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Series Preface

Planning is a universal concep£ based on the pféposition
that if you think a bit about what you intend'tb.do; you. are
likely to do whatever it is better.than‘if you~dén't think
about it. ' This processyof thinking ahead genérallyiinvolves
gathering information, analyzing the information and then
formulating one or more courses of action to follow. The
planning system présented‘here embodies thése elements in

operational procedures for planning for school districts.

The Vécational Eddcatioﬁ Plannipg System for Local.School
Districts draws heavily upon a growing body of experience in
educational planning which has been geﬁerated by Government
Studies and System (GSS}. The introduction describes these
concepts. Out of this experience has evolved a sét of planning
techniques, particularly suited by design aﬂd through actual
use, tofen;ble'effective planning. The bases for and uses- of
indicators, ﬁlanning factors, forecasts, models and others of

" these techniques are clearly laid out in this manual as they

appear in the normal course of the planning cycle.

The manual is one of several fesuiting from a project to
désign planning procedurés for local andrstate vécational_
.education agencies. This manual describes the overall planning
process for LEAs. It is to be used in conjunction with the /
following manuals:

Volume I: Local Education Agency Users' Manual

Volume II: Local Education Agency Users' Data Collection
: Manual '
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Volﬁhe'III : Local Educatlon Agency Plannlno Analyst‘
—t v Procedures’

VoluﬁbPIV : State ApplicationiFunding Procedures

Volume V : Enrollment Forecasting Procedures

IR

Volume VI : Procedure for Estlmatlng Adult and Post—
Secondary Potential Enrollment

Volume VII : Job Demand Forecasting Program
Oﬂ?Volu@stIII:‘ Trainin:gy Materials

(fVolﬁﬁe;IX : Guide to Project Manuals

)

Theumpst‘important ingredients in effective planning, how-
ever, are the people who do:the planning. ‘Tne planning team
itself shouwld include, at the very least,'those who are going
to be directly responsible for tne execution of the plan, once’
developed, and those who are otherwise dlrectly affected by the

plan. People who part1c1pate 1n the plannlng process, who see

thelr input take shape in a plan, tend to be better advocates

and 1mplementors of that plan.
N
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INTRODUCTION

This manual ¢ontains two basic sets of information needed to
use the LEA Model:
in Section I are dat? element definitions, data collection
-

forms and instructions, and editing and

keypunching instructions.

in ‘'section II are annotated‘examples of all of the outputs
| produced by the model{ those used'by the
planaing committee (which aré also preéented
e in Volume I), as well as.those ﬁeeded for

* input error checking and editing.

Section I has a series of Appendices which_list suggested codes

and classifications.



Secfion I

i

Data Collection Forms and

Procedures



CHAPTER 1

DATA COLLECTION FORMS AND CONTENTS

1.0 HOW TO GATHER THE DATA

1. DATA COLLECTT®N FORMS. Forqs are provided to
facilitate the ccllection oé data required for
the district planming modedl. Dmring_thé-initial
data collection cycd¥e for a s¢hool district,
these forms;ame.filledanmmtIxmpletéiiwfor each
school in :tke dﬁstrtctagm@midrng'initial current
year and forecasted datm. For subseguent annual
updates, it is -only mecessary to enter data in
selected.fields on selected forms (sée Paragraph

1.0.3 below). Refer to Paragraph 1.1 for a dis-

‘ cussion of the data collectifon forms.

2. FIELD DESCRIPTIDNS. Descriptions of each-field

on the data collection forms aré’discusged in
Paragraph 1.2 and instructions are provided are for

' the correct use, field by field, of each data col-
lection form. A form-by-form index of fields
is provided in Paragraph 1.2 to enable quick

location and up-dating of desired fields.

3. GATHERING THE DATA. Using the planning data set

as a check-list, it is suggested that the staff

at each sthool compile one packet of forms for .~

-

their school for each time-frame; current year,

completed year and forecasted data. Such:-a

-5



'? B
packet of forms is prepared for each instructional

level in the school. - Refer éo Table 1 for a list

of the planning data set. Only those fields in-

dicated in columns 2, 3, and 4 of the data set

matrix should be filled out. ’Thé'forms on which

_those fields are found are indicated in colum#

.1 of the matrix. Table 2 below lists the forms

required for each time-frame. The district

““staff should collect three packets of the com-

pleted forms for each instrﬁé%ibhal level from:
each school in the Aistrict, €heck them for
completeness. and readability, copy them for

backup and send the originals for keypunching.

N .

~ Handling of the data, once returned from key-

punching is discussed in Vblume III-Analyst's

Procedures. e
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TABLE 2

Required Forms .(card types) by Time Frame

Packet 1 Packet 2 - Packet. 3
Current Year Completed Year Forecacsted
LEA* . ACE (multiple) ACE (multiple)
ova MAN (multiple) MAN (multiple)
OVB | LPR SOC (multiple)
ACE (multiple) . PGM (multiple) LPR
FAC (multiple) CUR (multiple)

PPR EQP (multiple)

LPR /”
CUR (multiplé?
PGM (multiple)
LPR**

EQP (multiple)
ENR (multiple)

CRE (multiple)

* Should be filled out completely as a header to the update.

** Only upon construction completion. -

-10-




1.1 DATA COLLECTION FORMS., on the following pages are

found exhibits of the data collection forms used in

i

compiling the district planning data set. Below is

an index, in alphabetical order, of the férms.

Page
- (ACE) Overhead Account Entries 12
(CRD)} Course Descriptor _ 13
(CRE) Course Enrollment ) 14
(CUR) Current Yeér Program Data | 15

- (ENR) Program Enrollment 16
(EQP) Eguipment : 20
(FAC) Current Facilities.Descriptor 17
(LEA) LEA Identification lg -
(LPR) LEA Basic Parameters 19
(OVA) Total Staff ' 19
(OVB) Non-Vocational Staff 19
(PPR) Program Parameters o 20
(SOC) Social Demand : 20
(TIM) Time Factors 19

...11...
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1.2 E_I_ELD_DES_CR_I_EI_I_QNS_5 Descriptions of, and directions
for, the collection of each individual element of the
planning data set -are contained on the following pages.
The in&éx below organizes the daté‘elements by the
data collection forms used to compile the elements.

Used in conjw.ction with the data set matrix (Table

1), this index enables easy reference to all data

elements.
Page

ACE - OVERHEAD ACCOUNT ENTRIES : - 26
.Overhead Accounts Nuhber 26
‘Sub~-Number 26
Inflatiocn Rate 26
Current and Projected Overhead Costs 28
CRD - COURSE DESCRIPTOR 29
Course Type . - | 29
Course Number 29
0.E. Code Number | 29
Space Type ' 29
Periods Per Week Clégé\yeets 30
Course Length (In Weeksf\\ 30
Year of Change | | 30
Course Length Has Changed To 30
Course Name . : 30

-21-



CRE - COURSE ENROLLMENT

CUR -

-ENR -

EQP -

Program Year
Course Number
Grade

Course Enrollménts

CURRENT YEAR PROGRAM DATA

Number of Teachers Presently Teaching This
Program

Average Salary of Voc. Teachers

Average Entrance Salary of Voc. Teachers

Materials, Supplies, & Equipment Rentals
Cost/std. . ‘ -

Travel Cost Per Student

PROGRAM ENROLLMENT
Program Year
Grade

Full Time Student Enrollment

EQUIPMENT

Cost of additional New Equipment For This
Program

Cost of Replacement Equipment For This
Program Lo
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31
31
31
32

35

35
35

————g

3¢
36

37
35
37
37

41
41

41



FAC - CURRENT FACILITIES DESCRIPTOR

LEA -

LPR -

Spage Use

Space Typé

Facilities Presenﬁly Available
Stations Presently Available
Sguare Feet Per Station

Station Utilization

Periods Per Week Facility Is Available

For IIse

Space Name

LEA IDENTIFICATION
LEA Number
Current Fiscal Year

LEA Name

LEA BASIC PARAMETERS

Voc Teacher Attrition Rate

Non-Voc Teacher Attrition Rate
Fringe Benefits

Substitution Allowance

Average Salary Increase Increment
Entrance Salary Increase Incrément

Equipment Maintenance Cost

Value of Voc. Equipment In LEA For The

Current School Year

-23~

42
42
42
42
42
42

42

44
44

45
45
a5
45

46
46
46
46
47
47
48
48

49



MAN -

OVA -

OVB -

- PGM -

MANPOWER
Program Completion Rate
Placement Rate

County Forecast of Manpower Needs For
This Occupation

2 of the Forecast County Manpowa2r Needs
Your LEA Is To Supply

OVERHEAD DESCRIPTOR

Total Staff In LEA

Total Full Time Equivalent Students in LEA

OVERHEAD DESCRIPTOR

Voc Non-Teaching Staff

Current Total Space (Sq. Ft.) In LEA
Space Cﬁrrentiy Allocated to Voc
Administration

PROGRAM DESCRIPTOR

Program Level.

Program Type

Program Identificatioanumber
Program Category .

Current School Year

Percent Materials Cost Increase or

- Decrease Per Student

Percent Travel Cost Increase or Decrease
Per Student

Program Name
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50
50

51

51

51

53
54

55
55

55

56

57
57
57
57
58
58

58

59
60



PPR =~

soc -

TIM -

PROGRAM PARAMETERS
Average Class Size Desired
Teacher Availability-Periods

Teacher Availability-Weeks

SOCIAL DEMAND

Social Demand

TIME FACTORS

Number of Weeks Open During Regular
School Year

Year of Change.

Number of Weeks Is Open Has Changed To
Number of.Periods fer Week Schedﬁled
Year of Change

Change In The Number Of Periods Per
Week Scheduled : :
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61
61
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OVERHEAD ACCOUNT ENTRIES (ACE)

OVERHEAD ACCOUNTS NUMBER (19-23) SUB-NUMBER {24) AND LISTING
If there are any overhead accounts in addition to those
mentioned on the form, add them to complete overhead account
listing. Be sufe to include the account number, and sub-

number (if applicable), in addition to the account name.

INFLATION RATE {35~37)

An Inflation Rate is to be entered for each overhead account.
This figure, expressed as a 3 place decimal, will indicate
the straight inflationary rate by which you anticipate the
current year's figures to increase by over the next five
years. (Put a dash above the entry if you expect a decrease

in the costs.)

Example: .0 75 = a 7% decrease.

-26-~



3S0D) 3Jua1aInd -wijur

TTTTT T T TTTTTTJeRRTERT [l R olpieRT] [T
T T I T T T TR R PR PRPAeRT | 1T geer a0 edewes a0
[T T OO T ] %% | 2] Jkerdeo. easdes
T[T TT T TRV TTT FRTITTTRRITTTT| TTTT [ fott | Ao[  susenas/sedratss
T T T TTTTT [ TTTTTT[RRRITT] [T | oeet | a6 3wepmis/soma
TTTTTTITTTT T T T T T TR TTITTTJRTTTIT] TRl | 008 | a0 P
T T T T T T T TV T TR TTTT| TP |2 g [ %0 008 Boaara
T[T T T TITTOT [ TTTTTT(IRTTT] Rl | &% [TAo| ™ wweenas/eesverao”
T T T TTTTTT{TTTTTT[FRRTT| [T | 2 [TA0] Fweseasessuerao]
T[T TTIT T A TTT T TTTTTTRITTTT] Tl | 00r | Ao 3d “Bs/soueussuten
T T T I T TTIT [ TTITTTeITTT| TTa [ o009 [ a0~ 5eeg Seeber)
SARRRED AR RRRRARRRAAN LARRARE LARRRAN GLCCERN AN I S =
TITTT{ T T[T [ TTTITT[TTTTTT/RITIT| T[RRI [ oov [ ao|  sweemas/seerizes
T[T T[T TTTITPRRTTT| [T [ 0w | Ao swormsreeorass
T T T T T T{ TTTTTTEIRRITT| [Telel | o0e | a6 | 3uepmas/3aerreu:
TTTTT{TITTTT T TT[TTTTTT{TTTTTT[RIRIT) [T | @00z | Ao| ™ wesemis/aosini]
T T T IT T TTT N_Ew_g :mc ZOma ® séw
yoea ‘103 *HBTd  uor3z 8 °*ON

putpooooid 91039g SUOTIONIAISUI DBUTMOTTOJI pesy oseald

WCEELENRD)

SATYLNT LNNODOY AVdHIINO d D ¥

SATYINAT INNODOV AVIHNAAO AILITIW0D 40 TATAWYXI




Example: .055 = causes each year's account costs to in-
crease by 5 % over the previcus year's level, and
it will continue to increase at this rate for the

next five years.

If any overhead account will not change (increase or de-
.crease) at a constant inflation rate over the next five .
years, enter the estimated dollar amount for the cﬁrrent
year and for each year of the five year projection for

the account.

CURRENT AND PROJECTED OVERHEAD COSTS (39-80)

Enter the current year (YO) budget costs for each account.
The projected costs for the next five years will be calcu-
lated by the computer taking into account the designated
rate of cost escalation for each account, unless dollar
figures have been entered for a specific account(s) be-

cause a constant rate of change is not anticipated.

Note: This section should be completed for each
level (secondary, post secondary, and adult).
where data is available for calculation of
" overhead. Completing this form may force the
staff tb decide how to allocate overhead between
levels (e.g., facility costs between secondary

and adult which use the same building). .




COURSE DESCRIPTOR (CRD)

COURSE TYPE (17)

Indicate the course type by entering Vv for vocational
courses. Related and academic courses are to be classi-
fied into programs.

For example, all the Mathematics courses (e.g., Algebra,
Trigonomeﬁry) are to be combined into a Mathematics pro-
gram. All the Mathematics courses would use a course type
M. Similarly, use S for all the Science courses, E for

all the English courses, G for Guidance courses, and so

fortn.

COURSE NUMBER (18-23)
Enter the unique course code number which .corresponds to
the course name. No two courses should ever have the

identical course number. Dash numbers, 191-~1, can be used.

O.E. CODE NUMBER (24-31)
Enter the complete O.E. identification code number (4, 6,
or 8 digits, as applicable) which corresponds to the course

being described. This applies only to vocational courses.

SPACE TYPE (32-34)
Enter the unique code number which represents the type
space used for instruction of this course. (See Appendix

I for Type Codes)
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PERIODS PER WEEK CLASS MEETS (35-52)
For the current year, and each of the next 5 years, indicate
the number of periods a week this course meets for instruc-
tion. (The decimal entry permits rec¢ording of full and part
periods.)

Example: A typing class meets 1-1/2 periods a day

five times a week. “The entry would be 7.5.

COURSE LENGTH (IN WEEKS) (53-54)
Report the number of weeks during the school year this

course will be conducted.

YEAR OF CHANGE (55-56)
If there is a change in the course length contemplated during

the next five years, note the year the change will occur.

COURSE LENGTH HAS CHANGED TO (57-58)

Indicate the number of weeks during the school year this
course will be conducted under the anticipated revised
schedule. (Only the change over the five year period is

permitted.)

COURSE NAME (61-80)

Record the name of this course.
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COURSE ENROLLMENT (CRE)

The CRE cards supply the vocational enrollments which
correspond to the previously described vocational courses
by the description (CRD) cards. While it is nec2ssary
to complete only one CRD card for each course, there

may be many CRE cards for each CRD, to account fcr all

of the course-sector enrollments.

The CRE cards should be completed only for vocational
programs. Under each vocational program, use CRE cards

to describe vocational students taking wvocational courses
and vocational students taking rglated and a;ademic courses.
For the related and academic courses, use the Heséiled
course. For example, in the area of Mathematics,\Algebra 9
or Trigonometry would be used for CRE cards. The mddql will
combine all the Mathematics courses, Science courses, etc.,

under the vocational programs into respective related and\\

academic programs.

PRCGRAM YEAR (16)
Indicate which year of the program, (not calendar year) this
course will be taught in. (Is it a 1lst year course, 2néd year

course, 3rd year course or 4th year course?)

COURSE NUMBER (18-23)
Enter the number for this course used on the "Course Descrip-

tor" (CRD) card.
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GRADE (24-25)

The grade refers to tﬁengrade level, for a number of
students enrolled in the‘;fbgrgh year specified. VIf

the course enrollment is a mixtufé of students from
different grades; a "Course Sector Enrollment" form must
Abe completed for each grade from which the students are
enrolled in this program vear. (See Course Enrollments

below for examples.)

COURSE ENROLLMENTS (26-49)

The purpose of the course enrollment entry is to account
for the enrollment of full-time vocational students in

all courses in vocational related and non-vocational in -
a particular progfam curriculum. These enrollment figures
should also reflect those non-vocational students taking

vocational courses. That is for

voc. course enrollment count all vocational and non voca-
tional students at this grade
level taking the course.

-

general course enrollment count vocational program majors
taking the general course.
Therefore, this figure does
not represent total enroll-
ment in the general course.

course sectors : =" the enrollment for each
course is divided into sec-
tors. Each sector count
represents students from each
grade level of a program tak-
ing the course. Therefore, a
count of the students from all
programs and grade levels
would be equivalent to the
course enrollment. See
example #5.
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Examples:

(1) All students (50) taking the voc. courses are vocational

majors from the 9th grade, and this is the 1lst year of
the program.

>
Entries would be:

Progfam Program Course Course Sector
Number Year - Number ) Grade Enrollment

0102 1 _ 1215 9 50
_ (e.g., for YO)

. (2) Students taking the voc. course in'the 1st year of the

program are a mixture of vocational majors (30) from

the 9th grade and vocational majors (20) from the 1lth
grade. In this‘inétance two Course Sector_Enrollments
are to be compléted..

