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This handbook is "dedicated to:

ONIS V. DAVIS

n recognition of, and appreciation for, -

her years of service to Head Start.

A$ she leaves the Directorship of the
.

Lead'ership Development Program at Tuskegee
Institute, we thank her, for being

the kind Ofm()el that is inspiring many
of us to continue the work she has started.



Since "Parent Involvement Staff Handbook: a manual for

child development programs"was first compiled in August, 1971;

many events have taken place.

This handbook has been distributed in rough draft form
.1 7

to all 26 Head Start programs in Mississippi; and upon publi-

cation, will be used in cluster area Parent Involvement staff

meetings as a training manual. Thanks to Bruce Williams, who

mentioned this handbook in-his newsletter, requests for rough

draft copies have come from 12'other states.

In updating this handbook, my thanks go to. Katherine

Mosley at Jackson State College for adult education resources;

Bruce Williams for sharing many fine resources; and Jeanette

Jennings for sharing ideas.

My co-author Veatrice is now attending graduate school at

the UniveFsity of Nebraska-. Onis Davis has returned home t

San Jose; California after leaving the LDP last August.

We hope this handbook will soon be one of a series for
.

parents and Volunteer Coordinators, Suggestions and ideas

for these.future publications are always welcome.

Christina Lundberg

Jackson, MisSissippi.

June, 1972



Within the past year, the Coordinator of Parent Activities
position in most of Mississippi's Head Start programs have been
filled by a full-time staff member. Most of these new Parent
Coordinators have experience in Head Start, and have waited
Patiently for the interpretation of the new --.rent Section of
the Head Start Policy Manual to give them guidance and direction
in fulfilling their role. Also, so they could be about the
business of implementing the new Guidelines within their agency.

This handbook was prepared to meet some of the needs and
concerns expressed_by Coordinators "of Parent Activities about
their role in a 'quality Head Start program. This concern grows
from a Commitment to totally involving parents in the Head Start
program, and implementing the new Guidelines amidst domineering
and uncommitted staff, and controlling Boards

-We have not tried to write out a step-by-step-training
plan in this handbook for: you, parents, or staff. Training is
only worthwhile and meaningful when it meets specfic needs, and
we could not hope to prepare a plan to meet everyone's needs.
We do, however, hope this handbook will help you identify some
needs, and give you assistance in building a stronger parent
component. 'Adapt the ideas in this handbook to meet your needs.

We hope this handbook will inspire all Parent Involvement
staff to look closely at themselves, and see how, working to-
gether, we can all better fulfill our role in Head Start.

We wish to extend our thanksto: our fellow staff members
at the Mississippi Head Start Training Coordinating Council
and the Leadership Development Program at Tuskegee Institute;
and our Directors, Mrs. finis Davis (LDP) and Mr. Cleve McDowell
(TCC).

We also wish to thank Coordinators of Parent Activities
in Mississippi and.Leadership Development trainees for sharing
ideas and concerns with us during the development of this
handbook.

Appreciation is also extended,,to Mrs. Bessie Draper.and
Mr. John. Mouton, Mrs. Bernadette McTighe and Mr. James Sheldon,
.past and.pesent 'National and RegiOnal Parent Program Specialists
for their editing and assistance in getting this approved for
Publication.

Materials from.selected publications arc reprintediwith the
permission of Project Head StartiOffice of Child Development,
Department of Health, Education and Welfare.

V.M.M.
Auguati 1.971
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PARENT INVOLVEMENT
STAFF HANDBOOK:

a manual for child development programs

Do you see parents as:

Complainers

Illiterate

Unconcerned

Hostile

Poor Models

Maids

Lazy?

Or as:

Models

Consumers

Learners

Concerned

Evaluators

Goal Setters.

Resources

Volunteers

Teachers

Policy Makers

Aides

Learners



PART I. WHY ME?

Your attitude towards parents reflects in the way you

feel about yourself, your job, and the Head Start program.

The first of many steps we will be taking in this hand-

book to fulfilling your role as Parent Activity Coordinator

is to look at yourself-- at the image you project to others,

and the way you view yourself when you look in .the mirror.

Your self-image is reflected in the way you interact with

other staff members and Head Start parents. We must begin

by first looking objectively at our attitudes about our-

self, our.attitudes towardothers(espeeially Head Start

parents), and how well we relate to other people.

How do you view your job in Head Start? HONESTLY!

A Pa? check?

A- chance to help others he !,p themselves?

An opportunity to be involved!.
i.

An educational opportunity to learn about mySeif

and others?

How do other staff members see me?'

As a loner?

Soi,2eone with .a

Someone wLlling to share information and work together?
--

A trouble maker?

A gossip who talks ;bout, others behind their- backs?

Semeone who is better than everyone else?

A know -it -all that can't be told anything?'
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You and Your Relationships

Role expectations change as you mature.

Understanding of results from analyzing differences.

Each person must be able to give and take when differences are
discussed.

Each individual is responsible for the effect his habits and
attitudes have.on other people.

Evei one needs and wants to be an accepted part of the social
group in which he finds himself.

The follower, as well as the leader, has a responsibility for
his own actions.

Your assets can enrich the lives of others.

Everyone has a responsibility to create happiness.

Poise is the result of knowing how to act by having been
successful in similiar situations.

Present values and attitudes indicate future attitudes and values.

Everyone needs to be loved and to love.

The desire to succeed and the willingness to work at any
relationship is probably the determining factor of success.

Your attitude toward your tack and your ability to do it well
determines whether or not it.gives you pleasure.

Time, energy, money and possessions are the natural resources
of everyone.

Goals are obtained through the wise use of personal resources.

A careful analysis of our priorities helps eliminate the un-
necessaries.

Energy can be utilized to obtain one's goals, or it-can be
squandered.
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YOUR GOALS

1

PERSONAL RESOURCES

(Time, Energy, Money, Possessions)

VALUES1 ATTITUDES1

Anxiety is the greatest motivational force to cause us to

change. How anxious are we to do a good job? Are we willing

to try and make changes in ourselves in order to do a better

job? In order to better fulfill our role as Parent Coordin-

ator?

Maybe we need to also stop and think, what have I got

that I'm not using? What are our goals? Do I have the per-

sonal resources, values and attitudes to do the best job'I

can.do?

In relating to other people, we have to communicate.

Our non-verbal communication (the way we act and treat others)

can "say" alot about us and how we feel towards others. The

written notices we send out reflect our concern; so they should

contain all the vital information-- Where, When, and don't

forget WHY! Don't make notices too long, and vary the way

you distribute them. Try to make written communications per-

sonal in some way.



Most of us find it easy to talk, but that'is only one

end of the communications chain. What about our listening

ability? How many times can you answer "yes" to the follow-

ing questions?

-

I se,:

I ,.;i0 t;:,2

Stf:r?
4. I)J ,1:2P S

companion has the floor?
5. Do I ha-)e to ask my fr-:.ends ,;,utto a fez2 c/iestions.

'catch their meaning ?
C. Do the questions I ask hel-47 the speaker clarify his moaning7
7. Even though I et the opeaker hal)e his saw, do I usuaLly stick

. to my ideas?
3. D,'!, most osople talk to let off steam, 7_,) rarely get anywhere

NN or make their point?
9. Am I able to most of the important portion of what

is said to me so I can recall it later?
10. Do I frankly avoid- lectures and talks as.a way of learning

somethina?

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *

We had problems, because....

We lacked cooperation, because....

We lacked communication, because....

We lacked knowledge and understanding.

Now, we have materials and information we can understand, so we....

Communicate about our concerns with others sharing our knowledge....

And soon we will begin to cooperate to solve our problems, TOGETHER!
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To 'effectively communicate we should

:hal. neej reezs.sure.

ohe:r

,t;],Qt

d:1212 ic o,2.re of thc sAppert Z.O
2)e the lie td Sto,rt program.

-Ce,oprate ci iL other agencies serving families of children en-
rolled in Hed Start.

-Establish ,j1.n atPrrosphere of tru. approval and support through
a friendly corking relat:anship with parents and community.

-Ealie that parents have an .i.mportant contributi:n to make is
helping the teacher work effectively with the child.

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *

BASIC COMMUNICATIONS

ME OD
or

Written

SENDER
aware of receiver's
needs, tone of voice,
inflection, rate of
speaking, understandable
words, clear outline

fCEIVER
listens and interprets
message from sender for
ideas and wisdom

-SITUATION'
physical and
phychological
environment
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After we have/taken a long, hard look at ourself in a

mirror, at our mental concept of ourself, our attitudes and

our methods of communication; we need to stop and recognize

.th4 importance of parentS in the Head Start ptb(jram. We must

Aotally sell ourself -Co the need for parents in.Head Start,

the contributions_theycan make in every component of the

program, and most importantIy,, how Head Start canhelp- parents.

Through participation in Head Start,. parents:

-recognize the quaitieS. they. possess.
-1

-understand and'appreciate. how-their children.grow and
learn, and _how,tkis can be extended into their hoMe.

