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Volume 1 of the two-volume annotated bibliography

provides a partial listing of available materials for curriculua and
instructional enrichaent in distributive education. The giouping of
all materials was made according to the U. S. Office of Education
classificatior of Instructional Prograas for Distributive Education.
Alphabetized by title under each subject area, the materials are
further classified by "type: book, slide, film, tape, record,

transparency, booklet, or kit.

possible, the

grade level of materia

The annotation includes, wherever
1 (secondary, collegiate, adult),

length, cost, date published, publisher, suggested time of use,

suamary description,

available instructor material and tests, and

objectives. Voluse 1 provides listings for the following subject

areas: advertising services;

apparel and accessories, automotive,

finance and credit, floristry, food distribution, food services, and

general merchandise.

(Only the subtopic, management, is included

under general merchandise; other subtopics are listed in volume 2.)
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The project presented or reported herein was
performed pursuant to a Grant froa the U.S.
Cfficz of rducation, Department of Health,
Educaticn, and woi:famss However, the opinions
2xpres” o hareir do not necessarily reflect the
positien cv policy of the Ue.Se Office of Edue
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IRTRODUCTION

lhere nas becn u proliferation of manuals, hooks, packages,
learning units, and cudioe-visual materials for curriculum and
instruction in Distributive Education. # more contemporary
perspective dict:tes that the emphasis be placed on the learner.
Therefore, relevant and meaningful curricula and instructional
techniques must be developed.

To facilit:te curriculum development in Distrivutive kdu-
cation, research was conducted to initiate an arnotated reference
of instructional m.terialse Tencher-coordinators of distributive
educition h.ive pre-determined schedules fox teach;;g and coor~
dinatinge iinalng enough time to examine exj..sting publications
and materials that would be helpful to their program, is usually
impossiblees Thece same teacher~coordinators are expected to
adapt their State curricula to the specific needs of all their
students and to the needs of the spacific programe The annotated
dive--tory which has teen conpiled should save much reviewing time
for teacrer=coerdinators so uiat they can btetier utilize their
exis.tinfz curricula and to assist in developing new curriculae

This rerort ix the result of a pilst effort to assess the

existing situation of curriculum instructicnal raterialse
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An Aavi.ery Corrnitlee representing the varlous reglons
shrourheut, the Unilet Sletes was utilized for the purposc of
sesisting in the developrent of the projects The Advisory
Sommittee oo recrn weres

Froe Yivian E. Ely, Virginia Commonwealth University
Ire by Kliurens, univer:t ity of Mirrescta
¥re Todd Surraves, Central Connecticut State Coll <2

YTe Fauir Nolcon of the U.S. 0ffice of Education, Do
Forvin Hireh®old and Iv. Jevome Ieo leventhal of Temple Univer-
sity sorved 8 ci~ofiicic members cf ihe cormitiees

An cnnoiatied 13st of available materials for curriculum
ond instr - *inrn onrichnent was developed from celected materizls
ihnt wers outeiaea Sron jublishers, audio~visual producers, traue
Lsseointicrs, tuoinoro~industrial orgarizations, professional
FreupE, and T1iee iianzous scuxcese The Distritutive Nducation
totori 13 Cenuers ub Vireinia Commonwealth Uriversiiy, Ohio Staie
Uriver: 1ty and Trxaton State College were also corsulteds Sug-~

westions wnd materi<ls {urnished Ly Miss Blanche Curran of the

ferneviv nia Depurirant of Educatlon, Kre. Wayre Harrison of the

B
tr
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<
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e
=
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emariren. of Bducatlon and Fre Halph Bregman, EP.Dafe
Letlad ot UlC.iah, were utilized., State Sducatioca Lepertment

curricul.. nore ot revieweda

9




n1lea o materials were cXanivred and roviewed fou
ransific.dion, gfrade lavei, ouleebtives, sine.

ard coste I 1c7t cazec, materials developnd ninee 1959 uced

ad ine snegron=, callesinte ov adult Jeveln woye ircludede

Cornlucines . Facorwanfaticns

1« 1Ihz wwveimr ¢f materials available for Disiributive
kéueation £ rublichers, orcanizations, ard indi-~
vicuals is overwnelminge Although rany materlals w-r2
rol vrepared Tor Distritutive Education penr se, bui

Tor snecific areas such as advertising cx

tr:narorisation, they are included since thoy bave
*alwe for curriculum and instruction.
1he vast rurler of ratexials which may
Dirtaibutive Hincation suggests that a specific study
te, corndnected for each aspect cf the curriculum such as
hanan relations or consumer motivaiiorns
Voics exist in the categories of available raterials.

2 7icienciess in the areas of autcnctive, JTinance ard

cmdit, floistry, food services; hardware, tuilcing

naterials, farm and garden supplies apnd equipments

home furnishings, hotel and lodging, industrial mar-
ro%ing, incurance, interrational trede, personal

... W.c25. potroleun, real estate, recreation and
touricn. trunsportetion, other retall trade, and whole-
~.'ine wore quite apparent. Faterials an: packages

snoula be aeveloped for these arias
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4o The wceat numiers of trade association materials warrants
a study that deals exclusively with examination and review
of their ~ublications and packagec.

e The Nutional Networ¥ of Curriculum Fanagement Centers
for vocational-t2chnical education under tne coordination
of a iiason person in each State kEducation Department
should be utilized by Distributive kducators to keep
au™ast o ned and relevant materialse Active use of

caalers by Listributive £ducatiou Fersonnel would indi-

o
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x
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wecessity for the Cenitsrs to have ample supplles
of ali types of material available.

6o &an on--oing naiional project to asseus anc review cur-
ricuty lrsbmcilonal mgterials shculd be the tasic
souree of conbtintous infoimation directed to State
Su,ervicors and Teacher Bducatcr:s of Distributive kdu-
rstior; who then could pass this irformation on to pre
wric in=service ileacher-coordinators.

Py IaCiv 35 a cearil of curriculum materlals written in

totaviorial (218,

The rutur=

Irreiiate, assiciance “n hedr ir curricelun developrent to all
oreroip: ¢ictvlumive, educalion rrosrans at all cducational levels
chould be aved table for e ln;roveman; of irstruction.

in thr avience of a formal siate plan to offer such assistance
for cuiTicuiu: weveloprent, ctates shoulu determine the needs of
all their distrilutive cducators so ihal a mechaniim nay be developed

10 £i11 exi- tiny curriculum and instiructioral veidss




Digipii oidte s nevation®s oo
Field ol ravvotios and ietelotion nust be reerinlzed as an up-to-
date acivi .« foeeline curzent needs may only te cfore by continue
ous cevelor: erh ara ™vicieon as charges in strdenis, tusiness, and
society tale voazes

Dra FMarvin Hirshfeld

Lre Jexone I+ Ieventhal
1o int Directoss
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FCRMAT OF BIBLIOGRAPHY

2 ¢V all malerials in tals bibliography was made
according {» the UeSe 2ffice of Education Classification of
Instructional Programs for Distributive Educatione. The mae-
terials arc alphabetized by titla under each sudbject area.
A further classificatlon indicates whether the material is
a book, slide, filr, tape, recoxd, transparency, booilet
or ite

The arnotation includes, wherever possible, the grade level
of material (secuniary, colleglate, adult), lzngth, cost, date
publisnhad, puitisher, suggesied time of use, summary description,
avallable irstructor material and tests, and objectives. While
every effort has been made to verify the cost of any materials
listed he:vin, it chould be noied that these costs could be
subject to changee The categories General Nerchagdise (Ok08)
and Other Instructioral Programs (O4e99) were furiher divided

into movre simcific sub-iopics because of the plethora of material.
- I -
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ADVERTISING SERVICES

Ok.01 00 00

Organised sudbject matter and learning experiences
related to plamning, development, placement, amd
evalmtion tasks performed bty distributive employees
and mamageasnt personmel in demand creation, amd
sales yromotion activities utilising displays,
merchandising alds and mess media in such enter-
prises as advertisiang ageacies, display howses,
retail and wholesale estadlishments, and produe-
tion industries.




Tisle _____ALUKRIISING

Author William Antrim Date Pub. 1970

Publieher Gregzg/Mclraw-Hill book Lompanv, Hightstown, NJ 08520

Teacher or Student Naterial_Student Coet_32,67 Length_137 pages
Grade level fireh School Suggesated Time of Use 1 sem.

OBJECTIVES: A ‘ov-oriented approach tased on behavioral eoals. The suthor
studiec tne mo3t common tasic-and career-level jobs in advertising and with this
information constructed intermediate and terminal performance goals from the
advertising course.

SUMNARY DESCRIPTION: Designed to develop the skills, attitudes, and knowledge
necessary for entry-level jobs in advertising,

AVAILABLE INSTRUCTOR NATERIAL AND TESTS:
Teacher’s Key & Manual
Cojective Tests
General Methodology Manua)

Title ____ ADVENTISING _

Author ____C. A, Kirkpatrick and James E. Littlefield Date Pud. 19720
Publieher__Houghton Miff1in Co., boston, M

Teaoher or Student Naterial__Student Cost____ Length_ Shb pames
Grade Level Collegiate Suggested Time of Use 1 sen.
OBJECTIVES:

SUNNARY DESCRIPTION: Helps those preparing for careers in sarketing cosmuni-
cations appreciate the matiomale and strategies behind promotioma]l campaigns,
in depth knowledge of the opsrations of advertising institutions, and the
characteristics of media which are the tasic requisites for achieving professioma}
conpstency in the field.

AVAILABLE INSTRUCTOR NATERIAL AND TESTS:
-
«6




Title ADVERTISING
Author Ce Ao Kirkpatrick and James E. Littlefield Date Pub._1970

Publieher__Houghton Mifflin Co., Boston, MA

Teacher or Student Material Teacher Cost Length__115 pages
Grade Level Collegiate Suggested Time of Use
OBJECTIVES:

SUNNARY DESCRIPTION: Attempts to give the instructor somes of the important poists
conodifiing the items listed at the end of each chapter. Hopss to help teachers and
students achieve better results in courses tased on the book. Also inclwdes objec~
tive questions useful for testing. :

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title ADVERTISING

Author Maurice I. Mandell Date Pub.__1968
Publisher_ Prentice-Hall, Inc., Englewood Cliffs, NJ 07632

Teacher or Student Material__Student Cost Length_(56 mages
Grade Level Collegiate Suggested Time of Use_] sem
OBJECTIVES:

SUMMARY DESCRIPTION: This book is designed as an introductory overview of
advertising. It is intended for those who are interested in careers in advertising
and those who have an interest in advertising in varying degrees, but who ar: not
planning advertising careers,

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

. -
2e ~'?




ritle____ ADVERTISING

Author Date Pub._1969

Publieher_pD, E, Department, University of Toms. Augtin, TX

Teaoksr or Student Material Student Cost Length_ 30 pages

Grade Level High School Suggested Time of Use 1 sem.

OBJECTIVES: The purpose of this manual is to present the fundamental principles
and practices of advertising that should be understood by students in retail,
wholesale, and service selling occupations.

SUMNNARY DERSCRIPTION: The author has attempted to present the material in sueh

& wy that it will help the student to understand the planning and executing of

effective advertising, stimulating him to seek further information through
vanoed: wark.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title_ AIDNERTISING

Author D. S, Warner, W. L. Winter and J. S. ¥right Date Pub._jop
Publisher_Grege/McGraw-Hil) Book Company, Hishtstown, 8§ 08520

Teacher or Student Naterial Student Coest Length__816 pages

Grade Level Collegiate Suggested Time of Use_] senm.

OBJECTIVES: The objective ic to interest students in any academic ares and at
the sane time to stimulate further study and to lay the groundwork for those
interested in advertising as a career,

SUMNARY DESCRIPTION: This edition is organized into five sections, and ordered
in & saoner that is unique among advertising texts. It deals with the character-
istics of media before exploring the creation of advertising because most students
understand the problems of copy, art, and production more readily if they are
familiar with the media that are used to distribute the neSshge.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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ADVERTISING AGENCY AND STUDIO SKILLSs

Pitle A GUIDE TO THE PREPARATION QF ART AND MECHANICALS FOR REPRODUCTION
Author Ton Cardamone . Date Pub. 1970

Publieher Watson-Guptill, 165 West 46 Street, New York, NY 10036

Teacher or Student Material__ Student Cost_$7.50 Length_ 160 pages

Grade Level Collegiate Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Revised and enlarged edition of the one book that fully
explains the many complicated procedures required by most art and production
departaents.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title ADVERTISING IN AMERICAs THE CONSUMER VIEW
Author Raymond A, Bauer and Stephsn A. Greyser Date Pub._1968

Publisher_ Division of Research, Harvard University, Boston, MA

Teaoher or Student Material Student Cost $5.00 Length 474 pages

Grade Level Collegiate Suggested Time of Use

OBJECTIVES: The purpose of this book is to present an objective, comprehensivs,
and systematic examination of public attitudes toward advertising and advertisea®nts
and the reasons for these attitudes.

SUMMNARY DESCRIPTION: The current study sought broad coverage of advertising’s
many facets (0.5. s its economic, social, and content impacts)e It also aimed to

link analysis of more general attitudimal reactions to more specific behavioral
reactions, i.e., to specific ads encountered by respondents in the course of their
own normal daily activities.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS :
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b



e ——ﬁ
Title ADVERTISING AND DISPIAYING MERCHANDISE |

Author Harland E. Samson ) Date Pub. 1967

Publisher_South-Western Publishing Co., 5101 Madison Road, Cincinmati, OH 45227

Teacher or Student Material Student Cost_$3.92 Length_218 pages )
Grade Level High School Suggested Time of Use 1 sem.

OBJECTIVES: This book presents fundamental principles and practices of
merchandising through advertising and display, and provides asaningful project
experiences in a variety of tasic tasks necessary for effective merchandising.

SUMMARY DESCRIPTION: The text is written from a busineses point of view, and
assumes that the reader is or soon will be engaged in a business occupation.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title ADVERTISING FUNDAMENTALS

Author Philip W, Burton and J. Robert Miller Date Pub. 1920

Publisher Ipterpationsl Textbook Co.. Scranton, PA 18515

Teacher or Student Material Student Coat Length_ 7296 vages

Grade Level Collegiate Suggested Time of Use 1 sem.
CBJECTIVES:

SUMMARY DESCRIPTION: This book discusses the work of the advertising men, what
they do, and how they do it. The overal}l objective of the book is 2o make it
useful to the student who is studying advertising as a consumer exposed to this
powerful influence, as & person interested in advertising as an important pari of
the marketing process, and as a person considering advertising as a career.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title ADVERTISING FUNDAMENTALS

Author Philip W. Burton and J. Robert Miller Date Pub._1970

Publisher Internatiomal Textbook Cos, Screnton, PA 18515

Teacher or Student Material__ Teacher Cost Length_173 peges

Grade Level Collegiate Suggested Time of Use

OBJECTIVES: To aid the isacher using the text “Advertising Fundamentals."

SUMMARY DESCRIPTION: Contains a chapter by chapter outline of "“Advertising
Fundamentals,® which aids in class preparstion, planning group discussions,
choosing topics for texrm papers and making up essay questions for exame.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title ADVERTISING GRAPHICS

Author He William Bockus Date Pub. 1969
Publisher_MacMillan Companv. New York, NY

Teacher or Student Matertal__ Student Cost_ ____ Length_100 pages
Grade Level Adult Suggested Time of Use_1l sem.
OBJECTIVES:

SUMMARY DESCRIPTION: This text is desigied to bse used by the advertising artist.
It shows the tools, design elements and production processes that concern an adver=-
tising designer. FPhilosophies of art, economics and education are discussed and
related to the advertising field.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS :
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Title ADVERTISINGs ITS CULTURAL AND POLITICAL EFFECTS
Author Giancarlo Buzzi Translators B. David Garpize Date Pub, 1968

Publtiesher_University of Minnesota Press, 2037 University Aye,, S.E,, Minneapolis,

. MN 55455
Teacher or Student Material Cost_$5.50 Length 147 pages

Grade Level Collegiate Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: An Italian marketing director probes into the political,
social, and cultural questions raised by advertising.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title ADVERTISING AND MARKETING

Author _ _ Date Pub.
The Center for Cassette Studies, Inc.
Publieher 8110 Webb Avenue, N. Hollywood, CA 91605

Teéacher or Student Material Studen: Cost_$12.95 Length 28 minutes
Grade Level Collegiate Suggested Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: wnxperts discuss’ the importance of advertising to the
2conomy and ways to increase productivity. They speak of tne spadework advertising
does for the salesman, of its ability to reach thousands o¢ people at low cost.

the importance of strong management out of test marketing is emphasized, and
determination of the advertising budget is discussed.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

32
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Title ADVERTISING AND THE OPEN MIND

Author William Beinecke . Date Pub._1960

Publieher__Sperry & Hutchinson Coc., 114 Fifth Avenue, New York, NY

Teacher or Student Material Cost Length_15 pages

Grade Level Adult Suggeated Time of Use

OBJECTIVES: To change pesople's views of advertisinge.

SUMMARY DESCRIPTION: Mentions new ideas concarning advertisinge. Reprint of
a talk that was glven bvefore the Boston Advertising Club.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title ADVERTISING PROCEDURE

Author Otto Kleppner Date Pub. 1969

Putlieher Prentice-Hall, Inc., Englewood Cliffs, NJ 07632

Teacher or Student Material_ Student Cost Length_ 619 pages

Grade Level Collegiate Suggeated Time of Use 1 Sem.

OBJECTIVES: Deals with advertisings its planning, creation and use.

SUMMARY DESCRIPTION: Some areas covered ares developing advertising strategy
out of marketing problems, media, careers in advertising, legal and morsl aspects
of advertising, and the future of advertising.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:




Title ADVERTISING AND PROMOTION FOR RETAILING

Author Laurence W. Jacobs ) Date Pubd. 1972

Publisher__Scott, Foresman and Co., 1900 E. lake Street, Glenview, IL 60025

Teacher or Student Material Student Cost_$3.95 Length 240 pages
Grade Level Collegiate Suggested Time of Use 1 sen.

OBJECTIVES: Designed to help retailers and future retailers create the best
possible combination of advertising and promotion.

SUMMARY DESCRIPTION: Ihis book offers a decision-making approach to the probleas
faced by the retailer in the promotional areas of his business. lhe book gives the
“Why To Do It" as well as the "How To Do it." Emphasis is placed upon the selection,
design, and evaluation of promotional forms within varied retail situations, based
upon the needs and desires of consumers. Practical selection, meéssage preparation,
and evaluation, as parts of an overall strategy for choosing the best combimation

of promotional forms is included.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Instructor’s guide with oase
analysis, role-playing instructions, and suggested test questions.

Title A DVERTISING AND THE PSYCHOLOGY OF BUYING
—%\W__i

Author Scheuing, Carpenter and Walsh Date Pub. 1971

Publieher_Gregg/McGraw-Hill Book Company, Hightstown, NJ 08520

Teéacher or Student Material Teacher Cost $295.,00 Length_105 transparencies

Grade Level High Scnool/Collegiate Suggested Time of Use

IBJECTIVES:

SUMMARY DESCRIPTION: Set of four volumes together with teacher’s guide notes
offering visual insignts into every face: of adveriising and related marketing
concepts. Vol. I, Consumer Behavior, contains 2% multi-coler trensparencies covering
consumer demand, consumer motivation and consumer habiis. Vole if, Marketing
Hesearch, contains 30 multi-color transparencies covering informal research, formal
research, experimentatior and packaging research techniques. Vol, 111, Advertising
Principles, contains 32 multi-colcr trensparencies covering advertising strategies,
the role of advertising in selling, the selection of media and the allocation of
the advertising dollar. Vol. IV, Creating the Advertisement, contains 23 transe
rarencies depicting the entire cycle of the creation of advertising including a
do~it-yourself ad that students create at the proJector.

)
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Title ADVERTISING - RETAIL STORES

Author Jo Wade Rice . Date Pub. 1966
Small Business Administration
Publisher U. S. Covernment Printing Office, Washington, DC 20402

Teacher or Student Material Cost_Fyee Length_7 pages
Grade Level Adult Suggeeted Time of Use

OBJECTIVES:

SUMNARY DESCRIPTION: The effectiveness of a retailer’s advertising progrem cén
be enhanced by a better understanding of the msic principles of advertising. The
bibliography on the succeeding pages of this pamphlet lists Us S Governmen: and
nongoverrnment publications that should assist prospective and current owners of
business to plan, organize, direct, coordinate, and control their business.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title ADVERTISING THEORY AND PRACTICE

Author Vesuon Fryburger and C, H, Sandage Date Pub._1967
Publisher Richard Irwin, Homewood, IL

Teacher or Student Material__Situdent Cost Length__710 pages
Grade Level___Collegiate Suggested Time of Use_1 sen.

CBJECTIVES: This book is intended to give the student a troad perspective and
penetrating understanding of advertising; its functions in our culture, its role
tn business, how it works, how it is planned and created and its challenges and

opportunities.

SUMMARY DESCRIPTION: The tasic philosophy of this book is that advertising
should interpret want-satisfying qualities of products in texrms of consumer wants.
This becomes the unifying theme for a logical progression through all stages of
the advertising process. It gives the student a creative approach to thinking
through and solving advertising problems.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title ILE ANATOMY OF A TELWVISION COMMERCIAL

Author Lincoln Diamant . Date Pub. 1970

Publisher_lastings House Publishers, 10 East 40 Street, New York, NY

Teacher or Student Material  Student Cost $12.50 Length 190 pages

Grade Leve!l Collegiate Suggested Time of Use 1 month

OBJECTIVES: To show an overall view of what goes into the making of a T.V,
commercial. Runs from the creative end of the commercial to the technical end
of producing it.

SUMMARY DESCRIPTION: Text examines and explains each phase of the commercials
complicated development from market planning through agency creation and presentsh-
tion. Also discussed is pre-production, casting, filming, editing, soundtreck
and nusic, printing and distribution.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title ART_IN ADVERTISING

Author Davig K. Stope ., __Date Pub. 1961
Publisher Pitman Publishing Corporation, 6 kKast 43 Street, New York, NY 10017
Teacher or Student Material Cost Length 30 pages
Grade Level Collegiate Suggested Time of I'se_1 month
OBJECTIVES:

SUMMARY DESCRIPTION: ‘ihis book offers valuabie aids and ‘acts for the young
man or woman hoping to become an advertising artiste This book discusses frankly
the many pitfalls and direction ¢f our business.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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A BIBLIOGRAPHY OF THEORY AND RESEARCH
Title____ TRCHNIQUES IN THE FIELD OF HUMAN MOTIVATION

Author Advertising Research Foundation Date Pub. 1956
Publisher_Greepwood Press, 51 Riverside Avenus, Westport, CT 06880

Teacher or Student Material Cost_$8.25 Length_117 pages
Grads Level Suggested Time of Use

OBJECTIVES: A bibliogrephy of theories and techniques.

SUMMNARY DESCRIPTION: A reference book of theory and research techniques in
human motivation.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title CASES IN PROMOTIONAL STRATEGY

Author Jo Fo Engel, C, M, larson and W, W, Talarzyk Date Pub._{971
Publieher__Richard Irwin, Homewood, IL

Teacher or Student Matertal Student Cost Length__302 pages
Grade Level Collegiate Suggested Time of Use_1l senm.
OBJECTIVES:

SUMMARY DESCRIPTION: Designed to provide a cross-section of &n actual promotiomsl
situations The collection of cases presented in this volume meets the growing
demand for relatively current materials for case discussion. All the cases are

tased on actual problem situations, and, in order to provide the student with
diversity, the focus is on industrial products and retail stores as well as consumer
products and services.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

o'
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Title CO-OP AD MAT SERVICE

T i
Author Pate Pub.__
|
|
\
|
|
|

National Retail Hardware Ki'socﬁuon
Publieher 954 North Pennsylvania Street, Indiamapolis, IN 46204

Teccher or Student Naterial Student Cost_$25,00 Length :
GCrade Level Suggested Time of Use
0BJECTIVES: ’

SUMMARY DESCRIPTION: A metal file case containing over 200 produvct and
heading nats. Leading manufacturers offer 50% retate for use of their ~ats.

$vAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title DIRECT MAIL ADVERTISING BY AKTAIL STORES

Authop

Late Pub. 1967

Fublieher Natiomal Retail Merchants Association, 100 West 31 Street. New York,

Ni 10001
Tfazcher or Student Material Coet 352.75 Langth 4i pages

“rade Level Collegiate

Suggeeted Time of lee

JRECTIVES:

SUMMARY DESCRIPTION: “ne most comprehensive study every conducted on rewail
| is» of direct mail. Covers use and costs of DM advertising, operating procedures,

~o~niling and maintainine 1ists, plannins promotions, desiening, measuring results
Ana much rore.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS :
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Title_____DIAECT MAXL ADVRRTISING FOR SWALL RETAILERS

Author R M. Love loy ; Date Pub. 1965
Publisher_y, S, Governsani Printing Office. ¥ashington, DC 2002

Teacher or Student NMaterial Cost______ Length_65 pages
Grade Level _Adult Suggeeted Time of Use
OBJECTIVES:

SUMNARY DESCRIPTION: Direct mail, like a1l other advertising, must be well
done to be effectives This booklet is designed to help small marketers avoid
the dangers and reap the benefits of direct meiling.

-~

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title EFFECTIVE ADVERTISING

Author Date Pub. _196%
Small Business Administretion

Publisher_U, S, Government Printing Office, Washington, DC 20402

Teacker or Student Material Teacher Cost_3$1.25 Length 52 poges
Grade Level Adult Suggested Time of Use 45-60 pin.,
OBJECTIVES:

SUMMARY DESCRIPTION: This publication, one of a series, is directed toward
teaching management skills to the small businessman. The lecture is designed to
be presented to the businessman in non-techniochl languages The basic formet of
the lecture is flexible enough to alter to the personsl background of the
instructor or to take into account the training or special needs of the class
participants.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: The complete set of subject
presentations (17) may be obtained on loan from the nearest Small Business
Administration office or purchased from the Superintendent of Documents,

Q 'hshlngton. DC 20402,
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Title__ __§NCYCLOPEDIA OF ADVARTISING

Author Irwin Craham . Date Pubd. 1969

Publieher_Faircrild P blioations, Inc,, 2 Bast 12 Street, New York, NY 10003

Teacher or Student Material  Botn Cost 320,00 Length 404 pereg

vrade lLevel Collegiate Suggested Time of Use
0BIECTIVES: '

SUMMARY DESCRIPIION: rihis edition retiects in coversge, definrition and enphasis,
‘he nev terminology of communications made necessiry by the two-decade leap formaro
1~ technology and marketing, Here one will find tne %orld of computers, and all

contemporary advertising, Journalism, mhrketing ard orintine terms tha: vlay & rcle
1r today's world of coampunications.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title GMA_BOOK OF GHCCERY ADVERTISING AND SELLING

Author Zola Vincent Date Pub.

Publisher GMA, 205 East 42 Streetr, New York, NY 10017

Teaoher or Student Material Cost _$1.00 Length 20?7 pages
irade Level Adult Suggested Time of Use

"BJECTIVES: To provide phreses and sentences for use ir newspapers and all
*her display advertising.

SUMNARY DESCRIPTION: The book 1ists pertinent, authoritative &nd descriptive
phrases and sentences for the retail grocers generel information ar well as for
svecific use in newspaper advertisemants and in other display advertising,

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title GIMMICKS MAKE MONEY IN RETAILING

Author____ Bettv Jans Minsky . Date Pub.
Publisher_Fairchild Publioations, Inc., 7 East 12 Street, New York, NY 10003

Teacher or Student Material_StUdent Cost_$4.25 Length_100 pages
Grade Level_ _ Collegiate/Adult Suggested Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: Describes over 300 tested gimmicks for profitable
retailing. Includes ideas for every kind of store in every field, how to hold
successful contests in a store, how to make clearances and sales more exciting,
how to take advantage of special events, how to attract the booming teen market
and many others.,

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title A_HANDBOOK TO RADIO ADVERTISING

Author Martin Padley

Natiomal Retail Merchants Association
Publisher_{00 West 31 Street, New York, NY 10001

Date Pub. 1969

Teacher or Student Matserial Student Cost_$3.00 Length_ug ages
Grade Level Collegiate/Adult Suggested Time of Use

IBJECTIVES:

SUMMARY DESCRIPTION: A primer for radio advertisers. Clearly and simply
explains the majer concepts of radio advertising. Features an excellent glossary
by logical categories and important aspects including problem areas which confront
most local business people when they begin to advertise, such ass how often, what
time of day, how many stations, etc.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title A_HAN F_TELRV. ADVE

Au t?ar -

. Date Pub._gq4q
National Retail Merchants Association
Publisher W, S

Teacher or Student Material Student Cost_$3.00 Length 56 pages

Grade Level Collegiate/Adult Sug seted Time of Use
OBJECTIVES:

SUNNARY DESCRIPTION: Presents the tmsic concepts of television advertising.
An excellent guide for first-time advertisers and communications students,
Contains glossary grouped by categories so that terms are brought together in
4 meaningful my. Discusses four important issues of television advertisings
time, the value of research, production and item versus image,

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title HOW 70 BUDGET ADVERTISING FOR BIGGER VOLUME, MORE PROFITS

uthopr Budd Gore Date Pubd. 1967

tublisher Retail De riment, American Newspaper Publighers Association

Teacher or Student Material Student Cos? Length__ 68 pages

Grade Level Adult

Suggested Time of Use 1 sen,

OBJECTIVES:

SUMMARY DESCRIPTION: This booklet was prepared to help the rewailer obtain
& better understanding of the full selling power of newspaper advertising. This

1s & basic how-to-do-it primer. It will prove particularly useful to retailers
enbarking on their first advertising progrem.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
42
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Title HOW TO DESICN EFFECTIVE STORE ADVERTISING

Author M. L, Rosenblum Date Pub._ 1964
National Retail Merchants Association

Publieher_100 West 31 Street, New York, NY 10001

Teacher or Student Material__Studept Coet $18,00 Length__199 pages
Grade Level Collegiate/Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Covers every store problem from omnibus ads to where to
wet & staff, how to set type, how to schedule and plan, and how to communicate
intermally.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title HOW TO PLAN AND PREPARE NEWSPAPER ADS

Author Date Pub.
~ National Retail Hardware Association

Publisher_964 North Pennsylvaria Street, Indiamapolis, IN 46204

Teacher or Student Material Student Cost_Free Length 6 pages
Grade Level Collegiate/Adult Suggested Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: A detailed bulletin on the techniques of preparing
a good ad for a hardware store

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

43




Title ; A oNT

Author Richard H. Stansfield . Date Pub,_1969

Publiaher_ Dartnell Corporstion, Chicago, 1L

Teacher or Student Material Student Cost Length__ 47 pages ) ‘
Grade Level Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: This booklet is designed to nelp the advertising man
sell management on the advertising program and budget. This copy shows tne ad
man how he can present an ad program in detail and to show why it will benefit
tne company.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title HOW TG WRITE BETTER RETAIL ADVERTISING COPY

Author Date Pub.
National Retail Merchants Association

Publisher_ 100 West 31 Street, New York, NY 10001

Teacher or Student Material Student Cost_$1.50 Length 77 pages
Grade Level Collegiate/Aduls Suggested Time of Use
JBJECTIVES:

SUMMARY DESCRIPTION: A primer coverine how to write newspaper advertising copy

*nat sells, the principles ana practices of direc- maii copy, the five commandments

o’ good radio copy, writins televicior corrercials, writing sign copy that informs .
and sells.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title INTRODUCTION TQ ADVERTISING

Author Chester Mills Date Pub. 1966
D. E. Materials Iab

Publieher 1885 Neil Avenue, 115 Townshend Hall, Columbus, OH 43210

Teacher or Student Material _ Teacher Cost_$2.00 Length_ 58 pages

Grade Level High School Suggested Time of Use_ U4 weeks

OBJECTIVES: To provide technical material and activities to assist a teacher in
preparing a teaching unit on advertising.

SUMMARY DESCRIPTION: An informative manual for the D¢ E. coordinator who wants
a complete ~icture of the advertising function. Ihis unit gives many prectical
student assignments and has a concise avproach to the area.

—
AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
Title INTRODUCTION I'O MASS COMMUNICATIONS
Author Warren Agee, Phillip Ault, and Edwin Emery Date Pub. 1977
Publigher_ Nodd, Mead & Cu., 79 Madison Avenue, New York, NY 10C16
Teacher or Student Material__Student Cost Length__ 464 pages
Grade Level Collegiate Suggested Time of Use__1 sems
OBJECTIVES:

SUMMARY DESCRIPTION: The text gives the reader a full description of the mass
communications industry and introduces him to all the areas of professional work
in journalism. It also discusses currert problems in the media.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: The instructor's marual explains
each chanpter., A set of true and false questions covering each chapter 1s also
provided.
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Title INTRODUCTION TO PROMOTION

Author ) . Date Pub.

De Eo Materials lab
Publisher_ 1885 Neil Avenue, 115 Townshe Q
Teacher or Student Material  Teacher Coet _$5.00 Length_)18 slides
Grade Level High School Suggested Time of Use ] week
OBJECTIVES:

SUMMARY DESCRIPTION: An explamation of the function of promotion as part of
the distribution process is cleverly done with the aid of a cartoon figure, A
script is provided which supplements this series.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title ISOLATING AND MEASURING THE WFFKCTS OF MAGAZINE ADVERTISING

Author Date Pub. 1972
Publisher_Magazine Publishers Assn., 575 Lexington Avenue, New York, NY 10022
Teasher or Student Material Teacher Cost_Free Length 7385 pages
Grade Level Collegiate Suggested Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: An effectiveness study project dealing with four survey
orands that places a research yardstick on what happens when rRagazine advertising
meets & prospect.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
46
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Title MAGAZINK ADS

Author ) Date Pub._1971
D, E, Materials Lab

Publieher__1885 Neil Avenue, 115 Townshend Hall, Columbus, OH 43210

: Teéacher or Student Material Teacher Cost__$6.00 Length 25 slides

Grade Level High School Suggested Time of Use 1 week

OBJECTIVES:

SUMMARY DESCRIPTION: Brilliantly colored magazine advertisements have been
photographed (close-up copy) to show students & wide variety of natiomsl ads.
£ach ad is critically appreised and the ads were carefully selected so that the
integral parts are easily distinguishable. A script is also included.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title THE MANAGEMENT OF PROMOTION
Author Edward L. Brink and William T. Kelley Date Pub. 1963

Publisher_Prentice-Hall, Inc., Englewood Cliffs, NJ 07632
Teacher or Student Material Student Cost Length_ U417 pages

Grade Level Collegiate Suggested Time of Use 1 sem.
OBJECTIVES:

SUMMARY DESCRIPTION: The purpose of this book is to provide the reader with
an understanding of reasons why goods are promoted in a free enterprise economy.
The management of any business activity is basically concerned with the strategy

. of the activity, as well as the direction and coordinaiion of the various means
tne manager has at his disposal.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

ERIC - 47




Title dHE MYTH OF TRADk ALVERTISING

Author grnest Obermeyer . Date Pub.

Publisher__ Fairchild Publications, Inc., 7 East 12 Street, New York, NY 10003

Teacher or Student Material_ _ Student Cost_$1.00 Length 100 pages
Grade Level collegiate/Adult Suggested Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: Compares sound advertising as opposed to what the author
calls the "mythelogy" of trade advertisins. Well-documented wi:th case studies,
nvinion polls, sales figures, sample letters and analyses of sales objectives.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title NRMA INSTANT PORMOTIONS .
Author Date Pub.
Nationmal Retail Merchants Association
Fublisher_ 100 West 31 Street, New York, NY 10001
Teaoher or Student Material [leacher Coet $15.00 Length
Jrade Level Collegiate/Adult Suggested Time of Use
'BJECTIVES:

SUMMARY DESCRIPTION: .uistandine reta“! promoiisns in fu.l col ,re Wmm eye
viever included. Films:rip can be cut anmart for individual slides.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Q ‘ 48
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Title THE NEWSTADY RED BOOK OF SHASONAL PATTERNS

Author George Newstadt . Date Pub.
National Retail Merchants Association
Publisher 100 West 31 Street, New Yori:, NY 10001

Teacher or Student Materiai__ Stutent Cost_320.00 Length 102 pages

Grade Level Collegiate/Adult Suggeeted Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Guidebook for right-time buying and promoting of 9u
commoc:ities most important to profit in retail stores. Gives 1966 lineage figures
tor 9 major markets with graphic comparison to previous S-year average. Records
aggregate lineage for last 20 years with price centers. Space for drawing your
own promotional patterns on graphe A valuable aid for manufacturers, ad agencies,
sonsultants and students.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title NEW SALES PROMOTION IN THE TeXTILE INDUSTRY

Author James Co Cumming Date Pub, 1955

Publisher_ Fairchild Publications, lnc., 7 kast 12 Street, New York, NY 10003

Teacher or Student Material Student Cost_3$2.50 Length 232 pages

Grade Level Collegiate/Adult Suggested Time of Use_ 1 sem.
OBJECTIVES.:

SUMMARY DESCRIPTION: This book is composed of seiectc . examples of promotion
techiniques that may guide and inspire others in tne inaustry who are interested

in broader markets for their products. Analyzes the promotional techniques used

by leading advertisers in the textiiz and apperel industry. ‘overs the advertising
campaigns of yarn manufacturers, texzile mills, converters, selling agents and men’s
and women’s apparel manufacturers.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

49
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Title 1969 NRMA-RAB AWARD WINNING RADIO COMMERCIALS

Author

. Date Fub.
National Retail Merchants Association
Publisher_100 West 31 Street, New York., NY 10001
Teacher or Student Material _Teacher Cost_$3.00 Length_2 records
Grade Level Collegiate/Adult Suggeeted Time of Uee

OBJECTIVES:

SUMMARY DESCRIPTION: 26 top retail redio commercials on two 5 vlastic records.

-

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title 1970 NRMA-RAB AWARD WINNING RADIO COMMERCIALS

Author

Date Aub.
National Retail Merchants Association

Publieher 100 West 31 Street, New York, NY 10001

Teacher or Student Material leacher Cost _33.,0C Length_1{ precord

Grade Level Collegiate/Adult Suggested Time of Use
OBJECTIVES:

-

SUMMARY DESCRIPTION: Top retail commercials chosen in national ~ompetition.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

S0
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ritle 1973 MERCHANDISING PI AND ; }

Author Myrxey Krieger Date Pub._1973

National Hetail Merchants Association
Publieher_ 100 West 31 Street, New York, NY 10001

Teacher or Student Material___ Student Cost_$8.90 Length_96 pages

vrade Level Collegiate/Adult Suggested Time of Use

OBJECTIVES:

SUNNARY DESCRIPTION: This planbook nas been designed to enhble every menhger
to organize the work so that things wil) get done on time. Includes standard and
4-5-4 planning calendars, sales percentdges of stores by type and in selected
metropolitan areas, publicity expenses for department stores and mass merchandisers,
master budget planning spread, nonthly worksheet and many other important retailing
facts to make more effective sales prorotion plans.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title PIANNING THE ADVERTISING CAMPAIGN
Author Jenkins Tif Date Pub._192

Publisher Mackillan Conpany, New York, NY

Teacher or Student Material_Tleacher Cost Length_171 pages
Grade Level vollegiate/Adult Suggested Time of Use_u ueeks
OBJECTIVES:

SUMMARY DESCRIPTION: This is a series of simulations in marketing management.
Contains players roles, committee assignments, the sequence of simulation and
various other aspects designed to better acquaint the reader with the company

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

o1
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Title PROMO'i ION_AND ADVERTISING

Author ) Date Pub. 1957
Nationa) Retail Hardware Association

Publieher 964 North Pennsylvania Street, Indianapolis, IN 46204

Teacher or Student Material Student Cost_32.50 Length 54 pages )
Grade Level Collegiate/Adult Suggested Time of Use 2 weeks
OBJECTIVES:

SUNMARY DESCRIPTION: Discusses the one elemer - that must be vresent if any
retail establishment is to succeeg--=store traffice. Through adveriising ana
prorotion & retail store virtually holds out its nand o greet those who co met
know the store and welcomes old friends tack for ano‘her visit,

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
Teacher test book

Title PROMOTION EXCHANGE

Author Date Punb.
National Retail NMerchants Assocliation

Publisher 100 West 31 Street, New York, NY 100Gt

_ 4 to 6 pages
Teaoher or Student Material Tleacher Cost_311.00 Length per issue
Grade Level Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: ap informative rewsle -i2r for 3ales Fromo- ton, sdvertising,
Punlicity and Display Managers geared o retail marke-.ing in tre * 's, .here are
promotion ideas, tips and important information for everv size store rroy :iem
featuring to total store image in ecach issue. -

AVAILABLE tNSTRUCTOR MATERIAL AND TESTS:

rooy
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Title PROMOTIONs AN INTRODUCTORY ANALYSIS

Author W. Ps Dommermuth, J. B. Kerman and H. S. Sommers Date Pub. 1970

Publieher_Gregg/McGraw-i111 Book Company, Hightstown, NJ 08520

Teacher or Student Material Student Cost Length__ 37 pages

Grade Level Collegiate Suggested Time of Use__} senm.
OBJECTIVES:

SUMNARY DESCRIPTION: 1his book is an introductory text that serves to acquaint

the reader with promotion and place it in perspective. It gives the reader a
thorough treatment of the behavioral processes and structures that form the founda-

tion for promotion.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title PROMOTIONs PERSUASIVE COMMUNICATIONS IN MARKETING

Author Ce 2o Kirkpatrick and Rollie Tillman Date Pub._166b
Publisher_ Richard Irwin, Homewood, IL

Teacher or Student Material__ Studert Cost Length_477 pages
Grade Level Collegiate Suggested Time of Use__1 sem.
OBJECTIVES:

SUMMARY DESCRIPTION: Ar. introduction to the field of promotion management.
it is an up~to-date and talanced treatmert of an exciting, challenging and dymamic
area of marketing management.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
33
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Title EBOMOTIONAL HEHAVIGH

Author Sidney levy . Date Pubd. 197t
Publieher Scott, Foresman ani Co., 1907 East lake Street, clonvieu. IL 60025
Teacher or Student Material Student Cost_$2.35 Length 100 pages

Grade Level Collegiate Suggested Time of Use

OBJECTIVES: Deeper understanding of the behaviora! charscter and eflects of
prom~tion, especially televisior advertisins.

SUMMARY DESCRIPTION: Discusses proro‘ion in a somewhat unconventionsl manner,
focusing on the promotiomal activ.ties of buyers and sellers as a rich, dymmic
husan bshavior rether than a technical process, and suggesting sove of the char-
acteristic sudbjective sisnificarce that accorphnies it. It is ar ercellent
contribution to the qualitative conient of marketinc.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title PROMOTIONAL STRATECY

Author Je Fo Engel, de C. Wales and M, R. Warshaw Date Pub._j9p

Publisher Richard lrwin, Homewood, IL

Teaoher or Student Material Siudent Cost_311,50 Length 651 pages

Grade Level Collegiate Suggested Time of Use 1 sem.
OBJECTIVES:

SUMMARY DESCRIPTION: Huilt on a base of consumer psychology ard then proceeds

to treat advertising, reseller stimulation, personal selling, and other communioation
tonls as part of an overall promotional mix. Problems are viewed through the eyes of

the promotional mana,er in the business rirm, ana majer emphasis iz placed on an
understanding of the factors that affect his decisions and mola managerial strategy.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Cases in Promotional Stretegy by
James Engel, Car! larson, and Wayre Talarzyk

o4
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Title PUBLICITY HANDBOOK

Author . Date Pub. 1965

Publisher__ Sperry & Hutchinsop Co., 114 Fifth Avepue, New York, NY
Teacher or Student Material__Student Cost_Free Length 24 pages

Grade Level Secondary/Adult Suggested Time of Use

OBJECTIVES:

f
SUMMARY DESCRIPTION:; This putlicity handbook is written for ttge thousands ©
men and women whose job it is to vublicize the activities and orojects of their
clubs. It contains step-by-step directions for develodinz good publicity techniques

in writing and in channeling & club®s news most effectively.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title THE PUBLICITY PROCESS

Author Editor: James W. Schwartz Date Pub._196t

Publisher__ lowa State University Press, ames, 1A 50010

Grade Level Collegiate Suggested Time of Use 1 sem.

OBJECTIVES: To provide non-journalisr majors with an understanding of vubliciry

Teacher or Student Material Student Cost_$u,50 Length 286 pages
}
methods and means. :

SUMMARY DESCRIPTION: Presents practical advice on evervtning from weiting a
rews release and using ovroadcasting facilities to resvonsibilities of the writer
and the history of media.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

33
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Title PUBLICITY FOR YOUR STORE

Author ) Date Pub.
Nationa) Retail Hardware Association
Publisher_ 964 North Penpsylvenia Street, Indianapolis, IN 46204

Teacher or Student Material Student Cost Free  Length 2 pages
Grade Level Adult Suggeated Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: A brie~, 2 vage pulletir or now tc gei free outlicity for
your hardware store.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title PUTTING IT TOGETHER

Author Jimmy . Koeninger Date Pub. 1672
D. Ee H&tarills lab
Publisher 1885_ Neil Avenue, 115 Townshend iHall, volumbms, OH 4321

Teacher or Student Material Teacher Cost 3.0  Length 106 vages
Grade Level Hish School Suggested Time of Use } sem.

OBJECTIVES: The srudent wil) oe atle tr evalua « and ievelop effective ads for
rewspapers.

SUMMARY DESCRIPTION: An insiructiona® vackage to aic "ne cocr -nator in teaching
basic procedures anrc techniques of rewsvaper advertizing layout ar+ desiagre ihe
entire 109 page urit includes ar jinstructional ou-line, references for further
investisation, studert handouts, and transvarenc- masterc. In adcition, ¢C 35me
s'ides mav be purcnased separatelv which illustrete eacn cf the ac and concepts
~~vered. Althougr. not essential to the umit, the slides aad greatly to the accep-
ance sand retention of the material,

AVAILABLE INSTRUCTCR MATERIAL AND TESTS :

<6
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Title PUTTING IT TOGETHER

Author Date Pub. 1972
De Eo "lt.rillﬂ lab

Publisher_ 1885 Neil Avenue, 115 Townshend Hall, Columbus, OH 43210

Teacher or Student Material Teacher Cost_$15.00 Length_80 slides

Grade Level High School Suggested Time of Use 1 sem.

OBJECTIVES:

SUMMARY DESCRIPTION: These 80 slides tie in directly with the manual oy the
same name. The slides are not essential to teaching the advertising unit, but
add greatly to the understanding and retention of each of the advertising principles

covered.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title READINGS IN ADVERTISING AND PROMOTION STRATEGY

Author Arnold M. Barban and C. H. Sandage Date Pub._ 1968
Publisher _Richard D, Izwin, Homewood, 1L

Teacher or Student Material Student Cost Length 301 pages

Grade Level Collegiate Suggested Time of Use 1 sem.
OBJECTIVES:

SUMMARY DESCRIPTION: The book is applicable to thise courses where the sole
focus is advertising, as well as in those instances where advertising is treated
as a part of a broader conceptual field. The readings are located within a con-

- ceptual framework that provides a unifying approach for all material.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
7
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Title REDISCOVERING MAGAZINES

Author

Date Pub. 1972

Publisher Magazine Publishers Association, 975 Lexington Avenue, New York, NY 10022

Teacher or Student Material Both Cost _Free Length 132 pages
Grade Level Collegiate Suggested Time of Use 1 day
OBJECTIVES:

SUMMARY DESCRIPTION: A pocket.piece coverinz facts atout magazines. Research,
statistics, and perspective are presented in a way calculated to be helpful to
both buyers and sellers of magazine advertising.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title RETAIL ADVERTISING COPY: THE HOW, THE WHAT, THE WHY )
Author Judy Young Gcko Date Pub._1971
National Retail Merchants Association
Publieher 100 West 31 Street, New York, NY 10001
Teacher or Student Material Hoh Cost_3$4.95 Length 96 pages
Grade Level Secondarv/Collegiate Suggested Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: an up-to-date book that tells not only how to write better

‘0Dy but also explains the thinking behind it. Covers every facet of retail adver-

‘ising from posters, storewide sales, direct mail, broadcasting. Iells how to work

with art departments and pgives hundreds of examples ‘n simple, direct and vivid ’
language,

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

El{fC 58-33—
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Title RETAIL ADVERTISING AND SALES PROMOTION
—_—t L PSRNy AND ohls PROMOTION

Author Russell A, Brown and Charles M, Edu-;c_ls Date Pub. 1959
Publisher_ Prentice-Hall, Inc., Englewood Cliffs, NJ 07632

Teacher or Student Material Student Cost Length 705 pages
Grade Level Collegiate Suggested Time of Use 1 sem.
i OBJECTIVES:

SUMMARY DESCRIPTION: This book deals with the advertising prectices in both
large and small stores. However, more attention is paid to the practices of the
large stores primarily since it emables the presentation of a more complete account
of sales promotion methods and procedures.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title RETAIL BROADCASTER RADIO AND/OR TELEVISION EDITION MONTHLY
Author

Date Pub.

National Retail Merchants Associaiion
Publisher_ 100 West 31 Street, New York, NY 10001
Radio or TV Edition s oabination

Cost $19.00 Length_ 4 pages
Grade Level Adult Suggested Time of Use
OBJECTIVES:

Tgacher or Student Material Student

SUMMARY DESCRIFTION: Features the latest developments, success stories and
ideas of retail broadcasting in radio and TV, Includes excerpts from important

speeches, trade talk and information ca now best to use radio and TV as an adver-
tising media.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title THE RIGHT ANGLES

Author Babette Hall ) Date Pub._1965

Publisher__Ines Washburn, Inc., New York, NY

Teacher or Student Material__ Student Cost Length_160_pages
Grade Level _ Collegiate/Adult Suggested Time of Use 1 month
OBJECTIVES:

SUMMARY DESCRIPTION: ~he purpote of inis book is to present a close-up ot the
publicist. It shows what he does, now he goes about his trade, his relationship
with the press, TV, radio, and his clients, and his ethics.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title SALES PIANNER

Author Date Pub.
National Retail Hardware Assoclation

Publisher_ 964 North Pennsylvania Street, indianapolis, IN 46204

Teacher or Student Material Student Coat Sree Length
Grade Level dult Suggected Time of Use
JUBJECTIVES:

SUMMARY DESCRIPTION: A complete, 12 month aavertisine and promction calendar
tor the hardwareman. Contains work sheets, promocion ideas, etc.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

. 60
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Title SALES PRONOTION wNCYCLCPEDIA VOLUME I1

Author Date Pub._1963

National fetail Merchants Association
Publisher_ 100 West 31 Street, New York, NY 10001

Teacher or Student Material Eoth Cost_$20,00 Length 532 pages

"Grade Level Adult Suggested Time of Use

OBJECTIVES:

SUMMARY NESCRIPTION: The Sales Promotion Encyclopedia Volume II is designed to
make available case histories on all types of sales promotion activities which have
been assembled since 1458 in the NRMA Loan Library in New Yorks Actual case his-
tories of how stores have staged tack-to-school campaigns, Christmas promotions and
events, clubs, cormunity and downtcun promotions, contests, Eester, Father®s Day,
Fother®s Day, exhibits and fashion shows, institutional advertising, openings,
customer service prosrams, etc. are included.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title THE STORY OF THE YELLOW PAGES -

Author Date Pub. 1972
D, E. Materials iab

Publieher 1885 Neil Avenue, 115 Townshend Hall, Columbus, OH 43210

Teacher or Student Material Teacher Cost _$15.00 Length 80 slides

Grade Level Secondary Suggested Time of Use 1 day

OBJECTIVES:

SUMMARY DESCRIPTION: An unusual but much used aspect of advertising is the
telephone directory yellow pages. This is the subject of this presentation which
features 80 color 35mm slides and a taped narrative available in a choice of reel-
to-reel or cassette. An accompanying booklet also gives the script for the tapes
presentation so that the user can easily insert his own ideas. This presentation
was developed through the courtesy of Ohio Bell with the idea that more D. E.
students will someday be involved in writing ads for the yellow pages rather than
national TV or magazinese. . )

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title STHATRGY 1N ADVERTISING

Author leo Borart Date Pub._1967

Publisher Harcourt, Brace & World, New York, NY -

Teacher or Student Matertal Studeni Cost_$2.85 Length_336 pages
Grade Level Collegiate Suggested Time of Use_ 1 sems
OBJECTIVES:

SUMMARY DESCRIPTION: Concentrating on the qualities of mass communications that
lend themselves to marketing purposes, the author focuses sharply on media strategy--
how much to spend, where, in what kind of message units, how often, aimed at par-
ticular targets--areas where he feels the advertiser can exercise rational controlse

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title SUCCESSFUL STORE ADVERTISING

Author Kenneth Collins Date Pub, 1959

Publigher__ Fairchild Publications, Inc., 7 bast 12 Sireet, New York, NY 10003

Teacher or Student Material Student Cost_31,75 Length 52 pages
Grade Level Collesiate/Adult Suggested Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: A detailed study of retail srore promotion, with particular

emphasis on writing good copy. Discusses institutional copy for the store, vender-
paid advertising and the writing of compelling headlines.

AVAILABLE INSTRUCTOR MATERIAL AND Gu;STs!
Aw
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Title TELEVISIONS CIASSIC COMMERCIALS

Author Lincoln Diamant Date Pub. 191

Publisher Hastings House Publishers, 10 East 40 Street, New York, NY

Teacher or Student Material Studept Coet $14.50 Length 305 pages
Grade Level Collegiate Suggested Time of Use 1 sen.

OBJECTIVES: The purpose of this book is to show the social impact of these
commerciaise Each was judged on longevity, memorability and influence on latter
technique.

SUMMARY DESCRIPTION: A study of the 69 "classic" commercials aired on Us S.
tzlevision between 1948 and 1958 This book assesses not only their sales impact,
pbut also their overall marketing and sociological significances

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title TV COMMERCIALS - HOW TO CREATE SUCCESSFUL [V ADVERTISING
Author____ (harles Anthopy Wajnwpight Date Pub. 1971
Publisher_ Hastings House Publishers, 10 East 40 Street, New York, NY

Teacher cr Student Material Student Coet_$8.95 Length 1316 pages
Grade Level Secondary/Collegiate Suggested Time of Use
OBJECTIVES :

SUMNMARY DESCRIPTION: Exanines th: total commercial from original idea to
finished filme Specific subjects examined include costs, research, local and
foreign commercials, commercials for children and teenagers, and the creativity
process that goes into tne idea of the commercialse

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:




Title 256 TESTED PROMOTION IDEAS FOR MEN®S WEAR RETA1LERS

Author Neal Fahy Date Pub._1959
Publisher_Fairchild Publioations, Inc., 7 sast 12 Street, New York, NY 10003 )
Teacheér or Student Material Both Coet_$1.00 Length 56 pages .
Grade Level Collegiate/Adult Suggested Time of Use o
OBJECTIVES: ‘

SUMMARY DESCRIPTION: Designed to provide stores with the benefit of Madison
Avenue thinking. The promotional experience of more than 250 stores of »ll typese-
small, medium and large stores--independent, devartment and chain stores-‘-are
reviewed and includeds For example, ideas for reactivating accounts, Father's
Dey, credit plans, cooperative promotions, give aways and premiums, ‘ashion shows,

and public relations guarantees.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title UNIPACs ADVRRTISING MATH _ .
Author _Ira Martel Date Pub._1971

D, E. Materials lab
Publieher__ 1885 Neil Avenue, 115 Townshend Hall, Columbus, OH u3210

Teacher or Student Material Student Cost_%1.50 Length_ 30 pages

Grade Level Secondary Suggested Time of Use 6 hours

OBJECTIVES: To give the distributive education student a tasic understanding of
the mathematical concepts most often usei in advertising,

SUMMARY DESCRIPTION: An individual studen= rackaze of 6 lesson: designed to
#ive a basic understanding of tne matnematical concepts mosi often used in adver-

tisinge This booklet incluaes a pre-test, post-tast, and practice ~xercises or
projects for each . sction.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS-:

o 64
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Title YOU BE THE JUDGE: ADVERTISING

Author Jimmy G. Koeninger Date Pub._1973
De E. Materials lab

Publisher_ 1885 Neil Avenue, 115 Townshend Hall, Columbus, OH 43210

Teacher or Student Material Teacher Coat_$3.00 Length LO pages
Grade Level Secondary Suggested Time of Use_ 10 hours

OBJECTIVES: The student will be able to identify effective advertising layout
practices in actual newspaper advertisements.

SUMMARY DESCRIPTION: This booklet includes tean 3-mm slides of newspaper ads
and the materials necessary to help a siudent 3udge the ad in the same terms used
in the Natlonel DECA advertising competition. This would be used to round out a

unit in advertising and comes complete with 10 trensparencies of the expert judges’
rating of each of 10 ads.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Transparencies
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APPAREL AND ACCESSORIs«S

04a02 00 00

Organized subject matter and learning experiences
related to the variety of sales, fashion coordimstion,
and sales-supporting tasks performed by distributive
emplioyees and maniagement personnel in retail and
vholesale establishments primarily engaged in selling
clothing of all kinds, including related articles

for personal wear and adornment.




Title AFJA PACT SERVICE

Author . Date Pub._1973
Publisher_AFIA, Suite 900, 1611 N Kent Street, Arlington, VA
5¢00 for schoois or e8/975.00
Teaoher or Student Material  Teacher Cost_for Length__ 200 pages
individuals
Grade Level Collegiate Suggested Time of Use 1 week

OBJECTIVES: To prov. all the important data about the footwear industry and
to emble market research, projections, and statistical amalysis.

SUMNARY DESCRIPTION: Shews how statistics are used in the footwear industry to
analyze market, location of a plant site, projection of sales, etc.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title ABOUT CARE AND KODEL

Author Date Pub.
Educational Dept.

Publisher _Eastman Chemical Products, Inc., 260 Madison Avenue, New York, NY 10016

Teacher or Student Materiagl Student Coet Length 6 pages

Grade Level Secondary/Collegiate Suggested Time of Use

OBJECTIVES:

SUMNARY DESCRIPTION: A review of factors involved in the production and use of
merchandise made with this fiber.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

67
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Title ALL THi NATURAL WONDEHXS OF WOOL

Author Date Pub.
Wool tducation Center

Publisher__American Wool Council, Suite 520, 909 Seventeenth Street, Denver, CO 80202

Teacher or Student Material leacher Coat_iree  Length
. Grade Level Secondary/Collegiate Suggested Time of Use
OBJECTIVES:

SUMKARY DESCRIPTION: This booklet contzins a scientific amlysis of wool fiber,

information on recent technological developments, machine-washability, permanent
creasing, pleating, rain-and-stain repellency.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title APPARSL AXD ACCESSORIES FOR WOMEN, MISSES AND CHILDREN

Author Karen ke Gillespie Date Pub._1965
Small Business Administration

Publisher__ Us, S. Government Printing Office, Washington, DC 20402

Teacher or Student Material Student Cost_Free Length 19 pages

Grade Level Adult Suggested Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: ‘Ihis pamphlet has been prepared for those persons interested
in any phase of this industry. It describes and gives references vertaining to

. advertising, better business Bureau rulings, distribution of products, fabries,
fashions, etce

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

68
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Title ARNEL

Author ) Date Pub.

