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FOREWORD '

This manual. is designed to provide a guide for vocational education

programs and suppqrtive services for the state's disadvantageﬁ'and

handicapped target population at all levels. ‘
a ' ) ' -

s obvious need exists to provide supportive or supplemental instruc-
tion for vocational students, enrolled in regular programs who are
experiencing frustration and failure and ultimately cannot succeed

without supportivé services or a modified vocational program.

#

£
It is hoped that school administrators and teachers recognize the
needs of this target population, analyze or assess such needs, and

‘ work cooperatively with the State Board for Vocational Education in
- - ¢

‘the development of realistic services to the disadvantaged and

w

handicapped.

Our éoal is to develop a practical delivery system in-vocatiénal

education which utilizes a total program approach of instruction ‘and

]
-

supportive services for North Dakota's secondary, .post-secondary,
and adult population. The disadvantaged and handicépped target group
N . -

is a[definite part of the commitment.which the State Board for Vocational
. . \

Education addresses itself to in the delivery of quality educational

gservices. ' e

“* A

C. E. Burchihal
3}
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INTRUDUCTION |

In recent years, increased attention and concern has focused on
providing the disadvantaged and the handicapped with vocational

. ) v
education programs to prepare them for meaningful careers. The.

Vocational Education Act of 1963 as amended in 1968 sﬁeci‘lly

allocates the expenditure of 15 percent of the basic grant allotment
to states for the disadvantaged, 10 percent for the handicapped, and

a special allacation underA402(£) of the Act for disadvantaged youths

[ ]
and adults in areas of hig? unemp loyment.

Traditionally, vocational education programs have not been planned to

serve students with special needs. Lack of financial support,

Anadequate curriculum materials, and an absence of a system of
identification have been primarily the cited reasons by schools for
not better meeting the needs of this target group. As a result, an
increasing number continue to leave our educational systems, ill-

L4
prepared to compete in the labor market with those who have achieved

>

a much higher degree of skill ‘and academic proficiency. *

| j /
The information in this guide is designed to provide the technical

»
.

. ! 1
agsistance as well as the procedure that will be valuable in organi-

-zing and administeripg occupafional training programs for the dis-—

advantaged and handicapped. Please recognize that adaptation must

address itself to local needs which may vary and,the the ultjimate
developmenf must be based on an assessment commensurate with the local
community i; mind and the population it is designed to serve.

v

-
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DEFINITIONS .

A. Disadvantaged Persons
bisadvantaged means peréons (other than handicapped persons) who have .
academic, socio-economic, or other handicaps that prevent them from. i
succeeding in regular vocational eduéation programs designed for pefsons
without such handicaps, and who, for that reason, require specifically
designed or modified ;duca;ion programs Or relatéd services. _The term
includes persons whose needs for such programs or services result from °

, poverty, neglect, delinquency, or linguistic isolagion from’ the community

at large, but does mnot includepghysically or mentally handicapped persons

{‘ unless such persons also suffer from the handicap described in’tbis

~

. paragraph.

B. Handicapped Persons

Handicapped persons means men;ally retarded, hard of hearing, deaf, speech
impaired, visually handicapped, seriously emotionally distrubed, .crippled,

lﬁor other health impaired persons who, by reason of their handiéapping

.

condition,.cannot succeed in a regular vocational education program
k_ designed for persons without such handicaps, and who, for that reason

require special educational assistance or a modified vocational education
h
program. )

"
© SPECIFIC REQUIREMENTS

(A ~ : . .
' A. Inability to Succeed in Regular Program . % s

.

The basic criterion for receiving special services or a program modification

is the inability‘to succeed in a fégylar program without special assistance.

