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PREFACE

The simulated method of teaching distributive education in the area
vocational schools has been researched, developed, tested and evaluated.
The success of the simulated programs is recognized by students, teacher-
coordinators, and administrators. However, there is an apparent need to
supplement the learning experiences received in the classroom and labo-
ratory with planned and scheduled visits in a distributive business.
Scheduled visits, on a rewlar basis to distributive businesses, provides
an opportunity to receive first hand information on the need for specific
skills and competencies.

This handbook was prepared as a guide for teachers of simulated
programs in Kentucky in initiating and operating the Internship training
program. The guidelines and forms outlined and illustrated should be of
great help to the teacher of simulated programs. It is hopeful that this
handbook will be of value to those who are seeking methods to enrich

their simulated programs to provide the most well rounded education

William T. Jeffrey, Director
Marketing and Distributive Education Unit

possible.
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DEVELOPMENTAL PROGRAM IN DISTRIBUTIVE EDUCATION

A, Statement of Problem:

When distributive education was initiated in Kentucky in 1938,
the program was limited, primarily, to the youth in the metro-
politan areas. Kertucky rural youth were, in the main, limited
in their opportunities for the traditional cocperative distributive
education programs due to the lack of training stations. Realizing
this need, the Kentucky Research Coordinating Unit approved a
proposal to conduct a developmental program in distributive
education utilizing simulated occupational experience in four
State Vocational-Technical schools--the Owensboro Area Voca-
tional Technical School being one of the four. (The distributive
education program was transferred to the new Daviess County
State Vocational Technical School in the fall of 1971.)

The ;;)urpose of the developmental program was to assist in
serving the educational needs of rural youth, who would other-
wise have been denied a program in distributive education, by:

(1) developing a procedure for training high school students in
distributive education utilizing simulated occupational experience;
(2) developing specifications for a simulated laboratory for pro-
viding occupational experience; (3) developing a curriculum utilizing

laboratory training for 11th and 12th grade students; (4) determining




Statement of Problems (Cont.)

facilities and equipment needed; (5) developing, “rying out, evalu-
ating and refining instructional materials; (6) evaluating and refining
instructional materials; (7) evaluating the effect of the program on
adoption of distributive education programs in co-operating schools,
and (8) evaluating the effectiveness of simulated experiences in
securing and maintaining employment in distributive occupations.

The developmental project resulted in the establishment of
simulated programs as an integral part of the total distributive
education effort in Kentucky. The success of the original program
proved that simulation could be used effectively. The programs
were effective in isolated rural areas where training stations were
not available as well as in urban areas. The distinct advantages of
utilizing simulation were: (1) rural youth, lacking a tr2ining station
in their home community, could be trained in the field of distribu-
tion; (2) disadvantaged youth, who might have been denied a training
station, could be reached by distribution programs and receive
training in 1 laboratory setting; (3) the learning experiences in the
laboratory can be controlled by the coordinator; and (4) specialized
skills and competencies can be provided for individual student
needs.

Tangible results of the project included; (1) the development

of materials and procedures for training distribution students

2




Statement of Problems (Cont.)

through simulation approach, and (2) the training and placement of
the majority of the 128 students who participated in the developmental
programs.

Although the simulated method of teaching distributive education
has been proven successful, there was a need in the senior year to
supplement the learning experiences received in the classroom and
laboratory with planned and scheduled wisits to local distributive
businesses. The observation of the various distributive jobs would
give the student an insight as to what skills and competencies are
required in various distributive occupations, thus helping the student
to select a career objective and reinforcing this choice. Also, they
could receive first hand information about the needs of their chosen
occupations.

Thus, a need appeared for a developmental program to provide
materials and procedures for impleinenting an internship program

in vocational technical schools and high schools in Kentucky.

B. Rationale:

If the simulated distributive education programs are to develop
and meet the needs of the students of Kentucky, an opportunity to
receive on-the- job experience must be provided. At the present
time there are no provisions for planned and regular scheduled

visits to a distributive business to receive first hand information
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Rationale (Cont.)

on the specific skills and cornpetencies needed in distribution. The
students will participate in the internship program on a voluntary
basis and the training received in the actual operation of the business
will be similar to that which is given in the vocational school. The
students will not replace regular employees, but rather work under
their close supervision. The employee wi'. derive no immediate
advantage from the activities cf the students and on occasion his
operation may be impeded. The students are not necessarily
entitled to a job at the conclusion of the training period, and the
employer and student undersiand that the students are not to be paid
wages for time spent in the internship program.

This developmental program should provide information and
suggest procedures for implementing the internship program in

state vocational technical schools and high schools in Kentucky.

