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OFFICE OF THE SUPERINTENDENT

STATE OF HAWAII
DEPARTMENT OF EDUCATION

P. o 130x /SOO

HONOLULU. HAWAII 95804

February 15, 1974

DEPT. PROCEDURES
SUPERINTENDENT 74-40

TO: Assistant Superintenden s, District Superintendents, and

Priagels

))
FROM: Teiaglirata, Superintendent

SUBJECT: Department Procedures for Implementing Rule 49, Relating to
Changing the Educational Status of Exceptional Students

Department of Education Rule 49, Relating to Changing the Educational Status

of Exceptional Students, was adopted on October 4, 1973, by the Board of

Education and approved by the Acting Governor on November 16, 1973. This

rule became effective on November 29, 1973.

A. PURPOSE

These official department procedures have been developed to assist schools

and districts in implementing Rule 49, which ensures due process to students

and their parents in activities related to a "change in educational status"

of exceptional students. Rule 49 defines a "change in educational status"

as:

1. "Placement in a special education program which provides special
facilities, equipment and/or instruction other than that provided

in regular education.

2. "Placement from a special education program to a regular education

program.

3. "Transfer from one special education program to another where such

programs differ substantially with regard to the kind and type of

education which is offered.

4. "Transfer to a special education school or special education class
outside the student's public school attendance area."

B. INSTRUCTIONS AND FORMS

Standardized procedures, which are to be used statewide, include each

procedural activity required by Rule 49. State forms and form letters
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(with instructions) are presented in the sequence in which they are to
be used.

1. Form OIS-042-74--Non-Department of Education Request for a "Change
in Educational Status."

2. School Letter or Form OIS-043-74*--Notice of Denial of Request for
Educational Evaluation.

3. Form 29 or District Referral Form--Department of Education Student
Referral Form.

4. Form OIS-044-74--Disposition of Request for Educational Evaluation.

5. School Letter or Form OIS-045-74*--Notice to Parents of Educational
Evaluation.

6. Form OIS- 046 -74 -- District Educational Evaluation Report Recommendations.

7. School Letter or Form OIS J47-74*--Notice to Parents of Scheduled
Conference on Educations' Evaluation.

8. Form 01S-048-74--Parent Conference Report Re Educational Evaluation.

9. Form OIS-049-74--Nottce to District Superintendent of Need for Formal
Hearing Proceedings Re "Change in Educational Status."

10. District Letters or Form OIS-050-74*--Notice to Student and Parents
of Initiation of Formal Hearing Proceedings Re "Change in Educational
Status."

11. District Letters or Form OIS-051-74*--Notice to Student, Parents, and
Other Interested Parties of Formal Hearing Re "Change in Educational Status."

12. District Letters or Form 0IS-052-74*--Notice to Student and Parents
of Hearing Decision Re "Change in Educational Status."

13. Form OIS-053-74 (Optional)--District Checklist of Hearing Proceedings
Re "Change in Educational Status.''

Although State forms and form letters have been developed for each procedural
activity, schools and districts may wish to prepare the letters indicated
above with an asterisk ( *) on school or district letterhead stationery,
rather than uoe the form letters. When this is done, the exact content
of the form letter is to be used and the form number is to be typed in.

A suggested checklist has been included for district office use to help
maintain an up-to-date record of the hearing proceedings.

The person authorized to sign is indicated on each form.

C. RULE 49

A copy of Rule 49 is attached for your reference.
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PROCUIRIS FOR ItATMINTI'10 KILT 40,

I um TO Of.v.or46 tOIZATV.1.

STAR'', OF IvinTIONAL SItOrtr;

INSTRUCTIONS FOR FORM 01S-042-74

NON-DEPARTMENT OF EDUCATION REQUEST
FOR A "CHANGE IN EDUCATIONAL STATUS"

REFERENCE: Rule 49.4, a

GENERAL INSTRUCTIONS:

1. Whenever any person, other than Department of Education personnel, has reason to
believe that a "change in educational status" will be of benefit to the student,
the person shall advise the student's Principal. (Department of Education per-
sonnel shall advise the student's Principal by using Form 29 or district referral
form.)

2. This request and reasons therefor shall be submitted in writing by the requester
to the Principal.

3. Based upon a review of this request and other pertinent school information, the
Principal shall make a determination of whether or not to submit a request for
an educational evaluation to be conducted by the district office.

4. Form 01S-042-74 shall be used.

INSTRUCTIONS FOR COMPLETING FORM 01S-042-74:

1. To be completed by the requester.

2. Complete in duplicate.

3. Insert information as shown in the sample below.

4. Requester retains one copy and submits the original to the Principal.

5. Principal retains the original.

(contd.)
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PROCEDURES FOR IMPLFMENTIAG kW 49,

RELATING TO CHANGING THE EDUCATIONAL

STATUS OF EXCEPTIONAL STRIENTS.

INSTRUCTIONS FOR FORM OIS-042-74

NON-DEPARTMENT OF EDUCATION REQUEST
FOR A "CHANGE IN EDUCATIONAL STATUS"

(contd.)

Form 01S-042-74
2/15/74

10:

SAMPLE

(Now of Fisinaipat)

Mow of *hoot)

Principal

School

(chine. Address of Sohoot) Aggress

:DOW
Data

SVILISCP: Now- Department of Education Seavett for "Chime in Rducational Status"

This is to adviss you that the undersigned believes that "change in

educational status" will be of beoetit to (Name of Student)

whose birthdate is (Birthdato)

Seasons for this request are:

Mate reasons for this !guest)

Some of Student

(Signature of Requester)

Sigature of Sequester

(Position or Retationship of Requester/

Postttos or Relatiooship

Maas ofAgenov)
Sams o1 Agency (if applicable)

(Nailing Address)

swarm=
(6laine** Phone AO.)

small Phone No.
Distribution (2):

Original to Principal
Copy to be retained by person making request

Mons Phone NO.)

Nome theme No.
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PROCEDURES FOR PLFmECIN3 RULE Aria

MATING Tr, CHAWM3 THE EDMATV,A.

STATUS OF ExCaTIMA6 srunwr,

INSTRUCTIONS FOR SCHOOL LETTER OR FORM OIS-043-74

NOTICE OF DENIAL OF REQUEST FOR EDUCATIONAL EVALUATION

REFERENCE: Rule 49.4, a

GENERAL INSTRUCTIONS:

1. Whenever the Principal h been advised by any person working with a student
that he believes a "eh( in educational status" will be of benefit to the
student, the Principal a', request that an educational evaluation be conducted
by the district office.

2. In the event that the Principe& does not request an educational evaluation, the
Principal shall so infort the person who advised him.

3. A school letter may be prepared following the sample below or Form OIS -043 -74

may be used.

