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CIVIL RIGHTS ACT OF 1964

Title VI of the Civii Rights Act of 1964 states, "No person {n the
United States shall, on the ground of race, color on national origin,
be excluded grom participation in, be denied the benefits of, on be
subfect to discnimination under any program oh activity hecelving
Federal financial assistance." Migrant programs under Title I of the
Elementary and Secondary Education Act, 1ike every other activity
receiving financial assistance “from the U. S. Office of Education, must
be operated in compliance with the law, and with the rules, regulations

“and orders thereunder issued by the Secretary of Health, Education, and
_ Welfare and signed by the President to implement them.
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FOREWORD

Information contained in this revised handbook will provide guidance in
the administration of migrant education projects. Al1l of the Tocal edu-
cational agency personnel who have a responsibility in the local migrant

. project should become familiar with this material and make use of it

during the design, devel opment, 1mp1ementat1on and evaluation of the pro-
Ject.

There are many similarities in the guidelines for the regular ESEA Title I
program and the educationa? programs for migrant children, For this reason,
each person with administrative responsibilities in the migrant program
should be familiar with the contents of the 1972 wevision «f Directions

for Title I, Elementary and Secondary Edugagtion Act of 1965, prepared by
the North Carolina State Department oF Pukfic Insemuction, -

Bezause:of thesmandate contained in the . lezpislation, the: dwvferences in the
policies: and.qpragram guidelines of ESEA Title I amd the migrant program, and
the differentzadministrative requirements i the programs, it is necessary
to establish abasisfor. operating procedures. and. mdminisiradtive. functions
which will satisfy the requirements of tiesFederal ll:aw and: tiwe Nat1ona1
Migrant Program:Guidelines. This Handbumlk: containssspecis 1

invNoyditr: Carolinz.

Since it -is “impossible  to anticipate all.of the questions which might arise
concerning the administration of migrant .programs, the State Migrant Educa-
tion staff is availabie.at all times to answer questions and to provide
whatever assistance is necessary to the local educational agencies at any .
phase of their migrant project.

Appreciation is expressed .to .the M1grant Programs Branch of -the U.S. Office
of Education, the State migrant.staff and'the many local educational agency
personnel who contributed to the development of this handbook and prov1ded
ass1stance in prepdr1ng the material for publication. :

“A. Craig Ph{114ps
State Super1~

dent of Public- Instruct1on

Revised, April, 1973
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INTRODUCTION

‘THE ATLANTIé COAST MIGRANT STREAM

A knowledge of the historical beg1nn1ngs of the m1gratory labor system in our
country will foster an understanding which is essential for working effectively

~with the children of migratory laborers. Migration from one farm to another

and from one.state to another in quest of employment has its roots in the labor

- system which developed in the South prior to the Civil War. ~ Under the slave

system, the dominant planter class invested the wealth acquired from the land
in more land and more siaves while at the same time generally opposing property
taxation for the general welfare and universal public education. After the
Civil War the landowners had vast areas of land but no labor supply, while the
Tabor force had no skills which would allow them to enter into the limited in-
dustrial enterprises of the region. This situation gave rise to the system
known as sharecropp1ng Under the sharecropper system, the financial returns
are marginal, and it is practically impossible for the sharecropper to rise

“above the bare ubs1stence level,

DW“1ng the Great Depress1on years of the-1930's, farming 1nterests in Florida

.. began to cultivate winter vegetables and sugar-cane. A person willing to work

for one doliar per day might find employment in the fields, and many unskilled
laborers from the surrounding states made their way into Florida. During pe-
riods of low employment, farm workers began to move northward from Florida
along the Atlantic Coast, seeking employment as. they moved. This movement de-
veloped into a cycle, moving from south te north during the spr1ng and summer

and north-te south during the fall and.winter. It also gave rise to the ex-

pression "on the season' which is commonly used by the Atlantic Coast migrant
to denote that he 1is engaged in seasona] farm work.,

Fol]ow1ng the end of World War II, 1arge numbers of servicemen returned to
their homes and joined the labor force. At the same time there was a decline
in defense jobs as 1ndustry began retoo]1ng for a peacetime economy. - These
factors brought about an increase in the number of migrant farm laborers. in
the Atiantic Coast Migrant Stream, as unskilled workers with limited educa-
tion were unable to find. employment, except in agriculture. :

MIGRANTS IN NORTH CAROLINA

Many of ‘the ma1nstream mlgrants who come to North Car011na ‘on the season” are
recruited in Florida. They consider Florida -their home base and return there

- after the end of the’ harvest seasons in the.northern- states. “Inaddition to-
~<.Florida, North Carolina's: ‘other’ principal:‘spurces:of. 1nterstate farm workers
.are. M1ss1ss1pp1, South Caro11na V1rg1n1a and ‘Alabama. General]y. the stream

of'mtgrants flows northward-in. the spring.and’ southward-in the fall; however,

" the"southward: movement of : some 1abor Crews : from Virginia to. North Caro]1na

. during. the summer.months 1nd1cates that.. there are exceptions to the’ general

" pattern. Alao, many -workers engaged. in: ‘migratory agricultural labor follow
~the ‘crops’ from farm ‘to farm and county to- county within North:Car¢lina and .

. never ‘leave the. State. . There s an: 1ncreas1ng number of these 1ntrastate mi-
‘grants 1n North Car011na each yearo. , o o
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The number of workeérs zvailable from North Carclinag tc work 1n otner states
has declined due 10 mere job vpportumti $ in tne State. Norih Carclina -
does; however, supply labor to Florida's c¢itrus and vegetable growers during o
‘the winter months, and the State also has an internationa! agreement with :
the Canedlian Cepartment of Manpower and Immigration to furnish workers for :
the Canadiun tobacco harvest, A table in the Appendix states the number of ;2’
both intrastate and fnterstate migrants used to harvest the specific crops R
in North Carolina, the states from wnich the migrants come, the acreage !
ha*vested and the Per1oc of activity. -

THE HARVEST

Farming is North Carolina's greatest indusiry. Farmiand covers nearly half
of the State, providing $1.5 billiun in income to the State's ecenomy; and
the sale of crops accounts for 55% of .the State‘s farm income. This dndi-
cates how important the migrant's job is. Without him, the grower could not
survive. [In turn, however, the migrants need che narvest, whatever the pay,
wnatever the working condic1onsu

Because of the climatic and soil cond1tions in North Carolina, there is a

variety of agricultural crops produced on a commercial scale. These are the

crops which are harvested by migrant labor and include tobacco, the State's )
major crop, cucumbers, beans, potatoes, cabbage, tomatoes, corn, apples, sweet :
potatoes, peppars; b1ueberries, strawberries, peanuts, turnips, collards, and ‘
gladicius. A table in the Appendix indicates the commercial crops grown in
each of the counties having migrant education projects. Vast acreages of land
are being develcped in eastern North Carclina which are expected to great1y
1ncrease product1on of corn, soybeans and mixed vegetdeea

~ Mechanization has taken place in several crops, mainly white potatoes, cotton,
peanuts, corn, small grain and soybeans. The percentage of mechanizatﬁon
varies from area to area. The harvesting of peanuts has been mechanized about
95%; cotton mechanization statewide is about 85%; and corn, soybeans and small
gra1n were totally mechanized in the commercial growing areas. Ljttle mecha-
‘nization has taken place in the harvest of mixéd vegetables since they are
harvested primarily for the fresh market. The use of mechanical tobacco stitch-
ing machines continues to increase, eliminating more barn workers. Machanical
tobacco primers have been operatad on an experimental basis, and complete
mechanizatien of tobacco harvest 1s expected in the next severa] yearsc

Field workers in the potate harvest have been. almost totally d1sp1aced by

mechanization since growers have found the use of machines more economical than -
: hand laber. There has also been an increase in the use of mechanical “blueberry
P p1ckersb however the need for hand pickers contﬁnues to- be great .

5

- MIGRANT CHILDRtN IN NORTH CAROLINA

“Since: the Dassage~1n 1966 of the amendment to the E1ementary aﬁd Secondary ey

Educat1on Act providing for improved educat1ona1 opportunities for the chil-- i

~dren of migratory farm workers, there has been an increasing number of these
~ children enrolled in. spec1a1 migrant educational programs within the State.

: - In-1967, there were 548 children enrolled in-the State's: ‘migrant programs. ' j

i . In 1968 the number 1ncreased te 941, 1n 1969 tnere were: 1 050 “in. 1970 there, . s




were approx1mateTy 2,500; in 1971 there was an estlmated 3, 000 In 1972, more
than 6,000 children benef1tted from the migrant education program in North
Car011na Accord1ngTy, fiscal allocations have 1ncreased from $187.000 in
1967 to $1,240, 000 in 1972,

A study ‘of the migrant children in North Carolina indicated that of the 2,837
children enrolled during the summer season of 1972, more than half were inter-
state migrants. Approximately 37% of the children were intrastate migrants, and
approximately 10% were served under the five-year eligibility provision.
Approximately -90% of the migrant children served in North Carolina are black.
The remainder are white and American Indian. English is the native language
of most 4f the children, but approximately 5% speak only Spanish or use Eng-
lish as a second language. . C

As a result of)m1grat1on cultural ‘background, and physical environment, mi-
grant children share many of the following characteristics:

_They are subject to a marked increase in fears in starting schoel.
- They are abTe to- achieve sat1sfactor1]y when the1r spec1aT needs are met,
Thay are shy and may feel unaccepted

They are sub]e t to more chssroom tens1ons and pressures tnan the average
student. ; .

They generaTTy come from a matriarchal culture. \

i

Their concepts are T1m1ted because Tcarn1ng exper1ences at home have been
~ - restricted. : )

T‘Their educattona]"programs have'had‘TittTe or no continuity.
They are absent frequent]y, ofter“because of Tack of proper food and clothing.
The1r access to dentaT and medical services is 11m1ted

Their attendance in schoo] is frequently 1nterrupted because their parents
.move on.to other crop harvests.

They have exper1enced Tittle su«cess
The1r needs for persona] and vocat1onaT gu1darce are serom met
Lo The1r concepts of the vaTue of 1earn1ng are undeve]oped

.‘.TThey are two or more year°’educat1ona11y retarded due to the1r 11m1ted knowe
5 Tedge of Eng]1sh or. to absence from schooT ok . . :

.~ Their read1ness for readlng w111 come on]y after they have acqu1red the' oraT
‘ ‘ ‘vocabu1ary ST L ,

Teachers Tack ‘an’ understand1ng bf th°1r h1stor1ca1 and cuTtura] background




Their: schoo] and health records may not be transferred from one .school to J

another, .

They have little opportunwty for remedwﬂ " tyretion taught by remedial
teacrers S

They se]dom f1n1sh the e1ghth grade ~e’ . tinish high school.

‘They 1ack exper1ences necessary for success in the c1assroom
They are oftenjmature,ln the areas of travel and adult association.
: Their concept of sex.and'sex ro1es mey differ from midd]e-c1ass values.
The1r fami]1es 1ncomes are'very‘1on"
yThey contribute to the fam11y 1ncome at an ear]y age
” They 1ive in overcrowded, 1nadequate hous1ng.

They have 11tt1e opportunity for preschoo1 educationa] experiences

Harold H. Webb Spec1a] Ass1stant :
Compensatory Educat1on

fgblood; D1rector

Migrant Education Program .
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CHAPTER 1
ADMINISTRATION OF MIGRANT PROGRAMS.

’LEGISLATIVE MANDATE : PUBLLC LAW 89-750

Because the most depr1ved of al] of the chi]dren enrolled in our schoo]s were
not receiving the benefits of the Elementary and Secc dary Education Act, which
was intended to assist the educationally deprived children, it became. obv1ous
that specific legislation was necessary to prov*de for- improvement of education-

~al programs. for migratory children. Therefore, the E]ementary and Secondary

Education Act was amended by Public Law 83-750, which contains a mandate to pro-
vide education for m1gratory chm]drenO‘ This act provides funds to State Educa-
t1ona] Agenc1es ' ' ‘

"To estab]1sh programs and prOJects des1gned to meet the
special educaticnal needs.of magratory children of migra-
~ tory.agricultural workers and, toicoordinate: these programs.

and proJects W1th s1m11ar programs 1n other States,"

The 1aw a1so states that MA State educat1ona1 agency or a comb1nat10n of such

‘agencies may-apply for a grant for any fiscal year under this title to establish
- or improve directly or- through local educational: agencies. programs: of education
- for migratory children of ‘migratory agricultural workers.: The Comm1ss1oner may

vapprove such an app]1cation on]y upon h1s determ1nat1on~-, . ' o :

(A) that payments will be used for programs and prOJects.
;(1nc1ud1ng the ‘acquisition.of equipment and where ,
necessary the. construction of school facilities) which

are designed to meet the special educational needs of
migratory. ch11dren of m1gratory agrtcu]tural workers,
... andto coord1nate ‘these programs and.projects with -
similar: programs:and. prOJects in_other States, in-
cluding the transmittal of: pertinent information w1th
‘respect to schoo1 records of. such ch11dren, ‘

(B)“that in p]ann1ng and carryvng out programs ‘and pro-"
. “Jjects there has been and will be appropriate.coor-
“¢d1nat1on with programs -administered: under Part B of
'T1t1e III of the Econom1c 0pportun1ty Act of 1964 and

(C) ‘that such programs and proJects w111 be adminIStered
- -and carried out in a manner consistent with the bas1c
, obJectwvesoo, [of the program as set forth in the act] "

‘The 1aw also prov1des that the Comm1ss1oner sha11 not f1na11y d1sapprove an
“application of a State educational agency except afte reasonab]e not1ce and
_opportun1ty for a hear1ng .

“One prov1s1on of the act is. that "1f the Comm1ssﬁoner determ1nes that a. State
is unable or unwilling.to- conduct . educational: programs: for- m1gratory ch11dren
-of m1gratory agricultural workers or that it would result in more-efficient
and-economic adm1n1strat1on, or’ that it would ‘add substant1a11y ‘to'the we]fare ‘

or-educational attainment of:such: ch11dren, he. may-make special’ arrangements o =
w1th other pub11c or nonprof1t prmvate agenc1es to carry out the purposes of



-

: this subsection in .ona or more States, .and.for this purpose he may set aside

onh an equitable basis and use all or part of the maximum tota] of grants avail-
able for such State or States."

In accordance with the prov1s1ons of Public Law 89- 750, the State educational
agency submits its State_plan for migrant.education. and app11cation for funds.
to the ‘U. S. Office of Education. Approval.of-the plan.is the’ respons1b111ty
of ‘the Office of Education, but: the respons1b111ty for the ‘administration of
the program rests.with.the State,.and specifically with.the Migrant Education
Section of the Division of Compen“ tory Educat1on Department of Public: Instruc-
tion.

STATE AND'LOCAL EDUCATiONAL AGtNCY RELATIONSHIPS

Upon approval of its p]an for m1grant educat1on. the State accepts the respon- .
s1b111ty for funding the local. programs on the basis of the:estimated number

~ of migrant children, the: special.needs: of: these: ch11dren. the. degree of coop-

eration, coord1nation .and.assistance: from.other ‘sources in meeting these needs,
and the -ability of the“local educat1ona1 agenc1es to* prov1de the serv1ces ‘des-

'~rscribed:nn therrw proposdls..

'Accord1ng1y, the 10ca1 program must be p]anned S0 that 1t will un1te a]] ava11-
“-able: resourcesy . including:State,:1ocal. and .ESEA.Title-I:funds:to provide a" uni-
 fied:approach in meeting the: spec1a1 ‘needs of:migrant. ch 1dren:- For 1nstence.
~migrant children are entitled to the basic:State educational” services. ‘but -

many -are a1so e11g1b1e for serv1ces under ESEA Title I.

In: add1t1on other State and 1oca1 agencies may provide free serv*ces to mi-
grant ch11dren It should: be made:clear that -migrnant: 6unda are to be u4ed

to auppﬂement and. not to auppzant any 05 theae otken aenvtcea.

A1though the State is. respons1b1e for funding the 10ca1 programs and prov1ding
consultant.services.and. supervision, .the: respons1b111ty of: carry1ng out- the pro—
gram rests with the 1oca1 educat1ona1 agency S

‘OBJECTIVES OF THE STATE PROGRAM‘SS

~."The bas1c ObJeCt1VES of the m1grant program. based upon the 1dent1f1ed needs
- of the: migrant children, are established.at the .State level. Loca] educat1ona1

agencies should plan- their programs- using obJect1ves wh1ch are 1n harmony with
the State obJectives wh1ch are.as: fo]]ows E :

Instructional: Services SER ‘;5,‘,.f,.

f1;~ Provide the opportunity for each migrant child to 1mprove commun1cat1ons

;ski]]s nececsary for vary1ng s1tuat1ons

2. ‘Prov1de the m1grant chi]d W1th preschoo] and k1ndergarten experiences
- 'geared to:his psychological:ard- physioibg.oa1 development that w111
: :prepare him to functwon successfu]]y

3.,jProv1de specia]]y designed programs 1n the academ1c disc1p11nes (Language
Artsy: Math, Social.Studies,.and other: academic:endeavors).that will in--
- ‘crease the migrant- ch11d's capab111t1es to function on'a’ 1eve1 concomi-
~tant with his potentia] ‘ .



Provide specially designed dctivities which will increase the migrant
cEi]d's social growth, positive self-concept and group interaction
skills. . . S

. Provide.programs that will 1mpkove the academic éki]], pre-vocational

. orientation, and vocational skill training for older migrant‘chi]dren.

Imb]ément-prdgkams,Auti]izing eVery avéi]ab]é Federal, State and local
resource through coordinated funding in order to improve mutual under-

-standing‘and appreciation of cultural differences among children.

Supporting: Services

7.

- resources for the benefit of migrant children,

10.

n.

~conducting 1nserviCejahdzpreServ1ce:wbrkshops;,

Develop in #fOyrw.. a conponent of interstate and intrastate com-
munications for exchange of student records, methods, concepts, and
materials to assure that sequehcefand-continuity will be an inherent
part of the migrant child's tota]ledUCational program.. - :

| Develop communiqations fnvo1viﬁg the’schbdlgithejéommunity and its

agenCies,jand.theftarget?groupjto'jnSUre(cbordination of all available .

."Pﬁbvide‘for;thé:migraht*chi1d5$ physical and méhtaT7Wé11ibeing“by in-

‘clud1ng”denta]q;medicalé‘nufritionaT;jand;pSycho1dgica1‘sgrvices;,‘

Provide a program,bf‘hOmefschOOT coordihatioh which estab]iéhes rela-

tionShips,bétween‘the“pkdjett}staff_and,thé}c]ientele‘seryed in order
to:improye‘the,effectiveness‘ofvmigrant programs-and the:process of
parenta1-reinforcement‘of student effort. - SRR Lo
Increase staff se1f4awakéné53-of7thefr'persqnal‘biaseé and possible

préjudices,~anaJupgrade,their_skiT]é“for;teaching’migrantCh11dren by

v

PRIORITIES OF THE STATE PROGRAM
The

prdb?itjesfof @ﬁé;Sfaté Migként*EdUCatfoh,Pfogkam:are 11stéd_ihprder

as follows: .

1. .

