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ald be helpful if all continuing education activities could
iy duscribed in terms of audience, purpose, fotmat, content,
. temching ataft employed, course or exPerience Dru-
i, other qualifying requirements. and level of instruction 89
JHigent judements can be made by others about the edu-
esperience in terms of new leaming scquired by the par
essential informetzon counld be maintained in con-
ym i the permanent récords of the institution for every
educakion experience to which the C.E.U. applies,
king it posaible for cthers to evaluate the courses from
peations and at lat~r rimes for thelr particular educabional
ice mbenever such e.aluation is needed.

'stew of recording uniis of contipuing education parici
Ry be related to the cument system of Permanent recocds
% the instifution. At rhe discretion of the institutioh, Kue
may be either integrated drectly into the Present system
mis ang pirellel system can be maintained,

bllowing suggeations for the possible applications of the
g education unit are offeted BS guidance and to serve &s
e, Thege practical exramples are consideted as setling
A to the altuations i which the C.E.U. can be epplied
sible applications of the unlt ate:

htinaing education intenslve courses in technical and
nil areas or programe, soonsored b technical or industrial
which are designe: to uDgrade the performance of mem-
pcipationa) or techpical areas,
Bhorvice training programs to ImProve competence in new
% or technical areas,
feel or classes whbich may be used In Pattial luifillment
B Of licensing requirements.

el education programs for the genesal public.
iprofeasional or subprofessional treining programs.
sitopal training programs, either in-service or in prepas-
job- Positions,

N

iilowing examples suggest the types of programs wh.ch
would not be awarded continuing educatiop units;

'mm carrylng academic credit. sitber secondaty or
s leading to kigh school equivalency centificates or

ptional orientsiion training Programs.

B duration Programs only casually related to any specific
purpoze or goai.

L. GUIDELINES

hould C.E.U. te offeted for adult of cantinuing educs-
pms? The amswers to the (ollowing questions wlil serve
B for this determination.

B the program meet the requirements of being an
i contiting education experience?’”

B the program have qualifled instruction and direciion to
t the educational abjectives will be fuifilied?

%record of the urits awarded be of value to :he

jm “organized’’ in the deAnitlon refers to the coptent of
jm, rather rban merely to the mechanics of the xeeting.
jeries of disconnected Presentations such as & toplcal
or & casual lecture series requifing only attendance by
pints mey not meet the criterin of being on organized
expotience, On the other hand, programs which are
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part of a curricelum for paraprofessional or subprolesaicnal posi-
tions, or tu meet certification, llcensing or other oceubational
requirements should be on the permanent tecords of the individual
patiicipants.

DETERMINATION OF UNITS TD RE AWARDED

The determination of the numbet of unhits {0 D¢ awardea for &
patticular continuing educatlop experience is the resi 1sibility of
the direcror of exrension o continuing education, ot the director
of training based on the recommendation of the Program director
immediately responsibie .or the activity.

The number of C.E.U.’s awarded will be determined by con-
sidering the number of contact hours i & formal leamning situyation
and evaluating any other experiences connectad with rhe Program.
The decimal ;ystem willl allow the record to ieflest the number of
C.E.U.'s *0 be awarded, based on contact hours, e.g., 1.5 units,
2.4 units, 2.0 units, ete. The C.E.U. has the edvantage of beilg
computed dlrectly and simply for ail formats and dorations
continuing education programmine whetever contact hours or their
eqittvalent can be determined. Reasonable allowances may be made

for unstructured activities such 8% reguired reading and reports,

iaboratory assignments. field trips, and indePendent study.

A normal obe-week short course Usually approximntes 30 contact
hours of participation &nd would normally be awarded 3.0 C.E,U.
A two-day progrem seidom Involves more than 10 to 12 contact
hours and thus would be awarded no more than 1.0 L2 CEU.
whenever the program warrants consideration for recording
on the participant's permanent record. 4 ten-session =vening class,
Seeting for two hours per session, would involve twenty bours of
instruction and equate to 2.0 upiés.
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8 gocument is intended to assist Commaunity College and
ghnical Institute personnel in assigning and tecording con-
ng education vnits for individoa! participation in non-
dit leaming experiences. The content represents a syn-
s of thought obtained from memhers of a task force and
ditferent times and Places. The statement herein is
erdily consistent with ths concept and Phiiosophy ad-
eed by the national task force in its two years of

