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FOREWARD

Our classroom teachers in Bristol have met the implementaticn of
the Career Education Program with enthusiastic response. This
curriculum guide is the result of the combined efforts of so many
in such a short time. I hope that the activities contained within
this guide will encourage a great many more teachers to rise to the -
call of such an important concept in education today.

It will be through the efforts and cocperation of all involved
. that we will be able to provide our students with the necessary

information they will need to meet the challenges of the world of
work.

To the many teachers and Career Education staff who have given
of their time, I express my appreciation for a job well done.

Do lifotlous P Kook

Dr. William F. Rowe
Superintendent of Schools

A Fuiext provid \ ~—a I3
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INTRODUCTION

All education is career education - or it should be! The activities
contained within this guide are representative of the preceding sentence. We
are not adding another subject to the existing curriculum, rather incorporating
a theme to the subjects already present. You as a classroom teacher might
say that you have been doing a lot of what is contained in this quide already.
What we would like to have you take a look at are the activities that you
haven't been using. As you become more familiar with the concept of career
education, you'll find numerous ways to incorporate career education into your
daily lessons.

Unlike many other programs that have the compiling of a curriculum guide
as one of their first objectives, the Bristol Career Education Program did
not produce the guide first, but rathar we coliected the activities that have
been developed over the past year by the classroom teachers in Bristol. 4he
activities that are contained in this guide have been used at least once ana in
several instances, they have bsen used a number of times. . .

Our purpose in publishing this provisional curriculur: guide is two-fold.
First, we would like to place the activities that have been developed into
the hands of as many other teachers as possible. Unless we share our ideas
and thoughts, we do not benefit the greatest number of gtudents. Secondly,
we hope that ths material contained within this publication can be improved
upon, added to, and the source of inspiration for new and better career
education classroom activities.

Whatever career education activity you may want to personally become
involved with, the Career Education staff and material resources are available
to help make che experience a meaningful one for your students. We fully
recognize that it is you - the classroom teacher ~ who influences the greatest
number of students.

We, the members of the Bristol Career Education Departmmnt, would like
to thank all the adminigtrators, teachers, and students who have helped make
the publication of this curriculum guide a reality. We would like to thank
our secretarial staff for the time and effort that they have themselves put
into the production of this guide. Mrs. Carol Jackowitz receives credit for
the art work on the cover of our guide. And I would personally like to thank
the members of the Career Education staff for a job well done over and beyond
the call of dquty. Their dedication and commitment to the concept of career
education has been the inspiration to all those involved in this undertaking.

We have purposefully constructed the career education curxiculum quide
so that additional pages may be added. We hope that during the course of
the next year we may be able to periodically add supplements which will
help the students of Bristol grow in an awareness of themselves and an awareness
of thb .world of work.

Lolo-g. flnoncdecr,

Robert J. Edmondson, Director
Career Education
January, 1975
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what is a Career Education Activity?

A Career Education Activity consists of the following six parts and can
f£it into any subject.
Goal - What it is you wan: to do in Career Education?

Career Education Objectives - The specific tasks involved in achieving the

. goal.

Materials - What you need to fulfill the cbjectives.
Procedure - How you intend to accomplish your objectives.

Results - How the students' behavior has changed as a result of your
activity.

Evaluation ~ Any device that allows for an expression, by the students,
which will show that their behavior has changed.

" 5% £~ 10
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Introduced by: Barbara Ford Doyle

Subject: American Art History

Goal: To gain an understanding.of 17th century American art as it developed
in areas surrounding Bristol.

Career Education Objectives:
To develop an awareness of 17th century architectural styles.
To discover the interrelationship betwsen architectura and the choice of
17th century houe furnishings.
To learn what household arts were important to persons living in the 17th
century.
To oxamine tha alothing styles of the 17th century.

Materials: Bus

Procedure: 1. Classroom presentaticn of the overall scope of art as it
developed in 17th century America.
2. Field trip to the Farmington Museum to examine what was happening
in the development of art in Connccticut during the 17th century.
3. Relate architecture, home furnishings, and dress of the 17th
century to present trends in 20th century developments in
American art.

Rosults: 1. Students will be able to identify styles of architecture that
were prevalent in the 17th century.
2. Students will be able to compare dress styles of the 17th century
with dress styles of the 20th century.
3. Students will be able to list three household articles that were
in common use during the 17th century.

Evaluation: Students will hear a presentation by an architect and will make a

comparison of architectural styles of the 17th century and the 20th
century. .




Introduced by: Miss Williams
Mrs. Bloomquist

Subject: Textile Design

Goal: To provide students with the opportunity to examine works of established
crattsman in the area of textile design and exrose them to the studio
atmosphere of an artist.

Caresr Education Objectives:
Students will gain a better total concupt of careers in the arts. (Total-
works, equipment, tools, materials, resources (books of surroundings), and

clients) through viewing professional works and studics of Graphic Artists
and Ceramists.

Materialg: Materials were in the form of "Exhibitions", "Showcase of Stitchery"”,
and Society of Conn. Craftsman "Christmas Show".

Procedure: Visit to the Farmington Valley Arts Center in Avon Park, Avon,
Connecticut, and tour the above under the direction of Mrs. Mary
Nason, Coordinator for the Center.

1
Results: Students toured tie exhibits and studios mentioned above.
Evaluation: Students viewed works of excellence and heard career talks by a

Ceramist who is seeking success and a Graphic Artist who is
successful .

T 13




Introduced by: Barbara Ford Doyle
Subject: American ! rt History, Drawing and Painting, and Painting and Graphics

Goal: To capture the flavor of American Art History from the 17th century
through the Queen Anne period as it has been depicted in a museum.

Career Education Objectives:
To develop an appreciation for expressions of art works of the 17th century.
To survey the furniture styles of the 17th century.
To appreciate the contributions made by Trumbull to the development of
American Art History in Connecticut.

Materials: Bus

Procedure: 1. Classroom study of styles of furniture that might be found in
a 17th century home.
2. Background information on Trumbull, a Connecticut artist, was
presented. .
3. Students toured the museum.

Results: 1. Students will be able to write a thumbnhail gketch of the
contributions made by Trumbell to American Art History.
2. Students will be able to list three styles of furniture that might
have been found in a 17th century home.



Introduced by: Hans Bauer
Subject: Photography

Goal: To allow interested students to develop a photo essay using careers as
a theme.

Career Education Objectives:
To capture career education activities as they are happening now at BEHS.
To use techniques learned in class
A. to get candids of people, eg. Carver Speaker presentation, classroom
activities.
‘ B. use photograms to capture a field trip.

Procednre: 1. Decide on the technique that the student will use to develop
the theme,
2. Bring in a photographer who would share ideas with the students.
3. During the month of May, have interested students assigned to
cover Career Fducation projects. .
4. Evaluate the project in terms of technique.
5. Display finished projects.

Results: 1. Students will have a chance to develop photographic techniques

learned in the classroom. \

2. Students will develop a photo essay on career activities. \

3. Students will gain an insight into a career ¢f interest if they
choose to cover a project of concern to them.

4, Students interested in photography as a career can develop free-
lance skills. .

. 5. Students will come away with a feeling for Career Education.

Evaluation: Student projects will be displayed in the school building.
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Introduced by: Kathleen Quinn
Subject: Accounting

Goal: To allow students the opportunity to talk about accounting with a _
Certified public Accountant and to visit the place where he works.

Career Education Objectives:
1. To define accounting.
2. To develop an awareness of the personal qualities needed to succeed i
accounting.
3. To learn how to become an accountant.
4. To know what the job demand for accountants is.
5. To discuss the ways accounting can be practiced.
6. To visit a Certified Public Accountant f£irm.

Procedure: 1. Mr. Bertrand Rouleau, CPA, will make a presentation to students
interested in going into accounting.
. 2. Set up field trxip to Mr. Rouleau‘'s accounting firm.
Resultg: 1. Students will write a definition of accounting.
2. Students will know what kind of further education is needed to
become a Certified Public Accountant.
3. Students will be able to list three ways that they might practice
accounting.
4, Students will list the personal qualities that insure success in
accounting.

Evaluation: Students will express in writing the advantages and disadvantages
to werking as a Certified Public Accountant as they see it.




Introduced by: Al Kozikowski
Martin Setter
Tom Doyle

Subject: Accounting

Goal: To give students an opportunity to participate in the first Accounting
Careers Conference,

Career Education Objectives:
To allow students to ask men and women working in fields of accounting as

Public Accountants and in accounting jobs in industry, commerce, and

government, questions they have about a career in accounting.
To give students a chance to meet with college representatives in order to

discuss thelr programs in accounting.
To explain the roquirements for taking the CPA examination.

Materials: Bus

Results: 1. Students will be able to name schools in Connecticut where they
might obtain a major in accounting.

2, Students will be able to explain the differences in accounting jobs
held by persons in industry, commerce, government, and public
accounting.

3. Students will be able to state the qualifications for taking the
CPA examination.

Evaluation: Students will complete a questionnaire describing the worthwhileness
of the experience for them.




Introduced by: Mr. Boccia
Subject: Bookkeeping 1
Goal: To learn who an accountant is, what he does, and where he works.

Career Education Objectives:
l. To utilize the services provided by the Connecticut Society of
Certified Public Accountants _
A. to show what an accountant does via the f£ilm, Men of Account.
B. to bring an accountant in to discuss the reasons for his job choice
and job satisfaction.
C. to tour a local CPA firm to gain a feel for the work environment.

2. To show that bookkeeping skills are an asset to the person who is
considering accounting as a career.

Mscerials: Film, bus

Procedure: Call the Connecticut Society of Certified Public 2 :countants to
schedule the use of the film, speaker presentation, and tour.

Results: 1. Students will sea the relationship between skills they are
learning and some aspects of an accountant's job.
2. Students will evaluate the film, speaker presentation, and tour
in terms of how they see themselves fitting into the scheme.
3. Students will learn that an accountant's job falls under the
Office and Business Cluster.

Evalunation: Students will weigh the advantages and disadvantages to working as
an accountant as they see them.
Students will develop a job brief for an accountant.




Introduced by: John Jemes
Linda Cimadon

Subject: General Business

Goal: To explore the role of the receptionist and secretary as their jobs
relate to telephone etiquette in the office.

Career Education Objectives:
To discuss the use of a phone in an office setting
A. Screening calls
B. Receiving calls
To demonstrxate through role playing the importance of courtesy in the office.
To show how a key set works.
To gain insight into the role of the company vs. the publ:lc they service.
. To show different apprvaches to handling customer needs and complaints.

rrxocedures: 1. To discuss the need for and the use of phones.

2. Presentation by telephone company representative.

3. Students will role play different phone gituations.

4. Discuss situations that students or their families may have
been involved in whilae dealing with a business.

5. Show the movie "How to lLose Your Best Customer".

6. Work on a project that would be designed to show persons in
Business and Office Cluster who depend on the phone.

Results: 1. Students will be able to list five persons in the Office and
Business Cluster who might be answering phones.
2. Students will develop the technique of good telephone etiquette.
3. Students will learn to respond to the needs of a customer as it
is expressed on the phone.

‘ Evaluation: 1. Students will view the film "How to Lose Your Best Customer" the
following day.
2. Students will draw on their personal experiences with business-~
present a problem they had and explain how it was handled.
They will evaluate the way the company handled the resolution.
3. Students will work up individual projects showing the telephone

and persons in the Office and Business Cluster who might be
using it.




Introduced by: Phil Teta
Subject: Office Practice

Goal: To explain job opportunities in the Federal Government to high school
seniors. '

Career Education Objectives:

To explain the different departiments that hire federal employees, eg. State
Department, Interior, Labor, Commerce, Health, Education, and welfare,
etc.

To describe the procedures for qualifying for a Civil Sexvice job.

To explain the Civil Service Test.

To. discuss prowotion opportunities.

To discuss the benefits offered employees.

Procedure: 1. Speaker presentation
2. Class discussion

Results: 1. Students can name three departments that hire federal employees.
- 2. Students can list three benefits that they would derive if they
were employed by the Federal Government.
3. Students can describe the procedures involved ir applying for and
taking the Civil Sexvice Test.
4. Students will understand how promotions are obtained.

Evaluation: sStudents will decide whether or not to apply for a job with the
Federal Government.




Introduced by: Sharon Mielcarz

Subject: General Business

Goal: To reinforce the purposes and importance of advertising to the retailer.
Career Education Objectives:

To give students a better understanding of how advertising is planned, what
medium is used, to whom the advertising is directed.

Material: Speaker

Procedure: Classroom discussion and the study and discussion of current
newspaper and magazine advertisements prior to speaker's presentation.

Results: Good reinfurcament of principles already learned. New points also
brought in.

Evaluations I think his talk should have preceded our zlagsroom work.




Introduced by: Sandy Reckert
Ruth Urban
Joyce Martin
Carol Dixon

Subject: Stenography and Typing
Goal: To expose the students to a wide variety of clerical careers.

Career Education Objectives:
To give the students a realistic view of clerical careers.
To discuss the importance of a resume.
To point out some of the difficulties in obtaining a job.

Materials: Fiilm on Clerical Careers.

Procedure: 1. Show the film.
2. Class discussion of career possibilities particularly in the
area of key punch.
3. Class members pointed out some advantages and disadvantages to
holding such a career.

Results: 1. Students developed the realization that in order to get some jobs
sometimes more training is necessary.
2. Students can identify four clerical careers.
3. Students can state two difficulties that they might face when they
go to apply for a job.
4. students understand the kinds of information that are necessary
to develop a good resume.




Introduced by:

Linda Cimadon

Subject: General Business

Goal: To demonstrate correct telephone usage.

Career Pducation Objectives:
To learn tips for succeeding in business by telephone.
To give students an opportunity tc hear how they sound to others.
To use role playing as a means to illustrate the importance of courtesy in
an office. .
To show that there are different approaches to handling customer needs and
complaints.

Materials: 1,
2,
3.

1.
2.
3.
4.

Request speaker.
Order film.

Borrow tape recorder.

Initiate a discussion on commuriication.
Speaker demonstration.

Show £ilm.

Student tape recordings.

Students will be able to identify three tips to remember in
handling office calls.

2. students will be able to identify five jobs held by persons in
offices where these persons would be using a telephone..

3. students will learn to respond to the needs of the customer as
they are expressed on the phone.

Evaluation: Students applied the techniques taught by speaker when they
made their own tape recordings.




Introduced by: Linda Cimadon

Subject: General Business

Goal: To interview a person on the jcb whose career is similar to the career-
they feel they would one day like to hold.

Career Education Objectives:
To learn the techniques of interviewing.
To seek answers to their concerns about the job, i.e. hours, wages,
vocations, benefits, age, etc.
To find out the parson's job responsibilities.
To learn whother training beyond high school is necessary.
To develop an awareness of the advantages and disadvantages of the job.

Procedures:

Rasults: 1.

2,
3.

4.

5.

Evaluation:

l. The class developed career interview questions (See Appendix I).
2, Mock interviews were video-taped.

3. Resource contacts were developed by the specialist.

4. students called and made their appointments.

5. Students interviewed the person on the job.

6. Students g@ave an oral summary of their interview.

The student's on-the~site interview gave them a feeling for working
conditions.

Students developed skill in interviewing.

Students can describe a typical day in the work life of the

person whose career they chose.

Students know if they should plan to continue their education
beyond high school.

Students developed an awareness of the things they might enjoy

and other things that they might dislike about the career.

Students gave an oral presentation to the class describing their
experiences at the interview.
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Introduced by: Sandra Reckert
Carol Dixon

Subject: Steno I and Typing <™y
Goal: To demonstrate job opportunities in the telephone company.

Career Education Objectives:

To present the jobs that fall into these catsgories: Plant, Commercial,
Marketing, and Personnel at the Telephona Company.

To describe each job with its salary and hours.

To learn application procedures.

To discuss procedures for applying for summer jobs with the Telephone
Company.

To know the benefits that SNETCO offers to its employees.

To learn about the oppoxtunitics to further one’seducation with SNETCO.

Materials: Slides and flyers.

Procedure: 1. Slides were presented showing jobs at the Telephone Company.
2. Students asked questions about specific jobs.
3. Flyers describing job opportunities were given to students.

Results: 1. Students will be able to name five entry level jobs.
2. Students will be able to list the steps involved in the application
process.

Evaluation: Students will read the flyer and write a job brief for a job that
intexests them.

'3
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Introduced by: Sandy Reckert
Subject: Stencgraphy I

Goal: To give the student the necessary information to intelligently choose a
life's work.

Career Education Objectives:
To heip the student understand his or her own lifestyle and project the
individual lifestyle with which he feels he would be happiest.
To explain to the student how each career relates to his or her projected
lifestyle. .
To explain the day to day duties of a person engaged in a career as a
secretary.

Procedures: 1. Show the filmstrip.
2. Use the way of life formula.
3. Use the suggested discussion questions to eligit feelings
about the filmstrip presentation.
4, Have students who are interested in careers as secretaries
write for more information.

Results: 1. Students will be able to list five day to day duties of a
secretary.
2. Students will assign 1life values to the career of a Zecretary.
3. Students will weigh the advantages and disadvantages of being a
secretacy.
4. sStudents will know how to prepare for a career as a secretary.
5. See Appendix 2 for related affective experiences.

Evaluation: 1. Each student will complete a "Way of Life Formula" to see how
the life values in a career as a secretary match his or her
interests.

2. Students who are seriously interested in a career as a
secretary will write for more information.




Introduced by: Sharon Mielcarz
Subject: Stenography I & II

Goal: To acquaint students with careers available in fashion, secretarial,

and court recording stencgraphy. To acquaint students with a program
at a husiness college.

Career Education Objectives:
Students will know careers available in aforementioned areas.
Students will know alternatives available at a business college.

Materials: Speaker from a business college.
. Procedure: 1. Lecture on careers.
2. Lecture on programs available at a business college.
3. Fashina presentation.

Results: 1. Excellent.

2. Studente learned the alternatives to a two or four year program

offerad by a business college.
3. They learncd to coordinate their wardrobe on a small budget.

Evaluation: T would invite epoaker back.
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Introduced by: Sharon Mielcarz
Subject: Shorthand I & II

Goal: Acquaint students with clerical and fashion careers and the program at
a business school.

Career Education Objectives:

Students will be aware of careers available in fashion merchandising,
retailing and secretarial.

Materials: Speaker

Proceduxe: 1, Lecture
2. Question and answer period

Results: 1. Students were invited to business school.
2, Students became aware of program available to them at the school
and types of positions open in the particular fields.

Evaluation: 1. Good speaker.
2, Good presentation.




Introduced by: Sandy Reckert
Subject: Stenography
Goal: To expose students to career opportunities in the health cluster.

Career Education Objectives:

To tour the health center in order to see how the center functions.

To learn the kinds of jobs that are and will be available at the center.

To learn what health related educational programs will be affiliated with
the center.

To provide an opportunity for students to talk with a person who is working
at a career that also interests them.

To develop skill in using the interview tethnique.

‘ To show the relationship between training programs offered at a secretarial

school and jobs held at the Health Center and the chapter that was
studied on the Medical Field.

Procedure: 1. Students studied in class a unit on the Medical Field.

2. A representative from a secretarial school discussed Health
Careers as they relate to educational programs offered at that
school.

3. Students selected areas of interest in°the health profession
eg. veterinarian, researcher, research assistant, allied health
fields, dental hygiene.

4. Students developed interview questions (See Appendix 3).

5. Students will tour the facility and talk with workers on the
job.

6. Students will evaluate the trip.

Results: 1. Students will be able to list reasons that show how the Health
‘ Center is important to the Farmington region.
2. Students will be able to daeoribe five jobs that are available
at the Health Center. .
3. Students will be able to name two health related careers where

some of the educational program will be available at the Health
Center.

Evaluation: 1. Students will record inZormation gained from the small group
discussion on the interview sheet.

2. Students will evaluate one career as to how they feel about
it.
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Introduced by:

Sharon Mielcarz

Subject: Shorthand I & II

Goal: To broaden gscope of students into the careers available in the telephone
company.

Career Education Objectives:
Students will learn what careers are available in the phone company.
Students will know preparation needed to enter into said careers.