. A_ 1" ,
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Congress intende . that special assistance bé provided to those persons whe

7
a

have disadvantages or handicaps which prevent them from succeeding in a,
regular prog®am designed for the "normal" or "average" person. If a person

18 succeeding or can be expected to succeed in a vocational program without

-

. 8pecial asgistance, he should not be iq;ntified as disadvantaged or handicapped. .

in summary, the jdentification of an individual as disadvantaged or handi-'
- i K

capped is to be based un two conditions:
(1) The person is not succeedjng or cannot be expected to succeed in a

regular program. . ' '
(2) The persgn's disgbility is a contributing factor to his lack of success.

«

) [
Measurement of success or probability of suctess is not simple. For this
reason the North Dakota State Inard for Vocational Education recognizes the
following definition of success: ' :

Success refers to those persons who can be expected to secure employment

o
-

or pursue furthe¢r training upon completion of a regul'ar vocational program.

s -

"

Spme of the more commonly used criteria for measuring inability to succeed

includes the.indiyidual's being over-age for the grade in which ﬁe is

]
. placed, making less academic progress, and scoring lower on standard tests

than is qxpeﬁted for his age group.

. ¢ a

JAll these criteria - age in grgde, test gcorés, academic performance,'etc. -
are acceptable indicatbrs of ability'or inability to succeed. The intent

x ’ . Y : ‘ . *
is to provide ready access to vocational training or retraining for "pgrsons

of all ages {n all communities." Eaclf student-should be given support and

'

assistance to develop his abilities to the fullest.

i
.
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B.” Regular Voucationai Program Definition )

The wording "inability Lo succeed in « regular vocational education progdram”

. has made it necessary for the U. S. 0Office of Education to establish a
~

I3

working statement for the term regular vocational education program. One
o T

[y

or more of the following attributes m;y apply in identifying a regular
vocatignal édﬁcation program: o
« (1) A regular vocational education program is one that meets established
. standards within the rules and regulations of the State Board for
Vocational ﬁducgtipn.
(2) A regular vocational education program has an established rate of‘
, progress which i§ﬁexpected of ;ll students. The objectives ?f the

program are identified in terms of specific occupational skills;

0

completion of the program usually depends upon the ability of the

sstudent to reach the brogram objectives within the specific period

a

‘of time allotted. //a

. “

(3) A regular vocational é&hcation program usually has requirements such
as a specific grade level of Teading ability and of computational
knowledge and gkills, and the physical ability to use standard

. : \

facilities and equipment.

C. Individuals, Not Groups
The federal legislation is specifically directed to individuals. "Federal

legistation QB not directed to any person or group outside the vocational

. education iné&&lity—to—succeed context, no mattér how apparent are the

" sgroup's common characteristics.

* )

Similarly, residence in a target area, such as a rural or an economically
‘, . . I3 * .
depressed area, is not sufficient grounds for classifying a person as

‘ disadvantaged for purposes of-the statute. Residence in a target area. .

.

N PR . .
may be, and very likely is, at least a contributing cause to the person's
} .
. o

B -
'y

Q . ' ‘ f =3-
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being disadvantaged.‘}

The

t'iirograms and other forms of assistance to the disadvantaged may not be,

[ 4
€.

.
ey e

-

Cause and Eftect ‘ -

N &

Many persons successfully complete vocational educatd on programs even ‘
-

though they are pojr, neglected, linguistically isolated, or are members .

of a minority group. Many are motivated to success in education because

of their poverty and as a means of escaping from poverty. To identify the
- :

caugse of a disadvantage may place an unnecessary, unusual, and perhaps

lmpossible burden on the teachers who must’ make the identification. This

is particularly true for Such causes of disadvantage as poverty, neglect,

and cultural isolation when a Student is succeeding in vocational education
despite sucii impediments. ’ o .
{

N v

Therefore, under the specifications of the federal lepistation, special *

"
formulated on ghe sole basis fhat a person 1is bléék, Spanish, poor, a
migrant, or gor any other cause. Rather, se:vices‘aﬁd remeﬁial action
must, be designed or modified to overcome specific effects, such as academic
deficiencies\orlmotivational problems, as identifiedlby the teacher or' .

