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GENERAI. OBJECTIVES

1. To provide students with occupational information to
make them aware of the meaning of work and it's import-
ance to them and society.

2. To provide experiences in which the world of work is
presented in a manner that is realistic and appropriate

to the student's state of development,

3. To inform students about the multitude of occupational
opportunities.

L. To present to students a realistic view of the world
of work and encourage them to consider their own abilities
and limitations.

5. To provide students with basic information about major
occupational fields.

6. To stress the dignity in work and the fact that every
worker performs a useful function.

7. To visit local businesses and industries to get a

firsthand view of the "world of work."n

BEHAVIORAL, OBJECTIVES

1. To stimulate awareness of Job services provided in
community careers.

2. To formulate a workable model of the various occupa-
tions within the community, correlating skilled and
unskilled workers, emphasizing the importance of training

and education.



3.

To conztruct a workable model of an occupation using
working activities of that occupation through role playing
or dramatization.

L. To utilize knowledge in developing competent job inter-

view techniques related +to existing Jjobs within the

community.
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DUTIES OF EMPLOYIZE

P

ners are threc main categories of workers in ine
sherifits oitice. These are (1) Law Enforcement Gfficers
incluaing () T..o Sheriff, and (b) Deputies, (2) Bookkwezper
and (3) Cicrks.

The cuiiess of these personnel may be vriefly summarized

as rfollows:

(1) Sheriff and Deputies

These enforcement officers work closely with
the county court and the judge in serving legal papers issued

by the court. They have authority to arrest anyone who 1is

- involved in law breaking of any type as long as it is within

Lincoln County, and to engage in investigating crimes committed
within the countys boundaries. They cooperate closely with
the state police. The sheriff currently has two deputies
working in his office full time in addition to one part time
deputy.

(2) Bookkeeper

Handles all financial activities. Must account
for all funds. The sherifif's office handles the money for
operation of the board of education, nealth department, and
county court, for the general assistance program of the
welfare department. The bookkeepe¢r also makes up notices of
property taxes due and mails out these notices to county
taxpayers. The bookkeeper must also distribute tax money
collected into the proper accounts. The bookkeeper also

keeps records of all summons issued, date served, by whom and



the puslic. Clarks zlso do typing and acswer the phonc.
One clerk serves as a Jjail matron, in order to go with any
female who is committed tc and transported to an instituticon
outside Lincoln County, such as other county jails of ths.
state hoszpital.
Training

Bookkeepers and cierks usually receive on-the-

Job training, in addition to any previous training they may

have had. Deputies now take advantage of the law enforcement

n

training offered by the state police academy in a special ten
week training course. The training covers all phases. of
police work.
Summation

Basicly the sheriff's office functions as a
law enforcement agerncy with jurisdiction over any crimes
committed within the county and as the tax collection arm
of county government, as well as a caretaker of funds for

the operations of the county's court system, the board of

education and the health department.
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Aruitoxt provided by Eic:



Teaching Uniz
Level Three

Title: The many services provided by our county sheriff's
office

Behavioral Cbjective: To develop an, awareness of the many
services provided by the sherifif's office.

Frocedures Student Aétiviiy 51‘{0t°§ S Resources

:

Start this uni%
with (teacher
made letters on
bulletin board)
the sentence
being "So you
want to be the
sheriff,"

Have it pre-
pared for stu-

dents to see

when they come

in.
] Ask questions about
bulletin board.
Have a dis- After discussioﬁ stu~ Book Creative Crafts

cussion of the dents draw a sheriff. No. 74554
roll of a sheriff] (Or make one out of Correlate with art.
as seen by the cardboard or plywood).

children.
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Aruitoxt provided by Eic:

Ask muestionz
avout whet 211

sher_Tf does.

~
=

~hsk guesticins
about what kinds
of workers would
hbe found in a

shieriff's office
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Inswer questions, !
1. Do=g nhe ride In a
car? I
c. omen e arrest peoﬁJ

S imelZ he have a gun?
L. oete.
Tr at this time to

Uring cut that he also

is the tax collector.

Children cut out
Tetters to spell phrases
(e.g. arrests crooks )
to be put on the bulleti
board.

Answer quections.
1. Vould he need some-
one to write letters for
him?
2. Would he need some-
one to collect the money
that he takes in by
taxes”?

3.

helpers in protecting

Would he need some

the people? What might

the helpers be called?

ideacs

about she-iif'z job.

Write on bozrd in -ompleve
ser.tences cr nave tre chxlldren
ar.7wer in completls szentonces-
such as;y Yeg, e cheriTl
rides In a car. Iic.

Correlate tric with 1ie. -
English. -

Recall western movies or
plays on T.V. they may have

Seelnl.



G

nariea.

O

ERIC-

Aruitoxt provided by Eic:
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Study tre occupaticnc

- 3
e

List different workers
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1
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3

in different

worder may do.

sHcadenic "tie inv

-

Woill these wo—kers

- -

rneed “*o
Fe all2 1o spell”
e abtle To write©

change”

Drive a car”

Make important
decisions”

Keep books”

Why are these things
needed?

Correlate with
hanguage arts-Spell
hames correctly. Write
5o it can be read. Be
Eble to read names and
bddresses,

Math.

Keeping tax books.
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Aruitoxt provided by Eic:

Group lezders

Descriptive

information

Group

I1lustrations

3ob con-

7« cheriff-
a. a protector
b. a tax collecto]
c.
d.

2. deputies
a.
b.

Students write des-
criptive information
concerning the worker
they studied.

Each group will make aj
illustrated booklet of

worker.

'Y List on board different

cepth of this

upon the

Correlate this with

Language arts,

Construction paper
for cover, string, hole
puich, etc.

Correlate with art.
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Aruitoxt provided by Eic:
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Initate Field
Trip to sheriff's
office e.g. stu-
dents behavior
and awareness of

ideas and careers

to be looking for

nvive a- snerifi's

office employee or tie

rrerifi to come to olz:=
znd *talk to studente,

Class discugsion of

what they hope to acc-

omplish as an outcome

of the field trip.

Visit the county

sheriff's office.

~tud

D

nts rlan

guestiorn: which they
will discuss with
worker e.g.

1. Training

Education

N
.

. Danger

B~ o

etc.

Give students ample
time to ask questions

o the many workers.



fotaow up dio- ( Discussion should
‘ i
wasion of al FEollow with ample time
) . ) B e ‘e
tiat thney saw andibeing ziven to cem-

dic on the field lprehension and aware-
trip. 1e5s of what they saw
and the experiences they

had during the trip.

A list of the Class list types of Correlate with
people they met occupations they saw spelling.
and their Jjob and Jjob description.

description as it

relates to the

world of work.
Conduct dra-

metization after

field trip.
Students will Students could assume Correlate with

need to make ob- jdifferent job roles they [English. Con-

Jjects to he used [saw during field trip. structions with art.

in their mode. List materials needed Students could

1. cardboard for guns [role play the

and badges following:

2. 1. The Sheriff

3. 2. The Deputies

4, 3. e.g.

5




virite *unank v ou! Crocents would write Correlated with

ncues to Sherd oo 1 personal writing, English
oftTice. ywd note which and s Yling.

should be sent to the

Sheriff's offices.
Bulletin Board Children put up their Resourses:

Plan a bulletin findings about the roll wood burning set

board with the of a sheriff-cut out . blackboard

children. letters. compass

paper

crayons

paints

cafdboard

plywood

aluminum foil -

coping saw

tape recorder

record player

camera

walkie talkie

power saw

shellac

money

tax tickets

gun (play)

badge




Follow up dis-
cussion of all
that they saw and
did on the field

trip.

A list of the
people they met
and their Jjob
description as it
relatés to the
world of work.

Conduct dra-
matization after
field trip.

Students will
need to make ob-
Jjects to be used.

in their mode.

Discussion shouid
ifollowlwith ample time
being given to com-
prehension and aware-
ness of what they saw
and the experiences they
had during the trip.
Class list types of
occupations they saw

and job description.

Students could assume

different job roles they

saw during field trip.
List materials needed
1. cardboard for guns
and badges

Correlate with

spelling.

Correlaterwith
English. Con-
structions with art.

Students could
role play the
following:

1. The Sheriff

2. The Deputies

3. €.8a

et



Books:

I Want To Be A

Secretazz-
I Want To Be A

Policeman
World Book
Sootin, Laura

Let's Go To A

Police Station

Putnam
Liston, Robert

Your Career In

Law Enforcement

Messner-67




Methods of Evaluation

The observation of pupil participation in group dis-

cussion as they relate to career awareness.

Observation of pupil participation in activities.

. 1. Materials brought to class

2. Participation in role playing

3.
L".

Oral questioning

Participation in

Responsibilities

1.
2.

Responsibilities
Responsibilities
of school.

Occupations that

Occupations that

of students

group discussions

students had when school started.

students now perform at the closing

students now can observe.

students now can perform.

Pre and post testing.




TITLE OF THE UNIT

AEROSPACE INDUSTRY

Career Awareness Teac)u’né Unit

Level 8

by

Revella A. Brown
Teacher's Name

Griffithsville Elementary School

Griffithsville , West Virginia




AnROSZACE INDUSTRYX

This unit is written primarily for students in the
eight grade as a natural sequence in the basic science
and mathmatics curriculume Other curriculum areas are
brought into the study as interesté and needs are en-
countered, A synthesizing approach is used as students
delve into a study of man's explorations and uses of
outer space.

Space is a new frontier, and space explorations is
part of our economic, legal, sociai and cultural world.
The aerospece industry is made up of the combined efforts
¢f engineers, scientists, and technicians as needed to
planand develop aircraft and space vechicles. Thousands
of workers, withlskills and crafts, are needed to produce
planes and missles. The aerospace imdustry is a chall-
enging one, raquiring workers who are cu}ious, eagér to
learn, and adaptable te the changing production methods.

In this unit we expose students to many of the
aerospace industry occupations through reasding, role-
playing, construction of rockets and other aircraft,
resource persons, field trips, films, and independent

ressarch,
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1« Objectives and Concepts
A, Objectives

1. General

a. To acquire knowledge and attitudes necessary
to live in the "Space Age".

b. To help students dewvelop critical thinking.
c. To help students to learn to work wi ot
de To help students to learn to solve prouiems,
e. To help students gain individual recognitlion,
f. To help students gain skill in reporting.
g+ To help improve study habits of sudents,
h. To improve students vocsbulary.

2. Behavorial Objectives

a. To identify at least ten careers and roles of
these workers involved in the aerospace
industry with 80% accuracy.,

b. To be able to. state kind of trainling necessary
for ten of the many jobs in the asrospace
industry with 80% accuracy.

c. To be able to demonstrate, by using paper model
the "kite effect" of what causes an airplane
to fly.

d. To identify three kinds of planes and state the
uses of theae planes.

e. To be able to match pictures of three kinds of
space vehicles with models of these,

f. To be able to state orally, wheather liquid
or solid is used to supply the energy needed to
launch a given rocket.

g To explain orally two out. er three steps nec-
essary to keep a satellite goinge.

h. To identify five of seven problems listed for
travel in space.

i. To write three advantages of some beneficlal
results of space explorations.

B. Concepts

1. The aerospace industry is made up of the manufacture
of aircralt and spacecraft.

2. Workers in the serospace industry are involved in
designing and producing guided missles, airlpanes .
rockets, and space vehicles.




3. Some factories make jet engines aircraft for military
use, while others build and design aircrart for comm-
ercial, and private use.

Yo Aircralt are manufactured in lar<e numbers, us' . cert
aspects of modern assembly " f'» ' -hnjques.

5. Spacecraft are more specialized vehicles, designed and
manufactured in smailer numbers for gvecfic experiments
or objectives.

6. Production  obs in the aerospace industry compromise
four groupse.
a. asssmbly and installgtion
b. she=t metal work
c. too. meking and machinery
d. inspectiom and testing

7. The aerospace industry offers employment opportunities
to othesr workers, both skilled and unskilled.
a. foumdry weorkers
b. masimtenance workers
1. mechanics, electriclans, carpenters and plumers.
2. guerds, firemen, janitors
Ce clerical workers
1. sexretaries, administrative persons.
8. Training snd edmeational requirements for entry into
these Jjolys vary according to the job, size of plant
and other factors,

1l. Subjact Matter
A, Motivating Experience

1. Bulletin board display of aircraft and space vehicles.

2, Define "aeraspace" as the technology and science of
all region= of space beyond earths surface.

3. Display drmwings of rockets and space craft, and
airaoraft,

4. Display models of aircraft and airspacee.




5. Display of books, periodicals, and other printed materials
on aerospuce.

6. View films an' [ilmstrips on aerospace,

T« Definition of aerospace careers.
a. All occupations.dealing with the manufacture
and. apperations of aircraft and aeroaspace.
1« Workers include scientists, engineers,
. - mathematics, and technicians,
2e Mechanics make the parts and assemble them.

8. Invite resource persons to talk to the astudents about
aircraft and missiles.

B, History of Aerospace

1« Developed in two parts
a, Flight of Wright Brothers craft in 1903,
be. Launching of first liquid fuel rocket by
Dr, Robert H, Goddard 1926.

2 Structure of first plane and first rocket
Ce Kinds of ajirplane

1. Passenger ,

2. Freight and carge

3. Fighters and bombers
D. Kinds of rockets

1. First rockets
2o Modern rockets

111. Aerospace Workers Studied in This Unit.

1. Enginocers
ae Aerodynamics
1. Studies aircraft and missile flight performance
with models in wind tunnels,

be Design
1. Plans, shapes, size and structure of alrcraft
and missile frames,




e

6e Electronics
1eDenigna heating, presgureizing, hydraulic and
and oxygen equipment system.

