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ABSTRACT »
This 1973 report is the result of a continuing
workshop funded by the Santa Barbara High School District. Its
purpcse was to formulate goals, objectives, program desorlptlon and
evaluation for effective secondary school library service. The
librarians of the high school district drafted this publication.
Although initially directed toward the implementation ef Planning,
Programming, Budgeting System, their ideas have been influenced by
the implications of the Stull Bill for llbrary service., Items can be
stated one way to describe the library programs, but stated another
way become a Jjob description for the professional librarian and the
supporting staff. Because of the Stull Bill it was decided to use the
job rather than the program description. Librarians from all the
secondary schools of the district worked together to present goals
that would reflect a composite viewpoint of service in a building
‘level library. Since every library is different, any librarian making
use of this publication will need to select, change and adapt these
goais and objectives to fit their 51tuat10n. Also, it is acknowledged
that library service must change, grow and develop just the same as
the educational system within which it works. Goals and objectives
need to- be reconsidered and reevaluated periodically. (Author/NH)
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SANTA BARBARA HIGH SCHOOL DISTRICT
LIBRARIANS' WORKSHOP

Thie 1973 report is the result of a continuing workshop funded by the Santa.
Barbara High School District. Its purpose was to formulate goals, objsctives,
program description and evaluation for effective secondary schocl library service,

The librarians f the high sckool district met in brainstorming sessions,
many hours beyond the designated forty. They drafted this publication, Although
initially directed toward the implementation of Planning, Programming, Budgeting

System, their ideas have been influenced by the implications ¢f the Stull Bill
for library service., Iteias can he staied one way to describe the library program,
but stated another way become a job description fér the professional librarian and
the supporting staff. Because of the Stull Bill it was decided to use the job
rather than the program description.

Librarians from all the secondary schools of the district worked together
to present goals that would reflect a composite viewpoint of service in a building
level library. It is undersivod, of course, that évery library is different. Any
librarian making use of this publication will need to select, change and adapt these
goals and objectives to fit another situation. Also, it is acknowledged that li-
brary service must change, grow and dsvelop just the same as8 the educational system
within which it works. Goals and objectives need to be reconsidered and reevaluated
periodically. '

A great deal of though has been given to the question of the percontages given

in the objectives, They are still only educated guesses but arrived ai with almost

" full oconcensus, They should not be taken by others ae established figur=s, It

will take years of working with processes for evaluation to give them a sound basis,
In our first draft of P.P.B.S and the Library Goals, Objectives and Program

the attempt was made to include quality factors, beha#ior that reflacted attitudes,
and some of the many intangible aspects of a school library progiram. The response
to this convinced the group this was appreciated. Reflected in the goals ard ob-
jectives are those areas most important to library service and the proper concern
of the librarians.

The librarians hope sight has never beenu lost of the fact that it is the young
people we serve who are our ultimate raison d'etre, Every aspect of the considerw
ation of ths group had at its heart their needs, their desires, and fheir welfare.

In conclusion we wish to thank those persons and groﬁpa whose approvél has

made this workshop possible, This includes the Board of Education, The Second=-

ary Curriculum Council and Mr. Arthur North, Associate Superintendent. Ws want to



acknowledge the valuable assistance given by Dr, J, Roy Barren, Director of
Instructional Haterials, Our gratitude also goes to Mr, Paul Jillson of the

Santa Barbara County Schools oifice for the imspiration and guidance he gave us,

Mar jorie B, Rankin,
Goleta Valley Junior High School
Coordinator '

Participantss: -
Miss Miriam E. Casteel, San Marcos High School
HArs, Lucy Conroy, Santa Barbara High School
Mrs. LoucilelR..Heckman, Instructional Materials
Mra, Marion A. Nydegger, Santa Barbara Junior High School
Miss Marjorie B. Rankin, Goleta Valley Junior High School
Mra, Phyllis B, Stier, La Colina Junior High School

Mrs. Alice Thomsen, Santa Rarbara High School



ESSENTIALS OF A GOOD LIBRARY PROGRAM

" In order to have a school library program which will help achieve the
school's educational aime and objectives, and meet the needs of toachers and
studenta, the echool library must have adequate and well balanced resources:

Personnel

A librarian with educational vision to formulate and implement
the program.

Clerical and sub-professional assistants to free the librarian
from the volume of time consuming detail necessary in acquiring,
processing and circulating library materials, for whom spacialized
training in library routines and methods is important,

Clerical assistance in special areas such as textbook and audio-
visual servicese.

Materials

A library collection in books and other forms of the printed word,
and a variety of media including audio~visuzl materials., The
basic collection will be materials of a high standard of quality
with a quantity of over ten books per student.

Facilities

A library reading roof, equipped for use of multi-media, with

ad joining workrooms and offices, conference rooms for small group
study, a classroom for class presentations, quarters to house
audio-visual materials and equipment, with textbooks housed nearby,

Special furniture and equipment for operations peculiar to library
service are necessary.

The extent to which the school library program can function and be suc-
ceasful depends upon active endorsement and financial support from:

The Board of Education

The impleinentation of the most effective school library program is
the responsibility of the Board of Education, It defines the goals
and aims of the educational commuuaity and understands the relation-
ship of the library to these goals, It is the obligation of the
Board to allocate the financial support necessary to carry out the
library program,

The Superintendent

The Superintendent understands the library program and its relation-
ship to the educational goals of the district. He is responsible

for promoting the library program in the areas of budget, implemen-
tation and personnel,
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ESSENTIALS OF k GOOD LIBRARY PROGRAM - (continued)

Directors of Curriculum
and Instructional Katerials

As specialists in areas of instruction and policy, they serve 8s
consultants to the librarians, interpret the aims and needs of the
library to the Superintendent and Board, and give direction to the
district wide development of libraries,

The Principal

The Principal is a key person in the development of a good school

library program. He encourages wide and effective utilization of

the library by teachers and atudents. He is aware of ‘the object-

ives of the library program and interprets them to the faculty and
community, Unless the librarian functions with the support of the
Principal, the full potential of a good library program can never

be realized.,

The Teacher

The teacher seeks to know the collection, especially in his subject
areas, and considers the library as an extension by-his classruom,
and an integral part of the educational program.

Parent-Teacher and Other Community Groups

Both the lay and educational community should expect, cooperate with
and support a good library program.in all possible ways,

The Student Body

The stuieat ie the end product around which all library activities
are centered, and is its reason for being. When students use the
library and have positive attitudes toward 1tu activity, they are
evidence of an effectively implemented likrary program,

From:

School Libraries A Manual of Procedures
and Guidelines (Published by the Santa
Barbara High School District, 1969)




The primary goal of an effective library ﬁrogram is,

of course, to promote the general over-all objectives

of the school in which the library serves. The purposes
and objectives adopted by the Board of Education for
Junior and senior high schools are given on the following
pages, Within the context of these goals, the High School
District librarians present theii'goals and objectives for

library service,




ARTICLE 6 INSTRUCTION  (Series 6000)

PURPOSES AND OBJECTIVES OF THE SANTA
BARBARA ELEMENTARY AND SECONDARY SCHOOLS 6120

Page 5

Implementing Statement: Junior High Schools

It is the function of the junior high schools to educate students in grades 7, 8,
aud 9 in accordance with requirements prescribed by the State of California and
the Board of Education, '

In fulfilling this basic function, the individual junior high school:

1.

24

‘o
*

4.

5.

Te

Helps the student in his transition from childhood to adolescence; and
from the elementary school, with its essentially child-centered emphasis,
to the high school, with its greater emphasis on subject matter,

Continues and expands instruction in basic skills and ehcourages further
development of attitudes and appreciations begun in the elementary schools.

Requires certain basic courses, including English, mathematics, history,
geography, American government, science, physical education, homemaking
for girls, industrial arts for boys, art or music.,

Provides elective courses in various subject areas so that students may
explore a number of occupational possivilities and cultural interests.
This exploration of many avenues of learning enables students to acquire
the background necessary to a wise selection of the area of specialization
in later school years,

Provides opportunities for daily practice of;democracy and Americanism
in or¢:r to promote the student's sense of civic responsibility and his
dynamic belief in the American way of life.

Provides extra-curricular activities that constitute an extension
of the academic program, )

Assists the student to:
a, Pursue learning that will develop his greatest potential.

b. Develop personal understanding and appreciation for “both the
fine arts and the practical arts.

c. Acquire self-confiderice and develop conscienticusness in
accepting the discharging responsibilities.

d. Develop dependability and pride in self, home, school,
community, and nation through personal and group activities,

e, Grow in matufity by gradually,trénsferring decision making
to him in choice of elective subjects, in student government,
and other appropriate means.

f. Develop and maintain physical and mental health.

SARTA BARBARA SCHOOL DISTRICT

SANTA BARBARA HIGH SCHOOL DISTRICT :
Adopted by Board of Education May 1962; Revised February 8, 1968



ARTICLE 6 INSTRUCTION (Series 6000)

PURPOSES AND OBJECTIVES- OF THE SANTA : 6120

BARBARA ELEMENTARY AND SECONDARY SCHOOLS Fage 6

Implementing Statement: Senior High Schools

It is thz function of the senisr high schools to educate students in grédas 10,
11, and 12 in accordance with requirements prescribed by the State of California
and the Board of Education,

In fulfilling this basic function, the individual high school:

l, Serves as a comprehensivé high school accommodating all of the youth
of the community.

2. Provides:

a. A sound general educ«tion for all students, regardless of their
vocational abilities and interests,

b. Effective training for those students who will complete their
full-time education upon graduation from high school,

c. Effective programs for those students whose vocations will
depend on their subsequent education in colleges and universities,

3. Assists the student in his transition from adolescence to young
adulthood 2nd in his develnpment and meintienance of sound physical
and mental health.

4. Continues and expands insiruction in basic skills, attitudes, and
appreciations.

« Requires certain basic couises, including English, history, American

5. R t b lud English, hist A
government, science, mathematics, physical education, and driver
education.

%. Provides elective courses that will enable ithe student to explore

. areas not included in his basic program of instruction and to
develop skills and appreciations in areas of special interests and
talents,

7. Maintains a program of extra-curricular activities that offer
opportunities for developing personal interests and abilities, group
activities, and practice in the democratic processes,

8. Fosters devebpment of a democratic school spirit; understanding
and respect among students with differing backgrounds, abilities,
and geoals; and appreciation for the dignity and inter-relationship
of all kinds of labor and skills needed for our complex society.

SANTA BARBARA SCHOOL DISTRICT
SANTA BARBARA HICGH SCHOOL DISTRICT
Adopted by Board of Education May 1962; Revised February 8, 1968
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Librarians, to have access to material needed to attain the goals of an ever changing nstructionsl
progran, and a library developed with consideration for his instructional and professional needs

Bach student will have the ovvoaﬁzswﬁw. through library resources and the services of credentialed
Librarians, to develop a growing vocabulary and the ability to read increasingly difficult material

Bach student will have the opporiunity through library resources and the services of credentialed
Librarians, Yo acquire the skills needed to uss effectively a mlti-nedia collection and fo select
the proper type of materials when seeking infornation |

Bach student will have the opportunity, &5Ho=ms.ypdamag resources and the services of credentisled
Librarians, fo use the library resources in a climate of informality wiih consideration for the

\Iﬂu..rll.lllllllllllli

rights of all | |

Bach student will have the opportunity, through library resources and the services of credentialed
Librarians, to establish patterns of individual study, independent research and self Hamdﬂgo&po=

Rach student will have the opportunity, through 1ibrary resources and the services of credentialed
Librarians, to develop asthetic appreciation and critical udgment in reading, viewing and listenin

Aruitoxt provided by Eic:

E\.
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SANTA BARBARA KIGH SCHOOL DISTRICT
LIBRARY GOALS o

Each student will have the services of credentialed librarians and supporting staff in sufficient
nunbers to implement adequately the goals of an effective library program

Fach student will have the opportunity, through library resources and the services of credentialed

librarians, to select material from & well rounded multi-média collection, which has been developed
with consideration for his interests, ability level, and his need to cope with an ever increasiig

body of knowledge

Fach student will have the opportunity, through the services of credentialed librarians and
suppor*ing staff, to find library maierials efficiently organized for easy retrieval and use.

Bach student will have the opportunity through planning by credentialed 1ibrarians and implementa-
tions by the school district, to find physical facilities in the library which will adequately and
attractively nouse the book collection, provide easy access to audio-visual equipment and materials,

and furnish seating in pleasant, relaxed surroundings

Each teacher will have the opportunity, through library resources and the servises of credentialed

librarians, to have access to material needed to attain the goals of an ever changing instructional
annrmnam  awd a Tihpawnr davalanad tith anncidaratian fan hie inatrinntianal and nrafacainnal neade

Q

Aruitoxt provided by Eic:

E
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ZTOUpS; nd their contripuilon 10 OUr AMErican ferilage

Bach student will have the opportunity through library resources and the services of credentialed

Librarians, to develop an understaiding and apprecistion of peoples of the world and their culture

Bach student will have the opportunity, through library resources and the services of credentialed
librarizns, o elect to become & student library assistant and o receive mgpgpaoa and instruction
in library skills and to have meaningful work experience

O

Aruitoxt provided by Eic:

E
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GOAL 1:

OBJECTIVES

l.1.1

.-~ Given the need for a well

Jeveloped and coordinated
library program, at least
95% of the time teachers
and students will receive
sarvices supervised and
coordinated by profession-
al librarians according to
the following formula:

For Basic School = 1,000
1 head librarian
(Credentialed)

1l assistant librarian
(Credentialed) for each
additional 500 students
or fraction thereof
beyond 1,000

Note: At leest one of
the above to have special
training as a2 media
specialist

JOB DESCRIPTION
Phe Professional Librarian

l.2,1

Administrative Responsi-
bilities:

« Plans and coordinates
library services to
implement the educa~
tional program of the
school

. Budgets within alloted
library funds (including
E.S.E.A.) for:

. Library books and
materials

« Audio-visual materials

e Subscriptions

« Supplies

. Bindery

. Participates in the
selection and evaluation
of other library staff
‘members

» Trains and directs staff
in skills needed to per-
form assigned tasks

« Plans for the most
effective use of facil-
ities and equipment
currently available and
that planned for antici-
pated growth

« Plans the division of
duties among the pro-
fessional and other
staff members

The Supporting Staff

mwowmdzmmaﬁivwwrm<mdwmmmd<vrmmowowmamsﬁvwwmuva&wﬂvmbmw:&mzvaHdvsmmﬂwwwwa mSMWvovmaw
numbers to implement adequately the poals of an effective library program

EVALUATION

l.4.1

Compare library personnel

*

with recommendations in:

" STANDARDS FOR THE DEVEL~
- OPMENT OF SCHOOL MEDIA

PROGRAMS IN CALIFORNIA
(California Association
of School Librarians &
Audio-visual Education
Association of Cali-
fornia) 1970 -

STANDARDS FOR SCHOOL
MEDIA PROGRAMS (Americeou
Library Association and
National Education
Association) 1969

Title now is:

California Aswociation
for Educational Hedia
and Technology

Aruitoxt provided by Eic:

E\.
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The Supporting Staff

GOAL 1:
adequately the goals of an effective library program
OBJECTIVES JOB DESCRIPTION
The Professional Librarian
1.1.2 1.2.1 {(continued)

Given that the imple-
mentation of an effective
library program is
dependent on adequate and
qualified staff, at least
95% of the time teachers
and students will receive
services from classified
staff according to the
following formula:

1 library aide for each
librarian

1 library clerk for each

librarian

Note: If : m\emxddoow
services are supervised
by the librarian the
A/V-Textbook clerk
position is in addition
to the above formula

Administrative Res;onsi-
bilities:

« Schedules the work pro-
gram of the aides, clerks
and student assistants

. Supervises and checks
the work of clerical
staff and student
assistants

. Participates with school
administration, depart-
ment heads and other
curricular leaders in
planning course offerings
with special emphasis on
effective use of media
resources

. Interprets the library
program to the school and
community, cooperating
w.th other librarians in
the community to do so

. Establishes rules and
procedures for the cir-
culation of materials to
ensure fair and maximum
use

", Creates and maintains a

library atmosphere that
stimulates intellectual
activity

1.3.1

Under the supervision of
the librarian carries out
assignments of duties and

- responsibilities for the
achievement of an effective

library program

1.3.2

Pre-requisite: To have
taken Library Technician
courses at Santa Barbara
City College or have its
equivalent in experience

(continued) ... credentialed librarians and supporting staff in sufficient numbers to_implement

EVALUATION

O

Aruitoxt provided by Eic:
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GOAL 1:

(continued) ... credentialed librarians and supporting staff in sufficient numbers to implement

adequately the goals of an effective library program

OBJECTIVES

JOB DESCRIPTION
The Professional Librarian
1.2.1 (continued)

Administrative Responsi-
bilities: :

« Schedules the use of the
librasy; by classes and
groups with the least
possible interruption
of the service tco
individuals

« Maintains the statisticse
necegsary for evaluation
and submits reports
periodically that show
the use, groith and
needs of the library

. Belongs to and takes an
active role in state,
regional and national
professional organiza-
tions, teacher groups
and P.T.A.