-develop greater belief in. themSelves and their -worth
'as individuajs%

-devel,op new and improVed skills opening. aVenues to
job opportunities.

- increase their knowledge of..conimunity resources and
facilities, and how they_can be used to impro4 family
living.

-have .a chance to discuss .family, community and personal'
problems, and possibly have a chance to solve hem.

-develop family togetherness through involvement in
projects and activities- with their children.

understand the value of parent - school relationships.

If we feel secure about ourself,. we can start to help

. parents develop their self-Confidence and self - respect. If

we are now fully committed to involving parents in Head Start,

we need to look at where our program,presently stands.



PART WHERE ARE WE?

Ready'for the next Step? HoneStly answer the following

questions to evaluate the present status of your Parent In-

volvement program. This is based on the concept that you

know better than anyone else the strengths and weaknesses'

of your program. By honestly answering the following questions

you can see the progress you have' made, and gealisticallyr

'make projections for the future to imprbve weaker areas.

EVALUATION OF THE PARENT INVOLVEMENT COMPONENT

Have jou planned and conauctod .orienitation sessions for.all'new
Head Start parents ,exiainin goals of the. rrogram, their
rights, r6sponsibilities roles?

Have t p
fu. r f,. parents an.d

volunteers on Parent Involvement?

Do you keep staff .and pare7nts informed of .current and ::-.anned
parent'RrograMe through'newslettors, etc.?

DO you keep in touch regularly with .community groups and organ-
izationsR

you share i formation' with other staff members about organ-
izations of benefit t,o families and the,community?

Do you prepare reports necessary to the planning, conducting
and evaluation of the Parent Involvement component?

When.you makehome,Visits or :attend parent meetings, do you
expLai,thC Head Start program, the Many roles parents can

'their rights'and.responsibilities?

Have you,activel recruited parents as volunteer , and for
Head- Start act/iv-ities?

Have you.explaqed the roles and 'wide Iranoe, of tasks parents
can perform /in the classroom and ether Head Start components
as volunteers?

you. have on file a TB test for each parent volunteer?

Have you made information available to parents about existing
cbmmunity ser15.1:ces, such-as job training c"onsumer edUcation,
welfare, etc.?
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tho

pa1,,nts

?./at

What Z.

12,Z3 C.0,1.7r*'

the. pare

'the- :r'7 :7 3 t d
Lisiu chaa,t eh ~ pr,:cedure7

7

2re,tpsF

To 6);L:l thg tic
117ak;n2. orogram e:sta.bij, z.d.rso7Ine-Z.
poZieL.es, estal)1.1shz:n2 grieva',nce p2,:cedures, prfrdm pre-
revLeao; e)alt-LJn, and approvin,-; pes...)nne7 decisions?

HoLzi,muuh moneLi Is a7.7..oated. In the grant for the Parent. Activi9t;j
Fun-i? Is this 03 C,22' par:2nt? Who administers and makes
d'eisios regardi essndituresnf the fund?

al the c2:ter Ccmm-Zttees composed of :00% p;2:110r2t

Ji L, group minut S on file in
7,1:oati.on?'

yarent poiic-maki group have an adopted set of 13.-
L2i.j0.2 APO. copies file 1;s a central. Tocatio.n?

parjnt poi c-i-making groups., 1..4 functioning committees?

Has the tr:cining the P,;,c.? Council .submitted to OCD0
a;p7ploNchte.d?

Arne pal,ents,Jelcome a-.' an. time in the centers as visitors,
observPs or oolte,.,s?



What kinds t-L:7)1t-ics and programs ha7.)e.arets
conducted a'oaii.nd their interest?

What ro1.es-do staff :-.7H attendihj parent olicy-making
group meetngs?

Ut

flow is information about existing community services and re-
sources made a,:ailaL[Le to Parents?

.What arrangements are made for providing transpo.rtation and
babijs.z:ttin2 to enable parents to participate in activities?

Are Head v tart ,at-rials and Cormation readily avai lab is to
raronts.?

. What oppOrtunities do parents have to discuss their children's
progress with the teacher either at home or in the classroom?

To what extent does the staff work with parents in p:lanninv in
the other components?

Have you projected. some goals for Parent Involvement and steps
to achieve these goals for this program-year?

What training- activities have you attended in the Zast 6 months
that have helped you to do a better job?

How much versonal contact. do you have with parents that do not
serve on policy-making groups?

Is the administration and staff in your program committed to
Parent Involvement?

Is information from home visits shared 'betw'een components?

If you have honestly answered these questions, many coming,

from the Standard Monitoring Questionnaire, you should have a'

better sense of direction for the Parent Involvement component.

Next, we need to deal with your specfic tasks as Parent

Coordinator. Onto Part 3.



PART 3. WHAT IS MY ROLE ?

Now, let's sift through Parent Involvement materials and

Head Start guidelines to see if we can define Parent Involve-

ment and the role of the Coordinator of Parent Activities.

How do you.define Parent Involvement?

Is Parent Involvement--

bridging the ;.cl,a 'between.actz:oitieS in the Head Start
center and activities in the child's home?

a public relatics,ob based OK person-to-person con-
tact, eammnicatiens between staff and parents, and
parents tc parents?

an educational ,,,ro;:,ram far the Head Start staff and
parents?

The Head Start Policy Manual outlines 5 basic -casks in

the job description for the Coordinator of Parent Activities.

1. Laison between the Head Start center and the community.

2. Assist in planning activities for parents.

3. Coordinate activities of parents.in the daily class-
roOm program. 1

4. Encourage involvement of parentsHin policy-making
decisions.

5. Follow-through on programs to assure that...parent's
needs are met.

If you go back over the'evaluation,in Part 2, all 5 of

these areas were covered, This evaluation may give us some

leads into the areas we are not covering, and areas where we

may'need future training.



We must admit our weaknesses and needs so we can develop

training sessions and workshops that will really be meaningful

to us in fulfilling our role. In what areas do you feel You.

need training or assistance after evaluating your Parent In-

volvement program; and the tasks outlined above for the Pareht

Coordinator?

Specfic duties for the Parent Coordinator might include:

Work directly with parents and staff to develop center parent
programs, activities, and meetings.'

Coordi,nate center and agency parent education programs.

Serve as a resource person to aZZ parent poZicy-making groups.

Assist parent policy-making groups in developing, conducting
and evaluating training plans.

Serve as a resource person to other Head Start staff.

Identify and develop community resources with Social Services.

Assist in recruiting, training and referring parent volunteers.

Serve as a bridge between parents and staff, center and agency
activities.

Assist parents in implementing parent policy-making groups as
required by DHEW/OCD.

Make home visits and establish personal contact with parents.

Identify parent interests and skills.

Inform parents of their rights and responsibili.ties in the
program:.

Assist the poli6y-making group's in developing and :implementing
the Parent Activity fUnd, and relevant By =laws.=
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What other specfic duties do you perform in your role as

Parent Coordinator? Is there a job description .to give you a

sense of direction?

The Head Start Policy Manual suggests the'following quali-

fications for the Coordinator of Parent Activities:

A) Training in the fields of Human Development, Sociology
or Community Organization.

B) Experience in working with, adults.

Very few of us poses formal training in any of the above

mentioned fields. We've received our training through practical

experience in working with adults. Is this part .of our "hang-up",

the reason we may feel threatened when a staff member with some

education, or a parent confronts us with nev:ie.eas or questions?

What part does our formal training, or lack of it, contri-

bute to our self-image? Do we need to go back to Step 1 and

re-evaluate our decisions about ourself?

Have we taken advantage of Supplementary Training and CLEF

opportunities? DO we try to read books and articles that would

help us understand early childhood education theories, consumer

problems, communications, cultural and social patterns,,etc.?

Do we view ourself as a learner and continue to strive to im-

prove ourself so we can better fulfill our role?
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If part of our job as Parent Coordinator is to be a resource

person to parent policy-making groups and. provide them with train-

ing and technical assistance; how of4n do we yell, "I need c. con-

sultant!"? Do we lack the self-confidenCe to conduct our own

training sessions; or do we lack the skills of how to Plan, con-

duct and evaluate training?

In Step 1, did you list all your good attributes that can be

used in your job? We all have strong points, and we should utt-

lize these skills and attributes, e_s well as working to.improv

our weak areas.

Let'S no't always yell for Help: Let's first draw on our

own personal resources, then search but resources in our comm.-

hould not feel threatened to ask a-community re-

sourceperSon with experience-and/or training in an area of

Parent Involvement to come in and assist us in. tfaining- When

our concern is for developing a strong Parent component, to

meet the needs of our parents, we will fOrget'our fears and ego

hangtups,,and work with others to conduct training for parents

around their needs. Don't forget that this training will also

be a learning, experience for you,'.to help you to make the est

use of your knowledge and experience.

For further discussion and use, on-the followin page -Tou

will find listed 20 different training methods.