‘de Power plant

1. Design pistons, Jet, turbo-prop, rsm-jet or
or rockets engines and their parta,

6. dtructure
1. Checks strength of materials with vibrations
and stress strain tests,

f. -w.igh-t
1. Studies weight mnd”.antar of gravity of eir-craft

and missiles under dirfarent loads.
Othsr Horkera"Dtscuaﬂnd-

(- P9 lssumbler
1 Puts together parta or alroraft end missles,

b. Inspector
1 Checks materials from supplios and finished parts.

ce Flight line mechanic
1e Prepare airplane for test f1ight after‘rinal assembly.

d. Test pilat
1. Flies airplanes to test flight performance.

6e Chemiat
1. Develops or tests ailrcraft and rocket fuels and
materials,

f. Physicist
1+ Works on scientific problems for aircraft.and missiles
such as overcoming heat barrier,

ge¢ Mathmatician
1 Develop formulas for engineering design problems,
records, wind tunnel data, analyze flight tests. .

h, Mock Builder
1¢ Makes full size aircraft and spacecraft models
for solving engineering problems,

i. Model builder
l. Makes scale models for wind tunnel testing.



3e Air Iransportation ‘Workers Discussed In this Unit

1« Airline station manager
2. Airline radio operator
3e Pilot and co-pilot

Yo Navigator

5. Stewardess

6« Teletype operator

7+ Reservation clerk

8. Flight dispatcher

9« Aircrart mechanic

L. Opportunities for work good in the aerospace industry.

le A college degree is necessary for some specialized Jobs

e Some jobs require training in a technical school,

3. Secretaries and clerical workers need to attend
business‘college or take a secretarial courses to
Specialize in their area of work,

1V. Correlating Curriculum Areas
A, Scionco

1« Aircrart
&. Construction of Planes for flying
1« "Kite effect” (impact of air against lower
surface of wing).,
2e¢ "Vacumn" effect (decreased pressure on surface
of wing accounts for about 8G% of total 1irt
of plane). .

be Look up work of Danial Bernouilli as to why planes
flye.
1e Airplane constructed so top of wing has greater
curve than underside,
2. If speed on top is greater than speed of gqir
beiow, then pressure will be greater below the
wing and cause the plane to fly {(rise).

3. An application of Bernouilli's law may be used
here. "as the speed of a fiuid op liquid in-
crease the pressure decresses, "Example:

Nozzle ©f water hose that slows down speed of
Water so that its pressure will increase and it
will spray quite a distance




2. Spacecrait
a. How rockets are fueled and launched
1. Discuss laws of gravity and motion
2. Look up Isasac Newton's laws
a. Newton's t'irst law states that bodies

movings in a straight line or at rest
will remain that way unless acted on by
an outside force.

Exemple {(for apvlicetion of rocket power)
(power of rocket first on' --~--motionless

then slowly rises--~.once moving it keeps
moving) ‘

b, Newton's second law states that the greater
the force, the greater the acceleration and
the greater the mass of the object, the
smaller the acceleration.

Example (or application to rocket power)
(To 1ift a rocket requires tremendous force
fuel needed with much force without adding
weight or mass)

c. Newton's third law states that for every motion
there is an opposite and equal motion.

kxample (or application to rocket power)

(In rocket propulsion fuel burns in combustion
chambér-~.gasea produced push outward with
equal force in all directions, Gas escapes
through small nozzle at rear of engine with
oextremely high velocity~---so a reaction in
opposlite direction provides thrust to propel
rocket forward)

Listed below are simple classroom illustrations
of each of Newton's three laws of motione

1. A marble moving alomg in a straight line
until it strikes another marble, then both
go off on different courses.

2. If @ person kicked & soccer ball it would
go farther than if a person hit the ball
with the pea launched through a pea shooter.

3e Person trying to push a car--the car and
person exerting equel and opposite force.
when the person's force is greater than the
car's the car moves.




b. How a saftcllite iy put into orbit and kept going.

Disouss escape factor of rocket (satellite)
a. Hate o. iravel vo leave etarth's gravitational
a.traction. {7 miles per second---25,000
miles per nour)
be Discuss universial law of gravitation
1« All objects attract each other
ce Mass of objects and the distance
betwecen them determine the force
of gravitation,
3¢ As the mass of an object increases
so does the force,

cs Discuss how man overcomes problems of space travel

1 food

e gravity

3. lack of oxygen

lte radiation

5. atmospheric conditions
6. weightlessness

Te 1isolation and unreality

B. Language Arts
1 Vevelop and use aerospace words
2. Develop vocabulary of rockets and space travel

3. Oral and written reports about people who have made
important contributions to the aerospace industry
a. Wilbur and Orville Wright.
b. Dr. Robert H. Goddard
C. Many others listed, such asg
Charles Lindberg and the astronauts and their
contributions of recent years.

. Read science fiction about future development of
rocket travsl and its effect on security.

5. Discuss changes that will come about as a result of
man'!s travel in space.

6. Read science material of the present day development
and changes that have come about because of this
development, (Textbooks, library books, trade books,
and periodicals)

C. Matlmatics

1. Measuring material to make model rocket for class
project.




a, Measure diameter of circular part of rocket
construction.
1 Discuss relationsulp of diameter and radius
2. Compute to find circumference and area of
circular board,

b. Measure strips of wood to serve as framework
of rocket model.
1. Discuss linear measurement ( inches, feet
yards)

ce Divide circular boards into 8 sections for place-
ment of framework stripse.

d. Measure and saw pieces of woocd for nosecone and
fins of rocket,

e. Compute area of outside of completed rocket.

. Measure materiasl to cover outside of rocket model
1. Discuss yards, feet, inches, and fractional
parts of these measurements,
2. Compute the cost of all materials used for the
rocket construction.

D, Arts and Crafts
1. Build scale models of rockets and launching pad.

2. Make murals showing occupations involved in the
aerospace industry.

3. Plan a "Rocket Port" that might in the future
replace the airports of today. ’

li. Draw scale models oi alrplanes and rockets.

. 5. -Draw "Mcon, or Space" living plants, flowers
.or people (according to creative ldeas of
individual students)

E. Sccial Studies

4. Locate on map where Wright Brothers constructed
and flew the first airplane.

2. Locate area of country and state where Dr. Robert
H. Goddard launched the first liquid fuel rocket,

3, Discuss tne effect oif aerospace research and manu-
facturing on the economic and social life or our
countrye. :
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a. A gocd exsmple is the Lockheed Company located in
Marietta, Georgia.

be Uiscuss value ol Lockheed and Dobbins Air Force Base
to the ar:iva,

V. Culminating Activities

1 Reshow film used in this unit of work
2e Students 51 un displays for individual work dome
during unit.

3., Completed rocket to be moved from "shop" (Classroom)
to display ares.

L. All tools used in rocket construction to be returned
to proper owners.

VI Pollow-up Activities

1. Review sy-2ific facts discovered about aerospace
workers, ‘

2. Students may tell which activity was most satisfying
as an individual--also ask for reaction from class
a3 a whole,

3. Ask leading questions as to how a knowledge of msath
is necessary in construction of the rocket that was
completed in classe.

L. Some students may state how particular decisions were
made, such asj.How many strips will be needed to make
a sturdy frgmework for the rocker? How many fins
and how to fasten them to the framework: How shall
the cover be attached? etce.

5¢ Correlated learning activities will be evaluated as
the specfic activity is completed.

a. Letters written sre checked for errors of construction.

b, Words discovered and used during the unlt work are
used for a spelling asslignment, and checked.

Ce Math problems relating to the unit are dlscussed at
the time of computation.--allow students to check
themselves first and see if they discover mistakes.




Vil.

de

Be

Science concepits are evaluated as student discussion

and

experiments are completede.

Social Studies c.ncepts are evaluasted as teacher
observes stuaent interest and participatation
during discussion time,

Evaluation of Unit

A,
Te

Ze

3e
Ll.o

B.

C.

Self-evaluation

Did

Diad

I present material planned for unit?

I plen for each student to satisfactorily

complete some part of this unit?

Did
Did

I allow enocugh time to teach effectively?

I maintain an atmosphere in the classroom

conductive to learning?

Oral tests for students

1. Ask leading questions of individual students

and note their reactions as answers are given.

2e Allow students to give oral reports on part of
unit enjoyed most.

3« Ask for any personal expermiences of students
relating to aerosyace. '

The
and
e

2e

3e

Se

following may be given to students as a pre-
post-test,

What kind of woekers are needed in the aerospace
industry?

Name 10 engineering jobs in the aerospace industry
and tell what each person does in that Jjob.

Must an engineer have a college degree?

List some other jobs necessary fo carry on the work
in the aerospace industry.

What kind of training would be necessary for the
jobs you listed in Question L7

"



6. How does person's health effect the kind of job he
does in the aerospace industry?

T+ Would you like to be an airline stewardess?
What kind of work would you do, and what kind
of training would you need to do this job?%

8. Does an airplane pilot need a college degree?

9. Could you find employment as. & secretary in the
aerospace industry?

1C. Loes a secretary need a college degree?

11. Would you 1ike to work as a chemist in the aerospace
industry? What kind of training would you need?

12. List as many kinds of airplane as you can think of
wWhat. is the principle use of each one you need,

13e List 5 impotant problems to be considered in space
travel,

14 List 3 bemeficial results considered in space - .
explorations,

VIII. Materials Used in this Unit
1. Pictures of aircraft
2o Pictures of aerospace workers
3. Manila art paper
4. Crayona
5. Paint
6. Models of airplane, rockets, and space vehicles

7. Dolls (either bought or made by students) to dress
for worker rolls.

8. Scrapbook (kept by students)

9, Sclasors
10. Nalls
11. Wood




IX.

12
13e.

1h.
15.
16.
17
18.

19

20.

Free Materlals for use with this unit ma

Jig Saw (for cutting boards for rocket model)

Material (such as canvas, sailcloth, or duck) to
cover outside of rocket,

Glue

Material for science demonstrations
Films and filmstrips

Books on aerospace

Rulers and yardsticks

Hammer

Paper for murals and posters

writing to the following places:

1.

2e

3.

National Aeronsutics and Space Administration
Washington, D, C., 20546

Cessna Airport Corperation
Air Age Education Dept.,
P.,0O. Box 1521 .
Wiochita, Kansas 67201

Lockheed Aircrart Corporation
Corporate Publications

P.0. Box 551

Burbank, California 91503

Y be secured by

13
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L., Bibliography For Teachers heference

1. Blough, Schwartz; Elementry School Science

2. The lnstructor, January 1970; Space and Today's World

3, SRA Occupational Briefs

i« Brooking, Walter; Career Opportunities and zngineering
Techniques

5. Hesources in Science; Princivles of space mxploration

Unit 39

XI. Bibliography of Students Reference

1. Compton's Encyclopedia; Aerospace Industiry

2. Popular Science Encyclopédia; Volume 7-10
3. Jacobson, Lauby Keniocek; Investigating In Science

XII. Films in the following list may be secured from the
Lincoln County Curriculum-Audio-Visual Resource Center.

1. Current Events in Space SVE, 4O Frames Color
Pilm, 6-12

2, Leaving the World-SVE, LO Frames Color Film 6-12
3e Space Flight: Human Problems

lj, Space. Flight- Physical Problems, L1 Frames Color
Film 5-9

5. Space Travel - AD - SVE, 6-12
6. Rockets: How They Work, 6 - 12

7. Van Allen Radiation Belts - Exploring in Space,
7 - 12

XIII. Books for Children

1. Beitler, Stanley; Rockets and your Future
2. Buer, Walter; Freight Trains of the Sky




3.
Lie
Se
6o
7o
B
9.
10.

11

12
13
4.
15
164
1T
18.
19.
20,
21.
22,
23.

25.
264

Berger, Melvin; Gravity

Crosby, Alexander L., Rockets Into space

Colby, Ce B. ; Astronauts In Training

Freeman, Ira; The Look It Up Book of Space

Tharp, Edgar; Giant of Space

Bendick, Jeanne; Aeronautics

Dalgliesh, Alice; Aeronautic Flight

Bergaust, Eric Rockets and Missiles

Knight, Clayton; How arqg Why Wonder Book of Rockets
ang Missiles

Ley, Willy; Space Travel
Loy, Willy; Space Pilots

Gottlieb, Willlam P.; Aircraft and_how they Work
Goodwin, Harold L.; All About Rockets and Space Flight

Clarxe, Arthur C.3; Going Into Space

Asmiov, Issac; Satellite in OQuter Space

Children's Press; True Book of Space

€resby, Alexander L.; The World of Rockets

Joseph, James; You Fly It

Bova, Ben; Uses of Space

hHursat, Earl Oliver; Big Book of Space

Hyde, Margaret O.; Flight Today and Tomorrow

Verrel, Charles Spain; Jets

Branley, Frnaklyn; A Book of Satellites

Holsalt, Bunicej; Outer Space




36.
38.

Aeronautics
Ballest
Ajlerons
Dirigible
Propulsion
Gravity

Lift

Drag

Thrust
Rudder

Bank
Elevators
Horsepower
Piston
cylinder
Carburetor
Connecting rod
Crankshaft
Power stroke
turbo jet
Turboprop
Turbine
Propellant
Combustion
Oxidizer
Payload
Jettison
Gimbal
Maneuver
Friction
Atmosphere
Unblllcal lines
Blockhouse
Nosecone

Alr resistance
Velocity
Ellipse
Perigee
Apogee
Retrorockets
Heat sheild

Aerosgace Vocabulary

Lz,

Artificial satellite

Micrometeorolds
felemetry
Homogerneous
Heteorologist
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Teacring Unit

Level Six

Title: Vocational Agriculture

Gereral Objectives

1.

To present to students a realistic view of the world of
work and to encourage them to consider their own abilities
and limitations.

To provide students with general and specifie occupational
information to make fhem aware of the meaning of work and
its importance to them and world society.

To stress the dignity in work and the fact that every

worker performs a useful functions.