SummerrPrograms'forLIntéhstéte;andLIntrastateﬁMi”rahtsTf.f el
§ummenﬁscﬁoo‘:programs;forysc ool-age migrant.:.chi ren have first.
prionity;dnhthe;mighantﬁeducatioanrdgram;;,Généra11ys}esereStricted
to;aVprgdeterminedfcuﬁhiQU]um;]they}attempt;toiutilTze«aniexperiencee-
basedi[nonéthtbﬁpk;appnoaqhgtogiéarning.m‘Mcstgof;the‘programssahe L
operated aS;Sébarate}projeétsﬁwith'migrant?edUCatfonzfunds"as@theif.
primahy}soUrceqof‘sUppOrt;xbutﬁmayﬂbeiintegrated1with_$omefothergSum;

- mer.SChOOIQprogram,(ESEAwTitJe,Iqor}1o¢a]§distnictjphogram)fopérated

in thé@Schbo];q,Such?integration}15;ethuragédsbécauSé{servngs'can~
be coordinatEd;and;the;Sona1 is Jatidhﬁofgthexmigrant[Chiidjis,'ﬁj
a]]eyiatedlthhough;contactS{with‘nonémigrant;peeps.*y ST e

. Regular Schonl Term Programs for ‘Interstate’and Intrastate Micrants
~Wigrant chiTdren enroTled int e regular school program shou

benefit

'fromwa]TgapprpprjatééaCtiv1tfésjaVailabJe;3régardlgss_of{thefsourbe‘of‘j:'

G
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financial supperT Migrant education funds may be used by those school
administrative units operating a migrant education project to supplement
and extend the sarvices to migrant children which are not provided through
other scurces of funding. These extended-services may take the. form of

~ axtra personne’--classroom aides, rsading, counseling, speech or other
‘Speciaiists--who’ work directly’ w1th the migrant children or free the 1 .
teacher to work with them, State priorities will determine the amount of
funds available for regular school term projects.

3. Staff Development Act1v1t1es
Pre and inservice education opportun1t1es are prov1ded as a part of the
State Migrant Program. For further 1nformat1on refer to Chapter ITT.

4., Migrant Student Record Traasfer. System
Transfer of student records is a part of. the mandate contained in Pub11c
Law 89-750, Refer to PhapterIV for a comp]ete description of.this’ act1v1ty.

' 5. M1grant Educat1on Center : ‘
The State Migrant Staff has - deve]oped a Center at Gr1fton North Caro11na,
wh1ch serves as a satellite unit of the State.Office and’ carries.out some
of the details of the statewide program for mlgrant ch11dren - Among-its
‘resources are facilities for staff deve]opment activities,’ headquarters
for the mobile vocational educat1ona1 un1ts, and housing for the te]etype
terminals.of the Record Transfer System and’a collection of 1nstruct1ona1
f1zms and filmstrips (see’ Chapter1v) .

6. - Mop11e Vocat1ona1 Instruct1on Program «
- The 5State-operates two mobile" cTassroom un1ts which are des1gned and ,

" equipped to teach automotive: engine’ tune-up. fundamentals, — These tra11ers
may be:moved from one sch001 ‘to another Each un1t is equ1ppeq to accom-
accomnodate f11ty students ‘at one ‘time: The course ‘is th1rty hours ‘long.

- ; The instructor:travels with*the: un1t, 1s ‘a’ part of: the.local faculty to
i co which: he 15 ass1gned and 1s paid through the’ State m1grant prOJect

Any ‘school unit hav1ng m1grant ‘students who' wou]d prof1t from th1s type
ST A ~of instructional program may schediule one:of:the units by wr1t1ng the

‘ - Migrant Education Center, P00 Box 948 Gr1fton, North Caro11na 28530
or’ ca]11ng 919/524 5131 o _

7. Serv1ces for Students E11a1b1e Under the Former]y M1gratory Prov1s1on
¥ - {Eive-Year Migrant). =
o Section+507-of: Pub]1c Law 92 318 states that "such ch11dre ”who are. pre-
! - sently- m1grant, as’s determ1ned pursuant to regu]at1ons of - the. Commissioner,
P . shall be: given pr1or1ty in the consideration of programs and activities.
! » contained in:appiications: ‘under this section:’ Therefore, m1grant edu-
N cationservices for: ch11dren under the f1ve-year e11a1b111ty provision
; have -the "lowest:-. pr1or1ty . 'The State" ngrant 0ff1ce will determine the. ex-
o : . tent-to which formerly m1gratory ch11dren may part1c1pate 1n programs de-
o o s1gned for m1grant ch11dren e ,

I R APPLICATION FOR- A MIGRANT PROJECT

‘ The 1ocal educat1ona1 agency seek1ng funds for a’ m1grant prOJect subm1ts f1ve
o ‘ cop1es of the project appl1cat1on to the- M1grant Educat1on Sect1on, State




kit |

Department of Pub11c Instruction. The comp]ete application consists of a de-
tailed description of the proposed program, ‘its dates and hours of operation,
objectives, anticipated number of children to be served, schools in which
the program will operate, personnel to be employed, 11st of equipment to be
purchased, inventory of equipment purchased under prev1ous migrant projects
and a proposed budget.to carry out the program described. Application: forms
are available from the Migrant Education Section, State Department of Public
Instruction, Ra1e1gh North Carolina 27611, ‘

'Procedures for the preparat1on and approva1 of the project application are as
follows: ~

1. LEA and SEA personnel 1dent1fy the m1grant ch11dren in the school district
and est1mate the number to be enrolled 1n the program

2. LEA personne1 conduct a needs assessment to determ1ne the Spec1a1 needs
- of the ch11dren _

3. _LEA and SEA personne] and: the 1oca1 Parent Adv1sory Counc11 Jo1nt1y de-
: ps1gn a program to meet - the 1dent1f1ed needs of the ch11dren '

? : Coa, LER and SEA personne1 deve1op p1ans for program activities and a budget
: for 1mp1ement1ng the program. . . _

- 5. The LEA subm1ts 1ts progect app11cat1on to the State M1grant Educat1on
; S - Office.

6. _.The M1grant Educat1on Rev1ew1ng Comm1ttee rev1ews the project applica-
tion. . . ‘ ; ‘

7. The ESEA fisca] affairs sect1on rev1ews the proaect budget

j8, ) The LEA mod1f1es the progect proposa1 accord1ng to any recommendat1ons
7 ‘made by the Rev1ew1ng Comm1ttee.}} , _

-9, ‘The State D1rector of M1grant Programs 1ssues progect approva]

s .J'
R

~ . oo ¥ ; I . “

' _CRITERIA FOR APPROVAL OF PROJECT APPLICATIONS

‘In order to assure that the 1ntent of the 1aw is met, each m1grant proaect i
- must meet the fol10w1ng cr1ter1a before 1t is approved for funding:

- Needs AAAeAAment - ProJect obJect1ves and act1v1t1es must be based upon an
:assessment of the spec1a1 educat1ona1 needs of the m1grant ch11dren.,

0b QctLUQA - MaJor obJect1ves of the proaect must be stated in: terms of ex-

pected cﬁanges in; the ‘achievement: and performance of . spec1f1eu groups of "
.migratory ch11dren ‘Each: objective must be. stated in specificiand’ behav=:
- ioral terms:w1th ai para11e1 1isting of: 1nstruments to be used 1n measur1ng e
p ““s toward the obJect1ve : L T

‘rfSpecmaK Educationat Se&u&ceb -'Progect act1v1t1es to meet the spec1a1 educa¥
_ t1ona1 needs of the migrant ch11dren must be deve10ped Jo1nt1y by the SEA




“LEA and Parent Advisory Council. Each proJect should provide, within itself -
or within the educational program which is supplemented by the prOJect direct
instructional services to e]wg1b1e migratory children.

Size, Scope and Quality - Projects must be of sufficient size, scope, and
qua11ty‘to assure substantial progress toward meeting 1dent1f1ed major needs
of participating children.

Coondination with Local, State and Othen Federal Effonts - Each proposa1‘must
specify the nature and extent of proposed coordination.with local, State and
other Federal programs and agenc1es wh1ch has been affected in the developmer+
of the programs. : -

Commitment to the Mtgnant Recond Transger: Sy%tcm - Each prOJect application
must state 1ts commitment to foTTow the rules and procedures of the Migrant -
Record Transfer System and must.specify the name of the. individual respons1b1e
‘for transm1tt1ng student data to the te]etype term1na1 operators

Euaﬂcaixon - Each proaect must conta1n prov1s1ons for eva1uat1on Projects
~That" provi Tde" direct instructional services must be evaluated: in terms of the
1mpact of such services on the educational achievement of the children served,
and in terms .of other maJor project objectives.: PrOJects ‘that -do not provide
direct instructional services within: themse]ves, must be ‘evaluated in terms -
-of their impact.on the instructional: program which is supplemented by the pro-
ject, as we11 as 1n terms. of other stated- proaect obJect1ves

Dtéaemtnatton and Reponixng - The manner and extent to which information about
- the project will be communicated to others 'shall be. spec1f1ed and assurance
given that the applicant will’ make such reports as are requ1red by the State

' educat1onaI agency : ,

fPROJECT‘REVISIONS

. Any substant1a1 change in program act1v1t1es and: any changes 1nv01v1ng the

: proJect budget must have prior: approval - from: cne State Migrant Education Direc-
tor.” ‘A local educational. agency may request a revision of its migrant. project
by submitting an amendment to the: State Migrant.Education 0ff1ce. Refer to

the samp]e amendment to proaect budget 1n the Append1x., S .

ELIGIBILITY FOR ENROLLMENT

Def1h1t1on of a Migratony Ch11d

‘For purposes of 1dent1fy1ng e11g1b1e part1c1pants in proaects for m1grant chil-
.dren, "a m1gratory child of a migratory agricultural worker is a child who has
‘moved from one school’ d1str1ct to another during-the past ‘year with a parent’
or guardian:-who was’ seek1ng or.acquiring’ emp]oyment in agriculture 1nc1ud1ng a
related food process1ng activitiesisuch as canning." The ‘term "guardian" in-
cludes a° 1ega1 guard1an or: other person_in: Loco. pancntta Accord1ng]y, it is
“the stated: opinion-of ‘the. U.’s. Office of Education: that:a minor child who-

~ ‘movesfrom one. school: d1str1ct to another with a crew: leader-is elig1b1e to

“participate-in migrant’ educat1on programs s1nce the crew Ieader 1s for a]]
practuca1 purposes act1ng in: £oca pancnt&é

“',‘;IO,’,":,,‘ .



Interstate Mighant

A child who has moved with a parent or guard1an within the past year across
state boundaries in order that a parent, guardian or member of his immediate
family might secure temporar/ or seasonal emp]oyment in agrlcu]ture or in.
related food processing activities,

[T,

I _ Intrastate M&gnant

‘ A child who has moved with a parent or guard1an within the past year across
school district boundaries within a state in order that.a parent, quard1an or
member of his immediate family might secure temporary or fe““na‘ uptoyment
in agriculture or in related fond processing activities. '

. Formerly Migrafony (Five-Yean M(.gmn,t)
| - A child who has been an interstate .or ‘intrastate migrant as def1ned above but
who has ceasad to migrate within the last Five years and now resides in an
5{- area in-which a program for migratory chilgiren is to-be prov1ded

In keeping with the intent of Public. Law 92-318, State pr1or1t1es under Pub~
. lic Law 89-750"are directed' to progeams for 1nterstate and intrastate mi-
3;. _ gratory children. Projects. cannot = -designed: ‘and flinded for children in the
. five-year eligibiTity category. It should be emphas1zed that the only pur-
_ ‘pose of extending the e11g1b111ty period for five years is to admit formerly
i? m1gratory children, with-the concurrence of their. parents, into an esfabfished
; :.program -and-to provide children: a]ready in the program with continued ser-
vices after they have ceased-to magrate. Iin no case shall thezextended per1od
of e11g1b111ty exceed five years.

“Age Limitatis o
1gratory -.chitdren may be enrol1ed in @ducational programs from(klndergarten :
through grade 12, but no: exceed1ng 2T years of age.

. '_E11g1b1e Agr1au’tuma] Ac+1v1t1es
”~‘4'Cotton farm1ng and re1ated actiwities such‘asiginniﬂé
= - Tobacco grownng and re1ated act1v1tves such as: warehous1ng.

‘4‘Farm act1v1w1es re]ated to-field craps such as a1fa1fa broomcorn,
flax, hops peanuts and sugar beets

‘ -fOrchaﬂd act1v1t1es reTated to fru1t and nut'trees and v1nes 1nc1ud-‘
ing sort1qgand p1ck1nq : . .

R 1O : -Farm act1v1t1es re]ated to the producﬁ1on of vegetab]es 1nc1ud1ng
L o ; - Sortﬂﬂg.freez1ng, and: cann1ng

"~ - Farm act1v|t1es re]ated to the product1on of m11k and: other dairy’
products not 1nc]ud1ng commerc1a1 ‘daiiiries not 1ocated on a farm

- Farmract1v1t1es re]ated to the production of poultry.and pou]try
pr'oduu*ts° : }

.- Farm or ranch act1v1t1es related to tME'productlon of" 11vestock and
11vest0qk p*educts L

’i1-11»




- Farm activities related to horticultural crops such as bulbs, flowers,
plants, shrubbery, trees, herbs, mushrooms, seeds and sod crops.

Among the activities which do not meet the agr1cu1tura1 requirement contained
~in the definition of eligibility of migratory children are forestry and fish-
ery activities. :

PLANNING A MIGRANT PROGRAM

‘The logical steps in piann1ng and 1mp1ement1ng a migrant proaect are as
follows:

Identifying M?grant Ch1]dren

The estimate cf the nunber of children to be served in the program shou]d be
based upon the:best information available. .Enrollment in previous programs
is one indicator which should be used. This Adnformation is available in the
office of the LEA, In addition, the project director should contact the
Farm Placement Representative at the Employment Secur1ty Comm1ss1on, members
of the. Parent. Adv1sory Council and. any.-other individuals and agencies which .
willibe in.a pos1t1on to assist in arriving at-a reasonable estimate of the
numben of m1grants in the area (See book]et ”Serv1ng M1grant Fam111es")

Recru1t1ng M1grant Ch11dren

The first step 1n*recru1t1ng ch11dren is to secure the 1nterest and coopera-
tion:of the growers in the.area; These people can be quite effective in
establishing rapport between the. m1grant and.the schocl. For summer school
they should be contacted during the late winter or early:spring. “This would
make: xt possibie fon them to inform the crew leaders that-summer 'schools will
~be in operation in ‘their areas. Crew leaders: who prefer stable family groups
~to .unattached" m1grants can.use. this summer school. program.to induce. parents .
to bring ‘their children with them rather than: leave them with relatives.
Thus, the growers may: be ‘the. key peop]e in he1p1ng to keep migrant. families
intact. ‘Severdl local service agencies may" cooperate with the d1rector by
furn1sh1ng 1nformat10n ‘Tocating: m1grant camps:-and’ fam11y units.in. the area,
and estlmatmng the: number of ‘migrants: expected’ and the approx1mate dates of
their arr1va] (See book?et "Serv1ng M1grant Fam111es“)' :

“o»

'Assess1Ag Needs of M1grant Ch11dren

After the ‘number of ch11dren din the proaect 1is estab11shed the spec1a1 needs :
of the children must be determ1ned ‘Some: of thelr general. needs are’as. follows:

Academ&c - Because of a h1gh degree of mob111ty, schoo1 attendance has been .
very: Timited for most migrant.children. Since their level of achievement is
usually. correlated with school attendance ‘many of these children have ‘missed
enough school by age.12 or- 13 :to- p1ace them 2 .or 3.years behind other: ch11-
dren of ‘the same age. ‘As a group, they constltute the greatest s1ng1e source
of 1111teracy in. Amer1ca todayo~ ‘3 o ‘ , ,
o ' HeaZih The m1grant ch11d se]dom sees a doctor° P1nworms and d1arrhea are
?requent among migrant ‘children along with other common untreated ailments;
o ‘ Lac1ud1nq impetigo:and other 1nfect1ous skin.diseases, acute tons1111t1s, o
ftrom; def1c1ency anem1a, paras1tes and’ Insect b1tes,_ Some of the factors .con- -
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tributing to these healtk prc =re overcrowded 1iv- 7 conditions and in-
adequate sanitary facilities

Nutrnitional - A poor diet condemns a child from the start. Many migrant .
chiTdren have no milk to drink for long periods of time and their diet con-

sists mainly of. inexpensive foods such as corn meal, rice, beans and peas.

Because of this they are prone to severe iron and protein deficiencies.

Ph AAcaﬂ - Some m1grant ch1ldren come to school in clothing that is in de-
plorable condition. Many stay away from school because of self- consc1ousness
about their clothing and their lack of bath1ng facilities.

Social - The migrant child is often shy and may feel unacceptedn He is also

subject to a marked increase in fears as he enters school. . He does not
possess many of the so-called basic social amenities, In fact, many do not
even know how to use silverware properly. These characteristics result from
a lack of contact with both peers and adults from other segments of society,
and social-and cultural 1so]at1on of the. fam11y as it constant]y moves from
one: communwty to anotherov. L

i

’<Emot¢ona£r— Genera]]y the m1grant ch1]d comes to schoo] w1th a negat1ve :
concept about himself and his capabilities. He feels insecure, inferior,
rejected, and threatened as he confronts the c]assroom environment. Until
“he begins: to feel that he is important.as a. human-being, that he has a his-’
tory of .which he can be proud, that his people have dignity, and that he is
~1iked and accepted, he cannot’ ach1eve the. feeling of secur1ty wh1ch is neces-
sary before ‘the learning process can beg1n°

Pnc-uocat&anat and Oceupat&ona& - Few m1grant ch1]dren remain in school’ long
“enough ‘to. complete a high school: education. - Because .of this and the movement
from one school to. another there is little 11ke11hood ‘that the migrant, child

will- have an opportun1ty to have any 1nstruct1on An pre- vocational courses
‘or to._develop any occupat1ona1 'skills in such areas as homemaking, sewing,
cooking, welding, automobile mechan1cs, sheet metal work,. br1ck1ay1ng, elec-
“trical work, small engine repair or.any of the’ other occupat1ona1 areas wh1ch
wou]d be of 1nterest to the m1grant youthserr; 4 :

A‘Gutdanae - Because many of the o]der m1grant ch11dren become schoo] dropouts,
~ Xhere is an obvious. need for guidance services to. be. ‘extended to all the
f_ch11dren enrolled. in.the migrant- progect, part1cu1ar1y 4in those projects en-
- rolling. secondary “school- -age: m1grants Of particular 1mportance to migrant.
. youth are: counse11ng serv1ces re]ated to fam11y p]ann1ng and vocat1ona1 cho1ces

Pne—SchaoL ~ :The: needs of preschoo] m1grant ch11dren are genera]ly re]ated
0 Jack of. read1ness 1n the areas of social, emot1ona1, psycho]og1ca1, and

phys1ca1 deve1opment Because of their: cu]tura] isolation and dependency

- upon ‘their: s1b11ngs for secur1ty, they have a fear of fac1ng a new env1ron-

'ment or s1tuat1on . : : L

Cuﬁtunaz - The m1grant ch1]d is 1so]ated from the rest of soc1ety ‘because of
his. migratory pattern of 11v1ng. Many migrant:children are unable-to under-
- stand their ‘cultural backgrounds or appreciate:the contribution. their famiz
lies are" mak1ng to a society: which" has" isolated. them: into a separate sub-.
- culture: . Neither are they able.to. understand- the racial and cultural’ back-
- grounds: and. the " 1mportance of 1nteract1on w1th peop]e of cu1tures d1fferent
from the1r own. o | ‘




Develcping Project Objectives

Keeping in mind the needs.of the. children as they are. 1dent1f1ed by the
local needs assessment, the local m1grant project should establish specific
 objectives .which can be evaluated in terms of the impact of the program on
the performance of the students. These objectives should be.stated as pre-
cisely as possible so that.evidence:of change may be.systematically meas-
sured or observed and recorded. They should.also be in harmony with the
State program objectives-and the mission of the national m1grant program.