METHOD
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DEFINITION WHEN LT

Group
Discussion

Buzz
Groups

Panel
Discussion.

Symposium
Discussion

Debate
LLscussion

Opportunity for pool-.
ing of ideas, exper-
iences and knowledge.

TRAINING

PLANS

For ma--;:prity of meetings be-
cause adaptability to greater
group ...1:articipation.

. Allows for total par- As a technique to get participa-
ticipation by group tionfm. every individual in.
Members through small the gr-oup, Highly adaptable to
clusters of partici- other 7-717oup. methods.
pants, followed by
discussion Of the entire grou

A discussion in a As a ti-;hnique to stimulate in-
Conversational form terest and thinking, and to pro-,
among a selected yoke hatter discussion.
group of persons with
a leader, in front of an .audit.. ::e .that joins in later.

A discussiop in which When secfic information is
the topic is broken -desired
up into its various
phases, and each part presentee: by an' expert'or person
well informed on that particular phase, in a brief:
..concise speech.

A pro and con dis-
cussion of a coritro-
versial_issue. Ob-
jective is to con-
vince the audience
rather than display
skill in attacking
the opponent.

In discussing a controversial
issue on wh:..ch there are fairly
definate opinLons-in the group
on, both sides to bring these
differences ,Lut in ;o the open
in a friend-_y manner.
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METHOD DEFINITION

Experience
Discussion

Discussion
with a
Consultant

Lecture

A small or large group
discussion folloWing a
report on the main point
of a book, article, life
experience or movie.

An open discussion in
which the consultant
sits in as'a member
of the group.

Conveys knowledge and
information which pro-
vides common frame of
reference to total group.

'Concentric A small circle of group
Circle members within the

larger circle. The
inner circle discusses
a topic while the role
of the outside circle
is to listen. The dis-
cussion is 'then reversed.

Reaction
Sheet

ReaCtors

Phillip
66

WHEN USED

To present.a new point of
view or to present issues
that will stimulate thought
and discuSsion.

When an authority is needed to
help clarify the thinking of

.

the group after the group has
explored the problem and deter-
mined the areas in which it
needs further help.

When the group needs information
on a specialized subject of
vital interest .to them.

As a technique to stimulate in-
terest and to provoke good dis-
cussion. This is.eSpecially
good to get more response from
a group that is slow in parti-
pating.

A Method of reacting to As a way to get the group to
ideas in the-following
Ways: Ideas that you methods.
questions? Ideas that
are new to you. Ideas that really "hit"

react. Combine thiS with other

Individuals that react
to a discussion or a
presentation of ideas.

This is a spontaneous
method where 6 people
view their opinions on
a topic for 6 minute's:

Reverse ExpreSsion of thought
Thinking by thinking in reverse.

To get a critical analysis of
a presentation.

To add spice and variety to
methods of presentation.

To gain insight into others
feelings and to see another
point of view.



METHOD DEFINITION

-16-

WHEN USED

Workshop A laboratory period in
which members of group
work on a project.

Picture
Making

Role
Playing

A way of bringing out
ideas or principles on
a topic by means of
.simple illustrations
made by group members on the blackboard Or large c}-.art.

When active participation and
involvement of all group,mem-
bers is desired.

As a technique to stimulate
interest, thinking and parti-
cipation.

The spontaneoUs acting
out of a situation or
an incident by selected
members of the group.

As the basis of developing
clearer insights into the
feelings of people and the
forces in a

or
which

facilitate or block good human
relations.

Blackouts A rapid succession,of An interesting way to present
4 or 5 brief role-play- a number of solutions to a
Scenes depicting various problem in a series of brief
methods of handling cer- scenes to stimulate group
tain problems.-Sote type disCUssion,
of curtain(blanket) is
used before'.and after each scene.

Brain- Technique where members To get new ideas, and release
storming of a group solve a pro- individual potentialities in

blem during an allotment thinking up ideas.
of time.

Field trips Group members make visits Provides group with common
and and bring information experience for discussion, and
Observa- back to the group, method for understanding appli-
tions cability of theory and knowledge

to specfic situations.

Audio-
visual giving.
Aids

A means of information Systematic presentation of know-
ledge, Should be used with other
methods.

Zf-training is one of our weak areas, we need to admit it

so training sessions can be developed to go over these various--

training methods to better prepare ourself to be a trainer.



PART 4. MOTIVATION

If in fact Parent Involvement is a public relations job,

dealing with communications and motivation, let's look first

at why people are motivated to join groups:

-The group respects me as a person.

- The group has leaders who get things done.

-I have a chance to be a leader.

-I am included in the planning.

-I have an opportunity to help others help themselves.

-The group has a worthwhile purpose with which I agree.

-My friends are in the group.

-I am told wheni do a good job.

-I have an opportunity for self-improvement.

-It helps me to understand other people better.

- I get a chance to meet new people.

-The group does more than just talk.

- Meetings are not too long.

-The meeting dates and times are convient.

What about the meetings in your agency? Are parents motivated,
a

to join parent groups because the above needs are being met through .

group participation?

Check yourself on how many of tae,following techniques you

are using to motivate parents in your agency.

1,
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1) Be friendly and truly interested in parents and their children.

4.) Make get acquainted home visits, and get acquainted socials
in the centers.

3) Listen to parents in'order to pinpoint their, needs.

'4) Encourage parents to make agendas, take notes,, and otherwise
run their meetings..

5) Help parents to work on issues of their choosing.

6) Help parents pick an issue that will be fairly easy to resolve
to start with.

7) Request Parent Activity Fundt in the agency budget.

8) Parents should be encouraged to visit other .centers and agencies
to,exehange ideas with parent.group.s

9) Staff must support.self-conscious'and shy parents to get. them
involved.

10) Provide transportation and babysitting.

11)-Have a suggestion box.

12) Recognize parAts efforts in a newsletter and certificates of
service.

-13) EncOurage- parents to meet in homes or community places.

14) Take slides or movies of:parent activities to shoid to parent groups.

15) Include parents in training programs with the staff.

16) Provide training for diected parents so that they completely
understand their functions and roles.

,17) Provide training with parents for new parents to outline their
roles, rights and responsibilities in the program.

18) Work with leaders to provide them with the materials
and communications channels to motivate other parents.

19) Work with community leaders and influential persons so they in
turn can mesivate others.
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FactsL
and

Figures

Feelings

Expectations

Interaction

'Effects

.Goals

Actions

Many of these motivational tips depend on'Our speaking up

for parents within the agency, and realizing how people are

motivated and the effects of group relationships on the indi-

vidual. This goes back to being totally committed to the need

and place .of parents in Head Start. Relating to other staff

members'goes back to Our methods of communications and self-

image. If Parent Involvement is a public relations job, thin

the total staff must be involved.

The next'3 parts deal with staff involvement in the parent

component to assist the Parent Cobrdinator and parents-.



PART 5. STAFF AND RECRUITMENT

In many cases, Head Start parents may have more, contact with

their child's teacher or a Social Service Aide, then with you.

Have you been active in planning and conducting Parent InvolVe-
o

meat training sessions for the entire staff during pre- and in-
,

service training sessions?

The. J.QA booklet outlines the duties of Head Start staff in

the process of invOlving parents as:

RECRUITMENT' PARTICIPATION INVOLVEMENT

Let's go over the How's and Why's for these three areas,

and think of how and why we need the total st.aff'involved.

The recruitment process can be,the beginning of our tierson-
ky

. to-person contact with. Head Start.parents. Through .door-- to -door-

canvassing or-phone calls; we reach individual peOple; and'tbrough

us they see Head:S.ta.Vt! The kinds of publicity we prepare for,

. store windows, newspapers or radio also reflects Head Start.

Let 'us remember to stay down to earth, and keep ouroral and.,

written communications in understandable language.

Through the recruitment process, staff members have a chance'

to meet prospective Head Start parents and make contacts with,

community services and resources.- If the total Head Start staff

is involved, many new ideas for groups or possible resources Should

7
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come out. Everyone has to work together,. sharing ideas and

communicating to develop a quality Head Start program.

Why do we actively need to recruit parents?

1. To ensure that HEW/OCD and agency eligibility requirements
are met.-

2. To inform parents about their many roles in the Head Start
program and to stimulate teir interest.

3. To identify parent's interests, talent'd and needs by obper-
vation and listening;

4., To encourage parent participation in all components of the
Head Start Program.

5. To develop an interest and possible future invoZvement of
thercommunity in the Head Start program.

The recruitment process is the important first step in

true pareht involvement. Therefore, a7..1 persons'makingtilis

initial contact must be "sold" on parent involvement and be

able to explain the many roles parents .play; as well as their

tights and retponsibilit4s., It might be helpful-for the

Center Committee to "have parents available to-accompany staff

durina this.reFuitment,:,-phase-?-tO assist in informing the "parents

of their 'roles,: rights andlresponsibilities:

I

To leave with' the.parent something to,read anti think about;,

at well' as giving the ,interviewer something to-talk with the

parere:Cbout, you may find it he12ful-tb develop a "Head Start

Information Sheet fbr Parents". Thissheet could contain in-

. fdTmation about the over- all 'Head Start-program, the center
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the child would attend: size, staff, address and phone, hours

of Operation; Rights and Responsibilities of parents; many

roles parents can play in Head Start; all the components of

Read Start; 4 major areas of parent involvement in Head Start';

and any other relevant information.

