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Preface

This course 1s for jail officers It was
written to heip them assume the difficult
and challenging demands of jail work The
course >mphasizes that. in addition to the
routine tasks which officers must learn to
perform in the jail. they must also be fully
prepared to serve an important function for
society as weli-trained. responsible pro-
fessionals Much of the jail officers job
wili depend on his ability to make impo:tant

decisions and to avoid the mistakes and .

disproven behefs of the past The course
matenal includes discussions of mistakes
which other men and women have made on
the job. it 1s hoped that jail officers can
learn from these things and avoid making
the same errors Naturally. there can be
no substitute for actual on-the-johb expern-
ence But it is hoped that by participating
in this course jail officers will be better
prepared to perform in a professional. com-
petent manner on the job than if they were
required to learn only ‘by doing”

Alice H Blumetr
Madison. Wisconsin
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T, coutrs has been wnitten g tonm
, knowin _ds Programimed  Instiuctiwn 1t s
not a test Pr()(_;nnmnv('i lé)ﬁtfi:ﬂtu()l\ endahles
you to wark aione  without d teacher and
dl your own pade To partenpdate in thes type
of course: all you have to do is read care
fulty tottow instructions and complete edch
bouk You cannot use this course bke a
L maeeene that s, opeing at the mld(i'lta

~

»S

and thppng through the pages s vpry

A impottant that vou begmn gt thg begmning
and teadd all tne matenal You v\u\\see that.
throughout  the course  when  you  read

some mdtetal you will be asked to respond

10 some written questions dand then check

your aiswer by companng it to the prnted

answet appedning on the following page

. This s not m any way  a test It 1s stmply
- Jd wdy of helping you to learn and remember
the matenal You wiit not be timed wiile
taking this contse So you mday go dal yout

own pdue takang a break whenever you feel

ot nred We thunk you will enjoy learnmg in
thus manner ¢nd hope that you will tiish

the: coutse with a renewed feeling of pnde

in your profession and in your ability 1o
perform your job with skill and conhdence

ERIC

Vil
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8 TWO:
* JAIL

- ’ OPERATIONS

- INTRODUCTION

The suoesstui and sdfe operation of any i depends on the abthity of
St menitnes to effectively follow a nunber of estabhshed procedures when
deanng weh prsoners  In trus chapter a number ot these nrocedures will be
Mioclihontt i detait [0 some cases the proceifures i your jail may differ from
thiee e ast] Nate However by studying thes chapter. at s hoped that you
Wi D oo fammiing with the measoss for following the estabhished procedures
and Mgy, even beogble 1o sugagest unprovements n existingg, Systems 1o yout
la'm.ui:'.\»f‘-m!r.nnr

Prow edutes are not ‘ml)hshud i orger to make: your job hdrdernﬁ( in order
to ke posones basy  You will see that all the procedures on the 70!Iow:ng
pages hdve been developed to meet these essential goals of the jad

@ proteston of the safety of jail personnel -

@ wafe-kepnng and welfare of pnsoners,

e protection of society by prevention of-éscapas

An aowihngness on the part of a jail otficer to carefully follow jail procedures
can resuit o senous consequences  Often at takes @ not. an escape. or 4
st s myuty aven death to prove to some  fail officers that estabhished
procedupes wxst fur o 1eason and must be carefully foliowed Many of the
frightemineg expenenaes which you wilt read in this chapter have been the direct
result of Ldtelpssness by officets who dare lulled mto sloppy  performance of
duties because they dre twed  bored  overworked, or simply becaust they
cannot smagne that anything dangerous could occur in therr jdils  For your
awn prots e take this chapter senously  and if you wish. refer to 1t often
veiub: o theg ot b dter months

r °

a
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Note:
The only way yoi: administrator can make 1mprovements in.ja'l procedures
and pohcies 1s If you make suggestions to him You. the jail officer, are the
one who is in the best position to find fault with existing procedures and

suggest needed improvements Grumbling and cemplaining about poor policies:

and rules to other officers will only produce bad morale among officers and.
subgequently.- among “prisoners Simply omitting procedures In defiance of
existing rules 1s equally poor policy ,

It 1s an important part f your duty to.tell your jail administrator whether
or not established procedures are effer .e And when pracedures are ineffective.
you should.be able to suggest needed improvements or changes There’ will

undoubted!y be .imes when your administrator may have a vahid reason for not.

adopting your suggestion This shou? not become your excuse for refusing to
offer suggestions in the future or for b&coming bitter and uncooperative.

»

=

~a
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Admissions

n recent}ars. the courts have .been increasingly concerned with the
néhts of accusey petsons Police practices such as arrest policies and methods
of securing confeddions have often been guestioned by the courts and found
tlegal In keeping with this trend. 1t 1s reasonable to beleve that the courts will
tarn their attention towards jail admission practices In fact. some legal suits
have already been successfully brought aganst jail ddmissions officers by
prisoners.who have been carelessly or 1llegally committed to jails For your own
protection” you should know that. in some junsdictions. overlookiny the require-

* ments of the 'thusslo:1 process can bring legal consequences t0 you a3 well
as to your gl g _ c _ '

It would be gmpossible for this course 1o include the specific admissions
requirements riecessary in your jail Some- junsdictions hgve very informal
requirtements and, jatl officers can admit pnsoners without requinng official
papers and signafures If this i1s true 1n your junsdiction. thus\ghapter contains
more mformatior than, you will need However. even if this is the case. 1t is
recommended that you_read the matenal to gain an understanding of what some
other junsdictions require

Some junsdictions have very ‘strict rules concerning admission procedures
In such junsdictions. jail adrmissions officers are often held responsible for
insuring that prisoners are committed to jail in stnct accordance with these
requirements _ ’ _

Fiis Admissions section was developed as a kind of guideline for those who
‘must learn the admissions procedures of a particular jail The course uses the
examples and forms of a mogel jurisdiction in order to '

v

.

e demonstiate to you. by use af specific examrnles that the jail admissions
" procedure is insome junisdictions. @ serious responsibility for jil officers
® encourage you to find out and then wnte down the specific requirements
of your junsdiction et ' . -
@ enable you to practice making decisions about the ' legahty of model
comnutimgnts as g means of prepannyg you to make 5|m.nlar kinds of decistons
according to the rules of your own junsdiction

.
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“Prnisoners are brought to the jail by

o loual faw unforcement otticers \
e law enforcement officers trom other states and junsdictions
e U S Marshals or Deputy Marshals A

® Parote and probation officers '

in each of these cases the admissions officer can ‘be held responsible if he
a-Jmuets a prsoner to the jail without requirnng the proper commutment information
On the next few pages we wili discuss the information necessary for a legal
cnmmitment If you study this information caretfully. and if you become thoraughly
famibar with the requirements of particular forms used in your junsdiction. you
should have no touble Correctly manayging the comnutment procedure

U



Wit a4 Jocal Loy erforceiment officer hrngs a prsonet to the jail there
dre severdl Dumgs whieh thor adoussions officer =tnould reqguine befere he nan
adount the posaner

@ He snould regeste proper denttheation froam the law enforcement officer

@ He shouldt requeue that the commitment paper be sgned by, the aresting

officer But f another offrcer has brought m the pnsoner the dadoussions
officer should requue awtten 2itation sigaed by the arresting oftrer

e He should require that the officer write out a legal charge ayamst the

pnxnnur

e If he h.y any doubts about the legahty of the charge agamst the prisonet.

he shou's require that the pnisoner remain o custody of the othicer untit he
has censulted a quahbed peirson concerning the adwvisatuhty of holding the
prisoter aail

ERIC |

Aruitoxt provided by Eic:
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When you have worked i the jail for a long penod of time you will become
fanuhiar w.th most of the local police shentf's deputies and state patrolmen
who bring prisoners-to the jail Naturally 1f you are certam that you khow a law
enforcement officer 1t will not be essential to ask for identfication But it s never
a geod pohicy to merely accept a man s untform as proof of his wentity When
i doubt at all always ask to see these identifying items

e Badge
and
o Ofticial identibication Card



An Qfficial
Identification Card

An Unofficial
Identification Card

1s 1ssued by the agency to which the escorting
person belongs

usually contains the following

signature of agency director

picture of the personit identines

other information such as dentifying number.
the holder's title. etc

1s usually a small. white business card
can be pnnted by anyone. at his own expense
contains no official signatures or photographs

usually contains only the holder's name and ttle
alony with his address and telephone number



Tlm'funnw:ng cards represent the type of idertfication that 1s often presented
to jit otficers Below edch card indicate whether you consider 1t 1o be acceptable
or unacceptabie wnen bemyg used by an ufh\;er'hl’ﬂ‘gﬂm a prisoner to the jail
for comnmitment '

Milton County

OFFICE OF THE SHERIFF

RONALD D. SMITH

3N, Main St. Mansheld Onio 43902 419-525-3300

ACCEPTABLE UNACCEPTABLE

The University of Wisconsin

POLICE IDENTIFICATION

NO, 69
This Certifies That

___Douglas H

has been appointed as a Police

Officer of The University of Wis-

consin, Madison, Wisconsin, and

is authoriud to enforce laws of

the State and the Wisconsin Ad-
nistration Codo

- D AR i

ture of Police Officer

ACCEPTABLE . UNACCEPTABLE

A ]

Turn page for answer

-
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Answer:
1 Unacceptable this 1s an unofficial business card
2 Acceptable

it 1s essential that you require official identfication at the time of admission
for these reasons

1) so that you can be certain that the person committing the new prisoner
1s authorized to do so -

2) so that you can keep an official jail record indicating who coimmutted, each
prisoner and where this person was from

Note:

Proper identihcation of a/f unknown persons seeking to enter your jail 15 an
important requirement You should ask for and recewve proper identification
before allowing unknown persons to enter your jail A business card 1s never
sufficient If. for instance. an unkniown attorney seeks to enter your ER usmg his
business card you must require official identification such as his driver’'s license

0 S '



LLON R L I SR SR B

When a poltce officer accompamés the prisoner to the jail. you should determine
whether or not he was the arresting officer Most junsdictions require that the
prisoner cannot be admitted to jail UNLESS

® he 1s accompanied by the arresting officer

OR
® a wrtten citation is presented that contains the formal charges against the

the prisoner and 1s signed by the arresting officer.

Officer Warren Blakely went to the scene of an accident and was on hand
when officer Wilham Tuttle arrested a man for driving while intoxicated
Tuttle asked Blakely to accompany the pnisoner to the county jail for commitment
At the ja:l Blakely filled out the comrutment grder n this manner

pleas

C\’lﬂ!ged with 1%

ase may be

(WL

Rele

)
signed: - T
pepaﬂment:- -MuN\C\PAL
Although Blakely's wentificaton was proper and although the charge was
lognd, the admissions officer at the jai stll was unable to legally adimit the
prisuner Can you think of the reason why? :
Qo Turn paye for answer

ERIC - x
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Answer:

This unsdiction  obviously  tequires @ wntten  citation  from  the  arresting
otficer Blakely was not the attestng otficer Although 1t was perfectly legal for
him to take the pnsoner to the ad for Tuttle 1t would be dlegal for the |de otficer
to accept the pnsoner without a citation that was hlled out and signed by the
atresting officer

ls 1t necessdry in you |unsdu,non to requite & wntten citation anned by the
arresting officer f he does not accompany the pnsoner? (Find out and indicate

“your answelt herel

YES NO

A legal charge aganst a person s usudlly a charge which appears in the
statute book of the state in which the person s chdrged Hete are some exanyples
of actual legal charges which appedr i statute books :

o Carrying a concealed weapon

® Burglaw R

=» Gambling

® Keeping a place of prostitution

You should mike ar etfort to Iearm and remeimbaor the charges that appear
most requlatly in your jail And if you are not fanuhar with a particular charge.
fook 1t up i the statute bhook ¥

(f vou do not know how to look up statutes. you should seek the help ot
another more expetenced  offiver who does know how  Checking formal
charges n the statute” book 18 a good practice for jail admissions  ofticers
biecause 1t often avords legal dithculties and  clears up many doubts which may
exist about the leqgahty of a charge However, even without a statute book. 1t 1s
possible for an expenenced officer to recogmize legal charges which have been
made agamst people bemg admatted to the jail '

@ investigation -

& Under suspicion

o Under observation for mental iilness -

It 1 ot difficult to recognize that these  charges are vague and uncertamn
they Jdo not staie what felony or misdemednor the person s being charged with
It is a reguiremeant that o formal charge must explam the actual feiony or

amisdemednor charged agaimst the person bemna committed

b

12
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Liatead Doy Qe soine
At Chatges by ddimesesions otficeays See b Lot ot use yaur jrrdagement

a5

deling! entres mopad moconds that have been vonsidered

to detentne awvhien ones e probably fegadl chaiges and winich are obviousiy
{ Y ‘ 4

sloppy o ntegab g,

[op IR 200 CUR VS BLS Bl

Formal Charge:
Neptngent operstion ot g vehicle
"R.u-mwm] stoten praperty
Hold for Parole Oticer Sands
Fodutont use of g crediteand

Leygal Hleqad

Uaionown at the, e checkingg further

[svestigation for suspromus actons

Turn paye to check your answet

13
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Answer:

Formal Charge Legal  lllegal
1 " Neglgent operation of a vehicle X T
2  Receiving stolen property” X .
3 ' Hold for Parole Officer Sands’ X
4  Fraudulent use of a credit card X
5 Unknown at this time, - checking further’ X
6 “investigation for suspicious actions X
——

What charges

below

14

appear most reqularly n your jail? Find out and wm? them




Since you ate a jail officer and are not an attorney. it may be difficult. in many cases,
for you to determine whether or not a charge brought agamnmst a man 1s legal In
nstances where you are in doubt about a charge. you shouid not hesitate to
seek help from a qualihied person.before admitting a new prisoner Below is an
example of how an officer wisely sought help in determuning the legaiity of a
charge hefore admitting a prisoner .

Recently. an officer in a large county |ait was on duty at the admis-
sions desk when a police officer attempted to commit a man for “"Pos-
sessing a false identification card” The othcer had noticed this card
in the mans wallet when he was examining the man's dnver's
license and registration after stopping him for a speeding offense The
jail officer was unsure that this was a legal charge. especially since the
man had not tried to use the identification card Instead of admitting the
prisoner to the jail: he requested that the arresting officer take the
prsoner to the District Attorney's office winch was nedrby and seek tus
advice on the legality of the charge As it turned out. the District At-
torney advised the policeman not to press the charge and the man was
allowed to go free with only a speeding ticket

AS SOON AS THE ADMITTING OFFICER ACCEPTS A PRISONER FROM A
POLICE OFFICER. THE PRISONER IS THE JAIL OFFICER'S RESPONSIBILITY

Many law enforcement officers consider 1t an annoying inconvenience when
a jail officer refuses to accept a prisoner However. 1t 1s part of their job to make
certain that their charges are legal and that they provide the proper forms and
identihcation for jail officers Do not feel that. because a law enforcement
officer 1s annoyed or inconvenienced by your refusal to admit his prisoner
immedhately you should ignore the rules and admit the prisoner anyway You
are the one Yvho will be responsible if you admit a prisoner catelessly or without
regard for the rules

15
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Keeping in nund the general rutes you have just studied. fill in the following
blanks with the proper words

1

A locat law enforcement otficer brings a prisoner to the jail for commitment
You should ask to see the otficer s and official

You are shown the commitment order by the aresting officer You should
be sure that the order contains the signature of

You are shown the commitment order by an escorting officer who did not

make the arrest Besides the signature on the comnutment order. you
must ask to see . ’

In examining the commutiment order. be sute itincludes a written. legal .
made by the arresting officer
You are 1in doubt about the leaaity of Holding the pnisoner You should

Turn page for answers

17
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. Q.

Answer:

"1 Alocal law enforcement officer brings a prisoner to the jail for commitment.
You should ask to see the officer's BADGE and official IDENTIFICATION
CARD - .

2 You are shown the commitiment order Ly the arresting officer. You should
be sure that the order contains the signature of THE ARRESTING OFFICER *

3 You are shown the commitmenrt order by an escorting officer who did not
make the arrest Besides the signature on the commitment order. you must
ask to see A WRITTEN CITATION SIGNED BY THE ARRESTING OFFICER

4 In examining the- commitment order. be sure it includes a written, legal
CHARGE made by the arresting officer * )

§ You are in doubt about the legahty of holding the prisoner You should
SEEK THE ADVICE OF A QUALIFIED PERSON

¢ .

When a court orders a ‘prisoner t¢ be confined you should not admit the
prisoner UNTIL ' '
® You are presented with a legal form that has been signed by the committing
judge. by the court commussioner. or by the chief deputy clerk of the coyt

. FIND OUT WHOSE SIGNATURE 1S REQUIRED ON COURT COMMITMENT
FORMS IN Y#UR JURISDICTION AND MAKE SURE THAT EACH COMMIT-
MENT ORDER WHICH 1S PRESENTED TO YOU BY THE COURT BEARS THIS
SIGNATURE BEFORE YOU ADMIT A PRISONER TO THE JAIL .

[} -

. L 4
Whose signature s required on court commitment forms in your junsdiction?
#\d out and write the answer below)

18
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Often. law enforcement officers from other states brng their prisoners to a local
jau for the night when they are passing through (in transit) Usually. they are taking
prisoners back to their own junsdictions These officers request that the prnisoners
be admitted to the jad overmight for safekeeping . )

When admitting pnsoners such as these for a temporary stay in the jail. most
require that the following be presented to the adrussions officer

e The badge and official identification card of the accompanying officer

e Legal papers indicating the charge against the prisoner and the signature of

the presiding judge .

Usually the accompanying officer 1s also required to.

e Fill out a form provided by the jail .

It 1s_extremely important that an ad nissions officer examine the official identi-

.fication of the officer accompanying the prisoner.

Also. he shouid ask to see the legal papers which the accompanyiny officer%“as/’

in his possession concerning the prisoner In most cases this will be either a
“Judgement and Commitment” paper from a court that has sentenced the person
or an “Extradition” paper from the state which holds charges against the person
As a rule, the admissions officer will be expected to examine the papers to see f
they are signed by a judge (1f it 1s a "Commitment” paper) or by the governor of
the state (if 1t 1s an “Extradition” paper) Often these official signatures are
stamped in ink and in1tiated-by a coust clerk or a member of the governor's staff.