Materials:

Procedure:

Results: 1.
2.
3.
4.

Evaluation:

1.
2.
3.
4.

1.
2.
3.

Speaker

Slide presentation

Lecture

Question and answer period

Slide presentation
Ouestion and answer period
Discussion

Excellent speaker.

Students became very much involved ané interested.
Invited us on a tour.

Will return if asked.

1. I would definitely invite speaker back.
2. Good pregentation.




Introduced by: Ruth Urban
Subject: Stenography II
Goal: To provide an overview of the personal concerns of the model.

Career Education Objectives:
To picture the latest in fall fashion.
To demonstrate the proper way to put make-up on.
To show correct postures in sitting, walking, and standing.
To suggest helpful hints for good skin care.
To suggest ways to coordinate a wardrobe.
To discuss career opportunities ir modeling.

Procedure: Request speaker

Results: 1. Students can explain one way that they can coordinate something
in their own wardrobe.
2. Students can demonstrate the correct postures for walking,
sitting, and standing.
3. Students can name three things they ean do to maintain good
skin.
4. Students can name three different types of modeling careers.

Evaluation: Students discussed how the model's presentation might be tied
into the personal appearance that they make on “he job.
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Introduced by: Ruta Urban
Phil Teta
Joyce Martin

Subject: Stenography II, Office Practice, Typing I

Goal: To expose students to the career opportunities that might result from
continuing education after high school.

Career Bducation Objectives:

To acquaint students with current trends and job opportunities in the
secretarial world.

To discuss three specializations - legal, medical, and executive secretary.

To demonstrate the use of a shorthand rsporting system.

To present new secretarial options as administrative and correspondence
secretaries.

To present the entrance requirements for the One-Year Certificate, Associate,
or Bachelor Degree Programs.

Procedure: Request Career Speaker

Results: 1. Students will be able to identify two secretarial programs

offered at a secretarial school.

2. Students will be able to name the type degree that would be
awarded them if they followed either of the secreta:ial programns,
that they mentioned in #1.

3. Students will be able to list two of the newest trends in the
secretarial field.

4. Students will identify two seoretarial careers that interest
them.



Introduced by: Thomas Pons
Subject: Typing I

Goal: To reinforce typing techniques learned in previous weeks (typing
position, keystroke technique).

Materials: Frilm, Typing Skills: Position and Keystroke

Procedure: 1. Taught typing position ard keystroke technique using book.
2. Used film to reinforce skills and correct improper technique.

Results: Make students aware of their errors in position and keystroke
technique and in turn helped improve their technique.

Evaluation: Excellent f£ilm - would be more useful if shown earlier in year
{September).

- 22 -
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Introduced by: Joyce Martin
Carol Dixon
Sandy Reckert
Linda Cimadon

Subject: Typing

Goal: To demonstrate job opportunities and job specialities available to
good typists.

Career Education Objectives:

To bring into the classroom persons who spend a large percentage of their
day typirg.

To expose the gtudents to the differences in typing jobs done by persons
in different firms: Civil Service Worker, Banking, Insurance, Utilities,
Library, Western Union, Newspaper, Factory.

To relate unit assignments in the typing class to work done by the career
speaker.

To learn whera job opgortunit:lea for typists lie.

Procedures: 1, To write for job descriptions from the various companies that
will be sending representatives.

2. To relate different typing jobs to husiness and industry in
the area eg. Civil Service-Clerk typist; Insurance-invoices
and statistics; Bristol Brass-orders; Bristol Press-ads;
CLeP-complaint department; Library-card cataloging; Wentern
Union-telegrams.

3. To have individual typists make their presentations.

4. To involve students in using forms and procedures of the
person on the job, eg. type an invoice.

Rosults: 1., Students will become familar with a job brief.
2. Students will be involved in developing good questions for
htemmng.
3. Students will know at least four potential employers of typists
in Bristol.
4. Students will know the personal characteristics that make a good
typist.

S. Students will handle job assignments and use forms that a typist
from each firm handles in a day.

Evaluation: 1. Evaluate each simulated work experience as to specific skills
required, would I like the job, advantages and disadvantages.

2. Students will use materials provided by the companies for
follow-up assignments.
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Introduced by: Sandra Reckert
Subject: Typing 1I
Goal: To help students see the steps involved in the search for a :iob.
Career Education Objectives:
To explore ads in a newspaper.
To think about reasons for responding to the job ad. /
To learn how to compose a letter of application.
TO compoge a resume Or & personal data sheet.
Procedure: 1. Find an ideal job description for yourself from an ad that has
been placed in a newspaper.
2. Write a paragraph describing the reasons for your choice.
3. Compose a letter of application.
4. Develop either a resume or a personal data sheet.
5. See assignment sheet below.
6. See Appendix 4 for related material.
Results: 1. Students will write a paragraph describing their reasons for
responding to the newspaper ad.
2. Students will type their letter of application and a resume.
Evaluation: Students will be evaluated on the thoroughness and neatness with
which the assignment is completed.
ASSIGNMENT SHEET
1. Pind an ideal job description for yourself from the newspaper.
a. Write a short paragraph on why you chose this particular job.
2. Compose a letter of application for this job, refer to handout.
3. Compose a Resume or Personal Data Sheet of the same job. Refer to handout.

NOTE: Please read each section of this handout; all sections are important
and will be very useful to you.

- 24 ~
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Introduced by: Sandy Reckert
Subject: Typing IX

Goal: To relate skills taught in typing to actual use of those skills on the
job.

Careexr Education Objectives:

To provide students with an opportunity to learn how a secretary applies
learned skills in her work day, i.e. telephone message, inter-effice
memorandums, quality of paper used, reference manuals, arrangement of
office desk, sample letterhead.

To learn what it is like to be a secretary for a specific firm.

The secretary will discusgs:

a. Tasks handled in a typical day.

b. Why she selected this particular firm to work with.
¢. The fringe benefits offered by the concern.

d. Dress code.

e. Salary.

Materials: Request Career Speaker
Procedure: 1. Teach the units on business letters, memorandums, and telephone

usage.
2. Request speaker as part of this unit.

Roeulta: 1, Students will be able to list Jive responsibilities of a
Secretary.
2. Students will be able to answer a phone in imitation of the
manner used by secretarics at a company,
3. Students will completa intemoffice memorandums.




CONSUMER EDUCATION




Introduced by: Ted Sergi
Subject: Consumer Education

Goal: Understanding of the purchase of new and used cars, car repairs, and
careers in car dealership.

Career Education Objectives:

Each student will be exposed to some of the practical factors involved in
car buying.

Materials: 1. Car dealership.
2. Check list on the purchase of automobile.
3. Preparation of class-reviewing check list and car options.

Procedure: Tour car dealexship plant and its automobiles.

Results: 1. Very much enjoyed by students.
2. Objectives partially met.

Evaluation: Need a resource person at car dealership.




Introduced by: Ted Sergi
Subject: Consumer Education
Goal: Car familiarity and tire changing.

Career Bducation Objectives:
To familiarize each student with the internal combustion engine.
To point out the average consumer maintenance.
To familiarize each student with tire changing.

Materialg: 1. Car
2. Resource Person

Procedure: The class gathered around a car parked in the school parking lot
and views a student changing a tire and describing the operation
of the car and minor repairs possible.

Results: Students enjoy going outside and some achieved the objectives.

Evaluation: Claes gize for thig antivity chould be l1imited and have 2 cars.
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Introduced by: Ted Sergi

Subject: Consumer Education

Goal: sStudents should become skillful in the preparation of application fosms
and letters.

Career Education Objectives:

Students are to complete one application form with no omissions or misspelled
words.

Each student is to prepare a letter of application and a personal data
sheet with all pertinent information.

Materials: 1. Bapplication forms (teacher made).
2. Outlines of letter of application and personal resume.

Procedures: 1. Distribute materials to students (application forms, outlines)}.
2. Have students £ill out application form.
3. Have students write letter of inquiry and letter of resume.

Results: 1. Students have filled out forms and they are collected by the
teacher.
2. Students see actual job application type questio:r.

Evaluaticn: Teachor can evaluate the collected forms.
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Introduced bys Ted Sergi
Subject: Ccnsumer Education
Goal: Students should learn appropiiate bohavicy for joh irtoivicws.

Career Edvcation Objectivas:
Students are to evaluate three applicants in a role-playing situation.
Students will become aware of what potential cmployers don't want by
coaparing the applicants with a prepared text.

Materials: Prepared 1list of 50 reasons wiyy candidates aren't hired.
VIR equipment (cptional)
Classxoon

Trocedurs: This 18 liated as optional:
Potentlial omp.- es report to TV Studio to be intervicwad.
Interview ig i, i taped and broadcast live Mack to classroom.
About 15 minutes per candidate is good tiiia.

Repults: Students gee the type of questions asked on job intorviews.

Evalvation: Cach potential employee was evaluated by the slass, and teachers
involved.
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Introduced by: Sharon Mielczzz
Subject: Distributive Education I
Goal: To broaden scope of students ‘nto carcers in banking.

Career Edvcation Objectives:
Students will know various positions available in banking and how to prepara
for thenm. :
They will knov: what qualifications are needed for a banking pos!tion.
They will know the courze of advancement.

Materials: Speaker

Prucodure: 1. Lecture
2, Question and answer period

Reguits: 1. Students obtained knowledge of the careers availahle in banking.
2. They also were interested in bankiny policies.

Evaluation: 1, Excellent speaker.
2. Good presentation.
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Introduced by: Sharon Mielcar:z
Subject: Distributive Education X
Goal: To broaden scope of students into the career of hairdressing.
Caswor REduzation Objectives:
Students will learn how to enter the hairdressing career.
Students will learn the various positions open tc them in the hairdressing

career,

Materials: sSpeaker
Filmstrip

Procedure: Lecture and qucstion and ansver period.

Rosults: 1. Students became aware of the careers in hairdresaing.
2. Speaker had agreed to return to do a demonstration of applying
make-up to the secretarial classes.

Fvaluation: Male students did not appear interested.
Pemale studants glightly interested.
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Introduced by:iﬁﬁﬁhxviens

Subject: Distributive Educatiocn I

Goal: To give students an cpportunity to explore different types of management
positons.

Caxeer Education Objectives:
To learn how persons get into management positions,
To develop an awaraness of some of the advantages and disadvantages of
management positions.
To discuss problems that arise in different types of managexcnt conditions.
To learn what educational background is necessary to get into businesd.
To learn what other jobs are held by persons in the business.
To discugs the characteristics locoked for in hiring.

Procedure:

Results: 1.

Evaluaticn:

1.
2,

3.
4.

tudent career interests were surveyed.
The decicion was made to plug career concepts into unitg on
Management, Personnel Services, and Fashion Merchandising.
Speakers are requested.
See Appendix 5.

Students will be able to list three types of training programs
available to persons secking management positions.

Students will b2 abie to give one advantage and onc disadvantaga
+o having a job as a manager.

Sstucents will be able to descrike two proklems that face pexrsons
in managemeni: positions.

Students will be able to list thres things that they will
consider important when they interview for a position.

Students will select cne of the Management positions that was
gescribed by cne of the speakzrs and tell why ot why not ha would

s

eak trat positicon.
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Tutzoduced by: Daniel viens
Subject: Distributive Edqucation

Goal: To be able to report on a career in the field of Marketing and
Distribution that intexests you most, i.e. salssman.

Career Education Objectives:
The report should include the following information:

Description of career Salaries

Education needed in high school Personal qualities needed

Higher education needed Physical qualities needed

Advancement possibilities and other informstion you feel will
‘ help explain the career more fulliy

Materials: Library and Career Education Resource Center

Procedure: Distribute objectives to class.
Allow three days to work on.

Results: Collect reports.

Evaluation: Can grade reports.




wntroduved by: Dan Viens
subject: Distributive Educziion

Goal: To give students a realistic vic: of caveer opportunities in the
Retailing Field.

Career Education Objectives:
To understand job responsibilities of different retail occupations.
To develop an awareness of the educational background and personal
qualities needed to be successful on the job.
To show how each job in the retail field is related to another.

Materials: Bus

Procedure: 1. Students used material from the Distributive Education textbook
to discuss job opportunities in retailing.

2. Students took a field trip to a large store. They met persons
who do the following kinds of work: advertising, display,
modeling, buying, pricing, receiving, delivery, pexscnnel,
sales, office jobs, maintenance, carpentry, and truck driving.

Results: 1. students gained some perspective on the interdependency of
workers in the retail field.
2, Students selected one job done by a person at the store and
explored it further.

Evaiuation: 1. Class discussed the field trip.

2. Students rcported on cne career in the Marketing and
Distribution cluster.
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Introduced by: Dan Viens

Subject: bpistributive Education

Goal: To provide career oriented activities to assist youth in leadership
development as they prepare for carcers in marketing, merchandicing,
and management.

Career Education Objectives:
To provide opportunity for interaction among future marketing leadexrs.
To allow students to compete with other Distributive Education studenis
in the following activities: advertising, sales, display, shadow box,
job interview, poster design, and public speaking.

Materials: Bus

Procedure: 1. In class students developed techniques for such things as

ad layouts, selling, consumer psychology, display, interview.
and resume writing.

2. Students focused on one of the topics studiasd in class and
did individualized worlk in the area. It was this area of
specialization that they competed in at the conference.

3. sStudents participated in the area conference.

4, Students competed in different events.

Results: 1. Distributive Educaticrn students from two Bristol High Schools
placed second place .a sales, third place in public speaking,
and fourth in poster design.

2. Leadership porticn of tho conference stimulated a desire in
students to campaign for offices in the DECA club.

Evaluation: Students reported on the results of the event that they participated
in.




Actox/
Actress

thropolo- 150.048 Eank Telle?

gist 212,363

055.088

Caxtoonis? Clexrgyman
114,018 Buyer 120..08
162.158
f Bill
(Collecbor :
: \\240.369

Historian Editor
052.088 132.038

Reporter
132.2¢68

Literary Counselor
Writer 045.108
130,088
Home
Econcmist . s;g;sg;g
09G.128 // .
Interprete
137.268 ENGLISH Lawyer
110.108
Teacher
099,228 Pgoycholog
‘ 045.108
Public
Relations
Director
65.038

Announcer

159.148 Prcofreades

Secretary

209.683 }| / Stenographé 201.368
202.368

Singer
152,048

Telephone
Orerator
235.862

100.168

arketing
050,088

Personnel
Manager
166.118

Insurance
Agent
250, 258

Reception-
\ ist
257,268

Speech
| Pathologist
\ 079.108




Incrodused by: Al Jones
Subject: English I C

Goal: To learn about a career that is important to the student using a book
as the vehicle to gather career infoination.

Career Education Objectives:

To gather factual information about a career from reading to develop an
awareness of themselves in relation to the career by comparing theiyx
ideas and feelings about the career before as opposed to after having
read the book.

To learn what factors are important to them now in terus of a career choica.

Preccedure: 1. A student survey of career interests was conducted.

2. The students first career choice was matched with availabie

resource materials in the library.

3. The film was shown; a discussion followed.

4. The career clusters were explained. The students were asked
to fit their career choice into a cluster.
A PE Career Booklet was given to each student.
Students went to the library to select books.
Guideline questions for reporting back were developed.
Students will report back to entire class.

(!)\l.d\U'l

Rezults: 1, Ctudents will list in order of priority thrce things that would
be most important to them on the job,
2. Students will compare their ideas about the career before they
<ead book as opposed to after they have done some reading.
2. Gtudents will be able to list three thirngs they would enjoy about
the jobh ard three things they would dislike about the job.

Braluatien: 1. Students will shara their frelinga about thol: ecaveer cholcas
at book forum.

2, studcnts will ba able tc write the anowers to the £oLiwing
ctatameatis: weing Lhe informetion glven in the movia to
answer the stotemants.

Qe Give two reamsons why it is important o gelect a job that
is enjoyable to yuu.

be Tist three intarosts that ren have and relate theam to
pousitals suiese mioives.,

o Tist forr tiorngs von ghould considers wefere maring a

carcey chelra,




Introduced by: Lucille Porri
Subject: English I
Goal: To read and study the newspaper.

Career Education Objectives:
The student will learn the necessary skills of critical newspaper reading.
The student will learn what information is found in the newspaper and
where it is found.
The- student will learn the basics of journalism.

Materials: 1. Copies of newspape.©, onc per student for 2 weeks.
. 2. School newspaper.

3. Filmstrip: How to Write a School Newspaper

4. Textbook, Language of Man 9

Procedurc: Week One: Study of the front page, terms used in journalism
(masthead, byline, etc.). Reading of front page articles
and study of world news and local news (section 1).
Week Two: Study of editorial page, sports page, classified ads,
and other miscellaneous sections.

Week Three: Writing of own newspaper dittoed for all students in
class. Front page - freshman news, second page - school
news, third page - Dear Abbey column, amusements,
socials and clubs.

Evaluation: Week One -~ Falrly successful. Difficult material for a cslow
student to learn and digest in one week. Week Two - Very
‘ successful. Week Three - Writing of newspaper very successful,
much enthusiasm, and successful group work for slower students.

Resvlts 2nd Cuggestions: Students sueensaful with reading of the newspapor.
g
Ont month lezson plan. Fleld trip to local newspaper.
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Introduced by: Lucille Porzi
Subjezt: English I
Goal: To develop a Literary Booklet.

Carcer Education Objectives:
To appreciate student's own and other literary works.
To develop skills in creative writing.
To introduce students to the creation of their own group literary work.

Materials: 1. Student's own artistic work - chosen by themselves.
2. Dittoes and ditto paper.

Procedure: 1., Week One -~ After giving a month's notice to the students to

develop a creative work for the booklet, this waek is devoted
to final drafting and proof reading their contiribution to the
booklet.

2. Week Two - Cover design, table of contents, and typing of
creative works are done.

3. Week Three - Running off dittoes, assembly of booklet, and reading
of booklet, one for each member of the class.

Evaiuaticn: Successful project for average or above average groups. Expensive,
approximately 20 dittoes and a ream of paper is necessary. Perhaps
having booklet printed professionally as students watch is a
possibility. Cost - approximately $100.

Resuite: Puhlication of a classroom literary booklet.

- 38 -
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Introduced by:

Dolly Ritchie
Carol Dixon

Subject: English II and Typing I Pontoon

Goal: To gain a new perspective on a career by working through a career unit.
See Appendix 6.

Career Education Objectives:
To read a book dealing in part with a career.
To evaluate yourself and your potential in relation to career choice under
investigation.
To determine potential aptitudes.
To interview a person on the job.
To choose a career and research aspects of the job important to the student.

Procedure: 1.

2.

3.

4.

5.

Results: 1.

2.

3.

4.

Select a book dealing with a career to read and evaluate.

In the evaluate yourself section complete the following:

Know Yourself Sections, Your Hobbies, Your Personality, Self
Analysis, Interest, and Aptitude Summary sections.

Choose a career and complete the sections entitled Information
on a Career that Interests Me and Career Investigation.

Make an appointment to interview someone on the job.

Choose a topic that will be the culminating experience for
the unit.

Students will have a realistic view of their interests, aptitudes,
abilities, and personality characteristic:.

Students will decide whether the career they investigated might
offer them job satisfaction.

Students will learn about a career from a personal interview and
by reading about a person who enjoys his caraar,

Students will develop skill in interviewing.

Fvalunation: 1. Students will report to t+he class on what they learned about

the career.

2. The final report will be Lypcd and submitted Lfor a total grade.




Introduced by: Sr. Rose Mariz Dubay
Subject: English II

Goal: To give the students the opportunity to obtain the necessary background
for the study of American Literature from 1790-1840.

Career Education Objectives:
To focus on the careers of the citizers of the time.

Mat .!~ <+ Field trip to Sturbridge Village in Massachusetts.

Procedure: 1. To write a diary for a week and compare it with actual diaries

written in the late 18th and beginning 19th century.

2. To research the ancestry of the individual's family or to
research the life of a prominent citizen of Bristol or of New
England who lived between the years 1790-1840.

3. o research a Jefinite topic at the village itself so as to
write a report on a particular "career" or "job" of the
citizens during the time period of 1790-1840.

