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_ Focusing on the resources of. an acadellc library (th .

- University ‘of California at Los Angeles, in this case:, this booklet
outlines and discusses a plan for ‘conducting library :esearch in X
preparing a-term- paper. Beginnxng‘uxth -a- section om books, im which.. -
the card catalogue is explained, the outline continues with sections
‘on ‘periociicals and bibliographies. Additional comments concerxrn the

- reference desk, pamphlets, government publications, newspapers, term
paper guides, the audio room,-and the university research ljbrary and
other campus libraries. Exq_gplée of catalogue: cards and perlod1cal
and blbllographlcal 1ndex pages are 1ncluded. (JN) -, o '
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. "See also" and indicates related subject headings whi¢h are also, used.

AN
- 1

As a student at UCLA you have access to one of the ffhest academic libraries

in the country. In order to turn its resources to vour fullest advantape as

V.A v

‘yon_begin(work on a term papcr you may find 1t helpful to consider ‘the fol-

_8owing plan for library research.

STCP 1: TOOKS N

N “
\ X

Ip starting research on a paper it is usﬁally good to clarify the' subject

<\y consulting a textbooL as well as dictionaries and encyclopedias. That done,

one of the two major sources of information will be books——which you will seléct. . )
.primarily by usinglthe Card fatalog.

i ) 'The éard Catalon for the College ﬁibrary Collection 1is in the.'fain Reading "
Room.. It is*? afdictionary catalog in which author title, and subjectfcards are’ | \

all filéd together:in one alphabet. The UCLA- filing rules sometimes differ :
- - .
from‘thosevof/oﬁher libraries, so you may want to check the description®which

is posted gmthe display board next to the Card Catalog.

‘ Since the Card Catalog is the primary index to the library's collection,

X3

¢

it is imnor;ant to find all the subject headings which might be used to cover -

P

books in the,library<wh1ch pertain to your topic. Large red volumes listing

\‘”. Y

&
standard L1bra}y‘of Congress subject headings are 1ocated on both countfrs of
&

the Reference Desk in the Iaianeading Room. Shown on page 3 are parts of pages

rs

from one of these "u1des which treat prisons as a subject. Notice ‘that the.word
“Prisons" is printed in bbldface type. .This means that it is a standard subject’
; . : ! ’

. . . 0y - . - N
heading and ‘books on that subject will be listed under the word "Prisons' in the

-,

‘Card Catalog. Under some headings the initials "sa' appear. _This stands for
: og t .

- -, “e .
) . -~

Sometimes suggested call numbers are giver with the heading to fidicate

.

- where most books on that subject are 1iab1e to be shelved. Tor example, the'

-headin" "Prisons’ Suggests the,call number HV 8301-9920 for books on that sub-

ject;y The subJect headinb guides will also .tell ‘you What not to 1ook under -‘in’



\ .
. . .
R . B . '

)

?’ e . . -
the Card Catalog. Notice for instance that the heading "Prisons. for women" in

lightface type refers %ou to the proper hesding "Reformatories for woﬁen.%
Under "Prisons" the ‘gymbol "xx" means there will be a "See also" reference
Vo

. ¢ . L d
from "Crime and criminals’’, "Crihinal justice, Administration of", and so forth -

~ , R

to "Prisons." Often these related headings will give ycu ideas for other sub-

.
-

jects to check in the Card Catalog. Sometimes if 'you look in more general

‘w0tks.j6u will find a chapter or tyo ot the specific subject you need.
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EXCFRPT’S FRO’ [\i\ LIBRARY OF COLGRISS SUBJLCT I(EADII-IG. GUINE

//

I

.

I’rllo‘nu (ludiveet) (HVR30,

sa Convict labor
Education of prm%n

-8920)

Escapes ’

Galleys y
Imprisonmen. /

Music in prisonyg
Penal colonicsi

Police stations'
Preventive detention
Prison dlsmpllne

Prison hulks

Prison -psychology
Prison release gratuities
Prison riots

Prison senterices
Prisoners

Prisoners — Eecreation
Prisoners, Transportation of

Reformatories ,
Reformatories for women
Treadmill - .
Workhouses

also names of prisons, e. g. Bridew 21
Prison, London; and subdivision
Prisons and reformatories under
cities, e.g. London — Prisons and

reformatories
x Dungeons
Gaols .
Jails .