The Supporting Staff

EVALUATION

O

Aruitoxt provided by Eic:

E
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GOAL 1:

Aooadwaﬁoﬂv «ss credentialed librarians and supporting staff in sufficient numbers to implement

adequately the pgoals of an effective library program
OBJECTIVES JOB DESCRIPTION
The Professional Librarian
1.1.3 1.2.2

Given that an effective
library program is depend-
ent on a comprehensive,
timely and relevant
materials collection,

at least wm& of the time
t2achers and studentz will
receive the services of
professional librarians

as materials specialists

l.1.4

Given the need to nurture
a lifelong love of reading,
to develop aesthetic
appreciation, and to help
students understand
themselves, at least 90%
of the time students will
find profesaional librar-’
ians for guidance in
reading, viewing and
iistening

Materials Specialist
Responsibilities:

« Selects books and other
print and non-print
materials

. Catalogs and processes
print and non-print
materials to achieve the
most effective use

« Provides leadership in
the promotion of the
‘materials collection to
achieve maximum use

~ «» Keeps informed about new

materials and trends in
related technology

« Stimulates reading and
gives guidance to stu-
dents in the individual
choice of books

« Suggests and initiates
new library activities
that will expand the
services of the library

» Serves teachers as a
reference librarian

" . Helps teachers to be

aware of current devel-
opments in their fields

EVALUATION
The Supporting Staff .

1.3.3

Types orders, requisitions;
checks in materials, etc,
1l.3.4

Types omdeom cards from
‘copy, prepares materials
for use

O

Aruitoxt provided by Eic:
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The Supporting Staff

GOAL 1:
wamndwamwk the goals of an effective library program
OBJECTIVES JOB DESCRIPTION
The Professional Librarian
1.1.5 1.2.2 (continued)

Given the need for
asslistance in reference
and research, at least
90% of the time teachers
and students will find
professional librarians
to advise them

1.1.6

Given the need to become
proficient in the use of
the library, at least
90% of the time students
will find professional
librarians available for-
individual and/or group
instruction

lol.7

Given that a good library
is a laboratory for learn-
ing, at least 95% of the .
time teachers and students
will receive the services
of professional librarians
as consultants in areas of
individual study, curric—
alum, and educational
planning

Materials Specialist

Responsibilities:
Contributes to curric-
ulum planning through

a knowledge of available
materials ’

l.2.3

Responsibilities as a

Teacher:

Assumes responsibility
for providing instruc-
tion in the use of the

1library, its tools,

eguipment and resources

Assists students in

acquiring and develop

ing:

. Good study habits

« Indepeasdence in
learning

« Skills in ﬂmmowﬂcw and
critical evaluation

Strives to develop in
students the trait of
intellectual curiosity

'« Assists teachers in

effective use of media
and tc plan library
centered projects that

-require the use of the

library resources

Aooanpszmmv ... credentialed librarians and supporting staff in sufficient numbers 1o HaUHmamsn

EVALUATIONM

O

Aruitoxt provided by Eic:
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GOAL 1:

(continued) ... credentialed librarians and supporting staff in sufficient numbers to wsvaam:w

adequately the goals of an effective library program

OBJECTIVES

JOB DESCRIFTION
ewm‘VHQWmmmMosmw Librarian

1.2.3 (continued)

Responsibilities as a
Teacher:

. Helps new teachers learn
to use the library as a
teaching tool

+ Aosists teachers and stu-
dents in producing mate-
riale to supplement those
available commercially

. Serves on teaching teams

The Supporting Staff

EVALUATION

O

Aruitoxt provided by Eic:
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Goal 2: Each student will have the ovvoa«;sww%. through library resources and the services of credentialed
librarians, to select materials from a well-rounded multi-media collection, which has been developed

"with consideration for his

body of knowledge

OBJECTIVES

2.1.1

Given an interest or assign-
ment in reading, at least
90% of the time students
using the library will find
materials within their

level of ability

2.1.2

Given specific individual
interests or needs
{hobbies, personal adjust-—
ment, etc.), at least 90%
of the time students will
find appropriate materials

JOB DESCRIPTION
The Professional Librarian

2.2.1

Selects materials in
accordance with the Santa
Barbara High School Dis-
trict Selection Policy
See APPENDIX 1 A

2.242

Selects materials as the

result of: .

« Educational training and
experience

« Knowledge and use of a
wide range of evalua-
tive and bibliographic
tools See APPENDIX 1 B

. Familiarity with mate-
rials, authors, pub-
lishers and jobbers

. An understanding of the
psychology of youth and
the learning process

« An extensive knowledge
of reference materials

. Knowledge of the exist-
ing collection

. Participation in cur-
riculum nlanning

The Supporting Staff

2.3.1

Searches for bibliographic
information needed in the
acquisition of materials

NOWQN

Checks orders against
existing collection to
avoid unwanted duplication

.,NOWOW

Types requisitions, order
lists, follow-up letters,
etc.

2.3.4

Maintains files of mate-—
rials ordered and received

2.3.5

Maintains a file of requi-
gitions and purchase orders

2.3.¢

Posts the bookkeeping rec-.
ords of materials ordered
and received and maintains
a current record of unen-
cumbered budget

interests, ability level, and his needs to cope with an ever increasing

EVALUATION

NOAOH

Check library holdings
with the latest edition
of:
. SENIOR -HIGH SCHOOL
LIBRARY CATALOG
(H. W. Wilson)

. JUNIOR BIGH SCHOOL
LTBRARY CATAL
(H. W. Wilson)

\ass s 2B

. PUBLIC LIBRARY CATALOG
(H. W. Wilson)

. A BASIC BOOK COLLECTION
FOR JUNIOR HIGH SCHOOLS
(American Library Ass'n.)

. GUIDE TO REFERENCE BOOKS
(Winchell)

. ELEMENTARY SCHOOL LIBRARY
COLLECTION (Gaver)

. GUIDE TO EDUCATIONAL
MEDIA (Rufsvold)

« Other evaluative tools

2.4.2

Eniist subject area
specialiste to evaluate
the collection in their
subject fields

Aruitoxt provided by Eic:
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GOAL 2: Aoonwwscmnv ee- tu select materials from a well-rounded multi-medis collection, which has been
developed with consideralion [6i liie interests, ability level, and his needs to cope with an
ever 1increasing body of knowledge :

OBJECTIVES JOB DESCRIPTION . EVALUATION

The Professional Librarian The Supyorting maWWH ,
N.le N.NQW NO.W-.N N.Avow

Given an interest or
assignment to be fulf-1lled
through the use of t:
latest materials, at . =2ast
90% of the time stude ts

will find a selectior that"

covers new developments
and knowledge

2.1.4

Given a personal inte—est
or an assignment invo. ‘ing
audio-visual materials at
least 90% of the time
students will find a » :11-
rounded selection of & ~h
materials

Selects materials to:
« Meet the viaried interests
‘ow students

+» Encourage the development
of new interests and ideas

« Provide reference re-—
sources for existing and
new courses

. Stimulate and encourage
students to read, view
and listen

. Enrich and broaden the
existing collection and
eliminate any weaknesses

2.2.4

Budgets for books, reference
materials, magazines, audio-
visual materials, pamphlets,
etc., to implement the
library's goals and object-
ives

2.245

Plans, develons and super-
vises the procedures to be
carried out by the support-
ing staff in the acquisition
of materials

Maintains a current file
of vendors with their
addresses and represent-
atives

Nouom

Orders selections of free
and inexpensive matarials
for the library's pamphlet
and picture file

2.3.9

Maintains a visible file

of magazine subscriptions,
records the receipt of each
issue, notifies the pub-
lishers of issues not de-
livered, routes department-
al magazines, eic.

2.3.10

Types, duplicates and dis-
tributes 1lists of new '
materials

2.3.11

Assists in the inventory of
the materials collection to
determine items to be re-
placed .

The high school library -
collection is imcluded
in the evaluation by
official accreditation
teams

2.4.4

See Survey Questions
for Goal 2 in APPENDIXZ2

2.445

A spot check at pre-
determined intervails

of students and teachers
to show activities in
and the use of the li~-
brary and its

resources °
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GOAL 2: (continued) ... to select materials from a well-rounded multiw-media collection, which has been

developed with consideration for his interests, ability level, and his needs to cope with an

ever increasing body of knowledge

OBJECTIVES

2.1.5

Given broad and ever
expandir - educational
horizons =2t least S04

of the t : students will
find mat« 2ls in quanti-
ties com . aurate with the
formula 1:und on the
following pages

JOB DESCRIPTION
The Professional Librarian

Nrmtm

Promotes faculty and stu-
dent involvement in the
selecticn of material, and
notifies the requester of
its receipt

2.2.7

Informs the faculty members
of the acquisition of mate-
rials pertinent to their

subject fields and interests

N.N.m

Continuously evaluates, with
the assistance of the
faculty, the existing col-
lection by subject area and
removes worn and dated
materials, replacing items
still needed

20249

Plans purchases throughout
the year so that new mate-
rials are provided on a
continuing basis

EVALUATION
The Supporting Staff

223,12

Orders and maintains an
inventory of supplies for
the acquisition of mate-
rials
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GOAL 2;

developed with consideration for his interests, ability level,

(oontinued) ... to select materials from a tmwwlaocb&o& multi-media collection, whioh has been

ever increasing body of knowledge

WATERIALS SELECTION AND ACQUISITION TO szrm:mze GOALS (Basic School - 1,000)

and his needs to cope with an

MATERIALS EQUIPMENT FURNITURE STORAGE
Quan, uan . Quan, Quan.,
Books per student 20 Shelving 2,500
_ (8 books/1.f.) lin.ft.
Magagines (titles) Shelving 125-175 Back issues 3 to 5 years
Jr. Bigh 125 lin.ft. .
. Sr. High 175
Newspapers (titles) 6-10 Newspaper rack Back issues One month
. to accommodate 6~10
Pamphlete Extensive Pamphlet files 8-10
! cellection {4~drawer, legal)
Filmstrips Filmetrip viewers 5 Wet carrels 5 Cabinets to house 2,000
per atudent 2 . (Or min. 200.1.f.)
Filmstrips (Sound) Sound filmstrip viewers Wet carrels 6 Cabinets to house
per student i 2 to accommodate: tapes, discs,
Discs 3 oassettes 2,000
Cassettes 3
Recordings per student: Tape recorder Wet table - 1
Tape, disc, cassette 3 (reel to reel) 1 (7'x3' in soundproof
Record players room with & chairs)
with earphones 5 Console
Cassette players 5 (For control and
Cassette recorder 1 service to listen-
Tape splicer 1 area) stations 12
Console channels 5
FORMULA

Q
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GOAL 2:

(continued) ... to select materials from a well-rounded multi-media collection, which has been

developed with comsideration for his interests, ability level, and his needs to_cope with an
ever increasing body of knowledge ‘

MATERIALS SELECTION AND ACQUISITION TO IMPLEMENT GOALS (Basic School - 1,000) - Continued

MATERIALS EQUIPMENT ) FURNITURE STORAGE
uan., Quan, an, Quan,
Slides per student: 5 Slide projector Wet carrels 4 Shelving to house 5,000
with rear view (12" deep)
screen 2
Slide viewers 2
Transparencies 2,000+ Overhead pro jector File cabinet 1
with cart 1 (4~drawer, legal)
: Shelving for sets
(12" deep)
Graphic materials Easels for graphic Map cases for Specialized storage
Art prints, pictures, materials 2 graphic materials 2 for framed and
study prints, etc. Dry mount press 1 unframed prints
Paper cutter 1
Globes 2 to 3
Political, relief,
astronomical, etc.
Super Smm filmloops Filmloop projectors 4 Hei carrels 4 Cabinets or shelving -
per student: 1 Super 8mm projector for film loop
with cart 1 cartridges 1,000
Film loop splicer 1
Microfiim. 10-20% Microfilm reader 1 Wet carrels 2 Microfilm cabinets
Backfiles of Microfilm ) to house holdings
magazines reader/printer 1 *
Sculpture and realia Special storage to
house items not on
display
. - OB
FORMULA :

E



GOAL 2: (continued) ... to select materials from a well-rounded multi-media collection, which has been

developed with consideration for his interests, ability level, and his needs to cope with an

ever increasing body of knowledge

MATERIALS SELECTION AND ACQUISITION TO IMPLEMENT GOALS (Basic School - 1,000) - Continued

MATERIALS EQUIPMENT FURNITURE "~ STORAGE
an, - Quan, Quan, Quan.
Copying machine h 1
Primary typewriter 1 Typing table 1
Electric typewriter 1 Typing table 1
Standard typewriters 2 Typing table 2
Standard typewriters -
for typing room 5 Typing table 5
Mechanical lettering
devices
Television viewer 1 Wall mounting or cart 1
Video %apes Access to
district
holdings Reels 10 to 12

FORMULA

O
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GOAL 3:

staff, to find library materials efficiently organized for easy retrieval,

Bach student will have the opportunity, through services of credentialed librarians and supporting
uge or loan

OBJECTIVES

W.HOH

Given the need to locate
library materials, at
least 90% of the time
students using the library
will find proper catalog-
ing and classification
which facilitate retrieval

3.1.2

Given the need to have a
successful experience in
the use of the library,
at least 90% of the time
students will receive
efficient service from
the classified staff and
student assistants at
the check-out desk

3.1.3

Given the. need to use a
wide variety of mate—
rials, at least 90% of
the time students will
find a loan policy
designed to meet their
needs

JOB DESCRIPTION
The Professional Librarian

WONOH

Catalogs all types of
materials (print and
non-print)

3.2.2

‘Supervises the clerical

staff and student
assistants in their tasks
in conneciion with cata~
loging, proceseing and
circulation of materials

3.203

Establishes procedures for
the storage, retrieval and
loan of all types of mate-

‘rials

3.2.4

Maintains and revises a
current card catalog of
all materials

3.2.5

Supervises the maintenance
of a current shelf list of

‘all materials for inven-—

tory and other purposes

The Supporting Staff

3.3.1

Processas all types of

materials for loan:

+« Types catalog cards,
shelf list, etc.

. Attaches labels, pock-
ets, plastic jackets,
etc,

. Files catalog and
shelf list cards, sub-
ject to revision by a
librarian

+ Other

3.3.2

Assists in the super-
vision of student assist-
ants in carrying out cire-

‘culation procedures such

as:

. Checking-out, renewing,
and returning of all
materials

« Shelving of books, mag-
azines, audio-visual
materials, etc.

. Hecording statistics of
daily circulation

. Sending notices for
overdue materials

EVALUATION

3.4.1 _
Student Activity: -

Students to be given the
author or title or sub-
ject of books and other
materials to be located
through the use of the
card catalog and the
classification system

Performance in this
activity can be used to-
demonstrate how these
tools facilitate the
locating of materials

3.4.2

See Survey Questions
for Goal 3 in APPENDIX 2

w.b.w

A spot check at pre-
determined intervals
of students and
teachers to show
activities in and the .
ise of the library
and its resources
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GOAL 3:

Aoo:awscmnv ... to find library materials efficiently organiged for easy retrieval, use or loan

OBJECTIVES

3.1.4

Given an intersst in using
materials in ephemeral
form (pamphlets, catalogs,
etc.), at least 90% of the.
time students will find
them organized for easy
retrieval, use or loan

3.i.5

Given an interest in using
audio-visual materials
(tape and disc recordings,
filmstrips, art and study
prints, realia, etc,), at
ieast 90% of the time
students will find them
organized for easy retriev-
al, use or loan

JUOB DESCRIPTION
The Professional Librarian

3.2.6

Supervises the clerical
staff and student assist-
ants in organizing peri-
odicals for storage and
circulation

3.2.7

Establishes, a pamphlet
file bhased on acceptable
list of broad subject
headings

3.2.8

Establishes a system for
cataloging and processing
storage and use of all !
types of audio-visual
materials

EVALUATICN

The Supporting Staff

3.3.3

Assists students in find-
ing the location of all
types of materials

3.3.4

Prepares pamphlets and
other ephemeral materials.
for circulation

3.3.5

Maintains the periodical
collection and handles
correspondence relating to
issues not received, etc.