'To provide the students with an awareness of the inter-

dependence and inter-relationship of wvocational.
To develop the concept that there must be a demand a
market and a consumer need for occupational services or

products.

Behavioral Objectives

1.

To display knowledge of the different occupations as they
pertain to a career in Vocational Agriculture.
To utilize unit information as it relates to our own state,

nation, and world.,

Student Attitude

1.

To encourage and develop individual respect for.quality

workmanship in every endeavor.



General Information

1. Kinds of Agriculture

2. Agriculture Arocund the World

3. How Science Helps Agriculture

L. How the Govermrient Helps Agriculture

5. Agricultural Organizations

Skills to he Developed

I Language Arts:

A.

Reading for detail

1. Comprehension and interpretation

2. Isolating main ideas from general context.
Develop locational skills

1. Use of glassaries and dictionaries.
2. Use of reference materials.

Outling

1. For written reports

2. For oral reports

Essays

1. Educational Requirements

2. Future Outlook

3. ©Skill Requirements

L. Geographic Location

Dramatization

1. Role playing

2. Preparation of props

Interviewing Resource Persons

1. Preparation of pertinent questions

2. Listening attitudes



Ryl
v B

1T

I1I

G. Letter Writing
1. DBusiness letters
2., Job applications
Social Studies
A. Geographic Locations
1. Climatic effects on occupations in farming
2. Effects of Topography
B, Occupations related to marketing
1. Local markets
2. National markets
3. World markets
C. Related occupations in processing
D. Government Careers
Math and Science
. Scale drawing

Land measurement

Preparing graphs
Study types of soil

Use of fertilize

Genetic code in plants

Q'HM.UOtU>

Genetic code in animals



Careers in Agriculture

Government

1. County extenzion zzent - Kathryn Shaffer

Hesource Person
County agents help people utilize more fully their own
resources, to form more efficienlly and to make the home
and community a better place to live. This includes work-
ing with youth through 4 H club preojects.
Educational requirement---B. S. Degree in Home
Econcmics.

2. Paraprafessionals Nutritional aid----Betty Hager

Resource Person
Job involves home visitations. Organizing community
clubs, offering aid in nutrition and planning of economic
menus.
This Jjob requires a high school education as well as a

pleasing personality.

3. State Nutritional Agent- - ——-Julia Leowery
Resource Person

L. Soil Conservationist-~~- - -Robert Kippie

Resource Person
Provide professional leadership in local areas for
natural-resource. Conservation and development and give

assistance in carrying out these plans.




Help landowners and operators prepare a conservation
plan that provides for the use and treatment of their land
according tc its needs and cepability and that is adapted
to the type of operation the individual wishes to follow.,

Give and supervise onsite techinal assistance where
needed to apply the practices in conservation plans, such
as terracing, stripcropping, conzour farming, and establish-
ing permanent vegation.

Educational requirement—--B. S. Degree in Economics
and Agriculture
5. Horticulturiste~———eem—______ Zeke Wood

Resource Persoh
Offers assistance to farmers in the cultivation and
control of disease in green plants from trees te flowers.
Area specialist also engages in plant research at
local green house.
Educational requirement---B. S. Degree in Agriculture
and Harticulture.

6. Conservation Officer—mm———————ommmee- Red Dyer

- Resource Person
Officer has full police powers that he may use when
necessary. He oversees and organizes fire patrols, and
enforces, game laws. Another duty involves teaching a
course in hunting safety,

Working long hours isroutine on this outdoor Jjob.



Special clothing {(uniform) is provided by the govern-
ment. Transportation is also furnished.

Job hazards are.comparablé to hose of any law enforce- -
ment officer,

Educational requirements—--Two years college or two
years military service.

Job Security-—-Above Jjobs are covered by Civil Service.

Farming

4. One Crop Farming means to raise only one kind of crop.

This farming is riskier than other types since a natural
disaster such as bad weather may destroy a sirgle crop. Ro-
tation of crops cannot be practiced in one crop fafming.

Tobacco, fruits, potatoes, vegetables, or grains are
suitaﬁle for one crop production.

2. Diversified Farming

A farmer gfows several kinds of crops on his land. He
may also raise livestock. Corn, hay, and clover may be used
to feed animals and excess sold.

Diversified farming also gives the farmer a chance to
rotate his crops. This usually helps keep the soil Jertile
and aids in control of insects pests.

3. Truck Farming

Truck farmers raise cabbage, lettuce, celery, beans,
corn and other vegetables in almost every state. Farms may
range in size from one or two acres to several thousand. Vege-
table farmers market their crops fresh or sell them to process-
ing plants for proéessing,'freezing or canning. Refrigerated

trucks, and railroad freight cars make it possible to ship



produce so it arrives in good condition at markets thousands
of miles away.

4, Farm Manager

The farm manager is responsible for making the farm ray
for the care and maintenance of equipment, supervision of
hired help, p:ofitable marketing of the products, and for keep-

ing accurate records and accounts.




Teaching Unit
Level Six

Title: Vocatinnal Agriculture
LY
Procedures Student Activity Notes and Resources

Use the concept
Agriculture is the
world's most im-

portant industry.

Veiw filmstrips

depicting farm life

Invite Co. Extens-
ion agent to class-
room resource per—
son

Home students writsg
thank-you letter ta
classroom speaker
Use questions to

motivate in-trust

1ﬂéfarm crops

Students discuss

branches of Agriculturd
7. crop farming

dairying

. ranching

poultry raising

u B~ W

. fruit growing

Read selections in
books and give reports
on farm life.

Make a scrapbook illu-
strating farm activitie
Write an invitation to
co. extension agent.
Make reports on FFA AND
4 H.

Students write joint

letter and mail.

5

Correlate with Social

Studies

Record player film
Projector screen

Sound Filmstrips
(cassettes)

Correlate with

Reading

Correlate with

English



grown in U. S.,
where they are
grown, which crops
are grown, and
how they are

planted and cared

for.

Point out that
Lincoln County
produces more to-
bacco than any
county in West

Virginia.

Studenté prepare reports
on one crop, extensive,
intensive, and diversi-
fied farming.

Student committees pre-
pare reports on par-
ticular crops: how and
where they are grown,
harvested, and marketed.
Discuss how the kind of
crop groﬁn is affected
by location, soil, rain-
fall, length of growing

season, and labor sup-

ply.

Discuss local crops
grown for cash income
or family consumption.
One student committee

prepare and present

chart of leading agriculy

tural states and gross
farm income.

Students prepare graph
indicating the relative
annual value of these

crops.

Correlate with

Social Studies

Indicate areas on
map where major
Crops are grown

filmstrips
(cassettes)

Relate to migrant
workers and Jjobs in
transportation

Sound Filmstrip

Classroom reference
books chart paper

marking pens

Correlate with math



Invite area

Horticulturist to

speak to class.

Make a chalk board mural
of a diversified farm.
Discuss dairy farmer:
The farmer's personal
cleanliness.

Government inspecticn
Sterilization procésses

protection against

flies

Compare madern.methods
of hatching

chickens with those of
years ago.

Read about migrant
workers in connection
with planting and har-
vesting df some Crops.
After speaker finishes
his presentation on
horticulture the class
should hold a question
and answer session
relating to pertinent
aspects of gardening

and protection of plants

Art
Colored chalk
Correlate with

health and science

Relate to role of
health inspector

Sound Filmstrips
(cassettesg

Classroom reference
material correlate

with reading.

Visitor furnished
potted plants
Questions could
deal with diseases
of plants
insecticide

weed killer
pollination
fungicide

hybrids

Sound filﬁstrip



County Extension
Agent arranged

~to have state
nutritionist visit
'classroom as a
resource person
Nutritional Aide
(Parpprofessional)
planned and pre-
sented a program
on "A Well Balanced
Diet".

Arrange in advance
to have speaker
allow time for

student questions

Students prepare report
on dominant and reces-
sive characterists of
plants

Students prepare report
on Gregor Mendel and

Luther Burbank

After presentation of
program, students had
a question and answer

session with speakers.

Students prepare poster
that shows the main
sources of carba-
hydrates, proteins,

and fats.

Science
Text book and

experience book

Health Text Book
Chapter 5 & 6

The Food Nutrients
A Well Balanced
Diet.

Magazines
Paper
Pencils

Crayons



Write thank-you
letter to guest
speakers

Students bring
news paper (Thurs-
day edition) to
school and discuss
foods advertised
noting cost of

meat.

Which animals are
produced for food?
What facilities
are needed in

cattle and hog

Bring in labels from
prepared foods such as
bread cereal, spaghitti
and salt. List all the
foods that have been
artifically enriched
with nutrients.

Make a poster showing
the main foods in the
Daily Food Guide

Plan a menu for a family
for a week.

Students write joint
class letter to re-
source persons.

Students discuss farm
animals used for food.
The tasks involved in
the raising of live-
stock, how they must

be feed, housed, and
quarded against diseased
and pests.

Make a mural depicting
life on a cattle range.
Learn and sing cowboy

songs

Relate to job of

Dietician

Restaurant Owner

Correlate with

English

Encyclopedia Books
Related jobs
veterinarian

cowboy

Correlate with art. .

Correlate with

Music



farming, and how
hoes a farmer care

for his animal:="

Plain field trip t{
cattle market for
first hand infor-
mation on market-
ing.

Cattle Market
Catiesburg, Ky.
Discussion of Field

Trip

Make a picture chart of
the different products
derived from cattle and
hogs.

Students can observe how
animals are transported
to market, housed, feed

and sold.

Student s discuss.the

field trip in relation

lto the different activ-

ities that they observed
as well as the different
types of careers and

occupations seen.

Member of Lincoln
County Career Edu-
cation Program
arranged for stu-
dents to have a
question and ans-
wer session with
market manager.
Job explained to
students were:
Market manager
Packers

Buyers
Auctioneer
Salesmen

Pen Hooker



Secretaries
Weigh Masters
Market Cowboys
Veterinarian
Meat Inspectors
Students locate major Wall map

meat packing centers
on wall map.

County conservationj Speaker presented stu-

officer invited to | dents with Junior Foresﬂ

class room to Ranger Handbook. After

discuss importance | students complete book-
of conservation. let and pass Junior
(water and forest) |Forest Ranger quiz,
they are presented with
sleeve patches indicating
that they are Junior For}
est Rangers.,
Students do research on }Correlate with
conservation, erasion, Science
irrigation, drainage
and legume crops.

Complete arrange- |}Students do study on Free material

ments for tree tree planting-plant - IFree Planting
planting. . small trees furnished U.S. Department of

Plan to plant on by conservation officers} agriculture Bulletins
Arbor Day Trees will be available } No. 345, 818, 2035

for survival count. Guyan Soil Conser-




O

Resource person,
Soil Scientise.,
invited to speak
to class about
soil types, their
comporition, the
chemicals they
contain and their

texture

Complete arrange-
ments for student

activities

Teacher and student

discussion of

farm equipment will

include,

ics as equipment

such top-

Ample time should be
allotted for student
guestions-arrange
before hand with

speaker

Students form committees
prepare and present re-
ports on soil, rotation
of crops, fertilizer ang
plowing.
Local soil types brought
to class foom and label-
ed.

Students plant seeds at
Local Demostration Farm
under supervision of

horticulturist.

Read about farm life

in the past.

Students make a time
line showing inventions

which have been

vaticn Program

Encyclopedia

Filmstrips

The seed plants
Seeds

Hoes
Transportation
Correlate with
reading
Correlate with

Social Studies



used, the differ-
ence these machineg
have made in farm
work, kinds and
amounts of crops
grown, and the
difference they
have made in home

life.

The school menu
and advertisements
in the papers can
serve as a launch-
ing pad for market-

ing of farm produce

important and helpful
to the fafmer.

Make a élass scrapbook
of pictures of farm
machinery.

Prepare and present
reports on John Deere,
Henry Ford, Cyrus Mc-
Cormick, and Eli Whitney
Make graphs, charting
production figures for
various crops o&er a
twenty-~-five year period.
Students discuss market-
ing methods: farmer to
middleman who seélls to
Consumer at a profit,
Students prepare reports
L on terninal wholesale,

and retail markets.

Students do indepth
study of foreign markets

Locate countries on map

Relate to Jjob of
farm machinery
salesman, and
mechanic

Filmstrip (cassette)

Machines on the farm.

Encyclopedia

Relate to Jjobs in
transportation and
ownership of own
buisness

Railroads
Commercial Truckers
Water carriers

Airlines



Discuss U.S. and
State Department
of Aguiculture
and their respons-
ibilities to the

American farmer

Chart route of products
from farm to destination
noting different *twvpes
of transportation. Use
also to develop an
understanding of cost
fees and taxes.

Student form committees
and prepare reports on
crop insurance, farm
credit, and The Bureau

of Land Managemeht.

Investigate how the
state agriculture experiJ
ment stations aid far-~
jmers.

Report on farmers organ-
izations and discuss the
ways in which they are
kelpful.

Compare the size of
farms, crops and methods
of farming in the U. S.
and various other

countries df the world.

wWall map (world)

Social Studies
Relate to Govern-
ment jobs held

by resource people.

Encyclopedia

Filmstrips (cassettes)

Sound Filmstrips




Jo0ks

Concents in Scilence

Lrandweln, Paul [,
Cooper, Elizabeth K.
Blackwood, Paul E.
Hone, Elizabeth B.

Health Six

Byrd, Oliver E. MD.
Neilson, Elizabeth A.
Moore, Virginia O.
Laidlaws Brothers
Compton, Grant

what Does a Veteri-

narian Do? Dudd,
Mead & Company, 1964
Hyde, Wayne

What Does a Cowboy

Do?

Dudd, Mead & Company,
1963

Israel, Marion

The Tractor on the

Farm, Melmont, 1957
Johnson, Irma Bolan

About Truck Farming,

Melmont, 1957

o

oy



Johneon, Irma Bolan

About Truck Farming

Melmont, 1962
Landin, Les.

