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PREFACE

The Board of Trustees of Michigan State
University and Local 1585 of the American Feder-
ation of State, County and runicipal Employes's
Union (AFL-CIO) recognize their moral and legal
responsibilities under federal, state, 8nd local
lawu.

The University and the Union recognize the
moral principles involved in the area of civil
rights and fair employment practices and have
reaffirmed in their Collective Bargaining
Agreement their commitment not to discriminate
because of race, creed, color, sex, age or national
origin.

whenever the word "Agreement” is used in
this document it shall be considered synonymous
with the werd "Contract™,

Q 111 3
ERIC

Aruitoxt provided by Eic:



ERIC

Aruitoxt provided by Eic:

TABLE OF CONTENTS
. Article

Preface

Table of Contents
Agreement

Purpose and Intent
Rights of the Employer
Aid to Other Unions

Unton
Recognition
Bargdining Units
Union Security

Union Dues, Initiation FPees

and Service Charges
Representation

Union Bulletin Board

w o ra

5
7
Stewards and Alternate Stewards 8
9
0

Limit on Use of Bulletin Boards 1

Union “oniority
Seniority Defined
Sendority
Senjority Lists
loss of Seniority
Senlcrity of Stewards
Seniority of Officers
Shift Preference

Grievarce
Grievance Procedure
Presenting a Grievance
Withdrawal of Cases

Computation of Back Wages

Discharge or Discipline
Special Conferences
Medical Dispute

Layoffe
Temporary Layoffs
Layoffs
Recall Procedure

Work Opportunity for Laid

Off Employees

v

14
15

19
19
21

21
22

23



Number Article Page

Leaves o Absenve

30.0 Absences 23
Paid .
31.0 Holiday rrovisions 23
32.0 Vacatious 24
33.0 Personal Leave Day 26
34.0 Sick Leave 27
35.0 Funeral Leave 29
36.0 Jury Duty 30
Non~Paid
37.0 Personal Leave 30
38.0 Leave of Absance for Illlness
or Disability 31
39.0 Military Leave 31
40,0 Educatiopal Leave of Absence
for Veterans 32
41.0 Leave for Union Business 32
42.0 Union Education Leave 33
43,0 General Conditions 33
Prometions and Transfers
4%4.0 Promotions : 34
45.0 Transfers 36
Compensation and Wages
46.0 Classification and Job
Descriptions 36
47.0 Baker (Brody) 37
48.0 Wage Rate Increase Plan 38
49.0 Merit Increase 39
50.0 Red Circle Rates 39
51.0 Working Hours 39
52.0 Time~and-One~-Half In Seven-Nay
Operatons and In Other Specific
Areas of Work 41
53.0 Time~and-One-Half In College
of Vaterinary Medicine 42
54.0 Equalization of Overtime Hours 42
35.0 Longevity Pay 43
Insurance Programs
56.0 Hospitalization-Medical Cover-
age 45
57.0 Disability Plans 46

v D




Number

58,0
59'3
60.0

61.0
62.0

63.0
64.0
63. 0
66.0
67.0
68.0
69.0
70,0
1.

ERIC

Aruitoxt provided by Eic:

Article

Group Lile Insurance
Daath Bsnefit Insurance
Retirement Bepeldrs

Additional Articies

Assignment of Dormitories and
Food Services and Physical
Plant Employces

Asaignment of College of Ag-
riculture and Nitural
Rusources Employees

Supervision Working

Scudent Labor .

Safety Committee

Agreement Copies

Supplemantal Agrecments

Contract Documents

Ratificacion

Termination and Modification

Effective Date

Appendix 1

Appendix 11

Supplemental Letters of
Agreement

Index

vig

=]

Page

47
48



O

. ERIC

Aruitoxt provided by Eic:

This Agreement entered into this first day
of July, 1973, berween the Board of Trustees
of Michigan State University (hercinafter
referred to as the "EMPLOYER") and Locsl Union
No. 1585, affiliated with Michigan Council
No. 7, American Federation of State, County,
and Municipal Employees, AFL-CIO (hereinafter
referred to as the "UNION"),

1.0 PURPOSE AND INTENT

1.1 The general purpose of this Agreement is to
‘set forth terms and conditions of employment, and
1o promote orderly and paaceful labor relations
for the mutual interest of the Employer, the
Employees and the Union.

1.2 The parties recognize that the interest of the
Enployer and the 0b security of the employeus
depend upon the Employer's success in establishing
a propsr service to the State.

1.3 The Employer and the Union will encourage to
‘the fullest degree friendly and cooperative rel-

ations between the respective representatives at

all levels and among all employees.

1.4 Accordingly, the officials representing the

Bnploycr and the Union will from time to time
during the life of this Agreement, at the request
of eithar and the mutual couvenience of both,
meet for the purpose of appralsing the problems
which have arisen in the application, administra-
tion and interpretation of this Agreement and
vhich may be interfering with the attsainment

of their joint objective as set forth above.

Such neotings shall not be for the purpose of
ssttling grievance nor for conducting continuing
collective bargaining negotiations, nor to

in any way modify, add to, or detract from the
provisions of this Agreement,



2,0 RIGHTS OF THE EMPLOYER

2.1 The Employer reserves and retains, solely
and exclusively, all righrs to manage and direc
its work torces, except as expressly abridged
by the provisions of this Agreemsnt, including
by way of illustration but not limitation, the
determination of policies, operations, assign-
ments, schedules, discipline, and layoff, for
the orderly and efticient operation of the
University.

3.0 AID TO OTHER UNIONS

3.1 The Employer will not aid, promote or finance
any labor group or organization which purports

to engage in collective bargaining or make any
agreement with any such group or organization

for the purposs of undermining the Union,

4,0 RECOGNITION
4.1 Employees Covered

Pursuant to and in accordance wich all applicable

provisions of Act 379 of the Public Acts of 1965,

as amended, the Employer does hereby recognize

the Union as the exclusive represantative for

the purpese of collective dbargaining in respect

t2 rates of pay, wages, hours of employment,

and other conditions of employment for the term

of this Agreoment of all employees of the Employer
included in the bargaining unitos described in the

Bargaining Units Clauss of this Agreement.

5.0 RARGAINING UNITS

5.1 The bargaining units referred te in the
Recognition Section, Employees Covered provision,
of this Agreement include all of the emplovees

in the following units, excluding executive,
administrative, acadamic, students, supervisory,
professional, technical and clerical personnel,
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Pivisdon of Cumpua Pank and Planaeg
Panvsadon 0f Phydwat Plant

Divisdon 4 Genvaal Univewd ity Serviced
DPivision of Dounitondies and Food Seavicdes
Colleg? vf Vetetunary Meddedne .
Cotlege 0f Agriculture and Natural Resowrices
Qan Health Tenien

Pepartment of Infercollegiate Athletdcs
Coltege vf Natunal Science

5.2 The bargaining unita referred to in the
Racognition Secrion, Employews Covered provision,
of this Agraement include only the employeos in the
following units within the classification

ppecified under each unit.

Pepantment o4 Publie Sagety
safety Equipment Maintainer

College of Engineering
Multilith-Multigraph Operator 11

6.0 UNION SECURITY
6.1 Requirements of Union Membership

To the extent allowed by the laws of the State of
Michigan, it is agreed that:

6.2 Employees covered by this Agreement at the
time it becomes effective and who are mombars

of the Union at that time shall be required as

a condition of continued cmployment to cont inue
membership in the Union for the duration of this
Agreement.

6.3 Employees covered by this Agreemunt who

are not mombers of the Union at the tite it becomes
effective shall be requived as a condition of
continued employment to become members of the
Union for the duration of this Agreement on or
before the first (lst) day after the thirtieth
(30th) day following such effective date, or pay

to the Union a wum equivalent to the initiation

fee and membership dues as a charge for represen—
tation services.



6.4 Bmployoes hivrvd, rehived, reinstated or
transferred into the barguining unit after the
effective date of this Agreement and covered Ly
this Agresmunt shall be reguired ss a condl iua
®of contisued emplow.ant to Weetome membare i Lhe -
Undon for the duration uf this Agreemant Qu oY
before the first (lst) day after the thircieth
{(30th) day following the beginning of their
employment in the unit or pay t» the Unjon a sum
squivalent to the initiation fee and membarshlp
dues a8 a charge fnr repreacntation services,

6,5 An employss who ahall tender an initiation
Toe (f not already 2 member) and tha periodic
dues, or a sum equivalent to the initiation fee and
periodic dues, uniformly required of all employees
in the bargaining uniis that are represented by

the Union, shall be deemed to meet the conditions
of this section,

6.6 Employeces of the bargaining units that are
repraucutad by the Union shall be deemed to be

in compliance with this Unton Security Clsuse 4if
they sre not more than sixty (60) days in arresrs
in payment of maembership dues or the sum equivalent
Lo membership dues as a charge for representation
sexrvicas.

