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ABSTPACT

This document presents a comprehensive overview of
cooperative education programs in the San Mateo Community College
District. There are three plans vhich provide regular work experience
related to college studies and career goals. The Alternative Semester
pattern allows two studeats to hold one full-time position by
axchanging work and study schedules every semester, The Parallel Plan
i{s coordinated to allov a student to work part-time and study
part-time, In the Extended Day or Evening College New Careers
pattern, special arrangements are made for college studies related to
full-time employment. The employers cooperate in vork assignments and
supervision. Learning retention, academic success, career and
affirmative action opportunities, and alternative education
passibilities for the nontraditional college student have all
imoroved. Two high priority problems have become apparent--the lack
of program orientation to include liberal arts transfer students in
rooperative 2ducation, and the tendency to gear educationally
Aisadvantaqed, low-income students away from full upper division and
qradua®a oducation. Nne solution to these problems would be to
1avelop conoerative education programs in a broad range of colleges.
oroaress indica®ors relating to San Mateo programs and the Bay Area
are discuessged, (®JIK)
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NEW HORIZONS | For the next decade there is every indication thatrcoopara-
OVERV [EW

tive education will be at the center of innovative practices
in higher education, Strong crénds tqward (1) relevant educational experiénce
for students, (2) direct participation in community activities while in college,
t3) specialized training not possible to simulate in college classrooms, and
s tinancial support for the high costs of college, all can be achieved through
vombining classvoom studies with off-campus paid work experience, Particularly
'n the ration's conmunityv colleges there are abundant potential opportunities
tor Stadents to q;in these advantages,

Che NEW HORIYONS I[N COOPERATIVE EDUCATION project was designed to research,
levelop, and share with others a number of innovations, most importantly the con-
cepts of . 1) measurable learning objectives on-the-job, (2) comprehensive liberal
irts=vecational programs, 13) improved methods of sharing results with other co-
oriirators, and '4) trends of the future especially in the western United States.

Results show that comprehensiveness {s improved; retention of students is
improve.d sihstantiallv; academic success when working, rather than diminishing as
might he expected, is maintained or grows; continuing education for adult students
an tre cooperative rlan is hlghly effective; new career opportunities are provided;
total income earned bv 2,258 students is in excess of $8,400,000; non-traditional
oliece students show progress; affirmative-action opportunities for students as
~eil 1: emplovers can be emphasized; emplovers are receptive to the program;
veterirs tind the program particularlv useful; training, upgrading, and re-training
w rre job can he accomplished; share-and-learn activities for 376 coordinators,
racitty oand stadents from other colleges were provided: and, a look to the future
cigeest s the need far a Western Reginnal Congeortium to accompl ish west coast

cmnergrive adacatioan goals,



INATLUUTLONND OESCRITPTION

Catada College, College of san Mateo, and skv-

Tine Colleae of the san Mateo Commun ity Cnlieué

districte-calitornia public comaumity colleges--envolled in 1973-74 a total of

o L0, ceeated rmpediately south of san Francisco, the collese district has

venetrial o the sare weaprapbical boundaries as san Mateo Countvy,

Ve it tae direot cervice area of the three collepes, The san Francisco

Ceecoar it o N0 e idents serves as the broader arvea of carecer emplovment

anmeereeitees reddi e available to students,

ner Pivicron state colleges and universities, continuing education for adults,

Ve thiree b teses oo

At Ltadents with an average Jdaily attendance (full time equivalent students)

oy g () peup‘t‘

Bawv

the san Mateo District offer transter options to

aomarioagt education, special programs for non-traditional college students,

St foare hreaadeast capabilite, eftecampus classroom locations throughout the

N CaeenceVioe and enidance, aml a multitude of other educational services,
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THREE PATTERNS

Three patterns of cooperative work experience
education programs have proven to be effective,

Thev are Jesignated as the Alternate Semester Program, the Parallel Frogram,

and the Extended Mav or Evening College Program. FEach contains a necessary

cormon element--an action linke-of soordination between the on-campus {n-

structionda! program  and the field experience provided away from school.

que

coriede stadies and

Alternate

Uie thpoe

~semester:

n,

aroand basis,
<chool while the other works full-time, Working students
mav elect to enrol]l in a limited program of college

studies,

wOrk experience,
Aroin listant cities,

pians which provide regular work experience related to

viareer wodls of the students are:

~wo students hold one full-time work station on a vear-
Muring each semester, one student {s in

No' limitation is placed on the location of the
students mayv be employved in other states

Ymplovers are provided the equiva-

rent of a tull-time emplovee on a vear-aroudd basis,

Mirallel

Man:

sty lpar

hold part-time, afternoon, evening, or swing-

Cenite iobs with appropriate communitv college class loads.,
CTaortination, job placement, and counseling services are
~ravided by the colle e,

Uxrten el

Maw oar

‘vening Collepe New Careers:

e alorrngenent s are made for vollege studies related

LI T S N S,

me enplovment and rew career goals of students,
sooperate in work assianments and supervision.

i -

. .
THhoYveer:

Ao the other olans, students are rrovided with coordin-
1T aselitnce, itoh mlacement, amd counseling services

e il

‘he Jollece.

ewe cormart ive oducntinn,students are attract-

toleceent g boant wes and new learning appor-

emEar et Sl iaw thede Wtedents to contirne

Tee et Dernaner i don ctalie s in octate




RESLARCH LOOKING O THE FUTURE, As the result of research studies during

N HORTONT IN COOPERNTIVE : =
EOLCATLION L7370 on comunfty college cooperative F

elication--including liberal arts, vocational-technical, and general studiese-

there s new evidence which points to the future. 18 areas of deve lopment have

heen ohserved in the r'ipest phase ot project New Hnrlzoﬁs. Attention for the

o4t part han been directed to o) improving comprehensiveness of overall program,
and ¢ oestablishing innovative new approaches to the cooperative education process,

. -omprehens iveness of cooperative education programs is improved as the result
o New orizons stimulus runding,

rective low-cost procedures have been developed to maintain a
Nalance between vocational cooperative education and general or
iberal arts cooverative education, particularlyv that which leads
to appeyr division studies in state colleges and universities.

Comprehensiveness s improved as the result of applving limited
‘unding tor special sroups "piggvbacked'" on larger program active
ities already established. it has been demonstrated that relativelv
sl l investments in cooperative education directed towards students
vith edacationally and economicallv deprived backgrounds in transfer
nrograms --«vhen combine! with vocational programs--substantially in-
crease~ effectiveness of hoth programs. Student and facultv interest
v oceoperative education is improved as programs grow to involve all

doademic divisions,

: L wetentiae g stadents iy improved by a factor of more than two to one.

.r

wrther evidence resnlting Yrom analvsis of New tlorizons data for
Lt a=T e continues to indicate that overall retention rates in reg-
ar conries in taree colleaes are H95-75 |, while retention rates in
Ceamergtive education ranze from 75-9, . The median rate of class
G Trawal in 47 Yor all stadents, as compared to 157 for co-op
vo o In oother rardi, for every two students who leave tradi-
ciaea! nenarae. ip compunity collene hefore completion, onlv one
nerative elneation stulents leaves bhetore completion, Fvidence
e threnp preaing callese seacrans nrovides further indication
At cetent joe tor these alalt stadents is improved even more than
v e callese, Yor examnle, reports that the class
e eeql sate o all evenieg college ctudents is 3% 7 compared to
ar o eenias collese conoperative education students,

e leaner

v dent

st e i lee repeert Jhaws A retention percentage over the period
A e e Lo e e entire student nopulation of 87 --a dropont
catae M e mmared ke 00 o0 dropont s tor cooperative educa-
U TR i report s areovided froe oJdata comparing fourth

T N S R T

cemnarie s gty e eniied e a longer span o!f tinme, it is oindicated

VoAt v o sivtteen!t rate applies ta averall dacoand evening
a. s b ceewts b ejriideaual o rate in conperat ive education
T TR SR IRE TH LN URLIY JEYDE B TR I
Q e .
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Mwother couparison over 4 two-semester periad indicates 91 pretention
oy vooperdative education enrollments, as comparad to 70 for all
regular courses over the same period of time, ‘Ihis dropout ratio of
Aote Wiy a wreater than 3 to | joprovement., It s evident, there-
Yore, as iwndicated by evidence trom 1973-7% as well as earlier studies,
that retention--a signiticant problem for community volleges-=can he
caproved substantially by the involvement of students in cooperative
edacation, '

otdermic stecess, rather than diminishing, is in fact maintained or inproved
Al h 8 maintained

. A mam ae e o - e

nite enreltle! o ocooperative education in conmunity colleges,

vhiervine srade point disteibutions Jdav amd evening, it is evident
that cooperiat e education emplovment does not Jdetract from academic
Sandime, Move otften than not it brings about improvement of grades.
i reer Do nrobably o oceceurs as the result of increased motivation
art e earning oonertunities found in the community,

Sletce isoorevided be the tollowing statements from c¢olleye reports

1]
et Dree DA o vedirS,

Centative drade Point Averages tor cooperative education
nrogran stadents N - Shd is 20075 total student popula-
tler ewelonive of coomerative education students is 2,

arotall Semester,

s el e 3 schola Ciip winners at Catada College
Pelteth soepleted at least one semester of cooperative

Trata v rgle oint Averases -GPAY of 940 students in rall
el oansie eeesters indicates that cooperative edncation

cuneo et does ot letract frem academic standing,
to-0 M1 students
e e HESRR CULE S RIS R A Tf)
e ber S Yean oo Yonh
vrearer 20 eg, el it T Lo

nar e letter arales In ten Jdivisions, dav and evening
e, et een steslest s enrolled in cooperative work ex-
crresce e At 0 2 T 0 and student - ount enrolled
ocean, U T asparert that co-op dtudents maintain srade
ety T o Sl sSer than other stndents,  Grades dJdo

o Ty e s tee res bt Y ek i cooperative education
L e .
et e vt cenera o rlest nonalation tpot ind lading co-op
1 [ .
XA . L 4 :

we e topee e e eeee e et o wan'y Vit tap hiivh acader ic

» ’ . .
o ! U ter amnppeest roar tearnime thromeh ceorlk eeperience
et e et e e bt fon doe s ot anse vridea to
T Ta e Tt e eare e e eeny bt b rac tioe fron learng e
R T I L chrant ial o esi leayn e P o that
'y Coreeee e e e b et e f0 i ramasd in the sanper
L . ! 1t




v, Cont{nuing Education for adult students through cooperative education

is proving to be highly eitective.

From the standpoint of under-emploved or unemploved adults in

the communitv, cooperative education can be the means of training,
re-training, and upgrading for those who need more education,
changing emplovment patterns of the future no doubt will require

the kind of training flexibility which is associated with the cooper-
ative education design,

The combination of work and studv for adult continuing education

is one which might be designated alternate-emphasis. Adults, fully
emploved, attend college classes one or more evenings per week,
Credit for cooperative work experience is assigned through college
coordination, incluling emplover supervision and related college
classes, The pattern of credit is maintained at a ratio of three
acalemic credits per one work experience credit.

An Associate hegree Program of 60 or more semester hours might
inclde as much as 16 semester hours of credit for advancing work
experience based upon measurable learning objectives.

"New -areer education opportunities for students are provided.

't i< estimated that the range of career education options avail-
ahle to students is Jdoubled through cooperative education. This
ocvtirs without substantiallv changing the college classroom component
of the educational progranm,

itudents are able to mwe into unique job preparation opportunities
through work experience in new areas not previously available to

arskilled workers, Urique opportunities are provided as, for example,

irecial cooperative ed.ication opportunities for hearing-impaired
tudeﬁc;, l earning Center support for co-op educationally disadvant-
1. v‘ stilents; revision of manv law enforcement and fire science
sraining programs to take advantage of community college cooperative
wlicat.on: new public service career opportunities in mental health
At i1 care: and student work experieace in places such as los
viaeles, sacramento, and Jashington, D, €,

atal ieecs cearned b ostudent: in one vear, as the result of communitv
oo Anneratve e el ation pai.! work experience at (adada College,
Crpee o an aten, and dkeline Collese during 1973-74 was in excess of

l) ;l':;.

- radenr, i conperative education earned an average of 2,9k
wher fyeew e thes e erpnlovers while workine ar average of 30 hours
D e Lt e, The salaries ranged trom a tow of 1,80 per
per veere<-to a high of more than 1,000 per

I I Thl ot "

Y
-
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witeatingg it fs o ost often reported in survevs as earning power., This is

i urasual cirvcamstances, as when a ~mall percentaye of students bhepgan

as volunteer interns in public service careers during the tirst period

N oemploveent, it Qs apparent that later many were placed an the emplover's

navreoll when competence was demonstrated. Agencies have been able to

eatadliah budgets tor aides and trainees as the result of high quality

rerforrance on the iob by cooperative education students, Reports from

the last two vears indicate manv variatfions in salary.