Some examples -of. obJect1ves which~ wou]d be appropr1ate for a local migrant
project are listed.below. These are . on1y a few of the objectives which
might be used by a local educational agency and should be considered as
samp]es of the type of obJect1ves expected in the 1oca1 proJect app11cat1on.

(1) At least 70% of the m1gratory ch11drenrenro11ed in the program
for one school year will show seven months of progress in the
bas1c sk111s as: measured by the Ca11forn1a Test of Bas1c Skills,

(2) By the end of the. course, each m1gratory child w111 demonstrate his
understand1ng of traffic safety rules by 1dent1fy1ng ten (10) high-
way s1gns by shape co1or and des1gn,‘ ,

(3) By the end. of the . program, e1ghty percent of the m1gratory ch11dren ‘
will ‘show s1gn1ffcantcprogress 1n1read1ng as measUred “by- the Bote]
Read1ng Testo 1o oot S,

(4)A By the end of the program each m1gratory child. enro]led in the pro—
- gram W111 show a pos1t1ve change in se1f-concept as 1nd1cated by the
M1grant Student Growth Sheet

‘(5)“After one’ week of 1nstruct1on each m1grant ch11d W111 -demonstrate
... apractice of .good health- hab1ts by taking showers, chang1ng c1othes
“F?\and brush1ng teeth da11y o v

(6)'@After six: weeks Ain the program each pre school m1grant ch11d w111
' ;show growth in social and: emot1ona1 matur1ty as’ 1nd1cated by the
'M1orant Student Growth Sheet :

‘ (7)“By June 1, each m1grant ch11d w111 demonstrate 1mprovement in manua]z‘
. dexterity. through the construct1on oF at 1east two three d1mens1ona1‘
o .obJect1ves,.‘ S ! S :

(8) ’By August 1, each teenage m1grant g1r1 w111 beg1n to deve]op or. w111j
’““1mprove bas1c sewing sk111s by construct1ng a s1mp1e garment

(9) By Ju]y 15 ‘each- teenage m1grant boy w111 beg1n to! deve]op at 1east -
- one’ occupat1ona1 skill by part1c1pat1ng 1n 1aboratory or: shop
‘act1v1t1es . d

ﬂt(iO) Pr1or to the end of the program each m1grant ch11d W111 part1c1pate"
S c1n the hea]th screening conducted by the proJect nurse o o

T



Planning Project Activities

The spec1f1c plan to ach1eve the stated objectives of the project should
(a) include a detailed description of each major activity, and (b) focus
y con the precise resources, methods, and procedures to be employed in

) carrying out the act1v1ty, including staff and 1nserv1ce tra1n1ng require-
‘ ments, fac111t1es, equ1pment and materials.

{ Some recommendat1ons wh1ch may serve as guides in planning and ,mplement1ng
‘ successful m1grant projects are listed below. In addition to the suggestions
listed, it is strong]y recommended that program planning committees. cons1der
recommendat1ons made in prev1ous program evaluat1on reports.
!
(1) Each program of substant1a1 size shou1d have a m1grant progect director
who keeps in close contact w1th the da11y operat1on of the program.

(2) 'Instruct1ona1 programs shou]d be tailored to the 1earn1ng sty]es of
- migrant children by placing emphasis: on physical 1nvo]vement and build-
ing feelings: of secur1ty and se1f~esteem ‘ u

(3)_:Learn1ng act1v1t1es shou]d emphas1ze pos1t1ve aspects of ‘the m1gran€s
subcu]ture o [ e _ S Ce

(4) Adequate hea]th serv1ces shou]d be prov1ded in each prOJect

‘(5) Instruct1on in persona1 hyg1ene shou]d be rea11st1c 1n terms of the
~children's 11v1ng cond1t10ns.- :

(6) Each progect shou]d prov1de food serv1ces to the ch11dren enrolled.

(7) - A1 evening programs for m1grant youth shou1d begin with a nutritious .
. hot mea] LT : - ‘

f f'; (8) Each proaect shou]d 1nc1ude one mea1 funct1on to wh1ch the parents are
i - dnvited. SRR PR R , ;

‘fvi R | ,(Q)i’Ch11dren should asswst in the se1ect1on of c1oth1ng prov1ded for them
P Tl e through the prOJect . : g ‘ , d

R R (10)'Each ch11d shou]d be prov1ded w1th a: persona1 hea1th k1t and oppor-»
R "’tun1t1es for its use under: teacher superv1s1on.‘,

(1) Each c]assroom shou]d have read1ng mater1a1s for a W1de range of
S ab111t1es.‘_i~ L ‘ L SRS "

"(12) Preschoo] and pr1mary school ch11dren shou]d have an adequate supply
. of materials .and: equipment ‘such as. puppets;. puzz]es b1ocks, too]s ‘and
othe'” 'ms for 1nstruct1on and creat1ve p1ay .

'(]3) The programs shou]d be’ p1anned to operate for the ent1re period of
S time ‘that the migrants are: in. the'commun1ty ‘Many. programs will .
.]<~operate for: s1x‘weeks, some:ma tionly: three or four weeks and
“.’some may: be ‘extended:to: eight ‘nine - weeks. .-The: e1ementary schoo1
‘program should ‘extend’ .or a: fu]] day, or at 1east 51x hours exclu-~
;s1ve of the 1unch hour RS T , . ‘
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(14) Special programs for youth which are conducted in the evenings and
on weekends should-+be scheduied so that they do .not conflict with
the~students’-responsibiiities as members of the migrant crew.

(15) The staff should have the opportunity to rate the effectiveness of
the administration

Maximum use shouid be made of aides.
An orientationrperiod for the staff should be provided.
Loca1 staff deveiopment activities should be inciuded in each project.

Forms and reports to the State office should be tendered prompt]y and
accurateiy : ‘

(20)‘Specia1 attention should be given to the procedures of the Nationai
.'iStudent Record Transfer System

s f,i o ‘? 'Promoting Program Coordination

It is extreme]y important that the program operated by a 1oca1 educationa1
agency w1th regular Title I funds and the program operated by that same
agency on behalf of migratory children be carefully coordinated. 1In fact,

~where it- seems possible.to.do. S0 and.would best serve the children, the -
progrram should be operated on a cooperative basis ‘with -the State educa-
tional agency making the migrant funds available for the support of. that
portion. af. the progrim. which it deems will: ‘match the-ext¥a obligation::
”p1aced on the schooi district by the" presence of migratory chi1drenq .u;

It is also important that- serVices proVided by the migrant education pro-
~ ject be.coordinated:with services. prov1ded by other! governmentai depart-
_ments and private: non-profit agencies providing services.to migrant fami-‘
- ~ . " Ties. This kind of: coordination will make:it possible.to use-all avail-
i - able resources with maximum efficiency oin meeting ‘the needs of the mi-
S - grant: chi]dren “For- exampie, it would-be desirable.for. Tocal. directors
~ - to-locate day care- serVices9 SOmetimes proVided by other-agencies, for-
- children under four years old so.that older children in. the family would
“not. have to“care for them and would: be- able to enrall in the educationai
‘ program Unfortunate]y, under present c1rcum tances, the migrant program‘
-'itse1f cannot prOVide such serVices . . , ,

IR et o N

B R EVALUATING PROGRAM ACTIVITIES \

*Evaiuation is-a’ contirua1 process which must be performed periodica11y and
fconSistentiy if a cause= effect: reiationship is:to be identified between
~-what ' .ic teacher does.and how the‘student responds.. Evaluation reinforces
- good: teaching by identifying ‘the" teaching' procedures-. and materials which .
yiéld: the greatest benefits.” :The. greatest. beneficiaries: of effective eva1-
uation.are therefore ‘the teachers andsstudents concerned. PrOViSions for
;evaiuation are’ reqUired in every migrant education proJect ~Some of - this
eva1uation may be subJective in nature, some may be fragmentary, some may
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to. the' m1grant popu‘iat’ion9 and to
program. Representat1ve agéncies: andftnd1v1duaTs involved on 'this céuncil: ™ -
- “might- be: the Toca¥:Health: Department Department of Soc1a1 Serv1ces,‘Depart-»‘
. ment of Mental Health; Community Act1on Agency, ‘Grower's’ Assoc1atfon , KL
"~ Labor and Rura] Manpower Service in- add1t1on t6 the migrant workers' them- -
.selves, and any ‘other agencies, organ1zat1ons and‘ individuals serving:farm .

f‘fPLANNING COMMITTEE

be intuitive, and some may be based on Changes'observed in student‘behavfor,
but all such assessiments should be concidered. in the total evaluation of the
project activities. However, subjective evaluation is only supplemental to

‘the objective measurements of progress which are requ1red by Federa] regula-
tions. :

DISSEMINATING PROGRAM INFORMATION _ | 4 '

The Tecal educational ‘agency snou]d provide +ha ]oca1 NEWS - med1a w1th in-
formation on the migrant project, includiny fuman interest stories, photo-
graphs and other items related.to proge”+ ”c":aities. ‘An informed. public :
will tend to be an unterested public andg w7t nopefu11y‘support‘the_program‘

1n actlon

:Informat1on about;noaern devefopments, program act1v1t1es of an 1nnovat1ve

nature, educational research findings and other: s1gn1f1cant program infor-
mation shou1d also de shared with the: teachers and administrators ‘in the

- -Tlocal, educatwonai -agency and with the State" M1grant Education Office.’ Th1s
" information’ may ‘be ‘disseminated through ‘professional. staff meetings, work-
“shops.‘and seminars, profess1ona1 libraries, newsletters, staff deve]opment
‘tunferences, and" press re]eases to news med1a (newspapers, radio- and te]e-

v1s1on)

‘Upon request, COP]ES of any- off1c1a1 document or other m1grant re1ated 1nf

formation must: be made available: to.any interested person or agency at a

" reasonable cost, . The’ only except1on to ' this regulation is that 1nd1v1dua1

pupil’ performance records must be- kept in conf1dence

}ADVISORY COUNCIL

‘:‘Each adm1n1strat1ve un1t shou1d have a: Parent Adv1sor/ Counc11 composed of
migrant. parents and- 1nd3v1dua15 represent1ng -agencies. d1rect1y involved - P
“in providing’ serv1ces to. mxgrants "The purpose of this: “council is'to- keep,

1ts member- agenc1es “informed” ‘of- programs and services. present]y available-
mst in p]ann1ng ‘the m1grant educat1on

migrants, - Migrants and ‘former migrants who- have settled in the. -community

should constltute at least a simple. majority of the council. The council

may: have regularly. scheduled: meetings or: may»meet 1nforma‘i]y° In: e1ther

‘case there. should be a free.flow of information among the: agencies re- -
‘presented 'S¢ that programs can be coord1nated and dup11cat1on of efforts
"may be. m1n1m1zed ‘

ta
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“7ff¥At the t1me ‘that’ the amount of funds ava11ab1e to. the 1oca1 unvts for carryfhf
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ing out migrant projects 1s determined, the State Director of Migrant Programs
will contact each local project director and arrange for a planning conference.
Personnel from the State Migrant Educatiion Section will work with the planning
team from the Tocal unit in estimating the number of migrant children to be
served, determining the needs to be met and designing a program which will
meet these needs. Consultants and program specialists from thea Divisions: of
Planning, Research and Program Services may be called upon to assist in plan-
ning phogram:activities and evaluation procedures., Assistance from these
specialists is available both in the planning phase and during the operation
of the project.

PARENTAL AND COMMUNITY INVOLVEMENT

Continuing parental involvement in the program may be obtained through friendly
contacts with parents, These contacts are important in establishing rapport,
in helping the parents as well as the child to adjust to school, and in im-
proving attendance in the school program. Home visits by the teacher, atten-
dance -worker, counselor or other personnel can be made to enroll children in
school, to determine causes of absences from school, to become acquainted with
the parents, or to learn of home conditions. '

Inv1tat1ons to vis1t the school and teachers whenever necessary should be part
of the contacts made between the school and parents of migrant children. Let-
ters and informal notes are also helpful in increasing the interest of the
parents .iri' sending their children to school regularly. Informal notes can be
used to inform parents of school activities and programs, to announce services
offered by the health department, to obtain additional ififormation for school
records and to recognize and praise the child for a school activity he has
done well. . Brief notes or comments on the margins of written papers which

the ch11dren take home to the parents are other means of communication.

In addit1on to parental invnivement, the community 1tse1f can pTay an 1mportant
role in the migrant education proaect For example, community action organi-
zations may assist in transportation for the 111, emergency food and clothing, and
financial aid. Various businesses and citizens in the community may contribute -
clothing, magazines, literature, sewing materials, personal care items, and .

blank checks .and other forms for practice. Some individuals may be willing

to serve as teacher helpers or chaperones.for field trips and recreat1on. and
some may even donate their time.to teach.courses such.as sewing,.music and re-

creation. This kind of involvement may depend on' the extent. to wh1ch,the pub-.: - -

lic 1s 1nformed about the project.

TITLE TO EQUIPMENT

“The Taw requ1res that t1t1e to a11 equ1pment purchased under the m1grant program
remain with the State Migrant Education Office., It:is expected:. that all ‘equip-
‘ment.in the school will be used.as required in:the m1grant project. . Therefore,
most of the equipment necessary for the migrant program should.be- available
‘through the LEA. In: some instances. it may’'be: necessary. to. purchase an_item of
equipment in-order to meet the special ‘educational needs’.of-the.children en-
rolled in the program, . Each item.of. equ1pment to.be: puvch ra.migrant
edJcat1on project muet be 11sted on: the proaect app11eat1on an pproved by

\..-

e

oy



the State Migrant Education Staff prior to its purchase,

Since the title to all equipment purchased under a local migrant project rests
with the State Migrant Office, it may be necessary at times for the State Di-
rector to relocate equipment items from one LEA to another when the use of the
equipment in the LEA in which it was purchased can no longer be Jjustified on
the basis of its use in serving migrant children. S “

Project equipment may be used in schools that are'e1igib]e for projects pro-
vided it is used for the same purposes for which it was originally intended
and approved.

EQUIPMENT INVENTORY
Inventories of equipment purchased by administrative units must be maintained

on all items for the useful Tife of the equipment or until some disposition
of the equipment has been made. The inventories must also include all items

of equipment temporarily placed on the premises of.or in a private school. A

copy of the inventory of ail equipment purchased under previous migrant pro-
jects must be submitted with each project application.




CHAPTER 11
FISCAL AFFAIRS

ACCOUNTING BASIS TO BE USED

A1l administrative units will use the obligation basis of accounting in main-
taining fiscal records and reporting expenditures under Title I migrant pro-
jects. Use of funds for these projects will be determined on the basis of

" documentary evidence of binding commitments for the acquisition of goods or
property, for construction or for the performance :f work, except that ex-
penditures of funds for salaries and travel shall be determined on the fmsis
of the time for which such salaries were paid or 'such travel performed. In
order to establish a reference number and to encumber the expenses at the
time an obligation is incurred, an obligating document must be issued for

all expenditures other than sa1aries and travel.

Obligating documents may be issied by an administrative unit from the "date
of approva1" until the "ending date" of the project, provided they are for
services and activities to be carried out prior to the close of the project
“and are charged to the fiscal year in which the project was approved.

0b11gat1ng documents may be issued dur1ng the months of Ju]y and August of

the next fiscal year if the "ending date" of the project.covers these months.
This will permit financing a summer project with grant funds available for

the year in which the project is approved. Obligating documents must be issued
dur1ng August for any payments to be made after August 31 for expenses incurred
prior to the ending date of the proaect, 1nc1ud1ng travel and salaries, to be
paid in September .

RETENTION OF RECORDS

A11 records relating to grants or the expenditure of such grants must be
kept for five years after the _end of the fiscal year in which the transaction
occurred, -or until the educational agency is notified that such records are
not needed for administrative review, ~There is only one exception —— re-
cords pertaining to any claim or expenditure which has been questioned must.
be maintained until necessary adjustments have been made, reviewed and ap--
proved by the Department of Hea]th. Education and Welfare.

vDISBURSEMENTS AND BANK ACCOUNTS

V.Based upon the D1sbursement and Est1mated Requ1rements of Federa] Funds Re—
_port, an advance of funds .on.a weekly basis will be made. to cover estimated
- disbursements for each approved project. A State voucher payable to the

Board-of Education will be mailed to ‘the ‘local ‘educational agency. This

~ ‘State voucher will ‘be deposited:as a receipt in‘the local bank account. It

may be.deposited either in the local: Current Expense Fund or in.a separate
~ account:established for the: m1grant ‘education: program. -In. either case;. the e

. local educat1ona1 agency. will disburse these funds: for approved proJect
,act1v1t1es 1n ac<ordance w1th the prov1s1ons of G S 115 90 (2) :




LEDGER ACCOUNTS

Separate ledger accounts must be maintained for each project. The Division
of Auditing and Accounting has designed 8 1/2" X 11" ledger account forms
which it recommends for- all approved proje&ts under Title 1 of the Elemen-
tary and Secondary Education Act of 1965. They will be furnished to amy
local educational agency which desires to:use them. If an LEA prints its
own forms in order to assure compatibhility with its machine operation, the
Tocally printed forms must carry the same information as the forms provided
by the Divisionmf Auditing and Accounting.

The ledger accounts for-each proaect will remain active until the final com-
" pletion report on the project is filed.

The ledger account forms available from thE‘D1v1s1on of Auditing and Account-
ing are: .

1. Total Project Control Ledger, Form 18AA-71 (Instructions for maintaining
this account and a sample copy of the ledger are in the Appendix).

2. Budget ControT Ledger, Form 18AA-73 (Instructions for maintaining this
account and a sample copy of the ledger are in the Appendix).

3. Subsidiary Ledger of Detai1 Expenditure Accounts, Form 18AA-74 (Instruc-
tions for ma1nta1n1ng th1s account and a sample copy of the 1edger are
in the Append1x)

CARPY‘OVER PROVISION FOR:MIGRANT FUNDS

Public Law 91-230 authorizes the State Educational Agency to carry over mi-
grant funds from the fiscal year for which they.were appropriated to the next
succeeding year. There is'no provision for carry-over of migrant funds at
the local educational agency Tevel. Since the LEA cannot obligate funds
after the "ending date™ of the project, and in order for the State Director
of Migrant Programs to make the most effective use of all available funds, it
" is imperative that local project budgets be reviewed at the end of the pro-
ject 8$¥1od and all unob11gated funds be returned to the State Migrant Educa-
tion ice : _ .

In the event the Tocal project d1rector does not return any unob11gated funds
within 30 days after the.conclusion of the project, the State Migrant 0ffice

will reduce: the amount approved. for the local project. budget by the amount

~of the unob11gated funds and the local pro1ect director will be required to
~submit an-amendment: ref]ect1ng such reduct1on 1n the progect budget by ex-

pend1ture categor1es :

LIQUIDATION OF OBLIGATIONS f;ju o o B

"If the: final payment for a prev1ous1y reported ob11gat1on for a 1oca1 pro-
ject is . not completed before. the ‘end of the fiscal year following the fis-
cal year in which-the project was. approved ‘the 'unliquidated (unpaid) por-

: :J”t1on of the ob]1gat1on must be cance11°d There may. be no Federa1 f1nanc1a1
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participation in . " ~osts extending beyond this period, except in the case
of construction cos.s where the nature of the construction will determine
the length of the pament period.

