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ABSTRACT
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ABSTRACT

-

This report presents the results of a study designed to first
identify tasks typically performed by vocational-technical teachers
and secondly, to determine the relative amount of time spent performing

these tasks. Seven random samples were drawn from the population of

L4
»

vocational-technical teachers in Texas. The samples corresponded
to seven distinct program areas. These areas were: Trade and
Industrial Education; Distributive Education; Homemaking; Vocational
Of fice Education; Health; Agriculture Education; and Occupational
Orientation. Questionnaire methodology was utilized using an approach
developed, validated, and reported by Christal (1) and applied by
Lovelace (3). The contents of the questionnaire consisted of 105
tasks and subtasks derived from competencies valida;ed in earlier
studies by Pope (4,5). Analyses performed on the data included both
individual program analyses and one analysis for the total group of 980
respondents (85 percent of the sample selected).
The results of the study consist of a validated set of tasks
and subtasks useful for curriculum decision making in any training
program. Not only are the tasks ranked according to the number of
vocational-technical teachers in each program area who perform the task,
but relative percent of time spent performing the task is also given.
While a great deal of similarity was noted across program areas,
very distinct differences were evidenced. This informatfon along with

other data are presented in the body of the report.
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PREFACE

The study reported in this document represents the work of many
people. One group that devoted many hours to the project was the
tasks development committee which had the responsibility of writing
tasks and subtasks from the competencies identified in an earlier
study. Serving on this panel were: Drs. Linda Keeling, Texas Woman's
University; Don Knotts, Prairie View A & M University; Earl H. Knebel, Texas
A & M University; Fairchild Carter, North Texas State University;

Doyle Holder, North Texas State University; Max Jobe, East Texas State
University; Allena Pace, Sam Houston State University; Camille Bell,
Texas Tech University; and John Hayes, East Texas State University.

The study would not have been possible without the cooperation of the
vocational-technical teachers who responded to the survey instrument. The
project director and staff are very much indebted to this group.

Consultants for the project included Drs. E. V. Huffstutler,
Professor of Educational Administration; and Earl McCallon, Associate
Professor of Educational Research,\North Texas State University. Special
acknowledgments are due Mr. Wayne Milligan and Mrs. Kay gignast, research
assistants for the project.

Special acknowledgment should be given to Bill E. Lovelace (3) who

designed a technique for the separation of identified competencies into

tasks and subtasks.




INTRODUCTION

The research reported in this document grew out of a need to identify
tasks actually performed by vocational-technical instructional personnel in
Texas and to determine the relative amount of time spent performing each
task. This information is very important for decision making where efforts
toward the development or modification of curricula are undertaken.

The study revolved around two primary objectives. These were (1) to
differentiate tasks and subtasks from competencies identified in
earlier studies by Pope (4,5); and (2) to determine the relative amount
of time spent on each identified task.

To accomplish these objectives, specific procedures were developed
to translate the competencies validated by the earlier studies (mentioned
above) into tasks and subtasks. This was done by means of a panel of
experts. Once this had been done, appropriate questionnaire methodology
was employed to obtain data from a representative sample of vocational-
technical teachers in the state.

In doing this, vocational-technical teachers were first stratified
into seven program areas. Once this had been done, simple random
samples with strata were drawn using a table of random samples. Listed

below are the seven program areas and the samples that were drawn.

Sample

Program Area Size

Trade and Industrial Education 200
Distributive Education 200
Homemaking 200

Vocational Office Education 200

- rh M




Program Area Size
Health 109
Agriculture Education 200
Occupational Orientation 40

This report presents the infqQrmation supplied by these vocational=-
technical instructors.

A careful revieﬁ'bf the literature revealed that curricula for
teacher education programs are typically developed on the basis of (1) what
teachers and teacher educators perceive that teachers should be able to
do or know; (2) the relative importance of these perceptions; and (3) hypoth-
esized roles of teachers with no distinction being made between tasks
and subtasks. Any curriculum developed to prepare individuals for an
occupation should be based on an analysis of that occupation. A complete
analysis of an occupation should include both an identification of
actual tasks performed and knowledge required, and the relative amount
of time spent on each task performed. It was with these considerations in

nind that this study was undertaken.
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PLANNING AND MANAGEMENT CONSIDERATIONS

Work on the research project reported in this document was done
during the July 1, 1974, through June 30, 1975, time period. Initial
planning resulted in the identification of three major phases for the
project. These phases represent natural divisions for a discussion of

the planning and management procedures followed in the project.

Development of Tasks and Subtasks

Phase I (July 1, 1974 through October 31, 1974)

During this period of time the competencies identified in the
studies by Pope (4,5) were separated into tasks and subtasks. This was
done by a nine-member panel of experts. Included on this panel were:
Drs. Linda Keeling, Texas Woman's University; Don Knotts, Prairie View
A & M University; Earl H. Knebel, Texas A & M University; Fairchild
Carter, North Texas State University; Doyle Holder, North Texas State
University; Max Jobe, East Texas State University; Allena Pace, Sam
Houston State University; Camille Bell, Texas Tech University; and John
Hayes, East Texas State Univérsity.

The results of the work performed by this group is reflected in the

questionnaire (See Appendix A) utilized in the survey. As a final

validation procedure, each task contained in the questionnaire was required

to have been identified as an appropriate task by at least seven of the

nine members on the validation panel.




Development and Distribution of Survey Instruments

Phase II (November 1, 1874 through February 28, 1975)

During this phase of the project the survey instrument was constructed,
pilot tested, and finalized. The samples of vocational-technical instruc-
tional personnel were drawn aud the instruments printed and mailed.
Construction procedures for the questionnaire were in accordance with the

developmental work reported by Christal (1).

Collating and Analysis of Date

Phase III (March 1, 1975 throuyh April 3G, 1975}

During this period of time, survey instruments were secured, coded,
and prepared for computer analysis. Appropriate statistical programs
were written and/or modified to perform the necessary analyses. These
Computer programs were then tested for accuracy. As a final step, the
survey information was processed and the results placed into statistical
summary tables.

Response rates from the survey groups were good. Listed below are

the sample groups and the rate of return:

Program Area . Return Rate
Trade and Industrial 787
Distributive Education 827
Homemaking 89%
Vocational Office Education 87%
Health 757
Agriculture Education 71%
Occupational Orientation 877
20 12




Development of Final Report

Phase IV (May 1, 1975 through June 30, 1975)

The final report for the project was written during this period.
This involved a final interpretation of the survey data and the preparation
of 100 copies of the report for the Division of Occupational Research
and Development, Department of Occupational Education and Technology,
Texas Education Agency. In addition to the final repoit, interim project

reports were developed by the survey team in accordance with the

requirements specified by the project director.




INSTRUMENT DEVELOPMENT

The survey instrument used a format adapted from job inventory
questionnaires utilized by the Department of Defense (1). The instructions
were very simple and the method for responding convenient and easy (See
Appendix A for a copy of the instrument). The respondents were first
asked to check tasks they performed and then to go back and rate (using a
seven-point scale) the estimated time spent on the task,

The instrument was comprised of 105 tasks (or subtasks). These
tasks had been formulated by a panel of nine experts in the field of
vocational-technical instruction. This panel worked from a list of 300
validated competencies that had been identified in studies conducted by
Pope (4,5).

The tasks on the survey instrument were divided into ten sections.
These were: Instruction: Planning; Instruction: ¥xecution; Instruction:
Evaluation; Program Planning, Development, and Evaluation; Management;

Guidance; School-Community Relations; Student Vocational Organization;

Professional Role and Development; and Coordination.




DESCRIPTION OF POPULATION

The population for the study consisted of all vocational-technical
instructors in the state of Texas. This group was divided into seven
subpopulations. These were: Trade and Industrial Education; Distributive
Education; Homemaking; Vocational Office Education; Health; Agriculture
Education; and Occupational Orientation. Of the 1,149 teachers in the
survey 980 (85 percent) returned the survey instrument. Of those responding,
481 (49 percent) were males; 460 (47 percent) were females; and 39
(4 percent) did not indicate their. sex.

Table 1 presents the number of respondents by program area. A good
representation from each group was obtained. The 47 persons who
responded but did not indicate their program area were included in the
total group analysis but, of course, excluded in the individual program

analyses.

Table 1

NUMBER OF VOCATIONAL TEACHERS RESPONDING TO
TASK SURVEY BY PROGRAM AREA

Program Area Frequency
Trade and Industrial Education 157
Distributive Education 164
Homemaking 178
Vocational Office Education 175
Health 82
Agriculture Education 142

Occupational Orientation 35




Table 1 (Continued)

NUMBER OF VOCATIONAL TEACHERS RESPONDING TO
TASK SURVEY BY PROGRAM AREA

Program Area Frequency
Other 0
Not Reporting 47

Table 2 groups the respondents by age categories. The median age
was approximately 40 years. On the whole, the group was rather

heterogeneous on this variable.

Table 2

FREQUENCY AND PERCENT OF VOCATIONAL TEACHERS RESPONDING TO
TASK SURVEY BY AGE CATEGORIES

Categories (AGE) Frequency Percent
21-24 43 4.39
25-29 174 17.76
30~-34 127 12.96
35-39 137 13.98
40-44 130 13.27
45-49 104 10.61
50~54 119 12.14
55-59 59 6.02
60~-up 28 2.86

Not Reporting 59 6.02
16
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Tables 3 and 4 depict the respondents with respect to organization
and population. Approximately 70 percent were in a preemployment
laboratory or shop environment and were classified as regular instructional

personnel as opposed to CVAE or handicapped.

Table 3

FREQUENCY AND PERCENT OF VOCATLONAL TEACHERS RESPONDING TO
TEST SURVEY BY ORGANIZATION

Organi.zation Frequency Percent

Preemployment laboratory

or shop 307 31.33
Cooperative Training 425 43,37
Other 198 20.20
Not Reporting 50 5.10

Table 4

13
FREQUENCY AND PERCENT OF VOCATIONAL TEACHERS RESPONDING TO
TASK SURVEY BY POPULATION CATEGORIES

Categories Frequency Percent
Regular 771 78.67
Coordinated Vocational

Academic Education 164 16.73
Handicapped 12 1.22
Other 7 0.71

-~

. Not Reporting 26 2,65




Categories for respondents by years of teaching experience are
presented in Table 5. Approximately 54 percent of the respondents had
nine years or less. Once again, the group was rather evenly distributed

over the categories.

Table 5

FREQUENCY AND PERCENT OF VOCATIONAL TEACHERS RESPONDING TO
TASK SURVEY BY NUMBER OF YEARS TEACHING LXPERIENCE

Years Frequency Percent
1-2 . 134 13.67
3~5 194 19.80
6-9 197 20.10
10-14 158 16.12
15-19 109 ll.}Z
20-up 159 16.22
Not Reporting 29 2,96

With respect to the number of years in present assignment, the
respondents indicated approximately 33 percent had been in their present
assignment two years or less and about 63 percent five years or less.

These data are presented in Table 6.

f”a 20
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Table 6

|

FREQUENCY AND PERCENT OF VOCATIONAL TEACHERS RESPONDING TO
TASK SURVEY BY NUMBER OF YEARS IN PRESENT ASSIGNMENT

Years Frequency _ Percent

1-2 328 33.47

3-5 288 29.39

6-9 185 18.88
10-14 62 6.33
15-19 32 3.27
20-up 45 4.59
Not Reporting 40 4,08

The respondents were also asked to indicate how much experience
they had had in other approved vocational-technical programs. Table 7
presents this summary. Most of the respondents (78 percent) had no
other vocational-technical experience. When asked about related
vocational experience, almost half (46 percent) indicated none. However,
18 percent indicated three to five years. This information is presented

in Table 8.

Table 7

FREQUENCY AND PERCENT OF VOCATIONAL TEACHERS RESPONDING TO
TASK SURVEY BY NUMBFR OF YEARS IN OTHER
VOCATIONAL-TECHNICAL PROGRAMS

Years Frequency Percent

0 765 78.06

1-2 66 6.73




FREQUENCY AND PERCENT OF VOCATIONAL TEACHERS RESPONDING TO
TASK SURVEY BY NUMBER OF YEARS IN OTHER

Table 7 (Continued)
VOCATIONAL-TECHNICAL PROGRAMS

Years Frequency . Percent
3-5 58 5.92
6-9 36 3.67

10-14 25 2.55

15-19 13 1.33

20-up 17 - 1.73
Table 8

FREQUENCY AND PERCENT OF VOCATIONAL TEACHERS RESPONDING TO
TASK SURVEY BY NUMBER OF YEARS OF RELATED
VOCATTONAL EXPERIENCE

Years Frequency Percent
0 448 45,71
1-2 74 7.55
3-5 174 17.76
6-9 85 8.67
10-14 72 7.35
15-19 60 6.12

20-up 67 6.84




Table 9 presents the number of years of occupational experience the
respondents had in their present assignment. The respondents clustered
into two categories: zero years (27 percent) and three to five years

(26 percent).

Table 9

FREQUENCY AND PERCENT OF VOCATTONAL TEACHERS RESPONDING TO
TASK SURVEY BY NUMBER OF YEARS OCCUPATIONAL
EXPERIENCE IN PRESENT ASSIGNMENT

Years Frequency Percent
0 269 27.45

1-2 97 9.90
3-5 253 25.82
6-9 121 ) 12.35
10-14 77 7.86
15~-19 50 5.10
20-up 113 11.53

Two questions on the survey instrument dealt with the highest
degree held by the respondents and whether the respondent had either
majored or minored in education in obtaining an earned degree. This
information is presented in Tables 10 and 11. More than half of the
respondents (53 percent) held a baccalaureate degree while 32 percent
had completed a master's. Seven percent (7%) had only a high school
diploma. This information is found in Table 10. With respect to the
major or minor in education quest”on, 71 percent indicated that they had

either majored or minored in education on one degree (Table 11).

ERIC P




Considering the fact that about 85 percent of the respondents had a
degree (Table 10), it is safe to say that definitely the majority of
respondents had majored or minored in education at some point in their

college careers.

Table 10

FREQUENCY AND PERCENT OF VOCATIONAL TEACHERS RESPONDING TO
TASK SURVEY BY HIGHEST DEGREE EARNED

Degree Frequency Percent
Doctorate 2 0.20
Masters 313 31.94
Baccalaureate 519 52.96
Associate | 26 2.65
High School Diploma 70 7.14
Other 38 3.88
Not Reporting 12 1.22

Table 11

FREQUENCY AND PERCENT OF VOCATIONAL TEACHERS RESPONDING TO TASK
SURVEY BY MAJOR OR MINOR ON ANY DEGREE IN EDUCATION

Response Frequency Percent
) Yes 693 70,71
' No 235 23.98 :

Not Reporting 52 5.30
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DATA COLLECTION PROCEDURE

During the November 1, 1974, through February 28, 1975, time period,
questionnaires were mailed to the sample of vocational-technical
teachers in the state. This represented a random sample of teachers in
each program area. A second questionnaire was mailed to those not
responding in the first wave. The respondents were asked to indicate ™
each of the tasks they performéd and then to rate the amount of time they
gpend in performing the task. A space was provided for the respondents to
add additional tasks and rate these tasks. No taské were added, indicating

that the 105 tasks included on the instrument apparently covered the

tasks typically performed by the teachers.




STATISTICAL ANALYSIS PROCEDURES

The survey instrument was designed to be keypunched directly from
the form. Once the data were reduced to card input, statistical computer
programs were written to tabulate the participant data reported in the
Description of Population section.

-

A special computer program was also developed to analyze the

information on tasks. This program was designed to (1) count the number
of respondents performing each task; (2) calculate the percent of
respondents performing a task; (3) determine the average percent of
time spent by respondents performing :-he task; (4) calculate the percent
of time spent by all respondents on a given task; (5) indicate the
cumulative sum of the average percent of time spent by all respondents on
the tasks; and (6) rank the tasks by percent of respondents performing
each task.

Once the information had been computed, it was placed into tables

to facilitate interpretation. These tables are presented in the next

section.




PRESENTATION AND DISCUSSION OF RESULTS

Two approaches to the analysis of the survey data were utilized.
First, information from the respondents was divided by program area. This
produced seven sets of data, corresponding to the following groups:
Trade and Industrial Education; Distributive Education; Homemaking;
Vocational Office Education; Health; Agriculture Education; and Occupational
Orientation. A second approach utilized was to combine across these

groups and analyze the data producing composite information.