This is probably NOT the time to ask questions about,when

they want to volunteer or fill out long forms on their interests;

however, by leaving a basic information sheet, follow-up conts

can be made by staff or parents.

Once the recruitment process has been completed, a special

meeting of. the Center Committee maybe helpful to have parents

start meeting each other, prior to the night of elections.

Realizing that,all parents will not be elected to positions

on the Center Committee or higher parent policy-making groups;

we must' next look at motivating parents to participate in othet

parent planned activities.



TART 6. INFORMAL AND PARTICIPATION

After we have recruited the for Read Start, we may

need to mozivate the parents to participate in informal and

formal Head Start activities and programs. Try to encourage

a group of parents to plan these activities and send out

notices of meeting times and dates. Parents respond to parents

better than they do to staff.

Informal activities may include: morning coffee at someone's

home, afternoon meetings with center staff'while the children are

resting, family picnics, trips, etc. Financing these activities

can come, from the Parent Activity Fund, which should help to

motivate parents if they know they don't have to pay.

By participating in these types of informal activities-,

'staff and parents can learn more about eachother; build the

trust necessary to communicate openly; staff can start to

identify potential leaders; parents become more aware of their

many roles and responsibilities in Head Start; and parents be

gin to discuss the kinds of needs they share, around which

parent education programs are developed.

-Informal social activities play an important role in the

Parent Involvement component. _Through these activities, the

ice is broken between parents and. staff, and between parents.:



-24-

Parents start to develop a feeling of belonging to a group, to

meet new people and to share common interests and concerns.

These are some of the basic needs that must be fulfilled for a

person to wart to be a group member. So don't underestimate

the value of th se informalsocial activities in the Head

Start program.

Parent activities of the informal, social kind are most

important to bring people together. However, we must progress

beyond the weekly socials, card playing, bingo, and coffee

-drinking. we must, help parents develop_a balance of informal

and formal activities. 'After parents feel secure as members

of a group, and have identified with its needs and goals, they

will be more willing toe participate in policy-making and More

formal parent.actiVities.

Formal parent activities fall into 4 main categories:

. .

1. Policy- making groups;

2. Training sessions for elected parents;

3'. Recruiting and tral.ning parent's as paid employees
or:as l'olitnteers.; and

4. Parent education programs.

Training for elected parents should be centered on their

spec.fic roes and functions in the various levels of policy-

making. Training should driclUde: a) how groups can function.
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effectively; problem solving techniques;'c) communications;

d) group membership and team work; e) Head Start policies and

guidelines; f) making policy decisions; g) role of the Head

Start staff, h) interrelationship with other policy-making

groups; i) planning, conducting, participating, and evaluating

meetings; j). evaluating the Head Start program; and k) develop-

ing By-laws.

As the new Parent program guidelines state: "Staff members

may attend meetings of councils or committees in a consulatative

non-voting capacity upon request of -the council or committee."

We shdtild encourage Head Start Center Committees and the Policy

Council, to invite staff 'members to their. meetings. This will

help develop the communications that are necessary so the staff

will not feel. that parents are plotting behind their backs. In

formed staff will encotrageparents to Accept their policy-making

roles. Staff should be invited to discuss various'phaSes of the

Head Start program as.a way of also keeping the parents informed.

The, staff should not try to keep the parents in the dark. Parents

may need to be invited to staff meetings,' to better underStand

the program plans and goals. Reports from staff meetings should

.be made at Center ComMittee" meetings to inform all parents.

All parents should be aware of the leeIs and policy-making

function's at each level in the.Head Start progi:am. Remember we
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are not trying to hide information from parents. It would be

better to share with them this type of information, then for

them to get the wrong information; or for parents to ask for

our policy-making chart and to be told we don't have one: This

chart could be part of a Parent Handbook develOped by your pro-

gram, which might also include:

1. Our Head Start program- goals, program year, enrollment
procedures

2. 4 areas of Parent Involvement- expanded section on
Volunteers and parent developed activities

3. Policy-making chart.
4. By-laws and functions of Center Committees and PolicyCouncil
5. Election procedures
6. .Grievance procedures
7. Staffing patterns and role of Parent Coordinator
8. How to conduct meetings
9, Parent motivation- assistance with travle and babysitting

10. Parent Activity Fund
11. State.and national parent organizations
12. Whoi0 to call- local resources
13: Bibliography
14. Public ,relations. activities- newsletter, etc..

After training the elected Head Start parents, they may act

as resources to explain these funCtions to their local parent

groups, with you acting only as a consultant. Start-to develop

the parents leadership abilities and skills, so they can be

resource persons. . It is often.more effective to have parents

c_training. parents! To effectiVetrain,other parents, theelected

parents must first understand the functions of the various policy-

makinT-groups. The functions for the PoliCy_Council and Center
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Committee are.included. here for your convience.

Functions of a Policy Council-are:

2. Initiate suggestions and ideas for program. improvements, and,
to receive a,. report on action taken by the administering agency
with-regards to its recommendations.

2. Plan, coordinate and organize agency-wide activities for Head
Start parents with the assistance of the staff.

.3. Administer the Parent Activity Fund.
4. Recruit volunteer services from parents, community residents,

and community orgainzations; and-mobilize community resources
to meet identified_ needs.

5. Communicate with aZZ parents and encourage their full parti-
cipation in the Head Start program.

6. Approve the goals for Head'Start within the agency as proposed
by the Grantee Board of Directors; and develop ways to meet
these goals with HEW/OCD Guidelines.

7. Approve the locations of Lead Start centers.
8 Assist in developing a.plan for recruitment of eligible

-children and approve `such a plan.
9. Approve the composition of the appropriate parent policy-

making grOups and methods for setting them up within HEW/O.CD
guidelines.

10. Approve the services provided to Head Start from the Grantee
central office.

11, de responsible for.hearing,and resolving community and parent
complaints about the Head Start program.

12. Be consulted to ensure that standards for acquiring-space,
equipment and supplies are met.

13. Be consulted in the direction of the Head 'Start staff-in the
.day to day operations.

14. Approve or.disapprove the'Head Start Personnel Policies and
Procedures (including establishment of hiring-and firing cri
teria for Head Start staff, Career Development plans, and
employee grievance procedures).

15. Approve or disapprove the hiring and/or firing of the Head'.
Start Director,

16, Approve or disapprove the hiring and/or firing of the Head
Start, staff. With priority to hiring to qualified Head Start
parents.

17. ApproVe the request for funds and proposed work-programs
(the grant application) prior to. sending to HEW, with sufficient
time. to Study the grant application arid ask questions of Head '
Start and Grantee personnel.
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18. Approve major work changes in the Head Start .7;crating budget
and work program while the program is in opeJltcn.

19. Approve information prepared for the pre -rev 2;,.7 HEW.
20. Conduct'a self-evaluation of the Head Start ,-Tgram.

Functions of a Center Committee are:

1. Assist the Center staff in the development and operation of
every component, including curriculum, in the Center's Head
Start program.

2. Work closely with the classroom teachers and all other com-
ponent staff in carrying out the daily activities.

3. Plan and conduct informal and formal activities and programs
for all Head Start parents in the Center.

4. Recruit, screen and recommend persons to beemplOyed to fill
vacancies in.-the Center staff to the PolicYCouncil, within
Guidelines established by HEW/OCD, the Grantee Board and the
Policy Council; with preference being given to qualified
parents to fill any vacancies.

5. Approve the hiring and/or firing of the Center Director.
6. Hear and resolve complaints from parents and the community-

concerning the Head Start program at the Center through the
Grievance procedure established by this Center Committee.

7. Be responsible for securing the volunteer services from
.

parents and community sources to meet the Center's share
of in-kind.

8...Make recommendations to the Policy Council concerning
expenditures of the Parent Activity FUnd.

.9. Communicate with all parents with a child currently enrolled
in the Center and encourage their full participation in the
Head Start program.

10. Conduct a self-evaluation of the Center's operation.

Once elected parents understand their functions, roI7r.i

on the policy-making groups and purposesiof the groups, they

can assist you in training other parents at the Center level.

A sample outline of a policy-making chart is on the following

page for your information. Remember this is :Inly a sample,

and you will need to revise it to fit your a.ncy.
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POLICY-MAKING IN HEAD START
sample outline

Grantee Board of Directors, Grantee Directors

Head Start Policy Council
At least 50% parents with
a child currently enrolled
in Head'Start; remainder-
Representatives of the
Community- approved by
the parent members

Executive l

Committee
Personnel
Committee

Grievance
Committee,

Delegate Board of DirectOr4

[Personnel
Sub-comm.