About Cowboys Around

The World
Melmont, 1963

Sound Filmstrips

Records

Good Healtﬁ Habits

Coronet, 1968
Your Food

The Seed Plants

Coronet, 1969

How Flowers Make
Seeds

Leaves and Their Work
Their Uses

Seeing

Seeing China

Coronet, 1968
Agriculture

Land and Resources
Industry and Commerce

Seeing Great Britian

Coronét, 1968
Agriculture and Fishing
Land and Resources

Shipping and Commerce




Seeing Brazil

Coronet, 1970
| Farming and Ranching
Land and Peovle

Seeing India

Coronet, 1968
Agriculture
Land and Climate

Seeing West Gernamy

Coronet, 1967
Agriculture

The Land

People and Culture

Sound Filmstrips
(cassettes)

The American Farmer

and Our Food Supply

Eyegate, N.D.

The American Farmer
Cattle Raising

Dairy Farmer

Fruit Farming
Machines on the Farm

Free Material

Wasson, Vivian
Denny, Greta
Free Material

Johnny Goes to

Nutrition Land




O

ERIC

Aruitoxt provided by Eic:

Coor<rative Extension
Service

College of Agricul-
ture

U. of Ky., Lexington,
Ky.

Kover, Glenn A.

Junior Forest Ranger

Handbook
West Virginia Dept.

o Natural Resources




Culminating Activity

A state fair will be held by the students. Talks will
be made by class members on conservation, farm price supports,
care of livestock, and the latest scientific developments.
Some pupils will serve as farm equipment representatives
and describe the advantages of their products. Others will
use pictures collected to prepare exhibits of prize live-
stock or produce and give reports on the care of their

plants or animals




A Unit on

Family Living

As Presented
to
Dr. Lee Olson

Marshall University

by
Janette C, Jackson

December, 1971



NURODCCTINN

This unit of work was specifically designed.
for educahle mentally retarded children. These
Children's ages range from eight to eleven with

IQ's above fifty (50) and below seventv {(70).

In our democratic society we are committ-
ed to the program of educating all the children
of all the people regardless of the intellectual
level. Every child should be educated to deve-
lope his fullest capabilities so tnat he can live

a happy, useful and hopefully productive life.

These children are very limited in their
intellectual capabilities but the Career Awere-
ness Program is an ideal one for these
chiliren because thev can learn to do things

with their hands.

This unit has been kept very simple be-
cause df the inability of most of the children
to read or write with any degree of proficiency.
Most of the printed materials which we have
used has been read to them and used aé a basis

for discussion.



o

ERIC

Aruitoxt provided by Eic:

~

in. rrnildren have very definitel: profitted
from ©: .5 erxoerience and 1 sincerel: topne tnat
this unit may prove helpful to other: teachers

of Special Education who may elaborate and ex-

pand upon the sugzested activities.



QI ERAL (RJECTIVRS

i. To rrovide the students with :.Tormation
concerning the many occupations of the
mother and father wi thin the family
unit.,

2. To provide them with experience in
doing some of these tasks in the class-
room,

3. To stress the dignity of work and the
fact that each of these Jjobs in the

home is necessary.

BEHAVIORAL OBJECTIVES

1. To'become aware of the many occupations
of the mother and father within the
family unit.

2. To identify the tools that the mother and
father use for specific tasks,

3. - To be able to help mother and father with

the variocus tasks.




We started this unit with class -“discussion.
These cnildren are all from large farilies (eleven
children in one family). %hey are very family-~
concious and actually this is why we chose to do

the Family Living Unit.

At the very beginning of the school year ttre
children drew pictures of their hémn and family.
The older ci:ildremn labeled the membersof the Tamily
by name. This correlated Art, Penmanship and Spell-

ing.

In the meantime we had & writing lesson consist-
ing of the following sentence: Our family has mothers,
fatherq sisten, brothers, aunts, uncles, grandmothers

and grandfathers. This was part of the family booklets.

We used colored construction paper to make
booklets and titled them, My Family Book. They used
their picture for the first page of the book. The
children are quite proud to have a book of their very

own and one that they made.

We spent several days cutting from magazines
pictures of things mothers und fathers do at home.

. We mounted these on colored paper and spent much time




discussing 2ach picture. lThere are pictures of mother
feedinf s baby, feeding a*dog, cookin~, bakinz, iron-
ing, running a sweeper, dusting, mopping,doing

laundry and all the chores that mothers do in

the home., The children piaced these on the bull-

etin board and made a very attractive display. The
“itle of the board was Our Family in large yellow

letters.

For Social Studies we used Hayes School Pub-~
lishing Co. Book I which is on The Family and leads
into Community Helper which is Book II and we will
80 to next. The unit we did included taking care
of petls and chores children can do to thelp their
parents. This consisted of duplicating material,
which the children included in their family booklet.

I have énclosed some of these pages.

We Included Good Grooming and Health Habits
with this unit. Most of the children come to school
quite dirty and uncared for. 1In our Special Edﬁcat-
ion building we are quite fortunate to have showers
and sinks. The Junior Woman's Club pro ject is
Mental Health and they brought the children bags
consisting of toothbrushes, tooth paste, comb and
socap., With all of this material we spend approxi-

mately an hour in the morning getting clean after



breakfast ancd pnefore we start class worls, dJe have

~

srnown LZor snet ¥ilmstrions on
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There = :ix excellent ©ilmastric

14

Keeping Clear, Your Food, Your Clothe :, Vour Fxercise
and Posture and Your Rest and Sleep. I would hign-
ly reccomend these films to any teacher. W= . ot
several of the -lde- (¢ ¢ vperate tne Viewlex
rrojector and an¢ ther to operate the record player.

This was food practical experience for the student

and it makes it very pleasant for the teacher.

We made a noster entitled Good Grooming which
consisted of cut-out pictures of all the articles
we used to keep clean. We had soar, peonrle batning,
tooth brushes and toothpaste, bHath powder, perfume
deodorant, combs & brushes, tftowels and wash cloths
(we even had a roll of taliet paper}), This was
an exceptionally good experience for these children
because they have not been aware of the importance of

Good Grooming or cleanliness.

For Thanksgiving we made a mural of a Pilgrim
Family. The children colored and cut out a Pilgrim

father, mother daughter and son,

On our magnetic board we have a black familwv,
white family and an oriental family. 7The children,
without any help from us, placed the mother, father

and children together.



bk e |

We msde Tla¢e~mats cut ¢ lar.se construction
sENEr . mrcn Tnlld nas 1is own 8 ~lace tieir

o trs o erse, e nave mode ~2l becsause

they et rut e messy.

Since we have a sewing machine in our room thne
children {with a lot of help) are makines aprons for
their mothers for Christmas. The children were to
bring material and some of them brought old dirty
pillow~-cases - so this can run into a problem. We
should have asked for material from the Vocatisonal
School - but we decided to do it on the spur-of-

the-moment.

We had a mother come in and make pancakes on
an electric skillet. The children got to help
with various parts of this. They were permitted
to feel and taste the flour, salt, sugar and
shorteniﬁg. After we had eaten they washed the

forks we had used.

For our field trip we went to Sunrise with
the first grade. The children enjoyed this trip
very much. For most of them it was their first
trip out of this community. We had a tour of the
Art Museum and the pictures fe&inated the children.
They came back to school and tried to duplicate

some of what they saw.

*.)
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Aruitoxt provided by Eic:

O ¢ »irse thiie sest cf all was tne animals,
we spent 3 long time thnere anc saw oM .n
animals, l(iey were motivated to loox T .=m up in

an encyclopedia when we got back to schouol.



rnave lea~-r.-d to:

1.

5.

6.
7

10.

Net "o wemr the room.is dirty or —essyv and
clean it tnemselves.
Tney r.ave hegun to help their parents at
nome and come to school and tell about it.
Trey are aware of disease-causing ~erms and try
try to keep healthy.
They ask to take snowers instead of naving to ve
told.
1rey wash hands before meais and after the toilet.
Thney brush their teeth after breakfaste.
They keep hair combed and are concious of muddy
shoes.
They have became aware of the family as a unit,
loving and caring for each other.
luey are beginning to become aware of the im-
portance of the occupations within the family.
Since very few of these children's fathers work
we are emphasizing wnat they want to be when
they grow up. Enclosed are questionaires we had
them answer themselves. It will be interesting

to see what does happen.,



1C

Tnie nhas been a goody,simpie, pasi. .nit Tor ihese
cnildren to »erin i1he vear with. T-e kifrnest reading

n i1nis class, according to tne Wide Rane Acnievement

-~

(W13

level

Test, 1is 1;8. So as you can see we have to keep it simrle.

I nave not been asked to evaluate this program, but my
chief comrplaint about it so far is tne lack of planuning time.
In our Special Fducation Program we are not out of sight
of the children for one second.

This is going to be good for the children because they
have more to work with than they have ever had betfore rnd
jt is piving them a different insifht into life.

“hese children can definitely profit from Career
Awareness and hopefully gc into the Vocational Program.

The Psychologist says these children can do with their hands,

so they may be able to learn to weld or carpenter and at least

to make a living for themselves aﬁd their families. We have
got to start somewhere and to coin a phrase, "his is where

its at."
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General Objectives

1. To help students understand that the world of work
is interrelated and interdependent.

2. To provide an awareness of local occupations, the
reasons for careers, their importance to students
and how careers 1link us with society.

3. Relate experiences to students maturation.
Provide insight into the diversity of work.

5. To make the student aware that occupations can be
related to potential needs, abilities and interests

of each individual.

6. To visit local businesses for an overview of our
world of work. '

7. To make students aware of the fact that many Jjobs
have world markets (technical jobs).

Behavioral Objective: To create an awareness of the ways a
smalil community is tied to the total world society by occupat-
ions. :




BEHAVIORAL OBJECTIVE: To conduct a unit in which students
Wwill lecarn the ways in which the small community is tied to
our larger society and the world by occupations.

Procedure Student Activity Respources
Ask students Students list these on] Chalk, Paper, and
to brainstorm as [the chalk board. hhalkboard.

to occupations
that are neces-
sary to their
community.

Have a state- Students distribute Correlate with _

: anlish, Spelling, and

ment drawn up in4statement to businesses
[Penmanship.
dicating what prior to visit.
students are ' | '

looking for in

visits to busi-

nesses.
Introduce Students in small A
concept that rgr'oups visit businesses

there are many from list. Investigate
occupations that Jjobs there as well as
one can prepare fthose outside that make
to do in our comdit possible for this
munity or in occupation or function
other parts of

the world.




Generate a dis-
cussion of the
basic rezsons for
people choosing
and carrying out
an occupation e.g.
to get food, shel-
ter ect. Ask stu-
dents which of
these needs is
most basic to sur-
vival. (food) .

Begin In-Depth
study of occupat-
ions related to -
production, har-
vesting, procesé—
ing and marketing
of food.

Utilize multi-
media resources
on food occupa-
tions. (Film-

strips, tapes,

records, books)

Students share percep-
tions and reasons for
persons choosing and
working in various occu-
pations. Ther: move in-
to a discussion of which
reasons are most import-
ant. Stress that occ-
upations associated
with providing the
public with food are

most essential.

Students are exposed to
resources and share

their reactions.

LList multi-media

resources.



Groups return to
classroom an:l se-
lect representa-
tive to report on

findings.

Tie in film
=~trips, records,

tapes, ect. on
commmity occupat-
ions.

Ask students to
begiﬁ looking for
the Jjobs performed
bwv characters on
T.V. programs,

with emphasis on

similar and differ+

ent Jobs from
those found in the

local Community.

Representative reports
on Jjobs visited in the
community and those in
the larger society that
make those in the small-
er community possible.

Students view and hear
multi-media occupational

aids and relate to pre-~

vious field observations

Ask students are ready,
they share Jjob inform-
ation seen on T.V. pro-
grams, and relate to lo-

cal community.

jobs seen on T.V.

Exemplary Resource

Guide.

Tie in with Social

studies by iocating

in

appropriate parts of

the world.



Emphasize the
world-wide in-
terdependence of
Agricultural pro-
duction.

Divide class
into groups to
generate questions
about various occ-
upations that make
food available to
U.S.

Have in resource
persons to discuss
food occupational
‘areas e.g. feed
store manager,
coﬁnty‘agent,
farmer, baker, sup-
ermarket manager,
to discuss their

areas.

Students locate count-~
ries that produce ag-
ricultural products used

in our country.

Students could develop
guestions about Jjobs in
produétion, harvesting,
processing, and market-

ing.

After hearing resource
persons presentation,
students ask questions

and engage in discussion]

These could be
shown on large wall
map. Correlate

with social studies.

Tie-in with Lan-~
guage Arts, Science,
Health, and Social

Studies.




I'repare for
field trips, have
students discuss
what they will
look for, quest-
ions to be asked;
places to visit.

Take field trips

to sites decided

upon.

Students list plac

cessing, marketing,

Students visit fie

trip sites in local

ington, and focus on

Following field
trips have students
share information
and perceptions on
jobhs and other re-
levan data.

(Both

oral and written)

jobs found there.

Students talk with

feeling about Jjobs.

Also write essay.

es

to visit to see produc-

tion, harvesting, pro-

etc.

1d

community and in Hunt-

one another as to dif-

ferent jobs seen, their

etc|

1
!

‘markets,

(Use field trip

guide in resource

units).

e.g. Field trip

'possibilities: far-

‘mers market, local

greenhouse, local
and Huntington super

Heiners

EBakery etc.
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YWnat do 1 do?7

What 15 my Jown”
(non-verbal)

Play "What's my
line game?

(Verbal)

Initiate model

store.

Suodents act out oco-—

AT gy ————y

upations non-verbally
5 - N .
rand otners ‘zuess l.elir
Jobs.

Students answer ques-—
tions about their Job,
as a panel of other stu-
dents tries to guess
what their Jjob is from
these verbal comments.

