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| — Public Spedking-and
:Platform Presentations -

-

.. When fhe airman completes’his introduction,

. your ntation it can ‘bring¥you the first real
thrill of realizing you have a new and exciting
power. There is nothing on earth more powerful

5. . than the spoken word. Nations have been born, and
" -2 natiofis have“been destroyéd-through this power.

mmmmmMWﬂWis

speaks your name, and you stand to begin

.

- PﬁRESMEN Is. .. )

1

-

Whole populations through the centuries have
_faithfully and devoutly followed religious, philos- -
. ophical, and political leaders — Cicero, Savonardlla,
“Winston Churchill, Abraham Lincoln, Martin Luther
King, and hundreds of others -- all gifted with the
power of elocution. . -
. ) )

[N .
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i —'Purposg;ﬂqﬁd’()biecttves
of 4-H PUBLIC PRESENTATIONS -

. To help you'speak and demonstrate more ef-
fectively in order to achieve the objectives of your
g:t-hojec_tswﬁile teaching new skills and techniques to .
~To preyare you to give public presentations of
your programs, projects, and activities to inform
the public and encourage continué®support of 4-H
in your community. ’ '

L]

" Il — Three Methods
of Public Presentation A’ ;

A. The Forms* Speech o
" A speech presented without visuql.ai The pur-
posertif the formal speech is to inform, t0 persuade,
to entertain; to stimulate action or further interest
in a topic of commuinity concern. 5.

Since it is more difficult to hold the attention of
an audience without the use of visuals, the forma)
speech requires more attention to colorful language
and rhetorical devices than the illustrated talk or
demonstration. It contains more literary references,
poetry, quotations, wit and humor, imagery. Al-
‘though' these devices’ may be used in all three
methods, their absence will ot be noticed as much
when vi‘sual material is added to the presentation.-




»

" “The preparation of material for the formal speech .

_The formal speech is used for topics or situations B. The Illustrated Talk
which_do not lefid themselves to_other methods. A speech presented-for the same purposes as the

" Demonstrations or illustrated talks require more,  formal speech with the addition of visual aids such

platform space. When deciding which method to as charts, pictures, slides, models, or posters. The
use, the topic usually settles the matter quickly. p: speaker may rely on visuals as much as rhetoric in
However, some projects are adaptable to all three this method. Audience atiention is easier to hold,
methods: “How to-be-a good shopper” + “How dince the visuals- allow for more showmanshap
to beautify your home with flowers” — *“The plea- illustrated taik is used when the purpose is
sures of horseback riding.” to fe2ye a more vivid impression and to sfimulate
greater interest with the audience.

Whe si illustrati f-
gives excellent training in- writing_ themes, essays, n-persuasion is needed, lustra ion adds ¢

fcctweness
g@mﬁ %’?&;{;’"ﬁtmg* ~~When teaching is the purpose, illustration adds
ffectiveness.
Roman ediicator, quotes Cicero on writing: ¢ Whe
. n se is the purpose, ﬂlustratnon adds ef-
“As regards those aids which we myst supply for fecmemm ) P -
qurselves, it is the pen which brings the most labour The' ilustrated talk should be used by 4-H mem-
~ and the most profit.”. " bers when the topic is suited 40 the method and

In the many 4-H projects and activities there are e physical ‘arrangements allow. -

limitless numbers of topics for formal speeches For the beginning speaker the illustrated talk is
which can be présgnted at-school club meetings, easier than.the formal speech or demonstration.

a&mbhesehurchpmgéns,mdnbsandspwal There are no technical terminologies to trip the . - .

¥ events, In addition, for members inferested-in fur- tangled tongue, and visuals -
provide an attention
ther d’evelopment of their speaking ability, local, center away from.the nervous neophyte speaker.

state, andnatxonalspeeehcontestspfavxdewoﬂh- This is the best method for younger members in '

while awards.-- Jbeginning practice for public presentations.
- ) "~ ~The speaker should follow the same principles
- - . 7 for good speech Writing in collecting material for
., — wan illustrated talk. Fewerwordsmaybeuwdmd
! sentences shoiter and more descriptive, but the
basic outline will foﬂow ..c same pattern as the

formal speech.

£ .
C: ’The mm - ®
A speech presentation using-visual aids is known
ounger members as “Show and Tell.” This
e 3¢5 a step further than the illustrated talk
o mﬁﬁﬁﬁwshew?aﬂom@ng how tomake
, something, or how something works: :
How to — Bike' Bread Ride- a Harse Repaaran
Automobile. . ’
This is the laboratcry method in -teaching < —
_ theory plus illustration, plus demonstration. The
" ‘end result is often a completéd product. The objec- -
twestobeabietosay to?ourwdleme Nowyon
- caﬁdoﬁfﬁ
The demonstration meﬂmd helps 4—H membeﬁ
to, “lea‘n bydong” and others.to “leam by watch-

to

As’in ﬂ'!ae o!her methods, the demonstrator is
also making a speech, therefore the same basic
principles of good public speaking should be used.

wIn onerespectth:smethodlsthemostchallengng
of the three. Exact and specifically” identifying
words must be used. Precise, smooth-flowing, and”

{

e
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.. won’t §nfﬁci';.’Nomenc}atﬁre is a basic requirement strained vocal organs, orotherimpediments. check .
: - ““~ for the demonstrator. Constant refarefice to the - with your physician. ' R .
) latest dictionary, Roget’s Thesauzus and books of Practice breathing deeply from the dma as T
; o antonyms (words of opposite meaping) and.syn- . You repeat passages of poetry or certain plnasesto .
/.- -onyms (words of similar meaning) will be of great be emphasized in your presentation. Try making
f assistance. | your voice more.musical by saying-a few wordsat -~ -
i ' : a different level than youf natural pitch. )
. ] . cp-t - o . B ° 1Y *
- . - WV - Basic Principles -
it TR of Public Speaking >~ : ;
B  ° Tareeclassical principles of effective public dis - -
- . - course formuldted by Aristotle and practiced in e

. ancient Greece list the Speaker, The Speech, anlFF

«The Audience. Your success on the public platform
.as"a speaker will depend on how well you KNOW
. - . YOURSELE, KNOW, YOUR SUBJECT, AND
: KNOW YOUR AUDIENCE. . :

A

_ ~ A.TheSpeaker = - w s
. , Analyze your abilities, skills, and limitations as -
you begin preparing your speech material. A brief -
‘study of the vocal mechanism can greatly impfove - o
R - * your speaking ability. The proper.and effective use - - ORAL
. -~ of the yecal apparafus is very important to the ~  CAVITIES
. success of your speuking efforts. A sensational topic o,
.- 7 of curreptsinterest, completely researched and well- TONGUE

written if no guarantee of success if you neglect ,
our spetsh skills s - Jou e THROAT

ol the breath for pleasant-

Concentrate on the resona- -

oral and nasal .cavities. If you -

ce .of breathiness, hoarseness,
7 e

A FuiToxt Provided by ERIC



- As you practite, ask a friend to tritique your pre--. _your }ac'ial expressions and gesturés should .bé
: sentatxonv Rehearse in a large room or auditorium  broader and slower than in persoi to person, com-.
ﬁth your critic in the back row-to make sure you - runication. ,
L are pfo;ectmg your yoicé properly. Clear, precise . N )
. rticulation of speech sounds js necessary if you 7B.TheSpeech ‘ "
. /% to be heard and understood in rooms with im- Learn as much about your topic as possibic. If it
. ect dcoustics. Increasing.the volumé of your s related to your 4-H projects, you may feel that
voice-is-not-always the answer. Indeed it cancom-  you already know erfough to write a speech with
ﬁ‘ound the problembycreatmg unwantedreyerbera- - little rescarch. This, will probably be a foutine
R N speech The more you know ‘about your subject. the

*Dwote some time 10 posture, gestures, faciyl ex- —" easier 1t is to discover-a frésh ‘approach, a new and
prhsswns, body “movements. Elimigate any| un- exciting angle, showmg originality and creatwe
pléasarit mannerisms s which mxght detract fro your  thinki -,
spéech. "What are the | proper steps to take?

Stand erect Make* all your body movements Ftrst put down a few basic ideas about the sub:
graceful, smooth-flowing, and appropriute to your  ject, then start researching for new ideas to help in
stateinents. On the platform you are always #um-  preparation of your speech outline. Your major ob-~
{g the role Of an actor, to some exent, thefEfOfe jective here is to accumulate enough information

*




D s ;.
for i speech much longer than the one yo\) planto

present. This allows plengy of opportumty 'for edit-
.+ ingto the most effectng length

e

’ C. 'I‘he Audiene« T ‘- -&
, Communication reqmres asender and ‘a recet
/ The more you'know about your auii‘xé‘neethe more .
effective your communication. *
The-closer you come to meeting the needs and

~, . interests of your audience the more successful you .

<will be.

Knowing the compbsition, knowledgé; skills, apd
attitudes of your audience will guide. your.selection
of words, phrases, anecdotes, and even ¥isual aids.

‘Knowing your audience will give yo;waﬁ‘ﬁdence
.They wﬂ "not be “‘a sea of
warth; friendly, receptive groiip.. of pm,ph‘ as in- -
terestecf in, listening as you are in plese'nfmg/ ;

How to Obtain Aud:ence.
- ~t-Personal Inquiry
Ask you club leader, ag,ent

: work they are domg in the gbmmumty 'Fh:s is'a

. good technique for attentiof-getting openers: “1

noticed in the mornin, paper"'that your presxdent

~ —~-_ has been honored as.- %‘an of the Year.” If your
2 presentation is given at an aanual event such as 4-H
AWARD§ NIGHT, mclude speclfic references to the

OCCHSIOR
e

: e
vV - Preps:ation of the Speeeh .
A Selgmg the-topic.
The ‘topie should reflect your major mterest in

4-H, community affairs, school projects or hobbies.
' First consideration should be your auchence You

" by

can’ present with greatest easé. If you have several

o

may be giving the speech a numbér of times for
civic thubs,.schaol groups, 4H meetings, county
and state.events, and perhaps even national events.
Aithough 4-H members-have branched out widely *

in-the past few years for speech “topics, it is not
advisable to attempt a subject geyond your know-
'edge and experiepce.