Personnel
Sub-comm.

N
Planning] Finance SlEvaluation
Committee Committee Committee

{Delegate Directors

Head Start Policy Committee
At leapt 50% parents with a
child currently enrolled in
Head Start, elected by Center
Committees, remainder- Repre-
sentatives of the CoMmunity-
approved b the anent members

4

I

GrieVanc. Planning l

Sub-comm.1 Sub-cOmm.

Head Start Center Committees

GrieVance
Sub-comm.

Finance
Sub-comm.

Evaluation
Sub-comm.

Planning ..Finance 1 Evaluation,
I

. Sub-comm. Sub7comm. Sub-comm.
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Training for parent Volunteers must be coordinated with

the entire Head Start staff for parents to be effective volun-

teers in the component of their choice. Is there any reason

why parent volunteers could not be used in the agency's Central

office as receptionist or typist? These types of volunteer

services offer training possibilities that-will aid parents in

gaining new skills for future employment.

If we want to involve the entire Head Start staff, don't

forget the clerical staff, janitors and cooks. Volunteering

as a nurse aide, social service aide or parent involvement

aide could stimulate a. parent's interest in working in the

medical or social work field. Parents may be inspired and

encoura7e0 by staff to take advantage of formal educational'

opportunities and training.

A sub-committee at the Center level may have the responsi-,

bility for planning parent edUcation meetings or workshops.

Using Head Start staff and community resources, the range of

topics that could be rovered are limitless! The.Parent Coor7

dinators' role, as 'a resource person to the Center Committee;

would be to offer suggestions of possible programs they could

plan to meet their needs;- and to help' parents compile a list

of community resources..
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Remember that nay materials prepared for adults should be

written for adults. The basic fault of many adult education

programs is that they fail to prepare materials for adults,

they use elementary school materials. What an insult to an

adult! Whatever stimulation they had to join an adult education

program would be lost by insulting them with children's mater-

ials. Many exceptional adult education materials are now avail:-

able; and some are listed in the Bibliography. Perhaps you

need to develop a resource library in your office. This could

stimulate parents to explore new topics.

Although the list of topics for formal parent education

claases are limitless, it might be helpful to include a few

ideas here.

How a child develops between ages 3 and 5.

The importance of preschool education and Head Start.

.Hots to buy wisely,and budget your money.

Nutritious low cost meals.

Help from our community.

Understanding sickle, cell anemia.

Activities for you and your Head Start child at home.

Developing meanolgful relationships with 'others.

Just using the above topics, possible resource personS from

the head Start staff include: 'Education Director, Nutritionist,
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Social Services Director, Nurse, center staff, cook, Social

Service aide, etc. Parents need more contact with ALL central

staff as a)means of understanding all the Head Start components.

As a possible resource person, or leader, for parent edu-

cation programs; your role is helping parents extend their

knowledge from experiences of other parents; materials pre-

sented by resource persons; and from thinking through new ideas

as they relate to their lives. Also, you need to create an

atmosphere for learning; start and guide discussion when nec-

essary; foster relationships and group interaction; and set a

good example as a leader. Do not dominate the Meeting, nor

should you allow another individual to take over. Give every-

one a chance'to express their views and opinions.

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * *

QUALITIES OF A LEADER

Blessed is the leader who knows where he is going, why he is
going, and how to get there.

Blessed is the leader Who knows no discouragement, who presents
no alibi.

Blessed is the leader'who knows how to Zead without bein9. dictatorial.

Blessed is the leader who leads for the good of the most concerned,
and not for the personal gratification of his own ideas.

Blessed is the leader who develops leaders while leading.

BZessed is the leader who has his head in the clouds but his feet
on the ground.

Blessed is the leader who considers leadership an opportunity for
service.
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Parent participation in thes formal activities will help

parents:

develop meaningful insights into the Head Start program
and their roles as parents;

clarify their understanding of their responsibilities
as parents and to the Head Start program;

through parental involvement the child's program will
be supplemented and enriched;

become more aware of community problems, the steps to
use in solving these problems, and other groups
working to solve similiar problems;

and most of all, parents will have the chance to develop
leadership skills and self-confidencenecessary to
continue working with groups.

* * * * * * * * * * * * * * * * * * * * * * * * * * * *

TEACHERS

Parents in Head Start as



PART,7. TOTAL INVOLVEMENT
.

After recruitment and participation, the last area for

staff in the process of Parent Involvement in Head Sta.i.t: is

the whole area of:

T OTA-L INy'OLVEMEN T.

For parents to be totally,involved:

they will become active community change agents.;

they will provide a wholesome emvironment for their families;

they will Jlave the chance to develop new uk,:lls.; and

they will improve the social, educational and economic
levels 'of their lives through increased knowledge of
resources, application of the problem-solving processes,
and skills they'have developed.

For &Head Start parent to be totally involved, her horizOns

must be broadened beyond,the Head Start program and into the comm-

unity in which she lives. Parents shOuld realize how the leader-

ship skills and knowledge gained through participation in the

. Head Start program can be utilized in identifying and solving

community problemS.

To help parents to develop the self- confidence and leader-'

ship skills they need to become active community change agents,

the Head Start staff should encourage parents to: serve on Head

Start policy-making groups; expand meaningful parent education

programs (sucka8 consume; education or community resources) to

involve all community residents; Make use of all community re-

U.



sources; become involv0ih communitivsponSored activities, or

start some,; be willing to serve'on pOlic4-'making ogroups,of

other agencies within'the community, Such as PTA or church;

:and utilize. all ..resources within their community, county and

State to provide a wholesome environment for their familieS.

To get the entire staff CoMmited to.Parent Involvement,

we must start, With the top level admlinistration and governing

Boards. Training for Boards and Policy Council may need to

be developed to help each understand their roles and functions

in relation to the other grotp. Top level adininistration must

help you clearly define your role and job; as well. as being

commited to the'many opportunities and need.for parents in

the total Head S'-art program.

Because the role of Parent Coordinator is new to most of

us, we need to develop on-going training for ourselves, so we

can learn training techniques to develop and conduct On-going

training for parehts in our agency.

Mr. Mouton provided _us with.information on the Head Start

uidelines for Parents., 1-730,. when he interpreted the. Guide-

lines for us in December; 1970 Mx. Sheldon has provided:all

of us with a training technique ,to use with parents and staff

to help them understand the new Parent Guidelines.
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.Within each agency we should be made aware of, or help.

develop,.a staffing plan and.job description, so we will know

exectly our relationship to the Head Start Director, other

central office staff, and center staff. We need to see that

charts describing the relationships between grantee and dele-

gate agencies, their Boards and parent policy-making groups

are developed and distributed to parents and staff. These,

charts should also outline specfic duties and responsibilities
A,

oto be acrtied out at each level by each group
-

By working with other Head Start staff, community people

and Parents,. we shOuld develop a list of community resources

to.help with specfic probleMs. This list could be used in all

Head Start,components, and in parent. meetings.

`Using the hand-outs distributed at our first Parent fn-

volvement,workshop in November, 1970. ( "Notes from: Dynamics of

Citize4 Participation" and "Overview of Planning, Administering

and Evaluating a Training Event");we should develoP insights

into working with and involving individuals and 'groups in Head

Start; organize people into meaningful teams to work on programs

and probleMs; develop;meaningful
,

traintig plans for Head Start

staff; serve as a resource person to patent education and policy-

making. groups; and assist'paents in planning meaningful, on-
,

going workshops to meet their .specfic needs.



PART 8. IT TAKES TEAMWORK

There are many steps to climb to fulfill the role of

Coordinator of Parent Activities'. This handbook has dealt

specfically with staff personnel working with parents; bu°t

we hope to soon prepare a booklet for Coordinators of. Volunteers.

The climb to fulfill our role may not always be easy; but

. then many things worth doing.are not easy.

Just remember you are not alone in your climb. Other

Parent Coordinators are nearby; your -friendly STO is.always

willing to assist you; and the Regional Parent Program Special-

ist is available when needed.

If we all work together by. sharing ideas and resources;

we can climb the steps together, sharing the load, and sharing

the VICTORY!

If not now, when,,'"?

TEAMWORK

BE A LEADER

BE k,_RESOURCE

QUALIFICATIONS

(JOB DESCRIPTION

EVALUATING PARENT COMPONENT

COMMITMENT TONEED.FOR PARENTS

[DEVELOPING COMMUNICATIONS

SELF-EVALUATION OF OUR IMAGE
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How to be a Board'or Committee Member.
How to Develop Leaders
How to Plan and Conduct Workshops, and Conferences
How to Use Role - Playing Effectively'
How to Work with your Board and Committees
The Art of Helping People Effectively.

*Auerbach, Aline. Parents Learn Through Discussion, New York: John
Wiley and .Son, 1968, $7.95.