4. This decision may be appealed to the District Superintendent by the student and/or
his parents.

INSTRUCTIONS FOR COMPLETING SCHOOL LETTER OR FORM OIS-043-74:

1. To be completed by the Principal.

2. Complete in triplicate.

3. Insert information as shown in the sample below.

4. Distribute copies as shown op the form.

(contd.)
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mocinthts roR 14PLEMENTIW RILE 49,

RELATri TO CIOP*M5 THE DUCATMAL

STOW of ExCrrfltriAL snincurs.

INSTRUCTIONS FOR SCHOOL LETTER OR FORM OIS-043-74

NOTICE OF DENIAL OF REQUEST FOR EDUCATIONAL EVALUATION

(contd.)

Form D1S -043-74

2/15/74

. (Atm and addrets of
person making rankest)

Dear (NO= of Addressee):

Subject: Notice of Denia

SAMPLE

STATE OF HAWAII

DRPARTIUNT Ot CDULATION

(Date)

Date

of Reouebt for Educational Evaluation

This is to inform you tat a request for an educational evaluation

for (Name of Student)

will not be made.

The reasons for this denial are

whose birthdate is

as follows:

(State reasons for denic1)

(Biethdatel

This decision may be appealed by the student and/or his parents to the

District Superintendent.

Distribution (3):
Original ti Addressee
Copy to iwtract Supertntendent,

iName el..dttriet) District

Cop> to bt retatnedVnincIpal

Sincerely.

(Signature of Principal)

signature of nrart-; p

(Nome of School)

gefool

(Nailing Address)

Addr4ss

(Principol'a Phone No.)
Phoneloi.
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INSTRUCTIONS FOR FORM 29 OR DISTRICT REFERRAL FORM
PROCEIN4ZS FUR 1/4tENVITING 1411.r 49,

PEUTAP4 ow,.CM TIC nvonpv.t.
DEPARTMENT OF EDUCATION STUDENT REFERRAL FORMSUMS ar ( )01 TINA/ STUN. NTs.

REFERENCE: Rule 49.4, a

GENERAL INSTRUCTIONS:

1. Whenever the Principal has been advised by any person working with a student
that he believes a "change in educational status" will be of benefit to the
student, the Principal may request that an educational evaluation be conducted
by the district office.

2. This request for educational evaluation shall be made on Form 29 or on the district
referral form until a new State form is developed.

3. The district Curriculum Specialist, Special Services, shall notify the Principal
of the disposition of the referral.

INSTRUCTIONS FOR COMPLETING FORM 29 OR THE DISTRICT REFERRAL FORM:

1. To be completed by Department of Education personnel.

2. Complete in triplicate.

3. To be signed by the Principal.

4. Distribute copies as shown on the form.

(contd.)
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PrIOCULIIOS FON llgt 11 '31'1G kit 49,

RELATlcO TO CliACII.C. lIf I MINIMA.

STATIS (1 EXCITTIMN- r.TtIlinTS

February 15, 197

INSTRUCTIONS FOR FORM 29 OR DISTRICT REFERRAL FORM

DEPARTMENT OF EDUCATION STUDENT REFERRAL FORM

(contd.)

PO. ~Myhmen SAMPLE
DEPARTMENT Of EDUCATION

NA'N Of mom

DIVISION OF GUIDANCE. MALIN. AND SPECIAL IMUCAIION ROMA

oilet a _re elow outer ew.t woe

One et Ono

MoirodweleltuuM Ono seem On Wail

MM W aloewWWW. Onvolom AlmotWnownwOM
=N.B.

Otoopoon,

Children (From oldest to youngest. bitthdates. if available)

(IL (4)

(2) (51

(31
glab=21111===== WINIZrZr.

I CHICK THE ON.. SERVICE WHICH SEEMS MOST INDICATED

.Psychological Services Health
--Mentally Retarded Program Other(s) apply
--School Sactol Work It Met winces and otenoted. domes cow m, m. PoeInn

II. TEST RESULTS (Two meet Nemo tests in achievement and scholastic ability (I Q

1'415

ijri

Homo ot TIM......A..m....====mmm ren14 & Laval
Ono

o Tama
Goma 1 eel
Wel Glee.

OW011 ACP iN
Tone oetas Oft Rao

Othst
..tonnoton

2..

'LW Adnotts Po mow it.
sogenlUttligt=.m.-.A.
I 1.0

2.

-!........b.m. e. v.b .

0... ......, vow non lemon. esonoost. OAT. Coop Mon & &wee. Pe

3 Has a 1,,Tehaleftle01 Min been given When, By Wham?

4 Attach a cc py Of all available osycholoo.cal reports on individual intellectual and personality assiwnerit admin.
Wined by ageocies whet than the Deportment of Education

(contd.)
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rsccron.v <N PAittAr ri*.'I'tr 49,
RtISTI'..1 TO ChP.V.V.,', Pa I

STATIr. cr rxcrrni".q. nr0:1%V.;.

INSTRUCTIONS FOR FORM 29 OR DISTRICT REFERRAL FORM

DEPARTMENT OF EDUCATION STUDENT REFERRAL FORM

(contd.)

era issome hie
SAMPLE

III. MEDICAL DATA. Inokoe Deenauhced phyhcel r ificults, I.ttlhq doctor's coffenents Gim significant deviations
notes us health scotensesi sesta.

IV. REASON FOR REFERRAL Wide Detcrionon of efiaNnet. NNW adiusffnent. and ettsir esolheh beck
Ground adenhotoon, Such es horn* &amebaey covmhuhtly mlotocesshock

12) Statement of lino, hot been Clone 10 dote by school, fonnly, and cements
in the community.

Referred trir

no. talMallIM

APOresseci by, jointed*,
seiressu

Ord fine hoe awn sukup sous ,.w' its read ...arct 1.4%e CM.' gom sf &WM.,. NW* ad fame itheshes It* lk soft

40110114 WIPP M.. fetaw42 .OWN
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PROCEDURES FOR INPLENNING RULE 49,

RELATING TO CHANGING THE EDUCATIONAL

STATUS OF EXCEPTIONAL STUMM%

Mb,

INSTRUCTIONS FOR FORM 01S-044-74

DISPOSITION OF REQUEST FOR EDUCATIONAL EVALUATION

REFERENCE: Rule 49.4, a

GENERAL INSTRUCTIONS:

1. Upon receipt of the Form 29 or district referral form, the district Curriculum
Specialist, Special Services, shall review the referral and determine its
disposition.

2. The district Curriculum Specialist, Special Services, shall notify the Principal
of the disposition of the referral on Form 01S-044-74.

