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ABSTRACT
Volume 1 of the two-volume annotated bibliography

provides a partial listing of available materials for curriculum and

instructional enrichment in distributive education. The gxouping of

all materials was made according to the U. S. Office of Education

Classification of Instructional Programs for Distributive Education.

Alphabetized by title under each subject area, the materials are

further classified by "type: book, slide, film, tape, record,

transparency, booklet, or kit. The annotation includes, wherever

possible, the grade level of material (secondary, collegiate, adult),

length, cost, date published, publisher, suggested time of use,

summary description, available instructor material and tests, and

objectives. Volume 1 provides listings for the following subject

areas :advertising services; apparel and accessories, automotive,

finance and credit, floristry, food distribution, food services, and

general merchandise. (Only the subtopic, management, is included

under general merchandise; other subtopics are listed in volume 2.)
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1N1RODUCTION

There has been a proliferation of manuals, books, packages,

learning units, and audio-visual materials for curriculum and

instruction in Distributive Education. A more contemporary

perspective dictates that the emphasis be placed on the learner.

Therefore, relevant and meaningful curricula and instructional

techniques must be developed.

To facilitate curriculum development in Distributive Edu-

cation, research was conducted to initiate an annotated reference

of instructional mAerials. Teacher-coordinators of distributive

education have pre-determined schedules for teaching and coor-

dinating. riming enough time to examine existing publications

and materials that would be helpful to their program, is usually

impossible. These same teacher - coordinators are expected to

adapt their state curricula to the specific needs of all their

students and to the needs of the specific program. The annotated

oi-ce-ter; which has 'men compiled should save much reviewing time

for teacher-coordinators so that they can better utilize their

existing curricula and to assist in developing new curricula.

This report. is the result of a pilot effort to assess the

existing siteation of curriculum instmetional mterals.



11.

THE PROjECT

Aqvi-ory CoyitLee representing the various regions

threuehcut thc; Unite St.ates was utilized for the purpocr, of

acsistine Cry: deve3or2ment of the project. The Advisory

Oomittee v,e-1,-1 were:

F., Ely, Virginia Conaonwealth University

Er. t-r.y Klaurens, UniverLity of Minnesota

Yr. Todd Saf:raves, Central Connecticut State Col!

Nr. Fdei Nc)lson of the U.S. Office of Education, Dr.

Hin,hfeld and T:r. Jerome I. Leventhal of Temple Univer-

sity served at; ex-ol-Tti,:ic members cf the committee.

An annotated :UFA of available materials for curriculum

na instr-tior. 3n-richment was developed from celected materials

that were eLt.,.id,:a imblishors, audio-visual producers, trade

-1.ssnciatiCr tu.,1.-c-industrial organizations, professional

rrcepc, in ',1c-zil-OnS sources. The Distritutive Education

Cen!:ers at V1rF1nia Coru University, Ohio Stale

UniverlLy and Tr-::Itpn State College were also consulted. Sm.-

gestions and materi,ils furnished ty Miss Blanche Curran of the

Pernsy:v Detecrtennt of Education, Mr. Wayne Harrison of the

41!,consin Le?artmen: of Education and Mr. Ralph Bregman, E.P.D.A.

,e13o 1ere utilized. State Eduattica Lopurtment

ca-r;cul, ,;,t reviewed.



colThc-L-d -atcriais 4:e -c cxamirod un0 7:wiowed fo

f-,ucJoct Erade `i3;;,1,

and cost. !c71- raterials drvalopod 195)

at Ihe o- adult levr1:. ircludc,le

;:occr-,oneations

:hn of materials available for Distributive

Ld=ation fro rublichers, orrani:ations, and ind3-

vImals is overwhelming. Although zany Mate.rialS W-.X3

rot pr oared -for DisLeibutive Education ro:: se, 'mi.

rather for specific areas such as advertising cr

tr,Lnntortation, they are included since they have

-aluc f:rr curriculum and instruction°

2. ihc! nurr:.er of materials which may b3 ntiliv:d for

iducation suggests that a specific study

1;c cordcted for each aspect cf the curriculum such as

b,01a,1 mle.tions or consumer motivation,

3. Von.cs exist in the categories cf available aterials.

Ja?jciencie-; in the areas of autcmctive, finanne anti

cr-3dit, flo?istry, food services; hardware, building

maLerals, farm and garden supplies aid equipment;

home furnishings, hotel and lodging, industrial mar-

imurance, international trade, persona].

.%ret5. petroleum, real estate, recreation and

touTir7., transportation, other retail trade, and whole-

wre c1.1.3,te apparent° Materials an. packages

nevelopea for these areas.



N. Th... .:cre.at nulibers of trade association materials warrants

a study that deals exclusively with examination and review

of their ,2ublications and packages.

Try' National Networv. of Curriculum Eanadement Centers

for vocational-technical education under the coordination

of a liason person in each State Education Department

should be utilized by Distributive Educators to keep

aorm.a.:it of nest and relevant materials. Active use of

cr':-.1ter.:-; by Distributive Education Personnel would indi-

cate the necessity for the Centers to have ailiple supplies

of al E types of material available.

6. An onroint; national project to asseos ant:. review cur-

rIce,!le instinicilonal materials shculd be the basic

E,cume of CO::fAELOUV infolmation directed to State

Su,ervieore and Teacher Educator , of Distributive Edu-

oo.tion who then could pass this information on to pre

in-,C/Nice teache-coordinators.

7. Doc to a eearib of curriculum materials written in

tOsviorial terT

The ?Mull--

an::,R;tance h.:11 . it, ctcricvlum development to all

on-Koin,Tht,:butiv', education rrorram:, at all educational levels

z,hould be avo.11abl,r for tl.e imp-rovemont of instruction.

in th,:, aw,encf, ew a formal state plan to offer such assistance

c.f.vclo;:rt=ht, states should determine the needs of

all their distributive educators so ;:hat a mechaniem eay be developed

to fill ex9 'L4ne curriculum and instructional voids.

7



Iv ' <.11 inn' :. co e au tL. traininr prcgran for the

qv:4 Cif r cLn'! Lrilft;t:i (fa nust rcer.gnized as an up-to-

date actjvI- eurrei:t nett;.: may only lx' cone by ccntinu-

ou:; f;rt. a O. rvviciov: as eharjp: in stvdohts, buEiness, and

oci,.ty taV

Dr. YarvIll fil.rnhfeid

LI-. Jerome I. Ieventhal

1-1!.:::t Directors



FORYAT OF BIBLIOGRAPHY

Grp:41.11.r c all 1%aLerials in thin. bibliography was made

according b the U.S. Office of Education Classification of

Instructional Programs for Distributive Education. The ma-

terials arc alphabetized by title under each subject area.

A further classification indicates whether the material is

a took, slide, °. it tape, record, transparency, booklet

or 'cit.

The annotation includes, wherever possible, the grade level

of material (secondary, collegiate, adult), length, cost, date

puLlisher, suggested time of use, summary description,

available in.itructor ;caterial and tests, and objectives. While

every effort has been made to verify the cost of any materials

listed heLvin, it should be noted that these costs could be

subject to Thano. The categories General Nerchaudise (04.08)

and Other Instruetional Programs (04.99) were further divided

into more sl:.!cifIc sub-topics because of the plethora of material.
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ADVIIITISIlt SlitfiCES

04.01 00 00

°waned subject gottar aid lousing experismoes
relatod to planning, development, placement, and
evaluation tasks performed by distributive empleyoes
am* managenont personnel is demand oreation, and
sales promotion activitiss utilising displays,
merehandising aids and sass media in nob outer-
prises as advertising ageneSse display houses.
Wail and ebolesslo establishments, and modes-
ties industries.



Author Willies Antrim Data Pub.1211.
Pubtiehier Gregg/Met AavHill book company, Hightstown ty 00520

Teaoher or Student Material Student Coot 62.67 Length 137 Wins
Grade Levet diet: School Suggested Time of flee I sea.

OBJECTIVES: A %oo-oriented approach based on behavioral goals. The author
studio* tne most common btsio.and career-level lobs in advertising and with this
information constructed intermediate and terminal performance goals from the
advertising course.

suntan, DESCRIPTION: Designed to develop the skills, attitudes. and knowledge
necessary for entry-level jobs in advertising.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
Teacher's Key & Manual
Gojective Tests
General Methodology Manual

luta Amur's=
Author C. A. Kirkestrick and James E. Littlefield Data Pub. 1970
Pub tinker Houghton Mifflin co.. Boston, MR

Teeeher or Student Material, Student Coat Loneth...ft211111.
Grade Levet Collegiate Suggested Tions of :lee I es..
OBJECTIVES:

SUMMARY DESCRIPTION: Helps those preparing for careers in marketing communi-cations appreciate the rationale and strategies behind promotional campaigns,
in depth knowledge of the operations of advertising institutions, and the
clossoteristics of media which ars the basic requisites for achieving professional
competeney in the field.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

1.



Title ADVERTISING

Author C. A. Kirkpatrick and James S. Littlefield

Publisher Houghton Mifflin Co., Boston, MA

Date Pub. 1970

Teaoher or Student Material Teacher Cost Length, 115 Cages

Grade Level Collegiate Suggested Time of Use

OBJECTIVES:

SUNNY DESCRIPTION: Attempts to give the instructor some of the important points
concOrMing the items listed at the end of each chapter. Mopes to help *AWN acs and
stOdente achieve better results in courses based on the book. Also IncludatobOom
tiVe questions useful for testing.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title ADVERTISING

Author Maurice I. Mandell Date Pub. 1968

Publisher Prentice-Hall, Inc., Englewood Cliffs, NJ 07632

Teaoher or Student Material Student Cosh Length 656 lama

Grade Level

OBJECTIVES:

Collegiate Suggested Time of Use loom

SUMMARY DESCRIPTION: This book is designed as an introductory overview of

advertising. It is intended for those who are interested in careers in advertising
and those who have an interest in advertising in varying degrees, but who ar, not

planning advertising careers.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

-2-



vino be ArNdliTISING

Author Date Pub. 1969

Punisher J. X. Department. University of Texas. Austin. TX

?author or Student Material Student Cost Length 30 otos

Grade Level High School Suggested Time of Use 1 see.

OBJECTIVES: The purpose of this manual is to present the fluxiamental principles
and practices of advertising that should be understood by students in retail,
wholesale, and service selling occupations.

SUNNiRI DESCRIPTION: The author has attempted to present the material in such
a ley that it will help the student to understand the planning and instating of
effective advertising, stimulating him to seek further information through
advaneed work.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Ti tLO Avarrismc

Author D. S. Warner, V. L. Winter and J. S. Wright Date Pub. 1971

Pub tieker' CressAcCraw-Hill Book Company. Hiehtstown NJ 08520

Teacher or Student Material Student Cost Length 816 sages

Grade Levet Collegiate Suggested Time of Use 1 see.

OBJECTIVES: The objective it to interest students in any academic area and at
the same time to stimulate further study and to lay the groundwork for those
interested in advertising as a career.

SLINIARY DESCRIPTION: This edition is organised into five sections, and ordered
in a meaner that is unique among advertising texts. It deals with the character-
istics of media before exploring the creation of advertising because most students
understand the problems of copy, art, and production more readily if they are
familiar with the media that are used to distribute the message.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS;



ADVERTISING AGENCY AND STUDIO SKILLS&

Title A GUIDE TO THE PREPARATION OF ART AND iscHmacras FOR REPRODUCTION

Author Tom Cardamons Date Pub. 1970

Publisher Watson-Guptill, 165 West 46 Street, New York, NY 10056

Teacher or Student Material Student Cost $7.50 Length 160 vans

Grade Level

OBJECTIVES:

Collegiate Suggested Time of Use

SUMMARY DESCRIPTION: Revised and enlarged edition of the one book that fully

explains the many complicated procedures required by most art and production

departments.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Tit/. ADVERTISING IN AMERICAs THE CONSUMER VIEW

Author Raymond A. Hauer and Stephen A. Greyser Date Pub. 1968

Publisher Division of Research, Harvard University, Boston, MA

Teacher or Student Material Student Cost $5.00 Length 474 pages

Grade Level Colle&iate Suggested Time of Use

OBJECTIVES: The purpose of this book is to present an objective, comprehensive,

and systematic examination of public attitudes toward advertising and advertisements

and the reasons for these attitudes.

SUMMARY DESCRIPTION: The current study sought broad coverage of advertisings

many facets (e.g., its economic, social, and content impacts). It also aimed to

link analysis of more general attitudinal reactions to more specific behavioral
reactions, i.e., to specific ads encountered by respondents in the course of their
own normal daily activities.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:



Title ADVERTISING AND DISPLAYING MERCHANDISE

Author Harland E. Samson Date Pub. 1967

Publisher South-Western Publishing Co., 5101 Madison Road, Cincinnati, OH 45227

Teaoher or Student Material Student Cost $3.92_ Length, 218 riages

Grade Level High School Suggested Time of Use 1 sem.

OBJECTIVES: This book presents fundamental principles and practices of
merchandising through advertising and display, and provides aaaningful project
experiences in a variety of basic tasks necessary for effective merchandising.

SUMMARY DESCRIPTION: The text is written from a business point of view, and
assumes that the reader is or soon will be engaged in a business occupation.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title ADVERTISING FUNDAMENTALS

Author Philip W. Burton and J. Robert Miller Date Pub. 1970

Publisher International Textbook Co.. Scranton. PA 18515

Teacher or Student Material Student Cost

Grade Level Collegiate Suggested Time of Use 1 sem.

OBJECTIVES:

Length 796 sages

SUMMARY DESCRIPTION: This book discusses the work of the advertising men, what
they do, and how they do it. The over,11 objective of the book is to make it
useful to the student who is studying advertising as a consumer exposed to this
powerful influence, as a person interested in advertising as an important part of
the marketing process, and as a person considering advertising as a career.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title ADVERTISING FUNDAMENTALS

Author Philip Ws Burton and J. Robert Miller Date Pub. 1170,

Publisher International Textbook Co., Scranton, PA 18515

Teaoher or Student Material Teacher Cost Length 173 pages

Grade Level Collegiate Suggested Time of Use

OBJECTIVES: To aid the teacher using the text "Advertising Fundamentals."

SUMMARY DESCRIPTION: Contains a chapter by chapter outline of "Advertising

Fundamentals," which aids in class preparation, planning group discussions*

choosing topics for term papers and making up essay questions for exams.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title ADVERTISING GRAPHICS

Author H. William Bockus Date Pub. 1969

Publisher MacMillan goBiliagra,_AX
Teaoher or Student Material Student Cost__ Length 100 Taos

Grade Level

OBJECTIVES:

Adult Suggested Time of Use 1 sem.

SUMMARY DESCRIPTION: This text is designed to be used by the advertising artist.

It shows the tools, design elements and production processes that concern an adver-

tising designer. Philosophies of art, economics and education are discussed and

related to the advertising field.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:



Title ADVERTISING: ITS CULTURAL AND POLITICAL EFFECTS

Author Giancarlo Buzzi Translator: B. David Garaize Date Pub. 1968

Publisher University of Minnesota Press, 2037 University Ave.. S.E.. Minneapolis,
MN 55455Teacher or Student Material Coat $5.50 Length 147 rages

Grade Level

OBJECTIVES:

Collegiate Suggested Time of Use

SUMMARY DESCRIPTION: An Italian marketing director probes into the political,social, and cultural questions raised by advertising.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title ADVERTISING AND MARKETING

Author
Date Pub.

The Center for Cassette Studies, Inc.
Publisher 8110 Webb Avenue, N. Hollywood, CA 91605

Teacher or Student Material Student Coat $12.95 Length 28 minutes

Grade Level

OBJECTIVES:

Collegiate Suggested Time of Use

SUMMARY DESCRIPTION: experts discuss' the importance of advertising to the3conomy and ways to increase productivity. They speak of tne spadework advertisingdoes for the salesman, of its ability to reach thousands of people at low cost.the importance of strong management out of test marketing is emphasized, and
determination of the advertising budget is discussed.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:



Title ADVERTISING AND THE OPEN MIND

Author William Beinecke Data Pub. 1960

Pub Usher Sperry & Hutchinson Co._, 114 Fifth Avenue, New York, NY

Teacher or Student Material

Grade Level Adult

Cost Length 15 pans

Suggested Time of Use

OBJECTIVES: To change people's views of advertising.

SUMMARY DESCRIPTION: Mentions new ideas concerning advertising. Reprint of
a talk that was given before the Boston Advertising Club.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title ADVERTISING PROCEDURE

Author Otto Kleppner Data Pub. 1969

Publisher Prentice-Hall, Inc., Englewood Cliffs, NJ 07632

Teacher or Student Material Student Coot Length 619 pages

Grade Level Collegiate Suggested Time of Use 1 sem.

OBJECTIVES: Deals with advertising; its planning, creation and use.

SUMMARY DESCRIPTION: Some areas covered are: developing advertising strategy
out of marketing problems, media, careers in advertising, legal and moral aspects
of advertising, and the future of advertising.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title ADVERTISING AND PROMOTION FOR MAILING

Author I4urence W. Jacobs Date Pub. 1972
Publisher Scott, Foresman and Co., 1900 E. Lake Street, Glenview, IL 60025

Teacher or Student Material Student Cost $3. Length 240 pages

Grade Level Collegiate Suggested Time of Use 1 sem.

OBJECTIVES: Designed to help retailers and future retailers create the best
possible combination of advertising and promotion.

SUMMARY DESCRIPTION: This book offers a decision-making approach to the problems
faced by the retailer in the promotional areas of his business. The book gives the
"Why To Do It" as well as the "How To Do it." Emphasis is placed upon the selection,
design, and evaluation of promotional forms within varied retail situations, tailed
upon the needs and desires of consumers. Practical selection, message preparation,
and evaluation, as parts of an overall stater for choosing the best combination
of promotional forms is included.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Instructor's guide with case
analysis, role-playing instructions, and suggested test questions.

Title ADVERTISING AND THE PSYCHOLOGY OF BUYING

Author Soheuing. Carpenter and Walsh Date Pub. 1971
Pub 1 i sher Gregg/McGraw-Hill Book Company, Hightstown, NJ 08520

Teacher or Student Material Teacher Cost $295.00 Length 105 transparencies

Grade Level

OBJECTIVES:

High Scnool/Collegiate Suggested Time of Uee

SUMMARY DESCRIPTION: Set of four volumes together with teacher's guide notes
offering visual insights into every facet of advertising and related marketing
concepts. Vol. I, Consumer Behavior, contains 2f multi-color transparencies covering
consumer demand, consumer motivation and consumer habits. Vol. II, Marketing
Research, contains 30 multi-color transparencies covering informal research, formal
research, experimentation and packaging research techniques. Vol. III, Advertising
Principles, contains 32 multi-colcr transparencies covering advertising strategies,
the role of advertising in selling, the selection of media and the allocation of
the advertising dollar. Vol. IV, Creating the Advertisement, contains 23 trans-
parencies depicting the entire cycle of the creation of advertising including a
do-it-yourself ad that students create at the projector.
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ritt

Author

Publisher

ADVERTISING - RETAIL STORES

J. Wade Rioe
Small Business Administration
U. S. Government Printin Office Washi DC 204( e

Date Pub. 1966

Teacher or Student Material

Grads Level

OBJECTIVES:

Cook Pre. Length 7 pages

Adult Suggested Time of Use

SUMMARY DESCRIPTION: The effectiveness of a retailer's advertising program can

be enhanced by a better understanding of the basic principles of advertising. The

bibliography on the succeeding pages of this pamphlet lists U. S. Government and

nongovernment publications that should assist prospective and current owners of

business to plan, organize, direct, coordinate, and control their business.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Titte ADVERTISING THEORY AND PRACTICE

Author Vernon Frvburter and C. H. Seagate Date Pub. 1967

Publisher Richard Irwin, Homewood, IL

Teaoher or Student Material atudsgt Colt Length 710 mos

Grads Level Collegiate Suggested Time of Use 1 sem.

OBJECTIVES: This book is intended to give the student a broad perspective and
penetrating understanding of advertising; its functions in our culture, its role
in business, how it works, how it is planned and created and its challenges and
opportunities.

SUMMARY DESCRIPTION: The basic philosophy of this book is that advertising
should interpret want-satisfying qualities of products in terms of consumer wants.
This becomes the unifying theme for a logical progression through all stages of

the advertising process. It gives the student a creative approach to thinking

through and solving advertising problems.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title THE ANATOMY OF A TELEVISION COMMERCIAL

Author Lincoln Diamant Date Pub. 1970

Publisher Hastings House Publishers, 10 East 40 Street. New York._ NY

Teacher or Student Material Student Cost $12.,50. Length 190 rages

Grade Level Collegiate Suggested Time of Use 1 month

OBJECTIVES: To show an overall view of what goes into the making of a T.V.
commercial. Runs from the creative end of the commercial to the technical end
of producing it.

SUMMARY DESCRIPTION: Text examines and explains each phase of the commercials
complicated development from market planning through agency creation and presenta-
tion. Also discussed is pro-production, casting, filming, editing. soundtrack
and music, printing and distribution.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title ART IN ADVERTISING

Author David 4__9tone 1 Date Pub. 1961

Publisher Pitman Publishing Corporation, 6 East 43 Street, New York, NY 1001?

Teacher or Student Material Coat Length 30 pages

Grade Level Collegiate

OBJECTIVES:

Suggested Time of Ilse 1 month

SUMMARY DESCRIPTION: lids book offers valuable aids and facts for the young
man or woman hoping to become an advertising artist. This book discusses frankly
the many pitfalls and direction cf our business.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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A BIBLIOGRAPHY OF THEORY AND RESEARCH
ritts TECHNIQUES IN THE FLELD OF HUMAN MOTIVATION

Author Advertising Research Foundation Date Pub. 1956

Publisher Greenwood Press, 51 Riverside Avenue, Westport, CT 06880

Teaoher or Student Material Coat $8.25 Length 117 pages

Grade Level Suggested Time of Use

OBJECTIVES: A bibliography of theories and techniques.

SUMMARY DESCRIPTION: A reference book of theory and research techniques in

human motivation.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Ts t is CASES IN PROMOTIONAL STRATEGY

Author J. F. E 1 C. N. Larson and W. W. TalarszIt Data Pub. 1971

Publisher. Richard Irwin, Homewood, IL

Teaoher or Student Material Student Coat Length 382 TAM

Grads Level

OBJECTIVES:

Collegiate Suggested Time of Use 1 sem.

SUMMARY DESCRIPTION: Designed to provide a cross-section of an actual promotional

situation. The collection of cases presented in this volume meets the growing
demand for relatively current materials for ease discussion. All the oases are
based on actual problem situations, and, in order to provide the student with

diversity, the focus is on industrial products and retail stores as well as consumer

products and services.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Ti tie COOP AD MT SERVICE 11111 101,1
Author Data Pub.

National Retail Rardware Association
Publisher North Pews lvania Street, Indianapolis, IN 46204

Teacher or Student Material Student Coat 05.00 Length

Grade Level Suggested Time of Use

OBJECTIVES:

SUMMAR! DESCRIPTION: A metal file case containing over 200 product and
heading mats. Loading manufacturers offer 50% rsbatm for use of their vats.

4,A:LABLS INSTRUCTOR MATERIAL AND TESTS:

t le DIRECT MAIL ADVERTISING ilY RETAIL STORES

Author
late Pub. 196?

rublieher National Retail Merchants Association, 100 Vest 31 Street. New York,
Wi 10001reaoher or Student Material Coat 42.75 Lnngth_Lits pages

'Iran'', Level Collegiate Suggested Time of 'lee
.'7%'ECTTVES:

SUMMARY DESCRIPTION: The most comprehensive study every conducted on retail:so of direct mail. Covers use and costs of DM advertising, operating procedures,-rniling and maintaining lists, planninf promotions, lesigninct measurino results/ton much more.

AvArLABLE INSTRUCTOR MATERIAL AND TESTS:

114,
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fist* DIMET MAIL ADVERTISING FOR SMALL RETAIIERS

Author B. M. Lovelov

Publisher .410, DC 2

Date Pub.,1965

1 II

Teacher or Student Material

Grade Level

OBJECTIVES:

Cost Length 65 names

Atilt Suggested Time of Use

SMOIARI DESCRIPTION: Direct mail, like all other advertising, must be well

done to be effective. This booklet is designed to help small marketers avoid

the dangers and reap the benefits of direct mailing.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title EFFECTIVE ADVERTISING

Author Date Pub. 1965
Small Ausiness Administration

Publisher U. S. Government Printing Office, Washington, DC 20402

Teaoher or Student Material Teacher Cost $1.25 Length 52 pages

Grade Level Adult Suggested Time of Use 45-60 min.

OBJECTIVES:

SUMMARY DESCRIPTION: This publication, one of a series, is directed toward
teaching management skills to the small businessman. The lecture is designed to
be presented to the businessman in non-technichl language. The basic format of
the lecture is flexible enough to alter to the personal background of the
instructor or to take into account the training or special needs of the class
participants.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: The complete set of subject
presentations (17) may be obtained on loan from the nearest Small business
Administration office or purchased from the Superintendent of Documents,
Washington, DC 20402.
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Ti t ts ENCYCLOPEDIA OF ADVERTISING

Author Irwin Graham
Date Pub. 1961

Publisher Mairchild P,blications Inc, 7 11;ast 12 Street, New York, ey tom
Teacher or Student Material. Both Cost $20.09 Length 494 rages

trade Level

OBJECTIVES:

Collegiate Suggested Time of Use

SUMMARY DESCRIPTION: Ibis edition ref sects in coverage, definition and emphasis,ne new terminology of communications made necessary by the two- decade leap former*1' technology and marketing. Here ono will find the world of computers, and allcontemporary advertising, .iourralism, marketing and nrintine tarts that playa role1r today's world of communIcations.

AVAILABLE INSTRUrTOR MATERIAL AND TESTS:

Title GMA BOOK OF CRCCERY ADVERTISING AND StLLING

Author Zola Vincent
Date Pub.

Publisher,GMA, 205 East 42 Street, New York, NY 10017

Teacher or Student Material Cost S1.00 Length 207 rages
;rade Level Adult Suggested Time of Use

')BJECTIVES: To provide phrases and sentences for use in newspapers and allner display advertising.

SUMMARY DESCRIPTION: The book lists pertinent, authoritative and descriptiveplusses and sentences for the retail grocers general intonation ar well as forstecific use in newspaper advertisemonts and in other display advertising.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

40
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Tit is GIMMICKS MAKE MONEY IN RETAILING

Author Betty Jane Minsky Date Pub.

Publisher Fairchild Publications, Inc., 7 Last 12 Street, New Yolk, MY 10003

Teacher or Student Material Student Cost $4.n Length 100 pages

Grade Level Collegiate/Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Describes over 300 tested gimmicks for profitable
retailing. Includes ideas for every kind of store in every field, how to hold
successful contests in a store, how to make clearances and sales more exciting,
how to take advantage of special events, how to attract the booming teen market
and many others.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Tit/. A HANDBOOK TO RADIO ADVERTISING

Author Martin Ridley

National Retail Merchants Association
Publisher II West 1 Street New York NY 10001

Teacher or Student Material Student Cost $3.00 Length

Date Pub. 1969

Grade Level Collegiate/Adult

OBJECTIVES:

48 mares

Suggested Time of Use

SUMMARY DESCRIPTION: A primer for radio advertisers. Clearly and simply
explains the major concepts of radio advertising. Features an excellent glossary
by logical categories and important aspects including problem areas which confront
most local business people when they begin to advertise, such ass how often, what
time of day, how many stations, etc.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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ritte A HANDBOOK OF TELEVISION ADVERTISING

Author -Partin Pad ley

Publisher V
National Retail Merchants Association

v.

Date Pub. tilaAQ

Teacher or Student Material Student Cost_ $3.00 Length 56 pages

Grade Level Collegiate/Adult

OBJECTIVES:

Sug.seted Time of Use 111,

SUMMARY DESCRIPTION: Presents the basic concepts of television advertising.An excellent guide for first-time advertisers and communications students.Contains glossary grouped by categories so that terms are brought together ina meaningful may. DISCUSSED!' four important issues of television advertising:time, the value of research, production and item versus image.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title HOW TO BUDGET ADVERTISING FOR BIGGER VOLUME, MORE PROFITS

Budd Gore
Date Pub. 1967

rub fisher Retail Department, American Newspaper Publishers Association

Teacher or Student Material Student Coot Length 68 pages

Grade Level Adult Suggested Time of Use 1 son.

SUMMARY DESCRIPTION: This booklet was prepared to help the retailer obtaina better understanding of the full selling power of newspaper advertising. Thisis a basic how-to-do-it primer. It will prove particularly useful to retailersembarking on their first advertising program.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

A.LILOf,
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Titic HOW TO DESIGN EFFECTIVE STORE ADVERTISING

Author M. L, Rosenblum
National Retail Merchants Association

Publisher 100 West 31 Street, New York. NY 10001

Date Pub. 1964

Teacher or Student Material Student Coat $18.00 Length 191 rages

Grade Level Collegiate/Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Covers every store problem from omnibus ads to where to
get a staff, how to set type, how to schedule and plan, and how to communicate
internally.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title HOW TO PLAN AND PREPARE NEWSPAPER ADS

Author Date Pub.
National Retail Hardware Association

Publisher 964 North Pennsylvania Street, Indianapolis, IN 46204

Teacher or Student Material Student Coat Free Length 6 pages

Grade Level Collegiate/Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: A detailed bulletin on the techniques of preparing
a good ad for a hardware store

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title HOW TO SELL ADVERTISING TO MANAGEMENT

Author Richard H. Stanfield
Data Pub. 1969

Publisher rartnell Co oration, Chica o 1L

Teacher or Student Material Student Cost

Grade Level Adult Suggested Time of Use
OBJECTIVES:

Length 47 ages

SUMMARY DESCRIPTION: This booklet is designed to neap the advertising man
sell management on the advertising program and budget. This copy shows the ad
man how he can present an ad program in detail and to show why it will benefit
{.tie company.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title HOW TO WRITE BETTER RETAIL ADVERTISING t;OPY

Author
National Retail Merchants AssociationPublisher 100 West 31 Street, New York, NY 10001

Date Pub.

Teacher or Student Material Student Cost $1.50 Length 77 pages

Grade Level Oolleglate/Adult Suggested Time of Use

UBJECTIVES:

SUMMARY DESCRIPTION: A primer covering how to write newspaper advertising copynat sells, the princlpies ano practices of direc mail copy, the five commandments
r>4 good radio copy, writing televisior commercials, writing sian copy that informsand sells.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

44
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Title INTRODUCTION TO ADVERTISING

Author Chester Mills Date Pub. 1966
D. E. Materials Lab

Publisher 1885 Neil Avenue, 115 Townshend Hall, Columbus, OH 43210

Teacher or Student Material Teacher Coat $2.00 Length 58 pages

Grade Level High School Suggested Time of Use 4 weeks

OBJECTIVES: To provide technical material and activities to assist a teacher in
preparing a teaching unit on advertising.

SUMMARY DESCRIPTION: An informative manual for the D. E. coordinator who wants
a complete ficture of the advertising function. Ibis unit gives many practical

student assignments and has a concise approach to the area.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title INTRODUCTION ro MASS COMMUNICATIONS

Author Warren Agee, Phillip Ault, and Edwin Emery Date Pub. 19 73

Publisher Nodd, Mead & Co., 79 Madison Avenue, New York, NY 10C16

Teaoher or Student Material Student Cost Length 464 pages

Grade Level Collegiate Suggested Time of Use 1 sem.

OBJECTIVES:

SUMMARY DESCRIPTION: The text gives the reader a full description of the mass
communications industry and introduces him to all the areas of professional work
in journalism. It also discusses current problems in the media.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS; The instructor's manual explains
each chapter. A sixt of true and false questions covering each chapter is also
provided.
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Title INTRODUCTION TO PROMOTION

Author
Date Pub.

D. E. Materials Lab
Publisher 1885 Neil Avenue, 115 Townshend Hall, Columbus. OH 43210_

Teacher or Student Material Teacher Cost #5.00 Length 18 slides

Grade Level High School Suggested Time of Use 1 week

OBJECTIVES:

SUMMARY DESCRIPTION: An explanation of the function of promotion as part of
the distribution process is cleverly done with the aid of a cartoon figure. A

script is provided which supplements this series.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Tit Ze ISOLATING AND MEASURING THE EFFECTS OF MAGAZINE ADVERTISING

Author
Date Pub. ign

Pub Usher Magazine Publishers Assn., 575 Lexington Avenue, New York, NY 10022

Teacher or Student Material Teacher Cost Free Length_eges
Grade Level

OBJECTIVES:

Collegiate Suggested Time of Use

SUMMARY DESCRIPTION: An effectiveness study project dealing with four survey
orands that places a research yardstick on what happens when magazine advertising
meets a prospect.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

46
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Title MAGAZINE ADS

Author Date Pub. 1971
D. E. Materials Lab

Publisher 1885 Neil Avenue, 115 Townshend Hall, Columbus, OH 43210

Teacher or Student Material Teacher Cost $6.00 Length 25 slides

Grade Level High School Suggested Time of Use 1 week

OBJECTIVES:

SUMMARY DESCRIPTION: Brilliantly colored magazine advertisements have been
photographed (close-up copy) to show students a wide variety of national ads.
Each ad is critically appraised and the ads were carefully selected so that the
integral parts are easily distinguishable. A script is also included.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title SHE MANAGEMENT OF PROMOTION

Author Edward L. Brink and William T. Kelley

Publisher Prentice-Hall, Inc., Englewood Cliffs, NJ 07632

Teacher or Student Material

Grade Level

OBJECTIVES:

Date Pub. 1963

Student Cost Length 417 pages

Collegiate Suggested Time of Use 1 sem.

SUMMARY DESCRIPTION: The purpose of this book is to provide the reader with
an understanding of reasons why goods are promoted in a free enterprise economy.
The management of any business activity is basically concerned with the strategy
of the activity, as well as the direction and coordination of the various means
tne manager has at his disposal.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title THE MYTH OF TRAM, ALVERTISING

Author Ernest Obermeyer Data Pub.

Publisher ikirchild Publications, Inc., 7 East 12 Street, New York, NY 10003

Teacher or Student Material Student. Coat $1.00 Length 100 pages

Grade Level Collegiate/Adult

OBJECTIVES:

Suggested Time of Use

SUMMARY DESCRIPTION: Compares sound advertising as opposed to what the author
calls the "mythology" of trade advertising. Well-documented with ease studies,
oDinion polls, sales figures, sample letters and analyses of sa;ca objectives.

A vATLABLS INSTRUCTOR MATERIAL "ND TESTS:

Title UM INSTANT PORMOTIONS

Author

National Retail Merchants Association
Publisher 100 West 31 Street, New York, NY 10001

Date Pub.

Teacher or Student Material reacher Cost $15.00 Length

,;rode Level Collegiate/Adult Suggested Time of Use

,BJECTIVES:

SUMMARY DESCRIPTION: ,u*.standina rota I prorno:,ions in fu..1 col Jr. Ann eye
lewer included. Filmstrip can be cut anart for individual slides.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

48
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Title THE NEWSTADT RED BOOK 0LSEASONAL PATTERNS

Author

Publisher

George Newstadt
National Retail Merchants Association
100 West 31 Street, New York, NY 10001

Date Pub.

OEM

Teacher or Student Material Stur'ent Cost $20.00 Length 102 rafts

Grade Level Collegiate/Adult

OBJECTIVES:

Suggested Time of Use

SUMMARY DESCRIPTION: Guidebook for right-time buying and promoting of 9U
commodities most important to profit in retail stores. Gives 196b lineage figures
for 9 major markets with graphic comparison to previous 5-year average. Records
aggregate lineage for last 20 years with price centers. Space for drawing your
own promotional patterns on graph. A valuable aid for manufacturers, ad agencies,
vmsultants and students.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title HEW SALES PROMOTION IN THE TEXTILE INDUSTRY

Author James C. Cumming Data Pub. 1955

Publisher Fairchild Publications, Inc., fast 12 Street, New York, NY 10003

Teacher or Student Material Student Cost $2.50 Length 232 pages

Grade Level collegiate/Adult Suggested Time of Use 1 sem.

OBJECTIVES:

SUMMARY DESCRIPTION: This book is composed of select( . examples of promotion
techniques that may guide and inspire others in tne industry who are interested
in broader markets for their products. Analyzes the promotional techniques used
by leading advertisers in the textila and apparel industry. :dyers the advertising
campaigns of yarn manufacturers, textile mills, converters, selling agents and men's
and women's apparel manufacturers.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title 1969 NRMA-RAB AWARD WINNING RADIO COMMERCIALS

Author
Date Pub.

National Retail Merchants Association
Pubtisher 100 West 11 Strut. New York,, NY 10001

Teaoher or Student Material Teacher Cost $3.00 Length 2 records

Grade Level Collegiate/Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: 26 top retail radio commercials on two ki" elastic records.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title 1970 NRMA -kAB AWARD WINNING RADIO COMMERCIALS

Author

National Retail Merchants Association
Publisher 100 West 31 Street, New York, NY 10001

Teaoher or Student Material reacher Cost i3.00 Length 1. record

Grade Level Collegiate/Adult Suggested Time of Use

OBJECTIVES:

DIte '?ub.

SUMMARY DESCRIPTION: Top retail commercials chosen in national lompetition.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

50
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Title 1973 MERCHANDISING PLANbOOti AND SALESDOWTION CALENDAR

Author Murray Krieger Date Pub. 1973

National Retail Merchants Association

Publisher 100 West 31 Street, New York, NY 10001

Teacher or Student Material Student Cost 48.90 Length 96 pans

trade Level

OBJECTIVES:

Collegiate /Adult Suggested Time of Use

SUMMARY DESCRIPTION: This planbook nas been designed to enable every manager

to organise the work so that things will get done on time. Includes standard and

4-5-4 planning calendars, sales percentages of stores by type and in selected

metropolitan areas, publicity expenses for department stores and pass merchandisers,

master budget planning spread, monthly worksheet and many other important retailing

facts to make more effective sales promotion plans.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title PLANNING THE ADVERTISING CAMPAIGN

Author Jenkins Tif Date Pub. 1971

Publisher NwMillanCondAny, New York, NY

Teacher or Student Material reacher Cost Length_Allitime

Grade Level tdolleeiate/Adult Suggested Time of Use 4 weeks

OBJECTIVES:

SUMMARY DESCRIPTION: This is a series of simulations in marketing management.
Contains players roles, committee assignments, the sequence of simulation and
various other aspects designed to better acquaint the reader with the company

AVAILABLE INSTRUCTOR MATERIAL AND TESTS;



Title

Author

Publisher

PROMOTION AND ADVERTISING

Date Pub. 1957
National Retail Hardware Association
964 North Pennsylvania Street, Indianapolis, IN 46204

Teacher or Student Material Student Cost 42.50 Length 54 loges

Grade Level Collegiate/Adult

OBJECTIVES:

Suggested Time of Use 2 weeks

SUMMARY DESCRIPTION: Discusses the one elemer: that must be present if any
retail establishment is to aucceeustore traffic. Through advertising and
promotion a retail store virtually holds out its nand to greet those who no mot
know the store and welcomes old friends tack for another visit.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
leacher test book

Title PROMOTION EXCHANGE

Author
National Retail Merchants Association

Publisher 100 West 11 Street, New York, NY lo001

Date Pub.

Teacher or Student Material leacher Cost $11.00

Grade Level Adult Suggested Time of Use

OBJECTIVES:

4 i17-4: paps

Length yer issue

SUMMARY DESCRIPTION: n informative newsle for tha:es Prono ion, ,,dvertising,
Puolicity and Display Managers geared to retail rairke--ing in tne (...s. there are
promotion ideas, tips and important information 4'or every sire st.)re from t tens
featuring to total store image in each issue.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:



Title PROMOTIONS AN INTRODUCTORY ANALYSIS

Author W. P. Dommermuth, J. B. Kerwin and M. S. Sommers Date Pub. 1970

Publisher. GmexiMcGraw-H111 Book Coe any. Hightstown, NJ 08520

Teaoher or Student Material Student Coot Length 167 owe

Grade Level

OBJECTIVES:

Collemiate Suggested fire of useuerj____

SUMMARY DESCRIPTION: This book is an introductory text that serves to acquaint
the reader with prosotion and place it in perspective. It gives the reader a
thorough treatment of the behavioral processes and structures that form the founda-

tion for promotion.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title PROMOTION: PERSUASIVE COMMUNICATIONS IN MARKETING

Author C. A. Kirk trick and Rollie Tillman

Publisher Richard Irwin, Homewood, IL

Date Pub. 196b

Teacher or Student Material Student Cost Length 477 taxes

Grade Level

OBJECTIVES:

Collegiate Suggested Time of Use 1 sem.

SUMMARY DESCRIPTION: Ar introduction to the field of promotion ranagereht.
it is an up-to-date and balanced treatment of an exciting, challenging and dynamic
area of marketing management.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

:13
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Title PROVOTIONAL BEHAVIOR_

Author Sidney Levy
Date Pub.

Publisher. Scott. Foreseen an Co., 1900 is:ast Lake Street, Glenview, IL 60025

Teacher or Student Material Student Cost $2.35 Length 1_O pages

Grade Level Collegiate Suggested Time of Use

OBJECTIVES: Deeper understanding, of the behaviors? character and efZects of
prometion, especially television advertising.

SUMMARY DESCRIPTION: Discusses promotion it a somewhat unconventional manner,
focusing on the promotional activ:ties of buyers and sellers as a rich, dynamic
human behavior rather than a technical process, and suggesting sore of the char-
acteristic subjective significance that accompanies it. it is ar. eytellent
contribution to the qualitative content of maritetin.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title ROMOTIONAL STRATEGY

Author J. F. Engel, H. C. Wales and M. R. Warshaw
Date Pub. 19?1

Publisher Richard Irwin Homewood, IL

Teaoher or Student Material Student

Grade Level Collegiate

OBJECTIVES:

Cost initto Length 651 tames

Suggested Time of Use Isom.

SUMMARY DESCRIPTION: Built on a base of consumer psychology and then proceeds
to treat advertising, reseller stimulation, personal selling, and other communication
tools as part of an overall promotional mix. Problems are viewed through the eyes of
the promotional mana,,er in the business firm, ana major emphasis is placed on an
understanding of the factors that affect his decisions and mole managerial strategy.

AVAILABLE INSTRUCTOR MATERIAL ANP TESTS: Cases in Promotional Strategy byJames Engel, Carl Larson, and Wayne Talarzyk

-29-



Title PUBLICITY HANDBOOK

Author Date Pub. 1965

Publisher Sperry & Hutchinson Co.. 114 Fifth Avenue, New York, NY

Teacher or Student Material Student Cost Free Length 24 pages

Grade Level Secondarypdult

OBJECTIVES:

Suggested Time of Use

SUMMARY DESCRIPTION; This publicity handbook is written for the thousands of

men and women whose job it is to Publicize the activities and Projects of their

clubs. It contains step-by-step directions for developing good publicity techniques

in writing and in channeling a club's news most effectively.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title THE PUBLICITY PROCESS

Author Editor: James W. Schwartz Date Pub. 1961

Pub lisher Iowa State University Press, Ames, IA 50010

Teacher or Student Material Student Cost $4.50 Length 286 pages

Grade Level Collegiate Suggested Time of Use 1 sem.

OBJECTIVES: To provide non-journalism majors with an understanding of publicity
methods and means.

SUMMARY DESCRIPTION: Presents practical advice on everytning from writ4ng a
news release and using broadcasting facilities to responsibilities of the writer
and the history of media.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:



Title PUBLICITY FOR YOUR STORE

Author Data Pub.
National Retail Hardware Association

Pubuisher, 964 North Pinnsylvania Street, IndianapolisL IN 46204

Teacher or Student Material Student Cost Free Length 2 pages

Grade Level

OBJECTIVES:

Adult Suggested Time of Use

SUMMARY DESCRIPTION: A brie', 2 oage oulletl' or. now to gel free nutlicity for
your hardware store.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title PUTTING IT TOGETHER

Author Jimmy Koeninger Date Pub. 1Q72D. E. Materials Lab

Publisher 1885 Neil Avenue, 115 Townshend Hall. k;olumbuti, OH 4321C

Teacher or Student Material reacher

Grade Level High School

OBJECTIVES:
newspapers.

Cost P.V Length 109 page:.

Suggested Time of Use I sera.

The student will oe able tr 0valua 0 and ievelnp effective ads for

SUMMARY DESCRIPTION: An instructional package to aic. *he coor,-nator in teaching
basic procedures arc techniques of newspaper advetiF.ing layout ar4 iesign. The
entire 109 page unit includes ar instructional ouline, references for further
investigation, student handouts, and transparen, masters. In adetion, cC 35mr
s'ides may be purchased separately which illustrate each of the ar and concepts
"vexed. Althougn. not essential to the unit, the slides aod greatly to the accep-
tknce and retention of the material.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Ti t le _PUTTING IT TOGETHER

Author Data Pub. 1972
D. E. Materials Lab

Publisher 1885 Neil Avenue, 115 Townshend Hall, Columbus, OH 43210

Teacher or Student Material Teacher Cost $15.00 Length 80 slides

Grade Level

OBJECTIVES:

High School Suggested Time of Use 1 sem.

SUMMARY DESCRIPTION: These 80 slides tie in directly with the manual by the

same name. The slides are not essential to teaching the advertising unit, but
add greatly to the understanding and retention of each of the advertising principles

covered.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title

Au

Pu

READINGS IN ADVERTISING AND PROMOTION STRATEGY

thor Arnold M. Barban and C. H. Sandage

b usher Richard D. Irwin, Homewood. IL

Tea

Gra

Data Pub. 1968

cher or Student Material

de Level

OBJECTIVES:

Collegiate

Student Coat Length 301 pages

Suggested Time of Use 1 sem.

SUMMARY DESCRIPTION: The book is applicable to those courses where the sole
focus is advertising, as well as in those instances where advertising is treated
as a part of a broader conceptual field. The readings are located within a con-
ceptual framework that provides a unifying approach for all material.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title REDISCOVERING MAGAZINES

Author
Date Pub. 1972

Publisher Magazine Publishers Associatim, 575 Lexington Avenue, New York, NY 10022

Teacher or Student Material Both

Grade Level

OBJECTIVES:

Cost Free Length 32 pages

Collegiate Suggested Time of Use 1 day

SUMMARY DESCRIPTION: A pocket-piece covering facts about magazines. Research,
statistics, and perspective are presented in a way calculated to be helpful to
both buyers and sellers of magazine advertising.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title RETAIL ADVERTISING COPY: THE HOW, THE. WHAT, THE WHY

Author Judy Young Ocko

National Retail Merchants Association
Publisher 100 West 31 Street, New York, NY 10001

Date Pub. 1971

Teacher or Student Material Both Cost $4.95 Length 96 rages
Grade Level Secondary/Collegiate Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: An up-to-date book that tells not only how to write better:opy but also explains the thinking behind it. Covers every facet of retail adver-tising from posters, storewide sales, direct mail, broadcasting. i'ells how to workwith art departments and gives hundreds of examples ln simple, direct and vividlanguage.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:



Title RETAIL ADVERTISING AND SALES PROMOTION

Author Russell A. Brown and Charles M, Edwards Date Pub. 1959

Publisher Prentice-Hall, Inc., Englewood Cliffs, NJ 07632

Teacher or Student Material Student Cost Length 705 pages

Grade Level Collegiate Suggested Time of Use 1 sea.

OBJECTIVES:

SUMMARY DESCRIPTION: This book deals with the advertising practices in both
large and small stores. However, more attention is paid to the practices of the
large stores primarily since it enables the presentation of a more complete account
of sales promotion methods and procedures.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title RETAIL BROADCASTER RADIO AND /OR TELEVISION EDITION MONTHLY

Author
Date Pub.

National Retail Merchants AssocIation
Publisher 100 West 31 Street, New York, NY 10001

Radio or TV Edition $11.00/tombination
Teacher or Student Material Student Coat $19.00 Length 4 Rams

Grade Level

OBJECTIVES:

Adult Suggested Time of Use

SUMMARY DESCRIPTION: Features the latest developments, success stories and
ideas of retail broadcasting in radio and TV. Includes excerpts from important
sreeches, trade talk and information on now best to use radio and TV as an adver-
tising media.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title THE HIGHT ANGLES

Author Babette Hall

Publisher Ines Washburn, Inc., New York, NY

Date Pub. 1965

Teacher or Student Material Student Cost Length 160 pages

Grade Level Collegiate/Adult Suggested Time of Use 1 month

OBJECTIVES:

SUMMARY DESCRIPTION: The purpose of tnis book is to present a close-up of the
publicist. It shows what he does, now he goes about his trade, his relationship
with the press, TV, radio, and his clients, and his ethics.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title SALES PLANNER

Author
Date Pub.

National Retail Hardware Association
Publisher 964 North Pennsylvania Street, Indianapolis, IN 462v4

Teacher or Student Material Student Cost free Length

Grade Level %Cult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: A complete, 12 month aavertisinr and promotion calendar
for the hardwareman. Contains work sheets, prommion ideas, etc.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

GO



I

Title SALES PROMO'T'ION ENCYCLOPEDIA VOLUNE Ii

Author Date Pub. 1963
National Retail Merchants Association

Publisher 100 West 31 Street, New York, NY 10001

Teacher or Student Material both Cost_$20,00 Length 5322ages

'Grade Level Adult Suggested Time of Use

OBJECTIVES:

SUMMARY PESCRIPTION: The Sales Promotion Encyclopedia Volume II is designed to
make available case histories on all types of sales promotion activities which have
been assembled since 1958 in the NRMA Loan Library in New York. Actual case his-
tories of how stores have staged Lack -to- school campaigns, Christmas promotions and
events, clubs, community and downtown promotions, contests, Easter, Father's Day,
Mother's Day, exhibits and fashion shows, institutional advertising, openings,
customer service programs, etc. are included.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Tile THE STORY OF THE YELLOW PAGES

Author
D. E. Materials Lab

Publisher 1885 Neil Avenue, 115 Townshend Hall, Columbus, OH 43210

Date Pub. 1972

Teacher or Student Material Teacher Cost $15.00 Length 80 slides

Grade Level

OBJECTIVES:

Secondary Suggested Time of Use 1 day

SUMMARY DESCRIPTION: An unusual but much used aspect of advertising is the
telephone directory yellow pages. This is the subject of this presentation which
features 80 color 35mm slides and a taped narrative available in a choice of reel-
to-reel or cassette. An accompanying booklet also gives the script for the tapes
presentation so that the user can easily insert his own ideas. This presentation
was developed through the courtesy of Ohio bell with the idea that more D. E.
students will someday be involved in writing ads for the yellow pages rather than
national TV or magazines.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title STEATEGY IN ADVERTISING

Author Leo borart Date Pub. 1967

Publisher Harcourt, Brace & World, New York, NY

Teacher or Student Material Student Cost $2.8 Length "36 taps

Grade Level Collegiate Suggested Time of Use 1 gem.

OBJECTIVES:

SUMMARY DESCRIPTION: Concentrating on the qualities of mass communications that
lend themselves to marketing purposes, the author focuses sharply on media strategy- -
how much to spend, where, in what kind of message units, how often, aimed at par-
ticular targets -- areas where he feels the advertiser can exercise rational controls.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title SUCCESSFUL STORE ADVERTISING

Author Kenneth Collins Date Pub. 1959

Publisher Fairchild Publications, Inc., 9 East 12 Street. New York. NY 100(13_

Teacher or Student Material Student Cost st.75 Length 52 pares

Grade Level Col leriate/Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: A detailed study of retail ci.ore promotion, with particular
emphasis on writing good copy. Discusses institutional copy for the store, vender-
paid advertising and the writing of compelling headlines.

AVAILABLE INSTRUCTOR MATERIAL ANDZ§STS:
tm.
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Title TELEVISIONS CLASSIC COMMERCIALS

Author Lincoln Diamant Date Pub. 1971

Publisher Hastings House Publishers, 10 East 40 Street, New York, NY

Teacher or Student Material Student Cost $14.50 Length193eas

Grade Level Collegiate Suggested Time of Use 1 sea.

OBJECTIVES: The purpose of this book is to show the social impact of these

commercials. Each was judged on longevity, memorability and influence on latter
technique.

SUMMARY DESCRIPTION: A study of the 69 "classic" commercials aired on U. S.
television between 1948 and 1958. This book assesses not only their sales impact,
but also their overall marketing and sociological significance.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title TV COMMERCIALS - HOW TO CREATE SUCCESSFUL IN ADVERTISING

Author Charles Anthony Wainwright Data Pub. 1971

Publisher Hastings House Publishers, 10 East 40 Street, New York, NY

Teacher or Student Material Student Cost $8.95 Length 316 pages

Grade Level Secondary/Collegiate

OBJECTIVES:

Suggested Time of Use

SUMMARY DESCRIPTION: Examines the total commercial from original idea to
finished film. Specific subjects examined include costs, research, local and
foreign commercial::, commercials for children and teenagers, and the creativity
process that goes into tnc idea of the commercials.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS;
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Title 256 TESTED PROMOTION IDEAS FOR MEN'S WEAR RETAILERS

Author Neal Fay Date Pub. 1959

Publisher Fairchild Publications, Inc., 7 east 12 Street, New York, NY 10003

Teacher or Student Material Both Cost $1.00 Length 56 pages

Grade Level

OBJECTIVES:

Collegiate/Adult Suggested Time of Use

SUMMARY DESCRIPTION: Designed to provide stores with the benefit of Madison
Avenue thinking. The promotional experience of more than 250 stores of fill types --
:small, medium and large stores--independent, department and chain stores --are
reviewed and included. For example, ideas for reactivating accounts, Father's
Day, credit plans, cooperative promotions, give aways and premiums, fashion shows,
and public relations guarantees.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title UNIPACt ADVERTISING MATH

Author Ira Martel Date Pub. 1971
D. E. Materials Lab

Publisher 1885 Neil Avenue 115 Townshend Hall, Columbus OH 41210

Teacher or Student Material Student Cost $1.5O Length 30 pages

Grade Level Secondary Suggested Time of Use 6 hours

OBJECTIVES: To give the distributive education student a basic understanding of
the mathematical concepts most often used in advertising.