3.3.6

Types orders for magazines
on microfilm and maintains
the file of back issues

3.3.7

Assists in the cataloging
and processing of all
types of audio-visual
materials
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GOAL an. Each student will have the opportunity, through the services of credentialed librarians and
implementation by the school district, to find physical facilities in the library which will
adequately and attractively house the book collection, provide easy access to audio-visual

@equipment and materials, and furnish seating in pleasant, relaxed surroundings

OBJECTIVES

4.1.1

Given that the resources
and services of a multi-
media library are a funda-
mental part of the educa-
tional process, at least
90# cf the time students
will find allocation of
- g@pace commensurate with
the formula (see charts
at erd of this goal) for
the purposes of:
. Recreational reading,
viewing, and listening

« Quiet study
« Individual confzrences
» Small group activities

. Class use of the library

4.1.2

Civen the need for the
student to locate bocoks

in the library, at least
90% of the time students
will find the collection
adequately shelved. (See’
charts at end of this goal)

JOB DESCRIPTION
The Professional Librarian

4,2.1

Works as an integral part
of any planning that in-~
volves physical facilities
and furnishings

b-N.N

Selects attractive fur-
nishings from a background
of knowledge and experience,
so that they will be ade-
quate, appropriate, and of
good quality, reflecting
current trends

4.2.3

Makes known any needs for
equipment and furnishings
to the person responsible
for the budgeting and
purchasing of such items

btwtb

Consults with faculty and
library staff to determine
needs for equipment and
furnishings in order to be
aware of additional needs

The Supporting Staff

EVALUATION

4.4.1

Facilities may be compared
with nationally published
standards for multi-media
libraries such as:

o STANDARDS FOR THE DEVEL-
OPHMENT OF SCHOOL MEDIA
PROGRAMS IN CALIFORNIA
(C.A.S.L. & A.V.E.A.C.)

« STANDARDS FOR SCHOOL
MEDIA PROGRAMS (A.L.A.)

4.4.2

See Survey Questions for
Goal 4 in APTENDIX 2

4.4.3

The high school library
facilities are included
in the evaluzstion %y

official accreditsiion
teams
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GOAL 4: (continued) ... to find physical facilities in the library which will adequately and
attractively house the book collection i
and materials, and furnish seating in pleasant,

rovide easy access to audio-visual e

relaxed surroundings

OBJECTIVES

4.1.3

Oiven the need tc locate
andio-visual materials, at
least 90% of the time stu-
dents will find materials
available in adequate and
appropriate shelving and
cabinets. (See cherts at
the end of this goal)

4.1.4

Given the need to use
audio-visual equipment, at
least 75% of the time stu~
dents will find such
equipment available and
properly installed

4.1.5

Given the need to use the
library, at least 15% of
the school's enrollment
will find seating at any
time. (See charts at the
end of this goal)

4.1.6

Given the need for pleasant,

relaxed surroundings, the

JOB DESCRIPTION
The Professional Librarian

4.2.5

Plans for maximum use of
library facilities

4.2.6

Plans appropriate shelving
and/or storage for all
materials and installation
or storage for all equip-
ment

4.2.7

Provides leadership in
helping the school zd-
ministration and Board of
Education plan to achieve
needed expansion of li-
brary facilities

student will find the library

furnished with some informal

seating and provided with

acoustical ceiling and floor

covering (carpeting)

EVALUATION

The Supporting Staff
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GOAL 4: Aoo:wwuﬁonv ees o find physical facilities in the library which will adequately and
-attractively house the book collection, provide easy access to audio-visual equipment

and materials, and furnish seating in pleasant, relaxed surroundings

LIBRARY QUARTERS — TO IMPLEMENT GOALS

reference

SPACE AREA USE CONTAINS
Entrance 500 Bq.ft. Circulation and exhibits Check-out desk
area Display cases
Bibliographic and 500 sqg.ft. Reference services Index table for:

Reader's Guide
Play Index
Bisgraphy Index
etc.

| Card Catalog, Reference

desk

Library reading room

6,000 sq.ft.
or
150 students/40 sq.ft.ea.
or
105 students at tables
plus 45 in individual
study areas
or

Individual study:

wQ“ = 1,800 sq.{t.
Other:

704 = 4,200 sq.ft.

Individual study and
research

Reading and browsing
Viewing and listening

No more than 80 students
in one area

Tables, chairs

Vet carrels

Informal seating
Shelving for book and
materials collection
Magazine display

Audio-visual equipment

Floor desk

Conference rooms

4@150 sq.fi.ea
= 600 sqeft.

Small group work
Seminars
Conferences
Committees
Meetings

Movable walls to combine
areas

Acoustical treatment

One room with tyne-
writer(s)

Tables and chairs

Blackboard, bulletin
boards, shelving

r

Q

IC
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GOAL 4:

attractively house the book collection, provide easy access to audio-vis

(continued) ....ao find physical facilities in the library which will adequately and

and materials, and furnish seating in pleasant, relaxed surroundings

LIBRARY QUARTERS - TO IMPLEMENT GOALS (continued)

ual equipment

SPACE AREA USE CONTAINS
Typing room One @ 150 aqg.ft. Student typing 4 typewriters with tables
(one of conferunna rooms) and chairs
Audio-vis . al room One @ 150 sq.fte. Small group listening and Drapes to darken,
(One of confe. rooms) viewing audio~visual equipment

Tables and chairs
(or carrels)

Offices 2 @ 200 sq.ft.eca. Professional librarian's
(one for junior high) work and conference area
Workroom 2,520 sq.ft. Processing materials Shelves for books aad
Maintenance and repair of materials in the prucess
| materials . of preparation
Materials & equipment Counters
storage : Storage cupboards
Equipment maintemance Typewriters, desks,
Laboratory (dry mount . chairs
press, copying machine, Press, copying machine
etc.) Shelves for storage,
overflow of becks and
audio~visual materials
Sirnk :
Supply storage
Preview 200 sq.ft. Preview films Screen
Table and chairs
Lightproof
Magazine storage 875 sq.ft. Storage for 3 to 5 years Shelving - 12" desep «
_ of back issues \umm

E
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GOAL 4:  (continued) ... to find physical facilities in the librsry which will adequately and
attractively house the bock collection, provide easy access to audio-visual equipment
and materials, -and furnish seating in pleasant, relaxed surroundings

LIBRARY QUARTERS — TO IMPLEMENT GOALS {continued)

‘ SPACE AREA USE ~ CONTAINS
Audio-visual equipment 600 sq.ft. Distribution and mtorage Locked room
of equipment or
Cabinets that can be
locked
Faculty room 400 sq.ft. To house professional .Shelves for materials
collection for faculty collection
study and research Tables and chairs
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GOAL 5: Each teacher will have the opportunity, through library resources and the services of credentialed
librarians, to have access to materials needed to attain the goals of an ever changing instructional
program, and a libravy developed with consideration for his instructional and professional needs

OBJECTIVES JOB DESCRIPTION EVALUATION

The Professional Librarian The Supporting Staff
Selal 5621 5e361 Sed.l

Given the need for mate-
rials to support the cur-
riculum, at least 75% of
the time teachers using
the library will find
these materials in the
collection

5.1.2

Given the adoption of new
courses or the implement-
atior. of new methods of
instructicn, at least 90%
of the time teachers will
find that the library has
a minimum of one book per
student on the subject,
as well a8 related print
and non-print materials,
or funds (other than the
library budget) for estab-
lishing this minimum

Selects curriculum related

materials from a back=-

ground of':

+« Knowledge of the curric-
ulum

. Membership on curriculum
committees where new or
changing courses are
planned

. Knowledge of the exist-
ing collection

« Study of course outlines
kept on file in the
library

5ele2

Budgets funds allocated
for library materials to
support the curriculum

54243

Spends additional funds

when provided to strengthen

new or non-textbook
courses

5.2.4

Reserves and uses approxi-
mately 5% of the library

materials budget for high
priority items to be pur-
chased for quick delivery

Completes routines as
specified in Goal 2 which
are pertinent to curric-
ulum related materials

56342

Assists in the production
of various audio~visual
materials

See Survey Questions for
Goal 5 in APPENDIX 2

5:4.2

By the librarian(s) or
other qualified person
.in consultation with
teachers and adminis-
trators
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GOAL 5: (continued) Each teacher ... to_have access to materials needed to attain the goals of an
ever changing instructional program, and a library developed with consideration for his
instructional and professional needs

OBJECTIVES JOB DESCRIPTION EVALUATION

The Professional Librarian The Supporting Staff

W.HOW W.M.w

Given the decision not to
use a basic or supplement-
ary textbook in a course,
at least 90% of the time
teachers will find that
the library has a minimum
of two books per student
on the subject, as well as
related print and non-
print materials, or funds
(other than the library
budget) for establishing
this minimum

5.1.4

Given the need to plan
effective library experi-
enceg for students, at
least 90% of the time
teachers will consult in
advance with the librarian
ahout such plans

Facilitates the ordering
and proceseing of course
related books and other
materials so that not more
than a month elapses be-
tween their receipt and
availability for use (one
week for high priority
items)

5¢246

Uses the egquivalent of one
conference period a day to
consult with teachers
about curriculum plans,
needs, and library activ-
ities

5¢2.7

Provides lists and/or
bibliographies in high
interest areas and wpon
teacher request

5.2.8

Assists teachers in the
pro—duction of instruo-
tional media to meet

unique curricular needs

O
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GOAL 5: (contirued) Each teacher ... to have access tc materials needed to attain the mowwm of an
ever changing instructional program, and a library developed with consideration for his
instructional and professional needs

OBJECTIVES JOB DESCRIPTION EVALUATION

The Professional Librarian The Supporting Staff
w.wlw WONOw

Given the need for effec-
tive learning experiences,
at least 95% of the time
students will have the
agsistance of both the
teacher and the librarian
when their class is using
the library

UQH.Q

Given an interest in using
the professional collec-
tion, at least 90% of the
time teachers will find
relevant materials and/or
information about resources
in district and county pro-
fessional libraries

Serves as a resource per-—
son in assgisting teachers
and students in locating
and interpreting materials
as needed for class use

WUNOHO.

Shares with the teacher
the responsibility for
effective learning activ=-
ities using library mate-
rials

5.2.11

Develops patierns for the
use of media reflective of
teacher objectives

w.N.HN

Serves as a resource per-
son in assisting teachers
to evaluate the appropri-
ateness of a specific
medium as }o:

.« Content

. Helevancy
o Timliness

. The ability and needs of
individuals or groups of
students

O
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GOAL 5:

Aooadwasmnv Each teacher ... to have access to materials needed to attev: the goals of an

ever changing instructional program, and a library developed twﬁw consideration for his

instructional and professional needs

OBJECTIVES

JOB DESCRIPTION . EVALUATION
The Profesgional Librarian  The Supporting Staff

5¢2.13

Budgets, selects, and
promotes materials for a
professional collection;
encourages faculty
recommendations for pur-
chase; refers teachers
to additional resources

O
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GOAL 6:

Each student will have the opportunity, through library resources and the services of credentialed

librarians, to develop a growing vocabulary and the ability to read increasingly difficult materials

OBJECTIVES

m.H..H.

Given that a wide range of
materials 1s necessary to
meet the individual needs
of students in their read-
ing program, at least 90%
of the time students will
have the option to choose
from the library's com-
prehensive collection

6.1.2

Given the fact that reading
is an individual experience,

at least 90% of the time
students will exercise the
right to select their own
materials for free reading,
remedial or developmental
reading

6.1.3

Given- the fact that success
1n reading must start with
the student's own aims and
interests, at least 75% of
the time students will find
appealing beoks and other
materials to develop their
skills

JOB DESCRIPTION
The Professional Librarian

m.N‘H

Selects books and other
materials with considera-
tion of the needs of the
reading program

6.2.2

Keeps informed of the
varied methods and tech-
nology used in the teach-
ing of reading

6.2.3

Supports classroom collec-
tions only 1in reading
classes to serve as a
bridge to the library's
collection

6.2.4

Knows the approximate lev-
el of difficulty of many
books and advises students
needing books at a given
level

The Supporting Staff

mlWlH

Supplies the clerical
assistance necessary to
prepare materials for a
teacher-operated loan
system in the classroom

6.3.2

Supervises students in the
operation and care -of
equipment used in the li-
brary for development of
reading skills

EVALUATION

mohoH

See Survey Questions for
Goal 6 in APPENDIX 2
@lb.lw

By the reading teachers
and librarians in con-
sultation
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Bach student will have ‘the opportunity, through library resources and the services of credentialed

librarians, to acquire the skills needed to use_effectively a multi-media collection and to select

The Supporting Staff

GOAL 7:
the proper type of materials when seeking information
OBJECTIVES JOB DESCRIPTION
The Professional Librarian
7.1.1 7.2.1 7.3.1

Given the need to locate
library materials (by
author, title or subject)
at least 90% of the time
students using the library
will be able to do so
independently

T.1.2

Given the need or an

assignment involving

research, at least 90% of

the time students will be

able to find materials

in various ferms,as:

. Encyclopedias

. Books

+ Hagazines

. Pamphlets, piotures

. Almanacs, atlases

« Dictionaries (biograph-
ical and other)

. Filmstrips, records,
tapes, eto.

« Other

Develops a program of

orientation appropriate to

the grade level for stu-

dents to learn how to use

the media collection of

the library, including

knowledge of:

« The physical arrangement
of the library

. The location of materials

» The plan of organization
of materials

. Regulations for the loan
of materials

. The necessity for main-
taining a library atmo-
sphere conducive to
learning

Te2.2

Devises and administers
diagnostic and evaluative

.tests in grades 7 and 10,

tabulates scores, and
draws conclusions about
needed instruction

Te2.3

Plans and cooperates with

teachers in giving library
instruction in the use of:
. The Card catalog

. Reader's Guide

« Reference tools
« Other

Assists with the program
of orientation, primarily
in the location of mate-
rials and the proper use
and care of materials and
equipment

Te3.2

Assists students in the
use of library tools
Te3.3

Types master copies of
tests w:n\OH activities
T+3e4

Checks diagnostic tests,
activities, etc,

EVALUATION

Q.AOH

Tests at the beginning of
grades 7 and 10 to deter~

"mine instructional needs

can be repeated at the end
of these grades (or later)
to evaluate the effective~
nesg of the inastructional
program

T.4.2

Because advanced library
skills are built on basic
skills, these need to be
re-emphasized and re-tested
- sometimes in greater

depth and complexity

T.4.3
Because the number of stu~

-dents achieving skills

will differ greatly with
variations in ability
levels, determination of
percentages for each level
needs to be worked out
after a program of testing
has been completed

Teded
See APPENDIX 3 A-C for
test questions
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GOAL T7: (continued) ... to acquire the skills needed to use effectively a multi-media collection and to
select the proper type of materials when seeking information

OBJECTIVES SKILLS EVALUATION

T.1.3 7561 T.4.4

Given the need to locate
library materials, by the
beginning of grade 7 stu-~
dents will demonstrate
ability to use the alpha-
bet and decimal numbers

to locate books and audio-
visual materials

Teled

Given the need to locate
library materials, by the
end of the first semester
of grade 7 students will
demonstrate the ability
to recognize the main
elements of the cards in
the card catalog

T7.1.5

Given the need to locate
materials, by the end of
grade 8 students will dem-
onstrate the ability to
use the author, title and
subject to find boocks and
audio-vigual materials

Know the following:

« Order of the alphabet

. Mathematical sequence of
decimal numbers

sNomoN

Ability recognize the

information given on the

catalog card as follows:

. Author

. Title

« Subject v

. Copyright date

. Call number

. Publisher, producer

e« Ilius., port., maps,
charts

. Audio-visual code sym-
bols

. Others

T7.5.3 .

Know the order of cards in:
.« Dictionary catalog or

. Divided catalog

T.5.4

Ability to translate the
information from a catalog
card to the materials and
their location on shelves
or in storage

Multiple choice cquestions:

See APPENDIX

JH: Nos. 1-8, 14,20, 29,
3o

SH: Nos, 7, 10, 19, 22

.ﬂo#om

h.u.mn z.Qm. W. HN- WAQ “wm¢
39, 40, tlhm. 50

SH: Nos. 1, 3-9, 11-15

T.4.6
JH: Nos. 44, 48
SH: Nos. 1, 3-15, 19

T.4.7

Sample catalog cards to be
given students from which
materials are to be lo-
cated

SUPPORTIVE ACTIVITY

74641

To be planned to meet the
needs of individuals and
situations
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GOAL 7:  (continued) ... to acquire the skills needed to use effectively a multi-media collection and to
Belect the proper type of materials when seeking information

OBJECTIVES SKILLS EVALUATION SUPPORTIVE ACTIVITY

7.1.6 T5.5 T.4.8

Given the need to locate
library materials, at the
beginning of grade 7 stu-
dents will demonstrate
knowledge of the differ-
ence between fiction and
non-fiction

Tel.T

Given the need to use
books, by the beginning
of grade 7 students will
demonstrate the ability
to locate and use the
parts of a bock

cN'HQm

Given the desire to use
& variety of materials,
at the end of grade 7 stu-

dents will demonstrate the

ability to select the
proper type of materials

Knowledge of the differ-

ences between fiction and

non-fiction as follows:

« Library symbols for each

« Arrangement of each on
shelves or in storage

« Location symbols on
catalog cards

+ Type of materials
included in each

.Nomom

Ability to recognize and
use:

. Index

o Contents

. Title, title page

« Gloasary

- Bibliography

- Appendix

o Other

Te5e7

Ability to recognize and
use:
. Print materials (becoks,

magazines, pamphlets,etc.)

