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I

S e e A T St
.. ., This unit is a part of the reference course that I have '~ ° . -~
- taught many times in the gnaduate certificatios program at :*- - .

“:Fitchburg State College, and in the 1975 Fall semester for

" 'the extension division qf the University of Rhode Island's

-+ 'Graduate Library School. " . - | R
.. Whide the introduction to'this?paper'brieflyﬁéxblofes ¢

“the theqtetical”anderactical'value~offthe catalog's inclusiéhkf

L in.reference courses, the six instructional sections ‘include’- '«-'v-‘
" copies of the actual materidl I packeted for distribution to -
... each-student, histed in the order in which it was presented in

.+ class, each séction -has a oné page introduction which highlights
.. its purppse and focuses on points for class disg¢gussion. .\ ..

4 Time spént,oﬁ~the”c@taibgfﬁnif was tailored to the'inter—

and background of individual classes, thereby ranging

~ 'from one to two and a half hours'at most. So the unit can

- easily be;used'byhthose‘1ooking.£jp,waySVdf presenting card

“ . catalog instruction’ in }brary orientation programs or classes
~in library research methods. The unit can also be adapted to'a
" more ‘self-instructional format s that students do most of
-~ the basic,.technical work on their own. I have found from .

- ‘experience, though, that beginning students appreciate the -
s instruction in class 'before they try to tackle the catalog in. -

answering the homework's sample reference questions. The -

frustration level is-lower and students seem more likely to -

. benefit' from and contribute to the ensuing discussion of the )
qyoét satisfactory answers to the patron questions chosen for
examination on the homework sheet. . = - e

. - e . - - .. .- . . g o
C I would like to take this opportunity to thank Paul T. =~  °
- Adalian, Jr., fo¥merly head librarian at Doane College, - S T
Nebraska, for his invaluablé contribution. His insplration | :
and persistent dedication to the true spirit of reference ' ’
service was largely responsible for the successful recepﬁioqk

- of,this unit by the students who experienced it.
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| R INTRODUCTIONC,“ I -

e

A unit on the card. catalog should not seem 50 strange 1n'a s
dreference course. Mastry of the catalog especially subject "
| headings and sub—div1sions, can make up for any dificiencmgs or o
;lom1s51ons 1n the rest of a: student's reference trainlng. The |
catalog supplements a knowledge of individual titles learned 1n
library school by alerting\the reference 1ibrarian to new, little~

‘used or orossodisciplinary titles that'm ht otherwise b%‘over—

;1ooked. It also serves its traditional functi -as an index to

-_the library S holdings to answer those endlese requests as "doesv
“the library have any books on" certain subaecés.v;'j 7 _ S\\ .
'”,_ Constance Winchell detereineddlhat the true test of a '

E catalog s value is whether‘%day in and day out, it answers the
”‘questions asked of it by its users.'.‘1 This success depends to a’il
great extent on the librarian s interaction With the terminologyi;=
of the catalog. It is the reference librarian who be%omes the o

prime interpreter of the catalog s mystery to the patron and in

o unraveling the confusion is able to fulfill the patron s need

for information. No Ehtter what'elaborate services the’ library

bqaets of the final audge of professional compefence lies in
K !
vthisiinterpretive ability of the. reference staif‘members. It/does

ood to draw in patrons with prograhs or promises unlesg the
librarians can consistently answer their questidns.
How many timesn,in response to these questions, does the S

'reference librarian resort to the catalog? How many requesteiior

. -,

1, Winchell Constance. "The Reference Librarian th the
Catalog." In Rowland, Arthur Ray, Reference Servicesd."* Hamden,
Connecticut Shoe String Prees, 1964. p.191,

. - . . o . T o .
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4 A
-information begin with "let's check the catalog"? Or, after a

'soufce thought to contain the answer fails, how many others
iare followed by' "there should be something in the catalog t;m':jk

answef your question;? Library 1iterature overflows with s‘gges~f;-"

'°~;J tions for/more creative waya,to teach reference students and

‘—tsuccessfully manipulate the catalog_in a retrieval situation. But

2

v‘:eliminate mere memorization of titles from.a source list. But ‘"E' L

“ithe most vital source a. reference librarianyhas available, the ’

source which makes memorization unnecessary,’ no- matter the
-size, scope, or sophistication of his individual library is the iv

-'card catalog. Yet seldom, if ever is this dispensable tool

(\
E /I
j*ever mentioned as being an 1ntegral part il any reference course._

The assumption generally held - is t at'Because a student has

'ftaken a cataloging course, he agtomatically willrbe able to ,'

A

.r;the truth is that many students are part~time, SO that from the

" time they finish cataloging and enroll in reference, much of the
knowledge once at their/fingertips has slipped by from lack of
reinforcement Dven for st dents taking both core courses
simultaneously,wthis unit has the added advantage of placing the
catalog -dn a different perspective. In the context of a reference
request, students are not asked to pigeon~hole a book: into a'_ b
"table of’ headings, but rather\to exereiee their imagination in .

translating the often colloquial and fadish wording of the . o

patron s question into an appropriate, standard heading.~

I1f a reference librhrian is proficient in the use of his

-~
[

) — ' 2

2. The most-succinct'of,these is Leontine.carroll‘s "Down

with the lists," RQ, 6(Fall 1966):29-31.