C. Objectives:

The major objective of this developmental program was to
develop a practical, and workable procedure to supplement simu-
lated program with an on-the- job internship program.

More specifically, through experiences gained from the

developmental program, the teacher-coordinator:

4




Obiectives (Cont.)
1. Develop a procedure for utilizing local businesses
as internship training stations.

2. Developed a procedure for organizing an Advisory
Committee for the internship program.

3. Developed a procedure for working with an Advisory
Committee.

4. Develop procedures for organizing and initiating an
internship program.

5. Developed a procedure for placement of students in
businesses for an internship program.

6. Developed a procedure for supervision of students
during the internship.

7. Developed, evaluated and refined training agree-
ments used by students during the irternship.

8. Developed, evaluated and refined training plans
used by students during the internship.

9. Develcp a procedure for evnluation of the students'
and employers' experiences during the internship
program.
10. Developed a teachers' guide on how to initiate and
conduct an internship program.
D. Procedures:
The internship program was eighteen weeks in length --
October, 1973, - February, 1974, -- and conducted at the Daviess
County State Vocational Technical School. The developmental

program consisted of four phases:

5
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Procedures (Cont.)

Phase [ -- A planning meeting roncerning the proposed develop-
mental program was held during August, 1973, at the Daviess
County State Vocational Technical School. The meeting was
attended by businessmen from the Owensboro busine * ~ommu-
nity. During the meeting an agreement was rea.. .. for the
senior distributive education students to participate in a planned
internship program. It was decided that the students would spend
two days -- Tuesdays and Thursdays -- in the businesses and three
days -- Mondays, Wednesdays and Fridays -- in the classroom.
The students were scheduled to spend approximately four weeks
in each of five distributive businesses.

On September 5, 1973, an orientation meeting was held at the
school with Mr. William Jeffrey, Unit Director of Distribution
and Marketing, Bureau of Vocational Education; Dr. Clayton
Riley, Project Director, Western Kentucky University; Mr. Hugh
Montgomery, Director of Vocational Education, Region Three;
Mr. Denny Harrell, Regional Program Coordinator; and repre-
sentatives of five cooperating businesses in attendance. During
the meeting labor laws and requirements were discussed and

policies extabLlished. The primary concern was related to the

employec-employer vs. student-instructor classification while




Procedures (Cont. )

the students were involved in the internship program. The six
- criteria were discussed which must be met for the initiation
of the internship program and for the minimum wage to be waivered,
so that the students would be classified as student-instructor were:
l. The training, even though it includes actual operation of
the facilities of the employer, is similar to that which
would be given in a vocational school.

2. The training is for the benefit of the trainee or students.

3. The trainees or students do not displace any regular
employee, but work under their close supervision.

4. The employer that provides the training derives no
immediate advantage from the activities of the trainees
or students, and on occasion, his operation may actually
be impeded.

5. The trainees or students are not necessarily entitled to a
job at the conclusion of the training period.

6. The employer and the trainees or students understand
that the trainees or students are not entitled to wages for
the time spent in training.

Also, the following points were discussed and finalized:

1. The specific duties and limitations of the students while
enrolled in the internship.

2. The students would be rotated and receive a variety of
experiences in each business.

3. A\l students involved in the internship program will have
school insurance and the business will not be held liable
for injury.

14




Procedures (Cont. )
4. That a student-instructor relationship would exist between
students and business personnel.
See appendix for copy of letter from U.S. Department of Labor

and recommendation of the Kentucky Department of Labor.

Phase Il -- A one-day in-service workship was conducted on
Spetember 10, 1973, for teacher-coordinators and department
heads from the five cooperating businesces. See appendix for
names and addresses of cooperating businesses. The daily and
long ranged training procedures were discussed and procedures
for rotation were developed. Sce appendix for an example of the

rotation schedule developed.

Phase IIIl -- A one-day in-service workshop for participating

senior students was conducted and training plans and training

agreements were explained, discussed, and developed in accordance

with the rules and regulations outlired by the various labor organi-
zations and the educational goals of the school. (See appendix for
examples of Survey Form, Internship Agreement and Training
Plan.) Also, questions were answered concerning the internship
program and any problems or concerns on the part of students or

parents were discussed. Remmer's Scale for Measuring Attitude

Toward Any School Subject, Form A, and Scale for Measuring

8




Procedures (Cont.)

