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'for a media center, or facility for 1nstructional matFrials.
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PREFACE . ’
No longer do teaching -and learning consist of a teacher, a student and ; . ¢

. e L.

a- textbook " As the. quantity an&;Lualig;\of knowledge and information 4

" have increased over the past t&enty years and as education has focusét

b [
i

»
on the needs, interests and abilitfes of the individual, radical changes v

have taken ‘place in teaching.techniques, facilities and equipment.» To T

.
»

coordinate and effectively implement the multitude of available resources;,

the challenged and commitved school system has readily seen the necessity

2

VT S
Tﬁis publication has been designed-to assist thosevresponsible for the\\d ' ' 1
Y o ) . X .
planning of media and learning centers. X .
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What does it mean.to'be'a'éhild‘in the 1970's? ﬁany bf‘the'problem

" wonders of growing up are the same now as.they were twenty years ago,:but .

in %oday's”fast-changing, affluent, media-oriented society, being a child .
also means: = ‘ ‘ ) '

-
.
3

growing up in a world where the total knowledge of mankind is
«doubling every eight,years1 R . . :
encountering paperbéck Bookstofé'adve:tisementsAin the subways
and finding paperback book racks in most drug and £90d stores .°

-, being accustomed to hearing_backgrounﬁ music while shopping,
driving, even eating, playing and stu ying ‘ v

' . ¢ : ) a’ N v : »

being able to select one's own background sounds by playing

records and tapes of ‘one's choosing — ‘ - '

,:‘ : K N . . . o N -
groWing up with a variety of magazines and ‘newspapers in the home
spending an estimated'SQOO hours watching television before entering
school, and about.3 hours a day watching television .throughout, the
school yea;s2 ' o ' ‘ B . -

being used to simply changing the channel if. the prdgram'bffered
is too easy, difficult or dull .
. . : ‘
. : . a ¢ . -
beingpzaz?erned‘about current issues like war, ecology and drugs 7 ,
which are not covered in traditional curricula and which cross - <
traditional subject lines . ‘

being more comfortable than most adults with operating equipment ) -
like cameras, tape recorders, teaching machines and projectors. . :
i ? ) . 1 ’;“ v
I \‘ P




4
L

Considering the richness of experience in which this child 1is nurtured* it is
clearly not reasonable to expect him to learn in an’ ‘environment where he is

given no choice of what he is to 5tudy, no chance of selecting his own learning
materials, Land wheré the aural and.visual media he is most familiar with are

all but no existent. We can no longer give children adequate learning experiences

by prov1ding trad1tional 'tried and trie' _educationaP‘programs }n buildings
that haven't changed pubstantially in. twenty years. When we cammit children
to this form of education we dre indeed guilty of Marshall McLuhan's accusation. .

of 1nterrupt1ngrthe ﬁearning of children.
. o . .

Obviously, so Zanges must be made if we are to meet the needs of the child
of -today, themidq t of tomorrow. Developing an adequate schofgd media program:
is central to thﬁs challenge. Toward this end we must provide. .

an educat onal philosophy and prqgnam which encourages iﬁdependent
1nquiry Ln addition to develop1ng basic skills

a program which effectively utilizes the media and technology of”
today in support of a child's learning -

a pro ram which allows a child to select among several alternative
learming experiences

v

edu atio materials o ellent quality which are currenty relevant .
and intere ing which are available on a multitude of topics in ‘a Y .
va iety dia and levels . . ‘ . , ' . 1. ¢

a system for inter-relating these learning materials so that*all the
resources of the school form'a learning bank from which students and . -
teachers cgn draw selections in ever changing combinations according N )

!

-,to the neads of each learning situation |

. i
. a program for the administration, of educational materials, media and
{  'technology which is sophisticated enough to meet the needs of students
e and teachers meaningfully, creatively and| flexibly /

i

|
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the staff and. the physical facilities essential to the implementation of .

N

such,_ a program ., i -7 B , .

. . - ’
ey . .

a warm,ihomelike’and aesthetically oléasing efvironment that will nurture
a child's sensitivity to beauty -and good design. i

. 1

'}‘ (o ., . ]

“ . ’ p [ . :-"
Because the facilities are such an important element 'in the provision -of

-

A '
hd 3 . . .

 effectiveé school media program; it'is essential thj% plans for any nerfacilitﬂés '

- ' ed -

be developed with adequate care and knowledge. . ‘ -,
/Aﬁhe guidelines ate based on the ;}emise that med1a faeilities must be planﬁed
in conjunction with the total educationalbrequirements of the school: Hence
B : ‘ R B 1 .
they do not contain\absolute space requifenents- }nstead they contain a step-
by-step aporoach to é‘epari?éyeducational speciflcations fo* me&ia fac lities

g"

’ . L I,

.

which wiIirbe tailor-made for a pa{t;cular school and a particular prpgram.

The, space récommendations given on:ﬁages 16—25 are flexible ones which reflect

such differences. s ' N : .
. ) [N \ | o v
. N
1See Ruth Ann Davies, The School Libragz,a Faorce for Educational {
-Excellence, N.Y. Bowker, 1970, p.8 for further information. . /

» C -~
L

2These facts and their crucial implications are discussed in
Dealing with the Television Child: An Educational Crisis, by Nat Rutstein,
a pamphlet published by -the® University of Massachusetts at Amher®t, School"
6f Education in 1971. - \ _'




A\ *’WHA‘T‘ P~A'RTS OF THE'"S‘CHOO‘L? ' : . .
' % . What parts of the school need to be considered when planning media facilities for
SEREA . 3 o : ‘ -
‘.- ‘\ .,( / ~ . . . N .
! - - a new school?i . A o
TN I 4 .o
; - ‘ Beé%use the med?a program is so pervasive, there is really no area of the Qghool o
}n'l" '\/ ‘(7 . -o v, v ‘ - ! N . ) . "~ i '
8 ) which can be considered exempt from this planning. -Some areas though require
. e o : . - - e : <
¥ . * "special consideration: < l
| e . 5 o
l
l

N . A ‘ ‘ - .
"l.  the MEDIA CENTER or CENTERS (which also may be referred to as‘the resource

center, instructional materials center, learning center, library, even the
— ] ) .

resourceria). This area: should provide. ‘ e

» . ’ -
v : ] . .
o Tt e T - Space for a comprehensive:collection of materials.
} . . Instructional materials should be hpused for easy o ’
Ce accessibility by teachers and students. These materials i .
~ include print and noh—print media, games, realia and.
&, manipulative devices. . ’

, - Technology necessary to fully implement school-wide utilization .
: ' of materials. "

‘ , .
Audiovisual equipment is administered through, and in many . :
< ‘cases, distributed from the centers. Production facilities
, and supplies are provided here. L . oo
[ 4 . - by ad :

Dial access facilities and storage, and control center for remote
access for classroom presentation is provided in soph1sticated

. B o media centers. . . ' '
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- ACCess by all students)and teachers to the to&@l hard and software . -
- - resources of the school in learning sityations ranging from large- group '
. ~ to, independent study. Students and tea-hers ‘should ke encouraged to

& A visit the ‘media’ center(si to: - o L NEEERN

'Q Read view or listen to materials e ther 1ndividually or
~,

o, . - _ in small groups - o ?Qs “ ' . St T

B T \vPreview and evaluate. new materials bein con 1dered for ‘; - ot
. T 8
SR ) possible purchase - . “
’ 4 A

b . .
» - . N, L=
.

o . Prepare materials‘for learning such as multiple copies

T ¥( - of print materials, pictures, graphs, slides), taPes, - .
. ’ ‘ transparencies, films ~video tape and- television X . T ;
- N ,'production o ‘ . v . . , ' S

1

'Receive\instructlon in research library,,listening and
viewing skills neeﬁed for individual study | .
& . ) |
- Work on,independenx projects -

¢ ~Relax, browse for leisure ‘reading, and listen td music
S . . \ ‘ i ‘ . — . . .
. v\ T -

2. the LARGE GROUP " INSTRUCTION AREAS and/or the AUDITORIUM | =

o 3. the SMALL GROUP LEARNING AREAS or SEMINAR ROOMS - ‘ ]
l

' - 4. the CLASSROOMS or OPEN LEARNING AREAS

s

5. the COMMUMICATION CHANNELS within the school such as PA systems, closed circuit -

\ television systems and dial access systems. .

]

|

- R\ . ‘ *# 1: f . 1
. . , . ‘ ) . |
|

|

1

|

|
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ARDINAL RULES ,FO,RZ)/L‘A/N-N'ING
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|

t the ouQsét there are four éardiﬁal rules to'remshber iQ\planning?,
! . Lo - . * . \ ~—~

First,; the “most basic rule, without ghich the others wdhld be impossible:
begin planning early enough. It is recommended that the planning process
be 1n1p43§gd at least a year béfore the educational specifications are .drawn up.
The ‘process of approving the specifications and voting for the bujlding program -
will vary according to the-political climate in each town, bat ean be lengthy.
It generally takes three years from the approval of the educational specif‘cations
to the completion of the bullding\ ‘

. -

,Involve ;n the plannlng process those people’ who will be using the facilities. -
This m&ans teachers and students as well as media spec1a1ists and adminlstrators.

¥ . . »

Give adequatsaconslderation to dll conditions in your sc ool which ‘should -
influence design of thé\gedia facilities. Because-medigdservices’ *are so .

integral to the educatiopal p;ogram of the school, this fan not be ovefemphasized

h PR

Finally, makd sure all media needs are provided for in t wgiting of the

planning specifications. Remember ahytﬁing not .spelled t in the educational

specifications will not be in the media center. “ ‘
1 . . .

-

3How thﬂs process can’vary from town to town is et
discussed in the 1972 publication Guide for School
‘Construction by the Massachusetts Department of Educaclon,
Bureau of School Bullding Assistance.
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EDUCATIQJNA.L SPECIFICATIONS

-~ ! . —
. ’

. B e - . . - .
The development &f EDUCATIONAL SPECIFICATIONS is central to. thie plannihg process.
When any new building, is to be designed a document is prepared for the architect’
describing the needs which thE‘builging fust meet and what the architect is to o
provide. It constitutes, in short}dthé architect's: charge. ‘This- charge is called -
the building specifications, or in the case of schools, the educational specf;ioations.
What goes into the educationaﬁ!ipecifications goes into.the schbol. What does not. '
go into the educational specifltations ddes not go into the school. Hence the ,
development:' of the eduqational specifications is the'most crucial aspect of the
planning process for the concerned,educator or, layman. Once the educatignal ‘
specifications are completed and approved, it is up to' the architect to do’ the
rest -- with of", courseL régular feedback from the qlients.‘ :

3

N

i N R

l(\.

’ f— )
~ The educational specifications for media facilities will vary from school to school
"*according‘to such factors ?s.

. ‘ 3:

- the nature of the instructional program

v

f the size of the school S

s

whether some media servides are to be provided by a system—wide center
. available to the school - . . ‘ -

t

the extent of community use of the building contfmplated

3

[ , . 4"




‘*WHO ‘SHOULD BE INVOLVED IN|

o

W

> o b

. ‘ /
_To insure that planning\Esflects the needs and wishe of those who wiil be using
. the media facilities, the responsibility for this pl nnfnékshould be undertaken‘
' not by any one individual but by a group. : ) )

N . - ° N ’ T A -~
“ ) S . ‘,‘ ) . - -‘ Lo N
»_The planning group might be composed of: - . » ﬁ ! e
. l.; /Representatives of those who will be responsible for providing and K
administering meaia services in the new faci%ity . . v !
ey ’ 4
i . e . 'Media specialists.‘» _ |” " ®
. : . - N ;. Department heads : oy L- vy ©
. co .+ Principal A ,\'-A‘ . ‘
* < Administration | = = - ¢ " Xu " .. .
. . ) ) . . . . - ) . “
2. Representatives of those who will use the seercEs: S oS
. » I . e \ . 7 o0
4 i T%achers . ' f,f o o .
N B g . Students . ’ o | ey . )
& ) . - f - ‘ ~ \

3. Representatives of those who will provide; the nes0urces and decisions
" for the provision of these services: : o

! ¥ . Taxpayers \ S \ ' - .
0 . ‘ . » School Committee v
. * School Building’Committee \

»;ka’ ‘ ‘as the public library or a)local college library
—TARY
< 5. . Outside consultants, if desired. The services Jf a consultant may be !
' secured for the entire Yyfation of the planning r they might be sought
at key decision points. Such deecision, points are starred ***** ip the
following teXta Y Ceen, . ’ 9 i f\

-

The planning group should be no’ larger than twelve pedple to insure meaningful
= group interaction. V¥

" - ) . " -y
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FOUR TYPES OF INSTRUCTIONAL PRO G¥R AMS
¢ . \ - .