" Entries would be:

Course Sector
Enrollment for

Program Program  Course - the Year in

Number Year Number Grade Question
0102 1 1215 9 : 30

Program =  Program Course - Course Sector

Number Year - Numbery: Grade Enrollment
0102 1 1218 10 20

(3) Some (10) of the students taking the 1lst year of a general '

R

course (examples Math, English, etc.) included in- the
—————

vocational prcéram are college preparatory majors. Most (30)
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of the others in the- course are vocational majors.

All are 9th grade students.

Entries are:

. Program Program -Course '
Number " Year Number Grade
9000 1 2152 9

17
)

Ccocurse Sector
Enrollment

30%

* This figure includes only the vocational studénthortion
' taking a general course offered in the vocational pro-

gram.

It éxcludes the college preparatory students.

There are no course sector (CRE) cards required for non-
vocational students taking general courses.:

(4) Some (40) of the students taking a 1lst year vocational

course are vocational majors in the program, and some

(10) are college preparatory students. All are 9th

. grade students.

Entries are:

Course

Program Program
Number Year
0102 1

9000 ' 1

Number ,_Gradé
1215 - 9

1215 9

Course Sector .
Enrollment

40

10

(5) To summarize; for program 0102, course 1215, having an

enrollment of vocational majodrs from different grades, in

N

different years of thejpro&ram, 3 CRDvcourse_sectorycards

. would be qompletéd;

- Program

‘Number Year :
0102 1
0102 1*
0102 }' 2

Program

Course

Number Grad
1215 9
1215 10

1215 . 10

-24-

Course Sector
Enrollment

10
15
16



CURRENT YEAR PROGRAM DATA (CUR)

One CUR card for each vocational program and for each
related and academic program is required. The program

type and program identification are the same as used on

the PQM card.

NUMBER OF TEACHERS PRESENTLY TEACHING (THIS PROGRAM (16-19)
Report only the current number of full time equivalent (FTE)
instructors presently required to teach the vocational
students'only'in this program. To make this FTE the figure
should b3 adjusted for the inclusion of part time teachers

in éddition to the full time staff.

AVERAGE SALARY -OF VOC. TEACHERS (20-24)
Total the salaries of all vocational teachers in this pro-
gram, divided by the number of teachers. The result will

be the average salary.

Example: . o
Teaching Staff* Teaching Staff*
Program* For This Program Total Salaries
Health Occupations 5 ' $45,750
| s
. Calculation Average Salary*
Salaries $45,750 $9,150

No. of Staff 5

*Note: The purpose of this calculation is to determine
the average salary paid instructors of this
particular program, NOT the general, average
teacher salary for all programs.
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AVERAGE ENTRANCE SALARY GF VOC. TEACHERS (25-29)

For Voc. teachers of this program, indicate the average

entrance salary for the current year.
Example’:
3 new teachers, with varying degrees of experience, are

joining the staff in the LEA to instruct in the Health
Occupation Program. Each is entering at a different salary.

TEACHER SALARY
$#1 $ 7,500
$#2 9,200
#3 10,300 _ Total entrance-salaries of new

. $27,000 =~ teachers for this program.

CALCULATION
Teotal entirance salaries - Average Entrance
for program : $27,000 - salary of -oc.
Number of entering 3 teachers (of this
teachers for program program) $9,000.

MATERIALS, SUPPLIES, & EQUIPMENT RENTALS COST PER STUDENT (35—39)

Having previously determined the materials, supplies, and

equipment rental cost for this program, per full time equiva-

lent student, enter this figure for the current year.

Note: The definition and calculation needed to answer this gquestion
was delineated previously in order to determine "% Materials
Cost Increase or Decrease Per Student," on the PGM card.

TRAVEL COST PER STUDENT (40—44i

Having previously determined the éravel cost for this program,

per full time equivalent student, enter this figure for the

current year.

Note: The definition and calculation nerded to answer this guestion

was delineated previously in order to determine "% Travel

Cost Increasc Or Decrcase Per Student," on the PGM card.
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PROGRAM ENRCLLMENT (ENR)

Complete ENR cards only for vocational programs.

PROGRAM YEAR (16)

Enter 1lst, 2nd, 3rd, or 4th. This is a means to designate

the year of the program, when used in conjunction with

the following grade and enrollment entries.

Note: See example following "Full Time Student Enrollment"”
instructions.

GRADE (24-25)

The grade designation is related to the program year in

that it indicates the grade level composition of the en-

rollment for each program year.

FULL' TIME STUDENT ENROLLMENT (26-49)

Estimate the number of full-time students who are or will
be majoring in the program, at this grade level enrolled
in this program year (PY). Record this entry for the
current year and for projections of each of the next five

years. (This ié planned enrollment, not social demand.)

The following examples represent two situations.
Example #1.
all stﬁdents in a particular program year are from
a grade which corresponds to that program year.
Situation: A 3 Year program. All first year

majoring students (100) are from the 9th grade, all
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second year majoring students (75) are from the 10th
grade, all third year majoring students (50) are from

the 1llth grade. The form would be filled out as follows:

X
Program Year Program Year Program Year
1 2 3
Grade Grade Grade
9 . 10 11
FPull-Time Full-Time Full-Time
Enrollment Enrollment Enrollment
100 75 50

This current year enrollment would be projected for the

next five years, and each years enrollment estimate recorded.

Example #2
In this situation a 3 year program is offered for 4
grades 9th, 10th, 1llth, and l2th. As a result, the
enrollment for each program year is composed of a mix-
ture of students from different grades. The first year
majoring students had 75 from the 9th grade and 25 from
the 10th grade. The second program year students had
50 enrolled from the 10th grade and 40 from the 1llth
grade. The third program year consisted of 60 1llth
érade enrollees and 40 12th grade enrollees. The forms

would be filled ocut as follows:
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Program Year Program Year Program Year

1 2 3
Grade Grade ' Grade
9 10 11
F.T. F.T. F.T.
Enrollment Enrollment Enrollment
25 40 40

This accounts for all students from all grades enrolled

in each year majoring in the program in the current year.

Each of these figures would then be projected for the next

5 years and each year's enrollment estimate would be recorded.

-~
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EQUIPMENT (EQP)

One EQP card is required for each vocational program and
for each related and academic program. The program type
~code and program identification code are the same as on
the PGM card. for related pregrams, show only prorated

equipment cost due to vocational students in related programs.

COST OF ADDITIONAL NEW EQUIPMﬁNT FOR THiS PROGRAM (16-45)

For the current year, and each of the next 5 succeeding

years, project the cost of new eguipment to be used in

the instruction of this program. DO NOT include any equip-
ment added as part of a construction program in computing

this cost. New egquipment is defined as furniture, furnishings
and equipment, not built into the building, and an addition
to the equipment already on hand in the LEA. Typical examples
are desks, tables, boockcases, workbenches, shop machinery

and tools, business machines, sewing machinés, laboratory

apparatus and farm equipment and livestock.

COST OF REPLACEMENT EQUIPMENT FOR THIS PROGRAM (46-75)

For the current year, and each of the next 5 succeeding

years, project the cost of replacement egquipment, to be

used in the instruction of this program. Replacement eguip-
ment is defined as that which does not add to existing equip- .
ment on hand in the district. It is being substituted for
aged, outmoded, irreparable, worn out furniture, furnishings
or equipment directly used in instruction of the program. In-
cluded are items that are not part of the phjsical plant,
built into the building.
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CURRENT FACILITIES DESCRIPTOR (FAC)

SPACE USE (16)
Indicate if the type of space available is used specifi-

cally for vocational purposes (V) or is general (N) in Pse.

!

SPACE TYPE (17-19)

Enter the code number which represents the kind of space
existing. No two space types should use the same code.

A unique number is reguired. See Appendix #1 for guide

(not all inclusive).

FACILITIES PRESENTLY AVAILABLE (21-23)

Record the number of rooms, of this space type, presently

—

available.

STATIONS PRESENTLY AVAILABLE (24-27)
Indicate the total number of stations contained in the

existing rooms, of this space type.

SQUARE FEET PER STATION (28-31)
Indicate the average desired area of each station in this

space type.

STATION UTILIZATION (50-52)

For this type of facility, indicate the percent of student

work stations expected realistically to be utilized during

the periods it is scheduled. To compute this entry make

the following calculations:

-41-~



Stégs

® ® ®06

®

Capacity of this space type = periods a week this
facility is used x the number of statioans available.

Add the éapacities of all rooms of this type in the
LEA to obtain total station-period capacity of this
space type.

For each facility of this type, record the number
of student stations occupied during each period the
facility is used.

Total the stations—-periods used for all facilities of
this space type in the LEA. This figure represents
total actual utilization.

To determine percent of station utilization, compare
the actual use to the capacity

(actual use _ gia¢ion utilization)

capacity
Example:
Facilities presently
Space Type available in LEA
Metal Shops 3
Each Periods used Number of stations Station period
Facility X weekly available for use _ Capacity
#1 6 20 120
(:) #2 8 15 120 (g)
#3 10 25 250

Total Capacity in LEA for this kind of space = 490 (:)

Periods
Facility 1| 2] 3] 4] 5] 6] 7] 8] 9] 10
#1| 18115 |16 |19 | 20 |17 105 <:>
;;ations #2| 15115 {14 |12 (13 |13 {1210 104
Used
43| 22| 2225|2524 |24 |23 |20 [21 | 22 [228

Actual Utilization = 437

<:>actua1 use _ 437 _

capacity 290 89% Statlon utilization
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PERIODS PER WﬁEK FACILITY IS AVAILABLE FOR USE (32-49)

For the current year and each of the next five years, note
the number of periods per week the room(s) is available

for use. (The field contains a decimal to facilitate the
recording of partial periods of use.) If this room is

also used for post-secondary or adult courses, a different
space typé code should be used and any variations accounted
for such as the appropriate period per week the faciiity

is available for use.

Note: Do not confuse availability for use with the number
of periods the facility is scheduled to be used.
Availability represents the number of periods a
week the facility can be utilized for instruction,
whether it is actually scheduled or not.

Example: A situation where the facility would be
' available for 30 periods per week is one

that is used to conduct a federal program
not run by the LEA for 10 periods per week.

SPACE NAME (56-80)
This is the name associated with the space type code
specified in the second entry of this form. A suggested

terminology is in Appendix #1 for describing the shops,

labs., etc.
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LEA IDENTIFICATION (LEA)

LEA NUMBER (5-10)

Enter the code number for your Local Education Agency.
The number is composed of county and school district
numeric designations. The county number precedes the
district number.

Example: Pitman School District

County District { LEA Number
15 4140 = 154140

S

CURRENT FISCAL YEAR (14-15)

.Indicate the current fiscal year, July through June,

by entering the calendar year the term ends;
Example: July 1971 through June 1972 would

be referred to as the 1972 fiscal yvear.

LEA NAME (21-80)
Specify the "official" name of the school district.
Note: The phrase "Board of Education" is not recognized

as part of "official" LEA name for this purpose.




LEA BASIC PARAMETERS (LPR)

VOC TEACHER ATTRITION RATE (16-17)
Calculate the percentage which represents that portion

of last year's vocational teaching staff (both full-time

instructors and equivalents) who will not return to teach
-in the district this year. This figure represents the
typical losses which occur such as: those leaving the

profession, relocations, maternity leaves, etc.

Example:
Voc Teaching Those not Attrition
Staff Returning Calculation Rate
200 20 20 10%

200

NON-VOC AND RELATED TEACHER ATTRITION RATE (18-19)
Calculate the percentage which represents that portion

of last year's non vocational teaching staff (both academic

and related course instructors) who will not return to

teach in the district this year.

Example:
Non Voc Those not ) Attrition
Teaching Staff Returning Calculation Rate
300 60 60 20%

300

FRINGE BENEFITS (20-21)
Indicate the percentage (%) of the payroll account that has
been set aside for fringe benefits (pensions and other

retirement funds, employee insurance, health benefits).

ERIC




These are typical "800 accounts" which may be found in

the financial acdbunting "CHART OF ACCOUNTS." Represent

this figure as a percent of total teachers salaries.
Calculation:

pensions, retirement funds, employee insurance, health benefits,

and other fringe benefits cost
teachers (instructional) salaries expense

SUBSTITUTION ALLOWANCE (22-23)

Indicate the portion (%) of the payroll account that has

been set aside for salaries of substitute teachers.

Represent this figure as a percent of total teachers salaries.
This may be calculated 5; comparing the actual dollars
budgeted in the 213.1-e Substitutes Account to thqt of the

213. Salaries of Teachers Account.

Calculation:
Substitution éxpense cost _ Percent of salaries appropriated
Teachers salaries expense for substitution expense

AVERAGE SALARY INCREASE INCREMENT (24-25)

The raise in salary for teachers who were on staff last
year. Enter the percent increase, over last year's éverage
salary, this increase (in dollars) represents. Note that
this question deals specifically with salaries. Cost of
living increases are to be included. (Increases in other
‘benefits such as hospitalization, tuition refunds, »atc.

are not to be reflected in this figure.)
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Calculation:

salary increase

% increase
Last Years Base Salary -

il

Example:

Laét Year's Average Average Salary Increase

Teachers Salary Raise Calculation " Increment
$8000 $400 $400 5%

$8000

ENTRANCE SALARY INCREASE INCREMENT (26-27)

The raise in salaries offered.to new teachers joining the
instructional staff, as compared to beginning salaries
offered last year. Represent the increase as a percentage

of the base entrance salary offered last year to new teachers.

Calculation:

entrance salary increase this year (new teachers)

entrance salary last year (new teachers) = % increase
Example:
Last Year's - This Year's ENT Salary
Entering Salary Increase Calculation Increase Increment
$7000 $500. $500 7.1%
$7000 ’

EQUIPMENT MAINTENANCE FACTOR (28-~39)

Determine the value of all vocational instructional equip-

ment in the school district. Estimate the cost for maintenance
of this equipment for the past year. Calculate the percent of
the equipment value this maintenance cost represents. Using
the resultant figure as a basis, project the maintenance costs
for the next five years in addition to the bresent year. (Keep

in mind that as the equipment gets older, maintenance costs

Q will tend to rise.)

ERIC™ e
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Example $1 - Present Situation

Maintenance cost

Value Voc. Maintenance ' - as a % of the
Equipment Cost Calculation Equip Value
$160,000 $10,000. Maint. Cost 10,000 10% ;
Value 100,000 ' !
.Example'#2 - Future Purchases 3 years later purchase §
- of several pieces of :

equipment is anticipated

~ 4

Val. Voc.

Equip. In-
-Purch. cluding Main- ‘ Maintenance cost
new . Anticipated tenance _ as a % of the i
Equip. Purchases Cost Calculation Equip. Value Both
$44,000 $144,000 $12,000 Maint. Cost = $12,000 - 0Old & New §

$144,000 8%

PRI

VALUE OF VOC EQUIPMENT IN LEA FOR THE CURRENT SCHOOL YEAR (40-47)
Enter the dollar value of all equipment in district considered

vocational equipment. The valuation should be based on the

)

purchase price of an item when it has been obtained from

reqgular suppliers. When distress, donation, auction or

vremmany

government surplus material is included, an estimated market

value should be assigned to the equipment for calculation i
purposes. The equipmeﬁt value is. a basis for determining ' -
: : ' )
maintenance cost, whiéﬁ is derived by relating the actual h
L. ' T '

upkeep cost to the value of the equipment. Thereforé,

— e

it is imperative that ;11 vocational equipment be assigned
proper values, regardléss of source from which obtained.

Note: Equlpment that has not been specifically obtained for use

in Vocational Pnograms should not be included, even if voca-
tional students ‘use the equlpment assigned to non vocational
programs. Do ndt include equipment used for admlnlstratlve L
purposes even if it is vocational admznlstratlon.
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MANPOWER (MAN)

Complete the MAN card for vocational programs only.

PROGRAM CCMPLETION RATE (16-27)

Enter a figure (%) which represents that portion of those
studenté enrolled in the last year of this program antici-
pated to successfully complete it. (They may not necessarily
be about to graduate. See note below.) Compute this rate
for the current vear and forecast the next 5 years, entering

an estimate for each of these years.

Example:
Number of Students
. Number of - Expected To
Length of Students In Last Complete
Program Given In Grades Year of Program** Program
2 yrs. 10, 11 . 100 90
Calculation:
Program
Expected Completions 90 Completion Rate
Enrollment In Last 100 90%

Year of Program

* Total in last year of program regardless of grade levels
of the students.

**Grade 11 in this case.

Note: 'The example clearly indicates that the term completion
of a vocational program may differ from the graduate
from a vocational program. The graduate has both
completed the program and received a high school
diploma. Completion is not necessarily synonymous
with graduation.
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PLACEMENT RATE (28-39)

Estimate the percent of "program completions" from this
program, who will be available to enter the job market

in the field for which they were trained. Calculate this
figure for the current Year and each of the next 5 years.
This figure is a mixture of students from various grade
levels who have "completed" including those about to
graduate. Exclude from the graduates and completions
groups who will not enter the job market e.g., military

draftees, maternities, sickness, other schooling etc.

COUNTY FORECAST OF MANPOWER NEEDS FOR THIS OCCUPATION (40-63)

Obtain the "County Manpower Forecast" from the Division of
Vocational Education. This document provides a listing of
vérious‘occupations and the total annual average openings

expected in this occupation; for eéch couhty in the State.