TRANSFER OR REALLOCATIZN QF FUNDS:

_Neither before nor afteer-mrnject approval may the State or the local :adminis-
trative units transfer or ¥eallocate funds allotted to one administrative

unit to another. This, howsier, does not preclude participation of administra-
tive un1ts in cooperative projects..

~ COOPERATIVE PROJECTS

In the event two or more zmirinistrative units decide to submit a proposal for
a project under cooperafiwesmuspices, the actual administration of the project
must be delegated to one wFf*the administrative units. The amount of funds =
necessary to carry out &he:program-will be allocated to the administrative
unit responsible for program administration. The administrative unit desig-
-nated to administer thz:project will become custodian of all project funds

and will assume all responsibility for the proper account1ng and maintenance
of fiscal records for such funds.

DEVIATION IN UTILIZATION OF PROJECT FUNDS

Obligations and disbursements on each project will be controlled by the bud-
get contained in the project.proposal. 'The total amount of funds approved
for the project may not'be'éxceeded. - If additional funds are requires for
approved program activities, a request for budget amendment should be sub-

mitted to the State D1rector of M1grant Programs.

When there are deviations in the utilization of project funds varying. by
10% under the total amount approved for a project, the administrative unit
will also request the approval of the State Director of Migrant Programs.

No approva1 will be required for deviations in the utilization of project.
funds varying less than 10% over or under the amount approved §on budgeted
. Line items within the project. Any deviation in excess of 10% of the ap-
proved budgeted Line {fems w111 requ1re approva] of the State D1rector of
‘M1grant Programs ‘

'ADJUSTMENTS DUE TO OVERPAYMENIS

Any funds advanced to the LEA in excess of the amount needed for approved
project costs shall constitute an overpayment and shall be. refunded to the
State Board of Education by check. The LEA will be advised of the proce-
‘dure to follow. Also, any audit - except1ons sistained by the State fromthe
findings of Tocal or State auditors,or by the U. S. Commissioner of Educa-
‘tion from ‘the" f1nd1ngs 01 Federa] aud1tors, sha11 const1tute an overpayment.

3



PROJECT. EXPENDITURES

Migrant funds may be used for such expenditures as are reasonabl: necessary
to carry out an approved project. The program or project expenditures may
include a wide range of items such as salaries, staff travel, pupil trans-
portation, equipment, instructional supplies, training of personne], and
payment of .utilities. Each project or the program the funds supp]ement

must prov1de sufficient direct services to m1grant children to give reason=
able promise of substantial progress toward meeting their special educational
or related needs., Only those expenditures which are directly attributable
to the migrant educat1on program are to be included in the application.

A11 administrative unit projects to be financed with funds appropriate for
a particular fiscal year must be approved by the Director of Migrant Pro-
grams by June 30 of that fiscal year, and the "ending date" for the comple-
tion of the project can be no later than August 31 of the following year.

Migrant program funds shall not be available for use by that administrative
unit with respect to obligations incurred by the administrative unit prior
to the date of the proJect approva] by the State Director of Migrant Pro-
grams.

Ekpenditures of any kind-which are not
covered by an approved application or an
approved wr1tten amendment to a proJect

Purchase of Equ1pment and Supplies

Expend1tures for equipment can be Just1f1ed when (1; it.is established that
the equipment is'essential to the provision of services to migrant children,
and (2) the applicant has a staff trained to use the requested equipment or

" has made provision for adequate staff training in the use of such equipment.
A11 projects providing for the purchase of equipment must also provide direct
instructional services to participating migrant children either as a part of
the project or as a part of the program supplemented by the project. Equip-
ment previously acquired.with P. L. 89-750 funds must be accounted for in a
documented inventory by the LEA, and will be taken into consideration by the
State educational agency in its review of 1oca1 project app]ications~

It i3 expected that every effort will be. made to obta1n the pr0posed equ1p—
ment.and- necessary supplies at such a time during the course of the proJect
that.they can be effectively used for ‘the purpose for which they were in-
tended. The provisions of G.S..11552 apply: t0fpurchases under migrant

* projects.  In-making purchases, the procedures outlined in Part VII of the
Purchas1ng Manual issued by the Purchase and Contract D1v1s1on of the Depart-

| ment of Adm1n1strat1on must be fo]lowed

R Repa1r ot Equ1pment

a_Costs for the repa1r of equ1pment purchased under an. approved proJect are
allowable expenditures, provided that the equipment is being used in a

‘current approved project.- However, it is.expected that proper care and -
ma1ntenance w111 be exerc1sed 1n the case ‘of equ1pment purchased through
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project monies in order to minimize expenditures for repairs.

Insurance for Equipment

Where State Educational Agencies, local educational agencies, and partici-
pating schools carry insurance against theft, fire, and vandalism, items
purchased under project funds normally will be included automatically under
the terms of such insurance. If equipment purchased under the migrant pro-

-Jject is not covered by such a policy, expenditures from project funds for

suitable insurance is permitted. In the case of uninsured equipment pur=
chased from project funds, the grantee shall be held 1iable for any loss or

destruction through negligence on his part.

Audit Costs

The cost of the audit is applicable to a current fiscal year project.
The purchase order or contract should be issued prior to the ending date
of the project and recorded on the "Record of Project Transactions" as an

"obligation for the current fiscal year.

Pupil Transportation

Expenditures for transportation of migrant pupils under certain conditions
are permissible. Ordinarily the transportation involved is that of pupils
from the campsite to their school and to such educational sites as museums,
places of historical or scientific importance, or the location of off-

campus project activities. Usually pupil transportation funds are requested
as components of projects, with instructional services to the migrant chil- -
dren being provided through other project funds. It is possible, however,

for a project to.consist wholly of expenditures for equipment, or pupil

transportation, if such expenditures are essential to the success of a given
project, and providing that the project supplements a program which does
provide direct instructional services to migrant children.

The cost of pupil transportation services is computed on the basis of the
salaries for bus.drivers plus the per mile operating cost of the school
buses operated by the local educational agency. -The per mile operating

cost of the school buses is determined by the Division of Transportation,

State Board of Education.
Salaries

Salaries for professidhal pefsohneT inithéfmigraht program must be in accord
with the salary schedule adopted: by the LEA. During the regular school term,

:salaries should be computed on the basis of the. State salary schedule as de-

termined: by the individual's certification, plus any applicable local supple-
ment paid to all:other' professional employees for similar responsibilities,
During the summer migrant projects, the.salaries may be computed' the 'same as

~during the regular.school year or according to.a salary schedule applicable
 to all sunmer employees. .Salaries of the nonprofessional staff-may be:com-

puted on an hourly basis or according to a fixed schedule adopted by the
LEA. . - « ' R o R e '

25



Retirement, Social Security, Hospitalization and Disability Insurahce

The same eligibility requirements for membership in the Retirement System
apply to persons employed and paid from migrant project funds as apply to
other Tocal empioyees of the administrative unit. The employer's cost of
Retirement and Social Security for salaries paid‘from migrant funds is a
proper .charge to each migrant project. Hospitalization and Disability In-
surance :costs:may 'be’ paid from:migrant-funds” forpersons. employed:inithe
“migrant project provided such costs are paid from local funds for local

employees.,

Workmen's Compensation

Persons employed and paid from migrant project funds should be included under
the local workmen's compensation insurance policies. The premium cost on
salaries paid from these funds is a proper charge to each project and is lim-
ited to the period covered by the project. ‘

Staff Travel

Reimbursement for tfave] in the bekformance of duties shall be in accordance
with the policies adopted by the local board of education not in conflict with
rules and regulations of the State Board of Education.

Payment for Training of Personnel

Since training cf personnel is considered essential to the success of migrant
education programs and projects, use of funds for staff development is encour-
aged. It should be noted, however, that P. L. 89-750 is not oriented toward
general improvement of manpower resources in migrant education, but rather to
the adequate training of the project staff. In the preparation and strengthen-
ing of teachers of migrant children, use of funds from other Federal programs =
such as Title I of P, L. 89-10, as well as State and local funds, is suggested.

Inservice education activities ihc1uded in local migrant projects may be sup-
ported by -the State Department of Public Instruction: through the payment of
'stipends and consuitant fees. A ,

BUDGET REVISION

Local educational agencies may find it necessary to revise certain budget items
in their migrant project after the application-has been approved by the State
-Director of Migrant Programs. .Requests for budget revision are to bz submit-
ted on Form 18AA-292 in the following cases: .

1. To increase the total amOUnt:appr0v¢d»Forﬁa'prOjeét, |

2. To decrease the total amount approved for a project in the event the total
~ project expenditure will be less than 90% of the total amount approved for
the project, or to return unexpended funds: to the State at the completion

of a'project. . . , ; S

3. To transfer funds from one budgeted 1ﬁne,jtém to another within the pro-

- Ject in the event expenditures for a budgeted line item will exceed the
budgeted figure by more than 10%. ' : ' o

26-



“The following requirements apply to all requests for budget revision:
i Reguests must be furnished the State Migrant Office in five.(5) copies.

. Revisions must show only increases and decreases by codes in the proper
! columns. '

3. There must be an explanation and a justification for each increase and/
i or-decrease listed in the request, -

4, If the request for revision includes additions or deletions to the
; equipment Tist, a revised equipment 1ist must accompany the request for
| revision.

. Reguests for the approval of funds for the purchase of initial or replace-

! ‘ ment equipment must be fully justified in terms of its use in connection

{ ) with proposed project activities and its needs for effective implementa-
tion of the project. - 4 '

5. Any requests for revision must be related to the activities in the pro-
ject. If the request for revision is due to changes in the project or
any of the project activities, the narratives for such activities must be
rewritten to include the changes reflected in the requested revision.

6. A1l copies of Form 18AA-292 must be signed by the Superintendent of the
: administrative unit. ‘ .

7. A1l requests for budget revisions must be submitted to the State Migrant
Director and no action shall be taken under the request for revision
until the request has .been approved and returned to the school unit.
There can-be no retroactive approval of budget revisions.

8. If any partiaf:the request for revision must be disapproved, the entire
request will be returned to the school unit so that a new request may be
prepared which will.eliminate those items disapproved. ‘

A sample copy of a budget revision showing the types of information required
and the format tc be followed can be found in the Appendix.

PRORATION AND DOCUMENTATION

The law requires all administrative units -operating migrant programs to keep
records relating to claims for.Federal funds: There can be no Federal financial
‘participation in overhead costs which are arrived at on'a straight percentage
‘basis unless there is a basis in fact for such percentage costs which can be
b - documenied and substantiated as directly related to the project. - Supporting
documentaticn .for entries in the accounting-records is very important.

i When services are rendered to the migrant program by persons employed in the
o 'ESEA Title I program or otherprograms” funded with Federal monies, ‘the-salary
- ~of the person'rendering such service must‘be prorited. - Such proration must
I be based upon the ameunt of time an individual actually devotes to-the
approved program and therefore must be documented by ‘a- before-the-fact state-
ment of the estimated time that each employee will devote to’the program, and
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an after-the-fact statement of the actual time that the employee devoted to the
program. The statement of actual time devoted to the program must be signed

by the responsible official. These documents must be available at the time of
audit to support claims for part-time personnel in the migrant program.

Administrative units should insure that the total amount of time prorated
among the various Federal-State.programs to which a staff member is assigned
does not exceed 100% of the time of such staff member (refer to Chapter 8,
"Handbook I1, Financial Accounting for Local and State School Systems").

Rlithough. in.many cases formal receiving reports are not necessary, there must
be a notation on the invoice that materials or equipment were received in
good condition and in the quantities indicated on the invoice.

AUDITS

A11 financial activities under this program are subject to audit at the local,
State and Federal levels. Audits by Federal agencies will normally be 1imited
to the State. If the Federal Government should determine that the State
agency's control has been such that records at the State level are not ade-
quate, Federal agency auditing may be extended to the LEA. '

Project expenditure records will be audited locally by the person or firm
that makes the local audit.of the administrative unit. Such audits may be

- done as a regular part of the local school audit procedure prescribed by State

laws or regulations. '

Standards for Local Audits

- Local agency audit programs should be developed in accordance with generally
accepted auditing standards, with due consideration for Federal policies govern~

ing the use of grant funds as well as State or local policies and procedures,

The Local audit nepont must include separate financial schedules on statements
Adentifying receipts and oxpenditures applicable to the project and appropri-
ate statements certifying Lthem as being true, )

It is essential that specific audit procedures be followed by the auditor to
verify that: , ‘ '

1. There is proper accoUnting of funds disbufsed by the administrative unit.

2. - Payments reported by the,administhative'unit were actually made to the

- vendors, contractors,.and .employees,.and that they conform to applicable
]awS“and‘reguTations,~inc1uding'procurement“requirements,” -

3. . Refunds, diSCounts, etc,,-Wérerperer1y'Credited to the specific programs.
© o as fgdyctiqnsxcf:gro§s,expengithes.f;,“ »

4, Payment$vare_supPQrtgdwby,adequate evidence of the delivery of goods or
performance of services. = ' o SR

5. Oingatiohs?bepokted]weke actua11y inéUfked»dUring the fiscal year or

- project period for which the project was approved andy;upon liquidation,
Wereiproperiy.adeSted,' R L N o o
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6. The same item is not reported as an expend1ture for 2 or more years, e.g.,
obligations in one year and payment in another

7. A1l obligations claimed for federally supported Title I migrant projects

were made for properly approved prOJects and are easily 1dent1f1ab1e with
these projects.

8. State, Federal, and local agency rules applicable to equipment records and
control are followed. ‘

9. Costs, such as salaries, travel, etc., are correctly prorated.

10. The sources of funds expended for federally reimbursed projects were stated

correctly, and that the same expend1tures were not claimed under more than
one Federal program.

11. There is proper accounting or prompt return of unexpended or unearned Fed- -
eral funds which were advanced or overpaid.

12. The aud1t report reflects outstand1ng ob11gat1ons as of June 30 or August
31, whichever the case may be, in sufficient detail to permit identification
of subsequent payments. Such obligations should be compared with reports
submitted by the local agency to the State agency.

The audit report should be properly certified by the auditor to the effact that
the procedures used verify and otherwise substantiate his findings.

Local educational agencies must provide sufficient information for the local
auditor-regarding the requirements.and limitations of the program to enable
him to certify as to the eligibility of the expenditures reported

The audit-report must contain sufficient spec1f1c 1nformat1on to permit recon-
ciliation with amounts shown on the records in the State Office, and assurance
that such reconciliation is actually made. S

Except1ons reported by the auditor must be brought to the attent1on of officials
in the State office responsible for.the operation of the program, and appropriate
_ .adJustments or other administrative actions must be taken by such officials.

Ava11ab111ty of Audlts:to Eederal.Ac

A copy of each Tocal ‘audit report filed with the State Board. of Education will
be reviewed by the staff of the Division of Aud1t1ng and Accounting and will be
made available to auditors of Federal agencies. To the extent that these re-
ports:are complete and adequate, they may be found sufficient to meet the re-
quirements of. Federal auditors. However, where such reports are found to be
inadequate,/ Tocal project expend1ture records must be made available as required
to the Federal auditors.  When' necessary, the 1oca1 aud1tor w111 be requested

to furn1sh 1nformat1on from his work1ng papers.

_Aud1t Except1ons

'An aud1t except1on isa detenm1nat1on by the u. 'S. Comm1ss1oner of Education
- that an item'questioned by the auditor.is.not properly chargeable to the pro-
gram and shou]d be d1sa11owed The administrat1ve un1t must rep]ace from 1oca1




administrative unit should take steps to assure that only expenditures which
are made in accordance with the rules and regulations and project application

funds any funds represenied by an audit exception on a migrant project. Each : QI
are charged tc the proJect and paid from Federal funds. 1

FISCAL REPORTS TO BE FILED BY THE LEA ~E

Disbursement and Estimated Requirements of Federal Funds

Form 18AA-67, "D1sbursement and Estimated requirement of Federal Funds by a
local educat1ona1 Agency" is to be submitted weekly. A schedule of weekly re-
porting dates will be furnished by the Controller's office. A report must be "
submitted on each reporting date indicated for each active project regardless !
of whether or not additional funds are required. A separate request must be
submitted for funds to be advanced for migrant projects approved in different
fiscal years. i

Monthly Record of Project Transactions

Form 18AA-68, "Record of Project Transactions" must be filed with the Division
of Auditing and Accounting on or before the fifth (5th) day of the month
following the disbursements of funds. The amount of disbursements reported -
6n this form'must Be fn*agreeméht: with-thé disbursements reported on form 18AA- ‘
67 filed at the end of the monthly reporting period.

ATl documents--purrhase orders, invoices, expense reports, etc. -- are to be
submitted in the same order as recorded on the "Record of Project Transactions."
- When invoices and the related purchase orders are submitted with the same re-
port, they should be stapied together and filed in order by payment date and
voucher number. Invoices submitted that apply to more than one purchase order
should be duplicated and individual copies attached to each order paid and the
items related to that order 1dent1f1ed -3

A1l invoices must be verified as to correctness and marked or stamped to show

that they have been paid, the amount paid, date of payment, voucher number, -
related purchase order number, that the materials have been received in the :
quantities billed, and that the items were received in good condition. ' Pur-
chase orders shou?d carry the State Contract Number when applicable. When
purchases must be placed through the Division of Purchase and Contract, a

copy of the Tetter authorizing the purchase shou]d be subm1tted w1th a copy
of the purchase order.

If in any month there are no transact1ons in a proaect, a report snou]d ‘be sub- v
m1tted that states9 "No transact1ons for. the month of ‘ 3

L 'ProJect F1nanc1a1 Comp1et10n Report o e o | ik

Form: 18AA 69 "PnoJect Financ1a1 Comp1et1on Report," W111 be used as both a
pre11m1nary and final financial project report and will be filed for each
Title I M1grant project with the” Controller, State. Board of Educat1on This,
yeport will be filed on or before September 15 for each’ project approved un- - o
4 ‘ ‘der the appropr1at1on for the . prior fiscal year. The report will be- prepared — 5
b - as of August '31 and will include all project expend1tures up to and including - o
|  August 31, “Expenditures” xncﬂude dtabunaemenxz pEuA unthutdat”d obZ&gaixonA
o ,ouX3xandxng as 06 Augubt 31 , . '




If there are no unliquidated obligations outstanding on a project as of August
/ 31, and the project has been concluded, the report for that project should be
, designated as "Final" in the space provided at the top of page 1 of the form
and no further financial reports will be required on that proiect. If there
are unliquidated obligations outstanding on a project as of August 31, the re-
port for that project will be designated as "Preliminary." -A Final Project
f Compietion Report would then be filed with the Controller's office within 15

days following the liquidation of all obligations for the project. A "Final"
. report must be filed by June 30 of the fiscal year following the fiscal year
| in which the project was: approved. Financial completion reports on carry-

over prujects must be filed either as preliminary or final reports as of June
;- 30 of the fiscal year during which the project was approved. Final reports in
i all instances must be filed within 15 days following the liquidation of all
obligatiszne fon the project.