4. To show 30 slides on 01@ Sturbridge Village as an orientation
for the tour of the village.

Results: To carry on an interesting and thought-provoking class discussion on
American Life in 1790-1840 on returning from the class trip.

Evaluation: Students have found it difficult in past years to relate to the
literature from the years 1620-1890. Giving them the opportunity
for a directed study of 01d Sturbridge Village will, hopefully, help
them to establish some relationship with the life of that period
and the literature of that time.




Introdusod Ly: Carolyn Sparks
Subject: English II

Goal: To encourage students to begin thinking about the world of work and
what values gu with it. At the same time, to be able to discugs and
evaluate in writing the concepts presented. To be able to achieve
note taking ability -~ picking out and recording major concepts presentad.

Career Education Objectives:
Have students respond openly and hopefully, enthusiastically to filmstrip.
Students will learn note taking technique to clarify major concepts
presented.
Students will evaluate their own "work ethics" and express it in written
paragraph form.

Materials: Pilmstrip and Record ~ "The Changing Work Ethic.”

Procedure: Day 1 - Part I of filmstrip-~first and second situations. Discussion.
Day 2 - Part I of filmstrip-~third-and fourth situations. Discussion.
Day 3 - Replayed record only--students took notes on all 4 )
situations, choosing the position of one of the characters
involved, defending that position in paragraph form.
Day 4 - Part II of filmstrip, "Job Satisfaction." Discussion of
what this involves. Students listed jobs they thought
might provide them with job fulfillment.

Evaluation: About 95% of students became involved in discussions, took
accurate notes, and were able to relate material to their own
lives through comparisons with family and freends.

I think this was an extremely worthwhile and successful venture.




able to make

Introducad by: Nancy Colella
Subject: Engliéh II

Goal: To allow students to examine different careers and the life styles that
go with them.
their own business, writing up prospectus, role playing by presenting
prospectus to bank loan officials for approval, loan officers being

To introduce students to the experience of developing

judgnent and give written stzatement and recommerdations.

Exercise in decision-making. Encourage students to examine both the

good and bad points of different careers and life styles viewed,

Materials: Filmstrip and record, "Careers/Life Styles"

‘ Procedure: Day 1l -

Day 2 -

Day 3 -
Day 4 -

Day 5 -
Day 6 ~

Showed first career/life style, "Part time Farmer®.
Discussion, note taking listing good and bad points.
"Surgeon” and "Production Worker". Discussion comparing
values of these and previously viewed life styles. Again,
note taking listing good and bad points.

Last of examples, "Entrepreneur". Discussion, etc.
Brainstorming - to list on board as many possible business
enterprises. Grouping according to similar tasks. Begin
to draw up prospectus.

Complete prospectus according to guidelines.

Set up (student) loan committees. Representative from
each group submits prospectus to loan committee. They
approve or disapprove with recommendations.

Evaluation: 1008 of student involvement, in writing prospectus. 90% student
involvement in discussion and note taking. Again, students able
to relate material to own life experiences. This experience was

. both worthwhile and successful.
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Introduced by: Barbara Wojtusilk
Subject: English IX
Goal: To help underachievers take a useful place in society.

Career Education Objectives:
To make sStudents aware that communication through the English language
is essential to attaining success in a chosen career.
To make students aware of the enormous number of career choices available
to them.

Materials: 1. Filmstrip: "The Fascinating World of Work"
2. Books: Short wWorld Biographies
Vocational Engligh
3. Career Speakers
4. Field Trip
5. Guidance Participation

Proceduxe: 1., Students took the Kuder Interest Inventory.

2. Students met with their counselors to explore interest areas
on the Kuder.

3. Students took a field trip to Pratt and Whitney Aircraft in
Southington, CT.

4. Career speakers made classroom presentations.

5. Students completed units in the Vocational English book.

6. Students will learn about the lives and careers of well known
personalities by reading seiections from Short World

Biographies.

Resnlts: 1. The Career Exploration done with the counselors made the students
more aware of their interests, aptitudes, and abilities.
2. The field trip to Pratt and Whitney Aircraft exposed the students
to job oprortunities in industry.
3. Students completed an application form for Pratt and Whitney.
4. Students were exposed to other career areas where carecr Speakers
warae brought to the classrcom.

Evaluzticn: Students will be required to answer questions on carser choice as
part of their final exam.
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Introduced by: Barbara Wojtusik
Subject: English II D

Coal: To provide an opportunity for students to explore careers that are in
keeping with thelr expressed interests on the Kuder Interest Survey.
Four sessions will be conducted.

First session:
Career Education Objectives:
To relate Kuder interest areas to careers.
To familiarize students with resources available for career exploration.
To begin carcer exploration by using the Reader Printer.

Procedure: 1. Mect with individual groups of students in the guidance

office, library, or classroom.

2, Discuss the overall concept for the four week program.

3. Demonstrate resource material available in the guidance
office that they will be required to use
a. Reader Printer
b. Occupational Outlook Handbook, Encyclopedia of Careers
¢. Career flles

4. Determine interest area from the Kuder that will be explozed
and select three jobs for exploration.

5. Some students will begin to use the Reader Printer while
others complete the Kuder.

Secend Sesgion:
Carear Lducation Objectives:
To continue career exploration using either the Reader Printer or the
Occupational Outlook Handbook.

Procadure: 1. Use information from the Reader Printer, Occupational
Outlook Handbook, and the Career £ile.
2. Adapt this information to the format suggested on the
Fuplering Cccvvations Sheet for each of the jobs selected.

ccy Piucotion Objectives:
To nse CAra2er £reakors as resources.

Drogedura: 1. To whae fatevviow tachnigas i meeting with Career Speaker
{Too Carvear Doveloprent Guide).
2. Cewploie evohluation form Yox Corcer Speaker.

Tourth Sessiour
Carece Fuzaallion Sblectives:
To pravssa an internaiip cx fnterview swzarience.

Procodure: 1, Rilow gtudonts to spond tiwe with a person cn the 4o,
2, Uen ihe Juccer Iovelapnant Irterview Guide.

(Continued on nert poge)
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(Continead)

Materials: Occupational Outlovk Lzandocne Jzndaut cheetz Tzois the Houghion
Career fiie MIEFlin Seriaes
Reader Printer Career Speskers
View Deck Field Trips

Results: 1. Students will explore three jobs related to their highest interest
area on the Kuder Interest Survey. .

2. Students will utilize three resources available in the guidance
office for seeking career information.

3. Students will develop interview techniques.

4. Students will have a better opportunity to get to know the
counselor and the counselor to know the students. An awarcness
of one anothers needs will be developed.

5. Where possible students will be offered an internship experienca.

6. Students will have a chance to examine work values.

Evaluation: 1. Students will meet with their teacher to evaluate themselves
in relation to the jobs explored and the program.

2. Counselors and Barbara will meet prior to each session to
provide input regarding the previous session and to prepare
for the upcoming session.

3. Students will complete a questionnaire designed to elicit
responses to the total program.

4. Teacher and students will discuss the program - sharing their
feelings and their findings about the project.

Final Exam - English I

Using the information you gathered either from the guidance office, a career
soecker, or the field trip to Pratt and Whitney, answer the following questions
about a job. (20 points)

1. v ¢ is -he job?

2. Wahore ave jobs like this available?

3. What “yus of ability or preparation do you need for this job?

4. what arc the working conditions?

5. Would veu like this job? Why or why not?

6. Would this job make you feel important? vhy or why not?

7. Vou.d you make a lot of money? I3 this isportant Lo you?

8. Weuld yau find this jsd in evoxry towa?

9. Wny ius this job necossoryd

10. fon th» back of this paper) Comment on the Career Education program. Of
Lro booke, speckers, Silmzirips, field trip, and working with the gquidance
ofFice which thinis wore mert useful? How could the program be imprcved
naxt yea~?

Euploriivyy on Gyivpstion
1. uhat ¥sg ™2 Litlo of ih:r vrurortian?
2. In wrich fire: or jau~inesses is >mploym2nt availlable?

3. Dens the usgker vovk with () i.oas {data), (b) pcorle, or Ir) things?
what aocdvitics doez Ra pacform in relaticn to tiese coatrigeries?
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{(Contirmed)

Eow i3 the employer nencfiteld ixy ifhw workezr?

What qualifications or preparation is nceded by the worker? {Required ox
desired)

What benafits are received by the worker? (Pay, satisfacticn, work valuesg,
and interest)

What opportunities are there for advancement?

Is the need for the occupation increasing or decreasing?

what are the working conditions and environment?

What personal characteristics are helpful for workers to have?

What are the specific advantages and disadvantages of this occupation?
Would you like to be employed in this occupation?




Introduccd by:

Polly Ritchie

Subject: English IV

Goal: To make an inquiry into the situation of someone so familiar we take
her for granted - the secretary.

Career Education Objectives:
To show how women first came to work in offices.
To learn how secretaries are trained today.
To learn how office caste systems develop.
To demonstrate what lies ahead for the ambitious secrctary.

Materials:

Procedure:

Results: 1.
2.

3.

Evaluat:ion:

]
The Secretarial Ghetto, by Mary Kathleen Benet, McCraw-Hill 1972

1,

2.

3.

4.

The book chapters will provide the basis for class discussion-
The Rise of the Secretary, Secretarial Training, The Ambitious
Secretary, The Pool Proletariat.

Stadents will talk with practicing secretaries about issues
raised in the book and elicit their reactions. Bring in
speakers.

Students will be able to list the ways that their ideas of
what a secretary does are similar to, or different from, the
ideas expressed by Mary Kathleen Benet.

Students will watch the local newspaper for job opportunities
in the secretarial field in Bristol.

Students will be able to name two issues raised in the book.
Students will weigh the advantages and disadvantages of being a
secretary.

Students will be able to name two employers of secretaries in

Bristol.

Students will write a critique of the book.
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Introduced by: Nancy Cololla

Subject: Magazine and Newspapes

Goal: Help the students become aware of the job opportunities in journalism.
Help students understand how they can utilize their knowledge learned in
the course.

Caveer Education Objectives:
Same as goal.

Materials: Speaker from local paper, lecture to class.
Career Education filmstrip on Journalism.

Proceduret 1. News reporter spent 3/4 of the period explaining her job, then
1/4 of the period answering students' questions.
2. Filmstrip shown with a follow-up discussion.

Results: 1. Reporter - class enjoyed the lecture, perhaps because the reporter
herself was very dynamic. They were attentive and inquisitive.
2. Filmstrip - class was responsive to the filmstrip.

Evlauticn: 1. The newr reporter as a career speaker was very beneficial to
the class. They showed much interest.
2, Filmstrip is good to use as supplementary material after
completing unit on the make-up of the newspaper.
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Introduced by: Lolly Ritchie
Subject: English for the Businceg Wonld
Goal: To introduce the origin of stereotypes.

Career Education Objectives:
To determine whether boys or girls are sexually structured.
To discern who the child looks Lo for leadership.
To note whether boys or girls appear more adapt.
To observe roles in play that are accepted by boys and girls.

Materials: Field trxip to observe kindergarten children.

Procedure: 1. Digcuss specific behaviors to be observed.
2. Spend either a morning or an afternoon in a kindergarten class.
3. Students will share their observations.

Results: 1. Students were able to list three career areas that the kinder-

garten children fantasized about.

2. Students could state three career stereotypes that kindergarten
children held.

3. Students could identify three personal qualities that a person
teaching kindergarten siwuld possess.

4. Students made some assumptions based on their observations as
to the origin of stereotypes.

5. Students developed an awareness of the levels of career awareness
had by kindergarten children at South Side and Edgewood Schools.

Evaluation: Students discussed their feelings about career stereotypes while
sharing their observations of kindergarten children at play.

Final Evaluation on Kindergarten Visitation
Mrs. Dolly Ritchie

The studznts enjoyed the chance to observe kindergarten students and found
tho observation worthwhile. The goal was to try and obsexrve if sex roles were
determined in children of such a young age, and perhaps theorize a3z to whether
gey. roles ara learned or innate.

The result.; were excellent in regard to students' enthusiasa for the project
and in their observations. The following items were observed:

1. boys participated in more aggressive games (blocks, trucks) and vere

noiser.

. becys wore more physically active than the girls.

airls playcd quieter games (school, house).

giris vire more attentive to teacher instructions.

. teachers often werc respcnsible for: typical male/female responses.

. airls seam? to oy mire orsnnizad games and the boys' play secmed to
ba mer2 incaperéontly ocleried.

The final ckzzivavion vwzs one of tha difference in dograes of maleness and
fomalanngs in the @lfrrent econesic levels. South Side School students
exhisited the rust traditional mele/female rolus, then the moirning kinderyarten
at Edgewood. The aftcrnoon kindexgarten class at Edgewood was almost completely
deveid of male/Zerule xoies. The tyvpes of activities that the students part-
icipated in were ror-sexiil in nature. It wes my conclusion that the higher
the eccnnmie ueole, ®he nioro strictly inforzed awe thn male/female zoles. AZgo,

AU WN
L]
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the absence of strong mother/father identiiies in tha homes of the afternovn
Edgewood students may account for their seeming lack of role identification.




Irtroduced by: Dolly Ritchie
Subject: English for the Duziiazs Worwd
Gozl: To present career alternatives for women.

Career Education Objectives:
To examine different life styles held by women who have Jcbs that in the
past have been considered typically male.
To learn what the opportunities are for advancement and to leavn if

discrimination has been experienced in advancing from cie positich to
another.

To learn whether males and females are equal in that profession.
To point out the need for women in these areas.

Procedure: Request carcer speakers.

Results: 1. Students wlll be able to choose one profession and show how the
career speaker was able to advance in what has been thought of as
a male job.

2. Students will be able to list two things that the women find
rewarding about their jobs and two things ¢hat have caused them
difficulty.

3. Students will become aware of future potential sources for
cmployment.

4. Students will have a better understanding of areas in which women
have been discriminated against.

Eveluation: A pregram evaluation will take place at the end of the semester.
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Introduced by: Cheryl Chassat
Subject: Journalism

Coal: To acquaint studcnts with journalism as a career.

Career Education Objectives:
To learn what the duties of a journalist are.
To learn how a newspaper office operates.
To learn what the opportunities for employment are in a local newspapcz.

Materials: Bus

Procedure: 1. Bus to a local newspaper office,
2. Tour of the newspaper plant.
3. Talk on journalism with a reporter.

Results: 1i. Students will learn what the employment outlook is at that news-~
paper office.

2. Students will be able to list five job responsibilities of a
journalist.

3. students will discuss some of the differences in the way their
school newspaper is put together as opposed to the way that the
lccal newspaper is completed each day.

4. Students will be able to list three other persons whose jobs
are necessary to getting the local paper published every day.

Evaluation: 1. Students will discuss their reactions to the trip.
2. Students will do a written evaluation. .
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Introduced by: Louisa DilMeo

Subject: Photojournalism

Goal: To acquaint students with printing operations in Graphic 2rts.

Career Education Objectives:
To learn how a complete Graphiic Arts plant operates.
To observe the following operations: offset printing, letterpress printing,
plate composition, hand composition, and hindery operation.

To talk

with persons on the job about the kind of work they do.

To learn about job opportunities in the printing industry.
To link plant tour to the printing operations in our school Graphic Artc

shop.
Materiala:

Froceduxe:

Results: 1.

3.

Evaluation:

»

Film, bus

1. Trip to the plant.

2. Demonstration of plant operations.

3. Students will put out a graphic arts brief describing their
trip.

students will know how a Graphic Arts plant operates.

students will be able to list five printing operations.

Those students really interested in printing will have a chance
to print in Bob Dailey's Graphic Arts class.

Students will examine the creative and technical job opportunitics
available in the printing industry and evaluate their interest

in the field.

1. Students will write cither an essay or an editorial and react
to various aspects of the trip.

2. Students interested in the technical aspects of printing will
pxint the editorials and essays in Bcb Dailev's Gcaphic Arts
shop.

3. Students interestcd in the creative phases of printing will
use the pictures taken on tour to develop a photo essay.
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Introduced by: Barbara Wojtuoik

Subject: Community Studies fX

Joanne Rizzd
Keith Codner

Goal: To develop an awareness of job oppoxturitico that ave $n Keeplng oo
the students® aptitudes, interests, arc abilities.
Career Education Objeoctives:
To uge the OVIS as a tool for ldent nt intercst ard
aptitudes.
To davelop cluster awarenes:
To providz a field experierce for eac

them.
To uge Stort World Biographler expand the students' awareness of CArecss:

2o uge Vocational English to 3cvolop English skills that will be used on
tha job.

ifying jndividual stude!

vased on student interest.

h student in an area +hat interezin

1. Students will reassess their intercsts, aptitudes, and abilities

in conjunction with their guidance counselor.
2. Students will be exposed to a number of career clusters throusn

their classroom exposure and from their reading assignments
in Short World Biographies.

3. students will develop English skills that might be necessary
for success on the job.

4. Each student will select a £
his interests and abilities.

Rasult3:

jeld study that is in keeping with
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Introduced by: Richard Earaglic
Subject: Spanish I and IX

Goal: To familiarize' students with carcer opportu iiies in forsign laajueages.

Career Education Objectives:
To answer specific questions any student might have.
To give the student some contact with a successful busiress person who

uses another language in her everyday work.
Materials: Speaker, resource file
Procedure: Oral presentation,

Resuls: Students were very much interested in knowing carcex cpportunities
using foreign languages and were glad to heaxr of the experienzcs
¢ a career person using a foreign language.

Evaluatica: Veory good experience for the students, gave them exposurs to
someone other thun the foreign language teacher speaiting a

language.
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Introducad by: Clarice Stewen:
Subject: Faculty at Bristol Instawn Rich ¢zhoend

Goal: To develop an awareness of thez prccess iavolved in moking a carcer
choice.

Career Education Objectives:

To learn specific techniques and activities which can be used in tle class-
room to make carcer curriculum more effective,

To explore the factors involved in making a career choice.

To develop an awarenass of self in relation to a job.

To learn how a person's strong and weak points influence career choice.

. To experience the process of relating values to career choice.

To provide an opportunity to make specific plans for incorporating Careec

Rducation into each person's subject field.

Materlals: Paper provided to develop resource booklet.

Proozduze: 1. The goals and objectives were discusgssed with the Caxeer
Education specialist.
2. A program description was written and presented to staff who
*  were invited to participate in the program.
3. These one hour tessions were conducted from 2:15 to 3:15 on
Tuesdays, November 5, 12, 19, 1974. Program was evaluated.
Plans were made to conduct a follow-up session in two months.

Results: 1. Teachers obtained a resource packet of values and matericls that

they can use in their classrooms.

2. Teachers developed a better awareness of their cwn feelings akhout:

. careers.

3. Tecchers understood why other members of the gzouup felt certain
w2rs about carvecer cholces,

4. Teachers trisd out swch exercises as self-ceniering, valuns
rating, rank cxdering, brainstorming, eic.

Evaluaticn: 1. Teachers complsied an evaluaticn questionnaire.
2. Maachers will mrel again to discuss vse cof the tuchuiques.
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Introduced by: Clarice Steve..s

Suhiect: Guidance (Values %oz .ashei )

|
|
\
|
Gozal: To develop an awarenaszs of the pyooasces irvolval in rpaking 4 carser
choice.
Coreer Education Objectives:
To learn specific techniques and activities which can be used in the clozi-
room to mzle career curriculum more effective.
To explore the factors involved in making your career choice.
To develop an awarcness of yourself? in relation to your job.
To learn how your strong and weak points influenced your carxeer choice.
To experience the process of relating your values to your coreer choize.
. To provide an opportunity to make specific plans for incorporating Career
Educaticn into your subject fleld.

Expected Outceme: By rfollowing the sequence of activities that led +o your
career choice, you may better understand the process that
your students are presently confronting in making their
career cnoices. The same activities that you use ia the
workshop, you may use in your classroom. Hopefully, such
activities, coupled with information learned from speczliers,
field trips, printed material and films, will make your
career curriculum more effective.