SUMMARY DESCRIPTION: An individual student package of b lesson:. designed to
aive a basic understanding of tne matnematical concepts most often used in adver-
tising. This booklet includes a pre-test, post-fast, and practice ,,xercises or
projects for each .-3ction.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:



Title YOU BE,THE JUDGE: ADVERTISING

Author Jimmy G. Koeninier Date Pub. 1971
D. E. Materials Lab

Pub lieher 1885 Neil Avenue, 115 Townshend Hall, Columbus, OH 43210

Teacher or Student Material Teacher Cost $3.00 Length 40 pages

Grade Level Secondary Suggested Time of Use 10 hours

OBJECTIVES: The student will be able to identify effective advertising layout
practices in actual newspaper advertisements.

SUMMARY DESCRIPTION: This booklet includes ten 1,mm slides of newspaper ads
and the materials necessary to help a student Judge the ad in the same terse used
in the National DECA advertising competition. This would be used to round out a
unit in advertising and comes complete with 10 transparencies of the expert judges'
rating of each of 10 ads.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Transparencies
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APPAREL AND ACCESS0RI4S

04.02 00 00

Organized subject matter and learning experiences
related to the variety of sales, fashion coordination,
and sales-supporting tasks performed by distributive
employees and management personnel in retail and
wholesale establishments primarily engaged in selling
clothing of all kinds, including related articles
for personal wear and adornment.

S
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Title APIA FACT SERVICE

Author
Date Pub. 1973

Publisher APIA, Suite 900, 1611 North Kent Street, Arlington, VA
$45.00 for schools or libraries/475.00

Teaoher or Student Material Teacher Cost for Length 200 vases
individuals

Grade Level Collegiate Suggested Time of Use 1 week

OBJECTIVES: To prolve all the important data about the footwear industry and
to enable market research, projections, and statistical analysis.

SUMMARY DESCRIPTION: Skews how statistics are used in the footwear industry to
analyze market, location of a plant site, projection of sales, etc.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title ABOUT CARE AND KODEL

Author
Date Pub.

Educational Dept.
Publisher_ Eastman Chemical Products, Inc. 260 Madison Avenue, New York NY 10016

Teaoher or Student Material Student Cost Length 6 pages

Grade Level Secondary /Collegiate Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: A review of factors involved in the production and use of
merchandise made with this fiber.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

67
-44-



Title ALL THE NATURAL WONDERS OF t?JOL

Author Date Pub.
Wool Education Center

Publisher American Wool Council, Suite 520, 909 Seventeenth Street, Denver, CO 80202

Teacher or Student Material leacher Cost Free Length

Grade Level :;pconciary/Colleriatc, Suggested Time of Use

OBJECTIVES:

/11.1=.

SUMMARY DESCRIPTION: This booklet contains a scientific analysis of wool fiber,
information on recent technological developments, machine-washability, permanent
creasing, pleating, rain-and-stain repellency.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title AppAmL Al%D ACCESSORIES FOR WOMEN1 MISSES AND CHILDREN

Author Karen R. Gillespie Date Pub._ 1965
Small business Administration

Publisher U. S. Government Printing Office, Washington, DC 20402

Teacher or Student Material Student Cost Free Length 19 pages

Grade Level Adult Suggested Time of Uee

OBJECTIVES:

SUMMARY DESCRIPTION: lhis pamphlet has been prepared for those persons interested
in any phase of this Industry. It describes and gives references pertaining to
advertising, better business bureau rulings, distribution of products, fabrics,
fashions, etc.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

GS
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Title ARNEL

Author Date Pub.

Publisher Celanese Fibers Co. 522 Fifth Avenue,t New York. NY 100'36

Teacher or Student Material Student Cost Length 3 pages

Grade Level SecondarviColleriate Suggested Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: Briefly reports on this fiber's features. Details what
Arnel looks like in different forms, how it is made, and how to take care of it.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title BASIC w.!.c'HI_ON Tr4AINUIC

Author
Texas 'Lducation Agency and

Publisher The University of Texa;, Austint TX

Date Pub. 1969

Teacher or Student Material Student Cost Length 76 pages

Grade Level Ce,:t, narv/Collegia Suggested Time of Uee 1 sem.

OBJECTIVES: To pzepare people for the sale of women's apparel.

SUMMARY DESCRIPTION: Introduction to fashion, fabrics, color, basic figure
types, and knowledge of design- line -form are some of the topics covered.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS

69
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Title OF NEW YORK

Author
Date Pub. 1972

Publisher Fairchild Publications, Inc., 7 East 12 Street, New York, NY 10003

Teacher or Student Material Teacher Cost $80.00 Length 86 slides

Grade Level Secondary /Collegiate Suggested Time of Use 2 weeks

OBJECTIVES:

SUMMARY DESCRIPTION: A slide series of fashions from the designer houses in
New York: de La Rents, blase, Brooks, Beene, etc. Commentary, summary and a
glossary of key terms are included.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title BEST OF NEW YORK FALL 1972

Author
Date Pub.

Publisher Fairchild Publications, Inc., 7 East 12 Streets New York, NY 10003

Teaohe: or Student Material Teacher Cost 180. ')o Length 45 slides

Grade Levo 1 Secondary/Collegiate Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: The design houses of New Yorks their designers and
creations for the Fall of 1972. Commentary, summary and a glossary of termsare included.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:



Title BOUTIQUES

Author
Date Pub. 1968

Publisher Fairchild Publicat4ons, inc., 7 1.2 Street, New York, NY 10003

Teacher or Student Material Student Coat $64.00 Length 34 slides
Grade Level Secondary/Collegiate Suggested Time of Use 1 week
OBJECTIVES:

SUMMARY DESCRIPTION: The impa.ct of tne boutigne across the nation. Also shows
different boutiques.

AVAILABLE INSTRUCTOR MATERIAL ANL:, TESTS' Comrentary and discussion questions
are included.

Title BUYING CLeTHES

41.

Author
Date Pub.Home Economics rept.

Publisher Peneleton Woolen 21C S. W. Jefferson Street, Portland, OR 97201

Teacher or Student Ma:erial student Coat Length k pigs s
Grade Level Becandary S7.4ggeeted Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: r_Taws a .1,1:)r. tc. she merits of wool. Describes quality,
:mils you to look for no--:r-proofing, and consider how much it willcost to take care of. Gives fi.lnations tcr pressing wool using a cotton-lined
wool press cloth.

AVAILABLE IIISTRUCTOR MATERIAL ANP

71.
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Title CAN YOU IMAGINE?

Author Date Pub.
American Textile Manufacturers Institute, Modern Talking

Publisher Picture Service, 1212 Avenue of the Americas, New York, NY 10036

Teacher or Student Material Student Cost Length 13+ min.

Grade Level Secondary/Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: A color movie that illustrates the role that textiles
play in daily life - -at home, in sports, in industry and in national defense.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title A CAPSULE COURSE ON CORDUROY

Author
Date Pub.

Publisher Corduroy Council of America, 15 East 53 Street, New York. NY 10022

Teacher or Student Material Teacher Cost Length Chart

Grade Level Secondary/Collegiate Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Introdues one to the members of the corduroy family:pinwale, novelty weaves, combed corduroy, prints, mid-wale, wide-wale, andthickset. Offers a sample of each, tells what it is used for and why. Alsogives washing and ironing instructions.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:



Title CELANESE ACETATE

Author
Date Pub.

Publisher Celanese Fibers Co., 522 Fifth Avenue, New York, NY 10036

Teacher or Student Material Student Coat Length 3 pages

Grade Level SecorSary/Collegiate Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Outlines the fiber's advantages, tells how it is made
from trees, and describes its wide range of uses in knits, lingeries, and home
furnishings. Also specifies how to wash and iron fabrics containing acetate.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title CELANESE ON YOUR SALES FORCE

Author
Date Pub.

Advertising Dept.
Publisher Celanese Fibers Co., 522 Fifth Avenue, New York, NY 10036

Teacher or Student Material Student Cost Length 35 pages

Grade Level Secondary/Collegiate Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Introduces the textures, patterns, performance qualities,
colors, clothing and home furnishing fashions made of the company's synthetic
fabrics. Describes consumer education activities, such as a fabric library where
designers, manufacturers, editors, and retailers can preview next season's
fashions and fabrics, performance tests and identification, and staff members
who can be consulted on special problems.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title CHEMSTRAND CORPORATION HAS A WAY WITH NYLON

Author Date Pub.

Publisher Chemstrand Coral_YO Fifth Avenue, New York, NY 10001

Teacher or Student Material Student Cost Length 11 ages

Grade Level Seboalm/Collegiate

OBJECTIVES:

Suggested Time of Use

SUMMARY DESCRIPTION: Tells how fabrics were developed, made, and are used in
liFht and heavy upnolstery, camping clothes, car seat-covers, carpets, stretch
^P.brics for sportswear, and silklike fabrics used by high-fashion designers.
Describes the company's plant and how nylon is controlled automatically during
spinninff and drawing "to produce uniform denier and unbroken yarn." Illustrates
nylon used in Monsanto's Plastic Home of the Future.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title CHROMSPUN ACETATE: ESTRON ACETATE

Author
Education Dept,

Publieher Eastman Chemical Products,

Date Pub.

c. 260 Madison Avenue, New York, NY 10016

Length 4 pagesTeacher or Student Material Student Coat

Grade Level SecondarviCollealate

OBJECTIVES:

Suggested Time of Use

SUMMARY DESCRIPTIOE: Describes properties of these man-made fibers.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

721
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Title 'r %*;.5 AND PitOPOit'l ION

cur;10r Date Pub.
c. iTh7 Liontry, New York State College of Home Econom-fg

',4bl:e;ter 'nail, Cornell dniver.sity, Ithaca. NY 14-650
$2.00

c- Mar-erica 'leacher Cos t Rental Length 11 min.

;rade Leoe1 JY c.orc. lee late Suggested Time of Use
.:3,TECTZVES:

L:UMMARY his film snows a high school class considering how to
r,-)vz to analre body type and good features, the importance of

lin, on w: pronortion and skirt length, and choosing the right
acessori: s.

.47ATLASIZ INSTRUC:TOR MATERIAL AND TESTS:

A Z,

Author
.1/4ssociarion

Publieher 'en+. C:r. '?,CC) '107 iCS. 1201 Sixteenth Street, N.W., Washington, DC 20036

Date Pub.

la:zcher or Studen:-. Material Student Cost Length 32 pages
::rade Level Suggested Time of Use
')RjECT177.7):

cUMMAIT'Y nein, in building a personalized, coordinated
war-iro"A.. E-ra.ctica.1 in.fo,--ation on tne psychological aid social implications of

i V weekly and seasonal care ann proper storage.

A/A/LABLE ..;T4:1AL AND TESTS:



Title COLOR %F. JOY M.I. 111.1111141,.=
Author - Date Pub.

Rit Dye Learn Produc.i.s Co.

Publisher order frau Associaticn Films, Inc., 600 Madison Avenue, New York, NY

Teacher or Student Material Teacher Coat Length 15 minutes

Grade Level Secondary/Collegiate Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: A movie that gives step-by-step techniques on dyeing with

color.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Teacher's guide and student

booklets.

Titio COLOR, LII,Tr.", AND DESIGN

Author Date Pub.

Pub licher ITT Educational Publishing, 4300 West 62 Street, Indianapolis, IN 46206

Teacher or Student Material Student Cost $5.48 Length 152 pages

Grade Level Secondary/Collegiate/Adult Suggested Time of Use 1 see.

OBJECTIVES:

SUMMARY DESCRIPTION: Fa.shion drawing and sketching for the non-artist. Covers
color theory, psycholoKi and application related to apparel, sales promotion and

advertising. Reviews history of costumes with text and illustrations to teach

historical influence on modern dress. Discusses accessories, basic silhouettes,

clothing details, size ranges, and categories. A jointed fashion figure and full

color chart are included with the text.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Teacher's Manual ($5.00)

P.112.
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Title CONSUMER BUYING GUIDES

Author Date Puh.
education & Consumer Relations

Publisher J. Co Penney Co,_,_ 1401 Avenue of the Americas, New York, NY tom__
Teacher or Student Material Teacher Coet $ .05 Length

Grade Level Secondary/Collegiate Suggeeted Time of Uee

OBJECTIVES:

SUMMARY DESCRIPTION: Gives complete information needed for wise buying for
shoes, men°s dress shirts, fabrics, foundation garments for teens, swimwear,
sweaters, slips, men's and boy°s sport coats, gloves, hosiery, young men's slacks.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title CORDUROY, FROM WORK CLOTHES TO GLAMOUR

Author Date Pub.

Publisher Corduroy Council of America, 15 East 53 Street, New York, NY 10022

Teacher or Student Material Student Coet Length Folder

Grade Level Secondary/Collegiate Suggeeted Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: A brief history of corduroy from the 18th Century to its
popularity today as a fabric for sports clothes, maternity wear, and home furnishings.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:



Title COTTON

Author
Date Pub.

Publisher National Cotton Council of'America, P. O. box 12285, Memphis, TN 38112

Teacher or Student Material Teacher Coat Length Poster

Grade Level Secondary/Collefiate Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Paintings show cotton being planted, cultivated, sprayed,
picked mechanically, processed and ginned, woven, finished, sewn, and used in
industry.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title COTTON FACTS ABOUT FIBER AND FABRIC

Author
Date Pub.

Publisher National Cotton Council of America, P. O. Box 12285, Memphis, TN 38112

Teacher or Student Material Student Cost Length 14 pages

Grade Level Secondary/Collegiate/Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Describes current research to develop new cotton stretch
fabrics and cottons with more luster and different kinds of finishesand for a
cotton fabric for cold climates. Includes shopping tips.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS;



Title

Author Date Pub.

Publisher National Cotton Council of A,rerica. P. 0. box 12285, Memphis, TN 38112

Teacher or Student Material Teacher Coat Free Length 28 pages

Grade Level Secondary/Collegiate Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Covers the phases of the cotton industry from planting
to the latest methods for finishing the cloth. Explains the technical points of
knitted and bonded cotton fabrics. Lists the memorable dates in the history of
cotton from 5000 B.C.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title CREATIVE MEN'S WEAR RETAILING

Author S. Thomas Saltz Dot.: Pub. 1961

Publisher Faarchild Publications, Inc., East 12 Street, New York, NY 10003

Teacher or Student Material Student Cost $1.50 Length 84 pages

Grade Level Secondary/Collegiate

OBJECTIVES:

Suggested Time of Uee 2 weeks

SUMMARY DESCRIPTION: A series of 69 articles, reprinted from Daily News Record,
explaining all phases of men's wear retailing including decor, display, pricing,
advertising, sales training, credit and collection and location selection.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS;

79
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TitZe A DEFINITIVE GUIDE TO PERMANENT PRESS

Author Date Pub. ,

Publisher Celanese Fibers Marketing Co., 522 Fifth Avenue, New York, NY 10036

Teacher or Student Material Studgnt Cost Length 20 paps

Grade Leve Z Secondary/Collegiate Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Discusses the "technology, processes, and end uses" of

this process. Gives "a simple explanation of creases versus wrinkles" and describes
in detail the two basic types of permanent press finishes. Answers common questions
on the process and promises that from now on "it will have a permanent place in

textiles." Lists "the range of end uses for PP fabrics," with examples. Includes
a dictionary of terns and shlws samples of the manufactur-rs° guarantee tags on all.
PP fabrics made with Fortrel.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title THE DEPENIAliLE FIBER

Author Date Pub.
Product information, Public Relations Dept., American Viscose Div.

Publisher FMC Corp.. 1F17 John F. Kennedy Bou3evard, Philadelphia, PA 19103,

Teacher or Student Material Student Cost Length 12 pages

Grade LevelIgigolkulaks Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Illustrates garments and other uses of Avril: blended
with cotton, rayon acrylics, polyesters, or alone.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

SO
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Title A DICTIONARY OF TEXTILE TERMS

Author Date Pub.

Publiher Dan elver Mills, Inc., 111 West 40 Street, New York, NY 10018

Teacher or Student Material both Coat Length

Grade Level Secondary /Collegiate /Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: A pocket-size compilation of terms in the language of
Textiles that includes a selection of the more basic terms. Also lists textile

organizations that aim to improve the textile industry.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title DOS AND DOPE'S OF bRA AND GIRDLE BUUS
Author Date Pub.

Publisher The Lovable Co 200 Madison Avenue, New York, NY 10016

Teacher or Student Material Teacher Cost Length Wall chart

Grade Leve Z Secondary/Collegiate Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: A wall chart that illustrates points to consider in
fitting undergarments.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title DRESS - CLOTHING TEXTBOOK

Author i3e45 V. Oerke, as revised by Nleanor J. Gums Date Pub.

Publisher Charles A. Bennett Co., Inc., 80, West Detweiller Drive, Peoria,_IL 61614

Teacher or Student Material Student Cost $6.96 Length 672 pages

Grade Level Secondary/Collegiate/Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Applies concepts of color, design, fabric selection and
the many meanings of dress to personality. U.3es history as a guide to current
fashions and sets up sound values and principles of style and fashion. Keys to
trends and cycles are included. :1 variety of projects develops skills and sound
consumer practices.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Teacher's Guide free

Title EUROPEAN COUTURE

Author Date Pub. 1971

Publisher Fairchild Puolications Inc. mast 12 Street, New York, NY 10003

Teacher or Student Material leacher Coet 4;b0o00 Length 4L: slides

Grade Level Secondary/Collegiate Suggested Ti:me of Use 1 week

OBJECTIVES:

SUMMARY DESCRIPTION: Slides or great :_aropear. Couture Houses, their designers
a.nd creations.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Commentary, summary and a glossary
of terms are included.

Se



Title EUROPEAN COUTURE II

Author Date Pub..,1971

Publisher Fairchild Publications, Inc., 7 East 12 Street, New Yorkag_10003

Teacher or Student Material Teacher Cost $80.00 Length 141 slides

Grade Level Seecndary/Collegiate Suggested Time of Use.,..t!reeqc..

OBJECTIVES:

SUMMARY DESCRIPTION: Shows European Couture Houses, their designers and
creations.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Commentary, summary and a glossary
of terms are included.

Title EUROPEAN COUTURE - FALL 92

Author Date Pub. 1972

Publisher Fairchild Publications, inc._, 7 East 12 Street, New York, NY 10003

Teacher or Student Material Teacher Cost $120.00 Length 75 slides

Grade Level Secondary/Colleaiate Suggested Time of Use 2 weeks

OBJECTIVES:

SUMMARY DESCRIPTION: Slides on areat European Couture 'rouses, their designers
and creations.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS; Commentary, summary and a glossary
of terms are included.

83
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Title EUROPEAN COUTURE - SPRING 72

Author Date Pub. 1972

Publisher Fairc;nild Publications. Inc.. 7 East 12 Strrset, New York. NY 10003

Teacher or Student Material Teacher Cos t 4120.00 Length 75 slides

Grade Level Secondary/Collegiate Suggested Time of Use 2 weeks

OBJECTIVES:

SUMMARY DESCRIPTION: Slides on great European Couture Houses, their designers
and creations.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Commentary, summary and a glossary
of terms are included.

Title EUROPEAN READY-TO-WEAR

Author Date Pub. 1971

Publisher Fairchild Publications, Inc., 7 East 12 Street, New York, NY 10003

Teacher or Student Material Teacher Cost $80.00 Length 45 slides

Grade Level Secondary/Collegiate Suggested Time of Use 1 week

OBJECTIVES:

SUMMARY DESCRIPTION: Shows the trend away from the haute couture to the ready-
to-wear fashions for women.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Commentary, summary and a glossary
of terms are included.
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Title EUROPEAN HEADY-TO-WEAR - FALL 072

Author
Date Pub. 1922

Publisher FU.trehild ?alterations, Inc., 7 East 12 Street, New York, NY 10003

Teacher or Student Material Teacher Cost$80.00 Length 45 slides

Grade Level ;econdaryjeol I e giate Suggested Time of Use 1 week

OBJECTIVES:

SUMMARY DESCRIPTION: Slides on European ready-to-wear for Fall 672.

AVAILABLE INSTRUCTOR MATERI.IL AND TESTS: Commentary, summary and a glossary
of terms are included.

Tit/. EVOLUTION OF FASHION

Author
Date Pub.

PublieherladPubilsIliESSM211-21.-..V22211tL12411211L4M611MaesELJACL
Teacher or Student Material Teacher Coot $160.00 Length 106 slides

Grade Level Secondary/Collegiate Suggested Time of Use 2 weeks

OBJECTIVES:

SUMMARY DESCRIPTION: An audio-visual teaching aid consisting of 106 full-colorslides and a compact cassette tape, tracing the development of fashion from earliesttimes to the present.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Manual contains suggestions for10 lessons, exam reviews, and the complete script with a commentary.

85
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Title Ni)A FILFS

Author Date Pub.
Product information Services, Fibers Operations

Publisher American Viscose Div._, FF.0 Corp., 35_0 Fifth Avenues_ New York, NY 10001

Teacher or Student Material Student Cost Length 20 minutes

Grads Level Secondary/Collegiate Suggested Time of Use

OBJECTIVES:

ON

SUMMARY DESCRIPTION: A 16 mm movie showing rayon, acetate, and cellophane
being manufactured and used in cliothinr, home furnishings, and in industry.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title FABRIC ALMANAC

Author Marvin Klanner Date Pub. 1971

Publisher Fairchild Publications, Inc., 7 east 12 Street, New York, NY 10003

Teacher or Student Material both Cost $4.95 Length 148 Dame

Grade Level Secondary/Collegiate Suggested Time of Use 1 see.

OBJECTIVES: To help those concv-ied with textiles to keep pace with the many
changes taking place,

SUMMARY DESCRIPTION: A glossary of important textile terms. Includes analysis
of trends in technology, description of natural fibers, charts produc lon areas,
shows key industry statistics and lists general and trademark names for all
leading fiber houses.

AVAILABLE' INSTRUCTOR MATERIAL AND TESTS:
86
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Title FABRIC DICTIONARY

Author

Publisher Educational Dent., The Butterick Co.,

Date Pub.

Inc.. P.O. Box 1752, Altoona, PA

Teacher or Student Material Student Cost 4; *Of Length 6 pages

Grade Level Secondary/Collegiate Suggested Time of (lee

OBJECTIVES:

SUMMARY DESCRIPTION: Shows swatches and describes 73 fabrics from alpaca to
voile, telling what each is r.ade of and its use.

AVAILABLE INSTRUCTOR MATERIAL AND TEST.):

Title FABRIC FACTS

Author Data Pub.

Publisher NationalInstituteofcleanizID 20910
2.00 for

Teacher or Student Material Teacher Cost2 years Length 12 issues

Grade Lvel Secondary/Collegiate/Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: A bulletin service that offers technical information about
fabrics and fibers for retail stores, educators, Extension personnel, and Better
Business Bureau.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:



Title FABRICS FOR CLOTHING

Author Eleanor J. Gawne Date Pub. 1973

Publisher Charles A. Bennett Co., Inc., 809 W. Detweiller Drive, Peoria, IL 61614

Teacher or Student Material Student Cost OM Length 128 pages

Grade Level Secondary/Collegiate/Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Gives complete information on textiles from fiber to
finished fabrics, history, sources and production, varieties, properties of fibers,
manufacturing methods, yarns, weaves, color and design, dyes, printing, uses and

care for each fabric. Covers new consumer laws for care, labeling and flammability.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

title FACTS ABOUT MERCHANDISE

Author William B. Logan and Helen M. Moon Data Pub. 1967

Publisher Prentice-Hall, Enalewood Cliffs, NJ 07632

Teaoher or Student Material Student Coat $6.57 Length 372 pages

Grade Level Secondary Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Prezents a description and analysis of the products most
frequently bought and sold in department stores. Stresses buying benefits.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Teachers Manual and Film Lists
(42.20)
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Title FACTS ABOUT ZEPEL FABRIC FLUOUDIZER

Author Date Pub.
E. I. Di+Pont De Nemours & Co., Inc.

Publisher Orpanic. Chemicals Dept., Dyes and Chemicals Div., Wilinini, DE 19898

Teacher or Student Material Student Cost Free Length_lmes
.

Grade Level Secondary/;ollegiate Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Describes the new finish, how it works, how to recognise
it in hone furnishings and wring apparel.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title THE FACTS SPEAK FOR THEMSELVES

Author Date Pub.

Publisher Marketing Div., Koratron Co., Inc., 617 Mission Street, San Francisco, CA

Teacher or Student Material Student Coat Free Length

Grade Level Secondary/Col)egiate Suggested Time of Use

OBJECTIVES:

Oa .4...M.I.

SUMMARY DESCRIPTION: Presents informatics, about the Koratron Company's
patented process for permanent press fabrics and the quality control progLsm
initiated by the company.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:



Title FIIRCFILPS DICTIONARY OF TEXTILES

Author Edited by 'Isabel B. Wingate Date Pub. 1970

Publisher Fairchild Publications, Inc. 7 East 1X Street New York, NY 10003

Teacher or Student Material Both Cost ;.00 Length 670 pages

Grade Level Secondarv/Colledate Suggested Time of Use I _sem.

OBJECTIVES:

SUMMARY DESCRIPTION: Includes more than 13,000 definitions relating to the
textile industry. Covers producers, converters and distributors of textile prod-
ucts, manufacturers of equipment, selling and promotion agencies and researchers.
Coutmins historical backrrourd as well as current information en fabrics, fibers
and finishes, including trademarks.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title FASPION bUYflG

Author Date Pub.

Publisher ITT Ecincatiorai Publirhing, 4300 West 62 Street, Indianapolis, IN 46206

Teacher or Stuient Material Student Coat $1.75 length 121 pages

Grad, Level Sc:cordary/Colleriate/Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Covers the different types of buying jobs in large

departmentalized units, chain stores, and resident offices. Provides insight

into the principles of fashion, buying and merchandising. Contents include fashion

merchandising, understanding fashion, customers of fashion, the buyer°s job, what

and how much to buy, inventory, past sales records, placing merchandising orders.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Teacher's Manual ($5.00)
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Title

Author Date Pub.

Publisher Educational West 69 Street, Indianapolis, IN 46206

Teacher or Student Material ST.11:.-ztt Cost, $5.46 Length 156 -cages

Grade Level :.:cctr.ciary/Colleiriate/.kd111.-. Suggested Time of Use 1 sem.

OBJECTIVES:

SUMMARY DESCRIPTION: Covers the varl:Du:-,- levels and diversification of activities
for the fashion coordinator. include:: fashion, consumer, trade and retail calen-
dars; sources of information and market activities; planning and production- of
fashion shows, merchandising seminars hr.A clinics; planning for a new fashion
season; working with buying off ices,, ;1,,:,:-.!itacturers, retail stores, and textile
firrs; the fashion stylist har.dicok, functions, activities, checklist and report
forms.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title rASHION

Teacher's Manual 45.00)

Author Ronal :e : Date Pub. 1970

Publisher Fairchild -1 at 12 Street, New York, NY 10003

Teacher or Student Material 5...-nt Cost...L.25_ Length 128 pages

Grade Level Sec:cry:tar-V.:el

OBJECTIVES:

Suggested Time of Use 1 month

SUMMARY DESCRIPTION: fashion industry. Gives the inside
story on fabrics and l.uv a a -,-vie is made and a collec*ton organized
through pricing deciajcp.T, J, "0: -1,, day" and the practical follow-through.

AVAILABLE INSTRUCTOR MATERIAL :+.V TESTS:

(11
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Title FASHION IN THE MAKING

Author Date Pub. 1970

Publisher Fairchild Publications Inc. East 12 Street, New York, NY 10003

Teaoher or Student Material Teacher Cost $100000LengthJ slides

Grade Level Secondary/Collegiate Suggested Time of Use 1 wee,:

OBJECTIVES:

SUMMARY DESCRIPTION: Shows all steps it; fashion making from concept through
production to the customer.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Commentary and discussion questions
are included as well as a sample test and suggested projects.

Title FASHION MERCHANDISING

Author

Publisher University of New York, Albany, NY

Date Pub. 1969

Teaoher or Student Material Teacher Cost Free Length 57 pages

Grade Level Adult Suggested Time of Uee

OBJECTIVES: To broaden the student's knowledge of fashion merchandising.

SUMMARY DESCRIPTION: Contains ler.sons on how to sell fashion, color, design,
textiles and other aspects of fashion merchandising.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title hg:JHION htliGH NIASINC

Author Judelle and Troxell Date Pub. 1971

Publisher Gregg/McGraw-Hill book Company, Hightstown, NJ 06520

Teaoher or Student Material Student Cost 4)7.00 Length 406 pages

Grads Level Secondary/Collegiate Suggested Time of Use 1 sem.

OBJECTIVES: To prepare the stuoent for employment as an assistant buyer, buyer,
or fashion coordinator. It enables the student to develop the skills needed to
fulfill job requirements.

SUMMARY DESCRIPTION: Organized into 3 parts. Part Ones "The Dynamics of
Fashion," describes the environment to which fashion thrives--terminology, socio-
logical, economic, psychological factors, historical perspective and movement of
fashion. Part Two: "Marketer:; of Fashion," explores organization and operation
and current marketing trendi--producers of textile fibers, how consumer product
is manufactured, and types of retail organizations. Part `threes "Retail Merchan-
dising of Fashion, "-- custor.er demand, merchandise plan, the market trip, advertising
and display, and fashion coordination. Two appendixes, a glossary and a bibliography.
AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Instructor's Manual and Key ( 2.00)

Title FASHION MERCHANDISING INTERNSHIP PROGRAM. WORKBOOK

Author Date Pub.

Publisher ITT Educational publishing, 4300 West 62 Street, Indianapolis, IN 46206

Teacher or Student Material Student Coat +MO Length 130 pages

Grade Level Secondary/Collegiate/Adult Suggested Time of Use 1 sem.

OBJECTIVES: 'Tc build knowledge, understanding and confidence while the student
is employed in a Work/Study program.

SUMMARY DESCRIPTION: ivery phase of retail store activity is covered with charts
and forms and questions to bL -Hied out. Explains store policies 1 roles, employ-
ment and training, merchandising information, organization, sales promotion and
merchandising activi4le%, m:pervision, systems ana procedures.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Teacher's Manual (4)5.00)
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Title FASHION SALES PROMOTION

Author Stanley Goodman and Arthur A Winters Date Pub.

Publisher ITT Educational Publishing, 4300 West 62 Street Indianapolis, IN 46206

Teacher or Student Material Student Cost 4.20 Length 128 pages

Grade Level Secondary/Collegiate/Adult Suggested Time of Use 1 see.

OBJECTIVES:

SUMMARY DESCRIPTION: Deals with the concepts and terminology which are relevant
to the sales promotion of fashion in each of its selling levels.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Teacher's Manual ($5.00)

Title FASHION TEXTILE KIT

Auth ',r Lillian Kushel Date Pub.

Publisher ITT Educational Publishin 4 00 West 62 Street, Indiana lis, IN 46206

Teaoher or Student Material Student Coot $6.98 Length

Grade Level Secondary/Collegiate/Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Contains over 50 fabric swatches, selected for fiber
content, construction, methods of coloring and finishing. Swatches are keyed to
illustrate technical information described in the Text-Workbook as well as for
use in the laboratory section of the Workbook. Professional pick glass and
Textile Dictionary is included

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title FASHION TEXTILES AND LABORATORY WOitithOOK

Author Lillian Kushel Date Pub.

Publisher ITT Educational Publishing, 4300 West 62 Street, Indianapolis, IN 46206

Teacher or Student Material Student Coat $7.50 Length 245 pages

Grade Level Secondary/Collegiate/Adult Suggested Time of Use

OBJECTIVES: To enable the student to determine which articles of clothing are
more durable or more serviceable.

SUMMARY DESCRIPTION: by means of standardized tests and procedures, the student
will learn to identify fabrics, judge how they were constructed or manufactured, and
to determine the various finishes of cloth. Contents include terminology, textile
fibers, textile yarns, fiber identification tests, fabric construction, finishing
fabrics, fabric ads, fabric swatches, using the pick glass, determining work from
filling, fabric coloring,face and backs of cloth and widths.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Teacher's Manual ($5.00)

Title FASHION VOCADULARY AND DICIATION

Author Date Pub.

Publisher ITT Educational Publishing, 4300 West 62 Street, Indianapolis, IN 46206

Teacher or Student Material Student Cost $3.98 Length 144 %gee

Grade Level Secondary/ColleAate/Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: A text for the fashion secretarial student or the
professional -fashion writer. Offers specialized dictation and transcription
practice relating to correspondence, rep rts, and other secretarial du:ies in the
fashion industry. Contents include grammar, carbon copies, dictation hints,
dictionary usage, fashion terminology, interoffice correspondence, transcript
guides, manuscript preparation, postal information, preparation of minutes, proof-
reading, transcription hints, public relations, and integrated student skill-
building activities.
AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Teacher's Manual ($5.00)
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Title RSHION wRITINC

Author Polly Guerin Date Pub.

Publieher ITT Educational Publishing, 4300 West 62 Street, Indianapolis, IN 446206

Teacher or Student Material Studert Coat $7.50 Length

Grade Lev .1 Secondary/Collegiate/Adult Suggested Time of Uee

OBJECTIVES:

SUMMARY DESCRIPTION: Covers the special language of fashion writing as used
in the industry. Describes and illustrates fashion reports, press releases, news
stories, fashion and trade magazines, fashion show scripts, special events, radio
and TV advertising and promotion, mail order catalogs, teens and boards, and
bridal promotions. Student projects suggested for each type of writing.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Teacher's Manual ($5.00)

Title FIBER FACTS, 1067-1968

Author Dat:= Pub.
American Viscose Div.

Publisher FMC Corp., 1617 John F. Kenredy Boulevard Rttelphia, pa

Teaoher or Student Material Student Coat Free Length 89 Rages

Grade Level Secondar-j/Collegiate SuggeetPi Time orUse

OBJECTIVES:

SUMMARY DESCRIPTION: A pocket guide to man-made fibers. Lists them by trade-
mark and describes the merits and uses of nylon, acetate, saran, polyester, etc.
Describes the company's fibers, their strength, shrinkage, wrinkle recovery,
appearance after tux.bling dry, washing, and hanging, resistance to fading, etc.,
and the test methods used. Includes a denier conversion table, spinning twist
calculator, and a glossary of textile terms.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title FIBEP. PRIMER

Author Data Pub.

Publisher Fibers Div., American Cyanamid Co., 111 West 40 Street, New York, NY 10018

Teaoher or Student Material Student Cost Free Length, 14 pages

Grade Level Secondary/Collegiate Suggested Time of Use

OBJECTIVES:

SUMMARY- DESCRIPTION: A guide to the new official generic terms in natural and
Mn-made, fibers. Defines 17 fibers from acetate to wools where they come from,

hOW= they-are made, their trademarks; uses; and features.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title FIBERS AND FAbRICS

Author Date Pub.
Educational Dept., Vogue Pattern Service

Publisher The butterick Co., inc., P.O. Box 1752, Altoona, Pa

Teaoher or Student Material Student Cost Free Length

Grade Level Secondary/Collegiate Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Describes 91 natural fibers and the generic names and
characteristics of 10 man-made fiber families so you can "judge the kind of
performance you'll get from any fabric you buy." Shows an example of each one.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title FLIMS AND FAbR1CS

Author Date Pub. 1967
Instructional Materials Services

Publisher Division of Extension, The University of Texas, Austin, TX 78712 .

Teacher or Student Material Student Coat $5.50 Length 275 pages

Grade level Secondary/Collegiate

OBJECTIVES:

Suggested Time of Use 1 sea.

SUMMARY DESCRIPTION: Product specifications and information on all natural
and -many of the synthetic fibers; also includes finishes, care, construction,
Weaves, and uses of fabrics.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Answer Rook ($3.00)

Title FIGURE PENFECT

Author Date Pub.

Publisher The Corset and binssiere Council, le0 Nadison. Avenue, New York, NY 10016

Teacher- or Student Material Student. Cost Free Length

Grade Level Secondary/Collegiate Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: A coryrehensive guide to selection, wear and care of
foundation garments.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
`38



Title FIGURE TYPES AND HOW THEY DIFFER

Author
Date Pub.

Educational Dept., Vogue Pastern Service,'
Publisher The Butterick Co., Inc., P.O. Box 172, Altoona, PA

Teacher or Student Material Sjudent Cost $ .05 Length Poste'?

Grade Level SecordarvIColleglate Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Tells how to find your size, choosing from seven types
of patterns. Explains that pattern sizes are determined by body measurements,
never by age or ready-to-wear clothes. Tells how to measure yourself and diagrams
subteen, teen, young junior, junior, miss, woman's and half-size figures.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title FIT IS FUNDAMENTAL TO FASHION

Author
Date Pub.

Publisher Educational Dept., The Butterick Co., Inc., P.O. Box 172, Altoona, PA

Teacher or Student Material Student Cost Free Length Folder

Grade Level Secondary/Collepiate Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Helps find your figure type by comparing the measurements
for different types of figures. Explains how to measure yourself and shows how to
pick your pattern size. Sketches directions for adjusting patterns at waistline,
hips, bodice, Lack, shoulders, and sleeve.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

S 9
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Title FLEECE It FABRIC

Author
Wool Education Center

Pubutieher American Wool Council Suite C20 0 Seventeenth Street Denver, CO 80202

Teacher or Student Material Student Cost $2.00 Length Chart

Date Pub.

Grade Level

OBJECTIVES:

Secondary/ColleFiate Suggested Time of Use

SUMMARY DESCRIPTION: A processing chart with actual samples at each stage of
the processing.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title

Author

Publisher

FOOTWEAR

Karen R. Gillespie
Small Business Administration
U. S. Government Printing Office, Washington, DC 20402

Date Pub. 1965

Teacher or Student Material Teacher Coat Free Length 16 pages

Grade-Level

OBJECTIVES:

Adult Suggested Time of Use

SUMMARY DESCRIPTION: A bibliogzaphy of references dealing with the footwear
industry. A general summary of the industry and its requirements is given pre-
ceding the actual bibliogTaphy of materials dealing with the field.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:



Title THE FOOTWEAR INDUSTRY* PROFILES IN LEADERSHIP

AUthor Edited by Richard L. Cohen. Date Pub. 1967

Publisher_Fairchild Publicatons, inc.j. East 12 Street, New York, NY 10003

Teacher or Student Material Both Cost $6.95 Length 250 as
Grade Level Secondary/Collegiate Suggested Time of Use 1 month

OBJECTIVES:

SUMMARY DESCRIPTION: A series of interviews with key foo-1,;ear executives.
Tells What qualities they have that have made them a success Some examples are
executives from Genesco, r.elville Shoe Corp. and Hugh Puppies.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title_ FORUI:

Author Date Pub.
Educational & Consumer helatiors

Publisher J. C. Penney Co., inc., 1301 Avenue of the Americas, New York, NY 10019

Teacher or Student Material Teacher Cost $1.00 Length
Grade Level Secondary/Conegiate/Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Features information developed in depth for teaching
purposes. A consumer buying guide inserted in each magazine.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

-75-



Title FUNLAMENTALS OF MEN'S WEAR RETAILING

Author
Date Pub. 1972

Pub lieher lib.irchild Publications, Inc., 7 East 12 Street, New YorkLE10901._
Teacher or Student Material Teacher Cost $80.00 Length 39 slides

Grade Level Secondary/Collegiate Suggested Time of Use 1 week

OBJECTIVES:

SUMMARY DESCRIPTION: e,xplains new trends in trees wears new textile develop-
ments, distribution, merchandising, and marketing of men°s wear.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Commentary, glossary of terms
and discussion questions are included.

Title GLOVE LIFL--Nr. COMPLETE GLOVE MANUAL

Author.
National ,%3sociation of Glove Manufacturers

Publisher 52 South Street, Gloversville, NY 12072

Teacher or Student Material Teacher

Date Pub.

Cost $1.00 Length

Grade Level Secondary/Collegiate Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: A teacher's manual.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

- r,-7W2



Title GLOVES--FASHION ETIQUE1TE

Author

Publisher Hansen Glove Core. CO Fifth Avenue New York NY 10016

Teacher or Student Material Student Cost Free Length 24 pages

Date Pub.

Grade Level Secondary/Conti:late Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Traces the history of gloves and tells whet. length of
glove6 to wear with various kinds of clothes, how to judge workmanship and fit,
how to store gloves and how to wash leather gloves. Tells when to leave gloves
on and when to take them off, and ways to get children and teenagers to wear
gloves.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title THE GOOD HOUSEKEEPING GUIDE TO DURABLE PRESS

Author
Good Housekeeping Bulletin Service

Publisher Eighth Avenue at 5? Street, New York, NY 10019

Date Pub.

Teacher or Student Material Student Cost $_010 Length 12 sages

Grade Level Secondarz/ColleOate Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: A comprehensive report on Durable Press. Presents
tested standards for Durable Press and explains how it differs from wash and
wear. Gives tips on how to use the washer and dryer to handle it successfully,
and "Ten Commandments for the Care of Durable Press" that are followed by the
industry. Covers water temperature, soaps, detergents, bleaches, water condi-
tioners and fabric softeners, ironing for touch urn, ann home sewing.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Titte GREAT DEVELOPMENTS IN FASHION Set I - The Dome Skirt, Set II - The Peg Skirt

1971Author
Date Pub. 1972

t

Publisher Fairchild PubligAtiona. Um.. 7 East 12 Street) New York, NY 10003

Teacher or Student Material ierlit Cost $95.00 Length 40 slides

Grade Level Secondary/Collegiate Suggested Time of Use I. week

OBJECTIVES:

SUMMARY DESCRIPTION: Presentation of the 2 great developments in fashions
the dome skirt and the peg skirt

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Commentary, glossary of terms
and discussion questions are included.

Title GUIDE TO IASII ON MA13KETIN App MERCHANDISING

Author
Date Pub. 1974

Publisher Milady Publishing Corporation, 3839 White Plains Road, Bronx, NY 10467

Teacher or Student Material Student Coot Length

Grade Level SecondarylColleAlate Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Contains the following topics: personal selling, fashion
oromotion, retailing, the buyer, merchandise arithmetic and executive leadership.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS;

-78- 104



Title GUIDE TO FASHION t.ERCHANDISE KNOWLEDGE - VOLUME I

Author Date Pub.

Publisher Milady Publishing Corporation, 38339 White Plains Road, Bronx, NY 10467

Teacher or Student Material Student Cost $7.00 Length

Grade Level Secondary/Collegiate Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Contains the following topics; evolution of fashions
history architecture; furniture and deccrative details; textiles; accessories; and
design, color and good taste.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title GUILE TO MAN-t..ADE FIBERS

Author Date Pub.
Man-Made Fiber Producers Assn., Inc.

Publisher Educational Director, ?50 Fifth Avenue, New York, NY 10001

Teacher or Student Material Student Cost Free Length 8 pips

Grade Level Secondary /Collegiate Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Describes the characteristics of various man-made fibers
such as acetate, nylon, polyester and recommended uses of each.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

IR 5
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Title GUIDE FOR PERItANENZ CARE LABELING

Author Date Pub.
National Retail iierchants Association

Publisher 10C West 31 Street, New York, NY 10001

Teacher or Student Material Student Cost. $ .10 Length 12 rages

Grade Level Secondary /Collegiate Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Illustrates recommended type of labels; suggests where
they should be placed on garments; gives wording of care instructions for 14 most
commonly used labels; also proposes procedures and details for over-the-counter
piece goods.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title THE HISTORY OF HE EEN'S WEAR INDUSTRY: 1890 -1950

Author Date Pub.

Publisher Fairchild Publications, Inc., 7 East 12 Street, New York, NY 10003

Teacher or Student Material Both Cost $12.50 Length 404 pages

Grade Level Secondarylt:nliegiate Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: History of the men's fashion industry as it emerged in
,+merica beginning with the sailor's slop-shop of the 1790's and ending with World
War II and the years just following the War. The book delineates significant
fashion trends and influences over the 16o year period.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS;

I.C6
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Title HOSIERY 1NWHVATION -.11V
Author Date Pub.

Burlington Hosiery Co.

Publisher Advertising Dept.: 666 Fifth Avenue, New York, NY 10019 -6
Teacher or Student Material Teacner Coat Pres Length

Grade Level Secondary/Collegiate buggeeted Time of Uae

OBJECTIVES:

SUMMARY DESCRIPTION: A teacher's lesson plan.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Quiz sheets and booklets for
students.

Titl. HOW TO BUILD AN INFANTS°. CHILIMEN°S & SUB-TEENS° BUSINESS

Author B. Duffy Lewis and Dorothy Stote Date Pub. 1956

Publisher Fairchild Publications, Inc.. 7 East 12 Street, New York, NY 10003

Teacher or Student Material both Cost `6 tt,95 Length 112 pages

Grade Level Seconcia.ry/Co I le giate Suggested Time of Uee 1 month

OBJECTIVES:

SUMMARY DESCRIPTION: A manual or, children's wear retailing. Gives practical
outline for merchandising, each derartntent and training sales help for this special-
ized selling. includes nationally-tested and proven staple stock lists for each
department, measurement tables for sizes 1-14, sales techniques, display ideas and
sales meeting information.

AVAILABLE INSTRUCTOR MATERIAL 4A/C2ESTS:

4.



ritie HOW TO GIVE A FASHION SHOW

Author Frieda S. Curtis

PublisherFirchild Publications, Inc.,

Teacher or Student Material

Grade Level

Both

Secondary/

Dc.t8 Pub. 1912

7 East 12 Street, New York, NY 1000

Cost $14.50 Length 104 PINse _

Suggested Time of Use t_gonth

OBJECTIVES: To answer all questions concerning a fashion show for the fashion
coordinator, merchandise manager, buyer, retailer, designer or student.

SUMMARY DESCRIPTION: Deals with every facet of organising and producing a
Pishion show. Includes: evaluating the audience, choosing the kind of show, the
merchandise, models, location, cost, theme, commentator, lighting and time.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title HOW TO JULC VALUE IN RAYON FABRICS

Author Date Pub.

Publisher Lit Brothers Department Store, 8th & Market Streets, Philadelphia, PA

Teacher or Student Material Student Cost Length Folder

Grade Level Secondary/Collejlate/Adult Suggested Time of Ue,

OBJECTIVES:

SUMMARY DESCRIPTION: Describes characteristics and explains the differenciec
between viscose, cuprammor.ium rayons and cellulose acetate rayons. Gives tips
on laundering and cleaning rayon.

AVAILABLE INSTRUCTOR MATERIAL ADD TESTS:

1118



Title HOW VALUE IN WOOLEN FABRICS

Author Date Pub.-
Publisher Lit irothor:1 Lk-rartment Store, 8th & Market Streets, Philade)ph&a, PA

Teacher or Student Material Student Coat Free Length Folder

Grade Level ;.1:-I-J.,-vi'Cr-)11.ci,-iatekritiltSuggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: cAves pom-;;; to reremher abou.:. quality, characteristics,
4nd fv::_,cri les testr for wool. Inelude$., shrinkage instructions,

and tit2 cAre, %nr! laumiering.

AVAILABLE IS7TRUCTOR MATERIAL AND TESTS:

Title ..N INFANTS* & CHILDREN'S WEAR STORE

Author Homy Date Pub 1960

Publisher Fr-;.Irctilio .iilllications, Inc., 7 at 12 Street, New York, NY 10003

Teacher or Student Material both Cost $2.75 Length 66 pars

Grade Level Suggested Time of Use 1 semo

OBJECTIVES:

SUMMARY DESCRIPTION: Description of the steps to take in setting up a
children's wear store. included are advertising, displays, direct mail promotion,
window trimming', building a store-image in the community, budgeting, meeting dis-
count store competition and other proven special services.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

1.`9



Title HOW TO SELL FASHION

Author hnnalee Cold Date Pub. 1968

Publisher Fairchild Publications, Inc., 7 East 12 Street, New Y ork, NY 10003

Teacher or Student Material Student Cost $7.95 Length 256pies___

Grade Level Secondary/Collegiate Suggested Time of Use 1 sem.

OBJECTIVES:

SUMMARY DESCRIPTION: A book for all fashion merchants, merchandisers, buyers
and store owners. It puts into perspective all the ingredients that make forsuccessful fashion sellingthe sales staff, the promotion, the merchandise selec-
tion; the economics, and the ecnsuner.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title HOW TO SELL FOOTWFAR PROFITABLY

Author John Pareti, Jr. Data Pub. 196?

Publisher Fairchild Publioations, Inc., 7 East 12 Street, New York, NY 10003

Teacher or Student Material Student Cost $6.50 Length 170 pages

Grade Level Secondary/Collegiate Suggested Time of Use 1 sea.

OBJECTIVES:

SUMMARY DESCRIPTION: This book outlines the history of the industry, gives a
background on shoe construction and styling, and investigates the particular
problems of men's and women's footwear, along with the exploding potential of the

young people's market. It also contains a large section devoted to the young
salesman, including chapters on the basics of selling, good customer relations,
and the art of fitting shoes.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

1-to



ritito HOW TO SELL THE WHOLE STORE AS FASHION

Author Budd Gore

National Retail Merchants Association
Publisher 100 Vest 31 Street, New York, NY 10001

Date Pub. 1969

Teacher or Student Material Student Cost $3.00 Length 32 pages

Grade Level Secondary /Collegiate /Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: A book on the importance of fashion and how to sell it
refardlets of the merchandise or product. Includes 10 rules to tempt with fashion.
Notes price is not a primary factor and the impetus of accessorizing to sales.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title IS THE FASHION BUSINESS YOUR BUSINESS?

Author Eleanor Lo Fried Date Pub. 1970

Publisher Fairchild Publications, Inc.: 7 East 12 Street, New York, NY 10003

Teacher or Student Material Student Cost $6.95 Length 300 ;ages

Grade Level Secondary/Collegiate Suggested Time of Uee 1 mi.

OBJECTIVES: To help a person decide whether to enter the fashion business.

SUMMARY DESCRIPTION: Detailed survey of the entire field including profiles -
in -depth of each type of job, covering all the up-to-the-minute requirements,
potentials, advantages and drawbacks as well as earning figures and analyses,

turnover rates and complete programs of functions for each. The "first job" of
job-hunting is discussed as well as new trends at all levels of distribution and

the changing structure of the industry.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

tit



Title_ JEWELRY, FACTS YOU SHOULD KNOW ABOUT IT

Author Date Pub.

Publisher Contact your local Better Business Bureau

Teacher or Student Material Student Cost Free Length

Grade Level Secondary/Collegiate Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Explains the differences in sterling, silver-plated,
Sheffield plate, platinum, palladium and related metals. It points out that there
ate-_well defined grades of quality and established market prices for minerals, but
neilergems. The characteristics of a variety of precious stones are offered- and
cOnSubert are advised to rely en a capable and well-informed dealer for such
purchases.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title

Author

Publisher

JEWELRY RETAILING

Arthur E. Wienslaw
Small Business Administration
U. S. Government Printing Office, Washington, DC 20402

Date Pub. 1965

Teacher or Student Material Student

Grads Level

OBJECTIVES:

Cost Free Length 12 pages

Adult Suggested Time of Use

SUMMARY DESCRIPTION: This bulletin has been prepared for the experienced
retail jeweler as well as the individual who has recently entered the trade.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title JEWELRY SALES TRAINING KIT

Author
Instructional iaterials Services

Publisher Division of Extension, The University of Te 0212

Teacher or Student Material Student Coot $30.00 Length 12 books

Grade Level Secondary Suggested Time of Use 1 sem*

OBJECTIVES:

Date Pub. 1968

SUMMARY DESCRIPTION: Contains six manuals entitled Watches and Clocks, Precious
Gett and Metals, Fashion Jewelry, Flatware and Holloware, Crystal, China, and Gift
ware, and The Jewelry Store of Today. Everything a jewelry salesman needs to know
about his products and how to sell theme

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Answer books for each manual are
included.

Title THE KURATHON AMIR

Author Date Pub.
Koratron Co., Inc°

Publisher Order from Sterling Movies, lnco. 14.3 West 61 Street. New York. NI 1CQ23

Teacher or Student Material Student Cost Length 15 minutes

Grade Level Secondary/Collegiatc Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: A movie that explains how clothes treated with the
Koratron Process can be worn as they come out of the clothes dryer.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

113
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Title LAUNDERING

Author Date Pub. 1973

Publisher Procter & Gamble P.O. Box 14009 Cincinnati OH 4 14
20 visuals

Teacher or Student Material Student Cost Free Lengthles
Grade Level

OBJECTIVES:

Secondary Suggested Time of Use 2 weeks

SUMMARY DESCRIPTION: Sections on: knowing fibers, basic steps to good
laundering, soaps and detergents, bleaches, fabric softeners, starches, drying, eta.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title LEATHER SALES TACTICS

Author Date Pub.

Publisher Leather Industries of America, 411 Fifth Avenue, New York, NY 10016

Teacher or Student Material Teacher Cost Free Length Folder

Grade Level

OBJECTIVES:

Adult Suggested Time of Use

SUMMARY DESCRIPTION: Selling tips on how to know and sell value in leather
shoes; how to recognize which types of American leather are used in different kinds
of shoes; how to double sales by knowing leather, and how to know what makes a
quality shoe.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:



Title u FAlialCS

Author Date Pub.
e:oul C.ouncil

Publisher 909 nteenth Street, Denver, CO 80202
A.O.A

Teacher or Student Material Student Cost$1.00 Length

Grade Level Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Ki*t. conLL:ritl three charts with I:amples of wool tweed,
worsted, jersey, bcucie; a fol.r-pap:e "ClosEary of Wool Fabric Terns"; a four-page
description of th,, ",-h,.r..ett:riotic3 of Woolen and Worrted Fabrics"; a folder,
"Job Sheet" to ht.4 fiA. in the fabric charts; ;uld a folder illustrating
the stem that tun w.00l into mterial.