_~imaginatlon as the k?y to the card catalog, an information

L]

;5sea£ch,can be more successful than. by-aust going to the appropri~ -

:
all other speclfic titi:e. For example, take the patron ;.

who 2 ked for statistics on all aspecte of American divorce.
' Statistica%’Abstraots is a logical beginnlng, but ‘hardly complete

.on every phase of uhe subject, Consulting theQéqrd catalog turned
up~¢he heading DIVORCD =~ U.S. - STATISTICS, and \the book it
idescribed turned out to be a‘.one-stop reference)hbused in the
gdneral circulatingrcollection, Reference librarians may not be
-~ discouraged by the?fact that sometimes answerS'have to be-pieced
g‘together from numeroue sources;‘but thls research procedure |
':fappears tedious to a patron who prefers a simple, single source

”reference. In.this example, the card catalog lost a lq?tle of Jits

"awesomeness when the reference librarian pinpointed a specific ;;;;,,ﬁ X

7
rd

source which elicited a surprised."that‘s just what i wantedF“ L,higw;e

o
”
EP

from the patron. N ;{ - S

n

Profeeeional training,then, does not produce just technicians

‘5F but hopefully, preparee ped%le to organize their thoughts into

a

' ju logical pattern and vary their approaches Vn case of a dead




* The value that the instructer places op the reference )

»

student \S encounter with the card catalog in relation to the

.remaining units of the reference course w&ll’determine the

success of the catalog unit The unit should not be a one~shot

‘affair sandwiched randomly b «ween, say, encyclopedias and

atléses, but trm to present~ he “catalog aq the most comprehen—

"sive, s1ng1e source that the referendE 1ibrarian consults

* ‘ *

during the reference process. Further,\the unit must—show the

l‘ V

- catalog as a dynamic and flexiblé instrumént certainly 'not an

l

end in itself ‘but a means to the end of moré é!fectively

eerving the reeder in hf% attempt to utilize the library s

3 - » B . e .
resources " - o el lﬁ TR
R : . . Cow

. . To. achieve this end the unit ehould not be viewed as a';

' collection of’ miscellaneous sectione but as a to al picture

.

. }the catalog meets the goals imposed upon it jointly by the

chtaloger and reference librarian, When Fhese two work together
»

win harmony, true service can result without sacrificing catalog~

ing principles or-compromising the,convenience of_the user.,

. 4 A o e

e .

-3, Rift, Clara Ann Kuhlman. "ch catelogers can help the
feference librarian." In Rowland, Arthur Ray, Reference. Bervices.
Hamden, Connecticut:Shoe String Press, 1964, p.205,

( - o o e o
R . » b . L

- zwhich students can draw from to effectively evaluate how well v




L I READINGS oN THE CARD CATALOG SR |

“ . ’w . 1‘ . ’ 'w : . ) . \ ‘ B

- To- ayoid a frustratlng or abstract assignment the unit on’

"the eard ¢atalog is best given after students have ‘had’ experience fﬂ"

"l:'#in using the basie reference tools. With a background in encyclo~_ -

',pedias, almanacs, and periodical indexes, studentp have cdpcrete

practice in approaching problem questions by various avenues if

~

-dnitial attempts at a solution fail _ ,
‘.‘; Fro} the readings, students are asked to read two artlcles
~‘bnevon JTassification and one on the theory of the interdependence
1of the'reference librarian and the catalog. The classification
articles are a review for. some, and for others the'!hre an intro- .
lh,duction to areas they can- 1earn about on their own like ﬁne Libraryﬁ

of Congress system or tracings..l gave the readings a week ahead

'1';of time so students would have time to settle ‘into unfamiliar

terminology, and also to think aboutfghe number of ways in which
a librarian uses the catalog in response to patron inquiries. (\‘

- More importantly, students realize that learning titles ,
".from'arsource list is just4the beginning of a~reference librarian‘s’

4

training, an education whicthontinues throughout their,career with .
the use of the card catalog as a single, . central reference tool.ﬂ .
The 1ltems on the bibliography are unusually stimulating, a’ state-

- ment borne out by evidence that most students read neayly all of .
the” articles under the "interdependence" heading. They proved to

be such good motivation that by tle time students came to class,

they were eager for the homework assignment of answering questions
from the cn?¥dog‘as a chance to think of their feet "like a4 real

Jal)

reference librarian." a"sé




;;g”H01assifi¢atidn:‘ o » T
 :? Brhdshaw,'bhaflesg:”Subjécé\géadinQS”in the'Lihrary of C

© - ' mpproach to information. chon; 1969, p.147-68.

READING, LIST FOR THE CARD CATALOG UNIT
B T ‘e o - ‘ - T

‘ ' ongress,"

- Using the library:the -cary_.catalog. Brigham Young University "

 wrheDewey decimal classificatlion," in Foskett, A.C. The subject

B _ T - | J
Richmond, Phyllis A. "General advantages and disadvantages of
using the Library of Congress classification," in Thé use of
-ghe.Library of Congress classification. A,L.A., 1966, p.209~
20, ) I . . o

‘Tauber, Maurice F. and Hilda Feinberg. -"The Dewey decimal and
Libra of Congress classificgtions:an overview.'" Drexel
:Libraiy Quarterly, 10(October 1974) :56-70. SR

: Interdependéhce éfféatalog aﬁd‘feférencé; E..