Penal institutions
Penitentiaries Lo
Penology
zz Crime and c ‘imina)s
Crimina!l ju tice, Admmnstranon of
-Jmprisonment
‘ Police stations -
Public institutions
Punishmeut
—Construction (HV3805-8829)
z Architecture, Prison
Prison architecture
—Correspondence with inmates
See Prisons — Visits.and
corréspondence with inmates

™~ -

— Disciphne
See Prison discipline
—Employees (HV§759
- Pensions
»  —Handbooks, manuals, ete.
—Hygiene (HV8833-8841)
—Laws and regulations
r Prison laws * -
xx Criminal law
—Medical care
z'Medicil care, Prison
—Missions and charities (BV££65)
— Pictorial works
—Records and ¢orrespondence
— Recreation )
See Prisoners ~ Recreation

—Religious life (lnatrucuon HV8865-

6) .
zz Chaplains, Prison ,
— Statistics .
xx Criminal statistics
—Visits and-correspondence with
inmates (HV8884)

.z Prisons —Correspondence with »
4

inmates

Prisons, Military (Military, UB800-805;

® .~ Naval, VB890-895)

—"" 8u subdivision Prisons under armies

.  and Prisons and prison-ships

.

.. under navies, e.g. US. Army-

Prisons; U.S. 'Navy-Prisons
and prison-ships .
x Military prisons
Naval prisons
» " Prisons, Naval .
Prisons, Music in
See Music in prisons
Prisons, Naval
See Prisons, Military . -

and subdivision Prisons and pnuon-

ships under navies, e.g. Italy.

. -Marina—Prisons and prison-
ships -
- Prisons for women =~ . :

See Reformatones for women

‘s
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Books in‘the UCLA libraries'aré.classified according to.the Library of
~ . . RN
Congress system. The letters on the sop line of the call nuimber refer to the
(general subject category”into.which the onksffall.. The numbers on the next
1line subdivide that general category more specifically, e.g.:

N

+

B H - Social Sciences. .
HV - Social pathology. Phiknnthropy. Charities and
corrections. ' ‘ , : RS

HV 8301 9920 - Prisons. Peniteatiaries. Punishmen* a\d reform. \

For exa-ples of Cathlog'Cards see pages 5 and 6.,

-

The College Library books are shelved on Stack Levels 3, 4, and 5 (throéugh

the three doors south of ! the Rotunda) except those on the New Book Shelwes (n
N

the Rotunda), and those in the literatur° classifications PR and PS and the.

reference collection, both of which are in the Wain Reading Room. Collcege Lib~
{ - *
rsry books (except reference books) circulgte for two weeks at a time and may

be checked out at the Circulation Desk or downstaits- at the main turnstile.

If the book you want ‘. not on the shelf take the call number to the

2

Citkulation Desk where the attendant vill-check to see if)the book is out or is
on reserve. Remember also that the College Library is a{iuplicate collection--

everything listed in 6ur Card batqlog is located in at“least'one other library

on campus. -~ . , o
The University Research Library is the largest library on campus, and its
Card Catalog lists the holdings of all the libraries in the UCLA library system

by the last name of each author. This cata]og wvas photocopied and bound 1n.

‘ .
book form ind}962, aﬂd a set is kept in the College Library R ference'Area. A
&7 , : .

five-year supplement will be published soon.
. !
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EXAPLES OF CATALOG CARDS

AUTHOR CARD

i tinton, Robert-J " .comp. :
9471 - 1Inside; prison American style. Edited by -
16681 Robert J. Minton Jr. [lst ed.]: llew York,
Random llouse [1971] , - <
xvii, 325 p. 2% cm. '§7~95'
_Includes Bibliographical references.
. k '1
-
1. Prisons-U.S. 1. Title. 1
A L, | L tw
'l. v V
-~ . )
.\ 5'
TITLE CARD Y
ol
Inside; prison Américan style.
HV Minton, Robert J .+ . comp. .
9471 Inside; prison *American style. Edited by
16681  Robert J. !ftihton Jr. [lst ed.] New York,
Random House [1971] .
’ xvii, 325 p. 22 em. $7.95 ’
’LﬁcLudes,bibliogtaphica} references.
b AN
N, ’ N . \ N
N . ,
1. Prisons-U.S. +:I, Title.- '
- . N o~ ) o .
1 ? i
. , . von
» . "‘: . r \ '
; -5-