- Non-print materials and
related equipment (film-
strips, recordse, loops,

tapes, cassettes, globes,

etc,
« Reference or non-refer-
ence materials

Multiple choice questionssg
See APPENDIX

JH: Nos, 21, 17, 18
HS: Nos. T, 20, 21, 24

Te449
JH:Nos. 11-16, 33, 41, 42
SH:Nos. 35, 38-42

Te4.10
JH: Nos. 10, 19, 26, 28,

37, mHlmH
HS: Nos. 16, 43~44, 46-52

O
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GOAL 7: (continued) ... to_acquire the skills nmnnmngwo uas effectively a multi-media collection and to
select the prover type of materials when seeking information ’

OBJECTIVES SKXILLS EVALUATION SUPPORTIVE ACTIVITY

QDHOW mf -Nomom -NOAOHH

Given an interest or a Ability to recognize, lo- Multiple choice questions:

research assignment in cate and use: See APPENDIX

which the dete is import-
ant, by the end of grade 8
students will demonstrate
the ability to saliect and
use the appropriate
library tools

7.1.10

Given the need to locate
various kinds of materials,
at the end of the first
quarter after admission
students will be able to
designate the location of
materials in various areas
of the library

7.1.11

Given the need to locate
library materials, by the
beginning of grade 7 stu~
dents will demonstrate
the ability to recognize,
locate and use individual
and collective biography

. Reader's Guide

. Current Biography
» Almanacs

. Yearbooks

. Who's Who

- Others

Te5.9

Ability to name and lo-

cate the following:

. Card catalog

o Check=cut desk

. Reference section

. Fiction section

. Biography section

. Audio-visual materials
section

. Periodicals (current and
back issues)

. Pamphlet and picture
file

. OdwaHom

7.5.10

Knowledge of the following:

. Call numbers assigned to
each, use’ of the bio-
graphee's name in the
call number of individ-
ual biography

JH: Nos. 19, 22, 23, 26,
27, 32, 35, 37
SH: Nos. 2, 25-29, 32

Tede12

On a fleoer plan of the
library students are asked
to locate by numbers a
designated list of areas,
sections, tools, materials,
etc. o

Tedol3

Multiple choice questions:
JH: Nos, 21, 25, 27, 43
HS: No. 23

O
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GOAL 7: ~ (continued) ... to acquire the skills needesd tc use effectively a multi-media collection and to
select the proper type of materials when seeking information

OBJECTIVES : SKILLS EVALUATION SUPPORTIVE ACTIVITY
7.1.12 7.5.11 Tedold

Given an interest in or Skill in the use of the - Multiple choice questions:

need to investigate all following: JH: Nos. 49, 50

related materials on a -« "See" and '"see al:o" HS: Nos. 14, 15
sub ject, by the teginning cards in the card
of grade 8 studeats will catalog
demonstrate the ability to . Related subject listings
use ''creoss references'” 1in in encyclopedias, etc.
iocating additional
materials
7.1.13 T-5.12 T.4415
Given the interest or a Skill irn the use of the JH: Nome ;
X : ) i HS: Nos. 18, 133-37
research assignment, by following list of ‘sug- College bound: Nos. 1-5
the end of grade 10 stu- gested titles: ) *
dents will demonstrate . U.S. GOVERNMENT ORGAN-
the ability to select IZATION MANUAL
and use special subject . STATISTICAL ABSTRACT OF

area reference tools THE U.S.
. . LOVEJOY'S COLLECE GUIDE
-~ STATESMAN'S YEARBOOK
. ENCYCLOPEDIA OF THE
SQOCIAL SCIENCES, 15 v.
. ENCYCLOPEDIA OF SCIENCE
AND TECHNOLOGY
» WORLD OF MATHEMATICS,
4 v
« ENCYCLOPEDIA OF WORLD
ART
« BREWER'S DICTIONARY OF
PHRASE AND FABLE
« HARPER'S DICTIONARY OF
CLASSICAL LITERATURE
AND ANTIQUITIES

O
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GOAL T7: Aooa«ﬁarmav ««» to acquire the skills needed to use effectively a multi-media collection and éo
select the proper type of materials when seeking information

OBJECTIVES

Tei.14

Given the need to make a
bibliography, at the end
of the first semester of
grade 9 students will
demonstrate the ability
to prepare one in accept-
able form '

SKILLS

7.5.12 (continued)

. CURRENT BIOGRAPHY

. CONTEMPORARY AUTHORS

. TWENTIETH CENTURY AUTHORS

. DICTIONARY OF AMERICAN
BIOGRAPHY

. DICTIONARY OF AMERICAN
HISTORY, 6 v.

. CALIFORNIA BLUE BOCK

ﬂ.w.Hw

Ability to list properly

in a bibliography the

following:

. Books (and parts of
books)

. Magazine articles

. Encyclopedias

« Audio-visual materials

« Others

EVALUATION

To4.16

By teachers

SUPPORTIVE ACTIVITY

O
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GOAL 8:

Each student will have the ovaNdrbwwﬁ. aw&onmv library wmmoﬁwomm and the services of credentialed

librarians, to use the library resources in a climate conducive to learning and with mutual
consideration to the rights of all :

OBJECTIVES

8.1.1

Given that areas of the
library are appropriate
for different activities,
at least 90% of the time
students using the library
will choose the proper
area for reading, studying,
viewing, listening or dis-
cusgion and respect the
rights of others to use
these same areas .

Given the fact that li-
brary materials are for
the use of all members of
the school community, at
least 75% of the time
students will respect this
and return materials as
soon as they no longer
need them

mwou.l..w

Given the fact that others
may request materials in
circulation, at least 90%
of the time students will
follow established cir-
culation procedures

JOB DESCRIPTION
The Professional Librarian

8.2.1.

Discusses with students

the need for good titizen-

ship in the use of the

library:

« Thoughtfulness for
others

« Participation in acti-
vities appropriate to
the library

« Need for acceptable
levels of sound, etc.

. Care in the handling of
materials soc that they
will remain attractive

« Care in the operation
and use of equipment

m.m.w

Plans procedures for the
return of overdue items
not dependent upon a sys—
tem of fines but upon stu-~
dent's sense of responei-
bility to others who may
want the materials

m.muw

Plans a2 request system
through which teachers and
students may obtain mate—~

- rials in circulation as

soon as possible

The Supporting Staff

8.3.1

Assists in the sBupervision
of students in their use

"of library facilities

m'WON

Carries out procedures for
the return of overdue
items

8.3.3

Carries out procedures for
obtaining materials on -
loan 5

8.3.4

Supervises and instructs
students in the proper use
and care of materials and
equipment

moWoW

‘Checks books and materials

returned from loan for
needed mending or repair

m.w.m

Assistis with the general
library supervision in
maintaining an atmosphere
conducive to learning

EVALUATION

8.4.1

Evaluation to be developed
through observation by the
librarian (or other quali-
fied persons) and/or spot
checks at stated intervals
of student use of the li~
brary and materiszls

mib‘m

See Survey Questions for
Goal 8 in APPENDIX 2
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GOAL 8:

(continued) ... to use the library resources in a climate conducive to learning and with muviual

consideration to_the rights of all

OBJECTIVES

JOB DESCRIPTION
The Professional Librarian The Supporting Staff

B.2.4

Establishes an atmosphere

conducive to learning with

some degree of informality

by:

- Arranging for small
interest areas

. Using background music

. Having some areas with
an informal seating
pattern

. Acknowledging each stu-
dent as an individual

. Expressing enthusiasm and
regspect for an indivi-
dual's interests

. Having a sense of humor

8.2.5

Eatablishes procedures for
checking the condition of
books and other materials
returned from loan and
for mending and repair

8.2.6

Establishes patterns of
supervision which will
maintain an atmosphere
most conducive to learning

EVALUATION

O
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UOAL 9

Each student will have the opportunity, through library resources and the services of credentialed

librariasns, to establish patterns of individual study, independent research and self instruction

OBJECTIVES

9.1,.1

Given the need to provide
opportunities for indi-
vidualized learning, at
least 90% of the time stu-
dents using the library
will be engaged in library
activities appropriate to
their interest and abil-
ity level and based on
some individual choice

9e1.2

Given that many students
prefer to work with others,
at least 75% of the time
students will have the
option of working in
groups -

9.1.3

Given unstructured periods,
at least 75% of the time
students involved in inde-
pendent study in the 1li-~
brary will be able to
spend at least three pro-
ductive periods per week
without direct guidance

JOB DESCRIPTION
The Professional Librarian

9.2.1

Works cooperatively with
teachers in planning
individualized activities
and experimental projects

9.2.2

Budgets for and selects
materials and equipment
designed to reinforce good
study patterns

9.2.3

Establishes a system
whereby students can have
access to the library on
an individual basis during
class periods

9.2.4

Assists students 'in dev-
eloping independent study
contracts and matches li-
brary materials to> specific
study programs

.

G.2.5

Gives supervisi~n and
guidance to students en-
gaged in individual read-
ing, vicwing and listening

The Supporting Staff

EVALUATION

9.4.1

See Survey Questions for
Goal 9 in APPENDIX 2
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GOAL 2: (continued) ... to_establish patterns of individual study, independent regearch and
self ixctruction

OBJECTIVES JOB DESCRIPTIORN . - EVALUATION

e

9.1.4

Given unstructured library
time for individual or
independent study, at
least 75% of the time stu-
dents will begin work.
within five minutes of
arrival or will ask the
librarian for assistance

9.1.5

Given the opportunity to
assume increasing respon-
s8ibility for their own
learning, at least 25% of
the time students will be
able to design a learning
program for credit; with
teachers, counselors,
librarians, etc. as
advigors

The Professional Librarian The Supporting Staff

O
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Fach student will have the opportunity through library resources and the services of credentialed

librarians, to develop aesthetic appreciation and critical judgment in Hmmﬂvsmb viewing, and

GOAL 10:
vaamsvsm
OBJECTIVES
10,1.1
Jiven an interest or an

assignment in materials tvvov
will nurture a love of fine
arts, literature and a sense
of beauty, at least 90% of

the time students using the
library will find materials of
high artistic quality and/or
literary style

10.1.2

Given the fact that students
may have unrecognized needs
feor aesthetic appreciation,

at least 90% of the time
students will be stimulated
by library displays, exhibits,
etc. to develop that appre-
ciation

10.1.3

Given the enjoyment of
reading, at least 75% of the
time junior high school stu-~
dents will find books to
wawu them make the trarsition
‘to adult reading

JOB DESCRIPTION

The Professional Librarian

10.2.1

Budgets, selects and pro-
motes materials that are
examples of high quality
in literature, boock-
making, films, recordings
and the fine arts

10.2.2

Develops and maintains an
attractive environment
for the library, using
fine art in different
forms

10.2.3

Displays students’ mﬂd
projects in the library

10.2.4

Reads, views and listens
to maintain and develop a
background in the fine
arts for himself

10.2.5

Encourages students in
using the resources of the
library to develop an ex~-
panding aesthetic sense

10.2.6

Supervises the recording
of outstanding student
performances (music, )
theatre, etc.) to be in-
cluded in the library's
collection

10.3.1

EVALUATION
The Supporting Staff

10.4.1
See Survey Questions for
Goal 10 in APPENDIX 2

Assiste with the purchas-
ing and processing of
these materials

HO. W.N

Assists with displays and
exhibits to provide an
aesthetic environment in
the library ‘

10.3.3

Assiste in the duplication
of tapes and other record-
ings .
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GOAL 10: (continued) ... to develop aesthetic appreciation and critical judgment in reading,
viewing and listening

OBJECTIVES JOB DESCRIPTION EVALUATION
The Professional ﬁwdﬁmdwma The Supporting Staff

10,1.4

Given the enjoyment of
reading, at least qm& of
the time students will
find good literature as
recommended by standard
lists See APPENDIX 1 B

10.1.5

Given an interest in music,
art, literature, etc., at
least 75% of the time stu-
dents will select record-
ings of good music and the
spoken word

10.1.6

Given an interest or an

assignment involving

gensitive or countroversial

materials, at least 90% of

the time high school stu-

dents will be aware of:

« Qualifications of the
author .

» Reputation of the pub-
lisher or prodiudéer

« Validity of the facts

« Differerce between fact
and opinion

. Sources and date of the
information

. etc,

O
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GOAL 11:

librarians, to receive guidance in reading, viewing and listening

OBJEGTIVES

1ll.1.1

Given the wish to have
aggistance in the selec—
tion of a book, visual or
recording for pleasurable
uses, at least 90% of the
time students using the
library will find mate-
rials as the result of
the librarian's guidance

11.1.2

Given the opportunity for
the librarian to know a
student's needs and inter-
ests, at least 90% of the
time the librarian may
make suggestions to aid a
student in his selection
and help him in developing
a long range program of
reading, viewing and
listening

11.1.3

Given rapport with the
librarian, at least 50%

of the time students will
be guided into increasingly
mature reading, viewing and
listening

JOB DESCRIPTION
The Professional Librarian

11.2.1

Repds, views and listens
widely at a variety of
ability and interest levels
in order to provide rezad-
ing, viewing and listening
guidance to all students

11.2.2

Maintains a sincere and
natural interest in stu-
dents, so that guidance
supporte but never pre-
cludes their own selection
of books and other mate-
rials

11.2.3

Establishes a location in
the library where a
librarian is always read-
ily available for assist-
ance and guidance

11.2.4

Encourages reaction from
students about book and
other materials which
they have liked or dis-
liked

The Supporting Staff

11.3.1

Assists in obtainitg
reaction from students to
books and other materials

11.3.2

Exchanges with studenis
satisfactions gained from
reading, viewing and
listening

Each student will have the opportunity, through library resources and the services of credentialed

EVALUATION

11.4.1

See Survey Questions for
Goal 11 in APPENDIX 2
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GOAL 11:

OBJECTIVES

(continued) ... to receive guidance 1n reading, viewing and listening

JOB DESCRIPTION EVALUATION

The Professional Librarian The Supporting Staff

11.2.5

Encourages a natural love
of reading through his own
knowledge and enthusiasm
for literature

11.2.6

Provides book talks ﬁvor
request as a way to stim-
ulate a greater interest
1 books and reading

11.2.7

Offers assistance to stu-
dents searching for books
or other materials, hoping
to broaden his range of
choieges bt leaving the
ultimate selection to the
student

O
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GOAL 12:

librarians, to gain a sustained and lasting satisfaction from reading

OBJECTIVES

12.1.1

Given a high interest in
reading, at least 90% of
the time students using
the library will find
materials to sustain drmvd
interest

12.1.2

Given a high interest in
reading, at least 50% of

.the time students will

have satisfying experi-
ences in sharing their
reactinn to books

15,13

Given a higli Hnwm.muﬁ in
reading, at least 25% of
the time students will
share this enthusiasm
with the librarian

JOB DESCRIPTION
The Professional Librarian

12,2,1

Budgetis, selects and dis-
plays books to stimulate
interest in a wide range
of books and reading

12.2.2

Invites authors and guest
speakers to meet students
in the library to awaken
new interests in current
literature and/or ideas
presented in literature

(3t a9 mO:ﬂmm
1p @E@Hon ing d

12.2.4

Reserv~s moments of time
to share with students
their love of reading and
reactiop to specific books

The Supporting Staff

12.3.1

Assists with the ordering,
processing and promotional
displays of books and
other materials

12.3.2

Assists students in locate
ing books and materials
recommended in book talks,
on lists, etc,.

