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- FOREWORD >
v . V%

The:=occupational analysis project was conducted by The Instructional Materials Laboratory,

Trade and Industrial Education, The Ohio State University in conjunction with the State

Department of Education, Division of Vocational Education pursuant to a grant from the U.S.

Office of Education. . ) ~
The Occupational Analysis project was proposed and conducted to train vocational educators s
in the techniques of making a comprehensive occupational analysis. Instructors were selected

from. Agriculture, Business;-Distributive, Home Economics, and-Trade and Industrial Education
to gain experience in developing analysis documents for sixty-one different occupations. Repre-
sentatives from Business, Industry, Medicine, and [Education were involved with the vocational

instructors in conducting the analysis process. ' . ) .

& ‘

The project was conducted in three phases. Phase .one involved the planning and development
of the project strategies. The analysis process was based on sound principles of learning and
behavior. Phase two was. the identification, selection and orientation of-all participants. The
training and workshop sessions constituted the third phase. Two-week workshops were held
during which teams of vocational. instructors conducted an analysis of the occupations in which
thefy had employment experience. The instructors were assisted by both occupational consult-
anfs and subject matter specialists. .

The project resulted in producing one hundred two traired vocational instructors capable of
condutting and assisting in a comprehencive analysis of various ‘occupations. Occupational anal- -
ysis_data were generated for sixty-one occupations. The analysis inlcuded a statement of the
various tasks performed in each occupation. - For each task the following items were identified:
tools and equipment; procedural knowledge; safety knowledge; concepts and skills of mathema- |
tics, science and communication needed for successful performance in the occupation. The |
analysis data provided a basis for generating instructional materials, course outlines, student
performance objectives, criterion measures, as well as identifying specific supporting skills and
knowledge in the academic subject areas.

|




PREFACE

The basic strategy of the developers was to define the area of commercial art,
delineate major duty areas and to organize and develop task statements as far
as possible within the time frame limitations of the workshop. Prior to the.
workshop, a list of various tasks was rated for frequency of performance by a
sampling of practicing commercial artists. In concept, these task .statements,
although .not necessarily all inclusive, .represent the. initial step leading to a fully
developed occupational analysis. The writers identified the skills and knowledge
related to each task and organized the tasks into logical units of performance.
In the utilization of this .analysis, it will be desifable to contirue the breakdown
of the task list into minor and sub-task statements before proceeding to the
development of the course outline. v
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) , , JOB DESCRIPTION .

Commercial art is a cluster of inter-related and clearly identifiable duties. For

practical reasons the breakdown of duties into tasks was rather broad in order to C
catagorize: the wide range of sub-tasks falling within the artist’s duties. The

commercial artist is involved in developing ideas into graphic forms using a variety

of methods and media. The artist performs basic skills and techniques in com-

phance with- the varicus “principles of graphics and design to produce visual products

to ‘meet the needs of various clients.

—_—
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APPENDIX

Safety

Fluids

1. Eye or skin irritants

2. Toxic \
a. interndl as-fluid - or skin penetrative
b. external as gas or vapor '

Pointed or sharp instruments
Paper cutter
Pens, compass, k:ives, etc.

“

Electrical or heated
Shock or burn
Explosive when introduced to gas or vapor

Fire