RRIRRARRARRRRARANTERRRAARAREL &

I will ¢z will not participate in the workshop. If you will ho

attending Lhe workshop check the schedule you prefer,

Plan B
' 23 Tuasdays - Nov. 5
30 Nov. 12
5 Nov. 19
Pixce: ENIS, Rormm 113
or Plan B or either plan is ucrentable .
1\ R
sub2eh Rreas ) _
Tlaase 22tern this Jevn o0 Ot ar 2, 16T, o ety Guinls's anid bes.
?
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Introduced by: Keith Cedner
Subject: Cormunity Stulies Program Studr+is

Goal: To assess the career intercsts of students in the Comrunity Studies
Program.

Coreer Education Objectives:
To obtain a ranking of student interests.
To compare interest scores with student course selections for Grade 10.
To relate carcer interests to the career unit that each student comrleted.
To compile data for future comparison and follow-up with the same studer:ia.

Materials: Ohio Vocational Interest Survey

Proceduxe: 1. ERdminister the test.
>« Review the results with the students individvally.

2
3. Review the results with the teachers who team-teach Community
Studies,

Resuits: 1. Some students had an opportunity to see if there was a relacionslhiy
between their interests and the kinds of courses they selected
for sophomore year.
2. 7%he staff will review the results to determine how they match
with the career area that the student selected for exploration.

Evaluaticn: The test results will be used to continua career exploration.
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Introduced by: Robert DeSantis

Subject: Health

Goal: Awareness of careers in the Health field.

Carcer Edqucation Objectives:
To explain the LPN and RN educational programs and cpportunities availabie
to Bristol residents.
To motivate students toward positive educational careers.
To expose students to commnity profeassionals.

Materj~ls: Speaker
. Trocedure: 1l. Introduction by instructor.
2. lacture by speaker.
3. Pose question and answer period.

Results: Excellent response to speaker. Positive attitude and constructive
cquastioning.

Evealuaticn: Ixcellent speaker, well informed, excellent presentation.
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Introduced by: llary Ana Leniu
Subject: Clothing

Geal: The Garmont Industry - Buviag and Selliny

Carcer Educction Objectives:

To develop an awareness of the many facets of merchandiging, as a retailer,
7o analyze fashion trends as it relates to buying.

liaterials: "wWomen's Wear Daily” (trade magazines)
"Clothes"

Procedure: Informative talk with student/speaker discussion.

Resilia: 1. To appreciate the complexity of retailing.
2. To be familiar with social and economic influences oa fashion.

Fvalnucion: Speaker is an excellent community resource person. She is
competont, informative, and enjoyable.




Aruitoxt provided by Eic:

ERIC

Introducnd by: Alice Snith
Subjact: Clozhing I
Goal: To Gevelop an oppreciatlon vy il styias.

Career Education Chjoctives:
s ¢ reguit: of this lessos, thz student should be uble to better (o)

visunily select propar fashion for herself, and (b) dascxibe the eclors
21d atyies for fall fashion, 1974,

HMatariele: Soare, filmstrip, Young Farhion Poxecasi:, Fall '74 fsading
Sceint, Tle Fashion 3. '

Frocedure: Crasatz curiosiliy by plaving "look-out", (Fey words studenis arc
asizal to "look-out" for while watching the Sllmztein). Shm
the fillmcirio and vead seript.

rwalvrtrera: 1. Tollow up orally cn "louk=-cut" wmozfdyg:  layered looi, rust.
fake fur, nrint.
2. Stnfents aoply whed thwey havs esern i thedxr Sivet olothiny
Lrcdects
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Introduced by:

Subject:

Goal:

Career
To

To

To
To

Materiale:

Procedure: 1.

Results: 1.

Evaluz:ion:

Mary lou Cromleicgh
Senior Homemaking and Senior Ecme Managemont
To learn how to prepare for a wedding.

Education Objectives:

provide information about wedding gowns, headpieces, veils, trains,
flowers, photographers.

discuss factors that affect the cost of a gown.

identify the important things to consider in planning for a wedding.
point up job opportunities that emerge because persons contemplating
marriage need the services of pcople, eg. bridal consultant, tuzedo
shops, florists, photographexs, dress designers.

Request a speaker.
Wedding gowns, headpieces, veils, etc. necessary for demonstration.

Students prepared questions to ask the speaker (See Appendix 7)
2. Speaker made the presentation.
3. sStudents raised theix concerns.

tudents will learn what services are available to them if they

choose to go to a bridal consultant in planning a wedding.

2. Students will see what a bricial consultant does.

3. Students will be able to develop mork budgets and i*emize
possible wedding expenditures.

4. Students will be abie to list four important factors to be
considered in planning a wedding.

5. Students will be able to list five different jobs held Lty persons

who help in planning for a wedding.

A unit evaluation will take place at the end of the semestoer.
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Introduced by: Mary Ann Lenis
Subject: Child Cevelcepment
Goal: Marriage Counselor

Caxyor Education Objectives:
To clarify tne functions of scclal werks.
To introduce the students to community services.
To participate in an actual counseling session.

Materizlo: Speaker
Class Volunteer

Procedure: Informal talk session with students.

Results: 1. An appreciation of a marriage counselor’s job.
2. The recognition of what happens in actual counseling sessions.

3 The awar=necss of resources available for helping the public.

Evaluaticn: Excellent because »f the factual follow-up prepared by Mr. Edward
Phelan, Career Education Specialist, enabled us to appreciate the
unique presentaticn by speaker by creating an actual counseling
gegsion.
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Introduced by: Kathy Acocella
Subject: Child Development

Goal: To develop an awareness of careers that involve work with the infant and
the pre-school child

Career Education Objectives:

To demonstrate jobs that are available in Bristol in the field of Child
Development.

To learn what types . . »rograms are available in the community for young
children.

To learn how to request the services ti..t are available.

To develop an awareness of the importance of the family unit.

To learn what type of education is necessary to pursue euch of the carezrs
presented.

prccedure: 1. Brainstorm as many career: as possible whe.e persons would ke
working wit.. young children.
2. Request the speakers.

Resulta

1. Students will be able to identify five careers where a background
in child development might be necessary.

2. Students will be able to name three agencies in the city that
work with ycung children.

3, Students will be able to explain why the family unit is important
to the growth of the infant and the young child.

4. Students will be able to select one carecr and discuss job

reaponsibilities and thz educaticn needed to pursuve that carec..

Evaluation: A program evaluation will be completed at the end of the semester.




Introduced by: Mary Lou Cromieigh
Kathy Acocella

Subject: Bachelor Home Economics

Goal: To survey career opportunitias in the U.S. Navy and to focus
particularly on the job of Foods Service Technician.

Career Education Okjectives:
To discuss career opportunities available in the U.S. Navy.
To present the advantages of a career with the U.S. Navy.
To understand the purpose of the U.S. Navy.
. To learn the steps involved in the recruiting process.

Procedure: 1. Request a career speaker,

2. Develop questions with students prior to the speaker's -
presentation.

Results: 1. Students are able to identify five major categories of work that
they might choose from if they enlisted in the U.S. Navy.
2. The students will be able to list four responsibilities of a
Foods Service Technician who works aboard a submarine.
3. Students will be able to explain the purpose of the U.S. Navy.
4. Students will be able to list the steps involved in the recruitiag
process.

Evaluation: Students will compare the advantages of a career in the U.S. Navy
as presented by their representatives with what they feel are
advantages to military service.
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Introduced by: Fran Pease

Subject: Foods I

Goal: To develop an awarencss of careers related to thzs Fcods Industry.

Career Education Objectives:

To learn the skills that are necessary to become a Foods Service Technician.

To learn the job responsibilities of a Foods Service Technician.

To observe the process of baking as it was demonstrated by the Foods
Service Specialist and as it was observed while on tour of the baking
company.

To learn what it is like +n he a chef. .

To become aware of job possibilities .ithin a baking company.

To know the differences between commercial baking and home baking techniques.

Materials:

Procedure:

2.

3.
4.

5.

Evaluation:

Guideline sheet for career speaker and field trip preparation.
Filmstrip: "The People Profession: Careers in Home Economics".

1,
2.
3.

[
.

Show the filmstrip on Careers in Home Economics.

Foods Service Specialist presentation.

Prior to the field trip, students brainstorm questions that
they might want to ask while on tour at the bakery.

Students will be able to identify two job responsibilities of

a Foods Service Specialist.

Students will be able to discuss what it Is 1like to be a chef in
the U.S. Navy.

Students can demonstrate proficiency in baking bread or cookies.
Students will be able to list three jobs available in a baking
company.

Studants will be akle to 1list two differonces Lotween baking
done at home and baking dons commercially.

tudents wlll prepare a sound-on-slide presentation of the

bal:ery tour that will b2 shown Lo siudents in the olker Foods
classes who were unable to participate in the tour.
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Introduced by: Fran Pease
Subject: Foods I and II

Goal: To develop an awareness of the work of a baker as one job in the Consumez
and Home Economics Cluster.

Career Education Objectives:
To learn what a baker does.
To develop an awareness of the personal characteristics that give a baker
job satisfaction,
To assess their own interest in the job.
To relate what a baker does to their Foods classes.
To demonstrate the technique of cake making.

Procedvre: 1. Students will develcp interview questions.
2, students will make a cake and frost it.
3. Baker will respond to the student developed questions and then
demonstrate the zrt of cake decorating.
4. Students will discuss their feelings about the class and do
a written evaluation.

Materialg: Cake mix and frosting, tools for cake decorating.

Rzsults: ). Students wrote questions to ask the baker.
2. The baker made his career presentation and demonstrated the art
of cake decoration.
3. Students tried to develop the technique of cake decorating.
4. Students did a self-awareness evaluation of the presentation.

Bvaluation: 1. Class discussion.
2. Students did a written evaluation that was dzsigned to help
them express their feeling3 about the work c¢f a bhaker.
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Subject: Humanities
Goal: To fit art into historical perspective in regard to our crcativity unit.

Career Education Objectives:
Students will be able to identify different periods and styles of art
creativity in the history of the world.

Materials: Movie: "Art in the Western wWorlad"

Procedure: 1. Discussion of creativity.
2. Showing of movie.
. 3. Test after on majox periods.

Resnlts: Movie was geared to college level and not suitable to high school
showing. It covered basic periods satisfactorily but showed no
creative techniqueg in presentation.

Introduced by: Howard Winters
|
|
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Introduced by: Marsha Morline, Howard Win'ers
Subject: Humanities
Goal: Learning experience in tractate medium.

Career Education Objectives:
To ercourage the student to develop visually on a third dimensional level.

Materials: Clay

Procedure: Step-by-step instruction in process of coil, slab, and pinch pot.
Experimental process.

Results: Three separate clay projects for each student.

Evaluation: Pleased with end results -~ show self expression and experimentation.
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Introduced by: Howard Winters, Marsha Morline

Subject: Humanities

Goal: Ta show students good theater in conjunction with expression section of
creativity unit.

To provide examples.

Career Education Objectives:
Students will be able to better express themselves in a more open manner.

Materials: One woman theatrical show by M. Tulis Sessions entitled "Women
1 Have Known" - Women in reform.

Procedure:

. Pantcmime and mimic exercises in class.
Dramatic readings.

Seeing dramatization.

Writing and evaluating drama.

. Doing own play (reading).

[V - S
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Introduced by: John Makara
Subject: Industrial Arts

Goal: To Gevelop within the student an awareness of the career opportunities
in Graphic Arts by exposure to specific A.V. rmedia.

Career Education Objectives:
To develop within the student an awareness of:
1. Broad spectrum of Graphic careers.
2. Some specific examples.
3. what such careers are like, i.e., requirements, duties, etc.

Materials: "Careers in Graphics"
"Offset and You"

?rocedure: 1. Introduce filmstrips, show.
2. Discuss, summarize, and actually show press in operation,
darkroom, etc.
Results: Seemed effective from discussions that followed.
Evaluation: It should be said that filmstrip "Careers in Graphics" is

extremely limited. It only deals with one emall aspect, graphic
illustrating. '
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Introduced by: Joseph Lanosa
Frank Chesky

Subject: Industrial Arts
Goal: To introduce the construction trades and their job opportunities.

Career Education Objectives:
To identify at least ten jobs related to the construction trades.
To learn the job requirements for each trade.
To show the interdependency of workers in the construction field.
To show workers on the job at a local job site.

Materials: 3 rolls of colored slide film
1 roll of 36 prints

Procedure: 1. Take slides of workers who are constructing a site and
complement each slide with a job brief.
2. Show slide presentation to students.

3. Bring speakers in who represent the trades shown on the slide -

presentation.
4. Discuss the factors involved in job choice.

Results: 1. Students will be able to identify ten jobs in the construction

cluster.

2. Students will be better informed about job requirements and
rewards. .

3. students will discuss factors involved in job choice, eg.
education, working conditions, wages, benefits, union.

4. Students will have an opprortunity to speak with persons who
perform the kinds of work they viewed in the slide presentations.

Evaluzation: 1. Students will select one job and study it in depth.

2. Students will select a2 job and make an application form for
that position.
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Introduced by: Joseph Lanosa

Subject: Industrial Arts

Goal:

Career
To

To

To

To
To

To

To develop a slide presentation that illustrates the trades taught
at Bristol Eastern and relate them to career opportunities that are
available upon graduation.

Education Objectives:

show incoming freshmen and high school students the different areas
of the industrial arts shop at BEHS.

show that involvement in shop area is an excellent preparation for a
career.

show what job opportunities are available at the completion of high
school if a student elects an Industrial Arts major.

show that learning takes place by doing.

illustrate feelings of accomplishment, upon attaining proficiency in
a skill area.

discuss program selection.

Materials: 2 rolls of 35mm glide film

Procedure: 1l. To show the slide presentation in the junior high schools prior

to the time when subject selections are made for high school
courses.

2. To make presentation to grade 9 students during the period
when subject selection cards are corpleted.

Results: 1. Students will be able to identify the shop areas at Bristol

Eastern.

2. Students will be able to list five career possibilities that
are available to them if they major in Industrial Arts.

3. Students will be able to name two jobs that June graduates
get as a result of having lecarned a skill at BEHS.

Evaluation: Students wiil decide whether to major in the Industrial Arts
or if thers are particular courses taught in the shcp area that
would be helpful to them in pursuing their carcer intcrest.
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. Procedure: 1. To develcp a letter requesting application forms and sample
interview questions (See Appendix 8).
2. Develop a resource list of persons in business and industry

Introduced by: Charles Baer )
Subject: Library :
Goal: To develop a resource booklet that would contain sample job 2pplication
forms and interview questions.
Career Education Objectives:
To familiarize students with the different type formats and questions
asked on application forms.
To develop an awareness of businesses and industries that have employed
in Bristol to whom the letter will be sent.
3. Address the envelopes and mail them.

students on a part time and full time basis.
To prepare students for an interview.
4. Compile the information into booklet form.
5. Get teachers involved in using the material.
Results: 1. Students will be able to name five potential employers of high
school graduates.
2. Students will develop skill in completing application forms.

3. sStudents will be able to list the kinde of information that they
might be asked on an intexview.
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Introduced by: Charles Baer ' )

Subject: Library

Goal: To develop a team approach to utilizing Career Education resource
material that is available in the Library Media Center.

Career Education Objectives:

To coordinate purchase of Career Education materials for the Library
Media Center with subject areas where Career Education activities are
happening now.

To develop a communications network that encourages students, teachers,
and counselors to use library resource materials.

To develop a collection of tapes on careers.

To continue to build book selections that relate to careers.

To_conduct orientation gessicns for students developing career units.

Procedure: 1. To develop a flyer for the staff showing what is available in
the areas of careers. )
2. To develop an outline that shows a type orientation session
that might be conducted by the librarian.
3. To purchase tapes, an open file, and books.

Results: 1. The responsibility for career development will be shared by
teachers, students, counselors, and librarian.
2. An outline for orientation program will be given to each staff
member.
3. Career resource material will be continually added to the Media
Center.

4. Students will begin to look at the library as a place to find
information on careers.

Evaluation: 1. Library display cases will be used to exhibit career projects.

2. The use of the library by students and staff will determine
the effectiveness of the program.
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Introduced by: Betty Phelan

Subject: Elementary Algebra Part II
Contemporary Algebra II
Algebra II

Goal: To demonstrate that Mathematics skills are needed in somc Jjobs.

Career Education Objectives:

To learn the following from speaker presentations:
a. Practical applications of Mathematics as they use it on their jobs.
b. Tools used on the job.

‘ c. What the job is like.

d. The type Mathematics courses essential to success on the job.
e. Where in the state can the job held by the speaker be found.

To show that different Mathematics courses are necessary to carxy out
different jobs.

To show that some people enjoy working with numbers.

Procedure: 1. Survey the students to determine their career interests.
2. Cluster the career interests.
3. Those jo's where some knowledge of Mathematics was needed
were seleciad to form the core of the speaker program.
4. Request the speakers.

Results: 1. Students will be able to name three jobs in which some knowledge
of mathematics would be essential.
2. Students will be able to identify five Math related careers and
tell what high school Math course would be required to do the job.

Evaluation: Students will complete a program evaluation at the end of the year.
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Introduced by: Al Kozikowski

Subject: Mathematics
Goal: To develop a Math Career Resource Center in a classroom.

Career Education Objectives:
To write for free Math related career materials.
To display the material in such a way that any student taking Math courses
would have access to it.
To develop an awareness of Math caveers in relatisa %o the cluster concept.
To allow for informal, motivated career exploration.

Procedure: 1. Identify the clusters that have Math related careers.
2. Break those clusters into Job Pamilies. )
3. Identify resocurces from which free material can be obtained.
4. Have the students draft a lstter requesting information.
5. Set up the resource aiea as the informat‘on comes in.

Results: 1. Students will develop an awareness of sources from which free
career information can be obtained.
2. Students will be able to identify five Math related careers.

Evaluation: The evaluation will bs based on the number of ctudants who beqin
to use reference materials.

- 77 -

100




¢ RN )
. Ny My ety 1

RGN T BCENES T2 w7 P e Al B ;
. W . -
. - : '

>
(&
0.
=
o
=
(&
>
2]
A

L




Introduced by: Al Caruso
Subject: Psychology

Goal: To discuss the implications of Bristol's Career Education Program with
students in his Psychology claases.

Career ECucation Objectives:
To explain what Career Education is.
To explain the unique features of Bristol's program.
To discuss the Career Education objectives for the high schools in Bristol.
To talk about things that are being done now at BEHS.
‘ To gain student input.
‘ Pxocedure: A class discussion will be handled using a media approach:
1. Use Marland's handbook to explain the overall concept.
2, Use overhead layouts:
a. to show the total concept of Career Education for Bristol.
b. to map out strategies being developed at BEHS:
1. placement
2. follow-up
3. curriculum
3. Design a form that will give us student input.
4. Try out a short values exercise.

Results: 1. students will gain an awareness of what is meant by the term

Career Education.

2. students will know the objectives for Career Education at Bristol
Eastern High School.

3. Students will know what is happening in Career Fducation at the

. ‘ high school.

4. students will understand the implications of Career Education

for the whole Bristol School System.

Evaluation: Students will make written comments regarding the presentation and

the ideas that they see valid for them at Bristol Eastern High
School.
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Introduced by: Richard Baril
Subject: Psychology

Goal: To have the students have a working definition of the various forms of
abnormal behavior and include community resources in obtaining that goal.

Career Education Objectives:
Have students know of the services available in Bristol and be able to
list what is offered to whom.

Materials: Speaker from Bristol Hospital Mental Health Clinic.

Procedure: A short lecture by the guest speaker will be given followed by
a question and answer period. ’

Results: A higher test score result will be expected because of the visitation
in the specific area of treatment when compared with last year's
test results.

Evaluation: A pretest will be given priox to the speaker's visitation,
followed by a post-test.

-79 =

103




Introduced by: Cathy sShidlovsky
Subject: Psychology

Goal: To have the student obtain material for her research project from the
community resources in addition to material available from the library.

Career Education Objectives:
By visitation, the student should acquire more material (recent) than is
available through secondary sources.

Procedure: The student visited the Wheeler Clinic in Plainville, CT and was
able to ask questions pertinent to her research topic. She was

also able to see actual classes in session and received a guided
tour.