AVAILABLE IaSTRUCTOR MATERIAL AND TESTS:

Title F iLd YOU

Author Date Pub.
t g Vo-ue Pattern Service

Publisher Co.. Ino., P.O. Box 1752, Altcone, PA

Teacher or Student Material Student Cost $ C5 Length Poster

Grade Level :;,ertry/Col!pri:Lte Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Shown how to use color, line, and texture to give an
impression of bulk, beigi.t or reduce height and slenderness. Advises that "the
size of print snoula be in proportion to the size of the wearer."

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

115
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Tit!, MAKEUP AS A FAsHlcNABLE AcaSSORY WITH ERFAASIS ON COLOR COORDINATION,,,

Author Date Pub..1924_
Pub usher Milady Publishirw Corporation, 3839 White Plains Roadt Bronx, NY 10467

Teacher or Student Material Teacher Coot Length__
Grade Level Secondary/Collegiate Suggested Time of Uaa

OBJECTIVES:

SUMMARY DESCRIPTION: Slide series that explains the basic principles of color
coordination of makeup, hair and costume. A makeup selection guide and color
selection guide for various skin tones, lightest to darkest, are included.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title MAKING FASHION & TEXTILE PUBLICITY WORK

Author jar,13 Date Pub. 1971

Punisher Fh3rchilo kvbli?,tions, Inc.. 2 East 12 Street, New York, NY 10003

Teacher or Student Material StAent Coot $5.95 Length 144 yaps

Grade Level Seconlary/c0110,,i 4, Suggested Time of Uee 1 month

OBJECT TVES: To create effective publicity -irateales roz f. pion and textiles.

SUMMARY DESCRIPTION: A emu-Dv-step Foide on such publicity efforts ass creat-
ing the long -range publicity plan; preparing the news release; planning and selling
the news feature, and developinr a press kit. Also included are training aids,
discussion questions and student projects.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

rya 6



Title MAN-MADE FIBER FACT BUCK
11111/.1.11MMINED

Author* Date Pub.,1967

Publisher Man-Made Fiber Producers Assn., Inc., 350 Fifth Avenue, New York, NY 10001

Tiaoher or Student Material Both Coat Free Length_ 02 pages

Grads Level Secondary/Collegiate Suggested Time of Use i Seine

OBJECTIVES:

SUMMARY DESCRIPTION: Deals with the significant place that man-made fibers
occupy in the textile industry, affording new values in function, aesthetics and
economy. Man-made fibers have provided new values in established inuustrial
textiles such as tire cord, fire hose, cordage, filters and belting.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title MAN-MADE FIBERS

Author Date Pub.

Publisher Man-Made Fiber Producers Assn., Inc., 350 Fifth Avenues_ New York, NY 10001

Teaoher or Student Material Studert Coat Free Length 46 pages

Grade Leval Secondary/Collegiate Suggeeted Time of Uee

OBJECTIVES:

SUMMARY DESCRIPTION: Details the way fibers are made from the simple elements
found in coal, air, petroleum, salt and water. Describes fiber characteristics,
uses, and care. Lists chemical definitions of textile fiber products, the com-
panies which produce man-made fibers--and the trademark names they give their
Acrylics Acetate, Rayon, Nylon, Polyester, Saran, and Modacrylic fibers.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

117
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litte MAN-MADE FIBERS

Author

......
Industry

Publisher o/0 Film
orne

Teacher

Date Pub.
on Parade Series, National Association or Manufactureig------
Library, New York State College of Home kconomics Roberts Hall
n vors y, I aca, 140

or Student Material Student Cost lORental Length...023i nutes

Grade Level

OBJECTIVES:

Secondary/Collegiate Suggested Time of Use

SUMMARY DESCRIPTION: A 16mm movie that traces the way modern synthetic fibers
are manufactured, and "how this industry has been able to develop and produce
better fibers and fabrics for man's use."

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title MARKETING TEXTILES ,,,
Author Herman D. kuhm, Jr. Date Pub., 1970

Publisher Fairchild Publications, Inc., 7 East 12 Street, New York, NY 10003

Teacher or Student Material Student Coat 46.95 Length 144 pages

Grade Level Secondary/Collegiate Suggested Time of Use lees.

OBJECTIVES:

SUMMARY DESCRIPTION: Covers all the bases in Marketing Textiles. The
marketing disciplines consist of product development, advertising and sales promo-
tion, selling, quality contro3, credit, marketing research, converting, financial
control and scheduling. In addition, the author discusses advancement, remunera-
tion, training programs, and the impact of computers on job security in the textile
field.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title MEN'S AND BOYS' CLOTHING

Author Elizabeth Janezeck Date Pub. 1965
Small Business Administration

Publisher U. S. Government Printing Office, Washington, DC 20402

Teacher or Student Material Teacher Cos t Free Length...112ml_
Grade Level Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: This bibliography is a compilation of basic sources of
information. It attempts to meet the requirement of merchandise information and
includes material on the management level dealing with the areas of change in
this field.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title MEN'S CLOTHING INDUSTRYs COLONIAL THROUGH MODERN TIMES

Author, Harry A Cobrin Date Pub., 1970

Pub fisher Fairchild Publications, Inc., 7 East 12 Street, New York, NY 10003

Teacher or Student Material Student Cost $12.50 Length 390 pages

Grade Level Secondary/Collegiate Suggested Time of Use I seat.

OBJECTIVES:

SUMMARY DESCRIPTION: A history of the clothing industry from the colonial
through the modern times. The three central forces - -labor, management and
economics are analyzed in depth. The industry's growing pains are shown through
every peak and low of development.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

119



fitLe MEN'S FURNISHINGS

Author Richard Everhardt Date Pub. 1971
D. go Materials lab

Publisher 1885 Neil Avenue, 115 Townehend Hall, Columbus, OH 43210

Teacher or Student Material Teacher Cost $3.00 Length 148joames

Grade Level Secondary Suggested Time of Use 4weeks

OBJECTIVES:

SUMMARY DESCRIPTION: A course in noes clothing designed to give a stlesuan
background on specific styles of items currently in fashion for nen including
their isportant features and necessary know-how for fit.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Includes 67 additioal pages
of transparency nesters and an 81 page teaching outline.

mummAg

Author
Date Pub., 1970

Instructional Materials Services
Publisher Division of Extension 78712

Teacher or Student Material Student Cost $6.00 Length

Grade Level Seoondary Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Product and selling information related to men's fashions,
including fabrics, weaves, construction features, styling details, fitting, altera-
tions, sportswear, outerwear, and formal wear.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

120



TM* MODERN FOOTWEAR ?TATUM'S AND PROCESSES

Author Walter R. Cohn Date Pub., 1969

Publisher Fairchild Publications, Inc., 7 &at 12 Street, Nov York, NY 10003

Teacher or Student Materiat Both Cost i5.00 Length.,84,AeL__

Grade Level SecondarylCollogistA/Adat

OBJECTIVES:

Suggested Time of Use 1 sett____

SUMMARY DESCRIPTION: This book deals with the problems of modernisation in
the shoe industry. It also describes techniques that are needed for the new
synthetic materials. Offers an explanation of design, styling and construction
of footwear.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

ritt. NEW DIMENSIONS IN WOOL

Author Date Pub.

Publisher The Wool Bureau. Inc.. 360 Lexington AVOW)* New York. NY 10019

Teaoher or Student Material, Teacher Cost Pres Length Vial chart

Grade Level Secondary/Collegiate/Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Illustrates how dimensional patterns and textures are
achieved in wool fabrics. Photographs of sample fabrics illustrate freedom of
expression and choice. A column on the chart offers interpretation of pattern,
weave and color and how distension is achieved by skillful combination of these
elements.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

121
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Tit 11 NEV SUES PRO14OTION IN THE TEXTILE IN/USTRY

Author James C. Cumming Date Pub. 1955

Publisher 7airchild Publications, Inc., 7 East 12 Street, New York, NY 10003

Teacher or Student Material Student Cost $2.50 Length 232 vain

Grade Level Secondary /Collegiate Suggested Time of Use I sea.

OBJECTIVES:

SUMMARY DESCRIPTION: Analyses the promotional techniques used by leading
advertisers in the textile and apparel industry. Covers the advertising Mo.
pips of yarn manufacturers, textile mills, converters, selling agents, gees
and women's apparel manufacture

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

title ONE ifORLD OF FASHION
14. D. C. Crawford Revised and edited by

Author Josephine Ellis Watkins and Beatrioe Zelin Date Pub., 1967

Publisher Ptirchild Publications, Inc., 7 Last 12 Street New York NY 10003

Teacher or Student Material Both Cost $25.00 Length 192 isms

Grade Levet Secondary /Collegiate/Adult Suggested Time of Use

OBJECTIVES: To be used as a reference and inspiration for designers, annufact
urers, dressmakers and fashion publications.

SUMMARY DESCRIPTION: An omnibus of fashion covering such varied areas as
wearing apparel and accessories, fabrics, jewelry, handbags, lace design, buttons
and other ornamental fasteners. Traces the interpretive use of costume arts free
other lands in American fashions illustrated with pietas of the new and the old.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title PARIS COUTURE I & II

Author Date Pub. 1970

Publiher Fairchild PublicaVons, Inc., 7 East 12 Street, New York, NY 10003
t:ach set slides - Set I

Teach 1r or Student Material Teacher Coe t$120.00 Length 75 slides - Set II

Grade LevelSecollegiate Suggeeted Time of Use 2...weeks

OBJECTIVES:

SUMMARY DESCRIPTION: A slide series of fashions by Paris Couture designers.
Included are, Bohan of Dior, Cardin, Chanel, Givenchy, St. Laurent and Ungar°.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: A commentary, a summary and a
glossary of key terms are included.

Title RMANEN PRESS - -DEL VERS THE PROMISE 0 WA H A D WLAR

Author Date Pub.
Association of Home Appliance Manufacturers

Publisher 20 North Wacher Drive, Chicago, IL 60606

Teacher or Student Material Teacher Cost Free Length

Grade Level Secondary/Collegiate Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Information on the manufacture and performance of per-
manent press fabrics.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

123
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Ttitta A PERMANENT PRESS PRIMER

Author Date Pub.

Publisher Home Service Department, Whirlpool Corp., Benton Harbor, MI 49022

Teacher or Student Material Student Coe t Free Length 6 pages

Grade Level Secondary /Collegiate/Adult

OBJECTIVES:

Suggested Time of Use

SUMMARY DESCRIPTION: Offers information about washing time, temperature and
rinsing garments made of permanent press fabrics in automatic laundry appliances.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title PRESSLEY MEETS PERMANENT PRESS

Author

Publisher Howe Service Department Whirlpool Co Benton Harbor, MI 49(22

Teacher or Student Material Teacher Coat

Date Pub.

Length 131 minutes

Grade Level Heconditrykollegiate/Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: A color movie that describes how permanent press garments
are made and hov to take care of them with automatic laundry appliances.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

124
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Title PROFITABLE CORSET & BRASSIERE MERCHANDISING

Author Jean Gordon Goldman Date Pub. 1963

Publisher Fairchild Publications, Inc., 7 East 12 Street, New YorkL_NY 10003

Teacher or Student Material Student Cos t $1.75 Length 60 _pe.ges

Grade Lev* Secondary/Collegiate Suggested Time of Uee

OBJECTIVES:

SUMMARY DESCRIPTION: Discusses selling; advertising, public relations and
fashion shows. Includes all the facets on fibers, fabrics and fittings.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title PROFITABLE STOCK CONTROL FOR THE SMALL MEN'S WEAR STORE

Author Herbert blueweiss Date Pub. 1957

Publisher Fairchild Publications. Inc.. 7 East 12 Street, New York, NY 10003

Teacher or Student Material Both Cost $1.50 Length 22 rages

Grade Level Secondary/Collegiate Suggested Time of Use 1 week

OBJECTIVES:

SUMMARY DESCRIPTION: Reprints of articles from the wily News Record dealing
with stock control. for retailers. The articles consider the need for basic stock
control, the advantages of such a system and how it can be set up and maintained.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

1.`1-75
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Title PROGRESSIVE APPAREL PRODUCTION

Author Bertrand Frank Date Pub.

Publisher Fairchild Publications, 7 East 12 Street, New York, NY 10003

Teacher or Student Material Student Coat 44.50 Length 176 rages

Grade Level Secondary/Collegiate Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Examines the strong trend toward diversification of
products in manufacturing. Using case histories, explores problems of small lot
production and offers specific methods for improving management of the diversified
apparel plant. Shows how limited runs differ from mass production techniques, how
to make quick style shifts economically.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title THE PROGRESSIVE SEWING ROOM

Author Bertrand Frank Date Pub.

Publisher Fairchild Publications, 7 East 12 Street, New York, NY 10003

Teacher or Student Material Student Coat $6.50 Length 254 rages

Crude Level Secondary/Collegiate Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: A simplified, contemporary analysis of the largest single
factor in garment production- -the sewing room. Based on studies of over 300 plants,
this book presents methods for improving quality, cutting costs by revamping older
methods and speeding deliveries.

AVAILABLE IN,. TRUCTOR MATERIAL AND TESTS:

126
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Title THE RIGHT UNDERFASHION

Author Date Pub.

Publisher Formfit-Rogers, 400 South Peoria Street, Chicago, IL 60607

Teacher or Student Material Teacher Cost Free Length

Grade LevelmaEgalgelatt Sugoested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Lesson sheets about proper fitting undergarments.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title SALES BUILDERS FOR FOOTWEAR RETAILERS

Author Compiled by the editors of Footwear News Date Pub. 1961

10003

Teacher or Student Material Bath Cost $1.25 Length_Ajelm____

Grade Level Adult Suggested Time of Use

OBJECTIVES: To increase sales in the footwear industry.

SUMMARY DESCRIPTION: One hundred fifty ideas about sales builders that have

been usod by shoe retailers over the years. Outlines are given as a platform

upon which to create a merchandising promotion, and good-will builder. Helpful

ideas on training salespeople, premiums and contests, creative promotion and
cultivating children's and teens' trade.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title SCIp.N1IFI..; FUR SzalCING

Author G'aetan -tdick anc Jack Geller Date Pub. 1952

Publisher lairchilc Publications, Inc., 7 East 12 Street, New York, NY 10003

Teacher or Student Material Student Cost 42,00 Length 142 pages

Grade Level Seccrdary/c:olleri,ite Suggested Time of Ude...1month_

OBJECTIVES:

SUMMARY DESCRIPTION: t.ethods tor scientific planning and servicing of fur
garments. Sections on tne storing, cleaninp, repairing and restyling of furs.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title IN FASHION NAnK6T1NG

Author NaLii;:n ,Aeirod Date Pub.

Publisher fl1' r.ducational 4300 West 62 Street, Indianapolis, IN 46206
4,.14b per

Teacher or Student Material Student Coot volume Length 2 Volumes

Grade Level Sedordarv/L:t)liegiateiiau3t Suggested Time of Uee 1 sem.

OBJECTIVES:

SUMMARY DESCRIPTION: Since most students learn primarily by doing, the case
study method, as uses in the classroom, is the closest and one of the most effective
ways of helping students to learn how to approach and solve business problems. When
a student analyzes a case in sales prot4otion or merchandising, he simulates what
must be done by the proper executive in a business organization. The student is put
into the role of an executive and must make responsible decisions since all cases
combined in these volumes are pretenteo from the ManLgements point of view.
Volume I deals with buying ano selling. Volune 11 deals with management problems.
AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

legettes Manual (46.30 Both volumes)
.LA.0
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Title

Author

Publisher

Teacher or

Ora& Level

OBJECTIVES:

SELECTING FASHIONS

Date Pub.

Consumer Information

Student Material

Secondary

Services; Sears Roebuck and Co., Chicago, IL 60607

Student Cost Free Length 15 pages

Suggested Time of Useammo wwwlio...n. .....

SUMMARY DESCRIPTION: Offers help in deciding the figure category that best
describes a woman's silhouette, with do's and don'ts for each figure type. A
size chart for each body type, and helpful suggestions for getting the most from
one's fashion dollar are included.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title SELLING FASHION APPAREL

Author Eleanor W. Mullikin Date Pub., 1971

Publisher South-Western Publishing Co., 5101 Madison Road, CincinnatikOH 45227

reacher or Student Material Student Cost 43.76 Length 212 pages

Grade Level Collegiate Suggested Time of Uee 1 sem.

OBJECTIVES:

SUMMARY DESCRIPTION: Consists of six sections of textual material followed
by six sections of projects which are directly related to the content of the
textual material. Pages in the project section are perforated at the left
margin so that projects can easily be removed from the book as assigned. The
projects include activities requiring both in-class study as well as contact

with the business community.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

12:9
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Title MRS F !MEN'S *AR FaSHIOlis 1890 to 1965

Author ,;onmiloa ty the editors of Ivienss Wear Magazine Date Pub.

Publisher i'ublications, Inc.,_ 7 East 12 Street, New York, NY 10002

Teaoher or Student Material Both Cos.` $10.00 Length 274 paw
Grade Leve I Seconnary/Collegiate

OBJECTIVES:

Suggested Time of Use

SUMMARY DESCRIPTION: Kees wear fashions from 1890-1965, as well as the brief
history of man-made fibers; both serious and conic aspects of the neckwear story;
sportswear's transition from utilitarian to fashionable and the emergence of the
"American Locke"

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title SHu 'THANE rt1SHION SKETCHING

Author Patricia i itowe Date Pub.

Publisher rairchilu Fublications, Inc., 7 East 12 Street, New York, NY 10003

Teaoher or Student Material Student Cost $10.00 Length 102 papa

Grade Level CollepiateAdult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: A vide to sketching, from drawing a basic figure to
creating a sophisticated fashion drawing. Illustrated with plates showing each
step, from the unclothed figure to complete outlines of taste apparel styles and
fabric texture:.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:



Title

Author

Publisher

SIXTY YEARS OF FASHION

Cemniled by the staff of Women's Wear Daily Date Pub.

Fairchild Publications, Inc., 7 East 12 Street, New York, NY 10003

Teacher or Student Material Student Coat $2.75 Length 40 _pages

Grade Level

OBJECTIVES:

Collegiate/Adult Suggested Time of Use

SUMMARY DESCRIPTION: A view of the evolution of women's styles, frvn the
ankle-length fashions of the turn of the century to the Jet Age mini-skirt.
More than 150 authentic fashion drawings--from formal wear to ski clothes- -
each with detailed explanation.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title A STOCKING YARN

Author Data Pub.

Publisher Modern Talking Picture Service, 1212 Avenue of the Americas, New York.

NY 10036
Teacher or Student Material Teacher Coot Length 18 minutes

Grade Level Secondary/Collegiate Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: A movie that gives a behind-the-scenes story of testing
laboratories at McCall's Magazine and the research center of Bur-Mil Cameo Stock-
ings and Chemstrand Corp. Also offers information on correct care of nylon hose.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

1.431
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Title SWIMWEAR MERCHANDISING

Author Date Pub.
National education Association

Publisher Dept. of Home Economics, 1201 Sixteenth Street, N.W.k Washington, DC 20036

Teacher or Student Material Student Cott Free Length 15 yaws

Grade Level Secondary /Collegiate Suggested Time of Use

OBJECTIVES:

SUMMAR! DESCRIPTION: Prepared for retail sales personnel about helping
customers select the right style swim suit. Illustrations show basic figure types,
how to put on a suit, how to check the fit, basic bodioe and skirt designs, kinds
of knits and characteristics of each and facts on elastic yarns. "Swim Suit Style
Selector" a rotating disc that helps in locating figure types and offers advice on
fitting, how to put on and take care of a bathing suit.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title TECHNIQUES OF FASHION MERCHANDISING

Author Date Pub.

Publisher 171' Educational Publishing. 4300 West 62 Street. Indianapolis, IN 46206

Teacher or Student Material Student Cost $5.48 Length 206 pages

Grads Level Secondary/Collegiate/Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: This text-workbook presents information and student
activities dealing with the retailing language of numbers and how it is used
as a means of forecasting and ccwmunioation. Inc3udes review of mathematics,
fractions and decimals, percentages, profit and loss; inventory, retail reduc-
tions, price lines and markup, planning dollar purchases, terms of purchase,
student problems and involvement activities.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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ritt. THE TEXTILE ARTS

Author Vera Birrell
Date Pub.

Publisher Schocken books Inc., 200 Madison Avenue, New York, NY 10016

Teacher or Student Material Student Cost $7.95 Length 330 pans

Grade Level Secondary/Collealate/Adult Suggested Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: all phases of fabric structure and design are covered
with step-by-step instructions for the beginner given for each procedure.
Numerous fibers and yarns are discussed as are the traditional weaves, looms
and weaving methods of various countries, with accent on the traditional weaves
of Central and South America. The directions and description of the severalknots in rug making and instructions for braiding, knitting, lace making,
embroidery and needlework are also included.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title TEXTILE FABRICS

Author Isabel Wingate Data Pub. 1953

Publisher Educational Book Division, Prentice-Nall, Englewood Cliffs, NJ 07632

Teacher or Student Material, Student Cost Length 640 paws

Grade Level Secondary/Collegiate Suggested Time of Use I sem.

OBJECTIVES:

SUMMARY DESCRIPTION: The purpose of this book is to present the facts about
textiles that make for satisfaction in use. It outlines pertinent facts that will
guide the customer in making the best selection; it interprets the terms found on
tags and labels affixed to textile fabrics sold in stores, as well as the terms
found in factual advertisements; and it emphasizes the selling points of textile
fabrics that will help a retail salesman.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

1:33
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Title TEXTILE 40?.KBCOK

Author Date Pub.126_13

Publisher Pitman. Pubilshint: Corporation, 6 East .+ Street, New Yorkt NY 10017

Teacher or Student Material Student Cost 4.60 Length 136 pages

Grade Level Srltr)r.::ary Suggested Time of Ilea 6 weeks

OBJECTIVES:

SUMMARY DESCRIPTION: A series of simple lessons in elerer.tary textilessuitable especially for beEinners ir. high school in the field of distributive
education. This workbo k dor.:: not attempt to develop textile experts. Its
purpose is to providA by i.c infom.tion for textile sales people on the retaillevel. A dictiormry of textiles included.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Each group of topics isfollowed by a review zect;.en .-.3narising the new information and quizzing
students on it.

Title MATIL,51 FIBER TO FABRIC

Author M. David Potter and Bernard P. Corbman Date Pub. 1967

Publisher CreggAeCraw-Hill Book Comuany, Hightstown, NJ 08520

Teacher or Student Material Student Cost 46.1-,0 Length 495 rages

Grade Level col 1..p:iate Suggested Time of Use i sex.

OBJECTIVES:

SUMMARY DESCRIPTION: floc-s strass on the comparison, selection, usage, and
care of fabrics and :r.erehanctise items as well as on the theory and process under-
lying their manufacture and development. Special attention is given to the grow-
ing acceptance of fabric constructions other than weaving. Knitting is treated
inuepenuently and in gr-,:t honwovens go tufting, and the new mali con-
structions are also coffered. The authors conpare fabrics of all types.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Instructor's Key

14
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Title eito SOURCE TJ CeNSUtfEit Set It Introduction to Textiles
Author Date Pub. 1971

Publisher Falrehile futlicationst Inc., 7 Fa1. 12 Street, New York, NY 10003

32 Blida--
Teacher or Student Material_ Teacher Cost *100.00 Length 18 esioples

Grade Level

OBJECTIVES:

:5e1r,r.daryiColle me Suggeeted Time of Use 1 week_

SUMMARY DESCRIPTION: t;i1C%12 m1(1 0*. te- tiles in today's fashions, home
furnishinrs anti oil-,t r ;tr..

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Commentary, sumrx.ry, glossary
of +errs and 1ncilti00*

Title .L.;;y1T1. F"Y (;:',Ti h: TO CON3UvER II Y.rns Used in Makin; Cloth

Author

Publisher Fa'r03-1.+,1

Date Pub. 1972

P,11::!1,.1ktior,t iast t? Street New York NY

Teacher or Student Material Teacher.

Grade Level

OBJECTIVES:

t non
slides

Cost .toleCO Length 22 samples

1;,.cc,YA.ry /Col 3oriate Suggested Time of Use 1 week

SUMMARY DESCRIPTION: ',:lpfeCt. of 1extiles from a conc-,uner viewpoint--fiberst
blends, yarns, ccrstructiont fins slits, coloring and care,

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
of terms and discussion questions are included,
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Tit to TEXTILESs FROM SOURCE TO CONSUMER Set Ills Construction of Cloth

Author Date Pub., 1971

Publisher Pa irchilo Publications, Inc. 7 East re Street New York, NY 10003
3dalt s

reacher or Student Material Teacher Cost $100.00 Length_ 20

Grade Level Secondary/Colleplate Suggested Time of Use 1 month

OBJECTIVES:

SUMMARY DESCRIPTION: Explains all the steps involved in the conbtruction of
cloth from source to consumer.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Commentary, suaurary, glossary of
terms and discussion questions are included.

Title THERE'S NOTHING LIKE A DRESS

Author
International Ladies Garment Workers Union

Publisher 275 Seventh Avenue, New York, NY 10001

Date Pub.

reacher or Student Material Student Cost Free Length 10 pages

Grade Level Secondary Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Discusses lengths, fabrics, and colors of a dress.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:



Title

Author

Publisher

UNDERSTANDING TODAY0S TEXTILES

Date Pub.

Teaoher or

Educational and Consumer Relations
J. C. Penney Co., Inc., 1301 Avenue of the Americas, New York, NY 10019

Student Material Student Cost $ .10 Length Folder

Grade Level Secondary/Collegiate Suggeeted Time of Uee

OBJECTIVES:

SUMMARY DESCRIPTION: Defines the variety of fibers used in clothing and home
furnishings, explains the characteristics of each type, offers guidelines for
judging fabric blends, explains fabric finishes and laundering procedures.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title UNDERSTANDING TODAY°S TEXTILES

Author Data Pub. 1969
Educational and Consumer Relations

Publisher J. C. Penney Co., Inc., 1301 Avenue of the

Teaoher or Student Material Teacher Cost

Grade Level

OBJECTIVES:

Americas, New York, NY 10019
23 frame

Length filmstrip

Secondary Suggeeted Time of Use

SUMMARY DESCRIPTION: The wise selection and use of textiles depends on a basic
understanding of generic family characteristics, and a knowledge of how natural and
synthetic fibers react to various care practices.

AVAILABLE INSTRUCTOR MATERIAT, AND TESTS:

1;7
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Title vEREI

Author Date Pub.
na-tman Chemical Products, Inc.

Pub Hither Slasidiaryof Eastman Kodak Co., 260 Madison Avenue, New York, NY 10016

Teacher or Student Material Teacher Coat Free Length

Grade Level Secondary/Collegiate Suggested Time of Use

OBJECTIVES:

SUMMARY DESJRIPTION: Gives the backpround of a modacrylic fiber. Kit includes

a folder describing "what it is, where you will find it and its care," and outlines

its Droperties. A Fact Sheet illustrates how Verel is made. Includes a sample of

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title WHAT EVERY WOMAN SHOULD KNOW ABOUT VEN°S FASHIONS

Author Date Pub.
nome rxchomics Service Bureau

Publisher The Van Heusen Co., 4417 Fifth Avenue, New York, NY 10016

Teacher or Student Material Student Coat Free Length 11 pages

Grade Level Secondary /Collegiate Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Focuses on the total wardrobe concept and points out

that women purchase 75% of all men °s furnishings and most of men°s wear is oared

for by women. includes sketches and information about fashions currently in style

and helpful hints on how to care for a man's wardrobe.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: A teacher °s supplement and quiz

sheet on men°s fashions., their selection and care is also available.
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Title WHAT IS SILK?

Author
Date Pub.

Publisher International Silk Association 1 &5 Madison Avenue, New York, NY 10016

Teacher or Student Material Student Cost Free Length 24 paps

Grade Level Secondary/Coll eVats Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Answers commonly asked questions about silk. Also defines
the kinds of weaves used for silk fabrics and a pocket dictionary of terms often
used in relation to silk fabrics.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title WHATS IN A NAME?

Author Date Pub.

Publisher National Cotton Council of America, 350 Fifth Avenue, New York, NY 10001

Teacher or Student Material Student Coat Free Length 4 pages

Grade Level Secondary/Collegiate/Adult Suggeated Time of Uee

OBJECTIVES:

SUMMARY DESCRIPTION: Spells out 18 terms--and selling points--for cotton
fabrics, such as "nonchiorine retentive", pima, "vat-dyed", and others.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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rit10 THE WINNERS

Author Date Pub.
Dates Fabrics, inc.

Publisher Order from ,ssociation Films, Inc., 600 Madison Avenue, New York, NY

Teacher or Student Material Teacher Cost Length 131 minutes

Grade Level Secondary/Collegiate

OBJECTIVES:

Suggested Time of Use

SUMMARY DESCRIPTION: A movie about three college students, winners of the bates
Dream Room Contest. They discuss their winning room designs and explain how they
created individual decorating schemes on a limited budget. A brief visit to a
fabric mill shows how weaving, dyeing and finishing processes are done.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Titl* WOMEN'S RADY-TO-BEAR, 1970

Author Date Pub. 1970

Instructional Materials Services
Publisher Division of Extension, The University of Texas, Austin, TX 78712

24w:1)1er or Student Material Student Cost $6.50 Length 167 pages

Grade Level

OBJECTIVES:

Secondary Suggested Time of Use 6 weeks

SUMMARY DESCRIPTION: Sales and merchandise information related to fashions,
fabrics, and quality features that make selling an art rather than routine duty.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Answer book (4.50)

140
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Titio WONDERFUL WORLD OF COTTON

Author Date Pub.

Pubitiehor National Cotton Council of America, P.O. Box 12285, Memphise_TN 38112

Toaoher or Student Material Student Cost Free Lengths
Grad. Level Secondary/Collegiate Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Describes cotton°s merits in terms of appearance, perform-
ance, and comfort, and new developments textile researchers are working ons a
heavy cotton tweed for a topcoat that can be thrown into the washing machine and
tumbled dry, and fabrics for blankets.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Titts WOOL AS AN APPAREL FIBER

Author Giles E. Hopkins Date Pub. 1951

Publiehor Rinehart & Company Inc. New York, NY

Teacher or Student Material Student Cost Length 110 pages

Grads Level Secondary/Collegiate Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Intended to sketch briefly the technical background of
wool production, manufacture and use.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title WOC,I., FA t'ttTe TERMS 111
Author Date Pub.

Wool Education. Center

Publisher Am,.rican Wool Council, Suite 520, 909 Seventeenth Street, Denver, CO 80202

Teacher or Student Material Student Coat Free Length

Grade Level Secondary/Collegiate

OBJECTIVES:

Suggested Time of Use

SUMMARY DESCRIPTION: A Glossary of Processing Terms, and a Glossary of Wool
Fabric Terms.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title WOOL 1.1BER IN THE MAKING

Author Date Pub.
Home Economics Dept.

Publisher Pendleton. Woolen. Miss 218 S.W. Jefferson Streets Port]and, OR _97201

Teacher or Student Material Teacher Cost Frvo Length Poster

Grade Level SeconciaryjeonegiatelAdult Suggested Time of Uee

OBJECTIVES:

SUMMARY DESCRIPTION: Shows the eight main steps in producing wool fabrics, with
samples of raw wool, scoured wool, lanolin, dyed wool, wool after carding, wool
yarn, unfinished fabric, and finished fabric.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

1 ix:
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Tit to WOOL MARK OF QUALITY, QUESTIONS AND ANSWERS

Author Date Pub.

11.--Pub Usher The Wool bureau, Inc., 160 Lexing ',Jan Avenue, New York, NY 100

Teacher or Student Material Student Cost Free Length Folder

Grade Level Secondary/Collegiate/Adult

OBJECTIVES:

Suggested Time of Use__

SUMMARY DESCRIPTION: Describes the new Mark, explaining that it means a garment
or wool product meets the quality standards of the Wool Bureau, such as strength and
color fastness, as well as fiber content* Also points out that wool is the only
textile raw material with a worldwide quality certification mark and explains how
it is used.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title THE WOOL STORY, FROM FLEECE W FASHION

Author Date Pub.
Home Eccnomics Dept.

Publisher Pendleton Woolen Mills, 218 S.W. Jefferson Street, Portland, OR 972.21_

Teacher or Student Material Teacher Cost Free Length 36 rages

Grade Level Secondary/Collegiate/Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Gives the chemical composition and advantages of wool,
processing, washing, dyeing, mixing, carding, spinning, weaving, fulling and fin-
ishing with illustrations of each step. Also describes Wool Products Labeling

Act of 1939.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

143
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Title WOOL IN THE UNITED STATES

Author
National Association of Wool Manufacturers

Publisher 386 Park Avenue, South, New York, NY 10016

Date Pub.

Teacher or Student Material Student Cost Free Length 34 tape

Grade Level Secondary/Collegiate Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Covers the historical be.ckground cf wool; wool growing
in the U. S.; marketing, selection and grading; world wool supply; and informa-
tion about the Wool Products Labeling Act; and the rational importance of the
wool textile industry.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Ti t is WOOLENS SHRINKABLE? UNTHINKABLE?

Author Date Pub.

Publisher Stevenson's USA, Inc. 1006 Charles Street North Providence, RI

Teaoher or Student Material Student Cost Free Length Folder

Grade Level Secondary /Collegiate /Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPT.TON: Introduces a chemical process "that means woolens can go
right into the washing machine without fear of shrinking or matting."

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

144
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fist. THE WORD IS IDENTIFICATION .
Author Date Pub.

Publisher Celanese Fibers Co., 5-2 Fifth Avenue, New York, NY 10036

Teaoher or Student Material. Student Cost Free Length 21 pages

Grade Level Secondary /Collegiate/Adult Suggested Time of Uee

OBJECTIVES:

SUMMARY DESCRIPTION: iaxplains how the tag protects the consumer and guards
the reputation of fibers such as Arnel, Fortrel, Celanese Acetate, Celaperm and

Celacloud. Includes a glossary of fabric and fiber terms.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title THE YOUNG CONSUMER LOOKS AT TEXTILES

Author Alvin Garbiik Date Pub. 1973

Publisher Bamm Ppolishing Co., 910 lownshi Lane, Cher. Hill NJ 08034
42.25 per book Transparencies 50.00
Coat :050.00 Length 252 pages

Complete set
Grade Level Secondary/Collegiate/Adult Suggested Time of Uee Variable

Teaoher or Student Material both

OBJECTIVES: The student will be axle toe
10 identify natural and man-made fibers.
2. apply standard methods or naming fibers according to FTC regulations.
3. demonstrate proper methods of labeling textile products.
4° identify the classes of textile fabrics°
5. explain the method of producing fa :les°
6. explain hoer fabrics are finished and their uses.

SUMMARY DESCRIPTION:
The student workbook is written in simple lang,uace and in cartoon form for

illustrating concepts° Each concept is explained and several questions are asked
for each. At the end of each unit, activities relating to that unit have been
developed. The entire procram can re purcnased in set form consisting of 50 work-
books, a teacher °s ruice, and 233 transparenc1es° The material is the outgrowth
of Dr. Garblik °s doctoral disserLation and has been tested at all stages of its
development.
AVAILABLE INSTRUCTOR MATERIAL AND TESTS: The workbook is supported by a
complete set of transparencies in color accompanied by a teacher guide which
contains the answers to questions in student workbook.
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AUTOMOTIVE

04.03 00 00

Organized subject matter and learning experiences
related to the variety of sales and sales-supporting
tasks performed by distributive employees and manage-
ment personnel in retail, wholesale, and service
establishments engaged in selling, renting, storing
or caring of cars and trucks, and in selling auto-
motive parts, accessories, and equipment.
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Ti t Le auTt,

Author Data. Pub.
.2.m>tructional aterials Services

Publiaher Livision of Lxter.: ion, The University of Texas, Austin, TX 78712

,.. ...

Teacher or Student Material Student Coat Length_ 5, :books

Grade Level .:...cc!:::;iy Suggeeted Time of Use I sem.

OBJECTIVES:

SUMMARY DESCRIPTION: lessen assignments are a tool to be used in easing
the :Lt.) to olive service industry by providing specific

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Teacher's Ansuer book

Title ....; 'r'1GLItiLS

Author Date Pub. 1972
t.otor a,lufacturers Association

Publisher 32G Now Letroit, 611 82Cz

Teacher or Student Material Stucelit. Cost Free Length 88 _pages

Grade Level :-Aicco:,i Suggeeted Time of Uee

OBJECTIVES:

SUMMARY DESCRIPTION: Le:-.,cribes Interesting facts about the automobile industry
including methods of production.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS
1.47
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Title .,,t1::t Iir.a C

...-111110.1
Author

Date Pigh. 1970:- °toy 1: :-.1c1, .,.nu_ zoturer:-.; Association
.Publisher 320 New Center building, Detroit, NI 48202 ,, _. .._____

Teacher or Student Material student Cost Free Length_ 277 pares
Grade Level

OBJECTIVES:

Suggested Time of Use

SUMMARY pESCRIPTION: Doncrilx..; Amorica.n v:ith cpecific informationor Nodels, t;tc.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title

Author

FACT: ::;.)?

4%0 WI 1,:o.:Iuf.,c Luzon-. t:::cocA a tion
Publisher :320 tit::: C,. n4, lti rt.:, Detroit, 1k202

Date Pub. 1970

Teacher or Student Material 1.itudent Coat b..co Length 29 jai:cr.-

Grade Level Jccmv;ary Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: iie,cri bes fact:, conocrninv- the automobile industry suchas differencz.,3 In etc., helpful to 241c.:people.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:



Title :Ka TG LISE14 C.P.

Author Charles rt. Jackson Date Pub...,1967

Publisher Chilton .boo Company, '401 Walnut Street, Philadelphia, PA 19106

Teacher or Student Material Stu:halt Cost 42.75 Length .90 pages

Grade Level Sccondary/Coll e (la te/iLdult Suggested Time of Use

OBJECTIVES:

.11.01.1110.1MOMMIDIV.

SUMMARY DESCRIPTION: st former used-car salespan and manager offers guidance to
the relativity inexl.,rienced purchaser of a used car. He covers dealers and their
advertising, used car ::onditions and guarantees, shopping, negotiating, buying,
and financinG the purchase.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Titls MOTOR TRUCK FACTS

Author
Motor vi-hicle Manufacturers Association

Publisher 320 New ;;;:nt6:r unil.ling, Detroit, MI 4b202

Date Pub. 1971

Teacher or Student Material Student

Grade Level

OBJECTIVES:

Coster Length 60 _pages

Seconi:try/Collegir:tebidul; Suggeeted Time of Uee

SUMMARY DESCRIPTION: D,I:icrie:cs facts concerning motor trucks helpful to
salespeople.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

-122 -
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Title

Author

Publisher

RE,;;REA%10N.tl Vt:HIGLE F,,GTS & TRENDS

Recre,tionll Veqlelv in:.tItute
2720 De:; Joienuo, Des Plaines, IL 60:38

Date Pub. 1973

Teacher or Student Material

Grade Level Collepiate

OBJECTIVES:

Studert Cost 4;1.00 Leng th 30 pages

Suggested Time of Use

SUMMARY DESCRIPTION: Marketini:. and statistical information on motor homes,
travel trailers, truck ccaaprs, camping trailers and pick-up truck covers.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title THE Sr: ;.. :13 OF CURLY Eeo.DAMS

Author Date Pub.=1111 011....=m+
.t.:;00 atos

Publisher 2))6.Gr,1:IdviLw 4wenue, N.E., Roberts building, Atlanta, GA 30305
bmm klimstrip g90.25fitudiscan

Teacher or Student Material Student CosW26.00 Length

Grade Level

OBJECTIVES:

3,2cone,:try/Coliet,iate "Adult Suggested Time of Use

SUMMARY DESCRIPTION: Ten films with record!) or cassettes on how to manage a
service row to ..:r.e e service Station Facilities, Manpower, Money,

,tna Prornotion, and Salesmanship.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

150
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Title .;EPV10E JCh INTRODUCTION AND SALESMANSHIP

Author Date Pub.

1.1

Tno7,pson-Vitcnell & Associates

Publisher 2995 Grandview Avenue, N.E., Roberts Building, Atlanta, GA 30305
35mm Filmstrip 4114.00 eachjaigaTe

Teacher or Student Material Student Cost set 4;130Length_

Grade Level

OBJECTIVES:

Secon:,try/Colli.),-;i:ttebtdult Suggested Time of Vac

SUMMARY DESCRIPTION: A series of 12 films with cassette tapes on the introduc-
tion. Meet Your New Job, Meet Your Customers, How to D-I-G for Sales, How to
Discover Sales on th.: Driveway, How to Discover Sales Under the Hood, How to
Discover &des in the SCiNiC0 :bag, How to Involve the Customer in More Sales,
How to Get the Customer°L, Agreement to Buy, How to Sell by Making a Good Impres-
sion, the Profit Picture, the Secret of Salesmanship9 and a Professional Salesman.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title SEBVIO.!: :6TAiION OPERATION AND MANAGEMENT

Author Frits ' Date Pub. 1968

Publisher iloo!, Company, Hightstown, NJ 06520

Teacher or Student Material Student Coat 0.21 Length

Grade Level Secondrtry/Collegiate

OBJECTIVES:

Suggested Time of Use

SUMMARY DESCRIPTION: A kit for those interested in the operation and manage-
ment of service statjons. All Dperations aiscussed.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Teacher's Manual and Key ($1.60)
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Title .....71'.::. .,q.%11CN

Author Fritl: Date Pub, 1968

Publisher GreiriXc:;!..,.w-Hil1 book Company, Hightsb, 1. '.83 08520

Teacher or Student Material Student Coot Length

Grade Level Seeom!aryiCollee,late Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: PracLiee set for the oneration of a service sAation
includinE forns.

AVAILABLE I.VSTRUCTOR MATERIAL AND TESTS: Teacher°s Vanual and Key ($1.60)

Title TiL ;C::.11, :.. KI,_; i,s.: Al.;TC

Author Date Pub. 1970
Xotor V .1..1: ;..anufactarers ;tssociation

Publisher :rt.) N1:: C,,rt,:r :::1111cfArl -1 Ectroit, EI 48202

Teacher or Student Material Student Coat Free Length

Grade Level

OBJECTIVES:

:;eeondary Suggested Time of Use 2 days

SUMMARY DESCRIPTION: 1:e..:.-1b::--, the materials used in making automobiles,

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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F1Nz ND CAalT

:..)4.04 jO Cj

subject r.atter ana learning experiences
Lo uat a.:jfs performea ty aistricuLive

Lnu m,,na.,ement personnel in institutions
enr. in deposit banking and relatia services,
extendint: credit in the form of loans, services
allItu ti.LU e excharwe of securities and com-
rodI,Jil:-, or conFu-or cr?dit and collections.
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Title Y Ss;I1LS 41
Author Date Pub.

,hoon-HLehO! '%::60C1"4t0
Publisher "e`.+' AtlAntrt, CA MC5

sacli in Auuiscan 4i70.00 Complete
Teacher or Student Material Student Cos tyro;ram Length_7. Oyes .4. VW

$3.50.00
Grade Level Sec-,noary/CollegiLte/Adult. Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Five D.L.D:70.7,..;: 1) zmployees, 2) Ea.nacement, 3) identi-
fication, 4) St:cuci -no, 5) or.:, 'ihrtm.tu

AV4ILABLE INSTRUCTOR MATERIAL AND TESTS:

Title

Author Date Pub.
Asoclates

Publisher 2::96 N.L., CA 3C505

Teacher or Student Material Student
zo.c:: in Athaisean ,p70.00 /Complete

Cos t Pr° graP1 Length
4010. 00

Grade Level Socoivi.:7/cellt!::i.,.t.fl/Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: :),,ries or 15 include,: Qualification and Duties, Customer
Relations, The Job, rirmulinc. of Koney, Counting Foney, Characteristics of
a Cneck, lerauds; 6ndorsement, Withdrawal;,, Deposits and
Payment.:,, Cro:;s-Selling, 'truth -in- lending, and Telephone

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

154
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Tit la iH:.: '')!.1,11:t.; I.IANCI:111AL 2.KILLS SaIt3.0.........
Author Date Pub.

illomp;on-MteLL:11 a ,s.;ociato.

Publisher 2996 Grandview ,went,', N.E., ,Alant=t, Gt1 30305
Filmztrip 4.175.67udiscan

Teacher or Student Material student Cost .050.00 Length

Grade Level

OBJECTIVES:

Secordary/Uolle,riate/Adult Suggested Time of Use

SUMMARY DESCRIPTION: Set includes 5 films: 1) Organizing and Planning §kills,2) Lffective Fanaf:c-unt Skills, 3) Lecision-liakin.: Skills, 4) Leadership and I

5) Porception

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title B.LF014:, YOU Iult: 1- COU::ic; IN CUASUKwi CREDIT

Author Date Pub.

Publisher Universil 'ctuc,ition ani Visual Arts, 221 Park Avenue South, New York
NY 10003

Teacher or Student Material Student Cos t$85.00 Length

Grade Level Secondary Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: :: mini-cour,e describing credit available for consumers.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Teacher°s Guidep 30 Student
Workbooks and 4 cassettes
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Title (.:k= - A FaSPECTIVE ANALYSIS

Author National Consumer Credit Conference Data Pub. 1956

Publisher bur- .tu. of cearch, Uni_vor:,ity of Michigan, Ann Arbor,

Teacher or Student Material Student Cost Length_ 139 nae,es

Grade Level ,:l.un Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: :lecoraLi minutes of the 1956 Consumer Credit Conference
held at the Lniven,ity of t.ihican. This conference was planned as a forum for
the discussion and excnan:; of opinion, t'le testing GInd criticism of ideas, and

the exprescion of v,ryin,- _tttitu ane point:- of view, all with the aim of ob-
taining a be tter lAnden,tandinc o: consumer credit as an integral and important
sea-ment of' our natior:11 economy.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title IN

Author at)!),- rr Credit Conference

Publisher ktshirc7Lori University, St. Louis, E0

Date Pub. 1960

Teacher or Student Material tunt

Grade Level

OBJECTIVES:

Cost Length 94 pages

Suggested Time of Use

SUMMARY DESCRIPTION: Me oi the 1Y:U Conference, "Consumer Credit in the
Sixties" proved to - ;,rovx_ttivc r.;,(1 hi chly ci,,,nificant subject and one which

wa.s de,-:lt with 7.0:-t, (:.nj efficiently by the speakers and panel members.

It was WI !,1 of the or broad social and economic implica-
tion:; i e .:Ivelow-ents in the field of consumer credit.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:



Ti* la LiI.CT 1 CI:
/MN/ IMm.mmillier11111111.

Author tdlyn M. Schiffer and Robert J. Schwart:, Date Pub. 1960

Publisher le.;.-irchild 1::.1:)!ication.:, Inc., 7 East 12 ..street, New York, NY 10003

Teacher or Student Material Student Coat Length_ 254

Grade Level

OBJECTIVES:

Collerjatq,,oult Suggested Time of Use 1 sem.

SUMMARY DESCRIPTION: A primer on credit operations for retail and non-retail
orcanizi.tions zzlint.; questions on reference checking, collection methods,
credit cxchung.) infe.E.T LLion trackin, down the ulcer-producing "skip." Contains
a closary of lewd tor,-..s.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title CWIECT1CN aiXHNIQUES AND TER%S

Author bernar, Glaser Date Pub. 1972

Publisher L.E. I-iterirAs I LtD, 1:,r.,5 Neil Avenue, 115 Todnshend Hall, Columbus, OH 43210

Teacher or Student Material ','each= r Cost :f2.00 Length £1 paces

Grade Level tu! t, Suggested Time of Use

OBJECTIVES:

11

SUMMARY DESCRIPTION: This course outline was desiE,-ned to improve adult business
management of credit uut it; equully L2,00ci for introducing students to collection
problems ari Vf.ohniflu,.:se

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Includes 29 pages of handouts

and 4,ramparency master..; inclming credit forms.
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Title CREDITS AND CirLiECTIONS

Author Date Pub. 1960
YEG Sales Loucation, The National Cash Register Company

Publisher NCR Lducation Center - Surar Camp, Dayton, OH 45479
111Mit

Teacher or Student Material Student Cost Free Length 35 pages

Grade Level Adult Suggeoted Time of (Jae

OBJECTIVES: To point out L%1.1 scope and importance of retail credit and its
possibilities for t:It: 7crei.:nto

SUMMARY DESCRIPTION: Succ.estions are provided for establishing sound procedures
and correct policics, .J.nd for mclintaining a profitable credit business. It is done
in the form of question:: ana anolnrs.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title CREDIT'-' AND COLLECTIONS

Author Donald ho!-Ins Date Pub. 19&i

Publisher South-W.., ern Publlshinc, Co., 5101 Madison load, Cincinnati, OH 45227

Teacher or Student Material Stud=fit Cost 42.37 Length 1.34 pages

Grade Level

OBJECTIVES:

Suggeeted Time of Uee 1 sem.

SUMMARY DESCRIPTION: This book presents fundamental principles and practices
of credit and colirctLons. Consists of six sections of textual material followed
by si >: ':oations of pfojectc which :ire directly related to the content of the tex-
tu-1 material. Thr proji.ctz, include activities requiring both in-cchool study as
well as contact with, thc, 61giines:: community. The projects within a section, as
well as in totes ?, -t trIc of student interests and abilities.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS Teacher's Manual
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Title CURRENT CONSULMER CREDIT PROBLEMS

Author Date Pub. 1957

Publisher College of business Administration, University of Denver, Denver, CO

Teacher or Student Material Student Cost Length 92 pages

Grade Level Adult Suggeeted Time of Uee

OBJECTIVES:

SUMMARY DESCRIPTION: This National Consumer Credit Conference dealt with 3
major areas of consumer credits 1) the size and continued growth of consumer
debt and money market operations, 2) the changing consumer attitudes toward
buying and borrowing, and 3) Lhc important elements of consumer credit education.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title CUSMER SERVICE SERIES

Author Date Pub.
Thompson-Mitchell & Associates

Publisher 2996 Grandview Avenue, N.S., Atlanta, GA 30303
Each in Audiscan $50.00/Complete

Teacher or Student Material Student Coe t -pro p,ram Length

$250.00
Grade Level Secondary/ColleclAte/Adult Suggeeted Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Five programs: 1) Trusts, 2) History of banking,
3) Savings Account, 4) Checking Account and 5) Loans

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title FaIRCH111,'S OF RETAIL STCRIZ,

Author Date Pub. 1971

Publisher Fairchild kaLlicationb, Inc., I toast 12 Street, New York, NY 10003

Teacher or Student Material oath Cost 425.00 Length_

Grade Level Collejiatek,dult

OBJECTIVES:

Suggested Time of Use

SUMMARY DESCRIPTION: Gives authoritative financiid data on over 275 publicly-
0Whee retail organizatio-t representint, thousaras of aepartment and general mer-
chandise stores, suierarket:,, shoe, drug, specialty, home furnishings and major
discount stores. Inclutet corporate officers and airectors; divisions with
iddressec; transfer avent and excnange; acquisitions; number of retail units;
income account; assets ,nu nobilities; 10-year summaries of sales and earnings;
stock infozmation am equity; important ratios; financial charts on leading
corpozationc.. Cross - references index includes retail divisions, subsidiaries.
AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title INOIOCY

Author Date Pub.
Sales ,Luucation, The National Cash Register Company

Publisher NCR education Center - Sugar Camp, Dayton, OH 45479

Teacher or Student Material both Cost Length 49_pages

Grade Level Secondary/Col le,1;1 to /adult Suggested Time of Uee
OBJECTIVES:

SUMMARY DESCRIPTION: A glossary of over 950 terms. It was originally prepared
to assist financial personnel in cecoming better acquainted with the terms used in
their daily routine; however, it valuable as a classroom reference in the study
of money, banking and other related suWects. Since automation has become an
integral part of tocz_y°s financial operationsp related EDP terms have been included.
Formulas and rathematicLi models are useu to clarify any technical terms that are
difficult to describe in pure narrative.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Tins FINANCING bUSINESS FIRMS

Author Charles L. Prather and James E. Wert Date Pub. 1971

Publisher Richard D. Irwin, Inc., Homewood, IL 60430

Teaoher or Student Material Student Coat Length 611 pages

Grade Level Collegiate Suggested Time of Uee i Sea.

OBJECTIVES:

SUMMARY DESCRIPTION: Discusses the differences between a business corporation
from a proprietorship and a partnership, financial statements, leasing instead of
purchasing equipment, all aspects of financing, and the differences between recap-
italization and reorganization.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title FINANCING SHORT AND LONG TERM NEEDS

Author Date Pub. 1965
Small business Administration

Publisher U. S. Government Printing Office, Washington, DC 20402

Teacher or Student Material Teacher Cost $1.50 Length 75 pages

Grade Level Secondary/Collegiate/Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Reviews pertinent financial terminology, ways of improving
the financial management of small businesses, various types of capital and the
determination of the sources of capital funds.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: A set of 8"x10" colored trans-
parencies available from the nearest Small Business Administration regional office.
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Title ,i

Author W. J. j.7..tinc, j. j. Sini-bvi :.c. h. .,:. SeldofzkY Pato Pub. 1971

Publisher ..;Tatn-.,,....i.( -11 rui,11: n Co., ',ILI 1",iincr. e.,-,ad., Cincinnati, OH 45227
. ..- ..

Teacher or Student Material ZtudInt Cost 5.91) Length 1450 pages

Grade Level Suggested Time of Uee.isem.