"olunteers--certainly the lowest end ot the pav scale--are

~aining valuable experience that often leads to paving jobs,"

TR0 per hour is oour minimum,  Highest pav is for alternate

temester fobs in huillding elevator maintenance and installa-

tLe tor 372 per veek-- +1,083 per month while in training
“thoa ~a‘or pationwide emplover,"

Celehted average hourly earnings for the better co-op emplov-
oatations leading to Assoviate Degree responsibility levels
ts 3. +3 per hour or -8l per month en full salarv.”

ety

Cased aponoa mean ar ~2,050 per hour students at this college
carned 1,07 120 this vear, while at the same time thev gained
ww o earniig experience which is of ureater value than the finan-
Sl acorne,

soaririvantioy vhen students (dentify their pgreatest interest in cooperative

TUte L s

)

“te of educational planning which proposes that increased knowledge
rloasvarcerent towacd educational woals should be the most important objec-

@is ot the orourar in terms af Jleveloping earning power has proven to
e D e el oape original expectations of the project design., The cooper-
Doe e o1t e avoras i oeach 0! the three colleges provides more students
Tt L Liiracce than g other resovirce,

coan ooilese stadents, {roranv cases economicallv and education-
acrazel, continue to show (wproved progress,

*oleen o et D tratitioral Yinds orf college programs have tended
eoeast o ropat s hes 1se oY e llncational deticiencies or financial
i, Aare achiievipg seccess in cooperative education in about

Sl e cercentages as other Sbodents,  Reports show that improvement
vt reteet b ae bl Ltnlies, and earnings also apple to the
S ICRASLRRIIN Plewe arelest In conperative education,  This level
e et e v e et - pepectation,,
ol pp e oy et s as el oan emplavers are an
DTl e e p e D T o ety ariaen
e S O I . R N T "::'«\'l:'_!? l""D:'-‘l‘i.: .o pl'(",‘!"-i"” o
T T I ST P nee ct e it i ey nan o vatitional (ol l(--,-_r‘



students, uvpportunities for learning experiences in the offices of
phvsicians, attornevs, engineers, and top-level protessional execu-
tives are heing developed,

AMtirmative=Action opportunities also ave being developed at the

technival and para-professional levels for students who aim

toward upper division studies eventually, Fmployers seeking studentas

qualifiable under Affirmative Action guidelines are giving preference
. to cooperative education college students, This is a significant new

trend in the development of improved cooperative education programs,

@, Ymplovers ;ovtlnue to be hlgjlv receptive to community college cooperative
education atter a period of effective demonstration and promotion.

esardless of world-wide problems which have occurred during 1973-74
with recard to the energy crisis and a weak employment market,
cvrplovers continue to provide strong support for cooperative education.

tmplover positive response to the program is indicated by the fact
thac about 30 of "good prospect' emplovers, screened from response
letters to developrment literature, actually become emplovers of
cooperative education students., A total of 1,200 business, industry,
an! cormunity agencies have emploved the 2,303 students enrolled in

cormmnity collexe cooperative education during the 1973-74 school
cear.

the largest local labor pool of voung, talented employees with high
notential for advancement to technical and management positions.
Jhe co-op plan is the answer to manv of their recruiting and screening

vravlems,

olents, as well as emplovers, henefit from the effectiveness of
aonerative education to open wide new areas of employment tradi-
cieen!tye nat available to beginning workers., Recruitment, as well
1. ontian . fap continting in school and on the job, are mutually
fodial,

!,.-:1'- .

inge Ceport, W) Beplovers:

o o i o — - ....._.__.—_.—b.—..
s ooty reporting thretsh personnel representatives stated
Coar the soangent of cooperative work experience education has bheen
cres o el inrny ' gy their emplovee's bargaining sessions and has

e s e lge it anttisjass, Mane emplovers see comminity college
crtoweenerience -predit as oan incentive tor full-time emplovees to
vt e spgratiee an! re-training activities te meet todav's emplov-




vosteettectiveness of cormunity college cooperative education s being
demonstrated as highly productive for the funds invested.

vt -

anshours ot co-op coordination inciuding job development, counsel-
ing, evaluation and on-the-job consultation are 5,37 man-hours per
Student ner semester,

Fost ool cooperative education sother than on-campus ¢lassroom
mstructiong, including 1 semester hours credit per student with
visoviated teacherecoordinator activities, job development,

witselinug, on-the=job consultation, and evaluation is 58,07
cer stulent ner semester,

ese calvulations are based upon salaries of
S, tor instructor=coordinators working 8
wours ver Jday for 220 Jdavs per vear, providing
Sall o coordination services for 150 students per
-eneater, :

“ince coovnerative education mav account for as much as 25 of the
total arit credit of an Associate Degree program in community college,
t i+ guite apparent that a substantial negative-excess-cost-factor
san he applield to programs of this tvpe. Through cooperative educa-
rion the total cost of college per student is reduced.

nerlrring veterans find cooperative education particularlv helpful,

Trere .o strony tendenct for veterans fron the western region of
Ceoorited States to turn to community colleges for continuing edu-
ition anporturities,  Thev rind the cooperative education approach

sarricoalarly attractive. tCoordinaters report that from 25 to 0
Corheie oapourams are made un of returning veterans,

e 4! elforts have been instituted to assure that full veteran
et ivs apnly te ll crelit carned through cooperative education,

[}

‘rroanzement o pith Veterans Aadeinistration officials have been made
v tEar caximmm henefit: are received in each case, specifically,
fresaes in the ate of ffavadi wained improved opportunities as the
Ten Poar apportinge letters written to the Veterans Administration
tetevening Gawail o henetits atter the California co-op plan,

SO LA R L JEER Y S TR !o-‘.’ﬁ-ln:(-! sy at lea

‘Lo Bl L A -l me i 8 Mmetes O e vim meamme

t five approaches:

e
M
——

', ey cre meal i vibh Sperviaory personnel

’ A e aronin teetone . ceith egnee eeemlovers;
v carngede s ant eatl o hnvinesse s approached throush
oot innagg

e laman ettt e tavelaneent o as camnanies hegome
PeATe ot neeorrge antentig !t

Povrpnlame et 40 3 el gr o bian Al ovpeepil | ve
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"rach semester 7, semester hours of vertificated time was allocated
tor the purpose of job development, In the fall, concentration was
=ade in the area of student recruftment, technician positions,
husiness P positions and public service, In the spring, develop-
ment ventered on technician, aeronautics, and government positions,
The goal ha: been (o establish 'ideal' work stations directly
related to every occupational area,"

"Mest of the majo- emslovers in cooperative education have estab-
ished training progroms into which ther iategrate the cooperative
education concept.”

P00 o students are able to hold their co-op jobs after placement.

Althouzh many students must learn to cope with problems on the job
there is less than 1 rai.ure rate. Coordinators assist in job
Jhanges and in obtaining better jobs for qualified students, Reas-
sigament to other jobs s sometimes nsed if unusual problems are
~ncountered. Cocrdinators and on-the-job supervisors have proven

ro he highiv erfective in helping (o-op students to succeed,

“he trend in each c¢o'lege is to combine student placement office
activities with cooperative placement. This is a positive organ-
:+ational change whic!: has occurred with varving degrees of success,
i~ the lona run ti.e henefits are manv. First, the student identifies
one otfice as being concerned with off-campus jobs. Emplovers too
we able to rall one location at -the college to discuss the employv-
ment of student worker-. I[ntegration of these two activities
‘acilitates the process of helping students find either part-time

or "ull-time ‘obs as w:ll as getting them enrolled for cooperative

v iveation,

Ccperative eduvation job development can be accomplished either by full-
t me levelopers or hv assiuznment a- part of the task of regular co-op

,
SRR ER HE JAY S

ot stave o developrient it requires about three man-hours to
evatar ane co-op job,  [here s avidence to indicete that a dual
marcach Shonld bhe taken tfor this function, Much of job develop-
et Helong, with the regular coordination assignment, particularly
"or o cwert-statiop dlevelopment vithin orzanizations alreadv emploving

e o Ltndant o,

s v hgve cote! is that we alwavs have more jobs than we can
ol at the wane time nore students than we can placé. As in
12 awranne! weart it is AdiTSienlt to make the job and the student
totouer T er, Vepectations of students and emplovers can usually
s et hat tiere are times when neither are completelv happv. As
*Te arearas urees, thoere is A censtant improvement in the quality of

and evnerience opnortunities,

-0



iR Fraining, upgrading and re-training are important features of New llorizons
tor those with lower-level jobs who wish to improve their positions as
wvell as those who are bewinning work ror the f{rst time.

Placement on the rirst job and advancement to higher levels of
vompetence are two patterns of co-op emplovment, ‘The parallel
rlan enrolling about %9 of the ,797 students, along with the
extended Jav new career plan enrolling about 45, are the two
most ovsed methods of co-op Interaction with emplovers, Alter-
mdate semester arrangements for o are increasinglv in Jdemand and

the trend is vroving,

it enntoament and college cocrdination are the twe universal
tactors in cooperative education.

rrthnsiasm levelops as students get involved In on-the-job activ-
‘ties, Increasingly there are requests for information on transfer
te upper Jdivision colleges and universities bv those whose sights
have heen raised through the cooperative education process., Upper
Hvision institutions are responding by developing opportunities

“e .

tar co=on transter students who have been "turned on" to further '

lacation,

proves educational opportunities are documented in terms of student
meas-irahle learning ohjectives and new on-the-job training programs.

stulent measurable learning objectives identified on-the- job
at the beginning of each semester have resul:ed in greater
nrodress toward new learning opportunities as perceived by both
<tnlerts and their emplovers.

VYeasurable learning objectives for cooperative work experience

are classified in terms of (1) skill development, (2) increased

“novledze and (3) improvements in inter-personal relationships,
irciading attitudes and motivation. These categories are derived
troet corresponding basic taxonomies of learning, identffied in

~rniessional literature on learning processes as (a) psvcho-motor,
P oceognitive and o) atfrective Jdomains,

‘redastrial and business training programs for on-the-job advancement
toward -i-l-management and senior technician careers open a second new
tfea AT coeperative education interchange between emplovers and com-
ity onllezes.  Txamples of on-the-job formal training programs are

Tonl Yo oservice industries, wholesale and retail trade, transporta-
Tine, o manutacturing and cjvil service.,

winre coaperatice education vas adopted as an on-goning part of
AammAany training programs, relativelv few students were able to take
Alrartave nf rthe«e ‘n-honse learning activities, Now, however, it
s hweaming standar! procedure to invnlve co-op students in seminars
e neasrasmed learning which leads to advancement on the job.

Trmtacergoan! orgdent s gre seeing aew o wavs in which the conperat ive
ctas e he cpaeed te enteal adlvant ace to develop :Litled emplovees,

Cloeacageeent gnd e tape teshiniedan ‘ovhg Liave heen obt ainesd throngeh
fre teal o etrart s oo eeplavers, coordinators, and stadents .

vy ¢
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Uro Individoalized shave-and-learn opportunities were provided for visiting
coerdinators tfrom other colleges developing new programs,

A a part of the responsibilities assumed with the Title [V-D
srant award, a substantial erfort has been made to share develop-
aental information with visiting coordinators from other colleges,
ruring 1973-75 370 individutls--singlv, in groups of twos and
threes, in groups ol tens, twelves, thirties, and more--were pro-
vided with direct assistance,

it is evident that among new coordinators flexible training op-
rortunities are needed for these busy professionals who are under
rressure to learn quicklv and who operate under the burden of
limited time schedules., ‘raining is needed not onlv for coordin-
ators but also teachers, administrators, and others who are
pioneering this Jevelopmental effort in higher education.

Coordinators tfrom California, Ilowa, Marvland, Nevada, Hawaii,
Cregeon, Jashington, North Carolina, Florida, North Dakota, New
“ork, and i‘'tah were provided with information and individual
Jiscussion of developmental problems,

Faculty wembers and students from California community colleges
and state colleges/universities also participated in discussions
ol cooperative education from the standpoint of the New Horizons

approach,

\ look toward the future sugsests the need for development of an improved
‘nforaational exchange network, a Western Regional Consortium.

in the western thirteen-state region of the United States there is
4 el to improve the process of research, development, and sharing
the results of proven methads, so that all students in community
collezes, state collewes, and universities can receive the benefits

ol vooperative education,

't as heen proposed in several ad hoc meetings that a Western
Reziosnal Consortium should be established to assure the rapid

il etiicient development of co-op in the west. As a beginning,
tofs srapested that individual projects granted te colleges in
Phis opart of the countrv be prepared and funded in such wavs that
“here Dsoan awsurance of effort to share results of RAMD activities.

Prel owieary discassions among coordinators have indicated that the
teecl 5 ot so omnch tor a "Center' of activities as it is for in-
“oreal shariee and reaular opportunitv to get topether in small
‘roains Tar resolution of developmental prohlems,

Tortter, the neod i Yor planned articnlation hetween lower-division
At coper-divicion institutions,  Included in the shared responsi-
Clhities ca the need to develop progrars for the education of pro-

tesiangl coorrdtinator.,




A HIGH PRIORTEY PROKLEM Cooperative Fducation in community colleges
ot the United sStates {s developing at a rapid
nace which is expected to urow tor vears to vcome. An emphasis in funding of new
COSOP DroUrdls 0 o some community colleges has been in the vocational area. Con-
sequentlv, in these programs there tends to be a lack of program orientation to
irciude liberal arts transfer students, !owever, since the intent of all coop-
erative nlins s th nerge the resources of emplovers and schools to prepare
vonng seonle tor careers and significant adult roles in society, it seems real-
Pt tooweve abwead on the assumption that it is equallv important for liberal

Arts stulents te experience the learning situations of work related to college

vorrunite college emphasis on vocational cooperative education has no

fanbt ornse !l uome stndents, particularly educationallv disadvantaged low-income
itilents, to overiook the possibilities for full upper-division and graduate
woileve experience throngh the cooperative plan. The purpose of New Horizons
i3t~ dring touzether in a comprehensive design the best of all programs.

| T'e 'arze number of returning veterans enrolled in community colleges,
manw of teer sunporting families and an estimated 25 having minoritv backgrounds,
tre 1onther gronn vho can realize the practical education and career advanceﬁent
annertonities that exist throuszh cooperative education. More than 2,800 are
mnw enralle! in the three colleges of the New Horizons project. In addition
Sy Tememencred Tegening npnn}tnnitius thew wain increased value from their veterans
hererit: thrand’s coonerative education, raking their training and educational
"iri o Carther tovard their career oovals,

T N T\ TR I !ooking ahead, as_the result of project

activities in New llorizons, it is recommended

- e —— -

T wness nn L hile artion he taten tn !ovnlng_voqperative education programs in

Q. -13-




Conrend pranee of volleses,  ALL higher education students shonld have realy
- IRRSUR o osacionregrams,  bipstopriovity, it would appear, should be to_substan-
. H .
SR IPRLL L WS,

tow Darses urhan-suburban public institutions; the community colleyes,
AR~ USRS LA AL L. FE.