-

the counselor. ’ )
v . !

In summary, identification of the disadvantaged and handibapped must confirm
o 4

that individuals so identified are not succeeding or cgnnot be expected to

succeed in a vocational.education program without assistance. Knowledge of

the reasons or‘céuses for the situation are relevant only to assist the
“

pergon in overcoming the.effect. Remedial actions or programs should be

designed to treat the effects caused by a disadvantage.

/ ' N
SERVICES THAT MAY BE FUNDED -

general principle for'funding services and programs for gée disadvantaged

.
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{ .

and handicapped is that "persons of all ages in all compunities" should have
) ‘ ready access to vocatiunal.training or retraining. Support and assistance
] ' . g )
should be provided as necessary to develop abilities of students and to enable

3 . @ '
them to athieve success in the vocativnal education program of their choice.

o

Whenever possible, persons identified as disadvantaged or handicapped should be

integrated into the regular vocational education programs. Supportive services
. >
needed to help a person succeed in these programs may be provided by federal

vocational education funds or by other cooperating agencies or organizations. g

B

Separate or modified vocational education programs tor the disadvantaged or

handicapped should be set up only when they are in the best interest of the )

students.
¥

Certaln expenditures for the,.disadvantaged and/or handicapped may not be spent
from the vocational funds. “For example, funds for the disadvantaged may not

‘ be spent to provide regular vocational education’ services and/or programs in
’ N Y.
» economically depressed communities which did not have such programs available

v

a

. o !
prior to the enactment of the Vocational Education Amendments of ‘1968. Similarly,.
foody lodging, and medical and dental services, whilefneCessary for the well~-

being of individuals, are not allowable expenditures of federal vocational

education funds. : ' . y
. ’

. , !
The following:list provideg/some examples of the services that may be funded

, : e . ) 3
under vocatiomal education:

) .

A. Survgﬁ[eyaluations —- conducted by staff: members includéng:r . )

Idjﬁtification of disadvantaged or handicapped

A!iessment of employment opportunities for disadvantaged/handicapped

* youth and adults.

‘ ' .Assessment of effectiveness of methods, materials, equipment, and

techniques used in providing vocational education programs for
:" . , (:
Q ‘ G-

s . ]
: .

t




diuadvanhugcd/hundicﬁppcd persons,

N -

«

B. Recruitment/prumutiunul,activitieg —- designed to reach disadvantaged/

handicapped persons and potential employers and to develop community
participation and support including:

.Announcements through posters, flyers, brochures,; and other visual media.

C. ILdentification of disadvantagcdxand handicapped --  needed to identify and
. o Clasgify specifi; problems of individual student, including:
v Counseling services for studun% (vay for time over fFegular duties can
be providcd) ‘ '

Testing to determine academic level, interest, and abilities. /

=

. Staft development -- required'to prepare teachers to work with disadvantaged

and handicapped students, including:

Teacher inservice training programs.

-
. ‘ - X3
Iravel costs of faculty members who attend semipars, conferences,

LI

J.‘ . .
workshops, and special institutes,

E. Modificatious vf schedules -~ needed to provide additional time for faculty
L

to assist students identified as disadvantaged/handicapped. Additional ’

faculty time and related expenses may\be required when any of the following

. . .
4 situations occur:

Extension of school day, week, or year ' '

Addition of anothqr semester

Ingtruction on an individual basis
1] a v
S ‘

Flexible écheduling of students.to permit entry into and exit
|
from programs as appropriate with progress.

’ ” !

F. Modifications of curriculums -- required to enable individeal students to

L)

» - 1

. , , C o |
continue in regular vocational educatidn programs by assisting them to
4 ' v

} Q ' Niaa ‘ ’ ’ ‘ |
- ERIC - |

.
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H.

compénsate for their disadvantages or handicaps, including: 4
Allocation of additional tiﬁc to develop skill '
Specially designed workbooks or texgbooks
Analysis of tasks within dé::pations to identify.possible

modification in instruction, equipment, or methods.