INSTRUCTIONS FOR COMPLETING FORK 01S-044-74:

1. To be completed by the district Curriculum Specialist, Special Services.

2. Complete in duplicate.

3. Insert information as shown on the sample below.

4. Distribute copies as shown on the form.

(contd.)
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PROCEflUPES FOR ImPLPANTILO RILE 49,

MIXING TO CHAT GMO THE fOUCATIONAL

STOW OF EXCEFTIWAL STUDENTS,

11 February 15, 1974

INSTRUCTIONS FOR FORM OIS-044-74

DISPOSITION OF REQUEST FOR EDUCATIONAL EVALUATION

(contd.)

Form OIS- 044 -74

2,15/74 SAMPLE

STATE CEP HAWAII

eseyunnwo OM Immor.AvION

TO: fame o Printtn:)
_.lama of Sohent)

(02tm)
(Date)

FROM: Mame of OkieriouZuge &racialist)

Services, (Wow of Jtounot)

, Principal
School

Curriculum Specialist, Special
District

SUBJECT: Disposition of Reouejt for RSycational Evaluation

This is to inform you that your request for an educational evaluation for
lNzang of Stu.iant) , whose birthdate is (Birthdote)

has been received and reviewed by the special services staff.

lased on this review:

C7 an educational evaluation will be conducted.

1:3 No educational evaluation will be conducted for the following reasons:

Diatributirn (2)1
Original to Principal
Copy to be retained by district Curriculum
Specialist, Special Services
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PROCEDURES FOR IMPLEMENTING RULE 49,

RELATING TO CHANGING THE EGUCArIONAL

STATUS OF EXCPTIONAL SIMMS.

12 February 15, 197g

INSTRUCTIONS FOR SCHOOL LETTER OR FORM OIS-045-74

NOTICE TO PARENTS OF EDUCATIONAL EVALUATION

REFERENCE: Rule 49.4, a

GENERAL INSTRUCTIONS:

1. The Principal shall notify the parents in writing before an educational evaluation
is conducted.

2. A school letter may be prepared following the sample below or Form 01S-045-74
may be used.

INSTRUCTIONS FOR COMPLETING SCHOOL LETTER OR FORM 01S-045-74:

1. To be completed by the Principal.

2. Complete in triplicate.

3. Insert information as shown in the sample below.

4. Distribute copies as shown on the form.
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PROCEDURES FOR ImPLEMENTING RULE 49,

RELATING TO CHA'.3P.3 Tlif CItrATIovt

STATUS OF EnrrTLYAL STUDFNI%

INSTRUCTIONS FOR SCHOOL LETTER OR FORM 01S-045-74

NOTICE TO PARENTS OF EDUCATIONAL EVALUATION

(contd.)

Form 01S045.74
2/IS/74

SAMPLE

STATE OF HAWAII

DEPARTMENT OP IDUCATION

(Rata)

Data

(None and addreae of Paivesta)

Dear (Mae ofFtremfth

Subject: ,Notice of Educational luatiem

Followins a discussion with school personnel acquainted with your child,
(Name of Student) , whose birthdate is (airthdateL

the 17me crNOtri.et) District Office special services personnel

will conduct an educational evaluation to aid in the educational planning

and to assist in the guidance of your child.

These services may include interviews, observations and/or, when
appropriate, taste or scales given by qualified personnel.

Sincerely,

Signature of Principal

Mono of &hoot)
School

Mailing Address)

Address

(Prinoipat's Phone No.)

Phone No.

Distribution (3):
Original to Parents
Copy to district Curriculum Specialist,
Special Services, (Nana of Natriet)
District

Copy to be retained by Principal
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RIXEDURES FOR IRFLEKKITIRD ICE 49,

RELATING TO CHANGING 1)E EDUCATIONAL

STATUS OF EICEPTIOWL STWCtTS.

INSTRUCTIONS FOR FORM 01S-046-74

DISTRICT EDUCATIONAL EVALUATION REPORT RECOMMENDATIONS

REFERENCE: Rule 49.3; 49.4, a

GENERAL INSTRUCTIONS:

1. The educational evaluation requested by the Principal shall be conducted by the

appropriate district special services personnel and/or other professional persons,

including the teacher, involved with the student's educational program.

. The district evaluation report recommendations shall be completed by the district

Curriculum Specialist, Special Services, and include recommendations of eligibility

for special education, programming and placement, and "change in educational status."

A complete set of the evaluation reporta, ipon which the district recommendations

are based, shall be retained at the school and the district office.

The Principal shall review the district data, make a recommendation re "change in

educational status," and notify the District Superintendent in writing of his

recommendation.

. The District Superintendent shall review the district data and the Principal's

recommendation re "change in educational status," approve or disapprove the

Principal's recommendation, and notify the Principal; the Curriculum Specialist,

Special Services; and the Special Education Branch. If he disapproves, he shall

state his reasons in writing.

6. Form 01S-046-74 shall be used.

INSTRUCTIONS FOR COMPLETING FORM 01S-046-74:

1. To be completed by the district Curriculum Specialist, Special Services; the

Principal; and the District Superintendent.

. Complete in sextuplicate (6).

District Curriculum Specialist, Special Services:
a. Completes items 1 and 2.

b. Retains the goldenrod copy of the form and attaches the original evaluation

reports for his files.

c. Forwards remaining forms and a copy of the evaluation reports for the school

files to the Principal.

Principal:
a. Reviews reports and completes item 3.
b. Retains the blue copy of the form and attaches the copy of the evaluation reports

for his files.
c. Forwards remaining forms to the District Superintendent.

. District Superintendents
a. Reviews reports and completes item 4. If disapproval is checked, states his

rLasons for disapproval on the reverse side of the form.

b. Retains original (white) of the form.
c. Forwards the appropriate copies of the signed form to: the Principal (canary);

the district Curriculum Specialist, Special Services (green); and the Special

Education Branch (pink).

(contd.)

Rev. 3/29/74
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FPOCEDURES FOR itakimmus RILE 49,

RELATP1G TO ENANSIAD TIE EDUCATIONAL

STATUS EXCEPTINAL STUDENT'S.

February 15, 1974

INSTRUCTIONS FOR FORM OIS-046-74

DISTRICT EDUCATIONAL EVALUATION REPORT RECOMMENDATIONS

(contd.)
FOOS on-04644
2/15/74. Alm. 3/29/74

SAMPLE

STATE OF HAWAII

DEPARTMENT OR EDUCATION

DISTRICT EDUCATIONAL EVALUATION

REPORT RECOMMENDATIONS

INNTACTION:
1. Distriot Derrhallto Sourfaltst. Sse.lul Serytooss ampletes It I .rot 14 eathOMMot Maim fhb lammal NM Of the tare 444

ottaden toe original ilralestiage overt. for his Mon ad New ride fern =di is ow of Mr veMosttoo roporto for Vs Wool
Rho to the PrineMel.