SUate coliesu s,
A earate g L

wiver-ities where most of the nation's students are enrol led,

cor wodeenread activity in locations where the majority of students

Cor the next ten vears the need will be not only to establish new

' o Dnr_aise te Jdevel.n comprehiensiveness in present activities. There

L el ta tring rogether those provrams within colleges which might be function-
o -'f.t'."ﬁ. t ' T

+s .ch_as_cooperative education, work experience, field experience,

wari-stide o student tob placement, and career guidance.

Fmployers

et e retente wonld be served better if one telephone call could provide

e e wmearian avatlable

on careers, emplovment, work experience and blacement
L ST PRI AL QAL R
IR AR A\~ a =eans of providing information about
varonus segments of innovation occurring
- oo el s ather asrivities within cooperative education
R R e A tesapeatian . omesvided throughont the remainder of the
' . ' . e e tloarers . These hriel sections of the report
e B vl toar teew oriaon. activities vhich result

in sig-

O
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PROGRE=S [INDICATOR |,

MEASURARLE LEARNING OBJECTIVES Management by Objectives (MBO) {s one
IN COCPERNTIVE EDUCATION
of the more significant current trends
-n business and i{ndustrv to improve the effectiveness of personnel and opera-
tions, The aim is to focus all of the energies of the institution on pre-
letemmined performance objectives which are to be accomplished,
in line with this trend, a cooperative education procedure has been

Jeveloped to the preliminarv testing stage based upon measurable student

earning objectives for the work experience. Objectives are developed by

students in conferences with their on-the-job supervisors and college coordin-
ators. Performance levels to be attained, the time and manner of development,
as well as overall proﬁedures for educational growth within the field of
emplowment, are agreed upon prior ty or during the early part of each semester,

Preliminary evidence indicates that evaluation of student progress is
enhancet zreatly bv the process of setting measurable learning/performance
abiectives., [n nearly all cases in which the system has received preliminary
testing the results have been favorablv received by stuéents, employers, and
volleges.

rearring nhjectives tend to fall into three categories: skill develop-

ment, <anvledse increase, and attitude/motivation improvement, In each case the

stulent {: the nrimarv person responsible for laying out learning objectives,
with the 1i:uiitance of the college conrdinator and the employer, The process
t3omet camnlex., It is accomplished best through low-kev informal conversations
wrotasiei g no.itive learning onportunities readilv available on the job., The
rtert faotn irynlve the emplover in the educational growth process as well as
Taccrac e Hhe studeat an potential improvements which can he gained from the work
SR 44113 SN TS YRR TN

Twewvamates b tndant Measarable fearning Objectives are provided on

P . ‘. ol
Ve S . 108



SAN MATFO COMMUNITY COLLEGE DISTRICT

BEST COPY AVAILABLE

COOPERATIVE EDUCATION WORK EXPERIENCE AGREEMENT

Skyhpe \ n James (¢, Haversmith
vire [XX]  csM []  Camada [ L
Pacific Telephone Companv Fall 1974
EWHL SVEA Tingany Namer  Fngineer Ass[stant SEMESTER ViAR

Each semester that a student is enralled in Cooperative Education, it is necessary to identify new learning objectives.
They shou!d be speaihic. mwasurable, and within hic’her ability to accomplish. The objectives must be formulated by the
WSt e sed 1 apereeed by Both the employer and coordinator at the beginning of the semester.

AL S > , d e emple ver and student will discuss the progress made in attaining the objectives and independent-
y Tate e Proy aw! From th ratiing plus semindr discussions, individual conferences, term ascignments and on-the-
o e Ha i, .he n..»trucmr,':oardu:amr wiil determine whether or not the student is to receive credit for the work ex-
perence,

Objectives Rating
A. During the first three weeks [ will work in the

Jdrafting department learning communications design
and industrial drafting techniques. A. I

B. 3v Nov, 15 I will complete a ten-page report on the
tocal enhuneerlng dlvislon of Pacific Telephone, in-

~luding staffing relationships and work assignments. 8. I

c. During November and December [ will work part-time in
the rield with an installaticn team preparing plans for

mhhtrial inetallattons under the supervision of C. I

0. ,J_ggy_.:_ry‘_‘l_)_____'.r_i_l_l have completed an_in-depth devel-
opuent project of communications planning and install- I

ation for a building under construction, probably a D.
Service station at the corner of Fifth and Division St. .
€. ouriag £all semester I will seek to improve my attitude

towar:d ~nﬂmunication< engineering as evidenced by in-

“reaseld nroficienc” ratings, recorded comments of other g
[ ]

[ .
Tenlavees, and comments 1f my three supervisors.,
Rated By:
l < Title: .
e N T Y - S LA M O b FEA (D t’a r Date: é'/f" 7

Ml e ot s tuaards ohiective
'2 . y - ’ LT e . . r;» =“_-:'-’_— ’ D!qqres

v aett e L der, o e e ooq isted above.  The emplover ard the college agree to provide the

et e e, e gt e 0 deatfemployee receives appropriate educatioral benefit from this
LM
. Croer e vauegl e et 9ot adagate protection for the student/employee through Workmen's
SICIRELEY S 28 IR AT S I RN IO BOU T B PRIV
c eid s eews g s T a"'__._‘;:“.:‘,; ~EnaTuRe : cbonnwl kS SIGNATURE
s ieenr . -lba

el Tt T EMPLOYER'S FILE COPY

P a



SAN MATEO COXMMUNITY COLLEGE DISTRICT

BEST COPY AVAILABLE

COOPERATIVE EDUCATION WORK EXPERIENCE AGREEMENT

Skyline CSM [ xX Cana Susan B, Johnson
vine L1 oM [ Canaca (] BT
sedars Roebuck Spring 1974
EWPLOVER [Tomdany Neme) Department Management Tralnee SEMESTIA YiAR

Each semester that 3 studant s enrol'ad in Cooperative Education, it is necessary to identify new learning objectiv
They sho.ig b2 5gehc, meacuran:2. ard within his.F2r ability 10 accomphish. The cljectives must be formulated by 1
Stadnnl, f2edd it 122056Ed By Doth ng M-a yef and coordinator at the beginning of the semester.

Al semeilar’s o0 2 e amiz, 20 3nd Stud=nt wai JiSCuss tha proz-ass made in attaining the objectives and independe
by P32 082 2003y Do L Ry rater oos somenar QstuSsicns, individual conterances, term assignmants and on-t
j0D 243iLat.or, tR2 - 5lr ctSrCo2rdinator vall determine whether or not the studant is to receive credit for the work
parance.

Objectives Rating
A. _uring Yebruarv [ will develop a sales layoutb plan
e sales | hildren's Clothing Department /
A,

8. _.mphasis for the month of March will be developin ng an
wnderstanding of the bookkeeping, accounting, and
_;n;en:azx_p:nceduxaa_xn:_ghiEd:ens_r

~with sears policies. B 2
C. _Lef i 1l ha mpl ten hours workin

#ith the buvers of children's clothing to gain a better

Terstandiag or c : : netuang sarery /

—seatures and varying seasonal age requirements, C.

D. _uring May [ will complete the in-service course on sales
management which is offered for management trainees through

Tndividualized program learn_mgmpno d /
.;.;g; g;k ing hours, [ will complete units | apd : by D.

E.
™irinz soring semester [ plan to [mprove my sales
_Q"I . d k)
t: evainated b iupervisor George Hanson, E. / Y.
Rated By:
Title:
Rasmg Sopa 1 - Agto=prshed 00 2200 Date: é-'fjf

] l - Y SURE I 4= b a0,
2 - Ml nme (7 ST NN 16 R A A -

I - Famd g mua vy rjridoant proyes

MQ pjrae gttt ey S eml t emng e n e s istad dhaye The emplayer and ths celtage anrae t0 provide t

S T DT AT TS T L, 12 MRt e T dentjampie, e recees apprepriate egusational benef:t from t.

I ¥ BY AR L]

B Tyt vt the amp s e st pe b dagaate prat-ction for the student/employee thrcush Workmer

PRSI PEI P TR A M R L PET. )
[ .
OOrge anine '.' ’ . .
.. b & A e e — —— _’d.é..ua_.a_.._--. : v —_— -
Bl Loid 5 o870 02" L& STUDEST 2 » A . COURDINATLA'G & S3NnaT AL

‘anagement aperyiior -17-
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e PROCRESS INDICATOR

———

PUANL NG ROK UARYERS seund developreent of ¢ocoperative educa-
SR U OO PERALIYVE F AT TN,
i Tt oM APPROACH tion programs requires careful consider-

ation of the labor warket, Indeed it can be held that plamning should begin with
vl ol Totare emplovment opportunities, for two important reasons:
stadents who are aware of projected emplovment opportunities
vill be hetter prepared to choose realistic career optlons; and
. educational programs Jdesipgned to meet anticipated emplovment
market aeeds are more likelv to achieve optimum effectiveness,
i re~earck and planning report! seeks to provide such an analysis
cmlo et

P g ocharting of future job markets in the san Francisco Bav Region

Nrae !l Conn oaninions of laber ewcorts and trends of the times.

SR T

PROCHE 34 Manpower projections prepared nation- .

allv are relied upon heavilv in this

spewe e than are conasidere’ b most experts to be the best available job
moerser etaregtion, ata from osoany sonrces, including national census results,

eLtoontes o0 o rness and industres, and analvsis of trends by experts--all of

T e r nainting to Sature ecnlosment opportunities--are analvzed by
1 egne s e Teterine ithre mannower requirements,

ol e et Ton . are aceeomntiched he atilizing techniques of adap-
s, e o amate o Ry ned ganes percentazes nf the labor force in

Coe T P et b L e e b i geenrd with local conditions,  In
N L et g re iipdon in b eatirates for heavy industry

Prareannet i e e eccitated b the pecific features of

i e T e Y e earch ard planvine report for tan
. e Gy seen, po A L T S BT I ;g.\.-‘!',”\ v r‘.b_-”-‘..l h._- th‘. an




“"AVERAGE ANNUAL OPENINGS PER YEAR" In the process of planning it fs
[NDEX OF EMPLOYMENT OPPORTUNITY

essential to communicate resulting
intormation in terms which are easily understood, Employment opportunity es-
timates of the tvpe presented here can perhaps be most readily perceived when
exnressed . "Average Annual Openings Per Year" for seiected careers.

As an index ot opportunity, the Average Annual Openings data focus
Jirectly on what the student needs to know about the labor market. FEducational
prograns as well can respond according to local need.

{t shoul.l be noted that manpower projections take into account not only
incredsing and Jdecreasing activities of specific job markets but also employee
ren.acenent, Replacement occurs as the result of ol age retirement and obso-
iescent skills, Therefore, in planning career education programs, consideration
stanll Ye diven to the fact that people need re-training and upgrading as well

s ontrance-level skill development,

THE LOCATION BEING STUDIED The San Francisco Bay Region (SFBR)
including six counties (Alameda,

fontra dosta, Marin, san Francisco, $San Mateo and Santa Clara) with over

sy M0N0 people, is the sixth largest metropolitan population center in the

‘ritel states, exceeded onlv hv New York, los Angeles, Chicago, Philadelphia,

amnd ebealt,

At the nresent time, one of everv five persons in California lives in

P lam e iaeo hav Rewion.,  Alse, for comparative purposes, it is interesting

Toomete that o are of every ) nersons in the I'nited States lives in the San

At a Regdon, and that one of everv 37) persons in the United States

il aan Maten Connty, e Tivure: A and B, pages 'l and 22)



BEST COPY AVAILABLE

Cor these preported vaploveent opportunity projections it Is assumed
thas most Cooperat:ve bJducation students in the San Mateo Community College
Gatriot Are prepdring to live amd work in this region or In other regions

trar tave sirilar emploveent viraracteristics,

Patosho o e 0T MBI OyYMENT In addition to Figures \ and B, (Pages
L2 P B

e 21 and 22 which show population re-
sz iee, Jdata about the matber of projected new job openings per year in
D Cateo Connty and the Bayv Kex.on are presented. A summary provided on pages
Tt asd Yo, Lombines Jdata fro- each labor market category. This compre-
e e seesmarn s Jdivided into Jdifferent areas of the labor market including

Cenrtoarite and expanding careers,

e e e .'-ro-_.x_""_.n_'_g rer Heview, lar “ranci-cro-takland standard Metro-
‘ T LY O N AR T I O REVE Platming Meport, Calitornia Keplove-
R T R I T R A e _|_ i _..?.-().l!-'lnln.«_!. ‘!.'n\_r_«_a_'-_.-_f_-.v"_.. L')'I.’-i 1,
e 0wt t e o aticaraia, fanaare, 19750 Ocenpatrional
v y JER

- . coept, od babar, Cwmirear ol Tabor tatis-
e e Teneet e T cpedlent A Bepor!t on Manpower
. . s, S g se g i, bean citte] to tongres.
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FIGURE A o T

POPULATION COMPARISONS 1
/ e

FRANCISCO BAY REG ION

3

lhe san Francisco Bav Region including six counties -- Alameda, Contra Costa, Marin,

.. san Francisco, san Mateo, and santa Clara -- with over 4,200,000 people is the 6th
P ""'ﬁ"'1?1ﬂh"

largest metropolitan population center in the United States, exceeded only by New York
.os Angeles,Chicago, Philadelphia, and Detroit.