- . \ .
. ) AN
fonal ' . \\ \ '\\(

; -

.. N N . . . \‘
#The f{rst task of the planning griup should be to analyze the edu
program to determine the nature o
. v < , T . e o
- 2 ¥ . - . 4
.Below are outli%ed four basic types of instructional programs.4 ‘Al} further
recommendations in this handbook will be given in relation to these four types

‘O »

of programs. . -t o ~
1 ‘ o - v , q\
. 1. The textbook has long been central to the instructignal process. L /.
' . Methods of instruction can be directed by the conteifts of the : - .o

textbook wr) by its format; methods can be directed by other
:f means depending on the creativity, ingeﬁuity and energy of the

. - teaqher. IEef;ébeook method means that education and leatning‘ -,
L ) ~ are TEACHER-CENTERED, The teacher may e#zmay not use other ‘'media. ‘

~ . - .

2. The CORRELATED MATERIALS APPRUACH utllizes other materials that
have been specifically correlated with the contents of the text-."
book. These materials may be workbooks, activity guildes, film~
strips, records, etc. The teacher uses these correlated materials
but often ignores other materials and media. The extent.to which

- the-' correlate térials are utili;ed_determinés“theJméthod of
instruction. LeaFidng is still teacher-centered,  Many textbook -« 4
publishers now are producing pro@réms_thét reflect this approach.

. ! \ . ; . -
3.°* [The INTEGRATED MATERIALS APPROACH demands that all instructional
materials and equipment are purposéfully related. Each resource

- | selected.sls considered capable of making a unique centribution to -
" 'the,presentation‘of a subject. Various media are presented as a .
package to be used in predetermined sequence. This package may
include alf forms.of print and non-print media including manipulative
, devices. Use of specialized equigyent»may be required, e.g., #the
RSN . tackistoscope or contrblled reader. With the availability of these

) : kinds of media, instruction begins to be considered in learner-

R centered terms. Curriculum programs such as '"Man, A Course of Study"
s ' aqg the Elementary Scilence Study reflect th¢ 'Integrated Materials
C ~ - App¥oach.: o - : ' o
g \ '~ S . o .
* ’ S ! E
sg',g:. - ‘ N - ) 9 i } . He . ’ .
Qo . v | ' T 5 , . - . e L o \\\nr

the media services required by that program, *kkx% ., - \
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The SYSTEMS
experience wh

)M

. SN activities to meet students'’ hndividhal needs. | In stich a system the
[ b learner fs constantly involved in reshaping anq directing his own
) learning. Open classroom programs deweloped by the British’ Primary :
, ¢ Schools and individualized instruction programg such as IPI or P
E are examples of the systems approach. i Lé§ l\\}
- ' o . &
! - : )

3 . C - o R

Since s ho

«»?

PROACH attempts to achieve a complete integration of
h allows for the matching of magerials and learning *

proggams change as individuals change ‘most edu ational programs represent
¢e ‘predominating approach. .-

/

I .

-2

-

xS

. 7 ' o -)»——wﬁyénéf ‘ - :
*Whatevgr appro h or combination of approaches characteriae th¥ ducatipnal program, L
,the/élsential task is to analyze where it 1s and where it is Foin

\urThe concepts are moré fully developed in the Proceedings of the

o : . . ‘) T 8 T / ‘ ’ . Co
e ’ " . ) : | ) S 4
: i

LR

> - : - o ‘ ‘ ,: ‘ v i
AThis analysis is described by Denise Erwin in "A'Proposed )

PIan fér the 'Development’ of State Educational Media Services

to Local Educational Agencies {n Ma gzachusetts ’ prepared for

the Massachusetts Board of Library Sommissioners in June, 1971. ]

November 22-24, 1967 Conference of the Canadian Council for
Research in-Education. _ '

« ) . e ‘ : .
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MEDTIA NEEDS J D’)TFFERENT PROGRAM=S \\, = :
N ‘

) e B A I
" < ‘ i W .

. [ .
Whatever the -nature of the’instructional program of the school the role of the media’ e
services required will be threefold , , -

: . e to meet the needs of that program o ) \ °,
. (A to stimulate desired changes in the program ’

to 7rovide essentfial alternatives to that'program.

~ 1
Here are spme examples of]how these toles tend to differ according to the instruEtiOn -
"\approach::m e

¢ \

L3

.
————

T . N ) ’ .
/*{ L. r . - ‘j,

, 1. In TEACHER“: IERED instructional programs L ‘ :

N £ &E L 4', 7 { 7 ‘ ’
. - clﬁssfgomyte ts and workbooks ate providedxas the basic mode of le ning ' .
' (s oo . ’

e »

. -
“y - > 2
. - supplemehtar# materials are provided as requested Py ‘teachers for use
e . in the.ckasdroom . Ly o . ‘ - .. v
\ . ‘,",’ '.W v .9 “ . . ’ ) - - .
T - audio ishal material -is geared toward assisting teachers' presentations,
' not tdéward individual use by students . :

04

- production services center‘ar n creating audiovisual aids for teachers ﬂ . =

- teachers may desire a sophi ticated materials collection fro which they

4 may/ﬂraw for reference;and for preparatioq.of classroom presentations
/- student work in resource centers will be based on teacher assigned Sy ‘&§>
research projects i o j - .

Kl
A

b 2 teachers may want%to have audiovisual teaching materials housed separately ) / .
> 1 In addition to meeting tHese needs the media program should encourage faculty to grow i

i
% from thergfudent ollection. =~ o . _ . ' f" 1
J
flexibility and to provide students with choices of learning possibilities. The media !

* .‘hrogram-may“provide an alternative to the formal.classroom environment by offering
o opportunities for relaxing, browsing, informal learning, and independent exploration.
. . . ‘
o ’ %j‘ = ‘-";“ ‘ N ‘) & , .
¢ AP

v ‘ - N - %
Tk ' . . v g
. - s . ; . S ) SR
: . - ' o o L
N ) .7 ! 1 . o
. .

oo /
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. . \ . . \. ’ ' \‘ . sj‘
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-

¢

»

'

bw
. - use .of audiovisual materials in the classroom will cent arbund. L
|  teacher presentation of learning aids and teacher super#ised use o
. , _ 2§ students of tapes, filmstrips, learning kitsyand o er'correlated'
’ \ ) v | 4 terials* -0 ‘ . ."
¢ ) . . @\ 7 ‘ : .
v ~ . teachers should be able to/graq\onga lhrge collection of supplementary ‘ ;;////”
- pr%Pt and non-print materials collection for use'witK’curriculum units ST '

ork in resource centers is based on independent assignments
o . built into the currfculum units

( s g
- %tudent’y /

-
¥

\ . A
- increased pr¢9mction capabilities’ﬁre requir\é for_teachers a
@
$i .
i The school media program should provide a unified approach

~encour;ies faculty to develop int%grated materials programs and to rel

€8s on the
- . textbo It should also provideé more child~centered materials "in all’ media to' en-
' ,  courage student-centered learning. .Finally, the media program should prévide alter-
IS G natives for studegts by enabling them to create their 46wn learning materials and .
- - -experiencés. - i ' . i =
‘ . ) . . ’ L. } o . ");{‘Z . ..
. _ S . : - ! \ .
. ¥ . . N ' . . N
- : . ~ -
3. In INTEGRATED MATERIALS- instruc@ional programs . ' .

-

~ use of mult}-media learning units becomes the major mode of Iearning
‘\\ .
-~ all learning resources are selecﬁéd on the basis of curriculum objectives




:
\
I
:

v a -
. ’ ' L R
e students will use more materials geared toward a ""discovery" - ! v
or "inquiry" approach under the suﬁervision “of their teachers
. - teackers egpect nulti-media learning packages to be available
* on a wide variety of topies = . , . , e ?

v ;,gtu t work is a blend of siall group, large group and
individualized,study 3

*
4

s i

- - individual student use pf the resource center will be afx
' integral part of the i‘structional pr0gram W <

. ; ),

’
= increased production-: apabilities are needed by bath stydents
and teachers., /

Cos C . .-
In addition to meeting//hese,needs, thjimedia program should encouragelan increase
- in the!student's role\ﬁn developing hig educational program. Opportunitfés should
+  -be proVided for greater independent study and for thé exploration of topics not

included in the curriculum. : . \ Ly
1 7‘ - ’ j ; L B '
o . ‘ / . . . - . S [;ﬁ
- -~ v A S
4. In an- educational program'characterized by the SYSTEMS APPROACH T,

’ -
Al 9

- re@gurces on'a multitude of topics are provided.in seVeral C
media formats and at each level of learning ability . C I

- -

) - all learning resources are selected in view 0f the ohjectives
of the program (selection becomes a ﬁoint process volving
teachers, students and meglia specialists)

- use cf learning resources throughout the school' is dictated by ~

) ﬂﬁ. ‘ student choice of one of several alternatives. .

%
. -

- all learning materials within the school,a{;_systematically' \
] coordinated to form a learning bank from whith countless
combinations may be chosen according to the student's needs

’

y




. -

.4

atmosphere - where they can wonder, reflect’ and ‘dream.

-
o

- innovativéQtechnoloéy is utilized to allow a student to
create his own learming environment in accordance with his - .
own needs (a student can react to and determine his own :

learning experiences)
T [ %

= communication systems of increased sophistication are necessary
to.permit, dissemination of information and fiidback capability : o

+

throughout the school _ _ ,
- whether learning occugi‘in small-grousz large groups, or *
independently, all learning becomes an individual process

7 £
’

- learning may take place anywhere within the schooI’or outside . .
the school ™~ ‘ ’ . .~

Co— ; . . .
» \ o
- there is greater emphasis on the portability and adaptability !

«of all learning resources

- there s gr/Aier use of inﬁormal learning resources, multi—use ';

_redources and manipulative materials , o .
( . ~ ° - 9 - )

" - productiqﬁ’ﬁz>materials becomes In integral part of the lea]ping » L e
,Process.. . . L S ) : . i “‘»
7 : v’\ v ! ‘» D' - : v« ) ‘ t ' N Q

In addition to meeting these needs,@a media program for such a school should encoyrage
respect for. differences in success%gl teaching styles as well as’ learning styles.q

should also meet a growing need for-a quiet, tranquil spot which provides studenﬁs with

an alternative to'the hubbuB ‘of activit§ so characteristic of modern schools, The more
exciting learning becomes, the more kids will need some retreat with a, peaceful intimate «

[}

' . SN . n\ v v o
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QUESTIONS FOR 'ANADYZING THE PROGRAM . .
( l , L. ) .
+ Here are “some questions to ask in analyzing the educatidnai program.'h . - v
‘ . .- R . . -
C a1, What is the nature of the instructional prdgram in the existing school?
3 - Is the schogl organtzed by department of subject? . By grade levgl? ' .
n s +By house or family“unit? Some other way? ' ‘ - " ,
| . ' o . - . *
| . S . i .
{ - Do all teachers in the school use textbooks?. In all subjects? » L :
| : - \
- Do students have an opportunity to determine what they wish to s;udy? -
i How ofted do they avail themselves of this opportunity’ . :
. . . : ’ ,
- To what extent are children in the school .able to work individually
D at their own speed’ . . A o -
' . : ' . . \"f g ) '
-.Do teachere-produce many of théir own teaching materials? ' s -
- Do squdents produce many of their own teaching materials’
: - Is there access t& a computer in the school’ 1f so, for what
. » _purposes is it used? . . Q’ ' .
. N "
. . . e,
2. How are media services organized in the existing school? ‘ .
. ‘ | v . ” - . L T .
A - How and where are textbooks issued to teachers? .

4

How and from whom do,teachers request audiova%ual'materials for purchase? o

Are audiovisual materials located in the—eame area as books fo se

by teachers and students? v . o
I3 2t . . - : -

In what ways can students and teachers find ou5 what ‘learning materials exist

in the . .school which are related to a topic the¥ are currently studying" .

s e .

- Where are audiovisual materials housed in the schOol’ Are geachers happy with
the arrangemeiit? Are students satisfied? c J




- Can students readily use audiovisual equipment by themselves for
listening and viewing? For production" - o :

o

- Are newly purchased materials and equipment available for all teachers

and students? If not, why ‘not? L
- * ’ .

- Do you feel that some materials which miglit be -too difficult r advanced -

or children at cettain levels should be kept from them? If o, under
whatffircumstances" . ) ’ T
. i | h - ' . . : . ) e }
What problems ‘are realized, with the existing media se_r'vices in‘t.he .§chool? -\ *

What will be the naturé of the instructional program in the new school" will

this represent a departure from your current program? : o » /-

What kinds of instructional materials will be needed by the new school?