Hazot . Smal.. Chatirman
Task Force on the Continning
Education Unit for the

b, 1973 Community Coli~ e System

Blgh, North Carolina

TRE CONTINUVING EDUCATION UNIT

DUCTION

December. 1971, the Sputhern Association or Colleges and
= (BACS) ndopted a revised Swandard Nine. This. in part,
Hzad that pot &l] iearning is a derivative of & traditional aca-
environment. The delegates to the session Saw a nced to
a means of both recognizing und reDorting those sperial
ies outside of traditional Or credit-bearing cowrses.* Many
getions are now requifing that their members pariicipate in
Ming edncation activities. The CEU is & means by which an
aal will be able to document his or her Participation in
| activities. The CEY is part of & pational movement L& pro-
uniform standard unit of measure for agencies and institutions
perly record participation in eontinuing education activities.
units witl be maintained on individual transcripts. Cobies of
will be mailed upon requesy to employers, institutions, gforps,
het associations who may use compilations of C.E. Units 05
I to provide measures of recognition of non-credit educational
jements .

b impetus for & uniform wnit to measure continuing education
bvejoped as a result of the geomettic increase in knowledge
g resulting decrease in the half-lite in the utility of learnine—
istimated to be fruiv flve to eight years—whick Endividuals
during thelr years of fuimal education. The resulting de-
or tefresher and retreading activitles is reflected in the
mt increase {n participation in continuing education and also
number of institutions and organizations offering programs of

ION OF CONTINUING EDUCATION UNIT

National Task Force to Study the Feaslbility and Implemen-
jof & Uniforim Unit for the Measurement of Non-Credit Con-
Education Frograms stated that “one continuing education
ten contact haurs of participation in an organized continuing
on exPerience under responsib'c sponsorship., capable di-
and qualified instryction.'’

linuing education, for the PurPose of this recommendution,
E2 all {nstitutional and organizational learning experiences
janizeq formats that tmpart non-credit education to adult
B, These ProPerties of continuing education apbly equally
ess of the teaching:learning format, program duration, source
psorship. subject matter, level, audience. or putpose.

ATIVE REQUIREMENTS

feas a variety Of continuing education activities are spon-
py the Individual institutions, CEU's cowrses must meet tie
Ing requirementa;

he activity will be sponsored, CEU'S determined and faculty
@ ved by the abpropriate administrative unit or spon-

ERIC

PAFulToxt Provided by ERIC

2. The amount of CEU"s for any coutse shall be determined
Priot to the course uffering anhouncemeat.

3. That, i the pre-planning sessions, there iy active invulve-
ment by the target population, tppropriste instructional Personbnei.
and represenlation by the administrative unit and the sPonsoring ag -
ency.

4. That there i5 20 articuiated activity descrtbtionh that contains
an identification of the target population. rationale. cducalional
need(s), objectives. seduentinl oplline of the DroRram., and 4
vehicle for evaluation.

5. Each participan’ duly rcjisters for CEU by completing an ap-
propriate registration form.

6. A Permanent record must be maintained for each student.

The administrative responsibility will rest with the appropriate
iocal Continuing Education administrator. The Kranting of CEUs
for qualified activities will commence July 1, 1973,

'PUI;POSE AND ORJECTIVES

The continuing education unit, or C. E. U., may be used for Lhe
measur=ment, recording, reporting. accumulation. transfer and
recognition of participation by adults in Programs which seldom
in the past nave been recorded in an¥ Tormal of systematic way
The vnit can be apPlied with edual facility to professional con-
tinulng education. vocational retraining. and adult liberal edu-
cation as well 48 all other programz in adult and continving
education.

The individual adult student must be able o accumulate,
ubdate, and transfer his iecord on continulng education through-
owt life as he faces a succession <f hurdies with tespect to matn-
taining or increasing proficlency in his career or in muking pro-
gress toward his personal educarional goals. In the absence of
such a universally recognized untt, the concebt of cducation as a
conting -us Process if often lost. The jack of any cumulative
record teswlts in most coutimuing educntion pPrograms being built
upon natrowly defined educational ebjectives and the establishmert
of only shoti-term goals.

The purPose of the C.E. U, is to provide a mechanism by
which virtually ail continuing education activities egan be recorded.
It is not expected. en the other hand. that all of the participation
in terms of C. E. U. wiil have utility or transferability in tesms
of individual programs of career developront. There would abpear
io be definjte institutional anrd orhet sponsor advantages. however.
in quantifying and recording the totai amount .of continuing eduy-
cation activity for which such ofganizations are resporsible for
purposes of input-output or cost-benefit anal¥ses. regardless of
whether or not the C.E.U. units of all such activitier have commercial
or professional implications.

SPECIFIC ATTRIBUTES OF THE CONTINVING
EDUCATION UNIT

The C.E.U. has been designed to facilitate communication
about continuing educatlon from one person to another, from onc
institution to another, ftom employee lo employer, from one area,
of the countty to another and from cne time perlod to another. Some
specific objectives which the ¢. e. unit will fulfill are:

1. To systematize Lhe recording and reborting system for con-
tinuing education in MNorth Carolina by estabiishing a uniform, wnit
of measurement of porticipation in non-credit continuing education.

2. To piovide w» unitorm system far accumulating statistical
data at ;ocal and state levels on the total amount of Participation in
continuing education activiiles.