Brocado,,Inc., 2451 S.Ashland,Ave., Chicago, IllinoiS 60608.
Tissue Things, 75
Mod Podge Idea Book,$1;00,

*California Council on Parent Participation Nursery Schools, Inc.
"Painters for. Participating Parents", Ms. -Claudette Page,.
860 Clara Drive, Palo Alto, California 94303, $5.50:

Child Study_Association, 9 E. 89th St., New York, New York,10028,
-*Recruiting Low Income Families for Family Life Educalion

Programs, 1965, 50
. When Parents Get Together:: How to Organize a Parent Education

Program.
Children's Bureau: "Children'9 Bureau Publications for Parents';

DREW, Washington, D.C. .20025.
Clorax Company. "Bottle Craft", 8.56 42nd St, Oakland, CA 94601.
Cokee Enterprises. "Curriculum Guide--Goals and Growth for the

Early Years", 4568 W. 135th St., Hawthorne, CA.90250, $5.00.
*DARCEE. "A Guide for Home Visitors", JFk Center for Research and Human

Development, GeorgePeabody Colleg-.2 for Teachers, Nashville,
Tennessee 37203.

Department .of Human Development and Family Studies, New York State
College of Human Ecology, Mailing Room, Building 6, Research
Park, Cernell.University,'Ithac, Aew York 14850.
"Sources of Information and Assistance", 35
E1067 "Children's. Art "., 20/,'

E1155 "Play as Learning', 254:
"Leaflets for. Parents of Young Y.-2hildren", 10q: Actions Speak;
AS They See Themselves, TheGreat Imitators, Children and
Prejudice, 'Schools for the Preschool Child-Why?.

Also available a-kilm "Learning While They Play", 28 minutes,
rental $3.50 B&W, or,$4.00 color.

*Dittman, Laura L, "Your Child from One to Six", Universal Publishing
and Distributing Corporation, 235 E. 45th St., New York, NY 1001:1.

Doan, Eleanor L. "Handicraft Encycloedia",:The Sdnday School House,
Glendale,' California.

Dreikus, Rudolph. "Children the Challenge", New York: Meredith Press.
EducatLonal Facilities :Jaboratories. "The .Early Learning Center".,

473 Madison Ave. New York, NY 10022.
ERIC. "Dictionary of Resources on Early Childhood, Education ",

Day Care Council; 75;
*Ginoi ..t, Haim. Between Parent and Child, New York: Mac Millan Company.,

86.6,Third'Ave., New York, NY 10022, $4.95.
Gordan, Ira J. Baby Learning Through Baby Play;Day Care Council,

$3.95.
Green and Woods. "A Nursery SChool Handbook for Parents and Teachers",

Sierra Madre Community Nursery School Assn., 701 E. Sierra Madre
Blvd., Sierra Madre, California, $2,00.

Haiman, Peter E. "Child Care Pamphlets": Soul Mother, Kids-Copy
Their Parents, Keep Babies'Busy, When Kids Fight Over Toys;
Press of Case Western ReserVe University, 25 for.$5.00.:

Hymes, James. Teaching the Child Under Six,. Charles E. Merrill
. Publishing-Co., 1300. AlUM Cr ek Drive, Columbus, Ohio 43216,

$2.95.'-'
Hymes,.James. "Three to Six: Your Child Starts-to School", Public

Affairs Pamphlets, 25'.



Kraft, Ivor. and Chilman, Catherine. "Helping Low-Income
Families Through Parent Education", DHEW/Children's
Bureau, 1966.

MIDCO. "Orientation Kit for 'The Parents' Section Head Start
,Policy Manual", Suite 810, 821 17tn St., Denver, CO 80202,
$L.00.

National Association for the Education of Young Children. "One
Giant_Step: A Guide for.Head Start Aides", 75:

. *National Federa,tion bf-Settlements and Neighborhood Centers.
"Selected Readings for Trainees' f.r. Day Care Aides: A Guide
for In'- Service Training",

NEA. "Parents: Active Partners in Ed'_cation", 1206 Sixteenth
St.., NW, Washington, D< C. 20036,

*New York Department of Social Servic.,1.e. "You.ani Your Volunteers:
A Partnership That Works", 1450 ..i7estern Ave., Albany, New York
12203, 1969.

*PAR(Parents as Resources Project), 5Th Hill Terrace, Winnetha,
Illinbis60093. Also available from Day Care Council
"Workshop Procedures, A Companibn Guide.to 'Recipes for Fun!,

$2.00
"Recipes for,Fun", $2.00. Also available in Spanish.

Parents Magazine. "Head Start, at HOme for-Preschoolers", guly,1F-71.
*Project Head Start, DHEW/OCD, P.O. Ecx 1182, Washington, DC 2001

Eainbow Series- #5- Volunteers
#6- Patents
#10- Points for [,:rents

#10A- Parent Ins Ivement
"The Parents" Instruction 1-30, ection B-2 of the Head Start
PoliCy Manual'

L-..-eautiful Junk

Yly Rights and Responsibilities a3 a Parent
Tblunteer Recruitment _Poster
Pattern for Head Start flag
Certificate of Appreciation for Volunteer
Certificate of Completion of Nutrition and Food Course for.

Parents
Head Start Newsletter- Parent Participation Issue, Sept., 1968

Parent Involvement Issue, Sept., 1971
Project Home Start, March, 1972

Head Start Publications list
Films Suitable for Head Start/Child Development Programs
Day Care Workshop Child Development Manuals
Caring for Children Series

Riley, Clara.and Epps, Francis. Head Start in Action, Parker
Publishing Co., Inc., West Nyack, New York, 1967.

*Rood, Larry. "Parents and Teachers Together", Washington, DC:
Gryphon House, 1970, $1.00. Also available from Day Care
Council.

,RTC, University of Massachusetts.
"Bits and,Pieces",.75
"Aides to Teacher',s and Children,
"Finding, USing and Supervising Volunteers", 50.



Sacadat, E. ."Arousing Parent Interest in a Prcgram for the
Culturally Deprived".,-Journ-u of Negro Education, Spring,

-

Stentel, Anne and Feeney, Helen. Volunteer Trajning'and.
Development,-The.Seabury Press, 815 Second Ave., New
York, New York, $5.95. -

*Travis, Nancy.. "Day Care Is."; Southeast Day Care Project,
Southern Regional Education Board, 130 Sixth St.,NW,
Atlanta, Georgia 30313.

*U.S.D.-A. "Child Development Teaching Material for Low-InCome
Families", Superintendent of Documents, G7vernment Printing
Office, Washington, D.C. 2D402, $1.00.

U.S. News and World Report. People Helping P,z::ple, Dept. 277,
2350 N St., NW, Washington, DC 20037,$2..2.

*VOLT InformatiOn Sciences. "Proceedings of te Summer Head-Start.
Parent Coordinators Training Workshop", 1S28 L-St.,,NW,
Washington,'DC 20036.

*Volunteer Service Corps. "Planning for Volunt....t7s in Community
Service Programs", Welfare Council of Metolitan Chicago,
123 W. Madison St., Chicago, Illinois 60601_

Parent Education and Child Development

*ACEI. "Parents-Children 7Teachers:Communication", $1.75.
Albert, Dora., "You're Better Than You Think", Englewood Cliffs

New Jersey: Prentice Hall.
American Association. for Sex Educators and Tounselors.

Schiller, P. "Sex and Family Life Education 'Ls Human Relations
Education"

Schiller; P. "Who Am I?", $1.50
Kirkendall, L. "Teacher's Question and Anser Book on Sex
. Education", $1.75.

*Auerbach,.Aline. "Trends and Techniques in Patent Education",
Child'Study Association of America, 9 E. 89th St., New York,
New York-10028, 95.

*Bank. Street College of-Education. "Education of the Deprived and
Segregated", 69 Bank Street, New York- 10014, 1963, $1.50.

*Barsch, Ray. "The Parent Teacher Partnership", The Council for
Exceptional Children, Inc., 1499 Jefferson Davis Highway,
Suite 900,, Arlington, Virginia 22202, 19.69.

Bemiss-Jason, 3250 Ash St., Palo Alto, CA 94306, "Creative
,Fun with Art Tissue", 79.

*Birnbaum, Martin; Harm, M. and Ortof, S. "The Content for
Training in Project'ENABLE", Child Study Association of
America, 9 E. 89th St, New York, NY 10028.

*Borden, Inc., Consumer Products Division, 35-0 Madison Ave.,
New York, NY 10017, "Elmer's 60 Ideas for. ClaSsroom Projects".

Britten, Jean. "Selected Books about theAfro-American for Very
Young Children; K-2", Massachusetts Department of Education,
182 Tremont St. Boston, MASS 02111.



*Bettelheim, Bruno. Dialogues with Mothers,The Free Press, 866
Third Lve, New York, NY 10022, 1962, $5.95.