* Berman, Sanford. '"Cataloging philosophy;a prose poem,' Library

Journal, 99 (September 1,1974):2033-35; _ N

_>‘qu1e, Gertrude'and'FlofenCe‘MUrray. "Interdependenée'of thev b

4

[

- catalogue and the reference 1ibrarian," in Rowland, Arthur °Ray,
‘Reference Services, Shoe String, 1964, %.205~213. s .

- ..Kanwischer, Ddfothy- "Subject headings trauma,".WiISOn Libfary".

* Bulletin, 49 (may 1975):651-54. o
Lund&, Frank. "Referehce vs.,cataloggé basic dilémma," Librarx‘,
o Journal, 80 (January 1955):19-22. N : e
Peele; David, "Duméing your‘fhings?and donverting;catalpgéfs
into useful members of society in ‘four steps,’ Wilson Library -
Bulletin, 48 (April 1974):648y49. - T .

Rift, Clara. "How catalogers can help the referenbe‘liﬁrarian," 
in ggwland, Arthur Ray. Reference Services, Shoe String, 1964,
p'z _5‘. ) ) . . 3 » . L4 ., - )

-

. s, ' ‘ ' )
Winchell, Constance. "Reference librarian and the catalog," i

Rowland, Arthur Ray, Reference Services, Shoe String, 1964;

p.188-200. s N o

- ‘ ’

. . C '
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. . .




- L | i . - o - | : - | ;" S
L PARTS OF A cf}TALoc CARD- K IR
Identifying parts of a catalog card does not have to be‘ ”
dwelled on, but 1t does deserve more than‘a quick run-throush For,-j°
,L students who.have not had cataloging, it provides an opportunity, u\”y
to become familiar with main entry, series, tracings, etc. It is? a
also a revelation to ‘those’ who have taken cataloging to see how ': | “l';,
. the card is useful in referenceé work. The author s dates and book : E
date, for.example, are pointed out as a reminder to® students that |
they will deal often with patrons who are discouraged hy a book
> that sounds good but seems outdated because they mistake the first
- date they see for the: book's publication date,, "V,} o e fﬂxf
. o ,* The stress of this section, gowever, should be on the tracings. A
. ,aﬁs‘ I. focus on two prime examples of their use and importance. The : -
| first instance ocecurs when they are stumped for a heading, students L
""'v,can look under'key word asva title and then check the tracings o
T at the bottom of the card for the accepted heading. And secondly,
:Atracings are a big help for finding books under current terms and .
checking~references to previous or related terms. I usé the example |
| ,in our library of finding books on play therapy where students can
-f-,;i.“,_use the term PLAY THERAPY but find only three books listed By .

'jchecking the tracings on one of the cards, they,find CHILD PSYCHO~

T )
" THERAPY as the other subjectﬂand nine books are listed under this ~

}term,(many of which have the words play therapy in their titles),.
bringing their-total te twelve. ‘This is the type of discovery

experienceastudents_should encounter, not a technical explanation

of the cataloging mechanics., ( it TR
. ' '- '4:‘.r,, : r R L ‘ ‘
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‘book published —

' AUTHOR CARD B "
o e s . i
| HQ734 wwﬁd%u Qmﬁuupum. 1837~ .
B286 Beétween consenting adults; mewomzm for J1-title .
— ; “intimate living. = New. %ouw . , ) "o
R w.zwaswwwaa“ 1973, ; . L :
, R . .mmmw.,;wwwﬁm. mqna AMmﬂwasmm series) «— collation & .
. E Hunwﬁnmm wwaMomﬂmbWﬁh Hm%mumammm. & Uwawwgmwmwy%
N o A - = statement
nt. N 13 w © )/

title ﬁHmnwnmu

AR O mmx in Ewuwwwmmx¢mi‘HwﬂmummwmoanAAw

relations. 3. Hbﬁwamow Awmmn#owam%u

wii;mgUumnw ﬂﬂmowmmw

| jle Title. H | | R
In addititon to the author-eard (MAIN ENTRY) the above book can also mu >
be found in the,card catalog under the following additional entries: - ‘
. o ﬁ - . —— S— q
E ﬁmehm.nbwﬁ . m@qwm_ ,.wmﬁsmmu oonmmbﬁpbm adults -
- - _ B286 Bauby, Cathrina, HmwQIQN ) a
. B | HQ¥34 - SEX IN MARRIAGE - D
o . ' B286' - Bauby, Cathrina, Hmle MAW\m _ .
SRR . | ,_mmoqum | INTERPERSONAL RELATIONS -1
‘SUBJECT. CARDS . . 1 B286 wwsd%~ Cathrina, 1937-
v L L N N T wmﬂammm oonmmuwpbm adults, npwwomam
R .w.,w.,m@qm@. INTIMACY (PSYCHOLOGY)
S ; - {B286 Bauby, Cathrina, 1937-
i T R Between consenting adults;dialegue
” A . . for intimate living. New York, '
. =, S R SN . Macmillan, 1973.
: R | 8 , _Nﬁlwllw 292p. illus.. 27em Ammuwﬂmmwﬂmmuwmmv
.”.. 1, * ® . .. 13 .. N X v R .n
! .,/ ( . R