Relate the vocational program to its c¢orresponding occupation '
and record the manpower needs (annual openings) in the LEA'S
county. ' As the present manpower forecast is a linear projec-

tion which represents the job.openings to be the same for |
each'year in a given period, enter the same figure for the

current year demand and eath of the next 5 years.

% OF THE FORECAST COUNTY MANPOWER NEEDS YOUR LEA IS TO SUPPLY (64-75)
Based oﬁ the previous entry (manpower needs for this occupa-

tion), determine what percent of the county reguirements your
-schoolrdistrict will supply. Représentatives from all Voc. EAd.

LEA;s in the counﬁy could meet to formulate agreement regarding
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the number of trained students (%) each will supply to satisfy
the occupational demands for this particular field. After
reaching this agreement, record the % of the demand your LEA
will provide for the current year and each of 5 succeeding
years. However, until that time when LEA's will meet under
this type of organizational arrangement, individual LEA's

will approximate this figure to the best of their ability
given their current knowledge of vocational programs in

the County.

County Manpower Forecast For The Related Occupation

Example: YO0 Y1 Y2 Y3 Y4 Y5
Job Openings 100 100 100 100 100 100
{

LEA will

supply 27 30 - 35 50 55 55
% of county

demand

supplied

by LEA 27% 30% 35% 50% 55% 55%

If there are openings for a.particular occupation and you
intend to fill them through various levels of a program
(secondary, post secondary, and adult) reflect the per-
centage that each level of the program would supply-

Example: 100 openings for auto mechanics
. Your LEA agreed to supply 40
(40% of estimated county openings)

The entry on the form would not be 40% unless all mechanics
were supplied from one level of the program. Perhaps 25
came from secondary, 10 from post secondary, and 5 from
adult levels of the program. A program description would
becomputed for each level of the program and the part of

tha total (40%) supplied would be reported on each Manpower
Form.

10% from post secondary

5% from adult

25% from secondary
= total supplied
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OVERHEAD DESCRIPTOR (OVA)

TOTAL STAFF IN LEA (16-45)
For the current year, and for the next five years there-
after, note the number of staff personnel assigned to all
schools in the district. This figure should be full time
equivalent (FTE) persons (a total of those rendering ser-
vices on'a part fime basis, converted to full time equiva-
lents. For example, two doctors each serving one half week
would equal one full time equivalent). All staff in the
following categories should be included:
'\

a. Administrative: superintendent, principal(s), vice/

assistant principals, supervisors of

instruction, business administrators

and administration assistants.

b. Instructional:  all classroom teachers, bedside teachers,
including voc-ed, remedial reading and

speech correction specialists.

c. Special Services: guidancé and library personhel, audio-
| visual ccordinators, directors of
athletics, school nurses, psychologists,
psychiatrists, social workers, physicians

and dieticians.
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d. Other Staff Personnel: secretarial/clerical, custodial,
cafeteria workers, teachers

aides, attendance services.

TOTAL FULL TIME EQUIVALENT STUDENTS IN LEA (46-75)

Account for all full time students and part-time in the LEA,
including both vocational and non-vocational. Account for
part-time students by adjusting the figure for inclusion of
their full time equivalents. Enter this figure in the current

year (Y0) and project the estimate for the next five years.
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OVERHEAD DESCRIPTOR (OVB)

VOC NON-TEACHING STAFF (16-45)
The vocational non-teaching staff represents the admini-
strative, special services and other staff personnel whose

efforts, full or part time, are dedicated to vocational

students.

Enter a figure for the current year which represents this
FTE equivalent staff (accounted for as non-teaching voca-
tional overhead). Project the estimate for the next five

years.

CURRENT TOTAL SPACE (SQ. FT.) IN LEA (46-53)

Account for all functional space in all schools in the LEA*%*
by reporting the number of square feet of area available
for current use. In addition to the instructional areas
which consist of vogational and non-vocational‘élassrooms
and,laboratof&es, all ancillary areas are to be includsd,

" i.e., administrative offices, conference rooms, libraries,
cafeterias, kitchens, auditoriums, gymnasiums, locker rooms,

supply rooms, greenhouses, dispensary, community service

rooms, student lounges, etc.

*"School Capacity," A Guide to Planning, Appendix #1,
prepared by the Bureau of School Planning Services,
Department of Education, Trenton, N.J., will serve
as a ready reference listing the various kinds of
functional space in schools.
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SPACE CURRENTLY ALLOCATED TO VOC. ADMINISTRATION (54-61)
Enter a figure which represents the space presently occu-
pied by those individuals in administration who are devoting
at least one half of their work effort directly to vocational
administration. Those to be included in this group would be
principals, vice/assistant principals, administrative assis-
tants, supervisors/department heads and business administra-
tors. By adding together the total square feet of space
occupied by those devoting full tim¢ to vocational administra-
tion plus that prorata portion of the space of those devoting
part of their time to this task (at least 50%) the desired
figure is accrued. Calculate the vocational administration
portion of thé space of those devoting part of their time to
this effort by apportioning total space occupied in direct

relation to the time spent in vocational administration.

Example: Vice principal devotes 60% of his ‘time
to vocation administration. His office
is 150 square feet. Sixty percent of
this space is to be considered as voca-
tional administration space.

Calculation: 60% X 150 sg. ft. = 90 sq. ft. vocational
administration spaca

~-55-~
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PROGRAM DESCRIPTOR (PGM)

PROGRAM LEVEL (5)
Enter the letter that corresponds to the appropriate program

instruction level.

Code Level
E Elementary

S Secondary

P Post Secondary
A Adult

PROGRAM TYPE (6)
One PGM Card is required for each vocational program and for
each of the related programs. Mathematics would have one PGM

card, and so would Science, English, Guidance, and so forth.

Enter V for vocational programs
Enter N, R, or A for non-vocational programs

(N = Non-Vocational, R = Related, and A = Academic)

PROGRAM IDENTIFICATION NUMBER (7-11)

For related and academic programs, the program identification
number should be the same as the course type code. Enter M.
for Mathematics program, S for Science program, E for English

program, G for Guidance program, etc.

-56-



PROGRAM CATEGORY (12)
Enter the letter that corresponds to the appropriate program

‘ category.

Code ) Category
. _— .
R Regular
H Handicapped
y
D Disadvantaged
C ‘ Coop
M Remedial

CURRENT FISCAL YEAR (14-15)
Indicate the current fiscal year, by entering year term
ends.

Example: July 1971 through June 1972 wnuld be
referred to as the 1972 school year.

/////?;;RCENT MATERIALS COST INéREASE OR DECREASE PER STUDENT (28-29)
Indicate the increase or decrease in the cost per (FTE) pupil
,féf materials and supplies consumed in the teaching-learning

process of this particular program, and equipment rentals

as compared to last year. Account for all directly related
'teaching and miscellaneous materials/supplies costs including
wtexts, professional books, subscriptions, printing of class-

room materials, audio visual aids and essentials for the

T

“operation of equipment and add on the cost of renting any

P

_ equipment used in the program. To obtain the cost per pupil,
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divide this year's materials, supplies and equipment rental
costs, for the program by the number of students presently
enrolled in it (be sure to account for part-time students by
adjusting the total enrollments for their inclusion). Next
compare this per pupil e#pense with last year's figure and

determine the percent increase or decrease in cost.

Example:

Cost of Materials/ Cost of Materials/
Supplies & Equip- Supplies & Equip-
ment Rental For Student ment Rental Per
This Program Enrollment Calculation Student This Year

$15,000 300 $15,000 $50

300

Cost of M/S
& Equipment % Increase or.
Rental Per Cost In- Decrease (=)
Student crease or Compared To
.Last Year Decrease Comparison: Calculation Last Year

t .

$40 . $10 This Year's Cost $10 25%

Increase or $40 . (increase)
' Decrease .

Last Year's Cost -
Note: If the enfiry represents a decrease in the costs of
materials and supplies, indicate this by placing a

dash above the % figure, i.e., 108.

If it is thought the % increase will vary in the
future, a different figure can be used.
\

PERCENT TRAVEL COST INCREASE OR DECREASE PER STUDENT (30-~31)
For this'program, indicate the increase or decrease in the
cost per pupil, of travel expenses for instructibn, as com-—

pared to last year's costs. Expenditures, for travel of all
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instructional personal and their assistants in the conduct of
everyday instructional activities, and to conventions, meetings,
institutes and workshops should be included in this expense calcu-
lation, provided that the ventures are directly attributable to

this particular program.

To obtain ﬁhe travel cost per pupil, divide this year's travel cost .
(embracing the elements in the preceding paragraph), by the number
of F.T.E. students presently enrolled in the program. Be sure to
account for part-time students by adjusting the total enrollment
for their inclusion. Next, compare this per pupil expenseJWith

last years figure and determine the percent increase or decrease

in cost.
Example:
Travel Cost for ? Student Travel Cost Per
This Program Enrollment Calculation Pupil This Year
$2500 $500 $2500 $5
500
% Increase
Travel Cost Cost In- - or Decrease
Per Pupil crease Or. {(~) Compare
Last Year Decrease Comparison: ' Calculation To Last Year
$3 $2 This Year's Cost $2 66%
Increase of $3 (increase)

Decrease
Last Years Cost

If it is through the % increase will vary in the future, a
different figure can be used.

PROGRAM NAME 956-80)

Enter the name of the program just described. It should corre-

spond to the OE identification number previously assigned to it.’
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PROGRAM PARAMETERS (PPR)

One PPR card is réguired for each vocational program and for
each related and academic program. The program type and program
\

identification code are the same as on the PGM card.

AVERAGE CLASS SIZE DESIRED (22-39)
For the current vear, and each of the next 5 years, record the

desired average number of students in a class for this program.

The average class size for related programs should include both
ﬁocatiOnal and non-vocational students if both take the.same
course. Then, for each related program, the required teachers
that are calculated by the model will be the teachers required

for vocational students.

TEACHER AVAILABILITY-PERIODS (40-57)

Indicate for the current year and each of the next 5 years the
number of periods a week a full time vocational instructors is
available to teach this program. (Do not include lunch periods,

study halls or other non-teaching assignments.)

TEACHER AVAILABILITY-WEEKS (58-69)

For the current year, and each of the next 5 years, note the’

number of weeks in a year that a full time 1nstructor is (w111

:

be) contracted to teach_thls program.
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SOCIAL DEMAND (SOC)

Complete this card for vocational programs only.

. SOCIAL DEMAND (22-45)
Enter a figure that reflects the number of students who desire
to pursue this prégram of instructioﬁ‘for the current year and
each of the succeeding five years. These estimates are usually
obtained from student career choice preférence surveys conducted
in the year prior to high school entrance. (Otﬁer means may be
uged to determine the demand for post secondary and adult programs.)
The social demand shoula not be confuséd_With the enrollment being

planned, which is influenced by many factors in addition to stu--

dent desires.
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TIME FACTORS (TIM)

NUMBER OF WEEKS OPEN DURING REGULAR SCHOOL YEAR (16-23)

Indicate length of regular school year by noting the number of
"weeks the school is open for conduct of classes. Do this for
each applicable school level, i.e., elementary (E), secondary (S),
post secondary (P), and adult {(A). Include‘the summer sessions
(if any } only if part of the regular schodl year. - (Otherwise
the summer session can be treated as a Separate “1evel.") If a

second registration was required for the summer classes, the

| =
"term" should not be included in the regular school‘year.

YEAR OF'CHANGE'(24-25), : j 1 '

If it is anticipated that the lengfh Qf_the school year'is to be
changed this year or in the nekt five years through an increase
or decrease in the ﬁumbef of weeks the school will be open, indi-

. _ _cate the year in which the. change will occur.
(One such change is permitted)
NUMBER OF WEEKS SCHOOL IS OPEN HAS CHANGED TO (26-33)
Indicate the number of weeks school will be open during the

regular school year, under the anticipated revised schedule; for

each applicable school level.
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NUMBER OF PERIODS PER WEEK SCHEDULED (”4#41)
Indicate the maximum number of periods scheduled per week, during
" the regqular school year including both instructional and lunch
periods; for the various school levels.
Example: Most secondary schools have eight periods rostered

each day, therefore the entry would be 40 for the
normal five-day week.

\
. YEAR OF CHAﬁGE (42-43) |
If it is anticipated that thé number of inst;uctional class
periods per week scheduled is to change thisAyear, or in the
next five years,'indicate the'year in which the change will

occur.

(One such change is permitted)

CHANGE IN THE NUMBER OF PERIODS PER WEEK SCHEDULED (44-51)
Indicate the number of periods per week classes will convene

under the anticipated revisod schedule, for the various appli-

cable school levels.
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APPENDIX 1
SPACE TYPES

(OF VOCATIONAL LABORATORIES)

*add on teaching _ Minimum

stations area Minimum Acceptable :

: Acceptable Gross Area Maximum
Instructional Sqg. Ft. Per in Sguare Pupil Stations

Code #% Area Pupil Feet* In This Space

1 Agriculture 170 . 3,400 20

. General-1 -
instructor 170 3,400 _ 20

within school,
farm building
- shop and class
lab.
Ganeral-1-2
instructor 232 v 4,650 20
shop, sevarate
bldg. class lab.
General-2

instructors = 132 5,300 40
. . shop and class
* ‘ lab ‘
: i
a ing and Ventila-
ting 120 2,400 20
3 . Appliance Repair 130 2,600 20
4 Auto Bodyv &
' Fender 180 ' 3,600 ' 20 )
5 Auto Mechanics - 210 4,200 : 20
6 Baking 120 2,400 20
7 - Building Main-
’ tenance 110 . 2,200 ' 20
8 Cabinet Making : _ )
' & Millwork 140 2,800 - 20
9 Carpentry 150 3,000 20
10 -Chemical Tech-
nclogy Analyt-
ical Lab - 165 3,300 : 20
11 Chenical Techno- , : .
Q logy Lab 100 2,000 20

-67-



APPENDIX 1
SPACE TYPES

(OF VOCATIONAL LABORATORIES)

*add on teaching Minimum
stations area Minimum Acceptable
Acceptable Gross Area Maximum
Instructional Sq. Ft. Per in Sqguare Pupil Statiocns
Code $ Area Pupil Feet* In This Space
12 Chemical Techno-

logy Lecture
& Demonstratior

Room 100 i 2,000 20
13 Chemical Techno-

logy Unit ,

Operation Lab 98 1,950 20
14 Child Care 112 » 2,240 20
15 Civil Technology 248 4,950 ‘ 20

i

16 Clothing. & Fash-

ion Career 90 1,800 20
17 Commercial Foods 85 1,700 | 20
is Cosmetology 105 2,100 20

\

19 Data Processing - ‘{

Technology 135 2,700 20
20 Dental Assistant 85 1,700 20
21 Drafting 75 1,500 20
22 Drafting & Design

'~ Technology 115 A 2,300 20

23 Electrical Tech-

nology Power ‘ ‘

Laboratories 88 1,750 20
24 Electrical Trades 120 ‘2,400 T 20
25 Electronics (Rad-

io & TV) 110 2,200 - 20
26 Electronic Tech-

nology - Ad-
" vanced Electro- :
Q ' nics 103 2,050 . : 20
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APPENDIX 1

SPACE TYPES:

-~

(OF VOCATIOHAL LABORATORIES)

*add on teaching Minimum
stations area Minimum Acceptable
‘Acceptable Gross Area Maximum
Instructional Sq. Ft. Per 1in Scuare Pupil Stations
Code # Area Pupil Feet* In This Epace
27 Electronic
Technology -
Basic Electro- ' ’
nics 73 1,450 20
28 Food Services 100 2,000 ) 20
29 General Classrooms
30 Hotel-Motel Career 90 1,800 20 -
31 Instrumentation .
Technology 135 2,700 20
32 Machine Shop 160 3,200 20
33 ' Mathematic Lab 78 . 1,550 : 20
.34 Medical Assistant 135 1,700 20
35 Needle Trades 90 1,800 . - 20
36 Physics Lab 105 - 2,190 20
37 Plumbing & Pipe ' »
Fitting 120 2,400 | 20
38 Printing 165 3,300 - 20
39 Recitation & . ,
Lecture Lab 58 1,150 o 20
40 Technical Science
' & Material Test-
“ing Lab 115 2,300 20
41 = Welding - 120 2,400 20

Note: For those Instructional areas not listed, the LEA should
assign its own unique two or three digit code.
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Appendix 2

Program Descriptions

Agricultural Education (including Cooperative Educaticn)
Apprenticéship Training

Career Development (total sequential development non-adult)
Consumer and Homemaking Education

Distributive Education (including Cooperative Education)
Employment Orientation

Heaith Occupationerducation (including Cooperative Education)
Home Economi¢s Education (incluaing Cooperative Education)
Introduction to Vocations |

Office dccupations (including Cooperative Eduéation)
Technical Education (including Cooperative Edﬁcation)
Technology for Children

Vocational Guidance and Counseling

Vocational~Industrial Education (including Cooperative Education)



0l.

01,
01.
01.
01.
0l1.
01.
01l.
01.
01l.
01.
0l.
0l.
01.
01.
01.
01.
01.
01.
01.
01.
01.
01l.

0l.
01.

01‘ .

01.
01l.

01.
01.
01.
01.
01.
0l.
0l.
01.

0l.
01.