Attitude Toward Any Institution, Form A, was administered to

measure the studentd and parents' attitudes toward distributive
education, the vocational school, and the business community.
Remmer's Form B was used to measure their attidues at the
conclusion of the program. Presented in these scales was a series
of statements designed to reflect attitudes, arranged on a con-
tinuum from those of highly favorable, those which express a
neutral attitude, and those which reflect negative attitudes toward
distributive education, the vocational school and the business
community. The highest possible score was 10.3 and the lowest
possible score was 1.0. A score of 6.0 was considered to reflect
a neutral attitude, scores above 6.0 indicated a positive attitude,
and scores below 6.0, a negative attitude.1 A copy of these tests
may be seen in the appendix.

The project director instructed students on procedures for
taking the tests. Students were informed that placing their names
on the tests were optional and would not have an effect on their

classroom grade. Students were instructed to check their responses

1Remmers, H. H., Manual for the Purdue Master Attitude
Scales, (West Lafayette, Indiana: University Bookstore, 1960}, p.6.

16




Procedures (Cont.)

carefully and honestly to insure a more accurate measure of their

attitudes toward distributive education, the vocational school and

the business community. No attempt was made by the researcher

to identify individual students by name. A code number was assigned

by the project director to identify individual students' attitude scores.
The attitude scales for the parents were attached to a plan

envelopc. The students were instructed to take the scales home for

a parent to complete, seal the forms in the envelope and return to

the project cocrdinator. Again, no attempt was made by the

researchers to identify parents by name. The code number

purposes.
The participants' attitude scales were completed and returned to
the researcher for scoring. A comparison of the participants'

attitudes are presented in the section on results.

Phase IV -- A one-day workshop was held in February, 1974, and
the program was evaluated and recommendations were made for
future planning of programs.

There were thirty-two senior distributive education students
enrolled in the internship program. Five businesses were

selected by the Advisory Committee to participate as training

o B I




Procedures {Cont.)

stations during the internship program. The students were trans-
ported by the vocational school, by hus, to the businesses and
returned to the vocational school. The students followed the below

listed schedule.

Morning Class

Leave Vocational Return to Vocational
Schoo! School
9:30 A. M, 12:00 A. M,

Afternoon Class

12:30 P. M. 3:00 P. M,

The students spent two hours per day in the training stations,
two days per week. The students were placed in training stations
on a one-to-one basis with an employee, who observed and directed
the students' activities and assisted in developing the training plan
that complemented the students' career objective.

The students were supervised on a regular basis by the project
coordinator who also provided the classroom instruction. Monthly
evaluation and progress meetings were held at the Daviess County
Vocational Teclmmical School by the project coordinator for the

store managers.

11
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Procedures (Cont.)

Upon completion of each rotation, the training sponsor evaluated
and rated the students' accomplishments, and the students were
required to write 2 summation of their experiences and evaluate the
rotation. See appendix for an example of a Summary of Observation
Experience, prepared by a student.

During the instructional phase at the school, the students worked
on projects and participated in activities that provided practice in
the skills and competencies needed in the internship program. The
training plans also served as a learning guide for individual study

and practice in areas to be observed during the next rotation period.

E. Results:
The developmental program was carried out as planned. A
total of thirty-two senior distributive education students and five
businesses participated in the developmental program. A list of the
students and businesses that participated may be seen in the appendix.
A guide for developing, initiating, and carrying out an internship
program was developed. A final printed copy will be made available
to teacher-coordinators who are interested in initiating an intern-
ship program. One of the most worthwhile experiences derived

from the program was the contact with the general public, which is




Results (Cont.)

not available to the students in a classroom-laboratory situation.
The students were able to observe and relate customer behavior.
They were also able to observe various methods used by store
employees to handle customer problems. Learning to deal with
people, as co-workers and customers, is one of the simulated
student's greatest hurtle. However, the experiences received
from the internship program did serve to prepare the students
for dealing with people in the world of business.

Four students have gained part-time employment as a result of
the program. Some students have observed jobs that they are not
interested in and, thus, have altered their career objectives.

This realization will save the student from preparing for a career
he would later reject. As a consumer, the experiences benefited
the student, for they are now more knowledgeable and have a better
understanding of the role of businesses in their community. But
more important, the students are aware of the skills and knowledge
needed in the various distributive occupations used in the develop-
mental program.

The cooperating businessmen were very enthusiastic and were in
agreement that the internship program should be continued with some

changes and improvements.

13




F. Evaluation:

The developmental program was evaluated in three parts: (1)

an on-going evaluation of the participants, (2) a formal evaluation

each month by the students, teacher-coordinator, and a repre-
sentative of the cooperating business, and (3) a one-day in-sgervice
evaluation by the project director to ascertain the recommendations
of students and businessmen.