Cartwright, Lorwin and Zander,'Alan. Group Dynamics, New York:
Harper anci Row.

Coleman, R;bert J. "Policy Advisory Committee Handbook", STAR,
. Inc. , .7.::okson, MS, 1970.

Education 'raining and Research Sciences Corp,, 1700 Grant St.,
Mayflower Bldg.,-Denver, CO 80203. ."Social Services Impro-
-vement Series:
#1 The Board and Advisory Council Members Handbook, Osborn

n#4 Coiimitv Development, Lauderdale and Peterson
#5 Prcfarr, and Staff Evaluation, Bard

Res:urce Mobilization, Maclntyre.
Kreitiow, Eurtcin: Arton, E.W. , and Torrence, A. 11,,eadetship for

Az.ticn Rural Communities:", Dansville, Illinois.; The Inter-
state Printers and Publishers, Inc., 1965.

Lifton, Walter M. .Working with Groups: Group Process and Indivi-
dual Growtt., New YorX,: John Wiley and Sons, Inc., 1967, $6.95.

Mahoney, Stanley C. "The Art of Helping People Effectively", New
York: Association Press,,1967

Millet, G. editor. "Your Guide to Better Group Meetings: Common
Goals for Thoughtful Parents ", Parents Magazine, Subscription
Dept., Bergenfield, Nei Jersey 97621, 5O4.

Niles, Matthew. Learning to Wotk in7Groups,.NeW York: Teachers.
College. Press7'067.

*Farad, Ri7.ard editor. Crisis Intervention:. Selected Readings,
Family Servide Association of America, 44 E. 23fd St., New
York, 7.1TY 10010, 1969.

*Perlman, relen.H. Persona: Social Role and Personality, Chicago:
Univeriity of Chicago Press, 1968.

Piers, Maria. How to Work With Parents, SRA, 259 E. Eris St.,
Chicago, Illinois 60611, 1955.

Power, David, First Book of How to Run_a_Meeting, New York:
Franklin Watts,,Ino..____

Rogers,. Carl. Carl Rogers on Encounter Groups, New York: Harper
and Row, 1970, $1.95.

*The-len, Herbert. Dynamics of 'Groups.at Work, Chicago: University
of Chicago Press,' 1954.

Thomas, .Mrs. Harry H. "Simplified Parliamentary Procedure: Based
on Robert's Rules of Order", .League of Women Voters .of the US,
1730 M. Street, NW, Washington, D.C. 20036, 15.

Head Start Parent Involvement films:

*Parents Are Teachers Too- 18 minutes, B/W
Head Start to Confidence- 20 minutes, B/W
patterns for Health -_14 minutes, B/W
Talking Together- 20 minutes,' B/W
With No One to. Help Us- 19 minutes, B/W
*Four Children- 20 minutes, B/W
Home Visits- Urban and. Rural



Film guides availa,.

Films-available frcn:

Modern Talking Pic-:LnL :ervice
412 W. Peachtre,,,
Atlanta, GA 303.03

Sociological of Poverty

rom National OCD

Asscciation-Sterling Films, Inc.
600 ,,adison Ave.
New Yc-k, NY 10022.

Bagdikian, Ben H. ne Midst of Plenty: The Poor in America,
Boston: Beacon

Billingsley, Andre :Lack Families in White America,New York:
Prentice Hall; also from Child Welfare League.

Caplovitz, David. :-or Pay More: Consumer Practices of Low-
Income Families: York: The Free Press of Glencoe, 1963.

ClaiT, Kenneth. Dal.: etto: Dilemas of Social Power, New York:
Harper and Row

Frazier, E.Frankli=._, 'The Negro Family in the .United States,
Chicago: The UnL :_~pity of Chicago Press, 1939 revised 1966.

Frost, Joe L.editcT, ChildhOOd Education Rediscovered:
Readings, Atlan-L alt, Rinehart and_Winston, Inc.,. 1968,

Frost,, Joe L. and ws, Glenn editors. The Disadvantaged Child:
Issues and Inns Hougtom Mifflin Co., 51 W. 43rd,
New York, NY 10:,1 1711.95.

*Green, Robert L. Racial Crisis in American Education,
Chicago:: Follet7 _ucational Corp., 196.9_

Mead, Margaret and EL dwin, James: A-Rap on Race. 0,

Passow, Harry editln, DeVeloping PrOgrams for the Educationally
..Disadvantaged,Nta York: Columbia Press, 1965.

Rainwater, Lee. And the Poor Get Children: Sex,Conception and
Family Planning in the'Working Class, Chicago: Quadrangle
Books, 1960.

Schou, Alvin L. Poor Kids: A Report on Children in Poverty,
New York: Basic Backs, Inc.

*Thompson, Ernestine. IThverty: An Annotated Bibliography for
3 Adult Basic'Educati= Teachers, Southern Regional Education

Board, 130 6th St., NW, Atlanta, GA 30013, 1970.
Webster, Staten, The Disadvantaged Learner-Knowing, Understanding,

Educating, SRA, 259 E. Erie St., C icago, ILL 60611.
Will,'Robert E. and Vatter, Harold G. Poverty in Affluence,

New York: Harcourt, Brace and World, Inc., 1965

Adult Education

Adult Education Association, NEA, Washington, D.C.
Adult Education, Theory and Method: Psychology of Adults, 1963
Adults Learning, 1965.
Community and AO.L: Learning, 1962
Leadership pampl-111__s: C,

#1 How to Lead a Discussion, 1955
#5. How to Teach. Adults. Leadership, 1955
#6 How to Use Playing, 1955.



Aker, George. Adult Education Procedures, Methods and Techniques:
A.Claasified and Annotated Bibliography, Syracuse, New York:
Syracuse University Press, 1965. .

AMerican Library Association, Chicago, Illinois.
Literacy Activities in,Public Libraries, 1966
Disadvantaged Youth and the Library,1967
Service to Adu4t. Illiterates : -Guidelines for Librarians, 1966
Adult Reading Improvement.

Axford,. Roger W. AdU1t Education: The Open Door, Scranton, Penna.:
International Textbook Company.

Board of Education of the City of New York. "Conducting a Program
of Basic Education with Adults".

Brunner, Edmund DeS. and associates. An Overview of Adult Education
Research, Washington,.D.C.:' Adult Education Assn., 1959.

Cass, Angelica. Adult Elementary Education, New York-: .Noble and
Noble, Inc. , 1956.

*Department of Health,- Education and Welfare. "Curriculum Guide to
Adult Basic.Education", 0E-13031, 196.6,,Government Printing Office.

Donohue, Dan and others. "Guidelines.for.Teaching the Undereducated
Adult", Olympia, Washington: Washington State Office of Public
Instruction.

*Follett Publishing Company, Chicago, Illinois.
"Accent /The World of Work", You and Your Pay, Dare and Wolfe, 1967
"Abcent/Consumer Education" Bohlrnan and Bohlman, 1969.

*Georgia Consumer SerVices Program, 15 Peachtree St., NE, Atlanta,
GA 30303.

*Hickcox,. Zane editor. Silver Burdett Company, The Educational
. Subsidary of TIME, Inc., Morristown, New Jersey.

"Call Them Heroes"
"Call 'Them Heroes- Teacher's Manual ":

Institute of Life Insurance, Educational Division, 277 Park Avenue,
New York, NY 10017
"Handbook of Life insurance"
."Life Insurance Fact Book"-
"Making the Most of your Money ".

Kidd, J. R. "How Adults Learn", New York: Association Press, 1959.
*Knauer, Virginia H, "Guide to Federal. Consumer Services", US

Government Printing Office, Washington, D.C. 20402, $1.00.
Lanning,'Frank W. and Many, Wesley A. Basic Education'for the Dis-

advantagea Adult, Boston: Houghton.Mifflin.Co., 1966.
LeJcan,'Helen editor. "Index to. Computer-Assisted Instruction ",

Milwaukee, Wisconsin: Sterling:Institute, 1970.
Mangano, J. A. and Malthesar, Lois A. "A Teaching .and Study Materials

Albany, New York: The State Department of Education, Bureau of
Adult Education, Advisory Bulletin #4, April, 1965.

McCullough, Constance. "Preparation of Textbooks in the Mother
Tongue", Newark, Delaware: International Reading Assn., 1968

Miller, Harry L. Teaching and Learning in Adult Education, London:,
Collier Mac Millan Company, 1964. _

MIND, Inc., Suite 552, 2000 K St., NW, Washington, D.C. 20006.
*Mississippi State Department of. Education, Adult. Basic Education,

P.O. Bok.771, Jackson, MS 39205.
"Operating Procedures for Adult Basic Education"
"Mississippi.State Plan for Adult Basic_ Education".

*National ASsocia.ion for Public School Adult'Education.-"Adult Basic
Education: A Guide for Teacher's and 'Teacher-Trainers", NEA, .