00

01
01
01
01
01

0l

02
02
02

02
02
03

03
03
03
03
03
03
03
04

04
04

04
05

05-

05
05
05
05
05

05

06
06

00

01
02
03
04
99

01
02
03
04
99

01
02
03
04
05
06
07
99

01
01
02

99

01
02
03
04
05
06

00

02

99
06 -

01
02

Appendix 3

STATE OF NEW JERSEY
DEPARTMENT OF EDUCATION
DIVISION OF VOCATIONAL EDUCATION
225 WEST STATE STREET
TRENTON, NEW JERSEY 08625

OE CODES AND TITLES (Rev. 7-69)
(To be used with Form VD-OE 3138)
\

AGRICULTURE

Agricultural Production
Animal Science
Plant Science
Farm Mechanics
Farm Business Management
Agricultural Production, Other
Argicultural Supplies/Services
Agricultural Chemicals
Feeds
Seeds '
* Fertilizers (Plant Food)
Agricultural Supplies/Services, Other
Agricultural Mechanics
Agricultural Power and Machinery \
Agricultural Structures and Conveniences
Soil Management
Water Management .
Agricultural Machanics Skills
Agricultural Construction and Maintenance
Agricultural Electrification
Agricultural Mechanics, Other
Agricultural Products (Processing, Inspection and
Marketing) '
Food Products
Dairy Products
Nonfood Products
Agricultural Products, Other
Ornamental Horticulture (Production, Processing
Marketing and Services)

Arboriculture r
Floriculture '

Greenhouse Operation and Management

Landscaping . :

Nursery Operation. and Management \ .

Turf Managzment

Ornamental Horticulture, Other

Agricultural Resources (Conservation, Utiliza-
tion and Services) o

Forests ) \
Recreation
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01.

01l.
01.
0l.
0l1.
0l1.
0l.
0l.
0l1l.

0l.
01.
0l.
0l.
01.
01.
0l.
0l.

04.

04.
04.
04.
04.
04.
04.
04.
04.
04.

04.
04.
04.
04.
04.
04.
04.
04.
04.
04.
04.

04.
04

00

06
06

06
06
06
06
07

07
07
07
07
07
07
07
99

00

01
02
03
04
05

06

07

108

09

10
11
12
13
14
15
16
17
18

19

20
31

00 00

03
04
05

07
08
99

01
02
03
04 .
05
06
99

00 00

.99

07 00 00 00

07.
07.
07.
07.

01
01
01
01

01
02
03

AGRICULTURAL (cont'd)

Soil

Wildlife (Including Game Farms and Hunting Areas)

Water

Air

Fish (Including Farms and Hatcheries)

Range

Other Agricultural Resources

Forestry (Production, Processing, Management,
Marketing and Services) -

Forests

Forest Protection

Logging (Harvesting and Transporting)

Wood Utilization

Recreation

Special Products

Forestry, Other

Agriculture, Other

DISTRIBUTION AND MARKETING

Advertising Services

Apparel and Accessories

Automotive

Finance and Credit
Floristry

Food Distribution

Food Services

General Merchandise \
Hardware, Building Materials, Farm and Garden
Supplies and Equipment

Home Furnishings

Hotel and Lodging
Industrial Marketing
Insurance

International Trade
Personal Services

Petroleum

Real Estate

Recreation and Tourism
Transportation

Retail Trade, Other

Wholesale Trade, Other

Distributive Education

HEALTH OCCUPATIONS

Dental

-~ Dental Assisting

Dental Hygiene (Associate Degree)

-Dental Laboratory Technology
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07. 00

07. 01

00 00

99

07. 02

07. 02
07. 02
07. 02
07. 02
07. 02
07. 03
07. 03
07. 03
07. 03
07. 03
07. 03
07. 03

. 07. 03
07. 03

. 3
07 P4
07. 04
07. 04
07. 04
07+ -04
07. 04
07. 05
07. 05
07. 05
07;‘05

05
7 06
. 706

07. 06
07 06
07..06
0707
07. 07

07. 07

07. 07
07..07
07. 08
07:.::08
07..08
07,08
07, 09
0%. 09
07. 09
075~09
07:.709
07. 09
07. .09
07. .69
07:-09
07.+--09
07-+..09
01; 99

nu,

01

03
04
99

01
02
03
04
05
06
07
08
99

01
02
03

99

01

02
.03 !
99

01

03
99

01
02
03
.99

0l
02
99

01
02
03
04
05
06
07
8

10

HEALTH OCCUPATIONS (cont'd)

Dental, Other

Medical Laboratory Technology
Cytology (Cytotechnology)

Histology

Medical Laboratory Assisting
Hematology

Medical Laboratory Technology, Other
Nursing

Nursing (Associate Degree)

Practical (Vocational) Nursing
Nursing Assistance (AID)

Psychiatric Aid

Surgical Technician (Operating Room Technician)
Obstetrical Technician

Home Health Aid

School Health Aid~

Nursing, Other

Rehabilitation

Occupational Therapy

Physical Therapy

Prosthetics

Orthotics

Rehabilitation, Other
Radiologic

Radiologic Technology (X-Ray)
Radiation Therapy ‘
Nuclear Medical Technology
Radiologic, Other

Ophthalmic

Ophthalmic Dlspen51ng
Orthoptics

Optometrist Assistant
Ophthalmic, Other

Environmental Health
Environmental Health Assistant.
Radiclogical Health Technician
Sanitarian Assistant
Environmental Health, Other
Mental Health Technology

Mental Health Technician

Mental Retardation Aid

Meqtal Health Technology, Other
Miscellaneous Health Occupatlons Education
Electroencephalograph Technician
Electrocardiograph Technician
Inhalation Therapy =

Medical Assistant (Assistant in Physician's Office)
Central Supply Technician

Community Health Aid

Medical. Emergenqy Technician

Food Service Supervisor

Mortuary “Science

Orthopedic Assisting

Health Occupations Eduzation, Other
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09.
69.

09.
09.
09.
c9.
09.
09.
09.
09.
09.
09.
09.
09.
09.
09.
09.
09.

09.

14.

14.
14.
14.
14.
14.

14.
14.
14.
14.
14,
14.
14.
14.
14.

14.

14.
14.
14.

14,
14.
14.
14.
14.
14.
14.
14.

00
01

01
01
01
01
01
01
01
01
01
01
02
02
02
02
02
02

02

00
01
01

01
01

01

01
01
02

02

02
02
02
02
03

03
03
03
03

04
04
04
04
04
04
04
04

00 00

01
02
03
04
05
06
07
08
09
99

0l
02
03
04
05

99

00

01
02
03
04

05

99 .

01
02
03
04
99

0l

02

03
99

01

02

03

05
06

00

HOME ECONOMICS

Homemaking--Preparation for Personal, Home and
Family Living

Comprehensive Homemaking or Home Economlcs

Child Development )

Clothing and Textiles

Consumer Education

Family Health

Family Relations

Foods and Nutrition

Home Management

Housing and Home Furnishings

Homemaking, Other

Occupational Preparation

Care and Guidance of Children

Clothing Management, Production and Services '
Food Management, Production and Services

Home Furnishings, Eguipment and Services
Institutional and Home Management and Supporting
Services

Occupational Preparation, Other

OFFICE OCCUPATIONS

Accounting and Computing Occupations

Accountants

Bookkeepers

Cashiers :

Machine Operators: Billing, Bookkeeping, and
Computing :

Tellers

Accountings and Computing Occupations, Other
Business Data Processing Systems Occupations

Computer and Coneple Operators
Peripheral'Equipment Operators

'Programmers

Systems Analysts _

Business Data Processing S$ystems Occupations; Other

Filing, Office Machines, and General Clerical
Occupations

Duplicating Machine Operators

File Clerks 7 '

General Office Clerks

Filing, Office Machin es, and General Office
Clerical Occupations, Other

Information Communlcatlon Occupations
Communication Systems Clerks and Operators
Correspondence Clerks

Mail and Postal Clerks

Mail-Preparing and Mail-Handling Machine Operators

Messengers and Office Boys and Girls

~Receptionists and Information Clerks

Information Communications Occuptions, Other
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!

14.
14.

14.
14.
14.
14.
14.
14.

14.
14.
14.
14.
14,

14.
14.
14.
14.
14.

14.

14.
14.
14.
14,
14.
14.

14,

14 -
14 L]
14.

-14.

l6.
l6.

16.
16.

l16.:

16.
l6.
16.

16 .'

lé6.
l6.
16.
16.
1l6.

00
05

05
05
05
05
05
05

06
06
06
06
06

07
07-

07
07
07

00

01

03
04
05

01
02
03
99

01
02
03
99

08

08
08
08
08
08
08

09
09
09
09
99

00

01
01
01
0l
01
0l
01
01
0l
01
01
01
01

0l
02
03

04

05
99

01
02
99

00

01
02
02
02
02
02
03
c4

05

06
06
06

00

00

0l

027

03
c9

01
02

OFFICE OCCUPATIONS (cont'd)

Materials Support Occupations (Transportating,
Storing.-and_Recording)

Planning and Production Clerks

Quality Control Clerks *\
Shipping and Receiving Clerks

Stock and Inventory Clerks

Traffic, Rate, and Transportation Clerks

Materials Support Occupations (Transportation,
Storing, and Recording), Other

Personnel, Training, and Related Occupations
Educational Assistants and Training Specialists
Interviewers and Test Technicians '

Personnel Assistant

Personnel, Training, and Related Occupations,
Other

Stenographic, Secretarial, and Related Occupations

Executive Secretarial

Secretaries

Stenographers

Stenographic, Secretarlal, and Related Occupations,
Other

Supervisory and Administrative Management Occupa-
tions

Administrative Assistants

Budget Management Analysis

Clerical and Office SuperVLGOLS

Data-Methods and Syste. “Gecedures Analy51s

Office Managers and Chizi lerks

Supervisory and Administrative Management Occupa-
tions, Other

Typing and Related Occupatlons

Clerk-Typists

Typists '

Typing and Related Qccupations, Other

Office Occupations, QOther

\

TECHNICAL EDUCATION

Engineering-Related Technology
Aeronautical Technology
Agricultural Technology S

‘Agricultural Electrification Technology

A¢ricultural Machinery and Equipment Technology
Agricultural Structures and Conveniences
Agricultural Technology, Other : :
Architectural Technology (Buiidinyg Construction)
Automotive Technology

Chemical Technology

Civil rr'echnoxogy '

Roadway Technology

Sanitation Technology
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16. 00 00
16. 01 06
16. 01 06
16. 01 07
16. 01 08
16. 01 09
16. 01 10
16. 01 10
16. 01 10
16. 01 10
16. 01 10
Jd6. 01 11
16. 01 12
16. 01 13
16. 01 13
16. 01 13
16. 01 13
16. 01 13
16. 01 14
16. 01 15
16. 01 16
16. 01 17
16. 01 99
16. 02
16. 02 01
16. 02 02
16.70
16. 02> 4
16. 02 99
16. 03
l16. 03 01
16. 03 02
16. 03 03
16. 03 04
16. 03 05
l6. 03 99
16. 04
16. 04 01
16. 04 02
16. 04 99
15. 05
16. 05 01
16. 05 02
16. 05 03
" 16. 05 04
16. 05 05
16. 05 06
16. 05 99
16. 06
16. 06 01
16, 06 02
16: 06 03
16.‘06 04
16. 06 405
" 16. 06 99

00

03

01

02
03
99

0l
02
03
99

TECHNICAL EDUCATION (cont'd)

Structural Technology
Civil Technology, Other ' ~
Electrical Technology

Electronic Technology

Electromechanical Technology
Environmental-Control Technoclogy
Cooling

Heating

Refrlgeratlon

Environmental Control Technology, Other
Industrial Technology

Instrumentation Technology

Mechanical Technology

Energy Conversion

Machine and Tool Design

Production

Mechanical Technology, Other
Metallurgical Technology

Nuclear Techology

Petroleum Technology

Scientific Data Processing
Engineering-Related Technology, Other
Agricultural-Related Technology

Animal Science

Dairy Technology

Food Processing Technology

' Plant Science

Agricultural-Related Technology, Other
Health-Related Technology

Dental Hygiene (Associate Degree)
Electroenciphalograph Technician
Medical Laboratory Assisting
Radiologic Technology (X-Ray)
Nursing (Assocate Degree)
Health-Related Technology, Other
Office-Related Technology

Computer Programmer

Systems Analyst Technology
Office-Related Technology, Other : \
Home Economics-Related Technology

Child Care Center Assistant

Hospital Children's Division Assistant

Teacher's Assistant ‘at the Preprlmary Level
Food. Service Supervisor .

Interior Decorator Assistant’

Home Equipment Demonstrator
Home-Economics~-Related Technology, Other
Miscellaneous Technical Education

Commercial Pilot Training : !
Fire and Fire -Safety Technolocy '
Forestry Technology

Oceanograpghic Technology (Phy51cal, Blologlcal
and Fisheries)

Police (Law Enforcement and Correctlons) Science
Technology . -

“‘Miscellaneous Techn1cal Lducatlon, Other
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17. 00 00 0O TRADE AND INDUSTRIAL OCCUPATIONS

17. 01 Air Conditioning
17. 01 01 Cooling '
17. 01 92 Heating ,
17. 01 03 Ventilating (Filtering.and Humidification)
17. 01 99 Air Conditioning, Other
17. 02 Appliance Repair :
17. 02 01 Electrical Appliances L -
17. 02 02 Gas Appliances : :
17. 03 Automotive Services :
17. 03 01 Body and Fender e :
17. 03 02 Mechanics :
17. 03 03 ~ Specialization, Other _ . :
-17. 03 99 Automotive Services, Other
17. 04 Aviation Occupations
17. 04 01 Aircraft Maintenance

17. 04 01 01 Airframe
17. 04 01 02 Power Plant :
17. 04 01 99 Aircraft Maintenance, Other

17. 04 02 Aircraft Operations

17. 04 03 Ground Operations

17. 04 99 Aviation Occupations, Other

17. 05 - Blueprint Reading

17. 06 Business Machine Maintenance

17. 07 Commercial Art Occupations . o
17. 07 01 Interior Decorating: . |
17. 07 02 Window Display )

17. 07 03 Product Design

17. 07 99 Commercial Art Occupations, Other

17. 08 Commerical Fishery Occupations

17. 08 01 Seamanship _

17. 08 02 Ship and Bqat Operation and Maintenance
17. 08 99 Commercial Fishery Occupations, Other .
17. 09 Commercial Photography Occupations

17. 09 01 Photography Laboratory and Darkroom Occupatiuns
17. 09 99 Commercial Photography Occupations. Other
17. 10 Construction and Maintenance Trades
17..10 01 Carpentry :

17. 10 02 Electricity

i7. 10 03 Heavy Egquipment (Construction)

. 17. 19 03 01 Maintenance, Heavy Equipment
17. 10 03 02 Operation, Heavy Equipment

17. 10 04 Masonry
17. 10 05 Painting and Decorating o _ *
17. 10 Q& Plastering
~17. 10 07 Plumbing and Pipefitting .
17. 10 08 Dry-Wall Installation
17. 10 09 Glazing
17. 10 1¢ Roofing
17. 10 99 Construction and Maintenance Trades, Other
17. 11 Custodial Services
- 17. 12 Diesel Mechanic
17. 13 - Drafting \
17. 14 Electrical Occupations




17.

17.
17.
- 17,
17.
17.
17.
17.
- 17,
17.
17.
17.
17.
17.
17.

17.
17.
17.
17.
17.
17.
17.
17.
17.
17.
17.

17.
17.
17.
17.
17.
17,
17.
17.
217,
17.
17.
17.
17.
17.
17.
17.
17.
17.

17.

17.
17.
17.
17.
17.
17.
17.
17.

00

0l
02
03
99

0l
02
03
99

0l
02

. 99

00

» 01

02
03

. 04

99

TRADE AND INDUSTRIAL OCCUPATIONS (cont'Qd)

Industrial Electr1c1an

Lineman

Motor Repairman

Electrical Occupatlons, Other p
Electronics Occupations

- Communications

Industrial Electronics
Radio/Television

Electronic Occupations, Other
Fabric Maintenance Services
Drycleaning

Laundering

Fabric Maintenance Serv1ces, Other

.Foremanship, Supervision and Management

Development ‘

General Continuation
Graphic Arts Occupations
Coniposition, Makeup and T"pesettlng
Printing Press Occupat:ions '
Lithography, Photography and Platemaklng
Photoengraving

Silk Screen Making and Printing
Bookkinding .

