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“Strong claims are being made for career education's efficacy.
To the extent that the concepts are not untried, there is already evi-
dence in experinent and demonstratlion. But glven the high mortality
rate of panaceas in recent times, it is wise to leave room for uncer-~
tainty: Some of it may not work because of being improperly done. In .
such a broad concevt some avplications are likely to be unsuccessful.
But the experiment is suffdclent to vromote reasonably high success
probablilities to mizjor uspects of the notlon vhere they are carefully
thought through and well administered".l

l¥enneth 3. novt, Ruper+ N. Bvans, Edward F. Yackin, and Carth
L. Yangun, "Career Zducation: t It Is," JCareer Wducztion-tnat it is
and how to do it. Salt Iake City, Utah' Olj*nus Publishing Conmany,
19]2, Pc 10._
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FOREWORD

A new emphasis is being placed on the developnent of technical-

vocational programs in the Cleveland Public Schools in line with our -

-l
f a4

soal of providing quality education to all Cleveland children.
A reevaluation of nrograms is being nade, existing prograns are
being upgraded, and new -programns are being offered. T -
This "five to twelve" Cé.reer I;evelop'nent Curriculun Cuide outlines

the Cleveland progran o& tralning in Cafeer Education. :

Paul W, Briges
Superintendent of Schools




PREFACE

This curriculun guide has been develoved by the co-ordinating teach-
ers of the Developtental Vocational Bducation Program which is funded
under Part D of the Vocational Education Amendments of 1962, This pro-
gran is being aininistered and inplemented by the Cleveland Zoard of Edu-
cation in cooveration with the Model Citles Association of Cleveland.

The material and information that is needed to implement this pro-
gran has oeen gathered by the Co-ordinating Teachers and Vocational Aides
from the local business world.



STATE:ENT

This Exemplary Project in Vocational Education is conducted under
Part D of %+he Vocational Education Anendments of 1968, P.L. 90-576.

The schools in the Model Cities area in Cleveland, Chio are presently
bounded by East 55th on the Yest, Zast 79th-on the East, Superior Avenue
on the Forth, and Kingsbury Run on the South. Thls amendment was designed
to assist the cities in raising the standards of living for those locked
into the target areas of selected citles.

During the sumer of 1972, avproxirmately sixty classroom teachers,
departrment chairnen and guidance counselors prevared curricula naterials
and selected visual aids that formed the nuelei for this Career Develop-
ment Curriculun Cuide.

The purpose of this guide is to strengthen the students' ability to
select and acquire a vositive attitude toward work, toward all levels of
occupational choices found in society, and toward themselves as pro-
spective enyloyees and their employers.

The results of these individuals during the sunner of 1972, war-
rants our thanks and appreciation.

Willian I. Sins

Project Director

Developnental Vocational Education-
Progran
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* PHILOSOPHY
- | Cleveland Public Schools

It is through education that a society not oﬁly transmits to indi-
viduals, but also reinforces for them, the values, skills, understandings,

. and standards of behaﬁior through which society renews and repairs itself.

.
-

The responsibility for education is properly viewed as a rTarinershin
featuring a complemehtary and supplementary relationship among such agencies
. as organized religion, social and welfare agencies, cultural insti;utions,
go§einmenta1 agencies, and mass media as well aé the schools, All these
agencies support the family as the basic unit of pérsonal and social de-
wvelonmanr,
In a2 democratic society the school shoqld create an environment
in whicﬁ young people will receive an integrated view of rheif culture,
come L0 accept the basic assumptions of democratic behavior, and acquire

a body of common knowledge essential for effective citizenship.

PHILOSOPHY

Developmental Vocational Education

Through the concept of career education all cduecational experiences,
curriculum instruction, and counseling should be geared to preparation
for eccnomic independence and an appreciation for the dignity ox work,

DVEP ecubodies the main thrust of career education, 2t is, to pre-

-~ vohoe vy e ol .o PP o L4 . ad wnte Cre 2 s e . 3 N ® .
pare all stvdents for a suvecescful 1ife of work Ty i ere2zing thaly eophi
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for occumational choice, by elinindting
to attainirz job skills, and by enhancing learninz achievement in all

subject arsas and at all levels of edueation,
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PRUGCRAM DESCRIPTION AND OBJECTIVES

-

Inwcooperation with the Model Cities, the overall goal of the DVEP

project is to create a bridge betwcen school and earning a living.

13

This is done through a career development program beginning in elementary

.school and continuing through high school. It grovides students with

E

a -broad base of vocaﬁicnal information and expioratory experiences on
whiéh to base céreer decicions, with skill training to enable them to
secure employment or undertake future training in the field of their choice
and with actual job placement. Thus, the progfam is desigﬁéd to increasef
options for making occupational decisions: to_eliminate real and imagined
barriers to attaining job skills; and to enhance learning achievement in
all subject areas and at all levels‘of education for the youth in hégh
poverty Model Cities area schools.

The program is developmental in nature and pyramidal in design.
It besins With a broad informational/organizational_apprbach at the
elementary level, and is ncrrowed +o én explorztory/rrevarztional avirozch
at the senior high level. Such an approach is designed to put the student
at ecach level in a position to make informed decisions as to the next
step in his carcer development and successively narrow his vocational
preference,

Beginning at the upper elementary school level, students in grade
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The prozran is worked in conjunction with the Social Studies classes,
The envhasis is on cccupational clusters rather *han on specific jobs,
includins futurs occurational aress vhich are expscied to enerce as a

L

result of nevw tzchnolony. The siudenis are to becone oriented %o the

world of wor: throurh nulti-faceted expariences ineluding field trips,
worw sinulation rangs, and rols playinr, and are. to obiain ex cperience
in basie 303 5311 orerations.

At the Junicr hich school level, the oricntaiiona

agspect of *hz projrsn involves learnins the functicnal interrelationships

batwesn tho produciion, nenaserent, and the cervice arsas of business ang
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PROGRAN D S IPTICH nJD OBJ"CLIV“S

Y. Specific Cbjectives For The Teacher

A, Tc eascist students in identifying a variety of jobs in the 18
_ occupational clusters (elementary school level),

B, To cause an awmrenszs through 2 ceocrlptlon of various occupa-
tions (ele‘ atary school level),

C. To tezch end demons
vocaticnal activiti
school level),

M cr

rate the relatlmnshlﬂ between specific
s znd “real" occupations (Junior high

D, To incrense knowledge end functicnal interrelstionships between
managerent, rraduction and service areas of buciness and indus-
try {Junior hizh school level)

E, To foster rositive attitwles tor=rd self, others, and the
world of work (sznior high scncol level).

II, Srecific Outconz Cbjeciives For Students

3 -_r",.,.,,.‘__:‘,,‘._.? SN A A SA b ihg, s 2-gerisc & vrmead mdee v

. : ; : T sz SOZTTUTT Ta WTSiaTT

tions in a bro d array cof OCCuPJL-Pnal are.s (element-ry school
level). .

B, Increased imaorledpe of eguinment uscd in verious occuuxiwans
3 foar
=N

and their vtility (eleme:tary school level).
C. lncreasecd knovledge of the o*cr:tlonu of a fur ticnal intorrela-
tionshin balimen managend servica sruns of
. tusi-ess end industry (Junior hign ~chool 70"*'
D. Imcreased ability to drscribe the relztionship between snzceific
vocational zetivitiss aind "real' cecumations (Junier bizh =schos)

level).

i S B A N O A, U N . N . 5
reassd nositive oiiiiudes toward vocotic:sl education (senior
1-

noschonl lavel),
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T:ITRODUCTICN

The Fodel Cities Development:zl Vocationzl Mucation Frogram is

dirceled tomrd cers im the ccewationzl needs nd asniraticno of those
youths in the Clevelend iodsl Citics arca, This vocationzl education
project crircess four bucic componenta:

1.,
2.

30

[ SNV RN

.

An AnToriniicnal-orientation procsraa at the clementary school,

Lo erientationad-crploratery conponent at the Junior hi-h school

AT ;?orc.bcrv-n“or arational phace at the senior high school level.

Ly v lonsive .‘fmri‘. teem Job wrosran,

Loz Lolowr 3Xdasirales & Qlecreor ~ictu:v of the above nentioned

B 120 Crie R PISSVARATION
11 short Term Job
10°\. Imploration - Freparation / )
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A1l unit: in this puide have beon develoned eround ithe fifteen
occupat*enel clushers as have been identified by the United States Office
of Blucation's Jwrcaun ol Adult, Vocational and -echnical Zducation.