1201 Sixteenth St., NW, Washington, D.C. 20036, 1966.



*National Association for Public School Adult Education, NEA.
"A Treasury of Techniques for .reaching Adults",
"How Adults Can Learn More-Faster" $1.00.

National Consumers Finance Association, "Let's Learn.About
Consumer Finance", 1000 16th St., NW;Washington, D.C. 20036.

*Neal,- Charles. Sense Wit'ff Dollars, New York: Doubleday and Co.,
Inc., 1967,'$5.95:

New Readers Press, P.O. Box 131, University Station, Syracuse, ,NY 13210
.

Blacks.inTime, $1:25 -
We Honor ThemVolumes-1-3, 50.-75-
Personal Credit; 75G
Reading Your Newspaper, 75.

_Office of EcoriOmic Opportunity, Washington, D.C.
Adult Education- (7ommunity Action, 1966
*Community Education- Tutorial Programs CAP, 1967.

*public Affairs Pamphlets, 381 Park Avenue South, New York, NY 10016.
1002 How.'to Strectch Your-Money- 25
#370 Your Child and Meny- 25
#382 Buyer; Be Wary! -.25
#412 Family Money Problems- 25

- #360 How to Tinance Your Home- 25.
*Frank E, Richards Ptiblishing company, Inc:, 324 First St., Liverpool,

New York.13088.
"Foundations of Citizenship", .shawn, 1966
"Getting Ready for Payday Series", Hudson and Weaver, 1966.
PUsing Money Series ", Wool, 1968.

Schultz, Morton.The Teacher and Overhead Projection: A Treasury of
Ideas,'UseS and Techniques, Englewood Cliffs, New Jersey: Prentice-
Hall, Inc. :

,
.

Smith; Edwin H. Literacy Education for Adolescents and Adults, San
Francisco: Boyd and Frasier, 1970.

*Toyer, Aurelia. Get Your. Mciney'sWorth, New York: Holt, Rineholt
and Winston, Inc.,Basi Education First Series, 1965.

Wallace, Mary C. Literacy instruction Handbook, Chiacgo: Follett
Publishing Company, 1965.

Associations

American Association of Elementary-Kindergarten-Nursery Educators,,
(E/K/N/E), NEA, 1201 Sixteenth St, NW, Washington, D.C. 20036.
American AssOciation of Sex EdUcatbrs and Counselors, 815 15th
Street NW, Washington, D.C. 20.90.5'.

The American Montessori Soci4y, Inc., 175 5th Ave., New York,
NY 10010:
The American Parents Committee,Inc., 52 Vanderbilt Avenue, New
York, New York.10017.
Association for Childhood EducatiOn International (ACEI), 3615
Wisconsin Avenue, NW, Washington, D.C. 20016.
Black Child Development Institute (BCDI), Suite 51°4, 1028
Connecticut Avenue, NW, Washington, D.C. 20036.
Child Study Association of America, 9 East 89th, New York, NY 1002B.
Child Welfare League of America, Inc., 67 Irving Place, New
York,.New York 10003.
Children's Lobby, 112 E. 19* St., New York, NY 100'03,

\,

Childhood Resources, Inc, 41u5 N. Fairfax Drive, Arlington,\VA.
Day Care and Child Development Council. of America, Inc., 1401\
K Street, NW, Washington,4D.C. 20005.

\



ERTC/ECE, 805 W.. Pennsylvania Avenue, Urbana, Illinois 61801..
Gulf Coast Association on Young Children, P.O. Box 853, Biloxi,
MS 39533,

.

Mississippi Association of Children Under Six '(MACUS), Ms. Merle
CrUmpton,A129 Verbena St. , Jackson, MS 39212.
Mississippi Council on Early Childhood Development, P.O. Box 16189,
Jackson, MS 39206.
Mississippj.Parents Association, P.O. Box 22591, Jackson, MS 39205.
National Association for 'Community Development,' 1424 16th St, NW,
WashingtOn, D.CI 20036.
National AsSociation for the Education of Young Children (NAEYC),
1834 Connecticut Avenue, NW, Washington, D.C. 20009.
National Education 'Association, 1201 Sixteenth St. NW, Washington,
D.C. 20036.
National Federation of Settlements,and N ghborhood Centers, 232
Madison Avenue, New York,,New York 10'.0i,
National Parents Federation for Day Care and Child Development,
429 Lewis St., ,Somerset, New Jersey 08893. ..

Parent, Cooperative Prbschools International, 14912 Rocking Spring :

Drive,Rookville, Maryland 2,0853.
Southern Association of Children-Under Six (SACUS),-Ms. Helen
HarlelX", 1070 Moss Avenue NW, Orangeburg, South Carolinall5

2 Washington Resc'arch Project Action Council, 1823 Jefferson Place,
Na,Washingtb.,, D.C. 20036.

Training Materials

, .

Child Care Information Center, Childhood Resouces, Inc.
"Tape of the Month in EarW Childhood" edited by James Hvmes
"Early Childhood Education- Living History" tapes
"Early Childhood-' A Training Program for Teacher's, Aides, Parents,

Volunteers and. Administrators"
"Inexpensive Additions to Outdoor Play Equipment for Young

Children".
Corrigan, Dorothy P.."Workbook for_a Successful Workshop", Chicago:

American Library Assd6iation, 1967,
National Institute, for New Careers, University Research Corporation,

Information Clearinghouse, 4301 Connecticut Ave., VW, Washington,

"Bibliography for Use in Head Start Training and Career Develop-
ment", Graig, Mach., 1970

"The Social Service Aide: A. Manual for Trainers", Goldberg,
April, 1969.

*New Jersey Community Action Training. Institute. "Community Action
Training: A Handbook for Trainers", P.O. Box 4078,..Trenton,..
Vel4' Jersey 08610.

Rodd, Larry. "Parents and Teachers Together", Washington, D.C.:
GfTphon House, J970, also Day Care Council.



Newsletters

-Black Child Development Institute, "The Black Child Advocate".

Capitol-Publishers, Inc., Suite 204, 2025 Eye St, NW, Washington,
D.C. 20006.
"Report ororb Pre-SchOol Education: Bi-Weekly News Service on

Federal Prcgrams for EarlyChildlibod Development"
,'Report on Education Research: The Independant i-Weekly

News Service Devoted to Basic and Applied Research in EduCation%-
. .

by Care and Child Development Ccuncil of America, Inc., "Voice
for

ERIC/ECE, "Newsletter on Early "Ch4rdhood Education".

LIEC-, 800 Silver Ave:, Greensboro, N. Carolina, "The Idea. Exchange",.

Mississippi Head S'tartTraining Coordinating Council, "Parent -

Involvement. News Memo".

National AssOciationfor the Education of Young Children, "Young
Children" and "Legislative Memo".

National Center for Child' Advocacy, Ms. Jean Reynolds, Children's.
Bureau, OCD, PO Box 1182, Washington, D.C. 20013, "Advocacy
for Children".

Pitts, Mabel, Social Services Division of State Department.of Public
Welfare, John H. Reagan Building, Austin, Texas 78701, "Texas'
Day Care".

RTC, Bob Hammer Comprehensive Early Childhood Education Resource
%andTraining Center(RTG), Arnold House, University of MasS:,
kAmherst, MASS 01002, ".RTC Newsletter".

Southern California Resource-and Training Center, Room 113,
Federal Center, 125 S. Grand Ave., Pasadena, California 91105,
"The Communicator".

Williams, Bruce, Gulf Coast, Assoiciation on Young Children, P.O.
Box 853, Biloxi, MS 39533, ". the Early ',Years".

Catal.-!

AdV-4ory for Open Education, 90 Sherman St., Cambridge, 'MASS 02141.
CCM-School M;:.terials, Inc..,-.2124 W. 82nd St. Chicago; ILL 60620.
Childcraft Educational CorpOration, 964 Third Ave.., New York,NY 10022.1
Childhood Resources,Inc., 4105 N. Fairfax Drive, Arlington, VA.
.Children's Music Center, Inc., 5373 W.,Pico Blvd., Los Angeles, CA.
Community playthings, Rifton, New York 12471,
Day Care and Child Development Council of America, Inc., 1401 K

Street, NW, Washington, D.C. 20-005.
Charles Gray Company, PO Box 107-7, Grand Prarie, Texas 75050.



E. M. Hale Community Publishers,., 1201 S. Hastings Way, Eau 1.aire,
WISC 54701.

Liberty House, PO Box 3468,, Jackson, MS.
Modern Talking Pictures Service Inc., 412 W. Peachtree St, NW,

Atlanta, GA 30308, "Free-loan films for adult groups".
Play and Learn, 9015 Fullbright Ave., Chatsworth, CALIF 91311.
Soap and Detergent Association, Cleanliness Bureau, 485 Madison

Ave., New York, NY 10022.
South Central Bell Telephone Company, PO Bok 811, Jackson, MS

39205, "Illustrated Taslks, Booklets, Films, Teaching Aids
and Tours":

Weston Woods, Weston, CONN 06830.