Graphic Arts, Other

‘Industrial Atcmic Fnergy

Installation, Operation, and Maintenance of
Reactors

Radiography

Industrial Uses of Radlolsotopes

Industrial Atomic Energy, Other’

Instrument #aintenance and Repair
Instrument (Other than watches and clocks)

Watchmaking and Repair

Maritime Occupations

" Metalworking

Foundry

Machine Shop A
Machine Tool Operation
Mental Trades, Combined
Sheet Metal

Welding and Cutting
Gas.Welding

Electric Welding

Combination Welding . .
Brazinyg and Soldering Operations \
Welding and Cutting., Other

Tool and Die Making T

Die Sinking -

Metal Patterqmaklng \
Metalworklng, Other '
Metallurgy

Personal Serv1ces

Barberlng

Cosmetology o

Personal Services, Other
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17. 00 00 00 TRADE AND INDUSTRIAL OCCUPATIONS (cont'd)

17. 27 Plastics Occupations
17. 28 Public Service Occupations
17. 28 01 Fireman Training
17. 28 02 Law Enforcement Training
17. 28 99 Public Service Occupations, Other
17. 29 Quantity Food Occupations
17. 29 01 Baker
17.,29 02 Cook/Chef
17. 29 03 Meet Cutter
1 174 29 04 "Waiter/Waitress .
S 17. 29 99 Quantity Food Occup: ions, Other
17. 30 ) - Ref~igeration
17. 31 : Small Engine Repair, Internal Combustion
17. 32 . Stationary Energy Sources Occupations
17. 32 01 Electric Power Generating Plants
17. 32 02 Pumping Plants
17. 32 99 Stationary Energy Sources Occupations, Other
17. 33 Textile Production and Fabrication
17. 33 01 Dressmaking '
17. 33 02 Tailoring
17. 33 99 Textile Production and Fabrication, Other
17. 34 Leatherworking
17. 34 01 Shoe Manufacturing
17. 34 02 Shoe Repair
17. 34 99 Leatherworking, Other
17. 35 . Upholstering
17. 36 Woodworking
17. 36 01 Millwork and Cabinet Making
17. 36 99 Woodow:rking, Other

7. 99 Trade and Industrial Occupations, Other
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Appendix 4

EXPENDITURE ACCOUNTS

ADMIWNISTRATION

'110. Salaries for Administration

110-b. Salaries for the Board Secretary's Office

110-c. Salary of th~ Custodian of Scnool MMonies

110-d. Salaries for the School Elecrions

110-e. Salearics Ior Lecal Services

110~-£, Salenies for the Superintendent's Office .
110-g. Salaries for Centralized Pesearch ’
110-h. Salaries £for School Census Enumeration

110-i. Salaries for the Office of Business Administration
110-j. Salaries for the Administration of Buildings & Grounds
110-k. Salaries for the Purchasing Office

110-1. Salaries for the Persannel Office

110-m. S2laries of Printing and Publishing

110-n. Other Salaries for Administration

120. Contracted Services for Administration

120-a. Public School Accountant's Fee

120-b. Legal Fees’ :

120-c. Architect's Fees (Pr: Llﬂlnary\

120-d. Other Contracted Services for Administratidn

130. Other Expenses for Admiristration

130-a. Expenses of iembers of the Board of Education

130-b. Other Expenses for the Board Secretary's Office

130-c. Other Expenses for tlie Custlodian of School Aonles

130zd. Other Expenses for~Scnool Electlons

.130-e. Other Zxpenses for Legal Servic.s

130 ‘f. Other Exwvenses for the_Superinténdent's Office

130-g. Other Expenses for Centralized Research

130-h. Other Expenses for School Census Enumeration

130-i. Other Expenses for the Office of Business Administration

130-3j. Other Expenses for the Administratiorn of Building &
Grounds: "

130-k. Other Expenses for the Purchasing Office

130-1. Other Expenses for the Personnel Office

130-m. Other Expenses for Printing and Publishing

130-n. Miscellaneous Expenses for Administration

"o,




ol INSTRUCTION

211. 1Sa1aries of Principzls :
212. Salaries of Supervisors of Instruction
* 213. Salaries of Teachers

213.1 Sal:zries of Teachers Other Than Bedside and

_ Supplementary

213.2 Salaries of Bedside Teachers

212.3 Salaries of Teachers of Individual Supplementary-
Instruc’..on - .

2}14. Salaries of Other insf}uctional Staff

214-a. Salaries of School Librarians

214-1.. Salaries of Guidance Personne.. . "

21l4-c. Salaries of Psychological Personnel a !

214-d. Salaries of Audio-Visual Persocnnel [

214-e. Salaries of Radio and Tele¥wision Instructlonal
Personnel

215. Salaries of Secretarial and Clerical Assistants

215-a. Salaries for Secretarial and Clerical Services
‘ for the Principal's Office !
215-b. Salaries for Secreta;ial and Clerical Services

* for Other Instructional Staff
215-c. Salaries .for Secretarial and Clerical Services
. for Other Instructio...’1l Staff

216. Other Salaries for Instruction
* 220. Textbooks ,
230.  School Libraries and Audio-Visual Materials

230-a. School Library Books

230-b. Feriodicals and Newspapers
230-c. Audio Visual Materials

230-d. Radio and Television Materials
230~e. Other School Library Expens=

* 240. Teaching Supplies -
250. Other Expenses for Instruction

250-a. Miscellaneous Supplies for Instruction
250-b. Tr~vel Expenses:for Instruction
250-c. Miscellaneou% Expenses for Instruction

v
* 'These accounts should be included in 200A, Instructional Direct.

{All othkers should be included in the 2CG0B, Instructional Indirect
costs.
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ATTENDANCE AND HEALTH SERVICES

360. Attenwance Services
310. Salaries for Attendance Service:s

310-a. Salzries for A tendance Personnel
310-b. Salaries of Secretarial anrd Clerical Dersonnel
for Attendance Services

320. Other Expenses for Attendance Services

320-a. Supplies for Attendance Services

320-b. Travel Expenses for Attendance Services

320-c. Miscellaneous Expenses fc- Attendance Services
400. Health Services for Public Schools D e
410. Salaries for Health Services

410-a. Salaries for Professional and Technical
Health Personnel

410-a-1. Salaries ~f School Physicians, Including

Psychiatrist :

410-a-2. Salaries of School Dentists

410-a-3. Salaries of School Nurses

410-c~4. Salaries of School Dental Hygienists

410-a-5. Salaries of Other Professional and Technical
" Health Personnel

410-b. Salaries of Secretarial adand Clerical Personnel
and Health At+endants

KZO. Other Expenses for Health Services
\ 420-a. Supplies ror Health Services

420-b. Travel Expenses for ‘fealth Service.
420-c. Miscellaneous Expenses {or Heaith Ser.,(ices

PUPIL TRANSPORTATION SERVICES

510. Salaries for Pupil Transporxtation
510-a. Salaries of Pupil Transportation Supervisors
510-b. Salaries of Drivers of Pupil Transportation
Vehiclies _ -
Slb—c. Salaries of Bus Attendants
510-d. Salaries of Other Pupil Transportation Employees

\.

-85-




520.

530.
540.
550.

610.

620.
630. -

640.

650.

Contracted Services ani Public Carriers

520-a.
520-b.
520-c.

To and From School Contracts
To and From School-Public Carrier Fares
Trips Other Than To and From School

Replacements of Vehicles

Pupil Transportation Insurance

Other Expenses for Pupil Transportation-Operation
and Haintenance

550-a.
550-b.
550-c.
550-4d.
550-e.
5E0-f.

550-g.

Gasoline for Pupil Transportation Vehicles
Lubricants and Oil for Pupil Transpocrtation Vehlcles
Tire and Tube Replacement

Repair Parts and uther Bus Supplles Used in the
District Cperated Pupil Transportation Garage
Supplies and Expenses for Pupil Transportation
Garage Operation

Maintenance of Pupil Transportatlon Vehicles

by Private Garages

Rent for Pupil Transportation

OPERATION OF PLANT

Salaries for Operation of Plant

610-a.
610-b.
612-c.

Salaries for bustodial Services
Salaries for Care of Grounds
Other Salaries for Operation of Plant

Contracted Services for Operation of Plant
Heat for Buildings
Utilities, Except Heat for Buildings

640-a.
640-b.
640-c.
640-d.
640-e.

Water and Sewerage
Electricity

Gas

Telephone and Telegraph
Other Utilities

Supplies for Operation of Plant, Except Utilities B

650~-a.

~-650~b.

650-c.

 650-d.

Cuétodigl Supplies
Supplies .for Operation of Vehicles .
Supplies for Care of Grounds

_Other Supplies for Operation of Plant
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660. Other Expenses for Plant Operation

660-a. Express, Drayage and Freight

660-b. Expenses for Operation of Vehicles

66C0~-c. Expenses for Care of Grounds

660~-d. Miscellaneous Expenses for Opcration of Plant

MAINTENANCE OF PLANT

710. Salaries for iaintenance of Plant
710-a. Salaries for the Upkeep of Grounds
710-b. Salaries for the Repair of Buildings
710-c., Salaries for the Repair and Replacenent of E ulpment

~ 720. Contracted Services for Maintenance of Plant \

_720-a. Contracted Services for the Upkeep of Grounds
720-b. Contracted Services for the Repair of Buildings
720-c. Contracted Services for the Repair of Equipment

730. Replacement (Purchase) of Equipment

730-a. Replacement of Instructional Equipnent
730-b. Replacemeni. of Non-instructional Equipment

740. Other'Expenses for Maintenance of Plant
740-a. Other Expenses for the Upkeep of Grounds
740-b. Other Expenses for the Repair of Buildings .
740-c. Other Expenses for the Repair or Replacement of
Equipment

FIXED CHARGES *

810. School District Contributions towEmployee Retirement

810-a. State or County Retlrement Funds (T)
810-b. Social Security (T)
810-c. Pension Payments (T)

<»

826\ 'Insu;ance and Judgements

820-a. Property Insurance (Q) :

820-F. Employee Insurance: (T) ' N :

820-c.- Liability Insurance (T) ° B R
820-d. Fidelity Bond Premiums (T) : -
—820 e. Judgments Agalnst the School DlStrlCt

o

~

R

- :
- - - . et

Staff Oriented : .-
Student Oriented
Property Orlented

¥ - T

1
ownAd
II il

RN




]

830. Rental of Pand and Buildings

830-a. Rent for Land and Bulldlngs foz Instructional
" Purposes (S)
830-b. Rent for Land aad Bulldlnqs for Non- instructional
Purposes (Q)

840. Interest on Current Loans

850. Other Fixed Charges

'860. Refunds on Receipts of a Prior Year (S)

.870. Tuition (S) r

\ - Food Serﬁices

910. Salaries for Food Services

920. Other Expense for Food Services

930. Expenditures to Cover Deficit of a Separate
Food Service or Account

Y

§;udeht-BodgﬁActivi£ies

1010.  Salaries for Student-Body Activities

1020. Other Expenses for Student-Body Activities

1030. ExPendltures to Cover Deficits of Student Body
Activity Funds. or Accounts

Community Services \ \

Recreation

1111. Salaries for Community Recreational Activities
1121. - Other Expenses for Community Recreational Activities

Civic Activitiés

1112. 'sdTaries for Civic Activities
1122. Other Expenses for Civic Activities

Speéial Proijects

1113. salaries ' v
1123. Other Expense

Cépital Outlayv

z

9

1220. sites
1220-a. Profe551onal Fees -for Sltes

1220-b. Sites and Site Additions
1220-~¢. Improvements to Sites
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1230.

1240.

=R

1320.
1330.

. 1340.

_1230 ¢. Remodeling -

Buildings

1230-a. Professional Fees for Buildings
1230-b. New Buildings and Building Additions

3

Equ1pment

1240-a. Professional Services for Equipment

1240-b. Equipment for Administration

1240-¢c. Equipment for Instruction .

1240-d. Equipment for Attendance and Health Services
1240-e. Equipment for Pupil Transportation

1240-f. Equipment for Operation of Plant

1240-g. Equipment for Maintenance of Plant

1240-h. Equipment for Food Services and Student-Body

Activities ]
1240-i. Equipment for Community Servicas

Delyt Service From Current Funds

Principal\of Debt

1320-a. ZExpenditures to Retire Serial Bonds
1320-b. Expenditures to Retire Notes

Interest on Debt

1330-a. Expenditures for Intere¢t on Serial Bonds
1330-b. Expenditures for Interest on aotes

' Amounts\Rald In“o Sinking Fund

Vo

e.  -89-
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APPENDIX 5

- SUGGESTED SECONDARY SCHOOL CGURSE CODES

NOTE: For those courses not l:i:sted here the LEA should
assign its owﬁ'unlque course number.

12 01 Art, Elenentary Grades 7-8 14.11 English, Grades 7-8

12 03 Art Fundamentals, Basic 14 12 English I
«-. Art, Art I .
12 94 Art Advanced (Art I1, III, 14 13 English II
) 1V)
12 10 Crafts _ : 14 14 English III
12 ¥} Commercial Art . 14 15 English IV
12 -12 Graphic Arts T 14 20 Library Studies
.12 13 Photography e 14 31 Reading Improvement, Grades
' 7-8
* 12 20 Art Apprec1ation 14 32 Reading Improvement
1221 Art History - 14 40 Speech (Arts and
"a."“‘ Dramatics)
12 30 Related Arts or Unified 14 41 Public Speaking
’ Arts
12 40 Fine Art (Palntlng and 14 45 Dramatics
Sculpture) .
12 41 Ceramics and/or Sculptu;e 14 50 Speech
! ’ 14 60 Creative Writing
g 13 10 Record Keeping 14 65 Journalism
| 13 11 Bookkeeping, Personal _ 14 70 World Literature

13 12 Bookkeeping I . . ‘
13 13 Bookkeepiag II . .

13 14 Bookkeeping III ‘ 15 11 French, Grades 7-8
13 15 Accounting _ 15 12 FrenchI
13 18 Business Machines 15 13 French II
13 20 Generxal Business 15 14 French III
1321 Business Arithmetic _ 15 15 French IV
. (Commercial) . 15 21 Geriman, Grades 7-8
13 22 Business Law (Commerc1a1) 15 22 German I -
‘13 23 Economic Geography 15 23 German II
(Commercial) ' 15 24 German III
) 13 24 Economics S ' 15 25 Gexman IV :
- 13.25. Consumer Econom1cs \ 15 31 Italian, Grades 7-8 )
A . {Education) 3 o ‘
T 13 26 Business Management - 15 32 Italian I
13 27 Business Organization 15 33 Italian &1
13 28 Advanced Business - 15 34 Italian III
X - Training . £.15 35 Italian IV :
"\ .13 30 ‘Secretaria Practlce 15 41 Latin, Grades 7~ 8
I3 31 0©ffice Pracdtice - - 15 42 Latin I
Q _ ) o E , : \
ERIC | L -e1- \




13

T2

J. -t

13
13
13
13
13
13
13
13
13

13

13
13
13
13

16
" 16

16
16
‘16
16
16
16
16
16
16
16
16
16
16
17
17

17
17
17

32
33
34
35
36
40
41
42
50

60

62

64
66
68
70

00

07

10
11
20
21
22

30
31

32

33
34
40

50
80

00
07

09
10
20

~Shorthand I 15
Shorthand II 15
_Transcription 15
Clerical Practice 15
Business English 15
Typing I . 15
Typing I1 , 15
Personal Typlng 15
Kaypunch Operation 15
Data Processing 15
Salesm.nship 15
Advertising 15
Marketing 15
Retailing
Merchandising
Business and Office
Occupations 18
Health & Physical Educa- 18
tion, Elementary Grades 18
K~6 18
Health & Physical 18
Education, Elementary 18
Grades 7-8 18
Driver- Education (Behlnd— 18
the-wheel) 18
Driver Education (Thecry 18
only) 18
Health Education, Boys 18
Health Education, G2rls
Health Eudcation, Boys
and Girls :
Physical Education, Boys 19
Physical Education, Girls 39
Physical Educatlon, Boys "19
and Girls 19
Health & Physical Educa- 19
- ticn, Boys 19
Health & Physical Educa- 19
tion,'Girls 19
First Aid 19
Home Nursing 19
Recreation ' 19
s - ‘:-l 9
. . . 19
H'me Economics, Elementary
Grades K-6 19

Home Economics, Elemen- .
tary Grades 7-8
Home Economics
Clothin
Foods
-g2-

43
44
45
51
52

53
54.

55
61

62,

63
64

65

62
64
70
72
74
76

82
90
91
92
93

10
19
20
21
23
24
30
31
32
33
40

50

60

‘Advanced Algebra fgi

- N
Latin II <4
Latin III
Laiin IV
Spanish, Grades 7-8
Spanish I
Spanish II
Spanish III
Spanish IV
Russian, Grades 7-8
Russian I ’ : ]
Russian I1 o
Russian III -
Russian IV -

eraets

e’

Power Mechan.izs ij
Auto Mechanics
Graphic Arts,
Graphic Arts - .
Printing, Grades 7-8
Printing

Home Mechanics, Grades 7~ i
Home Mechanics i)
Industrial Arts Mathematics
Applied Mathematics )
Shop Mathematics fj
Surveying

Grades 7~é

i
H

Arithmetic

‘General Mathematics I EI

General Mathematics 1II :
Math, Grades 7-8

Business Math : T
Shop Math *s
Algebra I

Algebra Il

Algebra & Trigonometry
Geometry

Trigonometry ' 3}
Analytlcal Geometry and |

."Calculus -

70

Probabiiity & Statistics;;




A

17 30 Child Care 21 00 Music, Comprechensive,
17 40 Housing and Equipmernt ’ Elementary Grades K-6
17 41 Home Furnishings and 21 01 Music, Comprehénsive,
: Decorations ' Grades 7-8 -
17 50 Personal and Family 21 €5 Music, Comprehens:ive
Relationships 21 06 Music, instrumental,
17 51 Family Life Education Elementary Grades K-6
17 60 Vocational Homemaking 21 07 Music, Instrumental,
Grades 7-8
18 00 Industrial Arts. Elemen- 21 10 Music, Instrumental
tary Grades K-6 . 21 11 Bund
18 1. General Shcp. Grades 7-8 21 12 Orchestra
18 12 General Shop 21 20 Music, Vocal
18 14  Plastics, Grades 7-8 21 21 Glee Club
18 15 Plastics 21 22 Choir ‘
18 17 Ceramics, Grades 7-8 21 30 Music Appreciation
18 18 Ceramics ' . 21 40, Music, Harmony (Theory)
18 20 Mechanic¢ 'l Drawing, Grades. 21 50 Music, History
7-8 22 10 Biology
18 21 Mechanical Drawing: A 22 11 Biological Science
18 22 Architectural Drawing 22 12 Advanced Biology (l2th
18 23 Machine Drawing year)
18 24 Architecture and Home 22 13 Botany
Planning ' 22 14 Applied Biology
18 25 Engineering Drawing 22 19 2o00logy
18 27 1Industrial Arts Drawing 22 20' Earth Science .
18 28 Industrial Arts Drawing 22 31 Ceneral Science, Grades
18 30 General Woodwork, Grades v 7-8 :
T T7=8" ' 22 32 General Science
18 32 General Woodwork . 22 33 General Science, Advanced
18 40 General Metalwork, Grades 22 40 Physical Science '
7-8 ) .22 4] Chemistry
18 42 General Metalwork 22 43 Advanced Science (Physics)
18 44 Machine Shcp 22 44 Advanced Chemistry
18 46 Art Metal, Grades 7-8 25 60 Distributive Occupations
18.48 Art Metal (Prep)
18 50° Radiv and Theory 25 61 Uistributive Occupations
18 51 Basic Electricity, Grades (Coop) B
7-8 23 70 Coordinator of Industrial
18 53 Basic FElectricity : Work Study Programs
18 60 General Mechanics, Grades .
7-8
18. 61 General Mechanics A Agricultural Occupaticnsg
26 02 Agricultural Marketing
26 03 Crop Production
22 45 Electronics V26 04 Farm Machinery Repairing
22 46 Applied Chemistry 26 05 Greenhouse Florist
22 47 < Physics 26 06 Livestock Production
22-48 Astronomy: = 26 07 Nurseryman

22 49 .Applieg'Physics
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%

23
23
23

23
23
23
23
23
23
2,
23
23
23
23
23
23
23
23
23
23
23
23
23
23
23
23
23

.23

24
24

24
24

- 24

24

25

25
25
25

25
25
25
25

01l
11
12

13
21
22
23
24
25
26
27
28

29

30
31
32
35
36
37
38
40
41
44
50
51
52
60
70

10
20
30
40

50

60 ..