Students set up model
grocery store and var-
ious students act parts
of workers needed for

store to function.

Cashier, stock-

e.g.
clerk, produce weigher,
meatcutter, packer,

and truck driver,man-

ager, packer, pricer

etc.
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Attitudes, Obje~tives, and Understandings

1. To acciaint the children with the post office ard
the many Jjocb opportunities available in the post office.
2. To teach the correct method of writing and sending
a letter.
3. To teach how mail is sent and delivered.
4. To teach, by role playing the use of money in buy -
ing stamps and envelopes and mailing letters at = post office.
5. To help children appreciate the services of all postal

workers.

Behavorial Objective

To stimulate awareness of job services provided by a

Post Office.




Occupations studied irc the Pest Office Unit

1. Foremsz.,, Mails

He supervises any group of employees engaged in process-~
ing incoming or outgoing mail. He trains new employees and
provides conﬁinuous on-the-job training for all employees
under his supervision. You can help him do his Jjob better
by mailing early so he can distribute the workload evenly and
get it processed more quickly.

2. Self-Service Technician

He is responsible for the continued functioning of one
or more self-service postal units. He insures there is an
adequate supply of stamps, change, etc. in each unit twenty-—-
four hours per day, seven days per week. You can help him
serve you better by operating all machines according to in-
structions and notifying your post office immediately of any
mal functions.

5. Distribution Clerk

He separates the mail, both in-coming and outgcing, either
starting or assisting each letter, envelope, package or hotel
key on its way to its fiﬁal destination. You can help him do
a better job for you by: 1. Using zip code. 2. Mailing

early so he's not always swamped at 5:00 P. M.




4, Superin“endent

He directs all operations of a station or branch office
within a post office area (usually a large city.) He is re-
sponsible for providing all window services to the public, and
for regular and efficient carrier service where it is provided
for within the geographical limits of his stations Jurisdiction.

5. Postmaster

He is one of the 35,000 men or women responsible for all
operations of large, medium sized, or small post offices across
“he nation. The post-master's primary concerns arg, of course,
with the swift and efficient handling of the mails and with
the providing of courteous and efficient service to all postal
service customers,

6. Mail Handler

He moves the mail, unloading sacks, pouches, and bulk
mail from trucks and conveyors and starting it through the
processing. He alsc places processed mail in sacks and re-—
loads it on to vehicles. He may operate canceling machines,
cancel stamps on parcel post and rewrap soiled or broken
parcels. You can help him by wrapping all.packages carefully
and securely.

7. Distribution Clerk-Railway or Highway

He distributes mail in a railway post office car or in
a Highway post office truck prior to departure and while in
route. The distribution of mail in transit has diminished in
recent years as the volume of mail has increased enormously
from seven billion pieces of mail in 1900 to eighty-two bililion

in 1969 and a projected one hundred twenty billion by 1680.

O




The emphasis now 1s on eapid mail sorting machinery in per-
manent installations.

8. Motor Vehicle Operator

He operates a mail truck on a regular schedule route,
picking up and delivering mail in bulk at stations and
branches in urban areas. He will soon be delivering bulk
mail to new facilities located outside of crowded downtown
areas where it will be processed as part of a bulk mail net-
work. This net work will save him and you time,

9. City Carriers

He prepares his mail in sequence for delivery along his
route, deliveres mail on a regular schedule, and collects
mail from letter boxes and from customers. He readdresses
mail to be forwarded and marks. other mail for appropriate
handling for customers who have moved. You can help him do
a better job for you by giving him accurate information a-
bout change of address etc.

10. Rural Carrier

He sequences his mail for delivery, delivers and collects
mail on a regular schedule on a rural route, and performs simple
financial transactions such a$ sale of stamps. Since his
customers live further apart, he is motorized, usually driving

his own car, covering as much as ninety miles per day.




11. Special Distribution Clerk

He reviews all incomi:ng and outgoing mail that has been
removed from normal distributibn because of illegibrle, in-
complete, or incorrect address, etc. He or she routes this
mail to its proper destination, where possible, on the basis
of broad knowledge and special skill in mail distribution
methods and problems.

12. PSM (Parcel Sorting Machine) Operator

He makes pa: .el post separations in this huge elector-
machanical parcel sorting machine by operating a key board
applying machine codes to zip code numbers. He must be able
to maintain an average rate of at least forty parcels per
minute. Zip code helps him to do his Jjob faster and more
accurately.

13. Window Clerk

He is tine gentleman or lady behind the counter who sells
you stamps, accepts or delivers your parcel pqst, insured, C.
O. D., or registered mail, and provides information about
postal regulations, mailing restrictions, rates and any other
matters involving postal laws and procedures. He (or she) also
rents post office boxes, and issues and chases money orders
and postal savings certificates.

14, Console Operator

He provides a continuocus stream of parcel post or sacked

mail for machine distribution by operating the main electrical




control panel of a parcel or sack mail conveying and dis-
tribution complex. iie controls all segements of this com-
plex, checkiryg through a systeﬁ of panel ligshts, mirrors
ancé television monitors.

15. Transfer Clerk-Air Mail

He receives, dispatches, and maintains records of all
air-transported mail, including foreign and domestic air
mail.

He determines how mail should be routed, reschedules
dispatches where flights are canceled or delayed; etc. You
can help your air mail t§ get aboard the earliest plane by
mailing it in easily spotted air mail envelopes.

16. LSM (Letter Sorting Machine) Operator

He distributes letter mail by operating the key board on
an electro-mechanical sortihg machine. Your zip coded mail
can be routed swiftly and aceurately by this combination of
man and machine. Non-zip coded mail may have to wait for
"manual sorting. You can help him by not enclosing keys, coins,
or other metallic objects, that can damage this machine, in

your letters,



“ostal Cleriso,

Occupatiicn 4nties

Window ‘. <1k zells stamps, money orde:r: register, in-—

sure mail; compure pastage; answer questions.

Distribution Clerks

Sort mail, cancel out-going mail; may operate machines
that do this work.
T: »y are empl in Post offices and railway mail cars.

Number of Workers: About 240,000; 22% women

Education and Training

High School graduates preferrcd. On-the-~job training
varies in length.

Special Qualifications

Eighteen years old, U. S. citizen. Must pass civil service
exam, Physical stamina, good memory, accuracy, clerical aptitude.
Reliability, adaptability desirable.

Ways to Enter Field

Apply to post office or Civil Service Office. May start
as a substitute, receive permanent status in a year or more,

Chence of Advancement

Limited. Can become supervisor, get more desirable assign-

ment at same pay level.




Earnings
tart: $5200 a year, Maximum: $ 7200 a year.

Supply and Demand

Demand expected to increase slightly despite continued

automation of post offices. Many openings due to turnover.




Zehavicral
provided ty =

Title:

Ob jec-thive:
nagt offi

The Post Office

To stimulate awareness of Jjob services
ne.

Pracedure

Student Activity

I 1rotes & Resources

Write a letter to
a friend or rela-
tive in another

city,
country.

state, or

Class Discussion
and listing activ-

ity.

Plan a field trip
to the post cffice

Students have a dis-
cussion about why mail
is important as a way
of getting in touch
with friends

Students discuss what
happens to a letter
before it reaches thei}
friend, bring in the
many Jjob opportunities
involved in getting a
letter to its desti-

nation.,

Students will visit a
small post office in
our own community and
then a larger post

office in Huntington

or Logan. They will

‘material

This response
could be correlated
with English, spell-

ing, reading, pen-

manship, and social
studies.
Students list on the
board in order what
happens when a let-
ter is mailed. List
kinds of transpor-
tation used to de-
liver their letter
and jobs involved.
This can be copied
to put in note book

for futﬁre use.

' Show filmstrip

about the post
office. Read stor-
ies and look up

in refer-

ence boocks. Locate



Discussion of

trip.

Write thank—
you letters to
the postmaster
for allowing

us to visit

the post officd
Class Display

 pared for delivery to

' different activities

for ways to com-
the =zmall post
office with thHe larger
on€ in number of people
emPloyed and machinery
us€d. They can see how

mall is sorted and pre-

other cities.
Students may prepare

and give reports on

they saw at the post
office and the differ-
ent types of careers
and occupations ob-
seTved while there.

Studqents help to com-

posSe a Jjoint thank-you !

letter to be written
on the chalkboard.

Each student make a
cCoPYy.

Students brir. ; in
piCtures and writings
from home which pertain

to the post office.

on the map the city
where the post office
is located that we
will visit., Corre-
late - with reading
and social studies.

Also use globe or

large world maps

Correlate with
English, spelling,
reading and penman-
ship. After giving
report it can be
filed in their

folder for future

use

This can be corre-~
lated with English,
spelling, and penman-—
ship. A copy of the
letter can be put in
their folders.
Display pictures

and news items cn a
bulletin board. Also

display art work per-



Class

discussion

Make folders
for filing
writings,

pictures, and

art work, etc.

Correlate the
post office
with different
types of trar-
sportat.

used in deliv-

erying mail.

S udents can also draw

pictures of their post
cffice or a kind of
transportation used to
deli “il.

Students show and tell
about items they
brought from home or

pictures they have

drawn.

Students use colored

construction paper,

" fold in half and draw

or glue a picture on
the front pertaining

to the post office,
delivery of mail or
occupations

Students list on chalk-
board as many different
types of transportat-
ion they can use in
deliver?nﬁ pail and

occupa’ i : dnvolved.

taining to post office,
delivery of mail or

different occupations.

Correlate this with
English, spelling,
and penmanship. Have
oral and written re-
ports.A These can be
added to their col-
lection in their
folders,
Folder: can be used
as an art lesson.

Material inside can

be used as an evalu-

ation technique with
conferences with

student.

Related areas to be
discussed: Truck
driver, Train Engi-
neer Airplane Pilot
Ship Captain and

Crew, etc.



Help students to
pinpoint whicite
students family
members live or
someone they know
lives on a wall

map.

display Americzan flag
and outside mail box.
Also make a collection
of samples of the dif-
ferent types of trans-
portation used to

transport mail.

Students use ‘map to io-
cate areas within a
state where someone
they now lives. Use
pins and coioredlthread

to mark these areas.

joB

i

student shouid
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free to display

article conn the
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lay table.
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Correlate with Art
and Math. Use
ruler and yard stick
to measure boxes to
cut to the correct
size and to cut
out windows and
cdoors. Measure ta-
~ble to find out how
much space is avail-
able for the display.
(tards, feet, and
inches.)
Use wall maps.
A. State
B. United States
C. World
These should be cor-
related with Jjob
activities of these
people. Social

Studies and reading.




Invife a2 local
post master to
speak to the
students.

(Mrs. Kathleen
Flemming has
been invited to
speak to the

class)

Have students
write a thank-
you letter to

the speaker.

The teacher
snould point out
the different

workers involved

Lfter Mrs. Fleming has
finished her presen-
tation on the .postal
industry, the class
should hold a question
and answer session
relating to pertinent
aspects of the postal

industry.

Students will help to

compose a Joint thank-
you 1etter to be writ-
ten on the chalkboard

to be copied.

Students should place

on the wall above the

table cut-outs or

drawings showing

A student mzy inter-
view Mrs. Fleming
and give z —eport
*c the class about
what he found out.
Questions should
deal with the fol-
lowing:

Mail carriers
Mov:2y orders
Air mail

Air freight
Types of

occupations

Careers in postal
industry

Requirements

8. What we need to

study wmost
This can be correlated
with Englisn and pen-
manship. A copy can
be filed in their

folders.

Discuss with the
students tools machin-
ery and different jobs

that are involved in
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¥ vho e sl Teveant ravicrora 7
irn the ooztzl _lerent woriers 1T
o~ ~ <3 Pk I —~ ~ v 3
service. 3¢ trhe flznnel Doars
t. Foreman, ~ dligplay wormers and
Mailcs
. .
drescs e€2ch one apnro-
- -~ s
z. Celf-Service

Technician § priately for his Job.

!
7, Distribution
Clerk

L. Superinten-
ent

5. Postmaster
6. Mail Handler
7

. Distribution
Clerk (Railf
way or High}
way) ‘

8. Motor Ve~
hicle
Operator

9. Zity Carri:r

Ul

10. Rural Car-
rier

11. Special Dis-
tribution
Clerk

12. PSM (parcel
sorting
machine)
Operator

13. Window
Clerk

14, Console
Operator

15. Transfer
Clerk
(Air Me1 )

ERIC

Aruitoxt provided by Eic:




and occupations in
letter writing

materials.

Students do group
studies of the

different industries
involved in simple

litter writing.

co ac
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tecrnnigues involved i
the writing of a simple

letter.

Students will divide
into small groups and
choose a certain in-
dustry to do a simplé
project of one of the
industries invcived in
simple letter writing.
Oral and written re-
ports may be given.
Role playing aﬁd
dramatization may be

done.

1. Woed (pencil)

Z. graphite(chemical)

3. pulp (paper)

4., ink (chemical)

. envelope {(paper)

glue (chemical)

. stamp (Govern-
ment Printing
Department of
Treasury)

Each project should

. ring out the vo-

cational aspect of

the occupations.

Correlate with read-

ing science, English,

penmanship, spelling
ard art. Appropriate
songs may be included
with their drama-
tization and rcle
playing. Drawings

may be shown.



chalktozrd the
items needed to

put on a mural.

Building a post
office in the

room.

Cet
3

Y
L]
B
0
v
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A

mural.

Students under the di-
rection of the teacher
build and set up a
post office in *he
classrocm. Students
measure and cut a large
card board box to make
windows for use as

stamp windows, money

order windows and etc.

The teacher should
point out use of
paper and crayons
as material. Scissors
and brm:rhes as tools
and the classroom as
the work place. Stu-
dents work as labor.
Teacner should point
out the interdepend-
ency in a discussion
of Zabcr and special-~
ization.