An on-goin_ evaluation was utilized to evaluate, refine, and
finalize procedures used during the internship. The end of the
month evaluation was used to evaluate, refine and complete training
plans, and evaluate the students' experiences in various phases of
the rotation in the businesses. Also, any problems or concerns
were discussed and solutions were explored by the students, the
teacher-coordinators, and the businessmen.

A post-test was administered to students and parents to measure
their attitudes toward distributive education, the vocational school
and the business community at the conclusion of the study. Analysis
was based on data gathered from thirty-two senior distributive
education students and their parents. A t-test, of differences
between two means, was utilized to test the significance of attitude
changes. An alpha level of .05 had been established in advance of

the study.




Evaluation (Cont.)

Presented in Table I is a summary of mean pre-test and post-

test scores and t-value obtained for each measure.

TABLE I

PRE-TEST AND POST-TEST MEAN ATTITUDE SCORES

Parents Students
Pre- Post- t. Pre- Post- t-

Measurements Test Test Value Test Test Value
1. Attitude Toward

Distributive

Education 7.8 8.0 .76 8.1 8.5 1.25
2, Attitude Toward

Vocational

School 7.9 8.0 .37 7.9 8.3 .79
3. Attitude Toward

Business

Community 7.6 7.6 .19 8.5 8.7 1.94

An analysis of the data prcsented in Table I revealed no significant

differences in the parents' and students' mean attitude scores toward

distributive education, the vocational school and the business community.

15




Evaluation (Cont.)

However, the mean scores of the parents' and students' post tests
indicated a more favorable attitude except in the case of the parents'

attitude *oward the business community, which was the same.

G. Summary Statement:

Three accomplishments stand out as significant outcomes of
the Developmental Program: (1) the businessmen involved in the
program were upgraded in knowledge of distributive education, and
are very enthusiastic about working with the students; (2) a model
handbook was developed which, after field testing and subsequent
modification, should serve as a most helpful guide to teacher-
coordinators across Kentucky in their efforts to provide an intern-
ship type program; (3) students were provided through this program
with an opportunity to make a career decision, obtain hands-on
experience, and then evaluate their choice.

To the degree that the attitude scores and observations in the
training stations were indicative of the attitudes and performance
of the respondents in this study, the ‘ollowing general conclusions
were made:

1. It is possible to improve the students' and parents attitudes

toward distributive education by the use of an internship
program.

16




Summary Statement (Cont. )

2. The students' and parents' attitudes toward the vocational
school can be improved by the introduction of an internship
program.

3. The students' attitudes toward the business community can

be improved by observations and involvement in a program
that utilizes businesses as training stations.

H. Recommendatioas:

The following recommendations for future programs were made by
the training sponsors, students, and project coordinator:

1. To conduct internship during second semester instead of
first semester.

-- The student would be better prepared after a semester
of classroom instruction and laboratory exgperience.
The student could develop a training plan, with a local
business to use as a guide during the laboratory sessions.

-- The second semester is a ''slack' season for most busi-
nesses and the employees would be able to devote more
time to training the students.

2. To evaluate the students cdaily rather than at the end of each
rotation. The group felt this recommendation would alleviate
the following problems:

-- Determining which supervisor should evaluate the student.
(During a rotation more than one employee works with

student. )

. -- The student selecting the supervisor they want to complete
their evaluation.

- -- The trend to base evaluation on the last day's performarce,
rather than the entire rotaiion period.

17




Recommendations (Cont. )

-- Correct non-punctuality of students. (Two students on
occasion were late in reporting to training station after
leaving school bus.)

To increase the number of businesses which would provide
more exposure for the students in a larger variety of busi-
nesses and careers.
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COMMONWEALTH OF KENTUCKY

Depactuoent of Zdurcation

BUREAU OF VOCATIOMNAt! ENUCATION
’ FRANKFORT 40601

September 12, 1973

Mr. Richard Robinette, Area Director
U.S. Department of Labor

Wage & Hour & TPublic Contracts Divisions
Room 187-E

600 Federal Place

Louisville, Kentucky 40202

Dear Mr. Robinette:

Attached, please find a cops of the proposal I mentioned earlier
today in our teiephone conversation.

We believe this proposal meets the six criteria established by
the Nepartment of Laber lzact year, butr nced your assutauce that
we are correct.

This proposal differs from last year's in that there are five
business organizations cooperating rather than the one. The

time program for the students differs also in that the students
devote two hours per day for twe days per week rather than the
five days per week plan of last year.