Trade and Industrial Education

Table 12 presents the results for ghe Trade and Industrial Education
group of teachers. Among the 105 tasks listed, task number 43, "uphold
acceptable standards of student behavior in vocational classrooms and
laboratories," was the only task reported performed by 100 percent of
the teachers, although 18 tasks were reported performed by 90 percent or
more of the teachers. On the other extreme, two tasks were reported as
performed by 1l percent or less of the respondents. These tasks were:

96. arrange with a union to make contract provision for
student learners.

90. supervise student teachers.

In considering the relative amount of time spent on each task, the
teachers reported spending less than two percent of their time on any
one task, however, the percent was generally more than one percent.

Consequently, the distribution of time over tasks was rectangular.



Table 12

Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers of
Trade and Industrial Educatior

Rank by percent of respondents performing ........coceveevccevscons

Cumulative sum of average percent time spent by all respondents ...ceevevessecsscnse
Average percent time spent by all respondents .....vvesseccsccssocsscoccsccas
.- Average percent time spent by respondents performing ....c.cces60s0ee

Percent of respondents performing sccecevccocscescscoasnssns

Task .
Number Task
43. upnold acceptable standards of student
behavior in vocational classrooms and
laboratories. 100.0
21. evaluate student-learner’'s work qualities,
personal traits, and progress on the job. 98.2
19. formulate a system of grading consistent
with school policy. 97.6
38. prepare purchase request for approved
vocational equipment and supplies. 97.6
54, demonstrate a regard for and an interest in
the students as individuals. 97.6
40. supply administrators with data for voca-
tional reports required by the state
department of education. 96.4

(*Tied Ranks)
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1.74

1.69

1.48

1.54

1.78

1.49

1.51

1.74

1.44

4.81

6.32

8.06

9.50

3%

3%

3%

6%
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Table 12

Analysis of Tasks Performed by Secondary
Vocational-Technical Tzachers of
Trade and Industrial Education

(Continued)

Rank by percent of respondents performing ....ccccceccecceccscsas
Cumulative sum of average percent time spent by all respondents .
Average percent time spent by all respondents ....ccccccecsssces
Average percent time spent by respondents performing ....cccsec.
Percent of respondents performing .........cecccccececccnns

Task
Number

53.

6.
15.

20.

57.

34.

(*Tied

Task

encourage students to discuss career
aspirations.

develop original instructional materials.

zgive a lecture.

appraise students' performance ws relation
to performance objegctives.

determine group and individual learning
experiences for the unit: based on individual
differencés of students.

work with other teachers and counselors to
help students with individual problems.

maintain continual follow-up information on
placement, employment, and training

status of each graduate of the vocational
program.

Ranks)
32

91.7

91.1

91.1

91.1

89.9

89.9

88.7

1.57

1.52

1.39

1.63

1.51

1.59

1.65

1.35

1.43

1.46

*

22.33

23.72

24.99

26.48

27.83

29.26

30.72

14*
14*

14*

14*

19*

19*

21%*

28
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Table 12

Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers of
Trade and Industrial Education

(Continued)

rd
Rank by percent of respondents performing .cceeccecceeccccccccocs
Cunulative sum of average percent time spent by all respondents .
Average percent time spent by all respondents ..ccececcccecacsaas
Average percent time spent by respondents performing .....cccc0
Percent of respondents performing ....cceececcccccccccocccns

Task

Number

78.

51.

89.

42.

Task
conduct an organizational meeting for a
student vocational organization.

determine students' background and
environment. .

aquire new occupational skills needed to
keep pace with technological advancement
in your teaching field.

identify textbook, reference, and other
instructional material.

provide students with opportunities to
become experienced in manipulative skills.

maintain a record of safety instruction
presented in compliance with safety laws
and regulations.

(*Tied Ranks)

85.7

85.7

85.7

85.1

95.1

85.1

1.43

1.32

1.67

1.37

1.90

1.45

1.23

1.13

1.23

39.95

41.08

42,53

43.69

45.31

46.54

P TR

28%*

28%

28%

31*

31*

31*

a0
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Table 12

Analysis of Tasks Performed by Secondary

Vocational~Technical Teachers of
Trade and Industrial Education

(Continued)

Rank by percent of respondents performing ...cccceececccccsscnss
Cumulative sum of average percent time spent by all respondents .
Average percent time spent by all respondents ....ccccccecsccsas

Average percent time spent by respondents performing ......

Percent of respondents performing ..cccicecrcericesctonnnces

Task
Number Task

74, obtain approval from school administration
for establishing a student vocational
organization, .

14. teach a demonstration lesson.

82. maintain student vocational organization
as integral par: of the instructional
vocational education program.

10. teach lesson by the project or job method.

62. provide displays in the school and in the
‘community on the vor:ational program.

86. promote the attainment of the goals and
objectives of the teaching profession.

71. consult advisory committee to obtain

' information concerning their expectations
of the vocational program.
(*ied Ranks) » 36

81.5

81.5

81.0

79.8

78.0

77.4

76.8

S eene e 000000 e

1.47

1.56

1.38

1.81

1.17

1.40

1.16

1.11

1.44

0.91

1.08

0.89

55.08

56.35

57.46

58.90

59.81

60.89

61.78

40%

40%

42

43

44

45

46

2

!
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Table 12

Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers of
Trade and Industrial Education

(Continued)

Rank by percent of respondents performing ..cceeecocscescococscse
Cumulative sum of average percent time spent by all respondents .
Average percent time spent by all respondents ........ccc00cce00s
Average percent time spent by respondents performing ...cccoceceece
Percent of respondents performing ......ceeevesccecssscccsas

Task . .
Number Task '

45. establish a system for repairing and

servicing tools and equipment in a

vocational laboratory. 73.2
18. develop criterion test. 72.6
56. assist students in determining ways

to best describe their saleable skills. 72.6
47. implement si:udent "check-out" procedures

for tools, supplies, and equipment used

in the vocational laboratory. 71.4
36. prepare a capital outlay budget proposal

for nev equipment needed in a vocational

course. 70.8
69. obtain informal feedback on the vocational

program through contacts with individuals

in the school and community. ~70.2
27. identify the role and function of the

advisory committee. 67.9
(*Tied Ranks) 38 .

1.56

1.35

1.44

1.53

1.30

1.10

1.14

0.98

1.05

1.09

0.92

0.88

0.7%

69.01  52%*
69.99  S4*
71.04  54%
72.13 56
73.05 57

73.93 58

74.67 59%
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Table 12

Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers of
Trade and Industrial Education

(Continued)

Rank by percent of respondents performing .....ceeeeeeeecseesssesacsssssccsscnscssccocscssacns

Cumulative sum of average percent time spent by all respondents ...

Average
Average
Percent

Task
Number

48.

50.

75.

55.

70.

87.

(*Tied

percent time spent by all respondentsS ..ccceceescocssscsossaccsccesaas
percent time spent by respondents performing ......cc0c0000.

of respondents performing ....c.eeteecetcicceccccscs

Task
schedule laboratory equipment for
maximum utilization by students. 64.3

arrange-layout of vocational laboratory
to simulate or duplicate occupational
enviromment. . 63.7

contact state leadership regarding

the steps to.be followed in organizing

a student vocational organization. 61.9
interpret occupational tests and

inventories to students. 61.9

obtain information from parents
relative to their expectations of
the vocational program. 61.9

participate in experimental and other
data collecting research activities. 60.7

Ranks)
40

1.56

1.38

1.36

1.05

1.21

1.00

0.99

0.85

0.85

0.65

0.73

80.50

81.49

82.34

83.19

83.84

84.57

66

67

68*

68%*

68%

71

K
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’ Table 12

; Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers of
Trade and Industrial Education

, (Continued)
Rank by percent of respondents Performing ..eceeeeeeceeeeeeeeoacescocecscascscsescccscansans
Cumulative sum of average percent time spent by all respondents ......c.ceeeeeesecss .
Average percent time spent by all respondents .....c..cccceccecccccccccccccnne . .
Average percent time spent by respondents performing .....cceeeeeses . . .
Percent of respondents performing ......c.ceeeeeecececeocecss . . . .
Task . . . . .t
Number Task
28. plan the annual agenda to be considered
by the advisory committee. * 48.8 0.95 0.47 89.05 78
65. sponsor student-parent activities
for the vocational program. %47.0 0.98 0.46 89.51 79
25. appoint and involve advisory . ﬁ
committee in conducting an occupational Y8
survey. 45.8 0.85 . 0.39 89.90 80%*
35. disseminate a csummary of the vocational
education evaluation to administrators,
advisory committiee members, and the
board of education. 45.8 1.12 0.51 90.41 80*
91. establish criteria for selection
of student-learners. 43,5 1.32 0.57 90.98 82
72, acquire information from members
of the community power structure
regarding their expectationa of the
vocational program. 42.3 1.05 0.44 91.42 83
. 1FL
&l

(*Tied Ranks) 42
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Table 12

Analysis of Tasks Performed by Secondary .
Vocational-Technical Teachers of .
Trade and Industrial Education

(Continued)
Rank by percent of respondent:s Performing ..c.ccceecesscscscccscsscsostsoscascssssssscsssosccns
Cumulative sum of average percent time spent by all respondents seeeececcscsasassscss .
Average percent time spent by all respondents .....ccccesccsccscscccassasans . .
Average percent time spant by respondents performing ....ccccocceee . . .
Percent of respondents performing ....cececeecececocsocscccne . . . .
Task . . . . . .
Number Task )
80. supervise the development of an
annual handbook and scrapbook for
the student vocational organization. 35.7 0.8 0.32 94.95 90%*
93. identify a prospective student-learner .
. on basis of selection criteria and.
data. 35.7 1.29 0.46 95.41 90% c
: <
73. assist in planning the overall
objectives of the total school
program. 34,5 0.97 0.33 95.74 92
92. provide prospective student-learners
with resource materials on occupational
opportunities to aid them in selecting
a vocation. . 33.9 1.25 0.42 96.16 93
97. establish criteria to evaluate and
approve training stations. 33.3 1.18 0.39 96.55 94%
98. assess training capability of the
prospective training station. 33.3 1.39 0.46 97.01 94%
(*Tied Ranks) 44 \umm

E
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Table 12 r_

Analysis of Tasks Performed by Secondary
Vocational~Technical Teachers of
Trade and Industrial Education

(Continued)
Rank by percent of respondents performing ...cecesececscscccesoceroscssesssssssascssnsacccsns
Cumulative sum of average percent time spent by all respondents cc.ceeecesssssccccss .
Average percent time spent by all respondents ..ccceecesssssescescsccscscsses . .
Average percent time spent by respondents performing .....cccccce0e . . .
Percent of respondents performing ...cccoceccecscccceaccosss . . . .
Task . . . . .
Number Task
23. organize a steering committee to assist
in the preplanning activities of
an occupational survey. 27.4 0.90 0.25 99.62 102
24, identify the geographical area in o
which an occupational survey will be . <,
conducted. 25.6 0.95 0.24 99.86 103
96. arrange with a union to make contract
provision for student-learners. 10.7 0.89 0.10 99.96 104
90. supervise student teachers. 10.1 0.63 0.06 100.00 105
|
46 (@)
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Distributive Education

Table 13 presents the results obtained from an analysis of responses
from the distributive education teachers. Of the 105 tasks, 29 (28 percent)
were identified as performed by 90 percent or more of the teacherg;

This was significantly more than the trade and industrial education group.

Among the distributive education teachers, certain tasks were
identified as performed by virtually all the teachers. These included:

53. encourage students to discuss career aspirations (98.8 percent).

54. demonstrate a regard for and an interest in the students
as individuals (98.8 percent).

59. present information to students on employment opportunities
(98.8 percent).

91. establish criteria for selection of student-learners (98.8 percent).
On the other hand, three tasks were identified as not typically
performed by the distfibutive education teachers. These were:

96. arrange with a union to make contract provision for student-
learners (6.1 percent).

90. supervise student teachers (4.9 percent).

41. provide approved safety apparel and devices for vocational
students assigned to hazardous equipment (3.7 percent).

Considering the time devoted to tasks, the teachers reported

spending more than one but less than two percent on almost all the tasks.

aR




Table 13

Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers of
Distributive Education

Rank by percent of respondents PerformIng succuuiieinrneensoreenoossescnncssoseoconcnsnannnns

Cumulative sum of average percent time spent by all respondents ..eiceesceccncscecss .
Average percent time spent by all respondents Stecccccsessnssassansssansacns . .
Average percent time spent by respondents performing .....0000000nn . . .
wm"nmsﬂ om "mmuosmmsﬂm um"mogu.ﬂ.m 08008000 g0 00000t ss0t 00t e . . L4 .
Task . . . . .
Number Tesk ’
53. encourage students to discuss career aspir-
ations. 98.8 1.64 1.62 1.62 1*
54, demonstrate a regard for and an interest in
the students as individuals. 98.8 1.82 1.80 3.42 1* <
59. present information to students on employment <
opportunities. 98.8 1.58 1.56 4,98 1*
91. establish criteria for selection of student~ .
learners. 98.2 1.52 1.50 6.48 4
19. formulate a system of grading consistent with
school policy. 97.5 1.52 1.48 7.96 5%
43. uphold wnnmvnwvwm standards of student
behavior in vocational classrooms and
laboratories. 97.5 1.57 1.53 9.49 5%
(*Tied Ranks)
@)
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Table 13

Analysis of Tasks Performed by Secondary

Vocational-Technical Teachers of

Distributive Education

(Continued)

Rank by percent of respondents performing ......ceececesccecsasss
Cunmulative sum of average percent time spent by all respondents .
Average percent time spent by all respondents ......cccccceccsns
Average percent time spent by respondents performing ..cccceseen
Percent of respondents performing ..cccceeeeececceccccccesss

Task
Number

21.

84.

95.

51.

61.

15.

Task

evaluate student-learner's work qualities,
personal traits, and progress on the job.

participate in state, district, regional, and
national activities of the student vocational
organization.

select student-learner training stations.
determine students' background and environment.
assist students in securing and in filling

out applications for jobs, scholarships,
educational loams, or college admission.

prepare a lesson plan.

give a lecture.

(*Tied Ranks)

50

94.5

94.5
94.5

93.9

93.9

93.3

92.6

1.62

1.58
1.64

1.48

1.51
1.41

1.36

1.53

1.49
1.55

1.39

1.42
1.32

1.26

18.38

19.87
21.42

22,81

24.23

25.50

26.81

12*

12*
12*

15%

15%
17

18
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Table 13

Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers of
Distributive Education

(Continued)

Rank by percent of respondents performing ....c.cceeeeeecscesscens
Cumulative sum of average percent time spent by all respondents
Average percent time spent by all respondents .ecceesccescsscscse
Average percent time spent by respondents performing ......ccc..
Percent of respondents performing ....cceeeeescecscccscasces

Task .
Number Task
16. give an illustrated talk. 90.2
/.‘m.
40. supply administrators with data for vocational
reports required by the state department
of education. . 90,2
56. assist students in determining 2m%wkno best
describe their saleable skills. . 90.2
57. work with other teachers and counselors
to help students with individual problems. 90.2
60. present information to students on post-
high school training and educational
opportunities available to them. 90.2
5. identify textbook, nmmmnmsnﬁ. and other
instructional material. 89.6

(*Tied Ranks)

52

1.39

1.43

1.50

1.56

1.46°

1.37

1.26

1.29

1.35

1.40

1.32

1.23

36.14

37.43

38.78

40.18

41.50

42.73

>
.

25%

25%

25%

25%

25%

30%*
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Table 13

Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers of
Distributive Education
(Continued)

Rank by percent of respondents performing ................................m.................

Cumulative sum of average percent time spent by all respondents ..cccccecccecosnconcs .
Average percent time spent by all respondents ...cccccccecceccccsoccnccoenes . .
Average percent time spent by respondents performing .....cccccceeen . . .
Percent of respondents performing .....cccececececccccccanss . . . .
ammx ) . L] . .
Number Task
104. sponsor employer/student—-learner banquet for
the vocational program. 86.5 1.64 1.42 50.46 35%
78. eonduct an organizational meeting for a
student vocational organization. §5.9 1.48 i.21 51.67 37
89. acquire new occupational skills needed to
keep pace with technological advancement in
your teaching field. 85.3 1.53 .1.30  52.97 38 m
2, develop a course of study. 84.0 1.31 1.10 54,07 39*
99. assess educational adequacy of a prospective :
training station's facilities and equipment. 84.0 1.42 1.20 55.27 39%
20. appraise students' performance in relation to
performance objectives. 83.4 1.39 1.56 56.83 41%
(*Tied Ranks) ;
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Table 13

Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers of

Distributive Education

(Continued)

Rank by percent of respondents performing ......ccceeeevocsesoccccscscccscsssccsssssoccsssns
Cunulative sum of average percent time spent by all respondents ....ecocesscccecccccs
Average percent time spent by all respondents ...cccecececesccecccccsccsosssce
Average percent time spent by respondents performing ....cecceee
Percent of respondents performing .....cccececeesscescecsscns

Task
Number

76.