0l

Vocational - Technical Related

Social Studies, Grades 7-8

Geography, -Grades 7-8
Geography, Commercial or
Economic

World Geography

U.S. History, Grades 7-8
U.S. History I

U.S. History II

Ancient History

: Modern History

World History

Early European History
Latin American History
New Jersey History
Ecormics

Civices (or Government)
International Relations
Non-western Studies
African Studies, History
Asian Studies, H1story
World Cultures
Modern Living
Human Relatlons
Soc1ology//
Group-Guidance
Occupations (Vac% .ions)
Vocational GUlQaer
Psychology

Humanities

v-'—"—' ot

Blind or Partially
Sighted

Deaf and/or Hard cf
Hearing.

Mentally Retarded
Physically Limited
Socially and Emotionally
Maladjusted

Speech Lorpectionist

Vocationalegriculture -
Comprenensive

10

13
26

20

40 ,
50
51

Subjects

Related Art .
Related Color and Design
Related Drawing and
Blueprint Reading
Related Mathematics -
Related Science r{
Fundamentals Electro lCS
Flec#rzglty

26
26
26
26
26

26

\2¢
26
26

26
26
26
26
26
26
26

26

26
26

.26
26

26
2%
26

" 26

26
26

26,

26
26
25
26

10

11
12
13

14

Production, Perscnal or
- Service Occupations

Beauty Operator
Cafeteria Manager

Cook, Commercial
Jressmaker-Seamstress
Electrosiic llanufacturing.
Cccupations

5 L.aunderer, Cleaner und

-~ Presser Machine Operztcr

w1
22

23

30
31
32
33
34
35
36

38

41

42
43
44
45
46
47

48,

50
51
52
53

60
61
62

Embroidery Machine
Machine Shop
Power Sewing Machine

Skilled Trade Occupaticns

Artist, Commercial

Baker

Brick and Stcine Mason
Cabinet Mrker

Carpentex

Drafi.sman -
Electrician Occupations
(Specify)

‘Machinist

Mechanics and Repairmen: .

Air Conditioning and
Refrigeration
Aircraft

Automobile

Auvto Body ;
Electric Motor N -
Instrument '
Maintenance and Service
Radio and TV

: \
Palntlng and Decorating
Photographer, Commercial’
Plumber - Fipefitter
Printing Occupations
(Specify) ,

Sheet Metal Worker
Stationary Engineer
Upholsterer



26 63 Tool-Maker, Die iaker, Die Sinker
26 64 Welding Occipations (Specify)
26 65 Coop. Work Experience Programs (T&X)

Bealth Occupaticns

26 70 Practical Nursing
26 71 Dental Assis%tant
26 72 Medical Assistant

Technical Occupations

26 80 Technician, Air Conditioning

26 81 Technician, Agricultural

26 82 Technician, Automotive

26 83 Technician, Biological

26 84 Technician, Chemical

26 85 Technician, Construction

26 86 Technician, bData Processing

26 B7 Tecbknician, Dietary .

26 B& Technician, Drafting . and Design
26 B89 Technician, Electrical

26 90 Technician, Electronic

26 91 Technician, Engineering

26 92 Technician, Glassblowing

26 93 ' Technician, Highway :

26 94 Technician, Instrumentation .
26 95 Technician, Metallurgical
26 96 Technician, iNuclear ’
2t 97 Technician, Power PFlant
26 98 Technician, \Radiological
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CHAPTER 2

LEA MODEL REPORT DESCRIPTIONS

v

REPORT TITLE: Planned Program Enrollment - By Program

DESCRIPTION: The enrollments listed in this report afe
decisioﬁg - chosen by the planners. These are the number
of fuli—timé méjors in each program in the current year -

and for five years of the pianning period. These enroll-

ments répréseht all voc-ed students in any year of the

program. N
DEFINITION OF FIELDS:

1. Level - The code will identify the appropriate

instructional level:

E - Elementary
S - Secondary _
P - Post Secondary
A - Adult
2. Program Identification Number (PROG-IDEN) - - A unigque

five digit number assigned by the LEA to

each of'its programs.
3. Program Name (PROG-NAME) - The program name assigned

corresponding with the identification number.

‘rf

-90 -




-

4., PLAN - YEAR - In eacﬁ of the reports there:will be
six years listed.under.pian —IYear. The
first year will always be the current school |
year, and the other five years are fhé-subr

sequent years in the planning cycle.

5. Program Enrollment - The enrollment by "major"
or program area of interest. (This is
related to but not the same as course

" enrollment.)

6. TOTAL - Sum of program ehrollments innéach year

of the plan.

PURPOSE: These enfollment lévels are a very basic aecisioﬁ.

i . ’ . .
They repreéent the extent to which thé,LEA plans to
meet demands. On the basis of anticipated proéram'
enrollment, coufse enrbllmehts, and resource require-
ments will be calculéted. The planning group should
carefully review thesé_le?els within each yeaf of each

" program. If there are seQeral diffefent assumptions.

about future enrollments under discussion, the model

can be run for each.

‘ R -100-
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REPORT TITLE: Planned Program Enrollment = By Program Year

DESCRIPTION: A bfeakdown of enrollments by the year-of-
the-program for the pianning cycle. These enrollments,

are across all programs.

v

DEFINITION OF FIELDS:
Program Year (FPROG-YR) - A designation used to identify

the sequencé of years within that curriculum or program.

PURPOSE: This report provides another way of viewing
the planned enrollment. ‘Aggregation«is by year of

program, across all programs.
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REPORT TITLE: Percent Change in Total Program Enrollment
. DESCRIPTION: This report presents the total enrollments
. . 4
in vocational education and the pefrcentage change in

enrollments for each year of the plan.

DEFINITION OF FIELDS:

1. Students in Programs. (STUD-IN-PROG) - The total
-. number of'program majors enrolled in vocational
programé in any given year. These figures will
be the same as the totals on the previous'two

enrollment reports.

2. Percent Change . (PCT-CHANGE) - This is a calculation.
based on the change in students i@_programs in

any year as compared to the -enrollment in the

.
~

previous ‘year.
/.

) | PURPOSE: = Highlights the trend and implicationsfof

_ enrollment. decisions.

EBiq‘ ' : . . -104-
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™S REPORT TITLE: Manpower Needs Fulfilled

DESCRIPTION: Each program can be evaluated according to the
percentage of estimated manpower needs it meets. A detailed
“a analysis of that process is described below.

i

DEFINITION OF FIELDS: . - oo - oo =770 - -

1. County Manpower Forecast (COUN-MAN-FOR) A forecast
- of manpower openings Exéecﬁéd in the county for
the occupational area corresponding tQ,thét pro-

‘gram. (See Volume VII):

é. LEA Requirements (LEA-REQT) - The job openings that
| the ‘LEA will be tfying'to fill from graduates
of each program. Thig'figure is ‘based on the
percéntage of the cdunty manpoWer”forécast tﬁ1s

LEA will serve.

3. Students in Last Year of Program (STUD-IN-LSTYR). .
Taken form the program enrollments; these are ~
the students shown as being in the last year of

r

their programs.

4, Students Cémpleting (STUD-COMP) =~ The number of students
completing theit-program and ready for job place-

" ~ ment (whether'graduated or not). This figure is

-106- -



calculated by taking the number of‘stﬁdents

in the last:year of their program, and multiplying
by_theﬁcompletion rate (opposite of drop out
‘rate) . o o

~

5. Students Placed (STUD-PLCD) - The students completing
a program times the placement rate associated

with it.

6. -éercentage of Manpower Needs:Met (PCT-NKD-MT) The
comparlson between students placeé and the
LEA s requlrements in that occupatlonal area.
PURPOSE: Fulfilling cettain manpower requirements is oae
of the essential goals of vocational education. .Analysis‘
of these"figures Qill show to what extent individual
programs of 1nstruct10n are meetlhg those needs, and -
in what«areas problems may be developlng Each program
can be cheeked to determine 1ts effectiveness in this
;egard.‘ This-may lead to a need for alternative plans

with different enrollment patterns.

It is recognlzed that these are only approx1mate
forecasts as there is uncertalnty in regard to the county
forecast; the LEA percentage and son on. Nevertheless,

these estlmatei should be a useful guldellne.

-
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REPORT TITLE: - Manpower Needs Fulfilled - Subsidiary Data

DEFINITION OF FIELDS:

1. LEA Manpower Percentages (LEA-MAN-PCT) - The,
percentage of the counfy manpower forecast in
a particular skill area that the LEA will be
trying to serve as a result of the program.

These figures may vary by program and by the

year of the plan.

2. Program Completion RatemeOM-RATE) - Of‘those studenti~‘
in the final year of a prograh - not necessarily .
the finalvyear of school - the completion rate

/is the.expected percentage that will successfully

i

/ complete the full program. '

i " :
3. Program Placement Rate PLACE-RATE) - The percentage
of those students who have completed the program
(% ) ' . . .
. R and are placed (i.e., who secure employment)
in the same skill area in which they were trained.
1/ ’ '
/
/
PURPOSE: These data are inputs, printed to allow exarina-
/
tidp for accuracy of input, for review leading to

changed estimates and as useful planning data in them-

selves. This data is used to pzcluce the previous report.
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REPORT TITLE: Manpower Needs Fulfilled - Summary

DESCRIPTION: The data presented in this table is summaxy
information to reflect the overail LEA factors relating
to manpower. It is a summary across all programs of

the data in the previous table.

DEFINITION OF FIELDS:

1. County Manpower Forecast (COUN-MAN-FOR) - The sum of
‘county manpower forecast openings for a%} programs

in that year.

2. LEA Requirements (LEA-REQT) -~ The sum of individual

S program requirements.

3. Students in Last Year of Program {STUD-IN-LSTYR) -
A sum of all students in the last year of their

-»

programs.

4. Students Completing (STUD-COMP) - The total number of

students completing across programs.

- 5. Students Placed (STUD-PLCD) - 0f the students completing
the last year of their programs, these are the total

number finding employment in their skill area.

6. LEA Manpower Percentage (LEA-MAN-PCT) - This is the
overall péréentage of county ménpower requirements

being met by the LEA for any year, across all programs.

-115~




It is calculated by dividing the total LEA Require-

ments by the total County Manpower Forecast (X 100.0).

7. LEA Completion Percentage (LEA-COMP—PCT’ - This is
the caléulaééd‘ﬁctual percentage for the LEA inw
any given year. It is derived by dividing the
total students completing by the total students

in the last year of program (X 100.0).
B & '

8. LEA Placement Percentage‘(LEA-PLAC-BCT) - An actual
calculated placemen% rate for the LEA. Total
. )
students placed divided by total students com-

pleting (X 100.0) will give this figure.

9. Total Percentage of Manpower Needs Met (PCT~ND-MET)
Across all instructional vocational programs, this
is the overall percentage of manpower needs met.
It is the ratio of total students placed to total

LEA Requirements in that year.

PURPOSE: These composite figures identify trends by year.
Policies which affect the future course of decisions
to be taken in an LEA may first appear clearly in this

crea.
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REPORT TITILE: Social Demand Analysis

DESCRIPTICN: A comparison between the estimated student popu-
iétion that would like to be in a program determined by .
éurveys (see Volume VI), and the actug} number of student
enrollments planned for in that year.

t

DEFINITION OF FIELDS:

1. Social Demand (SOC~-DEMAND) - An input which represen£
the staff's best approximation of the number of
students who would like to enroll in_a program
in a given year (that is, the enrollment in the
situation where everyone who applied could be

accommodated) .

2. Students in First Year of Program (STD-IN-FSTYR) -
Also input data, this is tﬁe number of students
currently planned for in each program. These
figures reflect a decision made and take into
consideration the nﬁmerous constraintséin the
LEA (physical size, economics, environmental,

etc.).

3. Percent Demand Served (PCT-DMD-SVD) - The ratio of
those students\in the first year of their pro-

grams to the stated social demand.




PURPOSE: As enrollments generally reflect built-in con-.
straints (plant, teachers, revenues available, etc.),
ﬁhe comparison to social demand highlights the extent
to which those students who have expressed an interest
in a program cannot be Served. -For many districts,

closing this gap will be a primary'objective.'
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'REPORT TITLE:

Social Demand Analysis - Summary
5
DESCRIPTION: This is a compilation of the social demand
factors

across all vocational programs in the LEA.

It is a summary of the previous report.

DEFINITION OF FIELDS:

1. Social Demand - Sum for all programs for that year;

2. Students in First Year of Programs - The total figure
across all programs.

3.

Percent Demand Served - This is calculéted in the same

manner as the program social demand served.

PURPOSE: While the social demand analysis by program pro-
vides a more sensitive measurement, the overall response
to this need will also be useful for the LEA. The trend

in this indicator will undoubtedly affect decisions in

the district.
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REPORT TITLE: Planned Course Enrollment

DESCRIPTION: Within each program there are many poussible
courses which 2 program majcr may take. This report
is a deﬁailed breakdown of the current and future
course anrollments. At.the present time course enroll-
ments are estimated by the staff in such a way AS'to'
be consistent with program enrollments.. (Later a more
automatic estimation of course enrollments ﬁay be .

developed.)

DEFINITION Q. FIELDS:

1. Program Year (PROG-YR) - All of the years in the
curriculum of each program are accounted for.

These may vary by program.

2. Course Number (COURSE) - Course numbers as assigned

by the district.

3. Course Type (COURSE-TYPE) -~ Code used for distin-

guishing between instructional areas:
V - Vocational courses

R - Related coursgs (Applied Science,
Applied Math, etc.)

etc. - Non-vocational courses. coded by subject,
E for English, M for Mathematics; etc.

-125-



4. Office of Education Codes (OE-CODE) - An eight digit

number applicable to the vocational course.

5. Course Name (COURSE-NAME) - LEA course name assigned

to correspond with course number.

6. Grade - The grades in which a particular course is

given within a specific program year.

PURPOSE: Analysis of this report will incidate, among other
things, which courses have reached enrollment capacity,
or are far underutilized. This data should be checked

for accuracy as it influences further computations.

4
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REPORT TITLE: Count of Number of Courses

DESCRIPTION: This count is the actual number of course-
sectors being carried in the planning system. A

course-sector is all of the students in that course

who are in the same program-year. (Different "sections".

or classes of the same course are not counted separately.)

DEFINITION OF FIELDS:
1. Course Count (CRSE-COUNT) - The number of course-
sectors for which there is an enrollment greater

1

than zero.

PURPOSE: For checking.

i
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REPORT TITLE: Program Description - Periods Per Week By Course

DESCRIPTION: The baéic descriptive data is displayed for
every course within a program that has a current or
projected enrollment. This report is the periods per
week that each course meets.

l

PURPOSE: Among the many possibilities that may be altered
during the planning cycle is basic course data. Neither
the periods per week a course meets nor course length
need be a fixed value. Alternative combinations can be
tested and evaluations made of the results. This report,
and also the following report, provide the plannérs with
an up-to-date record of this essential decision infor-

mation.
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REPORT TITLE: Program Description - Course Length in Weeks

DESCRIPTION: The number of wegks each course meets for
each of the years in the planning period. See

"Program Description - Periods Per Week Per Course"
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REPORT TITLE: Total Students and Total Vocational Students

»

DESCRIPTION: A comparison to note the changing ratio of

vocational students to total enrollment in the LEA.

DEFINITION OF FIELDS:
1. Total Full Time Students (FTE-STUD) - Students
(full: time equivalents) expected to be
enrolled in the LEA (vocationai and non-

vocational).

2. Full Time Vocational Students (VOC-STUD) - Across

all vocational programs.

! - ‘ . )
3. Percent Vocational Students (PCT-VOC) - The ratio
of vocational students to total students in

the LEA.