3. To permit the accumulating, updéting, and transferring of the
continuing education record of an individugl.

4. To encourage lons-mnfe educationa)l peals and cobtinuing
educatlon as a Process of lifelong learning for individuals, for
professional groups, and by Institutions.

5. To make the pursiit of knowledee moe attractive as a way
of Personai azd professional development and provide a frame-work
within which an individual can develop at his desired pace.

. To permit and edcourzge the adutt student to marskall and
utilize a host of countlnuing education resources to :erve his par-
tiLular needs,

In genesal, she C.E.U. is intended to sesve all interests in conr
tinung education, whether public of Druvate. and whether indwvidual,
instructional. institutionel, organizational, governmental or Socie-
tal. The unit is also appliesble 0 the abPropriate learming experi-
ences of adults at all levels) for all classes of adult learners,
whether vocational, technical, professjonal, managerisl: or aduits
who sech personal imbrovement. and in all formnals of teaching and |
learning known to the fleld of education. _ i

The C.E.U. is expected to provide a recofd for the
individual particinant in contin¥ing education Programs
and a neasure which »an be used by the iInstitution or other class
of spohsor as well t0 recrtd the amount of tis continuing education
activity. Thereby. the unit may provide informotion for budget and
program puanhlag for future activities. fn addilion to institutional
records. state statistical surveys wiii Provid: new kinds of data.

APMINISTRATIVE GUIDELINES

The foliowing criteria and standards are deemod Lo be minimum
essential guidelines in offering continuing education vnits to indi-
vidual participanis in continuing education activijies:

1. The Progfam diréctor reuests and réceives the abProval of
the apiropriate administrative officer in his institution to award a
specified number of continuing educatirn units for a Drogram Prior
to the time it is offered. Ordinarily this information will be inclnded
in the Program announcement Seht to potential participants.

2. Bpon conclusion Of the learning experience, thée pProgrAm
director should be responsible for certifying thal the proeram has
been completed in 2 satisfactoty manner by each 1ndividual for
whom units are approved,. and then reports apPropriate Infermation
for each partlcifant to be placed on a permanent record.

3. The institution is responsible for establishing and main-
taining 4 permanent record of ail continuing education units award-
ed. Records are ie be available on a permanent basis for purposes
of being responsive to occasional requests from concerned Parties
or organizations needing to estahlish the credence of C.E.U.
claimed by individuals. The information to be recorded includes:

a. Name of individual student

b. Social secusity number of individual student

¢, Title of course or Progeam

d. Couwrse descriPtion and compParative level at which offered,
if nat inherently clear from title

e, Starting and ending dates of activity

{. Location of program

- Format of program

h. Number of continuing education units swarded

Additional opiional infermation which may be recorded includes:

i. Evaluation of individua! performance if availabie

J. Name of instructor or course director

%. Personal informailon about the student; i.e., address. date
of birth. educational background. embloyment, etc.

1. Cnoperating Sponsar - company, assiciation, agency of institition

m. Courses may be classified as to type; i.e,, Professional,
libera! education. vocational-technical, job entry. in-setvice,
eic. Indication of levei with respect 1o the gene.al content.
such as introductory, intermediste, or advanced, might also
be ugefui.
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Meambers Of The Convention And Honored Guests:

§ have been asked to spesk to you this afternoon ahout the development and Implemen-
tation of the C.E.U. or continuing education unit. This I8 no small undertaking because the
C.E.U. sppears to ba galning national recognition and acceptance as the standard unit of
measuremant for continuing aducation.

Befora | get into my subject, | would tike to teke this opportunity to express to you
the appreclation of the National Task Force and my personal appraciation 83 chairman of
the Natlonal Tesk Force to your professional associstion — the Amerlcan Assoclation of
Collegiate Registrars sndd Admissions Officers — you have had 8 leadership involvement role
in the development of the C.E.U. from the very beginning. Your astociation was one of the

chief perticipating organizations in the Nationail Planning Conference held in Washington,
D. C. Juiy 1 and 2, 1868.

Your association has had a representativo on the Natlonal Task Force continuously
since its incention. Robert B. Ellis representing AACRAO and Registrar, University of
Mississippi, was your first ropresentative on the National Task Force. Currently, Charles
Lindblade is your representative on the Task Force. Both of these men have made valusble
input into the devslopment phase and now the implementation phase of the C.E.U.

This is the second time {1 have had the opportunity to eppear before your association
in recent years. Your officers invited me to maet with a special committes to discuss the
C.E.U. at your Dallss, Texas Meeting in 1969 and § am plessed to be with you agsin by
invitation at your California meeting.