L Prksipol amplater tt JAU; retain' the Mee cap, of Ye fors NO Moshe@ V. amp of No evelation mono for Id. films NM Amouldo
resolair. Amos to em Diatriat Swerinewalsall.

3. wawa sieriatindant =Motes item i Tsai.. ma orioinel (ohttoh costs awry mom to Me Prima*, Irmo asp, to Ow diatrtst
Ciorkeibst Ibmtaltot. Scheid Sereoes. and pink copy to V. Simla (hoestAto Ilreheb.

T. DISTRICT EDUCATION/4. EVALUATION REPORT RECOMENDATIONS FOR:

NAME (F STUDENT MANDATE

SEM DISTRICT

2. DISTRICT ICONEADOATIONS BASED ON EVALuATNN REPORTS

A. FUSIBILITY:

IS ELIGIBLE FOR A NUM EDUCATION PREMIEN. DE IDENTIFIED NAIMICAPPINSComm 1St
NINFR. flfARATUN 0 want 0 ROM MAINE INPANNENT villa MOW 0 ORM=
0 steak mom INOTIONIL 0 NM A NAM 0 Wuxi NINNOAP

0 MAITME OISANIMUI MAROND 0 OEM' 0 LID
0 DORMS

0 RLIINAMMIF0 -- 0 OMM NUM DINOINOR
MOW boodoseil er komiteliart

dm M V.M.o Mimes)

Is Nor sums FOR SEEM swum
MBE ansarn, FOR SPEam. pram FRcs
corns asson.rt FOR MEAL EDUCATION

El mote ELIGIBILITY FOR SPECIAL Ear.NnoN

Tim of Was. Too of *MM.

typo Of Motto*

TosoftomMtom

b. IECCOORICATIONSFat PROGRAMMING AND ALACENENt(SPECIFIc EDUCATIONAL NEEDS, EDUCATIONAL ARRINGENENICLASS PLACEMENT,

MATERIALS ANIIOR TEMINTQUES)t (continue on reverse mide.)

C. RECCIINENDATION RE MONK IN EDUCATION. STOUP I

A WAGE IN EDUCATIONAL MVP IS RECONIDERD. CIND *MANSE IN courioNN. swour IS RECONMEMIED.

Signature of Curriculum Apeoiniket, Spec el Semmes Dote

. REMBOIENDATION AND PETIFICATION TO DISTRICT SLPERINIENEM' RE MONK IN IOUCATIOPPL STAMP

I RECORDS:

A OMSK IN EDUCATIONAL STATUS.' 0 No Nam IN EDUCATIONAL STATUS..

Signature of Frenospol Oats

4. DISTRICT SUFERIMENDENTIS ACTION ON TOTICIPILM RECOMODATION RE VINCE IN EDIXATICOUL STATUS"

I APPEENE TIE PRIACIp4.1 REcoveltAnda.

I DISAPPROVE De PRINCIPAL'S RECOVENIATISI. REASONS FOR oisammx ARE STATED ON TIE Raga SIDE.

Signature of District Superintendent Dote



Dept. Procedures
Superintendent 74-40

PROCFOURES FOP IMPLEMENTING RILE 49.

RELATING TO CHANGING TW. EDUCATIDNAL

STATUS OF EXCEPTIONAL STUDENTS.

16 February 15, 1974

INSTRUCTIONS FOR SCHOOL LETTER OR FORM 01S-047-74

NOTICE TO PARENTS OF SCHEDULED CONFERENCE
ON EDUCATIONAL EVALUATION

REFERENCE: Rule 49.4, b

GENERAL INSTRUCTIONS:

1. Upon receipt of the completed Form 01S-046-74 from the District Superintendent,
the Principal shall arrange a conference with the parents of the student.

. The Principal may make arrangements for this conference by phone or in person.

. If this is not practicable or if parents fail to attend a conference arranged by
phone or in person, the Principal shall mail a written notice to the parents
by certified mail (return receipt requested).

. A school letter may be prepared following the sample below or Form 015-047-74
may be used.

INSTRUCTIONS FOR COMPLETING SCHOOL LETTER OR FORM 01S-047-74:

1. To be completed by the Principal.

2. Complete in triplicate.

3. Insert information as shown in the sample below.

4. Distribute copies as shown on the form.

5. Attach returned receipt to the Principal's copy.

(contd.)



Dept. Procedures
Suiv-rintenOot 74-40

PROCEDURES FOR DAILEMENTING RULE 4),

RELATMO TO CHAhOINO

STATUS OF EXCEFTIONAL STUOrNTS.

17 February 15, 1974

INSTRUCTIONS FOR SCHOOL LETTER OR FORM 01S-047-74

NOTICE TO PARENTS OF SCHEDULED CONFERENCE
ON EDUCATIONAL EVALUATION

(contd.)

Porn OIS-047-74 SAMPLE
2/15/74

=MED MAIL
RETURN RECEIPT kEQUISTED

alma obi address of
Anyone)

0

STATE OF HAWAII

DIPAIMMENT Cr 111111ansON

(Sete)

(Date)

Dear (Ohms ofitronut):

Subject: petice, of scheduled Confgresce pn Educational Evaluation

This is to inform you that the educational evaluation report and subsequent
recommendation for your child, (Ogmecritudert) , whose
birthdate is tnipthdatei , bas been completed.

You are requested to attend conference to discuss this report.

ibe confatence has been scheduled for, (*met) (NO /144292.

Month) (Day) (Yeas)
at at fLosotoq)

ism '(location)

If you do not accept the recommended educational program or any one of
the alternative educational opportunities available to your child which will
be presented at this conference, or if you do not attend the confereoce, you
will be given an opportunity for formal hearing.

Sincerely,

Mignatkre of.PrineiPaIi
Signature of Principal

ra;wr_±safNmnohoot)

Obitina Addrepel
Address

(Frioofinal's Mona Ye.)
Phone No.

Distribution ()):
Original to Parents
Copy to District Superintendent,

Oim at' :iy:rimt) District
Copy to be retained by Principal



Dept. Procedures
Superintendent 74-40

FROM MS FOR imumrffrim eLE 49,

RELATING TO c$4411DI4GINE EDNCATioNAL

SEAM OF CAMFTION,L STUDENTS.

18 February 15, 1974

INSTRUCTIONS FOR FORM OIS- 048 - ?4

PARENT CONFERENCE REPORT RE EDUCATIONAL EVALUATION

REFERENCE: Rule 49.4, b, c

GENERAL INSTRUCTIONS:

1. At the scheduled conference, the Principal shall advise the parents of the
recommended educational program and alternative educational opportunities available
to their child.