N . ”~ o
' © . ]
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~ of organizingsthe media services in the school to effectively meet the needs-.of st

MEDTIA FACILITTIES
/o S ’

s K P
i

RECOMMENDATIONS JFOR

"Once the needs of the educational program are'analyéed,.it is reasonable to make so

general estimates about the facilities which will be required to meet these needs.

recommendations which are given below should serve/as flexible guidelinesto focus
The square footage recommendations gre /not intended to impose a selectio

_specific -alternatives for providing media'serv? . There may be many acceptable

‘and teachers. . Any combination of these alternatives might be utilized to achieve t

R A

«

ﬁ

A

total space recommendations. . . ‘ S ¥

- MEDIA éENTERfS)'

FACILITIES MAY BE CENTRALIZED OR. DECENTRALIZED

L . A o/ \
FUNCTION RECOMMENDATION ACCORDING TO EDUCATIONAL PROGRAM \ SP
Teacher- Correlated Integrated ft\ o,
Oriented Materials Materials , Systems B
K Approach Approach ’ Approach _| Approach
) B () 3 (4)
, CIRCULATION : R - . (O
. DISTRIBUTION | ~ - . , , : DU | To b
800 sq. ft. : 800 sq. ft. 800 sq. ft. - 800 sq. ft. and
% . : z v - : ‘ BN equi
N . P . . e . - ‘ . \ . an&
‘ i Add
o . - . . . < : ‘\\ add
¢ . ' . v L7 : , ) -4 if
- ' ‘ v oy '/1 o : :\liz
B - i » ’ . : i} © N ‘ ar T \
o © SThese recommenda@ions reflect the study of a dommittee which included schoo

administrators, school" committeemen, school media specialists, professors of educat
media and representatives from the: Massachusetts Department of Education, Bureaus d
School Building -Assistance and Library Extension. They are based in part on the 19
A.L.A.-N.E.A. Standards for School Media Prqgrams and proposed revisions to that de

\ B . - |
e f .;&q v A S //aq
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ECOMMENDATIom‘s 'FOR MEDLA FAGILTITIES ' -
Nm"‘ "“3 M'. ' T T

3 of the educational program'are analyze it is reasona%le to make-some
tes about the facllities which will be required to. meet these needs. The
ng which are .given below. shoald serve as flexible guide&ines to focus furtﬂer .
e . square footage recommendations "are not -intended to, impose aiﬁelection of
rnatives for providingumedia services. There may be many- acéeptable ways
the media services in the school to effectively meet the. needs of students. ] //
Any combination of these alternatives might ‘be utilized to achieve these o .

ecommendatipﬁs. R . . / A

- . . . [T d
- v . .
(0 L

;‘, % : : T Qr -

A .. *

DIA CENTER(S): FACILITIES MAY BE CENTRALIZED OR ﬂECENTRALIZED " o R

Py

R ‘ . . [ v . g

RECOMMENDAT ION. ACCORDING TO: EDUCATIONAL PROGRAM .+ SPECIAL CONSIDERATIONS

er- - ' Correlated ) Integrated : Aﬁﬁ’ T - i '
ted ' Materials . | Materials S Systems wi d . . .

ach , |+ Approach -1 - Approagh -’ " |. Approach/ T : o 4
: @2y .- (3 e ) 7

“\ R . PAREEN .
: , - " ,oooso e - wil To be used for displays
. fte Ny 800 sq. ff. 800 sq. ft. ngO%sq. ft.  and exhibits, copying .
. : o s ' “}”- e equipment, card catalogs
. ' . : ﬂ?' . - ]- and periodical indexes.

L]

f o -0 . {gﬁ' - . " Add 200 sq. ft. for each

‘. - e WU /ﬁy“ , additional resource center

. : S . i ’if facilities are decentra—
v . w2 2 : ¢ ’ . lized.

s Ty A " o .
i « . PR ) . - : 7
” L4 ‘\ . ‘, o . . e . .

ecommendations reflect the stud& of’a committee which included school
s, school committeemen, school media,specialists, proféssors of educational .
resentatives from the Massachusetts Departmgnt of Education, Bureaus of
ing Assistance and. Library,Extension. They are based in part on the 1969
Standards for School Media Programs and proposed revisions to that document.

| BRI ;o 17 7 ' : C o
‘Ef N : - I - dYa o
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* MEDIA CENTER(S) FACfL}TIES MAY BE CENTRALIZED‘ OR DECE.INTRALIZ,EDw'
o g W ] :
nmcnp %3 uRE&om«ENDATIONt;\cconDINc 0 _EDUCAT TONAL JROGRAM . s]
‘i‘h& s‘\:“ . ] Lo LT m_ B Ll r . . .
. \' '_‘\Teather‘-‘K§< Gorrelatedrgu‘vv Integrated "fg‘ e o
o . riented N\ % Materials * - Materials -.- Systems oW )
oo *Approaéh L Approach : i 'Appraach . ™. |Approach. L ]
o Sy - ey ey W g
N i s T 3 o N ’ / g P ( q
~ READING, . Seating capacity . |- Seating capacity Seating capacity ES%attng capacity-
" BROWSING, ~ | for 10% of enroll-| for, 15% of enroll~j-for 15% of ;enroll-"for 15% to 30% ‘N
LISTENING = | ment at 30 sq. ft. .ment at 30 sq. ft.| ment at 40 sq. ftfl of enrollment s
.AND VIEWING | . - _ C e e A | “at AQ sq.' ft._ -8
: * . SRR R ’ ) . .- .
Plus additional; Plus additignal R . [ ‘ ‘
‘listening and listening and - - The iﬁgtructiOnal programs 'in "’
viewing facilities | viewing facilities| some schools may ,require that
X inr teaching areas | in teach%ng,areas ~1/3 to 3/4 of the student o
. and additional and additional. population be accomodateﬂ in
- materials storage meterial storage the media centers. ’ I
where required. where_reqnired. 3 -3 s
e Y g . “,‘ : . ;o . © &
’ L A l; / l (
. r. ¢ / ' N
(Individual 9 20%Z of this 30% of the. 30% to 40§/of the seati :
study, seating capacity . seating capacity . capacity-should be indlviduél
listefing ahould be indivi- should be indivi=}| study ar‘as equipped with pawer
and viewing) dual study areas | dual study areas |° and capa }lity fer electronic
} o equipped with equipped withh».\ retriev and response systems,
power. power, ™. " and teleision outlets..
g Area should be Area. should Area should be ducted and wired
71 ducted forx ¢ ducted for for power and coaxial cable
power. power. k. dist ibution.. _: ]t
r
. 1 i
‘7/’ i \ = ‘ N
. n /#7 . N
. / / #
18 /. '




MEDIA CENTER(S):

PACILITIES MAY BE CENTRALIZEDnO& DECENTRALIZED'

—

RECOMMENDATIO$ ACCORDING XO EDUCATIONAL PROGRAM

_ SPECIAL CONSIDERATIONS

— +— -
her Correldted Integrated : v ~ .
nted Materials - 7Materials " |Systems ‘L -
oach Appro§ch, Approach Approach o
). @) (3 (%) i
e ‘ — - —
capacity Seating capacity beating capacity Seyting capacity|- ~
f enroll~| for'15% of enrotl-| for 15% of enroll= for, 15% to 30% No more than 100.
30 sq. ft. ment at 30 sq. ft. ment at 40 sq. ft. of enrdllment -| students should be
- : ' . ; at 40 sq. ft. , | seated in one area.
itional Plus additional . o | . ‘i )
g and listening and The instructional programs -in -
facilities | viewing facilities some schools may,require that &
ing areas | . teaching areas 1/3 to:3/4 of ‘the student -
jtional and additional ipopulation be accomodated in ‘ i S
s storage materials storage the media center%. : . In ‘elementary schools,
quired.’ where required. F <, . N .. s | storytelling areas
. :i\wf/? - / . . ifuk' ‘ . '} are necessary.
his o= 30% of the R 30%.to 40% of the seating Where carrels are used;
capacity seating capacity capacity’ should be individual ;1 the suggested minimum
e indivi- should be indivi- | study areas equi?peq'with power v | size.is 36 inches wide -
dy areas '| dual study areas and capability for electronic, \ and 24 inches deep.
with" , equipped with rétriéeval and réspomse, systems, “ )
' power. and television outlets. Carrels should be
= : . : - " equipped.with media
uld be Area should ¢ | Area should be ucted ‘and wired capability including
or ducted for %  for power -and- coaxial cable\ - electrical power,
power. " distribution. SR ‘ v television and ' -
o . =; Co ‘response outlets. ks
- ! B N v .
/ H . R
- @
1 ‘ N 'J
i 18 -
. Q - . .
b . 25 '
/ i K. > T
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, MEDIA' CENTER(S):

FACILITIES MAY- BE CENTRAL

I

g?sb OR DECENTRALTZED *

&

RECOMMENDATIONS ACCORDING TO EDUCAT*ONAL PROGRAM .

Storage)

Textbooks should
be located
according to

needs.

J

Teftbooks shohld
be located

"according to

needs.

An, extensive rese
“needed. for supplggentary

FUNCTION K §
' Teacher Correlate Integrated

- «. | . Ordented Materials Materials Systems s

Approach- Approadﬂ- *”Approach Approach- .

u @) (2) o (3) (4) -
) RRADING, Shelving to hold Shelving to hold Shéiging to hold| Shelving to hold | RE(
. BROWSING, 20 books per pupil 20 books per 20 b pks~pér .20 books per AUL
LISTENING 4including textbooks;| pupil including | pupil éxclud pupil excluding { Ml
: “AND VIEWING,| 10 audiovisual textbooks; 10 textbooks; "1 \ textbooks; 20 ri]

S CONT'D. items per pupil; audiovisual audiovisual - \w\‘audiovisuaID '8
. magazines and new- items per pupil;| items per pupil; \itqms per: pupil; |
(Materials | papers.: magazines and magazines and magazines a ‘ taJ

 newspapers. newspapers | newspapers.

' Ed
e area may.

“materials for class use.
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sy
;DIA CENTER(S),: BACILITIES MAY BE CENTRALIZED OR DECENTRALIZED Coeas
—— : — :
RECOMMENDATIONS ACCORDING TO‘EDUCATIONAL PROGRAH ' (G T SPECIAﬁ CONSIDERATION§i§3'°
’ / . -
r.° Correla@ed' ) Integrated L ‘ 3 .
ed “Materials Materials Systems ‘=~ .
ch Approach Approach " Approach Sl oy . :
@ s (3) v (4) * 7 o S
o hold Shelving to hold | Shalying to hold . Shélving to hold | RECOMMENDATIONS FOR .
er pupil 20 books per 20°bocks per .20 books per AUDIOVISUAE_hAIERIALS.‘
extbooks pug:l}. :mcluding pupil excluding | pupil excluding Pilmstrips s
sual tzmxbooks, 10 texc&goks' 15° .| textbooks; 20" Filmstrips ~ 3 per pupil
pupil apdiovisual audiovisual' (. audiavisual’ 8 mm films ~ 1.5 per
and new-,: %’%mg per pupil;| items perkgppil, items per pupil' § " pupil :
magazines ‘and gazines and -magazines and tape and flisc recordings -
‘newspapers. - spapers ~ ,,/ ‘newspapers. * 6 per pupil ‘ &
: R , slides - 2000
should ~ Textbooks should| . © “graphié materials - 2000
' . be Iocéted' An extensive reserve area” may uc transpprencies - 2000 A Py
‘to according to needed for 8upp1emehtary . ) e

-sneeds.

N

"materials for class use.

R ‘K’.As .
) - | - .

RN N

RECOMMENDATEONS FOR
- MAGAZNES . AND. NEWSPAPERS 1

.KfG! 40-50 magazines
D% 3-A~newspapers
K-8: 50-75 magazines
,,5-10 newspapers -
_Junior High School: \
~100-125 magazines .
- 6-10 newspapers ~
Secondary School:
125-1/5 magazines
, 6-10 newspapers

{ OTHER MATERIALS TO

BE INCLUDFD

Microforms; Programmed
Materjials, Games, Mani-
pulative materials, s

.‘ ",
- Lo - . Sty
. : . @E(ﬂ C\ R LRI B
-1 . - . . %
' N - - .
» i %

- Realia and Kits. _
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N MEDIA CMNTER(S): PACILITIES MAY BE CENTRALIZED OR DECENTRALIZED
FUNCTION 7 . 'RECOMMENDATIONS ACCORDING TO EDUGATIONAL PROGRAM
: : : vy . \ :
}, & Teacher ‘Correlated ° Integrated ,
| o ) Qriented Materials Materials Systems
¢ Apprdich o Approach Approach -Approach
) 2) 3) - 4)
SMALL GROUP ' .,May be 1ncluded 200 sq. ft.,- 200 sq. ft., 200 sq. ft. I
LISTENIKQ AND \\ ~ in place of one-| per media per media per media P
| VIEWING - | conference area | center | center center . Y]
| ~a ) - ~ - . O _ .1 E
E . * ' 2 ' i
. ‘ P
B g A . ‘,‘ ‘ N
a. CONFERENCE AREAS At least 2 At least 2 3-6 rooms of -3-6 rooms of -1
EL - rooms .of 150 rooms of 150 150 sq. ft. 150 sq ﬁt‘.
| - sq. ft. sq. ft. each - 1 each S, 4
{ ' - ® ! Each media center)(gé’séhool o
| should contain ak least 2 |t
l . conference rmgoﬁs.
- / e o
E. | . v‘ : (.»"x"'v.v ” * ,c
"’. F - [ . B - f
, N
: GROUP PROJECTS “Needs~depend | Needs' depend 900-1200 sq. ft. [ 900-1200 sq. ft.-
! ' AgD on program. , | on program.
INSTRUCTION. IN ‘
RESEARCH ’ . . !
< o !
87 g J74d
- . . R , i .
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" MEDIA QENTAER-(S):/ PACILITIES MAY BE CENTRALIZED OR DECENTRALIZED _~ *
**» RECOMMENDATIONS ACCORDING TO EDUCATIONAL PROGRAM ) s SPECIAL CONSIDERATIONS
. ¢ .