102.

92.

10.

14.

Task

acquaint prospective members and their parents
with the purposes, activities, and vlaues of
the student vocational organization.

supervise student-learner's on-the-job
experience. -

determine group and individual learning
experiences for the unit based on individual
differences of students.

provide prospective student-learners with
resource materials on occupational oppor-
tunities to aid them in selecting a vocation.

teach lesson by the project or job method.

teach a demonstration lesson.

(*Tied Ranks)

56

81.6

81.6

79.8

79.8

79.1

79.1

1.32

1.46

1.32

1.04

1.36

1.05

1.16

1.05

1.02

63.57

64.93

65.98

67.14

68.19

69.21

47%

47%

48%

48%

51%

51*

52,
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Table 13

Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers of
Distributive Education

(Continued)
Rank by percent of respondents Performing ....cc.cceceecececsccsscsosscsssassscscrasasscscccsns
Cumulative sum of average percent time spent by all respondents ....ccceecesccsacces .
Average percent time spent by all respondentsS ....cccecccececcccccrcsscncccs . .
Average percent time spent by respondents performing .....ccccc0c00 . . .
Percent of respondents performing ....ccecececceccsccacsssss . . . .
Task . . . . .
Number Task
6. develop original instructional materials. 73.6 1.28 0.94 76.06 59%

105. obtain from advisory committee information on

ways to improve related instruction and on-the~

job training. . 73.6 1.31  0.97 77.03 59%

<

81. maintain a file of publications available for : .

the student vocational organizatjon. 73.0 1.36 1.00 78.03 61
44, maintain an inventory of vocational tools,

supplies, and equipment assigned to the

laboratory. . 72.4 1.27  0.92 78.95 62
27. identify the role and function of the advisory .

committee. . 71.8 1.05 0.75 79.70 63%
63. direct student presentations describing

activities of the vocational program. 71.8 1.28 0.92 80. 67 63%

(*Tied Ranks) .
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Table 13

Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers of

Distributive Education

(Continued)

Rank by percent of respondents performing ..c..cecececcescessccee
Cumulative sum of average percent time spent by all respondents
Average percent time spent by all respondents ....ccocesseccccccs
Average percent time spent by respondents performing .....ccc...
Percent of respondents performing ......... 00

Task
Number

66.

37.

12.

32.

87.

Task

maintain liaison with union officials and
employers.

plan an operating budget proposal for
consumable-supplies, services, and materials
needed in a vocational course.

obtain summary for a lesson. .

make a job analysis for determination of
instructional content in the course taught.

assist in writing general objectives for
courses offered in the vocational education
program.

participate in experimental and other data
collecting research activities.

(*Tied Ranks)

59.5

58.9

57.7

56.4

54.6

52.8

1.39 0.82
1.31 0.77
1.22 0.71
1.24 0.70
1.09 0.60
1.18 0.€2

86.32

89.10

89.72

71

72

73

74

75

76

O
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Table 13;

Analysis of Tasks Performed by Secondary
Vocational~Technical Teachers of

Distributive Education

{(Continued)

Rank by percent of respondents performing ...ccceceecccecccccccns
Cumulative sum of average percent time spent by all respondents
Average percent time spent by all respondents ...ccececcccsscsss
Average parcent time spent by respondents performing .....ce0...
Percent of respondents performing ....ceeeeeecccccccccocncns

Task
Number

36.

72.

22,

33.

28.

68.

Task

Prepare a capital outlay budget proposal for
new equipment needed in a vocational course.

acquire information from members of the
community power structure regarding their
expectations of the vocational program.

devise self-evaluation techniques for use by
students. '

write student performance goals for voca-
tional education courses.

plan the annual agenda to be considered by the
advisory committee.

analyze enrollment trends to determine
student and parent acceptance of the voca-
tional program. v

(*Tied Ranks)

62

47.2

44.8

43.6

42.3

42.3

41.7

1.20

1.21

1.11

1.11

1.01

1.10

0.47

0.54

0.49

0.47

0.43

0.46

93.79

94.33

94.82

95.29

95.72

96.18

83

84

=R

85

86*

86%

88
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Table 13

Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers of
Distributive Educaction

(Continued)
Rank by percent of respondents performing ....¢..cceeecceisccsssccscccccccscasaressccascccns
Cumulative sum of average percent time spent by all respondents .cccecceccccccecsscne .
Average percent time spent by all respondents ....ccccecccsscsscsscccccsasoe . .
Average percent time spent by respondents performing ..ccecccccecsss . . .
Percent of respondents performing ....cccececececcccessccsscas . . . .
Task . . . . .
Number Task
49. direct students in a system for cleaning and
maintaining the vocational laboratory. 26.4 1.13 0.30 98.58 94
48. schedule laboratory equipment for maximu
utilization by students. 25.2 1.13 0.29 98.87 95
25. appoint and involve advisory committee in
conducting an occupational survey. . 23.3 0.91 0.21  95.08  96¥ . m
65. sponsor student-parent activities for the
vocational program. 23.3 1.01 0.24 99.32 96*
45. establish a system for repairing and
servicing tools and equipment in a vocational.
laboratory. , . 20.9 1.05 0.22 99.54 98%*
67. conduct opinion surveys in the school and
community concerning the vocational program. 20.9 1.02 0.21 99.75 98%
(*Tied Ranks)
64 o=
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Homemaking Education

Table 14 contains the results of the analysis performed on the
responses from homemaking education teachers. The tasks are ranked
according to the percent of respondents reporting they performed the task.
Seventeen (16 percent) of the 105 tasks were reported as performed by
90 percent or more of the respondents. The most frequently designated
tasks were:

38. prepare purchase request for approved vocational equipment
and supplies.

54. demonstrate a regard for and an interest in the students
as individuals.

Two tasks were designated as performed less than 8 percent of the
time. These were:

24, identify the geographical area in which an occupational
survey will be conducted.

96. arrange with a union to make contract provision for student-
learners.

As with other groups the homemaking education teachers also
indicated a rather even spread of relative time spent on the tasks.
Considering only those who reported performing a task, generally more
than one but less than two percent of the average teacher's time was

spent on any one task.

e2,
~ 66
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Table 14

Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers of

Homemaking Education

(Continued)

Rank by percent of respondents performing ......cecvoeeccvcecccces
Cunulative sum of average percent time spent by all respondents
Average percent time spent by all respondents ecececccsecscossone
Average percent time spent by respondents performing ...ccsoesces
Percent of respondents performing ..eoceeeececsscscccsscococss

Task
Nuwber Task
52. develop constructive working relationships
among students.
53. encourage students to discuss career aspirations.
57. work with other teachers and counselors to
help students with individual problems.
43. uphold acceptable standards of student behavior
in classrooms and laboratcries.
51. determine students' background and environment.
86. promote the attainment of the goals and objectives of
the teaching profession.
5. identify textbock, reference, and other

instructional material.

(*Tied Ranks)

68

94.1

94.1

93.0

91.9

ee e e 0000 e

1.83

1.69

1.62

1.80

1.63

1.56

1.66

1.77

1.59

1.52

L.67

1.52

1.45

1.53

e ey 000 s 0w

14.80

16.47

17.99

19.44

20.97

e e e 000000000 yo0 e

7*

7*

10%

10*

10*
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Table 14

Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers of

Homemaking Education

(Continued)

Rank by percent of respondents performing ..cceecessecccsccecccsss

Task
Number Task

13. provide instruction so that students can
progress at own rate of speed. .

89. acquire new occupational skills needed to keep pace
with technological advaucement in your teaching field.

85. didentify current trends of the teaching profession.
3. determine group and individual learning
experiences for the unit based on individual

differences of students.

20. appraise students' performance in relation to
performance objectives. g

16. give an illustrated talk.

(*Tied Ranks)

70

88.2

88.2

87.6

86.6

86.6

86.0

Cumulative sum of average percent time spent by all respondents .
Average percent time spent by all respondentsS .ccceceecececccsccs
Average percent time spent by respondents performing .....cccece
Percent of respondents performing ....eceeeeecececceccscncns

1.72

1.69

1.53

1.74

1.67

1.45

1.52
1.49
1.34
1.50

1.44

1.25

32.22

33.71

35.05

36.55

37.99

39.24

21%

21%

23

24%

24%

26%
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Table 14

Analysis of Tasks Performed by Seccndary
Vocational-Technical Teachers «f
Homemaking Education

(Continued) )
Rank by percent of respondeats PErfOrMiNg cceveeceeesscescssosescessosssesesososcsescsscsaneaes
Cumulative sum .of average percent time spent by all respondents ...ccecececeeccccccss .
Average percent time spent by z2ll respondents .....ccccceccceecscsccccesssons . .
Average percent time spent by respondents performing ......eccee0000 . . .
Percent of respondents performing ......cc000e00t0vccccncces . . . .
Task . . . : :
Number Task
, 2
, . *
| 7. conduct field trips. 82.8 1.25 1.03 46.39 32%
W 10. teach lesson by the project or job method. 82.8 1.42 1.18 47.57 32% o
f 14. teach a demonstration -lesson. 82.8 1.55 1.28 48.85 32% <
62. provide displays in the school and in the .
7 community on the vocational program. 82.3 1.26 1.04 49.89 35 .
|
2. develop a course of study. 80.6 1.64 1.33 51,22 36%
|
60. present information to students on post-high
school training and educational oppor-
tunities available to them. 50.6 1.47 1.18 52.40 36*
69. obtain informal feedback cn the vocational .
program through contacts with individuals in
the school and community. 80.6 1.46 1.18 53.58 36%
(*Tied Ranks)
@)
72 D—

Aruitoxt provided by Eic:

E




(sHuey patTly)

1%/ 0E°6S £€0°T SE'T 6°9¢ ‘uoTIEZTUESI0 TRUOT3IEBOOA
juapnas ayi 103 ooqdeids pue Nooqpuey
Tenuue ue jo JuswdoTaaap 8yl asTaxadns *08
(4 LT°8s €T T SY°T v LL ‘UOTSSTWpe 333TT0D 10 ‘SUBOT TEUOFILONDD
‘sdyysaetoyds ‘sqof 103 suoraeoyrdde 3no
SuTTTTI ur pue SUTINDIS UT SIUaPNIS ISTSSE *T9
T $T°LS €T°T €r T 0°6L ‘wea8oad TPUOTILD0A DYz JO SIFITATIOR
: YITM AJTUnUWOD pue TOOYDS Y3l JO Sisquou
9zTaeTTTWey 031 asnoy uado ue Jonpuod *$9
c
¥6€ 10°9S IT°T 6€°T 1°08 *Uo0IjeZTUR3IO0 TEBUOTIIEDOA JUIPNIS Q&
® 103 8ur3iosu TeuoTlezTuE381I0 UBR 3ONPUOD ‘gl
¥6€ 06°%S [4 33 S9°1 T°08 *1030naj3sut ,
. JO uoTsTazadns Iapun STTYM UOTIBWIOJUT MSU .
£1dde o3 sarjTunjaoddo U3lIM sjuapnis apraoad IT
ysel Joquny
e - . . ° MWNH
. . . . seeecccscrcscceseccceerses Quimiozaad sjuspuodsaa Jo 3uadaag
. . . seesecerecccces Jutmuroyaad sjuopuodssx £q juads smyy juedaad aBeasay
. . secscessssscccecasecstttteeeses gugpuodsax TTE £q juads awmy3 usdiad ageasay

* sjuspuodsax TTe £q juads swrl jusdiad s8eidAe JO WNS aATIETNUN)
© 0 060000000 00 ee P 0000000000000 0000000000000000000S mEHEHONHwQ mu:wvﬁoamwh No U:@UH@Q %Q xﬁmm

_ (panuriuo))
uoTiednpy IJurHEW2WOH
3o si13yoed] TEITUYISL-TBUOTIEBIOA
Aiepuodag Aq powiojaag SISEL JO SIsATeuy

7T °TqeL

Aruitoxt provided by Eic:

E\.




Table 14

Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers of
Homemaking Education

(Continued)
Rank by percent of respondents performing ...cceeeeeesessccssosssscasccceasssscscossssssssonans
Cumulative sum of average percent time spent by all respondents ...ceecesccccascoras .
Average percent time spent by all respondents c.ccececescsccscssssscsccscscs . .
Average percent time spent by respondents performing ...ccceceessess . . .
Percent of respondents performing .....ccc00ceeeccrcccecencs . . . . n
Task . . . . .
Number Task )
8. provide students with opportunities to
become experienced in manipulative skills. 76.3 1.61 1.23 60.53 44%
37. plan an operating budget proposal for
consumable supplies, services, and materials
" needed in a vocational course. . 76.3 1.39 1.06 61.59 44%
c
71. consult advisory noaS»nnmm to obtain T
information concerning their expectations
of the vocational program. 76.3 1.17 0.90 62.49 44%
}
81. maintain a file of publications available =
for the student vocational organization. 75.8 1.32 1.00 63.49 47
22, devise self-evaluation techniques for use
by students. 74,7 1.42 1.06 64.55 48
9. teach lesson using conference technique. 74.2 1.35 1.00 £.55 49% -
(*Tied Ranks) )
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Table 14

Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers of

Homemaking Education

(Continued)

Rank by percent of respondents performing ....ccceeeeecesssssnss
Cumulative sum of average percent time spent by all respondents
Average percent time spent by all respondents .eceeecescesssesces
Average percent time spent by respondents perforuming ..cceececes
Percent of respondents performing ....ciceeesesencecncnosvse

Task
Number

29.

49,

74.

87.

28.

31.

Task

assist in the identification of the voca-
tional education purposes and objectives

for the school.

direct students in a system for cleaning and
maintaining the vocational laboratory.

obtain approval from school administration
for establisning a student vocational
organization.

participate in experimental and other data
collecting research activities.

plan the annual agenda to be considered by
the advisory committce.

identify the competencies needed for entry
into an occupation.