The Develornaental |

E3)

Yccational Education Prosram has ~ade & con-
centratel effoxrs + ﬂa:: < Fodel S;tieo aren disadvantared and handi-

cappad youlh vho have bzon turned ofl by ejucation. Since it is prod-
able that rany ¢? these inner city ycuth 111l never leave the city of

Cleveland, 3%t boeconus necessary to make these individuals awvare of the
rany caresy onnertunities available in other areas in general and the

City of Cleveland in particuiarx,

4

The various matorisls in the elerentary section of this ruide ere
gesirned for iujectlion in the various fifth andl sixth grade soclal
stuiiecs units presently used in the schools rartieipating in this pro-
gran, Obviously use of @1l of thez czcupeiienal clusters is nod possibdble
in any one sccial stvdies unit, nor ere all of the soclal ¢ stulles units
equally anenatle to use of all of tha clusters. Certain clusters com-
Flinent and enhance cortaln units vetter thon otliers. '

In usinz this sulde, the eleman‘ary sociz] ‘studies teacher will have
he use of the guide necessitates tne

vo dectde whieh elusior Lo use in any Flvon anit on fhﬂ vasis of how
Rkl the cluceos ulll Litoriie t'ﬁ' cn G wakE, und Wi S loresls end
“aptitvies of his/her sivients. 1Tt

use of teasher creativiiy and diseration 1n its implenmentatlion. .

The ti~c alloted to cover a reguler °oc*el stulies valt varibs
fron two to siy ieels. In zchedulins the time alloted for the “eluct
raterial, the tezchor may Tind that a certain cluster e= ) best bte an-
soited in one or tu0 sessionss anothor clusicr may be enhnnecd by in-
Jeclion bit by bit et verious stages in the teacher's yerular sccial
studlies cehedile, '

At the lcnenh~vv Jovel, the concenturl aypnrozeh, Follovad by o
lizt of epoailic ochavinral objestiven i veel, Vo aument *his,
voonsuls "y A8 = Ty 3 c-vv“-v ooeval cngen e deatr:? outeo s 1ty &% 1 Arngtrie-

LW e N Y ‘w-c—
tiornl &2 roocuroe S Foegatint each unid ie o

briel monerel dAinsuasien roloted 4o ithe elusic: urier ecoasideratic.
In rect cronn oomze tasn? i unst ot soce noaint guwins
tiie procerntatlion of cooh o houevet, Lo *ﬂ“ﬂ a3
enaouzzod .o 02 eren
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On the sccondzry level, cach unit is preceded by a list of general
objectives, follecuad by syecific behaviorcl objectives. General dis-
cussions, inlormailion and staly shests, and In sce ezses »re tests and
post tecis are mrovided Jor the major t- of the uniis in inc sccondary
section. In nmany inaionces, ansuers arc roovided for »re tes*s and post-
tests. {n oecocicrns whers ansvers ore rnodt miven, it is surgestex that
teachers refer <o theix Losa)d znd sumplemeontary testibools used in the
classroon, and thn cieay of cceumtionsi resouress evailadble in the
school’s caronr 1lmwyy ond ~uildonee offlice. &t 211 levels, instruetional
enl resource roatesinin ’:‘1'h =1liden, fnves, booﬁs, ranhlets, ete.) are
inddezted and aveli~ble in oiﬂde the sehaol, the DMEP office, o the

oy

Audio-Visuzl lervices olPice rrovifed the Cleveland Boaxd of #ducation,

The teachor, voantl nel aide, or any other resouree vorson is nod
expectsd Lo vsz cll of the loarnuﬂ{ activities lislel or to achieve &ll of
the ceiontives ard roxls 1iatct In any enz soidtinrg only those vhich axe
applierale and anmvorrlets shovld be wrfed foxr a marvievlar elass.  tlouwever,
the toneher iz onsoureped to unn khlsfher oim objeciiven iF he/she feels
the necd %o do so.

3 - X . $a% 1w o 3 mee
‘a0 ounLy thie teneleor yitn as nueh Axfoorallon os k¥ zeiole

Jin osumnary, o cach wnit dn thieg currleouvlum ewide, an efTort has
b3

|}
"o JURP . T .—L = . '. A 2 o 1
o Tidn Sacnn, ond Dil-otring, centzet velinds Jor avezliers

R0 R ) ran!
il dxriss 2t ?c;ch R ¢ prosuxt-ied to ezll unon the
suidrues oUnID, ik DLL":rian. a“* roy oihoy ruelliied school and/or
FosouTee van par bo nore ofleziive 10 aldir she sluleads in
e el iy LU oy teun nnllf, etheees, mehanl and theg

noxld ol . '0... .
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QUPLINE OF LEDUINS

A. Blemenisry (Informational -- 0r1cnu:tmon Commonent)
1. Tavolve cr inject the 15 occupational clusters into fifth
and sixih grade social studiez,

.
)

2. Relate occunational aress to the subject maticr.
) 3. Esphasize OCCd“auJOHaL areas rather than speciiic jobs.
L. Introiuce future cccupation:l arees,

5. Develop enyrorrizte cla:isroonm activities:
- : a, role niaying
, . swrulcucu games
' c. time orgunization problems

6. Secure films, slides and ovhe visuval aids for reinforce-

ment,
7. Sacure svo sca,

nooL veeatinnol

B, Junior RKigh (Crieniztional -~ IZxploratory Connonﬂnt)

1, Inject'thc 15 cceupatisznal clusters into all dun lor hish
high classes.(all classes and subject areas esxre involval)

2. DNel-te the fu'l ranse of occutadicnal raguirenents, onor
: tunities and edvantages.

a. managenant
b, preducticn

1. ywrodeetion line

c, scrvice conrononts

- Lo NP .8 -
1. related contenis to zetvzl orerations

2, munsging the rodeetion

P

d., business office

R SO
1. ming the rroduetion
- . -
2. 1 in~ ine vroovetlon
o .
[} - . -~ PR -~ PURK. . ¥ .
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C.

1. Bstablish a Career Inf

a.

b.

Ce

d.

2. Ccunsel

2.

‘ b.
. c.

) d.
’ €.

Y

3.
Qe

b,
c.

d.

FPlan for

4.

a.

O
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3. Martin Luther King High School

a. for males

b, vocational training for interected and
guzlifizd s'udencs

c¢. high school dinloma

d. academic instructicn gesred toward related
occupational goals

i2

o
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OCCUPATIONAL CLUSTERS

' 1, Business aad 0ffice Occupations ,
2, Marketing and Distribution Occupiuions
3. Céamunicatious and tedia Occupations
. L. Construction Occupations

5. Manufacturing Occupations

6. Trangportation Occunations

e

7. Agri-Business and Netural Resources Occupations
€. Marine Science Occupations
v+ Duvivommeutal Control Cecupatious
10, Public Service Occupations

11, ticalth Occupations

12. Hospitality and Recrcation Occupations

L

Personal Services Cccupations

- 1/, Consumer and Homemakirr-Related Cucupations

15, Tiune Arts & Humanitics
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DEVELOPMENTAL VOCATIONAL EDUCATION PROGRAM
MODEL CITIES
for
JUNIOR HIGH 1EVEL

At the junior high level the program will move into an orientational
exploratory phase, where the students will continue to learn about the range
of occupational choices available but will begin to sample different job
areas more deeply through study and actual experience. The activities are
designed ﬁo enable thé students to be in a better position to make the next

. step in their career development. All students in Grade 7 will participate.
In Grades 8 and 9, participation will become optional, but students will be
able to transfer between academic and vocational courses of study at any
time.

The following ingredients will compoge the junior high program.

Grade 7

1. All students in Grade 7 will take vocational education. Students
will continue to learn the full range of occupational opportunities
along with the requirements and advantages of each. Instruction
will be organized around how different occupations fit into the
production management-services cycle of business and industry so
that students will see business and industry as a totality.

2. A model industrial system will be established with management,
production, and service components to enable the students to re-
late the concepts tiiey have learned to actual operations. A
business office will give students experience in planning and
managing the production of a product. A production line will
actually produce the product and a service department will service
and repair the product. Each student will spend 12 weeks learning
the operations of each of the three areas.

‘ » 142




3.

A series of field trips to company work sites will enable
the students to spend time with and talk to employees
working in different areas tn get a feel of the actual
duties performed, working conditiens, wages, job require-
ments, and advantages of the cccupation.

