

INC.

Your Social Security

(FICA Pamphlet)

U.S. Dept. of Health, Education,
and Welfare

Washington, D. C. 20402

Your Personality and Your Job
SCIENCE RESEARCH ASSOC., INC.
259 E. Erie Street
Chicago, 1Il1l. 60611

.




(NOTE:

F-1

F-3

F-4

B. (Cassettes

On The Job

Educational Resources Div.
Educational Design, Inc.
47 West 13th St.

New York, N.Y. 10011

C. Films

C-2

World of Work

Educational Resource Div.
Educational Design, Inc.

47 West 13th St. -
New York, N.Y. 10011

¢

The following films are available either through the Instructional
Materials Service of your local Intermediate Unit or may be rented
from the Audio Visual Services, 7 Willard Building, The Pennsylvania

State University, University Park, PA 16802.
be rented directly from the company listed.

Also, films may often
When ordering films,

please place your order well in advance to allow for scheduling and

shipping.)

"Applying for a Job"
Carbon-Lehigh IU #21

Lehigh Co. Community College
Schnecksville, PA 18078

"Aptitudes and Occupations"
Coronet

Instructional Media

65 E. South Water Street
Chicago, ILL. 60601

"Bargaining Collectively

"The Basic Elements of Production"
(EBEC)

"Basic Job Skills:
Criticism"
Coronet
Instructional Media
65 E. South Water Street
Chicago, ILL 60601

Handling

"Basic Job Skills:
Responsibility"
Coronet
Instructional Media
65 E. South Water Street
Chicago, ILL 60601

Handling

"Beginning and Growth of
Industrial America"

Coronet Films

65 E. South Water St,

Chicago, ILL 60601

y >

A-9

F-8

F-9

F-10

F-11

F-12

F-13

!

"Benefits of Looking Ahead"
Audio-Visual Services

7 Willard Building

PSU

University Park, PA 16802

"Budgeting Your Money"
‘Consumer Skills Series
Coronet Films

65 E. South Water St.
Chicago, ILL 60601

"Buy for Immediate Use"
Consumer Skills Series
Coronet Films

65 E. South Water St.
Chicago, ILL 60601

"Buying for Long Term Use"
Consumer Skills Series
Coronet Films

65 E. South Water St.
Chicago, ILL 60601

"Buying on Credit"
Consumer Skills Series
Coronet Films

65 E. South Water St.
Chicago, ILL 60601

"Buying Services"
Consumer Skills Series
Coronet Films

65 E. South Water St.
Chicago, ILL 60601




F-14

F-15

F-16

F-17

F-18

F-19

F-20

F-21

F-23

"Check Collection Process"

"Competition in Business"
Coronet Films

65 E. South Water St.
Chicago, ILL 60601 "

"Consumer Education: In-
stallment Buying"
(BFA)

"Consumer's Protection"
Coronet Films

65 E. South Water St.
Chicago, ILL 60601

"Control Your Emotions"
Audio~Visual Services

7 Willard Building

P.S.U.

University Park, PA 16802

"Cooperation, Competition, Conflict"

(MGHT)

"Credit"

Modern Talking Picture Service
1234 Spruce St.

Philadelphia, PA 19107

"Dealing with Problem People:
The Disorderly Worker"

Audio Visual Services

7 Willard Building

PSU

University Park, PA 16802

"Dealing with Problem People:
The Forgotten'

AudioVisual Services

7 Willard Building

PSU

University Park, PA 16802

"Dealing with Problem People:
The Hothead"

Audio-Visual Services

7 Willard Building

PSU

University Park, PA 16802

F-24

F-25

F-26

. F=27

F-28

F-29

F-30

F-31

F-32

F-33

F-34

at

F-35

"Dealing with Problem People:
The Scoffer"

Audio-Visual Services

7 Willard Building

PSU

University Park, PA 16802

Developing Responsibility
Coronet

Instructional Media

65 E. South Water St.
Chicago, ILL 60601

"Developing Self-Reliance"

"The Devil to Pay"
National Assoc. of Wholesalers

"Don't Push Your Luck"
Audio-Visual Services

7 Willard Building

PSU

University Park, PA 16802

"Dropout"

Bell Telephone Co,
195 Broadway

New York, NY 10007

"Expedite - School Eye Safety"
Lehigh Valley Safety Council

"Federal Taxation"
Coronet Films

65 E. South Water St.
Chicago, ILL 60601

"First Impressions"
Audio-Visual Services

7 Willard Building

PSU

University Park, PA 16802

"The General Foreman"
(MGHT)