Students could buy
stamps, money orders
and mail letters. ‘ihe
students could role
play through actual
learning experiences.
Students take turns |
acting as postmaster,

window clerk, etc.

The students will



Delivering Mail

N nts take the
school mail aftir it is
brought to the school.
Students could carry
different responsi-
bilities in this project
Sorting mail into stacks
for each teacher and
rutting it into the

mai1l bag to be delivered

"
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______ o)
learn to use money.
The ruler and yard
stick will have to
be used in measuring
thke box and cutting
windows. Signs for
the post office wi_l
have to be mac=>.
Correlate with read-
ing, spelling, matkh,
art and penmanship, etc.
The school principal

could arrange for the

students to deliver

mail to the different
teachers and personnel
in the =school. This
would allow the stu-
dents valuable hands
on experiences in the
worl~” of work.
Correlated work

experiences could be:

Mail Handler
Distribution Clerk
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exzmine 1%t *o
see how the
United States
is divided into
zones, and how
weight is in-
volved in send-

ing or rececivingt

mail.

A job classifi-
cation project
would be ap-
prooriate at

this time.

Fad

through the mail or of
mailing an item. Stu-
dents will wrap packages
to mazil in our post
office in the room, then
they will weigh the
package on scales pro-
vided for this purpose,
and figure up the cost
of mailing the package.
I* must alsc be address-
ed properly.

A Job classification
chart can be prepared
by the students of the
ﬁany different occu-
pations related to the
postal indust)»y and

transportation of mail.

Also correlate with
Fnglish, penmanship,
spelling, reading,

and social studies.

This would include a
wide range of occupat-
ions and include such
attributes as

a. educetion needed

b. mechanical
aptitude

c. personality
requirements

d. Advancement
possibilities

e. Advantages

f. On -~ the - Jjob
training
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Point out to
students tre
new vocabular
he will en-

counter in this

unit.

As the unit progresses
on the post office
students vocabulary
will increase. Many
new words can be added

to the spelling word

bank.
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kK. occcupational toolcs

. Thy 1l require-

mn W
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m. dress reguirements
ezc.

The new wvocabulary
should include the
following:

1. postal

alr nail

slots

sorting

rural free delivery

address

fragile

zip rode

O ©® N O v = o N

money T

10. sorting case
cancel marks
letter drop
stamps

mail boxes

15. time zones

forwarding



28.
29.
30.
31.
32.

dead letter office

. posl office

express
stations

trucks

. packages

storage
clerk
distribution
parcel post
pouches
route

c. C. D.
etc.

Occupations related

to the post office are:

mail carriers
rural carriers
post master

window clerks

postal supervisors

. postal guards

postal clerks
letter carriers

special delivery
messenger



~10. Jjanitor

11. power truck
drivers

12. insurance clerk

13. long distance
truck drivers

14, guards and
watchmen, etc.

Classroom Materials:

1. paper
2. pencils
o
3. pens
4, crayons
5. construction paper
6. large paper boxes
7. paints

8. envelopes

9. small boxes for
packages

10. map and glcbes
11. pins and string

Resources Kits

Postal helpers SVE

SRA occupational brief

18 Postal Clerks
390 Federal Government o
Inspectors and
Examiners
57 long distance

truck and bus

ERiC‘ ' drivers
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263 Mail Carriers

Books

Greene, Carla

I Want to be a Postman

Childrens Press, 1958
Miner, O. Irene Sevrey

Our Post Office and

its Helpers

Childrens Press, 1955
Barr,Jene

Mr. Zip and the U. S.

Mail

Whitman and Col, 1966

Colonius, Lillian

and Glenn W, Schroeder

At the Post Office

Melmont, 1954

' Buckheimer, Naomi

Lets' Go to a Post

Office

Putnam, 1964

Comptons Encyclopedia,
1966

Childcraft

Filmstrips

Air Cargo Service

Imperial Film Company




The Post Qffice and

Postal Workers

s

Evegate, Workers for
the Public Welfare

Post Office Workers

Curriculum filmstrip

Special Delivery,

Story of Our Post

Offic.
Troll Associates,

Transporta“ion and

Transportation Workers .

Workers for the Public
Welfare, Eyegate
Trucks The Jim

Handy Organization
1957

‘Puzzles

Airplane

The Judy Company

Boat

The Judy Company

Delivery Truck

The Judy Company

Helicopeter

The Judy Company




Mail Box
The Jdudy Company
Mailiman
The Judy Company

Pickup Truck

The Jdudy Company
The Judy Company

Crossword Puzzles

Community-Helpers

Crossword Puzzles

Ideal

Occupation—-Crossword

Puzzle
Ideal

Transportation and

Communication Cross-

‘word Puzzle

Ideal




Evaluation Tecanigues Used in this Unit

1. Conferences with the group and individually.
2. Folders containing work samples.

3, Observations in class and field trips.

4. Discussions
5

. Oral testing




DOES IT PAY TO ADVERTISE?

Career Awareness Teaching Unit

Level Three

by
Amy Linville

Hamlin Elementary School

Hamlin, West Virginia 25523

October 10, 1972



TEACHING UNIT
LEVEL 3
" TYTLE: Does It Pay to Advertise?

BEHAVIORAL OBJECTIVE: To Simulate .a Workable Model of the Various
Job Opportunities Within an Advertising Agency.

SKILL OBJECTIVE: To be able to use the various occupationals tools.

— Procedures Student Activity Notes and Resources
Cut out letters Talk about question letters-cut-~-5 inch

and have on bullentin |on bulletin board. construction paper.

board. Does It Pay Students look for ad- Charleston Gazette

to Advertise? vertisement in News- Huntington Advertiser
papers. Compare as The Lincoln Jourmal
to brightness drab- Correlate with Math
ness-ect.-catchy Graph paper for bar
slogans. graph to show results

Students do inter- |of interviews.
views seeing if
people do buy what
they éee Advertised.

Put results on a

bar graph.
Put 1 or 2 ad- Discuss what people
vertisements on it took to do this or
bulletin board. these layouts

Children 1list

Occupations

. Artists
Typist
Copywriters
Photographers
Bookkeeper
Record Keeper

M EWN =




Form small groubs
to do research on

each occupation

Prepare class for
resource persons.
Have students think
about questions to

ask.

Organize field
trip to an office

Q ‘
ERICt would show

IToxt Provided by ERI

£. Secretary
dictat_on

7. Clerical
file clerk

8. Receptionist

3. Mesesingers

Groups do research-
leaders report their .

findings.

Children ask ques-

tions:

What job trajping]
have you had.

2. What special ]
skills are 1e-
quired?

3, What kind of ed-

ucation or vo-
cational train-
ing must be taken
L, In this position
can you advance?

5. What are the ad-
verage yearly
earnings for a
person starting?

6. 1Is this work

steady?

Ering out that ad-
vertising is a form of
selling and therefore
you have an advertiser
who pays for the ad-
vertising.

This will bring out
other occupations.

Get a resource nerson

for each occupation

listed.

Have Resource person
for:
Shorthand
Bookkeeping
Typing
Show students how to
perform these skills but
rot to mastery.
Have students try
typing, shorthand, book-

keeping.




1
L a !
datad

n

tn
[§V]

O

occunati
equipment used.
Hold a dis-
cussion of the role
of advertising.
Bring out early

methods compared to

modern methods.

Discuss each
method. Form

small groups.

s

!

3

»

fmodern methods students

Trtudernts vicit Uoc-
ational Diiiding.
Students discuss the }

importance of advertis-

ing.

Compare early to

list each.

Early:

1. Word of mouth
Town Criers

2. Handbills

3. Sign posts

Modern:

1. Newspapers

2. Billboard

3. Radio

l"‘l T' VO

5. Magazine

6. Mail

Students in groups
take one of -the forms
listed above and make

up an advertisesment.

- I~ - -~ -
Sec Lor~wweener,

typist

L~
[

Correlate with Social

Studies.

Materials:

Plywood(billboard)
Construction paper
Paint

Magic Markers
Lettering set
Newsprint

Correlate with:

Spelling

Writing

Speech

Art

Music(make up a little
song for a commercial
Math(Figire cost of lay-
out -Measure size.



Simulate an
advertising office

in classroom.

Help students

decide roles to

play.

1. Desk

2. Typewriter

%, Stenographer's
Pads

.. Ledger for book-
keeping

5, Tape recorder

6. Telephone

7. TFile Cabinet

that they want to play.

Students select roles €. Z.

Susan-
Secretary
etC'




nis unit is excellent

in correlating related sub-

reading

spe.ling

Englisn

math

writing

L secretary as a file
clerk must learn the fol-
lowing:
alphabet for filing papers,
typing, spelling of words
by memory. letter forms.

Bookkeepers should
know the following:

Write leigable

Add

Substract ,

Knowledge of figures.

All of the above
skills are found in the
?rd grade basic skills
books.
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TEACHING UNIT
ON
THE POST OFFICE

Presented to:
Dr. LeVene A. Olson
VTE 582

Marshall University

BY: Mary P. Bias



THE POST OFFICE

1. INTRODUCTION

This unit was planned and developed,

A. To awaken in the minds of small children
an appreciation of the familiar figure of
the postman and his work.

B. To excite curiosity about how mail is
handled.

C. To teach a few simple facts about the post
office and postal service.

D. To show various ways in which mail is
transported.

E. To teach children the correct form of
letter writing,

F. To show minority group members as attractive,
respected people in communities.

G. To show that to be a maiiman one must have
a knowledge of reading, writing, numbers

and counting money.

IT. SPECIFIC OBJECTIVES

A. To show importance of the post offide in
daily life.

B. Appreciation of the figure of the post-
man, his service for everyone.

C. The duties of the rural mail carrier.
1. How is his routine similar to that of

the city postman?




2. How do they differ?

D. To make definite and vital for the pupil
the story of the post office and postal
servic:

E. To ori: 1} resource persons so students
can get first hand information,

F. To construct a post office in the class-
room for experiences.

IIT. APPROACHES

1. Create motivation of the children by

reading stories about Postman, Our

Post Office, About Postmen, SgeciaI,'

Delivery, Linda's Airmail Letter, I

Want to Be a Postman, and others.

2. Encourage discussion on mail and what
else they wcould like to know about it.

3. ©Show filmstrips.

L. Have resource persons visit class.

5. Write down what we have learned on
experience chart.

6. Collect pictures on how the mail is
transported.

7. Visit the local post office.

8. Correlate unit with all other

subjects.

(2)



IV. CREATIVE ACTIVITIES

A.

Building and operating a post office.

Project developed by children on 1st

and 2nd grade level.

1.

"fter the visit to the post office,

wile daily language work developed a

plan for building a post office through

which the children could recieve the

replies to the letters mailed in the

real post office.

Assembling of material

a. Refrigerator boxes

b. Some children worked on the actual
building.

c. Others did the detail such as paint-
ing the signs for the windows, making
mail bag, making scales, and "wanted"
men pictures.

While this work was going on several

children brought stamps to school.

By the time the post office was completed,

each child had received a letter. They

were brought to school and read as an

English class.

The post office staff was chosen and the

children began to "Role Play". Each child

had a turn.

(%)



V.

6. Play money was used and in this way

was used as a math lesson.

INFORMATIONAL ACTIVITIES

1.

Ways in which mail is transported

tnday.

a. Train,boat, airplane, automobile.

b. Start a collection of pictures
of these.

c. Ask children to bring cancelled
stamps to scnool.

d. Wwhen children write new letters
they muét have new stamps.

e. Special marking such as: special
delivery, air mail.

Ways in which mail was transported in

the past.

a. Pony Express Rider

b. Camels

c. Pigeon Carriers

How to wrap a package for mailing.

a. Must be packed.

b. Must be tied and taped.

c. Must be marked fragil if so.

Trip to real post office.

a. To buy stamps for letters just
‘written to mothers.

b. To see how sfamps for letters are

cancelled,

(4)



c. To see what happens to letters in
the post office.

d. To observe the windows in the post
office, their names, and uses.

e. To ask post master many gquestions
about mail.’

f. To take a complete tour of post
office.

Have resource person in who is a

stamp collector.

a. Find out all about different stamps,

b. Encourage pupils to begin their oWn

stamp collection,

EVALUATION OF THE UNTIT

5.

6.

. Have the children learn:

The use of the post office.

The use of stamps.

Why letters and parcels are. weighed?
The different kinds of stamps and the
uses to which they are put, such as
special delivery, special handling,

and air mail.

The importance of the ZIP CODE.

How persons who live in the country may,
a, Purchase stamps?

b. Mail Parcels?

(5)



B. Do the children appreciate:
1. The part the postman plays in our
daily lives?
2. How various divisions work together to get
letters to the individual safely and w°
the greatest speed?
3. Have the children learned:
a. The important new words in the unit
well enough to use them?
b. The correct form of a simple letter?
c. Why letters must be correctly addressed
- and stamped?
Ly, Have the pupils developed:
a. In cooperation?
b. In courtesy?
c. In poise——noted'during the culminating
activities when presenting unit for P.T.A.
d. In observation?
e. In ability to apply the facts they have

learned?

(6)
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Title:

Zehavioral ObJjective:

Teaching Unit
Level Two

The Post ffice

To make each child in the class-
room aware of the duties and the importance of the postal
service and postal employees.

Procedures

Student Activity

Notes & Besources

Read book I Want

to Be a Postman.

Show Films and

filmstrips.

Read story.

Correlate with art

lesson.

lis mailed.

Students begin to
bring in pictures
of postman, post

office etc.

Class discussion

on what they think

Discussion of
different ways mail

ravels.

Children will
draw and paint
their choice;

Mailman
Mailtruck

Train

of a letter when ity

Book: I Want to Be
2 Postman

Film Strips: Our Post

Office Special Delivery.

True Book of Cur Post

Office.

Materials needed: Art
paper, crayons, tempera
paint.