6,7 The Employer shall be notified in writing,
by By the Union, of any employees in the bargaining
units that are represented by the Union who are
sixty (60) days in arrcars in payments of
membarship dues, or the sum equivalent,

6.8 The Union shall indemnify and save the
Ewploycr harmless from any and all claims,
demands, suits, or eny other action arising from
this Arzicle, or from complying with any request
for termination under this Article,
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7.0 ANION T-£8, INITIATION FEES AND SERVICE CHARGES
2.1 Payment by Check=~0ff or Direct to Union

The Bmployer will chack off initiarion Cees and mos
nthly dues, or service charges, on the basis of in=
dividually signed voluntary check-ofil authorization
tards in forms that have been agreed Lo by the Emp~
loyer and the Union. Employwss wmay tender the
inltiation fue undformly required as a condition of
acquiving membership in the Union and wonthly member=
ohip duew, or wervice charges, by sxigning the proper
authorization for check=off form, or may pay the

aame directly to the Unfon. Employose wmay cancel.
authorizations for check-off of Union dues or service
charges and makz much payments divectly to the Uniony
but if they are members of the Union, they must
Temain members for the duration of the Agreement,

2:2 Employer Responsibility for Deductions

The Employer shall have no responsibilicty for the
eollection of dnftintfon fees and memberahip dues,
Or service charges or any other assessments that

are not in accordance with the Unlon Sacurity Clause
of the Agroement,

2.3 Delivery of Executed Authorization for Check~Off

A properly executed copy of the form nuthorizing
check~0ff by an employwe for whem initiation (ugs
and monthly membership dues, or service charges,
#re to be deducted in accordance with the Unson
Security Clause of the Agreement shall be delivered
to the Employer before any payroll deductions are
made. Deductions shall be made thereafter only
undur a properly executed authorization for checke
off which 1a tn effect. Any autherization fer
check=off form which is incomplete or im error
will be returned to Local 1585 by the Employer.

2.4_ Wnen Deductions Begin

Deductions under all properly executed authoriza-
tions for check-off shall become effaective at the
time such authorizations are tendered to the
Employer and shall be deducted from the first (lst)
pay of the month and each month thereaftar.

1i
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2.5 Refunds

In cases whore a deduction is made that duplicates
a payment that an wmployee already has made to

the Unien, or where o decuction 14 not {n con-
formity with the provisions of the Union Constitu-
tion ot By-laws, refunds to the employec will be
made by Local 1585,

7.4 Remittance of ‘eductions to Secretary Treasurer

Deductions for any calendar month ahall be remitied
to the denignated Secretary=-Trsasurer of Council
No. 7 ac soon as possible after the first pay

of that month. The Employer shall turnish the
deaignated financial officer of Council Ne. 7,
monthly, with a list o: thos. {or whom the Union
has subnitted signed Lorms authorizing chech~off,
but for whom no deductions have been made.

7.1 Termination of Check-Off

An omployee shall cease Lo be subject to check-

of { deductions beginning with the ponth immediately
following the month in which he is no longer u
mombor of w bargaining unit. The Council Ne. 7
will be notified by the Emnloyer of the names

of such employeos tollowing the end of ecach month
in which the termination took place.

1.8 Disputes Concerning Check-0ff

Any disputes between the Union and the Employer
which may arise as to wherher or not an employee
preperly executed or properly revoked an auvthoriza-
tion for check-off, shall be reviewed with the
employee by a roprosentstive of tha local Union

and the designated representative of the Esployer,
Should this review not dispose of the matter, the
dispute zay be referred to the Appeal Board and its
decision shall be final and binding on the employee,
the Union, and the Employer. Until the matter is
disposed of, no further deductions shall be made.

Q 6 2
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7.9 Limit ot Employer's Liability

The Bmployer shall not be liable to the Union
by reason of the requirements of this Agreemant
for the remittance or payment of any sum other
than that constituting actual deductions made
from wages earned by employees.

7.10 List of Members Paying Dues or Service
~ Charges Directly

The Union will furnish the Employer, within
fifteen (15) days after the effective date of
this Agresment, the names of all members paying
aues or service charges directly to the Council
No. 7. Thereafter the Union will furnish the
Employer a monthly list of sny changee.

7.11 Disputes Concerning Membership

Any dispute arising as to an employee's memberehip
in the Union shall be reviewed by the designated
ref..sentative of the Employer and a Tepresenta-
tiva ot *he local Union, and if not resolved,

may be decided at the Appeal Board step of the
grievance procedure. However, the employee may

ba retained at work while the dispute is being
reeolved.

7.12 The Union shall indemnify «nd save the
Employer harmless from any liability resulting
from any <nd all claims, demands, suits or any
other acrtion arising from compliance with this
Article, or in reliance on any list, notice,
certification or authorization furnished under
this Article.

8.0 REPRESENTATION
8.1 Number of Representation Districts

The number of representation districte in the unit
shall be the agreed upon number, unless the number
is increased or decreased by agrsement between

the Employer and the Union. The Employer and the
Union may rediwtrict the unit from time to time by
agreement,

Q 7
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8.2 1t is mutually recopntzed that the principle

of proportional representulion wiich retlects
the increase and decrease in the work force is

a sound and sensible basis for implementing this
section of the Agreement

9,0 STEWARDS AND ALTERNATE STEWARDS

9,1 1In each district, employeus in the district
shall be represented by one District Steward ,

or during his absence an Alternate Steward, who
shall be a regular employee and wirking in the
district., The District Steward or Altarnate
Steward shall be notified of scheduled overtime
periods. During scheduled overtime periods for
pore than one employee in his district the Dis-
trict Steward or Alternate Steward shall be scheduled
to work as long as there is work scheduled in his
district that he can perform and shall be so
notified and scleduled.

9.2 The bistrict Stewards, during their working
hours, without loss of time or pay, shall, in

their own district, in accordance with the terms

of this section, 1investigate and present grievances
to the Employer, uron having received permission
from his Supervisor to do so. The Supervisor

will normally grant permission and provide sufficient
time to the District Stewards to leave their work
for these purposes subject to necessary emergency
exceptions. The privilege of District Stewards
leaving their work during working hours without
loss of time or pay is subject to the understanding
the time or pay is subject to the understanding

the time will be devoted to the proper handling

of grievances and will not be abused; and District
Stewards will perform their regularly assigned

work at all times, except when necessary to leave
their work to handle grievances as provided herein.
Between 5:00 p.m. and 7:00 a,m. two (2) District
Stewards or two (2) Alternate Stewards and two (2)
executive board members may be excused with pay

tc attend one (1) regularly scheduled steward,
executive board or special executive board meeting
not to exceed two (2) hours per month. Any alleged
abuse by either party wiil be a proper subject

for a Special Conference.

Q 8
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9.3 A Chief Steward may be designated to inves-
tigate and discuss grievances with District Super-
visors and/or District Stewards. The Chief
Steward may leave his work during working hours
wizhout loss of pay based on the understanding
that his supervisor has grantad him permission

to leave his work, that the time will be devored
to the prompt handling of legitimate grievancas,
and that he will perform his regularly assigned
work at all times except when necessary to laave
his work to handle grievances as provided herein.
Any alleged abuse by either party will be a proper
subject for a Special Conference.

9.4 The Union will furnish the administrative
head of the unit with the names of its authorized
representatives and members of ite grievance
committees, and such changes as may occur from
time to time in such personnel, so that the
Employer mauy at all times be advised as to the
authority of the individual representatives of
the Union with which it may be dealing. The
Employer will, in return, through its administra-
tive heads of the units keep the Union advised

as to its representacives.

10,0 uUNION BULLETIN BOARD

10.1 The Employer will provide enclosed bulletin
boards that may be locked in each district which
may be used by the Union for posting notices of
the following types:

1. Notices of Union recreational and social
events.

2. Notices of Union elections.
3. Notices of results of Union elections.
4. Notices of Union meetings.

5. Notices of job openings covered by this
contract.

o 9 :1'55
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11,0 LIMIT ON USE OF BUWLETIN BOARDS

11.1 The Union shall have the exclusive right to
the use of its assigned bulletin boards. In the
event a dispute arises concerning the appropriate-
ness of material posted on the Union Bulletin
Boards, the President of the Local Union will be
advised by the Office of Labor Relations of the
nature of the dispute and the notices or bulletins
in question will be removed from the bulletin
boards until ths dispute is resolved.

12,0 SENIORITY DEFINED

12.1 Senjority shall be on a unit-wide basis
In accordance with the employee's last date of
hire unless negotiated locally by occupational
groups.