Results: The student will incorporate within her project the information she
recelved at the visitation.

Evaluation: Evaluation will conclude at the end of the marking period by
grading her research paper.
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Introduced by: Kathy Quinn
Joseph Ireland

Subject: Science

Goal: To acquaint high school science teachers with ressurce materials that
Connecticut Light & Power (CLSP) can offer educators.

Career Education Objectiver:
To bridge the gap between school and community.
To demonstrate the educational materials being developed by CL&P.

To discuss ways that thesc materials might be incorporated into the existing
curriculum.

Procedure: 1. Three fifteen minute presentations will be made by members of

the CL&P Energy Consulting Team:

a. The Gas Industry
l. Vhere gas comes from and how it is used.
2. Services provided to the customer in Bristol.

b. The National Energy Picture

c. Energy Sources - what is being done in energy research and
development.

2. Participants will critique the materials.

Results: 1. Participants will become familiar with the energy concepts that
CL&P staff feel are points that they wish to share with the
public they service.

2. The basis for a working relationship between the schools and
CL&P will be established.

3. Teachers will determine if the materials can be incorporated
into the existing curricula.

4. A commitment to use the matorials will be made.

Evaluation: 1. Teachers will determine if the material presented by CrLsP
staff can be integrated into the curriculum and discuss
how this might be done.
2. Where the materials are relevant to particular subject aveas,
teachers will identify the subject and give specifics as
to how the energy topic can be incorporated.
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Introduced by: Patrick Parents

Subject: Introductory Physical Science

Goal: To reinforce subject matter and make students aware of careers open to
them in science.

Career Education Objectives:
To hopefully find interested students in subject matter taught and assist
them in finding a career in the subject area.

Materials: Films, filmstrips, field trips, and career speakers.

Procedure: Using career activities to f£ollow subject material and strengthen
the concepts being taught.

Results: A higher understanding of subject materials by reinforcement with
career activities.

Evaluation: Upon graduation, evaluation can be seen in careers chosen. Also,
when testing subject area a higher understanding of materials
develops.
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Introduced by: Patrick Parente
Subject: Earth Science

Goal: To orient students with various careers in science that are related
to our earth and its environment.

Careexr Education Objectives:

To give insight into careers suc' ' .ine biologist, marine engineer,
oceanographer, geologist, lan. ~ayement, surface engineering. . .

Materials: Cassettes, films, filmstrips. posters, possible quest speaker.
‘ Procedure: Use materials above, reinforce with class discusaion.
Results: With marine engineering £ilm, there was a great interest on the

part of the students. wWith filmstrips on Ecology, there was a
diainterest since they hear this everyday.

Evaluation: The films seem to be very good. Xeep up the good work.
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Introduced by: Pat Rice
Subject: Chemistry
Goal: To initiate an indepth study of one career interest.

Career Education Objectives:
To use resources available through the high school to seek out career
information.
To learn what school preparation is necessary for the career.
To provide an opportunity for students to evaluate a career choice.
To offer students a chance to meet persons who are engaged in the career
of their choice.
‘ To provide an opportunity to visit the place of work and learn what a
typical day is like.

Procedure: Pre-planning - Science Orientation
1. Relate science to your career choice. Identify the science
of sciences that you think might be related to your career
choice.
2. Define the science as it relates to your career choice,
eg. Biology.
3. Select one school in Connecticut that would offer you a training
program in the career you have chosen.
a. Name the school
b. Describe the length of the program
c. List the science courses you would take throughout the
program until you complete your degree
Pre-planning - Cluster Selection (See Appendix 9)
. 1. 1Identify the cluster under which your career falls.
2. Select another career within your cluster that you might :wish
to explore.
3. Provide handout that shows the relationship of jobs in a
Job Family and that explains the training requirements
necessary o prepare for the job.
4. Develop interview questions that are designed to elicit
the relationship between the career and science.
5. Write for materials.
6. Work with two different catalogs during class.
7. Work in the guidance office.
Core of the Program
1. Career Specker Presentations - apply interview technique.
2. Internship Experience - a day or half day. Time spent on
the job with a perscn who has mace a career choice similar
to one the student is considering.

Results: 1. The students will be able to name two sources of printed materials
that offer career information.
2. Students will be able to name one school that will prepare them
for the career of their choice.
3. Students will have obtained realistic information about the career
and thus will be in a better position to assess their suitability.

- - Continued on next
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{Continued!

4.

Evaluation:

The Exploration Day Program will give students a chance to
"try out" their career choice.

Students will select one of the following options or will contract
for a plan that interests them:

b.

Conduct a seminar - students within a class would share
their findings about jobs within a specific cluster with
other members of the class.

Ccmpare and contrast the information gained from

1. printed material you have written for.

2. career speaker presentation.

3. exploration day experience.

Illustrate the need for a knowledge of science as it relates
to a Job Family within the cluster.

Look through the paper for one weask foxr possible joh openings
in your field of interest.

Develop your own contract.
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Introduced by:

Subject: Chemistry
Goal: To conduct a student forum on energy.

Career Education Objectives:

To develop
To discuss
To analyze
To discuss
To present

Procedure: 1.
2.

3.

Results: 1.

2,
3.

Pat Rice

an awarenegs of the sources of energy.
possible new sources of energy.
reasons for the energy crisis.
current energy problems.

ideas for job possibilities in the energy field.

Students read the energy pamphlet provided by CL&P.

Students collected articles from magazines and newspapers
that indicated that there was an energy problem.

Students raised issues that concerned them during a speaker's
presentation.

Students were able to state three areas where there is currently
an energy problem: example, coal industry, oil, electric billing.
Students will be able to list five possible sources of energy.
Students will identify four sources of yet untapped energy.

Students will name two job possibilities in the.energy field.
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Introduced by: Pat Rice
Subject: Chemistry
Goal: To explain the role of the utility in environmental control.

Career Education Objectives:

To summarize Nixona's Environment Message to Congress in 1971.

To discuss the methods being developed Py Connecticut Light and Power and
Northeast Utilities to provide power needed for the future without
damaging the environment.

To show how technology has caused the pollution problem and that technology
will solve the pollution problem.

To discuss ways that the individual pollutes the enviromnment.

To talk about what Connecticut Light and Powex is doing to preserve the

~ quality of air and water.

Procedure: 1. Speaker presented the topic "The Utility and the Environment".
2. Students reacted to the ideas.

Results: 1. Students will be able to identify two things being done by
Connecticut Light and Power to preserve the quality of air and
the enviromment.

2. Students will be able to apply what they have learned about
nuclear energy to the nuclear reactors that aras being built to
generate energy.

3. Students will be able to give two examples of *:¢ technology
is answering the pollution problem.

4. Students will list three ways that they polluie the environment.

Evaluation: Students were asked to evaluate the speaker's presentation in
terms of its usefulness to them. They were also asked to
make suggestions for future presentations.
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Introduced by: Michael Tolisano
Subject: Envirommental Biology

Goal: To instill in the students the idea that they must some day choose a
career.

Career Education Objectives:

Given several choices in the field of conservation, the student should be
able to evaluate the careers.

Materials: Filmstrip and cassette tape on "Careers in Conservation”.

. Procedure: 1. Introduction to filmstrip contents.
2. Show filmstrip with cassette tape.
3. Discuss various aspects of it.

Results: Students enjoyed the filmstrip. Many were enlightened about careers
in the field of conservation. Many asked what they must do in order
to pursue the career.

Evaluation: They seemed to gee that not just “any" job is a good job. The
£ilm was good for them. ’
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Introduced by: Dennis Siegmann
Subject: Biology

Goal: To start the students thinking about different careers which they might
consider going into after high school.
To show a relationship between biology and careers.
To help the students mature.

Career Education Objectives:
To familiarize the students with the career program in the school as a
means of obtaining information on careers.
After studying the unit on careers, the student should be able to wgite

‘ a 5-7 page report on the career they chose, following a specified
format.

Materials: 1. Make arrangements to visit the Career Office in the school.
2. Booklets or pamphlets from various school.
3. Materials in the Careexr Office.
4. Handout of guide questions to be answered by using the Career
Office (See Appendix 10).

Procedure: 1. Visit Bristol Hospital and tour different parts of the hospital
discussing with employees the various job opportunties.
2. Tour Career Office and introduced to the personnel in the office.
3. Write away to colleges for information about the programs
offered.
4. Write written report.

. Results: Turn in finished report.
Evaluaticn: The student should decide what career they might consider going

in to and by utilizing the Career Office they will hopefully
write a well planned paper on their career.
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Introduced by: Louise Wesolowski
Subject: Biology

Goal: To stimulate thinking in terms of a career.
To aid in future course selection.

Career Education Objectives:
To have students see a hospital, hear from people in the hospital, what
their jobs entail, expose them to health careers other than the obvious
ones of nursing and doctoring. |
To expose them to the attitudes of hospital personnel. ‘
|

‘ Procedure: 1. Met in the hospital auditorium.
2. Were taken in a group to laundry, kitchen, labs, x-ray,
inhalation therapy, physical therapy, and central supply areas.

Results: 1. Two students have made applications to two separate programs
{x~ray and inhalation therapy).
2. Amazement at the pride the personnel have in their tasks, well
performed.
-3. BAwed by the responsibility carried by all personnel.

Evaluation: An excellent activity, students wrote a brief evaluation. Also,
they were plaeased with the insight they had gained.
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Introduced by: Louise Wesolowski

Subject: Biology

Goal: To stimulate thinking in terms of a career biologically oriented.

Career Education Objectives:

To have students hear first hand the education required to become a
pharmacist.

To have them able to question directly about the areas of pharmacy,
retail, hospital, etc.

Procedure: Students were given an asgignment to prepare questions on the
career of pharmacy.
‘ Results:

Pharmacist was excellent, he was able to stimulate very few in
questioning.

Evaluation: Unfortunate to take speaker into the building in this manner.
It was more effective when students who selected to hear about
pharmacy cowprised half of the audience. It is a more effuctive
approach for the epeaker and thosa in attandance.




Introduced by: wWinston Carter

Subject: Biology

Goal: To familiarize students with jobs held by persons who are trying to
resolve environmental issues in Connecticut.

Career Education Objectives:

8¢ &8 @838

show the present and future accomplishments in pollution control.

show why nuclear plants are more efficient, economical, and environ-
mentally compatible than steam plants.

illustrate the need to find solutions to pollution caused by conventional
electric generation.

show how electrical energy is being put to work to combat pollution.
show the importance of the Oonnoct:lout River to the people of Conn-

ecticut.

Materials: Films

Procedure: 1. To discuss the problem of pollution.
2. Show the films as they are scheduled.
3. Have the students evaluate the films as they are shown.
4. Relate the issues presented in the five films to one another.
S. Identify two careers from each film that are held by persons

Results: 1.
2.
3.

Evaluation:

who are involved seeking answers to the pollution problem.

Students will be able to discuss what is being done by the State
of Connecticut to resolve pollution problems.

Students will be able to give one reason why the Connecticut
River is important.

Students will be able to name jobs held by two persons who are
trying to resolve environmental problems.

Student responses ta each of the film showings will be analyzed.

- 02 =

v 120




lergyman
120,108

Literary
Writer
130,088

linlcal
sychologl t
0.5,108

Script \

131,088/ Lawyer
110,108

Genealoglyt

Ethnologist
. 052,088

055,088

Reporver
132,268 Social

\ Worker
195,108

Sclentist Boclologis)y

051,088

7Economls
//, i 050,088
/,
Research
SOCIAL STUDIESl Director

052,168

Industrizy
Echologl-t
045,108

~oc1a1
sychologist Zcholo
045,088 045,088

irector,
ursing
ervices

Personne
Manager
166,118

Statistidian

,Carpenter
020,188

\\?60 .887

Archivist
101,168

020,188




Introduced by: Ellen Stewart

Subject: U.S. History -

Goal: To bring in persons whose jobs center around the protection of human
rights.

Career Education Objectives:

To identify types of cases handled by a criminal lawyer and a public
defender.

To learn what rights of the human person are mogt commonly defended by a
lawyer.

To learn why each person gselected his particular phase of law.

To relate human rights commonly defended by lawyers to human rights as
defined in the constitution.

To learn the rxole of the lawyer in the courtroom.

Procedure: 1. Discuss human rights as they are spelled out in the Constitution.
2. Bring in persans whase joh it io to defund human rights.

Results: 1. Students will learn what motivated each lawyer to choose a career

in law.

2. Students will be able to compare work done by a public defender
with work done by a criminal lawyer.

3. Students will be able to list two responsibilities of the lawyer
in the courtroom.

4. Students will be able to compare rights stated in the Constitution
with rights defended by lawyers.
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In&oduced by: Gwen Czertak

Subject: Economics

Goal: To relate topics studied in Economics to career opportunities that are
related to specific issues dealt with in class.

Career Education Objectives:

To develop an awareness that some jobs are affected by economics, eg.
inflation - banking, real estate.

To broaden career awarquness.
To examine the part that labor unions may soon play in the lives of the

student.
‘ To discuss careers where a background in economics would be a must.

Procedure: 1.

Develop the topics to be covered from September through
January.
2. Request spaakegs (See Appendix 11).

Results: 1. Students will bs able o list two topics discussed in economics
and will be able to relate two careers to that topic.
2, Students will be able to list four careers where a knowledge
of economics would be required.
3. Students will be able to outline the steps in applying for
membership for a labor union.

Evaluation: Students will coaplseta a pruyram avaluation at the end of the

semester.




Introduced by: Gwen “zertak

Subject: Economics

Goal: To discuss union procedures at Bristol Brass.

Career Education Objectives:
To explain the different kinds of unions.
To discuss grievance procedures.
To learn the application process.
To explore management's role in the union.
To understand what constitutes a violation in the shop.

Procedure:

Resultsg: 1.
2.

3.
4,

5.

1. In a previous class, teacher gave an overall presentation on

unions.

2. Speaker presantad the union concept se it applied o nristal

Braus.

Students were able to list the four kinds of unions in Bristol.
Students reviewed the Labor Contract for Bristol Brass and can
explain the Management clause.

Sﬁdente can ns?;ethe steps involved in a grievance procedure.
Students know what Bristol Brass expects of its new employees
in terms of union involvement.

Students know the kinds of things union leaders lobby for.

. ece fon,
Evaluation: 1. Studenta discussed their reactions to speakur®s v« emt ation

2. Surents couplated pvoajesta on lahor unions.
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Introduced by:

Gwen Czertak

Subject: Comparative Systems

Goal: To explain job opportunities in a local supermarket.

Career Bducation Objectives:

To learn how to apply for a jub. 4

To develop an awareness of the kinds of jobs that are available part time
to high school students and full time to high school graduates.

- To discuss salaries for the specific jobs.

To see the operations of various departments, eg. advertising, produce,

weats, cashiers. bookkeepers.
’ To show that it is helpful to have an interest in Math and people when

working in a supermarket.

To develop an appreciation for the eexvices a supermarket provides its
customers.

Materials: Bus

Procedure: 1.

2.
3.

Regults: 1.
2.
3.
4.
5.

6.

Students viewed a movie that depicted jobs available at a
supermarket.

Students toured the store and talked with department heads. _
Students will evaluate the experience.

students were able to list four departments in a grocery stoxe.
Students can explain how to get a job in a supermarket.

Students can name two operations that go on below the main floor.
Students can give two reasons to show that it might be helpful
to have some Psychology background before working in a super-
market.

Students can discuss the advantages and disadvantages of work
in small supermarkets vs. & large chain supermarket.

Students can describe how a supermarket is run.

Evaluation: Students wrote paragraphs describing what they learned from the
trip.
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Introduced by: Joseph Casorio
Subject: Sociology

Goal: To have gstudents bacome familiar with factory conditions:
1. soclal system
2. gocial pressures (discipline)
3. Jjobs
4. the role of the union steward
5. labor-management relations

Materials: Speaker

Procedure: 1. Presentation on factory system, contracte, discipline.
2. Question and answer period.

Regults: Good discussions, many questions asked on paxt of etudante, Munh
student interest!

Evaluation: Cood presentation: bring back again!
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Introduced by: Joseph Casorio
Subject: Sociology

Goal: To introduce students to the role of a marriage counselor and to become
aware of some of the problems that contribute to the high divorce ratec.

Career Education Objectives:
Same as above.

Materials: Speaker
Procedure: Initial presentation followed by discussion period.

Results: Successful discussion: Student participation in form of comments
and questions regarding marriage and divorce.

Evaluation: Good ewposure for students. Will use again.
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Introduced by: Gwen Czertak
Subject: Sociology
Goal: To examine careers in the Public Service Cluster.

Carcer Education Objectives:

To examine what motivates people to want to help other people. .

To study the problems that people have that create a need for social
service agencies.

To learn the function of community agencies.

To know what segment of the population is serviced by each agency.

To learn about career opportunities within social agencies.

. To develop a bulletin board display that depicts persons in Bristol who

work in social service agencies,

Procedure: 1, Outline dates for speaker presentations.
2. Request speaker.
3. Take photographs.
4. Write captions.

Results: 1., Students will be able to identify two social service agencies

in Bristol.

2. Students will develop a common definition for career MOTIVATION
in the direction of social service agencies.

3. Students will be able to identify five careerz in the Public
Service Clusters.

4. Students will develop their way of depicting tne people who
work in social service agencies in Bristol.

A
. Evaluation: At the end of the scmester, the etudents will complete an !
evaluation.
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Introduced by: art Mocabee
Subject: Community Studies

Goal: To examine the physical environment at Bristol Bastern High school.

Career Education Objectives:
To identify areas in the school that need to be cleaned up.
To make recommendations regarding positive actions students could take to
change the environment at Bristol Eastern.

To discuss reasons why students might lose pride in maintaining the school
environment,

Materials: Paint - 1 gal. red, 1 gal. white, 1 gal. blue, and 1 pt. black.

Procedure: 1. Survey the school to see what areas need paint.
2, support of the project needed the support of Mr. Smith from
the Board of Education.
3. Students decided on three areas that needed paint - the soccer
kick board, benches, and cigarette cans.
4. students will paint the areas.

5. Students needed to learn how to mix paint to get the color
they wished.

Results: 1. The students were able to list five areas at Bristol Eastern High
School that needed improvement.
2. Students became familiar with a color wheel.

3. Students painted the soccer kick board, benches, and cigarette
cans. _

Evaluation: Students completed tha paint job and wera satisfied with the
improvements.
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Introduced by: Art Mocabee

Velma McAuliffe

Beryl Josephson

Subject: 'cOmmunity Studies

Goal: To expose students to career opportunities in a number of clusters:

Health, Construction, Transportation, Environment, Business, Fine Arts,

Personal Services.
To develop an awareness that different kinds of persons do different
kinds of work.

Career Education Objectives:

. To introduce the students to the cluster which the career speakers represent.

To identify places of employment in Bristol.

To select a place of employment or a school that offers the training they

need to enter the job.

Procedure: 1.

2.
3.

4.

Results: 1. Students will apply what they have learned from career speakers

Students will meet with a coordinator to draw up interview
questions, select career clusters, and design a follow-up
activity.

Speakers will make their presentation.

Students will display via bulletin board the place of employ-

ment and the cluster to which the job belongs.
Students will review the interview procedure when they
play back the video tape.

to their present English, Mathematics, and Social Studies

classes.
‘ 2. Students will become aware of Bristol employers.
3. students will identify with one speaker and select a place to
do an internship.

Evaluation: Students will select a carecr speaker and relate the facts
obtained in the interview to their Math, English, and Social
Studies classes.

a.
b.

C.

Mathematics: Take weekly salary and budget it.

English: Students will make an entry in their journal that
will describe their feelings about one career speaker.
Social Studies: Students will zet up a displzay case
entitled "Wio's in Bristol?”. Studente will muke a design
represeating the cluster. Pictures of the carecar gpeakers
who rapresent the caresr in the cluaster will be placed with
clustcer design.

Where pocsible, the students will serve an internship with
one speaker.