A list of 1op1cs from recent .state‘ events is in- :
“cluded inzthe appendix. : '

“The Mustrated Talk. The Aopic should relate to
‘your projectg or actw‘tcs»f[hls is in keeping with
B purpose and objeetives of the public presenta—
“tion program. Select’ the topic best suited to ypur
-projects, yaui' talents and to the illustrative method. ~

W‘ﬂ\e Demonstration. The toptc is usually related , '
to your projects and should certainly be one you

'S




c,hmces check first with’yo
manyb othersw:ﬂemo atmg in the same catego—

v
»

ln ord
demofistration topic from year to year. Change
your method of presentation; give a formal speech
one year, an ikustrated talk the next, and 4a de- -

monstration the third year, or vict versa. These prf:/-

_@ntatlons may very well come from the same pr
jector actmty .

\ v ‘ I e - .
%s B. CallectmgSpeech Ma : -
Use--3 % § index¢ards for-jotting down ideas,
Sc‘]iyotahons‘ erences -names, statements, places,

+etc. e =
/‘@e a separate ca:d for each major idea or section

in your speech. Number and date your cards in the
_upper right hand -comer. On one Jine use a cole

symbol for the place in your speech where you in-s
tend to use this materjal. In thevasaal aids section,

cards are usgd to indicate visualization, - .

Always record very carefully your source of in-
formation:- book, magazine, publisher, date, page-
number, author, and library card nnmber DO NOT
TRUST YOUR MEMORY!

Sources of material should be your own know-
ledge and experience.

Before going anywhere else ﬁn’ mfermation jot
down-your own ideas and thodghts on the subject.
Adso, write out bneﬂy what you think you want to
state in your speech. This is nnportant for two’
__reasons: It can add originality which might get lost
if yo‘trsta:t quoting too many outside sources and
it can serve as a Stimulus to many channels you will
want to explore inf search of new matenal .

dder, to see how

0 gain broader experience, changeyour -

Your leaders and fellow mgmbers. -

Much labor may be saved if you find someone -
who has given-a p,reseﬁ’tatién on the saine or a
similar topic.

School and public hbrary Check the Readess
Guide to Periodica} Literature for current informa-

“tion. Talk with the librarian about the topic. Browse

through the card index sectioh looking for unusual
angles.. Study the encyclopedia, almanacs. néws-
papethdvrdfes&onaTﬁW —

A new source of materia) for speech study and
speech preparation is available from several univér-
sities.. The material consists of recorded tapes.,
video and audio, and films of great men and wo-
men appearing 3s- speakers, participants in public
forums and private interviews. Excerpts from these.
sources. can add dramatically to your presentatnon

Authonﬂes on the subject: ,

This is your-best source for excmng, up to date,
lmng informatio, thag can make the difference be-
tween 2 routin€ and a dynam:c presentation.

s There is an authority somewheré on any subject
you may select. Many of them may be within tele-

phohrf}mance Others may respand to a letter ask- -
ing ‘for a-usable quote, a comment; or anh answer-to

a*question you can work iste your speech. These =

autBorities can be located’ through your ~state:
umvers;ty, focal and state government agem:ies or -’
your school and church officials.”

- +C. Outhmng the Speech. .
Use a standard outline form to .keep your main
- points and supporting material in pmpe\ order. Ar-
_range all cards of your collected materiaNin order
of ifipdttance and select three or four maj
ings and move them to one side.
Ed

{ head--
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be ‘used exte

From these mam pomts select “your. central
thought or main contention. Exactly what is it yoy
waiit to say in this speech? Writé it down on scratch
* paper, rephrasmg it several &s befate starting

, ‘your cutline. - .

‘When you have the central the ell in mind -
yau are ready to synthesnze your speech; that 1s, .
putting all your ideas together in loglcal sequence
This is"done in three steps:

1. Start with. -your subject sentence. .

This may be the title of your speech. Itxsxour
central ldea,which holds tﬁgether all other ideas to
promote your purpose in giving the

2. Phrise the main headirigs in your outline which
relate to eich o and directly support and ex-
plain the subject sentence.’

3. Select ang Write into the outline the subhedds
and gl supporting material.

. With these sentences and phrases on paper you

are now looking at .yom' speech outline.

D. Wnsn;meSpeedl

: memmmmmmmpurpﬁes L€M) amepcseaqaesﬁan “are we
to get the attention of the aud;eme,aﬂ@)gstatee

the purpose of the speech. While getding thé atten-
.tion of the mdmanéstaangmpurposeyou
a}sotraxmlt what is called the ethos-of the speaker.
- With. the use of certain skills and sheforical devices
you let the ahdxence knew thst you' are & good
speaker W o

- Analyze yourself, very catefaﬁy befafe m
the introduction. quueanieﬂastery-weﬂandxt
fitsthe@eeeh usg-it. If in doubt — leave it out! -
. A me, stmﬁtfforwaré mﬁ@cﬁ&l{s&e

m&memﬁmms’ ot fire-

presentaq
Use éewmanshxp but ﬁmke it blend iastefully

and effectively with the stated pnrpose of your

prﬁentatmn

. Attention-getting técllmques : .

The story, gnectiote) joke sor persoml reference.
Be sure it relates directly to the speech.’if your
purpose is to entertain, you may, of course, expand
- this technique. Igf .the 4-H talent program it would
ively ‘throughQut a presedtatm'; s

Personal reference.

" If a dramatic incident in your own life relates to
'your topic, use this.in your introduction. Exampfes
wcuid be ‘saving a life, winning a national award

&

Coor meeting a famous pemoﬂ

Reference to someone in the aud:ence If the

h. -

. freely by ministers, lawyers, and inspirat

" tors. It is one of the mest effective devi

" persuasive speaker and can easily be ada
. fonnalspeech the ﬂlustrated talk or th demonstra-

~ you sit ¢

,fpelmtmﬂﬁteraﬁychok
'ﬂﬁisayweafegemg
- ! Tund§ to stepﬁnsmggemhtcf- e

z . .
chairman or .a member of the augjefice shares your

’ hobby, call the name: This g:ves you presnge sup-

‘port froim the beginning.” L . ——

Reference to the Qlace or occasio.

. hete in this historic building.”

Reference to the preceding speaker.

When you are orfe of several spedkers it is p.xme-
ularly serendipitous if the speaker has closed with a
remark that leads to your opening story or state-
ment. This often happ’ens (See Appendix A.) _—

The Rhetorical Question. This isa q‘hestaon asked
by the speaker mereiy to arouse interest in the
audience, An answer is not expected. M7is used

o1a-
l;ézllf.the
ted to the

tion ~ - .

It can be ﬁnpie' “Do your fmmds laugh. when
;omhout yoarowmm:amtax"”
ltcabeeomflex lﬁd;es ind gentlemen, let
geing 10 si here smug
ic, hiled by a lackadaisical

 smog and permicious” -

i‘ad&tb"lsayweére"
O the polls tomorrow and

tigaey " tﬂbuktxanwhawﬁl
ead us"%ewﬂﬂeadhs"”,éﬁua-

year oldstanding between his * ~ -

gther on the front pew rﬁpo;‘gied
cleaf: 1 will lead us!” . -

+ Describe i

T me mtam tne &Eathiakmgtxcﬁemeﬁt of

o1 the once in a hfetxme ﬂ:rﬂiaf,the
Natmnai Coagfess
Sizert, ap t@pmge quotatmns from hterature,

the Purpose and Transition to *the body
thespeech :

When you have gained the full attention of your
,audrenee, move to the body of the speeeh with a
- transitional phrase:

“I intend to show yobu some outstandmg ex-
amp‘!esofthe great good being d nethhthese
youth development pmjectsr?' .

State your purpose clearly and succinctly. Be sure
your audience knows exactly what you intend to
do with: this presentation. .
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7cards .
lntheformalsp&ch tﬁepmposewﬂfbetoe&
mmmmmorwmem —

v

. Ma;orpmntsmay bemadeasfeibws

E

Whﬁe f,;heckmg definitions, read a- few, woids

By categories. Breeds or types of ammals’%, further in your dictionary. You'llbe saxpnsed how

garments. Flowers for personal “enhancement Oﬂ‘ “many words you can adid to your vocabulary in just

flowers to beautify the home or office. §
Chroﬂdogcaﬁyffmmgﬁehgtmy efthe horse
eiectrcmamdnstry . or food fads. -

Structurally. smgﬁammiex S‘iepbystep*

Foundation to weathervane. ;.
_ The Body of the Speech, AW
List the three or four- ‘main sdeas on separate -

audience to your viewpoint.. . :
__In the illustrated taik md demonstratlon your
mampmntsmlibewppened by visuals. -
Under These fmin ‘which now transfer
to groar w outling, select r_gtrong sup-
_porting statements fmm your ca
. Now. that you have your major{pojnts outlined
thh supporting statements, yuu

) feétive, colorful language.

First, check your vocabula{y
give a new presentatlon add a number of words to
txeutvoezbuhr%Eachntwmpm will require new
words. This practice will make'you § mare interest-
ing person as a speaker. Here gre s mesuggesuons
.for vocabulary building..

Every time you come across a u}osd in your re-
search not known to you check th{-definition’and
pmunclas n immediately. Make it iypur own word
by saying i overa few times. - t .

of ideas.
readrfer ef- ‘
ﬁach tm;e you —

a few minutes with this practice. You may alsofe
surprised at how interesting the dictionary reaiﬂy is.