Developﬁent of curriculums -- required to provide students with a sﬁecialiy
des;gned program to suit thei£ individﬁal»nceds, including:

Research, experjimental, and demonstration projects

Salaries of teaching staff

Individualized learning packages

Orientation programs to develop social skills,catgit;des, and

consumer egucatioy ” ’ »
Orientation programs to ohserve various occupations
special supplies and instructional materials ‘ -

Modification of equipment for the handicapped

For the visually handicapped: Instruction in Braille
Large-print materials

Signals keyed'to hearing ratherAEhan>sight
Special safety devices, such as guardrails
Bround moving parts of a machige
For the deaf and hard 6f Printed. rather th;n verbal instruttions

1Y
hearing: Signals keyed to sight rather than hearing

Sound-amplification devices T

t o

For the orthopedically Adaptations of regular, equipment, such as

handicapped: . hand controls added to machines usually
operated by foot controls e

Special desks and worktables for students
in 'wheelchairs‘ '

A Ramps for students who cannot use stairs

. Ce ]




For the wentally rgtardcd: Simplitied equipment

t . Simplified instruction guides and manuals

-

I. Supplemental g¢ducation scrv§cés == designed to assist students in regular

or special vocational programs, including:. ‘
vaﬁidance and counseling Qurvicus, inclﬁding reterfal and follow-up "

services.

Job placegent services, imcluding job finding and emp loyment follaq—up.
. ~ A \ \
Tutorial services, . '

special services for the handicapped, such as reader services for

the visually handicapped,®interpreter servicgs tor the deaf,

. |
. : |
guide services to assist the physically hLandicapped. {

-
-

J. Facilities -- required for reaching and teaching disadvamLaged/handicapﬁéd

students, including: '

Contracts with private nonprofit*Schools which can provide programs
(X

.+ and serviges which are not available in the public schools . -
€

K. Cooperation with busjiness communipy’—— ¥equired to enlist support of goals

of vocational education forfthe.disadvantaged and handieapped through job

' . // . . ~ . . e °
offers, teacher training and upgrading of skills. The following costs are.

2 . : N .
allowable: ' : ) o '

:
-

Additional staff to coordinate, supervise; and guide work-experience ;o -
: i ' -3 . - N ’

]

programs. " . =
LS

R
fal

Soma of these services are available for persons through varﬂ)us other public

- ) - :
agencies. These sources should be used whenever possibles

. r .

ERIC

. . :
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IDENTIFICATION SYSTEM

v

. A. Committee Formwlation . ‘ ) .-
*

7 * '

-

The committee appioacq is dht method of evluating and identifying disadvan-
. ’ . . v <7
/ taged ‘or handicapped persons. The value of such an approach is that it:

» . / . o . “ .

L N

: i.‘ Provides support and cooperation of a group of people rather than ome.

L]
s ‘ "

,' 2. Utilizes a broad range of talent and expertise in making decisions. . )

PR . - * . .
N - L3

- 3. Insures a more thorough'and valid evaluation of individuals
L] § .

considered as disadvantaged or handicapped
pSuggested members could include the following
1, Instructional personnel _ L .
2.'°Euidance ‘personnel o : - - . _ .
3. Speciai edocation personﬁe} ' - o I‘
4, Sehool‘heaitﬁdpersonnel
: 5. Social servic® workers
, . ! 6. Administrative personnel ' ¥
. | . N

B. Sources and Types of Data *
’ N ¥

.