Publisher__Celanese Fibers Co., 522 Fifth Avenue, New York, NY 10036
Teacheér or Student Material Siucdent Cogt Length_3 pages

Grade Level Secondary/Collegiate Suggeested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTIOCN: Sriafly reports on this fiber®s features. Details what
Arnel looks like in diffevent forms, how it is nade, and how to take care of it.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title BASIC WACHICON TRAINING

Author Date Pub._ 1969
Texas bdiucation Ageney and

Publisher The Universitv o* Texa:, Austin, TX

Teaoher or Student Material Student Cost Length 76 pages

Grade Level __ Ce~cnjary/Collesiate Suggested Time of Use 1 sem.

OBJECTIVES: To prepare people for the sale of women®s apparel.

SUMHARY DESCRIPTION: Introduction to fashion, fabrics, color, basic figure
types, and knowledge of desisn-line-form are some of the toples covered.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title EEST OF NEW YORK
Author

Date Pub. 1922
Publisher Fairchild Publications, Inc., 7 East 12 Street, New York, NY 10003

- Teacher or Student Material Teacher Cost_$80.00 Length 86 slides

Grade Level_ Secondary/Collegiate Suggested Time of Use_ weaks
- OBJECTIVES:

SUMMARY DESCRIPTION: A slide series of fashions from the designer houses in
New York: de La Renta, blass, Brooks, Beene, e=tc. Commentary, summary and a
#lossary of key terms are included.

AYAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title BEST OF NEW YORK FALL 1972

Author Date Pub.
Publisher Fairchild Publications, Inc., 7 East 12 Street, New York, NY 10003
Teache» or Student Material Teacher Costgnn,o0 Length_us slides
Grade Level Secondary/Collcgiate Suggeeted Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: The design houses of New Yorks
creations for the Fall of 1972,
are included,

their designers and
Commentary, summary and a glossary of terms



Title BOUTIQUES

Author Date Pub. 1968

Publisher_ Falrchild Pu:licatiens, lnc., 7 Bast 12 Street, New York, NY 10003

Teacher or Student Material Student Coat_$64.00 Length 34 slides
Grade Level Secondary/Crlleziate Suggested Time of Use_ ) yeek -
OBJECTIVES:

SUMMARY DESCRIPTION: ‘The impac* of tne boutigme across the mation. Also shows
different boutliques.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Comg:entary and discussion questions
are included.

Title BUYING CLCTHES WiSni.

Author Date Pub.
Home Economics Dept. -

Publisher Pencleton Woolen ¥iilis, 2i¢ 3. W. Jefferson Street, Portland, OR 97201

Teacher or Student Mag:er<a! Ziudent Coat Length L pages
Grade Level_ Secondarv/ gul- Suzggested Time of Use
OBJECTTVES:

SUMMARY DESCRIPTION: iraws a-* 271on u: <he merits of woole Describes quality,
tells you %o lock for sucr exirer x5 mo-tb -vroofing, and consider how much 3t will
cost to take care of. Gives dire -tions tcr preszing wool using & coiton-1ined .
Wwool press cloth. .

AVAILABLE IJSTRUCTOR MATERIA. AND TESES:
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Title CAN YOU IMAGINE?

Author . Date Pub.
American Textile Manufacturers Institute, Modern Talking

Publisher_ Picture Sexvice, 1212 Avenue of the Americas, New York, NY 10036

Teacher or Student Material Student Cost Length 13 min.
Grade Level Secondary/Adult Suggested Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: A color movie that illustretes the role that textiles
play in daily life--at home, in sports, in industry and in natiomal deferse.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title A_CAPSULE CCURSE ON CORDUROY

Author Date Pub.
Publishar__ Corduroy Courcil of Amorica, 15 East 53 Street, New Yerk, NY 10022
Teacher or Student Material Teacher Cost Length__ Chart

Grade Level Secondary/Collegiate Suggeated Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Introdues one to the members of the corduroy familys
pirwale, novelty weaves, combed corduroy, prints, mid-wale, wide-wale, and

thickset. Offers a sample of each, tells what it is used for and why., Also
gives washing and ironing instructions.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:




Title CEIANESE ACETATE

Author ) Date Pub.

Publisher_Celanese Fibers Co., 522 Fifth Avenue, New York, NY 10036

Teacher or Student Material  Student Cost Length__ 3 pages
Grade Level __ Secoriary/Collegiate Suggested Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: Outlines the fiber’s advantages, tells how it is made
{rom trees, and describes its wide range of uses in knits, lingeries, and home
furnishings. Also specifies how to wash and iron fabrics containirng acetate.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title CEIANESE ON YOUR SALES FORCE

Author Date Pub.
Advertising Dept.

Publisher Celanese Fibers Co., 522 Fifth Avenue, New York, NY 16036

Teacher or Student Material Student Cost Length 35 pages
Grade Level___ 3econdary/Collegiate Suggested Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: lntroduces the textures, patterns, performance qualities,
colors, clothing and home furnishing fashions made of the company’s synthetic
fabrics. Describes consumer education activities, such as a fabric library where
designers, manufacturers, editors, and retailers can preview next season®s
fashions and fabrics, performance tests and identification, and staff members

who can be consulted on special problens.,

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

ERIC 73
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Title CHENMSTRAND CORPORATION HAS A WAY WITH NYLON

Author Date Pub,

———

Publisher_ Chems:rand Corp., 350 Fifth Avenue, New York, NY 10001

Teacher or Student Material  Student Cost Length_ 11 pages
Grade Level Secondary/Collegiate Suggeated Time of Use
ORJECRIVES:

SUMMARY DESCRIPTION: Tells how fobrics were developed, made, and are used in
1irht and heavy upnolstery, cemring clothes, car seat-covers, carpets, stretch
r2orins for sporiswear, end silklike faorics used by high-fashion designers.
bescribes the company®s plant and how nylon is controlled automaticalily during

Spinnrins and drawing “to produce uniform denier and unbroken yarr."” Illustrates
n¥lon used in Monsanto's Plastic Home of the Future.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title CHAROMSPUN ACETATE: XSTROM ACETATE

Author Date Pub.
Education Depz.

Publieher Exsiren Chemiczl Products, Inc., 26C Madison Avenue, New York, NY 10016

Teacker cr Studz~t Material Student Cost Length 4 pages
Grade Level Secondarv/Collegiate Suggested Time of Use
OBJECTIVES: '

SUMMARY DESCRIPZICYF: Descrites prorerties of these man-made fibers.

AYAILAELE INSTRUCTOR MATERIAL AND TESTS:
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Title COIOR RQE JoY

Author Date Pub.
< Rit Dye GLorn Producis Co.
Fublisher _order from Associaticn Films, Inc., 600 Madison Avenue, New York, NY
. Teacheér or Studant Material__Teacher Cost Length 15 minutes
Crade Level Secondary/Collegiate Suggested Time of Use
OBJECTIVES:

SUMMARY DESCRIPTIOR: A movie ithat gives siep-by-step techniques on dyeing with
color.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Teacher's guide and student
baokletse

Titie COLOR, LIN®, AND DESIGN

Author Date Pub.

Publisher ITT Educational Publishing, 4300 Wesi 62 Street, Indianapolis, IN 46206

Teacher or Student Material _ Student Cost $5.48 Length 152 pages

Grade Level Secondary/Collegiate/Adult Suggested Time of Use 1 seme

OBJECTIVES:

SUMMARY DESCRIPTION: Fashion drawing and sketching for the non-artiste Covers
color theory, psychology and application related to apparel, sales promotion and
advertising. Reviews history of costumes with text and illustretions to teach
historical influence on modern dress. Discusses accessories, basic silhouettes,

- clothing details, sizea ranges, and categories. A jointed fashion figure and full

. color chart are included with the text.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Teacher's Manual ($5.00)
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Title CONSUMER BUYING GUIDES

Author Date Fub.
tducation & Consumer Relations

Publisher J. Co Penney Co., 1401 Avenue of the Americas, New York, NY ,_1_9019‘

Teacher or Student Material _ Teacher Cost_$ .05 Length

Grade Level Secondary/Collegiate Suggested Time of Use

. ——————- =

OBJECTIVES:

SUMMARY DESCRIPTION: Gives complete information needed for wise buying for
shoes, men®s dress shirts, fabrics, foundation garments for teens, swimwear,
sweaters, slips, men's and bey°s sport coats, gloves, hosiery, young men’s slackse

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title CORDUROY, FROM WORK CLOTHES TC GIAMOUR

Author Date Pub,

Publisher_ Corduroy Council of America, 15 East 53 Street, New York, NY 10022

Teacher or Student Material _ Student Cost Length_ Folder

Grade Level Secopdary/Collegiate Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: A brief history of corduroy from the 18th Century to its
popularity today as a fabric for sports clothes, maternity wear, and home furnishingse

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Q
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Title COTTON

Author Date Pub.

Publisher_National Cotton Council of America, P. O. Box 12285, Memphis, TN 38112
——tional Lotton Council of Ameri 2285, pnis, 1N 3011
Teacher or Student Material Teacher Cost Length Poster

Grade Level Secondary/Collegiate Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Paintings show cotton being planted, cultivated, spreyed,

picked mechanically, processed and ginned, woven, finished, sewn, and used in
industry.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title COTTON FACTS ABOUT FIBER AND FABRIC

Author

Date Pubd.

Publisher Natiomal Cotton Council of America, P. 0. Box 12285, Memphis, TN 138112

Teacher or Student Material Student Cost Length_ 14 pages

Grade Level__Secondary/Collegiate/Adult Suggested Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: Describes current research to develop new cotton stretch
fabrics and cottons with more luster and different kinds of finishes--and for a
cotton fabric for cold climates. Includes shopping tips.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:



ERIC

IToxt Provided by ERI

Title COTTON FROM FIRLD 90 FABRIC

Author Date Pub.
Publisher_Natiopal Cotton Counci] of America, Pe O. kox 12285, Memphis, TN 138112
Teacher or Student Material Teacher Cost_lree  Length__28 pages
Grade Level Secondary/Collegiate Suggested Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: C(Covers the phases of the cotton industry from planting
to the latest methods for finishing the clothe. kxplains the technical points of
knitted and bonded cotton fabricse Lists the memorable dates in the history of
cotton from 5000 B.C,

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title CREATIVE MEN®S WeAR RETAILING
Author Se Thomas Saltz Dat. Pub._1961

Publieher F:irchild Publications, Ince, 7 kast 12 Street, New York, NY 10003

Teacher or Student Material Studen* Cost_1$1.50 Length 84 pages
Grade Leveal Secondarv/Collegiate Suggested Time of Use 2 weeks
OBJECTIVES:

SUMMARY DESCRIPTION: A series of 69 articles, reprinted from Daily News Record,
explaining all phases of men's wear retailing including decor, display, pricing,
advertising, sales training, credit and collection and location selectione.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title A DEFINITIVE GUIDE TO PERFANENT PRESS

Author Date Pub.

Publisher_Celanese Fibers Marketing COe, 522 Fifth Avenue, New York, NY 10036
Teacher or Student Material__ Studjent Cost Length 20 pages

Grade Level Secondary/Collegiate Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Discusses the "technology, processes, and end uses" of
this process. Gives "a simple explanation of creases versus wrinkles" and describes
in detail the two basic types of permanent press finishes. Answers common questions
on the process and promises that from now on "it will have a permanent place in
textiles." Lists “the range of end uses for PP fabrics," with examples. Includes
a dictionary of terms and shows sampies of the manufacturrs® guarantee tags on all
PP fabrics made with Fortrel.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title THE DEPeENDABLE FIBER

Author Date Pub.
Product Information, Public Relations Depte, American Viscose Div.

Publiesher FNC Corpe, 117 John Fe Kennedy Boulevard, Philadelphia, PA 19103

Teacher or Student Material Student Cost Length 12 pages
Grade Level Secondary/Collesiate Suggested Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: Illustrates garments and other uses of Avrils blended
with cotton, rayon acrylics, polyesters, or alone.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

80
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Title A _DICTIONARY OF TRXTILE TERMS

Author Date Pub.

Publisher Dan :tiver Vills, Ince, 111 West 40 Street, New York, NY 10018

Teacher or Student Material__ Hoth Cost Length

Grade Level_Secondary/Collegiate/Adult _ Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: A pocket-size compilation of terms in the Language of
Textiles that includes a selection of the more basic terms. Also lists textile
organizations that aim to improve the textlile industry.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title ifin DO®S AND DON*I'S Ok bRA AND GIRDLE BUYING

Author - Date Pub.

Publieher The lovable Co , 200 Madison Avenue, New York, NY 10016

Teacher or Student Material__Teacher Cost Length _Wall chart
Grade Level___ Secondary/Collegiate Suggested Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: A wall chart that illustrates points to consider in
fitting undergarmentse

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:




Title ORESS - THE CLOTHING TEXTBOOK

Author Bess Vo Oerke, as revised by Kleanor J, Cawne Date Pub.

Publisher_Charles A, Bennett Co., Inc., 609 West Detweiller Drive, Peoria, IL 61614

Teacher or Student Material Student Cost_$6.96 Length 672 pages

Grade Level_Secondary/Collepliate/Adult _ Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Applies concepts of color, cdesign, fabtric selection and
the many meanings of dress to personaliiy. Uses history as a guide to current
fashions and sets up sound values and princivles of style and fashion. Keys to
trends and cycles are includede =~ variety of projects develops skills and sound
consumer practices.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: ‘reacher's Guide free

Title EUROPKAN COUTURE I

Author Date Pub._ 1971
Publieher Fairchild Puolications, Inc., 7 sast 12 Street, New York, NY 10003
Teacher or Student Material _Teacter Coet_st0.0C Length_Lc slides
Grade Level Secondary/Collegiate Suggested Time of Use 1 week
OBJECTIVES:

SUMMARY DESCRIPTION: Siides or great zuropean Couture Houses, their designers
and creations.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Commentary, summary and a glossary
of terms are included.
82
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Title EUROPEAN CGUTURE II

Author Date FPub. 1971

Publisher_Fairchild Publications, Inc., ? East 12 Street, New York, NY 10003 :
Teacher or Student Material__Teacker Cost $80.00 Length_ 41 slides .
Grade Level Seccrdary/Collesiate Suggested Time of Uae_1 week
OBJECTIVES:

SUMMARY DESCRIPTION: Shows European Couture Houses, their designers and
creationse.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Commentary, summary and a glossary
of terms are included.

Title EUROPEAN CCUTUHRE -~ FALL 72

Author Date Pub._1972

Publisher_ Fairchild Fublicatiors, Inco, 7 East 12 Street, New York, NY 10003

Teacher or Student Material ‘leacher Cost_$120.00 Length 75 slides
Grade Leval Secondary/Collegiate Suggested Time of Use 2 weeks
OBJECTIVES:

SUMMARY DESCRIPTION: Slides on great European Couture touses, their designers
and creations.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: (ommentary, summary and & glossary
O of terms are included.
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Title BUROPEAN COUTUR: - SPRING *72

Author Date Pub._1972

Publisher_Fairenild Publications, Ince, 7 kast 12 Strret, New York, NY 10003

Teacher or Student Material__ Teacher Coet$120.00 Length_75 slides

y Grade Level Secondary/Collegiate Suggeated Time of Use 2 weeks

OBJECTIVES:

SUMMARY DESCRIPTION: Slides on great European Couture Houses, their designers
and creationse.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Commentary, summary and & glosskry
of terms are included.

Title EUROFEAN READY-TC-WEAR

Author Date Pub._1971
Publisher_Fairchild Fublications, Ince., 7 East 12 Street, New York, NY 10003
Teacher or Student Material Teacher Cost_$80.00 Length 45 slides
Grade Level___ Secordary/Collegiate Suggested Time of Use 1 week
OBJECTIVES:

SUMMARY DESCRIPTION: Shows the trend away from the haute couture to the ready-
to-wear fashions for women.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Commentary, summary and & glossary
of texms are included.
&1
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Title EUROPEAN READY-TO-WEAR - FALL *72

Author Date Pub._1972
Publisher_Fairchild Putlications, Inc., 7 East 12 Street, New York, NY 10003 -
Teacher or Student Material Teacher Cost$80.00 Length_u5 glides

Grade Level >econdary/Collegiate Suggeated Time of Use 1 week :
OBJECTIVES:

SUMMARY DESCRIPTION: Slides on European ready-to-wear for Fall *72.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Commentary, sunmary and a glossary
of terms are included.

Title EVOLUTION OF FASHION -

Author Date Pub.

Publisher i:ilady Pub:ishirg Corporation, 3639 White Plains Road, Bronx, NY 1C467

Teacher or Student Material ‘Teacher — Cost $160.00 Length 106 slides

Grade Level Secondary/Collepiate Suggeated Time of Use 2 weeks

OBJECTIVES:

SUMMARY DESCRIPTION: An audice-visual teaching ald consisting of 106 full-color
slides and a compact cassette tape, tracing the development of fashion froa earliest
times to the present. e

AVAILABLE INSTRUCTOR MATERIAL AND TESTS : Manual contains suggestions for
10 lessons, exam reviews, and the complete script with a cormentary,
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Title FMC rFlbcis AND FILNMS

Author Date Fub.
Product Information Sevvices, Fibers Operations

Publisher_ Americar Viscose Live, FNC Corpo, 350 Fifth Avenue. New York, NY 10001

Teacher or Student Material Student Cost Length 20 minutes
Grade Leval Secondary/Collepiate Suggested Time of Use__ =
OBJECTIVES:

-

SUMNARY DESCRIPTION: A 14 nm movie showing rayom, 2cetate, and cellophane
being marufactured and used in c’othine, home furrishings, and in industry.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title FABRIC ALNMANAC

Author Marvin Klapper Date Pub._1971
Publisher Fairchild Fublications, Inc., 7 kast 12 Street, New York, NY 10003
Teacher or Student Material both Cost $4.95 Length_148 pages
Grade Level Secondary/Collegiate Suggeated Time of Use 1 sem.

OBJECTIVES: To help those conce™ed with textiles to keep pace with the many
changes taking place.

SUMNARY DESCRIPTION: A glossarv of important iextile terms. Includes analysis
of trends in technology, description of natural fibers, charts produc .ion areas,
shows key industry statistics and lists genera) and trademark names ifor all
leading fiber houses.

AVAILABLE INSTRUCTOR MATERIAL AND wTE'ST.‘;':

»
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Title FABRIC DICTIONARY

Author Date Pub.

Publisher_Educational Dept., The Eutterick Coe, Ince, PeO. Box 1752, Altoona, PA

e

Teacher or Student Material _Student Cost § 05 Length 6 pages
Grade Level Secondary/Collegiate Suggesated Time of lUse .
OBJECTIVES:

SUMMARY DESCRIPTION: Shows swatches and describes 72 fabrics from alpaca to
volle, telling what each is rade of and its use.

AVAILABLE INSTRUCTOR MATERIAL AND TEST.:

Title FASRIC FACTS -
Author Dats Pub.
Publieher_National Instiiute of Drycleaning, Silver S ring, D 20910

Teacher or Student Material Teacher Coctzz;gao.r:oiength 12 issues

Grade Luvel_ Secondary/Collegiate/Adult _ Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: A bulletin service that offers technical information about
fabrics and fibers for retail stores, educaters, Extension personnel, and Better _
Business Bureau, .

AVAILABLE INSTRUCTOR MATERIAL AND VESTS:
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Title FABRICS FOR CLOTHING

Author Eleanor Jo Gawne Date Pud. 1973

- Publisher Charles Ae Bennett Coe, Ince, 809 We Detweiller Drive, Peoria, IL 61614

Teacher or Student Material__ Student Cost_$1e77 Length 128 pages

Grade Level__Secordary/Collegiate/adult  Suggeated Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Gives comdlete information on textiles from fiber to
finished fabrics, history, sources and production, varieties, properties of fibers,
manufacturing methods, yarns, weaves, color and design, dyes, printing, uses and
care for each fabrice Covers new consumer laws for care, labeling and flammability.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

. Pitle FACTS ABOUT ¥iERCHANDISE
Author William e Logan and Helen M, Moon Date Pub. 1967

Publiener Prentice-Hall, Enzlewood Cliffs, NJ 07632

Teacher or Student Material  Student Cost_$6+57 Length_ 372 pages

Crade Level Secondary Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Presents a description and analysis of the products most
frequently bought and sold in depariment storese. Stresses buying benefitse

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: '2'8’;(!1181).‘“8 Manual and Film Lists
3220

-62- 88



Title FACTS ABCUT ZEPEL FABRIC FLUOEIDIZER

Author Date Pub.
BEe I. DvPont De Nemours & COQ. Ince .
Publisher_Organic Chemicals Depts, Dyes and Chemicals Div., Wilmington, DE 19898

Teacher or Student Material Student Coet_Free Length <% pages
Grade Level Secordary/uollepiate Suggested Time of Uae -
OBJECTIVES:

SUMMARY DESCRIPTION: Describes the new finish, how i1t works, how to recognize
it in hore furnishings and w-iring apparel.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title THE FACTS SPEAK FOR THEMSELVES

Author Date Pub._

Pudblieher Marketing Div., Korairon Coo., Ince., 617 Mission Street, San Francisco, CA

Teacher or Student Material__Student Cost__Free Length
Grade Level Secordary/Collegiate Suggesated Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: Presents informaticrn about the Koratron Company's

fltented process for permanent press fabrics and the quality control progrem
nitiated by the comrpany.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

-89




Title FATHCETLLOS DICTIONARY OF TEXTILES

Author Edited by isabel B. Wingate Date Pub._1970

Publisher_Fairchild Publications, Ince, 7 kast 12 Street, New York, NY 10003

Teacher or Student Material__ Both Coet $35.00 Length_ 670 pages
Grade Level Secondary/Coliesziate Suggested Time of Use_1 sem, _
OBJECTIVES:

SUMMARY DESCRIPTION: Includes more than 13,000 definitions relating to the
textile Industry. Covers producsrs, converters a2nd distritutors ol textile prod-
ucts, manufacturers of equinrment, selling and promotion agencies and researchers.

Contnins historical backerourd as well as current information on fatries, fibers
and finishes, includines trademarks,

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title FASHTON BUYING

Author Date Pub.

Publisher ITT Eduecatiora) Pnbliching, 4300 West €2 Street, Indiamapolis, IN 46206

Teacher or Stulent Material__ Student Cost $3.75 Iength_121 pages

Grad- Level Sccordary/Collepiatefidult Suggeeted Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Covers the different types of buying jobs in large
departmentalized units, chain stores, and resident offices. Provides insight
into the principles of fashior buying and merchandisinge. Contents include fashion
merchandising, understanding fashion, customers of fashion, the buyer®s Jjob, what
and how much to tuy, inventory, pist sales records, placing merchandising orders.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Teacher®s Manual ($5.00)
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Title PacHICN CCUADINAwIL -

Author Date Pub.

Publigher 1.! kducaticral Fuu'iz.n g L2 West €2 Street, Indiamapolis, IN 46206

Teacher or Student Matertial Stulent Cost_$5.4L Length 156 Lages

Grade Level_ faccndarv/Collegiate/iduls Suggested Time of Use 1 sem.

OBJECTIVES:

SUMMARY DESCRIPTION: Covers the varisus levels and diversification of activities
for the fashion coordinatore. includes: fashion, consumer, trade and retail calen~
dars; scurces of information ard rarkst activities; planning and production. of
fashion shows, merchandising seminars ari olins s} planning for a new fashion
seasor.; working with buying offices, ranutaciurers, reta:il stores, and textile
firrs; the rachion stylist hardicok, functicns, activities, checklist and report
forrs.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: teacher®s Manual (.}5.()0)

Title FASHICN B3._ N pCR #D9n5- ¢

Author Hosalia | "~ w, Date Pub. 1979

Publisher_Fairchils Pur!icationg, irz:, 7 Bast 12 Street, New York, NY 10003

Teacher or Student Material St Cost_$5.95 Length 128 pages

Grade Level Seconmary/let. ciata Suggested Time of Use 1 month

OBJECTIVES:

SUMMARY DESCRIPTION: iy_. 3¢ t-n . “"»paced fashion industry. Gives the inside
story on fakrics and luver; ~2 . vy 3 -, pie is made and a collec*ion orgunized
through priciag decisions, - - vy, "o -1., day" and the practical follow=through.

AVAILABLE INSTRUCTOR MATERIAL A3 TESTS:
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Title FASHION IN THE MAKING

Author ) Date Pub. 1970

Publisher_ Fairctild Publicatiors, Inc., 7 East 12 Street, New York, NY 10003

Teacher or Student Material ‘leacher Cost_$100,00Length 35 slides

Crade Level Secondary/Collegiate Suggeated Time of Use_1 wee':

OBJECTIVES:

SUMMARY DESCRIPTION: Shows all steps in fashior making from cencept through
production to the customer.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Commentary and discussion questions
are included as well as a sample test and suggested projects.

Title FASHION MiRCHANDISING

Author Date Pub. 1969
Publisher University of New York, Albany, NY

Teacher or Student Material__Teacher Cost_Free Length 57 pages
Grade Level Adult Suggested Time of Use

OBJECTIVES: To broaden the student®s knowledge of fashion merchandising.

SUMMARY DESCRIPTION: Contains lessons on how to sell fashion, color, design,
textiles and other aspects of fashiorn merchandising.

AVA.LABLE INSTRUCTOR MATERIAL AND TESTS:
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Title FASHLION MeRCH..NUISING

Author Judelle and Troxell Date Fub. 1971

Publisher_Crege/McCraw-Hil1l book Company, Hichtstown, NJ 08520

Teacher or Student Material  Student Coat_%$7:00 Length 406 pages
Grade Level Secondury/Collegiate Suggested Time of Use 1 sems

OBJECTIVES: To prepare the stuaent for employment as an assistant buyer, buyer,
or fashion coorainator. It en:bles the student to develop the skills needed to
fulfill job requirements.

SUMMARY DESCRIPTION: Organized into 3 partse Part Ones "The Dynamics of
Fashion," describes the environment in whicr fashion thrives--terminology, socio-
logical, eccnoric, psycholoricul factors, historical perspective and movement of
fashions Part iwot "Marketers of Fashion," explores organization and operation
and current marketing trenas--proaucers of textile fibers, how consumer product
is manufactured, and types of retail organizationse Part 1hrees "Hetail Merchan~-
dising of Fashion,"--custorer demand, merchandise plan, the market trip, advertising
and display, and fashion coordination. ‘Iwo appendixes, a glossary and a bibliography.-
AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Instructor’s kanual and Key ($2.00) .

Title FnSHION VERCHANDISING INTERNSHIP PROGRAN WORKB00K

Author Date Pub.

Publieher_ ITT Educational Pnblishing, 4300 West 62 Stceet, indianapolis, IN 46206

Teacher or Student Material Student Cost 97-50 Length 130 pages

Grade Level Secondary/.ollegi.te/adult Suggeated Time of Use 1 sem.

OBJECTIVES: “{c build knowledge, understanding and confidence while the student
is employed in a Work/Stuiy programe

SUMMARY DESCRIPTION: wverv phuse of retail siore activity is covered with charts
and forms and questions to bc "illed oute kxplains store policies 1 roles, employ- -
ment and training, merchandising informution, organization, sales promotion and
merchandising activi*ie«, supervision, systems ana procedures.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Teacher®s Manual ($5.00)
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Title FASHION SALES PROMOTION

Author Stanley Goodman and Arthur A Winters Date Pub.

Publieher_ITT Educational Publishing, 4300 West 62 Street, Indianapolis, IN 46206

Teacher or Student Material Student Cost_$4.20 Length 128 pages

Grade Level Secondaxy/Collegiate /Adult Suggested Time of Use 1 sem,

OBJECTIVES:

SUMMARY DESCRIPTION: Deals with the concepts and terminology which are relevant
to the sales promotion of fashion in each of its selling levels.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Teacher's Manual ($5.00)

Title FASHION TEXTILE KIT

Authop Lillian Kushel Date Pub.

Publisher ITT Educational Publishing, 4300 West 62 Street, Indianapolis, IN 46206

Teacher or Student Material Student Cost_$6.98 Length

Grade Level_ Secondary/Collegiate/Adult Suggested Time of Use
OBJECTIVES:

SUMNARY DESCRIPTION: Contains over 50 fabric swatches, selected for fiber
content, construction, methods of coloring and finishing. Swatches are keyed to
1llustrate technical information described in the Text-Workbook as well as for
use in the laboratory section of the Workbook. Professiomal pick glass and
Textile Dictionary is included

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:




Title FASHION TEXTILES AND LABORATORY WOHKBOOK

Au thoxf Lillian Kushel Date Pub.

Publisheér_IT! Educational Publishing, %4300 West 62 Street, Indianapolis, IN 46206

Teacher or Student Material_ gindent Cost $7.50 Length_245 pages
Grade Level_ Secondary/Collegiate/Adult _ Suggested Time of Use

OBJECTIVES: To enable the student to determine which articles of clothing are
more durable or more serviceable.

SUMMARY DESCRIPTION: By means of standardized tests and procedures, the student
will learn to 1dentify fabrics, judge how they were constructed or manufactured, and
to determine the various finishes of cloth. Contents include terminology, textile
fibers, textile yarns, fiber identification tests, fabric construction, finishing
fabrics, fabric ads, fabric swatches, using the pick glass, determining work from
filling, fabric coloring,face and backs of cloth and widths.

AVAILABLE IFSTRUCTOR MATERIAL AND TESTS: Teacher®'s Manual ($5.00)

Title FASHION VOCABULARY AND DICTATION

Author Date Pub.

Fubliesher_1TT Educational Publishing, 4300 West 62 Street, Indianapolis, IN 4£206

Teacher or Student Material Student Cost_$3.98 Length_1l4is pages

Grade Level_ Secondary/Collegiate/Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: A text for the fashion secretarial student or the
professional ‘fashion writer. Offers specialized dictation and transcription
practice relating to correspondence, rer rts, and other secretarial du‘ies in the
fashion industry. Contents include grammar, carbon coples, dictation hints,
dictionary usage, fashion terminology, interoffice correspondence, transcript
guldes, manuscript preparation, postal information, preparation of minutes, proof-
reading, transcription hints, public relations, and integrated student skill-
building activities.

AVAILABLE INSTRUCTOR MATERTAL AND TESTS: Teacher®s Manual ($5.00)
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Title WMSHION WRLITING

Author Polly Guerin Date Pub.

Publisher_ iTT Educational Publishing, 4300 West €2 Street, Indianapolis, IN 46206

Teaoher or Student Material  Studert Cost 32,50 Length

Grade lev 'l__ Secondary/Collegiate/Adult Suggested Time of Uae

OBJECTIVES:

SUMMARY DESCRIPTION: Covers the special Janguage of fashion writing as used
in the industry. Describes and illustrates fashion reports, press releases, news
stories, fashion ard trade magazines, fashion show scripts, special events, radio
and TV advertising and prorotiorn, mai) order ocatalogs, teens and boards, and
bridal prorotions. Student pro.iccis sugpested for each type of writing.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Teacher®s Manual ($5.00)

Title FIBER FACTS, 1967-1¢%€8

Author Dats Pub,
American Viscose Div,
Publieher_ FMC Corpe, 1£17 John Fe Kenredy Boulevard, Philrdeiphia, PA

Teacher or Student Material Student Ccet_Free Length__89 pages
Grade Level Secordary/Collegiate Suggested Time of "Use
OBJECTIVES:

SUMMARY DESCRIPTION: A pocket guide to man-made fibers. Lists them by trede-
mark and desgribes the merits and uses of nylor, acetate, saran, polyester, etc.
Describes the company®s fiters, their strength, shrinkage, wrinkle recovery,
appearance after tunbling dry, washing, and haneirg, resistance to fading, etce.,
and the test methods useds Includes 3 denier conversion table, spinning twist
calculator, and a glossary of textile terms.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
(}6
)
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Title FIBEP PRIMER

Author Date Pub.

Publisher Fibers Dive, American Cyanamid Coe, 111 West 40 Street, New York, NY 10018

Teacher or Student Material Student Cost Free Length 4 pages

Grade Level Secondary/Collegiate _ Suggeated Time of Use

OBJECTIVES:

S(IMMR! DESCRIPTION: A guide to the new official generic terms in natural and
nan-pade fibers. Defines 17 fibers from acetate to wools where they come from,
‘how: they are made, their trademarkss usess and features. ’

"AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title FIBERS AND FAbRICS

Author _ Date Pub.
Educational Depte, Vogue Pattern Service
Publisher The butterick Coe, Ince, PeOs Box 1752, Altoona, Pa

Teacher or Student Matertial___ Student Cost_Fyee Length

Grade Level Secondary/Collegiate Suggested Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: Describes 91 natural fibers and the generic names and
characteristics of 10 man-made fiber families s¢ you can *judge the kind of
performance you'll get from any fabric you buy.” Shows an example of each onee

AVAILABLE INSTRUCTOR MATERIAL AND TESTS :

S
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Title FIBERS AND PABRICS

Author Date Pub._1967
Instructioral Materials Services

Publisher_Divisior of kxtension, The University of Texas, Austin, TX 78712 .
Teacher or Student Material Student Cost_$5¢50 Length 275 pages

Grade Level Secordary/Collegiate Suggested Time of Use 1 seme

OBJECTIVES:

SUMMARY DESCRIPTION: produci specifications and information on all matural
and many of the synthetic {iberss also includes finishes, care, construction,
weaves; and uses of fabriese

Lo .
1, Ut b k00

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Answer Book ($3.00)

Title FIGURE PuHFECT

Author Date Pub.

Publisher_The Corset and Brassiere Council, 1E0 Fadisor Avenue, New York, NY 10016

Teacher or Student Material Student Cost_Free Length
Grade Level Secondary/Co?legia te Suggested Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: A comprehensive gulde to selection, wear and care of
foundatior garmentse

AVAILABLE INSTRUCTOR MATE'RI%}L AND TESTS:
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Title FIGURE TYPES AND HOW THEY DIFFER

Author Date Pub.

Educational Depte, Vogue Patiern Service.
Publisher The Butterick Cos, Ince, PeOe Box 1752, Altoona, PA

Teacher or Student Material Siudent Cost_§ 05 Length_ Poster

Grade Level Secordary/Collegiate Suggeeted Time of Use ‘

OBJECTIVES:

SUMMARY DESCRIPTION: Tells how to find your size, choosing from seven types
of patternss Explains that pattern sizes are determined by body measurements,
nevér ty age or ready-to-wear clothes. Tells how to measure yourself and diagrems
subteen, teen, young junior, junior, miss, wcman®s and half-size figures.

AVAILABLE INSTRUCTOR MATERIAL AND PESTS:

Title FIT 1S FUNDAMENTAL TO FASHION )

Authopr Date Pub.

————

Publisher Educational Depte, The Bytterick Coe, ince, Pe0s Box 1752, Altooma, PA

Teacher or Student Material _Student Cost_Free Length Folder

Grade Level Secondary/Collegiate Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Helps find your figure type by comparing the measurements

for different types of figures. bxplains how to measure yourself and shows how to .
pick your pattern sizee Sketches directions for adjusting patterns at waistline,
hips, bodice, btack, shoulders, and sleeve.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

T
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Title FLEECE TC FABRIC

Author Date Pub,
Wool kducation Center

. Publieher_American Wool Courcil, Suite 9520, 909 Seventeenth Street, Denver, CO 80202

Teacher or Student Material Student Cost $2.00 Length Chart
- Grade Level Secondary/Colleriate Suggested Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: A processing chart with actual samples at each stage of
the processing.

| el Pl e ar

- AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

- Title FOOTWEAR
Author Karen Re Gillespie Date Pub._19§5

Small Business Administmtion
Publisher_U. S. Covernment Printing Office, Washington, DC 20402

Teacher or Student Material Teacher Coet_Free Length 16 pages
Grade ‘Level Adult Suggested Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: A bibliogrephy: of references dealing with the footwear
. industrye A gereral summary of the industry and its requirements is given pre~
. ceding the actual biblicpraphy of materials dealing with the fieldo

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

199




Title TH FOOTWEAR INDUSTRYs PROFILES IN LEADERSHIP

Author Edited by Richard L. Cohen. Date Pub._ 1967
Pub Zicher_hi;child Publications, Ince, 2 Mast 12 Street, New York, NY 10003
Teacher or Student Material___ doth Cost _$6.55 Length_ 250 pages
Grade Level Secondary/Collegiate Suggested Time of Use__1 month
OBJECTIVES:

SUMMARY DESCRIPTION: A series of interviews with key foo vear executives.
Tells what qualities they have that have made ther & success Sone examples are
executives from Genesco, helville Shoe Corpe and Hugh Puppiese

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Tit Lc, FORUI%

Author Date Pub,
kducational & Consumer relatiors

Publisher_J. C. Pernev Coe, Incs, 1301 Avenue of the Americas, New York, NY 10019

Teéacher or Student Material Teacher Cost_$1.00 Length

Grade Level__Secondary/Collegiate/Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Features informmtion develeped in depth for teaching
purposes. A corsumer buyineg puide inserted in each ragazine.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

1¢1 .
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Title FUNDAFSNTALS OF MEN®S WEAR RETAILING

Author Date Pub. 1972
. Publisher_Fairchild Publications, Inc., 7 Hast 12 Street, New York, NY 10003
Teacher or Student Material _ Teacher Coat 380,00 Length__39 slides
) Grade Level Secordary/Collegiate Suggested Time of Use_ ) week
OBJECTIVES:

SUMMARY DESCRIPTION: wuxplains new trends in ren’s wears new textile develop-
ments; distribution, merchandising, and marketing of mens wear,

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Commentary, glossary of terms
and discussion questions are included.

Title__ GLOVE Llks~~THE COMPLETE GLOVE MANUAL

Author . Date Pub.
National issociation of Glove Manufacturers
Publisher_ 52 South t1in Street, Gloversville, NY 12076

Teacher or Student Material Teacher Cost_$1.00 Length
Grade Level Secordary/Collegiate Suggested Time of Use i
OBJECTIVES:

SUMMARY DESCRIPTION: A teacher's mamal,

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

E l{fc‘ -71-08




Title GLOVES~~FASHION & ETIQUEITE

Author_ o _ . Date Pub,

Publisher_Hansen Glove Corp., 500 Fifth Avenue, New York, NY 10016

Teacher or Student Matarial Stydent Cost _I'ree  Length 24 pages
Grade Level Segmdamu@qlhnﬁater Suggested Time of Use :
OBJECTIVES:

SUMMARY DESCRIPTION: Traces the history of gleves and tells whe’ length of
gloves to wear with various kinds of clothes, how to Judge workmanship and fit,

how to store gloves and how to wash leather gloves. Tells when to leave gloves
on and when to take them off, and ways to get children and teenagers to wear :
gloves,

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title THE GOOD HOUSEKEEPING GUIDE TO DURABLE PRESS_ -

Author Date Pub.
Good Housekeeping Bulletin Service

Publtsher kighth Avenue at 57 Street; New York, NY 1CC19

Teacher or Student Material Student . Cost3 .10 Length 12 pages
Grade Level Secondary/Collegiate Suggested Time of Use
OBJECTIVES:

SUMNARY DESCRIPTION: A comprehensive report on Durable Press. Presents

tested standards for Durable Press and explains how it differs from wash and

wears Gives tips on how to use the washer and dryer to handle it successfully, .
and "Ten Commandments for the Care of Durable Press" that are followed by the

industry. Covers water terperature, soaps, detergents, tleaches, water condi-

tioners and fabric softeners, ironing for Louch urs, ane home sewing. .

AVAILABLE INSTRUCTOR MATERIAL AND TESTS.:

Q
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Title GREAT DEVELOPMENTS IN FASHION Set I = The Dome Skirt, Set II - The Peg Skirt

1971

Author . ‘ —— — Date Pub. 1972
{

Publisher +4 Ea 2 Street, New York, NY 10003

Teacher or Student Material Teacher Cost _$95.00 Length_ 40 slides

Grade Level Secondary/Collegiate .- Suggested Time of Use_ ) week
OBJECTIVES:

4

SUMMARY DESCRIPTION: Presentation of the 2 great developments in fashions
the dome skirt and the peg skirt

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Commentary, glossary of terms
and discussion questions are included.

Title U TO SHION MA ING A MERCHANDISING
Author '

—— — Date Pubd. 1974
Publisher Milady Publishing Corporation, 3839 White Plains Road, Bronx, NY 10467

Teaoher or Student Mgterial Student Coet Length

Grade Level Secondary/Collegiate Suggested Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: Contains the following topicss persomal selling, fashion
oromotion, retailing, the buyer, merchandise arithmetic and executive leadership.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

s 104
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Title GUIDE TO FASHION MERCHANDISE KNOWLEDGE - VOLUME I

Author Date Pub.

Publisher_Milady Publishing Corporation, 3839 White Plains Road, Bronx, NY }046?

L

Teacher or Student Material Student Cost _$7.00 Length
Grade Level Secondary/Collegiate Suggested Time of Use -
OBJECTIVES:

SUMMARY DESCRIPTION: Contains the following topicss evolution of fashiony
history architecture furniture and deccrative detailsy textilesy accessoriesy and
design, color and good tastes

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title GUILE TO MAN-bADE FlbERS -

Author Date Pub.
Man-tade Fiber Froducers Assne, Ince

Publisher_iducational Director, 250 Fifth Avenue, iew York, NY 10001

Teacher or Student Material Student Cost_tree Length 8 pages
Grade Level Secondary/Uollegiate Suggeeted Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: Describes the characteristics of various man-made fibers
such as acetate, nylon, polyester and recommended uses of each.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

O




Title GUIDE FOR PERMANENT' CARE JABELING

Author Date Pub.
National Retail tierchants Association

Publisher_10C West 31 Street, New York, NY 10001

Teacher or Student Material__Student Cost_$ .10 Length 12 pages
Grade Level Secondary/Collegiate Suggested Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: Illustrates recommended type of labelss suggests where
they should be placed on garmentss gives wording of care instructions for i4 most

commonly used labelss also proposes procedures and details for over-the-counter
piece goodse

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

[N

Title THE HISTORY OF |'HE MeN'S WEAR INDUSTRYs 1890-1950

Author Date Pub.
Publisher Fairchild Publications, Inc., 7 East 12 Street, New York, NY 16003

Teacher or Student Material Both Cost $1250 Length U404 pages

Grade Level Secondary/Crliegiate Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: listory of the men®s fashion industry as it emerged in
nmerica beginning with the sailor®s slop-shop of the 1790's and ending with World
war II and the years just fo.:lowing the War. The book delineates significant
tashion trends and influences over the it. year period.

" AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

1Cg
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Pitle HOSIERY INFURMATION

Author

Date Pub.

Burlington Hosiery Cos
Publieher_Advertising Uepte, 666 Fifth Avenue, New York, NY 10019

Teacher or Student Material Teacner

Grade Level Seccndary/Collegiate Sug

OBJECTIVES:

Coet_Lree Length_

2 VA St ~ 2y

gested Time of Use

e YT S e S S e

SUMNARY DESCRIPTION: i teacter®s lesson plan.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Quiz sheets and booklets for

students.
Title HOW TO BUILL AN INFANIS®, CHILDREN®S & SUB-TitNS® BUSINESS
Author Re Duffy lewic and Uovothy Stote Date Pub. 1956

Publieher__Fairchild Publications, Ince, 7 kast 12 Street, New York, NY 10003

Teacher or Studert Material 3o*h

Grade Level Secondary/Collepiate Sug

OBJECTIVES:

Coet $4.95 Llength_ 112 pages

gested Time of Use_1 month

SUMMARY DESCRIPTION: A mam:al or children®s wear retailing. GCives a practioal

outline for merchandising cach department and treinine sales help for this specisle

ized sellinge Includes nationally-tested and proven staple stock lists for each
department, measurement tables for sizes 1-14, salec techniques, display ideas and
sales meeting information.

AVAILABLE INSTRUCTOR

MATERIAL 4{-’65857'5:
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Title HOW 'O CIVe A MSHIOR SHOW

Author Frieda S. Curtis Dats Pub. 1972
Publisher_ Feirchild Fublications, Ince, 7 East 12 Sireet, New York, NY 10003
Teacher or Siudent Material__ Both Cost $4.50 Length__104 pages
Grade Level Secondary/Collegiate Suggested Time of Use_ 1 momth _ _

OBJECTIVES: To answer all questions concerning a fashion show for the fashion
coordimtor, merchandise marager, tuyer, retailer, designer or studente

SUNMARY DESCRIPTION: Deals with evexry facet of organizing and producing &
fashion shows Includess evaluating the audience, choosing the kind of show, the
merchandise, models, loostion, cost, theme, commentator, lighting and time.

[ LS L 8 )L SR

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title HOW TO JUDGE VALUE IN RAYON FABRICS

Author Date Pub.
Publisher_ Lit Brothers Department Store, Hith & Market Streets, Philadelphia, PA
Teacher or Student Matertal___ Student Cost Length__Folder

Grade Level__ Secondary/Collegiate/Adult Suggeeted Time of Ue-

OBJECTIVES:

SUMMARY DESCRIPTION: Describes charecteristics and explains the differences
between viscose, cupremronium xeyons and cellulose acetate rayons. Gives tips
on laundering and cleaning rayon.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

1¢8
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Title HOW IV JULGs ValUk IN WOULEN FABRICS

Author Date Fub.u

Publigher_Lit Erothers Lepartrent Store, Sth & Marketi Streets, Philadelphia, PA

Teacker or Student Material Student Coet_Free Length__ Folder

Grade Level_ _ © inwiary/Collcdatefadult Suggested Time of Vee___

. - e o e

OBJECTIVES:

SUMMARY DESCRIPTION: iives polats io rerenber aboul guality, characteristies,
labels and eradec, ard noucrites tesis for woolo Ineludes shrinkage irstructions,
ard tirz on cave, coleanine ane lavnderinga

AVAILABLE I&STRUCTOR MATERIAL AND TESTS:

ks

Title FOW 'fU VBLFOTs AN O INFANTS® & CHILDREN®S WEAR STCRE

t

Author Yurray . bae

m—d

Date Pub._1960

Publisher rzirchijc inublications, Ince, 7 Bas: 12 Strcet, New York, NY 10003

Teacher or Student Material bBoth Cost§2.,75 Length_ 66 pages
Grade Level Co!%uﬁairjﬁdult Suggeated Time of Use 1 sem.

CBJECTIVES:

SUMMARY DESCRIPTION: Description of the steps to take in setting up a
children’s wear stere. lncluded are advertising, displays, direct mail promotion,
¥indow trimming, tuildire a store~image in the community, budgeting, meeting dis-
count stove competitior and other proven special services,

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
1CI
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. "y
e et 1




ritle HOW TO SKLL FASHION

Author Anmalee Gold Date Pub. 1968
Publisher__ Fairchild Publications, Ince., 7 kast 12 Street, New York, NY 10003

Teacher or Student Material  Student Cost_$2:95 Length 256 papes

Grade Level Secondary/Collegiate Suggested Time of Use 1 sem

OBJECTIVES:

SUMMARY DESCRIPTION: A vook for all fashion merchants, merchandisers, tuyers

" and store ownerss It puts into perspective all the ingredients that make for
successful fashion selling--the sales staff, the promotion, the merchandise selec-
tion; the economics, and the ccnsurers

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title HOW TO SELL FOOTWEAR PROFITABLY

Author John Pareti, Jxr. ) Date Pub. 1967

Publisher__Fairchild Publications, Inc., 7 East 12 Street, New York, NY 10003

Teacher or Student Material__ Student Cost_$6.50 Length_ 170 pages

Grade Level Secondary/Collegiate Suggested Time of Use 1 sem.

OBJECTIVES:

SUMMARY DESCRIPTION: This bock outlines the history of the industry, gives a
tackground on shoe construction and styling, and investigates the particular
problems of men®s and women®s footwear, along with the exploding potential of the
young people®s marketes It also contains a large section devoted to the young
salesman, including chapters on the basics of selling, good customer relations,
and the art of fitting shoes.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title HOW TO SELL THE WHOLE STORK AS FASHION

Author Budd Gore Date Pub. 1969
National Retail Merchants Association
Publteher 100 VWest 31 Street, New York, NY 10001

Teacher or Student Material  Student Cost _$3.00 Length 32 pages )

Grade Level_Secondary/Colleglate/Adult  Suggested Time of Use

OBJECTIVES:

SUMNARY DESCRIPTION: A book on the importance of fashion and how to sell it
regrdless of the merchandise or product. Includes 10 rules to tempt with fashion.
Notes:price is not a primary factor and the impetus of accessorizing to sales.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title IS THE FASHION BUSINESS YOUR BUSINESS?
Author Eleanor L. Fried Date Pub._ 1970

Publieher__Fairchild Publications, Inc., 7 East 12 Street;, New York, NY 10003

Teacher or Student Material  Student Cost_$6495 Length 300 pages
Grade Level Secondary/Collegiate Suggeeated Time of Use 1 sems

OBJECTIVES: To help a person decide whether to enter the fashion business,

SUMMARY DESCRIPTION: Detailed survey of the entire field including profiles-
in~-depth of each type of job, covering all the up-to-the-minute requirements, .
.potentials, advantages and drawbacks as well as earning figures and analyses,

turnover retes and complete programs of functions for each. The "first job" of
job-hunting is discussed as well as new trends at all levels of distribution and .

the changing structure of the industrye.

o AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

111
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Pitle_ JEWELRY, FACTS YOU SHOULD KNOW ABOUT IT

Author Date Pub.
Publieher Contact your local Better Business Bureau

Teacher or Student Material Student Cost_Free Length
Grade Level Secordary/Collegiate Suggested Time of Use
OBJECTIVES:

SUMNARY DESCRIPTION: Explairs the differences in sterling, silver-plated,

Sheffield plate, platinum, palladium and related metals. It points out that thexre
are well=defined grades of quaiity and established market prices for minerals, but
not :for-gemss The characteristics of a variety of precious stones are offered and

consuners are advised to rely cn a capable and well-informed dealer for such
purchasese.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title JEWELRY RETAILING
Author Arthur E. Wienslaw Date Pub. 1965

Small Busiress Administration
Publieher_U. S. Government Printing Office, Washington, DC 20402

Teacher or Student Material__ Student Coet_Free Length_12 pages
Grade Level Adult Suggested Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: This bulletin has been prepared for the experienced
retail jeweler as well as the individual who has recently entered the trade.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title JEWSLRY SALES TRAINING KIT

Author Date Pub._1968
Instructional Faterials Services
Publisher_Division of ixiension, The University of Texas, Austin, TX 78712

Teacher or Student Material __ Student Cost_$3000 Length_ 12 books
Grade Level SecondaXry Suggested Time of Use 1 semo

———ray Wi ST S~

OBJECTIVES:

SUMMARY DESCRIPT10N: Contains six manuals entitled Watches and Clocks, Pmt:ious
Gems and Metals, Fashion Jewelry, klatware and Holloware, Crystal, China, and Gift~
warey and The Jewelry Store of Tocaye kverything a jewelry salesman reeds to know
about his products and how to sell theme ‘

3

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Answer Looks for each manual are
included,

Title THE KORATRON AFFALR
Author Date Pub.

) Koratron Coe, Ince
Publisher_ Order frcm Sterling Movies, lnce, 43 West 6] Street, New ®3
Teacher or Student Material  Studeni Cost Length_15 minutes
Grade Level Secendary/Collegiate Suggested Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: A movie that explains how clothes treated with the
Koratron Process can be worn as they ccme out of the clothes dryer.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

113
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Titla LAUNDERING

Author Date Pub. 1973

Publisher Procter & Gamble, P.O. Box 14009, Cincinnati, OH 45214

20 visuals
Teacheér or Student Material Student Cost_Free Length 25 pages

Grade Level Secondary Suggeated Time of Use 2 weeks

OBJECTIVES:

SUMMARY DESCRIPTION: Sections ont knowing fibers, tasic steps to good
laundering, soaps and detergents, bleaches, fabric softeners, starches, drying, etce

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title LEATHER SALES TACTICS

Author Date Pub.

Publisher lLeather Industries of America, 411 Fifth Avenue, New York, NY 10016

Teacher or Student Material_ Teacher Cost_Free Length__ Folder

Grade Level Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Selling tips on how to know and sell value in leather
shoess how to recognize which types of American lcather are used in different kinds
of shoess how to double sales by knowing leather, and how to know what makes a
quality shoes

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

844
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Title A oLe L AN RULL FRBRICS

Author Date Pub..

e

arericar 4ol Uouncild
Publisher 5. o -y uyetanse utlding, 909 ..v. ateenth Street, lenver, CO 80202

Teacher or Student Material _ Student Coat31.00  Length
Grade level Serner ey ool le i te Suggested Time of vee__
OBJECTIVES:

SUMMARY DESCRIPTION: xiv costains three charis with vanples of weol tweed,

Worsted, Jjercey, bouzle; a rour-poase “Clossary of Wool Fabrie Terns"s a four-page
description of ith: "wh.rmcieristics of Woolen ard vorsted Fabrics"; a folder,

£ "Jor Sheet" te helv u*umenis Fiil in the fabrie cherto; and a folder illustrating
: the steps that turn :~u wool into rateriale

AVAILABLE I+ STRUCTOR MATERIAL AND TESTS:

Title PAKE F IO WOME Fud YOU

Author _ Date Pub.
sSnent 2l e Dley VO NE Paticrn sSexvice
Publtesher inc zuii-rick Coss Ince, Pels Box 1752, Altcona, PA

Teacher or Student Material Student Cost_% «"5 Length Foster
Grade Level Senonenry/Uollepinte Suggeated Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: Shows how to use cclory lire, and texture to give an
impression of tulk, belght or reduce height and slendernesse Advises that “the
size of print snoula be in proporiion to the size of the wearer."

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Q. 115
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Title YAKEUP AS 4 PASHLCNABLE AUCRSSGRY WILH wMEHASIS ON COLOR COORDINATION.

Author

Date Pub. jo74
Publisher__ Mlady tublishine Corporation, 3839 White Flains Road,vBrorngg,_ NY 10467

Teacher or Student Mcterial__Teacher Coat Length

Grade Level Secondavy/Colleglate _ Suggested Time of Use

> o e s ee ey

OBJECTIVES:

SUMMARY DESCRIPTION: 3Slide series that ex
coordination of makeup, hair and costume.
selection guide for various skin tones, 11

plains the basic principles of color
A makeup selection guide and color
ghtest to darkest, are included.

ool 5 O e 10

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title VAKTNG FASHION & TeXTILk PUBLICITY WORK

Author Jares Chimpine Date Pub. 197

Publisher__injrchily krblir:ticns, Ince, 7 East 12 Street, New York, NY 10603

Teacher or Student Yaterial Stdent Cost_$5.95 Length 144 pages
Grade Level Secondiry/Unllerind . Suggested Time of Use 1 month

OBJECTTVES: To crente effective publicity <irntesies tor f:shion and textiles,

SUMMARY DESCRIPTION: A siep-vv-step wulie oan such publicity efforts as:t creat-
ing the long-range publicity plan: oreparing the news velease; planning and selling
the news feature, and developine a press kite Also included are training aids,
discussion questions and student projects.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

P o
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Title MAN-VAD: FIBER FACT BOCK

Author Date Pub. 1967 .
Publisher__ Man-Made Fiber Producers Assno, Ince, 350 Fifth Avenue, New York, NY 10001
Teacher or Student Material Both Cost_Free Length__ 02 pages
Grade Level Secondary/Collegiate Suggeated Time of Use_1 sems
OBJECTIVES:

SUMMARY DESCRIPTION: Deals with the significant place that man-made fibers
occupy in the textile industry, affording new values in function, aesthetics and
economy. Man-made fibers have provided new values in established inuustrial
textiles such as tire cord, fire hose, cordage, filters and beltinge

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title MAN=MADE FIbnRS

Author Date Pub.

Publigher lNan-Made Fiter Producers Assney Incs, 350 Fifth Avenue, New York, NY 10001

Teacher or Student Material _ Studert Cost_tree Length_Ub pages
Grade Level Secondary/Collegiate Suggested Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: Details ihe way fibers are made from the simple elements .
found in ccal, air, petroleum, salt and watere Desciibes fiber characteristicec, i
uses, and care. Lists chemical definitiorns of textile fiber products, the com=
panies which produce man-made fibers--ard the trademark names they give their

Acrylic, Acetate, Rayon, Nylcn, Polyester, Saran, and Fodacrylic fiberse. .

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

1177
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Title MAN~-MADE FIBEHS

Author Date Pub.

lndusiry on Parade Series, National Assoclatlon of Manufacturers

Publisher c/o Film Litrary, New York State College of Home Economics, Roberts Hall

ornell University, Ithaca, 148 $1.50 o
Teacher or Student Material  Student Cost_Rentel Length 15 minutes
Grade Level Secondary/Collegiate Suggested Time of Use i )
OBJECTIVES:

SUNNARY DESCRIPTION: A 16mm novie that traces the way modern synthetic fibers
are manufactured, and "how ihjs industry has teen able to develop and produce
better fiters and fabrics for man®s use." .

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title MARKETING TwXTILES

Authopr Herman De Ruhm, Jro Date Pub._1970

Publisher Fairchilc Publications, Incey 7 fast 12 Street, New York, NY 10003

Teacher or Student Material  Student Cost_§$5.95 Length__ 144 pages

Crade Level Secondary/Colle;iate Suggeeted Time of Use 1 sems

OBJECTIVES:

SUMMARY DESCRIPTION: (overs all the bases irn Marketing Textiles. The
marketing disciplines consist of product development, advertising and sales promo-
tion, selling, quality control, credit, marketing research, converting, financial
control and scheduling. In addition, the author discusses advancement, remunera=
tion, training programs, and the impact of computers on job security in the textile
field.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

-2-148
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Title MEN®S AND BOYS® CLOTHING

Author Elizabeth Janezeck Date Pub._1965
Small Business Administretion

Publisher__ U, S, Government Printing Office, Washington, DC 20402

Teacher or Student Matertial Teacher Cost_Free Length_1l pages
Grade Level Adult Suggested Time of Use
OBJECTIVES:

SUMNARY DESCRIPTION: This bibliography is a compilation of tasic sources of
information. It attempts to meet the requirement of merchandise information and
includes material on the management level dealing with the axeas of change in
this field.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title MEN®S CLOTHING INDUSTRYs COLONIAL THROUGH MODERN TIMES

Author Harry A Cobrin . Date Pub._1970
Publisher__ Fairchild Publications, Inc., 7 East 12 Street, New York, NY 10003

Teaoher or Student Matertal Student Cost_$12.,50 Length 390 pages
Grade Level Secondary/Collegiate Suggested Time of Use_1 sem.
OBJECTIVES:

SUMMARY DESCRIPTION: A history of the clothing industry froa the colonial
through the modern timese The three centrel forces-~labor, mamsgement and
economics are anklyzed in depthe The industry®s growing pains are shown through
every peak and low of development.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title MEN®S FURNISHINGS

Author

+ Date Pub. 197
Do Eo humls lad
Publisher_ 1885 Neil Avenue, 115 Townshend Hall, Columbus, OH 43R10

Teaohker or Student Material Teacher Cost 33,00 Length__148 pages
Crade level Secondary Suggested Time of Use & weeks
OBJECTIVES:

SUNNARY DESCRIPTION: A course in men's clothing designed to give a salesman
tackground on specific styles of items currently in fashion for men inocluding
their iaportant features and necessary know=how for fit.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Includes 67 additioml pages
of transparency masters and an 81 page teaching outline,

<«

Title MENSWEAR
Author Date Pub. 1920 _

Instructional Materials Services
Publieher_ Division of Extension, The University of Texas, Austin, TX 78712

Teacher or Student Material Student Cost _$6.00 Length__95 pages

Grade Level Secondary Suggested Time of Use
OBJECTIVES:

SUMNARY DESCRIPTION: Product and selling information related to sen’s faghions,
including fabrics, weaves, construction features, styling details, fitting, alters-
tions, sportswear, outerwear, and formal wear,

"AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title MOOERN FOOTWEAR MATERIALS AND PROCESSES

Author Walter E. Cohn Date Pub. 1969
Publisher__Fairchild Publioations, Ince, 7 East 12 Stxeet, New York, NY 10003

Teacher or Student Naterial___ Both Cost _315.00 Length__ 364 ages

Grade Level__Secondary/Collegiate/Adult Suggested Time of Use_1 sem,

OBJECTIVES:

SUMNARY DESCRIPTION: This book deals with the problems of modernisation in
the shoe industrye It also describes techniques that are needed for the new

synthetic materials. Offers an explamation of design, etyling and oonstruction
of footwear,

AVAILABLE INSTRUCTOR NATERIAL AND TESTS:

Title NEW DIMENSIONS IN WOOL

Author Date Pub.