(*Tied Ranks)

76

63.4

62.9

60.8

50.2

1.27

1.62

1.24

[

0.82

1.06

72.15

73.21

74.00

74.83

75.45

76.19

60

61
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Rank by percent of respondents performing .......ccee0cecccecens
Cumulative sum of average percent time spent by all respondents
Average percent time spent by all respondents ....ccccceccccscns
Average percent time spent by respondents performing ......

hA

Table 14

Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers of
Homemaking Education

(Continued)

Percent of respondents performing .......cccevieceercicncenes

Task .
Number Task
34. maintain continual follow-up information on
placement, employment, and training status
of each graduate of the vocational program. 53.8
45, establish a system for repairing and
servicing tools and equipment in a vocational
laboratory. 53.2
68. analyze enrollment trends to determine
student and parent acceptance of the
vocational program. 50.0
95. select student-learner training stations. 48.9
75. contact state leadership regarding the
’ steps to be followed in orgenizing a
student vocational organization. 48.4

(*Tied Ranks)

78

1.31

1.28

1.22

1.67

1.20

0.71

0.68

0.61

0.82

0.58

82.27

82.95

83.56

84.38

84.96

69

A,

70

71 .
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Table 14

Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers of
Homemaking Education

(Continued)

Rank by percent of respondents performing .......cccoeeecescases
Cumulative sum of average percent time spent by all respondents
Average percent time spent by all respondentS ....ccocececcaccsce
Average percent time spent by respondents performing .....ee00.
Percent of respondents performing ..c.ceceescvessccnccasonss

Task .
Number Task
98. assess training capability of the
prospective training station. 43.5
55. interpret occupational tests and inventories
to students. 43.0
102, supervise student-learner's on-the-job
experience. 43.0
104. sponsor employer/student-learner banquet
for the vocational program. 43.0
105. obtain from advisory committee information
on ways to improve related instruction
and on—the-job training. ; 43.0
92. provide prospective student-learners
with resource materials on occupational
opportunities to aid them in selecting
a vocation. 41.9
(*Tied Ranks) 80

1.48

1.87

1.81

1.50

1.32

1.45

G.65

0.51

0.78

0.64

0.57

0.61

9C.55

91.06

91.84

92.48

93.05

93.66

81

82%

82%

§2%
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Table 14

Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers of
Homemaking Education
(Continued)

Rank by percent of respondents performing ......cceieiciciciecececccerscscsscscccssccsosscnne

Cunulative sum of average percant time spent by 2ll responcdents ....cceeecccccvecccs .
Average percent time spent by all respondents ...c.c-c.cecsecctcsscccsccccnn . .
Average percent time spent by respondents performing .....cc.ccc000n . . .
Percent of respondents performing .....cc.cccceececcccrcnans . . . . .
Task . . . . . .
Number Task
90. supervise student teachers. 36.0 1.95 0.70 96.71 91*
35. disseminate a summary of the vocational
education evaluation to administrators,
advisory committee members, and the board >
of education. 34.4 1.10 .38 97.0S 93
77. organize a student committec to assess W
the interest of students in joining a .
vocational organization. . 33.9 1.36 0.46 97.55 94
26. collect occupational data from emplcyers
to identify occupational standards. 33.3 1.13 0.38 97.93 95
83. serve as an advisor or judge for district,
state, regicnal, or national student
vocational organization contests. 31.7 1.34 0.43 98.36 96
(*Tied Ranks)
®
. 82 o

Aruitoxt provided by Eic:

E




£8

(squey parIy)

TOT 1,766 %2:0  9T'T 6T *s1akordwe
5 pue STEBTOTJIJO UOTUN YITM UOSTET] UTI2Jufew *99
00T (%766 TT°0 66°0 0°ze . *£oaans TeueTiIEdNOD0
ue JO S9T3FATIO® 3uTuueldsad ayj ut
ISTSse 03] 2233Tuwod Juraaals e 2zTueldio €z
66 ST°66 8¢°0 Sv°1 8°6C . * JUAWUOITAUD .
Teuotiednooo 23ed1Tdnp 10 231RTNUIS O3 :
. £103®10qBT TBUOTIE®O0A JO 3nokeT o23ueaie *0S
xL6 18°86 82°0 S0°T €°92 *saAT3IPjuasaade1 JoqeT pue siofofduwe o
JO 9avuelsTsse YiTm suorzednodo azLTeue *0€ I~
xL6 66 "86 €C°0 68°0 £°9¢ . *£2Aans Teuorirdnooo ue SuUTIONPUOD UT
] 9933TUWOD AI0STApPE daTOAUT pue jurodde o
AsSer Jaquny
. . . . . yser
. - . . ® 00 00 0000 0000000000000 wﬁﬂﬁeomuwn wuawv:oawwu No u:wuuwm
. . . stecccccceccces Furmaojyaad sjuspuodsax Lq jusds aupl usdaad aZrvasay
. . seseccccccstsctctccetccsscsecs gauzpuodsan 1T %n quads amT3 jusdaad wwmhw><
. sescccceccrecccecess glugpuodsax TTe £q Juads swrl Juedaad a3=asABR JO WNS SATIBRTNUNY
8 © 9 00 900000 0000000300080 0000000000000 000080°00000000s wcﬂsowuwa munwvuoawmu No u:wuuwa %Q. x:mm
(ponuyiuo)d)
uoyrleonpy JurNewswoOH
JO sSaoydes] TedOFuyd9]-TEUOTIEOO0A
L1epuooeg £q pomiojiogd Sisel jo SEsLTeuy
%1 STqel
_O
&l

Aruitoxt provided by Eic:

E




Table 14

) Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers of
Homemaking Education

(Continued)
Rank by percent of respondents performing ......c.ceeeeececcreevcccceronssccccnccncncncncens
Cumulative sum of average percent time spent by all respondents .....cececeececcence .
Average percent time spent by all respondentS .eesececercecrssccsssssccscnccns . .
Average percent time spent by respondents performing ....ccceececen. . . .
Percent of respondents performing ....eccceecesccceccaccecsns . . . .
Task . . . . .
Number Task
67. conduct opinion surveys in the school
and community concerning the vocational
program. - 11.8 0.91 0.11 99.82 102
41. provide approved safety apparel and devices .
for vocational students assigned to.
. hazardous equipment. X 8.1 1.41 0.11 99.93 103 c
: ) @
24, identify the geographical area in which
an occupational survey will be conducted. 7.5 0.84 0.06 99.99 104
96. arrange with a union to make contract
provision for student-learners. 7.5 1.08 0.08 100.00 104*
(*Tied Ranks)
84 e
&l
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Vocational Office Education

Contained in Table 15 are the results of the analysis of vocational
office education teacher responses. Twenty-two tasks (21 percent) were
evaluated as performed by 90 percent or more of the respondents. The
most common tasks designated were:
52. develop constructive working relationships among students. f

84. vparticipate in state, district, regional, and national
activities of the student vocational organization.

Two tasks were reported as performed by less than three percent of

the teachers. These were:

41. provide approved safety apparel nid devices for vocational
students assigned to hazardous cquipment.

96. arrange with a union to make contract provision for student-
learners.




Table 15

Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers of

Vocational Office Education

Rank by percent of respondents PerfOTMING ...uvceceeecreeceevsosooasossosssscssosssssscssnses
Cumulative sum of average percent time spent by all respondents s...eeeesecscesscncs
Average percent time spent by all respondents ......e.cececceccvccscascnsscns
Average percent time spent by respondents performing .....evcceeeces
Percent of respondents performing ....eovevececcvcesosneccons

fTask
Number Task

52. develop constructive working relationships
among students.

84. participate in state, district, regional, and
national activities of the student vocational
organization.

13. provide instruction so that students can
progress at own rate of speed.

17. establish criteria for evaluating student
performance.

10. teach lesson by the project or job method.

53. encourage students to discuss career
aspirations.

54. demonstrate a regard for and an interest in
the students as individuals.

(*#*Tied Ranks)

o]
N

98.8

98.8

98.3

98.3

97.7

97.7

97.1

1.75

1.59

1.98

1.73

1.57

1.95

1.50

1.81

1.62

1.90

1.73

3.30

5.25

10.18

12.08

1%

3%

3%

8°.
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Table 15

Analysis of Tasks Periormed by Secondary
) Vocational-Technical Teachers of
Vocational Office Education

(Continued)

Rank by percent of respondents performing ...ccec.eooeeescccce.os
Cumulative sum of average percent time spent by all respondents
Average percent time spent by all respondents .........ce0000000
Average percent time spent by respondents performing ..cceececes
Percent of respondents performing ....ccecceceeeee.cosccce.es

Task
Number Task

59. present information to students on
employment opportunities. 93.6

60. present information to students on post-
high school training and educational
opportunities aveilable to them. 93.6

40. supply administrators with data for
vocational reports required by the state
department of education. 92.5

57. work with other teachers and counselors
to help students with individual problems. 92.5

61. assist students in securing and in filling
out applications for jobs, scholarships,
educational loans, or college admission. 92.5

5. didentify textbook, reference, and other
instructional material. 91.9

(*Tied Ranks)

838

.

cee 000 0000

e s0 00000000

1.62

1.55

.

1.52

1.45

1.40

1.46

1.50

1.41

c0 00 s 000

23.02

24.47

25.87

28.83

30.24

ee e 0 ee 00000000 00

14%

14% -

16*

16*

16*

19%
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Table 15

Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers of .
Vocational Office Education
(Continued)

Rank by percent of respondents performing .....c.e.iiiiuieeiccurierrecceeccceeccnaccnsccannns

Cumulative sum of average percent time spent by all respondentS .....cc.ovecsnccsnce .

Average percent time spent by all respondents ....cc.ceeiccccacecnscrccscccncs . .

Average percent time spent by respondents performing ............... . . .

Percent of respondents performing ....cccccceccceiicccccenen . . . .
Task . . . . .
Number Task

83. serve as an advisor or judge for district, state,
regional, or national student vocational
organization contests. 88.4 1.48 1.31 40.11 26

20. appraise students' performance in relation
PP

3

to performance objectives. ) 87.9 1.63 1.43 41.54 27% <
S . &
49. direct students in a system for cleaning and
maintaining the vocational laboratory. 87.9 1.42 1.24 42.78 27%
88. evaluate your personal and professional .
abilities and limitations. 87.3 1.44 1.25 44.03 29
6. develop original instructional materials. 85.0 1.50 1.27 45.30 30%*
l4. teach a demonstration lesson. 85.0 1.47 1.25 46.55 30*
31. identify the competencies needed for entry
into an occupation. 85.0 1.58 1.34 47.89 30*
(*Tied Ranks)
_O
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Analysis of rasks Periormed by Secondary
Vocational-Technical Te n#m s om
Vocational Office Educati
{Continued)

Rank by percent of nmmwo;:mﬁnm performing .....cciiiiiiiiiienn..
Cunulative sum of average percent time spent by all respondents
Average percent time ‘spent by all respondents ...eeececceccenans
Average percent time spent by respondents performing ...........

Percent of respondents performing ...ceceeceeccccesrcnaccas

Task .
Number Task
34. maintain continual follow-up information
on placement, employment, and training
status of cach graduate of the vocational
program. 82.1
85. identify current trends of the teaching
profession. 82.1
86. promote the attainment of the goals and
objectives of the teaching profession. 81.5
69. obtain informal feedback on the vocational
program through contacts with individuals
in the school and community. 80.9
76. acquaint prospective members and their parents
with the purposes, activities, and values of
the student vocational organization. 80.9

(*Tied Ranks)

92

1.57 1.29 57.67 40%
1.37 1.13 58.80 40%
1.38 1.13 59.93 42

1.34 1.08 61.01 43%
1.27 1.03 62.04 4 3%
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Table 15

Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers of
Vocational Office Education

(Continued)

Rank by percent of respondents performing ......ceeeeeeeeccescscss
Cumulative sum of average percent time spent by all respondents .
Average percent time spent by all respondents ......ccceccesenns
Average percent time spent by respondents performing ...........
Percent of respondents performing .......coeveeeicecececns

Task
Number

7.

1.

89.

37.

74.

18.

Task
conduct field trips.

make a job analysis for determination of
instructional content in the course taught.

acquire new occupational skills needed to
keep pace with technological advancement
in your teaching field. )

plan an operating budget proposal for
consumable supplies, services, and materials
needed in a vocational course.

teach lesson using conference technique.
obtain approval from school administration
for establishing a student vocational

organization.

dévelop criterion test.

(*Tied Ranks)

73.4

72.3

72.3

69.4

65.9

63.6

60.7

e o 00 00 00 o0

1.49

1.43

1.26

1.26

1.23

0.76

0.94

0.99

0.83

0.80

0.75

69.10

70.04

71.12

72.11

72.94

73.74

74.4€

52

53%

55

56

57

58%
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Table 15

Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers of
Vocational Office Education

(Continued)

Rank by percent of respondents performing .....ccosoeecececcscsse
Cumulative sum of average percent time spent by all respondents
Average percent timc spent by all respondents ....ccecccccscscss
Average percent time spent by respondents performing-..ccececcceses
Percent of respondents performing e.cccececccceccccccssonccns

Task .
Number Task

103. develop a training plan for student-
learner with employer. - 58.4

94. match a student-learner's unique charac-
teristics with an appropriate training
station. 58.4

98. assess training capability of the
prospective training station. 57.2

. 104. sponsor employer/student-learner banquet
for the vocational program. 57.2

32. assist in writing general objectives for
courses offered in the vocational education
program. 57.2

71. consult advisory committee to obtain infor-
mation concerning their expectations of the
vocational program. 57.2

(*Tied Ranks)

96

ee e 0 00000

e 00000 s0 000

1.42

1.32

1.58

1.22

1.07

0.90

0.83

10.76

0.90

0.70

0.61

81.27

82.10

82.86

83.76

84.46

85.07

66*

66%*

68%

68%*

68%

68%

92,
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Table 15

Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers of
Vocational Office Education

(Continued)

Rank by percent of respondents Performing ....eeecieeeseeeescssssscnscscscasosascsosacansonsse

Cumulative sum of average percent time spent by all respondents ........ceeeeececees .

Average percent time spent by 3ll resSpondentsS .....eececscscsossscsocscsncnsce . .

Average percent time spent by respondents performing .......c.c000.. . . .

Percent of respondents performing ......cevieieeiinnnnccancas . . . .
Task . . . . .
Number Task

36. prepare a capital outlay budget proposal for
new equipment needed in a vocational course. 52.6 1.31 0.69 89.76 78% ’

87. participate in experimental and other dat~

collecting research activities. 52.6 1.22 0.64 90.40 78%
99. assess educational adequacy of a prospective «
training station's facilities and equipment. 52.6 1.30 0.69 91.09 78% nw
47. implement student ''check-out" procedures
for tools, suapplies, and equipment used
in the vocational laboratory. 52.0 1.30 0.68 91.77 81
97. establish criteria to evaluate and approve
training stations. - 49.7 1.41 0.70 92.47 82
55. interpret occupational tests and inventories ;
to students. 47.4 1.29 0.61 93.08 83 .
(*Tied Ranks)
98 O
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Table 15

Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers of
Vocational Office Education

(Continued)

Rank by percent of respondents perforning ....ccceeececessescoces

Cumulative sum: of average percent time spent by all respondents .

Average percent time spent by all respondents .... c.cecsscsessas

Average percent time speat by respondents performing ............

Pexient of respondents performing ....cc.ccceeceeecsscacaase
Task .
Number Task

72. acquire informatior from members of the
community power structure regarding their
expectations of the vocational program. 31.8

68. analyze znrullment trends to determine
studens and parent acceptancy of the
vocational program. 31.2

77. orgauize a student committee to assess the
interest of stndents in jojning o vocati-—#1
organization. 21.2

30. analyze coccupations with assistance of
emplovers and labor representotiver. 22.0

73. assist i» plamming the overzail colbicctives
of the tetai schoe” program. AR

LI

e 0 e0 00000 cs o0 00000

1.04

1.16

0.36

0.35

0.2¢

¢.30

96.33

96.69

e 0006 5% 0
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Table 15

Analysis of Tasks Performed by Secondary

Vocational-Technical Teachers of

Vocational Office Education
..

(Continued)

Rank by percent of respondents performing ......c.ccccecscesscssccsce
Cumulative sum of average percent time spent by all respondents .....
Average percent time spent by all respondents ...ccccccessssccssssccccsssans
Average percent time spent by respondents performing ....ccc0cc0c0e

Percent of respondents performing ....cceceeececcceccccccces

Task : .
Number Task

24, ididentify the geographical area in which
an occupational survey will be conducted. 8.1

42. maintain a record of safety instruction pre-
sented in compiiance with safety laws and
regulations. 7.5

41. provide approved safety apparel and devices
for vocational students assigned to
hazardous equipment. 2.9

96. arrange with a union to make contract
provision for student-learners. 2.9

*Tied Ranks)

102

0.78

0.77

1.59

0.06

0.08

0.22

0.05

98.88

102

103

104%

104%

O
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Health Education

Table 16 presents the results of individual task analyses for the
health e&ucation teachers participating in the survey. This group
identified three tasks that all or almost all respondents perform. These
were:

43. uphold acceptable standards of student behavior in vocational
classrooms and laboratories (100 percent).

53. encourage students to discuss career aspirations (98.9 percent).

84. participate in state, district, regional, and national
activities of the student vocational organization (98.9 percent).

Twenty-six of the 105 tasks were evaluated by 90 percent of more of
i
the respondents as a task they perform. These repreéent about 36 percent

LY

of the teachers' time.
As with previous groups, two tasks were reported to be generally
not performed by respondents. These were:

41. " provide approved safety apparel and devices for vocational
students assigned to hazardous equipment.

90. supervise student teachers.

aq

Q "

ERIC 103
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. Table 16

" Analysis of Tasks Performed by Secondary
: Vocational-Technical Teachers of
Health Education

Rank by percent of respondents performing ......cceueeeeeecnrencaraccccccssoncccresoccccanns

Cumulative sum of average percent time spent by all respondents ....cec.eeessscsccncs .
Average percent time spent by all respondents ......eeecerecccsssssassoscons . .
Average percent time spent by respondents performing ...ceecsecascese . . .
Percent of respondents performing .....cceeeeececvccescccnes . . . .
| Task . . . . .
| Number Task
| -
43. uphold acceptable standards of student
behavior in vocational classrooms and labor-
atories. 100.0 1.54 1.54 1.54 1
53. encourage students to discuss career
aspiraticns. 938.9 1.64 1.62 3.16 2%
84, participate in state, district, regional, and c
national activities of the student vocational <
organization. 95%.9 1.49 1.47 4.63 2% i
60. present information to students on post-high
school training and educational opportunities
available to them. 96.7 1.55 1.50 6.13 4
15. give a lecture. 95.7 1.45 1.39 7.52 5%
19. formulate a svstem of grading consistent with
school policyv. 95.7 1.31 1.25 8.77 5%
38. prepare purchase request for approved
vocational equipment and suppliecs. 95.7 1.30 1.24 10.01 S5*
(*Tied Ranks) «
_O
104 2
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Table 16

Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers cf

Health Education

(Continued)

Rank by percent of respondents performing ......c.eeeececeeacccns
Cumulative sum of average percent time spent by all respondents .
Average percent time spent by all respondentsS ..eeeeccecresccens
Average percent time spent by respondents performing ...........
Percent of respondents performing ......cvvevecrericncncacas

Task
Number

17.