If there are any questions, plcase feel free to contact us. We
are anxicus to proceed on this proposal but believe it is

eceantis] ta live youy repcurrenca firet,

Sincerely,

//// ///)/ //,I//“

Robert M. Schneider, Director
Resources DLcvelopment Unit

bns

Attachnent
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(Morning Class) Rotation 1 - Dbservation 1

ROTATION EXAMPLE

Bus iness A B C D
Dept. I 1 7 13 18
Dept. 11 2 8 14 19
Pept. 111 3 9 15 20
Dept. IV 4 11 16 21
Dept. V 5 11 17 22
Dept. VI 6 12 23
Rotatien 1 - Observation 2
Business A B c D
Dept. 1 6 12 23
Dept. 11 1 7 13 18
Dept. III 2 8 14 19
Dept. IV 3 9 15 20
Dept. V 4 10 16 21
Dept. VI 5 11 17 22

Rotation 1 - Observation 3

Business

x>

Dept. 1

11 17

Dept. II

(o T [ 43 ]

12

Dept. III

—

Dept. IV

8 14

Dept. V

9 15

Dept. VI

10 116
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Rotation Example (Cont.)

Rotation 1 - Observation 4

Business A B C D

Dept. I 4 1 1 |16 |2

Dept. II 5 11 17 22
Dept. III 6 12 23

Dept. IV 1 7 13 |18

Dept. V 2 8 14 19
Dept. VI 3

e}

15 20

Rotation 1 - QObservation §

Busniness A B C D

Dept. 1 3 9 15 PA)
Dept. 11 4 10 {16 21
Dept. 11| 5 | 11 117 |20
Dept. IV 6 12 23
Dept. V 1 7 13 18
Dept. Vi 2 8 14 119

Rotation 1 - Observation 6

Business A B C D
. Dept. I 2 .8 114 |19

Dept. 11 | 3| 9 115 |20 |
) Dept. IIT! 4 10 (16 |21

Dept. IV 5 1 11 |17 122

Pept. V 6 12 23

Pept. VI | 11 7 113 |18

Ky




Rotation Example (Cont.)

L

Rotatior. 1 - Observation 7
i Business B C D
Dept. I 7 13 18
Dept. 11 8 |1 |19
Dept. III 9 15 20
Pept. IV 10 16 21
Dept. V 11 17 22
pept. VI 12 23
Rotation 1 - Observation 8
Business B C D
Dept. | 12 23
Dept. 11 7 13 18
Dept. II1 8 14 19
Dept. IV 9 15 20
Dept. V 10 16 21
Dept. VI 11 17 22
Rotation 1 - Observation 9
Business B C D
. Dept. I 11 17 22
Dept. II 12 23
iy Dept. ITI 7 13 18
Dept. IV 8 14 19 }
Dept. V 9 15 2N 1
Dept. VI 1N 16 21 1
1
|
|
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ROTATION EXAMPLE

(Afternoon Class) Rotation 1 - Observation 1

) Business A B C |D
Dept. I 1 4 8 | 11 |
Dept. 11 | 2 | 5 | 9 |12 | °
Dept. (IT | 3 6 10 | 13
Dept. IV / 14
Dept. V

Rotation 1 - Observation 2

Business A B C D

Dept. I 7 14
Dept. II ] 4 8 11
Dept. III | 2 5 9 12
Dept. IV 3 6 0] 13

Dept. V |

Rotation 1 - Observation 3

Business A B C D
Dept. I 3 6 10 13

Dept. II 7 14 4

Dept. III 1 4 8 11

. Dept. 1V 2 5 9 12

Dept. V

26
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Rotation (Cont.)

Rotation 1 - Observation 4

Business A B C D

Dept. I 2 5 9 12
Dept. Il 3 6 10 13
Dept. III 7 14
Dept. IV 1 4 8 11
Dept. V

Rotation 1 - Observation 5

l
Business A B C D

Dept. I 1 4 8 11

Dept. II 2 5 9 12

Dept. III 3 6 10 13

Dept. IV 7 14

Dept. V

Rotation 1 - Observation 6

Business A B C D
Dept. I 7 14
Dept. 11 1 4| 8| N
i Dept. III | 2 5 9 12
Dept. IV 3 6 10 13
Dept. V
27
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Rotation (Cont.)