. The "Project Financial Completion Report" is to be prepared from the ledger
accounts established and maintained for each project. Before this report is
prepared, it should be determined that all “Subsidiary Expenditure Accounts"
are in balance with the "Total Project Control" account for the project. It
should also be determined that the ledger accounts are in balance with the "Re-
cord of Project Transactions," Form 18AA-68. ‘

Below is detailed informaticn concerning certain items on the Project Financial
Completion Report:

Item A: Federal Funds Received as Advancement on this Project: The amount
entered here shouTd be the total obtained by running a tape on the
Cash Received (Column 3) as shown on the "Total Project Control"
account (Form 18AA-71),

Item B: Federal Funds on Hand: The amount entered here should be the last
total recorded in the Cash Balance (Column 6) as shown on the "Tota]
Project Control" account (Form 18AA-71). This should agree with the
-~ the amount arrived at by deducting the Total Disbursemerits (Item D
of this report) from the Federal Funds Received-as Advancement on
This Project (Item A of this report).

Item C: Unobligated Cash Balance: The amount entered here should be obtained
- - by~ deducting“the~Amount of Unpaid Obligations (Item”E of this report)
j from.the.Federal Cash on Hand (Item B“of this report).

- Item D: Total Disbursements: The amount entered here should be obtained from
E the Tast amount entered in Disbursements-Year-To-Date (Column 5) of
the "Total Project Control" account (Form 18AA-71). : ‘

- Item E: Amount of Unpaid Obligations: The amount entered here will be obtained

: 4 ' . from the Tast amount shown for Outstanding ObLigations at Posting Per-
- 4dod" (Column 8) as shown on the "Total Project Control" account (Form

o 18AA-71). (This area would-be for use on a "Preliminary" Report only -

on a Final Report this amount would be zero).

5 Item F: Total Project Cost: The amouht,enﬁéred‘here will be obtained by -add-
ing the Total Disbursements (Item D of .this report) and the amount of
Unpaid Obligations (Item E of this report). :
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Project Expenditures: UDetailed Amount of Federal Expendifure: The amounts to
be entered in this column should be obtained by adding the 1ast amount shewn in
the Outstanding 0bLigations to Date (Column 5), and the Disbursements - Yean-
To-Date (Column 7), on the "Subsidfary Ledger of Detailed Expenditure Accounts"
(Form 18AA-74) for each Federal account code and name,

H
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~ CHAPTER III
PROJECT PERSONNEL AND STAFF DEVELOPMENT

PROJECT STAFF

A1l professional personnel should be certified for the position for which they.
are employed, and para- profess1onals should be qualified for their positions
through training and experience. Staff development activities for project per-.
sonnel are essential to the success of the program., For instance, the project
staff should receive inservice training to sensitize teachers and other per-
sonne1 to the ethnic and cultural backgrounds of the migrant children.

Proaect D1rector ‘

. The 1oca1 proJect director's pr1mary respons1b111ty is to prov1de the atmos-
- 'phere and resources essential to a:smoothly running program. To do this, he
should possess an insight into the. problems of m1grants, a knowledge of curr1-

culum, methods and materials, and an earnest. desire.to improve the status
of migrant children and adults.. He should give direction to the planning. of

~ the program activities: and shou‘d keep in close contact with the staff during
the operation of the project. He has the ultimate responsibility for the
operation of the project and for all records and reports required by the State
Migrant Education Office. Tne minimum respons1b111t1es of ‘migrant program di-r
rectors may be enumerated as follows:

1, Determ1ne the number: and 1ocat1on of migratory children.
2. Make an assessment of the needs of the ch11dren |
3. Deve1op goa1s and 0bJECt1VES based upon needs

4, Deve1op inservice tra1n1ng programs for teachers aides, and support]ng
'personne1 ‘ ,

"ré;ﬁfDeterm1ne educat1ona1 pr1or*t1es

6. Act as a public re1at1ons agent: by promot1ng county and commun1ty acceptance
of educat1ona1 programs for m1gratory ch11dren \ :

T, _Promote rapport and coord1nat1on between the schoo1 and the m1grant com-
' munity. , . :

8. Promote coord1nat1on among local,. state and federal agenc1es to secure and
~_implement services from all available sources for migratory children, e.g.,
- USDA for lunch programs, Pub11c Hea1th Serv1ces M1grant M1n1stry, OEO, i
church day care centers, etc o o

9, Ass1st in the p1ann1ng, des1gn, 1mp1ementat1on monitor1ng and eva1uat1on _
of ‘the migrant education program, making certain that programs are developed
around SEA educational priorities. and obJert1ves for m1gratory ch11dren from
preschoo1 through h1gh schoo1

10. Attend State and reg1ona1 meet1ngs of m\grant prooram personne1
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11. Provide services for migratory children who are in the LEA during the
spring and fall when reguiar school is in session, making certain that
they receive services from the regular school program and that migrant
funds provide supplementary services.

12, Submit all project appTicatfons to the SEA for funding.

13, Establish guidelines regarding thedpurchase of materials and supplies.

14, Maintain an inventory of all equipment purchased with migrant funds.

15. Make certa1n that there s an Author1zat1on for Enrollment form on f11e
in the LEA for each child enrolled in the program.

16, .Superv1se the transfer of students records.

17,L€D1ssem1nate information. concerning’ the prognam.

18. Superv1se the expenditures under the program to make certain that the
: LEA is supplementing and not supp]ant1ng other funds.

e, Ass sure that mater1a1s and tests used in the program are suitable for
the children ‘being served

. 20. Submit eva]uat1on reports to the SEA not 1ater than 10 days after the
end of the program. :

21. Prepare forms and reports as requ1red by the State M1grant Program
Director, .

22, Assist in‘the se]ettion and‘hiring of project personne]°

C1assroom Teachers

Teachers se1ected to work in m1grant proaects shou]d have a des1re to work.
with- d1sadvantaged children and, if possible, should have had some previous
exper1ence with them. A knowledge of ‘the . soc1o1og1ca1 and economic. background
of the migrant is 1mportant to the develupment of an understand1ng of and a
‘genuine interest in these children. Teachers must also be able to adapt
curriculum content and’ ‘materials to the children's level of understanding so
that they may. deve]op skills and concepts they w111 need to become product1ve ‘
c1t1zens 1n our soc1ety, ‘ \ : ;

‘Spec1a1 Teachers

A va1uab1e aspect of the program is. the use of. spec1a1 teachers in the fields
of art, music, crafts, phys1ca1 educat1on, and homemaking. Their roles are

most effective when: they support ‘the ongoing- activities of -the classroom. Some . ;'

“of these spec1a1 teachers can assist the pupils in preparing practical ‘pro- ..

| 'Jects mapy of wh1ch can be taken home and used. by the pup11s and the1r parents,ft

Consu1tants R ,' :»_' NN [. o f“RM
:In order:to prov1de more fu]]y for the needs of m1grant ch11dren. it may be:

necessary to. provide the services of .a team of consultants. This team might
1nc1ude peop1e tra1ned in read1ng, gu1dance, psychoTogy, hea]th and" speech
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They too need an understanding-of-migrant problems and a desire to help
The consultants should work closely with the regular staff so that optimum
opportunity is provided for each child to develop and achieve his highest
potential, physica]ly, mentally, and socially. Consultants and program

. specialists in the Department of Public Instruction should be utilized to

the ‘greatest extent poss1b1e before request1ng assistance from outside
sources. ‘

Teacher Aides

During summer programs one aide per classroom teacher is desirable. Aides
should have had some previous experience working with -children. Their re-
spons1b111c1es inciude nonteaching tasks such as correct1ng papers, assist-
ing youngsters with routines, reading stories, secur1ng materials and set=
t1ng up equ1pment ‘A fairly high level of maturity is an important quality
in.an aide, as is the ability to cooperate closely with the teacher.  College
students 1in teacher education programs are often part1cu1ar1j qua11f1ed

Former m1grants and m1grant parents as well as young adu]t m1grants serving
as aides can play an 1mportanc role in the summer program. They can. con-
tribute by assisting in the ‘classroom, library, and cafeteria, as well as on

- the playground:.and during field $rips. They may also serve as interpreters

of the migrant culture and act as liaison between home and school. The ability
of the m1grant aide to interpret the program-in the camp and communicate with

- the child in the classroom is extremely valuable.

Home—Schoo1 Coordinators

‘The home school coord1nator must have ‘a know]edge and understand1ng of the
"exper1ence working and-1iving conditions, 1anguage, and culture of the mi-
grant. . A determined effort should be 'made to recruit qualified persons who
~ have f1rsthand knowledge of this way.of life. The home-school coordinator
~ should establish Tines of communication and, if. poss1b1e, rapport with the
© growers, camp. OWners and manaoers, and all people in the area who can pro-
vide information: concerning the temporarj or permanent res1dence of the m1-

grant families. He.or she should'have a . thorough: knowledge of the school's
ph11osophy, curr1cu1um, instructional ‘activities and support1ve serv1ces, ‘and -

* an understanding of the extent to which activities. and services can ‘be mod1-

fied to meet: the needs of the migrant students

cSTAFF DEVELOPMENT ACTIVITIES

'Statew1de Tra1n1ng Pr;grams

‘.The State M1grant Off1ce prov.des some s»aff deve1opment act1v1t1es for 1oca1

. staff members. One of the annual events of great: 1mportance ‘to-the training
and: or1entat1on of. program. personnel who will be:involved in summer migrant

- prOJects is. a. week- Tong worksnop at.which re1€vant ‘topics. are exam1ned in: depth.

This pre-service workshop is. usua11y scheduled in early June so that the maJor-

ity of the school units will have finished their. requ]ar school terms and few

of the migrant programs planned for the summer season will be in operat1on ,
This allows for-almost complete part1c1pat1on by the 1oca1 staff members: who

. are g1ven instruction in-topics relevant to their: project respons1b111t1es
v W1th pr1or approva] from the D1v1s1on of Teacher Educat1on cert1f1cate re-



‘,1nformat1on on-culture, child deve]opment, 1nstruct1ona1 rat1ona1e and methods
and - use of 1nstruct1ona1 dev1ces «

~Whenever Feaswb1e and appropr1ate, 1nst1tut1ons of h1gher education should be 3

‘ Staff Deve]opment Resources hd “fl;jg,f*““ _,;53 ,d ‘ﬁ‘ | tf R 3

1fIn the1r staff deve]opment and pub]1c re]at1ons act1v1t1es, 1oca1 migrant . pro- f 2

&t Grifton. | S | | | = | <

'newa1 credit may be granted for attendance at this conference.

Other direct services planned by the SEA include a program suppor+ team which

gives assistance to the local professional staff in the :areas of assessment :

of the needs of m1grant children, and .the deve]opment of program activities. -
This team will provide spec1a11zed services to the designated LEA for a speci-

fied period of time and will provide.the: expertise required for assessing

individual student needs, planning .a program to meet the needs identified, and
organizing school and community resources to bring them to bear upon- the pro-

ject in a unified effort toward helping the migrant child. The State Director

of Migrant Programs will be responsible for scheduling the support team enng

the LEAs.

Staff deve]opment activities for. schoo] ‘clerks who-are respons1b1e for the

~ transfer of student. data to the M1grant Student Record Transfer System are

scheduled and conducted by the staff at the Migrant Education Center at Gr1fton

‘These sessions are scheduled as.required in order to keep the MSRTS operating

effncxent]y Informat1on relating to specific staff development conferences,
workshops, seminars and institutes is sent to all local super1ntendents in time
for teachers, a1des and support1ng pernonne] to make arrangements for attendance.

Loca] Tra1n1ng Act1v1t1es,_v

Local projects may include the. staff development activities for teachers, teacher
aides, and other personnel cons1dered essential to the success of the program.
The training of teacher aidas is a.requirement when untrained aides are employed
in & migrant project. Training of aides may take place during staff training -
sessions and’ ‘migrant-education conferences. Sessions should include- background

e Proaects that 1nc1ude the purchase of equ1pment sho1d prov1de for 1naerv1ce,' =

-training-of:the-project-staff ‘in"the use.of ‘such equ1pmcnt, or give an-assurance

that personne] emp]oyed by the proJect have expert1se in the use of the requested

”equ1pment

involved in planning and- conduct1ng tra1n1ng act1v1t1es and Tnfeva1uat1ng the
1mpact of such- tra1n1ng sess1ons ' ,

The basic types of tra1n1ng wh1ch are: poss1b1e under P. L. @94750 are workshops _
and institutes, and evening-and- SatUrday classes dur1ng the academic year. _ -

‘Tra1n1ng act1v1t1es may be: prov1ded as a.component of a project which includes
- direct instructional services or as a component of a proJect which supp]ements

a program providing such servmces

ject directors-are urged- ‘to-acquaint: themse1ves with, and make-use of, the
following resources wh1ch may be obta1ned from’ the M1grant2£ducat1on Center
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Publications

1. "Serving Migramt: Eﬁmi]ies” - This booklet is a compilation of many
agencies in NortimTarolina that mffer serviaes.to.migrants. Iiex-
plains the varfmues: services offemed by eachwagency and. provides - such
specific informziiom as contact—people, names, telephone numbers, and
addresses. It wa@mprovide a basisfor maximum efficiency in, and pre-
vent overlappimmat, services to:migrants.

2. ."Media Resources®-- This is a comprehensive booklet describing in detail
: the films and f#lm strips ava11ab1e at the Migrant Education Center at
. Grifton.

3.  "The Harvest" - This attractive publication proV1des 1nterest1ng narra-
’t1ve and p1ctor1a1 information on the migrant programs in Norih Car011na.

4. "On the Season" - Th1s is a bright new pub11cat1on descr1b1ng m1grant _
programs in North Carolina.

o %: 5. "Ch11dren at the Crossroads" - Thws ds an extremely. we11 done publication
. from the U. S. Department of Health, Education and Welfare, discussing

- various m1grant programs ‘throughout the United States, It is very good

‘ read1ng and provides excellent background material for personal orienta-

tion in beginning or continuing a program. It may also be used to acquaint

teachers, aides, and others directly involved with migrants with the Tife
style of the m1gran+ and increase the1r understand1ng of the magrant s

culture.

TR
N

Vs i

*;?T : 6. "ﬁ972 Migrant Education State Evaluation Report“
| 7. Brochures'

g N "The Un1form M1grant ‘Student Record Transfer System"
= -7 % "North Carolina's Migrant Education Program
' .~ "The Mobile. Automotive Tune-up Units" |
~"The Migrant Educatiiton Center at &xifton"
- "Some General Br1eﬁ%ﬂﬂest1ons and Answers about: M1grant Ch1]dren From the
Usoe" . :

“

Slide-tape Presentat1vms

1. "M1grant ”ducat1GM‘ﬂm‘North Caroﬂmma,“ an overa11 view: of the migrant
program - cﬂ m1nmuaaa :

2. '"Migmant: Educat10n1GBnter, an overwiew of the: Migrant Educat1on Center
Jat GEifton with an explanation of s fac111t1es - 15 minutes.

3. "Record Transfer SySh=m," an overview of the system - 13minutes:
F11m ‘ | ' | | | |

"M1grant Educat1on in the Tarheel State."‘a presentat1on of the m1grant edu-
cation. program in North Caro11na - 22 m1nutes, 16mm

PR . . . . ~
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CHAPTER IV
INSTRUCTIONAL AND SUPPORTING SERVICES

TYPES OF INSTRUCTIONAL PROGRAMS

Preschool and Elementary Progranis

Preschool and elementary programs constitute the bulk of the migrant projects
in North Carolina. The children may be assigned.to:classrooms on the basis
'of age but should also.be organized according to interests into groups small
enough for.individual abilities to be considered. Aides should be used to
maximum benefit for small groupings.: ‘A variety of learning centers should -
be established to encourage" 1ndependent work and to allow as much individual-
ized instruction as possible.. The centers may include language and listening
areas, a library, a post office, a supermarket, housekeeping areas, an art
area, and an educational toy p1ay area. -The children may be given a number
of options for each planned goal and:should be allowed as much freedom as
possible to participate in choosing their activities. This .can be accom-
plished if the ability of each individual is taken into consideration in
daily lesson planning. In addition to classroom instruction, physical
education act1v1t1es shou1d be provided for each- ch11d ‘every day by a qual-
ified instructor.

. One program design which has proved effective is;the‘“homefatrschool"‘arranmef
ment in which several classrooms. are furnished to resemble the rooms in a.
home. - This- des1gn is: based on the assumption ‘that-the. ch11dren will be hap~
pier,.and thus more responsive, in-a homelike atmosphere than in regular cTass-

- rooms-which are associated with'failure: and frustration. It is also based

~on the use of 1nterest centers and a f]ex1ble, student-centened curr1cu1um.

The most- pos1t1ve aspects of this new 1earn1nq env1ronment are. that the
children: have more . freedom of ‘movement. and teachers and: studentsdare more ‘re-
~‘laxed and interact on'a more persona] Tevel.  This kind.of informality helps

“:‘teachers ‘get to know the-children not only collectively but:alsoras individ-
“uals. By talking'with a child, ‘eating lunch with him-and visiting with him

in the homelike atmosphere ‘the teacher can -help him feel wanted-and accepted.
The teachers who have. part1c1pated in:this kind. of_situation-abserve that

-the children are verba|1y responsive. and pose few d1sc1p11nary prob]ems

The lack of day-to-day routine:in class scheduling and pupil assignments
contribute to the- relaxed atmosphere. Creating a homelike:situation to~house

. the 1earn1ng program will. hopeful]y enable:the chillidren tozsee a need “for
‘education in everyday. 1iving. It also’ encouraqes ‘arbetter:understanding of
cleanliness and social 1iving and helps instill a sense of“individual worth.

s‘E1ementary‘and Secondary Programs ”

E]ementary and secondary programs may be operated separate]y or they may
exist simultaneously at the same school site. In either :case the' proaram

~activities should be p]anned to meet ‘the most urgent unmet needs of “the
;ch11dren enro11ed o . :
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Secondary Programs

Secondary programs may be desianed to include counseling and guidance
-services to secondary school age migrant youth. A program of this type
can provide valuable:assistance to larae numbers of secamdary school-age
youths ‘who are school dropouts and who migrate into one:-of the areas of
iour state where a migrant project is being conducted.

Both counseling and instructional services should be included in the
secondary programs, which may be operated at schools where there also
exists a pre-school and elementary program. The classroom phase of the
 secondary school program may be operated in the evenings and on weekends
to avoid conflict with work schedules. Instruction may imclude small
tool carpentry, leather craft, ceramics., metal:work, autei“tune-up,
welding, music, ant,:firstﬁaﬁd,»andApersonal-qmooming:  fburses in con-
sumer education may include-practical information about &anking, such
‘as how to save earnings and: what happens to money placed”in the bank.
'Bank officials are usually very cooperative in-this kind::of program.
‘At least one bank has even remained open beyond its normal operating
hours to a110w program part1c1pants to ‘deposit their- earnnnqs

Recreat1ona1 proqrams 1nc1ude tr’ps to sw1mm1nq poole and other Tocal
“of interest. The ch1Jdrenlsbou]d be encouraqed to ut111ze leisure time
effectively by reading books and using:sports -equipment..

“The counseling aspect. of the program ismUsua11y~condumteﬂ;in the after-
noons and evenings and on weekends whenrwork in the fields will not be
“interrupted. « Counselors visit the camps durina the week.,, tak1nq along
health kits, magazines, and:sports equipment, letting the: youngsters
know - that someone cares. They check to-see if there areproblems and
refer any health problems taxa local public or private medical ‘service.