Your Washington office has continued to stay ahisast of the national deveiopment of
the C.E.U. and just two weeks ago, | visited with your Executive Secretery, J. Douglas
Conner, to discuss how | might frame my comments today to best meat your needs, your
involvement, end your discutsion of the C.E.U., its continued deveiopments, roflnenmm
anct implementation,

Let's examine together why the C.E.U. appears to be fulfilliing a long term need of
the individual Jearner, the college end university, the professionsl society, the licensing
board, the accrediting organization, the emptoyer, and many other groups in our society
todsy who have an interest in this subject.

We are ilving In a period of rapid change. The explosion of technology hes severely
testad the capability of most institutions of higher learnlig to kesp individuals updated in
the various professions. The need for continuous updating &nd other forms of self-renewal
has become a concem for individuals and employers of personnel at all levels of skiil,
whethy publicly or privately engeged.
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There is a great need today for the prafessional, the skilled warker or tochniclan snd
the 2eneral edutt to be able to bring to bear a new enlightenment upon the broed soclal,
economic and technical problems ¢f the day.

Parsilel with the need for an individual to remain abreast of the sweeping changes
affecting his job and his skills Is the need for continuing education ~ education that requlm
the individual’s formal sducation to be continued throughiout a lifetime.

There has been @ marked increase in the veristy and multipHelty of informal educa-
tional channels by which an individual may further his knowledge. Short Courses, confer-
onces, Institutes, seriinars and correspondence study have been some of the primary non-
credit or Informal instructional forms created to satisfy the neods of the individual. The
forms of instruction have had no uniform duration, timing or unit of measuremant, nor
have they always heen sharply targeted to the population. '

Equslly frustrating has been the fact that too little racognttion is given participants -
whather students or instructors ~ In continulng education programs. Meaningful check
points and career godls comparable to the established degrees and professiont! licenses are
lacking in the veriety of extension wnd continuing education offerings presesitly avaliable
10 the individual,

Until recently, there had been no adequate means of measuring the amount of non-
credit activity, except in terms of the number of individuals participating in such actlvitles,
or the academic level of such activities, axcept to the extant that slementary, secondary
or higher gducational institutions may have administered the prograna.

Right now, our nation’s amployers have many millions of professional level smpioyees
and have special needs for measuring educationsl activities, not only for hiring purposes
but also for promotional criterie.

In July of 1968, a national planning confarence was called in Washington, D. C., ¢
measure the interest of some 34 national organizations in developing a uniform untt of
measurement for non-credit continuing education. The conference was sponsored jointly
by the National University Extension Association, your own organization, AACRAO, the
U. 8. Civii Ssrvice Commission and the U. 8. Offiée of Education. The 34 national organ-
jzations represented at the confirence were known previously to have expressed an intarest
in one aspact or another or identifying, measuring and recognizing Individual effort In
continuing education.

On the beals of interest expressed at the national planning conference, s National Task
Force from the National University Extension Asscclation wes appointed to determine the
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foasibility of a uniform unit of measurement arxi to develop a proposal for fleld testing
and geining general acceptance of this concept. | was appointed chairman of this national
task force. _

The task force was aware of the fact that adult education enroliment was increasing
dramatically across the Unlted States. The Johnstone study releassd in the mid 1960,
for example, indicated that more than 26 mililon Americans, exclusive of full-time reguler
students, were enjaged in st least one educational program annually. [t has further been
projected that non-credit edult and continulng education programs will become a8 mejor
component of American education during the seventies and eighties.

The need for & uniform unit to messure continuing education developed as a result
of an increasa in knowledge and technology. The demans tos retraining activities Is reflec.
ted in the constant increave in perticipation In continuing education end also in the number
of institutions and organizations offering similar programs.

The National Tatk Force was also aware of the fact that several organizations and
institutions were starting or studyhig a system of measursment and awards, eacl having
little or no relationship to any other system in being. A uniform nationally accepted unit
would help reduce the confusion and fragmentation In arriving &t a suiteble meens of
recognizing end rewarding individual effort in the pursuit nf continuing education.

The noeds that ] have related to you resulted in the esteblishment of the Continuing
Education Unit by the Nationat Task Forcs.

Now let us look at the Continuing Education Linit and its place in our education
system. .

The National Task Force defined the C.E.Ul. as follows:

Ten contact hours of participation in an organized continuing education 8xperience
under responsible sponsorship, capable direction end qualified instruction.

This unit represents a sufficlentiy small amount of particlpation in continuing educa-
tion %o that it will be possible for an individual to accumuliate a substantial number of such
units gver limlted periods of time. The C.E.U. has the turther advantage of belng computed
simply for all formats and duretions of continuing education programming wherever con-
tect hours or their equivelent can be determined. Purtial units may be recorded as necessary
by taking advantaga of the decimal nature of the system of measurement. For example,
tweiva contact hours of participation can be recorderi as 1.2 C.E.U.s.
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The Continuing Educstion Unit or C.E.U. may be used for the measuroment, recor-
ding, reporting accumulstion, transfer and recognition of participstion by adults In pro-
grems which seldom in the past have been recorded in a systematio way or with any sense
of permanence. significance or tronsferability.