Rotation 1 - Observation 7

siness A B C D
ept, I 3 6 10 13
ept. II / 14

t. III 1 4 8 1

ept. IV 2 5 9 12

pt, V
Rotation 1 - Observation 8
Business A B C D
Dept. I 2 5 9 12

Dept. II 3 6 10 13

Dept. III 7 14

Dept. IV 1 4 8 1

Dept. V |

Rotation 1 - Observation 9

Business A B C D

Cept. 1 1 4 8 N

Dept. II 2 5 9 12

Dept. III | 3 6 1 |13

Deot. IV 7 14

Pept. V l
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SAMPLE SURVEY IT-1

ALPINE HIGH SCHOOL
School

INTERNSHIP TRAINING PROGRAM BUSINESS SURVEY

Name of Business: Works Food Market

Address: 747 Beal Avenue

Owensboro, KY 42301

Phone: 684-000

Manager: Tom Ward

You have been contacted on the objectives of the Internship Training
Program. Would you please complete the following questionnaire on your
ability to provide training stations for the distributive education
students.

1. Do you have difficulty obtaining employees who are inter-
ested in their work?

Yes X

No

2. Do you think it would help students to decide which occu-
pation they desire to seek if they could observe the various
types of jobs before they make this decision?

Yes X

——

No

3. Would you be willing to place students in your business one
to two hours twice a week to observe your operation?

Yes X

No

If the answer to question # 3 was yes, please answer the following

questions.
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A DEVELOPMENTAL PROGRAM
IN DISTRIBUTIVE EDUCATION
Project Director: Dr. Clayton Riley Project Number: D-9%883-01
Western Kentucky University
Wci—mbm Green, xgnﬁﬁa 68 PAGES

Project Coordinator:  Mrs. Betty Tumer
Daviess County State Vocational-Technical School APRIL, 1974
Owensboro, Kentucky

In an attempt to develop the best possible program of instruction for distributive education students
enrolled in simulated or project method classes, this project developed a program to give students an
opportunity to observe on-the-job experiences by means of an internship system.

The project provided information and suggested procedures for implementing the internship program
it state vocational-technical schools and high schools by establishing provisions for planned and regularly
scheduled visits to distributive businesses to receive first hand information on the specific skills and
competencies they will need upon entering the work force.

Three results were secn as significant accomplishments: (1) The businessmen involved in the program
were upgraded in kmowledge of distributive education; (2) A model handbook was developed which, after
field testing and subsequent modification, should serve as a helpfui guide to teacher-coordinators in
Kenrtucky and other states in their efforts to provide internship type programs; (3) Students were provided
through this program with an cpportunity to make a career decision, obtain hands-on experience at a job
site, and then evaluate their choice.

APPENDICES TO REPORT

A. US. Department of Labor letter concerning F. Pre-Test and Post-Test
DOL criteria for such a program at the time of G. Observation Experience Form
funding H. Participants in Program
B. Sample Rotation Schedule I. Suggested Calendar of Rotation
C. Sample Survey Form J. Daily Progress Report and Progress Chart
D. Sample Internship Agreement K. Proposal for Internship Program
E. Sample Training Plan

STAMP

Coordinator of Information Dissemination

Bureau of Vocational Education
2038 Capital Plaza Tower
Frankfort, Kentucky 40601

ABSTRACTS
E. Norman Sims
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Internship Training Program Business Survey Sample (Cont.)

4. How many students could you accomodate?
# 2

5. Could you place these students on a one-to-one ratio with
your personnel?

Yes _ X
No
6. Please list the types of jobs available for students to
observe:
CASHIER

PRODUCE DEPARTMENT

MEAT DEPARTMENT

DAIRY DEPARTMENT

Additional Comments:

4
M!,TMMQ
Name & Position

Thank you for your cooperation in filling out this survey.

wWJLAz
Teacneg&loordinator

Distributive Education
Alpine High School

31
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IT-2
SAMPLE INTERNSHIP AGREEMENT

INTERNSHIP AGREEMENT
For Supervised Occupational Experience

of Distributive Education Students at
Daviess County Vocational School

Intern (Student): Jane Doe

Home Address: 111 Carol Street

Owensboro, KY 42301

Home Telephone Number: 685-8775

School Telephone Number: 684-7211

Place of Internship: Work “~0d Market
Address: 747 Beal Avenue

Owensboro, KY 42301

Supervisors of Intern: Jolene Able Dept. Cashier

Carl Downs Dept. Produce

John Harkey Dept. Meat

Tom Cubink Dept. Dairy
Place of Internship: Pace Department Store .
Address: Main Drive

Owensboro, KY 42301

Supervisors of Intern: Catherine Moss Dept. Houseware

Jim Everett Dept. Shce

Jake Leggart Dept. Clothing (Men-Women)

: Bill Candle Dept. Receiving
Place of Internship: Case Drug Store
Address: Circle Shopping Center

Owensboro, KY 42301

33




Supervisors of Intern:

Place of Internship:

Address:

Supervisors of Intern:

Place of Internship:

Address:

Supervisors of Intern:

Place of Internship:

Address:

Cupervisors of Intern:

Place of Internship:

IT-2
Larry Stirrup Dept. Pharmacy
Connie Starr Dept. Cosmetics
Sarah Lake Dept. Tountain
Lester White Dept. Cashier

Martin's Super Service Station

4879 01d Settler Road

Owensboro, KY 42301

Jarred Martin Dept.