The work orientation team will conduct group and

individual counseling sessions in which students discuss

their reactions to the field trips and the roles they play

in the model industrial system., The team will assist the
students in a self-evaluation procedure wherein the students
begin analyzing their own abilities, aptitudes, and interests
in the context of future employment possibilities. Counsel-
ing will be coordinated with activities of the Gujidance
Department. The team wiil be responsible for organizing and
conducting the field trips, wodel industrial system activities,

" and inscruction in the way an economic system functions.

A career information center will be established in the library
of each participating junior hkigh school. The centers will
contain books, pamphlets, brochures, and films on the
opportunities available in differen: occupational areas.

Parent-pupil clubs will be formed for after school or evening
meetings using school facilities in which the parents will
join their children in working on projects of interest to the
students. The clubs will be organized awnd conducted by the
work orientation team.

Grades 8 and 9

1.

The vocational course of study will become optional to the
student at Graaes 8 and 9.

On the basis of his sampling of a broad range of occupations
and his exposure to and experience with some of the operations
involved, the student with the aid of the work orientation
team will choose areas that are of interest to him for fur-
ther study and experience.

Counseling, field trips, industrial speakers, use of the
career information center, participation in the model
industrial system, and in parent-pupil clubs will continue

as in Grade 7, but more time will be spent on instruction and

143
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experiences in narrower work areas. The orientation will
remain exploratory, but on a deeper level and within a
more restricted range.
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ENGLISH-BUS INESS AND OFFICE OCCUPATIONS
POST-TEST
1. Complete the job application provided by the Higbee company. (Show
Sample Job Application).
2. Define the following terms:
(a) Job family
(b). Occupational cluster
(c) Want-ad
(d) Receptionist
(e) Stenographer
(f) Secretary
(g) Clerk-Typist
(h) Office Manager
(i) Computer Programer

3. Write a short composition (300 words) using business vocabulary
terms.

4, Write an example of a want-ad
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ENGLISH-COMMUNICATION
POST-TEST
List the qualifications and skills required for the following:
Telephone personel interpreter, TV personnel reporter, advertisers,

editors announcers, translators,

State the basic differences between a short story and a news arti-
cle.

What is an editoral: Write an example of one school subject of
your choice.
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FINE ARTS AND HUMANITIES
ADDITIONAL LEARNING EXPERIENCES OF ACTIVITIES
SUBJECT AREA: English
Grades : 7, 8,9

1. Encourage students to take part in a play that will appear in one
of the community theaters.

2. Have students put on a school play.

3. Students will read ‘and discuss reviews of plays and movies that
appear in the newspapers.

4, Students will watch plays on television and write reviews of them

5. Given a situation the entire class will develop and write a short
story in class.

6. Students will read and discuss selected short stories.

7. Students will write their own short stories, skits will be written
from the three of four best short stories. ‘

8. Students will participate in a short story contest.

9. Students will read articles or write a play 11lustrating some kind
of conflict(e.z. between sister, brother, parent, classmate, or
teacher).
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OCCUPATIONAL CLUSTER- BUSINESS AND OFFICE
SOCIAL STUDIES

Additional Learning Experiences or Activities

Discuss how various business and office careers
are related to Social Studies.

Invite a speaker from the Cleveland Advertising
Club.

Plan a field trip to a local public relations
firm. :

Have students write ads for speciality products
in specific countries or areas. Students will
also write press releases for special interest
groups.

Post Test
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OCCUPATIONAL CLUSTER- MARKETING AND DISTRIBUTION
SOCIAL STUDIES

Additional Learning Experiences or Activities

Invite speaker from The American Marketing Associa-
tion,

Plan a field trip to the research department of the
Standard 0il Company.

Students will work in groups to solve the following
marketing problems. (a) In what areas of the
United States would a manufacturer of combs try to
sell his product? (b) In what areas of the United
States could a ski manufacturer sell his product?

Post Test
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MATHEMATICS = AGRI-BUSINESS AND NATURAL RESOURCES

POST TEST
- GRADE LEVEL: 7, 8, 9

Match the following agri-business and natural resources occupations with
their applicable minimum educational requirements:

Occupations : Minimum Educational Regquirement
1. botanist a a. college degree and post

graduate work

2, cattlemen d b. college degree

3. agricultural engineer b c. high school diploma

4. mining ehgineer b d. 1less than high school’
diploma

5. farmer d,c
6. florist d,c
7. gardener/groundskeeper 4d,c

8. horticulturist

o

9, microbiologist

|o*

10. miner d,c

11. nurseryman ¢
12, poultryman d
13, crop and soil scientist b

14, dairy technologist b

15. food technologist b
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OCCUPATIONAL CLUSTER - COMMUNICATIONS & MEDIA
o MATHEMATICS
Additional Learning Experiences or Activities

— e —t— ————— —— ———

Class version of 'What's My Line" is played--
dividing class into two groups. Distribute _
lists of possible jobs that may be used in the
game. Students from one team will interview in
turn a student from the opposing class team who
has assumed the role of a worker in one of the
occupations listed on the students' handout.
One point is assessed for each indirect question
(e.g. ""Does your job require a statistics back-
ground") Two points for each direct question
(E.g. "Are you a radio disc jockey) with 20
points maximum for each occupation. The team
with the least number of points assesed against
it wins,

Produce a class newspaper.If possible, coordinate
with English and perhaps social studies classes.
Emphasize the technical aspects of setting up a
paper layout, distributuion cast, etc.
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MATHEMATICS- COMMUNICATIONS AND MEDIA

PRE-TEST

GRADE LEVEL:

I.

II.

Check the occupations below Which you feel might relate directly to
communications.

mail carrier telephone operator
TV announcer ) beautician
X~-Ray technician o _radio disc jockey
life guard news writer

POST TEST

1. Name two occupations normally found in any four of the following
communication categories:

a. newspaper d. post office
b. television e. telephone
¢. radio f. telegram

2. From the list of twelve occupations you named above, choose any
three and state the general math requirements for each.

3. Identify three ways in which math was used in writing our student
newspaper.

4, Match the following communications occupations with their applicable
minimum educational requirements:

Occupations Minimum Educational Requirement

1. reporter a a. college degree

2., postal clerk d or c b. high school diploma and
special training

3. disc jockey a or broad- c. high school diploma

casting school

4. mail carrier d or c d. less than high school
diploma

5. radio/TV broadcast technician b

6. radio/TV serviceman b

7. teletypist ¢

8. translator/interpreter a or c
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MATHEMATICS - CONSUMER AND HOMEMAKING

GRADE 1EVEL: 7, 8, 9

PRE-TEST

I. Check the occupations below which you feel might relate directly to
the consumer and homemaking cluster:

disc jockey
—.X chef
X tailor
airline pilot

II.
requirements:

1. dietitian g

2. baker c often b

3. cook d oftenc or b

4. butcher d often c
5. fashion designer )

6. tailor ¢

7. dressmaker d often ¢

8. economist 2

bartender
X butcher
X dietitian
X clothing designer

PGST TEST

Match these homemaking related occupations with their minimum educational

a, college

b. high school and trade or
additional schooling

c. high school diploma

=9

less than high school éiploma

9, exerutive housekeeper c or a
10. home economist 2

11. household worker d

12, interior decorator a or b
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CONSUMER AND HOMEMAKING
REIATED MATH PROBLEMS

GRADE LEVEL: 7, 8, 9

1.

The following are ingredients for a recipe for “Burgundy Beefburgers".
The recipe makes six servings.

1 1b. 8 oz. ground beef

¥ cup soft bread crumbs

1 egg '

¥ cup burgundy

2 tablespoons sliced green onions
1 teaspron salt

Rewrite the ingredients for this recipe to serve the following amounts
of people, converting measures to larger or smaller units as approprate:

a. 48 people
b. 2 people
c. 300 people

At right is the seasonally adjusted consumer price index for the period
June 1, 1971 to May 31, 1972. For all problems, round off to the near-
est percent,

a, Find the average percent increase for the year.

b. Using the average percent increase from part (a),
find the average increase and new price for the
following items:

Item Price in June '71 Increase Price in May '72
TV set $ 120
Stereo 300
Automobile 3,500
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MATHEMATICS = MARKETING AND DISTRIBUTION

PRE-TEST
GRADE LEVEL: 7, 8, 9

I. Place a check beside those occupations you would consider to be
related to marketing and distribution.

cashier nurse

dancer | real estate salesman
chemist stock clerk

service station attendant drill operator

II. Next to each occupation, mark the letter of two math requirements
‘that are considered to be necessary for that occupation.