OBJECTIVES:

SUMMARY DESCRIPTION: Thirty-four articles covering financial management.
Includd Fersi.ective..t Su e..inagcment, Capital Budgeting, Capital
Structure ar.d Co,:t of Lividend. Fo2icy and Va,luution, Long-Term Financing,
Workinc Caidt.al 1.'inanc1,1 Side ..3f ...er-f-zern and ;:cquisitions, New

.1-)P1-0-tchet:. 1.0 F:=::'-neid I impLet of Accounting Practices,
an.:

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title c Tr FUNCTIC::

Author Date Pub. 1962

Publisher lJen ire. fJhurc!- Jtaevt, !;ew York, NY

Teacher or Student Material Jtudent Cost Free Length 8 pages

Grade Leval Suggested Time of Uee

OBJECTIVES: .hi:, LOO< to snow there has been a disturbing rate of
t--idwth in c2.eult tsetveer: 1"4.51.; anu 1962.

SUMMARY DESCRIPTION: ConL,..in., n.ny chart:, ar.d ztatictics to explain the
importance el'

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
16:3
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Title 1!CW .0 :-UY ;TO..;KJ

Author
;..errill Lynch, Pierce, renner & Smith, inc.

Publisher 70 Pine Street, 1.:ew York, NY 1G005

.1.11!.....
Date Pub.

Teacher or Student Material Student Cost Length 209 pages

Grade Level So,cr.c.tr:,./Coller,iltel.-tdult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Tc.11L wt:-it investment means, explains the types of stocks,
vv:rr1.7:.,nt anti rv.micipal bonds, investing, how to read financial

news, the why- cif t:nowi.;-4, when to sell and. folklore of the market.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Tit1e D.1SIC:,:S IN SKALL BUSMSS

Author

Publisher Inti.r(lr:ity K!.cucky, Lexint-ton, KY 40506

Date Pub. 1963

Teacher or Student Material student

Grade Level

OBJECTIVES:

Cost ,i3.00 Length 160 pages

Suggested Time of Uee 1 sem.

SUMMARY DESCRIPTION: Two theoretically sound formulas are compared with simpler
techniques in the context of small business. This study aims to fin a neglected
arca in coonorice. I. uiSC116SeS the prescriptions which theory has made
and points out the a.;61:4" which z,.re involved in them. It compares the methods
of the b::einessran ttw -,,rezeriplioriz of theory. It ,assesses the usefulness of
various tneoreticil '..o3.11, for investment analysis within the framework of small
business .1.2co:,r.izilE the limitations imposed by assumptions of theory and
the time bind in which tiw small businessman appears to find himself.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

163
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Title

Author Date Pub.
r., . Co: t

Publisher F.rk New York, NY 10016

Teacher or Student Material Cost nrv(d, Length

Grade Level.

OBJECTIVES

Suggested Time of Urm.* -

SUMMARY DESCRIPTION: for teachers and ctutient:,..-:. Includes
?Lotion pleV,111.:), fn

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title

Author Date Pub. 1972

Publisher ;foiti.-,,.:::ti.rn Co., ...AC]. I,:linon itoad_, Cincinnati, 011 45227

Teacher or Student Material :;Lude.it Coet,i;11.00 Length 850 pages

Grade Level !,1,1 Suggested Time of Use 1 sem.

OBJECTIVES:

SUMMARY DESCRIPTION: (1) The th::ory of Loney in all its aspects,
ec.etiit the. cffoct of inw:;tment ,.nd P'Ztrciral efficiency of capital
ar.d a ,n,a del:lationary prebt,ures are thoroughly
covered. (2) i..o:Lict-ty policy dc tou3 to Control the business cycle and to
prorote 1.:_, in (j) rolicy--the impact of Government
spending and taxe:., on int. real analyi.o.0 with the aid of national inJorle
and monetary tneoy. kracticl :spect.x of Lank oper,tions, other financial

uarf:ine are pr..:,unted complete the picture.
AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

I: tractor ? .;:nual and (Free)
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Title

Author P. W. R-rk Date Pub. 1966

Publisher Ecluci;31., 1 Nos: rd 2 ith, Inc., Letroit, NS

Teacher or Student Material Student Coat Free Len!:h 38. pages

Grade Level Suggested Time of floc

OBJECTIVES:

SUMMARY DESCRIPTION: LI:An..2sez the co:%pletc operation of banks and their
viriouz PrrN1.1::%, diak-no:;tic t.)sta and exercises on the
topic of eac?: se:.1Lirn.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title VONEY :AnK1NG IN C!. EURYDAY LIVING

Author Date Pub.

Publisher Amoric:Jn, 9u Avenue., New YorT, :;If 10016

Teacher or Student Material Student Cost 'r :e Length

Grade Level

OBJECTIVES:

Secordary Suggested Time of Use

SUMMARY DESCRIPTION: A u-.:Uf treatment of the nature and function of banks;
the dual hankinr .sp:L:r; ol!...arind 4nd collecting checks and operations of Com-
mercial banks,

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title .nANKS

Author

Publisher ,1 rf t:t.rd York, :11bany, NY

Pate P.h. 1966

Teacher or Student Material Sti.i.i:snt Cost Length_ 51 jams
Grade Level Suggested Time of floe

OBJECTIVES: To Lo 1..,:tte- a:-...ier3t.A.:Idint of the effective use of
money,

SUMMARY DESCRIPTION: Deser!bes the various aspects of finance, credit,
capital, bu.iy.et, hinkirqi :.-;stems, use of cr-Jit and investment.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title EcaTG, ,.........,,RCKERAGE I

Author
vocatio 1 1:::; :AMC tiondl F:aterial Laboratory

Publiehe:. Lindsey Hop;:ins Zducation Center, Miami, FL

Teacher or Student Material Teacher Cost

Date Pub. 1960

Length 9 pages

Grade Level Suggested Time of Use 72 hours

OBJECTIVES: To train ir. v.trious activities involved in operation of
ai moctnre bro%t!ra,-y f.-,u;. and to to-!..tch the aanalin5, of mortgages affected by
various Fe;:ural 1,ws.

SUMMARY DESCRIPTION: r;or.:Act.; of a course outline. This course is related to
other cour.es e-..ne,:rnint. the field of real estu.te training, giving more comprehen-
sive coverage to the -7.ertif;::-.e buF,ir.css. Also, tne 2:7.1 iz bibliography which lists
the supplementtry ref:r_:nce:-) wed by tne teacher in presenting the material.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

1f)6
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Ti tle NATIONAL CONSUMER CREDIT CONFERENCE FOR 1951

Author Fredrick A. Bradford Date Pub. 1951

Publisher College of business Administration, Lehigh University, Bethlehem* PA

Teacher or Student Material Student Cost Length 165 pages

Grade Level Adult Suggested Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: This conference concentrated its efforts and discussions
in the areas of consumer credit courses in colleges and high schools, selective
credit controls that had been instituted by the Federal government at that time,
and materials of continuing and permanent interest to consumer credit executives.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title NATIONAL CONSUEER CRe.LIT CONFERENCE FOR 1952

Author Carrol, W. Ehlers and Albert Haring Date Pub. 1952

Publisher School of business, Indiana University, Terre Haute, IN

Teacher or Student Material Student Cost Length 196 pages

Grade Level Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: The Tneral tneme of the conference was the function of
consumer credit as a "moving zorce in mass distribution."

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

1.67
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Title CONF::diENCE ?OR 1959

Author Date Pub. 1959

Punisher 0.. The University of Florida, Gainesville, FL

Teacher or Student Material Student Cost Length 154 pages

Grade Level Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: .1 ft .:Y.1-!nco le.s.lt with nett perspectives in consumer
finc_ncial nar.,,...soment ionoystions in constmer eredit.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title

Author

Punisher

CCNFral:Nc F.)H 19t..1

Date Pub. 1961
int-;tratioa

, : ea ton itou,-e

Teacher or Student Material 6,..uaent. Cost Length 94 pages

Grade Level

OBJECTIVES:

Suggested Time of Use

SUMMARY DESCRIPTION: review of consumer credit serves to point out
that the v.t.r'ouz of Showr. marked differences over the past
several Ueeaue3.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

IGS
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Title OKLAHOVA INSTI'T'UTE OF CONSUMER CREDIT MANAGErENT

Author
Date Pub. 1960School of Business

Publisher Oklahoma City University, Oklahoma City, OK

Teacher or Student Material Student Coat Length 63 pages

Grade Levet Ault Suggested Time of (lee
OBJECTIVES:

SUMMARY DESCRIPTION: Conference proceedings. The conference provided the
means for various segmenta of the consumer credit industry to investigate manage-
ment programs of cost control and problems of cost control.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title PRINCIPIES CF FINANCIAL M.ANAGErSNT

Author Ward S. t.urrc.r.
Date Pub. 1970

Publisher GrerdEcGr,w-Hil? book Company, Hightstown, NJ Ob520

Teacher or Student Material Student Cost

Grade Level Colleriate Suggested Time of Use 1. sere.

OBJECTIVES:

Length 621 _pas

SUMMARY DESCRIPTION: Dc,i !v:c: ace in an introductory course in business
finance. ihe book is e'v4,1en into ,;:ix pIrts dealing with the development of the
principles of financi%1 microfinancial theory, fiLancial risk, capital
ma,-%ets, corlorl4.e ren': in UnkTuptcy.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:



Title PROFITAbU U OF CREDIT IN SELLING AND COLLECTING

Author Alldn S.:niffor Date Pub. 1962

Publisher Fairchil*i FuulicatIon.2, lnc., 7 Ea3t 12 Street, New York, NY 10003

Teacher or Student Material ootn Coat Q7.95 Length 290 pages

Grads Level

OBJECTIVES:

Colle,;idte/Adult Suggested Time of Uae

SUMMARY DESCRIPTION: Reviews practical nethods for dealing with customers
through sales and cr-:dit departments. Discusses the methods for selling on credit
and colleetinc the oalances due. Includes chart, tabulations and sample credit
forms.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title RETAIL CRELII. iONLA:..ENIALS

Author Clyde W. 1-hela- Date Pub. 1952

Publisher National Retail Credit Association, St. Louis, MO

Teaoher or Student Material Student Cost Length 375 pages

Grade Leve Z Seconoary/Collegiate Suggested Time of Use_i sem.

OBJECTIVES: To prepare the creait man for further study in the principles and
practices of retail czsit.

SUMMARY DESCRIPTION: nn LnalyL,L; of tht: credit cycle organized under the three
logical phaztn-, of (a) Jecurinc, (b) controlling and (c) collecting the account.
The method used is the functional approach. it not only explains the "what" and
"how" but. the "why" of lana:-rwnt of credit sales.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:



ritlt Sn.LLING nANKiNG Sv;i1VICL3

Author Johr...;on an:i. r. Ruppert Data rub. 196b

Publisher 'Iocf, tionai Development and Research Center, Natchitoches,
7f457Teacher or Student Material Student Cost Length 95 pages

Grade Level Adult Suggested Time of Uae 1 sem.

OBJECTIVES: To show the necessity for salesmanship training in banking, to
acquaint perscnu 1 with the services they have to offer, and to guide the employees
in formulatinb netho.::, of' app-lalin:- to buying motives.

SUMMARY DESCRIPTION: This book contains information on developing the sales
personel.",y, meetin:- custrlerf;, and handling different types of customers related
to the bankIncr fiela.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title THE SHARa,0.!ILR

Author
Date Pub.

Yor'r. 3-z.ock ozchancx

Publisher order from :.' _orling_Fovies, Inc., 43 West 61 Street, New York, NY 10023

Teacher or Student Material Teach,.r Cost Length 12 minutes

Grade Level Suggeeted Time of Uee

OBv ECTIVES:

S1MMARY DESCRIPTION: it color mu-J.1,-; that deronstrates what a share of stock
represents.

AVAILABLE INSTRUCTOR VATERIAL AND TESTS: A teacher °s guide and poster are
available to use tne
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Tit/e THE STC''.N: ANL 13,i:41) zIUSINEES, WHAT :1;VERYONE SHOULD KNOW AbOUT

Author Date? Fib.
1.:vneh, Fennor

Publisher 70 Pine Sz.re;t:t, eiew Yor:c, NY

Teacher or Student Material Litudt.rit Cost Fret Length 0 art...Ern
Grade Level Secondary/Collekdateiticiult Suggested Time of Ilse

OBJECTIVES:

SUMMARY DESCRIPTION: Defines stocks and bona..:, tolls how to buy them, how a
stock exchange operate:, anJ the role of a. oroker.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title 10 KbYS TO CREDITS AND COLLECTIONS

Author Date Pub. 1964

Publiher Dun & BrL...:street, Inc., 99 Church Street., I:ew York, NY

Teacher or Student Material Student Cost 4i1.00 Le4gth 41 pages

Grade Level Adult Suggested Time of Use

OBJECTIVES: To dHscriut: w!-.at cm:, into a Dun & tradstreet report and rating for
maximum use of the .iervice.

SUMMARY DESCRIPTION: include:3 IC. keys that are actually the fundamental or
basic instructions f,iven to their reporters. Ede: key is a fundamental element in
credit and collection Iamost any credit problef. ha.; at its core ownership,
operations, payLents, o. coln:ctions.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

17t3
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Title UND.:HSANLiNG FINANCIAL SATEI.EN'isS

Author John 1.yer Date Pub. 1964

Publisher New erican Library, 1.!:,1. ,x,2r.e of tne Americas? New York? NY

Teacher or Student Material :;tueent' Coat 51025 Length 206 gages

Grade Level SeeenC.-.17/Col1eriatebau1t Suggested Time of
OBJECTIVES:

SUMMARY DESCRIPTION: Provide, tc.e necessary knowledge' of the form, content,
nature and use of financia! :31,temLnt is -Jno the a c con n t 1 ng process without
requirin: th.- student 7.0 ,ear: the techniqu,,.s of keepinE the accounting records.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Tit141 USING 1::Tc:1.1.1Gt,NTLY

Author Date Pub. 1963William J. Cheyney

National Four.dation for Consumer
Publisher 1411 K Wai.,hinJton,

Credit
LC

Teacher or Student Material

Grade Level Sucmridary

OBJECTIVES:

SUMMARY DESCRIPTION:
accept respon:AbiltLy for
users of conswer creui
plan to make family incorT

Student Coat Length 54 uages

Suggested Time of Use 1 sum.

Written roc .young; people who in the years ahead will

encore and itc, expendit,ure and who will be the
It snouJd pvove helpful to those who today budget and

J MCC t th,:ir particular btmget.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

I"a_



Title WOMEN AND RETAIL CREL11

Author Date Pub.
J. C. Penney Co., Inc., Educational & Consul= Re16.tions Dept.

Publisher 1301 Avenue of the Americas, New York, NY 10019

PaCkjt of
Teacher or Student Material tcher Cost Free Length materials

Grade Level Sucond,tr.y Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: 1.1..z.tivs, backEroun:i info - ...ration, laws, etc., on retail
credit for women.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Cassette, visuals and summary
sheets.

Title KU AND PHE INVESTMENT WORLD

Author Date Pub.
New York Stock Exchange

Publisher Manarer School and Collec,,e Relations, 11 Wall. Street, New York, NY 10005

Teacher or Student Material Student Cost Length 52 pages

Grade Level Seconcirtry/C:o1:1-cia.tV.dult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Describes how investing promoter.; economic growth, how
stocks and Corms are bought and solu. the structure, his-i.o:ry and function of the
aimerican Corporation and the New York Stock Exchange.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: it "Portfolio of Teaching Aids"
sent automatically w.Lth ory:..r. for or more COpic;',.



FLORISTRY

04005 00 00

Organized subject matter and learning experiences
related to a variety of sales and sales-supporting
tasks performed by distributive employees and
management personnel in retail and wholesale es-
tablishments engaged in selling floral arrange-
ments, cut flowers, growing plants, artificial
plants, and related items for ornamental use0



Title FLORISTRY MEeCHANDISING AND SERVICES

Author Date Pub. 1954
Instructional Material::, Services

Publisher Division of Extension, The Universit of Texas, Austin, TX 75712

Teacher or Student Material Stvuent Cost 43.50 Length 96 pages

Grade Levet

OBJECTIVES:

Seconaary Suggested Time of Use 1 sem.

SUMMARY DESCRIPTION: Information for the retail florist trainee, covering all
aspects of buying, selling, merchandising, display, services, care of flowers and
plants, designing, constructing arrangements, and _reparation of customer orders.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Answer Book ($2.50)

Title THE NURSERY BUSINESS

Author Thomas F. Cannon Date Pub. 1966
Small Business Administration

Publisher U. S. Government Printin Office, Washing DC 20402

Teacher or Student Material Student Cost Free Length 6 pages

Grade Level Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: biLliography intended primarily for the small nursery
proprietor, the wholesaler or retailer with manifold problems to solve on plant
propagation, sources of supply, care, marketing, and other questions of plant
growing or merchandising.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

-147-
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Title

Author

Publisher

THE Yz...,,i%1CLK CF ACRICULTURt;

U. S. LA2patment of Agriculture
U. S. Govc1nrent rrirtirg Office

Superintendent of Documents, Washington, IC 20402

Date Pub. 19514

Teacher or Student Material Stuaer.t. Cost $175 Length 506 Pages

Grade Level Adult Suggested Time of Use

OBJECTIVES: To help the farmer attain an efficient operation°

SUMMARY DESCRIPTION: handbook for farmers.. Explains to the farmer laws of
intrastate trade, razketinc, central markets, food retailers, transportation, and
pricin6.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:



MOD DISTRIBUTION

04.06 00 00

Crgnie'i nubect matter and learning experiences
relit to i variety of s:tles and sales-3upporting

by di:Aributive employees and man-
nionnul In .):Alblishl%ent3 primarily

4t..1 ;n crAllnv food for ho-lo preprttion and
con3uon, or a general or commodity line
of fr,).: i-otiuct.s at ;,nolesale.

1.7S



Title SUI'LRN,IRKETS

Author Neil H. :.c.)rden, Jr. Date Pub. 1968

Publisher Friirelild Pubihntien3, Inc., 7 last 12 Street, New York, NY 10003

Teacher or Student Material Student Coot 43.00 Length 240 pages

Grade Level Seen..r/Wile;t1telAdult Suggested Time of Use 1 month

OBJECTIVES:

SUMMARY DESCRIPTION: Lwmarj of new food products -and their acceptance by
supermdrkets. incluJd ark.: the introductory process, research design and
actual c:a-es triq ir.ci chains such P, Grand Union, etc.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title

Author Date Pub.
assocla.tes

Publisher ?99' GnIn)v1:::: Roberts Buildin,A., iitianta, GA 30305
Audiscan

Teacher or Student Material StIdent Cost 4i55.00 Length

Grade Level Zeconi Ltidl 1 t Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: proper batri:ing

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

".114.5".



Title

Author ...__..on 'Nerineth H. Ei11:1 Date Pub. 1969

Publisher road, Cincinnati, OH 45227

Teacher or Student Material 6-...loent Cost Length 136 Leos

Grade Level Suggested Time of Use 1 sem.

OBJECTIVES:

SUMMARY DESCRIPTION: Ltr..,1:::nt:a. to teach personnel the efficient use of the cash

reeL:ter an,: the is (,:" .izvelopini-, f4vorable stogy: inae,-e in the minds of
cLi.itor.e.r.:. 1 he the role of the checker-cashier in the
t;cif -t:ervioc.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 1eacher:*3 Manual

Title

Author

Publisher

Date Pub.
-1

Bober

Teacher or Student Material Student

Grade Level

is Building, Atlanta, GA 30305
r'ii.strip $100.00/Audiscan

Cost 4100.00 Length

Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: 1-ru,t.r handling of merchandise, money and customers.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

-151 iF,9



Title CHECKOUT MANAGEMENT

Author Edward M. Harwell Date Pub. 1965

Publisher Chain Store Publishing Corp., 2 Park Avenue, New York, NY 10016

Teacher or Student Material Student Cost $9,25 Length_ 270 pages -

Grade Level Seccndary/Collegia.te/Adult Suggested Time of Use 1 sea.

OBJECTIVES:

SUMMARY DESCRIPTION: Shows the store operator how to separate the checkoutfrom traditional retail thinking. Designed to help reduce operating costs andimprove customer service through:
1. Using the right amount of the best equipment for operation.
2. Using the beet methods of operating equipment.
3. Improving employee morale, accuracy and productivity.
4. Improving techniqLes of training, scheduling and supervising employees.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title ThE CONVENie.NCn FOOD STORE

Author Date Pub. 1970
The r C its Company

Publisher Customer Prorrams, Merchandise Mart, Chicago, IL 60654
$5.95 I Set includes

Teacher or Student Material Student Coetper set Length50-70 pages per
unit

Grade Level Second -try/Collegiate/Adult Suggested Time of Use 1 month

OBjECTIVES:

SUMMARY DESCRIPTION: Sevoral units to help reader learn about the food store,
duties, management, etc.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Self test at the end *If each unit.
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Title

Author Date Pub.

Publisher Atlanta, GA 30305
Fiirgf.g.Filr,77).077Audiscan

Teacher or Student Material Cost 4,100.00 Length_____

Grade Level :;=:con Suggested Time of UseM w ONO 11. no.

OBJECTIVES:

SUMMARY DESCRIPTION: 0: cohcLcuy and proper bacAng techniques.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title

Author Date Pub.
i..

Publisher Itobc.;rts Atlanta, GA. 30305
Filrztrip 4100.00/Audiscan

Teacher or Student Material Coet1:1C.00 Length

Grade Level Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: :J1:;,:ur.:Ag; cr.-,-,loyeeu attitude in dealing with customers.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:



Title

Author

Publisher

Teacher or Student Material Ltirnit

:1C,D

Date Pub. 1972

Ci.tin tor "rt.1:11.."1.117 Corp., ,%voni...t., New York, NY 10016

Cost $12.50 Length 320 paces

Grade Level Sf;con-t-r://(;Dnit:'.1.-,t.=/,,t1tar. Suggested Time of Uee 1 sem.

OBJECTIVES:

SUMMARY DESCRIPTION: :'011c,.inc comprehensive program maximizing the
'.;1131/. can nelp to set up a store personality

that will set it al_..rL :ro! eo.petitor and in the repeat business of custor o vito.1 :,-,ro:;t1i. inciude cuaestions relating to
eve.cy area 01 super-a.r,:...7.. oplratior...; showir; no: to achieve total oust )mer
satisfactic.%.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title

Author ri3i0; Date Pub. 1970

Publisher ..iL: Cerr.,., 2 Eerie Avenue, New York, NY 10016

Teacher or Student Material w.nt

Grade Level

OBJECTIVES:

SUMMARY DESCRIPTION:

honored n-jt.hs the '.t.
boycott.;,

%,

marketir..- th:tt.
and rdsintr'rpn'T ;

Cost '410.00 Length 204 pages

Suggested Time of Use 1 sem.

rers to thr' ouject Cr every parketing man°s
book 6CtS out to 5.hatt.,.:r some of the time-

enn:que3 of it.arketing to hollsewiven. It deals with
y i t_ ..no bu au cracy crandburgLry, profit margins,. ltc:, an instructive Look for t.rie student of

0.-1 i;.to th field :;urt tun:, d u tn: old myths
t-one ret-aller to70".

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

1113



Title S RXD Ti ALING STIFF'S AND YOU

Author Carlton r.. wrivht Date Pub. 1.966
Fooa NarKetinE infornation for Consumers

Publisher Corns:?? U::ersity, Hall, Ithaca, NY .1.......01111
Teacher or Student Material Student Cost Free Length 4 Pages

Grade Level Second:try Suggested Time of Uee 1 Ser"

OBJECTIVES:

SUMMARY DESCRIPTION: Contains basic questions and answers pertaining to
trading st..o.pc.i. For examples What are they? Do they affect prices? How much

are trading simps worth?

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title FOCD DIST:1.0311110N

Author Charier:, Fallowe and Daniel J. McLaughlin, Jr. Date Pub., 1971

Publisher Chain Store Publizihinp, Corn., 2 Park Avenues_ New _Yorks NY 1000
Paper 48.50/Cloth
4Teacher or Student Material Student Coat 12.50 Length 391 pages

Grade Level ,' !.!e; via Lc/atilt Suggested Time of Use 1 sem.

OBJECTIVES:

SUMMARY PESCRIPTION: Cobt.o.i.ns ;41 articles which reflect the best thinking of
the ndus try °.; .n on such subjects ass manufacttaing, distribution,

cf;;;cnrch ;ow -:tr.-...egies, pricing and promotions, and private
brands, etc.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

184



Title FWD

Author
Date Pub. 1955ir._;11xLe c :ti. services

Publisher 0. ion, 'Ine '1/4inivurAty of Lex.:s, t%ustin, TX 78712

Teacher or Student Material Student Cost Length_25 pages
Grade Level Seco-:.iaryjeolic:Li.teittfult Suggested Time of Uoe

OBJECTIVES:

SUMMARY DESCRIPTION: 'Lae org.....nh'..:_tion of housekeeping duties is followed by
a look 4t v:rious hou::,;:eurin: equipment, and th nature of exterior as well as
interior in ..rt I of interior hou...--..ekceping, which is given the

the individual areis of floors, litthi.ing, walls and ceilings,cleansim _ _ glass cheekstand upke.-op, houz,ekeeping of the back room or
w,ril-roor-, and the idea of a ston: person-...1:ty ratin;_: chart are examined.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title :CCD

Author
Small -; ,siness Administratifm

PubLisher be S. Government Printine Office; Washin ton DC 20402

Date Pub. 1966

Teacher or Student Material

Grade Level

OBJECTIVE_;:

Coat Free Length 8 paps

Suggested Time of Use

SUte,i4ARY DESCRIPTION: c.lui.loerapiy U. S. Government and nongovern-',nt
pablj c-J.t that. t (;tive and current owne.,..., of bw)iliess to

orrinin, t, oJr:Ir . t; control th,Ar focth,tore businesses.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:



Title FOODSTCRE ORGANIZATION - Part I

Author
Instructional Materials Services

Publisher Division of Extension, The University of Texas, Austin, TX 78712

Teacher or Student Material Student Cost Length 80 pages

Date Pub. 1956

--iT174=oa--
Grade Level Secondary/Collelate/Adult Suggested Time of Use 608810h3

OBJECTIVES: To meet the need for training in all fields of distribution and to
provide the needed efficient rethods of management made necessary by the competi-
tion between foodstores today.

SUMMARY DESCRIPTION: suggestions to the instructor are formed by an analysis
of store personality, the concepts of modernization and departmentalized self-service,
practical laymt planning. and good housekeeping and its relation to successful
bwiness management.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title FOODSTCRE OPERATING PROCEDURES - Part II

Author
Instruc:ional Materials Services

Publisher Division of Extension, The University_of Texas, Austin. TX 78712

Teacher or Student Material Student Cost Length 60 pages
five 2-hour

Cr . 4; Level Secondau/Collegiate/Adult Suggested Time of Uee sessions

OBJECTIVES: To mevt the need for training in all fields of distribution and to
provide the needed efficient methods of management made necessary by the competi-
tion between foodstores.

Date Pub.

SUMMARY DESCRIPTION: The nature of profits and recordkeeping are accompanied
by an examination of the credit practices of grocers, grocery advertising, and
expense cur-rol. An inserted pamphlet, "Easy Steps to Better Ads," describes the
mechanics of retail grocery advertising.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

-1456



Title C:1C:SRY

Author Date Pub. 1955
Instruction-t2 t.-Lt.:rials Services

Publisher Division of -J;xtension, The University of Texas, Austin, TX 7812

Teacher or Student Material Student Cost Free Length 41.jages

Grade Level Secaryconeviat... Suggeeted Time of Use

OBJECTIVES: To Eive s complete explanation of the objectives, the policies,
functions and the perzo.1.,1 qualities necessary to merchandising.

SUMMARY DESCRIPTION: Discusses self-service store, nutrition, food preservation,
comnercially canned fc.ods, layout and equipment, proper stock arrangement, display,
merchandisinE dairy preduct:::, hA.ndlinc- miscellaneous food. and merchandising principles.

AVAILABLE :NSTRUCTOR MATERIAL AND TESTS:

Title GROC6rt

Author
associates

Publisher 299f; anLro;viou Jo/ .:nue , 1E., Roberts building, Atlanta, GA 30505
Filmstrip 400.00/Audisca.n

Teacher or Stu Coat$100.00dent Material Student Length

Date Pub.

Grade Level Secondary/Coile:±Aeli,duit Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: I . :rites 7.,:thods of handling g.r..ocory items and other
work activities of a &- roc ry

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title GUlDELINn,b FOR StPEh,,AKET 1%,iNA,31,2,Er-

Author William C. mlynw, Date Pub. 1968
AmericLn A:A-ociator of Junior Colleces

Publisher t,Six,e%h Stret, N.W. Washinrrton, DC 20036

Teacher or Student Material `reacher Coat 4i1.50 Length 32 pages

Grade Level

OBJECTIVES:

ColJegiute/Adult Suggested Time of Uae 1 sam.

SUMMARY DESCRIPTION: Provides guidance for tnose junior colleges presently
involved in the deve)opnent uf occupational educ:Ltion curriculums.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title INSTRUCTIONAL OUTLINE ON MEAT DEPt=iitiiENT EANAGEMENT

Author
National As:;ociation of Retail Grocers

Pub tither 360 North Michigan Avenue, Chicago, 1L

Date Pub.

Teacher or Student Material Teacher Cost Length 22 pages

Grade Level Collegiate/Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: A general section on various of management of
meat departments is offemd, alouf with r.aterial on sales building and displays,
self-service meat departments, and :,one discussion of special products.

AVAILABLE INSTRUCTOR MATERIAL AND TEST'S:

-158-::SS



Title THE MODERN FOCDSTORE

Author
-----rstr-uctional Materials Services

Publisher Division of Extension, The Univer,lity of Texas, Austin, TX 78712

Teacher or Student Material Student Cost Length 25..._ore____
Grade Level Secondary/Colleriateladult Suggested Time of Uee

OBJECTIVES:

Date Pub. 1955

SUMMARY DESCRIPTION: Descriptions of frontal foodstore arrangement, lighting
and flooring, wall and ceiling decor, arrangement of foods and general layout,
along with the revision (periodically) of such layout design. There is a discus-sion of heating and ventilAing the stores in addition to general problems of
parking and modernization.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title MODERN SUPERMARKET OPERATION

Author Edward A. brand Date Pub. 196

Publisher Fairchild Publications, Inc., 7 East 12 Street, New York, NY 10003

Teacher or Student Material both Coat 4;15.00 Length 268 pages

Grade Level Secondary /Collegiate /Adult Suggested Time of Uee 1 -,em.

OBJECTIVES:

SUMMARY DESCRIPTION: In the great rapid growth process of this industry,
efficient organization and wer - chosen tecnniques of operation have b-An instru-
mental in every success; from small operation to largest chain. Thi .look covers
the current scene and explores all phases of food retailinc:. Concerned with are
people in the industry and the functions each department in the ssere performs.
Includes principles of pricing, advertising techniques, display, ordering, re-
ceiving, stocking procedures and servicing the customer.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

-159-
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Title AN OPERATIONS MANUAL FOR THE MODERN PRODUCE DEPARTMENT

Author Date Pub. 1962

Publisher Super Market Institute, 200 East Ontario Street, Chicago, IL 60611

Teacher or Student Material Student Coot Length 93

Grade Level Secondary/Collegiate/Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Produce offers the biggest challenge to a supermarket
operator to set standards by which the entire store will be judged favorably by
every homemaker who enters. This handbook discusses challenges and opportunities
and defines the average performance that must be exceeded for outstanding profit-
ability. It presents, in handy reference form, the tools needed for a better-
than-average produce operation.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title PERSONNEL MANAGEMENT & TRAINING

Author Edward K. Harwell Date Pub. 1969

Publisher Chain Store Publishing Corp., 2 Park Avenue, New York, NY 10016

Teacher or Student Material Student Cost $12.50 Length 416jages

Grads Level Secondary/Collegiate/Adult Suggested Time of Use 1 sem.

OBJECTIVES:

SUMMARY DESCRIPTION: Dispels the myth that high personnel turnover is a
necessary supermarket evil and tells now this money-wasting syndrome can be
dramatically curbed. Other chapters focus on recruiting, training, motivating,
evaluating performance, goal sting, customer relations, wage and salary admin-
istration and union relations.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title PRICE MARKING

Author
Date Pub,

Tlompeon-Mitchell & Associates
publisher 2996 Grandview Avenue, N.E., Roberts Building, Atlanta, GA 30305

Filmstrip $100.07AmiimAt
Teaoher or Student Material Student Coat $100.00 Length_

Grade Lev* 1 Secondary /Colle giate 1Adult Suggested Time of Use__
OBJECTIVES:

SUMMARY DESCRIPTION: Describes method of price marking to obtain more effi-
ciency and fewer mistakes.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title PRINCIPLES OF FOOD MERCHANDISING

Author Theodore W. Leed and Gene A. German Date Pub. 1973

Publisher Chain Store Publishing Corp., 2 Park Avenue, New York, NY 10016

Teacher or Student Matikrial Student Cost$12.00 Length 384 pages

Grade Level Secondary /Collegiate /Adult Suggea ted Time of Uee 1 sem.

OBJECTIVES:

SUMMARY DESCRIPTION: A basic foundation on the principles of food merchandising,
including groundwork information on the background of food merchandising and what
made it what it is today, buying, priciLg, advertising and promotions, display,
store layout, profit planning and control, merchandising in the future in the light
of the consumerism movements, and the government regulations that affect or will
affect food merchandising. Designed for the student of retail food merchandising,
it was written to fill the gap between the classroom an° the store.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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ritt. FiiCDUCE

Author
& Associates

Date Pub.

Publisher 2996 Gramiview Avenue, N.E., Roberts buildin,, Atlanta, GA 30305
m3 r p 4

Yeaoher or Student Material Student Cost 00040 Length

Grade So *via. Secondary /Collet -date /Adult Suggested Time of Uee

OBJECTIVES:

SUMMARY DESCRIPTION: Describes proper methods of handling produce.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Titus P,i0DUCE

Author Date Pub.
Thompson-;.itchell & Associates

Publisher 2996 G..^;arciv5,,_!:' ".vcmie, N.E. Roberts baildinr Atlanta GA

Filmstrip $100.00 Audiscan
Teacher or Student Material Student Coet_$100.00 Deng th

Grade Leval Sec-ind%ry/Col:eria.t4Adult Suggested Time of Uee

OBJECTIVES:

SUMMARY DESCRIPTION: Describes methods of merchandising produce for best
results.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

462" 192



ritte PRODUCE Mil;RCHANDISING

Author Date Pub. 1955
Instructional Materials Services

Publisher Divisiowbf Extensifini The University of Texas, Austin,, TX 78712

Teacher or Student Material Student Coster Length 7,5 pages

, -
Grade Level Socorvi-laileollenbte/Adult Suggested Time of Use 4 weeks

OBJECTIVES: To devalop ar. aipeed.ation for. pzoper handling of -vegetables.

SUMMARY DESCRIPTION.: How to prepare, care, display, and sell each individual
item, if excessive loLiFes an1 ciirsatisfied customers are to be avoided. Mach
study on ve.7.4-tatl.c: or -fruit.: is prefaibmd by a cicclaration of the subject*

:--eft-:rence.3 and quesLione, cart3, quality and-food values are discussed.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Study questiqns and problems.

1rig: QU.,KER OXIS COP.PANYS SiiLF STUDY

ritts IN RETAIL FOOLSTORE 0P RATIONS
o

Author
Qq ita Co:vany

Publisher r,. ;tar Prot,,,:;, !-.erchandise Mart, _Chicami IL 60654

Date Pub..1g5

...VISA.

44.95 Per approx. 30.
Teacher or Student Material Student Coster Length s in

eae un t
Grade Level :leci--; _rv/Col3egiate/Adult Suggested Time of Use

OoJECTIVdSr

SUMMARY DESCRIPTION: Thirteen self-study unita covering the grecs* industry;
prc se! 1 tit.".12'0

-

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Self tests at the end of each unit.
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Title QUANTITY FOOD PURCHASING

Author Lemal Kofschevar

Q

Publisher 'John Wiley 3: Son's, 605 Third avenue; New York, 1

Teacher orStudent Material Both Cost

.Dat4 Pub..

Length...6112W_
Grade Levet Secondag/Colleg,iate/Adult Suggested Time of Use_:

OBJECTIVES:

SUMMARY DESCRIPTION.: 0. complete summary of all the information needed
IV-food-buyer,. this handbook describes important considerations in

lists grades of food and the c-orittyonding-faetors that Aetermine Ahem.
waste factors in the prepgration or many foods. The efltire range of foods
by quantity buyers is covered in the, book. Also contains a chapter on al

. beverages.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

7i t is SELF-STULY PROGRAI.. IN GROCERY HEA

Author

0

k s

ts out

14.

UARTERS AND WAREHOUSE OPERA 'NS

Date PO). 11968
I he Qua.:,t: r , Oa c.s Company

t ,
Publisher Customer Procrarlst Merchandise Fart, Chica_go II; 60654

I set (8 units) 045/ Each unit
Teacher or Student Material Student Colt $ .b5 Length 30-35 pa4es.

each unit
Grade Level Secondary/Col/op:late ..dult Suggested Time of Use

OBJECTIVES:
--z")

SUMMARY DESCRIPTION: b units make up I. set of materials covering the. area of
warehouse operation' for grocery products.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

'1694



SHULIFTING_.1

Author Date -Pub.
Thompson-Mitchell & Associates

Publisher 2996 Grandview Avenue, N.E., Roberts Building, Atlanta, tsk 3030,
Filmstrip *100.00Audiscan

Teacher or Se4ent Materisal Studinit Coe t$100.00 Length

Grade Level Secondary /Collegiate /Adult Suggested 2'ime of flee

ouscrzyss :

SUMMARY DESCRIPTION: Preventing loss before 'it happens in the supermarket.

xv,

AVAILABLE INS4TRUGTO-MATERIAL AND TESTS:

ri t Zs STOCKING, MARKING & DISPLAYING FOR FOOD STORES

3,

Author. Date Pub.,1966
instru,:o.onil Materials Services

Publisher Division of Extension, The University of Texas, Austin, TX 78112

Teaches-or-it t:atm t Material Student Cost Length 2 books

Grade Levet- Secondary Suggested Time of Use I sem

OBJECTIVES:
-41

SUMMARY DESCRIPTION: Describes correct stocking, marking and displaying
procedures in order to produce more profits for food stores.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

1,465-
1343 O
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ritt. 4 SUPERMARKET ARTICLES OF 1969

Author Date PiTh. 1970 .

Publieher Super Market institute, 208 East Ontario stleet, ogicago, IL 60611

Teacher or Student Ma_terial -13cith "Cost $3.00 Length__ 1111; pages

Grade Level 0611egiate Suggested Time of Use
,..

OBJECTIVES:- To guide supermarket operators, their suppliers, and other students
of the supermarket Indust/I-to-recently published articles about many phases of
the industry.

tSUMMARY DESCRIPTION: Lists over 650 single articles and series of articles
published in 1969 in 27 periodicals, including food retailing, general business
and marketing, and SMIs own publications. The articles listed were selected for
their Comprehensiveness, timeliness, and long-term value. The index groups the
listings under 73 major subject categories. In addition, there is an extensive
cross-section reference index. The references are in reverse chronological orders
the most recently published article is mentioned first. Where the titles do -not
seem self-explanatory, there are supplementary descriptions.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

fitle SUPERMARKET CHECKER EDUCATION

Author Date Pub.
MEG Sale:, Education, The National Cash Register Company

Pultieher NCR Education Center - Sugar Camp, Dayton, OH 45479

Teacher or Student Material 'Student Cost Length 8 pages

Grade- Level Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: The programs (1) provides a low-cost but effective
checker training pkogrtm, (2) mates a ready supply of well-trained checkers,
cashiers and potential front end managers, and (3) removes the burden on the food
Acme operation of employing untrained people and then training them on the job
at a great expense not only in terms of time and money, bp+ also ircustomer
confidence.

1VAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title SUPERMARKET CHECKER KIT

.Author

'Publisher
141EG Sales Education

National .Cash Resister Educatfon Center Su

Teacher or Student Material 'Student

Grade Levet Secondary

OBJECTIVES:
.

Cost

Data Pub. 1968

-z Cam Da ton OH 4

Length 25 pacges

Suggested Time of Use

SUMMARY DESAIPTION: Course on supermarket checker education which covers
both supermarket operation and the operation of acash register.

IP

a a

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title SUPEPYARKET OR FOOD STORE (UNIT)s GROCERY DEPARTMENT

. Chancey a Date Pub. _,1966__

Publisher Instructional Materials Library, Universit of KentucRt_Frankfort,

Author

-Teacher or Studenat Material Student

3ratie Level SeConday/Colleelate/Adult

OBJECTIVES:

Coat Length__.

Suggested Time of Use
a...1a...111a ...am

SUMMARY DESCRIPTION: The nature of grocery department organisation stnd layout
is discussed, as well as the concepts of inventory, stock, profit Margin, product
arrangement, custo:ner awareness, knowledge of products, sales promotion, and the
various problems of grocery departments.

AVAILABLE INSTRUCTOR MATERIAL AND TESTSP

1 (7 '71677



Title

At;ihor...

O

SUPEREARKET MERCHANDISING AND DANAGEMENT

. Date Pub.

Pub lieher University of te 3,t,dte of New York, Albany, NY
-

$.* & .

Teaohor or Student Material. Student Cost p.Length` 75 yas
.

Grads LeveldildultSeconwr Suggested Time of Use

OBJECTIVES:

.

4

UMW? _DESCRIPTION: Topics covered include food consumption,.production,
pro&ssing and distribution. Supermarket development, location, layout, personnel,
are examined; the various,department- within a'supetmarket are then individually
examined. This is followed by an analysis of the checkout operation, customer
services, investment requirements 4nd fiscal contxols, and a look at opportunities'
in the food industry.

.AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title SUPERMARKET STRATEGY

Author E. Orbock, 1. Ayal and J. Zif Date Pub.971T
Publisher MacMillan Company, New York, NY

Teacher or Student Material Studen-t Cost Length 125 pages

Grade Level Secondary Suggested Time of Usi i sem.

OBJECTIVES:

SUMMARY DESCRIPTION: Recreates in the classroom conditions similar to those
that exist in the loud retail market. The simulation is aimed at facilitating the
students' understanding oC the concepts of marketing mix and merchandising strategy.
It has been developed anci tested for use by students in a variety of introductory
marketing courses.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
or
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Titled' A SYSTEMATIC GUIDE TO SUPERMARKET LOCATION ANALYSIS

Author Bernard Kane

00'
y

Publieher

oseNb. 1966

Fairchild Publications, Inc., 7 East 12 Street, New YorkIALE141___
,_-

Teaoher or Student Material ~Student Cost $7.95 Length 188

Grade Level Secondary /Collegiate /Adult Suggested Time of Use

.OBJECTIVES:

O

SUMMARY DESCRIPTION: Describes techniques for evaluating thi potential of at"
givenarea in selecting supermarket sites. Included area methods which use de-
mography, topography and geography to estimate'sales volume potential; case
histories on seasonal population problems; the-impict of population growth, dowit-..
town and suburban area studies.

AVAILABLE INSTRUCTOR -MATERIAL AND TESTS:

Tilts '. 'TODAY'S FOOD BROKERs VITAL LINK IN THE DISTRIOUTION CYCLE

'Author Daniel I. Padberc , 'Date Pub., 1971
.

Publisher

Teaoher or

Chain Store Publishing Corp., 2 Park Avenue, New York, NY 10016 °

Grade Level

OBJECTIVES:

Student Mate:el:at, Student Cost $10.00 Length 216 pages

Secondary/Collegiate/Adult Suggested' Time of Use ° 1 sea.

SUMMARY DESCRIPTION: Covers structure of the food industry, food broker business,
elements of retail food merchandising, managing the broker business, and the place
of-the food broker in American society. It places the broker's function in its
proper perspective and concentrates on his major responsibility--introducing new
product lines while developing existing ones.

AVAItABLE INSTRUCTOR MATERIAL AND TESTS:

-169-
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Tit le . TRADING' &TAMPS AND 'THEIR IMPACT , Wia prarat.-. is.°
Ut ht3f.'

112

et.

. , U. S. -Department of Agriculture

Publisher- Agricultural Marketing Service, ResearCh Division, Washington, DC

Date Pub. , 1958

Teacher or Student Mat.eriar Student Coat $ .30 Leng th Rages

Grads Lev.el Adult St4ggeeted .Time. of Uee

OBJECTIVES:

SUMMAR! DESCRIPTION: This report includes'the scape of the trading stamp .
industry, how trading stamp plans operate, the legal-aspects, cost of trading
stamps and impact on price, volume, and profits.

AVAILABLE INSTRUCTOR MATERIAL ANDTESTS:

Title UNDERSTANDING TODAY'S FOOD WAREHOUSE
PLC

Author S. 0. Kaylin Date Pub. 1968

Pub liehe -r Chain atom Publishing Corp., 2 Park Avenue, New York, NY 16016.
2

Teacher or Student Material Student Coat $11.95 Length .Fe40-Ps41se

Grade Level SecondarY/Collegiate/Adult Suggested Time of Use I sem.

OBJECTIVES:

dUMMARY DESCRIPTION: In addition to basil waiehouse souroe information, it
details a complete, nontechnical approach to how a good food distribution center
functions. Included is practical advice on lotlation, design, materials-handling
systems, and data processing. There are also oespecial sections on fresh meats,
produce, frozen foo:,'s,'dairy, and other product categories.

AVAILABLE :INSTRUCTOR MATERIAL AND TESTS:

0. SA.
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G

'VOLUNTARY AND COOPERATIVE FOOD, CHAINS

Author.

Publisher

Edward,. Christensen Date Pub. 1966
Small Business Administration
U. S. Government Printing Office, Washington, DC 20402

Teacher or Student Material Student

Grade Level

OBJECTIVES:

Coot Free -.Length 8 Pages

Adult Suggested Time of Use

111

° .
SUMMARY' DESCRIPTION: Both the voluntary and coo tive group chains alitemet
to operate in a manner and volu*e that provides an eco cal and coapetitivn
wholesale operation. The publications cited are books nd pamphlet's issuSd as
a public service by Federal agencies. , - a.. .. ,

- ..

AVAILABLE, INSTRUCTOR MATERIAL AND TESTS:

Title

:,
WELCOME TO THE FWD INDUSTRIES

' .Author , Date Pub.-
..

i'nomp2:41-1 tone & Associates .,
,

.

Publisher 2996 Grandy/ex Avenue, N.E., Roberts Building, Wants, GA . 30031
Filmstrip $100.00/Audiscan

TeaCher or Student Material Itnrient Coat $100.00 Length_

Grade..Level

OBJECTIVES:

selendary/Adult Suggested Time of 11,se

!SUMMARY DESCRIPTION: Discusses the fo.od industry in terms tfilobs, duties, etc.
_

,s
AVAILABLE INSTRUCTOR MATERIAL AND PESTS:

zoi ,
_/

ti
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FOOD SERVICE.'

X4.07 00 00 f
I

Organized subject matter and learning merienses
related to the-sales and sales-supporting tasks

.
performed by distributive employeei anemanagemeni
personnel in establishments serving prepared foods
and drinks for consumption on.their own premises
or at,a place designated by the custom

, .
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Title iiREAKFAST COOKERY
.

Othor Bruce H.. Axler Date Pub.

Pubtie.her 'ITT Educational Publishing, k300 West 62 Stree j Indianapolis, Ill 46206

"looker or. StudtLit Material,. Student,- Cost $1. 9 Length. 96 ?Ws
Grade Level Secondary /Collegiate /Adult Suggests ime of Use

OBJECTIVES: k.

e

SUMMARY DESCRIP.TI ON:. Treats breakfast Reparations, cooking techniques for

. .

breakfast items, merchaskising breakfast in numerous service situations, dpscial
bree.kfost' and Winch promotions ark themes, aakieising breakfast revenues. Mora
Concrete cooking, and /el- wine guidance, equally usefuloto foodservice
-operators in coftee shops and gourmet dining rooms. Discusses poisibilt.ttor of
offerinOthe.'"third meal" or facilities now only offering lunch and dinner. .

Special- section on Complimentary continental breakfast and coffee service.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

ritte BUYING AND USING CONVENIENCE FOODS

Author Bruce H. Axler, Date Pub;

Pubtighelp ITT Educational Publishing, 4300 West 62 Street, Indianapolis, IN 46206

Teaeohir or Student Material Student , '1st $1.99 Length, 96 Puglia

°rode Levet Seconda67/CollegiatetAdult Suggested Time of Use

atECTIVES:

a

;

SUMMARY DESC TION: Treats all aspects of convenience foods; the implications
fop 9 receiving, storage, issuing, and production procedures. Types of
convenience 1:abducts and conveniaixcesystems are discussed from the restaurateur's
pointst-yiew. Extmemely useful purchasing 'information, specifioations, easily
applied; quality standards, guidelines, and evalua.tierts are presented. It answers
the question operators everywhere asks "Make, or Buy?"

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:



Author

mama, FOOD PRODUCTION AND BAKING

Aaron Kaplan 12te Pub.

ITT Educational Publishing, 4300 West 62 Street, Indianapolis, IN 46206

Student Cqst $7.95 Le'nfith
"

Pub:Joke-2o.,

Teacher or Student Material

Grade Leve t Secondary /Collegiate/Adult Sugg,eeted

1

BJECTIVES:

4

me of Use

4.%SUMMARY DESCRIPTION: No.t only .helps thelitudent develop a firm initial knowl-
- edge of food preparation, but also is,a tiluable addition to his "cookbook'
114reice shelf.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Stuilents".lorkboair ($3:26)
Teaoher's Musa ($5.00)

Title

Author'

Publisher

Teacher or

t

FOOD AND BEVERAGE CONTROLS

.Robert D. Joy
American Hotel Association
EducatioAil Institute. Kello

410101110,

Date Pub. 1961

Center East Lansimi NI

Student Naterixa .Student Cost

Grade' Levet Secondary

OBJECTIVES:

Length 138 lams

USuggested Time of 110e

SUMMARY, DESCRIPTION: Essential principles and procedures of 'Motive 'God and
beverage control. Gives sufficient information to enable the .student to pin a
firm understanding of these principles so he can adapt this to any food and beverage
industry.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

-173-
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Title FOOD AND BEVERAGE COST 'CONTROIS

Author Brunove-1------ Date Pub.

Publisher In' Educational Publishing, 4300 West 62 Street, Indianapolis, IN 46206

Teaoher or Student Material Student Cost $6.94 L;gth 216 pages

Grade Level Secondary/Collegiate/Adult Suggested Time of Use

OBJECTIVES: To prepare students to.understand maliagement's attitude toward coSt
controls through the analysis of every aspect of a food service operation.

a

SUMMARY DESCRIPTION: Contenti includes. %facilities classifications; accounting;
foodand beverage controller; goods sales cdritroll storeroom management and contsol;
inventory, records, and systems; meat tweaks"; purchasing; receiving; meal costing
and pricingt daily.production controls; ratioein food-control; production methods
and systems; periodic controls and tests] banqui*--piocedures; budgets; break-eVen
point analyais

AAVAILABLE INSTRUCTOR MATERIAL AND TESTV Student's Workbook ($3.21 A

Teacher's Manual 05.00 .474.t._

o

'fists FOOD ANL BEVERAGE PURCHASING

Authdr- Brunoligze T Date =-Pub.

Pub Usher° ITT Educational Publishing, 4300 West 62 Streett4ndianapol.ts, IN 46206
.4 -4. , .. .

Teacher or Student Material -Student .. ,Cost $6.94 ieiigth 256 pages
I

Grade Lsve1 Secondare Adult Suggested Time of *sa
il) ...Ai

osiicriVES: To develop an understanding of the operation and market so the buyei
can deliver the right merchandise without compromise.

SUMMARY DESCRIPTION: Contents includes .food and beverage purchasing; fresh
fruits and vegetables; processed fruits and vegetables; dairy products; baked goods

.. and cete,s.1 products) fish and shellfish; poultry and eggs; beef and areal; .pork
products; lamb, finor., and variety meats; coffee and tea; general groceries; special-
ty items; convenience foods; wines, beers, spirits; storage facilities; receiving
procedures and controls; storage and.refrigerated storage; records.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Student's Workbook ral
Teacher's Manual 0.00

-174-
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Title

Author

Publisher

FOOD SERVICE

O

Melvin S. Hatchett Date Pub. 1970
Instructional. Materials-Services

Zilyision of Extension, The University of Texas, Austin, TX 78712
e.$

naafis, or Student Material $5&00.eng.th:Pa6rms

Grads Level Secondary Suggested Time of Use

OBJECTIVES:'

r.

SUMMARY DESCRIPTION: Gives baste entry-level information on usitorimaltress
training in food service establishments;-- coaxers allsspecta-of front-of-house
operations, plus some basics on food preparation.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: AnsmerBook ($1.50)

Tit to FOOD SERVICE SELLING

IL

1

Author Date Pub. 1952
Instructional Materials Services

Publisher Division of Extension, The University of Texas, Austin, TX 78,12

Teacher or Studerit Material Teacher Coat $3.00 Length 56 as
Grade Level Adult Suggested Time of Use

t-

OBJECTIVES:

SUMMARY DESCRIPTION: Analyzes the food service salesperson's duties in terms
cif the best accepted practices in food service establishments.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:



It

Title A GUIDE TO BETTER MEAT DEPARTMENT OPERATI ')NS
.."=lan.11...

Author Dats rub. 1960

PubliSher Super Market Institute, 200 East"Ontario Street, Chicago, IL 60611

Teacher or Student Material Student Cost Length._ 63 .pages

Grade Level i Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: The material is largely from presentations macs by SMI
members and retailmeat experts at regional meetings for managers. Other data
came from the packers, from special studies ,conducted by SNIs Research Division.
and from the National livestock and Meat Board.: Theme pages have been reviewed
by members of the Meat Productivity CommAteei the result is a comprehensive re
view of the essentials of good meat department operation.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title INCREASING LODGING REVENUES AND RFATAURANT CHECKS

Author Bruce H. Axler Date Pub.