. Listen for new words fram other speakers. When

x

-ym:heatone,;otxtﬂown lookitup, -
Notice how frequently a word begins-£6 pop dp

m your reading soon after you,) *ve learned its mean- -

ing. Look up these words: synergistic, ge}omtxve
Xou’l! likely hear or see thenr several times ip the”
t'few mks e Tt

Don t hes;tate to use multnsyllab!e werds. ’l‘hey

are the“broad, firm, sturdy suppofts that give a-

speech a ggod foundation. Show that you know
- their meaning and | pronounce. them properly and
_your audience will be; nnpressed as well as im-
proved i P

,Ee sure of your pronuncmnom Check every word
about “which *there is any doubt.- The ‘‘corfect”
pwquncmmn of a,word. is-that used by most

_ educated people in your community or area. Many

words have alternate-pronunciations: You may say
TO-HAI-T TO if you wish — it -just sounds funny -
xf you're the only gne saying it. ﬁm t say-“‘chick”

LS

for chic (SHEE&) or “chef” for (SHEF) ACCBSS? 7

ary’;ounés better as. (AK-SESS-ORY).
Spell out difficult words phoneﬁfﬂly, as we ilave

_ dofie heré. -

ﬁfﬁﬂu@ ﬁ is_nof absolutely essentml for all
4-H presentatxons, xt’xs adwsabie to write ‘the speech
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in full. This is the oril}'t way you ca
.powerful, colorful, dynamic, effectivesphrases. that
ted purpose.
ore than a few
cards of short statements i
ence. To give your spge¢
epce, and dramatic effe
in full. ‘ .
Refer to your list 6f rhetorical devices: figures of
“speech, Roget’s Thesaurus of words and phrases.
antonyms cna ‘synonyms, Bulfinch’s Mythology,
Bartlett’s Quotations and poetry anthologies.
The use of figures of speech, allegory, metaphor,
. -simile, irony, humor, and orfomatopoeia add tone-
) to langnage and also harr cny ssuphony, style, and _
..., resor.~"e to your speech. A study of some of the
- great spet “hes listed.in the appendix will show you
.3 splendid examples. Rezd some of t'le passages aloud
to yourself. . o .
Working with rules of logical structure and scqu-
ence, simple tp complex, small to large, from one
authority to two to three, you now begin 0 fill the
outline until you have a complete and convincing
speech ready for aazionclusion. . \ .
. The Conclusion. This part of your speech is just -,
* as important as the jntroduction. Its purpose is to

restate your majer points in- some form of sum- -
mary which will leave your audiente with the “feel-
'- _ing that they have learned somethirg. S
’ Some helpful hints for closing. ~
Don’t give away your closing. **- . . andnow,-in
closing .~.” ” — “just ony’or two: moere-points.” _
Don’t ruin a speech with apologies: *I'm afr&id
I've talked much too long.” Yo6u probably have!
In the formal speech,astory, quotation, or pér-

*

—

—] _ sonal experience is often-used to dra 1
_ -~ major purpose ofthe speech and-to leave the
audience in a4 wam, _pleasant, thoughtful mood.

- For-the illustrated talk and demonstration the
- nost effective closing is often visual only; model-. -
ing the garment, starting a motor, ‘holding a big
slice of delicious angel food cike high for the
audience to see and savor. - -

One ingénious team of 4-H f@bds demonstrators
performed at a local civic club luni\héim and passed
around their hot buttered biscuits to-the audience. '

The startling, colorful visual is good ;‘or closing.
A poster, cartoon, or slide with a humdrous twist
i§ always an audicnce pleaser. .

Close with a strong, powerfully. wordgd state-
:%ent. Spend a lot of ¢ime rewriting and practicing.

is part of your spee h. It can be the most im-
portant part. e

Memorize the closing if you wish. Many speakers
memorize both introduction and ,close. This gves
confidence ‘where_it-is"most needed. No groping
for words at tHesecritical points! - .

Fi
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% A - .
- B Summarize. In th& formal speech this is not al-
T ways necessary. It is more imbortant for illustrated
~ “talks and demonstrations. . . 37
. - . Should there be guestions frogn the audience?

-This depends on the-situation: In so ro-

Jou should always be prepared for questions. In-
clude this in your practice sessions. - e

- .Vl — Preparation and Use
" of Visual Aids in Public Preésentation 3 4

Visual aids can be.of great" assistance to better
comrnunication in most forms of public predenta-

- . tions. llustrated talks, demonstrations, television,
-S -, . motion pi.tutes, exhibits, and floats are examples

: of the sorts of presentations that use visual aids.
to great effect. In somexcases, such as posters and
unmanned exhibits, the entire communication is
achieved visually. .

In this publication the words ‘“visual aids™ are
used to describe a mediuny such as slidgs, flannel--
board, ¢ flip charts. ,The'&ord “visual™ is used.to
describe each element in the particular ;nedium,‘as.

. Your subject niight be questioned,-

Y . we is allowed for guestions. If the presenta-
R tior?#s' given for a g;neg audi®vce i is.not part .
' L2 ‘of a contest, this part may-be elimirated. However, »

. ¢ ¥ - -

: - ) G ‘
an individual slide, or ~hart. A glossary of technical
terms is found ii: the appéndix. -

There are \_e’vcral reasons-for using visual aids.
The first on¢ is to attract attention or heighten in-
terest. Sométimes, they simply ertertain. Many

- talks become much more interesting to the audience
just because pictures in some form-have been added.
It is even quite possible for a particular visual to
have no definite relationship to what is being said;

A

but interest is created and maintained by that _

visual. e .

A second use of visual aids is to help explain-or ~
te make clearer. Often, all the explanatiof in the
world cannot equal the value of a good ‘picture er’
chart to show exactly what you mean. Visuals help
avoid misunderstandings about what - ~u ay-
ing. - . .
Visual aids are also wsed to span ... .nd space.
The flowers you gtew last summer can be brough¥
to a winter meeting by pjctures. The horse you
trained can come up_to the second floor meeting
roomon aslide. ~ ) '

Visual aids can be used to create a mood or a
feeling. The use of psychedelic materials for un-
usual lighting. effects by rock musicians is one ex: -

- antple. Otlier visudls immediately tell the audience -

that this is a pr fessiowal *business-like’demonstra-
tion or this is going to be 3 thought-provoking talk.
Lastly, visual aids tell the audieticé about you.

" If they are nostdlgic or sentimental, you, will be con-

sidered so. If they arg new and frésh, the audienct
will think of you s fregh and interesting. If you-are
careless in- their produgtion; your conacers about
v o8

.

Remember, visuals have' a langhage .of theif owh
e-who ‘have been brought up with televi-

k2
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literate™ at an early dge.
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* ’ Vil — Types of Visual Aids

- -

« The first and often. neglected visual is and
) the setting in which you argmaking your presenta-
. .tion. P'eople do look at’you, and your appearanc»
"will often influence thtir attitude toward your mes-

: sage, For ex: 1plée; to get across the point that 4-H

- is with it, you should v~~+ clothes of the latest

) o fashion. -When you # frous @onstratlon,
wearing an apron shov. i you know how to

. Twucha problem as being imprgperly dressed.

o The setting in which you pdrform also can have _
either a positive or a negative effect on your\ ef-

.} forts” There may be distracting Dackground or the

B ‘area may be entirely unsuited to your presentation.
.- * Sldes should -be. shoWh i i a properly ‘darkened
.. [ >ioom. You may not ‘always be'able to change.the.
P setting, but your" appearance can be keyed to: your‘

> message.’ .

+. "5 7 The secongetypy of visual aid is the photograph. -
Plctures may ‘be wsed as ‘pr;nts for exhib:t.s, flip
s 7N ‘
,. L4 ) "[ LY
T - - Print for
te - Exhibit |
- -: . c{ . ©
) : Z Flip
: Chart
\ <a m| o &
> “ - oA
» : : B 2

~dfess in th@kitchen. Being overdressed can be 5&

. Pie Fhoﬂ; ,
.« . - . }
N e
/ »
. Bar Graphs -
= o
’awrts wntlmmzm_groups or as projected materials- )
with groups of .S or more. Good pictures are easily .

obtained with camera or scissors and help emphdsize-
the subject or your presentatxon ERE S 5,
You might want to paint a word picture, 5o that - -
“@veryone’s nnagmatlon can construct his own visual.
Once you have shown with a picture exactly what
it is you are talking about, you have tied it down to
this and only this..You must decide whether you

" want the audience to cdnjure up a picture of a hairy -

-dog, or whether you want to show with a photp-
graph, “This is my dog.” You may use a picture of
a dog to represent all dogs.

The second drawback is the use of visuals to
show the obvious. This is called the bus, plane, and
train syndrome: )

*“I came here today by bus” (pxcture of a bus).

*“I came here tdday by plane” (pxcture of a plane).

“} came here today by train™ (picture of a train).

A third type of visual aid is the graphic. By this
we mean charts, lettering, and some forms of art.
These, too, are used in many forms, both projected
and actual on flip charts, flannelboards, chalkboard,
and others. Examples of graphics range from pie
charts and bar graphs to psychedelic posters and .

4
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lettered messages. ‘Additional impact is often ob-

tained by making the lettering do double work as‘

m the word expanded or learning. .
. © better
) for
sreps ’
of course the real thing or models of the- real
.thing are also .visual aids that can be used ef-

fectively in certain cireumstances. If the objects are

small, they should riot be-used with large groups.
Mounted insects would be ‘firie with just a few

VIII - Plannmg Visuals

- .
il
2 i
N
N _—
.

The first step in_planning is to detide whnch .