1, cashier a,d

2. marketing researcher a,b,c.d

3. service station attendant a,d

4., 1insurance salesman b,d

5. real estate salesman ¢c.d

6. receiving and shipping clerk a,d
a. knowledge of decimal operations, facility in handling money
b, statistics

c. perimeter and area
d. computing with integers
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MATHEMATICS - MARKETING AND DISTRIBUTION

POST TEST

GRADE LEVEL: 7, 8, 9

1.

2.

Name at least six occupations related to marketing and distributionm.

Choose any two of the occupations you listed ahove, and indicate what
mathematical skills are required by the job.

Indicate for each area below, two occupations that ordinarily exist
on any level of a department store operator.

Match the following marketing and distribution occupations with the
applicable minimum educational requirements:

college degree

junior college or business college degree
high school diploma

less than high school diploma

RO oD

accountant b

actuary a

advertising account executive a
advertising copywriter a or c
bookkeeper ¢

buyer c¢ or a

cashier c or d

shipping & receiving clerk c or d
stock clerk d

10. industrial or labor relations worker a
11. public relations worker a

12. purchasing agent a or c

13. real estate agent c¢ or a

14. auto salesman ¢

15, manufacturer's salesman
16. radio, TV time salesman
17. house-to~house salesman
18. retail store salesman ¢

VOoONOTNPS LW
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OCCUPATIONAL CLUSTER. MARINE SCIENCE
MATHEMATICS

Additional Learning Experiences or Activities

Discuss reading statistical charts and graphs
on water depths.

Visit Submarine base at 9th Street, downtown
Cleveland and Observe the gauges and meters
that are utilized in submarine operations and
how much mathematics is involved in this opera-
tion.

Have students discuss the consistency of tem-
peratures of the water at certain ocean depths
and the effect of the water pressure at certain
depths.
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LIFE SCIENCE - AGRI-BUSINESS AND NATURAL RESOURCES

PRE-TEST

GRADE LEVEL: 7, 8, 9

1.

2.

10.

What is a natural resource and how is it related to agriculture?
Name some of the different jobs in conservation.

Why is there a need for conservation?

Have you ever practiced conservation on a farm?

Name five different types of conservation programs.

What is the job of a conservationist or agriculturalist?

What are the benefits of a conservation career?

Do you know someone who is a conversationist or agriculturalist?

Name three types of soil.

Where does acid soil come from and how is it made?
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SCIENCE - HEALTH SERVICE OCCUPATIONS

PRE-TEST

GRADE LEVEL: 7, 8, 9

Define the term Health.

Why is Health an important issue?

Name some of the differént jobs in the Health Service Occupations.
Why is there a need for Health Service Occupations?

What Health Services have you used?

Do you know someone who has selected or chosen a Health Service
Occupation as a career?

What basic skills are needed in the Health Service Occupation field?
What future services must Health Service Occupations provide?
How would you evaluate a Health Service Occupation?

What suggestion would you incorporate in the objectives or goals of
the Health Service Program?
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i,
2.
3.

b,

5

6.
7

8.

9.
10,

INDUSTRIAL ARTS ~ BUSINESS AND OFFICE OCCUPATIONS
. .POST TEST

What are the duties of an electroniecs computer operétor?

What qualifications HOes an operator need for the Job?

Name three companies in Cleveland, Ohio where electronic computers
are used, |

Do you feel you could qualify for this job providing training was

available to you?

Is an electronic computer operator's job important? Give reasons for

your answer whether it is yes or no.

What is the salary of computer operators?

What quélifications do the electronic computer repairman and service-
man need? )

Can one man handle the two jobs listed in # 77

Does our work in the shop relate in any way to these jobs?

How would our work in the shop qualify you for these jobs?
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I
2.
3
I,
5,

6.

7e
8.
9.

10.

11,

INDUSTRIAL ARTS ~ COMMUNICATIONS AND MEDIA

NEWSPAPER PHOTOGRAPHER « PRINTING PRESSMAN
POST TEST

List the duties of a newspaper photographer.

Name the chemicals needed in developing pictures.

Explain the importance of a dark room in the picture developing process.
Name five different industries that employ photographers..

Write a short resume of what you saw on our field trié to one of our local
newspaper establisﬁyents.

Are all camercs alike? What are some of the differences we fine in cameras?
What is a printing preséman? What qualifications are necessary for this
job?

How important is the printing pressman's job in relation to the overall
production of a newspaper? ‘

qu does your experience in the print Shop'helé you toward obtalining a
job as a printing pressman?

Name at least two places where one can go to observe a printing pressman in
action,

-List the educational requirements for a printing pressman and a newspaper

photographer.
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3.
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5e

7.
8.
9.
10.

INDUSTRIAL ARTS -~ CONSTRUCTION
POST . TEST

What is a bricklayer?
List some 6f the materials that bricklayers use on their job.
Is it possible for you to become a bricklayer?

hat qualifications do you need to become a bricklayer?

Tf a bricklayer falls behind on his schedule, what happens to the
construction job?
List several careers that are directly related to that of a bricklayer.
Name two jobs that must be performed before the bricklayer can start work.
What impressed you most about our guest speaker?
What impressed you most about our field trip to the construction site?

Problem: We are constructing a school, List in order of performance
the seventeen careers involved in the construction of the school

building.
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INDUSTRIAL ARTS - MANUFACTURING

POST TEST

GRADE 1EVEL: 7, 8, 9

1.
2.
3.

Name seven jobs which are connected with the aluminum industry.
Which job do you think you could qualify for?

Do you seé any relationship between the jobs at the aluminum company
and our work in the shop?

ﬁhat impressed you most on our field trip?
What basic qualifications are needed to qualify for most of these jobs?

Twenty-one jobs were covered in the aluminum industry, which one do
you feel is the most important?

Does a relationship exist between the jobs?

How important is schooling in obtaining a position in the aluminum
industry? )
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INDUSTRIAL ARTS = PERSONAL SERVICES

POST TEST
GRADE LEVEL: 7, 8, 9

1. What does a building custodian do?

2. What does an odd job man do?

3. What does a maintenance man do?

4. Do all these jobs have anything in common?

5. What qualifications are needed for these jobs?
6. How do salaries compare?

7. Did any of your industrial arts courses prepare you for these jobs?
N
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BUSINESS AND OFFICE OCCUPATIONS

INTERTOR DECORATOR FOR COMMERCIAL BUSINESSES

Additional Learning Experiences of Aétivities

Subject Area: Art

Grade Level: 7,8,9

1.

2,

Students will complete library research on nine commonly used fabrics
for upholstery. . :

Given the floor plans for the reception room for a hospital, students
will select the color scheme, the period of furniture, accessories for
the room and placement of furniture, etc.

Post Test
Do you think your room design was a success?

What style of furniture did you select?

wﬁat fabric was chosen for the upholstery? 1Is it durable, functional;
and attractive? )

What color scheme did you choose? Does your color sceme create the
proper atmosphere?

‘What have you learned from this unit? Was it informative?

What is an interior designer? What roles does he play in our society?-
Does the interior designer have an important role? Give examples of
the types of assignments a commercial decorator may design.

Identify the nine commonly used fabrics for upholstery as to (a) content
(b) general description (c) wearing qualities (d) how fabric can be
used (e) wunusual characteristics the fabric may have (£f) type of
texture the fabric displays.
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1.
2.

3.

5.

ART ~ CONSTRUCTION(HOUSE PAINTER)
| POST TEST

What did you enjoy most about this unit? Why?

What type of paint is required for painting the exterior of a building?
List three reasons why the paint used on the exterior of a building
mst differ from the type of paint used:on the interior of a building,

What is a primer? What is the primer reason for using a primer?

Why 1s 1t mandatory when mixing paint for a job to mix enough paint
to complete the job? Why is it almost impossible to mix a matching
batch of paint? '

Define the following terms:
, a, color harmonies

b. analogous

c. Split complimentary

d. triad

e. 7Primary colors

f. neutrals

g+ primer

h. complements

i. tertiary colors

jo tint

k. shade

l. color wheel

me turpentine

n. secondary colors

268 .
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COMMUNICATION = MUSIC
GRADE LEVEL: 7, 8, 9

Program Director = (1) Makes or reads commercial announcements - (Must
know how to use his voice) Plays the records used
‘each day.