If parents accept the recommended educational program or any one of the alternative

educational opportunities, they shall sign an agreement authorizing the placement

of their child.

. Form 01S-048-74 shall be used.

If parents do not accept the recommended educational program or any one of the

alternative educational opportunities, or do not attend the conference, the

Principal shall immediately notify the District Superintendent on Form 01S-049-74.

INSTRUCTIONS FOR COMPLETING FORM 01S-048-74:

1. To be completed by the Principal and parents.

2. Complete in quintuplicate (5).

3. Principal:

a. Completes Part A prior to the conference.

b. Completes Part B at the conference.

Parents:

Complete Part C at the conference by checking the appropriate box and signing

the form.

Principal:

a. Signs the form.

b. Distributes copies as shown on the form:

(1) If parents accept the recommended educational program or any one of the

alternative educational opportunities--distribute as follows: original

(white) to Principal; canary to parents; green to district Curriculum

Specialist, Special Education; and pink to Special Education Branch.

(2) If the parents do not bccept the recommended educational program or any

one of the alternative educational opportunities, or if they do not attend

the conference--distribute as follows: original (white) to Principal;

canary to parents; green to district Curriculum Specialist, Special

Education; pink to Special Education Branch; and blue (attached to the

original of Form 01S-049-74, "Notice of Ned for Formal Hearing Proceedings

re 'Change in Educational Status'") to District Superintendent.

(contd.)

Rev. 3/29/74
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uperintendent 74-40

PROCEDURES PM IISUMPRIM3 au 49,

REI.ATIRG TO CIONOINO THE EDUCATIMAL

STATUS W EYCEPTION01. SNOWS.

19 February 15. 1974

INSTRUCTIONS FOR FORM 01S-048-74

PARENT. CONFERENCE REPORT RE EDUCATIONAL EVALUATION

(contd.)

rom mama'
ho.. 3

SAMPLE
,....,7.........m.o...........moo...

vosse STAY! OR HAWAII

is:--4( : Damovoion or 'outmost*
-.):: f

PARENT CONFERENCE REPORT

RE EOPJCAT1ONAL EVALUATION

mall crow
1. Comm. to ossiN14.11osto. ). Pawls oioploto 0444 C at to comfonNio.
2. Prtootps1 tomplotoo Pert A prior to too oostorooso got 4. Prissiol sign INts hoe me dtattlatelso uploo so Sao

Part II at VIA oontoronoo. cos No tote.

I
or

:ti.....::

1 0,011100g We Mit Rine
S. an poolos HEM, ostootwoo Or sONOIED WOW,
7 410110000) MC 11041L.F0001111 S. &ROOM OtColOOL OPOiniarin

I

9. coMina oToodoce
OM o PONICIPNIIS MO TWIN ROITICIIII

0 pools DID Moo.
0 Mil= DID NM ATIVO.

10. TIE NIC01110010 VIIIIATIONN. MOWN ON 01 ILTERNOM 010A/101111. CONOMNIIIV PAWS 101111 Ms

I 1

lAggl0 AMU TO TIE COUCATICNAL POMO ORM=

0 im co toy OM To TIE woman flountoo
PNESINIF.0 AT THIS 04tfEnta ?ON 00 toNIANANNER,

IN MN

PIERIA,

10 CNN (40 0014/4011111, .

ON RN so ar OE n.TOlornt Mount o1011101MOI

Now or buts*

Upsilon, of knot Ws

Ureters of Went Me

ffinItIOUrteil
Jsretwe of Proloa Oats

Ompra$ lone) to "t ..le awry is ervenkis ins eit 00.4010 loreldlat, liseli 14.411.4 p4 to Ilest4 Illerstio
, .



Dept. Procedures
Sliperinctmdent 74-40 20 February 15, 1974

PROCEDURES FOR P4PLEMENTING RILE 49,

RELATING TO CHAGING TRE EDUCATIONAL

STATILE OF EXCEFTIMAL STUDENTS.

INSTRUCTIONS FOR FORM 01S-049-74

NOTICE TO DISTRICT SUPERINTENDENT OF NEED FOR FORMAL
HEARING PROCEEDINGS RE "CHANGE IN EDUCATIONAL STAIOS'

REFERENCE: Rule 49.4, c

GENERAL INSTRUCTIONS:

1. Following the scheduled conference, the Principal shall immediately notify the
District Superintendent when:

a. Parents do not accept the recommended educational program or any one of the
alternative educational opportunities, or

b. Parents io not attend the scheduled conference.

. Form 01S-049-74 shall be used.

INSTRUCTIONS FOR COMPLETING FORM 01S-049-74:

1. To be completed by the Principal.

2. Complete in duplicate.

3. Insert information as shown in the sample below.

4. Attach copy of Form 01S-048-74, "Parent Conference Report re Educational Evaluation.

5. Distribute copies as shown on the form.

(contd.)



Dept. erocunuro4
Superintendent 74-40 «I February 15, 1974

PROCEDUKS FOR ImPLEMPal% FtLf 49,

RELATING TO CHANOMO THE MUMMA.

STATUS OF txarTiwat STUDENTS,

INSTRUCTIONS FOR FORM OIS-049-74

NOTICE TO DISTRICT SUPERINTENDENT OF NEED FOR FORMAL
HEARING PROCEEDINGS RE "CHANGE IN EDUCATIONAL STATUS"

(contd.)

Fore 01S-049-74
2/15/74

POOH:

STATIC OR HAWAII

DaPA1 MIN" OR ItIOMCATIN

(Date)

Moro oflototriee Soperinoeeeeotl District Superintendent

Mom of'Notriet) District

(Some of'Prinapol) Principal

Mame 6995ohool) School

educational Status"

This is to inform you of the used to initiate formal Marin proceeding..

the parents of (Some of StudooO) , whose birtbdete is

---MIYA4110

C:1 Did not attend the conference scheduled on Meet

E:j Attended the conference, but did not accept the recommended

educational program or any one of the alternative educational opportunities.

Naas of Parents Mine Oft:rental

Address (Address

Phone No. (Roes P114.11mJ

Attachment (Form 018.048-74)

Distribution (2):
Original to District Superintendent
Copy to be retained by Principal



Dept. Procedures
Superintendent 74-40 22 February 15, 1974

PROCFOUNES FCC losIEWNTI3 RULE 49,

181.ATI% TO CIAPicT4 THE FFIXATICPAL

STATUS OF IxtrTIA. P.11 Pt PIS.