"Getting a Job"
(EBEC)

"Grandpa's Inheritance"
U.S. Savings Bonds Division
U.S. Treasury Dept.
Washington, D.C. 20226




"Growth of Big Business in
America (1865-1900)"

Coronet Films

65 E. South Water St.

Chicago, ILL 60601

"Hand That Needs You"
Modern Talk Picture Service

"Improve Your Personality"
Audio-Visual Services

7 Willard Building

PSU

University Park, PA 16802

"Job Interview - Whom Would
You Hire?"

Churchill Films

662 N. Robertson Blvd.

Los Angeles, Calif. 90069

"Jobs and Advancement:

On The Move"
McGraw-Hill Text Film Div.
Princeton Road
Nightstown, N.J.

"The Law of Supply and Demand"
Paul L. Brand and Son

2153 K Street, N.W.
Washington, D.C.

"Learning to Earn"
Dept. of Trade and Industry
Harrisburg, PA

"Life Insurance - What it Means"

Institute of Life Insurance
Modern Talking Picture Service
921 19th St., N.W.

Washington, D.C. 20006

"The Littlest Giant"
Assn. Sterling Films
324 Delaware Avenue
Oakmont, PA 15139

"Making Your Own Decisions"

"The Managenial Revolution"
Assoc. Sterling Films

"Market and the Individual"
(IU)

"Money: How Its Value Changes"
Coronet Films

65 E. South Water St.

Chicago, ILL 60601

"Money In the Bank and Out"
Coronet Films

65 E. South Water St.
Chicago, ILL 60601

"Need for Economic Education
(MLA)

"Office Etiquette"
Audio-Visual Services

7 Willard Building

PSU

University Park, PA 16802

"Partners in Progress"
Modern Talking Pictures

"A Penny Saved"
Elliott Film Co.
1114 Nicollet Ave.
Minneapolis, Minn.

"Personal Qualities for Job
Success"

Coronet

65 E. South Water St.

Chicagp, ILL 60601

"Placing the Right Man on the Job"

(USNAC)

"Planning for Success'
Coronet

65 E. South Water St.
Chicago, ILL 60601

"Pursuit of Happiness"

Amalgamated Meat Cutters and
Butcher

Dept. of Educ.

2800 N. Sheredaw Road

Chicago, ILL 60657

"Report to Consumer"
Modern Talking Picture Service




ﬁ—T

F-59

F-60

F-61

F-62

F-63

F-64

F-65

F-66

FL-1

"Safety in the Shop:
Basic Practices"

Coronet Films

65 E. South Water St.

Chicago, ILL 60601

"Safety in the Shop:
Hand Tools"

Coronet Films

65 E. South Water St.

Chicago, ILL 60601

"Safety in the Shop"
Power Tools"

Coronet Films

65 E. South Water St.

Chicago, ILL 60601

"Saving and Investing"

Consumer Skills Series

Coronet Films

65 E. South Water St.

Chicago, ILL 60601

"Slips and Falls"
Bell Telephone Co.
(Local Office)

"Social Security Office"

F-67

F-68

" F-69

F-70

F-71

F-72

(Local Social Security Office)

"So You Want to Buy A Good

Used Car?"
Ford Motors
Film Library

Dearborn, Michigan 78121

"Understand Your Emotions"

Audio-Visual Services
7 Willard Building
PSU

University Park, PA 16802

Safety Practices in the Shop

(Series)

Coronet

Instructional Media
65 E. South Water St.
Chicago, ILL 60601

F-73

F-74

F-75

Film Looﬁs

"U.S. in the 20th Century
(1932-1940) "

Coronet Films

65 E. South Water St.

Chicago, ILL 60601

"Wise-Buying"

Coronet Films

65 E. South Water St.
Chicago, ILL 60601

"Your Job: Applying For It"

.~ Audio~Visual Services

7 Willard Building
University Park, PA 16802

"Your Job:
Right One"
Audio-Visual Services
7 Willard Bldg.
University Park, PA

Finding the

"Your Job:
Coronet
65 E. South Water St.
Chicago, ILL 60601

Fitting In"

"Your Job: (Getting Ahead"
Coronet Films

65 E. South Water St.
Chicago, ILL 60601

"Your Job: Good Work Habits"
Coronet Films

65 E. South Water St.
Chicago, ILL 60601

"Your Job: You and Your Boss"
Coronet Films

65 E. South Water St.

Chicago, ILL 60601

"Your Money is What you Make It"
(NAM)




FS-1

FS-2

FS-3

FS-4

E. Filmstrips

Foundations for Occupational
Planning (set of 3)

Society for Visual Education, Inc.