Announcers - Must have pleasant, well-controlled voice. May double
as Disc Jockey requiring knowledge of music. Might be
a music hobbyist. In this capacity he selects and plays
recordings. He may also fill in otherwise open spots
by playing and singing a few bars of a current hit songs.
Do commercial and ad~lib whenever needed, may do some-
thing (that he himselt has composed.)

Broadcast Technician - Operate sound equipment such as: (1) Microphones
(2) Recording equipment; Record Player, Sound
effect devices. television cameras, Projectors,
Phonograph record, Turn tables, Video tape recording,

Audio Control Technician - Operates controls that regulate sound pick=up,
transmission and switching.

Music Librarian ~ Maintains music files, fills requests for a specific
music selection or a particular type of music.

Music Director =~ Selects music, arranges music, selects musicians for the
live shows, directs music in rehearsal and on broadcast,
POST=EVALUATION
Students to be judged on the following performances:
(1) Talent show - which will include: Actors, Actresses,
Set Designers, Directors of Music and Dramatics,
Librarians for Music and Play-Writes, Dancers and
Choreographers if needed, Electricians, Musicians
(Orchestra, accompanists), Publicity Staff.
(2) Posters (Publicity Staff)

(3) Bulletin Boards - (Again the Publicity Staff might handle
the Bulletin Boards.
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SUGGESTED SUBJECT AREA
SUGGESTED GRADE LEVEL

1.

2.

3.

MANUFACTURING

Additional Learning Experiences or Activities

g

Show slide pictures of people in fuctories manufacturing musical -

" instruments,

Each student will prepare a list of jobs that are needed in the
manufacturing of instruments, ’

Plan a field trip to local manufacturing company to see how
instriments are made,

Each student will select one job in manufacturing of instruments

and their parts and do research on the n - "1ines and skills needed
to perform the job,
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5e

1.

2.

3.

5,

PHYSICAL EDUCATION ~ BUSINESS AND OFFICE CLUSTER

RECEPTIONIST
POST TEST

List five things a receptionist might do while performing her duties.
Name three business establishments that ﬁight find it necessary to
hire a receptionist.

List the minimum requirements required by employers who are considering

a receptionist for employment purposes.

List three personal characteristics a receptionist should have,

The number of receptionists is expected to increase/decrease(choose one)

very rapidly.

KEY

work on swithchboard, type, sort mail, keep books, direct offiec traffic
hospital, beauty shop, office
high school

pleasant speaking volice, attractive pérsonal appearance,
puntuality

increase
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OCCUPATIONAL CLUSTER~ FINE ARTS & HUMANITIES
SPECIFIC JOB- DANCING

Additional Learning Experiences or Activities

Students will present a talent show displaying
his or her talent in the field of their choice.

Discuss and demonstrate the seven basic danc-
ing positions and how to lead and follow the
patterns of a typical dance step

Show the class some of the techniques neces-
sary for preparing the body for modern dance
movements. -
Describe the basic techniques of singing, such
as good posture and controlled breathing. Em-
phasize the jobs requiring a good singing voice.

Invite a professional dancer to speak to the
class.

Post-test
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PHYSICAL EDUCATION -~ FINE ARTS & HUMANITIES

POST TEST
GRADE LEVEL: 7, 8, 9

Match column A with column B

1, Creating a dance to fit one's mood A. actor

2. Teach people to sing B. dancer

3. A female that portrays other characters C. Musician

4, teaches people to dance D, singing teacher

5. A male that portrays other people's E. creative dancing

character

6. sings for a living “F. dancing instructor
7. plays some type of instcsument G. dance director.

‘8. dances for a living H, actress

9. dancing is usually a phase of their I. singer

' course '
10. Trains dancer in new production J. physical education

C)QWOH:P"]:HUME
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PERSONAL SERVICE OCCUPATIONS = PHYSICAL EDUCATION

POST TEST
GRADE LEVEL: 7, 8, 9 :

1. 1List five jobs available in the Personal Service occupational cluster.

2. Why does an individual need to be physically fit to occupy positions
in personal service?

3. Which of the following can be used ig a recreation center:

a, barber
%b, babysitter
*c, arts and craft teacher
*d, ‘dance instructor
*e, policeman

£. beautician

g. companion

h., governess

i, wvalet

j. laundress
*':, custodian

1., fireman

Jm, maid

*Ones that can be used,
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PHYSICAL EDUCATION - PUBLIC SERVICE(RECREATION)

STUDY SHEET

Duties of a Recreation Worker

1.

2.

3.

Se

6.

‘o,

8.

Recreation workers help people +to enjoy and use their leisure time
constructively by orgenizing individual and group activities, and by
administering physical, social, and cultural programs for all age
groups at camps, playgrounds, community centers, and hospitals.,

They operate recreational facilitlies and study the recreational needs
of individuals and communities. ' .

Recreation workers employed by local government and voluntary agencies
direct activities at neighborhood playgrounds and indoor recreation
centers,

They provide instructions in the arts and crafts and in sports such

as tennis and bvasketball,

They may supervise recreational activities at correctional institutions,
and work closely with social workers in organizing programs of recreation
for the young and the aged at community centers and social welfare
agencies, ’

Recreation workers in industry plan the recreation programs for com-
pany employers and organize bowling leagues, softball teams, and

similar activities. Sometimes they plan fund drives and company social
functions, '

Hospital recreation workers plan recreation programs for the ill and

the handicapped in hospitals, convalcscent homes, and other institu-
tions. Working under medical directions, they organize and direct
sports, dramatics, and arts and crafts for persons suffering from

mental problems and physical disabilities. ) ,
School recreation workers organize the leisure-time activities of school-
age children during school days, weekends, and vacation periods.
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PHYSICAL EDUCATION - PUBLIC SERVICE(?ECREATIQN)
I. Additional learning experiences or activities

Students will discuss the dutlies, employment outlook, fringe
benefits etc., of jobs listed in this unit.

Visit a local YWCA %o observe their recreational program in action.

Using the gym. & .. up a recreation center. Appoint a student to
act as Director of Recreation. The student in turn will select
a physical director, a play director, a recreation instructor, and
a playground attendant., Each persen will role~play his job title.

Show and discuss the filmstrip, "Park and Recreation Assistant”.

{
11, Post Test

-Which of the following sentences apply to a recreation workers

1. Organizes arts and cra:.ts for persons suffering from mental
problems and physical disabilities,
2. Enforces rules and regulations of the building (acts in an
administretive capacity).
* 3. Does the hiring for the company.
. 4k, Plans company picnics from time to time.
5. Plans social programs for the handicapped.
6. Helps people enjoy their leisure time_constructively.
7. Cleans the building.
8. Organizes bowling leagues, softball teams, and similar activities.

18:  Ba5Ome 995285008 "2, PFEAN1E, fund Talsing projects.
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RECREATION AND HOSPITALITY
Additional Learning Experiences or Activities

- SUGGESTED SUBJECT AREA: Thysical Education
SUGGESTED GRADE LEVEL : 7,8,9

1., The class will 1list and discuss the various recreation centers

available to students in their neighborhood (Thurgood Marshall

. Recreation Center, Addison YMCA, Addison's Intramural Program,
etc.)

2. Invite speaker from neighborhood recreation center,

3. Visit a heighborhood recreation center to observe individuals on
the job, '
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PHYSICAL EDUCATION ~ HOSPITALITY AND RECREATION

POST TEST
Essay
1. What are some of the duties of hospital recreation workers?
2. Should recreation workers possess leadership skills? Explain.
3. List five jobs that may be classified as a recreation type job.
L, What specifically do recreation workers do?
e

List three qualificatlons necessary for one interested in becoming a.
lifeguard,

TRUE OR FALSE

1,

2.

3.

b,

5

‘You must have a Bachelor of Science degree to become a recreational

worker,

Because of increased leisure time by Americans, there will be a de=-
crease in employment for recreation workers.

Good health, emotional maturity, and a warm personality are essential
qualities for recreation workers,

Opportunities for advancement to administrative positions in the field
of recreation often are limited for persons who have no graduate
school training.