The C.E.U. can be applied with equsl facility to professicnal continuing education,
vocational retraining and aduit liberal education as well as all other progrems ir adult end
continuing educetion,

Some specilc objectives which the application of the continulng education unit wiil
fulfiil are:

1. It will systematize the recording and reporting system foz participation In non-
cradit continuing education,

2. It will provide & uniforin system for accumulsting quantitative data on pertici-
pation in continuing education activitiss.

3. It will permit the accumulation, updating end trensfer of the comtinuing oduce-
tion record of an individual participant.

4. it whl encourage long-range educational gosls and lifelong learning s a process
of continuing education.

6. It wili make the pursult of knowledge more attractive as a way of personal and
professional developmant.

AM""I""'

6. It wil! permit and encourage the typlcal adult student to marshall and utilize
a host of continuing education resources to serve his particular needs.

Now, for just a moment. lat us look at the administrative process far determination
of the number of C.E.U.’s to be awarded in & particular continulitg eduicstion sxperience.

The determination of the number of C.E.U.’s to be awarded is the responsibility of

the diractor of extension or continuing education or the director of training, based on
the recommendstion of the program director immediately responsible for the learning
activity.

The number of units wilt be determined by considering the number of contact hours



in @ formal learning situation and evalusating sny othir experiences connected with the
program. Reasonsbie aliowances may be made for activities such as required raports, lab-
oratory assignments, field trips, and supervised study.

The following questions must be answered in the affirmative before consideretion can
be given to awarding units.

1. Doas the program meet the requirements of being an organized continuing educa-
tion experience?

2, Does the program heve qualified Instruction and divection to sssure that the
educational objectives will be fulfilled?

3. Will a racord ¢f the units awarded be of vaiue to the participants?

in the edministrative process of awarding C.E.U.s, thera are saveral stendards which
must be met in continuing education ecthities.

First, the program director should request and receive the approval of the eppropriate
administrative officer in his institution to award a specitied number of C.E. units for a
program prior to the time it is offered.

Second, upon completion of the iearning exparience, the program disector should
cortify that the sragram has been complated in a satisfactory manner by each individual
for whom units are approved and he should report the appropriste information for sach
participant eaming units to be placed an record with the sponsoring Institution or organk
zation,

Finaily, by virtue of awarding C.E. units, the sponsoring institution or orgenization
also accepts responsibliity for establishing and maintaining s permanent record of all such
units awarded. Records should be available on a parmanent basis, whether by individual
or by continuing aducation activity and such records may be axpected to be querled from
time to time by the so-called “user sector”’ of continuing aducatfon.

The information to be recorded includes:

1. Neme of individuel student
2. Soclal security number of individual student

3. Title of courss or program



4. Course description and comparative fevel it which offered, if not ciear from the
title.

6. Starting and ending dates of activity

6. Location of program

7. Format of program

8. The number of continuing education units awarded.

In addition to the above information, additional information may be recorded on an
optional basis.

1. Evaluation of individual performance, if avallable
2. Name of instructor or course dlnctdr

3. Personal Information sbout the student such as address, date of birth, educational
background, and employmant

4. Cooperating sponsor {compuany, associetion, agency ot institution)

5. Courses may be classified as to type such as professional, {iberal education,
vacational-technical, job entry, and in-service. Indication of level with respect to the general
content, such &8 introductory, intermediate or advanced might also be useful.

It would seem st this time appropriste to make mention of some of the applicstions
of the continuing education unit. Xeep In mind that these are mersly Hiustrations and sre
not to be considered as limitations,

Sonie of the applications include:

Non-credit Intensive courses or programs in technical snd professicnal aress.

In-service training programs on new techniques or in technical aress.

Progrems to be used in partial fulfiliment of certificate or licensing requirements.
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Programs sponsored by technical or industrial ooclﬁties through universities tesigned
to upgrede members In occupation or technical aress.

Liberal education courses or workshops for the genersl public.
Paraprofessional or subprofessional training programs.

And vocational training programs.

Again, these are just some of the applications for which the continuing educttion
unit will be appropriate. | am sure there are othser areas.

Since we have detailed some of the areas where the C.E.U. is appropriate, let me list
a fow areas et the opposite end of the rainbcw whare C.E.U.’s should not be ewarded.

Some of thaese programs include:

Any program carrying academic credit, either secondary or collegiste.
Programs leeding to high school equivalency certificates or dipiomas,
Orlentation programs concerning in-plant or job routines.

And, finally, short duration programs only casually relatad to any specific upgrading
purpose or goal.