A: visual “aids suit the message. ‘Assuming that your °
message \is tailored to the audience, your visuals

fit the.audience. The aids sifould also
be appropriate to the event or conditions under

. which /you are showing ‘them. If- they are'.to be

“used for a-demonstration, one set of condnt}ons pre-
vails. However, if that demonstration is fo be pre-
Aented on television, then certain restnctlons conie

people sitting around a table, but a projected slide / mtp play. The Tollowing. chart suggests visual

would have to be used to show thefp4o la@r
\ groups

selection as40 audienct size and event._
As arr example of vxsual planning sui)pose in

"
’

e

¢ ' VISUAL AID

Flannel magnetorloop board Lotmmug—l%td chhog hlm

%4 inch thick.

. : Gfaphies-euﬂyundmtogd
o _ from 30 to 40 feet.

Lettering-1% to 2 inches high,
asﬂ\lckas.cat_lbsmadewiﬂ! N

soft chalk.

. Easel pad, fiip charts
. . Yainch uiick.

Graphics-easily readable from

: 30to40f00t.

8 x 100rlargarmth matte )

fi nish.

Lettering5 lines, 15 toZb; Most versatile. ?fow many
Hettérs per line on original, ——— to ‘obtain.

., =
. "~ 13

VISIBILITY STANDARDS -

" Lettering-1% to 2 inches high,

ADVANTAGES

Can build ug'd very graphcc final
picture with its slements, i.e, milk
components can be added to fgrm
" acarton shape
" East to use..Little advance prepara-

, tion. >

e T — g

H:d\ qualoty visuais can be pro-

. duced in advance. Can reveal one

point at a time.
d e - - = - ”,‘4 7‘7 o
Can picture the real thing.

Vo T e

Use close-ups with long and -

#

Overhead Transparency

. H

transparency.

'
gf( 0- - »

)' .= . Motion Pictures

) .
" Real Thing or Models |

-»')

T+

Lettering-% inch high on

Lettering-5 lines, 15 to 20

letters per line on onglnal !
Use close-ups with long and. - .
medium shots 6f r real ﬂ\mg

Lumtsd use due'to vanations
in slza Check sach unge

medium shots of real thing.

Can build up or strip away parts
for great effect. Can writo on durmg '

projocuon.

* Can add motaon whan necessary.
Complete package with sound.

L 4

3-dtmensmnal objects and size re-
. latmnshtp can be shown.
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process could be used. v down to basic information. Step 8'in the developing
) Y ' oo . ‘; =
L . i . - R R 7 ) : ot
' DISADVANTAGES _ ° , BEST uses - REMARKS * L A
= Materials often slip off. Talks and for - Good for television us;“f ina. B
- Requires board, lights and groups of 36 and under. horizontal format. User mdst
. quality artwork. Largeparts =, - ’ lewntomampulateﬂwﬂsuals
often get dog eared. o = 'forasmoothiob. i
Writing often hard to read Talks and demomtrat: for Usgoft eﬁalk Colors add mtarqst.
Lines too thin for good goupsof:iﬁandunda .
visibility. Hard to make . e
" good drawings “on the spot”’. )
= Messy. | R . .
)ghhm difficult to.manipulate.  Talks and demonstrations for )ood for TV if hd’nzontal and color- - R
in paper in easel pad re- - groupsof 35and-under . d paper is used. . -
quiresan intershest. Can’t ) "
change sequence in pad.- -
__ Expemive to gethigh quality Exhibits whers the audience . Should be mounted heavycard— :
prints especially in color. Must  can get close, TV* if horizon-  board. ) .
be passed around for. mﬂg tai.,_ s - '
*  Requires dark room, pro:octor Talks for large gr,ouM Remots projector makes effective .
: and screen. Cannot befwritten  if horizontal.. presentation pacing. - -
on during projection. \ . . ‘s
‘, - ‘Noeds*larpm angledto,” Talks for medium sized groups. _Trarisparencie.s tend tohavetoo -
23 -remove keystoning. Room ‘'much crammed onto them. . )
must have high ceilingto - =T e r '
- see bottom of screen.  * S _ S
Expensive to produu Re- Talks and demonstrations for ' Good for TV* if standards (16mm-
quires much eqmpmgnt skilt * large groups. - e 24fps)-are met,
and time. - - .
) Often 100 small to be seen. Talks and demonstrations for The sense of touch and taxturo s
- -smaugroupsExhimeV 'm - ) . .
*For TV use sll reievant mfom:maonzniun fail within . tubuler area .amcwhat smaller than the vutuol Actusl size of 356mm slide show-
ing portion that will be seen on TV, Same falloff occurs with photographs and other fiat visuals bocoun the TV cumora focum inside
the outer ecige of the visusls. Verticals may not be used. Television pocture is3unitshightodunitswide. ___ 1§

_your photog}aphy project, you wish to do a de-
monstration on developing negative black-and-white
film. You decide that you will be doing this for
your club (28 members), a contest (less than ten,
counting judges and fnends), and-perhaps, televi-

sion.
After looking at the chart, you decide to use live

objects and flip charts. Because of the chance for
television use; the flip charts will be-made horizen-
tally. The live objects will be equipment: ised in
_film developing, and the charts will explain the -
process. If the demonstration were to be given to.

N

. ~ ) R .
v

Th- second step-in plannm; visuals is to decide
how much information ‘is to be put’on each one.
This can best be accomplished by using the same
cards that you used in planning your demonstration. . *
Next to what you will be saying print in what you
will be showing. This can be either a description or

" a drawing-of the visual, or in the case of le‘ttermg,

the acthial letters to be used.

Once you Rave shown all the equnpment needed
with appmpnate remarks, you might then go
through ‘tlre process, using ‘the Tettered flip charts
to aid the expianation. Each step in the developing

a large group, slides of the equipment and_ the ..scould be covered, but the message should bg boiled - .

Fi- ’__;




mxght be: , 0 .
“Agitate the tank geatly in a circular metion
about 5 seconds of each 30 seconds. At- the e;nd‘
of 9 mmufer(dependmg on the developer), pour
_the solution into a clean, empty jar. When pourmg, S
tip the tank only slightly at the start.”- :
Singe you will be saying-most of this in ypur
demonstfdtion, it.’is unnecessary to put it all’ on
the chart. i you decided to put many steps on one
chart, you may only letter *§-Agitate.” If you want .
a chart fo,r «ach step, yommnght letter; i
S ’ “8—Ag’itate ?
. (5=ec. each
30 sec)).
" Develop for
;- 9 min. Pour out.”

1

or

- " 8-Develop _
for 9 min. Agitate’ J
€5 sec. eachSOsec) /o
Pour out,_—~" *

How muctrira’c‘rmg can be put on-one chart?’
. The plannitig chart indicdtes a letter size of2t03
~ inches_high*for good visibility. On a 22 x “28 inch
meceofcardﬁoadﬁ;erewﬂibemomfmabeuts
lines with 15 to'20 letters-per line including spaces..
Any smaller-sized lettering may not easily réad by - - '
the audie...2. Remember, a visual must be visible.
?foﬂnwmg table relates viewing distance-toJetter— . . >
‘ and line thlckness o ( 6) Blatk on white .
i . ’ : * ( 7) Navy blué on white-
— : . ( 8) White on navy blue i
' ;. * . (9 Ye}bw-orangeﬂi black
- LETTER SIZE FOR VISIBILITY ASSUMING ~ - {10) White on black’
GOOD LIGHT, GOOD EYES, AND GOOD COLOR . * (11) White on bottle green .

. 12 Wh:te on scarlet-red
. Distance " LetwrSize 'Luumlelmiu . (12) ;
. . _(13) White on purple” * -
10 fost 1/2-itch 3/32inch . . . -
; 3/4-inct 8-inch (14)Purpleenwh1te -
Szgfnt’ 2-!nehu§l ' ;m-imh" “5)"“'3’!’1“"“” oW
L + (16) Navy blue fnige

#100fest  3V/2inches. * 11/1Bnch - ay eBawenbla

00feet - 11 inthes ~ (18Y $carlet-red on yellaw
. (19)/Yellow on navy blue °
) Purple onyellow

The thll'd step ih planmng is the overaalpeu— : 1) Purp!e on orange
ance. What colors are most effectwe" If the visuals, | (22) White on emerald green
are for television, as in the ex , a light blue (23) Bottle greennn yellow
or green cardboard would work we thh darker (24 Scarlet-red on orange
“colors.for the lettering. Additiohal #mpact is creat- - 25) Emerald j green on white «
ed when several colors are used. Aveid white board . v (26) Yellow on purple
waether or not it is for television. - (27) Orange on purple

Colors are more interesting. Usexcplors that help . "(28) Bottle green on oyange
tell the message. (A Visting of most Wgible colors (29) Emerald green on yellow
follows) T # _ 30) (Eang'e on yellow.

g
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" red lettering. -Make

- ] e _: . ’ % ) 1 . , 7 - - - ) ’:‘,‘!7 f ‘ X 'a —_—
‘cll dariger inks_ox_r':e. process, use  as’it takes to do the job. 'I‘hu{k back t6 the number

re the cclors are agreeable ~  of times you were bored by secing the Same slide or
ange for a minute

and. watch for olot changes in certain association . picture on the screen withoulP

-7 -Forexample the same-red will look different ona  or more. If you plan of “one idéa per visual, _

green background than it does on a blue back) it is seldom necessary g ledve, it-on for more than
ground. Also a change of light source makesacolor” .15 to -20 seconds. In an illustrated talk with
differe. A:'visual, produced indoors under an  slides the question, “Why use one'slide when five -

~\_  ordinary light bulb may change colot whenmoved  will do?” is usually refevantIf it‘takes gwo minutes -,
: gdtdoors or even under fluorescent light. ~ ~ > to talk about a cerfain building you:are showing, -
< -~ Us¢ good lettering techniques: Unless'it is fora  use 8°to 10 slides {0 illustrate. You may-often wish

- special effect, plan simple.lettering styles that are  to_have several visuals go by, without comment. In *

compatible, casily. read, and help tell your mes-  an exhibit, use enough to tell the story and still
sage:-A talk on foods around the world might usea  keep'a.good design. One of the highest compliments
Chinese, style when you® discuss Cantonese foods.  you can receive is that your visuals helped- the

Several .methods can be used 4o add emphasis to _message “move.” | . —

-

certair, words of your lettering. A\change of color . Planninig, in short, is selecting the visual aid or

_ has already- been mentioried. You|can also chahge  aids to suit the message, the audience, and the event. - -

the letter stylé and 'size, or use. ‘capitals. YOU }t:is making sure that each visual fits the.type of = .
can underline or for additional asis use & COM- - visual aid selectéd. Finally, it is the appéarance of .-
bination of séveral techniques. Don’t_overdo i +each_visual and the way gach is combined for an .