What are the requirements of your jurisdiction concerning temporary admission
of prigoners accompaniéd by law enforcement officers from other junsdictions?
(find out and wnite the answers here)

[ 4

~.
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"e:ry often o U S Muarshal pr Bs deputy witl be n transit’ with one ot more
prsonees and will ask @ local ;a'nl ta house the prisonerts! for the might or for a few -
days fntrus cdse mdny ;unbdxctuﬁns require the following

"o The Marshd!l s tor deputy s) othal wlentthcation
o A correctiy tiled oat form provided by the jail contaming
The nametst of the prisonerns) A )
. The signature of the Marshal or deputy :
Whaat are the requuements of vour jail that must be futhiled before admithng a-

prisone accompdmed by a Marshal for a temporary stay? thnd out and wnte the

d"ﬁ‘»‘l".' IATRI 23]
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Often the U S Marsnadb or b s deputy will b o prsoner to be committed to

vour dib tor pre friad confmement Unbke an

M rangt conhnement g bre indl

confrinement can st anywhere from seyveral weeks to sevenal months Inaddiion

x()!‘:“q\nllnq . -

® Properidentiication of the Muarshal o tas depuly escotting the pnsoner

and

@ A properly hiled out fera meluding the name of the prisuner anc the signa

ture of the Marshal or hus depaty
most unsdictions a/so requite .

® A lega! paper signed by a federal judge or court Comnmussionet which con
rans the name of the pnsoner and the formal charge agamnst hum

When a U S Marshal ot us deputy brings @ federal pusoner to your jail for a
“pre cial commuitment what must the admissions officer require? thnd out and

write the answer heret

e - ——— i = = amem mem em -
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L

Sometimes. parole and probation officars will bung prisoners to the jail on
charges of violating therr parole or probation When this happens. most jails require
that thev present an official written document which authorizes the detention of
the prisoner In most junsdictonstis/ncorrect 1o simply accept a verbal statement
from the officer Sernious legal consequences (charges of unlawful impnsoniment)
could result if official written authonzation 1s not required before committing a
parole violator N

Does your junisdichion require a wrnitten authonzation from a probation or paroie
officer comnmutting a prisoner?

YES NO
It your answer was yes. what information must appear on the document? {find
out and wnte your answer here) .

NOTE:

When a paro'e or probation officer orders commitment of a prnisoner and a /law
enforcement officer escorts the prisoner. the officer should bring the official au-
thonzation form with him In most junisdictions 1t 1s impreper for an admissions
officer to simply telephone the parole or probation officer and receive verbal.au-
thorization

22 :



‘3

ajels 10 UON2Ip
-sunf eyl ul JOUIBNOY)
o 8bpnf Bupisaid
Aq paubis sauosud Bul
-U132Uu0d {UotiipeiIx3 1o
JuauwIwwo) 1 sy

.abpnry siaded |eBa7y JUBWIWIWOD 132140 1uUBWIIIoHUI
aliediyo . usuen-uy . Me| 31R1S-§0-1INQ

1no2 jJo id|d Aindap .

§amyo 10 19UOoISSIIIWIOD

unos ‘abpnl  Bunliw ajuajuas

-wos Aq paufiis 1aded

10} JydWnwWwoy

juswliwwod {eba 10 JUBWITIIWOD jein-id N0
4 sabieyo jeba
- 120140 Huusase Aq Auoj}ay (480130

psubis uoneNd UIIMAA
at 1eiyo .

10 loup3WapSsIW
pabajie 10} U3WIWWO)D

Bunsalie j0u)
130140 HBuniods]

sabieys |eban

18p10

WAWHWWOoI paubig |
al eIy .

.

L
Auoja) 10 oueawapsil

pabajje 10} juBWRWWIOY

.. 19240 Sunsany

(MOfa(] WIdL) a1IM
pue o puly) uonopsunl oA jo
sjuawainbal Buuay:q 10 jeuoippy

jauosig Bunpuipy Joy .
siuswannbay {rIBUBD

| ludwiuiwo) Jo adAji

Aloyiny  Buniiwwo)

3IN3H3I43Y

v SV 1dVHD SIH1 3SN N3IHL IH3H 431S!1 LON 34V ANV VE HNOA OL HVITNI3d 3HV LVHIL SININIYIND3Y

IH1 1SI7 ANV 1NO GNI4 NOA ivHL 3HNS 38 (e 3yl Ui $19214J0 SUDISSILIPE 10} BJUAIBJ3I B SP BAIBS O} psubisap sem
peid siyg ‘sabed sNOAaId At Ul PAIAAGD SEM UDIYM UOTIEWIOH ayl (e iaquiawa; 01 INdypp ABruaaxa si 1 "Ajjeimen

.- (auiy siyr Buo|e 1INo 1e3l)

Y

Aruitoxt provided by Eic:



B 4D aniape

1au0s 1d e Bundalal 10 Bundadoe jo Anpqisuodsal ayl Buniel 2i03aq Aluoyiie payienb

ayl yaas pnoys NoA ‘uonenNis B oinoae |

QROR S @IBLYE 1DABUSYM pUY  S1auosud 8yl MuIpe Jou pInoys 13011J0
aads Ayl 195W 0] AP J0U AIR $AUOWINE Bulllnuuwiod ayl JaAsLUBUM J10N

SuosSIWpe ayl uompsunl 1NoA Jo siuAwanba diy
s S e T a3t oD burzy UOHRIOIA
ogine Jaded ey uoirerqoid 10 asjosed 1310
drrmmmm o ey ST aliepo . 10J 1UAWIIWIWOD L0014 10 3j0Ied
’ wity suinbe
safiiey) Punoy pue
- T Sommnemm mmemmmmmmamEm T aLosud ayl jo ey

AL SWIRILHOD YDA
IALOISSILLILION 110D
10 ationl eiapay v Ag
paulis saded (ebop v,
Andap sy

10 PUsIPN A panths
uonmpsunl Ag poannb
Al unoy patidwod

arrtiyo .

NSRS R LIS SIEN A )
P g

AindaQ
Sy O PUSICINL S N

(MO WS DA

pur e puyy uoapsanl noA jo
siuswannhal Buasgpg 1o jJeumnppy

AindaQ
10 PYSIPAL AQ paubies
o vprsant Ag pornb
papaduinn

arwmyo .

a1 Uty

uosiid bumnpy 1oy
QIUAIAINDGY [C10UH)

RIS IV [3)g)
Heukd g

JUAlIUHGOY) 10 adA | :

ApndnQ
SO IPUSITIN S N

Atoging bunnpunuo)

(g s Buogp 1o apayg)




O

ERIC

Aruitoxt provided by Eic:

On the next few pages are examples of papers that taw enforcement officers
might present to @ jail adnmussions oHicer w order to commut @ pnsoner 1o the jai
Assume that each ot the accompamymg otficers presented adequate dentificaton
to the adimissions officer Decide whether o not you could legally admit each of
the prisonets on the basis of the papers prosentad

e e+ ———————— . e e e

Presented by a Local Police Officer

According to the general rules for admission could you tegally admit
this priscner? - —— .

If your answer was no. give yout reasons HEe o e et e o

Turn page to check your answer
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Answer:
You could not legally admit this prisoner  The charge does not contain d stale

ment of the felony or musdemeanor of winch the man s accused



Presented by a U. S. Marshal in transit—-

UNITED STATES MARSHAL
w ot \‘.’?M“ — _,D\STR\CT OF
(Ed. 10-1- )

PRISONER REMAND OR ORDER TO DELIVER
al Daw
To the Keeper ot _:IPGE’@_&L,@!—EU— Ja

o . CONERY S
THE FOLLOWING UNITED 81 ATLS PRIN Wi )

i Tame E. JoSERHS ———— I

Eimer L.KGras)
tmee I

e

Erances E.Coo¥= _ | o .

- . T PRSI )

et st
[
I
J—
J -—4‘_._—_7-"——
eh remanded o yout custondy.
‘-:: are herewit

e -
e
R e
o aretwo re Jdehivered © rcpu.v.;\&tr\ ]
presenting and sypning this © , :

*

e ——

'EN ' DERAL PRl\UNlK(.\'\
THE ABOVE ?TAAMH) FEDE o
WERE RECHIV ED

e _’._.’-______..__"—'_.__,_«-—-—‘"
TITLE

- . > r48-21
i me PUMTIMG LX 2 B | ree OF &
1 Gevie

According to the general rules for admission could you legally admit
this prsuner? .

if your @n1swet was N0, GIve YOUr TedSuNs DEI e




Answer: -
" You could not legally admit these prisoners untl the Marshal signs the form

30




This 1s th
e only pape
a prisone per presented b
r to your jail for pre-tnal co»:n[')“e"t)[:'ty U S Marshal committing
ent ]

form No LSM —40
(Ed. lD-\—b‘)

' W——‘”’g— Ja Date.

To the Keepe! of S
THE F()LL()W!NG UNITED STATES PRISC NER(N)
L loye E: P02
S e

Iy

L outed Sttt Marshal

D are herewith emanded © youft custody
®

are to be dehvered te representative
9 LR : [
presenting and sigmng this ordet n e
/ . ————
THE ABOVE NAMED FEDERAL PRISONER (D :
WwWERL RECEIVED BY _
- TITLE ____,_///_—
*
us GOV‘I“(" n N1 HG PLIX14 a8 OF - 148 24Y .

-
e ' Accordin
- g to the gener )
s :;\as risoner? 9 al sules for admission could you | '
f your egally ad
Y answer was no. give the reason wh e
. y *

.

Turn page for answer
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Answer:

You could not legally admit the prisoner to your jal for pre tnal commitment
unless this form was accompanied by a paper signed by a Federal judge or court
commussioner which contains name of pnisoner and charges against him

>e



PRESENTED BY A DEPUTY SHERIFF
{no other papers were presented)

N

TO THE
SHERIFK OF DA COUNTY.WISCONSIN

THE
¢ 2)PANS CoUNTY
MARGED wiTy

RELEASE may B8E MADE By POSTING s
KEEP SEPARATE FROM:
SIGNED:

DEPARTMENT

ARREST SHEET ;g5

According to the general rules for admission could you legally admit

this prisoner?
If your answer was no. gwve the reason why

Turn page to.check your answer

-
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Answer: :
According to the charge. which the deputy histed. the pr:soner was a parole

, violator He should also have presented an official document authornizing detention
of this prisoner Since he dii not piesent the form. it would bhe illegal for a jail

aa,wssions officer to adnut the parole violator
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Even when the escorting otficer has shown his ufhmﬁu! Wentufication and has met
the other requirements of your junsdiction necessdary for a legal comnutment of a
pivsaner you shouid nat admit the prasoner without considenng the {sllowimg two
(e Stons
, .
IS ther presoner g uvenmile? .
o the posoner myjured  aneensaious  or i obviously poor physweal
) Lo faon? ) A
What ta ffo ansat these two types of priisaners s totilly dependent on the rul
ngs of Lour junudnibon Be sure that you know exactly what your junsdiction
O 3 .
~
. 6’ .
. & 5
- > -
.
. - A\ ]
v
» .~
* . e
P
' »
¥’
> ’
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Some jurisdictions do not allow the admission of juveniles to the jail at all Other
jurisdigtions require the jal admussions officer to accept juveniles as long as the
o, commutment is.legal
Find out from a qual.fied authonty what the rule is in your jurisdiction regarding
d adrmussion of juveniles to the jail Is it legal or ilegal for the jail admissions officer
. . to accept juveniles’?

B WRITE DOWN THE RULING OF YOUR JURISDICTION REGARDING ADMIS:
I ‘ SION OF JUVENILES TO THE JAIL :

Y




Some ]qnsd;

- ctions do not all .

Other junsdic allow adnussion of in _

schictions s jured or il pr N ]

the jail be held s require that all such prisoners be adnutt $p isoners'to the jail
eld responsible for their medical care ect 1o the jail and that

Here s a f
orm used.by a i .
2. jath i a qunsdic
required ) : I iction where jail .
q to refuse admission to injured or il Dflsonefie janl adm:ssions officers are ,

“

TIJURES FRISONER RFPORT

Name cof Pmsoncr__: ~ Case §

* mpeatment Jiver: Nature and extent of Injuries

the pnysical condition of this prisoner such that he may be

Ta your cpiricn is
nout endangering his life cr nezlth?:Yes Ne

reld in csastedy in Madison Jail wit
Has the priscner an alcoholic breath?: Yes Ne . AM
1Y

~ime entered hospital _ ¥M  Date_ Time discharged pM Date

‘Nurses in attendance ~ Sigred___ —
Interne or M.le

Ccffirer_: o Hospital : .

Frisoners giving © idence of serious injury or illness and prisoners injured

Auring arrest cnall be taken to 2 nospital for examination OF shall be exaxpined
py the City physician vefore being jocked up. N prisoner taken to a3 nospital. .
for examination or t.reatment shall be removed until this form has been pro;?erly
. ogenuted. very anconscious prisoner shall immediately be taken to 2 nospitale.

M1

NOTE THAT: Th
. 19 ¢ T2 . .
the prisoner obtain ‘h: !d” tt,qum,‘s that the law enforcement office .
torm before the | the signature of an Interne or Madical D :er escorting
the jail adnussions officer will accept thé ‘)*“50”2:31? (t)rn the above
n s Way, the

[

. | _ 37/
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In som tesdicions the sl mmast Jont nhisaneis that are mputed or m poot
DAY sl i i e punsdchions the il s respansihle for seemng that the

SO e e prem et b gttt ol the areesting fasv entorcement otficer
}

Al 1S THIE RULING OF 7OUR JURISDICTION CONCERNING
AOCHLSION O INSURED OR Lo PRISONERS TOQ THE JAILY Fud uut

o b o e e oty Bt .

ERIC 59
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An adimissions officer in a jail which must. under law. adimit inured or il pris
oners bears a heavy responsibility He should consuit with the jail physician for
help in leaning danger signs evident i injured or 1l pniseners: For instance. he
should ask the physician for heip in learning to recoynize the difference beiween
sunple drunkenness and a possible d:abetic. epleptic or otherwise injured con
ditton (Many of these conditions will be discussed mn detail 1n the chapter
calied Special Prnsoners ) The adnussions officer should always practice this
essential policy WHEN IN DOUBT ABQUT A PRISONER S CONDITION. AL-
WAYS CALL A DOCTOR OR AN AMBULANCE

Ir one county jail which s required to admut injured or il prisoners.
an alert admussions officer noticed that an intoxicated prisoner was dan-.
ararmung shade of yellow Recognizing this as a danger sign indicating
severe hver disease. the-officer wvnediately -called an ambulance and
had the man admitted to a local hospital Unfortunately. the man died
week later of cirrhosis of the hver but at least he had received medical
attention and had been given a chance to recover He was not neglected
and allowed to die in the jail unattended

in another jait. an admissions officer noticed that while being admut
ted a new prisoner was suffenny from a bioody nose. The officer. having
been tramed i basic first aid. saw to it thar the man received imual
treatment for the bioody nose He then vasely checked on the man at
regular intervals After an hour. the officer noticed that the bleeding was
getting worse and iminediately called a doctor who found that the pns:
oner was hemorrhaging and needed emergency treatment at the local
hospital The officer was later commended for saving the prisoner’s life
Another less alert officer might well have found himself faced with the
death of a pnsoner while i jail.

ERIC 40 | ‘
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-

" Indicate which of the following statements are true and which are false

‘TRUE FALSE

.

No jail should accept injured or il prisoners utider any circum-
stances

in wnsdictions where a jail 1s required to accept injured or 1l

pnsoners. the admissions officers should consult a medical
doctor about possible health danger signals which might be
present in new prisgners :

n a junsdiction where a jail 1s required to accept injured or 1l
prisoners, the admissions officer cannot be considered re-

sponsible for any deaths or serious ilinesses which result after
adnuission. '

Turn page to check your answer .
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L

Answer:

1 False

2 True
3 False

42

In some junsdictions admissions officers are tequired by law te accept
imured v b prisoners

Onue the officer has adnutted an imjured or dl pusoner he must see that
the preonet s checked at reqular ntervals and receives medicgt at
tenton if posasible ’ :

‘e

-



Can you finish the following statement?
When in doubt about a prisoner's condition.

L3S

Turn page to check your answer . .

43



Answer:
Althougi your wordmng 1s probably different. the statement.should be like this
WHEN !N DOUBT ABOUT A PRISONER'S CONDITION ALWAYS CALL A
DOCTOR OR AN AMBULANCE v

Once the admissinns officer has made the decision to admit the prisoner. he
will be required to keep a formal jail record containing information about’the pnis-
oner such as )

® charge against the prisoner

@ age. sex

e residence

® mantal status

® employment

etc.

While he 1s gathering this information from the prisoner. the admisstons officer
must remember the following rule:
An admissions officer must not ask questions about details of the
crime that the, prisoner allegedly committed This type of interrogation
by a jail officer can be considered a violation of the bnsoner's rights.
REMEMBER ASK ONLY QUESTIONS NECESSARY TO CORRECTLY FILL ouT -
THE ADMISSION FORMS.

a4 ' L



Put an "X next to the questions which clearly indicate that. by asking them,
the officer 1s violating the prnisoner’s rights
.1 "Why were you carrying a gun if you didn'tintend to rob the store?”
.2 "Whatis your present home address?”
. 3 “Are you employed at this ime on a regular basis?”
. _ 4 “Atwhat time did you steal the car?” .
5 “When the officer arrested you. were you still carrying the gun which you.
shot the watchman with?” .
6. ' You stated that you were marned Does this mean that you are separated
or divorced? Or 15 your wife deceased?”
7 “What s your version of what happe~ed and why you were arrested?”

Turn page to check your answers

45
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Answer:

. The questions marked with "X clearly indicate a wviolation of the prisoner's
nghts by the officer who asked them

X 1 “Why were you carrying a gun If you didn’t intend to rob the store?”

2 “"What s your present home address?”

3 “Are you employed at this time on a regular basis?”

4 “At.what time did you steal the car?” .

5 “When the officer arrested you. were you still carrying the gun which you
shot the watchman with?” o

6 “You “tated that you were married Does this mear that you are separated
or divorced? Or 1s your wife deceased?”

X 7 “Whatis your version of what happened and why you were arrested?”