'Publisher ITT Educational Publishing, 4100 West 62 Street, Indianapolis, IAN 46206

Teacher or Student Material Student Cost $1.99 Length 96 pages

Grade. Level Secondary /Collegiate /Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Emphasis is on methods that convert all employees into
sales personnel. Numerous potential sales markets are discussed, including
opportunities for increased food and beverage sales, special promotions, selling
for repeat business, utilization of vacant space for retail sales, concession sales.
Presents proven methods'for building checks abs; revenues 20 to 30 percent. higher.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

2e-7-
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Title MENU PLANNING AND FOODS MERCHANDISING

Authi)r Date Pub.
.

Publisher ITT Educational Publishing, 4300 West 62 Street, Indianapolis, IN 46206

Teacher or Student Material Student Cost $6.45 Length. 160 page,

Grade Level Sebondary/Colle_giate/Adult Suggeelid791necirtiee -1 sea________

OBJECTIVES:

SUMMARY :DESCRIPTION: Summarises the principles and practices of merchandising
the restaurant product to the public by way of the menu.

C

AVAILABLE INSTRUCTOR MATERIAL ANA TESTS: Teacher's Manual ($5.00)

ritis PUNNING AND OPERATING A SUCCESSFUL FOOD SERVICE, OPERATION

.;.' Author Milliam Kahrl Date Pub. 1973

. Publisher Chain Store Publishing Corp., 2 Park Avenue, New York, NY 10616

Teacher or Student Material Student Cost $12:50 Length 2,6 jags.

Grade Level Secondary&ollegiate/Adult Suggested Time or Uee 1 son.

''OBJECTIVES:

SUMMAR! DESCRIPTION: A beak for practicing and future restaurateurs that deals
with their industry today. Offers tips and guidelines for the selection of res-
taurant sites, layout, equipment, automation, making the most of manpower, and
other aspects of back-of-the-house operations where proper planning in all kinds
of food services can increase productivity and profits.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

2:C S -177-
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Tilts _ PRACTICAL WINE KNOWLEDGE

Author Date Pub.
Pub tie her ITT Educational Publishing, 4300 West 62 Street, Indianapolis, IR 46206

rectal's, or Student Material Student Cost $1.99 Length 96 zags.
Grade &eye / Seionda C_._.m:4.]Af!Mtie tdul Suggested Time of Use

OBJECTIVES:

UNMAkZ_DES12/P7/ON: Presents the essentials of wine knowledge. Material has
been chosen on a "need to know" restaurateurs; emphasisingorine purchasing, \
wine available in the United States, storage, service, and profitable sales. Enough-7)
information to allow the operator to held his own with the suppliers, and to allow
the waiter to tackle the most pretentious customer.

° AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

fit/. PROFITABLE 'CATERING

Author Bruce H. Axler r Date Pub.

Publisher ITT Educational Publishing, 4300 West 62 Street, Indianapolis IN 46206

Teaohsi or Student Material Student Cost $1.99 Length 96 Mail

Grade Level Secondary /Collegiate /Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: A manual of off-premises and on-premises catering opera-
tions that offers new insights and industry-tested comprehensive procedures both
to the experienced operator and to the restaurateur contemplating catering opera-
tions. Discusses in-plant and in-office feeding, coffee services, catering truck
routes. Traditional catering is considered in all its aspects, with special
emphasis on catering markets for restaurants and catering from limited kitchen
facilities with limited investment.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

-178-



Title PUT PROFIT ON THE MENU

_.1

Author Leo Eurdarian Date Pub. 195?

Publisher. Ahrens Publishing Co., New York, NY
Of

Teaoher or Student Material Student Cost Length 96 pages

Grade Level SecondaryjAdult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Description of the restaurant busin&ss. Summary of how
1to make a profit from this type of establishment.

/,

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title RESTAURANT MENU PRICING CHARTS

Author Date Pub.
MEG Sale, Education, The National Cash Register Company

Publisher NCR Education Center -- Sugar camp, Dayton OH 45479

Teacher or Student Material Both Colt $ .50 Length 16 Vag.*

Grade Level Secondary /Collegiate Suggested Time of Use 4,

SUMMARY DESCRIPTION: Simplifies price determination considering true food
costs and management profit objectives.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

2,1.4) -'797



Title RESTAURANT TRAINING

Atlihor ;;;, Date Pub.
lionpson -Mitchell & Associates

Publisher 2996 Grandview Avenue, N.E., Roberts Building, Atlanta, GA 30305

Each filmstrip $30.00 Audiscin
TeaChor or Student Material Student Cost $60.00:_ Complete

Grade Level -Secondary/Adult

OBJECTIVES:

filmstrip $2 .00 Audiscan $480.00
Suggested Time of Use °

SUMMARY DESCRIPTION: color filkstrips with records or cassettes. Titles
include: Accidents Don't Happen, It.Can Happen Here (food poisoning), The Custoper,
Ladies andtGentlemen in Waiting, You Gotta Face People, One for the Money, The
Counter Code, and Behind the Line.

AVAILABLE INSTRUCTORMATERIAL AND TESTS:

Title RESTAURANTS AND CATERING

Author John W.-Robinson Date Pub.- 1965
Small business Administration .

Publiker U. S. GoverhmentPrinting--affice-OtasittngtmDC 20402'

Teacher-or Student Material Student Cost .,-Free Length 24 pages

Grad, Level Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Gives a list of publications which assists in determining
restaurant operating cats, financial and operating ratios, and net profit position
relative to the respective averages of similar establishments in the national and
local areas.

AO'

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

-180-
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Title

Ine

SERVING WINE

Author Dean A. Hawley ,. - Date Pub. 1973

Publisher
Instructional Materials Services
Division, of Extension, The University of Texas,'Austir. TX 78712' '.

Teacher or Student Material Both Cost $2.00 Length 40 pages .

Grade Level

OBJECTIVES:

Adult Suggested Time of Use

SUMMARY DESCRIPTION: An outline designed tb build knowledge and skill, in
restaurant selling of wine to cuecisomerS.711*--manual-ineludas-a-- n of
terms and resources for additional information.

AVAILABLE INSTRUCT-OR_tATERIAL AND TESTS:

Title SHOWMANSHIP IN THE DINING ROOM

Author B ruce H. Axier Datil Pub.

Publisher ITT Educational Publishing, 4300 West 62 Street, Indianapolis,'IN 46206

Tcoher or Student -Materi-a-l- -Student Cost $1.99 Length 96 pages

Grade Level Secondary/Collegiate/Ault Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Makes every food operator aware of. the profit potential
. in showmanship, no matter' what the present check averages. Suggests display cook-
ing ideas, special food treatments and effects, practical in almost every operation.
with almost any personnel. Countless ideas for ataosphere,restaurants and restau-
rants featuring a '!dining experience." Includes step-by-step techniques, and easy-
to-follow procedures° Guidance for merchandising. equipment lists; and ideas for
custom effects.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

212
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ritto SUCCESS .IN THE RESTAURANT BUSINESS

Author.
Date Pub.

MEG. Sales Education, The National Cash Register Company
Publisher NCR Education Center - Sugar Camp, Dayton, OH 45479_

Teaoher or Student Material Student Coet s Length 44 pages

Grade Level Secondary/Collegiate Suggested Time of Use
OBJECTIVES:. O

SUMMARY DESCRIPTION: The steps to be taken in planning and opening a restaurant.
, -

. AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

fit!. TABJESERVICE TECHNIQUES

Author Bruce H. Axler Date Pub.

Publisher ITT Educational Publishing, 4300 West 62 Street, Indiasaiblis IN 46206

Tsaoher or Student Material Student Cost $1.99 Length 96 pages
IS

Grade Level Secondary/Collegiate/Adult Suggested Tine of Use

J.E.CTIVES:

SUMMARY DESCRIP 'Pt: Emphasizes "how to serve" in most !orrice circumstances,
including fast food leservice, banquets, gourmet restaurants, private parties,
and room service. Compl discussibn of techniques involved in French, Russian,
linffet, and American (Plate _Service. Useful, .direct summaries of servioe personnel's
duties, ordering procedures, ing tables, guest relations, and gUidelines for
serving specific foods.

4

AVAILABLE INSTRUCTOR MATERIAL AN' TESTS:

-182 -
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Oitle TODAY'S BUSBOY

-r

a

Author Belt, Beranek & Newman Date ,Pub. 1971

10
Publisher Chain Store Publishing Corp., 2 Park Avenue, New York, NY 10016

-Teacher or Student Materia/ Student Cost $1,90. Length.

Grade 'Level Collegiate /Adult' Suggested Time of Use

OBJECTIVES:

SUMMARY DESCIRIPTION: programmed instruction ps.cjoit teaches how to poem!
the busboy job functions, how to maintain the proper attitudes, and how to main-
tain the personal hygiene necessary for this job. Each instructional frame builds.
In difficulty, keeping the student involved and motivated.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Instructor's Manual

fit to TODAY'S DISHWASHING MACHINE OPERATOR

Author Bolt, Beranek & Newman Data Pub. 1971

Publisher Chain Stnre Publishing Corp., '2 Park Avenue, New York, NY 10016.

Teacher or Student Material sStudent Cost $1.90 Length

Grade Level- C.ollegiate/Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Programmed instruction packet teaches how to perform
the dishWashing machine operatOr job functions, how to maintain the proper atti-

,tudes, and how to maintain the personal hygiene necessary for this job. Each
instructional frame builds in difficulty, keeping the student involved and
motivated.

AVAILABLL' INSTRUCTOR MATERIAL AND TESTS: Instructor's Manual

-183 -
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Title Tonet's WAITRESS

fa

Author Bolt, Beranek & Newman
.

Date pub. .. 1971.

Publisher. Chain Store Publishing Corp., 2 ?ark Avenue, New York -NY 10016
.

r, ..

.
Teacher or Student Material °Student Cost'' $1.90, Length .

.
. .

Graid Level Collegiate /Adult , . Suggested Time of Use ' .

.
.

OBJECTIVES':

4;3 0

11111111

81001011! DESCRIPTION: 'Programmed instruction packet teaches how to perform
the waitress job functions, how to maintain.the proper attitudes, and how to saii-
:tain the personal hygiene necessary for this job. Bach instructional frame builds
in difficulty, keeping. the student involved and Motivated.

er

AVAILABLE P'STRUCTOR MATERIAL AND TESTS: Instructores Manual

4

Title TRAINING FOOD SERVICE PERSONNEL

Author U. S.' Detartment of Health, Education and Welfare Date Pub. 1962

Publisher c,U..S. Government Printing Office, Washington, DC 20402 ,

s

Teacher or Student Material Teacher Cost $ .65 Length 146 pages

Grade Level Second..K.V/Collegiate/AduIt Suggested Time of Vie

OBJECTIVE'S:

SOW.CRY DESCRIPTION: Provides vocational educators, as well as industry manage-
ment, with an appropriate guide for training food service personnel. At 'the spas
time, sales workers in the hospitaliti.kindustry should be bettei able to build
satisfying careers in food service opt.litions as a result of training prograis de-

,

veloped,cooperatively between vocational distributive education acid the hospitality
industry. A

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:



Ti,t Le TRAINING RESTAURANT um PERSC/ ;EL

Author Ruth Lusby Date Pub. 1972
U. S. Office of Education .1

Publisher.1.1. S. Govermient Prir.ting Office, Wasbinctoh, DC 20402_

Teacher or Student Material Teaches: COst$ .35 Length 2211_gajess

Gr.ade' Lvel Seoondary/Co3lefilate/Adu 1 t Suggeered Timi.of Use

OBJECTIVES:

SUMMARY DVSCRIPTION: Manual for use in the vocational trai ning of zeistaurant
sales personnel.

$

AVAILABLE. INSTRUCTOR MATERIAL, AND TESTS:

0

Title .:41ITE:1 AND WAITRESS TRAINING

Author Dean A. Hawley Date' Pub. icn
=7: Aerials Laboratory .

Publisher 1E85 Avenue, 115 Townshend Hall Coltuabus OH

. Teaoher or Student Material Teacher Cost $3.00 Length 130 pages

Grade Level adult Suggested Time of Use

orJECTIVES:

SUMMARY DESCRIPTION: An outline for a restaurant training ssmim.r. Clovers
the attitudes and skills necessary for efficient restaurant service in four
sections.

AVAILABLE' INSTRUCTOR MATERIAL AND TESTS:



et
a

. 'v.

I
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GalliJUJAMSCHANDISE
,

4408 OC 00

Ors-mixed subject matter and learning experiences
related to a varietyof sales and sales-supporting
tasks performed by distributive employees and man-
agement personnel engaged primarily in selling
various types of merchandise at retail in depart-
ment stores, junior department stores, variety
stores, general merchandise stores, discount stores,
and catalog houses*.

0111:(
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Title
Author

Publisher

Tsookor or

MEWL. EDP COplatENCE PAELIS
1964-

Date Pt: b. .9ft--
National Retail Pteroha.tte Association
100-ilest 31 Street New York, NY 10001

6 1964.1966 43;51-aohi
Cost_16.94Ely .ttah.

Suggested Time of bee__

Student Material - both

Grads Level . Collegiate/Adult

OBJECTIVES: I

;

. ,
SUMMARY DESCRIPTION: compilation of the delivered at the Annual SDP
Conferences for Retailer% ,for the'years 1964, 1965, 1966, 1967s 1968s 1969. 1970,
1971, 1972. Each xesr these papers cover every phase of oomputer Ilea and appli-
cation expirtise. Each yearcovers the expanding and profitable use of systems
and equipment.

6.20$

AVAILABLE. INSTRUCTOR MATERIAL AND TESTS:

cc.

rine BASIC STOCK LISIS - INFANTS' AND CHILDREN'S HEAR

1 Author Date sub.
National Retail Hertthants Apsooiation

Publisher /00' West 31 Street, New York, NY 10001

Teaoher. or Student Material Student-

Grade Level Collegiate/Adult

'084(.iicrivss: .44

Cost:42i50 7 Length 18 pars

Suggested Time of Use

.
.

. .-

SUMMARY DESCRIPTION: Guideline for store adoption.. Includes a complete list,...
by items, -of the staples to carry.

AVAILABLE INSTRUCTOR MATERIAL AND. TESTS:

21 R-

6
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Mt' - NOTIONSCK

9

Author Date Pub4
National Retail Merchants Association

Publisher 100 West 31 Street, New York, NY 10001

, -
Teaohsr or Student Material Student Cost $2.50 LengthLeffle

Grade Level Collegiate/AdUlt Suggested Time of Use

OBJECTIVES :

SUMMARY 'DESCRIPTION: Organises the hundreds of item to be 'carried in the
Notiotis Department._ Contains saaple fortis for unit control records, sewing
notions items to be carried adjacent to or in'the Piece Goods Depirtaent.

"*.

01....61)
4

AVAILABLE INSTRUAKOff MATERIAL AND TESTS:

.
)Ti tie %t, t BASIC STOC11 LISTS - STATIONXRYi .

...

,.$41tiottal Retail -Merchants Association'
.. Publ-ish 100 West ,31,'Street, New York, ilY 10001

Author .

.0* .
,

Teaohor,ori4tudent Material Student

44ade Level Colleg,iate/idult

OBJECTIVES
I

.

e O

. -

Date Pub.

Coat $2.50 Length 19 pages'

Suggested Time of Use

..,.. - '

4 ... .
- .

SUMMARY DESCRIPTION: Lilts all the' itpas considered basic in this departaent.
.

gives percentage contribution of.c Ificitions to total department volume. °Sample

ir
fortis for unit control and reorder. . .

- e

4
AVAILABLE INSTRUCTOR MATERIAL AND TUT.?:

o . 219
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Titto, BASIC TRATit'.

Author
National Ret411 EerchRrts Association

Publisher 100 West 31 Street, New York, NY 10001

Detti. au, -

Teacher or Student Material Student Cost iv .C5 Lcngth..
-,:-

Grade Level Coilec::atebtault Suggested Time of Usl..

OBJECTIVES:

SUMMARY DESCRIPTION: eight. basic trade pi-twit:lone adorted by the NEM and 29
manufacturers' associations. jays down the fundarental principles of mutua]yhelpful vendor-re ta ler re) a tions.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

'BUYER iiTTITUDe AND BRAND .CHOICE; BEHAVIOR

Author George S. Day Date Pub. 1970

Publisher The Free Press, New York, NY

Teacher or Student Material Student Cost $7.95 Length 219 pages

Grade Level Colle iate /Adult Suggested Time, of Use
.

OBJECTIVES:

O

SUMMARY_ _D.gS-C-R-1-P270117-Copcerned with the application and verification of "atti-
theory.. _Peacri bes theory of the attitude-behavior relationships that is

-partitifiarly relevant to choice decisions. This theory is incorporated into an
. interpretive model which is used to appraise the influence of the environment on

the brand-choice decisicn process.

O

'AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

-18h-
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ritt. THE BUYER'S MANUAL

Author.
Date? Pt: . 1970

National Retail Merchants Association
Publisher 100 West 31 Stieet, New York,. NY 10001 ,..,I+11
Teacher or Student Material Student COet$12.00 Length 450 pages

Grade. Level Collegiate/Adult Suggested Time of Use 1 ass.

OBJECTIVES:

SUMMARY DESCRIPTION: The handbook of retailing. A basic text directed to the
upcCming generation of retail leaders. Forty-three chapters, each writteeby a
retailer summarizing his knowledge of a specific area of store operation integrkt-,
ing the buyer's role.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

.k.

Title- THE BUYER'S MANUAL - ASSIGNMENT PROJECT WORKBOOK

Author TmrrayKrtrDate Pub. 1970
ona eta Merc n Assoc at on

Pub tither 100 West 31 Street, New York, NY 10001'

Teacher or Student Material Student cost $12.00 Length 353 pages

Grade Level Collegiate Adult Suggested Time of Use, 1 sat.

OBJECT IVES:

SUMMARY DESCRIPTION-:--s-workbook_ of Specific lessen assignments based on the
43 chapters of The Buyer's Manual. Each assignment is broken into several parts
which include word definitions, supplying the appropriate word in an incomplete
sentence, multiple choice questions, an essay, statements for classroom discussion,
primary principles, problem solving in which the student examines real work prob-
lems and a iesearch project.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

-189-
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Title BUYING FOP RETAIL STORES

Author 'sitel B. Wineate

Publisher. U. S. Government Printin: Office Washin -ton DC 204(2
Small. Business Administration

1
Data Pub. 1967

Teacher or Student Material Both Cost Free Length_ 12,.

Grade Level If-iconda.ry/Colietriate/Adult Suggested T of
OBJECtIVES

SUMMARY DESCRIPTION: Discusses buying for retailing. It includes duties of
buyers, personal qualification of buyers, and choosing a' buyer.

a

AVAILABLE. INSTRUCTOR MATERIAL AND TESTS:

0

Title CASH MANAGEMENT IN RETAIL BUSINESS

Author , Date Pub. 1968
Nation.. Retail Merchants Association

Publisher 100 .We t Street, New York, NY 10001

Teacher or Student Material Student Cost- $3.90 Length 43 meg

Grade Level Suggested Time of Uae

OBJECTIVES:

a

SUMMARY DESCRIPTION: A reference source detailing cash planning and forecast-
ing and how expense and ,fterchandise budgets are converted into cash flow forecasts:
Chapters deal with eitp1(:yreti,.. of temporary surplus funds, cost borrowing and uneco-
nomic use cash.

AVAILABLE INSTRUC.2'OR MATERIAL AND TESTS:

-190-222
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Title CHILDREN'S WEAR MERCHANDISER

Author

Publisher

Teacher or

Herbert S. Walker and Nathaniel H. Mendelson
National Retail Merchants Association
100 West 31 Street, New York, NY 10001

Student Material

Date Pub.
_

Student Cost $9.00 Length 305 pages

Grade Level Collegiate/Adult Suggested Time of Use

OBJECTIVES:*
vg

O

(MARY DESCRIPTION; Includes such topics as merchandising problems and prac-
tices, concepts and principles of merchandise selection, stock cOntro34 mathematics
of retailing, setting utra children's specialty shop and many others.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title ?'011.PUTEFtIZING THE CREDIT-ACdOUNTS RECEI ABLE OPTION

Author Date Pub. 1965
a (ma Retail Merchants Association

Publisher 100 West 31 Street, New Yorktig 10001

Teacher or Student Malarial Student Cost $3.00 Length 143 rames

Grade Level Collegiate/Adult Suggested Time of Use

OBJECTIVES:

4

SUMMARY DESCRIPTION: Provides an outline of the procedures to bs used in
achieving the objectives of a computer-based system. Gives information which will
assist in the determination of equipment requirements` and systems provisions nec-
essary for an efficient operation. Individual attention is given to feasibility
studies, peripheral card and tape housing equipment, and systems provisions.
Discusses in detail account. numbering, new accounts, accounting and credit controls.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

0 23 -191-



Title A C4gilELINACtMENT DIVISION REPORT ON BANK CREDIT CARD PLANS,

Doti PO). 1969Author
Nationai_Retall Merchants Association

--Plinierh.ir 100 Nest 31 Street, New York, NY 10001
*Dmga.

Teacher or Student Material Student Cost $1.40 Length.flp308-

Grade Level CoDeviate/Adult

OBJECTIVES:

Suggested Time of Una

SUMMARY DESCRIPTION: A report on the pros And tons of bank credit card plans
for those who operate a credit program. Includes list of options for retailers to
employ to offset bark crecit card isDact.

0

I

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
.1(

Title CREDITALK MONTHLY

Author Date Pub.
National rtetail Merchants Assoc ation

Publisher 100 West 31 Street, New York, NY 10001
Annual subscription

Teacher or Student Material Student Cost $7.50 Length

Grade Level. Collegiate/Adult Suggested Ti,me of Use

OBJECTIVES:

SUMMARY DESCRIPTION: This monthly newsletter is designed to provide the retail
credit fraternity with a synopsis of the credit happeninp on an up-to-date basis.
Includes articles such as current Federal and State legislation, credit technology,
new methods and techniques with the credit department.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: \

-12- 224



CUSTOMER SERVICES PROVIDED BY DEPARTMENT AND SPECIALTY STORES

Author
nts

Publisher 100 West 31 Street, New York, NY 10001

Date Pub:1964

+.11--1000
Teacher or _Student Material Student Cast $1.50 Length 170 cages

Grade Level Collegiate /Adult Suggested Time of Uee
O

OBJECTIVES:

SUMMARY DESCRIPTION: Report describing store practices by volume group in
regard to mote than 80 customer services 9.- This study giies details'of restric`tam% on store services. Covers* shopping services, merchandising, advisory
services, instruction courses; physical facilities, public relations services,rental services, check-cashin4 delivery, repair and customer services

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

0,
a

TitZe CUTTING COSTS IN WOMEN'S ALTERATION WORKROORS

Author, Date Pub. 1961
National Retail Merchants Association

Publisher 100 West 31 Street, New York, NY 10001

Teacher or Student Material Student Cost $ .75 Length 27 pages

Grade Level Collegiate/Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: A report on how to establish production standards and
controls in the women's alteration department. Covers basic alteration standards,

'facts about the alteration workroom, alteration losses real or paper, composition
of operating costs, the need for standards in the women's alteration department,
alteration-production, stock worrk, ana operating forms.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

-193-
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Title THE DECLINE OF THE STORE BUYER

Author E. B. Weiss Date PAb. 1961

Publieher Doyle* Dane, Bernliack, Inc., 20 West 43 Street, New York, NY 10036

Teacher or Student Material Student Cost Free Length 55 pages

Grade Level Seccindary/CollegiateAdUlt Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: This report deals with the decline of the individual
store buyer as a; result of committee and electronic buying' which is growing
rapidly.

..

,,
'

.
,

1. AVAILABLE INSTRUCTOR MATERIAL-AND TESTS:

DEPARTMENT STORE AND SPECIALTY STORE
Title MERCHANDISING AND OPERATING RESULTS 0

1

Author

/I

tie tail Merchants Association

Pubiisher 100 West 31 Street, New York, NY 10001

Date Pub.

Vol. I $15.00; Vol. II $12.00
Tealher or Student Material Student cost Vol. $9.04 Vol. IV $13.50

Grade Level Collegiate/Adult Suggested Time of Use

OBJECTIVES:

4

SUMMARY DESCRIPTION: Presents 1969 data by department, volume size, store
size, size of cumulative markon, average sales transaction size, by geographical
area and type of selling service. Information by classification and selling
department; sales, margins, markdowns, return on investment in inventory and
selling space, turnover, newsra.per and selling costs. Vol. I --Women's and
Children's A.pparel and Accessories; Vol. II - Men's, Boys' and Children's Wear;
Vo:. III - Street Floor Traffic Merchandise, Home Sewing and Recreation;
Vol. IV - Acme Furnishings, Appliances, Domestics and Goods.

AVAILABLE 'INSTRUCTOR MATERIAL AND TESTS:

-114-
W;r-6



Title ECONOMIC CHARACTERISTICS OF DEPARTMENT STUB CREDIT Jo

Author Robert W. Johnson
. _Date Pu 1969

National Retail Merchants Association
Pub lusher 100 West 31 Street, New York, NY 10001

Teacher or Student Material Student Cost $5.50 Length 105 pages

Grade Level Collegi.e.te/Aciult Suggested Tinto -of Use

OBJECTIVES:

a

SUMMARY DESCRIPTION: A study reflecting existing costs incurred by denartnent
stores in C011sitilletiOn with Etainto.ining their crldit operations. This book is two,
separate studies; 1. economic analysis of credit revenues and costs in departaent
stores; 2. economic charicteristics of revenues and-costs in derartaent, stores.
It answers such major questions as; what a credit operation costs to maintain=
how do individual costs stack up against national figures; how can the retailer
cope with possible rate control? .

.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title EDP-INFORMATION SERVICES SERIES

4° o

Author Date Pub.
Natio,,21 Retail Merchants Association

Publisher 100 We..t 31 Street, New Yorker NY 10001

Teacher or Student Material_ Student Cos t =5.00 Length 8 volumes

Grade &noel Collegiate /Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: A selected set of presentations made at the annual EDP
Conference. The latest developments, techniques and analysis of future trendsfor all levels of retail management.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

.195-
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EFFECTIVE COLLECTION METHODS AND CONTROL

Author Date Fuh. /9E2
. National Retail Merchants Association

Publisher 100 West 31 Street, New York, NY 100O1 \
-

-

.
Teacher or Student Material Student Cos-$4.00 Length 90 Cages

. -;

Grade Level Coll.:,iate/Adult Suggest-8d Time
,
of Coe

1.,. .
OBJECTIVES: ,

SUMMARY DESCRIPTION: Includes chapters on organization, regular charge accounts,
_installment accounts, extended payment plans, coupon accounts, fixed'and chart-plan
revolving accounts-, charge account with option toms, how to handlo errors on sun-
dry charges.

-- AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title iSTABLISHiD CASH DISCOUNTS TO RETAILERS

Author-
iptail Merchants Association

Publisher 100 West 31 Street, New York; NY 10001

Date Pub.

4

Teacher or Student Materia Student Cost $ ,.0,5 Length 8 pages

Grade Level

OBJECTIVES:

Collegiate/Adult ' Suggested Time of Use

SUMMARY DESCRIPTION: Explains why a'ny attempt \to reduce or eliminate standard
cash discounts should be re'sisted by retailers. \

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

-196-
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Title

Author

Publisher

EXECUTIVE COMPENSATION IN BET ILINC

James T. Powers

National Retail Merchants Association
100 West 31 Street,'New York, NY 10001

Date Pub.JUM.

Teacher or Student Notarial Student Cost, $7.0 Length ltopagss

Grady Level Celbigiate/Adult. Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: A confidential report detailing the amount of lr.ry,
bogus and total compensation for each of 21 different executive positions from
President through Branch Store Managers Buyer and Credit Manager fey:. approvill094r
140 stores ranging in size from under $1 million to over $50 aillior

AVAILABLE INSTRUCTOR MATERIAL AND'TESTS:

Title . THE FASHION BUYER'S JOB

Author Beatrice Judelle
Natiord rietail Merchants Association

Publisher 100 West )1 Street, New York, NY 10001

Date Pub. 1971

AlmIIM.INIF. 11.1111=111.10

Teacher or StLidit Material Student Codt,413.50, Length

Grade Leval Colklgiate/Adult Suggested Time of Use

OBJECTIVES:

11/...M.

SUMMARY DESCRIPTION: A primer of what every young buyer in a Immense famMten
department needs to know to insure success as a competent merchandiser. Tells
how a buyer :should h;Indle--himself in the market, in the store With SitieSpenple,
how to wen- ti a fashion coordinators the merchandik.a managers advertising and
display people, and top manao:ement.

'VAILABLE INSTRUCTOR MATERIAL AND TESTS:

,21g9
19/-



Title
Author

Pub4iiher

FINANCIAL AND- OPk;RATIHG RESULTS OF DEPARTMENT AND SPECIALTY STORES

Rational tietall Merchants Association
100 West 31 Street, New York, NY 1 0001

Date Pub.

Teacher or Student Material Student Coat $18.1, Length, n Rages

Grade Level. Collegiate/Adult. Suggested Time of Use

OBJECTIVES:

0, ...W.

SUMMARY DESCRIPTION: Annual report provides expense, details by function for
all major expense categories try store volume, size and type for payroll, real
estate costs, supplies, merchandise control, readying, marking, selling, delivery,
accounting, buying office expense, repairs, etc. Includes pridit and financial
ratios in relation to net North, leased department commissions, 9redit,and bad debt
data, personnel space and productivity and operating ratios. All data is detailed
for 10 department and specialty store volume groups.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

fit is i.UNDAMENTAiS OF BUYING

Author 1 essie = .-ockinF

Publisher Kent State University, Kent, OH

Date Pub. 196?

Teacher or Student Material Teacher Cost Length 45 pages

Grads Level. Lecondar:

OBJECTIVES:

Suggested Time of Use

SUMMARY DESCRIPTION: plan for teaching buying. Objectives are "stated
before each `3CtiOst .. IZIOub of presentation are included.

'AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Set of Transparencies and Tests

-198-
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Title

Author Carol W. Yoffet Date Pub. 1969

Publisher

GETTING tk:RC4ANDISE READY FOR SALE

4

Grvg:T/FcGriw-Hill Bock CCIVarinr. HirhiatOWN NJ 08520

Teacher' or StudJW't Material Stadent Coot Length 1
. ,

Grade Level Sccor.dary Suggested Time of Use 1 seas

OBJECTIVES: A job .skill manual with its primary objective to prepart qualif
workers for jobs in receiving. Its learning activities are interselataat ..,

lativoly they provide the learner with the skills needed to awe from the Glass- -

room to the job with a measure of self-Confidence.
ii

,

SUMMARY DESCRIPTION: The book is a :ct-workbook for self-pacing. The style
is corversaIional tilt direct, and its r aiding level is carefully controlled. The
:Ancient in iiirodrecd to tt:c tt:chnioal vocabulary of the field. Every effort is
mE.dr: to ninimi2e reading comprehension problem and to engtse the student in the
learning procA:ss.

AVAILABLE IN:TRUCTOR MATERIAL AND TESTS:

Nous;-::,;.:14;PIN Y /NUAL FOR WAIL STORES

Author Data Pub. 1963
Natio- ilethll Merchants Ass elation

F4b/iShor..10uVen 31 Strebt, New York NY 10001
. %.

Teacher or Student.MateriaZ Stbdont. Coe $1.50 .Length.:87 wee

bredeevel r;011ef-i-tu/Adult Suggested Time of Use
- 0OirJECTIVEY:

.

SUMMARY DESCRIPTION: Tells how to arrive at hourckeeping needs and man-hour
rvouiremiic; 110' t( orraniie and schedule the hour,elreeping false: Includes
eSSentl:Zp1.,.% ebq scNenuiinG felts.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

2n-!

.5.
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I *

S

Tin* iiuW TO Kr.ei td,./tCHARIASI::G lizantIrS

Author Duy LAAirs Date Ruh.

PubtdAer Fairails inc., 7 Nal:1 12 Street, New York; KY 10003
..

Teaqhsr or Student Malarial Stvuent 4Ib COI t *1095 Length 64Etet_.
Grade Level S4cond,try/;,(,:.3u, i.tte/Adult

OBJECTIVES:

Suggested time .2f. Use_

.

SUMMARY DESCRIPTION: records explained in this book are a source of
inforration upon whicr, to bare plans for .:resent anti future buying. Then noordsare the' means far knowinr how to stock the right 1.t.gps, in the right quantities,!at the riett.tir.e Lt the riitht ranges, P they .prevent old stook from
accumulating.

. .
. .

AVAILABLE INSTRUCTOR MATERIAL AND VESTS:4,

Title .

Author

;

HCW ;r0 Ijth'OV Y)Ui FASHION FABRICS BUSINESS

4
Publisher

,
Nat Arnelb-stun .P Date, Pub. 1970
National its tat:: Merchant..1 Association
it° West ':1.3treet,6New York; NY 10001

. - .
Teacher or Student Material Siudent'',.. Cost $E400 Length 120 s. . .

Grode Levet.
.
;;0.1.1e0ate/P.ault Suggested Timu of

OBJECTIVES:

a

. .

SUMMARY DESCNIPTION:' iviplores in depth the ovlrthe-ccunter fpieoe-goods
-

busi-
nese and, its succetsful merenandisin-g methods. Examines how to improve aarkon,
handle resorcet, pork elf( tr:urket, facts on,display and advertising, training .- sales, people, practicalities exiiense cOntrpl And markdowns. Includes ate-pity.step sales prototion calendar and

a

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

-2 jcr-



Title . ;Nee*: PRODUCING SERVInEs

Bernard C'4;dner
National Betz.i.L Merchants Association .

100 West- 33. Street,' Ne*;York, ,NY 10001.

* . Author

'Publisher

.

Date Pub. 1967

1.110

roaoher or Student Material Student Cost $1. &0 Length 88 pages

Grade Leval Collegiate/Adult Suggested Time of U.30

OBJECTIVES:

4

6

.0

SUMMARY DESCRIPTION: A'study of the status of services' otfeiVeirby-departsent
Atoms. Covers' the history of trends, sales and profit performance, the owner-.
Ship ,cholzeg frequency ,fn.branches; 'Ideation, promotion, staff administration,
the future of serv.iCes.

.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title INTERNAL AUDIT MANUAL

Author

Publisher

Paul W. Wilson
National Retail Merchants Associat
100 West 11 Street. New York NY

Date Pub. 1969

Teacher or Stodent,Material Student Cost $160 00 Length .158 pages

Grade Levitt Collegiate /Adult Suggested Time of

OBJECTIVES:

SUMMARY DE CRIIPTION:Disc see every faCet of retail internal audit programs.
Akt is liberally documented w th illustrations, suggested approaches and checklists.
Thirteen chapters includes audit approaches, operational auditing, functilinal
auditing, the audit of EDP installations, statistical samplings, flow charting,
modern concepts of intern 1 auditing, organization and operation of the apartment,
relationships of intern and external auditors. Special chapter on suggestions
for the smaller store.

AVAILABLE INSTRUC OR MATERIAL AND TESTS:

. 401..
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Title INTERNAL CONTROL AND DOCUMENTATION OF EDP

Author Date Pub.
National Retail .Merchants As ocialion

Pub lisher 100 West 31 Street, New Yor NY j10001

0, Teacher or Student Material Student Cost .$8.75 Length 56 Pages

Grade Level Collegiate /Adult Suffeeted Time of Uee

OBJECTIVES:

SUMMARY DESCRIPTION: Contains many guides, details, and checklists for use by
every company utilizing EDP whether it is through their own EDP equipment or ea-
ployment of a service bureau. The unique problems as to specifications, program-
ming, documentation, implementation and Proprai maintenance are included. .

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

ed.

LEASED DEPARTMENTS RATES, POLICIES AND
Title EXPENSES 'IN DEPARTMENT AND SPECIALTY STORES

Author Date Pub.
.:411:4 National Retail Merchants Association

Publisher 100 West 31 Street, Neer York NY 16001

Teaolei Student Material Student Coat $10.00 Length 64 pales

Grade Level Colleria to/Adult

OBJECTIVES:

Suggested Time of Use

1

SUMMARY DESCRIPTION: A report on leased department commission rates, advertising
prodk4ion charges, rates paid for branch departments and other contract and operat-
ing data for over 100 leased departments; an analysis of lessee/lessor expense
responsibility; details of essential and special arrangements in lease contracts, a
detailed lease nerotiatio checklist of pertinent points to be discussed when nego-
tiating leased departments, leased department operating problems and policies.

AVAILABLE INSTRUCTOR MATERIAL AND PESTS:

-202-
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Title LET THE EXPERTS TELL YOU ABOUT ELECTPOWIC DATA PROCESSING

Author Data Pub.
National Retail Merchants Association

Publisher 100 West 31 Street, New York, NY 10001

Teacher or Student Material Student Cost $3.00 Length 88 pages

Grade Level Collegiate/Adult Suggested Time'_of Vim

OBJECTIVES:

SUMMARY DESCRIPTION: Includes: feasibility studies, computerutilisation,
protramming and software. selection, comparison of technology and equipment in
Aiming and operational speeds plus data transmission of sales statistics over
phone lines.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title LEWIS MERCHANDISE CONTROL KIT

Author R. Duff," Lewis Date Pub.

Publieher Pairehild Publicationst Inc., 7 Ea't 12 Street, New York, NY 1'0103

100 for
Teacher or Student Material Student Cost $5.00_ Length

Grade Level Collegiate/Adult Suggested Time of Use

04JECT/VES To help the retailer increase sales and profits and operate more
efficiently.

SUMMARY DESCRIPTION:
described below.

a

Includes several weeks! supply of the ten basin forms

Form 1 - Six Month Merchandising Operation Record, Form 2 - Weekly Dollar Open-
-Up-Buy GoncQI, cos -% 3 - By Classification and Price Daily Sales Record, Form 4 -
By Classification and Price Weekly Sales Record, Form 5 - Unit Control Record,
Form 6 - Staple Stock Record, Form 7 - Required in-Stock Form, FOrm 8 - Staples
Stock Record, by Size and Color; Form 9 - Customer's Request for Merchandise Not
in Stock, Form 16 - Old Stock List.
AVAILABLE INSTRUCTOR MATERIAL AND TESTS:



a

Title MASS MERCHANDISINGs REVOLUTION & EVOLUTION

Author Robert Drew-Bear Date Pub.

Publisher Vitchild Publications, Inc., 7 East 12 Street, New Yorkjfft MOL_

Teacher or Stu4ent "(aerial Student Coet $20.00 Length_512 pages

Grade Level

OBJECTIVES:

Collegiate Suggested Time of Use 1 sea.

SUMMARY DESCRIPTION: An examination of the huge discount and self- service
boom and its impact on modern retailing. Traces the growth of discounting from
the pioneers the 1930's to today's giants, using detailed case histories to
illustrate the movement's progress. Discusses the expansion of discounting into
every important merchandise fields fashion, furniture and appliances, toys,
food, drugs and cosmetics and even gasoline. Explores the problems of discount
operations, their impact on "traditional" retailers and methods the traditional
retailer employs to fight back.
AVAILABLE Ii3TRUCTOR MATERIAL AND TESTS:

Title MEASURING MERCHANDWING PERFORMANCE IN DEPARTMENT STORES

Author , Douglas J. Dalrmle
.National Retail Merchants Association

Publisher 100 West 31 Street, New York, NY 10001

Data Pub. 1964

Teaoher or .Student Material Student Cost $4.50 Length 85 pages

Grade Level

OBJECTIVES:

Collegiate /Adult Suggested Time of Use

SUMMARY DESCRIPTION: In-depth study covering such areas ass relative impor-
'tance of control factors used by merchandising executives, differences in controls
and emphasis among firms, differences in usage between job levels, executive atti-
tudes toqard markon, return on investment and other control factors.
The report is based on interviews with 111 merchandising executives and buyers in
eleven firms.

AVAILABLE INSTRUCTOR MATERIAr AND TESTS:



Ti t la wEft(TrIAND1SP /07SORTrelNT PLANNING

. Author Charles 'C. Taylor
National PeTail Mer.ihant% As;:ociation

Publitithe,r 100 West 31 Stmt, New York, NY0.10001

Date Pub.

T °hen or Student Material . Student Coat $15.00 Length 100s
Grade Level Co3legiate/Adit Suggested Time of Vac

OBJECTIVES:

SUMMARY DESCRIPTION: Analyzes the latest assortment planning techniques of
successful stor;s. Covers every phase of the subject, disclosing the principles

vucoessiul merchzirolise assortment planning. Includes the use of computerised
unit planning, commterized unit controls and useful' forms.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

0

Title fir,'Fi 1:DTSE CONTROL & Rtirt:F,TING

Author YAVPI" and Exrir L. Yarling Date Pub. 1969
Associhtion

Publisher 100 itrnet, Neer Yorks NY 10001

Teacher or Student: Material Stwirmt Coat $'7.50 Length iii pages

Grade Lev.: ..: '11nri,tr.t.cult Suggested Time of Use

OBJECTIVES:

SUMMAR?" ES PT/ON: .:xpl.:11.ns the fundamentals of mlronandise ,00ptrol, planning
and budretine. Includes formulas to rmintain proper ratios between stooks and
customer del.alid. 1111r tr-tted uith all necessary forme for maintaining profitable
inve hto (IR 6.n1 shown, how to figure open-to-buy.

AVAILABLE INSTPU"TOR MATERIAL AND TE:TS:
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Title MERCHANDISINC.

Author Date Pub. 1964

Publisher Division of Extension, The University of Texas, Austin, TX Z.3712

Teacher or Student Material Teacher Cost $3.50 Length114....eps_

Instructional Materials Services

Grade Level Secondary/Collegiate Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Material includes the changing scope of retailing,
merchandising in our economy, what to buy, how to buy, where to buy the right
merchandise at the right time in the right place, and selling and sales promotion.

AVAILABLE IvSTRUCTOR MATERIAL AND TESTS: Problems and suggested projects
are included for each unit.

Title METHODS OF EVALUATING RETAIL INFORMATION SYSTEMS

Author

Publisher

Allan B. J.1eph'
-NiEMTi. Retail Merchants Association
100 West 31 Street, New York, NY 10001

Dctte Pub. 1964

Teacher or Student Material Student Cost $2.10 Length 166 pages

Grade Level Colle,datVAdult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: A research approach on how to evaluate the installation,
implementation and analysus of systems. It covers expected versus downtime, per-
formances, accounting techniques to be used, analysis of data with a formula.

AVAILABLE INSTRUCTOR MATEPIAL AND TESTS:

-206-
f.)7:1



Title TO VIILTIPLY A BUYER

Author Date Pub.
National Retail Merchants Association

Publisher 100 West 'A Stv-oot, New York, NY 10001

0.00 or
Teacher or Student Material ::tudent ,Cost V0.00 Length 20 minutes

Grade Level Co)legiate/Adult Suggested Time of Use

vel.eal.M.IIMMIlm

OBJECTIVES:

SUMMARY DESCRIPTION: A 16mm color movie that presents a eempreherstvft approkoh
to electronic data processing where the buyer is in the driver's seat. Shows hew
EDP can save the buyer's time, gives him the information he needs and eRn release
him for more profitable activity. The film approaches the subject from a buyer's
viewpoint aiming to prepare the buyer and merchandising executive to become in-
volved in the development of information requirements.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title 196 WAYS 0? CONTROLLING MARKDOWNS
.

Author Date Pub. _km_
Nat o. .t &stall Ferchants Association

WPst 31 Street. New York, NX '10001Publisher 103 .I 1111
Teacher or Student Material Student Cost $7.50 Length 58 pages

'Grc_de Levo:. :011e r,,i.f.j.e/Aduit Suggested Time of Use

OBJECTIVES:

SUMMARY DESCH IPT ION : Features the ralyauses and prevention checklist ^f
controlling markdowns., Lists 45 leadIng causes, 70 widely ranging means of prg-
vention. 27 explicit methods of corTuction, store practices, 4.7 money making
ideas, model summary ana helpful forms.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

f1'79



fins ORANGE BLOSSOM OPPORTUNITY

Author Date Pub.
National Retail Merchants Association

Publisher 100 West 31 Street, New York, NY 10001

Teacher or Student Material Student Cost $6.00 Length 9, Rave

Grade Level Collegiate/Adult Suggested Time of Use

OBJECTIVES:

C.

A

SUMMARY DESCRIPTION: How to operate a successful ridal registry based on the
experience of 55 stores. Includes forms, letters. follow-up practices, records,
special leaflets, invitations, etc.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

BBTTh

Author Data Pub., 1968
National Re it Merchants Association

Publisher 100 West 31 Street, New York NY 10001

Teacher or Student Material Student Coot $5.50 Length 22 as

Grade Level Collegiate/Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Aid to buyers in determining order-up-to quantities of
staple and basic merchandise to improve in -stock positions and inventory turnover
while minimizing out-of-stock situations. Separate tables for different sustainer
service levels and inventory review periods. Within each table are suggested
order-up-to quantities presented according to delivery plead time, weekly rate of
sale and item turnover objectives.

AVAILABLE INSTRUCTOR MATERIAL AND TEATS:
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Tit 1. THE PRICING UMBRUIA

Author Richard b.lverha Date Pub. 1972
Instructional Materi..ls Services

Publisher Division of Extension, The University of Texas, Austin, TX 78712

Teacher or Student Material Teacher Cost $2.00 Length12rAms
Grade Level Secondary /Adult Suggested Time of Use 10 hours

OBJECTIVES:

SUMMARY DESCRIPTION: A mini-course covering the philosophy and skills ofretail pricing including mark-up and markdowns and cost analysis.

AVAILABLE INSTRUCTOR MATERIAL °AND TESTS: Transparencle

Ti tie PRINCIPLES OF PROFITABLE IMPORTING

Author Giacomo Zanotti
National Retail Merchants Associat on

Publisher 100 West 31 Street, New York, NY 1)001

Date Pub. 1971

Teacher or Student Material. Student Cost $15.00

Grade Level

OBJECTIVES:

Length 250 Rapp

Collegiate/Adult Suggested Time of Use

SUMMARY DESCRIPTION: Information and instruction on every aspect of importing,
for retail selling. Covers the planning, supervision, execution and promotion of
imported merchandise.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

241 -209-
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fitte PRODUCT CONTROL INVENTORY

Author &yin Raush Date Pub. 1968

Publisher Science Research Associates, 259 East Erie Street, Chicago, IL 60611

Teache? or Student Material Student .Cost .. Length 36 pages

Grads Level Adult Suggested Time of Use 2 h

OBJECTIVES: The olfjective of each 'participant is to help his "inventoty manage-
ment team" to be more effectiv4 than the others.

SUMMARY DESCRIPTION: A didactit game. Offers the tra1ning director a controlled
situation in which to observe the decision-making skills of his trainees.. It helps
to expose those areas in which the effectiveness of each trainee can be Improved.
As each participant thinks through his approach to the problems, develops strategies,
and tests them in an environment that resembles a real situation, he has the oppme-.
tunity to observe the behavior of others in the group.

0

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

.
Title PROFITABLE MERCHANDISING OF MEN'S CLOTHING

. .

Author Date Pitb . ____,.. -

Nationa4. Retail ilerchants Association .

Pub tishe r 100 West 31 Street-, New York, NY 10001

Teacher or Student Material Student Coat $7.50 Length 427 pages

Grade Level Collegiate /Adult

OBJECTIVES:

Suggested Tim of Use

SUMMARY DESCRIPTION: Covers the entire gamut of successful men's clothing
retailing. Includes analyses of fabrics and their identification, how to buy
promote, merchandise 4'abhions in main and hra,,ch -cores, how to keep alteration
costs down, discusses the elements of style, 11,rentory, evaluation of performance

and sales promotinr techniques.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title
Author Erwin Rairh Date Pub. 1968---,----

Publigher SrAerce tssne!;14...es, 254 Frrt Frio Streets Chimps IL 60611

Teat:aver or Student Mat Jri,21 Student Cost Length.alt_rees
Grade Level r..11 to/Ad:At Suggested Time of Use 2houra
OBJSCTIVES:

SUMMARY DESCRIPTION: A didactic (Mae. The par4icir-rts receive some practice
in evaluating quantity discounts auk:to:dor z..eliability. They also evaluate risks,
set, stank-ills for`the pus-ohasirr:.departments and develop rondos designed to m..)-
duce the colt p:rehaning in Fenera.l. In doing so. they are Ixpected to keep itt
mind the f.f.fe et of their actions on yost in other areas of the company, they are

AVAI ANLEIINSTRUCTOR MATERIAL AND TESTS:

Title CIASSIFICA"ION MERCHANDTSING TO WORK

Author Date Pub.
1 Retail Merchants Association

Publisher 1r0 07t M Street, New York, NY 10001
.

Teacher or Student Materill Student Cost $6.00 Length 66 pages

Grads Level Collegiate/Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: ELIA 'experts in this field give the fruit of their
experience in this' how to do it book.

AIVAILABLE INSTRUCTOR MAIL AND TESTS:
0.144kd

-211-



Ti t

Author Data Pub. 1967
National Retail Merchants Association

Publisher 100 West 31 Street, New York, NY 10001

Teacher or Student Material Student Cost $2.75 Length 427 pips
Grade Level Collegiate/Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Describes the basic know-how needed by a retailer at all
sales levels to get involved with EDP systems and computers. Controls, numbering
codes, personnel training, orranization, equipment and merchandising systems are
among the topics covered.

AVAILABLE INSTRUCTOR MATERIAL .AND TESTS:

Title

.Author

Publisher,

RECEIVING DEPARTMENT OPERATIONS MANUAL

Leonard Monreon
National Retail Merchants Association
100 West 31 Street, New York, NY 10001

Teacher or Student fiaterial. Student Cost

'Date Pub. 1960

$4.50 Length 371 Duce s

Grade Level Collegiate/Adult Suggested Time of Use

OBJ;;CTIVES:

SUMMARY LELCRIPTION: CovIrs every Phase of,receiving, checking, marking, and
reserve stockkeepingo Discusses personnel,, layout and equipment, procedures and
other receiving department functions. Includes illustrations and diagrams.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

-21Z- 244



6.

fitte REDUCING EYWNSE RATIOS

Author Datil Pub. 1966
National Retail Merchants Assoclailon

Publisher 100 West 31 Street, New York, NY 10001

Teacher or Student Material Student Copt $1.50 Length 134 pages

Grade Level Collegiate /Adult Suggested Time of Use

OBJECTIVES:

SJAIMAir DESCRIPTION: A collection of expense-saving ideas within importaht
operating areas such at cormunicatione, delivery, customer,servioe, stookkeeping,
transfer hauling, vorkrooms,,wrapping and packing, and many others.

AVAILABLE IVSTRUCTOR MATERIAL AND TESTS:
.

Title

Author

Publisher

RETAI ACCCUNT NC NU L

*al

Nat ora Re erc n Assoc on
10d West 31 Street, New York, NY

Dade Pub.

10001 6.

Teacher or Student Matorica Student Cost 425.00 Length 237 pages

Grads Level Collegiate/Adult Suggested Time of Use. ,

OBJECTIVES:.
-f

SUNN4RY DESCRIPTION: 'Contains streamlined chart of expense accounts for
single stores and companies with branches. Enzbles meaningful determination
of main =--nd branch store profits. 'Includes chapters or, report presentation, work-

, room a.ocourting, leased department accounting, return on investment, moil; margin
de+ermination -4nd n: my other basic retail accounting topics.

AVAILABLE INSTRUCTOR NATERIAL AND TESTS:

245 -213-
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Title THE RETAIL BUYER s *

. . r
\ .

Author Jimmy c. Koeninimr 1 Glen laeninger Date Pub. 1972/ Instructional Materia s Serviiies ,
Publisher Division of Extension The University of dTexas, Austin, TX 78712

. \
. Teacher or StiVent Material 11\eacher Cost $3.oa Length 51 pays

Grade Level Secondary/Adtilt Suggested Time of Uee 12-18 lours

OBJECTIVES:

. \..
\

. to
SUMMARY DESCRIPTION: This teaching outline colpii`-us the 'neceamary materials
for a short cofirse in retail buying.

1 6

11

6

O

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Tit Zs RETAIL (ZNIII3L

Author Dote Pub..,
ITLina.2 Beta 11 Mei-chants Association

Publisher 100 West 31 Street, New Yorkl NY 10001 .

Teacher or ftudent Material Student Cost 1 Length, 10 UMW a yr.

Grail Level Colleria te/Adult

OBJECVVES:

Suggested Time of lies

SUMMARY dESCRIPTION: Pocxet' size magaline with many informative articles for
keeping up to date on denartnent store' systems, procedures, financial management,
control. and inventnyv developMents, and legal and tax matters affecting
ret.uf lir.r.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

-21Z46.



Ti le RETAIL INVENTORY MTHOD MADE PRACTICAL

A thor Date Pub. 1971

ublieher 100 West 31 Street, New York, NY 10001

ITeacher or Student Material Student Coat' $6.00 Length

Grade Level Col ledate/Adult Su4gested Time of Use

4

OBJECTIVES:

a

1

SUWARY DESCRIPTION: Presents the fundamental operation involved in establish-
ing and maintaining accurate inventories. Explains what the Retail Method of /

Inventory is and hew it differs from the cost method, is advantages and disadvdn-
tages. Includes sample forms for recording merchandi transfers, sales, price
changes, departmental merchandise statements, open -to- and many more.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title

ot,

RETAIL OPERATIONS NEWS BULLETIN

Published
Author Date Pub.Qrteriy

National Retail Merchants Association
kublisher 100 West 31 Street, New York, NY 10001

approximately
TQaoher or Student Material Student Cost $10.00 LengQ.28 pages

Grade Level. Collegiate/Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: A quarterly magazine devoted to the many aspects of store
operatigns. The latest developments, trends and tips on topics such as security,
Celivery, communications, safety, wrapping and packirg, maintainence, customer
service and food services arefeatured regularly.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Tit/. A RETAILER VISITS THE MARKET

Author Date Pub.