INSTRUCTIONS FOR DISTRICT LETTERS OR FORM OIS-050-7'

NOTICE TO STUDENT AND PARENTS OF INITIATION OF FORMAL
HEARING PROCEEDINGS RE "CHANGE IN EDUCATIONAL STATUS"

REFERENCE: Rule 49.4, co d, e

GENERAL INSTRUCTIONS:

1. Formal hearing proceedings shall be initiated by the District Superintendent:

a. If neither the recommended educational program nor any one of the alternative

educational opportunities is authorized by the parents, or

b. If parents fail to appear at the scheduled conference.

. Upon receipt of Form 01S-049-74, the District Superintendent shall initiate formal

hearing proceedings.

The required contents of the notice shall be as stipulated in Rule 49.4, d.

(sec attached Rule 49.)

. Two notices shall be mailed by certified mail (return receipt requested)--one to

the student and one to his parents.

. District letters may be prepared following the sahiple below or Form 01S-050-74

may be used.

INSTRUCTIONS FOR COMPLETING DISTRICT LETTERS OR FORM 01S-030-74:

1. To be completed by the District Superintendent.

2. Complete two letters in triplicate.

a. Addrec9 we letter to the student.

b. Address one letter to his parents.

3. Insert information as shown in the sample below.

4. Distribute copies of each letter as shown on the form.

5. Attach returned receipts to the District Superintendent's copies.

(contd.)



Dept. Procedures
Superintendent 74-40

PROCEDURES FOR It4UNENTING td<f 4,),

RELATING TO ClikiGIAG THE CNC:M/0%AL

STATUS or Ent STUDVMS.

23 February 15, 1974

INSTRUCTIONS FOR DISTRICT LETTERS OR FORM OIS-050-74

NOTICE TO STUDENT AND PARENTS OF INITIATION OF FORMAL
HEARING PROCEEDINGS RE "CHANGE IN EDUCATIONAL STATUS"

(contd.)

11111,

Form 015 -050-74
2/lS(74

CERTIFIED MAIL
RETURN RECEIPT REOUESTED

SAMPLE

STATE OP HAWAII

aliPAIITIMPO OP IDUCATION

to i

(Date

(Mane of Student or Parente)
blame of Studeht or Parente)

Dear (Name of Student or Rams of Paiwoes):

Subject: Itotice of Initiation of formal Rearing Proceedings re "Chang, to
Educational Status"

This is to inform you that formal hearing proceedings are being initiated
due to:

CI Parente did not attend the conference scheduled on (:ate)

D Parents did not approve the recommended educational program or any
one of the alternative educational opportunities discussed at the conference
held on (:)ste)

The reemmended educational program le:

(State the recommended edueationai proems)

The reasons for this recommendation are:

(State the reasons for this reorminensfintsio)

the alternative educational opportunities available ere:

(State the altern.tive educational opportunities avaiLable)

(contd.)



Dept. Procedures
Superintendent 74-40

PROCEDURES FOR IMPLEMENTIN3 KU 49,

RELATING TO CHANSIN3 THE EOUCATIMAL

STATUS OF EXCEPTIONAL: STUDELIS.

(contd.)

24 February 15, 1974

INSTRUCTIONS FOR DISTRICT LETTERS OR FORM OIS-050-741

NOTICE TO STUDENT AND PARENTS OF INITIATION OF FORMAL

HEARING PROCEEDINGS RE "CHANGE IN EDUCATIONAL STATUS"

Form 00-00-74
2/15/74 SAMPLE

Moms of Sugdont or Parents) 2 (Data of Nailing)

You are entitled to a formal hearing before the District Superintendent.
AL the hearing, you may prement evidence, call and cross -examln witnesses,
and be represented by a representative of your choice. Your request can be
made directly to the District Superintendent in writing or orally by personal
visit er telephone call.

Upon receipt of your request for a hearing, the hearing will be scheduled
within ten school days. You will be nodded of the date, time, and location
of the hearing.

(Date- -not LISB than 10 sahooZ

If a hearing is not requested by des after this motive is mailed),

the recownended action will be implemented without a hearing.

Sincerely,

(Signature oftlietriet Superintendent)

Signature of District Superintendent

(Name of District)
District

(Nailing Address)

Address

(DIstriat Superintendent's Phone No.)

Phone No.

Distribution (3):
Original to Addressee
Copy to Principal,

(Name of S'4eool) School
Copy to be retained by District Superintendent
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Superintendent 74-40 25 February 15, 1974

PROCEDURES FOR IMPLEME/TINO RULE 49,

RELATINO TO CIWZING THE EDUCATNIAL

STATUS cc EXCEPTIMA STUDENTS.

INSTRUCTIONS FOR DISTRICT LETTERS OR FORM OIS-051-74

NOTICE TO STUDENT, PARENTS, AND OTHER INTERESTED PARTIES
OF FORMAL HEARING RE "CHANGE IN EDUCATIOPAL STATUS"

REFERENCE: Rule 49.4, e

GENERAL INSTRUCTIONS:

1. The District Superintendent shall schedule a hearing to be held within 10 days
of the receipt of a request for a hearing.

2. The District Superintendent shall notify all "interested parties" (the student,
his parents, and others previously involved in the case) of the date, time, and
place of the hearing in writing.

3. The hearing shall be conducted in accordance with Rule 49.4, e. (See attached
Rule 49.)

4. Two notices shall be mailed by certified mail (return receipt requested)--one to
the student and one to his parents.

5. Additional notices shall be mailed to others previously involved in the case.

6. District letters may be prepared following the sample below or Form 01S-051-74
may be used.

INSTRUCTIONS FOR COMPLETING DISTRICT LETTERS OR FORM 01S-051-74:

1. To be completed by the District Superintendent.

2. Complete two letters in triplicate.

a. Address one letter to the student.

b. Address one letter to his parents.

. Complete additional letters in triplicate addressed to others previously involved
in the case.

4. Insert information as shown in the sample below.

5. Distribute copies of each letter as indicated on the form.

6. Attach returned receipts to the District Superintendent's copies.

(contd.)



Dept. Procedures
Superintendent 74-40 26 February 15, 1974

PROCEDURES FOR IMPLEMENTING RULE 49,

RELATING TO CHANGING 1W EDUCATIONAL

STATUS OF EXCEPTIONAL STUDENTS.

INSTRUCTIONS FUR DISTRICT LETTERS OR FORM OIS-051-74

NOTICE TO STUDENT, PARENTS, AND OTHER INTERESTED PARTIES
OF FORMAL HEARING RE "CHANGE IN EDUCATIONAL STATUS"

(contd.)