51.

52.

16.

40.

95.

R T

Task

establish criteria for evaluating student
performance.

. ] 1 .
determine students' background and environment.

develop constructive working relationships
among students.

develop a course of study.

identify textbook, reference, and other
instructional material.

give an illustrated talk.
supply administrators with data for
vocational reports required by the state

department of education.

select student-learner training stations.

(*Tied Ranks)

106

92.4

92.4

91.3

91.3

1.31

1.38

1.55

1.53

1.25

1.28

1.29

1.17

1.26

1.39

21.04

22.32

28.87

30.26

is5=*

15%

15%

18%

18*

18%*

18%*

18%*
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Table 16

Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers of

Health Education

(Continued)

Rank by percent of respondents performing ..........ccccceeeeoean.
Cumulative sum of average percent time spent by all respondents .
Average percent time spent by all respondents ..........ccc-0--0
Average percent time spent by respondents performing .....-.....
Percent of respondents performing ...eevecencceconsarcannnss

Task
Number

44.

98.

83.

89.

(*Tied

Task

maintain an inventory of vocational tools,
supplies, and equipment assigned to the
laboratory.

assess training capabil*ty of the prospective
training station.

provide students with opportunities to become
experienced in manipulative skills.

serve as an advisor or judge for district,
state, regional, or national student vccational
organization contests.

acquire new occupational skills needed to kecep
Pace with technological advancement in your
teaching field.

determine group and individual learning
experiences for the unit based on individual
differences of students. .

Ranks) - 108

89.1

89.1

88.0

88.0

87.0

85.9

.

1.42

1.25

1.39

1.25

1.09

1.19

41.77

43.00

44.22

45.47

46.56

47.75

27%

33%

33*

35

3b6*

ijhl
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Table 16

Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers of
Heaith Education

(Continued)
Rank by percent of respondents pPerforming .cce-ceceeecscescerocscsccososnssssssvoscssssoscccsans
Cunulative sum of average vercent time spent by all respondents ....ccceceeececcccse .
Average percent time spent by all respondentsS .cececececcccccsccssccssassonse . .
Average —ercent time spent by respondents performing ....cc.cccc000 . . .
Percent o respondents performing ....c.cccececesccccccccsccs . . . .
Task ‘ . . . . . .
Number Task
102. supervise student-learner's on-the—job
experience. ) 85.9 1.47 1.26 55.85 36%*
62. provide displays in the school and in the .
community on the vocational program. 84.8 1.06 0.90 56.75 44%
52. maintain student vocational organization as
integral part of the instructional L
vocational education program. 84.8 1.44 1.22 57.97 4G * c
<«
86. promote the attainment of the goals and
objectives of the teaching profession. 84.8 1.17 0.99 58.96 44*
56. assist students in determining ways to best )
describe their saleable skills. 83.7 1.39 1.17 60.13 47%
76. acquaint prospective members and their parents
with the purpeses, activities, and valucs of
the student vocational orgonization. 83.7 1.20 1.00 61.13 47%
(*Tied Ranks) 110 \umm
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Table 16

Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers of

Health Education

(Continued)

Rank by perceat of respondents performing ........ecceeeeneeeces
Cumulative sun of average percent time spent by all respondents
Average percent time spent by all respondents .....ececcececeacns
Average percent tim2 spent by respondents performing ....ceeeess
Percent of respondents perforning .ee.ceeceveceascrcececenn.

Task
Nuxber

1.

93.

31.

11.

97.

10.

27.

Task
maintain a f£ile of publications available for
the studert vccational organization.

identify a prospective student-learner on
bagie of selection criteria and data.

identify the competencies needed for entry
into an occupation.

provide students with opportunities to apply
new information while under supervision of
instructor.

establish criteria to cvaluate and approve
training stations.

teach lesscon by the project or job methed.

identify the role and function of the advisory
committee.

(*Tied Ranks)

[
H
no

78.3

77.2

77.2

e % o0 50 0000000000000 ca00000 0

e 0o evesvseoocecoooocone

e e e 000000 o

1.12

1.39

1.26

1.28

*
-

0.90

1.12

1.00

1.01

1.06

0.95

0.70

69.55

70.67

71.67

72.68

73.74

74.69

75.39

S4%

58%

58%

S5&*

61%

61*

O
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Table 16

Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers of

Health Education

(Continued)

Rank by percent of respondents performing .....cecccveecececccaces
Cunmulative sum of average percent time spent by all respondents
Average percent time spent by all respondents ...ec.cceieececscns
Average percent time spent by respondents performing ...icecsees
Percent of respondents performing ...cce.eeeecccccescccncnsss

Task
Number

64.

18.

50.

49.

32.

74,

Task
conduct an open house to familiarize members
of the school and community with activities
of the vocational prograom. ‘
develop criterion test.

teach lesson using conference technique.

arrange layout of vocational laboratory to
stimulate or duplicate occupational environment.

direct students in a system for cleaning and
maintaining the vocational laboratory.

assist in writing gcneral oblicctives for
courses offered in the vocaticnal education
progran.

obtain approval from scheol administration for
establishing a student vocaticnal crganization.

(*Tied Ranks)

114

70.7
69.6

€3.5

66.3

65.2

64.1

64.1

e 6060606 000000000600 0000000s0s00

e e 0000 cc0 000000000

e v e0 00000

LIRS
.

1.21
1.26

1.10

1.18

1.14

1.13

1.17

.
-

-

0.85

0.88

0.76

0.78

0.74

0.72

0.75

.
-

-

82.17

83.05

83.81

84.59

85.33

86.05

86.80

-

70

71

72

73

74

-

75%

460\
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Table 16

Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers of
Health Education

: (Continued)
Rank by percent of respondents performing .....cc.ececsuoesesoscsoscccscscoscccsossoossassssocs
Cumulative sum of average percent time spent by all respondents ...ccececeeceecessssee .
Average percent time spent by all respondents ....ceoesescescssssccccccssons . .
Average percent time spent by respondents performing .....ccc.0c00n. . . .

Percent of respondents performing ...eceeeeescccccassossnanne

Task . A . . . . .
Number Task
30. analyze occupations with assistance of
employers and labor representatives. 56.5 1.05 0.59 91.45 83*
33. write student performance goals for vocational .
education courses. 56.5 1.18 0.67 92.12 83*
&
22, devise self-evaluation techniques for use by <.
students. 55.4 1.12 0.62 92.74 85 R
55. interpret occupational tests and inventories
to students. 54.3 1.21 0.66 93.40 86
28. plan the annual agenda to be considercd by
the advisory committee. 53.3 1.062 0.55 93.95 87x
48. schedule laboratory equipment for maximum
utilizaticn by students. 53.3 .97 0.60 94.55 87
47. implement student 'check-out" procedures for ; )
tools, .supplies, and cquipment used in the : .
vocational laboratory. 52.2 1.12 0.58 95.73 g9x*
(*Tied Ranks)
116 @m
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Table 16
Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers of
Health Education
(Continued)

Rank by percent of respondents perfOrming .....ccc.eceeececcececccoscasaccccoccococcocaccass

Curulative sum of average percent time spent by all respondents ......eeceeeeccscess .
Average percent time spent by all respondents ...cc..ecceecccccccnsciioennce . .
Average percent time spent by respondents performing .......eo-ccoe000n . . .
| Percent of respondents performing .....cccceececiencenscccen . . . .
| Task . . . . .
Number Task
35. disseminate a summary of the vocational

education evaluation to administrators,
advisory committee members, and the board

of education. ' 33.7 0.97 0.33 98.72 97% )
77. organize a student committee to assess the

interest of students in joining a vocational &

organization. 33.7 1.14 0.38 99.10 97%* _m

appoint and involve advisory committee in
conducting an occupational survey.

conduct opinion surveys in the school and
community concerning the vocational progran.

organize a stcering committece to assist in the
pre-planning activitiecs of an occupaticnal
survey.

identify the geographical area in which an
occupational survey will be conducted.

(*Tied Ranks)
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Agriculture Education

Reported in Table 17 are the analyses for the 105 tasks as evaluated
by agricunlture education teachers. Two tasks were evaluated as being
performed by all respondents. These were:

44, maintain an inventory of vocational tools, supplies, and
equipment assigned to the laboratory.

46, arrange for the storage and security of vocational supplies
and equipment.

This group evaluated other tasks similar to previously reported
groups. Onec example is the following item which was not reported as
performed:

96. arrange with a union :=o make contract provision for
studont-learners.

Most of the tasks reported as performed consumed between one and

two percent of the respondents' time. This is very similar to other groups.
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Table 17

Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers of
Agriculture Education

(Continued)

Rank by percent of respondents Performing .......:..eeeececteccscecsccscsecossocsccccsoasanns

&

Cumulative sum of average percent time spent by all respondents ....c...ecceeeeeve-s .
Average percent time spent by all respondents R R R . .
Average percent time spent by respondents vmanstsm ceessecssecsens . . .
Percent of respondents performing ...cceveeeccecccececscecns . . . .
Task ” ” . . .
Number Task
89. acquire new occupational skills needed to kecp pace
with technological advancement in your teaching field. 95.6 1.78 1.70 14.05 8
8. provide studerts with ovvonncnwnwmm to become
mxwmnwmwoma in manipulative skills. 94.9 1.98 1.88 15.93 9%
14. nmmmw a demonstration lesson. 94.9 1.87 1.77 17.70 9%
¢
40. supply administrators with data for vocational ] <
reports required by the state department of -«
education. 94.3 1.72 1.62 19.32 11
10. teach lesson by the project or job method. 93.7 1.83 1.72 21.04 12%
19. formulate a system of grading consistent with school
policy. 93.7 1.49 1.40 22.44 12%
52. develop constructive working anmnHo=n=va
among students. 93.7 1.78 1.67 24.11 12% |
(*Tied Ranks) .
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Table 17

Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers of
Agriculture Education

(Continued)

Rank by percent of respondents performing ........ceeoececeeccsne

Cumulative sum of average percent time spent by all respondents ....ccecceecccssssss .
Average percent time spent by all respondentsS ....c.cce-esc0css0cccecsrccnns . .
Average percent time spent by respondents performing ........c000.00 . . .
Percent of respondents performing .....ccccccvescesccccceccs . . . .
Task . . . . .
Number Task
85. didentify current trends of the teaching profession. 88.0 1.46 1.28 35.67 22%
86. promote the attainment of the goals and objectives of
the teaching profession. 88.0 1.48 1.30 36.97 22%
45. establish a system for repairing and servicing
tools and equipment in a vocational laboratory. 87.3 1.55 1.36 38.33 24 m
¢
51. determine students' background and environment. 87.3 1.49 1.30 39.63 24 bl
59. present information to students on employment .
oprortunities. : 87.3 1.52 1.33 40.96 24% -
42. maintain a record of safety instruction presented
in compliance with safety laws and regulations. 86.7 1.53 1.33 42.29 27
6. develop original instructional materials. 86.1 1.5¢9 1.37 43.66 28%*
(*Tied Ranks)
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Table 17

Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers of
Agriculture Education

(Continued)
Rank by perceant of respondents perferming .......c.ceeveeeceecoccsssscoscsrocsccssssossscasscs
Cumulative sum of average percent time spent by all respondents ..ceeeccececccessues .
Average percent time spent by 21l resSpondentsS c.....cececececccsssrsesccsccsos . .
Average percent time spent by respordents performing ....ccccecceenn . . .

Percent of respondents performing ....ccececscecccssccocssss

Task
Number Task

11. provide students with opportunities to apply new
information while under supervision of instructor. 81.6 1.63 1.33 54.35 36%

34. maintain continual follow-up information on .
placement, employment, and training status of oY
each graduate of the vocational program. 81.6 1.49 1.22 55.57 36% o

36. prepare a capital outlay budget proposal for
nev equipment needed in a vocational course. 31.0 1.53 1.24 56.81 38

61. assist students in securing and in filling out
applications for jobs, scholarships, educational
loans, or college admission. 80.4 1.47 1.18 57.99 39

62. provide displays in the school and in the community |
on the vocational program. 79.1 1.44 1.14 59.13 40

13. rprovide instruction so that students can
progress at own rate of speed. 77.2  1.69 1.30 60.43 41

(*Tied Ranks)
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Table 17

Analysis of Tasks Performed by Secondary
Vocational--Technical Teachers of
Agriculture Education

(Continued)

Rank by percent of respondents performing .c...ccecececscccaccoces

Cumulative sum of average percent time - spent by all respondents ...cceeceeesccssssss .
Average percent time spent by all respondents ......cceeescoccscoccccccsnnas . .
Average percent time spent by respondents performing ....c.ccceeesees . . .

Percent of respondents performing ....cceceeeccccoccscaccss

Task )
Number Task

76. acquaint prospective members and their parents
with the purposes, activities, and values of the . .
student vocational organization. 73.4 1.38 1.01 67.64 47%

70. c¢btain information from parents relative to their
expectations of the vocational program. 72.2 1.25 0.90 68.54 46%

84. participate in state, district, regional, and na:ional

activities of the student vocational organization. 72.2 i.60  1.15 69.69 49% B
Q.
1. make a job analysis for determination of -«
instructional content in the course taught. 71.5 1.22 0.88 70.57 51%*
]
17. establish criteria for evaluating student performance. 71.5 1.31 0.94 71.51 51% -
65. sponsor student-parent activities for the vocational
program. 70.9 1.55 1.10 72.61 53
(*Tied¢ Ranks)
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Table 17

Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers of
Agriculture Education

(Continued)

Rank by percent of respondents performing cccscssececesscesccssocccsssossescossoscssscsccancssos

Cunulative sum of average percent time spent by all respondents cececeeecececcecsnes .

Average percent time spent by all respondents ....cceccccsesecscsscscscascss . .

Average percent time spent by respondents performing ...ccccecccccne . . .

Percent of respondents performing ....cceeececsccceccccaceces . . . .
Task . : . . . . .
Number Task ’

8l. maintain a file of publications available for the
student vocational orgamnization. 64.6 1.37 0.88 79.11 59%

87. nparticipate in experimental and other data collecting

research activities. 62.7 1.31  0.82 -79.93 61 o
. )4
78. c¢onduct an organizational meeting for a student ML
vocational organization. 61.4 1.37 0.84 80.77 62

71. consult advisory committee to obtain infermation
concerning their expectations of the vocational
program. 60.8 1.19 0.72 81.49 63%

83. serve as an advisor or judg= for district, state,

regional, or national studeat vocational organization

contests. : 60.8 1.53 0.93 82.42 63%
50. arrange layout of vocational laboratory to

simulate or duplicate occupaticnal environment. 60.1 1.39 0.84 83.26 65

(*Tied Ranks)
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Table 17

Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers of
Agriculture Education

{Continued)

Rank by percent of respondents PErfOTMING ...eoseeeeeeceonscosccossossssecossssssccacssssscs
Cunulative sum of average percent time spent by all respondents ...
Average percent time spent by all respondents ....ce.eoeeceecccs
Averzge percent time spent by respondents performing ......
Percent of respondents performing ....cceceeccecccscscscscs

s 000000000000 s .
e e ees 00000000 . -
ee 00 0o . . .
. . . . .