1345 Diversey Parkway

Chicago, ILL 60614

Getting Ahead on Your Job
Stanley Bowmar Co,
622 Rodier Drive
Glendale, Calif.

91201

Getting Along With Others
(set of 7)

Denoyer-Gappert Audio-Visuals

Times-Mirror

5235 Ravenswood Avenue

Chicago, ILL 60640

Getting and Keeping Your First Job

Guidance Associates
Harcourt, Brace and World
Pleasantville, N.Y. 10570

‘ ——FS=5  Getting to Know Me

FS-6

FS-7

FS-8

FS-9

(set of 6)
Eye Gate House
146 Archer Ave.
Jamaica, NY 11435

Guidance Series

(sets 1~6)
Gregg Division
McGraw-Hill Pub. Co.
1221 Ave. of the Americas
New York, NY 10020

How to Make a Career Decision

New York Times
Office of Educational Activities
Times Square

Job Attitude Series

Guidance Assoc.
Pleasantville, N.Y.

Job Hunting: Where to Begin

Guidance Assoc.
41 Washington Ave.
Pleasantville, NY 10570

A-13

Fs-10

FS-11

Fs-12

FS-13

FS-14

FS-15

FS16

FS-17

Job Survival Skills
Sinber Fducation Div.
3750 Monroe Ave.
Rochester, NY 14603

Knowing Yourself I
(set of 5)
Denoyer-Geppert Audio-Visuals
Times-Mirror
5235 Ravenswood Ave.
Chicago, ILL 60640

Knowing Yourself II
(set of 4)
Denoyer-Geppert Audio-Visuals
Times-Mirror
5235 Ravenswood Ave.
Chicago, ILL 60640

Learning to Communicate
(set of 4)
Denoyer-Geppert Audio-Visuals
Times-Mirror
5235 Ravenswood Ave.
Chicago, ILL 60640

Leisure Time:
(set of 6)
Eye Gate House
146 Archer Ave.
Jamaica, NY 11435

Busy or Bored?

Managing Your Money
Gregg Division
McGraw-Hill Pub. Co.

1221 Ave. of the Americas
New York, NY 10020

Money Management Library
Money Management Institute
Chicago, ILL

Moral Values
(set of 7)
Denoyer-Geppert Audio-Visuals
Times-Mirror
5235 Ravenswood Ave.
Chicago, ILL 060640



FS-18

FS-19

F$-20

FS~-21

F§-22

S-1

Personality Development I
(set of 4)

Denoyer-Geppert ‘Audio-Visuals

Times-Mirror

5235 Ravenswood Avenue

Chicago, ILL 60640

Personality Development IT
(set of &)

Denoyer-Geppert Audio-Visuals

Times-Mirror

5235 Ravenswood Avenue

Chicago, TLL 60640

Personality Development III
(set of &)

Denoyer-Geppert Audio-Visuals

Times-Mirror

5235 Ravenswood Avenue

Chicago, ILL 60640

Personal Problems
(set of 35)
Denoyer-Geppert Audio-Visuals
Times-Mirror
5235 Ravenswood Ave.
Chicago, ILL 60640

Selecting A Vocation

Seriest Evaluating Yourself
Evaluating Jobs
Semi-Skilled and Skilled Occup.
Clerical Occupatiovns
Service Orryupations
Saled Uccupations
Business QOccupations
Professional and Tech-

nical Qccupations

Coronet

Iustructional Media

65 E. South Water St.

Chicago, ILL 60601

F. Slides

Successful Cooperative Ed.

1560 Vista Drive
Harrisburg, PA 17112

a oyt
LI TN

A-14

FS-23

FS-24

FS-235

FS-26

FS-27

F&28

The Dark Laws ‘

Management Institute of

Household Finance Corp.
Prudential Plaza
Chicago, ILL

The Credit Union
Management Institute of

Household Finance Corp.
Prudential Plaza
Chicago, ILL

The New Employee and Fellow
Workers

Gregg Division

McGraw-Hill Pub. Co.