12.2 "Length of continuous service" means un-
Interrupted employment, but includes layoffs

and other periods of absence authorized by and
consistent with this Agreement except as limited
by the section designated as "Loss of Seniority"
Article 15.0 of thia Agreement.

13.0 senIoRITY
13.1 Probationary Employees

13.1-1 New employees hired in a unit shall
be considered as probationary employees for the
first three (3) months of their continuous
employment. When an employee finishes the pro-
bationary period he shall be entered on the sen-
fority list of the unit or occupational group
whichever is in effect and shall rank for sen-
fority from the three (3) months prior to the date
he completed the probationary period, There shall
be no seniority among probationary employees.

13,1~2 The Union shall represent probationary
employeas for the purposes of collective bargaining
in respect to rates of pay, wages, hours of employ-
ment and other conditions of employment, except
discharged or disciplined employees for other than
Union activity.

ERIC o 19
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13.2 Temporary Employees

13.2-1 There shall be no sendiority or rights
of recall for persons who are employed for specific
temporary jobs lasting nine (9) months or less.

The Employer shall have the exclusive right to
transfer these persons to other specific temporary
Jobs or sever them from employment during this
period. However, if any of these persons are
transferred io a8 regular job other than temporary
in any unit covered by this Agreement within this
nine (9) months period, he will be entered on the
sendoriily list as of the latest date of hire in the
temporary job.

13.2-2 With the exception of the sec¢tion
13.2-1 above, the Union shall represent temporary
employees for the purposes of collective bargaining
in respect to rates of pay, wuges, hours of

employment and other conditiors of employment.

14,0 SENIORITY LISTS

14.1 Sepiority shall not be affected by the race,
color, creed, sex, marital status, age or
dependernts of the employee as long as he is able
to perform the available work.

14.2 The seniority lists on the date of this
Agreement will show the names of all employees

of the unit entitled to a ranking for seniority.
Service records in effect at the date of this
Agreement shall be used by the parties hereto as
the records of continuous service as of such date.

14.3 The Employer will keep the seniority lists
up to date at all times, and whenever a Steward
shall raise a question of seniority, shall make
the seniority list available for his inspection
for the purpose of settling the question. The
Employer wiil, if requested by the Union, post
corrected senfority lists every six (6) months.

14.4 Within chirey (30) days after the ratifica-
tion of this Agreement and every six (6) months
thereafter during the term of this Agreement,

the Employer shall give to Local 158% two (2)

o 1 1 7
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copies of the names of all Union members covered by
the Agreemen: together with their addresses as they
then appear on the records of the Employer.

14.5 The Employer agrees to send to the Local
1585 Office an up dated seniority list every

three (3) months. The list shall include name,
classification, date of seniority, rate of pay,
division in which they work, and department.

Said list will be mailed to lLocal 1585 office
once each month in the following months: January,
April, July and October.

15.0 LOSS OF SENIORITY

15.1 An employee shall lose his status as an
employse and his seniority if:

15.1-1 He resigns or quits.

15.1-2 He is discharged or terminated
(unless reversed through the grievance or arbi-
tration procedures).

15.1=3 He retires.

15.1-4 He does not return to work from layoff
within ten (10) calendar days after being notified
to return by certified or registered mail or by
telegram addressed to the employee at his last
address filed with the Personnel Office. An employ-
ee who changes address must notify the Employer of
the change.

15.1-5 He has been on layoff for a period
of time equal to his unit seniority at the time
of his layoff or two (2) years, whichever is
lenser.

15.1-6 He is absent from work, including
the failure to return to work at the expiration
of a leave of absence, vacation, or disciplinary
layoff, for three (3) consacutive working days
vithout notifying the Employer, except when the
failure to notify and work is due to circumstances
beyond the control of the employee.

Q a2 1 8
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15.2 A grievance involving compliance with this
section shall begin at Step IV of the grievance
procedurs, and may be processed through w»id
grievance and arbitration procedures culy by

an smployee who has lost his status as an employee
and his seniority, provided it is submitted in
writing at Step IV of the grievance procedure
within seventy-two (72) hours after facts have
occurred giving rise to his grievance.

16,0 SENIORITY OF STEWARDS

16.1 Notwithstanding their position on the asenior-
ity list, Stewards shall in the event of a layoff
of any type be continued at work as long as there
is a job in their district which they can perform
and shall be recalled to work in the event of a
layoff on the first open job in their district
vhich they can perform.

17.0 SENIORITY OF OFFICERS

17.1 Notwithstanding their position on the
senforicty 1ist, the President, Vice~President,
Secretary Treasurer, Recording Secretary and
Chief Steward of the local Union, shall in the
event of a layoff only be continued to work at
all times when one or more districts or divisions
or fractions thereof are at work, provided they
can perform any of the work svailable.

18,0 SHIFT PREFERENCE

18,1 Shift preference will be granted on the

basis of seniority within the classification as
openings occur. The trsnsfer to the desirsd

shift will be effected withintwo (2) weeks following
the end of the current pay period within wvhich a
written request is made, provided the employee

can do the work.

19
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19,0 GRIEVANCE PROCEDURE
General Conditions

The following time limits shall apply fo Step I
thiough Step IV of the grievance procedure unless
extended by mutual agreement.

19.1 The grievance must be presented in writing
by the District Steward to the District Supervisor
of a unit or division within fifteen (15) working
days after its alleged occurrence in order to be a
proper matter for the grievance procedure,

19,2 Time of Meetings: A meeting to discuss the
grievance will be scheduled between the Union
and the District Supervisor, the Administrative
Head of a unit, division or college o1 the
Employer's representative within five (5)

working days of receipt of the written grievance
or appeal.

19.3 Time of Answers: A written answer will be
given to the Undion by the District Supervisor,
the Administrative Head or the Employer's repre-
sentative within five (5) working days from the
date of the mecting at which the grievance was
discunaed.

19.4 Time of Appeal: Any grievance not appealed
from an angwer at any step of the grievance pro-
cedure to the next step of the grievance proce-
dure within five (5) working days from receipt of
said ansver shall be considered smettled on the
basis of the last answer and not subject to further
review.

19.% Nown-Conformance: If the Employer fails to
schedule 3 meeting or to reply in writing within
the prescribed time limits or if the written
answer ‘3 unacceptable to the Union, the grievance
may be sppealed to the next higher step of the
arievance procedure within five (5) working days
after the expiration of the applicable time limits.

Q. N 20
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20,0 PRESENTING A GRIEVANCE

Any employee having a grievance in connection with
his employment shall present it to the Employer as
follows?

20.1 Step I.

20,1-1 If an employee feels he has a grievance
and wishes to enter it into the grievance proce~
dure, he may discuss it with his immediate Super~
visor, or with his District Steward who must
then discuss it with the employee's immediate
Supervisor before the grievance is referred to
the District Supervisor, The Chief Steward may
be present at any step or steps of the Crievance
Procedure as well as an additional representative
of the Employer, and if the Employer or the Union
Tequest that the aggrieved employee be Present
at any step or steps of the Grievance Procedure
to participate in the discussion he will be
reaquired to do so,

20.1-2 If the matter is thereby not resolved,
the District Steward may discuss the grievance
with the District Supervisor on his shifc, In
the abserce of a District Supervisor on his shifc,
the District Steward may refer the grievence
to the sppropriate day shift District Steward
who may discuss the matter with the District
Supervisor,

20.2 Step 11,

20,2-1 1f the grievance is not resclved
the District Steward may reduce the grievance
to writing and present it to the Disgrict
Supervisor on his shift. The grievance shall
bs dated and signed by the aggrieved employee
and his District Steward and shall sst forth
the facts, including dates, and provisions of
the Agreement that are allsged to have besn
violated and the remedy desired. The grievance
shall not be considered submitted until the
District Supsrvisor receives the written grisvance.
At the time it is received it shall be dated
snd a copy raturned to the aggrieved employee.
A meeting wil]l be arranged betwveen the District
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Steward and the District Supervisor to discuss
the grievange. The District Supervisor will then
answer the grievance in writing.

20.3 Step 111.

20.3~1 1If the grievance is not resolved the
District Steward may refer the grievance to the
Chief Steward who may present it to the Admin-
istrative Head of the unit or division indicating
the reasons why the written answer of the District
Supervisor wpg unsatisfactory. The grievance
shall not be considered submitted until the
Administrative Head, or his designated represen-
tative, recelves the written grievanca. At the
time it 18 rccelved, it shall be dated and @
copy returned to the aggrieved employse. A meeting
will be arranged betwaen the Chief Steward,
District Steward and the representatives designated
by the Employer to discuss the grievance. The
Adninistrative Head, or his designated represen~
tative, will then answer the grievance in writing.