Service

Sully Martin Dept.

Eddie Martin Dept.

Garage

Parts & Accessories

John Holter Dept. Gasoline
Haas Discount Store

Cooperstown Road, Route 1
Owensboro, KY 42301

Glenn Pillar Dept. Receiving
Joan Markson Dept. _Cashier
Carla Brown Dept. Ladies & Men's Wear
Debbie Hill Dept. Toy
Hopkins Hardware

Circle Shopping Center

Owensboro, KY 42301

Joe Hopkins Dept. Receiving
C. W. Loft Dept. Paint

Joe Hopkins, Jr. Dept. Stockroom
Harold Clay Dept. _Tools

Central Finance Company

34
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Address: __603 Maple Way

. _Owensboro, KY 42301
Supervisors of Intern: Dorothy Grant Dept. cachier
. Opal Logsdon Dept. Bonkkeeping
Cecil Allen Dept. _loan
Bill Parker Dept. Credit
Place of Internship Well's Furniture Store
Address: 2914 Garry Street

(wenshorp., KY 42301

Supervisors of Intern: Harry Carter Dept. Credit
__Kenny Applegate Dept. Stockroom
Jay Well Dept. _Sales
Paul Well Dept. Showrcom
Place of Internship: Andrea's Clothing
Address: 856 Divide Street

Qwensboro, KY 42301
Supervisors of Intern: Andrea Woodworth Dept. Sales
__Karen Clancey  Dept. _Stocking & Pricing
Sheilia Lewis  Dept. Cashier

Dept.

To promote a basis of understanding, promote business relations and

enrich the training of the Distributive Education students, this memoran-

dum of understanding is estabiished on October 8 » 1974

The Internship Program will start on Qctober 8 , 1974, and

- will end on or about February 15. 1975
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IT IS UNDERSTOOD THAT THE TRAINING SPONSOR WILL:

Provide the intern with opportunities to observe and learn
how to do as many skills and competencies as possible.

Instruct the intern in the ways which he has found desirable
in performing his duties and handline his management problems.

Help the teacher-coordinator make a weekly evaluation of the
intern's performance.

Avoid subjecting the intern to unnecessary hazards.
Provide training that is beneficial to the intern.

Rotate on a rewlar hasis the student among the various
departments of their business.

Not pay the intern wages for the time snent in their business.
Not take the place of a regular employee in the business.

Not allow the intern to perform tasks in their business
without direct supervision by a reqular employee.

Explain to intern that are not necessarily entitled to a job
upon completion of the Internship.

Assist the teacher-coordinator in arranging a conference with
the student upon completion of each rotation in the business.

And, it is understood by the training sponsor that the student
will receive more benefits from Internship Programs than the
business, and that in some instances the intern may he an
expense to the business.

THE INTEPN AGREES TO ITEMS CHECKED BELOMW:
X

Keep the training sponsors interest in mind and be punctual,
dependable, and courteous at all times.

Will not receive any wages for the time spent during the inter-
nship.

Will not necessarily be entitied to a job upon completion of
their internship.

Keep such records and make such reports as the school and/or
training sponsor may require.

Follow instructions, avoid unsafe acts, and be alert to
unsafe conditions.
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X Will .ot perform tasks in the business unless supervised
by an assigned employee.

X ____ Develop a training plan with the training sponsor and teacher-
coordinator. )

THE TEACHER-COORDINATOR, IN BEHALF OF THE SCHOOL AGREES T0:

X Provide transportation for students from Daviess County
Vocational School to their place of training, and back to
school.

X Visit and supervise the student during the internship for the

purpose of information, instruction and to insure that the
intern receives the most education from his experiences.

X____ Show discretion at the time and circumstances of their visits
especially when interns are actively engaged in training.

__ X Others.
X Others.

THE PARENT AGREES TO:

X Assist in promoting the value of the students experiences
by cooperating with the training sponsor and the teacher-
coordinator.