1221 Ave. of the Americas

New York, NY 10020

Vocational Decisions
Special Education Resource Center
Cathedral Films

Your Boss is Proud of You

Gregg Division

MeGraw-Hill Pub. Co.

1221 Ave. of the Americas ‘
New York, NY 10020

Your Person and Personality

Universal Education and
Visual Arts

221 Park Avenue South

New York, NY 10003




VT-1

VT-2

VT-3

VT-4

G. Transparencies

Agricultural Shop Safety
Voc. Educ. Media Center
Clemson University
Clemson, S.C.

Job Orientation

(Teachers Manual with
Transparencies)
Milady Pub. Co.
3839 White Plains Road
Bronx, NY 10467

H. Video Tapes

"An Introducticn to You"

15 min. sr.

Educational Tape Library

Bureau of Instructional
Media Services

PA Dept. of Ed.

Harrisburg, PA 17126

"Are You Listening?"

"Be Yourself"

15 min. jr.-sr.

Educational Tape Library

Bureau of Instructional
Media Services

PA Dpet. of Ed.

Harrisburg, PA 17126

"Effective Communication"
Mafex Assoc., Inc.

111 Barron Ave.
Johnstown, PA 15906

&9

A=15

V-5

VT-6

VT-7

VT-8

Personal Development
Transparency Series
Hanson and Parker
(co-authors)
South-Western Pub. Co.
5101 Madison Road
Cincinnati, Ohio

45227

"Getting Along with Others"

15 min. sr. .

Educational Tape Library

Bureau of Instructional
Media Services

PA Dept. of Ed.

Harrisburg, PA 17126

"Interpersonal Communication'
Mafex Assoc., Inc.

111 Barron Ave.

Johnstown, PA 15906

"Speech-Appearance Record"
(cassettes & Evaluation sheets)

The Psychological Corporation

304 E. 4th St.

New York, NY 10017

"What Do You Know?"
(using abilities)

15 min. sr.

Educational Tape Library

Bureau of Instructional
Media Services

PA Dept. of Ed.

Harrisburg, PA 17126




OR-1

OR-2

OR-3

OR-4

OR-5

OR-6

HR-1
HR-2
HR-3

HR-4

HR=5

I. Other Resources

County Government
(Contact the various agencies
at the local county courthouse)

General Aptitude Test Battery
(Check with the local State Em~
ployment Service Office for
administration of this test)

Human Relations Kit
Thiohol Chemical Company
McGraw-Hill Book Co.

1221 Ave. of the Americas
New York, NY 10020

(A simulated activity)

Intermediate Unit

Instructional Materials Service
(Contact the local IU that
services your area)

Kuder Preference Inventory
(Check with the local school
counselor for administration
of this test)

State Government

(For materials on travel and
leisure~time activities contact:
Bureau of Travel Development
Department of Commerce

431 South Office Building

Harrisburg, PA 17120

J., Humen Resources

OR-7

OR~7

OR-8

OR-9

OR-10

OR-11

American Automobile Association
Banker

Better Business Bureau (Local)
Building Code Inspector
Certified Public Accountant

Chamber of Commerce Repre-~
sentative (Local)

¥ -

HR-7

HR~8

HR-9

HR-10

HR-11

HR-12

U.S. Dept. of Commerce
l4th Street
Washington, D.C. 20230
U.S. Dept. of Interior
C - Street
Washington, D.C. 20240

U.S. Government Printing Office
North Capitol and H Sts., N.W.
Washington, D.C. 20401

Vocational Education Information
Network (VEIN)

Stayer Research & Learning Center

Millersville, PA 17551

(See page A-19 in Appendix)

Work Values Inventory
Houghton Mifflin Co.
Boston, Mass.