S S III EXAMPLES OF FILING RULES
r;Thls sectlon of the unlt-as not des1gned,to turn outrexpert

fllers, but to a&ert reference students to the most common 5
problems patrons encounter 1n u51ng the catalog. The s1mp1e rules‘v
of dropping "a A "ani" and "the” for book tltles, flllng names W1thh
"M " "Mc " and "Mac" as one spelllng and so on, can be glossed s
over with Just a remlnder that what seems 1og1ca1 and s1mp1e to
1“;ﬂ us, 1s an embarrassment to the patron who apprehensmyely asks the
reference llbrarian 1£ he should look under "the" or "grapes" for

M

The Grapes of Wrath. p_7ijrﬁs;;j;;{;ijj&’ 1@-,f‘£{:j;¢H{[,

g

']ff}e,' Somthime was spent on: dlscusslng the differences between ﬁ;.ﬁ
'fr 1etter-by-1etter and word-by;word flllng. Students 45scuss thelr
i«adeas on What problems or advantages they see in each method{ or ;
whlch one could be best sulted to a partlcular 1rbrary s c11ente1e.:;f
Students have alreadyﬁhad some experiences rﬁius1ng both flling |
hfitﬁéff systems 1n thelr examinatiOn of encyclopedlas so they canﬁih‘f -
l’;‘n{. Judge what system they would 11ke to use in: the catalog.,Thoughts;7;"i”
~V,w» a 6 exchanged albng the\same l;nes 1n determlnlng whether hlstory wa'“",
’t:;l\bu perlods should re flled alphabetleally or chronologlcally.vi ‘ o
.hglﬁ'fe Qp- With this classroom bralnstormang, students are. not bored

"‘ 3 .' ‘
vooas they would be With a lecture on-strictlygmechanlcsxof flllng. T

';!hf,c~”' Instead they are engrossed in the stlmulation wh1ch results from pl
‘l,‘ | intellectuallzlng about . real and 1mmed1ate problem. The discussionn?tm
. which is generated underscores the maln purpose of the entlre unlt'tt”
”H students should be allowed to explore on their own the theory :

behrnd and practlcal solutlons.to cataloging problems Wthh

dlrectly affect reference service, much as they would in an actual ',>°

LS.




o T SOME FILING.BULES : Lo
N 7WORDfBY“W0RDQ_5,,7-1;¢” B LETTER BY‘LETTER o

I met 4 man R TR R AR [fgﬂImage books ;

" Image books -'waﬁ.ﬁijﬁ_*'“;’ﬁg oo s Image of America
Image.of America j'__»ﬁ:l S s Iimet a man - -
‘In an unknown land. R s In an_unknown'land

- 'In the. days of giants S Inca - PR L
, Inca ;;* “g L ; 'In the. days of giants o

Words spelled in different ways "_ | %Cq-"”;‘ _f;'~ - ;»f:v*1;3<'

‘p—]ifszD When different entries contain the same ‘word. spelled in different:i
S ways, choose one spelling & file all entries under that--:*;" o

Program 1anguage
Programme language

-

.‘ Catalogue for the British Museum
Catalog of the Fogg Museum

. Arrangé separately pr0per names that differ 1n spelling, however
' v slight : : i R

: _~Andersen, Hans Christian S

_ g,- Anderson, Arthur x;'gg. P

% . Anderssen, Adolf '~ . - SR T
S Andersson, Axel o R :

Arrange hyphened 'words as separate words ‘when each part is‘a cbmplete.
‘word (can-stand: alone) If the two - forms appear 1n the catalog, :
file as one.® o L . , e

" Home' cookery . _ f‘ EE Sub division '

Homecoming J N A ~jf.subdivision

| '7_(i Homecrafts in Sweden ﬂj;._; _ co-operative farms .

acooperative farms .

. All names with prefixes M Mc MAC are filed as if spelled MAC |

McHenry f.~‘_
. Machinery - .
MacLaren, Tah .. . T g S e
McLaren, William D «;131; ' B SR S

not when'the&.appear7 B

'; Disregard 1n1t1a1 articles A AN 'THE (bub
- ~ other than as the first”’ ,d) ;

) Flle 1nit1als standing for organizations as’ initials; not as it '
' spelled in full«except for u.s. which is filed as. 1f spelled out.

. A.A. Book of Rules"“‘ T
' A AA. Foundation on: Traffic Safety L
."A" and !"B" Mandates - _

S e Aa, Pieter van der-

Lo Aaron, Henry ™

e




f?Initials ior geographic names are arranged as if written in full if
,1‘Ent they stand for is commonly known. .. ,

-FOREIQN POPULATION ;*f*f Cornord Mass..
U S. ~ FOR. REL. '»:L-, Coneord, Vt, .. 7
. S forelgn trade policy Conqord Va. ;_‘; ;'#_4

- S -

‘ff;Numerals are arranged as’. if spelled out Spell them out as they are
qupoken placing "and" before the 1ast element in compound numbers.‘

One~America ﬁ" CoLT ”f ﬂzgpf;ag_ SRR
%One hundred American poems H-Tj "3,'f-=’{,f£
101 best games for kids = PR e