Publisher_The Wool Sureau, Ince, 360 lexington Avenue, New York, NY 10017
Teaoher or Student Material_ Teacher Cost_Free Length_ Vall chart

Grade Level_ Secondary/Collegiate/Adult  Suggested Time of Uaa

OBJECTIVES:

SUMNARY DESCRIPTION: Iljustretes how dimensiomsl patterns and textures are
achieved in wool fabricse Photographs of sample fadrics illustrate freedom of
expression and choicee A column on the chart offers interpretation of pattern,

weave and color and how dimension is achieved by skillful combimation of these
elements.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

121,




fitle ON THE TEXTILE INDUSTRY

Author Jares Co Cumning Date Pub. 1955

Pudblisher_ “airchild Publiostions, Ince, 7 kast 12 Street, New Yoxk, NY 10003
Teacher or Student Naterial  Student Cost_3$2.50 Length_2R pages

GCrade Level Secondary/Collegiate Suggested Time of Use_1 sem,

OBJECTIVES:

SUNNARY DESCRIPTION: Amalyzes the promotiomal techniques used by leading
sdvertisers in the textile and apparel industry. Covers the adve oAn=
pmigns of yarn mnufacturers, textile mills, converters, selling agents, men's
and women's apparel mnufacture—

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title ONE WORLD OF PASHION
s Ce Cravford Revised and edited by

®
Author Josephine £114s Watkins and Beatrice Zelin Date Pub._1967
Publieher Fairchild Publioations, Ince, ? kast 12 Street, New York, ¥Y 10003

Teaoher or Student MNaterial Both Cost_$25.,00 Length_192 pages

Grade Level__Sscondary/Collegiate/Adult  Suggested Time of Use

OBJECTIVES: To be used as a reference and inspirstion for designers, samufacte
urers, dressmakers and fashion pudliocations.

SUMMARY DESCRIPTION: An omnitus of fashion covering such varied areas as
wearing apparel and accessories, fabrics, jewelry, handtags, lace design, buttens
and other ormamental fastenerse Traces the interpretive use of costume arts frea
other lands in American fashions illustreted with plates of the new ani the eld.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

122
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Title PARIS COUTURE I & 11

Author Date Fub. 1970
Publieher_Fairchild Publications, Inc., 7 East 12 Street, New York, NY 10003

rach set 79 slides = Set 1
Teacher or Student Material_Teacher Cost$120:00 Length__ 75 slides = Set II
Grade Level Secondary/Collegiate Suggested Time of Use_ 2 weeks

OBJECTIVES:

SUMMARY DESCRIPTION: A slide series of fashions by Paris Couture designers.
Included ares Bohan of Dior, Cardin, Chanel, Givenchy, Ste laurent and Ungaro,

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: A commentary, a summary and &
glossary of key terms are includedo

Title PERMANENT PRWSS~.~DELIVERS THE PROMISE OF WASH AND WEAR

Author Date Pub.
Association of Home Aprliance Manufacturers
Publieher 20 North Wacher Drive, Chicago, IL 60606

Teacher or Student Matertial__ Teacher Coet_Free Length
Grade Level _ Secondary/Collegiate Suggeated Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: Information on the manufacture and performance of per-
manent press fabricse

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

e 123
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Title A PKRMANENT PRESS PRIMER

Author . Date Pub.

Publisher__Home Service Department, Whirlpool Corp., Benton Harbor, MI 49022

Teacher or Student Material Student Cost__Free Length 6 pages

Grade Level_ Secondary/Collegiate/Adult  Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Offers informetion about washing time, temperature and
rinsing earments made of permanent press fabrics in automatic laundry applianees.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title PRESSIKEY MEETS PERMANENT PRESS

Author Date Pub.

Publisher_ Home Service Department, Whirlpool Corp., Benton Harbor, MI 49(R2

Teacher or Student Material Teacher Coet Length_ 13} minutes

Grade Level_Secondary/Collegiate/Adult  Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: A color movie that describes how permnent press garments
are made and hov to take care of them with automatic laundry appliances.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

124
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Title PROFITABLE CORSET & BRASSIERE MERCHANDISING

Author Jean Gordon Goldman Date Pub._1963

Publisher__Fairchild Publjcations, Inc., 7 kast 12 Street, New York, NY 10003
Teacher or Student Material_Student Coat_$1.75 Length 60 pages

Grade Level Secondary/Collegiate _  Suggested Time of Vae___

OBJECTIVES:

SUMMARY DESCRIPTION: Discusses selling; advertising, public relations and
fashion showse Includes all the facets on fibers, fabrics and fittings.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title PROFITABLE STOCK CONTROL FOR THE SMALL MEN®S WEAR STORE

Author Herbert Blueweiss Date Pub._1957

Publieher Fairchild Publications, Inc., 7 East 12 Street, New York, NY 10003

Teacher or Student Material_ Both Coet__$1.50 Length_ 22 pages
Grade Level __ Secondary/Collegiate Suggested Time of Use 1 week
OBJECTIVES:

SUMMARY DESCRIPTION: Reprints of articles from the Daily News Record dealing
with stock control for retailers. The articles consider the need for tmsic stock
control, the advantages of such a system and how it can be set up and maintained,

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
Q
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Title PROGRESSIVE APPARKL PRODUCTION

Author Bertrand Frank Date Pub.

Publiseher_ Fairchild Publications, 7 kast 12 Street, New York, NY 10003

Teacher or Student Material Student Coat_$4.50 Length 176 pages
Grade Level  Secondary/Collegiate Suggested Time of Uge
OBJECTIVES:

SUMMARY DESCRIPTION: LExamines the strong trend toward diversification of
products in manufacturinge Using case histories, explores problems of small lot
production and offers specific methods for improving management of the diversified
apparel plant. Shows how limited runs differ from mass production techniques, how
to make quick style shifts econcmically.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title Th PROGRESSIVE SEWING ROOM

Author Bertrand Frank Date Pub.

Publisher Fairchild Publications, 7 kast 12 Stireet, New York, NY 10003

Teacher or Student Material Student Cost_$6.50 Length 254 pages
Grude Level Secordary/Collegiate Suggested Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: A simplified, contemporary analysis of the largest single
factor in garment production--the sewing room. Based on studies of over 300 plants,
this book presents methods for improving quality, cutting costs by revamping older
methods and speeding deliveries.

AVAILABLE IN.TRUCTOR MATERIAL AND TLSTS:
16
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Title THE RIGHT UNDERFASHION

Author Date Pub.

LX)

Publieher_Formfit-Rogers, 400 South Peoria Street, Chicago, IL 60607

Teacher or Student Material__ Teacher Coet Free Length .
Grade Level __ Secondary/Collegiate Suggeated Time of Use .
OBJECTIVES:

SUMMARY DESCRIPTION: Llesson sheets about proper fitting undergsrments.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title SALES BUILDERS FOR FOOTWEAR RETAILERS

Author Compiled by the editors of Footwear News Date Pub, 1961

Publisher_Fairchild Publications, Inc., 7 East 12 Street, New York, NY 10003
Teacher or Student Material___Both Coet_$1.25 Length__ 4B pages

Grade Level Adult Suggested Time of Use

OBJECTIVES: To increase sales in the footwear industrye.

SUMMARY DESCRIPTION: One hundred fifty ideas about sales builders that have
been usod by shos retailers over the years. Outlines are given as a platform
upon which to create a merchandising promotion, and good-will tuilder. Helpful
ideas on training salespeople, premiums and contests, creative promotion and
cultivating children’s and teens® tredee

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
b Eo
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Title SClaN1iFle FUR SnrV1CING

Author Gaetan J.. ..aplek ane Jack Geller Date Fub. 1952

.- Publieher__ kairchilc Fublications, inc., 7 mast 12 Street, New York, NY 10003

Teacher or Student Material  Student Coat 32+00 Length 142 pages
. Grade Level Secerdary/uolleriate Suggeeted Time of !'se 1 month
OBJECTIVES:

SUMMARY DESCRIPTION: pethods ior scientific planrirg and servicing of fur

garments. Sections on tne storing, cieaning, repairing and rescyling of furs.

) AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

- Title SeleCloo CaonS IN FASHIUN MARKETING
Publisher 1i1 rducational hublisnine, L300 West 62 Street, Indianapolis, IN 46206
@bo@ per
Teacher or Student Material Student Cost volume Length 2 Volumes

Author Nalnen anelrod Date Pub,
|

Grade Level Seconc:xrv/u‘ul1egziat.e/nault Suggested Time of Uee 1 seme

OBJECTIVES:

SUMMARY DESCRIPTION: since most stucents learn primarily by doing, the case
study method, as usea in the classroom, is the closest and ore of the most effective
. ways of helping studeris to learn how to approach and solve business problems. When
a student analyzes a case in sales prownotion or merchundising, he simulates what
must be dore ty the proper executive in a businesz oxwanizatior. The student is put
- irto the role of ar evecutive and must make responsible decisions since all cases
combined in these volumes are pretented from the Manz.gement®s point of view.
Volume I deals with buying and selling. Volune 1I deals with management problems.
AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

'122;g°s Manual (9530 Both volumes)
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Title SELECTING FASHIONS

Author . Date Pub.

-

Publieher Consurer Information Servicesj Sears, Roebuck and Cos, Chicago, IL 60607-

Teacher or Student Material__ Student Cost_Free Length 15 pages

Grade Leve!l Secondary Suggeated Time of Uae

2 OB TIIIIT v e

OBJECTIVES:

SUNNARY DESCRIPTION: Offers help in deciding the figure category that best
describes a woman®s silhouette, with do®s and don®ts for each figure type. A
size chart for each body type, and helpful suggestions tor getting the most from
one's fashion dollar are included.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title SELLING FASHION APPAREL

Author kleanor We Mullikinp Date Pub._1971

Publisher_ South-Western Publishing Co., 5101 Madison Road, Cincirnati, OR 45227

Teacher or Student Material___Student Cost_$3.26 Length_212 pages

Grade Level Collegiate Suggested Time of Use 1 sem.

OBJECTIVES:

SUMMARY DESCRIPTION: Consists of six sections of textual material followed
by six sections of projects which are directly related to the content of the
textual materiale Pages in the project section are perforated at the left
margin so that projects can easily be removed from the book as assignede The
projects include activities requiring both in-class study as well as contact
with the husiness communitye.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

129
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Title TS YEARS o F MiN®S WEAR FASHIONS 1690 to 1965

Author vompiled tv the editors of Men's Wear Mapazine Date Pub.

e

Publisher__cairchilc bublications, ince, 7 East 12 Street, New York, NY 10003

Teacher or Student Material  Both Cos* 31000 Length_ 27% pages
Grade Level___ Seconaary/Collegiate Suggested Time of Use
OBJECTIVES:

SUMMNARY DESCRIPTION: ten®s wear fashions from 1690-1965, as we)l as the brief
history of man-made fitersj btoth serious and comic aspects of the neckwear storys
sportswear’s irensitior [rom utilitarian to fashionmable and the emergence of the
“American Lock."

AVAILASLE INSTRUCTOR MATERIAL AND TESTS:

Title SHURTHAND raSHION SKETCHING
Author Pairicia i. Howe Date Pub.

Publisher_ Fairchilu tublications, ince, 7 East 12 Street, New York, NY 10003

Teachér or Student Matertal Student Cost_$10.00 Length 102 pages
Grade Level CollepiatefAdult Suggesated Time of Use ‘
OBJECTIVES:

SUMMARY DESCRIPTION: A puide 4o sketching, from drawing a tasic figure to
credting a sorhisticated fashion drawinge lllustrated with plates showing each
stepy fron the urclothed fimure to complete outlines of tasic apparel styles and
fabric textures.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title SIXTY YEARS OF FASHION

Author Compiled by the staff of Women's Wear Daily Date Pub.
Publieher_ Fairchild Publications, Inc., 7 East 12 Street, New York, NY 10003

Teacher or Student Material  Student Cost_$2.75 Length_ L0 pages

Grade Level Collegiate/Adult Suggested Time of Uge

OBJECTIVES:

SUMMARY DESCRIPTION: A view of the evolution of women®s styles, frun the
ankle-length fashions of the turn of the century to the Jet Age mini-skirte
More than 150 authentic fashion drewings--from formal wear to ski clothese=
each with detailed explamations

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title A STOCKING YARN

Author Date Pub.
Publieher__Modern Talking Picture Service, 1212 Avenue of the Amerioas, New York,
Teacher or Student Material _ Teacher Cost Length 18 ’::u;g()%
Grade Leve!l Seconda.rijollegiabg Suggested Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: A movie that gives a behind-the-scenes story of tezting
laboratories at McCall®s Magazine and the research center of Bur-Mil Cameo Stock=
ings and Chemstrand Corp. Also offers information on correct care of nylon hose.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

131
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Title SWIMWEAR MERCHANDISING

Author Date Pubd.
Natiomal Education Association

Publisher__Depte of Home kconomics, 1201 Sixteenth Street, N.W., Washington, DC 20036

Teacher or Student Material  Student Cost__Free Length 1% pages

Grade Level___ Secondary/Collegiate Suggested Time of Use

OBJECTIVES:

SUNNARY DESCRIPTION: Prepared for retail sales pexrsonnel about helping
customers select the right style swim suit. Illustrations show tasic figure types,
how to put on & suit, how to check the fit, tasic bodice and skirt designs, kinds
of knits and characteristics of each and facts on elastic yarns. “Swim Suit Style
Selector" a rotating disc that helps in looating figure types and offers advice on
Titting, how to put on and take care of a tathing suit,

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

ritle TECHNIQUES OF FASHION MERCHANDISING

Author Date Pub.

Publisher_ ITT Educational Publishing, 4300 West 62 Street, Indianapolis, IN 46206

Teacher or Student Material__ Student Coest_$5.48 Length 206 pages

Grads Level_Secondary/Collegiate/Adult  Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: This text-workbook presents information and student
activities dealing with the retailing language of numbers and how it is used
as & means of forecasting and ccmmunication. Includes review of mathematics,
fractions and decimals, percentages, profit and loss; inventory, retail reduc-
tions, price lines and markup, planning dollar purchtases, terms of purchase,
student problems and involvement activities.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
132
__=106-




itle THE TEXTILE ARTS

Author Vera Birrell Date Pubd.

LK}

Publisher_ Schocken Eocks Ince, 200 Madison Avenue, New York, NY 10016

Teacher or Student Material_Student Cost_37.95 Length_§30 PRaes )
Grade Level Secondary/Collegiate/Adult Suggedted Time of Vae

OBJECTIVES:

SUNNARY DESCRIPTION: A1l phases of fabric structure and design are covered
¥ith step-by-step instructions for the beginner given for each procedure.
Numerous fibers and yarns are discussed as aye the traditioml weaves, looms
&nd weaving methods of various countries, with accent on the traditioml weaves
of Central and South Americas The directions and description of the seversl
knots i rug making and instructions for braiding, knitting, lace making,
enbroidery and needlework are also includede

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title IEXTILE FABRICS
Author Isabel Wingate . Date Pub._1953

Publieher__Educational Book Division, Prentice-Hall, Englewood Cliffs, NJ 07632

Teacher or Student Material Student Cost Length_640 pages
Grade Level Secondary/Collegiate Suggested Time of Use 1 seme
OBJECTIVES:

SUMMARY DESCRIPTION: The purpose of this book is to present the facts about
textiles that make for satisfaction in use. It outlines pertinent facts that will

guide the customer in making the best selections it interprets the terms found on

tags and labels affixed to textile fabrics sold in stores, as well as the terms

found in factual advertisementss and it emphasizes the selling points of textile i
fabrics that will help & retail salesman.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title TEXTllE WOrXECOX

Author Data Fub._1968
Publtieher _ Fitnain rublishine Corporation, 6 kast «+) Street, Lew York, NY 16017
Teacher or Student Material Student Cost 3250 Length 136 pages
Grade Level Saeordary Suggested Time of Use_6 weeks
OBJECTIVES:

SUMMARY DESCRIPTION: A series of simple lescons in elerertary textiles

suitable especially for beginners in hich school in the field of digstrimutive
eduecations This workbo -k dosz not atteapt to develop textile experts. Its

purpose is to provid~ :ie iaformztion for textile cales peovle on the retail
levele A dictionery of toxtiles is includede

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Each froud of topics is

followed by 4 review scction sumvarizing the new informztion and quizzing
students on it.

Title TEATI1Ss  FIBKR T0 FABRIC

Author Mo David Fotter and Bernaxd Pe Corbman Date Pub. 1967

Publisher Croga/telraw=Hlll Rook Commany, Highistown, NJ 08520

Teacher or Student Material Student Cost 3650  Length 495 pages
Crade Level Collaciate Suggeoted Time of Use 1 sem.
OBJECTIVES:

SUMMARY DESCRIPTION:@ Flac=s stross on the comparison, nelection, usage, and
care of fabrics and rerchandise items as well as on the theory and process under-
lying their menufacture and developments Special attention is given to the grow~
ine acceptance of fabria constructions other than weavinge Knitiing is treated
incepengently and in goeat detaile Monwovens, tufting, and the new mali cone
structions are also covereds The authors compare fabries of all typese.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Instructor's Key
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Title D711 -0 Pl SCURCE TO CCNSUMER  Set Is  Intrcduction to Textiles

Author _ - Dats FPub. 1971

Publieher Fairchilu Futlicatiors, Ince, 7 Za -t 12 Street, New York, NY 10007 )
32 slides

Teacher or Student Material__feacker Co®t 100,00 Length 18 samples .

Grade Level Seaasndary/Collerdate Suggested Time of Use_} week

OBJECTIVES:

SUMMARY DESCRIPTION: Shcuz use of te-iiles in tocay®s fashions, hone
furnishines and other aroge

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Commentary, summary, glossary
of terms ard ciucurriam avectione are includea.

Title Ga7T g Eelw GOURGY U CONSUIEH  Set J1:  Yirns Used in Malking Cloth

Author - Date Pub._1o7

Publisher _Faivchitd bntdicntiore, Tnce, 7 East 12 Street, New York, NY 100C3

32 slides
Teacher cr Student Material ‘leacter Cost 4100.C0 Length 22 sanples
Grade Level Soceriari/lolleriate Suggested Time of Use_1 wcek

OBJECTIVES:

SUMMARY DESCRIPTION: ‘syect of textiles from a consumer viewpoint--fibters,
blends, yarns, ccnstruction, finishes, coloring ard care, :

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Conmentary, surpary, glossevy
Q ‘of terms and discussion questions are incluced.
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Tiele £XT1LESs FROM SOURCE TO CONSUMEH Set I1ls Construction of Cloth

Author Date Pud._1973

2 Publisher_Fairchila Publications, Inc., 7 East 17 Street, New York, NY 10003

slides
Teacher or Student Material__ Teacker Cost $100.,00 Length 20 samples

Crade level Secondary/Collesiate Suggested Time of Use 1 month
OBJECTIVES:

SUNMARY DESCRIPTION: Explaine all the steps involved in the construction of
cloth from source to consumer,

terms and discussion questions are included,

Title THERE®S NOTHING LIKE A DRESS

Author - Date Pub.
International ladies Carment Workexrs Union
Publieher 275 Sevenih Avenue, New York, NY 10001

Teacher cr Student Material Student Cost_Free Length 10 pages
Grade Level Secondary Suggested Time of Uee
OBJECTIVES:

SUMMARY DESCRIPTION: Discusses lengths, fabries, and colors of a dress.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title UNDERSTANDING TODAY®S TEXTILES

Author _ Date Pub.
kduoational and Consumer Helations - -

Publisher J« Co Penney Cos, Ince, 1301 Avenue of the Americas, New York, NY 10019

Teaoher or Student Matertal__ Student Coat_$ 10 Length_Folder -
Grade Level Secondary/Collegiate Suggeated Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: Defines the variety of fibers used in clothing and home
furnishings, explains the charecteristics of each type, offers guidelines for
Judging fabric blends, explains fabric finishes and laundering procedures.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title UNDERSTANDING TODAY®S TEXTILES

Author Date Pub. 1969

Educational and Consumer Relations
Publisher_J. C. Penney Coe, Ince, 1301 Avenue of the Ameriocas, New York. NY 10019

23 frame
Teacher or Student Material Teacher Cost Length filmstrip

Grade Level Secordary Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: The wise selection and use of textiles depends on a btasic
understanding of generic family charecteristics, and a knowledge of how naturel and
synthetic fibers react to various care practices.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

ERIC 1
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Title ViKisl

Author Date Pub-
va2~tman Chemical Products, Ince
Publisher Subsidiary of kastman Kodak Co., 260 Madison Avenue, New York, NY 10016

Teacher or Student Material__Teacher Cost_Free Length

Grade Level Secondary/Collegiate Suggested Time of Use__

0o a e o arm——

CBJECTIVES :

SUMMARY DESCRIPTION: C(ives the backerourd of a modacrylic fibker. Kit includes
a folder describing "what it is, where you will find it and its care,” and outlines
its oroperiies. A Fact Sheet jllustrates how Verel is made. Includes a sample of
Ver@l.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title WHAT EVERY WOMAN SHOULD KNOW ABOUT FEN®S FASHIONS

Author Date Pub.
Tome necnoniecs Service Bbureau
Publisher The Var Heusen Co., 417 Fifth Avenue, New York, NY 10016

=
Teacher or Student Material_ Student Cost Free Length_11 pages
Grode Level Secorndary/Collegiate Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: FKocuses on the total wardrobe concept and points out
that women purchase 75% of all men®s furnishings and most of men’s wear is ocared
for by worene. lncludes sketches and information atout fashions currently in style
and helpful hints on how to care for a man's wardrotes

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: A teacher®s supplement and Guiz
sheet on men®s fashions, their selection and care 1s also availables
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Title WHAT IS SIIK?

Author Date Pub,

Publieher Intermational Silk Association, 165 Madison Avenue, New York, NY 10016

Teacher or Student Material Student Cost_Free Length 24 pages
Grade Level Secondary/Collegiate Suggeated Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: Apswers commonly asked questions about silk, Also defines

the kinds of weaves used for silk fabrics and a pocket dictionary of terms often
used in relation to silk fabrics,.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title NHAT®*S IN A NAME?

Author Date Pub.

Publieher_Natioral Cotton Council of America, 350 Fifth Averue, New York, NY 10001

Teacher or Student Material Student Cost_Free Length i pages

Grade Level_ Secondary/Collegiate/Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Spells out 18 terms--and selling points--for cotton
fabrics, such as "nonchlorine retentive", pima, "vat~-dyed", and others,

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title THE WINNERS

Author Date Pub.
pates bFabrics, iInce

< Publisher Order from association Films, Ince, 600 Madison avenue, New York, NY

Teacher or Student Material ‘Teacher Cost Length 133 minutes
: Grade Level Secondary/Collegiate Suggeated Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: A novie about three college studenis, winners of the bates
Dream Room Contest. ‘Ihey discuss their winning room designs and explain how they
created individual decorating schemes on a limited budgete A brief visit to a
fabric mill shows how weaving, dyeing and finishing processes are dones

. AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

N Title WOMEN®*S RisnDY-T0-Wpak, 1970
Author Date Pub. 1970

Instructional Materials Services
Publisher Division of kxtension, The University of Texas, Austin, 1X 78712

Teacher or Student Material _ Student Coast_$6.50 Length 167 pages
Grade Level Secondary Suggested Time of Use 6 weeks
OBJECTIVES:

SUMMARY DESCRIPTION: Sales and merchandise information related to fashions,
fabrics, and quality features that make selling an art rather than routine dutye.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: answer book ($2.50)
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Title WONDERFUL WORLD OF COTTCN

Author Date Pub,

Publisher_ Natiopa] Cotton Council of America, P.0. Box 12285, Memphis.. TN 18112

Teacher or Student Material Student Coet Free  Length 6 pages

Crade Llevel Secondary/Collegiate Suggeeted Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Describes cotton®s merits in terms of appearance, performe=
ance, and comfort, and new developments textile researchers are working ons a
heavy cotton tweed for a topcoat that can be thrown into the washing machine and
tumbled dry, and fabrics for blankets.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title WOOL AS AN APPAREL FIBKR

Author Giles £+ Hopkins Date Pub._1953

Publieher Rinehart & Company, Inc., New York, NY

Teacher or Student Material  Student Cost Length_ 110 pages
Grade Level Secondary/Collegiate Suggeated Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: Intended to sketch briefly the technical btackground of
wool production; manufacture and use.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title 00 FAPHTC TiRMS

Author Data Pub.
Wool btducation Center

Publisher_Azerican Wool Council, Suite 520, 909 Scventeenth Street, Denver, CO 80202

Teacher or Student Material Siudent Cost_Free Length
Grade Level Secorcarv/Collesiate Suggeated Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: A Glossary of Frocessing Terms, and a Glossary of Wool
Fabtric Terms,

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title WCOL FIBik IN THE MAKING

Author Date Pub.
Home kcononrics Depte
Publisher_ Pendletor Woolen Mills, 21& S.W. Jefferson Street, Portland, OR 97201

Teacher or Student Material Teacher Coet_Free  Length Poster

Grade Level Sccordarv/Colleginte/idult Suggeated Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Shows the eight main steps in producing wool fabries, with
samples of raw wool, scoured wcol, lanolin, dyed wool, wool after carding, wool
yarn, unfinished fatric, and finished fabrice.

AVAILABLE INSTRUCTOR MATERI{QL AND TESTS:
1 il
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Title WOOL MARK OF QUALITY, QUESTIONS AND ANSWERS

Author Date Pub.

Publisher__The Wool bureau, Inc., 260 lexing.on Avenue, New York, NY 10017

Teacher or Student Material _Student Cost_Free Length_ Folder

Grade Level_ _Secondary/Collegiate/Adult Suggested Time of Uge

e . et ———

OBJECTIVES:

SUMMARY DESCRIPTION: Describes the new Mark, explainirg that it means a grment
or wool product meets the quality standards of the Wool Bureau, such as strength and
color fastness, as well as fiber content. Also points out that wool is the only
textile raw naterial with a worlawide quality certification mark and explains how
it is used,

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title THE WOOL STORY, FROM FLEECK TO FASHION

Author Date Pub.
Home Eccnomics Depte
Publisher__Pendleton Woolen Mills, 21& S.W. Jefferson Street, Portland, OR 97201

Teacher or Student Material Teacher Cost_Free Length 436 pages

Grade Level_ Secordary/Collepiate/Adult Suggested Time of Use_

OBJECTIVES:

SUMMARY DESCRIPTION: Gives the chemical composition and advantages of wool,
processing, weshing, dyeing, mixing, carding, spinning, weaving, fulling and fin-
ishing with illustrations of each step. Also describes Wool Products labeling

Act of 1939,

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title WOOL IN THE UNITED STATES

Author Date Pub,
Nstional Association of Wool Manufacturers
Publieher_ 386 Park Avenue, South, New York, NY 10016

Teacher or Student Material Siudent Cost_Free Length__3 pages
Grade Level Secordary/Collegiate Suggested Time of Uae
OBJECTIVES:

SUMMARY DESCRIPTION: Covers the historical background -f wools wool growing
in the U. S.y marketing, selection ard greding; world wocl supply; &nd informhe
tion about the Wool Products labeling Act; and the naticmal importance of the
wool textile industry.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title WOOLENS SHRINKABLE? UNTHINKABLK?

Author Date Pubd.

Publieher_ Stevenson®s, USA, Inc., 1006 Charles Street, North Providence, RI

Teacher or Student Material _ Student Cost__Free Length Folder

Grade Level_Secondary/Collecriate/Adult  Suggeated Time of Use

OBJECTIVES:

SUMMARY DESCRIPTTON: Introduces & chemical process “that means woolens oan go
right into the washing machine without fear of shrinking or mattinge”

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title THis WORD 1S ILENTIFICATION

Author Date Pub.

Publisher Celanese Fibers Co., 572 Fifth Avenue, New York, NY 10036

Teacher or Student Matertital Student Ccet_Free Length 21 pages

Grade Level Secondary/Colleriate/adult Suggested Time of Uae

O e - v

OBJECTIVES:

the reputation of fibers such as Arnel, Fortrel, Celanese Acetate, Celaperm and

SUMMARY DESCRIPTION: Explains how the tag protects the consumer and guards
Celacloude Includes a glossiary oi fabric and fiber termse

|

\

\ AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
|
|
|

Title THE YOUNG COMSU¥ER LOOKS AT TeXTILxS

Author Alvin Garblik Dats Pub. 1973

Publieher Bamm Puolishing Co., Y10 Township Lane, Cherry Hill, N 08034
#2025 per book/Transparencies $250.00
Teacher or Student Material both Coat _$350.00 Length 252 pages
. Complete set
Grade Level Secondary/Collegiate/ndult Suggested Time of Use Variable

OBJECTIVES: The student will be avle toi
1. identify natural and man-made fibers.
2¢ apply standard methods of naming fibers according to FTC regulationse
3. demonstrate proper methods of labeling textile productse
4, identify the claszes o0f textile fabricso
5« explain the method of producing fa -ics.
6e explain hos fabrics are finished and their uses.
SUMMARY DESCRIPTION: ]
The student workbook is written in simple lanpua,e and in cartoon form for .
illustrating conceptse wmach coacept is explained and several questions are asked
for eache At the end of edach unit, a2ctivities relating to that unit have been
developeds The entire program cun e purchased in set form consisting of 50 worke
books, a teacher®s ruine, ane 233 transparencies. The material is the outgrowth
of Dr. Garblik®s uoctorn’ disserlition and has been tested at all stages of its
| development.
| AVAILABLE INSTRUCTOR MATERIAL AND TESTS: The workbeok is supported by a

O . complete set of transgamncies in color accompanied by a teacher guide which

EMC contains the answers 1o gquestions in student workbooke
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AUTONOTIVE

04.03 00 05

Organized subject matter and learning experiences
related to the variety of sales and sales~supporting
tasks performed by distributive employees and manage-
ment personnel in retail, whoiesale, and service
establishments engaged in selling, renting, storing
or caring of cars -nd trucks, and in selling auto-
motive purts, accessories, and equipment.
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Title AVTL Facis Ril

Author Data Fub. _
instructional ifaterials Services

Publzaher Livision o1 wsxter. iorn, The University of Texas, nuotin, X 78?12

Tcacher or Student Material  Student Coat Length 5 Books

Grade Level S.Coniary Suggested Time of Use_ 1 sems

1nd g v e

OBJECTIVES:

SUMMARY DESC"RIPTION: lhece lesson assignments are a tool to be used in easing
the Lludent®s enuey toto e o tomotive service industry by providing specific

inTosration.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Teacner's aAnswer book

Title GLIOFL L BaU00 & FLIGUHSS

Author Date Pub. 1972
hotor venlicle ranufacturers association : .

Publiesher 320G Now Contce zuiléing, Letroit, M1 48202

Teacher or Student Material _ Stuccnt Cost__tFree Length 88 pages

Grade Level_Sccoui ry/tollesicte/andult  Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: lescribes interestirg facts about the autorobile industry
including rethods of producilen.

AVAILABLE INSTRUCTOR MATERIAL AND TES?f;i,?
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Title AUV 2L e L oiailln

Author Data Pub, 1970
FOLOr Yenlicle kanul:clUrers ASSOCLetion - ’
Publisher 320 hew Center Bulldirg, Detroit, NI 48202

.- v

Teaoher or Student Material  Student Coet_isree Length 277 pages -

Grade level Secon.iary Suggested Time of Uge

QBJECTIVES:

e

SUMMARY DESCRIPTION: Duscriics american o' mobiics vith cpecific information
or sodels, etc.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title FLOTD #0pr Ciylt

Author Date Pub. 1970
totor - nicle Fenul.cturors ascocialion
Publisher 320 Nuuw Countup suildinge, Letroit, K1 4l

Teacher or Student Material Student Coat bhrcan Length 29 pages
Grade Level Sucoriary Suggested Time of lee
OBJECTIVES:

SUMNARY DESCRIPTION: ix:criles fachs cercerning the au“omobile industry such .
as differences in noccl., cice, nelptul to zalespeorles -

AVAILABLE JNSTRUCTOR MATERIAL AND TESTS:
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Title HUA IC LUY o USEL QiR

Author Charles rte Jackson Date Pub.,_ 1967

Publisher_Chilton ook Company, 40l Walnut Street, Fhiladelphia, PA 19106

Teacher or Student Material  Student Cost_32¢75 Length 90 pages

Grade Level_ Sccondary/Colleciate/idult  Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: n former uscd-car salesuan and manager offers @ulidance to
the relatively inexpericnced purchaser of a uced care He covers dealers and their
advertising, used car vonditions und guazantees, shopping, negotiating, buying,
and financing the purcnasce

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title FOICR TRUCK FACTS

Author Date Pub, 1971
Fotor Vihicle Manufacturers assoclation
Publisher 320G New Center pulllding Detrolt, KI 46202

Teaoher or Student Material JStuient Cost__Free Length 60 pages

Grade Level_Seconiiry/Colleginte/ndulc  Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Descrites facts concerning motor trucks helpful to
salespeorle.,

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

-122-
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Title e CHEATIORAL VERICLE B.CTS & TRMNDS

Author Date Pub. 1973
necreation:l Venlele institute -
Publieher 2720 Los tluiines avenue, Des Plaines, IL 60213

—

Teacher or Student Material __ Student Cost_3%1.00 Length_ 30 pages
Crade level Coliesinte Suggeated Time of Uee_ .
OBJECTIVES:

SUMMARY DESCRIPTION: lurketing and statistical information on motoxr homes,
travel trailers, truck cumpers, camping trailers and pick-up truck covers,

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: ‘ )
Title T Swt.onbs OF CURLY Ke.Dabs )
Author Date Pub.

notL.e - lwendll o cnoclates

Publisher_ 2770 Grundvicw avenue, Nok., Roberts building, atlanta, GA 30305
Jhimm biinstrip §290.25/audiscan
Teacher or Student Material__ Student Coet$326.00 Length

Grade Level_ Secondaxry/Coileriate/adult  Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Ten films with rccoris or cassettes on how to manage a
service < itlone  How 0 lunwre Service Station Facilities, Manpowar, Money,
Silevy edv.cticing ond S.les Fromotion, and Salesmanshipe

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: leader's Guide
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Title SeRVICy STATION - JCI INTRODUCTION AND SALESHANSHIP

Author Date FPub.
1nonpson=ritenell & associatss
Publisher 2995 Grurdvicw avenue, N.s., Hoberts Building, atlanta, Ga 30305
35ma kilmstrip $14.00 each/Complete
Teacher or Student Material Student Cost set $130Uength

-

Grade Level _ Sccorury/Collesiate/sdult Suggested Time of Uae_

P s T S .

OBJECTIVES:

SUMMARY DESCRIPTION: . serics of 12 films with cassette tapes or the introduc-
tions Meet Your New Job, Meet Your Custowers, How to D-I-G for Sales, How to
Discover Sales on th: Driveway, How to Discover Sales Under the Hood, How to
Discover S:les in the Scrvice Bug, How to Involve the Customer in More Sales,

How to Get the Custorer®s agreement to Buy, How to 3ell oy Making a Good Impres=
sion, the Prorfit Pictiure, the Sceret of Salesmanshlpy and a Frofessioral Salesman.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title SERVIC: 3ValiCK CPuHTICK AND FaNaGEYENT

<y

Author rrite Date Pub. 1968

Publisher OCrues/hulri.u-iill Hoo¥ Company, Hightstown, NJ 05520

Teacher or Student Material__ Studeni Cost $3.21 Length
Grade Level___Sccondary/Colleginte Suggested Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: . kit ior those inicrested in the operation and manage=
ment of scrxvice stutionse all operations ciscusseds

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Teacher's Manual and Key ($1.60)
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Title an Mo ST LCN G CORLR VRTINS

Author Fritz Date Pub., 1968

Publisher_Grogz:/Mcir.uw=-2ill book Company, Hishiste. 1, 3J 08520

Teacher or Student Material 3tudent Cost Length

Crade Level Secon.i;wy/Collcgi:d.e Suggeeted Time of Use

s o . A

OBJECTIVES:

SUMMARY DESCRIPTION: Fractice set for the opcration of a sexvice station
including formse

AVAILABLE IiSTRUCTOR MATERIAL AND TESTS: Tcucher®s Fanual and Key ($1.60)

Title 185 wCiul T Ked n} AUTC

Author Date Pub. 1970
¥otor ¥ i2ir ranutaciurers association
Publisher_ 320 L»i Coricy Hniliin-, Detroit, #1 LE202

Teacher or Student Material  3iudent Cost_Free Length
Grade Level Secondary Suggested Time of Use 2 days
OBJECTIVES:

SUMMARY DESCRIPTION: Ic..»ib:s the materials used in nmaking automobiles.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
Q
ERIC 153

IToxt Provided by ERI
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ERIC

Aruitoxt provided by Eic:

F1halln aND CRxPIT

‘)l*o(.'ur [JO C'\)

s~ .

rruniuves subject ratiter ana learning experiences
reizoed 0 tne wske perlormed bty aistricutive
employes. and muncgement personnel in institutions
.-« in deposit banking and relatza services,
iending cexedit in the form of loans, sexvices
1322 with tae exchanse of zecurities and con-
di.rel, or corsurer crziit and collections.
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Title BAVK fii~F oMo Soadlei ¥ Seanrlnd

Author Date Fub.
- +hon pson=r Trchuell! o woociates
Publisher O Orivaviouw ovorw, Netney ntluanta, GA  303(CH )
nact i suaiscan $70.00/Comple te

. Teacher or Student Material Student Cosatprozram Length |
- $3504 00 -

Grade Level Sec~ncury/Colleriiie/Aduli Suggested Time of Use

T S | -

OBJECTIVES:

SUMMARY DESCRIPTION: jive prosramss 1) muployees, 2) Fanagement, 3) ldenti-

fication, 4) Seeurit, .nt §) bom. 1hresis

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title BANK Tollid LHalliNG FHOCZA¥
Author Date Pub.
100w puurer teie 1l 4 asiociales
Publisher 2796 Grorivies: vty jietey Atlanta, Ca 30305
£aCll 1 Aualscan ¢70.00/Complete
Teacher or Student Material___ Student Cogtyrosran Length

ip{,'l(.;o()‘:)
Grade Level 5ecowi.r/fColleiite/acull Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: OGerics or 15 includec: Qualification and Duties, Customer
Helations, "he lellzr'c Job, fenaling of Money, Counting Foney, Characteristics of
a trecx, Creck Cuihl iy~ -duess ant rraudss sndorsement, Withdrawals, Deposits and
Fayrments, balancin, 1t Clouing, Cruss-Selling, ‘lruth-in-lending, and Telephone
Inprascions

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Titla THE bolhINU FaNeGoiial SK1LLS SmrIeS

Author Date Pub. .
vhompson~hitciedl « ascoclates )
Publisher 299¢ Graviview avenue, Nelio, ntlante, Gu 30305
Filrstrip $175,00/audiscan
Teacher or Student Material  Student Coet $350.00 Length

Grade Level Secordary/Collesiate/aAdult Suggested Time of Use

.. Y S 1S ren

OBJECTIVES:

|
\
SI\IMMARY DESCRIPTION: St includes 5 filmss 1) Organizing and Planning E‘ikills,
2) wffective Fanarercut Skills, 3) Leeision-kaking Skills, 4) leadership and <
5} Ferception

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title bBurOle YOU sUYs s COUX3s IN COHSUNWR CREDIT

Author Date Pub.
Publisher_Universil “iucstion and Visual srts, 221 Park avenue South, New York

NY 10003
Teacher or Student Material__ Student Coat355.00 Length
Grade Level Secondary Suggested Time of Use
OBJECTIVES:
SUMMARY DESCRIPTION: . rini-course describing credit available for consumers. -

1 AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Teucher®s Guide, 30 Student
Y . Workbooks und 4 cassetltes
ERIC ,
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Title Guo e it VD s e Bl B ETY - 4 FuRSPeCTIVE ANALYSIS

Author Nationul Consumer Crecit Conference Date Fub. 1956
Publisher bur-.u of ». ir .. ie.uvarch, Univercity of Michigan, ann srbor, MI

: Teacher or Student Material Student Cost Length_ 139 pages
Grade Level aanll Suggested Time of Usge o _
OBJECTIVES:

. SUMMARY DESCRIPTION: :wcoracd ninutes of the 195€ Consumer Credit Conference
held 1t the University of liznirune ‘his conference was planned as a forum foxr
the discuscion wnd excnan, e of opinion, the testing und criticism of ideas, and
the exprescion of veryinge sttiuudes ang pointr of view, all with the aim of ob-
taining a Tetter understending oz corsumer credit as an integral and important
segment of our nutiar:l ecoromye.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
Title CONZliag CheDIT 1IN 1rHn 51Av1ws
Author Zatior T Concwner Credli Conferance Date Pub. 1960
Publigsher W:ishin~ton Lniversitv, St. Louis, MO
Teacher or Student Matertiaql >iudint Cost Length 94 pages
Grade Level casd L Suggested Time of Use
OBJECTIVES:
i SUMMARY DESCRIPTION: 7uc therc ol the 1240 Conference, "Consumer Credit in the
. Sixties" proved 1o .. provecitive and highly cianificant subject and one which
Was de=lt with mort ol-vetivi iy ard efficiently by the spcakers and panel members.
It was desi,ned o o, slh Leone of the nore btroud social and economic implica-
- tlous reluvent Lo L. Lo vt cae Juosse acveloprents in the field of consumer credite

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Titla CHEDLY 4 COLIRCIION KNOW-HUW

Author allyn ¥. Schiffer anga Robert J. Schwart: Date Pub. 1960

Publisher I.irchild ruulicaiiorn:, Ince, 7 iast 12 ~treet, New York, NY 10003 \

Teacher or Student Material Student . Coat 35.°C  Length 254 pages .

Grade Level Collesiate/nculi __ Suggeated Time of Use 1 senm.

OBJECTIVES:

SUMMARY DESCRIPTION: . primer on credit operations for retail and non-retail
organizationss .ancwerts puzzling questions on reference checking, collection methods,
credlit cxchang inforrition i tracking down ihe uleer-producing "skip." Contains
a flossary of legal teras,

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title C2eDIT £01IxCTACH TuCHITQUES AND Tui:S

Authopr Bornar: Hde Glaser i Date Pub. 1972

Publieher uU.Be Fateri.ls .o, 1005 Heil avenue, 115 Todnshend Hall, Columbus, OH 43210

Teacher or Student Material cacher Coat #2.00 Length €l pages
Grade Leval iult Suggeated Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: 7his course outline was designed to improve adult business
management of credit tut is equually good for iniroducing students to collection
protlens ari techniquose

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Includes 29 pages of handouts

" ] ]
EMCa.nd transparency master. inclusing credit forms.

IText Provided by ERIC

~129




Title CHEDITS AND COLLECTIONS

Author Date Fub. 1960
G Sales saucaiion, The National Cash negilstexr Company
Publieher MNCR xducition Center ~ Sugar Camp, Dayton, OH 45479

Teacher or Student Material  Student Cost_Free [Length 35 pages
Grade Level Adult Suggested Time of Use___ _

OBJECTIVES: To point out Ln= scops and importance of retail credit and its
ro3sibilitiss for tue rorchant.

SUMMARY DESCRIPTION: Supgestions are provided for cstablishing sound procedures
and correci policies, und for muintaining a profitalle credit business. It is done
in the form of quection: ana answsrse

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title CREDIT® aND COLLECTICHS

Author Tonald kohns Date Pub. 1968

Publisher South-W.uicrn Publishing Cos, 5101 Madison hoad, Cincinnati, OH 45227

Teacher or Student Material Siudznt Cost $2437 Length 134 pages
Grade Level Socondnry Suggested Time of Use 1 sem.
OBJECTIVES:

SUMMARY DESCRIPTION: This book presents fundamental principles and practices
of credit and collrctionss Consists of six sections of textual material followed
by si» —eatlons of projects wiich zre directly related to the content of the tex-
tu.l materiale The grojucts include activities requiring both in-school study as
well as contact with the business community. The projects within a section, as
well e in cotel, previve Por o rampg or student intercsis and abilities.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS* Teacher's lkanual

13- 158




Title CURRENT CONSUMER CREDIT PROBLEMS

Author Date Pub, 1957

e

Publieher College of business Administration, University of Denver, Denver, CO

Teacher or Student Material Student Cost Length 92 pages .
Grade Level Adult Suggested Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: This National Consumer Credit Conference dealt with 3
major areas of consumer creditis 1) the size and continued growth of consumer
debt and money market operatinns, 2) the changing consumer attitudes toward
buying and borrowing, and 3) Lhe important elements of consumer credit education.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title CUSTONER SERVICE SkdlxS

Author Date Pub,
Thompson-Mitchell & associates
Publisher__2996 Grandview avenue, N.i., Atlenta, GA 30305
Each in Audiscan $50.00/Complete
Teacher or Student Material _ Student Cost _program Length
$2504 00
Grade Level__Secondury/Colleriuie/adult  Suggested Time of Use

*

OBJECTIVES:

SUMMARY DESCRIPTION: Five programss 1) Trusts, 2) History of Eanking,
3) Savings nccount, 4) Checking Account and 5) Loans

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title FAIhCHIIL'S FINANCLGL baNUAL OF HeTall STCH=S

Author Date FPub. 1971
Publisher Fairchild rutlicutions, incey 7 mast 12 Street, Mhew York, NY 10003
Teacher or Student Material wvoth Cost 325.C0 Length

GCrade Level Colleginte/ dult Suggested Time of Vse___ .
OBJECTIVES:

SUMMARY DESCRIPTION: C(ives authoritative tinanciel data on over 275 publicly-
ownea retail orzanizations, representing thousaras of aepartment and general mer-
chandise stores, sujur.arkets, snoe, drug, speclalty, home furnishings and major
discourt stovess Inclure: corporate officers and airectors; divisions with

wddresses; trunster asrent ané stock excnange; acquisitions; number of retail units; -

incorme account; ascets - na 1isbilities; 10-year surmaries of sales and earnings;
stock irforrution ana eyulty; important ratios; financisl charts on leading

corporationss Cross-referencea index includes retail divisions, subsidiaries.
AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title FIN.NCInL 'Teid INOLOGY

Author Date Pub.
boG Sales saucation, The National Cash Register Company
Publieher_ HCR cducation Center - Sugar Camp, Layion, OH 45479

Teéacher or Student Material soth Cosat Length_ 49 pages

Grade Level_ Secondury/Colle.inte/ndult  Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: .\ glossary of over 950 terms. It was originally prepared
to assist financiul personnel in tecoming beiter acquainted with the terms used in
their daily routine; however, #i i~ valuable as a clasoroom reference in the study
of money, btanking and other related subjects. Since automation has become an
integral part of tocuy®s financial operations, related EDP terms have been included.
Formulas and rathematic:.l irodels «re usea to clarify any technical terms that are
difficult to cescribe in pure nurrative.

AVAILABLE INSTRUCTOR MATERIAL AND TLSTS:
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ritle FINANCING bUSINESS FIRMS

Author Charles L. Prather and James ko Wert Date Pub. 1971
. Publieher _Richard D. lrwin, Inc., Homewood, IL 60430 :
} Teacher or Student Material__ Student Cost Length_ 611 pages
Grade Level Collegiate Suggested Time of Use 1 sems :
OBJECTIVES:

SUNMARY DESCRIPTION: Discusses the differences between a busines:: corporation
from a proprietorship and a partnership, financial statements, leasing instead of
purchasing equipment, all aspects of financing, and the differences between recap~
italization and reorganization.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: -

Title FINANCING oee SHORT AND LONG TERM NEEDS :

Author Date Pub._1965
Small Business Administration
Publisher U. S. Government Printing Office, Washington, DC 20402

Teacher or Student Material__ Teacher Cost_$1.50 Length___ 75 pages

Grade Level__ Secondary/Collegiate/adult  Suggeated Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Reviews pertinent financial terminology, ways of improving
the financial management of small businesses, various types of capital and the
determinatlion of the sources of capital funds.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: A set of 8"x10" colored trans-
parencies available from the nearest Small Business administration regional office.
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Title oMt s o ratiral maNaGe ot

Author We Jo S T2iN0y Se Lo SINERVYI ana ite Ne Soldofcky Datn Fub. 1971

Publisher .o utt=ia . ioru Fublistin: Co., 101 ailoon road, Cinci!matlg OH 45227

Teacher or Student Material _ itud.nt Cost $5.90 Length_ 450 pages
Grade Level Collodate Suggested Time of Use_1 seme

OBJECTIVES:

SUMMARY DESCRIPTION: fhirty-tour articles covering financial managements
Included ures Ferspective:s in rirancial eandagement, Capital Budgeting, Capital
Structure ard Coct ot Cupital, Lividend Folicy and Vuluwutiion, Long-Term Financing,
working Copitel Riinciueeni, pinincinl Side si Mergers and scoguisitions, New
spproachies w0 Fluanclal Lrelyods, Floanelad Impacit of siccounting Fractices, Prine
ciples, wen: Zisclolvre; ane Inwenitional rinanciel kedipenente

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

- Pitle GoOWErs 10 LrrGRLUNOE GF THe CReDRY FURCTICN

Author Date Pub. 1962

Publisher Lun & Lruiir.2i, lrce, ¥9 Shurer Sticet, lew York, NY

Teacher or Student Matertal OJtudent Cost Free  Length 8 paces
Grade Leval Sullerinta Suggesated Time of Use

OBJECTIVES: ‘pis ooz irics %o .oow that there has beun a disturbing rate of
crowth in ecreuit lo.scen Letween 1950 ana 1%62.

SUMMARY DESCRIPTION: Coni.in, rony churis and clalisties to explain the

irportance o1 creclit.

AVAILABLE INSTRUCTOR MATERIAL ANfGT'gSTS:

4
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Title HOW WO sUY 5100has

Author Date Fub.
FeXrill Lyncn, Picrce, renner & Srilfiy INCe -
Publisher 70 Pinc Strecet, New York, NY 1C005

Teacher or Student Material__ Student Cost Length__ 209 pages .

Grade Level_ SceonciiryfCollerdile/adult  Suggested Time o) Use

OBJECTIVES:

SUNMARY DESCRIPTION: ‘¢cll: wnit investment rcans, explains the types of stocks,
regulatineg iccues, puvericent and punicipal bonds, investing, how to read financial
news, the wnyo of invencine, Ynowin, when to sell and foikloce of the markets

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title ANVeSTEAUT D iSICKS AN SMALL BUSINSSS

Author 3010797 Date Pub. 1963
Publisher lnivorcity toeas off Kertueky, iexineton, KY 40506

Teacher or Student Material Student Cost_¢3+C0 Length_ 160 pages
Grade Level Colleintu/ndult Suggested Time of Use__1 sem.
OBJECTIVES:

SUMMARY DESCRIPTION: Two theorctically sound forrmulas are compared with simpler
techniques in the context of srall busincese ‘Inis study aims to fill a neglected
are€a in ranegerial cconorjese IL uiscusses the prescriptions which theory has made
and points out ine assu-piicny which are involved in theme It compares the methods
of the businessman wich ine preceviptions of theorye It assesses the usefulness of -
various theoreticil loslu for invostmeni anelysis within the framework of small
business praciice, roco.niziyg the limitations inposed by assumptions of theory and
the time bind in whicn the small businessman appears to find himself,

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Ric 163
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Title

Author Date rub,
. Dl S Glwthbion Zorriutou

Publteher_iturica - ncers Lotoetibion, U Fork avenus, hew York, NY 10016

-

. Teacher or Student Material zotn Cost_Tree Length

Grade Level D o, Suggested Time of Usa___

¢ ™ w o rmmww s -

OBJECTIVES:

SUMMARY DESCRIPTION: :ii.ic r.iteriale for teschers ané stucenis.

Includes
notion picliresny Filvit.ipe, ane vieund aldse

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title VONEY L05 2aRK1ING

Author Zuennn o. Hlice Date Pub. 1972

Publisher_coutl-ionteyn Fuilicoing Coe, 51C1 lauiison oud, Cincinnati, OH k227

Teacher or Student Material Sludeai Cost i11.00 Length_ 850 pages

Grade Level Catle ol 4 Suggested Time of Uee 1 seme

OBJECTIVES:

SUMNARY DESCRIPTION: .iccuccszs (1) The thoory of noncy in zll its aspects,

ceedlt noney, the cfZcet of investnent wane savings, rarcinal cfficiency of capital
: and interc.t soteny ure Inflitioesr, and deflationury pressures are thoroughly

covereds (2) konciary policy nomd us o toul to control the business cycle and to

. prorofe croxin in l-ca wes in acpihe () Finell policy--ihe irpact of governnent
- spending and taxes on tne reed worid--iz analysca with the aid of nationul income

and monelary theorye (- Frucilcal sspects of bank oper:iions, other financial
institationz, snd Jrieen dlon:! vaning are prowcrted w complete the picture.
AVAILABLE INSTRUCTOR MATERIAL AND TESTS: .

Q I:ctructor®s Mamial ara Tesils (Frec)
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Title DONTOONT o LRING

~

Author Pe We Fork Date Pub. 19566

Publtaher Laiuciiioi, ) vsiors Tow ioprant, Howeund o« O ith, Ince., Letroit, KI

Teacher or Student Material Ztudent Cost_Free  Leng th 38 pages
Grade level Anlt Suggested Time of Use_ n
OBJECTIVES:

SUMMARY DESCRIPTION: [ scuoses ihe con Plete operniion of barks and their
Various cervices. Fravidi. Talfesvaluati: ne dlarmostic i2sts and exercises on the
toric of each: sealinn.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title MCHEY UD BANKING 1IN CUR BYmiYDAY LIVIKG

Author Date Pub. -
Lariin . Liucaition to”'t*u’ -

Publiesher Armoricuwn = . v o .. Latlony Yy Fur't Avenuc, lew York, NY 10016 -

Teacher or Student Material_  3iudeat Cost_ir:e Length

Grade Level Secondary Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: A uri=f treaiment of the nature and function of banks;
the dual banking syciie; elearing and collecting checks and operations of com-
mereial banks.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

165 13-




Title RONST M Al At n D BANKS

Author Pate Pub., 1966

Publtsher_ univeir-i-v ol thy Ctiie of lew York, albany, NY

Teacher or Student Matertial Stuiont Cost Length_ 51 pages

Grade Level ndult Suggested Time of Uase_

-y ar i

OBJECTIVETS: To rominiontn o o Lutzes understiwiing of the effective use of
monNeyy Crzdlt, wrd iontin, corvics:s.

SUMMARY DESCRIPTION: [Lescriles the various aspecis of finance, credit,
capitel, tudret, inflition, bunking syctems, use of er-1it =nd investmente

AVAILABLE IJNSTRUCTOR MATERIAL AND TESTS:

Title FCATSG, so 23CREBAGE 1

Author Date Pub. 1960
Vocutior .1 strsiructional Material laboratory
Publitehe Lindsey Zoriing zducation Center, Miami, FL

Teacher or Student Macerial__ 'leacner Cost Length__ 9 pages

Grade Level ncull Suggested Time of Use 72 hours

OBJECTIVES: 7o txain tre ziuient in various activities iznvolved in operation of
a moctmge broterzy ouliness and Lo brach tae nanaline oi’ mortgages affected by
various rederal it Stiilr 1 edSe

SUMMARY DESCRIPTION: ‘oruists of a czurse outlince This course is related to
otner courses crneccning. the Jield of real estete training, ziving more comprehen-
sive coverage o the serteice tusincsse slso, there ic o bloliography which lists
the supplementary ref:xunces uced by tne teacher in presenting the material.

AVAILABRLE INSTRUCTOR MATERIAL AND TESTS:

166
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Title NATIONAL CONSUMER CREDIT CONFERENCE FOR 1951

Authop Fredrick Ae Sradford Date Pub. 1951

Publisher College of businecss Administration, Lehigh University, Bethlehem, PA

Teacher or Student Material Student Cost Length 165 pages .
Grade Level Adult Suggested Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: This conference concentrated its efforts and discussions
in the areas of consumer credit courses in colleges and high schools, selective
credit controls that had been instituted by the Federal government at that time,
and materials of continuing and permanent interest to consumer credit executives.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title NATIGHAL CONSUNER CReDIT CONFERENCE FOR 1952

Author Caxrrol! We Ehlers and Albert Haring Date Pub. 1952

[ 3

Publteher School of pusiness, Indiana University, Terre Haute, IN

Teacher or Student Material _ Student Cost Length 196 pages
Grade Level acult Suggeated Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: “he ceneral tneme of the conference was the function of
consumer cre:iit as a "moviig roree in muss distribution."