__ X Satisfy himself in regards to the educational experiences

made available to the student.

o e Obe Lo

tern (Student) Parent

Teacg%g l frm;nsng gp nso|r

oordinator

Tr

Copies to: Teacher-Coordinator, Training Sponsor, Studert, and the
State Department. 3- p

\
‘
|
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SAMPLE TRAINING PLAN IT - 4

TRAINING PLAN
INTERNSHIP TRAINING PROGRAM
DISTRIBUTIVE EDUCATION

Student-Learner Jane Doe Birth Date 8/9/56

School Alpine High School S.S. # 999-99-9999

Career Objective Store Manager

Training Station Works Food Market

Address 747 Beal Avenue

Training Sponsor Tom Ward Rotation No. 1

DEPARTMENTS TO BE OBSERVED DURING INTERNSHIP

1. CASHIER
2. PRODUCE
3. MEAT

4. DAIRY

5'

OUTLINE OF OCCUPATIONAL EXPERIENCES

Department Class Room Experiences Evaluation*
1. CASHIER 1

Observations

Observed customers being checked out.

a.

b. Observed groceries being sacked.

c. Observed change being given back to customers.

d. Observed the operation of and the use of the cash register.

e. Received an explanation of how food stamps are taken care of by Cashier.

g. Observed the process of checking customers out--~moving items closer

g. to finger-tip reach, use of register, return of change, giving

h. consumer stamps and taking checks. 3
*Rate observation 1 to 5. 1 = Excellent 5 = Poor ]
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Outline of Occupational Experiences (Cont.)

Departments Class Room Experiences Evaluation

2. PRODUCE 1
Observations

. Observed packaging pecans

. Observed the register that determines the price of produce while it
was explained how pricing is calculated by poundace.

. Observed the register release price tags and another type of machine
that radiated heat to the surface of the taq to make it stick to the
clear baggies that the pecans were packaged in.

T Hhd oo oo

3. MEAT 1
Observations

Talked about various happenings and how people buy meat.

Observed meat counter, pre-packed meat & meat nacked by the department.

Learned that meat which has turned color is removed and ground into
ground beef.

Learned that a new 1ighting system has been placed over the meat counter
to help preserve the coloring in meat

The pricing & percentage of all meat products was explained.

TFJO wdDaoaoOoTo

4. DAIRY 1

QObservations

Observed milk being put into case by brands with freshest milk placed
in the back of case.
Straightened cheeses.

T 0O oo

Observations
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Aruitoxt provided by Eic:

A SCALE TO MEASURE ATTITUDE TOWARD ANY SCHOOL SUBJECT

Form A Edited by H. H. Remmers
Date
Name (optional) Sex (circle one) M F
Age Grade

Directions: Following is a list of statements about school subjects. Put a plus sign
(+) before sach statement with which you agree about the subjects listed at the left of
the statements. The person in charge will tell you the subject or subjects to write
in at the head of the columns to the left of the statements. Your score will not affect
your grade in any course.

l. No matter what happens, this subject always comes first.

2. This subject has an irresistible attraction for me.

3. This subject is profitable to everybody who takes it.

4. Any student who takes this subject is bound to be benefited.

5. This subject is a good subject.

6. All lessons and all methods used in this subject are clear
and definite.
7. I am willing to spend my time studying this subject

8. This subject is a good pastime.

9. Idon't believe this subject will do anybody any harm.

10. I haven't any definite like or dislike for this subject.

11. This subject will benefit only the brighter students.

12. My parents never had this subject, so I see no merit in it.

13. 1am not interested in this subject.

14. This subject reminds me of Shakespeare's play --
""Much Ado About Nothing. "
15. I would not advise anyone to take this subject.

16. This subject is a waste of time.

17. Ilook forward to this subject with horror.

Copyright, Purdue Research Foundation, 1969
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A SCALE FOR MEASURING ATTITUDE TOWARD ANY INSTITUTION

Form B Edited by H. H. Remmers
Date
Name (optional) Sex (circle one) M F
Age Grade

Directions: Following is a list of staterments about institutions. Place a plus sign
(#) before each statement with which you agree about the institution or institutions
listed at the left of the statements. The person in charge will tell you the insti-
tution or institutions to write in at the head of the columns to the left of the state-
ments. Your score will in no way affect your grade in any course.

1. Develops good character.

2. Is retained in the civilized world because of its value to
mankind.
3. Is increasing in its value to society.

4. Is necessary as a means of controlling society.

5. Is improving in its service to mankind.

6. Is in the process of changing and will come out a fit
instrument.

7. 1Is not sufficiently appreciated by the general public.

8. Its good and bad points balance each other.

9. Has not yet proved itself indispensable to society,

10. Is too conservative.

11. Is too changeable in its policies.

12. 1Is unfair to the individual,

13. 1Is disgraced by its past.

14. Is out of control of society and iy running wild,

15. Is an en