- - .1918, The- Last Act _-~¢i““».uﬁ»~,«;'ﬂ,'~‘f SRR
- .1984 - I R O

. ©. - The 1956- Presidential Campaign SR A A

: ,¢_,1943 War Job Guide for Women 3

Al

:fSubject A rangement ‘3g%§3

: _U S - HISTORY —COLONIAL PERIOD U L ,' C PR
e e . <FRENCH AND INDIAN WAR 1755—1763 s AR
 “ZBEVOLUTIOGN . " . L e s.-,;:*~.-r«-z-*~ S

";~1783 1865 ,ﬂ. g~‘f7'ﬂff 7'a?1 P

"’f.—WAR OF 1812 .f ' :@f~ﬂgy'ﬂ;-f{:* T U SR

L SCIVIL WAR o .
- . =2o0th CENTURY T O T
'1;~1933~1945 ‘ R T el T N

0 U s - HISTORY = CIVIL waR -
| . -COLONIAL:PERIOD P , | 4
. -1801-1809 T R
" -FRENCH ‘AND INDIAN‘WAR 1755-1763 R P T A
o -1919-1983 . . B S I e

T 2178341865 ,¢j"'.k P LT S P PRECMDI

.. ... ' _SOURCES- . : e - T
B --;“<»-20th CENTURY-SOURCES




;ij::"Aiter hurdling filing obstacles, tPe hardeSt problem 1n e
*”ffjusing the- catalog lg~1n the determination ot ,‘
f:;iheadings Ample examples of the reasons for suh—diViding and the fué
Vljvibuse of subject heading books graphically illustrates the diversity
'7'2;01 subetoplcs and cross reierences which can be manipulated to

'fderive a full search 1n the catalog. _f‘

'-mf#terms in answering a reference question.:I proceed to thé LC list

’ of headings on the same topic to show the expansiveness of their

frbe familiar w1th as many common subject divisions as possible

IV.vSUB—DIVISIONS AND SUBJECT HEADING‘BOOKS

~

andard subject

v

e I use the Sears list first to demonstrate the basic princi-z

ples of suhrdividing and how to interpret the "see also" and "x"

divisions and references to standard headings Students should

,'since the new edition of the LC list will make many of the 1u*f??
“ui1v1s10ns standard no longer repeating them under 1nd1vidual
subject headings. {Cj"77f‘f1;;v;;;;*-.|<¢[f¢:?15."'= ‘,i.

' -

This section of the unit also encourages students to be ,ﬁ'[v.

”f:‘thorough when checking all relevant terms in the catalog. Taking .
'iifthe question on play therapy we had discussed in connection with
‘?:‘tracings, our catalog yielded three more books on. &he subject |

’kwith the’ LC subject headings book's reference to the older

 heading. of RECREATIONAL THERAPY By brlnglng together a1l of the
discussion questions in this manner, students are noW‘prepared to
undertake the practice sheet on answering questions in the

card catalog. : B o - ‘ ) %ﬁ: s

-
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Subwdividing Subaect Headings 4p",- . "f' el (ﬂ', }.:T}ég

You sub—divide or break down subject headings for four reasons f;g;';,~;_

1 To prOV1de for a phase or aspect of aasubaect ;ff;"ﬁkp B

N Birds~Migration T ;';p,l'°v’”,‘ o :

'” h;fi ;3'_ Photography-Developers and deVeloplng ‘pr7,_?v';rppyple;"}'
Eskimos-Social 11fe and customs ST SR

o : Education~Philosophy . 1'-*-' E ﬁ‘;"" " 7_"‘Tﬁi; iy
2 to break down a Subject by the form 1t might appear ‘in *xf~{ﬂ},pa'w\/
o 47._ : Birds-Bibllography ; '4;‘;_ L ,va_fff*;'f'”lg"
s . -Authors-Collections U
) “#{V,,-~'4¢ ‘Nurses and nursing-Directories ;Qv:’g. e
' 3 to separate works by geographical area T g . ~ .
. Bird&-New Emglamd = .. . -, o7 i
R e Women authors—Great Brrtain "1ﬁji;;‘j R ;
ﬂ'iwii'd'x B Furnlt;prequ S. o ;‘ L n ;;;f?ﬁﬁj P
4. to approach a subject by time ' U '
%%7' | Authors—lgth century ) R e
S "-<%- U8 -History-clvil War | 7; ,{*t ’v-g;a,'}V;?j@ﬂgk{;;liloo‘
. ’. ' Rellgion~Pr1mitive B s A e ""h
‘ You. can -have a COMBINATION of sub—d1v1sions"p¢¥f R Y
_,:*?. o o BirdsaNorth America-Bibliography o '.rh' “1~f'1.'pvﬂ¥;
S Jews-History—Collected works »f'v5%§:'f p. " ;I Lot
Negroes—Historthhfonology A j'*5g;,:,'-ﬁs,,
Lo ‘ Authors-Great Br1ta1n~19th century,Biography
L ﬁ’SubJect Heading ‘Books : SRR ' S e g _
L In. using~sub3ect heading books, you make sure that you are: ~;f*f h
?371 Using cqrrect terminology, approaching the subaect as speciflcally
e A'%ﬁ the structure of standard headings allows. . =
o ’““2 Making complete use of subgect headings books to find out what
; c is NOT used (terms #ith "x" before them). This way you are
R not- wastlng t1me looking undeg terms “that are not even used.
3. Check_all aspects of the subaect by following relevant '"sa'
T (see also) references which may not be listed in the catalog,
CE - or may be your only headings if. the’ main subaect heading yields
¥ - * . no ‘books from.your catalog. , .