3
~

Tutorial Prqgrams_

A tutor1a1 proqram is one 1n'wh1ch the: instructor works“mnd1v1dua11y ‘with
a child or a small group, @ccording: to-the special meeds of the children.
The teacher instructs the children in hal¥-hour to one-Eour blocks of
time, severa] days a week In the home=centered progwam, each instructor
carries his "classroom" in @ car, often: schedu11nq ‘therzclasses: inthe =
ear]y morn1ng, ‘midday ‘or Hate: afternoon, since: many of-the children work
in the fields. ‘Areas of concentration:are usually verbal.communication,
‘reading, spelling and arithmetic, all taught through various activities
such as crossword puzzles, music ‘and:art. Inexpensive books and supplies
are left in the homes, and'students are taken ‘to'a demonstration class-
‘room to see films. Teachers provide practical instruction in hedlth:

and ‘safety by he1p1nq children c]ean up yards, repa1r w1ndows and screens,
etc : .
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: Religious ‘Instruction

None of the funds made available for migrant education projects may be
5 used for religious worship or 1nstruction.‘

‘o _ SUPPORTING SERVICES

Instruetional Films and Filmstrips

: Many excellent films and filmstrips selected-to meet the instructional

[ needs of migrant children are housed in the Miarant Education Center at
Grifton. These are available on a loan basis to any school in North

- Carolina which enrolls migrant children. To assist:schools in obtain-
ing these instructional -aids, film:catalogs and up-<to-date lists of
resources: are.available: from the Center. Requests ‘for films should be
receivedat the Genter-five (5) days prior-to'the date they are to be
used. The personnel at the Center will mai¥ the materials in time for
their scheduled use, and return postage willll #e paid by the Center.
‘Those. schoolszwhiich enroll migrant childrenbut which are located in a
school administratiive unit which does not operate a-migrant education
program must submit: copies of the EnrollmentzAuthorization Form to the
Miigrant Educatiom Center as documentation that eligible migrant children

1 . are actually enroTled before requests for fillmiservice will be honored.

- }F1e1d Tr1gs

Field trips caane aspecially. valuable for: carry1ng out the: ‘purposes of
seducation progmms ‘for-migratory children. -Attitudes and outlooks change
‘more:easily wheme: there are opportun1t1es “for-the easy give=and=take
“incidental to plianning, developing.and carrying through anzactivity such
:asta field trip.. Good field trips-for children of migrant workers have
T “the=same: character1st1cs ‘as good field trips “for any children. The major
| - requirement isztiat such trips: should be based on first-hand knowledgef o
: of ‘'each individudl. pup11 s needs, All children in a classroom do not
o ~ necessarily needmthe-same trips. Careful ‘thought should: bexgiven to
K - these trips with- persons other than the classroom teacher. ~Summer: pro-
grams with' their Tow pupil- teacher ‘ratios and: adequaue consultant and .
para-professional persorinel allow this attention to individual needs.
‘Migrant children need the quantity of direct interaction with concerned
. and-capable adults that is possible in small groups. - They :need especially
. t6 learn how ‘to perceive and 1nteqrate the ‘experiences ‘gained on ‘the trip.
e ‘ ‘One: of their major d1ff1cu1t1es is the:extreme superficiaiity of their
RE 'sexper1ence outs1de the1r own fam111es and" fhe1r 11m1ted subculture

‘ Certa1n exper1ences 1end themselves to 1arne qroups of pup1ls.. The

v o trad1t1ona1 trip to zoos, to circuses or'to picnicking. spots are’ often

L enhanced by 'large group part1c1pat1on The changing patterns of family

i o 11v1ng among some groups of migrants may also make it des1rab1e to include
S L some™introduction to sattled community 1iving. = This may include a daily

trip-to the post office to- p1ck up:the’ ma11 or other rout1ne respons1b111t1es
_ outs1de the classroom v , ,
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Food Services -

A1l children enrolled in a migrant project :should be provided with
adequate food service from whatever sources are available. Types and
‘numbers of ‘meals and snacks per day vary with program schedules but
they shouid be designed to provide daily nutritional requiremenits.

For instance, some projects provide breakfast and Tunch With:smacks;
'some add a bag supper for children to ‘take home; and those with

evening pregrams provide a hot supper. The primary purpose ofthe

meal ‘program is to prov1de ‘proper nutriitien; however, mealtime can be

a Tearning experience in tasting new ‘fomds, learning nutritiomz] Hacts,
and practizing tab]e manners.

Summer m1grant projects are: eligible to:receive surp]us food cammodities
and 'may alco receive cash reimbursements through the Division: @ School
Food Serviices, State Department of Public Instruction. For mmm: infor-
mation contact the Director, School Food: Services, Department @ Public
Instruction, Raleigh, North Carolina -ZI611.

Health Services

‘Each Tocal ‘migrant project.shouldhave: zifiealth services compoment.
Medical and dental examinations, treafmesizand correctimm: should be
:provided. .If possible, these services:=hmuld be provided:through-the
Tocal migrant health project or the: Tocal health department., whichris
alsoresponsible for inspection Of*campsmtes'andwadministnationrof?x~
rays.and. innoculations. However, if ‘the:Tecal agencies;canndat:provide
‘these services, they should be a part ofithe migrant:educatiaon project,
«and: should be coord1nated with serv1ces,mwov1ded by the local -health
department : :

Whenrposs1b1e a nurse shou]d be ava1labﬂezto conduct physncaﬂ,and
‘medical screenings, administer first aiid,:schedule appointmemits:with
«doctors: and ‘dentists, provide at-home ‘ealth instruction to,pmﬂents and.
cooperate in teach1ng good hea1th practwces to students

Since physical cond1t1on and menta1 attitude are components of an-individ- -

wal's general “health, the migrant project:should help improverithese by
rproviding access to chower facilities and- c1ean,chanqes ofcllothing.

‘Commun1ty Services

In the case of. 1nd1gent m1grant ch11dren c1oth1ng, shoes, hearing a1des,
g]asses and other services -of a welfare nature may be prov1ded if all
other sources have.been -exhausted. “However, these services may.be pro-
vided. on]y if the educa+1ona1 1mpact of 1nstruct1ona1 serv1ces to the
ch11d is. affected : . o
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MIGRANT STUDENT RECORD TRANSFER SYSTEM

Public Law 89-750 which authorizes the funds for establishing or im-
proving programs of ‘education for migratory children also mandates the
interstate and intrastate exchange of individual student records. The
Migrant Student Record Transfer System was established to carry out

" this mandate. ‘Each school «emrolling migrant children under a migrant

project funded by P. L. 89-7%) must cooperate in this information ex-
change.

Purpose of Record Transfer System

The purpose of the Record.Trmmsfer;System i$ to make educational and

- related information on any child available to any school in any of

the 48 cooperating states within the shortest time possible. Using
this computerized system, a school official may .contact the teletype:
terminal operator by telephone and request information on a migrant

* ¢child. - The critical data on the child, which includes name, sex,

birthdate, student number, current reading and mathematics levels,

" program type, innoculation:record and any chronic or critical health

condition, will be supplied to the school official by the teletype
terminal operator within 12 hours. The child's complete record will
be mailed to the school from the data bank in Little Rock on the
same day that it is requested, provided that the child has been en-

~rolled previously in a migrant:education project. If the child has

never been enrolled in a migrant education program, the computer

-will use data.supplied by the terminal operator -to initiate ‘a new re-

cord for the child and will mail the record-to the school in which

‘the child is enrolling.

In order to make all schools aware of the existence of. the Record -
Transfer System, a brochure describing the system has been sent to
every school ‘in North Carolina. ‘Therefore, should a migrant child

enter a school, the officials of the sch001'shou1dAknow;howvto pro-

ceed,.

System Sa?éguards ‘

The studént‘transfer record§~0n file in the local schooT_or,schoo]

~ administrative unit are confidential, and should be ‘treated the -

same as any other student recond::handled by the 1ecal- school person-

.nel. The migrant child and hiszparents or guardians are-allowed -to

review the data on the -transfer-record at any:time, and when the

'chi1d‘withdraws;fromi$ch001ghe may receive a.copy of the record.
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Access to student data stored in the Migrant Record Data Center is
restricted to State Directors of Migrant Education. Upon request,
the Migrant Record Data Center will make available to state educa-
tional agencies data on individual migrant children plus summary
data that may be appropriate in connection with the educational pro-
grams for such children. In accordance with state laws, educational
agencies will be responsible for safeguarding the information re-
ceived to protect the personal privacy of the child whose records
are stored in the Data Center

Also- upon reguest of the State Educational Agency, data on individ-
ual migrant children and such summary data as may be appropriate to
be used in connection with the educational programs for such chil-
dren will be made available to local educational agencies.

Statfstical summary data to be used for proqram purposes will be
made avajlable by the U. S. Office of Education upon request.

§xstem'Procedures

Certain. procedures have been estab11shed by the Record Transfer Sys-
tem which must be followed by each school unit if the system is to
operate with the greatest efficiency. School personnel responsible
for providing, accumulating or transmitting m1qrant student data
should: be thoroughly familiar with the materials in the "Instructional
Manual for the Revised Uniform Migrant Student Transfer Record" and
the "Instructions for School Users, Parts II-III.". The former publi-
cation gives detailed instructions for filling out the Transfer Re-
cord correctTy, and the latter describes the procedures used by the‘
System in- hand11ng student data : :

The most 1mportant funct1ons of the schoo] clerk, as they relate to
the Record Transfer System, are enroTT1nq the migrant child in the
System,. updat1ng the student's record and withdrawing the student

- from-the system. - In all transactions-involving the Record ‘Transfer
System, the’ schooT clerk will communicate with the teTetype ‘terminal

- operator which has been ass1qned the responsibility of. transm1tt1nq
all records for the school or school system. The:schooi clerk's
communication may be by telephone call ‘to. the terminal operator

. when only a small amount of data is to be transmitted or by U. S.
Postal Service when a Tarqe amount of data is to be transmitted at
the same t1me :

-y

”Ennozﬂtng a M@gnant Ch&ﬂd in the Recond TnanAéen Syatem

To enroTT a ch11d in the Record Transfer System, the schooT cTerk
must compTete an Enrollment Procedure Form (See: Aopend.x) “Instruc-
. tions for filling out the form are printed on the reverse side of .
T © ‘the form. When the form is filled out, the school clerk should call
‘ . the Migrant Education Center 1n‘Fr1fton and relay the information to
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the teletype terminal operator. If a Targe number of migrant children
are to be enroiied at the same time the EPF should be filled out in
dupticate and the criginal shouid be maiied or aelivered to the
terminal operator. The EPF retained in the LEA should be Tiied.

When a transfer record is received from the Data Center in Little
Rock, Arkansas, the coiresponding EPF should be removed §rom the

§iLe and destroyed, The transfer record replaces the EPF.

Updating a Student's Record

- During the course of é migrant program, certain student data may be

generated -- heaith screenings, test results, innoculations, etc.
When new student data is generated it should be written on the trans-
fer record with a ball point pen, then relayed to the terminal opera-
tor so that the student's record can be kept up-to-date at the data
center. When the new student data is received at the data center, a

new and updated record will be mailed to the LEA. When the updated

necord A5 received 4n the LEA the ofd transfen recond should be
taken out of the §ile and destioyed. It will be replaced by the new
printed record from the Data Center.. ‘

Withdrawing a Student {rom the Record Thansfer System

At any time that a child withdraws from the migrant project in 2
school or at the end of each school term in which the migrant pro-

‘gram is being operated, the child must be withdrawn from the Record

Transfer System, If only two or three students are being withdrawn
at any given time, the withdrawal information along with any data
required to update the record can be given to the terminal operator
by telephcne. If several students are to be withdrawn at the same
time, the vecomnended procedure is to send a copy of the most up-
to-date Transfer Record with the withdrawal information wiitten in
with ball point pen o the terminal operator. A withdrawal trans-
action rust inciude the student's Tast name, first name, middle “4ni-
tial"if any, sex, birthdate, .student:number (as they appear on the
most recent record from the Data Center), date of. withdrawal; days
present, days zbsent, and total days enrolled. [t may also contain

any student data required to update the record, inciuding academic

characteristics and special interests and abilities.

When any message 15 transmitted to the tekmﬁna]'operator a copy of

- the transmittal document (EPF or a.copy of the student's record) is

retained in the LEA until a new.or updated record.containing the
transthtgd»jnfdrmation“is‘reCeiVed;from'theJMigrant‘Studeht.Record‘
Center. When the new or updated student record is .received, it
;hpu?d-be‘checkedfagains_’the[informatﬁon'transmiftgdgghlf?the‘in—
formation on the new or updated:student record eorresponds to:the -

"information;@hansmitted;tQ:the5términa1§6pehat0r,;thé’d]dlstudent
‘record;onﬁEPF&should?befdeStroyedaandtthe}nEW”reCOrdﬁfi1éd*ﬁn the

A]ph§ student file. 1f a new or:.accurately .updated record is not
recetved from the Migrant Student .Record.Center-within two weeks
from the date the information was transmitted, the terminal opera-
tor should be notified. ; A

s



Copies of all student records should be filed in the Alpha student
file where they will be easily accessible to the teachers, nurses
and other school personnel responsible for utilizina them and
entering update information. If a'separate accounting of students
in ‘a particular program is desired, this may be accomplished by
setting up a card file and cross index.

As changes in the Record Transfer System are developed the local

educational agencies will be notified and record clerks will be
given instructions for implementing the changes.
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NORTH CAROLINA AGRICULTURAL ACTIVITIES - FY 1973

i e e e e = e b 1 R R S et SR S e e P e P e A e S e = e o e S s e e a4 e o - G o = e o= e A = e S A on o o o

Crop ar Estimated Period of Total Local Seasonal Hired Source
Harvest Acreage - | Activity Seasonal Seasonal Workers to be ‘
Activity Hired Hired Recruited by
_ Workers workers Employment Service
Needed Available | w oot T out-of
I P I O A Area
‘_:__“________:.._______n._..-..-.._...._..:.'._.....:_]__::::::"::I::::::::::::::::::::::..::::::::::3\ SooLICT.
Tobacco 419,000 | 6/25-10/1 200,000 | 196,000 1300 Miss.
Harvest : _ , 700 AMa.
- ' 100 5.C.
' 40 Ga.
70,000 | 2460 N.C.
17~ Cotton 175,000 | 9/1-11/15 10,000 10,000 *%200 5.C.

" Harvest ' : ‘ |~ 1,500
Cucumbery ~ 35,000 6/10-7/15 30,300 29,000 | 500 7 Fla.
Harvest 7/15-11/15 - 5,000 | 800 | W.C.

 Blueberry 5,500 | 5/15-7/1. | 19,000 17,800 | - 1200 | N.C.
‘. Harvest Y 5,000
~ Potato 19,000 | 6/1-7/20 | 2,500 2,000 500 Fla.
 Harvest . 2,000 . )
 Sweet 24,000 | 9/1-11/15 8,200 6,600 1000 | Fla.
Potato R 2,600
Harvest ‘ : . __600 ' N.C.

" String 12,000 | 5/20-6/25 L | |
Bean | 8/1-10/15 12,000 10,800 500 Fla.
Harvest. 10/1-11/15 o 72,500 700 N.C.

L Strawberry. 4,000 | 5/1-6/1 | 8,000 7,600 | %300 S.C.
Harvest v , o = 3,000 | -400 N.C.
pepper | - 11,000 | /107730 | - f | a0 | Fla.
Harvest ‘ 8/1-10/15 | 7,300 6,500 200 | Miss.
| | - s 2,200 200 N.C.
- Sweet Corn | 5,000 | 6/25-7/25 £,000| 3,600 | | ‘400 .| Fla.
. Harvest ' ‘ . o 600 o
- Cabbage 10,000 | 5/15-6/15 | 4,500 | 3,900 | - | 200
. Harvest 9/1-12/31 | | o 3,900 |
L N r 700
_Tomato | 5,500 | 6/20-7715 | 3,30 | 3000 |- | 200 .
Marvest | | 7/25-11/15 i | 800 [ 100
“Watermelon | 6,000 | 6/15-9/15 | 1,500 1,600 | 1,000|
Harvest L <« B L , ,
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Crop o~  |Estimated| Period of| Total. | Local Seasonal Hired Source
Wsods Acreage § Activity | Seasonal| Seasonal | Workers to be
Aciivity : _ Hired Hired Recruited by ~
' Workers | Workers Employment Service
Needed Avazilable| *Local | Out-of

______ o | Ared | .
Cantaloupe| 2,700y 6/10-7/35| 500 | 500 100
Harvest ‘ -
Other 19,000| 3/1-11/1 [19,000 18,000 1,000 Fla.
Vegetable . , 8,000
Harvest ‘
Appie 7H, 7 500,000 9/1-11/15| 3,200 2,050 : 400 s.C.
Harvest Bushels ‘ 950 550 ~ N.C

‘ 200 Fla.
Peach 1,600,000| 6/25-8/201 4,500 . 4,500 **500 S.C.

 Harvest Bushels 3,000 '

Many interstate m1grants work in several . crops ‘while they are 1n North Car011na°
There will be about 3,500 individual interstate workers. This number will include
1,300 school age youth from Mississippi who work in tobacco only. The remaining
2,200 are composed of family groups and unattached individuals,

Tobacco and vegetable harvests are concentrated in the. eastern counties.
Apples are harvested primarily in the western mountain_.counties.

During 1972, there was a National Migrant Worker Program funded in North
Carolina. M]grants were given a chance.to leave the stream and settle in Noyth
Carolina. The North Carolina Rural Manpower Service certified 60 migrants, and 35
of them have been enrolled in tra1n1ng programs to assist them in developing occupa- .
tional skills. More than 500.interstate- migrants-were: reg1stered as -applicants for

empioyment outside the area- of - agr1cu1ture

' *EnbV195 in this co1umn 1nc1ude workers to :be . recru1ted for.day- hau] into: other
North Carolina Rural Manpower Service Office areas.: .It:aiso includes those tn be
recruited for work in the.local Rural.Manpower Service area. It .is estimat- . that
10" percent of the total .number of day-haul .workers . represented 1n this column w111
Cross” Rural Manpower Serv1ce Office area lines. :

**Denotes Interstate<bay;Hau1 frem éeuth Carolina.
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NORTH CAROLINA CROPS

HARVESTED BY MIGRANT LABOR
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Suggested Survey Form

MIGRANT STUDENT SURVEY FORM

Has the student moved with his parent or guardian from one school administrative
unit to another at any time during the past five years so that the parent or
guardian or other member of the immediate family could acquire temporary or
seasonal employment in agriculture cor related food processing activities?

5

Yes No

If the answer to the above question is "yes," please completé the form and return
it to the school immediately.

Bl g
v

How Tong has it been since the student made his most recent move from one school
district to another so that a parent, guardian or other member of his immediate
family could acquire seasonal or temporary employment in agriculture?