~ Be suie.to plan the final arragement of thé\ —“effective presentation.  * -
visual elements. For a talk this means making*sure\ B - o \
that each visual fits'in-a logical sequence with the )™ = . :

verbal message. For a démonstration they should - X = Rmdqca_ng the Visuals

follow the process. - - L ) __-Some people, in working on a visual presentation,

/ For an exhibit or float they should follow an  gather a lot of junk — then try to fell a story tugo -
overall design that is pleasant, harmonious,and ef-  with thé junk. This publication starts with the

~ “fective in leading the audience to the central mes-  -planning and preparation of the rhedsage and moves

sage . g . . on to the planning and preparation of the visuals.
People_oftenwonder how many visuals to usejn . In'the-production of slides and other photographic - ———

. agiven preseatation. The answer is simply as many _ vistiak follow these' suggestions: _ ' .-
_ B - . - N ) 4.‘ N . . -‘7 . -
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1. Get close. Thereamﬁmgmé;ifmstﬁﬁngtn )

a viewer than the picture ofywﬁoweramnge-
ment which is. completeiy lost in a room. True,

it _should be'shown in‘its settmg hut the setting .

is the mantle, atab!e,otaﬂ;elf
‘room.’ -
2. Take seveial pu:tureﬁ from different angles and
distances. Show the arrangement in its @tting; then

mtmewhole

—- show it by, itself from both front and side.. Get

S

slides that are élfferent to cover the riarra-
tion. ‘

3. Try to have each'p;cmre cover only one pamt .

4.You can ofteri\gopy visuals that are already

. maﬂebutyousimuﬁaveldcapyr@tedpubhca .
. tmns,pictnfes,mdgtapfms

5. SeEciéhggﬂtﬁresyouwdlacMywmthe
presentaaaneateﬁtﬁy, Bmtshﬂwpoorstaﬂ If

noboéysaﬁmbﬁpmur@s they'ilthmkyou,

only také good ones.
In producing graphﬁsyo&wﬂl needidxffmnt
set of falents. Many peapie just cannot letter or -

draw You sit down in front of a piece of clean .
- cardboad and hate & put a mark on 1t for fear it

R B Usmga#Bﬁm:ﬂsor

-will be mng. When buymg supphes get extra L

spapet. or board just in case: You don’t have t6 be.
aq artist to letter. There are guﬂea to help ;you.
Stencils can be used if you close in the mAssing
places in the letter, after you hayve dutlined the,
letter. There are other Jettering guides in all kinds
of sizes andstyies.Bemreyaubuyﬂwr@isnze
for the chart you are makmg A listing .of useful
materials for graphics will be found in the appendlx
Here, are some lips on making graphics: ..
lightly lay out
ﬂm work in advance. 'ﬂusdﬁnthaveto be de-.
" tailed, Just -the generaj Qos;tm c:f each element.
Mike sure that.is has good-désign. -
2. For lettering, lightly {ay out a tcp and bottom
hneas’agmﬁeforamwei-letters A third line

-

abouf three-fifths of the distance up from the bot-

tom lihe is helpfnlfuﬂhe tops of lower case letters.
In fitting in the letters use no.more than 15 to 20
letters per line with no more than § lines.”

. 3. Try to work form top to bottom, so you don’t
rest your tand on cmnplete& work. Use a piece of _
paper under your wrist so skin o’Is ‘do_not mar the *
surface of your board.

«4.1f you can’'t do precise work, try stylized

ﬁgureg A real horse is hard to draw, but a stick

figure horse is easy and often mare effectjve.
5. Cut-out figures from constrution paper are

- often‘more effective and éasier to raake than trving




to dray them-n detail. They can be giued to a back-’

ground, used with a flannelboard, or photographed

for slide use.
Visua! production is often the most

of the public ptesentalnon Work

ifficult part
n untalented -

person can be forgiven, but slopgy work shows a
lack of sincerity” Care ¢nough to d§ your very best.
X — Pragticing the Presentations .. ~ -

Tlus;Ls perhaps the most important 1t of your

who ,asked “Howdo 1/get to Carﬂegie Hall?”
SPractice, madam, Prac qe,”‘replged the virtuoso
of the violin. -

1@0nomng y r owi : “To make
the best better.” To “learn by domg” means

plenty of practice. .
2. To acquaint yourself wnth;your total presenta-
. tion..To hear how the ‘werds sound to your,
~  ‘ear. Continuous" practice -imprints on your -
mind the exact, specific words and p'hrases
. -« Youneedto support your p&m
3 To- discover your mﬁcﬁb,ebﬂmes ‘and
* limitations. Practicegives you a chance to im- .
prove your vacql pro;ectlon, ggnres, and
facial expressons. i .

i".

4. Practice helps you gain confidence. As the pre-
sentation becomes familiar, the various sec-
tions start falling into place in natural order,
becoming . habits. And that is the ultimate
goal of practice — to make a planned, well-
designed presentation seem. as natural as casual
conversation. - )

5. Practice helps keep you within time hmlts
This is important in\contest programs where

— youmay be penalized for exceeding the time
- limit. Practice ending-about thirty séconds be-
fore your time is up, allowing yourself a cush-

* ion. .. - BN
B. H&w&q Pracetice - - - . <.

The Formal Speech

1. Read { from® your ontime or

“ed [egtem Record :fpo&bie ‘ﬁustot@stthe

souadofwaedsmdph:msaadtochaﬂgeany .

- tohgae-tmsters or dafﬁcult to pronounce
words..
-2 Establish eye contact with people in every:

- part of the audience as you practice. /'

.3 A&erthespeechﬁasbecmnefmﬂmtcym
. mind+and tongue; mark places where ¥ou
* to+add - emphasis ‘with gestures, ¢

- voice pitch or volume, 2-movement to the side
cfﬂ:eﬁe;tetncrafxﬂ‘expfesoﬁ/;L '

4. Rehearse the opening and cl memorize,
if =this heips)‘ several times more than the
body of t!u: weedh, : oo




: 1 L ‘_ " PiocmgV"sads

< R l'he]liusﬁated‘l‘alkandi)eacﬂsmm .

- . 1. . Follow the same ‘suggestions for formal speech
- - - in rehearsing the audio part of your presenta-

RE T i * tion. After you have become fdmiliar with

C - . what -you are going to say, add visuals and
. S continue to rehearse with all oRyour props

; presentatlon
. 2 Practice placing the ehsels, posters, charts,
. B . 1, models, and othér props on the stage. This

- , - is extremely important to avoid embarrass-

ment when you fry.to un{old a “stubborn

O 111
»

. : o until you have a smooth, weil-integrated.

SfudmgV’mk o Sﬁ;bbc.nEmof

-

.,

. easel before a crowd or try to scotchmpe a

slick visual to a dusty chalkboard.

* 3.1f you are using slides, practice every sin;le

phase of this operatkm More programs have
been disasters due to upside down of turned-
atcmnd ‘slides than for any other reason. When
presentmg a slide program learn yout ‘material

sufficiently to allow your voie to project . -

stralght out-into the audience in case there is

_ no microphone.

4. Place your charts or posters on the easel from
the side while -talking facing the audience.
PONT TALK TO A SCREEN, OR THE
BACK OF THE STAGE.

.5. Use a pointer, not a pehcil, or your finger.

6. Practice before a mirror, watching your hand
and body- mévements. Hold objects, high

q’éenoagh to be clearly visible in the rear of the

ditorium or room. B
? In- practice, you sneed not complete the con-
_struction or cooking demonstration. How-
ever, you showld always have. at ‘least one
dress rehearsal with friends watching to cri-
tique your performance. Ask them to fill out
an evaluation forim.

8. Always time your presenfation in practlc

There is a tendency, due to fiervousness, to

talk too fast-in formal speeches and too slow

in ﬂlnstrated talk_se and demonstrations.



i
. -

Sl

!

it um‘Hq\»wm;«urwwy‘»m\MM‘M‘WWWW

" g

K]

T ;,,-..‘i?resgntauon ,'
%efc% the evetit. Final fhﬁckup.

" 1.1n the-course of preparing your presentatmn v

" make a checklist of everyth;mg you will need:
easel; projector, slides, charts;-posters, exten- .
sion cords, ingredients, masking tape. Just e

_ fote you leave for the event check off each

“eitem. -

2. If you have not pfeviously had the opportumty,g,
to try out the facilitics, arrive early and check
the acoustics, the fighting, the stage arrange-

ment, put yourself in the posmon of a member-
of the audience. Sit in the back row withr a
“Trlend in front of you-and’check the sight ©
lines. Can you see the bottom of screen,

the table with _the model, the chart on the -

easel? Is the room well-lighted? Can it be dark-

®  ened for slides? Can you hear thé PA system?

MthB fabte for your demonstration should be .
—the right height for easy movement in-han- -

dling ebjects. Somé 4-H demonstrators carry

. blocks of wood to make sure of this. These

- - blécks camralso be used to tilt the,table for-

wird slightly to make for eas:er vnewmg by
the . audience.