See Also References e,

'Jb’x | "_ * NARROW your topic by refering you to more limited, or specific |
‘ . . terms, perhaps even pinpointing your topic exactly .
EXPAND your\topic by alerting you to other aspects of the sﬁbject

) @'f A‘ . o - | 17 n o 'ﬂ SR
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o SEARS LIST OF SUBJECT HEADINGS S e,
i‘?'.A " Movies. sée Moving Picturee ;( S R __kl SR
R Moving picture cartoons 1;” '."{_f«. R T
o ’ ' xAnimated cattoons o . | . .
S xxCartoons and caricatures, Wit and humor Pictorial
A I Mbving ‘picture industr& S P T
R v}r;' Joving -picture plays © . . ' vl
ER A Use for individual. scenarios, for coliections oI P e
Lo plays,,and for: works on writing and producing o S L
.  scenarios; ”*:a, - 1;}..".‘ o -
. xuoving pictures-Play writing,Photoplays Play I
o production Play writing;Scenarios e
N xxDrama, Theater~Production and direction o .

x xCinema, Motion pictures, Mbvies,‘~ L e e
e . Palking pictures ey LT

. ; xxAmusements, Theater S . S R
Moving pictures~Biogfhphy G e V“f;;;§~f.-;; B

A xxActors and actresses - v Rl T R

S 7fff} Moving pictures - Catalogs T TR L

Moving pictures - Censorship U T

”( xxéensorship, Freedom of information

e - Moving pictures, Documentary .L”.vﬁggwa e
CLe .~-’ _ xDocumentary films : - ‘

“‘tMoving pictures - Moral and religious aspects .
jMoving pictures -~ Play: writinga sec Moving picture plays.

R Moving pictures and children
. . Usé.for works' dealing with the effect of
77 moving pictures on childrem and youth
R ‘See Also Television and children -
g ®xChildren' and moving pictures - =
. ¥ xxChildren, Télevision and children

L; ' Moving ‘pictures’ ‘and- libraries SEE Libraries and B "%1 .
T - moving piletures - o Lo e e
Moving pictures as 4a proiession Lo ,i‘i_ ' N o
See Also Acting as a professiom =~ S :
MOVing pictures in education - o _ _
See Also Libraries and moving pictures : ) S
‘xEducational films - e ro e -
xxAudio~visual education; Teaching-Aids and deviceé\ '

oy

e . B

v

, NEAPUE ’ o ! - . .o \ »
. ! - o . r ﬂ . . B ‘
t - ” ' ! ‘ |




* Moving pictures(Dlrect) (PN1992-9',«1

. .sa Art in moving pictures

~» Medical f£ilms' - _

. -
\ N - -, -

)

. LIBRARY 'OF coNcREss.Lxsr'or SUBJECT HEADINGS , ' 15.

“
LN

Photography TR845«899)

E Here are entered works on the
maaagement ete, of .mgving picti”

Wholeo e 0. “'-_ - ._ “_.v‘- - -

“Ballet ‘in moving picturéds,:

~ Col&r moving. pictures L

" Comedy films - L _
Dancing in' moving pictures
Dogs.in moving pictures e
. Libraries and moving pictures c

Mowving picture journallsm

+' Moving picture projection . .
‘Moving pictures and,television .

. Negroes in moving pictures
«Realism in moving pictures .
- Supernatural in moving pictures -

-\

Lo

" x Motion pictures :

'“-.xxAmusements

fv-Academy AWards.n"

--Anecdotes satirefetc.' o

 Moving -pictures-U.S. - . R
. " Photography-Animated pictures

;PhotographyuMoving pictures

! seé Acadenmy’: awards(Mov1ng T
' pictures) e

—Appreciation

xAppreciation of moving pictures@‘

-,'fAudiences

'f:-Awards

| fvaBiography

~ see Hoving picture audiences

see Academy awards(Moving
g pictures)

xxictors ,"T“
Actresses

-chsorship (Direct) (PN1994 A1F5)
_ xxFreedom ot information e

~L\
~Circulation
see Moving pictures—Distribution /

~=Copyright
- sec Copyright—Moving pictures
. =Costume -

see Costume ' *

19

" ZJournalism SR R
 see Moving picture journalism B
& ~Law (Direct)” e

-Criticism -

o Bee Moving picture criticism - |

,7—Direction\t“‘.t' o
General and in" the United States "~

5eé Moving pictures—Production
' and direction.*

' ﬂ:~Distribution

sa Block booking &-f
Moving . pictures Documentary~

. . Dpistribution . . B
. xMoving pleture circulation,_

. Moving pieture distribution
. Moving piétures-0ircu1atiox)k |

"-Edlting"

" xMoving picture editing
Moving pictures-Film editing

- Moving pictures-Montage

xxEditing B : .

 —Evaluation (PN1995.9. E9)

sa Moving picture criticism.

JEvaluation ..