. SUBJECT CARDS

. —
a
Crime and criminals-U.S.
- Clark, Ramsey, 1927-
Crime in America,.dbservations on its nature,
causes, Jprevention, and control. With an
_ introd. by Tom Wicker. MNew York, Simon and
. - Schuster [1970]
346 p. " 22 em.  $6.95
v R - ¢ . -
Subject headings - ' : S
will be typed in / )
RED. in the card - 1. Crime and crimina1s~U S. 2. Police-U.S.
- . catalog. I. Title : .

Prisons-U.S. : -

4 HV Minton, Robert J comp. ) B I
. .| 9471 Inside; prison American style. Edited hy
- | M6681 Robert\J Minton, .Jr. [1st ed.] New York,
. Random House [1971]
g C xvii 325 p. 22cm..v$7-95

Includes bibliogrdpbical references

‘o . .
3 - & 2

i - ~ 1. ffisons—U.S. I. Title. /
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~ Violence-U.S5. o L c Tracings, which
_ HN- Stanford University. Committeé on Violente. - are located at.
59 Violence and the struggle for existence. ./Work

the bottom of
each card, may -,
help you find
related subject

v S765v of the Committee on Violence of the Department
- of Psychiatry, Stanford University School of
.Medicine. Edited’by David N. Daniels, Marshall
F. Giluls [and) Frank M. Ochberg. Foreword by L
. Coretta Scott King. [lst ed.] Boston, Little, headlngs.
Brown (1970) - % LN
xvi h51 P. illus. 25 cm, - v

.

‘ Includes bibliographies. .

" 1. Wiolence-U.S. ? Violence ,
3. Aggressiveness Psychology) I. Title

?




" tion Service (PAIS) indexes not only periodicals but alsoabooks, government' ~ 7

ipublicati&ns, and pamphlets; and covers such fields as political sciente,

3

- L .
« 4 ' .. i

STEP 2: PERIODICALS

:; . N | . - .o 2‘ .
‘Periodicals, the secpnd major source of information, arelvaluable for the

1 et

current material they contain aad for their concentrated treatment of. specific

N

.19

<

subjects._ The library s, collection of magazines and journa]s is best approached

E

through pemiodical indexes. Readers Guide to Periodical Literature covers gen—

J Ty . ° V\q

eral magazines and pzovides a monthly author and subject index to their con-

tents. Social Sciences and Humanities Index (formerly called Internationai

\] 13 L4 . - .
' s -
¢ .

Index) lists articles in more scholarly journals. D
, .\,-\"

. Wearly every field of study has-a corresponding periodioal index. ’>:

E;ychological Abstracts, Education Index g neering;Index, Sociologimalr

ot 1,

Abstracts, Music Index, Ehvironment Index (Environment Information Access),

Dusiness Periodicals Index, etc. The ‘Bulletin of the Public Affairs Infarma-

y . . '
°

F

.campus and that other libraries have much larger collections’ than ours. Ask

L 4

e

government, legislation, economics, and sociology. Examples from three period-
ical indexes are on page 8 Be sure to ask a' Reference Librarian to asstst you

, f : "
in finding the indexes appropriate to your subject if you have any. difficulty

-

locating material. . L . B - ¢
A

Periodicals are listed in the Card Catalog with an indication of which

bOund volumes the library has. The College Library periodicals collection is -

»

in the Periodicals Room (through the Tast Rotunda and down the hall). The

. .
magazines are arranged in alphabetical order by title: baund volumes on shelves

- 1

in the center of the double room, .and’ current issues around the wall, Nearly
. \ . N :

’

all periodicals may be checked out ;. volumes more than three years old may be

~

. borrowed for two-days, while laten-holdings circulate for same-day use only.