Recreation workers help people enjoy and use their leisure time
constructively,

312



APFPENDI X




DEVELOPMENIAL VOCATIONAL EDUCATION

Quincy-Woodhill Building:
229-5310

Available Materials

Audio Visual Equipment

4 34 MM Cemeras
3 ' Cassette Recorders
!, 2 - 16 MM Projectors

3 ‘ Overhcad Projectors

18 Sound-slide Projectors

1 Sound Filmstrip Projector

16 MM Films

Careers in Transportation ' Carcers in Skilled Services (Sales)‘
ﬁoney in the Hand and Out . Carcers in Personal Services

Horizons Unlimited'(Health Careers) Careers in Industry

Building a House Carcers in Business & Office Occupations
The Joys of Selling The City

Seaport ” Our City Goverament

‘Careers in Machine Trades ' Trucks in Qur Neighborhood

Careers in Building Trades Dairy: Farm to Door

Carcers in Communication Postmap: Rain -or Shine

Who Are You? Television
How Do You Get There? The Newspaper
. What Do You Like To Do? . The Telephone
What is A Job? Dooks
What Gocd Is School Communicating Idcas
Motion Pictures _ Comnunicating Without Words
Radio

IToxt Provided by ERI



N

BEST COPY AVAILABLE

Filmstrips Cont.

Conservation For Today's America (Series With Sound)

O

ERIC

Aruitoxt provided by Eic:

(2)
(b)
()
G
(e)

‘Land Conservation Today

Water Couservation Teday

Urban Conservation Today

Wildlife Conservation Today

Mineral Conservation Today

Forest Conservation Today

Soil Conservation Today

Airport

Railroad

Post Office
Police Nepartment

Fire Department

" Newspaper

Scund-Slides

Posters

Business and Office

Manufacturing

Fine Arts & Humanities

Merine Science

Marketing & Distribution

Environmental Countrol

Hospitality and Recreation

Bus

Radio
Telcviéion
Ships

Homz LEcouomics

Agri-Business & Natural Resources

Comnwnication

Manufacturing - Apparel

Transportation - Ships

~Health Services

528



RICHARD'S ROSEN PRESS
Carecers_in Depth Series Cout.

Journalism
Landscape Architecture
Law Enforcement
Librarian
Marines
Marketing
Medical Assisting
Medical Technology
Merchant Marine
Meateorology
Minister
- Model

*  Museums
Music
NASA
Raval Architecture
Navy
Nuclear Energy Fields
Run
Rursery Industry
Nursing
Occupation Therapy

© JQceanagraphy
Cpiician

Optometry

Owi: Business
Personnrel Work
Physics

Pilot

Pharmacy
Photography
Physician
Printing

Public Relations
Rabbi
Radiologic
Railroading
Real Kstate
Retailing
School Psychology

Secretary

Shorthand Reporter

Social Werk

Television

Temporary Office Worker
Traffic Manragement
Translating and Interpreting

Technology

JULIAN MESSNER SERIES

Your Carcer in Advertising

Your Career in Aerospacc Industry
Beauty As A Career

Careecrs in Biological Science
Your Carcer in Chemistry
~Your Career in Civil Service
Your Carecr in Computer Programming
Disease Detectives

Engineers Unlimited

Guide To Professional Careers
Fashion as a Carcer

Your Carcer in Film Making

Your Career in Foreign Scrvice
Careers in the lealth Field
Carcers for Home Economists
Carcers in Horticultural Sciences
Carcers in llotel Management

Your Career in Interior Design
Your Carcer in Journalism

Your Careecr in Law Enforcement
Carcers in the Legal Trofession
Carcers in the Library World

@

ERIC

Aruitoxt provided by Eic:

529

Your Carecer in Medicine

Your Carcer in Nursing

Your Carecr in Oceanology

On The Job Training

Your Career in Parks-& Recreation
Your Carcer in Public Relations
Your Career in Selling
Skyblazers

Social Scrvice

Stagestruck (Theatre)

Your Carecer in Tcéaching

The Teen-Age Diet Book

. Your Carcer in Transportation

Your Carcer in the World of Travel
Your Career in TV and Radio

What About Teen-Age Marriage?

You and Today's Troubled World

Your Carcer-If You're Not Coint to College
&

Your Collage Education-How to Pay for It
Your Handicap-Don't let it Handicap You
Your Personality and You



SRA Book Series

. I. Our working world- Families at.work (text and records)
Our working world - Cities at work

Cur working world - Heighbors al work

- IX. Educational filmstrips and records
L. Conscervalion for today's america

(4 records and 4 filmstrips) -

III. Career Cpportunities
+  KRew York Tife Insurarce fommanv
Box 51, Lkadison Sguare Station
New York, N.Y. 10010 1958
(a series of articles designed to help guide young

people to a tetter future)

O

ERIC
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1.

2.

3.

Note: (The above are availshle at the Visunl tid Center snd tho

ERIC

Aruitoxt provided by Eic:

"BEST COPY AVAILABLE

Carezr Develonment Resource Materizll

Geeupational Exnloraiion Kit
Science Research issoc, (Sr. High)
259 W, Erie G5t.
$99.50 (aunrox price)

Language Development Xit

Work (¥Widening Ocewvational) Kit
Cleveland Public Library)

Popeye Career Comics

iy Fenliree

235 E. L5th St.

N.Y. N.Y. . 10017

Occupational Library, Chronicle, Moravis, W,VY,
Based on U.0.T.

DYEP Office @

T

Peopnle and Choices Career Folios (Bernard C. “Watson professor and Chairman

AUrban Educ. Temnle University)

Division of Urban Tducntieon
a proar m to achunint ore-hich school students with career vossibilities

L3

Harcount Erace Jovanovich, ITne. LY.

L
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Sound Filmstrips

Guidance Association of Fleazantville, N.Y,

I People who help olhers

Filmstrips:
A, Physical Theropist
B. Day care worker
€. Community Crganiczer
D, People vho help others

II Feople wio work in scicnce
Filmstrips:

A, People who work in science
B. ERecording Inginecy

- " C., Laboratory Technician
. 3. Ocean lii'd Scientist

II1 Feople who mzke things
"1lmstrips:

h

A, People whe make things
B, Aircruaft assembler

C. Chefl

D. Model builder

%

IV People who create art

b 5 YRS, R ..1_4.‘,-...-...1.,. 5
e 4 GOPLE WD CI'caild &Yy
¥, TFuppeteer
¢. liusician
D. Designer
V People who influvence others
Filmstrips:
i, Peonle who influence others
B, HModel (haremaking)
. C. "Creative director (art)
D. . County agent (horticliure)
VI Pcople who organize facts
. Pecople vho organize facts
Bakery fore-woman
futomotive researcher
TV sports editor

SO T e

El{l(j | 532
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CADDITICHAL MATERIATS AVAILARLE IN THE

DEVEIDFIENTAL VOCATIONAL EDUCATICH OFFICE

1. Pgsters:

1. They set their sights on careers at sea
2. Leisure and restauraﬁts
. 3. Vhere people work
4. Trades and industrial
5. Home economics
6. Business education -~ General

1T, Tapes (the world of work)
1. On the job (20tapes)
2, Getting a job (20 tapes)

3. Cross =~ Vocational skills and information (20 tapes)
ITI., Games

1. Travel Connection
2. Transportation

3. Riddle your way

R
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DEVELOPMENTAT, VOCATIONAL EDUCATION PROGRAM

YVISUAL AIDS LIST

Carcers in the Building Trades. 26 Minutes

Kasy-te-follow language and lively action demonstrate some of the tasks

- carried on in the various trades practiced by the largest group of

N

skilled workers in the natio:mn,

Carecers in Business and Office Occupations, 25 Minutes
Helps youngsters develop an understanding of what is required in office
occupations. A number of. these occupations were unknewn only a few

years ago.

.

Carecrs in Communications, 30 Minutes

What do workers in this essential arvea do? The film gives a close-up

.

look at various opportunities available and some of the skills and

talents required.

Careers in Industry. 26 Minutes

Ranges over some of the many opportunities American industry provides
with a closer look at some specific occupations, - It also emphasizes

importance and satisfactions of jobs in this area.

Careers in Machine Trades. 29 Minutes

Portrays sowe of the skilled trades involving use of powerdriven wmachin-
ery. The program relates the wccupation to young people's own interests
and future.

T : - 53N




Careers in Personal Services, 29 Minutes

Looks at the jobs of those, from firemen and policement to beauticians
and barbers, who want to work with pecople., It demonstrates their role

in pasking life’ safer and pleasanter,

Carecrs in Sales~-"The Jovs of Sellineg', 26 Minutes

Every industry, business, and community ewmploys sales people. So,
the variety and oppertunities are limitless. The film explores some

of the directions young peoplc with a bent for selling can follow.

sors in Skilled Services, 25 Minutes

The people who install, maintain, and repair automobiles and machinery
in homes, offices, and factories keep the nation running. The program
shows some of the talents and skills used in.a wide field with a short-

age oi trained personnel.