'”-‘xt Moving picture criticism

- Moving pictures; Documentary

o ‘Moving pictures in education
ﬂ~restiva1s .

g scerMoving picture festivals

BN ~Film editing . . .
- see Moving pictures~Editing o

~Finance -
see Moving picture 1ndustry-'
‘Finance = .}_f

T-Industrial applications :
see . Moving pictures in industry

v,

T sa. Copyright;MoV1ng pictures

—M ntage
see “Moving pictures-Editing

s

*L~Mbiﬁl and religious aspects

“(PN1994-5.5) -
53 Moving pictures. and Catholic
Church .
Sex in art
xMoving pictures and religion ,
xx8ex in art .

-Musical ‘scores
«. gee Moving picture music .

—\

X Moving pictures, Documentary; 4uﬁf‘

PREI
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V CLASS WORKSHEET

- . This is a practice worksheet thet T have students take a } -
o ]few minutes to work on at the end of class, I have not tried
~ ‘to Take it too complicated since its purpOSe is Slmply to - o
:demonstrate that.students are fairly clear on the important T
points beiore I send them otf to start the homework of answer-
ing sample reierence questions. Significantly, I have found
" that while students profess to know, that Edison's lettefs _ |
';;:would béﬁiocated by the author card, some. invariably question -
”%vthe two entriee for Edisen, one in capital letters' "What' |

. the difference?" SQZ; : @j E ,@,_‘

The remaining questions are diverse enough so that thea

Z;correct entry is rarely hard to select if the: entire "mini card

‘:catalog” ie read through While at firet glaﬂce, the simple |
*:entry RECRUITING AND ENLISTMENT .may., seem to answer the question,‘
asking for booke on American recruits in World War II, students'

| usunlly keep scanning to come across tﬁe more eXact heading,_

u. S —RECRUITING AND ENLISTMENThWORLD WAR 1939-1945, Since. they -

will not be.able toLscan thé card catalog in the same manner, I

use this example to caution students not to quit early in their

,search and 1eave a patron with only a partial anewer. =

\. :
The practice worksheet then, gets. students aeolimnted tov-'

the structure of subject headings and feeling,comfortable

.enough with terminology so that they are in the proper frame otﬁf,

mind to undertake the homework assignment and to really “think

‘ reference 1 ' : .o

16.




Directions In the right hand column is 8 1is£ of questions which

- .can be answeredhusing the sample card. catalogfon the left. On the
‘Iine for. the answer, ‘place the 1etier of the heading which you o

o think BEST ‘answers the question. #1 is, already done for . you

'D. EDISON, THOMAS ALVA
CE. INDIANS‘OF‘NORTH AMERICA -

" F. INDIANS OF - NORTH AMERICA,Lf

" H. Inventors and their inventions

M. NEW ENGLAND - HISTORXh B
:N.:RECRUITING AND ENLISTMENT 'j T travel in New England-:
| 0. TRANSPORTATION - NEW ENGLAND - |

--P}~UNITED STATES - HISTORY & 1: R S
o QUEEN ANNE!S: WAR 1702-1713 ', N 'f Motion Picture Company -

- Q. U.S. - RECRUITING AND

R, WORLD WAR, 1939-1945

MINI CARD CATALOG V;*' l,;f_ji;, PATRON QUESTIONS

_f-A “Biograph Motion Pioture Co. 'r-'iB'i; History of Connecticut
- B. CONNECTICUT - HISTORY | Lo

, R ‘Q 2. the book entitled Invent
C. Edison,'Thomas Alva o - . .and their inventions .

DICTIONARIES

NAMES - DICTIONARIES

-

AND TRAVEL . 0 T im World War I

9 materiai*in the library on -

PR

_tions of the Biograph

* ENLISTMENT - WORLD wnn . 11, 'dictionary of names of
1939~1945 ‘ Cen American Indians :

12. genéral works on the

( S—

PRACTICE IN USING Tnn CARD CAT LOG *Q;jj e .‘;"-

o3, ogﬂé:iew of Queen'Anne*

; i . 5 bibliography oi works on
_G;'INVENTORS ,»'3: v I ;n' inventors :

N A

I'S

War

- :4.»Biography of,Thomns'Ed:son :

6. 1etters of ThomasQEd son

" I._INVENTORS - BIBLIOGRAPHY T j“ ’ s ]
J. MOVING PICTURE INDUSTRY ~  ___ 7.ist of - books i the library .
: : . SR A ‘ on motion picture companies
K. MOVING PICTURES - HISTORY S | |
L., NEW ENGLAND - DESCRIPTIQN ~__8. books on American ecruits ol

10. official reports of opern-;fn

- . history of transportation

g .

\\\& ' . , : . in New England




%
+

| o 18.
“VI. HOMEWORK QUESTIONS L | ‘f
The culmlnation of a11 previous work is found 1n the

Y

sample reference questions students are asked to answer using

oniy the card cataloga No- matter how little or how much oatalog

instruction reference students are given in a lecture, it is'

‘v

'.pointless unless they can experience for themselves the problems
and frustrations that sometimes plague the patron, or even ref~ um

.ﬁerence librarian,‘in us1ng the card catalog.

S To make the assignment more meaningful 1 selected the.