It should becoms the policy of all proponents of continuing education to encouregs
professional societies, certifying agencies, reciuitment and placement activities, e:nployers,
personnel managers, counseilors, licensing boards and similar individuais and organizetions
to establish standards and incentives for personal and professional development.

Such standards and incontives should be in terms of continuing education units to be
scquired over a given period of time for particular forms of reward and racognition.

Being opan ended, the incentives make continuing education a life-lorig quest, both for
individuals and for user groups. Each user group witl establish £nd regulate its own require- -
ments for the maintenance of proficiency ki the particular clientele field ovar which it has
purvievs or jurisdiction.

The key to the succes» and usefulness of the C.E.U. wilt be found In its dlscriminating
use. While the C.E.U. is basically a quantifying mechanism, the edministrative process with



which [t Is implemented can and shouid provide the quality control factors to make the
C.E.U. a maaningful measurement.

It Is stressed that the system of recording units of continuing education participants
may bs reisted to the current system of permanant records in use 6t the institution or o
separate and parallel system can be designed and malintained. Reference should be mede
again, howsever, to the elements found in the definition of the C.E.U. —~ an organized
continuing education experlence; under responstble isadership; capabie direction and quat-
ifled Instruction.

It is further emphasized that the number of C.E.U.’s for each offering shauid be detar-
mined in advance through the regular channels of the administrative unit responsibie for
the conrdination of such non-credit activities end in cooperation with the approgsiate de-
partments of the institution or organizetion.

in the last few minutes, ! have given you a quick summary of tho continuing education
unit and how it might work. It would be impossible for me to go into complote detsit on
this subject in the time allotted to me. | coalize many of you have questions and ! have
reserved some time after this presentation to answer as many questions as | can. Right now,
however, | would like to talk with you on the present situstion regarding the C.E.U.

The most significant step taken to date 10 implament the C.E.U. was the fact that the
Commission on Coileges of the Southern Assacistion of Coileges and Schools sdopted the
C.E.U. to measure non-credit educational opportunities offered by colleges ard universities
In its 11-state region in December, 1971,

The C.E.U. was edopted by the Association when It revised Standard Nine — Special
Activitios. The universities and colleges in the southarn region are now undsr acerediting
procedures to use the C.E.U. Accrediting associations for colleges and universitiss through-
out the Nation are now considering and evaluating the adoption and use of the C.E.U.
Dr. Frank Dickey, Executive Director, National Commission on Accrediting, has beon a
member of the National Task Force since 1968,

It Is very likely that, as this experlence grows, other accrediting agancies will move
toward the C.E.U. toncept.

Georgia and Virginia both have developed state plans for awardirg the C.E.U. and other
southern states, including my own statv — North Caroling, aro In the process of deveioping
staio plans,

The Southetn Association of Colleges and Schoaols has bean developing guldelines for
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' uslng th. G.E. by schuols snd colleges fov sevoral months. Thete quldollnu are just before
" being releated to the epproximately 560 member schooh and eolhnu In the Southmt
“lhev shouid bomlloble ) about 36 - BOdm :

l havs- somd on the oommittoo dmloping thﬂo gulddmes along wlth qmral othor
Imtitutional topreventatives  from Southetn colfeges and universities. - Irstitutional and
prograt officers of a schooi or-university will find shet-these guidelines Wwill eriswer the
majority of the questions relating to the usé and Imp!omntntlon of the C.E. as they
portaln to the school or university -use ond . Implmmtlon. Coildno ‘s Univensity

" Registrars will find these guidelines to be of partlcular uss 38 the standerd use of measure-

ment for the individual participation in continulng education and a3 the accounting unlt for -
an institution’s continuing education courses, pfowams and act!vltloa

in summaw, ths Commission on Colleges of the Southorn Agociation of Lollagu
and Schools presents this handbook of guidelines and other information on the use of the.
C.E.U. a8 an administrative tool for use by the 560 member institutions in implementing
Standard Nine, entitled Specisl Activities, of the Collega Delegata Assembly, '

The handboek will state that the guidelinas will be considered tentative until further
experience is galned by the member institutions through a utilizstion of the C,E.U). & an
Instrument of measure for individusl vecognition end Institutional accounting of spaciel
activities. The C.E.U., when combined with the credit units in terms of FTE (full time
oquivelent), will give more accurate data on the total educational program of the individusl
program of the institution. The hendbook will propsrly address not only the individuat use
~ of the C.E.U., but also the institutional use of the C.E.U. This epproach to the use snd -
Iniplommmlon of the C.E.U. by the Individual institution will tend to clarify many of the
questions that are currently being asked and raised ebout institutional Implementation from
colleges and universities.