One of theAfirst steps in the identification of disadvahtaged or handi;V
capped persons.is to. gather appropriate data. Sources of data include:
1. School record£/ _ ' g -;
a. vocational objective ; ﬁgs\ o
b. family ahd social history *
c. health“recoﬁgs

d. test records

Al
e. attendance records,

€ ’ /
" f. education history s
g. instructor records - »
* ) ,
. h. social and personal recqrds




2. ¥odth drd-Adult, Data )
. . *
a. 1nterview
b. observation ; ‘ '\\\< .o |
“ c. peer relationship ¥ v *
d. autobiography . - -
3. Hon;e ~ . ' .
H a. parents . . Loy ) : ‘
‘ b. guardians ' :@; \ ’ ?
- 4. dommunity \ %
a. neighbors ‘and friends )
b. religious organizations ' . o
: c. civic organizaﬁions o ' ' .
5. Public and Social Agencieé,’ : X -
a. welfare ' . i ‘ ,, ' | -
. b, courts .
c. health department ' '
r . d. clinics and hospitalsA . .
, In addition, individual identification should be based Yhen necessary upon
//: the fesultg:of,diagnostic m;asures ruch as:
) 1. P;ysical examinations >
2. Inventory tests
3. Personality .tests : i
4. Standardi;ii#f%sts
5. InstructoF™5 evaluation
6. Counselor's evaluation "
‘ 7. Committee evaluation
The student profile for Vocational Special Needs will also'assist in making '

the evaluation.




\ .

\' C. Identification Pricedures

+

\ . ‘ The Student Profile for Vocational Special Needs, Form (VEA-12) should be

-

\ : duplicated and used in "the evaluation and identification of disadvantaged

or handicapped persons. The information §hould‘be generated by the instruc-
] / e .

«

tors, guidance counselors, professional medical personnel, and retained for t

agenéy audit records.

e

‘When completing the Stydent Profile for Vocational Special Needs, indicate

the person's namej date of birth, age, agency, city and zip, and county in

. . : : , .
the spacé provided under common data. Then proceed with the enumerated items:

| 1. Vocational Programs: Indicate the'personfs specific area of

vocational_ enrollment; if other, specify.

L 2.. Sex: Indicate the person's sex.

3. Educatjon Level: Indicate thé persoﬁ's education level. Note:

. Federally funded vocational programs, services, or activities
f \ must service disadvantaged or handicapped persons in education
\ levels 7 through*14 orfdisadvanﬁaged or handicapped adults

(those beyond compulsory school age). Persons enrolled in K-6

are not eligible to be considered for vocational funding.

4, Racial/Ethnic Group: Indicége the person's racial/ethnic group.

5. vHanicapped‘Characferistics . "y

. Destriptive list of characteristics which require professional

diagnosis.
a. None: Check if -appropriate

b. Visual: These individuals are severely limited in their ability

¢
. -

to see. State laws and regulations establish the criteria for

“
-

diagnosis and classifications of visual disabilities.

. ‘ ‘ c. Hearing impaired: Individuals in this group can hear and

a understand speech, but with difficulty. The speech m‘it be ) |

O o . ~-11- Ll,




.” A R .
loud and the individual must use a hearing aid or lip read along

[§

with the hearing aid, to supplemeni,his own hearing.

»

.1. Deafness: Individua}s in this group, even with the amplification

of sound provided %ith a hearing aid, are unable to hear and . .f&*\~

»

recognize all speech sounds. ‘ ' ‘ . . o y
e. Speech: These individuals thave speécb patterns that differ from
the normé} to the extent which is ﬁotiéeab}e. Some speech-dis- "~

.6rders are articulator;3 vocal, stuttering, deiiged spéech{.and
’ speeéh disorders associated with cleft palate, hearing 1mpairﬁent
" or cerebral palsy. ' : T K 3
f. Crippled: These individuals have a limited .abi'l.i},y in self-

mobility, sitting in a classroom, and/or using materials or
. t

equipment for learning because of muscular, skeletal, or

. neuromus cular impairment. - ;o ‘ p '
7/

g. Health impaired: This group of ipdividuals have limited strenggh;
vitality, and altertness because of chronic health problems such

as heart coqdrtions, tuberculosis, rheumatic fever, nepg;itisf
1pfectious hepatitis, fnfectiqué mdnonucleoéis,rasthma, hemophelia,

»

epilepsy; leukemia, diabetes, and other illnesses.