Task
Number Task

73. assist in planning the overall objectives of the
total school program. 53.8 1.16 0.62 88.59 72

77. organize a student committee to assess the interest
of students in joining a vocational organization. 51.3 1.28 0.66 89.25 73

80. supervise the development of an annual handbook and

scrapbook for the student vocational organization. 50.6 1.33 0.67 89.92 74
12. obtain summary for a lesson. 48.1 1.14 0.55 90.47 75 oa
27. identify the role and function of the advisory 04,.”
committee. - 45.6 1.08 0.49 90.96 76%
35. disseminate a summary of the vocational education .
evaluation to administrators, advisory committee
members, and the board of educaticn. 45.6 1.11 0.51 91.47 76%
18. develop criterion test. 44.9 1.31 0.59 92.06 78
(*Tied Ranks) ’
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Table 17

Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers of

Agriculture Education

(Continued)

Rank by percent of respondents performing .e..c..ccceceeecececncs
Cumulative sum of average percent time spent by all respondents .
Average percent time spent by all respondents ..seeeecccececcess

Average percent time spent by respondents performing ......
Percent of respondents pPerforming ....cceeececceccecceccccss

Task

Number Task

23. organize a steering committee to assist in the pre-
planning activities of an occupational survey.

26. collect occupational data from employers to
identify occupational standards.

66. maintain liaison with union officials and employers.

67. conduct opinion surveys in the school and crormwunity
concerning the vocational program.

24. identify the geographical area in which an
occupational survey will be conducted.

92. provide prospective student-lecarners with resource
materials on occupational opportunitics to aid them
in selecting a vocation.

90. supervise student teachers.

(*Tied Ranks)

. 134

34.8

32.9

31.0

27.2

24.1

0.89

0.99

1.00

1.08

1.05

1.16

1.42

0.33

0.34

0.36

0.34

0.29

0.31

0.34

95.01

95.35

95.71

96.05

96. 34

85

86

87

4.7

88

89

90

91*
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Table 17

Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers of
Agriculture Education
(Continued)

Rank by percent of respondents performing ........c.ceiieeeccecreascccsccccceacssssaceanssccse

Curularive sum of average percent tine spent by all respondents .....eceseceecsccccss .
Average percent time spent by all respondents ....ccceococcscssseccccasnssane . .
Average percent time spent by respondents performing ......c-ce0c00. . . .
Percent of respondents performing ......c.ecceeeeerccccccncns . . . .
Task . . . . .
Number Task

98. assess training capability of the prospective

training station. 20.9 1.18 0.25 99.12 99
95. select student-learner training stations. 20.3 1.28 0.26 99.38 100
103. develop a training plan for student-learner with . %
employer. 15.8 1.13 0.18 99.56 101 AU
97. establish criteria to evaluate and approve
training stations. 15.2 1.04 0.16 99.72 102*
104. sponsor employer/student-learner banquet for the '
vocational program. 15.2 1.26 0.19 99.91 102%
105. obtain from advisory committee information on ways
to improve related instruction and cn-the-job
training. 15.2 0.94 0.14 100.00 102=
96. arrange with a2 union to make contract provision
for student-learners. 00.0 0.00 0.00 100.00 105
(*Tied Ranks) «
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Occupatioral Orientation

The last individual group to be analyzed was the occupational
orientation teachers. This group tended to differ@rom the other groups

as recflected by the information in Table 18. There was less agreement

on the éasks performed. This ic indicated by the fact that only nine
tasks were evaluated by 90 percent or more of the respondents as performed.
Also eight tasks were evaluated as not performed, an'occurrence that was
not noted in the other groups.

The average percent of time spent by respondents performing a task
also differed from other groups, while other groups generally indicated
between one and two percent of their time was devoted to any one task,
the occupational orientation teachers indicated more than three percent of
their time was devoted to several tasks. Thus, the pattern for this
group was few tasks performed with obviously more time devoted to these

tasks.

1137

&) -5
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Table 18

Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers of
- Occupational Orientation

Rank by percent of respondents performing .....cc.ccceeeseescecsccccssscrssansssesscccssocss

Cumulative sum of average percent time spent by all respondents ...cccccecescscccccs .
Average percent time spent by all respondentsS ...ccccceccccscocrccacascesccns . .
Average percent time spent by respondents performing ..ccecccececccccs . . .

Percent of respondents performing ...cce.ccvececcacccancess

Task . . . . .
‘Number Task
53. encourage students to discuss career
aspirations. 94.4 3.41 3.23 3.23 1*
54. demonstrate a regard for and an interest
, in the students as individuals. 94.4 3.47 3.28 6.51 1%
ﬂu
56. assist students in determining ways to ¢
best describe their saleable skills. 94.4 2.66 2.51 9.02 1% <«
59. present information to students on employment
opportunities. 94.4 3.37 3.18 2.20 1* )
5. identify textbook, reference, and other
instructional material. 91.7 2.46 2.52 14.72 5%
6. develop original instructional materials. 91.7 3.01 2.76 17.48 5%

38. prepare purchzse request for approved
vocational equipment and supplies. 91.7 2.19 2.01 19.49 5%

(*Tied Ranks)
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Table 18

Analysis of Tasks Performed by Secondary
Vocational-Techriical Teachers of
Occupational Orientation

(Continued)

Rank by percent of respondents performning .........ceeceecoceccee
Cumulative sum of average percent time spent by all respondents .

Average percent time spent by zll respondents

Average percent tipé spent by respondents performing .c.oeeeeceses
Percznt of respondents performing .-...ccceeesecescescccsscns

eeees oo

Task . . . . .
Number Tacsk

88. evaluate your personal znd professional

abilities and limitations. 86.1 2.95 2.54 38.29 12%
2. develop a course of study. 77.8 2.91 2.26  40.55 16*

40. supply administrators with data for <
vocational reports required by the state v
department of education. 77.8 2.29 1.78  42.33 16% rk

58. establish comrmunication patterns for ex-
changing information cnd for cooperating
with the guidance counselor. 77.8 2.31 1.80 44.13 16*

85. iddentify current trends of the tecaching
profession. 75.0 2.35 1.76 45.89 19

7. conduct field trips. 72.2 2.62 1.89 47.78 20%*

17. establish criteria fer cvaluating student
perfecrmance. 72.2 2.29 1.65 49.43 20%

. @)

(*Tied Ranks) 140 S—
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Table 18

.

Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers of ‘
Occupational Orientation
(Continued)

Rank by percent of respondents performing .......c.cieeeeeicecscosenseoscsceccssvsrsrcsscncse

Cumulative sum of average percent time spant by all respondents se.cesecececcscscnnes .
Average percent ti.le szent Ly all resPOndentsS ...ceeeeecsvcevccscsssscsocsna . .
Average percent time spent by respondents performing ceeeciececccoen . . .
Percent of respondents performing .....cceoeesceccccccecccss . . . .
Task . . . . .
Number Task
15. give a lecture. 61.1 2.06 1.26  61.23 27%
39. structure a filing sysctem for records and
report forms used in a vocational course. 61.1 2.32 1.42 62.65 27%
55. interpret occupational tests and inventories &
to students. 61.1 2.33 1.42  64.07 27% 4U
62. provide displays in the school and in the :
community on the vocational program. , 61.1 2:26 1.38  63.45 27% L
69. obtain informal feedback on the vocational
program through contacts with individuals
in the school and community. 61.1 1.95 1.19 66.64 27%*
22. devise self-evaluation techniques for use
by students. 58.3 2.66 1.55 68.1¢ 33%
46. arrange for the storage and security of
vocational supplies and cquipment. 58.3 2.25 1.31 69.50 33*
(*Tied Reanks) «
. \UPL
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Table 18

Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers of

Occupational Orientation

(Continued)

Rank by percent of respondents performing ....cccceevceeececences
Cumulative sum of average percent time spent by all respondents .
Average percent time spent by all respondents c..cceceeecccscees
Average percent time spent by respondents performing ...........
Percent of respondents performing e...ceceeeccoscccsnsecnces

Task
Number

37.

44.

14,

47.

70.

Task
plan an operating budget proposal for
consumable supplies, services, and materials
needed in a vocational course.

maintain an inventory of vocational tools,
supplies, and equipment assigned to the
laboratory.

teach a demonstration lesson.

implement student "check-out" procedures
for tools, supplies, and equipment used
in the vocational laboratory.

obtain information from parents relative to
their expectations of the vocational program.

make a job analysis for determination of
instructional content in the course taught.

(*Tied Ranks)

144

47.2

47.2
41.7
41,7
41.7

38.9

2.26

2.14

2.28

1.91

2.42

0.92

1.07

0.89

0.95

0.79

0.94

77.59

78.66
79.55
80.50
81.29

82.23

39*%

39%

43%

43*

43%

46%
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Table 18

Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers of
Occupational Orientation

(Continued)

Rank by percent of respondents performing ......e..ceeeeeececess
Cumulative sum of average percent time spent by all respondents
Average percent time spent by all reSpondents ..eeeeeesecececeoss
Average percent time spent by respondents performing ......cee..
Percent of respondents performing ......oceceveeececccccenne

Task .
Number Task
18. develop criterion test. 27.8

32. assist in writing general objectives for ~
courses offered in the vocational education -
program. . 27.8

50. arrange layout of vocational laboratory to
simulate or duplicate occupational environment. 25.0

63. direct student presentations describing
activities of the vocational program. 25.0

65. sponsor student-parent activities for the
vocational program. 25.0

27.. identify the role and function of the advisory
committee. 25.0

67. conduct opinion surveys in the school and
community concerning the vocational program. 22.2

(*Tied Ranks)

2.40

3.06

2.06

1.65

0.67

0.85

0.52

54%

54%

56*

56%*

56*

60%*
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Table 18

Analysis of Tasks Performed by Secondary -~
Vocational-Technical Teachers of

Occupational Orientation

(Continued)

Rank by percent of respondents performing ..........ccciieececnne
Cunmulative sum of average percent time spent by all respondents .
Average percent time spent by all respondents ...ceeececesccecce
Average percent time spent by respondents performing ....cecece.
Percent of respondents performing ....ccceeeccscscccsssccccss

Task
Number

45.

72.

35.

42,

49,

Task

establish a system for repairing and servicing
tools and equipment in a vocational laboratory.

acquire information from members of the community
power structure regarding their expectations of
the vocational program.

provide students with opportunities to become
experienced in manipulative skills.

disseminate a summary of the vocational education
evaluation to administrators, advisory committce
members, and the board of education.

maintain a record of safety instruction presented

in compliance with safety laws and rcgulations.

direct students in a system for cleaning and
maintaining the vocational labcratory.

(*Tied Ranks)

148

16.7

13.9

11.1

11.1

11.1

11.1

"

1.53

1.62

3.17

0.86

2.04

0.26

0.23

0.25

0.35

0.10

0.23

94.79

95.02

95.27

95.62

95.72

95.95

65%

68

69%

69%

69%

69%
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Table 18

Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers of
Occupational Orientation

(Continued)

Rank by percent of respondents performing ........ccoeoceceeeccuee
Cumulative sum of average percent time spent by all respondents .
Average percent time spent by all respondents ......ccceecccoees
Average percent time spent by respondents performing ...ccevecee
Percent of respondents performing ....cccceccsccscacsaccscone

Task
Number

101.

68.

23.

24.

74.

75.

. .
P I

Task, :

o>

develop systematic training plan and agrcement. 11.1

analyze enrollment trends to determine student
and parent acceptance of the vocational
program. 8.3

organize a steering committee to assist in
the preplanning activities of an occupational
survey. 5.6

identify the geographical arca in which
an occupational survey will be conducted. 5.6

obtain approval from school administration
for establishing a student vocational
organization. , 5.6

contact state leadership regarding the
steps to be followed in crganizing a student
vocational organization. 5.6

(*Tied Ranks)

: 150

2.05

2.27

1.39

1.39

0.23

0.19

0.86%

0.12

0.08

0.08

97.45

87.64

98.53

98.65

98.73

©8.81

69*

80

81+

81*

81%*

81%*
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Table 18
Analysis of Tasks Performed by Secondary

Vocational-Technical Teachers of
Occupational Orientation
{(Continued)

Rank by percent of respondents performing .........ceceveierececuasccssoccccosconaccacsaacss

Cumulative sum of average percent time spent by all respondents .............c.ceceee .
Average percent time spent by all respondents ........c.ceecececccccnsccncaan . .
Average percent time spent by respondents performing ............... . . .
Percent of respondents performing ............ .. 000l . . . .
Task ’ . . . . .
Number Task )
91. establish criteria for selection of student-
learners. 5.6 2.72 0.15 99.40 81%
. 93. identify a prospective student—learner on .
basis of selection criteria and data. 5.6 2.72 0.15 99.55 81* o
. 95. select student-learner's training stations. 5.6 2.72 0.15 99.70 81* MW
97. mmnmvwwmv criteria to evaluate and approve
training stations. 5.6 2,72 0.15 99.85 81%
100. assess safety provision of facilities angd
equipment of the prospective training stations. 5.6 2.72 0.15 100.00 81*
102. supervise student-learner's on-the-job
experience. 5.6 2.72 0.15 100.00 81%*
103. develop a training plan for student—learncr
with employer. 5.6 2.72 0.15 100.00  81%

* (*Tied Ranks)
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Table 18

Analysis of Tasks Performed by Secondary

Vocational-Technical Teachers of
Occupational Orientation

(Continued)

Rank by percent of respondents performing .cceeeeeecccscecssssscssssscsccsssssscscsssssssnssns
Cunmulative sum of average percent time spent by all respondents ..c.cecececsscesccces
Average percent time spent by all reSpPondentsS cc.cesseesessscscccccoscsosnsscs

Average percent time spent by respondents performing ......

Yercent of respondents performing ..ccceececsscccscasocasans

Task
Numb~:r

83.

90.

96.

104.

Task

serve as an advisor or judge for district,
state, regional, or national student vocational
organization contests.

supervise student teachers..

arrange with a union to make contract
provision for student-learners.

sponsor employer/student-learner banquct
for the vocational program.

(*Tied Ranks)

2 154

0.0

0.0

0.0

0.0

0.0

0.0

0.0

100.00

100.00

100.00

100.00

8%
98*

98*

O
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All Program Areas

The final analysis performed on the vocational-technical teacher
data was an analysis of each task using information supplied by all 980
respondents. The extent to which the identified tasks fit the respondents
is evidenced by the fact that 47 (45 percent) of the 105 tasks were |
indicated to be performed by 76 percent or more of the respondents. This
information is reported in Table 19. Most of the tasks consumed between
one and two percent of the respondent's time (on the average) .,

The overall analysis points out certain tasks typically performed by
teachers regardless of program area. These include:

33. prepare purchase request for approved vocational equipment
and supplies.

54. demonstrate a regara for and an interest in the students as
individuals.

N
w

encouragc students to discuss career aspirations.

43. uphold acceptable standards of student behavior in vocational
classrooms and laboratories.

> 19. formulate a system of grading consistent with school policys
Conversely, certain tasks were reported as not performed by a
significant number of teachers across program areas. These included:

41. provide approved safcty apparel and devices for vocational
students assigned to hazardous equipment.

90. supervise student teachers.

24, identify the geographical area in which an occupational
survey will be conducted .

96. arvange with a union to make contract provision for student-
learners,

ERIC 155
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Table 19

Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers
Across All Program Areas

Rank by percent of respondents performing ........ceevsceumenans
Cunmulative sum of average percent time spent by all respondents
Average percent time spent by all respondentsS ......eeeeeeeeeens
Average percent time spent by respondents performing .....e-ee0.
:Percent of respondents performing ........ccceiiiiiinaeaanns

Task
Number

38.

54.

53.

43.

19.

52.

Task

prepare purchase request for approved
vocational equipment and supplies. 96.8

demonstrate a regard for and an interest in
the students as individuals. 96.3

encourage students to discuss career
aspirations. 96.1

uphold acceptable standards of student
behavior in vocational classrocms and
laboratories. €5.8

formulate a system of grading consistent
with school policy. 95.5

develop constructive working relationships
among students. 94%.4

preparc a lesson plan. 93.8

3

156

1.58

1.98

1.72

1.79

1.51

1.56

1.89

1.65

1.72

1.45

1.606

1.46

1.53

3.42

5.07

6.79

8.24

9.90

11.36

4
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Table 19
Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers
Across All Program Areas

(Continued)

Rank by percent of respondents peTfOorming ............ceeeenen..
Cumulative sum of average percent time spent by all respondents
Average percent time spent Ly 21l XesPOmw LS e eeiteeoenannnnn
Average percent time spent by respondents pecfCrming e.eeeeee...
Percent of respondents pPerforming ....veeeeeeeeennnnnnenennnn

Task
Number

17.

5.

15.

60.

16.

44.

61.

20.