]

Keep in mind that many of our periodicals are duplicated in,other'libraries on



-

a Reference Librarian for a complete listing of all the magazines on cahpus.

-

EXAMPLES OF PAGES FROM SOME PEKIODICAL INDEXES

,

READER'S GUIDE TO PERIODICAL LITERATURE

rhuo;a.a.l“ ] .
1 Prisss referm . torwla - This item refers to an illustrated
Hqw & for priscn relorm article in U.S. News and World Report,
Qo prisea. ‘u News AT e T _ volume 72, pages 60-62, the March 13,
° r. ' Ramparts 1 “" 1972 issue.

. q;xnﬁ.%mmn -

m Vﬂ* (ﬂl'ﬂ) M
.. h-u r. vhc- ' ) '
e ‘ . - )
dlrv numnﬂ' . : .
United Btates :
l’g%un&ntﬂ&?ﬂhl'ﬂlﬂ-‘lrjn » . .
- ' X / SOCIAL SCIENCES & HUMANITIES INDEX
' PRISONS '
" ) 8ee¢ also
. ~ u . c(
. o . : Grest Britain
. \ © N I;;:.r;thatteno h‘i‘“ back. por Economist m:
5. PUBLIC AFFAIRS INFORMATION - 3 Pequ\':l"rgloT o Muce the 3 P‘%
. SERVICE BULLETIN. (PAIS ) ‘ S & el "Contoms K H:H-
pmum‘a . ’ ' 5’&‘-‘..:."’8»,. London -
Qorection (m) ' . C > Neihertands
. Unlockin; r,‘h nal .revo!utmm J. Bteele.
. Prison mt«mm.m : Ath.‘. -go&e'ﬂ
W.n bt J l'll'l }. 'Ef Naw York (state)
m reform: Mn' he .
. T e T ,,1.,. A BRI TG B Avvie
i P'_',';,‘,:’,,’,‘M"“’g:‘mu uw llul, 1 m- . n““ places hu:it:: lmn b, 'r _—
" P?."&{."”W'fm LI i"‘ 1100 \ :ﬁﬂ?ﬁ:’-‘“’ mmﬁuemn ;no.to" br oL T
. . )
 Prison reform A oly. Nonnln C. o © J. Conrag: o behavior and  cor
P W e Yinis B e T e
- mackl e Bur o el Sl gRD 00
- » 0 n justice’ adminfstration: a meneral .y-tog'n‘-

* OFm . 1] b
Al &.—Jﬁ. J"’"'?-'i.am o Ana aelling’ '.g’.u o i
. W " . cnne atudy, by N. A. Carlson

.-:‘8‘5 ft‘ ' e
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In,addition to using the Card Catalog and'pefipdical indexes, you will
want to look for bibliogréphies. lists of books and artiéles about your sub-
jJect. The CardHCatglpg;'of course, will lead you to somé of these, and ybu
;ill.ﬁave found others i; thé various books ;ﬁd'egcyclopédia and magazine

articless you have been ieading on the subject.

The Bibliographic Index (shelvéd in the Reference area) 'is aa annual

v

subject-listing of bibliographiés published both separately and in books and

per.odicals. =

PRISONERS as authers I
Engelbarts, “i“d“" I3ooks In r: & blbllou

prison iibe, ‘about
L 4 -
vrlt{m by prm and prisen v

PRISONEII of wae
| bucrey, Plerre. le trll!m‘nt

niers de mdsuhu u.
?ﬂgln g:la eonqneo “%eolo

”':3“1;). .l'!oeeud ‘- ::u-nv - " AN EXCERPT FROM THE DIBLIOGRAPHIC
laws, otc. INDEX
vunons ' United States . ,
."'qﬁhd=iq="2n""' ‘ﬂ‘ 555 ' L % .
5§hﬂ3§?‘h¢ gﬁ'ﬂm & Waag 10 ' L . :
P 1747 ‘ : X ,
s
z  U.S. - Bibliography | R
1215 U.S. Library of Congress. General Reference

U582g and Bibliography Division.
. A guide to the study of the United States of
America;: representative books reflecting the
: . development of American 1life and thought. -
A SUBJECT CARD .~ Prepared under the direction of Roy P. Basler by

FROM THE Donald H. Mugridge and Blanche P. McCrum.
"' CARD CATALOG ~ | Vashington, 1960. =
- 1193 p.