R

h. Mentally retarded (trainable): Individuals in this group have a
rate of intellectual development approximately 25-50 perceﬁ; of : T
. nprmal and respond more slowly to education and training than do .
@

the educable retarded.

: :
i. Mentally retarded (educable):  Individuals in this group have a

rate of intellectual development whicly is approximately 45-75 °
percent of normal. They can be expected to agchieve maximal at, °

the 6th grade level in academic,work. However,‘they can be

(4

educated and trained to enter the world of work in pogitions @
which formally may have beend considered beyond their capabilities.

- ’ 3 s
~-12- a

-
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Serious y emotionally distrubed: Individuals with this handicap-

suffer from psychiatric distrubances which limit their ability

are of such a

v

special education

These distrubances

~

to govern their behavior.
nature and severity as to require one or more

or other type of services.
4 '

mgf ; Learning digabilities: Individuals'with this handi?ap exhibit .
1 a disorder in one‘or more basic psychological proc;sses involved .
in understandi;éISpoken or written language. These processes |
may be manife;téd in disorders of listening, thinking, talking,
Y 5
reading, writing, spelling, or simgle computing. * ’
1. Other (sﬁbcify): iThis category should be restricted to special |
’situ?tions of a local iydividualizéd nature. - ;
6. Academic Characteristics ' .

Descriptive list of characteristics for instructional and/or

¢
guidancé personnel to use in evaluating individuals:
a. None: Check if appropriate. . '
b. Speaking or comprehension deficiency: Individuals in this group
experience sufficient difﬁiculty‘;ith vegbal communication that
their capacity to learn is significantly reduced. '
c. ‘Reading or writing deficiency: Individualg in this group experience
sufficiéh; difficulty with reading and writing that their capacity
‘to learn is reduced significantly. : !
: d. . Computational deficiency: These"individuals have an educational -
background in mathematics thch is not adequate to perform at the
level reduired by the vocational educa;;on program. *
e. Iwo or more grades below normal for age: Individuals in this o

responsible for their inability to succeed. :

. . r {f’ -

éroup have education deficiencies which are principally i
|
|
|
|
1




»

. f. Failing .wu or more subjects: Individuals in this group have

. - education deficiencies which are principally responsible for their | - .

’ imability to succeed.

[}

g. Low achievers: Individuals in this group have educational

: H
deficiencies which are principally responsible for their -

-

inability to succeed.

h. Poor attendance: Individuals in this groug'usyally lack

participation in and response to the learning situation.

v
4 *

\ i. Potential dropouts:. Individuals in this group usually lack

participation in and resbonse tof;he learning situation.

j+ Actual dropouts: Individuals in this group féiled to partici-
7
" pate in and respond to the learning situation.

k. Other (specify): This category should be restricted to special

situations of a local individualized nature.

t

7. Socigeconomic or Nonacademic Characteristics

: - _

"Descriptive list of characteristics for instructional and/or
o

.guldance 5Ersonnel to use in evaluating fndividuals:

a. None: Check’if appropriate.
- b. Defiant or hostile attitudes: Individuals®in this group exhibit

-

excessive aggressive, antisccial, or disruptive behavior.

. ¢. Passive or apathetic attitude: Individuals in this group exhigit
Y ¥ } -
’ unusual lack of participation in and response to the learning

situation.

d. Antisocial attitude: These individuals, because of their

background or experience, have developed attitudes which severely

limit their ability to perform Successfully in a vocational

. education program.

e. ‘Migrant worker family: A migratory worker is one who has moved

with his family from one school district to another duripg the

RIC ’ -l4-




8.