Visitation and accrediting teams ‘fro“m"reqlonal accrediting organizations are also be-
ginning to exhibit considerable interest in the C.E.U. and its Implications for member
institutions. Southern Association teams, in particular, are asking rather spucifio questions
in an effort to evaluats progress being made toward implementing Standard Nire,

When the Association’s gocrediting teams visited my own institution, North Cerolina
State University, a fow weeks ago, thelr questions conceming the C.E.U. and felated aroas
were rather wide-ranging. They were particularly concerned about the Institution’s progress
toward developing and Implementing a record keeping systam snd whather the C.E.U.
records will serve as & pert of the full-time cquivalent student account of the Institution. The
evaluator's questions also indicated & concern for residency requlrements and whether
credits earned by participating in the evening school program and off-campus classes carried
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& apochl dslgnatlon on the student mord

C 'rlmo dlmnlons oloorlv iuwmd that the new pm!slom In samw Nlno of the_‘ e
'. Soumom Assoclstion of Colleges and Schools will be thhathod_ when the tear wrltet oo
repomand makcs taoommondatlom S ' :

_ l would llko to wrn " tha use of thec E. U, by P"Ofémbnal

buslnes industry, labor and government for just & few cofmmen

-~ potsntial users of the C.E.U. The attentlon, use el _lmplémontatloh
" indtitutions of hlaher oducatlon I¢ anly & part of tho total at

has a mutinn eumntlv u;heduiqd for. ylay 3in thlngto N
" gther segments of our soclety which are requesting, &nd almost demanding
handbooks or quidelines for thelr use In adoptlngthec E.U. Sojdom a8 week pasies without
2 lotter being recelved from a user group requesting information on how.to go shou
ddmtlon. e, ond adoptlon of the C. E u. for tholr purpom. e

_x}

The National Task Forcs will be addroalngthls nml along wlth wml otlur moclm\f
problem areas such a;qualitveontrol of CE.U. in ite May meetlng ' _' R

In eloslng my preporad statement todav. and as ehairrnan of tho Natloml 'mk Fom_ o
on the Dwolopmmt of A Uniform Unit of Messurement for Non-¢redlt Continuing =
Education, § nor other members of the committee ever expected such a general Sccoptance
or adoption of the concept developed only four yoard ago. Our primery objective wes to
develop a concept of a standard unit of measurament for recognition of the indiviiual who
wishes to continue his education beyond that which ended with the awarding of a “‘credit
degres”. There was a genoral consensus of opinion of all representatives of the educatiopal
sssoclution and proprietary educational intarests that this partiouler peed had not been teken
care of from an individuel recognition polnt uf view and that a concspt should be developed
for fiiling this nsed for 30,000,000 citizens of our Nation who are invoived mnuallv in
educational pursuits beyond that of the treditional degree or a block of credit courses
beading to a tarminal cut-off. The concept of the C.E.U, was proposad as @ possible answer
to this need. The Nastional Task Force has only lssued ond interim statement on the.concept
to date, that was the small leafiet entitled, “The Continuing Education Unit ~ A Uniform
Unit of Measurement for Non-Credit Continuing Educatlon Progranis”. There have boen
dozens of articles sbout the concept, its use, and implementations since that time. It is
hoped that another. interim statement can be developed and Issued during the next yeer to
address princlples of use and Implementations of thi concept. Obvlowly, the National
Task Force cannot develop ali of the necessory guidelines and handbusoks that will be
noeded it the widespread interests, use, and adoption of tha C. E.L\. taket place natlonally
by ali producers and user groups of the C.E.U. concept. It bacomes a responsibility of ell




-1~

parties offering the C.E.U. and user groups to adhere to the principles of the C.€.V. concept
Cashtls oontidorod adoptbd. used, and lmplomonwd in tho future :

Az s used Implomentod and nﬂnod, vou and your moclatlon ¢an oontinuo tO_
make avaluable lnput s you hm durlnothe past four yom. :

: Itls antlclpatod that the c E.V. wlll go through & process of dwolopment and reflne-'
ment as lu use becomes more widespread

Thero are many banefm of the c E.U, process whleh are not onumomed hers. But !
hope you have recelved a better undotgtandlng of the potential of the C.E.U, . .

T Itis obvlom that In this day of rapld and massive change, the average Individual must
continue to learn if he is to remain an effective, efficiently functioning human resource.

it s dbvlous that we must provide a way that the adul: learner can measure and |
accumulate and be recopnized for the wide range of learning, pariicipation and experiences.