PURPOSE: For observing the relative emphasis of vocational °
student growth to total changes in the district.
These figures are also used in some of the overhead

calculations.
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REPORT TITLE: Total Space and Vocational Space in Square Feet

DESCRIPTION: A comparison between the total number of square

feet in the LEA, and the amount designated as vocational.

DEFINITION OF FIELDS:
1. Total Space (TOT-SPACE) - Includes all functional
space (instructional and administrative,

and all ancillary services).

2. Vocational Space (VQC—SPACE) - Those facilities and
areas designated as vocational (instructional

and administrative).

3. Pexcent Vocational (PCT-VOC) - The ratio of voca-

tional space to total space.

PURPOSE: To monitor the relative emphasis of physical
space relatioﬁships. Also, this ratio is used in
“——-.--determining certain vocational overhead costs relating

to plant capacity.

~ ‘ ' -139-
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REPORT TITLE: Total Staff and Vocational Staff

DESCRIPTION: A ratio of the vocational staff in the

LEA to the total staff.

DEFINITION OF FIELDS:

1. Total staff (TOT-STAFF) - The number of personnel

assigned to all schools in the district

. A\\\"“* e
presEﬁEIy‘andelggggd. All staff is included.
2. Vocational Staff (VOC~STAFF) - Vocational teachers,
- administrators and co~ordinators.
3. Percent Vocational (PCT-VOC) - Ratio of vocational

staff to total staff

PURPOSE: Used in the allocation of overhead costs pertain-

ing to staff resources.

__________
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REPORT TITLE: Total Student Periods and Vocational Student

Periods for Non-Vocational Courses

DESCRIPTION: This data is used for further computations

and is printed for use by the analyst only.

DEFINITION OF FIELDS:
1. Total Student Periods in LEA (TOT-STU-PDS) - Total

Students X Weeks School is Open X Periods Per Week

2. Vocational Student Non-Vocational Periods in LEA
(VOC-STU-PDS) - (Students in Programs X Weeks Open X

_Periods Per Week)

- (Vocaticnal Course Enrollment X Course Periods

Per Week X Cpourse Length)

This gives the non-vocational pericds for vocational
students, i.e., the total periods for vocational

students less the vocational course periods for them.

3. Percentage of Periods of Vocational Students Spent
in Non-Vocational Courses (PCT-VOC) -

Vocational Student-Periods in LEA
Total Students-Periods in LEA

X 100.0

PURPOSE: The resultant figure is used in the calculation of

direct vocational instructional costs for overhead.
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REPORT TITLE: Teaching Requirements

DESCRIPTION: This report displays the teachers required
to operate the programs and courses at the planned
levels of enrollment. The data used to compute these

regquirements is also presented.

DEFINITION OF FIELDS:
1. Average Class Size (AVEﬁ—CL—SIZE) - This‘figure
is input. It is a decision; the desired class
size for the courses within each program for
each of the five planning years. The current

year figure is calculated on the following basis:

{course enrollment X course periods/week
X course length)

(teachers available x teacher periods/
week x teaching weeks)

AVER-CL-SIZE

Student Periods
Teacher Periods

2. Teaching Periods (TCHR-PDS) - The number of periods
‘ per week a full-time teacher is available to

teach this program; an input.

3. Teaching Weeks (TCHR-WKS) - The number of weeks a year
a teacher will be instructing this program;

an input.
4. Teachers Required (TCHS-REQ) - Calculated by:

(course enrollment X course periods/week x course length)
"average class size X teaching periods x teaching length

=145~



For the current year, teachers reqﬁired will be equal

to the teachers available. If the heading "Rounded to
Nearest .5," appears on the report page, the required
teacher figure has been rounded either up or down to

the nearest half teacher. (This option can be specified

before running the model.)

5. Teachers Available (TCHR-AVL) - Current Year teachers
available is input. Otherwise, TCHR-AVIL =
TCHR-REQ x (1 - Vocational Teacher Attrition Rate).

that is the teachers in the last year less attrition.

PURPOSE: Given certain basic teacher load inforination and
~ desired average class size, the teachers required in any
given year are calculated. . This information is helpful

in planning future hiring. It is also used in calculating’

program cost data.
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REPORT TITLE: Teaching Expense

i
[ ———

DESCRIPTION: A detailed report on teaching expenses for each N‘ng]
of the programs in the planning period.
. ?}

DEFINITION OF FIELDS: °

prpnna s

1. Entering Salary (ENT-SAL) - Current year average
entering salaries for entering teachers_-- N
(i.e., new teachers) are supplied for each {

program. The entering salaries for each

Adamapsy

of the plan years are calculated'according to

'the entering salary increment (also input)

£ wwmians g

which-is like an adjustment for inflation.

priend 'ty

2. Average Salary (AVER-SAL) - This is handled in the
same manner as entering salary: current year
is input and subsequent years calculated on the

basis of average salary increments.

3. Base Salary (BASE-SALARY) - Teachers Salaries for

the program based on both those returning and

newly hired:

_ o : ' |

BASE-SALARY = (AVER-SAL X TCHR-AVL) + (ENT-SAL_X TCHRPHIRESE

4. Fringe Benefits (FRINGE-BENE) - The fringe benefits rate |
. : !

times the base salary yields the dollars for

benefits in each program.

5. Substitution Expinse (SUBST-EXP) -~ This is computed as the

base saiary times a substitution percent. allowance.

-

-150-



6. Total Teaching Expenses (TOT-TCHR-EXP) - The sum of
the base salary, fringe benefits, and substitu-

tion expenses for any year.

PURPOSE: To identify the costs associated with teachers in

each program.

@2
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REPORT TITLE: Teaching Expense - Summary

. DESCRIPTION: This report provides on an aggregate basis
the projected teaching expenses in vocational education
programs within the LEA, with a breakdown of the various
-components of that cost. Each of the data fields: Base
Salary, Fringe Benefits, Substitution Expense, and Total
Teaching Expense are totaled across all programs for each

of the years in the plan.
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REPORT TITLE: Teaching Expense - Subsidiary Data

DESCRIPTION: This is a display of various parameters used in
the calculation of Teacher Expenses; these are provided

as input.

DEFINITION OF FIELDS:

1. Average Salary Increment (AVER-SAL-INC) - An across
the board figure representing anticipated per-

centage increases in the average salary.

2. Entrance Salary Increment (ENTR-SAL-INC) - The

percentage increase in salary for new teachers

”hired.

3. Fringe Rate (FRNG-RATE) - " percent of the total
salaries that is set ‘as.ide for fringe benefits
(retirement funds, emplofee insurance, health

2
< =

benefits, etc.}.

4. Substitution Allowance (SUBST-ALLOW) - That portion
(¢) of the total regular salaries that is set

aside for the salaries of substitute teachers.

PURPOSE: This display of input data is provided for checking
and so that any analysis of teaching expenses can be

based on the cost assumptions.
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REPORT TITLE: Stations Required by Program

DESCRIPTION: This report presents the facilities (classrooms
or labs), stations and corresponding calculated amount

of square feet required for each program.

DEFINITION OF FIELDS:

1. Space Type - The unique code number assigned
specifically to a particular
facility type (e.g., auto mechanics

lab).

2. Space Use - A code used to identify whether the
facility is used for:
V - Vocational
N - Non-Vocational

R - Related

3. Facilities Required (FACREQ) - The facilities required,
calculated for each Space Type by dividing
the total number of stations required by
the desired average class size designated

for that space type.

4, Stations Required (STATREQ) - A calculation which
compares total student periods to

total facility periods; the actual

~159-
£ L

-



formula used is

v

STATEREQ = {(Course Enrollments X Course
Periods/Week X Course Length
{Weeks Open X Periods/Week
Facility is Available X
Station Utilization Rate.)

»
The utilization rate makes this figure
realistic by accounting for thne fact
that a room cannot be scheduled to be

exactly full every period it is used.

5. Sguare Feet Required (SQFTREQ) - The area required
for each station, times the stations

 required, produces this figure.
PURPOSE: Shows the facility requirements for each program.

Where several types of space are used in a program, each

is shown separately.
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REPORT TITLE: Facilities Status

DESCRIPTION: A comparison, by space type, of facilities and
stations available, against the calculated facilities

and stations required.

DEFINITION OF FIELDS: ~

1. Facilifies Available‘(FAC—AVAIL) - The number of
rooms of fﬁi51Epace type available, an input.
This will include changes due to construction
projects to. be %ompleted_during the planning

!

period.

2. Stations Available (STAT-AVAIL) - The number of
stations available in the particular space

type. Changes by year are reflected.

3. station Utilization (STAT-UTILIZ) - Desired levels
of station utilization supplied as inpurlbased
on typlcal experlence (but adjustable to explore
the effects of newzschedullng procedures) . Thlsi
figureiis a ratio ef expected actpal use'compared:

to capacity. (Because of scheduling realities,

this is rarely over 90%.)

- PURPOSE: Whereas the previous report displayed various
facnllty levels by program, this set of reports

coliects data by space type since lt may be shared ‘

fl§4'



-~
. by several programs. The purpose in doing this is to
"allow for the analysis of basic facility requirements.
1 T -
The comparison of facilities required ‘and available or

of stations required and available provide keys to what

\ -
type of additional facilities will be required and when.
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REPORT TITLE: Facilities Available Status - Summary

DESCRIPTION: For each of the years in the planning period,
an overall record of the total number of facilities

and stations available.
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REPORT TITLE: Facilities Required Status - Summary

DESCRIPTION: An overall summary by year and by space use of

the total calculated facilities and stations required.

a
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REPORT TITLE: Station Utilization - By Space Type

' DESCRIPTION: In a previous report, the LEA indicated what

desired station utilization it would be striving to

achieve. This report presents the actual utilization

for each space type that will be achieved given the

parameters listed below.

DEFINITION OF FIELDS:

1.

Station-Periods (STA-PRDS) - The maximum number of

station-periods that will be available for use

' by type of space. his figure is the result of:

Number of Stations Periods Available/Week X

Number of Weeks Sc@odl is Open.

Total Student Periods| (TOT-STUD-PDS) - The actual

number of student periods that will be used

in that type of space. This is determined by:.
(Course Enrollment X Course Periods/Week X
Course Length) for those courses that téke place

in this type of fécility.
\

_ Station Utilization (STAT-UTIL) - The ratio of total

Student Periods to Station Periocds.

«]173~-



PﬁRPOSE: Used to determine the actual rate of faéility
utilization for each space type. This report will
help indicate the need for more facilitiés, the
desirability of converting séace from one type €3

ianother to balance loadé or of reducing vocational

education space.
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REPORT TITLE: Station Utilization - Overall

DESCRIPTION: A summary report which sums over all vocational
space types. Total vocational station utilization for
the district is calculated on the basis of total station-

periods and total student periods.

%)
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REPORT TITLE: Equipment On Hand and Maintenance Expense
b . ‘ o
DESCRIPTION: Progfam_equipment maintenance costs are allocated
on a per pupil basis. The factors involved are contained

in this report.

DEFINITION OF FIELDS: - i . 1

1. Vocational Equipment On Hand (VOC-EQUIP) - The doliar;
Value 6f all vocational equipment in the district.

The current year fiqfré-is input, the subééquent
- : years are detétminednby-new‘equipment added to each

- program or by constrqction projects.

2. Equipment Maintenance Pércentage (PCT-EQP-MNT) - A
| percentage of the value of the vocational equipment
~on hand that will be expended for maintenance of

equipment.
3. MaintenéncevExpense (MAINT-EX) - The dollar value
- of-equipmen£ mhinFenaQFe; calculated as the
_ vocational equipment on hand'times‘the'equipment

maintenance percent.

¢

4. MainténancefExpenserPer'Pu;il (MAIN-EX~PP) - Main-
tenance Expense divided by the number of students

each vocational program.

. -180- -



PURPOSE: .In this report, projections by maintenance costs
are made, and the basis for allocating this cost to

specific vocational programs is also established.
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REPORT TITLE: Material - Supplies And‘Travél_Expenses

DESCRIPTION: 1In this report are the factors that are used

in the calculation of these two ewzenses, and the pro-

jected dollar costs.

DEFINITION OF FIELDS:

1. Materials and Supplies Cost Per Student (MTLS~COST-ST)

Cvrrent year's costs are input. They are then in-

flated by year accorling to a materials and supplies

percentage increment also ‘input.

s i ’ 3 . \
2. Travel Cost Per Student -~ Current yvear figures are

P— -
‘input, ard the subsequent years calculated using

the *travel cost inflation increment.

3. Materials and Supplies.Expense (MAT-ANS-SUP) -
Calculated by multiplying the maferial aﬁd. ///
supply cost per student factor by the humber 2
of students in the program that;year.- L

/

4. Travel Expensef(TRAVEL) ~ Calculated by multlplylng
the travel ﬁer student cost factor by the number
of students ﬁn the program *hat year.

PURPOSE : |

To identity'ana suppiy travel costs by program for

each year in the plan.
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REPORT TITLE: Material - Supplies And Travel Expense - Summary

—

DEéCRIPTION:

The total expenses for materials and supplies,
and for travel in the vocational education activities

of the LEA.
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REPORT TITLE: Input Data - Total LEA Costs et R

- A \

DESCRIPTION; A display of the basic input data used\in the -
calculation of overhead costs. These curreht year
figures are taken directly from the school budget in
aggregate form (with a slight break-down in the 200 )
and 800 accounts) Forecasts are made of future\costs

only if they are expected to vary from that computed by

adjusting for inflation.

DEFINITION OF FIELDS:
R | |
l. Overhead Account Number (OVER—ACT-NO) -~ The standard

A

budgetary account numbers used to refer to func-

tional activities within the schocl district.

2. Overhead Account Name (OVER-ACT-NAM) - The standard .
budgetary account names corresponding to’the

-~ account numbers.

PURPOSE: These flgures are the basis for projected calculations

of overhead and total LEA costs. From the current year

oo

data, progectlons will be made for each account ln every
year of the plannlng cycle. Values that the LEA desires

to read in over time (rather than computed) are shown.

\

(The purpose of the projection ot_total LEA .costs s to
' . ' . \ . ‘ ’ . L .
derive’ that portion ‘ot total costs which oughtyto be

- =189~ .
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recognized as vocational, and then to allocate:those

costs to vocational programs as overhead charges.)
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REPORT TITLE: Total LEA Costs. Less Current Year Direct

Vocational Costs

DESCRIPTION: This report, along with several others in the
overhead section, is i a interim printout of the calcu-
~ lation process. The format is similar to the previous

report, "Input Data - Total LEA Costs," only the direct 1

. : A
vocational costs for the current year have been sub--
N A :

-tracted from the following accounts:

6200A, Instruction Direct - Less vocational base _..—

.salaries, fringe benefits, substitution

.. expenseé,‘materialiand supply expenses[
'and ﬁravel Costs. |
, . -
0700, Plant Maintenance - Lessfvobational'mainteﬁanCe
costs and replacement eéuipmeﬁt-fér all_proérams.

1200, Capital Outlay - Less new_equipmentkcoéts_for

- all vocationallprogramé.'

The direct vocational costs will be computed Ly. the
model.
- ‘ A :
‘ . , \ . - ’ N * .
PURFOSE: These adjusted figures will become the basis for
projections of Total LEA Costs Less Direct Vocational

\

1
Expenses.
>
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H \ . -
REPORT TITLE: Total LEA Costs (With Computed Direct .Vocatinnal
CoSté)

i
1
i
\
i
i

Lo tTPTION: These costs are the result of adding the data

fzom "LEA Cgsts Less Direct Vocational Cost Report,” and -

’

,the'cdmputed“direct.vocational costs. The direct costs

A

are added in the following accounts:
&

0200A, Instruction Direct - Base salary, fringe

benefits, and substitution allowance

0700,. Plant Maintenance - Replacement equipment and

$_equipment maintenaPce . , b

A{l260, Capital Outlay - new equipment . -
v ' S :

These\forecasts should approxihate the overall financial'

- icture for the LEA in. the next few years (assuming a
_)\A . P £ g
"base case" for the non-vocational part of a comprehen-
\ ' . : A :
sive district). . .. = . o L
i
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REPORT TITLE: LEA Costs Less Direct Vocational Costs Par Base

DESCRIPTION: A presentation of the cost factors used in the

pfojection of overhead costs.

DEFINITION OF FIELDS:

1. OverheadvInflation:Ratev(OVER-INFL—RT) ~ A figure
input for each account,'representing.the expected

"“annual rate of inflation.

2; Overhead Base Type (OVﬁk—BASE-TY).- Each overhead
cost will be related to one of the following
'(calléd the "base"):

S = Total Students, or
T - Total Sstaff, or
Q -_Total Square Feet

3. Costs Per Base - For the cﬁrrent year this is equal
to Total LEA Costs Less Current Year Direct |
Vocational Costs~divided‘5y.the value of the

) | .'corresponding rélationship (students, stéff,
| (sq. ft.) for that aécounﬁ.' For each of the

= :
plan years, this formula is used:

.

Calculated Amount Per Base = Previous Amount Per
Base X (Plan Year-Current Fiscal Year) X (1.0 +

Overhead Inflation Rate)
100.0




®
PURPOSE: These bases are used in the calculation of Total

LEA costs and Vocational Overhead.

g ’ ’ /
i) .

i . .
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REPORT TITLE: ' LEA Costs Less Direct Vocational,(fosts
’p » ‘

DESCRIPTION: The projection of all LEA costs elxceEt direct
‘vocational expenses. These figureé.are the result of
multiplying the calculated LEA-CoSts-Less-Directf
Vocational Costs—ggéfgggg by the Qﬁ;ue of the base (of
the_aﬁpropriate typef‘for‘each year ahd eaéh bﬁdé;tary

_account.