20.4 Step IV.

20.4-1 1f the Administrative Head's answer
is not satisfactory, the grievance may be referred
to the local President who may submit his appeal
on an agenda to the Employer's designated repre-
sentative indicating the reasons why the written
answer of the Adminiscrative Head was unsatis-
factory. A meeting between no more than three (3)
representatives of the Union and three (3) repre-
sentatives designated by the Employer will be
arranged to discuss the grievance or grievances
sppearing on the agenda within five (5) working days
from the date the agenda is received by the Employer,
or his designated representatives.

20.4~=2 The Union representatives may meet at
a place designated by the Employer on the Employer's
property for at least one-half hour immediately
preceding a meeting with the representatives of the
Employer for which a written request has been made.

QO .- 16
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20.4=3 The local President or his represen~
tative shall be allowed time off his job without loss
of pay to investigate a grievance he I8 to discuss
or has discussed with the Employer, upon having
received permission from his Supervisor to do so.
The Supervisor will normally grant permission and
provide sufficient time to the local President or
his representative to leave his work for these
purposes subject to necessary emergency exceptions.
The privilege of the local President or his repre~-
sentative leaving his work during working hours with~
out loss of time or pay is subject to the under-
stsnding that the time will be devoted to the pro-
per handling of grievances and will not be abused;
and the local President or his representative will
perform his regularly assigned work at all times,
except when necessary to leave his work to handle
grievances as provided herein. Any alleged abuse by
either party will be a proper subject for a Special
Conference,

20,5 Step V.

20.5~1 Board of Appeal. 1f the represen-
tatives of the Employer and the Union representatives
do not dispose of the matter and the Union believes
that the matter should be carried further, it
shall then refer the matter to the President of
the local Union. The President of the local Union
will review the matter, and if he wishes to carry
the matter further, he will, within thircy (30)
days of the Employer's answer refer the matter to
the Appeal Board. .

20.5-2 1f the President of the local Union
refers the matter to the Appeal Board, the Pre-
sident shall prepare a record which shall consist
of the original written grievance prepured by the
Steward and the written ansvers to the grievance
and such other written records as there may be in
connsction with the matter, and forward tha same
to the Employer's designated representative
together with a notice that his answer with
respsct to that grievance is not satizfactory to
the Union. The Appeal Board shall he convened
for the purpose of reviewing and reaching a final
settlement of the grievance, and shall render its
disposition on the matter within two (2) weeks
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following the initial meeiing ot the Appeal Board.

20,5=3 The Appeal Bosrd shall conaist of
two (2) representatives of the Eaployer and two
(2) repressntatives of the Unton.

20.5+4 The Appeal Board shall be convened
within five (5) working days of the date the appeal
1s received by the Employer's designated repre~
sentative, The Appesl Board shall render its
disposition on the matter within two (2) weeke
of the date of its initial weeting.

20,6 Step VI,

20.6-1 1n the event the members of the Appeal
Board are unable to sgree upon a final aettlement
of the grievsnce, settlement say be determined by
decision of the Arbitrator selected by the parties,
The local Union President shall within ninety
(90) calendar days of the disposition of the
Appesl Board notify che Director of Labor
Relatfons or his designated tepresentative in
writing that the Union wishes to cppeal the
grievance to arbitration. 1n the event thay
cannot agree upon an Arbitrator within {ive
(5) working days, the Arbitrator shall be
sslected by the American Arbitration Association,
The fees and approved expenses of an Arbitrator
will bs paid by the partiss equally.

20,6~2 Grievances within the meaning of the
grievance procedure and of this arbictrstion clause
shall consist only of disputes about the
interpretation or application of the clausea of
this Agresment and about slleged violations of
the Agrasment. The Arbitractor shall have mo
power to add to, or subtract from, or modify
any of the terms of this Agreement, nor shall
he substitute his discretion for that of the
Employer or the Union, where such discretion
has besen retained by the Employer or the Union,
nor shall he exarciss sny responsibility or
function of the Employer or the Union.
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=3 Finality of Decislons: There shall be
e appeal from the Arbitrator's docision, Bach such
decision shall be final, and binding upon the Unien
and its members, the employee or employees involved,
and the Faployer, The Union will discoursge any
attempt of its members and will not gncourage or
cooperate with any of its members in any appesl to
any Court or Labor Board from a decision of the
Arbitrator.

21,0 WITHDRAWAL OF CASES

21.1 After a case has been vefarved to the Appeal
Board, the case may not be withdrawn by either
party except by mutual consent.

21,2 A grievanca may be withdrawn without prejudice,
and, of so withdrawn, all financial liabilities
shall be cancelled. 1[ the grievance is reinstated,
the financial liability shall date only from the
date of reinstatenent. 1f the grievance is not
reinstated within three (3) months from the date

of withdraval, the grievance shall not be rein-
atated. Where one or more grievances involve a
aimilar insue, those grievances may be withdrawn
without prejudice pending the disposition of the
appea) of a representative case. 1In such event

the withdrawal without prejudice will not affect
financial liability.

2.0 COMPUTATION OF BACK WAGES

22,1 %Mo claim for back wages shall exceed the
amount of wages the employee would othetrvwise have
earned at his regular rate.

23,0 DISCHARGE OR DISCIPLINE
23.1 Notice of Discharge or Discipline

The BEmployer agrees, upon the discharge or
discipline of any employes, to notify promptly

in writing the Steward in the district of the
discharge or discipline and a copy shall be mailed
to the local President.

23.2 A discharged or disciplined employee will
be alloved to discuss his discharge or discipline
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with the Steward of the diotricvt, Alternate Steward
or designated representative ol the Union, and the
Employer will make available an arca where he may do
20 before he is required to leave the property of the
Employer. Upon requast, the Administrative Hesd of
the unit, or his designataed representative, will
arrange for a hearing to be held with the discharged
or disciplined employee and hia Steward.

23.3 Appeal of Discharge or Discipline

Should the discharged or disciplined employse or
the Steward consider the discharge or discipline
to be improper, a complaint shall be presented

in writing through the local President to the
Director of Labor Relations or his designated
vepresentative within three (3) regularly scheduled
working days of the receipt of notification of
the discharge or discipline. The Director of
Lador Relacions or his designated representative
will review the diccharge or discipline and give
his answer within three (3) regularly scheduled
wotking days after receiving the complaint, If
the decision is not satisfactory to the Union,
the matter may be referred to the Appeal Bosrd
step of the grievance procedure,

2).4 Use of Past Record

In imposing any discipline on a current charge the
Employer will not take into account any prior
infractions of which the Employer had knowledge,
that occurred more than two (2) years previously.

24,0 SPECIAL CONFERENCES

24,1 Special Confersnces for important

matters will be arranged between the local
President and the Employer or its designated
Tepresentative upon request of either party.

Such meeting shall be between at least two (2)
vepresentatives of the EZmployer and at lesst two (2)
representatives of the Unton. Arrangements for
such Special Conferences shall be made in advance
and an agenda of the matters to be taken up at
the meeting shall be presented at the time the
Conference is requested . Hatters taken up in
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Special Conferences shall be confined to those
included in the egenda. The members of the Union
ehall not lose time ur pey for time epent in such
Special Conferencee. Thie meeting may be attended
by a representetive of Council No. 7.

25,0 MEDICAL DISPUTE

25.1 In the event of a dispute involving any
employee's physical ability to perform hie job
on hie return to work at the Univereity from a
layoff or leave of abaence of any kind end the
saployee 1s not eatisfied with the determination
of the Director of the Health Center he may submit
a report from e medical doctor of his owm crhooeing
and at hie own expense, If the dispute st 11
exiete, at the request of the Union, the birector
of the Health Center and the employee's doctor shall
agree upon a thard medicel doctor to submit a
report to the Employer and the exployes, and the
decieion of euch third party will be binding on
both partiee. The expense of the report of the
third party shall be shared equally by the Imploysr
and the employes.

26,0 TEMPORARY LAYOFFS

26.1 Duae to vacstion periode end conditione beyond
the Employer's control, adjustmants of the work
force can be made without applicetion of the layoff
procedure of the Agreement, If esuch temporary
sdjustment continues for more than ten (10)

working days the Union can requast the Management
to adjust the working force eccording to the

layoff provision of the Agreement and the Esployer
will do ec within five (5) vorking deye thereafter.

27,0 LAYOFFS

27.1 When there is a decresss in force, the
following procedure shall bs followeds Proba-
tionary employees will be leid off on a unit-
wide or occupational group basis, whichever is
in effect, provided the seniority employese can
do the available work.