L ]

X.
X



Very few jails have a formal procedure for evaluat:ng prisoners. assigning them
a custody classthcation. and deciding where they should be housed For this
reason itis generally the responsibility of the admissions officer to uccrde whether
the prisoner should be placed in a dormitory. a smi;le cell. or a mu tiple occupancy
cell. unit In many cases. serious legal consequences have resulted in jails where
thete has been no attempt to evaluate prisoners and their housing assignments
\ In general. an ad, nssions o%’cer must rely on his own judgement when making
assignments Several very basic rules can be followed by the officer when making -
\:\SSlgnnwms but he must be prepated to use his own judgement and imagination
w&?\n faced with exceptions The basic tules for housing assignments are the fol-

lowny

® Vt\u{en: aggressive pnsoners should. 1f possible. be housed alone Under no
crrcomstances should they be housed with older or weaker prisoners

® Known homaosexudals should be housed alone if possible '

® Youthful priséners should be kept apart from older. more expenenced pris
onegts V .

® Lame and wfirm prisoners <hould, whenever pussible. be housed in an area
where jail satvices are readily available to them They should not be housed
where they will have to climb stairs to reach such services as sick call or
dining . '

® Mentalily il pnsogers should be housed alone. and carefully watched {until
other more suitable arrangements outside the jail can be made for them)

® Prisoners balieved to be under the influence of drugs or alcohol should be
diverted to a detoxification center if such services are available 1f not, they
should be housed separately and kept under close observation for adverse
reactior; to the intoxicant Staff should be particularly sensitive to the pos-
sibility of confusing intoxication with insufin reaction or a head injury (An
increasing number of junsdictions do not regard intoxicated persons as
responsible for their acts or do not permit arrest and/or confinement for
intoxication )

"Note: * )
In a later chapter in the course we wnl discuss special pnisoners such as the
mentally i, homosexudl and infirm in more detail In this later chapter. you will
be given some guidehnes indicating how tu identify und watch for these types of

prisoners

4%//
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Overall itis important for the jad adnuissions officer to keep in mind that assign-
ing prisoners to cells 15 an extremely important duty and. when done without
careful consideration can lead to serious legal probiems for the jail The following
examples shew what can hdappen when'an admissions officer has not given careful
attention to cell assignments ' '

* » < .

In one county jail a mentally il prisoner was assigned 1o a cell with
an eldetly pnsoner Duning the mght. the mentally il pnsoner assaulited
and killed the older man The famiiy of the dead man sued the county for
faiing to prowide the other prisoner with the protection to which he was

-

by ngnts enutled 2

3

in another county jail a small, youthful first offender was placed in a
cell with older stronger pniseners The man was not a juvenile. but he
was. nevertheless. young anc. shaht in builld The prisover later sued the
county for placing him in this cell where he was sexually assaulted and

intimidated by the other prisoners ‘
A L o
Question: ,
Can you write out two basic rules for makirg cell assignments which have been
ignored 1n these examples? Write the rules here .
S S
2 e e e —_ -

Turn page to check your answars
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: .~ Answer. ,
Ai'!}‘-“:m?\ yOut awotdig vl be (fitterent
moantioneed dre ’

the two baswe rales you should have

1 Mentaly - phsoners shouaid be housed alone and catetully watched "
. 2 Youthtu prosoue:ss shoafd by kept apart from older more: expendnced puas
Onees
.
» ‘ L d ' r
Y kl
t
. - . . - .
- D e adimussions peocess all personal propetty should be taken from the -

psoner and hsted item by -item, and at this e the pasonet shduld be ygven a

po- it for fus property During this process it s extremely unportant that the

oot carefuily and completely descabes each article taken from the prsoner

M caaly pespene that the admssions officer store items brought i by pnsonets

. hk~:_\,\,—.sl"-2~; wdatnhes keys :‘ut; hinks fougntaim pens «<te and persondl property

. pavetops hke the one shown belfow Notice that this envelope has a large amount

st
Solel

- of sp.ace pravaded Mv‘ descnptions af the items stored it (it the form provided
i your pad does not have snough space @t for a desgaption the form should be
L ' changed ot an oddiional form used for property descnptions)
r, .
-~ - . b -
: L ~
’ ~ W
1
o :
ERIC 50 :

Aruitoxt provided by Eic



e N e m——

O

™

ERIC

Aruitoxt provided by Eic:

. .
Inone county e an ot er ganetted o pocorer and made the faloveng per

SONG Oropee Ty ugertioe, ist _

Propetty found b, otfue
1 gotd wateh weth Hlack band B
*1 qond damond ey

b \ ~
This PDrogietty tovendt Wids signed by the priscive and s months feter when
N W Teie aed e fuitowmg nappenady , .
. L
Wi apeen the goid watch the posoner claimad that the il otfices
s stoeen hes Lond Elgin aod had sabstituied i withédin mgxpensive
Timex  Aiso ne clamed that the officer retutned a cheap nng that
Mad a cut gass stone and was oy gold plated whereas -his ning he
Glaimed had bean 18 wdatat yold gand comtamed g 1drge didimond . -

After reandovg ther peersong property dessnption provded by the jasl oiticer do
you thne i addge oo He skedy t repodt o geeept the pnisoner s claams?

?
i Check your answer org the following page
'
’
. . l/
: ,
] - * N
’
] /
S )
- 4
L4
4
. L
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.

Answer: :
It was decded that the prisonet s claims should be settied sihce it was 1mpos

sible tor the il officer to prove by extubnting the property receipt that the pns-
onher had not arnved at the jal with these more expensive items The jail was
forced to pay the pnsoner $250 00 to compensate for tus ‘loss

I
® I the officer on the previous page had followed a few simple tules when de
schibing the articles taken from the prisonet he could have avoided the legal prob-
jem which eventually occurred For mstance
When describing the watch he should have looked for any label
which might appear on the face and any other information which might
be stamped or punted on the watch Most watches carry labels on theuw
Q,' faces much ke these N

L]

When describing @ watch. 1t 1s always a good poley to wnte doz? .
any labels which appear on it Also. if mitials are mscrbed on the batk.
the exact inscnption should be copied down



When descuibmg dany item ot personal property to be held for a prisoner. a good
tule to foliow 1s to
COPY ANY IDENTItYING LABELS ON THE ITEM AND DESCRIBE
ONLY WHAT YOU CAN SEE NOT WHAT YOU ASSUME
For example you shoulid generally wite  Gold colored™ mstead of “gold * when
descnibing jewelry ’

Suppose d prsoner was wedrnng a blue suit when arrested and you. the admas:
Csions officer were required to wite o personal property report histing the suit
The first thing you should do s
LOOK FOR ANY LABELS i the suit and copy them down (f the suit has
no labels make a note of this tow)

The next unr)o—rtant thing you should o2 s
DESCRIBE THE CONDITION of the suit as you see it (This description
should mclude any worn spots stams ete . and you should make a note
of where they appear)

Another thing you should do s
WRITE A BRIEF DESCRIPTION (mention whether or not the suit 1s
heavyweight or hght  summer weight, also note whether double
breasted or two-button single breasted. ete )

Many successful false claims have been made by pnsoners being
released from a jaul t)‘ecausg they realize that the description of theur
persondl property madle by an admissions officer. was incomplete and
vague Whan prisoners have been asked to sign a detailed. thorough
property st there s hittle chance that they will attempt to claun that ' .
their property has been :\loten and replaced with cheaper merchandise

T

Y.

O
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—- when tned

- -

The following dre items of personal property that might have been taken from
pnusoners dunng admussion Read each descnption and mark whether it s -
acueptable or unacceptable according te what you have leamed about making
property descriptions If @ descuption s unacceptable brnefly give the reasons
why in the space provided

.
ixed

I3

: If unacceptable
Acceptable Unacueptable give reasons why
1 One Zippo “hghter - ..
gold in color Bears in-
scrniption on one side
“To AFB from TPF,

519 63" /\~ .

2 0One lady's brown
leather handbag with ’
bird design stitched on
side Contents make-
up. waliet. fountan
pen $500 wn cash
et .

3 One ladys sweater

Pale blus one button

twinte piastic) missing

Label “"Rodernck On

gmais Inc 100’ wool” .
" Both elbows worn .

through  Spot on left

pucket

4 One ball.point pen . S e

Label Papermate ~\
Black with siver col- _ : e .

ored top  Chyp broken : ’ N
off Did not wilte

’ ~
5 One -womans nny : S _

.
Silver colored setting . - . N
bears 15 small dia . \ J "~
monds encireling large \ y
ruhy Mo insenption in
band

[ 4

Turn page to check your answer
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Answers.

« It unaceeptable

Acoept e Unacceptable  qive teasons why

T Qe Zippo daghien

qoid I coior Bedars in X

seeplion 0N oty side

To AFB fiom TPF
. 5 19 63

28]

U dady ~ 0 hrown

feathet handbag weth X The contents of the putse
bitd desgn shitched on should  aff have  been
. sl Cantents  Mmadie hsted and deschibed sep
up waiiet foantam arately

e S500 it cash

334¥ N

3 One lady s swedte:
Pawe hiye one bhutton X
Twute plasties nuessing
Labe!l  Rodenck On
amals e 1007 wool
| ' Bouth eibows worn
thiough  Sput on left
{ ket )

: 4 One bail pomnt pen
Label Pdapermate
Bisck with wrlver col X
wied top Chp bHroken
o Dt not wnite '
whien tried '

5 . Oner womans rnny X
. Siver colored setting. The officer cannot be sure
“Hbedars 15 smuall “dia that these are actual dia-
monds encirchng large " monds and a real ruby
= T “tiby No nscription in . Co - T

‘band
[}

-
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romost s b prsoners die Dot ntoxicated o setously mjured the next phase
of the adssions process moludes :

BATHING AND SEARCHING THE PRISONER

o

If yvou have had any expenence dt dworking an imls you will know the
impottance of these two processes to the hoealth and safety of alt the people
wo. g dand hving i the jad

N. turally requinng a prisoner to bathe upon admission and on a regular basis
thee: after s a way of controlling the spread of hee as well as g way.Qf protecting

statt and prisoners from otfensive odots and germs 1tis g fact that mamtenance of

strizt rules coneerning bathing contibutes to tigh morale and self respect among 4

prsoners A goad rule to foltow 13

. ) o -
UND+R NO CIRCUMSTANCES SHOULD A JAIL OFFICER ALLOW
ANY PRISONER 10 AVOID BATHING (or showerinyg

57
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(210

. .

L4
Heetth and samitation problems dre invarably present moa gl whete rules dre
t enforced Other types of problems occur as well Read what haprened in a

il where bathing rules were not consistently entorced

In g smaltlo-dl jail g4 new pusoner manuained taat he was unable 1o
hathe because of a chest iniury The otficer belteved this and without
further search or questioming  admitted the pn‘édner to the mens '
wertion Several weeks later 11 was discovered that the pnisoner was
actually o woman who had managed to trnick her way into the mens
section and was having a wonderful tme there

<
\

" .

The above example may seem absurd to you butitis a true one Many similar

incidents have occutred in other jails The possitilit of this type of occurrence
] Yy y

-3

one more reason why STRICT BATHING REGULATIONS SHOULD BE

ENFORCED i your jad )

58




CONTRABAND s articles which are not issued or authorized for use .-
by prisonets in your jail Such things as drugs. weapons. sharp nstru-
ments and alcoho! are umiversally considered contraband 1 jails How

, ever. such items as money. watches and chewing gum are considered
- . . contraband 1 some jails and are guthonzed in others LEARN WHAT
ITEMS ARE CONSIDERED CONTRABAND IN YOUR JAIL

Every prsoner entenng the jail must be considered a potential carrier of
disease and contraband In order to protact the employees and prisoners of the
jail from these things. a thorough search of each prisoner must be conducted
This sedrch should be performed at the time of bathing when prisoners have not
yet been admutted to. the cell area On the following pages. a STRIP SEARCH
“procedure will be discussed in detail The procedure i your jail may be shightly
‘different but 1t 1s hoped that the search outlined here wili give you a better idea
of why these searches must be performed. what can happen when a search s
performed carelessly. and what ‘kinds of things are prevented by a careful.
thorough search You may even be dble to 1mprove on the system used in your
1ai . . N

SRS e
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S As S0 ds d new phsoiet has Heen reqaired 10 remove his clothes in order
to bathe g .l otficer should .n)d/\c.‘ a thurough exanunation of the clothmng Even
fyout il issues uniforms to the pnsoners. the stieet clothing and any briefcases.
- stntudses gte awviueh the ;)nson{u brigs with him MUST be searched

- - In one county jail. street clothing and luggage brought in by prisoners
15 placed in a locker room which s easily accessible to prisoners In one
case a pnsoner brought a suitcase to the jail with him No one made a
search of the suitcase. and 1t was listed on the personal property list
merely as ‘one brown vinyl suitcase’ The luggage was stored on top of
the lockers for safekeeping Soon after this admission. the prisoner,
dlorg with two others made an escape attempt carrying a gun An
mvestigation revealed that there had been a gun in the suitcase which
no one had bothered to search!

U S R e . v m———— - ———— . e e ———————a e

O
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When making o search of the pasonet s clothung once he has removed it you
shogid

o EXAMINE ALl POCKETS FOR CONIRABAND | .
e RUN FINGERS OVER Al' LININGS.TO CHECK FOR AREAS WHICH
MIGHT CONTAIN CONTRABAND _
e CHECK FLY WAISTBAND ALL CUFFS. ALL SEAMS HATBANDS. AND
COLLARS FOR ANY SIGNS OF CONTRABAND ARTICLES
o AHENEVER POSSIBLE TURN. ARTICLE INSIDE OUT AND EXAMINE
e EXAMINE SOLES HEELS AND INSIDE OF ALL SHOES
e EXAMINE. SOCKS
e EX \MINE CONTENTS CF ALl LUGGAGE AND PACKAGES FOR CON
CEALED CONTRABAND

61
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Articies of contraband which ate most commonly mussed during careless
searches of clothing are money. drugs. and hacksaw blades tt 1s not difficuit
to see how clever pnsoners can be successful in hiding these articles fiom a
careless jail officer The following exampiles should give you an idea of the
importance of carefully searching a prisoner’s clothing \ '

In one jail which prohibits pnisoners from entering the jaii with money.
a prisoner was able to conceal a 100-doilar bul in his sock Although
the iail officer who searched him thought he had made a careful search.
he had neglected to examine the prisoner’'s socks. Subsequently, the
prisoner contacted a trusty whq agreed to purchase a pistol for what-
ever he could and keep the remainder of the $100. While working out-
side. t.1@ trusty was able to convince a passerby to purchase a3 gun and
bring it to the jaii Needless to say. the prisoner made a successful
escape

in another jail. where there 1s no clothing i1ssue to prisoners, the-jail
officer nade a careless search of a prisoner’s clothing and handed the
clothung back to the prisoner The man had sewn severai hacksaw biades
nto the saams of his trousers. and the officer had failed to run tus fingers
over the seams. This careless clothing search aiso ended In @ SUCCEsS:
ful escape i

One: carerul jail officer inspected a prisoner’'s shoes and noficed that
the heels were shghtly loose He found that the heels had ten care-
fully hollowed out and the pnsoner had concealed dangergfis drugs in
the spaces




Suppose the items listed belpw are heing worn or carried by a new prisoner
and you are assigned to examine his stothing After each item. see if you can
hst all parts of each article which you must examine in order to conduct a

thotough search .
1 Shoes a :
b
c -
2 Hat a
: b
3 Shurt a _
b
c -
) d
4 Socks o
5 Brefcase a
-~ b
6 Suitjacket a
t
C 1 3
. d
\~ 7 Trousers a .
b .
<
d
£
8 Qutercoat. a
b
¢ . N
N i
9 Underwear a
10 Neckte a

Turn page to check answers
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7 Teousas

8 Outercoat

9 Undernweat

10 Neoecktee

Suit racket

-
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Dockets
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et s frushed bathing, a3 thotough sedrch uf tus body should

£y

Wien te prisun

’be performed Thete dare o reasons for making a search of this type

® 1o deterune whether o not the prisonet has tice

and .
@ 1o find any vontraband which he may cany mdden on bes body
y medical patsonnel who pertorm these searches are rare

Jais wiuch empla
assigned 1o this task

The vast magonty of jads do ot have medical personnel

L]
~ and jari otficers are requited to perform the STRiIP SEARCH
IMPORTANT
You may find many aspeuts of search procedures.dnstasmful Howevar it 15
1 essential rat you perform these proctautes carefully and thutoughty, without
B hesitating of overtocking aspests that you drshike
. . | 4
. r
[ 4
-
. . X . R
1
) *
N\
Yo
.t - N .
/
!
O
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-
; 1
by . .
. .
] - You already know that contraband concdaled o the' prisoner’s body can
include such items as  druygs, weapons  hacksaw blades alchoholic beverages.
etc However ;you may not know about identifying the msects or signs of
- , theu existence ‘ \ - \
. . ]
. ¢
© < .
L] -~
\ u {enlarged vigw) )
- Z mm— e : ) ’
R The body louse is a small. wingless insect that lives on human beings. .
sucking human blood for nounshment and iaying eggs which attach, :
firmly to body hairs untl batching The insect s hight in color and ex
tremely difficult to see because it tends to tide in the hairy areuas of the °
‘human body Tne insect s bites cause annoying itching Lice ate diff-cult
to get rnd of and travel readily from person to person in crowded situa- o .
tons Since the insects also [eadiy transmit disease fron. person to
- person. they are considered a poténtial health ménace T ' -
: -
1
’ .' -
L] ’
L] M . -
» “ //. . q
. - . L]
t
.
y \\. d ) '
LS : . : v
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When ¢o tducting @ ‘sthip-search  the officer in charge should determine
whether or not the prisoner 15 wearnng any devices such as false teeth and
arthicial kmbs The otficer should thén require that these devices be removed so
that he can exanune them Toa new or mexpeanenced officer. this may seem to be
an unnec‘éss;a:ry mvasion of a prisoners prvacy and per;onal digmty However.
ong expenence has proved that dangerous weapons. drugs. and -money are
often conceaed 0 these artficial apphances by prisoners in the hope that they
will not be discovered A careful search. therefore, s necessary to the safety of
jail personnel and prnisoners ‘

Ancther thing which a jail officer should carefully examine is any kind of
plaster cust which the prisoner might be wearing.* Often prisoners are wearing
casts on broken arms or legs and have collected hicé under them unknowingly or
are purposely concealing .4 weapon or some othe'r illegal item there There
have even heer examples of prisoners wearing false casts so that they can bring
contraband into the jail Nawrally a routine call to the prisoner s doctor should
confur.s whether of not the pnsoner has a medical reason for-weating a cast And
f an officer determines that the cast 1s infested with lice or ccceals contraband.
he stiould arranygs to have it removed and replaced with a new one by a medical

ot

® o~

REMEMBER »ven :f vou feel that it is embarrassing ot unkind to ask a prisoner
1o remove an arthicral device or himb so that you can inspect it. there 1s a8 very

‘Yoo roason for domng so SOMETIME THE SAFETY OR SANITATION OF YOUR

JAIL MAY DEPEND ON YOUR WILLINGNESS AND ABILITY TO CONDUCT A
CAREFUL INSPECTION OF ARTIFICIAL DEVICES OR PLASTER CASTS

-
-

M
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Muark wiheao s

TRUE

FALSE

i

N
k] .
1 :
e wrdtements are trae and wiich are false :
’ - /
/
. : .
1 The tuat thaag an oftwoer Jhnuh’x do when begmning
d sty sednsch s determine whether the prnsoner s
wednng any adevices such as faise tewth or artheal
l:mDS S H
2 Inorder to mspest anoartitoal b oor a pan ot false
i teeth nroperiy an uffu_:e[ st require that the pnisoner
I remove them : . )
3 i order (o mspect @ plaster cast an othcer shoutd
have 1t removed
' .o 4 '
4  Plaster cdsts dre sonetimes useed by pnsoners as a
place to store danaerous contyaband .
5 Inspecting arbheial hinbs  false teeth or plaster casts
s an mfnngement of fhe presoner s nght of privacy L
i
6 Body hee are difficuittto detect since they tide m hauy
parts of the human bddy _
h
' Tur\page 1o check your answers o
A
\ -
\ :
. A
i \
i .
; \ -
' \
‘» \
Vel
' 69 .
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Answers:
TRUE FALSE

X 1 The tust thing an officer should do when beginning
a stup search s determme whether the prisoner is
wearng any devices such as false teeth or artficial
fimibys

X _ 2 In order to mspect an artficial mb or a parr of faise
teeth properly an officer must require that the prnisoner
remove them ’

X 3 in order to mspect a plaster-cast. an officer shouid
have 1t removed

X 4 Plaster casts are sometmes used by prisoners as a
plade to store dangerous contraband

1
X 5 Inspecting artthcral hmbs. false teeth or plastar casts
15 an infringement of the prisoner’s nght of pnivacy

X 6 Body hee am difficult 1o detect since they hide n
hary parts of the haman body

¢

A 3

Tne actua! search of the prisoner s body should be thorough and systematic
The (ol offiner s objectives when conducting tiis search are TO FIND ANY
SMALL ARTICLES OF CONTRABAND which th. prisoner may be carrying
concealed on tus body. and TO DETERMINE WHETHER THE PRISONER HAS
LICE Of HIS BODY . _ _ a .