S L eWest - 0 -
Petsdurg Poteburdy
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%
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W oevery o oersons in California

in tre ian Francisco Bay Region

N o 30 per-sons
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cpern ot *hee san fran §aen Bav Region,
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FIGURE #
POPULALTON COMPAR [3ONS
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AMCH=-PRINDRITY, ENPANDING OPPORIUNITY CAREER ARLAS

Combined with

vtbes bxpanding vpportunicy Career Arcas

-
——

Jivigzion Totals Included™

W YaTen Caer . Averave Annual New Openings
W L S e e onaniy \rend Per Year trom 197% to 1984
B B Tanyg Vat
L llml:( (S
Tacta Ctarvd

[ 11 ILt
e PATTO LS Y WEY aet oy <M Tri-County SFBR
1 ea 2 -

ferayoand Yechoical Occupationss 1,943 8,179 15,540

\l\-'-v-"-'
A er T L

JOP

SR Y:

DOAL LADORANTORY TECHNTC LAN 32 135 256

b LA

L% B

S

Caart

hoesioal

33 347 H60

sire Market Hescarch Personnel ! h0 254 482

e lelariong

ENGOANTY SUTENCE TECHNICTIAN R{Y! 1,098 2,088

itere) Nurse 163 684 1,300

mieal Yechnologzist 18 77 146

setentist 38 160 304

I GISL W AN

R R A
Cia ity
-3 b b
V‘.' "
‘-
!

. . .
U N I

wientist: Chemist, Phesicist 44 183 348

MEDIOAL TRCHNTC IAN 35 147 280

AL WEVEILOPMENT ASSTATANT 30 126 240

funt e, Government

Cegtesreiqn 18 161 306

CoolArerrss News and Techiniceal X 32 ) h2

\reior g 20 38

) st ratar ) 21) 38

it Seanae gt Jeterior Medianer 273 X2 150

ferir o sareer et Do nee by are indicated he the nse of

troeEmAa s anport et ocarenr areas as well oas Division Tortals are

RS Sevgaet 4 .I EFRL :',‘,\_
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Average Annual New Openings

Per Year from 1974 to 1984

I
SM
l.awver 36
Computer Programmer 57
Svstems Analvst 68
. . MANAGEMENT AND SUPERVISION (Expanded Offerings) 950
Business Office, Supermarket, Financial, Govern-
ment Agency, Retail Sales, Wholesale Sales,
Transportation, Hotel, Restaurant, Department
' Management, Owner-Management
Clerical/se~retarial/Business Careers¥ 2,280
. STENOGRAPHER/SECRETARY: MULTIPLE SPECIALTIES 593
+ + ACCOUNT CLERK/COMPUTER-BOOKKEEPING ASSISTANT 195
.+ RECEPTTIONIST/CASHIER/TYPIST 230
Flectronic Computer Operating Personnel 51
(Note Computer Programmer above)
Office Machine Operator 63
sales Occupations: 658
.« VANUFACTURER'S SALESWORKER 80
- WHOLESALE SALESWORKER 63
« RETALL DEPARTMENT SUPERVISOR 170
+ SALES SUPERVISOR 85
rrattsmen™ 990
“nildinz Trades: Carpenters, Electricians 325
?lumbers, dricklavers, Cement Masons, Floor
fastallers, Roofers, sheet Metal Workers,
sreviworker, Roofers and others
wiachinist Occupations iy

Il

Tri-County

152
242

284

4,000

9,600
2,494
821
968
215
263

2,768
337
265
711
356

4,168

1,368

198

111
SFBR

290
460
540

7,600

18,240
4,740
1,560
1,840

408
500

5,260
640
504

1,350
675

7,920

2,600

378



Average Annual New Openings

Per Year from L974 to 1984

I [t It
SM Tri-Countyv SFBR
Aircratt Mechanics: Alrtframe and Powerplant 95 125 194
Felephone [Industry Craftsmen 17 71 134
tAlso see Fngineering & Science Technician)
o WELDING TECHNICIANS 58 242 460
o AUTOMATED !NDUSTR[AL MACHINE TECHNICLAN 20 88 165
.AIR CONDITIONING, HEATING, REFRIGERATION TECH, 173 52 100
o MAJOR APPLIANCE SERVICE TECHNICTAN 22 91 172
o BUSINESS MACHINES SERVICE TECHNICIAN . 22 90 170
« o INSTRUMENT CALIBRATION/REPAIR TECHNICIAN 19 79 151
. FOREMAN ‘CONTRACTOR/CONSTRUCTION SUPERVISOR 141 §9l 1,124
Construction Project Bidding:
Contractor license Preparation
o MANUFACTURING INSPECTOR:  QUALITY CONTROL TECH, 48 202 3184
", QOperatives= 1,065 4,484 8,520
Truckdrivers, local 93 189 740
Truckirivers, Over the Road 54 227 432
Machine Tool Operators 26 11 210
Ynyironmental: Wastewater Treatment Plant ) 26 50
()perators
service Occupations™ 1,880 7,915 15,040
Conks and Chefs 120 505 " 960
Cosmetnlogiits 925 400 760
iconsed Practical Nurses 120 705 960
dasniral Attendants 210 1,053 2,000
Valice NIticars “ IR7 156
ariteers vl Waitregses 168 7009 |, 340
BUTTNING MATNTENSANCE CUSTODIAN T TECHN TCTAN 12 Nk 985
CINETEHOT D T RANTING MATYNTENANCE SERVICE TECH, hi) 2 “R80

) e 'Ha- r X
Y 77)
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PROGRESS INDICATOR i,
2UCCESS FOR NON-TRAD LT IONAL COLIEGE-30OUND STUDENTS THROUGH COOPERAT IVE EDUCAT ION
Renort Prepared byooor, pavid West

Cdae Studies to [llustrate Consider a BWack student who found himself
A loncent Model:  Uooperative
Sbacation-- A riveative Action in colleye a few.vears ago who had cowme

seon generations of non-college family members, lis tinancial resources were
Pimited a0 the result of two generations of aid to families with dependent chil-
drer cASw . e arrived at collepe knowling that in order to break the vicious
Cocle o ma-t senerations he needed a college education. Bevond this, however,
et ne waderstanding of what college was all about, wha; he did know was that
e sante! to he o Jdoctor:  this was probably due to the influence of a Black doc-
tor who sad atrendeld his tari'v through AFDC.

Coorealice Dia lite amhition, he tirst required extensive in-depth cour-
st @t tararial work., He ennerienced great difficulty in relating to college
stad e ant understanding how ueneral studies, for instance, were related to his
vaire to o heeome 4 doctor. "whe can't [ just get into my major?" It became ob-

N wegri v i the first vear that lack of background in academically oriented

srooe Dinas b ek to de with this student's limited perception of college

cor o oar sl Yimaneial <ituation, college placement coordination hecame
DTl ie whye v oY gahefimdieg and, he accident rather then intent, he be-
cerm e eemine Tl aa 4 heepita' orcderl,  The work proved to be more
ey L earn coner, 1t Mmecare the siunificant connection he needed
cm vt s peatities ot oa doctar' s re<nensibilities and the level of

v tars 1 b oeries ere telpful ip enconraging him to pursue

e e e by tedar 'L deuree, with pood but not eutstanding
- L. R T B I T O vooweereral medical schools,  hejecterd and
ca, T ety bt callese connselors with the problem,

e I L AT f.'|9'. the were anle to ectrre hi-



A aumber of thines happened to this medical student {n the procvess of

trving to overcome obstacles imposed upon him by an educationally disadvantaged
- hacheroand,  Thevagh sneh individual ettort, and a great deal ot Jdirection, he
s thle te realise his lite's ambition., The circumstances surrounding his
stuccess wera based on chance as much as anvthing else, since little etffort
Coward svarematic satehing of the student to a job related to his interest had

eenr aadertaken, bt owhat (v it had been planned?

Srohe sure, the above illustration can be repeated over and over again in
e dvner cities, Ghettos, and barrios throughout the t'nited states, The plight
o e aer=tradirisanal collece-bound stadent (NTCS) is a serious problem cutting
Arras att o ethedc and racial lines,
it i pronesed that a plan which combines Affirmative Action principles
rvlocoenerative location is a usetul approach to establish a viable model to
renct rhe nmon-tralitional colleve-hbound student, 1he pavoff of such a model
1 be invaluable to emplovers as well since most of them are implementing or
e in o the orocess of establishipg attrirmative action plans to achieve equal
e iament annarcanity,  students and emplovers currentlv involved in coopera-
Tive slacation mve hich nraise tor its effectiveness in meeting their needs,
ence, e cresaive work with the NTCs and potential emplovers should make co-op
Sattormative etinn g oasefnl first step in helping these students enter the main-
Tradt 9l sacieotl),
i ois rlanced that uch work wil! center around the creation of coopera-

P wart svneriences which will enable NTCS students to make intelligent

rleeg ahngt catare careers,  This means nlacement of students in contact with
T arae s engt s B o eenlio e taw, s cience, engineerinyg and business, Fmphasis

ccoarticalarion with toar vear institutions ot higher education,

et T gt e g bl bra het e e b roar and fentr- cear institutions,

ERIC
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while the success of Cooperative Edudation-Affifmitive Action will be
demonstrated in post-secondarvy education, continued success in the future will
Jevend on the abilitv to educate the NTCS student while in high school to the
opportunities otftered bv the program, This will be accomplished by establishing
worging relationsitips with local high schools to provide information and counsel -
ine about the program,
The ettficacv of this project is wirthout question related to fulfilling
NTCS needs and in the process mnuntlhg a substantial attack upon social barriers
te equality, These include barriers to both equal access to higher education
amd equal opportunity in emplovment, A few examples are indicative of how this
prosran wil! be implemented,
ity governments, particularly fire and police departments, have been
peler sieve to hire more minorities and women. One of the reasons given for
wnler-representation of these groups is fallure to either take or pass civil
service exdaminations, This has caused much activitvy centered around affirma-
tive ation, i,e,, a review of tests, selection devices, and recruitment pro-
elires. ome emnlover: have resorted to the unpopular device of setting quotas.
Coean artirmative action is offered as a model to solve many of the
arrireative etion needs of city and countv governments through c¢ivil service.
SR TIE nuraoaing acikdemic work related to areas of civil service can be
el et amerative workd experience in related jobs where thev gat a
ooy el the emplover can ozet a "look" at their work, On-the-job
ot T e et jrente ! by Clas iroorm assivnments,  students therebv will
e bty e e nractical experience, while at the same time em-

e s P mee e el anabh e canpower amd realize aftirmative action



A Chicano stadent reading statistics which indicate that there is only

one Chicano lawver tor everv 15,900 Mexican-American Californians, as opposed
to one vhite lawver to everv 30 White Calitornians, may bhe inspired to seek
law as a profession, Vet he/she being from an NICS background, may havg little =
ir anv understanding of the process bv which one becomes an attorney. Through "
cooperative education, this student can become involved in a systematic effort
to help realize his ambitions. Contacts will be made with local Chicano lawvers
and law fiems in Jdeveloping cooperative education placement, Contacts will be
made with four-vear institutions in an effort to establish the bridge needed to
realize the goal of bevoming a lawver,

in aldition to bhenefiting the student and, in some instances the employer,
the four-vear institutions will also realize a benefit, This plan will provide
rhem with a lirect arffirmative action benefit as equal-access is an affirmative
action concern in higher education.

ooperative education likewise will go a long ways toward providing
impetus and ooportunity for Native American students (Indians) seeking skills
*hat will »e useful to his/her community. For example, students interested in
the helning professions might be provided opportunities to work in local health
onters located in areas popnlated bv Native Americans, 'lere, the students would
he sti-mlated hv a varietv of professinns in medicine, nursing, dentistry, social
vare, and prhlic health., sith a fair number of Native Americans and other pro-
resiiorals o relate to, the student is apt to be motivated to chnose this
-Areer area,

Mile the =motivation toward, and understanding of, a professional
Areer has heen tarthered tor the student, the agencv or emplover also has

realice! o wacar henerit as well, Flucational institutions and emplovers express



O
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covcers abvat the toability to attract amd heep Native Americans. Thev, too,
ave hwoeead b atrieeative action gaidelives to recrnit and employ Nat ive Amer
tedila, e o volta s tent o co-op attirmat ive avtion program ot interveat ion
and el beconp Gooiavalaable te increasing the presence of Native Mmericans in
elacat fon and emplosment |

“uch hae been made o the tact that women as o a group have been neglecetoed
e shier edacaticen and enploviment, Most would agree that this has been, and
Al i the e dn toe many jnstances,  Compare this situatfon with women who
are fete ccineritcoas wel D ae trom an NTC tamily background and the problem is
e Liate ! omaenitied,  Cooperative educat ion can be designed to reach and mo-
tivate oo, i, tor eximple, thev Jdesire to enter the field of electrical
e ceerioe, thic experience can he provided.,  Efforts would bhe made to convince
vonfener s ot the matnal benetitss that can be derived from hiring females in