3.If the affair is a*food functxon - banquet or

“civic luncheon — be sure there-is room for

your visuals behind the head table or ask for

a small: table at the side. The formal speech

and illustrated talk are usually more suited

_to these functions than thie demonstsation.
4. Find'’the chairman or the person who will jn-
troduce you and hand him a card (5” x 8”)
-~ with thig introduction typed, double-spaced

Do not ieqve this important chore to, someone

-~ _else! 'If you feel it is necessary, spell your,

naime PHONETICALLY and don’t be embar-

- rassed if he-asks you to pronounce it for him.

: 5 Line up your visuals<othat movement from

one to the next is accomplished witk-minimum

effort and audience distraction. Cover visuals

. you don’t want the audnence to see ahead of
tinie. "

-




6. Lnghtmg your visuals properly f:an greatly en- 7

~ hance your | ptesentatxon Make sure thereisa
place for your. 150 watt floadlight' W thow

_ yodr visuals. Also ‘make sure it does not shine

“in_ the faces of peeple in the audience or on

* the stage with you. Often colored lights are /

.used fora ar’u:ular effect. But the main rea-

" 80 ditional lighting is s mply to help

the audience see better.

. Place your projector -in an-aisle or ona hzgh
tablg_of platform so_people’s heads will not
block the screen. Fill the screen and make
sure the picture is in focus. If you have tb re-
move the projector before giving your pre-
sentation; put a piece of tape on the floor to
show exactly whetesto replace it. Try to avoid _
turning on the pmjectur when no film or slide
is in position. This causes an’ annoymg wlute
light on the screem. Hive everything ready to

- go at the proper time.

. Locate light switches and arrange for someone
‘to operate them. Be prepared for blowntout
bulbs or fuses.

. If you run your own slides you will have to
stand by the projector. With a remote con
trol you can be.up front where you can be
seen. |f you use an overhead promctor sit
down next to it and face the audiénce, not
the' screen. B¢ Tamiliar renough with your
visuals to know what is being pro;ected with
just & quick glance. - .

The final element jn the, presentaneh is you your-

i

sample fox a slge show is included in the append;x

YOU’RE ON! WHAT DO YOU“hO NOW?
1. Look, at the persm who mtroduce& you as

| affairs ac[mowiedge dxgmtamsat

table or on the-platform. Write down

their names before ‘the event. Ask tﬁé chair-_
map to guide you on pidtocol. . Y

3. Laok at your audience and smile as you come

on strong and confident.-Don’t look -down at '
your notes. This is one good reason for mem-

- orizing your introduction. You can move right

intp your presentation and have the complete

. attention of the audleme,befere you have to

refer to notes.

4. Don’{ keep your audience waxtmg State your
major- pwrposes before starting a story. Let
your audience join, you -in making the corr

with the stqted purpose.

5. As you deveidp your presentation, vary the

_pace of your speaking; change the pitch level,’
move to the side of the lectern. Some speakers
dramatize major points by walking to the very

edge of the platform, assuming a confidential -

torre with the audience. This.is a gooé device
for the entertainment or persuasive speech
However, it can be overdone.-After your
pfesentatwn, jot down guickly any -ideas for

improvement or change indicated by audience

reallibn to-visuals, jokes, refereﬁce to political
or rekgous philosophy.

self. Your pacmgof the words, inserting the visuals Give each presentation to each auézenee, large or
at the exact time, letting the audience view them  small, with sinerity, enthusiasm and enjoyment.
JJong enough but not toq long, are all part of a good These qualities are:contagious. Your sudience ‘will
performance Sometimes a scnpt isa good idea. A  get the message. Good luek!! s
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" A, Sample lntrodﬂctlons . S
" 17 Use of current events and unportance of topic_
to welfare of audience: *“Thank you, Mr. Chair-
man. I can thihk of,nothing more important to
discuss than the subject of air pollutjon. Most
_- of you had time to see fhe news before you ~
came to the meeting this évening and are aware
« of the tragedy of polhttmn—causmg emphyse—
ma in our community.” -
2. Openmg with a question:
“Ladies, do yoyhave the shopping cart jitters?
. Have you lost your supermarket dnver s license
" for speeding i aisle four or drag racmg through
.toiletries and sundries? Then you can‘use our
neE\; bulletin: “HOW TO BE AGOOD SHOP-
P ’,9’
3. Use of humor with reference to the occaszon
and the audience: Thank you, Father Counk-
" lin, Mvnseigmr
Sister Marie, members of the faculty and Jadies
~ and gentlefen.-1 wasn’t too certain of getting
my introductory acknowledgements right. Be-
* ing of anofher faith, I'm not too sure whois.
-~ the father, the mekther, and the sister in your
church, 1 unda;staﬂéatfhemmﬂhx Holy
* Father is having the same troublé.”
4. Use of humor added to you: introduction,

LT -
. -3
- ‘ - 4 -
- -'

¥
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APPENDIX

. his’ rmnarks with these words: *
_ _young American girl§ are h,ere to entef&am you in

' with reference to a precedmg spraker At a
_4-H rally the fisst speaker quoted Matthew:.
- 75.13 “Ye aré the salt,of the earth”, ending a
speech 1n praise of youth pro;ects The second
~ speaker quickly added the followmg story to
his,own introductions.. .
“The biblical quotrtion used by my good fnend
Dr. Patrick also expresses niy own sentiments to--
warid thege young people and their fine work It re-
minds me of an incident at a Naval base where some
very chaniing young girl “éntértainers were in{ro-’
“duced- to the men by a navy chaplmn who ended
~and ghiese brave

spite of y are truly the of ghe
earth. What d say to- that men?” Farbac in
the thieatre a yonng sailor shouted **Pass the .,a].t

ange

- Please!” -
Harelson, Mother Superior,

S Use of humot extemporaneously unprdﬁsed ]
afler_the chairman had” stolen: ong of the

] speaker’s_stories about-a sh . *Thank
“you, Mr. Chairman.-I had a well-
troduction to my speech, includi

- of stories. Unfortunately, one o “them was,
being told in the lobby as 1 ent d and the’
other was about a sheep dog and\a mountam
i lion! (’WAVES OF !.AUGHTER)

k]

B, Introduction Ca:ed . .-

- .

" -H Public P'_%ésentation Prcgrsm mmowc:rmﬁ cARD’ Form. 11-B

. Hme H - — 3

.

Clubnanle

Comi‘byé e
poic Title. _

¥%a.rs 4n 4-H___

'f'

Other progects, inte. ests and hcbbieseu

A

-

-

Repeat participant' S nanme
Addition&l infomation'

at the end of your introd‘l'.létiar;/

* Order of ﬁreﬁhﬁtioﬂ:

€ - N e,

A -
e <. e
N -y
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o G Presentatlon OutlJnés "
These outlipes are structured en the ba,s:Lc p"inclples of pubiic speak—

_ing. The spe, naterial 3s in the lef‘b éolumn and the illustrations end ‘

¥

3emonstratlon instructions in the rlght eohmm Irx many presentat ons the '
same topie a.nd ulustrations can be adapted ve:;y eas:.ly for a d nst.ration.
. The folléw:i.ng was givemwformal speech and an illustra talk

— ‘_Illu.qt:)'ations o ] Speech Haf’.qrial
'1._Cartoon-frustrated shopper. . ' - I. Tntroduction-
F-4 - - »

; - o A H\mor mlesﬁon in N
. e ‘S&mle #51 . . .
- 2. Poster—Save Tlme, Save Money, - - B. State purpose - 4‘ ma;or o
: ‘be Horry, Serve Better . points.
_Méals.” - T ) '
v W 3_
P ’ Series slides or stilla -show woman . . ~ A. Save. time. - :
drivi®g to store, pushing ca.rf., - .+ 1, youspend 5 hours a pek,
loading, unloading : ’ 52 weel;s diyear. . a.
] . 2 ' "2.read the ads, Iisten radio,
.~ 4. AP k:.tchen, desk pla.nn:.ng sboppmg wateh tv, plan meals, plan shopping.
- - Planning meals. . " Doni't. run from store to store. Go during
l ‘ - : quiet hours.: : .
=—57 Humor - wm& wait:mg a.t do.or‘ in ' B. Save money.
- thenight—‘bobéfirfst»ﬁzenstore o 1. y‘euspend#‘)'OOanearfor
opens. R ‘food -and household supplies. €ut this by
15% and by “self acnew Hat!/ .
- 6. W flying away Noman gra.bbing _. 2. Compare” pr:hées - check sizes = .
at t.hem. ‘ of packages, bay biulk-stock freezer-
. - prepare only what is needed .avo:.d
T Homan stndying paek a.ges. ) - leftovers.
8.«31;0¢k1ﬂg freezer. Planning mea,ls-. 3;” C. Serve better meals.
: 5, ~ balanced meals.
" 9. ‘Fix variety of*foods on aﬁtractiveiy : 2. mor attractive. |
decorated tdgble. 3. more variety.

- i
- - I *

10, Family at table.”