Ne\'v officers are often amazed by the number of small articles  drugs.
weapois et that expenenced officers routinely find while conducting &

‘search of this kind

70



Begin the stnp sedrch with an examination of the prisoner’'s head

® You miav run your fingers careful  through the prisoner s hair
-OR
® You may run g large. wide-toothed comb carefully through the prisener’s hair

WHY SHOULD YOU DO THIS? ¢

Frequently, pnisoners with thick hair are able to"c‘pnceal small drug capsules.
wires. blades etc . in their hair Only by running fingers or a comb through the hat
can an officer detect these articles ' ,

Also since hce can usually be seen moving about when disturbed. the officer
will be able to determine whether or not the prisoner has hice on s scalp

»

A



-l

Neat using a flashhght

~— ¢ Luok mto and behind both of the prisoner s ears.
e Look mto hus mouth and under hus tongue
e Look up his nose

¢

ALL THREE CF THESE AREAS PRESENT IDEAL STORAGE OPPORTUNITIES
FOR ILLEGAL ARTICLES YOU SHOLUILD INSPECT THEM CAREFULLY

(S




The next step of the procedure is
® Request that prisoner lift arms and then carefully examine armpit area for
concealed contraband and hce ta flashhight should be used here to inspect for

body hce i the hawy area of the armpit)

and. .
@ Request that prisoner open hands and carefully examine backs. palms and

between fingers
The following example helps iflustrates the importance of this step of the

inspection

[

-

]

in one jail a prisoner went through the bathing process and the stn;S
search and when left alone 1n his cell. managed to sht his wrilts with a
pocketkinife An investigation of this incident revealed that he had been
cartying the knife in the palm of his hand He had never been required

to open his hands during the search prccedure!
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At this pomnit you shouald

@ Look the prisuner over to see it theve are any tapes of bandagaes on tus body
Smuall artrcies of contraband as well as bady lice have often been found hidden
under such handages 1t there are any bandages on the prsonet
e REMOVE THE BANDAGES AND REPLALE THEM WITH CLEAN ONES
BEFORE CONTINUING THE SEARCH

Next using the Hashhight

4 .
o C.uefully erxanune the posoner’ s grom
UE v Use the ashight owill not be necessdry for you to touch the prisoner it
this pomtin the sedrgh -

.
<

) ’ Agam nere & an ara where hee are Ikely to settle and whete contraband s
often concestdd Prsoners hide articles hete. hoping that jai ofticers will be
i Lot at etndy i tassed about making o caretul sedarch of this part of the body

. . z

-
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Next

e Require the prisoner to turn around. bend over and sptead his buttocks
Then using the flashhight. togk at the prisoner s rectum to -see 1f any contraband
has been placed there 1Again thete 1s no need for you to touch the prisoner 1F
you are using a flashlight!

Then. as a Tast step
e Require the pnsoner to Iift hus feet so that you can examine the soles and
hetwesn the toes carefully .

The steps that have just been diccussed are considered a basic strip search
which can be applied to both men and women Many junsdictions require more
tharough rectat and vaginal cnhecks These are usdally junsdictions which have
had bad expenences with male and female prisoners who have successtully
concealed drugs weapons, etc it these areas Naturally, you will receive special
nstructions if your junsdiction requires a more thorough examination:oi these

areas

e
Q ,
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See it you can complete the followiny sentences
The objectives of conducting a stnp search are to tind
and to deternune whether o1 not

When examining a pnsoner s hair the othcer should either run his fingers

through thye har or

When exanmuing a pnisoner s ears mouth. and nose. a careful otficer uses”a

L]
When an otticer asks a pnisoner to hift tus arms he should carefully examine the
Brsoner s -‘for contraband gand

The prisoner who sht his wrists with a porketkmfn had concealed 1t 1n hts
where the officer searching him had for-
gotten to ook
Wh n a pnsoner s weanng any bandages. the jail officer shouid
. before continuimg with the search
When examining the putnc area the officer will not need 10 touch the prisoner
it '

In order to make a buef 6}Xd!“llh3tl()ll of the pnsoners rectum. the officer
shouid teil the prisoner to '

: s0 that he can look at the area with his flashhight
When exainiming a prisoner’s bdre feet. an officer should look at

A
. Turn page to check your answers
& P
A

e
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Answer:
-3 Aithough your wording wili be different. your answers should include the
following points, ' '

L 1 ‘The objectives of conduct'ng a stup search ate to find any concealed contra
K band and to determine whether or not the prisoner has lice on his body
. 7 When examiming a pnisoner's hair. the officer shouid erther run his fingers

. carefully through the hair >r run a large. wide toothed comb through the hatr

3 When examining a prisoner’s ears, mouth and nose. 2 careful officer uses a
flasnhiyght : o : .

4 When an officer asks a prisoner to lift his arms. he should carefully examine the
prisoner’s armpit area for contraband and lice

, 5 The pri..ner who siit his wiists with a pocketkmfe had concealed it in his
hands where the officer searching him had forgotten to iook

6 When a prisoner is weanng any bandages. the jail officer should remove ‘them
and replace them with new ones before continuing with the search

7 When examining the pubic area. the officer will not need to touch the prisener
if he uses a flashhght 4 ' .

8 In order to make a brief examination of the prisoner’s rectum. the officer should
tell the prisoner to turn around. bend over and spread his buttocks so that he
can look at the area with a flashlight

9 When sxamiming a prisoner's bare feet an officer should look at the soles of the
feet'and between the toes

.
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' See if you can name the steps of the strp search that you have just learned i the
’ correct order m which you should perform,them.

Turn page to checv answers . . .
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a0

Exammne harr

Exammne ears. mouth and nose

Exaimae arms and hands

Look for bandages and replace with new ones
Examifie gromn '
Examne rectun v

Examine « es and toes of feet

~ €
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Some jails are fortunate in having nfirmanes w:th trained medical personnel
who give thorough physical examinations to new prnsoners However. the majority
of jails do not-have this type of facility and must depend on the alertress of jail
officers to detect iiness or mjunes in new prsoners We have alfeady discussed
the responsibility of the admissions officer to determin2 whether or not new pris-
oners need immediate medical aid However. there are other prisoners who appear
unnarmed when admitted. but upon closer examination. are found to have cuts.
bruises or nther injuries These things are most often found by officers conducting
a strip search or supervising bathing

If you notice that a new prisoner has any cuts or bruises. a good policy to follow
s ¢

White down a desc ation of. the injury, along with the date of dis-
covery and submit it to your jail adrmimistiator ;*;

This process is a protection to the jail as well as to tha prisoners being admitted
For along with improving the chances for detecting sernious injury 1N prisoners.
this process dften protects the jail from false prisoner claims Here is one example
of why this practice should be followed in every jail .

-

After being confined for-three days4n a small local jail. prisoner
George Curtis sought a formal legal suit against the jail for alleged bru-
tahty towards him He claimed that he had veen badly beaten by an
officer for not keeping his cell clean He claimed that bruises on his nibs,
cuts on his face and a black eye were c8used by the officer’'s brutahty
Luckily for the jail. during the admission process. an officer had neticed
and carefully recorded detailed descriptions of the injuries. and noted
that the prisoner had arrnived at the jail with these injuries When faced
with this wntten evidence. prisoner Curtis hurnedly withdrew his
charges :

81
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Some jails have solved the problem of recording injunes such as lacerations
and bruisesthy keepmg a Polaroid color camera available so thdt off;cgrs carn”
photograph the injured prisoners and record the date anq tme of the picture
However. in jails that are not equipped with a Polaroid or other camera for this
purpose, officers should write out careful descriptions of the injunies as they see
them and make sure that the jail administrator sees the deéscriptions or that they
are propeérly filed ¥ ,

A description of an |n|ury should mcluoe (1) a brief description of the ap-
pearance of the injury. (2) the location of the injury and. (3); the time 1t was first

_ noticed by a jai officer The followmg descriptions are acceptable

+ . " Four-inch round. dark purple bruise on nght front nb cage. apparent
on adm.ssion, 5.30 p.m . 5’1669 " ' . R
¢ ~and :
Four paraliel 3-inch scratches on left cheek. still bleedmg slaghtly
Apparent upon adrission 7/ 10/69. 300 p.m "~

af

-
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Below are some descriptions of Injuries that have been written by jail officers.
Next to each i1s a checklist which you can mark to indicate if each impoitant
element of the description 1s adequate

Appearance Location of Time Injury
of Imjury Injury First Noticed
\ /
1 | T. Injured left shin.
o« ' Noticed during strip
- \ o search, 5/3/69 5.30
\ . pm
sl
2 - \ . * 2. Bruise on forehead over
| left eye.
3 . ' _ 3. Four-inch cut over nght -
' . eye—scab has formed.

Noticed at admission:

!
| | 4/20/69.
4 1 | 4 Senes of dark purple

bruises on right forearm.
! Sonfie swelling. Noticed
duning strnip search.
| ’ : 5/16/69: 2.30 p.m.
| .

b ' 5. Deep cut Noticed at’
_ admission 5/18/69, -
N\ 1:00a.m.

Turn page to chueck your answers . . .
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Answers:

Appearance Location of Time Injury ' X .
of Injury fnjury First Noticed |
1 X X 1 Injured left shin
e Noticed during sinp
sparch. 5-3:69. 5.30
pm '
2 X 2 Bruise un forehead over
. . left eye :
1 \
3 X X X 3 Four inch cut over ught
A eye scab has formed
‘ Noticed at admussion
4:20.69
4 X X X 4 Senes of dark purple.
. . o hruises on right forearm
[ . Some swelling Noticed .
* ' during stnip search
5:16/69 230 pm
5 X 5 Deep cut Noticed at
’ admiss:on 5/18/69,
100am
)
]
¥ .
\ 4
84
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I your jail prowvides clothing for prisoners you may have wondered why it 1s con
sidered necessary to do so After all the system of jail clathing 1ssue may appeat
10 aust jail otficers mote tume and trouble than it the prisoners were merely
allowed to wear thest own clothes The tollowing examples Thay give you a better
idea of why clothing 1ssue will 1 the long tun. cause you /ess trouble in the
jail

| in one jail a prisoner weanng wool slacks and a white shirt was able
to walk out unnoticed with g group of visitors who naturally assumed
that he was d visitor and not a prisonet

Jail nssmxd clothing serves an in easy way ofidentifying pnisoners and |
thereby reduces the nsk of eauy escape like the one above v

In another it a vagrant was allowed to wear his street clothes while
serving a short sentence 1t took the staff six months to totally eliminate
the body hce which had been hidden in his clothes and had spread
quickly to other prisoners and members of the jail statf

»

Use of jail issued clothing aids in controlhing the spread of body e
by elimimating the use of dirty. ainfested clothing



in one small jait which does not i1ssue jaik clothing. a prnisoner was
badly beaten by another prisoner who was attempting to steal his

expensive leather jacket

Does your jail issue clean. uniform a.ad easily recognizable clothing to prisoners?

Use of jail-issued clothing ehmmétes the possibility of prnsoners
bartering. stealing or gambling with clothing

If not. you may want to suggest that the system be started

86
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Aruitoxt provided by Eic:

Note:

It would be almost impossibie to follow ail the admissions procedures men-
tioned in Jhis section when admiting an mtoxicated person Although the
admissics officer must require a formal charge. written by the arresting officer
before adimitting the person the rest of the process does not followy the same
ruies The process is ditferent in the following ways

e If the pnsoner 1s mcoherent. necessary persona data cannot be collected
(a legat John Doe admussion can be made or else. if the person is known to
officers they may fll out or add to the proper admission forms without
questioning the person!

® The person should be housed separately Immediate bathing may not be
necessary since the prisoner will not be housed with the regular jail popu-
latton However. a thorough search for hiquor and other contraband by-jall
officers 1s necessary -

@ The prisoner s property must be taken from him_ recorded and locked up with

the other pusonar s property twhen this 1s not done. drunks are often ‘rolled’

by others who are stronger or less intoxicated) .

® Fr:quent checks must be mads to make sue that the mtoxicated person 1s
notit  also. when it is notuzed that the person s coherent. he should be given
the opportumty to pay his fine and be released

v

n

/
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~ SUMMARY
ADMISSIONS PROCEDURES

Before you continue studying this chapter. study ths LEGAL ADMISSIONS
summary to see if you have understood all the matenal on admssions procedures

Prisoners a2 birought to the jail by
® iocai iaw enforcement officers
e law enfoscement officers from other states and junsdictions
e U S Marshals or Deputy Marshals
® Pyjoie aned probation officers
Whenever any of these people bung prisoners to be commutted to the jaul. it is
the duty of the jail admissions otficer to decide whether or not i1t would be legal to
admut them For a reminder of the necessary requirements. turn to the charts on
page 23 - 25 and study them
Admission of Injured: )
in some ;-.xrfsdu:nons the jail must accept prisoners that are injured or in poor
physical condition In these junsdictions. the jail is responsible for sceiny that the
prisoner receves medicdl attention. not the arresting law enforcement officer The
ruling of your junsdichon concerning admission of injured or i prisoners . the
jaid s (be sure you wnte in this information before continuing)

-

.-
P

It s rogrired that the jail admissions officer adrmmt an injured or 1!l prisoner,
the officer should CALL A DOCTGR OR AN AMBULANCE

" Interrogations: o

O

-ERIC

H

interrogation of a prisoner on matters other than infoimation for jail records by
a1l officer 1s a violation of the prisoner’s nghts

'3 %



Housing Assignments:

Basic rules concerning housing assignments are

Type of Prisoner

Housing Ass:gnment

Violent. aggressive

Housed alone {under no circum-
stances should they be housed with
older. weaker prisoners)

Known homosexuals

Housed alone

Youthful prisoners

-

Housed apart from oider. more
experienced prisoners.

Lame and infirm

rHoused where services readily
available. (sick call. dining. etc)
Avoid housing where have to chmb
stairs

A '3

Mentalily i

Housed alone and carefully
watched
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Aruitoxt provided by Eic:

~r

Personal Property Descriptions:
Descrning perscndl property cuffecty, anvoives chseivancs of the foliowing
ryees
COPY LABELS DESCRIBE ONLY WHAT YOU SEE. NOT WHAT YOU
ASSUME ‘that s goid colered  rather than gowt
DESCRIBE CONDITION OF THE ITEM AS YOU SEE IT .
VWRITE A BRIEF DESCRIPTION OF OTHER ASPECTS QF THE ITEM
Contraband: :
Tne defition ditfers accordnty o 1dvidua, jivis Thungs universaily consulered
centrab ind
drugs

wednons o]
SNGID NS nenis
aicopol _
items considered contraband in some ja'is but notin others
ey

Vvosluies
chew.ng guin

ltems conswdered contrahand i your wai are
Hfil i answer before continuing:

Strip Search:

® Phase one twnile prisoner 1s showernng or bathing!
Clormiming search

. pockets
‘Check for - hnings _ .
presente fly wa sthand cuffs seams hathands & cciais
of mpude of 4t carments : '
TR o3les heeis and msides of shoaes
banid. cocks enside and outs

~ontents and ins-des of wyghaae and packages
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. Aruitoxt provided by Eic:

o Piiase iwo .
Search of arthoial devices
Device

Action Necessiry

False teeth

N

Must be removed and mspected
for contraband

Artiticial mbs ¥

Must bz removed and inspected
for contraband and hce

-

Plaster casts

©

Must be inspected -if officer deter-
mines lice or contraband mav be
present. must be medically removed

Injury Déscription;
. Descnbe appearance of injury

® Phase thiee
’ Budy Seateh
Exatrune har

Exatne grom
Examime ractum

Desunbe cation o inpury

Exgmine cars mouth aud nose
Examine arms and hands
Loox for bandages and tepaac with new ones -

_Examune soles ang toes of feot

‘Make note of ume and date it was tirst noticed Hy il ofticer

9
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Aruitoxt provided by Eic:

RELEASE Y

Every yedr newsp ap2is teport countless  examples of embanassing and
dangerous situations wvhich nave occurred because the wrong pnsoner has been
released from jal OF Decause a pnsoner tas been released under false pretenses
to an ugauthorized person  Ts section provides guideines fat conducting an
orderly anu systematic release procedure  Study this section carefully. these
procedures have been developed to help you avord an“embarrassing situation in
yout jan



\ )
There are several kinds of release which can routinely occur in your jail and
it 1s important that jaiul officers understand under what conditions they occur and
what is expected of them in haadhing these releases The following are short
descriptions of the conditices under which release can occur .