School Administrative Unit - ’ } " Date

Sch061 ,

Student's Name

L

Tast) v (First) - (Tnitial)

Age Sex ‘ Grade




'ENROLLMENT AUTHORIZATION FORM

Student's Name

(Last) (First) ' (Initial}

Age T e , Highest Grade Completed

Length of student's continuous residence in this school district

S T e £ e ST R T e S B A WS e ey S i b e e e o S A ol T o D = 0 M e S o P o on e b B am S Ak St - e - am = . . o v P o =" An o . e P -
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Check the applicable definition establishing the eligibility for the child named ahove to
part1c;pate in the Migrant Education Program (Kindergarten through grade 12 not to exceed
age 21 _

PR ; [ "i I ' . et m

Interstate Migrant - A child who has moved with a parent or
guardian within the past year across State boundaries in order
that a parent, guardian or member of his immediate family
might secure temporary or seasonal employment in agriculture
or in related food processing activities. :

4
s. ;

Intrastate Migrant - A child who has moved with a parent or
guardian within the past year across school district boundaries
within a State in order that a parent, guardian or member of

his immediate family might secure temporary or seasonal

empioyment in agriculture or in related food processing activities.

Formerly Migratory (Five-Year Migrant) - A child who has been an
interstate or intrastate migrant as defined above but who has

P ~ Ceased to migrate within the Tast five years and now resides in

an area in which a program for migvatory children is to be provided.

Accord1ng to the definition indicated, the above named Chl]d is eligible to participate
in the Migrant Education Program to be conducted at:

{Schoo7) ' ' o (School Address) '

Date -of Enro11ment , Signed

PARENTAL CONSENT

fMy child named abOVe 1s eligible under the 5-Year Eligibility Prov1s1or .and has my consent
to part1c1pate in the educat1ona1 program for m1gratory ch11dren

y Sign"i;-”

4y,

(Parent or Guardian)-

A copy' of this. form, signed by a[member of the school staff, is to be f*]ed in the LEA
for each child at the time of enrollment. A parent or guardian must g1ve consent fo. enroll-
R\f: ment of a child under the 5- Year E]1g1b111ty PrOV1s1on '
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g REPORT OF MISSING EQUIPMENT
g T0: State Director, Migrant Education Program
o TR Date !
% (Name and Title of Local Director)
SHBJECT: Missing or Stolen Equipment

The following item of equipment, purchased under the Migrant Education Program, is missing:

ITEM MODEL ' SERTAL NO. COST .

This item was discovered missing by

(Name)
T  on . The law enforcement authority was notified
} (Date)
T  on | | , and officer (s) ;
4 ' (Date) (Name)
g" investigated.

7

Give details of any break-in or other pertinent information re]at1ng to how the item was
discovered to be missing.

. v (Local Program Director)
Original: State Director : ' .
Copy: File

Title to all equipment purchased under a m1grant prOJect rests w1th the State Educational
Agency. 'In order to maintain an accurate accounting of all equipment it is necessary
- for this form to'be filled out, for each item of equipment which may be stolen or-other-
“wise be reported missing from the Tocal educational agency in which it was located. A
“copy of this form along with a request that the missing item be deleted should be sent
‘to the State Director of M1grant Programs not later than five (5) days after the item

is reported m1ss1ng _ .

O
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MIGRAWY_STUDENT‘GROWTH SHEET

Student's Name

(Last)
School ‘ LEA

(First) (Initial)

Entering Date Withdrawal Date
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For each appropriate area of student growth below, use a nine point scale to indicate your
judgement of the student's performance or ach1evement Enter a numeral in the space pro-
vided. Five (5) indicates average; 1-4 below average, and 6-9 above average according to
age or grade placement. The "entering” judgement shouTd be recorded during the first two
weeks of the program. The "leaving" and "potential" judgements should be recorded at the
end of the program. Return the original of all completed Migrant Student Growth Sheets

to the State Migrant Education Director, Department of Public Instruction, Raleigh, N. C.
27611, within 10 days after the end of the program Retain a copy in your file.

Utiaadn

Potential

: 1. Reading Entering © 8. Physica] Entering
! Ability Leaving Development Leaving
T Potential Potential
! 2. Orai Entering 9. - Social Entering
- Language Leaving Development Leaving
Potential Potential
3. Mathematics Entering -~ 10. Emotional Entering
' Leaving ' Development Leaving
- Potential Potential
| 4. Science Entering 11. General Entering
- Leaving Health Leaving
5 Potential Potential
~ 5. Social Entering " 12. Physical a.. Entering
Studies Leaving Education Leaving
‘ Potential Skills Potential
6. Creative Entering. __ ‘13. Occupational Entering
- Arts Leaving . Skills Leaving
gi ‘ Potential | Potential
7. Se1f—Concept .Entéring v 14. Other . Enteringu
- Leaving - (Specify) . Leaving
| Potential -




, LAST FIRST NAME BIRTHDATE STUDENT MSG. v AT
ENROLLMENT NAME ~ MID.INIT. SEXIMO/DA/YR  NO. Ny e

PROCEDURE

FORM (EPF» .
Q! Dees student have TR? T
Q2 Mo you desire critical e R IMMUNIZATION BECORD .__CHRONIC nozum‘_OZm :
Qm:..w. , I .Zon..mrn»q_oz sEmiEs mwu.n _..om_mmw.o.. crol >anﬁ<. ,_w_.‘ ‘ - A ] e
03 Was 2_3:3,2: transac- __ VACCINATION %o_| Moivm Morvm [C!02 EPILEPSY - BIRTH VERIFIED BY (Check One):
tion successful? SRS PN liot opr “ / €103 DIABETES e -
- Was enrollment transac- noz DY . \ €104 RHEUMATIC HEART '~
Qt :c”” M.H.M.mm&:_.w 1103 MEASLES (GERMANI / "/ |cios orHER HEART T . BIRTH CERTIFICATE
— S il e | e | e hoe / V4 €108 LUNG ‘NOT T.8.)
05 When you Eﬂmimwﬁwo:q o3 MEASLES Tma 7 — 7 |ver Asvma — =y DOCUMENT
response to this Li“r, was uos / / €108 HEMOPHILIA :
. . Ou—l .
_ it a notice of enrollment? _ P ———— Z A LT — , HER
Q6 Does the student match 1106 POLIO (1IMNOCULATIONT / / C110 MERVSUS STOMACH : NONE
any critical data record Iioy / /__Jem orug sensimviry
%M: ﬂanommm as a :ww_u—mw .; H10 POLIO romaL “ - W m._l.h .
of your transaction? ‘ Ll ‘ :
- — i | e {[uiz TeTanus / -
1st : .
— 1113 INFLUENZA / / N
INSTRUCTIONS L3 4 #” m 1114 TYPHOID PARA-TYPHOID / p BIRTHPLACE: - Lo
. =} 7 ) :
1. Fill in name, sex, birth- ol & _..__” SAALrox “ £ P
date, and student number gl S 7 Z CcITY @\Od
if T. R. is ayailable. L - VA .
2. Fnter Y or N beside Q1 O DG ABTLIVH[  Math - COUNTY
in the first try column. 2l congeTe :
3. Dial your answer to Q1 mv._ ERIR- K] slule = STATE e
~ on the procedure wheel. Qs mm H N IREIE FOGAAM YRR COUNTRY
4. After completing the £ R B R N | A R RN R N A I AR :
steps indicated on the ) mei T 1l ’
wheel, refer to the next Tx,n. 2 2
question as indicated by !
: R3[f3 E3
the wheel and continue trala £
the process until student R4;
is enrolled
School Schoo! 1. D. : Date of Enroliment
NAME ADDRESS
Parent or
Guardian
Parent or
Guardian QC

E

Y
Aruitoxt provided by Eic

E—




ENROLLMENT PROCEDURE FORM (EPF). INSTRUCT

Enter the Transaction Type in the "first try" column.

EE transactions are used to create a depository record for a student if one does
not already exist, to record enrollment data on a student's depository record zwdl,
1f the student already has a depository record, to cause a «critical data record m
be transmitted to the terminz] operator.

NE transactions are used to recséird enrcillisent date an e student's depository
record when a Critical Data Recprd is not desired.

CE transactions are used %o record enrolIment data on the student's depository
record when a Critical Data Record is desired..

QQ transactions .are used to request a student's Critical Data Record when no
student number is available.

Enter the Student's Name, Sex, Birthdate, am@ Student Numiber if available.
Use the proper spelling f@r all namgs. T@ mot use "or. ™, “dr.", "2nd", Etc.

Enter Inocu]at1on Series Code.
. INOCULATION SERIES CODES

0-Not Applicable ,»3—AThird Shot in a Series . 8--0ne Shot if only One Regunred
1—First Shot in a Series ’ 4—Revaccination 9-Alnknown.
2-Second Shot in a Series [ Booster

‘Enter two digits for each segment, qf the dates inmeulations were administered
and next inoculation in a §&ries s due if applicable.

Mark .(X) Chronic Health Conditions which apply.
Indicate (X) Reading Ability and Math Concepts in the appropriate spaces.
Indicate (X) by school number, the Program Type in which child is enrolled. -

PROGRAM TYPE

0-Health-Recreation : 3—Cultural Enrichment Etanguage Dasslopmeny
1-Pre-school o 4—Tmedial Resding. 7-Vaocational!Educatisimn.
_2—Tutoria! Services S-%uglish as a'Secdhid Language . 8--Remedial Mathemaucs.

Indiecate (X) how Birthdate of ‘theschifld was Verified, 3-Other
Enter City, County and State of‘Birth. Use the ‘two- letter abbrev1at1on adpmiaﬂﬁby
the U. S. Postal- Service for the state.
To indicate Country.of Birth when other than USA write the name of. the cammiery.

Enter the Name of the School, the %chool 1.D. assigned by the State Director d?“Mmgrant'

Programs, and Date of Enrol]m nt, Use two digits for each segment of the zdaite.

Enter :Parent or Guardian information.

Enzer first name, middle initial and 1ast name.

‘Enter parent's or guard1an s address, city,:State and zip code.

~Indicate relationship to student -- enter F-father, M-mother, or G- guard1an
Enter "H" in the appropriate space for the head of the household.

Enter 0ccupft1ona1 Code for each parent or guardian.

OCCUPATION CODES

Dly—Harvestmg.or Picking [Haﬁd] : '— 03- Equnpment Operator o ' 05-—Cultivation [Hand)
02-Harvesting or Picking [Machine] .. ; 04— Prumng 99— 0ther :

LT

" -60-
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HOME-BASE SCHOOL INFORMATION FORM

As a means of strengthening the exéhange of information among schools operating
Migrant Programs, you are requested to 'provide the name and address of the home-base
schonl previously attended by each Interstate and Intrastate Migrant enrolled. This
information will be forwarded to the State Department of Educaticn in the student's
home-baéé-state‘im‘order to provide information on the eligibility of the chiid to

“enroll in a migramt @educdtion program ‘in his home-base school.

When the studant withdraws, or at the end of the Migrant Project, return this form
to the STATE DIRECTOR OF MIGRANT PROGRAMS, STATE DEPARTMENT OF PUBLIC INSTRUCTION,
- RALEIGH, NORTH CAROLINA 27610 - R

LEA Submitting This Report ' ;

Student's Name

(Tast name) ' (F7Pst name) (middle initial)

Sex ] Birthday . Student Number
‘ (mo) (da) (yr) ~

Homé-Bgse ScHoo]

(Name of School)

f‘ - Home-Base‘Schbo1 Address . o
; ' (Street or RFD)

=i | (City) | — (State) . (Zip)

-61-




FILM REQUEST :

TO: - : SHIPTO
MIGRANT EQUCATION CENTER
Past Office Box 948

Grifton, Narth Carolina 28530
Telephone: 524-5131

tN

DO NOT WRITE IN THIS SPACE

CATALOG ' DATE TO BE DATE TO BE DATE TO BE
NUMBER MOTION PICTURE/FILMSTRIP TITLE SHOWN : SHIPPED -RETURNED’

INSTRUCTIONS FOR ORDERING AND RETURNING: Prepare and submit in triplicate. Please indicate the catalog
number of the film or filmstrip you are requesting as listed in the catalog. You will find our return address on the reverse
side of the card on the shipping box. Postage is prepaid by the Center. ,

The material requested will be sent to you on the date indicated, provided it is not already booked. All materials must be
returned to tic’s office on or before the date indicated. .

COMMENTS:

WHITE COPY — ORDER BLANK
YELLOW COPY — PACKING SLIP
PINK COPY — CONF{RMATION

IC

rv— R - - R

- ee]

Aruitoxt provided by ERic
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ELEMENTARY AND SECONDARY EDUCATION ACT OF 1965 - TITLE I

j REQUESTED AMENDMENT TO MIGRANT PROJECT BUDGET
B FISCAL YEAR
—]—9—7—2~»—-— PROJECT NUMBER
HSJMINISTRATIVE UNIT _Any School Unit- 000 {Unit Code NUmber) Fy-72-00
(LOCAL) (STATES
' ._ | " XPENSE_CLASSIFICATION
EXPENDITURE ACCOUNTS ACCOUNT Sggj{g@g%
HANDBOOK 1) NUMBER :
(SEE OE 800 € SALARIES  JOTHER EXPENSES | TOTAL AMOUNT
(1) \ (@A (3) (4) (5)
1 Administration 100 ' $
2 A.Salaries for Instruction ' - 200 + 4231.60_ + 423.00
B.Inservice Education 200 ‘
7| g [C Textbooks 200 . '
H D.Audiovisual Materials 200 - 256.00 - 256.00
9 | E.School Library Books & all »
€1 X other library expenses 200
1 ‘;23 F.Teaching Suppli‘es €& ail other : ‘ : ,
F_" expenses for i1nstruction . 200 ’ - 961.00 ° - 961.00
- 3 Attendance Services ‘ 300 '
e 4 Health services 400 ; » C
| 5 Pupil Transportation 500 B - "+ 158.00 + 158.00
'e'j" 6 Operation of Plant 600 T
j} 7 Maintenance of Plant 700 . B
8 Fixed Charges : 800 ‘
7] 9 Foed services 900 -+ 636.00 + 636.00
% 10 Sstudent Body Activities 1000 B
11 Community Services ; "1100 .
12 SUB-TOTAL (Sum of Lines 1 thru 11) -] +423.00 -423.00 |s -0-
13 A.Construction(Sites, buildings and Remodeling)-1210 and 1200 A,B,C
1200 fB. | 1.Educational Television _ 1230-2-Cl-
CAPTTAL 2.Audiovisual [230-2-C2 ‘
OUTLAY : 3.All other lInstructional. Eguipment 1230-2-C3
I - C.All ‘non- mstxu(‘,txonal equipment - 1230 except (
14 S_Q_’LAL_L&mn_Qf_lines_lj_A,_B_md_c)_
I 15 SUBTOTAL DTRECT COSTS (Sum of lines 12 and JA)
16 INDIRECT COSTS. (Rate x Line 12, column 5) S -
! 17 GRAND TOTAL Project Bydget (Sup of Lipes 15 aod 16) s -0-
DATE | |
(SUPERINTENDENT)

(STATE DlRECTOR MIGRANT PROGRAMS)

W/-es-
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SAMPLE

REQUESTED AMENDMENT TG PROJECT BUDGET
Project Number FY-72-00

I.  INSTRUCTION - 200

A. Salaries

1. Code 213 Reading Teachers - $+739.00
One Reading Teacler was employed at :
a higher certificate rating than funds
were budgeted for the position.

2. Code 216 Teacher's Aide -316.00
One Teacher's Aide was not employed at
the beginning of the school term, which
provided these surplus funds.

Total ' . $ +423.oo‘

“II. INSTRUCTION - 200

. A, Audiovisual Materials

1. Code 230-C Audiovisual Materials . $ -256.00
' A1l purchases of audiovisual materials :
have been purchased for this year's
program, which leaves this balance
available for other needs of the program.

Total ‘ | | - $ -256.00

- ITI. INSTRUCTION - 200

A Teaching Supp1ies and
A11 Other Expenses for Instruction

1. Code 250-B Reading Teachers - Travel® = . $ -483.00
Travel expenses to the Reading Confer- .. -
ence were not as great as originally-
anticipated leaving an available balance
for other needs of the program

2. Code 250-C M1sce11aneous Expenses - F1e1d o
. Trips . $ -478.00
The cost of’ adm1ss1ons and 1unches on s
cultural enrichment: trips have not been -
‘as. great as expected. We have proaected
a balance of $478:00 not required for the
rema1n1ng tr1ps to be taken ‘ f

: é7—67_ N




Iv.

PUPIL TRANSPORTATION - 500 °

A, Other Expenses.

1. Code 540 K1ndergarten Insurance
We failed to budget adequate funds for
insurance for the kindergarten chil-

dren r1d1ng.the State operated sch001 ‘

‘buses.
Tota1
’OOD SERVICE - 900
A. Other fxpcnse
1. Code 920 Kindergarten. Snacks

Funds are needed to provide the
Kindergarten -children a morning snack,
due to the long period of time between
the1r breakfast and 1unch

Tota1

‘G RAND TOTAL

$ -158.00

$ +158.00

$ +636.00

$ +636.00
$’f-0-“, ‘

r——
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SAMPLE

200

500

900

200

REQUESTED AMENDMENT TO PROJECT BUDGET

Fiscal Year 1972

~ Projéct #FY-72-00

' Summary of Increases

Salaries for Instruction

213 Reading Teachers =
One Reading Teacher was emp1oyed at a
‘higher certificate rating than funds
were budgeted for the position

Pupil Transportat1on~- Other Expense
- 540 Kindergarten Insurance -
" We failed .to budget adequate .unds for
insurance for the kindergarten children
riding thp State operated school buses.

Food Service - QOther Expense‘
820 K1ndergarten Snacks '
Funds are needed to prov1de the
kindergarten children a morning
snack, due to the long period of
“time between their breakfast and
Tunch. :

‘Tota1s

‘ Summary of Decreases
Sa]ar1es for Instruct1on
216 Teacher's Aide . :
" One Teacher's Aide was: not: emp]oyed at
the beg1nn1ng of the school term wh1ch
‘ these surp]us funds

200

Aud1ov1sua1 Mater1als ‘

230-C Audiovisual: Mater1a1s :

. A1l.purchases of audiovisual- mater1a1s have
been purchased for this year's program, which
Teaves 'this: ba]ance ava11ab1e for other needs
of the program o

Teach1ng Supp11es and A]] Other Expenses for

Instruction

250-B Read1ng Teachers - Trave]

‘ Trave] expenses . to- the Read1ng Corference
~Were ‘not asgreat as ‘originally anticipated,
Teaving an ava11able ba]ance for other needs
of the program ‘ ’ : :

250~ C M1sce11aneous Expenses - F1e1d Trips .
The cost of ‘admissions and lunches on cultural .
enrichment trips-have not been’as. great .as-ex~ -
pécted.  We have prOJected ‘a -balance.of $478.00 .
unneeded for the rema1n1ng tr1ps to be taken

Tota]s S

: $ 739.00
$ 739.00
S $ 158.00
158.00
; $ 636.00
$ 636.00 \
$1,533.00  $1,533.00
: $ 316.00
§ 316.00
| ‘$ 256 oo’fﬂr l
$ 256.00 ‘
. $961.00
. $ 483,00 SR
$ 478.00
$1,533.00

"~ $1.,533.00




Summary of Increases and Decreases

. 500

LINE ITEM , : ‘ , i

CODE EXPENDITURE ACCOUNT TITLE _ INCREASES  DECREASES  TOTAL

200 ~Salaries for Instruction $ 739.00 & 3i6.00 $ +423.00 -

200 ~ Audiovisual Materials 256.00 -256.00

200 Teaf:jh'ing Supplies and All Other - e
Expense - for Instruqtion ' 961.00 - -961.00
Pupil Transpdrtqtioﬁ - dther ExpenSe 158.00 ; f158.00 i

900 Food}Sekvice uibther‘Expénse 636.00 +636.00

TOTALS $1,533.00 $1,533.00  § -0-
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GENERAL INFORMATION FOR DAILY POSTING OF ACCOUNTING‘REGORDS

It is'Suggested that the posting procedure for accounting control -
purposes should consist of the:following basic routines:

1. At the close of each day's act1v1ty each source document (obliga-
ting and disbursing) that has been prepared and issued, will be
posted to the "Record. of Project Transact1ons," Form 18AA-68, us-

.1ng the retained file copy

2. Following the asove post1ng act1v1ty, the same source documents

will then be posted t0 Deta11 Subs1d1ary Ledgers - Form 18AA 74.