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
167
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Title HTUNG L UONSUESR CRSPLY CONFuRENCE POR 1959

Author Date Pub. 1959
Publisher__collucx of wi lne - w-inisivation, University of Florida, Gainesville, FL
Teacher or Student Material Siudent Cost____ Length 154 pages
Grade Level R Suggested Time of Use__

OBJECTIVES:

SUMMARY DESCRIPTION: ‘ini: couf:gence lJealt with new rerspectives in consumer
Tinenecial manacezent wand new lonovaeiions in cocasuner creiite

AVAILABLE IX5TRUCTOR MATERIAL AND TESTS:

Title DGl S TlU s Sae LIl CORFraRiCe PR 1yl

Author oon te Louir Date Pub. 1961
JLIC e oIl et Inistration

Publigher ioui 1. m ' orlesssilv, caton Jou:e, in

Teacher or Student Material JIiuucnt Cost Length 94 pages

Grade Level el Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: ‘i:i:z review of consurer credit serves to point out

that the varicus tyyno ol cr2ull heve shown rarked difTerences over the past
several decaucs.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
168
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Title OKLAHOFA_INSTITUTY OF CONSUMWR CREDIT MANAGEMENT

Author ) Date Pub._1960

School of Eusiness
Publteher Oklahoma City University, Cklahomna City, CK

Teacher or Student Material Student Cost Length 63 pages
Grade Level ndult Suggested Time of Use _
OBJECTIVES:

SUMMARY DESCRIPTION: (onference procecdingse The conference provided the
means for various segmenis of the consumer credit industry to investigate manage~
ment programs of cost control and problems of cost control.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title FRINCIPIES CF FINAKCIAL FANAGEMENT

Author ward Se Tnrren Date Pub. 1970

[ 4

Publisher Grexzz/¥cGr.w-4ill =ook Comrary, Hightstown, NJ 08520

Teacher or Student Material Student Coat Length %21 pages

Grade Level Collerinte Suggested Time of Use 1 sem.
OBJECTIVES:

SUMMARY DESCRIPTION: =¢.i nu¢ for use in an introductory course in business :

finances ‘The book iy viviied inte <ix psrts dealing with the develorment of the
rinciples of financi.! rinns.rorni, wicrofinancial theory, firancial risk, capital
ravietsy COr;or:te ~fuver: unt reav gminmition in terkruptcy.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

169
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Title PROFITabli Usk OF CREDLT IN SwilLIKG aND COLLECTING

Author allyn %o Soniffer Date Fub., 1962

Publisher_Fairchild Fuoiicution:, Ince, 7 waci 12 Street, New York, NY 10003

Teacher or Student Material _ sotin Coat_¢7.95 Length__290 pages
Grade Level Collesiate/Auult Suggested Time of Use___
OBJECTIVES:

SUMMARY DESCRIPTION: jeviews practical nethods for dealing with customers
through sales and cr:dit departments. Discusses the methods for selling on credit
and coilecting the valunces duse Includes churte, tabulations and sample credit
forms,

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title ReThall CielIr sUNIareNials
Author Clyde We khelps Date Pub._1952

Publieher National netail Credit association, Ste. Louis, MO

Teacher or Student Matertal Student Cost Length 375 pages

Grade Level Seconuury/Coilegiaze Suggested Time of Use_ 1 sem.

OBJECTIVES: 1o prepar:z the cruait man for further study in the principles and
cractices of retail cr-cite.

SUMMARY DESCRIPTION: .n inalyois of the credit cycle organized under the three
logical phaces of (a) securing, (b) controlling and (c) collecting the accounte

The method usec is the functiona®l approache 1t not only explains the "what" and
"how!" but the "why" of sanagement of credit salese

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

s e
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Title StLLING uaNKING SukVICHS

-

Author Will“.. wo Johruon and He we Ruppert Date Pub. 1968

Publisher Voc. tion.. _urvienlum xvelopment and Research Center, Natchitoches, :
LA™ 71457

Teacher or Student Material Siudent Cost Length__ 95 pages

Grade Level Adult Suggested Time of Use 1 sems |

OBJECTIVES: To show the recessity for salesmanship training in banking, to
acquaint psrsenir 1 with the services they have to offer, and to guide the employees
in formulating rethol: of appralini: to tuying motives.,

SUMMARY DESCRIPTION: This boox contains information on developing the sales
persone:’ly, weetin- cusiowers, and handling different types of customers related
te the tarkine fiel..

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: . -
Title THE SHAReCw!oH -
Author Date Pub.

~ew Yorr Siock sxchange
Publisher_urdcr frorm I «riing Movies, inc., 43 West €1 Street, New York, NY 10023
Teacher or Student Material Teach:r Cost Length 12 minutes

Grade Level_Seconizr /Collegiaze/idult Suggeated Time of Uae

0B, ECTIVES:

S/MMARY DESCRIPTION: . color movie that deronstrutes what a share of stock
represents.

AVAILABLE INSTRUCTOR YATERIAL AND TESTS: A teucher’s guide and poster are
avallable to usze itk tne file. 1'? '
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Title THE STCTK AND BUND sUL31NE3S, WHAT sViRYONs SHOULD KNGwW AbCUT IT

Author Date Fub._
rerrill fyach, Fiorez, FCLNOY % Lul th, LNCe
Publieher 70 Fine 3ireui, dew Yor<, NY 1(lus

P gt .

et ot am

———

Teacher or Student Material Student Coat___arec Length 30 pages

Crade Level Seccndr—.ry/(}oller:iate/Adult Suggeated Time of Uee_

GBJECTIVES:

SUMMARY DESCRIPTION: Deiines stocks and bond:, tells hou to buy them, how a
stoc: exchange operites and the role of a oroker.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title 10 KuYS TU 5nJIC CREDITS AND COLLECTIONS

Authopr Date Pub. 1964

Publteher Dun & Bri.lstrcet, Ince, 99 Church Street, liew York, NY

Teacher or Student Matertal Stucernt Coat_$1.CU0 Leagth 41 pages
Grade Level Adult Suggeated Time of Use

OBJECTIVES: To descriwme what goes ino 2 Dun & cradstreet report and rating for
maximum use of the Jervice.

SUMNARY DESCRIPTION: lncludes 1i keys that are actaally the fundamental ox
basic instructions :iven to iheix repoxrterse puch key is a fundamentzl element in
credit and collection worke 4lrost any credit problern has 2t its core ovnexrship,
operations, payients, o collectionse

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
172
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Titlae UNDERSTANDING FINANCIAL STaTe VDS

Author Jorn kyor Date Pub. 1964

Publisher vy .icrican Livrurcy, L vl .voene of <ne anericas, New York, NY
L —tl e

Teacher or Student Matertal _ liuucnt Cost 3125 Length_206 pages

Grade Level _Second-ry/Coileciaiv/anault  Suggested Time of Use_

B e

OBJECTIVES:

SUMMARY DESCRIPTION: Provide. ice necessary knowledye of the form, content,
nature and use of financia! st.lerunt;, sna the accounting process without
requirins the student wo jeare the techniques of keeping the zccounting recordse

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title USING CReDI. INTuwlLlGeiilY

Author William Jeo Cheyney Date Pub. 1963
National Pourdiiion for Consurer Credit
Publisher_1hil K S*rct, UuWe, dashin-cton, IC

Teacher or Student Material Stiudent Cost Length_ 5L pages
Grade Level Seconuary Suggested Time of Use 1 sume
OBJECTIVES:

SUMMARY DESCRIPTION: Hritten for ,young peoplc who in the years ahead will
accept responeibilily rox fumily income and ite expunditure and who will be the
users of consurer creaive 1t cnould prove helpful to ithose who today budget and
Plan to make fumily incorv meet their paviicular bucgetl.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Q o
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Title WOMEN AND RETAIL CRELL:

Author Date Fub,
Jeo Co Fenrcy Cosy Ince, Bducation:l & Consuicr Relations Depte
Publisher_13Ci Avenve of ihe Americas, New York, NY 10019

Packet of
Teacher or Student Material ‘icicher Coat_Frce Length_materials

Grade Level _Sucondury/Collegiaie/adult Suggested Time of Use_

o e~

OBJECTIVES:

SUMMARY DESCRIPTION: }.:ucs, backgrouni infovuation, laws, etc., on retail
credit for women.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Cissette, visuals and summary

sheets, .
Title YCU AND THE INVESTMENT WORLD
Author Date Pub.

New York Stock kxchange
Publieher_lanarer School and Collese Helations, 11 Wall Street, New York, NY 10005

Teacher or Student Material Student Cost Length 52 pages

Grade Level__Secondury/Collogiste/ndult  Suggeeted Time of Use

0BJECTIVES:

SUMMARY DESCRIPTION: Describes hew inves‘:ing promote: economic growth, how
stocks and toncs are bought and solu. the structure, hisvory and function of the
american Corporation and the New York 3iock Exchange.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 4, "“pPortfolio of Teaching Aids"
sent autormatically with orwcer for 2y or morr copiuse




FLORISTRY
~ , 04,05 00 00

Organized subject matter and learning experiences
related to a variety of sales and sales=-supporting
tasks performed by distributive employees and
management personnel in retail and wholesale es-
tablishments engaged in selling florul arrange=-
ments, cut flowers, growing plants, artificial
plants, and related items for ornamental useo.

173
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Title FLORISTRY MurCHANDISING aND SERVICS

Author Date Pub. 1954

Instructional Materiuls Services
Publisher Division of Extension, 7he University of Texus, Austin, TX 75712

Teacher or Student Material Stu.ent Cost_3$3.50 Length 96 pages

Grade Level Sceondary Suggested Time of Use 1 sem.

OBJECTIVES:

SUNMARY DESCRIPTION: Information for the retail florizt trainee, covering all
aspecis of buying, selling, rerchandising, display, services, care of flowers and
plants, designing, constructing arrangements, and Jreparation of customer orders.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: nanswer Book ($2.50) .

Title THE NUR3ERY BUSINESS i -
Author Thomas Fe. Cannon Date Pub. 1966

Small Business Adminlstration
Publisher_U. S. Government Printing Office, Washington, DC 20402

Teacher or Student Material__ Student Cost_ Free Length_ 6 pages
Grade Level Adult Suggested Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: billjogrzphy intended prirarily for the small nursery
proprietor, the wholesaler or retailer with manifold problems to solve on plant
propagation, cources of suprly, czre, marketing, and other questions of plant
growing or merchandicinge

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

~147-
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Title THE Yenbe CUK CF ACRICULTURE

Author Use S Lupartuent of agriculture Date Fub., 1554
Ue Se Coverrrent rrintlrg OfTice !
Publisher Superintcndent of Locurents, Washinston, .C 20402

Teacher or Student Material _ Stuaernd Cost $1:75 Length__ 506 pages
Crade level adult Suggested Time of VUse__

OBJECTIVES: To help the farwer attain an efficient operation.

SUMMARY DESCRIPTION: . handtook for farmerse Ikxplains to the farmer laws of
intrastate trade, warketing, centrzl markets, food retailers, transportation, and
Pricing.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

C?
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FOOD DISTRIBUTION
04.06 00 00

Crgznived subject natter and learning experiences
related to 1 varlety of snles and sales~supporting

. tasks oceformed by distriputive employees and man-
- areninl perzoancl in ostabllisheents primarily

encaced on celline food for home preparition and
consuiniicn, o sellin a gencral or commodity line
of 1. ;>oducis at wnolesale.

18
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Title ALULETAMCE U N By FacDUC3 oY SUPRRMARKLTS

Author Neil H. rorden, Jdr. Date Fub. 1968
Publisher_Fairchild rutlicitions, Ince, 7 kast 12 Street, New York, NY 10003 )
Teacher or Student Material Student Cogt_$3.00 Length 248 pages .

Grade Level__3Sucircury/Culle; iite/Adult Suggested Time of lise 1 month

OBJECTIVES:

SUMMARY DESCRIPTION: . wuruary of new food products and their acceptance by
superrerkets.  Inclused cres  tne introductory process, research design and
actual cures witnir tre Inzustzy fron cheins suen o o & B, Grand Union, etc.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title Ba00NG

Author Date Pub.

Tho: -on-titenell « associutes
Publisher_ 235 Gransvioyu .venle, Newe, Roberts Building, atlan®s, Ga 30305
audiscan
Teacher or Student Material 5.ident Cost_$55.00 Length

Grade Level Cecomi:vv/ouilebiin/AiltL Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: i:ci-ijuc. o proper bagging

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

179 1%



Title CHOURG=s sl

Author ciaith me miloon e aonneth He Mills Data Pub. 19€9

Publisher_Joutn-d: term rublichir: Coe, S1Ll hedicon doud, Cincinnati, OH 45227

Teacher or Student Material s-ucent Cost Length 136 puses
Grade Level Suggested Time of Use 1 senm.
OBJECTIVES:

SUMMARY DESCRIPTION: .csi-neu to teach personnel ithe efficient use of the cash
register ane the irpeetoncs of ioveloping a fuvorable store image in the minds of
custorerse Ctho texito 2 roiorial osiccurzer the role of the checker-cashier in the

seifeservion sLor.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: ‘reaches®s Kanual

Title s CPollool Ll

Author Date Pub.
snorpn L. =t b cheill & nssosiates
Publisher 29" Ur.-..iww avenie, Hetle, doberts building, atlanta, GA 30305
rilnstrip $100.00/audiscan
Teéacher or Student Material __ Student Cost $100.00 Length

Grade Level_ sccon.::y/Colivriate/aculi  Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Frou,.r hundling cf merchandisc, money and customers.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

15480




Title CHECKOUT MANAGEMENT

Author Edward M. Harwell ) Date Pub._1965

Publisker_Chain Stor: Fublishing Coxpe, 2 Park Avenue, New York, NY 10016

Teacher or Student Material Student Coet_$9.75 Length 270 pages

Grade Level__ Seccndary/Collegiate/Adult Suggeasted Time of Use 1 sem.

OBJECTIVES:

SUMMARY DESCRIPTION: Shows the store operator how to separate the checkout

from traditional retail thinking. Designed tc help reduce operating costs and
irprove custoner service throughs

1. Using the right amount of the best equipment for operation.

2. Using the ltest methods of operating equipment.

3+ Improving employee rorale, accuracy and productivity,

4. Improving techniques of training, scheduling and supervising enployees.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title THE CONVENILNCa FQOD STORE

Author Datc Pub. 1970
The (u..<er (1ts Company
Publisher_Custover Frorraus, Merchandise Mart, Chicago, IL 60654 *
$5.95 1 Set includes
Teacher or Student Muaterial _Student Costper set Length 50-70 s_per

unit
Grade Level _Se~cniry/Collegiate/adult Suggested Time of Use 1 month

OBJECTIVES:

SUMMARY DESCRIPTION: gSeveral units to help reader lears about the food store,
duties, management, etce

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Self test 2t the end ~f each unit.
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Title R U SR B SR {8

|
Author Date Pub. |
|

. LaOrLE = Ilnon . 3 w001 sten

Publisher_~v: Ur.n 7ilh o viiv, lLese, aoterte suilding, atlanta, Ga 30305
Fiirstrip $1U0.00/audiscan

Teacher or Student Material  Siuceni Cost_312C.3u Length

Grade Level_zueon . i/ cile iuty/.uili  Suggested Time of Vae__ ~
OBJECTIVES:
SUMMARY DESCRIPTION: L..:., o i couricsy clerk i proper bacsing techniques.
|
) AVAILABLE INSTRUCTOR MATERIAL AND TESTS: |
) Title Ll ne pno1I00E }
Author Date Pub. }
S0k e s moltaredl e arcozlates |
Publisher 2y - ©: vuv'ey avowile, leze, iHoberts buildine, atlantu, Ga 30305 |
Filrstrip $100.00/audiscan ‘
Teacher or Student Material_3:uicni Costi1C.3C Length
Grade Level = co.. . flutlariite/naui?, Suggested Time of Use
OBJECTIVES: ‘
\
|
SUMMARY DESCRIPTION: Liceusies enployees zttitude in dealing with customers. |
w
AVAILABLE INSTRUCTOR MATERIAL AND TESTS: |
-152-183 1
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Title ool e SniVIcls L q0LD Y0 OimnTen b 210

Author Lioyu as Loccley Date Fub. 1972

Publisher Chdn Store pLllichiacg Cor Pey £ roarxil avenue, Kew York, XY 19016
Teacher or Student Material Jtuient Coat_$12.5C Length 320 pages :

Grade Level S:coni.ryfUnllesists/awult  Suggested Time of Use__1 sem.

OBJECTIVES:

SUMMARY DE.‘SCRI PTION: =y :olle.ing o comprencnsive program maximizing the
potential o wusen or cewilee s ans Lwdent can n21p to uet up a store personali‘y
that 6111 get 1t ap .t Jror Pio ool petliors ond win the repeat business of cus-
grers 2o vitnl to 4 Llom®s Iuliay outh.  ircludew s suggestions relating to
Eveny ami ¢F Sugerte.sicl operztionc saowing now to achieve total cust mer
satisfectic .

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title e anlilNS: lHn DUlTigue OF THe SUFamisekel

Author doters© Fe Lniolul Date Pub. 1970

Publizher Coain St ruuliihlin, Corvey 2 FPark avenue, lew York, KY 10016

Teacher or Student Material -iiiont Cost $1C.C0 Length 204 pages

’

Grade Level Ic.- ..-y/Uniie.io/i..iz  Suggeated Time of Use 1 sem.

OBJECTIVES:

SUMMARY DJDESCRIPTION: __‘_ 2.xlirs s refers to the ovject of every narketing man®s .
affection-~une "iver: . nousnilio" Thi. beok sets out te chatier some of the time- -
honored myihs curriw-is zr ‘weaniques of narketing to huusewivec. It deals with
toyestr.:, .roeoipa e sk, Wyl .nu buseaueracy, brand bur ~luly, rrofit margins,
glore locaiions, wrs o'y we T o1+, 1%, an instructive took for Lne student of

marketin- thit wo . sl o o1 1L, o owr into the Field surr unds d Ly ith: old myths
and misinterpres u.i : Tl b Buredng some reteiler 4o

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:




Title FOLLS L Wha FUCD *akKu1Ss  TRALING STAFPS AND YOU

Author Carlton ke wripht Date Fub. 1966
500u rareting iarornaition for Consumers -
Publieher Corn:ll U:lvarsity, inrven Hall, lthaca, NY

Teacher or Student Material Stucent Cost_Free  Length 4 pages
Crade Level Secondury Suggested Time of Use 1 seme
OBJECTIVES:

SUMMARY DESCRIPTION: Contiins basic questions and answers pertaining to
trading stampse For examples Wnat arve they? Do they affect prices? How much
are trading stamps worin?

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title FOCD FadXeTING & DISTAIBUTION
Author Charles se Fallowe and Daniel Jeo Nelauvehling Jr. Date Pub. 1971

2 Park Avenuc,. New
Paper 38.50/Cioth

Publisher Chiin Store Publishins Corpe

Teacher or Student Material Studznt Coet_$12.5C Length__ 391 pages
Grade Leveal o lleriate/adult Suggested Time of Use 1 senm. _
OBJECTIVES:

SUMMARY DESCRIPTION: Cout.ins 41 articles which reflect the best thinking of
the indusiry®s leuding spoke< .n on cuch subjects ast manufacturing, distribution,
mrrket cesenrch ang nosireting strategies, pricing and promotions, and private
brands, eic.

AVAILASLE INSTRUCTOR MATERIAL AND TESTS:

=150
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Aruitoxt provided by Eic:

Title FOCD Lo BOUSuKeokill

Author Date Fub, 1955
Incireeuion:l Mt i, Servieos

Publteher Livision o wxter lon, ine vniversity of iex.s, austin, 1X 76712

» A e et e ——— -

Teacher or Student Material Student Cost Length_25 pages

——

Grade Level Seco-:.i.u‘y/(lollc.-'i.n,e/.;dult. Suggegted Pime of Uge

VT LT e e S e+

OBJECTIVES:

SUMMARY DESCRIPTION: ‘inc orepaniziztlion of housekeeping duties is followed by
a look at v.rious hoursheeping €juiprent, and the nature of exterior as well as
interior housekesnin's  in the .xm1 of interiow housckeeping, which is given the
Frieatzst o-phasie, the incividua? aress of floers, licnting, walls and ceilings,
cleansing o2 glass vurt.ces, oheckstand uprelp, housnereeping of the back room or
Were-xroor, and the icea of 4 siore person.iity rotiag chart are examined.

¥

1J

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title FCCD L.ined
Author SAuara . Lnrisionsonn Date Pub. 1966

Srall | siness Administraticn

Puirlisher Lo S. Goverament Printine Office, Washlngtcn, DC 20402 ’
Teacher or Student Material Stuiunt Cost Free Length 8 paces

Grade Level A i Suggested Time of lsee

OBJECTIVES:

SU#HARY DESCRIPTION: civiiograpny listc U. 5. Government end nongovern-~nt
sublications thoet Lho bt wsslc o poospoctive und current ownes., of busisess to
lan, orsanize, cure b, ourulr. b of control thasir foedstore businessess.

AVAILABLE INSTRU"TOR MATERIAL AND TESTS:

185 7



Title FOODSTCRE QRGANIZATION - Part I

Author Date Pub. 1956
Instructional Materials Services

Publisher _Division of Extension, The Universiiy of Texas, Austin, TX 78712

'l

Teacher or Student Material Student Coat Length 80 pages
. Tive 2-ho
Crade Level__Secondary/Collegiate/Adult Suggested Time of Use Sessions

OBJECTIVES: To meet the need for training in all flelds of distribution and to
provide the needed efficient rethods of management made necessary by the competi-
tion btetween foodstores todaye.

SUMMARY DESCRIPTION: sguggestions to the instructor are followed by an analysis
of store persorality, the concerts of modernization and departmentalized self-service,
practical layout planning. and good housekeeping and its relation to successful
buriness rmaragement.

) AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

t

Title FOCDSTCRE OPERATING PROCEDURES - Part I1

Author Date Pub.
Instruc-ional Materials Services
Publieher_ Division of Extensior, The University of Texas. Austin, TX 78712

Teacher or Student Material Student Cost Length 60 pages
five 2~hour
Cr..e Level Secondary/Collegiate/Adult Suggested Time of Use sessions

OBJECTIVES: To meet the need for training in all fields of distribution and to
provide the needed efficient rethods of management made necessary by the competi~
tion heiwecen foodstores.

SUMMARY DESCRIPTION:@ The nature of profits and recordkeeping are accompanied
- by an examination of the credit practices of grocers, grocery advertising, and
expense cur-role An inscerted pemphlet, “Easy Steps to Better Ads,” describes the
mechanics of retail grocery advertising,

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

LT




Title GrCOBRY FodCHANDLSING

Date Fub. 1955
instructior.] Matorials Servieces

Publisher Division of xxtension, “he University of Texas, Austin, TX 78712

Author

Teacher or Student Material _ Student Cost_ Frce _Length 41 pages

Grade Level_Secondury/Collcsiate/adult

A g, ASE———— >~

Suggested Time of Use_ _

OBJECTIVES: To give « complete explanution of the ohjectives, the policies,
functions and the person.l qualities necessary to merchandising.

SUMMARY DESCRIPTION:
commerciully curred Iuods, liyout and equipment, proper stock arrangement, display,

Discusses seli-service store, nutrition, food preservation,

L]

merchandising dairy preducts, hindling miscel.aneous tood and merchandising principles.

AVAILABLE “NSTRUCTOR MATERIAL AND TESTS:

Title GRCCer ! WCrF - oTH0US

Author Date Pub.

inont. cn=Mitchell & associates
2994 Griun:view avinue, Nede, Roberts Building, atlanta, Ga 30305

rilmstrip $Ll00.0G/Audiscon
Cost$100.00 Length

Publisher

Teacher or Student Material Student

Grade Level_Scconi:xy/Coilcriute/nduit  Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: i . :ites r.othods of handling groc:ry items and other
work cctivities of a ,roc ry dupartrunts

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

187 ...




Title

GU1DEL1NnS FOR SUFEH:..KET NaNaGRNENT

Author

William Ce naynes Date Pub. 1968

Publisher

American aszociatior of Junior Colleres
1315 Sixwarth Streel, HoWo., weshinpgton, DG 20036

Teacher or
Grade Level

OBJECTIVES:

SUMMARY DES

AVAILABLE I

Title

-

Student Material__ Teacher Cost_¥1.50 Length_32 pages

Colleginte/adult Suggeated Time of Use 1 s2m.

e mav o Sosarv I ———r— s

CRIPTION: Fprovides guldance for tnose junior colleges presently

involved in the developrent ui occupational cducitlon curriculums.

NSTRUCTOR MATERIAL AND TESTS:

INSTRUCTIONAL OUTLINE ON MEAT DEPaiftixNT HANAGuMENT

Author

Date Pub.

Publisher

National Association of Retail Grocer:
360 Noxrth Michigan Avenue, Chicago, 1L

Teacher or
Grade Level

OBJECTIVES:

SUMMARY DES

AVAILABLE I

Student Material__ Teacher Cost Length 22 pages

Collesiate/adult Suggested Time of Use

CRIPTION: A general szction on various mieies of management of

mecat departments is offeruvd, along with raterial on suies bLullding and displays,
self=sexrvice meat depariments, and some discussion ¢f special products.

NSTRUCTOR MATERIAL AND TES?S:
-158-7 &8



Title THE NODERN FOCTSTORE

Author Date Pub. 1955
instructional Materials Services

Publieher Division of bxtension, The University of Texas, Austin, TX 78712

Teacher or Student Material Student Coet Length 25 pagec

Grade Level__Secondary/Collesiate/adult Suggested Time of Use___

OBJECTIVES:

SUMMARY DESCRIPTION: eseriptions of frontal foodstore arrangement, lighting
and flooring, wall and ceiling decor, arrangement of foods and general layout,
along with the revision (pcriodically) of such layout design. There is a discuse
sion of heating and ventilating th: ctores in addition to general problems of
parking and modernizztion,

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title MODERN SUPERMARKET OPEHATION

Author Edward ae brand Date Pub. 1968

Publieher_ Fairchilé Fublications, Inc., 7 Hast 12 Street, New York, NY 10003

Teacher or Student Material both Cost_$15.00 Length 268 pages

Grade Level Secondary/Collegiate/adult Suggested Time of Use_1 -iems

OBJECTIVES:

SUMMARY DESCRIPTION: 1In the great rapld growth process of this industry,
efficient organization and wel” -chosen tecnniques of operation have t~en instru-
mental in every success; from small operation to largest chaine Thi Jook covers
the current scene and explores all phases of focd retailince. Concerned with are
people in the industry and the functions each depurtment in the siore performse
Includes principles of pricing, advertising techniques, display, ordering, re-

»

celving, stocking procedures and servicing the customer.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Q =159~
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Title AN OFERATIONS MANUAL FOR THE MODERN PRODUCE DEPARTMENT

Author . Date Pub., 1962

Publieher_Super Market Institute, 200 East Ontaric Street, Chicago, IL 60611

Teacher or Student Material Student Cost Length_ 93 pages

Grade Level  Secondary/Collegiate/Adult Suggested Time of Vee___

OBJECTIVES:

SUMMARY DESCRIPTION: Produce offers the biggest challenge to a supermarket |
operator to set standards by which the entire store will be Judged favorably by

every homemaker who enters. This handbook discusses challenges and opportunities

and defines the average performance that must be exceeded for outstanding profit-

ability. It presents, in handy reference form, the tools needed for a bettexr-

than-average produce operation.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title PERSONNEL MANAGEMENT & TRAINING

Author Edward M. Harwell Date Pub._1969

Publteher_Chain Stors Publishing Corps, 2 Park Avenue, New York, NY 10016

Teacher or Student Material__ Student Cost $12.50 Length U416 pages

Grade Level Secondary/Collegiate/Adult Suggested Time of Use 1 seme

OBJECTIVES:

SUMNMARY DESCRIPTION: Dispels the myth that high personnel turnover is a
necessary supermarket evil and tells rnow this money-wasting syndrome can be
dramatically curbed. Other chapters focus on recruiting, training, motivating,
evaluating performance, goal se”ting, customer relations, wage and salary admin-
istration and union relations.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

(o -16490




Title PRICE MARKING

Author Date Pub.
Thompson-Mitchell & Asscclates

Publieher 2996 Crandview Avenue, N.Ee., Roberts Building, Atlanta, GA 3030%

Filmstrip $100,00/Audisccni ——
Teacher or Student Material Student Coat $100:00 Length

—ere-ae

Grade Level_ Secondary/Collegiate/Adult Suggested Time of Use_

. 7 T Svmap

OBJECTIVES:

SUNMARY DESCRIPTION: pescribes method of price maxrking to obtain more effi-
clency and fewer mistakes.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title PRINCIPLES OF FOOD MERCHANDISING
Author Theodore W. leed and Gene A German Date Pub._1973

Fublieher_Chain Store Publishing Corp., 2 _Park Avenue, New York, NY 10016

Teacher or Student Mateérial Student Coat $12.00 Length 364 pages

Grade Level__Secondary/Collegiate/Adult Suggested Time of Use 1 semo

OBJECTIVES:

SUMMARY DESCRIPTION: A tasic foundation on the principles of food merchandising,
including groundwork information on the background of food merchandising and what
made it what it is today, buying, pricirg, advertising and promotions, display,
store layout, profit planning and control, merchandising in the future in the light
of the consumerism movements, and the government regulations that affect or will
affect food mexrchandising. Designed for the student of retail food merchandising,

1t was written to fill the gap between the classroom and the store.

AVAILABLE INSTRUC?OR MATERIAL AND TESTS:
Q -161-
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Title FHODUCE HANLLING

Author Datae Pub.
Tnompson=r.itchell & associates

Publieher 2996 Grandview Avenuc, N.E., Robertis building, atlanta, GA 30305

Filustrip §100.00/audiscan
Teacher or Student Material Student Cost_$100.00Length

Grade vevel_Sccondury/Collesiate/adult Suggested I'ime of Use

OBJECTIVES:

SUMMARY DESCRIPTION: [Describss proper methods of handling produce.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title FIODUCE il IaNIISING
Author Date Pub.
Thompson-:itchell & associates
Publiesher 299 Grarivier ivenue, NeB., Roberts Biildins, Atlanta, GA 30305
) Filmstrip $100.00/Audiscan
Teacher or Student Haterial  Student Cost_$100.00 Length

Grade Level_Secondzry/Colicriate/idult  Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Descrides methods of merchandising produce for best
resulis.

AVAILAPLE INSTRUCTOR MATERIAL AND TESTS:

-162- 192
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. Title . PROTUCE FxRCHANDISING

Author - . Date Pub. 1955 .
: "~ Jnstructional Materials Services *
Publieher__Divisiopwf Extensigm; The University of Texas, Austin, TX 78712

Peacher or- Student Material__ Student Cost_Fra¢ Length 75 pages

Grade Level_ Sccondur¥/Coilesiate/idult _ Suggested Time of Use U weeks '

OBJECTFIVES: To devalop an appreciztion for proper handling of -vegeta‘l;o'].ea.

~.
»
9 ©

\

e
——————

. . - \—
", SUMMARY DESCRIPTION: low to prepare, care, display, and sell each individual
liemy If excessive losres and dirsatistied customers are to be avoidede Kach
study on vegetatlcs or fruite is prof##ed by a declaration of the subject,
refrrence and questions, cars, quality and- food values are discusseds -

-

<

. AVAIEABLE INSTRUCTOR MATERIAL AND TESTS: Study ques:t'inns and problemse

\

%

‘ 1 QUaKER OATS CORPANY'S SELF STUDY . ” S
Title P0Gk IN RETATL FOOLSTCAE OPKRATIGNS

- & -

4

a

Author R Date Pub._1965__ -
. “he” @ x Cats Conpany | : v : : |
Publisher (i :ito:<. Frorrsc.:, Ferchandise ¥art, Chicago, IL €0654 - .
' ] $4e35 per approxe 30
" Teacher or Student Material_Student Cost_set  Length_pages in
: each unit

Grade Level liecnri ryfCollegiatefadult Suggested Time of Use

OBJECTIVES : -

b
. -

3

SUNMARY DESCRIPTION: Thirtecn self-ctudy uniis covering the grocery industrys

sty priser L roosavives”

L3

o

o AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Self tesis at the end of each unite .
. ) ! ) «163~ ) ’




Pitle QUANTITY FOOD PURCHASING

Author Lendal Kotschevar

-ho

Bubltlhcr ‘John Wiley & Sons, GOiThl.cd avenuey New York, NY °

Teacher or*Student Matcnal Both Coat . Length Eg
+ Grade chcl Seconddry/Collegiate/Adult Suggested T‘me of Use

3 5
OBJECTIVES: S ' ; ‘—“g'—“
' /
- i
¢

- -, .
-

. . ’ o (

SUNMARY DESCRIPTION-: A conplete surmzxy of all the infomation needed
~quantity food-buyer, this handbooi describes important considerations in ngs

lists grades of tfood znd the correspomting faetors that determine them. ts out . -
waste facters in the preparation of mzny foodse The eqtitire range of foods

by quantiity ouyers ic covered in the booke also contains a chapter on al lj.c
beyergms-

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

°
T oa
t

-
o

?itlc

SELF-STULY FROGRAN IN GROCERY HEADQUARTERS aND WAREHOUSE OPERA

Author__ . A . Date Pub. 11968
The Quaier-Uais Company -

Publi.h.r Custorcr ELO@‘F‘.; S enhnndise },m’ chicaﬁo! IL 6%5{} 3 i i

$

1 set (8 units) $‘+-§5/ Esch unit
Teacher or Student Material Student

Cost % $ 85 Length 30-35 %
N ] rea :

Grade Level__Secondary/Collesiats/ndult Suggqctcd Time of Use

OBJECTIVES: “' )
>

SUMMARY DESCRIPTION: ¢ units make up 1 set of naterfals covering the area of
‘warehouse operatione for grocery productse

I

- “.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

“Tog - . -




ritle snggurrmc

| ) Author ) » Date -Pub. -
: ' Thompson-Mitchell & Associates
Roberts Buildin » Atlanta, GA *

[

v Pubhlhcr 2996 Grandview Avenue, NoE.

- . Fllnstrip $100C.00/Audiscan - -
Teacher or S&dcnt Natertal  Student = Co#t$100.00 Length . e
Grade Level_sSccondary/Collegiate/Adult _ Suggested Time of Use

OBJECTIVES: B S B

SUMMARY DESCRIPTION: Preventing loss before it happens in the supermarkets -

» N Os %
9 : ’ o

AVAILABLE INSTRUCTOR-MATERIAL AND TESTS:

‘ -

¢ ruu s'rocxnc, maxmc & DISPIAYING FOR FOOD STORES X

Author . Datc Pub. 1966
. Tnstrucional Materlals Sexvices

Publieher Division of Extemsion, The University of Texas, Austin, TX ?8?12

Teacher—or-5tudent Material__ Student Coest Length__2 books

Grade Level_ Secondary Suggested Time of Uee 1 Sellllgl

OBJECTIVES:

SUMNARY DESCRIPTION: Describes correct stocking, marking and displaying
prucedums in order to produce more profits for food stores.

&

,C'AVAftABLS INSTRUCTOR MATERIAL AND TESTS:

19?165' ¢ L e ——
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ia‘ Title - SUPEQMARKET ARTICLES OF 1969
Author _ . Date Pub._1970 .
Pub ltahcr _ Super Market Institute, 200 East Ontario St *eet. Chlcago. IL 60611

+

- ‘Tcachcr or Student Material _ “Bdth _"Coat $3- 00 Leng 70pa.ges

@

Grade Level Collegiate - Suggeestel Time of Use

—

OBJB'CTI VES: To guide supermarket operators, their suppliers, and other students
of the supermariet industry to Pecently published articles about many phases ot Y
the industry. . -

~ SUMMARY DESCRIPTION: Lists over 650 single articles and series of articles
publMshed in 1969 in 27 periodicals, including food retailing, general business
and marketing, and SMI's own publications. The articles listed were selected for
their comprehensiveness, timeliness, and long-term value. The index groupe the
listings under 73 major subject categories. In addition, there is an extensive
cross-section reference index. The references are in reverse chronological orders -
the most rccently publiched article is mentioned firste Where the titles do not -

seem se€lf-explanatory, there are supplementary descriptions.
AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title SUPERMAGKET CHECKER EDUCATION

Author Date Pub.
MEG Salec Education, The National Gash Reglster Company
Publisher NCR Educztion Center - Sugar Ca.xgg. Dayton, OH 105#79 : 5,

Teacher or Student Material_ "Student Cost Length 8 pages

Grade Level <iult Suggested Time of Uae ‘

OBJECTIVES:

L ]
SUMMARY DESCRIPTION: The programs (1) provides a low-cost but effective
checker training program, (2) cweates a ready supply of well-trained checkers,
cashiers and potential front-end managers, and (3) removes the turden on the food
store operation of employing untrained people and then training them on the Jjob
at a great expense nov only in terms of time and money, bm+ also ipr customer
confidence.

4VAILABLE INSTRUCTOR MATERIAL AND TESTS:

) . . -166- 4196




Pitle -  SUPEBRMARKET CHECKER KIT

) MEG Sales Education . ——
"Publisher_National Cash Register Educatibon Conter - Sumy Camp, Dayton, GH - 45479 -

Teacher or Student Material ~ Student Cost____ Length__ 25 pages® .t
.Grade Leveél Secondary Suggested Time of Use

OBJECTIVES:

4

= R4
o

SUMMARY DESCRI PTION: Course on supermarket checksr education which covers
toth superrarket operation and the operation of a.cash register.

i

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: . g

- 2 - ’ i , , ’ -
Title SUPEPY:RKET OR FOOD STORE (UNIT)s GROCERY DEPARTMENT
Author____Gilber. Chancey . Date Pub._ 1966 _°

Publieher_Instructional Materials Library, University of Kentucky, Franl:i'ort:_l;jf_:

Teacher or Student Material _ Student Coat Length__30 pages . -

Grade Level_Secondary/Colleplate/adult  Suggested Time of Use .

[

OBJECTIVES:

<o ’

SUMMARY DESCRIPTION: The nature of grocery department organization and layout
is discussed, as well as the concepts of inventory, stock, profit margin, product
arrangenent, customer awareness, knowlzdge of products, sales promotion, and the

various problems of grocery departments. '

- [

" AVAILABLE INSTRUCTOR MATERIAL AND TESTS:®

" B £ Bl

14
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Dats Pub. 19_6:;.-"

* Pitle SUPsRMARKT MYmRCHAUDISING AND DANACEF&NT

Author_

. é“\ - R
Publisher Universiiy cf tnae Sizte of New York, aAlbany, NY

.

B ) N . - ‘e
rcaah:r or Student Material . 3tudent Cost Length® 75 pages °

- Grade level Séconuartz.Colle;j,ia[.tdanult Suggested Time of Use

OBJECTIVES:

- A .

D) e ) - ¢

-

7 L
snnynr .DESCRIPTI on: Topics covered include food'consumption.'production.
processing and distributions Supermarket development, location, layout, pexrsonnel -
are examined; the various.depirtmeni~ aithin a‘supermarket are then individually
examinede This is followed by an analysis of the checkout operation, customer
services, investment requiremenis and fiscal comtrols, and a look at opportunities -
in the food industry. ' "

¢

\?AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

. c ' ) .
, ] .

Title SUPERMARKET STRATEGY )
Author Ee Orbock, 1. &yalvand' Je Z2if - Date Pub. 1971 -
Publisher Wackillan Company, New Yoxk, NY ' ’
Teaocher or Student Material _ Student ’ Cost Length__ 125 pages
Crade Level Secondary Suggeated Time of Use 1 sem.
OBJECTIVES: )

o

SUMMNARY DESCRIPTION: gecreates in thc classrocm conditions similax to those
that exist in the foud retail market. The simulation is aimed at facilitating the
students® understanding of the concepts of marketing mix and merchandising strategy.
It has been developed and tested for use by students in a variety of introductory
marrxeting courses. :

-~ < ¢

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: R
* -168- . 19§
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ritle A _SYSTEMATIC GUIDE TO SUPERMARKET LOCATION ANALYSIS R

' - t - . , ,’ "’ ‘b <
.Author____ Bernard Kane o .Vpub. 1966 -~ -
_ — - ,

Publisher Fairchild Publications, Inc.,"'?Ea.st 12 Stieetl New !ork; NY L '02

Teacher or Student Material Student | Cost_$7.95 Length 188 pages "

-

Grade Level_Secondary/Collegiate/Adult  Suggested Time of Use
.OBJECTIVES : e | . -

*
-

a -

© ’

SUMNARY DESCRIPTION: Describes techniques for evaluating the potential of &~ '
given-area in selecting supermarket sites. Included ares methods which use de- '
mography, topography and geography to estimate sales volume potential; case '
histories on seasonal population problems; the. impict of popilation growth, down~. . -’ :
town and suburban area studies. - . .

AVAILABLE INSTRUCTOR -MATERIAL AND TESTS: : ‘ )

' - - . .
Title___. TODAY'S FOOD BROKERs VITAL LINK IN THE DISTREJUTION CYCLE )
Author_____ Daniel I. Padberg , . ) Date Pub._1971 '

Publieher_ Chaln Store Publishing Corp., 2 Park Avenue, Ney York, NY 10016 -

Teacher or Student Material . Student Coet_$10,00 Length_ 216 pages

Grade Level_ Secondary/Colleglate/Adult Suggested Time of Usa ‘1 sem.

OBJECTIVES:

¥ .

&

SUMMARY DESCRIPTION: Covers structure of the food industry, food broker busin?u.
elements of retail food merchandising, managing the broker business, and the place ,
of -the food broker in American society. It places the broker’s function in its i
proper perspective and concentrates on his major responsibility--introducing new
product lines while developing existing ones,

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: s
Q 2 -169- \
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'fitlp_.- 2o TRADING:_S’I_‘AMPS A}{D THEIR IMP:CT O }?GH PRICES - e *. v v 7 - v
- & [ ‘lh . f'-.._ L hd .. . .‘ . >, -, ’\ .. o & ' )
‘Authop T A . . Data Pub. - 1958 « .,
R U. S Department_ of igriculture _—

Put;lichcr‘ Agricultural Ma;rketing Service, Research Division, Washington, BC .

' Teacher or Student Material  Student Coat$ «30 Length 42 pages
Grade Level Adult ' Suggeated .Time' of Vae___ :
OBJECTIVES : )

§ -

t

\]

SUMMARY DESCRIPTION: This report includes the sddpe of the trading stamp
* industry, how trading stamp plans operate, the legal-aspects, cost of trading
stamps and impact on price, volume, and profits. v

- - v

2 . ! - -

AVAILABLE. INSTRUCTOR MATERIAL AND-TESTS: ) A o .

) . t 4 ey
Title UNDERSTANDING TODAY'S FOOD WAREHOUSE

¢ (’() A L3
Author S+ 0« Kaylin Date Pub._1968

Publisher Chain Stora Publishing Corp., 2 Park Avenue, New York, NY 16016 - -
— T . b A

Teacher or Student Material Student Cost $11.95 Leng'fh;%omag;

fae L

Grade Level Secbndary/Collegiate/Adult Suggested Time of Use 1 sem.
OBJECTIVES: '

0 -

SUMMARY DESCRIPTION: In addition to basic”wafehouse source information, it .
details a complete, nontechnical approach to Low a good food distribution oenter
functions. Included is practical advice on lccation, design, materials~-handling
systems, and data processing. There are also special secilons on fresh meats,
produce, frozen foois, dairy, and other product categories.

1

" AVAILABLE INSTRUCTOR MATERIAL AND TESTS: . =

3

o "o, -
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OBJECTIVES:

. < - . ¢
. *~ . . y
E 7!' tle 'VOLUNTARY AND COOPERATIVE FCOD, CHAINS

Author . . Edward“Le Christenrsen
° $mall Business administration®
Publtohcr Ue 8. Government Printing Office, Washington, DC 20402

" Date Pub 1966

Teachcr or Student; Material Student Coet_Free ..Length 8pages

[

Grade Le.tSeZ Adult Suggeated Time oj: Use .
OBJECTIVES: . ’ .
- ) i . AR o Y -
» \J
'\' N .
. / : ‘ . * - i :Q : -.~' . .

SUMMARY DESCRIPTION' Both’ the voluntary and cooperative group chalm aftenot -
to operate in a mannexr and voluge that provides an eco ca.l and oonpeutiva
v¥holesale operation. The publicatdong cited are books nd pamphlets issued as

a public service by Federal agencies. N ’ g

N - - — : ‘ . .0
r é 1
L I . ( -
AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
Y , . e ) - . IN]
\ i
rim HEIEOVE TO THE mon Inwg'rams
Author i - Date Pub. .

monp..m-lﬁtcnen & Associa.tes
Publisher 2996 Crandview Avenue, N.E., Roberts Building, Atlanta, GA . 3015

j Filmstrip $1 00.007Audiscan
Teacher or Student Material_ _ ‘Stwient Cost §100. 00 Length

Grade Leve? - 3Secadary/Adult

Suggested Time of Use_ .

¢ . . -
e . ; . ¢
D * .
L
. \ \ -

-

.. ' '
AVAILABLE II.V’STRUCTOR MATERIAL AND RESTS:
171~ .
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: - FOOD SERVICE | I
) . .
' - : 04767 00 00 ..
L Organized subject matter and 1earning experiences

K3

o

-

-

mises

related to the sales and sales-supporting tasks
pexformed by distributive employees and minagement
e personnel in establishments serving prepared foods
and drinks for consumption on: their own
or at g place designated by the custom

o

LN
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Title AREAKFAST COOKERY ’ -

-
\ L]

" Authop__- Bruce ‘Hs. Axlexr ) ‘Date Pub,
Publuhor “ITT Educa.uonal Publishi ng, 4300 West 62 Stnee/ Indhnajom. IN 46206

A
i)

Hcohor oF. Student Natcnaléstudent\ Coat_§l. Lcngth 9625'_

" Grade Lovcl Socondag[(:olleggu[kdult Suggccta ime of Use i

oamrrvss, &

¢ e e
hd N
L e
. 2 . .

e

* -"SUNNARY DESCRIPTION: Treats breakfast preparailions, cooking techniques for
breakfast items, merchn(‘sing breakfast in numerous servioe situations, dpecial \
breakfsgst and brunch promdtions and themes, makimising breakfast revenues. Offers
_ concrete ing, cooking, and/service guidance, squally useful.-to foodservioe -

* -operators in cof?g shops and gourmet dining rooms. Discusses possibiMijes of ]
offoringthe "“third meal” for facilities now only offering lunch and dinner. . ' |

" Special’ soction on qomplimentary continental breakfast and coffbo urviet.
AVAH.ADL!' INSTRUC?OR MATERIAL AND TESTS:

-

ritle BUYING AND USING CONVENIENCE FOODS  ° - |
A . B Date Pud; o

Publigher_ITT Educa.lonal Publishing, 4300 West 62 Street, Indianapolis, IN 46206

Author Bruce He Axler

. Teacher or Student Naterial Student Tret_$1e99 Length 96250-

Grade Level__Secondafy/Collegiate/Adult  Suggested Time of Use
el T § : -
QBJECTIVES: N , .

TION: Treats all aspects of convenience foods. the hpuotuou
» recsiving, atorage. issuing, and production prooedures. Types of
conveniehce products and convenience.systems are discussed from the restaurateur's =
-point-ef view. Extremely useful purchasing information, specifisations, easily
applied, quality standards, guidelines, and evaluztions axe presented. It answers
tho question operatorb everywhere asks “Make, or Buy?"

. K '

-

Aunuu Jnsrnucron MATERIAL AND PESTS:

\‘l . -
° .' —1%- .
c . “ » . .
.l Q03 . : L




Title—__ ELEWENTS OF FOOD PRODUCTION AND BAKING : !
N “ » . - , .. .

Authop Aaron Kaplan , ' Late Pub,

. - conndne— |

|
Publisher_  ITT Educational Publishing, 4300 West 62 Street, Indsamapolis, IN 46206 l
s rcgéhcr or Student flatcrial Student Cth §z:2§ Length ?%w j

Grade Level_ Secondary/Collegiate/Adult  Suggested ¥ime of Vse
BJECTIVES: ) '

- .
i ¢ . . ‘
SUNNARY DESCRIPTION: Kot only helps the ‘tudent dan1op a firm initial knowle

- odgo of food pnparation. ut also is'a nluablo addition to His "mkhook" ‘
re Jmm shelf, |

=

. 4 .
-

) ) R

AVAILABLE INSTRUCTOR MNATERIAL AND TESTS: Student's Jorkhook $3:26
: d - Teacher's Manual $5.00

. . o . . * -

Title FOOD AND BEVERAGE COMNTROLS ° . :
Author' Robert D. Joy Lt Date Pub. 1961
American Hotel Association .
Publisher Educational Institute; Kellogg Center, East lansing, MI — *
Teacher or Student Material -Student - Cost Length_ 138 pages )
Grade' Level Secondary ° '° (‘Suggeested Time of U~e .
/

OBJECTIVES: - “ -

Ls

Voo e

——— .

SUNNARY DESCRIPTION: Essential principles and procedures of effeotive food and
beverage control. Cives sufficient information %o enable the student to gain a

{h'n understanding of thése principles so he can adapt them to any food and beverage o
ndustry. .

-
.
’ ]
- .

*’ * )
S

N . s
AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
o i -173- . .
, o <C4 .




.

ritle FOOD AND BEVERAGE COST CONTROLS - . -

Author Bruno Malzel —— — -, ' " Date Pub.

Pub lz.’ur ITT Educational Publishing, 4300 West 62 Street. Indianapolis. IN 46206

—
¥

!’caohpr or Student Matemal Student Cost_$6.94 Lehgth 216 pages

Grade Level_Secondary/Colleglate/ault _ Suggested Time of Use - .

OBJECTIVES: To prepare studemts to.uncerstand mafagement’s attituds toward cost
controls tlmough the andlysis of every aspect of a food service operauon.

L4 -

>
%

SUMNARY DESCRIPTION: Contents includes sfacmues classifications; mﬁm o
food and beverage controllers goods sales odntrol; storeroon manmagement and controls
inventorys records, and systems; meat inventorys purchasings receivings menu costing -
and pricingj- daily production controlss ratios“in food-controls production methods -
and systexsj periodic controls and testsg balmni-proeedmss budgetss hmak-oven

point analysis.

% : R - S

o

Avqnna'ia INSTRUCTOR MATERIAL AND TESTS; Studemt's Workbook (§3.26) % -~

". Teachex's Manual $5.oo g

c ) ’ ) #’ . v, ¥ '!__ "
Pitle FOOD ANI:‘BEVERA'GE PURCHASING - . .
Jluthdi;‘ Bruno. zel R B Date *pub -

&

Pud luhcr ITT Edtxcational Publishi‘ngbBOO ilest 62 Smetl ;wm. IN 46206

'

' 'rcaohcr or Student Material_ Studemt Coat $6.94 Lengt.h 256 pages

Gradc chol Secordarv/(:olleg te/Adult Suggeotad Time of I?oa
w

z}

OBJECTI VES: To develop an undérstanding of the operation and larkct 80 tbo bu:or
can del:lver the r.lght merchandise uithout conprromise. .

-

e - .

SUMNARY DESCRIPTION: Contents includes food and bﬁeraga purchasiny. fresh
fruits and vegetables; processed fruits and vegetables; dairy productss baked goods

" . and cepesl products; fish and shellfishs poultry and eggss beef and,veals pork

. AVAILABLE msrnucroa mrzmu”g;m TESTS: Student®s Workbook '§$3.26 ;e

productss lamb, myfton, and variety meats; coffee and teaj general groceriess special-
ty itemss convenience foods; wines, beers, spirits; storage facilities; receiving
procedures and eontrols; storage and®refrigerated storago; recoxrds.

- " Teacher®s Manual ($5.00
Y -17 * ) . L% - ‘
T '. . v . 205 : . . '

T S S DU gy e - - m . . - v . IRy
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.

:’jitlc ~ FOOD SERVICE ‘ o
Author - Melvin S. Hatchett '

Tnstructional MaterIals Servises Pate Pub.1990 - [
— __ Publisher -_mvision of Extension, Th.el Univexsity of Texas, Austin, TX 78712 .
Teacher or S‘;u;;nt%ﬁﬁci‘ia‘l‘?ﬁﬁﬂt*"\em §5:‘K)%L;g_ng,_th -1‘09&0 .
Grade chci» Secondary Suggested Time of Use T
oBIECTIVES:? . . ~
‘s . - - ’.— -E " -

”»

SUMMARY DESCRIPTION: Gives basic gntry-level information on wmiter/mitress
training in food service establishments;-.covers all aspects-of front-of=-house
operations, plus some basics on food preparation. ; "

. 4 ’ - < ’
3 - - . %
N . D) ‘

' s

Title __FOOD SERVICE SELLING ) — ’
Author . Date Pub. 19352

. Instructional Materials Services .
Publisher_Division of Extension, The University of Texas, Austin, TX 78712
Teacher or Student Material Teacher Cost_$3.00 Length_ 56 pages
Grade Lsvel Adult - Suggested Time of Use
OBJECTIVES:

SUNMARY DESCRIPTION: Analyzes the food service salesperson’s duties in‘terms .
of the best accepted practices im food service establishments.

~

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

e ceg TV e



Title A GUILY TO BETTKR MEAT DEPARTMENT OPERATIBNS

Authér : ' Data Tub._1960
: Publisher_Super Market Institute, 200 East Ontario Street, Chicago, IL 60611
. Teacher or Student Material__Student Cost . Length__ 63 pages
.\_ﬂ Level cordary/Collegiate Suggeeted Time of Use___ ____ "
oaJs65}755?‘“*‘“*“*-“-—f—- : -
. - ——

<
Ll

. A .
SUMMARY DESCRIPTION: The naterial is largely from pwesentations made by SMI
members and retail meat experts at regional meetings for managerse Other data
came from the packersy, from special studies conducted by SMI®s Research Division.
and from the National Livestack and Meat Board¢ These pages have been reviewed
by menbers of the Me:zt Productivity Committees the result is a eoapmhonsive re~
view of the essentlals of gocd meat departnent operation.

v

.
~

AVAILABLB IiSTRUCTOR MATERIAL AND TESTS: -

Title INCREASING LODGING REVENUES AND BESTA(!BAN’!“ CHECKS
Author Bruce H. Axler ____Date Pub.

* Publisher_ITT Educational Publishirg, 4300 West 62 Street, Inidianapolis, &N 46206

Teacher or Student Material Student Cost_$1.99 Length 96 pages

Grade Level__Secondary/Collegiate/Adult _ Suggested Time of Use L

OBJECTIVES:

SUMNARY DESCRIPTION: Emphasis is on methods that convert all enployces into
sales personnel. Numerous potential sales markets are discussed, including
opportunities for increased food and beverage sales, special promotions, selling

for repeat business, utilizat:lon of vacant space for retail sales, concession salea.

Presents proven metk-ods for building checks ax)q revenues 20 to 30 percent .higher,

-
v .

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: ' '

L 176= , -
20 - ' L s



Title MENU PLANNING AND FOODS MERCHANDISING

Author ) . T ' Date Pub.

Publisher_ITT Educational Publishing, 4300 West €2 Street, Indlanapolis, IN 46206

. tcaohcr or Student Material___Student Cost $6.45 Len.gth. 160 pages
Grade Level_Setondary/Collegiate/Adult s@m“af--u" 1 some
OBJECTIVES: | ‘

e

——

< ° . .
-
I ¥ :
. . T . S N
B
‘ H‘)\\ -
. - e

SUMMNARY.:DESCRIPTION: Summarizes the principles and practices of merchandising
the restaurant product to the public by way of the memu.

<

>
-

A4
*

. = » ; * s C -
*__AVAILABLE INSTRUCTOR MATERIAL ANB, TESTS: Teacher's Mamual ($5.00). .
Title PLANNING AND OPERATING A SUCCESSFUL FOOD SERVICE OPERATION
" Author  -wWilllam Kahrl . __Date Pub. 1973

Publisher_ Chain Store Publishing Corps, 2 Park Avenue, New York, NY 10016
Teacher or Student Material Student - Cost $12:50 Length 256 pages
Grade Level_Secondary/Collegiate/adult  Suggested Time of Use 1 sem.

14

"+ QBJECTIVES:

¢’

SUMMARY DESCRIPTION: A book for practicing and future restaurateurs that deals .
with their industry todaye Offers tips and guidelines for the selection of res~ -
taurant sites, layout, equipment, automation, making the most of manpower, and

. other aspects of back-of-the-house operations where proper planning in all kinds
of food services can increase productivity and profits. : T

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: : -

-1 - N . B § M
zcg - U R




Pitle__ PRACTICAL WINE KNOWLLDGE-
\

v

" “Author . Lo , " Date Pub.
: Publisher_ITT Educational Publishing, 4300 West €2 Street, Indiamapolis, IN U6206
' Teacher or Student Maiicrial Student _ Cost_g$1.99 Length_ﬁggs____.

Grade Level_ Secondary/Colleglate/Adult  Suggested Time of Uae

————' OBJECTIVES:

© . ———

”u*\ ’ .. ! o

“‘\smil_axscg_rnzon‘M the essentials of wine knowledge. Material has
) been chosen on a “need to know” basis Tor- restaurateurs, .omphasizing wine purchasing, - -.
wine available in the United States, storage, service, and profitable sales. Enough — )

information to allow the operator to hold his own with the suppliers, and to allow
the waiter to tackle the most pretentious customer. o

5

. °* AVAILABLE IIIS.'I"RUQTOR MATSS'RIAL AND TESTS: e .
ritle PROFITABLE CATERING
Author Bruce H. Axler - ~ Date Pub. i
Pub lic;or ITT Ec'iuoafiox‘xal.mblishipé, 4300 uest.;& Street, Indianapolis, IN 46206
Téacher or Student A'Ia.tcriaz Student Cost §£.99 'Length 96 pages
Grade Level_Secondary/Colleglate/adult _ Suggested Time of Use .
OBJECTIVES: : Tt )

G
—

- SUMMARY DESCRIPTION: A manual of off-premises and on-premises catering opera- -
tions that offers new insights and industry-tested comprehensive procedures both

- to ths experienced operator and to the restaurateur contemplating catering opera-~
tions. Discusses ine-plant and in-office feeding, coffee services, catering truck
routess Traditional catering is considered in all its aspects, with apecial
enphasis on catering markets for restaurants and catering from limited kitchen
facilities with limited investment. : :

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

EMC' ' o " 178~ ;
—— . z09 .
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Pitle PUT PROFIT ON THE MENU

Author Leo Dardarian - Date Fub. 1957 .

Publisher Ahrens Publishinz Co., New York, NY

Teacher or Student Material__ Student ‘ Cogt Length_ 96 pages

Grade Level . Secondary/Adult Suggested Time of Use
OBJECTIVES: ' * 4 : .. )
1 -
@ ‘_? .

—_— — p—

SUMMARY DESCRIPTION: Description of the restaurant busi&ss. Summary -of how
to make a proﬁt from this type of establishment.

Lo
-t

Fi3

AVAILABLE -INSTRUCTOR MATERIAL AND TESTS: e\ o
' ]
! ”
Title RESTAURANT MENU PRICING CHARTS _
Author. ‘ Date Pub.

. MEG Sales Education, The Na.tional Cash Register Company
Publisher NCR Educrtion Center - Sugar Camp, Ihxton, Oll #51&79

Toaohor or Student Material Both Cost $ § Length 162513

Grade Level Secondary/Collegiate Suggeated Time of Use
'y b -

VBIECTIVES: .

SUMMARY DESCRIPTION: Simplifies price determination considering true food
costs and management profit objectives.