" & POSTING OF BAIL Most persons accused of a crime are eligible for release
before their tnals They can be released If another person pays a stated sum
of money or property —bail - as a promise that the accused person will return
for hus (or her) tnal. Officers of the jail must release the prisoner if legal
proof of payment and acceptance of bail is shown to them

e COMPLETION OF SENTENCE When a pnisoner-has completed his sentence.
the jai' no longer has control of him He must be released on the exact day
in which his sentence ends

e DISMISSAL OF CHARGES OR FINDING OF NOT .GUILTY" In both of these

' cases. the court or prosecuting attorney authorized the prisoner's immediate
elease since there is no longer a reason for holding himin jail. oo

e 'RANSFER TO ANOTHER INSTITUTICN in this case. the prisoner has been
senter ced to either a workhouse or a prison T~ make this transfer, legal

papers are sent t%the jail directing the jail agministrator to arrange for .

transporting the prisbAer to the othe nstitut:on -
e RELEASE TO A DETAINER Cften. other jurisdictions file a document con-
taining former charges against a nrsoner already i1n another jail. This 1s 3
wetainer When a prisoner has completed his sentence and any detainers
exist. the p.isoner must be turned over to the other junsdiction. Alsc. when a
prisoner is transferred to anot’.er institution. the jail must send along records
of any detainers which exist '
TRANSFER TO A HOSPITAL Often a prisorer’s mental or physical condition
requires that he be removed tb a hospital While in the hospital. the prisoner’s
records stii indicate that he 1s an inmate of the jail However. wher: a judge
has vommitted the prnisoner legally to a mental hospital. he is no loiger
consude-ed a prisoner of the jail . - s :
e TEMPORARY RELEASE This refers to reteases for home wisits. funerals and’

other unust.dl occasions which prisoners atiend with an escorting officer

Naturally they are returned unmediately to the jail afterwards

[ _Dd

.
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Aruitoxt provided by Eric:

o

AN rdedl tetedse procedare s one in which the jart admuoistiator tikes the sole
tesponmibihity ter determuning the legality of a pnsoner s release in this tyne of
system aftieers do nof have to bear this heavy responsitnhty But the large majonty
of juiisaw require that offreers take the responsitaiiy for release of pnisoners in
these jails' the officers must be certan of the rules and be constantly alett for
tHetdd! OF CArdiess e ine's I

Notize what happemedin a county jail whette a4 new ofticer had not famianzed
bensel? wath the tules of the unstictinin for refeasing prsoners from the ji’l}'

- I

r ——

Otficer Huold Giey answered’ the telephone and histened to the .
toltowing  This s Judge Blanton | want you 10 release pusonet Henry
Jones wday t have cleared tum of all charues )

The new officer then proceeded to release the pnsonet Four hours
ter when another officer inquued about the pnsoner s whereabouts,
Groy 1ol ahout the tetephoned telease order The older oficer 1ophied
that the nnsaner s brother had dttemoted to do this once betote but

Cnaturally had not bzen sucuessful But this tume he had been lucky and
had nadaged to call an il prepared. inexper-enced officer who had
r2legsed the pnisoner with no questions asked’

.o e -

The ja¢ in the example above has a tule that verbal release orders must -not
be accepted over the telephone unless the othicer does the followshy things *
1 Looks up the home telzphone nuamber of the releasing authonty who gave

the: verbal release order . e vy
2 Calis the releasang authonty at that number. ——-=" i e ‘ "‘~-~V‘
3  Asks for and regewves the same.veibal release otder that the authonty gave Tog
on the fitst phone catl A

By having such a rule. the jail admyfistrator hoped to avord the kind of mcudent
4nscrnbed above However such m_é‘.ldems can never be avorded f officers fail to
toliow release orocedures carefully Never rclease a prsoner until you have
obtamed the ve it gtion that s m’qmrud -

- ¢
v

\

NOTT You shoutd iind out f 3 samiar tele aone procedure s allowed i your
jutisdetion Someunisdhations forted  telephonea eleases under any
cicuinstances :

100 B -
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. reloease orderém your juns fiction

O

cedire m oraderto protect themseives and the jait from unfortunate mastakes

s et e e tts a7 ot

] Yy L
When rteos ing o prsaier ohder . of the cifcamstances desciibed dn the
re edang poges g pai ofhcer mast He s s tan of three things

e The reiease oreer futhlis alt feqi roguirements of the junsdicuon and shouid
gessucd by person autnorgdid o oossue release orders

o The identity of the prisoner actuity bemng released has been checked and
verhied .

@ If the prisr e 15 being released 1o another persons custody. the «entity of
that person has been checked ard venned . '

Resae! b, a4 pad where officers are extremely careful about the retease pro

.

An ofiicer recevt: «dacu udxt Order 10 reledse d pnsoner 'Alt'muuh the

prder contamen e Recessany Sondtures 0f @ juage e ofticer delayed

renease Of the prsc o untl e could Lonsult with the N(lqu o venfy

2 After carefully readimg the order. he noticed that i cledred the pnsoner

& g cnarge in ancther state He knew that such an action on the part of

e atige would e iiegal and he immediatetly began 1o suspect that .

cucument had been forged Upon seeing tho order. the judge agreed

Uigt o did not contain s signature und was ' fact a cleverly forged
umennt : ! »

e

+
Tras otficer s knowledge of ithe ruies concerming release had allowed him to

defermins: that thes documvnt could not have been considered legal 1tis the duty

ofja't offiners rasponsible for regease to find out and remember the rules concern:

ing releasesand to lock for anyarrequianitics A good rule to remember 15
]

f .
WHEN IN DOUBT $EEK THE ADVICE OF AN AUTHORITY |

Beforé gttemphing to cnndud;t.a release: 10 your jail. yeu should be care’of the
falowing things : 3 .

o What the requiements m’q of the forms used for retease n yeur Junsdiction
e Who.tan be iegally runsud(*rcd releasing authonues dnd Cap e.cmlly sign

& Wha you can ca'l o see 1ff you doudt the vaihitv of release oglers

< . ’ 1
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.
. Before continuing 1t wousd bé a gooad idea for you to find out the rules of your '
junisdiction and fill in the following .

- L4
.
> E :(
|1
* 1
contact these pegnle
. )
i
Qo .
FERIC 102

The only releasing authonties in your junsdiction are

Ay

When 1 doubt about a release order. an officer in your junsdiction

~—



There are manv instances i which the'wmn(_; prisoner has been relecased
because no one has taken the time to check the rdentity of a pusoner bemngy
released Read what happened in one jail

Instead of carefully checking the wdentification of a prisoner being
released jail officers in a county jail merely made a practice of asking
prisoners therr name occupation and address before releasing them In
one vase d mdn was released from jail after smoothly answering these
questions But. several hours later the man who should have been
reledsed was still in lus cell An investigation revealed that the escapee
and the other prisoner had made a deal to exchange identiies so that
the wrong man could be released on the other man s bail The escaping
prisoner had known all too well that in thus jail the questions asked by
the releasing officer would be mple to answer and that no other
attempt at wdentihcation would - made

———

Many jails require careful identihcation of prsoners in the form of
@ Photographs taken at admission ’ -
@ Fingerprints taken at admission
® Plastic "'} .dent bands worn by prisoners at all times
"These are the jails which are least likely to have trouble with faulty releases if
the jaii officers make a special pomnt of carefully checking these (hings when a
prisoner is being released so that they can BE SURE that they are releas:ing the
right person

Q
' . : 103
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We have dlready talned about the 7109.:v.~wt» of askimg for wdentfication when
ever a pohee offter U S M -shar or Deputy Marshal bhrings a4 pusoner to the
i to be commutted o bueid for ¢ short time The same process 1s necessary when
d pe-son comes to the jal and senves legal papers for the pasoner s release You
should make a ;)oln:yg.pf'askung_: o see the person s

e Otf.iai tdentitheation Carg

® Badye

Recentiy an officer ot & county jail released a pnisoner in transit 1o
a Deraty Marsnal who ol orders t) take the man to another federdl
mstitut.on The deputy = orders wete shown to the othicer dand he
rainased the prisoner to the deputy 1t was later found that the “deputy’
wads dotuatly the posoner s father who had saccessfully forged release
papers After this escape the jaib administrator made 1t a rule to r_équnc:
the joe offcors to giways ok for the offioa identificaton ot any person
reguitaig e reease of oo nnsoner

This mertent would never have happened if the i officer had asked to see the
deputy s and :

Turn page to check answet

ERIC
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Answer.
Badge and otficial identihicdtion ¢ard

e,

N
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When releasing a prisoner a jail officer must be certain of the following things
{see if you can write them down)

1

Turn the page to check your answer

107




»

Answer.

Your wordimg wiil he ditferent bat your answers should madude the followmy
poimnts

o The redeas miast fulfill all eqgat requirements of the junsdiction and shoutd
bessued by o prerson authonzed to ssue reledase orders

o The identity of the prsoner actually bemg released must be checked and
veenhed : '

@ If 3 prsoner s being released to anuther persons custody  the oftficral
ientiheation of that person must be checked and vernfied

- -

s

g,
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At the e of reledase the return of g prisuner s personal property should be
4 simple matter f the adnussions process was properly conducted  Return of
prrsond! property shouid be done i this manner
¢ All items being returned to o psoner should be compared with the property
ist:ng made dunng the adnussions procedure
@ It all items match those listed on the property shp  the prsaner should sign
a recaipt indcating that he has recewved all of hes property.
® The wigned recempt should be kept un fife at the jail
) If the prisones states that he has not received all of his property. or has received
the wiong property he should be required to make d statement hstuing
e Whut ne s missing
ot and
® A des  nthion of the items which he cldaums he has not recewved
Thus stater. :at shouid be
® S:gnedd by tum
o Witii: - by gy othige:
® Brouyht to the attention of the juil adnunistrator

»

REMEMBER IF A GOOD PROPERTY DESCRIPTION IS MADE
DURING ADMISSION THERE WILL BE VERY FEW PROBLEMS
DURING RELEASE )

\ .

-
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- : SUMMARY
RELEASE PROCEDURES

Before continuing to read this chapter, Study this summaiy to see if you have
understood all the matenal on release procedures .

- Release Conditions: e
®:Posting of bad
e Completion of sentence
® Disimissal of charges or hinding of not guilty
® Transter to another insthitution
® Reitase to a detainer
® Transfer to a hospital
® Tempurary release

Betore Releasing Prisoner, Officer Must Be Certain:
® Reldease order fulhlls alt legal requirements of junsdiction and s ssued by
person authonzed to release prisuners
® ldentty of the prisoner being released has been checked and venfied
¢ !f prisuner heing released to another person s custody. the dentity of that
person is checked and verihed
Rules of Your Jurisdiction: Fill in this wnportant information before continuing
The only releasing authorities in your junsciction are

When in doubt about a release order. an offic:r in your jurisdiction should
contaet these people

LY

Return of Personal Property:
e Compare all items being returned with the property description made during
admissions
® Have prisoner sign a receipt
® File siyned receipt
® If praperty 1s missing have the prisoner sign a statement and then inform the
E TC jail admunstration &
e _ , "/,
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OTHER PROCEDURES

An important element of your ability to function as an etfective jail officer 1s
the way in whicii you perform a number of important procedures such as searches
secunty inspections. -prisoner counts. etc T'is section provides a number of
valuable suggestions f.r wdys i which you can perform these procedures mn the
safest. most etficient ways possible

~
\

O
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'We have dlready discussed in detall the STRIP SEARCH procedure as 1t is

" used dunng adnussion You may remember that the stnp search 1s used at that

time das 4 means of

.
:

® Finding concealed weapons. drugs liquor. hacksaw blades. etc (contraband)
® Determiming whether or not the pnsoner 1s infested with lice

Stnp searches are also us~d i many jails as a routine prc-cedure' at the
following times

r

- @ After visits (if officers suspect a prisoner of receiving contraband) :
® After pnsoners return to the jail from outside (when prisoners aie most
likely 10 be carrying legal items) i
® At any tune that officers beheve a prisonér may be carrying contraband

A more common means of searching prisoners orr a routine basis. however,
is the FRISK SEARCH The frisk search. differs from the stnp sedarch in that it s
done while the prisoner 1s wearing his clothes Also it 1s used only as a means
of finding concealed contraband not as a way of determining f a prisoner has
body lice or mnjunies

Ya
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In order for the frisk search to be successful in the uncdvering of contraband.
it 1s important for the jail officer to remember three things about conducting the
search *
e The search must be systematic and otderly |f steps are missed. the search
15 hkely to be a failure '

® The search must be done with great care and attention on the part of the
jail officer All too often. careless searches have been the direct reason why
dangerous drugs or weapons have entered the jai .

® The search must be conducted where other prisoners are not likely to be
present Other pnsoners will cause distractions and reduce the chances of
conducting a successful search :

<

Oh the next few pages. we will discuss both the frisk search procedure .for

women and the frnisk search procedure for men in detail Be sure that you study
the information carefully. so that when you are called upon to perform one of
these searches. you will know the steps of the process and will be awate of the
reasons for going through the steps of the search

. -—
- »

.

if you will be performing a frisk search on women turn to page 127
If you will be performing @ fisk search on men turn to page 117

<
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In preparation for the FRISK SEARCH  thie officer in charge should

-

1 Ask thd prisoner to remove all the items in hig pockets and place them in
&is hat (if he 1s not wearing a hat. he must place these articles i an area
aay from where the sgarch will e conducted) .

S

2 JReauire the prisoner to stand sjill with his feet apart amd his arms extended
‘outwards

-~

f




* The officer should beg'n the search by

® Running the prnisoner’'s shirt collar between his fingers carefully, feehing for
—small hidden wires hacksaw biades. ete

- ) B

-3

- .
Then the off:cer should

® Move his hands downward. runming them over the shoulders. down the’

outside of the nrisoner s arms to the shirt cuffs Then the officer should move
his hands up-the msides of the arms to the armpits {Dunng this part of the
search. such items as small krnives angd raznr blades have often been found
taped 1o prischer s arms) :

3 . B ' 119 /.
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After carefully checking the armpits. the officer should

® Run tus hands down the shirt front. checking the pocket and s:obpmg at
the prisoner s belthne

L
-\
\
\“
\
< .
The officer hould then check the waistline in this manner
[ ]
e Run tus fAngers around the inside of the waistband, feeling for any smail
driicles tudden there or idden behind the beit
v
4
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® From the waisthine  the  officer
should hands  down  the
prisonet = bagttocks el the time he
shouls be foching tor places which
meghtcontaimablegal aitrcles

tua B

e hen the ofticer shoutd move bath

hands to one leg and run them
careiully down the leg. checking Jll

around 1t for concedled drticies At -

the end of the leg the otticer shouvid & -,
make g point of checking the trouser

<uff for conceated articles, Repeat

the proceseOn Re other leg

£
i

As the Last step to the fnsk sear-h. the officer should

® Run tus hands over the prnsoners lower ahdomen and crotch carefully
fouking for concedled artigles that may be tapeed to these areas

"ERIC .

Aruitoxt provided by Eic:
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Aruitoxt provided by Eic:

Duning the fusk search 1t s not essential for the officer to spect a pnsoners
shoes UNLESS he suspects that the pnsoner may have concedled contraband
there

However before treturnning any of the items which the prisoner has removed
from tes pockets the officer should mspect them Pnsoners have been known to
conceal contraband. i ¢igarette packages and matchboxes 1t your jail requies
officers to return cigaretle packdyges etc to the prisoner even if they have beon
opened you should inspect them for such things as rtazor blades, druys. etc

124 -



Here aie the picttnes which show the vanous steps of the fusk search
procedure See f yo.u can number these steps in the order in which they should be
followed by a jail officer conducting the search

g

‘ / \:":(v ~. ,—’//" ; (7.41{\"\ \

\
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/ N EFe ‘*l
~ M N ¥ oo ! lL /
a7 \ N
vy B .
:L‘M:::::d v
G. H.
Fitt in the blank with the letter of the picture which should be in the steg.
Sty 1 Step b
Step 2 - Stép 6
"Ste), 3 Step 7
Step 4 Step 8
- . Tutn page for answee
¢
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Answer:

Step | Cc Step 5 D
Step 2 A Step 6 F
Step 3 G Step 7 E
Step 4 B Step 8 H

Contidence and control in searching comes with practice If you can. ask

another gl ofticer to act as prisoner so that you can practice the fnsk search
procedure

Now tuin to page 137 and continue teading the course
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In preparation for the FRISK SEARCH. the otficer in chatye should

1 Ask the pnsoner to temove all the items in her pockets and place these
items N an area away from where the search will be conducted .

2 Requue the pnsoner to stand still with her feet apart and her arms extended
outwards




The officer should begin the search by
e Running the collar of the prisoner's blouse or dress carefully between her
fingers. teeling for tidden wires hacksaw blades. drugs. etc
[\

@ —

) VN

‘- Then the officer should

. @ Move her hands downwaid over the shoulders. and under the armpits Then
using both hands. she shculd move them cdown each arm {small weapons "

have often been found h« re. taped to the body)

129 ¢
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After carefully checking the arms and armpits. the officer should

e Run her hands over the pnsoner’s Continue to 1un her hands down the
breasts. feeling under and between prisoner's front, checking any
, them for the presence of a con . pockets {also apphiqued design and
cealed wedapon or other cont-aband or covered buttons! and stopping at

the prisoner’'s watsthine

The officer should then check the waisthne in this manner .