Careers in Transportation. 24 Minutes N

These wvorkers help move passengers and goods over highways, reilways
L & Y5, P

airways, and scawvays across continents and oceans, or inside cities and

o

conmmwmnities.,

How Do You Cet There. 206 Minutes

Here arce the tips youngsters nced on how to start looking for a job--
nevspeper ads, employvment agencics, ete] how to apply and how to
approach an interview, There is also information on technical courses

at two-year collcpes, aoprenticeships, and on-the-job training.

Q 545
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Adirplancs %Work fox

11 Minutes

Depicts soze of the common and unéommon uses of aircraft, pointing out
that in addicion to the carvying of passengérs ﬁnd freight, airplanes
and helicop!wrn ave used fér fire patrol, rescue work, weather patrol,
construcvion ol powar lines.and crop dusting; Describes air to ground

comeounication and shows wony auxiliavy jobs other than the actual pilot-

Minvtes

1adt

T Ruildine A Bonse,

Shows the woin stages in building a house and peointing out the impor-
tance of exo’ vocknan's special skill in following the architect's

plons.

The Ciry. 11 Hinutes

-~ . . R e LT TP o A E A N - S
Teaivics a vonptenr modern oity with private homes, apartmente, office

buildings, scirols, stores, and factories. Pictuves the major transpor-
tatioa faciliiics, the huge suburban sprawl, the city's elected

governmento i body, and the city departwenls such as the fire and police

deportments,

Dairy Taim to Door. 11 Minutes

L

1

Prusents the storny of mille production and processing showing views of
the dairy farm, the creamcry, the distribution of processed milk and

other dairy products to the home and market.

ivplovine the Crenn. 11 Minutes

Uses drawings, diagrams, snimation, and photographs of the ocean floor

to reveal the wealth of the ccean in minerals as well as in plant and

O
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animal life. Shows the work of oceanographers and describes the part

played by the water cycie in depositing minerals in the ocean.

Industry. (filmstrip)
Discusses the growth and importance of industry in New England and
describes various industries-such as shoes, textiles, hardware, paper

hats, silverware, firearms, electronice and others.

#

Mdﬂey in The Bank and Qut., 15 Minutes
Explains how a bank helps the community by keeping money in circula-
tion and explains such procedures and terminology as deposits, checks,

interest, loans, and money flow,

Our City Government. 10 Minutes

Views the urban community and its government. Considers how a city
. goverumeni provides services and makes and enforces laws. Discusses

the functions of the city council, mayor or city manager, and courts.

Postman: Rain or Shine. 11 Minutes

Follows a letter from the time it is mailed in Kansas until it is deli-
vered iu California, describing the role of trains, trucks, planes, and

the postman, Shows the use of automation in the post office.

‘Seaport. 16 Minutes
Gives an insight into the seaport area of a large city and such ac_.vities
as loading and unloading of cargo, hiring of seawen, varied types of work

and workers, and making a ship seaworthy for another trip.

i

Transportation. (filmstrip) j

Illustrates the different types of transportation needed, including rail-

roads, airlines, buses, automobiles, beoats, and pipelines,

ERIC - - 537
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Trucks in our Neighborhood, 12 Minutes

Shows many kinds of trucks and how they work to help the neighborhood...

Communication: Books. (filmstrip)

Explains how a book is published and distributed and shows the role

that libraries play.

Communication: Communicating Jdeas. (filmstrip)

Points out that men in all societins have ways of communicating with

each other and emphasizes that our wodern society works becauss we

have easy, rapid, and reconizable systems of comnwnicatiou,

Comrruntication: Communicating Without Words, (filmstrip)
I1llustrates some of the ways in which we communicate without words,

including gestures, pictures, sounds, touch, signs and symbols, odars

n

and appearance.

Communication: Motion Pictures. (filmstrip)

Explains how motion pictures are produced and discusscs the motion picture

as a particular type of communication.

Communicuation. Radio. (filmstrip)

Ezplains the importance of radio to people, businesscs, and city agencies.

Communication. Television. (filmstrip)

[Ty
©

Explains how televisicn programs are produced and why television

important to people.

ERIC
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Conmunication: The. MNewspaper. (filmstrip)

Explains why newspapers are important and how they are produced;

Communication- The Telephone. (filmstrip)

Explains how the telephone establishes a network of communication that

ties us in a city, across the country, and around the world.

Conservation for Today's Amcrica. (filmstrip)

Contains: soil, forest, water, wildlife, mineral, urban, and land

conservation today.
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STUDENT TOURS OF OFFICES

Attached is a list of companies which will accommodate students for

tours of offices. Vhen making arrangements in writing or by phone, it would
be helpful if you would include the following information:
1. . Make sure the date and time of the tour is accurate.

. 2. Ask your contact to furnish you with orientation information
on the company so you can conduct an orientation session on
the company before the tour. This information could include.
brief comwpany history; product or services; production
procé%ses; annual sales, payroll, profit, dividends, and taxes;
employment of men and women in the plant and offices; product
use and markets etc. : : '

3. Give the person who is arranging the tour as much advance
notice as possible. Two weeks notice is not uncommon,

4. Qive the numher of etndonts whe will be on the tour and the nama
or names of the teachers or other supervisory persons who will
accompany the students. Remember most companies have a limit on
the number of people they can accommodate. St

5. Get the consent of your principal and the parents of the students.
6. Remind your students to ask pertinent questions and have one or
more students react by making favorable comments to the company

. representatives at the end of the tour.

7.. Have students write "thank you' letters.

[l{fC T | o 0
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DEVELOPMENTAL VOCATIONAL EDUCATICN PROGRAM
_PHASE IT- 117 :

Construction
Manufacturing
Communications

Business & Office

" Market & Distribution

Radio Announcers

- Proof-Readers |,

Actors
. Poets

ENGLISH

‘Health
Publi¢ Services
Personal Sefvicés
Hospitality & Recreation -

Marine Science

Transportation

T.V. Announcers

Reporters

Consumer & Homemaking.
‘Envircnmental Control
- *Fine Arts & Humanities Teachers

Authors




DEVELOFMENTAL VOCATIONAL EDUCATION PROGRAM |
PHASE IL.ITT - | | /

Constructiocn
Manufacturing
Communications '

Business & Office
Market & Distribution

Anthropologist©.

Social Worker -

Health
Public Services

" Personal Services

Marine Science

“Transportation . .
Public Relations

Labor Econcmist

Consumber & Homemaking

Environmental Control Hospitality & Recreation
Reporter

Fine Arts & Humanities Agri-Business & Natural Recources

OCCUPATIONS RSELATED TO SOCIAL STUDILS




: '.DEVEIDPHENTAL VOCATIONAL EDUCATION PROGRAM
- . - PHASE II _ 7171

Construction
Manufacturing

Communications

. Business & Office
' Market & Distribution

N e I W
Cabinet Maker

Statisticians

Elecﬁricians
Bank Cashier

- =~
Marine Science

. Health

Public Serviées"

Transportation

~/ Consumer & Homemaking Electronic- - Personal Services -
/' Envirommental Control.. ﬁTechn}clan - Hospitality & Recreation
Fine Arts & Humanities Surveyor gri-Business & Natural Resource

: thhinist

~ OCCUPATIONS RELATED TO MATHEMATICS

546




DEVELOP;ENTAL VOCATICNAL EDUCATION PROGRAM
PHASE II- TTI . | '

Construction
Manufacturing

Cormunications
Business & Office
Market & Distribution

Psychologists
Astronomers

Oceanogravhers
Science Teacher
- Biochenriste’

Chemists

Physicists

SCIENCE

~ Health
Public Services

fMarine Science

Transportaticn

Meteorologists Personal Services

Consumer & Homemaking

Environmental Control Geogragphers Hospitality & Recreation

Fine Arts & Humanities Geolbgists Agri-Business & Natural Resource

OCCUPATIONS RELATED TO SCIENCE

- 547




DEVELOPMENTAL VOCATIONAL EDUCATION PROGRAM
: PHASE II- TIT |

Construction
Manufacturing
Comrmunications

Business & Office

Market & Distribution

e '.A‘.,_.L_'—-: ce T
AQVET L3118 wdaid
‘

Focd Specialist
Food Su-

g osmetologis
HOME e s s

ECONCMICS

Health

Marine Science
Public Services

Transportation ~
Interior Deeoratoi///

Consumer & Homemaking Personal Services

light Stewardess

Environmental Centrol . Hospitality & Recreation

Fine Arts & Humanities Agri-Business & Natural Resource

OCCUPATIONS RELATED TO HOME ECONOMICS

- - 548
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DEVELOPMENTAL VOCATICZNAL EDUCATICN FROGRAM
o PHASE I1 . TIT a

Construction

Ménufacturing'
Communicétions
Business & Office
" Market & Distribution

Aufo Body Repair Sheet:Metal Worker
Electricians \ Arc Welder -
Shop Tea-

Carpenter : ’
INDUSTRIAL

ARTS AND SHOP

.