-

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

1

£10 717 .
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ritle  RESTAURANT TRAINING

Author

Date Pub.

s 'ﬁ\onpson-Mitchell & Assocftes ‘
T Pubz;ahu- 2996 Grandview Avenué, NeEes Roberts Building. Atlanta, GA 30305 p

Each fi filmstrip $30.00/Audiscan
Com

chc\hcr\qr Student Material__ Student Cost

- Tl Filmstri 00 Audiscan $480,.00
Grade Level - Secondary/Adult Suggeated szepc?? U.se ° g )

[ N T == -

| OBJECTIVES: | BN

—

SUMMARY DESCRIPTION: (Color filistrips with reccds or cassettes. Titles\
. includes Accidents Don®t Happen, It Can Happen Here (focd poisoning), The Customer.
Ladies andtGentlemen in Waiiing, You Gotta Face People, One for the Money, The
. Counter Code, and Behind the Line,

"~

(1Y - ™
' ’
N -

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

b l - e oL . o R - . .J‘
’ ritle RESTAURANTS AND CATERING -
: Author John We Pobinson . Date Pub._1965
L __Small business Administration . ) .
Publieher_U. S. Covernment Printing-Office, Washington, DC 20402° X A
Teacher-or Student Material__ Student Cost_.. Free Length_ 24 pages
Grade Level - Adult_ Suggested Time of Use
OBJECTIVES: S :

?

SUMMARY DESCRIPTION: Gives a 1list of publications which assists in determining
- restaurant operating costs, financial and operating ratlos, and net profit position °
relative to the respective averages of similar establishments in the na.t:lonal and
local areas.

L]

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: . |
,ERIC C - ~180- S ~N -
S L . . <i1 -
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Title SERVING WINE o ..

* Author Dea.n Ae ‘!awley . ‘ . 3 : Date Pub. 1
Instructional Materials ﬁrvices - _223_'

" Publisher Division of Extension, The University of Texas,’ Aust:L* TX 78712

Teacher or Student Material___ Both Cost _$2+00 Length__ 40 pages

- .
-

Grade Level __Adult 4 Suggéated Time of Use

OBJECTIVES: ) . : : . e

SUMMARY DESCRIPTION: An outline designed tb build knowledge and skill.in NN

restaurant selling of wine to cusﬁmw

terms and resources for additional information.

¥ Q
N o o Yooy .
@
. N .

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: L. T -
\

e T -

—

Title SHOWMANSHIP IN THE DINING ROOM T ’

Author Bruce He Axler ' Daths Pub,

Publisher ITT Educational Publishing, 4300 West 62 Street, Indianapolis, IN 46206

Teacher or Student Material__Student __ Cost $1.99 Length__96 pages

Grade Level__Secondary/Colleglate/Adult Suggested Time of Use

OBJECTIVES:

-

]

SUMMARY DESCRIPTION: Naxes every food operator aware of. ﬁ.he proﬂt potential

. ‘in showmanship, no matter what the present check averages. Suggests display cook~
ing ideas, special food treatments and effects, practical jin almost every operation,
with almost any personnel. Countless ideas for atmosphere.restaurants and restau-
rants featuring a "dining experience." Includes step-by-step techniques, and easy- .
to=follow procedures, Cuidance for merchandising, equipment lists, and ideas for :
custom effecta, . e . . o

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

L 212 -t
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Title - SUCCESS .IN THE RESTAURANT BUSINESS * '

L)

Author ' Date Pub. -« .
, ~ VEC Sales Educatlon, The National Cash Reglster Company
: Publisher_ NCR Education Centar - Sugar Campy, Dayton, OH 45479

' Teacher or Student Material Student

| Cost . Length Mp‘lgi_a.
_G}adc Level Secondary/Collegiate Suggesated Time of Use
. OBJECTIVES:. .

L
]

SUMNARY DESCRIPTION: The steps to be taken in planning and opening a restaurant.

]
v L °
3 -~

-

. AVAILABLE INSTRUCTOR MATERIAL AND TESTS: |

R ]

% . -
ritle TABLESERVICE TECHNIQUES ' ‘ )

Author Bruce He Axler ; : Date Pub.

. Publisher_ITT Eduéa‘tional Publishing, 4300 West 62 Stme{;, Indianapolis, IN 46206

© Teaoher or Student Material__Student Copt $1.99 Length_96 pages

) Gr_aaq Level  Seconda Colle‘ tefadult  Suggested Time of Uae
RJECTIVES: | |

1

i

SUMNARY DESCRIPTYQON: Emphasizes “how to serve® in most service circumstances,
including fast food leservice, banquets, gourmet restaurants, private parties,

. and roox service. Compl discussicn of techniques involved in French, Russian,

" Buffet, and American (Plate)_.Service. Useful, .direct summaries of serviocs personnel’s

duties, ordering procedures, laying tables, guest relations, and gildelines for
: sexving specific foods. - . . . _



o = 0e -

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Instructor's Manual

Title TODAY*S BUSBOY ' - ' -

-
Author_ Bnlt, Beranek'& Newman : ’ ! . _Date. Pub 1221
Pu;‘iuhcr Chain Store Publishing Corpe., 2 Park Avenue, New York, NY 10016 . _ .

-Teacher or Student Material Student Cost_$1490. Length. . o
Grade Level célleg.htehduit' ’ Suggested Time of Vae R T

OBJECTIVES: , ot

o
v

SUMNARY DESCRIPTION: Programmed instruction packet uaches how to perform

the busboy job functions, how to maintain the proper attitudes, and how to main-
tain the personal hygiene necessary for this jobs Each instructionmal frame builds
in difficulty, keeping the student involved and motivated.

———

3

> L4 .
"ritle TODAY®S DISHWASHING MACHINE OPERATOR ' °
" Author Bolt, Beranek & Newman ' : ﬁaDatc Pub.__ 1971

Q

" Publieher_Chain Stnre Publishing Corp., 2 Park Avenue, New York, NY 10016

Teacher or Studen: Material ostﬁden"t Cost_$1.90 Length
" Grade—-Level- _ Colleglate/Adult Suggested Time of Use
OBJECTIVES: '

.
< ” -~

SUMMARY DESCRIPTION: * Progranned instruction packet teaches how to perform - )
the dishwashing machine operator job functions, how to maintain the proper atti- -
‘tudes, and how to maintain the personal hygiene necessary for this job. Each . .
instructional frame builds in difficulty, keeping the student 1nvolved and

motivated.

’
Iy -

-

AVAILABL: TNSTRUCTOR MATERIAL AND TESTS: Instructor’s Hanual

- - hd -183— ’ ' . [ -
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Title___ . ToDAYSS WAITRESS ' i e . #

4 . ~ e Y T

Author Bolt, Beranek & Newman ° . __Date Pub.’ 197}

Publisher_Chain Store Publishing Corpe, 2 Park Avenue, New York, NY 10016 "
* Teacher or Student Material 'Student Coar-'t;" §1.9.b Length : .

Gradé Level___ CollegiatefAdult . . Suggeated Time of Use ©

OBJECTIVES: . S c o

. .

SUMMARY DE:SC‘RI PTION: "Prqgrg.mmed instzuctioni packet teaches how to perform
_the waitress jo‘a functions, how to maintain.the proper attitudes, and how to main~
lain the personal hygiene necessary for this jobe Each instructional frame builds
in difficulty, keeping the student involved and motivated.

- . » . . [y . Y

. . ' N . .

AVAILABLE INSTRUCTOR MATERIAL -AND TESTS: Instructor®s Manual

<!

»

Title ‘TRAINING FOOD SERVICE PERSONNEL

i

a5 '

Author Uo Se Devartment of Health, Education and Hel'fa.re_ Date Pub. 1& "

. Publichcr sUs-Se Government Printing Office, Washington, DC ' 20402 .

Tcﬂaohcr or Student Material Teacher - Coet_$ .6'5 Length 146 pages

] o \
Orade Level _ Secondury/Collegiate/Adult Suggested Time of Use

‘OBJECTIVES: .

4]

. . . ~
fs ¢ ’

SUM:IARY DESCRIPTION: Provides vocational educators, as well as irdustry manage-
ment, with an appropriate guide for tr:ining food service personnsl. At ‘the same
time, sales workers in ihe hospitality.,industry should be better able to build

- _ satisfying careers in food service ope:ations as a result of training prograns. de-

veloped cooperatively between vocational distributive education and the hospitality
industry. )

. % ¢
. . Gt

AVAILABLE INSTRUCTOR MATERIAL AND TESTS.‘J

A8y 5 S ,




ar

Titie__- TRAINING RESTAURANT SALEKS PERSC) (EL
[ ]

- Author Ruth Iusby ' N Date Pub 22 T
Ues Se Ortice of Education ' I \ e
_ Pub luher Ue Se Goverﬂ'ﬁent Printing Q,gﬁ.g, Washington, Dc 20&-(2
Teaohgr or Student Hatenal Teachex: ‘ Coot§ 25 Length Zjlm -
.Crade Llevel Seocndary@ollemiaJAdu!t Suggested Time .of Vse_-_
N . MR
OBJECTIVES: .o . o
-~ 3 - + [
& ¥ A t e
(3 7 N ) * ®

SUMMARY DESCRIPTION: Farval for use in the vecational tr‘;inir.g of réstaurant .
sales persoarele

AVAILABLE, 'NS RUCTOR MATERIAL AND TESTS:

-

0

.Titlc wt ITER AHD WAITRESS TRAINING

Author gfag.A‘. f{’ﬂﬁs Laboratory Datc‘ Pub.
_Publisher 185 el Avcmleo 115 Tovmshend Hall, Columbus, OH 43210. *
Teaoher qz: St:.'dant Material Teacher " Cost $3.00 Length_130 pages
Grade Level Adult K __ Suggested Time of Use
N°JECTIVES: -

SUNMARY DESCRIPTION: An outline for a restaurant training unim. Covers ; oo
the attitudes and skills necessary for ef{ficient restaurant service in four -
sections.

-

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: °




GENEBAL HEBCHANDISE ’ .
A e 0“008 Oc 00

-" Oyganized subject matter and learning experiences
* related to a variety of sales and sales-supporting

tasks performed by distribtutive employees and man-
agement personnel engaged primarily in selling .
various types of merchandise at retail in depart-
ment stores, Jjunior department stores, variety
stores;) gonenl merchandise stores, discount stores,
and catalog houses. .

iy L,




Title ANNUAL EDP CONFRRENCE PAPERS

-

¢
.

"SUMNARY DESCRIPTION: pa compilation of the pavers delivered at the Annual EDP

Conferences for Retailexs for the years 1964, 1965, 1966, 1967, 1968, 1969, 1970,

1971, 1972, Each year these papers cover every phase of coaputer use and appli-

) cation expertise. #ach year covers the expanding and profitable use of systems
. and equipment. ' ‘ . -

“,

Al -~

3
F L

L4 . ‘3
- . R Y

L]
Y]

»*

g AVAILABLE INSTRUCTOR *M{U'ERIAL AND TESTS:

. . -

. R * ’ . -~ ;' .
- ritle 'BASIC STOCK LISTS = INFANTS® AND CHILDREN'S WEAR
! AutKor o ' " " Date Pub.

. National Retail Merchants Apsochuon'
Publieher 100 West 3{ Street, New York, NY 10001

Py

L]

Teaoher or Student MNateriql_ Studemt.  Cost-$2:50 . Lehgth_ 18 pages

’ Ggadi Level Colleglate/Adult o Suggutcfd i'ime. of Use
' ": oy . - . T )
OB%ECTIVES: N Lo

@

. .
» . ; v [}
> 1

SUMMARY DESCRIPTION: Guldeline for store sdoptions Includes a complete list,
- by items,.of the staples to carrye - ! . .

\ - ~—
~

AVAILABLE INSTRUCTOR NATERIAL AND TESTS: - T e

\)‘ . ) - ¢ ' -156- - — . 3
RIC« - - . . | |

.
f . .

B 1964~ .
Author . — — —~_ Date Fuvb._1968
e, National Retail Merch2.its Associatiun o
= Publteher__100-West- 31 Stxwet, New York, NY 10001 ———— o
. -, ‘ . ¢ 196“-1966 $3.75 each; 1 ‘50208
. Teacher or Student MNaterial - Both Cost_1968-1972 $6.00 each _
: " Grade Level . . Colleglate/adult Suggested Time of bacw_ e
OBJECTIVES: - ¥ , ' Co
. , . , . .



-+ Pitle____ BASIC STOCK LISTS - NOTIONS - ’ . L '
Author . ' ‘ DPate Pub.
i National Retail Merchants Association '

&

. _Pubiiohcr 100 West 31 Street, New York, NY 10001 -
- 'Tcach:“cr'. or Student Naterial Student . _ Cost $2.,50 Length__5 pages
Grade Level _ _ Collegiate/Adult - ° Suggeeted Time of Use )
OBJECTIVES: \ A ’
. 5
SUNNARY DESCRIPTION: Organizes the hundreds of items to be carried in the .
~ .. Notions Department. Contains.sample forms for unit control records, sewing s '
notions items to be carried adjacent to or in the Plece Goods Department.
'o ' . —— .
4 . s e . . ”
AVAILABLE INSTRUBZOR' MATERIAL AND TESTS: - T
.o .‘."': . o - o~ . //
) v L . T v .
. { - . ' ) \"‘ . ‘ .
)fitlc A . . :
" Author . . 'i': . - . e Date Pub.
- ,.Sa'tfoml Retail Merchants Assoclation ‘
+. Publieh 100 West 31.-Street, New York, NY 10001 . :
) . . . 5 ‘e , - ’ , .
Teaohar oriStudent Material_,_ Student Coet _$2.50 Length_ 19 pages ’
¢ V. Lt -',, . T . . . i .
"Qadc l’,cvcj>7 «Collegiate/Adult Suggested Time of Uge
O » * .-'.." v - K ¢ N - ’ ) *
OBJECTIVES/ YN . . ° S » A
VS P '
3 X - )
e - . . . R ) ¢ K . . + .
: w T e e T o
SUMNARY DESCRIPTION: Lists all\the items conbidered basic in this departmept.
Glves percentage contribution of'clggsifications to total department volume. <Sample .
forms for unit control and reorder. Fs . o ’ ., -
s Yoo . ' Lo T
PR o ’ i . ' ‘ :
e ) 4 T ‘ R ! - . ' - . i
'‘AVAILABLE INSTRUCTOR MATERIAL ARD TE$TS:. . - o
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Pitle . BASIC TRADE PRUVISIC'S

T T o o oy

Author _Data Pub,

. aticnal Retuil Merchints Associulion T
A Publisher 100 West 31 Street, New York, NY 10GO! —_— .

Teacher or Student Material _ Student Cost_$ et5 Length __ ~
) Grade Level _ Co:leciatef/aault ¢ Suggested Time of Uga

OBJECTIVES: ° ' .

éUMMAR! DESCRIPTION: eigh* btusic ‘rade provigions adopted by the NEMA and 29
ranufacturers® associationse iays down the fundarental principles of rutually
helpful vendor-retilier relations. :

. R

, . . .’/ .
/

£ ¢
L)

AVAILABLE INSTRUCTOR MATERIAL ‘AND TESTS:

£

- L Y
° Ti toll ‘BUYER AoT1ITUDY AND BRAND CHOICE BEHAVIOR
Author George Se Day ‘ Date Pub. 1970

Publisher The Free Press, New York, NY ‘

Teacher or Student Material _ Student Cost_$2.95 Length_219 pages
Grade Level Colleglate/Adult Suggesated Time of Use____ )
OBJECTIVES:

Loz -

o

_ SUMNARY DESCRIPTION: Concerned with the application and verification of atti-
——— tude theory. DReseribes i theory of the attitude-behavior relationships that is
. . ——particularly relevant to choice decisionse This theory is incorporated into an

e

- interpretive model which is used to appraise the influence of the environment on '
the brand-choice decisicr processe

.o s

Ve

- Q 4
AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
o , - .
MC C .- ) -] B8=
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Title THE BUYER®S MANUAL _ . .

Author

Date Pub. 1970

National Retail Merchants Association
Publisher 100 West 31 Street, New York, NY 1000t

P

Teacher or Student Material Student Cost $12400 Length_ 450 pages .
Grade, Level Collegiate/Adult Suggested Time of Use_1 seme
OBJECTIVES:

é

¢

SUMNARY DESCRIPTION: The handbook of retailings A basic text directed to the
upcoming generation of retall leaders. Forty-three chapters, each written by a
retaller summarizing his knowledge of a specific area of store operation integrat~.
ing the btuyer's role. :

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

3 - .
.

A

Title_ THE BUYER'S MANUAL - ASSIGNMENT PROGJECT WORKBOOK

Author Murray Krieger Date Pub. 1970
: ~ Natlonal Retall Merchants Association ,
Publigher__100 West 31 Street, New York, NY 10001’

Teacher or Student Maierial__ Student Coat $12.00 Length_353 pages -
Grade Level Collegiate/Adult Si‘ggeated Time of Use 1 sem.
OBJECTIVES:

- SUMNARY DESCRIPPION:— A-workbook of specific lessén assignments based on the

43 chapters of The Buyer's Manual. Each assignment 1s broken into several parts :
which include word definitions, supplying the appropriate word in an incomplete B

sentence, multiple choice questions, an essay, statements for 'c}asaroo- discussion,
primary principles,’ problem solving in which the student examinés real work prob-
lens and a %esearch project. : : :

>

AVAILABLE INSTRUCTOR.MATERIAL AND TESTS: Instructor's Answer Book (Free)

-189-
oo s : L .
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ritle BUYING FOP RETAIL STORES

[—

Author Iseﬂel He Wingate -_ Data Puh, 1967
Smal Busiress Administration : -
Publisher U, S. Covernrent Printing Office, Washington, DC 20402

Teacher or Student Matén;al Both Cost_Free Length__12 pages

Crade Level_ {acondurv/Colleqdatef/Adult Suggest.d Time of Usa_

s e wme . wm e

.

0 IVES:® '
8JEC? a ~ -

SUMMARY DESCRIPTION: Discusses buying for retailing. It includes duties of
buvers, per.:onal qudlifioation of tuyers, and chocsing a’ tuyer.

-t

.
. .
0 3 )
\ , . .

"~ L4

L 2

AVAILABLE. INSTRUCTOR MATERIAL AND TESTS:

L]
°

Title CASH MANAGEMENT IN RETAIL BUSINESS

Author ; - . _Date Pub. 1968 .
Natior. . Retail Merchants Assoclation
Publisher - 100 ¥z t 3! Street, New York, NY 10001

Teacher or Student Material__Student Cost_$3.90 Length_ 43 pages
Grnde Level __° Colieriate/adult Suggested Time of Use.
OBJECTIVES:

SUMMARY DESCRIPTION: A reference source cetailing cash planning and forecaste
ing and how expense and =erchundise budgets are converted into cash flow forecasts.

Chapters deal with cmployren. of temporary surplus funds, cost borrowing and uneco-
nomic use 74 cashe

AVAILABLE INSTRUCFOR MATERIAL AND TESTS:
® . . - . .-19&

el
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fitle CHILDREN®S WEAR MERCHANDISER

. Author_____ Herbert S. Walker and Nathaniel H Mendelson Data Pub. ____ _

Natlonal ketail Merchants associatiom -~ - —
Publieher 100 West 31 Street, New York, NY 10001

Teacher or Student Material Student Coat $9.00 Length 305 pages

Grade Level Collegiate/Adult Suggested Time gf Use

OBJECTIVES:" ’ A

3

3
¢

3

MARY DESCRIPTION{ Includes such topics as merchandising problems and prac-
ices, concepts and principles of merchandise selection, stock control, mathematics
of retailing, setting up a children®s specialty shop and many others.

*

-

. AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Y

Title TOMPUTERIZING THE CREDIT-ACCOUNTS RECETVABLE OPTION

o
“r

Author Naticnal Retall Merchantc Association . pate Pub._1%¢
Publisher_ 100 West 31 Street, New York, NY 10001 : '
Teacher or Student Material _ Student Coet__$3.00 Length_143 pages
Grade Level Coiligiate/Ad\xlt ‘ Suggested Time of Use
OBJECTIVES: e SR

. * 4

N

SUMMARY DESCRIPTION: Provides an outline of the procedures to be used in
achieving the object*ves of a computer-based system. Gives information which will
assist in the determination of equipment requirements and systems provisions nec-
essary for an efficient operation. Individual attention is given to feasibility
studies, peripheral card and tape housing equipment, and systems provisions.
Discusses in detail account. numbering, new accounts, acccunting and credit controls.

»

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
223 _yo1-
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Title_ A_CREDIT FANAGEMIENT DIVISTON REPORT ON BANK CREDIT CARD PLANS

- Dn.',‘f‘? P?-'.bo _M__-

v -

Author

W =y r © Y et ————r1

e

L
Teacher or Student Mataerial__ Stucent Cost_$1450 Length_17 pages’

Grade Level Colleviate/Adult  Suggested Time of Vse

- o m———————y

OBJECTIVES:

SUMMARY DESCRIPTION: A report on the pros and tens of bank credit card plans
for those who operate a credit programe Includes list of options for retailers to
employ to ofrset bark crecit card impacte

~

d L 4
X AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
‘Title CREDITALK MONTHLY =
Author__° . Date Pub.

~ National retall NMerchants Ascociation ’ _ ,
° Publisher 100 West 31 Street, New York, NY 10001

Annual subscription

Teacher or Student Material___ Student Cost _$750 Length
Grade Level Collegiate/Adult Suggested Time of Use__
OBJECTIVES: o

v

SUMMARY DESCRIPTION: This monthly newsletter is designed to provide the retail
credit fraternity with a synopsis of the credit happenings on an up-to-date basis.
Inocludes articles such as current Federal and State legislation, credit technology,'
new methods and technicues witn the credit department. - \

°
- < i

>

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: \ .
-192-
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: __Natioral Relail Merchants Association e o e
- 7 TPublisher 100 West 31 Street, New York, NY 10G(1
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Title CUSTOMER SERVICES PROVIDED BY DEPARTMENT AND SPECIALTY STORES

| - -~ Natiomal Re®ail Association
Publisher 100 West 31 Street, New York, NY 10001

Au;t’}or. Date Pub.’ 1964

~

Teacher or Student Material  Student Coat_$1.50 ‘Length 170 pages

Grade Level Colleglate/Adult ___ Suggested Time of Use

T APt o

0BJECTIVES: .

. SUMMARY DESCRIPTION: Report describing store practices by volume group in
,regard to moke than 80 customer services, - This study glves details of restric~
tions on store services. Covers: shopping services, mexrchandising, advisory
8ervices, instructior courses, physical facilities, public relations sexvioes,
rental services, check~cashing, delivery, repair and oustomer services.

. 1) LS .

-

' AVAILABLE INSTRUCTOR MATERIAL AND TESTS: ST

.,
" Title CUTTING COSTS IN WOMEN®S ALTERATION WORKROOFS *
Author Date Pub. 1961

National Reiail Merchants Association
- Publisher 100 West 31 Street, New York, NY 1000t

Teacher or Student Matertal Student Cost_§ «75 Length _27 pages
Grade Level Collegiate/Adult Suggested Time of Use__ .
OBJECTIVES: '

SUMMARY DESCRIPTION: A report on how to establish production standards and
controls in the women's alteration department. Covers tasic alteration standards,
“facts about the alteration workroom, alteration losses real or paper, composition
of operating costs, the need for standards in the woren's alteration cepartment,
alteration production, stock worrk, and operating forms. '

-

2;: 5 -‘193"
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Title THE DECLINE OF THE- STORE BUYER

Author Ee Be Weiss S r - Date Pab, 1961'

- ¢

Publiahe¢r Doyley Dane, Bernkack, Ince, 20 West 43 Street. New York, NY 10036

. Tcaahcrdar_éfudent Matérial___Student Cost__Free Length 55 gggg
. «Crade Level Secondary/Collegiate/Adult Suggected Time of Uae

[

OBJECTIVES:

SUMMARY DESCRIPTION: This report deals with the decline of the individual

store buyer as a; result of co:nmittee and electronic buying which is growing
rapidly. - e

N L3

%

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: s

S

. DEPARTMENT STORE AND SPECIALTY STORE - ~
ritle MERCHAI.DISING AND OPERATING RESULTS OF $969 ¥

Author__ i __Date Pub.
. - natlonal hretail Merchants Associatlon )
Publisher 100 West 31 Street, New York, NY 10001

Voles I 3150003 Volo II $12.00
Teasher or Student Material Student Coest_Vole III $9.90s Vole IV §13.50._

Grade Level ___ Collegiate/Adult Suggested Time of Use

- OBJECTIVES:

-

R SUMMARY DESCRIPTION: pPresents 1969 data by department, volume size, store °
- size, eize of cumulative markon, average sales transaction size, by geographical
area and type of selling servics. Information by classification and selling
departiment; sales, margins, markdowns, return on investment in inventory and
selling space, turnover, newspuper and selling costse Vole I - Women®s and
Children's ‘pparel und accessoriesy Vol. II - Men®s, Boys® and Children®s Wearp
Vole 111 ~ Street Floor Traffic Merchandise, Home Sewing and Recreationj

Vols IV = jome Furnishings, Appliances, Domestics and Goodse
AVAILABLE INSTRUCTOR MATE IAL AND TESTS:

ERIC L -
— TR7e
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Title ECONOMIC CHARACTERISTICS OF DEPARTMENT STORE CREDIT  «

Author Robert W, Jonnson g Date Pu 1
National Retail Merchants Association .
Publisher_ 100 West 31 Street, New York, NY 10001

s

" Teacher or Student Matertial Student Cost_$5¢50 Length . 105 pages \
Grade Level Collemiata/adult Sug'geated Time -of Use . _
OBJECTIVES: _‘ .

-
-

r -

SUMMARY DESCRIPTION: A study reflecting existing costs incurred by department
stores in coajunction with ralntaining their crodit operations. This book is two,
separate stuiiless 1. =conoric apalysis of credit revenues and costs in departaent
stores; 2. economic characteristics of revenues and -costs in departaent stores.

It answers such major questions ass what a credit operation costs to maintaing
how do individual costs stack up against national figuress how can the xetailer
cope with possible rate control? . : T

AVAILABLE INSTRUCTOR MATERJAL AND‘\TES:TS:,, ,

.o - . '. “ . :
Pitle_ ' IO THFORMATION SERVICES SERIES .
Author : ) . . - Date Pub. ‘

Natio~al Retail Merchunts Association :

Publieher__ 100 We.it 31 Street, New Yorks, NY 10001 :
Teacher or Student Material__ Student ] Coet gs.éo Length_8 volunes
‘¢rade Lavel . Collegiate/Adult ., Suggested Time of Use 7
OBJECTIVES: - e

SUMMARY DESCRIPTION: A selected set of presentations made at the annual EDP
Conferences The latest developments, techniques and analysis of future trends
for all levels of retall management.

: P

«

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

195
M4
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\Tit‘:lc EFFECTIVe COLLECTION METHODS AND CONTROL

. Author ’ ' Data Fub. _1962”
. National Retail Merchants Association
\ Publisher 100 West 31 Street, New York, NY 10001} .-

. Teacher or Student Matérial___Student Coaﬂ!g\‘w.oo Leng:th 90 pages
" Grade Level Collcziate/Adult Sulggeat"éd Time of Uae .
_ DY . AT s—
OBJECTIVES: ¥ . “

v

SUMMARY DESCRIPTION: 1Includes chapters on organization, regular charge accounts,
-installment accounts, extended payment plans, coupon accounts, fixed and chart plan
revolving accountsy chars: account with option terns, how to handlo errors on sun-

dry charges.

.
M [y

~ AVAILABLE IM\STRUCTOR MATERIAL AND TESTS:

A + -

R . . . ¥ s . .

- ° . * . ) .
”e . . .

Title__  sSTABLISHED CASH DISCOUNTS TO RETAILERS

Author. -~ Date Pub.
Nationu. detail Merchants Association :

Publisher 100 West 31 Street, New York,; NY 10001 -

: Y +
Técoher or Student Materiadl__ Student Coet $ 05 Length_8 pages
Grade Level Collegiate/Adult\ ' - Suggeated Time of Use L
OBJECTIVES: N -

o

. SUMMARY DESCRIPTION: Explains why any a.ttemp% ‘to reduce or eliminate standard
- cash discounts should be resisted by retailers. N

[
N
\,




TPitle EXECUTIVE COMPuNSATION IN EETAILING

Author James T. Powers _Date Pub. 1 .

National Retail Merchants Association - —ﬁ -
Publisher_100 West 31 Street, New York, NY 10001 ; - .
Teacher or Student Matarial__ Student Cost $250  Length__110 page x
Cradpg Level Collaglate/iAdult ™ Sugg‘uteci Time of Uge

4

OBJECTIVES:

-

v

SUMMARY DESCRIPTION: A confidential report detailing the smount. of s=l~xy,
hoitus and total compensation for cach of 21 different executive positions from
President through HBranch Stoye Manager, Buyer and Gredit Manager fox apponvimately
140 stores ranging in size from under $1 million to over $50 milltor- -

n

AVAILABLE INSTRUCTOR MATERIAL AND :TESTS:

o > $ -

Title . THE FASHION BUYER'S JOB

Author____ Beatrice Judelle ) Date Pub._1971
Ration:l hetall Merchants Association . -

Publisher_100 West 51 Street, New York, NY 12001~ !

Teachar or Stuisont Material Student Co'dt $13.50 Length

Grade Level: Colizgiate/Adult Suggested Time of Use

CBJECTIVES:

¢ .

SUMMARY DESCRIPTION: A primer of what every young tuyer in a wowan's fashion
department nceds to know to insure success as a cbmpetent merchandissr., Tells
how a buyer should hindla=~himself in the market, in the store with salespanple,

how to wory w' .. t'. fushion coordinitor, the nerchandiue nanager, advertising and
display people, aud i0p manazemente . : .

1

"VAILABLE INSTRUCTOR MATERIAL AND TESTS:

N o " szjs-wr * o
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* Pitle FINANCIAL AND- OPKRATING RESULTS OF DEPARTMENT AND SPECIALTY STORES 1969

]

Date Pm‘):-

Author : -
. hatlonal Hetali Ferchants Assoclaiion "

Publisher 100 West 31 Strect, New York, NY 10001

?

. -

Cost $18.75 Length__77 pages
Grade Llevel + Collesiate/Adult’ -_ Suggeested Time of Use

: !'.cachcr or Student HMatorial  Student

L}
0BJECTIVES:

]

-

' SUMNARY DESCRIPTION: Annual repopt provides expense. details by function for

all major expense categories by store volume, sigze and -type for payroll, real °
estate costs, supplies, merchandise contrel, reckiving, marking, selling, delivery,
accounting, buying oifice expense, repairs, etc. Includes prdfit and fimancial ’
ratios in relation to net worth, leased department commissions, ¢redit and bad dsot
data, personnel space and: productivity and operating ratios. ' All data is detailed
for 1C depariment and specialty store volume .groups. ’ :

AVAILABLE INSTRUCTOR HAQ:ERIAZ AND TESTS: -

-

Title . *UNDAVENTALS OF BUYING

A\uthar v Jessie Stiooking Date Pub._1967 -
Puhlisher__Kent State University, Kent, QOH . )
‘Teacher or, Student Material Teacher Cost Length_ k5 pages

Grade chel.o"' Sceondary Suggeeted Time of Use '

OBJECTIVES: |

SUMMARY DESCRIPTION: + wr.t plan for teaching buyinge Objectives are stated
before each “wetiou, - thous of presentation are included.

?

""AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Set of Transparencies and Tests

/‘ -198~- > s
me— . 230m L A% st o g e e e




'SUNMARY DESCRIPTION: 7ellz hew to arrive at houschkeeping needs and manehour

Title GETTING NuRCHANDISE RHWADY FOR SALE A

Author Carol W, Moffet

-

Date Pub. 1969 >
Publisher__ Gregn/FeGraw=Hill Bock Cempany, Hichtstovn, NJ 08520

-

F X

Teacher or Studuwt Natertal  Student C"oct Length 1

Grade Level Secordary Suggested Time of Use 1 seme .

OBJECTIVES: A job'skill manual with its primary objective to pre qtl::fgl'
s
class~

workers for jobs in receivinge Its learning activities are interrela
latively they provide the learner with the skills needed to move fxom the
roon to the job with a neasure of self-confidences ’

-

+
‘ e

SUMNARY DESCRIPTION: The book is a .oxt=workbook for self-pacinge The atyle
1s conversatiomal tut -direct, and its r ading levél iz carefully cortrolled. The
Student is intvedrced o ke technical vocatulary of the field. Every effort is
rede to ninimize realiing comprehcnslon problers and to engame the studsnt in the
learning procesce -

AVAILABLE INSTRUCTOR MATER-IAL AND TESTS:

-
~

- » ’

Title HOUSHL BiSPING, MANUAL FOR RETAIL STOR:S -
Aﬁthar . . : ) I Date Pub._1963

. . Hatier .l petal} Merchants Assdciation L .
Epblisher; 10U Wect 2f stredt, New York, NY 10001 - -

! L i . ‘. . . $. v e
Teacher or Studont Material Stodent Coz $1.20- Length " 87 pages
B . . 7 ,
Grade*Level £olle~i~tu/ndult ) Suggested Time of Use .8 o
h o . D
OBJECTIVES: -0
\ . * ..
' N

.

requirers s hov to ormniZe and schedule the houcekeeping forcee Includes
essentill pl..o ve era scheauling fornse .

. Y . »
.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

- ':. .1”. . ? - - '2.‘ .
S0y L S
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" . Title fiuk TO Keer WBHCHANDISLIG RSCORDS * LI,
oy .\ Author___ Re_Dulty Lewis Dats Fuh,

t :
Publ&{fux_-__jaircr.ilc tubliciticns, incey 7 Eant 12 Street, New York, NY 10003

OBJECTIVES:

. hese ande its successful merchanaising methodce Kxamines hos to improve markon, .°

Teagher or Student Material  Stwent - Coat 31e95 Length ©b 8.
- L o ——— g [y ‘-L -

Grade Llevel _ Secordary/ic:le, iatef/Adult Suggested Time of vae__

SUNNARY DESCRIPTION: .The records explained in this book re a souroe of S
inforvatior upon whicn to buse plans for yresent ard future tuying. - These recoxds :

. are the means for xnowing how to stock the right itges, in the xight qmtiﬁon.'

at the right tire vra : 4 the right rarpes, »nd they prevent old stock from
accumulating, . . e e oo

‘AVAILABLE INSTRUCTOR MATERIAL AND FESTS: ' ' .
, . ) : N ' ‘:. . ’ . : - ’ ;

L T A LI * e ) . L

Title . HCW TO IFbEOVE YOUR RETAIL FASHION FABRICS BUSINESS . ‘

Author . Nat Apvel) biun ’ ,. ’ S Date: Pub, 1970 ‘

N -~ Nationa. metail Merchantd Associatior . . - O ~ BN
Publisher_1tU West ~1.3trwet, New York, NY 10001 ° v 2 b,
Teacher or Student Noterial_Student s Cost 36500 Length_i20 gﬂl-

- : - . . @ . 0 - . e o o

i .. A . R B "
Grqde Level. " Uolles late/rault Suggested Time of Use . . .
OBJECTIVES: AR - ‘ .
b . [} - ’ . - . ’ . v . ]
. LA . \ N . )
. F ) Y , s - Y »
a’ ) . Iy @ t . - ! '
. . . - . ) oy e

. R I d . R :
SUMMARY DESCKIPTION: wfplores in depth the ovir-the-ccunter plece goods busi~ |,

handle resources, work thy mu.rket, facts orn.display and advertising, training . = ...
sales. people, practicalities or expense contrpl and markdownse ' Includes step ty g
.step sales prorotion gulerdar ang a veriieing iliustrationse. ’
; . . 0 ) - E .,‘ : ':
J . . ‘. . .

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: . . §
\

\

=20~

. - . : '

..

__;@—_—‘____.
. L4 - - __



Title. INCCME gggmgmg’ SERV1CES ) - C

- Authop Be#rd Qodner ‘ - ' Datea Pub: l,ﬁé'l .-
ational -Retii) Mexchants Association .

'Publt.hcr 100 West- 31 Stmt:t{ New; York, ;NY 10001

Teacher or Student Material_ Student . Cost §1o§ Lengtb 88155_ ;

il arsrm————— ¢ —

M ¢

Grade Levsl. Collegiate/Adult Suggected Time of Ua.e___.

OBJECTIVES: o

»

SUNMARY DESCRIPTI ON: 4 study of the status of services oifmd‘by\cLepartnnt B
atores. Covers: the his*ory of trends. eales and profit performance, the owmer-.

ship choice, frequency in. branches. ldcafion. promotion. staff administration, '

the future of services. '

’ .‘ . sy R .

N ( . 13 ’.‘i K \ f'@-ﬂ
AVAILABLE INSTRUCTOR MATERIAL AND TESTS: T T
Title IN’PERNAL AULIT MANUAL - L . ,/ .

A ] . ~ . - Lo
Author Paul W. Hilson “ / : Date Pub:. 1969 -
National Retall Merchants Associat ¢ . .

Pubhlhcr 100 West 31 Street, New York, NY 0001 R - /
rcaohcr or Sudcnt Material Student;/ Cost $ 2.00 Length 158 paﬁg
Grade Leveél Collegiate[Adult / Suggeated T»une of U%

OBJECTIVES:

4

&
nodern corcepts of intern 1 auditing, organization and operation of the départment, .
relationships of inte and extsrnal audito;s. Special chapter on suggestions
for the smaller store. ' .

1

‘VAIB&BLB INSTRUCTOR MATERIAL AND TB‘STS' T < | ‘ T

233 %"



.'Authgr ) . Date Pub.

f
' Grade Level Collesiate/Adnlt Suggesated Time of Use

Pitle INTERNAL CONTROL AND DOCUMENTATION OF EDP .o

Author \ - <Date Pub.
Natlonal Re Reta:l.f Merchants As .ocliation s >

Publuhcr 100 West 31 Street, New Yorky NY /10001

rcaohcr or Student Matertal__ Student Cost _$8e75 Length__ 56 pages

Grade Level Coll.egia.te/Adult" Suggested Time of Use

-

OBJECTIVES:
) * \

SUMMARY DESCRIPTION: Contains many guides, details, and checklists \for use by
every company utilizing EDP whether it is through their own EDP equipment or em~
ployment of a service bureau. The unique problems as to specifications, program-
ming, documentation, implementation and prosram maintenance are Lmc:lndndo .

. =

~

. AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 5

< ) 4

LEASED DEPARTMENTS ‘RATES, POLICIES AND
Title EXPENSLS IN DEPARTMENT AND SPECIALTY STORES

e

Nz*ionu! Retail Merchants Association
Pub lisher 100 West 1 Street, Ne‘r York, NY 10001

bb e

Tcao'her ok Student Material Student Cost $10.00 Length 64 pages

OBJECTIVES:

SUMMARY DESCRIPTION: j zeport on leased department commission rutes, advertising
proddgtion charges, rates paid for branch departments and other contrmct and operat~
ing data for over 1C0 leased departments; an analysis of lessee/lessor expense
responsibility; details of essentisl and special arrancements in lease contracts, a
deiailed lease necotiatlior checklist of pertinent voints to be discussed when nago-
tiating leased depariments, leased department operating problus and policies.

AVAILABLE INSTRUCTOR MATERIAL AND PESTS :

2=
ey, |



Title LET THS BXPERTS TELL YOU ABOUT ELECTPONIC DATA PROCESSING

/

Author " Date Pub.

Natlonal Retail Merchants Association
Publisher 100 West 31 Street, New York, NY 10001

Teacher or Student Material__ Student Cost $3.00 Length 68 pages

Grade Leve!  Collegiate/Adult ___ Suggested Time of Usa
OBJECTIVES: ' ‘

Q“. g o
.

SUMKARY DESCRIPTION: Includess feasibility 'studies. computexr utilization, )

programming and scftvare selection, compariscn of technology and'oquipunt in

-tining and operational speeds plus data transmission of sales statistics over
phore lines, : 2

3

s
-

s

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

\

Title ' LEWIS MERCHANDISE CONTROL KIT

Author . Re Muffv Lewls . ) ' Date Pub.

Publisher_Piirchild Publications, Ince, 7 East 12 Street, New York, NY 10003

1¢0 for ,
Teacher or Student Material Student Cost_$5.00 Length

A

Grade Level Collegiate/adult Suggested Time of Use

CRJECTIVES® To help the retaller inerease sales and profits and operate more
efficiently.

¥

)

SUMMARY DESCRIPTION: Includes several weeks® supply of the ten basic forms
dascribed belnw, i

Form 1 - 3ix Month Merchandising Operation Record, Form 2 = Weekly Dollar Open~
tv-Buy Contscl, 50 2 3 = By Classification and Price Daily Sales Recoxrd, Form 4 -
By Classification and Price Weekly Sales Record, Form 5 = Unit Control Record,
Form 6 - Staple Stock Reccrd, Form 7 - Required in-Stock Form, Form 8 = Staples
Stock Record, by Size and Colory Form 9 - Customer®'s Request for Merchandise Not

in Steck, Form 10 - 0ld Stock Liste. .
AVAILASLE INSTPUCTOR MATERIAL AND TESTS:

r =203
24.';5

P
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Title_____ MASS MERCHANDISINGs REVOLUTION & EVOLUTION

Author . Robert Drew-Bear Date Pub. -

w

Pub li.h.'p__?imhild Publications, Ince., 7 East 12 Streot, New !ork.'NY 10003 .

Teacher or Stu-dent Material  Student Coat $20.00 Length_ 512 pages

Grade Level ﬁéllegiate Suggeated' Time of Use 1 sem.

OBJECTIVES:

-~ - ‘ | ¢

SUMMARY DESCRIPTION: An examination of the huge discount and self-service
boom and its impact on modern retailing. Traces the growth of disoounting from
the pioneers-of the 1930°s to today’s glants, using detailed case histories to
illustrate the movement's progress. Discusses the expansion of disoounting into
every important merchandise fields fashion, furniture and appliances, toys,
food, drugs and cosmetics and even gasoline. Explores the problems of discount

operations, their impact on "traditional" retailers and methods the traditionmal
_ retailer employs to fight backe o
AVAILABLE INS5TRUCTOR MATERIAL AND TESTS:

N
AN
N
\

\
- 1 .
Title MEASURING MERCHANDISING PERFORMANCE IN DEPARTMENT STORES

Date Pub._196h4

* Author____ Douglas o Dalrymple
.National Retail Merchants Assoclation
Publisher 100 West 31 Strest, Naw York, NY 10001

Teacher or..S;tudant Material Student Coet_$4e50 Length_85 pages

Grade Level Colleglate/Adult

Suggeated Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: In-depth study covering such areas ass relative impor-
tance of control factors used by merchandising executives, differences in contxols
and emphasis among firms, differences in usage between job levels, executive atti-
tudes tcward markon, ‘u: nn2r, veturn on investment and other control factorse

The report is based on interviews with 111 merchandising executives and buyers in
eleven firmse. : ce

>

AVAILABLE INSTRUCTOR MAITERIAI. AND TESTS:

-2 rs
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Titla MERCHANDISE ASSORTMENT PLANNING

.Author Charles 'Gs Taylor ' - Date Pub.
Natiomal Retail Merchants Ascoclailon ~ :

Publioher_ 100 West 31 Streat, New York, NYg 10001

Tpdohen or Student Matarial . Student Coat $15490 Length_100 ages

Grade Level Colleriate/Adm1t Suggested Time of Use _

OBJECTIVES : ’

*~

SUMMARY DESCRIPTION: An:lyzes the latest assortment rlanning techniques of
suce2ssful storase Covers every phase of the subject, disclosing the principles
oi successinl merchundise assortment planninge Includes the use of conmputerized
unit planning, comymterized umit controls and usaful' forms. )

AVATLABLE INSTRUCTOR MATERIAL AND TESTS:

Title MERCHANTTSYE, CONTRCL & BULARTING

Author Ceval. Se Mevew and Bdwin L. Yarline Date Pub. 1969
nat20! o4 Reindl Hoxctants Associsiion

Publisher 100 ¥c .t U 3+met, Nor Yok, NY 10001 . ' .

Teacher or Student Material  Strdent Cost_%$7+50 Length 111 papes

Grade Lev.: - ileriatn/idult Suggesated Time of Use

OBJECTIVES:

-

OSUMMARY TESC., JPTION: Explains the fundarentals of msarcnandise control, pianning
and tudgetivee  Includes formulas to maintain proper ratios betwean stocks and
custorer derands Iliuctrited with all necessary forms for maintaining profitable
inventories anl srows how to firure openeto=buy.

AVAILABLE INSTRUTTOR MATERIAL AND TESTS:

2" - 7 -2 05-




Pitle_ METHODS OF EVALUATING RETAIL INFORMATION SYSTEMS

\Author_:‘__ Allan B, J~-eph

\ ° , /
Title MERCHANDISING -

Author ‘ Date Pub. | 1 ,
- Instructional Materials Services : _'%u_

Publisher_Division of Extension, The University of Texas, Austin, TX 78712

Teacher or Student Material__ Teacher Cost_$3.50 Length 114 pages

a

Grade Level Secondary/Collegiate Suggeated Time of Use’

OBJECTIVES:

SUMMARY DESCRIPTION: Material includes the changing scope of retailing,
merchandising in our economy, what to buy, how to buy, where to buy the right
merchandise at the right time in the right place, and selling and sales proaotion.

AVAILABLE IVSTRUCTOR MATERIAL AND TESTS: Problems and suggested projects
are.included for each unit.

.

o Date Pub. 'iﬂ

Nationa . Retail Merchants Association
Publisher 100 West 31 Street, New York, NY 10001

Teacher or Student Material__ Student Cost_$2.10 Length_166 pages

- /\
Grade Lével Cclleriate/adult Suggeated Time of Use
OBJECTIVES:

L

(N

SUMMARY DESCRIPTION: A research approach on how to evaluate the installation,
implementation and anzlysus of systemse It covers expected versus downtime. per-
formances, accounting techniques to be used, analysis of data with a formulae.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

=206-
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Title__ 10 MILYTPLY A BUYER

Author Date TFub.

National hetall Merchants Ascsociation
Publisher_100 West 31 Stwat, New York, NY 10001

$1i3ue 00 o
Teacher or Student Material  :itwlent |, Cost $20s00 Length 20 minutes

rerial fee
Grade Level Collegiate/Adult Suggeated Time of Use_

- ——e i M o

OBJECTIVES: . “

SUMMARY DESCRIPTION: A 16mm color movie that presents a comprehars‘ve approach
to clectronic data proceusing where the buyer is in the driver's seat. Shows how
EDF can save the buyer®s time, gives him the information he needs and c=n ralease
him for more profitable activitys The film approaches the subject from a buyer®s
viewpoint aiming to prepsre the buyer and merchandising executive to hacops in-
volved in the development of intormation requirementse

-

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title 166 WAYS OF CONTROLLING MARKDOWNS .
Author : Date Pub._1970

Natior o getail Merchants Ascociatina . .
Publtsher 100 Wrst 31 Streot. New York, NY 10001
Teacher or Student Material Student Coat_37.50 Length_ 58 pages

) o

Grede Lev:o: ‘oile gate/Adult Suggested Time of Use
OBJECTIVES:

SUMMARY DESCKIPTION: IFeatures the mﬁy_}causea and rrevention checklist ~¢
controlling markdaownse , Lists 45 leading causes, 70 widely ranging means of pra-
ventlon, 27 explicit methods of cormaction, store pruciices, 47 money makjing
ideas, model sumnmary ana helpful forms.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

~
. zu «207=
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. Crade Level Collegiate/Adult Suggested Time of Use

Pitle ORANGE BLOSSOM OPPORTUNITY

Authos

- Date Pub.
~ Natlonal Retall Mexchanis Assoclation "

Publisher 100 West 31 Street, New York, NY 10001

Teacher or Student Naterial__ Student Cost_$6e00 Length_93 pages

Grade Level ) Collegiata/Adult Subgutcd Time of Use___

OBJECTIVES:

.

A

SUNNARY DESCRIPTION: How to operate a sucobssful ridal registry based on the
experience of 55 storess Includes forms, letters. follow=up practioes, recoxds,
. Special leaflets, invitatiohs, etce

)

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: !

.

- ’

ritle ORDERING GUIDELINES--BUYERS AID FOR BETTER INVENTORY CONTROL

Author . Date Pub._4968
National Retgil Merchants Association ’ \ .

Publisher_100 West 31 Strest, New Yorks NY 10001
Teacher or Student Matertial__ Student Cost_$5.50 Length_22 pages o

OBJECTIVES:

SUMNARY DESCRIPTION: Aid to buyers in determining order-up=-to quantities of
staple and basic merchandise to improve in-stock positions and inventory turnover
while ninimizing out~of-stock situations. Separate tables for different eustomer
servioe levels'and inventory review periods. Within each table are suggested
order-up-to quantities presented according to delivery lead time, weekly rate of
sale and item turnover objectivese

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
=2 08= 2‘10 “\
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Title THE PRICING UMBRLLLA

Author Richard Everha~it '__Date Pub. 192
Instructional Materi.ls Services B
Publieher_ Division of Extension, The University of Texas, Austin, TX 78712

Teacher or Student Natarial  Teacher Cost_§2.00 -Length 25 pages

Grade Level Secondary/adult Suggested Time of Use__ 10 hours
OBJECTIVES:

SUMNARY DESCRIPTION: 4 mini-course covering the philosophy and skills of
retail pricing including mark-up and markdowns and cost analysis.

-

¢

° -

AVAILABLE INSTRUCTOR MATERIAL ,AND TESTS: 'I‘ranspa:mncifs‘

-

[y

Title PRINCIPLES OF PROFITABLE IMPORTING

Author Giacomo Zanetti Date Pub. 1971
atlonal Retall Merchants Association

Publieher 100 West 31 Street, New York, NY 12001

Teacher or Student Material  _ Student Cost $15.00 Length_250 pages
Grade Level Collegiate/Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Infor;nation and instruction on very aspect of importing.

for retail selling. Covers the planning, supervision, execution and promotion of
imported merchandise. )

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:




0
Q

'Gradc chel ’ Adult : Suggeeated Time of Use_ 2 h

L4

Title PRODUCT CONTROL INVENTORY

Author Eru'.ln Rnush - . . Date Pub. 1968

Pud luhcr Science Research Associates. 259 East Erte Su'aot. Chiago. IL 60611

ne

Teache® or Studont Matamal Student -.Coet . . Length_ 36 pagu

—

OBJECTI VES: The oWjective of each pa.rticiz:gnt As to help his “1nventoty/nanlgc-
ment team" to be more effectivé than the othea:s

_SUMMARY DESCRIPTION: A didacti¢ games Offers the training director a ocontrolled

situation in which to observe the decision-making skills of his trainees.. It holps
to expose those areas in which' the effectiveness of each trainee can be improvede.

As each participant thinks through his approath to the problems, develcps stntoﬁn.
and tests ther in an environment that resembles a real situation, he has the Jppore
tunity to observe the behavior of others in the group.

!

[ ]

©

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title PﬁOFITABLE MERCHANDISING OF MEN'S CLOTHING

;tu’tbhor ': ' . Date Pub._ __ .
“ Nationa. ietail Herchants Association

'Publuhar 100 West 31 Street, New York, NY 10001 «

Teacher or Student )\l‘afemal Student __ “Coat $7.50  Length_ 427 pages

Grade Level Collegiate/Adult ¢ Suggeated Time of Use )

OBJECTIVES:

SUMMARY DESCRIPTION: Covers the entire gamut of successful men's clothing
recailinge Includes analyses of fabrics and their identification, how to buy,
promote, merchardise fashions in main and hrarnch -=tores, how to keep alteration
costs down, discusses the elenents of style, i.ventory, evaluation of rexformancs
and sales promo_t!nn techniques. .

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

. THbge .
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SUMHAR! DESCRIPTION: A didactic gnne.
in ovaluating quanti ty discounts and vevdor reliabilitye They alsn evaluate risks,
set standaxds forthe purrchasines.departrent, and develop policigs designed to xo-

dvce the cost of purchasing in reneral. In doing so, they are xpected to keep in

Title PURCHASING !

* . Author Erwin Rauch ' - Data Pub. 1968 .

o

'Publighcr Sriepcn neeaveh pg “noi'\te", 256 Fret Freio Street, Chicego. IL 60611

Tegoher or Student Naterial Student Cost Length 36 pegen -
Grade Level radlc-fate/Adult Suggested Time of Usa_2 hours
‘0BJECTIVES:

.« .8
“

aing the effect of their aciions on gost in other areas oz the conpaxxy they arxe

- fxrving.

Title ' \?U'i’!‘ING_CIASSIFICA"‘ION MERCHANDISTNG TO WORK

Author A

"Publisher 170 West 31 Strect, New York, NY 10001 '

The particir-rts receive some practice

,
- ¢

Date Pub.

- Natlon«l Retail Merchar.ts Assoclation

Tc&ahcr or Student Mgterital ’ Studeht Cost $6.00 Lcngé'h 66 pages

Gradg Level Colleriate/Adult Suggeested Time of Use -

OBJECTLVES:

- e

SUMMARY DESCRIPTION: Eirht experts in this fieid &lve tho fruit of their

AVAILABLE INSTRUCTOR MA”&&L AND TESTS:

experience in this how to do it book.

5"

A
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Title READINGS IN EDP

Author __Data Pub. 1967
National Retail Merchants Association

Publisher 100 West 31 Street, New York, NY 10001

Teacher or Student Material Student Coat_3$375 Length U427 pages
Grade Level Collegiate/Adult Suggeated Time of Use .

OBJECTIVES: !

‘e

SUMMARY DESCRIPTION: Describes the basic know=how needed by a retailer at all
sales levels to get involved with EDP systems and computerss Controls, numbering

codes, personnel training, orranization, equipment and merchandising systems are
among the topics covered, .

*

4
-

AVAILABLE I.5TRUCTOR MATERIAL .AND TESTS :

Title RECEIVING DPARTMENT OPERATIONS MANUAL i ’ )
Auther Leonard s Nonpeon ‘Date Pub._1960  -°
Nationzl itetail Mexchants Assoclation Lt

Publisher_ 100 West 31 Street, New York, NY 10001 °

Teacher or Student Material Student Cost_$ha.50 Length_371 pages .
Grade Level Colleglate/Adult - Suggested Time of Use

OBJECTIVES:

SUMMARY CESCRIPTION: Covers every phase of .receiving, checking, marking, and
reserve stockkeeping. Discusses persorinel, layocut and equipment, procedures and
other receiving department functions. Includes illustrations and diagrams.

t

@  AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
212~ 244



 Pitle_____ REDUCING EYPFNSE RATIOS : d
’ N )
Author ) Date Pub. 1966

. National Retall Mexchants A..socIaﬂ:fon
Publuhcr 100 West 31 St.met. New York, NY 10001

rcachcr or Studcnt Material Student Cost_$1.50 -Length_134 pages - :
Grade Level 'CoJJegiate/Adult Suggested Time of Use | v
OBJECTIVES: -

»
N .
~ ~ .
< , ]

“~
L

SJNNAKY DESCRIPTION: A collection of oxpom-saving ideas within importait

opersting areas such as cormunicationc, delivery, customer service, stockkeeping,
transfer hauling. vworkrooms,, wrapping and packing, and many othexrs,

AVAILABLE TVSTRUCTCR NATERIAL AND TESTS: 4 :
. " . e

< -
3

8

Title RETAIL ACCCUNTING MANUAL  °

Author L <. . ' Dat/e Pub. -
Natloral Ketzll Mexchants Assoclation -
Publigher 10C Hest 31 Street, New York, NY 10001 . S

Téacher or Studcnt Matsrial__ Student Coctﬁj.oo Length_257 Eﬂ
Grade Level Collegiate/Adult Suggested Time of Use ’ '

]

OBJECTIVES: ‘ . p
-

N -
¥
Y .
N <
., .
. 3

SUMMARY DEoCRI PTION: Contains streamlined chart of expense accounts for
single smtores and companies with branchese Enibles ~ reaningful detexrmination
_of main =nd branch store prorits. ‘Includes chapters ot report presentation, work~
‘ room accounting, leased aepartment 2ccountirg, reiurn on investment, gross urgin
deteraination and many other basic mta.il accounting topicse . .

. . [

%
L4

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: :
7 M 245 .213- ’ .7 N T
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ritle THE F RETAIL BUYER . . L
Author Jimay Ge Koeninser aﬁa Glen Koeninger . Date Pub. 1972 ‘
/ Instructional Materials Sexrvices ' -

Publisker Division of Extension, The University of‘{rexas. Austm. X 78712
Teacher or Stiddent Naterial Tga.cher Cost__$3.00. Length_ 51 pages - ?
Grade Level Secondary/Adult Suéguud Time of Use 12-18 hous
OBJECTIVES: o Vo 5

~ \\ i ' *

. . Q : . ‘\. Y . Al
. 0 . ”
SUNMARY DESCRIPTION: This teaching outline conpding‘the neceusary materials
for a short cotirse in retail- buying. e Tt .

(]

H

o

.A.VAILABLE INSTRUCTOR MATERIAL AND TESTS: i . .
f
. . ‘

.Title ARTAIL CONTHOL . - O
Author . — 2 & .\ . Dote Pub. ,

. . Natdoral Ret»31l Merchants Association . - . *
PuPliaher 100 West 31 Street, New York, NY 10001 . - . *
Teacher or §tudent Matertial _ Student ‘' Coet §1_?4.0tf Length 10 icsues a YT
Gray' Level Colleriate/Adult , Suggéatcd Time of lse

OBJECTIVES: an

N7

.
€

UMHARY .5E'S CRI P"TI ON: Pociet’ size maga”ine with many 1nfomativo articles for

keeping up to date on demartneat store’ systems, procedurus, financial management,

control. and 1nventnjv man- caront develobrnents. and lega]. and fax matters affecting
retullinr.

:c

Q AVAIL‘ELB INSTRUCTOR MATERIAL AND TESTS:

ERIC = =
B

. .

JAFuitext provid: c - . .
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RETAIL ‘INVENTORY M4THOD MADE PRACTIGAL
Althor ¢ : ' -_Dateé Pub. 1971
’ Nailonal RelaIl Werchants Assoclation T,
¢ Publisher_ 100 West 31 Street, New York, NY 1000C1 . . . :
. /Teaohcr or Student Matertial__ Student Cost 36400 Length '
Grade Level Collekiate/adult Suggested Time of Use

OBJECTIVES: /

. & .
SUMNARY DESCRIPTION: Presents the fundamental operation involved in establish-
irg and maintaining accurate inventories. Explains what the Retail Method of /
Inventory is and how it differs from the cost method, its advantages and disadvan-
tagess Includes sample forms for recording merchandise transfers, sales, price

changes, departmental rerchandise statements, open-to- and many more.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: )

&

Title RETaI_ QPERATIONS NEWS BULLETIN

© o Published

Author , - Date Pub.Quarterly
Natioral Retall Merchants Association .

Publisher 100 West 31 Street, New York, NY 10001 .