(Check with your school counselor
for test administration)

Pennscript
5301 Jonestown Road

Harrisburg, PA 17112
(See page A-~18 in Appendix)

Company Manager (Large Business)
County Agent (Agriculture)

County Home Demonstration Agent-
(Contact County Office)

Credit Agency Representative
Dentist

District Attorney's Office




HR-14 Public Employment Agency HR~29
Representative

HR~30
HR-15 Employment Agency — Private
HR-16 Ethnic Group Representative
HR-17 Family HR-32
HR-18 Farmer HR~33
HR-19 Hospital Administrator HR-34
HR-20 Industrial Personnel Management HR~35
HR—-21 Industry Safety Director HR~36

HR-22 1Insurance Agent

HR-37
HR-23 Internal Revenue Service )
Representative .
HR-38
HR-24 Investment/Real Estate
'I. HR-39
HR-25 Lawyer
HR~-40
HR-26 Lending Institution
Representative HR~41

HR-27 Occupational Safety and
Health Act Agent

TO60

) e

A-17

Doctor (MD) HR-28

HR-31

Retail Food Representative
School Business Manager
School Club Speakers

High School Graduate Guest
Speaker

School Principal

School Psychologist

Small Business

Social Security Representative

State Representative
(Assembly-Senate)

Tax Collector (local
Representative)

Tourist and Convention Bureau
Union Business Agent
Union Representative

Travel Agent



K. PENNSCRIPT

Pennscript is a career information system designed to collect,
organize and synthesize career information and to package the data
in a modern, microfilmed format placed in a window or aperture of a
regular size data processing card. Students can use a reader to
scan the information and, when a permanent copy of a particular job
description is wanted, a "reader-printer" will make an immediate
"print-out" for future reference.

Data are collected from several public agencies and many other
private resources, then synthesized and localized into a four-page
format to give the WHO, WHAT, WHERE, WHY and HOW about jobs found in
the Pennsylvania Labor Markets. Local and national data are also
included concerning preparation and training employment opportunities,

earnings and sources from which the student can secure additional
information,

Check with the guidance office or career resource center of your
school for further information or contact:

Mr, James McNamara
PENNSCRIPT

5301 Jonestown Road
Harrisburg, PA 17112

(717) 652-4981

FENNSYLVANTA GUIDANCE SERVICE CENTER

Formerly a service of PENNSCRIPT, the Pennsylvania Guidance Ser-
vice Center has been expanded by the Pennsylvania State Department of
Education to broaden its efforts in the field of career education by
establishing a Model Career Resource Centwr., It contains a large se-
lection of career information materials ranging from audiovisuals to
simulation games, for kindergarten through high school students. Teachers
of Cooperative Diversified Occupations have the opportunity to review
and evaluate materials that may be useful in their programs. Biblio-
graphies, with estimated costs and vendors, are available also.

The center is open for perusal and demonstrations from 8:30 a.m.
to 4:00 p.m., Monday through Friday. The location is the same address

as PENNSCRIPT., Contact Mr. Elmer Hensler or Mrs. Ruth Ann Brandt at
(717) 652-8200.

-84




L. VEIN

The need for easy access to accurate information about pro-
grams and materials is a common concern of educators. The trend >
in recent years for increased personnel specialization in educa-
tion has made it difficult to rely completely on familiar sources
to satisfy information needs.

Since 1970, VEIN - the Vocational Education Information Net~
work for Pennsylvania - has been working with vocational educators
in finding answers to questions about instructional strategies,
program development and curriculum activities. A variety of re-
sources have been identified, collected and stored for rapid re-
trieval in a single location. At VEIN, specialists in information
activities work with individuals to determine specific needs, re-
view and select appropriate materials, and effect prompt delivery
of reports, findings, courses of study, guidelines, analyses,
studies - in the production or otherwise useful format.

A basic resource at VEIN is the complete ERIC collection of
more than 100,000 educational documents. These documents are re~
lated to all phases and fields of education. A special segment of
the ERIC collection is the series of AIM/ARM documents. They deal
with Instructional Materials and Research Reports in Vocational
Education. Particularly relevant to Cooperative Educators are the
published and unpublished materials on various aspects of their work
which has been collected and stored in the VEIN curriculum center.

The documents in ERIC, AIM/ARM and the curriculum collections
are available on request to Pennsylvania educators from VEIN. Al- .
though microfiche copy is the easiest and fastest means of document ’
transmittal, some materials are best utilized as printed copy which
may be requested. Materials not in the VEIN collection can be i-
dentified and referrals to other sources will be made.

Assistance in locating materials'is easily obtained. You need
only call or write to VEIN. Identify yourself as a vocational edu-
cator or an educator with a vocational education problem, state your
problem or document need, and an information worker will initiate
the process to provide you with appropriate materials.

Written requests should be sent to:

VEIN
Stayer Research and Learning Center
Millersville State College .

Millersville, PA 17551

or call: 717) 872-5411 Ext. 542 or 552.