acher Correlated | }ntegraie& , . .

iented Materials - Materials Systems " . .

prodch Approach : "Approach - Approach’ ' '

W - @ @ “

y be included | 200 sq. ft. | 200 sq. ft. | 200 sq. ft. In addition to space ., W
n place of one | per media 1 per media - per media ; provided for conference ¢ ;'
onference area Xenter, center v center - rooms. . o

' - ‘ , ' : . | Electrical and television
R e o " inputs and outlets,:
‘ ‘ b N . permanent wall screen, A
) N k ' a "and acoustical treatment
o _ Mo . : S “shoulid; be provided.
t least 2 At leavt 2 || 3-6 ¥ooms of 3-6 rooms of | Movable walls to allow
ooms of 150 ™ | ropms of 150 / 150 sq. ft. 150 sq. ft. * | for combining areas. - .
q. ft. sq. ft) /| each “| each - 7 | ' . - :
. | Electrical and teievision
.~ - || Each media centerfin the school outlets and acoustical -
S 7| should contain at| least 2 “treatment. \
) conference ropms. ‘ . ' B
e v - r > ’ Hfne roowy, acoustically
' P »tggated, with typewriter
o for student use.
. . : TRy )

eds depend Needs depend 900-1200 sq. ft. | 900-1200 sq. ft. | Flexible space; the o

L. program. A on program.i\ , ' . | equivalent of a class-
‘ ‘ f c room area, eauipped for
" y . : . s | audiovisual presentations.,
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¥EDIA qEETER(S)ﬂ FACILIT}ES MAY BE CENTRALIZED OR DECENTRALIZED

v FUNCTION RECOMMENDATIONS ACCO@ING TO EbUCATIONAL PROGRAM o ‘SH
. B - P N - . .
. .Teacher ° ' Correlated | fnteéfated\ ,
- Oriented : Materials Materials Systems
Approach .+ Approach Approach y - Approach
(1) @ (3) W .
"f - . . N v .
ADMINISTRATION 300-600 .- \ 600-800 600-800 ° 600-806 Off
U sq. ft. ~sq. ft. sq. ft. sq. ft. prof
. Y ' T spe
250
¢ | "‘“\ »_ - y Méd
3 - are
WORKSPACE ' 300-400 300-400 " 300-400 300-400 ., The
' sq. ft., sq. ft. .sq. ft. 6 sq. ft. hawv
. - cen
‘ o and
P ‘ are
i a s
~ AUDIOVISUAL ~ 400-600 1400-600 400-600 400-600 Loc
EQUIPMENT-: \ . sq. ft. sq. ft. sq. ft. sq: ft.. . and
STORAGE AND . || _ <} L -
DISTRIBUTION o . Dec
g 3 in'1
—~—— . Pro
i ' cab
of e
" ' MAINTENANCE As needed As needed 120-200 120-200\ , Req
.AND REPAIR ‘ ' * . sq. ft. sq. ft. spac
SERVICE : serv,
/ ) = avail
syst
’ , — /‘
7 21L . ? v
¥ ~ L
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MEDIA CENTER(S): FACILITIES MAY BE CENTRALIZED OR DECENTRALIZED

—

;. RECOMMENDATIONS ACTORDING TO EDUCATIONAL PROGRAM®

K

n

TSPECIAL CONSIDERATIONS .
NN .

{

har Correlated Integrated\i 1; S\
rted -Materials Materials Systems .
oach’ v Approach Approach Approach -
). (2) (3) @), o
Vo 600-800 *600-800 600-800 Office space for one
ft. sq. “Et. " sq. ft. ' sq. ft.. professional media
: o L " specialist ‘for each
/ 250 pupils. ’. )
Media program ﬁldnning -
area.
406 300-400 300-400 300-400 The amount of space will "
fr. sq. ft. sq. ft. +  sq. ft. have to Be increased if
T : ’ centralized cataloging
» - and processing services
: . y are not available from
. ' a,system media center.’ / !
414] 400-600 p 400-600 Locate near corridor -
£1. ‘'sq. ft. ]  sq. ft. and freight elevators.
Decentralized storage
. in large schools. .
Provide .lockable
a ' , cabinets for storage )
. , ! - of equipment.
R L] - ‘. \
ded As needed 120-2007% 120-200 ﬁequires additional
' - sq. ft. sq. ft. . space- if major
service is not J
’ ) . available from a -
2 _system center.- ! .
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MEDIA CENTER(S)

FACILITIES MAY gE CENTRALIZED OR DECENTRALIZED

2a

22

[ [ a
FUNCT ION , RECOMMENDATIONS ACCORDIﬂG TO’ EDUCA%IONAL PROGRAM - S
" ,
‘Teacher Correlated Int&grated | "
- Oriented Materials Materials |‘  Systems
. Aﬁbroach ! Approach Approach Approach,
, (1) \ @ (3 (4)
'MATERIALS AND Provide copiers 120 sq. ft. 120 sq. ft. 120 sq. ft. Prd
EQUIPMENT ¢ and other Cn ‘ - te
. STORAGE FOR { > equipment as i
PRODUCTION \ - needed . . (Re
"MEDIA  “hy :Locatevequip— Locate, equip- '800-1000 -800—1000 B |
PRODUCTION ‘- ment as ment as sq. ft. 8q. ft._ el
LABORATOE&@;“ convenient convenient A ‘ cou
a ~and desirable. and desirable. s o v//
. 4 . L
DARK ROOM _ 150-200 sq. ft. | 150-200 sq. ft. | 150-200 ~ 150-&69 | Reg
' Locate where Locate where sq. ft. sq. ft. "~rug
-~ most feasible most feasible , eld
' in the school. in_the sciwol. Large schooli may require Mus
) ~| more than one darkroom. and
1lig
~ - CENTER FOR 500-600 sq. ft. 00-800 sq. ft. | 600-800 600-800 "+ Lo¢
~ PROFESSIONAL \ sq. ft. sq. fty lov
’° MATERIALS FOR ' ' .
- PACULTY . : ~  Pl4
) 5 " "' ted
Vo - ‘ B L.
‘ . ; .
e o o : A
N w . . s . PIC
_ STACKS = " Locafe as needed. | Locate as needed| 400-800 400-800 - . St
E o, 5 for storage of | for storage of sq. ft. sq. ft. of
‘ i cexégooks, etc. - | textbooks, etc. ¢ :
- : /i
« L ®
) ” gq cL
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MEDIA CENTER(S): J FACILITIES MAY

Ry - T -
B% CENTRALIZED OR DECENTRALIZED
* ) L :
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REcoquNnAlijs ACCORDING TO i%DUCATIONAL PROGRAM

el

SPECIAL CONSIDERATIONS -

her ' Correlated | Integrated e
nted terials Materials | Systems _
oach Approach ' Approach L g
> @ - - @ 77
e copiers | 120 sq. ft. 120 sq. ft. Provide n;éessary .
@er . , ' . i temperature and -
lent as ! humidity controls. .
.- ' - ~ (Refrigerator for films) =
 equip- ocate-equip- 800-100 800-1000 Sinks, running water, "/%
s “ment as sq. ft. sq. ‘ft. | electrical outlets,
jient gnyeaient NP ' ‘ counterspace. .
jsirable. and desirable. /| %& ) P ' ' o \
; v . _ : T\ S/
0 sq. ft. |[150-200 sq. ft. | 150-200 150-200 Requires sinks,
where . . Locate where sq. ft. sq. ft. running yater, and
easible’ most feasible - cL » electrical outlets.
“school. in the school. Large schoois may require Must be light proof
: 2 : - more than ong¢ darkroom. and equipped with
¥ VW S " light locks.
0 sq. ft. 600-800 sq. ft. | 600-800 600-800  Locate near teacl'frs' "
: . o sq. ft. sq. ft. : klounge or staff room.
- © O N< 1 . - ‘Plan for.ﬂsé as a .
Y ' teachers' conference .
' : room." U
> S >
" d ) ) Adjacent to media
: )1_ 7 " production laboragory.
as needed' | Loeate as needed)| 400-800 400-800 Stacks for overflow X
orage of | for storage of sq. ft. sq. ft. - of books and AV material.
oks, etc. textbooks, etc. ' o ) ’ .

éq‘c; |
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- MEDIA CENTER(S):* FACILITIES MAY BE CENTRALIZED OR DECENTRALIZED
FUNCTION RECOMMENDATIONS ACCORDING TQ EDUCATIONAL PROGRAM - -
- Tgécher ‘ Correlated - Integtated T
. W Oriented Materials ‘Materials . Systems

- Approach Approach Approach - Approach .
L) L@ RO ) “) " ye -

" MAGAZINE As needed. As needed. 400-600 sq. ft.|400 -600 sq. ft. | For
STORAGE . | r ? .| per

LT N / usd
— o . / of
OPTTIONAL SPACE (DETERMINED AS NEEDED BY' SCHOOL PROGRAM)
. 'TELEVISION ’ b . (
STUDIO - N *40 £t. by 40 ft. studio |
L with necessary control space. |
\ a “ . . i , > . ‘o
N o
- STORAGE . ° . '800-1000 }qf./ft; :
OFEICE WITH . :
WORK SPACE - . #1200 sq. ft. -
RADIO STUDIO ) 20 ft. by 25 ft. stydio.with
S ' necessary contrel space.'
COMPUTERIZED | 900-1000 sy. ft.
LEARNING LAB ’ :

« STORAGE AND ' : . 900-1000 sq¢ ft. - . :
CONTROL FOR . . o : s -
REMOTE ACCESS s ' ‘| :

- (‘ ‘ . .' N ' A s “0’“‘

R 30 - , 23 o - ‘ 3 -
N i . 4 . . . ' W‘

. 1 R . ‘ ; ) . .
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EDIA CENTER(S): FAC_‘ILITIES,MAY\ BE CENTRALIZED OR DECENTRALIZE
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! ' ; N . ' :
RECOMMENDATI,ONS ACCORDING ’liO EDUCATIONAL PROGRAM o _ SPECIAL CONSIDERATIONS
x '§brrelate& '~ Integrated T "“‘,“ o
ed ' Materials . Materials Systems '
ch //' Approach_ . Approach Approach,
R £ (2) / .(3) (4)
- Y4 .
. ’ t ) . - :
ed. . As needed. . 400-600° sq. ft. {400 -600 sq, ft. | For back issues of
- - e : " periodicals. Consider
; : I . use. of microforms instead:
t N R ' . "7 . |. of bulk storage.
D AS NEEDED BY SCHOOL PROGRAM) B ! o \
: , » 8 ¢ N
A . i ~ 40 fr. by 40 ft. studio o A soundproof studio s
s . - " with necessary control space. with ceilings 15 ft. '
N * K . 7 o high and doors 14, ft. -
\ - - {(’;_.\ ) . . R ’ by 12 fto‘ v ‘ : .
’:\i . ! - 800-1000 sq. ft. y . For television piops; B '
N v ' ’ visuals, etc. S
\ ‘ )"\ L K \’;
m‘ ' . o \ \\‘- ] ” v | . - .
' N ‘ 1200 sq. ft. S Place back-to~
- 7 o o o ‘| with studio. .
. . X ' ‘ ) / N A
l . N - 20 ft. by 25 ft. %tudio'with ~ May be near /television
" ‘necessary control space. = . ~ facilities.
. . 900-1000 sq. ft. = , !acilitiesjtb‘have
R , o o . ' " response cdpability.
, © 900-1000 sq. ft. ' ' .
' R roe . ) f \
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OTHER MEDIA AREAS

FUNCT ION

Al
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RELATION TO EDUCATIONAL PROGRAM
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LARGE GROUP
"INSTRUCTION

. J‘
AS

AND M¥DITORIA

-
Yoo
L

program.

-

These may be needed either for community
use..or for use with the instructional
Sophisticated instructional
programs may require large group instruction
rooms in several areas of the school.

-
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Areas t

Seat
15
Pres

.+ Demo|

1
_Proj
¥
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,'Off\
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|

over 10
contain
floorsi

A proje

rear of

',necessg

seating
A projé
center |
should

i

,5For further information consult
Washington, National Education Associat}6n, 1966.

.
~

with Ne.f

n.C. Green, Educational Facilities.
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. OTHER MEDIA AREAS .

RELATION TO EDUCATIONAL PROGRAM |

SPECIAL CONSIDERATIONS

These hay be needed either for community
use or. for use with the instructional
.program.
programs may require large group instruction
rooms in sevéral areas of the school.

o

Sophisticated instructional -

‘ Areas to be included:*#**x*

Seating area for 100-
1500 students.
Presentation platform
Demonstratien stage;
10 ft. by 10 ft.
Projection areas, either
rear screen or in booth
at the rear of the

auditorium
Off-gtage set up area
B Storage area ,
Master control console
v Lectern

All lecture rooms seat{ng
over 1000 students-should
contain_ sloping or stepped
floors. .

A projection booth at the -
///ﬂfEar of the auditorium ds

necessary for lecture rooms
seating over. 1000.

A projection station in the
center of .the auditorium

should be provided.

o~

er information consult Alan C. Green, Educational racilities with New Media,

al’ Education Association, 1966..