VIR equirment would be uced to capture the career speaker
interview and replayed to develop intexvicw technigue.
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Introduced by:

Subject:

Goal:

Career
To
To
To
To
To

Mr. DeLuca

Community Studies I

To teach the gtudent a markztable skill in photography.

Education Objectives:

learn the basic prirciples of photographic art.

understand the principles of lighting.

achieve a ret of photo taking skills.

learn how to develop film.

learn how to use differing processes and papers in developing.

Materials: Koidak film, photosensitive light paper

‘ Procedures: 1.

Reslllts : 1 .

Evaluation:

2,

3.

5.
6.

The students will learn how to make photograms. This is an
exercise in light and dark using Studio F or Blueprint papers
to create a blacked out image through light exposure. Photo-
grams can be used to make bulletin board displays.

Students will build pinhole cameras and understand how they
work.

Students will use a pinhole camera or another camera to do

a picture and slide study of how BEHS or City Hall operates.
Students will learn to develop film in a tank and in a dark
room, .

Students will mount pictures for a display.

A professional photographer will come in to exhibit some of
his work and to explain the art of photography from a career
viewpoint.

Students will show some understanding of photographic skills.

2. Students will grow in self-awareness and self-confidence as
each one produces a tangible product.

3. Students will be able to discuss the requirements for becoming
a professional photographer.

The student's work on display in any form will serve as an

evaluative device. The overall program evaluation will deperd
upon how many students improve other classroom skills as a
result of their photographic work.
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Introduced by:

Beryl Josephson
Velma McAuliffe

Subject: Community Studies I

Goal: To involve each student in a volunteer work program.

Career Education Objectives:

To

To

To

To

To

site.

To
Procedure: 1.
2.
3.

5.

Results: 1.

provide a stimulus for academic learning.

give the student realistic career exposure.

provide an environment that may lead to increased self-confidence for
individual participants.

develop a sense of responsibility.

develop an awareness Of the needs and interests of others on the work

contribute to skill development.

Students completed an application fovrm (See Appendix 12).

A list of possible volunteer work sites was established.

Based on the students®' interest, the students met with their
probable supervisor to learn the function of that agency and
the responsibilities that o student volunteer would be expectsd
to assume.

BEHS staff and the agency supervisor screened the applicants
and made assigmments to the various programs.

Students begin their volunteer work assignment.

Students will name three other jobs handled by persons in the
agency.

Students will experience personal growth in their interaction
with adults.

Students will experience the sense of satisfaction that comes
from helping others.

Students will learn how the agency they work for functions.
Students will be able to name five ski!ls that they developed
as a result of volunteering.

Evaluation: At the conclusion of the program, the student will evaluate the
agency and the agency will evaluate the student.
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Introduced by: Thomas Chauvin
Subject: vVolunteers in Action

Goal: To study local service agencies in order to understand each agency's
goals and the requirements that the agency establishes for volunteers.

Career Education Objectives:
To invite persons from social service agencies into the classroom in order
to:
a. learn about the philosophy and the function of each agency.
b. acquaint the students with career possibilities in the agency.
¢. pregsent the agency's need for student volunteers.
’ To provide field trip experiences that will:
a. allow the student to witness the day to day working of the agency.
b. give the student an opportunity to identify the speaker with his
place of work.

To develop an awareness and understanding of the needs of persons who use
social service agencies, ie. mentally retarded, Red Cross, physically
handicapped, Day Care, emotionally disturbed.

To enable the student to collect enough information about each agency
so that his decision to volunteer is based on what he has experiencead.

Results: 1. Students will be able to name three social service agencies and
will be able to state the function of each agency.

2. Students will be able to select two social service agencies and
will be able to identify the needs of the clients they serve.

3. Students will select one agency and be able to name three other
career opportunities with that agency other than the career held
by the speaker.

. 4. The student will select an agency with whom they wish to voluntcar
time.

Student Voluanteer Sites
AGENCY NUMBER
Bristol Day Care Center
Red Cross Drivers
Medical Lab Technician Assistant
Forestville Nursing Home
Wheeler Affiliates Hot~Line
Tutoring
Frierdly Visitors
Barnes Noture Center
Yorestville Goy's Club

g ) N D

Evaluation: To be completed in January with rejgard to the classroom phase.
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Introduced by: Thomas Chauvin
Subject: Volunteers in Action

Goal: To show how the Red Cross handles blood donations as blood returns from
bloodmobiles.

Career Education Objectives:
To observe the steps in procedure for conducting a bloodmobile.
To understand the urgency for giving blood.
To see what is done with the blood.
To feel the importance of a bloodmobile.
To gain information about blood.

Te learn about the jobs of the people who volunteer and the paid employees
of the Red Cross.

Materials: Pamphlets and movie from Red Cross, field trip

Procedure: 1. Two speakers from the Red Cross chapter in Bristol discussed
with students the structure of the Red Cross, defined
volunteer services provided by the Red Cross to the community,
need for blood, and the steps in conducting a bloodmobile.

2. Students viewed film that is shown to potential donors.
3. Students visited the Red Cross Headquarters in Farmington.
4. Students conducted their own bloodmobile.

Results: 1. Students became aware of team effort that makes for smooth
functioning of a bloodmobile and smooth operation of the Red

Cross Headquarters.
2. Students know the different type of lab technicians that work
in the area of hemotology.
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Introduced by: Tom Chauvin
Subject: volunteers in Action
Goal: To offer the student an opportunity to volunteer.

Career Education Objectives:

To provide students with opportunities to explore future career oriented
experiences.

To learn to appreciate and relate to persons of different ages.

To understand the daily problems faced by those less fortunate.

To present students with avenues to apply their individual talents,
interests, and strengths.

. To increase the student's self-confidence.

Procedure: 1. The student will participate in all phases of the classroom
exposure to social service agencies.
2. The student will complete an application for the volunteer
program.
3. The classroom teacher confers with students and togethexr they
develop an appropriate area for volunteering.

Results: 1. Students will gain an understanding of their importance to the
welfare of others who need their services.
2. Students will realize the emotional gratification that comes
from helping others.

Evaluation: At the completion of the volunteer program, the student volunteex
and the parcicipating agency will evaluate the program.
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Introduced by: Caryl McIntire
Subject: Special Education

Goal: To expose students to the Public Service Cluster. To learn how
services provided by the Bristol wWater Department are important to
the City of Bristol. .

Career BEducation Objectives:
To learn how a water treatment plant operates.
To learn the procedure for filtering water.
To talk with workers in the plant about the work they do.

Materiala: Bus for the tour.

Procedure: 1. students discussed the services that the City of Bristol

provides its citizens.

2. Students talked about jobs available in the Public Service
Cluster.

3. Students took a trip to the Water Treatment Plant. |

4. Students were able to identify three jobs performed by persons |
working for the Water Department.

5. Students wrote a paragraph describing the water trzatment
Process and showed how public service jobs are related.

Results: 1. Students saw the process water goes through before it is piped
into the home.

2. Students gained a knowledge of jobs available in a treatment
plant.

Evaluation: Students identified with a job they felt they might 1ike to do
in a water Treatment Plant, eg. Diesel Motor Operator, Scientist,
Electrician, Manager, Foreman, Food Service.




Introduced by: Richard Shaw
Subject: Special Education
Goal: To prepare students for a job interview.

Career Education Objectives:
To discuss the importance of good manners and conduct at an interview.
To talk about ways to handle difficult questions that may be asked on the
job.
To learn how to contact an employer.
To discuss ways of making a good impression.
To learn how to sell the strong points about yourself.

Materials: The World of Work Tape Series
The followina tapes will be used: Contacting Job Interviewers,
Making a G~ ' Impression, Selling Yourself, and Handling Difficult

Questions.

Procedure: 1. Discuss the topic before the tape is played. List responses
on the board.
2. Play the tape. Stop the tape after each response and compare
the response with student responses.
3. Write answers to review questions at the end of the tape.
Answer any student questions.

Results: 1. Students know how to contact an employer.
2. Students have identified two good things about themselves that
they want to gell to an employer.
3. Students can list three ways of making a good impression.

Evaluation: Effectiveness of the program will be judged on student responee
to the review questions.




Introduced by: Ricﬁard Shaw
Subject: Special Education
Goal: To investigate jobs available in Bristol.

Career Education Objectives:
To learn about job opportunities in Bristol.
To think about the question "what will you do when you leave school?"
To learn how to apply for a job.
To study job requirements,

To learn how to use the career information available in the guidance
office.

. Procedure: 1. Students will take the Kw 2r Interest Survey.

2. students will select jobs that interest them.

3. Job choice will be related to personal choice and intereat
area on the Kuder.

4. Students will see if the jobs they listed can be found in
Occupational Awareness Mini-Briefs.

5. Study the job to leaxn about working conditions, hours, galary,
job demand.

Materials: Occupational Awareness Mini-Briefs. Information on careers
available in the guidance office.

Results: 1. Students will select two jobs that interest them.
2. Students will identify one source for locating career information.
3. Students will complete an application for a job.
4. Students will list the job requirements for the job they have

. selected.

Evaiuation: Students will respond to the following questions:
1. what job have you chcsen? Why?
2. What is the name of the company in Bristol that would offex
you that job?
3. What are scme advantages and dissdvantages of the job you
have selected?
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Rricstol Fastern High School
€32 King Streut
Bristol, Connecticut 06010
October 11, 1974

Dear

We appreciate your willingness to interview freshmen students in Mrs.
Cimadon's General Business classes. Students will be discussing their present
career interest with vou. Enclosed is a copy of the questions the students
have devised. It is hopod that both you and the student will profit from this
sharing experience.

Sincerely,

Kathleen Quinn
Career Guidance Specialist

KQ/4al

Enclosure
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I.
1I.

II1I.

v.

vI.

VII.

CAPEER INTITWIEW CUESTICUS

Hours

A.
B.
c.
D.
E.

The
A.
B.

How many hours do you ork a day?
Day or night work?

Full time or part tin=?

Is overtime necessary?

What is the overtime pay rate?

Job
What do you do?
Is it easy or hard?

C. Monotonous?
D. 1Is the field open at this time?
Wages
A. How much money can I expect to make in the field? VYearly salary?
B. Hourly wage oxr salary?
C. Commissions? Tips?
D. Are there union dues or any other tyves of expenses I must pay?
E. How long before I get a raise and how much would it be?
raining
A. What kind of schooling do I need? College? High School? Other?

B.
c.
n.
E.
F.

What special skills are required? Typing? Shorthand? Bookkeeping?
Do I have to be specially trained?

Does the company pay for training after employment?

On the job training?

wWith more schooling will I get more raises?

Tools and Uniforms

A.
B.
c.
D.

Do I have to wear a uniform? What kind of uniform?

Do I have to buy the uniform or does the company supply them?
If no uniform, is the dress formal or casual?

Do I need special tools for the job? If so, what kind?

E. Do I have to pay for my own tools or does the company supply them?
Vacations

A. How many vacations do I get per year? Paid vacations?

B. How many holidays do I get per year? How many paid holidays?

C. How long are the vacations?

D.

Is there a shutdown during vacations?

Location of Business and Trencportation

A.
B.
c.

n.
E.
F.
G.
H.
Te
Je
308

L.

Is the company Jocntad throughout tha covntsy and world?
Will I be expected to move? Will I have to truvel?
L5 I have to drive to get to work ox are thore coxpany apactmente
I caa reont nearby? .
Are the comvarny officss located in t2 citiés ¢ in the suburds?
Will tha job involve buziress traval?
Dnag the travel involve only travel within the company?
wno covers the cost of travel expenses and how?
Is there pariing ncarby? Is it freq?
37117 I be reimbuirszed for gas costa?
1Wil1l I be required to run errands on a moment's nctice?
I7 T mast travel quite a distance, (22¢ the company ar:zonge fevr car
pooling?
T 7 muzt move, will the f.]'_qni}pany p2y moving ex;::nsog?
- 1i1" -
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Carcer Interview Questions tage 2

VIII. Age Requirements
A. How old do I have to he? Are there minimum and maximum age require-
ments?
B. What is the retirement age?
C. 1Is there an age requirement for just certain types of jobs?

. IX.. Discriminaction
A. 1Is there room for the handicapped?
B. Are good physical features an asset?
C. How does the company feel about women's 1ib?
D. Are there any restrictions because of race, color, religion, or se:
E. Do I have to belong to the union if there is one?
' F. Does the length of a person's hair make a difference?

X. Aadvantages and Disadvantages - Benefits

A. Can I come in late? If late, do I get docked time for pay purposes?

B. Do I get personal time for good attendance? Earned days?

C. Do I get breaks? How long are the breaks?

D. 1Is there a company nurse in all company offices?

E. How many sick days am I allowed? With pay?

F. How long is the lunch hour? Can I get lunch at the company or
must I go out to eat or bring my own lunch?

G. If there is a cafeteria, do they serve hot meals and what are their
prices like?

H. Can you get supper at night when you are working overtime?

I. Can you smoke in the building? Are there smoking restrictions?

Jd. 1Is the company carpeted? Heated? Air conditioned?

K. Dozs the company supply pensions? What are other retirement
benefits?

‘ L. Does the company supply insurances? (life, health, medical, dental)}
M. Are the hours reasonable?

XI. DO YOU RECEIVE PERSONAL SATISFACTION FROM YOUR JOB?
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ATFECTIVE TXPURIENCES

QUESTIONNAIRE

Regarding interest area, specific job, duties, salary, future advancement,
benefits, advantages and disadvantages, and educational rcguirements.
Life inventory questions on abilities and likes and dislikes.

FILM - VALUE CLARIFICATION

The Fascinating World of Secretaries. The following valuss were rated
on a 1-10 scale as feollows:

Homelife 10 Advancement 6
Security 10 Creativity 5
Variety 5 Status 4
Wages 4 Influence 3

Responsibility 8

Student first rated the above values in relation to how important he
felt they were to him. After the film, there was a discussion of the various
ratings of values.

TRANSPARENCIES - DIAGRAM OF PURCHASING IN BUSINESS
The purchasing process and the business forms involved wgre discussed through
homemade transparencies, using a possible situation that may arise on the job.

BULLETIN EOARDS

Students helped to create bulletin boards on careers related to typing
and on typing legal documents and Bristol area company forms.

APPLYINT FOR A JOB

Students must choose an ad from a newspaper and write a resume and
personal letter of application for the job.

Role playing was used for interviewing situations.

SPEAXERS
Several business colleges have had representatives speak on careers in
business, law, and medicine as well as inform students about thair colleges.

FIELD TRIP

A field trip is planned to UConn Health Cente:, students hava gelscted a
specific occupation and hope to spond an hour speaking to an individual ziout
their job.
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BRI3TOL
CAREEZR EDUCATION
1. Think about your feelings.

2, Summarize your feelings by using the questions listed below.
3. Write a response to each question.

1. what is there about me that might or might not make me interested in the
duties and responsibilities of the job?

. 2. Would I really like this job?

3. would it be fun or boring?

4. Would it make me feel important? And is that important to me?

S. Would I make a lot of money? How important is that to me?

6. Could I find this kind of work in all communities? Or is it specialized to
certain areas?

Way is this job necessary?

viat do you think the possibilities of advancemcnt are?




THE LETTER OF APTFLICATION

The most generally approved technique involves a brief covering letter
plus a detailed resume or data sheet in outline form. Your letter should
contain the following information:

1. The title of the position for which you are applying.

2. Why you are interested in this particular position--you want a job
that lets you meet people, you are intrigued by the firm's products,
and so on. .

3. A reason why you feel you could contribute something to the business.
For example: you've been told you have a knack for dealing well with
people. Or if the ad indicales that transcribing or letter writing

. is part of the work, you might mention that you have a sound background
in English grammar or have won awards for your shorthand or typing
skill. If the ad lists "good at figures" as one of the requirements,
emphasize your mathematical ability. Ask yourself, "What is this
employer looking for? what abilities would be helpful to someone in

his business or profession? What qualities do I have that he would
value?"

4. Mention your resume.
S. A closing sentence concerning your availability for an interview.

THE RESUME OR PERSONAL DATA SHEET

Your resume or personal data sheet should be typed--never use a carbon or
duplicated copy of any sort--and should fit on one page if possible. It should

be arranged in neat, easy-to-read outline form and should provide the following
information:

‘ 1. Your name, address, and phone number.

2. The position for w.ich you are applying.

3. Your education (hign school, business school, and/or college). List
your most recent schooling first, mentioning the years you attended.
Indicate the type of course or major.

a. Subjects studies. List the subjects that might relate to this job.
Include your typing and shorthand, any language courses, and any
subjects that might specifically pertain to the work (science courses
for a drug firm, economics and mathematical courses for a bank).

b. Awards and activities. what activitics did you participate in at
schnol? Were you ar officer of any orgonization?

4. Exrerience. Include ary previous employment, bejinning with the nost
recent. Give the dates of erployment as well as a2 brief dcscription
of the tyne of concrrn and your Juties. If you havoe niver worked in &
business office before, don't secll yoursclf shoxt a»d clossify yeursslf
&3 having no businass experience. Did yzu work on ous school newspapay
or yearbook? Were you secretzry cr treasurer of ysur class or a
cluh?

5. Personal informaticn. Include vour age, ueight, weight, naritel
status, and any otnar pertinent personal i:foruatica.
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6. References. Include nimes of perhaps a teacher, your riaister, and a
professional or business nan. Give ihe complet addresses and rhene
numbers of references. You will, of course, obtain permis ion in
advance from these people before using their names.

THE INTERVIEW

The interview is perhaps the most important event leading up to getting
a job; therefore, you should prepare for it ahead of time. Be sure you know the
exact place and time for the interview, the full name of the company, and the
full name of your interviewer. Do some research on the company interviewing
you so that you understnad its products and services. Be prepared to answer
questions ahout yourself and your long-range plans. When you go for the inter-
view, dress conservatively and in good taste--avoid too much jewelry, too much
‘ make-up, and NO denim jeans! Plan to arrive for the interview at least 15
minutes early. As you put your best foot forward, the following suggestions
should be helpful to you:

1. Relax! It is normal for many people to be nervous at an interview.
However, you should avoid nervous gestures with your hands. A
pleasant smile helps a lot and takes the scared look off your face.

2. Don't chew gum and don’t smoke.

3. Let the interviewer take the lead. Answer his questions in a friendly
and sincere mannex. Be honest in all your answers. Don't answer with
just yes or no, but don't talk too much. Most interviews only last
20 to 30 minutes and the interviewer may have several questions to
ask which will require longer answers. Stick to the subject at hand.
Don't let yourself wander away on a tangent.

4. Conduct yourself as if you are really interested in working for his
company and that you appreciate the opportunity he is giving you to
present your case, and that you realize the demands on his time.

‘ 5. Most interviewers will ask if you have any questions about the company
or the job for which you are applying. Be prepared to ask one or
two questions, but don't ask so many he will think you are afraid to
work or are hesitating at the thought of joining his company.

6. Be alert to signs from the interviewer that the interview is almost
over. He may look at his watch, stand up, or make a conment about
calling you within a few days. Don't be too disccuraged if no
definite offer is made or no specific salary discussed. If you gtill
want the job, sum up your interest briefly, tell him you are inter2zted,
ard be certain to thank him for his time and consideration of ycu.

7. If the jcb is cifered to you on the spot ané vou axa absolutely suz
it is the ore you want, accept it with a gaginips veg, yot have the
slightest doubt, be courteous and tactful ?.n ashint for tima to think
it over. Try to set a definite date when you can provide an answer
and then follow througa.

8. It is not necessary t» write a "thank you" letter t:3 an intexviewer.
If he has suggested that you contact him a*t a speciiic time, bo sure
you do it. If he has indicated that he will contanct you and does nct,
you riay write him a nota expressing appreciation fcr the time he gave
you and explain in as few words as possiblc why you are still iatevasted
in his corpany.
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9.

Remember that your first intezview is the hardest. VYou will learn
much from your first interiew and you will alwmost certainly do batter
in succeeding ones. The important thing is to keep tryingl
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SAMPLE - Letter of Apilicatizn, to be used with daia sieet.