@ Riin her fingers around the inside of the waisthand of the pusoner's skirt
or slacks (if @ dress run fingers around outside of waist), feeling for any small
articles hidden there or behind a belt

LRIC . N / . - | : \13_1//3}



® From the wuaistine the officer e If the prisoner 1s wearing a skirt.
should run her hands down the the officer should Ift the skirt and
prisoner s buttocks. feeling for make a wisual inspection of the
places which nmught contamn llegal - prsonet’'s legs f the pnsoner s
articles wearnng slacks, the officer shouid

move both hands down each leg
and then up to the top of each
thigh Also. if the slacks have cuffs.
the officer should check them for
illegal articles

g

i3

~ Run her haritls over the prisoner s lower abdomen and crotch carefully.
looking for concealed articles which might be taped to these areas

® As the last step to the fnisk search. the othcer ghould

133
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Aruitoxt provided by Eic:

Duning the trsk search. 1t 1s not essential for the officer to.inspect a pusoner’s
shoues UNLESS she suspects that the pnsoner may have concealed contraband
there )

However. before returming any of the items which the prisoner has removed
from her pockets the othicer should inspect them Prnsoners have been known
to conceal contraband in cigarette packages and matchboxes If your jail requires
that you return cigarette packages etc to the prsoner even it they have been
opened you should inspect them for such things as tazor blades, drugs. ete
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Here are the pictures which show the vanous steps of the frsk search
procedure See of you can number these steps in the order n which they should
be followed by a jail SHicer conducting the search
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Fillin the blank with the letter of the picture which 'shﬂld be in that step

Step 1
Step 2
Step 3
Step 4

Step b
Step 6
Step 7
Step 8
Step 9

Turn page for answet
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Answer:

Step1 D
Step2 A
Step3 G
Stepd C

Confidence and control i searching comes yuth practice If you can. ask
another jail officer to act as prisoner so that you can practice the frisk search

procedure

Step 5
Step 6
Step 7
Step 8
Step 9

—Mmrmw
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Now that you have studied two types of body search. the process of cell
searching will be discussed in detail The reason for making a ceil search is

TO DISCOVER CONCEALED CONTRABAND IN THE CELLS

Aithough use of the strip search and frisk search procedures 1s an important
factor in reducing the amaunt of contraband which can enter the jail. it 1s inewitable
that llegal articles do enter the jail. In order to control the presence of contraband
inside the jail. systematic. careful cell searches must be conducted on a regular
basis Natutally. you will never be required to search al/l the cells every day
However. there should be ‘daily cell searches performed at random {with no
observable pattern) on selected cells n your jail On the following pages. the
process of conducting a cell search will be discussed in detail.
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In preparation for conduct{ng a cell search. the jail officer should first

A}

MOVE THE PRISONER OR PRISONERS OUT OF THE AREA TO BE
SEARCHED

-

Doing this reduces the possibility of conflict between a jail officer and a prisoner
who naturally objects to having his personal property examined and searched.
Next 1t 1s extremely important that the officer conducting the cell search work
in a systematic, orderly manner and once an officer has established a set routine
for a cell search 1t 1s a goodgadea for him to always follow this set routine. {f an
officer does not have a systam in mind. he s likely tc overlook areas of the. cell
“which contain contraband
When beginning the cell search. it 1s also imperative that the officer know what
he is looking for In other words. he must know what 1s considered contraband in
his jail Aside from the obvious 'c,ﬁntraband articles such as knives, razor blades.
drugs. alcoholic beverages. etc . some jails list as contraband any articles which
have not been purchased in the jail commissary These are the jails wtuc fortud
prisoners to accept packages from wisitors or from anyone outgde the jail
Hov.aver. some jails are more permissive about allowing such packages to enter
the jail and do not necessarily consider non-commissary articles to be contraband

FIND OUT WHAT ARﬂCLES ARE CONSIDERED CONTRABAND IN YOUR
JAIL SO THAT YOU WILL KNOW WHAT KINDS OF THINGS YOU ARE LOOKING
FOR DURING CELL SEARCHES\ B
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The following discussion of the cell search presents each step to be used It
1s mportant that while performing a search you employ each step described.
tut 1t does not particularty matter in what order the steps come

When conducting a cell search the jad oftficer should

- :
REMOVE ALL BLANKETS. COVERS. AND SHEETS FROM THE
BEDtS) AND EXAMINE THEM CLOSELY

Often small articles of conttaband have been found pined to blankets and
sheets or sev'ninto httle pockets made on the covers by mmgenious prisoners

After carefully exarmming the bedeovers, the searching officer should

CIOSELY EXAMINE THE MATTRESS

The othcer should Took to see of the seams of the mattress have been openeri
.and then re sewn Also he should look for any other cuts which may have been
muade m the mattress Then he should run his hands thoroughly over both sides
of ttﬁ:\eq.mwss foehing for hard objects which nwght be concealed there |
Hundreds of articles such as knives. blackjacks. drugs. hagKsaw blades have been
uncavered in pils where observant officers have taken thg dreslle to examimne the
mattresses caretully and.completely
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INSPECT THE BOTTOMS OF ALL FURNITURE WHICH MIGHT BE IN
THE CELL .
Often chairs. tdb!es and stools have been used for storage of contraband by
prisoners who are Pable to stick small articles tnere with wads of chewing gum or
are able to bore small holes i the wood and conceal d‘rugs and other small
contraband in the holes If only a quick, careless mspection 1s made. the officer
might overlook holes which have been plugged up with paper or with wooden
plugs to hide contraband You should take the time to examine the bottom of -
furmiture 1h the cells 't 1s a good policy to run your hands over the surface to -
determne if holes have been made and then plugged up again

INSPECT THE BOTTOMS OF THE WASHBASIN AND TOILET FOR
HIDDEN CONTRABAND
In order to make this job easier. many jails have made mounted mirrors whnc.h
the officer can carry with him and use for looking under things or for looking on
top of things too high for him to reach Here 1s a picture of this type of mounted
mMirror in use

AN

e It your jail does not h.ive one of these mounted mirrors. why don't you suggest
that one be made?

1

ve i,
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IF THE CELL CONTAINS A FLOOR DRAIN AND OR VENTILATION
GRILLS REMOVE THESE AND INSPECT THEM
A favornte techmique of many prisoners 1s to hang articles on neatly wvisible
wires and suspend them behind gnlis and drains For this reason. if possible. 1t s
a good idea to go to the trouble of remowving the grill or drain for mspection if
you cannot remove the grill make sure. by running your fingers over the gnil. tha
no wires are tied to it

-

In one jail. an officer planned to remove a ventilation gnli for imspec:
tion and found that 1t was a excelient cardboard repi:ica of the gnil that
a pnsoner had made and placed there in preparation for a quick escape
through thé utility tunnel between the celis! In this case. his thorough
ness in conducting a cell search prevented an escape
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PROBE INSIDE FAUCETS DRAINS AND ANY OPENINGS IN CELL
DO0OOR TRACKS FOR HIDDEN ARTICLES
Many jait officers use bent wire hangers for this purpose Since prisoners often
try toam the doors by huding pencids and debnis in the tracks on which the doors
slide 1tis extremely rmportant that you probe here carefuily The wire coat hanger
1s very effective in c.earing debns out of these areas
Also while probing the door tracks for hidden 1tems. 1t would be a good idea to
check all cross bars. tops of mounted cabinets and ledges for contraband This can
be done by runiing your hand over the areas above your head or by using the
mounted ourror in this manner
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There are a number of other close inspections which you should also make

while searching a cell

These mnclude

e EXAMINING ALL BOOKS CAREFULLY i one il oHcers found two bottles
of dangerous drugs hidden in e center of 4 book where the centers of the
_bages had been cut out) )

e TAKING ALL PERSONAL LETTERS AND PAPERS QUT OFf THE ENVELOPES
AND EXAMINING FOR CONTRABAND twires. metal picks drugs and other
sl items gre often hidden in the envelopes)

e EXAMINING ALL CIGAR BOXES OR OTHER CONTAINERS FOR FALSE
BOTTOMS AND COMPARTMENTS
o UNSUREWING ALL LIGHT BULBS TO EXAMINE SOCKETS (often drugs
have been found heére wrapped m paper)

e EXAMINING ALL SMALL ARTICLES tfor instance spools of thread often
have things hidden i she openimgs)

¥
~

Natarary aceording to the rules and physical layout of vour il there may be
othe: requitements for cetl seaiches 1o any case the success of e search de
;wnd\ on your ability to use care andimag:aation m conducting the search A yood
thing to alwadys keep m mind when conducting this type of search 1s ~ Where
waouid £ hide contraband 1f | were a prsonet?” Many jail officers have found that
using ther own aimagmation 1s an excellent way of outguessing clever prisoners

o An excellent ideda would be to ask your fellow otficers to tell you then expen
ences of hinding contraband i your jarl s umique layout

*\
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Below 1s a prcture of a typrcal jail cell Although it might not resemble the cells
n your jail see it you can remember what you have just read about searching a cell
and hist all the steps which would be required in a thorough search of this par
ticular cell {Naturally these steps do not_have to be in any particular order Just
hst them i the order 1 which you would perform them ) '
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Answers:
1 Move prsoners out of the area to be searched
2 Remove blankets covers and sheets from the bed and exanmune them
o clusely e

3 Closely examune the mattress
4 Inspect the bottoms of the table and bed
5 inspect the bottoms of the washbasin and tollet
6 Remove ventilation gull ard inspect
. !/ Probeanside faucet draim and door tracts
8 Examine all smait attictes on shelf over basimn
s
El{l‘c 146
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If you omutted any of the steps in the cell search on the previous page see if
you-can mclude aff the steps needed to search this cell

3 - e s e - e
4 . S O

o L
.
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Answers: _ :

Move prisoner out of the area to be searched

Remove blankets. covers and sheets from beds- examine them closely
Closely‘examine mattress :

inspect bottoms of chair and bed

Inspect bottom of toilet fixture

Probe faucet and drain and door tracks

Examine all items and insides of cabinet

Examine all loose items in cell ;
Examine hight fixture carefully — remove bulb if possible and examine socket

vy

QoSN BWN =

One thing a jail officer must remember about making a cell search 1s

LEAVE THE CELL AS NEAT AS IT WAS WHEN YOU BEGAN THE
SEARCH DO NOT THROW THINGS AROUND THE CELL OR LEAVE
BEDCOVERS AND OTHER ARTICLES SCATTERED ABOUT

In a later chapter on “Jail Chmate”, we will discuss ways of conducting searches
without causing bad will and tension in the jail However, before going any further,
1t 1S important that you realize that leaving cells in @ messy torn-apart condition
will undoubtedly cause trouble in the jail Itis likely that prisoners will be angered
by unnecessary thoughtlessness on the part of )ail officers
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S Durmg all searches. security inspections can also be made However. they are
vitally important and should be made more often than actudl cel' searches Secur-
1ty inspections inciude

"EXAMINING THE BARS TO SEE IF THEY {AVE BEEN CUT

EXAMINING ALL LOCKING LUGS TO SEE IF THEY HAVE BEEN JAMMED

EXAMINING GLASS PANELS AND PROTECTIVE SCREENS TO SEE IF THEY
HAVE BEEN LOOSENED IN PREPARATION FOR REMOVAL

In your jail. a security inspection may include more procedures than are menuoned
here For instance. you may be expected to inspect other types of mechanical and
electronic equipment to see if it has been tampered with in any way However. the
purpose of all security mspections 1s the same in any jail

To carefully examine 2// secunty devices and.equipment and deter-
mine whether it 1s 1n working order or if tamperning or breakage by
- pnisoners now poses a threat to the safety and security of your jail
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in most jatls a feather mallet 1s used to detect bar tamperning Jail officers hit
edch bar with this mallet and hsten for any bars which make a different sound
When a bar sounds cifferent, it is apparent that it has been tampered with in some
way There are countless stones ke the one below. of prisoners who have man
aged to saw bars with hidden hacksaw blades or some other tool and have suc
cessfully tudden their work unt! they can escape Constant checks can eiiminate
escapes of this nature

<

.

A shenff 1n @ new county jal was kiled recently ‘by a pnsoner who
was escaping, The prisoner charged with attempted burglary. had. over
a penod of tme. managed to saw through the bars into the guards’
cornidor Thinking that the new jail was “escape -proof’. none of the
officers had ever gone to the trouble o1 making secunty checks cn the
barg-One day the prisoner waited in the —orndor and. when the deputy
brought in the morning meal. the pnsoner.knocked him out and started
out He encountered the shenff in another comdor and shot him with a
pistol which he had been carrying 1t1s sull not known how the hacksaw-
blades and gun got into the jail '

Incredibie. you may say. but it happened No jail is escape, proof Only when a jail
is given frequeny. and thorough secunty checks by, officers can 1t be considered
secure and rmore nearly escape-proof

. : _ . .

SEE IF YOUR JAIL HAS A LEATHER MALLET FOR BAR TAPPING
IF NOT. THERE SHOULD BE SOME TECHNIQUE WHICH YOU CAN
FOLLOW IN ORDER TO DETECT CUT BARS . .

N
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1850 - .

<



T 01

We have already discussed the necessity for jail officers conducting cell
saarches to look for and remove any debrnis which may be jammed in the track on
which the cell doors shde ™ tn addition to this. 1t 1s extremely important that during
secunty checks. |ail officers ook at and test the locking lugs m all secunty doots
to see If they have been tampered with Rags. paper. cigarette fibers. chewing gum
and other articles have been found jammed in.these locks And oftén this type of
tampenng has been successful because 1t has been overlooked by officers who do
not conduct regular and thorough security checks

Aiso all qglass panels and protettive screens, must be regularly examined by

officers In many jails. prisoners have been successful 1n replacing actual screws

with paper. chewing gum. or bread made to look like the actual screws to officers
who are not making careful inspections You may remember an earlier example
in which an otficer found that a ventilation gnll had been replaced by.a skillfully
drawn cardboard replica The offucer might never have noticed this if he hadn't
actuaily examined the gnill closely and touched 1t as part of his inspection Time
and ume again escapes havewbeen maade possible because officers have not
understood what 1s meant by a careful and thorough security check Simply be
cause things /ook secure from a distance. 1s no indication that they are secure
A careful officer must do all he can to make sure that secunty equipment is intact
by actually touching. examining and testing it regularly
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Seé'if you can correctly answer the following questions
1 Allsecunty checks should include at least three steps These steps. and the
. reasons for them are

In y jur jail. secunty checks may involve even more procedures. If so. list

here
] ’ ‘
l a
3 Injevery jail. secunity checks should be made ,
] less often than cell saarches
(Eheck as often as cell searches

one)

-

more often than cell searches

A\

Turn page to check answer

ERIC
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Note:

Answer:

1 All secunty checks should include these three steps {(naturally your wording
will differ from this. bug the information should agree;
Examuining and testing the bars to see if they liave been cut
Examining and testing all locking lugs to see If they have bsen jJammed
Examining giass panels to see if they have been loosened

2’ Inorcer to check this answer. you should show your kst to the jall adminis-
trator or another more expenenced officer

3 Inevery jail. secunty checks should be made more ofter,v than cell searches

. R -

L4 -

During your regular secunty checks of the jail. you should a/so be alert for any
conditions which might require repair For instance. you should be alert for such
things as winng with broken or worn insulation, leaky faucets or pipes which may
be causing damage to a floor or ceiling below the leak Buildings can detenorate
rapidly when not kept in good repair And}aSIde from the secuntg risks which are

" inevitable'in a buildmg in poor condition. the costs of repainng extensive damage

are often a great burden on the community It 1s part of your duty as a jail officer
to prevent such deterioration and damage by making regular maintenance checks
and then submitting a list of needed repairs to the person in charge of your jail.
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All ssons must becregularly accounted for in the jail And the only effective
w.iy thet this can be done 1s to count each person individually according to a set
procedute  Although experienced jail officers routinely make informal prnisoner
counts 1t 1s extremely important that at least one official count be made on each_

- ._shift and every time there 1s mass movement from one ared to another «n the jail

You may grgue that your jail is small and counts are not really necy'asary But
read what\uppe_ned_to a jail where officers did not conduct formal prigdner counts
because they thought the ja:.l wds too small for such elaborate procedves

&>

A US Deputy called at the jail to pick up a pnsoner who had veen
. left there several days before The prisoner could not be found Eventu:
T Cally officers discovered that the prisoner had escaped thy day, he had
beer: adrutted No one had bethered to make a prisoner Lount and the -
mdn s escape had gone unnoticed! ’

¢
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. The way in which il officers conduct prisoner counts s crucial to the secunity
of thejail and its emoloyees All too many jails have expgiienced assaults and
escapes because |ail oficets are not aware of the importance of conducting’ cognté
according to a number of established rules On the next few pages are some suy ~

g gestions for making prisoner counts as effective and error-free as possible 1t 1y
hoped that you will become faminar with the rules for good prisoner cour.s as well
as the reasons why these rules are conswdered essontlal

7 e A cellblock count can be accomplished by one officer as long as the prisoners
ate locked in thewr cells Naturally. the officer should fill out a printed slip
which indicates the number of prisoners he has counted and 1s signed by him

. o Whenever a prsoner count s to be made in g domutory "or any dted where
. prisoners may move about freely. the cfficial count should be conducted by

. two officers One officer can watch the prisoners so that they cannot move out
of ine or switch places and the other should petform the actual count and
fill out the official count ship

Read what happened in g jail where only one otficer mdkes prispner counts in
the: dormutory

In a.small county jaif only one otticer wes perfornung a prisoner
countin g dormitory Whde he was busy conducting the count, the pns
oners were able to move around and cover for a prsoner who had

- managed to escape an hour earler Because of the movement and con
fuston dunng the count the jail officer did not notice that a man was
USSHY )
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Animportant rule tor you to remember s

AN OFFICER MUST MAKE SURE HE SEES EACH PRISONER THAT
HE COUNTS {in other words. he must see skin. not merely a8 mound
in a bed or a shadow on the wall)

Priscners can be clever in outwitting otficers who are not extremely caretul
when performmg official counts Read what happened in one jail

’

In aai with a large dormatory. a jail officer was making a late might
prisoner count aglone Since all the prisoners appedred to be in their
bunks. the officer proceeded to the dayroom to turn off the television
At this time he was assaulted by two prisoners who had hidden under
tables during the count The other prisoners then joined in the assault
and managed to severely injure the officer and two others who came to
hetp

An examination of this very serious incident indicated that the counting officer
had not actually seen the men he counted They had used dumnues to make theirr
bunks look occupied and the officer had merely assurned that they were sleeping
prisoners with their heads covered up .