‘ services might be sought on this matter

L | 24 a

~




e
Ry

..OTHER MEDIA AREAS o o
‘ 'FUNCTION - . RELATION TO EDUCATIONAE'PROGRAM =
. . v : . T2 S
‘ ‘CLASSROOM AREAS ' I More and more traditional classroom spaces
T i ’ are being replaced by flexible learning
oo spaces'. Modern instructional aregs may
.- ' be designed to be*expanded, to be capable
1 . " of serving several functions, or to be
- | capable of being changed at will by . n
: ' students and teachers. Some gommon '
altérnatives to traditional classrooms
_ . with movable walls, and TIéarning area
: . - ' c usters .
) - . , . v», ' ‘ . W - .v !
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_OTHéRiMEDIA AREAS

X

g

RELATION TO EDUCATIONAL PROGRAM

'More and more traditional classroom spaces
are being replaced by flexible lehrning -

spaces.» Modern instructional areas. may

be designed to be -expanded, to be capable
‘of ‘serving several functions, or to be
. capable of being .changed at

=

Vill by
students and teachers. Some common,
alternatives to traditiqnal~c1assrooms

" with movable walls, and "learning area

clustes?"

[

SPECIAL CONSIDERATIONS

-

" Each classroom size learning
aréa should contain: '

9

*16-20 linear ft. of )
chalkboard s

16-20 linear ft. af -
tackboard :

map and chart rail

_adequate electrical
outlets -- (in open
plan areas, floors .
ghould be wired)

adequate shelving and
storage facilities
Ancluding portable

, stonage units:

projection screen with
wall mount or other
‘fixed mount

darkout capability or_

other suitable provision<

-  for audiovisual.pre-
- sentation "
wiring for coaxial cable’
~ 1if cable or’ closed
. .aircuit-televigion
is to be used in the
new school.

~

K

.
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OTHER MEDIA AREAS

FUNCTION

RELATION TO EDUCATIONAL PROGRAM

SPECIAL (

ot COMMUNICATIONI;;ETﬁiS

Telephone and/or
. Intercom systems

" Required by

all educational programs. '

*

Should conng
the school.

Public Address'System

o

Required by all, educational programs.
~ . . N @

-

¢
- »

access systé¢

May be tied

Should“ténnﬂ
in the scho(

-\ Coaxial Cable &
~ Closed .Circutt

~ . .
Television Systems
hkkkk -~

* As needed depending on tlie educational
program and the opportunities for cable
‘hroadcasting in the community.

Schools should be wired for coaxial cable
to accommodate future installation.

- before sele(

Should ‘connd
tional areat

‘Consider de
videotape ai

5

‘ Dial Access“Systems
< *kkkk -

13

e N _
1 ] .
T

< -

As needed depending on progrém.

* "

s

‘May conneét

areas 'in thy
closed-circ
system and
May have col
capability.

. Congider r

audiocasset

~gelecting s

‘Remote Control Systems
(such as yireless
loop systems)**k*%

cay ©

As needed for listening and’yigﬁing
." capability in, the media cenger.

-~

Consider re
equipment p
gé%scting s

o . 3 N

'

W

..

*****C&nsulta#ive services might be s&ught,oﬁ thisﬂmatterj

t .
y -

\ .




. OTHER MEDIA AREAS;

S

+RELATION TO EDUCATIONAL PROGRAM

SPECIAL CONSIDERATIONS

_ BEND : .
) : ' . i
"-]Required by all educational programs.

.

i

Should connect all rooms in
- the; school. : .

4 N »

Required by all educational programs.

May be tied into thée d;ai

tem
access systems. .
‘ ) S Should connect all rdoms
’ X - \ in the school. U
.+ As neaded depe@éing on the educational Should connect all instruc-
-+ . program and thé opportunities for cable - tional .areas. S >
broadcasting id the community. . . ‘ ‘ o
NS . : ; H Consider developments in -
Sehools should be wired-for: coaxial cable videotape and videocassette
. to acchmodate future‘iﬁsta}lation.f“" ‘ before se}eccing system, :
s As needed depending omr program. May connect -all instructional
. ’ . areas. in the school if, tied into
SO . ' ~losed-circuit television -
: . e system and intercom system.
e - ' May have computer retrieval
: £ . ’ capability. . - =
- ’ - ’ . _ ’
Y R Consider recent advances in
. - K aidiocassette players before -
Lo . selécting: such a system. '
stegsf As needed for listening and viewing - :  Consider recent advances in

»

capability ih the me&ia center.

equipment poftability before
selecting such a'system.

onsult

- » . - -

v

. ° <

L »

ative sérvices might be sought en .this matter.
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FUNCTION. PROVISION OF LEARNING MATERIALS\IOR TEACHERS AND STUDENTS. Possible alternatives:

ALTERNATIVES . 3 o .

o . )
Inlplanning for media facilities as in ‘cat skinning there is alwdys more than one
way of attaining an objective.. Not only are there many alternatives for meeting each
need but undoubtedly the most useful approach to meeting each need.dill require a
combination of several alternatives. ‘ . ) -
Below 1s a review. of the ‘functions of most media .programs, an enumeration of the
alternative methods of fulfilling each function, and a discussion of some of the
advantages and disadvantages of the more common alternatives. To -simplify discussions
of "these alternatives, .the functions on pages 16 to 25 are consolidated into eight
generalized functions. ,

1 * . ‘ o . . ] - )': "

" classroom bookshelves; rolling bookshelves; textboold closets; department offices;
departmental resgurce centers; house resource centers; central media center.. Here
are some of the more commonly utilized alternatives.

¢

Classroom bookshelves

allows close teacher control of materials ’
materials can only be used by one class and one teacher (unless they are centrally

indexed and periodically rotated)

- +

supply and variety are limited ‘ - . Do N
alloWs easy student use under teacher supervision ' : o

o .
. ' - .

Textbook storage rooms v - e i
|
|
1
|

-~ arrangement of materials is usually dictated by location of closet or department’
. . organization : : ?

- materials may be inventoried ‘but are not usually indexed or categdrized
- not readily available for use by either teachers or students

*

%

—
'Departmental offices or departmental resource centers

- materials under control of the department head -

- materials eas]ly available to teachers in the department but may not be easily

available to teachers in other departments ) P
- materials not|usually indexed or catalogued " .
. “ ) }

P
LY T0)]
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. N
.~ student work area fs necessaty to provide easy access to- materials
- central location among classrooms areas is-essential for accessibility
- professional &taffing is usua11y the key to the success of departmental
- résburce centers I
- may encourage team teaching within'the department but discourage team teaching
between departments P
- 1if students use the center, provision of staff for tutorial services is necessary

~

A . g

Houseoresource centers - X
- materials easily accessible by students and teachers in each house .
- may discourage departmental organization ' >
- materials may have to be duplicated in each resburce center
- - each center must be staffed by media specialists to be successful ,
= may encourage inter—departmental ‘teaching, but discourage team teaching within ‘
~ a department (as does hGUse organization within ‘a school) '
s / . , : . - .\
Central resource ¢enter ' ' _ _ _ ' . .
N 1 . ) '
- materials readily avai1ab1e for student use . .« »

- central location among classroom areas, and/or effective delivery and loan system
is essential to encourage maximum use of materials in “the classroom
T - adequate staffing is essential to assist teachers and students
- large space may be dehumanizing - no more than 100 students should be seated together
. - requires least amount of duplication of materials
- allows students and teachers contact with the widest variety of materials
- assumes greater student independence in using materials .

<

FUNCTION: PROVISION OF INDIVIDUAL, SMALL GROUP AND LARGE GﬁOUP READING, LISTENING AND VIEWING

FACILITIES. Possible alternatives: - clagsrooms with darkout shades, equipped for media
. presentations; classrooms with.individual study carrels equipped for use with AV equipmes
classrooms with informal listening-viewing nooks; individ al study carrels in the resours
centers or the central media center; seminar rooms and project rooms; separate lecture -
areas suitable for audiovisual presentations; closed cirtuit television; and remote acce:
.systems. Below are some key charﬁcteristics of the dominant types of alternatives.

- - -
oL - o Y [ . \
~ , . 3 i -

» L] * d




Classroom listening and viewing facilitiés

teacher can use audiovisual materials with an entire class ) .

"teacher can retain close supervision while allowing individuals to use materitls

individually

-use of slides, films or filmstrip projectors requires ‘darkout capacity

group use requires some availability of sound separation from other teaching
ar€as, electrical outlets and.projection screens

group or individual use requires equipment to be borrowed from another area or
duplication of equipment in each teaching area .

-~

‘Lecture hanls or multi-media“vieWing room

if properly equipped,, provides maximum large group viewing environment
requires moving or rescheduling of-.class .
equipment is usually in fixed location .

space is of limited use - so use must justify expense of facility

Individualized listening and viewing in media center or resource center

most economical method of providing individualized listening and viewing

student may or may not be directly supervised.by teacher - :

close cooperation between media sgaff and teacher is necessary. .

facility must be easily accessible to students at ail times

allows for complete integration of listening and viewing activities with individual
study activities such as use of books, magazines, and manipulative materials

- - ) ,(u«

Conference rooms or small seminar rooms

should be easily accessible to classroom, materials center and equipment_ center
should be capable of being darkened

.should be adequately ventilated and adequately soundproofed td allow group use

of AV equipment

should be capable of adequate Supervision and should be accessible to faculty
assistance as needed L

can be used for many purposes -




4.

r"'\

Library.classrooms or project rooms ) -

- desirable if ed:\htional program contains provision for group instruction in
- library or research Skills .

- may be desirable for . classes,working on re earch topics

» [y

Y . . ﬂ i - .
_IUNCTION.» PROVISION or OPPORTUNITIES FOR KIDS TO RELAX, READ FOR ENJOYMENT, BROWSE THROUGH ,

MAGAZINES,%LISTEN TO MUSIC.  Possible alternatives. student lounges, house résource |

centers, éentral resource center, off—campus privileges:

A

.

"~ FUNCTION: PROVISION OF AUDIOVISUAL EQUIPMENT AND HARDWARE FOR TEACHERS AND STUDENTS.
Possible alternativesz/’storage in classrooms, mobile group carts, equipment closets,
departmental offices, resource cemtgrs, central media center, system-wide audiovisual
center, ‘ Here are some of the advantages and "disadvantages of the more common - .
alternatives: . .. .

Classroom storaée of equipment

- easily accessible to students and teachers
- may' or may not be accessible to instrdctional materials
- economically unfeasible for most items since equipment must be duplicated for
each classroom ‘
° ;- suitable for some kinds of equipment which should be available to each classroom
e.g., overhead projectors s
- less easily securable but decentralized location may discourage robberies

b. Equipment storage rooms in strategic locations in the School

- may or may not be easily accessible to teachers ‘ . ' ‘ -
may not be easily accessible to students |

equipment must be moved before it can be used ‘ :
- must be centrally administered for adequate supervision s

i
("

L - =30

A
e
Wit
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c. . ’Storage in departmental offices or resource centers
'~ under departmental control ) -

- accessible to teachers ‘ T

‘- may or may not bé accessible to students

Fld

dd. Storage in central resource center ‘ R

-~ accessible to teachers and students S .
- requires effective delivery service to classrooms :
- resource center must be centrally located Ynear freight elevator in multi-storey buildin
\ - equipment is located  near materials
) - eapily supervised and seécurable byt centralized storage may encourage robberies -
- audiovisual supplies and repair facilities may be located near equipment
- must be adequately supervised - staffing is essential ‘

¢

e. System—wide audiovisual equipment center - = . _ a

‘ = inaccessible tc teachers and students
- requires effective dedlivery service to schools - N
- requires effective booking and request system which can be easily used by teachers e
- easily supervised, but centralized storage may encourage robberies
- may be the.only economically feasible possibility for provision of certain expensivé
" kinds 6f equipment (e.g., video tape recorders movie camera, etc.) s
- system-wide center is more effective if located in a school to encourage .
maximum use of equipment - .

5. FUNCTION PROVISION OF MEDIA PRODUCTION FACILITIES FOR TRACHERS AND' STUDENTS Possible _

' alternatives. “mobile production carts copying and production machineﬁ in administrative
offices, departmental offices, or teacher s'aff rooms; centralized audiovisual production
areas; production areas in resource centers; system-wide central audiovisual production
center. Below are ‘some characteristics o6f the more common alternatives.

~

’

L . » -
‘ ’ ' T - ‘ a;vfl)*
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a. - Production equipment in administrative office ¢ V o L

- equipment is under administrative control
' - copying equipment can be readily used by administration
- teachers must disrupt administrative routine to use equipment
'~ equipment not accessible to students -
- equipment not located negr educational materials
o~
. b. Production‘equipment in. departmental offices or departmental resource centers

. . o ‘ﬁﬂ@ :
. -= under departmental control e ‘ :
- often location is convenient for classroom teachers -
., = may be located near seducational materials -
o [ - may or may not encourage student use depending on ﬁaculty policy"
‘ - some equipment is too expensive to be duplicated in each department office

-

\’3

c. - Production equipment in teacher staff rooms

- may be located near professional materials
‘--convenient for teacher use .