Lher s ensneerinyg tirtn, SMoreover, potential emplovers would be helping to de-

vel oo ottt ial o condidates which - ould satisty aftfirmmative action goals,
veoa bt lon, oo op=attirmative action is geared to meet the needs of
cerorre n eteran . o meeting the regquirerents tor job placement as qualifiables,

ot e e lnliow ap i cormmreite colleses as oa o direct resalt of their jna-
Hritge ot ot Ay snbectant fal namber ot these are NTCH, Some have developed

oo i lrar . eaperieen e whick will help to foeas their career in-

| SR e aperat bue echin ation thefr kil ol interests can be merged
| ) . <t et cean ot these veterans, particalarls the NTCH,
ot e e e e b S e bt i litar servies,

ot iere e e ae et anarert foalar valae to the emplover who
Lesn Tt r s giadie s e i, tar ethrie minorities and
e e et e b andd tivetabibees ta e Viinate

‘ot I T A R S B S R XL 11 LI W ieee ol 'l;.. vt legen will




come dbout naturally as a regular function of cooperative work experience,

e immediate benet'it to the emplover s a subﬁtantlaliruduuliun in expendi-
tece . tor training activity,  Merthermore, thev will have a natural procession
vl tudent s to veet matpower needs and to aid in the tulfillment of affirmat{ve
Aot ron aoal s,

P summary, the preceding accounts of cooperative education-aftirmat ive
action orter onlv a brief glimpse of the manv opportunities possible, In
Aldition to providing insight into manv new career areas, these students will
trube he viver a chance at upward mobility, The cooperative work experience
provean alread. has Jdemonstrated its abilityv to hold onto educationallv dis-
vlvantared students,  These students have achieved suceciss at the rate of
other 4rndvnts--re:enfinn,.avademic stabilitv, and earnings. Civen this
Foundation tor saccesstul achievement, co-op now can further this process by

extenting the VU'5's successful experiences into top professional opportunities,

¢ e it
R




SMITH, BURGHARDT
L 8 ASSOCIATES MANAGEMENT CONSULTANTS

June 18, 1974

Dr. Robert Bennett

Assistant to Chancellor, Research & Development
San Mateo Community COliege District

2040 Pioneer Court

San Mateo, California

Dear Dr, Bennett:

Let me congratulate you on your proposal which foouses
on the needs of the nonetraditional college-bound student.
There has long been a need for a concerted ap roach to the
development of an institutionalized program a med at furthere
ing the upward mobility of these students.

I am particularly impressed with the range of things you
propose to do in an attempt to implement concepts of coopera-
tive Education and Affirmative Action. In my experience as
a former college administrator working primarily with students
from disadvantaged backgrounds, such a program would have been
a valuable adjunct to our efforts to work with all of the needs
of our stuilents.

Much of what is happening in the area of Equal Employ-
ment Opportunity today is affected by the availability of
minorities and women in both education and employment. Hence,
your proposal to establish a "bridge" to enable the non-tra-
ditional college-bound students to enter the top professions
appearsto be a sound one, There is a strong need for all
students, not just the non-traditional college-bound students,
to become acquainted with the practical application of their
academic experiences. Therefore, I am in agreement with what
you propose to do, and offer my full support for your program,

Sincerely,

7
' P - ‘/ ? ] ) g - -—
N zr 2o ,,7%,,;,.,5/

Paul E, Burghardﬁ, Partner

7700 EDGEWATER DRIVE. BUILDING 'O°, SUITE 664. OAKLAND, CALIFORNIA 94621
{41%) 638-06383

L2 .
A 1T M, A BJICFE R S5 TFMS , MANAQGEMEMNT Q55i5TANGE ‘ ,NAONING FGNHVERNMENT CONTRACT SERVICES
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CEEL

[

PROGRESS INDICATOR .

students

CASADA COLILFGE

COOPERAT I[VE EDUCAT ION FOLLOW UP

spring/Fall, 1973

N = 162 student Responses

The following are the results of a survey taken during May, 1974 of

1973 and or Fall 1973,

~:

Male - b’
Female - 4

av student - 67
Fvening student - 13

"o vou think that Cooperative Education has
been helpful to vou in vour education growth?

“ias Cooperative Education provided vou an
opportunity to applv classroom theorv to the
‘ob situations!

"o vou feel the Co-op program (s career
oriented enough?

"o vou feel (o-op Education has increased
vonr job opportunities in the future?

The ¢oordinator was helpful to vou in
reveloning wour learning objectives?

Fhe ‘n=0p course requirements were made clear
"o von at the beginning of the semester?

14 the e of ohjectives been helpful to vou?

“nil-l won recomrend this program te veur
‘riem!s!

i1 vonr coardinator visit vour place of
tors ar least twice during the semester”

et ol Faere should be more seminar

et inge, T

P owan Bave any particular prohlems with

1o e A cnorlinator! O jee conments )

who were enrolled in Cooperative Education, dayv and evening during Spring

Veteran - 34"

18-21 vears old - 42:

22-25
26-135

" L4y
" 28‘/

36 years & older 17/

Yes

Yes

Yes

Yes

Yes

Yes

Yes

Yes

Yes

Yes

Tes

807,

807,

67,

547,

757,

897,

817,

920",

87,

13, N

No

No
No
No

No

No
No
No

No

207.

207

28~

39

227

18

qR’

{4 -



1! awy drd von bear about Cooperative Hducat ton?

Sedchier Vasiatant troaran Hoss
et ement tor Coed Pechnology Registration
Coeop coordinatores - 1S Orientat ion
Other students - o A teacher - 3
“veninyg Cchedule Srochure - 3 student Handbook

. Sonnseior - 0 Other Fvening (lass - 3
‘rientd - W9 Fellow workers - 3
SASICE JENCE I PTURSEE S High school Coordinator
ritten materiagl - 11 schedule - b6
whoal helletis - At work = 5

Seni rement scheool Bulletin - 3
ar1tage - - Administratfon of .lustice
Program

cest oneasker at children's iealth

‘ernter

el Caements dabout educational, personal, and occupational benefits

“aceivel Trom the Gooperative ruucation Program at Cafada College:
sear immct o tpam o canperative education had direct relationship to on-the-
Gy eanoriaeng,
© e, tpere demartant to put all the theorv vou learn in school into
¢t oy e U won reatle can ont it all together on the job, To see
b s oat T s cdae Ao currences [ theory can be nsed and be useful and
"1 . Gemertant, ! felt that ! ot mare out of this "apprentice-
featt e g cmeeriinge Fhat time Jith hooks and teachers in the classroom,
Cpgre e T gt cor ahit. car he !soredl at and improved, having to improve
WL e T caal G e sranem te mr cupervisors was of value to me,
T et e gt Feoae, ar sraterms caeel by Jdifferent offices; met interest-
. (o1 |’|'.n
ol e haat apeaes sing eeqel S0 bt ing nresent and future woals
S S L L I e O A PP TTEE MR A nracti-al aue,
e P e ngert Shorarel Coaperat ive o dncation hao bronght recosnit ion
* [N A I.'l .y
“
Q R ’
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Ui, dradent Comments continued)

Yarefmg units throush eractical usage seems to be an excellent idea., | feel
z. that tire voordinatere <hould be present with the emplover and the emplovee to
- make s-re that all areas of agrevements am! expectiations are made clear,
= mnLoviaent on-the-iob experience is . of geeat value to students.,

coveon belped cive me contidence in mv teaching,

earning how to seelh new objectives is what | consider to be {mportant,

Ui oarticelar co-or experience has helped me to formulate an understanding
of the tupe of work that | will be doing, rather than go right into the job

with little experience tor obtaining a job,

i a0t units for the time | was spending and a general guideline to help me set
sovctbaand aehiieve success with respect to objectives | oset,

tavenn e it wore beneticial for advancement in mv job,
it eloed e in o analvzing iob problems,

[T erve me a chance to work as a naturalist, which {s what | want to do as a

nroTes i,

Seconrasesent and Jdefining of goals was good for me,

Sore oeetit s of credit,

vorease ! interest, [ et along better with mv boss now.
Terree . 105t his husinesses.

e A hetter raoport with mv boss, and be his knowing that | am trving to
froraere, | helieve | have a bhetter chance for promotion.

A Tegened g o 5 me tire better and how to control mv time,

e . very intercested in helping each student set realistic
e viva an! ia relping them overcome emplover problems, if evident,
et eeaaente D taoeeledpe in Tield of endeavor, a knowledge that can he used
o e rhe Sah o aeceapational ly ey job i somewhat easier: should make me

Tenl e logieahle to Niitnre emplovers,

oot annortenite ot oresearciing and completing projects heneficial hoth

et e et it S Ty mare e ted Fiee e,

s ' meee ' oearivational ahiliriea,
T R L B TS I IR S o (B PR . F oA LTI
e Tt e e s It b e e P ling v maior, Male se decide

. [} . .
e g g e Tt o bt Lt N inciate egree,

O - -
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13, student tvomments (Continued)

Mea . urable goals are gouod,

The course malde me think more about improving mvself at mv job. [ thought about
evervthing [ Jdid, including whether [ was efficient enough,

! am berter .ble to oruanize mv work and set goals for things to accomplish,
Received a promotion,

it made mv work a lot easier.

[ found mv job on one of the tours,

Jetter rapport with emplerr--learned more skills involved with my job.

[t taught me to be more aware of what [ was learning and it further developed

an increasing goal of what more [ could possibly do towards helping out on my
ioh. Plus it benefitted me to find out all that I could from entering and hold-
ing many other occupations,

ielps organize thinking into areas of obtainable goals.

[deal for Jeveloping into a better emplovee as well as for moving up the ladder,

Sl ining and fulfilling objectives,

After taking co-np, increased earnings bv 37,000, changed jobs, and know my goal
in lite.

"etters of recomﬁendation and paid job possibilities,

“ractical on-the-iob experience to applv classroom learning to actual situationms,
“a.le me more aware nf goals and methods,

wloew! me to 'o research into unfamiliar portions of job-oriented subjects,
Snnt reference, [ was hired full time.

T iaglaiie s and broalder spectrum,
“ore mits--nrac-tical experience, more references.
Veqrene ti o and apnreciation of where | am at in my work situation,

cregqtear wapwietee of iobh and wvith communications,

Sotoew o, Chagen] ~e o what [ Hdn't want to do.

wined s el oyant e rry harler and to dn a hetter job.

A b it b o ggs wnal s,

Sate sumeryiiar avare of mye edeecational gzeals by invelving him directlv, It made
A P T Taren o e ey Tast salary review,

Ve el 1 waad pegiew Yrom ey anpervisor,
Q - dhia




compent s trom students about their problems with emplover or coordinator

Uritical remark< have been retained, as stated by students,
without turther documentation.

with Coordinator it seems that he didn't want to
accept the ract that | am selt-emploved and monev being my main
objective, | was given a bad time about thi objective and | believe
this is number one to me,

Ihere were personality conflicts among the emplovees where [ worked
at that time,

The emplover found the objectives slightlv amusing rather than a
serious undertaking,

~he wanted me to make a summarv of work everv night, and there's
no wav | was going to do that at 1:00 a,m,

A lack of understanding or direct contact with my employer made my
evaluation poorer than mv fellow workers and supervisors saw necessary.

Y college coordinator didn't help with development of objectives.

This is April and mv coordinator has not vet visited my place of
work.

ve haven't had a seminar vet this semester, nor had
visited me; last semester visited twice.

{oordinator was not as availahle as ! would like him to have been.

He did not show for a meeting due to illness, he should have phoned
cance! lation,

Fie!! trips sometimes didn't relate to much.

vith resard ro on-the-job training or constructive supervision
Mring the internship, more attention should be given to the student.

toordinater made demands but did not give anv assistance when students
neede:l jt,

vonrdinatoar was a foron,
rabh'e to contact enorvdinator,
odoer nnahle to cope with problems she encountered,

v oot coneern, interest, and follow-nup bv coordinator,

. nardinator eeidentls has g vnad deal of diffienlty (‘ﬂnl"(”"ﬂtillﬂ
avwn jnh,



CASADA COLLEGE CO=nD STUDENT

As a4 child virgima
MeDaniel dreamed of being
4 teacher but fate inter-
vened

“Hy the tune | was 18, §
had to find a Job.” she said
“My mother had died and 1
was the oldest of five chil-
dren Then | married at 18 &

After that she began ras-
ing a famlv and working n
an electronies firm o sup-
picneat the tamuly income.

Toduy  many vears. siX
vMidren and six grandchil-
dren later the San Carlos
wonan has a chanve to real-
12 that childhuod dream

t.ast vear Mrs MeDamel
read an article in the paper
on the Kight to Read Pro-
ZC 40 abuut to be adopted by
the San Carlos cvlementary
-« haeis  The program.
tunded by the Nationdl Read-
It Wty was asking for
volunteer tutors

‘The 1dea appealed to her.
<he signed up attended sev-
eral workshops and in Sep-
tember 1973 began work as
121 aide at Laureola School 1n
San Udarlos

The experience has heen
s rew giting that in Febru-
a0 Mes MeDumel enrolled
4 Canada Coliege with plans
to aark tor g aursery school
asststnt certiticate and
possibly une in special educa-
thn

| ve bheen lonking tor
suraething for 4 long time -
“ne sgid N g Cecent inter-
Ve I xnow [ m on the
rath? track now

Faraugh the college «
s 40 plan

A T s e ('-::EO'H‘.‘
it e thee Aark she doses
o Leervobd S To gual
to e it snee 11viat pend
gt e gs! A Rours g tonth in
rgterinyg arepatation and
Daten in rragnming
meetings  Her cooperatioe
ity 1*Jan Sponsor  Assistant
saner-nrendent Thoras Sul-
vegn AG sahet g ceport on
neer aark ¢t the ond of the

U A SO

o™ §PIL e
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Educational Dre

Virgima McDaniel works with one of her young stu-
dunts at Laurcola School in San Carlos.