During a prisoner count. the officer should ASSUME NOTHING If he doesn’t
see the prisoner's actual face above the covers. he should walk over and puli the
covers baek until he actually sees the prisoner he 1s looking for

After this sendus incident the jail instituted two new rules concerning prisoner
counts After reading about the :ncident. can you name these two new pulicies? -

1

Turn page to check answers
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Answer:
After this inaident the jad admunstration instituted two new rules
“ 1 When counting pnsoners i a dormitory two officers must be present
_ 3 2 When counting prsoners, the it officer must make certain that he actually
' sees edieh prsoner that hegs S~

Another unportant rule to follow when making prisoner counts is
THE OFHICER MUST NOT RELY ON A ROLL CALL COUNT OR A
COUNT BASED ON THE NUMBER OF MEALS EATEN
It s not difficuit to imagine what incidents have occurred in jails in which
officers are allowed to conduct counts of this type! Read about two mcidents

In one jail the escape of one prisoner went unnoticed for a full week
because the officer calling the roll had always heard a loud “here
shouted out whenever he called the prisoner s name!

In a smatl jail where pnisoners are counted by the number of food
trays taken at each meal. the jail officers were extremely embdrrassed to
find after several days that three pnisoners were missing. and three
uther prisoners were extremely well fed having taken the food pushed
through the food slot for the missing men! .

Note: :

In one: very modern western jail a ditferent kind of “roll call” count s con
ducted Whenedch prisoner’'s name s called. he s requested to step forwatrd and
an officer matches his face with a photo of hun thatis kept on a small dentihcation
card ‘and carned dunng the count Naturally this kind of roli call s considered
anexcellent count procedure ’

O
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Another policy which 1s vital to the success of the count s

TRUSTIES OR ANY OTHER PRISONERS MUST NEVER BE ALLOWED
TO PERFORM PRISONER COUNTS

in the chapter on Supervision. we will discuss In detail all the reasons why it is
extremely unwise to allow prisoners to take over important functions which
officers should perform Although the word “"Trusty . implies that the prisoner can
be trusted 1t can be proven that most of the worst incidents that occur in jails are
the direct result of the jail officers placing their trust in these prisoners Under no -
circumstances should procedures involving the securnty of the jail and the safety
of the people in the jail be placed under the control of prisoners  even if these
prisoners are called " Trusties

-

Since any movement by prisoners or any outside interruptions can cause a
distraction to the officer in charge of making a cour . 1t 1s important that measures
be taken to enforce the following rule

DURING THE COUNT. PRISONERS SHOULD NOT BE ALLOWED TO
MOVE AROUND AND ANY INTERRUPTIONS SHOULD BE PRO
HIBITED

[

1f visits are allowed to begin duning the count or if prisoners are allowed to move
about the il dunng this tune. the chances that an officer will overlook a pnsoner
or take gan maccurate count are very strong There have been many sei.HUS INCi
dents which have occurred when dist;acting jail activity does not cease dunng the
count
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In the following examples see if you can detect whether the rules for a propet
count are bemng followed f you thunk that a rule 1s being ignored. simply wnite

out the rule in the space provided

1 A
. In a jal witinn a senes of ,tiers where
cells are located. the duty jailer- makes
his count by visiting the pnisoners des-
ighated as  tier bosses on each level
and asking them for an up-to-the minute
count '

~

{Check one )

Procedure
incorrect

Procedure
corirect

If incorrect. state the rule being
ignored

2

At mght while counting prisoners in
"a large courty jail. an officer scans each
cellblock with a powerful flashlight to
see if each bed i1s occupied

Procedure
incorrect

Procedure
correct

If incorrect. state the rule being

continue with their cleaning cnores while
two officers conduct the routine pnisoner
count The officers believe that doiig this
makes the cleaning process more effi
cient ’

ignored
3 Procedure Procedure
In one jail. pnisoners are required to correct incorrect

If incorrect. state the rule being
ignored
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4 Procedute Procedute

In one jail an officer has a reputation correct mcorrect
for being overly cautious and strict be |
cause he makes a point of pulling back
the covers and dentifying each pnsoner
while he conducts tus official count it procedute incorrect. state rtule
being ignored

5 Procedure Procedure
In one large county jail a local correct incorrect
attorney requested that he be able to
see his client immediately. although
visiting hours had ended The officer at
the desk removed the prisoner from the | If procedure wcorrect. state rule
line where a countafas being conducted | beinyg gnored
by two officers
\ A\
L)
poev)
Turn page to check answers
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Answers:

1 Procedure incorrect

AN OFFICER MUST BE THE ONE WHO CONDUCTS THE COUNT
< TRUSTIES OR OTHER PRISONERS MUST NEVER BE ALLOWED TO PER-

FORM PRISONER COUNTS

2 Procedure incorrect
AN OFFICER MUST MAKE SURE THAT HE SEES EACH PRISONER THAT
HE COUNTS (ie . the skin. nhot a mound in the bed)

3 Procedure incorrect
DURING THE COUNT, PRISONERS SHOULD NOT BE ALLOWED TO
MOVE AROUND AND ANY INTERRUPTIONS SHOULD BE PROHlBITED

4 Procedure correct

5 Procedure incorrect
DURING THE COUNT, PRISONERS SHOULD NOT BE ALLOWED TO
MOVE AROUND AND ANY INTERRUPTIONS SHOULD BE PROHIBITED
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WE/}PONS OF ANY KIND DO NOT BELONG IN THE JAIL

a
" In spite of this proven fact. the following weapons are frequently found either
worn by jail officers or carelessly stored in jail offices

® guns

® clubs

® gas pens, _ "
e small cans of Mace or other disabling gas

All of these things are weapons and do not belong in the jail.
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A jail officer who carries a weapon s In constant danger. there I1s always a
'strong chance that a prnisoner will surpnise him and take his weapon. probably
wounding or kithing him in the process

-

Many jail officers feel that weapons pré%ide them with needed security when
dealing with prisoners And. even in jails where weapons are forbidden. some
officers carry small guns hidden on their bodies These officers are making a
senous mistake And all too often. they learn the hard way that guns or other
wedgpons do not provide needed secunty  in fact. they present a danger to the
officer and other personnel which would not be present when officers are un-
armed There are countless examples of escapr~s which have occurred because an
officer carrying a weapon ‘was attacked by an inmate’and disarmed As a conse-
quence of this type of attack. officers are usually wounded or even kilied by theu
own weapons- In jais where officers do not carry weapons. the chances of fatal
injunes are shght L

¥
Prisoners are generaily well aware of the weakness of a security systein that
permits personnel to wear weapons In the jail They are also aware of the easy

opportunities presented to them by, officers who contrary to the rules of the jail-
wear a weapon of some sort hidden on their bodies

DON'T BE THE KIND OF JAIL OFFICER WHO INSISTS ON WEARING
A WEAPON DON'T LEARN YOUR LESSON THE HARD WAY
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Does your jail provide a secure storage space for guns and other wezgons out-
side of the secunly area of the jai? it should In order for your jail to maintain
the kind of secunty which will protect you and others from setious. injuries inflicted
by escaping pnsoners. there dre several procedures which should be used by the

\ staff These proced.:res are

e Whenevar a visiting officer delivers a prisoner to you. jail. he should be re

quired to surrender his weapon before entening the jail However, the prisoner
hould be admitted first. before the gun 1s removed from the officer’'s holster
( {he 1s required to remove the weapon while the prnisoner 1s present. there s
a c‘hance that he can be overpowered while handling the weapon )
\.

o The 1a?}\off|cer~on duty at the gate or jail door has the responsibility to see that

the weak\ons of visitors are removed and safely stored
N

e Injails wherg an armory. a safe or locked cabinets are provided for storage of

weapons. officers must make certain that the keys to these storage places are

kept away from key beards or desk drawers where prisoners gan easily spot
them and remove them
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Jail officers should never assume that prisoners are ur.aware ¢f hudden weapons
or sto-age places for keys to the jail armory Espeqally in small jails. prisoner.
become well aware of desk drawer hiding places and other olsvious hiding places.

The duty jailer in one city jail granted a prisoner’s request to make a
phone call He took the prisoner to the jail office and stood beside him
while he made the phone call Suddenly the prisoner struck the officer
with the phone receiver and opened a desk drawer where he knew a
loaded revolver was stored At the same time he removed a key which
was labelled " weapons cabinel © After forcing the officer at gunpoint to
release the other prisoners. the escapee opened the weapons cabinet
and armed the others - with shotguns. nfles aind a sub-machine gun
During this ime the Chief of Police arrived for a visit followed by several
police officers Taken by surprise. the Chief was shot and killed. and one
of the patrolmen was cutically wounded Although one of the e¢scapees
wads kiled dunng the escape. the others were able to get away

This incident - and the kilings  would never have happened IF

® The officers of this jail had made sure that weapons were kept only in a
locked cabinet or safe

@ Jail parsonnel had kept the key to the wedpons cabinet where prisoners
could not have known where to find it ,

e If the weapons cabinet were kept outside the security area of the jait

: . DONT LET SOMETHING LIKE THIS HAPPEN IN YOUR JAIL MAKE SURE
THAT THE SUGGESTIONS OF THIS SECTION ON WEAPONS CONTROL ARE
CAREFULLY FOLLOWED IN YOUR JAIL
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o Us]ng the rules which you have st leatned from thus chapter about weapons
control. can you hst any rules for good weapons controt which are being over-

Y4

0" Tooked n your jail? If so. hist these things below

>

Note. - : :

The, emergency plans in your jail may require that during a not or escape.
officers must be armed If this 1s true 10 your jail 1t s your duty 10 make sure you
receive training in the use of these weapons Read what happened in a jail where
officers had not recewed training in the proper use of tear gas

.

]

Y
When tpe prisonérs 1n‘a’ small mid western jail became rastiess and
destructive recently. the shenff declared a rot emergency and ordered
officers to use tear gas go stop the disturbance Totally unaware of the

-consequences of prolonged exposure to tear gas. the officers threw a

cannister into the cell block and closed the outer doors In spite of the
prisoners’ plas to open windows or let them out. the ofﬂcsrs kept them
inside. not reahizing the danger The next m@ning. five of the prisoners
were found to be suffering from tear gas burns and iung congestion and
thiee others were cnitically il with ;)peumoma
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We have already mentioned the importance of keepihg the key to the weapons
storage area carefully under control and naccessible to prisoners Control of al/
jail keys 1s essential to the secunty of the jail And no matter what system 1s used
i your jail. it1s the duty of each jail officer to cooperate fully by using the system
and making sure not to overlook any rules for handling keys \

* Naturally. the most secure andefficient method of controlling keys in the jail
1s use of a key control center where all rings contamming keys are hung on hooks
and an accurate record 1s kept indicating the number of each key. the location. of
the lock 1t 1s designed for. and the number of copies which exist v the jail In

- using this type of system. officers withdrawing keys must hang a tag on the metal
hooks which indicates the name of the person using the keys This «wype of key

control system requires total cooperation by officers in the following ways

e Officers must make sure that they leave a receip for the keys they have taken -

® Officers must be certain that they replace keys,on the proper hook when they
ate finished with them .

%
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No matter what key system your jail uses. there are several rules for key centrol
that all officers must follow These rules are

PR

e NEVER ALLOW A TRUSTY OR OTHER PRISONER TO HANDLE KEYS

-

e NEVFR LEAVE KEYS LYING ARQUND IN THE JAIL
e KEZP KEYS COVERED AT ALL TIMES unyour pocket or in a case)

e NEVER CARRY KEYS FOR BOTH INSIDE AND OUTSIDE DOORS AT THE
SAME TIME

® ALWAYS REPORT ANY BROKEN OR MALFUNCTIONING KEYS OR LOCKS
IMMEDIATELY TO THE PROPER PERSON

§, ¢
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- Inone county rai @ pnsvner managed to overwhelm a jal officer

while heowas mspecting the pisoner s cell The pnsoner took the jail
officer s kevs and procesded to tet hanselt oat of the cellblock through

one of the secanty doors stside the jad and then out the delivery en

Lo
: tran e at the re2ar of the (00 Duailkhing
i
» _ L |
i

This es apee peob 80y coutd aot have been saceessfui if the ofticer Lad followed
anempartant e for controtiong keys .n!lthn jail Can you rememts . the tule? If so

Wreter the vt B
i

Tura page to check answer
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Answer: !
Althougi your wording 1s different. your answe: should have stated this rule

*

NEVER CARRY KEYS FOR BOTH INSIDE AND OUTSIDE DOORS AT
THE SAME TIME
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At the start of the dailly cleanup in a Western jail. one of the jail
officers on duty usually hands a trusty the keys to the cellblocks and the
supply closets so that he can take the cleaning equipment to the prison-
- ers The process saves the jail officer time because he does not have to
o stop his other duties to hand out mops and other cieaming equipment

Although the jail just descnbed has not expenenced any escapes recently. it
is more than likely that some incident is hikely to happen in the future because the
officer i1s overlooking an unportant rule for cuntrol of keys in the jail 1f you know
what the rule1s. wnite 1t here

Turn page to check answer

<t
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Answer:
Your answer should have stated this rule

NEVER ALLOW A TRUSTY OR OTHER PRISONER TO HANDLE KEYS

V 1 7-4



In one Southern jail. one of the older officers made a practice of
hanging his keys on his beit outside of his pants in order to save “wea
and tear” on his pockets by the heavy keys Five prisoners made an
escape during the night using a set of keys which they fashioned fror..
wood after studying the keys worn by the jail officer

These pr_:s&ners showed great patience and ingenuity in escaping from this
jail However. the jail officer could easily have prevented such creative work by
simply following one of the rules established for control of keys in the jait

Write the rule which he overlooked

Turn page to check your answer
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Answer-
Your auswer should have stated this ule

KEEP KEYS COVERED AT ALL TIMES

Note.

© A sinular escape oceurted in a small jail where keys were routinely hung an the
wadll of the oftice and could be easily seen by prnisoners in the cell area .nearby
After the escape the il gdnumistiator had a covered cabinet buillt so that the
keys would be out of sight of any prisoners iterested in copying the keys!
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Remembier the two other rales tor controiling keys in the (@il are

e NEVER LEAVE KEYS LYING AROUND IN THE JAIL
e ALWAYS REPORT ANY BROKEN OR MALFUNCTIONING KEYS OR LOCKS
IMMEDIATELY TO THE PROPER PERSON

The reason for the first of these rules is apparent Any keys lying around can be
stolen or musplaced And loose keys 1 a jail can be a dangerous threat to jail
securty

Aside from the obvious danger of possible escape arseg from broken locks
there are other safety reasons for making sure that all broken keys or jammed locks
are pttendmi to immediately Hetre 1s one redason you may not have considered

- -

During a small fire inside a county jail. officers rushed to the fire extin-
guisher cabinets and found that neither of them could be unlocked be
cause the keys were worn and bent As a result of the delay i opening
these cabinets the hre destroyed a large part of one of the cellblocks
beiore the fire department arnved It was later revealed that one of the
officgss had heen aware that the keys wete in poor condition, but had
forgotten to report the problem to the jait adiriustrator

of
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In jails where laundry equipment, kitchen equipment and various types of tools
are used. strict control of equipment and tools i1s considered an important aspect
of jait security In many jails. the use of potentially dangerous tcols is regulated
by the use of a "shadowboard’ like the one shown here

On this shadowboard 1s painted the outlipe of each tool. Whenever a tool 1s
removed. 1t i1s easy for jail officers to see what tool is missing and check the written
record to see If a pnisoner has signed out this tool or if it has keen stolen. Naturally.
if a tool 1s missing and has not been signed out. jail officers will probably fina 1t
necessary to conduct a shakedown—or cell search. :

In many jails, tools such as bolt cutters, welding torches. large wrenches
and screwdrivers are considewd “hot” tools {and they are often painted red for
easy identification). These tools are never issued to a pnisoner for use inside the*

" jail. and require close supervision when being used outside the jail by a prisoner




Since many jaus have kitchens where prisoners work, 1t 1s vital that any type
of knife or other implement used in the kitchen be controlied by use of the
shadowboard technique It 1s essential that any officer in charge of the kitchen
control the use and return of these items by keeping a detailed written record of
the prisoner using the tool and the time it was 1ssued to him. Again, discovery
that a tool 15 missing usually precipitates a shakedown search by jail officers.

In jails where prisoners use tools regularly for various work assignments. the
jail officer supervising the work, in addition to keeping an inventory of the tools
In use. must be responsible for making sure that tools are handied properly by
-pnsoners and that worn or broken tools are replaced with new ones. If you are
ever in charge of work assigrments in which tools are used, there are several
things which you should do in order to control tool use. These things are:

1 See that all tools to be used are “signed out” and check each tool to spe
if it 1s 1n need of repair or replacement. . /

0".
2 Make certain that prisoners know how to use the tools issued to them.

3. Make certain that pnsoners using power tools or dangerous hand tools
have been instructed in safety procedures.

4. Always supervise return of tools by prisoners so that missing tools will be
" noticed immedately.
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Doues your jail have an adequate system tor tool controi? If tqouls or other
equipment are used in your jail are each of the followmg procedures practiced
by oticers? If so. check the YES column after each procedure [f not, check the
NO column

YES NO
1  Carefut record kept of all tools i use .and
© storage. n a central location (shadowboard.
tool bin. or other)

2 Frequent mspections by an officer to determine
need for repair or replacement of tools

3 Training provided for prnisoners concerning
proper use of tools

4 Traming provided for prisoners concerning
safety procedures to he used while operating
power tools or dangerous hand tools
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In a later, chapter on Supervision, the process of administering sick call and
the taking of drugs n your jail will be discussed in detail However. it 1s also
important that you real:ze the importance of keeping any supplies of medicine in
the jail under careful control

Accidental death. surcide, ‘nots and murder have all occurred in jails where
prisoners have found opportumities to misuse medicine Stealing from the jail
drug supply 1s-often too easy for prisoners eager to support a drug habit or to
-expenence new. drug-induced sensations in"order to escape the boredom of jail
l|f>

TO PREVENT PRISONERS FROM STEALING DRUGS CAREFUL
SECURITY AND CONTROL OF JAIL MEDICINE SUPPLIES MUST
BE EXERCISED BY OFFICERS -

N.turally. ali supphes of medicine should be kept in a Jocked cabinet or safe
. But. n addition. careful records should be kept by officers which indicate the
amounts of drugs purchased. amounts dispensed. and amounts on hand so that
missing drugs will be noticed immediately Also. @ monthly inventory should be
made Dy a jail otticer and reviewed several times a year by the jail physician

As you will see i the later chapter. the process of record-keeping s extremely
important when administering drugs And. along with the locked supply of
medicire. jail officers should keep a careful, detailed record of the instructions
qiven to them by the jail physiciun which describe how to give the drug. how often.
under what conditions. and to whom

RIC . - ' , o -18-1“
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Doés your jail have prowisions for carefully controlling the medicine
It does if.you can answer YES to the fcllowing questions

-« YES

1* Does your jail have a locked cabinet or safe

where medicine 1s stored?
{b

*

2 Do officers in your jail keep a careful record
indicating the amounts of drugs purchased. 4 - -
amoun's dispensed. and amounts on ,hand?