27.2 Seniority employess will bs laid off according

—

to ssniority, provided the greater seniority
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employese ars able to perform the available work.
However, the Eaployer shall not be requirad to
promote an smployee at time of layoffs unlese he
has previouely performed the higher-rated job and
1s able to do the work.

27.3 In proper cases, exceptions may be made. Die-
poeition of theae casse may be initiated at Step
1V of the g-ievance procedure,

27.4 Paployeee to be laid off for an indefinite
period of times will have at least eeven ¢))
calendar daye notice of layoff. The iocal Union
President and Dietrict Steward will receive

s liat from the Employer of the employeee being
laid off on the same date the noticee are isaued to
the employeee.

28.0 RECALL PROCEDURE

28.1 When the working force ie incressed after

~ a layoff, employcee will be recalled according to
seniority, provided the greater seniority smployees
are able to perform the available work. However,
tha Bmployer shall not be required to promote an
employae at the time of recall unless he hae
previouely performed the higher-rated job and 1is
able to do the work.

28.2 Seniority of an employee who is reemployed
rom a eeniority list in the same unit or divieion
that he was laid off from ehall be restored to

ite status ae of the date he left the service of
the Employer, v

28.3 Notics of recall ehall be sent tn the smployee
at hie last~known addreas by regietered or certified
mail. If an employee fails to report for work
within ten (10) calendar daya from the date of
matling of notice of recall he ehall be cemsidered

a quit,

28.4 Employeee who are recalled to «ork from a
Inyoff must succesefully paea a phyeical examination
to be taken at the Health Center basfore they

return to work.
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29.0 WORK OPPORTUNITY FOR LAID OFF EMPLOYEES

29.1 The Employer will so far as reasonably
practicable in employing raw people in &.ay unit
give work opportunity campis-wide to employees
with seniority of other urits who are at the time
laid off and are not expzcted to be returned to
work in their unit,

29.2 An employee¢ with seniority who is laid off
and given work in anotner unit will accrue senior-
ity effective as of the date of entry into the new
unit.

29.3 He shall retain senjority in his former unit
until his accrued seniority in his new unit equals
the seniority he had in his former unit, at which
time all of his seniority in his forser unit shall
be cancelled.

3.0 ABSENCES

30.1 An employee ia expected not to absent him-
melf from work for any reason other than personal
illness without making prior arrangements with his
Supervisor. Unless such prior arrangemzents are made,
an employee, who, for any reason, fails to report
for work must make a sincere effort to immediately
notify his Supervisor of his readon for being
absent. If the absence is to continue beyond the
first day, the employee must notify the supervisor
on a daily basis unless otherwise arranged with
his supervisor. In proper cases exceptions will
be made.

31.0 HoLIDAY PROVISIONS

31.1 The paid holidays are designated as:
Memorial Day, Independence Day, Labor Day,
Thanksgiving Day, the day following Thanksgiving
Day, Christmas Day, New Year's Day, December 24,
1973, December 31, 1973, December 24, 1974 and
December 31, 19/4.
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31.2 Whenever one of these holidays falla on

a Saturday and the employec does not work on this
day or on a scheduled day off in the employee's
work week and no other day is cobserved as a
holiday by the Employer, the employee will receive
an sdditional day off with pay, the time

to be arranged with his Supervisor. Whenever

one of the above holidays falls on Sunday, ths
following Monday shall be observed as the
designated holiday, except for the day before

or after Christmas and the day before or after
New Year's which shall be considered separately
each year. -

31.3 If an employee is absent on the working day
{emediately preceding or immediately following
the holiday he will not be paid for the holiday
unless his absence is excused, However, 1if an
employee is laid off for the pariod between the
snd of fall term and the deginning of winter term
because of lack of work, he will receive the same
holiday pay given to the rest of the employees.

31.4 1If sn employee terminates his employment he
will not receive pay fcr holidays occurring after
the last day worked even though the holidays may
fall within the period of his projectad terminal
vacation leave.

31.5 Employees who regularly work at least thirty
30) hours per week on a continuous basis will

be sntitled to Luliday benefits propcrtionate to
the time actually employed.

32,0 VACATIONS

32.1 Vacations with pay are based on an ezployee's
Tength of continucus esployment as shown in the

following plan: .
Length of Service Vacation Allowanoce
Completion of 6 wonths 6 working days
7th month through 60th month 6 working days each
6 months

61st month through 120th month 8 1/2 working days
each 6 sonths
121st monch maxisus accrual 11 working days each
6 months.
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32.2 An employce's vacation pay will be based on
his regular, normal workweek.

32.3 1If a holiday (those described in the Holidays
Provision Article 31.0 of this Agreement) falls with-
in an employee's vacation, he will be given an extra
day, the time to be arranged with his Supervisor.

32.4 An approved leave of absence for military
service will not be counted as a break in the
employee's service record when determining his
vacation allowance under the progressive vacation
plan, Alil other leavas of absence will be con-
sidered a break in an employee's service record
in determining vacation allowance.

32.5 A regular full-time employee in the Dorm-
itories and Food Services who works only during the
school year (normally from September through June)
is allowed twelve (12) days vacation for each school
year worked. After sixty (60) months of service on
a8 tegular full-time basis an employee is entitled to
seventeen (17) days vacation each year and after one
hundred twenty (120) months is entitled to twenty-
two (22) days vacation each year. Years of service
sust be consecutive and an employee will be given
credit only for time actually worked in meeting the
requirements of the progressive vacation plan,

32.6 An employee aay take his vacation at any

time in the course of the year as long as 1t
confiras with the requirements of his individual
department. It is never psrmissible to postpone

a vacation from one year to another; howaver, an
smployee may forego his first week's vacation at the
end of his six months continuous full-time employment
pariod so that he may have two week's vacation at
the end of one year's service. A vacation should
not be taken for less than one week at a time, but
it ia permissible for an employee to vary his sch~
eodule if it is approved by his Supervisor. An
smployee should consult with his Supervisor at

ar. appropriate time each year concerning his vaca-
tion allowance and the time he wishes it to be
scheduled. In the event of illness in the immediate
family, an employee may use accrusd vacation time
subject to other provisions of this Article.
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32,7 1f sn employee stops working for the

Employer after his six months continuous full-

tims esployment period, he will receive vacation
pay according to the above plan, It 1is necessary,
however, that the employee lesve in good standing
and give satisfactory notice of his intent to leave.

32.8 Exployees who regularly work at lesst thirty
(30) hours per week on a_continuous basis will be
entitled to vacation benefits proportionate to

the time actually employed.

32.9 1In the event of a dispute regarding the

choice of vacaticn time, whenever poseible the
seniority employee will be given his choice of
vacation tima.

33,0 PERSONAL LEAVE DAY

33.1 Two (2) personal leave days (16 hours), with
pay, shall bc granted annually to each full-time
continuous employee on the employment rolls as

of July 1, for the purpose of attending to, or
caring for, personal matters during the course

of the fiscal year commencing on such data. This
time can also be ussd for time off whon an employee
is notified of an emergency situation involving a
peaber of the employee's family. Each full-time,
continuous eaployee wvho is employed after the
beginning of the fiscal year shall bs credited with
two (2) personal leave days or a fractional amount
thareof as follows:

July through December 16 hours
January through March 8 hours
April through May 4 hours
June 0

33.2 The personal leave days or fraction thereof,
cradited to each full-time, continuocus employee
shall be utilized and charged to him in increments
of not less than two (2) full hours.

33,3 The personal leave day, or any fraction

thereof, shall not be utilized during a vacatien,
sick leave or during any other leave of absence.
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33.4 No carry-over of unused personal leave day
credit from one fiscal year to another shall be
allowad,

33.5 The employee shall obtain the approval of
his supervisor prior to being absent for all,

or any part, of the two (2) personal leave days.
In proper cases exceptions may be made,

.0 sick LEAE

34,1 Every continuous fill-time employee shall
accumulate and be credited with thirteen (13)
wvorkdays of sick leave with pay per yvear, to te
credited at the rate of one~half day for each
completed bi-weekly payroll period. Employees
may use aick leave after they have completed
their first month of service. Maximum accrual
is one hundred thirty (130) working days.

34,2 Sick leave shall be available for use by
employees for the following purposes:

34.2-1 Acute personal illness or incapacicy
over which the employee has no reasonadble control.

34.2-2 Absence from work because of exposure
to contagiocus disease which, according to public
health standards, would constitute a danger to
the health of others by the employee's attendance
at work.

34.2-3 Medical and dental extractions or
treatmant to the extent of time required to complete
such appointments when it 1s not possible to arrange
such appointments for non-duty hours.

32.2-4 1Illness or disability associated with
pregnancy wvhen a physician indicates that the
employee is unabdble to perform all of the duties
of her job.