(7))



Airplane
Camel
Dogsled

Horse

Go to Post Office.] Children write a Postal clerk explains
letter to a class~ [to them what will happen
mate and mail it in [to their letter.

the group at the

post office.

It is arranged so Children receive
that their mail can [their letters and
be brought to schoolyead them as English

Class at school.

Obtain refrierator{ Construct a Post Correlate this with math
boxes and some wood.| office in the classjclass.
room. €.g. How Tall
How Wide
Mail Slots

Cutting

(8)




Resource person
asked to come to

classroom

Field trip to
local Post Office.

{Children ask more
information on Post-

al work.

Children have their
questions in mind to
interview person as
to the purpose of
his job and what he
does:

1. How much do
different stamps
cost?

2. How do you
know how much to
charge for a pack-
age?

3. VWhat happens
to letters?

4, Do you enjoy
your job?

5. Do you feel
your Jjob is im-

portant?

(9)

Children keep notes

on their gquestionnaire,



Role playing by

students.

Music:

students involving
every aspect such ag
1. Buying cf
stamps.

2. Mailing of
packages.

3. Postal Clerk.
4. Mail sorters.
5. Letter car-~
riers.

6. Bookkeepers.

Children sing this
song at end of role

playing.

(10)

Role playing by the .

"I'm Gonna Mail Myself
To You." p. 147

Discovering Music

Together. Book Z, Album
201, Follett Publishing

Company.
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Individuality of Our Economic America
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Tilt1le:

Hehaviowal

regions,

Coie~- 1

within the linite: States as they -elate to d'f:erent

iearhing Unit
ILevel rive

c~dlvidunality of Our Econnmic Arerics

2: To examine majior Induct-'as uand se~vices

geor~aphlic

Procedu~-es

Student Actlvity

I' Notes & Tesonrces

Initiate in-

depth project.

Class be:rin

regsearch

Use seguence
of transpavencles
to reint out major

geozgraphle aveas,

Students should ope-
come involved in =sn

lndepth project.

Class divides into

~three groups to find

Infoermation on primary,
secordary, ané dis--.

tributive industry.

Students should be
able to comprehend the
vastness of theiv.in-
depth project in terms
of local, state and

national intev-slation-

gsrips.

ilis indepth project
shoild be on scme phase
or facet of an industwry
or business =s performed
witkin our nation or sas

it velates to tte economic

growth ot the country.

This will help the student
understand his indepth
Prolect as related to the
three major» tvpes of

industry.

As the students proint out
these velationships, some
kind of symbol should be
nsed by each student to
insure that the rolnts
made by varloas students’

can be differentisted.



'
i

Chavts =nua { Stient werk in agvoirsi Thiz c~.ld be acc--elated
' : S
rietcryarhs oy indererdently Lo wier mat™ rlagsg. Some
wnlra nhawts and svsphs ¢t n~ts wnd graerts might be:
Iconee-nins indust-y, t. Wrst o industry derends
on
2. Lleading indnzt-ial
' X centao~-s of trne U.S.A,
: b I
: ! @e Mo jor gronups of
: ; industries 1in the U.S.A
i i
¢ i
: i 4, Lesding ‘ndactrlal
, E Netlons.
: s
{ !
! i
The teache~ i Student maske a scrap~-i Thls conld te done by
3 {
snzgests develon- %book about thelr 1in- | using plctuves f+om
i }
! i
ing stndent scrap~ | derth projfect. :mapgazlines, from 1iterature
| i :
books. ;

secured f+om vmslnesses
and indust-les, a» f+rom
old encyelored!ts, and

other books, Correlate

with a~t {o~ mouantines ang

P WOV

riacing plctuves,

P

. o ta b A B d B i T AR e £ B e o kg

Lette» W»1tiny )

Students w-1lte to +he Cor-elate with English

% varlous compsnles for iclassz. Use Acarecs<es glven
; S
! informaztion and free i In Resonrce Elollography
; matenlal, - P For Vocatlcnal Educatlnn
: :
! ;
Creatlon of a E Students make 3 scale = This comld be co--2lated
scnle model. i model of their indepth vith moih classs, deoeu-
épwoject, showing 1ts " patlons that coula be
!
i
Q i
ERIC ?
o o e §
‘




Class

sentatisn of scale

mcdels,

Hold class

interview,

Hold class

discussion.

ERIC

Aruitoxt provided by Eic:

¢

sach student dispisys

his scule model to tre
o~re> members of tre

clas:s exrlalning the ;
ope-ational functionrs

of the model components |
i)

Invite people to i

come tc the class and |

talk,

L P

PIRVBR

Allow plenty of time

e e —

for class discussion of

T —

the person who visited
the class, and his

ccmments,

L Lt L L Epeepy—

stresces uve gesi.me~ andg

en. inees -

, 58 vell

nvehiltectare.

th'ls coulc be correlated

vitn Englist class.

Tkese people should be
those who prima=-ily make
a living worlting for &
cencern whicn does intew-
state business.
Tnls could be someone
who works in an Indust»y
such as the rsllroad, d-lves
g2 tractor tvailor truck,

O~ other interstate type

of actlvity.

This class cdiscussion
will allow students to
88k questiens that sve-

relevant to some pavtliculaw

asrcct of thei~ indepth



O

ERIC

Aruitoxt provided by Eic:

.. Al .

age T mn oo
Tlmst-=1ps =vutl-

to stiidents

Disecuss laber
problems
Focus on

seasonal employ-

ment,

A2 T

1

1 - 1
itcse rolus be

z¢ ibey -elste to

v, o
DR SR )

cf Inclvyimanl studt,

F»ee discussion con-
cerning any audiovisual
51d that is shown in

class.

Discussion of ovevallt
labor prcblems as they |
irelate to each indi-
!vidual's indepth

‘rroject,

Students discuss how
3easonal employment
affects the indepth
Froject that they are

- working on,

razricultu-e or

crenel et into

tn

wicual

n1 2, the student will be
more ztle to fovm oceonevete

Ide58 abcout

Ti:is w111 enntle tre

student tc ‘evelap deerer

Lreception of 1 a menning

of the wcvla of wowle, It

will ~lap z7le P ain inderty

project movre meanin~ful,

Many types of lsbor
conic be lrcorporated into
th:is avea. “The students
should te atle to relate
how the labor mavrket in
one section of the country
nnotke~

affects cection,.

This woulc te s

particularly relevant factow

te bring out 1f someone is
working on sn indepth
project conce-ning

tre con-~

' Struction incdustry,

the world of work
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ERIC

P

I

gstudents an =

f1leld triv.

Class dlscusc-

ion of fleld trip.

Students make
geogravhical plots
of different ser-~

fces péwawmed by

e dn e s gt e

e

ot

1
s

‘s

“"‘(.:v.

O
-
>
)
)
2
tt
1
[ors
‘o

¢ e t0 sn ingasiry

ng heavily in

state hbusines

4]

Class discussion

focuses on the iypes

of occupations and

diffevent kinds cof

workers seen on the

field trip,

As

"the studenis ao

~egea~ch on theilr own

indepth project, they

will

tecome familiar

Tri: {teld t-ir steuld
ze plenrned wicy 2 Tovward
Tend Lo those Taslinesses

- crmranlies that are
especlinily unowr fr=
'nteratate corme-ce deal-
‘nz bisicnlliy witt othew
reylons o~ a-eans of the
Unitea Ststes.

Four suggested places arer

Unlon Ca-tide % Carbon
South Clrarleston, W.Va.

Internstionnl Nickel Co,

‘ Huntington, &.Va.

s -

ewid i M e b Lenmer e

Ame~ican Cer & Found~ry
Funtington, W.Va.

Suco-Hollana Industry

Huntington, W.Va,
Students may be able

to correlate these wlth

thelr indepth project,

Cor-elate thls activity
with soclal studles,
Avesas %o do indept

study In are as fcllows:



ERIC

Aruitoxt provided by Eic:

v ! e -~ &
oo 17
S

43 Le Lo

. -
a~:2s§ 0

.-

‘s moam

-

Lte

P2 a

)}
v
]
b,
D

o1

“niteq

. ma

9]

~3

10.

11,

WCTtF East

o flahinvg

Le “oi~ism
Vicile Atlerti-
Ge munulnotuying
C. farmin

a4, citrus

Ze flowe-s
Ce toni~1sm
2. farming

New England
a. flshking
De cle*iling
Ce touvism

Appalachian
a. minimg
b. glass

¢. chemlical

Mid West
2. manufacturing
b, favming

South West
a. ranching
b. o0il

Ce Industry
d. rice

Pocky Mountain
8. mining

b. skiing

c. tourism

d. timbew

Pacific Crastal
8. ishing

b. lumbe~

¢. manifactu~ing
d. alrplane

Alaskan Plains
a. gold

b. oll

c. lumbe+

Hawailan Aveg
a. plneapple
b. orchids
c. tou~ism



Committee wo~'s,

——

ou v —_—— i o Sa 4 st

Students select a
committee to bulld
audio-~visnual aids
which‘%ill show varloug
Job oprortunities as
they relate to the
individual indepth
projects of each

student,

28 e sTuoaents Degome move
fa~1ilav 2ith worx 2one on
thei~ inaeprth r~—cjiecct.

Fcr eactr section cof thw

Unlted States tr«t is mention-
ed and fo~ each ma‘ow 1ndusﬁrj
that the students come up
wlth trere sho:ld be an

extensive llst made of the

ocoutations that could be

~elated to thnt industry,

Some of the lTollewlng
a~e sugrested ways fo-
andlo-visual alds to be
made .

1. bulletin voards

Z. charts

. graphs

4, newspape- uarticle
5. yearbook

8. travel folde-

7. mural

B. posters

9. adve-tlsement

of a~ticles

television script
want ads

sames

Tsimulation)

10.
11.

12,

12, +»and?o bresdcast



cve.s T o, Y o manglin-visnel
o tre ~ro-tarnrce of
nex ~>meers beling sble
to frllovw tnss-uctlions
~nd tnains nalle 20 voxk
orn treis owr should be
streased, Time schedule
shoula pe ret s0 thst
the class members wlll
know how long they have
in pweﬁaring the audio-
visual meterisls.

Some cof the occupstions
that couald be dlscussed
as a vecsult of the sudilo-

visual =21d c-eations are:

) 1. dvaftsman
' 2. advertlslng
2. account execntive
4, sevospnrce enirneer
5. agvoromlst
€., annouricer
7. artist
8. avchltect
9, ca~rtoonists
10. book edlto=
‘ 11. oceanographer

12. atftorney
13. Dbrosdcastling
technician

14, Dbroker

' 15. demonstrator

‘ 1l6. fashlon aeslgne+
17. 1industrial designer
18. 1inte~ior desigrer

_ 19. ‘scene designer

o , 20, economl!lst




Indust- 1«1
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<P, rhotoengraver

IO r~inting
r-essman

Fl.  lon-sveo-eman

J< . miila~r1sht
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Tl ruclea-
encineew

24 . revsanne)
HO-ire -

7. wecertlonists

ZC. switchboard
Cre-ro tors

S erorterg

D5, seviptwwtian

&0, Secretary

<D, tallor

41, lumbevrman

%c. vetew-truwlan

4.5, t~affic

manage-~

iLe broctures
would contein some
of tre ove-all
characterls+icsg of
the diffevent tvres
nf orcupttions as
they »el-te ta
indeptli v -ntace, .

Cther torics that
should be included In
the brochure avre:

l. avilfties
2, eancatton
®« physic=1 skills



t & rromefanl s¥111s3
4. =urning
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C. walwlings

L. S€-lng
e, hearing
. tastiting
£ throuing
.. hrandling
1. etc.

4. wvovklng conditlons
a. trnslde
. outstilde
c. Dlexcsant
1. mnyleasant
e. Jdangerons

i 5, cllmete frctlors
o V- 4
. ok
t. et
c. «¢old
ag. d»y

€. snlaryv

7, orro-tinittes for
advancement
L u. et
!
T~e 1naiv!idual 3 ‘These stould be E Specific inform-
~eports should contain % bvoad in nature but %atlon in the rerorts
the information that S tre -eports shotld %should include the
{s mentioned !n the | contaln some cf the gfollowing:
notes and resources, { specific Information 21. name of ttre 1ndustP}é

contalned in the notes ;2. wheve 1t Is located

and »esources. Z. vellef map with

places mavied off

P A

4, row materinls used

5. places where the
. raw mate-irls come
f»om

G. these plsces ~arked

off on a rellef map
Q '
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Class dlscussion.

Role prlaying,

Class discuss=ion of

each report,

As a culminnting
high 1ight every
student could role
Plsy some facet of his

own indspth project.

10, oo
1l. cescrite

12. cverall

5 : ve-kens are
in *te Indust-y

t'tles for
cscme of the worXew-s

tvrical
day fcr the woruewrs

inte-~depend-
ence of tre lnaustry
to the welfare of
recrle in general
Tris way eve-yone

in tke ¢lass will have

8 broadew ovewyiew of

the concept of wvork

as: 1t relates to

carear gwg-eness on

a8 naticnal basise.

This 1s one way in
which to make leurning
mo-e lastling, ast!ough
othe~ wsys of high
lighting a lesvrning
expe~lence are fust
as effective.

Due to the wide
varlety cof torlcs and
student interest it

would be fmrosrible
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19, rhotapgrarhic
induct»y

i 0. petrole'im industwy
l. meat indust-y
e ship tvllaing
e qua~~ring iridustry
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H-~vey Honse, 10966,
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Hyae, Wayns,
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THE WORLD OF JOURNALISM

CAREER AWARENESS TEACHING UNIT

Level Seventh

by

Mr. Gerald L. Hartley, Jr.
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Dascriptive Information

The field of Journalism 3is & vast fi1eld of career possib-~
111tles; therefcre, this unit is designed to meet the needs of
classroom publicaticon or production of individusl student
frojects, Mis project meking exercise was centered on pro-
ducing their own *ooks 1in =a step-by-step process, usine only
the careers thrt could arply to this process. As other Jjobs
were discovered, they were dilscussed, but if they did not aprly
to our projects we did not include them into our unit.