Task

establish criteria for evaluating student
performance. 89.4

identify textbook, reference, and other
instructional material. 89.2

give a lecture. 88.9
present information to students on post-high

school training and educational opportunities

available to them. 87.0
give an illustrated talk. 86.2
maintain an inventory of vocaticnal tecols,

supplies, and equipment assigned to the

laboratory. 85.9
assist students in securing and in filling out
applications fecr jcbs, schelershirs, educa-

tional loans, or ccllege adniscicn. 85.7

appraise students' performance in rclation
to performance objectives. 85.3

158

R I I A A A S R SR A S A A A A A

CRE R R A

1.47

1.52

1.39

1.55

1.41

1.58

1.54

1.59

1.32

1.36

1.23

1.35

1.21

1.35

1.32

1.35

22.68

24.04

25.27

26.62

27.83

29.18

30.50

31.85

15

16

17

18

19

20

21

O
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Rank by percent of respondents performing

Table 19

Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers

Across All Program Areas

(Continued)

Cumulative sum of average percent time speant by all respondents
Average percent time spent by all respcndents vvveeeeereeeennnn.
Average percent time spent by respcndents perferming ...........

Percent of respondents performing

Task
Number

10.

14.

85.

21.

11.

58.

79.

Task
teach lesson by the project or job method.
teach a demonstration lesson.

identify current trends of the teaching
profession.

evaluate student-learner's work qualities,
personal traits, and progress on the job.

provide students with opportunities to apply
new information while under supervision of
instructor.

establish communication patterns for
exchanging infermation and for cooperating

with the guidance counscler.

coordinate student vocaticnal crgenization
activities with instructional activities.

provide students with opportunities to
become experienced in manipulative skills.

160

(*Tied Ranks)

83.9

83.4

82.6

82.1

82.0

81.8

80.6

1.64

1.56

1.60

1.50

1.47

1.70

1.37

1.30

l.-l

.19

1.37

1.32

1.23

1.20

1.37

42,56

43.86

45.05

46.42

47.74

48.97

50.17

51.54

29%

31

32

33

34

35

36

37

O

Aruitoxt provided by Eic:

E



A4

194

(A4

Y%

o%

8¢

92 °6S

£0°8S

68°9S

£€8°SS

S8 %g

8T°T

90°'T

86°

6T°T

ZS°T

0S°T

SE'T

SZ°'1

I6°T

87°T

Le°1

e es o0 0o e e

L I I B R R R A A AN

L I I A L I A SR A B S B S A A R

0°8¢L

§°8L

L°8L

6°8L

1°6L

0°08

£°08

-

-

Sasquouw IZTABTITTWEF 03 9snoy uado ue 3onpuod *Hg

NSE] Jaquny
ysel
trerterereccscrecceeverree Buridzaad sjuspuodsal Jo jusasaag
treccer e Burwaoziad szunpindsaa 4] auads swuTl jusdawd a8zxaAy
stortecccecsrocce sjUdDUCESAX TT® Aq 3uads awla 2u9oaad »8easay

191

(sMuey paTlx)

*wex3oxd TeuOTIEBOOA Y3 jJo I3EnpRI] yoea jo
snie3s Jurureay pue ‘juswlorduwo ‘quswaoetd
U0 uoT3BWIOFUT dN-AOTTOJ TENUTIUOD UTRIUTEUW *ne¢

*STTTIS 9Tq22T2s ITaY3 2qTaosap

1s2q 03 sfem BUTUTWIDIIP UT SJUIPNIS 2STSSE *9¢

., “{3Tunuod pue Tooyss ayj

UT ST2NPTATPUT YITM €30B3U0D Y3Inoays uweaload
TBUOTIEOO0A 3yl UO YDEBQPIaJ TBWIOJUT UTBIQO *69

*sdta3 praT3 3onpuod L

*‘wei30ad uorleOdNnpD

TBUOTIBD0A TBUOTIONIISUT 9Yy3 jo 3aed feadajur
St UOTIBZTUBZIO TBUOTIEOOA JU2PNIS UTRJUTEW ‘78

‘weadoad TeuoTIEO0A BY3l U0 KITUNUHLOD
. 9yl ur pue Tooyds i3 ut sferdstp apraoad ‘29

‘wexfoad feuoTiEOO0A BY3l JO

SOTITATIO® YITA LJTUNUWOD puev Tooyds aya jo

sjuspuodsox Te £q juads surly justind 28easae o wns 2ATIRTNUNY
terssssrerreessecce-o Burwiogaad s3tepuodsaa Jo juasaad £q >uey

(ponutiuoy)

seaay weidoag IV SSOIoy
S$19Yded] TeOTUYIIL-TRUOTILDOA
Aiepuooas £q pauwiojaag sySE] Jo sisiteuy

6T 21Iqel’

O

Aruitoxt provided by Eic:

E



Table 19
Analysis of Tasks Performed by Secondary
Vocational~-Technical Teachers

Across All Program Areas

(Continued)

Rank by percent of respondents PerfOTMINgG . .......ueieeeeeeeeeneeeeneeneeesoensesneeseannens

Cumulacive sum of average per:zent time spent by 21l respondentsS ...oeeeececeeassesas .
Average percent time spent by zall resSpondentsS t...veeeeeeeececnenaeaaeonnees . .
Average percent timé spent by respondents perfoIming ......e.eeea... . . .
Percent of respondents pPerfOIMing .vveeereeeennennnnncenenns . . . .
Task . . . . . .
Number Task
31. identify the competencies needed for entry
into an occupation. 76.8 1.48 1.14 60.40 45
76. acquaint prospective members and their
parents with the purposes, activities, and a
values of the student vocational organization. 76.3 1.31 1.01 f1.41 46 r?.
«
78. conduct an organizational meeting for a student
vocational organization. 75.9 1.37 1.04 62.45 47 ‘
37. plan an operating budget proposal for
consumable supplies, scrvices, and materials
needed in a vocational course. 72.7 1.41 1.03 63.48 48
49, direct students in a system for cleaning and
maintaining the vocational laboratory. 67.5 1.54 1.04 64.52 49
29, assist in the identification of the vecaticnal
ma:nmnwo: purposes end objectives for the
school. 67.0 1.23 .82 65.34 50%*

(*Tied Ranks)
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Table 19

Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers
. Across All Program Areas

(Continued)
Rank by percent of respondents Performing .......iti ittt i e it et e et e c et e
Cumulative sum of average percent time spent by 2ll respondents ......e...ceeceeee... .
Average percent time spent by 21l reSpPOnUenES . veu.eeeeeeeeneeannnennnnanaas . .
Average percent time spent by respondents performing ............... . . .
Percent of respondents performing ........c.ccccninnnnnnn. . . . .
Task ” ” . . .
Number Task
27. identify the role and function of the
advisory committee. - 62.9 1.05 .66 71.93 58
48. schedule laboratory equipment for maximum
utilization by students. 61.6 1.53 .94 72.87 59 mw
)
70. obtain information from parents relative to «
their expectations of the vocational program. 60.8 1.20 .73 73.66 60
18. develop criterion test. 60.6 1.32 .80 74.40 61* :
80. supervise the develcpment of an annual
handbook and scrapbcok for the student
vocational organization. 60.6 1.28 .78 75.18 61*
36. prepare a capital outlay budget proposal for
new equipment needed in a vocational cource. 60.5 1.32 .80 75.98 63
32. assist in writing general chjectivcs for
courses offered in the vocaticnzal education 59.4 1.31 .79 76.77 64
program.
(*Tied Ranks)
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Table 19

Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers
Across All Program Areas

(Continued)

Rank by percent of respondents PerfoOTMINg .u......eeeeeeneneeeenenneneeeennennaoennanennans
Cumulative sum of average percent time spent by all respondents ...........c.eeeea.. .
Average percent time spent by 21l respondonto ....cceererrneenerrenennannnns . .

Average percent time spent by respondents performing ............... . . .
Percent of respondents Performing .........cceceevrvrnnnnnnnn . . . .
Task . . . . .
Number Task
94. match a student-learner's unique character-
istics with an appropriate training station. 53.4 1.48 .79 82.77 A
95. select student-~learner training stations. 53.4 1.59 .85 83.62 71% mm
]
«
101. develop systematic training plan and agreement. 53.0 1.52 .31 84.43 74
50. arrange layout of vocational laboratory to W
stimulate or duplicate occupational
environment. 52.7 1.41 .74 85.15 75
98. assess training capability of the prospective
training station. 52.3 1.41 .74 85.91 76
103. develop a training plan for student-learner
with employer. 51.8 1.53 .79 86.70 77
102. supervise student-lcarner's on-the-jcb
experience. 50.7 1.5€8 .81 87.51 78
55. interpret occupational tests and inventoeries
to students. 49.9 1.30 .65 88.16 79%
e
(*Tied Ranks) 166 5=

Aruitoxt provided by Eic:

E




i
et (sjuey poTlx)

98  S6°C6 ?9° (AR L°9% *suoT3eTnsal
pue sn27 £333es y3zTm 9oueiTdwod ur pajuasaad
uoI3oNnI3sur £393j8s5 JO pIod2a B UTBIUIEBW ‘Zh
sg  €£°T6 19° 8T T 9Ly *$931N0d UdTIEONPD
TeuoTIBI0A 103 ST203 souswizoyiad juapnis 23¢am ‘€€
x€8 ZL°T6 B €S 1 £°8Y -wea8oad TeUOIIBOO0A BY] 103
3anbueq 1suanraT-jusapais/ivofordws zosuods 90T
¥€8 86°06 19° 8€°T £°8% ‘suor3jels Jurureis
aaoadde pue ajenTeAd 07 BTII23TIO YSTTQEISD *16
8 TE°06 99 - 9€°T S8y *jududrnba pue s3TITTTOEBJ S,uoTiels 3urureiry ~
aAT3o9dsoad B jo Loenbape TeuoTjEINpD !SSISHE ‘66 &
!
18 59768 6L’ Le°T 167 "NOTIB20A B SUT3O9T9S UT weyi pre o3
so13TUn3aoddo TrUOTIZIEBANODO0 UO STRIIDIBW BDINOSD I
yiIm sIauapdT-3uopnis aarjzoadsoad apraoad *Z6
*6L 98°88 ocL° oY T 6°6% ‘B3EP puE BTISITID UOTIOITIS JO STIseq uo
SI9UILdT~3uapnys aaT3Idadsoad e LITIJUIPT €6
ysey 1aquny
. . . . . yser,
. . . . Terceereceescescccrreeres s Buruiogaad sjuspuodsaa Jo jusdaag
. . . soececoccececes Buinizozaad sjuspundsex Lq juads awry juaniad a3rasay
- . Tetesossssororses e s gqucpundsan [Te £q 3uads awIl jusoaad a8zaeay
. seeecreescecsceeceec sjuapuodsal TTE £q Jjuads ~uwyl 1uen1sd e28essAe Jo wns aATIETNUNG
Tottescosccsssescesccsesssers e oseses e ‘BuTuizoyaad sjuspuodsaa 3o jusoaad £q Nuey
(penuTauo))
seaiy ENu&ou&.aa« S$S010Y
SI3Ydea] TEOTUYIdI-TBUOTIEDOA
L1epuovag £q pawlogyaag sise] JO SISLATeUY
6T 2Tqel (D)
\Ul

Aruitoxt provided by Eic:

E




Table 19

Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers
Across All Program Areas

(Continued)

9

Rank by percent of respondents PerfOrmMing ....cueeeieeeneeeneeeeoeneoaaroneaceacoaoaoanansas

, Cumulative sum of average percent time spent by all respondents ...eoeeeeeeeccecceecn. .
Average percent time spent by all YesPONCEILS +.v.eeeeoeocrececoccaaccannanas . .
Average percent time spent by respondients performing ........ccc..e.. . . .
Percent of respondents perfOrming +...c.cueceeeeneencnnnannnn . . . .
Task : : “ : :
Number Task
65. sponsor student-parent activities for the
vocational program. 46.6 1.26 .59 93.54 87
26. collect occupational data from employers
to identify occupational standards. 45,3 1.15 .52 94.06 &8*
68. analyze enrollment trends to determine ’
student and parent acceptance of the vocational
program. 45.3 1.16 .53 94.59 88*
28. plan the annual agenda to be considered
by the advisory committee. 44.9 1.01 .45 95.04, 90
105. obtain from advisory committee information
on wavs to improve related instruction and
on-the-job training. 43.2 1.22 .53 95.57 91
30. analyze occupatiors with assistance of
employers and labor represcntatives. 41.6 1.09 .46 26.03 92
100. assess safety provisicn of fazcilities and
equipment of the prospective training
stations. 41.2 1.33 .55 96.58 93 «
op
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Table 19
Analysis of Tasks Performed by Secondary
Vocational-Technical Teachers
Across All Program Areas

(Continued)

Rank by percent of respondents PerfOrMINgG .....cieiieeeeeereseecososeosascssansosssossnncansns

Cumulative sum of average percent time spent by all respondents .........ceceeecaenas .
Average percent time spent by all reSPONdeNLS ....cceeecececoccosscosscsonnse . .
Average percent time spent by nmmwesamnnm performing .......c000e. . . .
Percent of respondents performing ........cceeeeceseccscanns . . . .
Task . . . . .
Number Task
23. organize a steering committee to assist in the
preplanning activities of an occupational 34
survey. 22.2 .90 .20 99.25 100 g
!
67. conduct opinion surveys in the school and
community concerning the vocational program. 20.8 1.04 .22 99.47 101 .
41. provide approved safety apparel and devices
for vocational students assigned to
hazardous equipment. 19.7 1.59 .31 99.78 102
90. supervise student teachers. 16.5 1.50 .25 100.00 103
24. identify the geographical area in which
an occupational survey will be conducted. 15.8 .95 .15 100.00 104
96. arrange with a union to make contract
provision fer student-lcarners. 6.1 1.05 .06 190.00 105
@)
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SUMMARY AND CONCLUSIONS

This study reports the results of a survey of 105 tasks identified
by a panel of experts as those performed by vocational-technical
teachers. The information was obtained from 980 vocational-technical
teachers in seven program areas which represented an 85 percent return
rate. These areas were: Trade and Industrial Education; Distributive
Education; Homemaking; Vocational Office Education; Health; Agriculture
Education; and Occupational Orientation. Each task was evaluated in
terms of (1) the extent to which it is performed by vocational-
technical teachers and (2) the percent of time devoted to the task.

Tasks were derived from a set of competencies which had been validated
in earlier studies by Pope (4,5). Information was collected by means
of a mailed questionnaire.

Th2 data were analyzed in two ways. First, each program area was
analyred separately and secondly, a cowmposite analysis across program
areas was performed,

“he results indicated that respondents were able to differentiate
adeqn~t2ly between tasks performed and not performed and the respondents
wvere oahle to indicate the relative amount of time spent performing
thase tasks. This further validates the use of this approach by
Christal (1) and Lovelace (3).

Differences, along with a great deal of similarity, were noted
among, the seven groups. A very logical pattern was exhibited. The
greatest difference occurred between the occupational orientation group
and the other six categories.

The implications for curriculum development are evident. A great

187
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deal of similarity of content for instructional programs would appear to
be in order. Yet very meaningful differences appear to exist.

Overall, this study should provide valuable base line data from which
curriculum decisions can be made. In this manner, more effective
curricula can be developed and present curricula modified in order to
improve effectiveness in the professional development of vocational-
technical teachers.

In conclusion, it is recommended that professional preparation of
vocaticnal-technical teachers be revised and where needed be developed
using similar occupational analysis procedures based on professional
tasks performed by practicing vocational-technical teachers.

Furthermore, a study nveds to be made to determine the complexity and
criticality of each of the 105 tasks studied. Finally, it is recommended
that such programs be developed jointly by several universities utilizing
the tasks identified by the study. A strong pre- and postassessment
model will be essential for any competency-based program and should be

an intesral part of the validation procedure.
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Texas Education Agency 201 East Eleventh Strver

Austin, Texas
o STAT{ BOARD Of 1 DUCATION 78701

@ STATE COMMISSIONECR OF { DUCATION
¢ STATF Df PARTMENT OF FOUCATION ~~

February 28, 1975

Dear Fellow Educator:

EPD Consortium D is conducting a Teacher Competency Research Project
under the auspices of the Department of Occupational Education and
Technology, Texas Education Agency. Part of the statewide study is
designed to produce usable data and information concerning competen-~
cies which are both common and unique to all vocational-technical
personnel in public schools.

I am confident that all educators recognize the need for this kind of
information in the context of competency-based teacher education. It
is hoped that you will help  in this effort by encouraging completion
of the questionnaires being sent to vocational-technical personnel in
your school.

Your assistance in this study will be appreciated.