In addition Mrs McDuniel
t.akes three courses on can:
pus - t'hild and Famuly
\ursery School Principles
and Practices and Genera:
Pavehology She averages 10
hours o week on homework
and loves the ¢ ;llenge.

“The mure schooling [ get
the hungrier | get ° she
declared 1 m feeling the
s s Tdid ut 14 Fwant to
learn more und more

since fer involvement in
the: Hignt to Read Program
Mrs MeDanied spends Mon-
dan mornings 4 the schonl
working Atth three fiest qnd
se o grade voungsters whin
e TLVING sReults In e
ing and bangdiage She spemds
45 munutex with each child in
4 st quiet Toom  awa
trom the rest wt-the cidss

Two ot the children. who are
tvpical of 4 number of Lau-
reola voungsters, are leurn-
ing English as a second
language

The children revel in the
nne-to-one relationship with
the gentle, but firm. Mrs.
McDanel She uses a variety
ot teaching aids including
some she makes herself

A morning's activities
might nclude plaving word
games "What ~ a kind
ot transportation that
rhvmes with crane” ", play-
ing phonies bingo with a
bright green card and a jar
ot candy red hots and work-
ing n 3 language workbook

When the child slows down
In responses she mav change
to another activity or with a
gentle motion to the child's
head  sav. “Let's screw on
that thinking cap

am Come True

Her work with the ehildren
as been s well received

~that she has been lired as 4

paid atde tor Lauteolit Schoul
beginng Aprat 3y, Under the
new plun she will work 3's
hours cach school morning.
while continuing her Right to
Read volunteer work Moun-
dav atternoons The prospect
ot new challenges is an exent
ing one tor Mrs MeDamel
1 didu’'t even asxk how much
thev pay.” she sud.

As a parent-cducation pro-
ject for her college nursery
~hool class Virginia McDan-
il has become involved with
a county-sponsored Day Care
program in Redwood City.
She serves as a resource
person for a day care buby-
sitter who is tryving to
upgrade her skills

"1 ceducate her on how to
educate the children.”” she
said. "'l see her once a week
to bring her ideas and show
her how to plan time for
learning activities.”' For
Mrs. McDaniel it means 2 to
3 hours weekly of planning
and demonstrating. For the
children, who range in age
from 2!: to 9. it means new
activities such as making
playduugh, using plaster of
piris and making puppets
out of scraps,

Mrs. McDantel's work
buckground includes 13 years
with two electronics compa-
nies. ane of them Sarinon in
San Carlos where she worked
for six vears.

Five veurs ago. after a
second marriage and the
addition of two stepchildren
to her own four, she quit
work and began spending
tinie 0 volunteer activities
such as Traveler's Awd and
Redwand Darents” Coupera-
tive Nursery School where
<he taught daneing

She susperts that she will
eventuglly be g ~pecial edu-
catton tegcher 1 am
anteactend to the chld with
problem  sbee sl L seem
ter Ruve o Lot DS Dor s ing
them out



NEW PROGRAM DEVELOPMENT: COOPERAT IVE
EDUCATION, CANADA COLLEGE

RESEARCH AND DEVELOPMENT ASSISTANT
(DD&E) Design, Development & Evaluation

The program in Research and Development Assistant is
designed to train personnel who can assist in research
investigation, development, evaluation and communication of
results, applying innovative information gathering, techniques
to the changing community needs,

Skilled DD&E technicians can apply their knowledge of data
analysis, summary, evaluation and communication to provide
day by day or week by week decision making information for
the purpose of improving operations of business, industry and
pubiic agencies. DD&E courses have general educational value
to students in most major fields.

The program in Research and Development Assistant was
developed by the Far West Consortium, a group of public and
private research and development agencies in the Bay Area
which has cooperated to help produce the program at Cafada

Collgg.

A basic part of the DD&E program is the opportunity for the
student to participate in cooperative education at selected
community agencies. Together, the student, his counselor and
his prospective employer will set up a plan of work for which
he will receive college credit and be paid.

CAREER OPPORTUNITIES

The A A. degree in Public Service Careers with specialization
i Research and Development (Design, Development and
Evaluation) will quahify graduates for para-professional level
jobs in schools, businesses, research organizations and other
industries.

The program in Research and Development Assistant can be
related to careers in public service, management, supervision,
and education.

Social Science 10 - Interaction and communication for the
Paraprofessional. Designed to develop human interaction and
communication skills. These include listening and speaking
skills such as' conference techniques, interviewing, briefing,
specialized reading skills and wniting methods used In note
taking, *echmical writing, and formal and informal report
praparation

Social Science 11 Intraduction tn Planning and Design.
Intrduces tha sturdent to the general concepts of planning and
design rechniques  Emphasis s placed on problem solving,
rasearch orocedires, and ardaptation to the resource limitahons
af the ageney  The course also includes ex perience in 4pplying
these kidls 10 an aducational, research, industnal and’or
HuSiness anyir ,nment

Statisnes 1 (DD&E) Intormation/Data Collectinn  ane|
Orgar 2t ateliyeas tha shyrlent o hasse methors nf
collocting and procerting information These inchyre senirching

- ”'.

BEST COPY AVMILABLE

out, retrieving, and organizing documentary information, and
the basic procedures for finding, organizing, analyzing and
displaying data,

Social Science 12 - Evaluation and Analysis, Provides
instruction in the methods and processes invoived in preparing
evaluations for management judgements or decisions. Focus is
on the actual process of evaluation and on some of the
methous for updating and evaluation on the basis of new
evidence. Considerable time and attention is given to methods
of condensing and digesting quantities of information in order
to reach an adequate understanding of its significance and
relevance. Case studies and projects will be included.
Cooperative education experience opportunities are available.
Social Science 13 -

Developmental Engineering. A

skills-oriented course in which, through a series of selected
developmental case studies, simulated tasks and projects, the
student learns how to search out, evaluate and use data,
materials, tools and resources to “put things together’
(compile research) in new and purposeful ways.
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BEST COPY AVARLRLE
Cooperative Education

31-LINCUAL ALDE INTERN PROGRAM Canada College

the number of spanish-speaking students in California each year grows
significantlv larger. In san Mateo County the percent of Spanish-speaking,
ipanish-surnamed population has grown from 3.5° to 11,5" between the vears of
13n0=14710, The elementarv schools have not been and are not able to cope with
the rapid growth of latinos. In order to help meet the growing demand for
Yi-lingual assistance in the classroom, and in order to encourage college bi-
lingual students to be aware of the field of teaching, the Bi-lingual Aide In-
tern Program has been developed, '

3i-lingual Aide Irterns are placed in cooperative work stations at
schools that have such a need. Thev work under the direct supervision of the
classroom teacher with guidance from a bi-lingual cooperative education coor-
dinator, :

Twpes of work-learn educational experiences:

!, veeting non-English speaking students and helping them
reel "at home" by explaining in their native language
the general expectations of students, by the school.

). inmstruct the non-English speaking student in English as
a second Language.

}, Act as an interpreter betwcen the student, his peers,
and teachers.

.. Act as liaison between the school and non-English
speaking parents, when necessary.

i, A, [, PROGRAM FOR MINORITY AND DISADVANTAGED STUDENTS :
STUONNT ADMINISTRATIVE INTERN, CANADA COLLEGE

secause of the low-level entrv work that is done by a vast number of
~inorit: st-ulents and because a larze number of these students progress slowly
tenngh the work ladder, it is felt that a different entry level of experience
il arevide e wistas and will be highlvy motivational, benefitting them sub-

stantialie,

“asicalle, selected students are placed as interns with top level

pleini e rarnps in elementary and seconlary schools, civic agencies, as well as
iq erimess and indestew,  The students spend a few hours each dayv with the
{lm:=itsparsr attealinz vonferences, seminars, or discussions that are part of

st g lminiitreatar'. marmal reqtine, 't is felt that these students will benefit
Speem wii; lewel nf somtact, levelop an irproved insight as to the problems in
yimind wmqkise el he cirtage of these imnroved horizons, raise their level of

pwmer e 1 b e reave thielr motication,
Ty e aealent isntern ant al-inistrator jointlw levelops a reasonable
el tel Te b apageam, It 1 understood that the administrator will
1% % s e e Tean o qetieite that mast hy its verv nature preclude student
O et N LR stereiLe Lt lerts fein in most activities as assigned,
'
)
v  WNa
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PROGRAMA DE ASISTENTE DE MAESTRO

REQUISITOS: Para ingresar al Colegio de Cafiada el estudiante debe ser:
v, 1. Reaidente del Condado de San Mateo. 2. Mayor de 18 afios. 3. No es
indispensable haber completado la escuela secundaria,

PROGRAMA: El programa prepara a los estudiantes a realizar labores de

asistente de maestro en las escuelas primarias. El1 programa esta equilibrado

entre cursos en el colegio y experiencia supervisada por el colegio, bajo
el programa de Educacion Cooperativa, trabajando como ayudante de maestro
en adiestramiento en las escuelas del area. ?} programa comprende dos
aftlos de adiestramiento en conjuncion con el titulo de Asociado en Artes
(A.A.)

GASTOS: Se anticipan los siguientes gastos para cada semegtre: §3.75
por servicios de salud pagaderos al momento de registracion, aproximada-
mente $30.00 para libros. Existen cicrtas formas de ayuda financiera
para estudiantes que tienen problemas economicos.

AYUDA TUTORIAL: Existe ayuda tutorial paga estudiantes que tienen
problemas con sus materias o con el ingles.

CANADA COLLEGE es uno de los tres colegios en el Pistrito Escolar de San
Mateo. El colegio ofrece una gama completa de titulos A.A. y programas de
certificados que preparan a los estudiantes para empleo inmediato o para
transferir a las universidades de cuatro afios.

SI USTED DESEA EDUCARSE PARA CALIFICAR COMO ASISTENTE DE MAESTRO PUEDE
DIRIGIRSE A:

/
Cafiada College, 4200 Farm Hill Blvd., Redwood City, Ca. 94061, Telefono:
364-1212

Dr, Melvin Pratt, Extenalon 202

Mr. Bennett Ktlpack thenston 216

Mrs, Eileen Smith, Extenslon 295

Sr. Jaime Custodio, Extensidn 300, 301 o 302

me e deCaﬁadaJ

mo&mhmmkedmaty

e 4=




COLLEGE OF SAN MATEO

CONFERENCE :
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Student Quertions and some Answers

e T T e ST e s A TION?

it tbacatiom At GOSN s g part of the acadenne process. The "Coop™ classtoom s ott campus in in-
et e erenental educational and other business ur service organizations. As the name imphes, Coup
Pratiee Bodaeateno s coopergtion among the commumity templuyers), students and the college. The pri

Ut b T at D anagratn s Lo give students practical experience working with others in the convunun
Ty At U gre 11 sghoold

vl Dl Tee Terns B DD ANS OF CO OP?

Alternate e tor ctun stodents holding one full time job 1in a year): Alternating between school and the
Aoty Tl e student spends one semester on campus and one oft. While of f campus, the student is
cottaide el e P ime entaitee at the college. '
Parallel:  sorediiing o rwe svark station provides students concurrent part time work experience and on-
ST et R Ul thie same semester.,

New Careers: sty ot time job, evening cullege students may enroll in Couperative Education by

WU e e el

g et o Conpefative Education  either Career related {"*47" series) or general work experience (Co
as b a2 snould be done when registering for other classes. Provision will be made for late registra-
Sorrat rreatart of eaen semester until the last day on which Jdny other class can be added,

e T e e 08 HOW DO I GET ONE?
Y actay e g Cooperative Education and or Student Placement for help in securing a job. Should you

Bt e s ar any other way before registration closes, you then become eligible for possible registra-
on e Cooperative Education.

el SN WY VN WORK STATION?

Yo g g g your own job to the Cooperative Education Department for evaluation. If it is judged
et cearting values, you will be enrolled in the program, provided your employer agrees to cooperate
ittt tegean supervising and evaluating your work performance.

T Y IN AV GRADE DO 1 GET?

Pttt g career onented work station (the 47" series) are eligible to earn 1-4 units of Co-op. Ed. per
wrmeter Lo to ot of 16 units. Students with gereral work experience iobs (Co-op. 1 and 2) are eligible
Toonart DDt oer semester up to o totel of 6 units. Grading is Credit or No Credit, a system in which
ke st e ot anyolved. Units are calculated as 1 unit of credit for each 5 hours worked per week

re L, HER .' beee arrreter

_— .

et D T ) RN LINITS
Ler e 2ot st are awarded for what is learned on the job, not for just having a job. At the start of the se-

reterenarung abjectives for that semester are developed by the student in collaboration with the employ-

croand e begcter coordinator. Attaining these objectives is the basis for the employer’s evaluation of your
Mote T et coordinator assigns the grade earned on the basis of a favorable employer rating{evalua.
T et e atisbactory wnitten report relating to the work station and the learning objectives.

et T LS B ANTION UMITS TRANSFERABLE?

seateer e gt 0 T ey are gceented tup to o totgl of 12) by each of the member schools of the
Pt Lt et e ] Dy saine prvate sehools.