AN ) ) - \ A
e . A ) o [} . ‘\ ) ;‘,
. \ by + -8 1/‘, R - *
“At the conclusion: J \\\ <
¢ T 11 Summary poster. 3 A.- Restate major point:z - \'*‘\"\ ) i’
R .1 Y . . A ' } s i .' IS " S
512. Series of four or five slides or B. Final statement.
, blow-up pix of woman -happily " } ’ 1 ;
] .reading ads - ) - - Follsw these simple iﬂuggeub .ong S
"/, . "Homeomn . . . . o what to do andfyou'll be a better tbuyer - you b?étc‘rv
~¢ s/ 7% with all that time and money belieye it! And #ith all that time and _; . "
I - saved . . . " rioney saved just think how much happier. —
. " * you will be, : y p R "
L “‘13 Show woman looklng 'at new hats . ‘. g ; i
y in ads~-"I THINK I"IL GO L . o .~
! o SHOPPING!" - - . PO .
‘. - . Demonctratipn Instrhctlons.-s . Speech hater;al VR R
S R Cole Slaw for Dinner Tonight i A  ‘
s ! Hold up cabbage , 1.. Introduction. - LT '
. ST Wash and tr:i.m. Cut ih wedges easy Kinds ca_bbc_.ge, size, flrnme'ss. ¢ .
to handle., Shred What to do before shedding. :
* ’ - II, Body. - 7* SR %
—~ Wash, ‘br:.m eut wedges shred e e
H . . Food Value . . -
E . N Reasons for mak:mxr dust™Befare .
. : . . - S ’ qervj_ng - . j
‘ LE : lefer‘?ﬂt‘ ways of sh.reddlngf : o
o Name' ingredients.- o« -
T . Point to recipe poster. . Different kinds of easonings, -
. Add seasonings - dressings. - dressings. . ¢ ey
m——— 7 . Vgriatiops in cembinatinng (green - P
Toss . . pepper, ‘carrots, apple, p:l.neabple, ralslns}. r—
" Gather used equipment cn first | Kedpy clean as you work.,” - L,
tray and remove. . 0 When to serve % o0 ;‘
‘ ) * . . s 5 ) o ) -
s Serve, garnish. . Different, variations for garnishes. .
verly ) . . - oo T o e S
. Arrange one 1}18,06 9ett1ng‘ Correct placing of salad.’ o P )
o c . -5 . " Sumary s R 5
: Point to each item on poster. Selgzct;on of ~abb: - R SR
- . - . 3 . % . .
. - Steps in making, é}gxreddlng N D M
7 . seasoning, mixing. R
- ! "Food value and when to «f‘e’rve . oL - N
Hold one disk up from table for ‘variations in :mgredlepts - ) e o
. .entire au.dience to see. . : ] / R ,

’ L 1 i,
ilow to serve. / R




IV — COMMON SENSE HORSEMANSHIP ° v

28 slides and Yerip -

+ . .
\V -~
" Commentry N\ ‘.

v -« .
- Slide number " . i A
1. Main Title) ¢ C . { -
° .o 2. Bdf& Horse | You and your herse spend many happy hours 'EQgether. Your .
: happ:mess depends upon your jsafety. And safety for thd ‘most
! part, is just common sense¢. Common sense and horses gg/
T ¢ ) _ together like a horse and saddle. Let me “show you what -1
. o . mew N
r L 3. Hoof & Shoe Has this ever happened to you? Tennis shoes are unfit I:or
'.' . stable footware. THAT'S CCMMON SENSE.

N .- e Ha «d Feed:msr Hand feeding your horse s nev a good idea, But, 1f you\ 1

e . . must do it, be sure you:r hand open flat ) o, -
—_— 5. Thumb ' WOUCH"- This is \Jhat can happen -when you don't us e‘ﬁc;ommon N

o - © sense. . N

.. . e T B - | Y
. o 6. Grooming " Yhen grooming, work close to ycur horse. Stand to. his side. - -
. ; %alk to him to remlnd him you are thewe.- .

. T 7. Ki'cking Don't. take chances - That's Common Sense. 3
. 8. Leading ‘ 'When leading your horse, walk on une animgl's 1ef% side .
- N T ' holding the lead shank in-the right hand. Sqe remaining -

- - . - portion of the strap is in the left hand.

oo 9. Boyiin front Careless leadlng habi'l;u migh?t result in your being stepped

hd - * of horsge . on, or you might even be bitten 1n the back
_ 10, Cinch v Always check your cinch or g:;.rth before mountl-ng, OR. . .
) - = - ‘ .
M a1, Boy fallin%/ « Your careles.,ness may result in serious 1n3ury. +
v - “ 12. Dismounting And when dlsmountlng, be sure to take your 1eft foot out
. - ‘of the stirrup before yow sl:Lde down. . .or. . .
- v " 13, Girl falling You might hurt yourself. L
. " 14. Rearing horse Each horse has.a different way of acting with strangers. N

. - =

e horse with caution. . .let him get.to
Gommon sense can protect you from dan-
prevent injury to your horse tco.

Bpproach a str
know you. {pause
ger. Common




s N . -
*»_. T . HX . .
15 .~Horse & If your hdrse is amiliar with thy location of the
fence pasture, he might be badly injured by wire aceidents.
y How could we prevent an accident like this? (pause) .
~ 16. Ribbon op ' Warn your horge by tying strips of material to the wire. . -
- - fence T He nan see the-$trips much easier than the wire. Old, )
- - —————plastic>table clothsmake excellent strips.- - —
, - 17. Gate When you leave your horse in the, pasture, check and make
. : sure that the gete is securely fastened. It's no fun to )
' find your horse in the garden. ) IR T .
* o . . y ‘ .
18. Hoof Is the shde on tight? Are there nny objects lodged under
. . . . the shoe? It's just good horse sense to check your horse's—)
. ‘ feet BEFORE AND AFTER riding. ' R
. . e’ . . -
. 19. Horse & ' Never tie your horse.by the reins. Remove his bridle and )
o E . - tree replace it with a halter ifjyeu plan to leave him unattend- -
- - ) . ’ ed. Your horse's safety is at stake. ) -
" 20, Stop sign C - Sensible riding habits ere not "sissy". Even the most mild
. mannered horse may be frightened by traffic, dogs, etc. -
R . . Try to educate your horse to these things by letting him
- / get used to them gradually. Observe all traffic signs. . .
7 " 21, Truck- =i ~a - )." ~or. . .pay this price for your carelessness.
SR - = 22 Boy, o . This boy will have a lomg walk home, and a heavy load to
' - " carry. . .because he was careless. -
23, Private Respect private property. Always ask permissioﬁ befora
property ! . riding on private land. e
- 24. Bull & rider There may be unexpected danger awaiting the trespasser A
- [ of private land. - B o -
25. Common sense A I have given you somé suggestions coneerning safe
« . . horse , horsemanship. This is just a beginning - the rest is up
o~ to you and your good common sense. ]

*

¢ . Credit




SAMPLE-SPEECH OUTLINE. - STAI™ARD FORM -

I. Introduction , .
A. Attentlon-getter
. B. Subject Sentence - Statement, of Pum
C. Transition phrase v

T —

II. Body ‘
A. State three of four major purpmes.
B.” Supporting statements. .
C. Develop main purposes.. e
< 1, Chronologically, ategorlcally.
2. Historically. ; F -
a. Dates, places, people in history.
. Develop other purposes.
1. ® .
2. i

a.‘.

(1)
(a)

III. Conclusion . L .
A, Summary ’ ’
+ 1. Regtatement of ma;or purpose. -
2 Dramatic support - Action step.
3. (three points usually sufficient) ‘
B. Courtesy ending. (On time is best!) -l -
1. Thank you or -some other courtesy is \ailwayS‘oxjtional;
~ C. Sample Resea.:.'e}f{‘zard T \.
N

,-.. - . ~

"How to be a Good Shgppérf'r

o

Topie: I-A-1
. 3-10-70
Lib. Local

1. Counting mumber ads - 4 times
Newspapers

as many Thursday as any ovher
Adw‘

2. Food ads mostly fact-not
sensational. Prices big print

#3. Stamps - prizes bit.

AW

Sugested Visual . ]

-

N

AT s

Use a different card for each bit of fesearch. The
first line of code in the upper right corner tells
you"‘that. this infopmation will be used -in the in-
troduction (1) in Ye first parf (A) and the first

statement (1).
Another bit of infdrmation from thls same source

might be jdeal for another spot in your speech, per-

haps a closing statement. It wou'd be coded (1

“A-B-orC. 1,2,3.
When you ﬁmsh your research and start sortmg

- always kept in the

your cards all 'your nieas will fall into place fmm
these coded first fines.
The second line is the date you resedrched. This

is important. Bocks,m; es, newspapers are not
¢ sg“ﬁi ina hbfary




E. Sami of Titles
A catchy title can add sparkle to your speech.
As soon as you have selected a topic (not neces-
sarily the title) start “‘brainstorming” for a snappy,
interesting title. Ask your friends to join in the fun.
Here are some- m from recent state events:
Topic: )
4-H songs
* How-texmix paint
Conservation & recreation
Raising bees for profit
Home furnishings
Training seeing eye dogs -
Horse care and training

Title:

__ Sing Out for 4-H A .

" Ruinbow at your Fingertips
Fun in the Bprest L
You Can Bank on Your Bees
“Picture Magic with Fabric
Our Club Has Gone to the Dogs
. Happiness is a Healthy Hqrse

¢ !

F. USEFUL MATERIALS FOR GRAPHICS -
Cardboard — 22 x 28 inch posterboard is widely

~ available. It will cut into four 11 x 14 cards. -

‘Medium shades of-green, blue, and yellow are
~ good colors. White should not be used.
Pencil - #3 — Use it lightly or the surface of the-
card will be indented and will s‘xow after the-
\lme is erased. :
Ehmw:mks of soft charcoal are very use-
ful in pre ary layout of cards. Erases easily. -
Eraser — Art Gum - “Does not mar cardboard if used
. judiciously. will erase light. lines well without
polishing or marring the card surface.— - —_

Pen Points — Speedball Series D », Easiest to use

and keep clean. #0 for 2 mcﬁ??’ftefs or #i for
1 inch letters.