16 Barnaby Street
Bristol, Connecticut 06010 -
February 15, 197-

Bristol Printing Company
168 Highland Avenue
Bristol, Comnecticut 06010

Gentlemen:

I am interested in the position of part time elerk-typist which you have
open in your company. According to your ad in the Bristol Press yesterday,
you are looking for a person who has had some experience dealing with people.
As you will see from my attached data sheet, I have had this experience and
have found it both challenging and enjoyable. I have a sound background in
English and typing which will meet your requirements.

I shall be available for an intexview after 2:00 p.m. on any day
convenient to you. Please call me at 583-2968. I shall look forward to
hearing from you.

Sincerely yours,

Barbara Jones




rErnsONAL DATA SHEET

John 7. reun

1327 Valley Heart Drive
Burbank, CA 91506
Telephone: 224-6539

Personal Information

Age: 18
Place of Birth: Yogan, Utah
Height and Weight: 6°'1", 175 pounds
Health: Exg;-lent

)

Education

High School: Burbank High School

Degree: High school diploma, pending graduation
Major: Business management--aAcademic

Grade Average: B+ (Upper 158 of graduating class)

School Activities

Vork

Member of varsity baseball team for three years. Regular shortstop during
junior and senior year.

President of Junior Achievement Club during junior year. Formed the Ailied
Products Company, which manufactured and sold tie racks.

Student body treasurer during senior year. Prepared purchase requisitions
and kept records of receipts and disbursements of student body funds.

Experience

Newspaper route for one year. Delivered 120 papers a day. Made collecticns
monthly.

Clerk-typist in an insuranne nffics fur two mummers. Typed insurance
forms and letters, sorted company mail, and Aid other general clerical
work.

References (by permission)

Mr. Charles Wheelock, Boys' Adviser; Burbank I'igh School; 525 M. Glenoaks
Boulevard; bBurbank, CA 91502

¥r. Iloyd Bartholome, Business Instructor; Burbank High School; 525 N.
Gienoaks Boulevard; Burbank, CA 91502

Mr. Edward Nelson, Office Manager; Western States Insurance Company; 2513
W. Olive Avenue; Burbank, CA 91502
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To: Mr, Joseph wilson
Bookshelf of Bristol

From: Kathy Quinn
Career Guidance Specialist

Bristol Eastern High School
583-2790

Re: Presentation on Management
"The Speciality Shop"

To: Daniel viens' Distributive Education Class
Trursday, October 31, 197
" A = 9:57 a.m.
a Piease report to the guidance office at 8:50 a.m.

Career Related Questions:

1. why did you <hoose to open a bookstore?

2. What personality characteristics are important for running a bookstore?

3. Wwhat .. you enjoy mort about your day? :

4. How many hours a week does your job require?

5. what is the estimated annual salary for someone in a business like
yours?

6. what kind of educational background would be best for someone who
wishes to oper a bookstore?

Questions Relating to Management:
1. How did you start your business?
2. What are some advantages and disadvantages to running your own
business?
3. How many people do you employ?
. 4. what are your job responsibilities?
5. Do you hire part time help?
6. What do you look for when you hire an employee?
7. 1s there an effective way to handle customers?
8. What problems did you encounter as you began your business?
9. What kinds of problems might you be expected to face during the course
of a year?
10. How do you determine the reading demand ¢f thLe public?
11. Do Bristol residents seek out any particular area for reading?
12. whese are funds available to start a business?
13. What regulations must ycu abide by as a businessman?
14. How do you handle shoplifters?




To: Dan viens

Re: Management Presentation
"A Company Store"

by Gene Reckert.
Friday, November 8, 1974

To: Distributive Education I (period 2)

Questions Relating to Management:

1.

2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.

what kinds of managament problems do you face during the course of a
year?

What is a "company-owned store?"

What do you look for when you hire?

How does a person apply for part time work with McDonald's?

What makes a company owned store different from a private business?
Do you develop your own policies? eqg. prices, criteria for employees.
Is money needed to begin a company owned store?

The history of McDonald's.

What accounts for McDonald's popularity?

Why do people choose McDonald's over Burger Chef?

How does McDonald's chooge a location?

Who does your purchasing?

What is your organizational chart for jobs? What jobs are available
with the McDonald's company owned store?

Career Related Questions:

1.
2.
3.
4.
5.

6.
7.
8.
9.

How did you get started in your job with McDonald's?

‘Why did you choose to work with McDonald's?

Does McDonald's offer management training programs?

How many hours a week does your job require?

What is the estimated annual salary for sameone in a business like
Yours?

What kind of educational background is necessary to work at McDonald's?
What are your job responsibilities?

What do you enjoy most about your job?

What are some of the advantages and disadvantages of your work?




I.

II.

III.

v.

VI.

VII.

PREFACE~-CAREER UNIT
Book Evaluation

This unit will extend for quite a period of time, so during the unit, a
book will be read dealing, in part, with a particular career. Answer the
questions listed on pages 1, 2, and 3. A partial bibliography is given,
but feel free to choose another book if you want.

Self Evaluation

The purpose of this section is to get you to evaluate yourself and your
potential concerning your personality and abilities. If you, after
completing the Know Yourself Sections, Your Hobbies, Your Personality,
Self Analysis, Interest, and Aptitude Summary sections, still cannot
figure out what your personality is like, see me for further help.

The abilities section is to help you uetermine what your potential
aptitudes are.

If you can adequately assess them, you will find an easier time investi-
gating certain jobs. If, after completing the Your Abilities Section, and
Skills Section, and still cannot come up with a career, see me.

After having chosien a career, £ill in the sections entitled Information
on a career that interests me and Career Investigation.

Interview

Since you will be in contact with many people involved in a particular
job, an interview will be requizei. You are given an outline of what
may cover, but of course you migh- include other items.

The Project

Choose any one topic from one to ten. This will be in the way of a
culminating experience for the unit.

Presentation to the Class

You must report to the class on what you have learned in this unit and
perhaps tell about the people you have met. This is an excellent way of
sharing information on occupations with the class.

The final project will be typed and summitced for a total grade. Time

will be set aside for you to type, but you cannot do everything in the
last week. Good luck.
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BIOGRAPHIES

Horatio Alger (writer about $$$)

Edwin Howard Armstrong (inventor)

Louis Armstrong (musicia:

Fred Astaire (dancer, acto.

James Baldwin (writer)

P.T. Barnum (circus producer)

Ethel Barrymore (actress)

Mary Mc Leod Bethune (civil rights fighter)
Pearl Buck (writer, missionary)

Ralph Bunch (diplomat)

Jim Bunning (baseball player, humorist)

Roy Campanella (baseball player)

Andrew Carnegie (steel magnate)

Hodding Carter (Southern newspaper writer)
George Washington Carver (scientist, educator)
Samuel Clemensg (writer, humorist)

Glenn Curtiss (test pilot)

Eugene Debs {(labor organizer)

Agnes DeMille (choreographer)

Dorothea Dix (social worker)

Tom Dooley (doctor, missionary)

David Dubinsky (labor organizer)

W.E.B. DuBois@ (civil rights fighter)

Dwight Eisenhower (soldier, President)
Hamlin Garland (writer, pioneer)

William Lloyd Garrison (newspaper reformer)
George Gershwin (composer)

Althea Gibson (tennis player)

Samuel Gempers (labor organizer)

Pedre Gonzales (tennis player)

Arthur lewis (stories of millionaires)
Dick Gregory (comedian, rights worker)
Sammy Davis Jr. (entertainer)

Helen Hayes (actress)

Ernest Hemingway (author, hunter, adventurer)

George Romney (businessman,
politician)

Franklin D. Rosevelt (politician)

Alfred P. Slean (business

_ executive)
Adlai Stevenson (politician,

diplomat)
Riri Thomas (ghetto dweller)
Harry S. Truman (haberdasher)
Werhner Van Braun (scientist)
Richard Wright (writer, civil

rights worker)

Gerpen Parks (photographer,

writer)

Herlext tloover (President, humanitarian, engineer)

Langston Hughes (writer, civil rights worker)
Hubert Humphrey (teacher, politician)

Lyndon Johnson (teacher, politician, rancher)
John Kennedy (sailor, politician)

Helen Keller (writer)

Jack London (writer, explorer, adventurer)
Betty MacDonald (Northwest chicken farmer)
Anne Macy Sullivan (teacher)

Stan Musial (baseball player)

Michael Musmanno (judge)

George and Helen Papashvily (immigrant workers)
Jimmy Piexrsall (baseball player)

Joseph Pulitzer (newsparer publisher)

Linda Richards (nurse)

Eddie Rickenbacker (pilot, airiine executive)
Paul Robeson (singer)

John D. Rockefeller (philanthropist)

Richard Rogers. (musician, composer)
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KNOW_YOURSELF

Study yourself by asking these questions:

1. what are the occupations of my parents or guardians?
2. 1Is there any indication of an inherited tendency or abiiity in a
certain occupation?
3. Have I talent in music or art?
4. Have I mechanical or manual ability?
5. what school subjects do I like best?
6. What subjects do I dislike most?
7. Am I studious by nature or is study hard for me?
8. Am I interested most in studies or outside activities or social life?
9. Do I like detail or routine work?
. 10. Do I obey orders?
11. Do I like methodical repetition or a variety of work?
12. Have I a good memory for facts, for figqures, for people?
13, what sort of books and magazines do I read?
14. Have I a hobby?
15. Do I like mental activity or physical or both?
16. Do I express myself well in writing and in speech?
17. Have I a pleasing voice, clear enunciation?

18. Am I at ease in conversation?
19, Am I a good listener?
20. Am I timid, a go-getter, or neither?
2l. Do I stick to a job?
22. 1Is my manner self-assertive, quiet, noisy, boisterous?
23, Am I frank, kindly, courteous, cordial?
24. Have I a temper or self-control?
25. Am I hasty, impulsive?
26, Have I tact, self-reliance?
‘ 27. BAm I healthy, strong physically, physically handicapped?
28, Do I lead or direct others, assume responsibility?
29. Am I quick or slow in movements in learning?

30, Have I the mental equipment to do the dutios of the occupation in
which T am most interxested?
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KNOW YOURSELF

A good knowledge of yourself is one of the many important things you will
learn in your lifetime. This knowledge is the heart of any career search.
It also will help you make other decisions in life.

1. what kind of person are you?

2. What are your likes or dislikes?

3. wWhat do you want from 1ife?

These and other questions must be answered. The following sections of
the booklet will help you peer inside into the real you.

YOUR INTERESTS

You probably have many interests. Most young people do. Your success
and happiness in the working world will depend on how well you know your
interests and how carefully you use this knowledge in selecting a career.
Like other human traits, interests can be gathered into patterns.

As you attempt to understand yourself and your interests, you should
frequently ask yourself such questions as: (answexr in sentence form)

1. Do I prefer working with things?

2. Do I prefer working with numbers?

3. Do I prefer working with ideas?

4. Do I prefer working with music, poetry, art?

5. Do I prefer working with people?

6. Do I prefer working outdoors?

You may find clues as to your real interests from:

Your school work

Your hobbies

Your club memberships
Your after school work

Scientific tests group your interests into areas. A list of some of them,
with brief definitions, is include! in the following table.

INTEREST AREA

WHAT IT MEANS

SOME JODS AVAIIABLE

Outdoor You prefer work that Forest or park ranger,
keeps you outside most naturalist, extension
of the times, jobs which service worker, farmer,
deal with animals and nurseryman, lineman,
growing things. game warden, biologist,

forester, forest worker.

Mechanical You like to work with Automobile repairman,
machines and tools. watchmaker, drill press

operator, engineer.

Computational You like to work with Bookkeeper, eccountant,
numbers. bank teller, mathematician.

Scientific You like to discover new Doctor, chemist, nurse,

facts and solve problems.
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engineer, radio repair-
man, aviator, dietician.
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(Know yourself, continucd)

INTEREST AREA

Persuasive

Artistic

Literary

Musical

Social Service

Clerical

WAl IT MEANS

You like to meet and
deal with people and
promote projects.

You like to do creative
work with your hands. The
work usually has "eye
appeal"” and involves
attractive design, color,
and materials,

You like to read and
write stories, poems,
or articles.

You like going to
concerts, playing an
instrument or singing.

You enjoy helping
people, ~specially
those who are sick or
needy or who have
special problems.

You like office work
that requires pre~
cision and accuracy.

£0rs JUBE INVOLVED

Actor, politician, radio
announcer, minister,
salesman, store clerk.

Painter, sculptor, archi-
tect, dress designer,
beautician, interior
decorator, barbe:r.

Novelist, historian,
teacher, actor, news
reporter, editor, drama
critic, book reviewcr.

Music teacher, organist,
singer, member of band or
orchestra, choir direztor.

Nurse, extension worker,
scout leader, vocaticnal
counselor, teacher,
minis:. :, personnel
worker, social worker.

Bonkkeeper, accountanuc,
file clerk, sales clerk,
secretary, statistician,
traffic manager.




Perhaps the following will help you see yourself more clearly. The
numbers listed below under each major heading serve only as a guide. You
should 1ist as few or as many as you feel will give you a clear picture of
yourself. Fill in.

Self Analysis

1. vhat I think some of my strong personality traits are:
1. 6.
2. 7.
3. 8.
4. 9.
5. 10.

What I think some of my weak personality traits are:
1.
20
3.
4,
5.
6.

What some of my friends like most about me:
1.
2.
3.
4.
5.
6.
7.
8.

What some of my friends dislike most about me:

1

2.
3.
4.
5.

How I rate my own personality. Briefly describe your evaluation of yourself.




YOUR HOBBIES

Hobhbies often grow into careers. Your hobbies may be a valuable clue {0
your career interest. While you may have several interest areas, hobbies

represent interests in which you engage.

Complete the following form to provide yourself a helpful inventory.

Fill in the blanks.

Jobs and activities that have My parents say
to do with others, selling my interests are:
tickets to school events.

My friends and
relatives say my
interests are:

Examples: Debating, talking Example: Selling
to others, selling tickets ideas and activities
to school events. to people.

Example: Doing
things that involve
others.

School subjects I like best and why:

-

School subjects I like least and why:

Hobhbies:

Sports:

Extracurricular activities:

Clubs and organizations:
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Ictczest and Aptitude Suimary

My three most important interest areas are

1.

2.

3.

Jobs and other activities that have interested me are

1.

2.

3.

School subjects I like best are

1.

2.

School subjects I like least are

1. 3.

2. 4.

Things I enjoy doing in my leisure time are

1.

2.

3.

Sports I like are

1.

2.

My extracurricular interests are

1.

2.

3.




8. Clubs and ordganizations I belong to ocutside of school are

1.

2.

3.
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SKILLS

Skills you can learn and perfect are acquired skills. You must know your limiis
for learning new skills.

For example, natural skills can be observed in a good athlete. His success

is partially based upon natural skill. Probably a greater part of his success

is founded upon hours of practice. During practice, he acquires the coordination
of movements that make the excellence of his performance.

MANY TIMES PEOPLE WASTE NATURAL SKILL AND ABILITY THROUGH FATLURE TO WORK AT IT
AND DEVELCP IT. You have geen this in your classrooms. Your greatest gifts

are your native abilities. Failure to make use of them will only lead to
unhappiness.

‘ One way to determine your ability to acquire skills is to compare something
you do now with the first time you did it.

YOUR SOCYIAL NEEDS

There are other things to consider in a career besides the enjoyment and benefits
of the career itself. Think carefully about the "whole"” of life and the needs
you will f£ind outside your career. You will want to b. accepted by your
community and to take part in its activities. You wil) want recognition of

your accomplishments by your friends and fellow workers. Your consideration

of your social needs is a very important part of career exploration.

WHAT DO I WANT MOST FROM MY CAREER?
Study the list below. 1In the spaces provided, list the items in order of their

importance to you. The most important item will be at the top and the least
. important at the bottom. Write in any other career requirements you think are

important.

Natural interest in and pleasure obtained 1.

Service to others 2.

Standing in your community 3. _
lLeisure time 4.

Ceographical location 5.

Chance for advancement 6.

Money income 7.

Artistic expression 8._

(other) 9.
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1.

2.

3.

4.

5.

7.

8.

9.

10.

INFORMATION ON A CAREER THAT INTERESTS MC

My career choice is

Physical requirements of the career:
1.
2,
3.

Can I meet all the physical requirements of the career?

The location of places I could find an employment?
1. 3.

2. 4.

Necessary personal tools and equipment for the career are:
1.

2.

3.

The income expected is:

1. Starting salary per week

2. Expected earnings after 2 years
3. Expected earnings after 10 years

Chances for advancement are:
1. In this position
2. By changing to another position

Health and other hazards found in this career are:
1.

2.

3.

Retirement benefits in this career are:
1. Covered by Social Security?

2. Covered by private retiremant plan?
3. Retirement age in this career?

Duties expected of me in this career are:
1.
2,
3.
4.
S.
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11.

12.

13.

14.

15,

16.

17.

18.

19.

20,

21.

22,

23.

what will be the need for people in this career in 25 ysarse

What vacation benefits?
1.

2,

What is the demand for persons in this career?
1.

2,

Does the workers have to
1. Have a special license?

2. Belong to a union?

What special aptitudes are required?
1,

2,

3.

- R ——

What personality traits are most helpful for this job?
1.

2,

3.

what are the general working conditions?
1.

2,

3.

what training or education is required for this occupation?
1. High school 4. College graduation

2. Apprenticeship 5. Graduate school

3. vVocational school

Where can I get the necessary education?
1.

2,

3.

What will be the cost of the necessary training?

Five aspects of this career that appeal to me are:
1.

2,

3.

4.

5.

Two disadvantages I se2 in this cares::
1'

2,

Two advantages I g2e in this career are:
1.

2,
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24. Compare your findings about the career area with your seclf aualysis:

l. Do I qualify for this career?

If no, why not?

2. Would I be happy in this career?

It no, why not?

The following are sources you may use to collect the information yvu need:
Lovejoy's Career and Vocatrinnal Schonl Guide

Vocational Career Guide for Connectasut

Guide to College Majors

The 1971-72 Airline Guide to Stewardess Careers

1970 Directory - Education and Training Programs for Cormucticut Health
Occupations

New England Regional Student Program 1972-73
Brochures in the occupational file

Colle¢2 Catalogues

Chrysler Corporation Encyclopedia of Careers - Vol. II

Occupational Outlook




CAREER INVESTIGATION
Write an explanation of why you have chosen this career to investigate.
Have you ever held a job in this career area? Is so, where?

List any interesting facts about the service which workers in this occupation
render to other people.

Are workers in demand today? Gjvse evidence (for example, newspapers). Is
employment expected to increase or decrease? Much or little? Why?

Which of the following words would best describe the activity you would be
performing of the job?
walk, jump, run, balance, climb, crawl, kneel, stand, turn, stoop, crouch,
sit, reach, lift, carry, throw, push, pull, handle, feel, talk, hear, see.

Is the work done inside, outside, or both? Is it done under abnorxmal conditions
of high, low, or changing temperature? 1Is the place of work likely to be dry,
humid, wet, dusty, dirty, noisy, cramped, inadequately lighted, ventilated,
malodorous? 1Is the work done with others, around others, or alone?

What are the upper and lower age limits for entrance and retirement?

Is this predominately a male or female occupation? Are there reasonable
oppcrtunities for both? Is there any more active demand for one than for the
other?

Are there any maximuw. or minimum height or weight requirements? What?

Are there any other measurable physical requirements, egq, 20/20 vision, freedom
from color-blindness, average or superior hearing, physical strength, etc.?

Be specific. Don't generalize about "good health" and other desirable gualities
needed in all occupations.

Must tools and equirment be supplies by the worker it his own expe:ise as a
physician must equi)» his office? Must this be done even when being trained
for the occupation? 1In general, what are they?

Is a license or certificate required? wWhere and how does one get a statement
of the requirements? 1In general, what are they?

Unions: 1Is the closed shop common or predominant? If so, what are the require-
ments for entrance to the union? Initiation fees? Dues? Does the union
limit the number admitted?

Is employment steady, seasonal, or irreqular? Does or.e earn more or less with
advancing age (eg. professional athletes). 1Is th~ working lifotime shorter
than average (eg. movie ztars)?