Publisher Fairchild Publications, Inc., 7 East 12 Street, New York, NY 10003

Teacher ork Student Material Teacher Cost182120 LengthV slides

Grade Level Secondary /Collegiate /Adult Suggested Time of Use

OBJECTIVES: Behavioral objectives achieved in this program include a minimum of
seven duties required for preparation of a buying trip and a minimum of nine mer-
chandising decisions that must be made while in the market.

SUMMARY DESCRIPTION: Made for those students who aren't able to experience
the real thing. It brings the market to the classroom to give students a feel
for what it's like to buy for a store. Follows a small retailer on her trip to
the_market, since the majority of students headed toward careers in buying will
eventually find jobs in either small or medium size s'.ores.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Instructional package{ that
includes a printed commentary for each slide, sample tests and a series of
student projects.

Title RETAILE2S" FEDERAL TAX MANUAL

Author Date Pub. 1965
Nationzi 3e -.Lil Merchants Association

Publisher 100 West 31 Street, New York, NY 10001
$10.00 each

Teacher or Student Material Student Coat $15( O0 Length
se .

Grade Level

OBJECTZVES

Suggested Timc of Uee

SUMMARY DESCRIPTION: Gives tips on minimizing the impact of Federal taxes on
retairs. includes dif,o1;.sicns of Federal income, retailers' excise tax, mutate
tax planning for retailers and pointers on all payroll ta;:es. Three volumes:
Vol. I - Instaliment method; method or doing business, depreciation, use of in =stn
ment credit.' Vol. II - Estate taxes planning, pension and profit sharing, inv
tories, bad debts. Vol. III - Retail excises, payroll taxes, travel and onto i
ment deduc4,ions.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

-2167
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Title

Author

Publisher

RETAILERS GUIDE TO IIERCHANDISE CLASSIFICATION CONTROL

Albert I. Schott'and Herbert A. Turetzky
National Retail Merchants Association
100 West 31 Street, New York, NY 10001

Data Pub.

Teacher or Student Material Student Cost $3.00 Length 48 pages

Grade Level Collegiate/Adult Suggested Time of Uee

OBJECTIVES:

SUMMARY DESCRIPTION: A step by step guide for store conversion from depart-
mental to classification merchandising. Designed to help balance stocks, raise
Limover, and incnnse profit. Special section on EDP service bureaus.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title

Author

Publisher

RETAT.IING MERGIIANDISING AND PIANAGEMENT WITI1 ELECTRONIC DATA P8OCESSINQ

Harold Catber and Seymour Reliant Date Pub. 1966
NdLI- ai Retail Merchants Association
100 West 31 Street, New York, NY 10001

Teacher or Student Material Student Coat $7.50 Length 209 pages

Grade Level Concp_iate/Adult

OBJECTIVES:

Suggested Time of Uee

SUMMARY DESCRIPTION: Cover:, costs, approaches, and the important utilization
cf merchandise cli,.:,sification.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

-217-
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Title THE ROLE OF THE BUYER IN MASS MERCHANDISING

Author Don Belden Data Pub. 1971

Publisher Chain Store Publishing Corp., 2 Park Avenue New York, NY 10016

Teacher or Student Material Student Cost $10.00 Length, 254 pages

Grade Level SeconthryJCollegiate/Adult Suggested Time of Use 1 80111.

OBJECTIVES:

SUMMARY DESCRIPTION: Examines the buying function. It runs the pant from
the basic importance of good communications to the buyer-vendor relationship,
merchandise assortments and replenishment, display and sales promotion, model
stocks, private brands and direct importing, right through to modern ocmputer
techniques.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title RUNNING AN EFFICIENT BUSHELING WORKROOM

Author
National Retail Merchants Association

Publisher Inn Vest 3i Street, New York, NY 10001

Date Pub. 1963

Teacher or Student Material Student Cost $ .15 Length 34 mos

Grade Level Collegiate/Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Covers the three phases of busheling, the control of the
busheling clollars, the measure of productivity, the fitting standards, busheling
workroom equipment, combining men's and women's alteration workrooms.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

-218-
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Title SAFETY SECC`ND

Author Date Pub.
National Retail Merchants Association

Publisher 100 West 31 Street, New York, NY 10001

Teacher or Student Material Student Cost $75.)0 Length 9? frames

Grade Level Collo iate/Adult Suggested Time of Use_ 13 minutes_

OBJECTIVES:

SUMMARY DESCRIPTION: A 35mm color filmstrip designed to present the basics of
safety to new employees and remind old. ones.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title STATUS OF EDP IN RETAILING
1969 -

Author Date Pub. 1970
Fatiund.1 Retail Merchants Association

Publisher 100 West 31 Street, New York, NY 10001

Teacher or Student Material Student Coat $7.50 Length 209 pages

Grade Level Collegiate Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: A thorough analysis of all applications on various types
of manufacturers computers. The use of service bureaus, leased versus rental,
rental versus purchase.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

251
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Title

Author
National Retail Merchants Association

Publisher 100 West 31 Streets New York, NY 10001

.4 ' ; UES 0 SA FBA IS 114 BAY AREA STORES

Data Pub. 1961

Teaoher.or Student Material Student Cost $2.2 Length

-'Grade Level CO] leliate/Adult Suggeeted Time of Uee

OBJECTIVES:

SUMMARY DESCRIPTION: A study prepared by the Golden Gate Retail Control; er
showing how San Francisco Bay Area stores-go about combating.inventory shortages.
Gives detailed plans and training procedures. Includes a shortage credit program
as well as a proven set of security rules.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title STORE SHRINKAGE: EMPLOYEE PILFERAGE /CUSTOMER THEFT

Author Alice Schiller. Date Pub., 1973

Publishers. Fairchild PUblications, Inc., 7 East 12 Street, New York, NY 10003

Teacher or Student Material Student Cost 00.00 Length 31+ slides

Grade Level Secondary/Collegiate/Adult Suggeeted Time- of Uee

OBJECTIVES:

SUMMARY DESCRIPTION: This story, Store,Shrinkases, Employee Pilfers Cue
Theft, was prepared by an experiencedFliSalist who knows the reta ing scone and
has specialised in writing about drug addiction and rehabilitation. A sampling of
headings are: Store Shrinkages Scope & Cause; Learning Store Procedures; Flushing
Out Thieves; Nerve Center of Security Operations; Eye on the Main Floor; Point of
Sale - -Point of Theft; Creating A Store Attitudes From Top to Bottom; Supporting
A Habit; Getting Caught; The Penalties Are Real; Helping to Solve the Problem.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Tti t 19314 WAYS TO RUN A BETTER MORE PROFITABLE STORE

Author
National Retail Merchants Association

Publisher 100 West 31 Street, New York, NY 10001

Data Pith. 1964

Teacher or Student Material Student Cost 43.00 Length 41 pages

Grade Level

OSJECTIVES:

Collegiate/Adult Suggeeted Time of Use

'SUMMARY DESCRIPTION: Covers such areas ass policy and management, planning
and budgeting, merchandising, competition, pricing, selling, advertising and
display, control, personnel, operations, traffic, credit, Federal Trade Regula-
tions, community relations.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title TOYS

Author R. P. Billet and J. R. Grabner Date Pub. 1965
Small-Business Administration

Publisher U. S. Government Printing Office, Washington, DC 20402

Teacher or Student Material Student Cost Free Length 11 pages

Grade Level

OBJECTIVES:

Adult Suggested Time of Use

SUMMAR; DESCRIPTION: This is an extensive list of references covering the
more important aspects of the toy industry. Many of the sources cited are useful
in appraising and improving the general management of firms operating in the
industry. In addition, a number of statistical sources have been included. Also,'
sources dealing specifically with toy industry problems and their solution.

#
AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Ti t 1e TURNOVER: THE MANY WAYS TO IMPROVE IT

Author Date PAb. 1965
National Retail Merchants Association

Publisher 100 West 31 Street, New York, NY 10001 4

Teacher or Student Material Student Cost $6.00 Length 38 pages

Grade Level

OBJECTIVES:

Collegiate /Adult Suggested Time of Use

SUMMARY DESCRIPTION,: The best thinking of 300 retailers on the subject of
turnover is summarized. Special chapter on the mechanics of a reorder program.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title JSING STANDARDS TO INCREASE PRODUCTIVITY

Author Date Pub. 1960

National Retail Merchants Association
Publisher 100 West 31 Street, New York, NY 10001

Teacher or Student Material Student Cost $1.50 'Length Pages

Grade Level Celle gia te/Aduli Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: A snide to establish production standards to schedule work
flow as a means of controlling payroll expense. Covers women's alterations, mail
order, wranring pack; r5, production, warehouse, selling, adjutments, mail and
tal6phon.: orders and the role of the supervisor.

AVAILABLE INe'TRUCTOR MA:ERIAL AND TESTS:
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Tit'. VARIETY STORES

Author Pearce C. Kelley Date Piib. 1965
Small Business Administration

Publisher U. S. Government Printing Office, Washington. DC 20102

Teacher or Studont Material Student Coe t Free Length 8 pages

Grade. Level Adult Suggested Time of Uee

OBJECTIVES:

SUMMARY DESCRIPTION: A bibliography of references selected to help those
rc interested in variety store retailing. It provides an understanding of the recent

changes in this field as well as some basic knowledge about it.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title VERBATIM REPORTs HAS THE BASEMENT A FUTURE

Author Date Pub.
National Retail Merchants As *ociation

Publisher 100 West 31 Streat, New York NY 10001

Teacher or Student Material Student Cost $4.50 Length 55 patse

Grade Level Co-acetate/Adult Suggested Time of Uee

OBJECTIVES:

SUMMARY DESCRIPTION: Covers the many aspects of basement store problems.
Discusses trading up, increasing the basement store's share of the market, the
place. of the ba3,.?rtent in ::tiburban stores, the prospects and volume in free standing
budget stores.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

gryrre.. -423-
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Title VERBATIM REPORT: HOW WE DO IT

Author Date Pub.
"Tillonal Retail MercTants Association

Publisher 100 West 31 Street, New York, NY 10001

Teacher or Student Material Student. Coat .$44150 Length 69 pages

Grade Level Collegiate /Adult

OBJECTIVES:

Suggested Time of Use

SUMMARY DESCRIPTION: Information to help management in the day to day mer-
chandise investment problems. Includes information from actual merchandise
managers on how companies handle sales forecasting, automatic reordering, inventory
control and many other sudestions on how to improve total store performance.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:,

Title VERBATIM REPORT: SUCCESSES TO DATE IN CLASSIFICATION MERCHANDISING

Author Date Pub.
National Retail Merchants Association

Publisher 100 West 31 Street, New York, NY 10001

Teacher or Student Matlrial Student Cost $460 Length 68pages

Grade Level Collegiate/Adult,

OB.T7CTIVES:

O

Suggested Time of Jae

SUMMARY DESCRIPTION: ,Recounts how two large stores and a number of -small
stores went about the business of getting set in classification mercnandising.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Ti t 1. WRAPPING METHODS MANUAL

Author Data PAb. 1968
National Retail Merchants Association

Publiher 100 West 31 Street* New York, NY 10001

Teacher or Student Material Student Cost $4.50 Length 90 pages

Grade Leve1 Collegiate/Adult

OBJECTIVES:

Suggested Time of Use

fl

SUMMARY DESCRIPTIONi A specialized manual covering the acoeptedmeidhos of
preparizg'hard to wrap items for delivery. Based on the practice ofover 60 stores.
Contains 90 illustrations, definitions of wrapping terms, mechanical a:spying aids,
basic wrapping techniques, individual wraps such as lamps and shades, mirrors and
pictures, figurines, toys, etc.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title

Author Date Pub. 1957
National Retail Merchants Association

Publisher 100 West 31 Street, New York, NY 10001

Teacher or Student Material Student Cost $1.50 Length 14.1 pages

Grade Level Collegiate/Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: A standarization program for store wrapping supply pur-
chase and Usage. It points the way to very substantial savings in store supply
costs. This man -al reflects the practice and experience of 250 stores represent-
ing 2500 retail unit3. Chapters cover paper bags, general information on boxboard,
set up boxes, folding boxes, folding gift boxes, corrugated boxes, corrugated rolls,
kraft paper, tissue, twine, controlling supply expense, worksheets.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

-225-
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Title

Author

BASIC PRINCIPLES OF DISPLAY

Date

Publisher General Aniline & Film Corp., 140 West 31 Streetv_New York, NY 10020

Teacher e Student Material Teacher Cost Length Trumpolosidies

Grade Level Secondary Suggested Time of Use .

OBJECTIVES:

C

. .

SUMMARY DESCRIPTION: Shows Various types of displays with advantages and
disadvantages of each.

"

1
AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Ti t Le DISPLAY FUNDAMENTALS

Author Frank A. Rowe Dati pub.- 1970.
fj

Publisher. Display.Publishing Co., Cincinnati, OH

'Teacher or Stud'ent Material. Student . coat Leingth '149 rips
Grade Level Collegiate Suggee.ted Time pf Ues 1 quarter

OBJECTIVES:

SUMMARY DESCRIPTION: 'This 'manual is designed to provide, with a minimuit of
research and study, the basic teChniques needed to display merchandise effectively.

c

AVAILABLE INSTRUCTqR MATERIAL AND TESTS:
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Title 4' DISPLAY MADE EASIER.

Author Karen Kitsteiner Date nib. 1971
E. Materials Lab'

Publisher 1883 Neil Avenue, 115 Townshind Hall, Columbus, OH 43210'

reacher or Student Material Teacher Cost $3.00 Length 115 pages

Grade Level . Secondary ° Suggested Time of Use
.

EC! TES:

SUMMARY DESCRIPTION: A unit on teaching display. Simply written for student
comprehension, it thoroughly covers the field of display illustrating the, different
'principles involved. bopy may be separated and Individual pages used to prathice
transparencies or spirit. master handouts.

1/4

AVAILABLE INSTRUCTOR MATERIAL .4110 TESTS:

Title DISPLAY ROUNDUP

Author

.1111.
Date Pub., 1968

Publisher Fairc::Ild Publications, Inc:, 7 East 12 Streets New York, NI 10003

Teacher, or Student Material Teacher Cost:$126.00 Ling th.25_01,es

Grade Llvel Se,..-mlary/ColiegiatelAdult Suggested Time of Use

OBJECTIVES:

CI

SUMMARY DESCRIPTION: A collection of 75 examples of displiya fro, stares (moss
the natiqnand a few outside the nation-- ranging from a supermarket highway. sign
to a Tiffai.z. window, Points up the valke of effective display and provides 5
'wealth of examples of displays both staple and elaborate, expensive and inexpoisive.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

1.6411.227-



Titte DISPLAY SELLING

Author Data Pub. 1959
MEG Sales Education, The National Cash Register Siriany

Publisher NCR Education Center - Sugar'Canp. Dayton, OH 49179

Teacher or Student Material Student Cost Length 200 laws
a

GrItdicLevel Secondary/Adult Suggested Time of [fee 1 Mlle

OBJECTIVES:

SUMMARY DESCRIPTION: Discusses interior display principles and their appli-
cation in the retail store.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

TitZs INTERIOR DISPIAYs A WAY TO INCREASE SATES

Author Gabriel N. Valenti °

Small Business Administration
Date Pub. 1965

Publisher U. SE Government Printin Office Washington DC 20402

Teacher or Student Material Student Cost Free Length

Grade Love I Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Discusses four ingredients which are necessary for
building a displays fixtures, color, signs, and lights. It points out that
the differences between a commonplace display and an outstanding one is often
slight. Many times that difference consists of the right decorative touch,

one which, like frosjing on a cake, Lalps to tempt buying appetites.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

-225.
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Title MERCHANDISE DISPIAY

Author Melvin Hatchett Date Pub 1 4;472Instructional Materials Services
Publisher Division of Extension, The University of Texas, wain, TX' 78712

Teacher or Student Material Student Cost 00 Length 221 pages

Grade Level Secondary Suggested T me of Use I sea.

OBJECTIVES:

SUMMARY DESCRIPTION: All aspects of merchandise splay pcinciplest, techniques,
arrangement, design, lighting, color, and signing. I is a how-to approach for
beginning display personnel and inc3udos information vital to DECA contest parti-cipants.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Answer Book ($2.00)

Title MODERN DISPLAY TECHNIQUES

Author Erni Is :Pp. Maurer Date Pub. 1972

Publisher Fairchild Publications, Inc., 7 Eas

/
12 Street, New York, NY 1'0003

Teacher or Student Material Student Cost $8.50 Length 128 rages

Grade Level Secondary /Collegiate/Adult Su gested Timeof Use

OBJECTIVES:
1

1

SUMMARY DESCRIPTION: A guide to the "ho and "why" 'of effective display, from
the mechanical aspects of area size and ligh ing to the subtler techniques of
creating atmosphere, drama and excitement. scusses the use and importance of
store display as a moanc of enticing the tamer to buy. Considers future trends
and the potential this field holds for the /nee. Special chapter on suggested
copy themes, a large selection of photos sh wing prize-winning displays, a list
of source materials and a comprehensive bib iography.

AVAILABLE INSTRUCTOR MATERIAL AND TE
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Title MODERN INTERIOR DISPLAY

Author

Publisher

G. R. Fazakerley
English Universities Press
St. Paul's House, Warwick Lane, London, England

Date Pub. 1966

Teacher or Student Material Student Cost Length 1?6 paps

Grade Level\ Collegiate

OBJECTIVES:

Suggested Time of Uee

SUMMARY DESCRIPTION: A new psychological approach to shopfitting that combines
all the varied attractions of lighting, decor& furnishing, fittings and point-of-
sale display,and concentrates them all upon the single specific aim of rousing
the customer's buying impulses.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title RIGGING AND FORMING MEN'S WEAR FOR DISPLAY

Author Lloyd L. Buzan

Publisher Display Publishing Co., Cincinnati, OH

Teacher or Student Material Student Cost Length 106 pages

Grade Level Collegiate Suggested Time of Use 1 sem.

OBJECTIVES:

Date Pub. 1963

SUMMARY DESCRIPTION: The illustrations in this manual show methods rather
' than personal skills in order to gradually develop superior techniques.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

-230-
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Title STORE ARRANGEMENT AND DISPLAY

Author Elizabeth G. Janezeck

,wwwMINwwwwO1110

ma us ness A . rs

Publisher U. S. Government Printi
on
Office 'Washington DC 20402

Date PUb. 1966

Teacher or Student Material Student Coat Free Length_ 7 pages

Grade Level Adult Suggeeted Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: The references given in this book should ro:irt swat
business manage,' in two ways: first, by providing a ]ist of basic it-mato o'
information on general principles; and. second, by providing a list n.° sp0^-4fit%
store arrangement and display techniques.

AVAILABLE 'NSTRUCTOR MATERIAL AND TESTS:
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Title ACCGUNTS RECEIVABLE AUTOMATION BEGINS ON THE SELLING FLOOR

Author Date Pub. 1969
MEC Sales Education, The National Cash Register Company

Publisher NCR Education Center - Sugar Camp, Dayton, OH 45479

Teacher or Student Material Student Coot Free Length Sieges

Grade Level Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: This brochure has been prepared to explain a new approach
to accounts receivable automation that captures the customer's account number at
the point of sale. Discusses the type'of credit card used, 2 paths to electronic.
customer billing, disposition of media at the end of the day, sales audit prose..
duress data input procedures, master file adjustments, etc.

eh

AVAILABLE 'INSTRUCTOR MATERIAL AND TESTS:

Title ADMINISTRATIVE OFFICE MANAGEMENT

Author J. J. W. Neuner B. L. Keelin and N. F. Kallaus Date Pub. 1972

Publisher South-Western Publishing Coe, 5101 Madison Road, Cincinnati, OH_ 45227
0

Teacher or Student Material Student Coot $10:95 Length 864 paces

Grade Level Collegiate Suggested Time of Use I, sem.

OBJECTIVES: Designed to meet the changing needs of today's college students
and of those executives and first-line supervisors currently in administrative
management work who desire to update their knowledge and experience in a rapidly
changing social, political and business environment.

SUMMARY DESCRIPTION: Covers the following five basic areas of administrative
office managements administrative office management in modern business, organising
and planning administrative office services, leadership and human relations, con-
trolling office administrative operations, and business information processing
systems. Underlying, these five areas is a constant emphasis on two basic concepts
of successful business martgement --satisfactory human relations and continuous
cost reduction,

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Instructor's Plana

-232-
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Title ADMINISTRATIVE STRATEGY AND DECISION MAKING

Author Clyde T. Hardwick and Bernard F. Landuyt Date Pub. 1966

Publisher South-Western Publishing Co., 5101 Madison Road, Cincinnati, OH 1+5227

Teacher or Student Material Student Coat $9.70 Length.642mm_

Grade Level

OBJECTIVES:

Collegiate Suggested Time of Use

SUMMARY DESCRIPTION: Administrative problems and decision making on.all levels
of management are discussed in detail.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Tit is ADVANCED CASgS IN MULTINATIONAL BUSINESS OPERATIONS

Authoi S. Prakash Sethi
Goodyear Publishing Co., Inc.

Publisher 15113-15 Sunset Boulevard, Pacific Palisades, CA

Date Pub. 1972

Teacher or Student Material Student Coe t $12.95 Length 512 pages

Grade Level Collegiate Suggested Time of Use I ass.

OBJECTIVES:

SUMMARY DESCRIPTION: Covers the major functional operating areas such ass
environmental operating conditions-- business government interface; organization
and management; long range planning; finance, investment, and operative controls;
and marketing management. Includes a variety of industties in the fields of
consumer' goods, producers' goods,' and services (banking, market research). The
products include electronics, fertilizers, food grains, shipbuilding, tractors,
synthetic fibers, television sets, petroleum products, and milk products. The
regions covered are the U.S.A., Asia,, Western Europe, New Zealand, Africa, etc.
AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Instructor's Manual

-233 -
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Title THE AMERICAN BUSINESS ENTERPRISE

Author Jerry B. Poe Date Pub; 1969

Publisher Richard D. Irwin, Homewood, IL

Teacher or Student Material Student Coat Length 560 pages

Grade Level Collegiate Suggested Time of Use 1 sea.

OBJECTIVES:

SUMMARY DESCRIPTION: Provides an introduction to the field of business,
istration through a combination of text and cases designed to illustrate
breadth of decision, making required in the mankgement of today's business enter-
prises. Analyzes the organization of our economic system and the role of
profit' motive in stimulating the flow of goods and services to consumers.

AVAILABLE INSTRUCTOR MATERIAL ANZ' TESTS:

Title . AMERICAN BUSINESS - AN INTRODUCTION

Author David J. Schwartz' and Ferdinand F. Mauser Date Pub., 1970

Publisher Harcourt, Brace & World, Inc. 750 Third Avenue New 'York NY 1P017

Teacher or Student Material Student Cost Length 790 'pages

Grade Level Collegiate Suggested Time of Use 1 see.

OBJECTIVES:

a

SUMMARY DESCRIPTION: Written and organized with the beginning student in mind.
It presents the fundamentals of American business operations, and at the same time
relates business to the community and to society as a whole.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Instructor's Guide, Student
-Guide and Manual of Student Assignments.
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Title APPRAISING RETAIL EXECUTIVE AND EMPLOYEE PERFORMANCE

Author
National Retail Merchants Association

Publisher 100 West 31 Street, Now York, NY 10001

Date Pub. 1968

Teacher or Student Material Student .t"ost_19AL. Length 178 pages

Grade Level Collegiate/Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: A study analysing what constitutes a successful appraisal
program and recommending how such a program may be implemented. Appraisal proce-
dures for both executive and non-supervisory employees axe analysed and susaarirad
in 12 tables with 27 examples illustrating selected appraisal forms in current use
by stores.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title ARBIATION: PEACEMAKER'P IN SMALL BUSINESS

Author_ Yo7-27:.L Stone = Date Pub. 1968
mall :Justness Administration

Publisher U. S. Government Printing Office, Washington, DC 20402

Teacher or Student Material Student Cost Free Length 7 pages

Grade AAsow:

OBJECTIVE $,:

Adult Suggested Time of Use

SUMMARI DF'SCii PTION: Discusses arbitration as a way for small business owners
to settle business disputes utthout going through formal court procedures.

°

. AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Tit/0 A BASIC BIBLIOGRAPHY FOR DOWNTOWN DEVELOPMENT

Author
National Retail Merchants Association

Publisher 100 West 31 Street, New York, NY 10001

Teaoher or Student Material student Cost $6.00 Length 31 pages

Grade Level Collegiate/Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: A guide to sources of broad conceptual thinking about
central business districts, a source of specific ideas, examples and references
leading to deeper investigation. Coverss urban affairs and downtown parking,
traffic, transit.; transportation, downtown urban design, historical preservation,
and urban renewal.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title BASIC LIBRARY REFERENCES SOURCES_

Author

Publisher

Elizabeth G. Janezeck Date Pub..1&___
Small Business Administration
U. S. Government Printing Office, Washington, DC 20402

Teaoher or Student Material. Student Cost Free Length 8 pages

Grade Level Adult!' Suggested Time of Use

OBJECTIVES: The purpose of this bibliography is to acquaint the small businessman
with the wealth of business information available through library research. It
points out that a good business library should be regarded as a source of informa-
tion similar to the businessman's trade association, bank, accountant, lawyer and
supplier.

SUMMARY DESCRIPTION: A list that contains the most basic business directories,
guides and references available in many libraries.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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title BEHAVIORAL. DEU1.i1oWS IN ORGANIZATIONS

Author Alvar U. Elbing Date Pub. 1970

Publisher Scott, Fore%m.in, and Co., 1906 East Lake Street, Glenview, IL 60(25

Teacher or Student Material Student Cost $11.25 Length_ Etale_ ages

Grade Level Collegiate Suggested Time of Use

OBJECTIVES: To provide a nystematic and rational approach to decision making,
offerilg the utmost flexibility ir. dealing with problems unique to an orgenisxtion,while at the same time oyidine a general framework of guidelines applicable toevery decision situation.

6

SUMMARY DESCRIPTION: Examines decision process step by step while referringto behavioral science concepts specifically chosen. The use of reading and cases
provides both a theoretical and prac-z,ical bads 'for analysing the decision process.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title BEHIND THE EXIcetiTIVE YASK

-elt
st

Author Alfred .3. Date Pub. 196++

Publ;sher American P.-inaFenent Association, New Ybrk, NY 10020

Teacher or Student -fatertial Student Cost $6.00 Length 143 pages

-Grade Level SecondaryAollegiate/Actult Suggested Time of Use

OBJECTIVES:' To help the executive discz.ve.,. the personal image he projects and
how peop?.e react to it. , .

SUMMARY DESCRIPTION: . Torics 'The Executive Dilemma; What is
Laboratory Training?,- The 151)9Ytar:I, t i rst Meet int>, I'm A Stranger Here Myself,
A Change of Pace and As.Otpers See Us..

AVAILABLE INSTRUCTOR MATERIAL AWD TESTS:

-2 j7-
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Title 'BIRTH STARTING A BU .1 : S OF YOUR OWN

Author
Thompson-Mitchell & Associates

Publisher 2996 Grandview Avenue, N.B., Roberts Building, Atlanta, GA. 30305

Teaoher or StUderq Material Student Cost $60.00 Length 12 cassettes

Date Pub.

Grade Level Secondary/Adult, Suggested Time of Use

OBJECTIVES:

C

SUMMARY DESCRIPTION: A series of 12 cassette tapes with workshestsgteadiling
the basic principles and concepts of businObso Ideal for persons interested in
starting their own business. The titles area 1) From Dream to Reality, 2) Plan-
ning and Research,, 3) Market Survey and Forecast, 4) Business Outline, 5) Business
'Organization, 6) Funding--Capital Outlay, 7) Accounting and Legnl, 8)Volmme,
Margin, Cash Flow, 9) TermsCredit, 10) Inventory, Buying, Payables, 11) Hiring
Employee% Benefits, and 12) Expansion--Problem and Solutions.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Tests and Worksheets

Title

O

THE BRANCH MANAGERS MANUAL

Author

Publisher

Beatrice Judelle
National Retail Merdhants Association
100 West 31 Street, New York, NY 10001

Date Pub., 1968

Teacher or Student Material Student Cost $16.50 Length 276 pages

Grade Level

OBJECTIVES:

Collegiate /Adult Suggested Time of Use

SUMMARY DESCRIPTION: Pertinent information for every branch store manager.
Covers such topics as How Management Looks at the Branch, Leadership in the'Brauch,
Maintaining Effective Communications, Public Relations, The Shopping Center, Mer-
chandising, Managing Rapid Stocks, Thh Use of Classification Dates, Improving
Merchandising Results Services, Lease & Departaentb and Profits, Branch Store Adver-
tising, Credit, Sales Productivity and Employee Relations, Stock Shortages, Security,
Housekeeping and extensive charts, forms mind exhibits.

AVAILASLE INSTRUCTOR MATERIAL AND TESTS:

X38. !c 72



Ti t to ink BUSINESS. CONFERENCES ,LEADERSHIP AND PARTICIPA*ION

Author Harold P. Zelko Date Pub., 1969

Putlieher Cregg/HcCraw-Hill Book Company, Hightstown, NJ 08520

Teacher or Student Material Student Cott Length,_02ta
Grade Level Collegiate /Adult 'Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Covers ,such topics ass the methods and princip]4s behind
the successft' conference; how to obtain desired results through planning, leader-
ship, and palticipation; how to analyse the dynamics of the confeience and thus
discover values, limitations, and procedures; and how to apply the total dismnssion
process of the conference to settings outside the business environment.'

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title BUSINESS AS A CAME

Author Alfred Z. Carr Date Pub. 1969
The New American Library, Inc.

Pub Usher Educational Division, 1301 Avenue of the Americas, New York, Ni 10019

Teacher or Studelt Material Student Cost $ .95 Length 295 pages

Grads Level CollegiateAdult Suggested Time of Use 1 Sens

OBJECTIVES:

SUMMARY DESCRIPTION: Evaluation of 9p -level business in terms of gams strategic.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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fitteitalLapjauslaXite
Author Glos and Harold A.,.Baker Date- Pub,.1?

C),
thor R. !.. 19n .

0 . ,

,Pub tither SouthWestern Publishing Co., 5101 MidisOil Road, Cincinnati, OH 4522?
t .

?earths? or Student Material Student ..... Cost $10:130.- Langith ?74 piiges
.

)
Grode fievel Collegiate . Suggeeted.Time of Use

.

a

OBJECTIVES:

. 4 , .. -.

. . .."

N

b

SUMMARY DRSCRIPTION: Each facet .of bainemi,osuch'as pwnership, organisatiosf,
productions, personnel, finance, quantitative. control, auk government regulations,
is 'described and related to the basicjprinciples of, 'allayment and to ,e0onomic
fundamentals.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Teacher's Manual, Tests, Trans-
, parency Masters and Student Supplement.

BUSINESS PULI9Y - CASES INIIANAGERIAL mum); vasa

Author_ C. B. Klasson, F. S. Brandt and E. D. Bennet Date P4.,)1970.'

Pubuieher Charlet' E. Merril Publishing Co., Columbus, OH

Teapher or StUdeni Material Student' ,Cos tom__ Length 157 pages

.Grade Level Collegiate Suggested Time of Use 1 134111*

OBJECTIVES:.

SUMMARY DESCRIPTION: Designed to provide material for a cordleto course, in
business policy. The conceptual framework within iihich these cases were collected
and organized constitutes an approach for involving business students as well as
practicing executives in the managerial processes used in solving problems.

4

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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,Title BUSINESS PRINCIPLES AND MANAGEMENT

Author B. A. Shilt, K. E. Everard and J. M Johns

,04MI.
Date Pu..5: 1973

Publisher South-Western Publishing Co., 5101 Madicon Road, Cincinnati, OH 45227

Teacher or:Student Material Student Cost16.84 Length
Grade Level Collegiate

OBJECTIVES:

Suggested Time of U38

SUMMARY DESCRIPTION: Ismphasizes basic business principles, business management,
and business procedures. Instead of presenting the theory of business organisation
and mailaigement, attention is given to the actual details of operating a business.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Instructor's Manual, Study Guides
and Problems; and Tests.

Author

BUSINESS PRINCIPLES, ORGANIZATION AND MANAGEMENT

E. C. McGill, S. Simon, and H. Tonne

Pub U s he r Gregg/McGraw-Hill Book Company, Hightstown, NJ 08520

Date Pub. 1963

Teacher or StudenlfMaterial Student Coot $5.40 Length 02 pages

Grade Level

OBJECTIVES:

Secondary Suggested Time of U80 1 sea.

°SUMMAR! -DESCRIPTION: The chapters are covered in the sequence in which the
events would probably happen in real life. The realistic setting allows for
natural treatent and discussion without special effort or contrivance on the
`teacher's part. It explores the major aspects of business operations, and reflects
the trends in the policies and procedures 'f business sanagemente

AVAILABLE' INSTRUCTOR MATERIAL AND TESTS: Student Activity Guide ($6.98),
Objective Tests ($ 02; each/. Is4d. 'resolver's Guide & Key ($2.40)

e.) -241-



Title BUSINESS, SOCIETY AND ENVIRO NTs SOCIAL POWER AND SOCIAL RESPONSE

Author Robert L. Blomstrom and Kei Davis Date Pub. 1971

Publisher G McGraw-Hill Book Com y, Hightstown, NJ 08520

Teacher or Student Material Stude t Coot Length 460 pages

Grade Level Collegiate
1

OBJECTIVES:

Suggested Time of Ube 1 Ben.

SUMN4RY DESCRIPTION: Relates busi ss to the whole society. It takes a
system point of view relating business to ecology, pluralism, and social power.
Presents illustrations, problems, and rases to make ideas more meaningful and
practical.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title THE BUSINESS_WORLD - INTRODUCTION TO BUSINESS READINGS

AuthorlItzji O. Saxberg and R. Joseph Monsin Date Pub., 1972

Publisher Houghton Mifflin Company, Boston, MA

Teacher cr Student Material Student Cost Length 379 pages

Grade Level Collegiate Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: The thirty-nine articles in this book give a broad over-
view of our economy's ground rules for business, of the specific areas of business,
and of the problems business f ices.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

-212-
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Title CAN A SMALLER STORE -SUCCEED?

Author Jane Cahill Date Pui,. 1966

Publisher Fairchild Publications, Inc., 7 East 12 Street, New York, NY 10003

Teacher or Student Material Student Cost $4.95 Length 96jm4ps

Grade Level Secondary/Collegiate/Adult Suggcsted Time of Use

OBJECTIVES:
AmlwrIMr

SUMMARY DESCRIPTION: A guide to efficient management for the smaller store
owner or the retailer contemplating expansion into new merchandising fields.
Covers every department in women's fashion. Explores location analysis, audit
and collection, advertising and image-building as well as the new retailing
trends,which are influencing the future of the smaller store--especially the
boutique, teen and casual shop.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
6

Title CASE HISTORIES IN SALES MANAGEMENT

Author Edward M. Mazza and Milton Alexander Date Pub. 1965

Publisher Pitman Publishing Corporation, 6 Earn, 4, Street, New York, NY 10017

Teacher or Student Material Student Coat $3.25 Length 145 pages

Grade Level Co?]egiate. Suggested Time Of Use 1 sou.

OBJECTIVES:

SUMMARY DESCRIPTION: Alloys the student to use the analytical tools that he
has learned in other courses ca solve sales management problems.

C

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
ir re.
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Title CASE.STUDIE; - SET I

Author Richard Everhardt Date Pub. 1973
D. E. Materials Lab

Publisher 1885 Neil Avenue, 115'Townshend Hall, Columbus OH 43210

ImIBINS

Teacher or Student Material Teacher Cost $4.00 Length 258 pages

Grade Level Secondary Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: A unique approach to analyzing marketing problems in this
collection of canes. Covers: retail buying, employee relations, business letter
writing, management decision making, credit and collections. Each title oomes in
'& separate file folder. Each case in on a separate sheet for ease in duplicating
and student answers. Following each case is a list of notes to the coordinator
on that case. At the end of each file is a list of references for the cases.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Instructional Summary Booklet

Title
Author

Publisher

CASE =DIES - SET II
7

ichard Everhardt Date Pub. 1973
. Materia s Lab

1885 Neil Avenue, 115 Townshind Hall, Columbus, OH 43210

Teacher-or Student Material Teacher

Grade Level Second:ay

OBJECTIVES:

Coati...tell: Length 312 gages

Suggested Time of 'Jae

SUMMARY DESCRIPTION: A unique approach to analysing marketing problems in this
collection of cases. Covers: sales promotion, advertising, retail mathematics, and
personal selling. Each title comes in a separate file folder. Each case is on a
separate sheet for ease in duplicating and student answers. Followine each case is
c list of notes to the coordinator on that case. At the end of each file is a lint
of references for the cases.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title CASES_IN SALES FORCE MANAGEMENT

Author Derek A. Newton Date'Pub. 1970

Publisher Richard Irwin, Homewood, IL'

Teacher or Student Material Student

Grade Level Collegiate

Cost $10.95 Length 682 pages

Suggested Time of Uee leen.

OBJECTIVE4.: To provide the student with a framework for analyzing the cases in
this book and to acquaint him with some of the major issues incmanaging a sales
force so that he may easily recognize such issues as well as the alternatives in-
volved. Accordingly, he should become: amore effective decision maker.

SUMMARY DESCRIPTION: The case situations include problems in marketing, both
consumer and industrial goods, as well as service industry pfobloms, but excludes
sales problems confined to retailing organizations. The cases represent "verbal
photographs" of actual business e-cisions.

AVAILABLE INSTRUCTOR MATERIAL. AND TESTS:

Title CHANNea OF DISTRIBUTION

Author-

Publisher

William Munro Date Pub. 1968
D. E. Materials Lab

1885 Neil Avenue, 115 Townshend Hall, Columbus, OH 45210

Teacher or Student Material Teacher Coat $2.00 Length 40 paps

Grade Level Secondary /Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: This unit describes the distribution phase and its Japer- -

tance in providing the consumer with goods and services. Funotions of distribution,
including wholesaling, retailing and service type operations are discussed in detail.

0

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Set of 14 transparency originals.

L'79
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Title CHECKLIST OF DEVELOPING A TRAINING PROGRAM

Author Leonard J. Smith Date Pub. 1967
Small Business Administration .

...

Publisher U. S. C-overnsent Printing Office, lirahingtont DC 20402

Teacher or Student Material Both' Cost Free Length 7 pages

Grade Levet

OBJECTIVES:

Adult Suggested Time of Use

SUMMARY DESCRIPTION: Designed to help small businessmen who need to set up a
systematic program for training their employees. The questions are designed to
provide a step-by-step approach to the task of organizing and conducting a suc-
cessful progras of employee training.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Ti t le CHOOSING A FORM OIBUSINESS ORGANIZATION

Author Date Pub. 1965
Small Business Administration

Pub lieher U. S. Government Printing Office, Washington, DC 204(2

Teacher or Student Material Both Cost $1.50 Length 62 pages

Grade Level

OBJECTIVES:

Adult Suggested Time of Use

SUMMARY DESCRIPTION: Examines the various forme of busineis organization and
calls attention to the importance of a proper selection. Also shows the need for
proper legal guidance in the selection process.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title r:LARIFYING THE COMPUTER: A PRACTICAL GUIDE, roR AND ID MANUFACTURERS

Author Kevin McLoueilliz Date Pub. 1968

Publisher Fairchild Publications Inc. East 12 Street, New York, NY 10003

Teacher or Student Material Student Cost $12.50 Length 272 pa

Grade Leveldt Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Covers such subjects as an analysis of the "myths about
computers"; the applications of Electronic Data Procesning (EDP) for smaller firms;
EDP personnel development; understanding costs and the role of middle mem:gement.
Contains a glossary of EDP terms geared to retail-manufacturer management.

AVAILABLE INSTRUCTOR MATERIAL. AND TESTS:

Title COMMUN7CATION FOR MANAGEMENT

Author Norman B. Sigband Date Pub. 1969

Publisher Scott, Foresman and Co., 1900 East Lake Street, Glenview, IL 60025

Teacher or Student Material dtudeut Cost $1P.9, Length 762 Rages

Grade Level Collegiate Suggested rime of Use

OBJECTIVES: To develop skill in written business communications.

SUMMARY DESCRIPTION: Contains pra,cLical material on good business report and
letter writing organized around the theme of management control through effective
communication. The development of report-writing skills in research, planning,'
organizing, and the process -.of writing is clearly demonstrated. The ,up-to-date
treatment of busines-letter writing differentiates types of letters by purpose
to encourage students to think about the communication effectof business letters.
Integrated throughout the text are many comparative examples of effective and
ineffective writing.
AVAILABLE INSTRUCTOR mATA.gm AND TESTS: TAacher8 Guide, Quisises and VOWS.

C3
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Title COMMUNICATION_ IN MANAGEMENT

Author Date Pub.----classroom gra ttctions, 0 er from Assoc ated Educational
Publisher Materials Companies, Inc., Glenwood at Hillsborouga_Streetiata NC

4 audio
Teaoher or Student Material Student Coe t $23.50 Length lessons

Grads Level Secondary/Collegiate/Adult Suggested Time of Use_

OBJECTIVES:

SUMMARY DESCRIPTION: How to increaso_your effectiveness is giving instruction!
verbally and in writing. "Feedbace-4ow to precondition responses you want, hew
to interpret it, follow-Up action. Misinterpretation --what to do about it and
guard against it. Channeling emotions for best results. The value of small or:to
ings--some basic pointers in conducting them.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title COMMUNICATICNS IN DISTRIBUTION

Author

Publisher

Thomas Applegate and Everett Deuaul
D. E. Materials Lab
1885 Neil Avenue X115 TownsheneHalll_Columbus

Date Pub. 1970

Teaoher or Student Material Teacher Cost $3. 00 Length 110 pages

Grade Level Secondary

OBJECTIVES:

Suggested Time of Use

SUMMARY .DESCRIPTION: A two-part manual featuring written and oral communica-
tions. Exapples and handouts apply to distributive occupations,

AVAILABLE INS1AUCTOR MATERIAL AND TESTS: Tranaparency,originals are
included.
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Ti t le COMMUNICATIONS -- DOWNWARD AND UPWARD

AuthoP Date Pub. 1967
National Retail Merchants Association

Publisher 100 West 31 Street, New York, NY 10001

Teaoher or Student Material Student Cost $6:00 Length 92 pipit--

----%Orade Level Collegiate/Adult Suggeste_d-T-i7N of Use a_
OBJECTIVES:

SUMMARY DESCRIPTION: The problems of face-to faoe communications are covered
from i number of angles in this report, Covers the essentials of a sound comma- .

nicmtions program; what management can learn by listening; a top management view
of the problem; getting sales-supporting personnel on the management teas; actual
communications techniques utilized by stores; practical tips on how supervisors
should communicate with employees; and the steps involved in conductincan em-

.ployee morale survey.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title

Author

COMPARATIVE MANAGEMENT AND MARKETING

J. Poddswyn Date Pub. 1969

Publisher Scott, Foresman and CO., 1900 East lake Street, Glenview, IL 60025

Teacher or Student Material Student Cost $2.Q0 Length 302 pages

Grade Level Colieliate/Adult Suggested Time of Use '

OBJECTIVES: To understand the clifferences and similarities between systems of
marketing and manageient used in various nations.

SUMMARY DESCRIPTION: Creates an outline fJr contemporary studies in inter-
national as well as compalutiv, management. It appraises comparative managemeat
and marketing in terms of rati.lnale, concepts and frameworks; 'methodology;
product and potential. It analyzes the natupp, the development, and the present
Mate of comparative studies with an inquiry into why systemu should be coapaxed,
what should be compared among them, how this should be done, what already has been
accomplished, and what remains to be done.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Tit ti A COMPUTERIZED, MULTIPURPOSE RETAIL MANAGEMENT GAME

Author Robert Earl Schellenberger Date Pub. 1963

Publisher University of North Carolina, Chapel Hill, NC

Teacher or Student Material Student . Cost Length293Lairs_
Grade Level C011egiate Suggested Time of Uee

-t
OBJECTIVES: The purpose of the,study is to provide a training device to be used
at all levels of retail management in order to illustrate the operatioft of a retail

.store in a complex environment subject to oligopolistid ockpetitiono

SUMMARY DESCRIPTION: This paper describes a model of a retail sabot. This
model has'been used as a basis for presenting a multipurpose retail management
game hart around a Lees retail clothing salliet* r

.AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Tit 1e COMPUTERS, MANAGERS, AND SOCIETY low0

Author Michael Rose Date Pub., 1969
g 0- >

Publisher Pelican Books, 7110 Ambassador Roadi,-Baltimore, MD 21207

Teacher or Student Matericil Student Cost $1.65 Length 267 pages

Grade Level Collegiate Suggested Time of Uee 1 nen.

OBJECTIVES:

SUMMARY DESCRIPTION: An account, part teahnir.41, part sociological, and part
philosiophical, of the cogputer revolu,iori. renputerimation presents imagers with
new opportunities on a .structural scale uam.tohed since the industrial revolution.
Many of the standard managerial functions whicli can ba nrogrammed are discussed.

4

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title THE CONCEPT OF THE CORPORATION

Author Peter F. Drucker Date Pub.
The New American Library, Inc.

Publisher Educational Division, 1301 Avenue of the Astekicas, New Yorki_NY 10019

Teacher or Student Material Student Coat 0.25 Length 20 pages

Grade LicieZ Collegiate Su3gested Time of Use:11
OBJECTIVES:

SUMMARY DESCRIPTION: A study of General Motors which reveals the managerial
principle,' which have had such a dramatic effect upon'the American corporate

,system, which fostered the emergence of a new(class of "knowledge" workers, and
which permitted the development of large -scale business enterprise as a 'central
institution of social and economic achievement.

AVAILABLE INSTRUCTOR liATERIAL AND TESTS:

sl

Title CONCEPTS OF MANAGEMENT

Author .Date Pub.
'I. Classroom, World Productiols, Order from Associated Educational

Publisher Materials Companies, Inc., Glenwood at Hillsborough Street, Raleigh, NC
6 t 4 audio

Teacher o*. Student Material - Student Cost $23050 Length lessons

Grade LevelSesrLidaryCollegiate/Adult Suggested Time of Uce

OBJECTIVES:

SUMMARY DESCRIP 'ON: Covers understanding the three I *via of directions
managerial, administrative, supervisory...Effectively ccrAdg with human nature --
finding the approach most likely to succeed with each individual. Handling un-
cooperative :-.mpinyees and employee friction.'Dsveloping capabilities in antici-
pation of promotion,- Why many management opportunities are missedWho:It:to. do
about them. Your own management success -- "insurance" stew everyone mould

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Tine CORPORATIONS IN CRISIS

Auth9r Richard A. Smith Date Pub. 1 66

Publisher. Anchor Books, Garden 'city, NY
6

preacher' or Student Material Student Cost $1.45 Length 267 pow
Grade. Level Collegiate Suggested Time of Ues 1 sea.

OBJECTIVES:

SUMMARY DESCRIPTION:-pospossd of a ieries of stales written for Fortune
nagnsine during the fiftiWs and early sixties. Each is a case history of a oor
poration in the fiddle of a crisis.

$

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title DECISION THEORY AND INFORMATION SYSTEMS

Author T. Greenwood Date Pub. 1969

Publisher South-liesterr rublishing Co.. 5101 Nadi* n R Cincinnati. Olt 45227

Teacher or Student Material Student Cost. 11.0' Length

Grads Level Collegiate Suggested Tim of Uee

OBJECTIVES:

AMMAR! DESCRIPTION: Presents those theories, sethads, and ssee of de
"oiSion asking, 'Imt Jell as prevailixg decision practices which ate integral
part of the preparation of future business managers. Ties in 47 olie.

7
AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

-252-j&c1



Title 1-.;NEIDPING THE RETAIL F.XF.'CUITVE

Author

Publisher
Nations Rota Mere n AssoolatJon
100 Vest 31 Street, New York, NY 10001

liatei pub. 1971

Teacher or Student Material. Student :'ost $6.00 Lengt1

Grade Level

athiEcrivs:
Collegiate/Adult Sugy:;. *ed Time of (lee

11. MIMIINI11111

ilil aSUMMARY DESCRIPTION: A detailed, step-by- p "how to" apprort t- reteil
paragement'developmont betiding, from the basi ring for newly 1,12.1c1 manages:
to more sophisticated development for senior lo 1 Planage,44 t.f

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title
Authoyel

le,ELOPMENT OF MANAGERIAL PERFORMANCE...A RESEARCH APPROACH

Mahoney, Jerdee and Carroll. Data Pub. 1963

Publisher Sovth-Western Publishing Co., 5101' Madison Boa& CincinnatkOR AV?
Student Material Student Cost Free Length. 62pages

Colle to Suggested Time of Uee

o z3ek improved zation of managerial abilities through
ication of m pt potentialj improved training and develop-
ntial, and improvePtlamment and motivagoa.for effective

Teacher or

Grade Level

OBJECTI VES:
proveci

ment of -this po
performance.

so

SUMMARY DESCR' PTION: Management development is discussed. Numereue problems
are faced in acileving maximum utilization of management potentll. The booklet
prvide3 the knwledge and information necessary for improved managorent organ-
izeition and development.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:



j.
ritt DISTRIBUTION CHANNELSt ;41}1VIORAL DIM:VMS

Author Louis V. Stein Date Pub. 1969....--___

Publisher Houghton gifflin Company, Boston, MA

-*ache? or Student Material Student Cost 'Length 305 vassai
,

.
Grade Level Collegiate /Adult Suggested Time of Use

OBJECTIVES: 1

0

4 *

SUMMARY DESCRIPTION: This volume of original essays and icltted readings
contains discussions of four important behavioral dimensiois of sooial optimise
role, power, conflict, and communication. As demonstrated early in the book,
the channel of d.L0tribution can and should be viewed as a social systons thus,
the transfer of these dimensions to a channel context has been made hen.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title DISTRIBUTI'l COST ANALYSIS

Author Fred V. Kniffin ir,. Date Pub. 1966
Small Business Administration ---

Pub Usher U. S. Government htJPri Office, Washington, DC 20402

Teaoher or Student Material Student Cost Fre* Length 8 pages ,--

Grade Level

OBJECTIVES:

Adult Suggested Time of Use

SUMMARY DESCRIPTION: This is a bibliography of 'publioations dealing with
distribution costs which are all those marketing and administrative expenses of
the business firs that arise from making goods available for sale. The publl.
cations cited in this section are books and pamphlets issued as a pea/9 service
by federal agencies.

i

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title DISTRIBUTION DILEMMA

Author
Date Pub. 1965

Publisher Fairchild Publications, Inc., 7 East 12 Street, New York, NY 10003

Teacher or Student Material Teacher Cost $80.00 Length 38 slides

Grade Level Secondary/Collegiate/Adult Suggested Time of Uee

OBJECTIVES

SUMMARY DESCRIPTION: Describes changes in distribution and how alert retailers
are capitalizing on new distribution patterns. Key themes include the sophisti-
cation of discounting, impact of electronics, growth of franchising, advent of the
"merchandise scramble." Also discussed: catalog selling, the major discount
chains, changes in food, drug ana variety stores, importance of consumer testing.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Commentary and discussion
questions are included.

Title DOWNTOWN REVIVED: 22 CASE HISTORIES

Author
Natiow.L Retail Eerchants Association

Publisher 100 West 11 Street, New York, NY 10001

Date Pub.

Teacher or Student Material Student Cost $48.75 Length 35mm slides

Grade Level Collegiate/Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Depicts 22 examples of successful downtown renewal
projects. Includes cities of all sizes. Explains why and how the results were
achieved. Covers oark4n;;-, beautification, public transportation, etc.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Script included.
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Title EFFICIENT DRUG STORE MANAGEMENT

Author Frank Ferguson DIte Pub.

Publisher Fairchild Publications, Inc., 7 East 12 Street, New York, NY 10003

Teacher or Student Material Student e t $12.50 Length 264 pages

Grade Level Secondary/Collegiate/Adult Suggeeted Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Covers every aspect of drug store management, offers
advice from site selection to store operation; from financing, personnel, pro-
motion to store layout and the prescription department. Contains a section on
merchandising non-drug items; stimulating views on more modern management.
Sample forms, for leases, applications, etc., are included, as are many photos of
successful displays and arrangements.

AVAILABLE P:STRUCTOR MATERIAL AND TESTS:

Title ELEMENTS OF BUSINESS ENTERPRISE

Author Charles A. Taff and Dwight L. Gentry Date Pub. 1966

Publisher The Ronald Press Co., New York, NY

Teacher or Student Material Stulent Coet Length 624 pages

Grade Level Collegiate Suggested Time of Use 1 sem.

OBJECTIVES: To provide the beginning student with the basic knowledge of the
field of business.

SUMMARY DESCRIPTION: The scope of busi..1ss activities, the types of business
organizations, the relationships of business, business ethics, and the inter-
disciplinary approach to the management of business are discussed. The student
is also introduced to the concepts of the quantitative and behavioral areas of
business management°

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title EMPLOYEE RELATIONS BULLETIN

Author
National Retail Merchants Association

Publisher 100 West 31 Street, New York, NY 10001

Date Puh.Monthlj

Subscription appro___R-01atia
Teacher or Student Material Student Cost $15.00 Leng thi_tiases each

issue
Grade Level Collegiate/Adult Suggested Time of Use__
OBJECTIVES:

SUMMARY DESCRIPTION: Current information in employee relations. Regular
features include reviews of new union contracts, results of union campaigns, newlabor relations legislation, special government agency decisions like Wage-Hourand EEOC, plus current and proposed Federal legislation that relates to employee
welfare.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title THE EN7a0NMENT OF BUSINESS: PERSPECTIVES AND VIEWPOINTS

Author James Beard :n Date Pub. 1969

Publisher Holt, Rinehart eic Winston, New York, NY

Teacher cr Student Materizi Student Cost Length 558 pages

Grade Level Collegiate Suggested Time of Uee 1 sem.