12.3.3

Reads wﬁm shares madrcl

wmame

Assists with correspondence

and local arrangements for
activities which promote
books and reading

Each student will have the opportunity, through library resources and the services of credentialed

EVALUATION

12.4.1

See Survey Questions for
Goal 12 in APPENDIX 2
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GOAL le:

OBJECTIVES

B - et BRI

(continued)} ... to gain _a sustained and lasting satisfaction from reading

JOR DESCRIPTION EVALUATION
The vao%mmmuo:wH Librarian The Supporting Staff

12.2.5

Sponsors a library club to
prov:de opportunities for
book discussions, book or
author centered programs,
and visits to other libraries

12.2.6

Enlists the help of leaders
to 1nitiate Great Books
classes

O

Aruitoxt provided by Eic:

E



-

GOAL 13:

Each student will have the opportunity, through library resources and the services of credentialed

librarians, to be familiar with other libraries and resources in the community so that life-long

interest in learning and culture may be encouraged

OBJECTIVES

3.1.1

Eiven that present infor-
=mtion may be obsoletz in
= decade, at least 504 of
~ne students will have
metablished a pattern of
Tublic library use that
#1111l continue beyond
=thool years

23.1.2

Eiven an interest in a
wide range of materials,
at least 504 of the stu-
dents will have personal
libraries containing
books, recordings, tapes,
etc.

13.1.3

Given the rich heritage
and culture of the area,
75% of the smtudents will
become increasingly aware
of cultural opportunities

JOB DESCRIPTION
The Professional Librarian

13.2.1

Serves as liason between
teachers and public li-
brarians, when assignments
involve public library
materials :

13.2.2

Directs students to public
library resources when
materials are not avail-
able in the school library

13.2.3

Works in cooperating with
public library staff in
planning book discussion
groups, film showings,
lectures, etc. to attract
students to the public
library

13.2.4

Stimulates interest in
personal collections
through book fairs, book
exchange programs, paper-—
back book sales, etc.

HW.NOW i
Keeps informed of cultural
resources in the community
and encourages their use

The Supporting Staff

13.3.1

Assists with the corre-
spondence, displays, ex—
hibite, etc. involved in
cooperating with the pub-
lic library and other
cultural centers of the

community

13.3.2

Helps the librarian
disseminate information
about cultural resources.
of the community

EVALUATION

HWOA.H

See Survey Questions for
Goal 13 in APPENDIX 2
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"GOAL 14: (continued) ... to have the freedom to read, view and listen consistent with his individual nesds

and level of maturity

OBJECTIVES

140103

Given the fact that mate-
rials may be challenged,
at least 75% of the time
high achool students will
be aware of the Board of
Education's policy protec—
ting their right to a wide
range of materials and a
variety of ideas

%

14.1.4

Given the need to develop
evaluative skills, at

least 25% of the time

high school students will
have read or heard parailel
works and reviews to pro-
vide a background for
making judgments

14.1.5

Given the fact that ap-
proximately 1% of the
materials in the library
collection may be beycnd
the maturity level of some
students, such material
will be listed in the card
catalog and availeble sub-
ject to adult guidance

JOB DESCRIPTIOR
The Professional Librarian

14.2.5

Works cooperatively with
the administration to give
leadership in all areas of
intellectual freedom

14.2.6

Responds to challenged
materials by implementing
the Board of Education
Policy, Procedures for
Handling Challenges or
Criticism Cencerning Bocks
and Other Instructional
Materials See APPENDIX 6

14.2.7

Reads about current chal-
lenges and is aware of
arguments for ard against
intellectual freedom in
specific instances

Hh.Mlm

Assists students in devel-
oping the ability to re-
view sensiiive and contro-
versial materials

14.2.9

Promotes and displays
materials to help students
in becoming aware of the
many sided aspects of
current problems, concerns
and issues

The Supporting Stui's

EVALUATION

O
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GOAL 14: Each student will have the opportunity through library resourcer ard the smervices of credentialed
librarians, to have the freedom to read, view and listen consistent with his individual ueads and

lavel of maturiiy

OBJECTIVES

14.1.1

Given the right io sslect
and read thuir own books
and materials, at least
90% of the time students
will find that the library
collection reflects a
philosophy of selection as
expressed int
*, SCHOOL LIBRARY BILL OF
RIGHTS (A.L.A.)

#, LIBRARY BILL OF RIGHTS
A.’Or.’. v

#, THE FREEDOM TO READ
(AuL.A.)

*#, POLICIES ON IRTELLEC-
TUAL FREEDOM IN LI-
BRARIES (C.A.S.L.)

*, THE STUDENT'S RIGHT TO
READ (N.C.T.E.)

14.1.2

Given the naed to evaluate
matorizls not pre~iabaled
at least 75% of the time
bhigh school students will
realige that its inclusion
does not indicate endorse-
ment of its contents but
that it reflects only onu
of the several points of
view represeated in the

libr collection
See APPENDIX 5

# See APPENDIX 4L A -D

JOB DESCRIPTION
The Professional Librarian

14.2.1

Budgets and selects mate-
rials (cooperatively with
teachers and studeats) in
accordance with the poli-
cies established by the
Board of Education

Soe APPENDIX 1 A

14.2.2

Remairs aware of his
respongidbility for pro-
moting intellectual free—
dom and avoiding censor-
ship

14,2.3

Reads books, articles,
etc, in semsitive and
controversial subject
arsas so that hia evalua~

tion is based on first hamd

knowledge

14.2.4

Horks cooperatively with
teachers to insure stu-
dent awareness of the
techniques of propaganda
and censorship

The Supporting Staff

14.3.1

Reads statements a2bout
intellectual fresdom by
the American Library
Aszsocigtior, the Cali-
fornia Asgociation of
School Librarians, the
National €ounci} of
Teacherse of English
and others

14.3.2

Understands the role of
the library staff in
promoting the student’s
rights to read, vieu and
listen

14.2.3

Develops an awareness of
the content ol sensitive
or controversial mate-
rials and refers students
needing guidance in their
use to the librarian

14.3.4

Direcis te the librarian
any chazllenges of materials

14.3.5

Asgists in typing reports
or correspondence related
to challenges

EVALUATION

14.49.1

See Survey Questions for
Goal 14 in APPENDIX 2
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GOAL 15:

Each student will have the opportunity, throuwgh library resources and the services of credentialed

librarians, to explore in many areas prior to making life—-shaping decisions

OBJECTIVES

15.1.2

Given an interest in a
specific vocation, at
least 75% of the time stu~-
dents will find print and
non-print materials in the
library collection that
are current and relevant

15.1.2

Given an interest in spe-
cific information about
colleges, universities,
schools of special train-
ing, and apprenticeship

programs, at least 90% of

the time students will
find such materials in
the library

JOB DESCRIPTION EVALUATION
The Professional Librarian The Supporting Staff
15.2.1 15.3.1 15.4.1

Works with counselors, -
vocational education
teachers and others in
obtaining and using
current materials on
specific vocations

Checkr holdings, bibli-
ographies, etc., and
assists in the ordering
and processing of the
following:

See Survey Questions for
Goal 15 in >mvmzuHx 2

« College catalogs

15.2.2 « Brochures on specific

. . vocations
Supervises the ordering

and processing of college
catalogs, information
about apprenticeship pro-
grams, work-study expe-
riences, foreign study,
continuing education, etc,

. Information about con-
tinuing education and
training

+» Other ephemeral mate-
rials in these areas

15.2.3

Assists studenis in lo-
cating materials pertinent
to their vocational inter-
ests and/or coutinuing
educational goals

15.2.4

Re-evaluates vocational
and college materials
periodically for relevance,
timeliness and accuracy,
consulting with counselors,
principals, vocational
teachers, work experience
staffs, school nurses and
8chool psychologists in
the process
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OOAL 15: (continued) ... to explore in many areas prior to maki life=shapi decisions

OBJECTIVES

15.1.3

Given the need to make
decimiors relating to:

» Smoking

» Nercotics

+ Alcoholism

+» Vensreal disease

o Harriage and family
regsponsibilities
See APPENDIX 7

at least 90% of the time
students will find mate-
riale to assist then

JOB DESCRIPTION

EJALUATIOR

The Professional Librarian The Supportirng Staff

15.2.5

Budgets, seleots, catalogs,
and promotes the use of
materials which will assist
students in making decisions
for their future

15.2.6

Consultes with school
nursges in securing mate-—
rials regarding student
h=alth problems

15.3.2

Ausists in the ordering
and processing of mate-
rials in these areas




R

GOAL 16:

Fach student will have the opportunity through litrary resources and the services of credentialed

librarians, to have access to materials representative of various religioas, mavxao and cultural

groups and -their contribution to our American heritage

OBJECTIVES

Hm.H.H

Given an interest or
agsignment relating to
religious, ethnic or
cultural groups, at least
75% of the time students
uging the library will
find materials by and
about these groups ard
their contributions to
our American heritage

16.1.2

Given an interest or
assignment in materials
on various religious
ethniec or cultural groups,
at least 75% of the time
students will find the
materials as objective

as poesible

JOB DESCRIPTION
The Professional Librarian

16.2.1

Budgets for, selects,
catalogs and promotes
the use of books and
other materials repre~’
sentative of various
religious, ethnic and
cultural groups which
also rresent their con-
tributicon to our
American heritage

16.2.2

Evaluates materials to
ensure that cultural,
ethnic ana religious
groups are presented
without prejudice

16.2.3

Remains aware of the cul-
tural, religious and
ethnic composition of

the student body

16.2.4

Maintains contacts with
publishers and pro-
ducers to encourage the
development of unbiased
materials about cultural,
ethnic and religious

groups

The Supporting Staff

16.3.1

Processes and prepares
these materials for
circulation and use

16.3.2

Assists in setting up
displays and exhibits,
types and mimeographs
bibliographies, etc.,
to promote books about
various religious,
ethnic or cultural

groups

16.2.3

Asgists with corre-
spondence, etc., in

contacte with publishers

and producers

16.3.4

Types information about

resource persons and
keeps a file on them

HQ.WOW

Assists with displays and

exhibits

EVALUATION

16.4.1

See Survey Questions for
Coal 16 in APPENDIX 2

Aruitoxt provided by Eic:
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GOAL 16: Aooadw=¢m@v ess to have access to materials representative of various religious, ethnic and
cultural groups and their contribution to our American heritage

OBJECTIVES JOBE DESCRIPTION EVALUATION

The Profassional Librarian The Supporting Staff

16.1.3

Given the fact that some
students want to learn
more about their own
ethnic or cultural back-
ground, at least 90% of
the time students will
find materials in the
collection to satisfy
their needs

urm.u. lb

Given that America is

a multi-cultural nation,
at least 50% of the time
students will find that
the library promotes
awareness of the fact
through bibliographies,
exhibits, displays, etc.

16.2.5

Identifies and maintains
a file of resource per-
sons representing various
religious, ethnic and
cultural groups

16.2.6

Plans displays and exhibits

to inform students of the
cultural background, con-
tributions to art, liter-
ature, music, etc,, of
various groups

O

Aruitoxt provided by Eic:
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GOAL 17: Each student will have the opportunity through library resources and the services of credentialed
librarians, to develop an understanding and appreciation of peoples of tha world and their culture

OBJECTIVES

171.1

Given an interest or
assignment relating to
specific people of the
vworld, at least 75% of
the time students using
the library will find
current materials which
will increase their
understanding and
appreciation of these
peoples

17.1.2

Given the ability to
read a forzign language,
at least 75% of the time
students will find a
gselection of materials
in that language at
their interest and
reading level

17.1.3

Given an interest or
assignment in reading
world literature in
translation, at least
75% of the time stu-
dents will find such
materials in English
" transiation

JCB DESCRIPTION
The Professional Librarian

17.2.1

Budgets for, selects and
promotes materials about
peoples of the world to
encourage appreciation of
their way of l1life, lan-
guage, literature, music
and art

17.2.2

Keeps informed of the
many geopolitical changes
of the world and the need
for cbtaining current
matarials

H‘N.QNOW

Selects representative
examples of world liter-
ature to add to the
library collection

17.2.4

Supports the foreign lan-
guage program by the
acquisition of books and
materials in foreign lan-
guages

17.2.5

Identifies and meintains
a file of potential
regource persons

The Supporting Staff

17.3.1

Assists in the ordering
and processing of books
and materials

17.3.2

Orders free and inex-
pensive pamphlets about
other peoples and
countries and prepares
them for zirculation

17.3¢3

Types information for a
card file of potential
resource persons

17.3.4

Types bibliographies and
reproduces them for
exchangs

EVALUATION

17.4.1

See Survey Questions for
Goal 1/ in APPENDIX 2

Aruitoxt provided by Eic:
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GOAL 18:

Each student will have the opportunity through library resources and the services of credentialed

livrarians, to become a student library assistant, to receive pguidance and instruction in

library skills and to have meaningful work aexperience

OBJECTIVES

18.1.1

Given the

~aed to per-—

form librery tasks, at

least 977 of 4w

Lime

student libra: -
anta i}
the ens .
semeste <. demonsirate

their krowiedze of the

following:

The general wd%wsmmamud
of the library

The classification
system for materials

The parts of a book

The use of the card
catalog

The use of the Reader's
Guide, encyclopedias
and other reference
tools

Circulation procedures

JOB DESCRIPTION
The Professional Librarian

18.2.1

Plans a program of train-
ing for student assistants
which will develop the
skillz needed for daily
tanxs and increase their
knowledge and appreciation
of the library and its
resources

18.2.2

Supervises and instructs
student assistants in
their daily routines and
assigns part of the super-
vision to the supporting
staff

18.2.3

Establishes standards and
evaluates the work of the
student assistants and

assigns grades earned for
knowledge and performance

18.2.4

Develops ways to cultivate
in student assistants
positive attitudes toward
work and service

The Supporting Staff

H@GW.H hd

Assists in the training
and instruction of stu-
dent assistants

18.3.2

Supervises student assist-
ants in the completion of
their assigned daily tasks

18.3.3

Revises the work of stu-
dent assistants in .
filing, slipping, shelv-
ing, etc., where accuracy.
is important

18.3.4

Records the student assist-
ant's progress in learning
activities, programmed
instruction, etc., when
these are used to increase
their knowledge of the 1li-
brary and its resources

EVALUATION

18.4.1

See Evaliuation for Goal
7 which will also apply
to this goal

Hmlbow

Student asistants are
given academic and cit-
izenship grades relating
to the breadth of their
knowledge of library
materials and procedures
and their attitude in
carrying-ovt their dail
work :

18.4.3

Multiple Choice Test
Questions in APPENDIX 3 A-C
may be used with student
assistants

Aruitoxt provided by Eic:
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(continned) ... to become a student library assistant, to receive guidanse and instructicn in

EVALUATION -

The Supporting Staff - .

COAL 18:
library skills and to have meaningful work experience
OBJECTIVES JOB DESCRIPTION
The Professional Librarian
18.1,2 18.2.5 18.3.5

Given the desire to

become a library assisti-
ant, at least 90% of the
time students will broaden
their personal work
experience, including the
ability to work with
others ,

18.1.3

Given an interest in li-
brary work, at least 90%
of the time students will
have the opportunity to
observe the librarian's
role in establishing
effective library service
in order to assess
librarianship as a
vocational choice

Plans enrichment in li-
brary exper:iences such

ag field trips to other
libraries, etc.

18.2.6

Cives recommendations

upon request to prospective
employers of successful
student assistants

18.2.7

Seeks to identify students
with interest in li-
brarianship as a vocation,
and provides opportunities
for them to assist in the
library as a volunteer or
student assistant

Displays positive attitudes
toward library work which
the student assistants cam
emulate

18.3.6

Assigts with the arrange-
ments for field trips, etc.

Aruitoxt provided by Eic:
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ARTICLE 6 INSTRUCTION (Series 6000)

'GENERAL STATEMENT OF POLICY REGARDING
SELECTION OF INSTRUCTIONAL MATERIALS _ 6161.1

The Board of Education shall seek to provide books and all other appropriate
types of material of the highest literary quality, and ®cholarship standards,
and production techniques that meet the objectives of the educational program;
and that comply with provisions of the California Education Code, Title V of
the California Adm1n1strat1ve Code, and policies of the Board as hereinafter
sat forth,

In attaining this goal, the Board of Education reaffirms the statiement on pur-
poses and objectives of the Santa Barbara School District(s), adopisd June Zi,
1962, revised February 8, 1968; and setw forth the following additional prin-
ciples as opeérational guides for the smlection of books and other published
materials or zudio~visual media. '

1. The adoption of textbooks for use in Santa Barbara Secondary Schools is
a8 lega)l respongibility of the Board of Education. The process of select-
ing and evaluation instructional materiais for use in the schools is
primarily a professional responsibility by personnel deemed most competent
for this task by virtue of their professional training, experience, and
assignments,

2. Freedom to rezd and fieadom of the Press are inseparale parts of the total
concept of freedom upon which our society is based. In a free society,
differences of opinion may davelop relative to the appropriatenesz of
ingtructional materials selected for use in the schools, It is the duty
of the Board and the staff to consider objectively any questions in this
regard, It is also the duty of the Board and staff to guard against
pressures by individuals and groups who wish to use ths schools as imstru-
ments of biased views through exclusion or removal of instructional mate-
rials with which they do not agree, or through inclusion of a dispropor-
tionate quantity of materials that support such views,

References: Education Code S8 7501-10303
Title V, California Administrative Code, Secticns 42-56
Board Policy on Purposes and Objectives #6120

SANTA BARBARA SCHOOL DISTRICT

SANTA BARBARA HIGH SCHOOL DISTRICT
Adopted by Board of Education February 20, 1964; Revised June 19, 1969

APPENDIX 1 A



EVALUATIVE TOOLS
FOR MATERIALS SELECTION

Review journals such as:

Library Journal

School Library Journal
Horn Book

Saturday Review

. ¥ilson LIbrary Bulistin

L ] L] L] L] L] o &

Booklist
Educational Screen and Audio-Visual Guide

Sightlines

Book Review Digest -
Kliatt Paperback Guide
Previews

Others

Catalogs and book lists such as:

Junior High School Libga;x Catalog
Public Library Catalog
Bal.