- guldance person’el to use in evaluating indﬁ@iduals:

past year in order that he or Otheramembefs of his family might

secure employment. - . .

f. Depenﬂenc*yduth: Dependent youth are those who Qave lost their

homes through death or other natural causes.

g. Neglected youth: Neglected youth are those who are being abused

by parents, guardians, or society in general as deterPined by

court.

h. "Delinquent youth: Youth who have been declared delinquenf by a

court of appropriate jurisdiction.
v &

L

i. Other '(specify): This categofyoshould be restricted to special

.

situations of a local individualized nature.

Economic Characteristics : v

Descriptive lis? of characteristics fbr inqtrqptionai and/or f

_ a. None: Cheﬁ# if appropriate. 7

' ° [5Y
b. Economic néed to enter or stay in school: Individuals in this

2 3

group are fxot succeeding or cannot succeed in a regular vocaa
tional ed?catlon program for one or more economic reasons.

c. Unemploye& or frequently unemployed famlly member: Individuals

in this 4Loup are not succeeding or cannot succeed in a regular

vocationél education proéram for one or more economic reasorns.

\
d. Family of person dependent upon or receiving public economic

assistance: Individuals in this group are not succeeding or

3

cannot succeed in a regular vocational education program for

one or more economic reasons.

e. Other (specify): AThis category should be restricted to special

gituations of a local individualized nature.

* (0
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Aruitoxt provided by Eic:

(

Luw~Ilncome }'amily, Characteristics

If the family's adjusted gross income is less than the corresponding’

poverty cutoff, the family is classified as having low=-family ir-ome,

Otherwise it is ,not classig;ed as low“family income. . . /‘
b e . )
X . .
Check appropriate classification. .

.

Disadvantaged vr handicapped Identification

N . i
Many persons are 9ble to commence, continue, and perform success=—

fdlly in regular vocational programs even though they are poor,
) : v

neglected,:or a member of a minority group. Therefore, the key to

.
-

identification is your response to the qdestion:

Would the effect(s) of the characteristic(s) identified above

prevent this perSon {rom commencing, continuing, or succeeding

in a regular vocational education program? -

If your response is yes to this question, then the individual has
been identified-as a disadvantaged or handicapped person. Programs,
)

services, or attivities must then be designed or modified to over-

»

come the specific effects such as academic deficiencies identified.

*3
Indicate if the person has been identifiéd.by Vocational Rehabilitation,
Special Education or other social agencies. Sometimes cooperative
efforts can be arranged‘ between agencies, organizations, or institu-

‘ 4 ‘ <
tions which may enable this person to commence, continue, or succeed
E3 » ’ u

s

in a regular vocational program.

.

Should you desire to make spec%fic comments or recommendations,

please use the back of the form for this purbose. Sign, date, and

retain for agency aud




APPLICATION PROCEDURES FUR A DISADVANTAGED OR HANDICAPPED PROGRAM

I3

‘ The State Plan for Vocational Educatlon calls for priority to be ‘given areas

with high concentration of yough unemployment ‘and high dropout rates. In

.

addition, annual plans for special services by educational agencies for support .

to regular vocational education programe will be reviewed and approved pending

availability of funds.
’ v

. i

oy g
I

« All applications for federal fundingxshould be submitted prior to March 15

except part-time adult programs which will be due November 15. Applications

will be accepted for the following two typés of programs:

A. Modified Vocational Programs . .

I

1l The progrém design must have a woéagionai objective.

2, Curriculum for the vorational objective must be modified to meet
the needs of the disadvantaged or handicapped.

‘ 3. All instruc’t"ors must meet regular teacher certification require- .
ments and also be qualified for the vocational instructional area
in accordance with‘the North Dakota State Plan for Vocational
Education. (Same rejuirements as those establisheg for regular
vocational pFograms).

4. All annual plans must ‘é submitted to-thq appropriate state

[
supervisor responsible for supervision of that setrvice area.