Peas OIS- OSI -74

2115/74

CERTIFIED NAIL
RETURN RECBIPT REQUESTED

SAMPLE

STATE OR HAWAII

IterourrmitH OP BOUCATION

(Ram of Student or Parents or other "interested pasty")
(Address of Student or Auguste or other "interested parte)

S ear (Sane of Addresses):

S ubject: i

MHO)
Data

I S

This is to inform you that a formal hearing has been scheduled based

u pon a request dated (Date of Reouest)
Nate of Saeringacithin 20 school daps

The Marine has been scheduled for of receipt of a reeleret for a ketwini4
(Date of Hearing)

at at
(Tine)

(A0dOess)
(Address)

pap may present evidence, call and cross-examine wit:mesas, and be repre-

sented by a representative of your choice. The hearing shall be conducted

as stipulated in Depart:not of Education Rule 49, paragraph 4e, "Waring."

Sincerely,

(Signature of Didtri0t SWArtitandant)
Signature of District Superintendent

Place)

. At the bearing,

Ms* of District)
District

(Nailing Address)
Address

(District Superintendent's Phone Mb.)
Phone No.

Distribution (3):
Original to Addressee
Copy to Principal.

(Mem of School) School
Copy to be retained by District Superintendent



Dept. Procedures
rSuperintendent 74-40

PROCEDURES FOR /HPLIMENTING Nu 49,

RELATING TO CUOMO THE EPU:ATIONAL

STARS or EXCEPTIONAL STLIDENTS.

27 February 15, 1974

INSTRUCTIONS FOR DISTRICT LETTERS OR FORM 01S-52-74

NOTICE TO STUDENT AND PARENTS OF HEARING DECISION
RE "CHANGE IN EDUCATIONAL STATUS"

REFERENCE: Rule 49.4, e(6); 49.5

GENERAL INSTRUCTIONS:

1. Based upon evidence given at the hearing, the District Superintendent shall render
his decision in writing, no later than five school days after the close of the
hearing, stating clearly the action to be taken and reasons therefor.

2. Two notifications of the decision shall be mailed by certified mail (return receipt
requested) or personally delivered--one to the student and one to his parents.

3. District letters may be prepared following the sample below or Form OIS-052-74
may be used.

INSTRUCTIONS FOR COMPLETING DISTRICT LETTERS OR FORM 01S-052-74:

1. To be completed by the District Superintendent.

2. Complete two letters in quadruplicate.

a. Address one letter to the student.

b. Address one letter to his parents.

3. Insert information as shown in the sample below.

4. Distribute copies of each letter as shown on the form

5. Attach returned receipts to the District Superintendent's copies.



Dept. Procedures
Superintendent 74-40 28 February 15, 1974

PROCEDURES FOR IMPLEMENTING RULE 49,

RELATING TO CHANGING THE EotrAnNAL

STATUS OF EXCEPTIONAL STUDENTS.

INSTRUCTIONS FOR DISTRICT LETTERS OR FORM OIS -52-74

NOTICE TO STUDENT AND PARENTS OF HEARING DECISION
RE "CHANGE IN EDUCATIONAL STATUS"

(contd.)

Form OiS-02.74
2113174

CERTIFIED MAIM
RETURN MUFF REQUESTED

SAMPLE

STATE OF HAWAII

Depairemata or EDUCATION

(Saw of Student or Parente)
(Add, Ana of Student or Par/arta)

Dear Moo of Student or Pane ofParente)

Subject: Notice of Burins Decision to Nhimute ii Educational Statue*

(lass OfAhilige
pats

NOM Ate detieten Matt he
mailed or personalty &Unmet
--Eng. to the student and
to-hfspeaexte--no Teter Shim
flies what days after the
came ether hearing.

On (Date)

educational program for

a formal hearing concerning the recommended
(N04LOStudent) was bald.

Based upon evidence given at this hearing, it is my decision that the

following educational progress be implsnentedt

Mate deeteion Bade on the educational pogrom to be implasented)

This decision is made for the following reason.:

(Stet. reason. for this *elision)

Too are hereby notified that you may appeal this decision directly to

the Superintendent of Education. It an appeal is made, it must be dome within

ten school days from the date of this letter.

The implementation of this decision shall not be weds pooling such an

appeal to the Superintendent of Education unlikes it is datermtged that a delay

would be extremely detrimental to the student's best interests or it is necessary

to avoid interference with the rights of other students to pursue their educe.

time free from disruption.

Distribution (4):
Original to Addressee
Copy to Principal,

Mass of5thoot) School
Copy sO 5upatintuntlant Education
Copy to be retained by Dist. Supt.

Sincerely,

(Signature ofDisOr(st Summintivident)
Signature of District Superintendent

(Same of District)

District

(Netting Address)

Address
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PROCEDURES FOR IMMEWVITPS RULE 49.

RELATING TO CHANSINO THE' EDUCAT/tra

STATUS OF EXCEPTIONAL STUDENTS,

INSTRUCTIONS FOR FORM OIS-053-74

DISTRICT CHECKLIST OF HEARING PROCEEDINGS
RE "CHANGE IN EDUCATIONAL STATUS"

REFERENCE: Rule 49.4

GENERAL INSTRUCTIONS:

If desired, Form 01S-053-74, "Checklist of Hearing Proceedings," may be maintained
by the District Superintendent as an up-to-date record of hearing proceedings.

INSTRUCTIONS FOR COMPLETING FORM 01S-053-74:

1. To be completed by the District Superintendent.

2. Complete in duplicate.

3. Insert and attach pertinent information to maintain an up-to-date status of hearing
proceedings.

4. Upon completion, distribute as indicated on the form.

(contd.)
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PROCEDURES FOR INPLteEnT/NO LE 49,

MATINS TO DAWNS THE EDUCATIMAL

STATUS OF EXCEPTIONAL SliCENTS.

(contd.)

TH:as

INSTRUCTIONS FOR FORM OIS-053-74

DISTRICT CHECKLIST OF HEARING PROCEEDINGS
RE "CHANGE IN EDUCATIONAL STATUS"

Foe WI /(4 SAMPLE
STATIC OF HAW411

DIPAPTURNT OF tOtICATKOS

CHECKLIST Or HEARING PROCEEDINGS
RE "CHANGE IN EDUCATIONAL STATUS"

INSTRUCTIONS: To be completed In duplicate by the District Superintendent.

1. NAME OF STUDENT

DATE

2. BIRTHDATE

3. SCHOOL 4. DISTRICT

6. INITIATION OF FORMAL HEARING PROCEEDINGS

Date Letter Nailed by Distriet.Superintendent

6. REQUEST FOR FORMAL HEARING PROCEEDINGS

( 3 Date Formal Hearing Proceedings Request Received

I I Formal Hearing Proceedings Not Requested

7. FORMAL HEARING

A. Hearing Date, Time, and Place

B. Person Conducting Hearing (Name and Position)

C. Persons Attending Hearing (Names and Posscions)

D. Record of Hearing (See attachment)

E. Recorder (Name and Position)

8. DECISION OF DISTRICT SUPERINTENDM (See attachment)

Date Decision Mailed to Student and Parents

Attachments

Distribution (2):
Original to be retained by the District Superintendent

Copy to Principal

Attachment

TEICHIRO HIRATA, Superintendent
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STATE OF HAWAII
BOARD OF EDUCATION

PART II. RULES FOR DEPARTMENT OPERATIONS

RULE 49. RELATING TO CHANGING THE EDUCATIONAL
STATUS OF EXCEPTIONAL STUDENTS

49.1 Definitions.

"Exceptional students" means those students designated ;n
Section 301-21, Hawaii Revised Statutes.