Sincerely,

ohn R. GJemple ;

Associate Commissioner for
Occupational Education and Technology

JRG:al

RETURN BY MARCH 21, 1975

“An Equal Oppor/f‘mfy Emplayer”

g AP




A SURVEY OF TASKS

PERFORMED BY VOCATIONAL TEACHERS

Dear Fellow Educator:

The Division of Occupational Education and Development, Texas Education Agency,
is sponsoring a study of tasks performed by vocational teachers. The results of
the study will be used to assist the program planners in developing speciality
descrigpions for teaching fields, developing college courses, and implementing
inservice activities. Your contribution will be an asset to program development

in the area of vocational-technical education. Your assistance is greatly
appreciated.

-

RN
_,2 /e
,Dr. Billy K. Pope

Coordinatbr, EPD Consortium D

RETURN BY MARCH 21, 1975 .

GENERAL INSTRUCTIONS

1. Your assistance in completing this survey is very important. Your answers and
the answers of other teachers completing this Job Inventory may be used to:

a. Write speciality descriptions for your teaching field.

b. Develop speciality training standards and college courses for your teaching
field.

c. Development of inservice activities for upgrading in your teaching field.
2. This Job Inventory is in two sections:

a. A Background Information section, where you give information about yourself,
and

b. A Task List section, where you give -information about your current teaching

assignment.
3. In providing the information requested, it is important to follow the procedures
given.

INSTRUCTIONS FOR BACKGROUND INFORMATION SECTION

Complete each item in the Background Information section.

ERIC ?
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BACKGROUND INFORMATION

OFFICE USE ONLY

1 1 | (1-5)
| S N N N (6-11)
N (12-16)
Sex: M F aan
Age: (18-19)
CHECK ONE AND ONLY ONE IN EACH

OF THE FOLLOWING CATEGORIES:

PROGRAM AREA (20)

1 Trade and Industrial Education
2 Distributive Education

3 Homemaking

4 Vocational Office Education

5 __ Health

6 Agriculture Education

7 Occupational Orientation

8 Other

ORGANIZATION (21)

1 Pre-employment Laboratory or Shop
2 Cooperative Training

3 Other

POPULATION (22)

1 Regular

2 Coordinated Vocational Academic
Education
3 Handicapped
4 Other
O

ERIC

Aruitoxt provided by Eic:

(Please Print)

Name

(Last) (First) (M.I.)

School District

County

EXPERIENCE

Number of years teaching experience

(including this year) [:::::](23—24)
Number of years in present

assignment area [:::::](25—26)
Number of years in other approved
vocational-technical program L 127-28)

Number of years of related
vocational experience 3 |(29_30)

Number of years occupational
experience in present assignment | ) |(31_32)
What is the highest degree that you have earned?

(33)
1l ___ Doctorate

2 _____ Masters

3 _____ Baccalaureate
4 Associate

5 ___ High School Diploma

6 Other

Was your major or minor on any degree in
education?
(34)

1 Yes

Lo 1 1 1 1 (35-39)
(Do Not Mark)

3 17.‘1




READ THIS PAGE BEFORE GOING FURTHER

Have you completed the Background Information section? Make sure,
before you continue with this procedure,

PROCEDURE A, CHECKING TASKS OF PRESENT TEACHING ASSIGNMENT

1. As you read each task in the Task section, pages 5 through 11, plac=
a check beside each task that you perform in your present assignment.
Put your checkmark in the column headed "Check If Done Now." When you
have reached page 11, return to page 5.

2. DO NOT COMPLETE THE RIGHT-HAND COLUMN AT THIS TIME.

3. If a task that you perform is not listed anywhere in the entire list,
write it on the last page of the booklet.

4. Do not confuse work you do yourself with work you supervise.

5. Remember, at this time you are to complete only the column headed
"Check If Done Now" for pages 5 through 11. Now, turn to page 5
and BEGIN,

PROCEDURE B. RATING TIME SPENT ON TASKS ON PRESENT ASSIGNMENT

1. Have you checked each task that you perform in your present assignment?
Make sure, before you continue with this procedure.

2. Now you are to rate the relative amount of time you spend performing
each task in your present assignment. Relative time spent means the
total time you spend doing the task compared with the time you spend
on each of the other tasks of your present assignment during the year.

3. Use a rating of "1" if you spend "very much below average' amount of
time on a task. Use a rating of "2" for "below average' time; and so
on, up to a rating of "7" if you spend "very much above average' amount
of time on the task.

4. Remember, you are to rate only tasks that you have already checked in
the first column of pages 5 through 11.

5. Place your rating, according to the seven~point scale, in the right-
hand column, headed "Estimated time spent on competencies in your
assignment this year."

6. When you have completed all your ratings in the right-hand column of
pages 5 through 11, you will have completed this Job Inventory, and
you may return it in the enclosed self-addressed, stamped envelope to:

Dr, Billy N. Pope
P, 0. Box 1300
Richardson, TX 75080

|
. . -
" ERIC 1
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JOB INVENTORY

Secondary Vocational=Technical Instructor's Competency List Page 1 of 7
Estimated time spent
The task (competency) you perform now (V) Check [ on competencies in
your assignment this
In the "Time Spent" column, rate only those competencles year.
you have checked (V) in your present assignment.
v 1. Very much below
average
1. Check (V) only those competencies which you IF | 2. Below average
perform in your present assignment. 3. Slightly below
DONE average
2. Do not rate any competencies until you have 4, Average
checked (/) each competency that you perform. NOW | 5. Slightly above
average
3. Use numbers "1" through "7" to indicate the amount 6. Above average
of time you spent on each competency which you have 7. Very much above
checked. (V) ‘ average
NOTE: 1If any task you perform is not liéted, write it on
the blank page at the end of the booklet.
INSTRUCTION: PLANNING
1. make a job analysis for determination of
instructional content in the course taught. (40)
2. develop a course of study. (41)
3. determine group and individual learning
experiences for the unit based on individual
differences of students. (42)
4, prepare a lesson plan. . (43)
5. ddentify textbook, reference, and other
instructional material. (44)
6. develop original instructional materlals. (45)
INSTRUCTION: EXECUTION
7. conduct field trips. (46)
8. provide students with opportunities to become
experienced in manipulative skills. (47)
9. teach lesson using conference technique. I (48)
10. teach lesson by the project or job method. I (49)
11. provide students with opportunities to apply new h
information while under supervision of instructor. (50)
12. obtain summary f.or a lesson. (51)
13. provide instruction so that students can
progress at own rate of speed. i e (52)
14, teach a demonstration lesson. — | _ (33
15. give a lecture. I I -1/
16. give an illustrated talk. o e (55)
(Continued on next page.)
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JOB INVENTORY

Secondary Vocational-Technical Instructor's Competency List

Page 2 of 7

The task (competency) you perform now ()

In the "Time Spent" column, rate only those competencies
you have checked (/) in your present assignment.

NOTE:

17.
18,

19.
20.
21.

22,

23,
' 24.
25.
26,
27.
28.
29.

30.

ERIC

Aruitoxt provided by Eic:

1. Check (V) only those competencies which you
perform in your present assignment.

2. Do not rate any competencies until you have
checked (V) each competency that you perform.

3. Use numbers "1" through "7" to indicate the amount
of time you spent on each competency which you have
checked. (V)

If any task you perform is not listed, write it on
the blank page at the end of the booklet.

INSTRUCTION: EVALUATION

establish criteria for evaluating student performance.
develop criterion test.

formulate a system of grading consistent with school
policy.

appraise students' performance in relation to
performance objectives,

evaluate student-learner's work qualities,
personal traits, and progress on the job.

devise self-evaluation techniques for use by
students.

PROGRAM PLANNING, DEVELOPMENT, AND EVALUATION

organize a steering committee to assist in the pre=-
planning activities of an occupational survey.

identify the geographical area in which an
occupational survey will be conducted.

appolnt and involve advisory committee in
conducting an occupational survey.

collect occupational data from employers to
ldentify occupational standards.

identify the role and function of the advisory
committee.

plan the annual agenda to be considered by the
advisory committee.

assist in the identification of the vocational
education purposes and objectives for the school.

analyze occupations with assistance of employers
and labor representatives.

(Continued on next page.)
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Check

IF

DONE

NOW

Estimated time spent
on competencies in
your assignment this
year.,

1. Very much below
average

2. Below average

3. Slightly below
average

4. Average

5. Slightly above
average

6. Above average

7. Very much above
average

(56)

(57

(58)

(59)

(60)

(61)

(62)

(63)

(64)

(65)

(66)

(67)

(68)

(69)




31.

33.

34,

35.

36.

37.

38.
39.

40.

42,
43,
44,
45,
46,

47.

48,
49,

50,

ERIC

Aruitoxt provided by Eic:

PROGRAM PLANNING, DEVELOPMENT, AND EVALUATION (Cont

fdonify the competencies needed for entry into
4n occupation.

assist in writing general objectives for courses
offered in the vocational education program.

write student performance goals for vocational
education courses.

maintain continual follow-up information on
placement, employment, and training status of
each graduate of the vocztional program.

disseminate a summary of the vocational education
evaluation to administrators, advisory committee
members, and the board of education.

MANAGEMENT

prepare a capital outlay budget proposal for
new equipment needed in a vocational course.

plan an operating budget proposal fof consumable
supplies, services, and materials needed in a
vocational course.

prepare purchase request for approved
vocational equipment and supplies.

structure a filing system for records and
report forms used in a vocational course.

supply administrators with data for vocational
reports required by the state department of
education.

provide approved safety apparel and devices for
vocat ional students assigned to hazardous equipment.

maintain a record of safety instruction presented
in compliance with safety laws and regulations.

uphold acceptable standards of student behavior
in vocational classrooms and laboratories.

maintain an inventory of vocational tools,
supplies, and equipment assigned to the laboratory.

establish a system for repairing and servicing::
tools and equipment in a vocational laboratory.

arrange for the storage and security of
vocational supplies and equipment.

implement student "check-out" procedures for
tools, supplies, and equipment used in the
vocational laboratory.

schedule laboratory equipment for maximum
utilization by students.

direct students in a system for cleaning and
maintaining the vocational laboratory.

arrange layout of vocational laboratory to
simulate or duplicate occupational environment.

(Continued on next page.)
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(70)

(71)

(723

(73)

(74)

(75)

(76)

an

(78)

(79

(80)

(6

¢))

(8)

9)

(10)

(1)

(12)

13)

(14)

(15)




JOB INVENTORY
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Page 4 of 7

The task (competency) you perform now ()

In the "Time Spent" tolumn, rate only those competencies
you have checked (/) in your present assignment.

NOTE:

Si.

52.

53.

54,

56,
57.

58,

59.

60.

61.

62,

63.

ERIC

Aruitoxt provided by Eic:

1. Check (/) only those competencies which you
perform in your present assignment.

2. Do not rate any competencies until you have
checked () each competency that you perform.

3. Use numbers "1'" through "7" to indicate the amount
of time you spent on each competency which you have
checked. (/)

1f any task you perform is not listed, write it on
the hlank page at the end of the booklet.
GUIDANCE

determine students' background and environment.

develop constructive working relationships
among students.

encourage students to discuss career aspirations.

demonstrate a regard for and an intevest in the
students as individuals.

interpret occupational tests and inventories
to students.

assist students in determining ways to best
describe their saleable skills.

work with other teachers and counselors to
help students with individual problems.

establish communication patterns for exchanging
information and for cooperating with the
guidance counselor.

present information to students on employment
opportunities.

present information to students on post-high
school training and educational opportunities
available to them.

assist students in securing and in filling out

applications for jobs, scholarships, educational
loans, or college admission.

SCHOOL - COMMUNITY RELATIONS

provide displays in the school and in the-community
on the vocational program.

direct student presentations describing activities
of the vocational program.

(Continued on next page.) g
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Check

IF

DONE

NOW

Estimated time Spent
on competencies in
your assignment this
year.

1. Very much below
average

2. Below average

3. Slightly below
average

4. Average

5. Slightly above
average

6. Above average

7. Very much above
average

(1)

an

(18)

19)

—_— (20

(21)

(22)

(23)

(24)

(25)

— (26

(27)

(28)




64,

65.

66.

67.

68.

69.

70.

71.

72.

73.

74,

75.

76.

17.

78.

P

79.

80,

81.

82,

83,

84,

ERIC
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SCHOOL ~ COMMUNITY RELATIONS (Continued)

conduct an open house to famlliarize members of
the school and community with activities of the
vocational program.

sponsor student-parent activities for the vocational
program.

maintain liaison with union officials and employers.

conduct opinion surveys in the school and community
concerning the vocational program.

analyze enrollment trends to determine student and
parent acceptance of the vocational program.

obtaln informal feedback on the vocational program
through contacts with individuals in the school
and community.

obtain Information from parents relative to their
expectations of the vocational program.

consult advisory committee to obtain information
concerning their expectations of the vocational
program.

acquire information from members of the community
power structure regarding their expectations of
the vocational program.

assist in planning the overall objectives of the

total school program.

STUDENT VOCATIONAL ORGANIZATION

obtain approval from school administration for
establishing a student vocational organization.

contact state leadership regarding the steps to
be followed in organizing a student vocational
organization,

acquaint prospective members and their parents
with the purposes, activities, and values of the
student vocational organization.

organize a student committee to assess the interest
of students in joining a vocational organization.

conduct an organizational meeting for a student
vocational organizat.ion.

coordinate student vocational organization
activities with instructional activities.

supervise the development of an annual handbook
and scrapbook for the student vocational organization.

maintain a file of publications available for the
student vocational organization.

maintain student vocational organization as integral
part of the instructional vocational education program.

serve as an advisor or judge for district, state,
regional, or national student vocational organization
contests.,

particinate In state, district, regional, and natlonal
activitles of the student wocational organization.

19

(Continued on next page.)
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(29)

(30)
(&1 )

(32)

(33)

(34)

(35)

(36)

(37)

(38)

(39)

(40)

(41)

(42)

(43)

(44)

(45)

(46)

(47)

(48)

(49)




JOB INVENTORY

Secondary Vocatlonal-Technical Instructor's Competency Llist Page 6 of 7
Estimated time spent
The task (competency) you perform now ( V) Check{ on competencies in
your assignment this
In the "Time Spent" column, rate only those competencies year.
you have checked () in your present assignment.
v 1. Very much belcw
average
1. Check (V) only those competencies which you IF | 2. Below average
perform in your present assignment, 3. Slightly below |
DONE average |
2. Do not rate any competencies until you have 4, Average
checked (/) each competency that you perform. NOW | 5. Slightly above
average
3. Use numbers "1" through "7" to indicate the amount 6. Above average
of time you spent on each competency which you have 7. Very much above
checked. (/) average
NOTE: If any task you perform is not listed, write it on
the blank page at the end of the bool i ¢, -
PROFESSIONAL ROLE AND DEVELOPMENT
85. identify current trends of the teaching profession. (50)
86. promote the attainment of the goals and objectives of
the teaching profession. (51)
87. participate in experimental and other data collecting
research activities. (52)
88. evaluate your personal and professional abilities
and limitations, (53)
89. acquire new occupational skills needed to keep pace
with technological advancement in your teaching field. (54)
90. supervise student teachers. (55)
COORDINATION
(To be completed by Teacher-Coordinators
of Cooperative Training Programs)
91. establish criteria for selection of student-learners. (56)
92. provide prospective studnet-learners with resource -
materials on occupational opportunities to aid them
In selecting a vocatlon, (57)
93. identify a prospective student-learner on basis h
of selection criteria and data. (58)
94. match a student-learner's unique characteristics
with an appropriate training station. (59)
D,
95. select student-learner training stations. (60)
96. arrange with a union to make contract provision
for student-learners. (61)
97. establish criteria to evaluate and approve
training stations. (62)
98. assess tralning capabillty of the prospective
training station. - (03)
(Continued on next page.) 190
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99,
100.

101.

102.

104,

105.

ERIC

Aruitoxt provided by Eic:

COORDINATION (Continued)

assess educational adequacy of a prospective
training station's facilities and equipment.

assess safety provislon of facllities and equip-
ment of the prospective training stations.

develop systematic training plan and agreement.
supervise student-learner's on-the-job experience.

develop a training plan for student-learner with
employer.

sponsor employer/student-learner banquet for the
vocational program.

obtain from advisory committee information on ways
to improve related instruction and on-the-job
training.

(The end.)

ADDITIONAL TASKS (COMPETENCIES) I PERFORM:

e
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(64)

(65)
(66)

(67)

(68)

(69)

(70)

(80)