‘by National Association of Independent Schools

NICEM Indexes
Others

APPENDIX I B



SURVEY QUESTIONS

Goal _ Responeaes
No. (uestions Mﬂm:wuww Sometimes| “Never Commen

1 NONE

2 I have found library tooks and
sudio-visual materials that:
1. Are easy to read

2. Interest me

3, Are on my hobbies

4. Challenge me to read

5. Are current

6. I have enjoyed

7. Have been useful

3 I have used the following to
locate books and other materials
in the library:

1, Card catalog

2. Dewey Decimal classi-
fication

2, Andis-visual, book and/
oy card catsi .z

4» fisader's Cuide

HﬁwmeHﬂﬁzwﬁoawwmmwwwmw<
the following:
1. As many books as I need

oY Will use

2. Heference books

3. Encyclopedias

4. Magazines

5. Pamphlets

6. Audio-visual materials
a. Phonodiscs

b. Tapes (reel-to-
reel, cassette)

¢, Filmstrips

d, Art and/or etudy
prints

APPENDIX 2
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S u

R

VE Y QUESTIONS

Coal
No.

—Questions

Responses

Usually {Sometimes| Never

Comment s

(Cont'a)

have received courtecus help
from the library staff

I have reccived efficient

services from the library
staff

find &:m library shelwves
too crowded

find it easy to locate
audio-visual materials

find audio-visual equipuwent
convenient to use

can find a place in the
library to read, study,
view or listen

i

=2« T R« I < EA

o]

have found adequate mate-
rials in the library to
support my classroom
teaching as follows:
l. Library books
2. Audio-visual materials
3. Materials for new
courses
A. Materials for courses
without basic texts
5« For my varying methods
of instruction

I plan library use by stu-
dents as follows:
1. During each unit of
3tudy .
2. For the whole class
at a time (omly)
3. For small groups(only)
4+ For individual re-
search

|

APPENDIX 2
IC
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SURVEY

QUESTIONS

Coal
No.

Questions

Responses

Usually

Somet imes

Never

Commentae

Cont'd

e & o P o© =3

e}

I view my role (when my class
is in the library) as one:
1. Who gives help to
students
2. Who is a facilitator
3. ¥ho is a resource
perason

4, Who is a disciplinarian

5, Cther (list)__

I view the librarian®s role
when my class is in the
library) as one:

1. Who gives help to
students :

2. Who is a facilitater

3. ¥ho ip a resource
person.

4. Who is a disciplinarian

5. Other (list)

Our department has included
the librarian in curriculum
planning

I confer with the librarian
ahead of time when planning
a library unit

I schedule ahead of time for

the use of the library space

‘and. materials

-1 have found materials in the

professional collection
relevant and useful

APPENDIX 2

Q
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S U w VEY

QUESTIONS

Goal Responses
Yo, Questions Usually jSometimes; Never Comments s
6 | I read more difficult books
than 1 did a year ago
My reading teacher gives me
time to go to the library
to choose hooks to reaa
I like to choose my own books
to read
I find many books in the 1li-
brary that:
l. I can read
2. Interest me
3. Challenge me as a reader
7 | NONE
8 | I reepect the rights of other

students in the library (and
expect them to consider my

rights) by:

1,

2.
3.
4.
Se

6.

Using the various areas
of the library appro-
priately

Returning books on time

Taking good care of books

Using audio-visual mate-
rials carefully

Using audio-visual equip-
ment carefully

Maintaining a moderate
tone of voice

APPENDIX 2

IC
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SURVEY

QUESTIONS

Goal
No.

Questions

Responses

Usually

Sometimes

Never

Comments

I prefer to do the following
library activities by mycelf:
1., My homework
2. Read for pleasure
3, View filmstrips
4. Listen to recordings
5. Look at magazines
6. Find books or other

materials on my hobby
or other interests

I prefer the following type of
library research asgignment:
1. Topic assigned by teacher
2. Research divided among

members of a g.oup
3, Topic choeen by myself
4., Topic on which I work
independently (alone)
5. Same topic given to entire
class

¥When 1 take more respcnsibility
for what I want to study, I:
1. Take more interest in it
2. Do better work
3. Do more work
4. Remember it longer
S« Do better thinking
6. Get better grades

APPENDIX 2
ERIC

E\.



SURVEY QUESTIONS:
Goal Responsea
Ho, Questions Usually ]}Sometimes Never Comments
10 I have found the library has

sufficient materials on the

following for my needs:

l. The arts (painting,
sculpture, etc,)

2. Music

3, Literature

4. Crafts

fiad displays in the librzry
which use the following:

1. Scuipture

2. Paintings

3, Art work of students

4. Attractive posters

5. Mobiles

6. Flowers

have found recommended lists
of books in the library to
help me make my choice

have enjoyed using the following

in the library:

1. Phonodiscs and/or tapes of
classical music

2. Phonodiscs and/or tapes of
semi~clagsical music

3. Phonodiscs or tapes of the
spoken word (poetry,
plays, etc.)

4. Filmstrips which increased
my appreciation of art,
music, lives of famous
people

PENDIX 2

1C
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SURVEY QUEST S
Goal Responses
No. Questions Usually {Sometimes | Never Comment s
10 ‘
(Cont'd){I consider the following when
deciding what materials will
be best for my use:
1. Author
2. Publisher or producer
3. Source of facts
4. Date of information
5. Other (list)
11 The librarian helps me wken I:

l. Need to locate a book

2. Want to use a filmstrip

3. Desire a good book to
read for pleasure

4. Do not understand the
card catalog

5. Have to choose a topic
for research

6. Want information on a
"hobby or other interest

7. Am looking for a book for
a book report

8. Like to listen to music

9. Want materials not found
in the school library

10. Want books or materials
on a class project

© APPENDIX 2
ERIC |
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‘ool umy

or sudio-visual material
because of:

H.
2.
u.

4.
5

mo
\No
8.

Qo
10.

The librarian's suggestion

My own interests

The recommendation of a
fellow student

It has baen on a list

The recommendation of my
teacher(s)

Browsing through the
shelves

Its having been on TV
or in a movie

It is a paperback

The book attracts me

The filmstrip of phono-
disc is easy

The dewwﬂwmb recommends the

following:

1. Books too difficult fiT me

2. Books too easy for me

3. Books about people older
than 1

4., Adult books

S. Books that interest me

6. Books that help me with
my school assignment

7« I ilmstrips or phonodi:
that are interesting

8. Filmstrips &r phonodiscs

9o

that help my research
Too much material

SURVEY QUESTIONS
Goal Responses
No. Questions Usually {Sometimes Never Comment s
11
{Cont'd) | I often choose a library book

\‘l
PPENDI
ERIC X 2
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SURVEY QUESTIONS
Goal Res mwo nses
No. Quastions Usually {Sometimes Never Comment s
12 I get the most satisfaction

1.
2.
3.
4.
Se
6.

Te
8.

9.
10.

1.
2.
3.
#o
Wt

(in reading) from:

Hew and challenging ideas
Interesting people
Strange places

Seeing myself in others
Understanding emotions

A hero or heroine I can
relate with

Appreciating differences
in attitudes and opinions
Something that takes ms
"out of this world"
Weird and unusual plots
Fantasy )

I iike to talk about books
I have liked with:

Fellow students
My tesachers

The librarian
My folks

My best friend

Q

APPENDIX 2
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SURVEY

QUESTIONS

Goal Responses
No, Usually ] Sometimes Never Comment s
13 I have used the following

libraries:
l. Main Public Library
2« The nearest branch of
the Public Library
3. The Bookmobile
4, The library at U.C.S.B.
5. The library at
S.B. City College
6. My elemtary school library
T« My junior high school library
8. My high school library

I have chosen the follow:ng to
include in my home library:
1, Books
2. Phonodiscs
3e _H_gwm
4. Cassetties
5. Magazines

I enjoy going to:

l. Museums

2. Concerts

3¢ Art Exhibits

4, Historical places

5. Parks and botanical gardens
6. Zoos

Te Famous churches, libraries

or buildingsn

8. The wilderness

9., Lectures
10. Plays

APPENDIX 2

Q
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SURVEY QUESTIONS

Goal
No.

Questions

Responses

o.o mments

14

I think it is important to

have access to: :

1. Two or more sides of a
controversial subject

2. Different points of view

3. Ideas with which I disagree

4. Ideas with which the
librarian maa\ow my
teachers might disagree

5« Ideas to which my parents
.might disagree

Usually |Sometimes Never

15

have found materials in the
library to help me:
1. Find out about a job or
or profession in which
I am interested
2. Know how to apply for
a job
» Know what training is
needed for a job
4. Know which schools give
courges in the career
of my choice
5. Choose a career
6. Discover what apprentice-
ship programs are
available :
7. With information about
colleges and universities

I have been able to find rele-

vant materials in the library

about:
l. Smoking

2. Marcotics

3s Alccholism

4. Venereal diseases

5. Marriage

6. Family life education
7. Sex

-

| |

ENDIX 2

IC
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S

U H

VEY

QUESTIONS

Goal
No.

Questions

Responses®s

Usually

Somet imes

Never

Comment s

15

I think :t 1is important to
have access to materials as
free from bias as possible
on:

l. All religions

2. Bthnic groups

3. Cultural groups

4. Our American heritage
and background

I have been able to fina
information in the library
on:

l. My own religion

2. My own family's national
culture and background

3. mww&ow% of the local area
in which I live’

4. My heritage and background
as an American

17

I think it is important to
have access to:

1. Recent facts about
peoples of the world

2. The contributions of the
peoples of the world
to art, music, litera-
ture, politics, thought,
etc.

3. Books and recordings in
the foreign languages
taught in my school

4. Literature in translation
from other countries

18

NONE

APPENDIX 2
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MULTIPLE CHOICE TEST FOR LIBRARY SKILLS AND XNOWLEDGE
JUNIOR HIGH SCEOOL

1.

‘Which of the following groups of letters of the alphabet are in the wrong

order?

(a) g=h-i (o) lem-n (¢) res-t (d) b-c-d (e) w-u-y

20

¥Which group of words is in alphabetical order?

(a) auto, autocrat, automobile, automation, automatic
(v) autocrat, auto, automobile, automatic, automation
(c) auto, autocrat, automatic, automation, automobile

3.

In which card catalog drawer would the followlng author be found?
Alex Paul Huntley

(a) A=C (b) H=-L (¢) L-R (a) 1I-K

4.

Which of the following groups of words is in alphabetical order?

(a) lash, lass, lassie, lasso, last
(v) 1ass, lash, lassie, lasso, last
(¢) lash, last, lass, lassie, lasso

Which of the following shows correct filing?

(a) rude before ruddy

(b) namely before name

(c¢) brow before brim

() interval before interview

Which beok would come first in the order of books on the shelf?

(a) Williams, Eric - The tunnel

(b) Archibal, Joe -~ Catcher's choice
(c) Gates, Doris - North Fork

(d) Bonham, Frank - Burma rifles

(e) Clarke, Arthur C., - Dolphin Island

Te

Which of the following books of fiction would appear last on a shelf?

(a) Scholz, Jackson - Batter up

(b) Sandoz, Mari - The horse catcher

(c) Scholz, Jackson - Halfback on his own
(d) Seredy, Kate « The singing tree

(e) Seredy, Xate - The good Master

Given the "call number" 383,2,after which aumber in this sequence would it
follow? ' '

(a) 371.2.  (b) 38312 () 395 - (d) 398.3  (e) 399.401

9.

ERIC

Which of the follow1ng titles would be found by using the “A" tray of the
card catalog?

(a) The song of the swan.
(b) An_old story.

(c) A_little child.

(d) And now, Miguel!

(e) A _book about atoms.

L ,..,.‘p.mm-v!'“ 3 A
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MULTIPLE CHOICE TEST F'OR LIBRARY SKILLS AND KNOWLEDGE- Cont'd.
JUNIOR HIGH SCHOOL

10, Which of the following books is a book of fiction?

(a) An_introdugtion to birds, by John Kieran

(b) Mystery at Land's ¥nd, by Marg Nelzon

cg Electronics for young p:»ple, by Jeanne Bendick
éd Weather in your life, by Irving Adler

(e) Compact history of the Civil War, by Ernest Dupuy

11. The Table of Contents iz :: 'ist of chapters or sections of a book
arranged by:

éa) Importance ~f subiect
b) Main topicsof the book
(c) Topics by page number

12, How is the book, Born free, located on the shelves when the author is
not known?

(a) Ask a student at the check-out desk
(b) Check the shelf of animal stories
(c) Check the card catalog for author and call number

13, To find the author, title, and publisher of a book, look at:

{a) The appendix

{b) The Index

(c) The title page

(d) The glossary

(e) The table of contents

14, Given the *call number" 973,15, which number in this sequence would it
follow? E
(a) 973 (b) 973.15 (c) 973.15 () 973.35.  (e) 978.15
A D G _ C D

15, The copyright date of a book is found:

(a) On the title page
(b) On tha back of the title page
(c) In ihe prefacs

16, A bivliography is:

(a) The story of a person's life
(b) 4n index
(c) A list of books

17. Books of fiction are arranged on the shelves alpuabetically by:
(a) Title (b) Author (c) Subject (d) Size (e) Number

APPENDIX 3 A



MULPIPLE CHOICE FEST FOR LIBRARY SKIIY.S_AND KNOWLEDGE - Cont'd.,
JUNIOR HIGH SCHOOL

18, ¥on-fiction books are arranged on the shelves in:

(a) Chronological order (b) Numerical order (c) Alphabetical order

19. The Reader's Guide is the library's guide to:

(a) The best literature for readers
(b; Up-to-date magazine material

(c) How to find books in the library
(d) How to find audio-visual materiale
(e) Newspapers

20, Which of the following is a "call number" for a book?
(2) c1929 (») 325p (c) 808.1 (a) 35/7 (e) 4/13/70

21. The initial or name used in the "call number" of a biography (921) is
that of: o

(a) The %itle of the book

(v) The person the book is about
(c) The illustrator of the book
(d) The editor of the book

Example: 921
: LINCOLN

in the Reader’s Guide, "Time 22:7 Ap 21 '61, the

um
(a) The number of copies of Time magazine in the library
(b) The page number on which the article is to be found
(c) The years left in the library's subscription

23. The notation in an atlas, "Santa Barbara 21 DS, " means that:

(a) Santa Barbara can be-found on a map on page 5
(b) Santa Barbara can be found on a map where lines D and 5 cross
(¢) Santa Barbara can be found on a map in Volume 21

24. Books in the 500 ¢lass number are¢ in the field of:
(a) Literature (b) Education (c) Science (d) Religion (e) Sports

25. A book with the call number 920 contains the biographies of more than one
person. Which one of the following is not a 920 biography?

(a) Great leaders of destiny

(b) Abe Lincoln grows up ‘
(c) The presidents of the United States
(4) Great American negroes

(e) Great baseball pitchers

. o ‘
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MULTIPLE CHOICE TEST FOR LIBRARY SKILLS AND KNOWLEDCE - Cont'd.
JUNIOR HIGH SCHOOL '

96, To find the most recent material the library has on the Santa Barbara 0il
Spill, you will look in:

(a

Eb The Reader's Guide

(c) The Statesmen's Yearbook
(d) Encyclopedia Britannica
(e) Famous first facts

World Almanac

27. Biographies of people who are in the recent news can be found in:

(2) Current biography

gb) Encyclopedias

c¢) International index
(d) Who was who L
(e) Lincoln Library

28, Dictionaries are used primarily to find the definition and spelling of
words. The dictionary is the best source to find:

(a) Pronunciation
() Derivations
(¢) Synonyms

(d) Meanings

(e) A1l of these

29, In ihe library it is important to know your alphabet because you need it:

(a) to locate maps in books

(b) to be able to locate non-fiction books

(c¢) to locate fiction books

(d) to be able to spell

(e) to locate the call number of books on the shelves

30. The lowest number in the following group of classification numbers is:
(a) 62948 (b) 629.13 (c) 629.133 (d) 629.2 (e) 629.02

31, To locate a book of fiction on the sh=lves you must know:

{a) The "call number” (b) The title (c) The author (d) The subject
(e) The date

32. An encyclopedia is a book or books with the following arrangement:

(a) Words in alphabet.cal order

(b) A book with many chapters

(c) Subjects in alphabetical order '

(d) A concise account of the lives of famous people

L

Q
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MULTIPLE CHOICE TEST FOR LIBRARY SKILLS AND KNOWLEDGE - Cont'd.
JUNIOR HIGH SCHOOL

33, One of the follawing is not found on the title page:
(a) Author (v) Title (¢) Publisher (d) Introduction (e) Date

34, The card catalog dces not answer one of these questions:

(a) Does the library have a certain book?