34.3 All esployess shall accumulate sick leavs
from the date they are hired,

34.4 A regular full-time employee with ninety
1337 days of continuous service who suffers
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injury compensable under the Workmen's Compensation
Act shall continue to receive his regular rate

for time lost during the first seven (7) days

1ot covered by the Workmen's Compensation Act,
provided he follows the instructions of the Univer-
sity Health Director, and provided he returns to
work not later than the time recommended by the
University Health Director. In the event of
dispute, the Medical Dispute clause of this Agree-
went shall apply as regards the settlement of such
dispute, Following the first seven (7) days,

such seniority employee shall be paid the
difference between his regular vages and payment
received under provisions of the Act, to be
deducted from accumulated sick leave until his

sick leave is exhausted.

34.5 Faployees who have exhausted their sick
Jeave credit and are still unable to return to
work may be paid for any unused vacation credits.

34,6 Employees who are laid off shall have
available any unused sick leave previously
eatned, cftcctive at the time they are recalled.

34,7 Employees who leave to enter the Armed

orces of the United States under the provisions
of the Selective Service Act, who are pembers

of the Armed Forces and are called to active duty,
or who enlist in the Armed Forces during a
declared national emergency shall, upon veemploy-
ment by the Employer, have available any unused
sick leave previously earned; provided that such re-
ewployment takes place within ninety (90) days
after discharge or release from active duty in the
Armed Forces.

34.8 An employee using sick lesve during a veriod
tﬁit includes a scheduled holiday will be paid

for the holiday. He cannot bs paid for both

oo the same day, nor will he be charged for a

day of sick leave.

9 An employee who transfers from One unit to

snother shall transfer with him any unussd sick
leave.
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34.10 Employees who regularly work at least thirty
(30) hours per week on a continuous basis will be
entitled to sick leave benefits proportionate to
the time actually eamployed.

34,11 Each District Supervisor shall be respon-
sible for reviewing employee requests for sick
leave and determining their validity, and nmay
request a statement from the employee's personal
physician concerning his disabilicy. He may,
with reference to the needs of his district,
tequire prompt notification from his employees of
the necessity for taking sick leave. Frior
notification should be provided by the employee
s0 that he can make arrangements for the work
schedules. Enployees who find they are going

to be absent longer than they first anticipated
should notify cheir supervisor in accordance with
the Absence Clause of the Agreemant (Article 30.0).

34.12 ALl paywent for sick leave shail be made
at the employee's current rates of pay.

35,0 FUNERAL LEAVE

35.1 1If a death occurs among members of an
c-ployec s immediate family, the employee will

be excused from work to attend the funeral and
make other necessary arrangements without loss

of pay, from the day of death until the day after
the funeral, including both the day of the death
snd the day after the funeral. Eaployses will be
paid for the number of scheduled working days
excused up to s maximum of three (3) days.

35.2 Dotlnition of Employee's Immediate Family:
The employee's immediate family shall be inter-
preted as including: wife or husband, child,
father, mother, sister, brother, brother-in-law,
sister-in~law, father-in~law, mother~in-law,
daughter=-in-law, son-in-law, grandfather, grand-
mother, grandchild, step-father, step-mother,
half brother and half sister.

o
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35.3 1n the case of death of the employee's uncle,
aunt, nephew or niece, the employse will be excused
from work without loss of pay for one (1) day,
the day of the funeral, to attend the funeral.

35.4 Permission will be granted to a reasonable
nunber of employees in & unit who wish to attsnd
the funeral of a fellow employee or former employee,
without loss of pay, provided they return to

work after the funeral. Employess who serve as
pallbesrers at a funersl of a fellow employee or
former employee will be paid during the time they
muet be off the job.

3%.0 JwRy DUTY

36.1 An employee with six (6) months of continuous,
Tegular, full-time employment who serves on Jury
Duty will be paid the diffarence between his pay

for Jury Duty and his regular pay. An employes

1is expected to report for regular University duty
vhen temporarily excused from attendance at Court.

37,0 PERSONAL LEAVE

37.1 Leaves of absences without pay up to three
months nay be granted upon request of the
employee in cares of exceptional need for those
employees vho have acquired senifority under this
Agreemant, Leaves may be granted for such reasons
as settlement of an estate, serious illness of
a member of the esployee's family, child care,
or an sxtended trip, but not for the purpose of
obtaining ewployment elsevhere, Leaves of absences
for like causes may be extended for additionsl]
three (3) month periods, but the total leave time
shall not exceed one (1) year.

37.2 The employee who 1is on personal leave,

thout pay will not receive pay for the holidays
falling within the leave of sbssnce, nor will
the employee accrue any vacation or sick leave
time. The employee must check with the Staff
Banefits Division about maintaining the employee
group life insurance and hospitalization and
surgical insurance during this period. All leaves
of absences sust be approved by the administrative
head and cleared through the Personnel 0ffice.
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28,0 LEAVE OF ABSENCE FOR ILLNESS OR DISABILITY

38.1 When a leave of absence without pay is

granted due to illness or disability which requires
the services of a Physicisn, then the employee

must procure and have available for the Olin

Hezlth Center a Physician's transcript relative

to the cawe before the employee reports to the

Olin Health Center for the required physical
examination, Absences of this kind can be extended
to & maximm of two (2) years. UPon request,

with proper wedical evidence, exceptions may be made.

38.2 The employee who is on leave for illness
or disabilicy, without pay, will not receive
pay for the holidays falling within the lesve
of absence, nor will the employee accrue any
vacation or sick leave time. The eaployee must
check with the Staff Benefits Division about
maintaining the employee group life insurance and
hospitalization and surgical insurance during
this period. All lecaves of absences must be
approved by the adminjstrative head and cleared
through the Personnel Office.

38.3 An employee who fails to notify the Employer
within thirty (30) calendar days of the expiration
of a leave of absence in excess of one (1) years
duration, will be given written notice within
twenty~one (21) calendar days prior to the expir-
ation of said leave.

30,0 MILITARY LEAVE
39.1 Extended Service

Upon application, a military leave of absence
(without pay) will be granted to employess who
are employed in other than temporary positions,
This apPlies to employses who ars inducted through
Selective Service or voluntary enlistment, or if
toe employee is called through membership in the
Mational Guard or reserve component into the
Armad Porces of the Uniced Scates. A position
"other than temporary" is one that at the time
of hire wvas expacted to be continuous for sn
indefinite termand was not limited to a specific,
brief, snd nonrecurrent period. In order to be
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eligible to return to active employment, an
employee raturning from military leave of absence
must have an honorable diacharge or certifiiste
of honorable service and apply for reinstatement
within ninety (90) days after release f{rom duty.

39,2 Short Tours of Duty

Regular, full~time employees vho belong to the :
Rational Guard, United States Resarve Corps, i
or other Federal or State military organizations,

will be allowed the normal fifteen (13) calendar

days lesve of absence when ordered to active

duty for training. In the event these same

employess are ordered to active duty for the purpese

of handling civil disordexrs, they will be allowad

s saximm of ten (10) calendar days leave of abeance
during & fiscal year, The Employer will pay the
diffarence betwaen the employes's military pay

and regulsr pay, if his military pay ia less.

1f the employee takes military leave during his

vacation he will receive full pay.

10,0 EDUCATIONAL LEAVE OF ABSENCE FOR VETERANS

40.1 Rmwployees who are reinstated in accordance
Vith the Universal Military Training Act, as smended,
and other applicsble lawe and regulations, vill

be granted leaves of absence for e period egqual teo
thefir sentority, but not to exceed two (2) years
(vithout pay) in order to attand school full time
under sppliceble federal lawe in effect on the

date of this Agreement.

40.2 An employee who fails to notify the Rmployer
within thirty (30) cslendsr days of the expiration
of a leave of steence in excess of one (1) years
duration, will be given written notics within
twenty-one (21) calendar deys pricr to the expir-
ation of said leave,

41,0 LEAVE FOR UNION BUSINESS

41,1 Members of the Unien elected to locel Union
positions or selected by the Union to do wvork which
takes them from their esployment with the Bsployer
shall st the written request of the Union veceive
temporary leave of absence without pay for periods
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not to exceed two (2) yeers or the term of office,
vhichever may de shorter.

41,2 1f the member's position or work for which
these leaves were granted is terminated for any
reason, the Union shall within ten (10) calendar
days notify the Employer in writing of the
termination date. The membar shall within the
same ten (10) calendar day period advise the
Esployer in wricing of his intent to ratutn to the
University and shall return to work within thirty
(30) calendar days of the termination date or
forfeit all rights of employment with the Esployer.

41,3 Upon their return they shall be resmployed
in their former job with accumulated ssniority.