, questions from records kept at our local school; public, and l R
"academic libraries, Therefore, on the homework sheet they are
nplaced within a realistic framework of ‘a specific patron need
"rather than just stating in a blah fashion""find an introduction
to the Apocrypha s '; 0 a, ’

I also asked for a book, not on the ship Constitution, but

7eon Old Ironsides, the way most patrons ‘would word the question.

fr‘For both Old Ironsides and the Apocrypha, many students had to o
:'consult an encyclopedi§>or a dictionary before checking the cata~'
”}clog,(simulating a process they would certainly repeat on" the Job |

'_'lwhen confronted with a problem question.iAdditionaly, many 'iu__

questions had several headiﬁgs whioh could supply the informa- .

tion requested 50 that students did not become conditioned to a

‘belief’ thﬁt there is only one "right" answer to any reterence

quer&"' . . - ’ ’ ® .
iR ) - . . . ' +
h

-~ . ) . . r

oy

22
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o ~ USING THE CARD CATALOG TO ANSWER REFERENCE QUESTIONS o

" Listed below are some requests for specific informatlon by

- library patrons. Most of the books will be found under subject o

o ~ headings, but some can be located by main entry. IT you find
. ,;;,the books by using main entry, note . "M E Y pefore the entry.;

P

Patron reqpest Entny or heading

P

1, A man just back from a Bicex// I T 3
, . . 'tennial tour of Boston wants a > T
- ' - book on ‘the ship Old Ironsides St : .
2. An introduction to the Apocrypha 2.7 L T
. is needed by a student taking "~ - - - e .
"The Bible ‘as Literature"course IR R ‘ﬁi.

A-3. A special education teacher wants . 8.
- a book on training retarded - S
adults for jobs o el

4. Some material for.a SOEiéldgy 4
- - major on kids that run away, - SR :
- from home." S o e

5, For his English term paper, a 5. - . =
student needs some. critlcism' R S ‘
onvgégg Lear ,'”3‘ . L po e .

13
.

6. After seeing "A Man for A11 ' C6. T
.~ Seasons' 6n tv, a patron is S
interested in reading Sir o
Thomas Moge s, works Ly . L e
+7. The debate club needs some 7.
- books on the various theories
. about the assassination of
. President Kennedy

‘8. A girl is interested in . . 8,
reading something about ’ :

xwomfn priests

-

"

S




. *9 The jr. higthnglish teacher is 9.
v having her class write poetry. :
. She would like to show them
.. some’ books which contain poetry .
- that qhildren have.Written

. : B

ew o ~i

: 2\327,:10 A patron doing volunteer ‘work at - 10,

gy the local art museum would like
' ) to read the letters of Van Gogh

'11 While watching tv's afternoon - 1iu" _

_reruns of the British setries,. .
a shut-in has become interested
in readlng the Robin Hood legends

12 As a school 1ibrarian, you have - :71,21,~

been asked by the.reading teacher,
“to, locate some lists of books
-suitable for poor readers :

- .13, The art teacher is plannlng o 13.
‘some field trips and would N
like a list of museums in.
.MasSachusetts-~ , . .

-

14, The "marriage and the family" L 714,
- class would like a book with = -+ =
gtatistics on all aspects of B
divorce in America -

10‘ The town minority organization jis;].

is giving a lecture at the
. next public library's "commun-
ity evéening." They would like
 a book that would give, by.
' dates,the most important
events in Black American history.

,,\ 16. I am a graduate of Kent State 16;_

University and would like to
read some books about the
campus‘shootings of 1970

R I




,’recognize their legality The scope of sourcesithat students

CONCLUSION o

The real'value of thlS unit comes not\from what is actually

B taught or at what length in class. For the card catalog must

o become a WOrking tool in the remainder of the term, or statements

extolling the catalog as an important reference source will have .;

.‘little 1mpact.~

"On most of my course worksheets, the l%st two or three”“
questions are set up as & review so that students must make use
‘of several sources, not aust the ones currently under stﬁdy.

After the card catalog unit these questions begin with reference

| books and end with complete answers found in books located

through the catalog.

cd

Instead of answering questions with the instructor in mind, -

: ,‘students have- the opportunity to satisfy a patron 8 need for

7'information. Qne contemporary question that T use after the .

’catalog “unit is a request: by a young man for the names of
‘churches which- perform homosexual marriages and thé states that
N
consult is amazing. they used eved&thing from contemporary
7periodica1 articles, directories of associations and social
service agencies, to bibliographies and pamphlets on the Gay

—

‘Liberation Movement -Even ‘yearly summaries of events in encyd o=

pedias and almanacs held out a brief promise of success.”

Finally, under GAY LIBERATION MOVEMENT -and HOMOSEXUALITY

_students located some recent books which contained a breakdown,

. by states and cities, of referral ageneies which deal in homo-

sexual counseling. Using these books not only answered the

26 7
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question, but’also prov1ded a viable 1earning experience that j

demonstrated the use of the library s total resources-ln solving

reference questions. N “ ,,‘4 |
‘\

. ®

L
.

._\ 7 Enough 31m11ar questions will exposé\the myrlad of - possible o
ol

lsolutlons to such typical requests. When the whole llbrary s_'l
_Af; Follection is’ open to students as the reference collection, they

S ‘ g@gwless likely to finish the course with a picture of the'

reference process ‘as one of 51mp1y pulllng off almanacs ands

encyclopedlas from the shelves. And the single source which -

&

, , mukes avnilable all of these resources is{’of course, the’

curd catalog;” | B | SRR

)
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