Teel e AN LN TIPERVISIONG?
v g et etk apmrysar aned by g CSM teacher coordinator. Each sturlent is assigned to a coordinator
St et At e et ] s emgaioyger o bely you the student, have o valugble learning experence

R R E A LS VI T £ I
T e e et e b e ey b e stk rser an eeal Dife satuations and can relate YOUr #2x
TP AT S TR TH 1 LS TR B A SO LA T Jrata Yy Pespeers [ rre wyi,rk et aeniee ol wall 'li!'[) yoOu rlecide ]ll'\'

R L N B D TS B e l)l'f')"‘ Jriti Tpde l,l)n!;lll‘t"” recpuarsanenty, ,‘lr o '.l”.‘(:"". major A'"‘,
’ S ‘ . N N I N LY h‘-!“ VIR T L AN TR VEN T T ,“‘l}”-ll_ l'l, e



PROGRESS INDICATOR 7.

BEST copy AVAILABLE
EMPLOYER, STUDENT, COORDINATOR QUESTIONNAIRE
summarv of Responses from Covperative Education at College of San Mateo
Information provided by Dr, lois Callahan, Program Director

hear (Cooperative Hducation Emplover:

Please place in the blank space before each statement the number that
. most nearlyv expresses vour view. (Your answers should be based on the period
. between september 1, 1973 and February 1, 1974)

Agree or Disagree Don't
ilighest Average or lLowest Know
3 » 3 2 1 X

1.9 l. The Cooperative Education concept is an excellent method of teaching
students.,

2.7 2, Cooperative Education is important in the development of our company.

5.3 3. Companv top management {s aware of Cooperative Education.

3,2 3. Cooperative Education work stations require no additional budget con-
sideration.

’. Cooperative Education students require less supervisory time than
other emplovees,

Cooperative KEducation students are more highly motivated than other
emplovees.

7. Cooperative Fducation students have a fundamental understanding of
the job processes and technology necessary to become productive more
quicklv than other employees.

In most cases when a work problem occurred with a cooperative education
student, vou contacted the coordinator.

7, The CSM coordinator's visits with you were:
AL ['imelv

-
e’

!

it 4. (ongenial

1,7 (:, Conveniently scheduled.

B D, Constructive

5.2 10, The conrdinator solicited suggestions for improving the student's
competence.

T I1. The coordinator served as a catalyst to increase productivity by the
student,

wh "7, The conrdinator was knowledgeable about your company and its basic
oneration,.

Meaie circle or fill in the appronriate answer for each of the following ques-

tiens. iAzain, vour answers shainld he hased on the period between 9/1/73 and 2/1/74.

?“ 13. In how manv Jdepartments or new areas of each company did the co-op

reliahle italent for students) work ar gain experience?

nswer, -

1 ’
14. Are von familiar with performance or learning objectives?

ERIC

A
- b b=
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Jes No 15, Did vou evaluate the co-op student's learning objectives?
LA
5 38 41 lo. Did the coordinator visit vou at least twice during the semester?
;; 1T a7 17. Has the coordinator attempted to secure additional work stations
= for co-op students?
== n} 13. At the end of the semester, did the coordinator suggest new
and expanded responsibilities for the co-op student?

— 74 Iv, tHave vou used the job placement service at CSM?

9 25+ 20, Was the coordinator instrumental initially in helping the co-op

student to get the job with your company?

2 -l. tHas the coordinator ever invited you to visit the CSM campus?

Jear student:

<e are attempting to improve Cooperative Education at the College of San
Mateo. since vou were involved in the program during the Fall 1973 semester, you
can help us bv completing this questionnaire and returning it promptly in the en-
closed self-addressed, postage-paid envelope. Thank you.

Place in the blank space before each statement the number that most nearly
expresses vonr view. (Your answers should be based on the Fall 1973 semester.)

Agree or Disagree
4ighest Average or lowest Don't Know
b} u 3 2 l x

'-* 1. A regularlv scheduled coordinating class would have helped improve the
work program,

-* ', A letter grade for the co=-op course would be preferable to the CR/NCR.

}. Your final grade, in part, was based on the items listed below. Please
rate the importance of these items.

7, Attendance at class meetings and seminars.

4.0 A. learning objectives

3,5 5. The term project
2.4 . Total number of hours worked
* o

v. Cronsi-lering the above items, the coordinator was fair in assigning your
“inal grade,

. The coardinator was helpfnl to <ou in developing vour learning ohjectives

The cocop course requirements were made clear to vou at the beginning of
the cemeater,

"o conrdinator helped von tn improve and learn on the job.

_____ i'""eaie rate vour conrdinator's masterv of cooperative education coordin-

o itinn terhnijques, . “ e
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BEST COPY AVAILABLE

How would vou rate vour coordinator's knowledge of your work station?

1,6 10, In comparison to all other teachers vou have had at this college, how
would vou rate vour coordinator?

Please circle or fill {n the appropriate answer for each of the following questions.

'1, ‘ow manv emplovers did vou wor for this semester?

) . 9 more than 3: 1

} - hy
The term project was a useful learning device to you in this
co-0p class,

Please indicate the number of times your coordinator met with
vou in:

A. Individual conferences: O - 1 - 21,33 2 - 33,673
3

- 4 more: .8
3., seminars: 0 - 61,3 ; 1 - 20, 1 - 3.17;
4 « N7 more: 0
Informal groups: O - s

4 - 1,673

C. i 2-8.1:; 3 -0/

N/A - 11,97
The coordinator helped vou to get vour job.

The company vou worked for gave you an opportunity to gain
experience in more than one department or area.

vour learning objectives were evaluated by the supervisor at

work.
vour coordinator encouraged you to seek his help when necessary.

‘ou were able to see the cnordinator during his regular (posted)
office hours,

“our conrdinator visited vour place of work at least twice
durineg the semester.

The coordinator communicated to vou the results of the employer
visits and interviews,

The ~oordinator had actual work experience in the same type
of work that von were doing,

e are atrempting ta improve the (‘coperative FEducation program at the

! lere o Jan

‘aten,

since on were invelved in the program during the Fall

't semester, oot ocan help us b7 completing this questionnaire,

leaze p'ace in the hlank space hefore each statement the numbher that

~0i” cear! - eenresses yonr view,

Lpsey . “iSﬂgrf‘!e

KNI Averace or lowvest Don't know
“ : 2 | b 4

Jinai

creel it

for the conenp conr<e was hased on learning and obiectives

A rerm project, the number of honrs worked, and conrdinator meetings,

-
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Please rate the importance of these items.
f.earning objectives

Term Project

Sumber of hours worked

Meetings with coordinator

A regularly scheduled coordination class would improve Cooperative
Fducation for the student. This class should:

A. Meet one per week

3. Meet twice per month

C. Include all of vour co-op students

', He with small groups according to occupation or work classification
. Include the emplover

.« Other

students sought vour help especially when they were having problems.

vou were available to vour co-op students during vour regular posted
oftice hours.

A letter grade for the co-op course would be preferable to the CR/NCR.

The coordinator helps the students to integrate theory and practice
via the work experience.

The coordinator helped the student to add to the quality of the

Coordination activities helped the coordinator to learn about current
useful information, especially from the employers.

You assisted your students in thinking about their career choices.
The studentload per section was too high.
(ieographic location of work stations adversely affected coordination.

mring regular emplover calls vou tried to locate additional work
stations,

The conrdinator helped to improve the employer-college-employee
relationship.

It would he heneficial to coordination activities {f the coordinator
had some actunal work experience in those areas where most of his
students were employed,

& roordinatoer should maintain functional departmental and personal
recenrds and reports, '

A eoardinator has a responsihilitv to promote Cooperative Education
tn administration, facultv, students, emplovers, high schools, and
rhe carmmanily,

. a2 -nordinater ou participated activelw in at least one c¢communitv
creanizarion,

annerarive Hducation conrse requiremnent: are equivalent to other
arrees o ar o ;‘.!'



19,

A promotional tvpe brochure on cooperative education would assist
in making emplover calls, : .

BEST COPY MALABLE

Please cvirvle the appropriate answer.

3%

M.
U

22,
R B
LA n n,

(1)) () 3"0,

'3 2.

Please
*h
7
M}
re! "adle
answer
Mo '4
reliable
ansver
l* l".

———e————

0.

Did vou Jisseminate occupational information in order to assist
students in making wise choices, plans, and adjustments relative
to career planning?

Did vou serve as a referral agent in cases where there were special
counseling problems?’

Were vou instrumental initially in securing any of the jobs for
vour co-op students?

were the learning objectives evaluated by the emplovers for all
of vour students?

f'wo personal visits were made bv you to each of the employers
of the emplovers during the semester,

The conordinator's handbook was a helpful guideline.

fill in the appropriate answer for the following questions,

Please indicate the number of students who changed jobs during
the semester.
N« 3; l-ly 2 by J <4 heuy 5 -1

‘tow manv of rthe following tvpes of meetings did you have?

A. Individual conferences

3. seminars

i, Informal groups

tow manv of vour co-op students had an opportunity for a variety
of experiences and/or worked in more than one department at each
company !

Hoaw many of veour students had poor or unpleasant work experiences?

Please list anv suggestions which would make cooperative education
ot the coordinator's job more effective.



PROCRESS INDICATOR # | BEST COPY AVAILABLE

DISTRIBUT[ON OF STUDENTS BY AGE, MALE-FEMALE, DAY-EVENING, GENERAL, AND VOCATIONAL
SKYLINE COLLEGE, COOPERATIVE EDUCATION, sSpring Semester, 1974

= TOTAL STUDENTS Male 576/851 - 687,
L Female 275/851 - 327
= General 203/851 - 24"
= Vocational 648/851 - 767
DAY STUDENTS Male 308/528 - 587
Female 220/528 - 427
Ceneral 203/528 - 387
Vocational 325/528 - 62
- DAY STUDENTS OVER AGE 21 Male 143/528 - 277,
- Female 62/528 - 127
" General 51/528 - 107,
Vocational 154/528 - 297
DAY STUDENTS ('NDER AGE 21 Male 165/528 - 31
Female 158/528 - 307
General 152/528 - 297
Vocational 171/528 - 327
EVENING ATUNENTS, TOTAL Male 268/323 - 837
Female 55/323 - 17/
General 0/323 - 0
Vocational 323/323 - 1007
EYENING STIMENT s OVER AGE 21 Male 259/323 - 80
Female 38/323 - 12/
General 0/323 - 07
Vocational 297/323 - 92
FUENING STEUNVNT L INOHER OAGE 21 Male . 9/1321 - 3
Female 177323 - 5
fleneral 0323 - 0
Yocational 607328 - R
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PROGRESS INDI[CATOR 9 :
EMPLOYERS PROGRAM RATING SHEET
Three vollege sSample N = lab

ls Many reports in:dicate that
community colleges are in-
creasingly serving as man-
rower labor pools of voung,
cdapable talent,

!, Students are being supervised
in an effective manner by the
college,

}, (lasses taken at the college
ire effective in the emplovee's
training,

“, there (s a potential for
promotion and career devel-
opment for cooperative educa-
tion emplovees in vour fiem.

3, orcperative Sducation students
ite interacting favorably with
vour regular emplovees.

A Jaur firm expect: to continue
with the Cooperative Education
program,

7. Umoperative “lucation should
he leveloped further in vour

Cavney ey
Seemtanty,

‘o nperiision ~f Conperative
students by vonr
‘nmfnrtahle and

Chigtian
emniavees 1
¢ g '-e” '..‘ i.';'e .

‘e Treaent eomnlincees re motivate !
‘nlleze ‘ourses
‘e Yirtter apgraling and re-
“raieing B rhalr interaction
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Looperative Education

Employer Evaluation of Student On-The-Job Performance
BEST COPY AVAILABLE

(N = 650 student evalyations)

Value to the Employer

TL.L

Measured on o 5.00 Judgment Scale

RELATIONS

Exceptionally well accebted

Works well with others
WITH Gets along satisfactorily
OTHERS Difficulty working with others
Works very poorly with others
Exceptionally mature
Above average in making decisions
JUDGMENT Usually makes the right decision
Often uses poor judgment
Consistently uses bad judgment
Learns very quickly
ABILITY Learns rapidly
TO Average in learning
LEARN Rather slow to learn
Very slow to learn
ATTITUDE Outstanding in enthusiasm
APPLICATION Very interested and industrious
T0 Average in diligence and interest
WORK Somewhat indifferent

Definitely not interested

OEPENDABILITY

Completely dependable

Above average in dependability
Usually dependable

Sometimes neglectful or careless
Unreliable

4.22

3.79

34%

56%
ge,

1%

35% |

Excellent
QUALITY Very good 51%
OF Average 4.21 14%
WORK Below average

Very poor —_—

Excellent 34%

Very good 53%
2:5“““ Average 4.10 11%

ING Marginal 1%

Poor —_—

Regular 97%
ATTENDANCE

Irrequ'ar 3%

Rnqip'ar 9774
PUNCTUALITY - fle

Irre Jular 3%

f———

)

l

/f—



_PROCRESS INDICATOR 1.

NEW CAREERS FOR WOMEN THROUGH Community colleges can provide leader-
COOPERATIVE EDUCAT [ON

ship in opening the doors to new employ-
ment opportunities for women, Through cooperative education it is evident that
careers for women can be improved,

Mrs, lannisse Rost of the Evening “iylzionof Canada College provides
the following report on the need and opportunity for new development,

"The life expectancy, employment life expectancy, marital and child-
bearing patterns of American women have undergone drastic changes in recent
lecades. In turn those changes have had a massive impact not only on the women
but on the individuals and institutions around them--their husbands, children,
emplovers, helping agencies and educational institutions, It comes as a shock
ta realize that women themselves and the society around them aré largely unaware
of the impact of these changing life patterns and how to plan wisely to deal

#ith them,"

women todav live substantially longer than their counterparts
half a century ago. The life expectancy of a woman in 1900
was %% vears--2.8 years longer than her husband, Today that
life expectancv Ls 75 vears and still climbing!