1{ the leave of abssnce exceeds one (1) yesr

it will be necessary for the smployee to take a

phyeical examination at the Mealth Centsr bsfore
returning to work,

I0,0 UNION EDUCATION LEAVE

42,1 Leaves of absence with pay will be granted

to thore employees who are elected or sslected by
the Union to attend sducation classes conducted

by the Undon., The number will not excsed fifteen
(15) employess and the number of working daye will
not excesd tweanty-five (25) working daye in any one
(1) calendar yesr. The Union agrces to give ths
Raployer as much sdvance notice as peesible con-
carning such leaves of abesance,

13,0 GENERAL CONDITIONS

43,1 During a lesve of absence, an employes will
Bnot accrue vacation or eick leave nor be eligible
for any payuents for time off work provided by
this Agreement.

& Unless otherviee specifically provided for
this Agreemsnt, saniority shall accumulate
during & leave of absence, and extensions.

43,3 The employses must chack with the Staff

Benefite Divieion about maintaining the amployes
group life insurance and hospitslisation and
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surgicsl insurance during leave of absence
subject to and consistent with these plans, All
leaves of absence must be spproved by the admin-
istrative head of the unit and cleared through the
Parsonnel Office.

43.4 Return to Active Employment

4),4=1 The Employer at its option and without
cost to the employee, may require that a physician
or physicisns of its choosing examine the employee
hefore returning him to active employment,

53.4=2 An employse returning from a leave
of absence will be placed in his former class-
1fication uniess the Employer's or the employee's
circumstances have so changed as to make it
dmpossibla or unreasonable to do so,

.0 PROMOTIONS

Ah,1 See Supplemental Letter of Agreement pertaining
to Promotions.

A4.2 Job vacsncies sbove Grade chol I1 will be
postsd for a period of seven (7) calendsr dsys in
a conspicucus place in the work areas of the unit
with a copy mailed to the Union Office on the first
day of posting. Jobs shsll de f£11lled within
ninety (90) days of the posting or reposted,

4,3 Such notice shall remain posted for seven
calendsr days before the job is filled,
Temporary transfers say be used, 1if necessary,

during the posting period.

.4 The Dsployer vill sot be obligated to consider
a nqunt for promotion from an employes who

has not sudbmitted his request for Promotion to

the Eaployer on or before the seventh (7th)

calendsr day the job 1is posted.

54,3 If 1t should become necessary in making
s pro-ouon to bypass sn smployes's saniority,
reasons for denial shall be given in writing to
such esployee with & copy to the Steward of the
district and the Local 1585 office.
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44.6 The employee who is promoted shell be granted
e triel period of 20 deys of work to determine:

44.,6~1 Hie ability to perform on the job.
44,6-2 His desire to remain on the job.

44,7 During the said triel period, the esployee
shall have the opportunity to revert to his former
claneification. If the employee 1is unsetisfectory
in the new position, notice and ressons shall be
submitted to the Union in writing by the Employer
with a copy to the employes. The matter then

may become a proper subject for the grisvance
procedure.

44.8 During the trisel period, employess will
receive the rate of the job they ere performing.

Effective July 1, 1974 see Supplemental Letter of
Agreesent perteining to Promotions.

44,9 An employee who bide on an opsn job that is
posted under this section designated as Promotions,
and 1s sudsequantly promoted, shall remain assigned
to it for three (3) months following the said

trial period before becoming eligible to bid on
enothsr posted open job within the samse unit

in an occupational group other than the one in which
the employee is currently working.

44.10 If an employes ia temporarily (i.e,,

on a dey-to-day basis and for less than five (S)
days) essigned to a job with e higher maxisum

rete, and he is capable of doing the job, he

shall receive an increase of ten cents per hour,

or the sterting rate, whichever is greater, but

in no event shell he be paid wore than the

maximum rate of the job to which ha is assigned.

If the temporary assignment in a higher classifica-
tion 1s for three (3) hours or mors, the employee
will receive the increase in pay for eight (8) hours.

4i
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15,0 TRANSFERS

45.1 Transfer of Employees: 1f an employee with
seniority is transferred from one seniority unit
to another seniority unit as described in Article
5.0, Bargaining Units, he will he given seniority
in the nev unit equivalent to that which he

had accrued in the former unit and all of his
senjority in his former unit shall be cancelled.

45.2 1f an employee is transferred to a position

under the Eaployer not included in Local 1585,

and is thereafter transferred again to a position with-
in Local 1585, he shall not have accumulated

seniority while working in the position to which

he vas transferred. This shall not be applied to
employees who were transferred to a position under

tha Employer not included in local 1585 before

July 1, 1971,

45.3 Employees transferring under the above
circumstances, TRANSFERS 45.1 and 45.2, shall retain
all rights accrued for the purposes of any benefits
provided for in this Agreement.

45.4 If and when operations or divisions or
fractions thereof are transferred from one

location to another for a period of more than

seven (7) calendar days, employees affected

will be given the opportunity to transfer on

the basis of seniority, desire and classification.
Location exchange will be considered in such cases.

45.5 The Employer agrees that in any movement
of work not covered above in TRANSFERS 43.1,
45.2, and 45.4, he will discuss the moveaents
with the Union in order to provide for the pro-
tection of the seniority of the employees in-
volved.

46,0 CLASSIFICATION AND JOB DESCRIPTIONS

46.1 Employer shall commence by January 1, 1974,
and Yeasonably complete by May 1, 1974 a review
and proposed revision of all job descriptions and
classifications so that they reflect current

and reasonably anticipated Job work requirements.
In said review and proposed revision the Union
shall have reasonable opportunity during said
study to revie.: said proposed descriptions and

o P
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classifications and to make suggestions and
proposals concerning them. Said proposed
descriptions and classifications shall then become
part of the bargaining process prior to implementa-
tion,

46.2 This provision shall not foreclose bargaining
of proposals of either party concerning job
deacriptions and classifications during the 1973
negotiations.

47,0 BAKER (BRODY)

47.1 There is hereby creatad a new position,
designated Baker (Brody), at grade classification
X1V,

1

7.2 An employes who enters said position from
other University employment shall enter at their
existing wage rate. An employes who enters said
position from outside the University shall enter
at minimum of grade level XIV.

47,3 Said employee shall be granted a ninety
(90) day trial period to determine:

47.3-1 Hia ability to perform the job.
47.3-2 His desire toTemain on the job.

47.4 During the three month trial period, the
employee shall have the opportunity to revert

to his former classification., 1f the employes

ia unsatisfactory in the nev position, notice

snd ressons shall be submitted to the Union in
writing by the Employer with & copy to the employee.
The matter then may become a propsr subject for

the grisvance procedure.

47.5 If said employse voluntarily enterad said
position, then upon completion of a successful
said trisl period, he shall forthwith be paid
the saxisum rate for grads XIV,

47.6 1If said employee was assigned or caused

to bs tranaferred to said position from a higher
pay rate than grade XIV maximum, said employee's
payrate shall be red circled and his °2‘F1 lcation
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shall be retained for whatever future benefits
he may derive therefrom.

48,0 WAGE RATE INCREASE PLAN

48.1 Effective July 1, 1973, the minimum and
maximuns of grades 11 thtough grade XXIII will be
increased six and one-half (6.5) percent raspectively
rounded to the nearest whole cent and each employee
will receive six and one-half (6.5) percent
respectively rounded to the nearest vhole cent

based on their hourly wage rate. The Special

Grade at Kellogg Center will receive a ten (10)

cent per hour wage rate increase,

48,2 Effective July 1, 1974, the job rate for
grade II through grade XXIII will be increased

six (6.0) percent respectively rounded to the
nearest vhole cent based on their hourly wage

rate. The Special grade at Kellogg Center will
receive a ten (10) cent per hour wage rate increase,

48.3 Retroactivity of pay rates specified in
Section 48.1 above shall be applicable only to
those employees who are on the payroll as of the
date of ratification of this contract,

48.4 Effective July 1, 1974, all employees in
Tocal 1585 bargaining unit. vill be paid the
starting rate for the first ninecy (90) calendar
days of employment. Upon completion of ninety
(90) calendar days of employment the employee will
be paid the job rate according to Appendix II of
this Agreement.

48.5 If an caploycc is promoted to a classifica~
tion with a higher grade level, he shall receive
the sterting rate for the new clcaniftcutton or
his former job rate whichever 1s greatar for the
first ninety (50) calendar days of promotion.

48.6 The starting rate will bas five (5) parceat
Tess than the job rate for pay grades Special through
XIV. The starting rate will be ten (10) percent

lass than the job rete for pay grades XV through
XXIII.
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49,0 MERIT INCREASE

49.1 The Employer will consider merit increases
within & fiscal year to employeses covered by

the Agreement provided funds are available, and
provided the employee merits an increass. When
answering any grievances filed protesting the
Employer's failure to grant an employee a merit
dncrease, ths answer will get forth in clear and
accurate detail the facts taken into consideration
4in denying the merit increase, Grievances con-
cerning merit increases will not be appeasled beyond
the Appeal Board step of the grievance procedurs.