Utilize.thevgeneral instruction format for submitting the

»
annual plan. (VEA 1.1 & 1.4)

5. A Student Profile for Vocational Special Needs must be completed

after a program has been implemented for each student enrolled

in the program and this profile must be retained for agency

audit purposes.

. 6. An application. for vocational certification must be Submitted

- 4

to the appropriate supervisor prior to approval of the program.
L]
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7. A begin' ing cnrellment tor the program will be due Scpteybur 15

-

(VEA-130) - »

4. An ending enrollment report (VEA-30) and the final claim for

. ' X
reimbursement will be due June 1.

“
[

9. A six-month follow-up report for thos {umpléLing thelr vocational
N )
objective or leaving the program with a marketable skill is due

[}
December 1.

N '
B. “b;pgci?a_li or bupportive S;:;*vicu.‘;_ 8 ; ‘ Y '
. 1. The program design must be supporﬁive tv approved regular vocational
e@uc;tion pr;grams approved by the $tate Board for Vocational '
\ .Education. Priority will be given to:
*a. futoring -- scheduiing modifiéaiions to allow the regﬁ;ar
vocational teacher additiénal time to assist thé disadvantaged
fr
or handicapped. . - '
b. Academic deficiencies‘—— Remedial academic instructiqp for
vocational students lacking basic language, reading, and
computational skills.
» c. Vocational Guidance -- Vocational counseling and guidance

services for the potential dropouts and for vocational students
who are socioeconomically and economically disadvantaged. Pre-

vocational or exploratory programs could be a part of voca- A

tional guidance.

h ] .
it e !

2. The objectives must be measurable and should include expected
outcomes.
« 3. All full-time instructors must meet regular teacher certifica- !
tion fequirements and also the-requirementé set forth for disadvan-

taged or handicapped gertification in the North Dakota State Plan

for Vocational Education. <{(Nine hours of coursework in Vocational

el | e B o

Aruitoxt provided by Eic:



‘ ' o

in the program and this profile must be retained for ‘agency’ -

" audit purposes. .

. An application for vocational certifiggtion_must be submitted

4

Education). Part-time instructors (1essethah 50% time) must meet

. -
Ll

regular teacher certification. A provisional certificate may be

issued for the part-time instructor not meeting the nike hours of

-

vocational preparation. .

All annual plans must be submitted to the supervisor of Special ;

-y

Needs. Utilize the general instruction format for submitting the ¥

N

annual plan (VEA 1.1 & 1.4)) ‘ ' ’
/ V4 ’

; A Student Profile for Vocational Special Needs must be completed

after a program has been implemented for each student enrolled

*

R - ) ~
to the appropriate supervisor prior to approval Qf the progrmm.g

A Beginning enrollment for the prograﬁ will be due September 15

(VEA-30) ]
An ending enrollmeht report (VEA-30) and the final claim for

reimbursement will be due June 1. T

/

.0y
. t




KEIMBURSEMENT RATE SPECIAL NEEDS ’ ’

&

. r
* A. GENERAL
This policy shall be interpreted to apply to all secondgry,
post-secondary, adult, ﬂnd such other eligible agencies or .
institutions adminis;ering special needs programs, services, e
or activities approved by the State Board for Vocational
Education. ¢

B. PURPOSE

To establish an equitable and consistant .reimbursement pro-
cedure for reimbursable special needs programs, services, or
w activities. ‘ )

o
-, ¢ . l%

C. REIMBURSEMENT SCHEDULE

This reimbursement schedule will be subject to adjustment as
conditions dictate and to the extent® the project .is entitled’
to receive any other funds whether Federal, State, or local.

X : .
1. Salaries, Equipment, Travel, Disadvantaged/Handicapped
’ and Other .
' First Year 100 percent,.. Y )
- Sécond Year 75 percent
" Third Year and Thereafter Formula Rate

D. ' DEVIATIUN

Deviation from the above provisions will require prior written
approval of the State Board for Vocational Education or their
authorized representative.