3 Is a regular inventory of the drug supply. made o
by a jail officer and periodically checked iby the —
jaill physician?

s

4 Do officers in your jail carefully write down the T
physician’s instiuctions describing how fto give '
each drug. how often. under what cofditions
and to whom? , .
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Does your jail have any of the followmg secunty equapment7
(Check YES or NO for each item)

-

. . _ o YES ~-NO
1  Tool-hardened ste ‘ R

N
3-2 Non-corrosive, tool-hardened locking devices

3 Closed C.IrCUIt TV

< 4 Metal detectors. .

a
.

Do you think that these secunty devices can replace jail officers in establlshmg
]al| security?

. (turn page)
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Answer:

Secunty equipment can never repl/ace officers in estabhishing security in the jail
All of the secunity devices mentioned ate excellent ards for the jail officer who
cannot be everywhere at once However, it is a serious mistake to think they can

do your work for you .

»

Read the followingexamples of jails in which officers placed their confidence 1n
secunty devices and did not follow a system of checking cell areas in person

In a jail equipped with bars and doors made of. tool-hardened steel.
twvo pnsoners fashioned 4 saw out of a cord coated with a powdered.
abrasive cleanser They were able to successfully saw through the “tool-
hardened” steel bars and escape before officers discovered’their work

»

L€ . . /

\|
L

In @ midwestein jail equipped with TV ménutOrs. a pnisoner was able

] to hide in a corner of his cell out of camera i1ange. He successfully
. hanged himself in this ¢grner and was unnoticed for several hours
afterward. : . :
- ~ ..

In a large county jail. a8 metal detector 1s«used-for searching prisoners
s0 that officers will not have to spend time performing searches The
machine does not detect wood or plastic and a jail officer was later
stabbed by . prnisoner v.. . had taped a plastic letter opener to his leg

f.
~

134




O

ERIC

Aruitoxt provided by Eic:

) * /
The examples given on the preceding payge prove that (choose one or more) R . ,’
1 Secunty equipment serves only as a valuabic.ad to jail officers in o
gstabushing a secure jail S : K
2 Secunty equipment i1s ¢ ten looked upon as a substitute for secunity - /
checks by officers / '

-

3 Secunty equipment 1s usually not wortn the money 1t takes to buy it

;
4 in;ails where securnity equipment s present there 1s no guarantee that
prisoners cannot escape

W
' -
|

I

-~

Turn page to check your answer
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Answer:
The correct answers are -

1 Secunty equipment serves as a valuable aid to jail officers in establish-
ing a secure jail

2 Secunty equipment is often looked upon as a substitute for security
checks by officers .

4 Injails where security equipment 1s present. there 1s no guarantee that
prisoners cannot escape -

If a serious fire began in your jail tomorrow. would you know what is expected
of you in this type of emergency? Or. suppose a riot broke out. would you know
what to do?

It 1s extremely important that each jail officer knows the plans for every type of
emergency which could occur in his jail and in particular. he should know what Ass
duties are in each type of emergency

Naturally. plans for rnots, fires and escapes differ considerably from each other.
Also. all plans vary from jail to jail according to the architecture of the jail, the
number of prisoners, etc

To make sure that you know what to do in each of three kinds of emergency. see
if you can answer the questions on the next page If you cannot answer them, you
should ask the jail administrator to help you fintd out +vhat your duties are in each
situation
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If you wete unable to fully answor each of the questndns on the precading page.
i1 s very important that you ask for and recesve some sbrt of tramming in preparation )
tor these emergoney situdbions Mo s truly eseape proot tiie proof ot not-
proof And someday your abdity to act quactly and correctly dunng an emergency
might mean the difterence netween bfe and dedath

Although you probably are not called upo regularly to transport prisoners from
one jqubesthetion to another a1t s extremely impottant that you be thoroughly
fanuhiar w th the procedures required by such an assignment Transportation of
prsoners 15 one of the most difficult and dangerous procedures a jail officer may
ever be requited to perform Naturally. (f you are fanihiar with the proper proce-
dures you can avoid some of the nustakes and tragedies that have been caused
by carelussness or lack of traming in the past

Sinee the chances are that someday you will be required to escort a pnsonet
to another junsciction. read the next few pages carefully. keeping 1 mnd the
reasons why certain procedures must be followed 1t would be mpossible to
discuss in this chapter all the diffening procedures used by junsdictions across
the country- to transport pnsoners For this reason it 1s essentia/ that you recewve
additonat instructions on the pdarticular equipment and procedures used i your
junsdictions before undertaking such a Jduty

Q
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e BEFORE PLACING RESTRAINT EQUIPMENT ON A PRISONER. MAKE A
THOROUGH SEARTH FOR CONCEALED WEAPONS OR SHARP IMPLE
MENTS ‘

Some dif officers do not feel that a thorough search is necessary since the
prisoner has been locked up and has httle chance of carrying a wedpon or othet
article This can be a very dangerous assumption, since numerous escapes have
taken place i cncumstances where. Jail officers have not searched the prnsoner .
who they dre transporting Read this example .

While bemng transported by car to u federal penitentary. a dangerous
prisoner picked the lock on tis handcuffs with a small sharpened metal
.chip from a ballpoint pen As the car entered a highwady tunnel. *he pris.
oner lunged forward agamst the plexiglass shield betund the dnver and
reacting between the seat and the doorpost sewzed the officer’s revolver
and ordered him to turn off the lighway He then forced the officers at
gunpomnt to rernove his leg manacles and proceeded to chain them to a
tree The prisoner then drove off in the official cas

A subsequent investigation revealed that the officers had neglected to
search the pusoner before placing the.restraint equipment on him The
prisoner had been carrying the sharpenaa metal chp in his mouth ever
since he had left the jail!

ae. -
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e NEVER ASSUME THAT HANDCUFFS AND OTHER RESTRAINING
EQUIPMENT ARE ESCAPE-PRCOF

Countless accounts of successful escapes have pointed to the fact that restraint
equipment 1s never escape-proof Such seemingly harmless things as paper
matches and ball point pen fillers have been successfully used by prisoners to
pick the®locks of handcuffs! Careful jail officers make frequent checks of all
restraint equipment worn by prisoners to make sgre that locks have not been
picked or broken '

e DO NOT REVEAL DETAILS OF THE TRIP TO THE PRISONERS

An escorting officer should be careful not to tell prisoners what route they will
be following. what stops or transfers they will be making. or what time they will
arrive at the destination The reasons for this are quite obvious; allowing the
prisoner. or his friends, to know details in advance may be an invitation for the
prnsoner to make a well pl .nned escape.

e NEVER ALLOW THE PRISONER QUT OF YOUR SIGHT

Naturally. there die some excepiions to this rule If the prisoner wishes to use
the restroom enroute. you should first. inspect the restroom to see if it has any
other window or door exits Naturally. if you are alone you should selett one
which has only one entrance and position yourself directly outside the entrance
However. if there are two officers escorting the prisoner. a restroom with two
possibl? exits can be used. as long as officers are guarding Loth exits Also, if the
tnip 1s a long one. and two of you are escorting the prisoner on a train, bus or plane,
a good i1dea woyld be to arrange shilts so that one can sleep while the other
officer 1s watching the prisoner



‘@ WHEN IT IS ABSOLUTELY NECESSARY TO CARRY A FIREARM
WHILE ESCORTING A PRISONER. KEEP IT CONCEALED AND PRO- ®
TECTED AT ALL TIMES

Whenever an escorting offrcer 1s arimed. it 1s a good idea tor another unarmed

officer to assist him The unarmed officer should be the ane who apprgaches the
prisoner whenever necessary so that it will not be possible for the prisoner to seize
the weapon :

® !F A PRISONER ESCAPES. CONTACT -THE NEAREST LAW ENFORCE-
MENT AGENCY DO NOT ATTEMPT TO FIND THE PRISOMER YOUR-
SELF '
The reasons for this rule are obvious Much valuable tme has been lost by
officers attempting to find an escaped prisoner without help Chances are that
if the prnisoner has escaped. hie has already covered more ground than you could

- cover alone ’

e DO NOT RELAX UNT!L YOU HAVE BEEN GIVEN AN OFFICIAL RE-
CEIPT FOR DELIVERY OF THE PRISONER

The prisoner 1s your responstbility until you have officiaily turned him over to
angther authonty A receipt 1s your guarantee that you are no longer responsible
for this prisoner
Note:

Since prisoners usually become tense and nervous when approaching the
final destination. it is more likely that they will attempt an escape at the end of
the tup For this reason. officers should be rmore alert towards the end of the
trip rather. than more relaxed ) '

N g
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The rules which you have just studied are basic ones which apply in aimost any
sttuation where you might be escorting a pnisoner Even if you are escorting the
prisoner only a few blocks. 1t 1s as nmportant for you to follow these rules as it
would be if you were traveling a distance of 5.000 miles with a prnisoner ,

.

Now that you have studied the rules for transporting prisoners, read about
how two other officers transported a prisoner ’

Officer John White and a new rookie Kevin Slade. were assigned to
transporting a dangerous prisoner to the Penitentiary 300 mvies away
When they picked up the prisoner at the jail. he had already been put in
the handcuffs. waist chain and leg rons by other officers White was
assigned to do the driving and Slade was assigned to guarding the pns
oner i the bdack seat The diagram shc.vn on this page indicates the
seating arrangement used in the car Since both officers were night-
handed. they wore their guns at their nght sices so they could reach
them quickly . : .

When the officers stopped for gas in a small town, the prisoner wanted
to use the restroom Slade escorted him to the door. watched the pris-
oner enter and then waited outside for him White waited in the car

Towards the end of the tnp. the officers stopped at a drnve in restau-
rant for dinner Af#r dinner, seeing that the prisoner was dozing off,
Slade said,to White. “I'm going to take a short.nap. let me know . hen
we get there

[ o
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White and Slade were estremaly lucky that they were not faced with an escape!
Can ycu bis* al the things which the two men did incortectly?

ot — s ottt

caraat-

e
g

e BE SURE YOU HAVE GIVEN A FULL ANSWER

O

.

Turn page to check vour answers
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Answer:

Your wordmg will be dufferent but your answer should include the followmg
points.
¢ White and Siade did not make ia thorough search of the prisoner before the
restraint equipment was placed ‘'on him.
® Apparently. the two men never bothered to make checks of the restraint
equipmeént during the tnip erther.
o The two men allowed: the prisoner to get out of theur sight without first
checking to see how many possible exits there werse in the restroom. = .
® Slade foohishly left his weapon on his right side where the prisoner could
easily grab it. (Also. it was poor policy for both officers to be carrying guns;
only one should have been armed).

+ @ It was foolish of Slade to take a nap: especially towards the end of the ‘trip
when the prisoner might be more likely to try an escape. The prisoner might .
well have been pgetending to sleep so that Slade would relax!

!

DON'T MAKE THESE MISTAKES—YOU MIGHT NOT BE AS LUCKY
AS OFFICERS* WHITE AND SLADE

~3
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When&travelmg by automobile, bus or train with a pnsoner. 1t _1s the usual
procedurg to restrain him with handcuffs, a waist chain and leg wrons And you
should remove these restramnts only when necessary during a rest stop or when
when yc)tr are unable 1o eat in the car and do not wish to frighten people and
embarrass'ithe prisoner —‘nnecessarily. Naturally, safety requirements require
that the prisoner neve’ °  chained to the inside of a mowving vehacle stnce he
would be trdpped and he:pless tn an accident

However. 'when transporting a prisoner by airplané, Federal Aviatton Agency

-safety mqmanons forbid the use of any type of restruint. Although escape from

an airplane in' ﬂught 1s usually not a possibility, 1t has been proven that hyacking
/s possible Therefore an escorting officer must closely supervise the movements
of a prisoner or\an airplane.

\
\

Recently. ‘an escorting officer permitted a prisoner to go alone to thé
restroom. assuming that the man could make no attempt to escape
Upon leaving the restroom. the prisoner held a knife at the throat of the
nearest stewardess and demanded that she direct the pilot to fly the
plane to Cuba -He was later overpowered by the offlcer and several
passengers.

No doubt this unpleasant mcjdent would have been avoided if the .
escorting officet had stayed with the pnisoner and had waited at the door

" of the restroom ,(‘eady to escort the man back te his seat.

i

\
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Wien you muast apply restrants to-pnsonets. do you know how to properly use
each type of device® This section was designed to reitnnd you of the night and
Wiong wdys to apply restramt equipment !

>

) : CORRECT USE
OF HANDCUFFS

)

I

-

SNUG FIT
Cuffs “deadlocked” (enough room for good circulauon.
(deadlocking device pushed nto place but not so loose they can he shd over
swith pinuntid “chek” s heard) the hand) : :
\
N
AN

L



Chain encircling
prisoner s waist and
pulled through belt
loops

Chan passed through
beit loops

CORRECT USE OF
WAIST CHAINS

DOUBLE WAIST
- CHAINS

o

Snap.hnk

‘large link to
snug fit

N\

Handcuffs attached
to chamn

)

Handcuffs
attached to chair

-

-~

pulled through
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locking device pushed
; into.place 'with pin until
- “"chck™ 18 heard)

Cuffs attached . Cuffs adjusted te snug fit. (enough

over socks or ' room for good circulation but not so
trousers ' loose they can be shd over foot)
3

Cuffs‘deadlocked” (dead- -

»e
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Canvyou ndem:fy whazt * as been done wrong 'n each of the pictures he'e7 Wuxe
v your answers under each picture in the space provided

;__ e e e nm _-*______._\r .

1

-— -
-

Turn page to check your answers
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Answer: .

1 The handcufts in this picture have not been attached to the prisoner's
warst cham and chain has not been pulled through belt loops

2 Inttus pictw 2. the waist chain is too loose and has not been pulled through
"the prisone: s belt loops

3 These handcuffs are much ton loose They should be htted more tightly.
but not so tightly that they pinch the pnisoner’s skin or cut off his biood
cireulatuon
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SUMMARY ’
OTHER PROCEDURES

Frisk Search:
Purpose to detect hudden contraband

Requirements v
e Must be systematic and orderly so that no steps are missed -
e Must be done with care and attention
e Must be conducted where other prisoners not litkely to he present
Steps '
e Require prisoner to remove all items i pockets
Require prisoner to stand still with feet apart and arms extended ~
e Run prisoner s shirt collar between fingers :
e Run haads over shoulders and under armpits. cup hands over one arm °
and run down to cuffs
® Repeat on other arm
® Run hands down shurt front. checking pocket and stopping at beltline
e Run fingers around inside of waistband '
e Run hands down prisoner s buttocks
e Run hands down leg checking trouser cuft at end
® Repeat process on other leg i
o Run hands over the prisoner s lower abdomen and croten
e Chec' shoes if desired

~ Note: For female frisk search. review pages 127 through 133
Cell Seaich: '

Purpose to discover contraband in the cells

Steps

‘Move prisuners out of area to be searched

Remove all blankets. covers. and sheets from bed and examine them
closely
Closely examine the mattress
Ingpect bottoms of all furmiture
Inspect bottoms of washbasin and todet
Remove drains and gnlis and inspect carefully
Probe inside faucets drains and openings in cell door tracks
Perform other close inspections such as
examining books carefully
examining all personal letters and papers and their envelopes for

small hidden articles . <
exdamining all cigar boxes or other containers for false bottoms and
compartments .

unscrewing all hght bulbs 1o examine sockets
examinmg all small artigles e spools of threml)

Things ‘o remember  LEAVE THE CELL AS NSAT AS IT WAS WHEN YOU

~ .
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BEGAN THE SEARCH .
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Securlty Inspections:
Purpose -- to detect lapses in Securnty equipment
How often - should be performed more often than cell searches
Steps -- :
e Examine bars to see If they have been cu:
® Examine locking lugs to see if they have been jammed
® Examine glass panels and protective screens to see If thgy have been
lopsened
e Examune all other security devices
Prisoher counts:
Purpose - to account for the presence of every prisoner in the jail regularly

Rules -
e |f only one officer is performing count. pnsoners must be locked in cells
for count
e |f two officers are makirg count, prnisoners can he in orderly hne. standing
still

e Officer must make sure he sees each prisoner he counts
e Officer must not use roll call count or base count on the number of meals_
eaten
e Trusties or other prisoners must not be allowed to perform counts
® Interruptions must be prohibited during count
Weapons:

WEAPONS OF ANY KIND DO NOT BELONG IN THE JAIL

Procedures; for sturing weapons
® Must be storage area outside security area of the jail
o No visiting officers should be allowed into jai! without removing therr

weapons outside of security area .
& Keys to weapons storige area must be kept hirdden 1n & secure area
Key Control: .
« Rulés
o Never allow trusty or other prisoners to handle keys
Never leave keys lying around*in the jail '

Keep kays covered at all times

Never carry kays for both inside and outside doors at the same time
Always reoort any broken or malfunctioning keys or Iocks immediately
to the proger person
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Tool Control: .
Things to rememper

o
Control

See that all touls to be used are signed vut and check each tool 1o see .

if1t s an need of repan . N

Make certam that posoness know Bow to use tools issued to them

Make cerntam pnsoners know sdafety procedures when asing powet 1ools
Gt Janygerousshand tools "
Suparyise '»Jtum of tools by prsoners 1o make certam alt are returned

of Drugs and Medicine. o

Proceduies o follow

Kooy miedhinre storesf i jocked catynet or satfe X

Keep camefa! racords sndicating amounts of drugs purchased  dispensed
and unnand ) )

Koo payseaans nstruct:ons for use of drags and medications on hie

Emergency Procedures:

Turn

10 page 187 and »tudy chart which outlines your specitic duties mn jad

M (e nCisS -

Transporting Prisoners’

Rutns

€
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Make inoioagh Seinch botare plaong resttdaint equipmant on pHSONe!

devet dssarne hand restramt equipment ss fooi proot

Do ot tayedl detats of the thip to paisoners

Nervesr @liow thie prsonar out of your sighit ‘

If aDsOtGtety Necessary to cany d wedpon keep it conceared and protected
at 4% timees

s escdpes wontact nedrest law enforcement ageney

Do nat taigx unte presegnser s dehvered and you have recoivend an officoat
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