.Marine Science

Health
Public Services

Transportaéion

Steam Fitter
Mechanic

Consumber & Homemaking Personal. Services -

Environmental Control Hospitality & Recreation

Painter

Fine Arts & Humanities _
' Plumber

Agri-Business & Natural Resources

OCCUPATIONS RELATED TO INDUSTRTAL ARTS AND SHOP

549
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DEVEIDPWEWTAL VOCATIONAL hDUCATTON PROG?AN
PHASE IT . 11T

Construction -

"~ Manufacturing
Communicatidns
Business & Office
Market & Distribution

Music Librarians

..
"Music Teacher-
_Singers -

Musicians

Health
Public Services

Marine Science .

Transportatlon

Consumer & Horemaklng' Personal Services

Singing Teacher

Music Director

Env1ronmenta1 Control Hospitality & Recrezation

Fine Arts & Humanities Agri-Business & Natural Resources

OCCUPATIONS RELATED TO MUSIC

551.
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CLUSTERS

RADIO }-'ROGR:";I-?S RELATED TO OCCUPATICNAL
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. ~ BIBLIOGRAPHY

©.. . Occupational Outlook Handbook _ 4
U.S. Department of Labor 5

. Bureau of Labor Statistics : ’

- -Washington, D.C. '

"This handbook is a guide to employment opportunities in a broad range

- 7 of occupations that covars all the principal areas of work, It brings

‘together information of significant for those who are planning a carecr.
~ Service as a basic tool in the vocational guidance process. We use this
guide to gather comprehensive information on career opportunities..

Career Opportunities ‘ o
. New York Life Insurance Company
" Career Information Service
~Box 51, Madison Square '
. Station New York, N.Y. 10010.

.

_  Scft back book composed of a series of -articles designed to help guide"
 young people to a better future. Thess books are eany reading material.
“ They are used as a part of our carecrs library. We fine it good in that "
our students can easily relate to it, each article is based on the experi-
. ence of one who has distinquished himself in lis respective field.

English On The Job
Jerome Carlin
: Globe Book Company, Inc.,
" New York 10 New York T v . .

A

_ - This book capitalizes upon that interest by organizing the English ac~
‘tivitiez around a core of vocational guidance. . We use it because it not only
improves the students' English expression, but it also helps them gain insight

snto some of the problems facing them.: The students' learning procecds simul- . -

tancously in two directions: A better understanding of his potentialities in
the world of work, and a better command of the cormunication skills neceded in
“all phases of everyday living. o :

- The Storv Stecel

" United State Steel Corporation
: ‘600 Crant Street

.- Pittsburgh, Pa. 15219

, A pamphlet style book which descrites Wow steel .is made. "Ve use it
to'stress the importance of steel, it takes you from smelting of matals in
sprehistoric through the fascinating development of the iron making processes.




Céreefs In Depth
Richards Rosen Press

-~.This
man or woman who is interested in more than just'a job. All books were

written by prominent men and women who are successful in their chosen
fields. : .

Handbooks Of Job Facts
Scientific Research Assoclates

An occupational summary which helps to pinpoint the basic features
and trends of a variety of significant occupations, contains concise
summaries of basic data on 300 major occupations.

o Industrial and Commercial Wiring
- Kemmard C. Graham
American Technical Society -~ Chicago, USA

_ This book has been rewritten to reflect the latest developments in
the electrical field covering new techniques and materials, and incorporat-
ing the latest additions and changes in the National electrical code. 1It's
especially good that it begins with basic lighting terms and principles.
Study guide also accompany the book.

Electrical Construction Wiring
Walter N, Alcrick

American Technical Society
Chicago, T11., 60637

This book includes the latest accepted changes in wiring, also. the
more traditional wiring procedures that are still recognized by the NEC.
The text is very suitable for self study. Questions are found at the end of
each chapter for personal check up, classroom discussion, or.assignments.
They are designed to reinforce the information given in the chapter and to
aid in giving directions for the review of the material in the chapter.

Related Mathematics Tor Carpenters
L.S. Chamberlain
American Technical Society

This book deals with mathemetics as it relates to a practical occupa-
tion., The authors teaching experience demonstrated that students found it
easy to learn mathematics when the materials consisted of realistic problems
such as one might encounter on a job. '

Automoltive Maintenance and Trouble Shooting
Leslie F. Goings and Edward D, Spicer
“American Technical Society

Chicage, 60637

This hard back book is based upon three main cbjectives (1) To show
- how to prevent most troubles, (2) to find out how to quickly and adequately
"~ locate' the cause of any trouble, (3) once it is known what is wrong, to
- show how to resfore the care to satisfactory operations.

H
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The Epic of Steel

-

RS

- 11/

- (Food Service & Lodging Ed.)

United State Steel
Public Relations

100 Erieview Plaza

Cleveland, Ohio 44114

This is a resource book,used to get more detailed 1nf01matlon about «
the steel industry.

Your Future In Dailv Newspapers

This is easy to rcad materza] describing the jobs in the newspapels
field. It is us ed as a part of our career library.

Hospitality Program

Council on llotel, Restaurant and
Institutional Education (1970)
1522 K. Street, N.W.

Washington, D.C. 20005

‘This book is used to gain informafion in the area of good service and
ledging. It explains the requirements)one needs if he or she is interested if
managing a lavge hotel or motel. It also explaiis how one might go &bout
getting into the areas of food catering.

FQ'\.’ th (laranvg
The Greuter Cleveland Hospital Assoc1atxon
1001 Huron Road _ 4

Cleveland, Ohio 44115

This guide provides minimum basic ontry information about allicd
health education programs in Northeast Ohio. Ve have used this booklet as
a reference tool for secklno information about an approved health career
program. It explairsin detail the jobs available, the requirements, the
grants available and suggested places for training.

Ajm Hiech Vocational Series
Richards Rosen Press, Inc,,
New York, New York

— The Aim High Vocational Guidance series is for the young person vho

is looking for a job. All of the books are written by experts in the occu-
pations who know what the jobs are about. The series covers occupa~

tional opportunities for young people and will help Lhcm to make
decisions concerning them.




‘A _Guide To Professional Careers
Walter Duckat '
Julian Messner, a division of Simon & Schuster Inc.
New York, New York 10018

This book is as it said a guide to professional careers. Many careers
are mentioned in this book for college bound students. The requircments,
training, duties, salaries and future outlook for each carcer are clearly
detailed, with helpful cross references to other closely related profes-
sional careers. The book is unique in that each career description includes
questions to determine the reader’'s interest in and capabilities for the
profession,

How To Piah A House o ' .
G. Townsend & J, -Dalzell

A multi purpose book written in a practical and authoritative manner.
Designed tv instruct the layman on house planning intelligently. The book

is also written to be of value to builders, developers, apprentices and
students wishing basic information on planning. The book provides an
entire course in design in the residential field presenting plans, how plans

are made, ard fuactors invelved in shopping plans,
L.

Machine Shop - Overations & Setups
Porter Lascoe, & Nelson

A teat written by professiocsals ip the field, with the purpnse of
providing basgic training in conventivnad maciiine vpeélratiocus @nd iusovwacilon
regarding the lastest developments and machine book business. The book also
provides the student with innovations which will be useful in the futurs
using illustrations and language basic to the trainee.

Concrete Block Construction.. Tor Homa & Farm
J. Dalzell, Townsend

A guide written by professionals working in the field which carries
the rcéader step by step through experience tested methods of erecting a
structure designed to eliminate common errors in the use of concrete blocks,
this book is filled with instruction valuable to the beginner as well as
the mason inexperienced with the concrete block. .

~8teel Square - } T
Townsend

A "How to do it" book with detailed instructions and illustrations
for the carpenters or helper on the use of the steel square. The book is
compiled in such a way as to explein lines and angles in a simple and
practical manner: answering questions from "what is a steel square" to
Yhow to build a roof.'" A valuable book in any carpenter's handbook.
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