\ . approximately

Teéacher or Student Material Student Coat $10.00 Leng¢h_28 pages

Grade Level -  Collegiate/Adult Suggeated Time of Use _

OBJECTIVES: -

SUMMARY DESCRIPTION: A quarterly magazine devoted tc the many aspects of store
operatignse The latest developments, trends and tips on topics such as security, -
Celivery, communications, safety, wrapping and packirg, maintainence, customer -
sexvice ard foed sexrvices are featured regulariy. )

1 &

o

~

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: B

ERIC D vy
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Pitle A BETATIER VISITS THE MARKET : ’

Author Date Fub.

Publieher_ Fairchilc Publications, Inc., 7 East 12 Street, New York, NY 10003

Teacher or Student Material Teacher Cost $80.00 Length 136 slides

Grade Level_ Secondary/Collegiate/Adult Suggested Time of Use

OBJECTIVES: Behavioral objectives dchieved in this program include a minimum of

seven dutles required for preparation of a buying trip and a minimum of nine mer-
chandising decisions that must be made while in the markete

3
i

.

SUMMARY DESCRIPTION: Made for those students who aren't able t0 experience
the real thinge It brings the market to the classroom to give students a feel
for what it's like to buy for a storce Follows a small retailexr on her trip to

—_the. market, since the majority of students headed toward careers in buylng will

eventually find jobs in either small or medium size siorese

!

AVAILABLE INSTRUCTOR MATERIA!l AND TESTS: Instructional package that
includes a printed commentary for each slide, sample tests and a series of
student projectse

Title RETAILE:S® FEDERAL TAX MANUAL

Author ) Date Pub._ 1965

Yationzl 3e::11 Merchants Association
Publisher 100 West 31 Street, New York, NY 10001

|
$10.00 each |
Teacher or Student Material _ Student Cost $15¢00 Length }
set .
Grade Level Collegiaef/Adult Suggested Time of Use /
: |
- OBJECTIVES: ' }

SUMMARY DESCRIPTION: Gives tips on minimizing the impact of Federal taxes on
retai’wrs, includes diicuosicas of Federal income, retailers® excise tax, egtate
tax planniug for reirilers and pointers on all payroll tares. Three volumess

Vol. I - Insiallment method; method of doing business, depreciation, use of investe
ment credite Vole II ~ Zstate taxes planning, pension and profit sharing, inv

tories, had debts. Vole III - Retail excises, payroll taxes, travel and entc
nent deduc*ions. "

AVAILABLE INSTRUCTOR MATERIAL ANC TESTS: . /(%;f,
/o

~ “216= / !
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Tith RETAILERS® GUIDE TO MERCHANDISE CIASSIFICATION CONTROL

Author Albert I. Schott’and Herbert Ae Turetzky Date Pub.
National Retlall Merchanis Assoclation .
Publieher 100 West 31 Street, New York, NY 10001 i *

Teacher or Studant Material__ Student Cost_$300 Length_ 48 pages-

Grade Level Colleziate/Adult Suggested Time of Use

S A S -

OBJECTIVES: -

\

v

SUMMARY DESCRIPTION: A step by step guide for store conversion from depart~
rertal to classificatior merchandisinge Deslgned to help balance stocks, raise
turrover, and 1nc!‘~3asc profite Special section on EDP service bureause

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

o

ritle RETATLING MERCHANDISING AND MANAGEMENT %ITH ELECTRONIC DATA PROCESSING

Author Harold Carker and Seymour Helfant Date Pub. 1966
Natlr al Retail Merchants Associztilon .

Publiesher 100 West 31 Stmet, New York, NY 10001 *

Teacher or Student Material  Student Coat $7¢50 Length 209 pages

Grade Level Collepiate/Adult _ Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Covers costs, approaches, and the important utilization
cf merchandise ciousificatione -

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

aq 27
249



Pitle THE ROLE OF THE BUYER IN MASS MERCHANDISING

Author Don Belcen ] Date Fub. 1971

Publisher_Chain Store Publishing Corpe, 2 Park Avenue, New York, NY 10016

Teacher or Student Material___ Student Cost $10:00 Length_ 254 pages .

Grade Level__ Secondary/Collegiate/Adult Suggested Time of Use 1 seme N

OBJECTIVES:

SUMNARY DESCRIPTION: Examines the buying functione It runs the eamut from

the basic importance of good communications to the buyer-vendor relationship,

merchandise assortments and replenishment, display and sales pronotion, model

:‘tocks. private brands and direct importing, right through to modexn oomputer
clmiques.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title RUNNING AN EFFICIENT BUSHELING WORKROOM

Author ° _ . Date Pub. 1963
National Retail Merchants Association
Publigher 100 Yssi 5i Street, New Yoxrk, NY 10001

Teacher or Student Material__ Student Cost_§$ o75 Length__3% pages

Grade Level Collegiate/Adult Suggeated Time of Usé

OBJECTIVES:

SUMMARY DESCRIPTION: ' Covers the three phases of tusheling, the control of the
busheling dollars, the measure of productivity, the fitting standards, busheling
Workroom equipment, combining men®s and women®s alteration workrooms.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: :

=218~
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Title SAFETY SECOND
Author ' Date Pub.
Naticnal Retail Mexrchants Assoclatlion

Publisher 100 West 31 Street, New York, NY 10001

Teacher or Student Material  Student Cost_$75.00 Length 97 frames

Grade Level Collcgiate/Adult Suggested Time of Use_ 13 minutes

OBJECTIVES : L\

SUMNARY DESCRIPTION: A 35mm color filmstrip dcsigned to present the basics of
safety to new employees and remind old ones.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title STATUS OF EDP IN RETAILING

. 1969~
Author Date Pub._1970
¥ationu]l Retail Merchants Association N
Publisher 100 West 31 Street, New York, NY 10001

Teacher or Student Material Student Cost _$7.50 Length__ 209 pages

Grade Level Colleglate Suégeate&i Time of Use

OBJECTIVES:

SUMNARY DESCRIPTION: A thorough analysis of all applications on various types
- of manufacturers® computers. The use of service bureaus, leased versus rental,
rental versus purchase,

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

~219-
45 | .



“Grade Level Cd]legiate[Adult Suggested Time of Use

Title ) y E UES O SAN FRANCISCO BAY AREA STORES
Author Date Pub. lﬁl
\

National Retail Merchants Association

"Publisher 100 West 31 Strect, New York, NY 10001 \

.reaohcr.or Student Matertal  Student Coast_$2.25 Length 8Y pages '

OBJECTIVES: A - /

!
- \ . /'
- ° /
SUMMARY DESCRIPTION: A study prepared by the Golden Gate Retail Contro /or
showing how San Francisco Bay Area stores-go about combating.inventory shortages.

Gives detailed plans and training procedures. Includes a shortage credit ?rogra.n
as well as a proven sei of security rules. ]

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: |

Title STORE SHRINKAGEs = YEE

Author Alice Schiller Date Pub._1973
Publisher _Fairchild Putlications, Ince, 7 East 12 Street, New York, NY 10003
Teacher or Student Mdterial Student Cost $80.00 LengthM__

Grade Level__Secondary/Colleglate/Adult Suggested Time of Use

OBJECTIVES :

SUMMARY DESCRIPTION: This story, Store Shrinkage: Employee 2&'?{5&@2&
Theft, was prepared by an experienced journalist who knows the retailing sosne and

has specialized in writing about drug addiction and rehabilitations A sampling of
headings ares Store Shrinkages Scope & Causej Learning Store Procedures; Flushing
Out Thievasy Nerve Center of Security Operationsy Eye on the Main Floors Point of
Sale--Point of Theft; Creating A Store Attitudes Frox Top to Bottomj Supporiing

A Habity Getting Caught; The Penalties Are Reals Helping to Solve the Problem.

AVAILABLE INSTRUCTOR MATERIAL AND TFSTS:

-220-
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Title * 314 WAYS TO RUN A BETTER MORE PROFITABLE STORE

Author Date Pub. 1964
. National Retail Merchants Assoclation . -
Publisher_100 West 31 Street, New York, NY 10001

Teacher or Student Naterial _ Student Cost_$3.00 Length_ 4l pages
Grade Level Collegiate/Adult Suggested Time of Use _
OBJECTIVES:

"SUMNARY DESCRIPTION: Covers such areas ass policy and management, planning
and budgeting, mexchandising, competition, pricing, selling, advertising and
display, control, personnel, operations, traffic, credit, Fedexral Trads Regula~
tions, community relationse

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title TOYS

Author Re Pe Willet and Je Ro Grabner Date Pub. 1%5 ‘

~ Small Business Administration
Publieher_Us Se Government Printing Office, Washington, DC 2042

Teacher or Student Material Student Cost_Free Length_ 11 pages
Grade Level Adult Suggested Time of Use
OBJECTIVES:

-

SUMNARY DESCRIPTION: This is an extensive list of references covering the
more important aspects of the toy industrye Many of the sources cited are useful .
in appraising and improving the general management of firms operating in the
industrye In addition, a number of statistical sources have been includede Also,'
sources dealing specifically with toy industry problems and their solution.

4
GAVAILABLE INSTRUCTOR MATERIAL AND TESTS:

25371



?itle___ TURNOVER: THE WANY VAYS T0 INPROVE I7 -

Author ’ Date Pub. 1965
Naticnal Retail Merchants Association ;
Publisher 100 West 31 Street, New York, NY 1000t

Teacher or Student Material Student Cost _$6.00 length_ 38 pages

Grade Level Collegia‘bejAdult Suggeated Time of Use

s

OBJECTIVES:

\

\ . - ¢
SUMMARY DESCRIPTION.: The best thinking of 300 retailers on the subject of
turnover is summarized. Special chapter on the mechanics of a reorder program.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title JSING STANDARDS TO INCREASE PROIUCTIVITY

Author “ - Date Pub._1960

National Retail Merchants Assoclation
Publisher 100 West 31 Sireet, New Yourk, NY 10001

Peacher or Student Material Student Coat_$1.50 'Length_ 54 pages
Crade Level Colleglate/Acult Suggested Time of Use
OBJECTIVES

|
SUMMARY DECCRIPTION: A gnide to establish production standards to schedule work °
flow as a means of controlling payroll expense. Covers women®s alterations, mail
order, wraoring an’ packirz, production, warehouse, selling, adjustmenta. mail and
tzlephons urders and the role of the supervisor.

|
[

AVAILABLE INTTRUCTCH MATERIAL AND TESTS:

222 :
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Title VARIETY STORES

Author Pearce C. Kolley " Date Pub. 1965
Small Business Administration. .

Publisher_U, S, Government Printing Office, Washington, DC 20402 !

Teacher or Student Material Student Coest_Free Length 8 pages .
Grade Level Adult Suggested Time of Use
OBJECTIVES: ' '

+  SUMNARY DESCRIPTION: A bivliography of references selected to help those
interested in variety store retailinges It provides an understanding of the recent
changes in this field as well as some basic knowledge about it. )

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

3 s

Title VERBATIM REPORTs HAS THE BASEMENT A FUTURE

Author Date Pub.
Nation:1 Retall Merchants Aszociation
Publieher 100 West 31 Streot, New York, NY 10001

Teacher or Student Material__ Student Cost_§4e50 Length__ 55 pages
Grade Level Colleglate/Adult Suggested Time of Use

[

OBJECTIVES:

SUMMARY DESCRIPTION: Covers the many aspects of basement store problemse
Discusses trading up, increasing the basement store®s share of the market, the
place of the baszment in tuburban stores, the prospects and volume in free standing
budget stores,

¢

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Q
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Title: VERBATIM REPORTs HOW WE DO IT

Author Date Pub.

National Re-all Ferchants Assoclatlon
Publisher 100 West 31 Street, New York, NY 1000t

o

Teacher or Student Material Student. Cost_$4.50 Length 69;@&08

b

Crade Level Collegiate/Adult Suggested Time of Use
OBJECTIVES: |

A}

SUMMARY DESCRIPTION: Information to help management in the day to day mexr-
chandise investment problemse Includes information from actual merchandise

managérs on how companies handle sales forgcasting, automatic reordering, inventory |
control and many other supdestions on how to improve total store performance.

4

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: ' .

e

Title _VERBATIM REPORTs SUCCESSES TO DATE IN CLASSIFICATION MERCHANDISING

Author - Date Pub.

National Retail Merchants Association
Publisher 100 West 31 Street, New York, NY 10001

Teacher or Student Mat.rial_ Student Cost_$4¢50 Length 68 pages

Crade Level Colleglate/adult Suggested Time of Use

OBJZCTIVES: . .

SUMMARY DESCRIPTION: .Recounts how two large stores and a number of ‘small
stores went about the business of getting set in classification mercnandisinge

‘ a

13

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

s
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Title __WRAPPING METHODS MANUAL -

Author ’ Date Pub. 1968
National Retalil Merchants Association

Publisher_100 West 31 Sixeet, New York, NY 10001 ' '

. Teacher or Student Matertal __ Student Cost_$He50 Length_ 90 pages

Grade Level Collegiate/Adult Suggested Time of Use
OBJECTIVES: >

?

SUMMARY DESCRIPTION: A specialized manmual ocovering the acoepted methods of
preparing haxrd to wrap items for delivery. Based on the practioce of ‘over 60 storese
Contains 90 illustrations, definitions of wrapping terms, mechanical wmpping aids,
basic wrapping techhiques, individual wraps such as lamps and shades, mirrors and -
pictures, figurines, toys, etce

\

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title WRAPPING SUPPLY MANUAL

Author___ Date .Pub._1957
National Hetaili Merchants Assoclation \

Publisher 100 West 31 Street, New York, NY 10001 , '

Teacher or Student Material__ Student Cost_$1.50 Length_ 141 pages

Grade Level Collegiate/Adult Suggeated Time of Use

OBJECTIVES: °

2

SUMMARY DESCRIPTION: A standarization program for store wrapping supply pur-
chase and usage. It points the way to very substantial savings in store supply
costse This manual reflects the practice and experience of 250 stores represent-
ing 2500 retail unitse Chopters cover paper begs, gemeral information on boxboaxd,
set up boxes, folding boxes, folding gift boxes, corrugated boxes, corrugated rolls,
kraft paper, tissue, *wine, controlling supply expense, worksheets.

AVAILABLE INSTRUCTOR MATERIAL AND Té‘STS:

-
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Pitle_ - BASIC PRINCIPLES OF DISPLAY :

Author J : : Date Pub.

Publisher General Aniline & Film Corp.Lli;O West 51 Street, New Yo-rk. wY 10020 .

Teacher ¢ Jtudent Naterial _ Teacher Cost Length Transparencies

*

Gradé Level " Secondary Suggested Time of Use .
OBIECTIVES: '

. . . ) \ N

<

-

SUNMARY DESCRIPTION: Shows various types of displays with advantages and -
- disadvantages of each. :

. « s

&

.
.

v ‘.

-

v R - -

¢ " E - )
LY

3

AVAILABLE INSTRUCTOR MATERIAL AND TEST.S": -

[

?itle_ _ DISPLAY FUNDAMENTALS ‘

Author Frank %. Rowe Date Pub. 1970°
Publi.h”‘ r . Display Publishing Goo, Cincl':;mti. OH ‘ ¢

Teacher or’ Student Material__ Student _ Cost . I:éngth“l‘w pgﬁs
Grade Level | Collegiate . Suggeested Time of Use_1 quarter

OBJECTIVES: ' ' o

/s
. . .
A .
§

SUMMARY DESCRIPTION: ‘Thi's ‘manual is designed to provide, with a minimus of
research and study, the basic techniques needed to display merchandise effectively.
e w [

. 3

AVAILABLE INSTRUC‘T(?R MATER{AL AND TESTS:
. 4 .

«226~
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Title__%- DISPLAY MADE RASIER . L

) 50 Ees Materials Lab- .
. - Publieher_ 1885 Neil Avenue, 115 Townshend Hall, Columbus, OH 43210

/rcaahcr or Student Naterial _ Teacher Cost__$3.00 Length__ 115 pages

’ e
J Grade Level . Secondary ° Suggested Time of Vee
QBJEC?T VES:

A\ ]

-

’
t
8" -
.

SUMNARY DESCRIPTION: A unit or teaching displdy. Simply writtea for student
corprehension, 1t thorcughly covers the field of display illustrating they different
‘principles invclveds Copy may be soparated and individual pages used to prdduce )
transparencies or spirit master handoutse ! . o :

-

+

¢ N ) -

Author  Karen Kitsteiner ' ‘ L Date Pub. 1911
|
|
\
|
1
|
|
|
|
|

OBJECTIVES:

1]
1

LY

"AVAILABLE INSTRUCTOR NATERIAL AND TESTS: ' : L

Title__  DISPIAY ROUNTUP ‘ o |

Author: ] . ~.-.~ : _Date Pub. __1968 {

Publisher_fairc:ild Publications, Incs, 7 Bast 12 Street, New Yogks N} 10007

Teacher. or Student Material .Tea.cher °.Coat-§126.0.0 Length .25 c%j s

) G‘radc" .Lgv)cl' Se.ondary/Colleglats/Adult . Suggesied Time of Use N i

l
1

~
- -

. a ¢ . .

4
' SUMMARY DESCRIPTION: A collection of 75 examples of displays from steres across
the nation--and a fow outside the nation--ranging fron & supermarket highway sign
. to a Tiffa:. windows Points up the valtie of effective display and provides »
‘Wwealth of exanmples of displays both simple and elaborats, expensive and inexpenaive.

- < - .
] . .
» LI 3 -
i 4

rany

AVAILABLE INSTRUCTOR MATERIAL AND TtSTSf
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?tle____ DISPIAY SELLING -
Author _ Date Pub. 1959

- MEG Sales Education, The Na.tional “Cash Reglster oRpany
Publisher_NCR Edusation Center = Sugar caap. Dayton, OH 45479

Teacher or Student Material Studznt Coet Length__ 200 pages

Gr Level Secofidary/Adult : Suggeated Time of Use 1 some
OBJECTIVES: '

©
\

SUNMARY DESCRI PTIOII Discusses 1nurior display principles and their appli-
cation in the retail store.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title____ INTERIOR DISPIAYs A WAY TO INCREASE SALES

Author___ Cabriel M. Valemtd - ' Date Pub._1965
Small Business Administration .
Publteher__Uo. S.- Government Printing Office, Washington, DC 20402

Teacher or Student Material___Student Cost Free  Length

Grade Level_ Adult . Suggeated Time of Use
Y A

OBJECTIVES:

SUMMARY DESCRIPTION: Discusses four ingredients which are necessary for
building a displays fixtures, color, signs, and lights. It points out that
the differences between a commonplace display and an outstanding one is often
slight. Many times ihat difference consists of the right decorative touch,
one which, like frosiing on a cake, lslps to tempt buying appetites.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

~228-
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ritle MERCHANDISE DISPIAY

/ .
Author Melvin Hatchett i / Date Puab, 1972
nstructional Materials Serxvices \

Publisher_ Division of Extension, The University of Texas, Xusun. TX 78712

Teacher or Student Material _ Student Cost _$6.00 Length 221 pages

Grade Level Secordary ___ Suggeated Time of Use_1 seme

OBJECTIVES:

7

-
SUMMARY DESCRIPTI ON: All aspects of merchandise splay principles, techniques,
arrangement, cesign, lighting, color, and signing. It is a howeto approach for
beginning display poersonnel and includes information vital to IECA oontest parti-
cipantse o ] "
/ g
/
/

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Angwer Book ($2.00)

) % /
Title MODERN DISPIAY TECHNIQUES /
- .
Author Emily e Mauger ’ Date Pub._ 1972

/
Publisher_Fairchild Publications, Ince., 7 East 12 Street, New York, NY 10003

Teacher or St:udent Material  Student /Coat $8.50 length 128 pages
Grade Level Secondary/Collegiate/Adult Sufgested Time//of Use

OBJECTIVES:

{
4
{
‘ / ¢
i
| /

SUMMARY DESCRIPTION: A guide to the "how" and “why" of effective display, from-
the mechanical aspects of area size and 1ighting to thes subtler techniques of
creating atmosphere, drama and excitement.
store display as a meanc of enticing the tarer to buy. Considers future trends
and the potential ‘hu field holds for the inees Speclal chapter on suggested
copy themes, a large selection of photos shgwing prize-ainning displays, a list

oi source materials and a comprehensive bibliographye

AVAILABLE INSTRUCTGR MATEKIAL AND TESTS:

«220a
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“ritle MODERN INTERIOR DISPIAY

Author Ge Re Fazakerley Date Pub, 1966
English Universities Press )
Publisher St. Paul®s House, Warwick lane, London, England

Teacher or Student Material Student Cost Lengfh 176 pages
GCrade Level Colleglate Suggested Time of Uge
OBJECTIVES: '

SUMMARY DESCRIPTION: A new psychological approach to shopfitting that combines
all the varied attracticns of 1ighting, decor, furnishing,; fittings and point-of=-
sale display, and concentrates them all upon the single specific aim of rousing
the customer®s buying imwpulsese. g

-3

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: ' . '

Title RIGGING AND FORMING MEN®S WEAR FOR DISPIAY
Author Lloyd Le Buzan Date Pub._1965

Publisher Display Publiszhing Cos., Cincinnati, OH

Teacher or Student Material__ Student Cost Length_ 106 pages
Grade Level Colleglate Suggested Time of Use 1 sem.

OBJECTIVES:

SUMMARY DESCRIPTION: The 1llustrations in this manual show methods rathexr
than personal skills in order to gradually develop superior techniques.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title STORE ARRANGEMENT AND DISPLAY

Author Ellzabeth G. Janezeck ] Date Pub. 1966
Small Business Administiration N ’
Publisher_Us S Government Printing Office, Hashington. DC 20402

Teacher or Student Material__ Student Caat__ Free Length_ 7 pages .
Crade Level Adult . Suggeeted Timé of Use
OBJECTIVES:

SUMMARY DESCRIPTION: The references given in this book should ce: et ks amall
business manage ¥n two wayss first, by providing a list of tesic s~xess ¢°

information on gencral principles; and second, by providing a list n° s spe~iTia
store arrangement and display techniquesa

AVAILABLE "NSTRUCTOR MATERIAL AND TESTS:

%
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Title ACCCUNTS RECiIVABLE AUTOMATION BECINS ON THE SELLING FIOOR

Author Date Pub. 1969
MEG Sales Kducation, The National Cash Register Company
Publieher_ NCR Education Center - Sugar Camp, Dayton, OH 45479

Teacher or Student Material _ Student Cost_Free Length__8 pages
Grade Level Adult Suggested Time of Uae ...-
OBJECTIVES:

SUMMARY DESCRIPTION: This brochure has been prepared to explain a new approach
to accounts receivable automation that captures the customer®s account number at
the point of sale. Discusses the type of credit card used, 2 paths to electronic
customer billing, disposition of media at the end of the day, sales audit proce~
dures, data imput procedures, master file adjustments, etco

- .

AVAILABLE 'INSTRUCTOR MATERIAL AND TESTS:

Title ADMINISTRATIVE OFFICE MANAGEMENT

Author ' Jo Jo Wo Neuner, B, Le Keelingz and No Fe Kallaus Date Pub. 1972
Pub?isher South-Western Publishing Co., 5101 Madison Road, Cincinnati, OH 45227

Teacher or Student Material _ Student Cost $10.95 Length_ 864 pages
Grade Level Collesiate Suggeatéd Time of Use_1 sems

OBJECTIVES: Designed to meet the changing needs of today®s college students
and of those executives and first-line supervisors currently in administrative
management work who desire to update their knowledge and experience in a rapidly
changing social, political and business environment.

v
7A

SUMMARY DESCRIPTION: Covers the following five basic areas of administrative
office managements administrative office managerent in modern btusiness, organizing
and planning administrative office services, leadership and human refations, con-

, trolling office administrative operatigns, and business information processing

systems. Underlying these five areas is a constant emphasis on two basic concepts

of successful business mar.igement--satisfactory human relations and continuous
cost reduction,

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Instructor®s Manudl
-232- 9
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Title ADMINISTRATIVE STRATEGY AND DECISION MAKING

Author Clyde T, Hardwick and Bernard Fo Landuyt - Date Pub. 1966

Publisher_South-Western Publishing Co.» 5101 Madison Roud, Cincinnati, OH 45227

Teacher or Student Material Student Cost_$9470 Length_ 642 pages

Grade Level Collegiate Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Administrative problems and decision making on.all levels
of management are discussed in detailo .

¢

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

k3

Title ADVANCED CASES IN MULTINATIONAL BUSINESS OPERATIONS ' > ‘
. Authop Se Prakash Sethi ° " Date Pub. 1972

Goodyear Publishing Coo, Ince .
Publisher 15113-15 Sunset Boulevard, Pacific Palisades, CA

Teacher or Student Material Student Cost $12.95 Length__ 512 pages

Grade Level Collegiate Suggested Time of Use 1 sems

OBJECTIVES: >

SUMMARY DESCRIPTION: Covers the major functional operating areas such as:
environmental operating cornditions--business government interface; organization .
and management; long range planning; finance, investment, and opsrative comtrols; .
and marketing mandgement. Includes a variety of industries in the fields of

consumer goods, producers® goods, and services (banking, market research)s The

products include electronics, fertilizers, food grains, shipbuilding, tractors, .
synthetic fibers, relevision sets, petroleum products, ahd milk productse The A
regions covered are the U«S.A., Asla, Western Europe, New Zealand, Africa, etce ‘
AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Instructors Manual

-233-
67




Q

Title__ _ THE AMERICAN BUSINESS ENTERPRISE

Author Jerry Be Poe . Date Fub. 1969

Publisher Richard D, Irwin, Homewood, IL

Teacher or Student Material Student Cost Length _560 pages
Grade Level Collegiate Suggeeted Time of Use 1 seme
OBJECTIVES:

14

SUMMARY DESCRIPTION: Provides an introduction to the field of buuiness:
istration through a combination of text and cases designed to illustrate ‘

breadth of decision making required in the maragement of today®s business(enter-
prisess Anralyzes the organization of our economic system and the role of
profit motive in stimulating the flow of goods and services to consumerse

?

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

P2
~

Title_ ' AMERICAN BUSINESS - AN INTRODUCTION

— I

Author David J. Schwartz and Ferdinand F. Mauser Date Pub._1970

Publieher_Harcourt, Brace & World, Inco, 750 Third Avenue, New York, NY 10017

Teacher or Student Material___Student _ Cost Length_790 pages
Grode Level Colleglate Suggeated Time of Use 1 sem.

0BJECTIVES :

SUMMARY DESCRIPTION: Written and organized with the beginning student in minde.
It presents the fundamentals of American business operations, and at the same time
relates business to the community and to society as a whole.

-

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Instructor's Cuide, Student
~Guide and Manual of Student Assignments.
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Title APPRAISING RETAIL EXECUTIVE AND FMPLOYEE PERFORMANCE

Author ) Date Pub., 1968
National Retail Merchants Association /

Publisher 100 West 31 Street, Now York, NY 10001

Teacher or Student Material__ Student . .Cost $9:75  Length_178 pages
Gradé Level Collegiate/Adult ’Suggeate‘d Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: A study analyzing what constitutes a successful appraisal
Program and recommending how such a program may be implemented. Appraisal proce-
dures for both executive and non-supervisory employees ave analyzed and summarized
li); 12 tables with 27 examples illustrating selected appraisal forms in ourrent use
stores. ' . ‘

3

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title ARBITRATIONS PEACEI’;AKElf IN SMALL BUSINESS

Author Yorr.. Stone . Date Pub. 1268
bmall susiness Administration o ‘

Publisher U. Se Government Printing 0ffice, Washington, DC 20402 *

Teacher or Student Material Student Cost_Free Leng:h 7 pages

Grade Level Adult Suggested Time of Use

OBJECTIVCES:

SUMMARY DFSCasPTION: Discusses arbitration as a way for small business owners
to scttle business dispates without going through formal court procedures,

Vol

. AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

ceg




Title A BASIC BIBLIOGRAPHY FOR DOWNTOWN DEVELOPMENT

- “
B

Aqthar

_ : Date Pub. 1
Natlional Retail Merchants Assocliation '_"2@—
Publieher 100 West 31 Street, New York, NY 10001

Teacher or Student Matertal  Student Cost_$6,00 Length 31 pages
Grade Level Colleglate/Adult Suggested Time of Use

OBJECTIVES: ’

<
W

SUNMARY DESCRIPTION: A guide to sources of broad couceptual thinking about
central business districts, a source of specific ideas, exanples and refexences
leading to deeper investigation. Coverss urban affairs and downtown paxrking,
traffic, transit; transportation, downtown urban design, historical preservation,

" and urban renewal.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

™
Title BASIC LIBRARY REFERENCES SOURCES
Author__ Elizabeth Ge Janezeck . Date Pub. 1&

Small Business Administration
Publieher Ue. Se Government Printing Office, Washington, DC 20402

.

Teacher or Student Matertal Student Cost_Free Length__ 8 pages
Grade Level Adulf Suggested Time of Use

, OBJECTIVES: The purpose of this bibliography is to acquaint the small businessman

with the wealth of business information available through library ressearch. It
points out that a good business library should be regarded as a source of informa-

tion similar to the busiressman's trade association, bank, accountant, lawyer and
supplier. -

2

SUMMARY DESCRIPTION: A lisi that contains the most basic business directories,
guides and references available in many litraries. .

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

2% %0




IToxt Provided by ERI

.

ritie BEHAVIOHAL DECLSIUNS iN ORGANIZATIONS

Author Alvar Oo slbing Date Pub. 1970

st wem

Publisher Scot?, Fort.es:m.;r:, and Co., 190G East Lake Street, Glenview, IL 60025

e

Teacher or Student Moterial Student Cost $11.25 Length_ Bﬂh,pgul

Crades Level Collegiate Suggested Time of Use

OBJECTIVES: To provide a systematic ard rational approach to decision making,
offerihg the utmost flex'bility ir dealing with problems unique to an organisrtion,
while at the same time piovidine a gereral framewoxk of guidelines applicable to
every decision situation. i . ) s,

1
¥

/ - - . - o I

SUMNARY DESCRIPTION: Examines the decisiof process step by step while !"fomﬁg
to behavioral science concepts specitically chosen. The use of reading and casss
provides both a theoreticz] and practical badis ‘for analyzing the decision process.

- ’

AVAILABLE SNSTRUCTOR MATERIAL AND TESTS:

‘ 5 . “” P
Title BEHIND THE BXrCUTIVE NASH
Author Alfred J.-Kirrow N ’ Date Pub. 1964

Publ-.sher_American Minasement Association, New York, NY 10020

Teaoher or Student +aterial Studernt Cost $6.00 Length 143 pages

‘Grade Level__Secondary/Coliegiate/Aault Suggeated Time of Use

OBJECT}VES ¥ To help the execative ulsciver ihe personal image he projects and
how people react to it. o

4

SUMMARY DESCRIPTIOH: . Tovies zrverru 2 =3 The Executive Dilemma, What is
Laboratory Training?,  The lmportart Firet Meatine, I°m A Stranger Here Myself,
A Change of Pace and As Others See iis.

’
1)

« 4

* AVAILABLE INSTRUCTOR MATERIAL AND TESTS: : ] :
ABLE . A
FRIC - I "
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Title____’BIRTH OF A BUSINESS (STARTING A BUSINESS OF YOUR OWN)
Author . Date Pub.

Thoxpson-Mitchell & Associates .
Publisher_2996 Crandview Avenue, N.E., Roberts Building, Atlanta, GA_ 30305

Teacher or Student Material__ Student _ Cost $60,00 Length_12 cassettes

Grade Level Secondary/Aduly Suggeated Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: A series of 12 cassette tapes with worksheets 4saching
the basic prineiples and concepts of tusinebs, Ideal for persons interested in
starting their own businesss The titles ares 1) From Dream to Reality, 2) Flan-
ning and Research,, 3) Market Survey and Forecast, #) Business Qutlins, 5) Business
‘Organization, 6) Funding--Capital Outlay, 7) Accounting and Lagal, 8)Volume,
Margin, Cash Flow, 9) Terms-~Credit, 10) Inventory, Buying, Payables, 11) Hiring
Emp;loyces‘ Benefits, and 12) Expansion--Problem and Solutions.

a

. AVAfLABLE INSTRUCTOR MATERIAL AND TESTS: Tests and Worksheets

o

Lo

1
Y

Title, THE BRANCH MANAGERS® MANUAL {/ . .

Author Beatrice Judslle " Date Pub._1968
o National Retail Merchants Assoclation

Publiﬂ'cr 100 West 31 Street, New York, NY 10001 -

Taacher or Student Material Student - Cost $16.50 Length 276 pages -
Grade Level Colleglate/Adult * __ Suggested Time of Use
OBJECTIVES: '

’
« . ]

SUMMARY DESCRIPTION: Pertirent information for every branch store managez,
Covers such toplcs as How Management Looks at the Branch, Leadership in the' Branch,
Maintaining Effective Communications, Public Relationg, The Shopping Center, Mer—
chandising, Managing Basic Stocks, Use of Classification Dates, Iaproving
Merchandising Results Services, Leased Department. and Profits, Branch Store Adver-
tising, Credit, Sales Productivity and Employee Relations, Stock Shortages, Security,
Housekeebing and extensive charts, forms and exhibite,

¢

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
\ . -
¢ w238 <72
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Title____THE PUSINESS CONFERENCE: .IEADERSHIP AND PARTICIPA*ION
Author Harold Pe Zelko ' ﬁ ___Date Pub. 1969
Publisher_Grege/McGrav-1iill Book Company, Hightstown, NJ 08520

Teaaher or Student Material ___ Student Colbt_- _, Length 289 Eﬁ!'

Grade Level CollegatazAdult ‘Suggested Time of Use

OBJECTIVES: ; )

SUMNARY DESCRIPTION: Covers such topics ass the methods and principles behind
the successfi ™ conference; how to obtain desired results through planning, leader-

ship, and paicicipation; how to analyse the dynamics of the conference and thus l
discover values, limitations, and proceduress and how to apply the total disoussion |
process of the éonference to settings outside the business environment, * |

.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title BUSINESS AS A GAVE N

Author Alfred Z. Carr . - __Date Pub._1969
The New American Library, Incs

Publisher_Educational Division, 1301 Avenue of the Americas, New Yoxk, N 10019

|
Teacher or Student Material___ Student Cost_% o95 Length_295 pages }

Grade Level Collegiate/Adult Suggested Time of Use 1 sem.

OBJECTIVES: ’

SUMMARY "DESCRIPTION: Evaluation of '!%;g.evel business in terms of game strategy,

v ‘

AVAILABLE INSTRUCTCR MATERIAL AND TESTS:

273 ¥




Title_ BUSINESS) ITS NATURE AND ENVIRONMENT &
" Author Re £+ Glos and Harold Ae.Bakex (\% ____Date P“b’:a.._."m

Publieher__South-Western Publishing Co., 5101 Madison{Road, Clnoimnati, OH 45227

Peagher or Student Naterial__Student _ Cost$10.00- Langth 774 pages
= 1 -

‘Crede Cevel Collegiate - : Sigguted-rim of Use
OBJECTIVES:
. . \ a .
‘ ' . B
. o . ~ . -
A oo !

SUMMARY DESCRIPTION: Each facet of buisinessyosuch:as ,ommhip. organisation,
productions, personnel, finance, quantitative.control, aid govérmment regulations,
is ‘described and related to the ba.&ic prinoiples of, umguunt and to economic

" fundamentals.
- . ‘ »
AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Teacher's Manual, Tests, Trans- -
parency Masters and Student Supplement. , S e
’ 7 S

ﬂtlew

Author Ce Re Klasson, Fe Se Brandi ind E. D. Bennet Datc qu 120
" Publisher_  Charles E. Merril Publishing Cos, Columbus, OH ' :

Teacher or Student Material Student - Coet — Length_757 pages ~ ~

,Graéa Level Colleginte : Suggeatcdurime of Use 1 8eme

OBJECTIVES:. CoL - i

-

SUMMARY DESCRIPTION: Designed to provide material for a cor.lete ocourse: in
business policy. The conceptual framework within vhich these cases were collected
and organized constitutcs an approach for involving business students as vell as
practioing executives in the managerial processes used in solving problems.

L3

EKC AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Z74
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and Problems; and Testse

[.

Title BUSINESS PRINCIPLES AND MANAGEMENT

.
!

Publieher_South-Western Publishing Co., 5101 Madieon Road, dinclnnati.mg}l L5227

Author Be As Shilt, K. E. Everard and J. M. Johns | Data Pub. 1973

Teacher or Student Material  Student Coat $6:84 Length 672 pages N

W — PO —————r——

Crade Level Collegiate Suggeoted Time of Use___
OBJECTIVES: “

SUMMARY DESCRIPTION: kmphasizes basic business principles, business management,
and business procedures. Instead of presenting the theory of business organiszation
and managewent, attention is given to the actual details of operating a business.

3

-
*

.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Instructor's Mamial, Study Guides

=

R

Title BUSINESS PRINCIPLES, ORGANIZATION AND MANAGEMENT

Author Ee Ce McGill, S. Simon, and Ho Tonne Date Pub. 1963

Publisher ijgﬂlccraw-}ull Book Company, Hfghtstown. NJ 08520 *

Teacher or Studentf Material _ Student Coat_$5:40 Length_502 pages

'Gradc Level Secondary Suggested Time of Usa_1 sems

OBJECTIVES:

s

o ese o SUMMARY DESCRIPTION: -The chapters are covered in the saquence in which the

events would jrobably happen in real 1ife. The realistic setting allows for
natural treatijent and discussion without special effort or contrivance on the

‘teacher's parit. It explores the major aspects of business operations, and reflects -

the trends in ‘he policies and procedures »f business managemente
A ~
- :/’ <

" AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Student Activity Cuide ($6.98),

Objective Tests (§ .i2;each), ,and Teacher's Cuide & Key ($2.40)
e 10 =21] -
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Title BUSINESS, SOCIETY AND ENVIRONMENTs SOCIAL POWER AND SOCIAL RESPONSE

Author Robert L. Blomstrom and Keith Davis Date Pub. 1971

*

Publisher_Gregg/McGraw-Hill Book Compahy, Hightstown, NJ 08520

Teacher or Student Material  Studeht Cost Length W60 pages

Grade Level Collegiate Suggested Time of Use 1 sem.

OBJECTIVES:

e

|
|

|
/

SUMMNARY DESCRIPTION: Relates business to the whole societye It takes a
systum point of view relating business to ecology, pluralism, and social power.
Presents illustrations, problems, and cases to make ideas more meaningful and
practicale '

»

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

¢
-3

Title THE BUSINESS WORLD - INTRODUCTION TO BUSINKSS READINGS
Author Borji O. Saxbere and R. Joseph Monsin Date Pub. 1972

A J

Publisher_ Houghton Mifflin Company, Boston, MA

Teacher cr Student Material__Student Coat Length__379 pages
Grade Level Colleglate Suggeated Time of Use

OBJECTIVES: P

SUMMARY DESCRIPTION: The thirty-nine articles in this book give a broad over-
view of our economy's ground rules for business, of the specific areas of business,
and of the problems business faicess.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
2k- &7
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Title CAN A SMALLER STORE SUCCEED?

-~

Author Jane Cahill = pate Pub. 1966
Publisher_ Fairchild Publications, Ince, 7 East 12 Street, New York, NY 10003

Teacher or Student Material Student Cost_3$4s95 Length 96 pages

Grade Level  Secondary/Colleglate/Adult sSuggested Tim: of Use

OBJECTIVES:

SUNNARY DESCRIPTION: A guide to efficient management for the smaller gtoxe
owner or the retailer contemplating expansion into new merchandising fields. -
Covers every department in women®s fashion, Explores location amalysis, audit
and collection, advertising and inage~building as well as the new retailing
trends which are influencing the future of the smaller store--gspecially the
boutique, teen and casual shope. : ' '

N\
AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

@

Title CASE HISTORIES IN SALES MANAGEMENT
[Y

Author Edward Me Mazze and Milton Alexander . Date Pub._ 1965

Publisher_Pitman Publishing Corporation, 6 Eas\ 43 Street, New York, NY '10017

-Teacher or Student Material _ Student Coat $3.25 Length_ 145 pages

Grade Level Collegiate. Suégeatcd Time of Use_1 sems

OBJECTIVES: .

SUMMARY DESCRIPTION: Allows the student to use the analyticdl tools that he
has learned in other courses ‘0 _solve sales management problems.

¢

AVAILABLE INSTRUCTGR MATERIAL AND TESTS:
! ;;.;7 .21*3. .




Title GASE STUDIES = SET I -

Author Richard Everhardt ' Date Pub. 1973
Do Ee Materials Lab -
Publisher__ 1885 Neil Avenus, 115 Townshend Hall, Columbus, OH 43210

. Teacher or Student Material Teacher Coat_$4.00 Length 258 j.gﬁs
Grade Level Secondaxy ' / Suggested Time of Use
OBJECTIVES: )
v '.‘ - & ‘ <@ [

SUMMARY DESCRIPTION: A unique approach to analyzing marketing problems in this
Sollection of cases. Coverss retail buying, employee relations, business latter

- writing, management decision malking, credit and collections. Each title oomes in
"a separate file folders Each case i3 on a separate sheet for ease in duplicating
and student answers. Following each case is a 1ist of notes to the coordimatnr
on that cases At the end of each file is a list of references for the casee, *

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Imstructional Summary Booklet

- ) 5
Title CASE STUDIES - SET II -
Author Richard Everhardt _ Date Pub. 1973
50 E. Materials Iab ¢ .

Publieher 1885 Neil Avenue, 115 Townshénd Hall, Columbus, OH 43210 .
Teacher or Student Material_ _Teacher Cost_$4.00 'Length_ 312 pages
Crade Level ) Second:.ry Suggested Time of Vse
OBJECTIVES: “

. SUMMARY DESCRIPTION: A unigue approach to analyzing marketing problems in this

- collection of cases. Covers:s sales promotion, advertising, retail mathematics, and
personal sellings Each title comes in a seperate file folder. Each case is on a
separate sheet for ease in duplicating and student answers. Following each case is

: & 118t of notes to tho courdinater on that casee At the end of each file is a list
of references for the casese

Q AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
. .. .
a2l ""78 *

E




Title CASES IN SALES FORCE MANAGEMENT ‘

Author Derek A. Newton Dateg- Pub. 1970 :

Publisher Richard Irwin, Homewood, IL °

Teacher or Student Material__ Student Coat $10s95 Length_ 682 pages

Grade Level Collegiate Suggested Time of Use 1 sem.

OBJECTIVES: To provide the student with a framework for analyzing the csses in .
this book and to acquaint him with sore of the major issues in managing a sales
force so that he may easily recognize such iscues as well as the altermatives in-
volveds Accordingly, he should becom: a ‘more effective decision maker.

SUMMARY DESCRIPTION: The case situations include problems in marketing, both
consumer and industrial goods, as well as service industry problums, but excludés
sales problems confined to retailing organizations, The cases represent “verbal =
photographs” of actual business ¢.cisions.

AVAILABLE INSTRUCTOR MATERIAI AND TESTS: )

. ritle CHANNELS OF DISTRIBUTION

Author: William Munro Date Pub. 1968
De Ees Materials Lab .
Publisher 1885 Neil Avenue, 115 Townshend Hall, Columbus, OH 43210 *

Teacher or Student Material Teacher Coat_3$2.00 Length 40 pages
Grade Level Secondary/Adult Suggeated Time of Use
i OBJE'CTIVE'S.‘ ’ - x"

SUMMARY DESCRIPTION: This ynit describes the distribtution phase and its iapor-
tance in providing the consumer with goods and services. Hunotions of distribution,
including wholesaling, retailing and service type operations are discussed in dstail.

L4

El{[lc AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Set of 14 transparency originals.
5 Pad ) .
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Tritle CHECKLIST OF DEVEILOPING A TRAINING PROGRAM
Author leonaxd J. Smith ' ’ Date pub, 1967

Business Administration .
Publisher_Uo S. Covernment Printing Ofﬁoo, H&shington. Dc 20402

Teacher or Student Material _ Both Cost_Free Length Eﬁ.‘.
Grade Level Adult Suggested Time of Uee
OBJECTIVES:

SUMMARY DESCRIPTION: Designed to help small btusinessmen who need to set up a
systematlic program for training their employecse The questions are designed to
provide a step~by-step approach to the task of organlzing and condnoting a suc-
cessful program of employee training. -

AVAILABLE INSTRUCTOF MATERIAL AND TESTS:

Title CHOOSING A FORM OF BUSINESS ORGANIZATION

Author _ R Date Pub. 1965
Small Business Administration .

Publisher__Us. S. Government Printing Office, Washington, DC 20402

Teacher or Student Material___ Both Coat $1.50 Length_ 62 pages

Grade Llevel Adult Suggeated Time of Use

OZJECTIVES:

SUMMARY DESCRIPTION: Examines the various forms of business organization and
calls aiiention to the importance of a proper selsction. Also shows the need for
prapexr legal guidanog in the selection processe.

»

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
2l «SD
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Title (' ZARIFYING THE COMPUTERs A PRACTICAL GUIDE FOR RETAILERS AND MANUFACTURERS

Author____ Kevin McLougulin Date Pub. 1968 .

Publieher_Fairchild Publications, Ince, 7 East 12 Street, New York, NY 10003

Teacher or Student Material  Student Cost $12.50 Length 272 pages

_Grade level Colleg}g:bc:jAdul't Suggeeted Time of Use

-

0BJECTIVSS:

3

o

SUMMARY DESCRIPTIDN: Covers such subjects as an analysis of the "myths about -
computers”; the applications of Electronic Data Processing (EDP) for smaller firmss
EDP personnel development; understanding costs and the role of middle aarigenent.
Contalns a glossary of EDP terms geared to retail-manufacturer management. \

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title COMMUNTCATION FOR MANAGEMENT

Author Norman B. Sigband ; Date Pub._1969

Publisher Scott, Foresman and Cos, 1900 East Lake Street, Glenview, I7. 60025
*

."fTea'chcr or Student Material student Cost $10.¢5 Length 762 pages

Crade Level Collegiate Suggested Iime cf Use

OBJECTIVES: To develop skill in writien business communicationse

SUMMARY DESCRIPTION: Contains practicel material on good business report and
letter writing organized around the theme of management control through cffsctive
conmunication. The development of report-writing skills in research, planning, .
organizing, and the process.of writing is clearly demonstcated. The up-to-date .
treatment of busines: -letter writing differentiates types of letters by purpose “
to encourage students t¢ think about the communication effect-of business leiters. ‘
Integrated throughout the text are many comparative examples of effective and -
ineffective writing. £ \ .
AVAILABLE INSTRUCTOR MAT}.‘,giI AND TESTS: Teacher's Guide, Quizses and Exans.
A . -
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Author

Title QQHH!!NIQAIIQE.IH MANAGEMENT

¥

Date Pub.

—————

Classroom Worid Productions, Order from Assoclated Educational

Publisher_Materials Companies, Inc., Gleawood at Hillsborough Street, Raleigh, NC

. 4 audio
Teacher or Student Material_  Student Coat $23.50 Length_lessons

Grade Level__Secondary/Collegiate/Adult _ Suggeeted Time of Vae__
OBJECTIVES:

-t v

SUMNARY DESCRIPTION: How to increase your effeitiveness i giving instructions
verbally and in writing. “Feedback"--how to precondition responses you want, hew
to interpret it, follow-up action. Misinterpretation--what to de about it and
guard against it. Channeling emotions for best results. The value of small ment~ -
ings--some basic pointers in conducting them.

AVAILABLE INSfRUCTOR MATERIAL AND TESTS: ; -

ritle COMMUNICATICNS IN DISTHRIBUTION

Author . Thomas Applegate and Everett LoVaul Date Pub._1970
De Es Materials lab . - .

Publisher 1885 Neil Avemue, 115 Townshend Hall, Columbus, OH 43210

Teacher or Student Material___ Teacher Cont$3.00 Length_4i10 pages

Grade Level Secondaxy Suggeated Time of Use
OBJECTIVES: '

(]

SUMMARY DESCRIPTION: A two-part manual featuring written and oral communica~
tions. Exarples and handouts apply to distributive occupations,

~

AVAILABLE INS:ARUCTOR MA TERIAL AND TESTS: Transparency originals are
inoluded. :
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Title _ COMMUNICATIONS~~DOWNWARD AND UPWARD

Autho# ‘ Date Pub. 1967 .
National Retall Merchants Association )

Publisher 100 West 31 Street, New York, NY 10001

-

— >

Teacher or Student Material _ Student  Cost $6.00 Length_9%2 pages —

"

$rade Level____Collegiate/Adult _ Suggested Pimé of Use g

, OBJECTIVES:
\

+ SUNMARY DESCRIPTION: The problems of face~to-face communications are covered
from & number of angles in this reports Covers the essentials of a sound commu~= -
nications programs what management can learn by listening; a top managepent view
ol the problem; getting sales-supporting personnel on the management teams actual
communications techniques utilized by storess practical tips on how aupervisors
should communicate with employees; and the steps involved in conducting an em~
ployee morale survey. ’ . i

“

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: ' T

ritle COMPARATIVE MANAGEMENT AND MARKETING

Author  Je Boddewyn - ) ‘ Date Pub. 1969 _

Publisher Scott, Foresman and Co., 1900 East Lake Street, Glenview, IL 60025

e

Teacher or Student Material Student Cost_$§2,00 Lfngth 302 pages

Grade Level Colleglate/Adult Suggested Time of Use

OBJECTIVES: To understand the differerces znd sizilarities between systems of
marketing and man.gement used in various nations.

s - ' a

SUMMARY DESCRIPTION: Creates an outline for contemporary studies in inter-
nztional as well as compasetive managemente It appraises comparative managemeat ‘
and marketipg in terms of ratiurale, concepts and frameworksj methodology) .
preduct and potentlale It analyzes the na » the developnment, and the present . .
state of comparative studies with an imquiry into why systems should be compaved, -
; What should be compared among them, how this should be done, what already has heen
" accomplished, and what remains to be done.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

i ‘,:832"'9" ' . ~ .
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Title ‘A COMPUTERIZED, MULTIPURPOSE RETAIL MANAGEMENT GAME

Author Robert Earl Schellenberger ' Date Pub, 1§63

Publisher  University of North Carolina, Chapel Hill, KC ) -

Teacher or Student Material__ Student . (cogt Length 29}_‘259‘
" Grade Level Collegiate Suggested Time of Uae "

OBJECTIVES:  The purpose of the_study 15 to provide a training device to be used
at all levels of retail na.nagenent in ordér to illustrate the operation of a retail
.store in a ceaplex environment subject to oligopolistié corpetition. .

e

o

SUMNARY DESCRIPTION: This paper describes a modsl of a retail madket. This
model has been used as a basis for presenting a nultipurpose ze‘ba‘.l sanagenent
game built around a men®s retail élothing mavrket.

&

o

.AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

M
X

Title COMPUTERS, MANAGERS, AND SOCIETY *

Author Michael Rose . ) _D;xte Pub. 1969

- $”

Publisher Pelican Books, 7110 Ambassador Road, Baltimore, MD 21207 >

&

Teaoher or Student Material Student Coet $1.65 Length_267 pages

Grade Level Collegiate - Suggeated Time of Use 1 seme

" OBJECTIVES:

*SUMMARY DESCRIPTION: An account, part teshnical, part sociologiczl, and part
philosophical, of the cogputer revolu.ion. f‘ov:puteriza.tion presonts mansgers with
new opportunities on a siruciural scale unm>iched since the industxial revolution.
Many of the a‘tanda.rd managerial functions which car ba nrogrammed are discusseds

AVAILABLE INSTRUCTOR MATEF?fAL AND TESTS:
P
-250-« 81 . .
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Title '_l:He. CON_CEﬂ: OF THE CORPORATION

Author Peter Fo Drucker Date Pub.

The New American Library, Inc. ’

Publuher Educational Division, 1301 Avenue of the AneTicas, New York, NY 10019

Teacher or Student Matarial __Student Cost_$1.25 Length_ 255 pages

Grada Level Collegiate Sujgested Time of Uae. -

R

OBJECTIVES:

»>

P .
. * Y -
> -
- Py ~
.
1

SUMMARY DESCRIPTION: A study of Genoral Motors which reveals the managerial
principles which have had such a dramatic effect upon-the American coxrporate
. system, which fostered the emargence of a nev class of "knowledgs" workers, and

which psmitted the developnen% of' large-scale business enterprise as a centxal
institution of social and economie achievenent,

. _ E ,
& . . R .
AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
Q - a s :
Title CONCEPTS OF MANAGEMENT . . .
Au'thor L ' ,Date Pub.

Tlassroon World Productlohs, Orxder from Assoclated Educational

pubz“}u r Materials Companies, Ince, Glenwood at Hillsborough Street, Raleigh, NC

"~ & audio
Tcacher or Studont Material - Student Coet $230,50 Length _lessons

Grade Level Secgndary/ﬁollegiau/Adult . Suggeated Time of Uce
OBJECTIVES '

SUMMARY DESCRIP "ON: Covers understanding the three 7 “ela of directions

managerial, administrative, supervisorye.. Effecfively cc,.ag with human pature--
finding the approach most likely to succeed with each individuale, Handling un~
cooperative impi~vees and employee friction. -Dsveloping cipabilities in antioci-

ration of promotion, - ilhy many managenent opportunities are missed--whak to do
about theme Your own management success-"insunnoe” stepp everyons i,hould takes

/ .
AVAILAEBLF INSTRUCTOR MATERIAL AND TESTS

A85 "251‘ e

te



?itle___ CORPORATIONS IN CRISIS

. Author Richard Ae Smith Date Pub. 1966

Publisher Amchor Books, Garden City, NY
]

s

AN

. .. “Teacher or Student Material_: Student Cost $1s45 Length_267 pages
Grade. Level Collegiate « Suggeated Time of Use 1 seme
OBJECTIVES : - ‘.

SUMNARY DESCRIPTION: -Composed of a series of atbriu w:ltton for Fortume

nmmdunugﬂnﬁfu and early sixties. Eachiaaouchutoqofueoa-
poration in the middle of a crisis.

o ————— L ’

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

"

Title DECISION THEORY AND INFURHATION SYS'E)B

Author » William T, creemtood * Date Pub._1969

Publisher South-Westerr Fublishing Coe .

Teacher or Student Material Student

/c

» Grade Level " Collegiate \

s : ‘
OBJECTIVES: ; .

MNARY DESCRIPTION: Presents those theories, methdds, and sses of de-

sion making, 7= Jell as prevailing decision practices, which ate integral
part of the preparation of future business managerse Ties in 47 cles.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: -

/ 252 86 ' \
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‘Title DEVELOPTNG THE RETAIL FXRCUTIVE -

Author Sy Lazarus : ) Late Pub, 1971 .
National Retail Mexrchanls Associziton ] .
s Publisher 100 ¥est 31 Street, New York, NY 10001
Teacher or Student Matarial _ Student Cost $6e00 Lengt} :
Crade Level Collegiate/Adult Suggy=. ted Time of Use . .
OBJECTIVES: : '

-

SUMMARY DESCRIPTION: A detailed, step-by-giep, "how to" approccu 4- mstail
raragemant-developmant building from the bast ning for rewly hix:d managexr:
to mors so;;hlsti{catod developrent for cenior levél management.
}" L]

L]
f
i

.

AVAILABLE IN.STTRUGTOR MATERIAL AND TESTS:

r
|
i <

Title DEVELOPMENT OF MANAGERIAL PERFORMANCEs e A RESEARCH APPROACH

Authov! . hiahoney, Jerdee and Carroll : _Date Pub. 1963 _

Publieher_South-Western Publishing Coe, 5101 Madison Road, Cincinnatl, OR 45227
f ! -

N b
Teacher or Student Material _ Student Cost_Fres Length _67 pages

-

Grade Level Collegiate ) Suggeate(d Ti;n_e of Use N

OBJECTIVES: To zuek ﬁnpmved zation of managerial abilities through
fmproved i“~-tificatinn of megt potentidls improved training and develop-

ment of this pofential, and’ imprdve ocament and motivation -for effactive
pexiormance.

L

-»
o
)

SUMMARY DESCRf PTION: Management development is discussade Numamaue problems .

@ are faced in achieving maximum utilization of management potential. The booklet .
provides the kncwledge and information necessary for improved sanagement organ~

izAtion ard cevélopmente : ,
ﬂ A\l )

-~

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
&7, 253
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fitle__ DISTRIBUTION CHAMNELSs GEWAVIORAL DI ~ .
Author Louis W. Stein Date Pub. 1969l

Publisher__Houghton Mifflin Company, Boston, MA

_“sacher or Student Material_ __ Student Coet ‘Length__305 pages
Grade Level Collegiate/Adult Suggc'atcd Time of Use .
OBJECTIVES: | B

5 \
\ .
: .

\ <

SUMMARY DESCRIPTION: This volume of original essays and xelpted readings
contains discussions of fcur important behavioral dimensions of s00ial systeass

_ role, power, confliot, and communication. As demonstrated early in the boek,
the channel of di.iribution can and should be viewed as a sccial systems thus,
the transfer of these dimensions to a channel context has been mads hexe.

/

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title DISTRIBUTI™N COST ANALYSIS

Author Fred Wo Kniffin €. - Date Pub._1966
3mall Business Administration —
Publisher_Ue S. Government Printing Office, Washington, IC 20402

Teacher or Strdent Material__ Student Coet_Fres Length__ 8 pages _-

Grade Level Adult Suggeested Time of Uase

OBJECTIVES: ’

SUMMARY DESCRIPTION: This 1s a bibliography of publications dealing with
distribution costs which are all those marketing and administrative expenses of
the business fira that arise from making goods avallable for salee The publi-
cations cited in this section are books and pamphlsts issued as a putlis service
by federal ?gencics. 4 :

¢

A

AVAILABLE INSTRUCTOR MATERIAL AND TEST.z: ' B
s <88 |




Title DISTRIBUTION DILEMMA

Author Date Fub. 1965
Publisher Fairchild Publications, Ince, 7 East 12 Street, New York, NY 10003

Teacher or Student Material Teacher Cost $80¢00 Length 38 slides

Grade Level__Secondary/Collegiate/Adult Suggeated Time of ilae

OBJECTIVES:

SUMMARY DESCRIPTIUN: Describes changes in distribution and how alert retailers
are capitalizing on new distribution patterns. Key themes include the sophisti-
cation of discounting, impact of electronics, growth of franchising, advent of the
"“merchandise scramble." Also discusseds catalog selling, the major discount
chainsy changes in food, drug ana variety stores, importance of consumer testing.

AVAILABLE 1NSTRUCTOR MATERIAL AND TESTS: Commentary and discussion
questions are included.

Title __DOWNTGWN REVIVEDs 22 CASE HISTORIES

Author Date Pub.
Nation.: Retail Merchants Association
Publisher_ 100 West 31 Street, New York, NY 10001

[ 4

Teachér or Student Material Student Cost $48.75 Length 35mm slides
Grade Level Collegiate/Adult Suggeated Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: Depicts 22 examples of successful downtown renewal
projectss Includes cities of all sizess Explains why and how the results were
acaleveds Covers varkin;;, beautification, public transportation, otce

. AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Seript included.