Are the skills acquired transferable to othesr, occupations?

Is the work hazardous? :{™hit about accidents, occupaticnal diseaszs? Is the
woriier exposed to: vibrations, mechanical hazardes, axplosives, woving okjects,
high places, danger of kuxrns, electrical hazaxds, radiant enercry, toxic
cecaditions?
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Tr comnasiscn witl. otbar ccevpations requiring abovt thn s-no lewed ol ehility
and training, in wict woys cze these occupstisns moxe v Iard aitrscidve?

What are the related occupations which might prove accertakble to the perszon
who thought he wanted to enter this one but then tinds either himself cxr tha
occupation lacking something?

1ist the names and addresses of major professional associaticns, orcanizztions,
or persons from which you got helpful information, for exampile, Dept. of
Health, Education, Welfare.

List all the things you would have tc do in these occupations that you think
you could not do well or that you would dislike doing.

List any requirements that you think you might find it hard to meet.

List the number nf years of high school and other Schooling that you wouid
have to have to enter this occupation. Also list the number of years of high
school and further training that you think you have the ability, the money,
and the desire to get.

How many persons are employed in this occupation in the comnunity in which ycu
wish to work?

How much money could you earn in this occupation, in the first year, after five
years, after ten years. Also list how much money youn think you would have

to earn in order to feel that you were doing about as well as you have a xicht
to expect: in the fir:st year, after five years, after ten yeara.

How many jobs in this occupation become vacant es ch y2ar in the comssalty in
which you wish to work?

List the most important reasons why you think this would be a good occupation
for you to enter.

List the most important reasons why you think this would not be a gocd occupatien
for you to enter.

If you had to decide today whether or not to enter this profession, wha:t would
you decide and why?

Hew much and what kind of preparation is required to meet legal requirements
and employer's standards? (Distinguish clearly between what ic desirable end
vhat is indispensable). How long does it take? What dons it cost? What cezs
it include?

Where can one get a list of aprrcved schools?

What kind of high school cr college nrogram shovl: piaceue <at:ance into ihe
prolsssional schoal? What subjects zhauld ox mull o chose?

What pegrisiony, 1€ any, are mzde for cppi2uticeshlp i ocher Liviaing ¢l e
job?

I3 cxperisnce of sora Iidnd a piercquisite to entrane~? Doacgiba,
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How does one get his first jcb? By taking an examination? By registering with
employment agencies? By joining a union? By applying to employers? By

saving to acquire capital and opening his own business? How much capital is
required?

What proportion of workers advance? To what? After how long and after what
additional preparation or experience?

What are the related occupations to which this may lead?

What are the most dependable average figures you can find on earning by week,
month, or year? what is the range of the middle 50%? Pay most attention to
beginning wages and average wages of all workers. Avoid misleading emphasis
on the exceptional worker who is highly paid. Include extra earnings from
tips, commissions, pension insurance plans, free board and room, expense
allowances for auto, travel, etc. Mention deductions for uniforms, union dues,
pension and insurance plans, etc.

According to U.S. Census, how many were employed in this occupation? How
many were wonmen, how many were men?

Are the workers evenly distributed over the U.S. in proportion to population,
or concentrated in certain areas? where? Why?

Can a person practice this occupation anywhere that he may wish to 1live? Do
conditions in small towns and rural areas differ materially from those in ux
centers? How?

List what workers say they like best and dislike rmost about their jobs. Are
hours regular or irregular, long or short? 1Is there frequent over time or
night work? sunday and holiday work?

What are the vacations?
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THE INTERVIEW
Pu ses

l. To find answers to those questions in Step II that you couldn't find
answers to in your reading.

2. To find out what a typical work day is like in your occupaticn.
Interviewer: You

Interviewee: A person whom you know or whom you can meet who is employed in
the occupation which you are investigating.

Procedure

1. Understand what it is you want to find out in the interview (See Purposes
Section above).

2. Prepare (write out) all of the questions which you are going to ask during
the intexview.

3. Get my approval of the questions before you hold the interview.
4. Hold the interview;

5. Write up the interview in paragraph form. The write-up should not simply
be a series of answers to questions.

6. Submit the write-up o6f the interview to me.

7. Write a thank-you letter to the person you interviewed.
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Questions developed by the students in Senior Homemaking and Senior Home

Planning clagses in preparation for the presentation made by the bridal
consultant.

l.
2.
3.
4.
5.
6.
7.
8.

9.
10.
1.,
12.
13.
14.

Can you rent gowns?

what is the cost of rental?

What type of wedding gown is most expensive and what type least expensive?
Where should you go to buy a wedding gown? At what store?

Are long trains in style?

How do you go about having a garden wedding?

How far ahead should you order a wedding gown?

Can you make monthly payments on a wedding gown or must the gown be paid
for in full?

How much on the average does a bridesmaid dress cost?

who pays for dress alterations? i

What would you consider a good price on a wedding gown?

Does the veil come with the wedding gown?

Do you think a hat or a veil goes best with a wedding gown?

wWhat is a good number for bridesmaids?
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Brigstol Career Education Program
Bristol Eastern High School

632 King Street

Bristol, Connecticut 06010

Dear Sir:

One phase of the Bristol Career Education Program is the development of
a Placement Program at the high school level. We are interested not only in

helping graduating seniors f£ind jobs but also in helping them develop job
seeking and job keeping skills.

As librarian, I'm intexested in developing a resource booklet that would
contain job applications and sample interview questions. I would sppreciate
it if you could send me one or if possible up to thirty copies of your job
application form. If there are interview questions that you consider
important, I would appreciate a copy of these too. The materials you send
will be used in conjunction with our high school English classes.

We appreciate your willingness to cooperate in this project.

Sincerely,

Charles Baer

Librarian

Kathleen Quinn

Career Guidance Specialist

KQ/dl
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CARECERS
NAME PERIOD DATE

CLUSTER OCCUPATION

MEMBERS OF GROUP

1. Using blue book, "An Analysis of 15 Occupational Clusters” summarize
information given that pertains to your cluster. Look up your cluster in
the table of contents found in the beginning of the book; include all
possible occupations that are related to your occupational choice;

egd. nurse-R.N., L.P.N., nurse's aide, any nursing in a hospital or
convalescent home, etc.

‘ 2. Using orange book, "Occupational Outlook Handbook" summarize information
given that pertains to your occupational choice. look up your occupation
in the index in the back of the book, include what your occupation involves,
working conditions, salary range, future opportunity of employment, list
of places to write to for further information.

See your guidance counselor for help. Briefly summarize what services are in
the guidance office to help you sglect a place for further education or pick
one school in Connecticut you could attend for further schooling or training
for your occupation. Include all science courses you would be expected to
take at this school before you would graduate. Include expected cost for

this schooling, degree expected upon graduation, occupations this school would
prepare you for, include hcw manv years of schooling for your choice.

Write to several of the places you included in your list "for further
. information."
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Be sure to include the following in your paper. Follow any directions given.

1.

2.

3.

9.

10.

11.

12,

The career chosen must be related to biology.

What are "the qualifications needed for this career?
a. physical qualifications
b. educational qualifications not necessarily college)

Where is the training available for your career? How much time does the
training take?

What are the job opportunities available in the field you chose?

What is the pay scale?

What are the fringe benefits?

What are the opportunities for advancement?

What does the job entail? (What does one actually do on the job?)

What are the responsibilities that go with the job?

Select three different schools in three different regions of the United
States (North, south, East, or West). Give all of the details about the
school that you can find. Be sure to include:

a. transportation costs

b. cost of books

c. a description of the program you might choose from each school

d. ary other informaction that might be needed

On the strength of the answers to all of the above questions, DECIDE on
the school or training you will take. (Remember, you have been accepted
at all three schools or training programs).

Explain the basis of your decision.

The guidance office or Career Office is a good place to find information. Yocu
might also try writing to schools or companies for more information but,
remember that the mail is slow and no extensions will be given on the paper
once a due date is established. Another way to find information might be o
visit the place where the job you desire is offered.
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November 22, 1974

TO: Mr. Walter Siel
Assistant Treasurer

FROM: Kathy Quinn
Career Education Specialist
Bristol Eastern High School

RE: Presentation on Banking to students in an Economics Seminar class.
Wednesday, October 16, 1974
10:55 ~ 11:45

RE: Career Opportunities

’ 1. wWhat career opportunities are available to high school graduates
in banking?

2. What are the opportunities for promotion at CBT?

3. Does CBT offer its employees the opportunity to further their education?

4. what subjects should a high school student take to prepare himself
to go into the field of banking?

5. what personal qualities should a person going into banking possess?
6. How did you move into your position as bank manager?
RE: Banking as it relates to inflation
. 1. what effect does inflation have on banking?
2. Why is it so difficult to obtain a mortgage?
3. Who controls interest rates?

4. How has inflation affected savings and loans in your bank?
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TO:

FROM:

RE:

TO:

Novenker 22, 1974

Mr. Xeith Dubay
Vicino Agency

Kathy Quinn
Career Guidance Specialist
Bristol Eastern High School

583-2790

Presentation on Real Estate

Mrs. Gwen Czertak's Economics Seminar class on November 14, 1974

Career Related Questions:

Real

1.

2.

3.

4.

5.

Why did you choose real estate as a career?

What kind of education did you need to go into real estate?
What kind of hours are you required to work?

What are the things that you like and dislike about your job?

What is the most important personal characteristic that a real estate
agent should possess?

Estate as it Relates to Inflation:

1.

2.

3.

5.

6.

7.

How has inflation affected the employment opportunities for real
estate brokers and salesmen?

wWhat effect has inflation had on the real estate busincss?

How does real estate buying differ in a prosperous economy as opposed
to an inflationary economy?

Is there a noticeable difference in a person's attitude when they are
considering purchasing a home or a piece of property?

What solutions or steps are being taken to save the jobs of realtors?
Have you had a layoff of employees due to inflation?

Describe the "apartment picture” in Bristol for 1974-75. (available
apartments, costs, apartment vs. home owvning renting)
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Bristol Eastern High School
Community Studies I
volunteer Career Program

A part of the on-going program of the Community Studies course is an
involvement of each and every student into a volunteer work experience progzam.
The principal intent of the specific section as well as the course in total is
to help create a positive self-image for the student. The students will be
involved every Thursday, periods 1-4 in a number of volunteer situations
throughout the community and will be supervised by an immediate supervisor on
the job and by one of the four Community Studies teachers.

The student will enter into a work contract for the situation and the
parent will be informed and give written permission before any assignments
will be filled. Transportation will be arranged by the cooperating agency
or by the faculty involved.

This program is being developed in cooperation with the Career Education
Department in order to give realistic career exposure and exploration as a
basis for possible work situations, and as a stimulus to academic learning and
the meaningfulness of same in the other classroom situations.

In specially approved situations, students may report directly at 8 a.m.
to their volunteer work situation. Homexroom teachers will be notified as
the students are placed. The work supervisors will call the school if the
student is absent from the work site.

In other approved situations, students who have periods 5 and 6 study
halls may be allowed to remain at their work station for the duration of the
day. It is also agreed that since these are alternative classroom situvations,
student insurance policies are not needed.
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1.

2.

7.

10.

Bristol Career Education Program
Bristol Eastern High School

STUDENT VOLUNTEER APPLICATION

Name

Last First
Address
Telephone Grade lLevel
Age

Name of parent or guardian

List any particular interests or hobbies

Do you have any particular skills? (Music, art, sports, secretarial
skills, etc).

Check any of the following areas in which you think you might 1ike to
volunteer:

Clerical Aide Teacher Aide

Library Aide Tutor

Day Care Aide Visitor to the elderly
Nature Center Aide Hospital Aide

Park Department Aide

Have you ever been a volunteer before? what did you do?

Why did you select the activity or activities you checked above as areas
in which you would like to volunteer?
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1.

3.

4.

5.

6.

10.

11.

volunteer Job Description
Bristol Career Education Program

Bristol Eastern High School

Agency:

Address:

City: State & 2ip Code:

Job location (if other than agency):

Number of students needed for this job:

Days wanted: Hours needed: from to

Tasks

e i e

Special qualifications:

General skills needed:

special skills desirable:

Is agency providing transportation?
Application for this position should be made to:
Name : Telephone:

Address:
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N a0y

FROM: Community Studies Teachers

This student will not be in attendynce in your period class until further
notice on Thursdaye only. This student is participating in a volunteer work
program and will he continuing at this site during the duration of your class
period. Thank you for y~'r cooperation.

Reryl Josephson

TO:

Homeroom #

Until further notice, I will not be in homeroom on
Thursday mornings, but should not be marked absent. This student is participat-
ing in a volunteer work situation in Community Studies and repoitse divectly

to this job situation at 8:00 a.m. ' If the student is not at the job,

attendance will be reported from that site.

Thank you for your cooperation.

Beryl Josephson
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BRISTOL EASTERN HIGH SCHOOL
COMMUNITY STUDIES I
VOLUNTEERS CAREER PROGRAM

PARENT PERMISSION FORM

Dear

[4
The Community Studies program in which is enrolled

as a freshman at BEHS is beginning a volunteer work program. The intent of

this program is to involve our students in career exploration situations and

to give them the opportunity to develop an enthusiasm to give a service and

skill by working in the community. will be doing

volunteer duty during school hours at .

This service will be given every Thursday, periods 1-4, and the completion of
. satisfactory job performance will constitute a major portion of the grade in

Community Studies We expect the students to be dedicated to the wolunteer

situation they have chosen and that this in turn will be a very worthwhile
educational experience.

Please complete and detach the following form signifying your permission

for to participate in this program. You may
call us at BEHS if you have any questions.

Very truly yours,

Beryl Josephson
Velma McAuliffe
Peter Mortenson
Richard Croce

has my permission to volunteer at

during school hours every Thursday as

part of the Community Studies program.

Date

Parent O Guardian




Bristol Eastern High School
Community Studies I
Volunteer Career Program
STUDENT AGREEMENT

I, . ., entar into contract with

. to perform volunteer service at this

agency, beginning . I understand

. that my commitment to this agency is for every Thursday, periods 1-4, and that
my performance at this volunteer station constitutes a portion of my grade in
Community Studies. I will perform the work assigned by my supervisor, notify
my supervisor of absence because of illness, and immediately alert my .

supervisor of any unusual job situations.

Date
STUDENT
Dato__-__-__m . : . . U,
SUPERV1ISOR
. '
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Bristol Career Education Program

Bristol Eastern High School

Community Studies
Volunteers in Action Program

Name of student Name of Supervisor

Date Time of Arrival Time of Departure
Task Assigned:

I diqd did not perform the assigned task.
Comments:

Supervisor's Copy

Name of Supervisor L _ Name of Student
Date

Task Assigned:

How did the student perform the task?

———— e cma— ——— et

‘ Any other pertinent comments.

Request for a conference with BEHS teachers.




Bvaluation of Student Volunteer
Bristol Career Education Program

Bristol Eastern High School

Student Volunteer's Name

Agency

1. Pplease list assigned duties of the volunteer

2. Was the volunteer on time?

' 3. Did the volunteer abide by agency rules?

4. Wwhat age group did the volunteer work with?

5. If available, would you want the same volunteer again?
YES NO

GENERAL APPRAISAL

1. what was the volunteer's attitude toward his or her assignment?

. 2, Did the wolunteer establish good rapport with people?

3. Was the volunteer prepared for the assigmment?

4. Please evaluate overall performance:
. Circleone:t 10987654321
excellent ) very unsatisfactory

Additional comments on volunteer:

Comments, criticisms, and suggestions on ¢he high school Volunteer Program in
general:

Date of Evaluation:




- Your signature:

q Evaluation of Agency
Bristol Career Education Program

Bristol Eastern High School

Agency Name of Supervisor

Description of Service

Was your supervisor:
Available?
Helpful?
Understanding?

Was the agency orientation:
Satisfactory?
Sufficient?

Was your job:
Meaningful?
Interesting?
Important?
Challenging?

Did you have sufficient adult contacts?
Did you get to krow co-workers?

Were they:
Helpful?
Understanding?

(If applicable) was transportation:
Dependable?
Prompt?

(Circle one)

YES
YES
YES

YES
YES

YES
YES

Would you like to see this position continued for students? YES

Would you like to see this agency continue in this program? YES

NO
RO
NO

g8

5 8 %8383

88

8 88

NO

Please make additional comments and suggestions on back of this shect.

I'ato:
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Program Evaluation
Bristol Career Education Program

Bristol Eastern High School

1. In general, how would you rate the program? (Circle one)
Excellent Very Good Good Fair Poor
2. Do you see value in the program: (Circle one)
a. Por yourself? yas no
b. Por others? yes no
3. Were you aware of any change in your own attitudes? yes no
4. Would you wish to participate in this or a similar
program again? yes no
S. Was the training program:
a. MAdequate? yes no
b. Useful? i yes no
C. Necessary? yes no
what improvements would you suggest? -
6. Can you suggest any specific ways in which the school, agency, or student
volunteers can function more effectively?
7. What changes would you like to see in the program?
8. Additional comments or suggestions:
Dates . o Signature:
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Volunteer Worksites
COMMUNITY STUDIES I

Bristol Day Care Center

Bristol Chapter of the American
Red Cross

Red Cross Friendly Visitors

Red Cross sponsored Convalescent Homes 2

Bristol Boys' Club
Sarah Reynolds
Social Security

Greene-Hills School

10

- 155 =~

186




Bristol Eastern High School
Volunteers in Action Class
Mr. Thomas Chauvin

An Alternative volunteer Program

It is proposed that an additonal dimension of our present V.I.A. program
be put into action. The program initially will only involve the present
members of N.E.H.S. V.I.A. class. In order to give students as much realistic
exposure to active volunteering as possible, we propose that one class period
per week, ex. Thursday be a time when the students would be released from the
school building for additional volunteer work. The areas of volunteer work
would be chosen and assigned by the instructor with consideration of the
student. The areas of experience would be differert from their two-hour

‘ outside-of~-school volunteer work. This type of program is to allow students
to realize the value of volunteer work that might never have been considered
by them. The students will be supervised by the respective agencies and
evaluated bi-weekly on their effectiveness and the value it has or does not
have upon the individual student. Parents of the V.I.A. student will be asked
to sign a formal release form thereby having full knowledge of their child's
activities while being a member of the V.I.A. class.

Par additional farme see thos ocontained in Appendix 12.

-y
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Introduced by: Richard Matt

Goal:: Visitation, Fairfield Career Resource Center, Roger Ludlowe High School,
Fairfield, CT

Career Education Objectives:
To see a resource center in operation.

To come away with new ideas and direction to incorporate into the operation
of a resource center.

Procedure: The visitation was comprised of a detailed demonstration and _
explanation of each component of the Fairfield resource center by
‘ Bill Whitely, center director. The major areas covered were as
follows:

1. Career files

2. College files

3. Independent study

4. Job placement

S. Forms (The resource center provides forms for draft registration,
social security cards, working papers, etc.)

Also visited were the school library and media center, which is
open to both students and teachers.

Evaluation: An overall appreciation of what can be accomplished by the career
resource center was gained and will boe a great asset in future
operations of mir xesourco center.
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to

Procedure:

Results:

Goal: vVisitation: Rhode Island Collegé

Curriculum Resource Center
Providence, Rhode Island

Career Education Objectives:
To view the operation of the Curriculum Resource Center at Rhode Island
College and try to come away with ideas, suggestions, directions, etc.

incorporate into the running of our local Career Resource Center.

The group was guided through the Curriculum Resource Center by
Mr. Woolman, Librarian. Spacial attention was paid to career
education materials and the audiovisual systems in the center.
Also covered was the method of operation of the center and how it
goes about meeting the curriculum needs of schools all over the
state of Rhode Island. Mr. Woolman also informed the group of
his plans for future programs of the center, among them a mobile
resource center to make regular rounds of state schools.

The group saw a very highly centralized operation which seemed to be,
in some ways, trying to de-centralize 1in order to reach more
toachers. We have been placed on the center's mailing list and

have obtained oopies of their Career Education Rosource Bibliography .
Several suggestions made by both Dr. Lapan and Mr. Woolman will be
taken intno conaideration.