About half of today's voung women are married by age 20; they
4i1l have had their last child by about age 30; and by the
time the voungest child is in school, the mother will have
close to 0 YEARS OF LIFE AHEAD TO PLAN FOR,

[a 1920 the average woman worker in the nation was single and
'2 wears old., 1In 1968 the median age was %40 and the average
woman worker was married,

“nre than half of today's voung women will work full time for
iy ;ears or nore,

The nercentaze increase of californla women workers in the last
nire vears has Yeen nearlv 307, (48,7)

e vervhelning majority of California women workers are members
n” the wark fnrre from economic necessity and women workers tend
rn he concentratel in leow-paving jobs,

the number of snmen-headed families on welfare in Califormia has
mearly lnuhled in the list two vears, in 1968 the number of such
vamilies was 1:%,900,  In 1970 the numbher had increased to 296,000,



->

At the turmm of the century; women workers in California
accounted for 13” of the work force., In 1970 3,000,000
California women worked outside the home and comprised
over 37" of the total work force. The trend is not a

‘ temporary phenomenon, Between 1960 and 1970 their num-
e bers increased by 55,57.

The number of divorces granted in California during the
last Jecade has increased by 1487, From 1960 through
L. 1970, 678,000 final decrees of divorce were granted, and
: 60" of the families involved had children under 18.

More than 1 in 10 families in the nation are headed by a
woman, and women-headed families have increased by 247,
.during the last decade. $96%--numbering 1.8 million
women-headed families--had incomes below the poverty
level in 1970,

More than a million children in California need child
care because their parents work, and the total capacity
of licensed or supervised childcare facilities, whether
public or private, profit or non-profit, will accommodate:
only 125,000 children.

42" of California's teenage girls doubt their ability to
be successful in chosen fields of work, and most do not
see themselves as achievers.

Teenage girls lack understanding of the need for re-
training or education as they grow older,

In one California Status of Women Commission study,

teenage girls were asked for their view of their futures.

Only 317 planned on college; a scant 37 saw a need for edu-

cation or training at age 30, and only 27 at age 40.

"The cause-and-effect relationship of these facts and conditions is
clear, Girls who do not see themselves as achievers don't get education or
training for work with much economic potential. If they are divorced and have
small children, lack of child care at a cost they can afford often places them
in poverty or welfare,

"Because a working mother must care for home and children in the
evening, added education for a higher-paying career is difficult if not imposs-

ible, foonperative Fducation in commnity colleges is one effective solution to

this prohlem for women,"
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CanadaCoIlege

Mr, Ted Gilman, Assistant Dean

BEST COPY AVMLABLE

WHAT IS COOP ED?

Cafada College's Cooperative Education (Coop Ed)
Plan answers the desire of college students to
obtain practical job experience and to make

a successful transition between school and work.

The long range aim of Cooperative Education is to
provide current community and business work
experience that give meaning and direction to the
student’s total educational experiences.

Career related on-the-job work experience
strengthens the educational process through
practical application of classroom theory. The inter-
relating of work and study increases student
motivation. As students see connections between
the jobs they hold and the things they are learning on
campus, greater interest in academic work develops.

Al approved Cooperative Education work
assignments are a regular part of the Caflada
College educational program.

.! i .: . :
24 !

i

ok

Cooperative Education
Phone: (415) 364-1212, ext, 308
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Canada College

4200 Farm thN Bl g0
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MHOW IT WORKS |

Studdents, w2 Toop £ o vy eaent e 00 four umits of Conp Creaitan o semester Credit 1s basexd on one unit for each tive hours of
MR Pt Aren Aulhog g muet of fur s that s an be earned per semester A student may earn four umts of Coop Ed crett tor every 12
Uity s peeted te e e geanipee Fege it se oferingy

Eacmpt ot case 1 the Aiteritate Semeater Plan, students eariey Coep Bd o credit are requited to be enrolted 1 o less than eight units
BERTITONTIYS IEAICIRRTE O A |

== The 50$s.9'e .ar:at-:ns 3¢ gart-c-patog -~ the Coop Ed Plan are.
Parallgl Plan: Stuents » 8 part-t-me, atterngen and e.ening, or swing shift jobs with appropriate college class loads.
Evening College New Careers: Spec-ai arrangements are made for studies related to full-time employment and new career goals.

Alternate Semester: "a-. stuude~ts ¢ .d e By bime work staticn on g year-round bas's During each semester, one student 1 n
R w2 the Jtner acres Syt tme Thig plan usually requites at least an eatra semester to complete AA. degree requirements.

COOP ED BENEFITS

Gaining knowiedge by doing

Learning good work habits and attitudes while in carcer preparation
Rece:ving on-the-jub counsel and guidance

Ha«ing a crance to stay in college when in financial need

DEGREE PROGRAMS

Conp Bt wmits satisty 3 portion of the requirements for the A A degree
A are tan-terabie o most of the state colleges

COOP ED PROGRAMS AT CANADA

Programs at Cafiada College which tie in with the Coop Ed Plan inciude:

Admunistrat: oo of Justice Home Furtushing Merchandising
(Pehice & .rrections) Industrial Management

Business Admuaustration Mental Heaith Assistant

Bus ness Yan jzement Merchandising Management

(iork Typist Nursery School Assistant

foammeer gl Art Public Administration Management

Crechit & F.rance Management Recreation Education

Eniesinmental Tochnalagy Research & Development Assistant

F. oot Tecne by & Managtement Secretary)

Gerergl Cine 4l Small Bu:ineas % sndgement

Home Er-n. mics Social Ser.ice Community Worker

Speciat Education
Supermarket Management
Teacher Assistant
X-Ray Technniogy

e,
5"(/‘ b

\
'y N

CAREER-JOB PLACEMENT

Coop Ed at Cafiada College offers students the
opportunity through joint classrocm and on.the-jub
training to better prepare for careers in al! phases of
business and community occupations.

When the Coop Ed program is completed. students have
available ta them a job placement office on campus to
help place them in appropriate jobs.

COOP ED INFORMATION

For additional information, contact your cnliege
counselor or the cnllege Conp Ed Office in the
administration building, 364-1212, ext. 308




Cooperative Education
Job Placement
Program

SKYLINE COLLEGE
3300 College Drive
San Bruno, CA 94086

Mr. Floyd Elkins, Assistant Dean

Mrs. Maggie McBride, Director, Co-op Ed.

WHAT IS COOPERATIVE EDUCATION?

Couperative Education racugnizes the value of work gxperience
tu a student’s academic endeavors and provides insight into
many careers. Each vear over one thiusand Skyline students
£arn acaderic credit for thewr part or tull time jobs through this
program  Using thewr jobs as learning situations, the students
jon mith thair amplovers and the college in estabhshing learn-
ng ubectees to be accomphshed durning the semester.

ADVANTAGES OF COOPERATIVE EDUCATION

The student gains n many ways from the Cooperative Educa-
tion pragram,

1. Getting 3 permanent jub after graduation will be easier for a
student wha can offer work expenence in addition to col-
lege training to prospective employers. A Couperative Educa-
tion student will gain immediate recagnition from the thou-
sands of employers in this area participating in the program.

. Aecamphshing learring abjectives on a job requires that a
ridert really gain worthwhile experiences on the job. Spec-
Al recagrition and promotion ara often by-products of
aerieng mira clasely mth amplayars.

ra

3 Staents ara gren the tma and incertve 1o 2xplore voca-
wvital apoart it This gises thm maes infrmation for
wpcties oy ataer gl and  ealated collage anstruction,

4 g he Cooparghe et spengecy Shydents re.
S cgeel pdanes e preats confarpngas aath theyr onl-
g e ates e Genep grras e fpeom theur -snply yers

M At ndanes B shig e the anky w0 Bl ool
ot g e Se et pnsad This miagle r wduating a
A4 f.-."’“ PR |||/ ’t”p q:'_"'

HOW MANY UNITS CAN YOU EARN?
et e gty maglar sallage <oures appheahie 1y

et b AR g Oen durmin St e e nted for

St e aerend pur szt 5t idents whe gra wmploy-
M el e ger gt hinal o theyr ypeor nual

Tyt g g et gar emagtor Ayl o f 1hH
L PR (IR | 4R N IR 1Y TMU e A A ”“']f“‘.‘ prograr G"!“
U LU K SR L ST EE I NG ITLEL LAY P .ynal.-,,gd TR R HTH
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aeroenmeeter St gl iy g 0 geratem B it e ey
trpards, Migr A A e
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BEST COPY AvAiLABLE

General work experience students must attend a Related In- -

struction Class one hour weekly, This is required to aid students
in gaining career information, determining their own interests
and aptitudes, and learning about job rights, interview techni
ques and other useful information.

HOW DO YOU REGISTER FOR COOPERATIVE
EOUCATION?

Day students may register for Cooperative Education on regular
school registration days. A table is set up on the registration
line where class cards are picked up. Counselors will not add
Cooperative Education to a student’s schedule prior to this
time because of the need to fill out a special application form
and to be screened for eligibility.

Evening students may register from 6:00 p.m. to 9:30 p.m. dur-
ing the first week of classes at the Cooperative Education Office
in Building 1, Room 319. Because of the need for pre-screening,
Evening College students may not register for this course
through the mail as they do for other courses.

00 YOU NEED A JOB TO ENROLL IN COOPERATIVE
EDUCATION?

Yes! BUT if you do not have a job, the Job Placement Office is
committed to providing ample opportanities for you to get a
job which is suitable for Cooperative Education units.

Any job in which the student is regularly supervised and which
offers a learning experience conducive to the establishment of
learning objectives is suitable.

JOB PLACEMENT

HOW DOES THE JOB PLACEMENT SERVICE WORK
FOR YOU?

Over 3,000 new job openings are listed with the Skyline College
Job Placement Office each school year. The Job Placement
Oftice has a variety of jobs available, both part and full time in
such fields as retailing, transportation, banking, insurance, food
service and recreation leadership. Positions include sales, man-
agement training, secretarial, general clerical, warehousing, in-
ventory control, professional assisting, and customer service.

RSN



WHO CAN GET IN THE PROGRAM?
DAY i EVENING students are ehgible. There are three
plans: i

Parallel Plan: Regularly enrolled day students work

atter school on a part ar full time basis.

Eveming Cullege students hold regular
dav time jobs while taking an appro-
priate class load in Eve\ing College.

E <tended Day:

Alterayte
Surnpstor, Students work full hme orfg semester
withaut concurrer*ly enrolling in other
conrse aork, provided that thdy have
Arwady sarned an :&uuprmte *mber
stoamrs and plan to return togpgular
Gl aGre o the folluwing serfester

[T T I TR N B et ety ahgrtnhity bur vnrallemiat

. t
Polowrvar v grpe 2 srae et s o8 gdint megst hade
wabond e e et G Rew b araeg at bat 12 it of

BRI LT Sl e

2 Faery v cet bar Canperatese Educa
U L] AT R A I YA A BTINTY IR, BT TT AT T

TR N A mcludmg et g Bt teanupt g
PUTT e T et RTINS

R T SRR TTIY BN B SITTY S I TYST S e
frteeers e b el e Sy bor evar,
e L L O Mtad (L
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WHO 1S ELIGIBLE TO USE THE JOB PLACEMENT
SERVICE?

Ali day and evening students currently enrolled at Skyline Col-
lage may use this service whether or not they are enrolled in
Cuoperative Education. Graduates of Skyline as well as high
school seniors who have committed themselves to coming to
Skyhne College are also welcome. Openings include part and
tull time, temporary and permanent employment. Students
seeking employment should come to the Job Placement Office
in Bulding 1, Room 223,

WHAT SPECIAL SERVICES DOES JOB PLACEMENT
OFFER?

Students who are interested in secretarial positions that require
a stated speed tor typing and/or shorthand may be tested by a
tacalty member on the Skyhine College Business Division statf.
The resalts af the tests are then sent to the employers via the
WLidents when they ga to ther interviews.

A regentled counselar s avinlable 1o give students career
radanee ar help them wth special problems. Through arrange-
et ogth yor cosneadar, interest and aptitade tests may be
Piwen b stuthent whig g ot yet made carenr choes,

B tarther anboren gt ot e oo,

Ui potagtese Bt Obhese 3458 7000, F a0 238
it Placersie t Ottese 5355 JORHL |t 236

i
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BEST COPY AVAILABLE

'MORE THAN 500 EMPLOYERS
- PARTICIPATE
IN COLLEGE OF SAN MATEQ’S
“COOPERATIVE EDUCATION"
PROGRAM.
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Cooperative Education
Advantages For Employers

Organ.zations which employ “Co-op” students from College
of San Mateo hind that

e The program provides a ready and reliable source of
rained fut-ime and part-tme employees

e Co-0p" students are motivated lo be outstanding
employees

e Employing “Co-0p" students gives employers an
opportunity to screen them for possible permanent jobs inthe
future

e Contacts with college instructors as well as "Co-op"
students enable employers to make a signikicant contnbution
1 career egucanon

How Cooperative Education
Works For Employers

Employers nave the npportunity to employ College of San
Matec Co op students through three Cooperative
Eticannn plans
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: How Cooperative Education Works
| For Students
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CSM Cooperative Education Work Stations
Encompass the Following Job Titles
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