(v) How many copias of a book does the library have?
(c) Does the library have a book on a certain subject?
(d) How many books by an author does the library have?

35. An entry in the Reader's Guide refers to:

(a) Magazine article

(b) Name of magazine and volume number
(c) Date

(d4) Page number

(e) A1l of these

36 To find what books the library has on Jaﬁhn: you-should first:

(a) Look in the history and geography sections of the shelves
(v) Ask the librarian

(c) Check the Dewey Decimal chart

(d) Check in the card catalog

(e) Check the author

37. The Reader's Guide helpé locate information in:

(a) Bookse (b) Pamphlets (c) Magazines (d) Filmstrip (e) Records

38, One of the following is not a classification number:
(a) 398 (b)) 921 (¢) 540.2  {d) 1910  (e) 591.9794

39, Or a catalog card the "call number”™ is located:

éa) In the upper right hand corner
b) In the center

(¢c) In the lower left hand corner
(d) At the edge

(e) In the upper left hand corner

40. If a book or catalog card has no Dewsy Decimal number, the book:

(a) is fiction , .
(v) does not belong in the library

(c) is nun-fiction

(d) does not circulate

(e) is a reference book
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MULTIPLE CHOICKE TEST.FOR LIBRARY SKILLS AND KNOWLEDGE - Cont'd.

JURIOR HIGH SCHOOL

1. The glossary of . a book tells:
(a) The title of each chapter
(b The spelling and meaning of important words
c) The names of people in the book
d) Gives a list of other books
42, To check quickly whether a given book has information or & subject, you
should check:
(a) The Glossary
(b) The Table of Contents
(¢) The Index
i3« The "call numbér" for the book, How do I love thee?, a biography about
Elizabeth Browning, by Helen Waite, will be: _
291 921 92 921 921
(a) ¥ (b) faite (o) 3 (@) Browning (&) Elizabetn
44, To locate a book of non-figtion on the shelves yon must know:

(a) The *"call nrumber” (b) The title (c) The author
(d) The subject (e) The date
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MULTIPLE CHOICE TEST FOR LIBRARY SKILLS AND KNOWLEDGE ~ Cont'd.
JUNIOR HIGH SCHOOL

THE FOLLOWING ARE SAMPLE CARDS AS FOUND IN THE CARD CATALOG, PLEASE KEEP
THEM IN MIND AS YOU ANSWER QUESTIONS 45 through 50. :

|358.4
. Colby, Carrol B. Clarke, Arthur C.
Countdown, the story of our Dolphin Island; a story of
missile bases, Coward McCann, the people of the sea. Holt,
1960 1963
48p illus 186p
1
SHOG SEE CIVILIZATION SEE ALSO
ATR POLLUTION WIDDLE AGIS
+
951 CHINA - CIVILIZATION A wrinkle in tine.
Latourette, Kenneth S. L'Engle, Madeleine
China. Prentice-Hall, 1964 A wrinkle in time, Farrar%
251lp - Straus and Cudahy, 1962
b 211p

45, The follewing information can not be found on a catalog card:

(a) The number of pages in the book
(v) The copyright date

(¢) The publisher

(d) The Tuble of Contents

(e) The author

46, The following information is often found on a catalog card:

(a) When the library purchased the book

(b) Whether the book has illustrations

(¢) How many copies of the book the library has
(d) The price of the book

(e) How mzny chapters the book has
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MULTIPLE CHOICE TEST FOR LIBRARY SKILLS AND KNOWLEDGE - Cont'd.
JUNIOR HIGH SCHOOL

47. In the “call number", 951 the letter L refers to:
L

(a) The title

(b) The subject

(c) The author

(d) The publisher

(e) The illustrations

48, When the author's name is on the top of the catalog card, it is called:

2a) An index card

b) A cross reference card
(o; An author card

(d) A title card

(e) A subject card

49, A catalog card that says: SMOG SEF' AIR POLLUTION, means:

a) The library has no material about smog
b) The library has smog under the subject AIR POLLUTION
(c) The library has material under both subjects

50.. A catalog card that says: CIVILIZATION SEE ALSO MIDDLE AGES, means

(a) The library has no material under CIVILIZATION
(b) The iibrary has material only under MIDDLE AGES
(c) The library has material under both CIVILIZATION and MIDDLE AGES

51. When doing research for a music class on symphonies, the most appropri-
ate audio~visual materials would probably be found on a:

(a) Filmstrip
(b) Phonodisc
(¢) Film loop
(d) Globe

152. If you needed sound effects for a play, you would probably use a:

Ea) Film loop

b) Filmstrip
§C) Book

~(d) Phonodisc

3

53, If you need a poem read zloud and no phonodisc is available, you may be
able to use a: '

{a} Magazine
2b$ Filmstrip
(c) Cassette
(d) Film loop
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MULTIPLE CHOICE TEST FOR LIBRARY SKILLS AND KNOWLEDGE - Cont'd.
SENIOR HIGH SCHOOL

Diagnostic grade 10, Evalnative grads 12

1, To find what books the library has on Russia, one should look first

(a) In the card ocatalog
(b) In the Reader's Guide

2. The best place to look for very recent material on a subject ir in the:

ia) Card catalog
b) Encyclopedia
(¢) Readar's Guide

3. The card catalog is to the library as:

a; The Index is to a book
b) The Tabli of Contents is to & book
(¢) The Glowsary is to a book

THE FOLLOWING IS A SAMPLE CARD FROM THE CARD CAVALOG. QUESTIONS 4, 5
AND 6 REFER TO THIS SAMPLE.

Sample Card

627 Ellsberg, Edward -
Ell On the bottom. New York,
Macmillan, 1929, °
234p illus

4. The sampie sard is called a:

éa) Title card
b) Author card
(c) Subject card

5. The "call number® in the sample card is:

a) 234p
b) 1929
c) 627

Ell

6. The publisher on the sample card is:

(a) Edward
éb) Ellsberg
c) Macmillan
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MULTIPLE CHOICE TEST FOR LIBRARY SKILLS AND KNOWLEDGE ~ Cont'd.
SENIOR HIGH SCHOOL

T« On the library shelves, the following book is located under:

ag Grapes of wrath
%b OKLAHOMA - FICTION
c; Steinbeck, John
(d) 619p :

OKLAHOMA - FICTICN

Fie Steinbweck, Joha

Ste Grares of wrath., Viking,
1939.
619p

ST

8. If you want the most recent information on Israel, which book would
you select?

(a) 956.94 Smith, John
Smi isracl a modern history. Macmillan, cl1973,

) 956.94 Johnson, Dick
Joh Israel today. Random, cl1970,

9. Check the group of subjects arranged in the correct order foy the
card catalog.

(a) U.S. History - War of 1812
U.S. History - Civil War 1861-1865
onSo Histor:f - 1898‘1919 -

(b) U.S. History - 1898-1919 -
U.S. History - Civil War 1861~1865
U.S. History - War of 1612

(c¢) U.S. History - Civil War 1861-1865
U.S. History - 1898-1919
U.S. History - War of 1812

10. There is a special rule for names spelled with Mac and Mc i. the
library card catalog. Check the group of names correctly arranged,

(a) MacBride, Gesorge (b) MacBride, George
MacDonald, Angus ’ McBride, Robert
¥cBride, Robert MacDonald, Angus -
HcDonald, James ; KcDonald, James
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MULTIPLE CHOICE TEST FOR :.IBRARY SKILLS AKD KNOWLEDGE ~ Cont'd.
SENIOR _HIGH SCHOOL

11. Material on the City of St, Paul, Minnescta would be found iﬁ the card
catalog drawer lettered:

(a) 5t - Tex I (b) l Sa - Se (¢) | P~ Pav

12, The quickest place in the card catalog to find the book, The Trumpeter
of Krakow, would be under:

(a) Krakow

(b) Murical instruments
(¢) Trumpeter

(d) The,

13, The quickest place in the card catalog to find the book A Day in 0lid
Rome, would be under:

(a) A i
(b) Day | \
(c) Rome

THE FOLLOWING ARE SAMPIE CARDS FROM THE CARD CATALOG. Questions 14
and 15 refer to these examples:

SPORTS SEE ALSO
(a} Names of sports e. g£.,
FOOTBALL
(b) . TEEN AGE - SEE
YOUTH

14, Does the library have any books listed under FOOTBALL? (a) Yes (b) ro

15, Does the iibrary have sny books listed under TEEN ACE? (2) Yes (b) No

16, When you caunot find a book on a subject, the litrary may still have
material in: .

(a) The author file
(b) The reference file
Sc) The pamphlet file
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MULTIPLE CHOICE TEST FOR LIBRARY S] S AND KNOWLEDGE - Cont'd.
SPAIOR HIGH SCHOOL

17.

In a library a book catalog is:

(a) A book that lists catalogs
(b) A catalog used to order new books

(e) Card catalog information printed in a book form

18,

YRY before or above a book'’s call number indicates that it is a:

(a) Reference book
(b) Recent bouk

(¢) Reserved book
(4) Requested book

19.

The Dewey Decimal number stands for:
(a) The title of a book

(b) The sub;.ct of a bouk
(c) The author of a book

20,

Non-fiction books are arranged on the shelf by:

(a) Title
(b) Subject

(c) Author

21,

Books with Dewey Decimal numbers are:

(a) Fiction
(b) Mystery
(¢) Non-fiction

22.

Check the "call numbers" of the books which are in the\borrect order
according to Dewev Decimal arrangement .

------ () ~==~~===-}~" ===== “(b) = === ===

914 914.13 914.2 [ 914.251914.4 914 | 914.2{914.4 } 914.13 | 51

23.

Individual biography is arranged on the shelves by "call number" 921 and
then alphabetically by:

(a) Author

(b) Title A
(c) Person who is the subject of the book
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MULTIPLE CHOICE TEST FOR LIBRARY SKILLS AND KNOWLEDGE -~ Cont‘'d.
‘ SENIOR HIGH SCHOOL

24, Fiction is arranged on the shelves alphabetically by:
(a) Author
(b) Subject
(c) Title

25. The arrangement in the Readers' Guide is alphabeticaily by:

(a) Author only
(v) By author and subject
(c) Title only

THE FOLLOWING IS AN ENTRY FROM T''E READERS' GUIDE. Questions 26, 27,
28 AND 29 REFFR TO THIS EXAMPLE, :

Amateur scientist; experiment in animal behavior,
E. Neville. Seci Am 215:135-6 D' 66

26. In this entry, D' 66 is the:

{a) Page number
(o) Volume number
(¢) Date of magazine

27. In this entry, 215 is the:

(a) Page number
(r) Volume number
(¢) Year

28, In this entry, 135-6 is the:

a) Volume number
b) Page number
(¢) Column number

29. The article is 7’: be found in the magazine:

| Amateur Scientist
Neville
} Scientific American

o~~~
[s Be g )
S e

30, Fiction can be found in:

(a) National Geographic
bg Time '
c) Reader's Digest

3l1. A current events magazine is:

(a) Ladies' Home Journal
(b) Time
(¢) National Geographic
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MULTIPLE CHOICE TEST FOR LIBRARY SKILLS AND KNOWLEDGE - Cont'd,
SENIOR HIGH SCHOOL '

32.The quickest way to find out how many people were arrested for violat-
ing narcotic drug laws last year, iook in:

(a) An almanac
(b) The pamphlet file
(c) The Readers' Guids

33, To find iﬁformafion about a famous living person, look in:

(a) Dictionary of American Biography
(v) Who Was Who
(¢) Current Biography

34, To find synonyms an¢ antonyms, look in:
(a) An almanac

(b) A thesaurus
(¢) An en:rclopedia

35. To find quickly a fact within a book, you use the:

: 2&) Index
b) Appendix
(c) Table of Conients

-~

36, To find the words of famous people on a subject of interest, look in:

(a) Roget's Thesaurus
(b) Twentieth Century Authors
(¢) Bartlett's Quotations

37. Pseudonym means that:

(a) The writer is unkown
(b) There are two or more authors
(c) The writer is not using his true name

38, The part of & book in which to find information for making a biblio-
graphy is the:
(a) Title page
(b) Tavle of Contents
(¢) Index ‘

39, The appendix of a book gives:

(a) A list of books used as resources
(v) An alphabetical list of subjects in the book
(¢) Supplementary material to the body of the book
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MULTIPLE CHOICE TEST FOR LIBRARY SKILLS ARD KNOWLEDGE -~ Cont'd.
SENIOR HIGH SCHOOL

40, The glossary of a book tells:

(a) The page to look on for information
(b) Definitions of technical or foreign terms
(¢} A 1ist of books used as resour~es

41. The part of a book giring the author's ~urpose in writing is the:
(a) 'Pable of Contents

(b) Bibliography
(c) Preface

42. The Table of Contents is a list of chapters of a book arranged:

(a) In no special way
(b) Alphabetically by the first word
(¢) In the order in which they appear in the book

43. The best place to find quickly the population of Greece would be:

(a) A filmstrip
(v) A refarence book
(c) An index to magazines

44, Microfilm is a good resource when you are looking for:

() Motion pictures
- (b) Magazine articles
(¢) Filmstrips

45. You wan® to observe how an octopus moves in water. You do not have a
live one iri an aquarium so the hest thing is to use:

a) A filmstrip
b) Slides
~(¢) A film loop

46+ A break cannot be repaired without lozing something important on:

(a) A filastrip
(b) A tape recording
(¢) A film loop

47. When yon give your oral rsport on A:rica, you want to be able to mark
on a map as you talk. Thie caan best be done by using:

(a) A transparency
(b) A filmotrip
(¢) A film loop
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MULTIPLE CHOICE TEST FOR LIBRARY SKILLS AND KNOWLEDGE - Cont'd.
SENIOR HIGH SCHOOL '

48, You wish to iisten to a fine performance of classical music. The
least satisfactory fidelity would be:

(a) 1-7/8 ips tape

(b) 3-3/4 ips tape
(c) 7-1/2 ips tape

49. Since many phonographs have two needles, you must check to see whether
you are using the correct needle., The LP needle is not used for:

(a) Ster=c
_ 2b) 33's

c) 45's

(d) 78's

50, Transparencies are used with:

(a) An opaque projector
(b) An overhead pro jector
(c) A synchronized projector

51. A sound filmstrip will work automati::ally if the record on the sound
filmstrip projector is on:
(a) Avzible
(b) Inaudible

52. You have found a good cartoon in a magazine and have decided to make
a big copy of it for the bulletin board, The cuickest way to do this
is to use:

(a) An opaque projector
(b) A photo-copier
(c) An overhead projector

Do you feel you need more instruction in the following areas?

53, Use of the library (a) yes (b) no
54. How to study (a) yes (b) no
55. Note-tzking (a) yes (b) no
56, Outlining (a) yes (b) no
57. Writing term papers (a) yes (v} no

58. Wher you read, do you think you
can usually easily explain why
Yyou enjoyed reading something? (a) yes (v) no
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3

4.

5e

'6.

Te

8,

IF YOU ARE A SENIOR AND PLAN TO GO TO COLLEGE -~ TRY THIS

The quickest way to fiud in which anthology a certain poem appears, look in
(a) The table of contents of wach anthology (b) Granger's Index to Poatry
(¢) The Home Book of Verse

The Boox Review Digest lists (a) complete review of books indicating which
books are good and which are bad (b) reviews by a staff of book reviewers
to try to interest you in buying the béok (c) Excerpts of reviews with a
citation indicating where you can read the complete review

The best place to find a portrait of entertainment figures such as Bob

Dylan or Glen Campbell is to look in (a) ¥ho's ¥ho in Amarica
(b) Current Biography (2) Contemporary Authors

A list of books and articles about Ringo Starr can be found by checking |
(a) Biography Index (b) Readers’ Guide (c) Who's Who in Amarica

To find a synonym for an over-used word in an English paper, look in
(a) The Quotation Dictionary (b) Rogets Thesaurus (c) The Writer's
Handbook

Of the following magazines a conservative political philosophy is
represented in  (a) The Nation (b)Ths Hew Republic {c) The National

Review

Of the following magazines the most liberal political philosophy is
represeated in  (a) U.S. News & World Report - (b) The Nation
(¢) The National Review

Libraries may be ar;anged by the Dewey Daecimal Classification or the
Livtrary of Congress classification., A book in tha Library of Congress
system would be classified

LB R
(a) 821 (b) 2803 () 973.979  (d) 759.05
F C202 Fra . Cl2
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LIBRARY BILL OF RIGHTS

The Council of the American Library Association reaffirms its belief in the
following basic policies which should govern the services of all libraries:

s

4.