- inconvenient for student use . e - 4
= little upervision or technical assistance available

d. - Audiovisual prodquction area in resource center _ ' N

- easily acgessibple by teachers and students

- production ipment need not be duplicated in other areas

- can be effectively supervised

-p ion of adequate technical, graphical, and production
ashistance is essential ' : .

v

e. Syst m-wide central audiovisual production area
' = not easily accessible by teachers and students
- must provide effective graphic services and delivery services )
- - can be adequately supervised 4 “ .
- may be the only economically feasible alternative for providing sophisticated
production equipment for television production, video ‘tape, film production,
- production of color transparencies g

<~

. ’ . -4 .
Q. , 32° ‘ .
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6. -FUNCTION: PROVISION OF PROFESSTONAL MATERIALS AND ASSISTANCE TO FACULTY. é;ésible,alcernacivé

professional section in central resource cénter, separate professional resourcg center, -
system-wide cedtralized professiond] resource center, professional reading shelves in
staff rooms, professional collections in departmental offices or resource centers,
professional material iq house teacher workreoms or team unit workrooms. :

L
; .
v

7. FUNCTION: INFORMING TEACHERS AND STUDENTS WHAT MATERIALS ARE AVAILABLE FOR LEARNING WITHIN THE

SCHOOL, SCHOQL SYSTEM AND COMMUNITY. . Possible alternatives: store all materials togethe

and ‘provide an index or catalog to them; store materials.in separate collections-and pro-
vide a central catalog to them; store materials in rotating collections with accompanying
catalog. Catalogs gould be traditional card catgloés, printed indexes, computer print--
out indexes or computer print-outs providgd,in immediate response to a specific infor-.

mation request. The larger and more decentralized the materials collection, the more
sophisticated, the cataloging system will need to be. :

I

. - . : )
4 RS

FUNCTION: PROCESSING AND CATALOGING OF NEW MATERIALS. Possible alternatives: buy pre-process

materials (but not all materials are available pre~processed); provide system-wide
central processing center; provide processing area in media center; process materials
separately in each resource center. Naturally, the choice of alternatives will be
strongly imfluenced by the alternatives chosen above concerning how the materials
will be indexed. Neve;theleés, most schools attempt to buy as many pre-processed
materials as possible even if they have -central processing, centers. The use of .
sophisticated indexing systems -such as- computer catalogs will increase the need for .
local processing facilities. ' ' ’ ‘
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'Thggg'questions should be asked when considering among the alternativef just outlined. R

QUESTIONS FOR 'sstEcrIN.G'_AL'T,ﬁR*NATIWE_s.

e

How large will the school-be? How manystudents and teachers will it hold
when it opens? When is it filled to capacity? Will the school.-gonsist
of one building, or more than one building? ;How many floors is the
school expected to have? .Is an addition to the school contemplated
for the future? ' -

o

' What are the. specific media needs of the educational program ‘of the school?
How will the' school be organized? (i.e., open plan family unit house plan,
grade or departmental organization’)

What are the needs of the children who will be attending the sc¢hool? (Consider
factors such as age level, interests, social background, special abilities
‘o disabilities). S -

. .
4 : n

Is community use of' the school contemplated’ If so, in what wdy?

What is the structure of the administration of the media services and instructional
. © resources in the school system’ Are any changes projected for that administration?

Are centralized‘cataloging and processing services available in the system?

¥ v
Is there a central media production center in the system? .

IS . - .

‘ What centralized collections, if any, does the system maingain? (e.g.,.profesgional
. " materials, film collection, etc.) ' s . :

The answers to these questions and the alternatives selected should indicate what modifica-
tions; %if any, need to be made in the total space recommendations Suggested on pages 17 to 26.

P
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‘LocATION OF MEDIA FACILITIES

. - . .

" When the alternpatives have been chosen it is-pqséiblé to determine with exactitude the space.
réquirements/if the different funttions of each media area in.thg'scpool.e Whether the media
facilities tend to be centralized or decentralized, the total space for each.function should:

' be based on the recommendations given on pages 17 to '26. The.purpose of this.section is to .

help in the dexelopﬁeht of these requirements. '

r

The LOCATION OF ‘THE MEDIA FACILITIES within the school can be a‘major faéton in their success
or failure: Below are &ome generally‘desiraﬁiercharacteristicslfox their location.. R

‘Central ﬁqﬂiafCenfér c . ‘ ‘ ) o . —~

-- Jocate conveniently in relation to ‘classrooms N gl

- locate with easy access to loading and delivery area - NPT

- to facilitate receipt and discharge of materials at an-butside’QEr6ide area, ramps '
or 1ifts should be provided in multi-storey buildings tq fécilitéte movement of
materials and equipment in the school ™ . ao- e ’
Iocate to al%p& futuge expansion of the media collection o e
adjoining areas if possible should house activities, which could be moved
to other parts of the school as the instructional programs of the school
and the medfa program grow . . o i . )
. locate such that the reading and listeﬁing facilities in the center will be
quiet areas : \ oo o ' I ’

N : LI Lo .
locate near teacher offices, staff room and/or departmental offices to encourage
teacher use of the facilities . h ' T .
locate go that the mediacenter can be used in the evenings, on the weékends,fﬁtzf
- during the summer withest opening the entire school :
(W )
. . s
o < N
House or Departmental Resource Centers

4 N

- locale near classrooms in that department' (or house) . >,

- locate near department head's office and department (or house) teachers' workspaces

.- {f possible locate near central media center or other departmental resource centers
to encourage frequent interchange of materials -and services . Q\\~

«~ 2

\

Large Lecture Rooms or Auditoria »
{

W ;

—.locate near, major entrarices to the school 'to facilitate use duqiné*evenxhgs and weekends .

- locate convenient to he classrooms which will be using the facility o

- locate near conference areas or seminar rooms to permit small group reaction or
large group presentations ' : ' - " :




.
w

{ All media facilities must'be planned with adequate consideration for Environmental Controls

- . such as heating and- ventilating, sound control, lighting, electrical wiring and power,
and plumbing. =~ . - L . e -

-

1. 'AIR CONDITIONING e | L

.‘.‘ . . | ' . qQ .- i N
e L Special temperature and humidity control. is necessary for the storage .of microfilm,
’ s+ film and materials for audiovisual production. ' Special provision for adequate temper-

. ". ature control and ventilation must. be made for large group instruction areas, fqor group .
previewing rooms and :for any areas where large duplicating machines will be operated. C

b | Air conditioning is recommended for these areas. ?inally, if t e- school 1is intenged to

. be. used ‘during the summer, air conditioning “of all me ia facilities is}gpcommende kkkkk

”
N . ~

2. 'SOUND - R S o\ i

Sound control is a major concerp - An all media facilitiqg Sound ahs rbing draperies, .

" and office ‘areas. Floors in other areas such as’ media production lab
,,purpose rooms should be covered with sound absorbing tile or cork. Ce lings-and wall: .
- coverings should be designed for maximum sound control. Typing rooms,
. .previewing areas, production studios and large group instruction areas
» ., sound control which may require expert opinion Kkkdk
3.0 PLUMBING ] A . ,,“ o L '

‘Running water is required in4the media production lah darkroom, and the edia center
workroom.‘ It will also be necessary in any group project rooms and large roup instruction

facilities which wifl be used for science instruction: . -
. 1 ., '

ﬂ4. LIGHT

P . .
L .~ ° L

, |

¢ °  The Amerié Institute of Architécts recommends that'classrooms, large. and small group L ]
]

|

1

|

|

|

candlepéwer. Media ‘production. areas require 50 candlepower illumination.

[ . K

instr:;gion areas and reading, listening, viewing areas have a minimum light level of 30

S Lo o
/ /A xkk%%Consultative services might be requested ’
4 » N 1 : . A




> s

:f\) "
5. .

. v : ‘ * .
Darkout capability is required in all classrooms where audiovisual presentations will be
made, in seminar rooms, conﬁerence roonms; group viewing.rooms, group proJect areas,
: darkrooms and large group instruction areas. o . "

-

hight control in these areas may be handled by. .
- elimination of windows entirely - essential for darkrooms and p/gtiewing rooms
- fire—resistant, opaque draperies on traverse rods

- full*closé Venetian blinds .

--black-out shades i ‘ )

v
7 K - % . : \

ight control . devices should not cover or interfere with the operation of air intakes

or outlets. Skylights and clerestories in these areas should be avoided Dimmer
switches to permit graqual adjustment of light should be provided

lDarkrooms requfre Special lighting arrangements with light-blocks and safety lights.

"""""

-

-4

ELECTRICAL 'WIRING AND POWER . -~ , R o

%In the ‘media center(s) the floor should be ducted and wired for power and communication
lines which will enable the use of "wet" carrels in any area of the media center. The
circulation area must be wired to permit use of electric charging machines. Conference
areas and seminar.rooms rejuiye a minimum of two double cutlets -in each room. Production
areas and group project rooms nequire ‘continual -in strips at counter height 1level

~ on all walls. Preview atweas shduld be wired with. either a continual plug-in strip or <

. J

K\at leggt three double electrical outlets.

» "‘Classrooms should contain at least three double outlets on- each wall. Raceways -
should be provided for qpmmunication lines both within the classroom and/between the
classroom and other areas_of the school. Open plan areas should have floors ductéd and

o wired as in media center}ﬂ%eas. .

',':@.!. )

: Large ‘group instruction areas. have special electrical requirements kkkkk Doub*é
electrical-outlets fed by multiple circuits independent of the house lights and fused -
for thirty amperes. should be placed “ . -~

v . S

every six feet along the base at theg front of the stage

at=least two in each wing of the stage
two at the back of the auditorium and two approximately half way back

3

elevated proJection areas

..

3

37

%

)
o,
A .

four 'in each projection booth or in smaller auditoriums, two. in the
~ b .-




.. . el ” - b ’ - Lo
Speakers should be wired so that they may be fed by the central communication.
and Q;ojection equipment without, using long connecting cords. ‘Inputs  for sound
transmission should be placed beside all power outlets. A separate area in the
stage wing should be provided te house controls for the central communication sys-
tems (television, sound, P.A. systems, etc.) the lights, curtain, -and projection
~ screens. House lighting controls should also be provided at the rear of the audi~
‘toritm. Microphone inputs shbuld be installed at ten foot intervals across the
stage, at the back of the stage, and to allow for an overhead microphone which can.
be lowered to the center of the stage. Microphone inputs should also be located
in several places in the seating area of the auditorium to allow audience par- . |
ticipation. . . - o , »

\

Communication systems should link'all'aréas-of tﬁé school.***** "All areas in
the media center, the resource centers, allgclassrooms, and small and large group
instruction areas should be connected by public address system and by intercom

. or telephone. If dial access facilities will exist in the school, all areas should ' .‘

be wired for dial access request and retrieval. Wiring for coaxial cable is recom-
mended in all media and instructional areas to permit- future installation of
, /

a

_c1osed circuit television of the use of cable television.
’ ' ‘ : . o o,

oA
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MEDTIA

or

LOCATION SPACES t{/f‘?‘rﬂ"»I.N T HE

CENTER

e
) Within the media center or resource centers the spaces for each function should
. be inter-related according to the relations between the functions. The following
suggestions may prove helpful in preparing educational specifications. ~&

CIRCULATION AND DISTRIBUTION

the central entrance (for.control); nesr ’
the audiovisual equipment area (so that
~all materials and equipment can be circulated from one area).
near the work area (for the convenience of the clerical staff).
~-Card Catalogs and Periodical Indexes: Locate near the referencg collec-
"tion and convenient to the administration area. Locate ‘the periodical
indexes convenient to the current periodicals, microform collection
and back periodical storage.

h . ~
- I3
. i . . '

- -Reference Area(s) should be located near the”desk(s) of the media

| ’ ~Circulation Area: Locate near
the reserve collection, and

‘MATERIALS COLLECTION

. specialist(s) near the periodical indexes, and near the card
catalog.. v ' ’ ' N

+  ~Audiovisual Materials could be housed on separate shelves, in
‘ storage’ cabinets, or interfiled %ith books on open shelves
according to subject. Whatever arrangement is planned, the
< listening and viewing argas should be conveniently close to -
. - the materials. !

: =2 .
- -Magazines should be located near periodical indexes and-near the
v . microform readers for back issues of microform. »
i ¥ e e ’
W o e—Mﬁst schools. especially secondary schools, will require some
, T Reserve Area where materials in great demand can be shelved
‘ . for limited periods of time.. - EEER

'

~-If the media center or resource center 1§ to house the téextbooks o
for the school, then specizl provision will have to be made- "
for their storage. : ‘

Locate '

39 ‘ ‘.~' 'v'.‘.h.aﬂ»ed




INDIVIDUAL LISTENIMG AND VIEWING |

Rows ‘and roﬂs of carrels which create an institutional atmosphere should
be avoided whenever possible. Instead mix seating types such as carrels,.
small study |tables seaténg two to four students, easy chairs and "fud"
.seating such as bean ba chairs, foam seats, cuéhions, etc.v

-

‘SMALL GROUP VIEWING - Locdte near production_area. o : !

<

CONFERENCE ROOMS Locatefin quiet section of the media center.