"Change in educational status" means:

B. Placement in a special education program which provides
special facilities, equipment and/or instruction other than
that provided in regular education.

b. Placement from a special education program to a regular
education program.

c. Transfer from one special education program to another
where such programs differ substantially with regard to
the kind and type of education which is offered.

d. Transfer to a special education school or special education
class outside the student's public school attendance area.

"Department" means the Hawaii State Department of Education.

"Special education" means Department special education classes
in regular schools, special education schools, and licensed
private special education schools contracted by the school
district which are designed specifically for exceptional
students.

"Parent" or "parents" means the natural or legal parent(s),
guardian or other custodian of the student.

49.2 Applicability.

No change in the educational status of students shall be
undertaken except in accordance with this rule.

49.3 Authority.

A change in the educational status of a student may be
accomplished by the District Superintendent upon the
recommendation of the Principal.

49.4 Procedures.

No student shall have his educational status changed without
first being accorded notice and the opportunity for a hearing

as hereinafter provided.
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a. Educational EvaPuation. Whenever any person working
with a student, including the student's parents, has
reason to believe that a change in educational status
will, be of benefit to the student, he shall advise the
student's Principal. The Principal may request that
an educational evaluation be conducted and in such

event, the evaluation shall be conducted under the
direction of the District Superintendent's office by the
appropriate district diagnostic team members, and/or other
professional persons, including the teacher, involved
with the student's educational program. If the Principal
decides not to request the educational evaluation, the
student and/or his parents may appeal such decision to
the District Superintendent. The parents shall be
notified of the educational evaluation before it is
conducted. If upon completion of the educational evalua-
tion it is determined that a change in educational status
will be of benefit to the student, the Principal shall
notify the District Superintendent in writing. The
recommendation shall include a written report of the
evaluation data upon which the recommendation is based.
In the event that the educational evaluation does not
result in a recommendation for a change in educational
status, the student and/or his parents shall have the
right to contest such action at a hearing conducted in
accordance with this rule.

b. Conference. If a recommendation for change in educational
status is made, the Principe shall arrange a conference
with the parents of the student to discuss his or her
placement. The student's present teacher may also attend.
The Principal shall advise the parents of any alternative
educational opportunities available to the student other
than that proposed in the recommendation. If the parents

accept the recommendation or any one of the educational
alternatives, they shall sign an agreement authorizing
the placement of their child.

c. Initiation of Proceedings. If neither the recommendation
for change in the student's educational status nor any
one of the educational alternatives is accepted by the
parents, or should the parents fail to appear at the
conference, the Principal shall immediately notify the
District Superintendent and, upon receipt of such
notification, the District Superintendent shall initiate
formal hearing proceedings in accordance with this rule.

d. Notice; Contents. Proceedings shall be initiated by a
written notice, in such form as the Department may
prescribe, which shall be mailed (return receipt requested)
to the student and his parent. Such notice shall contain:

(1) a statement of the recommended change in
educational status and reasons therefor;

(2) a statement advising the parent of any alterna-
tive educational opportunities available to
his child other than that proposed;
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(3) a statement that prior to the recommended change
in educational status, the student has a right
to a hearing before the District Superintendent
at which he may present evidence, call and cross-
examine witnesses and be represented by a
representative of his or his parents' choosing;

(4) a statement that such hearing may be requested
in writing or orally by personal visit or
telephone call to the District Superintendent;

(6) a statement that unless the hearing is requested
by a date specified in the notice (which shall
be not less than ten school days after the date
the notice is mailed) the recommended action be
implemented without such hearing.

e. Hearing. Upon receipt of a request for hearing, the
District Superintendent shall schedule a hearing within
ten school days and shall notify all interested parties
of its date, time and place. The hearing shall be
conducted by the District Superintendent or by a dis-
interested person designated by him who may be an officer
or employee of the Department. Hearings shall be conducted
as follows:

(1) it shall be private unless the student or his
parents request that it be public;

(2) all parties shall have the right to present
evidence, cross-examine witnesses and submit
rebuttal testimony;

(3) the District Superintendent or hearing officer
need not follow the formal rules of evidence;

(4) the District Superintendent or hearing officer
shall impartially weigh the evidence and may
request and consider any relevant records or
information;

(6) parties may make a transcript or recording of

the hearing;

(6) no later than five school days after the close
of the hearing, the District Superintendent
shall render a decision in writing stating
clearly the action to be taken and the reasons
therefor; such decision shall be mailed (return
receipt requested) or personally delivered to
the student and his parent;

(7) in the event that the hearing is conducted
by a person other than the District Superin-
tendent, the recommended decision and record
shall be reviewed by the District Superintendent
who may accept, reject or modify the decision,
provided that, in the event any change is made,
the District Superintendent shall state his
reasons therefor in writing. In reviewing the
recommended decision, the District Superintendent
shall not consider matters outside the case
record except with the agreement of both the
student and his parents.
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49.5 Appeal to

The student or his parent may appeal to the Superintendent
of Education within ten school days of the District
Superintendent's action which shall be deemed to be the date
the decision is mailed. The change in educational status
shall not be implemented pending such appeal unless the
District Superintendent finds that delay in its implementation
would be extremely detrimental to the student's best interests
or that immediate implementation is necessary to avoid inter-
ference with the rights of other students to pursue their
educations free from disruption. Upon an appeal, the Superin-
tendent shall cause a statement of the reasons for the
District Superintendent's decision, which shall include a

determination of each issue of fact or law necessary to it,
to be mailed (return receipt requested) to the student and
his parent-. In addition, the student and his parents shall
be informed of their right to file exceptions to the decision
and to present argurunt to the Superintendent at a specified
date, time and place.

Effective Date: This rule shall become effective ten days after filing
with the Lieutenant Governor of the State of Hawaii.

Adopted: October 4, 1973

Approved as to Form

Paw'gR4"44/y Attorney General

Oate:

Notice published of public
hearing: Monday issue of the
Honolulu Advertiser - August
20, 1973; Tuesday issue of
the Honolulu Star Bulletin -
August 21, 1973
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Hiroshi Yam tta, Chairman
Board of Education
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