“ 59255




Title EFFICIENT DRUG STURE MANAGEMENT

Author Frank Ferguson Date FPub.

Publisher__Falrchild Publications, Ince, 7 East 12 Street, New York, NY 10003

Teacher or Student Material Student Cogt $12450 Length 264 pages

Grade Level _ Secondary/Collegiate/Adult Suggested Time of vVee__

OBJECTIVES:

SUMMARY DESCRIPTION: Covers every aspect of drug store management, offers
advice from site selection to store operation; from financing, versonnel, pro-
motion to store layout and the prescription dspartment. Contains a section on
merchandising non-drug items; stimulating views on more modern management.

Sample forms, for leases, applications, etce, are included, as are many photos of
successful displays and arrangementse

AVAILABLE I“5TRUCTOR MATERIAL AND TESTS:

Title ELEMEN DTS OF 5uSINESS ENTERPRISE

Author Charles Ae Taff and Dwight Le Gentry Date Pub. 1966
Publiesher The Ronald Pr2ss Coe, Nevw York, NY v
Teacher or Student Material  Student Cost Length 624 pages
Grade Level Colleglate Suggested Time of Use 1 seme

OBJECTIVES: To provide the beginning student with the basic knowledge of the
field of businesse

SUMMARY DESCRIPTION: The scops of busi.2ss activities, the types of business
organizations, the relationships of business, business ethics, and the inter-
disciplinary approach to the management of business are discussede The student
is zl1so iniroduced to the concepts of the quantitative and behavioral areas of
business managemento

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
~256~ 20




Title EMPLOYHE REIATIONS BULLETIN

Author Date Pub.uoggl_l’_
National Retall Mercnants Association e

Publisher 100 West 31 Street, New York, NY 10001

Subscription approximately

Teacher or Student Material  Student Cost _$15¢00 Length & pages each
issue

GCrade Level Collegiate/Adult Suggested Time of Use__ ~

OBJECTIVES:

SUMMARY DESCRIPTION: Current information in employee relationse Regular
features include reviews of new union contracts, results of union campaigns, new
labor relations legislation, special government agency decisions like Wage=Hour
and EEOC, plus current and proposed Federal legislation that relates to employee
welfare,

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title THE ENVIZONKENT OF BUSINESSs PERSPECTIVES AND VIEWPOINTS

Author Janes £ Beard:in Date Pub._ 1969

Publisher_lolt, Rinehart & Winston, New York, NY

Teacner cr Student Materi:! Student Coat Length 558 pages
Grade Level Collegiate Suggested Time of Use 1 seme
OBJECTIVES:

SUMMARY DFSCRIPTION: Designed to supplemert standard textbooks used in Intro-
duction ito Business courses and Personal Finanoe/Consumer Economics courses.
These readingzs clace emphasis upon both "firm-oriented® problems and issues and
"consumer~oriented" provlems and issuese

O AVAILABLE INSTRUCTOR MATEFIAly AND TESTS:
ERIC gis
A FuiText provided by Eric -2 57-




Title THE _ESSENTIAL CHALLKNGE - THE SQURCES OF MANAGEMENT FOR RETAILING

Author ) Date Fub. 1967
National Retall NMerchanls Association - - -

Publisher 100 West 31 Street, New York, NY 10001

Teacher or Student Material _ Student Coat_$1e50 Length 41 pages

Grade Level Collegiate/Adult Suggeated Time of Uase

OBJECTIVES:

SUMMARY DESCRIPTION: Details the present climate of the manpower market and
the challenges to be met in the 1970°s and p.ssible solutionse

AVAILABLE IVSTRUCTOR MATERIAL AND TESTS:

Title ESSENTIALS OF MERCHANDISING

Author . Date Pub. 1966

Ald

Publisher \University of the State of New York, Altany, NY

Teucher or Student Material Teacher Coat Length 18 pages

Grade Level Adnlt Suggested Time of Use

OBJECTIVES: To assis:t directors and teachers of aduilt education programse

SUMMARY DESCRIPTION: 1Includes a brief considerat:ion of such factors as basic
merchandising princinles, terminology, budgeting, merchandising mathematios, terms
of sale, cruanization ana starfing.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS,. 27D
oI A
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Title ESTABLISHING AND OPERATING A NEW BUSINESS

Author Date Pub, 1966
Vocational lnstructional Materials Laboratory -

Publisher lLindsey Hopkins Education Center, Miami, FL

Teacher or Student Material  Teacher Cost_Free Length 5 pages
Crade Level Secondary/Adult Suggested Time of Use_ ‘__
OBJECTIVES:

SUMMARY DESCRIPTION: Consists of a course outline entitled Inventory, Buying
and Cost Controlse A bibliography which lists supplementary references is includede

*VAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title ESTIFATING mCCONOMIC CAPACITY

Author Richard Gift Date Pub, 1968
Publisher Unlversity of Kentucky Press, lexington, KY ¢
Teacher or Student Matertal Student Coat $3¢90 Length 56 pages
Grade Level Collegiate Suggested Time cof Use 1 week
OBJECTIVES: i

SUMMARY DESCRIPTION: Designad to cope with and establish a framework within
which a meaningful interrretation of the many concepts of ecoromic capacity can
be understoode

O  AVAILABLE INSTRUCTOR MAGE AND TESTS:
ERIC £43

IToxt Provided by ERI
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Title THE KACEPTIONAL LXECUTIVE

Author Harry levinson Date Pub. 1968
The New American Library, Ince
Publisher Educational Division, 1301 Avenue of the Americas, New York, NY 10019

Teacher or Student Material __ Student Coat $150 Length 336 pages
Grade Level Collegiate/Adull. Suggested Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: Examination of the true role of top management in fostering

corporate and personal growth and vitalityo Examines the qualities a successful
executive must develop wiihin himselfe.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title EXECUTIvE COMPENSATION IN RETAILING

Author Date Pub._1971
Nations i Retail Merchants Association
Publisher 100 West 31 Sir=et, New York, NY 10001

»

Teacher or Student Material__ Student Coat Le.gth
Grade Level Collegiate/tault  Suggested Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: A look at the seventies and new compensation policies
Tor executivess What are the trends in bonuses? What do the base rates look
1ke at various manzjemert levels? Is there a geographic differential? These
questions arc many morev are answeredo

AVAILABLE INSTRUCTCH MATERIAL AND TESTS:
-260- 403



Tiels EARCULVL beCIBTONS

-~

Author Rossall J. Joknson ' Data rub. 1970

Publisher South=Weritern Publishin: Coe, 5101 Madicon Road, Cincinnati, OH 45227

Teacher or Student Mcterial Siudent Coat $10e1'5 Length 6{{0 pages
Grade Level Collegiate Suggested Time of vee__ ___ _
OBJECTIVES:

SUMMARY DESCRIPTION: (Contains 49 cases which present decision=making situations
faced by top managerent. In adcition to the traditional policy and control cases,

emphasis is given to ciiuations imvolving leadership, organization, communication,

ethical behavior, and social mespensibility.

AVAILABLE 145TRUCTOR MATERIAL AND TESTS: Instructor®s Mamual

Title FINTING AND HIRING THE RIGHET EMPLOYER

Author Rudcitrh Raphelson Date Pub. 1964
Srall ruoincls Adnialstration

Publisher Us Se Government Prirting Cffice, Washingtor, DC 2042 d

Teacher or Student Material  Stedert Cost_Free Length U pages

Grade Level Adult Suggested Time of Use

CBJECTIVES:

SUMMARY D¥ZCFIPTION: FPrecents the toels needed for gathering information which

the erple, » needs when h coreens job arplicantse

AVAILABLE INSTRUCTOR MATESRIAL AND TESTS:
"
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Title THE FOILKLORE OF MANAGEMENT

Author Charles Be Randall Date Pub.
The New American Library, Ince .
Publisher_Educational Division, 1301 Avenue of the Americas, New York, NY 10019

Teacher or Student Material Student Cost$ o75 Length 128 pages

Grade Level Collegiate Suggeated Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: A book that takes issue with a number of nyths and
Stereotypes at the management level,

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title FRANCHISING

Author Jack Strietelmeiexr Date Pub. 1972
De Eo Marerials Lab

Publisher 1885 Neil Avenuc, 115 Townshend Hall, Columbus, OH 43210 >

Teacher or Student Material __ Teacher Cosat §2,00 Length_ 30 pages

Grade Level Secondary Suggested Time of Use

OBJECTIVES: Students will understand the operation of a franchise and conduct
a project applicable to their community.

SJUMMARY DESCRIPTION: This study provides background infurmation for the coor-
dinator to develop a unit or for the individual instruction of a studente The
ranual includes a detailed outline for a student project on franchising and
references.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
€ g
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Titla Tl GENS13 OF MCTERN MANACKMENT

Author Sidney Follard Date Tub., 1968

Publisher Pelican Books, 7110 Antassador Road, Baltimore, MD 2}20? .

Teacher or Student Material  Student Coat $1495 Length_ 100 pages _
Grade Level Collegiate Suggested Time of Use_1 sems _
OBJECTIVES :

SUMMARY DESCRIPTION: study of the early British managerial revolutions of
the problems which confronted the first egeneration of managers and of the complex
irteractions of mass-production tecknology and human organizations Analyzes the

historical factors which contimue to cendition the present-day practices of
British manacement.

AVAILABLE IYSTRUCTOR MATERIAL AND TESTS:

Title GETTING CHANGE THHOUGH COMMUNICATIONS

Author Date Pub.
Llasszonr World Productions, Order from Associated Educatioral ,

Publigher_¥ilerials Companies, Irce, Glenwood at Hillshorough Street, Faleighe NC
o 4 auwdio

Teacher or Student Material Student Coest $23,50 Length lessons

Grade Level Secc-ndnrv/Collc,:ia’re/Adv.lt Suggested Time of Use

OBJECTIVES:

SUMMARY DESCHIPTION: why conrunications through argunent seldom works.
“Facts" vse “Or.nions". ‘he uvee of “Permissive Ceoversation in bettar cormuni-
cationss The onc tiz reason why some people fail 1o solve problems. Enthusiasm
and 31s rel. > chin 1o vroblen-colvinge  The rigsht way to po about charing and
salving proclems with cwbloyesss

x AVAILABLE INSTRUCTOR MATERIAL ARD TESTS:

v
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Title GUIDE TO PERSONAL SUCCESS IN MANAGEMENT

Author Fred DeArmond Date Pub. 1961

Publisher_ Prentice-Hall, Inc., Englewood Cliffs, NJ 07632

Teacher or Student Material Student Cost Length 226 pages

Grade Level Collegiate Suggeated Time of Use 1 seme
OBJECTIVES:

SUMMARY DESCRIPTION: Teaches the five basic skills of management: reading,
renembering, writing, speaking, and a faculty in using facts and figures. The
object of developing these skills and working methods is to mature the manager's
Judgment and to increase his skill in the decisions he makes and the actions
taken at his direction.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: |

Title GUIDE TO STORE LOCATION RESEARCH

Author William Applebaum Date Pub._1968
Publisher Addison-Wesley, Reading, MA *

Teacher or Student Material Student / Cosat Length _259 pages

Grade Level _ Secondary/Collegiate/Adult Suggeoted Time of Use

OBJECTIVES: (1) To evaluate the sales potential of individual supermarket
locations.

(2) To develop a long range store location strategy plan involving
a number of stores in a metropolitan area or larger region.

SUMMARY DESCHIPTION: Describec a sound, workable program in store site
evaluation and location strategye Since store location research is complex,
there is no simple magic formula and no sutetitute for informed judgment.

Q ‘AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
26 <S8




Title HANDG CHA TS AND ROMS THRINRCS

Author Je Wade hice ' Datn Fib, 1966
Small Fu:iness Adml.lcsiation T

Publisher U. S. Government Printiug O0ffice, wWashington, DC 20402

Tecacher or Student Material Both Cogt Free Length__19 pages

Grade Level Adult Suggested Time of Vae__

O3JECTIVES:

SUMMARY DESCRIPTION: Bitliooraghy lists Ue Se Governrent putlications that

should aseist prospectiive ard current ovrers of hindicralts and horne businesses

to plai, orpanize, dircet, encriinate, and contrvl their tusiness.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title AW L aNALYLL YO CHN RUSINGSS

e —— gt =

Author Homward + 33
Olatl sheslrecs auniistiation

Publisher_J. S. Coverrvant I'rirtire 0Stice, Hackinctor, DO 20402

tworth Sgover Date Pub. 1962

Teacher or Stuient Muterial  Enth Tret_Frme  Length 6 papes
Grade " ..l R Suggested Time of Use
OBJECTIVES:

SUMMARY DESCHIPLIION: Cutlines business ecnddtions which typically are progres-

sive, avera.e, or weak.

o AVAILABLE INSTRUCTOR MATERIAL ARD TESTS:
99065
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Title HQW DO YOU MANAGH?
Author Samuel Feinberg Date Fub. 1968

P.blieher Fairohild Publications, Ince., 7 East 12 Street, New York, NY 10003

Teacher or Student Material__ Student Cost $72:95 Length__288 pages
Grade Level Seccndlry/%llggsh[kdult Suggested Time of Use
OBJECTIVES:

SUNMARY DESCRIPTION: Deals with the inability of Ra}y managers t0 manage.

It discusses the universality of managerial problems and solutionse The tmaits
that make a good manager avre described,

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title HOW DOWNTOWNS GET ACTION ON TRAFFIC, PARKING AND TRANSIT

Author _ Date Pub.
National hetail Merchants Association

Publieher 100 West 31 Street, New York, NY 10001 *

Teacher or Student Material Student Coet $82.,50 Length_ 35mm slides

Crade Level Collegiata/Adult Suggested Time o) Jse

0BJECTIVES:

SUMMARY DESCRIPTION: Shows examples of how downtown areas around the country
have solved their traffic, parking and transit problems in downtowm shopping
arease Provides ideas which can be adapted everywhere.

. AVAILABLE INSTRUCTOR MATERIAL AND TESTS'.; Script included.

L,

=266~




Q

Titla HOW TO JE ACTION ON SUDPPLYING DOWNTONN PARKING

Author ) Data Pi~. 1969

National Hetail Merchants Aiu=c ‘iation
Publieher 100 West 31 Stiweet, Ves York, NY 10001

Teacher or Student Material _ Student Coat $7.5) Lengih_OM pages
Grade Level Colleviate/adult Suggested Time of Use__
OBJECTIVES:

SUMMARY DESCRIPTION: The resnlts of an NRMA Supplving Downtown Parking
Semirar presentins up~dated, factu=l information and sound and practiieal ideas
on how to get parking aciion dountowne Covers such topics as Ceaputing Paxking
Demands, Designing Gariges, Techniques of Farizing Finanes.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title EOW 10 FROYOTE YCUR SBCPPING CENTER

Author John He Fulweliler Date Pub. 1973

Publisher Chain Store Publishinz Covpe, 2 Park Avemu:, New York, NY 10016'

Teacher or Student Material _ Student Coat $7¢95 Length 224 pages
Grade Level Ceollesiate Suggested Time of Uasae 1semo

OBJECTIVES:

SUMMARY DESCKIPTION: A prozotion primer explaining how shopping centers with
up to 400,000 square fe:t of leasable area can set up and carry out an effective
advertising and promotion program to ircrease center sales. Includes chapters on
budgeting, program planning and direction; advertising and media; the promotion
calendar; communlity involvementj and merchants’ association organizations Valuable
reference material, including sample programs and bylaws are included in appendicese

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
-267-
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Title HOWM TO SUPERVISE (PART I) AND HOW TO TRAIN (PART II)

Author - Date Pub._1957

Instructional Materials Services
Publisher Division of Extension, The University of Texas, Austin, TX 78712

Teaocher or Student Material Teacher Cogt_$5¢00 Length 60 pages

Grade Level Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: How to Supervise includes what it means to be a supervi-
sor, how to induct an enployee. how to follow up with an employes, how to handle
correction and grievances, and a check-up on supervision. How to Train covers
the four basic steps in training, how to get ready to train, demonstrations of
skill training, demonstrations of training in factual information, and demonstra-
tions of attitude traininge

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title HUMAN FACTORS IN SMALL BUSINESS

Author Date Pub._1965
Small Buuziness Administration

Publisher Us S. Government Printing Office, Washington, DC 20402

.

Teacher or Student Material Student Cost _$1450 Length_ 62 pages

Grade Level Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Develops an awareness of the human factors in managing
a business.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
=268« S0




Titla HUMAN RELATIONS IN MANAGRNENT

Author Se Ge Hunervager and I. Le Heckmnann Dats Puh. 1967

Publieher__South-Western Publish'nz Coes 5101 Hadison Road, Ci ncinnati, OH 45227

Teacher or Student Mcterial Stulent Coet $9¢75 Lengsh 860 pages

-

Grade Level Collegiate Suggested Time of Uza 'l_s_qxl:__

—— e

OBJECTIVES: To present human rxlations as an emerging scientific discipline of
studye.

SUMMARY DESCRIPTION: Structured readings designed for the basic course in
human relations or for the cours: dealing with the dyrnarics of organization.

The subject matter provides basiz or supplementary material for courses in in-
dustrial psychology, industrial soclolegy, and business policies. The 53 articles
were selected because th2ys (1) were written by leading authorities in the field,
(2) represent the latest thinking, ani (3) provide provocative statements that
challenge the reader®s thinkinge.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title Al TRTEUDISTICY TO THY aFRRICLN BUCINESS KNTFRFRICR
Author Jerry Be. Poe Date Pub._1972
Publieher ichard Ds Irwin, Homewood, IL 66430 4

Teacher or Student Material Student Cost Length 652 pages

Grade Level Coilegiate Suggested Time of Use 1 sems

OBJECTIVES.: Designed to provide students with a balanced approach to business.

SUNMARY DESCRIPTION: Crganized so that section one covers the external envi-
ronment of busjnesse Section two discusses the internal managenent. and control
of the business enterprises Section three covers the vital human elements of
business. Section four discusses the key areas of marketing and production.
Section five consists of accounting and finance. Section six concludes the
book with the dynamic area of computerse

x AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Review Guide & Workbook

ERIC 03y,
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Title WNTHQDUCTION 10 BUSINKSS IN A DYNAMIC SQCIRTY -

Author Donald Je. Hart Date Pub. 1970

Publisher Collier-Macrillan, Toronto, Ontario, Canada

Teacher or Student Material  Teacher Coat Length 524 pages

Grade Level Collegiate Suggeeted Time of Use__ ) sed.

OBJECTIVES: The purpose of this book is to provide an optimal background for
the subsequznt study of business and economics within the stimulating framevork
of challenging curricula.

SUMMARY DESCRIPTION: The orientation and content of the text are dirscted to
the internal and external environments of business enterprise. Accoriingly,
a2spects of business analysis and operations are treated within the realdeiic
framework of continuous environmental change, for this is the context withi= which
actual business problems are encountered.

AVAILABLE 'YSTRUCTOR MATERIAL AND TESTS: Study Cuilde

Title INTRCTUOTION TO BUSIN®SS ENTERPRISE

.Author Carlio <» Cubellini and Lyman Ae Keltl Date Pub. 1971
Publisher JGiregasccGraw-Hill Book Cempany, Hightstown, NJ 08520 *
Teacher or Student Matertial _Student Coet Length 613 pages
Grade Level Collegiate Suggeated Time of Use 1 sem.
OBJECTIVES:

SUMMARY DESCARIPTION: Provides a general background to the elemants 2=¢ charace
teristics of businesse by surveying the structure of business, its principal
activities, and its typical problems, the text gives a broad undersianding of thse
niture of the uvuciness world and a preliminary idea of the various areas o7 busi-
385 speclal.l..ation.

AVAILABLE NSTRUCTOR MATERIAL AND TESTS: Study Guide
)
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Title UL O L T T G RN P RERTYL

Author re Lo Unoliwartey, So 2 davtley 2nd we Le hetzuphton pata rab. 1970
Publtsher . >hn Wilwy & Sons, "W Yorz, RY

Teacher or Student Matertia! §rudent Cost Length 480 pages
Grade Level Collegiate Suggested Time of Use__1 sem. n

OBJECTIVES: ‘o give the studert o well-rounded, cerprehensive view of the

Cusiress enterpricze.

SUMMARY DYSCRIPTION: [ue chief rocus of this book is on the enterprise system,
but considerution has been riven to the purroce for which the enterprise existsj
the ecomomic amt social environnent; legal, governtental, and ethical relationships.

AVAILABLE Ix 'TRUCTOR MATERIAL AND TESTS: Student Werkbook

Title TSR L IIoN TG MO T TR g mnen

Avthor iovne U Hueehas apd Yornan Al Mutgalang Date Pub. 1959

. v- . .. . < »
Publigher *rentice-dall, manlowend Cl1if8s, NJ
Teacher or Ztudent Materi:l  Giadent, Coat Length _630 pagrs
rade Level Ledlapints Suggeated Time of Jse 1 seme
g J

OBJECTIVEZ:

manrer in vhica basironoe gunations anl peevides the student a wide vocatulary

SUMHARY DEC "PUION: Prooinuw, in useful rom and understandable language the
J
and broad %u~-raerloin tg- actlees, poirelnlec, a4d ecomnie conce tse

a5
nent ni
1«

i

kt shows hev o Lo e e s Y0 Legiions hegurh the use of actual business
Q% .28, a'.u . o ST Ltedond B LY Wi e-@ue Carcer informotinn abait occue

De2i0as in YT e 0 bl te ruy ehcaie Bhe Lusiress o.rcer inlellieently.

AVAILABLE I¥JTRJCT.AH Mo lnl AND TESTS:
O
ERI
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Title INVENTORY CONTROL

Author Kenneth lathanlel Sherman Datr o . 1935

Sm1ll Busirese Administretion T
thliahar Us Se Goverrpent Prirnting Office, Washington, DG 2042

Tgacher or Student Material  Both Cost Free Lenrt' 0 puvs
‘rade Level Adult Su rested Time of . ¢~

OBJECTIVES:

SUMMARY DESCRIPTION: Thie is a comprehensive list of reader referencce on the
;. .ral subject of inventory control. The litsrature ranges from articles which
duscride the advantares of inventory control to highly mathematical papers which
ars ¢ use ornly to the theoretician.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Tioie ISSUES IN BUSINESS AND SOCIETY e

rhor L1117 . Te Greenwood _ Date onb, 1971
Purlisher_Houchten Mifflin Co., Boston, MA I
“.aaker cr Student Matertal___ Student Coat Length_ 547 pages
.1 ade Level Colleglate Suggested Time of UBe_ 1 &LRo

i on o S p———

NaTECTIVES:

JARY TOLTKLE TSV Presents a variety of contemporary opiniens as a satolyec
fcr debatse  Whenever possible, toth sides of controversjal iseves hove boen pro-
svpted ard mary of tie articles within each sectlon represent the best “pro* and
"cor” pocitions “row ine weuwlth of poriodical literature that is availalles 1a-
tg-aed to servi + 1 essurce for courses in busire. s ard ncelety; buciveae
aLoles, ara Lucite 3 ard govarnrente

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

ERIC - iee
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Titla JUIHMA L 0 T T e ST 5 v e e e

T TR e e e s i e e o e W ii}(‘
A hoA ¥ardosnl Cuwep st 4aa oL, A ‘o e ' 5
Withor SACICN) T Ta= Lo ! M N O VN T 1 4 F S e o r
e LA IRITNG A Feouerent ¢ YT,
92 T SEER I « AARCS VDS SRcHU TR [N MY

Publigher_ 7cllecs of 1“"__3_“__-__.:___'3__:‘;:_4_._.;3.1~-'_._".:'\_,-'-' Virsiada University, Movgantown, wv
$5a007(1 yre )

Teacher or Student Martewt: To by Crat $HaC  Ioa,
(P i) : S
Srade Leovel  dweard: ro/7; ristosdenlt  Suggested 7o ay Uan

OBJECTIVES

SUMMARY DESCRIPTIGH: ,rticies consolping contcuserisn ard market Aeranda

AVAILABLE INZTRUCTOR MATERIAL AND TESTS:

Titls LIAECP PF7ATIONS HANTHGOK

Author ] Late Pub, 1971

Latlonal 2leig uc,r-cxa.'.t~ aegoedation
Publigher_1(T West 1 Ztivet, Nes York, NY 1,001 .
Teacher or Student Material  indert Cost Length
Grade Llevel Colleglate/aunult,  Suggested Pime of Use

Ve a—e reaA v r— -

OBJECTIVES:

SUMMARY DESCRIPTION: 1.iq- relatione hicnlishts writien by leaders i~ - ha fialg,

AVAILABLE INSTRUCTOR MATEF.AL AN TEITE:

Q -273=
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LArUR UNIONS IN AMChiCA

At e o o et + 0 ettt it e e C e -
5 3 e v - s
A TANE Dk = N

—

Natioral Retall Merchanis Acsaclatlion
=1l kap 100 Hest 71 Street, Naw York, NY 10001

e o e

S Ao At 3 aa 4 e S et

B p—
Sidma bt
Tornas~ or Student Material Student g 330000 0w o Topdetng ari

rrds vevel Collegiate/Adult Suggested Time of v

TLTRCTIVES:

SUMMARY DESCRIPTION: The History of Unlonization presents i picires o€ viclea
attalruent of improvements of the workers® welfarc, [egiciatisn thet heas
:d lator relations over the years is also reviewads Union Sicooture prevides
g2 on how unions operate~-by illustrating their potential naturs. Indicates
e .ng to a supervisor--showing that he no longsr has contral when the unien
wvadl essuncs come of his basic functioncs Do®s and Don®ts covers wuzt to do in
wo womanleiny drive and how to recegnize the union®s techniquas. Ii “llustrates
sy sific danenr spots and helps the supervisor devise a plan for »a-lowa
AVAILABLE [VSTRUCTOR MATERIAL AND TESTS: leader®s Guide -2l Sexint

Maduot w0 MGTIVE BARGAINING AGPLEMANTS -

AR ADMIN' "1HATION OF NEGOTTATED PRNSICN, HEALTH, AND ip'Cnimavos wisvg
Ceber waTee s Schulis __ Dake Dus, 1070

»

"uhlizier Ua So imiarirent oi lator, Washingten, DO

hep or Stuiert Material___ Student Cost & o0 Lergris_ %2 puzns
“weia Topel (n1)eriate/Adult Suggeated Iime -7

ARy JESCRIPTION: Tnis study is concerncd with the adminisizai‘ier oF rol-
Pl baownlred aingle ana multienmployer penmsion, health, ant inorvr wes pizn.

AVAILABLE INSTRUCTOAR MATERIAL AND TESTS:

g L
"ues
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Title FUIME TN ariiel NN RANe N LU0 TION . .
Author e He Wire: . e U S T I 196_6
Fublieher_'a 3y It 1v op - o lnanhinet v ger e e
Teacher or Student Material Student 03t $ 70 Longih 66 vages
Grade Leovel Zellectate/sault Suggocted Time o Uoe

OBJECTIVES:

SUMMARY DESCRIPTION: ‘Twe colluetive Porgadnirg issuss are comhirad in +hig

tuiletirs  mara oment rirbts wiovisions ard union-marazenent cnepei tion nrovisiorse
Hoth ccal with the cxsreise o! sere, L21lly menapericl functions, It with n~ckedly
diforiit wrirciples.

AVAILABLE I "TRUCCOR MATERIAL AND TESTS:

Title FAKTHG MaWAQKVENT DRCISIONS

~

Author Powell .. .'arnd and Co William Emory Date Pub. 1968

Publigher Hov~hte:n Ziffiin Coe, Boostan, WA i

- —

Teacher or Stuiewr Materia!  Student Cogt Lengtn_ 306 pagms
Grade Level Sroleriata r

Swgarated Timo of Lee 1 nen,

OBJECTIVES .» rrovide & tnoroush ths rotie.l ™oakground for tusiness decision
meking by €:. Jv.ag Yoth the rely vioral ~wd qoantltaiive fociorse

SUMMARY DESCRIPTION: Tne Tirst part of the took develops a genexal appreachg

a model for making business decisionse 7he gecond part presents basic mathepat~
ical technlques useful in business decitions in the analysis stagee It 2lso
ircludes an explanation of each technique ard the prohlens often encountered in
using ite The .ivz part of the toox . carizcs ‘re rreceding moterials, gereral-
1zes or the use nf guariizative tecenniques, oro¢ velates deelsion making tn tha
task of implementirg ard -corirolling declsions,

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

, - «275=
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Title MAKING TCOLS FOR MANAGERS

Author Edward Bursk and John Chapman Datae Pub. 1963
The New American Library, ince o T
Publisher Educational Divisior, 1301 Avenue of the Americas, New York, NY 10019__

Teacher or Student Matertal__ Student Coat $1e25 Length 413 pages
Grade Level Collegiate/Adult Suggested Time of Uase___ -
OBJECTIVES:

SUMMARY DESCRIPTION: Explains the basic theory behind the new mathematical
procedures that have ravolutionized business administraticn. Case histories,
charts and illustrations are included,

AVAILABLE I. 5TRUCTOR MATERIAL AND TESTS:

Title #4°ACL W IT ATDS FOR SKALL BUSTNIGS - MO. t

Author ni.iox .., white and Kdward L. Anthony Date Pub. 1955
Srald £ anecs Administration
Publisher Us Se¢ Guv coament Printire 0ffice, Washington, DC 20402 '

Tea~her or “t.dent Material _ Student Coat_$1e25 Length_ 184 pages

Grade Leval Collegiata/Adult Suggeated Time of Use

OBJECTIVES -

SUMMARY DESCRIPTION: The subject matter falls into three clessess tusiness=
government relations, internal general managementy and exierual sources of help,
advice, and guidarce.

AVAILABL® INSTRUCTOR MATERIAL AND TESTS:
26 350
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Title RRATEY T ALY CLUNMAL L PUSTINRRG - Y, 2
T T S ..
Author Wilford Jo Whito v @ by 1, Anthany !y ta . 1954

Publishep

STEL B L oy

Ue Se Goverrment Iy

ToaLLem

vit d3udn e, Warbington, D2 204¢2

Teacher or Student Mzterial

Grade Level

S leci e/l

- ——uw .o - T . —

Stuiant
———t

Cra i FlaCO

Syt 146;35p§

ot BRI M
Sujgzgeated Tire o

OBJECTIVES:

SUMMARY DESCRIPTION:
fovesnieed relatiors, interrid

esioarna,

advize, and

AVAILABDLE IN TRUCTOR MATERIAL A%D

Title

U A W RO V4
Mavam oy

ST AIPS FOR 3Ny

The outlect matter £2131z into three nlacsozs
crrrel manizerents

hwincss-
and external sovrses ef helr,

TNy
i g5]-.:_‘,.(“.0-

Author

¥iifovrd - .

—

“dhite ard Fward L. Andbeny Late Pub.__}gﬁz__

Publieher

Srala B 208 Adrinicuraticon
P - . ¢
Y- 7 7 v rarent Printir- Orfica, Washipston, DO 20402

Teacher or Student Material 9+ cons

Crade Level ‘.

legiate/rnn)t

Coot_§ «r0_ Lernjth_B80 pages

,
Vae

OBJECTIVES:

SUMMARY DESCRIPTION:
assortment of subjects

Sujgeated Timo sf

@t 4 s ——

Tne scope of the chapters is broad, ranging over a diverse
of imvportance to sr311 firmse. The philosophy and statisiics

have been laveely cnitted in favor of fundamenrtal concepts and realelife illustxrations.

1AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
<

ERIC
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Title MANACYYENT AIDS FOR SMALL MANUFACTURERS

- e -

Author Frark Me Cruprer ’ D ‘2 Fuh, 1970
Snall Business Adninistiration T T
Publisher_Us Se Government Printing Office, Washington, DC 20100(_’_

R —

Teacher or Student Material __Both Coot_Free Lengty 8 pages

DR

Grade Level Secondarv/Collegiate/Adult Suggeated Time of Vua__

o ——— o

OBJECTIVES: To shaw the owner-manager how to develop a handbook for empic;.ese

SUM.ARY DESCRIPTIOH: Points cut that a successful handtook chould include what
gxployecs need to know o wall as what the owner-ranaper iants thoz to kaowe

AVAILABLE I.STRUCTOR MATERIAL AND TESTS:

Title CMCr 2 ALDS FOR SMALL MANUFACTURERS N

Author we Lo . Mamm DPata Pul. 1967
Sra3l . . fress3 Administeation .

Publieher__li. .+ Tovernment printing 0ffica, lashington, DC 20402

Tec "her c~ Stilent Matertal_Stvdent ~ Cost_Free  Length & pages

Grade Leval Adult Suggested Time of Usea

ORJECTI 25!

SUMMARY DESCRIPTION: One of the most important facters in sucoossful businesa
congstition is originality in meeting custorers® needs ond wantse A new applica=-
tion, a new approuch. or a whole new concopt very often i necessarye Foziunately,
for the *:siunessras, -uw "ideas" are circulated around tha business world all the
ti-2e Some 12 - ot cerms have speclalists whose main job is to deal with new
1deass However, -o5t emall business oporators exn®t afford that kind of staff
assistances This aia has been written to help neet ikoir needs.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
Ny
278 <2
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Ttle NATAC TP T DT ONODETS

PR S e a———

Data . %Y, 1972

Author Henwr i, Albars

Publisher__John Wl'av 5 vy, jliley New Yoo, NY

o — - - oo omauma- . s

Teacher or Student Matcriz! Student

CHat Lernglh 328 pages

Grade Level o 1e -4atn Sujaested Time of Lon 1 geme

.-

OBJECTIVES: To p-ruli. « :inis "aujoive § snd tourditl-n for matarerent develop=-

Y [y ‘. I X
nen P;oz_!ﬂ.ﬂs e | t' LA B i e ¢ 1

SUMMARY DESCRIPTICA: Y. mux .inciic2ss  maw ronents z28t »rd prrent,
Flany

e 0T7nlzl 0, tirecitos, Camizol ling and the menpon.ibllity of maragenent.

AVAILABLE NOTRUCTOR MATERT™:1L 4% TECTS.

Titza ?tl:.'\. -:r:‘ - .-...' - ); .--_‘\-r‘-‘ e ':":.

Author . Date Ful, 19€8

Puhlisher - Se oo™ ot cetine s TPleay o ifpatar, [ 20602 )

Teccher or Stule=r Maste-r- 7 ¢ oy Sopt 21408 Lewmgtha 1 pam .

Grade Level SR ) ) Swircated Timpe 08 Lua

- e e teme

CHJECTIV..

SUMMARY DESCRIPTION: C. [ ~t vvscontitlons and & set of trarsparencius for the
following arc avail:llc on Jeun from Lo sootors? $0f%ve3.  The toples ares
Success and :° !Ture o wlors, Fecnr o i oLreldit ir [sntiteble Maragerent, Managing
to Sell, The ' v fnit 0V rovssi e ning, Flranele ore and Short Term Keeds, '
Ferconnel Marager--ty o:vinl orpeot. o. olioo iov.otiung Taxationt A Key Factor
in business Leci ‘ez, o runic.tics andg eertrol, Purer Fooeters i Small business,
Choosirg a Form of .u ine.. “reunitition, Suferu.riips Your business and Managemeni
Successior, Smoil .. . Yoo DTorenty s Sl advertising, etce
AVAILABLE INSTRUITUR MA ::1AL AND TECTS:

313 =27 b




Title MATAGEMEMT  WUDS AND MEAKS

Author Re We Vorell ” Data Pub. .-!..9.@2....
Laotonce Rerearch Assoclates, Ince
Publieher 2593 Eaat iirle Strect, Chicarma, IL 60511

. -

Teaoher or Student Material_  Stedent Coet Length__256 pages

Grade Level Colle~tats Suggeeated Time of Use___

T vt -

UBJECTIVES:

SUMMARY DESCRIPTION: A discussion of the ends of ormnitations and the means
by which ranigirs can effectively achieve thea? ends, The onds and zeans of
ragiegorent are prosented in their social, ethic:l, psychological, philozophical,
énd ceonomis ceantextse Deals with the persoral and social goals of businossmen,
human rolations in tusiness, decision-making, and organization theorye It con-
tains capsule descriptions of leading thaories and techniques of management,
useill dlagrams, questlons for discussicn, suggestions for further roading, and
a modal for d~cision .aking based on a particular case problem,

AVAZLABLE i. :JRUCTOR MATERIAL AND TESTS:

Title MANAGE T FUNCTIONS AND MODSEN CONCEPTS

Author Clavtsn _saer Date Pub. 1373

Fublisher ....., torvesnan and Co., 1900 East lake Stmmet, Glenview, 1, 60".)21

Teacher or Student Material  Siudent Coat Length 524 paces

orde Level. Calioriate Suggested Time of Use_1 sems

OBJECTIVES: 7To se-narize and intagrais the centiml concepts of managemsnt.

SUMMARY DESCRIPTICN: Discusses the functions and concepts of modorn day
o omment [+ - Jly chanring business socliety.

AVAILABLE INSTRUCTOR MATERIAL AND FESTS:

=280 31 4




Title THE MANAGEMENT GAME: STMITATED DEC!sTON MAKING

Author Je Se Selilery, Jo Le McKennny and k. We McFavrland "ate Pub. 1970

Publisher VFacmillan, 8665 Third Averue, New York, NY 10622

Teacher or Student Material  Student Coat Length 153 pages
Grade Level__ Collegiate Suggested Time of lige
OBJECTIVES:

SUMMARY DESCRIPTION: This management simulation gme 1s designed to provide
an exmrienze in busiress decision raking vnder uncertainty. It involves the
student in the problems cf devoloning arnd implemcnting an economic strategy in
an ongoine businesse

AVAILABLE IN"TRUCTOR MATERIAL AND TESTS:

Title MANACEY T INMORMATION SYSTENS

Author Banl fr . koenterz Date Pub. 31968
e 2193y heiall Ferochante Ao, oviatien

Publieher 1. wWest 3L Steant, Near York, NY 10001 .

Teacher or Student Material _ Stmeat Coat_§4e20 Length 54 pages

Grade Level cCetlelata/iant b Suggeated Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Covers plamning, persennal, equipment selection sd how
to indoc’irinate crog: manigements

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
Q
345 ot-
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Titla

Author

PANACT T AAMHAT BS ¢ T LD ST ST LG
Seynovr Helfant and bostrica Judelle Date Pub,

Publiaher

..‘-— , - - . ‘.. T el YA —————
Sl orchints Ausociation
1 S vy Now Yo,rk, NY e

. Teacher or Student Matcrial  q:  nt Coet_$12.00 Length N2 pases

- .

Grade Level (o 1eeintnfduty, Suggeated Time of Uge

Eaiante B TIRTV O,

OBJECTIVES:

SUMMAZ Y LESCRIPTION: vroients a sole
r 4

tachknt 1ung

2 mtific approach to better nanagement
for th2 rrmaller indrpondent sterve  Contadns practical and profitabdle

ideas ani surrortiors.  (overs wery phase of stere manacement, merchandise con-
H % 2
3

irol, Tining, merchardis
display, ~roedit, peraonne’

AVAILABLE

————rs o o ot 2w e -

ng, 3.123 promotion, financial analysis, data processing,
L]

Ve

I¥TTRUCTOR MATERIAL AND TFSTS:

. v 3o - N T SATTIIAN
AT Y CRJACTIV

-t

v

irade Level ] Flalt “wggested Time of Yo 1 seme

e Jda l ST onU e Ce Mionspon Oate FPub. 1970

. . - L]
ey dqe 271 Lijnantien Inatisnta, Cleveland, OH

Sz Studant Cost length 22 pages

- -y

CRBIELTIVES:

SUMMARY DF

DO/ITMT N L
.)’?Ht’.’ﬁ.().’f * g

Lo s bunic wpproach to manacwrent which accomplishes

the meltart poa @eth o minimn of msources and within the shortest period

of tirn,

AVATLABLE

O
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Title MANAMTS T BT ORI VD T CING

e - e, —

Author Date P b, 1367
hational kelal, povernonts AGL0: 0 tion
Publiaher 10D Wuot 1 5trcocte Nof Yame, nr 1louol

Teacher or Student Material  I‘uicnt Coat _$%90 Length 118 pages

Grade Level CdUe"Lﬁﬁ/Amdt Sujgested Time of Use

R s T

O3JECTIVES:

SUMMARY DESCRIPTION: FPresents a fonerul tackground on this nanagement techniq» -
which is important tc all retail exccutivese Also retlects the aciuval experien-~.»
and resiults of four orsanizations in remard to th: realization of this managenent,
procaess and its challengs 1o maniconcnts

AVAILABLE I ISTRUCTOR MATERIAL AND TESTS:

Titia BAaAL T AND GRTAYIZATTON e
Author horey o Giak Late Pub. 1973
Publieher__ o "r- v n whiisn he Lngy ¢101 Maaira;, Anad, Cincinnatd, GH ' 45227
Teacher or Studen: Material _ i at et _210.75 Length 768 pases

Grade Leve!l  Mesi e Sugeested Time f Uge | sema

OBJECTIVES:

manigement rrocess and the presentation of rats/cnent principles wiih the newer
Suttews copteort o7 munacement Lo make it 4y a ocveters aprroach 1o the manape-
nent procoesse te LrOCASS 0F Randgonlnt i Juscriers and anmlyseda in the useal
temporal sequencs :: plinnine, nreanizing, airceting, ana contruvllineg, Questions
and cases are inpzlv: i,

SUMMARY VDESCRIPTION: Combines the familiar and traditional analyais of “he

AVAILABLE INSTRUCTOR MATLHIAL AND TESTS: Instructor®s Manual, Examinations

T Booklet, Achievement Tesir ana 3iudent Stuay experiences (33.00)

ERIC LY \r -
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. MANAGEMENT AND ORGANIZATIONAL
Title BEHAVIOR THEORIES~-AN INTERDISCIPLINARY APPROACH

Author William Te Greenwood Date Pub. 1965

Publisher_South-Western Publishing Coe, 5101 Madison Road, Cincinnati, OH L5227

Teacher or Student Material Student Coat §9.95 Length 890 pages _

Grade Level Collegiate Suggested Time of Use 1 sems

OBJECTIVES: To aid in the development of a general theory and philosophy of
adninistration.

SUMMARY DESCRIPTION: Structured reading consisting of 52 articles divided into
seven partss management theorles and philosophies, planning, decision making,
organizing, staffing-personnel, direction and leadership; and controlling.

AVAILABLE JNSTRUCTOR MATERIAL AND ™ESTS:

Title MANAGFYHNT OF THE PERSONAL SELLING FUNCTION
Author Charlss Se Goodman Date Pub._ 1971
Publisher_Holt, Rinehart & Winston, New York, NY 7 !

Teacher or Student Material Student Cost Length 494 pages

Grade lev:.: rezlepiate Suggeated Time of Use 1 sem.

OBJECTIVES:

SUMMARY DESCRIPTION: Focuses on the problems of sales managers with particular
concern ivs moblems likely to be critical in a consumeristic societye In the
wreatment of each problen arsa, the naturc of the problems which confront the sales
manager are examinedes Thereafter, the types of tools which may be useful for re
solving those problems are reviewed.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

-2 e
8 ci8




Title DANAGLY NT PHINCIZ! = AVD PRACTICES

Authopr Talton e Fevarlend

Date Fub. 1970

Publisher Macmill.n, rou T +o0 Avonue, neW York, LY 10022

e g —

Teacher or Student Material  Student Cost Length 715 pages
Grade Level Collegiate . Suggested Time of Use 1 seme

mran L e e s

OBJECTIVES: 7o descrive the elerents ¢f the ranagerial process that are fundae
rental to the succezstul overaticn »f various tyres of enterprices.

SUMMARY DESCRIPTION: Presents a rational syntresis of research and concepts
|
|
|

which brings together the mass or d-tail constituting the subject matter of
manazements It utilizes a benavicrnl science point of view that will help the
stuizat develop his own arnroach to managorente

|
AVAILABLE [¥STRUCTOR MATERIAL AND TESTS: ‘leacher®s Manual

Titla CHE TOMOTINE T LR we IALL LUVING
Authoe Tosavh L Priellarde e ard Jokn We Wincote Date Pub._1963
St AN RVIVEY ....""i:,"zf):\ .

Publighcr Froonbii -l , nyodosad CNEfFe, N U762

Teacher or Stulent Material  *advpy Cogt Length U420 pages

Grade Level Do T in Sujscated Time of Use__1 semo

OBJECTIVE. .

SUMMARY TEZSCRIPTION: . ol prinsiples end twethods that dotermine
= heescfol - Cttisn el oo s Sy qandriin of the vroven metheds of saccessful
Practice wra o iacrien wra ce i, teiars Zivele,ed by leading thinkers in

the tiel-.

AVAILABLE INSTRUCTOR MATL .., . ANL TESTS: |

1920




O

Title MANAGEXENT SCIENCE .
Author Stafford Beer ' Date Pub. 1967

Publisher_Doubleday Science Series, Doubleday & Co., Ince, Garden City, NY

Teacher or Student Material Student Coat_$2.45 Length_ 192 pages

Crade Llevel Collepiate Suggeated Time of Uge

OBJECTIVES:

SUMMARY DESCRIPTION: Elaborates on the tools used in management science and
the application of scientific methods to a whole management probleme

AVAILABLE I.'STRUCTOR MATERIAL AND TESTS:

Titls _MAIAGHE wNT SOURCE PUBLTICATIONS FOR SMALL EUSINESS

Author Date Pub.

Piblisher Dun ard pr:dsirert, Ince, 99 Church Street, New York, NY 10007 °

Tracher or Student Material__ Poih Cost Free Length U4 pages

¢rade Level _Secondury/Collesiate/Adult Suggested Time of Use

CHJECTIVES:

SUMMARY DESCRIPTION: Provides a 1list of publications of special value for the
mcdern business muragero The titles have been listed in alphabetical order by
subject matter. EKach listing contains the title, source, cost (if any), date of
issus ang¢ addre-~- <5 publishere

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

L4 Xd
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Title FANAGEEZHT AND SUTLAVTISION GF A SALLRS FORCE

Authonr Date Fub. 3961

Publtisher Syr~cuse University, Syrrcuse, NY

e

Teacher or Student Matertal__ sStudent Cost Length__325 pages
Grude Level Adult Suggeated Time of Use__

OBJECTIVES:

SUMMARY DESCRIPTION: ‘his i3 a training manual designed for executives of
developing countriess Written in such a way that it can te adapted to the chang=-
ing needs of developing countries throurhout the free worlde

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title MANACRI .= T3 A SYSTENS ANALYSIS

Authonr St rloy Aure Date Pub. 1966

h ~ X Y atd v . ¢
Publisher_CJco%i, Pere-~n 7w Unay 1207 Hust Inake Stveat, Glenview, IL 60025

Teacher or Student Mater.a. Divuderd Coat $4eCC  Length U436 pares

Crade Level Cille-inte Sujaested Time of Use

OBJECTIVES: lo d.velop 2 sysdens o .xnrers of ranaccnent practices and techniquess

SUMMARY DESCRIPTION: in invesiiration of the design and maintonance of orpan~
izational probl-i=-so'vin: systerse Provides {he tcols required to convert accepted
prineiples or theorie” of muremrect dn‘c oy o oveding realiiye The pxirary foous
of the text is 1r~» ine rrovler of inuymaatinge +he pew managerial techniques, ox
“clences, luic a cinle, oftective crerialing rv. ten=enot only for the individual
manager, mu alsoy fer we serizetion 25 o waoie,

@ AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

ERIC ‘ 3o

IToxt Provided by ERI




Title MANAGEMENT THEORY AND PRACTICE

Author Ernest IMle

Dats Pub. 1969
Publisher_Crepg/McCraw-Hill Book Company, Hightstcwn, NJ 08520

Teacher or Student Matertial Student Coat

Length_ 766 pages

Grade Leve!l Collegiate Suggested Time of Use_1 soRme

OBJECTIVES:

SUMMARY DESCRIPTION: kquips the reader with a solid tackground of nanageaent
knouladge that will make it rossible for him to evaluate realistically both cur-
r.nt thoories and rriclices zrnd those that may be introduced in the futuree. The
apnxcach is to ascume no rrevincus knowledge on the part of the roader but to lead

€raduilly from the simple concepts to the more difficult ideas and techniques and
t> illucirate ab-tractions by practlcal examgplese

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

ritle FANACTY 1L TRATNING
Anthor Teoone ooan Date Pub._ 1970

“r e Shals b
Publicher 1005 5 _ iv . -~ue, 115 Tounshend Hall, Columbus, OH 43210 .
Teacher or S*.1zv iaterial Student - Cost_3$2eC0 Length €1 ypares

6 ore-hour

Grace Leva. Aoult Suggeated Time of Use sernsions
O-JECTIVES:

CUMMARY DESTHIFTION: Tlechniques of efficient management including conespts,

cormunication £Xills, reriormance goals and eupervision are covered in a practical
caze=stuly fer-at,

AVAILABLE INSTRUCTON Mil.wlAL AND TESTS:

‘ -2 8t~
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Title LOANAT s e e ke R Y
Author Jrvine Jo Seloman any oy o Dy pe 3 conrt Datn [ M
" ) . * ] ..w——-—---.._-
T S O A S R ot A

Publisher_ bhdu~ation.. .iw: .-y 't dvepue of the éw rieus, New York, NY 10019

Teacher or Student Materizl shrdent Crat ile?d Length 272 pages

Grade Level Solle iate Sugzeated Time of Uue

Wt o M e ma——e

OBJECTIVES:

SUMMARY DESCRIPTIZCH: rr-vive. nmrasticnl mafdeline: by which maragement can make
Lnforned rcginions wnoL Dries s Lo nerve sped e tusiness needs and goalse

AVAILABLE I 5TRUCTOR MATERIAL AND TEZ5TS:

Title CONACT T e W

Author e e e I e Minrieen Date Pub. 1468

Publigher “acmuin ».ckr, 701 - pere.dor Roxd, kaliimore, MD 21207 *
Teacher or S*:don: Material _ S*uwry et ile94 Length 4730 pages
Giude Leve.o_ Golinviate _ Sugzested Time of Use

OBJECTIVES

SUMMARY DESCRIPITOX: iv. text deals with the process of deecisicn-making
within the fix—e &2 uwes 2 ezeroniz %6 aortept of utility and meximizirg of
profit to an~lvve wite ratherarion] znd riatistical techniques a wide range of
problems «f 4 o e T LLre o ana preilil LN

AVAILABLE INSTRUCTOK MATERIAL AND TESTS:

383 -2e9-




FANAGERIAL EFFECTIViNESS -
4 Yo ey gy ™ e p (AL X] R { r A * )
Title whis IUPACT CF NANACHMAIT STYLE ON STORE FRRFORMANCE

Author Je Sterling Livinrston Data Pub. 1969
{ational retail “erchants Assceiation
Publisher_ 100 "'»3t 21 Strect, lew Yerke NY 10001

Teacher or Student Material _ Stndent Coat $1e50 Length__ 52 papes
Grade Level Cellerinte/icnlt Suggested Time of lUee
OBJECTIVES:

SUMMARY DESCRIPTION: GDiscusses

.

th2 style of leadership in relation to its effec-
tiveress, charcteristics and success on store perforriince, how the store panager

mncles levels of joriurmance, communicatiens, wmaragerent climate, probiem solving,
irdividual differ~ncise

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title FANAGERYAL PLAMIING AND CCNTROL
Auth-p Lo .izeh and Rerpard He Soxd Date Pub. 1964

Ivwrae ol Materials Laervices
Publieher_Divisiu. .T bxtersion, Tha Univcreity of Texae, Auatin, TX 756713

Teacher or Stuient ‘laterial otudent Cost_3i.00 Length 237 pagns
urade Leva: ~ _tariate Suggested Time of Use
OBJECTIVES:

SUHNARY DPECSCR. 7 Tuw: ko pleoure of the protlems of rorsserial planning and con-

tve ' as view.  y lower leveis ot surervision. Since the authors heve dirccted
this volure to *hose rorcernnd with the rany human protlsis which arise in mane-
agings this tuo-  0vic prove uscful to narazers at all levelse

AVAILABLE INSTRUCICK MATLRIAL AND TESTS:

| ~290-
324




EE

C

Title WANAGTURIAL F+ TCw8S AND CRCANIZATIOVAL BEHAVIOR

Author Allan Co Filiey and Rot-rt Jje Houre Datn Pub, 196_9

Publisher_Scott, Fomiman and Coa, 190 hnct lale Stuat, Clenview, IL 60025

Teacher or Student Material __Sts-:ut Crat_$11e2u Length_ 499 pages

- —

GCrade Level Collepiate Suggeeted Time of Usa__

R

OBJECTIVES: [0 synthe.ize oxirtiay theery and iwcearch from rany disciplines
by M"‘nuirr Lo -L~.uu AT o; amee crenn and behovwinre? sclemee thaeories and the

SUMMARY DESCRIPTION: this text in conccrned with ranarement as a egereral
process, appliea in rany aitterent tvres of orexpizations, and is based on the
comvicticn that raraipmunt can e asirtached, at the mutset, by inteprating

deseriptive ard procoriptiv) avtevial vith thecretienrl &pralysis and erzizical
cvidones,

AVAILABLE I“STRUCTOR MATERIAL AND TESTS: I1n:truster®s Guide

THT AN Ay Ned EXAMINATION OF
Title THI Wi 10H, Ch ‘1" “‘. A0 ANCSRTOAN BXRUTIVE
Author nov Ieut - and fotemary Stemrt Date Pub.

- ———

a2 - metsean Libravr, 1nce
Publigher ~inatiomal Zisdision, 1 %ul Avenua of ths Aperiass, Now ' York, Myt 10012

Teacher or Studen. Material S nlent Coat_} .75 Length 236 »res
Grade Level {ndinplate Sujzzested Time »f Uae

OBJECTIVES:

TUMMARY CiSCPLciTON: A woresptive and candid study of the "boae" in modeora
industrys wha he o, what b does, how R goi whire he is, how h: sees himse 111,
and how oth-yn .« ni-.




ritle PANACLLS ROR TONUR: OW

Author Charles Do Koy Date Pub,
ine I arorican Libmary, Inade
Tubltsher zacitio i Li-i-icq, 1701 Avamge of the Amorteas, Nee Yorb, M fuury

Teacher or Student Material _ Studont Coat § +95 Lengch_ 288 prous
Grade Level Cal)emintn Suggeated Time of Use_ .

OBJECTIVES:

SURHARY DESCRIPTIGH: A staff of management psychologists amlyzes the train-
dinyy pLr3onality, philocophy and stratesy of the saccessful exscutives Bibiio-
aTathy inzluded,.

AVAILABLE ! "TRUUCTOR MATERIAL AND TESTS:

mitls o baNaCe, HRGUGH INSIGHT
ner L _.rlen . Wlawy Date Pub._ 1668
Livs . coxizan Library, Ince

Publisher_wi:isi-++1 Divicion, 1301 Avenus of the Americas, New York, kY ' 10019

2eohar or Y .1t Material  Student Coat $1.25 Length 222 piyasg

Grade Level Coltusrito/adalt Suggested Time of Use

o JECTIVE

OUMMARY Didermuic.d d: explalns how psychology and the behaviorial sciences can
heip you id:.-1°7 men with tilent, develop thedir creativit; and mova them up
througa your or s *rn.

AVAILABLE INSTRU(TCR MATERIAL AND TESTS:
290




Title FATHEMATICS IN MANAGENES.

Author Aloert Hatiersty Patae Fub, 1968

Publieher_Felican Books, 7110 i=}-.as.dor Read, Kaltivore, MD 21207

- oom

Teacher or Siwdznt Material Student Coat 3179 Length_ 225 pages

Grade Level soYlegiate Suzzeated Time of Uac“}__sg_{u.

—

OBJECTIVES:

SUMMARY DESCRIPI:(ON: Providss o -ound tasis of krosledge about ths mathede

of oreratioral rese.rch now being antir. © in public industies and seivdtos to

save resources and vrone exwenaitures, - msng the tanies covered are neiwork
aralysic, simple furctiors, lire » ~rusru-ring, sirulailon, and elestvonlc Sorprtars.

AVAILABLE THMZTRLCTOR MATERIAL AND TESTS:

Title SN, M, AND FMPLOVNANT

A.thor_ R
it

i
Publigher !lduca

onde Date Pub._
¢ Jrewizan Libracy, 1nle
t. ol Jivisicon, 1301 Avenue of {re Arcricasn, New York, NY 10019

- e

Teacher or S*.!>u. Matertial Stidant Cost_4 «5) Length__ 140 pagas
Grade Levc! Silerlits Suggeoted Time of Use
OBJECTIVE

SUMMARY DiolniFTIIDN: Analyzes trends in wires, amployrent, labor, and PAmAge~
rent in the modern ULnited 3+ates econory.

AVAILABLE INSTRUCIOR MATLFIAL AND TESTS:

FRIC 3.7 -293-




Titl: ¥OTURY BUSINKSS ADMINISTRATION

iuthor Rn Jo Havinman, To Pe Ho.min and Jo Te “holihan Data Pub. 1968

Jubligher Soott, wor T ard Quey 1900 ri3t lake Stwat, Glenvicw, IL €025

Teacher or Student Material Student Cost_$3¢95 Length 421 pares
Grads Level Colleriate Suggeated Time cf Uge
OBJECTIVES:

SUMNARY DESCRIPTION: The articles containod in this book have been selected
Iro: a variety of cources to include reprecentative selactions of varying dagrees
or difriculty ard to creat? a natural blernding of both theoretical and practical
appvoaches to btusiness administritions Each section of the book is prefaced by

a concise introductiion that sumrarizes and highiights the aspect of tusiness
under conaideration.

AVAILABLE INTRUCTOR MATERIAL AND TESTS:

Title YOLIN ' I NACEMENT METHODS

iuthor . "' -~lon and Ernest Iale Datée Pub. 1967

Publisher_'the Worla Publishing Co., 2231 West 110 Street, Cleveland, OH '

fadit

Teacher or £!.Jent Materiagl Student Cost Length 211 pages

GCrade Level wwileriate Suggested Time of Use 1 seme

OBJECT 'VES:

SUMTUARY PESCCIeT.C¥: Features important techniques as value analysis, payoff

taples and <ol lon Llees, PeoT and critical path analysis, and operations researche
Alco covels o4 c~vefopoonts in haman relations, organizaition, and communications.
It considers < ot ruttiets as conputers, government relationc with business,
Ana econonic fu.- cLItiv

AVAILABLE INSTRUCTOR MATENRIAL AND TESTS:

=23t
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Title MCDRRN FROCUREMENT MANAGZMzW

tuthor Wilbtur ne zngland Date Fub. 1970

pPublisher Richard De Irwin, Inc., izle r#id, : fcad, Homewood, IL 60430

Teacher or Studenr Matertil Sriiont Coat$12.50 Length__ 904 paces
Grade Level Collesiate _ Suigeeted Time of Uce__1 sems
OBJECTIVES:

SUMMARY DESCRIPTION: Includes those recent developments which provide new tools
ard corcepts to further the evelution of the procurement and raterials acquicition
function from essentially a clerical servico oriented business rele to a dyremic
decision naking oriented function with the capacity of contrituting cdirectly to the
profiis of the firm.