5.0 RED CIRCLE RATES

50.1 All regular full-time employees currently
receiving "Red Circle Rates," i.e., vates in
excess of the maxioum rate for a spacific class-
1fication within a certain grade level will con~-
tinue to receive general increases as provided
for in the Agreement,

50.2 The above provision (50.1) will not be
applicable to other employees in the sane
classification, or to esployees who may replace
employees currently receiving “Red Circle Rates",

51,0 WORKING HOURS
$1.1 Shift Differential

Faployees who work on the second or third shift
shall receive, in addition to their regular pay,
ten (10) cents per hour and twenty (20) cents
per hour, respectivaly, additional compensation.
Such differential is to be added to ths total
vages and doss not increase the hourly rate

and will be paid for all hours worked on s shift.

§1.2 Shift Hours

The first shift is any shift that regularly
starts on or after 5:00 a.m., but before 1:00

p.m. The second shift is any shift that regularly
starts on or after 1:00 p.m, but before 9:00

p.n. The third shift is any shift that regularly
starts on or after 9:00 p.m. but before 5:00 a.m.

,EKTC 39 " 45
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51.3 Rest Perijods

Employees may take a rest period of not more than
fifteen (15) minutes for each half day of work.
Rest periods should be taken at a time and in

a manner that does not interfere with the
efficiency of the work unit. The rest period

is intended to be a recess to be preceded and
followed by an extended work period; thus, it

may not be used to cover an employee's late
arrival to work or early departure, nor may it

be regarded as accumulative if not taken.

51.4 Wash-Up Time

Eoployees will be given the necessary time prior
to punching out, to wash up and change uniforms
1{ “..d ]

51.5 Call-In Pay

An employee reporting for emergency duty at the
Employer's request for work which he had not

been notified of in advance and which is outside

of and not continuous with his regular work

period, shall be guaranteced at least three (3)
hours pay and three (3) hours work at the rate

of time and one-half. An employee who reports

for scheduled work and no work is available will
receive three (3) hours pay at his regular straight
time rate.

51.6 Time-and-one-half*

The following provisions apply to all areas of
work in the bargaining units except those specifi-
cally covered by the original Letters of Agreement,
the contents of which are now contained in this
Agreement.

ASubject to supplemental agreement ss additional
units are recognized.

Q 41'65
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5l.6-1 Time-and-one~half the regular straight
tise rate will be paid for all time worked in excess
of eight (8) hours in an employee's work day.

51.6-2 Time-and-one~half the regular straight
time rate will be paid for all hours worked in
excess of forty (40) hours in an employee's work
week.

51.6~3 Time-and~one~half the regular
straight time rate will be paid for all time
worked on a designated holiday in addition to
holiday pay.

31.7 For the purpose of computing overtime

pay for over torty (40) hours in an employee's
work wek, a holiday for which he receives holiday
pay will be counted as & day worked,

31.8 Overtime presium shall not be pyramided,
compounded or paid twice for the same time worked.

2.0 TIME-AND-ONE-HALF IN SEVEN-DAY OPERATIONS
AD IN OTHER SPECIFIC AREAS OF WORK

52.1 The following provisions apply to seven-

day operations and other specific areas of work
within the work groups designated.

52.2 Time-and-one-half the regular straight time
rate will be paid to employees assigned to seven—
day operations who work over forty (40) hours in
a work week. It is further agreed that the above
provision applies to the following classifications
and work groups within the Physical Plant: Auto-
motive Services, Custodian O, and Custodian §.

22:3 Time-and-one-half the regular straight
time rate will be paid to all employees class-~
ified in the bargaining unit in the Department
of Intercollegiate Athletics who work over forty
(40) hours in a work week.




52,4 Time-and-one-half the rugular mtraight
time rate will be paid to employeew classified
in the bargaining unit of Olin Health Center
for the hours worked over eight (8) in any work
day, and in excess of eighcty (80) hours in any
pay period of two (2) calendar weeks.

53.0 TIME-AND-ONE-HALF IN COLLEGE OF VETERINARY
MEDICINE

53,1 Time-and~one-half the regular straight time
“Tate will be psid to employees assigned to the
animal cars operations in the College of Veter-
inary Medicine who work over eight (8) hours in
any work day or over forty (40) hours in any work
week.

54,0 EQUALIZATION OF OVERTIME HOURS

34.1 Overtime hours shall be divided as equally

as practicable amcng employees in the same class-
i1fications in their district. An up-to-date list
showing overtime hours will be posted in a prominent
place in esach district before the 15th of esch
mth.

34.2 Whenever overtime is required, the person
with the least number of overtime hours in that
classification within their district will,

except in necessary emergencies, be called

first and so on down the list in an attempt to
equalize the overtime hours. The Union reserves
the right to grieve what is an emergency. IEmployees
in other classifications may be called 1¢ there
is & shortage of employees in the classification
needed. In such cases they would be called on
the basis of least hours of overtime in their
classification provided thay are capable of doing
the work,

54.3 For the purpose of this clause, time not
worksd bacause the employee was unavailadle, or
did not choose to work, will be charged the sverage
oumber of overtime hours of the employees working
during that overtime pericd (2 hour minimum).
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S4.4 On July 1 each year, the amount of overtime
hours credited to each employece will be reduced
equal to the amount of overtime hours credited

to the employee at the bottom of the overtime
1ist and only the excees overtime hours for

aach employee shall be carried forward,

54,5 Employees that have changed classifications
will be charged with the highest number of
overtima hours that exist in the new classifica-
tion on the day he was reclassified.

54.6 When an employee terminates his term as
Stewsrd, his overtime hours shall be disregarded
and he shall assume the highest number of hours
in his classification in his diatrict, unless he
is currently charged with less than the maximum
hours.

5.0 LONGEVITY PAY

55,1 All regular full-time employees of the
Pmployer shall be entitled to receive longevity
pay for length of continuous service with the
Employer according to the following rules and
schedule of payment.

85,2 LONGEVITY YEAR The longevity ysar is
Jefined as the twelve month period beginning
October 1 of each year and ending September 30,
For longevity payment purposes only, a yesr of
continuous full-time service is defined as any
longevity year in which the employes is actively
employed for at least 39 calendar weeks (273
calendar duys).

55,3 Longevity pay shall be computed as a
percentage of the employses ragular snnual base
vage. Base vage shell be that wage which sn
employee is being paid on the first regularly
scheduled pay period of the calendar ysar in
which the longevity payment is dve, The snnual
base vage shall be equal to the smployass hourly
rate times 2080 hours as of the first pay period
in the calendar Year. 1f an employss is not om
the payroll at that time, the hourly rate to be
usad will be the hourly rate upon his return. Base
vage shall not include overtime or presium pay.

43
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85,4 INITIAL ELIGIBILITY Tha last date of hire
a8 & full-time employee will be used as the normal
Jongevity date. To qualify for the first
longevity payment, an employee must have completed
six years of full-time continuous service as of
October 1 of any Year. To qualify for initial
eligibility, the eaployee must have besn on

active full-time eaployment for at least 39 calendar
weeks (273 calendar days) for six consecutive
yoars. Periods of active full-time enployment

of less than 39 calendar weeks will be counted
toward the employee'e years of continuoua service.

$8.8 CONTINUING ELIGIBILITY After establishing
Tnitial eligidility, employees must be actively
employed full-time for 39 calendar weeks (273
calendar days) during the longevity year to
receive the longevity payment on December 1.
Periods of active smployment of less than 39
calendar weeks, while not qualifying the employee
for payment of longevity, shall be counted toward
the employee's years of continuous service.

55.6 Paymsnts to eaployees who are eligible
each October 1 will be paid on Dacember 1. No
longevity payment as shown in the schedule
belov shall be made for that portion of an
esployee's regular vage which is in excese of

$6500.
5.7 Longavity Pay Schedule

——

Continuous Service Annual Longevity Pay

6 or more and less 2% of annual vage
than 10 years

10 or move and less 3% of annual vage
than 14 years
14 or more and less 4% of anpual wvage
than 18 years
18 or more and less 5% of annual vage
than 22 years
22 or more and less 62 of annual wage
than 26 ysars

44
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Continuoua Servioe Annual Longevity Pay
26 or more years 8X of annual vage

56,0 HOSPITALIZATION ~ MEDICAL COVERAGE

356.1 Regular, full-time probationary employees

may enroll for hospitalization-medical coverage
within sixty (60) days of their amployment date

or thereafter dur