38 1. U.S. - Bibl. I. Mugridge, Donald Henry.
11. WcCrum, Blanche Pritchard 1887~
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The Reéerence Desk ‘at the entrance to the !ain Reading Room)-is staffed by
librarians who are there to help you use the library and its resources. Be sure
to ask them for assistance‘as you prepare your paper.. Tney can help you find
appropriate subject headings,’periodical indexes,land bibliographies,‘as'well
as such speqiflc types of information as statistics biographical material, lit-
,erary criticisms, ano quotations. As they work with you they can perhaps also
‘suggesr additional sources of material which you may have mlSSed
* PAMPHLETS |

The College Library has a 1arge, interesting, timely collection of. pamphlet!r ;

>

developed around topice of current interest,.such as air pollution, abortion, '

]

wonten, and drugs. Theré are also ﬁolders,on'gardening, needlework, and consumer

. o . R ,
education. The pamphlets are kept at the RrReference Desk, where a subject list -

A

of the collection is available on request. In addifion, blue-edged cards indi-

cating the subject headings used in the pamphlet collection are filed in the

-

1

Card Catalog. '?amphlets circulate for one week.

* GOVERNWENT PUBLICATIONS

\

Governments publish a wide variety’of material, some of'whléh woulﬁ be highly -

useful for papers, especially in such fields as’economics and the social and

)

yolitical sciences. Examples of government publicatipns are Congressional hear-

’ v

ings, census reports, public papers of the Presidents Qf the United States, and

accounts of UNESCO investigations.’ The Public Affaira Service, which is on Floor‘A

4

of the University Kesearch Library, handles city, county, state, federal, foreign, .

and internatienal document§. The librarians there will assist you‘in locating

' oL

material you need.

*

. NEWSPAPERS S ,
. -~ . ’ t 4 . ’ -

The .contemporary accounts found in newspapers are valuable for many suhject

-10- °© : o
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areas. A few papers have indexes--the London Times index dates from 1790, the

. » L4

o . T
New York Timés index from 1913 A éopy of the latter (from 1930) is here in the

College Library Reference area. *he Los Angeles Times has only been completely
) ‘(

indexed since l97f\and_th’ College Library has received, the index since January

1972, Most newspapers jin their original form are in the Newspaper Stacks (Room
t -

¥‘81, ,Powel1 Library Building),»those on microfilm are in the University Research

we
\!

Lihrary. Reference Librarians will help you locate them.)

- ~ 2
»*  TERM PAPER" GUII)ES . : .h
— . <y "
Agk at the Reference Desk for style manuals or consult the Card Catalog under
the«sﬁbjectﬂheadings "Dissertations Academic" or. "Report writing. .
';%,; AUDIO ROOM . _ o s S T \
) A ] . . 2 S .

if it wduld‘be useful to you to hear a recording of a,literary v rk you are

° ’

writing a paper ‘on, you wili want to use zhe College Library Auc  ioom. This

> goom contains a‘large non-circulating col ection of spoken word recordings many

' of 1iterary naturd. There are tapes of piays (including alltof Shaﬁespeare s),
poetry, short stories, and excerpts_from novels, lhe Audio Room also hss taped

. ‘
; - s -

documentaries. : e o .- . ' - _— .o ,j‘f 7
. " .

UNIVERSITY RESEARCH LIBRARY AND OTHER CAMPUS LIBRARIES : . ,;’f “ ¥
K3 < .
"The College LihrarxA then, is a geueral collection Hesigned to support the

undergraduate curriculum.w_The largest library on campus is the University
cResesrch~E£grary.~ It contains the bulk of UCLA's collection in the social scil '
ences and humanities, and its Card Catalog includes an, author listing “or each

L ]

boo' in the other libraries on campus. In addition t{ the University Research

e *

Library and the College Library, there are fifteen other\libraries on campus. As

—
, a student at UCLA you have acceSS\to all the Iibraries on campus, including the

.

Research Libraryfl Be sure to talk withkone[di the reference librarians 1if you

February-1973
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