5.

As a responsibility of library service, books and other reading matter
selected should be chosen for values of interest, information and en-
lightenment of all the people of the community. In no case should any
book be excluded because of the race or nationality or the political or
religious views of the author.

.There should be the fullest prz -ticable provis_.on of material presenting

all points of view concerning the problems and issues of our times, in~
iernational, national, and local; and books or other reading matter of
sound factuwal wuthority sheould not be proscribed or removed from library
shelves because of partisan or doctrinal disapproval,

Cetisorship of books, urged or practiced by volunteer arbiters of morals

or political opinion or by organizatic: 3 that would establish a coercive
concept of Americanism, must be clallenged by librarians in maintenance

of their responsibility to provide public information and enlightenment

through the printed word. '

Libraries should enlist the cooperation of allied gioups in the fields
of science, of education, and of book publishing in resisting all
abridgment of the free access to ideas and full freedom of expression
that are the tradition and heritage of Americans.

The rights of an individual to the use of a library should not be denied
or abridged because of his race, religion, nationel origin or political
view,

As an institution of education for democratic living, the library shouid
#elcome the use of its meeting rooms for socially useful and cultural
activities and discussion of current public questions, Suth meeting
places should be available on equal terms to all groups in the commun-
ity regardless of the beliefs and affiliations of their members.

By official actior of the Council on February 3, 1951, the
Library Bill of Rights shall be interpreted to apply to all
materials and media of communication used or colected by
libraries,
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SCH™=: LIBRARY DILL OF RIGHTS

School libraries are concerned with generating understanding of
American freedoms and with the preservation of these freedoms through
the development of informed and respomsible citizens. To this end
the American Association of School Librarians endorses the Library
Bill of Rights of the American Library Association and asserts

that the responsibility of the school library is:

To provide materials that will enrich and support the
curriculum, taking into consideration the varied interest,
abilities, and maturity levels of the pupils served,

To provide materials that will stimulate growth in factual
knowledge, literary appreciation, aesthetic values, and
ethetical standards.

To provide a background of information which will enable
-pupils to make intelligent judgments in their daily life,

To provide materials on opposing sides of controversial
issues 80 that young citizens may develop, under guidznce,
the practice of critical reading and thinking.

To provide materials representative of the many religious,
ethnic, and cultural groups and their contribution to our
American heritage.

To place principle ahnve personal opinion and reaiin above
prejudice in the sel-ction of materials of the hignest
quality in order to assure a comprehensive collect_on
appropriate for the users of the library,

Adopted July, 1955
American Library Association Council

See: ARTICLE 6 = INSTRUCTION (Series 6000) o
 CRITERIA FOR SELECTiON OF INSTRUCTIONAL MATERIALS, LIBRARY 6161.13

SANTA ARBARA SCHOOL DISTRICT

 SANTA BARBARA HIGH SCHOOi DISTRICT ‘
Adupted by Board of Education February 20, 1964; Revised Jjune 19, A963
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THE FREEDCK TC READ

It is in the public interest for puvblishers and librarians to make available
the widest diversity of views and expressions, including those which are
unorthodax or unpopular with the majority.

Publishers and librarians do not need to endorse every idea or presentaiion
contained in the books they mzke available. It would conflict with the
public interest for them to establish their own political, oral or aesthetic
views as the sole standard for determining what books should be published or
circulated.

It 1s contrary to the public interest for publishers or librarians to deter-
mine acceptability of a book solely on the basis of the personal history or
political affiliations of the author,

The present laws dealing with obscenity should be vigorously enforced.
Beyond that, there is no plac:z in our society for extra-legal efforts to
coerce the taste of others, to confine adults to the reading matier deemed
suitable for adolescents, or to inhibit the efforts of writers to achieve
artistic espression, )

It is not in the public interest tc force a reader to accept with eny book
the prejudgment of a label characterizing the book, author ac subversive or
dangerous.,

It is the responsibility of publishers and librarians, as guardians of the
people's freedom to read, to contest encroachments upon that freedom by
individuals or groups seeking to impose their own standards or tastes upon
the community at large.

It is the responsibility of publishers and librarians to give full meaning
to the freedom to read by providing books that enrich the quality of thought
and expression. By the exercise of this affirmative responsibility,

bookmen can demonstrate that the amsyer to a bad book is a good one, the
answer to a bad idea is a good one. ’

A statement prepared by the Westchester
Conference of the American Library
Association and the American Book
Publishers Council

May 2 and 3, 1953
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CALIFORNIA ASSOCIATION OF SCHOOL LIBRARIANS

POLICIES ON INTELLECTUAL FREEDOM IN LIBRARIES

Intellectual Freedom in Librarias
A Statement of Policy

Adopted by California Library Association
School Library Association of California

A, Preamble

The following statement of policy was developed by the Intellectual Free-
dom Committee of the California Library Association and Book Selection Policies
Committee of the School Library Association of California. These professional
associations are directly concerned with the freedom of all members of a demo-
cratic society to read what they will in the course of making the social,
educational, and political judgments on which that society is based., Without
such freedom the very fabric of democracy is in danger. There is zsvidence
that books and libraries are the chief bastion against the pressures toward
conformity which are in large part already overwhelming the motion picture,
radio and television, and the press, Only in libraries can the interested
citizen hope to find all the relevant facts concerning current controversial
issues, It is appropriate that librarians should deem their freedom and that
of their libraries of the utmost importance to the continued existeznce of
democracy.

B. Authority

Through their respective Executive Boards the Associations have sponsored
the Intellectual Freedom Committee of the California Library Association and the
Book Selection Policies Committee of the School Library Association of Calif-
ornia to act in their behalf imn all four areas of concern described below.

These areas of concern constitute continuing responsibilities of the two
Committees, acting separately or together, until this Statement of Pol1cy is
amended or revoked.

C. Areas of Concern

l. The Associations are concerned with watching for proposed legislation
at the state, local, and school district level which might place library col-
lections in Jeopardy or which might restrict, pre judice or otherwise interfere
with the selection, acquisition or other professional activities of librarians.

The Committees are instructed to write letters to and talk with legis-

lators and administrators to present the Association’s point of view, and

to appear before legislative and administrative committees in the interest
of preserving freedom of the press and the right to read.

2. The Associations are also concerned with legislaticn: at the state,
local, and school district level which tends to strengthen the position of 1li-
brarles and other media of communlcatlon ag instruments of knowledge and culture
in a free society.

The Committees are 1nstructed to watch for legislation ir the general field -

of the communication of knowledge and ideas which the Associations might

desirably support as being beneficial to the whole concept embodied in the
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phrase "Freedom to Read." The committees are instructed to inform the

Association memberships of such impending legislation, to present

their recommendations, and to tender the Associations' support to such

legislation, o

3, The Associations are concerned with proposed or actual resirictions
imposed by administrative authority on library materials or on the selection
judgments, order procedures, or administrative practices of librarians.

The Committees are instructed, at will or on request of either party

to a controversy, to (a) determine the facta; (b) develop a statement

. of the Associations' position in relation to this statement of policy;

(¢) present the Associutions' position to all interested parties, includ-

ing the Press, when, in the Committees' judgment, this seems wise or

necessary. , ,

4. The Associations believe that every library in order to strengthen
its own selection process and to provide an objective basis for the evaluation
of that process, should develop an official statement of policy for the
selection of library materials, ‘

The Committees are instructed to collect existing selection policies

from all types of libraries, to promote their development and official

adoption by libraries not yet having them, and to develop sample proto-

types of selection policies for the guidance of librarians writing such
policies,
March 18, 1958

Approved

Executive Board Meeting
November 7, 1958

CALIFORNtA ASSOCIATION OF SCHOOL LIBRARIANS

PROTECTING THE STUDENT®S RICHT TO READ AND TO BE INFORMED

The California Association of School Librarians support the belief that:
ese @ach student has the right to read and to be informed

«¢« each person, including the student himself, has the responsibility
%0 protect this right to read and to be informed

ess 6ach student has the right to,afudy and discuss sigﬁificant moral,
scientific, mocial, economic and political issues

ees @ach étudent must have sccess to a wide variety of wooks and Other'
materials related to the curriculum and to :.is8 personal needs

es. ®ach type of learning csaterial must be evaluated in terms of the

course of study, methcds of teaching, and the personal growth and
development of the student

(S
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s+ 8ach student according to his maturity level, has the right to
have access and to use these materials in order to develop an
ability to exercise critical judgment, make wise ch01ces, and to
be a contributing member of a democratic society

see 8ny attempt to impose specific ideas or to limit the thinking of
students must be withstood

Betty Bell moved that we approve Pfotecting the Sudents' Right to Read and
be Infcrmed as amended and read by Paul Crawford, member, Instructional
Materials Committee. Seconded by Bob Muller. Motion carried.

Approved
Executive Board Meeting
August 27, 1966

- Wy e en e

A RESOLUTION
CALIFORNIA ASSOCIATION OF SCHCOL LIBRARIANS

Be it rseolved that the California Association of School Librarians is
vigorously opposed to auy law, however well intentioned, which curtails
inteliectual freedoms by denying access to literature, art and museum objects,
motion pictures and other media of communication on the grounds that such
matter is obascene, pornogsaphic, or indecent without the proper legal safe-
guards as interpreted by the United Stataes Supreme Court to protect works of
art or literature from arbitrary or capricious e~irurship.

Be it further resolved that the California Association of School L1brar1ans
is therefore opposed to the following proposed bills:

AsBo 93 S.B. 79; S.B. 79; S.B. 96 25 failing to provide those safeguards
and/or being so vague and imprecise so as to render the law unworkable.

Approved
Executive Board Meeting
April 1, 1967
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TO: Secnool Administrators
FROM: State Board of Education

SUBJECT: Resolution pertaining to local discretion in the selection and
retention of books

The State Beard of Education at its meeting in Los Angeles on
May 24, 1963, adopted the following resolution

BE I'P RESOLVED, that books in our public schoals should continue
to be chosen by local school district librarians, teachers, and
school officials for the purpose of satisfying the educational needs
of the serious student and the inquiring mind; and

BE IT FURTHER RESOLVED that any presnsure to restrict the chaice
of local schools, or to remove books from local school libraries
should be resisted, whethsr the pressure comes from lecal groups
espousing a particular point of view or from state officials

o  AFPENDIX 4 D
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STATEMENT ON LABELING

In view of cur own convictions and those of other practicing librarians
whose counsel we sought, the Committee on Intellectual Freedom recommends

to the

A.L.A., Council the following policy with respect to labeling

library materials.

Librarians should not use the technique of labeling as a means of pre-
disposing readers against library materials for the following rezsonms:

1.

2,

Although totalitarian states find it easy and even proper, accord-
ing to their ethics,to establish criteria for judging publications
a8 "subsergive,"” injustice and ignorance ra'aer than justice and

"enligh*ment result from such practices, and the American library

Assgociation has a responsibi.ity to take a stand against the
establishment of such criteria in a democratic state,

Libraries do not advocate the ideas fouud in their collectioas,
The presence of a magazine or book in a library does not indicate

.an endorsement of its contents by the library.

3.,

No one person should take the responsibility of labeling publica-
tions., No sizabie group of persons would be likely to agree either
on the types of material which should be labeled or the sources of
information which should be regarded with suspicion. As a practi=-
cal consideration, a librarian who labeled a book or magazine
pro-communist might be sued for libel. .

Labeling is an attempt to prejudice the reader, and as such it is
a censor's tool, ‘

Labeling violates the spirit of the Library Bill of Rights.

Although we are all agreed that communism is a threat to the

free world, if materials are labeled to pacify one group, there is
no excuse for refusing to label any item in the library'se collec-
tion., Because communism, fascism, or other authoritarians tend to
suppress ideas and attempt to coerce individuals to conform to a
specific ideology, American librarians must be opposed to such
"igms.” We are, then, anticommunist, but we are also opposed to
any other group which aims at closing any path to knowledge.

Unanimously adopted by the American
Library Association Council, July 13,
1951.

i
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ARTICLE 6 INSTRUCTION (Series 6000)

PROCEDURE FOR HANDLING CHALLENGES OR CRITICISMS 6161.15
CONCERKING BOOKS OR OTHER REFERENCE MATERIAL Admin. Reg.
‘ ' Page 1
I. Whenever a dltlzan of the District wishems to register a suggestion or

11,

III.

criticism concernlng 1nstruct10na1 materials rescommended for Board
adoption or in current use, he shall be expected to provide the
following information in writing to the Superintendent of Schools, in
ordsr that his viewpoint may be considered thoroughly and objectively:

A.
B,
Ce

H.

His nawme, homa and/or businesse address, and teiephone rumber(s)
Date of communication ,

Group or organization, if any, vhich he represents

Author, title, publisher, and copyright date of subject material
Specific reasousn for suggeation or criticism

Page reforence for each objection, and epgcific nature of each
ch igction

Suggested disposition of material being challenged (i.e., axclude
or withdraw from all students; recomsider in comparison with other
specifiod material; substitute another specified age grouwp of stu-
dents for whem material shall be available; other dispoeition)

Suggestions, if any, on other material he considers to be more
appropriate, and reasons for his opinion

The Superlntendent shall inform the Board of Education regarding the
citizen's challenge, and shall present a recommendation for the Board's
consideration as early as feasible after following the procedure out-
lined below

The following procedure shall be followed for review of instructional
materialsy

A,

B.

The book or other material shall be returned to the appropriate
district committee for re-evaluation, along witk: the materials
presentaed by the citizen. This committee is to be made up speci-
cally of professionals in the area under challenge. It is under-
stood that they can, and are urged to, use additional expertise
of professional staff within the dlstrxct

The committes shall submit & report to the Superintendent on the
matarials under consideration, including:

1. An analysis of the material, relative to the criticisms of the
citizen; and .

2~~Recommen&ations
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ARTICLE 6

PROCEIURE
CONCERNIN

IKSTRUCTION (Seriss 6000)

POR HABDLIKRG CHALLENGES OR CRITICISKES 6161.15
G BOOKS OR OTHER REFERENCE MATERIAL Admin. Reg.

Iv. 1If
in

A,
B.

C.

D.
E,

Page 2

the Board determines a nead for further study, a committee of experts
the field shall be appointed, to include:
Two members of the appropriate material selection committee;

Three professionally gqualified members of the Santa Barbara
community, in the field in gquestion or closely related fields;

One member of the teaching staff of Santa Barbara City College,
or one member of the teaching staff of Westmont College;

One member of the teachinﬁ staff of U.C.S5.B.; and

One member of a local'public librafy who has'expartise in this
fisld and/or in the area of instructional materia) selection
criteria; or .

V. The committee shall submit a report to the Board of Educatiom an

mat

1.

2.

erial under consideration, including:

An analysis of the material, relative to the criticisms of the -
citizen; and

Recommendations

VI. The citizen shall be informed in writing of the Board's decision
relative to his suggestion or criticism
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Inter-0Office Memorandum Santa Barbara School Districts

To: Secondary Principals
From: Arthur H. North
Subject: Family Life/Sex Education Date: September 19, 1969

The new state legislation on Family Life/Sex Education instruction
requires that any written or audio-visual material used in a class
in which human reproductive organs and their functions and proces-
ses are descibed, illustrated, or discussed, shall be available for
inspection by parent or guardian prior to the holding of the course.

As noted in our letter to parents, materials. for instruction in
Family Life/Sex Education will be available for examination in our
Health Instruction Office. In order that we may have a complete set,
please send to Mrs. Henriksen by Friday, September 26, one copy of
any instructional material for class use that describes, illustrates,
or discusses the functions and processes of the human reproductive
organse.

Related supplementary or library material may also be available in
your School for study by individual studants or small groups. When
such material is used for instruction'of a4 class, parents must be
given the opportunity to examine it. Certificated personngl directly
responsible for use of such material not deposited in the Health
Instruction Office should be reminded sf their responsibility,

You may want to schedule a meeting for teacherz and librarians to
discuss mutual legal responsibilities and to establish effective
procedures. Mr. Barkelew, Mrs, Heariksen, and Dr, Barron are avail-
able for. such meetings.

AHN/ jh
copies: Mrs. Henrikaen

Mr. Barkelew
Dr.kBarron
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