OBJECTIVES

SUMMARY .r)SCRIPTION: Designed to supplement standard textbooks used in Intro-
duction to Business courses and Personal Finance/Consumer Economics courses.
These readings clace emphasis upon both "firm-oriented" problems and issues and
"consumer - oriented" problems and issues.

AVAILABLE INSTRUCTOR MATEALI AND TESTS:
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Title THE ESSENTIAL CHALLENGE - THE SOURCES OF MANAGEMENT OR RETAILING

Author
National Retail Merchants Association

Publisher 100 West 31 Street, New York, NY 10001

Date Pub. 1967

Teacher or Student Material Student Cost $1.50 Length 41 pages

Grade Level Collegiate/Adult Suggested Time of Uae

OBJECTIVES:

SUMMARY DESCRIPTION: Details the present climate of the manpower market and
the challenges to be met in the 1970°s and possible solutions.

AVAILABLE IYSTRUCTOR MATERIAL AND TESTS:

Title ESSENTIALS OF MERCHANDISING

Author

Publisher University of the State of New York, Albany, NY

Date Pub. 1966

Teacher or Student. Material Teacher Coot Length 18 pages

Grade Level .7uggeoted Time of Use

OBJECTIVES: To assist directors and teachers of adnit education programs.

SUMMARY DESCRIPTION: Includes a brief consideration of such factors as basic
merchandising principles, terminology, budgeting, merchandising mathematics, terms
of sale, crganization staffing.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS,:
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Title ESTABLISHING AND OPERATING A NEW BUSINESS

Author
Vocational Instructional Materials Laboratory

Publisher Lindsey Hopkins Education Center, Miami, FL

Data Pub. 1966

Teacher or Student Material Teacher Cost Free Length 5 Pages

Grade Level Secondary/Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Consists of a course outline entitled Inventory, Buying
and Cost Controls. A bibliography which lists supplementary ieferenoes is included.

aVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title ESTIXATING ECGNOMIC CAPACITY

Author Richaz Gift

Publisher University of Kentucky Press, Lexington, KY

Date Pub. 1968

Teacher or Student Material Student Cost $3.00 Length 56 pages

Grade Level

OBJECTIVES:

Collegiate Suggested Time of Use 1 week

SUMMARY DESCRIPTION: Designed to cope kith and establish a framework within
which a meaningful interpretation of the many concepts of economic capacity can
be understood.

AVAILABLE INSTRUCTOR MA.7Ef{44 AND TESTS:
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Title THE EXCEPTIONAL EXECUTIVE

Author Harry Levinson Date Pub. 1968
The New American Library, Inc.

Publisher Educational Division, 1301 Avenue of the Americas, New York, NY 10019

Teacher or Student Material Student Coe t $1.50 Length 336 pages

Grade Level Collegiate /Adult. Suggeeted Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Examination of the true role of top management in fostering
corporate and personal growth and vitality° Examines the qualities a successful
executive must develop within himself.

AVAILABLE INSTRUCTOR MATERIAL AN!) TESTS:

Title EXECUTIvE COMPENSATION IN RETAILING

Author Date Pub. 1971
Nations_ RE tail Merchants Association

Publisher 100 West 31 Street, New York, NY 10001

Teacher or Student Material Student Coat Le,.gth

Grade Level CollegAate/Aault Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION; A look at the seventies and new compensation policies
for executives. What are the trends in bonuses? What do the base rates look
1!_ke at various manemert levels? Is there a geographic differential? These
questions arc many more are answered°

AVAILABLE INSTRUCTCR MA'2ERIAL AND TESTS:
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Title

Author Rossail .To Johnson Data. rich. 1970

Publisher South-w;.,-tern putaishi.r;}, Co., 5101 Madison Rwd, Cincinnati, OH 45227

Teacher or Student Material Student Cost $10.11.5 Length 640 pages

Grade Leve Z

OBJECTIVES:

Collegiate Suggested Time of Use__

SUMMARY DESCRIPTION: Contains 49 cases which present decision-waking situations
faced by top management° In addition to the traditional policy and Control cases,
emphasis is given to situations involving leadership, organization, communication,
ethical behavior, and social rtisponsibility.

AVAILABLE 143TRUCTOR MATERIAL AND TESTS: Instructor's Manual

Title FINT-JiG AND HIRING THE RICHT EMPLIOYEE

Author Ruric RaciMison Date Pub. 1964
:,n I1

Publisher U. S. Goverment Office, Washington, DC 20402

Teacher or Student Material Stydert Coat Free Length 4 Pages

Grade Level Adult Suggested Time of Use

OBJECTIVES:

SUMMARY IPTIONz' PreFent$ the tools needed for gathering information which
the rrp7r Olen scr.ver.s job applicant:0

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

si"



Title THE FOLKLORE OF MANAGEMENT

Author Charles B. Randall Date Pub.
The New American Library, Inc.

Publisher Educational Division, 1301 Avenue of the Americas, New York, NY 10019

Teacher or Student Material Student Cost $ '? Length 128 pages

Grade Level Collegiate Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: A book that takes issue with a number of myths and
stereotypes at the management level.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title FRANCHISING

Author Jack Strietelmeier Date Pub.,1972
D. E. Ma'rerials Lab

Publisher 1885 Neil Avenue, 115 Townshend Hallk Columbus, OH 43210

Teacher or Student Material Teacher Cost $2000 Length 30 pages

Grade Level Secondary Suggested Time of Uae

OBJECTIVES: Students will understand the operation of a franchise and conduot
a project applicable to their community°

311HMARY DESCRIPTION: This study provides background information for the coor-
dinator to develop a unit or for the individual instruction of a student. The
manual includes a detailed outline for a student project on franchising and
references.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

-262-



Title GEN!, OF mcril;PN MANACAFENT

Author Sidney Pollard
Dot!? ri4b. 1968

Publisher Pelican hook's, 7110 Ambassador Road, Baltimore, MD 21207

Teacher or Student Material Student CostALS5_ Length 400 pages

Grade Level Collegiate Suggested Time of Use 1 sem.

OBJECTIVES:
iss

SUMMARY DESCRIPTION: A study or the early British managerial revolution; ofthe problems which confronted the first generation of managers and of the complex
interactions of mass-production took-4101°a and human organization. Analyzes thb
historical factors which continue to condition the present-day practices ofBritish mana,ment.

AVAILABLE INS.TRUCTOR MATERIAL AND TESTS:

Title GETTINc. CHANGE THicCUGH CCMMUNICATIONS

Author Date Pub.
C.. '14 () r: erOdUctionzg Order from Associated Educational

Publisher Materials Companies Inc.. Glenwood at Hilleborou Stree a e
4 audio

Teacher or Student Material ,5t.ur1Pnt Cost $230W Length lessons

Grade Level Sect,ndary/CollciizikelAdillt. Suggested Time of Use

OBJECTIVES:

SUMMARY DESCilIPTION; Why coTrunications through argument seldom works.
"Facts" vs. "Op...nions". 'The *use of "Permissive ConverFation" in batter communi-
cation's. The one Liao. reason wIy some people fail to solve problems. Enthusiasmand 3 is rel- r, to r: -otle7.-E..o:!.vintl The ri cht tty to po about sharing andsalving pr.:Liems with (1,4.'1 oyete:;

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title GUIDE TO PERSONAL SUCCESS IN MANAGEMENT

Author Fred DeArmond Date Pub. 1961

Publisher Prentice-Hall, Inc., Englewood Cliffs, NJ 07632

Teaoher or Student Material Student Coat Length 226

Grade Level Collegiate Suggested Time of Use 1 sea.

OBJECTIVES:

SUMMARY DESCRIPTION: Teaches the five basic skills of managements reading,
remembering, writing, speaking, and a faculty in using facts and figures. The
object of developing these skills and working methods is to mature the manager's
judgment and to increase his skill in the decisions he makes and the actions
taken at his direction.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title GUIDE TO STORE LOCATION RESEARCH

Author William Applebaum Date Pub. 1968

Publisher Addison-Wesley, Reading, MA

Teacher or Student Material Student ; Cost Length

Grade Level Secondary /Collegiate /Adult Suggested Time of Use

OBJECTIVES: (1)

(2)

To evaluate the sales potential of individual supermarket
locations.

To develop a long range store location strategy plan involving
a number of stores in a metropolitan area or larger region.

SUMMARY DESChIPTION: Describes a sound, workable program in store site
evaluation and location strategy. Since store location research is complex,
there is no simple magic formula and no substitute for informed judgment.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

-264- UPI



Title

Author

Publisher

HW)1.:il? VT::; ;:117.1N4'CS

J. Wade :lire

Sma 1 kuiness Athni.,16tzation

U. S. Covorment Printing Office, Washington, DC 20402

Patti 1966

Teacher or Student Material

Grade Level

OBJECTIVES:

Both Coat Free Length_19pages
Adult Suggested Time of Uac

onsw

SUMMARY DESCRIPTION: Bibliography lista U. S. Government publications thatshould assist prospeotivt:: and current owner: of h:4 ndierafts and home businessesto Jrfrani7.2, rcet. anerelinate, and control their business.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title CWN

Author H14;,..rd SO' er

Publisher
4.11 zie.:-10: ist.A.1.1.;t:ation

U. S, Coler,.-*nt rrtrtira Office,

Date Pub. 1962

Wa..hirrtor, DC 20402

Teacher or Material

Grade '

OBJECTIVES:

Enth 'met Prna Length...fusers
Suggested Time of Use

SUMMARY ION: Ci:4.1.5 business cond1 tions u!lich typically are progres-
sive, avera:re, or weak.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

gp!39,265-



Titte HOW DO YOU MANAGO

Author Seminal Feinberg
.=isolowlial1111

Date Pub. 1968

P..blisher Fairchild Publications, Inc., 7 East 12 Street, New York, NY 10003

Teacher or Student Material, Student Coat $7.95 Length 288 pupas

Grade Level Secondary /Collegiate/Adult Suggested Time of Use
OBJECTIVES:

SUMMARY DESCRIPTION: Deals with the inability of mem managers to manage.
It discusses the universality of managerial problems and solutions. The Waits
that make a good manager are described.

AVAILABLE IYSTRUCTOR MATERIAL AND TESTS:

Title HOW DOWNTOWNS GET ACTION ON TRAFFIC PARKING AND TRANSIT

Author Data Pub.
National netail Merchants Association

Publisher 100 West 31 Street, New York, NY 10001

Teacher or Student Material Student Cost $82.50 Length 35ma slides

Grade Level Collegiate/Adult Suggested Time of lee

OBJECTIVES:

SUMMARY DESCRIPTION: Shows examples of how downtown areas around the country
have solved their traffic, parking and transit problems in downtown shopping
areas. Provides ideas which can be adapted everywhere.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Script included.

-266-
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Title HOW IV OM' ACTION ON SUPPLYING DOWPWWN PARKING

Author
National Retail Mercaants

Publisher 100 West 31 Street, rwg York, UY 10001

ra."
Data Pi. .1969

Teacher or Student Material Student Cost.$7050 Length_64 pa Er..

Grade Level Colleff,la.telAdult

OBJECTIVES:

Suggested Time of Use

SUMMARY DESCRIPTION: The resulte of an NRMA Supplying Downtown Parking
Seminar prssentin4 up-dated, far.tu"1 information and. sound and practical ideas
on how to get parking action dountc.wn. Covers such topics as Computing Parking
Demands, Designing Garages, Techninues of Parking Finance°

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title

Author

HOW W FiOnTE YOUR SHOPPING CENT!R

John H. Fulweller Date Pub. 1973

Publisher Chain Store Publirihin,1 etr.'Do 2 Park Avenw:, New Yorkp NY 10016°

Teacher or Student Material Student Cos t $7.95 Length 224 pages

Grade Level

OBJECTIVES:

Collekiate Suggested Time of Uaa 1 sem°

SUMMARY DESCRIPTION: A promotion primer explaining how shopping centers with
up to 400,000 square feet of leasable area can set up and carry out an effective
advertising and promotion program to increase canter sales. Includes chapters on
budgeting, program planning and direction; advertising and media; the promotion
calendar; community involvement; and merchanteassociation organization. Valuable
reference material, including sample programs and bylaws are included in appendices.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

-267-
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Title HOW TO SUPERVISE (PART Il AND HOW TO TRAIN (PART II)

Author Date Pub. 1957
Instructional Materials Services

Publisher Division of Extension, The University of Texas, Austin, TX 78712

Teacher or Student Material Teacher Cos t $5.00 Length 60 pages

Grade Level Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: How to Supervise includes what it means to be a supervi-
sor, how to induct an employee, how to follow up with an esployeep how to handle
correction and grievances, and a check-up on supervision. How to Train covers
the four basic steps in training, how to get ready to train, demonstrations of
skill training, demonstrations of training in factual information, and demonstra-
tions of attitude training.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title HUMAN FACTORS IN SMALL BUSINESS

Author Date Pub. 1965
Small Buz,iness Administration

Publisher U. S. Government Printing Office, Washington, DC 20402

Teacher or Student Material Student Cost.$1.50 Length 82 pages

Grade Level Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Develops an awareness of the human factors in managing
a business.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

-268- 302



Title HUMAN HELATIONS IN NANAgEYENT

Author S. G. Huneryager and I. L. Heckmann Date P:4.1).1967

Publisher Sou th-We:-. tern n4 Co., 6101 tia:11.3on Hoed. Gincinnati,,OH 45227.

Teacher or Student Material Stunt Cost $9.75 Leng.11 880 pages

Grade Level Collegiate Suggested Time of U-Ic_isea.

OBJECTIVES: To present human relations as an emerging scientific discipline of
study.

SUMMARY DESCRIPTION: Structured readings designed for the basic course in
human relations or for the course dealing with the dynamics of organization.
The subject matter provides basic or supplementary material for courses in in-
dustrial psychology* industrial sociolc&-7, and business policies. The 53 articles
were selected because they: (1) were written by leading authorities in the field,
(2) represent the latest thinking, and (3) provide provocative statements that
challenge the reader's thinking.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title 1,1; TNT; i:11).P.;l'I Cr+ TO THH.: diYYRICAN 10-'1Nr:Sr, ENTYNT4W2

Author Jerry B. Poe Date Pub. 1972

Publisher ichard D. Irwin, Homewood, IL 60430

Teacher or Student Material Student Cost Length 652 pages

Grade Level Collegiate Suggested Time of Use 1 sem.

OBJECTIVES: Designed to provide students with a balanced approach to business.

SUMMARY DESCRIPT:ON: Organized so that section one covers the external envi-
ronment of business. Section two discusses the internal management and control
of the business enterprise. Section three covers the vital human elements of
business. Section four discusses the key areas of marketing and production.
Section five consists of accounting and finance. Section six concludes the
book with the dynamic, area of computers.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Review Guide & Workbook

30 3269-



Title INTRODUCTION la Busimss IN A DYNAll IC SOLI} TY

Author Donald J. Hart Date PO. 1970

Publisher Collier-Macmillan, Toronto, Ontario, Canada

Teacher or Student Material Teacher Coat Length 524 pages

Grade Level Collegiate Suggested Time of Use 1 sem.

OBJECTIVES: The purpose of this book is to provide an optimal background for
the subsequa.nt study of business and economics within the stimulating framework
of challenging curricula.

SUMMARY DESCRIPTION: The orientation and content of the text are directed to
the internal and external environments of business enterprise. Accordingly,
aspects of business analysis and operations are treated within the realistic
framework of continuous environmental change, for this is the context within which
actual business problems are encountered.

AVAILABLE VSTRUCTOR MATERIAL AND TESTS: Study Guide

Ti le INTRG712CTION TO BUSINESS ENTERPRISE

Author Carlo -4'. Cubellini and Lyman A. Keith Date Pub. 1971

Publisher 32-'JpatexCraw-Hill book Company, Hightstown, NJ 08520

Teacher or Student Material Student Cost

Grade Level Collegiate Suggested Time of bee 1 sem.

OBJECTIVES

Length 613 pages

SUMMARY DESCRIPTION: Provides a general background to the elemAnts charac-
teristics of business. by surveying the structure of business, its principal
activities, and its typical problems, the text gives a broad understanding of the
nature of the oiej.ness world and a preliminary idea of the various areas or bnni-

speciai,ation.

AVAILABLE TNSTRUCTOR MATERIAL AND TESTS: Study Guide

-270- (::04



Ti t le 1IU,: ("I

Author r. L. L';',:?,:4,-irtz,,;. :lart..1,-; ve L. 1..e:::uphton Data F:2b. 1970

Publieher

Teacher or Stu ant Natcria! SI-utIbint Cos t Length 480 pages

Grade Level Collegiate Suggeeted Time of Uae 1 sem.011011
OBJECTIVES,: 'l'o give the sturie^t, ,t well-rounded, cempivhensive view of the
bttsines5 entrl,r.izen

SUMMARY DESCRIPTION: 11:1c chief focus of this book is on the enterprise system,
but canzidetation has been riven to the purpose for which the enterprise exists=
the economic an'l social envin,nnent; governTen.tal, and ethical relationships.

AVAILABLE If! '7RUCTOR MATER-Tr': AND TESTS: Student Workbook

Title I ,1`; L11271-,--:7)

A.ft.hor .;

Publisher

Teacher or

,1,:lnion

',3rentice-?i111, r11el:-qcod Cliffs. NJ

Date Pub. 1959

ft-4,:fery ,Materi:1 Coat Length 630 parrs

Grade Level :,(11

OBJECTIVE:.:

Suggested Time of ;Jae 1 sea:.

SuMliARY ur:,1ful fern and understanda.blo languace the
rrtr.rer in vhici

and broad /7.'i,s'
t

in " , +1

;un.-:t ions ail 7,1ccvldcc the student a s,ride vocabulary

ecpncmic conce)tso
th.- use ef business

14: t..11 c treer irlormDtion about
Luotress crcer

AVAILABLE AND TESTS:'

I



'1-it/ti INVENTORY CONTROL

Author Kenneth Nathaniel Sherman Da I- ,3

al----4-77.1777Isiress A :rrar

: ',licher U. S. Government Printing Office, Washinfiton, EC 2014,r2

Teacher or Student Material Both Coat Free

:rade Level Adult Si... vested Time of
OBJECTIVES:

19L 5

SUM!IARY DESCRIPTION: This is a comprehensive list of reader referenece on the
si.bjec3t of inventory control. The literature ranges from articles which

dv..;cribe the advantaces of inventory control to highly mathematical papers which
cf see only to the theoretician.

AVAILABLE P1STRUCTOR MATERIAL AND TESTS:

Tz le ISSUES IN BUSINESS AND SOCIETY

40r T. Greenwood

Purl fisher Houchtk.,n Mifflin Co., Bolton, MA

Doto t 1, L. 1971

..richer or Student Material Stnlent Cost Length

2de Level_ Collegiate Suggested Time of llso berno

IARY : Presents a variety of contemporary opinions as a catz:,1y6c,
fc dcbatt-J. Whenever poE.siele, Moth sides of controversial issuer hove been pre
s,-nted miry articles within each section represent the best "Fro" and
"con" positions -1' cr the wealth of periodical literature that is availcAlc.I. la-
te-led tc, serv, e,-,lurce for courses in busire, s Ard mccioty;

iind government.

4VAILABLE INSTRUCTOR MATERIAL AND TESTS:

-272-
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Title

Author !:-cic.--1.1 r2.-. ( " f.-.3-',. :
,,..---,.: ,..,.1 co.' a:1. : 7 ::.7 t .7* .

Publicher r::,11,2 co' 1-,,, ',- . .--

4i1ielii.
:. F:,: if",r-rnt.......... /),7 ; !,.-.):..yr...",:"i

. :...,,'!,..- , ':,-* vir..-1.13:1. University, riorgante-4n WV
.();-1 0 yrTeacher or Student Matt..,:: ,,, I. I C.-1" -h. 48 r,.: * .,

(;) pl..)Grade Lave 1 Sorr.,r,-2: r....1-7:,3 1-:.-1,1t..;-,,Yill t z-7.43,7eoted 7:,-2 (./1.

OBJECTIVES:,

SUM M;;;71 DESCRIPTION,:- ;,rticies corxumerin,ra and narket

AVAILABLE IN.7TRUCTOR MATERIAL AN.'. TFET.S:.

Titto LtECP IF.,\TIOrS HANIMOOK

Author
Data P,:b. 1971LAI :(rcna.n.t.F: qE,1:0Ci

Publisher 1(.0 Wdst. 1 ire:{ .1';;T NY it.,001.

Teacher or Student, Materi27

Grade Level P.071,2 plat e

OBJECTIVES:'

SUMMARY DESCRIPTION:

Coat Length

Suggeated Time of Uoa

re2.1.tions hicidipbts written by leaders i~ h.ct nAld*

AVAILABLE INSTRUCTOR M A T EY AT. ANC, TETS

-273-
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-)

likiitsdi UNIONS IN Ate!,:hiCA

Natior.a Retai Hero ants AssociatLon
100 West 'II Streot, !OW York, NY 11)001

- or Student Material Student c'^a $301,e0c)

1,evel Collegiate/Adult Suggested Time

; , "-

:11

7AR7 DESCRIPTION,. The History of Unionization presents z vicienr
attain:milt or improvements of the workers° welfarc> LJi th e'. has

iffnct-.:d lator relations over the years is also reviewed. Union St.L1.1,:stilre prnvit!en
-.0,.F..L.go on how unions operate--by illustrating their potential Laturo. indicatesit it to a hupervisor--showing that he no lonvir has cortrol when the union

essur...:s 6oLle of his basic functions* Doctc.; and Don°ts covs ;:at to do in
s,r---2.zizin7 drive a nd how to recognize the union°s tcchniqus 1 illustrates
if Ic ar.r,:...)r spots and helps the supervisor devise a plan for

A VA ILA BL E I"STRUCTOR MATERIAL AND TESTS: Loader°s Guide ,2.2%1 Scz!pt

Wi.,L.ECTIVE BARGAINING AGPEEnZNTS -
ALNI1.,:i.ATION OF NEGOTIATED PENSION, HEAlaH, ATM ir,717::v7-

Schultz 172 2 .

r lie. S. lio,,lt-trent o Lator, Washington, DC

r or c; t Material Student

LeZ
Coot $ .(0 Ler g t -

r:11)erla-te Adult Suggested 2ime

-m.:--i 7 ES,?R IPTION : This study is concerned with the admir.j.st-7.-Itit,
s,aindd n)e iu multiemployer pension, health, ar./ re-

4JAILABLE INSTRUCTOli MATERIAL AND TESTS:

74.0



Title

Author R. W.
1966

Publisher '

Teacher or Student Matt;rf al 'at $ 070 1,c,-1,;th 66 pares

Grade Lave!.

OBJECTIVES:

2:11ft%-icittjAltat Sugg..,t;d .Tir2 of'

SUMMARY DESCRIPTION: t:rir..aintr.g art3 c-mlNirqd in +his
art! unf.on-ma.rlz,.ier.t cr.cpc-.z +,4on n-ovistosonth coal shif the m::.naveric.1 :unctions, 1:?t w4.th T-tkarklyfli 'fog' it prir.clpleF.

AVAILABLE I,"'TRUCTOR MATERIAL AND TESTS:

Title

Author

Publisher licw,-,htc:: ;,!iff.lin Co., Y.:-,::ten, M/.

MAKING !',',NAG:::'7ENT

Powell 'arc! and C. William, Emory Pate Pleb. 1968

Ao.a.W.O.M

Teacher or St1.41'e..t Materic,-,7 Student .'oat Leng t n _306 p.T!frin

Grade Leel 3,,gyotcd Ti, 7,,,ce 1 sone

OBJECTIVEi '',',.:kjround for tuninses deci.sion
s-king by e::. 'Dth the rt:.11:1.10.r.31.-:-.d. fr.eioro.

SUMMARY DES CR TPTION : The first part of the took develops a general apprentht
a model for making businesc decisions. The cecond part presents basic matherat-
ical techniques useful in business deci:A.ns tr. the analysis stage. If also
includes an explanaLior; of each technique ,-tr the protaems often encountered in
using it. The tile .,u; -;tri.:-.E s !!-e preceding materials, ceeral-
izes or. the use of ouarti-,.ative teennioae:, reL4te::, decision making to the
task of implementirg and ,:ortrolling

AVAILABLE INSTRUCTOR MATET,I4Z., AN.7 TESTS:

-275-
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Title MAKING TOOLS FOR MANAGE PS

Author Edward Bursk and John Chapman Date Pub. 1963
The New ta-7,11er.can Library, Inc.

Publisher Educational Division, 1301 Avenue of the Americas, New York, NY 10019

Teacher or Student Material Student Cost $1.25 Length 413 pages

Grade Level Collegiate /Adult Suggeoted Time of Uae

OBJECTIVES:

111.10111.11MO.

SUMMARY DESCRIPTION: Explains the basic theory behind the new sathematiCal
procedures that have revolutiontsed business administration. Cass histories,
charts and illustrations are included.

AVAILABLE Is .3TRUCTOR MATERIAL AND TESTS:

TitZe iAA;/-::,',...;T AIDS FOR SMALL BUSINar.S UO.

Author el hi te and Edward L. Anthony Date Pub. 1955
Administrd.t.lon

Publisher U. S. Guy cnr.er.t Printir.p. Office, Washington, DC 20402

Tea,-her or `','...dent Material Student Coot $1.25 Length 184s

Grade Level Collegiate/Adult Suggested Time of Use

OPJECTIVE.5'

SUMMARY DESCRIPTION: The subject matter falls into three classes, business-
government relations, internal general na,nagesents and tocCerual sources of help,
advice, and guioarce.

AVAILABL,' INSTRUCTOR MATERIAL AND TESTS:

-276- x0



Title
I 2

Author Wilfnri I,. iT-:"1 L0 APV't!o; I ,

'' "
U. Se Gov,:rr;-:._ I ' 9 W,,,r!libt:TOrt, DC 204(2

Teacher or Student Mater-LC.

Grade Level

OBJECTIVES:

Clct $1000 I, 146 paps
Cc. le t su331oLcc: 7i),,-2

SUMMAPY DESCRIPTION: 7-1u vlit,',aot r..tt-r.er frill.' into three cla.c.sezi 17.winess-rovel-ri_?r.+. relation:,
sournos cf help,adviler f7..;io;:tr

AVAILABLE I,ti' -7RUC7,3R M.ITERIAr

Tit A r9 FOP T

Author Vilford . ard 1,. An4...!cnv
:272411 1.4.

T'ublieher [I. rnsrent Printirr Office, War;Ilir^;tor., rY:. 20402

Teacher or Student Material (:!.+. Coot f40 Len.? t h_f3R Taet,?s

r: .11e al a te r t Su3p#:Pted lf

Late Poi). _1951_

Grade Level

OBJECTIVES:

EMHART DESCRIPTION,: The scope of the chapters is broad, ranging over a diverse
assortment of subjects of importance to sm111 firms. The philosophy and statistics
have been largely smii ted in favor of fundamental concepts and real-life illustrations.

AVAILABLE INSTRUCTOR MATER:AL AND TESTS:

A -2.77-



Title AITI1 FOR SMALL MANUFACTIIRITS

Author Prank M. Orurer D, 'n Pkb. 1970
Snail Business Adninistration

Publisher U. S. Government Printing Office, Washington, DC 264C9

Teacher or Student Material Both Coot Free Lengt'l. 8..pagea

Grade Level Secondary /Collegiate /Adult . Suggested Time of Uua._

OBJECTIVES: To the owner-manager how to develop a handbook for mplo;,.)cs.

.5.Y.V:.ARY DESCRIPTION: Points out that a successful handbook should include what
cmplcyecs need to kno:: c.f; wall as what the owner-eanacer ;*ants then to know.

AVAILABLE I.:STRUCTOR MATERIAL AND TESTS:

. . : AIDS FOR SMALL MANUFAVyttp,ERs

Author "a
Sril 1 it.i3L;:3 AdalliStrati031

Publisher U. lovernment Printing Office, 'tiashington, DC 20402

Date Put. 1967

rea her c:- r:t:.,:unt Material Steldcnt, Coat_ Free Length 4 palms

Grade Level Adult

014JECTP.L'..;:

Suggested Time of Uoa

SUMMARY DESCRIPTION: One of the most important factors in successful business
conpetition is originality in meeting; castor:err.° needs c.nd wants. A new applica-
tion, a new approach. or a whole new concept vary often it; necessary. Forionately,
''or the .3iner..7;rdit - iw "ideas" are circulated around the business world all theSlits '0. ,:erns have specialists whose main job is to deal with new
ideas. However, -0:,1; small business operators emit afford that kind of staffassistance. This aia has been written to help meet th:ir needs.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

-278- iZtie



Title T: ^T (X)';,',;:FTS

Author Herr Albers t 1972

Publisher .1nhn p NY

Teacher or Student Mater: Student Clot Ir.:: j '1 328 Pages

Grads Level no7.1e Su3geeted Time of
OBJECTIVES:, To I tourt 1.-n for manairenent develop-

,rtzr-rcts t.

SUMMARY DESCRIPTICN: i. 1.7...t.os man; r;..ents pr,rent,
ol*,-antzi ind the ron-,:on.ibility of management.

AVAILABLE V.37RUCTOR MAT v.- 7Es TS.:

Title
Author

'...

Publisher ,
t 196e

20402

Teacher or St4.1e-!r 11r :7 r,en;th. tnry
Grade Level

L311JECTIV-

7. -,1 ,; :;(r

SUMMARY DESCRIPTION: ::', rrect.t.:_tior.s and it set of trarsparencius for the
following arc av:ti 2:J.1c cn 304r fr L., Offices., The topics ares
Success and 1 !.:Ire cs "rocr,r Mar.ager.ent, Managingto Sell, The : r ;;11.. .; .t.r.t Thurt Terri Needs,'
Pert-onnel :axations A Key Factorin business Deci unic F..ctors in Small business,
Choosing a Form o± :1; Y-..,ur business and Management
St,cc.essior., . ' -

.2 AdVC:rt.!.Singp etc.
AVAILABLE IN3TRUCToh A.



Title MAs7Ar.:er:.:!T3 !,,:IDS AND MINSsmINIMON

Author R. W. Yor,111
L:efen,e 11::-.-arch Associates, Inc.

Publisher 259 Fast Erie street* Chicara, IL 6C.`6.t1

Data PO:. 1969

Teacher or Student Material Student Cost Length 26
Grade LeveZ Coll.eirtate Suggested Time of Vete

OBJECTIVES:

SWOCUY DESCRIPTION: A discussion of the ends of organizations and the means
by w:lich managi.rs can effectively achieve these ends. The ends and means of
ma.uigement are prosentPd in their social, ethical, peyehological, philosophical,
end economic euntexts. Deals with the personal and social goals of businessmen,
human relations in business, decision Baking, and organization theory. It con-
tains cArsule descriptions of leading theories and techniques of sanaguaent,
usafL1 diagrams, questions for discussion, suggestions for further reading, and
a model for d-cision ...eking based on a particular case problem.

AVAILABLE 1.* ;;RUCTOR MATERIAL AND TESTS:

Ttt1e

0.4thor C1nvt,11 Data Pub. 1973

Publisher inr.eman :Ind Co., 1900 East Lake Street, Glenview, lL 60015

MANAGF!.r':;T RJNCTIONS AND Moor: al CONCEPTS

Teacher or Student Material Student Coat Length 524 _pages

f7r* :de Lemma Z_ Cliicriate Suggested Time of Use 1 seme

OBJECTIVES: To ::,.-nrtrizc and inter,rat, the centrd concepts of management.

SUMMARY DES:R:PTP.3.1; Dincusses the functions awl concept:; of modorn day
7 scent sly Chancing business society.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

-280-
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Title THE MANAGEMENT GAME* STMITTATED DECNION MAKING

Author J. S. Seiler, J. L. Mc Kennov and. I.'. W. McFarland ."to Pub. 1970

Publisher Macmillan, 666 Third Avonuo, New York, M 10022

Teacher or Student Material Student Cost Length 153 pages

Grade Level Collegiate Suggested Time of use

OBJECTIVES:

SUMMARY DESCRIPTION: This management, simulation game is desired to provide
an ex?erience in busincris dec:tsion making under uncertainty. It involves the
student. in the problems of devz,loping ar.d impletacntin,3 an economic strategy in
an onFoin! business.

AVAILABLE IN-7RUCTOR MATERIAL AND TESTS:

Title MANACII!:Y .'7T INIDFMATION

Author P,1!11 FT Date Pub., 1968
i 1 t,- A o_yiation

Publisher 1,,, NY 10001

Teacher or Student Material

Grade Level

OBJECTIVES:

St711rnt Coot i'400 Lengthiityies
Suggested Time of Use

SUMMARY DESCRIPTION: Jovorz 1r...:,.N.r.r.,11, equipment selection and how
to indoe.zinate riantg,:ment

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:



Tit La !..A'7)AI F t Si
Author Sern.).,r i!(.1-P-1.nt rd 1:./.ttric:* Judr:ile Pat 64 Pi. h ........-.:4,1. t.j. on-i 1 !,^',...L'..1. i' , 7 ch:..nt.,-, Awciz.4tiOn
Pub linher I. (..;; :':.-;t "il :::. --.- ,, N,24 y irt<, Ny ic,xji.

. Teacher or Student Mitcri:al '3 : , ,rt Cost $1200 Long th1.2
Grade Level ellir ri '. t'',.// flu t. t, Suggested Ttme of ilac_____
OBJECTIVES.:

SUMNAPY liESCRIPTION: rmc;t4-..:3 a scientific approach to hotter managementtto.)4,1!)Pr. for cter.J. Centains practical and profitableide an3 Cover very phase of stare manlgemento merchandise con-trol, .nt.:1-chardng, s,,b3 promotion, financial analysis, data processingshy, pcc.Ionr41.

AVAILABLE Iv-TRUCTOF MATERIAL AN TFSTS:

Ti t :

Auth

7i'har

Ir Ire

(RJEC,TIVE:7:

JflL L. . Gate Pub. 1270

inst.i+ntn. L'if.velind,_ OH

-t: C'28 t Length "rjAir.,:ls

T of 'I e 1 13,12.

raitiklAR Y :-...":()N : L -,.pproach to tr.inarsment which accomplishesthe r-m...-tm-t. :;.th irsources and within the shortest period
of 4...i1-11.

AVAILABLE .Nr AN .7 T.5.:



Title j", I U;(,'

Author
Nation tion

Publisher 103 14_,Lt 11 ;tre...t.. Y(.7,,S1 11,OU1

Datq P,,,1). 1967

Teacher or Student Material Cost ziA00 Length_118.pages
Grade LeveZ (.olle-Lite/Adult

OBJECTIVES:

Su3gested Time of Ude

SUMMARY DESCRIPTION: Fre.sents r-.(! r.,2.1 background on this nanagement technitr
which is important tc all retail ex,:cutives. Also rrrleets the actual experieni
and result of four onzanizations in re.-ard to th.- realization of this inanagernort,
pr:)ce.ss and its cha.11enti: to man:,-,ensnt.

AVAILABLE I ;TRUCTOR MATERIAL AND TESTS:'

Title 1',ND C,FW:17,471.0r,

Author Date Pub. 1973

'..-vrtd, Cincinnati, OH +5227

Teacher or St....den: .Material t :.enth 768 pages

Grade Level

OBJECTIVES

. leui

SUMMARY DESCH:ITT
management -,,rocitss

.Ttems
rent h..
temporal sequenc,,
and cases are incir

te 'jai., 1 sem.

tb,:, familiar and traditional. ana.l.yais of :`he
a.ild the presentation c.f' p.rimcip:les with the never
m-,,-.a,--em,nt to nak4 it 47.1v a arIroacn tf.), the 1"ar%ne-
..,roc,-;.3 o' manion:nt Ind an-Ilyzed in tree usual

orvanizing, contrvlling. Questions
1.

AVAILABLE INSTRUCTOR MAT r., AND TErTS: 111:itructors Manual, Examinations
Booklet, Achievement 'lest: ana 3tudent Study e.xp3riences ($3.00)



MANAGEMENT AND ORGANIZATIONAL
Title BEHAVIOR THEORIES--AN INTEPDISCIPLINARY APPROACH

Author William T. Greenwood Date Pub. 1965

Publisher South-Western Publishing Co., 5101 Madison Road., Cincinnati, OH 45227

Teacher or Student Material Student Cost $9.95 Length 890 pages

Grade Level Collegiate Suggested Time of Use 1 sem.

OBJECTIVES: To aid in the development of a general theory and philosophy of
administration.

SUMMARY DESCRIPTION: Structured reading consisting of 52 articles divided into
seven pastas management theories and philosophies, planning, decision making,
ortatnizing, staffing - personnel, direction and leadership; and controlling.

AVAILABLE INSTRUCTOR MATERIAL AND 'rESTS:

Title MANAGE" NT OF THE PERSONAL SELLING FUNCTION

Author Charlz2 S. Goodman Date Pub. 1971

Publisher Holt, Rinehart & Winston New York, NY

Teacher or Student Material Student Cos t Length 4941ages

Grade tev.;Z rc.ilegiate Suggested Time of (lee 1 sera.

OBJECTIVES:

SUMMARY DESCRIPTION: Focuses on the problems of sales managers with particular
concern iv,: r:-..oblems likely to be critical in a consumeristic society. In the
1.reatmont of each problem area, the nature of the problems which confront the sales
manager are examined. Thereafter, the types of tools uhich may be useful for re-
solving those problemr, are reviewed.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

-284- e/.
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Title ANA(ILY 3 ArD PR:,CTP:ES

Author ralton L. Vc'arld,:d

Publisher Macmill-n, i,,eu York, lar 10022

Date r,h. 1970

Teacher or Student MaterLIZ Stnclent Cost Length .....115.jages

Grade Level Collegiate Suggested Time of (Ice 1 see.

OBJECTIVES: To describe the elements cf the managerial process that are funda
mental to the successful operation of various types of enterprises.

SUMMARY DESCRIPTION: Presents a rational synthesis of research and concepts
which brings together the mass of detail constituting the subject matter of
mana;cnent. It utilizes a benT4iomi science point of view that will help the
st,..,1znt develop his own appT,.0::ch to manacement.

AVAILABLE P/STRUCTOR MATERIAL AN) 7'..".:STS leacte.ruts Manual

Title :T CF

Author nrci jnhn W. fl. . te Date Pub. 1963
%GO .: ..;-11.1

Publisher C.iffs, NJ u7632

Teacher St.:4 -Iqn t Mat er :::4"1:.1crl. Cost Length...242.0 ges

Grade Level

OBJECTIVE.:.

'iug_icsted Tim,' of Use 1 semo

SUMMARY ['ES:2R IPT:ON: zind thoda that determine
nC1' tolt3-. of the rroven method:5 of raccessful

practice ,:ra , ' I nr vlcpcd by leading thinkers in
than fie2".

AVAILABLE INSTRUCTOR ANL' TESTS:'

492b5-u_.



Title MANAGEMENT SCIENCE

Author Stafford Beer Date Pub. 1967

Publisher Doubleday Science Series, Doubleday & Co., Inc., Carden City, NY

Teaoher or Student Material Student Cost $2.45 Length 192 pages

Grade Level Colleglate Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Elaborates on the tools used in management science and
the application of scientific methods to a whole management problem.

AVAILABLE L'STRUCTOR MATERIAL AND TESTS:

Title MANAGS:t.NT SOURCE PUBLICATIONS FOR SMALL BUSINESS

Author Date Pub.

P;.blisher Dun and iln.dstreAt, Inc., 99 Church Street, New York, NY 10007

TJacher or Student Material Both Cost Fren Length_24Leng____

Grade Level Seoondary/Colleglate/Adult Suggested Time of Use

05JECTIVES:

SUMMARY DESCRIPTION: Provides a list of publications of special value for the
modern business, m4nager. The titles have been listed in alphabetical order by
subject matter. Each listing contains the title, source, cost (if any), date of
issue an addrc-- i publisher.

AV4ILABLE INSTRUCTOR MATERIAL AND TESTS:
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Title VANAC,V1".:;11T ANO 12;te A SALES PC,RCE

Author Datn Pi4b

Pub Zieher_Syr--cuse University, Syrricu..icip NY

Teacher or Student Material Studr-nt Coat Length

Grade LeveZ Adult Suggested Time of Uric_....- " ....--

OBJECTIVES:

SUMMARY DESCRIPTION: This is a training manual designed for executives of
developing countries. Written in such a way that it can to adapted to the chang-
inr needs of develooing countries throurhout the free world.

AVAILABLE IhSTRUCTOR MATERIAL AND TESTS:

Title MANACIi.:,.,T: A SYS'fEY3 ANALYSIS

Author ray Date Pub. 1966

in 1 1.:%. Stro-.A, Glenview, IL 60025

Teacher or Student Mater: n.. Coat $400 Length 42622.f:es

Grade Level Suggested Time of Use

OBJECTIVES; lo .t of ranattr,.ent practices and techniques.

SUMMARY DESCRIPTION: An iTive;iiratinn of the design. and maintenance of organ-
izational probl',r.-so.:vir.,7 sy:-..1tens Prov5tie:-; 1.he tools required to convert accepted
prineplet.-, or ti-q,o: rr rr r rea/l.ty The rriraxy focus
of the text is rroulen. of In.1);',7ratir,r the new manaverial techniques, or
-ciences, r. in,,le, of-4'ectivf.: cricrttir./7 7y. tom--not, only for the indivichtal
manager, also fr: ;. w.:n2en

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

37,1? 67-



Title MANAGEMENT THEORY AND PRACTICE

Author Ernest ER le Date Pub. 1969

Publisher Grer,g/McGmw-Hill Book Company, Hightstcwn, NJ 08520

Teacher or Student Material Student Coat Length 766 Ere
Grade Level Collegiate Suggeeted Time of Use 1 sea.

OBJECTIVES.:

SUMMARY DESCRIPTION: Equips the reader with a solid background of management
knouladre that will make it possible for him to evaluate realistically both cur-
rant thefarles uu,i rractices and those that may bo introduced in the future. The
apnreaah is to ansume no previous knowledge on the part of the reader but to lead
gradually from the sii pl,-.! concepts to the more difficult ideas and techniques and
t) illurtrate abr-tractio%s by practical examples°

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title TReJNING

Author Date Pub. 1270

Publisher
n .

1H5
C't 1.2 LA

_ Av.-120, 115 Tourtlhend Hall, ColuTbus, OH 43210

Teacher or S.":, 3aterial Student Coat $2.00 Length 61 Par,es

Grac.e Level

U:JECTIVES:

6 ore-hour
Suggeeted Time of Uee sessions

n:'MPIARY le:nriquQs of efficient management including concepts,
comrqnicatIon periolnance gcals and supervision are covered in a practical
case -stuay fOr:t.

AVAILABLE INSTRUCT0,1 W,:,,hTAL AND TESTS:
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Title 4, "1-1

Author ry r.c- i ri I :Ill.,.

Publisher . . A

Data T,

tIv. New York, NY 10019

Teacher or Student Materi27. C-at.. Length 2!?.2. pages

Grade Leve Z t.;n7 ft ggested Time of U3e ,o+ .
OBJECTIVES:

SUMMARY CESCRIPTICN: by which maraLerent can make
1.1.-orilt.(3r buc,iners needs and goals.

AVAILABLE I;STRUCTOR MATERIAL ABS TESTS:

Title

Author . 1. ).,r Date Pub. 1968

Publisher MD 7'1207

Teacher or .c'4",,-1(.?nr. Hater.,:a7 .

ude Love 4:

OBJECTIVES

("'not Length 430 papas

Suggested Time of Use
IVININIMlin

S'JMMARY DESCRTPPION wt lk.1.3 171.th th :! procers of decision-making
within the fi of utility and raximizirg of
profit to r -and techniqueo a wide range of
problems cf r'y LI!

AVAILABLE INSTRUCTOR MATER:AL ANL TESTS:'

'le 0)
l)Kol k, e9-



VANAGaLs.L EFFECTI.S:' -
Title rT,'T OF Y,iNAC:.'v,iT STYLE ON STORE PE,1*ORMANCE

Author J. c'tcr11,,7 Mvinrnton Data Pub. 1969
r;otail it.tuvhants Association

Publisher la) '"?1 Street, Yorke. NY tool

Teacher or Student Material St 'lent CoetA.z50 Length_ g lases

Grade Level C1:11e5a4ciaelilt: Suggested Time of Yea
OBJECTIVES;

SUMMARY DESCRIPTION: ar;cu.swc the style of leadership in relation to its effec-
tIveness, characteristics and success on store performnce, how the store managerwele...13 levels of 70.rf.Jrnance. comnunications, ttarasemnnt climate, problem solving.
irdividual

AVAILABLE INS2'RUCTOR MATERIAL AND TESTS:

Title

Attth.:r

Publisher

rANACAL PLArNING AND CONTROL

.:::!t1 and Le.rhard Ho Sera Date Pub. 1964
/.atorials Larvices

f r x tension, The Univcrrit of Terts Auntin TX 6 it

Teacher or St:. meet 'atcrial CAutiont Coet_gh.i00 Length. 237 as

grade Leos:

OBJECTIVES:

Suggested Time of Uee

eUtTARY ."F."SCR , ""'-',Ja; A i,l(-urc.: of the problern of raneferial planning and con-as y 1N4qr ot surervisiono Since the authors have directed
this volnr,e to tkol3f- :.'neermed with the nany human probleLn which arise in man-
aging, this lco!!c prove wicful to mararrs at all levels.

AVAILABLE IN.;TRUCI'L,A MA:Lh:AL AND TESTS:

-29o-
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Title mNAC.?RIAL F.-C....T3 AND Cr1NIZATIOTAL Et.HAVIOR

Author Allan Co Filifly and :iotwet J. Heure Data rz;b. 1969

Publisher Scott, ForeLr,.in and ea., 1,?;.)) 5trr.e?t, Glenview* IL 60(25

Teacher or Student Materia: C'13t 0?t! Length 499 pares

Grade Level Collef.iate Suggested Time of Van

OBJECTIVES: synthezi:e incery .-4nd :t-cearch from any discipline~
by rn.,..ewIrr T. OZ. rid nd bets,: .p in ral .1.0f:envs tneorien and the
empirlo3.1 .7.-1Liant to ther.:e

SUMMARY DESCRIPTION: ih.in text dnosrr.c.4 with ranareraent as a general
proowir., appliea ir. rAny aifxerent err.ri.z.-Ltims, and is based on the
conviction that c,s.n 1") at Vie by interrat/ng
(Intioript iv9 ard -Ath tht.cmtic,.1 i'.rdlysis and er.31.71c11

AVAILABLE I".3TRUCTOR MATERIAL AN.? TESTS: In.:tra2tor°s Guide

A Nt-;.; EXAMINATION OF
Title TH1-; CE;(YANo PNn AFe:PT(.7.N EV(.UTIVE

Author ari rionemarr Stelnrt Date Pub.
Aria , 171 C tin Librv-j,

Pubtioher r;111'Z'l.t ion, 101 tonniun of tho AinerIc.-.5, New York, NY' 10019

Teacher or St..4en':. Materi.27 Cont .75 Length 2,6 -.-res

Grade Level

OBJECTIVES.

Sug.3eeted Time lf (/o4

^UmofARY P .'; ION; A ;N:rc-pt:!v9 and candid study of the "hone" in modem
industry: w:-,o hr. wk-ct t. 'rsc tz(3t, wi.v.ra he is, how hz: seen hieself,
And haw o4h-.T., r.:-.

AVAILABLE INSTRUCT0h TEF:AL TESTS:

sip -2r" 91- ....it, a



Title VANP(:- FVR 1t)YOt-:01./

Author (n4.71)7. Patq
Ntw ic%!ric.n Library, Irv!.

7biisher Av.:nar: of thq At.crioas, Yozko NI luv17

Teacher or Student Materiel Cnst $ .95 Len.4;:h 214_psus
Grade Level

OBJECTIVES:

C",1)c.°:1:-tt" Suggested Time of User

SUMMARY DESCRIPTION: A staff of management psycholor4sts analyzes the train-10:,, p:.rzonAlity, pnlinophy and strstekry of the sacccssful executive. Biblio-
graphy iroloded.

AVAILABLE I -7RUCTOR MATERIAL AND TESTS:

t t z rANAC 'H?3TIGii INSYNT

,rr .+-7 0- 4.1 YrY Date Pub. 1968
1.1bru-j, Inc.

Pub tieher Dtvicinni 1301 Avenue of the Americts. New Yorks fiY "Igt119

.3c-char or ' , Material Student Coat $20?5 Length 222 r1,-...ons

Grade Leval C-)f.lo1-,t0/Adat Suggested Time of Use,

;z,JECTI1E

ovMMARY Ei; .4" )ii: txpliin:3 how psycholory and the behaviorial sciences can
heip you ri rren with tilent, develop their creativit.; and move them up
throug:1 yoar U ,Jn ''rn.

AVAILABLE INS 7.qUi R MATERIAL AND TESTS:

-292-
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Ti t te F.A:flist:M.ATICS 1N ToANAGEVEN.

Author Albert ilattrirsb t rub. 1968

Publisher Pelican Books, 71t0 frati-ore, MD 21207 al.*
Teacher or Stv,-I3n Material SttPlent Cost $1075 Long th_225 pages

Grade Lorvelate Suggeeted Time of Ude 1 seat.
OBJECTIVES:

SUMMALV DESCRIRflON: Provids a -,Nund tasis of kr.owledge about the nothode
of o:enttlonal reserch now being 41)11:. in pnblic 1/1ft:steles and statIvi los to
save resolArees and Iron.: ext,na'.turvs, thf tapkez covered are no tviork
ernlyair, simple f r sina1es1.:on and elentronlc corpttern.

AVAILABLE rt.:T7 :,(:;',3R MATERIAL ANP TESTS;

Title '"' E:f?'LOYY-.N2

A..thor. Date Pub.
.1%": Litrary,

Publisher )11. Aen-.11.., of t!"...1 Arr.ricar, Net, York, NY' 10019

Teacher or S' Material :And ant Coat :; .50 Length lhO ears

Grade Levo! Suggeoted Time of ;Joe

OBJECTIVE

SUMMARY Di..),:riIPTION,' Analyzes trenth-, in wares, Imployrent, labor, rand Pular-
rent in the noJern State:; eocno:.f,

AVAILABLE INSTEWC1OR MATEPIAL TESTS;

3a7 293



Titlo YOt'':;RN BUSINESS ADMINISTRATION

4uthor P., If, F.;-,...onan, T. p. J. T. "elholihi.n Date Pub. 1968

?.ublioher Fcr- -.n ara jloc 19C) t tat. Ike Street, Glenview, IL 60(25

Teacher or Student Material St.uicnt. Cost $3.95 Length 21 pales

Grade Level col] riate Suggested Time cf Use

OBJECTIVES:

loan

SUMMARY DESCRIPTION: The articles contained in this book have been selected
fro:: a variety of courcec to include reprecentative selections of varying degrees
Of difficulty drd to create a natural blending of both theoretical and practical
appnacios to business administrltion. Each section of the book is prefaced by
a concica introduction that sumvarizes and hiellights the aspect of business
under consideration.

AVAILABLE IN.":"RUCTOR MATERIAL AND TESTS:

Title YODE:1N '1NAGEMENT METHODS

, s -?on and Ernest Dale Date Pub. 1967

Publisher The Worlu Publishing Coo 2231 Hest 110 Street, Cleveland, OH

Teaoher or Et ..ieut Material Student Cost Length 211 papa

Grade Level ,,Aer4at,? Suggested Time of Use 1

OBJECT TES:

tables and

It consl.der.7.

ar.ti econolic ft.),

Fk.a'ures important techniques as value analysis, payoff
Ion 1:;.7 and critical path analysis, end operations research.
:->veio.-ir...nts in human relations, organization, and communications.

as r..onraters government relations with business,

AVAILABLE INSTRUC:"Oh MArF,7:1AL AND TESTS,:

-294-
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Title FODERN PROCUREMENT MANCEXE':::

4uthor Wilbur'. England Pate Pub. 1970

Publisher Richard D. Irwin, Inc., liArl Ri,i :_Pc4d Homegood, IL 66430

Teacher or Studer!' Materil!

Grade Level

OBJECTIVES:

Collegiate

(' t 12.5O Length 904 pans

Su;geated Time of Use 1. sem.

SUMMARY DESCRIPTION: Includes those recent developments which provide new tools

and concepts to further the evolution of the procurement and materials acquisition

function from essentially a clerical service oriented business role to a dynamic

decision m2klne oriented function with the capacity of contri buting directly to the

profits of the firm.

AVAILABLE INSTRLCTOR MATERIAL ANL TESTEZ

Title :,CTIVATE :;CR Pee:IP

Author roulire 17,urbrin`-:
D.2 to Pub. 1967

-,1 Materlalfs

Publisher Div; 55 on (tens toni;rw, L-ty xas. Austin, TX 78712

Teacher or Stu,Io7:-t orst 0.c0 th 9t_nages

Grad.: Level ,A17 /if

OBJECTIVES:: ':, trol ,1;f, supervi of the isrcductivencss of each

em4pio;fee.

SUMMARY DES ;RIPT.:",,N Inclu'LL,d are units on Iran and his work, motives and motiva-

tion, job attitv fautor.s, motivation techniques, demonstrations of motivation

techniques, and a complete biblio6raphy.