GROUP PROJECTS : ~/EOcate near the main entrance, near the card catalog, ‘and -
near the r¢ference area (to facilitate use-of the area. for class projects
with minimal disturbance of others using the media center.)

\ BN

ADMINISTRATION - Locate convenient to the reference area, near .the professional ’
resource e'ter and the production center. Alsc, desk space for media
specialis in the reading, listening, viewing area should be provided

WORKSPACE - Loca e near the administration area, near the circulation ahd re~ -
serve area, and near the AV equipment storage area. i . e

A

A AUDIOVISUAL EQU PMENT DISTRIBUTION AND STORAGE'— Locate near production area,
near maiptenance area, near main circulation area, near staff work area.
Locate on a main corridor cloge to a freight elevator, Storage should”
be dece tralized in large schools. Provision should be made to "allow
2quipment to remain available in classrooms and in the listen-viewing
"u” " areas o the media center.

.o

' MAINTENANCE AND REPAIR SERVICE Locate near -a freight elevator and adJacent
. to -the major equipment’Jistribution and .storage area.

2




. : _ ! y
v ' ’ o g

i * MEDIA PRODUCTION LABORATORY - Locate adjacent to the area for materials and
equipment for production, locate near the .areas for professional i

materials and administration.

DARKROOM . = Locate with consideration regarding other photographic areas in
~ the school such as the art rooms or graphic arts production workshops
(in vdcational schools). In media center, locate adjacent to media
production areas. : ’ .

CENTER FOR PROFESSIONAL MATERIALS - Locate adjacent to the media production
N laboratory. If possible, lccate convenient to teacher's lounge or
department of;ices. - o : .
STACKS - Locate near reserve area or as reasonable depending on what kinds
s of material will be housed there. : ~

MAGAZINE STORAGE - Locate convenient to current\hagazine shelving, periodical
indexes and microform readers.

TEﬁEVISION STUDIO - Locate convenient to media production area, with due ‘
consideration :for ceiling requirements. Consider locating near or- .
adjacent to large group instruction area or . auditorium. & -

. e
v | AR
. »

! -
rs
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FURNITURE AND EQU IPMENT CHECKLISTS

Often the educational specificatiOns will include provision for the furnishing and equipping

>i the school. If the architect's contract is to include furnishings, then the educational
specifications must include these sections. If not, they may be developed later. ,Regardless
of when the furnishings and equipment are specified, the earlier they are considered ‘the better.*
Below are checklists of furniture and equipment which should be included in medid facilities.

FYRNITURE FOR RESOURCE CENTERS : ' ’ K

Q . . . ’ f l‘ 2 " LU0 DTSR \ ’
- ' - o B ‘ ’ )

‘ Shelving or storagg,cabinets including mobile units for:

books - , " T . - newspapers
picture books _ " pamphlets .
- paperback books _ .- plctures - ! . .
magazines microform '
slides ) . 16mm films
tapes and casettes & filmloops
records _ * filmstrips
transparencies sound filmstrips -
maps and'charts _ '\\\ \ models
' posters, art prints and study prints art objects
programmed materials . , games
manfpulative materials realia . .
) ' kits ’

o
)

Additional shelving for offices, conference rooms, project rooms, work space and stack areas

~

Study Carrels - wet and dry
v

Chairs - includirg ctudy chairs, easy chairs, "fun" chsirs, cushions, benches, etc.
Stacking chairs fgr preview areas. °

mrfi“
*kk%*Consultative servibesimight be requested.

>

5




1)

¢

Tables - ,including study tables to seat two to four students, loL tebles'for lounge areas,
¢ : reference tables, project tables for production and project areas, conference
tables and typing tables.

Circulation deek

Book return bin

Atlas and Dictionary Stands

Periodical Index\Tables
Counters - for production lab, work areas, AV equipment storege and repair areas

P

" Lockable cabinets - for AV equipment srorage and repair areasx

Desks and Chairs - fdr professional, technical and elericaleetéff y

Stools - for use at counter areas and circulation desk

Display shelves, bulletin boards, etc.

¥

[}
N
&

Filing,cabinets - both letter and legal sizes
' /

NOTE: The heights of all furnitute should be determined by the ages of the children.

EQUIPMENT FOR MEDIA CENTERS AND DISTRIBUTION TO INSTRUCTIONAL AREAS6
1 <., B ]

16mm projectors ' . record players ¥
8mm projectors e audio-tape recorders
- 2 x 2 slide projectors (reel to reel and cassette)
filmstrip projectors = © + ' listening stations S .
overhead projéctors videotape recorders .
filmstrip projectors ' (reel to reel and cassette)
2 x 2 slide viewers i , " projection carts
filmstrip viewers v '(24" tall, 48" tall, and 52" tall)
sound film strip viewers ' projection screens
television receiver (wall mounted and tripod) ,
radios e ‘ . 0
~f"_v‘_ /r '
’ - - . A . ~
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Pl - ’
micro-readers : - 16mm camera
micro-reader printers , . ' 8 mm camera
typewriters ' ‘ 35mm still cameras '
primary typewriters : film rewinds =
microprojectors o ~  film editor and splicers ' .
: N copy camera and stand
copying machines C . rapid-process camera
duplicating machines darkroom equipment .
o dry mount press ‘ " including enlarger, washer, print dryer

transparency makers tape splicer ‘

o ‘ (including black and white heat : tape duplicator

' process and -diazo process) . glide reproducer
o A BT . i
television distribution system dial access egquipment -

' “telévision camera ' ~ closed circuit television

television lights _ 7 electronic data
wireless loop systems processing equipment

%

Each classroom should be equipped with a 70" x 70" wall-mounted non-glare screen.

o
NOTE: Even if the architect's contract will not include furnishing and equipping the school, it is
essential to adequately BUDGET for the furnishings, equipment and educational materials for
the new school during the planning phase. This is because the amount of state school’building
assistance will be determined on the basis of these budget figures. ~

¥
L3

6For recommendations on‘tﬁe quantities of audiovisual equipment needed
for schools, consult the ALA-NEA Standards for School Media Programs, 1969,
. pages 45-49.

v 4
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WRITING UP THE 'SPECIFICATION S

*

Althouéh most of the essential decisionﬂmaking is now completed; an important portion
of the task still remains; the actual preparation of the educational specifications for ' .
the architects. ‘ ' ' : N

S

In writing up the edugational specifications it is important to state the program needs : IR
concisely and clearly, yet as completely as possible. The brga§1zatiqn of the educational
specifiéqﬁions may be approached in numerous ways, but we suggest the formaq‘described
below: : ’

1. MEDIA SERVICES PROGRAM - ITS RELATION -TO THE EDUCAIIONAL PROGRAM OF THE SCHOOL.
Begin with a brief statement concerning the progr . of media services in the
proposed school which describes how these serviced are related to the educational
program. This statement will follow logically from the decisions reached by the
procedure described in this brochure. . Lo '

¢

2, THE BASIC ORGANIZATION OF MEDIA FACILITIES - THE RELATION OF THESE FACILITIES . *

s TO OTHER AREAS. Nexf outline the basic degisions concerning the organization
of media facilities in the new school such as whether the facilities will be
centralized or decentralized and how these spaces should be related to other
spaces in the school. It is essential to make explicit here the reasons under-
lying any decisions concerning these relations of spaces. This will help the
architect in the designing of the building. If the architect knows the reasons - —
underlying the specifications he may be able fo suggest more innovative alternatives.

4

D‘

%

- ~ '
3. AREAS WITHIN MEDIA CENTERS LISTED \BY FUNCTION - WITH -SPACE RECOMMENDATIONS, DESIGN
- CONSIDERATIONS, AND SPECIAL NEEDS §PECIFIED. Now, function by function, set down
the necessary characteristics for egch media area as follows: - . .

a. function _ ,
b. space recommendati : !
c. design considerations, relation to other media areas,

and special needs.

b, 1f the architect's contract is to include furnishing and equipping the nel faéility,
- it is impdrtant to append a list of FURNISHINGS AND EQUIPMENT to be located in
nthe‘media faciljities. — : :

» ) . ‘ X $

4 5 o..J J}' { ' . *




o5

It has‘been clear thtoughout this plgnning guide that the preparation of these
educational specifications for media facilities must be a joint effott of s‘hdents,
faculty, administtatiop, building needs committee epd’townspeop e, Thetefote when
_tﬁe;specifications are cemﬁleted they shodld'be presented for teview to the adminis-

ttatien,'to the faculty and’ to the buiiding coﬁmittee.' '

Questions and comments should be received with interest and additions or changes

made as needed.




L3
.
. »
¢
Vv
~ w5
\

O

ERIC

F
k
j
1
]

-

AFTER THE SPECIFICATI

o)

AN
NS
. T
" -
”
.
.

ONS

TR e e e




. AFTER THE SPECIFICATIONS | L 3

With the approval of tQE educational specifications the major work of the planning group
will be complete. Major responsibility for designing the media facilities will now shift
to the architects, who will ‘use the educational specifications as their guide. The re- R
sponsibilities of the planning group are not entirely finished, however, for the architects;
will want to consult with -them during various stages of the planning process. Nearly all
architects follow a similar design process ant most will elicit their clients' reactions

during each phase of that process. The standard deSigh process has 4 phases:

Schematic Design: Here the basic relations amoné the majgg areas in the school .
are worked out and the broad decisions concerning location of media facilities
are made. Do not expect to see floor plans'during this phase;’ the architects
will express their ideas in schematic diagrams and "bubple .diagrams'. '

- . q ) .
Design Development: In this .phase, the relations of the internal spaces drei worked
“out in detail. Finishing details and exteriors are developed.’ Architects may
use floor plans, artist renderings or models to illustrate their.th! ughtsg..

Working Dr;;;;;i?\ In this phase, the construction details, tQF‘mechanica equipmern’t
" systems, and the wiring and electrical systems are all minutely specified.
~‘Understanding the details worked out in this phase requires a high degree of
technical expertise, and is beyond the scope of most laymen.

* Interiors: If the architect's contract calls for equipping and.furnishing the school,
then the intépior designer will work out the arrangement of the furnishings.
. Wall finishes, carpeting, drapery, and other, wall coverings will be selected in
add;tioh to furniture and equipment. Art objects and paintings may also be,specified.i

L0 < .
‘In each of these phases, the architects bring their particular skills to bear on the
‘. problem which the authors of the educational specifications have posed for them. 'Th%_
A design of successful media facilities requires a delicately balanced cooperation
- between the architect and the educator. The educator poses the problems; the archi-_
tect proposes the workable solutions. When the cooperation is successful, the results
are an inspiration to both as well as a pleasure to the students and community.

.
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APPENDIX-
- e

' -MASSACHUSETTS SCHOOLS WITH:EXEMPLARY MEDIA FACILITIES

The schools listed here contain media facilities with characteristics
c o

‘of interest'to.Massachusettsveducators. No facility is perfect, each

E )

has strong points and weak points, This list is notwintended to be

s .
¥

exhaustive. oy 0 g . X
. : & ’ .

Elementary. Audiovisual materials
Open-plan school. #

Wildwood School, Amherst.
are intershelved with books.

0

1Bancroft School Andover.‘-Elementary. Award- winning design.‘
Open-plan school . o R .
)
Attleboro Middle School Attleboro. .. )

Belmont_High Schpol, Belmont. Dial access facilities.
‘ Nasbea‘Valley Regional ‘High School,—Bolton. Wireless loop
- sysgem. Outstanding furnishings: - - . '

Inner-city school..

-

‘Joseph Lee‘School' Boston. , Elementary.

BrocktOn ngh School, Brockgon. 5000 student school with

-4 resource cente s.,‘ ' a : : . o
. ‘_ AY

Kindergarten‘through eigth grade.
Burlington Hig School, Burlington._ Centrallmedia center;in,
_ a house systein school. Outstanding furnishings.
,poncord'Academy, Concord Performing arts building includes

/ auditorium and media facilitiEs. e

/ 2

Falmouth High School Falmouth Television facilities.

. 'Pierce School Brookline.

/

Plymouth Rivér School Hingham.t Elementary.

;Pollard Junior High School, Needham. Limited dial access systems.

>

Newton High School Newton.

Burgess Elementary School Sturbridge. Open-plan media center
in the middle of an open-plan primary school.

ﬁaston High School, Weston. Award winning library.. e

I . . h

- . . N
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APPENDIX: ADDITIONAL SOURCES ON SCHOOL MEDIA FAQILITIES

-

The literature available on school media facilities is so plentiful
that it would be foolish to attempt to list”it all here.. Those in- +
terested in further information should consult Education Index and
Library Literature. The magazines Nations Schools, Schoel Library &
. Journal, Audiovisual Instruction, Progressive Architecture, and -
Architectural Record also regularly contain articles on school media
facilities. Below are a few of the major sources found particularly
helpful in preparing this brochure. v .t ‘ .-

el

American Library Association and the National Educafion Associatibn.‘n
N 7 Standards for School Media Prograims. Chicago, A.L.A, 1969.