AVAILABLE INSTRULCTOR MATERIAL AND 2570

Title FOTIVATE FCR PHCFIT
Author Faulipe +  Lurbrint Date Pub. 1967
instmict: <ol Faterlels Sorvizsc

Publisher Livision i <tension, Ine Unirevilty ol 1oX4c, Austing TX 76712

*
Teacher or Stwient “.reriil TIasher reat _§3e50  Ienuth__ 91 pages
Cradc Level Pk _ mwegeatrel Tine of Use
OBJECTIVES: " irain .ue supervice. i L vite wsere of ihe reoductiveness of each
amployce.

SUMMARY DES RIPTI.N¥. Included are unlts on ran and his work, motives and motiva=-
1101, job attituce factors, moiivatlon techniques, demonstrations of motivation
techniques, and¢ a corpiete bibliographye.

AVAILABLE INSTHU. L sl A AND TEDTD:

B » ) ’295-
329




Title MO'TIVATION FOR MANAGKRS

Author Date Pub.
Classroom World Productions, Crder from Associated Educational
Fublisher VYaterials Companies, Tnce, Glenwood at Hillsborough Street, Raleigh, NC

& audio
Teacher or Studenr Material Student Cost $2%5¢50 Length Jiessons

Grade Level Servondarv/Collegiate/Adult Suggeated Time of Use

OBJECTIVES:

SUMM. .RY DLSCRIPTION: Uwnderstanding oihers--what motivates them and how to turn
these fac*s to your advantar~e How the adequacy T assumptions determines the ade-
guacy of mianaremente FEchavior and its relationship ic the satisfaction of needs.
Ero necis--what they are and how tn satisfy theme Physiologic well-being security,
social relsatlonships-~what they nean te motivatione Gouls=--how to set * em for
yourself and olherse Dealing with unmotivated employeese Attitudes--reading them,
when and how to change them to your advantagse The gentle art of "persuasion.”
Autnority—-ii, re-oconsibilitiese The “Ham-Iln-The=Sandwich Systeme"

AVAILABLE INSTRUCL L. MATERIAL AND TESTES

Title Mo he LR el SC0Pn OF FANAGEMENT

Author Mavsok oo dadia __Date Pub. 19606

Publianer Scaiti, moand (oe, 1907 Enst Lak: Street, Glenview, IL 60025
AL A Ao i :

Teacher or Sruiess “roriz?  Etudent Ceoet $9.25 Length__ 349 pages

srade Level o lrelate 0 “upeeted Time of Uue

OBJECTIVEL !

SUMMARY DESCEIPIION. _r~anized around the functions of the management process.
Brings tosetner fiftv-twc or’- ot readings which provide a look at management

and cdministrative scicnee, reflsciing 21l the major trends in the study of
MINLIENRNTe

AVAILABLE [*. oo A TN




Pitle

L3aAM T IO T AT Yt [ o Ny oA Y
wid DeClSIll=ipiinG Tuild 50R AN

FROCRAANING AL AN ATy 1N Ll D07

Author

Date Pub.

Patord ne vl G ot oomty ol W fanrnan

Publieher

- —me a————

. . Tie w M S . N
PRI B RN A R O L O T S I

Eduzz rionad Livicia, . P70 Leevenn o0 4dnn pwocicas, Now Yark, NY 10019

Teccher cr

Grade leve

actual cns

AVAILABLT

Title

SUMMARY DESCRIPTION:

e AL aus s s o asmehc e b s m asmes o e ame e

Studane il eon] Staione et avh Tength W13 pages

o

l Coliesiat: Sujaewvsed Time of Use

OCBJECTIVES:

2 hiutoskes as w1l as hunursds cf eramwplos, charts, and illustrations.

rrreo s Oy -~ oo - P mrame
INSIRUCTCON MATYEIAL AND 72875

Author

Publiaher

LreeneTy,

AVAILABLE

ERIC

Aruitoxt provided by Eic:

Cr. . Level _

Tile 200 S A GNET
iate Pub.
Fation 1 50 1l mirChienst AGHSLIEAtion
100 Yasy - odraets New Yewria NY o RGGO]
e [ 2
Teacher or Stwuic:- ‘oepiz] _ Ohuicng Tnot §£°7.50 Length 100 slides

CO““FlUﬁ/Yhﬂf Suzrected Time of Ude

ORJECTIVES:

SUMMARY DEZ 50000 N Contadns 35w sllues hewins how mills, pedestrian ways,

s et 1uveiinre, 1 shhine, il ling Seend inncrovemeris, eice, ave being

vsed tn put v Maw Lo on cain Street ia chlics and toves of all cizese

e e Tt A mpT o
INOTROD. . R I AN

‘Twapty. Tive edverts oxpladn the basie theory behind the new
rathematiocal procedurcs ihat howv: revolutionised Lusirness administrations Features




I SBHBEBEBEBEER

Title YI4_PRODUCTS & SIVELSIFIC L I0M

Auther Fotep [t X-oprhar Date Pub. 1969
Publiaher__/iurriach Publishers, Inc., 121 North Proad Stvest, Philadelphia, PA 19107
Taacher or Stulenr Motcorial Student Cost_$9+35 Length 2135 pages
Grade Level Colleriate Suggested Time of Use 1 seme
OBJECTIVES:

SUMM..~@ DEYSCRIPTION: Discusses the interral development of new products and how
it comparys to rew preducts born of diversification through mergers and acquisitionse
Case hisiories are preserteds Thelr reasons for success and failure aye discussede
The rirnle and practical ruidelines for new-prcduct cevelopment and diversification
mekes tiuls text a veluable primor for executives who are thinking of diversifying.

. AVALoe RIS . I'RLST0 0 MATERIAL ANC TESTS:
Title D% 3ANILATICT OF BRANCH STOHLC
Author coatel Vo Trith Date Pub. 1969

M.t mal . t2i1 ¥erchants Assoclation
Publizher 100 Vet Jirept, New York, NY 10001

L

Tecchor or Studient ~arterizl  Student Cost §4.50 Length B8 pages
Crade Lov:! “eoepiate/eduit Sugirested Time of YJae
- . -— et iy et g WA L A At A v p——— - -~

OBJECTI V.

SUMMARY 05 77017200 A collection of detalled case studies on multi-unit store
oavgenaization., - - with a4 sp»~1al 2im such as strong central control, autonomy,
an srganiza~icn 'n tiersiticn, &vd 2 giant chain,

AVAILABLE INI™¢ votew AT AND TEZSTE:




Title CROATTIATIONAD TR EAVIY LM, G FRAUTHON OF DANACENENT

Author Hapstav, iy Gy Y Date Pub. 1968

Publigher Scity tom.n n ord voe, 1500wt [ale Stroet, Glenview, 1L 60025
Teacher or Stwienr pmrger o] Tiedont gt Length__ 756 wapes

Grade Level Coliegiate/acult Suggeeted Time of Use

OBJECTIVES:

SUMM.RY DESCRIPTION: Jeic forth muwexful concertual tools drawn frem theories
of rotivaiion, sceial erchanre, in
It appiies there tools to a denl
ormnisatisrnl ctructvre ard sirco, ard the ratune of stherityve It ihen offers
apiicetionn of there disesverrer inm lerns of alrect influcnce, political behavior,

ar  the wod'{lctlion 2f cpo~rictiony slreeasie

AVAILABLE TN TRUCTe s MATERIAT LND TROTY: Incizacicr®s Guide

Title CUROAML AT AL BETASTOND AU MARATENNT AQTIOE -~ CASYS AND ISSURS

Author Siliinm v Yaree opa 7ot je kermeen Pate Pub. 1966

Publighnop Grer [~ o111 po S own, Hivhtzow, Bo GUS20

Tes ~er or friu vt viory 2! Teedert Coat Jength 756 pases

e 8 o S ——————_— e e e e

3
. .

SUMMARY DR 2 0Tl e oaecieos panaeeent Cwcliclien rmiking and actien in dealing
with orpanii. LU Yemaricy oy Ao orpardoaticral relallens of the managere The
canes in thic 1 oAs - Ledoned A el thn ofuwdent teot and apply knovledsn, ine
~dpht, ckilis. o conen v oo ring leiinace gecicfeons ard taking actione They
rercecent 1he csemel v oof fretal peintors. d-Terencer, vnkncwrs, and impon-

dgl"’.hi‘x"* wr d f b, -_~',-'n

(L3700 Noter

AVAILABLE I%. 70/ N S
Q -“‘3;5*-
ERIC 33

Aruitoxt provided by Eic:




Title PATTCENG FOH SUCCEES 38 ".ouaCiNa A BUSINESS

Author Date Pub._ 1967

Publisher Iun & Erdstreet, Incay, %y Church Sireet, Now Yok, NY 10007

Peacher or S:udonr Miterial _ Stndert  Cost 31.95 Length_ 103 pages

Grade Level Collapinte Suggeated Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Doccrites the technigues,

‘ the methods, the imner spirit
found in succ::.-v1 busiresns men and womene

AVAILABLE [NSTRUCTOR MATERIA. AND TESTS:

Titla FROLOCL CUALTIING NRe DD TO MANAGE A STORE

Au op el e D e Date Pub._1970
o o <02 Adrinietration
Publigher U'a Co Lo soni Frintine OTfice, Wachiraton, IC 20402

*

Tec~her or Sti.ent itertal Stadent Coat Fres Length 8 pages

Crade level AL ___ Sujiested Time of Use

CRBJECTIVES . e ern~ tre; uealy buninessmon te nanage a stores

cMUSARY DES. [Pr.oi: Enints cut that the best approach is for the pereson to be
hirzelfe Ha ~bauld Yidio nn bl strong rointe and try to irprove his weak spats
whove he cirs

AVAILABLE iv”) vt el AND TEETS:




ERIC

Aruitoxt provided by Eic:

Ti t la ;.;.'E“ -‘-. “vll_‘._l‘_l_:.\._,“_‘"t\} (ST AN :}_‘. "“:T

" e —

Author Hil e Figkis Date F:'b. 196“
oidll business aominiziration
Publisher U Se Governwen’: pPririinz 0fficy, Washington, DC 20402

Teacher cr Soudent Matertal  Studont Coet_kree Length 84 pages - .

Grade Level Aduls, Suygested Time of Uage

..

O0BJECTIVES: To Catermin: those vovsraality traiis of a successful business
MIPATY Which have coniriiuted muimivasly to ‘he success of an entarprises

SUMMARY DESCRIPTION: 7t
chazacieristics ave impsrian
tions thr the Musin oo cone

bt mezults of this study sher that certain perscral
ant rontributors Lo wuwetss ond dave certain implica-

R..'w_,u

AVAILABLE . JUTHUCTOR MATERIAL AND TESTS:

Titls PATONLLL Aty ATLION

Author Date Pub._1956

lasir.  wora . baterials Sexvies
Fubligher Livivion o pitension, The University of lexas, Austin, TX 78712

Teacher or Siwdent Material  Teachar Cost Length 118 pages
Grade Level Collesiate Suggested Time of Use_1 some _

OBJECTIVE

SUMMARY DESCRTPTION: This cours: bas beer developed 1o meet the needs of small
and medius=siz~1 or..niratiors and to supplenent practices in organizations with
well-estavr.. ~.en personnel and traininz departrentise

AVAILABLE INSTRUCTCOR MA:YRIAL AND TESTY:

o5 T




Title PERSONNEL ACMINISTRATION - GROUP DISCUSSION MANUAL

Author Date Pub._1956

Instructional Miterials Services
Publisher_Division of Extension, The University of Texas, Austin, TX 78712

Teacher or Student Material  Teacher Couat Length 25 papes

Grade Level Secondary/sdult Suggeoted Time of Use

OBJECTIVES: 1. To serve as a guide for introducing the trainee to the functions
of the personrel derartment. 2. To differentiate bectween the operation of the
personnel departmert in larre ard small stores. 3. To poir* out the various wel-

fare activities handled by the personncl department. 4. Tc give trainees infor-
mation regarding new trends in persornel training.

SUMMARY DESCRIFTION: Provides an outline feor instruction of trainees and an
insight into the operation »f the persornel departiment.

AVAILABLE INSTRUCTUR MATERIAL AND TESTS:

Title A_PERSONNEL CHXCKLIST FORs ERETAIL TOP MANAGEMENT

Author Date Pub._1971
National Estail Merchants Association
Publisher 100 West 1 3ircet, New York, NY 10001

L]

Teacher or Student raterial Stident Cost $1.50 Length 24 pages
Grade Level Colleziate/Adult Suggeated Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: Designed to reflect an overall approach to both personnel
and labor relatiuns problems. No one procedure is viewed without consideration of
procedures elsewhere in a company. Covers Employee Selection, Supervision, Commu-
nications, Personnel Policies, Training, Management Development and Organizational
Planning, Wage and Hour Administration, Working Conditions, Grievance Procedure,
Benefits, Hours, lMorale, Federal, State and lo.:al Laws, and Union Organization.

AVAILABLE INSTRUCT. & MATERIAL AND TESTS:

-302-
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ERIC

Aruitoxt provided by Eic:

AVAILABLE 1AW 7. 0l 0ch Milss_ I AND TE!

Titls PuiCCNIaL b vinGhr e

— - T . ——— .y

Authcer

Date i.h

Clazsreen Worin Proauctions, urcer from Ascociated kEducational

Publieher Materlals Ce - nies, Incs, Glapiond a4+ Hillshorough Street, Raleigh, NC
—_— 24 audio

Coat S1U280 Lengt 1. lessons

Teachker or Siudcat Materiq! Studont

Crade Level Secordary/iolie i te/aanly

Suggested Time of U in
OBJECTIVES:

SUMMARY DESCHRIPIINN: Job o serlitlonse-tanir impertarce, how to construct themo
kmployment auestionnuirer g $rrpieeos fenine tne beet on3; +o meet Your needs.
Aptitude tests~-wha1 thoy ar ang o rot tell yore  Setiing the stage for the inter-

views “Screening" ard "aprrgiasle Inierviense Wat (0 ach, rrobe for and how to

interrret ot ap dicin (% e nonrea,  The Yeet vy to arnels references. Low to
T N |51

Sharpen your persora’ Sud mept cipabiliticss  povdoynent tcenriaves to attract men

for manarerial vocitionce e PM=amzart-rt aniver to he rreslein of getting ree
sults from poovlee TH: f.rict of ©ips, bt rie discividie,
AVAILABLE INST3UCIOR MATERIAL AND TESTS:

Tit la__

2,000 v L.
\ — - -

P e AR e s s s a——

Author_ RO I Date Fih, 1965

Mty ~ ' . [

P . . N TN .

Publiahe!‘ ‘_1.'..0“f:n i -':.. . Pyt Tt T NI T 1 94
Teacher or = (1 o Nayreeunl A Cose 2o Length 1 rares
vrade Level T Suggeated Time of log N
Q57200 IVE
SUSHVARY DRy, L. . e Eerlt s neer, o0 rennverant as an

arte




O

ERIC

Aruitoxt provided by Eic:

ritle PERCCNNLL PANAGR MY

- o—

Author Do He ¥eFarinry Date T:H, 1971

Publishcr__ Perguir Booku, 7110 Anta-ridor Rond, Ealtinore, MY 21207

e e

f Sl n 4 m—ma——— v e

Teacher or Sivdzat Matertal Student Cost_3%3.95 Length 407 pages
Grada Level Lolluriate Suggeated Time of Uase

OBJTCTIVES:

:U!ﬂ@ﬂ:! CUSCRIPTIZY: A collection of articles focusing on current and coming
Froulers in persoin:l maparerent as wall as on new horizons emerging frox both
soclal corecrn -nd (wehrical reseavcho Twenty-nins readirgs are oifered, includ-

-

frz The Firronnn] Davartment apd Buniness ClLjectives, bthics for Recrviting
Employees - ra Exeoutlves, zivcht Ways to Metivite Plant rmrleyees, Strikes in a

Contenpermiry Cortert

AVAILABLD U5 TRLCT

» ard Yardsticks for Neasuring Fexrvonnal Dopartmentse

‘OR MATERIAL AND TESTS:

Tt la B L MUAGENENT - DMVEICPING 00CD eMPLOTNES
Author Date Pub. _19€5

St ~;i

Prhlialen 1§

1 -~ LAY .
eaener or Ll LAt

Grade Lev.!

v & [7ad .
vOSECT Y.

ARe3s Saripistoalion

peeveent Printing Qiffiens, Vashinstar, IK 20002 '
ditcrial Techor Coat_~1e24% Length 87 pares
£l Suggeceted Time of Use

SUMNARY DPESCOxIPTI00: u:~irred to be presented to the businessiran in nontech-
P

nical l.ncusg. - :

‘.o wrrcach to teachins perronn

1 developpient, =

AJAILABLS .. UUIGK MATERIAL AND TESTS:

o 308




Title PRRCONY (T MVARAGENANT AND HIUNAN BELATIONG

- e

Publieher ITT Educaticnmal Publirhine, 4300 Wect €2 Street, Indianapolis, IN 46206

S —— -

Teacher or Student Materigl  Student Coat $6eL5 Length 224 pages .

Grade Level_ Secordary/Colleslate/Adult  Suggested Time of Use 1 sems

L

ORJECTIVES:

SUM¥ARY DESCRIFTION: Thir bock will equip the strcernt manaser wiih the funda-
mental knowledee of ewploves behaviny patterns thereby enmadlirg hir to deal effec~
tively wltb reeruit-ernl, eapleyrent, tnd stwaffine protlonse

AVAILABLE [JiLTHUCT MATERIAL AND TESTS: Studont Workbook ($3o26)
Teacner®s Mussal (34010

1etla Lo Fyom Ve FANGOWLTLT Y D ubiy AT WY
s — 5

By~
Author paavsa Tt ey Date Pub. Vonthly

[ublighop  wov?~nw Maladinge o ongoi-*ian, 135 Nosl 50 Gtvwet, New York, NY 10020

P L

Teasher or S . 7deny Hutorial | Hweis-i Coat %57  Length
Grade Level ___  Uolle~iate/idurt Suggeated Timec of Use _ )

OBJECTIVES:

SUMMARY DESCRIPIION: Mawazine nublished bty-monthly ty the American Marketing
Assoclation decsdinrs with the problerms of rersonncl administrations

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

3597



Title PEROONNEL NEUS & VIRNS QUART:. LY

-

Author . Date P.b. Quarterly
Matloral ketali Merchanls a: Y¥eilon e =L

Publtaher 100 Vest 31 Stxeet, New Yourk NY 10601

TApproxliuai l,
Teacher or Student Haterial __ Studeri Coat $12,00 Lerg:h 3R pages
Grade Level Collesiate/Adult Suggeoated Time of Uao )

-t e =

CEJECTIVES:

SyMNMARL DESTRIPTION: A quarterly magazine providing retail poersonnel adminis-
traters ard traininz directers with an overview of activities as reported Ly mem-
ter storese Areas covemmd include new interviewing techriques, managoment develop-
rent rrograms that are produclive, sales training, labtor relations, coempensation
FrogTans, acw teatring files and literaturce Articles contributed by retailers and
ror=rotiflers touel: on cther protlens such as mirority hiring and training and the
Affect of Il 1ibutive Education on retatlers of the future.

AVAILABRLE INSTRUCTOR MATERIAL AND TESTS:

“itle . LESGHESL FOLICIES GUIDEZECOK

Author Date Fub. 1972
Natlo: -1 Retall FKercnanis Associaticon
Publieher 107 w - 31 Street, New York, KY 10001 '

"racher or Student Matertial __ Student Coot$12.00 Length 176 pages

Grade Level Collegiate/Adult Suggeated Time of Use

CLJECTIvIE:

SUMMARY DESCRIPTION: Helps set policys gives actual samples of how others set
policy; astermines proceduires for implementing policles plus glves many esample
forms nnd other s, ~ificse

AVAILAGLE INSTRUCTOR MATERIAL AND TESTS:

=306=
310




mitle

'_.l"'

v PR e .
LSRR SR (T IS LI

L oAleS ANL K.

PO

Author Charles Sa Tolanip

Pub. 1964

Natiorad powiid firaras
100 werd *1 Qe oty You Yovrae,

< ————

Publisher

Teacher or Stulen: M oteola nt

M
. [ ATEe]
e e

et vy held

oot 0Cla oo

14X

A% I
—

S - ———————— oty > - -

NY 1teet

cigte2let) Tength 165 papes

Crade Llevel Cen. 'i'l"‘/."!".." :?ut;geatei Time Of Lae

QRJECTIVES:

SUMMARY DESCRIPTION: 1» r1woetdod viors it coverss where to locate, negoti-
ating 1 joac., far i roemenior nigrv. construcijon ccrts i rd lerses in shopping
senters, 4ne stove apcaleet, rog-ooereins the pro,ect, cettineg blds and awarding
contrictn, the new rto e i, o Ay
arda oltines, coler, trwrior wa cteris
use of viyunic, arg 1 oloee e~y of crove v
cirirty ard Cleor 11:r e

AVAILABLE [XNCTDHUCT., A "vRra, AND

lish*inc, Low to rvad blueprints, the

imrine

for plin, sellire firtvres, floors, walls,
"

(IO

ircivdes 1llustratiorns,

e
TRETS -

T’: t v.‘, ':"“'ﬂ!"“ . i' ‘.u; . . - n{ 'qu‘\‘A. ;_ ' Hld{ .““-L‘
Author VAL e e Ste Tude 1900
o b P LRI ot LU
Publigher tie e 7o v wieties e ¥ vl B 200G -
L]
Tcasher or Stuwien: 4.t ri:l N "eat _payve. Tenpth 8 paces
Grade Level _ PR coeate d Tame of e

prom

.-

08J

VES:

o heip corviers, peints eat sere of thedir
a0 te eriure gotting the bect

S

SUMMARY DES7RIPTI N w0l im b sy
advartares, and outline: _ere - teps ot ocan
results.

AVAILABLE INITHe .. A Y I L P

ERIC

Aruitoxt provided by Eic:




Titla A PURTFOLIV OF FANACEFsNT STYLRS

Author P rirl e 1o ri M thn Eledn ane Hichiarl Morse Date Pub. 1970

P

['uhlfphcr im'nn"u'z, SULVotisan nve rues, NHew forky KY O LGOL

— ————— - —aa 4 —n o

mcacher or Student Maitertal __ ltudent rost _ Length___ 23 pares
Crade Llevel Collegd te Sug,ested Time of Use__ 1 day ‘
OBJECTIVES:

SUMMARY DESCRIFTION: l:is-ucses the rapid change which is taking ple-e %1 t'w
technolory that deminates cur ace ot the chanes 3n maracement siyles ©- t-icle
Ha~rtyy Eilton Kledn, =rd Kichard Morse arc three rararers whose p—of'l-s 2-2
Woooablect a7 s perifelic.

AVATLABLE INCLuUCTuL MATERIAL AND TESTS

Title PolCe reeenY ARND LTS USES e -
Author Lonaln T Watson Date Pub. 1963 _
TV her heercen _ri}in Company, Bocton, MA —
v
Tecoher or Studenr ‘1zerizl__ Studert Coat §€450 Length 420 pages

Crade Leve! el riate Suggeated Time of Use

vre TIVES:

SUMMARY DESTRIPTI™N  VPrice theory as the eccromic kryctonce Components of an
eecnnomy, industrv ang firm's function via price theorye

AVAILABLE Ix. 1. o tee AL AND TESTE:

343




Title PRICING DECISIONS

Author Mark . Alpert Date Pub. 1971

Publisher Scott, Forecman and Coe, 1900 East Jake Street, Glenview, IL 60025

Teacher or Student Material__ Studsnt Coat $3.10 Length 145 pages
Grade Level Colleriate/Adult Suggeated Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: Reviews common pricing techniques as background for pre-
csenting recent develorments in deccision models, demand-curve estimation, and psy-
chologlcal pricinge.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title PRINCTPLES GF MANAGEMENT
Author George R. Terry Date Pub._1970

Publisher learning . vstems Cos., 1818 Ridre Road, Homewood, IL 60430

*

Tezaher or Student .‘aterial Student Coat_$2.95 Length_177 pares

Grade Level Secondary/Colleglatef/Adult Suggested Time of Use__1 ecm,

OBJECTIVES: Communicating ccencepts that will give the reader an understanding of
the management discinlines

SUMMARY DESCRIPTION: ! »reoramned learning ald designed to supplement basic

textbooks in ~“ie subject area, or to te used asc core or essential material in
courses oOr programs oi managemente
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ERIC

Aruitoxt provided by Eic:

Titla PrINCIvind OF MANAGKENT = & UOLeiy APPRCAQH

Author Honrv He Albor; Date Pub. 1969
Publisher_Jonn wiley & “niss Bew (v, 1Y

Teacher or Studenr Material __ Studen: Coat Length__ 702 pages
Grade Level Colleriuty Su_ . c+ted Time of Use 1 seme
03JECTIVES:

SUMMARY DESCRIPTION: The com of this took is concersed with the hasic elem=nts
of maraperial « "10:’-:\1:.1‘"1715., conmuricaticon, and motivatien, with an crganized
manteorial ciructurna  This editjoa cives more conciderziion to the systems cone
cent and its rvlatiorn~hip %o the manasement processe It dvows upon many fields of

learning and coneerrs !iself with tne functicral areas of maragement, social and
envirennantnal forcesa

AVAILABLE INSTRUCTua MATERIAL AND TESTS:

Title PROFPIT..LL COMMUWITY RELATIONS FOR SMALL DUSINKSS
Au-nor an T "iller Date Pub. 1961
ool s Lot Adnicistration
Publisher Ue 3¢ Tr imrert Prirting Office, Washington, DC 204G2
- . - — N
Tca rther or Scrdent ‘taterial  Stedert Cost_$ «30 Length 36 pases

Grade Level . ordarv/Adult Sug jeated Time of Use

OB7ECTIVE. | 2 rractical ard nointed infermation on how to build and
nzintain o . o vy elailonse

«lMARY DESCHITTD e Lo owith the importance and woy to build better commue
rity relaticns in tre “~ 11 tucinesr,
AVAILABLE > " W PTAL AND TRETS:



Q ~3i1-
o

IToxt Provided by ERI

Title PROGRESS OF MANAGEMENT RESEARCH

Author Edited by Nirel Farrow Date Pub._19€)

Publiaher Pelican Books, 7110 Ambassador Read, Baltimore, MD 21207

Teacher or Student Material__ Student Coat $1e45 Length_ 157 pages
GCrade Level Collegiate Suggesated Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: Contains ten articles which originally appeared as a series
in "2usiness Manapements" Contributors include professors of marketing, buslness
administration, industrial psychology, operaticnal research, and industrial and
engincering managerment, 2s well as econonists and consultantse

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title FURCHASING VANAGENMENT

A thor Ie Vo Firc. Jao He Westing and Ce Jo Zerz Date Pub._1969

Publisher John Wiley : Sons, Ned York, NY

Teacher or Student !aterial tudent Cosat Length 538 pagas
Grade Level Colleglate Sujgested Time of Use__ 1 seme
OBJECTIVES:

CUMMARY DESCRIPTINN: Reflec*s the role of purchasing in corporate operations
and organinatione It susrests ithe movement toward the more comprehensive admin-
istration of "mcteriais in motion® without implying more than is factuilly correcte

AVAILABLE INGTRUCT k MATVERIAL AND TESTS:

3
2o
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Aruitoxt provided by Eic:

Title HADINGS 1N MeNAClooNT

Author i1t m Aa Nir'nardor and Pey De Bichards Date Pub._1969

Publieher_Soith-lostorn Publishingeg Cue, 5101 Madison Read, Cincinnati, OH 45227

Teacher or Studenr {iterial Student Cost_$3.95 Length__ 972 pages

Grade Level Collegiate fuggested Time of Use 1 senme

OBJECTIVES:

SUMMARY DESCRIPTION: Frovides a ccmpruhensive explanation of the management
Procea: as it is viewed by management practitioners and scholarse. The book is
orgh. wzed into six sactionse In the first section, the elements of management
Uut ar: tasie to all rararenent functions are explairede Each succeeding sec-

tion is devoted to {4z suudy of one of the functions of managements planning,
directing, controlling, orounizing, and staffing,.

AVATLABLZ INSTRUCTCH MATERIA  AND TESTS:

Au. - Ha - cood and Porert Te Davis Date Pub. 1970

Publisher Fichzxd L. _imiin, Ince, 113 Ride~2 Read, Homewood, IIL 604730

L4

T "(.‘hﬁl‘ or ‘f;tz‘ s:nxz* . ‘11" :." C‘tl”.f, Toat Le ng th Llﬁe‘ D’tﬁs
Cru_. Leve: UL P o Suwaggeoted Dime of Use_1 sems
ODJECTIVEL
S, maAlY Ui ‘ cg7ier s the net challense of sales maragerent erecated by
today's char:ing vy romi e ln celected readings in this book clarify the new
rrd Capandea cole o 0 arles soanacere The cules marager cact in this new role

71 arer copn b, R »ud drurner tyre cf calecran;g he must now orientate

hin tuinki-.- ol ©5 vwiant the markeiplace with 14, ever-shifting cests
W'l orportunttic .

AVAILABLE [N, Jx T T AN, TETSS

-312-




Title PUADINGS IN SALES MANHAGZIZY'

Author Date Pub._1971

—.

Publisher Holt, Rinchart & Winzton, taw York, NY

Teacher or Student Material _ 3tvdany _ Coct Length__ 394 pages

Grade Level Colleriate _ Sugpested Time of Use__ 1 _sena

OBJECTIVES:

SUMMARY DESCAIPTION Th: madinrs are crmnized arourd the sales process frame-
wark of planriarg, soloctiion, =ralinine, notivation, cupervisica, snd evaluationg a
treneworz which is pisticularly n-luful to students and sales managerse Llscussion,
reperal questions and wucconinonm

1ons fer further readines are included in each major
section of tne tunke

AVAILABLE N7 TRUCTCx ot

]
n
)
L)
Xa
T
]
-3
3
‘-
La
=3
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Titls REZCIVING OUNTRCLS
A1 hor Fred Fo b 1l00 Date Pub. 19721
Tl fotials Lab
Publiaher 185, “oil ~wo.ue, 115 Todr~heznd_Halle Colurtryc, CH 43210
A Jallerg 21D L0APTOING AR-ole LELLTIL -
Teacker or Studew: riopi’ Teacher o5t §2.00 length 53 pages
Grade Level_ _ﬁj“*ﬁjgﬁ:ﬂj:ﬁgm__"_n_Fqueatvd Time of Uae 10 heura

OQRIECTIVES:

SUMMARY Dw. '212725K: A pomr.l eovering stere control procedures and methodse
Reinforces cou.iwc0l concepts and indicates clearly the relatiorship of controls to
the retail flou ~f se-cazndice end the mechanics involved in the preventlon of -
common contxel sretlens,

AVAILABLE I ".: perme AN URET

ERIC

s -w(lcy
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Title__ _ RECRUITING AND DEVRIOPING STORE EXECUTIVES

Author Date Pub. 1967
National Retail Merchants Assocliation

. Publisher 100 West 31 Street, New York, NY 10001

Te¢acher or Student Material  Student Coat _$3¢00 Length_ 74 pages
. Grade level Collegiate/Adult Suggested Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: Covers tips on successful campus recrulting; what the
Junior college graduate has to offer; a description of Filene's college recruliting
film and trainee program; how Bamberger®s “Prep Squad" for high school graduates
works, a thorough analysis of the components of leadexrship and how to achieve it;

Carson's unique executive training program; and the use of work simplification as
a training device,

AVAILABLE INSTRUCTOR MATERIA.. AND TESTS:

Title SA1ES FORCE MANAGEMENT

Author Fredrick E. Webster and Kenneth Re Davis Date Pub. 1968

Publiesher Ronald Press, 79 Madison Avenue, New York, NY 10016

Teacher or Student Matertial Student Cost Length 764 pages
Grade level Collegiate Suggested Time of Use___1 seme
OBJECTIVES:

SUMMARY DESCRIPTION: Structured to highlight the classical problems faced by
sales force managemente Drawn from a wide variety of sources to provide a better
understanding of how the sales executive should approach his jobo Wherever pos-
sible, relevant concepts, theories, principles, and research results have been
related to the sales force management problem under consideration.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
=314-
Ci8




Title SALES MANAGEMENT

Author George DN Downing Date Pub. 1969

Publiaher John Wiley & Sons, New Ycrk, NY

Teacher or Studant Material __ Student Coat Length__392 prges

Grade Leval Collegiate Suggested Time of Use_ 1 seme

OBJECTIVES:

SUMMAr: DESCRIPTION: Based on the premise that the success of the selling opera-
tion--which dstermines the success of the firm--depends significantly on the effec-
tiveness of 1ts management. Develops a managerial and strateglc framewcrk for
thinkins about the sales manager®s jobe It proposes that as a marager of people,
money and things, he must think and behave as a manageXe

AVAILAPLE INSTRUCTOR MATZRIA.. ANLC TESTS:

ritle SALES MANAGEMENTs CONTEMPORARY PERSPECTIVES

v ————- ———

Author ___I. Allison Rarnhill Date Pul. 1970

Publiahopr_Scott, Foresman and Cos, 1600 East Lake Street, Glenview, IL €00R5

Teacher or Student Hatevizl____ Stndent = Coet ©  Length o2 pages

Crade Level Collegiate ___ Suggerted Time cf Use_1 sems

NBJECTIVES:

SUMMARY DESCRIPTION: Tha articles are intanded to provide innovative ideas,
information, ani tachniques which will prove nuseful to future pootlen solving and
decision making bty the sales manager. The introduction focuses on the nature of
the sales and marketing environment, with change as ihe central <hemeo

AVAILABLE INSTRUGTOR MATERIAL AND TESTS:

ERIC M5

IToxt Provided by ERI




Title SALES MANAGEVFENTs [CECISIONS, #.LTCIES AND CASES

Author Edward We Cundiff and Richard Be Still Date Pub. 1969
Educational Book Division ¥
Publisher Prentice~Hall, Enclewood Cliffs, NJ 07632

Teacher or Studenr Material __ Student Coat Length__ 698 pages
Grade Level Collegiate Suggested Time of Use__ 1 Seme
OBJECTIVES:

SUMMARY DESCRIPTION: Analyzes the Tield of marketing management from the stand-
point of one major cless of marketing exccutlves; those known as sales executivese
Depsccants an atglication of th: managoment approach to an analysis of the sales
evzoutive's joby his duties and rzsponsibilities, and the varlous rolcs he plays
as an imrortant participant in making rarketing decisionse

AVAILABLE INSTRUCTOR MATERIA. AND TESTS:

Title SALES IANATFITNT FOR_VANJFACTURERS _

Awl ! u- Hev'. itason Date Pub. 1966
r2cs Adrinistration

ini
s et Printing OFfice, Washinglon, TG 20402

=
Publtsher_Js Sa G0~

L4

"o thep or Studert Lrerial Ecih Coat_Frce  Length__ 8 pages
Giude Level A1y Suggeated Time of Use
OBJECTIVES:

SJUNMARY DESC®I?TT™ u: This is a bibliography of basic sources of information on
the subject of sales management for small manufaciurerse Special emphasis 1s
placad on pericdical articlese This is not intended to be a complete listing of
the informatinn available but is composed of literature helpful in the understanding
of sales ranagemznta

AVAILABLE INCTRUCW © MATVITAL AND TESTS:




Title SALES MANAGEMENTs PIANNING, ACCOMPLISHMFNT, AND EVAILUATION

Author Thomas Re Wotruba Date Pub._1971

Publisher Holt, Rinehart & Winston, New York, NY

Teacher or Student Material Student Cost Length 564 pages

Grade Level Collegiate Suggestad Time of Use 1 sen.

OBJECTIVES: (1) To organize the sales management task within a clear and logical
frareworke

(2) To reflect a widespread and thorcugh examination of research

reports, company experlences, and significant cpinions concerning
sales management topicse

SUMMARY DESCRIPTION: Develops an overall model of the sales force management
proczss. The chapters reveal each part of the model in a systermatic and analytical
fashions Several new tools for sales managerment are discussed in nontechnical terms
from the viewpoint of their applicability to real problen~-solving situations.

AVAILABLE INCTRUCTOR MATERIAZL AND TESTS:

Title 5,275 MaNsamaTs  THRORY AND PRACTICT

Author ¥i1ton A . ander ard Fduard Me Mazza Date Pub._1965

pPus'igher_Pitman Pu  ashing Cornorations 6 East U3 Stre-i, ew York, NY 10017

Teacher cr 5+ dew: ‘aterizl Student Coat _$3.25 Length 550 pares

Grade Level ol laiats Suszeated Time of Use__ ] sem,

OB8JECTIVES:

SLUAMARY DECTRIPTITH. Inte:ics salesranship with sales management and planning.

Applying th: geropad funciions of marageoant to the selling structure cf the organie
sation, 4. Pook 1 ats srlos marnagement ac a subsyston wilhin the total molketing
fr.maworke F. . vron an ~~2ivii-~, manacerlal orlentaticons the book examinss the
interddcedp™ iy oo Lo w73 ingss comnunlentiions, and rotivation; raragerial
probloms in olidier od canam2nst applications to diverce zelling situationse
Ava LABLE I ..i." TR ©AND TESTC: Tecachor®s Manual ($ .50)
Q
EMC - 7 14 Y oo
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Title SHOPPING CENTERS

Author Date Pub._ 1968

Publisher Fairchild %ublications, Ince, 7 East 12 Street, New York, NY 10003

Set I+ $2000 Set Is 10 slides
Teacher or Studen:r Material Student Coet_Set IIt1Length Set . IIs 12 slides
$22400
Grade Level _ Secordary/Collegiate/Adult Suggeeted Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: The student visits by proxy shopping centers of all types
and sizes across the n.tion and gives him background information on operational de=-
tails as welle Set I focuses on the rangs of types of storas being drawn to shopping

centers wihile Set II explores the special merchandising and promotion techniques and
esthetic features unique to shopping centerse

AVAILABLE INSTRUCTOx MATERIA.. AND TESTS:

Title MALL SUSINESS MANAGEMEMT

At qop He . ..I. i and Je Ge Lonsenocker Date Pub. 1971

Publisher South-Wzc*:-n Publishing Cos, 5101 Madison Road, Cincinrati, OH 45227
*

Teacher or Student . 1terial Student Coat $10,75 Length__ 752 pages

Grade Level Cullegiate/Adult Suggeated Time of Use
OBJECTIVES:
SUHMARY DLo"TIT U L0NY Covers small buciness cperations with balance between

v..1ness functions {: 4.1' 5 production, procurcment, pcrsonnel, and finance) and
minacerial fuceti-as (o7 innine, organizing, actuating, and controlling), Examples
cf actual business citirtions uzed to emphasize important principless

AVATLABLE I1X"T32 VATEETAD AND TFETEY Instructor®s Manual and Tests,
Student Supplement (.le-.O




Title SMALL BUSINESS MANAGEM-NT

Author Ae Ce Cocpiry, We Ae Hosmer and Fe Le Tucker Date Pub. 19%6

Publisher Richard De Irwin, Inc., 1818 Ridre Rcad, Hovewoods JL €CH30

Teacher or Student Material _ Student Cost Length 605 pages
Grade Level Collegiate Suggested Time of Use 1 sc o
OBJECTIVES:

SUMMARY DESCRIPTION: Discusses small business management wi*h detailed informa=-
tion for every phase of operatione.

AVAILABLE INSITRUCT(CR MATERIAL AND TESTS:

Titlae SVALL ZUSINESS MANAGLIVENT
Author Yilliam .. les, Jre and Raymond Te Hubbard Date Pub._ 1967

Publieher Delrar Pt lishers Ince, Albany, NY 12209

L]

Teacher or Student “aterial  Student Cost Length 303 rages
Crade Level socundary/Adult Sujgested Time of Use
OBJECTIVES:

SUMMARY DESCRIPTIN? = Points for succescsful small business management, proilems
and how to sul'r th~m,

AVAILABLE INOTRUC. . L MY :=TAL AND TZETS! Teacher's Manual & Key, Student's
Workbook

o Nt

oY




Title SMALL MAHXLTERS AILS 00, 127

Author Robert E. Levin.on _ ] Date Pub._1570
- on.la Zuiin s oadiinictirmtion
Publisher__Us 5S¢ Govermrant, Iuintlyn - 07 flec, Wushington, IC 20472

Teacher or Student Miterial Student Coetr _f~wn  Length 2 pages
Grade Level Adule Suggeeted Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: Describes how the manager can inercase hic store®s potential,

AVAILABLE INSTRUCTCH MATERIA ., AND TESTS:

Title SNALL STORG PLANNING FOR GROWTH

A “hor 3 -our 7 1fant and John We Winrate Date Pub._1966
Siw bu,mcss Adrinistration
Publicher_Us Se Sov:vnn:nt Printing Of fice, Washington, DC_204C2

*

Teacher or Studenr cterial  Student Coat $ +50 Length 99 pagas
uvrade Level Sce-ndary/Adul Suggeated Time of Use
UBJECTIVES

SUMMARY LEC™" 1.4 Discusces the nature of growth and ithe nanmagement ckills

requived in ... 4 o.o....e The rros and cons of physical expansion and the various
metihods ard uouuies of Tirancing that the cmall busiress caner can call upon are
described.

AVAILABLE INSTRUCT « mr]Jsrlal AND TESTS:




Title SCURCES_OF ASSISTANCE AND INFOPHATICN

Irving Maness, Wendell Qo Metcald,

Author Anthony S. Stasio and Georpz Ce Willman Date Pub.__1965
Snall Business aAdainistration

Publisher Ue Se Government Printing Cffice, Washinston, DC 20402

Teacher» or Student Material __ Tenchor Coat $1.50 Length_ 68 pages
Grade Level__ Secondarv/Adult Suggested Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: A study in thz ways of meeting the cmall tusiness manage-
nent needs ¢f th2 snmall cormmanities and vory small businesses in poverty arease
It includes lesson plans, lectures, vicual alds, case studies, and handout materiale

AVAILABLE INSTRUCTuUf MATERIA. AND TESTS:

Title STARTING AND VANAGING A SMALL BUSIVESS OF YOUR 01
Author Wendell Q. ¥ztecalf Date Pub._1962
Suall Buoiness Administration

Publisher Ue Se Covz —ent Printing Office, Washington, N'C_ 204C2

L]

Teacker or Student "“aterial__ Student Cost_$ o35 Length__49 pages

Crade Level OSecondarv/Colleriatof/Adult  Supgested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTICN: Cuidellncs for those interested in starting a new tusiness
or baying exi.tingz onese FKisks « well as opportunities are considerede It provides
irsightc into the special requirsm:nts of a business such ass Jaws and regulations
involved, taxes, 2»? t,rpes of incurancese

AAILABLE INar-o. 0 wmargsl,.0 AND TESTS:
Y rel



Title STOCK CONTROL FOR SMALL o I0FS

Author Fdwin L, iarling o Date Pub._ 1969
5r2l1l Businezc Administration .
Publisher Us 5. Sovernnent Printing Cffice, Washineton, IC 20802

Teacher or Student Matertal Student Coat_Free Length_ 8 pages

Grade level Adult Suggeated Time of Use

OBJECTIVES*® To acquaint the sall businessman with effectively controlling stocks

SUMMARY DESCRIPTION: The kind and amount of paperwork necessary for offective
stoc:: coutrel deperds larinly on the type of merchindises Emphasizes unit control
rath. o ‘han contxol by norchandise classificatione Unit contruvl provides informa=-
tion atout trcadth of as<ertment, depth of assortnent, nuricr of trands stocked,
and quality of line stocked.

AVAILABLE INSTRUCTOR MATERIA AND TESTS:

Title STORE JOCATTON
Author AR Date Pub._1965
St ot s Administration

Publioher_Us 5o tion - nt Printing Officc, Washington, IC 20402

Teccher or Student ‘.iartal ~oth Cost Frece Length_8 pages
Jouds Leve._ __ #Ault Sugjeeted Time of Use
OBJECTIVES:

S'MMARY DESCRIPTIVN ' This btibliograrphy is precented with a view toward providing
a central listi., or sources--Foloral and cemmercial, trade and educational--which
ean in soue way assist the cstabliched rotailer, or the neuconer, with his location

protlenms,

AVAILABLE INZ." <. T JIOAND TESTE:
o -322=

56
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Title STORE ORGANIZATION ARD CPurATION

Author Norris be Brisco and O Freston Robinson Date Pub._ 1955

Publisher Educatioral Book Division, Prentice-Hall, Enzlewood Cliffs, NJ 07632

Teacher or Studen: Material Student oat Length_ 581 pages

GCrade Level Collegziate/Adult Sujgested Time of Use 1 seme

OBJECTIVES:

SUMMARY DESCRIPTION: The vasic principles and accepted practices of successful
store organization are presented in such a way as to make them useful, both to store
operating executives ari tc classroom students of the subjecis The material on
store organizaticn has bteen carefully analyzed and condenced to btring it into better
balance with current practices and developing trends.

AVAILABLE INSTRUCTyw MaTERIA  LND TESTS
Title STRATEGY, FOLICY AND CoNTRAL MANAGENENT
Author william He Newman and Janes Fe Logan Pate Pub. 1971

Publisher South-We: rn Putlizhing Coe, 5101 ¥adison kozd, Cincinnati, OH 45227

Teacher or Student “:irerizl  Student Coat $11600 Length 771 pages
Grade Level Collegiate Sugzested Time of lue_1 seme
OBJECTIVES:

SUMMARY DESCRIPTION: recent managemcnt concepts are woven into the basic analy-
tical framework of the boore The central there i1s "corporate strategye" Attention
is given to the impact of computers, cnanging technology, and new products. Chap-
ters on social rcsponsibility and central ranzgement, celecting company strategy,
research and develorsent, merrers and zcquisitions, muliinational business and man-
aging conglomeratece Caucl are used throughouts

» v - -

AVAILABLE IN.THD oo T oAy e T Instructor®s Manual

Q -3 =
ot
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Title STCR:SS AND SHOPPING CRENTERSs AN ARCHITECTUAL RECORD

Author Jamas Se. Hornback Date Pub. 1962

Publisher GCregg/¥cGraw-Hill Book Company, Hirhtstown, NJ 08520

Teacher or Studenr Material Student Cost Length 181 pages

Grade Level Collegiate Suggeited Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Describes the latest developments in the design of stores
and their interiors, as well as shopping centersi both suburban and ur.ane This

book 1s a compact and orderly referencz to the latest in store and shopping center
designe

- AVAILABLE INS.3UCTCH MATERIAL AND TESTS:

Title STUDIES IN TANAGTARIAL PPOCESS AND CRCANIZATIORAL BEHAVIOR
Autrsp LT : al, late Pub. 1971

ruplisher_ Scott, ¥ == = and 0., 1035 Fust Lake Stxeet, Clenview, II €0025
*

Teacher or Studis v icrizl Ssudant Coat 650 Length S pages
Greae Level T _l2giate Sugzested Time of Uee
OBJECTIVES:

SUMMARY OFS 00 (PT T L. Providas material relevant to consideration of both

*ir~sleal wlloxy ani cortain aspects of organizaticnal tehuviore Reflects the
ai..rsity of v.o Stuly and practice of maragement by presanting both introductory

and advanzc=d - "ngre COprocianities are presentad for in-2.pth analyces as a
lorical exte-3i. -7 ° niarontiloe
AVALILABLE 150" /.. s B D AND TEETE:
l’t.—




Title TQ _STUDY ADMINISTRATION BY CASES
Author Andrew Re Towe Date Pub._1969

Publisher Harvard Univ.rsity, Boston, A .

Teacher or Student Material Teacher Cost $7.00 Length 340 pages

Grade Level Collegiate Suggested Time of Use__1 sems .

OBJECTIVES:

SUMMAY DESCRIPTION: Eased on 21 report of the Visiting Frofessors Case Method
Program, which brought togoiher professors and deans from schools of business
administration for & wecks 2ach surmer from 1955 through 1965 This book focuses
on the uce of casese Its .reatest usefulnass will te to those who wish to begin
or to improve their own us« of case maiterialse

AVAILABLE INSTRUCTOR MITERIAL AND TESTS:

Title SUCCESS UL LABOR FIIATTONS |

Author Neel Arn:li Levin Gate Pub. 1967

Publisher Fairchil [ublicatiors, Incey 7 East 12 Stroet, New York, NY 10003

Teacher or Student rtepi:l__ Treachor Toet 312,00 Length__ 348 pages
Srade Leve: Ccllasiate Suzieated Time of Lae

OBJECTIVES:

SUMMARY DESCRIPTION: (offers effective techniques for achieving a good working
relationship with lator, from conditions bcfore any union exists, through election
and contract negotiation, to the daily prodlems of negotlation, arbitration and
settling grievancese Includes a controvercial study of joint funds and fringe

benefits and chapters on subcontracting and plant relocztion.

AVAILASLE INSTRUCT » wMiTy=IAL AND TEOTCDY




Title SUPRRVISIONS CONCEPTS AMD PWACTICES OF MANACEMENT

Author Theodor: Haimann and Rayrmord Hileert Date Pub. 1972

Publteher__South-Western Fublishing Co., 5101 Madison Road, Cincinnati, OH 45227

Teacher or Student Material Student Cost_$he8S Length_ 429 pages
Grade Level Collegiate Suggested Time of Use

OBJECTIVES: To demonstrate to the potential supervisor that proficiency in man-~

agement will better equip him to contribute mors effectively to the overall goals
of his organization.

SUMMARY DESCRIPTION: Deals with the first-level supervisor as a manager with
aprlications to .1l sugerviuory positicnse The five maragerial functions—-
planninrg, organizing, staffing, directing and controlling--are presentedes A

Sseparate unit on lator relaticns is includede Casec problems of actval sitvations
are useds

AVAILABLE INSTRUCTCR MATERIAZL AND TESTS: Instructor's Manual

Title SUTTAVISCPY SCILIS
Aua‘,.".or E.!.’:-: :4—_;.-—— Date Pub. 1968

PublisherSiicren v: wr-h Ascoziates, Ines, 255 Eant Erie Utrect, Chicaro, IL  6C611
R R X

Teacher or ftuon e crizl  Student Cogt Length__ 38 pages __
Grade Level Coit-~tavefAdult Sujieated Time of Une__2 hours

C:ECTIVES. To5 ¢

* ~ N 3 LW S B S
pecific supcrvisory cxiilse

CCLMARY [EIOJETSCL 0 fives practice in and excharnres ideas about skills of
€cal and priority setiing and »f corrmunications with superiorce A didactic game.

AVAILABLE INCTREUUT =~ MATEFRIAL AND TESTS:




Title TwCHN S OF JCB ANALYSIS

Author ¥atalie Kneeland Date Pub. 1989
Instructional Materiais Services
Publisher Livision of Extensicn, The University of Texas, Austin, TX 78712

Teacher or Student Material__ Teacher Coat $4e5C Length_ 88 pases

crade level Secordary/Colleziate/Adult Suggested Time of Use

OBJECTIVES: 1. To promote consideration of job study in distritutive occupations.
2+ To prcrote effective job analysise

SUMKARY DESCRIPTION: A lecader?s guice for use in trairing executive and super-
visery persoarci in the tecknlgue of job aralysise It ray 2lco be used as a

refersnce t j cornsultants in joo analysise It has b2en developed to meet the needs
of cmall and s~diun orcanicotions az well as large cnese

AVAILABLE INITRUCTCOF

SYTLIS OF MANAGEYENT

[s19)

Date Pub.
s - 14 Froductions, Crder from Accociated Educational
~ carioz, InCey Clersned at Hillste~ugh Street, Paledgh, NC
- 4 audio®
Coot_$23,50 Length__ lessons

Cugzeated Time of Use

OpJECTIVES:

SUMMARY T:” "3.PTI0N: 3eneficially interpreting employee feelings, expressed
ard unexprezscd. The art of delemtion-~how to use ity controls and safefuards.
Tie decision-r=rine processe Getting more tire to develop new idcase Fersonnel
ccunseling, pro.ra~7.¢ inctruction arnd other trairing vehicles. What you must
know to select ard *‘rin erployeece Disciplinary actions--what, where, vhen
and howe

AVAILABLE ~hH. TR) T &% MATEFIAL




Title TOWARD THE LIBERALLY EDUCATRD EXFCUTIVE

Author Robert Goldwin and Charles Nelson Date Pub.
The New american Library, Ince
Publisher__Educational Division, 1301 Avenue of the Americas, New York, NY 10019

1960

Teacher or Student Matertial Student Coat_$ «95 Length 142 pages
Grade Level Collegiate/Adult Suggeated Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: Tuenty-cne top tusiness execuiives and teachers discuss
what 1iteral educaiion oin Jde o develop precent and fuiure executives for high
level nancgerment pociticnse

AVAILABLE INSTRUCTOR MATERIAL £ND TESTS:

Ti-le T2, INIYG AND LSYRLOPVENT HANTECCK .
Author glited Ty lect>r Re kittel and Rohrort Le Crajg Date Pub._ 1967
Prilisher _Li"_'_‘,/.‘ ~Lill Zeaxk Company, Hightstown, NJ 08520

*
Teccher or S.... .t -:aorix]  Loth ot 31695 length_ 650 pages

Crade Level Cuinrinr/Cclluciate/ dult  Suygested Time of lse

OrSECTIVES

SUMMARY DESCRIPTION: 4 standard reference source, discucsing all levels of
training fror arprenti-cs to top executivese

ATAILABLE INJTE! 7 o N TsFI50 AN TECTSS

-126-
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Title TIAINING BY OBJECTIVES

Author George S. Odiorne Date Pub. 1970

-

Publisher VMacnillan, 866 Third Avenue, N3w York, NY 10022

Teacher or Student Material _ Teacher Coat Length 354 pages
Grade Level Collegiate Suggested Time of Use___ 1 sem.
OBJECTIVES:

SUMMARY DESCRIPTION: Uses a systems approache. Objectives are first defined ard
then training theories and techniques are used t» reach them. Economic and be=-
havicral aspects of training are discussed and many new techniques such as sen=-
sitivity training, motivatioral training, ard human relations training are critically
evalu ede

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

meoaT, . -
Teivs ”",.I_B.‘c; !

141
N
w
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RGANIZATION

Author Ira Vart~’ Late Pub. 1571
De e lat +1-.ls Lah

Publisher 1835 Neil .onve, 115 Townshend Hall, Coluvmbus, OH 43210

Teacher or Student “xterizl__ Studert Togt $1.50 Length_ 51 pages

Grade Level “eccmdary Suggested Time of Uae_ 9 hours

0BJde.IVES: ,.. s .ve the student a busic understanding of the three main types
of business cxginizitlon:.

SUMMARY DESCRIPTION: an individual student package of 9 lessors desigred to
give a basic understanding of the three main types of buciness crganization. This
51 mage booxlot s proctice exercises or a pro.ject for cuch section.

AVAILABLE INGTH. . ~ MATRERIAD ANT TFC

ERIC -2%3

IToxt Provided by ERI
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Title JALTER DILL S00TTs  PICNRER IN PRESOINEL M

=
X
-3

Author BArund Co Iyneh Date Pub. 1948

Insiructional aiterials Sorvices
Publteher Divisicn of mvtonsinn, The Ualverzity of Texas, Anstin, TX 76712

Teacher or Studen: Matertial Studznt Cogt_$1e¢50 Length 51 pages
Crade Level Collagite Sugpeeted Time of Use

OBJECTIVES:

SUMMARY DESCRIPTICN: W:ulter Dill Scott is recognized as the manr, who during
world Wur I, first covneived the idea of sing psychology in the classification
endl aszsigrment of the millicns of uen tcken inte the armye The first section of
this tocik 15 connerred with the develcpmant of per<onrzl nmanagement prior to
worle War I, @l o anideration ef its scope, accoptance and qualitye Jhe second
scction detaill Dws Scntt's crmulative experience in applying psychology to busi-
ress protlems over ihe sar period.
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AATLABLE [i5TRUCTONH MATSRIALZ AYD TESTS:

iPole WHAL FAWWLD FUR JCE SATISFACTION

Author Foed Haxwew Date Pub. 1971

Lati Lal {131 Novenante Ascociation
Publisaher 1 .. Sreat, New fork, NY 10004
L]
Tecacher or Stuzen~ - rpi! Sindent Tost__L€a0C length
Grade Level Coon o Trag/ otz Suizeated Time of lue

08. 7 "IVES:

SUMMARY OFSCRI0TI7%: flead sitisfactiorn in retail managerent during initial years
of erploym:nt - tre o rie of this study. A detailed curvey of 4 mejor department

steees and Wnvic o~ gtivers rewnlts in come interscting ard thought provoking
wwatistics,

AVAILABLE [ ™ ° ' 12"51 &% 440 TEUTS:

O
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IToxt Provided by ERI

Title AHAT MAKES SHOPPING CWNTERS TICK

Author Samuel Feinberg Date Pub. 1G58

Publisher Falrchild Publications, Ince, 7 East 12 Street, New York, NY 100C3

Teacher or Student Material _ Both Cost _$2.50 Length_ 121 pages

Grade Level__ Secondary/Collegiate/adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: A detailed analysis of the tremendous growth of shopping
centers during the 1950's, and its potential for the buciness worlde Using actual
case histories, it delves into the planning, promotions and opsration of a shop-
Ping center,

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title WHAT PART-TIMERS THINK ABCUT THFIR JOB

Author William E. Clark Date Pub. 19£2
Nation:l Retall Merchants Association
Publ<sher 100 West “. Street, New York, NY 10001

*

Teacher or Student .!aterial Student Coat $1.50 Length 39 pases
Crade Level Collegiate/Adult Suggested Time of Use__
OBJECTIVES:

C!'"MMARY DESCRIPTITN: The results of an opinion survey given to personncl exccu-
tives, part-tine store employcec, full-time store employees and a comparison of
their answerse This includes their reasons for working, their opinion of their
fellow workers, cf store management, and recommendations for improving the rela-
tionship between these groups.

AVAILABLE INSTRUCTCH MATERIAL AND TESTS:
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Title THE YOUNG EXECUTIVES

Author Walter Guzzardi Date Pub. 1965
The New American Library, Inc.
. Publisher__Educational Division, 1301 Avenue of the Americass New York, NY 10019

Teacheér or Student Material Student Coat $ «95 Length 190 pages
‘ Crade Level Collegiate/adult Suggested Time of Usge
OBJECTIVES:

SUMMARY DESCRIPTION: A description of the new young executive of today. Explains
who he is and what characteristics he has.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title YOUR FIRST BRANCH STORE

Author Date Pub. 1967
National Retail Merchants Association

Publisher 100 West 31 Street, New York, NY 10001

Teacher or Student Material Student Coat $4.50 Length

Crade Level Collegiate/Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Provides basic checklists on market analysis and site
selection, financing and leases, planning and building the store, keeping branch
store figures, the branch store staff, branch store promotion, credit promotion
and credit control, transfers and communications, and a bibliography of source
material on branch store construction, design and management.

AVAILABLE INSTRUCTCR MATERIAL AND TESTS:
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