Penholder — Get one that is easy to hold. Get one ‘\

12

that holds the point ﬁrmly

"{

‘_“ brand. Make sure they will come to a point when .- _

}

S Lnk—BlaclLd:awmg_mk often called “India Ink”

is readily available. Use the dropper for puttin

ink in-the pen point: KEEP BOTTLE CLOSED.
Ruler — Almost any kind wnll do One 18 inches

iong is useful. L -
Adhesive -— Rubber cement is useful for many

things. Will not wrinkle paper. May darken

colored card if it is smeared beyond the edges .

of the piece being glued. - .
Masking Tape — Often used by draftsmen for fast-

ening paper to a drawmg board. It may pull the

surface off cardboard unless used with care. . - )
Tracing Paper — Useful for initial layout. Expen~ <

‘ment on the paper instead of the c@tﬁard.

-.Construction Paper — Packs of assorted colors in

= most 5 & 10¢ stores. It is often gasler to cut out

and stick down a square, c;rcle and rectangle \

than to color it in. :
Poster Colots — Temipera - Readnly availablé’in a

number. of colors.-A small jar of whnte, black,

__red, yellow, blue and perhaps green wxll ferve .

most of your needs. . ’
"Brushes -* Come ir a wide_variety of sizes and

shapes for a variety of purposes. Might-try a #1°

and a #3 to start, although sizes vary with the

wet. A square tipped #4 or #6 lettering brush *
may prove useful . ) '

LETTERING DEVICES
Draftsman s Lettering. Guides — Generally give too
" «fine a tine for good visibility w1th visuals. Takes” .o
practice to use. ~ . ’
_ Signwariters Galides — Better visibiljty but_.ﬂ\ereare
problems with the writing, part of the syste%f_,_. % .
Useful with care. S
Cutout Tetterser .Usefu& for many pUrposes. Stnck\‘ s
ing them down can be time consuming. Generally \

.only capital letters/available. = AN =
es — Inexpensive. Relatively time con - f\f: -
s’ummg “Lettersshould be traced’and then filled -
in solid so they domt look like stencil letters L ""
which tend to be hard to\r.e\ad Useful for large ~~
work. i

ub ;,‘*

4 Th‘
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New York.
Synonyms and Antonyms — Perennial Library, Harper-gow New York.
Great Quotations — Pocket Books, Inc. New York. Edlte'c%by Gilbert Seldes. 1969.
&Tn pubhc by great men and women

Vital Speeches — Journal of speeches delivere
}in all walks of life. L AR I
Gn’at Spceches for Study. ‘ ' /‘ -
Martin Luther ng -—~I Had a Qream Washmgon D.C. 1963 " .
Adlai Stevenson — Pnneetom 1964 L - i
+ Douglas MacArthur — West Point’ and Washmgton Farewell Speeches i
' Edmund Burke — In Defen;e Qf the Colomes SR {
2 Cicero — In Defense of Cataline - ;»
-~ < Abraham Lx;yain Second Inaugural Address . B -
‘?j-‘p : ” GLOSSARY. . L T
Acoustics iedhe of sound that deals with production, transmxssmn, con’ol and
. - of'sound. ' — ‘:2 3{;_ .
Kllegory . Using sym lic figures to represent human conduct or experience. Captam 1 13
- Ahab and white whale in Moby Dick. The Pilgnm s Progr&ss by John H
. Bunyan. . . . « el
" Alliferation - Repetition of initial sounds in two or more- neighbormg words or syllables Wj v
. . __to create special emphasis or attention. »
 »_ s Usedinspeech terng to improve enunciatiori and articulation. — '
« . “Theophilus Thlstle thrust th thousand/ﬂustles through the thlck. of .-
- 5 _ his thumb.” ~/ ) B § .
o ’ “Igler Piper p eda peck ef pmkled/peppen." . e

~ A:tic'u!aﬁon Exp : ds dlstmctly aﬁd clearly.
Mural J X Pertm;tfngto thg ea; Audm* torium. o i
— et
~ Using both ears, Musm or sound entgngg botp gars. ) .

Binaural
Any hard smcoth surface, usually‘fblack green, or brown upcn which chalk
cah be used _ . -
lettering, or grapitics to groduce a
7&:& ;pectai e}ese-up eqmpment

*

The grocess of photograpmng artwork,
g‘lwtcgtaeif ora transparency Many r
your r ideas. ﬁeﬁ ‘broadened -

" Dictien ) ‘echmceaadmafthenghtwards.tae
te mean veeﬁzmary ﬁomnciaﬁon and ﬁgs;taonm/m

- ~ Easel Pad Atarge pgébfpapef nsuiﬁi wfnfe erp;lahiue, ﬂﬂtmﬁku&ﬂﬁﬂap
éhartsarchalk boards. ‘ RS L

e arts -or chalk:|
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Flip Ch : A visuil, usually aahea:ry cardboard of any oanvement size lipen which .

EN %

Enunciation The mode of utterance in regard to fullness and distinctness or ;nmculanon.
Pronouncing or articulating each syllable clearly. The fading vcice or the
lurrmg of final syilabl&s is consndered poor enuncxatnonr e
-

Ety+-ology The science of the origin or denvatlon of words, prefixes and sufﬁxes

ny The harmonious effect of a succession- of words ﬁavmg a pleasing sound. .
o Used by boets to paint inspiring word-pictures. -~ ~ ) , . e

“The curféw tolls the knell of partmg day . =
"The lowing herd winds slowly o’er ?;;lea .
The plowman homeward plods his weary way ., )
And leaves the world to darkness and to me.” - T
—~—Gray’s Elegy

Eu

BT
}( b

it A visual aid, usually compo&d of pictures and graphics with captxons whxch )
v presents a message in the time it takes for a viewer to walk by. May be
manned or unmanned ;.

board A ﬂat surfaqg«aqth a p;ece of ﬂa;mel stretahed over !t upm wlnch visuals ¢ ¥ -

’&gbe made to stick. The visuals are usually grapk;csoﬂet;enngprodnced e T
n paper or cardboard-te which a flocking material is- atiafhed to hold the * - v

nsaf‘totheboaré. . 7 — T ' - .

B3 - B4

: graphics of [étering are drawn or printed. Several flip charts;can be used o
it together to fam: as&qaeme :

/ - )
Bn/t An exhxbit that gges by =.s the andience cannot get ciose stands still. - -
-1 3 - .
) lr‘T'liy * Expressing the eppgste ef the literal meaning. “There s noﬂuﬂg he won't dc ' -
z - “for a friend . . and that’s just whsthgdoes—— nothmg » = ‘

-

Y, P
eysioni An undesirable distart:mi achleved when the screen is higher than the
' projector; lens. The image is wider at- the top than the bottom. Can be.
T avoided with a higher pro;echon stand, or by tilting th’e top of the screen

toward the pmjector .

-

Lexicon _ The d!ctionary A eoﬁectmn of words, their meamng and pronuncnatnon -

l,nop de *aasame asa
" "will also hold h
have a hook materi

&xaept:thﬂhoidreﬁu!arvmlsverysecurelyand .
r objects. The board uses a loop cloth, and the visuals i -
ttached to them .

uamtsoud A metal beardused a fiannelboard. The visuals are held to the bde
magnmas;:ec;aﬁ magaemdgﬂpiuematm )

Y
Hetaphor A word or' phrase denntmg one ohje.ct as havmg the charactensncs of
SL o anomer “Theslnppiowsthesea
) . Mdnamﬂ Usm ﬁne -€ar. ' Music recarded for one :?éeptgfe déstin%gon, Also -
: L on ong tm‘,k )

ﬁftél%s 'ikeﬁaaéard ]

kﬁ;ﬁfﬁ < - Aseries’ ef &m@eﬁh&t %ﬂ gmecied in fgmd,m gives the
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Onomn:)poeu Use-of words whose sound suggests the sense of sound of thimg bemg named.

-

ey

.t F

. "‘The.ﬁngjmg of tiny Christmas bells.”

“The\bong, bong, bonging of Big Ben”

Oral ~ From the mouth\Specch ﬁ?md from the mouth. ' _ .
Panegyric  An eulogistic oratidn in &ﬁf Fﬂ@al or elaborate praise. _ I
Phoneme The -basic unit or sound fawily of Amencan speech. The'word SAD has =~
R three phonemes S A D. Anterican Enghsh consists-of abour 45 phcnemes.
Phonetics  _ The study and systematxc ciasslf cation of sound niade in spoken uLerance
Phonetic -Alteration. of ordmary spellmg to indicate pronunaatipn Phonetnc""' ST *
. Spelting (FO-NEH-’I']CK) specms {SPEE-SI-!(;EZ) . X Py
Pjgomes, The scienca of saund, m systermof teaching begnners to read and —— - )
ptonaugce words by phonetic values and gmups of words -
motogaph An ﬁxw of a;lyis;ze usuaﬂy on paper maée by a chemical photographxc
pracess fof dxmct \';ewmg _
Poster A v:suai axd thzt does aboutaﬁxe same job as an exhibit" (attracts attention,
) . presents message) camposed ofa smﬁe lettered graph:c Must be coniplete
- unto ﬁsﬂf s ) oo LT
j’ropcior A dxspisy dem:e for dﬂeetmg lght through 2 transparency to produee an ST o G

enlarged in foc;ts image on a reflective smfaee siuchasa séreen Projectors are

~ made to hanéie many transparency - sizes from the: 8mm mbotion picture P
machine to the 10 x 10 inch overhead projector. Some projectors are re- N
motely controlled- so ‘that they may be operated (shde change and focus)

from pny place in 1he room. ‘

T

- . - . .5 e
Rhetom The skill of orderly,,eloq nt and artisti ssion in speech or literary

Y. compos:tton, usually with mtent to sway others f ’s own point of view.
Sarcasm R Use of caustic language to behttle an opponent. . s C

. “With him for your fneml who needs enezmes" " T
Simile Compagmg two unlike thmgs . :
.’ “Cheeks like roses.” » i ) 4

Tranéparency Also ca!led eei oﬁxde A mversal film image far projected v:ewmg 7 )

—~ .. -
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