PURPOSE: Although this is an interim report, it may provide
some useful insights into the LEA's financiallétructure_
by comparing it to the Total LEA Costs and Vocational

Costs (especially in comprehensive districts).
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REPORT TITLE: LEA Overhead Cost Allocated to Vocational Prdgramé

1
t

DEFINITION: This schedule shows the overhead costs: to be

allocated to vocational edﬁca?ion. : ;
. - .

DEFINITION OF FIELDS:

. In order to generate these costs which will now include {
direct vocational expenses, some adjustments are made
to the overhead base types. These are redefined as:
T - Vocational Administrative Staff and Teachers
Required
Q - Vocational Administrative Square Feet and
-Instructional Square feet (Status Available
X Sg. Ft./Station) - ‘
.5 -~ Vocational Students in Prégram

é

The vocaticnal overhead vaLues are then derived by'this.'

formula:

/ ' Vocational Base'Type Value Total LEA Cost Less Direct
LEA Base Type Value Vocational Cost/Account

Example: Calculating the projécted cost of the Administra-
tive account (0100) for 1973 to be allocated to

vocational education.

Overhead Base Type, S - Students

Vocational Students SR L :
T =
Total LEA Students X Total LEA Cost/Account

992 : / _ .
,3353- X $169533 .$37373

" -201-
l -



Because of the unique relationship in trying to separate |
direct vocational instructional costs from total instruc- \
tional costs, i.e., the direct instructional costs for

the non-vocational courses that a vocational. student - |
takes, a different ratio\is used based on "remaining

N 8

periods." ' .
This process is thus:

1.- Non-Vocaticdnal Periods fro Vocational-students =

(Students in7Brogtams X Weeks Open X Periods = -
Per Week) - (Vocational Course Enrollemnt X
Course Periods Per'Week-x*Ccurse Length)s

L

2, Total LEA Student-Pe:iodsvéintal[Students X

Weeks Open X Periods Per Week

3. (Non-Voc Periods for Véc Students;. X Calculated cost
Total LEA Student Perlods . . for LEA Less
. ' Direct Voca-
W o tional Cost

-

Example: For 1973, the'dlrect 1nstructlona1 costs for
. . R I .
nou—vocatlonal courses that a' vocational
student takes is calculated according to the

above process. . -

1. - Non—Vocational periods fo; Vocational Students -
has beeu calculated and is displayed in’the |
“planning factor'repoft "Total Student Perlods
and Vocatlonal Student Perlods in Non—Vocatlonal
Cougses, as 959040-vocatlona1 stude%t periods

remaining. = . ‘ , !‘

7262—



2. Total LEA Studént Periods ~ has also been
’calculateé.in the same report as 6480000

- studsnt periods.

3. 959040,  y §3430253 = 50
> Iieoey X $3430253 ; 7677

{ 7

PURPOSE: The'raﬁionale for this involved ovefhead calculation
is to be able to attach indirect Tosts that,thé_LEA must
absorb for vocational edﬁc?tion! “fﬁ»the_vécétibnal
educatibn progréﬁs; Ovefall.vbcatipnal gésts (less direct
progrém costs) wi}l then be éppoftioned'to'each'program

*

- on proporticnal student enrollment basis.

-203-
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' REPORT TITLE: Total Program Cost Not Including Overhead

DESCRIPTION: This report brings together all of

e financial
data thét has been calculated for individuald programs.
. From this a total direct program cost. for each.program

in each year .can be seen.

DEFINITION OF FIELDS:

1. Total Teacher Costs (TOT-TCHR) =~ For any pr?gram;

_(,This will include: base salary; fringe benefits;

and substitution allowance.

2. Maintenance Expense (AMINTENCE) -~ Calculated abawve.
3. New Equipment Costs (NEW-EQUIP) -~ Input over time

for each program.

4. Replacement Eqdiﬁﬁent Costs (REPL~-EQUIP) - Also input

. over time for each program.

5. Total Program Cost  (TOT-COST) ~ The sum .of direct
expenses for: -teacher costs; materials and
supplies;'t;avel; maintenance; new equipment;

 and replacement equipment.

PURPOSE: ° For monitoring the changes in direct program costs

fbr,eabh of the plaﬁning.Yeafs;.
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REPORT TITLE: Total Program Cost Not Including Overhead -

'Summary

DESCRIPTION: The total direct expenses across all programs
in each planning year for vocational: teachers; materials
and supplies; traﬁel; maintenance; new equipment; and

replacement eqguipment.

DEFINITION OF FIELDS: e '

Cost Per Student (COST-PER-STU) - Calculated by dividing
the total direct vocational cost in each year by

the total program enrollment.
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REPORT TITLE:- Total Vocational Program Cost With Overhead

DESCRIPTION: These are the total prodram costs including
allocated overhead distributed to each program for all

years.

DEFINITION OF FIELDS:

l. Materials, Supplies, and Travel Costs (MTS~-TRV) =~
The sum of Material and Supply Costs, and

Travel Costs together.

2. Equipment Costs (EQPT-COST) - The sum of both new
and replacement equipment for a program in

that year:

3. Overhead - Overhead (fExrom LEA Cost Allocated to
Vocational Programs } allocated to all vocational
programs on a per pupil basis. First, the total
LEA Costs Allocated To Vocational Programs for
each year is divided by the total number of
vocatiénal students, to eStablish an overhead
cost per studeht. Then, that figure multiplied
by the number of students in eacﬁ program

determines the overhead assigned to that program.
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PURPOSE: In order to fully understand the total costs and
resources required for any program, total costs with
overhead (indirect) should be considered. This report

presents those costs.



R AYA L
‘Lol
*92LE6
AT Y
*yeleze
*teeLL
‘€u9ly
*1998S
*seloL
*sgelL
*LIL29

09LLS
-*0691s

‘40199
*229te
*‘Sivie
°99818
‘L0899
7S€ZEL
-4 X
*lgwos
*1L9¢€n
°‘90%8L
113 7]
*CH969
oLy
*eululsS
*Lo09ly
cLru9UY
908t
‘6Lt
‘nl9962
*90Lee
‘golYt
*HU9nL
‘96%LS
‘Yu9ch
*9Lvet
°5028t
‘0oLt
*CuEtE
‘6lElE
*9956¢
*Lryn2
°590902
‘Yuicol
*Loivl.
‘wiElLt
‘Yye6nl
‘915901

1500-401

‘LinLs
996"
2t
‘gouy9
*9L629
*19v6S
*2uosy
*LELEY
‘06898
*8LYES

22u99%

°956dYy
*5€6LE
*eLEuy
4117
*gn7d99

*9.629

*1996S
*LL9LS
‘99Eon
21y
*douY9
*9L6¢Y,
*1996S
*2goLh
*HOULE
o T4 1 {9
u67Yey
*10099E
*6Intic
‘6o8HGL2
*nuaste
21t
SYHYYY
*HL9YS
*EQLIY
*gtiug
*eo6lnd
0092
*LoUnd
*1L9¢e
*winie
*269u¢
*9glue
*leuwil
-1 1R}
*LELLYL
*0214S1
*loldel
*2st 9

- -

°00S
°008
°009
‘009
°00s
*00Y
YA
°<d6e
*SlE
*y0€E

hETA ¢

*usl
‘9l
‘vool
*059
*0us
T

*use

*uee
*veé
*usL
‘Y09
*00S
*0001
‘0091
v
°00L
‘v09
‘00g
°00¢
‘LHS
‘v
1)
*usY
11
*UoE
*492
*use
*H0¢e
Ll
*ultl
*uot
‘vé
v
*uon
Y0t
‘oo0e
*yoe
°qEY
*UuE

*00s21

QV3IHE3IA0  L1S0D-1dD3  FONJINIVW

*quk’ *00001
‘el *010%
*culy *GGGY
*96b “eunly
nis *nyLE
o743 *HELZ
*yng *12%e
‘6l L YA T
A eyl
“toh . *tusl
0Ly | *Unt
*2lf 191l
2l *Lstl
€LY *wivy
*€ny %17}
*Y6kh *LSHY
*nlk *ne€9
€L *6nlS
.QQW VoYY
‘£LL *6unt
*Euly [ *eLiE
*q6h *‘Curd
nik *1e¢92
*uik *9u61
*Buk el
PGHGY - *LELY
*lukn *6u¢S
*Gomy N %)
*yuLd *qUYE
*uLge *[662
*1eEml *0l£2
tLL *fust
TEWY *tult
‘YLY ‘e
* iyt “loul
*9te ‘yall
*rve *0001
*‘wid *20L
Qug *yu9
*si¢ *96Y
*Gu'l LRI S
*oLit *wus
*1%i *uLYy
*1tLe ~ . *Eulw
¥PR | 21t
T *FILE
*neyl *L9yE
*waul *Yyne
o 1 *Tust
AdL=Sin

*99LEL €Lol
‘g6t . deel
o lee9t L6l
*geust - 9Lel
*9letl Slol
*yugel : vio6l
‘urell tLol
*quell éLnl
*leeyl LLel
*y2ust viel
‘9letl ~ alel
*onnel 7iol
*uthll tl6l
*Guull . ¢Lel
*ey9cdl LLel
et 9inl
*2ugul . w6l
‘yuuil 9i61
*llto . cio6tl
*diny Lol
*lattl Livl
*uvecl 9261
*lwn1l1l CYEY
*tuvll niol
*Liub tiol
*uan6 2ie6l
‘thwils . L6l
cLLELE .wiel
‘EvSYE sI6d
*YnyLE il
ALY tiol
2QuLYs diol
T | ilel
*nensl w6l
*ubenl Y6l
*e¢tl€l nie6l
*lac¢ed €L6l
*dedel ¢lol
cuenll Linl
*tlavl Ylol
*0bole E-YX-1
*Y90h 2l6l
*ontY tiol
*2dul 2Lel
“Luu9nl L LLnl
G | yi6l
*Lusdl . Lol
*taull 7iol
*uelt! tinl
*uUnlol eLnl

- - - - e e s

HHO{=101 dV A=V Id

il * A

S30vHL YNILINldd
muc«z»_qquwahuugm
unlidvad

mwc«ah a1 1ing

SIINVRI 4 OQLNIY

SNOILVANIJ0 1430

w

{
ADOTIONHO3L ONIHLIOTD
SIADIANIS RLTIVAH

NUILYINGY JAILNBIylSIu

olilv

1210

[A¥R1]

01LT0

€0L10

cuvlo0

20600

“

60200

6670V

AR¥N=90dd N3IYI-Y0dd

S

-

-213-

T4A3T

UVIHHAAD HIIA 150D wyaousd TWNOILVIOA 101

= 12141510 TIWNO1LVIOA vnNOIO3n JﬁU~ZIU&hP~PL
kl

ol

T I
-

Aruitoxt provided by Eic:



+
:
.

*5¢Ls9 *I8rus *ulY LLh *qtut *1enll . QL6

*9uL19 *62Lih *H0E “2ih w29l cEugul wi6l

*Hyuht *166¢2 *v622 * 6wl *L921 *tyul gLel .

‘HLLn u ‘Mt LY v ‘v ‘v 2/6l AQUTOL NSV YLl

*Yu6Es *luels “ulf *iGh XL *y LLnl , : -

*L19v8 *l€lyy *uyt cAhYy 760l ‘v Ylnl ] .

*Lluynly *CYtnY 6Ll *hep ML TN § o e al6l i _ .

Yl *uLbHeh *usl *0lx *0uwl ‘v - 9iel

*dests ‘tur e *yn] *Tar *t1el ACYANI) | t il )

'EERES *eleun *uel ‘9l *Lsll *oagll disl OlNiL3vel (AVAR!

*yeshe *HLl6S ‘uugt cusY R B &2 *frevl l16t )

*2uEeL *HUHUS ‘uost *hls *lawy Curlinl wind .

G949 *HendYy TN | *Gum ‘vt *aletl sinl ) -

*elul® *ulvtg MU *Hne *ulsre Crluy Tinl - -

‘olllt *lbbed ‘uunl ‘hrl *uuy | MGYATR (W :

SLL99e *yttel *unsl 9 ®yny *uwnll Lol sdUval VRluTilnm olell

*e9nnl | CubduYS “upol Il & LIS lneat Lind

Cyhe 9l *wluey *upul VA o *todh *neuyl 414l

L YRYY] *InEvS *upsl lim ‘ubE *wletl WIN| k

*ELU9Y ‘odllY cunsl *Zin i ML AN Y *unel 2/ hi

*Linyg *9tduy cunst *Ttt *levd *utonll vinl .

*eedLe ‘Ut 1¢ ‘u0sd 99 ‘tutl *uunll «lol AU IINT YN 2ATLUAULEY cuell

*dudbyt *lredut *uhuut *Lrdt *lutw MCIVARS linl ’

*lgvedt *Inttye ‘unol *fhue L)) Suntly sind

*yllye *wyolndd *uuul *el e AV St want RV Y

TN ¥4 *tHnYel I *nby | *lure *Yyunoy, el

*Hinlul *otllin] cuNy ctuel CHAGY M A TS v 6

‘uodlitl *olHL6 ‘use ‘uLL ‘tule Sustud ¢/l Seulivdnddu 421330 (DA R}

‘oHUL G elilL *use v2L. T *vdlw el 1/61

*oHYUL *HYUIY *uie *tny MUY, Y] Sweus] uisl

*Lonng *Yl6adY *usl M T3 . veyel *yletl Ginl

*l9uel "He9t s *vul *t v TherG Cr e | L6l

‘ 064Uy ‘Ly9Ly *ug T tHn A *uknll’ vinl

‘BUY0S *G9. 9t ‘uaee: ‘ulg o tusht *qunl | “lnl SULld 1 L6 dnnd bel U

‘6LlEl AR YA *uuY *tlL h YLy *irevl] dinl

*LutlY *HYH9Y *uuY *t dv *ryle *Henhl 2101 .

MLLEYA Y] *9Ll6eY *uus Suhy ‘nlLE *yleel slol

*ludyl *19965 ‘uoY ‘niy ‘He9t *9anll 9161

*va6dL CLLY9LY ‘v’ %1y *uilt *utnll t/ibl . *

7 VA *ldcly ‘U °trh “uunt, *anll dinl ADU 104 4hS0D . weLLY

*bHYHE ‘tedul 000l ‘144 *hytd *frevl 1itnl ) T ,

*lyn26 *Clatl *vool 25t “wyle *ycusl yinl . R

*L18s8 *9ldbY *y Y9Gy *1i6l1 *9intl tlol . .

*6uyn 'L Y] ‘v *ayly YR * e | 9l6l T .

*uwe T2 LIS v *y Ly *yuwl cur 6l Iy

‘LYwyYy *‘[uizy ‘v TS 1l *uunll’ clol SAUVAL ANTHD v velly

*Livull 2tiL *uusl vl *Tuewl *le /ol /16l , g

*2I0EDT *UnYYY *uusl *t oy *rewyl *ewtdl wiel

95146 *926¢9 *000) 9y, MPAR | g LYRY

*v6dbY *19vbs *uus *uln MULYAN *ovtnl - wleld SIUVHL Divillea ‘ollly )

1502-104 QUVIHYIA0 1502-1403 3IONIJINIVAW AdL=SiW drol=f04: aVdA=NVd dnViN-UUdd NAUl-20dd 13ad7)
] . L]

: ) UVIHA AN HLIM 150D wvsuued qu:_b<uc> WVLOL
einl *Aunl = Lolalsiu VRO IVOORA TIYHD LY A WD LIH) S AT -

.‘ E

IText Provided by ERIC

PArar



.
-

H .
: :
[] . "
i n
! =)
i N
1 | I
! .
. “ )
(]
v []
1
1]
¢ i
R
)
1
) ? .
“ B
i Q
)
[] "y
1
[]
1
1
H
1
1
[]
| o
1 i
! .
. : : ¢
[]
1]
1.
[}
[]
[]
H ¢
§ ]
[]
t
1 .
[]
1
[} B
[}
]
[]
;
1
[]
3
(]
]
' )
[]
]
1
(]
)
'
(]
]
|
]
[]
i <
[]
)
[]
[]
‘9t6vL ¢ 06995 *00% *6lh ‘us9t ‘LuEEl LiLol . '
*1tioL *YLLS *u0% ‘Lol *BIEE *wyeel Y16l . AY0TI0LIWSUD veLtt - S
- D G068 () 1D e e - - e» e G 68 o a8 - e e e e e e lll"llll - e e e e e . - - e - e o . - - - . . . . - . . e - . . e - - e "> e» O e . 8 - e e .
1S02-104 QVIHEIA0  1500=1dD3 IONAINIVH  AHL=SIW HHUL=101 av4A=-NV1d ARVN=-90ead  NAUl=9vHdd  TaA3T

UVIHAIAQ HLIM 1500 weauad TYNOFLVOOA viar
¢e6l *ANI = 121alS10 TNOILVIUA TW01934 WIINHIZELA C— ,

°2|
L

. 3 Jduva

Aruitoxt provided by Eic:



/

R

REPORT TITLE: Total Vocational Program Cost With Overhead -

4

Summary

DESCRIPTION: As in the previous Total Vocational Program
Cost repdrt (without overhead), all- values afé added
across programs to arrive_at.yearly figurégﬁfor com-"

-

parison. Cost PerfStudent figures are also listed.

3
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