*  Brown, James W., Richard B. Lewis, and Fred F. Harcleroad. AV Instruc-
tion; Media and Methods. New York, McGraw-Hill, 1969 :

Educational Facilitiqs Laboratories. Design for ETV - Planning,fbr ’
Schools with Television. rev. ed. New York, E.F.L., 1968. - .

r

‘ - ‘
. FEducational Change and Architectural Consequences. New

York, E.F.L., 1968.

-

a—\
¥ . The High School Auditorium: Six Designs foryRenewal.
New York, E.F.L., 1967.

o . ’ .~ .. High School: The Process and the Place. New York, E.F.L.,
1971. - — oo o :

Pl ’
3 .
]

... :Places and Things for Experimental Schools. New York,
TE.F.L., 1972, : '

xS .

: ‘ » : » . 7 .
A .. Schools: Moré Space, Less Money. New York, E.F.L., 1971.

Ellsqorﬁh,'Ralph E. and Hobart D. Wagner. The School Library.
New York, Educational Facilities Laboratories, 1963.

Av )

Green, Alan C. et al.. Educational Facilities with New Media.
Washington, D.C., National Educa®on Association, 1966. -

. | L '
Taylor, James L. et al. Library Pacilities for Elementary and Secon-
dary Schools. Washington, D.C., Office of Education, 1965.

U.S. Office of Education. A Child Went Forth. 16 mm film”produ@ed ,
in conjunction with the American Institute of Architects. Washington,’~
D.C., Office of Education, 1970. ,' @r‘ : -
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General Space considerations for the Media Center

Total space recommended

II. Specific Space Requirements

N * p
EDUCATIONAL SPFPIFICATIONS FOR"A HIGH SCHOOL MEDIA CENTER
(For a School of 2400 Students)

- N o
. : .

. é

20 jﬁp square feet

General considerations for location of media center . !
1. Locate away from noisy areas. ) - "
2. Locate in a place easily accessible by students and teachers.
3. Locate near departmental offices. , T,
4, Locate so that the media center can be used after school hpurs,
in the evenings and during the summer - .i.e., so that the media
center can be opened separately from the rest of the school ”
S. An area for student secialibility external to the media center
is essential. If such an area is not provided, students will
" usurp the free and:relaxed setting of the media center for
- this basic need. : o ”L,
6. Locate to facilitate,receiving and delivery of materials and
S equipment within the school.- Ramps or elevators are required
" in multi-storéy ‘structures. : o ';
7. chate to. permit possible future expansion. ) e

Ld 2

Entrance, Distribution and'Circulation ) \
= )
1., Space Recommendation: 800 square feet .
2. 'To be provided )
- a.'- Display area ‘ 5 '
'b. Exhibit facilities ® : .
c. Copying equipment
d. Card catalog
*e. Circulation desk from which all materials, print and .
non-print, and audiovisual equipment can’ be charged
3. Location Considerations : . o
o a. vLocate.near main entrance to media center.
b.' Locate near audiovisual equipment storage area. ) (
c. Locate nhear reserve shelves or stacks. i '
d. Locate gear reference collection. v
e.' Design one qirculation aréa to charge all materials and
, ; equipment. : -
" f. Design circulation area such that one section opens-directly -
" . on a main _corridor to facilitate circulation-of equipment.
g. Circulation area §hould be wired for power.
Individual Reading, Browsing, Listening and Viewing ) K

llf

)

o

Space Recommendation' 9000 square feet with 6000 square feet
for individual study caxrels to" accomodate 300 students . AN

N | lpl
. .
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2. To be provided - . v L
a, 300 carrels electrically equipped for listening and . ‘ LT
- viewing audiovisual materials
b. Informal lounge furniture in broWsing areas .
c. Individual study tables
d. Study tables to ‘accommodate 2-4 persons
. e. Area should be ducted for power and co-axial . cabler
3. Location €onsiderations ’
a. Reading and browsing spaces should be divided so that no
more . than 100 students should be seated in each area.
-~ b. In dividing this sgace, it is desirable to locate separate
seating near the"t terials of different subject clusters
§ , . (e.g., humanities. area, m h-science area, social
o science area gnd vocati ﬁ; -technical area). Co
+ e, All possible attempts shoj fd be made to’promote a quiet,
' humane atmosphere in this area: carpeting, small _spaces,
: acousticalugréatment for walls and ceiling, drapes, uphol-
stered furniture should all be utilized to the. fullest .
_ extent possible to create this atmosphere. _
d. Spaces should be planned to provide for adeqhate supervision~
by staff o - &®

-
5

2

Cc. fShelving

1.” Space recommendation: 3000 square feet of open “shelf arEa ,
(5000 . linear feet oﬁ_shelving) :
2. To be provided. 3
a. Space for 50,000 books including reference collection -
b. Space for open shelving for 5000 filmstrips, 3000 8 mm ¢
-f4lmstrips and 10,000 tapes or disg recordings ' '
c. Reserve shelves for books and AV materials receiving
» extensiv use should be provided ‘near the circulation

desk, linear fee‘yof shelving' should be provided
: ~ for this purpose. , :
d. Magazine shelving - see N\ L

3. Location considerations
a. Consider dividing shelving according to Subject areas and
locating with student reading, listening and viewing areas
as suggested above.
b. Use shelving to break seating spaces“into more intimate and
~ humane areas, but with considerdtion for adequate supervision. .
c. If shelving 1s divided by subject area, shelving for audio-
visual materials shoyld be likewise divided.

D.” Conference rooms: for small group (2-8) discussion, iistening; viewing,
and for student-teacher conferences .

1. Space recommendations: 3-rooms at 150 square feet each: 450 sq. ft.
2. To be provided : _ .
a. Darkout cdpability and projection screen ) -
b.* Student typing facilities 2 .
c. Shelves for housing materials in current use .
d. Electrical outlets : , v
X . Ab




B T Location considerations

. ’ a. Should be located in view of staff to provide for adeauate

K -, supervision : .
~ b. Should.be'as sound proof as possible to allow for group PT
' discussion and viewing without disturbing others (e.g., A

. 3 " conference rooms divided by folding partitions are un-
. g »successful) ) . . o
E. Small grOup 1istening ‘and viewing for group viewing by 5-20+ persons"

’

T 1. Space recommendation.. 200 square feet ' .
~ 2. Tb be provided e , ‘ . y .
N a. ' Proper ‘Ventilation .

.B." Darkout capablilty’ . ' Yo :
c. Projection screens or white walls . .
d. Electrical outlets o .
3. Location considerations ' '
. a. Locate in area away from individual study anddm&ka as
. N " souynd proof as possible to avoid disturbing others

F. Group projects: for instruction-in use of media center and research . .
skills and for group projects ipvolving use of media center materials. .
Should-be flexiblé’space equipped for instruction “and audiovisual - ¢ .
presentations. o
] 1. Space recommendation: 900 square feet

2. - To be provided . L , W "
a. Individual study tables ‘ -
b: Darkout and projection capability k ' ‘ T
" ¢. Shelves to hold materials 'in use for special projects
d. -Counter space and lockable cabinets
e. Wired for coaxial cable
3. Location considerations
‘ a. .Locate'with easy access to reference area, card catalog ,
and periodical indexes to facilitate group research projects. "«
~ b~ Locate near. outside corridor for easy class access,

. G. Office Space: for professional media staff .
1. Space recommendation: 300 sduare feet
2. To be provided . )
. a. Each professional staff member should’have a personal
desk, chair, conference chair, filing cabinet and

bookshelf. : ' k -
3. Location considerations : .- : \ - -
. a. Should be lotated in central area adjacent to workroom and

production areas yet immediately accessible to student . ,
reading and browsing areas. It is sumed that the pro-

. fessional staff would be usually located .out in media cenr
ter working directly with students. Therefore, this space
‘would be used more‘as a quiet retreat for conferences with
teachers, for research and for administrative work rather
than-as a main base of operations. S . : .
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H. Workroom: for processing of print and non-print materials,

1. Space recommendation: 300 square feet

8 -

2. To be provided
: a. Adjustable/snelving to n~;%e both print and non-print
-unprocessed materials -t
b. Counter space for processing new materitls
c . S ink

d. Counter storage for library supplies

e. Desks for clerical assistants

f. Electrical outlets in readily accessible places

g. Card catalog for shelf list ’ :
3. Location considerations ' . ‘

a. If materials.are purchased. uncétalogued and unprocessed

then greater space is required.
- b. ‘Should be located adjacent to audiovisual storage,
" maintenance and production areas.

. c. -Locate with easy access to receiving and delivery area.
°I. Audiovisual maintenance and repair . ’ ,
: 9 . L
- 1. Space recommendation: 120 square feet _ L R

2. To be provided 4 .
a. Storage cabinets” for projection bulbs, and othey commonly
) required replacement items for audiovisual equipment

“ b. Counter space for repair. of equipment .

' ‘¢. Lockable cabinets for temporary housing of equipment

. to be repaired - . ;
d. Electrical outlets, separately fused

3. Location econsiderations

. a. Locate near workroom, ‘AV storage area, and production-area.’
J. -«Media production laboratory:  for local production of transparencies,
tapes, slides, spirit masters,and other instructionyl materials by s

staff and students

1. Space recommendatfﬁn: - 800 square feet , ,

’ . To be provided
. . a. Sinks o
o b® Acid resistant counters .

_c. Electrical outlets
d. Counter storage for. audiovisual supplies
e. Work tables °
f. Proper-humidity, control
g. Proper ventilation -+ . T

h. Darkout capability .
R i. At least 200 square feet should be sound p}oofed for the ( !
" ptoduction of tape recordings, . .
3. Location considerations ' .
a. Locate near AV repair and maintenance areas. >, )
b. Locate near professional offices. . . - : i "=
c. Locate near professional collection. R . C
. . ~ . - , |
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Darkroom

. ‘%/f ,

1. Space recommendation: . 150 square feet . ’
2. To be provided
a. Should be light proof and equipped with light locks
b. Sink with’ running water and acid resistant counter
%. Location considerations

a. Locate adjacent to materials production area and

storage area.

@

-~

Materials and equipment storage for production )
1. Space recommendation: 120 square Teet
2. To be provided
"a., Shelving and cabinet to store film, transparancies, tape,
 photographic paper and other materials for AV production
b. Proper temperature and humidity control
. c. Securable by lock to prevent loss of materials and supplies
3. Location considerations
e a. Locate adjacent to production lab - and darkroom. .

"

for overflow of books and.AV materials
/

Stacks:
1. Space recommendation{ 400 square feet
2. To be provided
.~ a. As much shelving as possible ' .
3. Location ‘considerations :
,a. Locate within easy accessibility of reading.area and
circulation desk.

oy

Periodical storage _ - : =

L]

.

1. Space recommendation: 400 square feet
2. To be provided . : ,
a. Open shelving for 450 current periodicals - -
: 0 square feet (200 linear feet of shelving)
- /Open or closed shelving for the last 3 years of 150
« - periodicals (250 square feet)
. c. Periodical indexes
d. Microform collection of at least 5 years of those .
periodicals used for research projects
e. Five microform readers N
f. One microform reader printer
3. Location considerations
a. Locate near reference and reading, listening and

Viewing areas.

Audiovisual equipment . .
1. Space recommendation: 400 square feet '
2. To be provfded -t
a. * Lockable 'steel storage cabinets to house the audiovisual
’ _ equipment to be used in the new wing of the t:ilding

o
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b. Room-itself should be windowless and easily securable to ' -
' prevent loss of equipment. :
3. Location Considerations . .
a. Locate adjacent to main circulation desk to provide for easy
- maintenance of circulation records. If such an arrangement
is not possible, provision ¥or circulation recording must be
made in the storage space.
b. Locate adjacent to major corridor for easy distribution. /A_‘
- c. Locate near freight elevator in multi-storey building.
d. Locate near repair and maintenance and production areas. ‘ ’
P. Professional Materials .
L 1. -Space recommendation. 600 square feet
. - 2. To be provided T .
-\a. Shelving for professional books, magazineg and AV materials
_ Eh\ Conference tables. and chairs .
\ : _ ' c. Electrically equipped carrels- for individual teacher reading,
- . listening and previewing ’ R
d. Lounge furniture for browsing .
3. Location considerations IR .
. Locate near prodiction laboratory. .
b. Locaqi near professional offices. o ’ .
c. If podsible, locate adJacent to or near the teachers' jounge.
V .
Q. Television Producti and Remote Access
. \
1. Coaxial cable should lifik all areas for.individual study in the
' media center; all large group instruction areas in ‘the school and
b all c1assrooms with a central distribution center and production
' studio. . '
-2, Television studio
‘ a. Space recommendation. 1600 square feet A
. : b. To be prdviided . » o » .
1 » (1) Sourdproofing L g o
ﬂ‘i‘ (2) Ceilings must be 15 feet high : ' o
°  (3) Doors 14 feet by 12 feet NG
(4) Equip with production equipment compatible with
S local cable network. «
’ : T c. Location considerations ’
' (1) Locate near other media pﬁbduction areas.
(2) Locate near large group instruction area. )
3. Storage ‘for television production and distribution -
i . o "+ a. Space recommendation. 800 square feet o
! /’ N " b Locdtion considerations -- back to back with studio -
/ . . . . N ‘ ? '
. . - ,
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