All careers discussed are listed below with the informstion
as studied 1n our classroom. For addative information refer
to the book entitled Handbook of Job Facts:

authorship-——"a person who writes creatively in his own

fashion. Ihis person may be in any fleld

of Jocurnalism as newspspers reporting,

independently writing or free lance writing.
proof reader—a person who reads writings of others,

checking for any mistakes and errors that

may be in the compesition.

tyresetter—a person who sets the tyre (leviers) for

the printing of papers, perilodicals, or

bock editions.

cameraman-—~a person who photograrhs for & megazine, brok,
peper, or he may be a free lance cameraman.




reporter—: jevscn who s

nsuslly esrcoc s Led with a
rewe; a,er, jreducing cnrrern. LowWs Mo, CI0US
. waricus enverles.

edlior—a person who heads a8 Capartrer L cneclilos
eri-’s (stcries, reports, et:.)

me U~
for anry
necessary wording that maybe omitled.

uri-

messenrer—a ;erson whe i1s usually ssscclated wich a
newspsper who carries and reiays messages
frer perscn to person when necessary.

typists—a rerson who types any materials that he 1is
required to do so.

compes?teor— a person whe comhines arvicles of the same
coverage cf a story.

This allows for a full
depth reportine of the event.
ccrywriter~a person who rewrites m-terials when necesssry,

ihis is usually done with lefal permission.

secretery—a perscn who does & multi-type Jjcb such sas
typine, filine, note takine, etc,

johher-——a person who repairs hocks and finds a selling
heuse feor s bhook.

carteonlist-—=s person who 1s & type of artist working
with comic bcok, cartoor, newspsier Lilust-
rations with humor in his cempositiens.

grtist—s person who decse the coloring cr production
¢t i1llustrstions for verlious media types.
lay-cut dcsigner-——

a person or group of pe&rson who desigu
the 1llustration Icremat of boons,
periodicals and newspapers.

publisher~-—a company comprised of many persons Whc
produce the ;rintine of beccks

bindery—a comgany comprised cf mary person who rerpalir
_ hock covers and add beok covers to newly ub-
lished “ccks.

librarian-—a person who is trained in the field of lirrarian-

repairman--s person whe repsirs mechinery chat may break
down durine the course cf its use.
Q

Aruitoxt provided by Eic:



Rehavior Ob'ectives:

1.

3.

Fo ~ive the student a bases for tha rarfety of occup-
ations clusters contained wiihin & ‘leld so thet he
shiall eavire an understendine of the jeb opportunities

avallable to him.

To relste to the student the skills ~equired of him
by .the choosen profession in the socisl, physicsel, and

mental rhases.

To 1llustrate to the student the different reauirements
of a siven career in assoclation with his professional
1ife 8nd his daily life.



General Ghjectives:

1. o es.a*list* within edch studert ~e veriety of Job
oprorLurities ceontained within o caneral ©ield.

2. [Ic enable the student to functien in the reslm of
duties sand responsihilities reavired in each sub-
unit o the Jor possibilities studied.

3. To #ive the student an oprortunity tc creste and
evrress himself 1In the reslm of csreers studled,

he fo 7i7e the stndents “he ovportunity to see the
sters and persons (job) invelved in produc ing =
finished product.

Specific Ohiectivies:

1. To pive the students a basic understanding c! the
skills, terms, and process reauired hy the csareers

studied,.

2. o Pive the student 8 knowledge of the different
Jobs related to one another,

3. To rive the student Information cn the careers studied
in order that he may begin tvo draw analysis in chocs-
ing 8 cdreer for himself.

4. To Zzive the student the opiortunity to work co-
oreratively as recuired by some jobs.

5. Io give the student an awareness cf his potentials
conteained within himself,

6. To rlay role the johs studied to sllow the student
te fully 1dertify with the occupstions studied.




Iftle ¢t Untt

Grade Level
_—‘—m

Praocedure

Student Activiuy

Resources

1.

lake esch step of
the fleld studied,
cne at a8 time, se
the child may »eccme
invelved in produc-
ing an individi:al
rroject,

Intreduce author-
ship and procf read-
Ine &t this peint,
As each cereer is
introduced allow the
children to reole
rFlsy thet job. This
may be done hy ex-
changing papers.

While producine the
projects, study the
specific job in depth
(eny related johs -
should be pointed ouf
as you proceed) to -
allow the students
to obtein an under-
standing of the de-
mends snd recuire-
ments of that joh.

When all proof-
readine 1s completed,
intreduce puhlicatiow
contained within this
cluster. Ycu will
cover layout design,
artists, cartconists,
typists, typeset ters,
secretaries, photo-
graphers, snd editors
8s ycu enter this
rhese of study.

1.

4. Observe other bhooks,

Write a short stery of
eny subject they may
wish to choose.

Allow the child to check
his own work to find his
mistskes and errcrs andg
correct them. When this
i1s completed, allow the
children to eKkchange -
Fapers for rechecking.

checkine errencement rnd

J u.
Flecement of 1liustration

Then sllow the children
to leay out 1llustratior
desipns for their beoks.
Rewrite compositicns on
unruled paper so that

erch illustration is og
the page with 1ts writing,.
Make sure you tell the
children to sllow & margin

i.

[y

tapes

Reock

H 3. Hocrk

Mapazines, books
newsparers, ete,

R
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10.

11.

Preccedure

1.

Student Activity Rescurces

o,

You mey enter the
careers in sny corder

ycu wish,

When lay out desipn
i1s completed, intro-

duce artistis and
cartoonists,

Allow the student

_to express himself

as creatively as
the job requires.

Worksheet

FPull in as many re-
sources as pecssible
to further the under
stending of tre }lob.

When 211 srt is
comgleted on the
illustrationa. intro
duce jobhber,

When this 1is com-
pleted introduce
hindery. Show 8Xx=-
emples of hard'and
goft bound hocks.

l0.

11.

in the pares to »e strpl- ‘
ed torether leter, !

5. PRaok, Magazines,;
Newspaper, Comic

Pock, Story Monk

Allow the child to edd
color to his 1llustration,
in any way he feels wlll
meet the requirement of
the 1llustration,

el et b

Worksheet, to be done inf
the classroom and as a
clesas discussion. 3

8. See Appendix I

Teke the pemres of the
projects. et this point an
staple them together and
allow the students to add
fly pares end numbering
of rares.

Title pape should he
discussed at thls pcint
and included in the
staprling process.

10. Book

Allow the children to 11. Feok
tape a construction paper
backing to their books.,
Allow the child to desig
sn i1lluatration for the

finished projects binding




EFrocedire

— . e

vl .‘~

}
Give the stadents g
cholse »atween the
two nindiners Ter thelr
final brindinees of

thelir Yocks. %

t?

12. Quiz

13. Review jebhine as
te indlcate that
hooks are »ld and dis
trituted st this
peint

IL. Test

PHE FCLT.OWINC MAY RE
ShD AS A FURTHER DEVEL -
CIMENT OF %L CARELR

AWARLNESS UNIZD XIF YU

DESTRE 0 DC =C, '
15. Frem the jorber some
Yocks are purchssed
ty a libhrary. At
this pecint InSreduce
livrarianshiyp.

Discuss the Faities,
the cerd crtalicre,
and the Dewey Decimal
System.

Jiew and discuss the
the card catalore,
Icint out the making
of each card.

a. sauthor card

W, title card

c.rsubject card

16.

BT Y R EVU S

tudent Acttuirs;

Rescurces

Y e e

or

12.

.

15.

Mmese may be

ion payer coverines.,

vered, starled
rlued to the censuructs-

Quiz

Test

Allow the child to study
the general clgssifizetion
of the Dewey Decimsl Syste
and choose the penersl
section hls bock weuld
come under. Assipgrn this
number to his book.

Allow the chilé Lo make
one of the three cards
for his bhook.

12.

1.

15,

See nppendix II

See Aprendix IIT

Trenspsrency
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L IFATE A Stasdeny Activily ' Rescurees
17. WwWepksheel 17. worksheet 17, See Appendix IV,

!
!

“A.  When werksheets erc| 18, Allow the child tc Wwork:

completed, cut 340 cn tne three cards “cr |
cerds from whl'u . his book unrniill sll are
covsuruction oo our. completed, : .

e the childoon
viree cards acd
axalen them vash 8 NG
e Ldo e Loeir books
Fer thae subhjert card
Lre oaurlect rey he
kept in £ genecral
guvhfect ares, A i

} i
19. Wiz 13. wulw El?. Sce Apperdix V
2C. When the profects 20. Allow the children to : :
gre completed »erin reve free’y in the room !
g Bullentin Bcard. and in makine re;ycrts, { T
five the children ycsters, and a lerce ! %
Trcoup essiconments printed 1ist of jcvs ;
s :ck as reyert: oon’ studied., +his is to i
cureers sv.dled, he done in erour activit- |
istiness (s crTEErS jes., Allow the child to -
studied and ,c.ners glne his own works and ;
cn the studled dis;lay them on the bourdq
careers. :
!
21. When bosrd °s 21. Allow the children to |
cempleted, Sis uss write s summary on the -
the unit entirely careers studled, chocsing !
with scudents as the cnes they liked hest |
a renersl raview., and why and the ones

they liked least und why.'

-——

22, Discuss the rlans 22. Ferrission sliys 22, See Appendix VI L
for 8 fleld trip.
Meay issue notes fer

rermission to rc,

Prevat e s sl e

ERIC

A FuiText provided by Eric -




I recedure Student Actlivicy Résciirces
23. Field Irip—roint 23, Allow the children Lo
cut thinrs the ehild- chservre the pelnts 7 the
should ahserve for field trip end esk
“themselves while en . auestioens frecly.
ST, Iry te "nolude

“oth 8 newsipsarer
cemrany or publishing
cempuny., 6nd a8 Lih-
rary.

A B e et S —————

2. When returned from
the trip, dis - s= the
events snd thinms
they observ.d,

25. Allow the «h*.dren 25. Write and 1llustrute

tc checse one thing the field trip writings.
they enjcyed the most When compleced, post them
while on the trip in the classroom.

and write a short
story o” 1it, when
they have firished
writine the steary,
gllow them tc *1llus-
trate and peost them
up In the lasssrcom.

26. Student Projects 26. See Appendix VII
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Worksheet I

Listed relow are the careers studtled thus far in clases,
Write 8 short pre=-acraprh concerning the Jeh., “'se the descripticn

of dutles, trainine, responsihilities, end sx'11ls reauired
of this Jlobh.

Froof Resder Newstroy

Iyresetvter Messenger

Reporter Compositor
Lypist Copywriter
Cameraman Jobhher

Secretary Certoonist

Artist Edi tor
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Quiz I

Relow are listed the careers studied and their definations.
Match the jo» to ita iech description.

Newsboy a. 8 perscn whe Lypes

Froof Reader b. & person wne illustreales a
lay out design
I'ypesetter
c, &a perscn who rewrlites works of others
CamerawTan
d. a person whe reports or writes

— Feporter ' news storles
Editor e. a person who resds, checkine for
mistakes

Messenrer
f. a persca whn tgkes | ictures

____Typist
f. & perscn who types, flles, tsakes
Compesitor ' notes, etc.
Copywriter h. & person who illustractes funny
1llustretions
Secretary .
1. @& person who carries messages

Jobher
' J. @ person who sells papers
Certconist
k. a rerson who ccemblnes two or
Artist more writings of the same event

1. a persch whe cuts cub urnecessury
' wordings ol an erticle

m., & perscn who works on title and
f1y perine of book Lindings,

n. a persen wheo sete the letltering
for the jress.
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feav I

Jsine ygour bnrk preje:t as an example, describe the steps in
preducine re |r«¢ >t3, Use and 1llusirste the curcers

studled n clesay &5 g gulde to follew. Write a shert Leregraph
to dlscuss each joo studied. (Include at least ten ma’)sr sceps)

What is thke fleld of journslism concerned wiih?

From the :r:eers st:died, chorse twe and exrleia why ycou would
net want .c be in that professicn.
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Worksheep 71

From the infermaticn 11sted halow, rmake 8 s . fent caré, a
title card, ard 3 a tyer card,

II.

III.

S

cry ol Art., Howsrd Janscn. 1963, New York.
on rublishing Cempany.

Jede Eastern., 1R75. Msry Arown. West Virginia.
Rowe FPrm1ishing Company.  (folk stcries)

Invincible Kine cdward. New York. Ramgper Fublisning
Company. 1932, Roger Krown,
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Quiz II
1. What is & call nuirhenr?
2. What maxes up the =271 number?
3. What !s the Dewey Decimal System used for?
|

i+ What three typLes of cards are found in the library :1d cateloge?

a. b. Ce.

5« Name ter cteps in meikineg a book.

5. From the fellovine Infermation moke an author cerd.

49 psres. Linda Smith, Illustrated. Herper “ow
Publishing Company. 1983-1913. ine Green Deoor.
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Termission S1ip For Field iri;

I, , hereby rive permicsicn for

to Fo on a fleld trip to during szhcol heurs

I will not heold the teachers, vwincl., gi, " us ariver, schocl
béérd, Car.er Educetion staff members or any rarent who muy
gccompany students ~n the trip, liable for ary ac ldent

or enjury which might occur, Every safety percauticn will

a cbserved.

Date Signature
(¥Yarent or Guerdlan)
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Tape
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white construction
color construction
pencil

staples

atapler

newsprint -paper
ruled paper

glue

paste

tape, Masking and Clear
crayons

paint

brushes

scissors

rulers

Supplies Needed
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Evaluative Téchniquea

worksheets

tests

quiz

projects

field trip

field trip observaetions

writings

descussions

bullentin board