AVAILABLE IN.5TRL,. TE:IT2
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Title MOTIVATION FOR teANAGERS

Author Date Pub.
Classroom World Productions, 2,rder from Associated Educational

Publisher Materials Companies, Inc., Glenwood at Hillsborough Street, Raleigh, NC
4 audio

Teacher or Student Materiel Student Cost $23.50 Length lessons

Grade Level Secondary/Collegiate/Adult Suggeeted Time of Uee

OBJECTIVES:

SUMM.thY DE,7CRIPTION: lInclerstanding others - -what motivates them and how to turn

these facts to your ,adva,ntar7,. How the adequacy )7 assumptions determines the ade-
quacy of rn-inafT,ement. E:havior and its relationship .o the satisfaction of needs.
Ego needs- -what they are and how to satisfy them. Physiologic well-being security,
social reLltionshirs - -what they nean to motivation. Goals --how to set t em for
yourself and others. Dealing with unmotivated employees. Attitudes - -reading them,

when and how to change then to your advantage. Tree gentle art of "persuasion."
Autnori bin ties. The "Ham-1 n-The -Sandwich System."

AVAILABLE INSTriLL".,1,., MATERIAL AND

Title SCCPr., CF NANAGOENT

Author Xar.; Date Pub. 1966

Publtener , 0.1 and 19(.n East Lek.: Street, Glenview, IL 60025

Cost $9.25 Length 349 pagesTeacher or r t 4tUre Tit

jrode ! r'

OBJECTIVL;

c'u::eeted TI'me of Ude

SUMMARY DESCRIPTN, .-r,--,trii1",ed around the functions of the management process.

Brings togetner fifty-twc readings which provide a look at management

and 2.(iministrat.;.ve science, reflecting all the major trends in the study of

ml.n.gemnt.

AVAIL ABr,E
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NE4 EL,..c1SIC!:-C.PG T !,,N7F.ATJCAL

Title pr:' v1': A:: AN All) 1!: ;;O:,1!:G CJF ii:OBLEVS

Author hv r' i Date Pub.

Publisher ''.)1 ;,1.-: tio pr Nr..w York, NY 10019

Teacher or ength 413 pages

Grade Level Time of Vas

OBJECTIVES:

SUMMARY DESCRIPTION: expertm exillain the e.tsi o. theory behind the new
mathematical procer,:!, rIvali:t5.onized 1r.esm administration. Features

ei-..ce hlinUrZL;S cf orp.7.p1:.s, charts, and illustrations.

AVAILABLE INS:TUCTC M.:FRIAL AND T:ETS

Title
Author Zcite Pub.

Publisher 100 c:,trar N(r.;

Teacher or StL' v :;#.;..,+.--nt ,'net $:-7.50 Length 100 slides

Level S:, t,ei Tire of Ude

ORJECTIVES:'

SUMMARY 3f:rn : how:n,- how mi.3.132 pedestrian ways,

groenery, i r 1ur but: re; rprOV(OTtg'riCi kt.C are being
uzed t' put, .1, !w on ..1*t.t1 Str,-It 1.1 tovr.-; of all sizes.

AVAILABLE
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Title FR0DUCT.--3 ,
Author Date Pub. 1969

Publisher Publishers, Inc., 121 North Broad Street, Philadelphia, PA 19107

Teacher or Stu,lenr Stu-Jent Cost $9.95 Length 213 pages

Grade Level. Collegiate Suggeeted Time of Use 1 sere.

OBJECTIVES:

SUMM,.iii DESCRIPTION: Di2USSOS the internal development of new products and how
it comparl,n to pew preduct5 born of diversification through merger and acquisitions.
Case histories are presented. Their reasons for success and failure are discussed.
The rir,p2e an.1 Taac.tical cuidelines for new-product development and diversification

t:lis text a vA.uable prilJr for executives who are thinking of diversifying.

AVAIL, PLIE rA,ITERIAL ANL' TESTS:

Tit CF

Authcr V. rith-----
L. . !,:erellants AsL,ociatior.

Pubt t: a hir t street, New York, NY 10001

Date Pub. 1969

Tecchsfr or ..;tu:levz-t Stu :lent Cost $4.50 Length 88 pages

Gra -le

OBJECTI;`:;.7

3ua,2ected Time of Use

SUMMARY ; A collection of detailed case studies on multi-unit store

nrrFnizlon-, with a sprs,-;ial aim such as strong central control, autonomy,

an orw.niit.;r. .n ard a giant chain.

AVAILABLE T1,7 AV T, TEST:7:
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Title A T 1.\ "Ad I (...L r.:,\r,/".CE.:.:ENT

Author

Publisher t 'Ci.rt r ' .r -1 t

Toc:oher or Stu :.;n,

Grade Level

OBJECTIVES:

t

Date Pub. 1968

Gierv:;.ews IL 60u2.5

Length 756 Pai7eS

Suq4ested Time of Use

SUMM1.RY ,9E5e.r: I TT ION : forth nowerful conce-rtual toois drawn from theories
of roilvation, 13cela) ey.cii4nne, in:er,..ctior., functional analysis, and overruient.
it appli.eo ther.e. too?:- to a ,n,..i.miration of ineividual and group behavior,

.-truce re <ir.i :;t1- the ratu7.-«: of -ttlIc-r:ity. It then offers
-0-.,,Le (iir:Q:1A.r,e.:.' of infin(r.cet political behavior,

a- ti IrrA; c.;__ *: f yt- r

AVAILAL'LF ;;;:.) T.?"/"S:

Title t. ITS ALITIC1; CASQ13 AND ISSTJES

Author .14; i }.e '`n Date Pub. 1(466

Pub li Ms ,(m-it 1:e) (4:520

Tec *er or : t t_ :engtk 756 pages

Or .,
_ '1 7 t r",' tJ f f'LIC 1 revn

SUMMARY : "r : Ceci.cn rcakftn:- and action in dealing
with orran.1:,i 4. CI %Ll 2V 3A joys of the ma.na.ger. The
crener.,. in 4)1.1 ( ti-st and arrly knodedel,

r1:113H.;: ..ir r " Li::: ard taking action. They
rerce::(tnt 4hr. t' i--7(rencor., tinknorrs, and impor.-

AVAILABLE IV,

n1,3

n NO



Title F".":':,NS SIJC:Ci:SS A 1111SINESS

Author Date Pub. 1967

Publisher Dun Eridstrcet, Inc., 9' Church Street, Now York, NY 10007

Teacher or Szg.tIont. Yzterial Sthd,rt Coat 0..95 Length 1C3 pages

Grade Level Collogiath

OBJECTIVES:

Suggeeted Time of Uee

SUMMARY DESCRIPTION: Dot:ernes the techniques, the methods, the inner spirit
found in succc--v1 bur,ire;,s men and women.

AVAILABLE INSTRUCTOE MATERIAL AND TESTS:

Titla
Au"

TJ MANAGE A STONE

Date Pub. 1970

Publisher V. S. Frintim Office. lia-hirgton PC 20402

Tor:^her or StL:.t...,72 cri 1i Stwent Coat Fre? Length 8 pages

Grade Level 5u3gegt.,d Time of Uee

,",riJECTIVE.7; hc.-dneEsm;)n to manage a store

4ARY DES, :P1 /N: F,Iintf,, cut the best approach is for the person to be

hirelf. )- 01.1. Lr, r-Aronp, points and try te improve his weak eplts

0-=--;v: he c:.-0

AVAILABLh AN.7 TESTS;
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Titlo : '1,, , I 1'y .',`)

Author c';!.- Dczte Fh. 196k

Publisher 11. S. Go'iernrY Prir Uffic, ahington, DC 20402

Teacher or E.7;:ua'ont Material 3t.ud,:nt Coot Free Length 8k pages

Grade Level Adult. Suggested Time of Use

OBJECTIVES: To those trlits of a successful business
which have eontr to tn.: suer:c:t,',-, of an ent3rprise.

SUMM,12;:i DESCRIPTION: :df thic- study shot that certain personal
are tt:i± ?. utor to 4.e.t.:::::1F; ond. :lave certain implica-

tions for thc r: 3 t.

AVA.TLA3LE .]:.1Z'CTOR MATERIAL AND TESTS:

Titl3 i

Author Date Pub. 195h
L3tn. o:'3 1,ateria1 s. Servi-...7 3

Publisher 1i3 Q Lxtension, Tho University of eXaY.3 p Austin, TX 78712

Teacher or S,':ca'ant: Material Toavl-r Cost Length 118 rages

Grade Level

OBJECTIVE:';

Co] 1 e gd ate .:.ggested Time .-)f Use 1 SOYA*

SUMMARY oEscre ITT U;A7 cours.: has beer developed to meet the needs of small
and itediw..-e.5.1z-- i or. sni:.itior-, and to supplerie.:nt practicer; in organizations with
uel.1-estaL.L.,-,...il personnel and trainim de,plrtrents.

AVAILABLE INSTRUCTOR MA:E.7IAL AND TEST.!5:



Title PERSONNEL ADMINISTRATION - CROUP DISCUSSION MANUAL

Author Date Pub. 1956
Instructional M.:Aerials Services

Publisher Division of Extension, The University of Texas, Austin, TX 78712

Teacher or Student Material Teacher Coot Length 25 pages

Grade Level Secondary/Adult Suggested Time of (Joe

OBJECTIVES: 1. To serve an a guide for introducing the trainee to the functions
of the personnel department. 2. To differentiate between the operation of the
personnel department In larre and small stores. 3. To poin' out the various wel-
fare activities handled by the personnel department. 4. Tc give trainees infor-
mation regarding new trends in personnel training.

SUMMARY DESCRIPTION: Provides an outline for instruction of trainees and an
insight into the oper,Ition Df the per:;onnel department.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Titi9 A PERSONNEL CHECKLIST FOR: RETAIL TC.IP MANAGEMENT

Author Date Pub. 1971
National Retail Merchants Association

Publisher 100 West i Street, New York, NY 10001

Teacher or Student Paterial Stident Coat $1.50 Length 24

Grade Level Colleqiate/Adult

OBJECTIVES:

Suggested Time of Uue

SUMMARY DESCRIPTION: Designed to reflect an overall approach to both personnel
and labor relations problems. No one procedure is viewed without consideration of
procedures elsewhere in a company. Covers Employee Selection, Supervision, Commu-
nications, Personnel Policies, Training, Management Development and Organizational
Planning, Wage and Hour Administration, Working Conditions, Grievance Procedure,
Benefits, Hours, Morale, Federal, State ani Lo..al Laws, and Union Organization.

AVAILABLE INSTRUCTLh MATERIAL AND TESTS:
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Title

Author
Da

Clazsrcorn iortr. Proc.uctions, urcer from Ascoeiated EaucationalPublisher Materta13CT GlPnwond iiilletoroush Street, lialeichp.NC
24 audioTeacher or S,10,7: 2Z .:-itndAr,t Coot 5114%00 Leng 6-11 lessons

Grade Level Secol.d.l.ry h.:ol

OBJECTIVES:

Su3geeted Time of

SUMMAR/ DE,3C1-! P rhY (t.: 1 Ltior,-- Frcir impor+.1-ce, how to construct themoEmrloyment nuestionntin.:- tcz
on.? ; *o meet yo,..ir needs.Aptitude tests-.-hi '1"C1. (t) "Ot te.,11 ycl.0 thP stage for the inter-view. "Screening" ars; "arrr:ii.--..:,1" t 0;:i. probe for and how tointerpret ,ioti ':011:E". Th rt w-' te r4:::.ers references. }iow tosnarpen your pensorl' ,414,1

tecnrinres to attract menfor ni,narerial pof-itionr.0 i 1-.1r1:;ort-rt ,4".:.; to prebleil of getting re-sults from pooulPo T i.Dlot (.1 fir:. r
AVAILABLE I )R MATERIAL APO TESTS;

Title
Author

4. 4

Publioher i;

r
t c 1965

Tea-41CP or

jrado Leval

0.4.rECTIVE'-):

SU:W.A.:7Y 1.

artp

Cogt ter:c7th /are.%
......

Su&gented Timo

r-r,:-..-erfrit an an

AVAILABLE AID TESTS:



Titla
Author D. E. ?ic!.`yrir.ru Pat ;), 1971

Publieher Penruir. ilookv., 7110 kaltimore, tin 21207

Teacher or St,4,17nt Material Sttdcr.t Cost $1.05 Le ng th_.1.4.07

Grad.? Level

OBP-TTIVES:

Suggested Time of Use.

U.4.11 E 1 P C R I I' 'I : A collection cf Prticics focusing on current and coming
pmbltsms in person:v:1 mana,-ement as uall as on new horizons emerging from both
aaclal c,Inccrn technical tVbearcho Twenty-nina re:tdings am of4"ered, includ-ir:: 1,1::-..rtment and bu,sir.2ss Ob!ectivoc, Ethics for Recruiting

Ways to tooti.vate Plant tmployece, Strikes in a
Contemperiry Corte7ft, and Yardsticks for tif..a.iuring l'eruonntll Dopartments.

AVAILABLE MATERIAL AND TESTS:

ri e l. F: IMISIOPING COCD

Author Date Pub. 1965

it pirmr:, 4r111.1.11F-Mr DC 2002

. t; ch r ;I 2 t cri Te-r:Iler C'at Length 8.7 'alms

Grate Lev...! '1,0 4 Suggeeted Time of Use

vDJECT

SIMHAR.Y PF:SC'ti 1.?1'10:1; ;)-:-Arred to be prcr.entaci to the businessman in nontech-
nical 1-..nr-u it on 7.Tyroa.ch to teachinf! Niro:m.11 development.

/AILABL:: MAfERIAL AND TESTS:

-3N- 3 47 8



Title FEK.NY YN11GEN1.t\J P.:1!) ifirAN P2:1ATTUN3

Author John R. Zabka Data r ...114.1111140

Publisher ITT Edlcaticnal Publirhinr, 43C0 Wept 2triPet, Indianapolis, IN 46206

Teacher or St::,Icut N.1,:crial Student Coe t $6.115 Length...224 pages

Grads Leval Secordary/Collegiatc/Adult Suggested Time of Use 1 sea. _

OBJECTIVES:

SUMM,1:71 DESCRIPT10,i: This bock will equip the ntuuer.t nanowiar with +he funda-
kneulerim of' I -ri.ryt, pr-4.tterr.-.; th,trf.q,y him to deal effec-

tively with fven:it,-,!.:., mt:Jfir.r

AVAILABLE .- TE i?1* AL AND TESTS ; Str.,.:;_srt Workbook ($3.26)
Te.tcnces 431

4..t '11 OF W.)!..'

By-

Author ' Data Pab. Monthly

i,51tiohor 115 Woli 53 :".t -cts, New Ynrk, IN 10020

Tealher or if .it.:ria1 Coat S%:-5'1 Length

Grade Level

OBJECTIVES:

Suggested Timc. of Use

SUMMARY DESCRIPTI9N !;i4fazine' nuhlinhed by-monthly by the Anerican Marketing
Association dc dim- with the problems of terFor.nel administration.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:



Tit is PFRSONNEL NE:IS & VI' WS QUARTr..LY

Author
National Ret..ii ilerchants M ratan

Pub liaher 100 Vest 31 Street, New York NY 10001

Date P, b. Quarterly

pproxilua i4 1
Taccher or Studont Material. Student Coat $12.00 Leng ..h 32 pages,FDY. MEMIN . . ... . .. .. .......
Grade Level Col 1e qia te/Adelt Suggested T-Lme of UJ:1_.

OEJECTIVES:

SatMARI DES:RIPTION: A quarterly =Famine providing retail personnel dminis-
trator.> and trainin.; diracters with an overview of activities as reported by mem-
br storos© Areas cevcr.ed incltaie new interviewing techniques, management develop-
ment rrori,-ams that are productive, sales training, labor relations, compensation
rltMtr%I. nc.w tralan7, films and literature. Articles contributed by retailers and

ron-ratancrs tone!: on ether problems such as minority hiring and training and the
affost of rit...'2ibutiw: Eiucation on retailers of the future.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

"4 t le FOLICIES GUIDEBOOK

Author Date pub. 1972
Natio; i beta l;ercn:tnts a icn

P ub lioher 10": a )1 Street, New York, NY 10001

-Pacher or Student Material Student Coot$12.00 Length17Lers_
Grade Level Collegiate/Adult Suggested Time of Uee

SUMMARY DESCRIPTION: Helps set policy; gives actual samples of how others set
policy; oetermines procelr.res for implementing policies plus gives many sample
forms and ot.ver elfics.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:
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Author ChIrles "o2orir, i'ate Pub. ...1-)69

Natiorai OC1.. IL).'
publisher 1C'C 1 St-r. et, t'.. !4`.'

Teacher or Studn: t* 421 ren3th., 15 Npes

Grade Level Cc11

OBJECTIVES:

:;ug;7eoted Time of U.le

SUMMARY DESCRIPTIO.7: 1. yr, vi-r: it o.winros v.:1(i.kre to locate, negoti-
for a ; rd le:!Ees in shopping

.-;ont>rn, t-- tho rro,o2t, tt.it and awariing
conta--.0^t7.:, the rte. int.,rior plan, P "!. floars, valls,
and t 't7.1 rt-an blueprints, the
use O± v ttrtt (!` -y it-2111Oct; illustratior:st
chart:v 4:10or T ,

AVAILABLE

Ti t 0.10

Author ',.1? 1 ' ., m . -.f te Tub. 14Y0.........L............

...' - i 1 :' . ' , . 1 , -t
Publ.: eher '1. ': " -. , '-' -, ti '...'t:0., '.' ,',^r ' - i,,, 2,,f ,.1')

Teacher or Stu:en:

Grade Leve:

03.112.7TIVES:

t Ienr,th 8 vic-Pr

SUMMARY DES'ri'll'T: 'S efri;'", I.,eint.13 oat senc . of their
advar.ta.res, and o-,:t1Ir.,-.! _or- t, car t!:ute (-otting the bett
results.

AVAILABLE

-3C/-.)



A PtritTFOLIv OF F.A1:;,CEIr;NT STYLES
emmiall.m.

Author P.r1r.1 i!..,,,( r17, t'.1 1 ion K 14:3 n :m: iti uti4r1 to.nrso Date i'ub. 1970--------

Publisher4rir',"0.,,np:',', tr-:i ri ,/, r..1, 11191 f ot I' . NI 11 )(AI,

'cacher or Student H4teria! ::+wir-r,t root Length. 23 pi es41611.

Grade Level Collegi to

OBJECTIVES:

Sug; ested Time of Use. 1 day

SUHIGOY DESCRIPTION: 1.:e.:uz.s.).5 the rapid change which is taking p)r.-9 41
tectinolory ttat dcrlinato:..- cur a.;f3 chanr?. 3n maraoment style. wt -3cie

Lf:.1ton Klein, -:.nd ItiotJ-xcl Morro are three mararers whose pof*".,s
pr.rtfclin.

,I7tILABLE MATERIA:, AND TESTS:

Title FauE 113 LISS 1/ VW.

Author 1.0nalin :'.. Watson Date Pub. 1963

a-I.2.1; :her tilin Connviny Borton, MA

TeccIter or Etudenr '1: ?riat Sfueert Coat 4*6.0 Length.. 420 pages

Grade Levol r,ite Suggested Time of Use_

SUMMARY DES:TIPT1-4 Phi cc theory as the economic k.!.r.tenc.. Component' of an
eronariy, indu: tr..; a:la function via price theory.

AVAILABLE r :AL Aro: TESTS:

-308..
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Title PRICING DECISIONS

Author Nark I. Alpert Date Pub. 1971

Publisher Scott, Foresman and Co., 1900 East lake Street, Glenview, IL 60095

Teacher or Student Material Stmisnt Cost $3.10 Length 145 pages

Grade Level

OBJECTIVES:

Collegiate /Adult Suggeeted Time of Use

SUMMARY DESCRIPTION: Reviews common pricing techniques as background for pre-
sentinF recent developments in decision models, demand-curve estimation, and psy-
chological pricing.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title PRINCIPLES OF MANAGEMENT

Author George R. Terry Date Pub. 1970

Publisher Learning . ',stems Co., 1818 Ridge Road, Homewood, IL 60430
e

Teacher or Student ,Iaterial Student Cost $2095 Length 177 pares

Grade Level Secondary /Collegiate /Adult Suggested Time of Use 1 tem

OBJECTIVES: Communicating concepts that will give the reader an understanding of
the management di:;cinline.

SUMMARY DESCR IPT ?rerf.ramned learning aid designed to supplement basic
textbooks in subject area, or to be used as core or essential material in
courses or programs of management.

AVAILABLE INSTRUCT R MATERIAL AND TESTS

-309- ;343



Title OF - P9CPW,Jr,N APOA

Author Horry H. A1b'r: Date Pub. 1969

Publisher John wIlev NP'e, i)rk,

Teacher or Student katerial StuOcn: Cost

Grade Level

OBJECTIVES:

Length 702 pares

-,te.d Time of Use 1 sem.

SUMMARY DESCRIPTIONz m core of this book is concerned with the basic elements
of mrarerial commuricaticn, and motivation, with an organized
nartria3 stvactur:14 This edition 5.1ren more consideration to the systems con-
cert and its relatiou.hir, to the nanaP:cmnnt prccesi. It draws upon many fields of
leirninj n.nd conc?rrs :Golf with the funotional areas of management, social and
environnent:a 1-orces.

AVAILABLE INSTRUCT0.1 WiERIAL AND TESTS:

Ti t Zo PROFIT' L:.:YnrNITY IIELITIONS FOR SMALL rusinss

Au' hor Date Pub. 1961
Adnini3trltion

Publisher U. S. C-' 7nr(!rt Pr5ring Office, Wazilinctont_)C 201 +02

Tea 'her or St,?..-Ient Stvdert Cost $ .30 Length 36 pages

Grade Level _nrdary/Adult Suggested Time of Use

'Taottell and DiAnted infotnation on how to build and
71;.Antain .y -q1a,ionso

... -MARY ; L4- I.: with th3 importance and way to build better commud.
nity relation:;, ,17

AVAILABLE :N.- A.V." TFSTS



Title PROGRESS OF MANAGEMENT RESEARCH

Author Edited by Nigel Farrow Date Pub., 196)

Publisher Pelican Books, 7110 Ambassador Read, Baltimore, MD 21207

Teacher or Student Material Student Cost $1.45 Length 157 pages

Grade Level Collegiate Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Contains ten articles which originally appeared as a series
in rziusiness Management." Contributors include professors of marketing, business
administration, industrial psychology, operational research, and industrial and
encincering management, as well as economists ard cfmsultants.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title FURCH',SING rANAGEMIT

A:;thor I. V. Fir, , J. H. Westins and G. J. Zerm Date Pub. 1969

Publisher John Wiley :Sons, Neff York, Ni

Teacher or Student ts2t,?ri.-21 Student Cost Length 538 pages

Grade Level

OBJECTIVES:

Collegiate Suggested Time of Use 1 sem.

SUMMARY DE7CRIPTInN: Reflects the role of purchasing in corporate operations

and organination. It svpcsts the movement toward the more comprehensive admin-
istration of "materiais in motion" without implying more than is factually correct.

AVAILABLE INSTRUCT, h MA:"ERIAL AND TESTS:

-311-
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Title W::ADING:') Y1,1::C-C,...:1,:2.;N'1'

Author T1 A. NIPI-trr-Ur t,'cix D. iichar Date Pub. 1969

Publisher P111)1i;;hi n;-_Co .2_ 5101 radison Read,_ Cincinnati, OH 45227

Teacher or Student Hiteria/ Student Coat $3.91_ Length 972 pages

Grade Level

OBJECTIVES

uggeoted Time of Use 1 sem.

SUMMARY DESCRIPTION rovides a ccmpruhensive explanation of the management
proce,:: as it Li ,iewed by management practitioners and ucholars. The book is
orga.zed into 2ix r.;ectL.on_;. In the first section, the elements of management
that ara basic to all mr,rd:.n:lent functions. are explained. Each succeeding sec-
tion is devoted to to iv of one of the functions of managements planning,
directing, f:..ont-ollinj, ar..z-.t:lizing, and staffing.

AVAILABLE INSTRUCTO"i; !!,47.FRIA AND TESTS:

Tit/9

Au, '2' - Por..-3rt T. Davis Date Pub. 1970

Publisher 5,0!"17-:"1 L- ?cad, Homewo.c4, IL 60430

,ncher or Stu ,:-1-

02Jr:CTIV.F:;.'

...;ela

today's c.c.ar;5-r.

,',.spandPa

of '31 nr.er

trdnki,--

orf)ortuni'.1,

Stil:lont Length 456 Dares

5:,: noted Tin.: of Vile 1 sem.

..X', I r challi:nre of s:-Llos mar.3.gcment created by

..](c+jA madiniss in this hook clarify the new
Cp: ; A:araf`f:' c mot in this new role

c;rurnor cf cat.-.Tan; he must now orientate
thf: wItt: f t ctver-shifting costs

AVAILABLE 1.V. A7.
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Title PI:ADINGS IN SALES IY,ANATz!1.7-,.'

Author Robrz.:t Olsen and Thomas 13, Ilotrut:a Date Pub. 1971

Publisher Holt, Firrhart rt Win tor,, York)._ NY

Teacher or Student Afater;:c2Z_Sturtent Coat Length 394 pages

Grade Level

OBJECTIVES ;

Collejiate Sug:7 es tea Time of Use 1 serf.

SUMM.1RY DE:sc:F,17,-Tror: 1h! readir.,-s aro or,:anized around the sales process fr.ame-

wrk of p?anrin;-, noLivationl, suw.r.vision, and evaluation; a

whl.oh rtr.ticularly 1-.-d-.)fral to Student:, and. a-tles managers. riscussion,

censral fel? further read:111f,-; included in each r.ajor

:,;ection of the 1:,:ok.

AVAILABLE 7%7;7 TS:'

Titla C

Az nor .
Dare Pub. 19Z1

Lab

PubZieher 11.5Toar-.:12nd E111. io.11.1-1-ec, Ni 4 ;210

Teacher or S Teanhor ('2; t $2.00 Length 53 p

Grade Lev

ORJECTIVE.":

,, ted 7.7.rit' of Use 10 heir:

SUMHARY r-'17.2")N : r--.nn.1 covering stare control procedures and methods.

Reinforces concepts awl indicates clearly the relationship of controls to
the retail f-Jo'd and tho mechanics involved in the prevention of

common control -_-,rob1P7:3.

AVAILABLE I



Title RECRUITING AND DEVELOPING KoRE EXECUTIVES

Author
National Retail Merchants Association

Publisher 100 West 31 Street, New York, NY 10001

Teacher or Student Material

Grade Level

OBJECTIVES:

Date Pub. 1967

Student Coat $3.00 Length 74 pages

Collegiate Adult Suggested Time of Use

SUMMARY DESCRIPTION: Covers tips on successful campus recruiting; what the
junior college graduate has to offer; a description of Filene's college recruiting
film and trainee program; how Bamberger's "Prep Squad" for high school graduates
works, a thorough analysis of the components of leadership and how to achieve it;
Carson's unique executive training program; and the use of work simplification as
a training device.

AVAILABLE INSTRUCTOR MATERIA- AND TESTS:

Title SALES FORCE MANAGEMENT

Author Fredrick E. Webster and Kenneth R. Davis Date Pub. 1968

Publisher Ronald Pressi_79 Madison Avenue, New York, NY 10016

Teacher or Student Material Student Cost Length 764 pages

Grade Level Collegiate Suggested Time of Uee 1 sem.

OBJECTIVES:

SUMMARY DESCRIPTION: Structured to highlight the classical problems faced by

sales force management. Drawn from a wide variety of sources to provide a better
understanding of how the sales executive should approach his job. Wherever pos-

sible, relevant concepts, theories, principles, and research results have been

related to the sales force management problem under consideration.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

-314



Ti t le SALES MANAGEMENT

Author George Date Pub. 1969

Publisher John Wiley & Sons, New York,NY

Teacher or Student Materi'a/ Student Cost Length 392

Grade Level Collegiate Suggested Time of Use 1 SeMe

08.YECTIVES:

SUMMAILI DESCRIPTION: Based on the premise that the success of the selling opera

tion--which determines the success of the firm--depends significantly on the effec

tiveness of its management. Develops a managerial and strategic framework for

thinking, about the sales manager's job. It proposes that as a manager of people,

money and things, he must think and behave as a manager.

AVAILABLE INSTRUCTOR P4ATERIA., AND TESTS:

Title SALES MANAGEMENT: CONTEMPORARY PERSPECTIVES

Author I. Allison Barnhill Date Pub. 1970

Publisher Senttp Forrsman and Co. s 1900 East Lake Streets Glenview, 111925_
Teacher or Student Mat-.4.,iaZ Student Coet .r.,enoth 4.92 pages

Grade Level Celle SugqoPted Time of 11Re 1 sem.

OBJECTIVE3:

SUMMA P° DESCRIPTION: nfi articles are intended to provide innovative ideas,

information, and techniques which will prove useful to future problem solving and

decision making by the sales manager. The introduction focuses on the nature of

the sales and marketing environment, with change as the central theme.

AVAILABLE IV:TR1JCT,)1? MATERIAL AND TESTS:



Title SALES MANAGEMENT* acIsioNs, eUJOIES AND CASES

Author Edward W. Cundiff and Richard B. Still
Educational Book Division

Publisher Prentice-Hall, Enrlewood Cliffs, NJ 07632

Date Pub. 1969

Teacher or Student Material Student Coat Length 698 pages

Grade Level

OBJECTIVES;

Collegiate: Suggested Time of Use 1 sem.

SUMMARY DESCRIPTION: Analyzes the field of marketing management from the stand-

point of or major class of marketing executives; those known as sales executives.

1?-1.,_.:ecants an alylication of th manacement approach to an analysis of the sales

e-Q.eutivees job, his dlAies and respon,Abilities, and the various roles he plays

as an important pIrticipant in making marketing decisions.

AVAILABLE INSTRUCT 0h MATERI4.", AND TESTS

Title SUES nNACF!'7NT FOR MAN'JFACTURRRS

;' u- Yt.;ort Date Pub. 1066

c. 1r2:13 dministration

Publisher U. 50 C:o' P'rinT.ing Oifiell rc 20402

:her or StLderr moth

6i ,de Level

OBJECTIVES:

Coct Frcr.: Length 8 pares

Suggested Time of Ude

SUMMARY DES:-"I?Tr This is a bibliography of basic sources of information on

the subject of saluz management for small manufacturers. Special emphasis is

plaeed on periodical articles. This is not intended to be a complete listing of

the information available but is composed of literature helpful in the understanding

of sales ranagem-3nt.

AVAILABLE INDTRCCY, :k!ATA: AN:' TESTS.'



Title SALES MANAGEMENT: PLANNING, ACCOVPLISHVwNT, AND EVALUATION

Author Thomas R. Wotruba Date Pub._ 1971

Publisher Holt, Rinehart & Winston, New Yorkt_pY

Teacher or Student Material Student Cost Length 564 panes

Grade Level Collegiate Suggested Time of Use 1

OBJECTIVES: (1) To organize the sales management task within a clear and logical
framework.

(2) To reflect a widespread and thorough examination of research
reports, company experiences, and significant opinions concerning
sales management topics.

SUMMARY DESCRIPTION: Develops an overall modal of the sales force management
process. The chapters reveal each part of the model in a systematic and analytical
fashion. Several new tools for sales management are discussed in nontechnical terms
from the viewpoint of their applicability to real problem-solving situations.

AVAILABLE IN:TRUCTOR MATERIAL AND TESTS:

rANr:FNT: THEORY AND PRACTICE

Author Mton A7 .-ander and Fdw,71:_klams Date Pub., 1965

p.i;?ishcr Pitrvin F11 xshlrrt Cor-,oration; 6 East 43 York, NY 10017

Teacher cr /-zteriil Studr-nt. Coat $9.25 Length 550 pages

Grade Level

OBJECTIVES

Cu'1, -; Su:ueated Time of fe "i.

.5,,W1ARY DE:^RIPTI'N; intej7-ttcs salesmanship with sales management and planning.
Applying the f,..oc5..on5 of maracoc,nt to the selllpg structure of the organi-
ntIon, ho,*. t --tts sJ1c.; marlGenent ac a subsystcm wi Lhtn the total malketing

fl_mm!:ork. "T_: an manacerlal orientatleni the book examinss the
.±, ccm7;unication7, and rotivation; manasrial

probiNns in applications to div,-27.-c selling situations.

Aki,-LABLE TES7E: Teacher's manual ($ .50)
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Title SHOPPING CENTERS

Author Date Pub. 1968

Publisher Fairchild Publications, Inc., 7

Teacher or Student Material Student

Grade Level Secondary/Collegiate/Adult

OBJECTIVES:

East 12 Street, New York, NY 10003
Set Is $20.00 Set Is 10 slides

Cost Set Ns Length Set III 12 slides
$22.00

Suggested Time of Use

SUMMARY DESCRIPTION: The student visits by proxy shopping centers of all types
and sizes across the notion and gives him background information on operational de-
tails as well. Set I focuses on the range of types of stors being drawn to shopping
centers while Set II explorf.s the special merchandising and promotion techniques and
esthetic features unique to shopping centers.

AVAILABLE INSTRUCT(lif MATERIA.: AND TESTS:

Title SMALL P.,IISINESS MANAGE.METr

-tor H. a.nd J. G. Lonrerrcker

Publisher South We Publishing Co 5101 Madison Road, Cincinnati, OH 45227

Teacher or Student 2teria 1 Student Cost $10.75 Length 752 pages

Date Pub. 1971

Grade Level 0u112Liate/Adult

OBJECTIVES.:

L.,..anass function:3

f

cf actual busine::;.:;

Suggested Time of Uue

Covers small business operations with balance between
(sal,::3, production, procurement, personnel, and finance) and

organizing, actuating, e.nd controlling). Examples
ri t ;tions used to emphasize important principles.

AVAILABLE IA."' r : AN,^ TFETS Instructors Manual and Tests,
Student Supplement ($4.05)

-318-



Title SMALL BUSINESS MANAGEM::::T

Author A. C. CoepLr, W. A. Rosner and F. L. Tucker Date Pub. 1966

PubZieher Richard D. Irwin, Inc., 1t1.8 Ride Roa4, HoTewood, IL 60430

Teacher or Student Material Student Coat Length 605 pages

Grade Level Collegiate Suggested Time of Use 1 SE

OBJECTIVES:

SUMMARY DESCRIPTION: Discusses small business management win detailed informa-

tion for every phase of operation.

AVAILABLE INSTRUCTC MATERIAL AND TESTS:

Title YANAG-ET&NT

Author William 2esj Jr._and Raymond T. Rublxtrd Date Pub. 1967

Publisher Delmar Pi: Ushers Inc., Albany, NY 12205

Teacher or Student kl7tcrial Student Cost Length 303 pas

C'a' Level 3,.e,:ladary/Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESrRIPT17),7 Points for successful small business management, proLlems

and how to sol-r, tt

AVAILABLE IfirTFUj...
Workbook

1.4`: r A L AN," TESTS:. Teacher's Manual & Key, Student's

-319 -
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Title SMALL Y.P.IALTElifi AIVS ::O 127

Author Fehort 1.4.:.01,,,11 Date Pub. 1970

Publisher U Se Gov.Irn:,ch+. Cf'fice, Wlishineton, DC 204'2

Teacher or Student 1,4t.-ria: St1:(!en-:. c.",^er p-f-- Length 2 paps

Grade Level Az-1'AL Suggei tad Time of Uoe

OBJECTIVES:

SUMMARY DESCRIPTION: 1're,3cribes how the manager can increase his store's potential.

AVAILABLE INSTRUCTGI: MATERIA AND TESTS:

Title SMALL STORE PLANNING MR GROW2i

A! 'hor Date Pub. 19663.fant and John w. Winr.ate
Bu:,tiess Adninistration

Pub fisher is S. Go- ..rnr7:nt Printing Of rico, Washington. "_ 204(2

Teacher or Student ::.terial Student Coot .50 Length 99 pages

&rade Level

WidECTIVES:

Scc..-mdar2.,-./Aciu3 t Suggeoted Time of Uoe

SUN. MARY Discusses the nature of prwth and the nanageraent skills
rclua..red in The pros and cone of physical expansion and the various
not:Iods ard of financinY; that the small busir.cos o.nor can call upon are
do -scribed.

AVAILABLE INS71(Ci.- .7.L.F:.1.1 APL:' TESTr;

-320-
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Tit1s SCURCES OF ASSISTANCE AND IN7OPI:ATION
Irving Maness, Wendell 0. Metcalf,

Author Anthony S. Stasis and George C. W1.11ran Date Pub. 1965
Business Administration

Publisher U. S. Government Printing Cffie, WAst,inrton, DC 20402

Teacher or Student Material Tertchrr Cost $1.50 Length 68 pars

Grade Leval_ Secondary/Adult Suggested Time of Uee

OBJECTIVES:

SUM3ARY DESCRIPTION: A stuly in the ways of meeting the small business manage-
nent needs of ttle snail connunities and very small businesses in poverty areas.
It includes lesson plans, lectums, visual aids, case studies, and handout material.

AVAILABLE INSTRUCTOF MATERIA:. AND TESTS:

Title STARTING AND :=AGING A SMALL BusirEasLignsiz

Author Wendell 0. r.etealf Date Pub. 1962

Eti.L.i.r.,:ss Administration

Publisher U. S. Gov? -lent Printing Office, Washington, PC 20402

Teacher or St!...:ent ''atnriril. libnt Coat $ .35 Length 49 paps

Grade Level Secor.03.rviColleElatVAthilt Su;geated Time of Ude

OBJECTIVES:

SUMMARY DES^RIPTI:'N':' Guidelines for those interested in starting a new business

or baying exi..ting ones. well at opportunities are considered. It provides

insights into the special requir-m.:nts of a business such ass laws and regulations

irrrolved, txixes, "A '11 td peS of ins,..irances.

A"A1LABLE AN.- TESTS:



Title STOCK CONTROL FOR SMALL Z202 P3

Author Edwin L. liarltnP, Date Pub. 1969

4c.all busine:;s Administration

Publisher U. 3. Covernment Printinu Office, Waohinrton, TO 20402

Teacher or Student. Material Student Coat Free Length 8 pages

Grade Level Adult Suggeeted Time of (Joe

OBJECTIVES To ae4uaint the s:Aall businessman with effectively controlling stock.

SUMMARY DESCRIPTION: The kind and amount of paperwork necessary for effective
stoc,: eontro: deperdl larfely on the type of werchc.ndise. Emphasizes unit control

loan coat of by mrchandise classification. Unit control provides informa-
tion atout breadth of a%°.ertment, depth of assortkent, number of brands stocked,

and quality of line stocked.

AVAILABLE INSTRUCTOR MATERIA AND TESTS:

Title STORE LOCATTON

Aut;wr J z.' : *. ....s Date Pub. 1.966

;;; Administration

Publioher U. J. 1.;1 "' nt. Printinc. Of_`; cc jjashinztostEC 201042

Teacher or Studqnt Coat Free Length 8 paps

Leve

OBJECTIVES:

Suggeated TfIre of Uae

S"Mi4ARY DESCRIPT:"V This biblio6raphy is presented with a view toward providing

a central listi oy: mources--Fo2,...ral and commercial, trade and educational--which

can in sore way assist the established retailer, or the newcomer, with his location

problems.

AVAILABLE 1N.:. TESTS.

-322-
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Title STORE ORGANIZATION AND OPERATION

Author Norris b. Brisco and O. Preston Robinson Date Pub. 1955

Publisher Educational hook DivLsion, Prentice-Hall, Enlewood Cliffs, NJ 07632

Teacher or Studen: Matt.rta7 Student Coat Length 581 pages

Grade :;ujgested Time of Use

OBJECTIVES:

1 scm.

SUMMARY DESCRIPTIONZ' The basic principles and accepted practices of successful
store organization are presented in such a way as to make them useful, both to store
operating executives and to classroom students of the subject. The material on
store organization has been carefully analyzed and condensed to bring it into better
balance with current practices and developing trends.

AVAILABLE INSTRUCT M.:TERIA 4N7 TESTS.

Title

Author

Publisher

STRATEGY, POLICY AND CENTRAL MANAGEMENT

William H. Newman and James F. Logan Date Pub. 1971

South-We rn Publishing Co., 5101 Madison Road, Cincinnati, OH 45227

Teacher or Student Jzterial Student !':gat $11.00 Length

Grade Level

OBJECTIVES:

771 pages

Collegiate Suq je:;ted TfTe of 1de 1 sem.

SUMMARY DESCRIPT114: Pecent management concepts are woven into the basic analy-
tical framework of the boo?. The central there is "corporate strategy." Attention

is given to the impact of computers, cnanging technology, and new products. Chap-

ters on social responsibility and central maaagement, selecting company strategy,

research and develotnent, mergers and acquisitions, multinational business and man-

aging conglemeratee Ca':43 are u.;ed throughout.

AVAILABLE Instructor's Manual



Title STCHS AND SHOPPING CENTERS AN ARCHITECTUAL RECORD

Author Jas S. Hornbeck Date Pub. 1962

Publisher Gregg/McGraw-Hill Book Company, Hightstown, NJ 08520

Teacher or Student Material Student Cost Length 181 pages

Grade Level Co llegria.th Sugge7ted Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Describes the latest developments in the design of stores
and their interiors, as well as shopping centers; both suburban and uz Jan. This
book is a compact and orderly reference to the latest in store and shopping center
design.

AVAILABLE INS'..7UCT0ii MATE:7IAL AND TESTS:

Title

runlieher 3(0:t,

Teacher or St-t..:/,

G:icae Level

OBJECTIVES:

IN rANAGERIAL PPOCESS AND ORGANIZALgONAL BEHAVIOR

Date Pub. 1971

" and 1).:1; F--st Lake Stlyet,Slenview, IL 6005

Sudmt root e'..r() Length 544 pages

S','MMARY ;i'
-stall )ri

a.i..-rsity of
and adv3.ncz,c1
lor!el/ 0a Le

AVAILABLE 1N;:-

Suggegted Time of Use

Providt-z-, r.aterial relevant to consideration of both
aspects of ortranizatienal betnivior. Reflects the

and practice of management by presenting both introductory
crr, ri..tnities are present.ld for in-d...pth analyses as a

n

rr mrcr-c.,
. et .. . a.

elt7L,
fir 11./00



Title TO STUDY ADMINISTRATION BY CASES

Author Andrew R. Towe Date Pub. 1969

Publisher Harvard Univ.rsity, Boston, EA

Teacher or Student Material Teacher Cost $7.00 Length 340 pages

Grade Level Collegiate

OBJECTIVES:

Suggested Time of Use 1 sem.

SUMMARY DESCRIPTION: Based on a report of the Virting Professors Case Method
Program, which brought tor2ther professors and deans from schools of business
administration for Es we3ks each summer from 1955 through 1965. This book focuses

on the use of cases. Its Lre,atest usefulness will be to those who wish to begin
or to improve their own use of case materials.

AVAILABLE INSTRUCT2E AN17 TESTS:

Title SUC^ES-",3L LAB3R 1=7:A"ONS

Author Neel Arnlli Levin Date Pub. 1967

Publisher Fairchil Inc., 7 East 12 Str?et, rew York, NY 10003

Teacher or Student- t6ri:...1. Tcach3r 171Ft $12.00 Length 348 pages

grade Leve

OBJECTIVES:

Ccl1PP:iati) Sugjeated Time of Use

SUMMARY DESCRIPTION: Offers effective techniques for achieving a good working
relationship with labor, from conditions before any union exists, through election
and contract negotiation, to the daily problems of negotiation, arbitration and

settling grievances. Includes a controversial study of joint funds and fringe

benefits and chapters on subcontracting and plant relocation.

AVAILABLE INSTRU:::" of4:3:.7::A: A N.7 7E=

-325-
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Title SUHRVISION: CONCEPTS AFD PRkCTICES OF MANACTMENT

Author Theodor,: Hairann and Rayrord Hilgrrt Date Pub. 1972

Publisher South-Western Fablishing Co., 101 Madison Road, Cincinnati, OH 45227

Teacher or Student Material Student Cost $4.85 Length 429 pages

Grade Level Collegiate Suggeeted Time of Uee

OBJECTIVES: To demonstrate to the potential supervisor that proficiency in man-
agement will better equip him to contribute more effectively to the overall goals
of his organization.

SUMMARY DESCRIPTION: Deals with the first-level supervisor as a manager with
applications to .11 su,:ervit;ory positions. The five managerial functions- -
planning, organizing, staffing, directing and controlling--are presented. A
separate unit on labor relations is included. Case problems of actual situations
are used.

AVAILABLE INSTRUCTCi. MATERIAL AND- TESTS: Instructor's V.anual

Title SUPFRVISCPY SKIES

AuL:-.or Date Pub. 1968

Pubtieher3.z.f.'-ncr! As.- ::fates, Inc., 259 Ear:t Er-: Et-rest, Chiciro, IL 6C611

-cE:cher or t 1-.11ufint Coot Length 38_oie,s____

Grade Level

C':ECTIVE5. Tf)

Suggentf:-2. Tfr!e of Ude 2 hours

p-actice in and exchanges ideas about skills of
coal and priors *y settini; :tnd of corrunIcations with superiors. A didactic game.

AVAILABLE ' AN." TESTS::

_326-



Title Twel-INTOy'ES OF JOB ANALYSIS

Author Natalie Kneeland Date Pub. 1969
Instructional Materials Services

Publisher ti.,ision of Extension, The University of Texas, Austin, TX 78712

Teacher or Student Material Teacher Cost $4.50 Length 88 pages

Grade Level Secondary/Colleia.te/Adult Suggested Time of Use

OBJECTIVES: 1. To promote consideration of job study in distributive occupations*
2. To prcrote effective job analysis.

SUMMARY DESCRIPTION: A leader's guide for use in training executive and super-

visory personrcl in the technique of job analysis. It ray also be used as a

reference by consultants in job analysis. It has been developed to meet the needs
of :mall and r?dium orcanizations as well as larEe ones.

AVAILABLE r.:27.,?ucTri.: W.TERIAL ANC TESTS:

Ti t SvTLIS CF MANA:1:;:,,TrT

Author Date Pub.
C1.1:_ roe:- 1:1 Prcducticnz, Order fre Azzociattd Educational

Pub tisherV,.:-: :L.P::: 7. Cl-r.:fed at Hillsto--"nril Stirc+ faleigh. NC
4 audio

Teach,..r cr S lerf Stv,ient Coot T 21,c0 Length Dassos

Grade Leve Time of live

DeJECTIVES:

SUMMARY C!....7 Beneficially interpreting employee feelings, expressed

and unexprezcd. The art of delorltionhow to use it, controls and saferuards.

TLe decision-7Lying liscesc. Getting more tire to develop new ideas. Personnel

counseling, pro:ra-,7td instruction and other training vehicles. What you must

know to select and ':'in crployees. Disciplinary actions - -what, where, Then

and how.

AVAILABLE . 4f4TEF:4: ANC TESTS:



Tit l e TOWARD THE LIBERALLY EDUCATED EXECUTIVE

Author Robert Coldwin and Charles Nelson Date Pub. 1960
The New American Library, Inc.

Publisher Educational Division, 1301 Avenue of the Americas, New York, NY 10019

Teacher or Student Material Student Cost $ .95 Length 142 pages

Grade Level Collegiate /Adult Suggested Time of Use

OBJECTIVES:

SUMMARY DESCRIPTION: Twenty-cne top business executives and teachers discuss
what education c:x. do to develop pr-.:cent and future executives for high
level nanz..gerlent

AVAILABLE INSTRUCT,-,R M:ERIAL AND TESTS:

2: le r;IrC; AND L...;VELCF-F.NT HANITCCK

Author Ler.A..Yr R. bittel and L. Craie Date Pub. 1967

/: Co,:pany, Ni;.-ht:F.town, 08520

Teacher or S.-- r rIth t:'ootjyLt2f rength 650 rapes

Grade Level .97.4;gosted Time of Ude

SUMMARY DESCRIPTI9ti: A standard reference source, disoucsing all levels of
training fror. a7prenti -us to top executives.

A;AILABLE :N.'7P: 7 4.- AV TE.:*7.`.-:;

-328-
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Title TRAINING BY OBJECTIVES

Author George S. Odiorne Date Pub. 1970

Publisher Macmillan, 866 Third Avenue, Naw York, NY 10022

Teacher or Student Material Teacher Coot

Grade Level Collegiate

OBJECTIVES:

Length 354 Pages

Juggeeted Time of Use 1 sent*

SUMMARY DESCRIPTION: Uses a systems approach. Objectives are first defined and

then training theories and techniques are used to reach them. Economic and be-

havioral aspects of training are discussed and many new techniques such as sen-

sitivity training, motivational training, and human relations training are critically

evdlu tcd.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

IT%fP,C:s T7Y-7::-ESS CF ;ANIZATION

Author Ira Fartp" Cate Pub. 1971

L. Lab

Publisher 115 Townlher.d Hall, Colurbus, OH 43210

Teacher or Student Student ''oct $1.50 Length 51 Fees

Grade Level 7,-,7(-dary .."7:4,7gested Time of Use 9 hours

OBd fIVES: ',lye the student a basic und(!rstand:ing of the three main types

of business ertrAniz:..t.Thr. .

SUMMARY DESSRIPTr()Nz t,n individual student package of 9 lessors designed to

give a basic- understanding of the three main typos of business organization. This

5! -:age boorc:.,t brr.c..tice exercises or a pro,leet for ez.en section.

AVAILABLE r :; m 1,!A "L, A



Title WALTER DILL zcOTT: 1IQNF.':R IN _P;.Ifiollw;T N.AArE

Author vdTlre C. synch Date Pub. 1968
Instruction 31 S.:rvices

Publiether Division of Y7Ji?nsinn, The University cf Texas, Anstin, TX 78712

Teacher or Student Material Stud-Int Cost $1.50 Length 51 rages

Grade Level

OBJECTIVES:

C011;) -3 Sug.7eetod Time of Uve

SUMMARY DESCRIPTION: W,,.? ter Dill Scott is recognized an the ran, who during
World Wcir I, first co4o.leivei the ides cf using psychology in the classification
zn1 as: I=nert cf millicrs of tz...cn into the army. The first section of
this beck is ccnnerreci frith the dovelrpru...nt cf per:cnrcl mar.agement prior to
not 1:: War I, nt,it,_.r:ation cf its scope, acc.:Ttance and quality. ihe second
section detail, D. Sc-Itt's evr.ulative experience in applying psychology to busi
ness problems over 'al:- period.

INSTRjCT.311 M4TFRIALA.1:::7 TESTS:.

Author 7,,-,-d 9.7.1-,- Date Pub. 1971
:. =1. '.. i .. A I , i ...F.:. '..?.:...:hanto .A.-;seciation

P...3;liaher 1t J... .4r,.....:t, ::ew lc-.-%, NY 1GC01.. _

Teacher or .9 t ur-: e 7-, - r .... . : "! StA:(1,..it (...'!3t :::6.00 length

Grade Level, C, 1 __as/ ,,,,'_t .Thqeatt d Time of !life

OB.. -.7 ' IVES

suNIARy z .;-itisfactior. in retail ranam:ent during initial years
of employm:r.t plc of this study. A detailed survey of 4 major department
.7.t^ re:mit:, in come intkrecting and thought provoking

AVAILABLE 2'

. art. A
t. f../110



Title WHAT MAKES SHOPPING ChNTI!,flS TICX

Author Samuel Feinberg Date Pub. 1953

Publisher Fairchild Publications, Inc., 7 East 12 Street, New York, NY 100C3

Teacher or Student Material Both Cost $2.50 Length 121 pages

Grade Level Secondary/Collegiate/Adult Suggeeted Time of Use

OBJECTIVE.7:

SUMMARY DESCRIPTION: A detailed analysis of the tremendous growth of shopping
centers during the 1950s, and its potential for the business world. Using actual
case histories, it delves into the planning, promotions and operation of a shop-
ping center.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title WHAT PART - TIMERS THINK ABOUT THEIR JOB

Author William E. Clark
Nationd RAail Merchants Association

Publ4 6her 100 West 71 Street, New York, NI 10001

Date Pub. 1962

Teacher or Student ,:aterial Student Cost $1.50 Length 39 _papps

Grade Level

OBJECTIVES:

Collegiate/Adult Suggested Time of Use

CYMMARY DESCRIPmIoN: The results of an opinion survey given to personnel execu-
tives, part -tile store employees, full-time store employees and a comparison of
their answers. This includes their reasons for working, their opinion of their
fellow workers, of store management, and recommendations for improving the rela-
tionship between these groups.

AVAILABLE INSTRUC7,':If MATERIAL AND TESTS::

-331-
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Title THE YOUNG EXECUTIVES

Author Walter Guzzardi Date Pub. 1965
The New American Library, Inc.

Publisher Educational Division, 1301 Avenue of the Americas, New York, NY 10019

Teacher or Student Material Student Cost $ .95 Length 190 pages

Grade Level Collegiate/Adult

OBJECTIVES:

Suggested Time of Use ..10

SUMMARY DESCRIPTION: A description of the new young executive of today. Explains
who he is and what characteristics he has.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

Title YOUR FIRST BRANCH STORE

Author Date Pub. 1967
National Retail Merchants Association

Publisher 100 West 31 Street, New York, NY 10001

Teacher or Student Material Student Cost $4.50 Length

Grade Level Collegiate/Adult

OBJECTIVES:

Suggested Time of Use

SUMMARY DESCRIPTION: Provides basic checklists on market analysis and site
selection, financing and leases, planning and building the store, keeping branch
store figures, the branch store staff, branch store promotion, credit promotion
and credit control, transfers and communications, and a bibliography of source
material on branch store construction, design and management.

AVAILABLE INSTRUCTOR MATERIAL AND TESTS:

-332-
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