The C.E.U. provides a way to do just that.
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PREFACE :

This Guide 13 1ntended fOr use by constituent 1nstitutions of

5fthe;Un1ver91ty of North Carolina'in implumeﬂtins the continuing
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:k;: and operational procedures.“

et

INTRODUCT ION

. General:~ - :
The tremendous scope and impact of non-credit continuins educa-.:
tion prosrams have greatly increased in recent years without any "f_:f~f

uniform syaten of record keeping or- reporting of theae aotivitie

- . The 1ack of such a syatem has prevented the 1ndividusl fron being abll f
“to document in a mesningful uay, hisg Participation in “°“‘¢fﬁ,ltf'ia'
educational activities. o b

In 1968 the National University Extension AssociationF(NUEA)':

appointed a Taek Force to study the need for a uniform recording‘and'

' reportins system- for non*oredit activities and if a need Ha“idete ined_

ra

to formulate procedures to i lement a prosrsm nstio'”i-

The report of theiTaak ”orc

f and Schoola. The Southern Association officially recogni:



.;'atudents who have entered the Univeraity as part of én uninterrupted o
' '159°q“°“°° °f Bducation-- But 1u recent yeara, there has bean an 1ncreasing'fﬁ?

*ijf{ffnumbor of other atudanta uho may o: may not be uorking toward a dasree L

”7;:Thas'¢1ncludejthosa uho raturn to achodldlgta'-1n'the1r?caraers; thosa




Currently, there are a varlety of methoda for recognizing individugl
participation in-continuing educat ion ranging from formal instit.-
tional certificatea to informal lettera from faculty to student. -

Resardleaa of the form, such recognition is often ae hishly sisnifi-_;

cant to the individual involved as it 13 perplexins to the organiza_f” L

y tiona’ attempting to evaluate the quality of education received or to_{eﬂf;fli"

'aaseaa “the. educational effort of the spona'ring insti ution.,:5-5effffefr5:”

Ihe adoption of a standard unit of meaeurement concept_willQ
fulfili several needs: L |

1. The individual will have & meana to provide his employer or

_ prospective employer with a meaninsful record of educstional' )

'activitiea bas. ,on atandardized

Stste and national asgociations. industry, government and e
other orsanizations may use: the standard unit ) '
' _aa a criterion to evaluate prif non-credit trainins_of;

: Prospective employees._




THE CONTINUING EDUCATION UNIT

E

- Gen ra;l-

B One of the mAjor provieiona 1nft'“ raviaed Standard Hine 19 the




administrative unit for special activities in coopera~
v . _

tion with the appropriate deans and department heads of

the 1nst1tution.-

getgoacg;ve Uses of the CEUt

The Continuing Education Unit should not be assigned to. nOn-credit

-_educatioual activities _conducted prior to. the. adoption of the unit for
1,030 by the respective educational 1ust1tution. The value and 1ntegrity
eof the unit can only be assured ‘if 1t has been awarded in’ accordsnce '

with the criteria set forth 1n this guide.
- f-CRITERIA?FOR-aHARntﬁe qour:nu:ue Bsucamton-uuxxs-wo IHDIVIDUALS“ -

In addition to the definitional teduirements of the Continuing_ 

ﬁ”fEducation Unit, the following criteria must be met before 1nd1v1dual

‘1. The nonseredit sctivity is planned in response to ar




':yjfjwhich the CEU may be awarded will regiater and have individual recbrds

T'”ﬂ;of their involvement aubmittad to and be available fromithe 1n8t1tut1°n

7. Pvaluation procedures and criteria for awarding CEUs to
" individual students ars established prior to the
beginning of the sctivity. Evaluation may iaclude
'stuﬂeat ﬁerformance, instructional procedures and
-course effectiveneaa.

Individuals who participate in continuins education activitiee fo:

.i.iCOntinuins Education Units Hi11 be assigned to p:ogr*ms n adVance:' i

'c'”ﬁ"awarded to individual participanta who meet the cri:eria which hava_been

*Hydetermined in advance for aatiafacto:y compleuion.:







RECORD KEEPING

By virtue of awarding CEUs the conetituent institution aleo

. + accepte teeponeibility for eetablishins and maintaining recorda offﬁ]gﬂ; SRR

bw:ﬁffell CEUG awarded. Such recorda may be expected to be Queried from*ﬁ sl

';f;~t1me to time by the eo-called "ueer eector" of continuing educatio'“

u':“A tranecripc of an 1nd1v1dua1'e cumulative record of CEUs earned hovld

: be available upon requeet.. The 1nformation 50 be recorde B

' Name of individual atudent o R o
-: Social Security Number ofjindividual etudent‘
,Title of couree or program |

--1Couree deecriptione and"Omperative 1eve1 (undergraduat

}r'rigraduate) at uhich off re
“?{ffifrom title..; B
"'s:arting an& ending datee_of act1v1ty
5;Location ot progrmm | |

3 Format of=progmam



FURTHER STUDY

This plan is considered tentativae at this time and will need to

be reviewed and revised continuously. The Committee on the Continuing

Education Unit recommends that the following items be included for

" further study:

a.

b.

Co

d.

State/Regional Reporting Procedures and Requirements;
Application of Continuing Education Units to "other areas"
not now included;

Procedures for determinjng aéceptable performance for award
of individual CEUs;

Evaluation of employer or association spoasored on~the-job

educational or learning experiences.,