The Division of Aud1t1ng and’ Account1ng has also prepared an "Aceount
Classification. Schedule,”" Form 18AA-79 (Rev. 9/69), which fits our -

possible State accounts for which an expend1ture might ar1se under a
particular Federa1 account code. ‘

For emample.

' Expenditure ACcount~ ‘Sa1ar1es,‘Teachers‘

The ex1st1ng State Code is 621 1, E]ementary Teachers, or 622 1, H1gh

-School" :eachers

‘ Under Federa] c1ass1f1cat1on both of these 1tems w111 be charged to
“Code 213 Teachers . JRSN .

EXpenthure Account"'Schoo1'L1brarians‘

The ex1st1ng State Code is 621 2, E]ementary Schoo] L1brar1ans, or

‘5~622 2, High School Librarians. But -under: Federal c1ass1f1cat10n
Schoo] Librarians w111 be charged to Code " Number 214 A S

'




js‘v. n,/n] l . ] .
Any School Unit

FROJECT MUMBER _ ] +- 0007
j - {AosaNisTrATIVE LhiT] ‘X ONE) o {LocaL) | ({srarg)
ELEMENTARY AND SECONDARY EDUCATION ACT OF 1965 STITLE T [ '
T
g TOTAL PROJECT CONTROL TITS 11 (]
:'ﬂ;, . . A ) 3, 1
by 1969 : . APPROVED PROJECT AMOUNT
l (FOR WHICH PROJECT wAS )uwnovcc-) DA" 1-14-66 ’}408’257 .21
. ' REVISED APPROYALS & ReViseD TOTAL
o " oATE —_ $ o -
- _ : ‘ : , " [Dave $
i ; - January 14, 1969 January 14, 1969 “August 31, 1969 DATE s
| * DATE APPROVED -~ DATE BeGINKING - DATE ENDING. , ‘ ‘ _ S
: (2) FYR ) (4) T {s) [ 6) . 1 1) (8) ‘ (9] -
. » - CASH TRANSACTI : GUTSTANDING :
‘ DISBURSEMENTS : BALANCE OF  |0BLICATIONS [} (il icarpn
o " CASH. Tais Yerr To Casw Funos To LA ProJrcT
o Daxg - REFERENCE . R : . BA - Be RECEIVED P
I CR . Eceiven PosTing Date . LANCE# o PRQJLC; ;:r::;;‘ Munce
» '-?2. Project Approval | - ‘ i $408,957.21| $408,957.21
1-24] Receipt #3215 $50,000. - | $50,000.00 | 358,957.21{ ||408,957.21
. 1-31f Project Transactigh |l $2,500.00 $2,500.00 § 47,500,00 358.957.21|$1,687.00|404,770.21

—=

-18| Project Transactidh- _ || 3,800.00 |-6,300.00 || 43,700.00]| 358,957.21| 1,667.0|400,990.21 -
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INSTRUCTIONS FOR MAINTAINING PROJECT CONTROL LEDGER- FORM']8AA+71

CoTumn 4, 8, and 9 of this Tedger will be posted per1od1ca]]y from
sub- totaTs drawn on the "Record of Project Transactions" (Form 188A-
68). In posting the periodic sub-total from the "Record of Project
Transactions,” the Amounts ‘Paid (Column 7) will be posted to Dis-
bursements: - Column 4 and 5 of this account. The posting in. Column
4 will cover. all disbursements made since the last posting. Column
9 (outstanding obligations) will be posted from the "Record of Pro-
Ject Transactions," Column 6, and represents the outstanding obliga-
tions at the close of the posting period. This Tedger account must
balance with the disbursements, outstanding obligations, and unobli-
gated project balance as shown on the "Record of Project Transactions."

Column 1: Record the posting date of the transaction.

Column 2: Indicate source of posting information.

- Column 3: Record the amount of funds received on this project.

The amounts entered in. th1s column will be added to the Cash Balance
(CoTumn 6)--and ‘will.be deducted from BaTance of Funds to be Rece1de‘-

on Progect (CoTumn 7)

CoTumn 4: The post1ng to th1s co]umn will be obta1ned from the peru-
~odic sub- totaT ‘of Amounts Paid (CoTumn 7) as reflected:on the "Re-~
cord of Project Transact1ons'r(C01umn 7) Any refunds made to the
North - CaroT1na ‘State Board:of: Education for. _cash on hand in excess of

. current requirements . will be: entered as-a . reduct1on of cash received,
*ﬁ reducing . the Cash BaTance and 1ncreas1ng the Bé]ance of Funds to be

Rece1ved

LoTumn 5 The amounts gn th1s coTumn w111 betthe aocumu]ated totaT of

| deta11 amounts posted in CoTumn 4.

CoTumn 6 The amounts 1n th1s coTumn w111 be accumuTated by add1ng

the deta11 amouints posted. in Column™ 3 and" deducting the detail amounts — =

posted 1n Co]umn 4 or the Year to Date TotaT in CoTumn 5

CoTumn § The 1n1t1é] amdunt apprOVed for the proaect w111 be posted
~n this. column and. such:an  amount will be reduced. by the detail post-

"*ing of Cash.Received as ‘recorded:in Calumn 3. Subsequent . amounts

approved for=a: proJect (e1ther increases or decreases) must be. re-
-~ flected. by notation in the:Reference Section® (CoTumn 2): and added or
deducted for the ex1st1ng baTance 1n CoTumn 7

CoTumn 8: The amounts posted in th1s coTumn w111 be obta1ned from ‘

the per1od1c sub= totaTs as refTected on' the'"Record of ProJect Trans- :




actions" and will be an updated balance as of the end of the posting
period.

Co]umn 9:. The amounts. posted to this column will come from the
.monthly sub-totals as reflected on the "Record of Project Trans-
actions" and will be updated year-to-date ba]ance as shown on that
report for the Ava11ab]e Balance (Column 9)




Any School Unit | . mokcrwess 1| 0007
? (ADMINI STRATIVE. Usti 7] Toeal] | [sTate}
{ ELEMENTARY AND SECONDARY =DUCATION ACT OF 1965 - TITLE I
BUDGET CONTROL LEDGER |
L , ey 1969 | 100 Administration - Salaries
o {FOR WHICH PROJECT WAS APPROVED) (FEDERAL cobe SERIES) (PURPOSE)
10 @ T 6l 1w [ G —® 1w
| : ' . | DISBURSEMENTS - , 1 T
BT . || - ApeRovED L s - | YeaR'To OUTSTANDING * m‘?m
arg. | REF ERENCE R P Buoger l! O PosTING DATE OSlLIGATléas g .
RETR R 4] ~ TT‘ _ S 1 -
214 |Project Approval $19,680.00 - ‘ $19.680.00
1231 [paily Total i | $,500.00 |$2,500.00 - | 17.180.00
© 418 [Daily Total ©.2,900.00 '5,400.00 : ' 14,280.00




Form fora-79)

Any School Unit

5
1

PROJECT NUMER

. {ADsINI STRATIVE UNIT)
‘ELEMENTARY AND SECONDARY EDUCATION ACT OF 1965 - TITLE I

BUDGET CONTROL LEDGER

Fry. 1969

{FOR wHICH PROJECT WAS APPROVED)

100 Adm. - Other Costs

| 0007

TloaaLT | Tsvarel ~ -

(FEDERAL -CODE SERIES) {PURERSE)

[ (5)

e

Ty 2] G ] (] 3] §)

—- - i E . ; — DlSBu@SEMENTSYEAR —— VoderAnDlQG_' ' quz;é::r:o#' ;
DATE Rsrekzyce BUDGET PosTING DATE . _OBLIGATIONS BQLAucE"M¢§ ‘
1-14" [Project Approval $6,700.00 $6,700.od:f
1-19 [paily Total 1I$ 987.00  };ﬁf13.oo'E,
1-31 [paily Total 1,687.00 | 5,013.00?]
2.15 |paily Total . $217.85 ' $217.85 1,667.00- 4,815.15
2-18 |paily Total i | 682.15 ~900.00 ‘1,687.00‘- : 4,133;0071

| o | : |

|

T+




INSTRUCTIONS FOR COMPLETION OF BUDGET CONTROb LEDGER FORM 18AA-73

A "Budget Control Ledger" account should be estab11shed for-each
.budget item contained in the approved project budget.

Each of the "Budget Control Ledger" accounts will reflect on a da11y
basis the total transactions which have been posted to the "Subsidi-
ary Ledger of Detail Expenditure Accounts" within each respective
Federal Code Series. (For example,: ~the daily posting to detail ex-
penditure account codes 110-A, 110-C, -110-D, 110-E, etc., should be
totaled and posted to "Budget Contr01 Ledger" account 100 Administra-
tion - Salaries. The daily posting to detail expenditure account -
codes 130-A, 130-G, 130-L, 130-0, etc., would be totaled and posted
to the "Budget Contro] Ledger" account 100 Adm1n1strat1on - Other
COatS

'Column»lz Record the posting date ofdthe transaction. -

Column 2: Indicate source of posting 1nformation

Column 3: Record ‘the amount as shown ‘on” your proaect application
which has. been ‘approved by the Department of Public: Instruct1on for
a spec1f1c proaect

Column 4: The postlng ‘to th1s column will be obta1ned by runn1ng an
adding machine ‘tape on each amount posted in the Amount Paid: (CoTumn
6) of the "Subsidiary Ledgers of Deta11 Expend1ture Accounts” w1th1n
each Federal Code Ser1es ‘

7 f Column5: The amounts in- th1s column will be the accumu1ated total
~of the detail amounts posted in Column 4. = (As _proof that.the detail

amounts~have: been accumu]ated correctly, an ' add1ng mach1ne tape could
be run on Disbursements Year-to-Date {(Column 7) of the "Subs1d1ary ‘
Ledger of.Detail Expend1ture Account“ w1th1n each. respective Federa1
Code" Ser1es) ‘

Column 6 The post1ng to th1s column w111 be obtained by running an

Tv adding machine tape on the last amount.shown in Qutstanding Obliga-~

tions To Date (Column 5) of the "Subsidiary Ledger of Detail Expen-

“diture Accounts" w1th1n each Federa] ‘Code. Ser1es

Column 7 ‘ The amount to be entered in th1s co]umn w111 be obtained
'fby the: fo]10w1ng calcu]at1ons‘ ‘ : :

Deduct the 1ast amount shown for D1sbursements Year to Date (Co1umn
5) " and also deduct the last' amount shown: for Qutstanding: 0b11gat1onsr

‘ (Co]umn 6) from the tota] approved budget amount as entered in the

‘;;79-




Approved Budget (Column 3).

At least once a week the last amount shown for the Unobligated
“Balances (Column 7) on all "Budget Control Ledger" should be totaled
and this total balanced to the last entry in the Available Balance
(Column 9) as shewn on the "Record of Project Transactions." Should
a discrepancy exist, the error must be found and.corrected by re-
' checking the daily Unobligated Budget Balances (Column 7) as shown
on the "Budget Control Ledgers” to the Available Balance (Column .9,

_of the same date) as recorded on the "Record of -Project Transactions.”

e
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Any School Unit

PROJECT MUMBER

{ADMINI STRAT IVE UNIT]

ELEMENTARY AND SECONDARY EDUCATION ACT OF 1965 - TITLE I

SUBSIDIARY LLDGER

OF DETAIL EXPENDITURE AQCOUNTS

gy 1969

]

| 0007

Teocad) |

ACCOWNT cope 611.2

{sTATE)

110G

~ {state]

{FeperaL]

ACCOUNT NAME _ Salaries - Supt. Office
(FOR WHICH PROJECT WAS APPROVED) ; {Pumpose}
() (3] NV T (6) 1 (2]
: ' - TRANSACTIONS ' '
‘  AMOUNTS * OUTSTANDING'
« CoN-1. 0BLIGATED AND 0BL IGAT IONS AMOUNT S ‘ D|$sﬂ:S$ZFNTS
REFERENCE TROL (LiquipaTED) To Dare PALp DATE

Payroll Ending January 31 £2,500.00 _ 1$2.500.00
Payroll Ending February 18 2.,900,00 5.400.00
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‘ Toru 18AA-T4

Any School Unit

{ADHINISTRATIVE UNIT]

FLEMENTARY AND SECONDARY EDUCATION ACT OF 1965 - TITLE I

PROJECT MmBER ]

B e

| 0007 .

{tocac) T {stare)

e

SUBSIDIARY LEDGER ACCOWNT CODE__ 612 130G
OF DETAIL EXPENDITURE ACCOUNTS ' STATE FEDERAL
Fy 1969 ACCOUNT NAME Other C?sr.s - Supt, Office w; ,
(FOR WHICH PROJECT WAS APPROVED) S : PURPOSE , b
(1) (2) (3] ) 1 (5) 1 (g1 [ o
‘ B ‘ . TRANSACT IONS ‘ 1
AMOUNTS - OUT STANDING ‘ : A
Con- Osucne;s'mn Obu;Anous AmMounTs pn::::ss;:ems :
©DATE REFERENCE "] TROL ‘(LIQUIDATED) To DATE - PMD‘ oATE | ©
1969~ ) - —— -
1-19 | P.. 0. #497 X_|$ 220.00 .
1-19. #498 ‘ | 625.00 g
1-19 #499 142.00- 987.00
1-3] | P 0. #522 ~ ~700.00 1,682 00 , =
2-15 | Vo. #1314 (#497) _ X | (220,00) {1.467.00 “l§ 21785 |§ 217 85
2-15. 1 P. 0. #531 ‘ ' - 200.00 - }1,667. 00 217.85 . :
2-18 | Vo. #2113 1,667.00 " |l * 682.15 900.00 |




INSTRUCTIONS FOR MAINTENANCE OF SUBSIDIARY LEDGER OF DETAIL EXPENDITURE
ACCOUNTS, FORM 18AA 74

A detail expend1ture account should be maintained by the administrative un1t
for each active expenditure account code.on each .approved project. The total
account .code for both State.and.Federal should. govern. the ‘expenditure accounts
] that are established, At theend.of the. fiscal year in filing the financial '
i report with the Controller's Office,.each.administrative unit will need to in-
clude disbursements.made from Title.lI funds. which would:be secured from these
“accounts by using the State. Account:Code, " At.the close of each project, a
- "Project Financial. Comp]et1on Report".must:be.filed. The 1nformat1on for this
: report wou]d be secured by using. the Federa1 Account Code.‘ ‘ I

It is ent1re1y poss1b1e to have: more than one: account for a. part1cu1ar Federal
Account Code because.of the. d1fference in.a.State:Account.Code. For example,
an expenditure for "Travel" of: some emp]oyee in the super1ntendent s office
that is charged to a Title I project would.be. coded 612-130G. An expenditure
for "0ffice Supplies" in the superintendent's office that is. charged toa
Title I project would.be.coded 613- 1306. . For the i1lustration given above -
and all similar situations, a.separate: 1edger account.would be established-on
the total coding (State and Federal)...In filing the: ”PrOJect Financial:

- Completion: Report,“ AT 130-G- accounts would.be totaled:in entering the ex-
penditures on-the.report: for.this:item.. In:filing the' financial report with
the Controller .of the’ State: Board of.. Educatlon, all.accounts:with a similar -
‘State code would be added together‘,»‘~ This method .of estab11sh1ng expend1ture
accounts will eliminate the necess1ty of keep1ng two sets of books: on these o
expend1tures R . : o :

» Transact1on Post1no

- 'Co]umn 1 Entrles in; t o]umn must be made da11y as the transact1ons
' occur; therefore,’ ‘dates'w 1" appear in:consecutive.order. Enter the date -
- of “the issuance’ of each purchase.order:and: the date of each voucher wr1tten.
. This column will-also reflect. the. date:of any cancelled: purchase -orders: or
. any cancelled: vouchers as, we]] as; the date of depos1t for any refund of a
-pr1or d1sbursement : e . .

: Co1umn 2 Enter the number of the purchase order at. the time of 1ssuance
and again at.the time.of.liquidation-by. payment. of.cancellation.:. Place
parentheses (). around”. the :purchase order number from each transact1on re- '

E f]ect1ng a ]1qu1dat1on or cance]]at1on. - :

- ,Also enter the number of each voucher in th1s column The payro]] ax be
- - posted in summary totals:for:each: account code and a samp]e reference no-
tat1on would" be "payro]] Date End1ng : S




In the case of a voucher cancellaticn, enter the voucher number in
parentheses (). Also, in the case of receipt of a cash refund of

a prior disbursement, indicate in parentheses () the voucher number
wh1§h represents the original disbursement and enter the word - Re-
fun . .

Column 3: CONTROL -- Nhenever an ob11gat1on is liquidated or cane
celled, place a check mark (V) beside the original entry for the
ob11gat1on This provides visual control on the obligations not yet
liquidated.

Column_4: Enter the amounts of :all obligations incurred by the is.-
suance of purchase orders. Also enter the amounts of obligations
liquidated, either by payment or cancell~tion, and place these amounts
in parentheses 1n thts column.

‘ “, ._._._.

In the event of a part1a1 de11very of ‘a purchase order resu1t1ng in
a partial payment, the entire amount of the purchase order will be
liquidated for Column' 4, vesulting in a decrease in Outstanding
Obligations To Date (Co]umn 5). The actual amount of the payment
wiTT be recorded in Column 6, resulting in an updated expenditure
total .in Column 7. Immed1ate1y following this entry, a new entry
with the same purchase order number will be established in Column 2 -
for -the remaining unfilled items on the purchase order and the re-
maining balance of the ob11gat1on for those items will be recorded
in Column 4, resulting in an 1ncrease in ”Outstand1ng 0011gat1ons

To Date,“ Folumn 5. :

At the: t1me a purchase order;is comp]eteTy liquidated by either pay~
ment or cancellation, it should be determined that the entire amount
of the purchase order has been completely liquidated in this column
‘regardless of the fact that the invoice submitted and the check .
~issued is. more or less than the or1g1na1 ‘amount obligated.

Column 5: The amounts in th1s co1umn will: be.the accumu]ated new

: otai of the deta11 amounts posted in CoTumn 4,

The amount -shown in th1s cclumn at any time shou]d represent the
unpa1d amounts of the outstand1ng Purchase Oroers

Co]umn 6: Enter the amount of each voucher 1ssued in this column.

 This column will. reflect in parentheses: () as-a minus figure any
cancelled voucher or any refund of a prior disbursement.. The pay-
“ro]] may.. be ‘posted 1r summary tota]s for each account

Co]umn 7 The amounts 1n th1s co]umn w11] be’ the accumu]ated tota] -
of the deta11 amounts posted in Co1umn 6. Lo




